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YTBEPXJIEH

IIOCTAHOBJIIEHHUEM

HUcrmonHATEIbHOIO KOMUTETA
Kpbm-Capaiickoro cenbCKOro MoCeaeHHs

baBauHCKOro MyHULIMIIAIBHOTO paioHa
or 05.09. 2025 r. Nel4

AIMUHHCTPATHBHBIH perjaMeHT
npeaocTaBJIeHUs MYHHIUIIAJbHON YCJYTH MO BblJa4e ClIPABKH (BBIMUCKH)

1. O6mue noJioKeHHs
1.1. Tlpeamer peryaupoBaHHs aIMUHHACTPATUBHOIO PEriaMeHTa

Hacrosmuit aIMHHUCTPATUBHBIN perjiamMeHT NIpeoCTaBIeHUs
MyHMIMNANBHON yCIyru (fajee — aJMAHUCTPATHBHBIA PErNIAMEHT) yCTaHaBIMBaeT
CTaHAPT ¥ MOPSIOK MPeIOCTaBICHHS MyHUIMIIAIBHON YCIyTH 110 BbIAA4€ CIIPaBKH
(BBITHCKH) (aiee — MyHHITUIIATbHAS yCIIyTa). '

1.2. Kareropuu 3asBuTeIel

1.2.1. JIunamMu, UMEIOIIMMH TPABO Ha IOITy4EHHUE MYHHUIMIIATBHOH YCITyTIH,
SIBJISIFOTCS. (QU3UHUECKUe JIULIA ([aee — 3asBUTEIB).

1.2.2. C 3asgBimeHHeM BIpaBe OOPaTUTHCS IPEACTABUTENL 3asIBUTEN,
NEHACTBYIOLIMH Ha OCHOBAaHWH JOKYMEHTa, YIOCTOBEPSIOIIEro €ro IOJTHOMOYHs
(1anee — Mpe/ICTABUTEND 3agBUTEs).

1.3. ITopsinok nHGOPMHUPOBAHUS O MPEJAOCTaBICHUN MYHUIUIIAIEHON YCIIyTH

1.3.1. Vudopmanus O ToOpsSAaKe MPENOCTaBICHUS MYyHHUIMIIANBHONW YCIyTH
pasmernaeTcs:

1) na uHbDOPMALIMOHHBIX CTEHAAX, COAEPKALIUX BHU3YalbHYIO M TEKCTOBYIO
HHPOPMALIMIO O MYHUIIMNATBHOW YyCiIyre, pacIoOKE€HHBIX B TOMEILEHUAX
MHOTO(DYHKIIHOHATBHBIX ~ LIEHTPOB  IIPEJOCTAaBIEHUs  TIOCYJAapCTBEHHBIX U
MYHULMIIATIBHBIX YCITYT.

2) Ha cailite BaBIMHCKOrO MYHHLMIIAIBHOTO paiioHa B HH()OPMALMOHHO-
TelleKOMMYHUKalnoHHou ceT «MutepHeT» (http://www.bavly.tatarstan.ru); '

3) ma Ilopraie rocymapCTBEHHBIX U MYHHIMNAIBHBIX yciyr PecrmyOinku
Tarapcran (http://www.uslugi.tatarstan.ru) (ganee — Pecry6nukancKuii mopran);

4) nma EpmHoM moprane TrOCyAapCTBEHHBIX M MYHHIMIIATBHBIX YCIyT
(bynkuuit) (https:// www.gosuslugi.ru) (nanee — Enunsiii mopran);

5) B rocynapCTBEHHOMU uHpopmanuonnor  cucreme  «Peectp
rOCYapCTBEHHBIX W  MYyHHLUMNAIbHBIX  ycnyr PecnyOmukm — TaTapcran»
(http://frgu.tatar.ru) (nanee — PeecTp rocy1apcTBEHHBIX 1 MyHHIUIAIBHBIX YCIIYT).

1.3.2. KoHCyapTHpOBaHKE IO BOMPOCAM MPEIOCTaBICHHUS MYyHMIIMITATbHON



YCIIyTH OCYIIECTBIISAETC:

1) B MHOTOGYHKIIMOHAIBHBIX LIEHTpaxX MpeAoCTaBIeHHUs TOCY1apCTBEHHBIX U
MYHMIHUTAIBHBIX YCIYT IPH YCTHOM 00panieHuHy - TMYHO WM IO Tese]oHy;

2) B uHTepakTuBHO#K Gopme Enuroro, Pecnybnukanckoro moprana;

3) B Ucnonuurensaom komurere Kppim-CapaiCKoro CenpcKoro MocenerHis
BaBIMHCKOT0 MYHHIUIIAIBHOTO paitoHa (fnanee — Opean):

TIPU YCTHOM OGpAIIEHHUH - TUIHO MU IO TENePOHY;

npy THEChMeHHOM (B TOM dmcie B ()OpPMe O3JIEKTPOHHOrO JOKyMEHTa)
obpaneHn — Ha OyMa)KHOM HOCHTelle M0 IIo4Te, B 3JIEKTPOHHON Qopme 1Mo
3MEKTPOHHOMU MOYTE.

1.3.3. Undopmamus Ha Enmuom mnoprane, PecryOnukanckoMm moprane o
MopsfKe ¥ CpOKax I[PefOCTaBlIeHMs MYHUIUNATBHOM YyCIYTH Ha OCHOBaHUH
cBefleHMH, coaepKaluxcst B PeecTpe rocyapCTBEHHBIX U MYHHUIMITATBHBIX YCIIYT,
IPEIOCTABISETCS 3asBUTENIO OECILIaTHO.

Noctyn k wHbDOpManmuu O CpOKax M MOPSAKE  IPEeTOCTABICHUA
MYHHIIUNAIBHOW YCIYI'M OCYIIEeCTBIseTcs O€3 BBIIOJHEHHUS 3asiBUTEIEM Kakux-
160 TpeGoBaHMUIA, B TOM YMCiIe 63 MCIIOIB30BaHMS IIPOrPAMMHOIO OOeCIeHeH s,
YCTAaHOBKAa KOTOPOTO HA TEXHWYECKHE CPEeICTBA 3aABUTEINS TpeOyeT 3aKiovueH:Hs
JIUIIEH3MOHHOTO WM MHOTO COITIAIlEHMsi C MpaBooOiazaTeleM IPOrpaMMHOrO
obecrieueHus, TNpPeayCMaTPUBAIOIIEr0 B3UMaHWE IUIAThl, PETUCTPALMUIO WIIH
ABTOPU3ALIMIO 3asSBUTEIS, UITH NIPEJOCTaBIEHUE UM MIEPCOHAIBHBIX JaHHBIX.

1.3.4. ITpu obpallieHnu 3assBUTEIIS JINGHO WU 110 TeNe(OHy B COOTBETCTBUU C
TIOCTYNUBIIAM OOpanieHueM IpeIocTaBiIseTcs HHGopMaLus:

1) 0 MecTe HaxOXAEHUS MHOTOQYHKIIMOHAJIBHOTO LEHTPA MPeIoCTaBieH s
roCyIapCTBEHHBIX M MYyHHIMIANBHBIX yciyr, Opeana (anpec, rpaguk paboTeL
cIpaBOYHbIE Tele(OHBI); |

2) o TOpsAKe MNpPEeNOCTaBICHHs] MyHHULHUNANBHOW YCIyrd, O crocobax u
CpoKax MoJia4yy 3asiBIICHH;

3) O KaTeropusx TpaxHaH, KOTOPHIM IPeAOCTaBIAETCS MYHHIUIIAIbHAS
yclIyra; O HOPMATHUBHBIX [IPaBOBBIX  aKTaX, pPETyIHUPYIOMAX  BOMPOCH
IIpeI0CTaBIeHUs] MyHUIUIIAIBHOR YCIIyIH;

4) o mepedyHe JOKYMEHTOB, HEOOXOAMMBIX AJIS PACCMOTPEHMS 3asBICHUs O
NPEeIOCTaBICHUA MYHULUNANBHOM YyCIyTrH, O CpoKaxX IpHEMa M pPerucTpanuu
3asIBIICHUS;

5) o xoJe mpenocTaBiIeHUs MyHULIANIATbHON YCITyTH;

6) o MecTe pasMelleHHUs Ha OQUIIMATBHOM caiiTe MHQOPMALIMHU IO BOTIPOCaM
IPeIOCTaBIeHUS MyHUITUNIATHHON YCIIyTH;

7) o mopsnke o0xanoBaHUS NeHCTBUM UM 0€31eHCTBUSA TODKHOCTHBIX JIHL
Opzana.

[To nuceMeHHOMY OOpaIEeHHIO COTPYAHHWKH OTHENa, OTBETCTBEHHOIO 3a
MpeNoCTaBIeHAE MYyHHIMIATLHOM YCIyrH, MOAPOoOHO B NHCBMEHHOW (dopme
Pa3BICHSIOT 3aABUTENIO TMOPSOOK IPEJOCTAaBIEeHUs MyHHMLHUIAIbHOM YCIyrd u
BOTIPOCHI, YKa3aHHBIE B HACTOSIIEM IYHKTE aJMWHMCTPATUBHOIO PETNIaMEHTa, !i B
TeYeHUe Tpex padouux JHEH CO [IHS PerucTpaluu OOpalleHHs HampaBisioT OTEC
3asBUTeNt0. OTBETHI JAOTCS Ha SI3bIKe oOpalleHus. B ciry4ae HEBO3MOXKHOCTH [1aTh



OTBET Ha sA3bIKE OOpAIEeHUs] UCIIONB3YIOTCS TOCYyIapCTBEHHBIE A3BIKH PecryOinku
TarapcraH.

1.3.5. Miadopmanus 1mo BompocaM MpefoCTaBIeHHs MYHUIMIIAIBHON YCIyTii
pasMeriaercsi Ha caiite baBIMHCKOrO MyHMIMNAILHOIO paioHa ©  Ha
MH(OPMAIMOHHBIX CTEHIaX B HoMelenusax OpraHa it paboTEI C 3aBUTENAMM.

Mudopmanus Ha TOCYyIapCTBEHHBIX sA3bikax Pecmybmuku Tarapcrad,
pasMeniaeMasi Ha MH(OPMALMOHHBIX - CTEH/IaX M Ha OGQUIMATEHOM CauTe
MYHHIMIIATBHOTO paiioHa B  HH(GOPMAIMOHHO-TENEKOMMYHHKAIIHOHHON — CETH
«BTepHeT», BKIIOYAaeT CBENEHMS O MYyHMIMIAIBHOM YCIyre, COAepiKalluecs B
mynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHCTPaTHUBHOIO
periaMenTa, MHGOPMAIMIO O MeCTe HAXOXIEHHMs, CNPABOYHBIX TeledoHax,
Bpemenu pabotel Opeana, 0 rpaduke IpueMa 3asgBICHHI Ha IPEIOCTaBIECHHE
MYHHITUIIATBHON YCIIyTH.

1.4. HopMaTuBHBIE IIPABOBbIE aKThI, PETYJIHPYIOLIHE TPEIOCTaBIEHUE
MYHHUIIUIIAIBHON YCIyTH

1.4.1. IlepedyeHb HOPMATHBHBIX MPABOBBIX aKTOB, PEryJIHPYOIINX
peaoCTaBIeHre MyHULIUIIAIBHON YCIIyTH (C yKa3aHHEM PEKBH3UTOB HOPMAaTHBHBIX
IIPABOBBIX AKTOB W MCTOYHUKOB UX OQHIHAIBHOIO ONyONMKOBAHKS), PA3MEILCH Ha
EnuaoM moprane, B PeecTpe rocylapcTBEHHBIX M MYyHHULHMIIAIBHBIX YCIyT, Ha
obuIManbHOM  caiiTe  MyHHLMIAIBHOTO  palioHa B HH(OPMAIHOHHO-
TeJeKOMMYHUKAIIMOHHOH ceTu «JHTepHeT».

1.4.2. TexcT agMMHMCTPATUBHOIO perjiaMeHTa B JEHCTBYIOIIEH penakinu
MOJJIEXKUT pa3MelneHuio Ha EnwmHoM moprane, B Peectpe rocynapcTBEHHBIX U
MYHHUIMIIATBHEIX YCIYT, Ha O(QMIIHAIBFHOM cailiTe MyHHMLHMIAIBHOTO paioHa B
HH()OPMAIIMOHHO-TEIEKOMMYHUKaIMOHHOH ceTh «MHTepHe™.

1.5. TepMuHBIL, UCTIONb3yEeMbIE B aIMUHUCTPATUBHOM PETIIAMEHTE, U UX
OnpeneneHus

1.5.1. B agMUHUCTPaTUBHOM pErjaMEHTE HCIOJB3YIOTCS CIEAyHoLne
TEPMUHBI U OIIPEIETICHHUS

yaajieHHoe pabodyee MecTO MHOTO(YHKIIMOHAIBHOTO LIEHTPA ITPEIOCTaBICHUS
roCyJapCTBEHHBIX M MYyHHUIMIAIBHBIX YCIyT — TEPPUTOPHANBHO 000COOIeHHOe
CTpyKTypHOe  Tompasnmenenue  (oduc)  MHOrOQYHKIMOHAIBHOTO  LEHTpa
IIPEeIOCTAaBIEHUS TOCYJAapCTBEHHBIX W MYyHHIUIAIBHBIX YCIyT, CO3[aHHOE B
rOpoJICKOM (CeIbCKOM) TIOCEJIeHUH MYHHUIMIIAJIBHOIO paioHa HJIH B TOPOACKOM
okpyre Pecny6nuku TarapcTaH B COOTBeTCTBUM ¢ IyHKTOM 34 Ilpaswun
OpraHu3alfi AESTEIHPHOCTH MHOTO(QYHKIMOHAIBHBIX IIEHTPOB IPEAOCTABICHUS
roCyIapCTBEHHBIX W MYHHULHUIIAIBHBIX YCIYT, YTBEP)KAEHHBIX ITOCTaHOBJICHUEM
[TpaBurenscTBa Poccmiickoit @emeparmu ot 22 mekadbps 2012 r. Ne 1376 «O06
yTBEP)KACHUH IlpaBui OpraHW3aluyl AeSTEIBHOCTH MHOTO(MYHKIMOHAIbHbIX
IIEHTPOB MPEIOCTABIECHHS IOCY/1apCTBEHHBIX U MyHUIUIIATIBHEIX YCIIYT»;

TexHUUYecKas ommubka - omubka (omucka, ornedaTrka, rpaMMaThyecKas WIIH
apuMeTrueckas ommbOka 00 TomoOHas ommbKa), JOMyIIeHHas OpraHoM,
[IPEAOCTABISAIOMUM MYHULIMNIAIBHYIO YCIyTy, W IpUBeAllas K HECOOTBETCTBUIO



CBEJIcHUM, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MYyHHIUIAIBHON YyCIIyIH),
CBEZIEHUSIM B IOKYMEHTAaX, Ha OCHOBAaHWHM KOTOPBIX BHOCUIIUCH CBEJICHHS,

Enunas cucreMa MISHTU(QHUKAIMH W ayTeHTUGHKAIMU B WHQPACTPYKTYDE,
obecrnieunBaroIien HHGOPMaIITMOHHO-TEXHOIOTUIECKOE B3aUMOJIeiicTBHE
MH(POPMAIHOHHBIX CUCTEM, HCIIONB3YEMBIX s TPEIOCTABICHUS TOCY JapCTBEHHbIX
¥ MyHULHITAIBHBIX YCIyT B JNEKTpOHHON dopme (maree — ECHA) — deneparnbHas
rocylapcTBeHHasI rH(DOpMaLMOHHA cucTeMa, obecrieunBaro1ast
CaHKIIMOHHPOBAHHEIM JIOCTYN YYaCTHHKOB HH(OPMALMOHHOTO B3aMMOJIEHCTBHA B
cucTeMe HIeHTH(UKAIMA M ayTeHTHDHKAUKKM K MHQOpMauuM, colepaliencs B
rOCYIapCTBEHHBIX HMH(GOPMAILMOHHBIX CHCTEMaX M MHBIX HH(QOPMAI[MOHHBIX
CHUCTEMaX;

M®I] - ["ocymapcTBeHHOE OIODKETHOE yUpexaeHue
«MHOTOMOYHKIIMOHATBHEIH ~ LIEHTp  INIPEAOCTaBIeHHs  TOCYyJapCTBEHHBIX M
MyHHUIMIATBHBIX yeIyT B Pecmybnuke Tarapcrany;

AVIC M®I[ - AsroMarTusdpoBaHHas HMH(OpPMAllMOHHAsS  CHUCTEMa
MHOrO()YHKIIHOHAIBHEIX ~ LIEHTPOB  NPEINOCTABIEHHSA  TOCYIapCTBEHHBIX U
MYHHUIIUNATBHBIX yeiryr PecmyOnuku Tarapcran.

1.5.2. B agMHUHHCTPAaTUBHOM perjlaMeHTe MOJ[ 3asBII€HHEM O IPeJOCTaBIeHIH
MyHUIUIIATBHON  yeiayrd (maiee -  3asBieHHe) [IOHMMAaeTcs  3ampoc O
NpeNOCTaBIEHUA MYHHUIIUIAIBHOW YCIIyTH, MTOJAHHBIA B COOTBETCTBUM C ITYHKTOM 3
cratbu 2 @enepampHoro 3akona ot 27 wurona 2010 roma Ne 210-03 «O06
OpraHu3alliy IPEIOCTaBIEHU TOCYJapCTBEHHBIX U MyHUIIUTIAIBHBIX yCIIyr» (fanee
— MenepanbHbIi 3aKk0H Ne 210-D3).

1.6. Cmydan © TIOpSIOK TPENOCTaBIeHHUS MYyHULIMUIAIBHONH YCIyrd B
yIpexxaaonieM (IIpoakTUBHOM) PEKUME.

[IpenocTaBienrue MyHHUIUIIATBHONW yCIyTH B yIpekAarolieM (IpoaKTHBHOM)
peXuMe He TIPeIyCMOTPEHO.

2. CTtaHaapT npeaocTaBjieHHs MyHHIIHNIAJIbHOH YCJIYIH
2.1. HaumenoBanue MyHULIUTAIBHON YCIYTH
Brinaya cripaBk# (BBIITACKH).

2.2. HaumeHoBaHMWE MCIIOIHUTEIBHO-PACHIOPSIUTEIIBHOIO OpraHa MeCTHOIO
caMOYIIpaBIIEHUs, HEMOCPEACTBEHHO NPENOCTABISIONIEr0 MyHUIUMIIAIBHYIO YCIIYTY
Ucnonuurensusiit komuteT KppiM-Capalickoro ceabckoro nocenenus basiuHckoro
MyHUIIUNIATIBHOTO paiioHa PecrryOnuku TatapcTas.

2.3. Onmcanue pe3yipTaTa NPeaoCTaBIeHUs MyHULUIIAILHOM YCIyTH

2.3.1. PesynpraToM npefocTaBieHUs MyHULUAIIAIBHON YCIYTH SBIISETC:

1) cmpaBka (BBITIUCKA) (mpunoxeHue Ne 1x HaCTOSIIEMY
aJIMUHUCTPATUBHOMY perjiaMeHTy);

2) pemeHue 00 OTKae B INPEJOCTABIEHUM MYHHUIUINANBHON YyCIyTil



(mpunoskenre Ne 2k HaCTOSIIEMY aJMUHUCTPATUBHOMY PETTIAMEHTY);

3) pemenue 00 OTKaze B IpUeMe JIOKYMEHTOB, HEOOXOIMMBIX s
MpeNOCTaBIeHUsT MyHHIMNATbHOM yemyru (mpunoxenude Ne 3K HacTosulemy
aIMUHUCTPATUBHOMY PEriaMeHTy).

2.3.2. Pesynprar mpemocTaBleHUs MyHHUIMIIAIBHOM YCIyrH HamnpablsaeTcs
3asBUTEM0 B (OpPME OJEKTPOHHOIO JOKYMEHTa, TOJNHUCAHHOTO —yCHIICHHOH
KBAIM(QUIUPOBAHHON 3NEKTPOHHOH ITOATKMCHIO YIOTHOMOYEHHOTO AODKHOCTHOTO
muna Opeana (6o Opeana), B cooTBercTBUM ¢ DesiepalbHbIM 38KOHOM OT 6
arpenst 2011 roma Ne 63-®3 «O6 snekTporHol monnuck» (nanee — Dexepanbbiii
sakoH Ne 63-®3) B nuunblii kabuner Exunoro moprana. B ciyuae Hanpasiier:is
3asBJI€HUs TTOCPEACTBOM PecryGIMKaHCKOTo moprana pesylnbTaT MPenoCTaBlIeHHs
MYHHUIMTIATGHOW  yCIyI'M  HampaBisgercs TaKk ke B JAYHBIA ~ KabuHeT
PecmybnukaHcKOro roprana.

2.3.3. Tlo BBIGOpY 3asBHTENs PE3yibTaT IPENOCTaBJIEHHUs MyHHIHIIANBHOH
yeinyru Beifaercsi B Oprane wiu B MOLI B dopme sK3eMIIApa SIEKTPOHHOTO
JOKYMEHTa, pacliedaTaHHOro Ha OyMaXHOM HOCHUTENe, 3aBePEHHOIO IEeYaThio i
TIOJMUCHI0 COOTBETCTBEHHO YMOIHOMOYEHHOTO JOJDKHOCTHOro juna OpraHa niu
paboTarka M1, _ '

2.3.4. 3aspurenb BOpaBe  IOJNyYUTb  PE3yJbTaT  IPEJOCTABICHUA
MyHHIIMTIATFHON yCIyrd B (opMe 3JIeKTPOHHOr0 NOKyMEHTa B TEUYEHHE CpOKa
JIEWCTBUS pe3yibTaTa IMpeJ0CTaBIeHIsI MyHUIIUIAIbHON YCIIYTH.

2.4. Cpok mpenocTaBlieHus MyHULUIIAIIBHON YCIYyTd, B TOM YHUCJE C y4eTOM
HEOOXOIMMOCTH OOpallleHuss B OpraHu3allid, y4acTBYIOIIWE B IPEIOCTaBICHUH
MYHHLMNAIBHON YCIyTH, CPOK TPHOCTAHOBICHHS TIPEIOCTaBICHUS My HULIUITAIbHONU
yCIyrd B Cclydae, €Clld BO3MOXXHOCTb IIPUOCTAHOBJICHHS IIPELyCMOTpEHA
3aKOHOJATeNbCTBOM Poccuiickoit ®Demepaiiuy, CpPOK BbIJaud (HampaBieHs)
JIOKYMEHTOB, SIBIISIFOIIIUXCS PE3yJIbTaTOM IIPeIOCTaBIeH s My HUIIUITAIbHON YCIy T

2.4.1. MyHunMnaneHas yciyra MpeIoCTaBlsieTcss B TeYEHHE TpeX paboumx
MTHEeH.

2.4.2. TIppocTaHOBIIEHHE CPOKA MPEIOCTABICHUS MYHHUIIMIIAILHOM YCIIyTH He
IIpeLyCMOTPEHO.

2.4.3. HampaBiieHre TOKyMEHTa, SBISIOLIETOCS PE3yJbTaTOM MPEAOCTaBICHUS
MYHHUIUIIAIBHOW YCIyrH B (QopMe 3JIeKTPOHHOIO JIOKYMEHTa, 3asBHTENIO
OCYIIECTBISETCS B AeHb O0OPMIIEHUS U PEeTHUCTpalluy pe3ylbTrara IpeloCTaBIeHus
MYHUIIUTIAIBHON YCIIYTH.

2.5. VicuepriplBaroIInil IepedeHb T0OKYMEHTOB, HE00XOIMMBIX B COOTBETCTBHUH
C 3aKOHOIATEIbHBIMM MM WHBIMA HOPMATHBHBIMHM IIPABOBBIMH aKTaMH IS
MPEOCTABIeHUS] MYHHULUIAIBHON YCIYyTH, a TaKkKe YCIYyr, KOTOpbIe SIBISIOTCS
HEOOXOIMMBIMHA M 0053aTeNbHBIMA /IS [PEAOCTAaBIEHUsT MYHHUIMIIATbHBIX YCIYT,
MOIEKAIIMX TIPEACTABICHUIO 3asiBUTENIEM, CIIOCOOBI X IMOIYYEHHUs 3asiBUTENEM, B
TOM YHKCIIE B 3JIEKTPOHHOU (hopMme, MOPSAIOK UX [PeICTaBIEHHU



2.5.1. Ins mony4deHHWs] MYHULMIIAIBHOM YCIYyTW 3asgBUTENE IIPEICTaBIsSET
CIIeTyIOIHe JOKYMEHTHI:

1) 1) HOOKYMeHT, YAOCTOBEPSIOMUN JIMYHOCTH (MAclopT TIpaxJIaHWHA
Poccuiickoii @enepanuu TUO0 HHOM AOKYMEHT, YIOCTOBEPSIOUIMA JIMYHOCTH, B
COOTBETCTBHH C 3aKoHOmaTenbcTBOM Poccuiickoit ®enepauun) (He Tpebyercs B
ciydae obpammenus nocpeactsom Exunoro, Pecy6iikanckoro nopraia);

2) IOKYMEHT, YOCTOBEPSIOLINHA IOTHOMOYMS MIPEICTABUTEIIS 3asSBUTEIIA;

3) 3asBIEHHE: ‘

B dopMe IOKyMmeHTa Ha OymMaxHOM Hocurtene (npuioxenue No 4«
HACTOSAIIEMY aAMHUHUCTPATUBHOMY pEriIaMeHTY );

B OJJIeKTpOHHOM  ¢opme  (3alonHAETCs  TOCPEACTBOM  BHECCHH:A
COOTBETCTBYIOIIMX CBEIEHUM B 3JIEKTPOHHYIO (GOpMY 3asBIEHHH), MOANUCAHHOE B
COOTBETCTBHH C TPeOOBAaHUSAMU ITyHKTa 2.5.3 aIMHHHCTPATUBHOTO PErJIaMeHTa, NpH
obpariernu nocpenctsoM Exnnoro, Peciydnukanckoro noprana;

4) B ciyuae, ecliy JIJisl IIPEI0CTaBIEH )s My HHIUIIAIBHON yCIIyTH HEOOXOIUMBI
[PeJOCTaBIIEHUEe 3asBUTEIEM IE€PCOHAIBHBIX JAHHBIX JIHLA, HE SBISIOIIErocs
3asgBUTENEM, U MX 00paboTKa, W €Cli B COOTBETCTBHH C (elepalbHbIM 3aKOHOM
00paboTKa TaKMX ITIEPCOHANBHBIX NAaHHBIX MOXET OCYIIECTBIATBCA C COIJacks
yKa3aHHOrO JIMIla, IpH OOpalleHWH 3a TMOJXy4eHUEM MYHHULUIAIBHOW YCIIyTH
3asBUTEIh  JOMOJHUTEIBHO  NPENCTaBIse€T  JOKYMEHTBI,  IIOATBEPIKIAIOLINE
MOJIydEHHE COIJIachsl YKa3aHHOro JIMIAa WA ero 3aKOHHOIO IIPeICTaBUTENs Ha
00paboTKy  NepCOHAJIBHBIX  MaHHBIX  yKasaHHOro  juna.  JoKyMeHTHl,
IIOITBEPIKIAIOLINE TTOJIyY€HUE COTIacusi, MOr'yT OBITE IIPEACTaBIEHBl B TOM YHCIIE B
(dhopMe 3IIeKTPOHHOTO JOKYMEHTa;

5) B ciydae, ecnu OOS3aHHOCTh XpaHEHHs JOMOBOH kmmru mo 31.12.2017
BO3JIarajiach Ha COOCTBEHHUKOB KMWJIBIX ITOMEIIEHUM, 3aiBUTEIIEM IIPEACTABIAETCS
IOMOBasi KHUTa;

6) MpaBOyCTaHABIWBAIOIINE JTOKYMEHTHI Ha WHIWBUIYAJIbHBIA JKHUIIOM IOM
(ecnu mpaBO COOCTBEHHOCTH HE 3apervMcTpUpOBaHO B ENMHOM rocynapCTBEHHOM
peecTpe HeIBMIKUMOCTH ) — JIUISI BBITUCKH W3 [TOX03WCTBEHHON KHUIH.

2.5.2. 3asBieHMe W TpHIaraeMble JTOKYMEHTBl MOTYT OBITh IPEACTAaBIIEHbI
(HampaBIlieHbl) 3asBUTENIEM OJHUM U3 CIEAYIOIIUX CIIOCOOOB:

1) uepes MO®DI[ nHa OyMaXHBIX HOCUTENAX U B BHIE OJIEKTPOHHBIX
JIOKyMEHTOB, COOTBETCTBYIOIIUX TpeOOBaHUSM IyHKTa 2.5.3 aIMHUHHUCTPATHBHOIO
periamenTa;

2) mnocpenctBoM Enunoro, PecmyOnukaHCKOTO IopTaja B 3JIEKTPOHHOM
dhopwme;

3) B Opran JUYHO WJIM TOCPEIACTBOM IIOYTOBOM CBSI3W Ha OyMaKHOM
HOCHTEE.

3asBlleHUE W IIpUJiaraeMble JOKYMEHTBHI, IPYM HaIpaBI€HUU IIOCPEINCTBOM
IIOYTOBOH CBSA3H, 3aBEPAIOTCS B YCTAHOBIIEHHOM IOPSJIKE.

2.5.3. 3asBieHue Ipu  HampaBleHUWM  rnocpeactsoM  Enwmnoro,
PecnyGnukaHckoro moprana TOIIHCHIBAETCS TMPOCTOW SIEKTPOHHON IOANUCHID
3asIBUTEITS.

g monydeHus NPOCTOH 3JIEKTPOHHOW IOANMCU 3asBUTEIO HEOOXOIMMO



npouiTi Tpouenypy perucrpauuu (ayreHtuduxamuu) B ECHA, a Takke
[IOATBEPUTE YIETHYIO 3aIIUCh.

DJEeKTPOHHBIE TOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noAnmyHKTax 2, 4-6 myHkrta 2.5.1 agMUHUCTPATUBHOIO periaMeHTa, 3aBepsirOTCs:
YCHIEHHOU KBaTU(HIIMPOBAHHON ITOIIUCKIO JIHII, YTIOJHOMOYEHHBIX Ha CO3[aHHE 1
[IO/IMACAHKUE TAKUX JIOKYMEHTOB, B TOM YHCJIE HOTApHyCaMH.

DNeKTpOHHBIE  JIOKyMEHTHI  (9JEKTpOHHBIE ~ 00pasbl  JOKyMEHTOB),
IpujiaraeMbie K 3asBJIE€HHIO, B TOM 4YHCIE IOBEPEHHOCTH, HAllPaBJIAIOTCA B BHUIE
daitnos B hopmarax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom =e boree 50
MobaiiT.

KauecTBO MNpEJOCTABISEMBIX OIIEKTPOHHBIX JOKYMEHTOB (3JE€KTPOHHBIX
06pa3oB JOKYMEHTOB) [OJDKHO IIO3BOJISATH B IOJHOM OObeME IPOYUTATH TEKCT
JOKyMeHTa M pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3amperaeTcs TpeO0BaTh OT 3asIBUTEIIS:

1) mpencraBieHus [AOKYMEHTOB U HMH(QOpMAalMU MM  OCYIICCTBICHUS
NEeHCTBUH, IIpelcTaBlIeHHEe WM OCYIIECTBIEHHE KOTOPBIX HE IMPEeayCMOTPEHO
HOPMATHBHBIMH NPABOBBIME AKTAMU, PEryNHPYIOMUMH OTHOIIECHHUS, BOSHUKAIOLIHE
B CBS3H C TIPEIOCTaBICHUEM MYHUIUIIAIEHON yCIIyTH;

2) ocylIecTBICHUS NeHCTBHH, B TOM YKCIIE COITIaCOBaHMM, HEOOXOIUMBIX IS
MOJy4YeHUss MYHWLMIIATBHOM YCIyTM W CBSI3aHHBIX C OOpalleHueM B WHBIE
rocyIapCTBeHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYyIpaBIIEHHUs, OpraHu3allvuH, 3a
WCKJIFOUEHHEM IOJY4YeHHs YCIyr M IOJyYeHHs [IOKYMEHTOB M WH(OpMalWH,
MIPENOCTaBIIEMBIX B PE3ylbTaTe MPEJIOCTABICHUS TaKWX YCIIyr, BKIIOYEHHBIX B
IIepeYHH, yKkasaHHble B dacTd | cratem 9 ®DemepanbHoro 3akona Ne 210-D3
(HeoOX0IMMBIX M 00s3aTeNIbHBIX YCIYT);

3) mpencTaBleHHs JOKYMEHTOB M MHOGOpMALMH, OTCYTCTBHE W (WUIIH)
HEeJ0CTOBEPHOCTH KOTOPBIX HE YKa3bIBAJIUCH MPHU NIEPBOHAYAILHOM OTKa3e B IIpHeMe
JOKYMEHTOB, HEOOXOAMMEBIX ISl MPEAOCTaBICHUS MyHHUIUIIAIIBHOM yCIIyIrd, TU00 B
MPEeNOCTaBIEHUN MyHUITUTTATEHON YCIYTH, 32 UCKIIIOUEHUEM CIIEIYIOIUX CIIy4aeB:

a) W3MeHeHHe TpeOOBaHUM HOPMATHBHBIX IPABOBBIX AKTOB, KaCarOLMXCs
IIPEIOCTABICHUS MYHHMIMIIAIBHOM yCIyrW, IIocie IepPBOHAYAJBHOM I0Ja4u
3asiBJIIEHMS O MPEOCTaBICHUH MYHULIUITAIBHON YCIyTH;

0) HasM4YKMe OMIMOOK B 3asBICHUH O MPEIOCTABIEHUN MYHUIIATIAIIBHON YCIIYTH
U JOKyMEHTaX, MOJIaHHBIX 3asBHUTENIeM IOCJIe MEepBOHAYAIBHOIO OTKasa B IIpHEME
IOKyMEHTOB, HEOOXOIUMBIX IS TIPENOCTABIEHUSI MyHHUIMIIATBHON yCIIyTH, 1ub0 B
IIPEOCTaBICHUHA MYHHUITUTATBHOW YCIYTd W HE BKIIIOUEHHBIX B IIPEICTABIIEHHbIL
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTEUEHHE CpOKa NEWCTBUS MOKYMEHTOB WJIM HM3MEHEHHe HH(pOpMaluu
1ocjie TepBOHAYAIBHOTO OTKa3a B IpUeMe [OKyMEHTOB, HEOOXOHWMBIX s
[PEeIOCTaBIeHUSI ~ MYHULMNAJIBHOW  yCIyrd, Jubo B IPENOCTaBIEHUH
MYHULHUINAIBHON YCITYTH;

r) BBISBICHUE JOKYMEHTAJIBHO TOATBEPXACHHOro (hakra (IpU3HAKOB)
OLIMOOYHOTO UK MPOTUBONPABHOrO AeMCTBHUS (Oe3neiicTBUS) JOIDKHOCTHOTO JILa
Oprana, pabornuka M®II, npu mepBoHa4YaIbHOM OTKa3e B IpHUEME NOKyMEHTOB,
HEOOXOOMMBIX Ui  [PENOCTABICHHS  MYHMLMINAIBHOW  yCiIyrd, Jubo B



IIpeIOCTaBIeHUN MyHHUIIUIIAIBHON YCIyTrd, O YeM B IMCEMEHHOM BHJIE 3a MOAMKCHIO
pykoBonutens Opra€a Npy IEpBOHAYAJIBHOM OTKa3e B IIPHEME JOKYMEHTOB,
HEOOXOJMMBIX I TPEAOCTABICHUS MYyHULMIIAIBLHON YCIYTH, YBEIOMIISIETCS
3asIBUTENIB, & TAKXKE TIPHHOCSATCS U3BHHEHMS 32 JOCTaBIIeHHbIE HEeYy/100CTBa;

4) mpepocTaBieHHsT HAa OyMa)XXHOM HOCHTEJEe NOKYMEHTOB M HMHGbOpMaluy,
3JIeKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLIN 3aBepeHbl B COOTBETCTBUM C ITyHKTOM
7.2 yactu 1 crateu 16 ®@enepansroro 3akoHa Ne 210-D3, 3a HCKITIOUCHUEM CTy4acs,
eclli HaHeceHHe OTMETOK Ha TaKhe IOKYMEHTHI 00 HX H3BATHE SBIISIETCS
HEOOXOIMMBIM YCIIOBHEM IIPEIOCTABIEHHS TOCYAaPCTBEHHON WM MyHHUIIUNAILEHON
YCIIyTH, ¥ UHBIX CIIy9aeB, yCTAHOBIEHHBIX (helepaibHbIMU 3aKOHAMH.

2.6. VcueprbiBaroiuii riepedeHb JOKyMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH
C HOPMATUBHBIMM [IPABOBBIMH aKTaMM I TPENOCTABICHUS MYyHHUIUNAIbHOU
YCIIYTH, KOTOPBIE HAXOISITCS B PacIOPsKEHUH IOCYIapCTBEHHBIX OpraHoB, OpraHoB
MECTHOT'O CaMOYIIPaBJICHHS M MOJBEIOMCTBEHHBIX I'OCYIapCTBEHHBIM OpraHaM Wi
OopraHaM MECTHOTO CaMOYIIPaBJE€HHUS OpraHW3alMi W KOTOPBIC 3asBUTENb BIIPaBE
NPEICTaBUTh, @ TakXKe CIIOCOOBl MX IIONYy4YEeHHs 3asiBUTENAMH, B TOM HHCJIE B
3IIEKTPOHHOM (opMe, TIOPSIOK WX MpeICTaBIeHNs; TOCy IapCTBEHHbIM OpraH, opras
MECTHOTO CaMOYIpaBlieHHsi JM00 OpraHM3alus, B PACIOPSHKEHHH KOTOPBIX
HAXOJATCS JaHHBIE TOKYMEHTHI

2.6.1. TTomyuaroTcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOIEHCTBHS:

1) Bemucka w3 EguHOrOo TrocymnapCTBEHHOIO peecTpa HEIBHIKUMOCTH—
DenepanbHas cryk0a rocyIapCTBEHHOM PEerucTpaluy, KagacTpa i Kaprorpapuu;

2) cBemeHuss O JelcTByrolleM [acmopre rpaxaaHuHa Poccuiickoii
®enepamu — MB /I Poccuy; '

3) cBemeHHMs O HOTapHAJbHOM HOBepeHHOCTU — DesepanbHas HOTapuajbHas
nanara. ‘

2.6.2. 3asBuTeNb BIPABE MPENOCTABUTH JOKYMEHTHI (CBEICHNUS ), yKa3aHHbIE B
noanyHkte 1 myHkra 2.6.1 aIMUHUCTPATUBHOTO periaMeHTa, B (POpMe 3JIEKTPOHHBIX
JIOKYMEHTOB, 3aBEPEHHBIX YCWJICHHON KBaJIM(DULIMPOBAHHON IIOAIMCHIO JIHIL
YIOJIHOMOYEHHBIX Ha CO3[aHWE W IOANKMCAHME TAKUX JOKYMEHTOB, IPU Iojave
3asIBIICHU.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE IMPENCTABIIEHNE) YKa3aHHBIMH B
nyHKTe 2.6.1 aIMUHUCTPAaTUBHOIO perjaaMeHTa OpraHaMu rocyIapCTBEHHOM BIIACTH,
OpraHaMu MECTHOTO CaMOYIIPaBIeHUs, OpraHU3alUsIMUA JOKYMEHTOB M CBEJIEHHN He
MOXET SBISATHCS OCHOBaHHMEM IS OTKa3za B IIPEJOCTaBIEHWM MYyHHULIMITAIbHOM
YCIyTH.

2.6.4. lomxHocTHOe nuilo u (win) pabOTHUK, yKa3aHHBIX B ITyHKTe 2.6.1
aIMUHUCTPATUBHOTO periiaMeHTa OpraHOB M OpraHu3aluii, He IpPEICTaBUBIIKE
(HECBOEBPEMEHHO IIpe/ICTaBUBILIKE) 3aIPOIIEHHBIE ¥ HAXOIAIIUECs B PACIIOPSIKEHUH
JNOKYMEHT WJIM CBEJCHUS, IOJJIeKAT aJMUHUCTPATUBHOM, NUCLUIUIMHAPHOM HIIK
WHOM OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOJATeNbcTBOM Poccuiickoil
Denepanuu.

2.6.5. 3anpemaetcst TpeOOBaTh OT 3asBUTENS] HOKYMEHTBI CBEIEHMS,B TOM



ypcie [IOATBEPIKIAIOIIME BHECEHHWE 3asBUTENEeM IUIaTBl 33 IPEIoCTaBIeHHe
MYHUITMITAIBHON yCIIyTH, Haxo[fII{ecs B PpaCIOpSHKEHHH TI'OCYTapCTBEHHBIX
OpraHoB, OpraHOB  MECTHOIO  CaMOYINpAaBlIeHHS | TTOZIBEIOMCTBEHHBIX
rOCyIapCTBEHHBIM OpraHaM MM OpraHaM MECTHOI'O CaMOYTIpaBIeHHs OpraHU3alnii.

Hemnpezcrapienue 3asBATENEM JOKYMEHTOB, COJEpKalllMX  CBEACHMUS,
KOTOphl€ HAXOAATCS B PACIOPSKEHHM TOCYJapCTBEHHBIX OpPraHoB, OpraHoB
MECTHOT'O CaMOYIIPaBlIeHUs B IOIBEJOMETBEHHBIX rOCY/1apCTBEHHBIM OpraHaM I
opra€aM MeCTHOTO CaMOYIpaBjIeHMS OpraHU3allui, He ABIAETCA OCHOBAHHEM s
OTKAa3a 3asABUTENIO B IPEIOCTABICHIH MyHUIUIIAILHON yCIyTH.

2.7. icuepnipiBarolyii IepedeHb OCHOBaHWW Ui OTKasa B [pueme
IOKYMEHTOB, HEOOXONMMBIX [ TPENOCTABIEHMS MYHULMIAIBHON yCIyTi

2.7.1. OcHOBaHHSIMHA IJIA OTKa3a B IpHEMe TOKyMEHTOB, HEOOXOIMMBIX [
IpeI0CTaBIIEHNS MyHULIUIIAJIBHOM YCIIYTH, IBIISFOTCA:

1) mpencraBieHHbIE 3asBUTEIEM JOKYMEHTBI COJEpXKaT IOAYUCTKH 1
WCTIpaBJIeHMsT  TEKCTa, HE  3aBepeHHble B  NOPAIKe,  YCTAHOBJIEHHOM
3aKOHO IaTenbcTBOM Pocculickol Denepaliuu; '

2) IOKYMEHTBI COIEPXAaT MOBPEXIEHMUs, HAIMYHE KOTOPHIX HE IO3BOJISET B
IIOJTHOM O0BEME MCIOJB30BaTh HMH(MOpPMAIMIO U CBEIEHHUs, COHepxkalirecs B
JMIOKyMEHTaX JIJIs ITPEeIOCTaBIeHNs MyHULIUIIAIbHON YCIIYTH,

3) mpejacTaBieHHbIE JOKYMEHTHI WM CBEICHUS YTPATUIW CHIy HA MOMEHT
obpammeHusi 32 MYHHIMIAIBHOM  yCIyrod (ZOKYMEHT, YyJOCTOBEPSIOIINI
IIOJTHOMOUYHS TIPE/ICTABUTENS 3asiBUTENS, B ClIydae OOpallleHus 3a IIPeI0CTaBIeHIeN
MYHHUIIMIIATIBHOMN YCIYTH yKa3aHHBIM JIUILIOM);

4) mogmaua 3agBICHUS O npeJ:[OCTaBJIeHHH MYHUITUTIAJIBHONA  YCIyIH U
MOKYMEHTOB, HEOOXOIMMBIX I IIPEIOCTABICHUS MYHULUIIAIBHOM YCIyTH, B
3NEKTPOHHOU (hOpMe C HapyIIeHHEeM YCTAaHOBIECHHBIX TpeOOBaHUM;

5) HEKOpPPEKTHOE 3aloJHEeHHE O00S3aTeNbHBIX MoJIeld B (hOpME 3asABJIEHUS, B
TOM uYHcje B MHTEPAKTUBHOM (opme 3asBieHus Ha EmuHom, Pecmybimukanckom
nopraie (HeIOCTOBEPHOE, HETIOJIHOE, JTNO0 HEMPABUIEHOE 3all0JIHEHHE);

6) TpejCTaBJIeHHe HEIOJIHOr0 KOMIUIEKTa TOKYMEHTOB, HEOOXOIMMBIX s
IIPeAOCTAaBICHUS MYHUIIUTIAIIBHON YCIIyTH;

7) 3asiBIIeHWE O TPENOCTABIEHUH YCIYTHM ITOJaHO B OpraH IocyqapCTBEHHOM
BJIACTH, OPraH MECTHOI'O CaMOYIIPaBJICHHMS MM OpraHW3aluio, B IIOJHOMOYHS
KOTOPBIX HE BXOIUT IIPENOCTaBIeHUE MyHULIUIIAIBHON YCIIyTH;

8) HecoOrofeHWe yCTaHOBIEHHBIX cTaThel 11 DemepanbHOro 3aKoHa OT O
ampenst 2011 rogma Ne 63-®3 «OO6 21eKTpOHHONW MOANMUCH» YCIIOBHM MPU3HAHUS
JIEHACTBUTEIBRHOCTH, YCUIEHHOHN KBATU(DUIIMPOBAHHOM 3JIEKTPOHHOM IOIIIHUCH.

2.7.2. IlepeueHr OCHOBaHMW Ui OTKasa B IIpUeMe JOKYMEHTOB,
HEOOXOOUMBIX  JUISI  TIOJY4YeHMs] ~ MYHHLHUNANBHOW  YCIyTH, SBIISIETCS
HCYEPIBIBAIOIITHM.

2.7.3. Pemenrie 06 oTKase B IpreMe 3asBIeHHUS U JOKYMEHTOB, HEOOXOIUMbIX
IS IPEIOCTABIIEHUs] MyHHUIIATIATBHOM YCIIyTH, MOXKET OBITh IPUHATO, KaK BO BpEMS
npreMa 3asBUTENs, TaK U II0CJe MOIyUYeHUs] OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM



Oprana HeOOXOIUMBIX [UIS NIPeIOCTaBlIeHHsT MyHHUIIUIIATBHONU YCIyTH AOKYMEHTOB
(cBeZeHMif) C  HCIONB30BAHHEM  MEXBEJIOMCTBEHHOIO  MH(OPMAIMOHHOTO
B3aUMOJIEHCTBHS, B CPOK, He MPeBbIIIAMUi 9 pabouux JHEH CO IHSA PEerucTpaluu
3asiBJICHUS.

2.7.4. BanperiaeTcss OTKa3blBaTh B IPUEME 3asBICHHUS U HHBIX JIOKYMEHTOB,
HEOOXOMUMBIX Ul IIPEJOCTaBIEHHUsS MyHHIUNAIbHONH YyCIyTd, B CIy4ae eciu
3asBIeHME W JOKYMEHTBI, HEeOOXO[AMMBbIe Ul HPEeIOCTABIEHHS MYHHIHIATBHOH
yCIyrd, TOHNAHBI B COOTBEICTBHM C  HMH(OpMalped O Cpokax u IOpAlke
IIpeIOCTaBIIeH)s MyHHIUIAIBHOM yCIyTH, onybiukoBaHHO# Ha Enuxom moprane,
Pecrmy0nuKaHCKOM TOpTAE.

2.8. McyeprnbIBaroNIyi IIepedeHb OCHOBaHHH 151 IPUOCTAHOBIICHHUS HITH
0TKa3a B [IPEIOCTABICHUN MYHHUIIMIATBHON YCIyTH

2.8.1. OcHOBaHHS Il IPHOCTAHOBIEHUS MPEJOCTABIEHMS MyHHIHMITAIBHOM
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHus 11 0TKasa B IPeIOCTaBICHUHN MYHULUANIAIBHON YCITyTH:

1) B mpe/ICTaBICHHBIX 3aSBIEHUU W (WIK) NTOKYMEHTaX COACPIKUTCS HEMOIHAs
1 (Mnn) HelocTOBepHAs HHMOPMaLIK;

2) MOCTyIUIEeHWe OTBETa OpraHa rocyJapCTBEHHOM BJIACTH, OpraHa MECTHOIO
caMoyIpaBjieHus b0 IOJBEIOMCTBEHHOH OpraHy rocyJapCTBEHHOM BIAcTH MK
OpraHy MECTHOTO CaMOyTIpaBlieHUs OpraHW3allik Ha MeXBEIOMCTBEHHBINM 3arpoc,
CBUIETENBCTBYIOMEr0 00 OTCYTCTBHM JOKyMeHTa M (unu) wHHQOpMAIWH,
HEOOXONMMBIX Ui [IPEeJOCTaBICHUS  MYHHIUNAIBHOW  YCIYTH,  €cliu
COOTBETCTBYIOIMI MOKyMEHT He OBUI IIpeCTaBIEH 3asBHTENEM M0 COOCTBEHHOM
WHUIINATUBE;

3) oTcyTCTBUE CBEICHUN O PErMCTpalUU I'pak[IaHHHA 110 MECTy JKUTEIbCTBA
(mpeObIBaHUs) B PACIIOPSIKEHUH OPTaHOB MECTHOT'O CaMOYITPaBIICHUS.

2.8.3. TlepeueHs OCHOBAHUM TSI OTKa3a B IPEOCTABICHUH MyHHUIMIIAIBHOMI
YCIIYTH SIBJISIETCS UCYEPIIBIBAOLIIM.

2.8.4. 3anpemaeTcss 0TKa3pIBaTh B MPEIOCTABIEHUU MYHHUIMIIAIBHOW YCIyTH
B Cllydae, eCJIi 3asBJIEHHE O MPEJOCTaBICHUM MYHMIMIIANILHOW yCIYyTH TMOJNaHO B
COOTBETCTBUM C HWHPOpMaImed# o Ccpokax M TMOpsSAKe TPeNoCTaBICHUS
MyHHLUIATBHON YCIyTH, Oly6inkoBanHo# Ha EnpHoM noprane, Peciybnukanckom
nopraie.

2.9. TTopsiiok, pasMep W OCHOBAHUS B3MMAaHKS TOCYJapCTBEHHOM MOLUTHHBI
WITA WHOW TUTATHI, B3UMAaeMOH 3a NMPeoCTaBIeHUe MyHULIUIIAIbHON YCIyTH

MyHuUILUIIaIbHAs yCITyTa IPefoCcTaBIseTcs Ha 0e3B03Me3IHOM OCHOBE.

2.10. Ilepeuens ycunyr, KOTOpBle SBISIOTCA HEOOXOIMMBIMH U
00s13aTeIbHBIMU ISl PENOCTABICHUS MyHUIIUAIIATEHON YCIYTH W TIPEIOCTABIISIOTCS
OpraHu3allsiMA U YIOJTHOMOYEHHBIMH B COOTBETCTBUM C 3aKOHONATEIBCTBOM
Poccuiickoii @enepauuu IKCIEpTaMd, YYacTBYIOIIMMU B  IIPEAOCTAaBICHMN



MYHUIIMIIATBEHON YCIIyTH
[IpemocraBienue HeOOXOIUMBIX 1 0053aTENbHBIX YCIyT He TpedyeTcs.

2.11. TTopsiioK, pasMep M OCHOBAaHHSA B3MMaHMs IUIAThl 38 IPEJOCTABIICHHE
YCIyT, KOTOpbIE SBIISFOTCS HEOOXOIMMBIMH M 0043aTeIbHBIMU JUIsl ITPEIOCTaBIICHUS
MyHHUIMNATBHONW YCIyTH, BKIOYas HHOOpMAIMIO O METOJMKE pacueTa pasmepa
TaKOM IIaThl ‘

[TpenocTaBneHne HEOOXOAUMBIX H 00s3aTeNbHEIX YCIIyT He TpedyeTcs.

2.12. MakcuMalnpHBIA CPOK OXXHMIaHWA B OYepemu IpU IoJade 3ampoca o
MpefOCTaBICHUM  MyHHLIMNAIBHOH  YCIyrHW,  YCIyIH, IIpeI0CTaBIsIeMON
opraHu3saniel, yJ4acTByOIIe# B MPEeIOCTaBICHUH MYyHHUIMIAIBHON YCIYTH, U TIpU
TIOJTyHYEeHHH pe3yIbTaTa Ipe0CTaBIeHUs TAKHX yCIIyT

2.12.1. Bpems oxugaHus TIpd I[oJade 3asBICHUSA Ha IOJIY4YEHHE
MYHHUITUIIATBEHON YCIIyTH - He 6omnee 15 MUHyT. '

2.12.2. Ilpu moy4eHny pe3ylbraTa MpeIoCcTaBIeHs My HUIIUITAIBHOR YCITyTH
MaKCHUMaJIbHBIH CPOK OXHIAHUS B OYepeI¥ He TOJDKEH ITPEBhIaTh 15 MUHYT.

2.13. Cpok M TOpSAOK perucTpalyy 3ampoca 3asBUTENS O IIPEJIOCTaBIIeHIN
MYHWIIUITATEHOMW YCIIYTH W YCIIYTH, TIPSAOCTABIISIEMON OpraHu3aliel, y4acTByO1Lel
B IIPEIOCTABIICHHH MyHHIIMIIAIBHOM yCITyTH, B TOM YHCIIe B 3JIEKTPOHHOM (popme

2.13.1. Ilpu nuuyaom oOpamenuun B MODIl B neHp momauu 3asBICHUS
3asBUTEN0 BhigaeTcs pacmucka u3 AVC MO®I] ¢ peructpalliOHHBIM HOMEPOM.
MIOITBEPIIAIOIIUAM, YTO 3asIBIIEHUE OTIIPABIIEHO, U JAaTOM II0Ja4y 3asgBIECHHUS.

2.13.2. IIpu HallpaBJIeHUU  3asBIICHUA [IOCPEJICTBOM, Enunoro,
Pecrybnukanckoro mopTajia 3asBUTENb B JI€Hb IOZAa4M 3asBICHUS ITOTy4JaeT B
nuyHOM kabunere Enunoro, Pecnybnukanckoro moprana U 10 3JIEKTPOHHOM MMOYTE
yBeOMJIEHHe, IOATBEp)KJAaollee, 4YTO 3asBlI€HUE OTIIPaBlIeHO, B KOTOPOM
YKa3bIBalOTCSl PErUCTPALMOHHbBINA HOMEp U JaTa IIoJAa4y 3asBIeHHS.

2.13.3. Ilpm nmunom oOpamenun B Opran B [€Hb IIOJAaYM 3asiBIIEHHUs
YIOJTHOMOUYEHHBIM JODKHOCTHBIM NHULIOM OpraHa 3asiBUTEIO BBIJAETCs paciiucka 13
aBTOMAaTU3UPOBAHHON MH()OPMALMOHHON CUCTEMBI, IIPEIHA3HAYEHHOM sl OKa3aHus!
roCyIapCTBEHHBIX ¥ MYyHHUITANIATBHEIX YCIyT, C PErUCTPAllMOHHBIM HOMEPOM, 1aTOk
II0/Ia4Y¥ 3asIBIICHUS U [IepEeYHEeM IIpeACTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHusi K  IIOMEIIEHMSIM, B  KOTOPHIX  IPENOCTABIISIETCS
MYHUIUTNIAIBHAS YCIIyra, K 3aly OXHIAaHWS, MECTaM IS 3aIlOJIHEHUsS 3alpocoB O
IIPEIOCTaBIIEHUM MYHULMIIAIBHON  yCIyrd, WHQOPMALMOHHBIM CTEHIam ¢
ofpazllaMi MX 3alOJHEHHS M IepeYHeM JIOKYMEHTOB, HEOOXOIMMBIX i
NIPEOCTABIEHNS KaXKI0H MYHHUIUIIAIBHOW YCIYTH, Pa3MEIIeHUI0 U O(POPMIIEHUIO
BU3yaJIbHOM, TEKCTOBOM ¥  MYJbTHMEAHHHOW HMHGOpPMALMH O  IOPSOKe



TPEIOCTABIIEHUS] TAKOM YCIYr'W, B TOM HYHCJe K O0ecreueHHIO JOCTYIHOCTH IJist
WHBAIUIOB  YKAa3aHHBIX OOBEKTOB B  COOTBETCTBUH €  (emepaibHbIM
3aKOHOATENLCTBOM M 3aKOHOIATelbcTBOM PecmyOmuku TarapcTan o colManbHON
3allliTe WHBAJIUIOB

2.14.1. IIpemocrapieHre MyHULIUIAIBHOM YCIYTH OCYIIECTBIIACTCS B 3MaHUAX
W TOMEIIeHHsX, O06O0pPYIO0BaHHBIX IPOTHBOIOKAPHON CHCTEMOM ¥ CHCTEMOI
MOXKapOTYLLIEHHU. '

Mecra mpuema 3asBuTeledl O00OpYIyHOTCS HEOOXOIWMOW Mebenbio [
o(hopMIIeHHUS JOKyMEHTOB, HH(QOPMAIIHOHHBIMU CTECHIAMH.

2.14.2. B COOTBETCTBHM C 3aKoHOjaTeabcTBOM Poccuiickoi ®emepanuu 0
COTMANBHON 3alUTe MHBAIMIOB B LEJAX OECHpENITCTBEHHOI'O JOCTyNa K MECTY
MpeoCTaBIeHNs MyHULAIATEHON yCIyTH 00ecreyrBaeTcs:

1) obecrieunBaeTcss OeCHPENATCTBEHHBIH JJOCTYIl HMHBAIUIOB K MECTY
[PENOCTABIEH s MyHHUIUNIATBHOH yciyry (y/1oOHBIM BXOI-BBIXOJ B IIOMEIIEHUS U
epeMeleHre B UX Mpeenax);

2) Bu3yalbHasg, TEKCTOBas W MyJbTHMeAuiiHas uHGOpMaluUs O TOpsaKe
PeNOCTABIEH)S MYHHIMIIATBHOM YCIIYyTH pa3MenaeTcs B y100HbBIX Ul 3asBUTEICH
MeCTax, B TOM YHCJIe C Y4eTOM OTPaHUYEHHBIX BO3MOXKHOCTEH HHBAIIUIOB;

3) COmpOBOXEHHE WHBAIMIOB, WMEIOIMX CTOHKHE pacCTpOWCTBa
(YHKIIHUHU 3pEHUS] U CAMOCTOSTENIFHOTO NIEPENBIKEHNS, M OKa3aHKe UM TIOMOIIIN;

4) BO3MOXXHOCTH CaMOCTOSITENIbHOIO IIEPEABMIKEHHUS II0 TEPPUTOPUHM, Ha
KOTOPOM pAacIONOKeHBl OOBEKTHl COLMATBHON, MH)KEHEPHOW W TPAaHCIIOPTHOM
UHPPACTPYKTYp, BXOJa B Takue OOBEKTBI M BHIXOJA W3 HHX, IIOCAJKH B
TPaHCIIOPTHOE CPEJICTBO W BBICAAKHA U3 HEro, B TOM YHCJI€ C HCIOJB30BaHHEM
Kpeca-KOJISICKH;

5) mHammexaiee pasMelleHHe 00OpyIOBaHHsS W HOCHUTENeH MH(pOpMAaIWy,
HEOOXOMUMBIX 11 obOecriedeHust OeCHpersiTCTBEHHOrO JOCTyIla HWHBAJIWAOB K
ycilyram ¢ y4eTOM OrpaHUYeHHH UX KU3HEesATeIbHOCTH,

6) myOnupoBaHue HEOOXOAMMON JUIS WHBATUIOB 3BYKOBOM M 3PHTENBHON
uHGOPMALIAK, a TaKKe HaNIKMCel, 3HAKOB W WHOW TEKCTOBOM M rpaduueckoii
uH(OpMAIMK 3HAKAMH, BBITOJTHEHHBIMHA pelibeHO-TouedHBIM mpHrdTOoM bpalins;

7) momyck cypaoIepeBoaurKa U TU(IOCYpAOTIEPEBOIINKA;

8) momyck co0aKku-MpoBOAHUKA ~ IIPH HAJIUYUN JIOKYMEHTA,
HOTBEPIKIAIONIETO €€ CIelHalbHoe oOydueHre U BblgaBaeMoro mo ¢opMe u B
TOpsIZIKE, KOTOPbIe YCTAHOBIEHBI MPHKa3oM MUHHCTEpPCTBA TpyJa W COLHAILHOU
sanmThl Poccuiickon @enepanun ot 22.06.2015 Ne 3861 «O6 yTBepxkIeHUH HOPMBI
NOKYMEHTa, TOATBEPIKIAIONIETO CIelHalbHoe Oo0ydeHHe COOaKM-IIPOBOJHMKE, |
MOPSIIKA €0 BBIIAYW».

2.14.3. TpeGoBanust B YacTu oOecmedeHus] JOCTYITHOCTH i WHBAIHUIIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISIETCS IPEJOCTABIEHNE MYHHUIIUIIAIBHOW YCIIyTH, U
CPEeICTB, MCIONB3YEMBIX TIPH IPEAOCTABICHUM MYHHUIUIIAIBHON YCIyTrH, KOTOpbIE
yKazaHbl B moAmyHkrax 1 — 4 myHkTa 2.14.2. agMHHHUCTPATHBHOIO DPErJIaMeHTa,
NPUMEHSIOTCS K OOBEKTaM M CpelCTBaM, BBEIEHHBIM B OKCIULyaTallWiO Wi
TIPOLIE M MOJIEPHU3AINIO, PEKOHCTpYKIHIo rocie 1 mromns 2016 rona.



2.15. Iloka3arenu JOCTyIHOCTH M KadecTBa MYHMIUIIAIBHOW YCIYyTH, B TOM
qyclie KOMWYeCTBO B3aWMOJEHCTBHU 3asgBUTENS C JOJDKHOCTHBIMHU JIULAMHU [P
IIPeIOCTaBIEHUH MYHHUIIUIAIBHON YCIYTH U UX MPOIOJDKUATENIBHOCTD, BOBMOXHOCTh
noiay4yeHus WH(GOPMAaIUK O XOJe MpPeloCTaBIeHUs MyHHUIMITATBHON YCIyrH, B TOM
Yyucie ¢ HCIONb30BaHMEM HWH()OPMAIIMOHHO-KOMMYHHUKAIMOHHBIX TEXHOJIOTHH,
BO3MOKHOCTb JIMOO HEBO3MOXKHOCTH -TIONYYEHHs MYHHIUNAIGHOH YCIYyrd B
MHOrO(YHKIIHOHATBHOM  LEHTpe  IPEJOCTaBJIE€HHS  TOCYNapCTBEHHBIX U
MyHHIHUNANBHEIX ycuyr (B TOM dYucie B TIOJHOM 00beMe), B JIHOOOM
TePPUTOPHATIBHOM TIO/Ipa3felieHHH OpraHa MCIOJHUTENIBHO PaclopsIIUTEIbHOIO
opraHa MEeCTHOTO CaMOYIIPaBIICHHs, 10 BbIOOPY 3asABHUTENs (SKCTEPPUTOPHAlbHBILH
IIPUHIIKIT), TOCPEICTBOM 3aIpoca O IPeIOCTaBIeHUI HECKOIBKUX rOCY IapCTBEHHBIX
¥ (WnmM) MyHMIOUIAIBHBIX ~ YCIyr B~ MHOIOQYHKIMOHAIBHBIX — IEHTpax
MPEIOCTABIIEHUS] TOCYIaPCTBEHHBIX U MYHHUIMIIANBHBIX YCIyT, IPeryCMOTPEHHOIO
cratheil 15.1 @epepansroro 3akoHa Ne210-®3 (koMIUIEKCHBIH 3aIIpocC)

2.15.1. TlokasaTens M [OOCTYITHOCTH MPENOCTABICHUS MYHHIIHMIIAIBHOM
YCILYTH SIBJISIFOTCSL: _ '

PACIIOIOKEHHOCTh ITOMEIIeHHMsl, B KOTOpPOM BeJeTcs IpHeM, Bbllada
JOKYMEHTOB B 30HE IOCTYITHOCTH OOILECTBEHHOIO TPAHCIIOPTA;

Haj4gue HeoOXOIMMOro KOJIMYECTBA CIEIHAIUCTOB, a TaKXKe IOMELIEHHUH, B
KOTOPBIX OCYIIIECTBIISIETCS IIPHUEM JOKYMEHTOB OT 3asBUTEIIEH;

HaJlM4ue HcuUeprbliBaroled uHGOpMaluu O crocobax, HOpsIKe W CpoKax
IIPEOCTaBICHUS MYHUIUIIAIBHON YCIyrd Ha WH(OPMallMOHHBIX cTeHaax, Exunom
nopraine, PecmybmnukxanckoMm moprane, OGHUIMANBPHOM CalTe MYyHUIMIIAILHOIO
paiioHa;

OKazaHMe IIOMOINM WHBAIMIAM B IIPeOJoJeHHH OapbepoB, MELIaroIInX
I[I0JIy4€HHUIO UMHU yCIIyT HapaBHe C IPYTUMH JTULAMHU.

2.15.2. TlokazaTensaMu KadecTBa IIPENOCTABICHUS MYHUIUNAINBHOU YCIYIH
SIBIISIFOTCSL:

1) coGmoeHue CpoKoB MprUeMa U paCCMOTPEHUS TI0KYMEHTOB;

2) cobmoieHre cpoKa MoJIy4eHus pe3yibTaTa MyHULUIIAIBHOM yCITyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX Kayno0 Ha HapyIIeHUs aIMHUHHCTPAaTUBHOIO
periiaMenTa, CoBeplieHHsle paboTHukaMu Oprasa;

4) KOJIMYECTBO B3aMMOJEUCTBHM 3asBUTENS C JO/DKHOCTHBIMHU JHIlamu (6es
ydeTa KOHCYJIbTallui):

B3auMoJielicTBUe 3asBuTeNss ¢ paborHukamu Oprana wima MOL[ npu
NPEJOCTaBICHUH MYHUIUNANBHON YCIYyTH OCYIIECTBISIETCS OAMH pa3 IpH
[IPEICTABICHUH 3asBIICHUS CO BCEMH HEOOXOIUMBIMU JTOKYMEHTAMH;

OIMH pa3 B clydyae HEOOXOIUMOCTHU IOJIYyUYEeHHUS pe3ylbTara IIpeloCTaBIIeHs
MyHHIUnaneHo! yermyrd B Oprane wiu M®LL B popme 3K3eMIuIsgpa 3JEKTPOHHOTO
JOKyMeHTa Ha OyMa)KHOM HOCHTEJE.

IIpo10/KUTENBHOCTS OJTHOTO B3aMMOJIEUCTBUS 3asBUTENS C JODKHOCTHBIMU
JULIAMHU TIPH IPEAOCTaBICHUM MYHUIIUIIAIBHOMR YCIIyTrd He IIpeBhIIIaeT 15 MUHYT.

3agBUTENb BIpPaBE OLEHUTH KAdeCTBO IIPEJOCTABICHHUS MYHHMIUIIAILHON



YCIyTM C TOMOIIBIO YCTPOMCTB TIOABIDKHOM —paaMOTeNe(OHHOW CBS3H, C
ucronb3oBanmeM  EaumHoro, PecrmyOmukaHckoro — moprana, — TepMUHAIBHbIX
YCTPOWCTB.

2.15.3. adopmanus 0 X0/ie IpefoCTaBIeH I My HUIIUTIAIBHON YCIIyI'd MOXKET
GBITH TONyUeHa 3asgBUTe]leM B JMYHOM KkabuHere Ha EjmunHoM mopraie,
Pecry6nukanckoM mopraie, B Oprane, MOLL

2.15.4. TipenocrapieHyue MyHUIMIIAIBHONU YCIyTH OCYINECTBIICTCS B JH000M
M®I] no BEIOOpY 3asBHUTENS HE3aBHCHMO OT MecTa €ro JXMTEJIBCTBA WM MECTa
(axTHIeCKOro NpoXKUBaHUs (IIpeOhIBaHKs) HA TEPPUTOPUH PecryOnuxu TarapcTaH
10 SKCTEPPUTOPHUATIEHOMY IIPHHIIAITY.

MyHHLMIaTbHAss ~ yCliyra B COCTaBe  KOMIUIEKCHOro — 3ampoca  He
IIPeI0oCTaBIISCTCA.

2.16. Vimsle TpeGOBaHMA, B TOM YHCIE YYMTHIBAIOIIME OCOOCHHOCTH
IPEIOCTABIEHHS] MyHHUIUIIAIBHON YCIYTH [0 3KCTEPPUTOPUAIBHOMY NPHUHIMITY (B
clydae, €l MyHHIIMITAIbHAs YCIIyra MPEeIOCTaBIIeTCs 10 IKCTEPPUTOPHAIBHOMY
NPUHIMIY) ¥ OCOGEHHOCTH —IPEJOCTABICHUS MyHHIMIAIBPHOW yCIyrH B
3IIEKTPOHHOU (hopme

2.16.1. Ilpn npeﬂOCTaBHeHﬁn MYHHITUIIATBHOR yCIYTH B 3JIeKTPOHHOH (opme
3asBUTEJb BIIpaBe:

1) momyumts HWHPOPMALMIO O TMOpAAKE W CpoKax MpeloCTaBIIeHNs
MYHUIUNAIEHONR yCIyTH, pasMmenieHHyio Ha ExuHom noprane, PecmyOnukaHckom
ropTae;

2) mojarh 3asgBIE€HHE O IMPENOCTABICHUM MYHULMIAIBHOW YCIYI'M W WHBIC
JIOKYMEHTBI, HEOOXOAMUMBIE [UIS MIPEJOCTaBICHNS MYHMIMIIAIbHON yCIyI'd, B TOM
qpclie NOKYMEHTHI M MH(OPMALHIO, SJIEKTPOHHBIE 00pasbl KOTOPHIX paHee ObLIH
3aBEPEHbI B COOTBETCTBUH C IMTyHKTOM 7.2 yactH 1 crateu 16 DenepanbHOro 3akoHa
Ne 210-®3, ¢ ucnons3osanueM Emquroro, Pecrrybnukanckoro nmoprania;

3) MOJIy4UTH CBEIEHHS O XOIEe BBIOJHEHMS 3asBIECHUN O NMPENOCTaBICHUN
MYHMIUIAIBHON YCIIYTH, IOJIaHHBIX B 9JIEKTPOHHON (hOpME;

4) oCyIIECTBHUTH OLIEHKY Ka4yecTBa MPeIOCTaBIeHUs MyHULIMIIAIBHON YCITyTH;

5) TONYYUTH pe3yNbTaT NpPEeJOCTABIEHUS] MyHHUIMIIAIBHOH ycayru B (opme
3JIEKTPOHHOTO JOKYMEHTA;

6) TmomaTh Xkanoby Ha perieHue u neiictsre (O6e3neiicTere) Oprana, a Taike
ero JOKHOCTHBIX IHIl, MYHMIMIAIBHBIX CIyXalmx mocpeactsom Emunoro,
Pecry6nukadckoro — moprana, — moprana  (efepalbHOM  rocylapCTBEHHOU
MHQOPMALMOHHON  CHCTeMBI,  OOecreudBalOmedl  mpouecc  J0CYIeOHOTo
(BHecyie6HOr0) 06KanoBaHus pelleHnil U necTBui (Oe3melicTBuUS), COBEPIICHHBIX
IpU TIPEOCTABIEHUWM T'OCYJapCTBEHHBIX W MyHMLMIQIBHBIX YCIyr OpraHamu,
NPEIOCTABILSIIOIIUMY ~ TOCYIApCTBEHHbIE WM~ MYHHULUIAIBHBIE  yCIYyTH, WX
IOJDKHOCTHBIMH JIMIIAMHE, TOCYAapCTBEHHBIMU U MYHUIIUIIATBHBIMU CITY KALIUMHU.

2.16.2. ®opmupoBaHHE  3asgBIEHHUS  OCYIIECTBISETCS  ITOCPEIACTBOM
3aroJHEeHHs SJIEeKTPOHHOM Qopmbl 3asBieHuss Ha Enpunom, PecmyOnukaHckom
noprane 6e3 HeOOXOAUMOCTH JOMONHUTENBHON TOfa4YM 3asBlEHUS B KaKoi-indo
uHOM (hopme.



2.16.3. Ilpu dbopmupoBaHHUHU 3asBIEHUS 00ECIIEUNBAETCS

1) BO3MOXXHOCTH KOIHMPOBAaHMUS U COXPAaHEHWs 3asBIEHHS M  UHBIX
JOKYMEHTOB, HEOOXOIUMBIX [JIS IIPEIOCTaBIEHUS YCIYTH;

2) BO3MOKHOCTH  3allOJIHEHUS  HECKONBbKMMM  3asgBHUTEISIMH  OJHOH
SIIEKTPOHHOM (POPMBI 3asBJI€HHs NP 00palleH!: 3a yCIIyraMy, IpeArnoaraioimMu
HalpaBJieHre COBMECTHOTO 3asIBJICHMS] HECKOIbKAMH 3asIBUTENIMH;

3) BO3MOMKHOCTH Ile4aTd Ha OyMa)XHOM HOCUTeNe KOIWM OJICKTPOHHOH
(hOpMBI 3asIBICHUS, '

4) coxpaHeHHe paHee BBEJIEHHBIX B DJIEKTPOHHYIO (GopMy 3asBICHMS
3HaueHudl B JI000H MOMEHT IO JKEeJaHWIO II0JIb30BaTellss, B TOM HHCIE IIPH
BO3HHKHOBEHMH OIIMOOK BBOAA M BO3Bpare /s MOBTOPHOIO BBOJA 3HAYCHUN B
9JIEKTPOHHYIO (POPMY 3asIBIEHHUS,

5) s3amoiHeHHe TIOJIel SIEKTPOHHOM (DOPMEI 3asBJICHHS O Hadala BBOJA
CBEJICHUN 3asBUTEJIEM C HCIIOJIB30BaHMEM CBEICHUM, pasMEIICHHBIX B ECHUA, u
cBelieHui, omyOnukoBaHHbIX Ha ExmHoM, PecrnyOmukaHckoM mopTane, B HacTH,
KacaoIIeiicsl CBEeJeHHUH, OTCYTCTBYIOIIMX B €IMHOW cuUcCTeMe HIEHTH(HUKalM{ H
ayTeHTAQUKaAIU;

6) BO3MOYKHOCTH BEPHYTHCS Ha JTF000H M3 3TAIOB 3allONHEHHs 3/1eKTPOHHOU
(bopmel 3asBIeHNs 0e3 OTepU paHee BBeIeHHON HH(DOPMAIIUH;

7) BO3MOKHOCTH JIOCTYIla 3aiBHUTENS K paHee ITOJaHHBIM MM 3asBICHUSM B
Te4YeHUe He MeHee OJHOI0 I'ofia, a Takyke YaCTUIHO C(POPMHUPOBAHHBIM 3asBICHHUIM -
B T€UECHHE HE MeHee 3 MeCsIIEB.

2.16.4. 3ammuce 3asgBuTeneii Ha Tmpuem B MOIL[ (mamee - 3amuch)
OCyIIecTBIseTCsS IocpencTBOM Ejunoro, Pecrybmukanckoro moptaia, TenedoHa
KOHTakT-LeHTpa MOLI, _

3asgBUTENIO NIPENOCTABIIAETCS BO3MOXKHOCTEH 3allCH Ha JI0Oble CBOOOIHEIE
IUIs TIPUEMa aTy ¥ BpeMs B Ipeeiiax yCTAHOBICHHOTO B MHOTO(YHKIIMOHAILHOM
IIeHTpe rpaduka mpruema.

3anrch Ha ONpeNeeHHYIO JaTy 3aKaH4YMBaeTCs 3a CYTKM 10 HaCTYIUICHs
3TOU JAThI.

Jlnst  ocyliecTBIEHHUS IpeIBapUTENbHOM 3amucu mocpeacTtsoM EnmHoro,
PecnyOGnukanckoro moprana 3asgBUTENI0 HEOOXOAUMO YyKazaTh 3alpaniiBaeMble
CHUCTEMOM NaHHbIe, B TOM YHUCIIE:

(haMIITHIO, UMSI, OTYECTBO (IIPU HAIUYHH);

Homep TenedoHa;

a/ipec 3JIEKTPOHHOU IMOYTHI (T10 JKENIaHUIo);

YKeTaeMyro IaTy U BpeMs IpueMa.

B cinydae HECOOTBETCTBUS CBEIEHHM, KOTOpbIE COOOIIMII 3asBUTENb IIPH
IIpeBapUTeNbHOM 3aliCH, JOKyMeHTaM, IPEeACTaBIEHHBIM 3asBUTEIEM TIPU JTHIHOM
npueMe, peaBapuTeIbHas 3aMUCh AHHYIUPYETCH.

ITpu ocylIecTBIEHUH TIPEBAPUTEIFHON 3aIlUCH 3asBUTENIIO O0DECIIEUHBACTCS
BO3MOXKHOCTh pacriedaraTh TallOH-TIOATBep)kAeHue. B ciy4ae, ecinu 3asBUTENb
COOOIIUT aapec SJeKTPOHHOM IOYTHI, HAa yKa3aHHBIH ajipec TakiKe HalpaBJIsgeTCH
uHpOpMaIUg O TIOATBEPXKACHWM IIpeIBapUTENbHOM 3amucH C YKa3aHWEM JaThl,
BpEMEHHU U MecTa IIpuema.



[Ipu ocCyIIecTBIeHUH IPEIBAPUTENBHOM 3alUCH 3asBUTENb B 005S3aTeNBbHOM
nopsiike UHPOPMHUPYETCS O TOM, YTO IpeABapUTeNbHas 3alluCh aHHYIUPyeTCs B
Cllydae ero HesBKH 10 HCTEYEHUH 15 MUHYT ¢ Ha3Ha4€HHOI'0 BpEMEHH IIpHEMA.

3asiBUTENH B MI000€ BpeMs BIIpaBe O0TKa3aThCs OT MIpeIBaApUTEIIBHOMN 3aIliCH.

3anperaeTcst TpeboBaTh OT 3asBUTENS COBEPIICHMSI MHBIX JEHCTBHI, KpoMe
TIPOXOXKIACHHST WISHTUQUKAIMH M  ayTeHTUQHKAlWKd B  COOTBETCTBHH  C
HODMATUBHBIME TIpaBOBBIMEH akTamu Poccuiickoil ®Depmepaliviu, yKasaHus LeJu
npyueMa, a TakKe IIPeIOCTaBICHUS CBeJIeHHM, HEOOXONMMBIX I pacdera
IIUTENHOCTH BPEMEHHOIO MHTEpBasa, KOTOPBI HE0OX0AuMO 3a0pOHUPOBATE LIS
npuema.

3. CocraB, noc1ei0BaTeIbHOCTh H CPOKH BBINOJHEHHS aIMUHHCTPATHBHBIX
npoueayp, Tpe6oBanus K MOPSAAKY HX BbINOJTHEHHS, B TOM YHc/Ie 0CO0EHHOCTH
BLINOJIHEHHS AAMHHHCTPATHBHBIX NMpoLeayp B 3J1eKTPOHHOK (hopme, a TakiKe

0CO0EHHOCTH BBHINMOJHEHHUS] AAMHHHCTPATHBHBIX Mpoueayp B
MHOTro(p)yHKIIHOHAIbHBIX HeHTPaxX. BapuanTel npepocTaBieHUs
MYHHUMIIAJIBLHOH YCJIYTH, BKJAIOYAIOUIHe OPAJIOK NPeA0CTaBIeHHs] YKa3aHHbIX
YCJIYT OTAeNbHBIM KaTErOPHAM 3asiBATe/eiH, 00beJHHeHHbIX 00 HMH
NpH3HAKAMH, B TOM YHCJIe B OTHOIIEHUH pe3y/ibTaTa MyHHIIUIIAJIbHOH yCJIyIH,
3a MoJIy4eHHeM KOTOpPOTo OHH 00paTH/INCh

3.1. Onucanue Mocinea0BaTeNbHOCTU ASUCTBUH NIPHU NPEOCTABICHUH
MYHULIUTIAIBHON YCITyTH

3.1.1. IlpenoctaBneHrie ~MyHHUIWNATBHOW yCIyrd BKIOYaeT B cebs
Clleyrollie aAMUHUCTPATUBHBIE ITPOIEIYPHL:

1) KOHCYJIBTUPOBAHUE 3ASTBUTENS;

2) IpUHATHE U PACCMOTpPEHHE KOMIIIEKTa IJOKYMEHTOB, IPe/CTaBIEHHbIX
3asiBUTETIEM;

3) HanpaBleHUE MEXBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOILNE B
IIPEIOCTABICHUN MyHULIMIIAIBHON yCIyTH;

4) moAroToBKa pe3ysbTaTa MyHUIIUTIATBHON YCIYTH;

5) BeIIa4a (HalpaBlIeHUE) 3as5BUTEIIO pe3yiibTaTa MyHUIIMIAIBHOR YCIyTH;

6) ucrpaBieHUe TEXHUUYECKUX OLIHOOK.

3.2. Oxa3aHue KOHCYJIbTAllMH 3asBUTEIIO

3.2.1. OcHOBaHMEeM Hauyajda BBHINIOJHEHUS ATMUHUCTPATUBHOM IIPOLIETYpPHI
sIBIIeTCsl OOpalieHne 3asBUTEN II0 BOIPOCAM, CBS3aHHBIM C IIPEeIOCTaBICHHEM
MYHHUITUIIAJIBHON YCIYTH.

JomKHOCTHEIM HULIOM (paOOTHHUKOM), OTBETCTBEHHBIM 34 BBIIIOJIHEHHE
aIMUHUCTPATUBHOU IIPOLEYPHI, SIBIACTCS:

npu obpaiernu 3asurtesns B MOI — paborauk MOII;

npy obpaieHuy 3asButens B Oprad - pyKOBOJUTENb (Zajee - JOJDKHOCTHOE
JHUII0, OTBETCTBEHHOE 3a KOHCYIETUPOBAHHE).



3.2.2. 3agBuUTeENb BIpaBe 0OpPaTUTHCS 338 KOHCYJIbTAIIMER O MOPSIKE U CPOKax
NpeoCTaBIeHns MyHUIUNansHod yciayrd B MOIL nuuso 1 1o TenedoHy U
SJIEKTPOHHOH I10YTE.

Pa6otHux M®I] KOHCYIETHPYET 3asBUTENS, B TOM YHUCIE TI0 COCTaBy, (hopme
TIPENICTABIAEMON  NOKYMEHTallud W IPYyrMM  BOIpOCaM Ul MOJydeHus
MYHHULMIIATBHOMN YCIIyTH.

3asBUTENb MOXET IIONYyYHUTh HWH(OpMALUI0 O TMOpsAIKe IIPEeOCTaBIEHs
MYHHUIUATBHOR yeTyTn Ha oduimansHoM calite MOILL http://mfcl6.tatarstan.ru.

AIMUHHCTpATUBHBIE TPOLEAYpPhl, yCTaHABIMBAEMbIe HACTOAIIUM ITyHKTOM,
BBITIOJIHSIOTCS B JIeHb OOpallieHus 3asiBUTEIs.

PesynbraramMyl  BBITIONHEHHS aJMHHUCTPAaTHBHBIX NPOLEAYp ABIAFOTCS:
KOHCYJbTAllMs II0 COCTaBy, (opMe IpeACcTaBlsSeMOl NOKYMEHTAlMH U IPYrum
BOIPOCaM, HEOOXOAMMBIM JUTS TIOTy4eHNs MyHUIUIIATLHOM YCIyTH.

3.2.3. 3asBuTens BrpaBe obparuThcs B OpraH 1o TenedoHy U 3JIeKTPOHHOH
o4Te, a TAKKe MOMYYMUThH KOHCYyabTanuio Ha EnmHoM, Peciybnrkanckom nopraie,
cajite Oprana o TOpsijike ¥ CpOKax MpeJoCTaBIeHUs MyHUIUIIAIBHON YCIIYTH, B TOM
yucIe 10 CoCcTaBy, (hopMe MpefcTaBIsieMol JOKyMEHTAMH U APYTUM BOIPOCAM Jist
MOJIyYeHUS MyHULIMIIATBHOM YCIIYTH. '

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYIbTHPOBaHHE MH()OPMHPYET
3asBHUTENS B COOTBETCTBUU C TpeOoBaHWSAMHU IyHKTa 1.3.4 aJMUHHCTPATHBHOIO
periaMeHrTa.

AIMUHHCTPAaTHBHBIE IPOLEIYPHl, yCTaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITTOJIHSIOTCS B Te€YeHHe TpexX pabodux AHeH co THS MOCTYIUICHUS O0OpalleHus.

PesynpTaTaMy  BBITIOTHEHUS aJMHWHUCTPATUBHBIX IIPOLEAYP  SBIISIFOTCS:
KOHCYJIbTAlIMM II0 cOCTaBy, (popMe MpeAcTaBiIsIEMON IOKYMEHTAlMH U JIPYyruM
BOIIpOCaM, HeOOXOAUMBIM [IJIs TTONYUYEeHUs] MyHUITUIIANBHOM YCITyTH.

3.3. IlpunsTue U paccMOTpeHUE KOMILIEKTa JOKYMEHTOB,
NIPEICTaBIEHHBIX 3aBUTEIEM

3.3.1. TlpuieM DOKYMEHTOB MJisi IIPENOCTaBICHHUS MYyHHIUIIAIBHOW YCIYTH
yepe3 M®I] unu ynanensoe pabouee mecto MOII.

3.3.1.1. 3asButens (mpeiacTaBUTeNs 3asBUTENs) obpamaercs B MOLL ¢
3alpOCOM O TPeJOCTaBIEHUH MYHHUIIMIIAIBHONW YCIyTH M NPENCTABIISET JOKYMEHTb
B COOTBETCTBUU C IIYHKTOM 2.5 aIMUHUCTPATUBHOIO periaMeHTa.

3.3.1.2. Pabotauk M®LI, Bemymmit npuem 3asBIeHUM:

oTpesenseT npeaMeT oOpalleHus;

YAOCTOBEpsIeT TMYHOCTh 3asBUTEIIS,

IIPOBOJIUT IIPOBEPKY ITOJTHOMOYMH JIUIIA, TOAAIOIIETO JOKYMEHTHI,

TIPOBOJIUT MPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPeOOBaHMAM, yKa3aHHbIM B
IyHKTE 2.5 aJMUHUCTPATUBHOIO PErjlaMeHTa,;

3aroNHseT 3IeKTPoHHYI0 Gopmy 3asBienus B AUC M®LI;

OpY  [penoCTaBleHHHM  JOKYMEHTOB, yKa3aHHBIX B  IyHKTe 2.5
aJMUHUCTPATUBHOIO perjiaMeHTa Ha OyMaXHOM HOCHTEeNle, OCYIIECTBIACT
CKaHWPOBAHHUE IIPEJCTABIEHHBIX JOKYMEHTOB;



pacmedatsiBaeT 3asBienue u3 AUC MOII;

nepeaaeT 3aABUTEI0 Ha IPOBEPKY | ITOITHCAHUE;

ocJie MoANMCaHus CKaHUpYeT Noanucannoe 3assienrne B AUC M®IT;

sarpyxaer B AMC MOILl noky™meHTHI, HpeiCTaBIeHHBIE B 3JIEKTPOHHON
(GopMe WM 3ITEKTpPOHHBIE O0pasbl OTCKAHUPOBAHHBIX JOKYMEHTOB, (opMHpYyeT
3JIEKTPOHHOE JIEII0;

BO3BpalljaeT NOANKUCAHHOE 3asiBJICHHE U OPUTHHAIIBI OyMa)KHBIX JOKYMEHTOB;

BBIZIAET 3asBUTEIIIO PACIIMCKY B IIPUEMe TOKYMEHTOB.

AIMUHUCTpPAaTUBHBIE TIPOIEMYPHl, YCTAHABIUBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ACHB OOpaITieHus 3assBUTEIIS.

PesynpraTamu  BBINONHEHUS aJMUHUCTPATHUBHBIX IIPOLENYp  SBISIOTCS:
rOTOBOE K OTIIPaBKe 3asBICHUE U TaKeT JOKYMEHTOB.

3.3.1.3. Pabotaux M®DIL] nHampapisieT mnaker HOKYMEHTOB, IIPHUHSATHIX OT
3asgBHUTeNA B OpraH B 3JeKTPOHHO# (hopMe (B cocTaBe MakeToB JEKTPOHHBIX JIeN) B
TEUEHHE OJHOro paboyero mHS CO IHA OOpallleHHs 3asgBHUTENS B CTPYKTYpHOE
noznpasnaenenue MOILI.

PesynbraTaMy  BBIMONHEHHS aIMHHHUCTPATUBHBIX IPOLENYD  SBISIOTCS:
3asBIICHHE W IIaKeT JOKYMEHTOB (2JIEKTPOHHOE JeJ0), HampapiieHHble B Opram,
TIOCPE/ICTBOM CHCTEMBI JIEKTPOHHOTO B3aUMOIeHCTBHS.

3.3.2. IlpueM IOKyMEHTOB Ul TPENOCTABJIEHHUsS MYHHUIMIAIBHOM YCIyTd B
3IICKTPOHHOM (hopme uepe3 Exqumerit, Pecrybmukanckuii moprai.

3.3.2.1. 3asgBuTeNns M5 [OAAYH 3asBIEHHUS B JJIEKTPOHHON (GOpMeE BHIOTHSET
CIIEAYIOILNE IEHCTBU:

BBITIOJTHSIET aBTOPHU3AIIUIO;

OTKPBIBAeT (POPMY 3JIEKTPOHHOTO 3asIBIECHUS;

3aIONHACT (OPMY OJIEKTPOHHOTO 3asBIEHHS, BKIIOYAIONIYI0 CBEICHHS,
HeoOX0/IUuMbIE 1 00s13aTeNIbHbIE LISl TIPEOCTABIECHNS MyHUIUNIATEHON YCITYTH;

IIPUKPEIUISIET TOKYMEHTHI B 3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE 00pa3sbl
JOKYMEHTOB K (hopMe 3I€KTPOHHOTO 3astBIeHuUs (IPH HEOOXOAUMOCTH);

IIOATBEPXKIAET (PAKT O3HAKOMIICHHS M COTJIACHS C YCIOBHSAMH M IOPSIIKOM
IIPEIOCTABICHUsI MYHHUIUIIAIBHON YCIYyTH B 3JIeKTPOHHOU (hopme (ycTaHaBiuMBaeT
COOTBETCTBYIOIYIO OTMETKY O COIJIacUu B popMe 3JIeKTPOHHOTO 3asSBICHHS );

IIOATBEPKIAET JOCTOBEPHOCTH COOOIIEHHBIX CBeNeHUN (yCTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asIBJIEHMs );

OTIPABISET 3aIl0JTHEHHOE 3JIEKTPOHHOE 3asiBIICHUE (HOKUMAaeT
COOTBETCTBYIOIIYIO KHOIIKY B (JOPME 3IIE€KTPOHHOTO 3asIBIEHNS);

DJIEKTPOHHOE 3asIBIIEHUWE TMOIIMCHIBAETCS B COOTBETCTBHH C TpeOOBaHHSIMU
MyHKTa 2.5.3 aAMUHHCTPATHBHOTO PETJIAMEHTA;

NI0Ty9aeT yBeJOMIIEHHE 00 OTIIpaBKe 3JIEKTPOHHOT'O 3asBIICHNUS.

DopmaTHO-JI0THYeCcKas IIpOBEpKa c(OpPMUPOBAHHOTO 3arpoca
OCYWIECTBIIAETCS €AUHBIM TIOPTAllOM aBTOMATHYECKHM Ha OCHOBaHMU TpeboBaHIii,
OIpEJIeNIIeMbIX OpraHoM (OpraHM3aliuei), B IPOILECCe 3alOJHEHHS 3asBUTENIEM
Ka)XIOT0 W3 TOJEeH OJIEKTPOHHOM (opMbl 3ampoca. [IpH BBISBIEHHH €IUHLIM
NIOPTAJIOM HEKOPPEKTHO 3allOJIHEHHOrO IOJIs 3JIeKTPOHHOM (OpMEI  3ampoca
3ajBUTENIb YBEJOMILIETCS O XapaKTepe BBISIBICHHOW OIIMOKM M IOpSIKE ee



yCTpaHeHUs] TOCPENCTBOM HWH(MOPMAIIMOHHOTO COOOIIEHHsT HENOCPEICTBEHHO B
5NIEKTPOHHOM (hopme 3arpoca. AIMUHKCTPATUBHBIE MPOIIETYPbI, yCTaHABINBACMBIC
HACTOSIIMM  IIYHKTOM, BBIIOJNHSIOTCS B  JIeHb  OOpalleHus — 3asBUTENL.
AJIMMHUCTpATHBHBIE TPOIENyphl, YyCTAaHABIMBAaE€Mble HACTOALIMM  ITyHKTOM,
BBITIOJIHSIOTCS B IEHb OOpalleH s 3asiBUTEIIS.

AIMUHMCTpATUBHBIE MPOIEAYpHl, yCTaHAaBIMBAaEMble HACTOSLIMM ITYHKTOM.
BBINOJIHSAIOTCS B JIEHb 00palleHUs 3assBUTEII.

PesynbraraMd  BBIIIOJHEHHUS aJMUHUCTPATHBHBIX IPOLEHYp  SABILAIOTCA:
3EeKTPOHHOE JIello, HampapieHHoe B OpraH IOCPEeCTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aUMOJEHCTBUS.

3.3.3. PaccMoTpeHMe KOMILIEKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHOoBaHMEM Hayajna BHIIOJHEHUS aJIMHHHACTPATHBHOM IPOLIEIYpPbI
ABISETCS MOCTYIICHHE 3asBIEHMS W MHBIX JOKYMEHTOB, HEOOXOAMMBIX [
IIPEIOCTABICHUS] MyHHUIMIIAILHON YCITyTH.

JIoMKHOCTHBIM  JiioM  (pabOTHMKOM), OTBETCTBEHHBIM 3@ BBIIIOTHEHUE
aJMMHUCTPATHBHON IPOIEAYpPhl SBISETCS PYKOBOIHUTENb [Jaliee - JOJDKHOCTHOC
JIAII0, OTBETCTBEHHOE 3a TPHEM TOKYMEHTOB):

3.3.3.2. JIOIDKHOCTHOE JIWII0, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, B CIIy4ac
oGparlieHys 3asBUTENs C 3asBIeHueM B Opra:

onpenenseT IpeaMeT 00paleHus;

yCTaHABIUBAET JIMYHOCTH 3asBUTEIIS,

IIPOBOIMT MPOBEPKY MOIHOMOYMH JTUIIA, TOAAIOIIEro JOKYMEHTSI;

IIPOBOAUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSM, YKA3aHHBIM B
nyHKTe 2.5 aAMUHUCTPAaTUBHOIO  perjamMeHTa, TPOBEPKY  COOTBETCTBH
TpEeJICTABIEHHBIX JIOKYMEHTOB YCTAQHOBIGHHBIM TpeOoBaHMsM  (Hajexaliee
ohopMIIeHHE KOH JOKYMEHTOB, OTCYTCTBUE B IOKYMEHTAX TIOJUUCTOK, IPHUIHCOK,
3aUEPKHYTHIX CJIOB M WHBIX He OTOBOPEHHBIX HCIIPaBIIEHUN );

3aIONHSAET ODJEKTPOHHYIO (GOopMy 3asBIeHHS B AaBTOMATH3MPOBAHHOU
MH()OPMAIIMOHHOM CUCTeMe, MpeHAa3HAYeHHON /I OKa3aHWs TOCYAapCTBEHHBIX U
MYHUILUIIATBHBIX YCIIYT;

Ip¥  TPeNOCTaBIEHHMH  JOKYMEHTOB, YKa3aHHBIX B  IIyHKTe 2.5
aIMHUHUCTPATUBHOTO perjaMeHTa Ha OyMaXHOM HOCHTENe, OCYIUECTBIACT
CKaHUpOBaHUE IIPeACTaBIEHHBIX JOKYMEHTOB;

pacrneyaTsIBaeT 3asBIICHHE;

niepeaeT 3asBUTENIO Ha IIPOBEPKY U MOJIHCaHNE,;

T1ocJie MOAIMUCAHUs CKaHUPYET NOANUCAHHOE 3asIBICHUE,

3arpy)kaeT B aBTOMATH3UPOBAaHHYI0  HMH(OPMALMOHHYIO  CHUCTEMY.
npeaHasHAYeHHYI0 Ui OKa3aHWs TOCYJapCTBEHHBIX W MYHMIUMIIANBHBIX YCIYT
JIOKYMEHTEI, TIPEACTABIEHHBIE B SJIEKTPOHHOM (OpMe WM 3JEKTPOHHBIE 00pasb!
OTCKaHHPOBAHHBIX NOKYMEHTOB, (POPMUPYET JEKTPOHHOE JEN0;

BO3BpAILlaeT MOAMMCAHHOE 3asBI€HHEe U OPUTHMHANIBI OyMaXHBIX TOKYMEHTOB
3asIBUTENIO;

BEIZIAET 3asBUTEIIO PACIIUCKY B IIpUeMe TOKyMEHTOB.

B cnywae Hamuuus OCHOBAaHMM Mg OTKasa B IpUeMe JOKYMEHTOB
JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, YBEOMIISIET 3aABHTE s



0 HAIMYWH HPEISITCTBUM JJIS IIpHeMa 3asBIeHHs U BO3BpallaeT eMy JOKYMEHTHI C
O00BSICHEHWEM CONEP)KaHUSI BBIBICHHBIX OCHOBaHMM [T OTKasa B IIpHeMe
JOKYMEHTOB.

3.3.3.3. JIoJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIpHEM JIOKYMEHTOB, IOCjie
MOCTYTUIEHHS JOKYMEHTOB Ha paCCMOTPEHHE:

MpYCBAaMBaeT 3asABJCHHI0 HOMEP B COOTBETCTBMM C HOMEHKIIATYpPOH JeN |
craryc «[IpoBepka TOKyMEHTOBY;

M3ydaeT ITOCTYIHUBIIME OJJIEKTPOHHBIE Jelld, B TOM HHUCIE TPHIOKCHHbIC
3agBUTENEM IOKYMEHTHI B OIEKTPOHHOW (opMe H 3NEeKTpOHHbBIE 00passl
JOKYMEHTOB;

IIPOBEPSAET KOMILIEKTHOCTh, YATAEMOCTB dIeKTPOHHBIX 00pa30B JOKYMEHTOB;

MpoBepsieT COOIIONEHNE YCIOBUH NefiCTBUTENBHOCTH JICKTPOHHOM MOJNHUCH,
nocpenctBoM oOpamienuss k ExuHoMy mopramy (B ciydae, €CIM 3asBHTENEM
IIpENICTaBIICHBI 3NIEKTPOHHBIE JOKYMEHTHI, TOJIIMCaHHBIE YCHUIIEHHOM
KBATU(GUIHPOBAHHOMN SIIEKTPOHHOH MOTHNCHIO).

[Ipy  HanmW49uMW  OCHOBAHWM,  NPETYCMOTPEHHBIX  MyHKTOM  2.7.1
aIMAHHCTPATUBHOTO periaMeHTa, MOArOTaBIMBAET MPOEKT pelleHus o6 oTkase B
pueMe J0KyMEHTOB, HeOOXOIUMBIX JUIsl IPEIOCTaBICHHS MyHUIUIIAIBHON yCIyTH.

B ciyuae, eciu B pesylbTaTe MPOBEPKH YCHUIEHHON KBalH(bHUIMPOBAHHOM
3JIEKTPOHHOMN IOJIMCH BBHISBIEHO HeCOOIOIeHUE YCIOBHH €€ IeMCTBUTENbHOCTH,
IPOEKT pellleHnst 00 OTKa3e JOIDKEH COMep)KaTh IyHKTH! cTaThu 11 PenepaibHOro
3akoHa Ne 63-D3, KOTOpEIe MOCTYKHJIA OCHOBAaHUEM JIJISl €70 IPUHATHA.

[lpoext pemenusi 06 OTKase B NpuUeMe IOKYMEHTOB, HEOOXOIMMBIX s
Ipe[OCTaBIeHHUs] MYHUIMIIAIBHOM yCIyTy, ¢ yKa3aHHeM MPUYMH OTKasa (B Ciy4ae,
€CclM OCHOBaHMs Ui OTKasa B [pUeMe JIOKYMEHTOB, HEOOXONUMBIX st
NpeI0CTABTIEHH)s] MyHUIUIAILHOM YCIIYTH, CBA3aHBI C HAPYILIEHHEM yCTAHOBIEHHBIX
TpeOoBaHUI K TaKUM HOKYMEHTaM, OCHOBAaHMs U1 OTKasa B IpUEME JIOKYMEHTOB
JIOJDKHBI COJIEPXKATh WHOOPMAIMIO O HAWMEHOBAHMH [OKyMEHTOB (MH(OpMALH,
CBEIEHWM), KOTOpble He IIPEeICTaBIeHBI, COJEp)KaT HEINOCTOBEPHbIE U (W)
NPOTUBOpPEYMBBIE  CBeJleHUs, OG(OPMIIEHBI C HapylleHUEM YCTaHOBJICHHBIX
TpeOOBaHMi), HampaBiseTcs Ha COINIaCOBAHME B YCTAaHOBIIEHHOM TIOpsKe
TIOCPENICTBOM CHUCTEMEI 3JIEKTPOHHOT'O IOKYMEHTO000pOTA.

CornacoBaHue TIIpoeKTa pelleHus o0 OTKase B IIpHeMe JOKYMEHTOB,
HEeOOXOMUMBIX NJIS1 MPEAOCTaBIeHUS MYHULMIAIBHOW YCIYI'H, OCYIIECTBISICTCS B
NIOpsiAKE, IPELYyCMOTPEHHOM IIyHKTOM 3.5.3 aJIMMHUCTPATUBHOI'O PETlaMeHTa.

B cinydae OTCyTCTBMSI OCHOBAaHMM Ui OTKasa B IpUeMe IOKYMEHTOB,
IIPeIyCMOTPEHHBIX IyHKTOM 2.7.1 aAMHUHUCTPAaTUBHOIO PErlIaMeHTa, JOJDKHOCTHOE
JIWI0, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, B T€YeHHe OJHOro pabodero JHS CO
JHSI TIOCTYIUIGHUS! 3asBJICHMSI, HalpaBisieT 3asBUTENIO, YKa3aHHBIM B 3asBJIEHUN
crioco0OM, yBEIOMIIEHHE O IIOCTYIUICHHM 3asBIEHMs, COIEpIKalllee BXOIAIINN
pEeruCTpallMOHHBIA HOMEp 3asBIIeHWs, [aTy IIONy4eHUs 3asBIIEHUs, IepeyeHb
HaVMeHOBaHUH (ailioB, MpeAcTaBIeHHBIX K HEMY JIOKYMEHTOB, JaTy IMOJIyYeHMs
pe3yJibTaTa MyHHULIMIIAIbHONW YCIIYIH.

3.3.3.4. Wcnonuenue mporeayp, ykasaHHbIX B myHkTax 3.3.3.1, 3.3.3.3
aIMUHHACTPATUBHOTO periaMeHTa, IpH HaIUYUM TEXHHUYECKOM BO3MOXKHOCTU



OCYIIECTBIIAETCA B aBTOMATUYECKOM pexuMe C HCIIOJIb30BAaHUEM
aBTOMATH3UPOBAHHON MHMOPMAIMOHHON CUCTEMBI, PeIHa3HaYeHHOM JUIsl OKa3aHHsI
roCyIapCTBEHHBIX U MyHHULUINIAIBHBIX YCIIYT.

3.3.3.5. AIMUHHCTpaTHBHBIE MPOIEIYpHl, yCTaHABIMBAaeMbIE ITYHKTOM 3.3.3
aJIMUHUCTPATUBHOIO perjiaMeHTa, BBIIOIHSIIOTCS B TEYEHHE OIHOro pabouero mHs
CO JIHS TIOCTYTLJICHUS 3asBIICHUSA HA pACCMOTPEHHE.

PesynbraraMy  BBITIONHEHHS aJMHHUCTPATHBHBIX IPOLEAYp  ABIAKOTCH:
NPUHATHI Ha PACCMOTPEHHME KOMIUIEKT IOKYMEHTOB HIIM TPOEKT pelleHus 00
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX IS IPEIOCTABIEHUS My HUIUTIATbHOM
YCIIyTH.

3.4. HanpaBiieHHue MeXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, yJacTBYIOLIHE B
IPEeIOCTABICHUN MyHHULIUIIAIEHOM yCITYTH

3.4.1. OcHoBaHWeM Hayala BBIMOJIHEHUS aIMUHHCTPATHBHOW ITPOIIETyPHI
ABJIAETCS IOJTyYeHHE MOJDKHOCTHBIM JHUIIOM (paOOTHUKOM), YIIOJIHOMOYCHHBIM Ha
BBITMOJHEHHE a[MUHUCTPATUBHOM MPOLIELYPBI, OT AOIDKHOCTHOIO JHIa (paboTHUKE ),
OTBETCTBEHHOTI'O 3a IIPUEM JIOKYMEHTOB, IPUHATHIX OT 3asBUTENIs JOKYMEHTOB.

JIomKHOCTHBIM JTHIIOM (paOOTHMKOM), OTBETCTBEHHBIM 3@ BBIIIOJIHEHUE
aJIMUHUCTPATUBHON IIPOLIEAYPHI, SBISIETCS pyKkogooumens (Halee - MOIDKHOCTHOE
JIAI0, OTBETCTBEHHOE 3a HATIPABIICHHE MEXXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. Jo/mKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HarpaBlieHue
MEXBEIOMCTBEHHBIX 3allpPOCOB, (OPMHUpPYET ¥ HaNpaBisieT B JJIEKTPOHHOU (hopme
ITOCPEJICTBOM CHUCTEMBI MEXBEIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aMMOJIEUCTBUS (MpH
OTCYTCTBHM TEXHUYECKOH BO3MOKHOCTM — WHBIMH cloco0amM) 3ampochkl O
NpeJOCTaBJIEH)H JIOKYMEHTOB M CBEIEHHWH, MpeIyCMOTPeHHBIX IIyHKTOM 2.6.1
aJMUHUACTPATUBHOTO PerjiaMeHTa.

AJIMHUHUCTPATUBHEBIE TPOIEAYpPhl, YCTAaHABIMBAEMble HACTOSIIUM ITyHKTOM,
BBITIOTHSFOTCS B IeHb IPUHSTHS 3asBICHUS HA PACCMOTPEHUE.

PesynpTaTaMy BBIIIOJIHEHUS aJIMHHUCTPATUBHBIX IIPOLEAYpP  SABJISIOTCS:
HallpaBlieHHBIe B OpraHbl BJIAacTH W (MIJIM) TOABEIOMCTBEHHBIE OpraHaM BJIACTH
OpraHU3aIiH 3aIpPOCHL.

3.4.3. CnenyaJucThl IIOCTABIIMKOB JaHHBIX Ha OCHOBAaHUMU 3aIlpOCOB,
IIOCTYIIUBILINX gepes CUCTEMY MEXBEIOMCTBEHHOTO BIEKTPOHHOIO
B3aMMO/IEHCTBHSI, TIPEIOCTABIISIIOT 3aMpaliiBaeMble JOKyMeHThl (MH(OPMAIUIO) U1
HATPABJSIFOT YBEJOMIIEHHS 00 OTCYTCTBHH JOKyMeHTa W (MIHM) HH(GOpMalti,
HEeOOXOOUMEBIX  [JIS MPEeJOCTaBIeHHS MYHMLMIIAJBHONW  yciayru (janee —
yBeIoMIIeHHEe 00 OTKaze).

AIMUHUCTPAaTUBHBIE MPOIEAYpbI, YCTAaHABIUBAEMbBIE HACTOSIIUAM ITyHKTOM,
BEINIONIHAIOTCS B TeYeHHe TpexX AHeH co [HS IOCTYIUIEHHS MEXBEIOMCTBEHHOI'O
3aIIpoca B OpraH HIIM OpraHu3alyio, MPeIoCTaBIISIONINe TOKYMEHT U HH(OPMALUIO,
€ClIi WHBIe CPOKH IIOJTOTOBKM M HANpABICHUS OTBETa Ha MEXKBEIOMCTBEHHBIN
3allpoC  HEe YyCTaHOBJEHHI (denepalbHBIMU 3aKOHAMM, IIPaBOBBIMH  aKTamu
IIpaButensctBa Poccuiickot @enepanuu U OPUHATBIMA B COOTBETCTBHL ¢
benepalibHBIMA 3aKOHAMH HOPMATHBHLIMM IIPABOBBIMHM akTamMM PecmyOnuky



TarapcTaH.

Pe3ynpTaTaMi  BBIIOJHEHUS AJMWHHMCTPATHBHBIX MPOLEIYp ABIAOTCA:
JIOKYMeHTHI (CBeleHHs), HeOOXONUMBIE Il IIPeJOCTABIECHUS MYyHHLMIAIBHOM
yeiayru, b0 yBenomieHue o0 OTKase, HalpaBleHHbIE HOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 34 HallpaBJIeHUE MEXKBEIOMCTBEHHBIX 3aIIPOCOB.

3.44. JTlomKHOCTHOE JIALIO, OTBETCTBEHHOE 3a HarnpaBlIeHHE
MEXKBETOMCTBEHHBIX 3aIIPOCOB: |

nony4yaeT ~ 3ampalidBaeMble  Yepe3  CHCTeMYy  MEXBEIOMCTBEHHOIO
3IIEKTPOHHOTO B3aUMOJEHCTBHA JOKYMEHTEHI (cBenenust), HeEOOXOOUMBIE [Is
[IpelOCTABICHUs MYHHIHMNAIBHON yciIyry, Jubo yBemomieHHe 00 OTKase Iph
OTCYTCTBHMH JOKyMeHTa U (MiK) HHbOpMaIuu;

npyd  HAIWYWM ~ OCHOBaHWM,  IPEAyCMOTPEHHBIX  ITyHKTOM 2.7.1
a/IMUHICTPATHBHOTO PEraMeHTa, MOATOTABIHBACT NMPOEKT pelleHus 00 oTkase B
npreMe JOKyMEHTOB, HeOOXOAMMBIX ISl IPEIOCTABIEH S My HULIUIIATBHOM yCIyTH.

[IpoexT pereHuss 06 OTKase B NpHeMe JIOKYMEHTOB, HEOOXOMMMBIX s
MpeNOCTABNeH s MYHMIMITATBHON YCIyTH, ¢ yKa3aHHeM NMpUYKH OTKasa (B ciy4ae,
eCclli OCHOBAaHMs JUIi OTKasa B [PHEME JOKYMEHTOB, HEOOXOMUMBIX Ui
NPENOCTABIEHUSI MyHHULMIIATBHON yCIyI'H, CBA3aHbl C HAPYIICHUEM YCTaHOBICHHBIX
TpebOBaHU! K TAaKUM MOKYyMEHTaM, OCHOBaHMWs IS OTKa3a B MpPHEME JNOKYMECHTOB
JOMKHBI CozlepKaTh MH(OPMAIUI0 O HANMEHOBAaHWM JOKYMEHTOB (MH(pOpMALWH,
CBEJICHUI), KOTOpBIE HE IIPE/CTaBIEHBI, COJEPXKAaT HEJIOCTOBEpHBIE M (WIIK)
[IPOTHBOpPEYHBhIe CBeleHUs, OG(OpMIIEHBl C HapyIleHHeM YCTaHOBJIEHHBIX
TpeOOBaHWUil), HampaBseTcs Ha COrJIaCOBaHWE B YCTAHOBJIGHHOM  IIODSJIKE
IIOCPECTBOM CHCTEMBI JIEKTPOHHOTO JOKYMEHTO000POTA.

CornacoBaHue ITpoeKTa pelleHuss 00 OTKase B IIpUeMe TOKYMEHTOB,
HEOOXOMUMBIX IUIS TIPENOCTABIECHUS MYHHUIUIAIBLHONW YCIIYTH, OCYIIECTBISCTCS B
HOPSIKE, IIPEIyCMOTPEHHOM IIyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETTIaMEeHTa.

AIMUAHUCTPAaTHBHEIE MPOLEAYphl, yCTaHABIUBAaEMble HACTOSIIMM IIyHKTOM,
BBITIOJTHSIFOTCS B ICHD MTOJIy4E€HUS CBEJIEHUH 110 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

PesynpTaTamMyu  BBIIIOJHEHUS AaJMUHUCTPATUBHBIX TPOLEAYP  SBIIAIOTCH:
JIOKyMEeHTHEI (CBeleHMs), HeOOXOAWMbIE MJs IPeJOCTAaBICHHMS MYHHMIIUIIATIBHON
YCIyTH, MPOEKT pellieHHsi 00 OTKase B IpUeMe JOKYMEHTOB, HEOOXOIMMBIX IS
IIPEIOCTaBIEHUSI MyHULUMIIATIBHOMN YCIIYTH.

3.4.5. WcnonHeHWe TpoLEAyp, yKasaHHBIX B IyHKTax 3.4.2, 3.4.4
aIMAHHUCTPATHBHOTO periaMeHTa, IpH HaIHYhKM TEXHUYECKOHW BO3MOXKHOCTH
OCYLIECTBIISETCS B aBTOMaTUYECKOM pexume c UCII0JIB30BAHAEM
ABTOMATH3MPOBAHHOW WH()OPMAITMOHHOM CHCTEMBI, IPEJHA3HAYEHHOM ISl OKa3aH s
roCyJIapCTBEHHBIX W MyHHIIAIIAIBHBIX yCIyT, B TOM YHUCJI€ C MOMEHTA perucTparum
3asBJIEHHUS] B COOTBETCTBUH C ITYHKTOM 2.13 aIMUHUCTPATHBHOTO pPeTaMeHTa.

3.4.6. MakcuMalbHBIM CpPOK BBIIOJHEHUS aIMHHHCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B IIyHKTe 3.4 aIMUHHCTPATHMBHOIO perjaMeHTa, COCTaBIIAET TpYU
pabouux IHS.

3.5. ITomroroBka pe3ynbTara MyHUALUIAIBHON YCIYTH



3.5.1. OcHoBaHMeM HadJaja BBIIIOJTHEHUS aJIMUHUCTPATUBHOMN IIPOLIEHYPEI
SBJISIETCS MOCTYIUIEHWE OT JOJDKHOCTHOIO JIMIlA, OTBETCTBEHHOTO 3a HaIpaBlieHHE
MEKBEOMCTBEHHBIX 3alpOCOB, MOKYMEHTOB (CBEICHHMH), HEOOXOIMMBIX s
MpeaOCTaBICHUS MyHUIIATIAIBHON YCITYTH.

JIOIXHOCTHEIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJHEHHE aJIMHHHCTPaTHBHON
IIPOLIEAYPBl, SBISETCS PyKOBOIUTENb (Janee - MODKHOCTHOE JIHI0, OTBETCTBEHHOE
3a MIOITOTOBKY pe3yJibTara IpeI0CTaBIeH s MyHHIUIIATBHON YCIIYTH).

3.5.2. JIoMKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOJArOTOBKY pe3yJbTara
IIPeIOCTaBICHNS MyHULIUIIAJIbHON YCIIyTH:

paccMaTtpuBaeT c)OPMUPOBAHHBIN KOMILIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
peloCTaBIEHUS MyHUIIUIIATIEHOM YCIIYTH;

TIPY BBISIBJIEHMM OCHOBAHWMN IUIsl OTKAa3a B IPENOCTaBIEHUH MyHHULIUIIATIbHOMN
yCIOYTH, yKa3aHHbIX B IyHKTe 2.8.2 aJIMHUHHCTPAaTUBHOIO  DErjiaMeHTa,
TTOJTOTABIMBAET TPOEKT pEelleHust 00 OTKa3e B IPENOCTABIEHAM MYyHHUIUIAIbHOHN
YCIIyTH;

B Cllydae OTCYTCTBHS OCHOBaHUW [UIsi OTKasa B IIPeJAOCTaBICHHH
MyHMIUNAIBHON YCIYTH, TPELyCMOTPEHHBIX IyHKTOM 2.8.2 aIMUHHCTPATUBHOIO
pernaMeHnTta, II0 WTOraM pacCMOTPEHHS [OKyMEHTOB, HEOOXONMMBIX IS
MpeOoCTaBIeHUsT MYHMIMIAIBHONM YCIyr'H, MOAIOTaBIMBAeT IMPOEKT pe3ylbTaTa
MpeOCTABIEHUS. MYHHIIUIIAIBHON YCIYyId B COOTBETCTBUU C NMOANMYHKTamu 1 — 3
nyHkTa 2.3.1 aAMHUHUCTPATUBHOI'O perilaMeHTa,;

HAIlpaBligeT IMOATOTOBIEHHBIM  IPOEKT  pe3yjbTara  IPeloCTaBIeHUs
MYHULANAIBHON YCIYTY Ha COrIaCOBAaHKWE B YCTAHOBIIEHHOM ITOPSIKE ITOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'0 JJOKYMEHTO000pOTA.

AMUHUCTpAaTUBHBIE NPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJIHSIOTCS B T€UEHUE OJHOT0 paboyero JIHs.

PesynpTaTaMy BBINOJIHEHHS aIMHHUCTPATUBHBIX IIPOLEAYD  SBISIOTCH:
MPOEKT pelieHus: 00 OTKaze B NpeHoCTaBIeHUM MYHUIUINAIBHOW YCIIyI'd, CIpaBKy
(BBITTMCKH ).

3.5.3. CornacoBanue ¥ IOJNMCaHHE IMPOEKTa pe3yibTara IMPENOCTaBICHUS
MYHUIIUMIATBHOW yCIOyru (7manee — TIPOEKThl JIOKYMEHTOB) OCYILECTBISETCS
PYKOBOJMUTENIEM CTPYKTYPHOIO MOJApa3/ie/ieHus], OTBETCTBEHHOI'O 3a IIOATOTOBKY
pesyibTaTa MYHUIMIAIBHON yciyru, 3amectuteneM Pykosomutens Oprana,
Pyxosomurenem Oprana. '

[logroTtoBneHHble  TPOEKTHI  JOKYMEHTOB,  KMEIOIIME  3aMedaHusd,
BO3BpAIllalOTCsl Ha 10paboTKy IHUIly, OTBETCTBEHHOMY 3a IIOATOTOBKY pe3yJbTaTa
MYHMIUNATEHOH ycayru. Ilocime ycTpaHeHMs 3aMeuyaHMil MPOEKTHI JOKYMEHTOB
[IOBTOPHO NEPENAr0TCs JJIsl COTTIaCOBAHUS U TOAITHCAHUS.

PyxoBonurens Oprana nmpu pacCMOTPEHUH IIPOEKTOB JOKYMEHTOB IPOBEPSET
cOOIIOZIeHNe aIMUHUCTPATUBHOTO periaMeHTa MOJDKHOCTHEIMU nuiiamu Oprana B
YacCTU CPOKOB BBITNIOJIHEHUS aIMUHUCTPATHUBHBIX ITPOLENYP, UX ITOCIEN0BATENLHOCTH
Y TIOJIHOTHI, HAJTUYHSI COTJIACOBAHUH YITOJIHOMOYEHHBIX JIOJDKHOCTHBIX JUll OpraHa B
CHCTeMe 3JIEKTPOHHOT'O JJOKYMEHTO000pOoTa.

B cnyuae BBIABIEHHS ~HapyIlleHWHM B YacTU CPOKOB  BBINOJIHEHHS
aIMAHUCTPATUBHBIX MPOLETYP, UX MOCIEeI0BATEIBHOCTA U MTOJIHOTEI PyKkoBoauTes



Oprana WHUIMAPYET IPUBICYEHHE K OTBETCTBEHHOCTH JIWI, MAOIYCTHUBIIHX
HapyILIEHHs, B COOTBETCTBUH C IIyHKTOM 4.3 aIMHHHUCTPATHBHOTO perlaMeHTa.

AIMHUHHUCTPATUBHBIE IPOLEAYPHl, YCTaHABIMBAEMEBIE HACTOSIIUM ITyHKTOM,
BBITIOJTHSIFOTCS B TEUSHUE O/IHOT0 paboyero JHs.

Pe3ynbratamy  BBIIONHEHWS —aJMHHHCTPATUBHBIX MPOLENYp SBIIOTCA:
pelrenre 06 OTKaze B IpHeMe JOKYMEHTOB HEOOXONHMMBIX IJiA HPEMOCTaBICHIs
MYyHHUIMTIAIBHOW YCIyTH, pelleHue o6 oTKase B NpeloCTaBICHUN MYHUITUIIATbHO
YCIIYTH, CIIpaBKa (BBIMKCKA). '

3.5.4. VcnonHeHue mpouenyp, YKasaHHbIX B IyHkTax 3.5.2, 3.5.3.
aJIMHHUCTPATUBHOIO pErjiaMeHTa, IIPU HaJIWYMK TEXHMYECKOH BO3MOKHOCTH
OCYIIECTBIISETCS B aBTOMAaTH4YECKOM pexuMe c HCITOJIB30BaHHUEM
ABTOMATU3MPOBAHHON HH(POPMALIMOHHON CHCTEMBI, IPeIHA3HAYCHHON IS OKa3aH s
rOCyIapCTBEHHBIX U MyHUIUIIATBHBIX YCITYT.

MaxkcuManbHBIH ~ CPOK  BBIIOJIHEHHWS — @JIMUHUACTPATUBHBIX  TPOLEIYP,
yKa3aHHBIX B IyHKTe 3.5. aJIMUHHCTPATUBHOTO perjamMeHTa, COCTaBJISIeT OJAWH
pabounii neHs.

3.6. Briaua (HanpaBlieHHe) 3asBUTEINIO PE3yJIbTaTa MyHHUIIMIAIBHON yCIyT !

3.6.1. OcHOBaHMEM Hauana BBINOINHEHHsS AIMUHUCTPATUBHOW IIPOLENYPHI
SBIIAETCS TOJy4YeHHEe OJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOIHEHLE
aJIMHHUCTPATUBHOM MpPOIeIyphl, TOKYMEHTa, [OATBEPKIAIOIIETO MPeI0CTaBICHHE
MYHULUIIAIBHON YCIIYTH.

JIO/KHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 3a BBHIMOJIHEHUE aIMUHMCTPATHBHOM
IIPOIEAYPHI, PYKOBOIUTEND ([anee - JOKHOCTHOE JIUIO0, OTBETCTBEHHOE 32 BbIA4Y
(HarpaBlieHHE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE IIMII0, OTBETCTBEHHOE 3a BblJady (HaIpaBlIeHHE)
TOKYMEHTOB: '

obecriednBaeT PETUCTPAllMI0 UM BHECEHHE CBEIEHHWH O pesylbpTare
IIPEeIOCTABICHUS MYHHIIUNIAIBHOM YCIyTH B INOJACUCTEMY BEICHUs TOKYyMEHTAlUU
ABTOMATU3UPOBAHHOU MH(DOPMAITHOHHON CUCTEMBI, ITPeIHa3HAYEHHOM MU OKa3aHWUs
rOCyIapCTBEHHBIX ¥ MyHHUITUIIAIBHBIX YCIIYT;

U3BeIaeT 3agBUTeNs (ero IpeacTaBUTeNs) CHIOocoO0M, YKasaHHBIM B
3asgBJI€HUH, O pe3yjbTaTe IPeAOCTaBIEHUs MYHUIMIIAIBHOM YCIyrH U O
BO3MOYXHOCTH TIOJIyYeHUs pe3yJibTara IpefocTaBIeHHd MYHHMIMIIATLHON YCIyTH B
Oprane unu 8 MOLI.

VcronHeHne TpOIELyp MpH HAIAYMM  TEXHHYECKOH  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTHYECKOM pexume C HCIIONB30BaHUEM
aBTOMaTH3UPOBAaHHON MHGOOPMAIIMOHHOMN CUCTEMBI, IPeIHA3HAYEHHOM I OKa3aHNus
roCyAapCTBEHHBIX U MyHHUIUIIATIBHBIX YCIIYT.

AIMUHHUCTpPATUBHBIE TPOILEAYpPhl, yCTAaHABIMBAEMble HACTOSAILIUM ITyHKTOM,
BBITIOJIHAIOTCS B T€YEHHWE OMHOTO pabodero MHSA CO AHS IOANKMCAHHSA JOKYMEHTa,
SBIISIOINErOCsST  Pe3yJbTaTOM  TPENOCTaBICHUS  MYHMIMIIANBHOH  YCIYTIH,
YIIOJIHOMOYEHHEIM JOIKHOCTHEIM JuiioM Oprana (Opranom).

PesynbraramMu  BBINOJHEHUS AAMHUHUCTPATUBHBIX IIPOLENYD  SIBIISIFOTCS:



pasMellleHne CBEICHWM O pe3ylibTaTe IPeNOCTaBICHUS MYHULUIIAIBLHOM YCIYyIrUd B
MHGDOPMAIIMOHHEIX CHCTEMaX, W3BElLICHHe 3asBUTENs (ero IMpeiCTaBHTENs) o
pe3yibTaTe MpeoCTaBICHUs MYHHUIMIIAIBHON YCIYTH U CII0co0ax ero IoJIy4eHusl.

3.6.3. Tlopsanox Bbelmauu (HampaBieHUs) pe3ysbTaTa MpeJoCTaBICHHS
MYHUIIUIIAJIBHOMN YCIYTH:

3.6.3.1. Ilpu obpamiernu 3asBUTEIIS 3@ PE3YJIBTATOM MYHHUIUIAIBHOW YCIIyTH
B ML, pabotauk M®II BblaeT 3asgBUTENIO PE3yIbTAT MYHUIMIAIBHONW YCIYTH B
(Gopme SK3eMIIIIpa O3JTEKTPOHHOIO [OKyMeHTa Ha OyMakHOM Hocutene. [lo
TpeOOBaHUIO 3asBHUTENSI BMECTE C JK3eMIUIIPOM 3JIEKTPOHHOTO JOKyMeHTa Ha
OyMa)KHOM HOCUTENE eMy IPeNOCTaBISIeTCs] IK3EMIUIAP 3JEKTPOHHOIO MTOKYMEHTa
IIyTeM €ro 3allCH Ha CBEMHBIH HOCUTENb HMH()OPMALMH WM HalpaBlIeHUS
9K3eMIUIIpa 3IEKTPOHHOIO NOKYMEHTA II0 3JIEKTPOHHOM IOYTE B afpec 3asBUTEINS.
I[Ipyu 3amuicu Ha CHEMHBIM HOCHTENh WHGOPMAIMK WM HAMPABIEHHH SK3EMILUISpa
3JIEKTPOHHOI'O  JOKYMEHTa, Ha OCHOBE KOTOPOTO COCTaBJIEH 3SK3eMILISp
3JIEKTPOHHOI'O JOKyMeHTa Ha OyMa)KHOM HOCUTeNle, IO JJEKTPOHHOH TouTe
UICHTUYHOCTh TAKOTO OJK3EMIUIApa 3JIEKTPOHHOTO HOKYMEHTa 3K3eMILISPY
3JIEKTPOHHOTO JIOKyMEHTa Ha OyMa)KHOM HOCHUTEINE 3aBEepPSETCS YIOJHOMOYEHHBIM
COTPYIHHKOM C HMCIIOJIb30BAHHEM YCHUJICHHOU KBaIM(pUIUPOBAHHON 3IE€KTPOHHOlM
IIOJITIACH.

AIIMAHUCTPATHBHBIE IIPOLENYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITyHKTOM,
BBITIOJIHSAIOTCS B IOPSAIKE OYEPENHOCTH, B JI€Hb NPUOLITHS 3adBUTENS B CPOKH,
YCTaHOBJIEHHBIE pernamMeHToM padoTsl MOLI.

PesynbrataMyd  BBINOJHEHHS aIMHHUCTPATUBHBIX [POLENYD SBISIOTCS:
ukcaims (axTa BEIAYM Pe3yJbTaTa NPENOCTABIEHHUS MYHUIMTIATBHOM YCIyrH B
AUC MO®II, pe3ynbTaT NpenOCTaBIEHHS MYHMLIUNATHLHON YCIYTH, BBIIAHHBIH
3asIBUTEITIO.

3.6.3.2. Ilpu obpamieHun 3asBUTENS 38 Pe3y/IbTaTOM MyHUIIUNATBHON yCIyri
gepes Enuneii, PecnyOaukanckuii Ioprajg 3asBUTENI0 B JIMYHBIA KaOuHeT
aBTOMaTUYECKU HAIPABILETCS SJIEKTPOHHBIA 00pa3 MOKYMEHTa, SBIISIOLIErocs
pe3yNbTaTOM NPENOCTABICHUS MYHULIMIIAIBHON YCIYTH, MOAMUCAHHBIN YCHIIEHHON
KBJITMQUIMPOBAHHOM HIEKTPOHHON TOAMUCHIO YIOTHOMOYEHHOIO IODKHOCTHOIO
muna Oprana (Oprasom).

AZIMAHHCTpAaTHBHBIE ITIPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBITTOJIHAIOTCS B I€HB TOAMUCAHUS JJOKYMEHTA, [10ATBEPIKAAFOIIET0 IIPEAOCTABIEHUE
(oTKa3 B MpeoCTABNEHWM) MYyHUIMMANBHOM — YCIyTH,  YIOJHOMOYEHHBIM
JAOJDKHOCTHBIM JHIIoM Oprana (Opranom). _

Pesyneraramy  BBITIOTHEHWS aIMHHHUCTPATUBHBEIX IIPOLEIYD SIBISIOTCS:
HanpaBlieHue (MpeloCTaBIeHne) ¢ KUCIoJb30BaHueM Eaunoro, Pecmy6mukxaHckoro
[opTanma  3afBUTENIO  JIOKYMEHTa,  I[IOATBEPXKIAIOIIEr0  IIPeJIOCTaBIEHIE
MYHULUNAIBHOU YCIyrd (B TOM YHCJE OTKa3 B MPEIOCTABIEHUM MYHUIUNAILHOL
YCIIyTH).

3.6.3.3. Ilpu obpaIueHny 3asiBUTENIs 38 PE3yNIBTATOM MyHUIIUIATEHON YCIyTr
B OpraH, M[OIDKHOCTHOE JIHIO, OTBETCTBEHHOE 3a BhIAAYy (HAIpaBleHHE)
AOKYMEHTOB, BBIJACT 3asgBUTENI0 pe3yjlbTaT MYyHHLUMNAIbHOW yciayrd. I[lo
TpeOOBAHUIO 3aABHTENA BMECTE C OK3EMIUIAPOM SIEKTPOHHOTO MOKYMEHTa Ha



OyMa)KHOM HOCHTEJE €My IMPEeNOoCTaBISIETCS K3EMIUIIP 3JIEKTPOHHOIO JOKYMEHTa
IyTeM €ro 3aluCH Ha ChEeMHBIM HOCUTENb HH(OPMALMU WIW HalpaBICHUS
9K3eMILIsApa 3JIeKTPOHHOTO JOKYMEHTA 10 3JIEKTPOHHOM I10YTE B aJIpeC 3asiBUTEIIS.

AIMUHHACTPATHUBHBIE IIPOIEAyphl, YCTAaHABIMBAEMbI€ HACTOSALIKUM ITYHKTOM,
OCYIIECTBIISIOTCS B TIOPSIKE OYEPEIHOCTH, B M€Hb NPUOBITUS 3asBHTENs B
cOOTBeTCTBMH ¢ IIpaBuiiaMu BHYTpEHHET0 TpyIoBoro pacrnopska OpraHa.

Pe3ynpTaToM  BBITOMHEHUS aAMUHHUCTPATUBHBIX — IPOLEAYP  SABJSAIOTCA:
dukcarms (akTa BBIAYM pe3yJbTara IPeIOCTAaBIEHHMs MYHHUIMIAIbHOH YCIyrd B
ABTOMATU3MPOBAHHON MH()OPMALKMOHHON CHCTeME, TIPeIHA3HAYCHHON MM OKa3aHHs
rocyIapCTBEHHBIX M MyHUITUIIANBHBIX yCIIyT.

3.7. VicnipaBiieHue TEXHUYECKUX OIIHMOO0K

3.7.1. B cayuae oOHapyKeHUs TEXHHYECKOH OMMOKA B JIOKYMEHTE,
SBJISIONIEMCS] PE3yNbTATOM MYHUIIMINAIBHONW YCIYr'H, 3asiBUTE]Ib HaIpaBisIeT B
Opran:

3asBiIeHMEe 00 WCIpaBIEHMH TeXHWUeCKOoW omubku (mpunoxenune Ne 5 «
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIaMEHTY );

NOKYMEHT, BBIIAHHBIN 3asBUTENIO KaK pe3ysbTaT MyHUIMIIAIBHOW YCIYTH, B
KOTOPOM COJIEPIKUTCS TeXHUIecKas olnbKa;

TOKYMEHTBI, HMEIOIIHNE IOPUINYECKYIO CHILY, CBUAETELCTBYIOIINE O HATUYUU
TeXHUYECKOMN OIIMOKH.

3asiBrieHue 00 UCTIPaBICHUH TEXHUUECKOM OIMMOKY B CBEIEHUSX, YKa3aHHbIX B
TOKYMEHTe, SBISIIOIIEMCS pe3ylbTaTOM MYHHUIHWIIANBHOW YCIyrH, IMOJaeTCs
3asiBUTEJIEM (YIIOJHOMOYEHHBIM TIPeICTaBUTENEM) ITI0YTOBBIM OTIIPABIICHUEM (B TOM
4Ecie C  WCIONB30BAHHEM OJNEKTPOHHOM MOdYTHI), Jmb0 uepes EquHbIN,
Pecny6nukanckuit nopran wiu MOLI,

3.7.2. ]JIOJDKHOCTHOE IIMII0, OTBETCTBEHHOE 3a IIpUeM JIOKyMEHTOB,
OCYILIECTBIISIET [pUeM 3asBieHuss 00 WCIPaBICHUM TEXHHUYECKOH OIIUOKH,
PErMCTpUpyeT 3asiBIeHHEe C TPUIOKEHHBIMU [OKYMEHTAMH U IIepefaeT ux
TOJDKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a 00paboTKy JOKYMEHTOB.

AIMUHHUCTPATUBHBIC TPOLEAYPHI, YCTaHABIMBAEMBbIE HACTOSIIHM IIyHKTOM,
BEITIONTHSFOTCS. B TE€YEHUE OTHOTO pabovero AHs C 1aThl PETUCTPalliy 3asBICHHS.

PesynpraraMu  BBIMOJHEHUS aqMUHUCTPATUBHBIX IIPOLIENYD  SBJISIOTCS:
[PUHSATOE U 3aperuCTpUpOBAaHHOE 3asiBlieHUE, HANPaBICHHOE Ha PacCMOTpEHHE
JOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32 00pabOoTKy JJOKyMEHTOB.

3.7.3. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy HOKYMEHTOB,
paccMaTpuBaeT MNOKYMEHTHI M B ILEJIX BHECEHUs WCIpaBIEHUH B JIOKYMEHT,
ABISIIOIIUICS ~ pe3yJbTaTOM  IPEAOCTaBIEHUS  MYHHULMIAIBHOM  YCIYTH,
OCYLIECTBISET MPOLEAYPhl, MPeayCMOTPEHHbIE IMYHKTOM 3.5 aJMHHUCTPATHBHOTO
periiaMeHTa, W BBIJAET HCIIPABIEHHBIA TOKYMEHT 3asBUTENIO (YIIOJIHOMOYEHHOMY
NPEJCTaBUTEINIO) JTUYHO IO POCIKCH C U3BITHEM Y 3asBHUTENs (YIIOJIHOMOYEHHOIO
NpEACTaBUTENS) OpPUTMHAIA JIOKYMEHTa, B KOTOPOM COZIEPKHUTCS TEXHHUYeCcKas
omubKa, WIM HampaBisgeT B aApec 3asBUTEN MOYTOBBIM OTIPABIEHUEM
(TmocpencTBOM 3JIEKTPOHHOM IOYTHI) ITMCHMO O BO3MOXKHOCTH IIOJyYEHHUs JOKYMEHTa



npu npegoctaBieHud B OpraH opWrHHaIa JOKYMEHTa, B KOTOPOM COIEPXKUTCS
TeXHHYecKast OIIHOKa.

AJIMUHUCTPATUBHBIE TPOLEAYpPhI, YCTaHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BBITIOJIHSIOTCS B TedYeHHe ABYX pabouux AHel mocne oOHapyKEHHs TEXHUYECKOH
OMMOKA WM TONydeHHS OT JI000ro 3auHTEPEeCOBAHHOIO JIHIAa 3asBJIEHUS O
JOTYLIEHHOM o1noOKe.

PesynpraraMy  BBITIONHEHUS aJMHHHCTPAaTHBHBIX MPOLENYp  ABJIAIOTCA:
BEIZIAHHBIH (HAmpaBIeHHBIN) 3asIBUTENIO JOKYMEHT.

3.8. BapuanThl IpegocTaBIeH s MyHUIUNANBHOR yCIIyTH, BKIFOYAIOIIKe MOPAI0K
TIpeI0CTaBIEHAS YKA3aHHOM YCIyTH OT/IeIbHBIM KaTETOPHUsIM 3asBUTEIICH,
00beIMHEHHBIX OOIIMMH IIPU3HAKaMH, B TOM YHKCJI€ B OTHOIICHUH pe3yJibTaTa
MYHHUIIMNATEHON YCIyTH, 3 TOIy4eHHeM KOTOPOTro OHH 00paTHIIUCE.

ITopsi/toK MpeoCTaBIeHIsE MyHUIUIIAIBHON YCIIyTH HE 3aBUCHUT OT KaTeropuu
00BbeIMHEHHBIX OOIIMMY ITPU3HAKAMHY 3asBUTENeH, yKa3aHHbIX B MyHKTe 1.2.
PernamenTa. B ¢BsI3M ¢ 9TUM BapHaHTHI IPeIOCTABIEHHS MyHUIMITATTBHON YCITyTH,
BKJTIOUAIOLIHE TOPAIO0K IMPEAOCTAaBICHUSI YKa3aHHOHN YCIYTH OTACIbHBIM
KaTEeropusaM 3asBUTeNeH, 00beIMHEHHBIX OOIMMH MMPU3HAKaMH, B TOM YHCJIE B
OTHOIIIEHUH pe3yJIbTaTa MyHHUITUTIAIBHON YCIIYTH, 32 II0JIy4eHHEM KOTOPOT'O OHU
o0paTUINCh, HE YCTaHABIABAIOTCS.

4. Ilopsiiok U (popMbI KOHTPOJISI 32 PeJOCTABIEHHEM MYHHIHIIAILHOH
yCayru

4.1. Tlopsook OCYyIIeCTBIEHHA TEKyIIEro KOHTPOJS 3a COOIIOJEeHHEeM |
WCTIOJIHEHWEM  OTBETCTBEHHBIMH  JOJDKHOCTHBIMU  JIMIAMM  TIOJOXKEHMH
aJIMUHUCTPATHBHOIO perjiaMeHTa W MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
YCTaHABIUBAIOIMIUX TPeOOBaHHUS K IPEIOCTABICHHUIO MYHHUIMIIAIBHOM YCIyrH, a
TAKKe IPUHATHEM UMHU PEIIeHUH

Kontpons 3a mONHOTOW M KayecTBOM MPENOCTABICHUS MYHMIUIIAIBHON
YCIyTH BKIIOYaeT B ceOsl BBISBICHWE UM yCTpaHEHHE HapylIeHWM IpaB 3asdBUTENEH,
MpOBE/leHUe MPOBEPOK COONIOIEHUS TMPOLEayp PeAoCTaBIeHU MyHUIIMIIAIbHOMN
yCIyTH, IIOAIOTOBKY pelleHuil Ha nedcTBus (Oe3nelcTBUE) JIOIDKHOCTHBIX JIMIL
OpraHa MeCTHOI'O CaMOYyIIpaBJICHHS.

dopMaMu KOHTPOJIS 3a COOIIOAEHUEM WCIOJHEHUS aIMUHUCTPATHBHbIX
IIPOLEAYP SIBISIFOTCS:

1) mpoBepka M COTrjacoBaHMUE TMPOEKTOB IJOKYMEHTOB IIO IIPEJIOCTaBIEHUIO
MYHUIIUANIAIBHON YCITyTH;

2) mpoBOAMMBIE B YCTAHOBJIEHHOM  IIOpsJIKE  IIPOBEPKU  BeJIeHUs
JIeJI0TIPOU3BOJICTBA;

3) mpoBefieHHEe B YCTAHOBJIEHHOM TIOPAOKE KOHTPOJIBHBIX IIPOBEPOK
COOJIIO/IEHMS TIPOLIEAYP TIPEIOCTABIeHUST MyHUITUIIATBHON YCITyTH.

B mensx Tekyllero KOHTPOJS UCHOJB3YIOTCS CBEICHHS, WHMEIOIIUecs B



3JIEKTPOHHOM 0a3e MaHHBIX, CIy)XeOHas KOpPPECIOHAEHLMS, YCTHas M IHAChMEHHas
uHGpOpMAaLHs JTIOJDKHOCTHBIX JIMIL, OCYIIECTBIISIOIIMNX BBIIIOJTHEHHE
aIMUHUCTPATUBHEBIX TPOLEIYP, KYPHAIBl y4eTa COOTBETCTBYIOIIMX HOKYMEHTOB Ii
JIpyTHE CBEICHHUS.

JIms  OCYIECTBIEHMS KOHTPOJISL 33  COBEPILICHHEM  INEeWCTBHH  Ipw
MpENOCTABIEHUA MYyHHULHUIIAIBHON YCIYTH U NPHUHATHM PEIICHUH PYKOBOIMTENIO
OopraHa MECTHOTO CaMOYIpPaBIEHUS IPEICTaBJISIOTCS CIPaBKA O pesyibTaTax
IIPEOCTABICHUS] MyHULIUIIAIBHON YCITyTH.

O ciydasx ¥ NpUYHHAX HAPYIIEHUS CPOKOB, TIIOCIENOBATEIBHOCTH I
cojfiepKaHusl AJIMUHUCTPATUBHBIX MPOLEAYP HO/DKHOCTHBIE JIMIA HEMEIJICHHO
WHGOPMHUPYIOT PYKOBOIMTENS OpraHa, IIPENOCTaBIIOMIEro MyHHUIHIAIBHYIO
YCIIyTy, & TaKXkKe MPEIIPHHAMAIOT CPOYHEIE MEPHI 110 YCTPaHEHHIO HapyILIEeHUH.

Texyumii KOHTpONb 32 COOIIONEHMEM IIOCIIeI0BaTEIbHOCTH JIEUCTBHM,
OTIpe/IeIEHHBIX ~ aIMUHHCTPATUBHBIMH  IIPOLENypaMd IO  IPEJOCTaBICHUIO
MYHHUIMIIATBHOW YCIyTH, OCYIIECTBIIAETCS 3aMECTUTENIEM PYKOBOIHMTENA OpraHa
MECTHOTO CaMOYIpaBJIEeHHs, OTBETCTBEHHBIM 3@ OPraHM3aluil0 paboThl 110
MPeI0CTaBIEHUIO MYHHIUIIATEHON YCIIYTH, HayaJbHUKOM otTaena,
OCYILECTBILSIIOIIEr0 OPraHU3alii0 PaGoTEl 1O IIPEOCTABICHUIO MYyHUIMNAIBHON
YCITYTH.

[lepeueHb MOJKHOCTHBIX JIHMI[, OCYIIECTBIAIOIIUX TEKYIIWHA KOHTPOJIb,
yCTaHABIUBAETCS TOJIOKEHUSIMU O CTPYKTYPHBIX IIOJIpa3IelIeHUsIX opraHa MeCTHOro
CaMOYIIpaBJIEHUs ¥ JOJDKHOCTHBIMU PErIaMeHTaMMU.

4.2. llopsgox U NepUOIUIHOCTh OCYIIECTBIEHHS IIAHOBBIX W BHETUIAHOBBIX
IPOBEpPOK TOJHOTHI M KayecTBa IIPeNOCTaBIECHUS MyHUIUNAILHOW YCIYyTH, B TOM
qucie MOpsSIoK U (OPMBI KOHTPOJS 3a IOJHOTOM M KA4yeCTBOM MPENOCTABICHUS
MYHUIUNAIBHON yCIyTH

4.2.1. KoHTpoJIb 32 IIOJHOTOM ¥ Ka4eCTBOM IPEOCTaBIECHUS MyHHUIUIIATIEHON
YCIIYTH OcyliecTBisieTcs B hopmax:

1) mpoBeneHus MPOBEPOK;

2) paccMoTperus xanob 3asButeneit Ha aeiictBus (6e3nelicTaue) Oprana, a
TaK)Ke WX JODKHOCTHBIX JIWL, MyHULIMIIAIBHBIX CIIyXKaIlHX.

4.2.2. B 1ensix oCyIecTBIECHUS] KOHTPOJIS 38 ITOJTHOTOM ¥ KaYeCTBOM
IIPEIOCTABIICHUS] MyHHUIUIIAIIBHOM YCIIyTH MPOBOJASATCS IJIAHOBBIE U BHEIIIIAHOBLIE
nipoBepku. [lopsinok u mepruoIUIHOCTE OCYILECTRIEHHS MIAHOBBIX IIPOBEPOK
ycTaHaBiIuBaeTcs ianoM pabotsl Oprana. [Ipu npoBepke MOI'yT pacCMaTpUBaThCA
BCE BOIPOCHI, CBSI3aHHEIE C IIPe0CTaBICHUEM MYHHULMIIAIBHOM YCIIyTH
(KOMIINIeKCHEIe TIPOBEPKH ), MITH OTAETBHBIA BOIIPOC, CBSI3aHHBIN C IIPEI0CTaBIEHUEM
MYHUIUATBLHON yCIyTH (TeMarndeckue mpoBepku). [I[poBepka TaKxke MOKET
IIPOBOJIUTHCS 110 KOHKPETHOH jKanobe 3asiBUTEIIS.

4.2.3. BHeniaHOBBIE IPOBEPKHU MPOBOJASTCS B CBSI3H C IIPOBEPKOM YCTPaHEHUsI
paHee BBISIBICHHBIX HApYIIEHUH aIMUHUCTPATUBHOIO PEIIaMeHTa, a TAKXKe B CllyHae
NOJy4eHus: )kKanob 3asBuTenell Ha neiicTBus (OesmeiictBue) Oprana, a Takxke WX
JOJDKHOCTHBIX JTUIl, MyHHIIUIATBHBIX CITYKAIIHX.



4.2.4. PesynbpTarTel TpOBEepKH OQOPMISIOTCS B BHJE aKTa IIPOBEPKU, B
KOTOPOM YKa3bIBalOTCS BBISBICHHBIE HENOCTATKA W IPEUIOKEHUA [0 HX
YCTPaHEHHIO.

4.3. OTBETCTBEHHOCTh [OJDKHOCTHBIX JIMII OpraHa, IIPENOCTaBIISIOIIETO
MYHHIUNAIBHYIO YCIIyTY, 3a pelleHns W aeicTBus (Oe3zelicTBUe), NpUHHUMaEMbIe
(ocylecTBIIsIEMBIE) IMH B XOJI€ TIPeIOCTABICHNUS MyHUIIUIIAIbHOW YCIIyTH

ITo pesynpTaTaM IPOBEIEHHBIX MPOBEPOK B CIydyae BBIABJIEHUS HAPYIICHHH
MpaB 3asBUTENCH BUHOBHBIE JIMIA [IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B
COOTBETCTBHUH C 3aKOHO/AaTeNbcTBOM Poccuiickoil Penepanuy.

PyKoBoaUTEIh OpraHa MECTHOTO CaMOyIIpaBIIEHUs HECET OTBETCTBEHHOCTD 3a
HECBOEBPEMEHHOE PacCMOTPEHHE 3asiBICHUH.

PykoBoaurens (3aMecTUTENb PyKOBOAMWTENSA) CTPYKTYPHOTO IOJApa3AeleHUs
OpraHa MECTHOT'O CaMOYIPaBJIeHUs] HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(MaH) HeHajJIeXxallee BBIMOJHEHHE aJIMUHUCTPATUBHBIX AEWCTBHHM, YKa3aHHBIX B
pasziene 3 aIMUHUCTPAaTUBHOIO PETTIAMEHTA. '

JloiKHOCTHBIE JMI]a M MHBIE MYHUIMIIATBHBIE CIIy)KalllMe 3a PEIIeHUd |
nedicreust  (Oe3meiicTBue),  mpuHHUMaeMmble — (OCyIIeCTBIsiEeMBbIE) B XOJie
[IPEIOCTABIEHNAS  MYHHMIMIIAJIBHOM  yCIyrd, HECyT  OTBETCTBEHHOCThH B
YCTaHOBIIEHHOM 3aKOHOJATEIECTBOM OPSAKE.

4.4. TlonoxeHus, XapakTepusyrollue TpeOoBaHMS K IOPAAKY M (popmam
KOHTpOJISI 3a MPEeIOCTaBIeHUEM MYHULIUIIATBHON YCIYId, B TOM YHCIIE€ CO CTOPOHDI
rpaxxiaH, ux 00beIMHeHUH 1 OpraHu3alui

KonTtpons 3a mnpenocTaBieHHEM MYHUIUIAIBHON YCIYyI'H CO CTOPOHEI
rpaxiaH, UxX OOBeJUHEHUNW | OpraHu3alui, OCYIIECTBISETCS IIOCPEJICTBOM
OTKPBITOCTH  JEATEIIbHOCTA  OpraHa  MECTHOIO  CaMOYIpaBJIE€HHS [P
NIPEJOCTABICHUA MYHULUNAIBHOU YCIyTHW, [OJy4YeHUsl II0JHOM, aKTyallbHOW M
JOCTOBEPHON MHGOPMAIMU O MOPsIKE MPeIOCTaBIeHHSI MyHULUMIIATBHONW YCIIyTH U
BO3MOXKHOCTH JIOCYIe0HOro paccMoTpeHusi oOpaiueHu#d (jkano0) B IIpolecce
[IPpeJOCTABIECHUS MyHULIUIIAIbHON YCIYTH.

5. locyaeOnblii (BHecy1e0HbI) MOPSAAOK 00KATOBAHUS pPellleHUil U AelcTBH il
(Ge3neiicTBHA) Oprana, NpeaIoCcTABIAIONIEro MyHHIMIAJALHYIO YCJAYTY,
MHOIO()YHKIHOHAJIBHOIO LIEHTPA NpeJoCTAB/IeHUs FOCYAAPCTBEHHBIX H
MYHHIHIAJbHBIX YCJIYT, OpraHu3anuii, ykazanHbix B yacTH 1.1 cratbu 16
®epepanbHoro 3akona Ne210-®3, a Takske HX J0JKHOCTHBIX JIHII,
MYHHIHIAJbHBIX CJYKAUMHX, pA00THHKOB

5.1. 3asBuTenu HMEIOT MpPaBO Ha O00XKaJTOBaHHWE B JOCYA€OHOM MOpSAKE
pemenui U nelicTBuil (O0e3neicTBUs) Ooprata, NpeaoCTaBISIONIEro MyHUIUIIAIBHY O
YCIYTy, JOJDKHOCTHOIO JIUIAa OpraHa, IPeAoCTaBISIOMIEero MyHULIMIIAIBHYIO YCIIYTY,



MYHHUIIANATBHOIO  CHOYXKAIEro, pPYyKOBOAMTENS OpraHa, IpefoCTaBIsAOLIErO
MYHHUIMITAIBHYIO  YCIyTry,  MHOTO(YHKIMOHAIBHOTO  IIEHTpa,  PpaboTHHKA
MHOTO()YHKIIMOHATBHOTO IIEHTpa, OpraHU3alyid, MPeIyCMOTPEHHBIX YacThio 1.1
craThu 16 ®enepanproro 3akoHa Ne 210-03, a Takxe Ux pabOTHUKOB.

3asBUTENE MOXXET OOpaTUTBCS C KajobOH, B TOM 4YHCIE B CIEIYIOLINX
CITyqasx:

1) HapylleHWe CpOKa perucTpaldd 3ampoca O  IPeJIOCTaBICHHY
MyHHIUNAIBHON YCIIyTH, 3aIpoca, yka3aHHoro B crathe 15.1 De/repalbHOro 3aKoHa
Ne 210-@3;

2) HapylLIeHHe CpoKa MPeNoCTaBIeHUs My HUIUMITAIBHON yCIIyr. B ykasaHHOM
cirydae jocyaebHoe (BHeCyne6HOE) 00KaNIOBaHNE 3asBUTENEM PEIIEHUH 1 JIeHCTBUN
(Ge3neiicTBUS) MHOTO(YHKIIMOHAIBHOTO LEeHTpA, paboTHuKa
MHOMO(QYHKIIMOHAJIBHOTO  IIEHTpa  BO3MOXHO B Cllydae,  €ClIu  Ha
MHOTO(YHKITMOHAIBHBIA LEHTp, peuieHus u paeicTBus (6e3nedcTBHE) KOTOPOro
00XanyroTCs, BO3JIOXKeHa GYHKIUA IO IPEJOCTABICHUIO COOTBETCTBYIOLIHUX
MyHHIUNAIBHEIX YCIYT B ITOJHOM 00BEMe B MOpPSAKE, ONpEeAeNeHHOM 4JacThio 1.3
cratbu 16 @enepanprHoro 3akona Ne 210-D3;

3) tpeGoBanue Yy 3asBATENs [OKyMEHTOB WM HHpOpMalmu J1bO
OCYINECTBIIEHUs JEeWCTBUM, TIPE/CTABICHUE WIM OCYIIECTBIEHHE KOTOPBIX HE
IpeIyCMOTPEHO HOPMATHBHBIMKM IIpaBOBBIMU akTamu Poccuiickoi ®eneparyi.
HOPMAaTUBHBIMHM IIpaBOBBIMU akTamu PecmyOnuxku Tarapcran, MyHHIHNATbHBIMN
IIPAaBOBLIMY aKTaMHU [IJIs TIPEeOCTABIEHUS MyHUIIUIIAIBHOMN YCIYTH;

4) oTKa3 B NpueMe IOKYMEHTOB, IIpeJoCTaBlIeHUe KOTOPBIX IPEAYyCMOTPEHO
HOPMATUBHBIMM NPaBOBBIMH akTaMu Poccuiickoit denepanuu, HOPMaTHBHBIMH
IpaBOBBIMH akTamu Pecrybnuku TartapcraH, MyHULMIIAIBHBIMA IIPABOBHIMH
aKTaMu J71sl IpeIoCTaBIeHUs MyHULIUITAIBHOM YCIYTH, Y 3asiBUTEILS;

5) oTKa3 B IIpeI0CTaBIeHUH MyHUITUIIATEHON YCIIyTH, €CJIM OCHOBaHKs OTKas3a
He IIpeaycMOTpeHbl (erepajbHbBIMU 3aKOHAMH M MNPUHATBIMA B COOTBETCTBUH C
HMMWA WHBIMM HOPMATHBHBIMU IpaBOBBIMH akTamu Pocculickoi Denepaluu,
3aKOHAMHM W MHBIMM HOPMATHBHBIMH IMpaBOBbIMM akTamH PecryOnuku Tarapcras,
MYHUIIUNIATGHBIMUA TPABOBBIMH  aKTaMU. B yka3aHHOM cllydae JocynebHoe
(BHEcyneOHOE) obrkamoBaHUE 3asSBUTENEM pelleHud u nedcTBUil (Oe3neicTBus )
MHOTrO()YHKITMOHAIIBHOTO IIeHTpa, pabOTHHKAa MHOTO(QYHKIIMOHAIBHOTO LIEHTPa
BO3MOJKHO B Cllyuae, eClii Ha MHOTO(YHKIIMOHAJIBHBIH LIEHTP, PEIIeHUs U JeHCTBH
(be3neiicTBHE) KOTOPOro O0XKAIYIOTCS, BO3JIOKeHa (DYHKIMS I10 IIPEIOCTaBIEHHIO
COOTBETCTBYIOIIMX MYHHULMIAIBHEIX YCIyr B IIOJHOM O0O0BEME B IIOPSIKE,
oTpeneeHHOM 4acThio 1.3 ctateu 16 @enepanpHoro 3akoHa Ne 210-D3; '

6) 3aTpeboBaHUe C 3asIBUTENS IIPU NMPEJOCTABICHUN MYHHUIMIIAIBHOW YCIyTH
IUIaThl, HE NPeIyCMOTPEHHON HOPMATUBHBIMH IIPaBOBBIMHM akTamu Poccuiickoii
@Qenepaniud, HOPMATUBHBEIMU IpaBOBHIMH akTamu Pecrmybnuku Tarapcras,
MYHUIUANIATBHBIMA TIPABOBBIMHU aKTaMH;

7) oTkaz oOpraHa, IPeIOCTABISIONIErO0  MYHHULMIIAJIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, IMpeJOoCTaBfIONIero MYHHUIUIAIBHYIO YCIYTy,
MHOTO()YHKIIMOHAJIBHOIO IIeHTpa, paboTHHKa MHOTOQYHKIMOHAIBHOIO LIEHTPA,
OpraHu3allvi, IpeayCMOTPeHHBIX YacTeio 1.1 craThu 16 DemepanbHOro 3akoHa No



210-®3, wau wx paOOTHUKOB B HCIPABIEHUM JOIYIIEHHBIX HMH ONEYaTOK HU
ommbOK B BBIOAHHBIX B pe3ylbTaTe NPeHOCTABIECHUSA MYHHIUIIAIBHOW YCIyTH
JOKyMeHTax Jub0 HapylleHHe YCTAHOBJIEHHOTO CpOKa TAaKUX MCIpaBieHuid. B
yKa3aHHOM cilydae gocynebHoe (BHecyneOHOe) 00xaoBaHUe 3asBUTENEM PELICHUN
W jedicTBuii  (6e3meiicTBHA) MHOrO(YHKIHMOHANBHOIO  ILIEHTpPa, paboTHHKA
MHOro)yHKIIHOHATTBHOTO ~ II€HTpa  BO3MOXKHO B Ciydae,  €Cid  Ha
MHOTrOGYHKIHOHATBHEIA LeHTp, pellenus u Jekictsus (GeszeficTBre) KOTOPOTO
00kKaIyloTCsl, BO3JOXKeHa (YHKIMS I10 TIPEIOCTaBICHHIO COOTBETCTBYOLIUX
MYHULMIATBHEIX YCIYT B MOJHOM 00BbEMe B NOPSIKe, OTpPENeNeHHOM 4acTeio 1.3
crateu 16 ®enepansroro 3akoHa Ne 210-D3;

8) HapylleHwWe CpoKa WM IOpsIKa BBLIAYM [OKYMEHTOB IIO PE3yJbTaram
[IpeIOCTABIeHNS MyHUIUIIAIIEHOM YCITyTH,

9) NPUOCTAaHOBJEHHWE MPEJOCTABIEHHA MYyHHULUIANBHOW YCIYyIH, €CIu
OCHOBaHHUS MPHOCTAHOBICHUS HE IPelyCMOTPEHBI (enepalbHBIMU 3aKOHAMH U
IPUHSATEIMA B COOTBETCTBUHM C HUMU WHBIMH HOPMATHBHBIMU IPaBOBBIMHM aKTaMH
Poccutickoit ®enepanuu, 3akoHaMU ¥ MHBIMA HOPMATHUBHBIMU ITPABOBBIMU aKTaMi
Pecriy6uku TarapcTaH, MyHHIMIATBHBIMMA TPABOBBEIMK aKTaMu. B ykasaHHOM
ciydae nocynebHoe (BHecyne6HOe) 00KanoBaHue 3asBUTEIEM PEleHnH 1 IeHCTBUN
(Ge3meiicTBus) MHOTO()YHKITHOHAEHOTO LIEHTpa, paboTHHKA
MHOTOQYHKIIMOHATBHOTO  I[EHTpa  BO3MOXHO B Cllydae, €ClM  Ha
MHOTO()YHKIMOHANBHEIM IIEHTp, pelleHus W AelcTBus (6e3lelcTBHE) KOTOPOTo
00XalyroTCs, BO3JIOKeHAa (YHKIMS MO IIPEJIOCTaBIECHUI0 COOTBETCTBYIOLINX
MYHHIUIANGHBIX YCIYr B MOJHOM OOBeMe B IMOpSIIKe, OIpe/eleHHOM 4dacThio 1.3
ctathi 16 ®enepanbrHoro 3akoHa Ne 210-D3.

10) TpeGoBanue y 3asBUTENS NPU TPEAOCTABIEHUM MyHHULUIIAIBHON yCIyTrH
JNOKYMEHTOB HJIM HH(OOPMAIIMH, OTCYTCTBUE U (MJIM) HEAOCTOBEPHOCTE KOTOPBIX HE
YKa3bIBAIMCH IIPU [IEPBOHAYAIBFHOM OTKa3e B MpUeMe NOKyMEHTOB, HEOOXOMUMAbIX
IJISL  TIPEOCTABIIEHWS MyHHLUIMATBHOW YCIyrd, IJHOO0 B MPEIOCTaBIeHUH
MYHULUITATBHON YCIIYIH, 33 UCKITIOYEHHEM CIIy4yaeB, IPeIyCMOTPEHHBIX IIyHKTOM 4
gactu 1 cratem 7 DepepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciy4dae
nocynebnoe (BHecymeOHOe) oOXanoBaHWE 3asfBUTENEM pEIIeHUH W JIEHCTBUU
(Oe3neticTBYsA) MHOTO(YHKIIHOHAIBHOTO IIeHTpa, paboTHUKaA
MHOTOMOYHKIIMOHAJILHOIO ~ IIEHTpa  BO3MOXHO B CiIy4dae, e€Ccld  Ha
MHOTO(MYHKIIHOHATIBHEIN IIEHTp, pelreHus U AedcTBus (6e3neiicTBHE) KOTOPOIo
o0XayroTcsl, BO3JOKeHa (YHKIUS 10 IPENOCTABIEHHUIO COOTBETCTBYIOIINX
MYHUITUITATEHEIX YCIYT B ITOTHOM OOBeMe B IOpSZKE, OIpeleleHHOM YacThio 1.3
crateu 16 @enepanbHoro 3akona Ne 210-D3. '

5.2. XKamoba momaercs B HUCbMEHHOH ¢opme Ha OymMa)HOM HOCHTElE, B
QNEKTPOHHOW QopMe B OpraH, NIPeIOoCTaBISIOIIUANA MYHUIMIAIBHYIO YCIYyTY,
MHOTO(DYHKIIMOHATBHBIN LEHTP JTUO0 B COOTBETCTBYIOIIUN OpraH rocy1apCTBEHHOT
BIIACTH, SBIISIOIIUMCS ydpeauTelleM MHOTO(QYHKIMOHAIBHOIO LEeHTpa (Hajiee -
ydpequTelh MHOTOQYHKIMOHAJIBHOTO I[eHTpa), a Takke B OpraHu3alui,
IpelycCMOTpeHHble YacThio 1.1 cratem 16 ®enmepanpHoro 3axona Ne 210-@3.
Kamobbl Ha pemienus U jAedctBus (Oe3meiicTBHE) PYKOBOJMTENS OpraHa,
TPEIOCTaBIISIOMIEr0 MyHHIIMIIAIBHYIO YCIYTY, MOJAIOTCS B BBIIIECTOSIIMNA OpraH



(npu ero HamuuuM) OO B Cly4ae €ro OTCYTCTBHS pPacCMaTpUBarOTCs
HEIOCPEJCTBEHHO PYKOBOJUTENIEM OpraHa, MpeNOCTaBISIONIEr0 MYyHHIUIAIBHYO
yenyry.  JKamoGsr Ha pemenuss W gedictBus  (OeszelicTBue) pabOTHHKA
MHOTO(YHKIIMOHATIEHOTO [leHTpa TIOJIAFOTCS PYKOBOHUTEIIFO 3TOTO
MHOTO(YHKIIMOHATBHOTO LeHTpa. JKanoOs! Ha perneHus u nedicteus (Gesmelicreue)
MHOTO(YHKIHOHAIBHOTO [EHTpa MOJAIOTCS yYPeJUTEN0 MHOTO(QYHKIHOHAIBHOTO
[IEHTpa WM JOJDKHOCTHOMY IIHUILy, YIIOJHOMOYEHHOMY HOPMATHBHBEIM IIPABOBbIM
akToM Pecrry6nuxu Tatapcrad. JKanoObsl Ha permeHust u medictus (OeszeiicTBue)
paGOTHUKOB OpraHM3allnii, IPelyCMOTPeHHBIX YacThio 1.1 craThu 16 ®enepanbHOro
3axoHa Ne 210-D3, noxaroTcs pyKOBOIUTEISM 3TUX OpraHU3alni.

XKanoba na peienus u neiictBus (OesnelicTBre) oprana, NpeioCTaBIIAIOMIETO
MYHHIIMIIATGHYIO YCIyry, [IOJDKHOCTHOIO JIMIa OpraHa, IpeloCTaBIAIOIIEeTO
MYHHIIUTIATBHYIO YCIyTy, MYHHULMIIAIBHOIO CJy)Xallero, pyKOBOAUTENS OpraHa.
MPENOCTABISIOMIEr0 MYHHIUITIAIBHYIO YCIIyTy, MOXKET OBITh HalpaBleHa IO MOYTE.
uepe3 MHOTO(YHKIMOHAIBHBIA IEHTP, C MCIOIb30BAHKEM HH(OPMAL[MOHHO-
TelleKOMMYHHMKAIlMOHHONH ceTH  «VIHTepHeT», OQMIMANBHOrO caiita opraHa,
NpeIOCTABNAIONIEr0  MyHHIMIIANBHYIO ~ yciuyry, EpxumHoro moprama 100
Pecrny6nukanckoro — moprana, — MHOOPMAIMOHHOM  CHCTeMBI  JIOCYIeOHOrO
00’XKa0BaHMs, 4 TaKXKe MOXET OBITh IIPUHATA [P JMYHOM IPHEME 3asBUTEIs.
JKanoba Ha pemeHus u aeiicTBus (6e3neficTBHE) MHOTO(MYHKIIMOHANIBHOTO [IEHTPA,
pabOTHHMKA MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MOXKET ObITh HANpaBjeHa II0 IoYTe, C
UCIIOb30BaHUEM HHGOPMAITMOHHO-TeIeKOMMYHHUKalMOHHON ceTr  «MHuTepHeT»,
ohHIHANBHOrO caiita MHOTOQYHKIMOHAIBHOTO IeHTpa, EjxuHoro moprana jiu6o
PecryGiukaHckoro — mopraiia, — MHGOPMAIMOHHOH  CHCTEMBI  JIOCYIEOHOro
obykanoBaHus, a TakXKe MOYKeT OBITh TIPHHATA NPU JIMYHOM IIPUEME 3asiBUTENS.
YKano6a Ha pemieHus u aedcTBus (6e3nelcTBHE) OpraHU3aIUM, [PELYCMOTPEHHbIX
qacTeio 1.1 crateu 16 ®enepansroro 3akona Ne 210-@3, a Takke MX paOOTHHKOB
MOXET OBITh HalpaBleHa II0 T0YTe, C KCIOIb30BaHUEM HMHMOPMAIHOHHO-
TeIeKOMMYHHUKaIIMOHHOW  cetu  «MHTepHeT», OQUIHANBHBIX CaHTOB  3THUX
opranusauui, Enunoro noprana nubo PecrybnukaHckoro nopraia, a Takke MOKET
OBITH NPUHATA NPU JIMYHOM IIPUEME 3asIBUTEJIS.

5.3. JKanoba nomkHa conepKarh:

1) HamMmeHOBaHHME OpraHa, IIPEIOCTABISIONIEr0 MYHHLMIIAIBHYIO YCIYyTY,
JOJDKHOCTHOTO JIUIA OpraHa, MPeIoCTaBISIOINIEero MyHUIIUIAIBHYIO YCIyry, JH00
MYHHLHINAIBHOIO CITy’)Kalllero, MHOro(QyHKIMOHAIBHOTO LEHTPA, €r0 PyKOBOAUTE]IS
u (uwm) pabOTHHKA, OpraHM3alldid, IPeIyCMOTpeHHbIX uacThto 1.1 cratem 16
®enepanpHoro 3akona Ne 210-®3, ux pykoBoauTesnedl #W (unu) pabOTHHKOB,
pelienus U nelictBus (Oe3neiicTBrE) KOTOPHIX 00KAIYIOTCS;

2) bamunuro, UMs, OTYECTBO (MOCIeIHee - IPU HAJIUYNU), CBEJIEHHSA O MecTe
’KUTENbCTBA 3asBUTEINA - QU3UUECKOro JIula TM00 HANMEHOBAaHUE, CBEJIEHHS O MeCTe
HaXOXIEHUs 3asiBHUTEN - IOPUAMYECKOro JMIla, a TakkKe HoMmep (HOMepa)
KOHTaKTHOrO TenedoHa, anpec (ampeca) 3JIEKTPOHHOW MHOYTHI (TIpH HANWYKH) U
IIOYTOBBIN afipec, IO KOTOPHIM MOJIKEeH OBITh HAIIPaBIIEH OTBET 3asBUTEIIO;

3) cBemeHus 00 00XKayeMBIX pellleHusIX U JercTBUsIX (Oe3neiicTBrun) oprana,
IIPEJOCTABIAIOIIEr0 MYHMIMIIANBHYIO YCIyry, HOOJDKHOCTHOIO JIMIA OpraHa,



IPEIOCTABIISIONIET0 MYHULIMITATBHYIO YCIYTy, JIM00 MYHHIIUIIAIIBHOTO CIIyXKaillero,
MHOTO()YHKITHOHATBHOTO LIEHTpa, PabOTHHKA MHOTOQYHKIMOHATBHOTO LEHTPA,
OpraHu3aLyii, IpeilyCcMOTpeHHbIX YacThio 1.1 crateu 16 @enepanbHoro sakona No
210-®3, ux pabOTHHUKOB;

4) 1oBOIBI, HA OCHOBAHMM KOTOPBLIX 3asABHTEIb HE COIVIACCH C pelleHHeM H
neiictBueM (6e3eiicTBHEM) OopraHa, IPeJOCTaBIIAIOIIEr0 MyHUIUIATIBHYIO YCIyTy,
JOKHOCTHOTO JIAI[A OpPraHa, NPeJOCTABISIONIEr0 MyHUIMIANBHYIO yCIyry, 100
MYHHUIIMIAIBHOTO  CIIy’Kallero, MHOro(yHKIMOHAIBHOTO IEHTPa, paboTHUKa
MHOro(YHKI[MOHATTBHOTO IIeHTpa, OpraHM3alldid, MPeIyCMOTPEHHBIX HacThio 1.1
crateu 16 ®epepansroro 3akona No 210-@3, ux paGOTHUKOB. 3asBUTEIEM MOTYT
OBITH TPEICTABIEHBI JOKYMEHTHl (IPH HAIWYWH), MOATBEPKAAIOIIME NOBOJBI
3asBUTEIIS, TUO0 UX KOIIUH.

5.4. TloctynmBiias jxano0a MOMIEKHUT PETHCTpald B CPOK HE MO3JHEe
pabodero s, CIeIyIOLEro 3a AHEM IMOCTYIIICHHUS.

5.5. Xamoba, mocTynmBIIas B OpraH, INPeJOCTaBISIONIMA MyHHLUIAIbHYIO
yCIyTry, MHOTO(QYHKIMOHANBHEIN LEHTP, YUPEAHTEN0 MHOrOGYHKIMOHATHHOIO
IIeHTpa, B OpPraHW3alMy, MPeLyCMOTpeHHbIe JacTeio 1.1 crathu 16 DenepanbHOro
sakona No 210-®3, nu6o BbImlecTOSAMmuUM opraH (IpU €ro HAIMYMH), IOIJIENKUT
PACCMOTPEHMIO B TEYEHHE MATHAAUATH paboyux JHEH CO JHA ee PErucTpalyid, a B
ciydae 00kaoBaHus OTKa3a opraHa, IIpeIoCTaB/IsSIOIIEr0 MyHUIIMITAIBHYO YCIyTY.
MHOTO()YHKIIMOHAJIBHOTO II€HTpa, OpraHu3alui, MpeIyCMOTPEHHBIX 4acTbio 1.l
crateu 16 ®enepanbHoro 3akona Ne 210-®3, BnpueMe NOKYMEHTOB y 3asBUTES
1160 B WMCHOpPABIEHWHM [OMNYIIEHHBIX OINEYaTOK W OIIMOOK WM B Ciydae
00)KaJIOBaHUsI HapyIIEHHUs] yCTAHOBIEHHOTO CPOKA TaKMX MCIPABICHUH - B T€YCHNUE
AT pabodux MHEW CO JIHS €€ PeruCTpaliH.

5.6. Tlo pesymbTaTaM pacCMOTpEHHMs OJKAIOOBl [PUHUMAETCS ONHO W3
CIEYIOLIUX PeIIeHUN:

1) »xamobGa ymOBJIETBOpPSETCS, B TOM 4YHciIe B (DOpME OTMEHBI IPUHATOrO
pEIlleHvsi, WCIpaBIeHUs OMyIIEeHHBIX OIeYaTOK M OIMOOK B BBIJAHHBIX B
pesyibTaTe TpeHOCTaBIeHHUS MYyHHUIMIAIbHOW YCIyrd [JOKyMeHTaX, BO3Bparta
3asBUTENIO0 JEHEeXHBIX CpPEICTB, B3UMaHME KOTOPHIX HE IPeIyCMOTPEHO
HOPMAaTHBHBIMH ITPaBOBBEIMEH akTtamMu Poccuiickoii @Denepanuyu, HOPMAaTHBHBIMU
MpaBoOBBIMU akTamu PecnyOiuxu TaTapcraH, MyHUIMINAIBHBIMHA TPABOBLIMI
aKTaMU;

2) B yIOBIETBOPEHHUHU KalOObI OTKa3bIBAETCH.

He moznHee [Hs, ciemyrollero 3a JHEM IPUHATHS PEIICHWS, YKa3aHHOrO B
HACTOSIIEM MYHKTE, 3asBUTEII0 B ITMCBMEHHOM (DopMe U I10 XKEIaHHIO 3asBUTENS B
3NIEKTPOHHON (opMe HampaBiseTcss MOTHBHPOBAHHBIM OTBET O pe3ylbTarax
pPacCMOTPEHUS KATO0OBL.

5.7. B ciyyae mpu3HaHUS Xajo0bl MOJIeKAIEH yIOBIETBOPEHUIO B OTBETE
3aMBUTENI0 O pe3yabTaTax pacCMOTPEHHs JKaloObl Haercs HHMOpPMALUs O
JIEACTBUSAX, OCYIIECTBISEMBIX OpPraHoM, IpeJOoCTaBISIOMMM MYyHUIUIIATBHYO
YCIyTy, MHOTOMYHKIIMOHATIBHEIM IIEHTPOM MO0 OpraHW3alUel, MpeayCMOTPEHHOM
gacteto 1.1 crarem 16 @epmepanpHoro 3akoHa Ne 210-@3, B e
He3aMeTUTeIhHOTO  yCTPaHEeHUs BBISBIEHHBIX HapyIIEHHWH IIpU  OKa3aHWU



MYHULUIIAIIBHON YCIYyTrd, a TakXe IIPUHOCSATCS W3BUHEHHUS 3a JOCTaBIEHHbIE
Hey/o0CTBa M yKa3bIBaeTCs HHGOpMANMS O NaJbHEHIINX [IeUCTBUSX, KOTOPHIE
HEO0OXOIMUMO COBEPIIUTH 3asBUTEIIO B IEJSIX IOIYyYeHUS MyHULIUIAIbHON YCIIyTH.

5.8. B cnyuyae mpusHaHMs XajloOBl He NOANEXalled YIOBIETBOPEHUIO B
OTBETE€  3asBUTEII0 O  pe3ysibTarax  pacCMOTPEHHs  XKalobel  narorcs
apryMeHTHPOBAHHbBIC Pa3bsCHEHHWA O IPUYMHAX MPHHATOTO PEIIeHusA, a TakKe
nHbOpMaIHs O MOPsSaKe 00KaT0OBaHUsI IPUHSATOTO PEIICHUS.

5.9. B ciyyae yCTaHOBJIGHHS B XOZLE MM II0 pe3ylbTaTaM pPacCMOTPEHUS
KaloOBl  MPHU3HAKOB COCTaBa AaIMWHMCTPATUBHOIO  ITPABOHAPYIICHUs — UIIH
IPECTYIUIEHUs. JOJDKHOCTHOE JIMLO, PaOOTHHUK, HaJeleHHBIE IOTHOMOYHUSAMH 110
PacCMOTPEHHIO JKaI00, He3aMeIIUTEIbHO HAlpaBIIAIOT UMEIOIIHecs MaTepHalbl B
OpraHsbl MPOKYpPaTypHL.



[Tpunoxenue Ne 1

K AJIMAHUCTPATUBHOMY
perjiaMeHTy pe/loCTaBIEHNUs
MYHMIIUTIAIBHON YCIIyTH 110
BbIJ[a4e CIIpaBKU (BBIITMCKH)

®opma

(BraHK OopraHa, IPeIOCTABISIONIEr0 My HUIUIIAIEHYO YCIYTY)

CIIPABKA

Crenenusio03/1eKTPOHHOUTIIOAIIUCH

HomxnoctHoe nuto (PHO)

(MoAMHCH YNOTHOMOYEHHOTO A0/KHOCTHOIO
f1La opraHa)



[Ipunoxenue Ne 2

K AJMUHUACTPAaTHBHOMY
peryiaMeHTy [peIoCTaBIeHNs
MYHULIUIIATBHOMN YCIIYTHU 10
BBIZIade CIIPaBKHU (BBIIHUCKH)

®opma
(bnaHk opraHa, MpeI0CTABISIOIEr0 MyHHIHIATBHYIO YCIYTY)
Kowmy:
KonTakTHBIE TaHHEIE:
[IpencraBUTENb:
KouTaktHble JaHHBIE
IIpe/ICTaBUTeIs:
PEIIIEHWE
00 OoTKa3e B IIpe0CTaBICHUN MyHULIUIIATBHON YCIIyTH
110 BbIla4ye CIPaBKU (BBIITUCKH)
oT ' Ne
Paccmotper Baitie 3asBrnenue ot No u
nipuIaraeMelie K HEMY IOKYMEHTBHI, YIIOJITHOMOYEHHBIM OpraHoMm

NPUHATO pelleHue o0 OTKase B
BbIJIa4ye CIIPaBKHU (BBIIMCKH) 110 CIEAYIOIEMY OCHOBAHHUIO:
HononautenpHas : uHpopMaLus:

CBeneHus10031eKTPOHHOUITOATTHCH

JomxuoctHoe numo (®HO)

(noanuck yrnoaHOMOYEHHOTO AOIKHOCTHOTO
Jiiua opraHa)



[Tpunoxxenue Ne 3

K AIIMUHUCTPATUBHOMY

perjaMeHTy MpeloCTaBICHUS

MYHHUIUIIAIIBHON YCIYTH 110

BbIJIaY€ CIIPABKHU (BBIIIUCKH )
®dopma

(BnaHk oprasa, IpeIoCTaBIIOMIEr0 MyHHIUITATBHYIO YCIYyTY)

Komy:

KoHTakTHBIE TaHHbBIE:

[IpencTaBUTEND:

KoHTakTHBIE JaHHBIE
IIpeICTABUTES:

PEIIIEHME
00 oTKa3e B preMe JI0KyMEHTOB, HEOOXOMMBIX JIJIA TIPEA0CTaBIICHUS

MYHHUIUNAILHON YCITyTH 110 BbIIaue CIIPaBKY (BBIITMCKH)
oT No

PaccmoTper Bame 3asiBieHue ot No u
TIpHIaraeMbie K HEMY IOKYMEHTBEI, YIIOJITHOMOYEHHBIM OpraHom
IPUHATO pelleHne 00 OTKase B
nprueMe I0KYMEHTOB, HeOOXOAUMBIX ISl TIPEIOCTABIEH s MYHHUIUNIAIBHON yCIyTry

110 BbIJIa4€e CIIPABKH (BBIMTMCKH) TIO CJIEIYIOIIMM OCHOBAHUIM:
l.
2

P

PazpscHenue IIPpUYUH OTKasa:

JlonosHUTEIBHAS uH(opmarus:

BEI BIIpaBe MOBTOPHO OOpaTUTHCS B YIIOJHOMOYEHHBIH OPTaH C 3asBICHUEM O
IPEOCTABIEHNH YCIIYTH TIOCIIe YCTpaHeHUsl yKa3aHHbIX HapyIleHuH.

JlaHHBIA OTKa3 MOXET OBITH OOKAIOBaH B JOCYHEOHOM IODSIKE ITyTEM
HaTIPaBIIEHMs KaI00bI B yIIOJIHOMOYEHHBIN OpPraH, a TakXke B Cy1e0HOM TOpsiIKe.

CeeneHrI003IeKTPOHHOMIIOATACH

JlomxuoctHoe nuiio (PHO)

(NOAMMCH YNOMHOMOYEHHOTO JOMKHOCTHOIO
JIU1A OpraHa)



[Ipunoxenue Ne 4

K AIMUHUCTPATHBHOMY
perjiaMeHTy pe1oCTaBIeHuUs
MYHUIUIIAIBHOU YCIYTH T10
BblJlaye CIIPaBKU (BBIIIHCKH)

®opma

B

(HaHMEHOBaHHe opraHa MECTHOI'0 CaMOYﬂpaBJ’[EH[/lH)

oT

((pamunust, UMsl, OTYECTBO, [ACTIOPTHBIE AAHHbLIE,
perucTpalMIo 1o MecTy JKHMTEIbCTBA, afpec 3JeKTPOHHOI
1OuTh, TeNe(oH)

3ASBJIEHUE .
0 BbIJIaue CIIPaBKH (BBIITHCKH)

IIponry Bac BeImath cripaBky

(BBITTHCKY)
(yxasath BH] CIIpaBKH)

K 3asBnenuro npunararorcs:

Pesynbrar rnpesocTaBieHust MyHHIUIIAIBHOR YCIIYTH, TIPOIILY TIPEIOCTABHTh:

DB nuYHBIE kabuner Iloprama rocymapcTBEHHBIX W MyHHIMIAIBHBIX
ycnyr Pecrybnukn Tarapcran;

DB TUYHBIM  KabuHer ExuHOrO moprasia  TroOCyHapCTBEHHBIX Ui
MYHHIMIIANBHBIX YCIIYT;

B MHOTO(QYHKIIMOHAJIEHOM IEHTpPe IPeIOCTaBIEHHUS TOCYIapPCTBEHHBIX U
MYyHUIIUNIATBHEIX yciyr Peciiybnuku Tarapcran;

B Opzane.

(mara) (momrmucs) (®.1.0.)



[Ipunoxenue Ne 5

K AIIMUHHCTPaTUBHOMY
periaMeHTy IPeaOoCTaBIICHUS
MYHUIUIIAIBHON YCIIyI'H 110
BbIJlave CIIPaBKH (BBIITHCKH )

PykoBojutento
McrnmomHUTEIbHOTO KOMHUTETA

OT:

3ASBJIEHME
00 UCIpaBIeHNH TEXHUIECKOH OIHOKH

Coobmiaro 06 ommbKe, DOMYIIEHHOW NMPH OKa3aHWM MyHHIUIAIBHON yCIyTH
110 BbIZlaue CIPaBKK (BBITMCKH).

3arucaHo:

IIpaBuIIbHEBIE CBEICHNUS

[Tpomry WCIpaBUTh MOIYIICHHYR0 TEXHHYECKYI0 OIMMOKY U  BHECTH
COOTBETCTBYIOIIME WM3MEHEHMS B  IJOKYMEHT, SBISIIOLIUMNACS  pe3ylbTaToOM
MYHHUIUTIATBHON YCIYTH.

[Ipumnarato ciemyromye J0KyMEHTHI:

1.

2

B cinydae npuHsaTHs peleHds 00 OTKJIOHEHMM 3asBiIeHUs] 00 WUCIpaBIIEHUM
TEXHUYECKON OMMMOKH IPOITy HAIIPABUTh TAKOE pelleHHe:

MIOCPECTBOM OTHpPAaBIEHHS JJIEKTPOHHOrO JOKyMeHTa Ha azapec E-
mail: :

B BUJI€ 3aBEpPEHHON KOMHHU Ha OyMa)KHOM HOCUTEIIE [1I0YTOBBIM OTIIPaBIEHHEM
o anpecy:

Hacrosiium noaTBepKat0: CBeIeH s, BKIIIOUEHHBIE B 3asIBIE€HHE, OTHOCSAIIIHECS
K MOEH JIMYHOCTH U IPE/ICTABISIEMOMY MHOIO JIMILY, & TAKXKe BHECEHHBIE MHOIO HIXKE,
nocToBepHbl.  JlokymeHThl (KOmMM JOKYMEHTOB), IPUIOKEHHBIE K 3asABICHHIO,
COOTBETCTBYIOT TpeDOBaHUSAM, YCT@HOBJIEHHBIM 3aKOHOJATENILCTBOM Poccuiickoi
Oenepanyiy, Ha MOMEHT IPEICTABIEHUS 3asBICHUS OTU JTOKYMEHTBI JIEHCTBUTENIBHEI 1
cofiepKar I0CTOBEpHBIE CBEICHHS.

(nara)



