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Benewmas (e3emTa) 6upy ByeHua
MyHULMNanb Xe3MaT KypcaTy
agMUHUCTPATMB perfaMeHTbIH pacnay TypbliHAa

«[daynaTt ham MyHUUMNanb Xxe3mMaTnap KypcaTyHe oewwTblpy TypbiHAa» 27.07.2010 en, Ne
210-®3 depepanb 3aKOHHbI raMenra alwblpy MakcaTtnapblHga, «TatapctaH Pecnybnukacol
AsynaT xakumusate OGalikapma opraHHapbl TapadblHHAH AO8YynaT Xe3MaTnape KypCaTyHEH
agMUHUCTPATUB pernamMeHTnapbiH awnay ham pacnay TepTubeH pacnay TypbiHAa ham
TaTtapctaH Pecnybnukacel MuHuctpnap KabuHeTbiHbIH aepbiM KapaprapblHa Y3ropeLunap
kKepTy xakbiHOa» 02.11.2010 en, Ne 880 TatapcraH Pecnybnukacbl Munuctpnap KabuHeTbl
KapapblHa TasHbIn, TatapctaH Pecnybnukacel CapmaH MyHMUMnanb panoHbiHbIH CapmaH aBblin
xupnere komuteTbl, KAPAP BNPO:

1. Benewma (e3emTa)bupy GyeHya MyHMUMNANb XE3MAT KYPCOTYHEH KylubiMTaga
Gupena TopraH agMMHUCTPATMB perfiaMeHTbIH pacnapra;
2. TaTtapctaH Pecnybnukacel CapmaH MyHMumunanb panoHbl CapmaH aBblin Xuprere

Bawkapma KoMUTETLIHbIH, «benewms (e3emTa) Bupy ByeH4ya MyHUUMNanb Xe3MaT KYPCOTYHEH
agMUHUCTPATUB pernameHTbiH pacnay TypbiHaa» 11.06.2021 en, Ne 12 kapapblH y3 Ke4eH
toranTkaH aun TaHblpra.

3. onere kapapHbl «TatapctaH Pecnybnukacbl XOKyKbli MarbfllyMaTblHbIH, pPacMu
nopTanbiHA4a» ypHawTbIpy tonbl 6ensaH http://pravo.tatarstan.ru agpecbl 6yeHya urbnaH utapro
ham TaTtapctaH Pecnybnukacel CapmaH MyHMUMNanb pavoHbIHbIH POCMU CaiTbiHAA UHTEPHET-
TenekoMMyHuKauumss  YentepeHgs  https://sarmanovo.tatarstan.ru/  Be6-agpec  GyeHua
ypHawTbIpbIpra.

4. Onere kapapHbIH yTareLweH KOHTPObAd TOTYHbI Y3 6CTEMd anam.

CapmaH MyHMumMnanb panoHbl
CapmaH aBbIn xupnere
Bawkapma KoMUTeThbI XUTaK4ece J1./.Wepunoea
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AAMMHUCTPATUBHLIN perfnameHT
npeanocTaBrieHUA MyHULUNANbLHOW YCIyru no Bbigaye crnpaBku (BbINMUCKHK)
1. O6wue nonoxeHusi
1.1. pegmet perynvpoBaHNa agMUHUCTPATMBHOINO perfnameHTa
Hactoawmn agMMHUCTPATUBHLIM pernameHT npefocTaBfeHnss MyHUUmMnanbHOW ycnyrm
(banee — agAMUMHUCTPATUBHLIN  pernameHT) YyCTaHaBnvMBaeT CTaHdapT U Nopsaok

npegocTaBneHns MyHUUMMNANbHOW ycryrM Mo Bbldade crnpaBku (BbiNMCKW) (oanee —
MyHUUMNanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlnuamn, MmewWMMN NPaBO Ha MNOSlyYeHWe MYHUUMMNANbLHOW YCNyru, SBMSOTCA
dusnyveckme nuua (oanee — 3asBUTEND).

1.2.2. C 3aaBneHneM Brnpase obpaTtuTbCAa NpeacTaBUTeNb 3adaBUTENS, JEUCTBYOLWNIA Ha
OCHOBaHUW [OOKYMEHTa, YOOCTOBEPSAIOLWEro ero rmnofiHoMouus (ganee — npencraBuUTeSNb
3aaBuTens).

1.3. Nopsagok MHpopMMpPoBaHUS O NPeAOCTaBNEHUN MYHULMNANbHOW YCIyTU

1.3.1. WHdopmaumss O nopsake  nNpefocTaBneHns  MyHUUUNAnbHOW  yCryru

pasmellaeTcs:
1) Ha WHMPOPMAUMOHHBLIX CTEHAAX, COAepXaluMx Bu3yarnbHYlO U  TEKCTOBYHO
MHOpMaUMIO O  MyHMUMNanbHOW  ycnyre, pacrnonioXXeHHbIX B MOMeELLEeHUsIX

MHOTOYHKLMOHAmNbHbLIX LEHTPOB MNpPefoCTaBfeHns roCcygapCTBEHHbIX WM MyHUUMNArbHbIX
yCriyr.

2) Ha oduuManbHOM canTe MYHUUMNAanbHOro pavoHa B MHAOPMAaLMOHHO-
TenekoMMmyHukaLumoHHou cetn «MHTepHeT» (https://www.sarmanovo.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapctaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckun nopTtan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNanbHblx yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EauHein noptan);

5) B rocygapCTBeHHOM MWHMPOPMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX WU
MyHUUMNanbHblix ycnyr Pecnybnukun Tatapctan» (http://frgu.tatar.ru) (nanee - Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbIX YCNYr).

1.3.2. KoHcynbTupoBaHMe noO BonpocaMm npenocTaBrieHNd MyHUUMMNAnNbHOW YCnyru
ocyllecTBnseTcs:

1) B MHOrO(YHKUMOHAIbHLIX LUEeHTpax MpedoCTaBNeHns rocyAapCTBEHHbIX W
MYHULMNANbHBIX YCNYr NpU YCTHOM 0BpaLleHum - IMYHO UIn no TenedoHy;

2) B HTEpakTMBHOM hopme EanHoro, PecnybnukaHckoro noprana;



3) 8 yrnosiHoMo4YeHHOM Ha ripedocmaasrieHue ycriyau opeaHe (oanee — OpaaH):

npv yCTHOM obpaLleHnn - MMYHO UK No TeNEdOHYy;

npu NMUCbMEHHOM (B TOM 4ucre B bopMe 3NEeKTPOHHOro LOKYMeHTa) obpallieHnn — Ha
Byma)kHOM HocuTerne Nno nNoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NoYTE.

1.3.3. VIHdopmauua Ha EgumHom noptane, PecnybrnvkaHckom noprtane O nopsagke u
CpoKax npegoctaBneHns MyHMUMnanbHOW YCyrM Ha OCHOBAHWW CBEAEHUN, COAepKaLlLnxcsa B
Peectpe rocygapCTBEHHbIX UM MyHUUMNAmNbHbIX YCIyr, MpefocTaBnseTcs 3asBUTENO
6ecnnaTtHo.

[ocTyn K nHpopmaumm o cpokax u nopsake npefoctaBneHns MyHULUMNanbHOW yCcryru
ocyulecTtensietca 6e3 BbINONMHEHUS 3asiBUTENEM Kakux-rnmbo TtpeboBaHuin, B TOM uucne 6e3
NCNOSIb30BaHNA NporpaMMHoro obecneyeHuns, yctaHoBka KOTOPOro Ha TeXHUYeckue cpeacrtsa
3aasutena  TpebyeT  3aKkNOYEHUs  NULEH3MOHHOrO MM MHOFO  COrnalleHust ¢
npasoobnagartenem nporpaMMmHoro obecneveHusi, npegycmMaTpuBaloLlero B3MMaHue nnathl,
perncTpaumio nnmM asTopmsaumio 3adBUTENS UK NpeaocTaBneHne UM NepcoHarbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBuUTENS NUYHO UNM NO TenedgoHy B COOTBETCTBUN C
noctynusewnm obpalleHmem npegocrasnsgeTcs MHopmMauns:

1) o MecTe HaxoXaeHuss MHOrOYHKUMOHANbHOrO LEeHTpa npeaocTaBreHuns
rocyAapCTBEHHbIX WU MyHUUMNanNbHbIX ycnyr, McrnonHumernsHbil Komumem CapMaHO8CKO20
cesibcKkoe20 nocesnieHus (agpec, rpaduk paboTbl, cripaBoYHble TENEedOHbI);

2) O nopsigke npefocTtaBneHus MyHMUMNanbHOM ycnyru, o cnocobax u cpokax nogayu
3aaBrieHuN;

3) O KaTeropusix rpaxgaH, KOTOpbIM NpedoCTaBnseTcs MyHuuunanbHasi ycnyra; o
HOPMAaTUBHbIX MPAaBOBbLIX aKTaX, Perynvpyowmnx BONPOCkl NPeaoCTaBfeHUs MyHULMNaIbHON
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeoOXOAMMbIX [Afis pPacCMOTPEHUs 3adBfeHus o
npegocTaBeHNN MyHULMNANbLHOW YCyrK, O CpoKax npuema n permctpaumm 3asBrieHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasMelleHns Ha oduumanbHOM canTe WHpopMauun no Bonpocam
npegocTaBneHnss MyHULMNAanbHON YCIyru;

7) o nopsiake obxxanoBaHus AeNCTBUA Unn 6e3nencTBua AOMKHOCTHLIX Nyl OpaaHa.

Mo  nucbMeHHOMY  obpalleHuto  COTPYAHWKM  oThena, OTBETCTBEHHOro  3a
npefocTaBrieHne MyHUMUMNanbHOM YCnyrn, nogpobHoO B MUCbMEHHOW bopMe pasbACHSAT
3a8BUTEN0 MNOPSAOOK MNPedoCTaBfeHUs MyHULUMNANbHOW YCIyrM M BOMPOCHI, yKasaHHble B
HacToALEM MyHKTe aAMUHUCTPATUBHOIO perfnaMeHTa, U B TedeHue Tpex paboumnx gHen co gHs
pernctpaumMm obpalieHns HanpasnawT oTBeT 3aasuTento. OTBeTbl AalTCA Ha  A3blke
obpalleHna. B cnyvyae HEBO3MOXHOCTM [aTb OTBET Ha £3blke OOpalleHUs MCNoSib3yTCA
rocygapcrBeHHble s3biku Pecnybnukn TaTtapcTaH.

1.3.5. WHpopmauusa no BonpocaMm NpegocTtaBneHuss MyHULMNanbHOW  yCnyru
pasMellaeTcs Ha oduuuanbHOM canTe MyHUUMNanbHOro pamoHa M Ha WHEOPMALMOHHBLIX
cTeHAax B nomewleHusax McrnonmHumenbHo20 kKomumema CapMaHOB8CKO20 CEeJlbCKO20
rnoceneHus ansa paboTbl C 3asBUTENAMMU.

NHbopmauma Ha rocyaapcTBeHHbIX s3blkax Pecnybnukn TaTtapctaH, pasmellaemMas Ha
WHOPMALMOHHBIX CTeHAax W Ha oduuManbHOM CcauTe MyHUUMNanbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu  «VIHTEepHeT», BKMOYaeT CBedeHust O
MyHMUMNanNbLHOW ycnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATMBHOIO pernamMeHTa, WHoOpMauuld O MeCTe HaxOXAEHUs, CrpaBOYHbIX
TenedoHax, BpemeHun paboTbl McronHumernbHo20 Komumema CapMaHOB8CKO20 CeJflbCKO20
rocesieHusi, 0 rpaduke npuema 3asBrieHUn Ha NpeaoCcTaBrneHne MyHUUMNanbHOW YCryru.

1.4. HopmaTuBHble NpaBoOBbIe akTbl, PErynupytoLime npeaocraBrneHne
MYHULMNANbLHOM yCcnyru

1.4.1. llepevyeHb HOpPMATUBHLIX MPAaBOBbLIX AaKTOB, Perynupylwmx npegocraBneHve



MYHULMNANbHOW ycryrm (C  ykasaHMeM pPeKBU3UTOB HOPMAaTMBHbIX MPaBOBbIX aKTOB W
WCTOYHMKOB MX odmumanbHoro onybnvkosaHus), pasmelleH Ha EanHom noptane, B Peectpe
rocyfapCTBEHHbIX N MyHULMNANbHbLIX YCNyr, Ha ouumansHOM cante MyHUUunansHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «HTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO perfaMmeHTa B OEeWCTBYHOLLEN pefakumm noanexuT
pasmMelleHuto Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMMANbHbLIX YCNYr, Ha
omumanbHOM canTe MYHUUMNAnbHOMoO panoHa B MHAOPMAaLMNOHHO-TENEKOMMYHUKALMOHHON
cetn «IHTepHeT.

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHUCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMuHUCTpaATUBHOM perfiamMeHTe WCNomnb3yTCa cregylwme TepMUuHbl ©
onpegeneHus:

yaaneHHoe paboyee MeCcTO MHOrO(PyHKUMOHAaNbHOrO UeHTpa npefocTaBreHuns
rocyAapCTBEHHbIX U MyHMLUMNAmNbHbIX YyCryr — TeppuTopuanbHO o60cobneHHoe CTPyKTypHOe
nogpasgeneHue (omc) MHOro(pyHKLUNMOHANBHOroO LeHTpa NpeocTaBneHns rocyqapCTBEHHbIX U
MYHUUMMANbHbIX YCNYr, CO34aHHOe B rOpoACKOM (CEenbCKOM) MOCENeHMM MyHUUMNanbsHOro
panoHa unun B ropoackom okpyre Pecnybnukm TaTapctaH B COOTBETCTBUM C MNyHKTOM 34
MpaBun opraHusaunm [eaTenbHOCTU  MHOrO(PYHKUMOHANbHbIX LEHTPOB MNpeaoCcTaBreHuns
roCyAapCTBEHHbIX MU MyHUUMNANbHbBIX YCMYr, YTBEPXKAEHHbIX NOCTaHOBNEHneM [NpaButenbcTea
Poccunckon depepaummn ot 22 pekabps 2012 r. Ne 1376 «O6 yrtBepxaeHun [lpasun
opraHusaumm AeaTenlbHoCTH MHOIFO(PYHKLIMOHAbHbIX LEeHTpoB npegocTaBneHus
rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCAYry;

TexHudeckass owubka - owwubka (onucka, oneyaTka, rpamMmaTvyeckass Wnu
apudpmeTndeckas  owmbka  nmbo  nogobHas  owwmbka),  OONyLEHHas  OpraHom,
nNpefoCTaBAWMM MyHULMNANbHYIO YCRyry, WU npueedllas K HeCOOTBETCTBUIO CBedeHUNn,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMManbHOW YCnyru), cBefeHUsM B AOKYMEeHTax, Ha
OCHOBaHMN KOTOPbIX BHOCUINUCL CBEAEHUS;

EonHaa cuctema  uvaeHTUdmkaumMm 1M ayTeHTUduKauum B MHAGPACTPYKType,
obecneuvnBarollen MHPOPMALMOHHO-TEXHOOMMYECKOE B3aMMogencTBne MHGOPMaLMOHHBbIX
CUCTEM, MCMNOMb3yeMbIX ANA NPefoCTaBfieHUs roCcy4apCTBEHHbIX M MyHMLUMNANbHbIX YCIyr B
anekTpoHHon copme (ganee — ECUA) — hbepepanbHas rocygapCTBeHHas MHGOPMaUNOHHas
cuctema, obecneuvBalllad CaHKLUMOHUMPOBAHHBLIM OOCTYM YYaCTHUKOB WH(OPMAaLMOHHOMO
B3aMMOOENCTBMA B CUCTEME MAEHTMdUKaUMM U ayTeHTUpukaumm K MHGOopMaumu,
copepxallencsa B rocygapCTBEHHbIX MHPOPMALMOHHBIX CUCTEMaxX U MHbIX MHAOPMAaLUMOHHbIX
cuctemax;

MoL - locymapctBeHHOe OromkeTHoe yupexaeHne «MHOroyHKUMOHANbHbIN LEHTP
npefocTaBeHns rocy4apCTBEHHbIX U MyHMUMNANbHbIX yenyr B Pecnybnvke TatapcTtaHy;

ANC MoL] - ABTOMaTtmampoBaHHast MIHPOPMALMOHHAA cUCTEMa MHOMOMYHKLMOHAMbHbIX
LEeHTPOB NpeaoCTaBeHnst FOCYyAapCTBEHHbIX U MyHULMNAanbHbIX yenyr Pecnybnuku TatapcTaH.

1.5.2. B agmuHuCTpaTMBHOM perfiameHTe noh 3adBfeHneM O npeaocTaBlieHun
MyHUUMNanNbHOW ycnyrn (ganee - 3adBfeHne) MNOHMMAaEeTCd 3anpoc O NpeaocTaBreHuun
MYHUUMNANbHOW YCRyru, NOAaHHbI B COOTBETCTBUM C MyHKTOM 3 ctaTtbn 2 depepanbHOro
3akoHa ot 27 wona 2010 roga Ne 210-&3 «O6 opraHuzaumm npegocTaBneHns
rocyaapCTBEHHbIX U MyHUUUNAanNbHbIX ycnyry (aanee — ®enepanbHblii 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HammeHoBaHWe MyHULMMNansHOW ycrnyru
Bblgava cnpasku (BbINUCKK).

2.2. HanmeHoBaHue NCMNOMHUTENBHO-PAcNopPAANTENBHOTO opraHa MECTHOrO



camoynpaBfeHusi,  HemnocpeaCcTBEHHO  MPeAOoCTaBNANOLWEro  MyHUAUMNanbHYK  YCnyry
WcnonHuutenbHbin  komuteT  CapMaHOBCKOro  cenbckoro  nocerneHns  CapmMaHOBCKOro
MYyHUUMNanbHOro panoHa Pecnybnukn TaTtapcTaH.

2.3. OnncaHune pesynbTaTa NPeaoCTaBneHNst MyHUUMNansHOW ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULUMNanbHOM YCIyrn ABnseTCs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacToswemy agMUHUCTPaTUBHOMY
pernameHTy);

2) pelweHue 06 oTkase B NpeaoCTaBNeHNn MyHUUMNanbHoON ycnyru (npunoxeHue Ne 2 K
HacTosILLeMy aAMUHUCTPATUBHOMY perfiaMeHTy);

3) peweHne o6 oOTkase B MpuMemMe LOOKYMEHTOB, HEOOXOAMMbIX ANSA NpefoCTaBneHus
MyHUUMNanbHon ycnyru (npunoxenne Ne 3 k HacTosiLLeMy aAMUHUCTPATUBHOMY perfamMeHTy).

2.3.2. Pe3ynbTaT nNpegocTaBneHns MyHUUunanbHOW YCNyrn HanpaenseTcsa 3asaBuTento B
dopmMe  9MEeKTPOHHOro  JOKYMEHTa, MNOLMUCaHHOIO  YCUITIEHHOW  KBanuuumpoBaHHOM
3MEKTPOHHOW MOAMNUCHI0 YMOTHOMOYEHHOIrO AOSMKHOCTHOro nuua OpeaHa (nubo OpeaHa), B
cootBeTCcTBUN C PepepanbHbiM 3akoHOM OT 6 anpenst 2011 roga Ne 63-9d3 «O6 anekTPOHHON
nognucny (ganee — ®epepansHbli 3akoH Ne 63-93) B nnyHbIM kabuHeT EguHoro noptana. B
criydae HanpaBneHus 3asiBfeHus nocpefcTtBoM PecnybnukaHckoro nopTana pesynbtart
npefocTaBfieHnUss MYHUUMNANbHOW YCNYrM HanpaenseTca TaK Xe B JIMYHbIN  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BbIbopy 3aaBuTensa pesynbTaT MNpedoCcTaBNeHUs MyHUUMMNAnNbHOW YCnyru
Bblaaetcs B OpraHe wnu B MOL, B opme 3k3emnnsipa IMEKTPOHHOrO [AOKYMEHTA,
pacrneyaTtaHHOro Ha 6yMaHOM HocuTene, 3aBepPeHHOro nevYaTbio U NOAMNUCHLID COOTBETCTBEHHO
YNONMHOMOYEHHOI0 A0MKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asiBuTenb Brnpase nonyyYnTb pesynbTaTt NpegocTaBeHnss MyHUUMnansHOM yernyrm
B popme 3MEeKTPOHHOro AOKYMEHTa B TeYeHWe cpoka AeWCTBUS pesynbTata NpeaocTaBreHus
MYHUUMNANbHOW YCRyru.

2.4. Cpok npegocTaBfieHnst MyHMUMNansHOW yCnyru, B TOM YnChe C y4eTOM HeobxoamMmocTu
obpalleHus B opraHu3auuu, yyacTeyoLne B NpeaocTaBneHNN MyHULMNANIbHOW YCYrn, CPOK
NPUOCTAHOBMNEHUS NPeOoCTaBNeHNS MyHULMMNANbLHOW YCNyru B criy4ae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NpeayCMOTPeHa 3akoHogaTenbcTBOM Poccuinckon ®eaepaummn, Cpok
Bbl4aun (HanpaBneHns) AOKYMEHTOB, SABMASAIOWNXCH pe3ynbTaToOM npeoCcTaBeHunst
MYHULMMNANbHON YyCnyru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBseTCAa B TeYEHME TPeEX paboumnx gHEN.

2.4.2. [T[lpuocTaHoBfieHME CpoOKa MpedoCTaBfeHns MyHUUMNANbHOW  YCRyrm He
npeaycMoTpeHo.

2.4.3. HanpaBneHne [OOKyMeHTa, SBMASKOLWErocsa pesynbTaToM NpeaocTaBreHns
MYHUUMNANbHOMW YCnyrm B (oOpMe 3MEeKTPOHHOro [OKYMEHTa, 3adABUTESN0 OCYLLECTBIISETCA B
AEeHb 0(POPMIMEHUS U perncTpauumn pesynbTtaTa NpeaocTaBneHnss MyHUUMNansHOWM YCNyru.

2.5. VicyepnbiBaloLLmMiA NepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUN C
3aKoHoAaTeNbHbIMU UM MHBIMW HOPMAaTMBHBLIMM NPAaBOBLIMY akTaMu Ans NPeaocTaBneHns
MyHUUMNAnNbHONM YCIyrn, a Takxke YCnyr, KoTopble SBNATCA HeoOXoanMbIMU U 06a3aTeNbHBIMM
ANs NpeaocTaBreHns MyHUUMNanbHbIX YCIyr, noanexalimx npeactaBrneHuto 3asBuTenem,
cnocobbl NX NONy4YeHNs 3asiBUTENEM, B TOM YKCIE B MEKTPOHHON hopmMe, NopsaoK Ux
npeacTaBneHns

2.5.1. ina nony4yeHuss MyHUUMNanbHOW YCNyrn 3asiBUTENb NpeacTaBnseT cregylolme
AOKYMEHTbI:
1) [AOKYMEHT, yOoCTOBepsioWMrA NUYHOCTL (He Tpebyetca B cnyyae obpalleHus



nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSOLLNA NOSTHOMOYNA NpeacTaBuTeNns 3aaBUTens;

3) 3asABneHue:

B popMe AokymeHTa Ha OymaxHoM Hocutene (npunoxeHume Ne 4 Kk HacTosLemy
agMWHNCTPATUBHOMY pernameHTy);

B ONEKTPOHHOW (popme (3anonHAeTcs MocpenCcTBOM BHECEHUSI COOTBETCTBYHOLLNX
CBEeLleHUI B 9NEKTPOHHYIO (hopMy 3asiBrieHus1), NognncaHHoe B COOTBETCTBUM C TpeboBaHUAMM
nyHkta 2.5.3 agMUHUCTPaATMBHOIO pernameHTa, npu obpaileHum nocpeactsom EpuHoro,
PecnybnvkaHckoro noprana;

4) B cnyyae, ecnu Ana npeaocTaBfieHUss MyHUMUMNanbHOM ycnyrm Heobxoanma
obpaboTka nepcoHanbHbIX [AdaHHbIX JMua, He SBrsWeroca 3assuteneMm, U ecnu B
COOTBETCTBUN C doefepanbHbiM 3akOHOM 06paboTka TakMx NepcoHanbHbIX AAHHBIX MOXET
OCYLLEeCTBMNATbCA C COrfacus  ykasaHHoro nvua, npuv obpalleHum 3a nonyYyeHuem
MYHUUMNANBbHOW  yCryrm  3asBuTeNb  AOMOSIHUTENbHO  NpeacTaBnsieT  JOKYMEHTHI,
noaTreepXxgatoLLne nofyvyeHrne cornacus ykasaHHOro nuua unm ero 3akKoHHOro npeacraBuTens
Ha 00paboTKy nepcoHanbHbIX [[aHHbIX YyKasaHHOro nuua. [OKymMeHTbl, noarBepxpatowime
nonyyeHne cornacus, MorytT OblTb NpeAcTaBfieHbl B TOM 4ucrie B QOpPME 3MEKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnu 0653aHHOCTb XpaHeHnsa gomoBon KHurk go 31.12.2017 sosnaranacb
Ha cOBCTBEHHMKOB XMUIbIX MOMELLEHWI, 3aaBUTENEM NpeacTaBnsaeTcs JOMOBasA KHUra;

6) npaBoycTaHaBNUBawLMe OOKYMEHTbl HA MHAMBUAYANbHbLIN XUNOW oM (ecnv nNpaso
COBCTBEHHOCTU He 3aperncTpupoBaHo B EAMHOM rocyaapcTBEHHOM peecTpe HeABUXMMOCTU) —
A5 BbIMUCKU N3 NOXO3ANCTBEHHOM KHUTN.

2.5.2. 3asiBrieHne n npunaraemble JOKYMeHTbl MOryT ObITb NpeAcTaBneHbl (HanpasneHbl)
3aaBMTENEM OOHUM U3 Cregyowmx cnocobos:

1) yepes MO®L, Ha OymaxHbIX HOCUTENSX W B BUOE 3INEKTPOHHBLIX [LOKYMEHTOB,
COOTBETCTBYHOLLMX TPpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnamMmeHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTpOHHON dhopMe;

3) B OpraH nn4HO nnu NocpeacTBOM NOYTOBOM CBA3N HA OyMaXHOM HOCUTEnE.

3agaBneHne M npunaraemble AOKYMEHTbl, NPU HanpaefieHUN MOoCPenCTBOM MNOYTOBOM
CBSA3K, 3aBEPSAIOTCH B YCTAHOBIIEHHOM MOpPSAKe.

2.5.3. 3asBneHne npu HanpaeBneHun nocpencrsom EguHoro, PecnybnukaHckoro
nopTtana noAnucbiBaeTCs NPOCTON NIEKTPOHHON NOANUCHIO 3asBUTENS.

Ana nonyyeHuss NpPOCTOM 3NEKTPOHHOM MNOAMNUCK 3asiBUTEN0 HeobXxoaMmo MNpPOnTU
npoueaypy pernctpaumn (ayteHtudukaumm) B ECUA, a Takke noaTBepanTb YYETHYHO 3annchb.

ONEKTPOHHbIE  [OOKYMEHTbl (3MIEeKTPOHHble 00pasbl [OOKYMEHTOB), YyKas3aHHble B
noanyHktax 2, 4-6 nyHkra 2.5.1 agMWHUCTPATUBHOIO perfiameHTa, 3aBepAlTCA YCUNEHHOMU
KBanuuuMpoBaHHON MNOANUCLIO WL, YMOMIHOMOYEHHbLIX Ha CO34aHWe W NoAnucaHue Takux
OOKYMEHTOB, B TOM 4YuUCIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (9NEKTPOHHble 00pasbl [LOKYMEHTOB), npuraraemble K
3asBrieHMIO, B TOM YuMCle JOBEePEeHHOCTU, HanpaBnawTcs B Buae gannos B popmartax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6anT.

KauectBO npenocTaBnaembIX 3NEKTPOHHbIX OOKYMEHTOB (3MEKTPOHHbIX 06pasoB
AOKYMEHTOB) AOSTKHO NO3BOMATL B MOSIHOM 06beMe npounTaTb TEKCT LJOKYMEHTa M pacno3HaTb
PEeKBU3NTbI JOKYMEHTA.

2.5.4. 3anpelwiaeTca TpeboBaTtb OT 3asBUTENS:

1) npencrtaBneHMst AOKYMEHTOB W MHGOPMALMM WU OCYLLECTBNEHUS OEeNCTBUN,
npeacTaBneHne UM ocyLLEeCTBIEHME KOTOPbIX HE NPeayCMOTPEHO HOPMATUBHBIMU MPaBOBbLIMU
aKTamn, perynvpyrolMMn  OTHOLLEeHUS,, BO3HMKawLWMe B CBA3M C nNpefocTaBneHneM
MYHUUMNANbHOW YCNyru;

2) oOcCywecTBneHns AeucTBMW, B TOM 4UCAe COrfnacoBaHui, HeobXoauMmbIX Ans
NonyyYeHnss MyHMUMNanbHOW YCNyrM U CBA3aHHbIX C obpalleHneM B MHble rocyapCTBEHHbIE
opraHbl, OpraHbl MECTHOIO camoyrpasreHus, opraHnsauum, 3a UCKNIYEeHNneM nony4yeHnsa ycrnyr



N NonyvyeHnsa JOKYMEHTOB U MHGOpMaLMK, NpeaocTaBndemMblX B pesynbTaTe npeaoctaBneHns
TaKuX YCNyr, BKMIOYEHHbIX B NEpeYHU, ykasaHHble B YacTu 1 ctatbn 9 ®efepansbHoro 3akoHa Ne
210-93 (HeobxoanmbIX 1 06A3aTENbHbIX YCYr);

3) npeacTaBneHns JOKYMEHTOB U MHOpMaLMK, OTCYTCTBME U (MNN) HEOOCTOBEPHOCTb
KOTOPbIX HE YKa3sblBanuCb Npu nepBoHayanbHOM OTKase B NpuemMe AOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBneHns MyHUUunanbHOW ycnyri, nubo B nNpefocTaBneHMM MyHMLMNanbHON
yCrnyru, 3a UCKINKYEHNEM CreayoLLmMX Cnyyaes:

a) un3MeHeHne TpeboBaHMM  HOPMATMBHbLIX MPaBOBbIX  AKTOB,  KacaloLMXCS
npefoCcTaBfeHNUs MyHULMNANbHOW YCNyru, Mocre nepBoHayanbHOM Mogdayn 3asiBfieHnsa o
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

6) Hannume ownbOK B 3asBMEHMM O NPenoCTaBfiEHMM MYHULMNANbHOW YCnyru wu
AOKyMeHTax, NoJaHHbIX 3asiBUTereMm rnocrie nepBoHa4anbHOro otkasa B npueme OOKYMEHTOB,
HeobOXoauMbIX ONA NpefoCTaBNeHus MyHUUMnanbHOW ycnyru, nubo B npeaocTaBfieHuun
MYHULMNANbHON YCNYru U He BKNIOYEHHbIX B NPeACTaBNEHHbIA paHee KOMMNIIEKT JOKYMEHTOB;

B) WUCTEYEHMEe Ccpoka AENCTBUS OOKYMEHTOB WM WM3MEHEHME WHdopMauuu nocne
nepBoHa4anbLHOro oOTkasa B npuemMe [OOKYMEHTOB, Heobxoaumbix AnA npeaocTaBreHus
MYHULMNANbHOW ycnyru, nnbo B npeaocTaBeHM MyHULMNANbHORN YCIyru;

) BbisiBIeHWEe OOKYMEHTanbHO MOATBEPXAEHHOro dpakTta (MpM3HaKoB) OLUMOOYHOIo UK
NPOTUBONPaBHOro AencTBuA (6e3aencTemst) 4OMKHOCTHOro nuua OpraHa, paboTHuka ML, npu
nepBoHa4anbHOM OTKa3e B MpuemMe [LOKYMEHTOB, HeobOXoauMblix Ans npefaocTaBrieHust
MYHUUMNANbHOMW ycnyrn, nNubo B NpefoCTaBNeHMM MyHUUMNanbHOW YyCryru, O 4Yem B
NMMCbMEHHOM BMAe 3a noanucbio pykoBoauTens OpraHa npu nepBOHa4vanbHOM OTKase B
npueMe [OOKYMEHTOB, HeobGXoAMMbIX Ansi NPeAoCTaBfEHUS  MyHUMUMNANbHOW  YCnyru,
yBeOMMSAEeTCs 3asiBUTENb, a Takke NPUHOCATCHA U3BMHEHNA 3a JOCTaBMNeHHbIe Heya00bCTBa;

4) npepocTaBneHus Ha BymaxxHOM HocuTene AOKYMEHTOB 1 MHOPMALMN, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1 ctaTtbn 16
depepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHMEM CryyaeB, €CNM HaHECEeHME OTMETOK Ha
TakMe OOKYMeHTbl NiMbo MX mn3bsATME ABRASETCA HeobXxoaAuMbIM YCroBMEM nNpeaoCcTaBeHus
rocygapCTBEHHOM UMM MyHMUMNANbHOW  YCNYrM, W  WHbIX CNyyYyaeB, YCTAHOBIIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnblBaloLLmil NnepeyeHb JOKYMEHTOB, HE0OX0AMMbIX B COOTBETCTBMU C HOPMATUBHBLIMU
NpaBoOBbIMX aKTaMu ANs NPeAOoCTaBNeHNs MyHULMNANbHOWM YCIyri, KOTOpble HAaXoOATCs B
pacrnopsiKeHUM rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIo camoynpaBeHus u
NoABEOOMCTBEHHbIX FOCY4apCTBEHHbLIM OpraHam UM opraHaM MeCcTHOro camoyrnpaBreHust
opraHu3auuin 1 KoTopble 3asiBUTENb BNpaBe NpPeacTaBuTb, a Takke cnocobbl X NONyYeHus
3as8BUTENSAMI, B TOM YMCIe B 3MEKTPOHHON hopMe, NopsiAoK UX NpeacTaBneHus;
rocyAapCTBEHHbIN OpraH, opraH MECTHOro camoynpasneHnst NIbo opraHusauus, B
pPacropsKeHNN KOTOPbIX HAXOOATCH AaHHbIE 4OKYMEHThI

2.6.1. NonyyatoTcs B paMkax MeXXBeOMCTBEHHOIO B3aMOAENCTBUS:

1) Bbinucka M3 EAMHOro rocygapCTBEHHOro peecTtpa Heaswxkmmoctn — PepepanbHas
cnyxba rocyaapCTBEHHOW perncTpaunn, kagactpa u kaptorpadum;

2) cBedeHus O OeWCTByHOLWEM nacnopTte rpaxaaHuHa Poccuinckon depepaunmn — MB[
Poccuu;

3) cBegeHus o HoTapuanbHoOW JoBepeHHOCTU — DedepanbHas HoTapuanbHas nanaTta.

2.6.2. 3agBuTenb BApaBe MpefoCTaBUTb [OKYMEHTbl (CBeOeHusl), yKasaHHble B
nognyHkte 1 nyHkTa 2.6.1 agMMHUCTPaATMBHOINO pernaMeHta, B (opmMe 3MeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUMNEHHON KBanMPUUMPOBAHHOW NOAMUCHLIO JUL, YNONHOMOYEHHbIX
Ha co3faHue 1 NoanncaHue Takux JOKYMEHTOB, NpU nogaye 3asiBrieHus.

2.6.3. HenpegcraBneHne (HecBOeBpeMEHHOE MNpeacTaBrieHVe) YKas3aHHbIMU B MYyHKTe
2.6.1 agMMHUCTPaATMBHOIO pernaMmeHTa opraHaMmm rocygapCTBEHHOW BfiacTW, opraHamm
MECTHOro camoyrnpaBneHus, opraHns3auusaMm OOKYMEHTOB WU CBEAEHUN He MOXEeT SABMNHATbCHA



OCHOBaHWeM Ans oTKasa B NpefocTaBneHu MyHUUUNansHOM yCryru.

2.6.4. [omkHOCTHOe nuuo W (Mnu) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aMWUHUCTPATUBHOINO  perfnamMeHTa OpraHoB W oOpraHusaumin, He  npeacTaBuBLUME
(HecBOeBpeMeHHO npeacTaBUBLLME) 3aMPOLUEHHbBIE U HAXOASALWMECS B PACMOPSHKEHUN LOKYMEHT
UnNu ceedeHns, nognexar agMUHUCTPaTUBHOW, AUCLUMNINHAPHOW UMW MHOW OTBETCTBEHHOCTU B
COOTBETCTBUU C 3aKoHOAaTenbCcTBOM Poccurickon ®enepauuu.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBEAEHWUHA, B TOM 4uCne
noaTeepxjarolLne BHECEHNE 3asBUTENEM MnaTthbl 3a NpeaocTaBNeHne MyHUUUNansHoOW ycnyru,
Haxogsdwmecs B pPacrnopshkeHUM  FOCydapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasneHnss 1 NoaBeOMCTBEHHbIX rOCyJapCTBEHHbIM OpraHam Wnu opraHam MeCTHOro
camoynpasfeHns opraHn3auun.

HenpencraesneHve 3asBuTenemM [OOKYMEHTOB, COAepXallnx CBedeHusi, KoTopble
Haxo4ATCA B pacnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBreHus U1
NnoABeAOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam WM opraHaM MEeCTHOro camoyrnpaBneHus
opraHusauuin, He 4HBMSEeTCS OCHOBaHMEM [AnNd OTkasa 3asBuTento B NpedocTaBreHun
MYHUUMNANbHOW YCRyru.

2.7. VicyepnbiBatoLLmMil NepeyeHb OCHOBaHWUIA AN 0Tkasa B NpYeMe JOKYMEHTOB, Heo6XoaNMbIX
ANS NpefocTaBneHns MyHULMNAanbHOM yCnyru

2.7.1. OcHoBaHMaAMM AnNa  OTkasa B MpuemMe [OOKYMEHTOB, HeobGXxoaumblix AN
npefocTaBeHnUs MyHULMNANbHOW YCyru, SBASOTCS:

1) npeacTtaBneHHble 3asiBUTENEM AOKYMEHTbl coaepaT MOAYMCTKA W ucnpaBreHus
TeKCTa, He 3aBepeHHble B MOpsadke, YCTAHOBMEHHOM 3akoHogaTtenbcTtBoM Poccuinckon
depepaumm;

2) OOKYMEHTbl cofepXaT MNOBPEeXAEHUs, Hanuyme KOTOpbIX He MO3BOMSeT B MOSIHOM
obbeme wucnonb3oBatb MHGAOPMALMIO WU CBEOEHUSA, COAepXalwunecsa B AOKyMEHTax Aans
npegocTaBfieHNss MyHUUMNANbHOW YCNyru;

3) npeacTaBneHHbIe AOKYMEHTbI UMW CBEAEHUS YTpaTUINM CUy Ha MOMEHT obpalleHus
32 MyHMUMNanbHOW YyCryron (OOKYMEHT, YOOCTOBEPSAIOWMM MOMAHOMOYUSA nNpeacTaBuTens
3aaBuTeEnNs, B criydyae obpalleHus 3a npeaocTaBfeHMEM MyHMUMNANbHOW YCNYrn yKa3aHHbIM
nmuom);

4) nogaya 3asiBNeHMs O NpPeaoCTaBNEHUMM MYHULMNAnbHOW YCRyrM U [OOKYMEHTOB,
HeobXoauMbIX ANs NpeaocTaBfeHns MyHUUMNAnbHOW YCIyrn, B 3MEKTPOHHOW d)opMe C
HapyLLEHMEM YCTaHOBIIEHHbIX TPeOOBaHWUI;

5) HekoppeKTHOe 3anornHeHne obsa3aTenbHbIX Nonen B opme 3asiBfeHusi, B TOM Y1crne B
WHTepakTuBHON hbopme 3asaBneHus Ha EamHom, PecnybnukaHckom nopTtane (HeAOCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHME);

6) npeacrtaBneHMe  HEMOSIHOTO  KOMMMeKTa  OOKYMEHTOB, HeobXxoaumbiX — Ans
npefocTaBfieHNss MyHUUMNANbHOW YCNYru;

7) 3asiBNeHWe O NpeaoCTaBfEeHUN YCryrn NogaHoO B OpraH rocygapCTBEHHOW BRacTw,
opraH MECTHOro camoynpaBfeHus UM OopraHM3aumio, B MOSTHOMOYMUSA KOTOPbIX HE BXOAWUT
npegocTaBfieHne MyHULMNanbHOW YCIyriu;

8) HecobntogeHne yctaHoBEHHbIX cTatben 11 degepanbHoro 3akoHa ot 6 anpensa 2011
roga Ne 63-®3 «O6 3neKkTpOHHOW MNOAMMCUY» YCIOBUA MPU3HAHUA LOENCTBUTENbHOCTH,
YCUNEHHOW KBanuuumMpoBaHHON 3NEKTPOHHOW NoANuUcK.

2.7.2. lNepeyeHb OCHOBaHUN ANs OTKa3a B MpMeEMEe AOKYMEHTOB, HeoOXoAuMbIX Ons
NoSTly4YeHMsT MyHULMNANbHOW YCIyrn, BNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B nNpuemMe 3asiBNEHUA U OOKYMEHTOB, HeEOOGXoauMbIX Ons
npefoCcTaBfieHnUss MyHUUMNANbHOM YCNyrn, MOXeT OblTb MPUHATO, Kak BO BpeMsa npuema
3asBuUTENd, TakK W MNocrne MofyYyeHUss OTBETCTBEHHbIM [AOSDKHOCTHbIM nunuyoMm OpraHa
HeobXoauMbIX AONns NpefoCTaBfieHUst MYHUUMNANbHOW YCNyrM AOOKYMEHTOB (CBedeHun) cC
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WMHGAOPMALUNOHHOIO B3aMMOAEWCTBUS, B CPOK, He



npesbiaowmnm 9 pabouymx QHEN Co OHA perncTpaunmn 3asiBrieHus.

2.7.4. 3anpeuwaetcda oOTKasblBaTb B nNpueMe 3asdBNeHUs U UHbIX [JOKYMEHTOB,
HeobXoauMbIX Ons NpeaoCcTaBfeHns MyHUUMNANbHOW YCIyrn, B Crliyd4ae ecrnuv 3asiBfieHue u
AOKYMEHTbl, Heobxoaumble [ns NpeaoCTaBneHns MyHUUMMNanbHOWM  yCRyrn, nodaHbl B
COOTBETCTBUM C MHpOPMALMEN O CpOKaX M Nopsigke NpeoCcTaBNeHns MyHUUUNanbHOW YCryru,
onybnukoBaHHoM Ha EanHom nopTane, PecnybnnkaHckom nopTane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA AN TPUOCTaHOBMNEHUSI NN OTKasa B
npegocTaBneHnn MyHULMNansHOM yCnyru

2.8.1. OcHoBaHuA AONns1 NPUOCTAHOBAEHUA NPeaoCTaBfEHUsT MYHUUMNANbHOW YCNyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans oTkasa B NnpefoCTaBfieHMM MyHULMNANbHON YCIyTn:

1) B npeAcTaBneHHbIX 3asBrieHUn 1 (Unn) AOKYMEeHTax COLAEPXUTCH HenonHasa v (Mnwu)
HeJocTOBepHasa NHPOpPMaLnS;

2) noctynsieHMe OTBeTa oOpraHa rocyfapCTBEHHOW BriacTu, opraHa MeCTHOro
camoynpasneHns nubo noaBeJOMCTBEHHOW OpraHy rocyJapCTBEHHOW BMacTu WM OpraHy
MeCTHOro camoynpasneHus opraHusaumm Ha MeXBeJOMCTBEHHbIN 3anpoc,
CBMAOETENLCTBYOWEro 06 OTCYTCTBMM AOKYyMeHTa U (Mnn) mHdopmauumu, HeobxoauMmbiX AN
npefoCcTaBfieHnUss MyHUUMNANbHOW YCINyrn, ecnu COOTBETCTBYHOLWMA OOKYMEHT He Obin
npeacrasneH 3aasuTenieM no cCO6CTBEHHOM MHMLMATUBE;

3) OTCyTCTBME CBEOEeHUMM O pernctpauum rpaxgaHuHa no MecCTy >KUTenbCTBa
(npebbiBaHMSA) B pacnopsXXeHUM OpraHoB MECTHOIO CaMOynpaBIiEHNS.

2.8.3. llepeyeHb OocHOBaHWM AN OTKa3a B NpefoCTaBfieHMM MyHUUMNANbHOW YCnyru
ABNSAETCA UCYEepPnbIBaOLLNM.

2.8.4. 3anpelaeTca oTkasblBaTb B NpeaoCcTaBneHnn MyHUUMNansHOW yCnyru B criyyae,
ecnn 3asiBneHne O npeaocTaBNeHUN MyHUUMNAnNbHOM YCAyrM MogaHO B COOTBETCTBUWN C
WHoOpMaunen O Ccpokax W nopsgke npefocTaBfeHns  MyHUUMNanbHOW  YCRyru,
onybnukoBaHHoON Ha EanHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS roCy4apCTBEHHOM MOLSMHBI UM UHOW NnaThl,
B3MMaeMOl 3a NPeAoCTaBneHne MyHULMNanbHON yCnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOGX0AUMbIMU U 06si3aTeNbHbIMW AnS
npeaocTaBneHns MyHULMNAanbHOW YCryri, B TOM YMCre CBeAeHUs O AOKYMEHTE (QOKyMeHTax),
BbljaBaeMoOM (BblAaBaeMbiX) OpraHM3aumsiMu, y4acTBYOLIMMY B NpeaoCcTaBneHnum
MyHULMNAnbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeENbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBAHUS B3MMaHWA NnaTthl 3a NpeAocTaBneHne yeryr, KoTopble
ABMATCA HEOOXO0aUMbIMUK U 06A3aTENbHBIMU ANA NPeLOCTaBNeHNUS MyHULMNANbHOW YCNyru,
BKNtoYasi MHpopMaLnMio 0 METOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarbHbIM CPOK OXXUAAHUSA B oMepeau npu nogadve 3anpoca o NpeocTaBreHum
MYHULMNANbLHOW YCIyru, ycnyru, npeaocTtaBfisiemMon opraHmsaumen, y4acTeyoLen B
npefocTaBeHn MyHUUMNANbLHOW YCNYrn, 1 Npu Nosly4eHnn pesynbTaTta npegocTaBreHns
Taknx ycnyr



2.12.1. Bpemsa oxungaHus npu nogade 3asiBfieHUs1 Ha Nofy4YeHne MyHMUMNanbHOWM yCryrn
- He 6ornee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpeaocTaBfieHNa  MyHUMUMNANbHOW  yCryru
MaKCUMarbHbIA CPOK OXMAAHUA B oMepean He LOSKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsiok permctpaummn 3anpoca 3asiBUTens 0 NpeAoCcTaBneHn MyHUUMnanbHom
ycnyrv u ycrnyru, npeocTaBnsieMoi opraHv3aumen, y4acTBytoLLel B NpeaoCcTaBnieHun
MYHUUMNAnbHONM YCIyru, B TOM YMCHe B 3NIEKTPOHHOM hopme

2.13.1. Tpn nuyHom obpaweHn B MOL| B geHb nogaym 3asiBNeHUs 3asiBUTENIO
BblaaeTcs pacnucka m3 AVMC MOLL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKOAKLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayun 3asBneHus.

2.13.2. Tpu HanpaeneHun 3asBreHna nocpencTsoMm, EamHoro, PecnybnukaHckoro
nopTtana 3asiBuTenb B [eHb Nofayu 3asiBfieHusl norsiydaeT B JIMYHOM kabuHeTe EpawmHoro,
PecnybnvkaHckoro noptana v no 35eKTPOHHOM noYvTe yBeOoMfleHue, noaTeepXxaatollee, YTo
3asiBfieHne OTNpaBrieHO, B KOTOPOM YKa3blBalOTCA PEerMcTpauuoHHbIN HOMEp M data nogayu
3asABneHus.

2.13.3. Mpun nnyHom obpawieHmnn B OpraH B AeHb Nogayn 3asBneHus ynorHOMOYEHHbIM
OOIMKHOCTHLIM nnuom OpraHa 3asBuTento BbldaeTcd pacnucka u3 aBTOMaTU3NPOBAHHOW
WHOPMAUNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKas3aHWa rocyJapCTBEHHbIX U
MYHULMNANbHbIX YCNYr, C permcTpaLmMoHHbIM HOMEPOM, JaTON Nodayun 3asBrneHUs U NepeyHem
npeacTaBNeHHbIX AOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NpeaocTaBnseTcs MyHUuunaneHas ycnyra, K
3any oXxuaaHusa, mectam Ang 3anofHeHUs 3anpocoB O NpeaoCcTaBneHn MyHUUunanbHom

ycnyrn, MHOpMaLMOHHbIM CTeHAaM ¢ obpasLammn ux 3anosIHEHUs U NepeyvyHeM JOKYMEHTOB,

HeobXxo4MMbIX A48 NPeoCTaBeHNs KaXaon MyHUUMNAanbHON YCNyru, pasMeLLeHunio u

0OpPMIIEHMIO BU3YyalibHOW, TEKCTOBOW N MYNbTUMEANNHON MHGOPMaLMK O Nopsiake
npegocTaBfieHNs Takon YCnyru, B TOM Yncre Kk obecneyeHnto 4oCTYNHOCTM AN NHBaNMaoB
yKa3aHHbIX 06BHEeKTOB B COOTBETCTBMU C doefiepalibHbIM 3aKOHOAATENLCTBOM U
3akoHogartenbcTBoM Pecnybnuku TaTapcTtaH o coumanbHOn 3awmuTe MHBanMaos

2.14.1. TllpepoctaBneHne MyHUUMNANBHOW YCMYrn OCYLLECTBAAETCA B 34aHUsX U
nomMeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLEHUS.

MecTta npuema 3asBuTenen obopyayrTca Heobxognmon mMebenbio onss 0PopMIIEHMS
AOKYMEHTOB, MH(POPMALIMOHHBIMU CTEHAAMM.

2.14.2. B cootBeTCTBMM C 3aKOoHoAaTenbCTBOM Poccuinckon denepauum o coumanbHOM
3awmTe UWHBaNMAoB B Uendx 6ecnpensaTCTBEHHOro [oCcTyrna K MecCcTy npefocTaBneHus
MyHMUMNanbHON ycnyru obecneynBaeTcs:

1) obGecneuvmBaetca  OecnpenAaTCTBEHHbLIM  OOCTYNn  MHBanNMOOB K MeCTy
npegocTasneHns  MyHuumnansHow  ycryrn  (yaobHbI  BXOA-BbIXOA B MOMELEHUA W
nepemMeLleHne B nx npegenax);

2) Bu3yanbHas, TeKCToBas M MynbTUMeAUNHAA WHOpMauus O Mnopsake
npefoCTaBfeHNss MyHULMNANbHOW yCcrnyrn pasmellaeTcss B yAOOHbIX Ons 3asiBUTENeEn
MecTax, B TOM 4YuUCre C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) conpoBOXAEHVE MHBANMAOB, MMEKLWMX CTOMKME pacCTponcTBa yHKLMU
3peHUst U CaMOCTOATESTbHOIO NepeaBMXeHUs!, U oKa3aHUe UM NMOMOLLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MepeaBMkeHUs No TEPpPUTOPUN, Ha KOTOPOW
pacnonoxeHbl 06bEKTbI CoOUManbHON, NHXEHEPHOW U TPAHCNOPTHON MH(PACTPYKTYp, BXo4a B
Takme 06beKTbl U BbIXxO4a U3 HUX, NOCAAKM B TPAHCNOPTHOE CPEeACTBO U BbICAL4KM U3 HEFO, B TOM
4yucrne C UCNosib30BaHNEM Kpecria-KoSsiCKu;

5) Hagnexawee pasmelleHne obOpyaoBaHUA W HocuTenen WHgopmauuu,
HeobxoaMMbIx Anga obecneyeHnsa 6ecnpenaTCTBEHHOrO 4OCTYyNa MHBaNMAoOB K ycryram C



Yy4E€TOM OrpaHuUYeHnin Nx Xn3HeaeaTenbHOCTY;

6) AaybnupoBaHme HeobGXoAMMOW AONs WHBaNWOOB 3BYKOBOW W 3pPUTENbHON
WHoOpMaUuKM, a TakkKe Haanucen, 3HAKOB W WMHOW TEKCTOBOM W rpadpuyeckomn
MHOpPMaUUKM 3HaKaMun, BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7) ponyck cypaonepeBoayunka n tudnocypaonepeBoaumka;

8) ponyck cobakn-npoBOAHUKA NPWU HaNMYUMU OOKYMEHTa, NOATBEPXKAAoLero
ee cneuynanbHoe obyyeHWe W BbldaBaeMoro no dopme M B nNopsgke, KoTopble
yCTaHoBreHbl npukasoM MuHucTepcTBa Tpyga M couuanbHOM 3awuTbl Poccunckon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBEpXAEHUN POPMbI LOKYMEHTA,
noaTBepXxaatoLlero cneuuanbHoe ob6ydeHne cobaku-NnpoBOAHWMKA, W NOpsiAka €ero
Bbldauny.

2.14.3. TpeboBaHusa B 4actn obecrnedyeHnss AOCTYNHOCTM ANA WHBaNMOoB OOBLEKTOB, B
KOTOpbIX  OCYyLleCTBNAeTCAa npefoCTaBfeHne  MyHuMUMnanbHOW  ycnyru, W  CPeAacTs,
ncrnonb3yemMblx Npu NpegocTaBNeHnM MyHUUMNANbHOM YCNYrn, KOTOpble yKa3aHbl B NOAMNYHKTaX
1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, NPUMEHATCA K obbekTam U
cpenctBaMm, BBeLEHHbIM B 3KCrslyatauuio Unu npoweawmm MOAepPHU3aUUNIo, PEKOHCTPYKLMIO
nocne 1 niona 2016 roga.

2.15. lNokasaTenu AOCTYyNHOCTU 1 Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KOMMYeCTBO B3aMMOAENCTBUIA 3asBUTENS C JOIMKHOCTHBIMY NLaMu Npu npeaocTaBneHnm
MYHULMMNANbHOW YCNYrn U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHgopmMaumm o
Xo4e npefocTaBneHns MyHUUMNanbHOW YCnyru, B TOM YUCIe C UCNOfNb30BaHMEM
NH(POPMAaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
Nony4YeHNs MyHUUMNanbHOW YCnyrn B MHOrO(YHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNArbHbIX YCNyr (B TOM YMcrie B NOSTHOM 06beme), B nobom
TepputopuanbHOM nogpasaeneHum opraHa UCNONHUTENbHO pacnopsiaMTeNbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3aaBUTENS (IKCTEPPUTOPUANbHBLIN NPUHLAM),
NoOCpeAcTBOM 3anpoca O NPeAoCTaBEeHNN HECKOSTbKNX FOCYAapCTBEHHbIX U (MK)
MYHULUMNANbHbIX YCNYr B MHOrOYHKUNOHASbHbBIX LLIEHTpax NpeaocTaBNeHnsa rocygapCTBEHHbIX
1N MyHUUMMAanNbHbIX YCNyr, NnpegycMoTpeHHoro ctatben 15.1 ®epepanbHoro 3akoHa Ne210-d3
(komnnieKkcHbIM 3anpoc)

2.15.1. Tllokasatensamm OOCTYMHOCTM MPefoCTaBfeHUs  MyHMUMNanbHOW  yCnyrm
ABMAKOTCA:

PacnosIOKEHHOCTb NOMELLEHUS, B KOTOPOM BeAEeTCHA NpueM, Bblgadya AOKYMEHTOB B 30He
AOCTYNHOCTM OOLEeCTBEHHOrO TPaHCMNopTa;

Hanuyne HeobXxoOUMOro KonuMyecTBa CreuuanucToB, a Takke MOMEeLLEeHUN, B KOTOPbIX
OCYLLIECTBNSAETCH NpUeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe ucyepnbiBawWen UHPopmaumm o cnocobax, nopsgke U Cpokax
npefoCcTaBfieHns MyHULMNANbHOW yCrnyrM Ha MH(OPMaUMOHHBIX cTeHgax, EaguHom nopTtane,
PecnybnvkaHckom nopTane, ouumanbHOM canTe MyHULMNAnbHOro panoHa;

OKasaHue MoMOLLM UHBaNuMaam B NpeofonieHnn Bapbepos, MeLLaoLWmMx Nosy4YeHno nMu
ycryr HapaBHe C gpyrumu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHnsa MyHUUUNanbHOM YCyrn sBstOTCA:

1) cobnogeHne CpoKoB NpMemMa U pacCMOTPEHNUst LOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHus pesynbtata MyHUUMNaNbHOW yCnyru;

3) oTcyTcTBME OBOCHOBAHHbLIX Xanob Ha HapyleHus agMUHUCTPaATUBHOIO perfameHTa,
coBepLUeHHble paboTHukamu OpraHa;

4) KONU4YeCcTBO B3aUMOLEWCTBMI 3asBUTENS C AOJPKHOCTHbIMM nuvuammn (6e3 yyeTta
KOHCyrnbTaunin):

B3aMmogenctesne 3aasutens ¢ paboTHukamm OpraHa wunu MOL|, npu npegocrtaBneHumn
MYHULMMNANbHOW YCNyrn ocyLwecTBNSeTCH OAMH pa3 nNpu NpeacTaBneHnn 3asiBfieHns co BCEMU
Heo6Xxo4MMbIMN JOKYMEHTaMK;



OOVMH pa3 B Cnyyae HeobXxoOUMOCTW nonyvyeHus pesynbrtata npeaocTaBneHus
MyHuuunaneHon ycnyrm B OpraHe unn MOL, B dpopme ak3emnnsipa 3MNeKTPOHHOro AOKyMeHTa
Ha BymMaxxHOM HocuTene.

MpoOomknTenbHOCTb OOHOMO B3aMMOLEWCTBUA 3asiBUTENS C AOSDKHOCTHbIMU NiMLaMu
npv nNpegocTaBneHn MyHUUMNanbHOW ycnyrn He npesbiwaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHUTb KavyeCTBO MNpefoCTaBfeHUs MyHUUunanbHOM YCryrn cC
NOMOLLLID YCTPOUCTB NOABWKHOW paanotenedOoHHOW CBA3W, C ucnonb3oBaHuem EguHoro,
PecnybnnkaHckoro noptana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. UH(opmaums o xoaoe npenoctaBneHus MyHULMNAnbHOW YCnyru MOXeT ObiTb
nonyyeHa 3asiButenem B NIM4HOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom noprane, B
OpraHe, MoL.

2.15.4. lNpepocTasrneHne MyHMUMNanNbLHOW ycnyru ocyulectesndetcs B nwobéom ML no
BbIOOpY 3asBUTENA He3aBUCMMO OT MeCTa €ero >XuTenbCcTBa WM MecTa (pakTU4ecKoro
npoxueaHus (NpebbiBaHnA) Ha TeppuTopun Pecnybnuku TaTapctaH no akcTepputopuansHOMY
npuHUMNy.

MyHuumMnansHasa ycnyra B coctaBe KOMMSEKCHOro 3anpoca He NpeaoCcTaBseTcs.

2.16. NHble TpeboBaHus, B TOM YuCre yunTbiBatowme oCOBeHHOCTM NpeaoCcTaBeHns
MYHULMNANbHOW YCNYru No aKCTeppuTopuanbHOMY NpuHUmMNY (B cnyyae, ecnv MyHuuunanbHas
ycryra npe4oCcTaBrsieTcs Mo aKCTeppUTopuaribHOMy NPUHLMIMY) U OCOBEHHOCTH
npegocTaBfieHNa MyHMUMNANbHOW YCIyrn B 35IEKTPOHHOM (hopme

2.16.1. [pw npegocTaBneHNn MyHUUUNANbLHOW YCIyrn B 3IEKTPOHHOMN hopMe 3aaBUTENb
Brnpase:

1) nony4nTb WHOpMaUMIO O MOPSAKE W CpokKax MNpedoCTaBfeHUa MyHUuunanbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom nopTane;

2) nojaTb 3asiBNEHWe O NpeaoCTaBneHnM MyHULMNANbHOW YCryrn N UHble OOKYMEHTbI,
HeoOxoauMble AN NpefoCcTaBfeHUst MYyHUUMNanbHOW YCAyrM, B TOM 4YUCREe OOKYMEHTbl U
WHpopMauuIo, 3NeKTPOHHble obpasbl KOTOpbIX paHee Obinv 3aBepeHbl B COOTBETCTBUWM C
NyHKTOM 7.2 4vactm 1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnornb3oBaHMEM
EnunHoro, PecnybnukaHckoro noprana;

3) nonyuYnTb CBeOeHUst O XOAde BbIMOMHEHUS 3asdBNeHUn O npeaocTaBrieHumn
MYHULMNANBHOWN YCyru, NOL4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocCyLWwecTBUTb OLEHKY KadecTBa NpeaoCcTaBfieHUs MyHUUMNanbHOW YCIyru;

5) nonyunTtb pes3ynbTaT nNpegocTaBneHus MyHUUMNanbHOW ycnyru B dpopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nogatb xanoby Ha peweHue n peuncrteune (6esgencteue) OpraHa, a Takke €ro
AOJDKHOCTHbIX ML, MyHMUMNAnNbHbIX CrAyXawmx nocpenctsom EpguHoro, PecnybnukaHckoro
noptana, noprtana degepancHONM  rocyaapCTBEHHOM  MH(OPMAUMOHHON  CUCTEMBbI,
obecneunBatoLLen npouecc gocynebHoro (BHecyaebHoro) obxxanoBaHus peLeHnn n encTBum
(6e3pencTBust), COBEpPLUEHHbIX MNPV NPeAoCTaBNEHUN FOCYAAPCTBEHHbLIX W MYyHULMNANbHbIX
ycrnyr opraHamu, npefocTaBnfAlWMMM FOCYLapCTBEHHbIE W MyHUUMNANbHbIE YCYrn, WX
OOJDKHOCTHLIMY NULLAMK, rOCYJapCTBEHHBIMU U MYHULMNANBHBIMU CIYXaLLUMMU.

2.16.2. ®dopmupoBaHMe 3asiBfieHUs OCYLLECTBNSAETCS MNOCPeaCTBOM  3arnosfiHEHUSA
3MEKTPOHHOW opMbl 3asBrneHnst Ha EguHom, PecnybnukaHckom noptane 6e3 Heob6xoanmocTu
AOMONHUTENbHOW NoAaYn 3asBneHnst B Kakon-nmbdo nHom opme.

2.16.3. MNMpwn cbopmmnposaHumn 3aasneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPAHEHUS 3asdBNEHUS W  WUHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb 3arMOSfIHEHUS HECKONbKMMWN 3asBUTENSMN OLHOW 3MEKTPOHHON hOpMbl
3aaBneHna npu obpalwleHun 3a ycnyramu, npegnonaralvwmmMy HanpasfeHne COBMECTHOMO
3a8BNeHNA HECKONbKUMM 3aSBUTENSAMN;

3) BO3MOXHOCTb NeyaTm Ha OyMaxXHOM HOCUTENEe KOMuUM SNEKTPOHHON OopMbl



3a8BNeHns;

4) coxpaHeHWe paHee BBEOEHHbIX B SNEKTPOHHYK (popMy 3adABMneHUs 3Ha4YeHUn B
nobon MOMEHT MO XenaHuto Nonb3oBaTerns, B TOM YMcie npy BO3HMKHOBEHUM OLLMOOK BBOAA U
BO3BpaTe 45151 MOBTOPHOro BBOAA 3HAYEHUN B 3NIEKTPOHHYI0 POPMY 3asBIIEHUS;

5) 3anonHeHue nonen 3NeKTPoOHHOW YopMbl 3asBNEHUs OO Havana BBOAa CBeOEHWM
3agaBuTenieM C MCnosib3oBaHMEM cBedeHun, pasmelweHHblx B ECUA, wn ceBegenun,
onybnukoBaHHbIX Ha EguHom, PecnybrnvkaHckom nopTane, B 4acTW, Kacalowlencs cBedeHUn,
OTCYTCTBYIOLINX B €ANHON CUCTEME MOeHTUMKaUNN N ayTeHTUpnkaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha Nt0OOM U3 3TANOB 3aMOfIHEHUSI ANIEKTPOHHOM OOPMbI
3aaBneHnsa 6e3 notepu paHee BBeAEHHON MHAOPMALMK;

7) BO3MOXHOCTb JOCTYyNa 3asABUTENS K paHee NoAaHHbIM UM 3asiBNIEHNAM B TEYEHNE He
MeHee O[HOro roga, a Takke YaCTU4YHO C(POPMUPOBAHHBLIM 3asIBIEHUSAM - B TEYEHNE HE MeHee
3 MecsuesB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOLl (manee - 3anucb) ocyuwlecTBnseTcs
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3aaBuTento NpegocTaBnaeTcs BO3MOXHOCTb 3anucn Ha ntobble cBoBoaHbIE AN1S Npuema
aaty v BpeMms B npegenax YCTAHOBMEHHOr0 B MHOMOYHKUMOHANbLHOM LeHTpe rpaduka
npuema.

3anuck Ha onpeferneHHyro AaTy 3akaHYMBaeTCs 3a CyTKM 0 HACTYNneHns aTon Aathbl.

ans OCYyLLEeCTBIEeHUN npegBapuTensHOM 3anucu nocpeacTBoM EauHoro,
PecnybnvkaHckoro nopTana 3asBUTENo HeobXoAMMO YykasaTb 3anpallvMBaemMble CUCTEMOMN
AaHHble, B TOM Yucne:

damunumio, NMsi, 0TYECTBO (NPU HaNU4nUn);

HoMep TenedoHa;

agpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaTy v Bpems npuema.

B cnyyae HecooTBETCTBMS CBeAEHWW, KOTOpble coobwun  3assuTtens npu
npenBapuTenbHON 3anucu, JOKYMeHTaM, NpeacTaBfieHHbIM 3aaBuTenemM npu fIM4HOM npueme,
npegBapuTenbHas 3anvcb aHHynmpyeTcs.

Mpn ocywecTBneHnn npegBapuTenibHOM 3anucu  3asasBuTento  obecnedmBaeTcs
BO3MOXHOCTb pacneyataTtb TanoH-noatBepxaeHue. B cnyyae, ecnu 3asButens coobwmt
afpec 9neKTPOHHOW MOYTbl, Ha YyKa3aHHbIM agpec Takke HanpaBnseTcs WHdopmauus o
noaTBepXXaeHnn npeaBapuTenbHON 3anMcK C ykasdaHWeM Aathbl, BPEMEHWN N MecTa npuema.

Mpn ocywecTBneHnn npeaBapuTesibHON 3anucu 3asiBuTernlb B 06s3aTenbHOM Nopsiake
MHOpMUpPYETCs 0 TOM, YTO NpeaBapuTeNibHas 3annucb aHHYNMpPyeTCsa B Crlydae ero HesiBKM no
ncreyeHmn 15 MUHYT C Ha3Ha4YeHHOro BpEMEHN npuema.

3asButens B Ntoboe BpeMs BnpaBe 0Tka3aTbCH OT NpeaBapuTeNbHON 3anucu.

3anpelwaeTtca TpeboBaTb OT 3asdBUTENSA COBEPLUEHUS WHbIX OEUCTBUWA, KpoMe
NPOXOXOEeHUs uAeHTUduKaumm un ayteHTuduKkaumm B COOTBETCTBUU C  HOPMAaTUBHbIMU
npasoBbiMM aktamm Poccunckon degepaumn, ykasaHus Uenn  npuvema, a Takke
npegocTaBfeHns CBedeHWr, HeobXoauMMbIX And  pacyeTa ASIMTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaThb 4515 Npuema.

3. CocTaB, nocnenoBaTeNnibHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHLIX Npoueayp,
Tpeb6oBaHUA K NOPAAKY UX BbIMOSIHEHUA, B TOM YMCIie 0COGEHHOCTU BbINONMHEHUs
aAMUHUCTPATUBHbIX Npoueayp B 3NeKTPOHHOM chopMe, a TaKKe OCOGEHHOCTH
BbINOJIHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHue nocnegoBaTenbLHOCTU OENCTBUIA NPU NpeaoCcTaBreHun
MYHULIMNANbHONM YCNyru

3.1.1. MNpepoctaBneHne MyHUUMNANbHOW Yycnyru BKAovaeTr B cebs cnegywowme
agMUHUCTPaTUBHbIE NpoLeaypbl:



1) KOHCYNbTMPOBaHWE 3asiBUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMMEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeOOMCTBEHHbIX 3anMpoCOB B  OpraHbl, YyyacTBywwme B
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

4) nogroToBka pesynbTarta MyHULMNAnNbHON YChyru;

5) Bblgada (HanpaBneHne) 3asBUTENO pe3ynbTata MyHULUNANbHOW YCIyru;

6) ucnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENo

3.2.1. OcHoBaHMeM Ha4vana BbIMOSIHEHUS aOMUHUCTPATMBHOW npouenypbl ABNseTcs
obpalleHne 3aaBuTENs NO BOMPOCaM, CBSA3aHHbIM C MNpeaoCTaBNeHMEM MyHULUMNANbHOM
yCnyru.

[OMKHOCTHBIM nnUom (paboTHuKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCS:

npw obpaweHun 3aasutensa B MOL — paboTHnk ML,

npy obpaweHun 3assutena B OpraH — 3amecTuTenb pykoBoautensa NcnonHUTEenbHOro
komuteTa CapMaHOBCKOrO CeribCKOro noceneHuns (ganee - JOMKHOCTHOE NNLO, OTBETCTBEHHOE
3a KOHCYINbTUPOBaHKE).

3.2.2. BaaButenb BnpaBe 0OpaTUTbLCA 3a KOHCyNbTauuMen O nopsigke U Cpokax
npegocTasfieHna MyHuumnaneHon ycnyrn B MOL| nnyHO 1 No TenedoHy 1 3NEeKTPOHHOM NoYTe.

PaboTtHnk M®L| koHcynbTUpyeT 3asiBUTens, B TOM 4ucre no cocTaBy, opme
npegcraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHmus MyHUUunansHOM yCryru.

3asBuTenNb MOXET NONy4nTb MHpOpMaLNIO O NopsaKe NPeaoCTaBNEHNS MyHULMNANbHON
ycnyrn Ha odumumansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSTHAIOTCA B AeHb O0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHNS agMUHUCTPATMBHbBIX Npoueayp ABASTCA: KOHCYNbTauus no
coctaBy, opme npenctaBnseMon OOKYMEHTauum v ApyruMm BOnpocam, HeobxoanmbiM Ons
nonyyYeHnss MyHUUMnNanbLHOWM yCryru.

3.2.3. 3asButenb BnpaBe obpatutbca B OpraH no TenedoHy n 3nNeKTPOHHOM noyTte, a
Takke MNoSy4yuMTb KOHCynbTauuio Ha EguHom, PecnybnukaHckom nopTtane, canWte OpraHa o
nopsiake u cpokax nNpeaocTaBneHnss MyHUUMNanbHOW yCcrnyri, B TOM YMcne No coctaBy, hopme
npeacTaBnsemMon JOKYMeHTaumm n apyrmm Bonpocam Ans nonyvyeHms MyHUUMnanbHOM yCryru.

[OmMKHOCTHOE NKNLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WH(OpMUPYET 3aaBUTENS B
cooTBeTCTBUMN C TpeboBaHnsiMK NyHkTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJSTHAKOTCA B TEYEHME Tpex pabounx gHeN Co AHA NOCTynneHnsa obpalleHms.

PesynbTatamu BbINONHEHNST aAMUHUCTPATMBHBIX NPOLEeayp SABMSAKTCS: KOHCYNbTaunm no
cocTtaBy, opme npeacrtaBnAemMon AOKYMEHTauun u gpyrMm Bonpocam, HeobxogumbiM Ond
NonyyYeHnss MyHUUMNanbLHOW YCryri.

3.3. NpuHATME 1 paccMOTpeHne KoMMneKkTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKYMEHTOB AONsi NpefoCTaBfeHus MyHuumunanbHou ycnyrn depes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. Basasutenb (npeactasBuTenb 3asBuTensi) obpawaetca B MOLL ¢ 3anpocom o
npegocTaBfeHnn MyHUUMNAnNbHON YCNyru U npeacTtaBngeT AOKYMEHTbl B COOTBETCTBUM C
NYyHKTOM 2.5 agMVHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHnk MOL|, Beagywmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

YAOCTOBEPSET NMMYHOCTb 3a8BUTENS;



NPOBOAUT NPOBEPKY MOMHOMOYUM LA, NOAALWEro JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHMsIM, yKa3aHHbIM B NyHKTe 2.5
aZiMUHUCTPATUBHOIO perfiaMmeHTa;

3anorHgaeT 3neKTPOoHHY oopmy 3assreHns B AIC MoL;

npu npegocTaBneHnn [OOKYMEHTOB, YyKasdaHHbIX B MyHKTe 2.5 agMUHUCTpaTMBHOIO
pernameHta Ha OyMaxHOM HocuTene, OCYLEeCTBASET CKaHWpPOBaHWE nNpencTaBfeHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENIO HA NPOBEPKY M NoAnncaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 AUIC ML,

sarpyxaet B AVIC MOL| fokymeHTbl, NpeacTtaBrneHHble B 3MNEKTPOHHOM dopMe unn
3NEKTPOHHbIE 06pa3bl OTCKaHMPOBAHHbLIX AOKYMEHTOB, (OpMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMcaHHOe 3asiBNieHne n opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTH0 pacnuUcky B NpuemMe AOKYMEHTOB.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMsble HacToALWMM NMYHKTOM,
BbIMOMHATCS B AAeHb ObpalleHns 3asasutens.

Pesynbtatamy BbINONHEHUS agMWHUCTPATMBHBLIX Npouedyp SABNSAKTCA: rOTOBOE K
OoTnpaBKe 3asiBNeHne 1 nakeT 4OKYMEHTOB.

3.3.1.3. PaboTHuk M®Ll HanpaBnsieT nakeT OOKYMEHTOB, MPUHATLIX OT 3asBUTENSA B
OpraH B anekTpoHHOM dopMe (B cCOCTaBe MNaKeTOB 3SIEKTPOHHbLIX Aef) B TeYeHwe OAHOro
paboyero aHA co aHs obpalleHus 3asaBUTENS B CTPYKTYpHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHLIX Npoueayp SBASKTCA: 3asBfieHve u
nakeT [OKYMEHTOB (3MEeKTPOHHOE [ero), HanpaBneHHble B OpraH, NocpeacTBOM CUCTEMbI
3IEKTPOHHOrO B3aMMOLENCTBUA.

3.3.2. Npnem OOKYMEHTOB AN NpeaocTaBfieHNa MyHUUUNANbHOW YCIyrn B 951IEKTPOHHOMN
dopme Yepes EgmHbin, PecnybnukaHckuin noprtann.

3.3.2.1. 3asButenb Ana nogayn 3asaBfIEHUA B ONEKTPOHHOM OpMeE BLINOSHAET
cnegyouine OencTeus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHsaeT opMy INEKTPOHHOIO 3asiBEHWs, BKIOYAOLWYO cBeAeHUs, Heobxoammble U
obsizaTenbHble A48 NpeaoCcTaBeHUss MyHUUMNANbHOW YCNYru;

NpUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hopMe UMn SNEKTPOHHbIE 06pa3bl JOKYMEHTOB
K (pbopme 3neKTPOHHOro 3asBneHns (npyu HeobxoammocTn);

nogTeepxgaeT akT O3HaKOMIEHWA W cornacus € YCrnoBUAMM U MOPSAKOM
npefoCcTaBfieHUss  MyHUMUMNANbHOW  YCNyrM B ONEKTPOHHOW  dopme  (ycTaHaBnmBaeT
COOTBETCTBYHOLLYI OTMETKY O cornacum B pOpMe 3f1EKTPOHHOMO 3asiBIIEHUS);

noaTsepxgaet AOCTOBEPHOCTb COOBLLEHHbIX cBegeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYI OTMETKY B (hOPME 3NEKTPOHHOIO 3asBMEeHUs);

OTnpaBnsAeT 3anofIHEHHOE 3NeKTPOHHOe 3asBreHve (HaXumaeT COOTBETCTBYIOLLYIO
KHOMKY B hOpMe 3NEKTPOHHOIO 3asBIEHUS);

3NEeKTPOHHOE 3asBfeHne NoANNCLIBAETCS B COOTBETCTBMU C TpeboBaHuAMM nyHKTa 2.5.3
alIMUHUCTPATUBHOIO perfiaMmeHTa;

nonyyaet yBegomMmneHne 06 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHUS.

dopmaTHO-Nnornyeckasi nposepka cpopmMmMpoBaHHOIO 3asiBIEHNSA OCYLLIECTBIISIETCA nocre
3anosIHEHNA 3adBUTENEM KaXKO0oro U3 nonen anekTpoHHon oopmbl 3asasneHus. pu BbigaBneHum
HEeKOPPEKTHO 3aMnOSTHEHHOIO MOJIS ANIEKTPOHHOM (POpPMbI 3asBrieHUs1 3a8BUTENb YyBEeOOMIISEeTCH
O XapakTepe BbISIBIEHHOM OWMOKN N Nopsiake ee yCTpaHeHUs1 NOCPeacTBOM MH(POPMAaLIMOHHOTO
coobLLeHna HenocpeaCcTBEHHO B 3NIEKTPOHHOM hopMe 3asBEHNS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacToALWMM MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbIMNONHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SABNAKTCA: 3NEeKTPOHHOoe
aerno, HanpasneHHoe B OpraH nocpefCcTBOM CUCTEMbI 9NIEKTPOHHOIO B3aUMOAENCTBUS.



3.3.3. PaccmoTpeHune komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbIMOMHEHUA agMUHUCTPaATMBHOM Npoueaypbl sBNseTcs
NoCTynrieHne 3asiBfieHns U WHbIX [JOKYMEHTOB, HeobxoaumbIX ANns  npefocTaBreHus
MYHMLMNANbHON YCNYru.

HOMKHOCTHLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aflMUHUCTPATUBHOW npoueaypbl SBMseTcAa 3amMecTuTternb WCNONHUTENbHOro  KomuTeTa
CapMaHOBCKOro cernbCKoro noceneHus (ganee - AOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB):

3.3.3.2. [OMKHOCTHOE nULO, OTBETCTBEHHOE 3a [MpuUeM [JOKYMEHTOB, B Clyyae
obpaLleHuns 3assutens ¢ 3assneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTbI;

NpPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5
aAMWHNCTPATUBHOIO perfamMeHTa, MNpPOBEepKy COOTBETCTBUS NPeACTaBfieHHbIX [OOKYMEHTOB
yCTaHoBIeHHbIM TpeboBaHnAM (Haanexailee oopMieHne KOnMn LOKYMEHTOB, OTCYTCTBUE B
AOKYMEeHTax NogYUCTOK, MPUMUCOK, 3a4€PKHYTbIX CNTOB N MHbIX HE OrOBOPEHHbIX UCMIPaBEeHNN);

3anorHAeT 3MeKTPOHHYI0 POpMy 3asiBfieHUs B aBTOMaTU3MPOBaAHHOW MHGOPMaLMOHHOM
cucTeme, NpeaHasHa4YeHHON AN1s oKasaHWs rocy4apCTBEHHbIX M MYHULUMNANbHbBIX YCNYT;

npy nNpefocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMUWHUCTPaTMBHOIO
pernameHta Ha OyMaXHOM HocuTene, OCYLLeCTBASEeT CKaHWpOBaHWEe npencTaBreHHbIX
AOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHus ckaHnmpyeT NoannucaHHoOe 3asiBrieHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHOPMALMOHHYIO CUCTEMY, NpeaHa3Ha4YeHHy ans
OoKasaHWsl TOCYAapCTBEHHbIX W MyHUUMNAnbHbIX YCNyr [OOKYMEHTbl, MNpeAcTaBfEeHHble B
3MEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0bpasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3NEKTPOHHOE Aeno;

BO3BpaLLaeT NognucaHHoe 3asBrneHne n opurmHanbsl ByMaXKHbIX JOKYMEHTOB 3adBUTENIO;

BblAaeT 3asBUTENO0 PacnuncKy B Npyueme JOKYMEHTOB.

B cnyyae Hanunuusi oCHOBaHMM NS OTKa3a B NpyemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpWeM OOKYMEHTOB, YBELOMNSAET 3afABUTENS O HanuMyun npenaTcTBui Ons
npuemMa 3asiBfieHUs 1 Bo3BpallaeT eMy AOKYMEHTbl C OO6bsICHEHMEM COAEepPXXaHUS BbISIBIIEHHbIX
OCHOBaHWI Ans 0TKasa B Npueme LOKYMEHTOB.

3.3.3.3. JormKHOCTHOE NNUO, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, Nocrie NocTynneHns
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceamBaeT 3asaBfEHNIO HOMEpP B COOTBETCTBMM C HOMEHKNATypon Aen v craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNUBLUME INEKTPOHHbIE Oena, B TOM 4YuUChe MNPUNOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepSET KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobnogeHne  yCcnoBuUM  OENCTBUTENBHOCTM  SNEKTPOHHOM  MOAMNUCH,
nocpeactesoMm obpauieHus Kk EaguHomMy nopTany (B crnyyvae, ecnv 3adBuTenemMm npeactasrfieHbl
3MEKTPOHHbIE [OOKYMEHTbl, MNOAMUWCAHHbIE YCUNEHHOM KBanuUUUPOBAHHOW SNEKTPOHHOW
noanucLHo).

Mpn HannuMm ocHoOBaHW, NPeOyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBNMBaeT MPOEKT peweHns o6 oTkase B nMpuveme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNEeHNA MYHMLMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTtaTe NPOBEPKN YCUNEHHOW KBAaNMPULNPOBAHHOW 3NEKTPOHHON
noanncu BbISIBIEHO HecoOnaeHne ycrnoBunW ee AEeWCTBUTENbHOCTU, MPOEKT peleHus o6
OoTKa3e OO0SMKeH cofepxaTtb MyHKTbl cTtatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUINN OCHOBaHMEM NS ero NPUHATUS.



MpoekT peleHns 06 oTka3e B Npueme JOKYMEHTOB, HEOOXOAMMBIX ANs NpefocTaBneHus
MYHULMMANbHOW YCryru, C ykasaHnem rnpuynH oTkasa (B criydyae, ecrnm OCHOBaHUA A5is OTKasa B
npuemMe JOKYMEHTOB, HeobxoauMbIX ANA NpeaoCcTaBneHns MyHUUMNanbHON yCryru, CBsi3aHbl C
HapyLleHneM YyCTaHOBIEHHbIX TpeboBaHWA K TakuM [OKYMEHTaM, OCHOBaHUS ONA OTKasa B
npueMe [OOKYMEHTOB [JOMKHbl coAepxaTb WHOopMauuio O HavMEHOBaHWUM [OKYMEHTOB
(nHpopMmaumn, ceeneHuin), KOTOpble He MpeacTaBrieHbl, coepXaT HeLOCTOBEPHblE WU (MNn)
NPOTUBOPEYMBbLIE CBeOeHUsi, O(OopMMeHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHun),
HanpaBnsgeTcss Ha corfacoBaHMe B YCTAHOBMNEHHOM MOpsiAKe MNOCPedCTBOM CUCTEMbI
SNEKTPOHHOro JOKYMeHToobopoTa.

CornacoBaHue npoekTa pelleHus 06 oTkase B npueme JOKYMEHTOB, HEOBXOAMMbIX AN
npefocTaBneHnss MyHUUMNanbHOW YCMyrn, OCyLecTBNSeTCA B nopsgke, npeaycMOTPEeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

B cny4yae oTcyTCcTBMA OCHOBaHMIW Ansi OTKa3a B NpueMe JOKYMEHTOB, NpeayCMOTPEHHbIX
NMYyHKTOM 2.7.1 agMUHUCTPATMUBHOIO pernamMeHTa, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B TeYeHWe ogHoro paboyero OHSA CO AHS MOCTYMMEHUSA 3asBrieHns, HanpasnseT
3aABUTENIO, YKasaHHbIM B 3asiBNeHun crnocobom, yBeaoMIMeHWe O MOCTYNNeHUN 3asBneHus,
cofepxallee BXOAALMA PerucTpaunoHHbI HOMep 3asaBreHus, AaTy MNofnyvYeHus 3asBrieHus,
nepeyeHb HaMMeHOBaHUW pannoB, NPeacTaBIiEHHbIX K HEMY [AOKYMEHTOB, AaTy MOny4YeHus
pesynbTaTa MyHULMMNAnbHOW YCyru.

3.3.3.4. WcnonHenne npouenyp, YkasaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPATMBHOIO perriaMmeHTa, Npy Hanuyunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBISeTCS B
aBTOMATU4YECKOM peXxunme C UCMOoMb3oBaHMEM aBTOMAaTU3MPOBAHHOW WH(OPMaLMOHHOM
CUCTEMbI, NpeiHa3Ha4YeHHOMN A5 OKa3aHWs rocyAapCTBEHHbIX U MYHULMNANbHbIX YCYT.

3.3.3.5. AgmMuHuCTpaTMBHblE rpoueaypbl, YycTaHaBnvBaemble  nyHKTom  3.3.3
agMUHUCTPATMBHOINO perfiamMeHTa, BbINOMHAKTCA B TeYeHue OofHoro paboyero AHSA CO OHS
NOCTYNSIEHUS 3asBMEHUS Ha PacCMOTPEHUE.

PesynbTaTtamn BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SBNATCHA: NPUHATBIN Ha
paccMOTPeHNe KOMMNITEKT JOKYMEHTOB UMW NPOEKT pelleHnss o6 oTkase B NpuemMe AOKYMEHTOB,
HeobxoanMbIX AN NpeJoCcTaBNeHns MyHULMNAanbHOW YCyri.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOCOB B OpraHbl, y4acTByoLMe B NpeaocTaBeHnm
MYHULMNANbHOM YCRyru

3.4.1. OcHoBaHMeM Ha4dana BbINONIHEHUS aAMWHUCTPATMBHOW npoueaypbl SABNsSieTcs
nonyyeHne [AOMMKHOCTHbIM  NUUOM  (pabBOTHMKOM), YMONHOMOYEHHbIM Ha  BbINOJIHEHWUE
agMUHUCTPATMBHON NpoLeaypbl, OT AO/MKHOCTHOro nvua (paboTHWKa), OTBETCTBEHHOIO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

[lOMKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINONTHEHMWE
agMUHUCTPATMBHON MpoLeaypbl, SBNSeTcs 3amecmumersb VcnonHuUmensHo20 Komumema
CapMaHOB8CKO20 CerlbCKo2o rocesnieHus (Qanee - OOIMKHOCTHOE §MLO, OTBETCTBEHHOE 3a
HanpaeneHne MexxBeJoOMCTBEHHbIX 3anpoCcoB).

3.4.2. [omkHOCTHOEe nuUOo, OTBETCTBEHHOE 3a HamnpaBieHne MeXBeOOMCTBEHHbIX
3anpocoB, OpPMMPYeT W HanpaensieT B 3MEeKTPOHHOM hopmMe MnocpeacTBOM CUCTEMbI
MEXBEOOMCTBEHHOIO  3FIEKTPOHHOIO  B3aMMOAEeNCTBUS  (NpyM  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — MHbIMM crnocobamn) 3anpocbl O NPeaoCTaBNeHUM OOKYMEHTOB W CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfnamMeHTa.

AOMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBnMBaeMble  HacCTOSWMUM  MYHKTOM,
BbIMOMHSAOTCS B A€Hb NMPUHATUS 3asiBNEHMS HA PaCCMOTPEHME.

PesynbTaTtamu BbINOMHEHUST aMUHUCTPATUBHBIX NPOLIEAYpP SBMSOTCSA: HanpaBneHHble B
opraHbl BNactu u (Unun) NoABeaoOMCTBEHHbIE OpraHam BracTu opraHvM3aumm 3anpochi.

3.4.3. CneumanucTbl MOCTABLUMKOB [aHHbIX Ha OCHOBAHUW 3anpocoB, MOCTYMMUBLUMX
4yepe3 CUCTEMY MEXBEAOMCTBEHHOIO SMEKTPOHHOrO B3aWMOAEWNCTBUS, NPeaoCTaBnsioT
3anpalumBaemMble OOKYMEHTbI (MHpopMaUMio) UM HanpaensloT yBeAoOMMeHUss 06 oTCyTCTBMM



AOKYMeHTa 1 (Unu) uHdopmarmm, HeobxoanMbIX ANA NpegocTaBeHns MyHULMNAnNsHOW yCnyrm
(nanee — yBegomneHue o6 oTkase).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacTOALLMM MYHKTOM,
BbIMOMHAITCA B TeYeHWe Tpex OHeW CO AOHA MOCTYNMeHUs MexXBedOMCTBEHHOro 3anpoca B
opraH Wnu opraHusauuio, npegocTtasBngame JOKYMEHT U MHGOPMaUMo, eCnn UHble CPOKU
NnoaroToBKM W HanpasfieHMst OTBeTa Ha MEeXBEeAOMCTBEHHbIA 3anpoC He YCTaHOBIIEHbI
deaepanbHbIMKM 3aKkoHaMK, NpaBoBbiMW akTamu [NpaBuTtenbctBa Poccuinickon denepaumm um
NPUHATBIMU B COOTBETCTBUU C pefeparnbHbIMU 3aKOHAaMW HOPMaTUBHLIMWU NPaBOBbLIMU akTamu
Pecnybnukn TatapcraH.

PesynbTatamu BbINOSTHEHUS aOMUHUCTPATMBHBLIX Mpoueayp SBMSAKTCA: OOKYMEHTbI
(cBepeHust), HeobxoanMble ANA NpeaocTaBeHna MyHMUMnanbHoOn ycnyrm, nnbo yBegomneHme
o6 oTkase, HanpaBneHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpaBneHue
MEeXBeJOMCTBEHHbIX 3anNpoCcoB.

3.4.4. [JomkHOCTHOE nuUO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocoB:

nonyyaet 3anpawmBaeMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3NeKTPOHHOro
B3aMMOOENCTBUA  OOKYMEeHTbl  (cBedeHus), HeobxoouMmble  OnNs  nNpegocTaBrieHus
MyHUUMNaneHOM ycnyru, nubo yeBegomrieHne o6 OoTkase Mpu OTCYTCTBUM AOKYMeHTa u (1nu)
nHdopmaLuunuy;

npy HanNU4YnMM OCHOBaHUMK, NPEeAYCMOTPEHHbLIX MNYHKTOM 2.7.1 agMUWHUCTPaTMBHOIO
pernaMmeHTa, nogrotTaBnNMBaeT MpPOEKT peweHus 06 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONA NpegocTaBneHns MyHUUMNAanbHOW YCyri.

MpoekT peweHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMbIX AN NpeAoCTaBneHns
MYHUUMNANbHOM yCNyru, ¢ ykasaHnemM Npu4YvH oTKasa (B criydae, ecrnim oCHOBaHUA Onsl OTkasa B
npueme OOKYMEHTOB, HEOOXOANMbLIX ANS NpeAoCTaBNeHNa MyHUUUNANbLHOW YCNyru, cBA3aHbl C
HapyLleHMeM YCTaHOBJSIEHHbIX TpeboBaHUM K TakMM [AOKYMEHTaM, OCHOBaHWA AOf1 OTKasa B
npueme [OOKYMEHTOB [AOSDKHbI cofaepXaTb MHGPOPMauMio O HaUMEHOBaHUW [OOKYMEHTOB
(nHpopMaumn, ceepeHuin), KOTOpble He MpeAcTaBreHbl, cogepXaT HeLOCTOBEPHblE WU (MNN)
npoTMBOpEeYMBbIE CBeAEHUsA, O(OpPMIMEHbl C HapylleHWeM YCTaHOBMEHHbIX TpeboBaHui),
HanpaBnseTcss Ha corfacoBaHMe B YCTAHOBMEHHOM MOpsiAke NOCpPeaAcTBOM  CUCTEMBI
3NEKTPOHHOro AOKYMeHTOObopoTa.

CornacoBaHue npoekTa pelleHus ob oTkase B npueme JOKYMEHTOB, HeobXoauMbIX Ans
npegocTaBnNeHns MyHUUUNAnNbHOW YCNyru, OCYLeCTBRseTCs B nopsake, npegyCMOTPEHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perflaMeHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbIMOMHATCSA B A€Hb NOMyYeHNa CBeAEHNN N0 MeXBEOOMCTBEHHbIM 3arnpocam.

PesynbTatamn BbINOMHEHMS AAMWHUCTPATUBHBLIX Mpoueayp SABNAKTCA: OOKYMEHTbI
(cBepeHust), Heobxoanmble Ans NpefoCcTaBNEHNS MyHULUMNANbHOW YCIyrn, NPOEKT peleHnsa ob
OTKase B Nnpueme LOKYMEHTOB, HEOOXOAMMBbIX A5 NPeOCTaBNeHN MyHULUMNANnbHOW YCnyru.

3.4.5. VicnonHeHue npouenyp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, Npu HanuUynm TEeXHUYECKOW BO3MOXHOCTU OCYLLEeCTBNAETCA B aBTOMAaTU4ECKOM
pexvme C  WCMNOSMb30BaHMEM  aBTOMATU3UPOBAHHOWM  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHUs rocyfapCTBEHHbIX M MyHUUMNANbHBIX YCNyr, B TOM 4YuUcre C
MOMEHTa perucTpauun 3asiBfieHUsi B COOTBETCTBMM C MYHKTOM 2.13 agMWUHUCTPATUBHOIO
perrnameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNOSIHEHUS aAMUHUCTPATUBHBIX NpoLeayp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa, CoCTaBnaeT Tpu pabounx gHS.

3.5. NoaroToBka pesynbTaTta MyHULMNAansHOW yCnyru
3.5.1. OcHoBaHveM Ha4yana BbINOMIHEHUS agMUWHUCTPATMBHOM Mpouenypbl ABNSeTcs

NoCTynrieHne OT AOSMKHOCTHOMO Nnua, OTBETCTBEHHOrO 3a HanpaslieHne MeXBeJOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHwun), HeobxoauMMmbiXx ANA NpefocTaBfeHust MyHULMNanbHOW



yCnyru.

[OSMKHOCTHBLIM SIMLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aJMUHUCTPATUBHOW Npoueaypsbl,
ABNAETCA 3amectuTenb pykoBoautensa VcnonHuUTenbHOro komuteta (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pes3ynbTaTta NnpefoCTaBNeHUs MyHULMNAansHOM yCnyru).

3.5.2. [JOmMKHOCTHOE 10, OTBETCTBEHHOE 3a MNOAroTOBKY pesyfibTata npeaoctaBneHuns
MYHMLMNANbHON YCNYTIu:

paccmaTpmBaeT  CPOPMUPOBAHHBLIN  KOMMMEKT AOKYMEHTOB, HeobXoaumbIX Ans
npefocTaBfieHUss MyHULUMNANbLHOW YCNyru;

Npy BbISIBIEHUM OCHOBaHWW AN OTKasa B MpefocTaBleHuM MyHUUUNanbHOW YCIyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO pernamMeHTa, NoArotaBnmBaeT NPoeKT peLleHns
06 oTKkase B NpefoCTaBfeHUN MyHULMNAnbHON YCNyru;

B Clly4ae OTCYTCTBMS OCHOBaHWM ONA OTKasa B NpefocTaBfeHun MyHUUMnarbHOW
ycrnyru, npefyCMOTPEHHbIX MyHKTOM 2.8.2 aAMWHUCTPATUBHOINO perfaMmeHTa, no wutoram
pPacCMOTPEHNSA [OKYMEHTOB, HeOobXxoAuMMbIX Afsi NpefoCTaBfeHns MyHUUMNanbHOM YCNyru,
noaroTaBnMBaeT NPOEKT pesynbTaTta NpeaocTaBneHns MyHULUMNanbHON YCNyrn B COOTBETCTBUM
c nognyHktamn 1 — 3 nyHkTa 2.3.1 agMUHUCTPATMBHOIO pernamMeHTa;

HanpasnseT NOAroTOBMEHHbIN MPOEKT pesynbTaTa NpeaoCTaBNeHUs MyHUUUNanbHOM
yCryrm Ha corfnacoBaHve B YCTaAHOBJSIEHHOM Mnopsiake NocpeacTBOM CUCTEMbl 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMWHUCTpPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM MYHKTOM,
BbIMOJSTHAIOTCSA B TeYeHne o4HOro pabo4yero gHs.

Pesynbtatamun BbINONHEHNA aAMUHUCTPATUBHBLIX NPOLEAYpP ABMASIOTCA: NPOEKT peLleHus
00 oTkase B NpeaoCTaBfeHNN MyHULMNANbHOW YCIyrin, cnpaBku (BbIMUCKN).

3.5.3. CornacoBaHne wn nognucaHne npoekTta pesynbTaTta nNpegocTaBrieHns
MyHUUMMNANbHON YyCrnyrn (ganee — nNpoeKTbl AOKYMEHTOB) OCYLLECTBNAETCA pyKkoBOAUTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHOro 3a MOArOTOBKY pesynbTaTa MyHULMManbHOM
ycnyru, 3amectutenem Pykosogutens OpraHa, Pykosogutenem OpraHa.

MogroToBneHHble MNPOEKTbl AOKYMEHTOB, MMeElOLWMEe 3aMeyvaHus, BO3BpalLalTCcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTata MyHuuunansHow ycnyru. ocne
YCTpPaHEeHUs1 3aMeYaHUn NPOEeKTbl JOKYMEHTOB MOBTOPHO nepedarTcs OM9 COrfacoBaHus U
noanncaHus.

PykoBogntens OpraHa npu pacCMOTPEHMUM TMPOEKTOB [JOKYMEHTOB MpoBepsieT
cobnogeHne agMUMHUCTPATMBHOIO perfnameHTa LOMMKHOCTHbIMM nuuamu OpraHa B 4actu
CPOKOB BbINOSIHEHUS agMUHUCTPATMBHLIX Mpouenyp, WX MocnegoBaTenbHOCTM UM MOSHOTHI,
HanNU4ns CornacoBaHUM YNOMHOMOYEHHbIX AOMKHOCTHLIX Nyl OpraHa B cucTtemMe 3feKTPOHHOIo
AOKymeHToobopoTa.

B cnyyae BbISIBNEHWS HapyLleHUWN B 4aCTW CPOKOB BbINOMHEHUS aAMWHUCTPATUBHbIX
npoueayp, WX nocnegoBaTtenbHOCTM WM NONHOTbI  PykoBoguTtens OpraHa uwHUUuupyeT
npuBneYyeHne K OTBETCTBEHHOCTU NuL, AOMYCTUBLUMX HapYLIEHUHA, B COOTBETCTBUU C MYHKTOM
4.3 agMVHNCTPATMBHOIO pernamMeHTa.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALWMM MYHKTOM,
BbIMOSHAOTCS B Te4EHME OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: peweHve 06
oTKase B npuveme AOKYMEHTOB HeOobXOoAWMbIX Ofsi NpefocTaBneHus MyHULMNanbHOW YCyru,
pelweHne 06 oTkase B NpeoCTaBneHMM MyHULUNANsHOM YCnyru, cnpaska (Bbinucka).

3.5.4. VcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMUHUCTPATMBHOIO
perrnameHTa, Npu HanuUynm TEeXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4ECKOM
pexvme C  WCMNOSIb30BaHMEM  aBTOMATU3MPOBAHHOW  MH(OPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOM OS89 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyT.

MakcumarsnbHbIA CPOK BbINOSTHEHNA agMUHUCTPATUBHBIX NPoLeayp, YKa3aHHbIX B MYHKTE
3.5. agMVHXCTPaTMBHOIO pernameHTa, CoCTaBnseT oguH pabounin AeHb.

3.6. Bbigaya (HanpaBneHue) 3aaBuTernto pesynbtata MyHULUNAnsHOM yCnyru



3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS aAMUHUCTPATMBHOM Mpouenypbl ABNseTcs
nosiyyeHue [OOSMKHOCTHbIM JIMLUOM, OTBETCTBEHHbIM 33 BbIMOMNHEHNEe agMWHUCTPaTUBHOMU
npoueaypbl, JOKYMeHTa, NoATBepXKAAoLero npegocTaBneHne MyHULMnansHOM yCnyru.

HOSMKHOCTHBLIM NULIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE aJMUHUCTPATUBHOW Npoueaypsl,
ABnseTca 3amecTtutenb McnonHutenbHoro komuteta CapMaHOBCKOro CeflbCKOro noceneHus
(oanee - 4OMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgavy (HanpasreHne) JOKYMEHTOB).

3.6.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT permctpaumio U BHECEHWe CBedeHWW O pesynbTaTte npefocTaBreHus
MYHUUMNANbHOMW Yycryrm B MNOACUCTEMY BedeHUs [OOKYMeHTauum aBTOMaTU3MPOBaHHOM
WHOPMALUMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOM AN OKa3aHWA roCyJapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BelLaeT 3aaBuUTENsa (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3adBfEHUKN, O
pesynbtate npeaocTaBfeHUst MYHULMNANbHOW YCyrM M O  BO3MOXHOCTU  NOSTyYeHUs
pesynbTata npegocrtaBneHns MyHuumnansHom yenyrm B OpraHe nnm B MOLL.

WcnonHeHve npouenyp nNpu Hanuymm TeXHUYECKOM BO3MOXHOCTU OCYLLeCTBNAeTCs B
aBTOMaTMYECKOM peXumMe C UCMNoSb30BaHMEM aBTOMATU3NPOBAHHOW WH(OPMaLMOHHOM
CUCTEeMbI, NpegHa3Ha4YeHHOW AN oKasaHUsa rocygapCTBEHHbIX U MyHULMMANbHbBIX YCITYr.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMsble HacToALWMM MYHKTOM,
BbIMONHATCA B Te4eHne ogHoro paboyero AHSA co AHS NoANUCcaHNSa LOKYMeHTa, ABNAoLerocs
pe3ynbTtatoM MpefocTaBneHns MyHUUMNanbHOW YCryru, YnoSITHOMOYEHHbIM OOSMKHOCTHbLIM
nnyom OpraHa (OpraHom).

Pesynbtatamu BbINONMHEHUS agMUHUCTPATMBHbLIX MNpoueayp SBMASTCA: pasMelleHune
CBeeHUNn O pes3ynbTaTe nNpefoCcTaBfieHUss MyHUUMNANbHOM YCIyrM B UHAOPMAUMOHHbIX
cucTemax, M3BelleHue 3asBuTens (ero npeacrtaBuTensi) O pesynbTaTe NpeaocTaBneHus
MYHUUMNANbHOW ycnyrm n cnocobax ero nonyyeHus.

3.6.3. MNopsgok Bblgaun (HanpaeneHus) pesynbTata NpeaocTaBfeHNa MyHULMNANbHON
yCnyru:

3.6.3.1. MNpun obpawieHnn 3asBUTENA 3a pe3ynbTaTtoM MyHuumMnanbHown ycnyrn B MOL],
paboTHuk MOLl BbigaeT 3asBuTeNto pesynbtat MyHUUMNanbHOM ycnyru B popme ak3emnnspa
9NEKTPOHHOro AO0KyMeHTa Ha 6ymaxHom Hocutene. Mo TpeboBaHuO 3aaBUTENsS BMeCTe C
9K3eMMAsipOM 3SIEKTPOHHOrO [JOKYMeHTa Ha OyMaXHOM HocuTene emy npeaoctaBnseTcs
3K3eMMnnsap 9NeKTPOHHOro AOKYMeHTa NyTeM ero 3anvcu Ha CbeMHbI HOCUTENb MHdopMauun
UM HanpasfieHUs1 3K3eMnnsdpa 3EKTPOHHOro OOKYMEHTa MO 3feKTPOHHOW noyTe B agpec
3aaButend. Npn 3anucn Ha CbeMHbI HOCUTENb MHAOPMAaLMKM UM HanpaBneHun ak3emMnnsapa
9NEeKTPOHHOro [JOKYMEeHTa, Ha OCHOBE KOTOPOro COCTaBfleH SK3eMMMsp 3reKTPOHHOro
AOKYMeHTa Ha ByMaHOM HocuTene, Mo 3NEKTPOHHOW NoYTe NOEHTUYHOCTb TAKoro ak3emnnspa
3MIEKTPOHHOIrO JOKYMEHTa 3K3eMNMsipy 9NEeKTPOHHOro AOKyMeHTa Ha OyMaXHOM HocuTene
3aBepsieTcs YNONTHOMOY€EHHbIM COTPYZHMKOM C NCrnonb3oBaHNEM YCUNEHHON
KBanMuumMpoBaHHOM 3MNeKTPOHHOW NOAMUCH.

AOMWHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaemble HaCTOALWMM MYHKTOM,
BbIMOSHATCSA B Nopsagke o4epeaHoCTH, B AeHb NpUbbITUS 3asBUTENS B CPOKWU, YCTAHOBIEHHbIE
pernameHTom padoTtbl MOLL.

PesynbTatamu BbINOSIHEHNA aAMUHUCTPATUBHBIX NpoLenyp ABNAKTCA: dmkcaumnsa dakra
Bbldayn pesynbTaTa npegocTaBneHns myHuumnanbHon ycnyrm B AVC MOL|, pesynbtar
npefoCcTaBfeHNUs MyHUUMNANbHOW YCNYIn, BblAAHHbLIA 3asBUTESHO.

3.6.3.2. lMpn obpaweHun 3aaBuTens 3a pesynbTaToM MyHUUMMNANbHOM YCIyrn yepes
EovHbin, PecnybnukaHckui nopTan 3adBuMTENO B JIMYHBbIA - KabWHET aBTOMaTUYecKu
HanpaBnseTCs ANEeKTPOHHbIN 00pa3 AOKYMEHTa, ABMSIOWErocs pe3ynbTaToM NpeaoCcTaBneHus
MYHUUMNANbHOMW  YCIyrn, MOAMNUCaHHbLIM  YCUIEHHOW  KBanuOUUMPOBAHHOW  3IEKTPOHHOM
noanNUCbIO YNOSTHOMOYEHHOro AOMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHUCTPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmsble HacToALWMM MYHKTOM,
BbIMOMHATCA B AeHb NOANUCaHUSA OOKYMEeHTa, NoATBep)KaaloLwero npegocrasrneHe (oTkas B



npegocTaBneHnn) MyHUUMNanbHOW YCIyrn, YNOHOMOYEHHbIM OOSMKHOCTHLIM nmuoMm OpraHa
(OpraHowm).

PesynbTatamun BbINOMHEHMS agMUHUCTPATUMBHBIX Mpouedyp SABMASTCA: HarnpasrieHue
(npegoctaBneHne) ¢ wucnonb3oBaHneMm EguHoro, PecnybnukaHckoro noprtana 3asiBUTENIO
AOKYMeHTa, noaTeepxaaroLLlero npefocraBneHme MyHuuunanbHom ycryrm (B TOM Ynucne oTkas
B NpefoCcTaBNeHnn MyHULMNANbHON YCyru).

3.6.3.3. lpwn obpalieHnn 3aaBuUTeNs 3a pesynbTaToM MyHUuunanbHon ycnyrm B OpraH,
AOJDKHOCTHOE NMUO, OTBETCTBEHHOe 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BblaaeT
3aaBUTENt0 pesynbTaT MyHuuunanbHon ycnyru. [lo TpeboBaHWO 3asBUTENs BMeCTe C
9K3eMMNNAPOM 9fIEKTPOHHOIO [OKyMeHTa Ha OymaXHOM HocuTene emy npeaocTaBnaeTcd
9K3eMNNAp SMEeKTPOHHOro JOKYMEHTa MyTeM ero 3anncu Ha CbeMHbIA HOocuTeNb MHgopmaunm
UM HanpasfieHUs1 3K3eMnndpa 3IEKTPOHHOro AOKYMEHTa MO 3feKTPOHHOW nodTe B ajpec
3aaBuUTens.

AOMWHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMsble HacToALWMM MYHKTOM,
OCYLLIECTBNAOTCA B MOpPSAKEe OYepenHOCTU, B AeHb NpubbLITUA 3asBUTeNs B COOTBETCTBUWN C
[MpaBnnamn BHyTpeHHero TpyaoBoro pacnopsiaka OpraHa.

PesynbTaTtoM BbINOMHEHNA agMUHUCTPATUBHBIX Npoueayp SABNATCA: ukcaunsa dakra
BblAaun pesynbtata npegocTaBNeHus MyHUUMnanbHOW YCnyrm B aBTOMAaTU3MPOBaHHOM
WHOPMaAUMOHHON  cucTemMe, nMpefHasHadYeHHOM [Onsa  OKasaHuUs  roCy[apCTBEHHbIX U
MYHUUMNANbHbIX YCAYT.

3.7. cnpaBneHne TeXHN4YeCKNX oLnbok

3.7.1. B cny4yae oOHapyXeHUsi TEeXHUYECKOM OWMUOKN B [OOKYMEHTe, SBMSLEMCS
pes3ynbTaTtoM MyHMUMNANbHOW yCnyru, 3assuTtenb HanpasndeT B OpraH:

3asBrieHne o6 mncnpaBreHun TexHU4eckon ownbku (npunoxeHue Ne 5 Kk HacTodAwemy
aAMWUHUCTPATUBHOMY PErfiameHTy);

AOKYMEHT, BblAaHHbIA 3asiBUTENO KaK pesynbTaT MyHUUMManbHOW YCRyrn, B KOTOPOM
COOEPXUTCSA TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, MMewLWme puandeckyro cuny, CBMOETENbCTBYKOLME O  Hanuumm
TEXHUYECKON OLLIMOKM.

3agaBneHne 06 uncnpaBreHUn TEeXHUYECKOW OWwMnbKM B CBeOEHUsIX, YKa3aHHbIX B
AOKYMEHTE, SABNSAKLWEMCA pe3ynbTaToM MyHUUMNANbHOW YyCnyrk, nogaeTcs 3asiBUTENem
(ynosIHOMOYEHHBbIM  NpeAcTaBUTENeM) MNOYTOBbLIM  OTMApaBfieHneM (B TOM  4ucne cC
NCMNONb30BaHMEM 3NEKTPOHHOW MoYThl), NMnbo vepes EamHbin, PecnybnukaHckuii noptan unum
ML,

3.7.2. JOmMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, OCYLLECTBISET Npuem
3asBrneHnsa 06 ncnpaBneHnn TEXHNYECKON OLINBKKN, perucTpupyeT 3asBreHne ¢ NpUIoXeHHbIMN
AOKYMEHTaMM W nepegaeT WX [OOMMKHOCTHOMY nudy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBfMBaeMble HaCTOALMM NYHKTOM,
BbINOSTHAOTCA B TEYEHME 04HOro paboyero AHA ¢ gaTbl pernctpauum 3asBfeHus.

PesynbTatamn BbINOMHEHUS aOMWHUCTPATMBHBIX MNpoueayp SABMASKTCA: MPUHATOE W
3aperncTpupoBaHHOE 3asiBfieHMe, HanpaBfieHHOE Ha PacCMOTPEHWE AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.7.3. [JO/mMKHOCTHOE NNUO, OTBETCTBEHHOE 3a 06paboTKy LOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl U B LENsX BHECEHUS WCNpaBneHUn B LOOKYMEHT, SBMSOWMNCA pe3ynbTaToM
npefocTaBfeHns MyHUUMNANbHOW YCNyrM, OCYLECTBASET npoueaypbl, NpeayCMOTPEHHbIe
NYHKTOM 3.5 agMUHUCTPATUBHOIO perfnamMeHTa, 1 BbldaeT UCrnpaBneHHbI JOKYMEHT 3asBUTENIO
(ynoslTHOMOYEHHOMY MpeAcTaBuUTENt0) fUYHO NOL POCAUCL C  U3bATUEM Yy  3adBUTENs
(ynoniHOMOYEHHOro npeacTaBuTensl) OpurnHana [JOKyMeHTa, B KOTOPOM  COAEPXUTCS
TexHmyeckass owunbka, wnu HanpaensieT B agpec 3asBUTENs MOYTOBbIM OTMNpaBfieHNEM
(nocpencTBOM 9NEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOSMyYeHUA [OOKyMeHTa Mnpu



npegoctaBneHnn B OpraH opurMHana [OKYMEHTa, B KOTOPOM COAEPXMTCA TexHuUYeckas
omnbka.

AOMWHUCTPaTUBHbIE npouenypbl, yCTaHaBnMBaemble HacToALNM MYHKTOM,
BbINOSTHAIOTCA B TedeHue ABYX paboumx AHen nocrne obHapyXeHUst TEXHUYECKON OLNOBKN nnu
nony4yeHns ot Nboro 3aMHTEPECOBAHHOIO NMLA 3asiBNEHNs1 O AONYLLEHHOWN OLInGKe.

PesynbTatamn BbINOMHEHUA aAMWMHUCTPATUBHBLIX Npoueayp SBNATCA: BblOAHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LJOKYMEHT.

4. Nopsapok n opMbl KOHTPOSA 3a NpeAoCTaBleHUEM MyHULMNANbHOW yCIyru

4.1. MNMopsaok ocyLecTBNEHNSI TEKYLLLEro KOHTPONS 3a COOMAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHLIMY NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs kK NpeaoCcTaBNeHNIo

MYHULUMNANbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEHUIA

KOoHTponb 3a MOMHOTOM W Ka4vyeCTBOM MNpeAoCTaBfeHnd MyHUUUNarbHOW  YCryru
BKNtoYaeT B cebs BbISIBNEHME W YCTPaHEHWE HapylleHWA NpaB 3asaBUTENENn, npoBeneHue
NpoBepoK cobnogeHns npoueayp MNpeaocTaBneHns MyHUUMNAnNbHOW ycnyru, nogroToBKY
pelweHnn Ha gencteus (besnencTene) AOMMKHOCTHBIX UL, OpraHa MECTHOrO camoyrnpaBrieHNs.

dopmamMn KOHTpONs 3a CobMaeHMEM UCMNOSTHEHUS agMWHUCTPATUBHBLIX npoueayp
ABMAOTCA:

1) npoBepka UK corfacoBaHMe MNPOEKTOB  [AOKYMEHTOB MO  nNpefoCTaBfieHUto
MYHULMNANbHOW YCNYrK;

2) NpoBOAUMbIE B YCTAaHOBEHHOM NOpPsiAKE NPOBEPKM BeAeHNA 0enonpon3BoacTBa;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobntogeHus
npoueayp NpeaocTaBreHnss MyHUUMNansHOW YCIyri.

B uenax TeKywero KOHTPOMs WMCMONb3YyTCS CBEOEHMUS, UMEKLLMECA B SNEKTPOHHON
0ase [faHHbIX, cnyxebHas KoOppecnoHOeHUMs, YCTHas W NUCbMEHHas uMHdopMaLms
AOJDKHOCTHbIX NNL, OCYLLECTBASOWNX BbINOSIHEHWE aaMUHUCTPATUBHbBIX NPOLEAYP, XXypHanbl
yyeTa COOTBETCTBYOLUNX AOKYMEHTOB N ApYyrne cBeAeHUS.

[ns ocywecTBfeHns KOHTPONS 3a COoBepLUeHWEeM OEWCTBUA MpU npeaocTtaBfieHnN
MYHUUMNANBHOMW  YCAYIM U MPUHATAW  pPelleHUn  pyKoBOOUTEM opraHa MEeCTHOro
camoynpaBneHus NpeacTaBnNATCS CNpaBkM O pesynbTaTtax NpenoCTaBNeHUs MyHULMNanbHOM
ycnyru.

O cnyyasx M nNpuUYMHaX HapyLWEeHWs CPOKOB, MOCMEeAOBATENbHOCTM M COAEepXaHus
aAMUHUCTPATUBHBIX Npoueayp AOSPKHOCTHbIE NUUA HEMEASIEHHO UHPOPMUPYIOT PYKOBOANUTENS
opraHa, NpeaocCTaBsaLWLEro MyHULMNANbHYO YCIyry, a Takke NpeanpuHMMatoT CPOYHbIE MEpbI
No YCTPaAHEHUIO HapyLUEHWUNA.

Tekywmnn KOHTPONb 3a cobnogeHneM nocrneaoBaTeNlbHOCTM AENCTBUIA, ONpeaerieHHbIX
aAMUHUCTPATUBHBbIMM  MNpouedypaMmy MO NPegoCTaBNEHU  MYHUUMNANbHOWM  YCRyru,
OCYyLleCTBNAeTCA 3aMecTuTeneM pyKoBOAUTENs oOpraHa MEeCTHOro camoyrpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeAOoCTaBfEHUIO MYHULMMANbHOW YCIyru,
HayanbHUKOM OTAena, OCYLeCTBNALWEro opraHmsaumio paboTbl NO  NpeaoCTaBreHUIo
MYHULUMNANbHOW YCRyrn.

lMepeveHb OOIMKHOCTHbLIX NAL, OCYLLECTBNAIOLWMNX TEKYLIUW KOHTPOMb, YCTaHaBNnBaeTCs
NOSIOXXEHNAMM O CTPYKTYPHbIX MNoApasderieHnsix opraHa MeCTHOro CcaMoynpaBrieHuss U
OOJDKHOCTHBLIMU perfnaMmeHTamum.

4.2. MNopsigok U NepUOANYHOCTb OCYLLECTBIIEHUS NIaHOBbIX Y BHEMNAHOBbLIX NPOBEPOK MNONHOTbI
1 KayecTBa npeaocTaBneHnst MyHULUMNanbHOM YCryri, B TOM Y1cre Nopsiaok U (hopMbl
KOHTPOIIS 3@ MOMHOTON N KAa4YeCTBOM NpefoCcTaBneHNst MyHUUMNAarbHOW YCryru

4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAoCTaBNeHNA MyHULMNATbHOW YCryrn



ocyLlecTBndaeTcda B popmax:

1) npoBeaeHNs NPOBEPOK;

2) paccMoTpeHuns xanob 3aasutenen Ha gencteus (besgernctene) OpraHa, a Takke nx
AOJDKHOCTHbIX AL, MyHULMNAMNbHBIX CRYXaLLlnX.

4.2.2. B uenax ocyLecTBNeHUs KOHTPOMSA 3a NOSMIHOTOM N Ka4eCTBOM MpeoCTaBeHns
MYHUUMNANbHOW YCyru NpoOBOAATCS NSflaHOBbIE U BHEMNaHOBbIE NpoBepku. [opagok u
NnepnoanYHOCTb OCYLLIECTBIEHWS NTaHOBbLIX NPOBEPOK YCTaHaBMBaeTCs NnaHOM paboThl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C NpeaocTaBneHnemM
MYHULMMNANbHOW YCnyru (KOMMNeKCHbIe MPOBEPKU), UM OTAENbHbIN BONPOC, CBA3aHHbLIN C
npegocTaBfeHMeM MyHUUMNAaneHOM ycnyrn (TeMaTnyeckne npoBepkun). [Nposepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW arnobe 3asasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3U C NPOBEPKON YCTpPaHEHUS paHee
BbISIBNIEHHbIX HApPYLUEHWUA aAMUHUCTPATUBHOIO pernameHTa, a Takke B criyqyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbIX NN,
MYHULMNANbHbIX CAY>KaLLuUX.

4.2.4. PesynbTaTtbl NpoBEPKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHNS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAOLWEro MyHMLMNANbHYHO
ycnyry, 3a pelueHnsa n gencteus (6esgenctane), NpUHMMaemble (OCYLLIECTBIISIEMbIE) MU B
X0o4e NpeaocTaBNeHNa MyHULMNANbHOW YCryrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Cryyae BbISIBIEHUA HapyleHWn npas
3asBUTENEN BWHOBHbIE IMUA MNPUBIMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoautens opraHa MECTHOrO CaMOynpaBfieHUss HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBNEHUN.

PykoBoauntenb (3amMecTtutenb PYKOBOAUTENS) CTPYKTYPHOro noapasferieHns opraHa
MECTHOro CcamMoOyrnpaBfeHnss HeceT OTBEeTCTBEHHOCTb 3a HeCBOEeBpeMeHHoe WU (Mnn)
HeHagnexauwee BbINOSIHEHNE aOMWHUCTPATMBHBLIX [OEWCTBUW, YKal3aHHbIX B pasgene 3
agMUHUCTPATUBHOIO pernamMeHTa.

[OMMKHOCTHbIE NMUA U UHblIE MYHUUMNANbHbIE CRyXallne 3a peleHus u OencTBus
(6e3pencTBme), nNpuHUMaeMble (OCyLLeCTBNAeMble) B Xo4e NpefocTaBneHns MyHUumnansHOm
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBINIEHHOM 3aKOHOAATENbCTBOM NOPSIAKE.

4.4. MNMonoxeHus, xapakTepuayloLune TpeboBaHMs K NOpsSAKy U dhopmMam KOHTpons 3a
npeaocTaBneHNEM MyHULMMNANbHOM YCNyri, B TOM YMACIE CO CTOPOHbI FpaXxaaH, ux
00beanHEHUN 1 opraHM3auni

KoHTponb 3a npegocTaBneHMEM MyHMUMNANbHOW YCNYrM CO CTOPOHbI rpaxaaH, WX
0ObeAVHEHUA U OpraHu3auuii, OCYLLECTBRSIETCA MNOCPEACTBOM OTKPbITOCTU AeATenbHOCTU
opraHa MeCTHOro camoyrnpaBfieHVst Npy NPeAoCTaBNEHUN MYHULMNANBLHOW YCNYrn, NONyYeHns
MOMHOM, aKkTyanbHOW W  OOCTOBEPHOM WHpopMauMm o nopsiake npeaocTaBlneHus
MYHULMMNANbHON YCNYyrM U BO3MOXHOCTM AocynebHoro paccmoTpeHns obpalieHun (kanob) B
npoLecce NpeaocTaBneHns MyHULMNanbHOM YCyri.

5. AlocynebHbIN (BHECYAEeOHbIN) NOPAAOK 00XanoBaHUA peLueHU U AeNCTBUN
(6be3pencTBUA) opraHa, npeaoCcTaBnAKOLWEro MyHULUNAanbHY ycnyry,
MHOroyHKLNOHaNbLHOro LeHTpa npeaocTaBneHus rocyaAapCTBEHHbIX U
MyHUUMNaNbHbIX YCNYr, opraHu3auum, ykasaHHbiX B 4actu 1.1 ctatbu 16 PenepanbHoro
3akoHa N2210-®d3, a TakKe UX JOIMKHOCTHbIX NI, MYHULUMNANbHbIX CRYXalluX,
paboTHuKOB



5.1. 3aaBuTEenM UMET NpaBo Ha obXxanoBaHue B OocyAebHOM MOpsiAKke peLlueHun m
aenctenin (6e3nencTeuns) opraHa, NpeaoCcTaBNALEro MyHULMNANbHYO YCIyry, AOSMKHOCTHOIO
nuua opraHa, npeaocTaBnsloWero MyHUUMNAnNbHY yCnyry, MyHUUMNAnbHOro cryxatiero,
PYKOBOAUTENSA OpraHa, NnpefoCcTaBfsioWwero MyHUUMNanbHY YCnyry, MHOrO(yHKLUNOHaNbLHOro
LUeHTpa, paboTHNKA MHOTOYHKLMOHANBHOIO LIEHTPa, OpraHM3auni, NpeaycMoTPEHHbIX YacTbto
1.1 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asButenb MoxeT 06paTUTLCS C Kanobon, B TOM YMCIe B CreAyLWnX cryyvasx:

1) HapyLleHne cpoka perMcTpauumn 3anpoca o nNpegocTaBeHnn MyHULUNAanNsLHOW ycnyru,
3anpoca, ykasaHHoro B ctaTbe 15.1 ®deneparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHMs MyHUUMnanbHon ycnyriu. B ykaszaHHoM crnydae
pocynebHoe (BHecynebHoe) obxanoBaHve 3asBUTENEM peLUeHnn n gencTtBuin (6espencrtems)
MHOIMOYHKLMOHANbHOro LeHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMo LEeHTpa BO3MOXHO B
cnyyae, ecnuM Ha MHOrogyHKUMOHArbHbLIN LUEHTP, peweHus u gencteuna (besgencreue)
KOoToporo ob6XanylTcs, BO3MOXeHa (QyHKUMS N0 NpedoCTaBNEeHU0 COOTBETCTBYHOLLNX
MYHUUMNAanNbHbIX YCiyr B NONMHOM obbeme B nopsigke, onpeferieHHoMm 4Yactbio 1.3 ctatbun 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENd [OOKYMEHTOB WM WHGopMauuum nubo ocyLiecTBeHus
AENCTBUA, NpeacTaBrieHne UM OcCyLLEeCTBEHNEe KOTOPbIX He NpeayCMOTPEeHO HOPMaTUBHBIMU
npasoBbIMK akTamun Poccuinckon degepaumm, HopMaTUBHBIMU NPaBOBbLIMU akTamu Pecnybnunkm
TaTtapcTtaH, MyHWUMNANbHbIMA MNPABOBbLIMW akTaMu AN NpefoCTaBfneHuss MyHULMNanbHON
yCnyru;

4) oTka3 B nMpuMeMe [JOKYMEHTOB, MpeaoCTaBfeHne KOTOpbIX MpeaycMOTPEHO
HOpPMaTUBHbLIMW NpaBoBbIMW akTamun Poccuiickon dPepepaumm, HOPMATUBHLIMK MNPaBOBbLIMM
aktamu Pecnybnukn TatapcrtaH, MyHMUMNaNbHBIMW NPaBOBbLIMM akTaMu And npeaocTaBneHns
MYHULUMNANbHOW YCNyru, y 3asBUTens;

5) oTkaz B nNpeaocTaBneHUM MyHUUMNANbHOW YCMyrk, €Cnn OCHOBaHUSA OTKasa He
npegycMmoTpeHbl deaeparnbHbIMM 3aKOHAMU U MPUHATBIMA B COOTBETCTBMM C HUMU MHbIMU
HOpMaTMBHbIMM MpaBoBbiMM  akTamu Poccuickon degepaumm, 3akOHaMM U UHbIMK
HOpPMaTUBHbLIMW NpPaBOBbIMM akTamn Pecnybnukn TaTtapcTaH, MyHUMUMNanbHbIMU NPaBOBbIMM
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn un genctsun  (6e3gencTBnsa)  MHOMOYHKLMOHANMbLHOMO  UeHTpa, paboTHUKa
MHOTrOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Cryvyae, ecrnv Ha MHOTO(PYHKLUMOHANbHbIA LIEHTP,
peweHns u geuncteus (6e30encTBMe) KOTOPOro oOXanykTcs, BO3foXeHa (yHKUua no
NpegoCcTaBNEeHNI0O COOTBETCTBYIOLLUMX MYHUUMNAMbHbLIX YCNYr B MOMIHOM oObeme B Mopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue C 3aaBUTENSA NPU NPeaoCcTaBneHn MyHUUMNANsHOW yCnyrn nnatbl, He
npegyCMOTPEHHOW  HOpPMaTUBHbIMKM  MpaBOBbIMM  akTamu  Poccuinckon — depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMKM akTamun Pecnybnukn TaTtapcTaH, MyHUUMnanbHbIMW NPaBOBbIMM
aKTamu;

7) OTKa3 opraHa, NpeaoCTaBnsOWEro MyHUUMNAnNbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npeaoCTaBnAWEro MyHUUMMANbHYO YCNyry, MHOrO(YHKUNOHANBbHOIo LEHTpPa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEHTpa, OpraHusaunn, npeaycMOTPeHHbIX 4vactbto 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-d3, nnu nx paboTHUKOB B MCNpaBfieHUn JONYLLEHHbIX
UMM OneYvaTok M OWKNBOK B BblAAHHbIX B pe3yrnbTaTte npeaocTaBreHnss MyHULMNansHOM YCnyru
AOKyMeHTax nubo HapylleHue YCTaHOBIEHHOrO CpoKa Takmx ucnpasreHuin. B ykazaHHOM
cnyvyae pocygebHoe (BHecygoebGHoe) obxanoBaHve 3asiBUTENEM peLeHUn W OeACTBUM
(6e3pencTBnda) MHOrogyHKUMOHANBbHOIO LieHTpa, paboTHUKA MHOrOMYHKLMOHANBHOIO LeHTpa
BO3MOXHO B Crlydae, €CfiM Ha MHOroyHKUMOHASlbHbIA LEHTP, peleHns u OeuCTBUd
(6espencTBne) KOTOporo obGXanyrTcd, BO3MOXeHa ((yHKUMS No  npeaocTaBlieHuIo
COOTBETCTBYHOLUNX MyHMUMNANbHbIX YCAyr B MNOfAHOM ob6bemMe B nopsake, onpeneneHHoM
yacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka WnNu nopsdka Bblgayn  OOKYMEHTOB MO  pesynbrartam



npegocTaBneHnsa MyHUUMNanbHON ycnyru;

9) npuocTaHoOBNEHWE NpPeAoCTaBEHNS MYHULMNANbHOW YCNyrM, €cCnu OCHOBaHUS
NPUOCTaAHOBMNEHNS He npedycMoTpeHbl deaeparnbHbIMM - 3aKOHaMU U MNPUHATBIMU - B
COOTBETCTBUN C HUMU MHbIMM HOPMAaTMBHbIMK MpPaBoOBbIMKU akTamun Poccuickon Pepepaumu,
3aKOHaMMW M WHbIMW  HOPMAaTMBHbIMW  NpaBoOBbIMM  akTamm Pecnybnuku TaTapcTaH,
MyHUUMNanNbHbIMW NpaBoBbIMM akTamu. B ykaszaHHOM cnydae pocygebHoe (BHecyaebHoe)
obanoBaHue 3asBUTENEM pelleHnn n gencteun (6e3gencTBusl) MHOMOQYHKLUMOHANbHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOrO UEeHTpa BO3MOXHO B Crflyvae, €cnu Ha
MHOTFO(OYHKLNOHANbHbIN LIEHTP, pelleHna n genctena (6e3gencreme) kotoporo obxkanyrTces,
BO3r0XeHa OyHKLUNA NO NPeaoCTaBEHNIO COOTBETCTBYOLMX MYHULMNAMBHBIX YCAYr B NOSTHOM
obbeme B nopsgke, onpeaeneHHomM vyactoto 1.3 ctatbmn 16 PenepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENS NPU NPELOCTaBNEHUM MyHULMNANBHOW YCyrn JOKYMEHTOB
unu uHopMaumm, OTCyTCTBME M (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasbliBanucb Mpu
rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMmbix ANA npefocTaBneHus
MyHUUMMNANbHON ycnyrn, nMbo B NpeaocTaBneHnM MyHUUMNAnNbHOW YCIyru, 3a UCKITOYEHNEM
cny4aes, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatemn 7 ®eneparnbsHoro 3akoHa Ne 210-93. B
yKkaszaHHOM crnyyae pocynebHoe (BHecynebHoe) obxkanoBaHWe 3asiBUTENEM pPELLUEHUA W
aencteun (6e3gencTBmst) MHOrO(PYHKLUMOHANbBHOro LeHTpa, paboTHMKa MHOro(OyHKLNOHANbHOIro
LeHTpa BO3MOXHO B Cfy4ae, ecriv Ha MHOroyHKUNOHAMNbHbIA LEHTP, pelleHns U OeCTBUS
(6espencTBne) KOTOpoOro oObGXamnylTcsd, BO3MOXeHa (yHKUMA no  npeaocTaBeHuto
COOTBETCTBYHOLUMX MyHMUMNAmNbHbLIX YCIyr B MOMHOM ob6bemMe B nopsake, onpeaeneHHOM
yacTblo 1.3 ctaTbn 16 ®egeparnbHoro 3akoHa Ne 210-$3.

5.2. XXanoba nogaetca B NMCbMEHHOW hopme Ha BymMaHOM HOCUTENe, B 3NEKTPOHHOM
dopme B opraH, NpeaoCTaBAOWNA MYHULMNANBHYO YCNYry, MHOTO(YHKUMOHANbHbIA LEHTP
nmbo B COOTBETCTBYIOLUMA OpraH rocygapCTBEHHOW BRacTv, SABASIOWWACA ydpeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - ydpeauTternlse MHOrOoyHKUMOHANbHOMO LeHTpa), a
Takke B opraHusaumun, npegycMoTpeHHble Yacteto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3. Xanobbl Ha peweHus wn pgencteua (0esgencTevMe) pykoBoauUTENs  OpraHa,
NpefoCcTaBnAOWEro MyHUUUNANbHY YCryry, NOOAlTCHA B BbIWECTOAWMA opraH (nNpu ero
Hanu4mnm) NMbo B criy4ae ero OTCyTCTBUA pacCMaTpMBaKOTCS HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, NpefoCTaBrsAOWeEro MyHuuunanbHyto ycnyry. XKanobbl Ha pelleHus M Oencteus
(6e3pencTtBmne) paboTHUKA MHOTOYHKLUMOHANBHOIO LEeHTpa MnoAdatTcs PyKOBOAUTEM 3TOro
MHOrodoyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteua  (6esgencreue)
MHOrOYHKLMOHANbHOro LieHTpa NoAalTCs y4peauTentd MHOroyHKUMOHANbHOMo LeHTpa unm
AOIMPKHOCTHOMY  NULy, YNONHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnukn
TaTtapctaH. Xanobbl Ha peweHna un gencteus (6esgencteme) paboOTHUKOB oOpraHM3auumn,
npenycMOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-O3, nopgatotcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmin.

XKanoba Ha peweHns wn pencteua (6e3gencteue) opraHa, NpeaocTaBNAOLLEro
MYHMLUMNANbHYK YCINyry, AOMKHOCTHOrO NUua opraHa, npefoCTaBMSOWEro MyHUUMNANbHYO
YyCnyry,  MyHUUMNANbHOIO  Cry)allero, pykoBoAUTENs  opraHa, npegocTaBrisioLWero
MYHULUMNANbHYK YCnyry, MOXeT OblTb HanpasfieHa no noyte, Yepe3 MHOrogyHKLUMOHaIbHbIN
LEHTP, C MCNonb30BaHMEM WHGPOPMALNOHHO-TENTEKOMMYHUKAUVMOHHON ceTn «MHTepHeT,
oduumanbHOro canTta opraHa, NpegoCTaBnALWEro MyHuuunanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noprana, UHOPMaUNMOHHOW CUcTeMbl gocyaebHoro obxanoBaHus, a
TaKke MOXeT ObiTb NPUHATA NPU NTIMYHOM Npueme 3asBuTens. Kanoba Ha pelleHnsa n oencTens
(6e3pencTBrne) MHOrOOYHKLMOHANBLHOIO LeHTpa, paboTHMKa MHOrO(YHKUMOHANbHOMO LEeHTpa
MOXeT OblITb  HanpaBrneHa NO  NoYTe, C  WCMNONb30BaHMEM  UHM(OPMaLNOHHO-
TENEeKOMMYHUKaUMOHHOW ceTn «WHTepHeT», oduumanbHOro cavta MHOrOgYHKLUMOHANbHOMO
ueHTpa, EguHoro noptana nubo PecnybnukaHckoro noprtana, WH(OPMAaLMOHHON CUCTEMbI
pocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATA NPU NNYHOM NpuemMe 3aaBuUTeEns.
XKanoba Ha pelueHus n gencreus (besnencrene) opraHmsaunin, NpeayCcMoTpPeHHbIX YacTblo 1.1
ctatbh 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpaeBneHa



no no4te, C UCMOMb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTu «/HTepHeTy,
oduymanbHbIX CanToB 3TUX opraHu3dauun, EguHoro noptana nubéo PecnybnvkaHckoro noprana,
a Takke MOXeT ObITb NPUHATA NPU NMNYHOM NpUemMe 3asaBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HaMmeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUMNANbHYK YCNyry, OMKHOCTHOIO
nMua  opraHa, npefocTaBfSIOWEro  MyHUUuMnanbHyt — ycnyry, nmbo  MyHMUMNanbHOro
Cnyxallero, MHOroyHKLUMOHANbLHOIO LEHTpa, €ero pykosoautens wu (unu) paboTHuKa,
opraHusaumn, NnpegycMOTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, mx
pykoBogutenem wn (unuv) paboTHUKOB, peweHus un pencteua (6e3gencTteme) KoTopbixX
oGxanytoTcs;

2) amunuio, uMd, OTYeCcTBO (nocnegHee - NpU HanuuunM), CBEAEHUS O MecTe
XutenbcTBa 3asButend - @uamyeckoro nuua nmbo HaMmmeHoBaHME, CBEAEHUS O MecTe
HaxoXOeHust 3asaABUTENS - OPUOMYECKOro nuvua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MNeKTPOHHOW MOYTblI (NPU HanMUyuM) KU MNOYTOBLIM agpec, no
KOTOPbIM AO0SMKEH ObITb HanpaBneH OTBET 3asiBUTENIO;

3) cBegeHns 06 obxanyembix peweHusax u aencteuax (6esgencteuu) opraHa,
npegoCTaBNAKLEro MYHULMNAMbHYO ycnyry, AOJHKHOCTHOIO niua opraHa,
NpefoCTaBNAOWEr0  MyHUMUMNAnbHY  ycryry, Jnumbo  MyHMUMNAnbHOroO  Criyalliero,
MHOrO(OyHKLMOHANBbHOro LeHTpa, paboTHUKaA MHOrodyHKLMOHANbLHOIO LEeHTpa, OpraHu3auumn,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBoApbl, HA OCHOBAHUMN KOTOPbIX 3asiBUTENb HE COrfaceH C pelleHnemM n OenNCTBUEM
(6espencTBnemM) opraHa, NpefocTaBnAWEro MyHUUMNAnNbHYO YCryry, OOMMKHOCTHOro nuua
opraHa, NpefoCTaBNAKLWEro MyHAUMNANbHYK YCrnyry, nNMbo MyHULMNanbHOro Chyallero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKaA MHOroqyHKUMOHANbHOIO LEeHTpa, OpraHu3auumm,
npenycMOTPEeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB.
3asButenem Moryt ObITb NpeAacTaBneHbl OOKYMEHTbl (NpyW Hanmuuun), noaTBepxaatolime
AoBOAbl 3aaBuTEnNs, NMbO MX KONUN.

5.4. MoctynuBwas xanoba noanexuTt permctpauun B CPOK He nosgHee pabodero AHS,
cnegyowero 3a AHEM NOCTYMNIIEHMS.

5.5. XKanoba, noctynueBliasi B opraH, NpeaoCTaBslOWMA MYyHULMNANBHYKO YCyry,
MHOTrO(OYHKLNOHANbHbIN LEHTP, YY4peanTento MHOroyHKLMOHANbBHOrO LEHTPA, B OpraHn3aumm,
npegycMoTpeHHble 4Yactbto 1.1 ctatem 16 ®PepgepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOALMN OpraH (Mpy ero Hanu4yum), NoaneXnT PacCMOTPEHUIO B TEYEHME NATHagUaTH
paboynx [HEM CcO [OHS ee peructpauuMuM, a B crydae obxanoBaHusi OTKasa opraHa,
NpefoCTaBNAKLWEro MyHUUMNANbHYO YCyry, MHOro(yHKLUMOHANbHOro LIEHTpA, OpraHu3auumn,
npegycMOTpeHHbIX YacTtblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Y 3asiBUTENst NGO B MCNpaBneHnn AONyLEHHbIX ONeYaToK U OWMOOK nnun B crny4vae
o0XXanoBaHMsa HapyLlleHUs YCTaHOBMEHHOrO CpOKa TaKUX WCNpPaBfEeHWA - B TedyeHue naATu
paboynx OHEeN Co OHSA ee perncTpauun.

5.6. o pesynbTatam paccMOTPeHUs xanobbl MPUHUMAETCA OOHO U3 CchnegyrLmnx
peLleHni;

1) xxanoba ygoBneTBOpPsieTCA, B TOM 4ucne B pOpMe OTMEHbl MPUHATOrO peLLEeHUs,
ncnpasneHnsa OONyLWEeHHbIX onevaTtok 1 ownbok B BblAAHHbBIX B pe3ynbTaTe npefocTaBneHus
MYHMUMNANbHON YCNyrn AOOKYMEHTax, BO3BpaTa 3asiBUTENO LEHEeXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE NpegycMOTPEHO HOPMAaTMBHbIMM NPaBOBbiMM akTamm Poccurckon Pepepaunn,
HOpPMaTUBHLIMW NpPaBOBbIMM akTamn Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMU NPaBOBbIMM
akTamu;

2) B yOOBMNEeTBOPEHUU Xanobbl oTKa3biBaeTCs.

He nosgHee OHA, cnefylowlero 3a AHEM NPUHATUSA peLleHus], YKa3aHHOIo B HaCTOSLLEM
NyHKTEe, 3a8BUTESNIO B NMUCbMEHHON (POpME M MO XKEeNMaHUK 3asBUTENS B ANEKTPOHHOW dhopme
HanpaBnseTCcs MOTMBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHu4a xanobbl nognexawen yaoBneTBOPEHNIO B OTBETE 3asiBUTESO
O pesynbTaTax pacCMOTpPeHUs Xanobbl faeTcs nHhopMaums 0 ENCTBUSAX, OCYLLECTBNSEMbIX



opraHoMm, NpefoCcTaBnASAWUM MYHULMNANbHYIO YCNyry, MHOTOMYHKLUMOHANbHbLIM LEHTPOM NMbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctaten 16 ®epepansHoro 3akoHa Ne 210-3, B
uenax HesamMeanuTenbHOro  YCTPaHEHUS  BbISBMEHHbIX  HapylweHurW nNpu  OKasaHuu
MYHUUMMNANbHON YyCNyrn, a Takke MNPUHOCATCA WM3BMHEHUS 3a AOCTaBrfieHHble HeynobcTBa U
yKa3sblBaeTCa WHgopMauus o AanbHernwnx OencTBUAX, KOoTopble HeobXoaMMo COBepLUnNTb
3asBUTENIO B LEersiX NoNyYeHUss MyHUUMNansHOW yCIyru.

5.8. B cnyyae npusHaHua xanobbl He nognexawen yOooBrAeTBOPEHUIO B OTBETE
3aABUTENIO O pe3ynbTaTtax pacCMOTPEHUS xanobbl JAKTCA apryMeHTUPOBaHHbIE Pa3bACHEHNS
O MpUYNHAX NPUHATOrO pelleHus, a Takke MHgopmauusa o nopsgke obxanoBaHUS MPUHATOrO
peLeHus.

5.9. B cnyyae ycrtaHOBNeHuss B Xo4e WnuM no pesynbTaTaM pacCMOTPEHUs Xanoobl
NPU3HaKoB cOCTaBa agMWHUCTPATMBHOIO MpaBOHAaPYLUEHUA UIM NPecCTynneHna OOMMKHOCTHOe
nvuo, paboTHWK, HageneHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO Xanob, HesamennuMTenbHO
HanpasnsT MMeKLMeca MaTepuarnsl B OpraHbl MPoKypaTypbl.

MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY perfiaMmeHTy

npeaocTaBNeHNa MyHULMNANbHOM

ycnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAILWEro MyHUUMNanbHy ycnyry)

CrPABKA

Crenenust 00 HIEKTPOHHON TTOMHUCH

HomkHocTHoe nuuo (PUNO)

(mognuck ynonHOMOYEHHOrO
OOJHKHOCTHOrO nNuua opraHa)



MpunoxeHne Ne 2

K AAMWUHUCTPATUBHOMY pernameHTy
npeaoCcTaBNeHNa MyHULMNANbHOM
ycnyru no Bbigade crnpaBku (BbIMUCKN)

(BnaHk opraHa, NpeAoCTaBnAOLWEro MyHUUMNANbHYH YCryry)

Kowmy:

dopma

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PEWEHME
06 oTkase B NpeJoCTaBlieHN MyHULMMNAanbHOW YCnyru
no Bblgaye cnpasku (BbINMUCKN)

oT Ne
PaccmotpeB Balwe 3asBneHue oT Ne "
npunaraemble K Hemy AOKYMEHTHI, YMNOSTHOMOYEHHbIM opraHom
NPUHATO pelweHne o6 oTkase B Bblgaye
crpaBku (BbIMUCKK) NO crieyoLemMy OCHOBaHUIO:
HononHuTtenbHas nHpopmaums:
Cenenust 00 HIEKTPOHHON TOANUCH
HomxkHocTHoe nuuyo (PNO)
(nognncb YyNorIHOMOYEHHOTO
OOJMPKHOCTHOrO Nua opraHa)
MpunoxeHne Ne 3
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHUUMnansHom
yCnyru no Bblgaye cnpasku (BbINUCKK)
dopma

(BnaHk opraHa, NnpeaoCTaBnsOLWEro MyHULMNanbHy ycnyry)

Kowmy:




KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWLWEHWE
06 oTkase B npveme OOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHMS
MYHUUUNANbHOW YCAyru rno Bblgaye crpaBKku (BbIMUCKN)
oT Ne

PaccmotpeB Bawe 3asBneHue ot Ne "
npunaraemble K Hemy AOKYMEHTHI, YMNONMHOMOYEHHbIM OpraHom
NPUHATO pelweHne o6 oTkase B nNpueme
AOKYMEHTOB, HEOOXOAMMbIX ANA NPeaoCTaBeHns MyHULMNANbHOM YCNyru no Bblgaye CnpaBku
(BbINWCKM) NO CneayoLWnM OCHOBaAHUSAM:

1.
2.

PasbsicHeHVe npuynH oTkasa:

[ononHutensHas nHpopmauns:

Bbl BnpaBe MNOBTOPHO 06paTUTECSA B YMNOSTHOMOYEHHbIW OpraH C 3asiBlieHMeM O
npegocTaBfieHUM YCyrn nNocne ycTpaHeHust yKasaHHbIX HapyLLIEeHUN.

[aHHbIN OTKa3 MOXeT OblTb oOXanoBaH B JocyaebHOM nopsiake nyTeM HanpaBreHus
Xarnobbl B yNONMHOMOYEHHbIV OpraH, a Takke B cygedbHoM nopsiake.

Cenenust 00 HIEKTPOHHON TTOANHUCH

HomxHocTHoe nuuyo (PNO)

(noanuck ynonHOMOYEHHOTO
AOJPKHOCTHOrO Nnua opraHa)
MpunoxeHne Ne 4
K AOMWUHUCTPATUBHOMY perfameHTy
npegocTaBneHns MyHULUMnansHou
ycryru no Bbigaye crnpaBku (BbIMUCKN)

dopma

B
(HaumeHoBaHWe opraHa MeCcTHOro
camoynpaBneHus)

oT




(dbamunusa, nms, oT4ECTBO, NACNOPTHbIE AaHHbIE,
perncTpaumio No MecTy XUTeNbCTBa, agpec
9NEKTPOHHOM MOYTbI, TENEGOH)

3AABIIEHNE
0 Bblaye crpaBKu (BbIMUCKK)

Mpowy Bac Bblgath cnpasky (BbIMUCKY)

(ykasaTb BMA CripaBKun)

K 3asgBneHuto npunaratoTcs:

PesyanaT npegocrtaBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaoCrtaBUTb.

DB NWYHBIN  KabuHeT [lopTana rocygapCTBEHHbIX W MyHUUMNAnbHbIX  yCRyr
Pecnybnukn TaTapcras;

D B NMYHbIN KabuHeT EgnHoro nopTtana rocyaapCrBeHHbIX U MyHULUNAlbHbLIX YCIYT;

DB MHOrOYHKUMOHANbHOM  LieHTpe NpedoCcTaBreHus  rocyAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukun TatapcraH;

B OpeaHe.

(narta) (noanuchb) (©.1.0.)

MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycnyru no Bblgade cnpaBkuy (BbIMUCKN)

PykoBoguTernto
McnonHnTenbHOro kommreTta

OT:

3AABNEHNE
06 1cnpaBneHnn TeEXHUYECKON OLLINOKK

Coobuwato 06 owmnbke, OONYLLEHHON NMPU OKa3aHUU MyHUUMNANbLHOW yCryri no Bblaadve
cnpaBKu (BbIMUCKN).

3anucaHo:

MpaBunbHbIE CBEOEHMS:

ﬂpomy ncnpaenTb OONYLWEHHYIO TEXHUYECKYH OLIJI/I6Ky N BHECTM COOTBETCTBYKOLUME



N3MEHEHMS B JOKYMEHT, SIBNSIIOLLMIACS pe3ynbTaToOM MyHULMNANbHOW YCryru.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHsaTusi pelueHnst 06 OTKNOHEHUM 3asiBrieHns 06 McnpaBneHun TeXHUYECKON
OLLUMGKM NpOLLY HanpaBUTb Takoe peLleHUe:

nocpeacTBOM OTNPaBIEHNS NEKTPOHHOTO AOKYMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHOW KOMMM Ha OymaHOM HocuTerne MNOoYTOBbIM OTMpaBrieHNMEM Mo

agpecy:

HacTtoswmm noaTeepkaato: CBeOAEHUs], BKIHOYEHHbIE B 3asiBIIEHME, OTHOCALUMECH K MOEM
NUYHOCTU U NpPEACTaBNSEMOMY MHOK LY, a TakkKe BHECEHHbIE MHOK HWKe, OOCTOBEPHbI.
[lokyMeHTbI (KoMK [OOKYMEHTOB), MPUMOXKEHHbIE K 3asiBIEHUI0, COOTBETCTBYHOT TpeboBaHusM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuiickon Peagepaumm, Ha MOMEHT NpeAcTaBneHUs
3asBneHNs 3TV AOKYMEHTbI AENCTBUTENbHBI U COAEpPKaT JOCTOBEPHbIE CBEAEHMS.

(
(naTa) (mnognuce) (®.1.0.)



