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3. KoHTponb 3a NCNOMHEHNEM HACTOSALLLErO NOCTaHOBIIEHUSA BO3MOXNUTb HA 3aMeCcTUTens
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YTBepXaeH nocTaHOBMEHNEM
NcnonHutensHoro komuTeTa
BepxHeycnoHckoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

OT «___ » 2024 r.Ne

AOMUHUCTPATUBHbLIN pernaMmeHT
no npenocTaBlieHUsi BOAHbIX 060 bEKTOB, HAXOAALWMNXCA B MYHULMUNANbLHOM
COOGCTBEHHOCTH, B NOJNIb30BaHMe Ha OCHOBaHWM AoroBopa
BOAOMNOJIb30BaHNA UMK pelleHus O NpeaocTaBfieHUU BOOHOro o6bLeKkTa B
nosfib3oBaHue

1. O6wme nonoxeHus
1.1. TlpegmeT perynnupoBaHna agMUHUCTPATUBHOIO perfiameHTa

HacTtoawun aAMUHNCTPATUBHbLIN pernameHT npenocTaBneHns
MyHUUUNaneHOW  ycnyrm (ganee —  aOMWHUCTPATUBHBIA  perfiaMeHT)
yCTaHaBnMBaeT CTaHOapT M NOPSLAOK NpeaoCTaBlIeHNs MyHUUMMANbLHOW yCnyru
MO MpedocTaBNeHnto BOAHbIX OOBLEKTOB, HaXOAALWMXCA B MyHUUMMNANbHOM
CcOBCTBEHHOCTH, B NOMb30BaHNe Ha OCHOBaHWWN 40roBopa BOAOMNOMNb30BaHUSA UM
pelleHMs O npedocTaBrieHMn BoAHOro obbekTa B Mornb3oBaHWe (panee —
MyHUUMNansHas ycryra).

1.2. KaTeropumn sasisuteneu

1.2.1. Jluuamu, nmerowmMmmn npaso Ha noryvYeHne MyHUUMNnanbLHOW yCryru,
ABNATCA  m3nyeckue nuua, puguyeckue nuua u- MHauMBMayasbHble
npegnpuHuMaTenu (ganee — 3asBuTernb).

1.2.2. C 3asBrneHnemM BnpaBe o00OpaTUTbCA NpeacTaBuUTENb 3asaBUTENS,
OENCTBYIOLWWNA HA OCHOBaHUN OOKYMEHTa, yOOCTOBEPSAIOLEro ero nosiHoMo4uns,
nnBo 3aKOHHbIN NpeacTaBuTeNb M3MYECKOro nuua (aanee — npeacraBUTENb
3aaBuTens).

1.3. lNopsgok MHpopMupoBaHUSA O NpeaocTaBfieHN MyHULMNANBHOW YCnyrn

1.3.1. Hpopmaumsa o nopsake npefoctaBneHna MyHUUMNanbHOW yCcnyru
pasMeLLaeTcs:

1) Ha MH(POPMALMOHHbLIX CTEHAAX, CoaepXaLLMX BU3yarbHY U TEKCTOBYHO
MHGOPMALNIO O MYyHUUMMANbHOM Yycnyre, pacnosiOKEHHbIX B MOMELLEHUsSIX
MHOIOOYHKLMOHAmNbHbIX LEHTPOB NpeAoCTaBfeHuss rocydapCTBEHHbIX U
MYHULMNANbHbBIX YCNYr.

2) Ha obmumanbHOM canTe MyHUUUNanbHOro pamoHa B MHOPMaLNOHHO-
TenekoMmMmyHukaunoHHou cetu «HTepHeT» (http:// www.verhniy-uslon.tatar.ru);
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3) Ha lNopTane rocygapcTBEHHbIX N MyHMUMNAMbHLIX ycnyr Pecnybnvkm
TaTtapctaH (https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckuin noptan);

4) Ha EpguMHOM nopTane rocygapCTBEHHbIX WU MYHUUMMANbHbLIX YCIyr
(dbyHkumun) (https:// www.gosuslugi.ru) (ganee — EguHbin noptan);

5) B rocygapCTBEHHOM  MHQoOpMaUMOHHOM  cucTteme  «PeecTp
rocygapCTBEHHbIX W MyHUUMNanbHbIX ycnyr Pecnybnukn Tatapctan»
(http://ffrgu.tatar.ru) (nanee — PeecTp rocygapCTBeHHbIX UM MYyHUUMNANbHbIX
ycnyr).

1.3.2. KoHcynbTupoBaHue no BOMpocam npegocTaBrieHnsd
MYHUUMMNAnNbHOW YCIyrn oCyLLeCTBNAETCA:

1) B MHOTOOYHKLMOHAMbHbIX LLEeHTpax npeaocTaBneHunst rocy4apCTBEHHbIX
N MyHULMNANbHbIX YCAYr NPy YCTHOM obpalleHumn - IMYHO UK NO TeNedqoHy;

2) B UHTepakTnBHOM hopme EanHoro, PecnybnnkaHckoro noprana;

3) B YMNOSIHOMOYEHHOM Ha npefocTaBrieHne ycnyrn opraHe (ganee —
OpraH):

B WcnonHutenbHoM kKomuteTe BepxHeyCrioHCKOro MyHUuMnanbHOro
panoHa Pecnybnukn TaTtapctaH (ganee-Ucnonkom); nméo B MKY «[lanaTta
NMYLLIECTBEHHbIX n 3eMeJsibHbIX OTHOLLEHUN BepxHeycrnoHckoro
MyHuUMnanbHoro panoHa Pecnybnunkn TatapctaH» (ganee- Nanara):

Nnpwv YCTHOM oBpaLLeHnn - IMYHO NN Mo TenedoHy;

npy NUCbMEHHOM (B TOM 4ucrie B pOpMe 3MEKTPOHHOro [LOKYMEHTA)
obpalleHnn — Ha ByMaXHOM HocuTesne Nno noyTe, B 9NIeKTPOHHOM ¢bopme Mo
3JIEKTPOHHON NnouyTe.

1.3.3.IHpopmauua Ha EguHom nopTane, PecnybnukaHckom noptane o
nopsiike U cpokax NpeaoCTaBfeHUs MyHUUMNANbHOW YCIyrm Ha OCHOBaHWUU
cBefeHnn, copepxawmxcsa B PeecTpe rocygapCTBEHHbIX M MyHULUMMNANbHbIX
ycnyr, npegoctaBnseTcs 3aasutento 6ecnnaTHo.

[doctyn K wuHopmaumm O cpokax W nopsake npenoctaBieHns
MYHULMMNANbHOWM YCIyrn oCcyLecTBnsieTcs 6e3 BbIMNONHEHUS 3asiBUTENEM KaKnx-
nmbo TpeboBaHuKW, B TOM uyucrie 6e3 MCNonb3oBaHMSA MNPOrPaMMHOroO
obecneyeHnsi, ycTaHOBKa KOTOPOrO Ha TexHU4Yeckne cpencrBa 3adBUTENS
TpebyeT  3aknMoYeHUs  JIMLUEH3MOHHOrO UM WMHOro  cornaweHust C
npaBoobnagateneM nporpaMmMHOro obecnedeHusi, npegycMmaTpyBatoLLEro
B3UMaHue nnaTbl, perucTtpauuio WM asTopu3auuio  3adButend Unu
npegocTaBfieHne UM NepcoHasribHbIX AaHHbIX.

1.3.4. Tlpu obpaweHnn 3aaBuTeENs JNUYHO UNM N0  TenedoHy B
COOTBETCTBMM C NOCTYNMBLUMM OBpaLleHnemM npegocTaBnseTcs nHpopmaums:

1) o MecTe HaxoXOeHus MHOIOQYHKLMOHANbHOIro LleHTpa
NpefocTaBfieHNA rocydapCTBEHHbIX WU MyHuUunanbHbIX ycnyr, Kcnonkoma,
[Manatbl;

MecTo HaxoXgeHue Ncnonkoma: Pecnybnuka TarapcTaH,
BepxHeycnoHckuin MmyHULmMnanbHbi panoH, c.BepxHui YcrnoH, yn.Yexosa, 4.18.

MecTo HaxoxaeHus MNanaTtbl: Pecnybnnka TaTapcTtaH, BepxHeycrnoHcKum
MYyHULMNANbHbIN panoH, c.BepxHun Ycnow, yn.Megropoaok, a.21A.
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Mpaduk paboTbl Manatel: exegHeBHO, KpoMe cyb00Thbl U BOCKpECEHbS, C
8.00 oo 17.00, oben c 12.00 go 13.00.

'paduk npuemHbix Yacos [lanaTbl: noHegenbHWK, BTOpHUK ¢ 08:00 o
17:00 (gna domsnyeckux nuu), Yeteepr (ans topunamnydeckux nvu) ¢ 08:00 go 17:00
oben ¢ 12.00 no 13.00.

2) 0 nopsake npefocTaBfieHUs MYHUUMMAnNbHOW ycryru, o cnocobax wu
CpoKax noga4u sasiBrieHun;

3) O KkaTeropusax rpaxpgaH, KoTopbiM MpegocTaBfiseTca MyHuuunanoHasa
ycriyra; O HOPMAaTMBHbIX MNPaBOBbIX akrax, perynvpyrwmx BOMNpoChHl
npefocTaBfieHNs MyHULMNANbLHON yCryru;

4) o nepeyHe JOKYMEHTOB, HEOBXOAMMbIX AN PACCMOTPEHUS 3asiBIEHUS
O NMpefocTaBneHnn MyHULUNanbHOW YCIyru, O cpokax npuema mn permcrpauum
3asBreHNS;

5) 0 xoge npefoCTaBreHNs MyHULUUNAITbHOW YCNYTIu;

6) 0 MecCcTe pasMmelleHuss Ha oduumanbHOM canTe WMHGOpMauuM no
BOMpocaM npeaocTaBieHNs MyHULMNATbHOW YCIYTu;

7) o0 nopsigke obxanoBaHus AeNCTBUA UNu 6e34encTBUS LOMKHOCTHbIX
nuu OpeaHa.

Mo nucbMeHHOMY obpalleHnio COTPYAHUKN OoTAena, OTBETCTBEHHOro 3a
npegocTaBfieHne MyHUUMManbHOW ycryru, nogpobHO B NMUCbMEHHOW dhopme
Pa3bACHSAIOT 3asBUTEN0 NOPSAOK NPeaocTaBneHns MyHUUMNansHOW yCryru v
BOMPOChI, YKa3aHHble B HACTOSLLIEM NYHKTE afMUHUCTPATUBHOIO pernameHTa, 1
B TeyeHne Tpex paboymx OHen co OHSA pernctpauunmn obpalleHus HanpaBnsawoT
oTBeT 3asButento. OTBeTbl JalTcAd Ha A3blke obpaweHua. B cnyvae
HEBO3MOXHOCTM [[aTb OTBET Ha A3blke oObpalleHust  MUCnonb3yTCs
rocygapcrBeHHble A3blkn Pecnybnuku TaTapctaH.

1.3.5. WNHopmaums no Bonpocam npefocTtaBfieHUs MyHUUMNanbHOM
ycnyrm pasmellaeTca Ha odpmunanbHOM canTe MyHUUMNanbHOro panoHa v Ha
MHAOPMALMNOHHBIX CcTeHaax B nomeuweHusax OpeaHa pna  paboTtbl C
3asBUTENSAMMN.

MHdpopmaumna Ha rocyaapCTBeHHbIX s3blkax Pecnybnukm TaTapcTaH,
pasMmellaemMasd Ha MHMPOPMALMOHHbLIX CTeHOax M Ha oduumanbHOM canTte
MYHULUMNANBHONO panoHa B MH(OPMALMOHHO-TENTEKOMMYHUKALIMOHHON CeTU
«MHTEepHeT», BKNOYaeT cBeAeHNA O MyHULMNANIbHOW yCnyre, cogepKallinecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 5.1 agMUHUCTPaTMUBHOroO
pernamMeHTa, MHOpPMaLMIO O MeCTe HaxoXOeHWUSA, CrpaBOYHbIX TeredoHax,
BpemeHu paboTtbl OpaaHa, 0 rpaduke npnemMa 3asBreHnn Ha NnpeaocTaBneHne
MYHULMNANbHON YCryru.

1.4. HopmaTumBHble NpaBoOBble aKTbl, perynmpytowmne npegocrasneHmne
MYHULMNANBHOW yCnyru

1.4.1. TlepevyeHb HOPMATMBHbLIX [MPABOBLIX aKTOB, pPEeryfmpyloLwmnx
npefocTaBfieHne  MyHUUMNanbHOW  ycryrm  (C yKasaHMeM  pPeKkBU3UTOB

[lokymeHT co3aaH B anekTpoHHon chopme. Ne 1624 ot 20.12.2024. NcnonHutens: Kyyymosa J1.C. 0 3IEKTPOHHbINA
CtpaHuua 4 us 53. Ctpanuua cosaana: 20.12.2024 08:22 =¥ TATAPCTAH



HOPMaTUBHbIX MPaBOBbIX aKTOB W  WUCTOMHUKOB UX  odoumumanbHOro
onybnunkoBaHus), pa3melleH Ha EanHom noptane, B PeecTtpe rocyaapCTBEHHbIX
N MyHUUMNAanNbHbIX YCAyr, Ha ouunanbHOM cauTe MyHUUMNanbHOro pamoHa B
NHJOPMAaLIMOHHO-TENEKOMMYHUKALNOHHOW ceTu «IHTepHeT».

1.4.2. TeKkCT agMUHUCTPATUBHOIO pernameHTa B AENCTBYIOLWEN pedakumm
noanexnT pasmelleHnto Ha EguHom noptane, B PeecTpe rocyaapCTBEHHbIX U
MYHUUMNANbHbBIX YCIyr, Ha oduUManbHOM canuTe MyHMUUNanbHOro panoHa B
NHGOPMAaLMOHHO-TENEKOMMYHUKALNOHHON ceTn « IHTepHET».

1.5. TepMuHbI, UCNOMb3yeMble B aAMUHUCTPATUBHOM pernameHTe, u nx
onpeaeneHns

1.5.1. B agMuHuCTpaTMBHOM pernamMmeHTe WCMNosb3ylTCA cregyouime
TEPMUHbI U onpeaeneHns:

yaaneHHoe  paboyee  MeCTO  MHOrMOYHKUMOHANbHOMO  LiEeHTpa
NpenocTaBneHns rocyaapCTBEHHbIX U MYHULMNASBbHBIX YCNYr — TEppUTOpUanbHO
000CcobneHHoe CTPYKTypHOE nogpasgeneHne (omuc) MHOroyHKUMOHaNbHOro
LeHTpa npedocTaBfieHNa rOCyAapCTBEHHbIX W MyHUUMNAnNbHbIX — YCHyr,
CO3JaHHOe B ropoCKOM (CernbCKOM) NoceneHnn MyHUuunanbsHoro pamoHa nnum B
ropogckom okpyre Pecnybnuku TaTapctaH B COOTBETCTBUM C MyHKTOM 34
[MpaBun opraHMsaumm OeaTenbHOCTM  MHOTOQYHKUMOHANbHbIX — LEeHTPOB
NpefocTaBnNeHnst rocya4apCTBEHHbIX U MyHUUMNANbHBIX YCAYr, YTBEPXOEHHbIX
noctaHoBrieHnem [lpaButensctea Poccuinckon depepaunmn ot 22.12.2012 Ne
1376 «O0 yTBEpPXOeHnn [MpaBun opraHusaumm NesaATernbHOCTU
MHOrOYHKUNOHArnbHbIX LEHTPOB MNPEeAoCTaBfeHUs TrOCYy4apCTBEHHbIX U
MYHUUMNANbHbLIX YCYr»;

TexHu4eckas owmnbka - owmbka (onmcka, onevartka, rpammMmaTudeckas unm
apudmeTmyeckan owmnbka nnbo nogobHas owwmbka), gonylieHHasi opraHoMm,
NpeaoCcTaBnALWMM MyHULMNANbHYIO YCIyry, 1 NpuBegwas K HeCOOTBETCTBUIO
CBeJEeHNN, BHECEHHbIX B [AOKYMEHT (pe3ynbTaT MYHUUMMNanNbLHOM YCIyrn),
cBeeHUAM B OKyMEHTax, Ha OCHOBaHUM KOTOPbIX BHOCUINCL CBEAEHUS;

EovHas cuctema ngeHTudukaumm n ayteHTudrkaumm B UHAPPacTpykType,
obecneunBaroLLen NHOPMALIMOHHO-TEXHONOINYECKOEe B3aMMogencTame
NHOPMaLNOHHbIX cUCTeM, ncnonb3yemblx AN npegocTaBneHuns
rOCyJapCTBEHHbIX U MyHMUMNANbHBIX YCAYr B 3N1EKTPOHHOW (hopme (panee —
ECUA) — (epepanbHas rocygapCTBeHHas WHMOPMaUMOHHAa cuctema,
obecneunBaroLlas CaHKLMOHNPOBAHHBIN AOCTYN y4aCTHUKOB MHAOPMALMOHHOIO
B3aMMOAENCTBMST B CUCTEME uMAEHTMdMKauMMm U ayTeHTUukaumm K
NHpopMaLnK, coaepXKaLlemncs B rocyaapCcTBEHHbIX UHOPMALMOHHbIX CUCTEMaX
N UHBbIX MH(POPMALIMOHHBIX CUCTEMAX;

MoLl - "ocynapctBeHHoe orooKeTHoe yypexneHue
«MHOroyHKUMOHANbHbLIN ~ LEHTP MNpPeaoCTaBfieHNs rOCYyOgapCTBEHHbIX U
MyHUUMNaneHbIX ycnyr B Pecnybnuke TaTapctaHy;
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ANC MOLl - AsTOMatMsaMpoBaHHas WHMOPMALMOHHAS cucTemMa
MHOFOOYHKLUMOHArNbHbLIX LEHTPOB NPEAOCTaBMEHUS rOCYAApPCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcTras;

Mcnonkom — MCNOMHUTESbHBIN KOMUTET MYHULMNANBbHOIO panoHa.

1.5.2. B agmuvHUCTpaTMBHOM pernaMmeHTe nog 3adBfieHMEM O
npenocTaBneHMn MyHuUMNanNbHOW ycrnyri (ganee - 3asBneHuMe) NoHuMaeTcd
3anpoc o NpegocTaBfieHNN MyHULMNANbHOW YCIyrK, NO4AHHbLIM B COOTBETCTBUN
C NyHKTOM 3 cTaTbm 2 PegeparnbHoro 3akoHa ot 27 nonga 2010 roga Ne 210-$3
«O6 opraHusaumm npeaocTaBriEHUS rOCYAAPCTBEHHbIX W MyHMUUNANbHbIX
ycnyr» (aanee — ®egeparnbHbi 3akoH Ne 210-03).

2. CtaHpapT npeaocTaBfieHMs MyHULUNAaNbHON YCIyru
2.1. HanmeHoBaHVe MyHMLMNANbHOW YCIyru

MpenoctaBneHne BOAHbLIX OOBLEKTOB, HAXOASAWMXCA B MyHMUMMANbHOW
cOBCTBEHHOCTH, B NOfb30BaHNE Ha OCHOBAHWW I0roBOpa BOAOMNOMNb30BaHUSA UM
peLleHns o NpeaocTaBeHnn BOAHONO 00beKTa B NOMb30BaHME.

2.2. HanmeHoBaHne NCcnoJsiHnTEernbHO-pacnopaAanTeribHoOro opraHa MmecTtHoro
camoynpaBlieHnd, HenocpeacrtBeHHO rnpeaocrtaBnAarolero MyHmMuunarnbHYH

ycnyry

McnonHuTenbHbIn KOMUTET BepXHEeYyCrOHCKOro MyHUUMNAaneHOro pamoHa
Pecnybnukn TatapcTaH.

2.3. OnncaHne pesynbTaTta npegoctaBneHns MyHULMNAaIbHOM YCIyrn

2.3.1. PesynbTtatom npegocTtaBreHns MyHUUMNanbHOM YyCNnyru ABnaeTcs:

1) poroBop BoAonornb3oBaHua (npunoxeHve Ne 1k HacToswemy
aAMUHUCTPATUBHOMY perfnameHTy);

2) pelweHne o npeaocTtaBfieHNUn BOAHOro obbekta (npunoxeHue Ne 2 k
HacTosiLemMy agMUHUCTPATUBHOMY perfiaMmeHTy);

3) peweHne 06 oTKase B NpegocTaBNeHUM MyHUUMNANbHOM YCIyru
(npunoxeHue Ne 3 K HacTosLweMy agMUHUCTPATUBHOMY PErNaMeHTy);

4) peweHne o6 oTKase B MNpUEME OOKYMEHTOB, HeobxoaumblX AOns
npenocTaBneHnss MyHuuunanbHon ycnyrmn (npunoxenue Ne 4 K HacToswemy
aAMWUHUCTPATUBHOMY perfnameHTy).

2.3.2. PesynbTat npegocTaBneHns MyHMLUNansHOW yCryrn HanpasnseTcs
3aaBUTEN0 B (POpME INEKTPOHHOrO OOKYyMEHTa, MOAMMCAHHOIO YCUIEHHOW
KBannguumpoBaHHOM 9NEKTPOHHOM NoANUChLIO YNOAHOMOYEHHOIro
AOSMKHOCTHOro nuua OpeaHa (nbo OpeaHa), B cooTBeTCTBUM ¢ PeaeparnbHbIM
3akoHoM oT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHOW nognucuy» (ganee
— ®epnepanbHbIv 3akoH Ne 63-P3) B nnyHbIN KabuHeT EgnHoro nopTtan. B cnyyae
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HanpasfeHns 3aaBneHns nocpeacTtsomMm PecnybnukaHckoro noprana pesynbtart
NpefoCcTaBnNeHnss MyHUUMNANbHOW YCNyrn HanpasfsieTCa B JIUYHbIA KabuHeT
PecnybnnkaHckoro noptana.

2.3.3. o BbIOOPY 3asiBUTENA pe3ynbTaT NpegocTaBneHns MyHULMNanbHOM
ycnyrn BolgaeTtcs B OpraHe nnu B MOLL B hopme ak3emnnsapa aneKTpoHHOro
OOKYMEHTa, pacnedaTtaHHoro Ha bymaxHomM HocuTene, 3aBepeHHOro nevyaTbio U1
NOANUCBI0 COOTBETCTBEHHO YNONTHOMOYEHHOro JOMMKHOCTHOro nuua OpraHa nnu
paboTHnka MOL.

2.3.4. 3agaBuTenb BnpaBe MOMNyyYUTb pesynbTaT MpefocTaBneHus
MYHUUMNANbHOW ycryrm B oOpMe 3IIeKTPOHHOrO AOKYMeHTa B TeYeHue cpoka
AenCcTBuA pesyrnbrara npeaocTaBfieHNa MyHULMNANbHOW YCyrn.

2.4. CpokK npegocTaBrneHnsa MyHUUunansHOW ycnyru, B TOM 4YUCre C y4eTOM
HeobxooMMoCTM obpalleHus B opraHMsaumm, y4acTBeyolmne B npeaocTaBneHnm
MYHUUUNANbHOW YCNyru, CPOK NPUOCTaHOBNEHUS NpeaoCTaBeHns
MYHULUUNANbHOW YCNyru B criy4yae, ecrivi BO3MOXHOCTb NPUOCTaHOBMEHUS
npeaycMoTpeHa 3akoHodaTenbcTtBoM Poccuinckon ®enepaunmn, Cpok Bblgaudum
(HanpaBneHus) JOKYMEHTOB, ABMSAOLWLMXCA pe3yrbTaToM npeaocTaBneHns
MYyHULMNANbLHOW yCnyru

2.4.1. MyHuumnaneHas ycnyra npegocrtasnsetcs B TedyeHne 30 paboumx
AHen. Cpok OXugaHusi TOProB He BXOOUT B CPOK MNpefocTaBneHus
MYHULMNANbHOW YCIyTrn.

2.4.2. lNpuoctaHoBneHne cpoka npeaocTaBrneHns MyHULMNansHOW ycryru
He npegyCMOTPEHO.

2.4.3. HanpaeneHue OOKYMEHTa, ABMNAIOLLErrOCs pe3yrnbTaTom
NpegocTaBneHns MyHULMNArbHOW yCnyru B oOpMe 3IIeKTPOHHOro OOKYMEHTA,
3a8BUTENIO0 OCYLLIECTBMSAETCA B AeHb OPOPMIEHUS U perncTpaunn pesyrnbrarta
npeaocTaBneHnsa MyHULMNATbHOW YCITyTrn.

2.5. NcyepnbiBatoLumin nepedeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKkoHogaTesIbHbIMU UMY UHBIMU HOPMaTUBHBLIMW NPAaBOBbLIMW aKTaMu 414
npegnocTaBneHns MyHULMNANbHOW YCIyru, a Takxe ycnyr, KoTopble ABNATCA
HeobxoaMMbIMK U 06A3aTeNbHLIMU A1151 NPeAoCTaBneHna MyHUUMNanbHbIX
ycrnyr, nognexawmx npegcraBfieHunto 3adaBuTeniemM, cnocobbl X NONyYeHus
3asBuTENIEM, B TOM YUCIIe B 3MEKTPOHHOM popmMe, NOPALOK UX NpeacTaBrieHnd

2.5.1. ing nonyyeHus MyHMUMNANbHOW YCNyru 3asBuTenb npeacraBnser
cnegywowme JOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPSHWMA JIMYHOCTL (He TpebyeTca B cnydae
obpalueHunsa nocpeactesom EamHoro, PecnybnnkaHckoro noptana);

2) OOKYMEHT, yOOCTOBEPAIOLLNI NOTHOMOYUSA NpeacTaBuUTens 3adaBUTens;

3) 3asiBrneHue:

B dopMe [OKymeHTa Ha OymaxHoMm Hocutene (npunoxeHume Ne 5§ k
HacTosiLeMy agMUHUCTPATUBHOMY perfiaMmeHTy);

[lokymeHT co3aaH B anekTpoHHon chopme. Ne 1624 ot 20.12.2024. NcnonHutens: Kyyymosa J1.C. 0 3IEKTPOHHbINA
Ctpanuua 7 u3 53. Ctpannua cosgana: 20.12.2024 08:22 ¥ TATAPCTAH



7

B  OneKkTpoHHOW dopme  (3anofnHseTcss  NocpeAcTBOM — BHECEHMUS
COOTBETCTBYIOLLUNX CBEAEHUIN B INIEKTPOHHYIO (hopMy 3adBneHuns1), nognmcaHHoe
B COOTBETCTBMM C TpeboBaHuMsaMW nyHkTa 2.5.3 agMUHUCTPATUBHOIO
pernameHTa, npu obpaweHun nocpeactsoM EamHoro, PecnybnukaHckoro
nopTana;

4) wmaTtepuanbl O nMfaHUPyEMbIX 3asiBUTENIEM BOOOXO3ANCTBEHHbIX
MEpPONPUATUAX, MEPOMNPUATUSX NO OXpaHe BOAHOro obbekTa M COXpaHEeHUHo
BOOHbIX OMONOrMYyecknx pecypcoB u cpedbl MX obuTaHMda, a Takke o
npeanosiaraeMoM pasmMepe M UCTOYHMKaxX CpeacTB, HeobxoauMblIX Ona KX
peanusaunu,

5) cBegeHMs O BO3MOXHOCTWU BeAEHUS B YCTAHOBSIEHHOM MOpsiaKe
perynspHbix HabnwogeHun 3a BOAHbIMM OObEKTaMM U UX BOAOOXPAHHBLIMU
30HaMK NPV OCyLLECTBNEHUM BOAOMNOSIb30BaAHUS;

6) matepuanbl, oTobpaxatowme B rpadpudeckon opme BOAHLIN OOBHEKT,
yKasaHHbI B 3a8BNeHUK, pasmeLleHme cpeacTs U 06 bEeKTOB BOAOMONb30BaHNS,
a Takke NosiCHUTEeNbHas 3anucka K aTUM Mmatepuanam;

7) pac4yeT 1 obocHOBaHNSA 3asiBrIeHHOro o6bema 3abopa (M3bATUS) BOAHbIX
pecypcoB M3 BOAHOro obbekTa 3a nraTexHbl nepuog M pasmepa nnatbl 3a
Nofib30BaHMe BOAHbLIM OObekTOM ans 3abopa (M3bATUS) BOAHLIX PECYPCOB,
BKNtoyast o6bemM nx 3abopa (M3baTusa) ona nepegadn aboHeHtam (Npu nogaye
3asiBrneHus ans sabopa (M3bATUSA) BOOHLIX PECYPCOB M3 MOBEPXHOCTHbLIX BOAHbIX
0ObEKTOB);

8) cBefeHust O HanMyuu KOHTPOSbHO-U3MePUTENbHOM annapaTtypbl AN
yyeta obbema M KadecTBa 3abumpaembix (M3bIMaeMbiX) U3 BOAHOrO obbekTa
BOAHbIX PECYpCcOB, B TOM YuCre nepefaBaeMbix aboHeHTaM BOOHbIX PeCypcCoB,
O MpOBEOEHUM pEerynspHbIX HabnwogeHun 3a BOAHLIMM OObEKTaMu U KX
BOJOOXPaHHbIMM 30HaMK, a Takke coaep)xawmx csefeHns o6 obecneyeHum
TaKoro yyeTa M Takux perynsipHbiXx HabnwogeHun (Npu nogadve 3asBreHus onsg
3abopa (M3bATUS) BOOHbLIX PECYPCOB M3 MOBEPXHOCTHbLIX BOAHbLIX OOBHEKTOB);

9) cBeaeHMst 0 TEXHUYECKMX NapamMeTpax Bog03abopHbIX COOPYKeHUM (TUn
N NPON3BOAUTENBHOCTL BOA03abOPHBLIX COOPYXEHWW, HanMyne YCTPOUCTB MO
npenoTBpaLleHunto nonaganuns pold 1 gpyrnx BogHbIX G1onornyecknx pecypcos
B 3TN COOpPYXeHUs1, cnocob otbopa BoaHbIX pecypcoB) (Npu nogayve 3asiBrieHUs
Ans 3abopa (M3bATUSA) BOOHbLIX PECYPCOB M3 NOBEPXHOCTHLIX BOAHbLIX OO bEKTOB);

10) rpadmyeckoe wunsobpaxeHne wmecta 3abopa (M3bATUA) BOAOHLIX
pecypcoB 1 pasmMeLLeHnsa BoAo3abopHbIX COOPYXEHUIN (Npu nofaye 3asiBfeHus
Ans 3abopa (M3bATUA) BOAHbIX PECYPCOB M3 MOBEPXHOCTHbLIX BOAHbLIX OO BbEKTOB);

11) cBegeHnss 0 MecTe pacnosioXeHUsa NpeaocTaBsieMon B NOSfib30BaHME
akBaTopum BOAHOro obbekTta M ee rpaHvubl obo3Ha4akTcs B rpaduyeckomn
dopme (nNpu nogaye 3asBNEeHUs AN UCMNOMb30BAHUA akBaTOPUM BOAHOIO
00bekTa, B TOM YnCre ANs peKpeaumnoHHbIX Lienen).

2.5.2. 3agBneHve v npunaraemble JOKYMEHTbl MOryT BbITb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OQHUM M3 criegyloumx cnocobos:
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1) yepes MOL| Ha OymaxHbIX HOCUTENAX W B BUOE ONEKTPOHHbIX
[OKYMEHTOB, COOTBETCTBYHOLLNX TpeboBaHUAM MNyHKTa 253
aAMUHUCTPATUBHOIO pernamMmeHTa;

2) nocpeactBom EauHoro, PecnybnukaHckoro nopTtana B 3MneKTPOHHOW
opwme;

3) B OpraH nMYHO unM nocpencTBOM MOYTOBOM CBA3M Ha BymakHOM
HocuTene. 3asiBrieHWe W npunaraeMmble [OOKYMEHTbI, MNpW HanpasBneHuu
NOCPeACTBOM MOYTOBOM CBA3W, 3aBEPSAIOTCHA B YCTAHOBNIEHHOM MOpPSAKe.

2.5.3. 3asgBneHne npu  HanpasneHuu nocpeactsom  EAunHoro,
PecnybnvkaHckoro noptana noanucbiBaeTcs NMPOCTON 3NEKTPOHHOM NOAMNMUCHI0
3asBuUTEnNS.

[na nony4yeHns NPOCTON SNEKTPOHHOW NoanucK 3adBUTEN HEOBXo4MMO
npouTn npouenypy pernctpaumn (ayteHtundgpukaumm) B ECUA, a Takke
noaTBEPAMTb YHETHYIO 3arnunchb.

ONEKTPOHHbIA AOKYMEHT (9NeKTPOHHbIN 0Bpa3 AOKyMEHTa), YKa3aHHbIN B
nognyHkTe 2 nyHkta 2.5.1 aAMUHUCTPATUBHOIO perfiameHTa, 3aBepseTcs
YCUMNEHHON  KBanMPUUUPOBAHHOM MOAMUCBID NUL, YNOSHOMOYEHHbIX Ha
co3JaHue v nognucaHne Taknx JOKYMEHTOB, B TOM YMCIe HoTapuycamu.

OnNEKTPOHHbIE  OOKYMEHTbl  (3MEKTPOHHble  obpa3sbl  LOKYMEHTOB),
npunaraemble K 3asiBfieHN0, B TOM YMCne JOBEPEHHOCTU, HanpaBrisTCA B BUAe
dannos B dopmatax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He
6onee 50 MbanT.

KayecTBO npenocTaBnsieMbIX SMEKTPOHHbIX AOKYMEHTOB (3NEKTPOHHbIX
00pa3oB JOKYMEHTOB) AOMMKHO NO3BOSIATL B NMOSIHOM 06bemMe npovnTaTb TEKCT
AOKYMEHTa U pacno3HaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTca TpeboBaTtb OT 3asBUTENS:

1) npeacTtaBneHuss OOKYMEHTOB M MHopMauuMm Unn OCyLLLEeCTBNEHNA
AEeNCTBUW, NpenCTaBleHne UNu OCYLLEeCTBIIEHNE KOTOPbIX HEe NpeayCMOTPEHO
HOpPMaTMBHbIMM  MPAaBOBbIMW  akTaMu,  PerynupyrolmMMm  OTHOLLEHUS,
BO3HMKalOLLME B CBA3WN C NpefocTaBneHneM MyHULMNANbHOW YCIyru;

2) OoCyLWeCTBEHNA AEUCTBUNA, B TOM YUCNE COrnacoBaHuim, HEOBX0ONMbIX
ANS NONyYeHUs MyHUUMNanbHOM YCIyrn N CBA3aHHbIX C obpalleHneM B UHble
rocyfapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMmoyrnpaBneHus, opraHu3auuu,
32 UCKNIOYEHMEM MOSTy4YEHUA YCnyr 1 rnonyvyeHna OOKYMEHTOB U MHopmaumn,
npenocTaBnseMblX B pesyrnbTarte npefoCTaBreHns Takmx yCryr, BKNIOYEHHbIX B
nepeyHun, ykasaHHble B 4Yactn 1 ctatbem 9 dPegepanbHoro 3akoHa Ne 210-03
(HeoBxoauMbIX 1 06A3aTenbHbIX YCryr);

3) npencraBneHns OOKYMEHTOB M WHGOpMauuu, oTcyTcTBue u (unm)
HeOCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb Mpu nepBOHaYaribHOM OTKase B
npuemMe [OOKYMEHTOB, HeobxoaumbiX AfA NpefoCTaBfeHUs MyHULMNANbHOM
ycnyrn, nnbo B npefoCTaBfieHMM MyHUMUMNANbHOW YCRyrn, 3a MWCKNIYEeHUeM
cneaywLwmnx criyyaes:
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a) nameHeHne TpeboBaHN HOPMATUBHbLIX NPAaBOBbLIX aKTOB, KacatoLMXCS
npenocTaBneHns MyHUUUNanbHOW YCryru, nocsie nepBoOHavasribHOM nogayu
3asBrieHns O NpeaoCTaBfieHU MyHULMNATbHOW YCIyru;

6) HanuMyme owKnboK B 3adBMNEHUM O MNPefoCTaBNEeHMUM MyHUUMNANbHON
ycryrm n JoKyMeHTax, NofaHHbIX 3adBUTENEM Mocre nepBoHavanbHOro oTkasa
B NpuemMe AOKYMEHTOB, HeoOXoOMMbIX ANA npefocTaBieHUss MyHULUNANbHOM
ycnyrn, nnbo B nNpeaocTaBieHnn MyHULMNANbHOW YCNyrM N He BKITHOYEHHbIX B
npeacTaBneHHbIN paHee KOMNIEKT JOKYMEHTOB;

B) UCTEYEHMEe CpoKa OeNUCTBUA LJOKYMEHTOB U N3MeHeHne nHgopmaumm
nocrie nepBoOHa4YanbHOro oTKasa B NpuemMe [OOKYMEHTOB, HeOobXoAWMbIX AJiS
NpefocTaBneHnss  MyHuuMnanbHOW  ycnyru, nmbo B  NpegocTaBneHuu
MYHULUMNANbHOW YCNYrIu;

r) BbISABNEHME [OOKYMEHTanbHO MOATBEPXOAEHHOro @akra (npu3HakoB)
OLIMBOYHOro MnNu nNpoTMBOMPABHOIO AencTeBusa (b6e3gencTsmns) OOSMKHOCTHOIO
nuua OpraHa, pabotHuka MOLL, npn nepeBoHayanbHOM OTKase B Mpueme
OOKYMEHTOB, HeobxoaMMbIX ANs MNpefocTaBneHus MyHUUUNanbHOM YCryru,
nnbo B NpeaocTaBneHnn MyHUUMNANbLHOW YCIyrn, 0 Yem B NMMCbMEHHOM Buae 3a
nognucbto pykosogutens OpraHa npu nepBOHa4yanbHOM OTKase B MNpueme
OOKYMEHTOB, HeobxoAMMbIX ANs MNpefocTaBNeHus MyHUUMNanbHOM YCIyru,
yBeOMNSAeTCs 3asaBUTENb, a Takke NPUHOCATCA U3BUHEHUS 3@ JOCTaBfIEHHbIE
Heyao0CTBa;

4) npegocTtaBreHns Ha BymMaxxHOM HocuTesie JOKYMEHTOB 1 MHopMauuu,
9MIEeKTPOHHbIE 06pasbl KOTOPbIX paHee Oblnn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactu 1 crtatbum 16 ®PepepanbHoro 3akoHa Ne 210-93, 3a
NCKIMIOYEHNEM ClyYaeB, ECIN HAHECEHME OTMETOK Ha Takme AOKYMEHTbI nbo nx
n3bATUE ABNSAETCS HeobxoanuMbIM ycrnosnem npenocTaBneHuns
rocygapCTBEHHOM WM MyHUAUMMANbHOM  YCIyrM, W WHbIX  Clyyaes,
YCTaHOBJIEHHbIX befeparibHbIMU 3aKOHaMM.

2.6. NcuepnbiBatoLmin nepedeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOpPMaTMBHbIMUY MPABOBLIMU akTaMu N8 NpeAocTaBfIeHNA MyHULMNANbHON
yCnyru, KOTopble Haxo4ATCHA B pacrnopsiXXeHUN rocyapCTBEHHbIX OpraHos,
OpraHoB MeCTHOro camoynpasneHus N NoABESOMCTBEHHbIX rOCy4apCTBEHHbLIM
opraHam unm opraHam MecTHOro caMoyrpaBfieHNa opraHmsaumin n KotTopble
3asBuUTENb BNpase NpeacTaBUTb, a Takke cnocodbl X NosTy4YeHns
3asBUTENIAMU, B TOM YUCIIE B 3MEKTPOHHOMN popmMe, NMOPAOOK UX
npeacTaBneHuns; rocygapCTBEHHbIN opraH, opraH MeCTHOro camMmoynpasrieHus
nnbo opraHmMsauusl, B pacnopsXKeHNUM KOTOPbIX HAXOAATCSA AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcsa B paMkax MeXXBeJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) BblNMcka u3 EaQnHoro rocygapcTBeHHOro peecrtpa puamyeckux nuy,
— ®epepanbHasa Hanoroeasi cnyx6a;

2)  BbINuUcka U3 EgmMHOro rocygapCTBeEHHOro peectpa MHAMBMAYyasbHbIX
npegnpuHumaTenen — PegeparnbHas Hanoroeasa crnyxoa;
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3) cBeaoeHMas O TMNOCTAHOBKE Ha Y4eT B HaNoOroBoM opraHe —
depepanbHas Hanorosas cnyxba;

4)  [oKymMeHT O npeaoCTaBfieHUM B NOSb30BaHUE 3eMENbHOro yyacTtka,
HeobXxoaAnMMOro Ans OCyLWeCTBEHUS BOAOMNOb30BaHNSA (B Criydae 3aknoyeHus
Takoro gorosopa) — cnonkow;

5) cBegeHMs O [pOencTBylolEeM nacnopTe rpaxgaHmHa Poccuinckon
denepaunn — MBL Poccuu;

6) cBegeHMs O HoTapuanbHOM [JoBepeHHocTn — depeparnbHagd
HOTapuansHaga nanaTa.

2.6.2. 3asBuTenb BnNpaBe MNpPeaoCTaBUTb [AOKYMEHTbl (CBedeHus),
yKasaHHble B nognyHkrax 1 - 2 nyHkta 2.6.1 agMMHUCTPATMBHOIO pernamMeHTa, B
doopme 9NIEKTPOHHbIX [OKYMEHTOB, 3aBEepPEHHbIX YCUNEHHOM
KBanuuMpoBaHHOW MOAMNUCBLI0 JIML, YMOSIHOMOYEHHbIX Ha Cco3faHue WU
nognucaHne Takux JOKYMEHTOB, Npu nogayve 3asBrieHus.

2.6.3. HenpencraeneHve (HecBoeBpeMeHHoe npeacTaBneHue)
yKazaHHbIMM B nNyHKTe 2.6.1 agMWHUCTPATMBHOIO perfiameHTa opraHamm
rocynapCTBEHHOM BInacTu, opraHamm MECTHOIo camMmoynpaBfeHus,

opraHMsaunsMm JOKYMEHTOB U CBEAEHUN HE MOXET SABNATLCS OCHOBaHUEM AN
OTKasa B NpefoCTaBfieHN MyHULMNANbHOM YCNYTW.

2.6.4. [JomkHOCTHOE NUUOo M (Unn) paboTHUK, yKa3aHHbIX B NyHKTe 2.6.1
alMUHUCTPATUBHOIO perfiameHTa opraHoB M OpraHusauun, He npeacTaBuBLLME
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3anpoLleHHble W Haxogswuecs B
pacrnops>KeHU [OOKYMEHT Wnu CBefeHud, nognexar agMUHUCTPaTUBHOM,
ANCUMMIMHAPHONW UMW MHOW  OTBETCTBEHHOCTM B COOTBETCTBMU  C
3akoHogaTenbcTtBoM Poccuimckon deaepaunu.

2.6.5. 3anpelaeTcsa TpeboBaTb OT 3asBUTENSA LOKYMEHTbI CBEAEHNS, B TOM
yucne NOATBepXAarLine BHeCeHWe 3asBuTenemM nnatbl 3a npegocraBneHue
MYHULUMNANbHOW YCNYrn, HaxoAswuecs B PacrnopsiKeHUU rocyaapCTBEHHbIX
OpraHoB, OpraHoB MECTHOro camoynpasfieHUss W NoABELOMCTBEHHbIX
rocygapCTBEHHbIM OpraHam WK oOpraHamMm MeCTHOro caMOynpaBfieHuUs
opraHusaummn.

HenpencrtaBneHve 3adButenemM OOKYMEHTOB, COAepXallnx cBeneHUs,
KOTOpble HaxXOOATCA B pPacroOpsXeHUW roCcyaapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasrieHUs N NoABELOMCTBEHHbIX rOCy4apCTBEHHbLIM OpraHam
WM opraHam MeCTHOroO CamOynpaBfieHUs oOpraHu3aunn, He gBndeTcd
OCHOBaHMEM [NnA OTKasa 3asBUTENnto B MpPefoCcTaBfieHUUM MyHUUMNanbHOM
yCnyru.

2.7. VlcyepnbiBatowmnm nepeyeHb OCHOBaHUM N4 OTKa3a B npueme
AOKYMEHTOB, HEOBX0AMMbIX AN NpefoCTaBfeHUss MyHUUMNANbHON YCryrn

2.7.1. OcHoBaHMAMM ANs OTKasa B NpuMeme AOKYMEHTOB, HEOBXOOUMbIX
Anga npegocTaBneHns MyHUUMnanbHOM yCryru, SBnatTCS:
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1) npeacTaBneHHble 3aaBUTENEM [LOOKYMEHTbl copepXaT MOAYMCTKN U
UcnpaBfieHNA TeKCcTa, He 3aBepeHHble B  Nopsgke, YCTaHOBMEHHOM
3akoHogaTernbcTtBoM Poccuinckon denepaunu;

2) DOKYMEHTbI cofepXaT NOBpeXaAeHUs, Harnn4me KOTOpbIX He NO3BOMSIET B
NONHOM obbemMe MCnornb3oBaTb UHAOPMAUUIO U CBEOEHUS, codepXaluecs B
AOKyMeHTax ans npefocTaBneHna MyHUUMnansHOW YCnyru;

3) NpeacTaBneHHble JOKYMEHTbl UK CBeAEHUS yTpaTUIiv Curly Ha MOMeEHT
obpalleHna 3a MyHUUMNanbHOW ycnyrom (OOKYMEHT, YOOCTOBEpPSOLMi
NONHOMOYNSA  MpeacTaBuTeENs  3asBuTens, B cnyyae obpalleHus 3a
npegocTaBneHneM MyHULMMNanbsHOM YCNyru yKasaHHbIM NULOM);

4) nogava 3asiBEeHWd O NpefocTaBfeHUn MyHUUMNAanbHOM YCIyrn U
AOKYMEHTOB, HEOBXoauMMbIX Ons NpefoCTaBfeHnUst MyHUUMNAanbHOW YCInyru, B
31IEKTPOHHOM (hbopMe C HapyLLEHNEM YCTaHOBMEHHbIX TpeboBaHuiA;

5) HekoppeKTHoe 3anonHeHne obsa3aTenbHbIX Nonen B opmMme 3asBneHuns,
B TOM 4ucrie B MWHTEpaKTMBHOW opme 3asBneHus Ha EguHom,
PecnybnukaHckoMm noptane (He4oCToBepHOe, HenonHoe, NMbo HenpasuibHoOE
3arosnHeHne);

6) NpeacTaBneHne HenosTHOro KOMMNJeKTa JOKYMEHTOB, HEOOXOANMbIX AN
NpegocTaBneHns MyHUUMNanbLHOW YCryru;

7) 3adBneHne O NpefocTaBneHuu  ycryrm nogaHo B OpraH
rocygapCTBeHHOW BracTu, opraH MeCTHOro camoyrnpasieHns UM opraHmsaumio,
B MOSTHOMO4MS KOTOPbIX HE BXOAUT NpefocTaBfieHne MyHUUUnanbHOM yCnyru;

8) HecobntogeHne ycTaHoBMEHHbIX cTaTben 11 ®egepanbHOro 3akoHa oOT
6 anpenst 2011 roga Ne 63-®3 «O6 anekTPOHHOM NOANNCU» YCITOBUIA NPU3HAHNUSA
AEeVNCTBUTENBHOCTN YCUITEHHOM KBaNUOULMPOBAHHOW 35TIEKTPOHHOM NOAMUCH.

2.7.2. TllepedyeHb OCHOBaHWW AN OTKa3a B MNpuemMe [JOKYMEHTOB,
HeobXoauMbIX  ONs  NOMyYEeHUA  MyHAUMNANbHOWM  YCnyrn,  SBNSeTCS
ncyepnbiBatoLL M.

2.7.3. PeweHne o6 oTkaze B npuveme 3adBfEHUS U [LOKYMEHTOB,
HeobXxoauMbIX ANs NpeaocTaBfeHns MyHUUMNAanbHOW YCnyrn, MoXeT ObiTb
MPUHATO Kak BO BpemMs rnpuemMa 3aaBuTens, Tak U rocrne nosydeHus
OTBETCTBEHHbIM  [AOSDKHOCTHbIM ~ nimuoMm  OpraHa  Heobxoaumbix — Ongd
NpefoCcTaBnNeHnss  MyHuMUMNanbHOW  yCriyru  OOKYMEHTOB  (CBedeHun) C
NCMNoNb30BaHNEM MEXBEOOMCTBEHHOIO MHPOPMALIMOHHOIO B3aMMOOEUCTBUSA, B
CPOK, He npeBblwarLwmin 9 paboymx gHen Co OHS perncTpaunm sasaBneHus.

2.7.4. 3anpelwiaetca OTKasblBaTb B MNpuemMe 3asaBfEeHUs U UHbIX
AOKYMEHTOB, HEObxoaMMbIX Ans NpefoCTaBfeHUss MyHULMNAnbHOW YCnyru, B
cnyyae ecnu 3asiBfieHne M OOKYMEHTbl, Heobxoaumble AN npeaocTaBreHns
MYHULMNANbHON YCryry, nogaHbl B COOTBETCTBMN C MHpOPMALIMEN O CPOKax U
nopsgke npeaocTaBfeHns MyHUUMNanbHOW ycnyri, ony6rnmMkoBaHHOW Ha
EonHom noptane, PecnybnukaHckom noprane.

2.8. VcuepnbiBarowmnm nepeyeHb OCHOBaHUM N4 NPUOCTaHOBMEHUS UMK OTKa3sa
B NpeaocTaBneHn MyHUUmMnansHOm ycryru
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2.8.1. OcHoBaHus ans NPUOCTaHOBIEHUS npegocTaBneHns
MYHMLUMNANTbHOW YCNYrn OTCYTCTBYIOT.

2.8.2. OcHoBaHus ans oTkasa B NpeAocTaBneHnn MyHUUMNanbHOM yCyru:

1) 3asBuTENEM NpeacTaBfeHbl JOKYMEHTbI HEe B MOMTHOM obbeme, nNnbo B
NpeacTaBneHHbIX 3asiBlieHun U (UNKn) OOKYMEHTaxX COLEPXKUTCS HeMNosHad u
(Mnun) HegocToBepHasa MHGOpPMaLUS;

2) oOTKas doefdepanbHbIX OpraHOB WUCMOSIHUTESNbHOM Bractn (KX
TeppuTopmarbHbIX OpraHoB), B COrflacoBaHUM YCOBUMA BOOOMONb30BaHUSA (B
cny4yae Heob6xoAUMOCTK COrflacoBaHMs YCNoBU BOAOMOSb30BaHNSA);

3) oTka3 deaepanbHblX OpraHoOB  WCMOMHUTENbHOWM Bnactn (KX
TeppuTopmarbHbIX OpraHoB), B COrflacoBaHUM YCIOBUMA BOOOMONb30BaHUA (B
cnyyae Heo6xoAMMOCTU corfnacoBaHMS YCoBUM BOOOMNOMb30BaHUS);

4) ncnonb3oBaHme BOAHOro o6bekTa B 3asBfIEHHbIX LIEeNAX 3anpeLeHo nnm
OorpaHM4yeHo B COOTBETCTBUM C 3aKoHogaTenbcTBoM Poccunckon degepaunu.

2.8.3. [llepeyeHb oOCHOBaHMM [OnNa OTKasa B NpegocTaBrieHnn
MYHULMNATbHOW YCIyrn SIBAAETCA ncyepnbiBatoLL M.

2.8.4. 3anpewaetca oOTKasblBaTb B NpeAocTaBfiEHUN MYHULMNANIbHOM
yCnyru B criydae, ecrnuv 3agdBneHme o npenoctaBieHm MyHUUmMnanbHOM yenyrm
NnogaHo B COOTBETCTBUM C MHDOPMaLMEN O CpoKax U Nopsiake npeaocTtaBreHns
MyHUUMNaneHoOM  ycnyrn,  onybnukoBaHHoM Ha  EguMHOM  nopTtane,
PecnybnukaHckom noptane.

2.9. MNopsapok, pasmep 1 OCHOBAHUS B3MMaHUA rocy4apCTBEHHOMW MOLUNVHbLI UK
WMHOW nriaTtbl, B3MMaeMown 3a npefocTaBfeHe MyHULunansHOW yCcnyru

MyHuLmMnaneHas ycnyra npeoctaBnsieTcs Ha 6e3B03Me3iHOM OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOpble ABMSATCA HeobxoaMMbIMU N 0B6A3aTENBHBIMU
AJ18 NpefocTaBrneHns MyHUUunansHOW yCnyru, B TOM YUCre CBEAEHUSA O
OOKYMeHTe (OOKyMeHTax), BbliaBaeMoM (BblAdaBaeMbiX) OpraHmM3aumsamu,

y4acTBYHOLLMMWN B NpeaoCTaBleHnn MyHULMNanbHbIX YCnyr

[MpepoctaBneHne HeobxoanMbIX N 0bs3aTeNbHbIX yCNyr He TpebyeTcs.
2.11. MNopsapok, pasmep 1 0OCHOBaHUSA B3MMaHWA nraTthl 3a npegocrasrieHne
yCcnyr, KOTopble SABMAITCA HEOBX0aMMbIMU U 06A3aTENbHBIMY A5
NpeaocTaBneHns MyHULMNANbHOW YCIyrn, BKNoYas MHopMauunio 0 MeToanke
pacyeTa pa3mepa Takow nnarbl

[MpenocTaBneHne HeobxoaMMbIX U 0BA3aTENbHbBIX YCNyr He TpebyeTcs.

2.12. MakcumarnbHbIN CPOK OXnOaHus B odepeaun npu nogadve sanpoca o
npeaocTaBNeHNN MyHUUMNANbHOM YCIyrn, yCnyru, npeaoctaBnaeMon
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opraHusaumen, y4acTByoLLE B NPeAoCTaBNeHNN MyHMLMNANBHOM YCNyru, n
Npu NonyyYeHun pesynbTata NpegocTaBneHns Taknx ycnyr

2.12.1. Bpema oxugaHud npu rnogade 3asaBfeHUs Ha nornydyeHue
MyHUUUNAaneHOW ycnyru - He 6onee 15 MUHYT.

2.12.2. lNpn nony4yeHun pesynbTata MNpeocTaBleHns MyHULMNANbHON
yCryrn MakcumarsibHbI CPOK OXMOAHUSA B ovepean He OO0SmKeH npesbiwaTtb 15
MUHYT.

2.13. Cpok 1 nopsagok pernctpaumm 3anpoca 3asaButens o npeaoctaBneHnm
MYHMLUMNANbHOW YCNYIrn U YCIyru, NpeaoCcTaBnsieMon opraHmsaumen,
yyacTeyoLen B NpefocTaBfieHNn MyHULUNANbHOW yCryru, B TOM YUChe B
3NEeKTPOHHOM hopme

2.13.1. MNpn nnyHom obpaweHmn B MOLl B geHb nogayn 3asBneHus
3assuTento Bblgaetcd pacnmcka ns AUC MoL ¢ pernctpaymoOHHbIM HOMEPOM,
noATBEpPXKAAKLLMM, YTO 3aABIieHNe OTNpaBneHo, U 4aTon nogayun 3asBreHus.

2.13.2. llpn HanpaBneHnn 3aaBreHUs nocpeacTsom EamHoro noptana,
PecnybnukaHckoro noprana 3asBuTeslb B AeHb Nofayn 3asBrneHuns rnonyyaeT B
nM4YHOM KabuHeTe EguHoro, PecnybrnukaHckoro noprtana v No 9NeKTPOHHOW
noyte yBedOMIIEHME, NOATBEPXAaloLlee, 4YTO 3asiBfieHMe OTnpasrfieHo, B
KOTOPOM YKa3sblBalOTCS perncTpaunoHHbIN HOMEP 1 gaTta nogayum 3asBieHns.

2.13.3. MNpn nndyHom obpaweHnn B OpraH B OeHb nogadun 3asiBrieHus
YNOSTHOMOYEHHbIM  OOSMKHOCTHbIM  nuuoM OpraHa 3asBuTento BblgaeTcs
pacnucka n3 aBTOMaTM3NPOBaAHHON MHJOOPMAaLIMOHHON CUCTEMBI,
npeaHasHa4YeHHOWN NS OKa3aHWA rocy4apCTBEHHbIX U MyHULMNASbHbIX YCAyr, C
perucTpaumoHHbiM  HOMEpPOM, [aTon nojayn 3asiBeHuss W nepevyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHnA K NOMELLEHMSIM, B KOTOPbIX NPEeAOCTaBNseTCA
MyHUUMNaneHaa ycrnyra, K 3any oxwaaHus, Mectam Ans 3arnofiHeHNs 3anpocoBs
O NpefocTaBreHnn MyHULMNanbHoOM ycnyrn, MHopMauMOHHbLIM CTeHA4aMm C
obpasuamMn nx 3anofiHEHUS U NepeyHeM JOKYMEHTOB, HEODXOAMMbIX AN
npesocTaBNeHNs KaXXaon MyHULUNANsHOW YCnyru, pasMmeLleHunio 1
0POPMIIEHUIO BU3YyanbHOW, TEKCTOBOW U MyNbTUMEOUNHON MHopMaLmn o
nopsagke npenocTaBieHNss TakoW yCnyru, B TOM Yucre K obecneyeHmto
AOCTYMNHOCTM ANs1 MHBanNnOoB Ykas3aHHbIX 06 beKTOB B COOTBETCTBUN C
denepanbHbIM 3aKOHOA4ATENLCTBOM M 3aKoHOA4aTeNbCcTBOM Pecnybnvku
TaTapcTtaH 0 coumnanbHoOW 3almTe NHBanuaoB

2.14.1. TlpepocTtaBneHne MyHUUMNANbHOW YCMNyrM OCYLLEeCTBNAETCH B
30aHMAX M noMeLleHusix, 06opyaoBaHHbLIX NPOTUBOMOXAPHON CUCTEMOWN W
CUCTEMOW NOXapPOTYLLUEHNSA.

MecTta npuema 3asiButenen obopyaytoTca Heobxogmmon mebenbio Ans
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oopMIIEHNST AOKYMEHTOB, MH(POPMALMOHHBIMWN CTEHOAMM.

2.14.2. B cooTBETCTBUM C 3aKOHOAATeNbLCTBOM Poccuinckon degepaumm o
couunarnbHOM 3awmTe NHBanNMaoB B Lensax 6ecnpensTCTBEHHOro JOCTyna K MecTy
nNpenocTaBneHns MyHMUMNanNbHON ycryrn obecnevnBaeTcs:

1) obecneuymBaeTcs 6ecnpenAaTCTBEHHbLIM AOCTYN MHBANMOOB K MECTY
npenocTaBneHns MyHMUmMnaneHonW ycnyrm (yaobHbl BXO4-BbIXO4 B NOMELLEHNS
N NnepemeLLeHne B nx npegenax);

2) BU3yarnbHasi, TEKCTOBas U MynbTUMeannHas tHopMauus o nopsake
NpeanocTaBneHnss MyHUUMNANbHOW YCryru pasmewaetcsa B yOOOHbIX AN
3asiBUTENEN MecTax, B TOM YUCIie C YY4ETOM OrpaHUYEHHbLIX BO3MOXHOCTEN
WHBANWAOB,;

3) conpoBOXAEeHWe WHBanNUAoOB, WMMEKWMUX CTOMKME pacCTponcTBa
YHKUNN 3pEHUS N CAMOCTOSITENBHOIO NepeaBMKEHUs, U OKa3aHue UM NOMOLLM;

4) BO3MOXHOCTb MOCagku B TPaHCMNOPTHOE CPencTBO U BbiCadKkM U3
Hero, B TOM YMCIie C UCMONb30BaHNEM KpPeCra-KOSSCKY;

5) BO3MOXHOCTb CAMOCTOSATESTbHOIO NepenBMKEHNS MO TEPPUTOPUN, Ha
KOTOPOW pacnonoXeHbl 0O6bEKTbI coumaribHOW, UHXEHEPHOW N TPaHCNOPTHOM
MHQPACTPYKTYp, BXxoda B TakMe OOBLEKTbl M BbiXxoga W3 HUX, NocagkM B
TpaHCNOPTHOE CPeACTBO M BbiCadKN U3 HEro, B TOM YUCNEe C UCMONb30BaHNEM
Kpecna-KonsiCKu;

6) oybnupoBaHme HeobxoguMmon ONS MHBaANMOOB  3BYKOBOM U
3pUTENBHON MHOPMaUMK, a TakkKe Haanucen, 3HakoOB U MHOW TEKCTOBOW U
rpadpuyeckon MHpopmMaunm 3Hakamu, BbINOSTHEHHLIMU pPenbeHO-TOYEYHbIM
lWpndgTom bpanns;

7) ponyck cypaonepeBoayumka u TunocypaonepeBoaymka;

8) ponyck cobakm-npoBoagHMKa npu HaNU4YUn AOKYMeHTa,
noaTBepXaalrLero ee crneunanbHoe obyvyeHne n BblgaBaemMoro no gopme n B
nopsake, KOTopble yCTaHOBMEHbI NpukazomM MuHucTepcTBa Tpyaa u coumnarnbHON
3awmntbl Poccunckon depepauum ot 22.06.2015 Ne 386H «O6 yTBepxaeHum
dopMbl OOKYyMEHTa, MOATBEpPXAAloLWero crneuyuanbHoe obyvyeHne cobaku-
NPOBOAHMKA, U MOPSiAKa ero Bblaauny.

2.14.3. TpeboBaHusa B YacTn obecrnevyeHns OOCTYNHOCTU AN UHBaNUaoB
00BbEeKTOB, B KOTOPbIX OCYLLECTBNSETCA npeaocTaBfeHne MyHUuunanbHOM
ycryru, u cpenctB, MCNOSMb3yeMblX Mpu NpeaocTaBrieHnun MyHUUMnanbHOM
yCcnyru, KoTopble yKasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2.
afMWUHUCTPATUBHOIO perfiameHTa, NPUMEHSATCS K ObbekTam U cpeacTBam,
BBEAEHHbIM B 9KCMyaTaumio UM npoLleawmmmMm MogepH1M3aumnto, PEKOHCTPYKLMIO
nocne 1 nona 2016 ropa.

2.15. lNokasatenu JOCTYMHOCTU U KayecTBa MyHUUMMNANbLHOW YCIyrn, B TOM
Yyucne KONM4YecTBO B3aMMOLENCTBUN 3asBUTENS C LJOIMKHOCTHBIMUY Nuuamm npum
npegocTaBfieHU MyHULMNATbHOW YCIyrn U UX NPOAOIKUTENBHOCTD,
BO3MOXHOCTb Nosiy4eHns nHdopmMauumn o xoge npegocraBreHns
MYHULUUNANbLHOW yCrnyry, B TOM YnUCre C UCMoNb3oBaHneM MHpopMaLnoHHO-
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KOMMYHUKALMOHHbIX TEXHOSOIMI, BO3MOXHOCTb JIMO0 HEBO3MOXHOCTb
NONyYeHUsT MyHULMNAbHOW YCyrn B MHOFOYHKLMOHANIbHOM LIEHTpE
NpenocTaBeHnst rocy4apCTBEHHbIX M MyHUUMNANbHbIX YCNyr (B TOM Yncre B
NoNHOM o6beMe), B MoboM TeppuTopmanbHOM nogpasgeneHnn opraHa
NCNOSTHUTENBbHO pacnopsaaMTENbHOrO opraHa MECTHOro camoynpaBfieHus, no
BbIOOpY 3asBUTENS (SKCTEPPUTOPUAnbHbIN NPUHLMM), NOCPEACTBOM 3anpoca o
NpeAoCTaBfIEHUN HECKOSTbKUX rOCYAapPCTBEHHbIX U (M) MyHULMNAMNbHBIX YCyr
B MHOIO(PYHKLMOHANbHbIX LEeHTpax NnpeocTaBrneHnsi rocy4apCTBEHHbIX U
MyHUUMNanbHbIX YCIyr, NpeaycMoTpeHHoro ctatben 15.1 degepansHoro
3akoHa Ne210-P3 (KoMMNNEeKCHbIN 3anpoc)

2.15.1. lNokasatensammn OOCTYNHOCTU NpeAoCTaBlieHUs MyHUUMNANbHOW
yCnyru aBnsar0TCS:

pacnosioKeHHOCTb MOMELLEHNA, B KOTOPOM BedeTca npueM, Bblgaya
OOKYMEHTOB B 30HE JOCTYNHOCTU OBLLECTBEHHOIO TPaHCNOpPTa;

HanmMyme Heobxo4MMOro KofimyecTBa CneumnanmcToB, a Takke NOMeLLEeHUN,
B KOTOPbIX OCYLLECTBIIAETCS NpuemM JOKYMEHTOB OT 3adBUTESNEN;

Hann4ne ncyepnbiBatowwen NHdopmaunmm o cnocobax, NOpPsAKE U cpokax
NpenocTaBneHns MyHUUMNANbHOM YCryrM Ha WHAOPMAaUMOHHBIX CTeHaax,
EonHom noptane, PecnybnukaHckom nopTtane, oduumanbHOM —canTe
MYHULMNANbHOro panoHa;

oKasaHue nomMmowM MHBanugam B npeogoneHun 6apbepoB, MeLlaroLmx
NOSTY4EHUIO UMW YCIyr HapaBHe C APpYrMn nnuamu.

2.15.2. lNoka3zaTensMun kayecTBa NpeaoCcTaBieHUss MyHULMMNAnsHOM yCryru
ABNAIOTCA:

1) cobntogeHne CpokoB NpuemMa n pacCMOTPEHUS LOKYMEHTOB;

2)cobnogeHne cpoka nonyvyeHnsa peaynbtarta MyHULMNansHOM YCNyru;

3)oTcyTcTBME 060CHOBAHHbIX Xanob Ha HapyweHUs agMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHMkamn OpraHa;

4) KONN4YEeCTBO B3aMMOLENCTBUN 3asiBUTENSA C AOMKHOCTHBbIMKU Nnuuammn (6e3
yyeTa KOHCynbTauun):

B3aumogencteme 3aasutend c paboTtHukamm OpraHa wunn MOL, npu
npenocTaBneHn MyHUUMNAanbHOW YCryrM OCYLLUECTBIAeTCA OAWH pa3s npu
npeacraBneHnmn 3asiBfieHNa Co BCeEMU HEOOXOANMbIMU JOKYMEHTaMK;

OOMH pa3 B criydyae HeobxoAMMOCTM  MONyyYeHUst  pesynbraTa
npegocTaBneHnss MyHuumnansHon ycnyrm B OpraHe wnu MOL B dopme
3K3eMnnsipa 3MNeKTPOHHOro JOKYMEHTa Ha ByMaKHOM HocUTene.

MpooomKknTenbHOCTb OQHOro B3anMoenNCcTBmA 3asBuUTENS C
AOIMKHOCTHLIMW  NiMLaMn Npu  NpeaocTaBfieHNn MyHUUMNANbHOW YCIyrn He
npesbiwaeTt 15 MUHYT.

3aaBuTenNb BrnpaBe OLEHUTb Ka4yeCTBO MNpenoCTaBfieHnUss MyHULMNaibHOM
yCriyrm C MOMOLLbK YCTPOWCTB MOABWMXHOW paanoTeriepOHHOW CBSA3U, C
ncnono3oBaHnem EpamHoro, PecnybnukaHckoro noprtana, TepMUHarbHbIX
YCTPOWCTB.
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2.15.3. VIHdopmauma o xoge npefocTaBlieHUs MyHULMMNANbHOW YCnyru
MOXeT ObITb NonyyeHa 3aaBuTenemM B NMYHOM KabuHeTe Ha EanHoM nopTane,
PecnybnunkaHckom noptane, B OpraHe, MOL|.

2.15.4. TlpepocrtaBneHne MyHUUMUNANBHOW YCIyrM OCYLLECTBNAETCA B
nbom ML no BbIbopy 3aABUTENS HE3ABUCUMO OT MEeCTa ero XXUTenbcTea unm
MecTa (pakTM4YecKoro npoxueaHus (npebbiBaHnda) Ha Tepputopumn Pecnybrnvku
TaTapcTaH no aKcTeppuTopUansHOMY NPUHLMNY.

MyHuuMnanbHaa ycnyra B COCTaBe KOMMJIEKCHOro 3anpoca He
npegocTaBnseTcs.

2.16. UNHble TpeboBaHus, B TOM YnUCe yumTbiBaoLwme ocobeHHOCTH
npeaocTaBneHns MyHULMNANbHOM YCIYrn No 3KCTEPPUTOPUANbHOMY NPUHLNMY
(B cnyyae, ecnv MyHuUMnanbHasa ycriyra npegocTaBnsaeTcs no
3KCTEppPUTOPMANIbHOMY NPUHLMMY) N OCOBEHHOCTM NpeaocTaBneHns
MYHUUUNANbHOW YCNyru B 35IEKTPOHHOM bopme

2.16.1. lpu npegocTaBreHUN MyHUUUMNANBLHOW YCNYrn B 3MEKTPOHHOM
dopme 3aaBuUTEsb BNpase:

1) nonyy4nMTb WHGOPMaUUKD O MNOpPSAKE M CpoKax npenocTaBlieHus
MYHUUMNANbHOM YCINyrn, pasmeLleHHyo Ha EguHom noptane, PecnybnvkaHckom
noprarne;

2) nopgaTb 3asiBNeHue o NpefocTaBneHnn MyHUUUnNanbHOM YCryrn U uHble
OOKYMEHTbI, Heobxoanmble Ans npefocTaBfieHUss MyHUUUNanbsHOW YCIyrn, B TOM
Yncne OKYMEHTbl U MHGOPMaLMIO, SNEKTPOHHbIE 06pa3sbl KOTOPLIX paHee Obinn
3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 Yactn 1 ctatem 16 degeparnbHoro
3akoHa Ne 210-®3, ¢ ncnonb3oBaHnem EgmnHoro, PecnybnnkaHckoro noptana;

3) nony4unTb  CBeOAEHUS O  XO4e  BbINOSIHEHUS  3aABfieHUA O
npenocTaBnNeHN MyHULMNAIbHOW YCIyry, NOaHHbIX B 3SIEKTPOHHOM (hopMe;

4) oCyLleCTBUTb OLEHKY KayecTBa MpeaoCTaBlieHUs MyHUUMNanbHOW
yCnyru;

5) nonyynTtb pesynbTaT MpeaocTaBleHns MyHUUUNAanbHOMW YCryrn B
doopme 3MEeKTPOHHOIro JOKYMEHTa,;

6) nogaTtb xanoby Ha peweHne n gencrtemne (besgencteme) OpraHa, a
Takke €ero [OOSMKHOCTHbIX MU, MYHUUMNArbHbIX CryXawux nocpeacTsoM
EanHoro, PecnybnukaHckoro noprana, noprana denepanbHoOU
rocygapcTtBeHHOM WHMOPMaUMOHHOW cuUcTembl, obecneymBatowen npouecc
pocynebHoro  (BHecyoebHoro) obkanoBaHWs — peleHun u OencTBUNn
(6e3nencTBnd), COBEpPLUEHHbIX MpPUM NpPenoCTaBfiEHMN TOCYAAPCTBEHHbLIX U
MYHUUMNANbHbLIX YCAyr OpraHamu, nNpenoCTaBMsOWMMU FOCY4apCTBEHHbIE U
MYHUUMNANbHbIE YCINYrn, WX AOOMKHOCTHLIMW NULUAaMW, roCyaapCTBEHHbIMU U
MYHULUMNANBbHLIMWU CAY>XaLLMMW.

2.16.2. dopmupoBaHMe 3asiBIEHUS OCYLLUECTBNSAETCA MNOCpPenCTBOM
3arnofnHeHna 9OnekTpoHHou opMbl  3aaBfieHna Ha EguHom  nopTtane,
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PecnybnukaHckom noptane 6e3 HeobxoAMMOCTU LOMOSHUTENBHOW nodayn
3asBrieHns B Kakon-nmbo nHom goopme.

2.16.3. NMpwn hpopmmpoBaHnn 3assreHnst obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS W COXPaHEHUS 3asiBNEHUST U UHbIX
OOKYMEHTOB, HEOOX0aUMbIX AN NpefoCTaBeHUs YCryru;

2) BO3MOXHOCTb  3anoSIHEHUA  HECKOSIbKMMU  3asBUTENAMU  OLHOWN
9NIEKTPOHHOM  (pOpMbl  3asdBMNeHns npu  obpalleHun 3a  ycnyramu,
npegnonarav0WwuM  HanpasBfieHne COBMECTHOINO 3asiBIIeHUS  HEeCKOJSTbKMMMU
3aaBuTenamu;

3) BO3MOXHOCTb nevatn Ha OyMaXHOM HOCUTESNle KOMuUU 3MEKTPOHHON
doopMbl 3asaABEHNS;

4) coxpaHeHue paHee BBEOEHHbIX B 3NIEKTPOHHY (POpMy 3asBIieHUA
3HayeHun B 06O MOMEHT MO XENaHWK Mnonb3oBaTend, B TOM 4vucre npu
BO3HWKHOBEHNN OLLMOOK BBOAA M BO3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUN B
3JIEKTPOHHYIO POPMY 3asiBNEHUS;

5) 3anonHeHue nonemn anekTPoHHOM PopMbl 3a8BSIEHNA 00 HaYana BBoda
CBeleHu 3as1BUTENIEM C UCMNOSb30BaHMEM CBeAEHUN, pa3MeLlleHHbIX B ECUA,
cBedeHun, onybnukoBaHHbIX Ha PecnybnukaHckom nopTane, B 4acTw,
KacatoLlencsa csegeHuin, OTCYTCTBYIOWUX B €4MHON cUcTeMe naeHTuduKaumm u
ayTeHTudukaumm;

6) BO3MOXHOCTb BepHyTbCA Ha Jiobon wn3 3TanoB 3arnofiHEHUs
31eKTPOHHOM (hopMbl 3asBrieHnsa 6e3 noTepu paHee BBeAEHHOW MHGOPMaLWK;

7) BO3MOXHOCTb [OCTyrna 3adABUTENS K paHee NogaHHbIM UM 3asBIIEHUSM
B TeYeHMe He MeHee OJHOro roga, a TakkKe 4YaCTU4YHO CHOPMUPOBAHHLIM
3asiBfIeHUsIM - B TeHeHne He MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aaButenenM Ha npuem B MOLl (nanee - 3anuchb)
ocyuwiecTBnsaeTcs nocpeactsom  EguHoro, PecnybnukaHckoro  noptana,
TenedoHa KoHTakT-LeHTpa MOL].

3aaBuTento  NpefocTaBnsieTcss BO3MOXHOCTb — 3anucm  Ha  nobble
ceBobogHble Ana npuvema gaty M Bpems B npedeniax YCTaHOBIIEHHOMO B
MHOropyHKLUMOHaNbLHOM LieHTpe rpaduka npvema.

3anncb Ha ornpeaesieHHy AaTy 3akaH4MBaeTCd 3a CYTKU OO HACTyNneHus
3TOM aaThl.

[na ocyuwlecTtBrneHna npeasapuTenbHOM 3anucu nocpeactsom EauHoro,
PecnybnnkaHckoro noptana 3asasutesito HeobxoanMo ykasaTb 3anpalinBaemMble
CUCTEMOW faHHble, B TOM YuUcne:

dhamunnuio, nMs, 0TYECTBO (NPU HaNU4YUN);

HoMep TenedoHa;

aZipec aneKTPOHHOW NOoYThI (N0 XeSaHuto);

Xenaemywo aaTy n Bpemsi npyema.

B cnyyae HecooTBeTCTBMS CBEAEHMI, KOTOPblE COOOLLMI 3asiBUTENb MNpuU
npeaBapuTenbHOW 3anucn, OOKYMEHTaM, MpencTaBrieHHbIM 3asiBUTENneM npu
NUYHOM Npueme, npegsapuTeribHas 3annucb aHHYNUpyeTcA.
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Mpw OCYLLEeCTBIIEHUN npegBapuTenbHON 3anucu 3aaBUTENIO
obecneunBaeTcs BO3MOXHOCTb pacnevataTb TanoH-NnoaTBepxaeHue. B cnyyae,
€eCnn 3asiBUTENb COOOLUNT adpec SNEeKTPOHHOW MOYTbl, Ha yKasaHHbIN agpec
Takke HanpaBnseTcss WH@opMauus O NOATBEPXKAEHUN npeaBapuTenbHON
3anncu € ykasaHuem gaTtbl, BpeEMEHUN U MecTa npuema.

Mpn  ocywecTBneHnUn npeaBapuTenbHOM  3anncu  3adBuTenb B
oba3aTenbHOM NopsiAke MHPOPMUPYETCHA O TOM, YTO NpeaBapuUTeNnbHas 3anucb
aHHYNMpyeTCs B Crny4vyae ero HesiBkM no ncrtevyeHmn 15 MUHYT ¢ HasHa4YeHHOoro
BpeEMEHN npuemMa.

3assutenb B nioboe Bpemsi BNpaBe OTKasaTbCs OT NpeaBapuTenbHOW
3anucu.

3anpelwaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUSI MHbIX OEWCTBUMN,
KpOMe MPOXOXOEHUA MOEHTUMKaUUM U ayTeHTUuKaumm B COOTBETCTBUMN C
HOpMaTMBHbIMU NpaBoBbIMK akTamu Poccunckon denepaunn, ykasaHus Lenu
npuema, a Takke nNpeaocTaBfieHUs CBeAeHUN, HeobxoauMbliX ANs pacyeTa
ANUTENBbHOCTU BPEMEHHOIO MHTEPBaNa, KOTopbii Heobxoanmo 3abpoHNpoOBaTb
anga npvema.

3. CocTaB, nocnenoBaTefibHOCTb U CPOKU BbINOJIHEHUA
aAMUHUNCTPATUBHbLIX npoueayp, TpGGOBaHMﬂ K NOpAAKY UX BbINOJIHEHUA,
B TOM 4YUCrie 0COOEHHOCTU BbINOJTHEHUS aAMUHUNCTPATUBHbLIX npoueayp B

3ﬂeKTpOHHOﬁ (bopme, a TakKXXe 0CO6eHHOCTHU BbINOJIHEHUA
aAMUHUCTPATUBHbLIX npoueanyp B MHOFO(*)YHKLIMOHaanbIX UeHTpax

3.1. OnucaHune nocnegoBaTenbHOCTU OENCTBUI NPU NpeaocTaBieHnn
MYHULMNANbHOW yCNyru

3.1.1. MNpenoctaBneHne MyHUUMNANBHOM YCAyrn BKNOYaeT B cebs
cnegywouime agMUHUCTPaTMBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3aABUTENS;

2) NPUHATUE N PaCCMOTPEHUE KOMMSIEKTa JOKYMEHTOB, NpeacTaBreHHbIX
3aaBuTENEM;

3) HanpaBreHMe MeXBeJOMCTBEHHbIX 3anpoCcOB B OpraHbl, y4acTByloLLMe
B NpefocTaBneHnn MyHUUMNANbLHORN yCnyru;

4) obpaboTka OOKYMEHTOB W  (MnW) MOCTYNUBLUMX  CBEOEHUMN,
dopMmnpoBaHUE KOMMMEKTa AOKYMEHTOB, HEOOXoaUMbIX Ansi NpeaocTaBneHns
MYHULMNANbHOW YCNYIK;

5) npoBedeHve aykUMOHa W NOAroToBKa pesynbrata MyHMUMNanbHOM
yCnyru;

6) Bblgada (HanpaBfieHWe) 3asBUTESND pes3ynbTaTta MyHULMNAarbHOM
yCnyru;

7) ncnpaBneHne TeXHNYECKNX OLLMOOK.

3.2. OkasaHune KoHCynbTauun 3asiBUTENIO
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3.2.1. OcHoBaHMEeM Ha4varna BbINOMIHEHUS agMUHUCTPATUBHON Npoueaypbl
ansetca  obpalleHne  3asBUTENs N0 BOMpocam,  CBA3a@HHbIM  C
npegocTaBneHneM MyHULMMNANbHOM YCyru.

[OSMKHOCTHLIM NUUOM (pabOTHMKOM), OTBETCTBEHHbLIM 3a BbIMNOSIHEHME
alMUHUCTPaTUBHOWN NpoLeaypbl, ABMSEeTCS:

npu obpaweHuun 3aasutensa B MOL, — pabotHnk MOL;

npun obpaweHun 3assutena B OpraH - Wcnonkom, lNManaTy - cneunanuct
Wcnonkoma, [lanaTtbl (ganee - [OOMMKHOCTHOE nNULO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUE).

3.2.2. 3aaBuTenb BnpaBe o0OpPaTUTbCA 3a KOHCyNbTauuen O nopsake u
Cpokax npenocTtaBneHnsa MyHuumnaneHon ycnyrn B MOL, nnyHo 1 no TenedoHy
N SNEKTPOHHOM MoYTeE.

PaboTHnk MO®LL koHCynbTUpyeT 3asBuTens, B TOM 4uUCrie Mo COCTaBy,
dopme npencraBnsgemMon OOKYMEHTauuu v Apyrum Bornpocam And nosiy4eHus
MYHULUMNANBHOW YCNYrn.

3aaBuTenb MOXeT NonyyYnTb MHopMaumilo O nopsake npegoctaBeHnsd
MYyHULUMNANbHOM ycryrin Ha ogouunansHom cante MOLL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHATCS B IeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Mpouenyp SABNSAIOTCS:
KOHCynbTauusa rno cocrasy, hopme npeacraBnsaeMon SJOKYMeHTauun v opyrum
BOMpocam, HeoBXxoaMMbIM AN NOSTy4eHNa MyHUUUNAanbHOM YCNyru.

3.2.3. 3aaButeno BnpaBe obpatutbcd B OpraH no TeneqoHy w
9IEKTPOHHOM MNOYTe, a TakkKe [MOfyyYuTb KOHCynbTaumiw Ha EguHom,
PecnybnukaHckom nopTane, cante OpraHa o nopsigke W cpokax
npeanocTaBneHns MyHUUUNanbHOW yCryru, B TOM 4ucCrie rno coctaBy, oopme
npeacTaBnsaeMon [AOKyMeHTauuuM W OpyruM  BOMnpocam  Afs  MOSfyYeHus
MYHULMNANbHOW YCNYTW.

[OMKHOCTHOE NULI0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHOpMUpyeT
3asBuUTENs B COOTBETCTBMU C TpeboBaHnamM nyHkTa 1.3.4 agMUHUCTPATUBHOIO
pernamMeHTa.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HaCTOALWMM
MYHKTOM, BbIMOMHATCA B Te4YeHne Tpex paboynmx AHEen cO OHSA NOCTYnfeHus
obpawieHuns.

PesynbTatamy BbINOMAHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNANTCS:
KOHCYrbTauum no coctasy, popme npeacTaBngeMon JOKYMEHTauun n apyrum
BOMpocam, HeoBXxoaMMbIM AN NOSyYEHNA MyHULMNANbHOW YCNYTN.

3.3. MMpuHATME N pacCMOTPEHNE KOMMNIEKTA JOKYMEHTOB,
npeacTaBfeHHbIX 3asaBUTENEM

3.3.1. lpvem OOKYMEHTOB ONA nNpeaocTaBfieHNd MyHULUMNANbHOW YyCnyru
yepe3 ML, nnm yoaneHHoe paboyee mecto MOLIL.
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3.3.1.1. 3asButenb (Npeacrasutenb 3asBuTtens) obpaiwaertca B8 MOL ¢
3anpocomM O npeaocTaBneHn MyHUUUNAanNbHOW Yycnyrm u npegcraenger
AOKYMEHTbI B COOTBETCTBUN C MYHKTOM 2.5 afMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHnk MOLL, Begyumin npuem 3asaBneHuin:

onpegendeT npegMeT obpalleHns;

yOOCTOBEPSET JINYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MNOMTHOMOYUM NULA, NoAatoLero JOKYMEHTbI;

NPOBOANT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM
B NyHKTE 2.5 aAMUHUCTPATMUBHOIO pernameHTa;

3anosiHSEeT anekTpoHHy opmy 3aasneHna 8 AUC MOL;

npu nNpefocTaBfieHUM  OOKYMEHTOB, YyKa3aHHbIX B NyHKTe 2.5
aAMUHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, ocyllecTBndeT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacneyartbiBaeT 3asBneHme ns AC ML,

nepeaaet 3adBUTESO Ha NMPOBEPKY M NognUcaHue;

nocne nognucaHus ckaHupyet nognucaHHoe 3asasrieHne B8 AIC ML,

sarpyxaet B AUNC MOLl fokymeHTbl, npeacraBfieHHble B 3N1EKTPOHHOM
doopme Unn aneKTpoHHble 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMunpyeT
31IEKTPOHHOE O€eno;

BO3BpallaeT noanucaHHoe 3asiBfieHMe W opuruHanbl  GyMaXkHbIX
AOKYMEHTOB;

BblJAET 3asBUTENIO PacnmcKy B NpuemMe JOKYMEHTOB.

AOMUHUCTpPaATUBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWMM
MYHKTOM, BbIMOMHATCS B A€Hb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCSA:
roTOBOE K OTNpaBKe 3asiBfieHne N nakeT 4OKYMEHTOB.

3.3.1.3. PabotHnk MO®Ll HanpaBndeT nakeT AOKYMEHTOB, MPUHATbLIX OT
3assutens B OpraH B 9N1EKTPOHHOM (popmMe (B COCTaBe MaKeTOB 3f1EeKTPOHHbIX
aern) B TeyeHMe ogHoro paboyero AHA co gHA obpalleHus 3asBuTens B
CTPYKTYypHOe nogpasgeneHve MoOLL.

PesynbTtatamu BbINOSIHEHUA agMWHUCTPATUBHBIX Mpoueayp ABMAKTCA:
3asBfieHe U NakeT JOKYMEHTOB (9NeKTPOHHOe Aerno), HanpasneHHble B OpraH,
NOCPeaCTBOM CUCTEMbI SJIEKTPOHHOIO B3anMoOenNCTBUS.

3.3.2. [puem goKymMeHTOB AS1F NpeocTaBieHNa MyHULMNAIbHOW YCnyru B
anekTpoHHOM hopme yepes EgmHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3aaBuTenb OnNa nogadn 3asiBfieHUst B 3neKTpoHHOW doopme
BbINOJSTHAET crneayroLwme JENCTBUS:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBAET POPMY 3MEKTPOHHOIO 3asiBleHUS;

3anonHseT (opMy 3MEKTPOHHOINO 3asiBfIEHWUS, BKITHOYAOLWYO CBeOEHUS,
HeobxoauMble N obs3aTenbHble ANs NPeaoCTaBNEHNA MyHULUNANIbHOW YCAYr;

npukpennaeT LOKYMEHTbl B 3JIEKTPOHHOM d)OpMEe WMN  3feKTPOHHbIE
0bpasbl AOKYMEHTOB K (hOpMeE 3NEKTPOHHOrO 3asiBneHust (NpyM HeobXoaANMOCTK);
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noaTBepxxgaeT oakT 03HAKOMISTEHNA N COrfiacus C YCrIoBUAMU 1 NOPSALKOM
npenocTaBneHns  MyHUMUMNAanbHOW  yCIryrm B 3JIEKTPOHHOM  dhopme
(ycTaHaBnMBaeT COOTBETCTBYIOLLUYHD OTMETKY O corfnacum B dopme
3SIEKTPOHHOrO 3asABMeHUs);

nogTeepxaaeT OOCTOBEPHOCTb COOOLLEHHbIX cBefeHun (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY B DOPME 3NEKTPOHHOIo 3asiBIIEHNS);

OTNpaBnsieT  3arofiIHEHHOE  3NEeKTPOHHOe  3asBfeHne  (Haxumaet
COOTBETCTBYHIOLLYIO KHOMKY B 0OPME 3SIEKTPOHHOIO 3asaBMNeHNns);

9NEeKTPOHHOEe  3asiBrieHne  nognucbiBaeTc B COOTBETCTBMU  C
TpeboBaHNAMM MyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMeHTa;

nosnyyaet yBegomneHme o6 oTnpaBke 9NeKTPOHHOIO 3asiBfIEHUS.

dopmaTtHo-fiormyeckass nposepka  CPOPMUPOBAHHOIO  3adBfeHUs
OCYLLEeCTBNAETCA Mocne 3arnoSfIHEHUs 3adBUTENeM Kaxaoro u3  noseu
3I1IEKTPOHHOM POpMbI 3asBreHuns. [pn BbISBNEHUN HEKOPPEKTHO 3arOSIHEHHOIO
NOJSIS 3NIEKTPOHHOM (POPMbI 3asBIIEHNA 3asBUTENb YBEOOMIIAETCA O Xapakrepe
BbISIBIEHHONW  OWMOKM WM nopsigke  ee  YCTpPaHeHust  NoCpeacTBOM
NHPOPMALMOHHOIO COOBLLEHNS HEenocpeacTBEHHO B 3NEKTPOHHOW hopme
3asBrieHus.

AOMUHUCTPaATMBHbIE  Npoueaypbl,  yCTaHaBNMBaeMble  HACTOALLUM
MYHKTOM, BbIMOMHATCS B AeHb ObpalleHns 3assBuTens.

Pesynbtatamy BbINOMHEHUA a4MWHUCTPATUBHBIX Npouenyp SABNANTCA:
9NIeKTPOHHOEe aenio, HanpasneHHoe B OpraH nocpeacTBOM  CUCTEMBbI
3JIEKTPOHHOro B3anMoaenCcTBUS.

3.3.3. PaccmoTpeHune komnriekta JokyMmeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Hayana BbIMOMIHEHNA  aAMUHUCTPATUBHOM
npouenypbl  SBMSETCA MNOCTYNMEHUe 3asiBMEHUS W UHbIX [OOKYMEHTOB,
Heob6xoauMbIX 49 NpeaoCTaBeHNss MyHULUMNANbHOW YCIyri.

JOMKHOCTHBIM NNLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSHEHNE
agMUHUCTpATMBHOM nNpouenypbl asnsetca crneunanuct [lanatel (ganee -
AOIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPYEM JOKYMEHTOB):

3.3.3.2. [JOMmMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuMeM [OOKYMEHTOB, B
cnyyae obpalleHus 3assutens ¢ 3assneHmem B OpraH:

onpegensaeT npegMeT obpalleHus;

yCTaHaBfIMBaET JINYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYUN NnLa, NogarLero JOKYMEHTbI;

NpOBOAUT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOBaHNAM, YKa3daHHbIM
B MNyHKTe 2.5 agMWUHUCTPATUBHOIO pernamMeHTa, MNpOBEPKY COOTBETCTBUS
NpeacTaBneHHbIX AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHuMsaM (Hagnexailee
odoopMIeHMEe KOMUMA [OOKYMEHTOB, OTCYTCTBME B [OOKYMEHTax MOAYUCTOK,
NPUNUCOK, 3a4EPKHYTbIX CIIOB U MHbIX HE OFOBOPEHHbLIX UCMpPaBneHnn);

3anosiHAET 9NEKTPOHHY dopMy 3asiBfieHMss B aBTOMaTU3MPOBaHHOW
MHJOPMaLIMOHHON cucreme, npegHasHa4vyeHHoMn ans oKasaHus
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCIYT;
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npu nNpefocTaBlieHUM  OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5
aAMWUHUCTPATUBHOIO pernameHTa Ha OymaxHOM HocuTene, ocyuwecTBnsaeT
CKaHMpoBaHWe npeacTaBfieHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3adBneHne;

nepenaet 3adBUTENIO HA NPOBEPKY U NOAMUCAHUE;

nocre nognucaHnsa CKkaHupyeT NognucaHHoe 3asBIIEHUE;

3arpyxaetT B aBTOMaTU3MPOBAHHYKD  MH(OPMALMOHHYIO  CUCTEMY,
npegHa3Ha4YeHHy ONA OKasaHUs rocygapCTBEHHbIX U MyHUUMNANbHBIX YCryr
OOKYMEHTbI, NpeCcTaBlieHHbIE B 3NIEKTPOHHOM POpMeE Ui SNEKTPOHHbIE 06pasbl
OTCKaHWPOBAHHbIX JOKYMEHTOB, (POPMUPYET SNEKTPOHHOE AEeNo;

BO3BpalllaeT MoAnuCaHHOe 3adBfeHne W opuruHanbl  ByMaXkHbIX
AOKYMEHTOB 3asBUTENIO;

BblJaeT 3asBUTENI0 PacruCcKy B NpuemMe LJOKYMEHTOB.

B cnyyae Hanunuma ocCHOBaHMW ON19 OTKasa B NpuMemMe [LOKYMEHTOB
AOIMKHOCTHOE 5L, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, yBedOMMsAeT
3asBUTESISA O HaNMM4MmM NpensaTcTBuUmn 4S5 npuemMa 3asiBfieHus 1 Bo3BpallaeT emy
AOKYMEHTbI C 06BbACHEHNEM COAepXKaHUs BbISBNEHHbIX OCHOBaHUM 4N OTKa3a B
npuemMe JOKYMEHTOB.

3.3.3.3. [Io/mKHOCTHOE NNLI0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, Nnocrie
NOCTYNfEeHNs JOKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3adBNEeHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATYpou Aern v
craTyc «[1poBepka OOKYMEHTOBY;

n3y4yaeT NOCTYNMBLUME SMEKTPOHHbIE Aerna, B TOM Yucne MpUnoXeHHble
3asBUTENEM [OOKYMEHTbl B 9NEKTPOHHOM (opMe U INeKTPOoHHble obpasbl
AOKYMEHTOB;

NpoBepsieT  KOMMSIEKTHOCTb, YMTAEMOCTb  9fIEKTPOHHbIX  0OpasoB
AOKYMEHTOB;

npoBepsieT cobnogeHne ycrnoBun AENCTBUTENbHOCTM  3MEKTPOHHOWN
nognucu, nocpeactsoMm obpauweHuns kK EguHomy noptany (B cnyyae, ecnu
3asgBuUTENIeM NpeacTaBfieHbl  9NEKTPOHHble  OOKYMEHTbl,  NoAnvcaHHble
YCUNEHHOW KBannMuumMpoBaHHOM 3N1EKTPOHHOW NOAMNUCHIO).

Mpn  Hanuuuu  OCHOBaHW, NPedyCMOTPEHHbIX  NyHKTOM  2.7.1
aflMWHUCTPATUBHOIO pernamMmeHTa, NoAroTaBnuBaeT NMPOEKT pelleHna ob oTkase
B NpyemMe AOKYMEHTOB, HEOOXOaUMbIX ONA NpefoCTaBfeHns MyHULMNAnbHOM
yCnyru.

B cnyyae, ecnu B pe3synbTate npoBEpPKU YCUITEHHOW KBanNngouLnpoBaHHOW
3S1IEKTPOHHOM noanucu BbISIBIEHO HecobntoaeHune yCrnosuu ee
AENCTBUTENbHOCTU, NPOEKT pelleHns o6 OTkase AOMKEH coaepXaTb MYHKThbI
ctatbkn 11 ®epepanbHoro 3akoHa Ne 63-P3, KoTopble NOCAYXUTM OCHOBAHUEM
OS5 ero NPUHATUA.

[MpoekT pelweHnsa o6 oTkasze B npveme AOKYMEHTOB, HEOOXOAUMbBIX AOJIS
npeanocTaBneHns MyHUUMNANbHOW YCNyrn, C ykasaHMeM npuynMH oTKasa (B
cny4yae, ecnv OCHOBaHWA O51s1 0TKa3a B npuemMe JOKYMEHTOB, He0BXoaMMbIX A4
npenocTaBneHns  MyHUUMNanbHOW  yCnyrn, CBA3aHbl C  HapylleHuewm
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YCTaHOBIIEHHbIX TPeOOBaHUN K TakMM AOKYMEHTaM, OCHOBaHWUS ANisi OTKasa B
npuemMe OOKYMEHTOB [OMMKHblI coAdepXaTb WMHGOpMauni O HauMeHOBaHMn
AOKYMEHTOB (MH(popMaLmn, cBeAEHUI), KOTOpPblE HE NPeacTaBneHbl, coaepxaT
HeOOCTOBEPHbIE W  (MNK) NPOTUBOPEYMBLIE CBeAeHus, OdOopMNeHbl C
HapyLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWI), HanpaBnNseTCca Ha corrnacoBaHne B
YCTaHOBJIEHHOM nopsiake nocpeacTBom cCUCTeMbI 9IEKTPOHHOrO
AOKYyMeHTOobopoTa.

CornacoBaHue npoekta peweHnda ob oTkase B MpuemMe LOOKYMEHTOB,
HeoOXxoaAMMbIX ANs NpeaocTaBfieHNa MyHULUNANbHOW YCIyrn, OCyLWeCcTBSEeTCS
B Nopsiake, NpeayCMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHUMW AN OTKasa B npuemMe OOKYMEHTOB,
NpeayCMOTPEHHbIX  NyHKTOM  2.7.1 aAMWUHUCTPATMBHOIO  perfiamMmeHTa,
AOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a NPUEM [LOKYMEHTOB, B TEYEHUE OOHOro
paboyero OHs CO AOHA MOCTYMMEHUs 3asiBNEHWsl, HanpasnigeT 3adBUTENIO,
yKasaHHbIM B 3asiBfiEHUN cnocobom, yBeJoOMMeHME O NOCTYNNeHUN 3asiBlIeHNS,
cofepxallee BXOOALWMNN PErMCTPaLIMOHHBLIM HOMEP 3asBIieHNA, gaTy NnonyyeHnd
3asBfeHns, nepevYeHb HaMMeHOBaHMM (pannoB, NpPenCTaBfEHHbIX K HeMmy
AOKYMEHTOB, AaTy NnonyyeHns pesynbTata MyHUUMNAanbHOM YCIyri.

3.3.3.4. VicnonHeHne npouenyp, ykasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aAMUHUCTPATMBHOIO pernameHTa, npu Hanmymm TEXHUYECKOW BO3MOXHOCTU
OCyLlecTBnAeTCA B  aBTOMAaTU4YECKOM  peXMMe C  UCMNOoSib30BaHWEM
aBTOMaTU3NPOBAHHON WHMOPMALNOHHOW CUCTEMbI, NpPeAHa3Ha4YeHHOM Ans
OKasaHuA rocy4apCTBEHHbIX U MyHULMNASTbHBIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHbIE MpoUeaypbl, YCTaHaBNMBaeMble MYHKTOM
3.3.3 aOMMWHUCTPATUBHOIO pernameHTa, BbLIMOMNHATCA B TEYEHMEe OOHOro
paboyero AHSA CO AHS NOCTYNMEHNS 3asBNEHUsS Ha pacCMOTPEHME.

PesynbTatamu BbINOSTHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
NPUHATBIN HA PACCMOTPEHME KOMMMNEKT OOKYMEHTOB WSIM NPOEKT pelleHust o6
OoTKase B MNpuemMe [OOKYMEHTOB, HeobxoaumbiXx Ansi npeaocTaBneHus
MYHULMNANTbHOW YCITyTH.

3.4. HanpaBneHne MexXBeJOMCTBEHHbIX 3anNpoCOB B OpraHbl, y4acTBYOLLME B
NpeaoCTaBeHNN MyHULMNANBHOW YCNyru

3.4.1. OcHoBaHveM Ha4ana BbIMOMHEHNA aAMUHUCTPAaTMBHOW Npoueaypbl
ABNAETCA NosiyYeHne LOMMKHOCTHbIM JNMUOM (paboTHUKOM), YNONHOMOYEHHbLIM
Ha BbINOSIHEHWE aAMUHUCTPATUBHOW nMpoueaypbl, OT OOMMKHOCTHOrO nuua
(paboTHMKa), OTBETCTBEHHOIO 3a NpueM AOKYMEHTOB, NPUHATLIX OT 3adBUTENS
OOKYMEHTOB.

JOMKHOCTHBIM NNLOM (pabOTHUKOM), OTBETCTBEHHbIM 3a BbINOSIHEHNE
agMUHUCTpATUBHOM npouenypbl, sBnsetca cneuuanucT [lanaTtel (ganee -
OOSDKHOCTHOE NUUOo, OTBETCTBEHHOE 3a HanpaBlieHVe MeXBeOOMCTBEHHbIX
3anpocoB).

[lokymeHT co3aaH B anekTpoHHon chopme. Ne 1624 ot 20.12.2024. NcnonHutens: Kyyymosa J1.C. 0 3IEKTPOHHbINA
CtpaHuua 24 u3 53. CtpaHuua cosfgana: 20.12.2024 08:22 =¥ TATAPCTAH



24

3.4.2. [OmMKHOCTHOEe nuUO, OTBETCTBEHHOE 3a  HarnpaslieHue
MEXBEOOMCTBEHHbIX 3anpocoB, POPMUPYET W HarnpaefsieT B 3NEKTPOHHOM
dopmMe  NocpeacTBOM  CUCTEMblI  MEXBEOAOMCTBEHHOIO  OJIEKTPOHHOIO
B3aumogenctemsa (NpyM OTCYTCTBMM TEXHUYECKOM BO3MOXHOCTU — WHbIMU
cnocobamn) 3anpocbl O nNpedocTaBneHNN OOKYMEHTOB W CBEOEHUN,
NpeayCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPATUBHbIE  Mpouenypbl,  yCTaHaBNMBaeMble  HACTOSALWMM
MYHKTOM, BbIMOSIHAKTCS B A€Hb NPUHATUA 3a8BfIEHNA HA PAaCCMOTPEHME.

PesynbTatamn BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCS:
HanpasfeHHble B opraHbl Bfiactu 1 (Mnu) noaBegoMCTBEHHbIE OpraHam BfiacTu
opraHmsaunu 3anpochl.

3.4.3. Cneumannctbl MOCTaBLUMKOB [aHHbIX Ha OCHOBaHMW 3anpocCoB,
NOCTYNUBLLUNX yepes cuctemy MeXBEJOMCTBEHHOIO 9NIEKTPOHHOrO
B3aUMOOENCTBUA, npenocTaBnsaoT 3anpalwmBaemMble OOKYMEHTbI
(MHOpMaLMO) NN HanNpPaBnNAT yBeLOMMNEeHUs 06 OTCYTCTBUMM [AOKYMEHTa U
(Mnn) unHGOpMaLMKM, HeobXoauMbIX AN NPefoCcTaBNeHUs MyHMLMNAanIbHON
ycnyru (ganee — ysegomrieHne ob otkase).

AOMUHMCTpPATUBHbIE  MpoUenypbl, yCTaHaBnMBaeMble  HACTOALLUM
MYHKTOM, BbIMOSIHAIOTCA B TEYeHMe nNATU OHEW CO  AHSA  MNOCTYMMeHus
MEXBEJOMCTBEHHOIO 3anpoca B OpraH UnuM opraHmsauuio, npegocrasnsolme
AOKYMEHT U MHGOPMALNIO, ECINIU UHbIE CPOKM MNOArOTOBKM U HanpaBfeHust oTBeTa
Ha MEeXBEOOMCTBEHHbIN 3anpoC He YCTaHOBIEHbl doedeparnbHbIMU 3aKOHaMU,
npasoBbiMn akTamu [NpaButenbctBa Poccunckon degepaumm n npuUHATLIMU B
COOTBETCTBUM C dheaeparbHbIMU 3aKOHAaMN HOPMaTUBHBLIMW MPaBOBLIMU aKkTaMu
Pecnybnukn TatapcTaH.

PesynbTatamu BbINOSIHEHUA aaMUHUCTPATUBHBLIX nNpouenyp SBMAANTCA:
AOKYMEHTbI (CBeaeHns), HeobxoamuMmble ANs NpeaocTaBfeHNs MyHMUMNANbHON
ycnyrn, nmbo yBegomneHne ob oTkase, HanpasfeHHble OOSMKHOCTHOMY nnLy,
OTBETCTBEHHOMY 3a HarnpasSieHNe MeXBeJOMCTBEHHbIX 3anpoCOB.

3.4.4. [OmMKHOCTHOE nWUO, OTBETCTBEHHOE 3a  HarnpaslieHue
MEXBEOOMCTBEHHbIX 3arnpoCoB:

nonyyaeT 3anpalunBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO
3IEKTPOHHOr0 B3aMMOAENCTBUS OOKYMEHTbl (cBedeHust), Heobxoaumble OnNs
NpeanocTaBneHns MyHMUUNanbHOW ycnyri, nnbo ysegomrneHne ob oTkase npu
OTCYTCTBUWN JOKYMEHTa 1 (Unn) nHcopmaumm;

npu  HanmMuMnm  OCHOBaHWW,  MPEefYCMOTPEHHbIX  NyHKToM  2.7.1
agMMHUCTPATUBHOIO pernameHTa, NoaroTaBnmMBaeT NPOEKT pelueHns o6 oTkase
B NpyemMe AOKYMEHTOB, HEOOXOOUMbIX NS NpefoCTaBfeHnUs MyHULMNANbHOM
yCRnyru.

[MpoekT pelweHns o6 oTkasze B npveme OOKYMEHTOB, HEOBGXOAUMbIX ANis
npeanocTaBneHnss MyHUUMNANbHOW YCNyrn, C YyKasaHMeM MpUYnH OTKasa (B
cny4yae, ecrnv OCHOBaHWUA Ansi 0TKka3a B NpuemMe AOKYMEHTOB, HEOBX0aMMbIX A4
npegocTaBneHna MyHUMUMNAnNbHOWM  YCryru, CBs3aHbl C  HapyLUeHUEM
YCTaHOBIIEHHbIX TPeOOBaHUM K TakMM AOKYMEeHTaM, OCHOBaHUS ANl OTKa3a B
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npueme OOKYMEHTOB [OJKHbI coAepxaTb WHOpMauui O HanMeHOBaHWUU
AOKYMEHTOB (MHGOpMaL MK, CBeEOEHUI), KOTOpble He NpeAcTaBreHbl, cogepxaT
HeQOCTOBEPHblE U (MNKW) NpOTUBOPEYMBbIE CBeAdeHUs, 0dOopMIieHbl C
HapyLleHMeM YCTaHOBIEHHbIX TpeboBaHWI), HaNpaBnseTCs Ha corfiacoBaHue B
YCTaHOBJIEHHOM nopsiake nocpeacTeom CUCTEMDI 9JTIEKTPOHHOro
AOKYMeHTOOBbopoTa.

CornacoBaHue npoekta peweHnda ob oTkase B MpuemMe LOOKYMEHTOB,
HeoOXoaAMMbIX ONs NpeAoCcTaBfeHNA MyHUUUNANbHOW YCIyrn, oCyLLecTBnaeTcq
B Nopsiake, NpeayCMOTPEHHOM NYHKTOM 3.5.3 agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  MNpouenypbl, yCTaHaBNMBaeMble  HaCTOSLWMM
MYHKTOM, BbIMOMHAKTCA B €Hb MOMyYeHUd CBeAEHUN N0 MeXBEeAOMCTBEHHbIM
3anpocam.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATUBHBIX Mpoueayp SABMSKTCA:
OOKYMEHTbI (CBeaeHns), HeobxogmMmble ONs NpeaocTaBieHns MyHULMNanbHOM
yCrnyru, nNpoekT pelieHna o6 oTkase B NnpuemMe LOKYMEHTOB, HEOBXoaMMbIX 4N
npeaocTaBneHns MyHULMNANbHOM YCIYyT.

3.4.5. WcnonHeHve npouenyp, yKasaHHbIx B nyHktax 3.4.2, 3.4.4
agMUVHUCTPATUBHOIO perfiameHTa, npu Hannynm TEXHUYECKOW BO3MOXHOCTMU
OCyLlecTBNAeTCA B  aBTOMAaTU4YECKOM  peXMMe C  UCMNOoSib30BaHWEM
aBTOMaTM3NPOBAHHON WHMOPMALUMOHHON CUCTEMbI, NpeaHa3HadYeHHOW AOngd
OKasaHWs rocygapCTBEHHbIX U MyHULUMUNANbHbBIX YCAYr, B TOM YMCre C MOMEHTA
perucTpaunmn 3agaBneHnsa B COOTBETCTBUM C MYHKTOM 2.13 agMMHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarbHbI CPOK BbINOMHEHUS afMUHUCTPATUBHbLIX Npouenyp,
yKasaHHbIX B NyHKTe 3.4 agMWHUCTPATMBHOIO perramMeHTa, COCTaBnseT MNATb
pabounx gHen.

3.5. O6bpaboTka AOKYMEHTOB M (M) NOCTYNUBLUNX CBEAEHUN,
hopmmnpoBaHne KoMMnekTa JOKYMEHTOB, HEOOX0AMMbIX AMsl NPeOCTaBNEHNS
MYHULMNANbHOM YCNyru

3.5.1. OcHoBaHMeM Ha4vana BbIMOMHEHUS agMUHUCTPATUBHOW npouenypbl
ABNAETCA MOCTynfeHne OT [AOSMKHOCTHOro nuua, OTBETCTBEHHOro 3a
HanpaBneHve MeXBEJOMCTBEHHbIX 3arpocoB, [OOKYMEHTOB (CBeAdeHun),
HeobxoaMMbIX N8 NpefoCTaBNeHNs MyHULMNAbHOW YCyru.

[OMKHOCTHBLIM nnuoMm, OTBETCTBEHHbLIM 3a BbINOSIHEHME
agMUHUCTpATUBHOM npouenypbl, sBnsetca cneuuanucT [lanaTtel (goanee -
OOIMKHOCTHOE NNL0, OTBETCTBEHHOE 32 00paboTKy AOKYMEHTOB).

3.5.2. [lomkHOCTHOE NMLO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB
paccmaTpuBaeT cOPMUPOBAHHBLIN KOMMMEKT LOKYMEHTOB, HEOOXOANMbIX A11s
NpeaoCcTaBfeHns MyHUUMNAanbHON YCIyru;

Npy  BbISIBNEHUWXW OCHOBaHWW ANa  OTKasa B  NpedocTaBieHUn
MyHUUMNANbHOW  yCriyrK, YykKasaHHbIX B nNyHkTe 2.8.2. PernameHTa,
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nogrotaBnMBaeT  MNpPoekT peweHnsa 06 oTkaze B NpeaocTaBreHUu
MYHUUMNANbHON YCIyru;

B Cny4yae OTCYTCTBUS OCHOBaAHWUM B MpeaocTaBfeHMN MYyHULUNaNbLHOM
yCcnyrm noarotaBfnMBaeT TMPOEKT pPeLlleHuss O MNPOBEAEHUM ayKuMOoHa WU
HanpasnsAeT ero Ha corfiacoBaHMe B YCTaHOBMEHHOM Mopsake.

CornacoBaHne npoekta peweHnda ob oTkase B MpuemMe LOOKYMEHTOB,
HeoOXxoaAnMbIX 449 NPeaoCTaBAEHNS MYHULMNATbHOM YCIYrn, NPOEKTa peLleHuns
00 oTKasze B NpefoCTaBfeHUM MyHUUUNANbHOW YCyru, rnpoekTa peleHns o
NpoBeAEeHNM ayKLMOHA OCYLLECTBISETCS B NOpsAKe, NpeayCMOTPEHHOM NMYHKTOM
3.6.3 PernameHra.

PesynbTatamu BbINOSTHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNSKTCS:
NPOEKT peLueHnsa 06 oTkase B NpegoCTaBEHUM MyHULMNAbHOW YCAYrk, NPOEKT
peleHnsa 0 NpoBedAeHUN ayKunoHa, cpopMMPOBAHHbBIN KOMMNITEKT LOKYMEHTOB,
HeobxoauMbIX ONA NpeoCTaBfeHNUss MyHUUMNANbHOW YCAyr.

Cpok BbINOSTHEHUS agMWUHUCTPATUBHBIX MpoLenyp, YKasaHHbIX B MYHKTE
3.5.2 PernameHTa, coctaBnsieT oamH pabounin aeHb.

3.5.3. JOmKHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB,
HanpasBnseT peweHMe O nNPOBEAEHMN ayKUMOHa 3asBUTEN0 Crnocobom,
yKaszaHHbIM B 3asiBfIEHUMN.

AOMUHUCTpPaATUBHAA npouedypa BbIMOMAHAETCA B AeHb NOANMCaHUS
peleHnsa 0 NpoBeAeHUN ayKLNOHa.

3.5.4. VicnonHeHne npoueayp, ykasaHHbIX B NyHKTe 3.5.2 PernameHTa, npu
Hannynum TEXHUYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMAaTUYECKOM
pexnme C UCNosrib30BaHMEM aBTOMaTU3NPOBAHHON MH(POPMALMOHHOW CUCTEMBI,
npeaHasHa4YeHHOWN ONA OKa3aHWSA rocy4apCTBEHHbIX M MyHULMNANbHbBIX YCIYT.

MakcumarnbHbI  CPOK  BbIMNOMHEHUST agMUHUCTPATMBHBLIX Npoueayp,
ykasaHHbIX B NnyHKTe 3.5. PernameHTa, coctaBnsaeTt Tpu paboymx gHs.

3.6. lpoBegeHne aykuMoHa WM MoAroToBKa pesyrnbTarta MyHULMMNANbHOM
ycnyru

3.6.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOW Npoueaypsbl
SBAAETCA NOCTYyNMNeHne OT AOSMKHOCTHOMO nuua, OTBETCTBEHHOrO 3a 06paboTky
OOKYMEHTOB, peLleHns 0 NpoBeaeHNN ayKLMOHA.

[OMmKHOCTHBLIM nnuom, OTBETCTBEHHbIM 3a BbIMOSIHEHNE
aAMUHUCTPATUBHOM npouenypbl, aBnsietca cneumanuct [lanatel (oanee -
AOIMKHOCTHOE NL0, OTBETCTBEHHOE 3a NPOBEAEHNE ayKLMOHA).

[OmKHOCTHOE nUUO, OTBETCTBEHHOE 3a MpoBedeHue ayKUMOoHa,
OCYLLIECTBIISAAET:

OEeNCTBUA, Heobxoaumble AONsi NPOBEAEHUs ayKuMoHa: onybrMkoBaHue
pelleHns Ha cante, B oduumanbHOM n3gaHum, cOop 3asiBOK OT »KenatoLnx nu,
nNpoBepKa NOCTYMUBLUNX JOKYMEHTOB;

odhopMeHME NPOTOKOSA PACCMOTPEHUS 3asABOK;

npoBeaeHne aykuMoHa;
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NoAroTOBKY MPOTOKOMa pe3ysibTaToB ayKLUMOHa.

HanpasfneHue npoTOoKosia OOSDKHOCTHOMY 5wy, OTBETCTBEHHOMY 3a
NO4roTOBKY pe3ynbTaTta MyHUUUNansHOW YCnyru.

PesynbTatamy BbINOMHEHUS aAMUMHUCTPATUBHLIX Mpoueayp SABMseTCs
MNPOTOKOS pe3ynbTaToB ayKUMOHa.

AOMUHUCTPaATMBHBIE  Mpoueaypbl  BLIMNOJHAKTCA B TedyeHne 41
KaneHgapHoro gHs.

3.6.2. [JOrmKHOCTHOE nnuUo, OTBETCTBEHHOE 3a MNOArOTOBKY pesyrbTaTta
NpegocTaBneHnss MyHUUMNAnbLHOW YCIyrn:

npy  BbIBNEHUM OCHOBaAHWMW ONd OTKasa B  nNpefocTaBlieHUM
MYHUUMNANBHOW  YyCriyrk, yKasaHHbIX B nNyHkTe 2.8.2. PernameHTa,
noarotTaBnMBaeT  MNPOEKT pelweHns o0 oTkase B NpegocTaBneHuu
MYHULMNATbHOW YCIyru;

B Crfnyyae OTCYTCTBMS OCHOBaHWW [ONA OTKasa B MpefoCTaBrieHuu
MYHUUUNANbHOW YCnyru, npegycMOTPEHHbIX NyHKTOM 2.8.2. PernameHTa, no
NToram pPacCMOTPEHUS [OOKYMEHTOB, HeobXoguMmbiX Ans npefoCcTaBlieHus
MYHULMNANbHOW YCyru, NOAroTasnmnBaeT NPOeKT pesynbTaTa NpenoCTaBeHuns
MYHMUMMNANTbHOW YCNyrm B COOTBETCTBMM C nognyHktamu 1 - 3 nyHkra 2.3.1
PernamenTa;

HanpasfiseT MNOArOTOBMEHHbIN MPOEKT pesynbTata npegocTaBreHnd
MYHUUMNANbHOMW YCNyrM Ha CcorfliacoBaHne B YCTAHOBMIEHHOM nopsgke
NOCPeACTBOM CUCTEMbI 3NIEKTPOHHOIO A0KYyMEHTOoobopoTa.

AOMUHUCTpPaTUBHbIE nNpoueaypbl BbINOMHAKTCA B TeyYeHue OOHOro
pabouyero gHs.

3.6.3. CornacoBaHve 1 noanucaHme MNPOEKTOB pelweHun o6 oTkase B
npuemMe [OOKYMEHTOB, HeobXxoauMbIX AfA NpefoCTaBfeHUst MyHULMNArbHOM
ycnyru, otkase B npeocTaBneHnn MyHULMNAIbHOM YCNyrn, NpoeKkTa peLleHns o
NpoBeLeHUN ayKUMOHa, NpoeKTa pesdyribTata npeaocTaBfieHns MyHUUUNanbHOM
ycrnyrm (ganee — npoeKkTbl OOKYMEHTOB) OCYLLUECTBISETCA PyKOBOAUTENEM
CTPYKTYPHOro nogpasferieHnsi, OTBETCTBEHHOro 3a MOArOTOBKY pesynbTaTta
MYHUUMNAaNbHOM yCnyru, 3aamectutenem pykosogurtensa OpraHa, pykoBogutenem
OpraHa.

[MogrotoBrieHHble  NPOEKTbl  AOKYMEHTOB, WMewlWuMe  3amMevaHus,
BO3BpaLLaloTCs Ha JopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3yfbTaTa
MyHUUMnaneHon ycnyru. locne yctpaHeHna 3ameyaHuin NPoeKTbl JOKYMEHTOB
NOBTOPHO NepeaarnTca ANA cornacoBaHus 1 noanncaHns.

PykosoguTtens OpraHa npu nognMcaHum NpoeKToB JOKYMEHTOB NpoBepsieT
cobnogeHne PernameHTa AOMKHOCTHbIMM Nnuuamu OpraHa B 4acTu CPOKOB
BbIMOSIHEHNA a4MUHUCTPATUBHLIX nNpoueayp, WX nocnegoBaTenlbHOCTN U
MNOJSTHOTbI, HANMU4YNA COrriacoBaHMn YNOSTHOMOYEHHbIX AOIMKHOCTHbIX Nyl OpraHa
B CUCTEME 3NEKTPOHHOro JOKyMeHToobopoTa.

B cnyyae BbISIBNEHUS HapyweHMA B 4YacTW CPOKOB BbINOSHEHUS
agMUHUCTPATUBHbLIX  Mpoueayp, WX MocrnefoBaTesibHOCTM W MOJSTHOTHI
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PykoBogutens OpraHa WHUUMUPYET MNpuBReYeHMEe K OTBETCTBEHHOCTU nuu,
AO0MyCTUBLLMX HapyLUeHNsA, B COOTBETCTBUM C NyHKTOM 4.3 PernameHTa.

AOMUHUCTPATUBHbIE NpoLeaypbl BbIMOMHAKTCA B Te4eHne ABYX paboymx
AOHen.

PesynbTatamu BbINOSIHEHUS agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
peweHne 06 oTkase B Npueme JOKYMEHTOB, HEOBXOAMMbIX AN NpeaoCTaBneHuns
MyHUMUMNANbHOW  yCnyrn, peleHne o6 oTkase B  NpeaocTaBreHuu
MYHULMNANbHOW YCIyrn, pelleHne o0 NpoBeaeHnn ayKLMoHa, NPOoeKT LOroBopa.

3.6.4. [JofmKHOCTHOE MU0, OTBETCTBEHHOE 3a MOAroTOBKY peasyribTaTa
npeaocTaBneHnUss MyHULMNANbHON YCIYyTrn:

B cnyyae Bblbopa 3asBuTenem crnocoba nonyyvyeHns pesynbTaTta
MyHuumnaneHon ycnyrm B MOLL obecneynBaeT nognucaHve CorracoBaHHOIoO
NpoeKTa peLleHns Ha BymMaxHOM HocuTene ansa HanpasneHus 8 ML,

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
peweHne o6 oTKase B NpPedoCTaBfEHUN MYHULMMANbHOW YCIyrn, npoekT
aorosopa.

AOMUHUCTPATMBHbIE NMpoLeaypbl BbIMOMHAITCA B TeYeHne Tpex paboumx
OHEen.

3.6.5. W/cnonHeHne npoueayp, ykasaHHbIX B nNyHKTax 3.6.2. - 3.6.4.
PernameHTa, npyv Hanuunm TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSETCA B
aBTOMATMYECKOM  peXxumMe C  UCMNOoSib30BaHMEM  aBTOMaTU3MPOBAHHOM
MHGOPMAaLIMOHHOWN CUCTEMDI, npeaHasHa4vYeHHON ans oKasaHus
rocyapCTBEHHbIX U MYHULIMNANbHbIX YCNYT.

MakcManbHbIM - CPOK  BbINOSTHEHUS  aAMUHUCTPATUBHBLIX Npouenyp,
yKkasaHHbIX B NyHKTe 3.6. PernameHTa, coctaBndeTt 37 paboymx gHEN.

3.7. Bblgaya (HanpasreHuwe) 3asaBUTESNO pes3yrbTata MyHULMNaribHOMU
ycrnyru

3.7.1. OcHoBaHMeM Havana BbIMONMHEHNA aAMUHUCTPATMBHOW NpoLenypbl
ABNAETCA MNoSiydeHne AOSMKHOCTHbLIM JIMLIOM, OTBETCTBEHHbLIM 3a BbIMOSIHEHME

aJMUHNCTPAaTUBHOW npoueaypsbl, [IOKYMEHTa, NOATBEPXAatoLLLEro
npeaocTaBneHne (0Tkas B NpeaocTaBneHnmn) MyHULUNansHON yCryru.
[1O0MmKHOCTHbLIM NNLOM, OTBETCTBEHHbIM 3a BbIMONHEHNe

aAMUHUCTPATUBHOW npouenypbl, aBnseTcsa cneumanuct [Manatel (ganee -
AOSDKHOCTHOE NULLO, OTBETCTBEHHOE 3a Bblady (HanpasreHne) JOKYMEHTOB).

[ormKkHOCTHOEe nuuo, OTBETCTBEHHOEe 3a Bblgady (HanpasrieHue)
AOKYMEHTOB:

n3sewaer 3aaButenda (ero  npeactaBuTend) depe3d  EauHbIN,
PecnybnukaHcknin noptan O pesynbTaTe nNpenocTaBreHUss MyHUUMNanbHOM
yCcriyrmu nocpeAcTBOM 3JIeKTPOHHOrO0 B3aMMOAENCTBUA M O BO3MOXHOCTU
nonyyeHus pesyribTaTta npegocrtaBneHns MyHuumnansHom yenyrm 8 ML,

[Nepepaya 3aaBUTESO NPOEKTOB AOrOBOPOB, YKa3aHHbIX B NognyHKTax 1, 2
nyHkta 2.3.1. PernameHTta, OCyWEeCTBMSETCA He paHee 4YeM 4epe3 OecsATb
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KaneHgapHbIX HeN Co OHSA pa3MeLLeHns MHopMaLunm o pesdynbTaTax aykunoHa
Ha odpMunanbLHOM caunTe.

WcnonHeHne npouenyp nNpu  HanmuMyuMm  TEXHUYECKOM BO3MOXKHOCTU
OCyLLeCTBNAeTCA B  aBTOMAaTU4YECKOM  pexumme C  UCMNOoJSib30BaHWEM
aBTOMaTU3NPOBAHHOW WHMOPMALMOHHON CUCTEMbl, MpeAHasHadYeHHOW [N
OKa3aHuWs rocydapCTBEHHbIX N MyHUUUNANbHbIX YCIYT.

[Mpouenypsbl, ycTaHaBnMBaeMble HaCTOSALWMUM MYHKTOM, BbIMOSHAKTCA B
OeHb noAnucaHus OOKyMeHTa, NMoATBepXAalowero npegocrasneHne (oTkas B
NpegocTaBneHn) MyHUUMNAanbHOW YCyru, YNOAHOMOYEHHbIM [OOSMKHOCTHBIM
nnuom OpraHa (OpraHom).

PesynbTatamu BbINOSTHEHUA agMWHUCTPATUBHBIX Mpoueayp SABMSAKTCA:
pasmMelleHne CBeeHU O pesyrbTaTte npefocTaBneHns MyHUUUNnanbsHOW yCryru
B MH(POPMALMOHHbIX CUCTEMaX, U3BELLIEHNEe 3aaBuUTenNs (ero npeacraBnTensd) o
pesynbTate npeaocTaBneHns MyHUUMnanbHOM ycnyrm U cnocobax ero
NoSTly4eHus.

3.7.2. lNopsagok Bblgauu (HanpaeneHus) pesynbTaTa npeaocTaBreHus
MYHULMNANTbHOW YCITyTrn:

3.7.2.1. Tlpn obpaweHnn 3aaButend 3a pesynbTaToOM MyHULMNANbHOM
ycnyrn B MOLL, paboTHnk MOLL BblgaeT 3asBuTento pesynbTaTt MyHMUMNansHOM
ycnyrn. Mo TpeboBaHUio 3asBUTENs BMECTE C IK3EMMNSAPOM 3SIEKTPOHHOrO
AOKYMeHTa Ha ByMa)KHOM HocuTene emy MOXeT OblTb NpeJoCTaBNeH 9K3eMNNsAp
3S1IEKTPOHHOrO AOKYMEHTa NyTEeM ero 3arnvMcu Ha CbeMHbIN HOCUTESTb.

MoonucaHne npoekTa goroBopa ocyulecTenseTcs 3assuteniem B MOLL.

Mpn nognucaHum poroopa paboTHuk MOL| npoBoauT npoBepKy
MNONHOMOYMA Nuua, MOANUCHIBaKOLEro OOKYMeHTbl. B cnyyae obpaweHus
npeacTaBuUTeNs 3aaBUTeNd, YNOSITHOMOYEHHOro Ha nognucaHue LOKYMEHTOB,
CKaHUpyeT [OOKYMEHTbl, YOOCTOBEPSAKLME MNOSMHOMOYNA npeacrtaBuTend
3asBuUTENS.

3aaButenb  (NpegcrtaBuTtenb  3asBUTenNs,  YNOSIHOMOYEHHbLIN  Ha
nognucaHve JOKYMEHTOB) NOANUCHIBAET [Ba 3K3eMnngpa 4orosBopa, ckpennaeT
cBOEeN Noanucbio ¢ 060pOTHOM CTOPOHBLI M NeYaTblo (B Criydae ecnu 3adaButenemM
ABSETCA IopuanNYecKoe nmuo).

PabotHnk M®L| npoctaBnseT pfaty noanvcaHust [JOroBopa  Wnu
AOMNONHUTENbBHOrO CornalleHnsa U Bbl4aeT OAUH SK3eMMAp Ha PyKU 3adBUTENIO
(NnpeacTaBuTenNto 3asBUTENS).

[Mocne noagnucaHus 3asiBUTenemM OoroBopa, He nosgHee 1 paboyero aHs,
M®L| HanpaBngeT B OpraH 9K3emMnndpbl LOrOBOPOB UMW OOMOSMHUTESbHbIE
cornaileHums.

[MpoeKkTbl OOroBOpPOB, HanpaBfieHHble 3asiBUTEN, AOMKHbl ObiTb UM
noanucaxbl U npeactaeneHbl B MOL, He no3aHee yem B TedeHme 30 aHeun co gHA
NoSly4eHns 3aaBuTenemM NPOEKTOB YKa3aHHbIX JOroBOPOB.

[Mpouenypbl, yCTaHaBNMBaeMble HAaCTOSALMM MYHKTOM, OCYLLECTBIISAOTCS B
nopsagke odepeHOCTU, B AeHb NpUbbITUA 3adBUTENS B CPOKWU, YCTAHOBIIEHHbIE
pernameHTomMm paboTsl MOL.
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3.7.2.2. lNpn obpalleHnn 3asiBUTeNna 3a pesyrbTaToOM MyHULMNANbHOW
ycnyrn yepes EaunHein, PecnybnvkaHckuii nopTan 3asiBUTENO B JIMYHbIN KabnHeT
aBTOMAaTUYECKM HanNpaBnseTCs ANEKTPOHHLIM 06pa3 AoKyMeHTa, ABMSOLLIErocs
pe3ynbTaToM NpedocTaBneHna  MyHUUMNanbHOM  yCcnyrn, NoanucaHHbIn
YCUNEHHOWN KBanndUUMPOBAHHOW 3IEKTPOHHOM MNOAMUCHID YMNOSTHOMOYEHHOIO
AormkHocTHoro nuua OpraHa (OpraHom).

3asBuTENb BrpaBe noanucaTtb NPOeKTbl goroBopa B JIMYHOM KabuHeTe
EaovHoro, PecnybnukaHckoro nopTana YCUNEeHHOW KBanuduuumpoBaHHOM
3NeKTPOHHOM noanuckto B TedeHne 30 kanenaapHbIX AHEMN.

Mo ncreyeHnn 30 kaneHaapHbIX AHEN 3aABUTENIO NOCTynaeT nHopmMmaums
O TOM, YTO UCTEK CPOK NoanmcaHns 4orosopa.

[Mpouenypbl, yCTaHaBNMBaeMble HACTOALWMM MMYyHKTOM, BbIMOSHAKTCA B
AeHb noanucaHua OOKYMEHTa, NOATBEpXXAalLero rnpefocTaBreHne (oTkas B
npefnocTtaBneHnn) MyHUUMNAnbHOW YCNyru, YNOSITHOMOYEHHbLIM [OOJSHKHOCTHbBIM
nnyom OpraHa (OpraHom).

PesynbTatamu BbINOSIHEHUA agMWHUCTPATMBHBIX Mpoueayp ABNAKTCS:
HanpaBsneHue (NnpepocrtaBneHue) c MCNOSIb30BaHNEM EanHoro,
PecnybnukaHckoro nopTtana 3asaBUTENO [OOKYMEHTa, noaTeBepXaarolero
npeoocTaBneHne  MyHuuunanbHoOM ycnyru (B TOM  4yuicre OTKas B
npeanocTaBneEHNN MyHULMNANBHOW YCyri).

3.8. NcnpaBneHne TeXHNYECKnx ombok

3.8.1. B cnyyae oOHapyXeHWa TexHU4ecKkon OLMOKM B [OOKYMEHTE,
ABMAOLWLEMCH pe3ynbTaTOM MYHUUMNANbHOW YCnyru, 3asBuTenb HanpasnseT B
OpraH:

3asBneHne o6 ncnpaeBneHnn TexHnyeckon owmnbkn (npunoxeHue Ne 6 k
HacTosILeMy agMUHUCTPATUBHOMY PerfnameHTy);

OOKYMEHT, BblAaHHbIN 3a8BUTESO Kak pe3ynbTaT MyHMUMNANbHOW yCryru,
B KOTOPOM COOEPXKUTCSA TEXHUYECKas oLnbKa;

OOKYMEHTbI, MMeoLne puanyeckyto cuny, CBuaeTenbCcTBylomMe o
HanM4Ynm TEXHNYECKON OLLNOKM.

3aaBneHne o6 wUcCOpaBneHUM TEXHUYECKON OWNBKM B CBEOEHUSIX,
YKasaHHbIX B JOKYMEHTE, SBMALWEMCA pe3ynbTaToM MYHULMNanbHOW YCryru,
nogaetca 3asiButenieM (ynosIHOMOYEHHbIM npeacTaBuTenem) MoYTOBbIM
oTnpasneHnem (B TOM 4YuCfe C UCMOMb30BaHMEM SNEKTPOHHOM MOYThI), NMMBOo
yepes EanHbin, PecnybnunkaHckum noptan unm MoL].

3.8.2. [ormkHOCTHOE nuuOo, OTBETCTBEHHOE 3a MpUeM [JOKYMEHTOB,
OoCywlecTBNsAeT npuemMm 3asaBfneHust o6 ucnpaBfeHMM TEXHUYECKOW OLUMOBKM,
pPErMcTpupyeT 3asBfieHne C MNPUMOXEHHbIMA OOKYMEeHTaMn W nepefaeTr ux
AOJDKHOCTHOMY NNy, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  NPOLEAypbl, YyCTaHaBNMBAEMble  HACTOALLUM
MNYHKTOM, BbIMOSHSATCA B Te4eHne ogHoro paboyero AHA ¢ gaTbl permcrpauum
3asBrieHus.
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PesynbTatamu BbINOMAHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNANTCS:
NPUHATOE N 3apermcTpMpoBaHHOE 3asaBrieHNe, HanpaBfieHHOE Ha PpacCMOTPeHne
AOSDKHOCTHOMY NnLy, OTBETCTBEHHOMY 3@ 06paboTKy AOKYMEHTOB.

3.8.3. [JomkHOCTHOE nuUUO, OTBETCTBEHHOE 3a 00paboTKy LOKYMEHTOB,
paccMaTtpmBaeT LOKYMEHTbl U B LIeSIIX BHECEHUS UCMpPaBfeHUn B [OKYMEHT,
ABMAWMACA  pe3ynbTaTtoM  NPedocTaBreHnd  MyHUMUMNanbHOW  YCIyru,
ocyliecTBngaeT npoueaypsl, NpeayCMOTPEHHbIE MYHKTOM 3.5
aAMWUHUCTPATUBHOIO pernaMeHTa, W BblOAeT UWCNPaBfiEHHbIA  OOKYMEHT
3aasuTtento (YNoNMHOMOYEHHOMY MpeacTaBUTESNIO) JIMYHO MOA4 POCNUCH C
N3bATUEM Yy 3aaBuUTENS  (YNOSTHOMOYEHHOro npeacTaBuTend) opurMHana
OOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYecKasi owmbka, unu HanpaeBnsdeT B
agpec 3asBMTESNS NOYTOBbIM OTNpaBrieHneM (NoCpeaCTBOM 3JTIEKTPOHHOM NOYThI)
MMCbMO O BO3MOXHOCTM MOfyYeHns JOKyMeHTa npu npegoctasneHmm B OpraH
opurMHana gOKyMeHTa, B KOTOPOM COOEPXUTCS TeXHUYeckas omnbka.

AOMUHUCTPATMBHbIE  MNpoUEeaypbl, YyCTaHaBfIMBAeMble  HACTOALLUM
MYHKTOM, BbIMOSIHAIOTCS B TeyeHne OBYX paboymx gHen nocne obHapyKeHus
TEXHUYECKON OLIMOKM MNKM nonydYeHus OoT Nboro 3anmHTepecoBaHHOro nuvua
3asBrieHns 0 JonyLeHHOW owmnbke.,

Pesynbtatamy BbINOMHEHUA aAMWHUCTPATUBHBIX Npouenyp SABNANTCA:
BblAAHHbIN (HanpaBNeHHbIN) 3asBUTESTHO JOKYMEHT.

4. NMopapok n dopMbl KOHTPOSIA 3a NpeaocTaBneHuem
MYHULMNArNbHOWU yCnyru

4.1. MNMopsagok ocyLeCcTBEHNSA TEKYLLEro KOHTPOMA 3a cobnioaeHnem un
MCMNONMHEHMEM OTBETCTBEHHbIMU AOJIKHOCTHBIMM NULLAMM MOMNOXEHUN
aAMUHUCTPATMBHOIO pernameHTa U MHbIX HOPMaTUBHbIX MPAaBOBbLIX aKTOB,
yCTaHaBnmBaLmnx TpeboBaHnsa K NpegoCcTaBNeHN0 MyHULMNANbHOW yCryru, a
Takke NPUHATUEM MU PELLEHUN

KoHTponb 3a NOSIHOTOM M KayYeCcTBOM MNpefoCTaBfieHUss MyHULMNATbHOM
ycryrm BKMAYaeT B cebs BbiSBfieHME U yCTPaAHEHWe HapyleHun npas
3asBuUTEnen, npoBedeHne NpoBepok cobngeHnss npoueayp npeaocTaBreHns
MYHUUMNANbHOW YCryrn, NOAroTOBKY pelleHurd Ha fencTteBua (besgencreue)
AOSDKHOCTHbIX UL, OpraHa MeCTHOro camoynpaBneHust.

dopmamMn KOHTpons 3a cobnogeHMeM UCMNOSIHEHUS agMUHUCTPATUBHbIX
npoueayp ABMAKTCA:

1) NpoBepka 1 cornacoBaHne NPOeKToB LOKYMEHTOB MO NpeaoCTaBNeHnto
MYHULMNANbHOW YCNYIK;

2) npoBoAMMble B YCTAHOBMEHHOM Mopsigke NPOBEPKN  BeAEHUs
AEeNonpon3BoACTBa;

3) npoBeAeHMe B YCTAHOBIIEHHOM MOPSIAKE KOHTPOSIbHbIX MNPOBEPOK
cobnogeHus npouenyp npeaocTaBneHns MyHULMNANbHON YCIyri.
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B uenax Tekywero KOHTPOSSi MCNOMb3YHTCA CBEAEHUHA, UMeEKLWMeECs B
aneKkTpoHHOM 6ase [aHHblX, CcnyXebHas KOppecnoHOEeHUMUs, ycTHaa wu
AMCbMEeHHasa NHOpPMaUNSA OOMKHOCTHbLIX L, OCYLLECTBASAOWMX BbINOSTHEHNE
agMMHUCTPATUBHbLIX NpoLeayp, XKypHarbl yd4eTa COOTBETCTBYHOLLMX AOKYMEHTOB
N Opyrve ceeeHus.

[ns  ocywecTBMeHNs KOHTpPONA 3a CcoBeplleHneM OEWCTBUA Mpwu
npeanocTtaBNeHMN MyHULMNANBHOW YCNYrn U NPUHATUN PELLEHU PYKOBOAUTENHO
opraHa MeCTHOro camoynpasrfieHuUsl NPeaCTaBnAlTCA CrnpaBkM O pesynbTaTax
npeanocTaBneHnUss MyHULMNANbHOW YCIyri.

O cnyyasx M npuvyMHax HapyLlleHUst CPOKOB, MOCrenoBaTeNbHOCTU U
cogepXaHmsa agMUHUCTPATUBHBIX Npoueayp AOSMKHOCTHbIE Nnua HEMEASIEHHO
NHPOPMUPYIOT PYKOBOOUTENSA OpraHa, nNpeaocTaBnfalowero MyHULMNAnbHyH
ycrnyry, a Takke npegnpvHUMaloT CPOYHbIE Mepbl MO YCTPAHEHUIO HapYLLUEHWUNA.

Tekywmn KOHTpOSb 3a cobntogeHnem nocrnenoBaTefibHOCTU LENCTBUMN,
onpedeneHHbiX aAMUHUCTPaTUBHbLIMKM NpouedypaMmn Mo  nNpenocTaBriEHUIO
MYHULUMNANbHOM YCIYrn, OCYLLEeCTBNAETCS 3aMecTuTenem pykosoanTens opraHa
MECTHOIrO camoynpaBfeHusi, OTBETCTBEHHbIM 3a oOpraHusauuio paboTbl Mo

NPedoCTaBMNeHNlo  MyHUUMMAnNbHOW  yCrnyrM,  HadyanbHUKOM  OTAena,
OCYLLIECTBSIOLLEro opraHM3aumio paboTbl Mo NPeaoCTaBNeHNo MyHULMNAbHON
ycnyru.

MepeyeHb OOMKHOCTHBIX UL, OCYLLECTBMNSAILINX TEKYLLMN KOHTPOIb,
yCTaHaBNMBAETCA MONIOXEHUAMU O CTPYKTYPHbIX MOApasaerneHnsx opraHa
MECTHOro camoynpaBrieHnst U JOIMKHOCTHBIMU perfnameHTamu.

4.2. TNopsaok u nepnognyHOCTb OCYLLIECTBNEHUS NNAHOBbLIX U BHEMMAHOBbIX
NPOBEPOK MOSTHOTLI N KayecTBa NpefocTaBeHna MyHUUMNansHOW yCcryru, B
TOM Yncne NopsiAoK U PopMbl KOHTPOSISI 3a NOSTHOTOW N KA4eCTBOM
npeanocTaBneHnsa MyHULMNAIbHON YCIyru

4.2.1. KOHTpOSb 3a NOIHOTOW 1 KAQ4eCcTBOM NpeaoCcTaBfieHNs
MYHULMNANbHOW YCIyrn ocyLlecTBnaeTca B popmax:

1) npoBeaeHNs NPOBEPOK,;

2) paccMoTpeHus xanob sassutenen Ha genctena (besgencrene)
OpraHa, a Takke UX JOIMKHOCTHbIX UL, MyHUUMNANbHbIX CAYXXaLLmX.

4.2.2. B uenax ocyLecTBIeHNA KOHTPONA 3a NOMHOTOMN U KaYeCTBOM
npenocTtaBneHns MyHULMNANIbHOW YCIyrn NPOBOAATCA NiiaHOBbLIE U
BHenfaHoBble NpoBepku. Nopsaaok n NnepnognyHoOCTb OCYLLLECTBNEHNS
NNaHoOBbIX NPOBEPOK yCTaHaBNuBaeTcs nnaHom paboTbl OpraHa. NMpu npoBepke
MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHbIE C NPeaoCTaBleHneM
MYHULMNANBbHON yCryrn (KOMMNSIEKCHbIE MPOBEPKN), NN OTAESbHbIA BOMNPOC,
CBSA3aHHbIM C NpeaocTaBfieHneM MyHULMNANbHOW yCryru (TemaTtndeckme
npoBepkun). NpoBepka Takke MOXET NPOBOAUTLCS MO KOHKPETHOM Xarnobe
3asaBuTenNS.
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4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3M C MPOBEPKON
YCTPaHEeHUs paHee BbIsIBIIEHHbIX HapYyLIeHWU afMUHUCTPATUBHOIO pernameHTa,
a Takke B criydae nonyyeHus xanob saasutenen Ha gencteus (besgencreme)
OpraHa, a Takke UX JOIMKHOCTHbIX UL, MyHUUMNANbHbIX CAYXXKaLlmX.

4.2.4. PesynbTaTbl NPOBEPKN 0OPOPMAIOTCA B BUAE akTa NPOBEPKN, B
KOTOPOM YKa3blBalOTCS BbIABNEHHbIE HEAOCTAaTKN U NPeasiIoXXeHNd Mo nx
yCTpaHeHuto.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbIX NL, OpraHa, NpeAoCTaBnsALEro
MyHULMNAanNbHY YCNyry, 3a pelennst u aencreus (besgenctene),
NPUHMMaeMble (OCYyLLLECTBNSIEMbIE) UMW B XO4€ NPeaoCTaBneHms

MYHULMMNANbHOW YCryru

Mo pesynbTaTamM nNpoOBEAEHHbIX MPOBEPOK B CllydYae BbISBIIEHUS
HapylweHun npaB 3aaBUTENen BUMHOBHblIE nNuUa  MpuBnekKakwTcs K
OTBETCTBEHHOCTM B COOTBETCTBMM C 3akoHogaTenbCcTBOM Poccumckomn

denepauum.
PykoBoguTtenb oprana MECTHOro camoynpaBfeHus HeceT
OTBETCTBEHHOCTb 338 HECBOEBPEMEHHOE pacCMOTpPeHME 3asiBIIEHUN.
PykoBoguTtenb (3amectutens pyKkoBOOAMTENS) CTPYKTYpPHOro

nogpasgenieHnsi opraHa MeCTHOro caMmoyrnpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOE U (MNK) HeHaanexallee BbINOSIHEHNE aAMUHUCTPAaTUBHbIX
AEenCTBUU, yKa3aHHbIX B pasgene 3 agMUHUCTPATMBHOIO pernamMmeHTa.

[OMKHOCTHbIE NNUA U UHbIE MyHMUUNAnNbHbIE CryXalluue 3a peLueHus m
pencteus  (6esgencteme), nNpuUHMMaemble  (OCYLLECTBMSIEMble) B Xo4e
npenocTaBneHns  MyHUUMMNANbHOW  YCIyrk, HeCcyT OTBETCTBEHHOCTb B
YCTaHOBJIEHHOM 3aKOHO4ATeNbCTBOM NMopsaKe.

4.4. MNMonoxeHuns, xapaktepuayowme TpeboBaHnsa K nopaaky u gopmam
KOHTPONSA 3a nNpefocTaBeHneM MyHULMNAanbHOW yCryr, B TOM YnCre Co
CTOPOHBI rpaXkaaH, nx o6beauHeHU N opraHu3aumm

KoHTponb 3a npeaocTaBfieHMEM MYHMLMMANbHOM YCIyrM CO CTOPOHbI
rpaxgaH, ux obbeauHEeHUn N opraHu3auuin, OCyLLEeCTBNSAETCA MOCPeaCTBOM
OTKPbITOCTU  OEATENbHOCTUM  OpraHa MECTHOro camoynpaBfneHus  npu
NPeAoCTaBEHUN MYHULMNANBHOW YCyrK, NOSTyYEeHUsS1 NMOJSTHOMW, aKTyanbHOW U
OOCTOBEPHOW WH(popMauum O nopsigke npenocTaBreHus MyHULMnanbHON
yCrnyrm M BO3MOXHOCTU pocyaebHoro paccmoTpeHus obpawieHuin (kanob) B
npoLecce NpeaocTaBneHnsa MyHUUMNanbHOW YCIyru.

5. NocynebHbIN (BHECYAeOHbIN) NOPAAOK 0OXarnoBaHUA peLleHUn n
Aencrteumn (6besgencTBusa) opraHa, npegocTaBnAOWEro MyHUUMNanbHyo
ycnyry, MHOropyHKLiMOHaNbHOro LeHTpa npegocraBreHus
rocygapcTBeHHbIX U MYHULUNANbHbIX YCIyr, OpraHn3auuin, ykasaHHbIX B
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yacti 1.1 ctatbm 16 PepgepanbHoro 3akoHa Ne210-d3, a Takxke uUx
AOJIKHOCTHbIX NUL, MyHULMNANbHbIX CnyXawmx, paboTHUKOB

5.1. 3aasutenn nmeroT npaBo Ha obxanoBaHue B gocyaebHoM nopsigke
peweHnn 1 genctBun  (6e3gencTeusl)  opraHa,  NpegocTaBnsoLllero
MYHUUMNANbHYO YCNyry, OOMMKHOCTHOrO nuua opraHa, npegocTtaBnsiowero
MYHUUUNANbHY YCryry, MyHULUNANbHOro Criyallero, pykoBoguTensa opraHa,
NpegocTaBnALWEro MyHULMNAanbHYO YCnyry, MHOrogdyHKLMOHAITbHOIo LEeHTpa,
paboTHMKa MHOroyHKLNOHANBHOro LeHTpa, opraHM3aunn, npeaycMoTPeHHbIX
yactelo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux
pabOTHUKOB.

3aaBuTenb MOXeT obpaTuTbCs C xanobown, B TOM 4ucrne B CnegyroLmx
cnyyasx:

1) HapyweHve CcpoKa perucTpauum 3anpoca O npeaocTaBieHnn
MYHULUMNANbHOW YCnyrn, 3anpoca, ykasaHHoro B crtatbe 15.1 ®depepansbHoro
3akoHa Ne 210-d3;

2) HapyweHue cpoka npeaocTaBfieHns MyHuumunanbHou ycnyrn. B
yKazaHHOM cnyyae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn gencteuin  (6esgencTBnd)  MHOrOMYHKLUMOHANbLHOMO  LIEHTPA,
paboTHMKA MHOrOYHKUMOHANbHOIO LIEHTpa BO3MOXHO B Criyyae, ecinn Ha
MHOrOOYHKUNOHAamNbHbIA LIEHTP, peleHna n genctena (6esgencrTeme) KoToporo
obXanyTcs, BO3NoXeHa (QyHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNAaNbHbIX YCIyr B NOSIHOM 06beme B nopsigke, onpegeneHHoM YacTbio 1.3
ctatbn 16 ®epgepansHoro 3akoHa Ne 210-93;

3) TpeboBaHve Yy 3aaABUMTENS [OOKYMEHTOB WNu uHpopmaumm nmbo
OCYLLECTBIEHUS OEeNCTBUN, NpeacTtaBfieHne Unm ocyLeCcTBlIEHNE KOTOPbIX He
npeaycMOTPEHO HOPMaTUBHBLIMW NpPaBoBbIMU akTamu Poccuinckon depepauuum,
HOPMaTUBHbIMW NPaBOBbIMU akTamu Pecnybnuku TaTtapctaH, MyHMUMNANbHbIMU
NpaBOBbIMW akTaMu A51s1 NpeAoCTaBeHns MyHULMNANnbHOW YCNYru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, MpefoCTaBNeHne  KOTOpPbIX
NpegycMOTPEHO HOpMaTUBHbLIMU NpaBoOBbIMKU akTamun Poccurckon ®epepauuu,
HOpPMaTUBHbIMWU NPAaBOBbIMU akTamu Pecnybnukun TatapctaH, MyHMUMNANbHbIMU
NpaBOBbIMW aKTaMu ANa NpeAoCTaBneHnss MyHUUMNanbHOM YCyrn, y 3aaBUTens;

5) oTkas B npefoCTaBfeHUM MyHUUMMNANbHOW YCIyrn, ecriv OCHOBaHUS
OoTKasa He npeaycMoOTpeHbl dedepanbHbIMUM  3akKoHaMU U NPUHATBIMU B
COOTBETCTBUM C HAMWU NHBIMW HOPMATUBHBLIMW NPaBOBbLIMK akTamn Poccumnckom
degepaummn, 3akOHaMM WU WHbIMM  HOPMATUBHbIMM MNPABOBbIMK  aKkTamu
Pecnybnukn TaTtapctaH, MyHMUMNaAnNbHbIMKM NPaBOBbIMX akTamu. B ykazaHHOM
cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pPELLUEHUR U
pencteun  (6e3nencTeusl)  MHOrOMYHKLMOHANbLHOMO  LEHTpa, paboTHuMKa
MHOrOOYHKLUMOHANbLHOrO  LUeHTpa  BO3MOXHO B  Clfiydae, ecnMm  Ha
MHOrOyHKLUMNOHanbHbIA LEHTP, pelleHna n gencrena (6esgencrTeme) KoToporo
obXanyTcs, BO3NoXeHa (PyHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLLMX
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MYHUUMNAanNbHbIX YCIyr B NOIHOM o6beme B nopsigke, onpegeneHHoM YacTbio 1.3
ctatbh 16 ®egepanbHoro 3akoHa Ne 210-93;

6) 3aTtpeboBaHue C 3aaBUTENs Npu NpeaoCcTaBfieHUM MYHULMNANbHON
ycrnyrm nnatbl, He npegyCMOTPEHHOM HOPMAaTMBHbLIMW MPAaBOBbIMU aKTamMu
Poccunckon ®depepaunn, HOpMaTUBHBIMM MNpPaBOBbIMM akTamun Pecnybnuku
TaTapcTtaH, MyHUUMnNanbHbIMW NPaBOBbIMU aKTaMu;

7) oOTKa3 opraHa, npedocTaBndAlWero MyHUUMNANbHYO  YChnyry,
OOSDKHOCTHOrO nuua opraHa, npegocTaBnsiowero MyHUUUNanbHy ycnyry,
MHOrOOYHKUNOHAaNbHOro LeHTpa, paboTHnKa MHOrodyHKUMOHAITbHOIO LEeHTpa,
opraHu3aumn, NpeaycMoTPeHHbIX YacTbio 1.1 ctatbn 16 PegepanbLHOro 3akoHa
Ne 210-®3, unn nx paboTHUKOB B MCNpaBNeHUM A0NYyLEHHbIX MMU OrneYyaTok U
OLWKNOOK B BblAaHHbIX B pe3ynbTaTe npefoCTaBfeHnss MyHULMNAnbHOW YyCryru
AOKyMeHTax nMnbo HapyllueHne yCTaHOBMEHHOro Cpoka Takux ucrpasreHun. B
ykasaHHOM crnydae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3adBuUTENEM
peweHnn wn pgencteun (6e30encTBrUss)  MHOMOMYHKLMOHANbLHOMO  LEHTPa,
paboTHMKA MHOrOYHKLUMOHANBbHOIMO LIEHTPAa BO3MOXHO B Cryvae, ecnn Ha
MHOrOOyHKUNOHanbHbIA LEHTP, pewenns n genctena (6es3gencreme) KoToporo
obXanyTcs, BO3NoXeHa (QYHKUMS MO NpefoCTaBNeHU0 COOTBETCTBYHOLLMX
MYHUUMNANbHbIX YCIyr B NOSIHOM o6beme B nopsgke, onpegeneHHoM YyacTeto 1.3
ctatbn 16 ®egepanbHoro 3akoHa Ne 210-903;

8) HapyLleHue cpoka unu nopsiaka BblgayM AOKYMEHTOB MO pesyrbTaTtam
NpegocTaBneHns MyHUUMNanbHOW YCIyru;

9) npuocTaHoBrieHMe NpPeaoCTaBfeHNs MyHULMNANbHOW YCryru, ecnu
OCHOBaHWSA NPUOCTAHOBNEHUS HE NPeayCMOTPEHbI heaeparnibHbIMK 3aKOHaAMK U
NPUHATBIMU B COOTBETCTBUN C HAMU UHBIMU HOPMATMBHbLIMW NPaBOBbLIMWU aKTamu
Poccunckon ®depepaunn, 3akoHamMm M MHBIMWU HOPMAaTUBHBLIMK MNPaBOBbIMU
akTamn Pecnybnukn TaTapctaH, MyHuMUMNanbHbIMKM MNpaBOBbIMW akTamun. B
ykaszaHHOM crnydae pgocynebHoe (BHecygebHoe) obxanoBaHue 3adBuUTENEM
peweHnn wn pgencteun (6e30encTBUss)  MHOMOMYHKLMOHANbLHOMO  LEHTPa,
paboTHMKA MHOroYHKUMOHANBbHOINO LIEHTPAa BO3MOXHO B Crlydae, ecnu Ha
MHOFOOYHKLMOHASbHbIW LIEHTP, peLleHns n aenctemna (6e3nencrteme) KOToporo
obXanyTcs, BO3NoOXeHa (QyHKUMS MO NpefoCTaBNeHu0 COOTBETCTBYHOLLMX
MYHUUMNAanNbHbIX YCIyr B NOfIHOM o6beme B nopsgke, onpegeneHHoM yacTbio 1.3
ctatbn 16 ®egepansbHoro 3akoHa Ne 210-P3.

10) TpeboBaHue y 3aaBUTENS MpU NpPenoCTaBfeHUN MYyHULMNANbHON
yCcrnyrn OOKYMEHTOB unn uHopmaunm, oTCcyTCcTBuE U (MnNn) HeQOCTOBEPHOCTb
KOTOPbIX HE YKa3blBanMCb Npu nepBoHa4yaribHOM OTKa3e B NpuemMe LOKYMEHTOB,
HeobGXoauMbIX Anst NpefoCTaBfeHuMst MyHUuuMnanbHOW ycnyri, nubo B
NpeaoCTaBfNeHMM  MyHUMUMNANbHOW  YCIyrn, 3a WUCKMAYEHWEM  CIyYaes,
NpeayCMOTPEHHbIX MYHKTOM 4 4yactn 1 ctaten 7 ®enepanbHoro 3akoHa Ne 210-
®3. B ykaszaHHOM cnyvyae pocyaebHoe (BHecyaebHoe) obxanoBaHue
3asBuTENEM pelleHnn n pgencteun (6e3gencTeBna) MHOroyHKLWMOHAaNbHOro
LeHTpa, paboTHMKA MHOrOQYHKLMOHANMBbHOIO LieHTpa BO3MOXHO B Crlydae, ecnu
Ha MHOrOMYHKLUMOHANbHbIA LEHTP, peweHns u gencteus (6esgencreume)
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KoToporo  obxanylTcsi, BO3fNoOXeHa (yHKUMA nNo  npenoCcTaBrEHUIo
COOTBETCTBYHOLLUNX MyHUUMNAMNbHLIX YCNyr B MNOMAHOM oObemMe B MNoOpsiake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nogaetcsa B nMCbMeHHON hopme Ha BymakHOM HocuTene, B
31IEKTPOHHOM (bopMe B OpraH, NpeaocTaBSlOWNA MyHUUMNANbHYHO YCAyry,
MHOrOOYHKLMOHASbHbIN ueHTp Jmbo B COOTBETCTBYWOLUMA  OpraH
rocygapCTBEHHOW BRacTu, ABNAKOLWNNCA ydpeanTenemMm MHOroyHKLUNOHaNbLHOro
ueHTpa (ganee - ydpeauterie MHOMOOYHKUMOHANbLHOrO LEHTPaA), a Takke B
opraHusaumun, NpeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PegeparnbHOro 3akoHa
Ne 210-®3. XKanobbl Ha peweHnss n genctena (besgencrene) pykoBoaUTENS
opraHa, npeaoCTaBnAlWEro  MyHUMUMNANbHYKO  yCnyry, nogawTcd B
BbILLECTOALWNN opraH (Npy ero Hanudmm) nubo B cnyyae €ero OTCYTCTBUS
paccmaTpuBaroTcA HenocpeacTBeHHO pykoBoguTenem opraHa,
NpeaocTaBnALWEro MyHMUmMnanbHyto yenyry. 2Kanobbl Ha pelleHnsa n 4encTBus
(6espenctBne) paboTHMKA  MHOrOOYHKUMOHANbHOrO  LEeHTpa  nogarTcs
PYKOBOOMTENIO 3TOr0 MHOrOOYHKLUMOHaNbHOro ueHTtpa. 2Kanobbl Ha peLleHns u
penctems  (6esgenctemMe)  MHOTOPYHKLUMOHANbLHOMO  LEHTpa  nogaroTtcs
yuypeauTento  MHOroyHKLUMOHANbHOr0 LEHTpa WM  OOMKHOCTHOMY  nuuy,
YNOSTHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoOBbiM akToM Pecnybnukmn TaTapcTtaH.
XKanobbl Ha peweHna un gencteus (besgencrene) paboTHUKOB opraHu3aummn,
NpeaycMOTPEHHbIX YacTblo 1.1 ctatemn 16 PepepanbHoro 3akoHa Ne 210-03,
nogarTcsa pyKoBOAUTENSAM 3TUX OpraHM3auuin.

XKanoba Ha peweHna wn  pencteus  (besgencTeme)  opraHa,
NpeaoCTaBnALWEro MyHUUMNANbHYK YCRyry, AOSMKHOCTHOrMO nvua opraHa,
NpeaoCTaBnALWEro MyHUUMNANbHYO YCRyry, MyHULUMNANbHOMO CriyXallero,
pyKOBOOMTENSA OpraHa, NpeaocTaBfsaloWero MyHULMNANbHY YCAyry, MOXeT
OblTb HanpaefeHa Mo no4vte, 4Yepe3 MHOro(yHKUMOHAmMbHbIA LEHTP, C
ncnonb3oBaHMeM NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odomumnanbHOro canMta opraHa, NpPeAoCcTaBfISAOLWEro MyHUUMNANbHYHO YCIyry,
EovHoro noptana nmbo PecnybnvkaHckoro nopTtana, WH(OPMaLNOHHON
cuctembl gocygebHoro obkanoBaHusl, a Takke MOXET OblTb NpuHATa npu
nn4yHOM npueme 3aasutend. XXanoba Ha peweHus n genctema (besgencrene)
MHOFOOYHKLMOHANbLHOrO LeHTpa, paboTHMKA MHOroyHKLUMOHANBbHOIO LEeHTpa
MOXeT ObITb HanpasfeHa no no4vte, C UCNOofb3oBaHWMEM WHGOPMALNOHHO-
TeNeKoOMMYHUKaLMOHHOWN cetu «UHTEepHeT, odomumnansHoro  canTta
MHOroOyHKLMOHaNbLHOro ueHTpa, EgnHoro noptana nubo PecnybnukaHCcKoro
noptana, WHOPMAaLUNOHHOM cucTeMbl gocyaebHoro obkanoBaHus, a Takke
MOXeT ObITb NPUHATa Npy NUYHOM npmneme 3aasutend. YKanoba Ha pelweHns U
aencteus (6es3gencTeme) opraHnsaumim, NpeayCMOTPEHHbIX YacTbio 1.1 ctaTbu
16 depepanbHoro 3akoHa Ne 210-d3, a Takke ux paboTHMKOB MOXET ObITb
HanpaBneHa no noyTte, C NCNONb30BaHNEM MHAOPMAaLIMOHHO-
TENEeKOMMYHUKALUMOHHON ceTn «WIHTepHeT», oduumanbHbIX CanWTOB 3TUX
opraHusaumn, EgnHoro noptana nubo PecnybnukaHCKoro noprtana, a Takke
MOXeET ObITb NMPUHATA NPU IMYHOM NpUeMe 3asiBUTENS.
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5.3. ’)Kanoba gomkHa cogepxartb:

1) HaMmeHoBaHWe opraHa, NpeaoCTaBnALWEro MyHULMOANbHYO YCIyry,
AOIMKHOCTHOrO Nnua opraHa, NnpegocTaBnsaLWero MyHMUunanbHyro yenyry, nnbo
MYHMUMNANbHOrO  CRyXallero,  MHOroyHKUMOHANbHOrO  LUEHTpa, ero
pykosoautens n (unu) paboTHuKa, opraHmsaummn, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-®3, ux pykoBoguTenem wn (Mnu)
pabOTHUKOB, peLLeHns 1 aencTeuns (besgencrame) KoTopbiX 06XKanyTCs;

2) cbammnuio, M4, oT4ecTBO (nNocregHee - NpU Hanuyuu), CBe4eHust o
MECTe XUTENbCTBa 3asiBuTensa - dusnmdeckoro numua nnmbo HaummMeHoBaHue,
CBEEHMS O MECTE HaxOXOEeHWUs1 3adaBUTENs - HPUONYECKOro nuua, a Takke
HoMep (HOMepa) KOHTaKTHOro TenedoHa, agpec (agpeca) aNeKTPOHHOW MOYThI
(MpY HaNU4YKUK) N NOYTOBBIN agpec, N0 KOTOPbIM AOSMKEH BbITb HAaNpaBneH oTBeT
3a89BUTENIO;

3) cBegeHus 06 obxanyemblxX peleHusax u aencteusix (6esgencraeum)
opraHa, npeaocTaBnsloWeEro MyHUUMNAanbHYyO YCNyry, OOSMKHOCTHOrO nuvua
opraHa, nNpegoCcTaBnsALWEro MyHUUUNanbHy ycnyry, nmbéo MyHUUMnanbHOro
cnyxaltuero, MHOroyHKUMOHaNbHOro LeHTpa, paboTHUKa
MHOrOOYHKLMOHANbLHOrO LIeHTpa, opraHM3auum, npegycMoTpeHHbIX YacTbo 1.1
ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-903, nx paboTHUKOB;

4) noBoAbl, HA OCHOBaHUN KOTOPbLIX 3asABUTESIb HE COrflaceH C peLUEHnEM
n gencrenem (6e3genctBmeM) opraHa, npenoCcTaBndAlWEro MyHUUMNAbHYHO
ycnyry, OOSMKHOCTHOMO nuua opraHa, NpeaocTaBnsitoWero MyHUUUNnanbHYyo
ycnyry, nmbo MyHMUUNanbHOro cryalero, MHOroyHKLUMOHaNbLHOro UeHTpa,
paboTHMKa MHOroYHKLMOHANBHOro LEeHTpa, opraHmM3aunn, npeayCcMoTPEHHbIX
yacteto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, mx paboOTHUKOB.
3asButenem Moryt OblTb nNpeactaBfieHbl  OOKYMEHTbl  (NpW  Hanuyum),
noaTBep)Kaarlme 4oBOAbl 3asaBUTENS, MO0 X KON,

5.4. MNocTtynuswaga >kanoba NoanexuTt pernctpaumm B CPOK He Nno3gHee
paboyero gHs, crneayoLwero 3a AHEM NOCTYNEHMUS.

5.5. ’)Kanoba, noctynuseLuada B opraH, NpeJocTasnsowmm MyHULUNANbHYO
yCnyry, MHOroyHKUMOHamNbHbIA LEHTP, y4YpeauTernto MHOrogyHKLMOHAIbHOro
LeHTpa, B OpraHuMsaumu, npeaycMoTpeHHble Yacteio 1.1 craten 16
depgepanbHoro 3akoHa Ne 210-03, nubo BblwecToAWMA opraH (npu ero
HanMyumn), NOANEXUT PAaCCMOTPEHUIO B TeYeHne nATHaguatn pabounx gHen co
OHS ee peructpauuu, a B crnydae obxanoBaHMa oOTkasa opraHa,
NpeaoCcTaBNAILWEro MyHULMOANBHYO YCNYry, MHOrOOYHKLMOHANBHOIO LEHTPA,
opraHusaumn, NpeaycMoTPeHHbIX YacTbio 1.1 ctatbn 16 PegeparnbHOro 3akoHa
Ne 210-®3, B npueme [OOKYMEHTOB Yy 3adABUTENS NMOO B wuCnpasreHun
AONYLEHHbIX OonevyaTtok M ownbok unn B criydae obkanoBaHusi HapyLlleHus
YCTaHOBJIEHHOIO CpoOKa Takux UCMpaBrneHun - B Te4eHne natn paboumnx gHen co
OHS1 ee permcTpaumn.

5.6. Mo pesynbTaTaM pacCMOTPEHUSA Xanobbl NPUHMMAETCS OAHO W3
crenyrLmnx peLLeHnu:
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1) xanoba yooBneTBOpsiETCS, B TOM 4ncre B dOpMe OTMEHbI NPUHSTOrO
peweHns, ucnpaeneHnsa OONyWeHHbIX onevyaTtok U owunbok B BblAAHHbLIX B
pesynbTtaTe NpeaocTaBfieHNs MyHUUMNANbHOW YCIyrM OOKyMeHTax, BO3BpaTa
3a9BUTENO [OEHEXHbIX CPeacTB, B3MMaHWE KOTOPbIX He MnpeaycMOTPEHO
HOPMaTUBHbIMUK MpPaBoOBbLIMK akTamun Poccuinckon denepaummn, HopMaTUBHbIMMU
npaBoBbIMW akTamun Pecnybnuku TaTapcTaH, MyHMUUNanbHbIMW MPaBOBbIMMU
aKTamu;

2) B yOoBreTBOpeHNn xarnobbl 0TKa3biBaeTCS.

He nosgHee gH4, cnefyowero 3a AHEM MPUHATUS peLUeHNs, YKa3aHHOro B
HaCTOSALEM MYHKTE, 3ad9BUTENO B MMCbMEHHOM (DOPME U MO XKeNaHUIo 3asiBUTENS
B 9NEKTPOHHON bopMe HanpasndaeTcd MOTUBUPOBAHHbLIN OTBET O pesyribTatax
pacCcMOTpPEHNS Kanoobi.

5.7. B cnyyae npusHaHusa >xanobbl nognexawen yaooBrEeTBOPEHUIO B
OTBETE 3aABUTESIO O pe3dynbTaTax pacCMOTPEHNS xanobbl gaeTcs nHpopmaums
0 OeNCTBUSAX, OCYLLECTBNAEMbIX OpraHoM, NPeaoCcTaBAoLWNMM MyHULMNANBHYHO
ycnyry, MHOrogoyHKLNOHaNbHbIM LEHTPOM nndo opraHusaumen,
npeanycmMoTpeHHon YacTtbio 1.1 ctaten 16 PepepansHoro 3akoHa Ne 210-93, B
uenax HesaMennuTeNnbHOro YCTPaHEHUs BbISBMEHHbIX HapyweHun npu
OKasaHuM MyHMUMNANbHOW YCryrk, a Takke TMNpPUHOCATCA W3BUHEHMSA 3a
AOCTaBrieHHble HeyaobCcTBa M ykasblBaeTcsa WHQopmauma O AanbHenwmnx
AENCTBUAX, KOTOpble HEOOXOANMMO COBEPLUNTL 3asIBUTESO B LENAX nonyvyeHus
MYHULMNANbHOW YCIyTri.

5.8. B cnyvyae npusHaHuna xanobbl He nognexailuen yaoBreTBOPEHUIO B
OTBETE 3asABUTENI0 O pe3ynbTaTax pacCMOTpPeHus kanobbl AarTca
aprymMeHTMpoOBaHHbIE Pa3bsSCHEHUA O MPUYMHAX MPUHATONO pPELUeHUs], a Takke
MHdOpMaLns 0 nopsaake 06xanoBaHUA NPUHATOrO peLleHus.

5.9. B cnyyae yctaHOBMEHUSA B Xo4e UK Mo pesynbTaTaM pacCMOTPeHUS
Xanobbl Npu3HaKoB cocTaBa agMUHUCTPATMBHOIO MpaBOHAPYLUEHUS WK
NPeCcTynneHns: 4OMKHOCTHOE NULO, paboTHMK, HaaeneHHbIe NOSTHOMOYUAMU MO
paccMOTpPEeHMO  Kanob, He3amMeanMTEeNbHO  HanpaBnsAlT  MMelLmecs
MaTepuanbl B opraHbl NpoKypaTypbl.
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[MpunoxeHne Ne 1

K AODMUHUCTPaTUBHOMY
pernameHTy npeaoCcTaBneHus
MYHMUMNANbHOW YCyrn no
NpeaoCcTaBnNeHNIO BOAHbIX
0O6BEKTOB, HAXOOALLMXCS B
MYyHMLUMNANbHON
COOCTBEHHOCTU, B NOSIb30BaHNE
Ha OCHOBaHUW OOroBopa
BOOMNOMNb30BaHUS UMW PeLLEHUS]
O NpegocTaBfeHnn BOOHOIO
obbekTa B Nonb3oBaHne

dopma

ﬂ,OFOBOp BOAOMOJIb30BAHUA
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[MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY
pernameHTy NpeaoCTaBneHuns
MYHULMNANbHOW YCIyrn rno
npeaoCcTaBnNeHNIO BOAHbIX
0O6BEKTOB, HAXOOALLMXCA B
MYyHMLUMNANbHON
COOCTBEHHOCTU, B NMOSIb30BaHNE
Ha OCHOBaHMW OOroBopa
BOAOMOSMb30BaHNA UK peLleHmns
O NpegocTaBfeHnn BOAHOIo
obbekTa B Nonb3oBaHne

dopma
(BnaHk opraHa, npeocTaBnNALLLEro MyHUUUNANbLHYO YCyry)
Kowmy:
KoHTaKTHble JaHHbIE:
[MpencraButeno:
KoHTaKTHble gaHHble
npeacTaBUTENS:
PELLEHWE
o)
oT Ne
PaccmoTpeB Bawe 3adaBrieHne oT No
N npunaraemble K HEeMy [OOKYMEHTbl, YMOSTHOMOYEHHbIM
opraHom NPUHATO peLUeHne o

npegocrtasneHnto  BOAHbIX 0O bEKTOB, HaxogdALlnxca B MyHI/ILl,I/II'IaJ'IbHOI7I
CODOCTBEHHOCTU, B NOMNb30BaHNE Ha OCHOBAHUM Jorosopa Boaonosib3oBaHuA Unnm
pelwerns 0] npegocrtasrieHnn BOAHOIO obbekTa B nornb3oBaHe
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[ononHutensHas nHopmMaums:

Ceenenus 00 3JIEKTPOHHOH MOATUCH

HormxHocTHoe nuuyo (PNO)

(I'IOJJ,I'II/ICb YNOJTHOMOYEHHOIro AOJKHOCTHOIo
nvua opraHa)
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MpunoxeHne Ne 3

K AODMUHUCTPaTUBHOMY
pernameHTy npeaoCcTaBneHus
MYHMUMNANbHOW YCyrn no
NpeaoCcTaBnNeHNIO BOAHbIX
0O6BEKTOB, HAXOOALLMXCA B
MYyHMLUMNANbHON
COOCTBEHHOCTU, B NOSIb30BaHNE
Ha OCHOBaHUW OOroBopa
BOOMNOMNb30BaHUS UMW PeLLEHUS]
O NpenocTaBfeHnn BOAHOIoO
obbekTa B Nonb3oBaHne

dopma

(BnaHk opraHa, NpeaoCTaBmnsAoLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHble AaHHbIE:

[Mpencrasutens:

KOHTaKTHble AaHHbIe
npeacraBuTens:

PELWLEHWE
00 oTKase B NpeaoCTaBleHn MyHULMNANbHOM YCIyrn
Nno NpeaocTaBfEHNIO BOAHbLIX 0OBHEKTOB, HAXOASALWMXCS B MYHULMNASIbHOM
COBCTBEHHOCTHU, B NOMNb30BaHME HA OCHOBaHUM OOroBOpa BOAOMNOSb30BaHUS
UM peweHns o NpegocTaBneHnn BOOAHOrO 06bekTa B Nofb30BaHNeE
oT Ne

PaccmoTpeB Balwle 3asiBneHne ot No n
npunaraemole K HEMY  OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom
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MPUHATO peLleHne
o6 oTKkaze B nNpeaocTaBrleHMM BOAHbIX OOBLEKTOB, HaXOASLWMXCA B
MYHMUMNANbHOM COOCTBEHHOCTW, B MOMb30BaHWE Ha OCHOBAHWW [0roBopa
BOAOMNONb30BaHUA WM pPeLleHns O NpPedoCTaBleHMn BOAHOMoO oObekTa B
NOoNb30BaHWe No CreaytLnM OCHOBaHMUSIM:

1.

2.

[ononHutensHas MHGOpMaLUS:

Bbl BnpaBe MOBTOPHO 06paTtUTbCA B YMNOSIHOMOYEHHbIA OpraH c
3asBfeHMeM O nNpeadocTaBfeHUn YCryr nocne YCTpPaHeHUs YKa3aHHbIX
HapyLUEeHWHN.

[aHHbIN 0Tka3 MoxeT 6bITb obxanoBaH B gocyaebHomMm nopsgke nyTem
HanpasneHust )anobbl B yNOSTHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsigke.

Cenenust 00 IEKTPOHHOH TOMHUCH

HormkHocTHoe nuuyo (PNO)

(mognmck YNONHOMOYEHHOIO AOJKHOCTHOMO
nvua opraHa)
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[MpunoxeHne Ne 4

K AODMUHUCTPaTUBHOMY
pernameHTy npeaoCcTaBneHus
MYHMUMNANbHOW YCyrn no
NpeaoCcTaBnNeHNIO BOAHbIX
0O6BEKTOB, HAXOOALLMXCA B
MYyHMLUMNANbHON
COOCTBEHHOCTU, B NOSIb30BaHNE
Ha OCHOBaHUW OOroBopa
BOOMNOMNb30BaHUS UMW PeLLEHUS]
O NpegocTaBfeHnn BOOHOIO
obbekTa B Nonb3oBaHne

dopma
(BnaHk opraHa, NpeaoCTaBMnALWEro MyHULMNANbHY yCnyry)

Kowmy:

KOHTaKTHble AaHHBbIE:

[Mpencrasutens:

KOHTaKTHble AaHHble
npeacraBuTend.

PELLEHWE
00 oTkase B NpuemMe OOKYMEHTOB, HEOOXOAMMbIX AN NpeaoCcTaBneHus
MYHULUMNANbHOWM YCNyrn no NpeaocTaBleHnio BOAHbIX 00 EKTOB, HAXOASALLMXCS
B MyHMLMNAaNbHON COBCTBEHHOCTU, B NOSIb30BaHME HA OCHOBaHUKW JOroBopa
BOJOMONb30BaHUSA UMK peLleHns 0 NpeaoCcTaBNeHnn BOAHOMo o6bekTa B
nonb3oBaHne

oT Ne
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PaccmoTpeB Balwle 3asiBneHne ot No n
npunaraemole K HEMY  OOKYMEHTbI YNOSTHOMOYEHHbIM opraHom

MPUHATO pelleHMe 00 oTkase B MpuemMe [OOKYMEHTOB, HeOOXOAMMbIX [Ons
NPegoCTaBneHns BOAHbIX OOBEKTOB, HaXoOAWMXCA B MyHMUMMANbHOW
CODCTBEHHOCTH, B NOSIb30BaHME HA OCHOBAHMM LOroBOpa BO4ONOb30BAHNSA UMK
peLleHns 0 NpeaoCcTaBneHMn BOOHOro obbekTa B NONb30BaHME MO CrieyoLWmm

OCHOBaHUAM:
1.
2.
PasbsacHeHue NPUYNH oTKasa:
[ononHuTtensHas MHdOpMaLUS:

Bbl BnpaBe MNOBTOPHO 06paTUTbCA B YMNONIHOMOYEHHbLIN OpraH C
3asBrieHMeM O npefocTaBreHun YCryrn nocre YCTpPaHeHUs YyKa3aHHbIX
HapyLUEHWUH.

[aHHbIN 0Tka3 MoxeT 6bITb ObxanoBaH B gocyaebHoM nopsgke nytem
HanpasfeHust )anobbl B yNONTHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsigke.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxHocTHoe nuuyo (PNO)

(mognmck YNonNHOMOYEHHOIO AOJKHOCTHOMO
nvua opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY
pernamMeHTy npeaocTaBfeHus
MYHULUMNANbHOW YCIyrn no
npeaocTaBnNeHNIo BOAHbIX
06BEKTOB, HAXOOALLMXCS B
MYHULMNANbHON
cOOCTBEHHOCTH, B
Nofb30BaHME Ha OCHOBAHUK
AoroBopa Boaonosfb30BaHNS
NN peLleHns o
npegocTaBneHnn BOAHOIO
obbeKkTa B Nonb3oBaHne

dopma
[nsa opuanyecknx nuy

(HanmeHoBaHWe opraHa MECTHOrO CamoynpaBIeHUs )

(nonHoe HaumeHoBaHWe opraHM3auum u
OpraHu3aLnoHHO-NPaBoBOW POPMbI)

B nuue:

(PNO pykoBoguTENSA NN NHOTO
YNONTHOMOYEHHOro NnLia)

[1OKyMEHT, yaoCTOBEPSOLLNA NINYHOCTb
3aaBUTENS:

(BnAg gokymeHTa)

(cepus, Homep)

(kem, Korga BblaaH)
CBefeHus o rocygapCTBEHHOW perucTpaumm
ropmngn4yeckoro nuua:

OrPH

VIHH

MecTto HaxoxgeHust
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KoHTakTHas nHdopmauyus:

HOMEDp Ten.
an.
no4Tta
Ana doursmyecknx nuy n nHaMBUAYyarnbHbIX
npeanpuHUMmaTenemn
ol/[e)
[OKyMEHT, yaOCTOBEPSAOLWUNNA NINYHOCTD:
(Buag ookymMeHTa)
(cepusi, Homep)
(kem, Koraa BblaaH)
OPIHWM (ans UM)
ALpec perncrtpaumm
npeﬂ,CTaBl/lTeJ'lb no AoBEPEHHOCTU UJTN 3aKOHHbIN
npeacraBuTEsb.
ol7[e)
[OKYMEHT, yAOCTOBEPSAOLWMNI NINYHOCTb:
(BnAg gokymeHTa)
(cepus, Homep)
(kem, korga BblgaH)
PekBn3antbl  JOKYMeHTa, MoATBepXaaroLlero
MOJTHOMOYUNA:
ALpec perncrpaumm
KoHTakTHas nHgopmauus:
HOMep Ten.
1
HOMep Ten.
2
an.
noyTta
3adBlieHune
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[Mpowy npenoctaBnTb B

noJib30OBaHUE:
(HanmeHoBaHMe BogHOro obbekTa)
(MecTO pacnonoxeHus BOAHOro obbekTa, ero 4acTtu)
(reorpacpmqecxme KOOpAMHATLI y4acTka BOAOMONb30BaHMS)
anga

(3a60pa (M3BATMA) BOOHBIX PECYPCOB M3 BOAHOrO 06bEKTa/MCNoNb30BaHNsA akBaTopu BOAHOTO
obbekTa/mcnonb3oBaHus BoAHOro obbekta 6e3 3abopa (M3bATUA) BOAHBIX PECYPCOB AN NPOM3BOACTBA
3ANEKTPUYECKON IHEPTUM)

C uernbio

(yrkasbiBaeTcs Lenb BOAONONb30BaHNS)
B

BOAoOMoONb3o0BaHMe
(coBmecTHOE, 060CcO6nEHHOE)

C pasmeLleHnem Ha BOOHOM obbekTe

(yKa3bIBalOTCFI pa3mellaemMble Ha BOOHOM obbekTe

Bop,o3a6opr|e, apyrue rmgpoTtexHnyeckne nnn nHble CoOopyXeHund, nx napameprl)

MapameTpbl BOAONONb30BaHUS

(HameuaembIn 06beM 3abopa (M3bATUSI) BOAHBIX PECYPCOB N3 BOOHOTO

00bekTa, TbiC. KyD. M/rog; nnowaab akBaTopum, B Npeaenax KoTopon HamevaeTcs UCMomnb3oBaHme

aKBaTOpMM BOOHOrO 00bEeKTa, KM; pacHeTHOE KONTIMYECTBO NPON3BOAMMON SNEKTPO3Hepruu, Thic. KBT/yac/roa)

Cpok BOAOMNOMb30BaHUSA C « » 20 r.nmo« »

20 T.
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Pe3yJ'IbTaT npeanocTtaBJiEHUA MyHVILlVIHaﬂbHOVI YCINyru, npoLwuy
npeaoCcTtaBUTb:

D B NUYHbLIA KabuHeT lNopTana rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr Pecnybnuku TatapcTaH;
B JWYHbIN KabuHeT EQMHOro nopTana rocygapCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT;

B MHOFObeHKLI,I/IOHaJ'IbHOM LUeHTpe npeagocrtaBneHnd
rocyaapCTBEHHbIX 1 MyHUUMNanbHbIX yenyr Pecnybnukn TatapcTtaH;
|:| B OpeaHe.
)
(naTta) (mnoanuceb) (©.1.0.)
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[MpunoxeHne Ne 6

K AOMUHUCTPATUBHOMY
pernameHTy npegocTtaBneHus
MYHULMNANbHOW yCnyru no
npeaocTaBnNeHno BOAHbIX
0OBbEKTOB, HaXoOsALLMXCH B
MYyHMLUMNANbHON
CcOOCTBEHHOCTU, B MOJSIb30BaHNE
Ha OCHOBaHWUWN OOroBopa
BOAOMOSNb30BaHNA UK peLleHns
O NpenocTaBfeHnn BOAHOIoO
obbekTa B Nosfib3oBaHne

PykoBoautento

OrT:

3asaBneHue
06 ncnpaeneHnn TEXHNYECKON OLLINBKN

Coobuiato 06 owwmnbke, 4ONyLEHHOM NPY OKa3aHUM MyHULMNANbHOW YCryru
NO MpPeAdoCTaBNEHUI0 BOAHbIX OOBLEKTOB, HaXOAAWMXCA B MYHMUMMNANBHON
COBCTBEHHOCTHU, B MONb30BaHME HAa OCHOBaHMN AOroBopa BOAOMNOMNb30BaHUS UM
pelleHnsa o NpeaocTaBneHnn BOOAHOro 0ObekTa B NOMNb30BaHME.

3anucaHo:

npaBMﬂbele cBedeHnA.

Mpowy wucnpaBuTb AOMYLWIEHHYD TEXHMYECKYHD OLKNOKY U BHECTU
COOTBETCTBYHOLLUME WU3MEHEHUS B AOKYMEHT, SBMAKOWMIACA pe3ynbTaToM
MYHULMNANbHOW YCNYrIn.

Mpunarato crnegyowmne AOKYMEHTHI:

1.

2.

B cnyyae npnHATUS pelueHns o6 OTKNOHEHUN 3asBieHNs 06 cnpaBrieHnm
TEXHMYECKOW OLWMBKN NpOoLLY HanpaBUTb Takoe peLLEHUe:

NoCcpeacTBOM OTNpPaBfieHUs1 3MEKTPOHHOro [OOKyMeHTa Ha agpec E-
mail: :

B BMOE 3aBEPEHHOW KoMMnm Ha OyMaxHOM HocuTene MOoYTOBbIM
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oTMnpaBrieHneM Mo agpecy:

Hactoswmm noaTteepkaatr: CBeAEeHWsl, BKMOYEHHble B 3asiBreHue,
OTHOCALUMECA K MOEN INMYHOCTU W MpeAcTaBrnsieMoMYy MHOK Nuly, a Takke
BHECEHHbIE MHOK HWXKe, [OO0CTOBEPHbl. [oKyMeHTbl (KOMMM [OOKYMEHTOB),
NPUMNOXEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT TPeboBaHMSAM, YCTaHOBEHHBIM
3akoHogaTtenbctBoM Poccuitickont depepaumn, Ha MOMEHT NpeAcTaBeHust
3asiBMNEHNS 3T JOKYMEHTbI AENCTBUTENbHbI M CoAepXKaT JOCTOBEPHbIE CBEAEHMSI.

(narta) (noanuceb) (©.1.0.)
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Jluct cornacoBaHus k gokymeHTy Ne 1624 ot 20.12.2024

Wuunumatop cornacoBanus: Kydymosa J1.C. MaBHbin cneumnanuct MKY "lNanaTta nmyLwectBeHHbIX U 3eMerbHbIX
OTHOLLEHMN BepxHeyCcnoHcKoro MyHuumnanbHoro paroHa Pecnybnvku Tatapctan”

CornacoBaHue nHnyumpoBaHo: 19.12.2024 14:50

Jlnct cornacoBaHus Twun cornacoBaHus: cMeLllaHHoe

N° (017 [0} Cpok cornacoBaHusi PesynbTaT cornacoBaHus 3amevaHus

Twn cornacoBaHus: napannenbHoe

CornacosaHo
1 MoTtanosa J1.M1. -

20.12.2024 - 15:08

CornacoBaHo
2 Canuxos E.M. -

20.12.2024 - 10:53

3 Apxupeesa T.I". CornacoBaHo )

20.12.2024 - 08:24

Twn cornacosaHus: nocneposaTenbHoe

4 AxmMeTLmH A A. LiMNoanucaHo )

20.12.2024 - 15:49
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