UCIOJHUTEJIbHBIM KOMUTET TATAPCTAH PECITYBJIMKACHI

ITOTAITIOBO-TYMBAPJIMHCKOI'O BAVYJIBI .

CEJIbCKOI'O ITOCEJIEHUA MVYHUIIUITAJIb PAIOHBI

BABJIMHCKOI'O . ITOTAII-TOMFBAPJIbI
MVYHUIUITAJIBHOI'O PAMOHA ABBUI XXUPJIETE
PECITYBJIMKU TATAPCTAH BAILIKAPMA KOMUTET
INHOCTAHOBJIEHUE KAPAP
23.12.2024 en. [Toramn-ToMOapIibl aBbLIbI No 4
Pacmay TypsiHza

AJIMUHHCTpPATUB PEeTIaMEHTHBIH
MYHHITUTIATb X€3MAT KYPCITYJIOp
Oenemma (e3eMTa)0upy OyeHua

«Jloymot hom MyHUIIUIIATE XE3MOTIIOp KYPCOTYHE OCIITHIPY TypbiHaa» 2010 en-
HbiH 27 wutonengore 210-®3 nomepnbl dDepepanb 3aKOH HUTE3EHID, HOPMATUB
XOKYKBIN aKTJIapHbI FaMJIAAre 3aKOHHApra Typbl KUTEPY MakcaTiaapbeiHaa Tarapcran
Pecniybnukacel baynel myHununans pailoHbIHBIH [loTan-TomOapibsl aBbUT JKupiiere
bamkapma KOMUTETBI

KAPAP UTO:

1. benemma (e3eMT9) Oupy OyeHYa MyHUIIMIIATL X€3MOT KYPCOTYHEH KYIIbIM-
Tajia OUpesd TopraH aAMUHUCTPATUB PETJIAMEHTBIH paciapra.

2. Onere kapapubl Tarapctan PecyOiamKkachl XOKyKbIil MOT'bIYMATBIHBIH POCMU
nopranbinga (http://www.pravo.tatarstan.ru) hom baynsl MyHununanb, paiioHbI caii-
THIH/Ia OACTBIPHIN YbITAPhIPTa.

3. «benemma Oupy (3eMT9) OyeHYa MyHULIUIIATb X€3MAT KYPCOTYHEH aIMUHU-
CTpaTUB periaMeHThIH paciay TypbiHIa» 30.05.2022 Ne 5 baynsl MyHHIIMDIANE panio-
HeIHBIH [loTan-TombGapibl aBbul xupiere bamkapma KOMUTETHI KapapblH Y3 KOUEH
IOTaJITKaH JUI TaHbIPra.

4. Onere KapapHbIH YTAJIEHICH TUKIIEPEN TOPYHBI Y3EM/IQ KaJbIpaM.

Kurtokue

bamkapma komurer

[Totan-Tomb6apisl
aBbUI JKUpJIEre C.A. Ko3znoBa



YTBEPX/IEH
MIOCTaHOBJICHUEM
HcromHUTEIEHOTO KOMUTETA
[ToranoBo-TymOapauHCKOTO
CEITbCKOTO TTOCETCHUS

baBnMHCKOrO0 MyHUIIMIIATIBHOTO palioHa
or 23.12.2024 1. Ne 4

AJIMMHHCTPATUBHBIN perjamMeHT
NpeaoCcTABJIEHUsI MyHMIMIAILHOM YCJIYI'M M0 Bblaue CNIPABKH (BHINMCKH)

1. O01mue moJ10KeHus
1.1. TIpeamer peryaupoBaHus aIMUHUCTPATUBHOTO PETiaMeHTa

Hacrosmuii aiMUHUCTPAaTUBHBIN PETJIAMEHT MPEIOCTABICHUS] MyHULIUIIAJIbHON
yCIIyTH (J1ajiee — aIMUHUCTPATUBHBIN PETJIAMEHT) YCTaHABIMBAET CTaHIapT U OPSIIOK
NPEAOCTABICHUS MYHUIIMIIAILHOW YCIYTH IO BbIJaue COpPAaBKH (BBIMUCKHU) (nanee —
MYyHULIUNAIbHAS YCIIYTa).

1.2. Kareropuu 3asBureinei

1.2.1. JInuamu, MMEIOIIMMH IIPaBO Ha IMOJIYYECHHE MYHHULMIAIBHOM YCIYTH,
SBJISIIOTCS (PU3UYECKUE JINIIA (J1aliee — 3asiBUTEIIb).

1.2.2. C 3agBieHHeM BHpaBe OOpPaTUThCS TMPEACTABUTENIb 3asBUTEIIA,
JEHUCTBYIOUIUI Ha OCHOBAHUHU JIOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJTHOMOYHS (faliee
— IIPEJICTABUTEIb 3asIBUTEIS).

1.3. Tlopsinok uH(GOPMUPOBAHUS O TIPEAOCTABICHUA MYHUIIUITAIIBHON YCIIYTH

1.3.1. Undopmaruss 0 MOpAIKE MPEIOCTABICHUS MYHHUIUNAIBHON YCIyTH
pa3Melaercs:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJACPKAIINX BU3YAIbHYIO M TEKCTOBYIO
UHPOPMAIIMI0O O MYHHIMMNAIBHON yCIIyre, pacloJOKEHHBIX B TOMEIICHUSIX
MHOTO(QYHKIIMOHANBHBIX ~ LIEHTPOB  TPEJOCTABICHUS  TOCYIJapCTBEHHBIX |
MYHHUITUTIATBHBIX YCITYT.

2) Ha caifTe BaBIMHCKOTO MYHMIIUMIIAIBHOTO pailoHa B MH(OPMAIIMOHHO-
TeneKkoMMyHuKanmonnou cetu « Matepue (http://www.bavly.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX M MYHUIMNAIbHBIX yciayr PecrnyOnuku
Tartapcran (http://www.uslugi.tatarstan.ru) (nanee — Pecnybimkanckuii mopran);

4) na Equnom nmoprasie rocy1apCTBEHHBIX 1 MYHUIIUTAIBHBIX YCITYT ((DYHKITHI)
(https:// www.gosuslugi.ru) (manee — Exunsiii moptain);

5) B rocynapcTBeHHOM HHGOPMAIIMOHHON cucTeMme «PeecTp rocynapcTBEHHBIX
U MyHuUIunanbHbIX yciyr Pecmybmuku Tatapctam» (http://frgu.tatar.ru) (mamee —
Peectp rocygapcTBEHHBIX U MyHUITUIIATBHBIX YCIYT).



1.3.2. KoHCcynbTUpOBaHHE [0 BOIPOCAM IMPEIOCTABICHUS MYHULHMNAIbHON
YCIIYT'H OCYLIECTBIISETCS:

1) B MHOTO(MYHKIIMOHAIBHBIX IEHTPaxX MPEAOCTABICHUS TOCY/IapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpaIlieHU! - TUYHO WU 110 TelieoHy;

2) B unTepakTuBHOM Popme Enunoro, Pecmybnukanckoro nopraina;

3) B UcnomuutrenbHom komutere IlotanoBo-TymOapJIMHCKOM CEIBCKOTO
noceseHus baBirHCKOro MyHUIIMNAIBHOTO palioHa (nanee — Opras):

IIPU YCTHOM OOpaIlEHUH - TUYHO UJIU 0 TenedoHy;

Ipyd NUCBMEHHOM (B TOM 4HcCie€ B (OpMe D3JIEKTPOHHOTO JAOKYMEHTA)
oOpamnieHun — Ha OyMa)XHOM HOCHUTEJE IO TMOoYTe, B DJIEKTPOHHOH (opme 1o
AJIEKTPOHHOM TMOYTE.

1.3.3. Uupopmanmss Ha Enunom mnoprane, PecnyOnumkanckoM mopTane o
MOPSIIKE M CPOKAaX MPEAOCTABJICHUS MYHHUIUMNAIBHON YCIyrM Ha OCHOBaHUU
CBEJICHUH, coaepKamuxcsi B Peectpe rocy1apCTBEHHBIX U MYHUIIMITAIBHBIX YCIYT,
IPEIOCTABIIAETCS 3asIBUTEINIO OECIUIaTHO.

Jloctyn k nH(OpMALIUK O CPOKAX U MOPAJIKE MPEIOCTABICHNUS MyHHUIIUIATBEHOM
YCIIYyT'M OCYILECTBIISIETCSI 0€3 BBIIOJIHEHUS 3asBUTEIIEM KAaKUX-TMOO TpeOOBaHMil, B
TOM YHciie 0€3 UCIOJIb30BaHUS TPOTPAMMHOT0 O0eCTIeueHus1, yCTAaHOBKA KOTOPOTO Ha
TEXHUYECKHE CPE/ICTBA 3asBUTENA TPEOyeT 3aKIOYEHUs JTUIEH3MOHHOIO WM UHOTO
COrJIalIeHUs C npaBooOiaaareseM IPOrpaMMHOTO oOecrieueHus,
OpeayCMaTpUBAIONIEr0 B3WMAHHWE IUIaThl, PETUCTPALMI0 WM aBTOPHU3ALHUIO
3asIBUTENIS, WM NPEIOCTABICHUE UM IEPCOHANIBHBIX TAHHbIX.

1.3.4. Ilpu obOpaiieHny 3aBUTEINSI JTUYHO WM IO Tejle(POHY B COOTBETCTBUU C
MNOCTYNUBIIUM OOpalleHHeM MPeI0CTaBIsAeTCS UHPOPMALIHS:

1) o mecTe Haxo0XJeHHSI MHOTO(YHKIIMOHAJIBHOIO IIEHTPAa MpPEIOCTaBICHUS
rOCYJapCTBEHHBIX M MYHUIMIAIBHBIX yciyr, Oprana (aapec, rpaduk padoTHI,
CIpaBOYHbIC TEIEPOHBI);

2) o nopsaKe NPeaoCTaBICHUS MYHUIIMIIAIHOM YCIIyTH, O CIOC00ax U CpoKax
MOJa4H 3asBJICHU;

3) 0 KaTeropusx TpaxIaH, KOTOPHIM MPEAOCTABISACTCS MYyHHUIUIATbHAS
yCIIyTa; 0 HOPMAaTUBHBIX IPABOBBIX aKTaX, PETYJIUPYIOLIUX BOMPOCHI MPEAOCTABICHUS
MYHUITUTIATBHON YCITyTH;

4) 0 mepedyHe JIOKYMEHTOB, HEOOXOAUMBIX IS PACCMOTPEHHS 3asIBICHUS O
IPENOCTAaBICHUH MYHUIUNAIBHON yCIyrd, O CpOKax IpHeMa U PperucTpanuu
3asIBJICHUS;

5) o xoxe npeaocTaBiIeHUs MyHUIIUMIIAIBLHON YCITyTH;

6) o0 MecTe pa3MelleHUs] Ha OpUIIMATIBLHOM caiiTe HHPOpPMAIIMH 110 BOIPOCaM
IPEI0CTABICHUS MYHUIIMITAIIbHON YCITYTH;

7) o mopsiake o0XxajdoBaHUS ASHCTBUN WIIM O€3eUCTBUS JOJDKHOCTHBIX JIUII
Oprana.

[Io nucbMeHHOMY OOpAallEHUI0 COTPYAHHUKH OTJENa, OTBETCTBEHHOI'O 3a
IpPEIOCTaBIICHNE MYHULUIAIBHOW YCIyrd, MNOAPOOHO B MHUCBMEHHOH (opme
Pa3bACHAIOT 3aSBUTEIIO MOPSAIOK MPEAOCTABICHUS MYHHUIIMIIAIBHOM YCIYTH U
BOMPOCHI, YKa3aHHBIE B HACTOAIIEM IYHKTE aJMHUHHCTPATUBHOTO pEriiaMeHTa, U B



TEYEHHE TpeX pabouyux AHEH cO JAHS perucTpanuu OOpalleHHs] HAIpPaBISIIOT OTBET
3asgBuTeNt0. OTBETHI AAIOTCS HA A3bIKe OOpauieHus. B ciiydae HEeBO3MOXKHOCTH J1aTh
OTBET Ha f3BIKE OOpaIICHHs HCIOIB3YIOTCS TOCYNapCTBEHHBIE S3bIKU PecrmyOnmuku
Tarapcras.

1.3.5. MUadopmanus mo BompocaMm MPEeAOCTaBICHHUS MyHHUIIUIAIBHON YCIyTH
pasMelaeTrcss Ha caWTe baBIMHCKOrO  MyHMIMIAJIBHOTO palioHa U Ha
UH(OPMAIMOHHBIX CTEHJaX B moMmeleHusx Oprana st paboThl ¢ 3aBUTEIAMH.

Nudopmanuss Ha rocyaapcTBeHHbIX s3blkax PecnyOmnukum Tartapcras,
pasmeniaemas Ha HWHGOPMALMOHHBIX CTEHJAX M Ha OQUIMaIbHOM CcaiiTe
MYHUIUMIIAJIBHOTO pailoHa B HWH()OPMAIMOHHO-TEICKOMMYHUKAIIMOHHOW  CETU
«HTEepHET», BKIIOYAET CBEICHUS O MYHHIMIIAJIBHOW YCIyre, COJAEpIKallhecs B
nyHkrax 2.1, 2.3,2.4,2.5,2.7,2.9,2.10, 2.11, 5.1 axMUHUCTPATUBHOTO PETJIAMEHTA,
uH(DOPMAIIMI0O O MECTE HAaXOXKJICHUS, CIPABOYHBIX TeiepoHaxX, BPEeMEHH pPabOThI
Oprana, o rpaduke npreMa 3asiBICHUNA Ha MPEJOCTaBICHUE MyHUIIUTIATbHON YCIYTH.

1.4. HopMaTHBHBIE TPAaBOBBIE AKTHI, PETYIUPYIOLIME ITPEIO0 CTABICHUE
MYHHLIMIIATBHON yCIIyTH

1.4.1. IlepeyeHp HOPMATHBHBIX IIPAaBOBBIX AKTOB, PETYJIUPYIOLINUX
IPEI0CTaBICHUE MYHULIMITAIbHON YCIIyTH (C yKa3aHUEM PEKBU3UTOB HOPMATHUBHBIX
IPaBOBBIX AKTOB M MUCTOYHUKOB MX O(UIMAIBHOIO OMYyOJIMKOBAHHUSA), Pa3MEILECH Ha
EnunoM mnopranme, B PeecTpe rocynapCTBEHHBIX M MYHULHMIIAIBHBIX YCIYr, Ha
opunMaribHOM  caliTeée  MyHUUMIAIBHOIO  pailoHa B MH(POPMALMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTh «IHTepHEeT».

1.4.2. TexkcT agMUHHUCTPATUBHOIO pPErJIAMEHTA B JEHCTBYIOIIECH pPENAKLUU
NOUIKUT pa3MelleHuI0 Ha EnuHom mnoprane, B Peectpe rocyaapCTBEHHBIX H
MYHHUIIMIIAJIBHBIX YCIyT, Ha OQUIMAJIbHOM caiiTe MyHULUIAIbHOIO paloHa B
UH(OPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTn «IHTepHeT».

1.5. TepMuHBI, HCIIONIB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agMUHHACTPAaTUBHOM PETIIAMEHTE MCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI
Y OTIPENICIICHHUS:

yAalleHHOoe pabodyee MeCTO MHOrO(QyHKUIHOHAIBHOTO LEHTPA MPEIOCTABICHHUS
rOCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYyT — TEPPUTOPUAIBHO 000CO0JIEHHOE
CTpyKTypHOE  mojapasaeneHue  (odpuc)  MHOroyHKIMOHAIBHOTO  IIEHTpa
IPEAOCTABIEHUSI TOCYJAPCTBEHHBIX M MYHMIMIAIBHBIX YCIYTr, CO3JIaHHOE B
TrOPOJICKOM (CETBCKOM) TOCEJICHUH MYHUIIMIIAJIBLHOTO paiioHa WM B TOPOJCKOM
okpyre PecryOnuku TaTapcTan B COOTBETCTBUU ¢ MyHKTOM 34 [IpaBun opranu3zanuu
JesITeIbHOCTH MHOTO()YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABIICHUS TOCYJapCTBEHHbIX
U MYHULMOAIbHBIX YCIYT, YTBEP)KICHHBIX IMOcCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoii ®enepanuu ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxkaenuu IIpasui
OpraHM3alH JESTEIbHOCTH MHOTO(QYHKIMOHAIBHBIX IEHTPOB MPEIOCTABICHUS
roCyJAapCTBEHHBIX 1 MYHULIMITAJIBHBIX YCIYI;



TeXHUYECKash OIMOKa - ommoOka (OmMMCKa, OomevyaTKka, rpaMmaTHdecKas WU
apupmMeTrdeckas ommubka U060 TmoAoO0Has oOmMOKa), JONMYyIICHHAs OpraHoM,
IPEAOCTABISIONIMM MYHULIMIAIBHYIO YCIYTy, W MpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHHI1, BHECEHHBIX B JIOKYMEHT (pe3yJibTaT MyHULIUTIATbHON YCIYTH), CBEACHUSIM
B IOKYMEHTAaX, Ha OCHOBAHUH KOTOPHIX BHOCUJIUCH CBEICHUS;

Enunas cucrema uaeHtuduxkanuu v ayTeHTU(QUKaUM B HHPPACTPYKTYpE,
obecrnieunBaromIeit MH()OPMAIIMOHHO-TEXHOJIOTUUECKOE B3aUMO/ICHCTBUE
MH()OPMAIIMOHHBIX CUCTEM, UCIIOIb3YEMBbIX JJIS MPEOCTaBICHUS TOCY1apCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr B 3JeKkTpoHHOU ¢opme (maiee — ECUA) — denepanbhas
rocyJapcTBeHHas uH(pOpMaIIMOHHAS CUCTEMA, oOecrieuynBaroIast
CaHKIIMOHUPOBAHHBIM JOCTYN YYaCTHUKOB WH(MOPMAIIMOHHOTO B3aMMOJCHCTBUS B
cucTteMe HJeHTU(DUKAMU U ayTeHTUPUKAUUM K UHPOpMALMU, COJAEpX aIleics B
rOCyJapCTBEHHBIX HMH(GOPMAIMOHHBIX CHUCTEMax © HHBIX HMHPOPMAIMOHHBIX
cucremax;

MOI] - N'ocynapctBeHHOE Or0/1KETHOE yupexaeHrne « MHOTO(YHKIIMOHATBHBIHI
LEHTP MPEJOCTABICHUS TOCYJIJapCTBEHHBIX U MYHULIMNAIBHBIX YCIyr B PecryOnuke
TaTtapcran»;

AUC MO®DIl - Aspromatu3upoBaHHas  HMH(POPMALMOHHAs  CUCTEMaA
MHOTO(QYHKIIMOHAJIBHBIX ~ IIEHTPOB  MPEJAOCTABICHUS  TOCYJApPCTBEHHBIX U
MYHUIUNAIBHBIX yeiuyT PecryOnuku Tarapcras.

1.5.2. B aAMUHHUCTPAaTUBHOM PErIAMEHTE MO/ 3asIBJICHUEM O MPEIOCTABICHUN
MYHULIUTAIBHOM YCIYTH (J1ajiee - 3asBJICHUE) MOHUMAETCS 3alpoC O MPEIOCTABICHUU
MYHUIIMNAIBHOW YCIYTH, TMOJAHHBI B COOTBETCTBUM C IYHKTOM 3 cCTaTtbu 2
®denepanpHoro 3akoHa ot 27 wmroas 2010 roma Ne 210-d3 «O6 opranuzanuu
PEeNIOCTaBICHUSI TOCYAApPCTBEHHBIX M  MYHHUIMMOAIBHBIX — YyCIyr» (mamee —
®enepanbhbiil 3aK0H Ne 210-D3).

1.6. City4yaun 1 nopsiIOK NpeI0CTaBICHUS! MyHULIMTIAIBHON YCITyTH
B yIIpexaaroniemM (MpOaKTUBHOM) PEXKUME.

[IpenocraBieHne MyHULMIAIBHON YCIYTM B yHOpexaaromeM (IIPOAKTUBHOM)
peXUME HE MPEyCMOTPEHO.
2. CTaHaapT npeaocTaBjJIeHUs] MyHUIMIIAJIbHOH YCJIYIH
2.1. HanMeHOBaHME MyHULIMIIAIIBHOMN YCIIYTH
Bristaua cripaBku (BBIITUCKH).
2.2. HaumeHOBaHUE UCIIOJIHUTEIBHO-PACIIOPSIIUTEIBHOTO OpraHa MECTHOTO
CaMOYIIpaBJIEHUs, HENOCPEACTBEHHO MPEIOCTABISIOEr0 MyHUIUIIAIBHYIO YCIYTY

Ucnonuurensubii  komuteT IloTanoBo-TymMOapiaMHCKOrO CEIbCKOIO IOCEJICHHUS
baBnuHCKOro MyHUIMnanbHOro paiiona PecnyOnuku TatapcraH.



2.3. Onucanue pe3yiabTaTa NpeaoCTaBICHUS] MyHUIUIIAIbHON YCIyTH

2.3.1. Pe3ynpTaToM NpeoCTaBICHNS] MyHULAIIAIBHOW YCIYTH SBJISETCA:

1) cnpaBka (Beinucka) (mpusoxenue Ne 1 k HacTosIeMy aAMUHUCTPATUBHOMY
perjlaMeHry);

2) pemienue 00 OTKaze B MPEAOCTAaBICHUM MYHHULHUNAIBHON  yCIyTrH
(mpunoxxenue Ne 2 K HaCTOSIIIEMY aJMUHUCTPATUBHOMY PETJIAMEHTY);

3) peumieHue 00 oOTKa3e B NpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
PEIOCTaBICHUS MYHHUIMNAIbHOU yciyru (mpuwioxkeHue Ne 3 Kk HacTosimemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynpTar mnpenocTaBiI€HUsS MYHHUIMNAIBHON YCIYI'M HamnpaBiseTcs
3asBUTENI0 B (OpME DIEKTPOHHOTO JIOKYMEHTa, MOJANMMCAHHOIO YCUJICHHON
KBAJIM(UIIUPOBAHHON 3JIEKTPOHHON MOJMIUCHI0 YIMOJIHOMOYEHHOI'O JOJKHOCTHOIO
mura Oprana (mu6o Oprana), B COOTBETCTBUH ¢ DeepanbHbIM 3aKOHOM OT 6 ampens
2011 roga Ne 63-D3 «O06 snexTpoHHOM noanuck» (nanee — denepaibHbIi 3aKOH No
63-03) B nuuHbld KabuHer EnumHoro noprana. B ciayuyae HampaBieHUs 3asiBICHUS
nocpeacTBoM  PecnyOnukaHckoro — mopTrajia  pe3ysbTarT  IPeJoCTaBICHUS
MYHHUIMIAIBHON YCIYTY HAPaBIIAETCS TaK K€ B IMUHbINA KaOuHeT PecryOnnkanckoro
noprasia.

2.3.3. Tlo BbIOOpY 3asiBUTENSL PE3yjbTaT MPEAOCTABICHUS MYHUIUIMAIBHOM
yciyru Bblgaercss B Oprane win B MOL[ B dopme sKk3eMIUIsipa 3J€KTPOHHOIO
JOKYMEHTa, pacneyaTaHHOro Ha OyMaKHOM HOCHTENE, 3aBEPEHHOr0 IMeYaTbio U
HNOAMUCHIO COOTBETCTBEHHO YIMOJHOMOYEHHOTO JOJKHOCTHOro jauna OpraHa Wid
pabotHuka MO®II.

2.3.4. 3agBuTelb  BIOpPaBE  IOJIYYUTh  PE3yJbTaT  IPEIOCTABJICHUS
MYHULIMNIATBHONW YCIYyTH B (OpME 3IIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa
NEUCTBUS PE3yJIbTaTa MPEAOCTABICHNS MYHULIUIIAIIBHON YCIYTH.

2.4. Cpok npenoCcTaBICHUS] MyHULIANIAIBHOW YCIYTH, B TOM YHCJIE C yYETOM
HEOOXOMMOCTH OOpAaIEHHUs B OPTaHU3AlINY, YYaCTBYIOIIKE B IPEIOCTABICHUH
MYHULUIAIBHON YCIIYTH, CPOK IPUOCTAHOBJIEHUS IPEIOCTABICHUS MyHULUITIAIBHOM
YCIIyTH B CIIy4ae, €CJIU BO3MOXKHOCTb IIPUOCTAHOBIICHHUS IIPELYCMOTPEHA
3aKoHOJaTenbCTBOM Poccuiickoit denepanuu, Cpok BblIauu (HAMpPaBICHNSA)
JOKYMEHTOB, ABJISIOIINXCS PE3YyJIbTATOM MPEIOCTABICHUS MyHULIUIAIBHON YCIIyTH

2.4.1. MynununaigpHasi yciayra NpeloCTaBiIseTCs B TEUEHUE TpeX padouux
JTHEH.

2.4.2. IlpuocTaHOBIIEHHE CPOKA MPEAOCTABIEHUS MYHULUIIAIIBHOW YCIIyTH HE
IPETYyCMOTPEHO.

2.4.3. HanpaBneHue TOKYMEHTA, SIBJISIOLIETOCS PE3YJIbTATOM MPEAOCTABICHUS
MYHUIIUNAIBHOW yCcIyrd B (GopMe DIIEKTPOHHOTO JOKYMEHTA, 3asBUTEIIO
OCYIIECTBIISICTCS B JICHb O(OPMIICHUSI M PETUCTPAlUUA PE3yJIbTaTa MPEIOCTaBICHUS
MYHULUNAIBHOU YCITYTH.



2.5. VcuepnibIBaromiuii epevyeHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIaTEeJIbHBIMUA WJIM UHBIMA HOPMATHUBHBIMHU IPABOBBIMHU aKTaMH IS
MPEIOCTABJIEHNS] MyHULIUITAIIBHON YCIIYTH, & TAKKE YCIYT, KOTOPBIE SBIISIIOTCS
HEOOXOIMMBIMU U 0053aTEIBHBIMU ISl IPEIOCTABICHUSI MyHULIMTIAIBHBIX YCIYT,
MOJICKAIIUX MPEJCTABICHHUIO 3asIBUTEIIEM, CIIOCOOBI UX MOJYUYECHUS 3asIBUTEIIEM, B
TOM YHCJI€ B JJICKTPOHHOU opMe, MOPSAJIOK UX MPECTABICHUS

2.5.1. Jlna monydeHUss MYHULUINAIBHOW YCIYTH 3asBUTENb MPEACTABIISIET
CIEAYIOIINE JOKYMEHTHI:

1) 1) HOKyMEHT, yAOCTOBEPSIONIMNA JIMYHOCTh (MAclopT Tpa)kJaHWHA
Poccuiickoit ®enepanuu 1100 WHOW JOKYMEHT, YAOCTOBEPSIOMIUM JIMYHOCTH, B
COOTBETCTBUM C 3aKoHojaTeiabcTBOM Poccuiickoit denepanuu) (He TpeOyercs B
ciydae oOpaiuenus nocpeactsoM Ennnoro, Pecnybnukanckoro noprana);

2) IOKYMEHT, YJIOCTOBEPSIOIINI OJIHOMOYUS MPEICTABUTEINS 3asIBUTEIS;

3) 3asBIICHUE:

B popMe ToKyMeHTa Ha OyMaKHOM HocHTene (mpuiioskenue Ne 4 K HacTosIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIGKTPOHHOM  Qopme  (3amoJiHSETCS  MOCPEJICTBOM  BHECEHHS
COOTBETCTBYIOIIUX CBEJICHUN B AJIEKTPOHHYIO (OpMY 3asBIICHMS), MOJIUCAHHOE B
COOTBETCTBUM C TPEOOBAHUAMHU MYyHKTA 2.5.3 aAMUHUCTPATUBHOTO pErjiamMeHTa, Mpu
oOpaienun nocpeacTsom Enunoro, PecryOnrkanckoro nopraia;

4) B cirydae, €cliv JyIsl IPEIOCTaBICHUS] MyHUIIMNIAIBHON YCIyTH HE00Xoauma
00paboTKa MEepCOHAIBHBIX JTAHHBIX JIMIA, HE SIBIISIOIIETOCS 3asBHUTENIEM, U, €CIIH B
COOTBETCTBUM C (pefepaabHbIM 3aKOHOM 00pabOTKa TaKUX MEPCOHAIBHBIX JAHHBIX
MOXKET OCYHIECTBJISITBCS C COIVIACHS YKa3aHHOTO JIMIAa, NpU OOpalleHuH 3a
MOJIyYEHUEM MYHMIIMNAIBHON YCIYIdM 3asBUTEIb JOMOJHUTEIBHO MPEACTABISAET
JOKYMEHTBI, MOATBEPKIAIOLINE IOJYYEHUE COIJIACHsl YKa3aHHOIO JIMIA WU €ro
3aKOHHOTO TMPEJCTaBUTENS Ha 00pabOTKY MEPCOHATBHBIX JAHHBIX YKa3aHHOTO JIMIIA.
JIOKyMEHTBI, TIOITBEPKAAIOIINE TOTYyUYCHUE COTIACHUS, MOTYT OBITh MPEJCTABICHEI B
TOM 4HcCJIie B (hOpME IEKTPOHHOTO JOKYMEHTA;

5) B ciyuae, ecinM OOS3aHHOCTb XpaHEHWs AOMOBOM kHuru no 31.12.2017
BO3JIarajlaCb Ha COOCTBEHHHMKOB WJIBbIX MOMEIICHUH, 3asBUTENIEM MPEICTaBISETCS
JIOMOBasi KHUTA;

6) MpaBOyCTaHABJIMBAIOIINE JOKYMEHThl HA WUHAUBUIAYAIbHBIM SKWIOW JOM
(ecnmu mpaBO COOCTBEHHOCTH HE 3aperucTpupoBaHo B EaMHOM rocynapcTBEHHOM
peecTpe HeIBUKUMOCTH ) — JUIsl BBIMMCKHU U3 MOXO035HCTBEHHON KHUTH.

2.5.2. 3asBieH”e W MpuUiiaraemMble JOKYMEHTbI MOTYT OBITh MPEJICTABICHBI
(HampaBJIeHbI) 3asBUTETIEM OJIHUM U3 CIIETYIOUINX CIIOCOOOB:

1) uepe3 M®I] Ha OyMa)KHBIX HOCUTENSAX U B BUJIE DJIEKTPOHHBIX TOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM IyHKTA 2.5.3 aIMHHUCTPATUBHOTO PETTIAMEHTA;

2) nocpencteoM ExgmHoro, PecyGnukanckoro nmopraia B 3JIEKTPOHHON GhopMme;

3) B Oprad TUYHO WM MTOCPEACTBOM MOUYTOBON CBSI3U Ha OyMa>KHOM HOCHUTEJIE.

3asBJI€HUE W TPWIATAEMbIE JOKYMEHTBI, HPU HAIMPAaBJICHUH IOCPEACTBOM
IIOYTOBOM CBSI3M, 3aBEPSIIOTCS B YCTAHOBIECHHOM HOPSIIKE.



2.5.3. 3agBienue npu HampaBiieHUH nocpeacTBoMm Exuroro, Pecniybnmkanckoro
NopTaJia MOJMKUCHIBAETCS TPOCTON AIEKTPOHHOU MOIUCHIO 3asIBUTEIIA.

JUIs mojydeHus MNpPOCTOM 3JIEKTPOHHOM MOANMCH 3asBHUTENI0 HEOOXOIUMO
npolTH npouenypy perucrpauuu (ayrenrudukannn) B ECUA, a Takxke noaTBepauTh
YUETHYIO 3aIHCh.

DJIEeKTPOHHBIEC IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHbIE B
noAnyHKTax 2, 4-6 myHkra 2.5.1 agAMUHHUCTPAaTHBHOTO PETJIAMEHTA, 3aBEPSIIOTCS
YCUJICHHON KBaTU(UIIMPOBAHHON MOAMKUCHIO JIUII, YIIOJHOMOYEHHBIX HA CO3/IaHUE U
MOAMUCAHNE TaKUX JIOKYMEHTOB, B TOM YHCJI€ HOTApUYCaMH.

DNeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl IOKYMEHTOR), IpHUIaracMbie
K 3asIBJICHHIO, B TOM YHCJIE IOBEPEHHOCTH, HAITPABJISIIOTCA B BUE (PailioB B hopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6omee 50 MoOaiiT.

KauecTBO mpenocTaBiisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX
00pa3oB JOKyMEHTOB) JOJDKHO TO3BOJISITh B TOJTHOM OO0BEME MPOYUTATh TEKCT
JOKYMEHTA U paclo3HaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anpemiaercst TpeOOBaTh OT 3asBUTEIS:

1) mpencraBieHns JOKyMEHTOB U WH()OPMAITUU WIIA OCYIIIECTBICHUS TCUCTBUH,
NpeACTaBICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMU aKTaMHU, PETYJIUPYIONIUMU OTHOIICHUS, BO3HUKAIOIIME B CBSI3U C
PEAOCTABICHUEM MYHUIIMTIATBLHON YCIIyTH;

2) OCyHIECTBIEHUS IEUCTBUIA, B TOM YHCJI€ COIIaCOBAHUM, HEOOXOIUMBIX JJIS
MOJIyYeHUS] MYHMIIUINAIBLHONM YCIYTM U CBS3aHHBIX C OOpalieHueM B HHbBIC
rOCyJIapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIIPaBJICHMs, OpraHW3aluu, 3a
UCKIIIOUCHHUEM TMIOJYYEHUs YCIyr M TMOJY4YeHUs JOKYMEHTOB M HH(POPMAIINH,
IPEAOCTABISIEMBIX B PE3YJbTAaTE€ IPEIOCTABICHUS TAKUX YCIYr, BKJIIOUYECHHBIX B
nepevyHu, yka3zaHHble B yactu | crateu 9 @enepanpHoro 3akoHa Ne 210-03
(HEOOXOUMBIX U 00SI3aTENBHBIX YCIYT);

3) mpexactraBieHHs JOKYMEHTOB U HWH(OpMAINMu, OTCYTCTBUE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKa3bIBAJIUCH IIPU MEPBOHAYAIIBHOM OTKa3e B IIpUEME
JIOKYMEHTOB, HEOOXOJUMBIX JUIsl MPEJOCTABICHUSI MyHULIMIAIBHON yCIyry, 0o B
pPEeAOCTABICHUY MYHUIIMTIATBHOMN YCIIYTH, 32 UCKIIOYEHUEM CIICIYIOIINX CIy4aeB:

a) M3MEHEHHE TpeOOBaHMII HOPMATHUBHBIX IPABOBBIX AaKTOB, KacarOUIUXCS
[PEIOCTaBICHUS MyHULIUIIAILHOMN YCIIyTH, OCIIE NEPBOHAYAILHOM MTOAauH 3asBJICHUS
0 MPEIOCTABICHUN MYHUIUIIAIbHON YCITYTH;

0) HaNMMuYKe OIMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHUIIUIIAILHON yCIyTH
U JIOKYMEHTaX, MOJaHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBHOIO OTKa3a B IpPUEME
JIOKYMEHTOB, HEOOXOJIMMBIX AJI MPEIOCTaBICHUS] MYyHUIUIIAIBLHON yCIIyTH, JH0O B
IPEAOCTABIEHUN MYHULIMNAIBHON YCIyTM W HE BKIIOUYEHHBIX B IPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) HCTE€UEHHUE CPOKA JICUCTBHS JJOKYMEHTOB MJIM U3MEHEHNE HH(OpMaIuu mocie
NEPBOHAYATILHOTO OTKA3a B MPHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS TPETOCTABICHUS
MYHULHUNAIBHON YCITyTH, TMOO0 B MPEAOCTABICHUN MYHULIMTIATBHON YCIIyTH;

I) BBISIBICHUE JIOKYMEHTAJIbHO TMOATBEPXKIAECHHOTO (akTa (MPU3HAKOB)
OIKMOOYHOTO WM MPOTHUBOINPABHOTO ACUCTBUS (0€31€MCTBUSA) JOJKHOCTHOIO JIUIA



Oprana, padotHuka MO®I, npu mepBoHAaYaILHOM OTKa3€ B MpUEME JOKYMEHTOB,
HEOOXOMUMBIX  JJIi  TPEAOCTaBIEHUS  MYHHUIMINAIBHOW  yciayru, Jmbo B
NPEeAOCTABICHUN MYHUILIUMTAIIBHOW YCIYTH, O YEM B MUCbMEHHOM BUJE 3a MOJMKUCHIO
pykoBogutTenss OpraHa mpu TEpBOHAYAIBHOM OTKa3e B IMpUEME JIOKYMEHTOB,
HEOOXOJUMBIX [IJIi MPEAOCTABICHUS MYHULMOAIBHON YCIyTH, YBEIOMISETCS
3asIBUTEJIb, & TAKXKE MIPUHOCSATCS U3BUHEHUS 32 IOCTABJICHHBIE HEYN100CTBA;

4) npenocraBieHuss Ha OyMa)KHOM HOCUTEJIE JAOKYMEHTOB M HWH(pOpMaIu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObLIN 3aBEPEHBI B COOTBETCTBUU C ITYHKTOM 7.2
yactu 1 ctareu 16 @enepanbHoro 3akoHa No 210-D3, 32 UCKITIOUEHUEM CITyYaeB, €CIIN
HAaHECEHUE OTMETOK Ha TaKUe JOKYMEHTHI JINOO UX U3BATHE SIBISICTCS HEOOXOAUMBIM
YCJIOBUEM NPEAOCTABIEHUS TOCYJAPCTBEHHOW MJIM MYHHUIMIIAJBbHOM YCIYTH, U UHBIX
CJIy4yaeB, YCTaHOBJIIEHHBIX (peliepanbHbIMU 3aKOHAMMU.

2.6. VcuepnbIBarouuii nepedyeHpb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMATHBHBIMM IIPABOBBIMU aKTAMM JUJISl IPEIOCTABICHUS MyHULMIIAIBHOW YCIIyTH,
KOTOPBIE HAXOJATCS B PACHIOPSKEHUH TOCYJaPCTBEHHBIX OPraHOB, OPTaHOB MECTHOI'O
CaMOYIIPaBJIEHUS U M0JIBEIOMCTBEHHBIX I'OCYJaPCTBEHHBIM OPTaHaAM UJIM OpraHam
MECTHOT'0 CaMOYIIPaBJIEHUSI OpraHU3aluid U KOTOpPbIE 3asIBUTENb BIPABE
MPEACTaBUTh, & TAKXKE CIIOCOOBI UX MOTYUYEHUS 3asIBUTEISIMU, B TOM YUCJIE B
ANIEKTPOHHOM (hopMe, MOPSIIOK UX MPEICTABIECHNUS; TOCYJapPCTBEHHBIN OpraH, opraH
MECTHOTO caMOYIIpaBJeHus JIM00 OpraHu3alys, B pacoOpsHKEHUH KOTOPBIX
HAXOJATCS JaHHBIE TOKYMEHTBI

2.6.1. ITonmyyarorcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJEHCTBUS:

1) Beimucka w3 EQMHOrO rocynapcTBEHHOIO peecTpa HEIBHXKUMOCTH —
®enepanbHas ciryx0a rocy1apcTBEHHOM perucTpaium, KajiacTpa u Kaprorpaduu;

2) cBeaeHud O AEUCTBYIONIEM NacnopTe rpaxaannna Poccuiickoit @enepaunn
— MBJI Poccuu;

3) cBeneHus O HOTapHAJIBbHOM NoBepeHHOCTH — DenepanbHas HOTapUalbHas
najara.

2.6.2. 3asBUTEND BIIPABE MPEAOCTABUTH JOKYMEHTHI (CBEIACHMS), YKa3aHHBIEC B
noanyHkre 1 myHkra 2.6.1 aAMUHUCTPATUBHOTO PErjaMeHTa, B (OpMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCWJICHHOW KBaJIM(UUHUPOBAHHON MOMANUCHIO JIMII,
YIOJHOMOYEHHBIX Ha CO3[JaHHE W TMOJANKMCAHUE TAaKUX JOKYMEHTOB, NPHU IOAAYE
3asBJICHUS.

2.6.3. Henpencrapnenue (HECBOEBPEMEHHOE MPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHUHUCTPATUBHOIO PErIaMEHTa OpraHaMHu TOCyJapCTBEHHOW BJIACTH,
OpraHamMy MECTHOI'O0 CAMOYIIPaBIICHUS, OPTaHU3alUsIMU JOKYMEHTOB U CBEICHUN HE
MOXKET ABJIATHCA OCHOBAHUEM IS OTKA3a B IIPEJOCTABICHUNA MyHULIAIIAIBHON YCIIyTH.

2.6.4. JlomwxHocTHOE U0 M (MiM) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErVIAMEHTA OPraHOB W OpraHU3alMi, HE MPEACTaBUBIINE
(HECBOEBPEMEHHO MPECTABUBIINE) 3aIIPOLIEHHBIE U HAXOASIINECS B PACIIOPSHKEHUU
JOKYMEHT WM CBEAECHUS, IOJIEKAT aAMUHUCTPATUBHOM, TUCIMIUIMHAPHOW UM MHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon denepanuu.



2.6.5. 3ampeniaercs TpeOOBaTh OT 3asIBUTENS JOKYMEHTHI CBEICHHSI, B TOM YHCIIE
NOATBEPKAAIOIIME BHECCHUE 3aIBUTEIIEM IUIATHI 32 MIPEAOCTABICHNE MYHULIUTTAIIBHOM
YCIIYTH, HaxXOASIIMECs B PaCHOpPsHKEHUUM TOCYJApCTBEHHBIX OpPraHOB, OpPraHoOB
MECTHOT'O0 CaMOYIPaBJICHUSI U MOABEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WU
OopraHaM MECTHOTO CaMOYIIpaBJIEHUS OpraHu3aIui.

Henpencrapienue 3asBUTeNEM JTOKYMEHTOB, COACPKAIIUX CBEJICHUSI, KOTOPBIC
HaxXOoMSITCS B PACHOPSDKEHUU TOCYJIapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYyTpaBJIE€HUs U TOJIBEIOMCTBEHHBIX T'OCYJIapCTBEHHBIM OpraHamM WA OpraHam
MECTHOT'O CaMOYIIPaBJICHHUsSI OpraHu3alui, He SBISETCS OCHOBaHUEM ISl OTKa3a
3asIBUTENIO B MIPEIOCTABICHUN MyHUIIUTIATIBHOM YCITYTH.

2.7. NcuepnipIBatoInil NEpeYeHb OCHOBAHUM /I 0TKA3a B IPUEME TIOKYMEHTOB,
HEOOXOAMMBIX JIJIsl TPEIOCTABICHUS MyHUITUTIATBHON YCITYTH

2.7.1. OcHOBaHUSIMH JJI1 OTKa3a B IpPHUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPEAOCTABICHUS MYHUIIUNIATLHON YCIIYTH, SIBJISIOTCS:

1) mnpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJAEpKAT MOJYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIKE, YCTAHOBICHHOM 3aKOHOIaTE€ILCTBOM
Poccuiickon @enepanuuy;

2) JDOKYMEHTHI COAEpKaT MOBPEKICHHUS, HAJIMYHE KOTOPBHIX HE IMO3BOJISET B
MOJIHOM OOBbEME UCIOIb30BaTh HH(POPMAIIMI0O M CBEICHUS, COJACpKAIIUECS B
JOKYMEHTAaX JUIsl TPEAO0CTABICHUS MyHUIIMTIATBHON YCIIyTH;

3) mpencTaBiieHHbIE JOKYMEHTBI WM CBEICHUS YTPaTUIM CUJIIy HAa MOMEHT
oOparieHus 3a MyHUIIUIIAIbHON YCIyroi (JIOKYMEHT, YIOCTOBEPSIONINI MOTHOMOYHS
NpeICTaBUTENs  3asBUTENA, B clydae oOpallleHus 3a IpeloCTaBICHUEM
MYHULUANAIBHON YCIYTH YKa3aHHBIM JIULIOM);

4) mnopada 3asgBICHUS O MPEJOCTABICHUU MYHULUNAIBHOM YCIYyrd H
JIOKyMEHTOB, HEOOXOIUMBIX JUISI TPEJOCTABJICHHUS MYHUIIMITAIILHONW YCIyTH, B
ANIEKTPOHHOH (hOpME ¢ HapyIICHUEM yCTaHOBJICHHBIX TPEOOBaHUM;

5) HEKOPPEKTHOE 3aIl0JIHEHUE 005A3aTeIbHBIX MOJIeH B (popMe 3asiBICHUS, B TOM
qrcie B MHTEPAaKTUBHOM Qopme 3asBienus Ha Enunom, Pecrybnukanckom mopTane
(HEIOCTOBEPHOE, HEMOJIHOE, INOO HEMPABUIILHOE 3aII0JIHEHUE);

6) TpeAcCTaBiICHUWE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX JIJIsi
PEAOCTABICHUS MYHUIIMTIATBLHON YCIIyTH;

7) 3asBJIEHHE O MPENOCTABICHUU YCIYTM MOJAHO B OPraH rocyAdapCTBEHHOMU
BJIACTH, OpPraH MECTHOTO CaMOYIIPABJICHHUS WM OPraHU3alMI0, B ITOJHOMOYHS
KOTOPBIX HE BXOAUT NPEAOCTABIECHNE MyHULIMTIAIBHOMN YCIIYTH;

8) HecoOmoaeHUE YCTaHOBJICHHBIX cTaTtheil 11 denepanbHOro 3akoHa oT 6
anpens 2011 roma No 63-®3 «O06 37eKTpOHHON TOANMKUCH» YCIOBHA TpPU3HAHUS
JEUCTBUTEIHLHOCTH, YCUJICHHON KBATU(PUITMPOBAHHON JIEKTPOHHOMN TOIIUCH.

2.7.2. Tlepeuenb OCHOBAHUH /ISl OTKA3a B MIPUEME JJOKYMEHTOB, HEOOXOTUMBIX
JUTSl TIOJTyYEHU S MYHUITUTNIATIBHON YCIIYTH, SIBIIIETCS UCUEPIBIBAIOIIIUM.

2.7.3. Pemienue 00 oTKa3e B IpHEME 3asiBICHUS U JOKYMEHTOB, HEOOXOIMMBIX
JUISL IPEIOCTABJICHUSI MyHUIIMIIAIBHOW YCIIYTH, MOXET OBbITh MPUHATO, KaK BO BpEMs



npueMa 3asiBUTENs], TaK U MOCJE MOJIYyYEHUS! OTBETCTBEHHBIM JIOJKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX JUIsSI NMPEAOCTABICHUS MYHHUIMNAIBHON YCIyrH OKyMEHTOB
(cBeneHUil) € UCIOJB30BAHUEM  MEXKBEIOMCTBEHHOTO  MH(GOPMALMOHHOTO
B3aMMOJICHCTBHSI, B CPOK, HE MpEBbIIAONIMI 9 pabounx AHEN co JHS perucrpauuu
3asIBJICHUS.

2.7.4. 3anpemaeTcss OTKa3blBaThb B NPHUEME 3asBICHHUS U HHBIX JOKYMEHTOB,
HEOOXONUMBIX JUIsl TPEAOCTABICHUS MYHUIMNAIBHOW YCIyrd, B CJydae ecliu
3asiBJI€HUE W JIOKYMEHTbI, HEOOXOAMMBIEC IJisi MPEJOCTABICHHUS MYHULHUIAIbHOM
yCIyI'¥, TOJaHbl B COOTBETCTBUM C UH(pOpMAIMEl O Cpokax U MOpSIKe
IPEJOCTaBICHUS] MYHMIIMIIAJIbHONW yCIIyTH, onmyOnukoBaHHOM Ha EnnHom nopraie,
PecnyOnukanckom nopraie.

2.8. UcuepnbiBaroninii nepeyeHb OCHOBAHUM J1J1s1 IPUOCTAHOBIICHUS WM OTKa3a B
IIPEIOCTAaBIEHUA MyHULIMTIIAJIbHOW YCIIyTH

2.8.1. OcHOBaHMA 1UIsi TPUOCTAHOBJIEHUS INPEIOCTABICHHUS MYHULHNAIBHOU
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKAa3a B IPENOCTABICHUN MyHULIIUIAIBHOU YCIIyTH:

1) B mpe/icTaBIEHHBIX 3asiBICHUH U (WJIM) JOKYMEHTAX COJIEPKUTCS HEMOJIHAs U
(unn) HepocToBepHas HHGOPMAIIKS;

2) NOCTYIUIEHHE OTBETAa OpraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOI'O
camoyImpaBjeHusi JIMOO MOABEJOMCTBEHHOW OpraHy rocyJapCTBEHHOW BIACTH WIIU
OpraHy MECTHOTO CaMOYMpaBJIEHHUs OpraHU3alMd Ha MEXBEIOMCTBEHHBIM 3armpoc,
CBUJETEIbCTBYIOIIEr0 00 OTCYyTCTBMM JOKyMeHTa M (win) uHpopmauuu,
HEOOXOAUMBIX  JUIl  NPEJOCTaBICHUS  MYHULMIAIbHOM  YCIyrd,  €CIU
COOTBETCTBYIOIIMN JOKYMEHT HE OBbLI NPEACTaBIEH 3asBUTEIEM IO COOCTBEHHOMN
WHULINATUBE;

3) OTCyTCTBHE CBEINEHUN O PETrUCTpaly IpakJaHWHA [0 MECTY >KMTEJIbCTBA
(mpeObIBaHUs) B paCIOPSKEHUH OPTraHOB MECTHOTO CaMOYIIPaBJICHUS.

2.8.3. IlepeueHb OCHOBaHMM i1 OTKAa3a B IPEAOCTABICHUM MYHULHANIAIBHOU
YCIIYTH SIBJISIETCS] UCUEPITBIBAIOLLIUM.

2.8.4. 3anpemaercs OTKa3bIBaTh B MIPEAOCTABIEHUN MYHULMITAJILHON YCIIYTH B
cllydae, €Cld 3asBJICHHME O IPEJOCTABJICHUU MYHULMUNAIBHON YyCIyTM IOJAHO B
COOTBETCTBUHU C MH(POpMaLIMEN 0 CPOKAX U MOPSIAKE MPEAOCTABIECHNU MYyHULIMTAIbHON
yclyru, onyoaukoBaHHOW Ha EnuHom noprane, PecriyOnukanckom nopraie.

2.9. llopsanok, pa3Mep U OCHOBAHUS B3UMAHUs FOCYJaPCTBEHHOM MOUUIMHBI WK
WHOM IJIaThl, B3MMAaEMOH 3a MPEA0CTaBICHNE MyHUIIUTIATBHON YCIyTH

MyHuunanbHas yciyra mpeaocTaBisieTcs Ha 0€3B03ME3THOM OCHOBE.

2.10. Ilepedens ycayr, KOTOPHIC SIBIASIOTCS HEOOXOAMMBIMH U 00S13aTETLHBIMU JIJIST
MPEAOCTABICHUS MYHUIIUNIATBLHON YCIYTH U MPEAOCTABISIOTCS OpraHU3alusIMU U



YIIOJIHOMOYEHHBIMH B COOTBETCTBHUU € 3aKOHOJIATENBLCTBOM Poccuiickoit denepanuu
AKCIIEpPTAMH, YYaCTBYIOIIMMH B IPEIOCTABICHUA MYHHUIIUNIAIBHON YCIyTH

[IpenocraBnenrne HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.11. Ilopsinok, pa3Mep 1 OCHOBAaHHUSI B3UMaHUs IUIATHI 3a MPEIOCTABICHUE YCIIYT,
KOTOPBbIE SBJISIOTCSI HEOOXOJUMBIMU U 0053aTE€JIbHBIMU AJIs IPEAOCTABIICHUS
MYHUIMNIATBHON YCIIYTH, BKIIIOYasi MH(OPMAIUIO O METOJIMKE pacyeTa pa3mepa
TaKOM ILJIaThI

[IpenocraBnenne HEOOXOAUMBIX U 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMabHbIN CPOK OKHUIAHUS B OYEPEIH MPHU M1Oja4€e 3a1poca O
NPEeAOCTABICHUN MYHULIMIIAIBHOMN YCIYTH, YCIYTH, PEIOCTABIAEMOM
OpraHu3alyen, y4acTBYIOIIEH B PEAOCTABICHUN MYHULUITAIIBHON YCIYTH, U IPU
MOJYYEHUH PE3yJIbTaTa MPEAOCTABICHUS TAKUX YCIYT

2.12.1. Bpemsa oxumaHus IpU [OJAYE 3ASABICHHAS HA  IIOJYYCHHE
MYHUIIMNAIBHON yCIYTH - HE OoJiee 15 MUHYT.

2.12.2. IIpu nosiy4eHuun pe3yibTaTa MpeJOCTABICHUS] MyHHUIIMIIAIbHON YCIyTH
MAaKCUMAJIbHBIN CPOK OKUJAHUS B OYEPENU HE JOJDKEH MPEBBIIATH 15 MUHYT.

2.13. Cpok U NOpsIIOK PEruCcCTpaluy 3aIpoca 3asiBUTEINS O TPEIOCTABICHUN
MYHHUIIMTAIBHON YCIYTH U YCIYTH, NPEIOCTaBISIEMON OpraHu3aluei, yyacTByouen
B IIPEI0CTABICHUN MYHUIIUNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (hopme

2.13.1. IIpu muanom obparniennu B M®I] B neHbs o1aun 3asBIICHHS 3asIBUTEITIO
BbilaeTcsi  pacnucka u3  ANMC MO ¢ perucTpallMOHHBIM  HOMEPOM,
MOATBEPKAAIOLIUM, YTO 3a8BJICHUE OTHPABJICHO, U IaTOM MOJa4H 3asBICHUSI.

2.13.2. Ilpu  HampaBieHUWH  3a4BJICHHUS  IOCPEACTBOM,  EnwmHOrO,
PecnyOnukaHckoro noprania 3asiBUTEIIb B ICHb [10]]a4U 3asBJIICHUS IMOJTYyYaeT B IUYHOM
kabunere Epunoro, PecnmyOnmkaHckoro mnoprana M IO 3JIEKTPOHHOM MOYTe
yBEJIOMJICHHE, TOATBEPXKAAlolee, YTO 3asBJICHHUE OTIPaBIEHO, B KOTOPOM
YKa3bIBAIOTCSl PETUCTPAIIMOHHBIN HOMED U J1aTa MOJauu 3asiBJICHHUS.

2.13.3. Ilpu nuuHoMm oOpamienun B Oprad B JeHb IOJA4YM 3asBICHUS
YIIOJTHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM OpraHa 3asBUTEIIIO BBIJACTCS paclucKa U3
ABTOMATH3UPOBAHHONW MH(POPMAIIMOHHON CUCTEMBI, NPEHA3HAYCHHOMN JIJI OKa3aHUs
rOCyIapCTBEHHBIX U MYHUIUNAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, JaTOU
MOJIa4M 3asBJICHUS U TIEpEYHEM MPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBanus K TOMEIICHHUSIM, B KOTOPBIX MTPEIOCTABISETCS MyHUITUTIATbHAS
yCiIyra, K 3a1y OXKHUJaHHUsI, MECTaM JUIsl 3al0JHEHHUSI 3alIPOCOB O MPEI0CTABICHUN
MYHHUITUTIATBHON yCIIYTH, HHPOPMAITMOHHBIM CTEH/IaM ¢ 00pa3IiaMy uX 3arOJTHEHUS
U TIepEeYHEM JJOKYMEHTOB, HEOOXOAUMBIX JIJIsl TPEAOCTABICHUS KaX 01



MYHUITUTIATBHON YCIIYTH, Pa3MEIIeHUIO U 0()OPMIICHHUIO BU3YaTbHOM, TEKCTOBOU U
MYyJIBTUMEIUHHON WH(OPMAITUH O MOPSIIKE MPETOCTABICHUS TaKON YCIyTH, B TOM
Yucie K 00eCIeYEHUIO TOCTYITHOCTH JIJIsl MHBAJIUJIOB YKa3aHHBIX 0ObEKTOB B
COOTBETCTBUHU C (pefiepaibHBIM 3aKOHOIATEIbCTBOM U 3aKOHOIATEIILCTBOM
PecnyOnuku TatapcTan o couManibHON 3alIUTE UHBAJIU]IOB

2.14.1. IlpenocraBiieHHEe MYHHMIIMIIAIBHOM YCIIYTH OCYLIECTBIIAETCS B 3IaHUSX
U TOMEILIEHUsAX, OO0OpYJAOBAHHBIX MPOTUBOMOKAPHON CHUCTEMOH M CHCTEMOU
MOKAPOTYILIEHUS.

Mecra mnpuema 3asBuTened 000pYyAylOTCS HEOOXOAMMOM MeOeNnblo s
odopmiIeHUs1 JOKYMEHTOB, HH()OPMALMOHHBIMU CTEHIaMHU.

2.14.2. B cooTBeTCTBUM C 3aKOoHOAaTesbcTBOM Poccuiickoin ®enepaiuu o
COLIMAJbHON 3allUTE€ WHBAJIUAOB B IEJIAX OECHpPENsITCTBEHHOIO JOCTyINa K MECTY
peI0CTaBICHUS MyHULIMIIAIBHON YCIyTH 00ecTieunBaeTCs:

1)  obGecneunBaeTcsi OECHPENATCTBEHHBIM JIOCTYNl HMHBAIHUIOB K MECTY
PEIOCTaBICHUS MyHUUMNAIBHOU yCiayru (yIOOHBIA BXOJ-BBIXOJ B IMOMELIECHUS U
NEPEMEILECHHE B UX IIpeiesiax);

2)  Bu3yaJbHas, TEKCTOBas M MyJbTHUMEOuiiHas WHPOpMAIUs O TOPSAKE
PEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH pa3MelaeTcsl B yJ0OHbBIX IS 3asiBUTENEH
MECTax, B TOM YHCJIE€ C YYETOM OrPAaHUYEHHBIX BO3MOKHOCTEN MHBAJIU/IOB;

3)  conmpoBOXKAEHUE UHBAINUOB, UMEIOIIMX CTOUKHE PACCTPOMUCTBA (DYHKIIMU
3pEHHUS U CAMOCTOSITENIbHOTO MEPEABUKEHUS, U OKa3aHUE UM MTOMOIILIY;

4)  BO3MOXXHOCTb CaMOCTOSITEJIBHOTO IIEPEIBMKEHUS II0 TEPPUTOPHUH, HA
KOTOPOW PACIIOJIOKEHBI OOBEKTHl COLMAIBHOW, HWH)KEHEPHOM M TPaHCIOPTHOMN
UHPPACTPYKTYP, BX0/1a B TaKU€ OOBEKTHI U BbIX0/A U3 HUX, MIOCAJAKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKU U3 HErO, B TOM YHCJIE C MCIIOJb30BAHUEM KPECIIA-KOJIACKHY;

5)  Hamexaiee pa3MelieHre 000py/IOBaHUA W HOCUTENEH HH(POpMAIINH,
HEOOXOAUMBIX JJIs1 0OecTieyeH s OecTpensITCTBEHHOIO IOCTyIIa MHBAIH/IOB K yCIyram
C YYETOM OIPAHMYEHUN UX KU3HEIECATEIbHOCTH;

6)  ayOmupoBaHHe HEOOXOAMMOMW JJIsi MHBAJIUJOB 3BYKOBOW M 3pUTEIBHOMN
uHpoOpMaIuK, a TaKXKe HAAMHCEW, 3HAKOB U HWHOM TEKCTOBOM U TrpaduuecKkoi
uH(pOpMaIMK 3HAKaMH, BHIIOJTHEHHBIMU pelbe(HO-TOUEUHBIM pudTOoM bpaiiss;

7)  IOMYyCK CypAOINEpeBOAUYMKA U TU(IOCYPIONEPEBOIUNKA;

8)  momyck co0aKu-IPOBOJHUKA npu HAJIMYUU JOKyMEHTa,
HNOJATBEP)KIAIOLIET0 €€ CHEelUalbHOE O0yuyeHHe M BblIaBaeMoro mno ¢opme u B
HOpsAJIKE, KOTOPBIE YCTaHOBJICHBI IIPUKa30M MUHHCTEPCTBA TpyJa U COLMAIBHON
3ammThl Poccuiickoit denepanmu ot 22.06.2015 Ne 3861 «O06 yTBepx)aeHUN (POPMBI
JOKYMEHTa, MOJATBEP)KJIAIOILIEro clenuanbHoe 00yueHHe coOaKU-NPOBOJHUKA, U
HOpsAJIKA €r0 BhIIAYN.

2.14.3. TpeboBanuss B dYacTH oOOecCIEUeHUs] JOCTYIMHOCTH ISl WHBAJIHJIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISIETCS MPEIOCTABICHNE MYHULIUIIATBHON YCIYTH, U
CPEIICTB, UCHOJIb3YEMbIX MPU MNPEIOCTaBICHUH MYHULMIIAIILHOM YCIYTH, KOTOPBIE
yKasaHbl B moamyHkTax | — 4 mynkra 2.14.2. agMUHUCTPAaTMBHOIO DPETJIAMEHTA,



OPUMEHSIOTCS K OOBEeKTaM | CpEJCTBaM, BBEJACHHBIM B OKCIUTyaTalldi0 WA
POLIEIIINM MOJIEPHU3AIMI0, pEeKOHCTpYKIuto nocie 1 utonsa 2016 rona.

2.15. Iloka3aTenu AOCTYITHOCTH U Ka4€CTBA MYHHUIIMIIAIBHOMN YCIIYTH, B TOM
YKCJIE KOJMYECTBO B3aUMOJECHCTBUIN 3asIBUTENS C IOJPKHOCTHBIMU JIMLAMH [IPU
MPEIOCTAaBIECHUN MyHUIIUNIATBHON YCIYTH U UX MPOJOJKUTEIBHOCTD, BO3MOKHOCTh
NOJIy4eHHs] HHPOPMALIMK O XOJI€ MPEJOCTABICHUS MyHUIIMIAIIBHOW YCIIYTH, B TOM
YHCIIE C UCIIOJIb30BaHUEM MH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOXHOCTb JINOO HEBO3MOKHOCTh MOJIYYEHHUS] MyHUIIMTAIBHON YCIIYTH B
MHOTO(YHKIIMOHAJIIBHOM LIEHTPE MPEA0CTaBICHUSI TOCYAApPCTBEHHBIX U
MYHULUMAIBHBIX YCIYT (B TOM YHCJIE€ B TIOJIHOM 00BbeME), B TI0O0OM
TEPPUTOPHAIIBHOM MOPA3/I€JIEHUN OpraHa UCIIOJIHUTENBHO PacopsIUTEILHOTO
OpraHa MECTHOI'O CaMOYIIPaBJIEHUs, IO BEIOOPY 3asBUTENS (SKCTEPPUTOPUATBHBIN
IPUHIIMI), TIOCPEICTBOM 3aIpoca O MPEAOCTABIEHNN HECKOJIBKHUX IOCYAapCTBEHHBIX
U (UJIM) MyHUIIMOAIBHBIX YCIYT B MHOTO(YHKIIMOHAJIBHBIX EHTPaX MPEeA0CTaBICHUS
rOCyIapCTBEHHBIX U MYHHLIMIAIBHBIX YCIYT, IPEAYCMOTPEHHOTO cTaThen 15.1
®enepanbHOro 3akoHa Ne 210-O3 (KOMIUIEKCHBIN 3apoc)

2.15.1. IToka3aTensiMu TOCTYITHOCTH MPEAOCTABIECHNSI MyHULIUIIAIBHOW YCIIyTH
SBJISIFOTCSL:

pPacnoyIOKEHHOCTh MOMEIIEHHsS, B KOTOPOM BEAETCS MpUEeM, BblJaya
JOKYMEHTOB B 30HE JIOCTYITHOCTH OOILIECTBEHHOI'O TPAHCHOPTA;

HaJINYMe HEO0OXOJIUMOro KOJIMYECTBA CHELMAIUCTOB, a TAK)KE IMOMELICHUH, B
KOTOPBIX OCYILECTBIISECTCSA IPUEM JOKYMEHTOB OT 3asBUTEIICH;

HaJIMYMe ucuepnbiBarolied MHpoOpMaluu O crnocobax, MOpsAKE M CpOKax
pPEIOCTaBICHUS] MyHUIIMIAIBHON YCIyrM Ha MH(POPMAIMOHHBIX CTeHIax, ExuHom
nopraie, Peciybnukanckom nmoprase, opuIiuaibHOM cailTe MyHUITUTIATBHOTO PaiOHa;

OKa3aHUE I[IOMOIIM HWHBAJWAAM B TMPEOJIOJICHUH OapbepoB, MEMIAIOIINUX
NOJIyYEHHIO UMU YCIIyT HapaBHE C APYTHUMHU JIMLAMH.

2.15.2. Iloka3atensiMy KadecTBa IPEIOCTABICHHUS MYHULHINAIBHOW YCIyTH
SABJISIFOTCSL:

1) cobntoieHre CpoKoB IpreMa U paCCMOTPEHHUSI IOKYMEHTOB;

2) cobunroieHre CpoKa MOIyYeHHs pe3yJibTaTa MyHUIUIAIbHOW YCIIyTH;

3) oTCcyTCTBHME OOOCHOBAaHHBIX Kajl00 Ha HApYLIEHUS aJAMUHUCTPATUBHOTO
periJamMeHTa, coBepuieHHble paboTHUKaMu Oprasa;

4) KOJIMYECTBO B3aMMOJAEWUCTBUN 3asiBUTENS C JODKHOCTHBIMU JHMLIAMU (0e€3
yueTa KOHCYJIbTalUi):

B3auMoOiclicTBHe 3asBUTENsS C paboTHukamu Oprana wim MOL[ npu
[PEIOCTAaBICHUM MYHHULIMIAIBHOM YCIYyrM OCYIUECTBISETCA OJIMH pa3 MpHU
NPEICTaBICHUH 3asBJICHUSI CO BCEMU HEOOXOAMMBIMU JTOKYMEHTaMH;

OJIMH pa3 B cily4yae HEOOXOJUMOCTHU IOIY4YEHHs pe3yJIbTaTa IMpeaoCTaBICHUS
MyHUIIMNANbHOU ycayru B Oprade win MOIL] B popme sK3eMIuIsipa 3JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJNE.



[TpoAOMKUTENLHOCTh OJHOTO B3aWMOJCUCTBUSL 3aABUTENS C JOJDKHOCTHBIMU
JUUAMHU MPU MPETOCTABICHUH MYHUIUIIAJbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asiBUTEIb BIPABE OLEHUTh KA4€CTBO IPEAOCTABICHUS MyHUIUIIAILHON YCITYyTH
C TIOMOIIBIO YCTPOWCTB MOJBIKHON paaroTeIeOHHOW CBS3H, C WCIIOJIH30BAHUEM
Enunoro, PecnnyOnukanckoro nopraina, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Uadopmanus o Xoe NpeaoCTaBIeHUs MyHULIIMIATIbHON YCIIYTH MOXKET
ObITh TOJIy4eHAa 3asBUTE]IEM B JUYHOM KaOuHere Ha EnuHom mnoprane,
Pecny6nukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocTaBieHre MYHUIIMTAIBHON YCIYTH OCYIIECTBISETCS B JIFOOOM
MOI] no BbIOOpY 3asBHUTENsI HE3aBUCHUMO OT MECTa €ro >KUTEJIbCTBa WM MECTa
dakTuyecKoro npoxkuBanus (mpeObiBaHus ) Ha TeppuTopuu Pecybnuku Tatapcran mo
AKCTEPPUTOPUATILHOMY IIPUHIHILY.

MyHuuunanbpHass  yciayra B COCTaB€  KOMIUIEKCHOTO — 3alpoca  He
IPEIOCTaBISAETCS.

2.16. Nuble TpeOOBaHUSI, B TOM YHCII€ YUUTHIBAIOIINE OCOOCHHOCTH NPEIOCTaBICHUS
MYHHUIMTAIBHON YCIIYTH 110 SKCTEPPUTOPUAIIBHOMY NPHHIMIY (B CiIy4ae, ecliv
MyHULMIIAIbHAS YCIyTa MPEA0CTaBIAETCA 10 SKCTEPPUTOPUAIBHOMY MPUHLINILY) U
0COOEHHOCTH MPEAOCTABIICHUS MYHULIUIIAILHON YCITYyTU B 3J1€KTPOHHOMU (hopme

2.16.1. Ilpu npenocTaBieHUN MYHUIIMTIATBLHON YCIYTH B DJIEKTPOHHOU Popme
3asBUTEIb BIIPABE:

1) monyuuth uHPOpMALMIO O TOPSAKE M CPOKax MPEeJOCTaBICHUS
MYHHUIIMIAIBHONW YCIIyTH, pa3MmelleHHylo Ha EgumHom moptane, PecnyOiukaHckom
nopraie;

2) mopath 3asBIEHUE O MPEAOCTABICHWH MYHHUIIUIAIBLHOW YCIYTH W HHbBIE
JIOKYMEHTBI, HEOOXOJMMBIE JIJIsi MPEJOCTABICHHUS MYHHUIIUIIAIBLHON YCIYTH, B TOM
9uCiie JOKYMEHThI M HMH(POPMAIMIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN
3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2 yactu | crareu 16 denepanbHoro 3akoHa Ne
210-@3, ¢ ucnons3oBanuem Enuroro, PecryOnmkanckoro moprarna;

3) TOJNyYHWTHh CBEIEHUS O XOJE BBITIOJHEHUS 3asBICHUNA O TPEIOCTABICHHUU
MYHHITUTIATBHON YCIIYTH, MIOJaHHBIX B AJICKTPOHHOH (hopMme;

4) ocCylIeCTBUTH OIIEHKY KauecTBa MPE0CTABICHIS MyHUIIUTIAIBHON YCIyTH;

5) MOMy4YHUTHh pe3yNbTaT MPENOCTABICHUS MYHHUIIMNAIBLHOW YCIyrH B ¢dopme
ANIEKTPOHHOI'O JJOKYMEHTA;

6) monaTh kanoOy Ha perieHue u neictBue (Oe3aeiictBue) Oprana, a Takxke
€ro JOJDKHOCTHBIX JIMI, MYHHUIIMIAJIbHBIX CIYyXallMX TM[OocpeAcTBoM EnuHoro,
PecniyOnukanckoro — moprana, — nopraina  QeaepaibHOM  TOCYyAapCTBEHHOU
UHOOPMAITMOHHOW  CHUCTEMBI, oOecrieunBaroIeid  Mpomecc  JOCYIeOHOTOo
(BHECY1eOHOTO) 00KaIOBaHMS PEIICHUA U JACHCTBUN (Oe3/1eHCTBUS), COBEPIICHHBIX
IpU TMPEAOCTABICHUH TOCYJAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYr OpraHaMu,
NPEIOCTABISIONIMMUA ~ TOCYJAPCTBEHHBIE W  MYHHIIMMAIBHBIE  yCIYTH, WX
JOJKHOCTHBIMH JIUIIAMH, TOCYIaPCTBEHHBIMU U MYHHUITUTIATBHBIMA CITY>KAITAMHU.



2.16.2. ®opMupoBaHUE 3asBJICHUS OCYIIECTBISECTCS MTOCPEACTBOM 3aMIOTHEHUS
ANEKTpOHHOM (opmbl 3asiBieHus Ha Enumnom, PecryOnukanckom moprane 06e3
HEO0OXOIMMOCTH JOTOJTHUTEILHON NT0/1a4y 3asBJICHHS B KAKOW-TMO0 HHOH (hopMme.

2.16.3. ITpu popMupoBaHuM 3asBICHHS 00ECIIEUMBACTCS:

1) BO3MOXKHOCTH KOIMPOBAHUS U COXPAHEHUS 3asIBJICHUS U UHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJIsl IPEIOCTABIEHUS YCIIYTH;

2) BO3MOKHOCTb 3alI0JIHEHUS HECKOJIbKUMH 3asIBUTEISIMU OJHOM JIEKTPOHHOMN
(GopMBbl 3asBIECHUS MPU OOPALLEHUHU 33 YCIyraMu, IpearnoiaraloliiMy HarpaBieHue
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXHOCTb I€YaTH HA OYMa)KHOM HOCUTEJIE KOITUU 3JIEKTPOHHOU (POpPMBI
3asIBJICHUS;

4) coxpaHeHHE paHee BBEJICHHBIX B 3JIEKTPOHHYIO (POpMY 3asiBICHUS 3HAUCHUM
B JIt0O00N MOMEHT IO >KEJIaHHWIO MOJb30BaTENsl, B TOM YHCIE MPU BO3SHUKHOBEHUU
olMOOK BBOJA M BO3BpaTe AJIsi IOBTOPHOTO BBOJIAa 3HAYCHHUM B 3JIEKTPOHHYIO (hopMy
3asIBJICHUSI;

5) 3amonHeHHWE MOJieH SJEKTPOHHOW (OPMBI 3asBICHUA A0 Hadalda BBOAA
CBEJICHUN 3asBUTEIEM C HCHOJIb30BAaHUEM CBeICcHUM, pasMeueHHbix B ECUA, u
CBeJICHM, omyOiukoBaHHbIX Ha EnuHom, PecnyOnnkaHckoMm mnopTajie, B 4acTH,
Kacaolleicsl CBEJCHHM, OTCYTCTBYIOIIMX B €IMHOW CUCTEME HWACHTHU(PUKALUHU U
ayTeHTU(DUKALINHY;

6) BO3MOXHOCTb BEPHYTBHCS Ha JIOOOW M3 ATANOB 3alOJHEHUS 3JIEKTPOHHOM
(dopMbI 3asBiIeHHs 0€3 MOTEPH paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXHOCTb JOCTyNa 3asiBUTENS K paHee MOJAHHBIM UM 3asBJICHUSM B
TE€YeHHE HE MEHEE OJIHOTO ro/ia, a TakKe YaCTUYHO CHOPMHUPOBAHHBIM 3asIBJICHUSIM -
B TEUEHUE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucek 3asBureneid Ha nprem B M®I (nanee - 3anuck) ocymecTBIAETCS
nocpeactsoM Exunoro, PecnmyOnmkaHckoro mnoprana, TenepoHa KOHTaKT-LIEHTpPA
MOII.

3asiBUTEIIO MPEAOCTABISIETCS BO3MOXKHOCTD 3aMCH Ha JIF00ObIe CBOOOIHBIC IS
npueMa J1aTy 1 BpeMs B peziesiaX yCTaHOBICHHOTO B MHOTO(QYHKIIMOHATIBHOM IICHTPE
rpaduka npuema.

3anuch Ha ONMPEJEICHHYIO 1aTy 3aKaHYMBAETCS 32 CYTKU JI0 HACTYILJICHUS 3TOU
JaThl.

JUis  ocyllecTBIE€HUs NpeABapUTEIbHON 3amucu  mnocpeAcTBoM EnuHoro,
PecnyOnukanckoro mnoprana 3asBUTEN0 HEOOXOJMMO YyKas3aTh 3alpalivBacMble
CUCTEMOW JJaHHbBIE, B TOM YHUCIIE:

dhamMmHio, UM, 0TYECTBO (TIPU HATTUYHH);

HOMep TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KEJTAeMYI0 JIaTy U BpeMs puema.

B ciydae HecooTBETCTBUS CBEACHUN, KOTOpPbHIE COOOIIMI 3asiBUTENb IPHU
peABAPUTEILHOMN 3aMKUCH, IOKYMEHTaM, PEACTaBICHHBIM 3asiBUTENIEM MIPU JTUYHOM
npueme, peaBapUTeNIbHAS 3alIUCh AHHYJIUPYETCS.



[Ipu ocymecTBICHUU MPEABAPUTEIBLHON 3alCH 3asBUTEII0 00€CTIEUnBACTCS
BO3MOXHOCTh pacriedaraTb TaJlOH-TIOJNTBEpKACHHE. B ciydae, eciu 3asBHUTEINb
COOOMIUT agpec SJICKTPOHHOW TOYTHI, Ha yKa3aHHBIA aJpec TaKKe HaIpaBIIsSETCS
uHboOpMaIs O MOATBEPXKICHUN TIPEIBAPUTEIHHOM 3allUCH C YyKa3aHWEM JaThl,
BPEMEHU U MECTa MpreMa.

[Ipu ocymiecTBIeHUN TPEIBAPUTEIHLHON 3alMCH 3asBUTENh B 00s3aTEIHHOM
nopsiiIke WHPOPMHUPYETCSI O TOM, YTO IpEABapHUTENIbHAS 3alUCh AaHHYJIHPYETCS B
Cly4ae ero HEsIBKH 10 UCTEYCHUH 15 MUHYT ¢ Ha3HAYEHHOT'O BPEMEHH MpHeMa.

3asgBUTENH B JIFOOOE BpEeMs BIIPaBE OTKA3aThCS OT MPEABAPUTEIIBHON 3aIHCH.

3amnperaercss TpeOOBaTh OT 3asBHUTENS COBEPIICHHS MHBIX JIEHCTBHUH, KpoMme
IPOXOXKICHUS HICHTU(PUKAIINN U ayTCHTH(DHUKAIINHI B COOTBETCTBUN C HOPMATHUBHBIMHU
NpaBOBEIMH akTamMu Poccuiickoit ®enepanuu, ykasaHus IIeNId MpUEMa, a TaKKe
IIPEIOCTABICHUSI CBEJICHU, HEOOXOAUMBIX JUIsl pacueTa JUIMTEIbHOCTH BPEMEHHOTO
WHTEPBAJIA, KOTOPHIA HEOOXO0AMMO 3a0POHUPOBATH ISl IPHUEMA.

3. CocTaB, n0CJ1e10BaTEJbHOCTh U CPOKH BBINOJHEHUS] AIMUHUCTPATHUBHBIX
npoueayp, TpedOBaHUA K MOPSAKY UX BbINOJHEHHS, B TOM YK cJie 0COOEHHOCTH
BbINOJIHEHHUS aIMUHUCTPATUBHBIX MPOLEYP B JIEKTPOHHOMI (popMe, a TaKxKe

0CO0EHHOCTH BBHINOJIHEHNUS] AIMUHUCTPATUBHBIX NPOLEAYP B
MHOTO(YHKIMOHAIbHBIX IleHTpaxX. BapuaHThl npeaocTaB/ieHus
MYHUIMTAJBHON YCIYTd, BKJIOYAIOIINE MOPSII0K NMPeI0CTABIEeHUS YKA3aHHBIX
YCJIYT OTAeJbHBIM KaTeropusM 3asiBUTe1eil, 00 beIHHEeHHBIX 00IIIUMH
NPU3HAKAMM, B TOM YHCJI€e B OTHOIIEHNH Pe3yJIbTATa MYHUIIUNIAJILHOMN YCJIYyIH,
3a MoJIly4YeHHeM KOTOPOro OHU 00pPATWINCH

3.1. Onucanue nocien0BaTeIbHOCTH AEUCTBUN MPU MPEIOCTABICHUN
MYHULIMIAIBHON YCITyTH

3.1.1. IlpegocraBieHne MyHUIIUTAIBHON YCIyTH BKIIOYAET B ce0sl CIEAYIOMINE
aIMUHHACTPATUBHBIE IPOLIEAYPHI:

1) KOHCYIbTUPOBAHUE 3asIBUTEIIS;

2) OIpUHATHE M PACCMOTPEHUE KOMIUIEKTa JOKYMEHTOB, MPEICTaBICHHbIX
3asIBUTEJIEM;

3) HampaBJeHUE MEXBEJOMCTBEHHBIX 3alpOCOB B OPraHbl, yYacTBYIOILKE B
IIPEIOCTaBICHUN MYHHUIIMIIAIBHON YCIIyTH;

4) moAroTOBKA PE3yNbTaTa MYHULUIIAJILHON YCIIYTH;

5) BpI1aua (HaIpaBJIEHUE) 3asIBUTEIIO PE3YyJIbTaTa MyHULIMIIAIBHOMN YCIIyTH;

6) ucrnpapieHIE TEXHUUYECKUX OLINOOK.

3.2. Oka3aHue KOHCYJIbTallUl 3asIBUTEIIO
3.2.1. OcHOBaHMEM Haudaja BBIIOJHEHUS AJMUHHUCTPATUBHOM NPOLENYPBI

ABJISIETCSL OOpallleHUE 3asBUTENS MO BOIPOCAM, CBSI3aHHBIM C IPEJOCTABICHHUEM
MYHULANIAIBHON YCIIYTH.



JIOJTOKHOCTHBIM ~ JTMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aAMUHUCTPATUBHOU MPOLIEAYPBI, SABIISETCA:

npu oOpamenuu 3asButeis B MOI] — paborank MOI];

npu oOpameHun 3asutens B OpraH - pykoBoguTenb VICIOTHUTEIHHOTO
xomuteta [loranoBo-TyMOapIMHCKOro CEIbCKOro MOCEIeHUs (J1aee - TOJKHOCTHOE
JMI0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOPaTUTHCS 3a KOHCYJbTALMEN O MOPSAIKE M CpPOKax
pEelOCTaBICHUS MyHUUUINAIbHON ycnyru B MO®L] nauuHo W no Tene@oHy u
AJIEKTPOHHOM IOYTE.

PabotHuk MO®I] KoHCYIbTHpPYET 3asBUTEIISI, B TOM YKCJIE 10 COCTaBy, (popme
NPEACTaBIsAEMOM  JIOKYMEHTalMM W JpyrMM  BOOpoOcaMm ISl IOJYyYEHHUS
MYHULHANAIBHON YCITYTH.

3agBUTENb MOXET IMOJYYUTh HHGPOPMALMIO O TMOPAIKE NPEIOCTaBICHUS
MYHHUIIUTIATBHON yCIIyTH Ha odunmansaoMm caiitte M®I http://mfcl6.tatarstan.ru.

AZMUHUCTpaTUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSLIUM ITyHKTOM,
BBINIOJIHSAIOTCS B ICHb OOpAILlCHHs] 3asBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHHS AJMUHUCTPATHUBHBIX HNPOLELYpP  SBISAIOTCS:
KOHCYJIbTALUSI 0 COCTaBy, (OpMeE MPEACTABISIEMON JOKYMEHTAUUMU M JPYTrUM
BOIIPOCaM, HEOOXOAUMBIM ISl OJTYUYEHUSI MyHULUIIAILHON yCIyTH.

3.2.3. 3asButens BpaBe oOpatuthea B Opran no tenedoHy M AJIEKTPOHHON
1ouTe, a TaKkKe MOJIyYUTh KOHCYyJbTalMio Ha EnunoMm, PecniyOnukanckoM moprane,
caiite OpraHa o MOPSIZIKE U CPOKAX MPEJOCTABICHHUSI MyHULUMIIATBHOM yCIIyTH, B TOM
YHCJIe TI0 COCTaBYy, (popMe MPECTABIAEMON TOKYMEHTAIMU U APYTUM BOIIPOCaM JIJist
NOJIyYEHHUS] MyHUIIUIIAJbHOW YCIYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHPOBaHHE HWHGOPMHUPYET
3asiBUTENS] B COOTBETCTBUU C TpeOoBaHWsIMU TyHKTa 1.3.4 aaMHHHCTPATHBHOTO
periiaMeHra.

AZMUHUCTpaTUBHBIE NPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSLIUM ITyHKTOM,
BBITIOJTHSIOTCS] B TEUEHUE TPEX pabounx AHEH CO THS MOCTYIUICHUS OOpalieHusl.

Pe3ynpraTaMu  BBINOJHEHUS AAMUHUCTPATHBHBIX MPOUEAYpP  SBISIOTCS:
KOHCYJIbTAIllMM TIO COCTaBy, (opMe MPEACTABIAEMON IJOKYMEHTAllMd W JIPYTUM
BOIIPOCaM, HEOOXOAUMbBIM ISl MOJTYUYEHUsI MyHULUIIAILHON yCIyTH.

3.3. IIpunsATHE U paCCMOTPEHHUE KOMIUJIEKTA IOKYMEHTOB,
IPEJICTaBICHHBIX 3asIBUTENIEM

3.3.1. IIpuem TOKyMEHTOB [Jisl IPEAOCTABIEHUS MyHULIMTIAIBHOMN YCIIyTH YEPE3
M®II win ynanennoe pabouee mecto M®DII.

3.3.1.1. 3asBurens (mpencraBuTens 3asBuTens) ooOpamaercs B MODI[ ¢
3aIpOCOM O MPEJOCTABICHUH MYHUIUIIAIIbHOW YCIYTH U IPEACTABISET JOKYMEHTHI B
COOTBETCTBHHU C MYHKTOM 2.5 aIMUHUCTPATUBHOI'O PErIaMEHTA.

3.3.1.2. PabotHuk M®II, Beymumii mpueM 3asiBJICHUM:

OINpeesieT MpeaMeT OOpalleHHUs;

YAOCTOBEPSIET JINYHOCTD 3asBUTEIIS;



MIPOBOAUT NPOBEPKY MOJIHOMOYUM JIUIA, TOAAOLIETO IOKYMEHTHI;

MPOBOJIUT TIPOBEPKY COOTBETCTBHS JTOKYMEHTOB TpPeOOBaHUSM, YKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOIO PETIAMEHTA,

3aMoJIHAET JIEKTPOHHYI0 (hopmy 3asBieHuss B AUC MOPII;

IpU  NOPEIOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  IMyHKTe 2.5
aMUHUCTPATUBHOTO  perjamMeHTa Ha OyMaXHOM HOCHUTENE, OCYIIECTBISET
CKaHUPOBAHUE NPEICTABICHHBIX TOKYMEHTOB;

pacnieuatbiBaet 3asBieHue u3 AUC MOII;

NepeacT 3asBUTEII0 HA IPOBEPKY U MOANKUCAHUE;

MOCJIe MOANUCAHUs CKaHUPYET noanucanHoe 3asapienue B AVIC MOI];

3arpyxaeT B AUC M®I] nokyMeHThI, MpeIcTaBICHHBIE B 3JIEKTPOHHOU (opme
WIH 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, POPMHUPYET FJIEKTPOHHOE
b1 () (oK

BO3BpAIAET MOAMUCAHHOE 3aIBJICHUE U OPUTHHAIBI OyMa)KHBIX JIOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACHUCKY B PUEME JTOKYMEHTOB.

AJIMUHUCTpPATUBHBIC MPOLIEAYPhl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHSAIOTCS B ICHb OOpAILlEHUsI 3asBUTEIIS.

Pe3ynbTaTaMu BbINOTHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYP SIBISIOTCS: TOTOBOE
K OTIPABKE 3asIBJICHUE U MMAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®PI[ HanpaBiser mNakeT [AOKYMEHTOB, NPHUHATBIX OT
3asiButTeliss B Opran B 2JIEKTPOHHOUM (popMe (B COCTaBE MAKETOB AJEKTPOHHBIX 1) B
TE€YEeHUE OJHOro pabouero AHS CO JAHS OOpalieHus 3asBUTENS B CTPYKTYpPHOE
noapasaenenue MOII.

PesynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP  SBIISIIOTCA:
3asBJICHHE M MAKET JOKYMEHTOB (BJIEKTPOHHOE J€IN0), HampaBieHHble B Opran,
IIOCPEJCTBOM CUCTEMBI 3JIEKTPOHHOI'O B3aUMOICHCTBUS.

3.3.2. IlpueM OOKYMEHTOB [Jisi IMPEAOCTABICHUS MYHULHMNAIBHOW YCIYyTrd B
aeKTpoHHOM dopme uepe3 Exunbiii, Pecrrybnukanckuii moprai.

3.3.2.1. 3asgBuTens A MOJAYH 3asBICHUS B DJIEKTPOHHON (OpME BBIMIOIHSAET
CIEAYIOIIUNE AECUCTBUS:

BBIIIOJIHAET aBTOPU3ALINIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anojHseT (GopMy DIEKTPOHHOIO 3asBJICHUS, BKJIOYAIOLIYI0 CBEACHMS,
HE0OX0AUMBbIE U 00s3aTeNIbHbIE AJI IPEAOCTABICHNUS MyHULUIIATBHON YCIyTH;

OPUKPEIUIIET TOKYMEHThI B 3JIEKTPOHHOW (hopme WM 3JIEKTpOHHBIE 00pa3bl
JIOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asiBJICHUS (TIpU HEOOXOIUMOCTH);

NOATBEpPkKAaeT (PaKT O3HAKOMJICHUS M COIJIACHSI C YCIOBUSAMH M TOPSIIAKOM
NPEIOCTaBICHUS MYHMIIMIAIBHONW YCIYyTd B 3JIEKTPOHHOW (opme (ycTaHaBiIMBaeT
COOTBETCTBYIOILLYI0 OTMETKY O COIJIaCHU B (hOpME JIEKTPOHHOIO 3asBJICHU);

MOJTBEPXKJIAET JOCTOBEPHOCTh COOOIIEHHBIX CBEIACHMHM (yCTaHABIIMBAET
COOTBETCTBYIOILLYI0 OTMETKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

OTIIPABJISIET 3aM0JIHEHHOE IIEKTPOHHOE 3asIBIICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHOIKY B (hOpME AIEKTPOHHOTO 3asiBJICHHUS);



AJIEKTPOHHOE 3asIBJIICHUE IOJANUCHIBACTCSI B COOTBETCTBUU C TPeOOBaHUSMU
NyHKTa 2.5.3 aIMUHUCTPATUBHOIO PErJIaMEHTA;

MOJIy4aeT YBEIOMJICHHE 00 OTIIPaBKE 3JEKTPOHHOTO 3asiBJICHUS.

dopmaTHO-JIOTHYECKas TPOBEPKA CPOPMHUPOBAHHOTO 3aMPOCA OCYIIECTBIISCTCS
€AUHBIM TIOPTaJOM AaBTOMAaTHYECKM HA OCHOBAaHUM TPEOOBAHMI, ONpEEIsIEMBbIX
opraHoMm (opraHu3zalueil), B MPOLECCE 3aNOJHEHUS 3asiBUTEIEM KaXI0ro U3 MoJieh
ANEKTPOHHOM (opMbl 3ampoca. IIpu BBIIBIEHUM €IMHBIM MOPTAJIOM HEKOPPEKTHO
3aMOJHEHHOTO TMOJIsI AJIEKTPOHHOM (OpMBI 3ampoca 3asiBUTENb YBEIOMIIAETCS O
XapaKTepe BbISBICHHONW OIIMOKM W TIOPAJKE €€ YCTPAaHEHUsS MOCPEICTBOM
UH(OPMAIIMOHHOTO COOOIIEHUSI HEMOCPEJACTBEHHO B 3JIEKTPOHHOU (hopme 3ampoca.
AJIMMUHUCTpPaTUBHbIE  NPOLIEAYPbl, YCTAaHABIMBAEMBIE HACTOSAIIMM  IIYHKTOM,
BBITIOJIHSAIOTCS B JIEHb OOpalleHusi 3asgBUTENs. AJIMHUHUCTPATUBHBIC MPOIEAYPHI,
yCTaHABIMBAaE€Mbl€ HACTOSIIIMM ITYHKTOM, BBIIOJHSIOTCS B J€Hb OOpalleHus
3asIBUTEIISL.

AZMUHUCTpaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSLIMM ITyHKTOM,
BBINIOJIHSAIOTCS B ICHb OOpAILlEHHs] 3asBUTEIIS.

Pe3ynpraTaMu  BBINOJHEHHUS AJMUHUCTPATUBHBIX MPOLELYpP  SBISIOTCS:
AJIIEKTPOHHOE JI€JI0, HampaBieHHOoe B OpraH MocpencTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJCUCTBHUSL.

3.3.3. PaccMOTpeHnEe KOMIUIEKTA TOKYMEHTOB Oprasnom.

3.3.3.1. OcHoBaHMEM HayaJla BBIIOJHEHUS AAMUHHUCTPATHUBHOM IPOLELYPHI
ABJISIETCSI TOCTYIJIEHUE 3asiBJICHUS M MHBIX JOKYMEHTOB, HEOOXOAMMBIX IS
NIPEAOCTABIEHUS MYHHUIIMIIATbHON YCIIyTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a BBIIIOJIHEHHE
aIMUHHUCTPATUBHON MPOUEAYpPHl SABISETCA PYKOBOAUTENb VICIOJHUTENBHOIO
komutera [loranoBo-TyMOapInHCKOTO CEIbCKOTo MoceNeHus (Aanee - JOIKHOCTHOE
JIMII0, OTBETCTBEHHOE 33 IPUEM JIOKYMEHTOB):

3.3.3.2. JIOJI’KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B CiIy4ae
oOparieHus 3asaBUTENA ¢ 3asiBiIeHueM B OpraH:

OINpEENsIeT MPEeAMET OOpallleHHUS;

YCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIIS;

MPOBOJIUT POBEPKY MOJHOMOYMIA JTM1A, OJIAIOIIET0 TOKYMEHTHI,

MPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
OyHKTe 2.5  aAMUHUCTPATHUBHOTO  PErjlaMEHTa, IPOBEPKY  COOTBETCTBUS
IPE/ICTABICHHbIX JOKYMEHTOB YCTAHOBJIEHHBIM TpeOOBaHMSAM  (HaJyIexallee
oopMIIEHUE KOMHI TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUIHCOK,
3aUEPKHYTHIX CJIIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3aMoJHSET DJIEKTPOHHYI0 (GOopMy 3asiBICHHS B  aBTOMAaTU3UPOBAHHOM
UHPOPMAITMOHHON CUCTEME, MPEJIHAa3HAUEHHOW IJIsi OKa3aHUs IOCyAapCTBEHHBIX U
MYHULHUNAIBHBIX YCIYT;

IIpM  NOpPENOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  HOyHKTe 2.5
aAMUHUCTPATUBHOIO  perjamMeHTa Ha OyMa)XHOM HOCHTENE, OCYIIECTBISET
CKaHMPOBAHUE NPEICTABICHHBIX JTOKYMEHTOB;

pacneyvarbiBaeT 3as1BJICHUE;



MepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOAMNUCAHUE;

MOCJI€ MOANUCAHUS CKAHUPYET NOANUCAHHOE 3asIBJICHUE;

3arpy’kaeT B aBTOMAaTH3UPOBAHHYI  HH(POPMAIMOHHYIO  CHCTEMY,
NpeAHA3HAUYCHHYIO i1 OKa3aHUsl TOCYAapCTBEHHBIX WU MYHUIUNAIBHBIX YCIYT
JOKYMEHTBI, TPEACTABICHHBIC B AJIEKTPOHHOW (DOpME WM AJIEKTPOHHBIE 00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, OPMUPYET IEKTPOHHOE JIETI0;

BO3BpaIlaeT MOAMUCAHHOE 3asBJICHUE W OPUTHMHAIBI OYMa)KHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3aSBUTEIIIO PACTIUCKY B MPUEME JTOKYMEHTOB.

B cnydae Hanuuvs OCHOBaHMM JIJIsl OTKa3a B MPUEME IOKYMEHTOB JIOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a IMPHEM JOKYMEHTOB, YBEAOMIISCT 3asBUTEIS O HATHMYHUH
MPENSTCTBUH JIJIS MpUeMa 3asBJICHUS U BO3BPAIlaeT €My JOKYMEHTHI ¢ 0ObSICHEHUEM
COJIEpKaHMs BBISIBICHHBIX OCHOBAaHUM JIJIs1 OTKA3a B IPUEME TOKYMEHTOB.

3.3.3.3. JIOJBKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IMPHUEM JOKYMEHTOB, IOCJIE
MOCTYIUIEHUS! JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBAET 3asBJICHUI0O HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JieNl U
cratyc «IIpoBepka JOKyMEHTOBY;

M3y4yaeT TMOCTYMUBIIME OHJIEKTPOHHBIE Jejia, B TOM YHUCJIE MPUIOKECHHBIC
3asBUTEJIEM JIOKYMEHTHI B JJICKTPOHHOU (hOpMeE U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00PA30B JIOKYMEHTOB;

MpOBEPsieT COOJIIOACHUE YCIOBHUM JIEMCTBUTEIBLHOCTU AJIEKTPOHHOMN MOJIKCH,
nocpeacTBoM oOpamieHus kK EnuHoMy mnopramy (B ciydae, €clid 3asiBUTENIEM

IIPEICTABIICHBI AIIEKTPOHHBIE JIOKYMEHTBHI, MOANKUCAHHbBIC YCUJICHHOM
KBTU(PUITUPOBAHHON AJIEKTPOHHOMN MOJIIUCHIO).
[Ipy  HanuuuM  OCHOBAaHUW,  MPEAYCMOTPEHHBIX  MyHKTOM  2.7.1

aJIMMHHUCTPATUBHOIO PEIrJIAMEHTA, MOATOTABIMBAET MPOEKT pelieHHus 00 OTKase B
npueMe JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIyTH.

B cnyuae, ecnu B pe3ysbTare MPOBEPKH YCHICHHOW KBadU(UIIMPOBAHHOM
AJIEKTPOHHOM MOJIMUCH BBISIBIEHO HECOOJIOJEHUE YCIOBUH €€ JEHCTBUTEIBHOCTH,
IPOEKT pElIeHUs] 00 OTKa3ze JOJDKEH COAEpKaTh MyHKTHI cTaThu 11 PepepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKWIA OCHOBAHUEM IS €TO IPUHATHS.

[IpoekT pemienuss 00 OTKaze B NpHUEME JOKYMEHTOB, HEOOXOJIMUMBIX IS
PEIOCTaBICHUS MYHULIMIIAIbHOM YCIYTH, ¢ YKa3aHMEeM NMPUYMH OTKa3a (B ciydae,
€CIM OCHOBaHUA JUIi OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOJUMBIX s
IIPEIOCTABICHUS MyHULMIIAIBHONW yCIIYT'H, CBSI3aHbl C HAPYLICHUEM yCTAHOBIJICHHBIX
TpeOOBaHUM K TaKUM JIOKyMEHTAaM, OCHOBaHHUS Il OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBI COJIep’KaTh HMH(OPMALMIO O HAUMEHOBAaHUM JOKYMEHTOB (MH(OpMaluu,
CBEJICHMI), KOTOpbIE HE TPEJCTABIICHbI, COJEPKAaT HEIOCTOBEPHbIE U (WIJIN)
IPOTUBOpPEUMBBIE  CBEIEHHUS, OGOPMIEHb C HapyLIEHHMEM YCTAHOBJIEHHBIX
TpeOOBaHMil), HampaBisieTCsl Ha COIJIACOBAaHME B YCTAHOBJIIEHHOM  IOPSAJKE
HOCPEICTBOM CHCTEMBI 3JIEKTPOHHOT'O IOKYyMEHTOO0O0pOTA.

CornacoBaHue MNpoekTa pemeHus o0 OTkaze B IpUEME JOKYMEHTOB,
HEOOXOIUMBIX I NMPEAOCTABICHUS MYHHULIMIAIBHOM YCIIYTHM, OCYLIECTBIISIETCS B
NOPSIAKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETIIAMEHTA.



B ciyyae oOTCyTCTBHMA OCHOBaHMH JUisi OTKa3a B IIpUEME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOTO PETJIaMEHTa, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 32 IPUEM JJOKYMEHTOB, B TEUEHHE OJIHOTO paboyvero AHsS CO THS
NOCTYIUICHUSI 3asIBJICHUS, HaMpaBJISIET 3asABUTEII0, YyKa3aHHbBIM B 3asBICHUU
CrocoOOM, YBEJIOMJICHHE O TOCTYIUICHUM 3asiBICHUSA, COJEpKalllee BXOJSAIINUMA
PETUCTpAllMOHHBI HOMEp 3asBJCHUS, JaTy I[OJIYYCHHs] 3asBJICHUS, TEPECUCHb
HAaMMEHOBaHUU (ailioB, MPEACTaBICHHBIX K HEMY JOKYMEHTOB, JaTy MOJy4YEHUS
pe3yJibTaTa MyHHUITUTIAILHON YCITYTH.

3.3.3.4. HcnonHenue mnpoueayp, ykazaHHbix B mnyHkTax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOTO pEIJIAMEHTa, MpU HAIMYMKM TEXHUYECKOM BO3MOKHOCTH
OCYUIECTBIISIETCS B aBTOMaTHU4YECKOM pexXume C UCII0JIb30BAaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIITMOHHON CUCTEMBI, MTPEAHA3HAYCHHOM ISl OKa3aHUs
roCyJIapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpAaTUBHBIE MPOLEAYPHI, YCTaHABIMBAEMbIe MYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETIAMEHTA, BHITIOIHSAIOTCS B TE€UEHUE OJHOTO pabodero JHs CO
JTHS IOCTYIUJICHUS 3as1BJICHUS] HA PACCMOTPEHUE.

Pe3ynbraTaMu  BBINOJIHEHUS  AJIMUHUCTPATUBHBIX MPOLEAYpP  SIBISIOTCSA:
NPUHATHIA HA PACCMOTPEHUE KOMILIEKT JOKYMEHTOB WJIM IIPOEKT pelIeHus 00 OTKa3e
B IIpUEMeE JOKYMEHTOB, HEOOXOIUMBIX JIJIs IPEJOCTABICHUSI MYHUITUIIAILHON YCIIYTH.

3.4. HampaBiieHHE MEXBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOLIUE B
IPEAOCTABIEHUN MYHULIMTIIATBHON YCIIyTH

3.4.1. OcHoBaHMEM Hayaja BBIIIOJHEHUS AIMUHUCTPATUBHOW MPOUECIYPHI
SBIIIETCS TOJY4YEHUE JOHKHOCTHBIM JIMIIOM (PaOOTHUKOM), YIOJTHOMOYEHHBIM Ha
BBIINOJIHEHUE aJIMUHUCTPATUBHON MPOILEAYpPbl, OT JOJHKHOCTHOTO Jiula (paboTHUKA),
OTBETCTBEHHOTO 3a IIPUEM JIOKYMEHTOB, IPUHATBIX OT 3asIBUTENS JOKYMEHTOB.

JIOJTDKHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aAMUHUCTPATUBHOW TPOUEAYpHI, SBISAETCA PYKOBOAUTENb VICIOTHUTEIBHOIO
xomuteta [loranoBo-TyMOapIMHCKOTO CENbCKOTO MOCEIEHUs (J1ajee - JOJKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a HAIIPaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JloikHOCTHOE JULO, OTBETCTBEHHOE 3a HaIlpaBJICHHUE
MEXBEJOMCTBEHHBIX 3allpOCOB, (OPMHUPYET W HANPABISET B AJNEKTPOHHOM (opme
MOCPEJCTBOM CHUCTEMBI MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aUMOJEHCTBUSA (MpHU
OTCYTCTBUU TEXHUYECKOW BO3MOXKHOCTM — HMHBIMH CIOCO0aMHU) 3ampochkl O
NPEIOCTaBICHUU JIOKYMEHTOB M CBEJICHUH, NPEIyCMOTPEHHBIX IyHKTOM 2.6.1
aIMUHUCTPATUBHOTO PETJIAMEHTA.

AIMUHUCTpaTUBHBIE MPOLEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBINIOJIHSAIOTCS B JICHBb IPUHATHS 3a5BJICHUS HA PACCMOTPEHHE.

Pe3ynpraTaMu  BBINOJHEHUS AJMUHUCTPATHBHBIX MPOLEAYpP  SBJISAIOTCS:
HaIpaBJICHHBIE B OpraHbl BJIACTH WU (WJIM) IOABEJOMCTBEHHBIE OpraHaM BJIACTU
OpraHu3aluH 3apOCHI.

3.4.3. CienMaJMCThl NOCTABIIMKOB JAHHBIX HA OCHOBAHMM 3alpoOCOB,
NOCTYIUBILNX YEPE3 CUCTEMY MEXKBEAOMCTBEHHOT'O JIEKTPOHHOIO B3aUMOJECHCTBUSA,



IPEIOCTaBISAIOT 3alpaliuBaeMble JOKYMEHTHl (MH(OPMALMIO) WM HamnpaBisSIOT
yBEIOMJIEHUS 00 OTCYTCTBMU JIOKyMEHTa W (WiM) UH(OpMALNUU, HEOOXOIUMBIX AJIs
IPEIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH (Jlajiee — yBEJOMIIEHHE 00 OTKas3e).

AJMUHUCTpaTUBHBIE MNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBINIOJIHSAIOTCSL B TEUYEHHE TPEX JOHEH €O JHS MOCTYIUIEHHS MEXBEIOMCTBEHHOI'O
3ampoca B OpraH WM OpraHu3aliio, IpeJIoCTaBisolue JOKYMEHT U HHQOpMaluIo,
€CJIM MHBIE CPOKU NOJATOTOBKY M HAIlPaBJIEHUSI OTBETA Ha MEXBEJOMCTBEHHBIN 3ampoc
HE YCTaHOBJICHbI (erepaibHBIMH 3aKOHAMH, NpPaBOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoii ®enepanuu v NPUHATHIMU B COOTBETCTBUH € (eepalbHBIMU 3aKOHAMMU
HOpMaTUBHBIMU IIPABOBbIMU akTamMu PecnyOsnku TaTapcras.

Pe3ynpraraMu  BBINIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLELYp  SBISIOTCS:
JOKYMEHTBl (CBEIEHUS), HEOOXOAMMBIE Ul MPEJOCTaBICHUS MYHHUIMIAIbHON
yciayrd, au0o yBenomiieHHe 00 OTKas3e, HallpaBJICHHbIE JOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a HAIPaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIoJKHOCTHOE JU1O, OTBETCTBEHHOE 3a HaIlpaBJICHHUE
MEXBEJOMCTBEHHBIX 3aIIPOCOB:

MOJIy4aeT 3alpalliiBaeMbl€ YEPE3 CUCTEMY MEXBEJOMCTBEHHOT'O 3JIEKTPOHHOI'O
B3aUMOJCUCTBUS JOKYMEHTHl (CBEACHHsI), HEOOXOAWMBbIE il MPeIOCTaBICHUS
MYHUIMIAIBHOU YCIyTH, JIMOO yBEJOMIIEHHE 00 OTKa3e MpU OTCYTCTBUU JOKYMEHTA
U (un) nHGOpMaLIKH;

Opyd  HaJMYUM  OCHOBAaHUM,  MPEOYyCMOTPEHHBIX  NOyHKTOoM  2.7.1
aAMUHUCTPATUBHOTO PErJIaMeHTa, MOJATOTABIMBAET MPOEKT pElIeHHUs 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl IPEJOCTABICHUS] MyHULIMIIAIBHON YCIyTH.

[Ipoext pemenuss o0 OTKa3e B IpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIs
[PEJOCTaBIECHUS] MyHUIIMNIAILHON yCIyTu, ¢ yYKa3aHMEM IPUYMH OTKa3a (B clilydae,
€ClIi OCHOBaHUS JJIsi OTKaza B IpUEeME JOKYMEHTOB, HEOOXOJUMBIX ISt
[PEIOCTABICHUS MyHULMIIAIBHOW YCIIYT'H, CBSI3aHbl C HAPYLIEHUEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBaHHUS U1 OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI COJIEpKaTh HMH(OPMAIMIO O HAUMEHOBAaHUHM JOKYMEHTOB (MH(OpMaImw,
CBEJICHMII), KOTOpbIE HE NPEACTaBIEHbI, COJIEPkKAT HEIOCTOBEPHbIE U (MJIM)
OPOTUBOPEYHBBIE  CBEIEHUSA, OQPOPMIIEHBI € HApyUIEHUEM YCTAHOBJIEHHBIX
TpeOOBaHMI1), HANpPABISIETCS HAa COIJIACOBAHWE B YCTAHOBJIEHHOM THOPSAJIKE
OCPEJCTBOM CUCTEMBI AJIEKTPOHHOI'O JOKYyMEHTOO0O0pOTA.

CornacoBaHue MpoeKkTa pemeHus o0 OTkKaze B MpUEME JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEJOCTABJICHUS MYHMLMIAIBHOW YCIyTH, OCYIIECTBISETCS B
HopsAKe, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOTO PETJIaMEHTA.

AJMUHHMCTpPAaTUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSILIUM IIyHKTOM,
BBINOJIHSIFOTCS B JIEHb IIOJyUEHUS CBEACHUN 110 MEKBEJOMCTBEHHBIM 3alpOCaM.

Pe3ynpraTaMu  BBINOJHEHUS AAMUHUCTPATHBHBIX MPOLEAYpP  SBJISAIOTCS:
JOKYMEHThI (CBEIEHUs), HEOOXOAMMBbIE i1 MPEAOCTaBICHUS MYHHUIMIAIbHON
yCIyTd, TPOEKT peleHus o0 OTKa3ze B IMpHUEME JIOKYMEHTOB, HEOOXOIUMBIX st
[PEIOCTaBICHUS MyHUIIUIAIBHON YCIIyTH.

3.4.5. Hcnonnenue mnpouenyp, YyKa3aHHbIX B TnyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO pErVIAMEHTA, IPU HAIMYUKA TEXHUYECKOM BO3MOKHOCTH



OCYILECTBIISIETCS B aBTOMaTHYECKOM pexuMe c UCIIOJIb30BAHUEM
aBTOMATU3UPOBAHHON MH(POPMAITMOHHOW CUCTEMBI, ITPEAHA3HAYCHHOM ISl OKa3aHUs
rOCYJJapCTBEHHBIX U MYHMIMITIAJIBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPALNU
3asBJICHHS B COOTBETCTBHUM C IIYHKTOM 2.13 aIMUHHUCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcumanbHbBI CPOK BBIITOJHEHUS aJIMMHUCTPATUBHBIX IIPOLIEAYD,
YKa3aHHBIX B MYHKTE 3.4 aIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABISET TPU pabOUHX
TTHSL.

3.5. IloaroroBka pe3ysibTaTa MyHULUIAIBHOW YCIYTH

3.5.1. OcHOBaHMEM Hauyajla BBIIIOJHEHHUS aJAMUHUCTPATHUBHON IPOLELYpPHI
SBIJIAETCS NOCTYIUIEHUE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAIPAaBJICHHUE
MEXBEIOMCTBEHHBIX ~ 3alPOCOB, JOKYMEHTOB (CBEIEHMIl), HEOOXOIUMBIX IS
[IPEIOCTaBICHUS MyHUIIUNIAIBHON yCIIyTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIINOJIHEHUE AJMUHUCTPATHUBHOM
npouenypsl, sBIAeTCS pykoBoaurens HMcnomaurensHoro xomurera Iloramoso-
TymOapIMHCKOr0 CeJIbCKOro NnoceaeHus (Jajiee - J0HKHOCTHOE JIMLO, OTBETCTBEHHOE
3a MOATOTOBKY pe3yJibTaTa MPeA0CTaBIECHUS MyHULUIIATBHON YCIYTH).

3.5.2. JIOmKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOArOTOBKY pe3yJbTara
IPEAOCTABIEHUS MYHHIIUIIAJIbHON yCIIYTH:

paccMaTpuBaeT CPOPMUPOBAHHBIN KOMIUIEKT TOKYMEHTOB, HEOOXOAUMBIX IS
IPEAOCTABIEHUS MYHHUIIMNIATBHON YCIIYTH;

IIPY BBISBJICHUM OCHOBAHUM /IS OTKAa3a B NPEAOCTABICHUHA MYHULMIIAIbHOU
YyCIyI'M, YKa3aHHbIX B IIyHKTe 2.8.2  aJMUHUCTPATHUBHOIO  pEIJaMEHTa,
HOJrOTaBIMBAET NPOEKT pelIeHHs 00 OTKa3e B MPEAOCTaBICHUH MYHULUIAIbHON
yCIIyTH;

B Cllyda€ OTCYTCTBMSA OCHOBAHMM Ul OTKasa B IPEJOCTaBICHUU
MYHUIUOAIBHOW YCIYTH, MPEAYCMOTPEHHBIX ITYHKTOM 2.8.2 aJIMUHHCTPaTUBHOIO
perjiaMeHra, IO UTOraM pacCMOTPEHHsI JOKYMEHTOB, HEOOXOAMMBIX  JUIS
IPEAOCTABICHUS MYHULUIIAIBHOW YCIYI'H, IOATOTaBIMBACT IPOEKT pPE3yJbTara
IPEAOCTABICHUS MYHULANIAIBHOW YCIYTM B COOTBETCTBHUM C NOANYyHKTamu 1 — 3
nyHKTa 2.3.1 aIMUHUCTPATUBHOIO PEIJIAMEHTA;

HaIlpaBJIIET  MOJATOTOBJIICHHBIM  INPOEKT  pe3yJibTara  IMPEIOCTaBIICHUS
MYHULHANIAIBHOW YCIYyTH HA COIVIACOBAHME B YCTAHOBIEHHOM IOPSAKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0KyMEHTO000pOTAa.

AJMUHUCTpaTUBHBIE NPOLEAYPBI, YCTAaHABIMBAEMbIC HACTOSIIHUM ITyHKTOM,
BBINOJIHSIIOTCS] B TEUEHUE OJHOI0 paboyero JaHsl.

Pe3ynbraTaMy BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYD SBIISIOTCS: IPOEKT
pelieHust 00 0TKa3e B MPEJOCTaBICHUN MyHUIIMIIAIbHON YCIYTH, CIPABKHU (BBIITUCKN).

3.5.3. CornacoBanue W MOJNHCAHUE MPOEKTA pe3yjbTaTa IPEAOCTABICHUS
MYHUIMOAIBHOW yCIyru (majiee — TMPOEKThl JIOKYMEHTOB) OCYILECTBISAETCS
PYKOBOJIUTEIEM CTPYKTYPHOTO NOAPA3ACIECHUSA, OTBETCTBEHHOTO 3a IIOJATOTOBKY
pe3yspTaTa MYHULHIIAIBHOW yCiyru, 3amecturenieM PykoBoaurtens Oprana,
PykoBonurenem Oprana.



IToAroToBIIEHHBIE IPOEKTHI JOKYMEHTOB, UMEIOIIUE 3aMEYaHMs1, BO3BPAILAIOTCS
Ha JOpabOTKy JIMIly, OTBETCTBEHHOMY 3a MOJATOTOBKY pe3yJibTaTa MYHHULHUIAIbHON
yciyru. [locne ycrpaneHus: 3aMe4anuil NpOeKThl JOKYMEHTOB IIOBTOPHO MEPEAAOTCS
JUISI COTJIACOBAaHUS U MOAMCAHUS.

PykoBogutens OpraHa npu pacCMOTPEHUU MPOEKTOB TOKYMEHTOB IPOBEPSIET
coOJII0/IeHNEe aIMUHUCTPATUBHOIO pPErjaMeHTa JOJDKHOCTHBIMU JuiiamMu OpraHa B
YacTH CPOKOB BBINOJTHEHUS aIMUHUCTPATUBHBIX MPOLIEYP, UX MOCIEI0BATENbHOCTH
Y MOJIHOTHI, HAJIMYUS COTJIaCOBAaHUM YINOJHOMOUYEHHBIX AOJHKHOCTHBIX Jinil Oprana B
CUCTEME 3JIEKTPOHHOT'0 IOKYMEHTO000pOTA.

B ciywae BbISIBICHMS HapylIIEeHU B 4YacTH CPOKOB  BBINOJIHEHUS
aIMUHUCTPATUBHBIX MPOLIEIYpP, UX MOCIEI0BATEILHOCTH U MOJHOTH PykoBoauTenn
OpraHa UWHULMUPYET TMPUBJICYEHHE K OTBETCTBEHHOCTH JIUI[, JIOIMYCTHUBIIMX
HapyLIEHUs, B COOTBETCTBUM C ITYHKTOM 4.3 aJJMUHUCTPATUBHOI'O pPErIaMEHTa.

ANMUHUCTpaTUBHBIE NPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITOJIHSIIOTCS B TEUEHUE OHOr0 paboyero JaHsl.

Pe3ynpraTaMy  BBINOJHEHUS AAMUHUCTPATHUBHBIX NPOLEAYpP SBISIOTCS:
pemieHre 00 OTKa3e B NpPHUEME JOKYMEHTOB HEOOXOJUMBIX ISl MPEAOCTaBIICHUS
MYHHUIMNAIBHOW YCIIyT'H, pemeHue o0 OTKa3e B IPEIOCTABICHUU MYHHUIMNAIbHON
YCIIyTH, CTIpaBKa (BBIMHUCKA).

3.5.4. HUcnonnenue mnpoueayp, YykKasaHHbIX B nyHkrax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO pEIJIAMEHTa, MpPU HAIMYMKM TEXHUYECKOM BO3MOKHOCTH
OCYULIECTBIISIETCS B aBTOMaTHUYECKOM pexuMe C UCII0JIb30BaHUEM
aBTOMATU3UPOBAHHON MHPOPMALIMOHHOMN CUCTEMBI, NMPEAHA3HAYECHHOM JJIsl OKa3aHUs
roCcyJapCTBEHHBIX M MYHUIIMITAJIbHBIX YCITYT.

MakcuMalibHbIN CPOK BBIMOJTHEHUS aIMUHUCTPATUBHBIX MPOLEAYD, YKa3aHHBIX
B IIyHKTE 3.5. a/IMUHUCTPATUBHOTO PErJIaMEHTa, COCTABIIAET OJIUH PaOOUNil I€Hb.

3.6. Boigjaua (HanpaBJi€HUE) 3asBUTEIIO PE3yJIbTaTa MyHULIUIAIBHON YCITyTH

3.6.1. OcHoBaHMeM Haudaja BBINOJHEHUS AIMHHUCTPATUBHON IPOLELYPBI
ABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 34 BBIIIOJHEHUE
aIMUHHUCTPATUBHON NPOLIEAYPHI, TOKYMEHTA, MOATBEPKIAIOLIETO IPEIOCTABICHUE
MYHUUMIIAIIBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHUE AJMUHUCTPATUBHOM
IpoLEeAyphl, SBIAETCS pyKoBoautenb McnonnurensHoro komutera Ilotamoso-
TyMOapIMHCKOTO CeNbCKOT0 MoceneHus (fajee - J0KHOCTHOE JIMI0, OTBETCTBEHHOE
3a BbIJavy (HAIpaBJICHHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HAIpaBJICHHE)
JOKYMEHTOB:

o0ecrieurBaeT pErucTpalil0 UM BHECEHHE CBEJIEHUH O pe3ysbrare
IIPEAOCTABJICHUS MYHHUIMIAIBHON YCIYI'M B IIOACUCTEMY BEIEHHMs JOKYMEHTALUU
ABTOMATU3UPOBAHHOW MH(DPOPMALIMOHHOM CUCTEMBI, TPEAHA3HAYECHHOMN /1JI1 OKa3aHUs
rOCYJJapCTBEHHBIX 1 MYHULIMIIAIBHBIX YCIYT;



M3BEIIAET 3asBUTEINA (€ro MPeCTaBUTENs) CIOCOOOM, YKa3aHHbBIM B 3asIBJICHHH,
0 pe3yJbpTare NPEeAOCTABICHU MyHULIUIIAIBHONW YCIYTH U O BO3MOYKHOCTH I10JIyYEHHUS
pe3yJbTara MpeIoCTaBICHUs] MyHULIUNTAIBHON yeiayru B Oprane wim B MOLI.

Hcnonnenne mnpouenyp NOpU  HAUIMYAM  TEXHUYECKOM  BO3MOYKHOCTH
OCYILIECTBIISIETCS B aBTOMaTHYECKOM pexuMe c MCIIOJIb30BAHUEM
ABTOMATU3UPOBAHHONW MH(POPMAILIMOHHON CUCTEMBI, MIPEHAZHAYCHHOM JIJI1 OKa3aHUs
rOCYJJapCTBEHHBIX U MYHHULIMIIAIBHBIX YCIYT.

AJIMUHUCTpPATUBHBIE NPOLEAYPHl, YCTAHABIMBAEMbBIE HACTOSLIUM ITYHKTOM,
BBINIOJIHSAIOTCS B T€YEHUE OAHOrO0 paboyero JHA CO AHS MOJINUCAHUS JOKYMEHTa,
ABJISIFOLLIETOCS. ~ pE3yJIbTATOM  MPEJOCTABICHUS  MYHHIMIAIBHOM  YCIyTH,
YIOJHOMOYEHHBIM JI0JDKHOCTHBIM JiniioM Oprana (Opranom).

PesynbraTaMy  BBINOJHEHUS AJIMUHUCTPATUBHBIX MPOLEAYP  SBIISIFOTCS:
pa3MelIeHue CBEICHUM O pe3yJIbTaTe IPEJOCTABICHHUS MYHMIMIIAJIBHON YCIyIU B
UHPOPMAIIMOHHBIX CHUCTEMaX, H3BEUICHUE 3asBUTeNsd (€ro MNpeACTaBUTENS) O
pe3yJibTaTe NPeAoCTaBICHHUSI MyHUIIMIIAIIBHOMN YCIYTH U CIOCO0ax €ro moay4yeHus..

3.6.3. TIlopsmox Bblgauv (HAmpaBJIEHHs) pe3yJibTaTa IPEJOCTABICHUS
MYHULHANIAIBHOW YCIIyTH:

3.6.3.1. Ilpu oOpanieHnu 3asBUTENA 3a PE3YJIbTaATOM MYHULIMIIAIIBHON YCITyTH B
MOILI, pabotnuk M®IL] BbiaeT 3asBUTENIO0 Pe3yJbTaT MYHULMUIAIBLHON YCIYrd B
dopMe HIK3eMIUIsipa DJIEKTPOHHOTO JIOKyMeHTa Ha OymaxkHoM Hocurene. Ilo
TpeOOBAHUIO 3ASIBUTENS] BMECTE€ C OJK3EMIUISIPOM 3JIEKTPOHHOIO JIOKYMEHTa Ha
OYMa)KHOM HOCHUTEJE €My MPEJOCTABIIAECTCS AK3EMIUISIP JIEKTPOHHOTO JTOKYMEHTa
IIyTEM €ro 3allMCH Ha CbeMHBIA HOCUTEh MHPOPMALIUU WIIA HAPABIICHUS IK3EMILISIpa
AIEKTPOHHOIO JOKYMEHTA MO 3JEKTPOHHOM MOYTe B aapec 3asaButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIb WHGOPMAIIMU WIM HAMpPaBICHUHU SK3EMIUIApa 3JIEKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOT'0 COCTAaBJIEH JK3EMIUIP DJIEKTPOHHOI'O JOKYMEHTA Ha
OyMa)XHOM HOCHUTENE, MO AJIEKTPOHHOM IMOYTE€ WACHTUYHOCTh TaKOTO 3K3eMIULIpa
AJIEKTPOHHOTO JOKYMEHTa 3K3EMIUIAPY 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJE 3aBEPSIETCA YINOJIHOMOYEHHBIM COTPYAHUMKOM C  HCIIOJIb30BaHUEM
YCHJICHHOW KBaJM(UIIMPOBAHHOM 3JIEKTPOHHOM MOAIHUCH.

AJIMUHUCTpPATUBHBIE NPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIUM ITyHKTOM,
BBINIOJIHSAIOTCS B MOPSAKE OYEPEIHOCTH, B J€Hb MNPUOBITHS 3asBUTENS B CPOKH,
yYCTaHOBJIEHHbIE periaMeHToM padoTel MOII.

PesynbraTamMy  BBINIOJHEHWS  aJIMHHUCTPATUBHBIX MPOLEAYP  SABISIOTCSA:
dukcanus (axkra BbJAYM pe3yJsibTaTa MPEJOCTABICHHUS MYHUIUIAIBHOW YCIyTH B
ANUC MOII, pe3yabTaT OPEAOCTABICHUS MYHUIUNAIBHOW YCIYTH, BBbIJIaHHBIN
3asIBUTEIIIO.

3.6.3.2. [Ipu oOpaleHun 3asBUTEIIS 32 PE3yJbTaTOM MYHHITUTIAIBLHON YCIyTH
yepe3 Enunbiii, PecrnyOnukaHckuii mopTanm 3asBUTENI0 B JIMYHBIA KaOWHET
aBTOMATUYECKH HAIPABISETCS JJIEKTPOHHBIH 00pa3 JOKYMEHTa, SIBJISIOIIErocs
pPEe3yJIbTaTOM IIPEIOCTABICHHUSI MYyHULUNIAIBHOW YCIyTH, MOANMCAHHBIM YCUICHHOU
KBAJTU(UIIUPOBAHHON AJIEKTPOHHONW MOJMHUCHIO YMOJIHOMOYEHHOTO JOJKHOCTHOTO
muua Oprana (Opradnom).



AMUHUCTpATUBHBIE TPOIEAYPHI, YCTaHABIMNBAEMbIE HACTOSIINUM ITyHKTOM,
BBITIOJIHSAIOTCS B JICHB MOJITUCAHUS TOKYMEHTA, TIOJTBEPIKIAIOIIETO MPEA0CTaBICHNE
(0OTKa3 B  TPENOCTABICHWUH) MYHHUIIUNAIBHOW  YCIYTH,  YIOJIHOMOYCHHBIM
JOJKHOCTHBIM JuiioM Oprana (Opratom).

PesynbraTamMu  BBITIOSHEHWS AAMUHUCTPATHBHBIX TPOLEAYpP  SBISIOTCS:
HampaBlieHue (MPenoCTaBlIeHUE) C UCTHONb30BaHMEeM Enmnoro, PecmybmukaHckoro

noprajga  3asBUTENIO JIOKyMEHTA, MOATBEPKIAIOLIETO pe10CTaBICHUE
MYHUIUNAIBHOW YCIIyTH (B TOM YHCII€ OTKa3 B MPEJOCTABICHUM MYHUIIUITAIBHOM
yCIIYTH).

3.6.3.3. [Ipu oOpaiieHnu 3assBUTENS 32 pe3yJIbTATOM MYHHUITUTIAILHON YCIIYTH B
Opras, J0HKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BblJauy (HampaBlieHHUE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3yJbTaT MyHHUIIMNANbHOU yciyru. [lo TpeboBanuio 3asBuUTemns
BMECTE C DK3EMIULIPOM DJEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
NPEAOCTABISECTCA HSK3EMIUISIP AJIEKTPOHHOIO JIOKYMEHTa IIyTEM €ro 3alucH Ha
ChEMHBIM HOCHUTENh WH()OpPMAIMK WM HAIMPaABICHUS SK3EMIUISIpa 3JIEKTPOHHOTO
JIOKYMEHTA IO 3JEKTPOHHOM MOYTE B aAPEC 3asBUTEIS.

AJIMUHUCTpATUBHbBIC MPOLEIYPhl, YCTAaHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYIIECTBIISIOTCS B TOPSAKE OYEPEIHOCTH, B JICHb NPHUOBITHS 3asBUTENIS B
cooTBeTcTBUHM C [IpaBuiaMu BHYTPEHHETO TPYAOBOro pacnopsiaka Oprana.

Pe3ynbTaToM  BBITIOJHEHUS  QJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
dukcanusa (axkta BbIAUM pe3ysibTaTa MPEIOCTABICHUS MYHHIIUINAILHONW YCIyTH B
ABTOMATU3UPOBAHHOU MHGOPMAIMOHHON CHUCTEME, MIpeAHA3HAYEHHOMN ISl OKa3aHUs
rOCYJIapCTBEHHBIX U MYHULIMTIAIBHBIX YCIYT.

3.7. VicipaBiieHHE TEXHUYECKUX OLUTHOOK

3.7.1. B cnyyae oOHapyeHUs TEXHMYECKOW OIMUOKH B JOKyMEHTE,
SIBJISTFOIIIEMCS pe3YyJIbTaTOM MYHHUIIUIIAILHOMN YCIIYTH, 3asBUTEIh HamnpasiisieT B OpraH:

3asiBJICHHE OO0 WCIPaBICHUM TEXHUYECKOW omumoOku (mpmiokeHne Ne 5 k
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIJJAHHBIA 3asIBUTEIO KaK PE3yibTaT MYHHUIIUIIAIBLHOW YCIYTH, B
KOTOPOM COJICPYKUTCS TEXHUYECKAsI ONTHOKA;

JOKYMEHTBI, UMEIONTUE IOPUINYCCKYIO CHITY, CBHICTCILCTBYIONINE O HATUIHH
TEXHUYECKOU OLITNOKH.

3asiBieHre 00 HCHPABIIEHUH TEXHUYECKON OIIMOKHU B CBEJCHUSX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIOEMCS pe3yJbTaTOM MYHMIMIAIBHOW  YCIYyTH, TMOJAeTcs
3asiBUTENEM (YIIOJHOMOYEHHBIM MPEACTABUTEIEM) MOYTOBBIM OTIPABJICHUEM (B TOM
YUCJI€ C HCIOJb30BAaHUEM DJEKTPOHHOW MO4YThI), JmbOO0 uepe3 Enunbli,
Pecniybnukanckuit mopran uinu M®II.

3.7.2. JIoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB,
OCYIIECTBJISICT TpUEeM 3asBIeHUS 00 UCHpaBICHUH TEXHUYECKOW OIIHUOKH,
PETHCTPUPYET 3asBJICHHE C TMPUIOKECHHBIMU JIOKYMEHTAMHW H TIepelaaeT uX
JOJKHOCTHOMY JIMITY, OTBETCTBEHHOMY 32 00pab0OTKY JOKYMEHTOB.



AJMHUHHCTpaTUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

PesynpraramMu  BBIONIHEHUST aJIMUHUCTPATUBHBIX TMPOIEAYp  SBISIOTCS:
OPUHATOE W 3apErMCTPUPOBAHHOE 3asBJICHHE, HAIIPaBJICHHOE HAa PAacCMOTPEHHUE
JIOIHKHOCTHOMY JIMITY, OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JlOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT AOKYMEHThI M B IENSX BHECEHHS HCHpPaBICHUN B JIOKyMEHT,
SABJISIFOLIMIICS pe3yJIbTaTOM IPEIOCTaBICHUS MyHUIIMIIATBHOU YCIIYTH, OCYIIECTBIISIET
IpOLEaYpbl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aJMUHUCTPATUBHOTO PErJIAMEHTa, U
BbIJIa€T MCIPABJICHHBIM JTOKYMEHT 3asBUTENIO (YIOJHOMOYEHHOMY IPEACTABUTEIO)
JIMYHO IO/ POCIUCH C U3BITUEM Yy 3asBUTENs (YIIOJIHOMOUYEHHOIO IMPEACTABUTEN)
OpUTMHaja JOKYMEHTa, B KOTOPOM COJEP)KHUTCA TEXHUYEcKass OIIMOKa, WIn
HampaBisieT B aJApec 3asBUTEN I[OYTOBBIM  OTHpaBiIeHUEM (TIOCPEICTBOM
AJIEKTPOHHOM TOYThI) MIHUCHBMO O BO3MOXKHOCTHU IIOJIy4E€HHUsI JOKYMEHTa NpHU
npenoctapieHud B Opran opuruHaja JOKYMEHTa, B KOTOPOM COJEPXKHUTCS
TEXHUYECKas OIMOKa.

AJMUHUCTPATUBHBIC MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBITIOJHSIOTCSL B TEUEHUE JBYX paboumx AHEH mocie OOHapy>KEHUS TEXHHYECKOMH
OIIMOKM WM TMOJY4YEHUs OT JH0OOro 3aMHTEPECOBAHHOIO JIMLA 3asiBICHUS O
JOMYIIIEHHOM OLITNOKeE.

PesynpraramMu  BBIMONIHEHWST aJIMUHUCTPATUBHBIX TMPOIEAYp  SBISIOTCS:
BbIJIAHHBIN (HAIIPABJICHHBIN) 3aIBUTEIIO TOKYMEHT.

3.8. BapuaHThl IpeOCTaBICHUSI MyHUIUMIIAIbHOW YCIYTH, BKIIOYAOIINE TOPSI0K
NPEAOCTABJIEHUS YKA3aHHOW YCIYTU OTAEIbHBIM KaTErOPUsM 3asBUTEIEH,
00BbeIMHEHHBIX OOIMMHU MTPU3HAKAMH, B TOM YUCJIE B OTHOIIICHUH pe3yJibTaTa
MYHUITUTIATBHON YCIIYTH, 32 TIOTyYeHUEM KOTOPOTO OHU OOPaTHIIHCh.

[Topsnok mpenocTaBiaeHUss MyHUIIMIIAIBHON YCIYI'HM HE 3aBUCUT OT KaTErOpHUH
OOBEMHEHHBIX OOUIMMHU MpU3HAKAMH 3asBUTENEH, yKa3aHHbIX B IyHKTe 1.2.
Pernamenra. B ¢Bsi3u ¢ 3TMM BapuaHTHI NPEIOCTABICHNUS MYHMIIUIIAJIBHON YCIIyTH,
BKJIFOYAIOIINE NOPSIAOK MPEIOCTABICHUS YKa3aHHOM YCIYyTH OTAEJIbHBIM KATETOPUSM
3asiBUTENE, OObEIMHEHHBIX OOIIMMM MPU3HAKAMHU, B TOM YHUCIE€ B OTHOILIECHUU
pe3yibTaTa MyHULUIIAIBHOM yCIIyTH, 32 MOJTYYEHUEM KOTOPOrO OHU OOpATUIIUCH, HE
YCTaHAaBJIUBAKOTCS.

4. Ilopsigok u GpopMbI KOHTPOJIA 32 MPEIOCTABJIEHHEM MYHULIMIIAJIBLHOM
yCJIyru

4.1. Tlopsiiok ocyIIeCTBIECHUS TEKYILEro KOHTPOJIS 32 COOTIOACHUEM U UCTIOTHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMH JIMLIAMU MOJIOKEHNUN aIMUHUCTPATUBHOTO
perjaMeHTa ¥ MHbIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, YCTAHABIUBAKOUIUX TPEOOBAHUS
K NPEIOCTABICHUI0 MYHULIMIIAIBHOMN YCIIYTH, 4 TAKKE IPUHATHEM UMU PELICHUN



KoHTpoJIb 332 TOTHOTON U Ka4€CTBOM ITPEIOCTABICHUSI MyHULIUIAIbHON YCIYTH
BKJIIOYAaeT B ceOsl BBIABICHHWE W YCTpAaHEHHE HApPYyIICHWH TIpaB 3asiBUTEICH,
NOPOBEJCHUE MPOBEPOK COONIONEHUS TPOLEAYp MPEAOCTABICHUS MYHUIUTAIBHON
YCIIyTH, TOATOTOBKY PEIICHUI Ha AeicTBuUs (0e31eCTBUE) JOKHOCTHBIX JIUL OPraHa
MECTHOT'O CAMOYIIPABJICHMUS.

dopMaMu KOHTPOJISL 3a COOJIOJEHUEM MCIOJHEHUSI aJIMHHUCTPATUBHBIX
IPOLIEAYP SABIIAKOTCA:

1) mpoBepka W cCOrjacoBaHUE IPOEKTOB JOKYMEHTOB IO MPEAOCTABICHHUIO
MYHULUNAIBHOW YCIIYTH;

2) IpOBOJMMBIE B YCTAHOBJIIEHHOM  IOPSJAKE  TPOBEPKU  BEICHUS
JENONPOU3BOACTBA;

3) mpoBeneHHE B YCTAHOBJIEHHOM  IIOPSIIKE  KOHTPOJIBHBIX  ITPOBEPOK
coOJII0ICHUS MTPOLIEYP MPEJOCTABICHUS MyHUIIUIIAIBHON YCITyTH.

B memax TeKymero KOHTPOJIA HCIOJB3YKOTCA CBEACHUSA, HMEIOLIUECS B
AJNIEKTPOHHOM 0a3e NaHHBIX, CIyKeOHas KOPPECHOHJEHLMsS, YCTHas M NUCbMEHHAas
uH(popmanus JOJKHOCTHBIX L, OCYILECTBIISIIOIINX BBIITOJTHEHUE
aIMUHHACTPATUBHBIX NPOLENYDP, )KYPHAJIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB H
IPYTUE CBEACHUS.

Jna  ocylliecTBIEHHUsT  KOHTPOJII 34  COBEPLUCHUEM  JIEMCTBUM  IIpU
IPEAOCTABIEHUN MYHULUINAIBHOW YCIYTM M IPUHIATHUU PELICHUN PYKOBOIUTEIIO
OpraHa MECTHOI'O0 CaMOYyIpaBJEHUs NPEACTABISIOTCA CHOPaBKU O pe3yJibTaTax
NIPEAOCTABIEHUS MYHHUIIMIIATbHON YCIIyTH.

O caydasx W OpUYMHAX HAPYLIEHHS CPOKOB, IMOCIEAOBATEIBHOCTH U
COJIEp’KaHMsl AAMUHUCTPATUBHBIX MPOUEAYP [IOJDKHOCTHBIE JIMIA HEMENJICHHO
UHPOPMUPYIOT PYKOBOAUTENS OpraHa, NpeA0CTaBISIFOIIEr0 MyHUIUIIAIBHYO YCIYTY,
a TaK)Ke NPEINPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYILLIECHUN.

Texymuii KOHTpONb 3a COOJIIOJACHHUEM IOCIICAOBATEIBHOCTH  JICHCTBUIA,
ONPENEIICHHBIX  AJIMUHUCTPATUBHBIMM  IPOLEAYPAMH IO  IPEAOCTABICHUIO
MYHULANIAIBHOW yCIYTH, OCYLIECTBIIAETCS 3aMECTUTENIEM PYKOBOIWTENS OpraHa
MECTHOTO CaMOYIpPaBJI€HHUS, OTBETCTBEHHBIM 3a OpraHU3alui0 padoTHl 1O
IPEAOCTABIEHUIO MyHULIUIIAIBHON yCIIYTH, HAYaJIbHUKOM OT/AEINA, OCYLIECTBIISFOLIETO
OpraHu3alxio padoThl MO MPEJOCTABICHUIO MyHUIIUIAIBHON YCIIyTH.

IlepeueHp [OMKHOCTHBIX JIML, OCYLIECTBISIOMMNX TEKYIIUMA KOHTPOJIb,
YCTaHABIIMBAETCA MOJOKEHUSAMH O CTPYKTYPHBIX MOAPA3AECICHUAX OpraHa MECTHOIO
CaMOyIpaBJIEHUS U IOJXKHOCTHBIMH PETJIAMEHTAMMU.

4.2. IlopsioK ¥ NEpUOAUYHOCTh OCYILIECTBICHUS MIJIAHOBBIX M BHEIIJIAHOBBIX
IIPOBEPOK MOJHOTHI U KAYE€CTBA MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH, B TOM
YHCIIe TTOPSIIOK U (POPMBI KOHTPOJIS 32 TIOTHOTON M Ka4e€CTBOM TPEIOCTABICHUS

MYHHULUITAIBHON YCIyTH

4.2.1. KOoHTpOJIb 32 ITOJTHOTOW U Ka4ECTBOM ITPENOCTABICHNS] MyHULUITAJIBHON
yCIyTH OCYIIECTBISETCS B opmax:



1) npoBenieHust IPOBEPOK;

2) paccMoTpeHus >kajno0 3asBuTeneil Ha nerictBus (OesnmeiictBue) Oprana, a
TaK)K€ UX JIOJDKHOCTHBIX JIML, MyHULIUITAJIbHBIX CITYKallUX.

4.2.2. B nensx OCYIIECTBICHUS KOHTPOJSA 3a IOJHOTOM M KayeCTBOM
NPEIOCTABICHUS MYHHUIIMIAIBHONW YCIyTH MPOBOJATCA IJIAHOBBIE M BHEIUIAHOBBIE
npoBepku. llopdok W TNEPUOJUYHOCTh OCYUIECTBIEHHUS ILJIAHOBBIX MPOBEPOK
yCTaHaBJIMBaeTCs miIaHoM padbotel Oprana. IIpu mpoBepke MOTYT paccMaTpUBaThCA
BCE BONPOCHI, CBSI3aHHBIE C MPEJOCTABICHHMEM MYHULMNAIBHOH  YCIyru
(KOMIUIEKCHBIE TPOBEPKH), WM OTAEIbHBINA BOMPOC, CBSI3aHHBIN C MPEIOCTaBICHUEM
MYHUIIMNAIBHOW yCIyru (TemaTudeckue mpoBepku). lIpoBepka Takxke MOXKET
IIPOBOJUTHCS MO KOHKPETHOM Kano0e 3asiBUTEISL.

4.2.3. BHeI1aHOBbIE ITPOBEPKH MPOBOIATCSA B CBSI3U C MIPOBEPKON YCTPAHEHUS
paHee BBISBICHHBIX HAPYLIEHUH aJMUHUCTPATUBHOIO PErJIAMEHTA, & TAKXKE B ClIydae
noJydeHus kanob 3asBuTenedl Ha neilictBus (OesmeiictBue) OpraHa, a Takke HX
JOJDKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CITY KAIKX.

4.2.4. Pe3ynbTaThl IPOBEPKU OPOPMIISIFOTCS] B BUJIE aKTa MIPOBEPKHU, B KOTOPOM
YKa3bIBAKOTCS BBISIBIEHHBIE HEIOCTATKU U MIPEIOKEHHS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTH AOJKHOCTHBIX JIUL OPTaHa, PEIOCTABIISIIOIIETO
MYHUIMNANBHYIO YCIYTY, 3a pelieHus 1 AeicTBus (0e3aeiicTBue), NpuHUMaeMble
(ocy1iecTBIIsIEMbIE€) MU B XOJI€ TPEIOCTABIECHUS MyHUIIUIIATBHON YCIIYTH

[TIo pe3ynbraram MPOBEIEHHBIX MPOBEPOK B CIydac BBISBICHUS HApyLICHUN
IIpaB 3asBUTEJIC BUHOBHBIE JIMIIA IPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU
¢ 3aKOHOJAaTeNbCTBOM Poccurickon denepanuu.

PykoBoauTenb opraHa MECTHOTO CAMOYIIPABIICHHUSI HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBIICHUI.

PykoBoautenb (3aMeCTUTENb PYKOBOJAMTEIS) CTPYKTYPHOTO MOJpa3IeiICHUs
OopraHa MECTHOT'O0 CaMOYIPaBJICHUSI HECET OTBETCTBEHHOCTh 32 HECBOEBPEMEHHOE U
(WIM) HEHaJJexalee BBIOJIHEHUE AJMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
pasneine 3 aAMUHUCTPATUBHOTO PErJIaMeHTa.

JIOJDKHOCTHBIE JIMIIa M WHbIE MYHULMNAIbHBIC CIIyXallue 3a pElIeHUs U
nerctBus (0e3elicTBrE), IPUHUMAEMbIe (OCYIIECTBIIIEMbBIC) B X0O/I€ MPEOCTaBICHUS
MYHULUMAIBHOM  YCIAYyTH,  HECYT  OTBETCTBEHHOCTh B  YCTAHOBJICHHOM
3aKOHOAATEIBCTBOM IMOPSIKE.

4.4. TlonoxeHwust, XapaKTepU3yolre TpeOOBaHUS K TOPAAKY U (hopMaM KOHTPOJIS 3a
IPEI0CTaBICHUEM MYHHUIIUIIAIBHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI IPaX/IaH, UX
00bEeIMHEHUI U OpraHu3aIui

KoHTtposs 3a npenocraBieHneM MyHULIMIIAIBHON YCIYTH CO CTOPOHBI IPaXkaH,
UX OOBEIMHEHUH M OpraHu3aluii, OCYIIECTBISAETCA IOCPEICTBOM OTKPBITOCTU
NEATEIIbBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJICHUS IpPU  NPEIOCTaBICHUU
MYHULANIAIBHOW YCIIyI'M, IIOJIYYEHHs] IIOJMHOM, AaKTyaJbHOW M JOCTOBEPHOU



uH(bOPMAIHN O MOPSAKE MPEAOCTABICHNS MYHUIIUIIAIBLHON YCIyTU U BO3MOKHOCTH
JO0CyZeOHOr0 paccMoTpeHus: oOparieHuil (x&ano0) B TMpolecce MpeaoCTaBlIeHUs
MYHULUNAIBHON YCITYTH.

5. locyneOHbIii (BHeCy1eOHDBII) MOPSIIOK 00:KAJI0BAHUS PellleHUd U aeilcTBUi
(Oe3meiicTBHS) OpraHa, Npea0CTaBJIAIOIIEr0 MyHHIUIIAIBHYIO YCJIYTY,
MHOIO()YHKIMOHAJIBHOI'0 LIEHTPA MPEeI0CTABJICHUS IOCYAAPCTBEHHbIX U
MYHUIHMIIAJIBHBIX YCJIYT, OpraHu3anuii, ykazanubix B yactu 1.1 crateu 16
DenepanbHOro 3akoHa Ne 210-@3, a Takike UX J0JXKHOCTHBIX JIMII,
MYHHUIUNAJIbHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asgBUTENM HMEIOT MpaBO Ha OOXaJIOBaHHE B J0CYACOHOM MOpPsIKE
pemieHuii U aecTBuil (6e37eiCTBUSA) OpraHa, MPEea0CTaBISIONIET0 MYHUIIUITAIbHYIO
YCIIyTY, JOJLKHOCTHOTO JIMIA OPraHa, MPeJOCTABIISIIONIEr0 MyHUIUIIAIBHYIO YCIYTY,
MYHUIMOAIBHOIO  CIIYy’KAIllEro, PYKOBOJAWTENS  OpraHa, MpPeJOCTABIISIIOLIETO
MYHUIUOAIbHYIO  YCIYry,  MHOTrO(QYHKIHMOHaJIbHOIO  LIEHTpa,  pabOTHHKA
MHOTO()YHKIIMOHAJIBHOIO ILIEHTPA, OpPraHU3alMi, NPEeAyCMOTPEHHBIX YacTbhio 1.1
ctatbu 16 @enepanpHoro 3akona Ne 210-d3, a Takxke ux pabOTHUKOB.

3asBUTEIb MOKET OOPATUTHCS C kKano00il, B TOM YKCIIE B CAEAYIOIINX CIyYasx:

1) HapyumieHue CpokKa perucTpaluy 3amnpoca O  MPEJOCTABICHUH
MYHULHANIAIBHOW YCIYTH, 3a1poca, YKa3aHHoro B ctatee 15.1 denepanbHOro 3akoHa
Ne 210-®3;

2) HapylIeHUE CpoKa MPEIOCTABICHNS] MYHUIIUMIIAJbHOM yciIyrd. B ykazaHHOM
ciydae aocynebHoe (BHecyaeOHoe) 00KalloBaHUE 3asBUTEJIEM PEIICHUN U TCUCTBUN
(6e3nericTBHSN) MHOTO0(YHKIITMOHATHFHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAIBHOT'O LEHTpa  BO3MOXHO B ciyyJae, eclii  Ha
MHOTO(YHKIIMOHAJIBHBIM TIEHTP, PEHICHUS U JAeUcTBUS (Oe3nelcTBHE) KOTOPOTO
00XaJIyIOTCSl, BO3J0XeHa (QYHKIUS MO0 TNPEJOCTAaBICHUI0 COOTBETCTBYIOIIMX
MYHHUIMOAIBHBIX YCIYT B IOJHOM O0OBbEME B MOPSAJKE, ONpPENEICHHOM 4acTbio 1.3
cratbu 16 ®enepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHwe Yy 3asgBUTENs JOKYMEHTOB WM uH(popmanmuu mubo
OCYLIECTBJICHUS! JEUCTBUM, MNPEACTABICHUE WM OCYIIECTBIEHUE KOTOPBIX HE
MPENYCMOTPEHO HOPMATUMBHBIMHM IIPAaBOBbIMU akTaMu Poccuiickon Penepauuu,
HOPMATHUBHBIMU TpPAaBOBbIMU akTamu PecnyOnuku TarapctaH, MyHHIMNAJIbHBIMU
IIPaBOBBIMU AKTaMH JIJISl IPEAOCTABIECHUS MYHUIUIIAIbHON YCIYTH;

4) oTka3 B mpuUeMe JOKYMEHTOB, MPEIOCTABICHUE KOTOPBIX MPETyCMOTPEHO
HOPMaTUBHBIMH TPaBOBbIMU akTamu Poccuiickoil ®dexaepanuu, HOPMATUBHBIMU
npaBoBbIMH akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIbHBIMU NPABOBBIMU aKTaMU
JUISI IPEJOCTABIICHHUSI MyHULIUITAJIbHOM YCIIyTH, y 3aSBUTEIS;

5) oTka3 B MpeNOCTABICHUH MYHULUIIAJIBHON yCIyT'H, €CJIM OCHOBAHUS OTKa3a
HE MpeayCMOTPEHBI (peiepabHBIMU 3aKOHAMU U IPUHATHIMU B COOTBETCTBUM C HUMU
WHBIMI HOPMaTUBHBIMM IIPaBOBBIMHU akTamu Poccuiickon denepannu, 3aKOHaMHU U
UHBIMM  HOPMATHBHBIMM  IpaBOBbIMM  akTamMu  PecnyOnmuku — Tatapcras,
MYHUIMOAIbHBIMA TPABOBBIMH akTaMHU. B yka3aHHOM ciy4yae JocyAeOHOe



(BHecyneOHOE) oO’kajoBaHWE 3asBUTENIEM peIIeHUA MU JedcTBuil (0e37eicTBUA)
MHOTO(YHKIIMOHAJILHOTO I[EHTPa, pPa0OTHHKAa MHOTO(DYHKIIMOHAILHOTO IIEHTpa
BO3MOJKHO B CIy4ae, €CJIM Ha MHOTO(YHKIIMOHAIBHBIN LIEHTpP, PEIICHUS U JEHCTBUS
(Oe3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIMIIAIBHBIX YCIyr B TIOJHOM OOBEME B TMOpPSIKE,
onpenesieHHOM 4acTbio 1.3 cratbu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOOBaHME C 3asBUTENS MPU NPEIOCTABICHUN MYHULUIIAIBHON yCIyTH
IJIAaThl, HE MPEAYCMOTPEHHOW HOPMATHUBHBIMU IIPaBOBBIMU akTaMu Poccuiickon
@denepauuy, HOPMATUBHBIMM MpaBOBbIMM akTamu PecnyOnuku  Tatapcras,
MYHUIUTAIbHBIMU MTPABOBBIMHU aKTaAMU;

7) oTKa3 opraHa, NpeIOCTaBISIOIIEr0 MyHUIIUTIATBHYIO YCIYTY, TOJKHOCTHOTO
au1a oprasa, IPEIOCTABIISIOIETO MYHUIUTATbHYIO yCIIyTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTpPa, pPab0OTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPA,
OopraHu3alui, IpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 @epepanbHOro 3akona No
210-®3, nnn nx pabOTHUKOB B UCTIPABIEHUH JOMYIIEHHBIX MU OMEYATOK M OIINOOK
B BBIJAHHBIX B pE3yJIbTaTe MPEAOCTABICHUS MYHHIMNAIBHON YCIYrM AOKYMEHTAaX
A1M00 HapylIEeHHE YCTAaHOBJIEHHOI'O CPOKA TAKUX HMCIpaBiieHWd. B ykazaHHOM ciydae
nocynebHoe (BHecyneOHOE) O0XKaJOBaHHWE 3asBUTENIEM PEIICHUW | JACHCTBHUMA
(Oe3neiicTBU) MHOTO()YHKIIMOHAIILHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa  BO3MOXHO B  cllydae, ecidu  Ha
MHOTO(YHKIIMOHAJIBHBIM LEHTP, pelieHus W AelcTBus (Oe3neicTBUE) KOTOPOTo
00XalnyloTcs, BO3JIO)KEHa (YHKUMS 1O MPEAOCTaBIECHUIO COOTBETCTBYIOIIMX
MYHHUIIMTAIBHBIX YCIYT B MOJHOM O0bEME B MOPAJIKE, ONpeneeHHOM 4YacTbio 1.3
cratbu 16 denepanbHoro 3akoHa Ne 210-D3;

8) HapyllleHHe CpoKa WM MOpsSAKa BBIIAYU JIOKYMEHTOB IO pe3yJibTaTaM
IIPEIOCTABIEHUS MyHULMIIATBHON YCIYTH;

9) mnpuOCTAaHOBJIEHHE MPEAOCTABICHUS MYHULUNAIBHOW YCIyTH, €CIH
OCHOBaHUSl TMPUOCTAHOBJICHUS HE NPEIYCMOTPEHbI (elepaJbHBIMU 3aKOHAaMU U
OPUHATBIMA B COOTBETCTBUM C HMMH WHBIMM HOPMATHBHBIMHM MPAaBOBBIMU AKTaMU
Poccuiickoii ®@enepannu, 3aKOHAMH M MHBIMM HOPMATHBHBIMHM NPABOBBIMU aKTaMU
PecnyOnuku TarapcraH, MyHMIMNAJIbHBIMA IIPaBOBBIMU akTaMu. B yka3aHHOM
ciydae aocynebHoe (BHecy1e0HOoe) 00KalloBaHUE 3asiBUTEJIEM PEIICHUN U IeUCTBUN
(Oe3neiicTBU) MHOTO()YHKIIMOHAJILHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa  BO3MOXHO B  cllydae, eciu  Ha
MHOTO(YHKIIMOHAJIBHBIN LEHTP, pelIeHus U JAercTBUs (0Oe3leiicTBUE) KOTOPOro
00XamyloTcs, BO3JIO)KEHa (YHKIMS IO MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIIMTAIBHBIX YCIYT B MOJTHOM OObEMe B MOPSAJKE, ONpeneeHHOM 4YacTbio 1.3
cratbu 16 deaepansHoro 3akoHa Ne 210-D3.

10) TpeGoBanue y 3asBUTENSI MPHU MPEIOCTABICHUH MYHUIIUITAILHON YCIyTH
JOKYMEHTOB WJIH MH(OpPMALMH, OTCYTCTBUE U (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh P IEPBOHAYATBHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOAUMBIX AJIsI
IPEIOCTaBICHUS MyHULIMIIATIBHOMN YCIyTH, TM00 B MPEIOCTABICHUN MYHHUIIMIAIBHON
YCIIyTH, 32 UCKIIFOUEHHUEM CIIy4YaeB, IPELyCMOTPEHHBIX IMyYHKTOM 4 yactu | crateu 7
®denepanpHoro 3akoHa Ne 210-D3. B ykazanHoM citydae gocyacOHoe (BHeCyaeOHOE)



o0>karoBaHHe 3asiBUTEJIEM peleHui u JNeUCTBUI (Oe3meiicTBU)
MHOTO(YHKIIMOHAJILHOTO I[EHTPa, pPa0OTHHKAa MHOTO(DYHKIIMOHAILHOTO IIEHTpa
BO3MOXHO B CTydae, €CIM Ha MHOTO()YHKITMOHAJLHBIN IICHTP, PEIICHUS U ACHCTBUS
(Oe3neiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIYT B TIOJHOM OO0BEME B TIOPSIKE,
onpeaeraeHHoM JacTeio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3.

5.2. XKanoba mopaercss B mUCbMEHHOW (opMe Ha OyMa)KHOM HOCUTENE, B
ANIEKTPOHHOM (opMe B Oprad, MNPEAOCTABIAIONIMN MYHULIMNAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIN LIEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocyAapCTBEHHOU
BJIACTH, SIBIISIOIIMICS YyupeAuTesieM MHOroQyHKIMOHAIBHOTO IieHTpa (Jaiee -
yupeauTellb MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa), a Takke B OpraHU3alllH,
npeaycMoTpeHHbie 4acThio 1.1 cratbu 16 denepanbroro 3akona Ne 210-D3. XKanoOsr
Ha peIIeHUus U nelcTBus (0e37eiCTBUE) PYKOBOIUTENS OpraHa, MpeaoCTaBISIFOIIETO
MYHHUITUTIATBHYIO YCIYTY, TTOJAI0TCS B BBIIIECTOSAIUIN OpraH (IIpH €ro HATMYUH) Tu00
B ClIy4yae €ro OTCYTCTBUS pPAacCMaTpUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTEIEM
opraHa, NpeIOCTaBJISIOIEr0 MYHULHMIAIbHYI yciyry. KamoObl Ha pemieHus u
neiicTBus (Oe3melicTBHE) paOOTHHKA MHOTO(DYHKITMOHAIBHOTO IIEHTpA MOAAOTCS
PYKOBOIMUTENO 3TOTO MHOTO(QYHKIIMOHATBHOTO IHeHTpa. JKamoObl Ha pemeHus u
nevctBust (0e3aeicTBUE) MHOTO(YHKIIMOHAIBHOTO IIEHTpPa MOJAOTCA yUPEIUTEIIO
MHOTO()YHKIIMOHAJIBHOTO LIEHTPAa WM JOJKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMaTUBHBIM NPaBOBBIM akToM PecnyOnuku Tarapcran. XKajnoObl Ha penieHus U
nerctBus (0e3neiicTBUe) paOOTHUKOB OpPraHU3alfii, TPEeAyCMOTPEHHBIX YacThio 1.1
cratb 16 ®enepanbHoro 3akoHa Ne 210-®@3, momaroTcsi PyKOBOAUTENSAM ATHUX
OpraHU3aIuu.

XKanoba Ha pemieHus u aeicTBus (6e3neicTBUE) Oprana, MpeaoCTaBIISIONIETO
MYHULUNAIBHYIO YCIyTYy, JOJDKHOCTHOTO JIMIA OpraHa, M[peloCTaBIISIOUIErO
MYHULHNAIBHYIO YCIYTY, MYHUUHUIIAJIBHOTO CIIyKallero, PyKOBOAMTENSI OpraHa,
MIPEIOCTABIISIONIET0 MYHUIUTIAIBHYIO YCIYTy, MOXET ObITh HAmpaBlieHa IO TOYTE,
yepe3 MHOTOQYHKIMOHAIBHBIM IIEHTP, C HCIOJIb30BAaHUEM HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn  «MHTepHeT», oOQuUUaIbHOrO caidTa oOprasa,
IPEJOCTABISIOIEI0  MYHHLIMIOAIBbHYIO  ycinyry, EauHoro mnoprana  aubo
PecniyOnukanckoro — mopraia,  MH()OPMAMOHHOW  CUCTEMBI  JOCYAEOHOrO
00’KaJloBaHMs, a TaKK€ MOXET OBITh MPUHATA MPU JIMYHOM IPUEME 3asBUTEIIA.
Kanoba Ha peiienuss U naeucTBus (0e3necTBHE) MHOTO(QYHKIIMOHAIIBHOTO IIEHTPA,
paboTHHKA MHOTO(YHKIIMOHAJILHOTO IIEHTpa MOKET ObITh HampaBlieHa MO TOouTe, C
UCIIOJIb30BaHUEM  HMH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHOW cetn  «WHTepHeT,
opUIIMATBHOTO caliTa MHOrO(QYHKIMOHAJIBHOTO IIeHTpa, EnuHoro moprana au6o
PecniyOnukanckoro — mopraia, — MH)OPMAIMOHHOW  CHUCTEMBI  JOCYIEOHOIO
o0KajoBaHMs, a TAKXKE MOXET OBITh MPHUHATA MPU JIMYHOM MPUEME 3asBUTEIIS.
XKanoba Ha pemenus u aeicTBus (06e3aeiicTBUE) OpraHU3aIUii, MPETyCMOTPEHHBIX
gacTteio 1.1 crateu 16 @enepanbHoro 3akona Ne 210-D3, a takke ux pabOTHUKOB
MOKET OBITh HampaBlieHa TIO0 TI0YTe, C WCIOJIB30BaHHEM WH()OPMAIMOHHO-
TEJIEKOMMYHUKAaUUOHHON cetn  «MHTepHeT», OQUUUANBHBIX CAUTOB  ATHX



opranuzanuii, EquHoro nmoprana nu6o PecrmyOnmkaHnckoro mopraina, a TakkKe MOXKET
OBbITh MPUHSATA MPU JIUYHOM [IPUEME 3asIBUTEIIS.

5.3. ’Kanoba noikHa conepxKarh:

1) HaumeHOBaHWE OpraHa, MNPEJOCTABISIIONIETO0 MYHULHUIAJIBHYIO YCIYTy,
JOJHKHOCTHOTO JIMIIA OpTaHa, MPEAOCTaBISIONIET0 MYHHIMIIAIBHYIO YCIyTy, JH00
MYHUIIMIAIBHOTO CIIYaIlero, MHOIO(PYHKIIMOHAJILHOTO LIEHTPA, €r0 PYKOBOJIUTENS U
(unn) paOOTHUKA, OpraHu3aluii, NpPeIyCMOTPEeHHbIX uYacTeto 1.1 crarbu 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoguTeneit u (Win) pabOTHUKOB, pEIICHUS
u aeiicTBus (0e3aeiicTBUE) KOTOPBIX 00KaTYIOTCS;

2) ¢amunnio, UM, OTYECTBO (MOCJEAHEE - MPU HAJIIMYUU), CBEACHUS O MECTE
KUTEJIbCTBA 3asIBUTENS - (PU3NYECKOTO JUIa TUO0 HAMMEHOBaHHUE, CBEJICHUSI O MECTE
HAXOXICHUS 3asBUTEIS - FOPUAMYECKOTO JIUIIA, @ TAK)Ke HOMep (HoMepa) KOHTAaKTHOT'O
TenedoHa, aapec (aapeca) SASKTPOHHON MOUTHI (ITPH HAJTUYHH ) U TIOYTOBBIN ajpec, 10
KOTOPBIM JOJDKEH OBITh HalpaBJieH OTBET 3asBUTEINIO;

3) cBenmeHus 06 o0OkaTyeMbIX PEHICHUSX U JedcTBUsIX (Oe37eiicTBUr) opraHa,
[PEIOCTABISAIOMIEr0 MYHUIMNAIBHYIO YCIYry, JOJKHOCTHOTO JIMLA OpraHa,
[PEIOCTABISAIOIEr0 MyHULUIIAIBHYIO YCIYTy, JU00 MyHUIMIAIBHOTO CITY>KaILEro,
MHOTO(YHKIIMOHAIBHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIMOHAIBHOTO LIEHTPA,
Opra"u3alnui, npeaycMoTpeHHbIX dacTeio 1.1 crateu 16 depepanbHoro 3akona Ne
210-®3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAHUM KOTOPBIX 3asBUTEIb HE COTJIACEH C PEIICHHUEM H
neiictBueM (0e3aeicTBUEM) OpraHa, IMPelOCTaBISIOIIEr0 MyHULUNAIbHYIO YCIYTY,
JOJKHOCTHOT'O JIMI[a OpraHa, MpeIOoCTaBJISIONIEr0 MYHUIUNAIBHYIO YCIYTy, JU0O
MYHHUIIMIAIBHOTO  CIY’>Kalllero, MHOTO(YHKIIMOHAJILHOTO IEHTpa, pabOTHHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHU3allii, MpeayCMOTPEHHBIX dYacThio 1.1
ctatbu 16 @enepanbroro 3akoHa Ne 210-D3, ux paOOTHUKOB. 3asIBUTEIIEM MOTYT OBITh
IIPEICTABIIECHbl JOKYMEHTHI (IPU HaJU4MH), MOATBEPKIAIOIINE JOBOJbBI 3asIBUTEI,
100 UX KOTHH.

5.4. TloctynuBmias xano0a MOJIEKUT PErUCTPALMM B CPOK HE II03/IHEE
pabouero qHS, CIEAYIOLIETO 32 JHEM MTOCTYIUICHHUS.

5.5. Kanoba, nocrynuBmias B OpraH, IPEIOCTaBISAIOMNNA MYHULUIIAIBHYIO
yCIyIy, MHOTO(QYHKUMOHAJIbHBIA LIEHTP, YYPEOUTENI0 MHOIO(QYHKIHMOHAIBHOIO
LEHTpa, B OpPraHU3allMM, IpeaycMOTpeHHble YacThio 1.1 crareu 16 ®denepanpHOro
3akoHa Ne 210-®3, nubo BbimecTOALMN Oprad (OIpU €ro HaJIUYHUH), MOJJIEKHUT
PAaCCMOTPEHUIO B TEUYECHHME MATHAAIATH pabo4YuX JHEW CO AHS ee PEerucTpaluu, a B
ciyyae 00aJloBaHMsI OTKa3a OpraHa, MpeAoCTaBIAIONIET0 MYHUIIMITAIBHYIO YCIIYTY,
MHOTO(YHKIIMOHAJILHOTO IIEHTPA, OpraHU3allii, MpeayCMOTPEHHBIX dYacThio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, B mpueMe T0KYMEHTOB Y 3assBUTENS JTH00
B HCIPAaBJICHUU JAOMYIIEHHBIX ONEYaTOK M OMMOOK WJIM B ciydyae OOXalOBaHUS
HapyIIEHUsl YCTAaHOBJICHHOI'O CPOKA TaKUX MCIPABJICHUN - B TEUEHHUE MATH pabodnx
JTHEW CO JTHS €€ PETUCTPALUH.

5.6. Ilo pesynbratam pacCMOTpPEHHUs KajdoObl MPUHUMAETCA OJHO U3
CHEAYIOIINX PEIUICHUN:



1) xamoba yaoBIETBOpSETCS, B TOM 4YHUCIE B (OpME OTMEHBI MPUHSATOTO
pelleHus1, UCTIPaBJICHUS JOIYIIEHHBIX OMEYaTOK 1 OMIHMOOK B BBIIAHHBIX B pe3yjbTaTe
IPEAOCTABICHUS MYHULMNAIBHOM YCIYyTM JOKYMEHTAX, BO3BpaTa 3asBUTEIIO
NEHEKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMH akTaMHu Poccuiickonn denepanny, HOPMAaTUBHBIMU ITPABOBBIMH AKTAMH
Pecny6nuku Tarapcran, MyHUIIMIAIBHBIMU TPABOBBIMHU aKTaMU;

2) B yJIOBJIETBOPEHUH KAJIOOBI OTKA3bIBACTCS.

He no3nHee nHs, cineayromero 3a JHEM NPUHATHS PELICHUS, YKAa3aHHOTO B
HACTOSIILIEM MYHKTE, 3aBUTENIO B MUCbMEHHON (OpME M 1O >KEJIAHUIO 3asIBUTENS B
JIEKTPOHHOM (opMe HampaBisieTcss MOTHMBHUPOBAHHBI OTBET O pe3yJbTaTax
pPaccMOTPEHHUS KaJIO0OBbI.

5.7. B cnyvae mpu3HaHHS KanoObl MOJJIekKaIeld yIOBICTBOPEHUIO B OTBETE
3asBUTEIIIO O Pe3yJIbTaTax pacCMOTPEHUS Kajlo0bl 1aeTcsi HHPOpMAIUs O JEHCTBUIX,
OCYILECTBIISIEMBIX ~ OPraHOM, IPEAOCTABIAIOIIMM  MYHMIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3alueil, mpelyCMOTPEHHON YacThiO
1.1 cratem 16 @enepanbHoro 3akoHa Ne 210-P3, B nensix HE3aMeIJIUTEIBHOTO
YCTpPaHEHUs BBISBICHHBIX HApPYyIICHUM IIPU OKA3aHWUM MYHULUINAIBHOW YCIyTH, a
TaKXKe MPUHOCATCS W3BUHEHUS 3a JOCTaBJICHHBIE HEYAOOCTBA W YKa3bIBACTCSA
uHpopmals O JajdbHEHIIMX JEUCTBUSX, KOTOpble HEOOXOJAMMO COBEPLIUTH
3asBUTEIIIO B LEJSAX MOJYYEHNUS] MyHULUITAJbHON yCIYTH.

5.8. B cnyuae npu3HaHus )Kasl00bl HE MOJIeKALIEH yI0BIETBOPEHHUIO B OTBETE
3asIBUTENI0 O pe3yjbTaTaXx PacCMOTPEHHMs >KajoObl JAIOTCS apryMEHTUPOBAHHbBIE
pa3bsICHEHUS] O MPUYMHAX MPUHATOTO PEIICHUs, a Takke HMHPOpMalus O MOpsJKe
00aJIoBaHUS IPUHATOTO PEIICHUS.

5.9. B ciydae ycTaHOBIEHUS B XOJ€ WM II0 pe3yibTaTaM pPacCMOTPEHUs
KaJoObl ~ IPHU3HAKOB  COCTAaBa  aJMUHUCTPATUBHOTO  IPABOHAPYLICHWUS] WU
IOPECTYIUICHUSI JOJKHOCTHOE JIMLO, PAOOTHMK, HAJEJCHHBIC IOJHOMOUYUSMHU I10
PacCMOTPEHUIO Kaslo0, HEe3aMeIJIUTENbHO HANpaBIsIOT MUMEIOIIUECS MaTepUasibl B
OpraHbl IPOKYPaTypHI.



[Tpunoxxenue Ne 1

K AZIMUHUCTPATUBHOMY
pEriaMeHTy NpeI0CTaBIICHUS
MYHULUNAIBHOW YCITYyTH MO
BbIJIa4Y€ CIIPABKU (BBIITUCKH)

dopma

(bnank oprana, mpeoCTaBISAIONIETO MyHUIIUTIAIBHYIO YCIYTY)

CITPABKA

CBeznenus 00 3IEKTPOHHON OAMHUCH

JomxuoctHoe muto (PUO)

(moaNKCh YHOIHOMOYEHHOTO JOJDKHOCTHOTO
JIUIA OpTaHa)



[Tpunoxxenue Ne 2

K AZIMUHUCTPATUBHOMY
pEriaMeHTy NpeI0CTaBIICHUS
MYHULUNAIBHOW YCITYyTH MO
BbIJIa4Y€ CIIPABKU (BBIITUCKH)

dopma
(bnank oprana, mpeI0CTaBIISIONIETO MYHHUITUTATBHYIO YCIYTY)
Komy:
KonTakTHbIE TaHHBIE:
IIpencraBurens:
KoHTakTHbBIE JaHHBIE
PEACTABUTEIIA:
PEILIEHUE
00 OTKa3e B MPEI0CTABIICHUN MyHUIIUNIAIbHOW YCIYTH
0 BbIJa4€ CIPABKU (BBIITUCKH)
OT Ne
PaccmorpeB Bamie 3asBieHue ot No 51
MpUJIaracMbie K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO penieHue 00 oTKaze B
BbIJIaue CIIPaBKH (BBIMTMCKH) IO CIETYIOIIEMY OCHOBAHUIO:
JlonoaHuTENbHAS uH(bOopMaLIHS:

Ceenenus 00 3IEKTPOHHOM MOANUCH

HomxnaocTtHOoe 1o (OHO)

(moInMCh YIOJIHOMOYEHHOTO JOJDKHOCTHOTO
JIUIA OpraHa)



[Tpunoxenue Ne 3

K AZIMUHUCTPATUBHOMY
pEriaMeHTy NpeI0CTaBIICHUS
MYHULUNAIBHOW YCITYyTH MO
BbIJIa4Y€ CIIPABKU (BBIITUCKH)

dopma

(bnank oprana, IpegOCTaBIAIONIET0 MyHUIIUTIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBbIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI PEIOCTABIICHUS
MYHULIMTAIBHON YCITYTH MO BbIJIaue CIIPABKU (BBITTUCKH)
oT No

PaccmoTpeB Barme 3asBieHue ot No 51
IpujaracMsele K HEMY JOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHomM
OpPUHATO penieHue o0 OTkaze B
npreMe JOKyMEHTOB, HEOOXOAMMBIX JUIsl MPEAOCTABICHUS MYHHUIIUTAIBHOU YCIyTH
10 BbIIa4€ CIPABKHU (BBIMHUCKHU) MO CIEAYIOIINM OCHOBAHUSM:

l.
2.

PazpscHeHne npuuMH OTKa3a:

JlononHuTenbHast UHPOpMaLus:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCA B YIOJHOMOYEHHBII OpraH ¢ 3asBJICHUEM O
NPEIOCTaBICHUU YCIYTH MIOCJIE YCTPAHEHUS YKa3aHHbBIX HAPYIICHUM.

JlaHHBI OTKa3 MOXET OBITh 00aJoBaH B JOCYJACOHOM TMOpPSJKE IyTeM
HaIpaBJICHUS >KaJI00bI B YIIOJHOMOYEHHBIN OpraH, a Takke B CyZIcOHOM MOpPSIJIKE.

Caenenust 00 3JIEKTPOHHOM MOTUCH

JomxuoctHoe muto (PHUO)

(MOANKCh YIOIHOMOYEHHOTO JOIDKHOCTHOTO
JIUIIa OpTaHa)



[Tpunoxenue Ne 4

K AZIMUHUCTPATUBHOMY
pEriaMeHTy NpeI0CTaBIICHUS
MYHULMOAIBHON YCITyTH MO
BbIJIa4Y€ CIIPABKU (BBIITUCKH)

dopma

B

(HaMMeHOBaHHUE OpraHa MECTHOT'O CaMOYIIPABIICHUS)

oT

(pammmist, ©MsI, 0TYECTBO, TTACTIOPTHBIC TaHHEIE,
PETHCTPALMIO TI0 MECTY JKHUTENILCTBA, aJPEC ICKTPOHHOM
MOYTHI, Tene(oH)

3ASBJIEHUE
O BbIJIau€ CIPABKU (BBIITUCKH)

[Ipomy Bac BbImaTe cipaBky
(BBIMTUCKY)

(Yxa3aTb BUJI CIIPaBKH)

K 3asgBnenuro [mpujiararoTCs:

PesynbTaT npenocraBineHuss MyHAIMNAIBHON YCIIYTH, IPOLLY IPEAOCTABUTD:

D B NTU4HBIN kKabuHet [lopTana rocy1apcTBEHHBIX U MyHHUIIMIIATIBHBIX yCIyT
Pecny6nuku Tatapcran;

D B JIMYHBIM KkabuHeT EjguHoro moprana rocyJapCTBEHHBIX U
MYHULANIAIBHBIX YCIIYT;

B MHOTO(YHKIIMOHAJIIBHOM IIEHTPE MPEIOCTABICHUS TOCYAapCTBEHHBIX U
MYHHUIIMNANBHBIX Ycayr Pecriyonuku Tarapcran;

D B Opcane.

(mata) (moAmuch) (®.1.0.)



ITpunoxenue Ne 5

K AZIMUHUCTPATUBHOMY
pEriaMeHTy NpeI0CTaBIICHUS
MYHULUNAIBHOW YCITYyTH MO
BbIJJa4Y€ CIIPaBKU (BBIITUCKH)

dopma

PyxoBogurento
HcnoaHuTenpHOro KOMUTETA

OT:

3ASIBJIEHUE
00 MCTIPABICHUN TEXHUYCCKOU OITUOKH

Coobmr1aro 06 omubKe, AOMYIIEHHOM MPH OKa3aHUU MyHHUIIUIAIBHON yCIyTH 110
BbIJJa4y€ CIIPABKU (BBIITUCKH).
3amnucaHo:

[IpaBunbHbBIE CBENCHUS:

[Ipomry wucnpaBUTh JOMYUIEHHYI0 TEXHUYECKYIO OIIMOKY U  BHECTH
COOTBETCTBYIOIIIME  M3MEHEHHUS B  JOKYMEHT, SBISIOLIMNCS  pe3yJIbTaTOM
MYHULUANAIBHON YCITYTH.

[Ipunararo cneayromme JOKyMEHTHI:

1.

2.

B cnywae npunsTus peunieHus 00 OTKJIIOHEHHMH 3asiBIICHHS 00 HUCIIPaBICHUU
TEXHUYECKON ONIMOKM POy HAlPABUTh TAKOE PEIICHHE:

IIOCPEACTBOM  OTHPABJIEHUS JJIEKTPOHHOTO JOKyMEHTa Ha azapec E-

mail:

5
B BHJIC 3aBEPEHHON KOMHUHM Ha OyMa)KHOM HOCHUTEJIE MOYTOBBIM OTIPaBICHUEM
o azapecy:

Hacrosmumm noarBepxaar0: CBEICHUS, BKIIOYCHHBIE B 3asIBJICHUE, OTHOCSIIAECS
K MOEW JINYHOCTU U TPEJICTABISIEMOMY MHOIO JIMILY, & TAaKK€ BHECEHHBIC MHOIO HUXKE,
JTOCTOBEpHbL. JIOKyMEHTBI (KONMH JIOKYMEHTOB), IIPWIOKEHHbIC K 3asBJICHMUIO,
COOTBETCTBYIOT TpeOOBaHMSAM, YCTAaHOBJICHHBIM 3aKOHOJATEIILCTBOM  Poccuiickoi
®deneparii, HA MOMEHT TPEICTABIICHUS 3asBJICHUSA 3TH JIOKYMEHTBI JCUCTBUTEIBHBI U
COJZIEPKAT JOCTOBEPHBIE CBE/ICHU.

(mara) (ToImIcCK) (®.1.0.)



