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TaTtapcTaH Pecny6nukacol Hypnat MyHULMNanb
PafioHbIHbIH, ~ MaxcycrnawTbipbliraH  Topak  (QOHAbI
cocTaBblHa TOpakK YypblHHapHbl  kepTy hem  aHblH
coCcTaBblHHaH Tewepen kanablpy OyeH4ya MyHWMUMNanb
X€3MaT KYPCOTYHEH aAMWHUCTPATMB pPerfamMeHTbiH sHa
pedakumane pacnay TypbiHAa

Poccna depepaumnsice Lshap Tesenewe kopekcbiHblH 37 cTatbsachbl, «[aynaT ham
MYHUUMNAaNb Xe3MaTnap KypcaTyHe oelwTblpy TypbiHAa» 2010 enHbiH 27 noneHgsre 210-03
Homepnbl ®Pepepanb 3akOH HuUreseHgs, TaTtapctadH Pecnybnukacel  MuHucTpnap
KabuHeTbiHblH «TaTtapctaH Pecnybnukacbl AsynaT XxakuMmuaTe Oalkapma opraHHapbl
TapagblHHaH OBYNoT Xe3MaTnope KypCoTYHEH agMUHUCTPATMB pernameHTnapbiH aLwnay
ham pacnay TepTnbeH pacnay TypbiHOa hem TaTapctaH Pecnybnukacbl AaynaT XakuMnare
fGalwkapma opraHHapbl TapadbiHHAH AO8YNaT Xe3MaTnape KypCoTyHEeH aaMWHUCTPaTUB
pernameHTnapbiH awnay ham pacnay TapTMbeH pacnay, TartapctaH Pecnybnukacol
MuHucTtpnap KabuHeTbiHbIH aepbiM KapaprapbliHa y3ropeLwsiap KepTy TypbliHAA TypblHOAA»
2010 enHbIH 22 HosIGpeHasre 880 Homepnbl KapapblHa TasHbIN, TaTapctaH Pecnybnukacsl
HypnaT myHnuunans panoHbl ballkapma KOMUTETbI

KAPAP BVPO:

1. TatapctaH Pecnybnukacbl Hypnat mMyHuuunanb panoHbIHbIH, MaxcycnawTblpbifraH
TOpak (poHAOblI COCTaBblHA TOpaK YpPbIHHAPHLI KepTy heM aHblH COCTaBblHHAH Tellepen
Kangplpy OyeHya MyHuMUMNanb Xe3MaT KYPCOTYHEH agMUHUCTPaTMB perfamMeHTbiH sHa
pefakumMsas pacnapra.

2. TatapctaH Pecnybnukacbl Hypnat myHuuunanb panoHbl bawikapma KOMUTETbIHbIH
«TatapctaH Pecnybnukacbl Hypnat myHuumMnanb panoHbIHbIH, MaxcycnaliTbipbiiraH Topak
OoHAObl COCTaBblHA TOpaK YpbIHHAPHbI KepTy haMm aHblH COCTaBblHHAH 4blrapy OyeHuya
MYHUUMNANb Xe3MaT KYPCOTYHEH agMWHUCTPATUB perfiameHTblH pacnay TypbiHAa» 2022
enHblH, 07 ceHTabpeHaare 993 HOMepPIbl KapapblH Y3 KOYEH oranTkaH Aun TaHbipra.

3. Onere kapapHbl TaTtapctaH Pecnybnukacbl XOKyKbli MarbilyMaTHbIH pPacMu
noptanbiHaa 6acTbipbin Ybirapbipra (xanblkka xuTkepepra) ham TaTtapctaH Pecnybnukachi
HypnaTt myHMumMnanb panoHbIHbIH, PACMU CalTbiHAA YPHALUTLIPbLIPra.

4. Onere kapap pacMu Bacblnbin YblkkaH KOHEHHBH Y3 KeYeHd Kepa aun bunrenaprs.

5. Onere kapapHblH yToneweH TuKwepen TOpyHbl TatapctaH Pecnybnukacel Hypnat
MyHUUMNanb panoHbl bawkapma KoMUTETbI XUTaKYECeHa Kanablpbipra.

Kntokue O.K. MabgynnuH



YTBEpXaOeH

NnocTaHOBMNEHNEM
NCMNOMHUTENBHOIo KoMUTETa
Hypnatckoro myHuumnanbHOro
pavioHa Pecnybnuku
TartapcTtaH

oT «01» 10 2024 r. Ne 1155

AOMMHUCTPATUBHbIN pernameHT
npeaocTaBrieHUs MyHULUNANbHOMW YCIYru No BKITKOYEHUIO B COCTaB U UCKITHOYEHUIO
XUnbIX NOMeLWeHN N3 coctaBa cneumnanmn3npoBaHHOIO XUnuwHoro cooHaa
HypnaTtckoro myHuumMnanbHoOro pamoHa
Pecny6nuku TaTapcTtaH

1. O6wume nonoxeHus
1.1. TlpegmeT perynupoBaHus agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. Hactoawmn agMMHUCTPaTUBHbBIA pernaMmeHT npeaocTtaBfieHna MyHUULMNanbHON
ycnyrun (ganee — aAMUHUCTPATUBHBIA pernamMeHT) yCTaHaBnvBaeT CTaHOapT M Nopsgok
npefoCTaBNeHNs MyHULMMNANBHOW YCNYri MO BKITKOYEHUIO B COCTaB U UCKIMOYEHUIO XKUIbIX
noMeLleHnn wu3 cocTaBa ChneuvManuanpoBaHHOro >KunuwHoro ¢oHaa Hypnatckoro
MyHUUMNanbHoro panoHa Pecnybnukn TaTtapcTtaH (qanee — MyHuumnanbHas ycnyra).

1.1.2. [ewnctBne HacTtoswero PernameHta He pacnpoCTpPaHSEeTCss Ha Xunble
NnoMeLLEHNA MaHeBpPEHHOro oHaa.

1.2. Kateropun 3asisutenen

1.2.1. Jlvuamu, nmerLwmmMmn NpaBo Ha NofyvYeHne MyHUUUNanbHOW yCyru, SBsTCA:

MYHUUUNAMNbHbIE  YYPEXOAEHUA, MyHUUMNanbHble YHUTApHble NpeanpuaTtud, 3a
KOTOPbIMU  XWUNble MNOMELLUEHNA MYHULMNANbLHOIMO XMNUWHOro doHaa Hypnatckoro
MYHUUMNANbHOrO panoHa (danee — MyHUUMNanbHbIM XUMULWHBIA (POHA) 3aKkpenneHbl Ha
npase onepaTUBHOIO yNpaBneHUs Unm Xo3saMCTBEHHOIO BEAEHUS;

deaeparnbHble ydpexaeHus, rocyaapcTBeHHble yupexaeHus Pecnybnvku TaTapcTtaH,
KOTOPbIM  XWUMble MOMELLEHUA MYHUUMNANbHOrO XunuwHoro doHaga nepegaHbl B
0e3Bo3Me3HOEe NoNb30BaHME (aanee — 3asiBUTENb).

1.2.2. C 3aaBneHnMem BrnpaBe ob6paTUTbLCA NpeacTaBuUTENb 3asaBUTENSA, OENCTBYOLNN
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOWEro €ero mnofiHOMoYuns, nmMbo  3aKOHHbIN
npegcrasutTenb oM3MYeCcKoro nuua (ganee — NnpeacTaBuTeNb 3asaBUTens).

OT umeHn 3agBuTenen BhApaBe BbICTyNaTb fuua, YMNOAHOMOYEHHbIE UMW  Ha
OCHOBaHWWN JOBEPEHHOCTU, OPOPMIIEHHOM B YCTAHOBITIEHHOM NOPSAKE.

1.3. MNMopsagok nHopMMpoBaHUS O NpefoCTaBeHNN MyHULMNANbLHOW YCryru

1.3.1. WVHdopmaums o nopagke nNpefocTaBrieHUs  MyHUUMNANbHOW  yCIyru
pasmellaeTcs:

1) Ha VH(MOPMAUMOHHLIX CTeHAdax, coAepXawux BU3yanbHYl0 U TEKCTOBYHO
WHpopMaLMIO O  MyHUUMNANbHOW  ycryre,  pacrnosiOKEHHbIX B MOMELUEeHUAX
MHOTOYHKLMOHAlbHbIX LEHTPOB MPeAoCTaBeHUs rocyfapCTBEHHbIX WU MyHUUMNArbHbIX
yCryr.



2) Ha odwuuManbHOM canTe MyHJMUMNanbHOro pavoHa B MHAOPMAaLUMOHHO-
TenekoMMyHuKaumMoHHon cetn  «WHTepHeT» (Mnm  ropoackoro okpyra) (https://www.
nurlat.tatarstan.ru/);

3) Ha lNopTane rocyaapcCTBEHHbIX M MyHMUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (qanee — Pecny6nuvkaHckuii noptan);

4) Ha EgnHOM nopTane rocyaapCTBEHHbIX U MyHMUMNanbHbIX yenyr (dyHkumin) (https://
www.gosuslugi.ru) (nanee — EanHei noptan);

5) B rocygapCTBeHHOW MWHGOPMaUMOHHOW cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (ganee — Peectp
rocy4apCTBEHHbIX U MyHUUUNAIbHbBIX YCNYr).

1.3.2. KoHcynbTupoBaHue Mo BOMpocam MpeaocTaBneHns MyHUUUNanbHOW YCIyru
ocyllecTBnsieTcs:

1) B MHOrO(PyHKUMOHASIbHbLIX LEHTpax npefoCTaBlieHNa roCyJapCTBEHHbIX W
MYHULMNANbHbBIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTMBHOM (popme EgumHoro, PecnybnukaHckoro noprana;

3) B opeaH, yrnoriHoMo4YeHHbIU okaszame ycryay (oanee — OpraHn):

npwu YCTHOM OBpaLLeHnn - SINYHO UK NO TenedoHy;

npu NMMCbMEHHOM (B TOM 4ucrie B pOPME IMIEKTPOHHOIO AOKYMEHTa) obpalleHun — Ha
OyMaXkHOM HocuTene no noyTe, B 35IEKTPOHHOW hopMe MO INEKTPOHHOM MouTe.

1.3.3. VIHpopmauusa Ha EanHom nopTtane, PecnybnvkaHckom nopTtane o nopsiake n cpokax
npefocTaBfieHNa MYHUUMNANbHOW YCNyrM Ha OCHOBAHUM CBEAEHUW, coaepxalumxca B
Peectpe rocygapCTBeHHbIX W  MyHUUMNANbHbBIX YCAyr, nNpeaoCcTaBnseTCca 3asBUTES0
BecnnaTtHo.

JdocTyn K uHdopmMaumm o cpokax W nopsgke npeaocTaBfeHUs MyHULMManbHOW YCryru
ocyuwiecTBnsieTca 6e3 BbINOSIHEHNS 3adBUTENEM Kaknx-nmbo TpeboBaHuin, B TOM yucre 6e3
NCNonb3oBaHWA MporpamMmMHoro obecneyeHnsi, yYCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpencrtBa 3asBuTena TpebyeT 3aknyvyeHUs NUUEH3MOHHOMO WM WHOro CorfawleHns ¢
npasoobnagartenem nporpammMmHoro obecneveHns, npegycmaTpusaroLLEero B3MMaHue nnatbl,
perucTpauuio unuM aeBTopusauuio 3asBUTENS WU NpeaocTaBfieHne MM NepcoHarbHbIX
AaHHbIX.

1.3.4. Tpu obpaweHun 3aaBuTens NUYHO UM no TenegoHy B COOTBETCTBUU C
nocTynMBLINM obpalleHmeM npegocTaBnseTcs nHpopmMauns:

1) o MecTe HaxOXOeHUA MHOrO(PyHKLMOHANBLHOMO LEeHTpa npefocTaBneHus
rocygapCTBEHHbIX UM MyHUUMNanbHblX ycnyr, OpeaHa (agpec, rpaduk paboThl,
crpaBoyYHble TenedoHbl);

2) O nopsgke npefocTaBneHUMs MyHUUMNanbHOW ycnyrn, o cnocobax u cpokax
nogayn 3asBNeHnn;

3) O HOpMaTMBHbIX MPAaBOBbLIX akTax, PerynupyrLwmx BOMNPOChl MpeaocTaBneHus
MYHULMNANbHON YCryru;

4) 0 nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX ANl PacCMOTPEHUSA 3asiBNEHUA O
npegocTaBfeHn MyHULMNANbLHOW YCyrK, O Cpokax npuemMa n perucrpaumm 3asBreHus;

5) o0 xoge npefocTaBneHNs MyHULMNANsHOW yCcryru;

6) O MecTe pasmeleHna Ha oduumanbHOM canTe WHdopMauMM no Bonpocam
NpeaoCcTaBreHns MyHULMNANbHON YCIyru;

7) o nopsagke obxanoBaHus OeNcTBUMA unu 6e3gencTtBuUs  OOSMKHOCTHBIX  NUL
OpeaHa.

Mo NnucbMeHHOMY ObpalleHu0 COTPYAHWKM OTAeNia, OTBETCTBEHHONO 3a npegocTtaBneHue
MYHULMNANbHOW yCnyru, NOAPO6HO B MMCbMEHHON (hOpME Pas3bsACHSIOT 3as8BUTENO NOPSAOK
npefocTaBrieHns MyHULMMAnbHOW YCIyrM U BOMPOCHI, YKa3aHHble B HACTOSLEM MyHKTe
a4MWHNCTPATUBHOIO pernamMeHTa, U B TedeHne Tpex paboumx AHEeW CO OHA perncrpaumm
obpauieHns HanpaenalT oTeBeT 3aaButento. OTBeTbl AalTcs Ha s3blke obpauweHund. B
crniy4yae HEBO3MOXHOCTU AaTb OTBET Ha A3blke 0bpalLeHnst NCNOMb3yTCA rOCy4apCTBEHHbIE
A3blkn Pecnybnukn TatapcTaH.



1.3.5. NHdhopmaums no Bonpocam npefoctaBrneHns MyHUUMnanbHOW yCnyru pasmeLlaeTcs
Ha oduuManbHOM cauTe MYyHUUUNAanbHOro panoHa (usu 20pOOCKO20 OKpyea) W Ha
NMHOPMaLMOHHbIX CTeHAAX B noMelleHnsax OpeaHa ansa paboTbl C 3a9BUTENSAMM.
MHopmaumna Ha rocygapCTBEHHbIX sidblkax Pecnybnukm TartapcTaH, pasmeljaemasi Ha
WHOPMALMOHHBIX CTEeHOax W Ha oduuuanbHOM cauTe MyHAUUNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKALUNOHHOW ceTn  «W/HTepHeT», BKNOYaeT CBeAeHus o
MYyHULMNanNsHOW ycnyre, cogepxaiwumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMUHUCTPaATMBHOIO perrnameHTa, MHOpPMaLUMIO O MeCTe HaxOXAEHWUs, CrpaBOYHbIX
TenedoHax, BpemeHun paboTtel OpzaHa, 0 rpaduke npmema 3asiBfieHU Ha npeaocTaBreHne
MYHULMMNANsLHOW yCryru.

1.4. HopmaTuBHblEe NPaBOBbIE aKkThbl, PErynMpyloLLne NpeaocTaBneHme
MyHMULUMNANbLHOW yCnyru

1.4.1. TllepeyeHb HOPMATUBHLIX MPaABOBbLIX aKTOB, PErynupyloWnx npegocTaBneHne
MYHULMNANbHON Yycnyrn (C ykasaHWeM pPEKBU3NTOB HOPMATMBHLIX MNPaBOBbIX aKTOB W
WCTOYHMKOB WX odmumanbHoro onybnukoBaHus), pasmMelleH Ha EguHom noptane, B
Peectpe rocygapCTBEHHbIX W MyHWUMNAnbHbIX  YCRyr, Ha oduuManbHOM caunTe
MYHULMMNANbHOIO panoHa B UHOPMaLMOHHO-TENEKOMMYHUKAUWMOHHOM ceTn « IHTepHeT».
1.4.2. TekCT agMWHUCTPATMBHOIO perfamMeHTa B [OEWCTBYHOLWEN pefakumn noanexur
pasmMelleHuio Ha EanHom nopTtane, B PeecTpe rocygapCTBEHHbIX U MyHULUNANbHbLIX YCNYT,
Ha ocnumanbHOM cante MYHULUNANbHOro panoHa B MHGOPMaLMOHHO-
TenekoMMYHUKaLUNOHHOM ceTu «IHTepHeT».

1.5. BkntoyeHune Xunbix NOMELLEHMI B COCTaB CneumanmanpoBaHHOMo XUNULWHoro donaa
MYHULIMNAnNbHOIO panoHa OCyLLEeCcTBSeTCs Npu cobniogeHnn cneayrowmnx yCrnoBui:
XuUnble NOMELLEHNS HE 3aHATbl MO AO0roBOpaM COLManbHOrO Havma, Hanuma XXWUMoro
NMOMELLEHNS, HaxXOAsWeroca B MyHUUUNANbHOW COBCTBEHHOCTU XWUAULWHOIO doHaa
KOMMEPYECKOrO UCNONb30BaHWsA, apeHabl, He MMeT obpemMeHeHus npaB (CepBUTYT,
3anor) Ha 3ToO UMYLLECTBO;

XuUnble MNOMELLEHUsT MPUrogHbl AN MOCTOSIHHOTO MPOXMBaHUA rpaxagaH (oTBedvaroT
TpeboBaHNAM, YCTaAHOBMEHHbIM  NOCTaHoBneHnem  [lpaButensctBa  Poccuinckon
Gepgepaummn ot 28.01.2006 Ne 47 «O6 yTtBepxaeHun [lonoxeHuss O NpU3HaAHUK
NMOMELLEHNS XUITbIM MOMELLEHWNEM, KUITOro NOMELLEHNS HENPUIOAHBIM A5 MPOXMBAHUSA U
MHOrOKBapTMPHOIro AOMa aBapuHbIM W nognexawmMm CHOCY WAN  PEKOHCTPYKLNNY,
CaHUTapHbIM W TEXHWYECKMM nMpaBunaMm W HopmaMm, TpeboBaHWSM MOXapHOM
Ge3onacHOCTM,  3KOMOrMYeckuM U WHbIM  TpeboBaHMAM  3akoHoOATenbCTBa),
GnaroyCcTpoeHbl MPUMEHUTENBHO K YCNOBUAM COOTBETCTBYIOLLErO HACENEHHOIO NYHKTa;
OBLLEXUTMA YKOMMIEKTOBaHbl Mebernbio, ApYyruMu HeobxoaumbIMW AN NPOXUBaHUSA
rpaxgaH npegMmeTamu.

K obwexntnasm  mMoryT ObiTb  OTHECeHbl  cneunanbHO  MOCTPOEHHble UMK
nepeobopynoBaHHble AN 3TUX Lenen goma nmbo Yyactu 4OMOB.

K cnyxebHbIM XuUnbiM MOMELLEHNSM MOTryT ObiTb OTHECEHbI XWible OOMa, OTAEnNbHble
KBapTUpbl B XWUIbIX JOMaX.

1.6. U3 coctaBa cneumannanpoBaHHOIO XWUNULWHOrO ¢oHAa MyHMUMNAnbHOro paroHa
MOryT ObITb UCKNIOYEHbI OMA, YacTU AOMOB, KBApTUPbl U MOMELLEHUS.

1.7. UckntoveHmne Xunblx NomeLleHnn B obLLEXNTUAX U3 cocTaBa Crneumnann3npoBaHHOro
XUNULWHOrO  hoHAa MyHMUMNANbHOrO parioHa OCYLWecTBRseTca npu  cobnoaeHun
cneayrLwmnx ycroBun:

COOTBETCTBME XKWUMbIX MOMELLeHUA TpeboBaHMSM, YCTAHOBMEHHbIM MNOCTaHOBIEHUEM
MpaBsutenbctBa Poccuinckon ®epepauumn ot 28.01.2006 Ne 47 «O6 ytBepxaeHuu
[MonoxeHns O nNpPU3HaAHUM MOMELLEHMS >KUIbIM MNOMELLEHUEM, >XWMOr0 MNOMEeLEeHUs
HenpurogHbiM NS NPOXMBaHUS U MHOMOKBapTMPHOrO AoMa aBapuUMHbIM M NoAnexalium
CHOCY WM  PEKOHCTPYKUMM» U TOCYAAPCTBEHHLIMA CTPOUTENbHBIMW  HOPMaMn WU
npasunamu «>Kunele 3gaHnsa» (CHwulM 2.08.01-89);




HanuMuMe W30NMPOBAHHOIO BXOAa B KaXAdyl KBapTUPY C NECTHWYHOW MOLagku WUnm n3
Kopuaopa;

YOOBMNETBOPUTENbHOE  TEXHUYECKOE, MPOTUBOMOXKAPHOE, CaHUTapHO-TUIMEHNYECKoe
COCTOSIHME MOMELLIEHMI U UH)XEHEPHOro 06opyaoBaHUS;

npenBapuTenbHoOe yCTpaHeHe CaMOoBOSIbHbIX NEePENaHNPOBOK B OBLLEXUTUSAX.

1.8. UckntodeHne cnyxebHbIX XUMbIX MOMELLEHMIA U3 cocTaBa CreuManvM3MpoBaHHOMo
XUMUWHOrO  oHAA MyHMUMNAnbHOrO paioHa OCYLLECTBNSIETCA MpuM  OTCYTCTBUM
NPOXMBAIOLLMX B HUX FpaXkaaH.

1.9. TepMuHbI, ncrnonb3yemble B aAMUHUCTPATUBHOM pernameHTe, 1 ux onpeaeneHus

1.9.1. B agMMHUCTPATUBHOM perfamMeHTe WUCMOoNb3ylTcs crneaylwme TEePMUHbI U
onpeaeneHus:

yaaneHHoe paboyee  MeCTO  MHOrO(OYHKLUMOHANbHOrO  LEeHTpa  npefocTaBreHus
rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCAyr — TepputopuansHo 060cobneHHoe CTpyKTypHOe
nogpasgereHve (odpuc) MHOroyHKLNOHaIbHOIro LueHTpa npegocraBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCIyr, CO30aHHOE B rOPOACKOM (CefibCKOM) noceneHnm
MYHULMMNanNbHOro panoHa nunu B ropoackom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHkToMm 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHASNbHbBIX LIEHTPOB
npefocTaBfeHnUss  roCydapCTBEHHbIX UM MYHWUMNANbHbLIX  YCNyr,  YTBEPXOAEHHbIX
nocrtaHoBneHuem lNpasutenbctBa Poccunckon denepaumm ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTtBepxaeHun lNpaBun opraHu3auun AesTeNbHOCTM MHOMOMYHKUMOHANbHbLIX LEHTPOB
npefocTaBfieHnst FOCYyAapCTBEHHbIX U MYHULMNASTbHBIX YCAYry;

TexHuyeckas owubka - owmbka (onucka, onevaTtka, rpammMaTmyeckas unu apugmeTnyeckas
owunbka nmbo nogobHas  owwmbka), OOnMyLleHHad opraHoMm, npeaoCTaBfAWMM
MYHUUMNANbHY YCrnyry, v npuvBefwas K HEeCOOTBETCTBUIO CBedeHUW, BHECEHHbIX B
AOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCRyrn), CBeAEHUAM B AOKYMEHTax, Ha OCHOBaHUMU
KOTOPbIX BHOCUIIUCb CBEAEHUS;

EovHas  cuctema  mgeHtTMdukauMm U ayTeHTUdUKauumM B UMHAPACTPYKType,
obecneunBarolen MHPOPMALMOHHO-TEXHONOIMYECKOE B3aUMOAENCTBUE MH(OPMALIMOHHBIX
CUCTEM, UCNOMb3YyeMbIX ANS NpefoCTaBNeHUs rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anektpoHHon dopme ( panee - ECWUA) - depepanbHaa rocygapcTBeHHas
MHOpMaUnoHHas cuctema, obecneuymsalowlasi CaHKLUMOHUPOBAHHLIM LOCTYN YYaCTHWUKOB
WHOPMALUMOHHOIO  B3aMMOOENCTBUS  cUCTeMa  ayTeHTUdukaumm K MHdopmaumm,
cogepxallencs B rocygapCTBEHHbIX MH(POPMaLMOHHBIX CUCTEMAaX N UHBIX MHCPOPMALMOHHBIX
cuctemax;

MoLl - TlocygapctBeHHoe OwmpkeTHOe yupexaeHne «MHOrogyHKUMOHAmNbHBLIN LIEHTP
npegocTaBneHns rocyaapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapcraHy;
AUC MoL] - AsTOMaTU3MpoOBaHHas MHMOPMaLMOHHAA cucTeMa MHOrOYHKLMOHASbHbIX
LEeHTPOB MNpefoCTaBfeHnsl rOCyAapCTBEHHbIX W MyHMUuMnanbHbIX ycnyr Pecnybnuku
TaTtapcTaH.

1.9.2. B agMuHuUCTpaTMBHOM pernamMeHTe nof 3asiBlieHMeM O npeaocTaBneHnmn
MYHUUMNANbHOMW YCNyrn (ganee - 3asiBfieHME) MOHMMAaEeTCHA 3anpoc O npeaocTaBrieHnn
MYHUUMNANbHOW YCIyrn, NoaHHbIN B COOTBETCTBUM C NMyHKTOM 3 cTaTbu 2 denepanbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-93 «O6 opraHusaumm npegocTaBneHus
rocy4apCTBEHHbIX U MyHUUMNAanNbHbIX ycnyry (aanee — ®enepanbHbli 3akoH Ne 210-93).

2. CTaHAapT npeaocTaBreHUs MyHULUNAnbLHON ycnyru



2.1. HanmeHoBaHMe MyHUUMNANbLHOM YCIyru

BkntoyeHne B cocTtaB U UCKIOYEHME XNUIbIX NOMELLEHUN N3 cocTaBa crneunanmaMpoBaHHOro
XunuuwHoro doHaa HypnaTtckoro MyHuumnansHoOro panoHa Pecnybnuku TatapctaH

2.2. HaumeHoBaHWe UCNONMHUTENbHO-pacnopsaanTenbLHOro opraHa MeCTHOro
camoyrpaBreHusi, HenocpeacTBEHHO NPeaoCTaBMSALWEr0 MyHULMNANbHY YCryry

Manata NMyLWEeCTBEHHbIX U 3eMeNbHbIX OTHOLWEHUA HypnaTckoro MyHMUMNanbHOro pavoHa
Pecnybnukn TatapctaH (ganee — OpraH)

2.3. OnucaHune pesynbTaTa NPeAoCTaBNEeHUss MyHULMMANBHOW yCnyru

2.3.1. PesynbTatom npefocTaBneHns MyHULMNanbHOM YyCnyrn aBnsieTcs:

1) pelweHne 0 BKITHOYEHUM XUMOro NMOMELLEeHUS B COCTaB CneunanmnanpoBaHHOMo XUITULLHOIO
doHaa Hypnatckoro myHuuunaneHoro panoHa Pecnybnukn TatapcTaH (npunoxexue 1);

2) peweHne 00 WCKIIYEHMM XKUIOrO MOMELLeHUss U3 cocTaBa creunanm3vMpoBaHHOIo
XunuuwHoro doHaa HypnaTtckoro MmyHMumMnansHoro panoHa Pecnybnuku TaTapctaH.

3) peleHne o6 oTkase BO BKIHOYEHUM XMUMOMO NOMELLEHUS B COCTaB crneunanmsampoBaHHOro
XunuwHoro oHaa HypnaTtckoro MyHMumMnansHoro panoHa Pecnybnuku TatapctaH.

4) peweHne o006 oOTKaze B  MWCKIOYEHUM XKUIIOrO0  MNOMeELleHns Ku3  cocTasa
cneuManusaMpoBaHHOIO  XWUMULWHOro oHga Hypnatckoro  MyHUMUMNanbHOro  panoHa
Pecnybnuku TaTtapcTaH (npunoxexue 2).

2.3.2. PesynbTaT npefocTaBfeHuUs MyHUUMNAnbHOW YCyrM HanpasnsieTcs 3asBUTEnto B
dopMe  3MEeKTPOHHOr0 AOKYMEHTa, MNOAMUCAHHOIo YCUNEHHOMW  KBanuduuMpoBaHHOM
3NIEKTPOHHOM MOAMNUCHIO YNONHOMOYEHHOIO AOSMKHOCTHOro nvua OpaaHa, B COOTBETCTBUU C
depepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-O®3 «O0 3neKTpoHHOM noanucu»
(nanee — depepanbHbIn 3akoH Ne 63-93) B nNnyHbIM KabuHeT EanHoro noptan. B cnyvyae
HanpaBreHust  3adBfeHns  nocpeacTtBoM  PecnybnukaHckoro  noptana  pesynbtart
npegocTaBfeHns  MyHUUMNAnbHOWM  YCRyrM  HanpasnseTca B JIMYHbIA - KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. o BbIGOpY 3aaBUTENA pe3ynbTaTt NpeaoCcTaBneHnss MyHUUUNansHoOW ycnyrn BolaaeTcs
B OpraHe unn B MOL| B hopme ak3emnnisipa 3NEeKTPOHHOro AOKYMEHTa, pacnevaTtaHHoro Ha
OymMaXHOM  HocuTerne, 3aBEepPeHHOro  nevyatbld W NOAMUCHLID  COOTBETCTBEHHO
YNOSTHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unmn pabotHuka MOLL.

2.3.4. 3asBuTenb BNpase NoMy4nTb pesynbTaT NpeaoCTaBNeHNs MyHUUMNANbHON YCryrn B
dopMe 3NEeKTPOHHOIo LOKYMEHTa B TeYEeHMEe Cpoka OEeNCTBUSA peayrbTata NpegocTaBreHns
MYHULIMNANbHON YCNYru.

2.4. Cpok npefocTaBneHnst MyHULMNAnbHOM yCryru, B TOM Y1cne ¢ y4eTOM HeEOBXoanMMOCTH
obpalleHns B opraHusaumm, yyacTBylowmne B NpegoCcTaBNeHn MyHULMNANbHOM YTy, Cpok
NPUOCTaAHOBMNEHNSA NPEAOCTABNEHUS MYHULIMNANBHOW YCNyrn B Criyvae, eCrv BO3MOXHOCTb
NpUOCTaHOBNEHUS NPeayCcCMOTpeHa 3akoHoaaTenscTBoM Poccuiickon denepaumm, cpok
BblAauu (HanpaBneHusl) JOKYMEHTOB, ABMSOLLMXCA pe3ynbTaToM NpeaoCcTaBneHUs
MYyHULMNANbHON yCnyru

2.4.1. MyHnyunansHas ycnyra npefocraBnseTcs B TedeHve 12 25 pabounx gHen.

2.4.2. [llpuoctaHoBneHne cpoka nMpefoCTaBfieHUs  MYHUUMMAanNbHOW  ycrnyrm  He
npegycMoTpeHo.

2.4.3. HanpasrneHve [OOKyMeHTa, SABMAOWEroca  pes3ynbTaTtoM  npeaocTaBneHns
MYHULMMNanNbHOW ycnyrn B doopMe 3rEKTPOHHOIO AOKYMEHTa, 3asBUTENIO OCYLLECTBSAETCS B
AeHb 0POPMIIEHUS U perncTpaumm pesyrnbTtaTa NpegocTaBneHna MyHUUMNanbHON yCnyru.

2.5. VicuepnbiBaloLmii nepeyeHb JOKYMEHTOB, HE06X0AMMbIX B COOTBETCTBUM C
3aKOHOAATENbHBIMU UITN UHBIMW HOPMATUBHBLIMW NPABOBbLIMW akTaMu 4118 NpeaoCTaBeHns



MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HE0O6Xo4MMbIMU 1
obasaTenbHbIMK NS NpeoCcTaBNeHna MyHUUMNanbHbIX YCNYr, nognexatimx
npeacTaBneHnto 3agaBmTeneM, Cnocobbl UX NoNyYeHnsa 3asiBuTenem, B TOM Yncne B
3MEeKTPOHHOM hopMe, NOPAJ0K UX NpeacTaBneHns

25.1. [Ona npuvHATUA peLlleHns O BKIIOYEHUU KUNOro MNOMELLEeHMss B  COCTaB
cneunanmsaMpoBaHHOrO  XUMUWHOrO  doHaa HyprnaTtckoro  MyHMUMManbHOro  pawnoHa
Pecnybnukn TatapcTaH:

1) [AOKYMEHT, YAOOCTOBEPSKOWUN §nnYHOCTbL (He TpebyeTca B cnydae obpalleHus
nocpeacteom EgmHoro, PecnybnukaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSIOLLMIA NONHOMOYMUS NpeacTaBuTens 3asaBuTens;

3) 3asBneHue:

B opme paokymeHTa Ha OymaxHOM HocuTene (npunoxeHne Ne 4 Kk HacToswewmy
agMWHNCTPATUBHOMY perfiaMeHTy);

B 3MEKTPOHHOMN (hopMe (3anonHseTcs NocpeacTBOM BHECEHUS COOTBETCTBYHOLLMX CBEeLEHUN
B 9NIEKTPOHHYI0 (hOpMY 3asiBfieHUs1), NognNnucaHHoe B COOTBETCTBUM C TpeboBaHMAMM NyHKTa
2.5.3 agMUHUCTPATUBHOIO perrnameHTa, npu obpalweHun nocpeactsom EawmHoro,
PecnybnukaHckoro noprana;

4) OOKYMEHT, NOATBEPXKAALLNIA NPaBO 3asBUTENS Ha XUNOe NOMELLEHNE;

5) KONUsa TEXHUYECKOro nacrnopTa >XXMoro NoMeLLeHuns;

6) 3aKniyYeHne 0 COOTBETCTBUN XMUMOro NoOMeLLEeHN NpeabaBnsaeMbiM K HeMy TpeboBaHUAM.
2.5.2. [Ona npuHATUS peweHnss 06 WCKMIYEHNUN XWUMNOro MOMELEHMS U3 cocTaBa
cneumnanmsaMpoBaHHOrO  XUMAUWHOrO  doHga HyprnaTckoro  MyHUUMNanbHOro  panoHa
Pecnybnukn TatapcTaH npeacTaBnsoTCA:

1) [OOKYMEeHT, yOOCTOBEPSAKOWMN NUYHOCTL (He Tpebyetca B cnyvyae obpalieHus
nocpeacteom EgmHoro, PecnybnvkaHckoro noptana);

2) [DOKYMEHT, YAOCTOBEPSIOLLMIA NONHOMOYMS NpeacTaBuTens 3asaBuTens;

3) 3asBneHnMe 00 WCKMYEHUM XWUMOro MOMELLEeHMs M3 CcOoCTaBa Crneumnannu3npoBaHHOMo
doHaa HyprnaTtckoro MyHuumnaneHoro panoHa Pecnybnukn TaTtapcTaH:

B opme [OoKymeHTa Ha OymaxHoOM HocuTene (npunoxeHune Ne 5 Kk Hactoswemy
aAMUHUCTPATUBHOMY perfiameHTy);

B 3MEKTPOHHOM (hopMe (3anonHseTCs NOCPEACTBOM BHECEHUS COOTBETCTBYHOLLMX CBEAEHUN
B ANIEKTPOHHYIO hOopMy 3adBneHus), NnoagnMcaHHoOe B COOTBETCTBUN C TPebOBaHMAMU MyHKTA
2.5.3 agMUHMCTPATUBHOrO pernameHTa, npu obpaweHun nocpeactsom EawmHoro,
PecnybnukaHckoro noprana;

4) KOnusi TEXHUYECKOro NacnopTa XWoro NoMeLLeHns;

5) konus JoroBopa O pacTOPXEHWW [OoroBopa HarMma CriyXeBHOro XUroro nomeLleHus
(>knnoro nomeLLeHNs B OBLLEXUTUN);

2.5.3. 3asBneHne n npunaraemble OOKYMEHTbl MOryT ObiTb MpeAcTaBfeHbl (HanpaBneHbl)
3asBMTENEM OOHUM U3 Crneayowmnx cnocobos:

1) 4epes MOL| Ha OyMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLUNX TPeOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpeactsom EguHoro, PecnybnukaHckoro noptana B 9NeKTPOHHON dhopMe;

3) B OpraH fMYHO unm NoCpeacTBOM MOYTOBOM CBA3M Ha ByMaxXHOM HocuTene. 3asBneHune un
npunaraemble JOKYMEHTbI, MPWU HanpaBneHnn NocpeacTBOM MOYTOBOM CBSA3W, 3aBEPSIOTCS B
yCTaHOBEHHOM MopsiaKe.

2.5.4. 3asBneHne nNpu HanpasneHun nocpenctsom EamHoro, PecnybnukaHckoro noprtana
noanucbiBaeTCcsA NPOCTOM 3MEKTPOHHOW NOANUCHIO 3asABUTENS.

[ns nonyyeHns NpocTon 3NeKTPOHHOW NOAMNUCK 3aaBUTEN0 HEOBXOAMMO NPOUTU Npoueaypy
peructpauuu (ayteHtudpukaummn) B ECUA, a Takke noaTsepanTb YHETHYHO 3aruchb.
ONEKTPOHHbIA JOKYMEHT (3NEeKTPOHHbIN 06pa3 AOKyMEHTa), yKa3aHHbI B MNOAMNYHKTE 2
NnyHKTa 2.5.1 aiMUHUCTPaTUBHOIO pernameHTa, 3aBepsieTcd YCUNEHHON
KBanMuUMpOBaHHOW NOAMUCHIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHWe U NMoAnucaHue Takux
AOKYMEHTOB, B TOM 4YM1CIe HoTapuycamu.



ONEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 06pa3sbl AOKYMEHTOB), NpunaraemMblie K 3asBneHuto,
B TOM 4YMCne JOBEPEHHOCTW, HaNpaBnsaTcs B Buae dannos B gopmartax pdf, jpg, jpeg, png,
tif, doc, docx, rtf, sig paamepom He 6onee 50 MGanT.

KayecTBO npegoctaBnAeMblX  3NEKTPOHHbLIX  [JOKYMEHTOB  (3MIEKTPOHHbLIX  0Opa3oB
AOKYMEHTOB) [OJDKHO MO3BOMATbL B MOMHOM 0O0bemMe npoynTaTb TEKCT AOKYMEHTa U
pacno3HaTb PEKBU3UTLI LOKYMEHTA.

2.5.5. 3anpewlaeTcsa TpeboBaTb OT 3aA9BUTENS:

1) npencrtaBneHns OOKYMEHTOB W MHGOPMaUMM WUNU  OCYLLECTBNEHUS OENCTBUMN,
npeacTaBfieHne WnM  OCYLWIECTBIEHNE KOTOPbIX HEe MNpeayCMOTPEHO HOpPMaTUBHbLIMU
NpaBoOBbIMW  akTaMW, PErynvpyroWMMN  OTHOLUEHUS,, BO3HUKaWOLWME B CBA3M C
npegocTaBneHnemM MyHUUUNANbHOW YCIyru;

2) OCyLLleCTBNeHUs OENCTBUM, B TOM YMCMe cOrnacoBaHui, HEOOXOAUMbBIX OS1si NOMyYeHus
MYHULUMMNANbHON YCRYrM U CBSA3aHHbIX C obOpalweHnemM B WHble FOCYAapCTBEHHbIE OpraHbl,
opraHbl MECTHOrO CamMOyrnpaBfieHusi, OpraHM3auun, 3a MWCKNIYEHUEM MNONyYeHUs YyCrnyr u
nonyyeHnss LOKYMEHTOB U nHdopMaumn, npegocTaBnseMblX B pesynbtate npeaoctaBneHns
TaKMX YCIyr, BKIIOYEHHbIX B NEPEYHN, yKaszaHHble B YacTn 1 ctaTbn 9 PeanepanbHOro 3akoHa
Ne 210-93 (Heobxoammbix 1 o6sa3aTenbHbIX YCNyr);

3) npeacraBneHus OOKYMEHTOB M MHOpMauuu, OTCyTCTBME U (MNKM) HEeLOCTOBEPHOCTb
KOTOpPbIX HE YyKasblBanuCb NpU nNepBOHayanbHOM OTKa3e B MpUeMe [OOKYMEHTOB,
HeobXoauMbIX ANA NPeAoCTaBfEHUs MYyHUUMNANbHOM ycnyrM, nubo B npeaocTaBrieHnn
MYHMLMNANbHON YCNYrn, 3a UCKMOYEHNEM CreayoLLMX CIy4aes:

a) nameHeHne TpeboBaHMn HOPMATMBHLIX NMPABOBbLIX aKTOB, KacaloLNXCA NpeaocTaBreHns
MYHMUMNANbHOW YCNyru, nocrne nepBoHaYanbHOM nogavn 3asiBfieHns O NpeaocTaBfeHumn
MYHULMNANbHOW YCNYrK;

6) Hanu4ne owmnBOoK B 3aABNEHMM O NPeLOCTaBNEHUM MyHULMNANbHOW YCAYrn U JOKYMEHTaX,
NnogaHHbIX 3adABUTENEM MOCne MnepBOHA4YanbHOrO oOTKasa B MNpuemMe [OOKYMEHTOB,
HeobxooMMbIX Ons NpefocTaBneHuMs MyHUUMnanbHOM ycnyrn, nnbo B nNpeaocTaBneHun
MYHULMNANbHOW YCIYrM N HE BKIMIOYEHHbIX B NPEACTABNEHHbIN paHee KOMMNNEKT JOKYMEHTOB;
B) WUCTeYeHMe cpoka [AEWCTBUSI [OOKYMEHTOB WM U3MeHeHue WHdopmauun nocne
nepBoHa4anbHOro OTkasa B MpMEME [OOKYMEHTOB, HeobXoaAuMbIX ANs NpeaocTaBreHus
MyHMUMNanbHON ycnyru, nnbo B NnpefoCcTaBneHum MyHUUUNanbHOM yCnyru;

r) BbISIBIEHWE [OOKYMEHTanbHO NOATBEPXAEHHOro dakrta (NpM3HaKkoB) OLUMOGOYHOrO Mn
nNpoTUBONpPaBHOro Aencteus (besgenctauns) gormkHocTHoro nuua OpraHa, paboTHuka MOL,
npu nepBoHa4YanbHOM OTKa3e B NpuUeMe AOKYMEHTOB, HEOOXOoAMMbIX ONSA NpeaocTaBrieHns
MyHMUMNANbHON ycnyr, nnbo B NpeaoCTaBfEeHUM MyHUUMNANbHOW YCRyrn, O 4Yem B
NMMCbMEHHOM BuAe 3a nognucbto pykoBoautensa OpraHa npu nepBOHa4yasribHOM OTKase B
npueme [OOKYMEHTOB, HeoOXOoAMMbIX ANns npeaocTaBfeHnss MyHUUMNanbHOM  yCnyru,
yBeAOMISETCA 3a8BUTENb, @ TakkKe NPUHOCATCH U3BUHEHNA 3a AOCTaBMNeHHble HeyaobCTBa;
4) npepocTaBneHns Ha GyMaXHOM HocuTene OOKYMEHTOB M MHAOPMauuW, 3NEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbu 16
depepanbHoro 3akoHa Ne 210-93, 3a UCKNOYEHMEM CryyYaeB, €CNN HaHECEHNEe OTMETOK Ha
Takne JOKYMEHTbl NMBO MX n3bATUE ABNSETCS HeobXoauMbIM YCrOBMEM MpenoCTaBneHus
rocyaapCTBEHHOMW WM  MyHUUMNANbHOW YCNyrn, W WHbIX ClNy4YaeB, YCTaHOBEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBaloLmin nepeyeHb JOKYMEHTOB, He06X0AMMbIX B COOTBETCTBUU C
HOpMaTUBHLIMUK NPaBOBLIMW aKTamMK Ansi NPeAoCTaBNeHNss MyHULMNANbHOW YCnyru, KoTopble
Haxo4aTCs B pacnopsPKeHUM rocy4apCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO
camoynpaBneHusl 1 NoABEAOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam Unu opraHam MecTHOro
camoyrnpaBneHusl opraH1M3aumin U KOTopble 3asiBUTENb BrpaBe NpPeacTaBUTb, a Takke
CNnocoObbl NX NONy4YeHNs: 3assBUTENSIMU, B TOM YUCIE B 3NEKTPOHHOM hopMe, NOpsSiAoK UX
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIo camoyrnpaBsneHusi 6o
opraHusauusi, B pacrnopsbkeHUM KOTOPbIX HAXOAATCHA AaHHbIE JOKYMEHThI

2.6.1. lNony4aloTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:



1) cBegeHust 06 OTCYTCTBUM perncTpauun rpaxxgaH - MMHMCTEPCTBO BHYTPEHHUX Aen
Po;

2) BbInucka u3 EgmMHoro rocygapcteeHHoro peectpa HeaswxkmumocTtu (EMPH) o xunnom
nomeweHnn - YnpasneHve ®denepanbHOM CryxObl rocygapCTBEHHOW permcrpauuu,
KagacTpa u kaptorpadun no Pecnybnuke TaTtapcTah;

3) cBedeHus O OEWNCTBYOLLEM nacnopTe rpaxpgaHnHa Poccuinckon depepaummn —
MB[ Poccuu;

4) cBefeHMs O HoTapuanbHOW [oBepeHHoCcTn — dPegepanbHas HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BNpaBe NpeaocTaBUTb AOKYMEHTbI (CBEAEHUS), YKa3aHHble B NoAnyHKTax 1
- 2 NyHKTa 2.6.1 agMUHUCTPATUBHOIO perrameHTa, B hopMe 3MEeKTPOHHbIX OOKYMEHTOB,
3aBepeHHbIX YCUITEHHOW KBanuUUMPOBAHHOW MNOAMUCHLIO MWL, YMNONMHOMOYEHHbLIX Ha
co3faHue v noanncaHue Takmx JOKYMEHTOB, Npu nogadve 3asiBfeHns.

2.6.3. HenpencraBneHne (HECBOEBPEMEHHOE NPEACTaBfEHME) yKa3aHHbIMU B MyHKTEe 2.6.1
aZiIMUHUCTPATUBHOIO perfiameHTa opraHaMy rocyfapCTBEHHOW BRacTu, opraHaMmy MeCTHOro
camoyrnpaBsfeHusi, opraHu3auuMsMm [OOKYMEHTOB W CBedeHUA He MOXeT HABNATbCA
OCHOBaHWeM ANs oTKasa B NpefoCTaBfieHUM MyHULMNANbLHON YCIyri.

2.6.4. [lomkHOCTHOE NnLOo U (Unn) paboTHUK, YKa3aHHbIX B MyHKTEe 2.6.1 agMUHUCTPATUBHOIO
pernameHTa OpraHoB W  opraHusauun, He npeacTasmBwime  (HECBOEBPEMEHHO
npeacTaBmMBLLME) 3anpPOLLEHHbIE U HAaXOAALWMECH B PACMOPSIKEHUN AOKYMEHT U CBEOEHUS,
nognexaTr aAMUHUCTPATUBHOW, AUCUMMIVHAPHOW WAW  WMHOW  OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHOZaTeNbLCTBOM Poccuinckon Pepepaunn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asBUTENS OOKYMEHTbl CBEAEHUs, B TOM 4ucne
nogTeepxgarolime BHeCceHWe 3aaBuTeneM nnatbl 3a npegocTaBfieHne MyHuUMnansHOm
ycryry, Haxogsuwmecs B pPacrnopsikeHuuM rocyaapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro
camoynpasneHus 1 noasefoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHam Unu opraHaMm MeCTHOro
camoynpasneHus opraHm3aummn.

HenpegcraBneHue 3asiBuTenem JOKYMEHTOB, COAEPKaLLMX CBEAEHUSA, KOTOpble HAaxXoOAaTCH B
pacrnopsKeHUN TrocygapCTBEHHbIX OpraHoB, OpPraHoOB MECTHOro camoynpaBneHus wu
noaBeOMCTBEHHbIX FOCY4apCTBEHHbIM OpraHam unnM opraHaMm MeCTHOro camoyrpasrieHus
opraHuMsaumn, He SBMSETCA OCHOBaHMEM [ONd OTka3a 3asBUTEN0 B MpeaocTaBrieHnn
MYHUUMNANbHOW YCNyru.

2.7. VicuepnbiBatoLlwmnm nepedeHb OCHOBaHUM N5 0TKa3a B NpuemMe LJOKYMEHTOB,
HeobXxoauMbIX ANA NpeoCTaBNeHUs MyHULMMNANbHOW yCnyrm

2.7.1. OcHoBaHMaAMM [N OTKa3a B MNpUeEMe [OOKYMEHTOB, HeobxogumbiX AN
npegocTaBnNeHnUs MyHUUMNAaNbHOW YCNyru, ABNATCS:

1) npencTaBneHHble 3asBUTENEM OOKYMEHTbl cogepXaT Nog4YUCTKM M UCNpaBrieHnsa TekcTa,
He 3aBepeHHbIe B NopsKe, yCTaHOBIIEHHOM 3aKoHOO4aTeNnbCTBOM Poccurckon depepaumm;
2) OOKYMEHTbI coaepKaT NoBPEXAEHUS, Hann4me KoTopbiX HE NO3BOSISIET B NOSTHOM 0b6beme
ucrionb3oBatb  MHGOPMaLUMIO W CBedeHus, codepXawuecd B [OOKyMeHTax Aansd
npegocTaBfieHNs MyHUUMNANbHOW YCIyru;

3) npencrtaBneHHble AOKYMEHTbI UMM CBEAEHUA yTpaTunu Cuiy Ha MOMEHT obpalleHns 3a
MYHUUMNANbHOMW YCryron (OOKYMEHT, YAOCTOBEPSIOWMA MOSHOMOYMSA nNpeacrtaBuTens
3aaBuTENS, B criydyae obpalleHnst 3a npegocTaBneHneM MyHUUMNAanbHON YCIyrn yKa3aHHbIM
nnuUom);

4) nopaya 3asBfeHUA O nNpefoCcTaBlieHUM MYHUUUNANbHOWM YCNyrM U OOKYMEHTOB,
HeobxooMMbIX ANA NpefocTaBneHuss MyHUUMMNanbHOW YCryrn, B SMEeKTPOHHOW ¢opme C
HapyLleHMEM YyCTaHOBIEHHbIX TpeboBaHWI;

5) HekoppeKTHOe 3anofnHeHne obs3aTeribHbIX Nonen B (hopme 3asiBfieHus, B TOM 4ucre B
WHTEepakTMBHOW  cbopme  3asBneHms Ha  EpguHom,  PecnybnukaHckom — noptane
(HegocToBepHOE, HENosHoe, NMBO HenpaBUbHOE 3anofIHEHME);



6) NnpeacTaBneHne HenosTHOro KOMMJeKTa JOKYMEHTOB, HEODXoANMbIX NS NpeaocTaBneHns
MYHULIMMNANbHON YCNyru;

7) 3asiBNeHne O npefocTaBneHuu ycnyru nogaHo B OopraH rocygapCTBEHHOW BracTu, opraH
MECTHOro CaMOynpaBfieHUsl WM OpraHn3auno, B MOSTHOMOYMS KOTOPbIX He BXOAUT
npefocTaBfieHne MyHUUMNanNbLHOW YCNyru;

8) HecobnogeHne yctaHoBneHHbIX ctaTtben 11 depepanbHoro 3akoHa ot 6 anpens 2011
roga Ne 63-®3 «O6 9neKkTpOHHOM MOAMUCKM» YCIOBUMN NPU3HAHUSA OENCTBUTENBHOCTU
YCUNEHHOW KBanmuumMpoBaHHON 3NEKTPOHHOW NoAnucu.

2.7.2. lepeyeHb OCHOBaHWMA AN OTKasa B MNpuMeMe [OKYMEHTOB, HeoOXOoAMMbIX And
NonyyYeHNss MyHULMNanbHOW yCrnyrn, ABNSETCH NCHEPMbIBAIOLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asdABfeHUss U [OOKYMEHTOB, HeoOXoaumbiX Ans
npegocTaBneHns MyHUUMNAanbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, Tak W nocne noryvYeHna OTBETCTBEHHbIM [OSMKHOCTHbIM nuuomM OpraHa
HeobXxooMMbIX ANA npefocTaBneHuss MyHUUMNAanbHOW YCnyrn OOKYMEHTOB (CBedeHun) C
NCMonb30BaHNEM MEXBEAOMCTBEHHOMO WMH(OPMALMOHHOMO B3aMMOAEWNCTBUS, B CPOK, He
npesbiWaroLwmi 9 pabounx gHen Co AHA perucTpaunmn 3asBreHus.

2.7.4. 3anpewiaeTca oTKasblBaTb B NpuemMe 3adBfeHns U UHbIX JOKYMEHTOB, HEOOXOANMbIX
ANA nNpefocTaBneHus MyHUUMNanbHOW yCryrn, B Criydae ecrnu 3asBrfieHMe U OOKYMEHTHI,
HeobOxoauMble AN NpefoCcTaBfieHUs MyHULMNANbHOW Yycnyri, nogaHbl B COOTBETCTBUM C
nHdopMaunen O cpokax W Nopsgke npefocTaBreHust  MyHMUMNanbHOW  yCnyru,
onybnukoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.8. VicuepnbiBatoLLmMil NepeYeHb OCHOBaHWU AN MPUOCTAHOBIEHUS MW OTKa3a B
npenocTaBneHnn MyHULMNanbHOM yCnyrm

2.8.1. OcHoBaHUA [Ona nNpPUOCTaHOBMEHUS NPeAoCTaBfeHNs MYHULMNanbHOW  yCryru
OTCYTCTBYOT.

2.8.2. OcHoBaHuUA Onia OTKasa B NpefocTaBfeHMn MyHUUMNanbHOM YCryru npu BKIIOYEHUN
(MCKNOYEHMM) XKUNbIX NOMELLEHUIN B COCTaB (13 cOCTaea) cneumanmamMpoBaHHOrO XUULLHOMO

doHaa:

1) OTCYTCTBME YCTAHOBMEHHbIX 3aKOHOAATENbCTBOM CBEAEHUN WM Hanuyune
HEeOOCTOBEPHbIX CBeAEeHWU B JOKYMEHTaXx, NpeacTaBNseMbiX 3asBUTENEM.

2) He OCYLLECTBIEHa NOCTaHOBKA XXMITOr0 NOMELLEHMS Ha KaAacTPOBbIN YYeT.

3) XKUroe nomelleHne He SIBNSIeTCS MyHULUMNanbsHON COGCTBEHHOCTbIO.

2.8.3. [lepeyeHb OCHOBaHUW ANns OTKasa B NpedoCTaBfiEHUUM MYHUUUNANbHOM YCnyru
ABNSAETCSA UCYEPNbIBAOLLNM.

2.8.4. 3anpewjaeTca oTKasblBaTb B NPeAOCTaBeHUN MyHULUNANbHOW YCNyru B criydae, ecnm
3asBrieHMe O nMpefocTaBneHnn MyHUUMNanbHOW YyCnyru nogaHo B COOTBETCTBUM C
WHoOpMaunen O Ccpokax U nopsake nNpedocTaBfeHUss  MYHUUMNANbHOWM  YCRyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.9. Mopsigok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON MOLMMHBI UM UHOW NnaTbl,
B3MMaeMOW 3a NpedocTaBreHne MyHUUMNanbHON ycryru

MyHuumnaneHas ycnyra npegocraBnsieTcs Ha 6€3B03Me34HON OCHOBE.
2.10. NMepeyeHb ycnyr, KOTopble ABMAKTCSA HEOOXOANMbIMU K 06a3aTENbHBIMK AN
npeaocTaBneHnsa MyHULUMNANbHON YyCyrn, B TOM YnCIe CBEAEHUS O JOKYMEHTE
(AoKymeHTax), BblaaBaeMoMm (BblaaBaeMbliX) OpraHM3aumnsamMm, y4acTByHOLWMMA B

npenocrtaBneHnn MyHMUnnanbHbIX yenyr

MNMpenocTtaBneHve HeobxoanMbIX 1 0bs3aTenbHbIX yCryr He TpebyeTcs.



2.11. MNMopsiaok, pa3mep U OCHOBaHUS B3MaHUS NnaTtbl 3a NpeAocTaBrieHne ycnyr, KoTopble
ABNAIOTCS HEOOXOAUMbBIMU U 06513aTENbHLIMU ANst NPEAOCTaBNEHNS MyHULMNANbHOW YCyry,
BKINtoYas MHopmaLmio 0 MeToAUKe pacyeTa pa3Mmepa Takon nnatbl

MocTaHoBKa XXMMOro NoOMeLLEHMs1 Ha KagacTpoBbIA y4eT OCYLLECTBSIETCS B COOTBETCTBUM C
Tapudamu, AeNCTBYOLMMU ANS OPraHOB, OCYLLECTBMASIOLMX TEXHUYECKY MHBEHTapu3aLumo
1 NOCTAHOBKY OObEKTOB Ha KagacTpOBbI y4YeT.

2.12. MakcumarnbHbIM CPOK OXMAAHUA B ovepean npu nogade 3anpoca o npeaocTaBrieHnmn
MYHULMNANbHOW YCIyru, yCrnyru, npegocTaBnsgeMon opraHnsaumen, y4acTeyoLen B
npegocTaBneHnM MyHUUMNAnNsLHOW YCNyrn, 1 Npu nonyvyeHnn pesynstata npegocTaBneHus
Takux ycnyr

2.12.1. Bpemsa oxuaaHus npu nogadve 3adBfeHNa Ha NnosfyyeHne MyHUuMnanbHOM YCnyru -
He bonee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbtata nNpegocTtaBneHns  MyHUUMNANbHOW  ycnyrm
MaKCUMarbHbI CPOK OXMAAHUA B oMepean He OOSMKEH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 NopsiioK permcTpaummn 3anpoca 3asiBuTenst 0 NpegocTaBneHn MyHuUmnansHom
yCcnyrv u ycrnyru, npejocTaBnsieMoi opraHvsaumen, y4acTBytoLleln B NpeJocTaBneHnm
MyHULMNAnbHONM YCMyr, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. Mpwn nnyHom obpaleHnn B MOLL B aeHb nogayn 3adBneHus 3asBuTento BblgaeTcs
pacnucka ns AUC ML ¢ permctpaunmoHHbIM HOMEPOM, NOATBEPXKAALLNM, YTO 3asiBfieHMe
OTNpaBrieHO, N JaToW Nodayv 3asaBreHns.

2.13.2. MNpwn HanpaBneHun 3asiBreHuss nocpeactsom EamHoro noprtana, PecnybnvkaHckoro
noptana 3adBuTENb B [AeHb MoAdayu 3asiBNeHus nosfyyaeT B JfMYHOM KabuHeTe
PecnybnvkaHckoro nopTana v no 3NeKTPOHHOW NoYvTe yBeaoMIeHne, NogTBepXaatoLlee, YTo
3asiBrieHne OTnpaBfeHo, B KOTOPOM YKa3blBalOTCA pPermcTpaunuoHHbIN HOMeEp 1 AaTta nogayu
3asABMneHus.

2.13.3. lMNpun nmyHomMm obpaiieHnn B OpraH B AeHb nofayv 3asiBfieHUsi YNOSIHOMOYEHHbIM
AOIMKHOCTHLIM nunuom OpraHa 3asBUTENO Bbl4AETCs pacnucka u3 aBTOMaTU3NMPOBaHHOM
WHPOPMALNOHHOM  CUCTEMbI, MpeAHa3Ha4YeHHON ANnA  OKa3aHUs T[OCYyAapCTBEHHbIX W
MYHUUMNANbHbIX YCMAyr, C PerncTpaumoHHbIM HOMEPOM, OaTOW Mofayn 3asiBrieHus u
nepeyHeM npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHM1s K NOMELLEHNAM, B KOTOPbIX NPeaocTaBnaeTcsa MyHuLmMnansHas ycnyra, K
3any oxuaaHus, Mectam s 3arnofiHeHUs 3anpocoB O NPeaoCTaBNeHNN MyHULMMANbHOM
ycrnyrn, UHEOPMAaLUMOHHBLIM CTeHAAM € 0bpa3LamMmn Ux 3anosIHEHUS U NEPEeYHEM JOKYMEHTOB,
HeobXxo4MMbIX NS NPeOCTaBNEeHNS KaXa0on MyHUUMNANbHON YCNyr, pasMeLLeHunio 1
0POpPMNEHMIO BU3YyasibHOWN, TEKCTOBOW U MYJIbTUMEANNHON MHGOPMaLMK O Nopsaake
npeaocTaBnNeHNsa Takon yCnyru, B TOM 4Yncre kK obecneyeHnto 40CTYyNHOCTM AN NHBANVMAOB
yKa3aHHbIX 06BHEKTOB B COOTBETCTBMU C hefeparibHbIM 3aKOHOAATENBLCTBOM U
3akoHogaTtenbcTBOM Pecnybnukn TaTapcTaH 0 coumanbHON 3almTe NHBanMaoB

2.14.1. TlpepocTtaBrieHve MyHUUUNANbHOM YCMyrM OCYWEeCTBNAeTCa B 30aHUSX W
nomeLLeHnax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOWN NOXaPOTYLLUEHUS.
MecTta npuema 3asButenen obopyayTca Heobxogumon Mebenbio Ansa 0POpPMEHUS
AOKYMEHTOB, MH(POPMALMOHHBIMU CTEHOAMM.
2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbCcTBOM Poccuickon degepaumm o couunanbHOW
3alwuTe MHBanNMAOB B Lensax OecnpenAaTCTBEHHOro [OCTyna K MecTy npegocTaBrieHus
MyHMUMNanbHON ycnyrn obecneynBaeTcs:
1) obBecneumBaeTca 6GecnpensiTCTBEHHbIN  OOCTYN  WHBaANMAOB K  MeCTy
npeaocTaBneHna MyHuumMnaneHom ycnyrn (yAoOHbIM BXOA-BbIXOL4 B MNOMELLEHUA W
nepemMeLlLeHre B Ux npeaenax);



2) Bu3yarnbHasi, TeKcToBas W MynNbTUMeAUWHas WHGopMauma O nopsake
npenocTaBneHns MyHUUMNAnbHOW YCNyrn pasmeliaetcs B YAOOHbIX ANns 3assuTenen
MecTax, B TOM YuCrie C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANWAOB;

3) conpoBOXAEeHWE WHBaANMOOB, WMMEIOWNMX CTOMKME pPacCTPoOMCTBa  (PYHKLMMK
3pEHUS N CaMOCTOATENbHOIO NepeaBMXeHusl, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOrO NepeaBMXeHUst No TEPPUTOPUN, HA KOTOPOW
pacnonoXxeHbl OObLEKTbl COouManbHON, WHXEHEPHOW W TPaHCMOPTHOM WHMPaCTPyKTyp,
BXO[a B Takme 0O6beKTbl 1 BbIX04a M3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO U BbiCaaKM
N3 Hero, B TOM YMCrie C UCMOSb30BaHMEM Kpecna-KoNsCKu;

5) Hagnexauwee pasmelleHne obopyaoBaHuss U HOcuTenen UHdopMaLmu,
HeobxoamMmbix ana obecneveHns 6ecnpenaTCTBEHHOro AOCTyNa UHBANUAOB K ycnyram C
YYETOM OrpaHUYEHUN X XKNU3HEOEATESNIbHOCTMU;

6) aybnupoBaHue HeobxoaMmMOM ANA WHBaNMOOB 3BYKOBOM W 3pUTENBHON
WHOpMaUUK, a Takke Hagnucenh, 3HAaKOB W WMHOM TEKCTOBOW W rpaduyeckomn
MHOpPMaUUKN 3HaKaMu, BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7) [ponyck cypgonepeBoayvka 1 TmdnocypaonepeBoaymKa;

8) ponyck cobaku-npoBOAHUKA NPU HanNUuuMm OOKYMeHTa, NoaTBepXAatolero ee
crneunanbHoe obyyeHne 1 BbigaBaeMoro no popmMme u B nopsake, KOTOpble YCTAHOBMEHDI
npukasom MwuHucTepcTBa Tpyaa M couuwanbHou 3awuTbl Poccunckon Pepepauumn ot
22.06.2015 Ne 386H «O6 ytBepxaeHun ¢OpMbl OOKYMEHTa, MNOATBEPXAAOLLEro
crneunanbHoe oby4yeHne cobakn-npoBoaHMKA, N NopsagKa ero Bblgayuny.

2.14.3. TpeboBaHnss B 4acTu obecrneyeHust OOCTYNHOCTU AN UHBanNMaoB OOBLEKTOB, B
KOTOpPbIX OCYyLleCTBNAeTCs npedocTaBreHne  MyHUUUnanbHOWM  yCryri, U CPeAacTs,
NUCrnonb3yemMbiX NPU MpPeaoCcTaBlEeHNUN MyHUUMNANbHOW YCIyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO pernameHTa, MNPUMEHSIOTCA K
obbekTaM n cpencrtBaMm, BBEAEHHbIM B 3KCMfyaTauumoo UNU NpoLlledwmnMm MoaepHM3aumto,
pekoHcTpykuuto nocne 1 nonga 2016 roga.

2.15. MNMokasaTenu OCTYNHOCTU N KaYyecTBa MyHMLMNANbHOW yCnyru, B TOM Yncrne
KONMYEeCTBO B3aMMOAENCTBUN 3asiBUTENS C AOMMKHOCTHBIMW NULLAMW NMPU NPEeAOoCTaBreHNn
MYHULMNANbHON YCNYrn U UX NPOAOCIKUTENBHOCTb, BO3MOXHOCTb NOSTyYeHnsa nHcopmaumnm o
XOA€e NpeaoCcTaBneHNs MyHULMNANbHOW YCIyr, B TOM YMCIE C UCMOSIb30BaAHNEM
NHPOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMNOMNA, BO3MOXHOCTb NMMBGO HEBO3MOXXHOCTb
NONyYeHNss MyHULMNANbHOM YCNYrn B MHOTO(PYHKLIMOHANBbHOM LIeHTPE NpeaocTaBneHus
rocy4apCTBEHHbIX U MyHULMNANbHbLIX yCAyr (B TOM Yncne B NOSIHOM 06beme), B Ntobom
TepputTopuanbHOM nogpasaeneHnm opraHa UCNONTHUTENbHO PacnopsanTENbHOro opraHa
MECTHOro camoynpasreHusi, No BblIbopy 3anBuTens (3KCTeppuTopuanbHbIA NPUHLMN),
nocpencTBoOM 3anpoca O NPefoCTaBEHNN HECKOSTbKNX FOCYAAaPCTBEHHbIX U (MNN)
MYHMUMNANbHbIX YCNYr B MHOrOQYHKUMOHAIbHbIX LeHTpax NpeaocTaBrieHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAyr, NpeayCMOTPEHHOro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (KoMnieKCHbI 3anpoc)

2.15.1. lNokasaTensiMn 4OCTYMHOCTU NpeAoCTaBEHNUS MyHULMNANbLHON YCIyrn ABNAOTCS:
pPacnonoXXeHHOCTb NMOMELLEHNA, B KOTOPOM BedeTca npuem, Bblgada OOKYMEHTOB B 30HE
AOCTYMNHOCTM OBLLLECTBEHHOIO TPAHCNOPTA;
HanMume HeobXoOMMOro KONMMYecTBa CrneuvManuctoB, a Takke MOMELWEHUA, B KOTOPbIX
OCYLLEeCTBMSAETCS NPUEeM JOKYMEHTOB OT 3asiBUTENEN;
HanuMuue ucuyepnbiBawowen nHbopmaumm o cnocobax, nopsgke U Cpokax NpenocTaBrneHus
MYHULMNANbHON ycnyru Ha MH(POPMAUMOHHbLIX  CTeHaax, EaonHom noprane,
PecnybnvkaHckom noptane, ouvumanbHOM CanTe MyHULMNANbHOrO panoHa;
oKasaHMe MNOoMOLM WMHBanNugam B npeoforieHnn GapbepoB, MeLlalWwmnx MOSTyYEHUIO UMK
ycnyr HapasHe ¢ ApYyrmMn nuuamu.
2.15.2. lNokasatensammn kayecTsa NpeaocTaBfieHNa MyHULMNANBHOW YCyru ABNAKTCA:

1) cobntogeHne CpokoB Npuema u pacCMOTPEHNS AOKYMEHTOB;

2) cobniogeHne cpoka nonyyYeHns pesynbtata MyHULUNANbHOW YCNYTu;



3) otcytcTBME  OOOCHOBaHHbIX ano® Ha  HapyweHuss  aaMWHUCTPATUBHOIO
pernameHTa, coBepluieHHble paboTHMkamu OpraHa;
4) KONNM4YeCcTBO B3aUMOAEWCTBUMA 3asiBUTENA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTta
KOHCYNbTaLNR):

B3aMmogenctene 3assutensd ¢ paboTHukamm OpraHa unm MOL npu npepoctaBneHun
MYHULUMMNANbHOW YCMyrn OCYLEeCTBNSeTCA OAWH pa3 MNpu npeacTaBfeHun 3asiBeHus Cco
BCEMM HEOOXOANMbBIMU LOKYMEHTAMMU;
OOMH pa3 B Cnyd4ae HeobOXOAMMOCTM MOMydeHUss pesynbTata npegocTaBrieHus
MyHuuunaneHoun ycnyru B OpraHe unn ML B gpopme ak3emnnispa 3N1eKTPOHHOro AOKyMeHTa
Ha BymMaxXHOM HocuTene.
MpoJomknTenbHOCTb OQHOrO B3aMMOAENCTBUS 3asBUTENS C OOSMKHOCTHBIMU nUuamun npu
npegocTaBneHnn MyHUUMNanbHOW yCnyrn He npesbilwaeT 15 MUHYT.
3aaBuTeNb BrNpaBe OLEHUTb KayecTBO NpeaocTaBneHna MyHUUMnansHOM YCnyru ¢ NOMOLLbIO
YCTPONCTB  NOABWXKHOW  paguoTenedoHHoOM CBA3W, C  UCnonb3oBaHMeM  EauHoro,
PecnybnvkaHckoro noprarna, TepMuHanbHbIX YCTPOUCTB.
2.15.3. VH(popmauma o xopoe npeaocTaBfieHUMst MyHUUMNANbHOW YCNyrm MOXeT ObiTb
nosiyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EguHom noptane, PecnybnukaHckom
noptane, B Oprane, MOLI.
2.15.4. lpepocTtaBneHne MyHUUMNANbHOW YCryrn ocyulectensetca B nobom MOL no
BbIOOpY 3adABMTENs He3aBUCMMO OT MecCTa €ero XWTenbCTBa WM MecTa (akTMYecKoro
NpoXuBaHus (npebbiBaHnS) Ha Tepputopuu Pecny6nuku TaTapcrtaH no
3KCTEppUTOPMANbHOMY NPUHLIMY.
MyHuuunansHas ycrnyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npegocTaBnaeTcs.

2.16. NHble TpeboBaHus, B TOM YnCre y4nTbiBaoLwme 0COBEeHHOCTM nNpeaocTaBneHns
MYHMLMNANbHOW YCNYru No aKCTeppuTopuanbHOMY NpuHLUMNY (B criydyae, ecnm
MyHUUMNanbHas ycnyra npeaoCcTaBseTca no aKCTeppuTopuanbHOMy NpuHUMNY) 1
0COBEHHOCTN NPpeoCTaBNEHUS MyHMULMNANBHOW YCIYrn B 3NIEKTPOHHON hopme

2.16.1. lNMpun npepocTtaBneHU MYHULMMNANbLHOM YCRyrn B 9NEKTPOHHOW dhopme 3asiBUTENb
Brpase:

1) nony4nTb MHOPMALMIO O Nopsake M cpokax NpefoCTaBfeHUs MyHUUMNanbHON
ycrnyru, pasMmeLleHHyto Ha EguHom noptane, PecnybnvkaHckom noptane;

2) nogaTtb 3asiBNeHWe O npefoCTaBfeHMM MYHUUMNAnbHOW YCAyrM W WHble
AOKYMEHTbI, HeobxoanMble Afs NpedoCTaBfieHUss MyHUUMNANbLHOW YCIyrn, B TOM Yuche
AOKYMEHTbI U MHAPOPMALMIO, SNEKTPOHHbIE 0Bpasbl KOTOPbLIX paHee ObiNu 3aBepeHbl B
COOTBETCTBUM C NYHKTOM 7.2 4actu 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmem EguHoro, PecnyGnvkaHckoro noprana;

3) nonyuYnTtb CBeOeHMst O XOo4e BbINOMHEHUSA 3adBfEHUW O nNpeaocTaBreHun
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NEKTPOHHOW hopMe;

4) oCyLeCcTBUTb OLEHKY KayecTBa NpeaoCcTaBreHns MyHULMNanbHON yenyru;

5) nonyuntb pes3ynbTaT MpedocTaBreHnd MyHUUMnanbHOW ycryrm B dpopme
3NEKTPOHHOrO AOKYMEHTA;

6) nogaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOSDKHOCTHBLIX  nny, MYHUUMNANbHbIX  CryKawmux nocpeacTBsomM EguHoro,
PecnybnukaHckoro noprtana, noprana deaepanbHOn rocyaapCTBEHHOM
MHOPMaLUNOHHON cucTeMbl, obecneymnBaroen npouecc gocyaebHoro (BHecyaebHoro)
obxanoBaHua  peweHun U gencteuni  (6e3gencTBusl),  COBEPLUEHHbIX  Mpu
npegocTaBneHnn rocyaapCTBEHHbIX U MyHUMUMMANbHbLIX  YCNYr  OpraHamu,
npegoCcTaBNAWUMN rOCYyJapCTBEHHbIE U MyHUUMNANbHbIE YCNYru, UX OOSMKHOCTHBLIMU
nmuamu, rocyaapcTBEHHbIMU U MyHULMNANbHBIMU CRY>XaLLUMMU.

2.16.2. dopmupoBaHMe  3asBMEHUA  OCYLLeCTBNSeTCA  MOCPeACTBOM  3arofiHEHUA
3NEeKTPOHHOM  opMbl  3asBneHuss Ha EaumHom, PecnybnukaHckom nopTane 6e3
Heo6Xo4MMOCTU JONONMHUTENBHOM NOAAYM 3asBNEHNS B KAKOM-NTMOBO MHON dhopme.

2.16.3. lNpun hopmmnpoBaHmn 3asBneHus obecnevymBaeTcs:



1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS1 3asdABMAEHUSS U WHbIX [OKYMEHTOB,
HeobXxoauMbIX AN NpeaocTaBneHns yenyru;

2) BO3MOXHOCTb 3aroSfiHEHUS] HECKOSIbKUMU 3asABUTENSIMU  OAHOW  3NIEKTPOHHOM
dopMmbl 3asBneHus npu obpalleHun 3a ycnyramu, npegnonararowumn HanpasneHue
COBMECTHOIO 3asBIIEHUSI HECKONBbKUMN 3aaBUTENSAMU;

3) BO3MOXHOCTb NeyaTM Ha OymMaxXHOM HOCUTENE KOMUU SNEKTPOHHOM dOopMbl
3asBMNeHus;

4) coxpaHeHWe paHee BBEAEHHbLIX B 3MEKTPOHHYHD (POpMY 3asiBNEHUS 3HAYEHUN B
no6or MOMEHT MO XXenaHu NoNnb3oBaTensl, B TOM YMcne npyM BO3HUKHOBEHUM OLUMOOK
BBOAA W BO3BpaTe 419 NOBTOPHOrO BBOAA 3HAYEHWNIN B ANIEKTPOHHYO (POPMY 3asiBfIEHNS;

5) 3anonHeHue nonewn 3NeKTPOHHON PopMbl 3a8BNEHNA A0 Ha4Yana BBoO4a CBeAEHUN
3asiBUTENEM C WCMNONb30BaHMEM cBefeHun, pasmelleHHbix B ECUA, n ceepeHun,
onybnukoBaHHbIX Ha EpaumHom, PecnybnukaHckom nopTane, B 4acTu, Kacarowencs
CBeJEeHU, OTCYTCTBYIOLIMX B €ANHON cucTteMe naeHTudumkaumm n aytTeHTudmkauum;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM U3 3TanoB 3anoSfIHEHUS INEKTPOHHON POPMbI
3asBneHns 6e3 noTepun paHee BBeAEHHOW NHpOPMaLINW;

7) BO3MOXHOCTb [OCTyna 3asBUTENS K paHee NofaHHbIM UM 3adBfEHUSM B TeyeHue
He MeHee OOHOro roga, a Takke 4acTUYHO CHOPMUPOBAHHBLIM 3asIBIIEHUSIM - B TEYEHMUe
HEe MeHee 3 MecsLEB.

2.16.4. 3Banucb 3asButenenm Ha npuem B MOLl (ganee - 3anucb) ocyllecTBnsieTcH
nocpeacteom EguHoro, PecnybnuvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa ML,
3aaBuTENIO NPEeaoCTaBNSAETCA BO3MOXHOCTb 3anvcu Ha ntobble cBOOOAHbIE ANs npuema
AaTy n Bpems B npegenax yCTaHOBMEHHOro B MHOMOYHKUMOHANbHOM LeHTpe rpaduvka
npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4YMBaeTCA 3a CYTKM OO HACTynfeHns 3Tou aaTbl.

[ns ocyuwecTBneHus npeaBapuTenbHON 3anmucu nocpeacTsom EanHoro, PecnybnukaHckoro
nopTtana 3asBuUTEN0 HeobXoAMMO yKasaTb 3anpalluBaemMble CUCTEMOM [aHHble, B TOM
yucne:

daMmnnuio, NMs1, 0TY4ECTBO (NPU HANNYUK);

HoMep TenedoHa;

aZipec 3NIEKTPOHHOM MOYTHI (MO XernaHuio);

Xenaemyto gaTy 1 Bpems npuema.

B cny4ae HecooTBeTCTBUS CBEAEHUMN, KOTOpble COObLMI 3aaBuTenb Npu npeasapuTensHoOn
3anucn,  OOKyMEHTaM, MNpeacTaBfieHHbIM  3asiBUTENEM  NPU  JIMMHOM  MNpuUeMe,
npegBapuTenbHas 3anMcb aHHYNMpyeTCS.

Mpn ocyliecTBNeHN nNpeaBapuUTENbHON 3anucK 3aaButento obecneynBaeTcsi BO3MOXHOCTb
pacneyataTb TanoH-noaTBepxaeHve. B cnyvae, ecnu 3asButenb coobwuT agpec
3IEKTPOHHOM TMOMTbl, Ha YyKasaHHbIN agpec Takke HanpasnseTca uHGopmauus o
noaTBEPXAEHUN NpeaBapUTENbHON 3anucn ¢ ykasaHnem AaTtbl, BDEMEHU U MecTa npuema.
Mpn ocywecTBneHnn npenBapuTENbHOM 3anncu 3asiBUTeNnb B 00s3aTenbHOM Mopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeNibHaa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no nctedyeHnn 15 MUHyYT C Ha3HAa4YEHHOro BpEMEHU npuema.

3asBuTenb B Nntoboe BpeMsi BipaBe 0TKa3aTbCsA OT NpeaBapuTenibHOM 3anucu.

3anpelaeTcs TpeboBaTb OT 3asiBUTENS COBEPLLUEHNSA NHBIX OEWCTBUN, KPOME MPOXOXKAEHUS
noeHTUuKaumm n ayteHTndmkaumm B COOTBETCTBMM C HOPMATUBHLIMM NPaBOBLIMW akTaMu
Poccuinckon depepauumn, ykasaHus Lenu npuema, a Takke npenoCTaBfeHusi CBeOeHUn,
HeobxoauMbIX ANs pacyeTa ANUTENbHOCTUM BPEMEHHOrO MHTepBana, KoTopbii Heo6xoanmMo
3abpoHupoBaTb Ans npvema.

3. CocTtaB, nocrnenoBaTenibHOCTb U CPOKU BbIMOJIHEHUA afMUHUCTPATUBHbIX
npoueayp, Tpeb6oBaHUA K NOPSAKY UX BbINOMTHEHUS, B TOM YUCIe 0COGEeHHOCTHU
BbINONHEHUAA aAMUHUCTPATUBHbIX Npoueayp B aNeKTPOHHOM hopme, a TaKkxke
0COGEHHOCTU BbINOMTHEHUA aAMUHUCTPATUBHbIX Npoueayp B MHOrO(yHKLMOHaNbHbIX
LeHTpax



3.1. OnucaHne nocrnegoBaTesibHOCTU OENUCTBUIA NpY NpeoCTaBneHnn
MYHULMNANbHON YCnyru

3.1.1. lNMpepoctaBneHne MyHuMUMNANbHOW  YyCryrn  BKMYaeT B ceba  cnegywowme
agMUHUCTPAaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBAHNA 3asBUTENS;

2) NPUHATNE N PAaCCMOTPEHNE KOMIMIEKTa JOKYMEHTOB, NpeaCcTaBMNeHHbIX 3asBUTenemM;

3) HanpaBreHne MeXxBe4OMCTBEHHbIX 3arMpOCOB B OpraHbl, y4acTByOLMe B NpeaocTaBneHnm
MYHUUMNANbHOW YCNyru;

4) nogroToBKa pesyrnbTata MyHUUMNanbHON yCnyru;

5) Bblgava (HanpasneHue) 3adaBUTENIO pesynbTata MyHULMNansHOW YCNyru;

6) ncnpaeneHne TEXHUYECKMX OLLNOBOK.

3.2. OkasaHune KOHCynbTauumn 3asiBUTENIO

3.2.1. OcHOBaHMeM Ha4ana BbINOMIHEHNA aAMWHUCTPATUBHOW npoueaypbl  sBNAeTCH
obpalleHne 3asiBuTenst No BOMNpoOcaM, CBSA3aHHbIM C MNpegoCTaBfeHUMEM MyHULUMMNANbHON
yCnyru.

HOMKHOCTHLIM NMLOM (PpabOTHMKOM), OTBETCTBEHHbLIM 3a BbIMOMHEHWE AAMWHUCTPATUBHOM
npouenypbl, ABNSETCS:

npu obpawieHnn saasutens 8 ML, — paboTHuk MdL;

npu obpaweHun 3assutenda B OpraH - lykasblgearomcsi ceedeHusi O
dormKHOCmMHoOM nuye/ (aanee - JOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYSIbTUPOBAHUE).
3.2.2. 3aaBuTteno BnpaBe o06paTUTbLCS 3a KOHCyNbTauMenm O nopsgke WU Cpokax
npegocTtaBneHns MyHuuunansHon ycnyrm B ML, nuyHo u no tenedoHy n 3neKTpOHHOM
nouyre.

PabotHnk MOL| koHcynbTUpyeT 3asaBuTensd, B TOM 4ucne no coctasy, dopme
npeacraBnsemMon AOKYMEHTauum u Apyrm BONpocaM [Afs MOMAyYeHUs MyHUuunanbHOW
ycnyru.

3asBuTtenb MOXeT MNOMyYuTb UHOpMauuio O Nopsiake NpefoCTaBfeHUs MyHULMNanbHON
ycnyrn Ha odouumansHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPATMBHbIE MpOLeaypbl, YCTaHaBNMBaeMble HaCTOSALWMM MYyHKTOM, BbIMOMHSAKOTCS B
AeHb obpalleHns 3asBuTens.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Npouenyp SBNATCA: KOHCynbTauus no
cocTaBy, (popme npencraBngemMon JOKYMeHTauuMmM 1 gpyrmm Bonpocam, HeobxoaumbiM Ans
Nony4YeHnss MyHUUMNanbLHOW YCryri.

3.2.3. 3aasutenb Brnpase obpatutbes B OpraH no tenedoHy 1 3fIeKTPOHHOM NoYTe, a Takke
nony4nTb KOHCynbTauuo Ha EguHom, PecnybnukaHckom noptane, cante OpraHa o nopsigke
N CpoKax NpefocTaBfneHus MyHUUMNanbHOW ycryrM, B TOM 4Yucne no coctaBy, dopme
npeacraBnsemMon AOKYMEHTauum u ApyrMm BOMNpocaM [Ansi MOMAyYeHUs MyHuuunanbHOW
yCnyru.

[omKHOCTHOEe NNUO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE WHAOPMUPYET 3asiBuUTENd B
COOTBETCTBUN C TpeboBaHnsMN NyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfnamMmeHTa.
AOMUHUCTPATMBHbIE MPOLEeaypbl, YCTaHaBNMBaeMble HaCcTOSLWMM MYyHKTOM, BbIMOMHSAKTCS B
TeyeHue Tpex paboumx gHen co gHS NOCTynneHna obpalleHms.

Pesynbtatamn BbINOMHEHUST agMUHUCTPATMBHbBIX Npouenyp SABMASTCA: KOHCynbTauuu no
cocTaBy, (hopme npencraBngemMon JOKYMEHTauMmM 1 gpyrmm Bonpocam, HeobxoaumbiM Ans
NonyyYeHnss MyHUUMNanbLHOW YCryri.

3.3. lNpuHATME N paccMoTpeHne KOMMNIIeKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. lNprem OOKYMEHTOB ANs NpefoCTaBfeHnss MyHuumnanbHon ycnyrm yepe3 MOL nnm
yaaneHHoe paboyee mecto ML,



3.3.1.1. 3aasutenbp (nNpeacraBuTenb 3asButensa) obpawaetca B MOL, ¢ 3anpocom o
npegocTaBneHnn MyHUUUNanNbLHOW ycnyrm n npeacraBnseT AOKYMEHTbl B COOTBETCTBUWN C
NMYyHKTOM 2.5 agMUHUCTPATMBHOIO perfnameHTa.

3.3.1.2. PaboTHuk MOL|, BeayLimi npuem 3asiBfieHUN:

onpegenseT npeameT obpalleHns;

yAOCTOBEPSET NMNYHOCTb 3aABUTENS;

NPOBOAMT MPOBEPKY MOMTHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOANT MPOBEPKY COOTBETCTBUSA [AOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B MyHKTe 2.5
aZiMUHUCTPATUBHOIO perfiamMmeHTa;

3anosHAeT 3NeKTPoHHy dopmy 3aseneHns B AIC MOL;

npy nNpeaocTaBfeHUn LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMUHUCTpaTMBHOMO
pernameHta Ha OymMaxHOM HoOcuTene, OCYLeCTBNSeT CKaHMpoBaHWe npeacTaBneHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHue ns AIC MoLl;

nepenaeT 3adBUTENIO HA NPOBEPKY U NOANUCaHME;

nocre nognucaHnsa ckaHmpyeTt nognucaHHoe 3assrneHme B AIC MOL;

3arpyxaet B AUC MOL pokymeHTbl, NpeacTaBfieHHble B 3NEeKTPOHHOM dopMe Unu
3NEKTPOHHbIE 06pas3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (POPMUPYET INEKTPOHHOE Aeno;
BO3BpalLlaeT nognucaHHoe 3asiBfieHne N opurnHasnbl OyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO Ppacnucky B NpuemMe A4OKYMEHTOB.

AOMUHUCTPATMBHbIE MpOLEeaypbl, YCTaHaBNMBaeMble HacTOSLWMM MYyHKTOM, BbIMOMHSAKTCS B
AeHb obpalleHus 3aaBuTens.

Pesynbtatamun BbINOSIHEHWUS aAMUHUCTPATMBHBIX Npoueayp ABMASKOTCA: rOTOBOE K OTNpaBKe
3asBneHne N nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnsaeT nakeT JOKYMEHTOB, MPUHATBIX OT 3aaButena B OpraH B
3MEKTPOHHOM hopMe (B COCTaBe MAKETOB 3MNEKTPOHHLIX Aen) B TedeHue ogHoro paboyero
AHSA co AHA obpalleHus 3asBuTens B CTPYKTYpHoe nogpasgeneHve MOLL.

Pesynbtatamun BbINONHEHNA afMWHUCTPATUBHBLIX Npouenyp ABNATCA: 3asBfieHne U naket
AOKYMEHTOB (31IEeKTPOHHOE [Aefio), HanpasfneHHble B OpraH, nocpencTBOM CUCTEMbI
9NEKTPOHHOIo B3anMOLENCTBUS.

3.3.2. lprvem OOKYMEHTOB Afi NpefoCTaBfeHUs MyHULMMAnbHOW YCNyrn B 3MEKTPOHHOWN
dopme vepes EamHbin, PecnybnukaHckmii nopran.

3.3.2.1. 3aaBuTenb Ans nogayn 3asiBrieHUs1 B NIEKTPOHHOW (popMe BLINOSHAET crneytoLme
JEencTBuS:

BbIMOSHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBNEHNS;

3anonHaeT ¢opMy SNEKTPOHHOIO 3asiBfIEHWUHA, BKIHOYAKOLWYO CBeAeHUsi, Heobxoaumblie u
oba3aTenbHble ANg NpeaoCTaBneHUss MyHUUUNAnNbHOW YCIyru;

NpUKpennseT JOKYMEHTbl B 9NIEKTPOHHON (bopme unu aneKkTpoHHble 0bpasbl AOKYMEHTOB K
dhopme INEeKTPOHHOro 3asaBneHus (Npy1 HeobxoanmMocTw);

nogTeepxaaeT (pakT 03HAKOMMEHUS N COrflacusa C YCroBUSIMU U MOPSIAKOM NpefocTaBneHns
MYHULMNANbHON YCINyrn B 3NIEKTPOHHOW hopme (yCTaHaBNMBAET COOTBETCTBYIOLLYIO OTMETKY
0 cornacum B popme 3reKTPOHHOIO 3asaBMEHNS);

noaTeepXxaaeT JOCTOBEPHOCTb COOBLLEHHbIX CBEAEHW (YyCTaHaBNMBaeT COOTBETCTBYHOLLYHO
OTMETKY B (hOpMe 3MEKTPOHHOIO 3adBNeHNS);

OTNpaBnsaeT 3anofiIHEHHOE ANEKTPOHHOE 3asiBNEHNe (HaXXMMaeT COOTBETCTBYIOLLYIO KHOMKY B
opMe 3NEKTPOHHOTO 3asBNEHUs);

3M1EKTPOHHOE 3adBneHMe NoANMCbIBAeTCA B COOTBETCTBMM C TpeboBaHMAMM nyHkTa 2.5.3
aAMWHUCTPATUBHOIO pernamMeHTa;

nony4aet yBegomrneHme 06 oTnpaBke 3NEKTPOHHOIO 3asBNEHUS.

dopmaTtHo-norn4yeckass npoBepka CHPOPMUPOBAHHOIO 3asBNEHUA OCYLLECTBNAETCA nocne
3arofiHeHNsa 3asiBUTENIEM KaXKOoro w3 rmonen 3nekTpoHHoOM opMbl  3asBneHus. [lpu
BbISIBIEHNUN HEKOPPEKTHO 3anOfIHEHHOrO MOMS 3MNEKTPOHHOW (POPMbl 3asBrEHUs 3asBUTENb
yBEAOMISIETCA O XapakTepe BbISIBIEHHON OWNOKM 1 Nopsiake ee yCTpaHeHWUs NocpeacTBOM
NHGOPMAaLMOHHOIO COODLLIEHNS HEMOCPEACTBEHHO B 3NIEKTPOHHOM (hopMe 3asiBMeHUS.



AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBIMBaEMble HACTOALWMM MYyHKTOM, BbIMOSHAKTCA B
AeHb obpalleHns 3asBuTens.

PesynbTtatamu BbINONHEHUS agMWUHUCTPATUBHBLIX Mpouenyp SBASOTCA: 9NEeKTPOHHOe Aero,
HanpasneHHoe B OpraH NocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHune komnnekta AokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeEM Hauvana BbINOMHEHNS agMUHUCTPATMBHOM Mpouenypbl siIBAsieTCA
NMOCTYNMEeHNe 3asiBMieHMs U WUHbIX [OOKYMEHTOB, HeobXoaumbIX Ans npeaocTaBneHuns
MYHULMNANBHOW YCIyru.

HOMKHOCTHBIM NMLOM (pabOTHMKOM), OTBETCTBEHHbLIM 3a BbINOMHEHWE AAMWHUCTPATUBHOM
npoueaypbl  ABnsieTcs /ykasblearomcsi ceeOeHusi 0O  OOMKHOCMHOM
nuyel/(nanee - 4OMKHOCTHOE NULO, OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB):

3.3.3.2. [JO/mMKHOCTHOE NNLO, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B crydae obpalleHus
3asBuTend c 3asereHnem B OpraH:

onpeaensieT npeameT obpaLleHns;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAUT NMPOBEPKY MOMTHOMOYUIM N1, NoAALLEro JOKYMEHTHI,

NpPoOBOAMT MPOBEPKY COOTBETCTBUS OOKYMEHTOB TpeboBaHMSAM, yKasaHHbIM B MNyHKTe 2.5
aAMUHUCTPATUBHOINO pernameHTa, NPOBEPKY COOTBETCTBUS MNpenCTaBfeHHbIX LOKYMEHTOB
YyCTaHOBMEHHbIM TpeboBaHusAM (Hagnexailee oopMieHne Konnum OKYMEHTOB, OTCYTCTBUE
B [JOKYMEHTaxX MNOAYUCTOK, MPUMNUCOK, 3a4epKHYTbIX CNOB W WHbIX HE OroBOPEHHbIX
ncrnpaBneHun);

3arnonHsaeT 9NEeKTPOHHYK dopMy 3asiBieHUMss B aBTOMaTU3MPOBaHHOM MH(OPMaLMOHHON
cuctemMe, npefHasHavYeHHOM AS1s oKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npu npeaocTtaBfieHMM OOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPATUMBHOIO
pernameHTa Ha OymaxHOM HocuTene, OCYyLWeCTBNAeT CKaHWpoBaHWe npeacTaBreHHbIX
DOKYMEHTOB;

pacneyaTbiBaeT 3asBlieHu1E;

nepenaeT 3asaBUTENO HA NPOBEPKY N NoanncaHue;

nocrne nognucaHnsa ckaHMpyeT NognucaHHoe 3asiBfieHuneE;

3arpyxaetT B aBTOMaTU3MPOBaHHYIO MH(OPMALMOHHYIO CUCTEMY, MNpefHa3HaYeHHyH As
OKa3aHus rocygapCTBEHHbIX W MYHUUMNANbHbLIX YCAYyr [OKYMEHTbl, NpeacTaBfieHHble B
3MEKTPOHHOM (hopMe NN SNEeKTPOHHbIE 00pa3bl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEeKTPOHHOE A€ero;

BO3BpaLLL@eT NognMcaHHoe 3asiBlieHME N OpuUrnHarbl OyMaXkHbIX JOKYMEHTOB 3asiBUTENIO;
BblaeT 3asBUTESO pacnuUCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanuuma ocHoBaHWW AONs OTKa3a B NpuemMe AOKYMEHTOB [LOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMMSET 3aABUTENS O HANU4YMM NpPenaTcTBUM Ans
npuema 3asiBNEHNS W BO3BpallaeT emMy [JOKYMEHTbl C OObsCHEHMEM coaepXaHus
BbIsIBMIEHHbBIX OCHOBaHWIN N5l OTKasa B NpyemMe O4OKYMEHTOB.

3.3.3.3. [JOmMKHOCTHOE NMLO, OTBETCTBEHHOE 3a MpUEM OOKYMEHTOB, MOCMe MNOCTYMNIeHUs
AOKYMEHTOB Ha pacCMOTPEHNE:

npuceavBaeT 3asiBNEHUI0 HOMep B COOTBETCTBUM C HOMEHKMIATypon pJen u craTyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT MOCTYNVBLUME ONEKTPOHHble [ena, B TOM 4uCrie MNPUITOXEHHbIe 3asBuUTernem
AOKYMEHTbI B 3NIEKTPOHHOM (hOpME U 3MEKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3MEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT cobnogeHne ycnoBuin AeNCTBUTENBHOCTU 3NIEKTPOHHOW NOAMNUCK, NOCPEACTBOM
obpaweHunsa Kk EaguHomy noptany (B cnyyae, ecnu 3asiButenemM npeacraBrieHbl NEKTPOHHbIE
AOKYMEHTbI, NOANUCAHHbIE YCUNEHHOW KBaNMMOULIMPOBAHHOW 3NIEKTPOHHOM NOAMNUCHID).

Mpn Hanuumnm OCHOBaHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noOAroTaBnMBaeT MPOEKT peweHnss o6 oTkase B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeJOCTaBNeHNA MyHULMNANbHON YCNyru.

B cnydae, ecnn B pesynbTtate NpOBEPKU YCUNEHHOW KBanNMPUUMPOBAHHOW 3MEKTPOHHOM
noanncu BbIABMNEHO HecobnoaeHne yCroBui ee OEeWCTBUTENbHOCTU, MPOEKT pelueHust 06




OoTKase OOMMKeH codepxaTb MyHKTbl cTaTbn 11 depepanbHoro 3akoHa Ne 63-P3, koTopble
NOCMY>XWUINN OCHOBaHWEM ANA ero NPUHATUS.

MpoekT peweHnss 06 oTkase B nNpuveMe OOKYMEHTOB, HeOO6XoAMMbIX NS NpeaocTaBneHus
MYHULUMMNANbHOW YCryrn, C yKasaHMeM MNpuyYMH OTkasa (B criyyae, ecriv OCHOBaHusa Ans
OoTKasa B NpMeMe JOKYMEHTOB, HEOOX0AMMbIX NS NpegoCTaBneHnss MyHUUUNanbHOW yCnyru,
CBSI3aHbl C HApPYLUEHMEM YCTaHOBIEHHbIX TpeboBaHW K TakKMM AOKYMEHTaM, OCHOBaHUSA ans
OoTKasa B rpuveme [OOKYMEHTOB [OJKHbl coAepXaTb WHGOpPMauui O HauMeHOBaHWUK
OOKYMEHTOB  (MHbOpMauuu, CBeJEeHWn), KOTopble He npeacTaBfieHbl, coaepxar
HeOCTOBEpPHble U (MNM) MpPOTUBOpPEYMBLIE CBedeHUs, OQOPMIMIEHbI C HapyLleHUeM
yCTaHOBMEHHbIX TpeboBaHMI), HaNpaBnseTCs Ha corfnacoBaHWe B YCTaHOBIIEHHOM MoOpsiake
nocpencTBOM CUCTEMbI SNIEKTPOHHOIO AOKYyMeHToobopoTa.

CornacoBaHune npoekTta pelweHuss o6 oTkasze B NpuemMe OOKYMEHTOB, HeEoOXoauMblx Ans
npefocTaBfieHUss MyHUUUNANbHOM YCIyrn, OCyLecTBNAeTcs B nopsiake, npeaycMoTpeHHOM
NYHKTOM 3.5.3 aAMWHUCTPATUBHOIO pernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHWW AN OTKasa B nNpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NyHKTOM 2.7.1 agMUHUCTPATUBHOIO perfnamMeHTa, OOMMKHOCTHOE IiMUO, OTBETCTBEHHOE 3a
npuemM [OOKYMEHTOB, B TeyeHne ofHoro pabodvero OHS CO OHSA MOCTYMNNEeHUs 3asiBreHus,
HanpaBnseT 3aaBUTENIO, YKa3aHHbIM B 3asiBfIEHUM CNOCOOOM, yBeOMSIEHNE O NOCTYNMeHUn
3asiBreHnd, cogepxallee BXOOSAWNN perncTpaunoHHbIN HOMepP 3asBfieHuns, AaTy nonyyYyeHus
3asaBrieHns, nepeYyeHb HaMMeHoBaHUN pannos, NpeacTaBNeHHbIX K HeMY OOKYMEHTOB, AaTy
nosly4yeHust pesyrnbTaTta MyHULMNANbLHOW YCIyri.

3.3.3.4. VcnonHeHne npouenyp, ykasaHHblXx B nyHkTax 3.3.3.1, 3.3.3.3 agMUHMUCTPaATUBHOIO
perrnameHTa, Npu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexume C  UCMONb30BaHMEM  aBTOMATU3UMPOBAHHOM  MHAOPMALMOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHWs roCyAapCTBEHHbIX U MyHULMNASbHBIX YCAYT.

3.3.3.5. ALOMUHUCTPATUBHbIE npoueaypsl, ycTaHaBfiMBaeMble MYHKTOM 3.3.3
aAMWUHUCTPATUBHOIO perfiaMeHTa, BbIMNOMHAKTCHA B TedeHne ofgHoro pabodero gHS co OHSA
NOCTYNMEeHUs 3asBIieHUs Ha pacCMOTpeHMe.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX MNpoueayp SBASKTCA: MNPUHATBIA  Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WNU MpOEKT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX N5 NpefoCcTaBNeHNs MyHULMNAanbHOW YCNyru.

3.4. HanpaBrneHve MexBegoMCTBEHHbIX 3arMpoCOB B OpraHbl, y4acTByoLLMe B
npegocTaBneHnn MyHULMNanbHOW YCnyrm

3.4.1. OcHoBaHMEM Havana BbINOMIHEHMS AOMVMHUCTPATMBHOW MNpoUeaypbl SBNSETCS
nonyyYeHne [OOSMKHOCTHbIM NUUOM  (PaBOTHUKOM), YMONIHOMOYEHHLIM Ha  BbINOIHEHWNE
agMWHUCTPATUBHOM npoueaypbl, OT OOSMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS] AOKYMEHTOB.

HOMKHOCTHBIM NMLOM (pabOTHMKOM), OTBETCTBEHHbLIM 3a BbINOMHEHWE AAMWHUCTPATUBHOM

npoueaypbl, ABNsSeTcs /yKasbigatomcsi ceedeHusi 0 OO/MKHOCMHOM
nuue/ (nanee - OOMKHOCTHOE NMLO, OTBETCTBEHHOE 3a HamnpaBlieHWe MEeXBEeOOMCTBEHHbIX
3anpocos).

3.4.2. [JOmMKHOCTHOE NULIO, OTBETCTBEHHOE 3a HanpaBfieHne MeXBEeOOMCTBEHHbIX 3arpoCcoB,
dopmupyeT M HanpaeBnseTr B 3MeKTPOHHOW  (popmMe  nocpeacTBOM  CUCTEMBbI
MEXBELOMCTBEHHOIO 3NEKTPOHHOMO B3aMMOZeNCTBMA (MpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTM — UHbIMK cnocobamu) 3anpockl 0 NpeaocTaBneHnn JOKYMEHTOB U CBEAEHUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPaATUBHOIO pernameHTa.

AOMUHUCTpaATUBHbIE NpoLeaypbl, YCTaHaBMBaeMble HACTOALLMM MYyHKTOM, BbIMOMHAKTCSH B
A€eHb NPUHATUSA 3asBfIeHNA Ha pacCMOTPEHMe.

PesynbTatamu BbIMNONHEHNA agMWUHUCTPATUBHBLIX Npoueayp SABMASAKTCA: HanpaBfieHHble B
opraHbl Bfiactu u (unv) nogseoMCTBEHHbIE OpraHam BracTu opraHvM3aunm 3anpochi.

3.4.3. Cneumanuctbl NOCTaBLUMKOB AAHHbIX HAa OCHOBaHWMM 3anpocoB, MOCTYMMBLUMX Yepe3s
CUCTEMY  MEXBEOOMCTBEHHOrO  3fIeKTPOHHOrO  B3aUMOAEWNCTBUS, npenocTaBnsaoT
3anpalumBaemMble JOKYMEHTbI (MHpopMaUUIo) UM HanpaeBnAT yBeAOMIEHUS 00 OTCYTCTBUM



AOKYMeHTa u (nnn) nHdopmauun, HeobxoaumbIX Ans NpeaocTaBneHUs MyHULMNAanbHON
ycnyru (ganee — yBegomneHne ob otkase).

AOMWHUCTPATMBHBbIE Npouenypbl, YCTaHaBMBaEMble HACTOALWMM MYyHKTOM, BbIMOSHATCA B
TeyeHne NATM AOHEW CO OHA MNOCTYNNeHUs MeXBeLOMCTBEHHOro 3anpoca B oOpraH wnu
opraHusaumio, NnpegocraBnawoLmne JOKYMEHT N MHOPMaLMIO, €CIIU UHbIE CPOKU NOATOTOBKM
N HanpasrieHMs1 OTBETA Ha MEXBEOOMCTBEHHbIN 3arnpoC He YCTaHOBMeHbl deaepasnbHbIMU
3akoHamu, npaBoBbiMW akTamu [MpaButensctBa Poccurckon depepaunm N NpuHATLIMA B
cooTBeTCTBUMN C dpefieparnbHbIMU 3aKOHAaMU HOPMaTUBHBIMW NPaBOBbLIMKU akTamn Pecnybnukm
TartapcTaH.

Pesynbtatamn  BbINOMHEHUA  aAMUHUCTPATUBHbLIX Mpouedyp SABMASKTCHA:  OOKYMEHThI
(cBepeHust), Heobxoaumble Ons  NpPefoCTaBneHMs  MyHuuunanbHOW  ycnyri, nmbo
yBegoMmneHne o6 oTkase, HarnpasrieHHble [OOMMKHOCTHOMY Inuuy, OTBETCTBEHHOMY 3a
HanpasrieHMe MeXBeAOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOMKHOCTHOE NNLO, OTBETCTBEHHOE 3a HarnpasfeHne MeXXBe4OMCTBEHHbIX 3aMpOCoB:
nosiyyaet  3anpaluvMBaemMble  4epe3  CUCTEMY  MEXBEeOOMCTBEHHONO  3JIEKTPOHHOro
B3aMMOOENCTBUA  OOKYMeHTbl  (CBedeHud), Heobxoaumble Ons  NpegocTaBneHus
MyHUUMNaneHoW ycnyru, nmbo yBegomrieHne o6 oTkase npu OTCYTCTBUM JOKYMEHTa U (Mnu)
nHdopmauuu;

Npu HanmMyuMuM OCHOBaHWW, MNPEeayCMOTPEHHbIX MNyHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernaMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkasze B nNpuemMe [JOKYMEHTOB,
HeobXxoauMbIX ONA NpeoCcTaBNeHNs MyHULMMNANbHOM YCyru.

MpoekT peweHnss 06 oTkase B npuvemMe OOKYMEHTOB, HeobXoauMMbIX NS NpefocTaBneHus
MYHUUMNANbHOMW YCINyrn, C ykasaHMem MNpuYMH oTKasa (B Crnyyae, ecnu OCHOBaHuA ans
OoTKasa B nNpMemMe JOKYMEHTOB, He0BX0oaAMMbIX AN1s NpefoCTaBneHus MyHUUUNansHOW ycnyru,
CBsi3aHbl C HApyLUEHWEM YCTaHOBIEHHbIX TPeboBaHUN K TaKMM JOKYMEHTaM, OCHOBaHWUA AN
OoTKaza B npuemMe [OOKYMEHTOB [JOSDKHbl CcoAepXaTb WHOPMauuio O HauMEHOBaHWUK
AOKYMEHTOB  (MHbOpMauuu, CBedEeHWn), KOTopble He npeacTaBfeHbl, coaepxar
HeJOCTOBEPHble W (MNK) NPOTMBOPEYMBLIE CBeAeHUsi, O(OpMIMeHbl C HapylleHueMm
yCTaHOBMEHHbIX TpeboBaHuin), HanNpaBsieTCa Ha cornacoBaHWe B YCTAHOBSIEHHOM MOpPsSiAKe
nocpencTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMeHToobopoTa.

CornacosaHune npoekTta peweHuss o6 oTkase B npuemMe OOKYMEHTOB, HeobXoauMblx Ans
npefocTaBneHns MyHUUMNanNsHOM yCryri, OCyLWecTBNAeTca B nopsake, npeaycMOTPEHHOM
NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBNMBaeMble HaCcTOSALWMM MYyHKTOM, BbIMOMHSAKTCS B
AEeHb NONyYeHns CcBeAeHUn No MexXBe4OMCTBEHHbLIM 3anpocam.

Pesynbtatamn  BbINOMHEHUA  aAMUHUCTPATUBHBIX Mpouedyp SABMASKOTCHA:  AOKYMEHThI
(cBegeHust), HeobxoauMble Ans NpefoCTaBfeHUs MyHULMNANbHOM YCyru, NPOEKT peLleHns
06 oTKase B npuemMe AOKYMEHTOB, HEOOXoaUMbIX ANA NPeaoCTaBNEHUS MyHULMNANbHON
yCnyru.

3.4.5. WcnonHeHue npoueayp, ykKasaHHbIX B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernameHTa, nNpu HanMyMm TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexvMme C  UCMNONb30BaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWOHHOW  CUCTEMBI,
npegHasHa4YeHHOM N5l OKa3aHUs rocy4apCTBEHHbIX U MyHULUMNANbHbLIX YCIYyr, B TOM Yuchne C
MOMEHTa perucTpaumm 3adBfneHus B COOTBETCTBUM C MyHKTOM 2.13 aAMWUHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbIM CPOK BbINOMHEHUA agMUHUCTPATMBHBLIX Mpouenyp, yKasaHHbIX B
nyHKkTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CoctaBndaeT NaTtb paboymx gHewn.

3.5. MNogrotoBka pesynbTata MyHULMNANBHOW YCyrn

3.5.1. OcHoBaHMeM Ha4ana BbIMOMIHEHMS aAMWHUCTPATUBHOM Mpoueaypbl SBNseTcs
nocTynneHve oT JOIMKHOCTHOIO nvua, OTBETCTBEHHOIO 3a HanpaeneHue
MeXXBeJOMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBepeHun), HeobxoaNMbIX ans
npegocTaBneHnsa MyHUUMNAanbHON yCnyru.



[OMKHOCTHLIM FULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW Mpouenypsbl,
aBnsaeTcs lykasbigeatomcsi ceedeHusi 0 OormKHocmHoM nuuel (panee -
AOJDKHOCTHOE  NMUO, OTBETCTBEHHOE 3a MNOAroTOBKY pesynbTata npeaocTaBlieHus
MYHULMNANbHON YCNyru).

3.5.2. [JomKHOCTHOE nuUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTaTta npefocTaBfeHus
MYHULIMNANbHON YCNYru:

paccmaTpmBaeT  C(POPMUPOBAHHBLIN  KOMMMEKT  OOKYMEHTOB, Heobxoaumbix  Ans
npegocTaBneHns MyHUUMNanbHON ycnyru;

Npu BbISABMEHUM OCHOBaHUM AN OTKasa B NpefoCTaBfeHMUM MYyHUUUNANbHOM YCNyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMUWHUCTPATMBHOIO pernamMeHTa, MoAroTaBnuBaeT MpPOeKT
peweHnss 06 oTkase BO BKIHOYEHUUN (B WCKMIOYEHMM) KMUMOrO MNOMELLEHUss B cocTaB (M3
cocTaBa) cneumanuanpoBaHHOro XUnuwHoro goHga HypnaTckoro MyHUUMnNansHOro panoHa
Pecnybnukn TaTapcTaH (aanee — pelieHne o6 oTkase);

B ClNyyae OTCYTCTBUSI OCHOBaHWWA ONSA OTKa3a B NpefdoCTaBfleHun MyHUUMNanbHOW YCryru,
NpesyCMOTPEHHbIX  MYyHKTOM 2.8.2 aAMUHUCTPATUBHOIO  pernamMeHta, no  uToram
pacCMOTPEHNS OOKYMEHTOB, HEOOXOAUMbBIX ANA NpefoCTaBneHuss MyHUUUNAnNbHOW YCryru,
noarotaBnMBaeT MNPOEKT pelleHUs O BKIToYeHUU (06 MCKNIYEHUU) XUNOro nomelleHust B
coctaB (M3 cocTaBa) ChneunanuanMpoBaHHOINO  XuWnuwiHoro ¢oHaa  Hypnatckoro
MyHUUMNaneHoro panoHa Pecnybnukn TatapcTtaH (qanee — peweHue);

HanpasnseT NOAroTOBMNEHHbIN NPOEKT PELLEeHNS Ha CorflacoBaHne B COOTBETCTBUM C MYHKTOM
3.5.3 agMuMHUCTpaTMBHOrO  perflameHTa  MoCPeACTBOM  CUCTEMbl  9NIEKTPOHHOrO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE Npoueaypbl, YCTaHaBMBaEMble HACTOALWMM MYHKTOM, BbIMOMHATCSA B
TeyeHne YeTbIpex pabounx gHen.

PesynbTtatamu BbINOMHEHNA afMUHUCTPATUBHBIX NpoLeayp SABAATCSA: NPOEKT peLleHnsa unm
NPOEeKT peleHnss 06 oTkase, HanpaBreHHbIE Ha corriacoBaHue pykosoantento OpraHa.

3.5.3. CornacoBaHue 1 nognucaHve npoekTa peaynbTata NpeaocTaBeHns MyHUUMNansHOM
ycnyrm (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBIISIETCA 3aMecTUTeneM pyKoBOAMTENS
OpraHna, Pykosogutenem OpraHa.

[MoaroToBrEeHHblE NPOEKTbl  AOKYMEHTOB, MMELWME 3amedaHusi, BO3BpaLLaloTcs Ha
AopaboTKy nuvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pes3yrnbTaTa MyHULMNANbHOW YCNyru.
Mocne ycTpaHeHMs 3aMeYaHun npPOeKTbl [OOKYMEHTOB MOBTOPHO nepefakTcs And
cornacoBaHus 1 NognucaHns.

PykoBogntens OpraHa npu paccMOTPeHUM NPOEKTOB AOKYMEHTOB npoBepsieT cobrniogeHve
aAMWUHUCTPATUBHOIO perfnamMeHTa [OOSMKHOCTHbIMM nuuyamm OpraHa B 4acTM  CPOKOB
BbINOSTHEHUSA agMUHUCTPATMBHbBIX Npoueayp, UX NocnegoBaTenbHOCTU U MOMAHOTLI, HANMyns
cornacoBaHM YNOSTHOMOYEHHbIX AOSMKHOCTHbIX Nvy OpraHa B CUCTEME 3NEKTPOHHOrO
AOKyMeHToobopoTa.

B cnyyae BbISIBNEHUS HapyLlEHUWW B YacTM CPOKOB BbIMOMHEHUS aaMUHUCTPATUBHbIX
npoueayp, Ux nocrnegosaTenbHOCTM W MonHOTbl PykoBoguTene KMcnonkoma wHUuuupyet
npuBfieYeHNe K OTBETCTBEHHOCTU §NuL, OONYCTUBLUMX HapyLlEeHUsl, B COOTBETCTBUM C
NyHKTOM 4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMWHUCTPATMBHBbIE Npouenypbl, YCTaHaBMBaEMble HACTOALMM MYHKTOM, BbIMOSHAOTCSA B
TeyeHne ogHoro paboyero gHs.

Pesynbtatamu BbINONHEHUS a4MUHUCTPATUBHBIX MNpoueayp SBMSKTCA:  NOANMCaHHOEe
PykoBoantenem OpraHa pelleHne nnu peweHve ob oTkase, HanpasfeHHOe Ha perncTpaumnio
B OpraH.

3.5.4. WcnonHeHue npouenyp, ykasaHHbiX B nyHktax 3.5.2, 3.5.3. agMUWHUCTPaATUBHOIO
pernamMmeHTa, npy Hanuynun TEXHNYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTU4ECKOM
pexvume C  UCMNONb30BaHWMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWOHHOW  CUCTEMBI,
npegHasHa4YeHHON A5 OKa3aHWs rocygapCTBEHHbIX U MyHULMMNANbHbIX YCIYT.
MakcumarnbHbIA CPOK BbIMOMHEHNA agMUHUCTPATUBHBIX Npouenyp, yKkasaHHbIX B nyHkTe 3.5.
afMWHUCTPATUBHOIO perfnamMeHTa, CocTaBnsaeT NAaTb paboynx aHen.

3.6. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHULMNANbHON yCryru



3.6.1. OcHoBaHMeM Ha4ana BbIMOMHEHMS aAMWHUCTPATUBHOM npouenypbl SBnseTcs
nonyyeHne OOSMKHOCTHbIM JMLIOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE aAMUWUHUCTPaTUBHOM
npoueaypsbl, OKYMeHTa, NoATBepKAatoLero npegocTaBneHme MyHuumMnansHoOm yenyru.
[OMKHOCTHLIM NUUOM, OTBETCTBEHHbIM 3a BbINOMHEHWE agMUHUCTPATMBHOW npoLueaypbl,
aBnsgeTcsa lykasbieatomcsi ceedeHusi 0 OO/MKHOCMHOM nuyel(panee -
AOIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB).

3.6.2. [lofmKHOCTHOE NnU0, OTBETCTBEHHOE 3a Bblaady (HanpaBneHue) JOKYMEHTOB:
obecneumBaeT perucTpaumlo U BHECEHWE CBedeHWW O pesynbTaTe MnpeaocTaBneHus
MyHUUMNANbHOW YyCryrm B MOACUCTEMY BeAeHWA [OOKyMeHTauuu asBToMaTu3VpOBaHHOWM
WH(POPMALNOHHON CUCTEMbI, MpeAHa3Ha4YeHHOMW AN OKa3aHUs rocyAapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

n3Bellaet 3aaBUTENs (ero npeacrtaBuTensi) cnocobom, ykasaHHbIM B 3asiBNEHUU, O
pesynbtarte npeaocTaBfieHUss MYHUUMNANbHOW YCIyrM M O BO3MOXHOCTU MOMyYeHus
pesynbTarta npegocraBneHns MyHuuunansHon ycnyrn B Oprade nnu 8 MOL.

WcnonHeHve npouenyp npyv HanmuunMm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBISETCA B
aBTOMaTU4YECKOM pexuMe C WCMNoNb3oBaHWEM aBTOMAaTU3MPOBAHHOW WH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHOW AN oka3aHUs rocygapCTBEHHbIX U MyHUUMMNANbHbLIX YCITYr.
AOMUHUCTPATMBHbIE MpoLedypbl, YCTaHaBnMBaeMble HacTOSLWMM MYyHKTOM, BbIMOSMHAKTCH B
TeyeHune ogHoro paboyero AHS CO AHA NOANUCaHUA OKYMEHTA, SBNAOLErocs pesynbTaTtom
npefocTaBneHns MyHUUMNanbHOW YCNyrn, YrnorTHOMOYEHHbLIM OOMKHOCTHBIM nuuomM OpraHa
(OpraHom).

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATUMBHBLIX Npoueayp SABMASKTCHA:  pa3MelleHue
CBedeHUNn o pesynbtaTte npefocTaBneHns MyHUUUNarbHOW YCryrm B MHE(OPMAaLMOHHbLIX
cucTemax, u3BelleHue 3asiBuTtensa (ero npeacrtaBuTens) O pesynbrarte npegocTaBrieHus
MYHULMNANbHOW YCNyru n cnocobax ero NnonyyYeHums.

3.6.3. lopsigok Bbigaun (HanpaBneHwsl) pesynbTata nNpefoCTaBNeHUs MyHULMNarbHON
ycnyru:

3.6.3.1. lpu obpaweHun 3assuTena 3a pesynbTaToM MyHuuunansHou ycrnyru B MOL,
paboTtHnk MOL| BbigaeT 3asBUTEN0 pe3ynbTaT MyHuMUMnanbHOW ycrnyrm B dopme
3K3eMnnApa dMNeKTPoOHHOro AOKYMeHTa Ha BymaxHoM HocuTene. o TpeboBaHuo 3aaBUTENS
BMECTE C 9K3EeMMNNAPOM 3JfEKTPOHHOrO [AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefocTaBnNAeTCa 9K3eMMNsap 3NEeKTPOHHOro AOKYMEHTa MyTeM €ero 3anucu Ha CbeMHbIN
HOCUTENb MWH(OPMaUMM UMW  HanpaBneHUs 9K3eMnnspa ONeKTPOHHOro [AOKyMeHTa Mo
3NEeKTPOHHOM NnoyTe B agpec 3assutens. lNpu 3anMcn Ha CbeMHbIN HOCUTENb MHAOPMaLMK
UM HanpasneHUn 3K3eMnndpa 3MeKTPOHHOro AOKyMeHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMNNAp 3NEKTPOHHOrO AOKYMEeHTa Ha OyMaxHOM HocuTene, no 3feKTPOHHOW noyTe
NOEHTUYHOCTb TaKOro 3K3eMmnnspa 3IEeKTPOHHOro [OKYMEHTa 3K3eMMspy 3reKTPOHHOro
AOKyMeHTa Ha OymaxHOM HocuTene 3aBepsieTcs  YNONHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOW KBanNnnUULMPOBaHHOW 3MNEKTPOHHOW NognuUCH.
AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBnMBaeMble HacTOSLWMM MYyHKTOM, BbIMOSHSAKTCSH B
nopsiake ovepeaHoCTU, B AeHb NpUbbITUSA 3asBUTENS B CPOKKU, YCTAHOBMEHHbIE perfiaMeHToM
paboTbl MOL.

Pesynbtatamu BbINONHEHUS agMUWHUCTPATMBHBLIX MpoUeayp SABMAITCA: ukcaums dakra
Bbldaun pesynbTata npegoctaBneHna MyHuumnanoHonm ycnyrm B AVC MOL, pesynbTat
npefocTaBneHnsa MyHUUMNanbHOW yCrnyru, BolAaHHbIN 3asBUTENIO.

3.6.3.2. lpu obpaweHun 3aaBuTens 3a pe3ynbTatoM MyHUUUNAanNbHOM YCNyrn 4epes
EovHbin, PecnybGnukaHckum noptan 3asiBUTENO B JNUYHbIN  KabunHeT aBTOMaTU4EeCKU
HanpaBnseTCs  9NEeKTPOHHbIN  obpa3  [OOKYMeHTa,  SBNSAWeroca  pesynbTaTtoM
npefocTaBneHns MyHUUMNanbHOW YCnyru, NoAnuUCcaHHbIN YCUNEHHOW KBanvduuMpoBaHHOM
3MEKTPOHHOM NOANUCHI0 YNONIHOMOYEHHOIO AOMKHOCTHOro nuua Oprana (OpraHom).
AOMUHUCTPATMBHbIE MpoLeaypbl, YCTaHaBnMBaeMble HacTOSALWMM MYyHKTOM, BbIMOSHAIOTCH B
AeHb  nognucaHus  OOKYMeHTa, NOATBepXJarwllero npegoctaBneHne  (OTkas B
npefocTaBneHnn) MyHUUMNansHOW yCryru, YNosTHOMOYEHHbIM AOMKHOCTHLIM nuuom OpraHa
(OpraHom).




Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHBLIX MpoUedyp SBRSIOTCS: HanpaBneHue
(NnpepocTtaBneHne) ¢ ucnonb3oBaHneM EamHoro, PecnyGnunkaHCcKoro noprtana 3asiBUTEsto
AOKyMeHTa, noATBepKAaloLwero npegoctaBrneHne MyHuuunanbHOW ycnyrn (B TOM 4ucne
OTKa3 B NpefoCTaBleHnn MyHUUUNANsHOW YCIyru).

3.6.3.3. lNpn obpaweHnn 3aaBuTens 3a pesynbTaTtoM MyHuumnanbHon ycnyrm B Oprah,
OOIMKHOCTHOE 1NWUUO, OTBETCTBEHHOE 3a Bblgady (HanpasreHue) [OOKYMEHTOB, BblaaeT
3aaBUTENI0 pesynbTaT MyHuuunanbHow ycnyrn. o TpeboBaHuto 3aaBUTeENs BMecCTe C
9K3EeMMNNAPOM SNEKTPOHHOIrO AOKYMEHTa Ha OyMaHOM HocuTene emy npefoctaBrisieTcs
3K3eMMnsap ONeKTPOHHOro [JOKyMeHTa MnyTeM ero 3arnucM Ha CbeMHbIM HOcuTenb
WHopMaUUKN 1M HanpasfeHUsa 3aK3eMnrspa SNEeKTPOHHOro AOKYMEHTa MO 3NeKTPOHHOM
noyte B agpec 3aaBuTens.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNUBAEMblE HACTOALLMM MYHKTOM, OCYLLECTBIISAITCS
B Nopsiake O4YepenHoCTW, B AeHb NpubbiTna 3asBuTensa B COOTBeTCcTBMM C [MpaBunamu
BHYTPEHHero TpyaoBoro pacnopsiaka OpraHa.

Pesynbtatom BbINONMHEHUS agMUHUCTPATMBHBLIX Mpoueayp SBRAKTCS: dukcaumsa dakta
Bbldayn pesynbTata npeaocTaBneHnss MyHUUMNanbHOWM YCNyrM B aBTOMaTU3MPOBAHHOM
WHOPMAUNOHHOM cucTeMe, nNpefdHasHa4YeHHOW ANs  OKasaHUa roCydapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

3.7. cnpaBneHne TEXHNYECKNX OLLIMBOK

3.7.1. B cny4yae oOOGHapyXeHNA TEXHUYECKOM OLWNOKM B [OKYMEHTE, HBNALIEMCSH
pes3ynbTaTtoM MyHULMNAnbHOW yCnyru, 3assutenb HanpasnsaeTt B OpraHx:

3aaBneHme o6 wucnpaBneHUn TeXHUYeckonm owmnbkn (npunoxeHme Ne 6 K HacTosiwemy
agMUHNCTPATUBHOMY pernamMmeHTy);

AOKYMEHT, BblAaHHbIN 3adABUTEN0 KaK pes3ynbTaT MyHUUMNanbHOW YCryrin, B KOTOPOM
COOEPXUTCS TexHn4Yeckasa owmnbka;

AOKYMEHTbI, MMEIOLLME HOPUANYECKYIO CUMY, CBUOETENbCTBYIOWMNE O HANMYUN TEXHUYECKON
oLInBKuN.

3asBneHne 06 ncnpaBneHNn TEXHUYECKOW OLWMOKM B CBEAEHUSAX, YKa3aHHbIX B JOKYMEHTE,
ABMSOLEMCS pe3ynbTaTom MyHUUMNANbHOM  YCIyrn, nogaetca  3asBUTENEM
(ynonHOMOYeHHbIM  MpeAcTaBuMTENEM) MNOYTOBbIM  OTNpaBfeHnemM (B TOM 4ucne C
NCrNonb30BaHMEM 3NIEKTPOHHOM NoYThl), NMB0o Yepe3 EanHbin, PecnybnnkaHckun noptan unm
MoLI.

3.7.2. [JO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB, OCYLIECTBASET MNpUeM
3aaBneHnss 06 uncnpaBneHMM TEXHUYECKOW OWunbKM, perncTtpupyeT 3asiBfieHne C
NPUOXEHHBIMM AOKYMEHTaMU U nepegaeT UX AOSMKHOCTHOMY vy, OTBETCTBEHHOMY 3a
00paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE MPOLIEAYpbl, YCTaHaBNMBaeMble HacTOSILWLMM MYyHKTOM, BbIMOMHSAKTCS B
TeyeHne ogHoro paboyero gHA € AaTthbl pernctpaumnmn 3asBrneHus.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHLIX Npouenyp SBRAAKTCA: MNPUHATOE U
3aperucTpupoBaHHoe 3adBfeHue, HanpaBfeHHOe Ha PacCMOTPeHue OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOmKHOCTHOE InMUO, OTBETCTBEHHOE 3a 06paboTKy [OOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbl U B LENsiX BHECEHWS WCMpaBfeHWA B LOKYMEHT, SIBMAKOLWMACA pe3ynbTaToMm
nNpeaocTaBNeHNs MyHULMNANbHOW YCryrn, OCYWeCTBNAET npoueaypbl, NpesyCMOTPEHHble
nyHKTOM 3.5 agMWHUCTPATUBHOIO pernameHTa, W BblAaeT WCMPaBIiEHHbIA  OOKYMEHT
3aaBuTento  (YNnorITHOMOYEHHOMY NpPeaCcTaBUTENO) fMYHO MOA POCMAUCb C U3BATUEM Y
3aasutensd (ynorHOMOYEHHOro MpeacTaBuTensl) oOpurMHana [dOKYMeHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwubka, unuM HanpaeBnsieT B agpec 3asaBUTENs MOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MNOJTyYeHUs
AOKyMeHTa npu npegoctasneHun B OpraH opurMHana JOKYMeEHTa, B KOTOPOM COAEPXKUTCH
TexHuyeckas owimbka.



AOMUHUCTPATMBHbIE MpoLEeaypbl, YCTaHaBnMBaeMble HacTOSALWMM MYyHKTOM, BbIMOSHAKOTCH B
TeyeHne ABYx pabounx AHen nocrne obHapyXeHUs TEXHUYECKON OLIMBKM Unu NonyvyeHns ot
noboro 3anHTepeCcoBaHHOIO n1ua 3asBreHns 0 AonyLeHHON owmnbke.

PesynbTtatamn  BbINOMHEHUA  aOMUHUCTPATMBHBIX Mpouenyp  SABMASKTCA:  BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENI0 JOKYMEHT.

4. Nopsapok u bopMbl KOHTPOSS 3a NpeAoCTaBlIeHUEM MyHUMLUNANBLHOW YyCNyru

4.1. Nopanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobrnogeHnemM 1 UCNoriHeHNEM
OTBETCTBEHHbLIMW AOMMKHOCTHLIMW L @MU NONOXEHWUI aAMUHUCTPATUBHOMO perfiaMmeHTa u
MHbIX HOPMATMBHBIX NMPaBOBbLIX aKTOB, YCTaHABNMBAKLLMX TPe6oBaHUS K NpeaoCTaBNEHMIO

MyHULMNAnbHOM YCNyrn, a Takke NPUHATUEM UMW peLLEHNIA

KoHTpomb 3a NONHOTON M Ka4yeCTBOM NpenoCTaBNEeHUs MyHULMNANbHOW YCnyru BKOYaET B
ceba BbISBNEeHWE W YCTpaHeHWe HapylleHu npaB 3adBuUTeNeun, NpoBedeHue NpoBepokK
cobnogeHnsa npoueayp NPeaocTaBneHns MyHULMNANbHON YCryrn, NOArOTOBKY PELLUEHUNA Ha
aencteus (besgenctame) JOMKHOCTHBIX SIUL OpraHa MeCTHOro camoynpaBneHust.

dopmamn  kOHTpona 3a CcobGnAEeHMEM UCMNOSHEHUST aAMWHUCTPATUBHBIX MNpoueayp
ABNAIOTCA:

1) npoBepka M cornacoBaHMe MPOEKTOB AOKYMEHTOB MO MPEeAOCTaBfEHUIO MYHULMNANbHOM
ycnyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM MOPSAKE NPOBEPKM BEAEHNSA OENONPON3BOACTBA;

3) npoBefeHMe B yCTAHOBIIEHHOM MOpSAAKe KOHTPOSbHbLIX MPOBEPOK cobntogeHuss npouenyp
npefoCcTaBfeHNss MyHUUMNANbHOW YCIYyTNn.

B uenax Tekywiero KOHTPONS UCMNONb3YHTCHA CBELEHUS, UMEOLLMECS B 3NEKTPOHHOW Gase
AaHHbIX, cnyxebHasi KOPPECNOHAEHUNSA, YCTHAA U NMUCbMEHHas MHOpMaUMS OOIMKHOCTHbIX
nny, OCYLECTBNSAIWMWX BbIMNOSIHEHME agMUHUCTPATMBHBLIX Mpoueayp, XXypHanbl yyeTa
COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne CBeAeHus.

[ns ocywecTBneHNs KOHTPOSMS 3a CcoBeplleHMeM LeUCTBUA npu  npefocTaBfeHun
MYHUUMNANBbHOW  YCNYrM U MNPUHATAN  PELLUEHWA  PYKOBOAUTENO OpraHa MEeCTHOro
camoynpaBfeHus  NPeacTaBfslTCA  CnNpaBkM O  pesynbTaTax  NpefoctaBreHuns
MYHULMNANbHOW YCRyrn.

O cnydyasix W npuyMHax HapylleHusi CPOKOB, MNOCNefoBaTeNbHOCTU U cogepkaHus
agMUHUCTPATMBHbLIX  MNpoueayp  OO/MKHOCTHble  fivua  HeMeaneHHO  MHAPOPMUPYIT
PYKOBOAMUTENS  OpraHa, npedoCTaBfslOWEero  MyHMUMNAnbHYK  YCnyry, a Takke
npeanpuHMMaloT CPOYHbIE MEPbI NO YCTPAHEHMUIO HAPYLUEHUN.

Tekywmn KOHTPONb 3a cobniogeHneM nocrneaoBaTesibHOCTM OeNCTBUNA, onpeneneHHbIX
agMUHUCTPATUBHbIMK  nipouedypamMuM  NO  NPeaoCTaBMEHUID  MYHULMMANbLHOM  YCIyru,
OCYLLEeCTBMAETCA 3aMeCcTUTENieM pPyKOBOAUTENSI OpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPenoCTaBNEHUIO MYHULMMNANbLHOW YCIyru,
Ha4anbHWUKOM OTAena, OCYLEeCTBALALWEro opraHusauuio paboTbl MO NpeaoCTaBEHMIO
MYHULMNANBHOW YCIyru.

lMepeyeHb AOOSMKHOCTHBLIX ML, OCYLUECTBASIOWNX TEKYLMA KOHTPOSb, YCTaHaBNuBaeTCs
NOSIOXEHNAMM O CTPYKTYPHbIX MoApasfdeneHusx opraHa MeCTHOro camMoynpaBrieHUs W
OOIMKHOCTHLIMWU perfnameHTamu.

4.2. Mopsaok M NEPUOANYHOCTb OCYLLECTBIEHUS NIAaHOBbLIX M BHEMMNAHOBbLIX NPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBeHNss MyHUUMNAanbHOW YCryru, B TOM YMcre Nopsigok 1
hopMbl KOHTPOSS 3a MOSTHOTOM M Ka4YeCTBOM NpefoCcTaBNeHnss MyHULMNANbHON ycnyrm



4.2.1. KoHTporib 3a NOfHOTOM U Ka4eCTBOM NpeaoCTaBNeHNA MyHULMNATbHOW YCryrn
ocyLllecTsndaeTcs B popmax:

1) npoBeaeHusi NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteua (besgencrtene) OpraHa, a Takke nx
AOJDKHOCTHbIX UL, MyHULMNANbHBIX CRYyXaLluX.

4.2.2. B uenax ocyLecTBneHUs KOHTPOSSA 3a NOSIHOTOM U Ka4eCTBOM NpeaocTaBneHunst
MYHUUMNANbHOW YCNyru npoBOAATCS NiaHOBbIE U BHEMNMAHOBbLIE NpoBepku. [opsaaok u
NepuoanYHOCTb OCYLLLECTBIEHMS NMAHOBBLIX NPOBEPOK YCTaHaBNMBaETCs NnaHoM paboTbl
OpraHa. lNpu npoBepke MOryT paccMaTpmBaTbCH BCe BOMNPOCHI, CBA3aHHbIE C
npegocTaBfieHUEM MYHULMNANBHOW YCryrn (KOMMMEKCHbIE NPOBEPKN), NNN OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpedoCTaBfieHMEM MyHULMMNANbHOM yCcnyru (TemaTudeckue npoBepkn).
lMpoBepka Takke MOXET NPOBOAUTLCS NO KOHKPETHON anobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKU NPOBOAATCA B CBA3W C MPOBEPKON YCTPaHEHUS paHee
BbISIBMIEHHbIX HAPYLLUEHUA aMUHUCTPATUBHOIO PErfnamMeHTa, a Takke B criydae nosyvyeHust
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke UX JOSMKHOCTHbLIX NnL,
MYHULMNANbHbIX CIy>KaLluX.

4.2.4. PesynbTaTtbl NpoBEPKM OOOPMIISIOTCA B BUAE akTa NPOBEPKN, B KOTOPOM YKasblBakOTCA
BbISIBMIEHHbIE HEQOCTATKN N NPEANIOXKEHUS MO UX YCTPAHEHWUIO.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpefoCTaBnsowWwero MyHULMnanbHyo
ycnyry, 3a peweHunsa n genctena (6esgencrame), npMHMMaeMble (OCyLeCcTBNSeMbIE) UMU B
X04e NpeaocTaBNeHNs MyHULMNANbHOM yCyrn

Mo pesynbTaTam npoBedeHHbIX MPOBEPOK B Crlydae BbISBEHUA HapylleHuh npas
3aaBuTENEN BWHOBHbIE §WUA MNPUBNEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUMU C
3akoHogaTtenbcTBoM Poccuickon ®egepaunn.

PykoBogntenb opraHa MeCTHOroO CaMOyMpaBrieHUsi HeceT OTBETCTBEHHOCTb  3a
HecBOEeBpPEMEHHOE PaCCMOTPEHNE 3asiBIIEHUMN.

PykoBogntenb (3amectuTenb pyKOBOAUTENS) CTPYKTYPHOro noAapasgernieHns  opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHoOe WU (Mnu)
HeHagnexawiee BbINOMHEHVME AaAMWHUCTPATUBHBLIX AEWCTBUA, YyKasaHHbiX B pasgene 3
aAMUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NMLUa M WHble MyHMUMNAmnbHble ChnyXawue 3a peweHus U OeNCTBUS
(6espencTaue), npUHMMaemble (ocywecTtBnsiemble) B  Xxoge npegocTaBneHus
MYHULUMMNANbHON YCRyrn, HEeCcyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayroLime TpeboBaHus K NOpsLKY U hopmMam KOHTPOrns 3a
npegocTaBfieHNEM MyHULMNANTbHOW YCIyrk, B TOM YMCIEe CO CTOPOHbI rpaxaaH, ux
obbeanHeHnn n opraHmsaummn

KoHTponb 3a npegocTaBneHMeM MyHULMNAnbHOW YCIyrM CO CTOPOHbl rpaxgaH, uX
obbeanHEeHN N OpraHu3aLunin, OCYyLLEeCTBNAETCA MOCPEeACTBOM OTKPbITOCTU AeATeNbHOCTU
opraHa MeCTHOro caMoOyrnpaBrieHMs npu nNpefocTaBfieHUn  MYHUUUNANbHOW  yCnyru,
Nnosly4eHusi NOSHOWN, akTyanbHOW U JOCTOBEPHOM MHOopMaunmn o nopsake npefoctaBrneHns
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHoro paccmoTpeHnsa obpalleHunin (kanob) B
npouecce nNpegocTaBneHns MyHULUNanbHOM yCryru.

5. locyae6HbIN (BHeCyAeOHbIN) NOPAAOK 06XanoBaHMA peleHnu u AeMcTBUMN
(6e3pencTBUSA) opraHa, NnpeaoCcTaBNAOLWEro MyHMLMNanbLHY yCcnyry,
MHOroyHKLMOHANbLHOIO LieHTpa NpeAocTaBneHns rocyaapCTBeHHbIX U
MyHUUUNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbm 16
®PenepanbHoro 3akoHa N2210-d3, a TakKe UX JOIMKHOCTHbIX JUL, MyHULMNANbHbIX
cnyxauwmx, paboTHMKOB



5.1. 3asgBuTenn uMMmerT nNpaBo Ha obXanoBaHue B [OCYyAeOHOM Mopsiake pelleHun wu
pevictBun  (6e3pencTBusl)  opraHa, NPeaoCcTaBhsIoOWEro  MyHUUMNAnbHYH — YCRyry,
AOIMKHOCTHOrO Nvua opraHa, NpegocTaBnAnLLEero MyHULMNanbHy yCryry, MyHUUUNansHoro
CcrnyXawlero, pPyKOBOAMTENsI oOpraHa, MpeaoCTaBnslWEero MyHUUMMAnNbHYK  YCryry,
MHOTOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOMYHKLMOHANBHOIO LIeHTpa, opraHnsaummn,
npenycMoOTpeHHbIX YacTblo 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHUKOB.

3asBuTenb MOXeT 06paTUTLCA C xanobow, B TOM Yncne B cnegylowmx cnyyasx:

1) HapylleHne cpoka permctpauuu 3anpoca O NpeaocTaBleHUn MyHUUUNAnbHOW YCIyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®egeparnbHoro 3akoHa Ne 210-93;

2) HapylleHue cpoka npedocTaBneHns MyHuumnanbHoW ycnyru. B ykasaHHOM cnydae
pocynebHoe  (BHecynebHoe) oOxanoBaHue  3asiBATENIEM  peWeHMA U1 OEeWCTBUK
(6e3pencTBnsa) MHOrOQYHKUMOHANbLHOMO LEHTpa, paboTHUMKaA MHOroyHKUMOHANBHOro
LeHTpa BO3MOXHO B Cllydae, eCcriv Ha MHOTO(OYHKUMOHAMNbHbIA LIEHTP, peLleHnss 1 encTeBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCcTaBleHUto
COOTBETCTBYHOLUMX MYHULUMNANbHbLIX YCNYr B MOMHOM oObemMe B nopsigke, onpeaeneHHOM
yacTblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3aaBuUTENs AOKYMEHTOB UK MHGOpMaLmMm NMbo oCyLecTBNEHNA ENCTBUN,
npeacTaBfieHne WunM  OCYLIECTBIEHNE KOTOpPbIX He npeayCMOTPEHO HOpPMaTUBHbLIMU
npaBoBbiMM akTtamu Poccuiickon Pepepaumm, HOPMATUBHBIMA  NPABOBbIMM  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNAnNbHbIMKM MNPaBOBbIMM akTamMu Ans NpeaocTaBneHus
MYHULMNANbHON YCNYrIu;

4) oTKka3 B npueme OOKYMEHTOB, NpefoCTaBrieHne KOTOpbIX NpegyCMOTPEeHO HOPMaTUBHbLIMU
npaeBoBbiMM akTtamu Poccuiickon Pepepaumm, HOpPMATUBHBIMKA  MNPABOBbIMM  aKTaMu
Pecnybnukn TartapctaH, MyHMUMNAnNbHbIMKM MNPaBOBbIMW akTamMu Ans NpeaocTaBneHus
MYHULUMMNANbHON YCNyru, y 3asBuTens;

5) oTka3 B nNpegoCTaBfeHUM MYHULMNANbHOW YCIyrn, €ecrnv OCHOBaHWSA oOTKasa He
npeaycMoTpeHbl dheaeparnbHbIMXU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUN C HUMWU WUHBIMU
HOpMaTMBHbIMKM MpaBoBbiIMM akTamm Poccunckon dPegepauunn, 3akoHaMM U MHBIMU
HOpPMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukmn TatapctaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn gencteun  (6e3genctemsi)  MHOrOYHKUMOHANbHOMO LUeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Criyvae, ecnv Ha MHOrogyHKUMOHarbHbIN
LEHTP, peleHnsa n gencteus (besgenctame) KoToporo o6xxanyrTcd, BO3NOXeHa yHKLUMS MO
NpegoCcTaBfEeHNIO COOTBETCTBYHOLWMX MYHULMNAMbHBLIX YCryr B NOSIHOM ob6beme B nopsiake,
onpeneneHHom yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHve C 3asBUTENA MpU NPeaoCTaBNEHUN MYHULMNANbLHOW YCRyrn nnatbl, He
npeaycMOTPEHHOW  HOpMaTUBHbIMKA  MpaBoOBbIMM  akTamu  Poccunckon  degepauun,
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aKTamu;

7) OTKa3 opraHa, NpefoCTaBnsLWEro MyHULMNanbHy ycnyry, AOIMKHOCTHOrO nvua opraHa,
NpeaoCcTaBnAOLWEro MyHULUUNANbHYO YCNyry, MHOMO(YHKUMOHANbHOIO LeHTpa, paboTHMKa
MHOIMOYHKLMOHANbHOIrO LEHTpa, opraHnsaumn, npegyCcMOTPEHHbIX YacTbto 1.1 ctaTbn 16
depepanbHoro 3akoHa Ne 210-93, nnu nx paboTHUKOB B MCMpPaBNEHUN OOMYLIEHHbIX UMK
onevyatok u owunboK B BblAaHHbIX B pe3yrnbTaTe NpeaocTaBleHUs MyHUUUNanbHOW yCryru
AOKYMeHTax Nnbo HapylleHMe YCTaHOBIIEHHOrO CpOKa TakMX ucrpaBreHun. B ykasaHHOM
cnyvyae pocynebHoe (BHecyoebHoe) obxanoBaHWe 3adABUTENEM pELLUEeHUn W OeNCTBUN
(6e3pencTBna) MHOrOQYHKUMOHANBLHOMO  LieHTpa, paboTHMKaA MHOroyHKUMOHAaNbHOro
LeHTpa BO3MOXHO B Criy4yae, eCrfiv Ha MHOro(PyHKUNOHAamNbHbIA LEHTP, PeLeHns U OenCTBUs
(6espencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpefoCcTaBeHuUto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNYr B MOMHOM ob6beme B nopsiake, onpeaeneHHOM
yacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyLleHne cpoka unu nopsiaka Bblgadn OOKYMEHTOB MO pes3ynbTaTtaM npeaocTaBfeHns
MYHULMNANbHON YCNyru;



9) nNpUOCTaHOBMNEHWE NPEOOCTaBNEHUS MYHULMNANbHOM  YCRyrn, €Cnn  OCHOBaHUS
NPUOCTAHOBMNEHNS He nNpefyCMOTpeHbl defeparnbHbIMU  3aKoHaMU W NPUHATBIMA - B
COOTBETCTBUMN C HAMWU MHBIMW HOPMAaTMBHbLIMW NpaBoBbIMKN akTamu Poccunckon denepaunn,
3aKOHaMW UM MHbIMM HOPMaTUBHLIMKM MpaBoBbiMW akTamn Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMX NPaBoBbIMW akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecypebHoe)
obanoBaHue 3asiBUTENEM pPeELLUEHUA U OeNACTBUA (6e34encTBMSsl) MHOrOgYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PyHKUMOHANbHOIMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFOOYHKLNOHANbHbIN LIEHTP, peLleHns n aencreums (6es3gencreme) KoToporo obxanyrTes,
BO3MOXeHa YHKUMA MO NPeaoCTaBNEHUIO COOTBETCTBYHOLMX MYyHUUMMANbHbIX YCRyr B
nosiHoM ob6beMe B nopsake, onpeaeneHHoM vyacTbto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHue y 3aaBuTENnd Npu nNpefocTaBfeHUM MyHUUMMANbHOW YCryrn LOKYMEHTOB
Unn uHgopmauun, oTCyTCcTBME U (MNM) HEQOCTOBEPHOCTb KOTOPbIX HE YyKasblBanucb npu
nepBoHavyanbHOM OTKa3e B MNpuemMe [LOKYMEHTOB, HeobxoauMMmbix ANns npeaocTaBneHuns
MYHMLUMNANbHORN ycrnyrn, NM6o B NpegoCcTaBneHnm MyHUUMNanbHOM yCnyru, 3a UCKItoYeHnemM
cnyyaes, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaTtbn 7 ®egepanbHoro 3akoHa Ne 210-93.
B ykaszaHHOM cnyvae gocynebHoe (BHecyoebHoe) obxanoBaHue 3asBuTENEeM peLleHun u
AEencTBui (6e3pencTBus) MHOroyHKLMOHaNbHOIo LeHTpa, paboTHMKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOroqyHKUMOHarbHbIN
LEHTP, pelueHnsa n gencteus (6es3genctame) KOToporo o6XxxanyrTcs, BO3NOXeHa YHKLUMS MO
NpeaocTaBfEeHNIO COOTBETCTBYHOLWMX MYHUUMNAMbHbLIX YCAyr B NOSTHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-03.

5.2. XXanoba nopgaetca B nUCbMeHHOM popMe Ha OymMaXXHOM HocuTesne, B 3NEeKTPOHHOWM
doopme B opraH, NpefocTaBnAoLLmMn MyHULMNANBHYIO YCNYry, MHOrO(YHKUNOHASbHbBIN LIEHTP
nmbo B COOTBETCTBYHLMIA OpraH rocyaapCTBEHHOM BNacTW, SIBASIOWMACA yvpeauTenem
MHOTrOYHKLMOHANbHOro LiEeHTpa (danee - yypeauTternb MHOrOYHKUMOHANbLHOrO UeHTpa), a
TaKke B opraHusaumm, npeaycMOoTpeHHble YacTbto 1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne
210-®3. >Kanobbl Ha peweHns u pgencteus (6es3nencTene) pykoBoaUTENs oOpraHa,
NpeaoCTaBNAOLWEro MyHUUMNANbHYK YCryry, NoAatTCa B BbILWECTOALWMA opraH (Mpu ero
Hanuumm) nnbo B Ccriyyae ero OTCYTCTBMS pacCMaTpuBalOTCs  HENOCPeaCcTBEHHO
pyKOBOAUTENEM OpraHa, NpeaoCcTaBNALLEro MyHUuunanbHyo yenyry. >Kanobbl Ha pellenns
n pencrteusa (6esgenctene) paboTHMKA MHOrOYHKUMOHANbHOMO LEHTpa nogakTcs
PYKOBOAUTENIO 3TOr0 MHOrOMYHKLUMOHANBHOrO ueHTpa. XKanobbl Ha pelleHna n gencTsus
(6espencTBume) MHOTrOoOYHKLMOHAbHOIo LeHTpa nogarTcs yuypeanTento
MHOTFOYHKLMOHANbHOrO  LUEeHTpa  MAM  OOSDKHOCTHOMY  Nuuy,  YNOSTHOMOYEHHOMY
HOpPMaTMBHbLIM NPaBOBbLIM akToM Pecnybnuku TatapcTaH. XKanobbl Ha pelueHnsa n gencTens
(6e3pencTene) pabOTHMKOB oOpraHusauumn, npesyCMOTPEHHbIX 4YacTbto 1.1 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-d3, nogatoTca pyKoBOAUTENAM 3TUX OpraHn3aumni.

XXanoba Ha peweHna wun pgencteus (0esgenctevMe) opraHa, nNpefocTaBnsOLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO nuua opraHa, NnpeaocTaBnAlLWero MyHUMnanbHyo
ycnyry, MYHULMMAnbHOrO  CRyXallero, pykoBoauTensa opraHa, npegocTaBnsiowero
MYHULMNANbHYO YCnyry, MOXeT ObiTb HanpaBneHa no no4vrte, Yepe3 MHOrogyHKLUMOHabHbIN
LEHTp, C MCnonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALUMOHHOW ceTn «MHTepHeTy,
ouymanbHOro camta opraHa, nNpPeaoCTaBMAOWEro MyHuuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMALMOHHOW CUCTEMbI AocyaebHoro
obXxxanoBaHusl, a Takke MOXET ObITb NPUHATA NPU NMYHOM npueme 3assutens. XXanoba Ha
peweHns W pgencteust (6e3pencTBMe) MHOTOMYHKUMOHANbHOMO LeEeHTpa, paboTHuKa
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBfeHa no no4vte, ¢ UCNosfib30BaHMEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTn  «/HTepHeT», oduumanbHoro caurta
MHOropyHKLUMOHanNbHOro ueHTtpa, EgumHoro noptana nubo PecnybnukaHckoro nopTtana,
MHOpMaUNOHHON cncTeMbl gocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nMYHOM Npueme 3aasutens. XKanoba Ha pelweHnsa n gencTeus (6e3gencTeme) opraHmsaumn,
npeanycMOTpeHHbIX YacTbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-03, a Takke uXx
paboOTHNKOB MOXET ObITb HanpasfeHa No MnoyTe, C UCNOSNb30BaHMEM WMHGOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «UHTepHeT», oduuuanbHbIX CanToB 3TUX OpraHusauuin,



EouvHoro noptana nnéo PecnybnukaHckoro noptana, a Takke MOXeT OblTb NpuHATa npu
NIMYHOM npuemMe 3asBUTENS.

5.3. XXanoba gomkHa cogepxartb:

1) HaMMmeHOBaHWe opraHa, NPefoCTaBMAILWEro MYHULMNANbHY YCNyry, OOSPKHOCTHOIo
nMua  opraHa, npeaocTaBnAlLWEero MyHUUMNAnbHy ycnyry, nnbo MyHMUMNanbHOro
CnyXallero, MHOrogyHKUMOHANbLHOro LUeHTpa, ero pykoBoautena u (unu) paboTHUKa,
opraHusauumn, npeaycMoTpeHHbIX YacTbio 1.1 ctaten 16 denepansHoro 3akoHa Ne 210-$3,
nUx pykosoagutenenm u (Mnm) paboTHMKOB, pelleHns un gencteus (6e3gencteme) KOTOpbIX
oGxanytTcs;

2) dhaMmunnuio, UMsi, OTYECTBO (NocnegHee - Npu HanuMyuu), CBEAEHUS O MECTE XUTENbCTBa
3aasutensa - dusnyeckoro nuua nmbo HanmmMeHoBaHWe, CBEOAEHMSI O MEeCTe HaXOXOAeHMWs
3aaBUTENS - IOPUAMYECKOrO NULa, a Takke HoMmep (HOMepa) KOHTaKTHOro TeredoHa, agpec
(appeca) anekTpoOHHON NOYThI (MPU HaANU4YMK) N NOYTOBbLIN afgpec, NO KOTOPbIM A0SMKEH ObITb
HanpasneH OTBET 3as8BUTENIO;

3) cBedeHus 06 oOxanyembix peleHnax wn genctsuax (6esgencrteumn)  opraxa,
npegocTaBnsAoLLIEro MYHULMNANbHYHO ycnyry, OOJPKHOCTHOIO niua opraHa,
npefoCTaBNALWEro  MyHUUMNanbHyO  ycnyry, nubo MyHMUMNAnNbHOroO  CryXawlero,
MHOTrOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, opraHn3aummn,
npegycMOTPeHHbIX YacTblo 1.1 ctaTbk 16 denepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;
4) poBoAbl, HA OCHOBAHWM KOTOPbIX 3asiBUTENb HE COrfNaceH C pelleHneM u OencTBUEM
(bespencTBnem) opraHa, NpPegoCTaBAILWEro MyHULMNAIbHYIO YCIyry, OOIDKHOCTHOroO nuua
opraHa, NpefoCTaBSAOWEro MyHUUMNANbHYO ycryry, nMbo MyHMUMNanbHOrO Cryallero,
MHOIrO(PYHKLNOHANBHOIO LieHTpa, paboTHMKa MHOroOYHKLMOHASTbHOIO LIeHTpa, opraHmM3aummn,
npenycMOTpPeHHbIX YacTbto 1.1 ctatbn 16 ®enepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.
3aasuteneMm MoryT OblTb NpeactaBneHbl AOKYMEHTbl (Npu Hamuyuu), noaTBepkaarolme
A0BOAbI 3asBUTENS, NMBO UX KONWUN.

5.4. MoctynuBwas xanoba noanexuTt pernctpauum B CPOK He nosgHee paboyero AOHS,
crnefyrowero 3a oHeM NocTynfeHus.

5.5. Xanoba, nocTtynuewas B oOpraH, nNpefoCTaBASAKOWMIA MYyHULMNANBHYO YyCnyry,
MHOFOOYHKUMOHANbHbLIN  LEHTP, ydpeauTentio  MHOroyHKUMOHANbHOro  LeHTpa, B
opraHusaumn, npegycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nmMBo BbIWECTOAWNA OpraH (NpU ero Hanuuun), MOANEXWUT PaACCMOTPEHUID B TeYeHMe
naTHaguatv paboymx OHEW CO OHA ee pernctpauumn, a B crydae obxanoBaHusi OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIO UEeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 degeparnbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBneHuu OONYLLEHHbIX OneYaTtok v ownbok
UM B cnyyae obxanoBaHUs HapylweHWs YCTaHOBMEHHOrO CpoKa TakuMX UCMpaBfeHun - B
TeyeHne NATn pabounx QHEeN CO AHS ee permcTpaumu.

5.6. [No pesynbTaTtaMm paccMoTpeHust Xanobbl NPUHUMAETCA OQHO U3 CreayHLMX PeLUEHNN:
1) xanoba ypoBneTBOpsieTCs, B TOM 4ucne B (oOpMe OTMEHbl MNPUHATOrO peLleHus,
ncnpaeneHnsa JonyLeHHbIX oneyYyaTok U OWKNOOK B BblgaHHbIX B pe3ynbTaTe npeaocTaBreHns
MYHUUMNANbHOW YCryrn OOKYMeHTaX, Bo3BpaTa 3asiBUTENO OEHEXHbIX CPeAcTB, B3MaHue
KOTOpPbIX HE NpeaycMOTPEHO HOPMaTMBHLIMW NMpaBoBbIMKM akTamu Poccurickon degepaumu,
HOPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee OHs, cnegylowero 3a OHEM MNPUHATUS PeLleHUus, YKasdaHHOro B HacTosiwem
NyHKTe, 3as8BUTEN0 B MMCbMEHHON DOPME 1 MO XeNaHUIo 3asaBUTENdA B 3NIEKTPOHHOM dhopme
HanpaBnseTCcs MOTUBMPOBAHHbIA OTBET O pe3ynbTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npusHaHus xanobbl noanexawlen yooBreTBOPEHNIO B OTBETE 3aSBUTENIO O
pesynbTatax pacCMOTPeHNs Xanobbl faeTca nHpopmauusa o 4eNCTBUAX, OCYLLECTBASEMbIX
OopraHoM, npeaocTaBnslWMM MYHALMUNAIbHYKO YCIyry, MHOrogyHKUMOHAlTbHbIM LEHTPOM
nnbo opraHusauuen, npegycMoTpeHHon YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne
210-93, B Uenax He3amMeanuTernbHOro yCTpaHeHNsa BbISIBIIEHHbBIX HapyLLUEHUA NpU OKasaHun
MYHULUMMNANbHOW YCIyrn, a Takke MPUHOCATCH U3BMHEHUS 3a AOCTaBfeHHble HeynobceTea u



ykasblBaeTcs MHOpMauus O AarnbHENWmMX OeWCTBUSX, KOTopble HeobXoaMMO COBEPLUUTL
3a8BUTESIO B LLENSAX NONYyYEeHUss MyHULMMNANbHOWN YCIyTu.

5.8. B cnyyae npusHaHus xanobbl He nognexallen yaoBrneTBOPEHUIO B OTBETE 3aSiBUTENHIO O
pesynbTaTax pPacCMOTPEHUs Kanobbl [aloTCs apryMeHTMpOBaHHble pPa3bsCHEHUs O
NMpUYMHaXxX NPUHSTOrO peLUeHusl, a Takke MHGOopMaumMs O nopsiake oGXKanoBaHWUs NPUHSTOrO
peLleHus.

5.9. B cnyyae YyCTaHOBIEHWS B XO4e WNW MO pesynbTaTam pPacCMOTPEHMST Karobbl
NMPU3HaKoB  cocTaBa aAMWHUCTPATMBHOIO  MNPABOHAPYLUEHUST UMW NPEecTynseHus
AOMKHOCTHOE NMUO, pabOTHWK, HaAEeneHHble MONHOMOYMAMM MO PACCMOTPEHUID Kanoo,
He3ameanUTeNbHO HaNPaBnsAT UMELMECS MaTepuranbl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfnameHTy
npegocTaBneHns MyHUUMNAansHOM yCnyru no
BKITHOYEHUIO B COCTaB N UCKITHOYEHMIO XUITbIX
nomeLLeHnin N3 coctaea cneynanm3mpoBaHHOro
XunuwHoro poHga Hypnatckoro MyHUUmMNanbHoro
panoHa Pecny6nuku TaTtapcraH

dopma
(BnaHk opraHa, NpeoCTaBNAOLWErO MyHULMNANbHYIO YCyry)
Komy:
KoHTakTHble JaHHbI€:
MpencraBuTtens:
KoHTakTHble JaHHble NpeacTaBUTENS:
PELUEHUE
o}
oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne n npunaraemMble
K Hemy AOKYMEHTBHI, YNOMHOMOYEHHbIM OopraHom

MPUHATO peELleEHnE O

[lononHuTenbHas nHpopmaums:

Caenenus 00 3J€KTPOHHOM MOAMUCH

HomxkHocTHoe nuuyo (PNO)

(noanucb YNoNTHOMOYEHHOIO AOMKHOCTHOIO NnLia opraHa)



MNpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNanbHOW ycrnyrn no
BKIMHOYEHUIO B COCTaB N UCKITHOUEHMIO XUITbIX
NnoMeLLeHNn N3 cocTaBa cneunanmampoBaHHOro
XnnuwHoro doHga Hypnatckoro MyHuumnanbHOro
panoHa Pecnybnuku TaTapctaH

dopma
(BnaHk opraHa, NpeJoCTaBNAOLWEro MyHULMNAIbHYIO YCyry)
Kowmy:
KoHTakTHble JaHHbIE:
MpencrasuTtens:
KoHTakTHble JaHHble NpeacTaBUTENS:
PELWEHWE
006 oTkase B NpefoCTaBneHMn MyHULUNANbHOW YCIyrn
no
oT Ne
PaccmoTtpeB Balle 3aaBneHue ot Ne N npunaraemble K
HEeMY AOKYMEHTbI YNONTHOMOYEHHbBIM OpraHoM
NPUHATO pelleHne 06 oTkase B
no

crneayoLlmM OCHOBaHUAM:

1.
2.

[lononHuTensHas nHpopmauus:
Bbl BnpaBe nNOBTOPHO 06paTUTbCs B YMNONIHOMOYEHHbLIN oOpraH C 3asiBlieHMeM O
npeaocTaBreHn YCryr nocre YyCTpaHeHNs yka3aHHbIX HapyLUEHWA.

[aHHbIn oTka3 MoxeT ObiTb oGxanoeBaH B gocynebHoM nopsiake nyTem HanpaeneHus
*anobbl B yNONHOMOYEHHbIN OpraH, a Takke B Cyae6GHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PNO)

(noanuch YyNonNHOMOYEHHOIo AOMKHOCTHOIO NuLlia opraHa)



MNpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNanbHOW ycrnyrn no
BKIMHOYEHUIO B COCTaB N UCKITHOUEHMIO XUITbIX
NnoMeLLeHNn N3 cocTaBa cneunanmampoBaHHOro
XnnuwHoro doHga Hypnatckoro MyHuumnanbHOro
panoHa Pecnybnuku TaTapctaH

dopma
(BnaHk opraHa, NpeJoCTaBNAOLWEro MyHULMNAIbHYIO YCyry)
Kowmy:
KoHTakTHble JaHHbIE:

MpencrasuTtens:
KoHTaKTHble AaHHble NpeacTaBuTens:

PELWWEHWE
006 oTkase B Npueme AOKYMEHTOB, HEOOX0AUMbIX AS1S1 NPeAoCTaBNeHs
MyHULMNAnbHOM yCryrm no

oT Ne

PaccmoTtpeB Bawe 3assneHue ot Ne N NnpunaraemMble K
HEMY [OKYMEHTbl YMNOMHOMOYEHHLIM OpPraHoM
NPUHATO pewleHne o6 oTkase B MpuMeMe [OOKYMEHTOB,
HeobxoanmbIx Ans no cnegyroLwmm
OCHOBaHUAM:

1.

2.

PasbsacHeHve NpuymH oTKasa:
[lononHuTtenbHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCs B YNONIHOMOYEHHbLIN oOpraH C 3asiBNieHMeM O
npenocTaBneHnn YCryri nocne yCTpaHeHUsl yka3aHHbIX HapyLLEHWUN.

[aHHbIn oTka3 MoxeT OblTb oGxanoeaH B gocynebHoM nopsiake nyTem HanpaeneHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B CyAeGHOM Nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMTUCH

HomkHocTHoe nuuo (PNO)
(nognuck ynorTHOMOYEHHOrO AOMKHOCTHOrO Nl opraHa)




MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMLMNanbHOW ycrnyrn no
BKIMHOYEHUIO B COCTaB N UCKITHOUEHMIO XUITbIX
NnoMeLLeHNn N3 cocTaBa cneunanmampoBaHHOro
XnnuwHoro doHga Hypnatckoro MyHuumnanbHOro
panoHa Pecnybnuku TaTapctaH

dopma
B
(HanmeHoBaHMe opraHa MECTHOrO
camoynpaBneHus)
3asiBneHue
O BKJTHOYEHMM XKUITOrO NOMELLEHUS (KUMbIX MOMELLEHMI) B COCTaB Crneumnanm3mpoBaHHOro
XunuwHoro ¢oHaa MyHUUMNanbHoro panoHa Pecnybnukm
TartapcTtaH

NPOCUT OTHECTU Xnroe rnomMmeLieHne

HanMeHoBaHue ropuan4eckoro nuua

(kunble nomelleHns), pacrnosfiokeHHoe (pacnonoXxeHHble) no apgpecy: Pecnybnuka
TartapcTaH, ropog , ynuua , Aom Ne , kopnyc Ne
(nuTep) , kBapTupa/komHaTta (KBapTMpbl/KOMHATbI) Ne
, 3aKpenneHHoe (3aKkpenreHHble) Ha npaBe OnepaTUBHOrO YnpaBrieHus
(xo3amMcTBEHHOrO BEAEHUS) 3a

HaunMeHOoBaHne topuanveckoro nuua

Ha OCHOBaHUU , K:
- CNy>XebHOMY XXMNOMY NOMELLEHNIO (CIY>KEOHBIM XUIbIM MOMELLEHNAM);
- XUITOMY MOMELLEHUNIO (KUMbIM NOMELLIEHNAM) B OBLLEXUTUN.

Mpunaraemble JOKYMEHTbI:

1.
2.
3.
4.
PykoBogutens : / /
(naBHbIN ByxranTep: / /

M.I.(npn Hann4uu neyatn)

KoHTakTHbIN TenedoH

lMoOmeepxdato ceoe coanacue, a makxke coanacue npedcmaesnseMoeo MHOK uya Ha
obpabomky rnepcoHarnbHbIX OaHHbIX (cbop, cucmemamu3ayuro, Hakor/ieHUe, XpaHeHue,
ymoyHeHue (obHoerieHue, U3MEHeHUe), UCMOofIb308aHuUe, pacrpocmpaHeHue (8 mom yucrie
rnepedauyy), obesrnuyugaHue, brI0KUpo8aHUe, YHUYMOXEHUE epCOHaslbHbIX OaHHbIX, a makxe



UHbIX Oelicmeuli, HeobxoOumbix Orisi 06pabomKku rnepcoHarbHbIX OaHHbIX 8 paMKax
npedocmasrieHusi MyHuuurnasbHOU ycryau), 8 moM Yucrie 8 asmomMamu3upos8aHHOM pexume,
8KIMHOYasi MPUHSMUE peweHull Ha UX OCHOBe OpaaHOM, MpedocmassisiiouwuM MyHUUUNanbHyo
yenyay, 8 uensx npedocmasrneHusi MyHUyunanbHou ycriyeu.

Hacmosuwum nodmeepxdaro: Cc8e0EHUS, BKIMIOYEHHbIE 8 3asierieHue, OmHocsawuecs K moeu
JludHocmu U npedcmassiieMoMy MHOK ULy, a MakxKe 8HECEHHbIe MHOK HUXe, O0CMOBEPHDI.
LokymeHmbl  (CKaHKoOMuU OOKYMEHMOB), TMPUSIOXEHHbIE K 3as8rIeHUto, Ccoomeemcmeyom
mpebosaHusiM, ycmaHo8rieHHbIM 3akoHoOameriscmeoMm Poccutickol ®edepauyuu, Ha MOMeHM
npedcmaeneHusi 3aseneHuss amu OoKyMeHmbl, deldcmeumeribHbl U codepxxam O0CmMOo8epHbIe
Cc8e0eHUS.

[aro ceoe coernacue Ha ydyacmue 8 Orpoce o OUEHKe Kadecmea rpedocmassieHHoOU MHe
MyHUyunansHouU ycryau rno mesneghoHy:

PesynbTaT npegocTaBneHms MyHULMNanbHOM yCryri, NpoLly NpeaoCTaBUTb:

DB NMYHBLIN KabuHeT [NopTana rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnvku
TartapcTaH;

D B NMYHbIA KabnHeT EQMHOro nopTana rocyaapCTBEHHbIX U MyHULMMATNbHbIX YCNYT;

D B MHOrOyHKUMOHArNbHOM  LEHTpPe  NpefoCTaBfieHWst  rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr Pecny6nukm Tatapcran;

D B OpeaHe.

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMVUHUCTPATMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNanbHOW yCriyrn no
BKIMHOYEHUIO B COCTaB N UCKITHOYEHMIO XUITbIX
noMeLLeHNn N3 coctaBa cneynanmanpoBaHHOro
XnnuwHoro doHga Hypnatckoro MyHuumnanbHOro
panoHa Pecnybnuku TatapctaH

dopma

B
(HaMMmeHoOBaHWe opraHa MeCcTHOro
camoynpasneHus)

3asiBneHne 06 NUCKITHOYEHUN XUIOoro nomMmeLleHus (Kunbix NoMeLleHn) us coctaBsa
cneunanmM3npoBaHHOrO XUNuUwHoro c¢oHaa
MyHUUunanbHoro pamoHa Pecny6nuku TatapctaH
(npumepHas dopma)
NPOCUT UCKITKYNTL U3 COCTaBa

HanMeHoBaHue rpuanvyeckoro nuua

cneuManuampoBaHHoro oxHga MYHMUMNANBHOrO  panoHa
Pecnybnvkn TartapctaH >Xunoe noMeLleHne (kunble nomeLleHns), pPacnosioXKeHHoe
(pacnonoxeHHble) no agpecy: Pecnybnuka TaTtapcrtaH, ropopg , ynuiua
, Aom Ne , kopnyc Ne (nutep) , KBapTupa/koMHaTta
(kBapTMpbI/KOMHATbI) Ne , 3aKpenneHHoe (3aKpenneHHble) Ha
npase onepaTuBHOro ynpasneHus (xo3amncTeeHHoOro BeAeHus) 3a

HauMeHOoBaHue ropuanvyeckoro nuua

Ha OCHOBaHWY , OTHECEHHbIE K:
-CIyXXeBHOMY XMNOMY MOMELLEHUIO (CNY>XeBHbIM XUMbIM MOMELLEHUAM);
- XUITOMY MOMELLEHUIO (KUMNbIM MOMELLEHUAM) B OOLLEXNTNN

B COOTBETCTBUM C peLLEeHneM oT Ne

I'IpmnaraeMble OOKYMEHTbI:

1.
2.
3.
4.
PykosoauTtens : / /
maBHbIN ByxranTep: / /

M.I.(npyn Hanu4mMu nevatn)

KoHTaKTHbIN Tened)oH

lNodmeepxdato ceoe coamnacue, a makxe coasiacue rnpedcmasnsemMo20 MHOK Jfuua Ha
0bpabomky nepcoHarsibHbIX OaHHbIX (cbop, cucmemMamusauyuro, HaKoreHue, XpaHeHue,
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YMOYHeHue (obHoereHue, U3MeHeHue), Uucrionb3ogaHue, pacripocmpaHeHue (8 mom
yucrie nepedady), obeanuyueaHue, brIOKUpO8aHUE, YHUYMOXEHUE MMepPCOHarbHbIX OaHHbIX, a
makxe UHbIX Oelicmeul, HeobxoOumbix Orisi 0bpabomKu rnepcoHaribHbIX OaHHbIX 8 paMKax
npedocmasneHusi MyHuyurnasbHoU ycryau), 8 moM 4ucrie 8 asmomMamu3upo8aHHOM PeEXUME,
8K/IKOYasi MPUHAMUE peweHuUll Ha UX OCHO8e op2aHOM, rpedocmassistouuM MyHUUUNanbHy
yenyay, 8 uensix npedocmasrieHusi MyHUUUnansHou ycriyeu.

Hacmosuwum nodmeepxdato: c8eOeHUSs, BKIIOYeHHble 8 3asierieHue, OmHocsawuecss K moeld
Jnu4Hocmu U npedcmassiieMoMy MHOK JUly, a makKe 8HECEeHHbIe MHOK HUXe, OOCMOBEPHHI.
LokymeHmbl  (ckaHKornuu OOKYMEHMO8), TMPUIIOXKEHHbIe K 3asiefieHuto, Ccoomeemcmayrom
mpebosaHusiM, ycmaHo8/eHHbIM 3aKoHoOameriscmeom Poccutickoli @edepayuu, Ha MOMEHM
npedcmaesrieHus1 3asereHusi amu OOKyMeHMmbI, OelicmaumeribHbl U codepxam 00CmOBepHbIe
CB8E0EHUS.

Haro ceoe coenacue Ha ydacmue 8 orpoce o OUeHKe Kadecmea rnpedocmasrieHHoU MHe
MyHUyuUnansHoU ycriyau ro mesegoHy:

(nara) (noanuceb) (¢.1.0.)

PesynbTaT npegocTaBneHms MyHULMNanbHOW yCryri, NpoLly NpeaoCcTaBUTb:

DB NNYHBbIN KabuHeT [NopTana rocygapcTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukm
TartapcTaH;

D B NMYHbIA KabuHeT EQMHOro nopTana rocyaapCTBEHHbIX M MyHULMNANbHbIX YCNYT;

D B MHOrO(YHKUMOHanNbHOM  UEHTpe  NpedoCTaBNeHWs  rOoCyAapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TatapctaH;

D B OpeaHe.

(pata) (noanuceb) (®.1.0.)
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MNpunoxeHne Ne 6
K AOMVUHUCTPATMBHOMY perfameHTy
npeaocTaBneHnsa MyHMLMNanbHOW yCriyrn no
BKIMHOYEHUIO B COCTaB N UCKITHOYEHMIO XUITbIX
noMeLLeHNn N3 cocTaBa cneunanmanpoBaHHOro
XnnuwHoro doHga Hypnatckoro MyHuumnanbHOro
panoHa Pecnybnuku TatapctaH

PykosoauTtento
McnonHnTenbHOro kommteTa
OT:

3agaBneHune
06 ncnpaBneHnn TEXHUYECKON OLLIMOKM

Coobuwaw 06 owunbke, AOMNYLWEHHOMW MPUM OKasaHUM MYHUUUNANbHOWM  YCAyrn Mo

3anucaHo:
MpaBunbHbIE CBEOEHUS:

Mpowy wucnpaBUTb [MOOMYLUEHHYH TEXHUYECKYID OLIMOKY W BHECTU COOTBETCTBYHOLINE
N3MEHEHMS B LOKYMEHT, SIBNSAOLLIMNIACA pe3ynbTaToM MyHULMNANbHOW YCIyru.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHsaTUs pelleHnss o6 OTKNOHEeHUW 3asiBreHuss o6 McrnpaBneHUun TEXHUYECKOW
OLLMGKM NpOLLY HarnpaBUTb TaKoe PeLUEHUE:

nocpeacTBOM OTNpaBeHNst 3NEeKTPOHHOIo AoKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUMM Ha ByMakHOM HOcuTene MOYTOBbIM OTMPAaBIEHUMEM MO adpecy:

Hactosawum noarteepXaato: CBEOEHWs, BKMIOYEHHbIE B 3asiBMiEHWE, OTHOCAWMECS K MOeun
FIMYHOCTU N NPEeaCcTaBfsieMOMY MHOK N, a Takke BHECEHHbIE MHOK HWKE, OOCTOBEpPHBI.
[OKyMeHTbl (KOMuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asdBIIEHMIO, COOTBETCTBYIOT TpeboBaHUsAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCcTBOM Poccunckon degepaumm, Ha MOMEHT NpeacTaBneHus
3asBreHNs1 3TN AOKYMEHTbl 4ENCTBUTENBbHBI U coaepXaT AOCTOBEPHbIE CBEAEHMSI.

( )

(nata) (nognwuce)



