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VCITOTHUTEJILHEII KOMATET TATAPCTAH PECITYBJIAKACEI
BEPXHEYCJIOHCKOI'O IOTAPBI OCJIAH
MVHUILTMIIAJIBHOTO PAIOHA W | MVHMIIUMIIAJIE PAFIOHBI
PECIIVEJIMKU TATAPCTAH '  BAIIIKAPMA KOMHWTETEI
TIOCTAHOBJIEHHUE KAPAP
20.12.2024 1623 ¢. Bepxnwid Yenor

06 YyTBEPXOEHNM aAMWHUCTPATUBHOIO
pernameHTa npeaoCTaBEHNs MyHULMNAIbHOM
ycnyrm no npekpaweHnio npaBa MNOCTOSAHHOMO
(6eccpo4HOro) nonb3oBaHUS W MNOXWU3HEHHOIO
Hacnegyemoro BriageHUs 3eMesbHbIM y4aCTKOM
npu oTKase 3emrnenosnb3oBaTens,
3emMneBnagenbua oT NpuHagnexawero MM npaea
Ha 3eMesbHbIA Y4acTOK

B cooteetctBuM ¢ PepepanbHbim 3akoHoMm oT 27 uona 2010 roga Ne 210-03 «O6
opraHv3auum nNpeaocTaBeHNsi TOCYAapPCTBEHHBIX M MyHUUMNANbHbIX yCryr», ICNonHUTENbHbIN
KomuTeT BepxHeycnoHckoro MyHuumnansHoro panoHa NOCTAHOBJIAET:

1. YTBepanTb «AOMUMHUCTPATUBHLIM pernameHT npeaocTaBfieHns MyHUUMNanbHON
ycrnyrm no npekpaweHuto npasa MOCTOAHHOrO (6eCCpOYHOro) nonb30BaHUS U MOXU3HEHHOTO
Hacrnegyemoro BfnageHus 3eMeflbHbiM  y4acTKOM MNpu  OTKase 3emrenonb3oBaTtens,
3emneBnagensua oT NpMHaanexallero MM npasa Ha 3eMerlbHbIA Yy4aCTOKY.

2. [lpusHaTe yTpaTMBWIMM Cury nocTaHoBneHue KCnonHuTenbHOro kKomuteTa
BepxHeycnoHckoro myHuuunansHoro panoHa Pecnybnuku Tatapctan ot 15.12.2021 r. Ne 1552
«O6 yTBEPXKOEHUN aAMUHUCTPATUBHOIO pernameHTa npeaocTaBneHnsa MyHUUUNansHOM yCnyru
No MNPUHATUIO PELUEHUsI O MNPEKpaLLEeHUM npaBa MNOCTOSIHHOrO (6eccpoYHOro) MNonb3oBaHUSA
3eMefbHbIM Y4acTKOM WM npaBa MNOXWU3HEHHOrO HacrnegyemMoro BnageHusi 3eMesbHbIM
y4aCTKOM».

3. O6HapogoBaTb AaHHOE NOCTAHOBMNEHNE HA MH(OPMALMOHHBIX CTEHAAX U PAa3MECTUTb
Ha oduumanbHOM cante BepxHeycnoHCKoro MyHMumMnanbHoro panoHa Pecnybnuku TaTtapcTaH.
4. KOHTpOsb 3a UCMOSTHEHNEM HACTOSILLEro NOCTAHOBIIEHNS BO3IOXUTb Ha 3aMecTuTens

pykoBoauTenst VMICNONHUTENbHOIro KOMUTETa Mo CoLMarnbHO-3KOHOMUYECKOMY Pa3BUTUIO.
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YTBEpPXOEeH NOCTAHOBIEHNEM
McnonHutensHoOro komureTa
BepxHeycnoHckoro
MYHULUMNANbHOro panoHa
Pecnybnukn TatapctaH

OT«___ » 2024 . Ne

AOMWHUCTPATUBHLIN pernameHT
npeaocTaBfieHUs MyHUUMNanbHOW ycnyri no npekpawieHuio npasa
NOCTOSIHHOro (6eCCPOYHOro) NONbL30BaHUA U MOXN3HEHHOro
Hacregyemoro BriafeHusi 3eMefibHbIM y4acTKOM MpuU oTKase
3emnenonb3oBaTens, 3emnesnagenbua oT NpuHaanexawero um
npaBa Ha 3eMeJibHbIN Yy4acToK

1. O6LwWwuMe nonoxeHud
1.1. [lpeomet perynupoBaH1st agMUHUCTPATMBHOIO pernaMeHTa

Hactoswmin  agAMMHUCTPATUBHLIA  pernameHT  npegocTaBrieHust
MyHuMUMManbHOMW ycnyrn (garnee — aaMWHUCTPATUBHBIA  pErnameHT)
yCTaHaBnvMBaeT CTaHOapT W MOpsAOoK MpedocTaBrneHus MyHULMnarbHOW
yCnyru no npekpawleHunto npasa nocTositHHOro (6eccpoyHoOro) NonbL3oBaHUsA
M MOXW3HEHHOro Hacnegyemoro BriafeHusi 3eMernbHbIM Y4acTKOM Mpu
OoTKa3de 3emnenosib3oBaTens, 3emrnesrnajernbla OT NpuHaanexaiero num
npaea Ha 3eMenbHbIN Y4acTOK (danee — MyHuUmunanbHas ycryra).

1.2. Kateropuun 3assutenen

1.2.1. Jlvyamun, nmewwmmMn npaBo Ha NOfy4vYeHUe MyHuUuUnanbHOW
ycnyru, SBRAKOTCA  (puU3mMyeckne u pugumydeckne nuvua (ganee -
3asBuUTEnNDb).

1.2.2. C 3agBneHMemM BnpaBe o0bOpaTUTbCA nNpeacTaBUTESNb
3aaBuTens, OEeNCcTBYHOLWMA HAa OCHOBAHUM [OKYMeHTa, YOOCTOBEPANLLEro
ero nonHomounsi, nMbo 3aKOoHHbIN npeacTaBuTeNb (U3nMYeckoro nuua
(Oanee — npencrasuTenb 3aaBUTENS).

1.3. MNopsaok MHpopMUpoBaHUS O NpefocTaBIEHNN MyHULMNANTbHON
ycnyru

1.3.1. Hpopmauma o nopsake npeaocTtaBrieHUs MyHUUMNAnbHOW
ycnyru pasmeLlaeTcs:

1) Ha WHQOPMAUMOHHBIX CTEHOaX, coAepXallimx BU3yarbHYH W
TEKCTOBYIO MH(popMaLMio O MyHULMMNANIbLHOW YCriyre, pacrnofiOXeHHbIX B
NOMeLWEeHNAX  MHOTOQYHKUMOHAmNbHbLIX  LUEHTPOB  MpefoCTaBfeHusd
rocy4apCTBEHHbIX U MyHULMNANbHbLIX YCNYT.
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2) Ha oduuManbHOM cauTe MyHUUMNanbHOro panoHa B
NHOPMaLMOHHO-TENTEKOMMYHUKALIMOHHOM cetn «HTEpPHET»
(www.verhniy-uslon.tatar.ru);

3) Ha [lopTane rocyaapCTBEHHbIX W MyHUUMUNANbHbIX YyCryr
Pecnybnuku TaTapcTtaH (https://uslugi.tatarstan.ru) (nanee -
PecnybnvkaHckuin noptan);

4) Ha EguHOM nopTtane rocygapCTBEHHbIX U MyHUUMNASbHbIX YCIyr
(cbyHkumn) (https:// www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocygapcTtBeHHoM WHdopMauuoHHonW cucteme «Peectp
rocygapCTBEHHbIX M  MyHuuMnanbHbiX ycnyr Pecnybnuku TaTtapctan»
(http://frgu.tatar.ru) (aanee — PeecTp rocygapCTBEHHbIX 1 MYHULMOANbHbIX
ycnyr).

1.3.2. KoHcynbTMpoBaHMe O  Bonpocam  npeaoctaBfieHUs
MYHULUMMNAnNbHOW YCIyrn OCyLLeCTBISAETCS:

1) B MHOTFOYHKUMOHANbHbLIX  LeHTpax  npegocTaBreHus
rocygapCTBEHHbIX M MyHMUMNASbHbIX YCAYyr nNpu YCTHOM obpalleHun -
NINYHO UIK NO TerieoHy;

2) B MHTepakTnBHon cbopme EaunHoro, PecnybnukaHckoro nopTtana;

3) B NcnonHntensHom KoMuTeTe BepxHeycnoHckoro
MyHUMUMNanbHOro panoHa Pecnybnukn TartapctaH (ganee-Mcnonkom);
nmmbo B MKY «[lManata uMyLWEecCTBEHHbIX W 3eMefNbHbIX OTHOLUEHWUN
BepxHeycnoHckoro MyHuumnanbHoro panoHa Pecnybnuku TaTapctaH»
(oanee- MNanarta):

NpWY YCTHOM OBpaLLEHNN - SINYHO UNKU MO TENEIOHY;

NpU NMUCbMEHHOM (B TOM Yucrie B popMe 3NEKTPOHHOIO AOKYyMeEHTA)
obpalleHnn — Ha ByMaKkHOM HOcuTerne No No4Te, B ANEKTPOHHON dhopme
Nno 3SIEKTPOHHOW NouTe.

1.3.3.H(popmauma Ha EguHom noptane, PecnybnvkaHCKOM
nopTane o NopsaKe N cpokax NpeaoCcTaBrneHns MyHULUUNanbHOW ycnyrn Ha
OCHOBaHUWM CBefeHWUW, codepkalunxcsa B PeecTtpe rocygapCTBEHHbIX WU
MYHUUMNanbHbIX YCNyr, NnpegoctaBndeTcs 3aasutento 6ecnnaTHo.

fdocTtyn K WHJoOpMauuM O cpokax W rnopsagke npenocTaBreHus
MYHUUMNAnNbHOW YCNyrn ocywecTBnsieTca 0e3 BbINOSHEHUSA 3asiBUTENEM
Kaknx-nndo tpeboBaHu, B TOM 4mcre 6e3 ncnonb3oBaHns NnporpaMmmHOro
obecneveHuns, ycTaHOBKa KOTOPOro Ha TEXHUYECKMEe CpeacTBa 3asiBUTENS
TpebyeT 3aKknyeHuUst JULEH3NOHHOMO WM MHOMO  COrfalieHnsa C
npaBoobnagarenemMm nporpammMmHoro obecneyeHus, npeaycmaTpmBatoLLLErO
B3MaHue nnaTbl, PEerucTpaumio WnNu asBTOpU3aUUD 3aaBUTENS UK
npegocTaBfieHne UM NepcoHasribHbIX AaHHbIX.

1.3.4. lpn obpaweHnn 3assBuTeNs NIMYHO UM MO TenegoHy B
COOTBETCTBMM C  MOCTYNMBLWMM  obpalleHnem  npefocTaBndeTcs
NHGOpMaUMS:

1) 0 MecTe HaxoXAeHUs1 MHOrogyHKUMOHANbHOro LEeHTpa npeno-
CTaBMNeHus rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, Wicnonkoma, la-
naTbl;
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MecTto HaxoxaeHue Wcnonkoma: Pecnybnuka TaTtapctaH, BepxHe-
YCINOHCKMIN MyHULUMNANbHbIA panoH, c.BepxHuin YcnoH, yn.Yexosa, 4.18.

Mecto HaxoxpgeHua [lanatbl: Pecnybnuka TaTapctaH, BepxHe-
YCNOHCKUA MyHMUMNANbHbIM panoH, c.BepxHun YcnoH, yn.Mearopogok,
a.21A.

‘paduk paboTbl [NanaTbl: exegHEBHO, KpoMe cyb6b0Tbl U BOCKpece-
Hbs, ¢ 8.00 go 17.00, oben ¢ 12.00 no 13.00.

[‘paduk npmemMHbix Yacos [lanaTbl: noHeaenbHUK, BTOPHUK ¢ 08:00
0o 17:00 (ons pmsundeckmx nuy), Yetsepr (4nga ropuandeckmx nuy) ¢ 08:00
no 17:00 obeq ¢ 12.00 go 13.00.

2) 0 nopsgke npegocTaBfieHNs  MyHUUMMAnNbHOW  ycryru, o

cnocobax u cpokax nogayun 3asBreHUN;

3) o KaTeropmsax rpaxgaH, KOTOPbIM npegocTaBnseTcs
MyHUUMNaNbHasa ycnyra; 0 HOpMaTMBHbIX MPAaBOBbLIX akTax, PErynupyroLmx
BOMNPOCHLI NpeaoCcTaBeHnss MyHUUmMnanbHON ycnyru;

4) 0 nepevyHe [OOKYMEHTOB, HeobxoauMbIX AN pPacCMOTPEHUS
3asiBneHnsa 0 nNpeaocTaBneHnn MyHUUUNanbHOM ycnyrn, o cpokax npuema
N pernctpaumn 3asiBfeHuns;

5) 0 xoge npegocTaBfieHNsT MyHULMNANTbHOW YCIYTU;

6) 0 MecTe pasmMelleHNd Ha oduumnanbHOM canTe MHopMaLum no
BOMpocam nNpeaocTaBfeHns MyHUUMNanbHOM yCnyru;

7) 0 nopsigke obxanoBaHus gencteBunM  unn - 6e3nencTeus
OOJMKHOCTHbIX Ny OpaaHa.

[0 NnuCbMeHHOMY oBpalleHnto COTPYAHUKN OoTAena, OTBETCTBEHHOMO
3a npegoctaBneHMe MyHUUMNanbHOW ycnyru, nogpobHO B MUCbMEHHOM
dopme Pas3bACHAT 3asaBUTEnNto nopsiAoK npegocTaBfieHuns
MYHUUMNANbHOW YCyrm W BOMPOCHI, YKa3aHHble B HACTOALLEM MYyHKTe
afMUHUCTPATMBHOIO perfiameHTa, U B TedeHne Tpex pabounx gHen co aHA
pernctpaumm obpalleHns HanpaenawT oTBeT 3asasuTento. OTBeTbl AaloTCs
Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTM [aTb OTBET Ha A3blke
obpalleHna  UCNonb3ylTCsA  rocyfapCTBEHHble  A3blkM  Pecnybnvku
TartapcTaH.

1.3.5. lHopmaumsa no sonpocam npegoctaBfieHNs MyHULMNAIbHON
ycnyrn pasmellaeTtca Ha odvuuanbHOM canTe MyHUUMNAarbHOro paroHa
(urnu 20pOOCKO20 OKpyaa) N Ha NHPOPMALMOHHbLIX CTEHAAX B NOMELLEHNAX
OpeaHa ans paboTbl C 3as9BUTENSAMMN.

NHdbopmaunsa Ha rocyaapCTBEHHbIX A3blkax Pecnybnukn TaTtapcTtan,
pa3mellaemMaa Ha MHPOPMALMOHHbLIX CTeHA4aX U Ha oduuManbHOM caunTe
MYHUUMNAnNbHOro panoHa B WMHAOPMALMOHHO-TENEKOMMYHUKALMOHHON
cetn «WHTepHeT», BKMOYaAEeT CBedeHWd O MyHUuMnanbHoW ycnyre,
coaepxawmeca B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1
aOdMUHUCTPATMBHOIO perrnamMeHTa, MHgopmMaunio O MeCcTe HaxoXOeHus,
crnpaBoOYHbIX TernedoHax, BpemeHn paboTtbl OpzaHa, 0 rpaduke npuema
3asBreHNn Ha npegocTaBneHne MyH1UuMnansHOM yCryru.
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1.4. HopmaTuBHbIE NPaBOBbIE aKTbl, PErynupyowmue npegoctaBrneHme
MYHULMNANbHOW yCnyru

1.4.1. lepeyeHb HOpPMATMBHbLIX MNPAaBOBbLIX aKTOB, PEryrMpyroLmx
npegocTaBrieHne MyHUUUNanbHOW Ycnyrn (C yKkasaHMeM pPeKBU3UTOB
HOPMaTUBHbLIX MNPAaBOBbLIX aKTOB W MUCTOYMHWKOB MX O(uUUManbHOro
onybnukoBaHusl), pasmeweH Ha EguHom noptane, B Peectpe
rocy4apCTBEHHbIX WU MyHUUMMAsNbHbLIX YCIyr, Ha oduumnanbHOM cauTe
MYHUUMNANBbHOIO pavoHa B WH(OPMALMOHHO-TENEKOMMYHUKALMOHHOM
cetn «MHTepHeT».

1.4.2. TekCT agMWHUCTPATUBHOIO pernaMmeHTa B [OeNCTBYHOLLEN
pefakumMn noanexuT pasmelleHunio Ha EgumHom noptane, B Peectpe
rocy4apCTBEHHbIX WU MyHUUMMAsNbHbLIX YCIyr, Ha oduumnanbHOM cauTe
MYHUUMNAnNbHOro panoHa B WHAOPMALMOHHO-TENEKOMMYHUKaLMOHHON
cetn «IHTepHeT».

1.5. TepMVIHbI, ncriosibdyemble B agMUMHUCTPATUBHOM perflaMeHTe, N nxX
onpegeneHnd

1.5.1. B agMnHUCTpaTMBHOM perfiamMmeHTe UCMNosb3yrTCs criegyoLwme
TEPMMHbI U onpeaeneHus:

yaaneHHoe pabodyee MeCTO MHOroyHKUMOHANbHOro LEHTpa
npefoCcTaBfieHMs  FOCYOAPCTBEHHbIX WM MyHMUMNAmNbHbIX — ycnyr —
TeppuTopmnanbHO 000COBMEHHOE CTPYKTYpHOE noapasgeneHne (oduc)
MHOrOOYHKLMOHANbHOro LEeHTpa NpeaocTaBfeHnsl roCcyaapCTBEHHbIX W
MYHULMNASbHbIX YCIYyr, CO34aHHOEe B ropoACKOM (CeSfibCKOM) MoceneHum
MYHULMNANbHOrO pamoHa nnuM B ropoackom okpyre Pecnybnunkn TaTtapctaH
B COOTBETCTBMM C NyHKTOM 34 [lpaBun opraHmsauum AOesTenbHOCTH
MHOFOMYHKUNOHANbHbIX LIEHTPOB MNpeaoCTaBneHnUss rocyaapCTBEHHbIX U
MYHUUMNAMbHbIX YCIYr, YTBEPXKOAEHHbIX NOCTaHoBMNeHMeM [llpasutenscTBa
Poccunckon odepgepaumm ot 22 pekabpa 2012 r. Ne 1376 «O06
yTBEPXOEHUN [MpaBun opraHusaumm AesaTenbHOCTH
MHOTrOOYHKLNOHAMNbHbIX LEHTPOB MNPeaoCTaBMEHNS rOCYOapPCTBEHHbIX W
MYHULMNANbHbIX YCYr»;

TexHu4eckas owmnbka - owmbka (onmcka, onevaTka, rpammMmaTnyeckas
unu apudmeTtmyeckas owmnbka nmbo nogobHasa owmnbka), gonylieHHas
OpraHoM, NpPefocCTaBnALWUM MyHUUMNANbHYK YCnyry, U npuBegwas K
HECOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B OOKYMEHT (pesynbTar
MYHUUUNANbHOW YCIyrn), CBEAEHUsIM B [OOKYMEHTax, Ha OCHOBaHWUK
KOTOPbIX BHOCUITUCb CBEOEHUS;

EonHasa cuctema  mgeHtTudumkaumm 1M ayTeHTudukaumm B
MHGpacTpykType, obecneumBarowen WMHFPOPMALNOHHO-TEXHOMNOMMYECKOE
B3aMMOOENCTBNE  MH(POPMALMOHHBIX  CUCTEM, WUCMOMNb3yEMbIX  ANs
npeaocTaBfeHNa  FOCYOApPCTBEHHbIX W MyHAUMNAnNbHbIX  yCNyr B
anekTpoHHon dopme (ganee — ECUA) — dpegepanbHasa rocygapCTBeHHas
MHOpMaUnoHHaa cuctema, obecneumBarollas CaHKLMOHUPOBAHHBIN
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OOCTYN YYacTHUKOB WHGOPMAUMOHHOIO B3aMMOAEWUCTBUA B CUCTEME
naoeHTnpuKkaumm n ayteHtTudukauum K mHdopmaumm, cogepkallemncs B
rocy4apcTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX U UHbIX NHOPMAaLMOHHBIX
cucrtemax;

MoUl - ['ocynapcTBeHHOe OrogkeTHOE yypexaeHue
«MHOro(yHKUMOHANbHLIN LEHTP NpeAoCTaBfieHNs rocygapCTBEHHbIX W
MyHUUMNanbHbIX ycnyr B Pecnybnuke TaTapctaHy;

ANC ML, - AsTOMaTM3MpOBaHHaAs WHQOPMaUMOHHAs cuctema
MHOIroyHKUNOHAmNbHbIX LIEHTPOB MNpeaocTaBrieHNa rocyaapCTBEHHbIX W
MyHUUMNAanbHbIX ycnyr Pecnybnnkn TaTapcTaH.

1.5.2. B agMunHUCTpaTMBHOM perfiameHTe no4 3asiBlieHneM O
npegocTtaBneHMn  MyHUUMNANbHOW  yCcnyrn  (ganee - 3asiBfieHMe)
NnoHMMaeTcs 3anpoc O MpedoCTaBfiEHMN  MYHUUMNANbHOMW  YCRyru,
NoLaHHbIN B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 PefeparnbHOro 3akoHa ot
27 wmona 2010 roga Ne 210-®3 «O6 opraHmsaumm npeanocTaBneHus
rocydapCTBEHHbIX M MyHUUMMANbHbIX ycnyry (ganee — degepanbHbIN
3akoH Ne 210-93).

2. CtaHpapT npegocTaBrieHUss MyHMLUNanbHOM yCrnyru
2.1. HammeHoBaHVe MyHMUMNANbHOW YCIyru

[MpekpallieHne npaeBa NOCTOSIHHOrO (6eccpoyHOro) nonb30BaHUSA U
NOXW3HEHHOro Hacnegyemoro BrnageHus 3eMefnbHbIM y4acTKOM Npu oTkase
3emMnenonb3oBaTens, 3eMmnesnagensLa oT NpuHaanexallero v npasa Ha
3eMesibHbIN YYaCTOK.

2.2. HanmeHoBaHWe ncnonHUTeNbHO-pacnopsaMTenbHOro opraHa
MECTHOr0 CamMoyrnpaBfeHnsi, HENOCPeACTBEHHO NPeAOCTaBNSALLErO
MYHULMNAnNbHY YCnyry

NcnonHutenbHbIn KOMUTET BepXHEeyCnoHCKOro MyHMUMNanbHOro pamoHa
Pecnybnvkn TaTtapcTaH

2.3. OnncaHne pesyrnbTata npeaocTaBneHna MyHULMNAanbHOM YCryru

2.3.1. Pe3ynbtatoM npeaocTtaBfieHNd  MyHUUMMNAnNbHOW  yCIyru
ABNSETCA:

1) pacnopsbkeHne  «O  npekpawleHuM  npaBa  MOCTOSAHHOrO
(beccpoyvHOro) MNoONb3oBaHUA  3eMeSibHbIM ~ y4acTKOM UM npasa
NOXM3HEHHOrO  Hacrnegyemoro  BfiafieHusi  3eMefnbHbIM - Y4aCcTKOM»
(npunoxeHne Ne 1 K HacTodAweMY agMUHUCTPATUBHOMY PErNaMeHTy);

2) pelweHne o6 oTkase B nNpenoCTaBfieHUM MyHUUMMNANbLHOW yCnyru
(npunoxeHne Ne 2 kK HacToAweMy agMUHUCTPATUBHOMY pernamMmeHTy)/

2.3.2. Pesynbtar npegocTtaBneHUs  MyHUUMNANbHOW  yCNyru
HanpaBnseTca 3asBuMTENi0 B (OPME  3MEKTPOHHOrO  [JOKYMEHTa,
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NOAMUCAHHOIO YCUNEHHON KBanMpuuUMPOBaHHOM 3MNEKTPOHHOW MOAMUCHIO
YNONMHOMOYEHHOro [OMMKHOCTHOro nvua PykoBoauTens mcnonkoma (fimbo
Manatbl), B cooTBeTCcTBUM C PepeparnbHbiM 3akoHOM OT 6 anpensa 2011
roga Ne 63-d3 «O6 anekTpoHHOM nognucuy» (aanee — deneparnbHbii 3aKOH
Ne 63-®3) B nnyHbIn kKabuHeT EamnHoro noptan. B cnyyae HanpasneHus
3agBrneHna  nocpeactsoMm  PecnybnukaHckoro  noprtana  pesynbtar
npefocTaBfieHUss MYHULMMNANbHOW yCnyrn HanpaBnsieTcss B JIMYHbLIN
kabuHeT PecnybnnkaHckoro noprtana.

2.3.3. Tllo BbibOpy 3asiBuTena pesynbTaT npeaocTaBieHus
MyHUUMNaneHon ycnyrn Bblgaetca B OpraHe wunm B MOL| B dhopme
9K3eMnnsipa 3feKTPOHHOro AOKYMEHTa, pacneyaTaHHOro Ha OymMaXHOM
HOCUTemne, 3aBepeHHOro nevyatbld U MOAMUCBID  COOTBETCTBEHHO
YNONIHOMOYEHHOro AOMKHOCTHOro niua OpraHa nnu pabotHnka ML,

2.3.4. 3aaBuTenb BnpaBe NOMy4YUTb pe3ynbTaT MpeaocTaBeHns
MYHUUUNANbHOMW yCnyru B (popMe 3MeKTPOHHOro AOKYMeHTa B TedeHue
CpOKa AencTBus pe3yrbTaTa npegocTaBreHns MyHULMNansHOM yCnyru.

2.4. Cpok npegocTaBfieHNa MyHULMNANbHOW YCyru, B TOM YUCHEe C y4eTOM
HeobxoanMMOCTM obpalleHust B OpraHM3auum, ydacTByroLme B
npegocTaBfieHMM MyHULMNANbHOW YCyrn, CPOK NMPUOCTaHOBIIEHUS
npeaocTaBneHns MyHULMNANIbHOW YCIyrn B criydae, ecrii BO3MOXXHOCTb
NPUOCTaHOBIEHMUS NMPeSyCMOTPEHa 3aKoHO4aTeNbLCTBOM Poccuickon
depepauunm, CpoK Bblgaun (HanpaeneHusl) JOKYMEHTOB, ABMNAKOLLMXCA
pe3ynbTaToM NpeaocTaBneHnsa MyHUUMNanbHOM yCnyru

2.4.1. MyHuumnanbHaa ycriyra npegocTaBnseTca B TeyeHue 22
pabouunx aHewn.

2.4.2. TlpnocTaHOBIIEHME CpoOKa MpPenoCTaBlfiEHUS MyHULMNANbHON
yCnyrn He NpeayCcMoTpPeEHO.

2.4.3. HanpaBneHne [OOKymMeHTa, 4ABMAOWEroca pesynbTaTomM
npeaocTaBneHns  MyHUUMNanbHOM ycnyrm B OpMe  3NeKTPOHHOro
OOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNaeTca B [OeHb OJQOpPMISIEHNS U
perucTpauuu pesyrnbtaTta npegocTaBfieHNs MyHULUNANbBHON YCIyTn.

2.5. NcuepnbiBatowmin nepeveHb 4OKYMEHTOB, HEOOXOAUMbIX B
COOTBETCTBUM C 3aKOHOAATESIbHBbIMU NN UHBIMW HOPMAaTUBHbLIMU
NpaBoOBbLIMWN aKTaMu 4515 NpeoCTaBNeHNs MyHUUUNanbHOW ycnyru, a
TaKkKe ycnyr, KoTopble SBASTCA HeobxoaMMbIMK N 06a3aTeNbHbIMKU 414
NpeanocTaBneHns MyHULMNANbHbIX YCIyr, Noasnexawmx npeacTaBieHnto
3asBuTENEM, CNOCOBLI X NOMyYeHUs 3aaBUTENEM, B TOM YUCIE B
3I1IEKTPOHHOM (popMe, NOPSA0K UX NpeacTaBneHns

25.1.0na  nonyvyeHns  MyHUUMNANbHOW  yCryrM  3asBuUTENb
npegcrasnseT cnegyowmne 4OKYMEHTbI:

1) OOKYMEHT, yoOCTOBEpPSLWMIA NMUYHOCTL (He TpebyeTca B cny4vae
obpalueHna nocpeactsom EgmHoro, PecnybnnkaHckoro noptana);
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2) [OOKYMEHT, YyOOCTOBEpAWM MNOSIHOMOYMS  npeacraBuTens
3asaBuUTeEnNs;

3) 3asBneHue:

B (hopMme OOKymMeHTa Ha OymakHOoM HocuTene (npunoxeHne Ne 4 K
HacTosAWeEMY agMUHUCTPATUBHOMY perfnameHTy);

B 9JIEKTPOHHOM dhopme (3anosfiHAeTCss NOCpPeacTBOM BHeECEHUd
COOTBETCTBYWOLLUMX CBEOEHUA B 3MNEKTPOHHYKD dOpMy 3asiBieHusl),
nognucaHHoe B  COOTBETCTBUM C  TpeboBaHusMn nyHkta 2.5.3
afMWHUCTPATUBHOIO pernamMmeHTa, npu obpalleHun nocpeacrsom EgnHoro,
PecnybnukaHckoro noprana;

4) OOKYMEHTbl, yOOCTOBEPSAOLWME NPaBO Ha 3eMIit0 (€CnM OHU He
HaxXoOATCA B PacCrnopsiPKeHUM OpraHoB rocydapCTBEHHOW BNacTu, OpraHoB
MECTHOro camoynpasneHmsa nnmbo NoaBeOOMCTBEHHbLIX rOCYyAapCTBEHHbIM
opraHam unm opraHam MecTHOro caMoyrpaBfeHnsa opraHmsawummn);

5) [OOKYMEHT, NOATBEPXAALMA corfiacue opraHa, Co34aBLUEro
COOTBETCTBYIOLLEE OpUONYECKOE NULO, WAW WMHOrO0 OEUCTBYKOLWEro OT
UMEHW ydpeanTensa opraHa Ha oTkas OT npaBa MOCTOSHHOro (6eccpoyHOro)
Nosib30BaHUS 3eMefbHbIM Yy4acTKOM (AN pnanyeckux nuu).

2.5.2. 3asBneHne wn npunaraemble JOKYMEHTbl MOryT ObiTb
npeacTaBneHbl (HanpasfieHbl) 3asBUTENeM OOHUM U3 Crefyrowmx

crnocoboB:
1) yepes MOLl Ha OymMaxHbIX HOCUTENSX U B BUOE INEKTPOHHbLIX
OOKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHUAM MNyHKTa 253

aAMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpegctBom  EguHoro, PecnybnukaHckoro nopTana B
3MEKTPOHHOM (PopME;

3) B OpraH nu4HO Uy NoCcpeacTBOM MOYTOBOM CBSA3U Ha BymMaXkHOM
HocuTene. 3asiBNeHuMe W npunaraemble LOKYMEHTbl, Mpu HanpaBneHuu
nocpencTBOM NOYTOBOU CBA3U, 3aBEPAIOTCA B YCTAHOBNEHHOM MOpPAKE.

2.5.3. 3agaBneHne npu HanpaereHun nocpeacTtsoMm EguHoro,
PecnybnvkaHckoro nopTtana nognucbiBaeTca MNPOCTOM  3MEKTPOHHON
noanuUCbIO 3aaBUTENA.

Ons  nonyyeHna nNpoCTOM  3MNEKTPOHHOW  NoAMUCK  3asiBUTESHO
HeobXxoaMMO NPOWTK Npoueaypy permcTpaumm (ayteHtudukaumm) B ECUA,
a Takke NOATBEPANTb YYETHYIO 3anuchb.

ONEKTPOHHbIN  OOKYMEHT  (SNEeKTPOHHbIM  obpa3  OOKYMeEHTa),
yKa3aHHbI B NOANYyHKTE 2 ryHKTa 2.5.1 aAMUHUCTPATUBHOIO perriamMeHTa,
3aBepsaeTcs YCUSTIeHHOM KBanMumpoBaHHOM noanucbilo  nuu,
YNOSTHOMOYEHHbIX Ha CO3[aHue W nognucaHue Takmx OOKYMEHTOB, B TOM
4yucne HoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (3NIEKTPOHHbIE 00pa3sbl [AOKYMEHTOB),
npunaraemMble K 3asBfieHUI0, B TOM YuCIie JOBEPEHHOCTU, HanpaBnAlTCA B
Buage annos B dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig
pas3mepom He 6onee 50 MbanrT.
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KayectBoO npenocTaBnseMblX 9JTIEKTPOHHbIX OOKYMEHTOB
(3NeKTpoHHbIX 06pa3oB [OKYMEHTOB) AOSMKHO MNO3BOMNATbL B MOSIHOM
obbeme NpounTaTh TEKCT JOKYMEHTA U pacno3HaTb PEKBU3NUTLI JOKYMEHTA.

2.5.4. 3anpellaeTca TpeboBaTb OT 3asBUTENS:

1) npeacraBneHna AOKYMEHTOB N MHOpMaLMN NI OCYLLLECTBNEHMUS
OEeNCTBUW, nNpeacTaBneHne UMM - OCYLWECTBIIEHWE  KOTOPbIX  HEe
npeaycMOTPEHO HOPMAaTUBHbLIMU MPaBOBbIMM akTaMu, pPerynmpytowmnumMmm
OTHOLLIEHUS1, BO3HUKAKOLLME B CBSA3M C NpPeAocTaBfieHNEM MyHULMNANbHON
yCcnyru;

2) OCYyLWEeCTBMNeHUss [OencTBuMih, B TOM 4KUCNe CorflacoBaHWUM,
HeobXxoauUMbIX ANA MONYyYEHUS MYHUUMOANbHOM YCMYrM U CBA3AHHLIX C
obpalleHneMm B WHble TrOCyAapCTBEHHble OpraHbl, OpraHbl MECTHOro
camMoynpaBrieHusi, opraHusaumn, 3a WCKIIOYEHUEM TMONyyYeHus YCryr wu
noslydeHns JOKYMEHTOB M MHpopMaumn, NnpeaocTaBnseMblX B pesyrbraTe
npenocTaBfeHNa TakUX YCNYr, BKMAKOYEHHbIX B MNEepeYyHu, YKasaHHble B
yactm 1 ctatbm 9 ®PepepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX W
obs3aTenbHbIX YCnyr);

3) npeactaBneHnsa JOKYMEHTOB U MHADOPMaLNK, OTCYTCTBME U (KUNN)
HEeOCTOBEPHOCTb KOTOPbLIX HE yKa3bliBariMCb Npu NepBoHa4yanibHOM OTKase
B nNpuMeme  OOKYMEHTOB, HeobxoaumbiXx AnNs  NpefocTtaBneHust
MYHUUUNANbHOM ycnyru, nmbo B npeaocTaBieHnn MyHULMNAnsHOM yCryru,
3a VICKIIOYEHMEM CreayoLmnxX Cry4yaes:

a) Wu3MeHeHue TpeboBaHW HOPMATUBHbLIX MNPaBOBbIX aKTOB,
Kacalowmxcss  npefocTtaBfieHMst  MyHUUMNANbHOWM  yCnyrn,  nocne
nepBoHa4anbHON nogayn 3asiBfieHuss 0 NpeaocTaBAeHnn MyHUUMNANbHON
ycnyru;

6) Hannume owmbok B  3asBieHMM O  NpeaocTaBfieHUN
MYHUUMNANBbHON YCNyrM U OOKYMEHTax, MOoAaHHbIX 3asBUTEnemMm rnocne
nepBoHa4yanbLHOro oOTkasa B MpuemMe AOOKYMEHTOB, Heobxoaumblx Ons
npegocTaBneHnsa  MyHuuunanbHOW ycnyrn, nubo B npegocTaBfieHUn
MYHULUMNANbHON YCAYrM W HE BKIIOYEHHbIX B NPEeACTaBfieHHbIn paHee
KOMMMNEKT AOKYMEHTOB;

B) WCTEeYeHMe Ccpoka [EeNCTBUA [OOKYMEHTOB WU  U3MEHEHMne
MHOpMaUUKM Mocrne nepBOHAYyanbHOro OTKasa B NpUeMe [LOKYMEHTOB,
HeobXoaMMbIX ON9 NpefocTaBneHus MyHUUMnanbHOW ycnyru, nubo B
npegocTaBfieHM MyHULMNANbHOW YCAyru;

) BbisiIBIieHWe OJOKYMeHTanbHO NoATBepXaeHHOro dpakra (npusHakoB)
OLINBOYHOro nnu NPOTUBOMPABHOIO  OEWCTBUSA (6e3pencTBus)
AomkHocTHoro nuua Oprana, paboTtHuka MOLU, npu nepBoHayanbHOM
OTKase B MNpMEME [OOKYMEHTOB, HeobxoauMblX Ana npeaocTaBreHUs
MyHUUMNAnbHOM ycnyru, nbo B NnpegocTaBneHnm MyHMUMNanbHOM YCyru,
O 4YeM B MUCbMEHHOM BMAe 3a nognucbio pykosoautenss OpraHa npwu
nepBoHayanbHOM OTKa3e B MNpUEME AOOKYMEHTOB, HeobxoauMmbIX AN
npeaocTaBneHNa MyHUUMNANbHOW YCryry, yBeOOMISIeTCH 3asiBUTESNb, a
Takke NPUHOCATCA N3BMHEHUSA 3a LOCTaBfeHHble HeyaobCTBa;
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4) npepocTaBneHnsas Ha OyMaXXHOM HocuUTene AOOKYMEHTOB W
MHdOpPMaLNK, 3NEKTPOHHbIE 0Opa3bl KOTOpbIX paHee Obin 3aBepeHbl B
COOTBETCTBUM C NMYHKTOM 7.2 YyacTtu 1 ctatbn 16 ®epgepanbHoOro 3akoHa Ne
210-03, 32 UCKNIYEHMEM Cry4YaeB, €CfiM HaHeceHne OTMETOK Ha Takue
OOKYMEHTblI NMBO uX u3bATHE SNABNSIeTCa HeobXoaAMMbIM  yCNoBUEM
npenocTaBneHnst rocyaapCTBEHHOM UNU MYHUUMNANbHOW YCIYrn, N UHbIX
Cny4yaeB, YCTaHOBMNEHHbIX dyeaepanbHbIMM 3aKOHaMM.

2.6. NcuepnbiBatowmin nepeveHb OKYMEHTOB, HEOBXOAUMbIX B
COOTBETCTBUN C HOPMATUBHbLIMU MPaBOBbIMU akTaMn ANA NpeaocTaBneHns
MYHULMNATbHOW YCIyrK, KOTOPble HAXOAATCH B pacrnopsaXKeHnn
rocyapCTBEHHbIX OpPraHoOB, OPraHOB MECTHOIO CaMoynpasSieHUs U
Nno4BeAOMCTBEHHbIX rOCYyapCTBEHHBIM OpraHam unm opraHam MecTHOro
camoynpasfeHus opraHmsauumn 1 KotTopble 3asiBUTenb Bripase
npeacTaBuTb, a Takke crnocobbl X NONyYeHUs 3asiBUTENAMU, B TOM YUCHe
B 3N1EKTPOHHON hopMe, NOPAOO0K UX NpeacTaBeHns; rocyaapCTBEHHbIN
opraH, opraH MecTHOro camoynpasneHus nmbo opraHusaums, B
pacrnopsiKeHNn KOTopbIX HAXOAATCA AaHHble AOKYMEHTbI

2.6.1. lNony4aloTca B pamkax MexxseJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) xonusa  OOKyMeHTa, MOATBepXJalowero  rocygapCTBEHHYH
perucTpauuio  ropuguyeckoro  nuua (ans  opuguyeckoro  nuaua)  —
depepanbHas Hanorosas cnyxoa;

2) BbINUcka n3 EQMHOro rocynapCTBEHHOrO peecTpa HeABMKMMOCTH
00 OCHOBHbIX XapaKkTepuUCTUKax N 3aperncTpmpoBaHHbIX NpaBax Ha OObeKT
HeABMWKMMOCTU (NPU Hannynn cBefeHUN O TakOM 3eMeSlbHOM yyacTke) —
depepanbHas cnyxba rocygapCTBEHHOW perucTpauuu, Kagactpa WU
KapTorpaduu;

3) AOKYMEHTbI, yOOCTOBEPSAOLME NpaBa Ha 3eMmo, a B crydae ux
OTCYTCTBUS — KONUSA peLleHNa NCMONMHUTENbHOro opraHa rocygapcTBeHHOW
BflaCTM WM oOpraHa MeCTHOro camoynpaBfeHus, npeaycMOTPEHHbIX
ctatben 39.2 3K P®, 0 npenoctaBneHUM 3eMeENibHOro yyacTtka -
depepanbHas cnyxba rocygapCTBEHHOW perucTpauuun, Kagactpa Wu
KapTorpaduu;

4) cBefeHNa O OEUCTBYHOLLEM nacrnopTte rpaxnaHuHa Poccuinckon
denepaunn — MB[] Poccuu;

5) cBedeHMss O HoTapuanbHoOM p[oBepeHHocTn — ®eaepanbHas
HOTapuarnbHaga nanara.

2.6.2. 3agBuTenb BnpaBe MNpPefocTaBUTb [OKYMEHTbl (CBedeHus),
yKkasaHHble B nognyHktax 1 - 2 nyHkta 2.6.1 agmMuMHUCTpaTUBHOrO
pernamMmeHTa, B OpMe 3NeKTPOHHbIX JOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN
KBanMuUuUMpOBaHHOMW MNOLMUCHLIO MWL, YNONHOMOYEHHbLIX Ha Cco3daHue wu
nognucaHne Takux JOKYMEHTOB, Npu nogadve 3asiBreHus.

2.6.3. HenpencraeneHne (HECBOEBPEMEHHOE MpeaCTaBrEHUNE)
yKa3aHHbIMWU B MyHKTe 2.6.1 agMWHUCTPATMBHOIO perrameHTa opraHamu
rocydapCTBEHHOM BfacTW, oOpraHamuM MECTHOro camoyrnpaBsfieHus,
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opraHu3aunamMm JOKYMEHTOB N CBEAEHNN HE MOXET ABMIATbCA OCHOBaHMEM
OS5 OTKa3a B NpeaocTaBfieHNn MyHULUNANbsHOW YCIyru.

2.6.4. [JomkHOCTHOE NNUOo U (MNK) pabOTHUK, yKa3aHHbIX B MYHKTe
2.6.1 agMWHUCTPATUBHOIO perfiaMmeHTa OopraHoB W OpraHM3auunn, He
npeacraBmBlUMe (HECBOEBPEMEHHO nNpeAcTaBMBLUME) 3anpolleHHble U
HaxoOsWmMecss B pPacropsbKEHUM LOOKYMEHT WnnM cBedeHus, noanexar
agMWUHUCTPATUBHOW, OUCUUMIIMHAPHON WX UHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOoAATENbLCTBOM Poccuimnckon denepaunu.

2.6.5. 3anpelaetca TpeboBaTb OT 3asABUTENSA JOKYMEHTbI CBEAEHUS,
B TOM u4ucne noaTBep)Xaawlwme BHECEeHMe 3asBuTenieM nnatbl 3a
npegocTaBfieHne MyHULMNANbLHOM YCnyru, HaxodsiWwmecs B pacrnopsiKeHnn
rOCydapCTBEHHbIX OpraHoB, OPraHOB MECTHOIO CcaMoynpaBfieHus W
NnoaBEAOMCTBEHHbIX rOCYy4apCTBEHHbIM OpraHaMm WM opraHam MECTHOrO
camMoynpasrieHnsi opraHM3auun.

HenpencrtasneHune 3aaBUTENEM AOKYMEHTOB, coaepxalymx
CBEOEHNdA, KOTOpble HaxXoOATCA B  pPacrnopskXeHUM rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro camMoyrnpaBneHns W noaBeAOMCTBEHHbIX
rocydapCTBEHHbIM OpraHam WnNu opraHam MECTHOro camoynpaBfieHUs
opraHmsaumn, He $BNSIETCS OCHOBaHMEM AN OTKasa 3adBUTENo B
npegocTaBfieHM MyHULMNANbHOW YCAyri.

2.7. VlcyepnbiBaowmm nepeyeHb OCHOBaHUM N4 OTKasa B npueme
OOKYMEHTOB, HEOBX0aMMbIX AN NpeoCTaBfeHUss MyHULMNANIbHOW YCRyrn

2.7.1. OcHoBaHuMsAMM [OnNa OTKasa B MNpuvemMe [JOKYMEHTOB
(npynoxeHne Ne 3), HeobxoaMMbIX ANs NPeaoCTaBfEHNs MyHULMNANbHON
ycnyru, ABna0TCA:

1) NnpeacTaBneHHble 3aaBUTENEM AOKYMEHTbI coaepXaT NogYUCTKA U
ncnpaefieHNs TeKCTa, He 3aBepeHHble B Mopsgke, YCTaHOBMEHHOM
3akoHopaaTenscTBoM Poccumnckon enepaumu;

2) [OOKYMEHTbl cofepxaT MOBpeXAeHUs, Hanuyine KOTOpbIX He
No3BOSISieT B MOSIHOM OoB6bemMe UCMonb30BaTbh MHMOPMAaLMIO U CBEOEHMS,
cogepxawmecs B [OOKYMeHTax Ona npefaocTaBneHus MyHUUunanbHOW
yCcnyru;

3) npencTaBneHHble OOKYMEHTbl UM CBEeAEeHUA yTpaTunu cuiy Ha
MOMEHT  oOpaleHuss 3a  MyHUUMNanbHOW  YCNyrom  (OOKYMEHT,
yOOCTOBEPSOWMMA MNOSMIHOMOYNA NpenCTaBUTENS 3asiBUTens, B Criydae
obpalleHna 3a npegocTaBfiEHMEM MYHULMNANbHOM YCIYrn YKasaHHbIM
nuuom);

4) nogada 3asBneHus 0 NpefocTaBNeHnn MyHUUUNANbHOM yCnyrn u
OOKYMEHTOB, HEOBX0AMMbIX AN NpeaoCTaBneHns MyHUUMNanbHOM YCNyru,
B 9NEKTPOHHON hopMe C HapyLlEHNEM YCTAHOBIIEHHbIX TPEOOBaHWUM;

5) HeKOoppeKkTHOe 3anonHeHne obsAsaTenbHbIX Mnonen B opme
3asBMNeHus, B TOM YnUCne B UHTepakTUBHOM popme 3aaBrieHna Ha EguHom,
PecnybnukaHckom  nopTtane  (HEOOCTOBEpPHOE,  HenosHoe,  nubo
HenpasusibHOE 3anosiHeHne);
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6) npeacrasneHne HEenosHoro KoOMnnekTa OOKYMEHTOB,
HeobXoaMMbIX ANA NpefoCTaBIeHUs MyHULMNANbHOW yCnyru;

7) 3asBrneHne O npenocTaBlieHUN Yycryru nogaHo B OpraH
rocygapCTBeHHOW Bnactu, oOpraH MeCTHOro CcamMoyrnpaBsfeHna unu
opraHuMsaumio, B TMOJSIHOMOYMA KOTOPbIX He BXOOUT npenocTaBrieHne
MYHULUUNANBHOW YCNYyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTatben 11 depepanbHOro
3akoHa oT 6 anpens 2011 roga Ne 63-®3 «O6 3neKTpOHHOW MOANUCK»
YyCrNOBUWN NPU3HAHUA OENCTBUTESTbHOCTU YCUNEHHOW KBannduunpoBaHHOW
91EKTPOHHOM NOANUCH.

2.7.2. TlepeyeHb OCHOBaHWW AN OTKa3a B MpuemMe [LOKYMEHTOB,
HeoOXoOMMbIX ANS  MOfAyYeHUs MyHUUMNanbHOW  ycryrn, sIBAsSieTCs
ncyepnbiBarLLMM.

2.7.3. PeweHve o0 oTkase B rnpuveme 3adBNEeHUS U [OOKYMEHTOB,
HeobXoauMbIX OS5 NpefoCTaBfIeHUss MyHUUMNANbHOM YCryrn, MOXeT ObITb
NPUHATO KaK BO BpeMms rnpuvema 3asaBuTens, Tak W nocne mnonyyeHus
OTBETCTBEHHbIM  JO/MKHOCTHbIM nnuoM OpraHa HeobxoanmbixX — AOs
npefocTaBfieHUs MyHUUMNANbHOW YCNyrn [OOKYMEHTOB (CBeOeHun) C
NCrnonb30BaHNEM MEeXBEeJOMCTBEHHOIO MHPOPMaLIMOHHOIO
B3aMMOOEWNCTBUA, B CPOK, He npeBblllarowmn 9 pabounx gHen co AHS
perucTpaunmn 3asaBreHus.

2.7.4. 3anpellaeTcsa oOTKasblBaTb B MNpuMemMe 3asiBfIEHNA U MHbIX
OOKYMEHTOB, HEOBX0AMMbIX AN NPeAoCTaBneHNa MyHULMNANnbHOM YCNyru,
B Cnyyae ecnu 3asiBfieHMe W  OOKYMEHTbl, Heobxogumble Ans
npesocTaBneHna MyHUUMNAnbHOW YCRyru, nodaHbl B COOTBETCTBUM C
MHOpMaLUMneEnNn O Cpokax W nopsgke npenocTtaBneHns MyHUUMNanbHOW
ycnyrn, onybnukoBaHHon Ha EpguHom noptane, PecnybnvkaHckom
noprane.

2.8. NcuepnbiBatowmin nepevyeHb OCHOBaHUM 111 NPUOCTAHOBIEHUS NN
OTKasa B nNpefocTaBfeHnn MyHULMNanbHOW YCIyru

2.8.1. OcHoBaHna gna  NPUOCTaAHOBIIEHMS  MpefoCTaBreHUs
MYHULMNATbHOW YCIyrn OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ONA OTKasa B MpefocTaBfeHUun MyHUUMnanbHOW
yCnyru:

1) 3asBuTenem npeacTaBneHbl JOKYMEHTbl HE B MOSIHOM oObeme,
nmbo B NpeacTaBfeHHbIX 3asiBAEHUM U (UNM) AOKYMEHTaX COAEpPXUTCSA
HenonHas u (MnNn) HeOCTOBEPHAs MHOPMaLMS;

2) lNocTynneHne oTBeTa opraHa rocygapCTBEHHOW BfiacTu, opraHa
MEeCTHOro  camoynpasrieHns  nmbo noaBeJOMCTBEHHOW  opraHy
rocygdapCTBEHHOM BNacTu WNM OpraHy MEeCTHOro camoynpasiieHUs
opraHuM3auMn Ha MeXBeOOMCTBEHHbIM 3arnpoc, CBUAETENbCTBYOWeEro ob
OTCYTCTBMM [JOKYMeHTa Wun (unu) wuHdopmaumm, HeobxogumblX Afis
npefocTaBneHna MyHUUMNANbHOW  YCIyrn, ecrnn  COOTBETCTBYHOLLNN
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OOKYMEHT He Obul  npeacrtaBneH  3adBUTENEM MO CODCTBEHHOW
MHUUMaTmBe.

2.8.3. [llepeyeHb oOcCHOBaHMMW [Onsi OTKasa B MpeaocTaBfieHUU
MYHULUUNANbHOW YCNyru SBMSIETCA UcYeprbiBaroLLMM.

2.8.4. 3anpelaeTtca oTKasblBaTh B NpeaocTaBneHnn MyHUUmnansHom
ycriyrm B criydae, ecnu 3asBfieHne O npefocTaBfieHUM MyHULMNarbHOW
yCcrnyru nogaHo B COOTBETCTBUM C MHJOpMAaUMEn O Cpokax U rnopsagke
npefocTaBfieHns MyHULMNAnNbHOW ycnyru, onybnukoBaHHon Ha EguHoMm
noptane, PecnybnvkaHckom noprane.

2.9. MNopsapok, pasmep M OCHOBAHUSA B3UMaHUSA rocygapCTBEHHOW NOLUSHLI
WM MHOW NNaTbl, B3MaeMou 3a npefocTaBlieHne MyHULMNanbHOW yCryru

hAyHmumnaanaﬂ ycnyra npegoctaBJiAeTCA Ha 6e3Bo3me3gHom
OCHOBe€.

2.10. MNepeyeHb ycnyr, KoTopble ABNAITCA HEOH6XOAUMbIMU 1
obs3aTenbHbIMU A5 NPegoCTaBeHnss MyHUUUNanbsHOW yCnyrm, B TOM
yucne cBefeHns o JOKyMeHTe (OoKyMeHTax), BbliaBaeMoM (BblaaBaeMbiX)
opraHusaumsamMm, y4acTBYOLWMMWN B NMPeoCTaBneHn MyHULMNAbHbIX

ycnyr

MNpenoctaBneHne HeobxoaMMbIX U obBA3aTeNbHbIX  YCNyr He
TpebyeTcs.

2.11. lNopsgok, pasmep n 0OCHOBaHUSA B3MaHWUA NnaTthbl 3a
npegocTaBneHne yenyr, KoTopble SBSTCA He0OX0aMMbIMU U
obsi3aTenbHbIMU ANA NpefoCTaBfeHNs MyHULMNANbHOW YCyry, BKITOYas
MHJPOPMaLIMIO O MeTOAMKe pacyeTa pasMmepa Takown nnarbl

[MpenoctaBsneHne HeobxoauMbIX W obA3aTenbHbIX YCNyr He
TpebyeTcs.

2.12. MakcumanbHbI CPOK OXnaaHusi B oMepeaun npu nogadve 3anpoca o
npeaocTaBneHn MyHULUMNAIbHOW YCIyru, yCnyru, npeaoctaBrisieMon
opraHusaumen, y4acTBYyHOLLEN B NpeAoCcTaBfieHNN MyHULMNANBHOW YCRyru,
N NPU NONTy4YeHUN pesynbTaTa NpefoCTaBNeHNs Taknx ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBieHUs Ha MonyyvyeHue
MYHULUUNANbHOM ycnyrun - He 6onee 15 MUHYT.

2.12.2. Mpwn nonyyeHunu pes3ynbTaTa npegocTaBneHns
MYHULMNANTbHON YCRyrM MakcumarbHbI CPOK OXUAAHUA B odepenn He
OOIKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 Nopsgok permctpauum 3anpoca 3assuTernsi o
npegocTaBneHnn MyHUUMNansHOW YCryru 1 ycryru, npegocrasnaemMon
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opraHusaumen, y4yacTByloLLEen B NpegocTaBieHm MyHULMNanbHOW YCIyru,
B TOM YUCIIe B 3NEKTPOHHON hopMme

2.13.1. MNpwn nn4yHom obpaiieHnn 8 MOL B aeHb nogayun 3asiBneHus
3agaBuTtento Bblgaetca pacnucka n3 AUC MOLl ¢ perucTpaumoHHbIM
HOMEPOM, NOATBEPXKAAKLLIUM, 4YTO 3asiBieHMe OThnpaBfeHo, U aAaTomn
nogaymn 3asiBreHus.

2.13.2. [llpn HanpaeBneHun 3asaBneHns nocpeacTtsoMm EamHoro
noprana, PecnybnukaHckoro noprtana 3asBuTeflb B AEHb nogayu
3asBneHns nomnydaetr B NMYHOM kKabuHeTe EamHoro, PecnybnukaHckoro
nopTtana m no 3fIEKTPOHHOW NoudTe yBeaoMneHue, noaresepxaatollee, Uto
3asiBfieHMe OTnpaBneHo, B KOTOPOM YKasblBalOTCS pPErMcTpauMOHHbLIN
HOMeEp 1 AaTa nogayun 3asBneHus.

2.13.3. lMpu nnyHom obpaweHnn B OpraH B A€Hb Nogayvn 3asiBrieHns
YNOSTHOMOYEHHbIM AO0SHKHOCTHLIM nuuoM OpraHa 3asBUTENO BblOaeTCs
pacnucka 13  aBTOMaTM3UMPOBAHHOW  MHAOPMALUMOHHOW  CUCTEMBI,
npegHasHayeHHON Ansl oKa3aHWA roCydapCTBEHHbIX UM MyHMUMNANbHbIX
ycrnyr, C perucTtpauuoHHblM HOMEPOM, AaTon nogadn 3asBneHus WU
nepeyHem npeacraBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMeELLEHMSM, B KOTOPbIX NPeAOCTaBnseTcs
MyHUUMNaneHaa ycnyra, K 3any oXxuaaHus, Mectam ns 3anofiHeHns
3anpocoB O NpefocTaBeHNN MyHULMNANBHOW YCryru, MHPOPMaLMOHHbLIM
cTeHgam ¢ obpasuamm nx 3anosiHEHUS U NEPEeYHEM JOKYMEHTOB,
HeobXxoauMbIX 49 NPeaoCTaBNEeHUS KaXXaA0Nn MyHULMNANbHOM YCyru,
pasmeLLeHNo 1 OPOPMITIEHNIO BU3yaribHOW, TEKCTOBOU N MYSTIbTUMEANNHOM
MHJPOpMaLNUKM O NopaaKe NpefoCTaBreHns Takon yCryru, B TOM YuCre K
obecnevyeHnto 4OCTYMHOCTU ANS UHBANMAOB yKa3aHHbIX OObEKTOB B
COOTBETCTBUU C peaieparibHbIM 3aKOHO4ATETbCTBOM U
3akoHogaTtenbcTBoM Pecnybnnkmn TaTtapcTtaH O coumanbHOM 3awuTe
NHBaNMOoB

2.14 1. lNpepocTtaBneHne MyHUUMNANbHOW YCyrn OCyLLECTBNAETCA B
30aHNAX U NomeLLeHnsx, 0bopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMOWN U
CUCTEMOW NOXapOTYLLUEHUS.

MecTta npuema 3aaButenen obopyaytoTcs Heobxoammon mebernbro
ans oopMIeEHNss AOKYMEHTOB, UHGOPMALMOHHBIMW CTEHAAMM.

2.14.2. B cootBeTcTBMM C 3akoHogaTenbCTBOM Poccunckon
degepaumm 0 couuanbHOW  3almMTe  MHBANMAOB B UensX
BecnpenaTCcTBEHHOro AOCTyna K MecTy NpedocCTaBfeHns MyHULMNasbHOM
ycnyrmn obecneymBaeTcs:

1) obecneunBaeTcsa 6ecnpensaTCTBEHHbIM OOCTYN WHBanNuAOOB K

MeCTy NpefocTaBneHus MyHuuunaneHon ycnyrn (YAobHbIN BXO4-BbIXOA B
nomMeLLeHnsa N nepemMeLLeHne B ux npegenax);

2) BU3yanbHagd, TeKCToBas U MynbTUMeaAnnHas nHopmaums

O nopsiake nNpefocTaBfeHnss MyHULMNANbHOM YyCNyrn pasMmeLlaeTcs B

[okymMeHT co3aaH B 3anekTpoHHon chopme. Ne 1623 ot 20.12.2024. NcnonHutens: Kydymosa J1.C. 0 AIEKTPOHHbINA
CrpaHunua 14 3 48. CTpanuua cosaara: 20.12.2024 08:23 =¥ TATAPCTAH



14

yooOHbIX Onda  3asBuTeNen Mectax, B TOM 4uCre C Y4eToM

OrpaHNYeHHbIX BO3MOXXHOCTEN NHBANNOOB,

3) conpoBoXaeHune MHBaNMOoB., MMEoLLUnX CTONKMe
paccTponcTea dYHKLMUM 3peHus n CaMOCTOSITESNIbHOIO
nepeaBwXeHunsl, U okasaHne MM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATESIbHOIoO nepeaBmKeHNs no
TEPPUTOPUN, Ha  KOTOPOM  pacrnosniokeHbl OObEeKTbl  couumanbHOW,
NHXXEHEePHOWN M TPaHCNOPTHOW MHMPACTPYKTYP, BXoda B Takme OO0BLEKTbI U
BbIXO4a N3 HMX, NOCaAKMN B TPAHCMNOPTHOE CPEACTBO U BbiCAaKN N3 HEro, B
TOM YnChne C UCMONb30BaAHNEM KPeCa-KOSSICKU;

5) Hagnexauiee pasmeuleHne obopyaoBaHUA U HOCUTENEN
NHopMaLnu, HeobxoaMMbIX ans obecneyvyeHus
OecnpenaTcTBEHHOrO [OOCTyna WHBaANMAOB K YCryram C Yy4eToM
OrpaHnUYeHnn NxX Xn3HeaesaTenbHOCTH;

6) aybnupoBaHue HeobxoaANMMOW ANt UHBANNAOB 3BYKOBOM U
3puTenbHOM WHGOpMaUMK, a Takke Haanucen, 3HAKOB U MHOWN
TEKCTOBOW U rpadmyeckon MHopmMaumm 3Hakamu, BbINOSTHEHHbIMUA
pernbedHO-ToYEeYHbIM WpudToM bpanns;

7) ponyck cypaonepeBogyvnka u TMocypaonepeBoaymKa;

8) ponyck cobakuM-npoBoAHMKA MNPU  Hanmn4yMm LOOKYMEHTA,
nogTeBepXxgarLero ee cneumanbHoe obyvyeHne U BblgaBaeMoro no
dopme ©n B nopagke, KOTOpble  YCTAHOBSIEHblI  MPUKa3oM
MwuHucTepctBa Tpyda W coumanbHOM  3awnTbl  Poccuinckon
depepaummn ot 22.06.2015 Ne 386H «O6 yTBEpxaeHUM opMbl
OOKYMEHTa, MOoATBepXaalLero cneunanbHoe obydyeHne cobaku-
NpPoOBOAHMKA, N NOpsiaKa ero Bblaaymy.

2.14.3. TpeboBaHuss B 4actm obecnedyeHuss OOCTYNHOCTU AOns
MHBaANMOoOB OOBLEKTOB, B KOTOPLIX OCYLLECTBMASAETCA nNpeaocTaBrieHne
MYHULUMNANbHOW YCNyrn, N CpeacTs, NCNOSb3yeMbIX MPU npeaocTaBiieHnmn
MYHULUMNANTbHOW YCNyrn, KOTOpble YyKasaHbl B noanyHktax 1 — 4 nyHkTa
2.14.2. agMWHUCTPATMBHOIO perfnameHTa, MPUMEHAITCA K ObbekTam U
cpeactBam, BBEEHHbIM B  3KCNsyataumio  unu  npoweawum
MoAepHu3aumo, pekoHCcTpykuuto nocne 1 nons 2016 roga.

2.15. lNokasaTteniv 4OCTYMHOCTM N KadecTBa MyHULMNAITbHOW YCIyru, B
TOM YMCII€ KOSIMYECTBO B3aMMOLAENCTBUN 3asABUTESS C AOSMKHOCTHBIMM
nuuamu Npyv NpeaocTaBfieHN MyHULMNANbHOW YCyrn n nx
NPOAOSTKNTENBHOCTb, BO3MOXHOCTb MOSTy4eHN nHhopmMmaumm o xoge
npegocTaBneHnsa MyHULMNAIbHOM YCIyrk, B TOM YMCIIE C UCNOSNb30BaHNEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOSTOMMI, BO3MOXHOCTb JIMBO
HEBO3MOXHOCTb MONy4YeHNA MyHULMNANbLHOW yCnyru B
MHOrOYHKLNOHAaNbLHOM LeHTpe npeaocTaBieHNs rocy4apCTBEHHbIX U
MYHUUUNANbHbIX yCnyr (B TOM Yucrie B NOSIHOM o6beme), B Nto6om
TeppuTopmarnbHOM noapasfeneHnn opraHa UCMNONMHUTENBHO
pacrnopsianTeribHOro opraHa MeCTHOro camoyrpasreHus, No Bblibopy
3asBuTenNs (aKCTeppuTopmarbHbIi NPUHLMMN), NOCPECTBOM 3anpoca O
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NpeaoCTaBIEHNN HECKOSbKNX rOCYAaPCTBEHHbIX U (M) MyHULMNANbHBIX
yCInyr B MHOrOOYHKLUMOHambHbIX LLEeHTpax npeaocTaBeHmns
rocyAapCTBEHHbIX N MyHUUMNANbHbIX YCyr, NpeayCMOTPEHHOro CTaTbew
15.1 ®epepanbHoro 3akoHa Ne210-®3 (KomnneKkcHbIN 3anpoc)

2.15.1. [Noka3aTtenamu AOCTYMHOCTU npegocTaBneHns
MYHULUMNANbHOM YCNyrn sSiIBASIOTCS:

pacnosioXXeHHOCTb NMOMeLLEeHNsA, B KOTOPOM BeLeTCcs npueM, Bblaadva
OOKYMEHTOB B 30HE JOCTYNHOCTWN OBLLECTBEHHOMO TPAHCMNOPTA;

HanMyne HeobxoAMMOro KonmyecTBa CneumanucToB, a Takke
NOMeELLEeHUN, B KOTOPbIX OCYLWEeCTBMSAeTCA nMpueM [JOKYMEHTOB OT
3agBuTenen;

HanuMyne ucyepnbiBatowwen MHdopmauum o cnocobax, nopsiake wu
CpoOKax npeaocTaBreHns MyHUUMNanbHOW YCnyrM Ha WMH(OPMaLMOHHbIX
cteHpax, EanHom noptane, PecnybnukaHckoMm nopTane, oduumansHOM
canTe MyHMUMNanbHOro panoHa;

oKasaHuMe roMoWW uWHBanugam B rnpeogorneHnn  Gapbepos,
MeLlaroLwmxX NosTly4eHNio UMW YyCnyr HapaBHe C APYrMMu NiMLamu.

2.15.2. lokasatenamMmn KadecTtBa MpenoCTaBIIEHUS MYHULMNANbLHOMN
ycnyru aBnsarTCS:

1) cobntogeHne CPOKOB NpUemMa n pacCMOTPEHUS LOKYMEHTOB;

2)cobnogeHne cpoka nonyvyeHus pesynbtata  MyHUUMNanbHOW
yCcnyru;

3)oTcyTcTBre 000CHOBaHHbIX Xarnob Ha HapyLUeHus
afMWHUCTPATUBHOIO perfnamMeHTa, coBepLleHHble paboTHnkamu OpraHa;

4)KONMYECTBO B3aMMOLENCTBUN  3asiBUTENS C  LOSMKHOCTHbLIMU
nuuamun (6e3 yyeTa KOHCynbTaunmn):

B3anmMogencteme 3assutens ¢ pabotHukammu OpraHa nnu MOL npu
npegocTtaBneHn MyHULUNansHOW yCnyrn OCyLLEecTBNAeTCA OauH pas3 npu
npeacTaBneHnmn 3asiBfieHNa CoO BCeEMU HEOOXOANMBbIMWU JOKYMEHTaMU;

OOMH pa3 B crydae HeobxoAUMMOCTM NOMyvYeHus pesynbtaTta
npegocTasneHnss MyHuumnanbHon ycnyrm B OpraHe nnu MOL B dopwme
9K3eMnnsipa 3NeKTPOHHOro JOKYMEHTa Ha ByMaKkHOM HocuTene.

[MpoooMKNTENBHOCTL  OOHOMO  B3auMMOLEWNCTBUSA  3asBUTENS  C
OOIMKHOCTHBIMW NLAMK NpU NpeaocTaBneHn MyHUUMNanbHOW YCryru He
npesbiwaeT 15 MUHYT.

3agaBuTenb  BrNpaBe  OUEHUTb  Ka4yeCcTBO  MpeaocTaBlieHUs
MyHUUMNANbHON  ycnyrm  C  MNOMOLbIO  YCTPOWUCTB  MOABWXKHOW
pagnoTenedoHHON CBA3M, C NCNonb30BaHNEM EavHoro,
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPOUCTB.

2.15.3. WHopmauma o xoge npenocTaBreHns MyHuumunanbHOW
ycryrm MoxeT ObITb MonyyeHa 3asiBuTeneM B JIMYHOM KabuHeTe Ha
EaouHom noptane, PecnybnunkaHckom noptane, B OpraHe, MOL.

2.15.4. TpepocraBneHne MyHUUMNANbHOW YCNyrn OCyLLECTBNAETCH B
nobom MOSL, no BbIbOpy 3asBuTeNna He3aBUCMMO OT MecTa €ero
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XUTenbCTBa WM MecTa (aKTUYeCcKoro npoxuBaHus (nNpedbiBaHUs) Ha
Tepputopun Pecnybnukmn TaTtapctaH No aKCTeppUTopuanbHOMy NpUHLMMY.

MyHuumnanbHas ycnyra B COCTaBe KOMMSEKCHOro 3anpoca He
npenocTaBnsieTcs.

2.16. VIHble TpeboBaHu4, B TOM YnUChe yunTbiBaloLLmMe 0COBEHHOCTHU
npeagocTaBneHnsa MyHUUMNANbHOM YCIyrn Mo 3KCTeppuTopuanbHOMy
npuHuMny (B cny4vae, ecnv MyHuumnanbHas ycnyra npegoctaBnsieTcsl no
aKCTeppuUTOpManbHOMY NPUHLNNY) 1 0COBEHHOCTM NPeaoCTaBNeHuns
MYHULMNASTbHOW YCIyrn B 3NIEKTPOHHOM (hopme

2.16.1. [lpun npepoctaBneHMn  MyHUUMNaANbLHOM  ycryru B
3EeKTPOHHOM popme 3asiBUTESb Brpase:

1) nonyynuTe MHOpMaUMIO O MNOpPSOKe U CpoKax MpefocTaBfieHus
MyHUUUNANbHOMW  yCnyrn, pasMmelleHHyro Ha EguvHom  noprane,
PecnybnvkaHckom noprtane;

2) nogaTb 3asiBNeHue O npefocTaBreHnn MyHULMMNansHOW ycnyru u
WHble OOKYMEHTbl, Heobxoaumble AOfis NpedoCTaBreHns MyHULMNarbHOW
ycriyru, B TOM Yucne OOKYMEHTbl U MHopMaLnio, SNEeKTPOHHbIe obpasbl
KOTOpbIX paHee Oblfn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1
ctatbn 16 PegepanbHoro 3akoHa Ne 210-®3, ¢ ncnonb3osaHmnem EgnHoro,
PecnybnvkaHckoro noprana;

3) nony4YnTb CBEOEHUs O XOo4de BbINOSIHEHUA  3asBfIEHUA O
npegocTaBfieHn MYHUUMNANbHOW YCNyrn, MNOAaHHbIX B 3NEKTPOHHOM
opwme;

4) OCyLLEeCTBUTb OLIEHKY KadecTBa NpeaocTaBneHns MyHMUMNansHON
ycnyru;

5) nonyynTb pesynbTaT npeaocTaBieHna MyHUUMNANbLHOW ycryrn B
dopMe 9NEeKTPOHHOIO AOKYMEHTA;

6) nogaTtb Xanoby Ha peweHue n genctene (besgencrtane) Oprana,
a TakkKe ero JOSHKHOCTHbIX Ny, MyHUUMNAanbHbIX CryXalmx nocpeacTBoM
EonHoro,  PecnybnukaHckoro  nopTana, noprtana  deaepanbHom
rocygapCTBeHHON MHGOPMaLMOHHOM cUcTeMbl, obecneymBatoLLen Nnpouecc
pocynebHoro (BHecygebHoOro) obxanoBaHusi peLleHnn U OEWCTBUN
(6e3nencTBnd), CoBepLUEHHbIX MPU NpeaoCcTaBfeHUM FOCyAapCTBEHHbIX U
MYHULUMNANbHbLIX YCNYyr opraHaMmn, nNpeaoCcTaBsaloWMMN rocy4apCTBEHHbIE
n MYHUUMNAanNbHbIE ycnyru, nx AOSTHKHOCTHBIMM niuuamn,
rocygapCTBEHHbIMU U MYHULMNANBbHBIMU CIY>KaLLMMW.

2.16.2. ®dopmupoBaHne 3aaBIEHNA OCYLLECTBNAETCA NOCPeacTBOM
3anonHeHus SJIEKTPOHHOM dopmbl 3asaBrieHus Ha EovHom,
PecnybnukaHckom noptane 6e3 HeobxoaMMOCTU OOMONHUTENBHOW Nogayu
3asBrieHNs B Kakon-mbo nHon gpopme.

2.16.3. lMpwn hopmmpoBaHnn 3aaBneHns obecnednBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHWA U COXPaHEHUsl 3asiBNEHUSI U WHbIX
OOKYMEHTOB, HEOBX0aMMbIX ANA NpeoCTaBeHNs YCnyru;
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2) BO3MOXHOCTb 3anoSfiHEHUS] HECKOSIbKUMWU 3adaBUTENAMU OLHOW
9NIeKTPOHHOM  (OpPMbl  3asiBfIeHMs nNpu  obpalleHun 3a  ycnyramu,
npegnosiaraloLLMMy HanpasfieHWe COBMECTHOro 3asdBfiEHUA HECKOSTbKUMM
3asaBUTENSAMUY;

3) BO3MOXHOCTb MNeyaTn Ha OyMaXHOM  HOcCuUTeNne  Konuu
3NEKTPOHHON POPMbI 3asIBNEHUS;

4) coxpaHeHuMe paHee BBEOEHHbIX B  3NEKTPOHHY  dopMy
3asBrieHNsa 3Ha4YeHUn B N0O6ON MOMEHT MO KeMaHWo NoNb3oBaTens, B TOM
Jyncrne npyv BO3HMKHOBEHMM OWKMOOK BBOA4A M BO3BpaTe Afs NOBTOPHOro
BBOJa 3HAYEHUN B 3MEKTPOHHYIO (POpMY 3asiBNEHUS;

5) 3anonHeHue noren ANEeKTPOHHOM opMbl 3asiBieHUA OO0 Hayana
BBOAA CBedeHMW  3asaBUTENEM C  UCMNONb30BaHMEM  CBeOEHUN,
pasmeweHHblx B ECUA, n cBegoeHun, onybnukoBaHHbIX Ha EanHOMm,
PecnybnukaHckom nopTtane, B 4acTW, Kacawllenca CcBeaeHun,
OTCYTCTBYIOLLUUX B €4NHON CUCTEME NOEHTUMKALNKN 1 ayTEHTUdDUKaALNNK;,

6) BO3MOXHOCTb BepHYTbCSA Ha nbon u3 3TanoB 3anoSIHEHUS
9NIEKTPOHHOM opMbl  3asBfieHna ©e3 noTepu paHee BBELEHHOW
nHpopmaunu;

7) BO3MOXHOCTb [OCTyna 3asiBUTENs K paHee MNOoA4aHHbIM UM
3asBMeHMSIM B TeYeHWe He MeHee OOHOro rofga, a TakkKe 4YaCTU4HO
cthopMmnpoBaHHbBIM 3aABNEHNSAM - B TeYEHNE HE MeHee 3 MeCSLIEB.

2.16.4. 3anncb 3aaButenen Ha npuem B MOL (mnanee - 3anuco)
ocyllecTBngeTcsa nocpeactsoM EauHoro, PecnybnukaHckoro noprtana,
TenedgoHa KoHTakT-LueHTpa MOLI.

3asgBuTeNo npeaocTaBndAeTcs BO3MOXHOCTb 3anmcu Ha nobble
ceBobogHble ons npuema gaty M BpeMda B npegenax yCTaHOBMEHHOMO B
MHOropyHKLNOHaNbLHOM LeHTpe rpaduka npvema.

3annucb Ha ornpegenieHHylo [OaTy 3akaHyuBaeTcs 3a CyTKM [0
HaCTYyMneHus 3Ton AaThbl.

Ansa ocywecTBneHna npegBapuTesibHOM 3anucu  NocpencTBoOM
EouHoro, PecnybnukaHckoro noptana 3asBuTento Heobxoammo ykasaTb
3anpawmBaemble CUCTEMOW JaHHble, B TOM YUCTe:

damunuio, UMsi, OTYECTBO (MPU HaNU4YUK);

HoMep TenedoHa;

agpec 9NeKTPOHHOW NOYThI (MO XefaHuto);

Xenaemyl aaTy u Bpems npuema.

B cnyyae HecooTBeTCTBMS CBEOEHUN, KOTOPble COOBLLNN 3asiBUTENDb
npu  npeaBapuTenbHOW  3anucK,  OOKYMeHTaMm, npeacTaBfieHHbIM
3asgBuTenieMm  nNpu  NMYHOM  Npueme,  npefBaputeribHas  3anuchb
aHHynupyeTcs.

Mpn  ocywecTBneHMn npeaBapuUTeNibHOM  3anucu  3asiBUTESIO
obecnevnBaeTcs BO3MOXHOCTb pacrnedaTaTb TanoH-nogreepxgeHve. B
cnyyae, ecnu 3asiBUTeNb COOBWINT agpec 3feKTPOHHOW MOoYTbl, Ha
yKasaHHbIM afpec Takke HanpasndeTcd MHJopMauna O NOATBEPXKOAEHUU
npeaBapuUTenbHOW 3anncuy ¢ ykasaHueM aaTbl, BpeMeHU 1 MecTta npuema.
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[Mpn ocyuwecTBneHnn npeaBapuUTeSNlbHOW 3anMcu  3asBuTenb B
obs3aTensHOM nopsake MHGOpMUpPYEeTCH O TOM, YTO npeaBapuTerbHas
3anucb aHHYNUpPyeTCcs B Criydae ero HesiBKM rno uctevyeHun 15 MUHYT C
Ha3Ha4YeHHOro BpeMeHu npuema.

3asBuTtens B Ntoboe BpeMs BnpaBe 0TKa3aTbCs OT NpeaBapuUTenbHON
3anucu.

3anpewaetca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI  UHbIX
OEVUCTBUKN, KPOME NPOXOXAEHUA WOeHTUdUKauunm v ayTeHTudukaumn B
COOTBETCTBUM C HOPMATUBHbLIMW MNPaBOBbIMM akTamu Poccumnckon
depepauunm, ykasaHusa Luenu npuemMa, a Takke npegocraBfieHUa CBeLeHUH,
HeoOXoOuMMbIX [ON9 pacyeTa ONUTENbHOCTU BPEMEHHOr0 MHTEpBana,
KOTOpbIN HeobxoamMmo 3abpoHnpoBaTb 4515 npMema.

3. CocTaB, nocneaoBaTeribHOCTb U CPOKU BbINOMHEHUs
aAMWHUCTPaATUBHLIX Npouenyp, TpedboBaHUsa K NOpanKy Ux
BbINOJIHEHUS!, B TOM YUCIle 0COGEHHOCTU BbINOJIHEHUA
aAMUHUCTPaATUBHLIX Npouenyp B a/IeKTPOHHOM chopMme, a Takxke
0CODOEHHOCTU BbINOJSIHEHUS aAMUHUCTPATUBHbLIX Npoueayp B
MHOro)yHKUMOHaNbHbIX LeHTpax

3.1. OnucaHune nocnegoBaTenbHOCTU OENCTBUI NPU NpeaocTaBieHnn
MYHULMNANBHOW YCIyru

3.1.1. lNpepocTtaBneHne MyHUUMNANbHOW YCryrn BKMYaeT B ceba
cnegywouwne agMUHUCTPaTUBHbLIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asABUTENS;

2) NpuHATHE n paccMOTpeHune KOMMIieKTa OOKYMEHTOB,
npencraBneHHbIX 3asBUTENEM;

3) HanpaBreHne  MeXBEJOMCTBEHHbIX  3arnpocoB B OpraHbl,
y4yacTByloLMe B NpeaocTaBneHnn MyHUUMNansHOW ycnyru;

4) nogroToBKa pesynbTata MyHUUMNAarbHOW yCcnyru;

5) Bblgaya (HanpasreHue) 3asBuTeNio pesynbtarta MyHUUMNanbHom
ycryru,

6) ucnpaBneHne TeXHNYECKNX OLLMBOK.

3.2. OkasaHune KOHCymnbTauuMn 3asaBuUTEnNo

3.2.1. OcHOBaHMeM Hayana BbIMNONHEHNA  aaMWHUCTPATMBHOMN
npoueaypbl aBnsieTcs obpalleHne 3asBuTenst No Bonpocam, CBsI3aHHbIM C
npegocTaBfieHMEM MYHULMMNANbHOW YCNYrIn.

HOSMKHOCTHBIM ~ nnuyoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a
BbIMOSIHEHME aAMUHUCTPATMBHOM Npoueaypbl, ABNAeTCS:

npu obpaweHnn 3aasutens B MOL| — paboTtHuk MOL;

npn obpaweHun 3aasutens B OpraH - Wcnonkom, [lanaty -
cneuymanuct Wcnonkoma, [lanaTtbl (ganee - AOOMKHOCTHOE nvuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE).
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3.2.2. 3agaButenb BrnpaBe 0b6paTUTLCS 3a KOHCYNbTaumMen o nopsiake
N CpoKax npenocTaBneHust MyHuuunanoHon ycnyrm B MOL nuyHo v no
TenegoHy 1 3aNeKTPOHHOW NoyTe.

PaboTHuk M®L| KOHCYNbTUPYET 3asBUTENS, B TOM YMCNe NO COCTaBy,
dopme npeacrtaBngemMon OOKyMEeHTauunm W gpyrum  Bomnpocam  Ans
NnosTlydeHns MyHULMNanbLHOM yCnyru.

3agaButenb  MOXeT  nonyyntb  MHopMaumio O  nopsiake
npefocTaBneHna MyHUUMNanbHOW ycnyrm Ha oduumansHom cante MoLU
http://mfc16.tatarstan.ru.

AOMUHUCTpPaATUBHbIE Mpoueaypbl, YyCTaHaBNMMBaeMble HaCTOALLUM
MYHKTOM, BbIMOMHATCS B A€Hb obpalleHns 3asBuTens.

Pesynbtatamu BbIMOSIHEHUA  AOMUHUCTPATUBHLIX  Mpoueayp
ABMNATCA: KOHCynbTauusa MO cocTaBy, opmMe npeacrtaBnsaemMou
OOKYMeHTauumM W Opyrum BonpocaMm, HeobxoAumbIM ONnd  NnosfyvyeHus
MYHULMNANbHON YCIyri.

3.2.3. 3agaButenb BrpaBe obpatutbcsd B OpraH no TenedoHy wu
9NIEKTPOHHOM MOYTe, a TaKkKe TMONyYMTb KOHCynbTaumio Ha EguHom,
PecnybnukaHckom noptane, canmte OpraHa o nopagke W cpokax
npegocTtaBneHnsa MyHUMUMNANbHOW Yycnyrn, B TOM 4uUCrie MO COCTaBy,
dopme npencraBnsgemMon AOKYMeHTauuM WM gpyrum  Bonpocam  AJis
NosTly4eHMss MyHULMNANbHOW YCRyri.

[OMmKHOCTHOE  NUUO, OTBETCTBEHHOE 3@  KOHCYIbTUPOBaHWE
MHOPMUPYET 3asiBUTENSA B COOTBETCTBUM C TpeboBaHusiMu nyHkTa 1.3.4
aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpPaATUBHbIE Mpoueaypbl, YCTaHaBNMBaeMble HaCTOSLLNM
MYHKTOM, BbIMOMHATCA B TevyeHne Tpex pabounx p[JHen co  aHs
nocTynneHns obpatleHuns.

Pesynbtatamu BbIMNOSIHEHNA  AOMUHUCTPATUBHLIX  npoueayp
ABMATCA: KOHCynbTauuM No coctaBy, QopmMe npeacraBnsaemMou
OOKYMeHTauumM W gpyrum Bonpocam, HeobxoaumbiM ONnd  nosfyvyeHns
MYHULMNANbHON YCIyTr.

3.3. MMpuHATME N pacCMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTENEM

3.3.1. lNpuem AOOKymMeHTOB OndA npefocTaBfieHNd MyHULMNAaNbHOW
ycnyrn Yyeped MOLL nnu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (Npeacrasutens 3asasutenst) obpaiwaetcs 8 MOL|
C 3anpocoM O NpeaocTaBfieHNN MyHUUMNANbHOW YCIyrn n npeacrasnsaeT
OOKYMEHTbI B COOTBETCTBMM C MNYHKTOM 2.5 agMWUHUCTPATUBHOIO
pernamMmeHTa.

3.3.1.2. PaboTHuk MOLL, Begywumin npuem 3agBneHnin:

onpegensaeT npegMeT obpalleHus;

yOoCTOBEpPAET NMIMYHOCTL 3adABUTENS;

NPOBOANT NPOBEPKY NOTHOMOYUIA LA, No4aroLero AOKYMEHTbI;
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NPOBOOUT MNPOBEPKY COOTBETCTBUA [JOKYMEHTOB TpeboBaHUAM,
yKa3aHHbIM B NyHKTe 2.5 agMUHUCTPATMBHOIO pPernamMeHTa;

3arnosnHseT anekTpoHHy opmy 3asasneHns B AUC MOL,

npy nNpefocTaBfieHUM [OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5
aflMUHUCTPATUBHOIO perfnameHTa Ha ByMaXHOM HocuTene, OCyLLecTBnseT
CKaHMpoBaHue npeacTaBfieHHbIX JOKYMEHTOB;

pacne4vaTtbiBaeT 3asBnenme n3 AIC MoLl;

nepegaeT 3adBUTESIO HA MPOBEPKY M NOANMUCAHVE;

nocrne nognucaHnsa ckaHupyeT nognucaHHoe 3assneHve B AUC
ML

3arpyxaet B AMC MOL [okymeHTbl, npeacTaBfeHHble B
9NEKTPOHHOM (hbopMe WNKU  INEKTPOHHbIE 0Opasbl OTCKAaHMPOBAHHbIX
OOKYMEHTOB, POPMUPYET SNEKTPOHHOE ero;

BO3BpalllaeT noanucaHHoe 3adBfeHne Wu opurMHanbl ByMaXHbIX
[OKYMEHTOB;

BblOaeT 3asBUTENO pacrmcKy B NpueMe JOKYMEHTOB.

AOMUHUCTPATMBHBIE Mpoueaypbl, YCTaHaBfIMBaeMble HACTOSLWMM
NMYHKTOM, BbIMOMHATCS B eHb obpalleHns 3asaBuTens.

PesynbTtatamu BbIMOMMHEHNS  aAMUHUCTPAaTMBHbLIX  npoueayp
ABNATCA: TOTOBOE K OTNpaBKe 3asdBfeHne N nNakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MOLl HanpaBnseT nakeT AOKYMEHTOB, MPUHSATbIX
oT 3agButensa B OpraH B 3nekTpoHHOW dopme (B COCTaBe MaKeToB
9NEKTPOHHLIX Aes) B Te4yeHne OAHOro paboyero gHSA CO OHA obpalleHus
3asBuUTenNs B CTPYKTypHOe noapa3sgeneHne MOLL.

Pesynbtatamu BbIMOSIHEHNA  aOMUHUCTPATUBHLIX  Mpoueayp
ABNAIOTCA: 3asiBflieHMe W nakeT [OOKYMEHTOB (3NeKTPOHHOEe [erio),
HanpasneHHble B OpraH, nocpeacTBOM  CUCTEMbl  ONEKTPOHHOO
B3auUMOLENCTBUS.

3.3.2. lNpuem OOKyMEHTOB Ond npefocTaBfieHNs MyHUUMNAanbHOW
yCnyru B anekTpoHHon oopme Yyepes EanHbin, PecnybnukaHckui noptan.

3.3.2.1. 3agButenb aAns nogayn 3asiBNeHns B 3NEKTPOHHOW hopme
BbINOJSTHAET cneayroLline OeNCTBUSA:

BbINOJSTHAET aBTOpPM3aLMIO;

OTKpbIBAeT POPMY 3MEKTPOHHOIO 3asiBIIEHUS;

3anonHseT (opMy  ONEKTPOHHOro  3asiBfieHUs,  BKITHOYAOLLYHO
cBedeHusi, Heobxoaumble © obsasaTenbHble Ans NpefoCTaBlieHMs
MYHULMNATbHOW YCIyru;

npukpennaeT LOKYMEHTbl B 3fIEKTPOHHOW (popMe Unn 3neKTPOHHbIE
obpa3bl OOKYMEHTOB K ¢OpMe 3fEeKTPOHHOro  3asiBneHust  (npu
HeobxoanmMocTn);

noaTBep)XgaeT PakT O3HaKOMIIeHUs W corfiacus C YCnoBuUSMU U
NopsAKOM NpefoCTaBfeHUs MYHUUMNANbHOW YCIyru B 3NEeKTPOHHOW
dopme (ycTaHaBnmMBaeT COOTBETCTBYIOLLYIO OTMETKY O corfiacum B popme
9NIEKTPOHHOrO 3asABMEHNS);
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noaTeep)xgaeT AOCTOBEPHOCTb COOOLLEHHbIX cBedeHun
(ycTaHaBnuBaeT COOTBETCTBYHOLLYIO OTMETKY B {)OpMe 3NeKTPOHHOro
3asBneHus);

OoTnpaBnseT 3anoSfIHeHHOEe JNIeKTPOHHOE 3asiBfieHMe (Haxumaet
COOTBETCTBYHOLLYIO KHOMNKY B DOPMeE 3NEKTPOHHOro 3asiBrieHNs);

9MIeKTPOHHOE  3asiBNeHuMe MnoAnucbiBaeTcad B  COOTBETCTBUN C
TpeboBaHnAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

nonyyaet yBegomMmneHme o6 oTnpaBke 3NEeKTPOHHOIo 3asiBrIEHUS.

dopmaTHo-fiorndyeckass nposepka CEHOOPMUPOBAHHOIO  3asiBrieHUS
OCYLLEeCTBNAETCA Mnocsie 3arofiIHeHUs 3asiBUTENIEM KaXOoro wu3 roneu
9JIeKTPOHHOMN  popMbl  3aaBfieHnA. [lpyu  BbISBNEHUM  HEKOPPEKTHO
3arnofIHEHHOro Mons  3fIeKTPOHHOM  POpPMbl  3asBMeHUs  3asBUTENb
yBEAOMMSAETCS O XapakKTepe BbISIBIEHHONW OWWMBKM ©n nopsgke ee
yCTpaHeHus nocpeacTBoM NHPOPMaLIMOHHOIO coobLeHuns
HenocpeacTBEHHO B AJIEKTPOHHOM (hopMe 3asiBreHUS.

AOMUHUCTPATMBHBIE Mpoueaypbl, YCTaHaBfIMBaeMble HaCTOSLWMM
NMYHKTOM, BbIMOMHANTCS B eHb obpalleHns 3asaBuTens.

PesynbTtatamu BbIMOMIHEHNS  aAMMHUCTPATMBHbLIX  MNpoueayp
ABMAIOTCA: 3MEKTPOHHOe [Aerno, HanpasneHHoe B OpraH nocpeacTBoM
CUCTEMbI 3JTIEKTPOHHOIO B3aUMOLENCTBUS.

3.3.3. PaccmoTpeHue komnriekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Ha4ana BbINOSIHEHUS aaMWUHUCTPATUBHOWN
npouenypbl SBNAETCA MOCTYNfNeHne 3aaBfieHNUA U UHbIX [JOKYMEHTOB,
HeobXoaMMbIX ANA NpefoCTaBfEHNss MyHULMNANbHOW YCAyri.

HOfMKHOCTHBIM ~ nnuyoM  (paBOTHMKOM),  OTBETCTBEHHbIM  3a
BbINOSTHEHNE aMUHUCTPATUBHOM MpoLenypbl SBRAGeTCa  chneuuanuct
ManaTtbl (manee - [JOMMKHOCTHOE §UUO, OTBETCTBEHHOE 3a [Mpuem
OOKYMEHTOB):

3.3.3.2. [IomKHOCTHOE N0, OTBETCTBEHHOE 3a NpuUeM JOKYMEHTOB,
B Crydae obpallueHus 3aaBuTens ¢ 3assreHnem B OpraH:

onpegensieT npeameT obpalleHus;

yCTaHaBfMBaeT NINYHOCTbL 3asABUTENS;

NPOBOANT NPOBEPKY NOSTHOMOYUIW NnLa, NoLaroLero JOKYMEHThI;

NPOBOOUT MNPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHUAM,
yKa3aHHbIM B MNYHKTEe 2.5 agMWHUCTPATMBHOIO pernamMeHTa, MpoBepPKY
COOTBETCTBUSA npeacTaBneHHbIX AOKYMEHTOB YCTaHOBJIEHHbIM
TpeboBaHnAM (Hagnexaiiee oopMIIEHNE KONUIN AOKYMEHTOB, OTCYTCTBUE
B [OOKYMEHTax MOAYUCTOK, MNPUMUCOK, 3a4E€PKHYTbIX CIIOB W MWHbIX HEe
OrOBOPEHHbLIX UCMPaBNeHNN);

3aronHaeT ANEeKTPOHHYI0 PopMYy 3adaBNeHNs B aBTOMaTU3NPOBaHHON
NHOPMaLIMOHHON cucTeme, npegHasHayeHHon ans oKasaHus
rocyfapCTBEHHbIX N MyHULMNANbHbBIX YCNYT;

npu npefocTaBfeHnn [OOKYMEHTOB, YKasaHHbIXx B MNyHkTe 2.5
afMUHUCTPATUBHOIO pernameHTa Ha ByMakHOM HocuTene, OCyLLecTBnseT
CKaHMpoBaHWe npeacTaBneHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3asdBneHune;
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nepefaeT 3asdBUTENIO Ha MPOBEPKY N NoANUCaHUE;

nocre nognucaHnsa cKaHMpyeT NoanucaHHoe 3asBIieHUE;

3arpyxaet B aBTOMaTU3MPOBaHHYIO WHMOPMALNOHHYKD CUCTEMY,
npegHasHa4yeHHylo ONA OKasaHWs roCyapCTBEHHbIX U MyHUUMNANbHbIX
ycryr OOKYMEHTbl, MnpeAcTaBfieHHble B  9fIeKTPOHHOW dopMe  Unu
9NEKTPOHHble 06pasbl  OTCKAHWPOBAHHLIX [AOKYMEHTOB, dopmMmupyeT
9JIeKTPOHHOE €eno;

BO3BpalLlaeT noAnucaHHoe 3adBfieHne W opurkHanbl BOyMaXkHbIX
OOKYMEHTOB 3asBUTENIO;

BblJaeT 3asABUTENIO Pacrnucky B nNpuemMe JOKYMEHTOB.

B cnyyae Hanuuua ocHoBaHuM ONS OTKa3a B NpuemMe OOKYMEHTOB
OOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MpueM JOKYMEHTOB, yBeAoMIiseT
3agBuTeENd O Hanuuuu nNpenaTtcTBunU AN  npuema 3asaBfieHna U
BO3BpalllaeT eMy OOKYMEHTbl C OObSICHEHMEM COAepXaHUS BbISIBIIEHHbIX
OCHOBaHW ONH OTKasa B NpuemMe AOKYMEHTOB.

3.3.3.3. JOomKHOCTHOE 1L, OTBETCTBEHHOE 3a NpYeM OOKYMEHTOB,
nocrne nocTynfneHns 4OKYMEHTOB Ha pacCMOTPEHUE:

npuceBavBaeT 3asiBfIEHNI0O HOMEP B COOTBETCTBMM C HOMEHKIIATypou
aen n crtatyc «llpoBepka JOKYMEHTOBY;

n3ydyaet MNOCTYNMBLUME ONIEKTPOHHble [[ena, B TOM  4ucne
NPUMNOXeHHbIe 3aaBUTENeM [OOKYMEHTbl B 3NeKTPOHHOW dopme u
9NEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NpoBepsAeT KOMMMEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHbLIX 06pa3oB
OOKYMEHTOB;

npoBepsAeT cobntogeHne YCrnoBUin OEeNCTBUTENBHOCTU 3NIEKTPOHHOM
nognucn, nocpeacTsom obpalleHus Kk EaguHomy noptany (B criyvyae, ecnm
3agBuTenieM nMpeacTtaBrieHbl ONEKTPOHHble OOKYMEHTbl, MOAMNUCaHHbIe
YCUNEHHOM KBannuumpoBaHHOM 3N1EKTPOHHON NOAMNUCHIO).

[Mpy HanuumMm OCHOBaHWU, MPefyCMOTPEHHbIX MNyHKTOM 2.7.1
afMUHUCTPATUBHOIO pernamMeHTa, noarotaBnMBaeT MPOEKT pelleHus ob
OoTKase B nNpueme [OOKYMEHTOB, Heobxoaumbix Ond npefocTaBlieHus
MYHUUUNANBHOW YCNYTW.

B cnyyae, ecrnm B pesynbrate MNPOBEPKA  YCUIIEHHOW
KBannuumMpoBaHHOW 3MNEKTPOHHOW MOAMNUCK BbISIBIEHO HecobntogeHune
YyCrOBUIA €€ [LENCTBUTENbHOCTWU, MPOEKT peleHnss o6 oTkase [OO0SKeH
cogepxaTtb NyHKTbl ctatbn 11 depepanbHoro 3akoHa Ne 63-P3, koTopble
NOCNYXXUIN OCHOBaHMEM AJ151 €r0 NPUHATUA.

[MpoekT pelweHns o6 oTkase B Npueme AOKYMEHTOB, HEOBXOOUMbIX
AN NpefocTaBneHns MyHuMUUnanbHOW YyCryr, C YKasaHWem npuyuH
oTKasa (B criydae, ecnu OCHOBaHUS AN OTKasa B NpuemMe [OKYMEHTOB,
HeobXoaMMbIX ANA nNpefocTaBfieHUss MyHULMNANbHOM YCRyrk, CBSA3aHbl C
HapylleHMeM YCTaHOBMEHHbIX TpeboBaHWM K TakMM [OOKyMeHTawm,
OCHOBaHUA [nd OTKasa B rMpuemMe [OKYMEHTOB [OOJDKHbl coaepXaTb
MHOPMaUUID O HAaUMEHOBaHUM OOKYMEHTOB (MHdOpMauuun, cseneHun),
KOTOopble He npeacTaBfieHbl, CoOAepXaT HeLOCTOBEPHble U (Unn)
NnpoTMBOpeYnBbIE CBeAEeHNS, OPOpMNEHbl C HApYLLUEHNEM YCTaHOBMEHHbIX
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TpeboBaHuin), HaNpaBseTCA Ha cornacoBaHMe B YCTAHOBIIEHHOM nopsaake
NnocpenCTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOODOpOTA.

CornacoBaHue npoekTa pelleHns ob oTkase B npMeme JOKYMEHTOB,
HeoOxoauMbIX  OnNs npeaocTaBneHuns MYHULMNANbHON yCnyru,
ocyllecTBndeTca B Nopsgke, npegycMoTpeHHoM  nyHktom  3.5.3
aAMUHUCTPATUBHOIO pernamMmeHTa.

B cny4yae oTcyTcTBUA OCHOBaHWUW ONst OTKasa B Npueme OOKYMEHTOB,
NnPeayCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATMBHOINO perfnamMmeHTa,
OO/MKHOCTHOE NN, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B TeYEHMe
ogHoro paboyero OHs CO OHA MNOCTYNNEHUS 3asdABNEeHusl, Hanpasnsaet
3asaBUTENO, YKasaHHbIM B 3asiBiEHUXM Ccnocobom, yBedoOMMeHuMe O
NOCTYNSIEHUMN 3asiBfieHNd, CcoAepXalee BXOAAWNN pPerncTpaumoHHbIN
HOMEp 3asiBfieHus, AaTy Nony4vyeHusi 3adBfieHUs], nepeyeHb HaunMmeHOBaHU
dannoB, npeacTaBfeHHbIX K HeMy [OOKYMEHTOB, AaTy Mofy4yeHus
pesynbTata MyHMUMNAaNbHOW YCAyri.

3.3.3.4. WcnonHeHue npouenyp, YykKasaHHbix B nyHkTtax 3.3.3.1,
3.3.3.3 agMUHUCTPATUBHOIO pernameHTa, npu Hannunum TEXHUYECKOU
BO3MOXHOCTM  OCYLLECTBMAETCA B  aBTOMAaTU4YECKOM  pexume C
MCNosfib30BaHMEM aBTOMAaTU3NMPOBAHHOW WHGOPMALUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHUA TOCYAAPCTBEHHbLIX U MYHULMNASIbHbIX
yCnyr.

3.3.3.5.  AOMUHUCTpaTMBHbIE  Mpoueaypbl, yCTaHaBnMBaeMble
NyHKTOM 3.3.3 agMUHUCTPATMUBHOIO perfiaMmeHTa, BbINOMHAITCA B TeYeHne
OfHOro paboyero gHs CO AHS MNOCTYNNEHNSA 3a8BNEHNS Ha pacCMOTpEHME.

PesynbTatamu BbINOSIHEHNSA afMVHUCTPATUBHLIX  nipoueayp
ABNATCA: NPUHATBIA HA PacCMOTPEHME KOMMNEKT JOKYMEHTOB UM NPOEKT
peweHna o6 oTkasze B MNpuemMe [JOKYMEHTOB, HeobxoaumblX Ons
npeaocTaBneHns MyHULMNanbHOW YCIyri.

3.4. HanpaBneHme MeXXBeOMCTBEHHbIX 3arnpoCcoB B OpraHhbl,
y4yacTByroLLMneE B rnpeaocTtaBlieHUN MyHMLLMHaﬂbHOVI ycnyru

3.4.1. OcHoBaHMeM Ha4varna BbIMOMIHEHNA a4MUHUCTPATUBHOW
npoueaypbl SABMSETCA NOSyvYeHWe [LOSMKHOCTHbIM NUUOM (paboTHMKOM),
YNOSTHOMOYEHHbLIM Ha BbIMOMIHEHME a4MUHUCTPATUBHOM Npouenypbl, OT
OOJDKHOCTHOro nuua (paboTHUKa), OTBETCTBEHHOMO 3a NpuemM AOKYMEHTOB,
NPUHATBIX OT 3aABUTENS JOKYMEHTOB.

HOMmKHOCTHBIM ~ nnuyoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a
BbINOSTHEHNE aAMMUMHUCTPATUBHOM Mpoueaypbl, SABMSeTCa chneuuanuct
ManaTbl (Oanee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Harpa.rfieHue
MEeXBEeAOMCTBEHHbIX 3arpocoB).

3.4.2. [JOfMKHOCTHOE InnUO, OTBETCTBEHHOE 3a HanpasneHue
MeXBeLOMCTBEHHbIX 3anpocoB, PopMUPYET N HanpaBnseT B 3NEeKTPOHHON
dopme nocpeacTBOM CUCTEMbl  MEXBEOOMCTBEHHOIO  3NIEKTPOHHOIO
B3anMoaencTBms (Npu OTCYTCTBUMU TEXHUYECKOM BO3MOXHOCTU — WHBIMU
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crocobamn) 3anpocbl O nNpefdoCcTaBlieHUN [OOKYMEHTOB W CBedeHUw,
npeaycMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfaMmeHTa.

AOMUHUCTPaATMBHBIE Mpouedypbl, YCTaHaBfMBaeMble HACTOSALLMM
NMYHKTOM, BbIMOMHANTCS B IEHb MPUHATUA 3a8BNEHUS Ha pacCMOTpPEHME.

PesynbtatammM  BbIMOMHEHUS  agMUMHUCTPATMBHbLIX  npoueayp
ABMIAIOTCA: HanpaBfeHHble B OpraHbl Bfactu u (Mnn) noaBeoMCTBEHHbIE
opraHam BnacTu opraHu3saumnmn 3anpochi.

3.4.3. CneumanucTbl NOCTaBLUMKOB JaHHbIX HA OCHOBaHMM 3anpoCcoB,
NOCTYMMBLUMX 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO  3fIEKTPOHHOrO
B3auUMOLENCTBUS, NpenocTaBnsAoT 3anpawmBaemble AOKYMEHTbI
(MHbopMaumto) nn HanpaeBnAlT yBeaOMNEeHUst 06 OTCYTCTBUM JOKYMEHTA
n  (unn)  uHopmaumm,  HeobxoAuMbIX  ANA  NpefocTaBneHus
MYHUUMNaneHOM ycnyru (ganee — ygegomMmneHume ob otkase).

AOMUHUCTPATMBHBIE Mpouedypbl, ycTaHaBnNuMBaeMble HaCTOALWMUM
MYHKTOM, BbIMOMHATCA B TeYeHue NATU AOHEWn CO AHA MNOCTYNneHus
MEeXBEOMCTBEHHOINo  3anpoca B  oOpraH nnu opraHusauumio,
npegocTasnaowmMe [OOKYMEHT W UHJOPMauMo, €ecnm  UHble  CPOKM
NOAroTOBKWM M HarpasfeHUs oTBeTa Ha MeXBELOMCTBEHHbIM 3arnpoc He
yCTaHOBMeHbl  begepanbHbIMWM  3aKOHaMW,  MNPaBOBbIMW  aKTamu
MpasutenbctBa Poccuinckon denepaummn m NpUHATEIMU B COOTBETCTBUN C
denepanbHbIMM - 3aKOHAMXM ~ HOPMATMBHLIMW ~ MPAaBOBbIMKM  aKTaMmu
Pecnybnukn TatapcTaH.

PesynbtatamyM  BbIMNOSIHEHUS  aAMUMHUCTPATMBHbLIX  Mpoueayp
ABMAIOTCA: AOKYMEHTbI (CBeAeHus1), Heobxoammble Onsi NpeaoCcTaBreHns
MYHULUMNANbHOW ycrnyrn, nubo yesegomrneHne ob oTkase, HanpaBrfieHHble
OOIHKHOCTHOMY nuyy, OTBETCTBEHHOMY 3a HanpasneHue
MEeXBEeOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JomKHOCTHOE §nWUO, OTBETCTBEHHOE 3a HanpasneHune
MEeXBEeOMCTBEHHbIX 3aMpOCOB:

nosiydaeT 3anpawivBaemMble 4epe3 CUCTEMY MeXBeLOMCTBEHHOro
9NIEKTPOHHOrO B3auMOAENCTBUSA [OOKYMEHTbl (CBedeHusl), Heobxoaumble
ONS nNpefocTaBneHns MyHuuunanbHoOW ycnyrn, nubo yBegomneHue o6
OTKa3e Nnpu OTCYTCTBUWN JOKYMEHTa 1 (unn) nHpopmaunm;

NpU  HanU4YUM OCHOBaHWN, NPEedyCMOTPEHHbIX MyHKTOM 2.7.1
aAMUHUCTPATUBHOIO perfnamMeHTa, NoarotTaBnMBaeT MPOEKT pelleHus ob
OoTKa3e B nMNpuMeMe [OOKYMEHTOB, HeobxoauMbiX And npenocTaBlieHus
MYHULMNANbHOW YCNYTW.

[MpoekT pelwieHnsa o6 oTkase B NpuemMe AOKYMEHTOB, HEOBXOOUMbIX
ONS NpefoCTaBfEHUs MyHUUMNANbHOW YCNyru, C yKasaHMeM MpPUYnH
oTKasa (B criydae, ecnu OCHOBaHUS AN OTKasa B NpuemMe [OKYMEHTOB,
HeobXoaMMbIX ANA nNpefocTaBfieHUss MyHULMNANbHOM YCRyrk, CBSA3aHbl C
HapylleHMeM YCTaHOBMEHHbIX TpeboBaHWM K TakMM [OOKyMEHTam,
OCHOBaHWA A5 OTKkasa B nNpueMe [JOKYMEHTOB [OSPKHbl coaepxaTtb
MHOPMaUUID O HAaUMEHOBaHUM OOKYMEHTOB (MHdOpMauuun, cseneHun),
KOTOopble He npeacTaBfieHbl, CoOAepXaT HeLOCTOBEPHble U (Unn)
NpOTUBOPEYNBbIE CBEAEHNSA, OOPMIEHbLI C HApYyLLEHNEM YCTaHOBEHHbIX
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TpeboBaHuin), HaNpaBseTCA Ha cornacoBaHMe B YCTAHOBIIEHHOM nopsaake
NnocpenCTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOODOpOTA.

CornacoBaHue npoekTa pelleHns ob oTkase B npMeme JOKYMEHTOB,
HeoOxoauMbIX  OnNs npeaocTaBneHuns MYHUUMOANbHON  yCnyrn,
ocyllecTBndeTCcs B  NoOpsake, nNpeaycMoTpeHHOM  nyHktom  3.5.3
aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMWHUCTPATMBHBIE Mpoueaypbl, YCTaHaBfMBaAeMble HaCTOSLLMM
MYHKTOM,  BbINOMHATCA B O€Hb  MNOSlyYeHUs  CBedeHWn  no
MEXBEAOMCTBEHHbIM 3arnpocam.

PesynbTatamu BbIMOMIHEHNS  aAMUHUCTPATMBHBLIX  npoueayp
ABNAIOTCA: AOKYMEHTbI (CBeAeHus), Heobxoaumble Ons nNpefoCcTaBlieHus
MYHULUUNANbHOMW YCNyrn, MPOEKT peweHnss o6 oTkase B npueme
OOKYMEHTOB, HEOBX0aUMbIX 49 NpeaoCTaBeHNUss MyHUUMNANbHON YCIyri.

3.4.5. VcnonHeHne npoueayp, ykasaHHbiX B nyHktax 3.4.2, 3.4.4
agMUHUCTPaTUBHOIO pernamMmeHTa, npu Hann4nn TEXHUYECKON
BO3MOXHOCTM  OCYLLECTBMAETCA B  aBTOMAaTU4YECKOM  pexume C
MCNofib30BaHMEM aBTOMAaTU3NMPOBAHHOW WHGOPMALUMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN OKa3aHMsA rOCYOapCTBEHHbLIX WM MYyHUUMNASbHbIX
ycnyr, B TOM 4YMCfie C MOMEHTa permcTpaunmn 3asBfieHns B COOTBETCTBUM C
NYHKTOM 2.13 afMUHUCTPATUBHOIO perfiameHTa.

3.4.6. MakcnmanbHbIM  CPOK  BbIMNOSTHEHUA  a4MUHUCTPATUBHbLIX
npoueayp, ykasaHHblX B NyHKTe 3.4 agMMHUCTPATMBHOIO perfameHTa,
COCTaBISIET NATb paboymx gHEN.

3.5. [NoaroToBka pesyrbTaTta MyHULUNANbLHOW YCIyru

3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHNA agMUHUCTPATUBHOM
npoueaypbl  ABNAeTCS  MNOCTYNfieHMe  OT  OOSMKHOCTHOro  nvua,
OTBETCTBEHHOrO 3a HarnpaBneHue MeXBeLOMCTBEHHbIX 3anpocos,
OOKYMEHTOB  (CBegeHun),  Heobxoaumblix  Ans  npegocTaBreHnsd
MYHUUUNANBHOW YCNYTW.

HOSMKHOCTHBIM ~ NNLOM, OTBETCTBEHHbIM  3a BbIMOSIHEHWNE
aAMUHUCTPATUBHOM npoueaypsbl, aBnseTcs crneunanuct lNanatel (nanee -
OOIMKHOCTHOE  NUUOo, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
npegocTaBfieHUs MyHULMNANbLHON YCITyrn).

3.5.2. [omkHOCTHOE nuuo, OTBETCTBEHHOE 3a MOArOTOBKY
pesynbTata npeaocTaBneHnss MyHULMNanbHOM YCIyru:

paccmaTpuBaeT cthopmMmnpoBaHHbIN KOMMIEKT  OOKYMEHTOB,
HeobXxoaMMbIX ANA NPefoCTaBMEHNSs MyHULMNANbHOW YCRyru;

Npn  BbISBNEHMM OCHOBaHWM [[Nd OTKasa B NpegocTaBfieHum
MYHULMNANbHON YCNYrn, yKasaHHbIX B MyHKTe 2.8.2 agMUWHUCTPATUBHOIO
perrameHTa, MOAroTaBfMBaeT MNPOEKT peweHns o6 oTkase B
npegocTaBfieHU MyHULMNANbHOW YCAyru;

B Criydae OTCYTCTBUA OCHOBaHWUM ONA OTKa3a B npegocTaBneHuu
MYHULMNANbHOMN ycnyru, npeayCcMOTPEHHbIX MNYHKTOM 2.8.2
afAMUHUCTPATUBHOIO pernameHTa, no UToram pacCMOTPEHUS LOKYMEHTOB,
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HeoOXoOuMMbIX AN npefocTaBlieHus MYHALMNANTbHOW  YCNYrw,
nogrotaBnMBaeT MNPOEKT pesynbTarta MpeaocTaBreHnd MyHUUMNansHON
yCryru B COOTBETCTBUM C NOAMYHKTOM 1 nyHkTa 2.3.1 agMUHUCTPATUBHOIO
perrameHTa;

HanpasfsieT NOArOTOBMEHHbLIN NPOEKT pe3ynbTaTa npeaocTaBreHnd
MYHUUUNANbHOMW YCIyrm Ha corflacoBaHne B YCTAHOBEHHOM Mopsike
nocpeacTBOM CUCTEMbI ASIEKTPOHHOIrO AOKYMEHToobopoTA.

AOMUHUCTPATMBHbIE MpoLeaypbl, YyCTaHaBnNMBaeMble HACTOSALWMM
MYHKTOM, BbIMOSHATCSA B Te4eHne ABYX pabounx gHeNn.

PesynbtatamyM  BbIMNOMIHEHUS  aAMMUMHUCTPATMBHbLIX  MNpoueayp
ABMAIOTCA: MPOEKT peweHus 06 oTkase B NpegocTaBieHuu
MYHULUMNANbHOM YCnyrn, NpoekT pacnopsxeHus «O npekpalleHun npasa
NOCTOSIHHOrO (6eccpoYHOro) Mnonb30BaHUS 3€MENbHbIM  Y4acTKOM UMK
npasBa NOXXM3HEHHOro Hacrneagyemoro BrageHus 3eMesibHbIM Y4aCTKOMY.

3.5.3. CornacosaHve ¥ noanucaHne npoekTa pesynbTarta
npegocTaBfieHUss MyHUUMNANbLHON YCryrn (aanee — NpoeKTbl JOKYMEHTOB)
OCYLLEeCTBNAEeTCA  pyKoBOAUTENEeM  CTPYKTYpHOro  nogpasgernieHus,
OTBETCTBEHHOrO 3a MOAroTOBKY pesynbTarta MyHUUMNANbHOW ycnyru,
3amectutenem Pykosoantensa OpraHa, Pykosogutenem OpraHa.

[MoaroToBnEeHHbIE MPOEKTbl OOKYMEHTOB, MMeEKLWME 3amMeyaHus,
BO3BpalLlalOTCA Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOOroTOBKY
pesynbTata MyHUUMNanbHoM ycnyru. [locne ycTpaHeHua 3ameYaHuin
NPOEeKTbl [OKYMEHTOB MOBTOPHO MepefalwTcs Afs  COorfacoBaHus U
nognucaHus.

PykoBogutenb OpraHa npuv paccMOTPEHUM MPOEKTOB [LOKYMEHTOB
npoBepsieT cobnogeHne agMUHUCTPATUBHOMO perfamMmeHTa LOSMKHOCTHbIMM
nmuamn  OpraHa B 4YacCcTU CPOKOB BbIMOMHEHUS  aaMUHUCTPaTUBHbIX
npoueayp, UX NocnegoBaTeflbHOCTU U MOMHOTLI, HaNM4YMs CorfnacoBaHUN
YNONMHOMOYEHHbIX AO0SMKHOCTHbLIX vy, OpraHa B CUCTEME 3SIEKTPOHHOrO
OOKyMeHToobopoTa.

B cnyyae BbIIBNEHUS HapyweHUWW B 4YaCTU CPOKOB BbIMNOSNTHEHMS
adMUHUCTPATUBHBIX npoueayp, WX nocrnegoBaTenlbHOCTU U NOSTHOTHI
PykoBogutens OpraHa MHULMUPYET NpUBeYeHne K OTBETCTBEHHOCTU N,
OOMNYCTUBLUMX  HapylleHus,, B  COOTBETCTBMM C  nNyHKToM 4.3
aAMWUHUCTPATUBHOIO perfamMeHTa.

AOMWHUCTPATMBHbIE MpoLeaypbl, YCTaHaBfIMBAEMble HaCTOSLLMM
MYHKTOM, BbIMOMHAOTCS B TeYeHMe ABYX pabounx gHen.

PesynbTatammM  BbIMNOMHEHUS  aAMUMHUCTPATMBHbLIX  Mpoueayp
ABNAKOTCA: peweHne ob oTkase B npueme OOKYMEHTOB HEOOXOANMbIX ANS
npegocTaBfieHUs MyHUUMNanbHOW ycryrn, peweHne o6 oTkase B
npegocTaBfieHMn  MYHUUMMAnNbHOW  YCRyru, pacrnopsbkeHne  «O
npekpawieHnn npaBa  MOCTOSAHHOMO  (6eccpoyHOro)  NOJSIb30BaHUS
3eMesibHbIM Y4aCTKOM MK NpaBa NOXW3HEHHOro Hacneagyemoro BnageHus
3eMeSibHbIM Y4aCTKOMD.

3.5.4. WcnonHeHne npouenyp, ykasaHHbIX B nyHktax 3.5.2, 3.5.3.

aaAMNUHNCTPATUBHOIO pernamMmeHTa, npu Hannnm4ynm TEXHU4YEeCKoUn
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BO3MOXHOCTM  OCYLLEeCTBMAeTCA B  aBTOMAaTU4YECKOM  pexume C
NUCNOSib30BaHNEM aBTOMATU3UPOBAHHOW MHAOPMALUMOHHOW CUCTEMBI,
npegHasHa4YeHHON AN OKa3aHUSA rOCYyAapCTBEHHbLIX U MYyHULMNASbHbIX
ycnyr.

MakcmManbHbIM CPOK BbIMNONMHEHNA agMWHUCTPATUBHBIX npoueayp,
yKaszaHHbIX B NyHKTe 3.5. agMWHUCTPATMBHOIO pernameHTa, cocTaBnseT
YyeTblpe paboumnx gHs.

3.6. Bblgava (HanpaBneHue) 3asaBUTeso pesynbTata MyHULMNanbHON
ycnyru

3.6.1. OcHoBaHMEM Ha4vana BbINOSIHEHNUA aaMUHUCTPATUBHOM
npouenypbl ABMSETCA nosfyYeHne OO0SHKHOCTHBLIM JIULOM, OTBETCTBEHHbIM
3a BbIMNOSTHEHNE agMUHUCTPaTUBHOM npouenypsbl, OOKYMEHTA,
NnoATBEpPXXAalLLEro npeaocTaBieHne MyHULUNansHOW YCnyru.

[ OMKHOCTHBLIM nmuom, OTBETCTBEHHbIM 3a BbIMNOSTHEHNE
aAMUHUCTpaTUBHOM npoueaypsbl, ABnseTcs crneunanuct lNanatel (oanee -
OOIMKHOCTHOE  NULO, OTBETCTBEHHOE 3a Bblgady (HanpasrieHue)
OOKYMEHTOB).

3.6.2. [lofKHOCTHOE  nuuo, OTBETCTBEHHOE 3a Bblgavy
(HanpaBneHve) JOKYMEHTOB:

obecneunBaeT permcTpauuio U BHECEHME CBeLEHVMA O peaynbTaTte
npefocTaBfieHNa  MyHMUMNanbHOW ycnyrm B MNOACUCTEMY BeLeHUs
OOKYMeHTauumM  aBTOMaTU3MPOBAHHOM  MH(OPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHUA TOCYAApPCTBEHHbIX U MYHULMNASbHbIX
ycnyr;

n3BeLLaeT 3aaButens (ero npegcrasutesnist) cnocobom, ykasaHHbIM B
3asBneHun, o pesynbTaTe NpeaocTaBNeHNd MyHUUUNanbHOW yCcnyrm u o
BO3MOXHOCTU MNOJSIyMEeHUA pesynbTaTa npefoctaBneHus MyHUUMnanbHOW
ycnyru B OpraHe vnun 8 MOLL.

McnonHeHne npouenyp nNpu HanmMumm TEXHUYECKOM BO3MOXXHOCTU
OCyLLeCTBNAeTCd B aBTOMaTU4YECKOM pexumMe C MCNonb30oBaHMEM
aBTOMaTU3NPOBAHHOM MHPOPMALMOHHON CUCTEMBI, NpeaHa3Ha4YeHHoOW Ans
OKa3aHWsA rocyapCTBEHHbIX N MyHULIMNANbHbIX YCYT.

AOMUHUCTpPaATUBHbIE Mpoueaypbl, YCTaHaBNMBaeMble HaCTOSLLNM
MYHKTOM, BbINOSIHAKOTCA B TeYeHue ogHoro paboyero OHA CO  OHS
noanucaHna LOOKYMEHTa, SABNSAKLWErocs pesynbTaToM MpeaocTaBlieHUs
MYHULMNANbHON YCAYrK, YNOMIHOMOYEHHbIM OOMMKHOCTHLIM nnuom OpraHa
(OpraHowm).

PesynbTatamu BbIMNOSIHEHNA  AOMUHUCTPATUBHLIX  npoueayp
ABNAOTCA: pa3mMelleHne CcBefeHUn O pesynbTtaTe npefoCcTaBreHus
MYHULUMNANbHON  YCIyru B MH(POPMALUMOHHLIX CcuUcTeMax, Wu3BelleHue
3agBuTena (ero npeacrasuTens) O pesynbTate nNpenocTaBliEHUs
MYHULUMNANbHOM ycnyrm n cnocobax ero nosiy4yeHus.

3.6.3. [Mopsagok BblOauu (HanpaBneHus) pesynbTaTa
npegocTaBneHnsa MyHULMNAIbHON YCIyTrn:
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3.6.3.1. Mpn  obpaweHun  3aaBuTens 3a  pesynbTaToM
MyHuumnaneHon ycnyrm B MOL|, pabotHuk MOL| BblgaeT 3asaBuTenNto
pesynbTaT MyHAUUNanbHOW ycryrn B (popmMme 3k3emnnspa 35eKTPOHHOro
OOKyMeHTa Ha bymakHOM Hocutene. o TpeboBaHuo 3asiBUTENS BMECTE C
9K3eMNNsApOM ONEKTPOHHOro AOKYMEeHTa Ha OyMaxHOM HocuTene emy
NpeaoCcTaBAETCA 3KIEMNISAP AMEKTPOHHOrO AOKYMEHTa NyTeM ero 3anucu
Ha CbEMHbIM HOCUTEemnb WHOpMauUM WM HanpasBfeHUs 3K3emnngapa
9JIEKTPOHHOrO JOKYMEHTa Mo 3M1EKTPOHHOM NnoyTe B agpec 3aasutens. [pu
3anMcM  Ha CbEMHbIN HOCUTESNb  WHGOPMAaUUM UM HanpaBlieHUU
aK3eMnnsapa 9NeKTPOHHOro AOKYMeHTa, Ha OCHOBE KOTOPOro cocTaBfeH
9K3eMNnsip 9NEeKTPOHHOro [OKYyMeHTa Ha OymaxHoM HocuTene, no
9JIEKTPOHHOM TMOYTEe WAEHTUYHOCTb TaKoro 3K3emmnnspa SSIEKTPOHHOro
OOKYMEHTa 9K3eMNIsipy 9NEeKTPOHHOro JOKYMEHTa Ha ByMaXkHOM HocuTene
3aBepsAeTcd  YNOSIHOMOYEHHbIM  COTPYOHWKOM C  UCMOSIb30BaHMEM
YCUSTEHHOM KBannduunupoBaHHOW 311EKTPOHHOM NOAMNUCH.

AOMUHUCTpPATUBHbIE Mpoueaypbl, YyCTaHaBMBaeMble HaCTOSLLNM
NYHKTOM, BBbIMNOSHATCA B Mopsagke oYepedHoCcTW, B AeHb npubbiTus
3asiBUTENS B CPOKMK, YCTAHOBIIEHHbIE perfiameHTomM paboTtel MOL].

Pesynbtatamu BbIMOSIHEHNS  aAMWHUCTPATUBHLIX  npoueayp
ABNATCA:  (ukcauus d¢akrta BblgayuM pesynbTata npefocTaBreHus
MyHugunaneHon ycnyru B AUC M®L, pesynbTat npegoctaBneHus
MYHULMNATbHOW YCIYrK, BblAAaHHbIA 3a89BUTESTIO.

3.6.3.2. Mpn  obpaweHnn 3aasuTens 3a pe3ynbTaToMm
MyHuMUMnaneHon ycnyrm depe3 EguHbin, PecnybnukaHckun nopTtan
3agBUTENO B JNUYHBbIN  KabWHET  aBTOMaTMYeCKM  HanpaBnsieTcs
9JTIEKTPOHHbIN obpas  OOKyMeHTa, ABNAOLLLErocs pesynbTaToMm
npenocTtaBneHns  MyHUUMNanbHOW  yCryru, noAnnCaHHbIN  YCUITEHHON
KBanMUUMPOBAHHOMW  3MNEKTPOHHOW  MOAMUCBIKD  YNOSTHOMOYEHHOrO
AommkHocTHoro nuua OpraHa (OpraHom).

AOMUHUCTpaATUBHBIE Mpoueaypbl, YCTaHaBNMBaeMble HaCTOALLNM
NYHKTOM, BbINOJSTHATCSA B OEHb nognucaHus AOKYyMeHTa,
nogTeepxjaroLwero  npegoctaesneHne  (OTka3 B NpefocTaBrieHUn)
MYHULMNANTbHON YCAyrK, YNOSIHOMOYEHHbIM OOMMKHOCTHLIM nnuom OpraHa
(OpraHowm).

PesynbTatamu BbIMNOSIHEHNA  aOMUHUCTPATUBHLIX  Mpoueayp
ABNATCA: HanpaesneHve (NnpegocTtaBneHne) ¢ nucrnonb3oBaHem EanHoro,
PecnybnvkaHckoro noprtana 3asBUTENO AOKYMEHTa, MOATBEPXKAAoLLEro
npegoctaBfieHne MyHuuunanbHou ycnyrm (B TOM  4ucre OTkas B
npegocTaBfieHNN MyHULMNANBHOW YCyri).

3.6.3.3. Mpn  obpaweHnn  3aaBuTens  3a  pes3ynbTaToM
MyHUUUNanbHon ycnyrm B OpraH, AOSPKHOCTHOE NMLO, OTBETCTBEHHOE 3a
BblAady (HanpaBneHue) [OOKYMEHTOB, BblOaeT 3asBUTEnN pesynbTar
MyHuuunaneHon ycnyrn. [lo TpeboBaHuio 3asiBUTENS BMECTe C
9K3eMNMSPOM 3fIEKTPOHHOIO AOKYMEHTa Ha OyMaXHOM HocuTene emy
NnpenocTaBnAEeTCA 3KIEMNIIAP 3MEKTPOHHOro AOKYMeHTa nyTemMm ero 3anucu
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Ha CbeMHbIM HOcuUTenb WHGOPMaUMM WM HanpasBIieHUS JK3eMnnspa
SNEKTPOHHOro AOKYMEHTa Mo 3NEeKTPOHHOM MoyTe B afipec 3asBuUTenNs.

AOMUHUCTPaATMBHBIE Mpouedypbl, YCTaHaBfMBaeMble HACTOSALLMM
MYHKTOM, OCYLLECTBIIAOTCA B MNopsagke ovepefHOCTU, B AeHb NpUbbLITUS
3agBuUTENd B COOTBETCTBUM C [lpaBunamu BHYTPEHHEro Tpy4oBOro
pacrnopsigka OpraHa.

PesynbTaToM BbINOMHEHNA aAMUHUCTPATUBHbLIX NPOoLEeayp ABISAOTCS:
dukcaumsa dakta Bblgauu pesynbTata npefoctaBfeHns MyHUUMNanbHON
ycnyrm B aBTOMaTU3NPOBAHHOW MHJPOPMAaLIMOHHON cucrteme,
npegHasHa4YeHHON AN OKa3aHWA TOCYAAPCTBEHHbIX U MYHULUMNASbHbIX
yCcnyr.

3.7. NcnpaBneHne TeEXHNYECKMX OLLINBOK

3.7.1. B cnyyae obHapyXeHuUst TEXHUYECKON OLMOKN B OOKYMEHTE,
ABNAOWEMCH  pe3ynbTaToM  MyHUMUMNANbHOW  ycryru,  3asBUTENb
HanpasndaeT B OpraH:

3asiBfieHMe 06 mcnpaBrieHun TEXHUYECKON OWnBKK (npunoxeHue Ne
5 K HacTosIWeMY aAMUHUCTPATUBHOMY PETrNaMEHTY);

AOKYMEHT, BblaHHbIA 3adaBUTENIO Kak pesynbTaT MyHUUUNanbHOW
yCryru, B KOTOPOM COAEPKUTCA TEXHMYECKast OLLIMOKa;

AOKYMEHTbI, UMEKLLME IOPUONYECKYIO CUMY, CBUAETENbCTBYOLWMNE O
HanMnM4Ynn TEXHNYECKON OLLINOKN.

3aaBneHne o0 ucnpaBfeHUM TEXHUYECKOM OLIMBKM B CBEOEHUSIX,
YKa3aHHbIX B [JOKYMEHTe, SABMAIWEMCHA pe3ynbTaToOM MyHUUUNansHOW
ycriyru, nogaeTtcd 3asBuTterniemM (ynosIHOMOYEHHbIM npeacTaBuTerieMm)
NOYTOBLIM OTMpPaBNEHNEM (B TOM YUCNE C UCMONb30BaHMEM 3F1EKTPOHHOW
noyThbl), NM6o Yepes EanHbin, PecnybnnkaHckuin noptan unn MOLL.

3.7.2. [JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB,
OCYLLECTBMAET Npuem 3asiBreHus 06 ncnpaBneHnn TEXHNYECKON OLLINBKH,
perncTpupyeTt 3asiBfieHne C NMpUIIOKEHHbIMU AOKYMEHTaMU 1 nepegaeTt ux
OOSHKHOCTHOMY NuLy, OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

AOMUHUCTPATUBHbIE Mpoueaypbl, YyCTaHaBNMBaeMble HACTOALLNM
MYHKTOM, BbINOSIHAKTCA B TeyeHne opgHoro pabodero gHA C  garthbl
pernctpaunmn 3asBreHus.

PesynbTatamu BbIMNONHEHUS aAMNHUCTPATUBHbIX npouenyp
SBNSAKOTCSA: MPUHATOE N 3aperncTpupoBaHHOE 3asiBfieHMEe, HanpaBfieHHOe
Ha pacCMOTPEHWE OOSMKHOCTHOMY nuLy, OTBETCTBEHHOMY 3a 06paboTky
OOKYMEHTOB.

3.7.3. [JomkHOCTHOe rfuuo, OTBEeTCTBEHHOe 3a 0bpaboTky
OOKYMEHTOB, paccMaTpuBaeT [OOKYMEHTbl U B UENsX BHECEHUS
ncnpaeBneHnn B OOKYMEHT, ABMANOWMNCA pe3ynbTaToM npenocTaBfeHns
MYHMLUMNANbHOW YCIyrn, OCYLWeCTBNSeT npoueaypbl, NpeayCMOTPEHHbIE
NYHKTOM 3.5 agMWHUCTPATUBHOIO PerfiameHTa, U BblaaeT UcnpaBiieHHbIN
OOKYMEHT 3asiBUTENH0 (YNOIHOMOYEHHOMY MNPeacTaBUTESND) JNIMYHO NOA
pOCNNCb C U3bATUEM Yy 3aaBuTend (YNoSIHOMOYEHHOro npeacTaBUTENS)
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opurnuHana gOKyMeHTa, B KOTOPOM COAEPXKUTCS TEXHUYeCKas owwmbka, nunu
HanpaBnsieT B agpec 3adABuTenNs NOYTOBbIM OTNpaBreHneM (MoCcpeacTBOM
9NEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTWU MOMy4YeHUs JOKYMeHTa npwu
npegoctasneHnn B OpraH opurMHana LOKYMEHTa, B KOTOPOM COOEPXKMUTCS
TexHunyeckas omnbka.

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaeMble HACTOALLMM
MYHKTOM, BBbINOMHAKTCA B TeyeHue [AByX paboymx [Hen nocne
OOHapyXXeHUs TEeXHUYEeCKoM OWKMBKM wunuM  nonydeHus ot nbdoro
3aMHTEpPEeCOBaHHOIo NUUa 3asiBeHnsa 0 JonyLLEeHHON ownbke.

PesynbTatammM  BbIMNOMHEHUS  aAMUMHUCTPATMBHBLIX  npoueayp
ABMSAIOTCA: BblOAHHbIN (HanpaBieHHbIN) 3asBUTESTHO JOKYMEHT.

4. NMopaanok n cpopmMbl KOHTPONSA 3a NpeAocTaBleHUEM
MYHULUMNANIbHOWN YCNYyru

4.1. Mopsaok OCyLEeCcTBNEHNS TEKYLLIErO KOHTPOMS 3a COOnoaeHNEM U
NCMNOJNTHEHNEM OTBETCTBEHHbIMU AOIMKHOCTHBIMU NMLLI@MW NONOXKEHUN
aJMWUHUCTPATUBHOIO pernamMmeHTa U UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
ycTaHaBnuBalLmx TpeboBaHus K NpegoCcTaBneHnio MyHULMNansHoON
YCryru, a Takke NPUHATUEM UMUK PeLLEHUI

KoHTponb 3a NOMHOTOM W KA4YeCTBOM  NpeaocTaBneHus
MYHULUMNANbHOMW YCAyrn BKNtoYaeT B cebs BbIsIBIEHWE W yCTpaHEHue
HapylweHun npaB 3adBuTENEen, MNpoBeaeHMe nNpoBepoK CcobnaeHus
npouenyp npenocTaBneHns MyHULMNAIbHOM YCryru, NOAroTOBKY peLleHni
Ha pgencteus (6e3gencTBme) OOSMKHOCTHBLIX JWL,  opraHa MeCTHOro
camMoynpaBneHus.

dopmamu KOHTpOns 3a cobniogeHnem NCNOSTHEeHNA
aOMUHNCTPATUBHbIX NpoLenyp ABMSTCA:

1) npoBepka U1  coOrfacoBaHne  MNPOEKTOB  [OKYMEHTOB MO
npesocTaBneHnio MyHULNNANsLHOW YCIyru;

2) NnpoBoAMMble B YCTaHOBMEHHOM MOpsSAKe MNPOBEPKU BeadeHUs
[enonpon3BoAcTBa;

3) npoBefieHe B YCTAHOBJIEHHOM MOPSAKE KOHTPOJSIbHbIX NMPOBEPOK
cobntogeHus npoueayp NpeaocTaBneHns MyHULMNAnbHOM YCIyri.

B uensx Tekywero KOHTPOMS MCNosb3yHTCA CBEAEHUS, UMEIOLLnecs
B ONEeKTpoHHOW 6ase [aHHbIX, CnyxXebHas KoppecnoHOEeHUMS, YCTHas U
nMCbMeHHaa  UWHGOpPMaUUA  OOIMKHOCTHbLIX — JIML,  OCYLLECTBNAOLLMX
BbINOJSTHEHNE aAMVHNCTPATUBHbIX npouenyp, XypHansl yyeTa
COOTBETCTBYHLLNX JOKYMEHTOB U ApYyrue CBeAeHus.

[nsa ocyllecTBNeHUs KOHTPOSid 3a CoBeplleHVeM OEeNCTBUN npu
npesocTaBfeHNNn  MyHUUUNANbHOW  yCcnyrm U NPUHATAN  peLleHnn
PYKOBOOUTENIO oOpraHa MEeCTHOro camMoyrnpasfieHna npeacraBnarTCcA
cnpaBku 0 pesyrnbTaTtax NpefocTaBneHns MyHULMNanbHOM YCIyru.

O cnyyasix 1 npuynMHax HapyLleHUs CPOKOB, NocnefoBaTenibHOCTU U
cogepXaHumsa  aAMUMHUCTPATUBHLIX  MNpoueayp  OOSMKHOCTHble  nvua
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HeMeJSIeHHO MHAOPMUPYIOT PYKOBOOMUTENSA oOpraHa, npegocTaBnsioLwero
MYHUUUNANbHY YCIyry, a Takke MpeanpuHUMaloT CpoYHbie Mepbl Mo
YCTPaHEHUIO HapyLLUEHWUH.

TekywMin KoHTpONnb 3a cobnwgeHvem  nocnegosaTerbHOCTU
OENCTBUWA, orpefesieHHbIX  agMUHUCTPaTMBHBIMU  NpoueadypaMmun Mo
npenocTaBlieHUIO MyHUUUNANbHOM ycrnyru, ocyLlecTBnsaeTcs
3aMecTuTenemM pykoBOoAUTENHA oOpraHa MEeCTHOro CcamoynpaBrieHus,
OTBETCTBEHHbIM 3a opraHuMsauuio paboTbl MO  NpefoCTaBfEHMUIO
MYHULUMNANTbHON  YCNYrn, HadarbHUKOM OTAeNla, OCYLLeCTBMALero
opraHmsaunio paboTbl N0 NPeaoCcTaBNEHUIO MyHULMNATbHOW YCAYTU.

[MepeyeHb OOMKHOCTHbLIX L, OCYLLECTBIIALWNX TEKYLLUNN KOHTPOIb,
yCTaHaBIMBAETCA MNOJSIOKEHNAMMU O CTPYKTYPHbIX NogpasfeneHnax opraHa
MECTHOro camoyrnpasfeHUs U JOIMKHOCTHLIMW pernaMmeHTamu.

4.2. I'Iop;u:l,0|< n nepnoan4yHoCTb OCyLLeCTBI1E€HNA MJTaHOBbIX U
BHEMNJ1TaHOBbLIX MPOBEPOK MOJIHOTbI U Ka4YeCTBa npeaocraBJieHNsA
MyHVILI,VII'IaJ'IbHOM yCIyru, B TOM YUCre nop4aaokK un CbOprI KOHTpPOJIA 3a
NOTHOTON U KAQ4EeCTBOM npeanocrtaBJieHnA MyHVILI,I/II'IaJ'IbH017| ycnyru

4.2.1. KOHTpOnb 3a NOSIHOTOM N Ka4eCTBOM MpeaoCcTaBleHns
MYHULMNATbHOW YCITyrn OCYyLLeCTBNAeTCA B hopmax:

1) npoBefeHNA NPOBEPOK,;

2) paccMoTpeHus xanob 3assutenen Ha aenctensa (6esgencraeme)
OpraHa, a Takke Ux JOSMKHOCTHbIX JIUL, MyHULUUNANbHbIX CITy>KaLlnX.

4.2.2. B uendax ocyLecTBNeHNs KOHTPOMA 3a NOSIHOTOM N Ka4eCTBOM
npegocTaBneHnsa MyHULMNAIbHOW YCIyrn NPOBOAATCA NiaHOBbIE U
BHennaHoBble NpoBepkn. [opsaaok v nepnoanyHoOCTb OCYLLLECTBNEHUS
NnaHOBbIX MPOBEPOK yCTaHaBnNueaeTcs nnaHomM paboTsl OpraHa. Mpu
NnpoBepKe MOryT paccMaTtpmBaTbCH BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHMeM MyHULMMNANbHOW YCIyrn (KOMMNeKCcHble NMPOBEPKU), Unn
OTAerbHbIA BOMNPOC, CBA3aHHbLIN C NpeaocTaBneHneM MyHULMNanbHOM
ycrnyru (Tematunyeckme npoBepkun). MNpoeepka Takke MOXeT NPOBOAUTLCS
MO KOHKPETHOW >anobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C NPOBEPKOMN
YCTPaHEeHUs paHee BbIsIBIEHHbIX HapyLWeHUn agMUHUCTPaTUBHOIO
perrameHTa, a Takke B criydae nonyyeHus xanob saasutenen Ha
nencteus (6esgencteme) OpraHa, a Takke UX OIMKHOCTHbIX NN,
MYHULMNASbHbIX CRyXaLmx.

4.2.4. PesynbTaTbl NPOBEPKN 0OGQOPMAIOTCA B BULE akTa NPOBEPKN,
B KOTOPOM YKa3blBalOTCH BbISABIIEHHbIE HEAOCTATKN U NMPeanoXeHNa Nno ux
YCTPaHEHMUIO.

4.3. OTBETCTBEHHOCTb JOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnsoLero
MYHULUMNANbHYIO YCIyry, 3a pewweHns n nenctensa (6esgencreme),
NpUHUMaemble (ocyLecTBNAeMblE) MU B Xo4e nNpeaocTaBreHns

MYHULUMNANbHOM YCNyru
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Mo pesynbTaTaM NPOBEOEHHbLIX MPOBEPOK B Cllydae BbISBEHUS
HapyweHun npaB 3adBuTENEeN BUHOBHbIE IvuUa MNpuUBMeKawTCca K
OTBETCTBEHHOCTU B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccuinckon
denepaunu.

PykoBogntenb opraHa MeCTHOrO  CaMOyrnpaBrieHuMst  HeceT
OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asiBIIEHUN.

PykoBogutenb  (3amectuTenb  pykoBoAUTENsl)  CTPYKTYPHOro
nogpasgeneHus opraHa MECTHOro camoynpasneHus HeceT
OTBETCTBEHHOCTb 3a HEeCBOEBpPEMEHHOe U (UnM) HeHaanexawiee
BbIMOSIHEHME aAMUHUCTPATMBHbLIX OEWUCTBUW, YKa3aHHbIX B pasgene 3
afMWHUCTPATUBHOIO pernamMeHTa.

HOMMKHOCTHbIE nuMUa M MHble MyHUUMNAanbHble Chyxaiwne 3a
pelwleHna n gencteuns (6esgencraeme), NpUHMMaeMble (OCyLLECTBNSEMbIE) B
Xxo4e npefocTaBreHns MyHULMNanbHOW yCryrn, HECYT OTBETCTBEHHOCTb B
YyCTaHOBMNEHHOM 3aKOHO4ATENbCTBOM NOpsiaKe.

4.4. MNonoxeHnda, xapakTepusyroLimne TpeboBaHms K nopaaKy n gpopmam
KOHTPONS 3a NpefoCTaBeHNEM MyHULUNANbHOW YCNyru, B TOM Yncne co
CTOPOHbI FpaXaaH, nx o6 beanHEHU N opraHmnsaumm

KoHTponb 3a npegocTtaBieHneM MyHULMNANbHOW YCyrn CO CTOPOHDI
rpaxkgaH, ux o6begnHeHNn N opraHM3aunin, oCcyLecTBNAETCS NOCPEeLCTBOM
OTKPbITOCTU AEATENbHOCTM OpraHa MEeCTHOro CcaMoynpaBfieHUs MNpu
npegocTaBfieHM  MyHUUMNANbHOW  YCRyru,  MOSlyYeHUsT  MOSHOM,
aKTyarlbHOM N OOCTOBEPHOM WHGOopMauUMn O MNopsake npenocTaBreHus
MYHUUUNANbHOMW YCRyrM M BO3MOXHOCTM [[OcydebHOro paccMoTpeHus
obpaweHnn (kano®) B npouecce nNpenocTaBneHMs MyHULMNANbHON
ycryru.

5. JocynebHbIN (BHECYAEeOHbIN) NOPAAOK 00XarnoBaHUA peLueHUun n
aencrteumn (6esnencTBuA) opraHa, npegocTtaBnsaloLwero
MYHULUMUNANbHYI YCNyry, MHOrotpyHKLUMOHaNbLHOro LueHTpa
npeaocTaBneHus rocyaapCTBeHHbIX U MyHULUNANbHbIX YCNYT,
opraHunsauum, ykasaHHbIX B 4actu 1.1 ctatbu 16 PegepanbHoro
3aKkoHa N2210-P3, a Takke UX AOSMKHOCTHbIX JIUL, MyHULMNaNbHbIX
cnyxawmx, paboTHUKOB

5.1. 3aaButenu wumeroT nNpaBo Ha obxanosaHne B gocyaebHom
nopsigke peLueHnmn n nencTenin (6espenctBuns) opraHa,
npeaoCcTaBnALWEro MyHULMNANbHY YCNyry, AOMMKHOCTHOIO Nuua opraHa,
npenocTaBnaALEro MYHULMNAMNbHYIO ycnyry, MYHULMMNANbHOro
CNny>Kalllero, pykoBoauTensa opraHa, NpeaocTtaBnsAoLWero MyHULUMNanbHy
ycnyry, MHOroyHKLMOHAaNbHOro LeHTpa, paboTHMKa
MHOrOoOyHKLMOHANbLHOrO LieHTpa, opraHM3aunn, npeaycMoTPEHHbIX YacTbio
1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHMKOB.
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3aaBuTenb MoOXeT obpaTtutbCca € XKanobow, B TOM 4ucne B
cnegyowmnx criyvasax:

1) HapylweHue cpoka peructpauumu 3arnpoca O MpeaocTaBreHnn
MyHUUUNANbHOM  ycryrk, 3anpoca, YykasaHHoro B crtatbe 15.1
depnepanbHoro 3akoHa Ne 210-93;

2) HapyleHue cpoka npefocTaBrieHUss MyHuuunanbHou ycnyru. B
ykazaHHOM criydae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asgBuUTenem
peweHnn n pgencteun (6e3gencTBmsi) MHOMOQYHKLMOHANBbHOMO LEHTPa,
paboTHMKa MHOMOYHKLMOHAIbHOIO LeHTPa BO3MOXHO B Crlydae, ecnu Ha
MHOrOOYHKUMOHAMNbHbIM LIEHTP, peweHns u gencteusa (besgencreue)
KOTOPOro o0XanyTcs, BO3fOXeHa QYHKUMS MO NpeaocTaBreHnto
COOTBETCTBYHOLUMX MYHULMMASbHbBIX YCyr B MNOfIHOM obbeme B nopsiake,
onpeaeneHHom vacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHue y 3aaBUTENSA OOKYMEHTOB UM uHopmauum nmbo
OCYLLEeCTBNEeHUa OeNCTBUN, NpeacTaBfeHne Un OCyLEeCTBIEHNE KOTOPbIX
He npeaycMOTPEHO HOPMaTUBHbIMM MPaBOBbIMW akTamun Poccuickon
denepaumm, HopMaTMBHLIMU NpaBoBbIMK akTamMun Pecnybnukn TatapcTaH,
MyHULUUNANbHbIMU NpaBoBbIMU aKkTammu ans npegocTaBneHus
MYHUUUNANBHOW YCNYTK;

4) oTka3 B npuemMe [OOKYMEHTOB, MpeadoCTaBrieHne KOTOpPbIX
npeaycMOTPEHO  HOPMaTUBHBLIMW  MPaBOBbLIMW  akTamMm  Poccumnckom
depepaumm, HopMaTMBHBIMU NPaBoOBbIMK akTamn Pecnybnunkn TatapcTaH,
MYHULUMNANbHbIMU NpaBoOBbIMU aKkTamm ans npenocTaBneHus
MYHULUMNANbHOW YCNyru, y 3asaBUTENS;

5) oTkaz3 B nNpegocTaBfeHUn MyHUUMNAnNbHOW  yCnyru, ecnu
OCHOBaHWA OTKasa He npeaycMoTpeHbl deaepanbHbiMU  3aKOHaAMU U
NPUHATBIMU B COOTBETCTBMU C HUMU MHBIMW HOPMAaTMBHbLIMW MPaBOBbLIMU
aktamn Poccuinckon degepaumm, 3akOHaMU U UHBIMM HOPMAaTUBHLIMU
npaBoBbiMM  akTamyn  Pecnybnukn  TaTtapcTaH, MyHUUMNANbHbIMU
npaBoBbLIMW akTamMn. B ykaszaHHOM cnyyae gocyoebHoe (BHecyaebHoe)
obxanoBaHue 3adBuUTENEM peweHun W gencteun  (6esgencrTens)
MHOrOOYHKLNOHANbHOro  UeHTpa, paboTHMKa MHOrOYHKLMOHANbLHOMO
LeHTpa BO3MOXHO B Clfyyae, ecliM Ha MHOroqyHKUMOHAsbHbIA LEHTP,
peweHns n aencrems (6es3gencrteme) KOTOporo obXxanykTcs, BO3NOXeHa
dyHKUMS NO NPeaoCTaBiEHNIO COOTBETCTBYIOLLNX MYHULMNAMNbHbIX YCIyr B
nonHom obbeme B nopsaake, onpegeneHHoMm 4actbto 1.3 crtatbn 16
depnepanbHoro 3akoHa Ne 210-93;

6) 3atpeboBaHMe C  3aABUTENS npu npenocTaBneHnm
MYHUUUNANbHOW YCAyrM nnatbl, HE NpPeayCMOTPEHHON HOPMAaTUBHbLIMU
npaBoBbIMN akTamn Poccunckon denepayum, HOpMaTUBHLIMW NPaBOBbLIMA
aktTamn Pecnybnvkn TatapcTaH, MyHUUMNANbHBIMY MPaBOBbLIMU akTamu;

7) OTKkas opraHa, nNpPeaoCTaBMSOWEro MyHALMNANbHY YCRyry,
OOSDKHOCTHOrO NMua opraHa, NnpeoCcTaBnsaoLwWwero MyHUUunanbHyo yenyry,
MHOrOOYHKLUNOHANbHOro  UeHTpa, paboTHMKaA MHOrOMYHKLMOHANbLHOMO
LeHTpa, opraHusauun, npeaycMoTpeHHbIX YacTtbto 1.1 cratbn 16
depepanbHoro 3akoHa Ne 210-03, unm mx paboTHMKOB B MCNpaBREeHUU
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OOMYLWEHHbIX MMM OreyaTok U owunboK B BblAAHHbLIX B peaynbrarte
npegocTaBfieHUss MyHULMMNAnsHOW yCnyru OOKYMeHTax Nubo HapylleHue
YCTAHOBIEHHOrO CpoKa Takux ucnpasneHun. B ykasaHHOM cnyyae
pocynebHoe (BHecyoebHoe) obxanoBaHMe 3asiBUTENIEM pPeLleHUn U
nencteun (6e3nencTBmsl) MHOMoOOYHKLMOHANBbHOMO LEHTpa, paboTHMKa
MHOrOOYHKLUMOHANbHOr0  LUEeHTpa BO3MOXHO B Clyyae, ecnvM Ha
MHOrOOyHKLUMOHAamNbHbIA LEHTP, peweHus u agencteus (besgencreue)
KOTOPOro o0XanyTcs, BO3fOXeHa QYHKUMS MO NpeaocTaBreHnto
COOTBETCTBYHOLUMX MYHULMMANbHbBIX YCyr B NOfHOM o6beme B nopsiake,
onpeaeneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsgka BbldayuM LOKYMEHTOB MO
pesynbTatam nNpeaocTaBreHns MyHULMNansHOM YCNyru;

9) npuocTtaHoBNeHne nNpeaocTaBneHnsa MyHUUMNanbHOM ycnyru, ecnm
OCHOBaHWA TMPUOCTAHOBIIEHNA He NpedycMoTpeHbl  deaeparnbHbIMU
3aKOHaMN U NPUHATLIMA B COOTBETCTBMM C HUMW WHBIMWU HOPMAaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, 3akoHamMU U UHBIMK
HOPMaTUBHbLIMU NnpaBoBbIMU aKkTammu Pecnybnvku TaTapcTaH,
MyHUUUNANbHbLIMW NpaBoBbIMU akTaMu. B ykaszaHHOM criydyae pgocynebHoe
(BHecynebHoe) obxanoBaHWe 3asiBUTENEM pPeELIeHMW W OENCTBUN
(6espencTeus) MHOrOYHKLMOHASTbHOIo LeHTpa, paboTHUKa
MHOrOOyHKLMOHANbHOro  LeHTpa BO3MOXHO B Cfyyae, €ecnv Ha
MHOrOOYHKLUMNOHAmNbHbIA LEHTP, peweHus u pagencteus (b6esgencreue)
KOTOPOro o0XanylTcs, BO3fOXeHa QYHKUMS MO NpeaocTaBreHnto
COOTBETCTBYHOLUMX MYHULMNASNbHbBIX YCyr B NOfIHOM obbeme B nopsiake,
onpeneneHHomMm Yyactbto 1.3 ctatbhn 16 PenepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENSA NPU NPeocTaBneHnM MyHUUUNansHoOm
ycryrm  OOKYMEHTOB  uNM  MHopmaumn,  OTCyTCTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HE YKa3blBanvCb Npu NepBoHa4vanbHOM OTKase
B nNpuMeme  OOKYMEHTOB, Heobxoaumbix ANs  NpefocTaBneHus
MYyHUUUNANbHOM ycnyru, nmbo B npedocTaBieHnn MyHULMNansHOM YCIyru,
3a UCKITIOYEHMEM ClyYaeB, NPeayCMOTPEHHbIX MYHKTOM 4 Yactu 1 ctatbun 7
depepansHoro 3akoHa Ne 210-03. B ykasaHHOM cnyyae pgocyaebHoe
(BHecyoebHoe) obOxanoBaHue 3asiBUTENEM pPeELIeHUA W OEACTBUN
(6espencTans) MHOIOQYHKLMOHATbHOro LeHTpa, paboTHMKa
MHOrOOYHKLMOHANBbHOrO0  LEeHTpa BO3MOXHO B Cfyyae, €CcnM Ha
MHOrOOYHKLMNOHAmNbHbIA LEHTP, peweHus u agencteus (6esgencreme)
KOTOpPOro o0XanyTcs, BO3NOXeHa QYHKUMS MO NpeaoCcTaBreHnto
COOTBETCTBYHOLUMX MYHULMNANbHbBIX YCNyr B NOMIHOM obbeme B Nopsiake,
onpeaeneHHomMm Yactbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nogaetca B MNUCbMEHHOW doOpMe Ha BymaxHOM
HOocUTene, B 3rEKTPOHHOM dopmMe B OpraH, npenocTaBfSlOLLNN
MYHUUMNANbHYO  YCryry, MHOroyHKUWOHanbHbIM  UeHTp 5nmbo B
COOTBETCTBYWLLUMN OpraH roCcy4apCTBEHHOM BRacTu, SABMAAOLWMUINACA
yuypeauTenem MHOroyHKUMOHANbLHOMO LeHTpa (Janee - ydpegutenb
MHOrOyHKLUMOHANbHOr0  LEeHTpa), a Takke B  OpraHusaummu,
npegycMoTpeHHble Yactbtio 1.1 ctatbmn 16 depepanbHoro 3akoHa Ne 210-
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®3. XKanobbl Ha peweHna u pgencteumsa (besgencrTeme) pykoBoauTENs
opraHa, npeaoCcTaBnsAlLWEro MyHUUMNANbHYO YCryry, noJakTcs B
BbILLECTOALLNM opraH (Npu ero Hanuyuu) nmbo B crnyyae ero OoTCyTCTBUSA
paccmaTpuBaloTcH HenocpeacTBEHHO pykoBoauTenem opraHa,
NpeoCTaBnALWEro MyHUUMNAnNbHYy ycnyry. >Kanobbl Ha pelleHus n
nencteua (besgencrtene) paboTHMKA MHOTFOYHKLUMOHANBHOIO LEeHTpa
noaatTca PYKOBOOUTENO 3TOr0 MHOrOQYHKLMOHANbHOro LeHTpa. »Kanobsol
Ha pelueHna n gencteus (6esgencrTeme) MHOrO(PYHKLMOHANBHOMO LieHTpa
nogatoTcs yuypeauTento MHOFO(YHKLNOHANbHOIo LeHTpa nnm
OOSHKHOCTHOMY Ny, YNOAIHOMOYEHHOMY HOPMaTMBHbLIM MPaBOBbIM aKTOM
Pecnybnvkn TaTtapctaH. XXanobbl Ha pelweHns n gencrtena (besgencrame)
pabOTHMKOB OpraHmsaumn, npeaycMOTPEHHbIX 4YacTbio 1.1 crtatbn 16
depepanbHoro 3akoHa Ne 210-®3, nogalTcss PYKOBOAUTENAM  3TUX
opraHusaumn.

Kanoba Ha peweHuns wn pencteus (6es3gencteme) oprala,
NpeaoCcTaBAILWEr0 MyHULMOANBHYIO YCNYry, OOMKHOCTHONO Nnua opraHa,
npeaocTaBSOLLErO MYHULMNASBbHYIO ycnyry, MYHULMNANTbHOrO
cnyxawiero, pykoBoauTens opraHa, NpeocTaBnaowero MyHuUmMnanbHyo
ycnyry, MoOXeT ObITb HanpaBfeHa no no4vte, Yepes MHOroyHKLMOHASbHbIN
LeHTP, C UCMONb30BaHNEM MH(OPMALMOHHO-TENEKOMMYHUKALMOHHOW CETH
«WHTepHeT», oduumanbHOro camTa oOpraHa, npPeaoCcTaBnsoLWEro
MyHUUMNanbHyo ycnyry, EguHoro noptana nmbo PecnybnmkaHcKoro
nopTana, WHMOPMaUMOHHOM cUcTeMbl pocyaebHoro obxanoBaHud, a
Takke MOXET BbiTb NPUHATA Npu NNYHOM npueme 3assutens. XKanoba Ha
peweHns un genctena (6es3gencrteme) MHOrogYHKUMOHANbHOMO LEeHTPa,
paboTHMKA MHOrOMYHKLUMOHANBHOIO LIEHTpPa MOXeT ObiTb HamnpasfieHa no
noyTe, C UCMNonb30BaHMEM NHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHON CETH
«HTEepHeT», oduumanbHOro camta MHOro(yHKUMOHANbHOMO LEHTPA,
EonHoro noptana nubo PecnybnukaHckoro noprtana, WHGOPMaLNUOHHOWM
cuctembl gocyaebHoro obxanoBaHus, a Takke MOXET OblTb NPUHATa NpwU
nM4YHOM npueme 3agasutens. Kanoba Ha peweHus ”  OenNCTBUS
(bespenctBmne) opraHusaumin, NpeaycMoOTPEHHbIX Yactbto 1.1 ctatbm 16
depepanbHoro 3akoHa Ne 210-P3, a Takke ux paboTHMKOB MOXET ObiTb
HanpaBneHa NoO MNo4te, C  WUCMONb30BaHMEM  MH(POPMALMOHHO-
TeNeKOMMYHUKaLMOHHON ceTn «VHTepHeT», oduumnanbHbiX CanWTOB 3TUX
opraHmsaumn, EamHoro noprtana nubo PecnybnvkaHckoro noprtana, a
Takke MOXeT ObITb NPUHATA NPU NIMYHOM NpUeMe 3aaBUTENS.

5.3. Y)Kanoba gomxkHa cogepxatb:

1) HavmeHoBaHMe opraHa, nNPeaoCTaBMSOWEro MYyHULMNANbHYHO
ycnyry, AOSMKHOCTHOrO Nnua opraHa, NpeAoCcTaBsoWero MyHUUMNAanbHyo
ycnyry, numbo MyHMUMNanbHOroO cnyXawero, MHOroMYHKUNOHANbLHOro
LeHTpa, ero pykoBogutena u (unum) paboTHUKA, OpraHu3auuin,
npeaycMoTpeHHbIX YacTtbio 1.1 ctaten 16 ®enepanbHoro 3akoHa Ne 210-
®3, nx pykoBogutenen un (unum) paboOTHUKOB, peLleHUss U OeNCTBUS
(6espencrBmne) KOTopbIX 0bXanytTCs;
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2) dhamununio, UM, O0TYECTBO (MocnenHee - Npu Hann4ynn), CBeaeHus
O MeCTe xuTenbcTBa 3asButensa - dwusmndeckoro nuua nmbo
HauMeHoBaHWe, CBeAeHUss O MecTe HaxoXaeHusa  3aaButens -
IOPUANYECKOrO Nuua, a Takke HoMep (HOoMepa) KOHTAKTHOro TenedoHa,
agpec (agpeca) anekTPoOHHOM NoYThl (NPU HanNU4Mn) N NOYTOBbLIN agpec, Nno
KOTOPbIM AOSMKEH ObiTb HaNpaBrieH OTBET 3asABUTENIO;

3) cBegeHunsa 06 obxkanyemMblx peLlleHnsx n gencteusx (6esnencTasnm)
opraHa, NpegoCcTaBnALWero MyHMUUnNanbHyo ycnyry, A0SHKHOCTHOroO nmua

opraHa, npeaocTaBnsArLLLEroO MYHULUNANbHYHO ycnyry, nnobo
MYHMLUMMNASTbHOIo crnyxaktiero, MHOroyHKLNOHAaNbHOIro LEeHTpa,
paboTHMKa MHOroyHKLNOHAbHOIo LeHTpa, opraHmsaumu,

npeaycMoTpeHHbIX YyacTbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-
®3, nx paboTHMKOB;

4) poBodbl, HA OCHOBaHMW KOTOPbIX 3asiBUTENb HE CorfaceH C
peweHneMm n pgenctemem (6e30encTBMEM) OpraHa, npeaoCcTaBMSHOLLErO
MYHULMNAMbHYO YCNyry, 4OMKHOCTHOMO nuua opraHa, npeaocTaBnsatoLLero
MYHULMNASBbHYIO ycnyry, nnobo MYHULMNANbHOro cnyxawiero,
MHOrO(YHKLUMOHANbLHOIO LUEeHTpa, paboTHMKA MHOrogyHKLUMOHATbHOro
LeHTpa, opraHusauun, npeaycMoTpeHHbIXx YacTtbto 1.1 cratbn 16
depepanbHoro 3akoHa Ne 210-d3, mx paboTHMKOB. 3asiBUTENEM MOryT
OblTb nNpeacTaBneHbl AOKYMEHTbl (MpWM  Hanuuuu), nogTeepxjaroLime
00BOAbI 3asBuUTEnNs, NMB0O UX Konuw.

5.4. TlMoctynuBwasa xanoba noanexuT perucTpaumm B CPOK He
nosgHee pabo4vero gHs, cneayowero 3a AHeM NOCTYMMEHUS.

5.5. JKanoba, noctynuBwas B oOpraH, nNpeaoCcTaBnsoWmn
MYHULMNASBbHYIO  YCNyry, MHOrOOYHKUMOHASbHBLIM LEHTP, Y4peauTeso
MHOrO(PYHKUNOHaNbLHOro LeHTpa, B oOpraHusauuu, npeaycMoTpeHHble
yactbto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, nmbo
BbILLECTOSAWNN opraH (Npu ero HamuMyuu), NoaneXuT PacCMOTPEHUD B
TeyeHne NaTHaguatM paboymx gHen CO OHA ee perucTtpauuu, a B cryyae
obxanoBaHust OTKasa opraHa, npegoCcTaBnAWEro MyHULMNANbHYHO
ycnyry, MHOroyHKLUMOHAaNbLHOro LieHTpa, opraHnsaunn, npegyCcMoTpPeHHbIX
yacteto 1.1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, B npueme
OOKYMEHTOB Yy 3asBuUTenNs NmMbo B McnpaBneHun OMNyLEHHbIX One4YyaTok u
OWNBOK Unn B criyyae obXxanoBaHUs HapyLLlEeHUs YCTaHOBMEHHOIO CpoOKa
TakMx WCNPaBfeHun - B Te4veHue natTM paboumx OHenW COo OHA ee
perucTpauuu.

5.6. o pesynbTatam paccMoTpeHust xanobbl NPUHMMAETCS O4HO U3
crenyroLmx peLleHnn:

1) xanoba ygoBneTBopsieTcsl, B TOM 4ucne B (OpPME OTMEHbI
NPUHATOrO peLleHns, UCNpaBreHnsa AOMNYLWEeHHbIX oneyaTok u owubok B
BblAA@HHbLIX B pe3ynbTate npeaoCcTaBfieHUs MyHUMUMUNANbHOW  YCryru
OOKYyMeHTax, BO3BpaTa 3asBUTESNI0 [OEHEeXHbIX CpeacTs, B3uMMaHue
KOTOPbIX He MpegycMOTPeHO HOpMaTMBHbIMKM  MPaBOBbLIMW  akTaMu
Poccunckon degepaumm, HopMaTUBHBIMU MPaBOBbLIMKU akTaMn Pecnybnukm
TaTapcTtaH, MyHUUMNanbHbIMX NPaABOBbLIMU aKTaMu;
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2) B yOOBreTBOpPEHUN Xanobbl 0TKa3biBaeTCs.

He nosgHee [fHA, cneaywowero 3a AHEM TMPUHATUS  peLleHus,
YKa3aHHOro B HaCTOSALWEM MYHKTE, 3asBUTENO B MMCbMEHHON (hopMe U no
XenaHumio — 3asBuTenss B 3NEKTPOHHOW  dopMe  HanpaensieTcs
MOTUBUPOBAHHbLIN OTBET O pesynbTaTax PaCCMOTPEHUS Xanobbl.

5.7. B cnyyae npusHaHus xanobbl nognexallen yaoBreTBOPEHNIO B
OTBETE  3adBUTEN0 O pe3ynbTartax pacCMOTPeHus Xanobbl [aeTtcs
MHJopMaLnA o) OEencTBUsX, OCyLLleCcTBNAEMbIX opraHom,
NPeaoCTaBNAWMM  MYHUUUNANBHYKO  YCNyry, MHOrogYyHKLMOHANbHbLIM
LeHTpoM nnMbo opraHusauuen, npeaycMoTpeHHom vactbto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-03, B uenax He3sameanuTenbHOro
YCTPaAHEHUSI BbISIBNEHHbIX HapyLWeHUA Npu OKasaHuu MyHuUuMnanbHOW
yCnyru, a Takke NpUHOCATCS U3BUHEHMS 3a AOCTaBfieHHble HeygobcTBa U
yKkasblBaeTca uHopMauuss O JanbHeuwux OencTBuaX, KOTopble
HeobX0ANUMO COBEPLUNTL 3asiIBUTESIO B LeNSAX NosyyYyeHnsa MyHUUMnanbHOW
yCnyru.

5.8. B cnyvae NpU3HaHMA  xanobbl He  noanexawleu
yOOBMETBOPEHNIO B OTBETE 3adABUTEN0 O pesynbTaTax pPacCMOTPEHUS
Xanobbl [JalTcs apryMEeHTUPOBaHHbIE  Pa3bACHEHUA O  MpUYMHaXx
NPUHATOrO peLleHns, a Takke WHdopmaumsa o nopsiake obxkanoBaHUs
NMPUHATOrO peLLEHUsI.

5.9. B cnyyae yctaHoBneHus B xode WM NO  pesynbraTam
pacCcMOTpPeEHNs  anobbl NPU3HAKOB cocTaBa agMWHUCTPATUBHOIO
NpaBoOHapPyLLUEHNSS WU NPECTYNSIEHNA OOSMKHOCTHOE nNULO, paboTHMK,

HageneHHble NOSTHOMOYMSAMMU no PacCMOTPEHUIO Xanoo,
He3aMeannTeribHO HanpaeiAlwT uUMerwwneca martepuarnbl B OpraHbl
npokypaTypbl.
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MpunoxeHne Ne 1

K AODMWUHUCTPaTUBHOMY
pernameHTy
npenocTaBneHuns
MYHULMNANbHOW YCIyrn no
NpekpaLLeHunto npaesa
NOCTOSAHHOro (6eccpoYHOro)
NOSfIb30BaHNA U
MOXXM3HEHHOro
Hacnegyemoro BnageHus
3eMernbHbIM y4acTKOM npu
OTKase 3emrienosnb3oBaTens,
3emneBnagennua ot
NpuHaanexawero M npasa
Ha 3eMerbHbIN Yy4aCTOK

dopma

PacnopsikeHune «O npekpalleHumn npasa NoCTOAHHOIo (6eccpoyHoro)
NoJSiIb30BaHUS 3EMESNbHbIM Y4aCTKOM UK NpaBa NOXU3HEHHOTO
HacnegyemMoro BrnageHusi 3eMesbHbIM y4acTKOM»
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MpunoxeHnne Ne 2

K AQOMUHUCTPATUBHOMY
pernameHTy
npenocTaBneHus
MYHULMNANbLHOW yCnyru no
NpeKpaLLeHnio npaea
NOCTOSAHHOro (6eccpoYHOro)
NONb30BaHUA U
MNOXXNU3HEHHOrO
Hacrnegyemoro BrageHus
3eMesibHbIM y4acTKOM Nnpu
oTKa3e 3emMnenosib3oBaTens,
3emnesnagensua ort
NpuHagnexawero um npaea
Ha 3eMenbHbIN y4acTOK

dopma
(BnaHk opraHa, NnpeaocTaBnAwLLEro MyHALUUNANbLHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

Mpencrasutens:

KoHTaKkTHble AaHHble
npeacTaBUTENS:
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PELLUEHWE
00 oTKase B npefoCcTaBfeHn MyHULMNAaIbHOM YCIyru
MO NpeKpaLLeHunto npasa NOCTOSHHOIo (6eCcpoYHOro) Nofb30BaHUS U
NOXW3HEHHOro Hacnenyemoro BrnageHusa 3eMesibHbIM y4aCcTKOM Npu oTKase
3emMrnenonb3oBartens, 3eMrnesnagenbsLa oT npuHagneXxatwero MM npasa Ha
3eMeSibHbIN Y4acTOK
oT Ne

Paccmotpes  Bawe  3asBneHne ot No
N npunaraemMble K HEMY OOKYMEHTbl YNOSIHOMOYEHHbIM

OpraHom
NMPUHATO peLueHne o6 oTkase B npekpaweHnn npasa rMOCTOAHHOIO
(6eCCpO‘-IHOI'O) noJsib3oBaHNA M TMOXU3HEHHOINo Hacnegyemoro BJlaeHUsd
3eMeJIbHbIM Y4H4aCTKOM MNpn OTKa3e 3eMrienosib3oBaTend, 3emMriesriageribla
OT npunHagnexawero UM rnpaBa Ha 3eMerbHbIN y4acCToOK Mno cneaywwmnm
OCHOBaAHUNAM:

1.

2.

[lononHnTensHas nHpopmaums:

Bbl BnpaBe MNOBTOPHO 06paTUTbCA B YMNOSIHOMOYEHHLIA OpraH C
3asiBfIeHMEM O MPeaoCTaBfEHUM YCAyrM Mocre YCTPaHEeHUSA YKa3aHHbIX
HapyLUEeHWHN.

[aHHbIN O0TKa3 MoXeT ObiTb obXanoBaH B pocyaebHoM nopsgke
nyTeM HanpasfieHMsl Xanobbl B YMNOMHOMOYEHHbLIA OpraH, a Takke B
cynebHom nopsiake.

Crenenust 00 HIEKTPOHHON TTOAMHUCH

HormkHocTHoe nuuo (PUO)

(mognmck yNnonHOMOYEHHOro
[OOJDKHOCTHOTO Nnua opraHa)
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MpunoxeHnne Ne 3

K AODMWUHUCTPaTUBHOMY
pernameHTy
npenocTaBneHuns
MYHULMNANbHOW YCIyrn no
npekpaLLeHunto npasa
NOCTOSAHHOro (6eccpoYHOro)
NOSfIb30BaHNA U
MOXXM3HEHHOro
Hacnegyemoro BnageHus
3eMernbHbIM y4acTKOM npu
OTKase 3emrienosnb3oBaTens,
3emneBnagennua ot
NpuHaanexawero M npasa
Ha 3eMerbHbIN Yy4aCTOK

dopma
(BnaHk opraHa, NnpeaocTaBnAwLLEro MyHALUUNANbLHYO YCNyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoOHTaKTHble AaHHbIe
npeacTaBUTENS:

PELWWEHWE
06 oTkase B NpuemMe OOKYMEHTOB, HE0OX0AMMbIX AN NpeaoCcTaBneHus
MYHULUMNANbHOW YCNyri No NpekpaLleHnto npaea nocTostHHOro
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(6eccpoyHOro) Nosib3oBaHUA U MNOXU3HEHHOMO HACcregyemMoro BrageHms
3eMenbHbIM Y4aCcTKOM MNpu OTKase 3eMrenonb3oBaTens, 3eMnesnagensua
OT NpUHagnexatiero UM npasa Ha 3eMefbHbIA Y4acTOK

oT Ne

Paccmotpes  Bawe  3asBneHne  oOT No
N npunaraemble K HEMY OOKYMEHTbl YNOAHOMOYEHHbLIM

OopraHom

NMPUHATO peLllueHne 06 oTkase B npumneme
OJOKYMEHTOB, HeobxoaMMbIX Ans npekpaweHmna ripaBa MNOCTOAHHOIO
(6eCCpO‘-IHOI'O) nofib3oBaHNA U TMOXU3HEHHOINo Hacnegyemoro BJlageHUsd
3eMeJIbHbIM Y4aCTKOM MpPpU OTKa3e 3emMrienosib3oBartesida, 3eMrnesriageribla

oT npuHagnexatiero nm npasa Ha 3eMerbHbIn
y4acToK
1.
PasbdacHeHue NPUYnH OoTKasa:
[lononHnTensHas nHpopmaums:

Bbl BnpaBe nOBTOPHO 06paTUTbCA B YMNOSTHOMOYEHHbIN OpraH C
3asiBfIeHMEM O MpPeaoCTaBfEHUM YCAyrM Mocre yCTPaHEeHUSA YKa3aHHbIX
HapyLUEHUH.

[aHHbIN O0TKa3 MoXeT ObiTb obXanoBaH B pocyaebHoM nopsgke
nyTem HanpasfieHMsl Xanobbl B YMNOSTHOMOYEHHbLIN OpraH, a TaKkke B
cynebHom nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nnyo (PUO)

(mognmck yNnonHOMOYEHHOro
OOJDKHOCTHOTO Nua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY
pernamMmeHTy npegocTaBneHns
MYHULUMNANbHOW yCnyru no
NpeKpaLLeHunio npasa
NOCTOSAHHOro (6eccpoyHoro)
NONb30BaHUSA U NOXU3HEHHOTO
Hacnegyemoro BrnageHus
3eMeSibHbIM Y4aCTKOM Mpu
oTKase 3eMnenorb3oBaTens,
3emneBnagernbLa ot
npuvHagnexatiero UM npasa Ha
3eMesibHbIN Y4acCTOK

dopma

(HaMmeHoBaHWe opraHa MeCTHOrO CaMoyrnpaBreHus
MyHULMNansHOro obpasoBaHus)

oT

(ana  dmsnyecknx vy - amunud, uMMms, OTY4eCTBO (Mpwu
HamMuunM),  MEeCTO  XKWUTEeNbCTBa,  PEKBU3UTbI  AOKYMEHTa,
YAOCTOBEPSAOLLEro NIMYHOCTL, MHH)

(ons ropyanMyeckux nul - HaMMEHOBaHWE, MECTO HaxoXAeHus,
opraH13aLoHHO-NpaBoBas opmMa, CBeAEHUS O rocyaapCTBEHHON
peructpaumm B EIMPHOJ, OI'PH)

(nouToBbIN agpec, agpec 3nNeKTPOHHOM NoYThl, HoMep TenedoHa
Onsa cBa3u)

3AABJIEHNE
0 NpekpaLleHnm npaBa NoCTOAHHOro (6eCCPOYHOro) NONb30BaAHUS 3EMETNbHBIM
y4acTKOM UINK npaBa NOXW3HEHHOro Hacneayemoro BnaaeHust 3eMenbHbIM
y4acTKOM

Mpowy Bac npekpaTuTb NpaBO MOMb30BaHUsA (BrageHusl) 3emMenbHbIM
y4yacTKkoM (NpaBO OTMETUTb rafiovKon):
L] npaBo NOCTOSIHHOro (6eccpOYHOro) NOfIb30BaHMS 3€MESTbHbIM Y4aCTKOM;

D npaBo NOXM3HEHHOIo HacrneayemMoro srnageHuna 3emMesibHbIM y4aCTKOM.
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Kagactposbin HOMep 3eMenbHOoro yyacTka:
nnm B cnydyae, ecnm
ncrnpawmnBaemMblil 3eMeSibHbIA Y4acTOK He CTOUT Ha KagaCcTpoBOM y4yeTe,
KagaCcTpoBbIA  HOMeEp KaJacTpoBOro KeapTana, B KOTOPOM  HaxoAUTCsH
3eMeribHbIN y4yacToK,

Anpec 3eMernbHOro yyactka: MyHULMNanbHbIA pafioH (FrOPOACKON OKpYr),
HaceneHHbI MyHKT yn. A.

Pe3ynbTaT  npedocTaBreHMst  MyHMUMNAnNbHOWM  YyCnyrm  npouly
NpeaocTaBuUTb:

DB NNYHBIN KabuHeT [NopTana rocyaapCTBEHHbIX U MyHULMNASbHBIX
ycnyr Pecnybnukn TaTtapcTaH;

B NWYHbIN KabuHeT EaAmMHOro noptana rocydapCTBEHHbIX W
MYHULMNAnNbHbIX YCYT;

B MHOroyHKLUNOHaNbHOM LieHTpe npenocTaBneHns
rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecny6nvkn TaTtapcTa;

D B OpeaaHe.
(naTta) (mnoanuceb) (©.1.0.)
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MNpunoxeHne Ne 5
K AOMUHUCTPaTUBHOMY
perrnameHTy npegocTaBneHus
MYHUUMNANBHOW yCnyru no
npekpaLleHuto npasa
NOCTOSAHHOro (6eccpoyYHOoro)
NOSIb30BaHUSA U NOXU3HEHHOO
Hacrnegyemoro BnageHus
3eMeSibHbIM Y4aCTKOM Mpu
OTKase 3eMsienonb3oBaTens,
3emneBnagernbua oT
NpuHagnexawero MM npasa Ha
3eMerbHbIN y4acToK

PykoBoautento

OoT.

3AABJIEHUE
00 McnpaBneHnn TEXHNYECKOM OLLIMOKK

Coobuwato 06 owunbke, [ONYyLEHHON NPUM OKasaHUM MyHULMNANbHON
YCIyrn no npeKkpalleHMio npaBa MOCTOSTHHOro (6eCccpOYHOro) Monb30BaHUA U
MNOXXWM3HEHHOrO Hacnegyemoro BrnageHUs 3eMenbHbIM Yy4acTKOM MNpu OTKase
3eMIenonbL30oBaTens, 3emneBnagensua OT MNpuHagnexawero UM npasa Ha
3eMeSbHbIN Y4aCTOK.

3anucaHo:

Flpanmbele cBedeHnA:

Mpowy wucnpaBuTb OOMYLWIEHHYD TEXHUYECKYID OLKNOKY U BHECTU
COOTBETCTBYIOLLUME U3MEHEHUS B AOKYMEHT, SBMAKOWMIACA pe3ynbTaToM
MYHULMNANbHOW YCNYrW.

Mpunarato crnegyowmne AOKYMEHTbI:

1.

2,

B cnyyae npuHATMS peweHna o6 OTKNOHeHMM 3adaBneHna o6
ncnpaBfiEHNN TEXHUYECKON OWMOKN NpoLLy HanpaBuUTb Takoe peLLEeHne:

nocpeacTBOM OTMpPaBfieHNa 3fIeKTPOHHOro [JOKyMeHTa Ha apgpec E-
mail: :
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B BuWOE 3aBEPEHHOM KoUMW Ha OyMaxXHOM HocuUTerne MOoYTOBbIM
OTMpaBrieHneM Mo agpecy:

Hactoswmm noaTtBepkaar: CBeAEeHWsl, BKMOYEHHble B 3asiBreHue,
OTHOCSILLMECS K MOEN IMYHOCTU W MpedcTaBfsieMoOMYy MHOK Nuly, a Takke
BHECEHHbIE MHOK HWXe, [OO0CTOBEPHbl. [oKyMeHTbl (KOMMM [OOKYMEHTOB),
NPUMNOXEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT TPeboBaHMSAM, YCTaHOBIEHHBIM
3akoHogaTtenbctBoM Poccuitickont depepaumn, Ha MOMEHT nNpeacTaBeHus
3asiBMNEHNS 3T JOKYMEHTbI AENCTBUTENbHBI U COAepXKaT JOCTOBEPHbIE CBEAEHMSI.

(

(narta) (noanuceb) (©.1.0.)
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Jluct cornacoBaHus k gokymeHTy Ne 1623 ot 20.12.2024

Wuunumatop cornacoBanus: Kydymosa J1.C. MaBHbin cneumnanuct MKY "lNanaTta nmyLwectBeHHbIX U 3eMerbHbIX
OTHOLLEHMN BepxHeyCcnoHcKoro MyHuumnanbHoro paroHa Pecnybnvku Tatapctan”

CornacoBaHune nHngyumnposaHo: 19.12.2024 14:48

Jlnct cornacoBaHus Twun cornacoBaHus: cMeLllaHHoe

N° (017 [0} Cpok cornacoBaHusi PesynbTaT cornacoBaHus 3amevaHus

Twn cornacoBaHus: napannenbHoe

CornacosaHo
1 MoTtanosa J1.M1. -

20.12.2024 - 15:08

CornacoBaHo
2 Canuxos E.M. -

20.12.2024 - 10:55

3 Apxupeesa T.I". CornacoBaHo )

20.12.2024 - 09:22

Twn cornacosaHus: nocneposaTenbHoe

4 AxmMeTLmH A A. LiMNoanucaHo )

20.12.2024 - 15:49
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