WCNONHUTENbHbIA KOMUTET TATAPCTAH PECIMNYBJINKACDI

HYPINNATCKOIo ~ HYPJIAT MYHULIUNATb PAUOHbBI
MYHULUUNAJNIBHOINO PAUOHA - BALLKAPMA KOMUTETbI
PECIMNYBJINKN TATAPCTAH
NMOCTAHOBJIEHME KAPAP
01.10.2024 Ne 1154

Coumanb anganaHygarel Topak (OHAbIHbIH, TOpakK YpbIHHApPbIHA
Haem wapTHamanape OyeH4ya TOopaK YypblHHAP Oupenyra MoXTax
rpaXgaHHapHbl ucernka any byeH4ya MyHUUMNAaNb Xe3MaT KYPCOTYHEH
alMUHUCTPATUB perfiaMmeHTbIH pacnay TypblHaa

HopmaTuB XOKyKbI aKkTnapHbl ramarngere 3akoHHapra Typbl KATEpy MakcaTnapblHAa,
TaTtapctaHn Pecnybnukacel Hypnat myHuyunane panoHbl balukapma KoMUTeThbl

KAPAP B/PO:

1. Coumanb angananygarol Topak (OHAbIHbIH, TOpakK YpbIHHApbIHA Haem
WwapTHamanape byeH4ya Topak ypblHHaAp Gupenyra MoxTax rpaxgaHHapHbl Mcarnka any GyeHya
MYHUUMNANb Xe3MaT KYPCOTYHEeH aAMUHUCTPATUB perfiaMeHTbliH SiHa pedakuusas KylwbiMTa
HUreseHae pacnapra.

2. TarapctaH Pecnybnukacel Hypnat MyHuumnanbs panoHbl balikapma KOMWUTETbIHbIH
«coumnanb danganaHygarbl Topak (OHAbIHbIH, TOpaK ypblHHapblHA Haem LapTHamanape
OyeH4ya TOpak ypblHHap GBupenyra MOXTax rpaxgaHHapHbl ucenka any OyeHda MyHuuunanb
Xe3MaT KypCoTYHEH aAMWHUCTPATUB pernamMeHTbiHblH SHa pefakumsaceH pacnay TypblHAa»
2021 enHblH, 22 ceHTabpeHasre 997 HOMepnbl KapapblH arfere kKapap y3 Ke4YeHo KepraH
MUW3renaoH Y3 KeYeH torantkaH avn TaHblpra.

3. Onere kapapHbl TartapctaH PecnybnukacbiHblH pPBCMU  XOKYKbIM  MarbiymaT
nopTtanbiHaa GacTbipbin Yblrapblpra (xanblkka xutkepepra) ham Tatapctan Pecnybnukacol
Hypnat MyHuumnanb panoHbIHbIH «HTEpHET» MarbnymaT-TENEKOMMYHMKALMA YenTapeHaare
pacMu canTblHAa YpHaLUTbIpbIPra.

4. Onere kapapHblH yToneweH Tukwepen TopyHbl TaTtapctaH Pecnybnukacel Hypnat
MyHUUMNanb panoHbl balkapma KoMuTeTbl XUTokyeceHeH bepeHye ypbiHOacapbiHa NeKNapra.

Kutokue O.K. MabaynnuH



YTBepxaeH

nocraHosneHnem Hypnatckoro
MYHMLMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT «01» 10 2024 Ne 1154

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBneHnss MyHUUUNanbLHOM YCNyru rno NPUHATUIO Ha y4YeT rpaxaaH,
HYXXAArLWUXCA B NpeaocTaBlIeHUM XUNbIX MOMELLEeHU Mo A0roBopaM HaMMa XusbiX
NnomMeLeHN XUNuwHoro ¢poHaa coumanbHOro UCNosib3oBaHUsA

1. O6wume nonoxeHun

1.1. Hacrtoawumn agMMHUCTPATMBHBIN perfnameHT npeaocTaBlieHns MyHUUMNanbHOW
ycnyrn (ganee — PernameHT) ycTaHaBnvBaeT CTaHAapT W NOpagoK npefocTaBfieHus
MYHUUMNANbHOW YCIYrn MO MNPUHATUIO Ha y4YeT rpaxaaH, Hyxgalwuxcsa B npeaocTaBfeHumn
XUIbIX NOMELLEHMI MO AOroBOpaM HamMa XUIbiX MOMELLEHMI XUNMLWLHOro ooHaa counanbHoro
NCcnonb3oBaHus (4anee — MyHMuMnanbHasa ycnyra).

1.2. NonyyaTenu ycnyru: ousndeckme nuua.

NHTepecbl 3asiBUuTenen MOryT NPEeAcTaBnsaTb fuua, YNOSTHOMOYEHHbIE 3asiBUTENEM B
YCTaHOBMEHHOM MopsagKke, W 3aKOoHHble npeactaBuTenn usndecknx nuy (ganee —
npeacTaBUTENb 3asBUTENS).

Kunble nomelteHna moryt 6bITb MpefocTaBfeHbl MO JOroBopaM HanMa rpaxpaHawm,
NPU3HAHHBLIM MO YCTAHOBMEHHbLIM YKUINULLHBIM Kogekcom Poccumnckon denepaumnm oCHOBaHUSM
HY)XOALWMMNCA B KUMbIX MOMELLEHUSIX, W rpaxpgaHam, Mpu3HaHHbIM MO OCHOBaHMWSAM,
YCTaHOBIEHHbIM  OpyrMM  doedeparnbHbiM - 3aKOHOM, Yykas3om [lpesngeHta Poccuinckon
depgepaummn, 3akoHom Pecnybnvku TaTapctaH wnuM  akToM NpeacTtaBUTENbHOMO opraHa
MECTHOrO CaMOYyNpaBMneHus, HYXO4aAWNUMUCA B MNPeaoCTaBNEHUM XWUIbIX MOMELWEHUA No
AOroBopamMm HanMa >XWUMoro NoMeLeHNs XUIULLHOMO (hoHaa coumanbHOro MCNosib30BaHUs, B
cnyyae, ecnu:

1) foxoa rpaxgaHvHa 1 NOCTOSIHHO NPOXMBAKOLWLMX COBMECTHO C HUM YSIEHOB €ro CEMbMU
N CTOMMOCTb MNOANEXALLEro HaroroobnoXeHn UX UMYLLECTBA, KOTOpble ONpeaensioTcs B
nopsigke, ycraHosneHHoMm 3akoHoM Pecnybnuku TatapctaH «O peanusauuu npas rpaxgaH Ha
npenoCcTaBfEHNE UM XUMbIX MOMELLEHUIN MO AOroBOpaM HammMa XXUIbIX MOMELLEHUI XUITULLLHOTO
doHAa coumnanbHOro ucnonb3oBaHusa» (ganee - 3akoH PT ot 16 mapTta 2015 roga Ne 13-3PT),
He MpeBbIWAT MaKkCMMarsbHbIN pa3mep, yCTaHaBNMBaeMbIi B COOTBETCTBMM C¢ 3akoHoM PT ot
16 mapta 2015 roga Ne 13-3PT,;

2) rpaxgaHvH He Mpu3HaH U He MMeeT OCHOBaHWN OblTb NPU3HAHHBIM ManouMyLLMM B
nopsigke, ycraHosneHHom 3akoHoM Pecnybnuvkn TatapctaH ot 13 uionga 2007 roga Ne 31-3PT
«O peanusauumn NpaB rpaxxgaH Ha NPeAoCTaBMEHME UM XUIbIX NOMELLEHNA rOCYyAapCTBEHHOIO
XunuwHoro doHga Pecnybnukn TatapcTtaH M MyHUMUMNANbHOMO XKunuwHoro doHga no
A0oroBopam couunanbHoro Hanmay (ganee - 3akoH PT ot 13 nonga 2007 roga Ne 31-3PT).

1.3. H(hopmmpoBaHmne o npeaocTaBneHnn MyHUUMnanbHOW YCyru:

1.3.1. WHdopmauus o nopsgke npefocTaBrieHUs  MyHUUMMNAnNbHOW  ycnyru
pasmMellaeTcs:

1) Ha VH(MOPMAUMOHHBLIX CTeHOdax, coAepXawux Bu3yarnbHYI0 W  TEKCTOBYIO
nHdopmMaLmio o} MYHULMNANbHOM ycnyre, pPacnonoOXeHHbIX B NoMeLLEHNAX
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MHOTOYHKLMOHAMNbHbIX LEHTPOB MNpPeaoCTaBfeHnUs [OCyAapCTBEHHbIX M MyHUUMNANbHbIX
YCIyr.

2) Ha odwuuManbHOM canTe MyHUMUMNanbHOro pavoHa B  MHAOPMAaLMOHHO-
TenekoMmyHukaLmoHHoun cetn «HTepHeT» (https://www.nurlat.tatarstan.ru);

3) Ha [llopTane rocygapcTBeHHbIX M MyHUUMnanbHbIX ycnyr Pecnybnukn TatapcTtaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgnHom nopTtarne rocygapCTBEHHbIX U MyHUUMNansHblx yenyr (dpyHkumn) (https://
www.gosuslugi.ru) (aanee — EguHbii noptan);

5) B rocygapCTBeHHOM MWHMOpPMaUMOHHOM cucteMe «PeecTp rocygapCTBEHHbIX W
MyHUuMnanbHblx  ycnyr  Pecnybnukm  TartapctaHw»  (http://frgu.tatar.ru) (gpanee -
PecnybnukaHckuin peectp).

1.3.2. KoHcynbTMpoBaHMe MO BoOnpocam npeaocTtaBreHnus MyHUUMNanbHOM YCnyru
ocyLecTBnsAeTCs:

1) B MHOrO(YHKUMOHANbHbIX UEHTpax MnpeaocTaBNeHns rocyaapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr NPU YCTHOM 06paLleHum - IMYHO UK no TenedoHy;

2) B UHTepakTmBHOM hopme EgmHoro, PecnybnukaHckoro noprana;

3) 8 yrosIHOMOYEHHOM Ha rpedocmasrieHue ycriyau opeaHe (nanee — OpeaH).

npy YCTHOM obpalleHnn - IMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4yucrie B oopMe 3NEKTPOHHOrO AOKyMeHTa) obpalleHun — Ha
OymMakHOM HocuTEene Nno noyTe, B 3NIEKTPOHHOM hOpME MO SNEKTPOHHOM MoYTE.

1.3.3. IHdopmauua Ha EgmHom noptane, PecnybnukaHckoM nopTane o nopsigke u
CpoKkax npeaocTaBfieHUs MyHUUMNANbHOW YCnyrn Ha OCHOBaHWUM CBEAEHWUN, COAepXalunxcs B
PecnybnukaHckom peecTtpe, npegocTaBnaeTcsa sasasutento becnnartHo.

[ocTyn K nHpopmaumm o0 cpokax u nopsake npefoctaBreHnuss MyHUUMNAansHOM YCnyru
ocyulecTensaetTca 6e3 BbINOMHEHUS 3asiBUTErNeM Kakux-nmbo tpeboBaHui, B TOM yucne 6es
NCNOSb30BaHNA NPOrpaMMHoOro obecneyeHns, yctaHoBka KOTOPOro Ha TeXHUYeckme cpeacrtaa
3aaButena  TpebyeT  3akniOMEeHUs  NIULEH3WOHHOrO0  UAWM  WMHOTO  cornaweHus  C
npaBoobnagaTtenem nporpaMMmHoro obecneveHusi, npegycmaTpuBaloLWero B3MMaHue nnaTbl,
perucTpaumio unmM aBTopmsaumio 3asaBuTens unu npegocTaBreHne MM NnepcoHanbHbIX AaHHbIX.

1.3.4. lNpun obpalwleHnn 3aaBUTENS NUYHO UNM MO TenedgoHy B COOTBETCTBUN C
nocTynueLIMM obpalleHnem npegocTaBnseTcs uHpopmaums:

1) o MecCcTe HaxoXOeHUss MHOTFOYHKLMOHANbHOMO LUEHTpa npefocTaBrieHns
rocyaapCTBEHHbIX U MyHUuunanbHblix ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBoYHble
TenedoHbl);

2) o0 nopsake npefocTtaBneHnss MyHUUMNanbHOW ycnyru, o cnocobax n cpokax nopayu
3adBNEHNN;

3) O KaTeropusix rpaxpaaH, KOTOpbIM MpefocTaBnAeTcsa MyHuuunanbHas ycnyra; o
HOPMAaTUBHbIX NMPAaBOBbLIX aKTaX, PErynvpylowmx BONPOCbl NPeaoCTaBfEHUs MyHULMNANIbHON
yCcnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobxoOuMbIX AN pPacCMOTPEHUs 3asiBNeHUs O
npegocTaBrieHn MyHMLUMNanbHOW YCIyrn, 0 cpokax npuemMa v permcrpauumn 3asBneHuns;

5) o0 xoge npegocTaBneHUss MyHUUUNanbsHOW YCNyru;

6) O MecTe pasMelleHuUss Ha oduunanbHOM canTe uHdopMauum Mo Bonpocam
npegocTaBneHnss MyHULMNANbHON YCIyru;

7) o nopsiake obxxanoBaHus AencTBuin unu 6e3nencTeusa 4OIMKHOCTHBIX Nny, OpaaHa.

Mo nucbMeHHOMy  obpalleHuio  COTPYAHWMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNanbHOW Yycnyri, nogpobHO B MUCbMEHHOW opMe pPasbACHAKT
3aABUTENIO MNOPSAOK NpedoCcTaBneHus MyHUUMNanbHOW YCIyru M BOMPOCHl, YKa3aHHble B
HacTosiwem nyHkTe PernameHTa, U B TeyeHWe Tpex pabouux OHEen CO OHA perncrpaumm
obpalleHnsa HanpaBnaT oTBeT 3assutento. OTBeTbl A4al0TCa Ha A3blke obpalleHus. B cnyyae
HEeBO3MOXHOCTU AaTb OTBET Ha fA3blke ObpalleHMs UCMONb3yTCH roCyAapCTBEHHbIE S3bIKMU
Pecnybnukn TatapcraH.



1.3.5. WHpopmaums no Borpocam npefoctaBrieHUss  MYHUUUNANbLHOW  yCryru
pasmellaeTca Ha oduumanbHOM canTe MyHUMUUNAanbHOro pavoHa M Ha WHMOPMAaLMOHHbIX
cTeHaax B nomelleHnax OpzaHa ons paboTbl ¢ 3asBUTENSMN.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TatapcTaH, pasmMellaemMasi Ha
WHOPMALMOHHBIX CTeHAaX W Ha oduumanbHOM CcauTe MyHUMUMNanbHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHUKALUNMOHHON  ceTn  «VIHTepHeT», BKOYaeT CBeAeHust O
MYyHULMNansHOW ycrnyre, cogepxaimecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.11, 51
PernameHTa, nHdopmaLmio O MeECTE HaxOXAEHUS, CNPaBOYHbIX TenegoHax, BpeMeHU paboThbl
OpeaHa, o rpadumke npuema 3asBfieHUn Ha NpegocTaBneHme MyHUUMNanbHOW YCIyri.

1.4. [llepeyeHb HOpPMATMBHbLIX MNPAaBOBbLIX aKTOB, PErynupyrwWmnx npeaocraBreHne
MYHULMMNANbHON YyCnyrm (C yKasaHMeM pPeKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
WUCTOYHWKOB UMX oOdmumansHoro onybnukoBaHus), pasmeweH Ha EpamHom nopTtane, B
PecnybnukaHckom peecTpe, Ha odumumansbHoMm canTte B MHOPMALMOHHO-
TenekoMMYHUKaLUNoHHOM ceTu «HTepHeT».

TekCcT aAMUHUCTPATMBHOIO perfnamMeHTa B [OEWCTBYHOLWEN pedakuum  noanexuT
pasmMelleHuio Ha EgnHom noprtane, B PecnybnukaHckoMm peectpe, Ha ouumanbHOM canTte B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTu «IHTepHeT».

1.5. B PernameHTe ncnonb3yloTca cneayrowime TepMuHbl U onpeaeneHuns:

yaaneHHoe paboyee MecTO MHOrO(yHKUMOHANbHOrO UeHTpa npefocTaBneHus
rocy4apCTBEHHbIX U MyHMLUMNAmNbHbIX YCAyr — TepputopuanbHO 060CO6NeHHOe CTPYKTYpHOe
nogpasgeneHve (omc) MHOropyHKUMOHANbBHOro LeHTpa NpeocTaBneHns rocygapCTBEHHbIX U
MYyHUUMNANbHbIX YCNYr, CO34aHHOEe B rOpoACKOM (CEenbCKOM) MOCENeHMM MyHUUMNansHOro
panoHa unu B ropoAckom okpyre Pecnybnukm TaTapctaH B COOTBETCTBUM C MNyHKTOM 34
[MpaBun opraHuM3aunmm [esaTenbHOCTU  MHOrOMYHKUMOHAmNbHbLIX LUEHTPOB MpeaocTaBrieHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCIyr, YTBEPXAEHHbIX NocTaHoBieHMeM [paBuTtenscTBa
Poccunckon depepauumn ot 22.12.2012 Ne 1376 «O6 yTtBepxaeHwun [NpaBun opraHu3aumm
AEeATENIbHOCTU  MHOTFOYHKUMOHASbHBIX LUEHTPOB NPefdoCTaBfieHUs TOCY4apCTBEHHbIX WU
MYHULUUNANbHBIX YCIyr»;

TexHudeckass owwnbka — owubka (onucka, onevyaTka, rpamMmaTudeckas UK
apudpmeTndeckas owundbka nnbo nogobHas owmnbka), AonyLeHHas opraHow,
nNpegoCTaBnAWMM MYyHULUMNANBHYO YCAyry, W npuBedllass K HeCOOTBETCTBMIO CBeAEeHUN,
BHECEHHbIX B OOKYMEHT (pe3yrnbTaT MyHUUMMNanbHOW YCryru), cBeAeHUsM B OOKYMeHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUINUCb CBEAEHUS;

ECUA — EpguHas cuctema umageHTUduKaumm u ayteHTudpmkaumm B MHpPACTPyKType,
obecneynBarollen MHGPOPMALMOHHO-TEXHOMOMMYECKOE B3auMogencTBne MHGOPMaLMOHHBIX
CUCTEM, UCMONb3yeMbIX AN NPefoCcTaBfeHns rocyaapCTBEHHbIX U MyHUUUNAanbHbIX YCIyr B
3MEKTPOHHOM hopme.

depepanbHaa rocyagapcTBeHHas WMHoOpMaumoHHass cuctema, obecnednBatowas
CaHKUMOHUPOBAHHbIN  OOCTYN YYaCTHUKOB MHM(OPMALMOHHOIO B3aMMOAENCTBUS (rpaXaaH-
3asgBuTENEen N OOIMKHOCTHbLIX IWL, OPraHoOB WCMOMHUTESTIbHOW BIlaCTM U OpraHoB MECTHOro
camoynpasneHus) K MHpopmMaunn, cogepxawencs B rocygapCTBEHHbIX MHGOPMALMOHHbIX
cucTeMax 1 MHbIX MHPOPMAaLMOHHBIX CUCTEMAX;

MoL| — lNocymapctBeHHoe 6GromkeTHoe yudpexaeHne «MHOroyHKUMOHaNbHbI LEHTP
npegocTaBneHns rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC MoL| — ABToMaTnsmpoBaHHasa nHopMauMoHHast cucteMa MHOro(pyHKUMOHaNbHbIX
LEeHTPOB NpefoCTaBneHns rocyaapCTBEHHbIX U MyHULMNanbHbIX ycnyr Pecnybnukn TatapcTaH.

B PernameHTe noa 3asdBneHnemM O npefocTaBfeHun MyHUUuMnanbHOW ycnyrn (ganee -
3asBNeHNe) NOHMMAaeTCHa 3anpoc O MpPefoCTaBfEHMM MYHULMNANbHOW YCNyru, NOAaHHbIn B
COOTBETCTBUM C NyHKTOM 3 cTtaTbn 2 PeaepanbHoro 3akoHa ot 27 uionga 2010 roga Ne 210-93
«O6 opraHuszaumm NpeaocTaBNEHNS rOCYyOAPCTBEHHbIX M MyHMUMMAnbHbIX yCnyr» (ganee —
depeparnbHbIn 3akoH Ne 210-93).
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2. CtaHpapT npeaocTaBreHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHve MyHUUMNANBLHOM YCIyru

MpuHATUE Ha YYeT rpaxkaaH, HyXXOalLWNUXCs B NPEAOCTABNEHUN XUIbIX NOMELLEHUA No
[A0roBopaM HalMa >KUIbIX MOMELLEHWUI XUMULHOIO POHAA COLMaribHOrO UCMOSb30BaHWS.

2.2. HavnmeHoBaHWe UCNONMHUTENbHO-PacnopsanTENbHOroO opraHa MECTHOTO CaMoynpaBrieHus,
HEenoCcpeACTBEHHO NPEAOCTaBMAOLLIEro MyHULMMNANbHYO YCIyry

NcnonHutenbHbIin  KOMUTET HypnaTckoro MyHuMUMnanbHOro panoHa Pecnybnukm
TartapcTaH.

2.3. OnncaHue pesynbTata NpegocTaBneHnss MyHUUMnansHom ycnyru

2.3.1. Pe3ynbTatom npenocTaBneHnss MyHULMNanbHOM yCcnyrn aBrsieTcs:

1) pelueHre O NPUHATMM Ha YYeT rpaxaaH, HyXXOatLlmMXcs B NpeaoCTaBNeHNN XUnbix
noMeLwleHnn No [JorosopamM HavMa XWUIbIX MOMELLEHUNA XUIULWHOro doHAa couunanbHOro
ncnonb3oBaHua (npunoxeHune Ne 1 kK HacToswemMy PernameHTy);

2) peweHne o6 oTkase B NpeaocTaBneHnn MyHuumnaneHom ycnyru (npunoxenme Ne 2 k
HacTosilemy PernameHTy).

2.3.2. PesynbTat npefocTaBneHnss MyHMLMNanbHOW YCIyrin HanpaBnseTca 3asaBUTenNto B
dopMe  SNEKTPOHHOro  AOKYMEHTa, MNOAMUCAHHOMO  YCUMIEHHOW  KBanuuuumpoBaHHOW
3MIEKTPOHHOM MOAMNUCHIO YMOTHOMOYEHHOro AO0SMKHOCTHOro nvua OpezaHa (nmbo OpeaHa), B
cootBeTCTBUKN C PefepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93 «O6 anekTpoHHON
nognucny (nanee — ®epepanbHbin 3akoH Ne 63-O3) B nuuHbiM  kabuHeT EpawmHoro,
PecnybnukaHckoro noprana.

2.3.3. Mo Bblbopy 3asBuTens pe3ynbTaT NPeaoCTaBEHUs MyHUMUMNANbHON YCnyru
Bblgaetcs B OpraHe wnu B MOL, B opme ak3emnngpa 3MEKTPOHHOrO [OOKYMEHTa,
pacne4ataHHoOro Ha 6yMaxxHoM HocuTene, 3aBePEHHOro NevYaThbio U NOAMUCHI0 COOTBETCTBEHHO
YNONIHOMOYEHHOIo AOMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asBuTenb BNpaBe nony4nTb pesynbTat NpegoCcTaBneHns MyHMUMNAanbHOM yCnyrm
B hOpMe 3IEeKTPOHHOIo JOKYMEHTa B TeYeHMe CpoKa OeCTBUSA pesynbTaTa npeaoctaBneHns
MYHULIMNANbHON YCNYru.

2.4. Cpok npedocTaBrieHns MyHMUMNanbHOM ycnyrn, B TOM YACIe C y4eTOM HEOOXOAMMOCTH
obpalleHns B opraHusaumm, y4acTByoLlme B NpeaocTaBnieHn MyHUUmMnansHom yenyrm, Cpok
NPUOCTaHOBMNEHUS NPeaoCTaBNeHNst MyHUUMNANbHOW YCryri B Cry4vae, ecrivi BO3MOXHOCTb
NPUOCTaHOBMEHUS NPpeayCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon Gegepaumm, cpok
Bbl4aun (HanpaBreHns) 4OKYMEHTOB, SIBMSIOLLMXCS pe3ynbTaToM NpeaocTaBreHuns
MyHULMNAnbHOW ycnyru

2.4.1. Cpok npegocTtaBrneHus myHuumnanbHon yenyrn — 30 pabounx gHen.

2.4.2. [TlpuocTaHoBneHMe cpoka npegocTtaBneHns MyHUUUNAanbHOM  YCIyrm  He
npegycMoTpeHo.

2.4.3. HanpaeneHne [OOKyMeHTa, S$BrSOWErocsa pesynbTaToM MpegocTaBrneHuns
MYyHUUMMNANbHON ycryrn B popmMe 3NEeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLEeCTBMASETCH B
AeHb 0hOPMIIEHUS U perncTpaumm pesyrnbTaTa NpegocTaBneHna MyHULUMNanbHON yCnyru.

2.5. VicuepnbiBatowmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
3aKkoHoAaTeNbHbIMU UMY UHBIMU HOPMATUBHBLIMU MPaBOBbLIMY akTaMu ANnd NnpegocTaBneHns
MYHMLMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABnATCA HeobxoamMbiMn 1 o6a3aTenbHbIMK



Ansi NpegocTaBnieHns MyHUUMNanbHbIX YCryr, noanexalumx npeacTaBneHmio 3asaBuTenem,
cnocobbl NX NoNy4YeHnst 3asiBUTENEM, B TOM YNCIE B 3NIEKTPOHHON hopmMe, NopsaoK Ux
npeacTaBneHuns

2.5.1. Ina nony4eHnss MyHUUMNAnNbHOM YCNyrn 3asiBUTENb NpeacTaBnsieT creayloLiune
OOKYMEHTbI:

1) [OKYMEHT, YOOCTOBEpPSAWLWMA NUYHOCTL (He Tpebyetca B cnyvae obpaweHus
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana);

2) [OKYMEHT, YAOCTOBEPSHOLWMUA MNOMHOMOYMS MNpeacTaBUTENa 3asiBUTENS, B Criyyae
obpalleHna 3a npegocTaBneHneM MyHUUMNanNbHOW ycrnyrn npeacTaBuTens 3assutensa (He
TpebyeTca B cnydae obpalleHunsi 3aKOHHbIX NpeacTaBuTenen uandecknx nuuy);

3) 3asiBneHue:

— B dopme AOKYMeHTa Ha BymaxHom Hocutene (npunoxeHve Ne 3 Kk HacTosiwemy
PernameHnTy);

— B OIEKTPOHHOM dopme (3amnonHAeTCa NOCPeaCcTBOM BHECEHMSI COOTBETCTBYHOLLMNX
CBELeHMI B 3NEKTPOHHYO hOpMYy 3asaBneHMs1), No4NUCaHHOE B COOTBETCTBUMN C TpeboBaHUs MU
nyHkta 2.5.3 PernameHTa, npu obpaweHun nocpeactsom EguHoro, PecnybnukaHckoro
noprana;

4) nacnopTa NOCTOAHHO MNPOXMBAKLNX COBMECTHO C 3asiBUTENEM YNIEHOB €ro CeMbM
U UHblE JOKYMEHTbI, Y4OCTOBEPSIOLLMNE NINYHOCTD;

5) [OOKYMEHTHI, noaTreepxagatoLume cocTaB ceMbu rpaxkgaHnHa-3asBuTens
(cBMaeTenbCTBa O roCyAapCTBEHHOW perncTpauumn akToB rpagaHCKOro COCTOSIHWUSA, BblAaHHbIE
B cooTBeTcTBMM ¢ PeageparnbHbiM 3akoHOM OT 15 Hos6psa 1997 roga N 143-03 "O6 akrax
rpaXxgaHckoro coctosiHua", nMbo pelleHne (onpeaeneHune) cyga O NpPU3HaAHUN YNIEHOM CEMbM,
00 yCbIHOBNEHUM (YOO4EPEHUN);

6) [OOKYMEHTbI, Yyka3aHHble B cTaTbsX 8 (3a ucknodeHnem 4Yactm 6), 13 n 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CtaTbs 8:

— AOKYMeHTbI, noaTeepxaatowme akt obyyeHne CoBepLUEHHONETHUX TPYAOCNOCOOHbIX
4YneHoB cemMbl B o0bOpas3oBaTemnbHbIX OpraHu3auusax cpegHero npodecCcuoHanbHOro unu
BbiCLIEro obpasoBaHus;

— camocTosiTenbHasa Adeknapaumsi O [OXOA4ax, KOTOopble Henb3st noaTBepauTb
AOKYMEHTaNbHO;

— CBefeHus, codepxalmecs B KHUre yvyeta AOXOOO0B M PacCXOAOB U XO3SANCTBEHHbIX
onepauun WHAMBMAYanNbHOrO nNpeanpuHUMmaTens (4na wHAMBMAYyanbHbIX NpeanpuHUMaTenen,
NPUMEHSAOWNX KaK oOLyl, Tak W YNPOLWEHHY CUCTEMY HamnoroobnoxeHuwsa Ons
Cenbxo3ToBaponpom3BoanTenen (e4mHbIA CENbCKOXO3ANCTBEHHbIN HAMor);

— pacyeT goxoaa Kaxaoro YneHa cemby;

— CcBedeHuMss O CyMMax onnaTtbl CEe30HHbIX, BPEMEHHbIX W ApyrMx BugoB pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbIM OOroBOpaM, AOXOOO0B OT MCMOSHEHUS [OroBOpPOB
rpaXxgaHCKo-NpaBoOBOrO xapakTepa, a Takke A0X040B OT NpeanpUHUMAaTENbCKOn W MHOW
AEATENbHOCTY;

— cBefeHuMsa O [Joxodax, MOMyYeHHbIX rpaxgaHamu - 4YfieHamMu KPeCTbSHCKOro
(cbepmepckoro) xo3amncTea;

— CBeeHus 0 goxodax oT caayun B apeHay (Haem, cybapenay, nogHaeM) He4BUXKMMOIO U
WMHOro MMYLLLECTBA;

— cBegeHunda o6 ynnaTe BCex Hanoros n c6opos.

CraTbs 13:

— CBeAeHusi 0 CTOMMOCTM NPOAAHHOrO UMYLLIECTBA, BXOASLLErO B NepeyYeHb UMyLLECTBa,
noanexawero HanoroobIOKEHUIO U YYUTLIBAEMOrO A8 NPU3HAHWUS rpaxaaH Hy>XaalwuMmncs B
npeaoCcTaBNEHUN XUIbIX NOMELLEHUI NO AOroBOpaM Harma.

CraTbs 15:
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— oT4yeTa cyObekTa OUEHOYHOM AeATenbHOCTM 06 OueHKe TPaHCNOPTHbIX CPEeAcCTs,
HaxoOALWmMXcs B COBCTBEHHOCTUM rpaxaaH 1 noanexalumx yyeTy;

— CBEAEHWS O CTOMMOCTU MAEHaKOMMEHUN B XUMULLHO-CTPOUTENbHbIX, FapaXHbIX W
AayHbIX NOTPebUTEeNbCKMX KoonepaTmBax (3aBepATCA XUMNULLHO-CTPOUTENbHBIMW, rapaXkHbIMU
N fadHbiMy NOTPEOMTENLCKUMM KoonepaTnBamm).

2.5.2. 3asBneHne n npunaraemble JOKYMEHTblI MOryT ObITb NpeacTaBrieHbl (HanpaBeHbl)
3aaBUTENEM OLHMM U3 CneayoLwmx cnocobos:

1) uvepe3s MOL Ha OyMaxHbIX HOCUTENAX M B BUAE INEKTPOHHbLIX [OOKYMEHTOB,
COOTBETCTBYHOLINX TpeboBaHNAM NyHKTa 2.5.3 PernameHTa;

2) nocpeactsoM EaumHoro, PecnybrnvkaHcKoro noprtana B 3fEeKTPOHHOM dhopMe 3a
UCKITIOYeHneM cnydas obpalleHnss 3asiBUTens, ycbiHOBUBLLErNo pebeHka, B CBMAETENbCTBE O
POXOEHUN KOTOPOrO YCbIHOBUTESNb HE 3anucaH B KadecTBe pOANTens;

3) B OpraH nnMYHO wUNM NOCPEACTBOM MOYTOBOW CBA3M Ha OymakHOM HocuTene.
3asBrneHne u npunaraemble OOKYMEHTbI, MpU HanpaBneHun MoCpeacTBOM MOYTOBOW CBSA3M,
3aBepsTCA B yCTAHOBNEHHOM MOPSAKe.

2.5.3. BasiBneHue, npu HanpaeneHunm nocpencrtesom EamHoro, PecnybnvkaHckoro
nopTana, noAnucbiBaeTcsl MPOCTON ANIEKTPOHHOM MOAMNUCHIO 3asBUTENS.

Ana nonyyeHuss NpOCTOM 3SNEKTPOHHOM MOAMNUCK 3asiBUTEN0 HeobxoaMmo MNpPOnTU
npouenypy peructpaumm (ayteHtudukauumn) B ECUA, a Takke nogreepanTb YYETHYHO 3anNuUch.

ONEKTPOHHbIE  [OOKYMEHTbl (3MEKTPOHHbIE 00pa3sbl  [OOKYMEHTOB), YyKas3aHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsilOTCA YCUIEHHOW KBannduunmpoBaHHOW
noAnnCbIO NnL, YNONIHOMOYEHHbIX Ha CO34aHue N NognucaHue Takmx JOKYMEHTOB, B TOM 4ucre
HOoTapuycamu.

ONEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 00pasbl [LOKYMEHTOB), npunaraemble K
3asiBMeHno, B TOM YucCrie JOBEPEHHOCTU, HaNpaBnawTcs B Buage dpannos B popmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He 6onee 50 Mb6anT.

KadectBo npefoctaBnseMbiX 3fIEKTPOHHbLIX [AOKYMEHTOB (9NEKTPOHHbIX 0bpasos
AOKYMEHTOB) AOSMKHO NO3BONATE B MOMHOM 06beMe npoynTaTh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WH(OpMauMm WnNu OCyLLeCTBNEHUS [OeUCTBUN,
npeacTaBfeHne unm ocyLecTBrIeHMEe KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHBIMW NPAaBOBbLIMU
aKkTamn, perynmpyrolMMn  OTHOLUEHMS, BO3HMKawWwMe B CBA3M C nNpefoCcTaBfeHneEM
MYHULIMNANbHON YCNYru;

2) ocyuwlecTBneHuss OencTBurM, B TOM 4UCMEe COrfnacoBaHun, HeobxogumbiX AN
NonyyYeHnss MyHMLUMNANbHON YCNYrM U CBA3aHHbIX C OOpalleHneM B MHble roCyaapCTBEHHbIE
opraHbl, OpraHbl MECTHOIO camoyrnpaBfieHns, opraHn3auuu, 3a UCKNIYEHNEM NosTy4eHus ycnyr
N NONyyYeHNss AOKYMEHTOB M MHpopMaumn, NnpeaocTaBnaemMblx B pesynbrarte npeaoCcTaBneHus
TaKUX YCIyr, BKITIOYEHHbIX B MEPEYHU, YKka3aHHble B YacTh 1 ctatbn 9 ®egepanbHoro 3akoHa Ne
210-93 (HeobxoanMbIX 1 06s13aTENBHbIX YCNYT);

3) npeacTaBneHnss JOKYMEHTOB U MHOpMaLmn, OTCYyTCTBME U (MNN) HEAOCTOBEPHOCTb
KOTOpPbIX HE yKa3bliBanvCb Npw NepBoHa4aribHOM OTKase B NpYemMe AOKYMEHTOB, HEOOXO0ANMbIX
ANs NpefocTtaBneHns MyHuumMnanbHOW ycnyru, nmbo B nNpefocTtaBneHun MyHULMNanbHOW
yCryru, 3a UCKIIYEeHUeM criegyowmx cnyyaes:

a) wn3MeHeHne TpeboBaHMM  HOPMATMBHLIX MPaBOBbIX  aKTOB,  KacakLUXCS
NpegocTaBneHns MyHUUMNanbLHOW YCnyrn, nocne nepBoHaYasnibHOM nodavv 3asiBNEHUS O
npegocTaBfieHMM MyHULMNANbLHOW YCIYTn;

6) Hanuune owWwMOOK B 3adABMNEHMM O MPefoCTaBfEHUM MYHULMNANbHOW YCAyrn Wu
AOKyMeHTax, NogaHHbIX 3asiBUTESNIEM MOCrie NnepBOHaYanbLHOro OTkasa B npueme AOKYMEHTOB,
HeobXxoouMMbIX ONS NpedoCTaBNeHUa MyHuuunanbHOW ycnyrn, nmbo B npenocTtaBreHuu
MYHULMMNANbHON YCNYru U HE BKNOYEHHbIX B NPeACTaBNEHHbIV paHee KOMNIIEKT JOKYMEHTOB;
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B) WUCTeYeHue cpoka AeNCTBUS [OOKYMEHTOB WM WM3MEeHeHue WHdopMauuu nocrne
nepBOHavyanbHOro oOTka3a B MNpuemMe [OOKYMEHTOB, HeobxoauMbiX AN nNpefocTaBreHus
MyHMUMNANbHON ycnyru, nnbo B npefoCcTaBneHmm MyHUUUNanbHOM yCnyru;

) BbisIBIEHNE OOKYMEHTAasNbHO MOATBEPXKAEHHOrO dhakta (MpM3HaAKOB) OLLIMOOYHOro unu
npoTMBONpaBHOro Aencteus (besgenctanda) gormkHocTHoro nuua OpraHa, paboTHuka MOL, npu
nepBoHavyanbHOM OTka3e B MpuveMe [OOKYMEHTOB, HeobXoAuMMbIX ANna npefocTaBreHus
MyHMUMNanbHOW ycnyrn, nmbo B NpeaocTaBneHMM MyHUUMNAnbHOM YCNyrM, O 4Yem B
NMMCbMEHHOM BuMAe 3a nognucbio pykosBoauTensa OpraHa npyv nepBOHaYanbHOM OTKase B
npueme [OOKYMEHTOB, HeoOXoAMMbIX Ans NpedoCTaBNeHus  MyHUUMNanbHOW  YCIyru,
yBeJOMNSAEeTCA 3aABUTElNb, @ TakkKe NPUHOCATCH U3BUHEHNS 3a AOCTaBneHHble HeyaobCTBa;

4) npegoctaBneHnst Ha ByMaXHOM HocUTene AOKYMEHTOB M MHAPOPMALMK, ANEKTPOHHbIE
obpasbl KOTOPbIX paHee ObiniM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4actu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, 3a uckroyeHnem crnyvyaeB, €Cn HaHeceHne OTMETOK Ha
Takne AOKYMEHTbl NMBO uX u3bsATME SABNAETCA HEOOXOAMMbIM YCrOBMEM NpeaocTaBrieHus
rocygapCTBEHHOW WM MyHUUMNANbHOW  YCNYrU, W  WHbIX ChyyaeB, YCTAHOBMEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.5.5. [lokymeHTbI, yKasaHHble B nognyHkTax 5-8, nyHkra 2.5.1. HacTosiwero PernameHTa
MOryT OblTb nMpeAcTaBneHbl rpaxgaHamy Mo CcoBCTBEHHOM WHUUMATMBE, a B cry4vae
HenpeacTaBNeHUs  yKasaHHble  JOKYMEHTbl  3anpaluBalTCcsd  OpraHom MECTHOrO
camoynpasfeHns B nopsake MeXBeAOMCTBEHHOIO MH(OPMAaLMOHHOMO B3aUMOAEWCTBUS B
rocydapCTBEHHbIX OpraHax, [ApyrMx opraHax MecTHOro camoynpasneHus nubo B
NnoABeAOMCTBEHHbIX UM OpraHu3auunsx.

2.6. NcuepnbiBatoLwmi nepevyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C HOPMATUBHbLIMMN
nNpaBoBbIMU akTaMu 4515 NPeAOoCTaBeHN MyHULMNANbHOW YCIyrn, KOTOpble HAaXoaATCS B
pacrnopsiKeHUN rocygapCTBEHHbIX OPraHoOB, OPraHOB MECTHOIO CaMoynpaBrieHns U
noABeAOMCTBEHHbIX FOCY4apCTBEHHLIM OpraHamMm UM opraHam MeCTHOro camoyrnpaBneHus
opraHuM3aunin n KoTopble 3asBUTENb BNpaBe NPeacTaBnUTb, a Takke cnocobbl Nx Nony4YeHns
3aaBUTENSIMU, B TOM YMCII€ B 3NIEKTPOHHON dhopMe, MOPSAOK X NpeacTaBneHus:;
rocygapCTBEHHbIV OpraH, opraH MeECTHOro camoynpasneHust nbo opraHn3aums, B
pacrnopsiKeHUN KOTOPbIX HAXOOATCS AaHHbIE JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLENCTBUA:

1) cBeaeHus, NnoaTBEPXKAAKOLNE KONMNMYECTBO rpaXKaaH, 3aperMcTpUpoBaHHbIX N0 MECTY
XUTenbCTBa B XXWUIOM MOMELLEHUN — YMpaBngawas opraHuM3aumss MHOroKBapTUPHOro goma
nMB0o pacYeTHbIN LEHTP;

2) cBedeHus O rocyfapCTBEHHOW perncrtpaumm cMepTv U3 eQuHOro rocyaapcTBEHHOro
peecTpa 3anncen akToB rpaxgaHckoro coctosiius — ®HC Poccuu;

3) cBegeHuss O  rocygapCTBEHHOW — peructpauum  poXgeHuss U3 efuHoro
rocygapCTBEHHOro peecTtpa 3anncen akToB rpaxgaHckoro coctosiiua — ®HC Poccuu;

4) cBefeHus O roCyAapCTBEHHOM perncTpaumm 3akniodeHns (pactopxeHus) Opaka us
€MHOro rocyaapCTBEHHOIO peecTtpa 3anmcen akToB rpaxagaHckoro coctosHus — PHC Poccup;

5) cBegeHust 0 permcTpaumoHHOM yyeTe No MEeCTY XUTeNbCTBa U MecTy npebbiBaHNa —
MBI Poccuu;

6) Bbinucka wn3 EMPH Ha o6bekt Hegsmwxkumoctn — depepanbHasa cnyxba
rocyaapCTBEHHOM permctpaumm, kagactpa v kaptorpadpum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax oTgenbHOro nvua Ha umerowmecs (MMeBLUMecs)
00bekTbl HegBmxMmMoctTn — GenepanbHas cnyxba rocygapCTBEHHOW perMcrpauum, kagactpa u
kapTorpacum (Pocpeectp);

8) pelweHve opraHa MeCTHOrO camoynpaBfeHuss O TMpPU3HaAHUM rpaXaaHuHa
ManouMyLnmM — opraH MECTHOIO cCamoyrpaBreHns;



9) [OOKyMeHTbl, MOATBepXAawlwme npaBO MOMb30BaHUSA XWUMbIM  MOMELLEHUEM,
3aHMMaeMbiM rpaXJaHWHOM W YreHamMu ero cembWn (OOroBop, oOpAep, peweHne o
npefoCTaBfieHUM  XKUITOr0  MOMELWEHUss W UHble  [OOKYMEHTbl) — opraH MecCTHOro
camoynpaBneHns;

10) goKyMeHT, noATBepXaaroL M NOTHOMOYNS 3aKOHHOrO NpeacTtaBuTens 3adaBuUTens, B
crny4ae nogayn 3asiBfieHUs 3aKOHHbIM NpeacTaBuTenemM (B YacTu CBUAETENbCTBA O POXAEHUM,
BblJAHHOIO OpraHamu 3anuvcu akToB rpaxgaHckoro coctosiHus Poccuinckon depepaunn, wnum
AOKYMEHTa, BblJAHHOIO oOpraHamuM OMekn WU noneynuTenscTBa B  COOTBETCTBUM C
3akoHopaTtenbcTBoM Poccurckon ®epepaunn) — EANHBIN rocygapCTBEHHbBI peecTp 3anvcen
aKTOB rpaxdaHCKoro CoctosHua nubo EamHas rocygapcTBeHHas WMH(OpMauWoHHasa cuctema
coumanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUS PaMUIbHO-UMEHHOW rpynnbl, AaTbl POXAEHWs, nona wu
CHWIC - MNeHcunoHHbI hoHa Poccuinckon ®egepaunu;

12) ceBegeHus o gencteutensHocTn nacnopta — MB[] Poccuy;

13) cBegeHnss O akTe BblgayM W codepXaHUM  OOBEPEeHHOCTUM —  eduHasd
WHOpMaLNOHHaA cucteMa HoTapuaTa.

2.6.2. 3agBuTenb BrpaBe nNpefdocTaBUTb [OOKYMEHTbl (CBeAeHUus), YyKa3aHHble B
noanyHktax 1 - 9 nyHkTa 2.6.1 PernameHTa, B hopMe 3NIEKTPOHHbIX 4OKYMEHTOB, 3aBEepPEeHHbIX
YCUNEHHON KBanuuuUpoBaHHOMW MOAMUCHLIO UL, YMOMIHOMOYEHHbIX Ha CcOo3JaHue WU
noanncaHne TakMx JOKYMEHTOB, Npu nofaye 3asBrieHus.

2.6.3. HenpegcraBneHne (HecBOeBpeMEHHOEe MNpeacTaBrieHne) yKa3aHHbIMU B MyHKTe
2.6.1 PernameHTa opraHamu rocyjapCTBeHHOM BracTu, opraHamm MECTHOIO camoyrnpaBrieHus,
opraHuMsaumamMm OOKYMEHTOB W CBEAEHWM He MOXeT SBMATbCS OCHOBaHMEM ANs OTKasa B
npegocTaBeHnn MyHUUMNanbHON YCyru.

2.6.4. [lomkHOCTHOE nuuo 1 (MnNun) paboTHUK, yKasdaHHbIX B MyHKTe 2.6.1 PernameHTa
OpraHoB W  oOpraHusaumin, He npeacTaBuBlIME (HECBOEBPEMEHHO npeacTaBUBLLME)
3anpoLlleHHble N HaxoAdWMecs B pacrnopsikKeHUM [OOKYMEHT WnuM  CBedeHus, nognexart
agMUHUCTPATUBHOW, AUCUUNIIMHAPHONW UMM WHOW OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHopartenbcTtBoM Poccuinckon ®eagepaunn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3aABUTENS OOKYMEHTbl CBEAEHMsl, B TOM 4ucne
nogTeepxaarLme BHeCceHMe 3asBUTENEeM nnathbl 3a NpegocTaBreHne MyHULMNanabHON YCnyru,
Haxogswmecs B pPacrnopshkeHMM  FOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfeHus U NogBefOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHamM WM opraHam MeCTHOro
camoynpasfeHnst opraHn3auun.

HenpenctaBsneHne 3asBUTENeM [OOKYMEHTOB, COAEpXalMx CBeAEeHUs, KoTopble
Haxo4ATCA B pacnopsiKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CamoynpaBfeHns u
NnoaBeLOMCTBEHHbIX FOCYJAapPCTBEHHBIM OpraHam WAn opraHam MeCTHOro camoynpaBrieHUs
opraHusauMn, He 4BMSEeTCA OCHOBaHWEeM AN OTKasa 3adBuUTENio B NpeaocTaBreHun
MYHUUMNANbHOW YCAyrn.

2.7. WcyepnbiBatoLwuii nepedeHb OCHOBaHWI AN oTkasa B NnpueMe J0KYMEHTOB, He0BXoanMbIX
AN NpeAoCTaBnNeHns MyHULMNanbHOW yCryru
(Bo3BpaTa AOKYMEHTOB 63 pacCMOTPEHUS MO CYLLECTBY)

2.7.1. OcHoBaHuAMM [ONs OTKasa B MpuvemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBfeHNa MyHUUMNANbHOW YCIyru, ABNAKTCSA:

1) 3aaBneHMe O nNpegocTaBfeHUN MyHUUMNANbHOW YCryrm MNogaHo B OpraH
rocyapCTBEHHOW BNacTW, OpraH MECTHOro camoynpaBfeHUs Unu opraHMsaumio, B NOSIHOMOYUS
KOTOPbIX HE BXOAUT NpeaocTaBfieHne MyHULMNanbHON yCryru;

2) HenomnHoe 3anofiHeHMe obs3aTenbHbIX nonen B dopme  3adABnNeHus o
npefocTaBneHnn MyHMUmMnanbHoOn ycnyru (He4oCToBEPHOE, HENpPaBUIbHOE);

3) npeacTaBreHne HEMOMHOIro KOMMMEeKTa JOKYMEHTOB;
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4) npenctaBreHHble OOKYMEHTbl yTpaTtuiM Cuny Ha MOMEHT obpalleHns 3a
MYHULMNANbHOM yCryron (BOKYMEHT, yAOCTOBEPSIOLLMIA NMNYHOCTbD; OOKYMEHT,
yOOCTOBEPSAOLWMIA NOMHOMOYMS NpeAcTaBuTensa 3adBuTens, B cnyyae obpaweHusa 3a
npegocTaBfeHMEM MYHULMNANBHOM YCAYrn YKa3aHHbIM JIULIOM);

5) npeacTtaBneHHble OOKYMEHTbl cofepXaT MOAYUCTKM U UCMpPaBfeHUs TeKkcTa, He
3aBepeHHbIe B NOpsiAKe, YCTaHOBMEHHOM 3akoHoAdaTenbCcTBoM Poccuinckon degepaunm;

6) nogadva 3asBreHuMss O MNpedocTaBfeHUM MyHUUMNANbHOW YCryru W OOKYMEHTOB,
HeoOXoaUMbIX ANs NpeaoCcTaBfeHNs MyHUUMMNAnNbHOW YCIyrn, B 3NEKTPOHHOW dhopMe C
HapyLleHMEeM yCTaHOBIEHHbIX TpeboBaHuWI;

7) npeacTaBneHHble B 3IEKTPOHHOW (hbopMe AOKYMEHTbl cogepaT MOBpPeXOAEHWS,
HanMyme KOTOpbIX HE MO3BONSAET B NONTHOM 06bemMe Mcnonb3oBaTb MHpOPMaUNIO U CBEAEHUS,
coaepxalumecs B JOKYMEHTaxX Ans npeaocTaBfieHns MyHUUMNAnbHON YCnyru;

8) 3asBneHne nNogaHo NUUOM, HEe MMEILWKUM MOSIHOMOYUM MNpPeacTaBndATb WUHTEpechl
3aaBuTens.

2.7.2. lNepevyeHb OCHOBaHUW ANS OTKa3a B npuveme AOKYMEHTOB, HeobXxoguMmblIX Ans
NOSTyYEHMST MYHULMNANBHOW YCIyrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3adBfeHUA U OOKYMEHTOB, HeEOOXoauMbIX ONd
npefoCcTaBfeHnUss MYHULMNAnbHOW YCRyrn, MOXeT OblTb MNPUHATO Kak BO BpeMs npuema
3asBuTENd, TakK W nocne nony4yeHUss OTBETCTBEHHbIM [OOMMKHOCTHbIM nuuom  OpraHa
HeobXoauMbIX AONs NPefoCTaBfEHMsT MYHUUMNANbHOW YCNyrn OOKYMEHTOB (CBEAEHWUN) C
NCMNOSIb30BaHNEM MEXBEAOMCTBEHHOIO WHAOPMALMNOHHOIO B3aUMOAEWCTBUSA, B CPOK, He
npesblwaoLwmn 9 pabounx AHEN CO OHA perncTpauumn 3asBreHus.

2.7.4. Pewenne 06 oTKaze B npuveme [OOKYMEHTOB, HeobXoAMMbIX ONS MNOSyvYeHus
MYHUUMNANbHOW YCIyrn, C YyKa3aHMEM MpUYMH OTKasa, odopMNseTcss B COOTBETCTBUMM C
bopMOn, yCTaHOBMEHHON B npusiokeHnn Ne 4 k HacToswemy PernameHTy, nognucbiBaeTtcs
YCUNEHHON KBaNMMPUUNPOBAHHOW 3NEKTPOHHOM MNOAMUCBbID B YCTAHOBIIEHHOM nopsiake
YNONMHOMOYEHHbBIM A0SDKHOCTHLIM NvuomM OpraHa (OpraHom), U HanpaBnsieTca 3asiBUTENO B
nn4yHbIn kabuHet EamHoro, PecnybnukaHckoro noptana u (unun) B MOL B geHb npuHATUSA
peweHns o6 oTkase B NpuemMe OOKYMEHTOB, HEOOXOOMMBIX ANS NOMAyYeHUs MyHMUMNanbHOW
ycnyru.

2.7.5. 3anpewaetcda oOTKasblBaTb B MNpueMe 3asBMeHUs U UHbIX JOKYMEHTOB,
HeobXoauMbIX Ons NPeaoCTaBfeHNs MyHUUMNANbHOW YCRyrn B Crydae, ecnvn 3asiBNieHne u
AOKYMEHTbI, Heobxoaumble [Ansi nNpefoCTaBfeHus MyHUUUNanbHOWM  YCRyrn, MoAdaHbl B
COOTBETCTBUMN C MHpOPMALMEN O CpOKaX M Nopsiake NpenoCTaBNeHUs MyHULMNANbHOW YCIyru,
onybnukoBaHHOW Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VicuepnbiBatoLmin nepedeHb OCHOBaHWUIA A1 IPUOCTaHOBMEHNUS! UNN OTKasa B
npeaocTaBneHnn MyHULMNanbHOM yCryrm

2.8.1. OcHoBaHuMs Ons NPUOCTAHOBIIEHMS NPELOCTaBMEHUS MyHULMNAnbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ona oTkasa B NPegoCcTaBleHnn MyHULMNAnbHON YCNyru:

1) p[okymeHThbl (CBeAeHus), NpeacTaBrieHHble 3adBuUTENEM, NPOTUBOpPEYaT JOKYMEHTaM
(cBeaeHusiM), NONyYEeHHbIM B pamMKax MEXBeLOMCTBEHHOIO B3aMMOLENCTBUS;

2) 3asBuUTENb He sABnNsieTcs rpaxgaHuHoMm Poccuinckon depepaumm (ecnn MHOE He
npeaycMoTpeHO MexayHapoaHbIM AoroBopoM Poccuiickon depepaumn);

3) rpaxgaHuH npu3HaH ManouMyLuM WA WMMEKTCS OCHOBaHUS [ON9 MpU3HaHUA
rpakgaHnHa manoumyLLmMm B nopsigke, ycraHoBneHHoMm 3akoHom PT ot 13 uions 2007 roga Ne
31-3PT;

4) poxodbl rpaxgaHuvHa M MOCTOSAHHO MPOXMBAKLWMX COBMECTHO C HUM YreHOB €ero
CEMbM M CTOMMOCTb WX WMYLLECTBa, MOANEeXallero HanoroobnoxeHuo, npeBbiwaoT
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MakcuMarbHbI pasmep, yCTaHaBNMBaeMbli B COOTBETCTBUM cO cTtaTtben 5 3akoHa PT ot 16
mapTta 2015 roga Ne 13-3PT.

2.8.3. llepeyeHb ocHOBaHW AN OTKa3a B NpefoCTaBfeHUUM MyHUUMNANbHOW YCnyru
ABNSAETCA UCYepnbiBaOLLNM.

2.8.4. PeweHne o6 oTkase B nNpegoCTaBfeHUM MYHULUMMNANbHOM YCNYrM C YKa3aHUeMm
NPUYMH OTKasa opopMIiseTcs B COOTBETCTBMM C (POPMON, YCTAHOBNEHHOWN B NMpunoxeHum Ne 2
K HacToswemy PernameHTty, nognucbiBaeTcs YCUIIEHHOW KBanNUOUUMPOBAHHOW 3I1€KTPOHHOM
noanncbld B YCTAHOBSIEHHOM MOPSAKE YNOSTHOMOYEHHbLIM  JOIDKHOCTHBIM nvuom  OpraHa
(OpraHom), 1 HanpaBnseTca 3asBUTENO B NU4YHbIM KabuHeT EpguHoro, PecnybnukaHckoro
noptana u (nnn) B MOL B geHb nNpuHATMS peweHuss o6 OTkase B NpeaocTaBrieHun
MYHULMMNANbHON YCNYrW.

2.8.5. 3anpewaeTca oTkasbiBaTb B NPeAoOCTaBNEHUN MYHULMNANbHOW YyCNyrn B criyvae,
ecnu 3adBfneHne O MnpefocTaBleHnn MyHUUUNArbHOW YCNyru nogaHo B COOTBETCTBUN C
MHopMauuen O Ccpokax W nopagke  NpedocTaBfieHUA  MyHUUMNANbHOW  YCIyru,
onybnukoBaHHOW Ha EanHom nopTtane, PecnybnukaHckom noprtane.

2.9. Mopsaok, pasmep M OCHOBaHUS B3UMaHMWS roCy4apCTBEHHON NOLUMMHbBI MM MHOWM NnaThbl,
B3MMaeMOM 3a NpeAoCTaBneHne MyHUUMNanbHOM yCcnyru

MyHuumMnanebHas ycnyra npefocTaBnseTcsi Ha 6e3B03Me3HOM OCHOBE.

2.10. NepeyeHb ycnyr, KOTopble ABMAKTCA HE0OX0AMMbIMU U 06A3aTENbHLIMUY OIS
npenocTaBneHnst MyHULMNAanbHOW yCryr, B TOM YMCIe CBeAeHUs O AOKYMEHTe (QOKyMeHTax),
BbljaBaeMOM (BblAaBaeMblX) opraHM3aumnsiMu, y4acTBYOLWMMM B NpeaoCTaBneHnm
MyHULMNAnbHbIX YCryr

MpenocTaBneHne HeobxoamMMbIx U 0bs3aTernbHbIX YCryr He TpebyeTcs.

2.11. MNMopsiaok, pa3amep U OCHOBaHUS! B3MaHUS Nnatbl 3a NpegocTaBneHne ycryr, KoTopble
ABNAOTCS HEOOXOAUMbIMU M 06513aTeNbHLIMW ANst NPeAoCTaBNeHNs MyHULMNANbHOW YCyru,
BKNtoYas MHpopMaLmio 0 METOAUKE pacyeTa pa3Mmepa Takow nnatbl

MpepocTaBneHne HeobxoaMMbIX U 0ba3aTernbHbIX ycnyr He TpebyeTcs.

2.12. MakcnmanbHbI CPOK OXUAaHUS B oMepean Npu nogade 3anpoca 0 NnpeocTtaBneHnm
MYHULMNANBHOW YCRyru, yCnyru, npegocTaBnsieMon opraHnsaumen, y4acTBytowen B
npefocTaBfieHMM MyHULUMNANBLHOW YCNYrn, 1 NpU NofyvYeHnn pesynbTata NnpegocTaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHna npu nogadve 3asBneHUs Ha nonyyeHme MyHUuunanbHoW ycnyru
— He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHuu pesyrnbTaTta nNpegocTaBreHNs MyHULMUNANbHOW  YCryrn
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSMKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 Nopsifok perMcTpauum 3anpoca 3asiBUTenst o NpeaocTaBneHn MyHULMNanbHOM
ycryru u ycnyru, npegocTaBnsieMoin opraHu3aumen, y4acTByoLLen B NpeaoCTaBneHnm
MYHUUMMANbHON YCNyr, B TOM YNCIe B 3N1EKTPOHHOM chopme

2.13.1. MNpn nnyHom obpaweHnn B MOLl B geHb nogayn 3asiBeHUs 3asiBUTENHO
BblaaeTcsa pacnucka u3 AVC MOL ¢ peructpaumMoOHHbIM HOMEPOM, MOATBEPXOAKLWMM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayun 3asBneHus.
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2.13.2. Tpwn HanpaeneHun 3asBneHna nocpenctsoMm EpawmHoro, PecnyGnukaHckoro
noptana 3asBuTeNb B [eHb Mofayn 3asBrieHus noryvaet B NIMYHOM KabuHeTe EamHoro,
PecnybnvkaHckoro noptana v no 3nekTpOHHOW nouvTe yBeoOMIeHue, NoaTBepXxaatowee, 4Yto
3asiBNeHne oTnpasfieHo, B KOTOPOM YyKa3sblBalOTCA PErMcTpauMoHHbIN HOMEp M faTa nojauyu
3asiBIIeHus.

2.13.3. Mpwn nnyHom obpawieHmnn B OpraH B AeHb Nofayun 3asiBfieHMs1 YNoSIHOMOYEHHbIM
AOJDKHOCTHLIM Nnuuom OpraHa 3asiBUTEN0 BblJAETCA pacnuvcka U3 aBToOMaTU3UMpPOBaHHOW
WHOPMALMOHHON  CUCTEMBI, MNpefHa3Ha4YeHHOM [ON1I9  OKa3aHWA roCyOapCTBEHHbIX W
MYHUUMNANbHbLIX YCRyr, C perucTpaumMoHHbIM HOMEPOM, JaTOM Nnofdayun 3asiBrieHUs U nepeyHem
npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K NOMELLEHNAM, B KOTOPbIX NPEAOCTaBNASETCA MyHULMNanbHas ycnyra, K
3any oxuaaHusi, Mectam sl 3arnofiHeHUS 3anpocoB O NpeaocTaBneHnn MyHUUUNansHom

ycnyrn, MHOpMaLMOHHbIM CTeHAAM C 0b6pasLammn Ux 3anosIHEHUS U NEPEYHEM OOKYMEHTOB,

HeobXxoauMbIX AN NPpeaoCTaBNeHNs KaXaom MyHULMNANbHON YCIyrn, pasMeLLLEHNIO U

0bopMNEHNIO BU3yaribHON, TEKCTOBOW U MYNbTUMEANNHOM NHGOOpMaLMKN O NopaaKe
npegocTaBeHnst Takon YCryrn, B TOM Yucne K obecnevyeHmnio JOCTYNHOCTU OS5 MHBannaos
yKa3aHHbIX 00bEKTOB B COOTBETCTBUN C heaeparibHbIM 3aKOHOAATENBLCTBOM U
3akoHogaTtenbcTBOM Pecnybnuku TaTapcTaH o coumarnbHON 3awmTe MHBannaos

2.14.1. TlpepocTtaBneHne MyHAUMMNANbHOW YCNyrM OCYLLECTBNSETCA B 30aHUAX WU
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMOXAPHOM CUCTEMON U CUCTEMOWN NOXAPOTYLLEHUS.

MecTta npuema 3assutenen obopyayrTca Heobxognmon mMebenbio ons oPopMIIEHUS
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

Ob6ecneunBaeTcss GecnpendaTCTBEHHbIN OOCTYN MHBaNMOOB K MeCTy npeaocTaBrieHus
MyHUUMNanbHON ycnyru (yaobHbIN BXO4-BbIXO B MOMELLEHUS U NepeMeLLeHne B UX npegenax).

BuasyanbHag, TekctoBas 1 MynbTuMeaumnHas nHpopmauma o nopsiake npenocTaBneHus
MYHMLUMMNANbHON YyCrnyrn pasmellaetca B yAOOHbIX Ans 3asBUTenen mMecrtax, B TOM 4ucne c
Yy4E€TOM OrpaHMyYeHHbIX BO3MOXHOCTEN UHBANMAOB.

2.14.2. B cootBeTCTBMM C 3aKoHoZaTenbCTBOM Poccuinckon denepauunm o coumanbHOM
3awmTe UWHBaNMAOB B Uendx 6ecnpensaTCTBEHHOro AocTyrna K MeCcTy npefocTaBneHus
MyHUUMNanbHON ycnyru obecneynBaeTcs:

1) conpoBoOXAeHWe MHBaNMOOB, UMEKLLNX CTOMKME PacCTpoMUCTBaA (PYHKUUM 3peHus U
CaMOCTOATENBHOIO NepeaBMKeHUs, N OKkasaHne UM NOMOLLM;

2) BO3MOXHOCTb MOCafKM B TPAHCMNOPTHOE CPEACTBO U BbICAAKN U3 HEro, B TOM Yucre C
NCNOSIb30BaHMEM Kpecna-KosisiCKu;

3) Hagnexawiee pasmelleHne obopygoBaHMs WM HOcuTenen  MHdopMauumu,
HeobxoouMMbix Ana obecneyeHuss OecnpensaTCTBEHHOrO [OCTyna WMHBANWOOB K ycrnyram C
Y4ETOM OrpaHUYeHUn NX XKU3HEOEATENTbHOCTY;

4) pybnupoBaHne HeobxoaMMOW ANA  MHBANUOOB  3BYKOBOW M 3pUTENbHON
WHOpMaUuK, a Takke Haanucewn, 3HaKoB M MHOW TEKCTOBOW U rpaduyeckon MHGopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpUdTOM Bpanns;

5) ponyck cypgonepeBoaymka u TunocypaonepeBogymka;

6) ponyck cobaku-npoBOOHMKA NPU  HanMyuuMM AOOKYMEHTa, noaTBepXAalolero ee
cneumnanbHoe obyyeHMe W BblgaBaemoro no dopme M B MOpsigke, KOTOpble YCTaHOBIIEHbI
npukasom MuHuctepcTBa Tpyda u coumnanbHoun 3awmTtbl Poccunckon degepaunm ot 22.06.2015
Ne 386H «O6 yTBepxaeHun (hopmbl OOKYMEHTa, NOATBEPXKAAOLWEro cneuuansHoe obyyeHue
cobakun-nNpoBoOAHMKA, U NOPSiAKa ero Bblaauny.

2.14.3. TpeboBaHus B 4actu obecneyeHnss AOCTYMHOCTU AN MHBanNnOoB OOBLEKTOB, B
KOTOpPbIX  OCyLleCTBNAeTCs npefocTtaBreHne  MyHUUMNanbHOW  YCnyru, W  CPeacTs,
ncrnonb3yemMblx Npu NpegocTaBneHn MyHUUUNanbHOW YCNyru, KOTopble yKasaHbl B MOAMNYyHKTaX
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1 — 4 nyHkTta 2.14.2 PernameHTa, nNpuUMeEHSAOTCA K 0ObekTam M cpeacrtsam, BBEAEHHbIM B
aKkcnnyaraumio unm npoLleawmnmmMm MmogepHusaumo, pekoHeTpykuuto nocne 1 nionga 2016 roga.

2.15. NokasaTenu 4OCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOM YCNYrK, B TOM Yucre
KONMYeCTBO B3aMMOAENCTBUN 3asBUTESNSA C JOMMPKHOCTHBIMY NMuaMu Npu npegocTaBneHum
MYHULMMNANbHOW YCNYru U UX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb NONyYeHns nHdopmMaumm o
Xo4e npefocTaBneHns MyHUUUNanbHOW yCryr, B TOM YUCHe C UCNONb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb JIMB0 HEBO3MOXHOCTb
NoMny4YeHNs MyHULMNanbHOM YCNyrn B MHOrO(PYHKLMOHANbHOM LEeHTpe NpeaocTaBneHns
rocygapCTBEHHbIX U MyHULMNANbHbIX YCIyr (B TOM 4Mcre B NofiHOM o6beme), B Ntobom
TepputTopuanbHOM nogpasaeneHun opraHa UCNOMHUTENbHO pacnopsiAMTENbHOro opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (aKCTeppuTopuanbHbIN NPUHLNM),
nocpeacTBOM 3anpoca O NPeaoCTaBeHNN HECKOSbKUX rOCYAapCTBEHHbIX U (1K)
MYHMLUMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbIX LLEeHTpax NnpeaocTaBneHnsa rocygapCTBEeHHbIX
N MyHMUMNAanbHbIX YCNyr, npegycMoTpeHHoro ctatben 15.1 ®egeparnbHoro 3akoHa Ne210-d3
(komMnnieKCHbIM 3anpoc)

2.15.1. Tllokasatensamm JOCTYMHOCTM MPefoCTaBfeHUs  MyHuMUMNanbHOW  yCnyrm
ABMAKOTCA:

pPacnosIoXXeHHOCTb NOMELLEHUS, B KOTOPOM BeAeTCH NpueM, Bblgada JOKYMEHTOB B 30He
AOCTYNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobxoOUMOro KonuMyecTBa CreuuanucToB, a Takke MOMeLLeHU, B KOTOPbIX
OCYLLEeCTBNSAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawLWen UHPopmaumm o0 crnocobax, nopsgke UM Cpokax
npegocTaBfeHns MyHUUMNANbHOW YCIyrn Ha MHGOPMaLMOHHBIX CTeHAax, omumnanbHOM canTte
MYHULMNANbHOro panoHa, Ha EanHom noptane, PecnybnnkaHckom noprtane;

OKasaHue NMoMoLUN MHBanMaam B nNpeofoneHun dapbepoB, MewlatowmnX NonyyYeHno uMu
yCrnyr HapaBHe C ApYrMMu fiMuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBneHns MyHULMNanbHON YCyrn aBnatTCS:

1) cobnogeHne CpoKoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbtata MyHUUMNANbHOW YCNYyru;

3) oTcyTCcTBME OBOCHOBaHHLIX anob Ha HapyweHus PernameHTta, COBEPLUEHHbIE
paboTHukamun OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUN 3asiBUTENSA C OOSMKHOCTHbIMW nuuamu (6e3 ydyeta
KOHCYIbTauuin):

B3anmogencteme 3asButend c  paboTHukamm  MOL, npu  npepocrtaBneHuu
MYHUUMNANbHOM YCyrn OCyLWecTBAAeTCS O4MH pa3 Npyu NpeacTtaBneHumn 3asBrieHns CoO BCeEMMU
Heob6Xxo4MMbIMN JOKYMEHTaMu;

OOAMH pa3 B Ccrfy4ae HeobXoOUMOCTM MOoMyvYeHna pesynbTata npegocTaBreHuns
MyHuUuMnanbHon ycnyrm B M®L| B hopme ak3emnnsipa 3NeKTPOHHOro JOKYMEHTa Ha ByMaXKHOM
HocuTene.

MpoOomknTenbHOCTb OOQHOrO B3aMMOLEWCTBUA 3asiBUTENSA C AOSHKHOCTHbIMWU nvuamMu
npu NpegocTaBfieHn MyHULMNANbLHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KayeCTBO MNPeaOCTaBIEHUS MYHULMNANbHOW YCRyrn C
NMOMOLLLIO YCTPOWUCTB MOABWXXHOW paguoTeniepoHHOM CBA3W, C ucnornb3oBaHuem EguHoro
noptana, PecnybnunkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. UHpopmaums o xoge npenoctaBneHus MyHUUMNanbHOW YCnyru MoXeT ObiTb
nonyyeHa sasgBuTeneM B NIMYHOM KabuHeTe Ha EgvHOM nopTtane wnu Ha PecnybrnvkaHcKom
noptane, 8 MOLI.

2.15.4. MNpepocTaBneHne MyHUUMNanNbLHON ycnyrn ocyulectenserca B nobom MOL, no
BbIOOpY 3asBUTENA HE3aBUCMMO OT MeCTa €ro >XuTenbCTBa WM MecTa (pakTudeckoro
nNpoXxumBaHus (NpebbiBaHUSA) MO AKCTEPPUTOPUATTBHOMY NPUHLMY.
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3asBuTENL BNpaBe Nony4ynTb MyHUUMNANbHYO YCIyry B COCTaBe KOMMIIEKCHOMO 3anpoca.

2.16. VHble TpeboBaHus, B TOM YnCre yYnTbiBatowme ocobeHHOCTM NpegoCTaBneHus
MYHULMMNANbHOW YCNyru No aKCTeppuTopuanbHOMY NpuHUmUNY (B cnyyae, ecnv MyHuuunanbHas
ycrnyra npefocTaBnisieTcsl N0 9KCTEPPUTOPUANbHOMY NPUHLMMNY) N OCOBEHHOCTU
npegocTaBneHnsa MyHULMNAIbHOW YCIyrn B 35IEKTPOHHOM hopme

2.16.1. lpw npegocTaBneHnn MyHUUUNAaNbLHOW YCIyrn B 3NeKTPOHHON dopMe 3asBUTENb
BrnpaBse:

1) nony4nTb WHOpMauuIo O MNOPSAKe U Cpokax MNpedoCTaBNeHns MyHUUUnanbHOW
ycnyru, pasmeLlleHHyto Ha EguHom noptane n Ha PecnybnvkaHckom nopTane;

2) nojaTb 3asiBNeHWe O npeaocTaBneHn MyHUUUNANbLHOW YCIyru U UHble JOKYMEHTHI,
HeobxoouMMble ONs NPEeaOCTaBfEHUS MyHULMNANbHOW YCyrn, B TOM 4MCNE AOKYMEHTbl U
MHpopMauuio, 9NeKTPoHHble obpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4vactm 1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnornb3oBaHMEM
EauHoro, PecnybnukaHckoro noprana;

3) nonyuYnTb CBeAeHUst O XOoA4e BbIMOMHEHUS 3asiBNeHMrM O npedocTaBreHun
MYHULMNANBHOW YCryru, NO4aHHbIX B 3NIEKTPOHHOM (hopMe;

4) ocywecTBUTb OLEHKY KadecTBa MpefdocTaBfeHns  MyHUUMNanbHOW  YCRyrn
nocpeacteom EgmHoro, PecnybnmkaHckoro noprana;

5) nonyuntb pesynbTarT NpefoCTaBfeHus MyHUUMnanbHOM ycnyrm B opme
9NEKTPOHHOIO LOKYMEHTa;

6) nopatb xanoby Ha peweHue n gencteue (besgenctene) OpraHa, a Takke ero
AOIMPKHOCTHBIX NWL, MyHUUMNanbHbIX chiyxawux nocpencrtsoMm EpuHoro, PecnybnukaHckoro
noptana, noptana degepanbHOM  rOCYAapCTBEHHOM  WMH(POPMALMOHHOM  CUCTEMBI,
obecneunBatoLLen npouecc gocynedbHoro (BHecynebHoro) obxanoBaHus peLleHni n 4eNCTBum
(6e3pencTBnd), COBEpPLUEHHbIX MpU NpPeaoCTaBfiEHUN TOCYOAPCTBEHHBIX M MYHUUMNANbHbIX
yCcrnyr opraHamu, npeaocTaBnsSOWNMN FOCYLapCTBEHHbIE WM MyHUUMNAmNbHbIE YCAYrK, WX
AOSDKHOCTHBIMU NULL@MK, roCy4apCTBEHHBIMU U MYHULMNANBHBIMU CYXaLLUMMU.

2.16.2. ®dopmupoBaHMe 3aABfIEHNA OCYLLECTBNAETCA MNOCPEeLCTBOM  3arofiHEHUSA
3MEeKTPOHHOM hopMbl 3asBrieHns Ha EguHom, PecnybnukaHckom nopTtane 6e3 HeobxoaumocTu
AONOSTHUTENBHOW Nogaun 3asBneHus B Kakon-nnbo nHom opme.

2.16.3. Tlpn opmupoBaHuM 3asaBreHuss Ha EguHom, PecnybrnvkaHckom nopTane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWUA W COXPAHEHUS 3asBNEHUS U WUHbIX [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3arMOSfIHEHUS HECKONbKMMW 3asBUTENSMU OLHOW 3MEKTPOHHON hOpMbl
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralowumMym HanpasfeHne COBMECTHOrO
3asiBMIEHNSA HECKOSTbKUMU 3adBUTENAMM;

3) BO3MOXHOCTb MeyaTu Ha OymMaxHOM HocuTene KOonuu 3NEeKTPOHHOM (POopMbl
3asiBreHns;

4) coxpaHeHWe paHee BBEOEHHbIX B ONEKTPOHHYK (PopMy 3asdBMNEeHUs 3Ha4YeHUn B
no6b0or MOMEHT MO XenaHW NoNb3oBaTenNs, B TOM YACHEe NPU BO3HUKHOBEHUM OLLIMOOK BBOAA U
BO3BpaTe 41151 MOBTOPHOro BBOAA 3HAYEHUN B ANIEKTPOHHYI0 hOpMY 3asiBNEeHUS;

5) 3anonHeHue nomnen aNeKTpoHHOW OOpMbl 3asiBNieHUs OO0 Hadana BBoga CBeLeHWM
3asiBUTENIEM C WCMONb30BaHMEM CcBedeHun, pasmelwleHHblx B ECUWA, u cBegenun,
onybnukoBaHHbIX Ha EgumHom noptane, PecnybnunkaHckoMm nopTtane, B 4acTu, Kacarowencs
CBe[leHUN, OTCYTCTBYIOLINX B €ANHOWN cUCTeMe naeHTudukaumm n ayTeHTuukaumu;

6) BO3MOXHOCTb BEPHYTbCS Ha fntobOM U3 3TAnNoB 3arOfIHEHUSI ANIEKTPOHHOM OOPMbI
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHOpMaLNW;
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7) BO3MOXHOCTb [OCTyna 3asButensa Ha EguHom, PecnyGnvkaHckoM nopTtane K paHee
nodaHHbIM MM 3asBfeHUsM B TevYeHWe He MeHee OJHOro roga, a TakkKe YacTUYHO
CchopMMpPOBaHHbLIM 3aABMNEHUAM - B TeHEeHUe He MeHee 3 MecsILEB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (manee - 3anucb) ocyllecTBnsieTcs
nocpenctesom EanHoro, PecnybnvkaHckoro noptana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTENIO NPeaoCTaBnaAeTcs BO3MOXHOCTb 3anMcu Ha nobble cBobogHble Ans npuema
Aaty u Bpems B npegenax YCTAHOBIIEHHOIO B MHOMoQyHKUMOHANIbHOM LEHTpe rpaduvka
npuema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM [0 HAcTynfeHus 3Ton AaThbl.

[ns OCYLLIECTBNEHMUS npeaBapuUTenbHON 3anucu nocpeacTBom EawnHoro,
PecnybnvkaHckoro nopTana 3asiBUTENO HeoOGXOAMMO YykasaTb 3anpalluvBaemMble CUCTEMOM
AaHHble, B TOM YucCre:

damunuio, NMsi, 0TYECTBO (NPU HaANNYUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYThI (MO XernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBUA CBeOEHUMW, KOTopble coobwun  3assuTesnib  npu
npegBapuTenbHON 3anncu, AOKYMEHTaM, NpeacTaBieHHbIM 3asiBUTENEM NPU NIMYHOM Mpueme,
npenBapuTenbHas 3anMcb aHHYNMpyeTCA.

Mpn ocywecTBrneHun npenBapuTenbHOM  3anucyn  3assBuTento  obecneynBaeTtcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyvae, ecnu 3aaButenb cooOLWLNT agpec
3MIEKTPOHHOM MOYTbl, Ha YKasaHHbIA ajgpec Takke HanpaeBnseTca WH@opmauma o
noaTBepPXAeHUN npeaBapuUTENbHON 3anncuy C ykadaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpn ocywecTBneHMn npeaBapuUTeNibHOM 3anucu 3asBuTenb B 0b6s3aTenbHOM Mopsake
MHOPMUPYETCA O TOM, YTO NpeaBapuUTernbHas 3anucb aHHYNUPYETCS B ClyYae ero HesiBKM Nno
ncredeHnm 15 MMHYT C Ha3Ha4YeHHOro BpeMEHN npmema.

3agasuTtens B Noboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OENCTBUA, KpoMe
NPOXOXAEHUS WNOeHTUUKaUMM 1  ayTeHTUdUKauunm B COOTBETCTBMM C HOPMATUBHbIMU
npasoBbiMKM akTamm Poccurckon ®depgepaumn, ykasaHua Uenu  npuema, a Takke
npegocTaBfieHns CBeAEHWW, HeobxoauMbiX AOns  pacdeta  AfMTEeNbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHupoBaTb A4S Npuema.

3. CocraB, nocnenoBaTenbHOCTb U CPOKU BbINOJNIHEHNUA aAMUHUCTPATUBHLIX Npoueayp,
Tpeb6oBaHUA K NOPAAKY MX BbIMOSTHEHUS, B TOM YUCIie 0COOEHHOCTU BbINOMHEHUs!
aAMWHUCTPATUBHbLIX Npouenyp B 3afIeKTPOHHOW dhopMme, a TakKe 0COGEeHHOCTH
BbINONMTHEHNUA aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX LleHTpax

3.1. OnucaHue nocregoBaTenlbHOCTM OEWCTBUIA NPY NPeAoCTaBNeHNM
MyHULMNAnbHOW yCryru

3.1.1. MNMpepocTaBnenne MyHMUMNANbHOW YCrNyrn BKAOYaeT B ceba cnegylowue
npouenypsl:

1) okasaHve KOHCynbTauun 3asaBUTESTIO;

2) NPUHATUE U PACCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NPpeaCcTaBEeHHbIX 3asBUTENEM,;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3arnpoCcoB B  OpraHbl, Yy4yacTBylwue B
npegocTaBfieHNN MyHULMNANBHOW YCIyriu;

4) nogrotoBka pesynbtata MyHUUUNAanbHOW YCnyru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 peayrbTaTta MyHULMNAnbHON YCIyrn.

3.2. Oka3aHne KoHCynbTauun 3asBuTento
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3.2.1. OcHOBaHMEM Ha4vana BbINOMHEHNA aOMWHUCTPATUBHOM Npoueaypbl ABNSeTCs
obpalleHne 3adBuTENs MO BOMPOCaM, CBA3a@HHbIM C NpefoCTaBfeHneM MyHUUUNanbHON
ycnyru.

HOMKHOCTHBLIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOSIHEHNE
agMUHUCTPATUBHOM Npouenypbl, ABNAETCA:

— npw obpaweHnn 3aasutend B MOLl — paboTtHnk MOL;

— npu obpaweHumn 3aasutensa B OpraH — HayanbHWK OTAena, cneunanuct otaena no
XUNULWHOWM  NONUTUKE W KOMMYyHanbHOMY XO34WCTBY (Oanee — [OOIMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTen BnpaBe o06pPaTUTbLCSA 3a KOHCYyMbTauMen O TMOpsiAKe U cpokax
npegocTaBneHns MyHuumnansHon ycnyr B MOLL nvyHo 1 no TenedoHy 1 afekTpoHHOM MnoyTe.

PaboTtHnk MOL| koHcynbTUpyeT 3asiBuTens, B TOM 4uUcCre Mo cocTaBy, dopme
npeacTaBnsaemMon JOKYMeHTaumMm 1 Apyrmm Bonpocam Ans nonyvyeHns MyHUUMnanbHON YCnyru.

3asBuTENb MOXET MOMy4YnTb MHPOPMaLUIO O NopsaaKe NpeaocTaBNeHNa MyHMLMNANTbHON
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfcl6.tatarstan.ru.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALLMM MYyHKTOM,
BbIMOMHATCS B IeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMIHEHNS aAMUHUCTPATMBHbBIX Npoueayp ABASKTCA: KOHCYNbTauus no
cocTtaBy, opme npeacraBnsaeMon AOKyMeHTauuu u gpyrum Bornpocam, HeobxoanmbiM Afis
NonyyYeHnss MyHUUUNanbLHOM yCryri.

3.2.3. 3aaButenb BnpaBe obpatntbca B OpraH no tenedoHy u 3NeKTPOHHOM noyTte, a
Takke MNOoMy4nMTb KOHCynbTauumio Ha EguHom, PecnybnukaHckom noptane, cante OpraHa o
nopsigke n cpokax NnpeaocTaBrieHUss MyHULMNANbLHOW ycnyri, B TOM Y1crne no cocrtasy, oopme
npeacraBnsaemMon JOKYMeHTaumm 1 Apyrmm Bonpocam Ang nonyvyeHns MyHUUMnanbHON yCnyru.

[OfmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTMpPOBaHWE UHPOPMUPYET 3aaBUTENS B
cooTBeTCcTBUMN C TpeboBaHuamM nyHkTa 1.3.4 PernameHTa.

AOMUHUCTpPaTUBHbIE npoueaypsbl, yCTaHaBnmBaemble HaCTOSALWMM MYHKTOM,
BbINOJSTHAIOTCA B TeYEHUEe Tpex pabounx gHEeN co AHS NocTynneHns obpalleHus.

PesynbTatamu BbIMOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABNATCSA: KOHCYNbTauumn no
coctaBy, opMme npeacraBnseMor AOKYMEHTauum v ApyrMMm Bonpocam, HeobxogumbiM Ans
Nosly4eHnst MyHULMNAIbHOW YCIyru.

3.3. anHFITI/Ie N pacCMOTpeHne KoMmnrekta 4OKyYMeHTOB,
npeacTtaBlieHHbIX 3adBUTEJIEM

3.3.1. lprnem OOKYMEHTOB ANs NpefocTaBfeHna MyHuuunanbHon ycnyrn dyepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeactaBuTenb 3aaBuTens) obpawaetcs B MOLL ¢ 3anpocom o
npegoCTaBfieHMM MyHULMNANbHOW YCryrn UM npeactaBngeT OOKYMEHTbl B COOTBETCTBUM C
nyHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTHuk M®L], Beaywinm npuem 3asBneHun:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NIMYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B NyHKTe 2.5.
PernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npv NpegocTaBneHMn JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5. PernameHTa Ha GymaxHOM
HocuTEne, OCyLWeCTBAAET CKaHMPOBaHWE NpeacTaBeHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3aasneHue n3 AVIC MoL;

nepenaeT 3asBUTENIO HA NPOBEPKY U NOANUCaHME;

nocrne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUC ML,
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sarpyxaet B AVIC M®L| gokymeHTbl, npeacTaBneHHble B SNEeKTPOHHOU dopMe unm
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHbIX AOKYMEHTOB, (DOPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NOANMCaHHOE 3asBEHNE N OpUrMHanbl BYMaXKHbIX JOKYMEHTOB;

BblOaeT 3asBUTESIO pacnucky B NpyuemMe AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HaCTOALUM NYHKTOM,
BbIMOMHATCS B A€Hb ObpalleHns 3aaBuTens.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATMBHBLIX nNpouedyp SBNSAKTCHA: roToBoe K
OTNpaBke 3asiBNeHne 1 nakeT AOKYMEHTOB.

3.3.1.3. PaboTHnk M®LL HanpaBnaeT nakeT OOKYMEHTOB, NPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHOW dopMe (B COCTaBe MNaKeTOB 3NIEKTPOHHLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamy BbINOMHEHUS aAMUMHUCTPATMBHLIX NpoLedyp SBASKOTCA: 3asiBfieHWE W
nakeT OOKYMEHTOB (9NeKTpPOHHoe [eno), HanpasneHHble B OpraH, nocpeacTtBOM CUCTEMbI
3MIEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. NMprvem JOKYMEHTOB AN NpeaocTaBreHnss MyHUUUNAanbHOW YCyrn B 351IEKTPOHHOM
dopme vepes EamHbin, PecnybnukaHckuin noprarnn.

3.3.2.1. 3asgButenb Ans nogayn 3asiBieHUst B 3NIEKTPOHHOM opme BbINOSHAET
cnegywwne aencTsuns:

BbIMONHAET aBTOPU3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3aSBIIEHWS;

3anonHaeT (opMy 3NEKTPOHHOIO 3asiBiEHMs, BKNIOYAOLWY CcBeaeHus, Heobxoammble n
obsi3atenbHble A4ns NpeaoCTaBNEHNS MyHULMNANbHON YCIyru;

npuKkpennseT AOKYMEHTbl B 9NIEKTPOHHON (bopMe UK 3eKTPOHHbIe 0bpasbl AOKYMEHTOB
K hopme 3nekTpoHHOro 3asBneHns (npyM HeobxoammocTn);

nogTeepxgaeT akT O3HaKOMIEHWA W cornacusi € YCnoBuUSMM WU NOPSOKOM
npefoCTaBfeHNUss  MyHUUMNANbHOW  YCNyrm B 9NEKTPOHHoOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYHLLYIO OTMETKY O cornacum B (oopme 3NeKTPOHHOro 3asBrieHuns);

noaTeepxaaeT AOCTOBEPHOCTb COOBLLEHHbIX cBeaeHun (yctaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY B (pOpME 3NIEKTPOHHOrO 3asiBEHNS);

OTNpaBnsieT 3arnofIHEHHOE SNEKTPOHHOE 3asiBfieHME (HaXMMaeT COOTBETCTBYHOLLYIO
KHOMKY B (popMe 3NEeKTPOHHOrO 3asBreHNs);

3NEKTPOHHOE 3asBrNeHne NoannChLIBAaeTCs B COOTBETCTBMM C TpeboBaHuAMM nyHkTa 2.5.3
PernameHTa;

nony4yaet yBegomMmneHune o6 oTnpaBke 3NIEKTPOHHOIO 3asiBfEHUS.

dopmaTHO-Nornyeckasi npoesepka chopmMmMpoOBaHHOIO 3asiBIEHNS OCYLLIECTBIISIETCA Nocne
3anoSTHEHNS 3aaBUTENEM KaXXO0ro U3 Nnosien aN1IeKTPOHHOM popMbl 3asiBrneHus. [Npu BblisiBNeHUU
HEKOPPEKTHO 3amnoOSTHEHHOIO MO ANEKTPOHHOM (POPMbI 3asBIiEeHUs 3asiBUTENb yBEeOOMIISeTCH
O XapakTepe BbISIBIIEHHON OWNOKM 1 Nopsake ee ycTpaHeHUs NOCPeaAcTBOM UHAPOPMALMOHHOTO
COoOb6LLEHNA HENOCPEOCTBEHHO B 3NIEKTPOHHOM (bOopMe 3asiBIIEHUS.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBnMBaeMble HaCTOALMUM MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHns 3asBuTens.

PesynbTatamn BbINOMHEHUST aAMUHUCTPATUBHLIX MNpoueayp SABMSKOTCS: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpecTBOM CUCTEMbI ANIEKTPOHHOMO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHmne komnnekTa goKymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHNA aAMUWHUCTPATMBHOM npoueaypbl ABNSeTcs
NoCTynneHne 3asiBNEeHUst W UHbIX [OOKYMEHTOB, HeobXoauMmbiXx Ans npeaocTaBrieHus
MYHUUMNANbHOW YCAyrn.

[OMKHOCTHBIM nMuom (paboTHMKOM), OTBETCTBEHHbIM 3a BbINONIHEHNE
agMUHUCTPATMBHOW Mpouenypbl SBASETCA HadvanbHWK OoThena, cneuywanuct otgena no
XUNULHOW  MNONMUTUKE W KOMMYHanbHOMY XO35IMCTBY (Oarnee — [OOIMKHOCTHOE nuuo,

OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB):
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3.3.3.2. [O/MKHOCTHOE IMUO, OTBETCTBEHHOE 3a npueM [JOKYMEHTOB, B Clny4ae
obpalleHna 3aasutensd c 3asierneHnem B OpraH:

onpegensieT npegMeT obpalleHus;

yCTaHaBMNMBaET JIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOIHOMOYUM LA, NOAAKLWErO JOKYMEHThI;

NPOBOAMUT NPOBEPKY COOTBETCTBUSA LOKYMEHTOB TpeboBaHWSM, yKazaHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUS NPeLCTaBNEHHbIX [LOKYMEHTOB YCTaHOBMEHHbIM
TpeboBaHuAM (Hagnexawee odOpPMMEHUE KOMUW [OOKYMEHTOB, OTCYTCTBME B [OKYMEHTax
NOOYUCTOK, MPUMUCOK, 3a4EPKHYTLIX CNOB U UHbIX HE OFOBOPEHHbLIX UCMPaBNEeHUN);

3anosiHAeT ANeKTPOHHY (hopMy 3asaBneHns B aBTOMaTU3MPOBaAHHOM MHAOPMaLMOHHON
cucTemMe, npefHasHavYeHHOM AN oka3aHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIYT;

npv NpegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 PernameHTa Ha 6ymaxHOM
HocuTene, OCyLWecTBNAEeT CKaHMpPOBaHWe NpeacTaBieHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHus ckaHnmpyeT NoannucaHHoe 3asiBrieHune;

3arpyxaeTt B aBTOMaTU3NPOBaHHY MHAOPMALMOHHYIO CUCTEMY, NpeAHa3HadYeHHy Ond
oKasaHWsl TOCYAapCTBEHHbIX W MyHUUMNArbHbIX YCNyr [OOKYMEHTbl, MNpeAcTaBfeHHble B
3MIEKTPOHHOM (bopMe UM 3NEKTPOHHbIE 0bpasbl OTCKAaHMPOBAaHHbLIX AOKYMEHTOB, hopmupyeT
3NEeKTPOHHOE Aeno;

BO3BpaLLaeT NnognucaHHoe 3asBneHne u opurmHansl ByMaxkHbIX JOKYMEHTOB 3asBUTENIO;

BblAaeT 3asBUTENO0 PaCcnnCKy B Npyeme JOKYMEHTOB.

B cnyyae Hanunuusi ocHOBaHMM NS OTKas3a B NpyemMe JOKYMEHTOB AOSMKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMNSAET 3asBUTENA O Hanvyuu npensTcTBuUn Ans
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C O6bSCHEHMEM coLepXXaHUS BbISIBSIEHHbIX
OCHOBaHW Ans oTKasa B Npueme LOKYMEHTOB.

3.3.3.3. JormKHOCTHOE NUUOo, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, NoCcrie NOoCTyneHns
AOKYMEHTOB Ha pacCMOTpPEHME:

npuceavBaeT 3asaBfEHNIO HOMEpP B COOTBETCTBMM C HOMEHKNATypon Aen u craTtyc
«lMpoBepKka OOKYMEHTOB», YTO OoTpaxaeTcs B NUYHOM kabuHeTe EguHoro, PecnybnvkaHckoro
nopTana;

n3y4aeT MOCTYNUBLUME JNEKTPOHHbIE Aena, B TOM 4YUCre MNPUIIOXEHHbIE 3asBuTenemM
AOKYMEHTbI B 3fIEKTPOHHOM (hopMe 1 3MneKTPOHHbIe 06pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb ANEKTPOHHbBIX 06pa30B JOKYMEHTOB;

npoBepser cobnogeHne  ycrnoBun  OENCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpencTtsoM obpawieHus Kk EguHomy noptany (B criyvyae, ecnu 3asBuTenemMm npeacTtasreHbl
3MIEeKTPOHHbIE [AOKYMEHTbl, MOAMUCAHHbIE YCUIEHHOMW KBanuUUUPOBAHHOM 3N1EKTPOHHOM
noanncoHo).

Mpn  HanuuMm  OCHOBaHW, NPEeAyCMOTPEHHbIX nyHkTomM 2.7.1  PernameHTa,
noaroTaBnMBaeT MNPOEKT peleHns o6 oTkase B NpuveMe [OOKYMEHTOB, Heobxooumbix AOns
npegocTaBfieHNs MyHUUMNANbHOW YCIYIn.

B cny4yae, ecnn B pesynbtate NpOBEPKU YCUNEHHOW KBannguuupoBaHHOW 3NEKTPOHHON
noanucun BbISIBIEHO HecOobnioaeHne YcnoBun ee OeNCTBUTENbHOCTU, MPOEKT peweHus ob
OoTKa3e OO0JMKEH cogepxaTb MyHKTbl cTtatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopble
NOCAY>XWUIN OCHOBaHMEM ANS ero NPUHATUS.

MpoekT pewenns o6 oTkase B NpuemMe AOKYMEHTOB, HEOOXOaUMbIX AN NpeaoCTaBNeHUs
MYHUUMNANbHOM YCNyru, ¢ ykasaHnemM Npu4YvH oTKasa (B criydyae, ecrnm oCHOBaHWUA st OTKasa B
npueme OOKYMEHTOB, HEOOXOANMbIX AN NPpeaoCTaBNeHNA MyHULUNANbHOW YCNYru, CBA3aHbl C
HapyLleHMEeM YCTaHOBMIEHHbIX TPebOoBaHUM K TakMM OOKYMEHTaM, OCHOBaHuUs ANs OTKasa B
npueMe [OOKYMEHTOB [OJTKHbl codepxaTb WH(opMaumio O HaMMEHOBAHUW [JOKYMEHTOB
(nHpopmaumn, ceeneHWin), KOTOpble He MpeacTaBrieHbl, coepXaT HeOOCTOBEPHble U (MNn)
npoTMBOpeYMBbIE CBeOeHUs, OMOpMNEeHbl C HapyleHWEM YCTaHOBMEHHbIX TpebosBaHun),
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HanpaBfsgeTcs Ha corracoBaHMe B YCTAHOBMIEHHOM MOpPsiAke MNOCPeACTBOM  CUCTEMBI
SNEKTPOHHOIo JOKYMeHTOoobopoTa.

CornacoBaHue npoekTa pelleHus 06 oTkase B npuemMe JOKYMEHTOB, HeOBXoaAMMbIX Ans
npefocTaBneHnss MyHUUMNanbHOW YCMyrn, OCyLLecTBMsSeTca B Mnopsake, npefyCMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

B cny4yae oTcyTCcTBUA OCHOBaHUW ANs OTKasa B NpuemMe JOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKTOM 2.7.1 PernameHTa, OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B
TeyeHne ogHoro paboyvero AHA CO OHA MOCTYMMEHUSA 3asiBNEeHus, HanpasnsdeT 3asBuUTenNto,
yKa3aHHbIM B 3asBrieHUn CrnocoboMm, yBeAOMIEeHME O MOCTYNNEeHUN 3asiBNeHUs, coaepxallee
BXOASALWMA PErmcTpaumoHHbI HOMep 3asiBMeHus, AaTy MonyvyeHus 3asBreHus, nepeyeHb
HanmMeHoBaHW hanros, NpeacTaBreHHbIX K HEMY OOKYMEHTOB, AaTy Noslyd4eHus pesynbtarta
MYHULMNANbHOW YCIyru.

3.3.3.4. NcnonHeHue npouenyp, ykasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanMynunm TEeXHUYECKON BO3MOXHOCTM OCYLIECTBMSeTCA B aBTOMaTM4YECKOM pexume C
MCnosib3oBaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMALNOHHOW CUCTEMBI, NMpeaHas3HayYeHHoW AniS
OKa3aHWSA rocyapCTBEHHbIX U MyHULMNANbHbLIX YCYT.

3.3.3.5. AgmMuHUCTpaTMBHble Mpoueaypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
PernameHTa, BbINOMHAIOTCA B Te4eHWe ogHOro paboyero AHs CO OHS NOCTYNNEHUs 3asiBNeHus
Ha paccMOTpeHue.

PesynbTaTtamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNAOTCA: MPUHATBIA Ha
paccMOTPeHNe KOMMNITEKT JOKYMEHTOB UMW NPOEKT pelleHnss o6 oTkase B NpuemMe JOKYMEHTOB,
HeobxoanMbIX ANs NpeoCTaBNeHns MyHULMNanbHOW YCyri.

3.4. HanpaBneHvne MexxBefoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByoLME B NpegoCTaBneHnm
MYHULMNANbHOM YCRyru

3.4.1. OcHoBaHMeM Ha4yana BbIMNONHEHUS aAMWHUCTPATMBHOW npoueaypbl SABRsSieTcs
nonyyeHne [AOMMKHOCTHbIM  NUUOM  (pabBOTHMKOM), YMONTHOMOYEHHBIM Ha  BbIMOSIHEHUE
aAMUHUCTPATMBHON MpoLeaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA), OTBETCTBEHHOrO 3a
npuem JOKYMEHTOB, MPUHATLIX OT 3asiBUTENS JOKYMEHTOB.

J[10MKHOCTHbBIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMOMHEHNE
agMUHUCTPATMBHOW nNpoLeaypbl, SIBASETCA HayanbHUMK OTAena, cneuwanucTt oTaena no
XUIMULLHON  MONMUTUKE U KOMMYHarbHOMY XO3AMCTBY (Oanee — [OOMKHOCTHOe nuuo,

OTBETCTBEHHOE 3a HarnpasfeHue MeXBeAOMCTBEHHbIX 3anpOCoB).

3.4.2. [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HanpaBfieHMe MeXBEeAOMCTBEHHbIX
3anpocoB, QopMupyeT W HanpaeBnsieT B 9NIEKTPOHHOM opMe MocCpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3IEKTPOHHOrO  B3aMMOLEWCTBUS  (NpU OTCYTCTBUM  TEXHUYECKON
BO3MOXHOCTU — MHbIMM cnocobamn) 3anpocbl O NpeaoCcTaBneHnn OOKYMEHTOB U CBELEHWN,
npegyCMOTPEHHbIX NYHKTOM 2.6.1 PernameHra.

AOMUHUCTPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOJTHAKOTCA B A€Hb NPUHATUA 3asiBNIEHUS HA PpaCCMOTPEHME.

PesynbTatamu BbINONHEHNA agMUHUCTPATUBHbLIX NPOLEeAyp SABNSIOTCA: HanpaBeHHbIE B
opraHbl Bnactu n (unv) nogBeAOMCTBEHHbIE OpraHam BracTu opraHm3auum 3anpochl.

3.4.3. CneumanncTbl MNOCTaBLUMKOB [aHHbIX Ha OCHOBaHMM 3anpoCOB, MNOCTYMUBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3fIEKTPOHHOIMO B3aMMOLEWCTBUSA, NPeaocTaBnsoT
3anpawmBaemMble OOKYMEHTbl (MHpopMauuio) unu HanpaenswT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Unm) nHpopmaLmm, HeobxoanMbIX ANs NPegoCcTaBneHns MyHULUNANbHOW YCyru
(manee — yBegomneHue o6 oTkase).

AOMUHUCTPATMBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOSTHAIOTCA B CrEAYOLNE CPOKN:

no OOKYMeHTaMm (CBegeHusM), HanpaBngembiM crneumanuctamm Pocpeectpa, He Gonee
Tpex paboymx gHewn;
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Nno ocTanbHbiM MOCTaBWMKaM — B TeyeHue nNATU OHEeW CO AHA  MNOCTYnneHus
MEeXBeOMCTBEHHOIo 3anpoca B OpraH WUnv opraHusauuvio, npefocTtaBnsome AOKYMEHT U
MHOPMAaUUIO, ECIN UHbIE CPOKW MOArOTOBKM U HanpaBlieHUs OTBeTa Ha MEeXBeOOMCTBEHHbIV
3anpoc He yCTaHoBMeHbl (bedepanbHbIMM 3aKkoHamMu, MpaBoBbiMM akTamu [lpaBuTenbcTBa
Poccunckon ®depepaumm n NpUHATBIMM B COOTBETCTBUM C  pefeparnbHbiMU - 3aKOHaAMU
HOpMaTUBHbLIMW NMPaBoBbIMK akTaMu Pecnybnvku TatapctaH.

Pesynbtatamu BbINOSHEHUS aOMUHUCTPATMBHBLIX Mpouenyp SBNSAKTCHA: OOKYMEHTbI
(cBepeHus), HeobxoanMble ANA NpeaocTaBeHNs MyHULUNANbLHOW YCnyrn, Nbo yBeaomeHne
o6 oOTkase, HanpaBneHHble [OOIDKHOCTHOMY §uly, OTBETCTBEHHOMY 3a HanpasfeHue
MEeXBeLOMCTBEHHbIX 3aNpoCoB.

3.4.4. [omkHOCTHOEe nuUO, OTBETCTBEHHOE 3a HanpasrieHne MeXBEeOOMCTBEHHbIX
3anpocos:

nonyyaeTt 3anpawivBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHONO 3JIEKTPOHHOIO
B3aMMOOENCTBUA  OOKYMEHTbI (cBepeHus), HeobxoouMmble  OnNs  nNpegocTaBrieHus
MYHUUMNAaNeHOM ycnyru, nNubo ysegomsieHne o6 oTkase Mnpu OTCYTCTBUM AOKYMEHTa u (Mnu)
UHdopmMaLunu;

npu  HanMuMM  OCHOBaHUW, NPeagyCMOTPEHHbIX nNyHkTom 2.7.1. PernameHTa,
noarotaBnMBaeT MNPOEKT pelleHnss o6 oTkase B MNpuveMe [OKYMEHTOB, HeobxoauMbix Anis
npefocTaBfieHnUss MyHULUMNANbHOW YCNYrn.

MpoekT pelweHns 06 oTkase B Npueme JOKYMEHTOB, HEOOXOANMBIX ANS NpeaoCcTaBneHns
MYHUUMNANbHOW YCNyru, ¢ ykasaHnemM Npu4YvH oTKasa (B criydae, ecrnim oCHOBaHUA Onsl OTkasa B
npueme OOKYMEHTOB, HEOOXOANMBIX OS89 NpeAoCTaBNeHNa MyHULUNANbLHOM YCnyrn, CBA3aHbl C
HapyLleHMeM YCTaHOBMIEHHbIX TpeboBaHUW K TakMM [OOKYMEHTaM, OCHOBaHuUs ANs oTkasa B
npueme [OOKYMEHTOB [OSDKHbI cofepXaTb WHGOpMaumio O HauMMEHOBaHMM [OOKYMEHTOB
(MHpopmaumn, cesedeHuin), KOTOpble He MpeacTaBreHbl, cogepXaT HeLOCTOBEPHblE U (MNn)
NpoTMBOpEeYMBbIE CBeOEHUs, O(OPMMEHbl C HapyLleHMeM YCTaHOBMEHHbIX TpebosaHuin),
HanpaBfsieTCa Ha corfacoBaHMe B YCTAHOBMEHHOM MOpsiAke MOCPeacTBOM  CUCTEMBbI
3NEKTPOHHOro 4OKYMeHTOObopoTa.

CornacoBaHue npoekTa pelleHns ob oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX AJ1S
npegocTaBfeHns MyHUUUNAnNbHOW YCNyru, OCYLLEeCTBRSEeTCS B nopsiake, npegyCMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMOSHATCSH B Te4EeHMe OAHOro paboyero aHs.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMASAOTCA: OOKYMEHTbI
(cBepeHus), HeobxoanMble ANga NpeaocTaBieHna MyHMUMnansHon ycnyrm, nnbo ysegomrneHve
o6 oTkase, HanpasneHHble [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a HanpasneHue
MEXBEJOMCTBEHHbIX 3anpocoB, MPOEKT peweHns o6 oTkase B nMpuveme [JOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNEeHNA MyHULMNANbHOW YCyTrn.

3.4.5. VicnonHeHuwe npouenyp, ykasaHHblX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa, npu
HanmMyMm TEeXHNYEeCKON BO3MOXHOCTU OCYLIECTBMSeTCA B aBTOMAaTU4eCKOM pexume C
NCrnonb30BaHMEM aBTOMAaTU3MPOBAHHOW MHM(OPMALMOHHON CUCTEMbI, NpefHasHa4YeHHoW LN
OoKas3aHus rocygapCTBEHHbIX U MyHUUMMNANbHLIX YCNyr, B TOM YUCre C MOMEHTa perncrpaumm
3asiBMeHnNs B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbI CPOK BbIMNONMHEHUS aAMUHUCTPATUBHbLIX Npoueayp, yKasaHHbIX B
nyHkTe 3.4 PernameHTta, coCTaBnseT WeCTb paboynx gHEN.

3.5. MoaroToBka pesynbTata MyHULMNANbHOM YCyrm

3.5.1. OcHoBaHveM Ha4yana BbINOSIHEHUS aOMUHUCTPATMBHOM Mpoueaypbl ABnsieTcs
NnocTynfneHne oT OOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpaBfieHWe MeXBeOOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobXxoauMmblx ANd nNpenocTaBfeHus MyHULMNanbHON
yCryru.
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[OSMKHOCTHBLIM NIMLIOM, OTBETCTBEHHBLIM 3a BbINOSIHEHNE aiMUHUCTPATUBHOWN NpoLeaypbl,
ABNSAETCA HayanbHWK oTaena, cneumanuct otaena no XUnuwHOM NosiMTuke U KOMMyHanbHOMY
X034MCTBY (Oanee — [OOMKHOCTHOE IUUO, OTBETCTBEHHOE 3a [MOAroTOBKY pesyrbTata
npegocTaBneHns MyHULMNAaIbHOW yCryrn).

3.5.2. lomKHOCTHOE n1LO, OTBETCTBEHHOE 3a NOATrOTOBKY pesyrnbTaTta npefoctaBrieHus
MYHULMMNANbHON YCNYru:

paccmaTtpMBaeT  CHOPMUPOBAHHBLIN  KOMMMEKT AOKYMEHTOB, HeobxoauMmbiX Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

npuv BbISIBIEHUN OCHOBaHUW ANS OTKasa B MpeaocTaBfeHUun MyHUUUNanbHOM YCryru,
yKasaHHbIX B MyHKTe 2.8.2 PernameHTa, noaroTaBnuBaeT MPOEKT pelleHna ob oTkase B
npegocTaBfieHUM MyHULMNANbLHOW YCIyru;

B Cry4ae OTCYTCTBMS OCHOBaHWA NS OTKasa B NpefoCTaBfieHUM MyHUUUnanbHOW
ycrnyru, NnpegyCMOTPEHHbIX MyHKTOM 2.8.2 PernameHTta, No ntoram pacCMOTPEHUSA JOKYMEHTOB,
HeobxooMMbIX [ONs NpPeAoCTaBfEHUA MyHUMUMNANbHOW YCnyru, NOAroTaBnvMBaeT MNPOEKT
pesynbTata npeaocTaBneHnsa MyHMUMNansHOW ycnyr B COOTBETCTBUM C NOAMNYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpasnsieT MNOArOTOBIEHHbIN MPOEKT pesynbTata npeaocTaBrieHna MyHUUUNanbHOM
YyCInyrm Ha corfiacoBaHve B YCTaAHOBMEHHOM MOpsAKe NOCPeACTBOM CUCTEMbl 3MEKTPOHHOrO
AOKymeHToobopoTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbINOMNHATCSA B TedeHne 20 pabounx gHen.

PesynbTatamun BbINOMHEHUS agMUHUCTPATUBHbBIX NPOLeayp SBNSETCA: NPOEKT peLlueHuUs
O MPUHATUM Ha ydeT rpaxnaH, HyXOawwmxcsa B NpeaocTaBfeHUn XUmblX MOMELLEeHUn no
AOroBOpaM Hamma XWMbIX MOMELLEHUA >XUMAULWHOro doHAa CouuarbHOroO MCNoSib30BaHuS,
NPOEKT peLlleHnsa o6 oTkase B NpefocTaBNeHMn MyHUUMNAanNbLHOW YCIyrn.

3.5.3. CornacoBaHue 1 nognnucaHue nNpoekTa peLeHnst 06 oTkase B NpMemMe AOKYMEHTOB,
HeobxooMMbIX Ons  NpefoCcTaBfeHuss  MyHUUMNanbHOW  ycnyrk, npoekta pesynbtarta
npegocTaBnNeHns MyHUUUNANbHOW YCnyrn (ganee — nNpoekTbl JOKYMEHTOB) OCYLLECTBASETCH
pyKkoBOAUTENEM CTPYKTYPHOro nogpasfaeneHns, OoTBETCTBEHHOro 3a NOAroTOBKY pesyrbraTta
MyHUUMNanbHONM ycnyru, 3amectutenem Pykosogutensa OpraHa, PykoBogutenem OpraHa.

[MoaroToBrieHHbIE MPOEKTbl OOKYMEHTOB, UMEKLWMe 3aMevyaHus, BO3BpallalTca Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pesynbTata MyHuuunanbHow ycnyru. Mocne
YyCTpPaHEHUs1 3aMe4yaHun NPOeKTbl JOKYMEHTOB MOBTOPHO MepefarTca ANA CorracoBaHus w
noanncaHus.

PykoBogutens OpraHa npu paccMOTPEHMM TMPOEKTOB [OOKYMEHTOB MpoBepseT
cobnogeHne PernameHtTa [OMKHOCTHbIMM nuuamu OpraHa B 4acTM CPOKOB BbINOSIHEHUS
afMUHUCTPATUBHBIX Npoueayp, UX NocneaoBaTeNbHOCTM U NOMHOThLI, Hann4nsa CorfiacoBaHun
YMNOSTHOMOY€EHHbIX AOMKHOCTHBIX NnL, OpraHa B cMcTeMe 3feKTPOHHOIo AOKyMeHToobopoTa.

B cnyyae BbISIBEHMST HApyWeEHUN B 4YacTW CPOKOB BbIMNOMIHEHUS aAMUHUCTPATUBHBLIX
npouenyp, WX nocnegoBaTeNnbHOCTM W NONHOTHl  PykoBoautens OpraHa uwHUUMMpyeT
npuBfeyYeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLUMX HapPYLIEHUHA, B COOTBETCTBMM C MYHKTOM
4.3 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMmble HacToALWMM NYHKTOM,
BbIMOJSTHAIOTCA B TeYeHne ABYyX paboyumx aHeN.

Pesynbtatamu BbINOMHEHUA a4MUHUCTPATUBHBIX MNpoueayp SBAATCA: pelleHne o6
OoTKase B npuemMe OOKYMEHTOB HeobXxoauMbiX ANs NpefocTaBrieHns MyHULMNanbHOW YCIyru,
pelleHne 06 oTkase B NpegoCcTaBlieHUn MyHUUUNANbHOW YCIyrn, peLleHne o NPUHATUM Ha yveT
rpaxkgaH, HyXxgalLwuxcs B NpegoCTaBNeHU XUMbiX NOMELLEHUN NO SOroBopaM Hanma XusbixX
NOMeLLEHNIA XUNULLHOro hoHAa CoLManbHOro UCMNorb30BaHUS.

3.5.4. NcnonHeHne npouenyp, ykasaHHblx B nyHktax 3.5.2, 3.5.3 PernameHta, npwu
HanuU4MMm TEeXHUYECKON BO3MOXHOCTU OCYLLUECTBMNSAETCA B aBTOMaTU4YEeCKOM pexume C
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NCronb30BaHMEM aBTOMAaTU3MPOBAHHOW MHMOPMALMOHHOW CUCTEMbI, NpefHa3HayYeHHOW Ons
oKasaHus rocy4apCTBEHHbIX U MYHULMNANbHbBIX YCAYT.

3.6. Bblgaya (HanpaBneHue) 3asBUTENIO pedynbTaTa MyHUUMNANbHON yCnyru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Npoueaypbl sBRsieTcA
nonyyeHne [OOMKHOCTHBIM §MLOM, OTBETCTBEHHbIM 3a BbINOMHEHWE a4MWHUCTPATUBHOWN
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocraBneHne MyHULUMnansHOW yCnyru.

[OMKHOCTHBLIM NNLIOM, OTBETCTBEHHbLIM 32 BbINONIHEHNE agMUHUCTPATUBHOW Nnpouenypsl,
ABISETCHA HavyanbHUK oTAaena, cneuyanncTt otgena no XWMNULWHOW NoNMTUKE U KOMMYHaribHOMY
XO34MCTBY (Oanee — [JOIDKHOCTHOE nuuUo, OTBETCTBEHHOE 3a Bblgady (HanpasreHue)
AOKYMEHTOB).

3.6.2. JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT peructpauuio U BHECEHWEe CBedeHWW O pesynbTaTe npefoCcTaBreHus
MYHUUMMANbHON ycrnyrm B MNOACUCTEMY BeAEHWs [OOKYMeHTauun aBToMaTU3NpOBaHHOM
WHOPMALMOHHON  CUCTEMBI, NpefHa3Ha4YeHHOM AN OKa3aHWA roCygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BelLaeT 3aaBuTensa (ero npeacraBuTeENs) cnocobom, ykasaHHbIM B 3asiBiEHUMU, O
pesyrnbTate npedocTaBneHns MyHUUMNAarbHOW YCNyrM M O BO3MOXHOCTU  MONy4YeHus
pesynbTata NnpegocTtaBneHna MyHuuunansHon ycnyr B Oprade unv 8 MOLL.

WcnonHeHve npoueayp Npyv HanmyMm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBMSETCH B
aBTOMaTMYECKOM peXxumMe C MCNoSfb30BaHMEM aBTOMAaTU3NMPOBAHHOW WHAOPMALMOHHOM
CUCTEMBI, NpeAHa3HayYeHHOM ANA OKasdaHUs rocyAapCTBEHHbIX U MyHUUMNANbHBIX YCIyr.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMsble HacToALWMM MYHKTOM,
BbINOJSTHAIOTCA B TeyeHWe oJHoro paboyero [OHA CO [AHA NoAnucaHusa  OOKYMEHTa,
noaTBepXaatoLlero npefoctaeneHve (OTka3 B NPedoCTaBfeHUn) MyHUUMNANbHOM YCNyri,
YNONHOMOY€EHHbIM JOMKHOCTHBIM finuom OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATMBHbLIX MNpoueayp SBMASTCA: pasMeLleHune
cBefleHMn O peasynbTaTe MpedoCTaBneHnss MyHUUMMAanbHOW Ycnyrm B  WH(OPMaLNOHHBLIX
cucTemax, WU3BeleHue 3asBuTens (ero npeacrtaBuTensi) O pesynbTate npeaocTaBneHus
MyHUUMNanbHOW ycnyru n cnocobax ero nonyyeHus.

3.6.3. MNopsgok Bbigaun (HanpaeneHus) pesynbTata NpeaocTaBreHns MyHULMNANbHON
yCnyru:

3.6.3.1. MNpun obpawieHnn 3asBUTENSA 3a pe3ynbTaTtoM MyHuumMnanbHown ycnyrn B MOL],
paboTHnk MO®L| BblgaeT 3assutento pesynbTaT MyHuumMnanbHon ycnyrun. Mo TpeboBaHuio
3a8BUTENA BMECTE C JK3EMMMSPOM 3NEKTPOHHOrO OOKyMeHTa Ha OymaxkHOM HocuTene emy
MOXeT ObITb MpefocTaBrneH J9K3EeMMMSApP JMEKTPOHHOro [OKYMeHTa nyTemM ero 3anucu Ha
CbEMHbIN HOCUTENb.

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLMM MYHKTOM,
BbINOSHSAOTCA B NOpsiAKe ov4epeHOCTH, B AeHb NpUObLITUS 3asBUTENS B CPOKW, YCTAHOBIEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamu BbINONHEHNSA agMUHUCTPATUBHbLIX NpoLeayp ABNATCA: dukcaumnsa dakra
Bbldayun pesynbTaTta npegocTtaBneHns MmyHuuunansHon yenyrm 8 AUC MOLL.

3.6.3.2. lMpn obpaweHun 3aaBuTens 3a pes3ynbTaTOM MyHUUMUNANbHOM YCIyrn yepes
EovHbin, PecnybnukaHckui nopTtan 3adBuMTENt0 B JIMYHBIA  KabuHeT aBTOMaTUYecKu
HanpaBnseTcs 9MNeKTPOHHbLIN 06pa3 AoKyMeHTa, SABMSALWerocs pesyrnbTaTtoM npeaocTaBneHus
MYHUUMNANbHOMW  YCryrn, MOAMNUCaHHbLIM  YCUIIEHHOW  KBanuOUUMPOBAHHOW  3rEKTPOHHOM
NOAMUCHIO YNOMHOMOYEHHOro JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaTUBHbIE npoueaypsl, yCTaHaBnmBaeMmble HacTOALMM MYHKTOM,
BbINOJTHAKTCA B AeHb MOANUCaHUS OOKYMEeHTa, NoATBep)Kaatowero npegocrasrneHme (oTkas B
npefocTaBneHnn) MyHUUMNanbHOW YCryru, YNOMHOMOYEHHbIM OOJDKHOCTHbIM nvuom OpraHa
(OpraHom).
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PesynbTaTtamn BbINOMHEHNS agMUHUCTPATMBHBLIX NpoUedyp SBNSATCHA: HanpasneHune
(npepocTtaBneHne) c¢ wucnonb3oBaHMem EauHoro, PecnybrnvkaHcKoro noptana 3asBUTento
AOKYMeHTa, NoATBepXaaloLero npefoctaBneHme MyHuUmMnansHon ycnyrm (B TOM 4Yucrie oTkas
B NPeAoCTaBNeHN MyHULMMANbHOW YCNyru).

3.6.3.3. lNpwn obpalleHumn 3aaBuTEnNsa 3a pe3ynbTaTtoM MyHuumMnanbHow ycnyrn B OpraH,
AOIDKHOCTHOE NWLO, OTBETCTBEHHOE 3a Bbigayy (HanpaBneHue) [OKYMEHTOB, BblAaeT
3aaBuTENtO pesynbTaT MyHuumnanbHou ycnyrn. [lo TpeboBaHuio 3asBUTENss BMeECTe C
9K3EeMMMAPOM 3MEKTPOHHOTO [JOKYMeHTa Ha OymaxHOM Hocutene emy MoxeT ObiTb
npeaocTaBneH 3K3eMMisip 3ANeKTPOHHOro AOKyMEeHTa NyTeM ero 3anucu Ha CbEMHbIN HOCUTENb.

AZMUHUCTPaTMBHbIE  MNpoueaypbl, yCTaHaBnuBaemble  HaCTOSALUMM MYHKTOM,
OCYLLECTBMNATCA B MNOpsiAke o4vYepegHOCTW, B JAeHb MNpubbiTUS 3asBUTENs B CPOKMW,
ycTaHoBneHHble [1paBnnamu BHyTpeHHero Tpygosoro pacnopsgka OpraHa.

Pe3ynbTaTom BbINONMHEHUS aAMWHUCTPATUBHLIX Npoueayp SABNASITCA: dukcaums dakta
BblJaun pesynbTata npegocTaBneHus MyHUUMMNanbHOM YCNyrM B aBTOMaTU3MPOBAHHOW
WH(POPMALMOHHON  CUCTeMe, MpefHa3Ha4YeHHOM Ans  OKa3aHus  OCYAapCTBEHHbIX WU
MYHULMNANbHbIX YCAYT.

3.7. cnpaBneHne TeXHNYECKNX OLLINBOK

3.7.1. B cnyyae oOHapyXeHUss TEXHMUYECKOMW OLMOKN B [OOKYMEHTE, SBMSKOLLEMCS
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3assutenb HanpasnsaeTt B OpraHx:

3asBrneHne ob mcnpaeneHnn TexXHU4Yeckom owmndbku (npunoxeHume Ne 5 k HacTosiemy
PernameHnTy);

AOKYMEHT, BblJaHHbIA 3asBUTENO0 KakK pes3ynbTaT MyHULUMNAnbHOW YCIyru, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, UMeloLMe IopUuandeckylo cuny, CBUAETENbCTBYKOLWME O  Hannyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 uncnpaBneHMN TEXHUYECKOM OWMOKM B CBEOEHUSIX, YKa3aHHbIX B
OOKYMEHTe, SABMSWEMCH pe3ynbTaTtOM MyHMUMMANbHOW ycnyrn, nogaeTca 3asBUTENeM
(ynonHOMOYeHHbIM  npeacTtaBuTenieM) MNOYTOBbIM — OTMpaBneHnem (B TOM  4ucne cC
NCMONb30BaHMEM 3NEKTPOHHOW NoYThl), NMnbo Yepes EamHbin, PecnybnukaHckuin nopTan wnm
MoLI.

3.7.2. JOmKHOCTHOE NNLO, OTBETCTBEHHOE 3a NPMEM OOKYMEHTOB, OCYLLECTBASIET NpUemM
3aaBneHna o6 ncnpaBneHnn TEXHNYECKON OLUNMBKN, perncTpupyeT 3asaBrneHne ¢ NpUoXKeHHbIMN
AOKYyMEeHTaMM W nepefaeT WX [OOIDKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a 00paboTky
AOKYMEHTOB.

AOMUHUCTpPATUBHbIE npoueaypsbl, yCTaHaBnMBaeMble HaCTOALLMM MYyHKTOM,
BbIMNOJSTHAIOTCA B TEYEHMEe O4HOro pabo4yero AHs € AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHMS agMUMHUCTPATMBHbLIX MpPOUEayp SBNSATCA: MPUHATOE WU
3aperncTpMpoBaHHOe 3asBfieHWe, HanpaBfieHHOE Ha PacCMOTPEHWEe AOSMKHOCTHOMY nvuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JOrmMKHOCTHOE NnLO, OTBETCTBEHHOE 3a 06paboTKy OOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl U B LENsAX BHECEHMS WCMpaBfeHWA B [LOKYMEHT, SABMSKOWMWNCS pe3ynbTaToMm
npegocTaBneHns MyHULMNAnNbHOM YCRyrn, OCYLLEeCTBNSEeT npoueaypbl, nNpeagyCMOTPEHHble
nyHkTom 3.5 PernameHTa, u BblgaeT UcnpaeneHHbl JOKYMEHT 3asaBUTENto (YNONMHOMOYEHHOMY
npeacTtaBuTeNio) fMYHO NOA pPOCMUCbL C  U3bATUEM Yy  3aaBuTens (YyNONIHOMOYEHHOro
npeactaBuTens) opurmHana LOKYMEHTa, B KOTOPOM COAEPXKUTCHA TexHudeckas owmbka, unu
HanpaBnsieT B agpec 3asBUTENs NOYTOBbIM OTNpaBneHnem (nocpeacTBoM 3NEKTPOHHOM NOYTbI)
NMMCbMO O BO3MOXHOCTM MOSlydYeHMs AOKYMeHTa npwu npegoctaBneHnn B OpraH opurmHana
AOKYMEHTa, B KOTOPOM COAEPXKUTCA TEXHUYECKas omnbka.
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AOMUHUCTpPAaTUBHbIE npoueaypsl, ycTaHaBnmBaeMmble HacTOALLMM MYHKTOM,
BbINOSHSAOTCA B TeyeHue ABYX pabounx gHen nocne obHapyXeHUs TeXHUYECKOW OWMNBKM nru
nony4yeHns ot nboro 3aMHTEPEeCOBaHHOIO Nuua 3asBneHus o AonyLeHHOW owmnbke.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABMSITCA:  BblAaHHbIV
(HanpaBneHHbIN) 3aABUTENIO0 JOKYMEHT.

4. Nopsapok u popMbl KOHTPOSSA 3a NpeAoCTaBleHUEM MyHULMNANBHOW yCIyru

4.1. Nopsnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMAeHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW L @MU NOMOXEHWI PernameHTa n nHbIX HOpMaTUBHBLIX
NpaBOBbIX aKTOB, YCTaHABNMBaOLWMX TPeboBaHUS K NPeAoCTaBNeHN0 MyHULMNANbHON yCryru,
a TaKkke NPUHATUEM UMW PeLLEeHN

KoHTpOSilb 3a NOMHOTOM W KayeCTBOM NpPeAoCTaBIIEHUS MYHUUUNANbHOW YyCnyrm
BKNtoYaeT B cebs BbiSiBieHME W yCTPaHEHWe HapylleHWA npaB 3asBuTenier, npoBefeHune
NpoBEPOK cobnogeHus npoueayp NpPeaocTaBreHns MyHUMUMNAnNbHOW yCcnyru, nogroTOBKY
pelweHnn Ha gencteus (besgencTane) AOSMKHOCTHBIX UL, OpraHa MecTHOro CaMoynpaBrieHus.

dopmamMn KOHTpoOnst 3a COOMAEHMEM WCMNOSHEHUS aOMWHUCTPATUBHBIX MNpoueayp
ABNAIOTCA:

1) npoBepka U1 cornacoBaHMe MNPOEKTOB AOKYMEHTOB MO  NpenoCTaBEHUIO
MYHULMMNANbHON YCNYTIu;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NPOBEPKN BEAEHUS AENONPOM3BOACTBA;

3) npoBegeHMe B YCTAHOBMEHHOM MOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHns
npoueayp NpeaocTaBreHnst MyHUUMNANbHOW YCIyri.

B uenax Tekywlero KOHTPOMS WCNOMb3YTCA CBEOEHUS, MMerLWMecs B 3NeKTPOHHON
0ase [pgaHHbIX, cnyxebHas KOppecnoHOeHuMsl, YCTHas U NUCbMEHHas WHdopMauus
AOJDKHOCTHbIX 1L, OCYLLECTBASIOWNX BbINOSIHEHWE aAMUHUCTPATUBHbLIX Npoueayp, XypHanbl
yyeTa COOTBETCTBYOLUNX AOKYMEHTOB 1 ApYyrne CBEAEHUS.

[na ocywecTBNeHns KOHTPOMs 3a COBepLIeHMEM OEeUCTBUW Npu npefocTaBieHun
MYHUUMNANBbHOMW  YCNYIM U MPUHATAM  PELUeHU  PYyKOBOOUTEMO OpraHa MEeCTHOro
camoynpasfeHus NpeaCcTaBNATCS CNpaBkn O pesynbTaTtax NpeaocTaBfieHnUss MyHMLMNAIbHOM
ycnyru.

O cnyyasx M npuynHaxX HapyweHWs CPOoKOoB, MNOCHeAoBaTENlbHOCTU U coAepaHus
aAMWUHUCTPATUBHBIX Npoueayp AOMKHOCTHbIE NMLUA HEMEANEHHO NHAPOPMUPYIOT pyKOBOAMUTENS
opraHa, NnpefocTaBnsalLWero MyHUUUNanbHy0 YCIyry, a Takke npegnpuHMMaloT CpoYHbIe Mepbl
No YCTPaHEHUIO HapyLUEeHUN.

TekylWwmnn KOHTPONb 3a cobnogeHnem nocrnenoBaTeNibHOCTU OEeNCTBUNA, onpeneneHHbIX
aAMUHUCTPATUBHBbIMM  MNpouedypaMmy MO MNPeaoCTaBNEHUKD  MYHUUMNANbHOW  YCIyru,
OCYyLLEeCTBMAETCA 3aMecTUTeneM pyKoBOAUTENst oOpraHa MECTHOro camoynpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeaoCTaBMEHMIO MYHULMMANbHOW YCIyru,
Ha4YanbHWUKOM OTAena, OCYLLeCTBAAKLWEro opraHMsaumio paboTbl MO  NpPeaoCTaBEHMUIO
MYHULMNANbHOW YCRyrn.

MepeyveHb AOMKHOCTHLIX NAL, OCYLLECTBNSAIOWMNX TEKYLUNIN KOHTPOSb, yCTaHaBNMBaeTCs
NMOMOXEHNAMMN O CTPYKTYPHbIX MoApasfernieHnsix opraHa MEeCTHOro camoynpaBfieHus u
AOIMKHOCTHLIMW pernaMmeHTamu.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbIX M BHEMNNAHOBLIX MPOBEPOK MOMHOTHI
M KayecTBa NpeaocTaBneHnst MyHULMNanbHOM YCryri, B TOM Yucre nopsiaok n oopMbl
KOHTPOIS 3a MOMHOTON N KA4YeCTBOM NPeAoCTaBMeHNss MyHUUMNANbHOW YCryru

KOHTpOJ'IbeIe npoBepkKn MoOryT OblTb MNaHOBLIMU (OCyLLl,eCTBJ'IFITbCFI Ha OCHOBaHUU
nonyroaoBbiX WK roaoBbiX TMJ1aHOB pa60TbI OopraHa MeCTHOro CaMoyﬂpaBﬂeHMﬂ) n
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BHennaHoBbIMK. Mpu NpoBeaeHNM NPOBEPOK MOTYT paccMaTpMBaTbLCA BCE BOMPOCHI, CBA3AHHbIE
C NpefocTaBneHNeM MyHUUMNAnNbHOW ycnyrin (KOMMMeKCHbIe NMPOBEPKMU), UM MO KOHKPETHOMY
obpalleHno 3aaBuTens.

4.3. OTBETCTBEHHOCTb AOSMKHOCTHbIX NML, OpraHa, NpeoCcTaBnsaoLWwero MyHMUMnanbHyo
ycnyry, 3a peLueHunsa n gencteus (6esgenctamne), npuHMMaemblie (OCyLLeCTBASIEMbIE) MU B
XoAe nNpeaocTaBneHnsa MyHULMNAanbLHOM yCriyrn

Mo pesynbTaTaM MpPOBEAEHHbIX MPOBEPOK B Crlydae BbISBEHWUS HapyLlleHWA npas
3asBUTENEeNn BUHOBHbIE NULA NPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoautenb opraHa MeCTHOrO CamoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HecBOEBpPEMEHHOE pacCMOTPEHNE 3asBNEHUN.

PykoBoautenb (3amMecTuTenb pPyKOBOOUTENS) CTPYKTYPHOro noApasgernieHns opraHa
MECTHOro camMoOynpaBfneHnss HeceT OTBEeTCTBEHHOCTb 3a HeCBOEBpeMeHHoe Wun  (Mnn)
HeHagnexawiee BbINONIHEHWE AaOMUHUCTPATMBHLIX [OEWUCTBUKW, YKasaHHblXx B pasgene 3
PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNAnbHblIE CryXalne 3a peleHus U OeWCTBUS
(6e3penctBue), npyHUMaeMble (OCyLleCcTBNAeMble) B Xo4e NpefocTaBneHns MyHuuunansHOM
YCIyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuaytoLume TpeboBaHUS K nopsaky U dopmamM KOHTPOIs 3a
npeaocTaBneHNEM MyHULMNANbHOW YCNYri, B TOM YACIE CO CTOPOHbI rpaXkaaH, mx
o6beanHEeHU 1 opraHn3auun

KoHTponb 3a npegocTaBneHMEM MyHUAUMNANbHOM YCNYrM CO CTOPOHbI FpapaH, WX
00beaVHEHNI N OpraHu3aunin, OCYLLECTBNSETCA MOCPEACTBOM OTKPLITOCTU OeATENbHOCTU
opraHa MeCTHOro CamoyrnpaBfieHnst Npy NPeAOCTaBNEHUN MYHULMNANBLHOW YCNyrn, NONyYeHns
MOMIHOW, aKTyanbHOW W  OOCTOBEPHOM WHGOpMaLMM O nopsake npeaocTaBrneHus
MYHULMNANbHOW YCyrM M BO3MOXHOCTU gocyaebHoro paccMoTpenns obpawieHuii (kanob) B
npouecce npegocTaBneHnst MyHULMNAansHOM YCyru.

5. AlocyaebHbIN (BHECYAeOHbIN) NOPSAAOK 00XanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUA) opraHa, NpeaoCTaBNAOLWEro MyHMLMNanbHy0 ycnyry,
MHOrohyYHKLMOHANbLHOIO LileHTpa NpeaocTaBleHNA rocyAapCTBEeHHbIX U
MyHUUMNaNbHbIX YCIYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbn 16 ®epgepanbHoro
3akoHa N2210-®d3, a TakKe UX JOIMKHOCTHbIX JIUL, MYHULUMNANbHbIX CRYXalliuX,
paboTHuKOB

5.1. 3aaBuTenn umeloT NpaBo Ha obxanoBaHuve B OOCyAeOHOM nopsiake pelleHun u
aencteuin (6e3nencTeus) opraHa, NpeaoCTaBnAsWEro MyHUUMNanbHY YCNyry, AOMKHOCTHOMO
nvua opraHa, npeaocTaBNSAOLWEro MYyHUUMNANbHYK YCAyry, MYHULMNANbHOrO CryXXallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBMAOWEro MyHUUMNANbHYK YCNyry, MHOrogYyHKLUMOHANbHOro
LUeHTpa, paboTHUKA MHOMOYHKLMOHANBHOIO LIEHTPa, opraHn3aumi, NpeaycMOTPEHHbIX YacTbio
1.1 ctatbu 16 ®PepgepanbHoro 3akoHa Ne 210-d3, a Takke Ux paboTHUKOB.

3asButenb MoXeT 06paTUTLCA € Kanobon, B TOM YMCrie B CreayoLWmx crnyvasx:

1) HapyLleHne cpoka perncTpauumn 3anpoca o NpegocTaBNeHNn MyHULUNANbLHOM yCnyru,
3anpoca, ykasaHHoro B ctaTtbe 15.1 ®denepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka NpefocTaBfeHus MyHuumMnanbHoW ycnyrn. B ykasaHHOM cnydae
pocynebHoe (BHecynebHoe) obkanoBaHve 3asBUTENEM pelueHun n aencteun (besgencrasnsd)
MHOrOYHKLMOHANbHOro LEeHTpa, paboTHUKA MHOrO(YHKLUMOHANbHOMO LEHTpa BO3MOXHO B
cnyyae, ecnu Ha MHOrogyHKUMOHArbHbLIN LEHTP, peweHus u gencteuna (6esgencreue)
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KoToporo ob6XanylTcsi, BO3MOXeHa (yHKUMS N0 NpeaoCTaBeHM0  COOTBETCTBYHOLMX
MYHUUMNANbHbLIX YCyr B NONHOM obbeme B nopsiake, onpegernieHHoMm yactbto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3asBUTENA [LOKYMEHTOB WM MHGOpMauMM NMOO OCYLLECTBIEHMUS
AENCTBUA, NpeacTaBreHne UM ocyLLeCTBEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTUBHbIMU
npaBoBbIMK akTamun Poccuinckon degepaumm, HopMmaTUBHbIMK NpaBOBLIMU akTaMu Pecnybnnkm
TaTtapcTaH, MyHUUMNANbHbIMKA MPABOBbIMW akTaMu AOns NpPefoCTaBfeHUs MyHULMNanbHON
ycnyru;

4) oTka3 B nMpueMe [OOKYMEHTOB, MpedoCTaBfeHNe KOTOpbIX MNpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMW akTamu Poccuickon dPepepaumn, HOPMATUBHLIMU MNPAaBOBbLIMU
aktammn Pecnybnukn TatapctaH, MyHUUMNanbHbIMU NPaBOBbIMU akTamu Ans NpeaoCcTaBreHuns
MYHUUMNANbHOW yCNyru, y 3asButens;

5) oTkaz B nNpeaocCTaBneHUM MyHUUMNANbHOW YCMyrk, €CnNn OCHOBaHUS OTKasa He
npegycMmoTpeHbl deaeparnbHbIMKU 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMU WHbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon Pepepaumn, 3akoHaMM U UHbIMU
HOpPMaTUBHbIMWU NpPaBOBbIMM akTamu Pecnybnukn TaTtapcTaH, MyHUUUNanbHbIMW NPaBOBbIMU
akTamn. B ykasaHHOM cnyyae pocyaebHoe (BHecygebHoe) obxanoBaHue 3asiBUTenem
peweHnn wn pgencteun  (6e3nencTBnsa)  MHOTOMYHKLMOHANbHOIO  LeHTpa, paboTHuKa
MHOrOYHKLMOHANbHOro LeHTpa BO3MOXHO B Criyvae, ecriv Ha MHOrO(YHKLIMOHAMNbHbIA LIEHTP,
peweHns u pgencteus (6e30encTBne) KOTOporo obxkanykTcs, BO3NOXeHa YHKUMA no
NpeaoCcTaBNEHNIO COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNyr B NOfHOM obbeme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHme C 3aaBUTENSA NPU NPeaoCTaBNeHN MyHULMNANbHOW YCnyrn nnatbl, He
npeaycMOTPEHHON  HOPMAaTUBHbIMW  MpaBoOBbiMM  akTamMm  Poccuinckon — depepaunn,
HOpMaTUBHLIMW NpPaBOBbIMK akTamun Pecnybnukn TatapcTaH, MyHUUMNanbHbIMM NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpPeaoCTaBnsWEro MyHUUMNAnNbHYK YCNyry, AOSMKHOCTHOrO nuua
opraHa, npefoCTaBnsWEro MyHUUUNANbHY YCryry, MHOrO(YHKUMOHANbHOrO UeHTpa,
paboTHMKA MHOrO(PYHKUMOHANbHOIO LEeHTpa, OpraHus3auun, npegycMoTpeHHbIX 4vactbto 1.1
ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, nnu nx paboTHNKOB B UCNPaBMEHUN OOMYLLEHHbIX
UMK OnevaTok M OWKNBOK B BblAAHHbLIX B pe3yrnbTaTte npeaocTaBneHns MyHULMNanbHON ycnyru
AOKyMeHTax nmbo HapylleHue YCTaHOBMEHHOrO Cpoka Takux wucnpasneHun. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peLIeHUn W OeUCTBUN
(6e3pencTBnsa) MHOroQYHKUMOHANBLHOIO LiEeHTpa, paboTHMKA MHOroyHKLMOHANbHOro LEeHTpa
BO3MOXHO B ClNyyae, €CnM Ha MHOrO(YHKLMOHAMNbHbIA LUEHTP, peleHns Wu OenCTBuS
(6e3pencTBne) KoToporo obGxanylTcs, BO3noOXeHa (QyHKUMS nNo  npeaocTaBlieHMIO
COOTBETCTBYHOLUNX MyHMUMNANbHbLIX YCNyr B MNOfIHOM obObemMe B nopsigke, onpeneneHHoM
yacTtbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHue cpoka WM nopsigka  Bblgadu  AOKYMEHTOB MO pesynbraram
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHOBNEHWE MpPeAoCTaBEeHNs MYyHULMNANbHOW YCNyrM, €Cnu OCHOBaHUSA
NPUOCTaAHOBMNEHNS He NpeaycMoTpeHbl dedeparnbHbIMM - 3aKOHAMU U MNPUHATBIMU - B
COOTBETCTBUN C HAMW MHbIMM HOPMaTMBHbIMM MpPaBoOBbIMW akTamm Poccunckon depepaumm,
3aKOHaAMMW W WHbIMW  HOPMATUBHbIMW NpaBoOBbIMM  akTamn Pecnybnukn TatapcTah,
MYHUUMNANbHLIMA NPaBoOBbIMM akTamMn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe)
obGxanoBaHue 3asiBUTENEeM pelleHun u gencteuin (6e3gencTBys) MHOrOQYHKLMOHANbHOMO
LUeHTpa, paboTHMKa MHOroyHKUMOHANbHOrO LEHTpa BO3MOXHO B Criyyae, €ecnv Ha
MHOTrOOYHKLMOHANbHbIN LEHTP, peweHns n gencteusa (b6esgencrane) KoToporo obxanyroTces,
BO3r0XeHa PyHKLMNSA NO NPeaoCTaBEHNI0 COOTBETCTBYHOLWMX MYHULUMNAMNbHbIX YCIYr B NOSTHOM
obbeme B nopsake, onpeaeneHHomM Yactbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3aaBUTENSA NPU NPEOCTaBAEHUN MYHULUNANBbHOW YCryrM AOKYMEHTOB
Unu uHoOpMaumm, OTCyTCTBME U (UNIM) HEeOOCTOBEPHOCTb KOTOPbIX He yKasblBanucb Mpu
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rnepBoHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobXxoauMmbiXx ANA npefocTaBneHus
MyHUUMNANbHOW ycnyrn, NMbo B npedocTaBneHn MyHUUUNAnNbHOW YCIyru, 3a UCKITHYEHNEM
cny4yaes, NpeaycMOTPeHHbIX NYHKTOM 4 yactu 1 ctaTtbn 7 ®epepansHoro 3akoHa Ne 210-03. B
yKkaszaHHOM crniyyae pgocynebHoe (BHecyoebHoe) obxanoBaHue 3asiBUTENEM peLeHUn |
AencTeun (6e3gencTemst) MHOroyHKUMOHANbLHOIo LeHTpa, paboTHMKa MHOrOYHKLUMOHANBHOIO
LeHTpa BO3MOXHO B Cfyyae, ecriv Ha MHOrogyHKUNOHAasbHbIA LIEeHTP, peLleHns U OelCTBUS
(6e3pencTBne) KOTOpoOro oGXanytTcs,, BO3foXeHa (yHKUMss MO NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYyHMUMNAmNbHbIX YCNyr B MNOMHOM obObemMe B nopsake, onpeneneHHoM
yacTbio 1.3 ctaTbn 16 ®egeparnbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetcsa B NMCbMEHHOW hopme Ha BymakHOM HocuTene, B 3fIEKTPOHHOM
dopme B opraH, NpPeaoCTaBAWNA MYHULMMANBHYKO YCNYry, MHOMO(YHKUMOHANMbHbIN LEHTP
nMbo B COOTBETCTBYIOLUMA OpraH rocygapCTBEHHOMW BMacTu, SABNSAWOLWMACA ydypeauTenem
MHOrOyHKLMOHANbHOro LeHTpa (ganee - yypeauTternlb MHOrOMYHKUMOHANbHOMO LUeHTpa), a
Takke B OpraHusaumu, npenycMoTpeHHble Yacteto 1.1 ctatem 16 PenepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha peweHus un gencteus (6e3nencTBuMe) pykoBOAUTENS  OpraHa,
npegocTaBnALWEro MyHUUUNANbHY YCnyry, NogaltTcs B BblWeCTOAWMA opraH (Npu ero
Hanu4um) NMbo B criydae ero OTCyTCTBUSA pacCMaTpMBaKOTCS HENOCPELACTBEHHO PYKOBOAMTENEM
opraHa, nNpefoCTaBnsAOWeEro MyHuuMnanbHyo ycnyry. XKanobbl Ha peleHuss 1 OencTBuUS
(6e3pencTtBmne) paboTHUKA MHOTOMYHKLMOHANbBHOIO LEeHTpa MoAdatTcs PyKOBOAUTEM 3TOro
MHOrooyHKUMoHanbHoro ueHtpa. »Kanobbl Ha peweHns u pgencteusa  (6esgencreune)
MHOrOYHKLMOHANbHOro LIeHTpa NofalTCs y4peauTentd MHOro(yHKUMOHANbHOro LeHTpa unm
AOIMPKHOCTHOMY  NULY, YNOAHOMOYEHHOMY HOPMaTUBHbIM MpPaBoOBbIM akToM Pecnybnuvku
TaTtapctaH. Xanobbl Ha peweHna u gencteus (6esgencrteme) paboOTHUMKOB OpraHM3auuin,
npeanycMOTpeHHbIX 4vacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-03, nopgatotcs
PYKOBOANTENSAM 3TUX OpraHmn3aumnn.

YKanoba Ha peweHns wun pgencteus (6e3goencTBue) opraHa, NpeaocTaBnSAoLLIEroO
MYHUUMNANbHY YCNyry, OOMMKHOCTHOrO nuua opraHa, npeaocTaBrisiowero MyHuUmMnanbHyr
yCnyry,  MyHMUMNANbHOIO  Criyalliero, pykoBOoOUTENs  opraHa, npeaoCcTaBnsitowero
MYHMUMNANbHYKO YCnyry, MOXeT OblTb HanpaBfieHa no noyTe, Yepe3 MHOrogyHKLNOHAaMbHbIN
LUEHTP, C WCMNOnb3oBaHWEM WHGPOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «WIHTepHeT»,
odomuManbHOro canTa opraHa, npefocTaBnsalLWero MyHuuunaneHyo yenyry, EguHoro noptana
nnbo PecnybnukaHckoro noprtana, UHOPMaLUNOHHOW cucTeMbl gocynebHoro obxanoBaHus, a
TaKke MOXeT OblTb NPUHATA NPU NTIMYHOM Npueme 3assutens. YKanoba Ha pelueHnsa n 4eNcTBus
(6e3pencTBne) MHOroyHKLMOHANBHOIO LEeHTpa, paboTHMKaA MHOrOyHKLMOHANbHOIO LEeHTpa
MOXeT OblITb  HanpaBrneHa NO  NoYTe, C  WCMNONb30BaHMEM  WH(OPMaLNOHHO-
TeNeKkoOMMyHUKaUnoHHon cetn «WHTepHeT», odumumanbHOro camta MHOMOQYHKLWMOHANIbHOro
ueHTpa, EguHoro noptana nunbo PecnybnukaHckoro nopTtana, WHOPMAaUWOHHOW CUCTEMBI
pocynebHoro obxanoBaHus, a Takke MOXeT ObiTb NPUHATA NPU NUYHOM NpuemMe 3aaBuUTens.
YKanoba Ha pelueHna n genctena (besgenctane) opraHmsaunin, NnpeaycMoTpeHHbIX YacTblo 1.1
ctatbh 16 ®epepanbHoro 3akoHa Ne 210-93, a Takke ux paboTHMKOB MOXeET ObITb HanpaeBneHa
no noyTe, C UCMNONb30BaHNEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «HTepHeT»,
odomumanbHbIX CauToB 3TUX opraHn3aumin, EgmHoro noprtana nnbo PecnybnnkaHckoro noprtana,
a Takke MOXeT ObITb NPUHATA NPY NTIMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba gomxHa cogepxaTb:

1) HaMMeHoBaHWe opraHa, NPeaoCTaBNALWEro MyHUUMNANbHYO YCNYry, AO/MKHOCTHOMO
nvua  opraHa, npefocTaBfsloWeEro  MyHUUunanbHyt  ycnyry, nmbo  MyHuuMnanbHOro
cnyxatliero, MHOFOYHKLUMOHANbLHOIO LEHTpa, €ero pykosogutens u (mnu) paboTHuKa,
opraHusaunn, NpegycMOTPEHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, mnx
pykoBogutenen un (unu) paboTHWUKOB, peweHns wn pencteusa (besgencrene) KOTOPbIX
obxanytTcs;

2) amunuio, umd, OTYeCTBO (nocnegHee - nNpU Hanuuun), CBeAEHUs O MecTe
XUtenocTBa 3asButena - @uamyeckoro nuua nmbo HanmeHoBaHWe, CBEAEHWs O MecTe
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HaXOXOEHMA 3aaBUTENSA - OPUOMYECKOrO Nuua, a Takke Homep (Homepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 3MEeKTPOHHOW MouYTbl (NPU HanNUYMM) U MNOYTOBLIN agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns 06 obxanyembix peweHusx u aencteuax (6esgencteun) opraua,
npeaocTaBnsAoLLEro MYHULMNANbHYO ycnyry, AOJMPKHOCTHOIO niua oprana,
NpefoCTaBNAWEro  MyHUUMNAnbHYO  ycryry, Nnubo  MyHUUMNanbHOro  criyxatlero,
MHOTrOYHKLMOHANbHOro LUeHTpa, paboTHMKa MHOrogYHKUMOHANbHOIO LEeHTpa, opraHu3auuin,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) [oBoAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrMaceH C peleHneM 1 OeNCTBUEM
(bespencTBnem) opraHa, nNpefoCTaBnsOWEro MyHUUMNAnNbHY YCnyry, AOMKHOCTHOrO nuvua
opraHa, NpegoCTaBMAOWEro MyHUMUMNANbHYK Yycnyry, nnMbo MyHUUMNanbHOro cryXawlero,
MHOTrOYHKLMOHANbHOro UeHTpa, paboTHMKa MHOrogyHKUMOHANbHOrO LEeHTpa, opraHusauuiu,
npeaycMoTpeHHbIX Yactbto 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-®3, nx paboTHMKOB.
3aasutenem Moryt ObiTb NpeacTaBneHbl OOKYMEHTbl (NpW Hanuvyuu), noaTBepXaaroLumne
A0BOAbI 3aaBUTENS, NMMBO NX KONUN.

5.4. MNMoctynuBwas xanoba noanexuTt permctpauumn B CPpoK He no3gHee paboyero gHs,
cnegyouwlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKanoba, noctynuBwiasi B opraH, NpeaoCTaBnslOWMA MyHMUMNANbHYKO YCRyry,
MHOTOYHKLMOHANbHbLIN LEHTP, Y4peauTentd MHOroyHKLMOHANbHOroO LeHTpa, B opraHmM3aumu,
npenycMoTpeHHble 4actbto 1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-d3, numbo
BbILUECTOSALLMA OpraH (Npu ero Hanuyuun), NOANEXUT PacCMOTPEHUI0 B TeYeHue NsATHaguaTu
pabounx [HENW CcO [OHA ee perucTpaumm, a B cnydae obxanoBaHWs OTKasa oOpraHa,
NpeaoCcTaBNAOLWEro MyHULMNANbHYO YCAyry, MHOrOYHKLUMOHANBbHOrO LIEeHTpa, opraHu3auuin,
npeanycMOTpPeHHbIX YacTtbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-®3, B npueme
AOKYMEHTOB Yy 3aABMTENs NMbo B MCNpaBneHnmn SONYLLEHHbIX OnevYaTok U owmnbok nnn B cnyvae
oOXanoBaHUs HapyLleHUs YCTAHOBMEHHOr0 CpOKa TaKMX WUCNpPaBfEeHWA - B TedeHue nATu
pabounx gHen co AHS ee perncrTpaummn.

5.6. Mo pesynbTatam paccMOTPeEHUs kanobbl MPUMHMUMAETCA OAHO U3 CrneayrLwmnx
peLeHni;

1) »xanoba yaoBneTBopsieTCs, B TOM 4ucrie B (popMe OTMEHbI MPUHATOrO peLLeHus,
ncnpasneHnsa OONYLEHHbIX onedaTtok 1 ownbok B BblAaHHbIX B pe3ynbTaTe npeaoCcTaBneHus
MYHUUMMNANbHON YCRyrn AOOKYMEHTax, BO3BpaTa 3asABUTENO OEHEeXHbIX CPeacTB, B3MMaHue
KOTOpbIX HE MNpPeayCMOTPEHO HOpMaTMBHLIMM MpaBoBbiMW akTamm Poccuickon Pepepaumu,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamun Pecnybnukn TaTtapcTaH, MyHUUMNanbHbIMA NPaBOBbIMM
akTamu;

2) B yOOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

He nosgHee gHs, cnegylowero 3a AHEM MPUHATUSA PeLUeHusl, YKa3aHHOro B HacTosLWEM
NyHKTEe, 3ad9BUTENIO B NMUCbMEHHOW (pOopMe U MO XenaHuK 3asaBUTENS B SNEKTPOHHOU doopme
HanpaBnsieTCss MOTMBMPOBAHHbLINA OTBET O pe3yribTaTax pacCMOTPEHUS Kanoobl.

5.7. B cnyyae npusHaHus xanobbl nognexawien yaoBneTBOPEHMIO B OTBETE 3asBUTENIO
O pesynbTaTax pacCMOTPeHUs Xanobbl faeTcs nHpopMaumst 0 EeNCTBUAX, OCYLLECTBIISIEMbIX
OpraHoMm, NpefoCTaBnAsOWUM MYHULMNANbHYO YCNYry, MHOrO(YHKLUNOHANbHbIM LEHTPOM nMbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, B
uenax HesamMeanuTenbHOro  YCTPaHEHMSI  BbISIBMIEHHbIX  HapylweHWrW nNpu  OKasaHuu
MYHMUMMNANbHON YyCNyru, a Takke MNPUHOCATCA WM3BMHEHMS 3a OO0CTaBlEeHHble HeyaobcTBa u
yKasblBaeTca WHpopmauua o AanbHenwmx AeUCTBUSX, KOTOpble HeobxoauMmo COBepLUUTb
3aABUTENIO B LIENSAX NONYyYEHUsT MyHULMNANbHOW YCAYT.

5.8. B cnyyae npusHaHus Xanobbl He nognexaiwien yaoBNeTBOPEHMIO B OTBeETe
3aABUTENIO O pe3ynbTaTtax pacCMOTPeHUs Xanobbl 4alTCs apryMeHTUPOBaHHbIE pa3bsACHEHUS
O MpUYMHAX NPUHATOrO peLUeHusi, a Takke MHgopmauusa o nopsagke obxanoBaHMa MPUHATOrO
peLueHmns.
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5.9. B cnyyae ycTaHOBMEHUss B Xo4e WM MO pes3ynbTaTam PacCMOTPEHUs Kanobbl
NPU3HaKOB COCTaBa agMUHUCTPATUBHOIO MpaBOHAPYLUEHUS UMW NPECTYnfieHns LOMKHOCTHOE
nnuo, paboTHMK, HaAAEnNeHHble MOSTHOMOYUSIMMA NO PacCMOTPEHMIO Kanob, HesameanuTenbHO
HanpaensAT UMEtOLNECst MaTepuarbsl B OpraHbl NPOKypaTypbl.
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MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Mo NPUHATUIO Ha YYET rpaxKaaH,
HY>XJaloLWKUXCa B NpefoCTaBIEHUN XUITbIX
nomMeLleHnin No 4OroBopam Hamma Xunbix
NOMeLLEHNI XUNULLHOro dpoHaa
coumanbHOro NCnonb30BaHUS

dopma

(BnaHk opraHa, NpeAoCTaBNAOWEr0 MyHUUMNANbHYHO YCRyry)

PELUEHUE
O NPUHATUM Ha yYeT rpaxaaH, Hy)XXAalLWUXCcA B NpeaoCTaBleHNM XUNbIX NOMELLEeHUN no
AOroBopamM HauMa XusbIiX NOMeLLeHUN XnunuwHoro ¢poHaa coymnanbHOro
MCNoNb30BaHUSA
oT Ne

Ha ocHoBaHuu 3adBneHusi ot Ne N npeacTaBfieHHbIX
AOKYMEHTOB, B coOTBeTCcTBMM C 3akoHoM Pecnybnukm TaTtapctaH «O peanu3aumm npas
rpaxkgaH Ha npeocTaBfieHMe UM XUIbIX MOMeLLEeHUI Mo oroBopamM HamMa Xusibix NoMeLeHumn
XUNMLHOro poHaa coumanbHOro NCNonb30BaHMSA» NMPUHATD HA YY4ET B KQYECTBE HYXOAHLLMXCS
B NpegoCTaBNeHU XUnbiX NOMELLEHUN NO SOroBOpaM HarmMa XUMbIX NOMELLEHUN XUMULLHOMO
doHaa coumanbHOro UCNosib30BaHUS:

N COBMECTHO NPOXMBAIOLLIMX YIIEHOB CEMbMU:
1.
2.
3.
[laTta npuMHATUSA Ha y4eT:
Homep B ouepeau:

Cenenust 00 HIEKTPOHHON TOANUCH

HormkHocTHoe nuuyo (PNO)

(I'IOLI,I'II/ICb YMNOJIHOMO4Y€E€HHOro
OOJPKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfnameHTy
npegocTaBneHns MyHULMNansHOM ycnyru
Nno NPUHATUIO Ha YYeT rpaxkaaH,
HY>XOaloLWMXCA B NPeLOoCTaBEHNN XUIbIX
nomMeLleHnin N0 4OroBopam Hamma >Xunblx
NoMeLLEeHNN XUNULLHOro doHaa
coLuanbHOro ncnosfb3oBaHUS

dopma

(BnaHk opraHa, NpeaoCTaBnsALEro MyHULMNANbHY YCIyry)

Kowmy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KOHTaKTHble AaHHble npencraBuUTend:

YBEOOMIJIEHUE
006 oTKa3se B nNpeaocTaBfieHUU MyHULUNANbHOW YCIyr No NPUHATUIO Ha y4YeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBfieHUN XUNbIX NOMELLEeHUNA Mo JOroBopamM HanmMa XusbiX
NOMeLeHNN XUNULHOro ¢poHaa coumanbLHOro UCnosib3oBaHuUsA
oT Ne

Mo pesynbTaTaM paccMOTpPeHUs 3adBfneHns ot Ne (0ama
U HoMep 3asie/ieHusi) NPUHATO pelleHne o6 oTkase B NpedoCTaBNEHNN MyHULMNANbHOW YCIyrn
no criegyLmmM OCHOBAHUAM (8bI6pamb HEObXO0UMbIE):

1.

2.

PasbsiCHeHMs1 NpUYMH OTKa3a:

[ononHUTeNnbLHO MHopMUpyeEM:

(ykasbigaemcs uHgopmauusi, Heobxooumas 0551 ycmpaHeHUs NMPUYUH omkKa3sa, a makxe
UHasi dononHUmMersnbHas uHgbopmayus rnpu Haau4uu).

Caenenus 00 3JEKTPOHHOM MOAMUCH

HorkHocTHoe nuuyo (PNO)

(nognncb YNnorTHOMOYEHHOTrO
AOJPKHOCTHOrO Nnua opraHa)
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ol7[e)

MpunoxeHue Ne 3

K AODMUHUCTPATUBHOMY perfiaMmeHTy
npeaocTaBieHnss MyHUUMNAanbHOW yCryru
MO NPUHATUIO Ha YYET rpaxaaH,
HYXOaoLLMXCS B NpeAoCTaBNeHUN XurblX
MOMELLIEHMI NO A0roBopam HarmMa XunblX
MOMELLIEHUM XUITULLHOIO dooHAa
coumanbHOro NUCnosib30BaHUSA

[lOKyMEHT, yAOCTOBEPSIIOLLMIA JINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

Anpec pernctpaumm

npeﬂCTaBMTeﬂb no OOBEPEHHOCTU nn
3aKOHHHﬁI1peﬂCTaBMTeﬂbZ

ol4e)

[IOKyMEeHT, yaoCTOBEPSOLLUNN NNYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBn3anTbl  OOKYMeHTa, MOATBEPXKAAOLLEro
NONTHOMOYMS:

Apnpec perncrpauum

KoHTakTHas nHdopmauus:
HOMep Ten.

1

HoMep Ten.

2
an.

no4yTa
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3asaBneHne
O NPUHATUM Ha YYeT rpaxkaaH, Hy)XaatLnxcs B NpegocTaBneHnn
XWUIbIX MOMELLEHUI MO A0OroBopaM HarmMa XUrblX NOMELLEHNI
XnnuiHoro doHaa coumanbHOro UCnosb30BaHNS

MpoLy NpUHATL MEHS C CEMbEN Ha y4deT rpaxnaH, HyxJawlwuxcsa B NpeaocTaBrieHumn
XUMbIX MOMELLEHUIN MO AOroBOpaM Harma XUnblX NOMELLEHNIN XUIULLHOMo ooHaa coumnanbHOro
ncnonb3oBaHus (ganee - yyer).

HacTtoawum 3aaBneHnemMm noaTeepXkaar, YTO 9 U YNeHbl MOen ceMbu (Mpu Hanuymm)
aBnsemcs rpaxgaHamm Poccunckon depepaumm, ssBAsEMcsl Mo yCTaHOBNEHHbIM XKUNULLHBIM
kogekcom Poccunckon depepaumm OCHOBAHUSM HYXOAOWUMUCA B XUMbIX NOMELLEHUSX MO
AOroBopamMm Harma XUIblX MOMELLEHUN XUMULLHOMO (boHOa coumanbHOro MCMonb30BaHus, a
Takxe:

MOW [0X04 U LOXO4 NOCTOSAHHO NPOXMBAKLLMX CO MHOM YSIEHOB MOEN CEMbU U CTOMMOCTb
Hawero wuMmyLlecTBa, nognexawero HanoroobnoXeHuo, He MpeBbIWAaT MaKCUManbHOro
pasmMepa, yCTaHaBMMBaeMOro B COOTBETCTBMM CO cTtaTben 5 3akoHa Pecnybnuku TatapcTaH ot
16 mapTta 2015 roga Ne 13-3PT «O peanusauuu npas rpaxkgaH Ha NpegocTaBieHne UM Xnnbix
noMeLlleHnn No [JorosBopaMm HamMa XUiblX MNOMELLEHUA XUMULWHOro dooHAa couuanbHOro
NCNONb30BaHUSAY;

1 WU YneHbl MOEN CEMbW HE MNPU3HaHbl U HE WMMEKT OCHOBaHWA ObiTb MPU3HAHHBLIMU
opraHamMn MeCTHOro camMoynpaBfieHUss ManoMMyLuMn B Nopsiake, YCTaHOBIEHHOM 3aKoHOM
Pecnybnukn TaTtapctaH ot 13 utona 2007 roga Ne 31-3PT «O peanusauuu npasa rpaxkgaH Ha
npefocTaBfieHne UM XUMbIX NOMELLEHUA FOCYyAapCTBEHHOrO XunuwHoro ¢oHaa Pecnybnvku
TartapctaH u MyHULMNAnNbHOMo XUIULWHOro ooHAa No 4OroBopamM counanbHOro Hammay.

MHe Kn3BECTHO, YTO B Cflydae BbISIBIIEHUS HEQOCTOBEPHOCTUM MpPeAoCTaBfiEHHbIX MHOM
CBEAEHUN NOCIe NPUHATUA MEHS U YNIEHOB MOEN CEMbM Ha YYET A U YreHbl MOEN cembn OyayT
CHSATBI C yyeTa.

A n coBepLUEHHONETHNE YNEHblI MOE CEMbU JAeM CBOE COrflacMe Ha npoBEPKY OpraHoMm
MECTHOro camoynpasneHus NpeacTaBfeHHbIX CBEAEHMI O OX04aX U UMYLLLECTBE B HaroroBbiX,
TaMOXEHHbIX N UHbIX OpraHax.

CocTaB Moen cembu YyenoBek:

1. Cynpyr(a)

(pekBun3unTbl cBMaeTenscTBa o 6pake, ®.1N.0., uncno, mecsu, rog poxaeHus,
nacnopT, cepusi, HoMep, kem 1 koraa BelgaH, CHUJIC, agpec pernctpaumm no mecty
XUTenbCcTBa)

2.

(poacTtBeHHble oTHoweHus, ®.U.0., yncno, mecay, rog poxaeHus, nacnopT
(cBMOEeTenbCTBO O POXAEHWUN), cepusi, HOMep, KeM 1 koraa BblaaH, CHAJIC, agpec
permcTpauum no MecTy XuTenbcTea)

3.

(poacTtBeHHble oTHoWweHusA, ®.U.0., yncno, mecsu, rog poXxaeHus, nacnopt
(cBMOETEenbCTBO O POXAEHWUN), cepusi, HOMep, KeM 1 koraa BblaaH, CHAJIC, agpec
permcTpauum no MecTy XuTenbcTaa)

A 1 uneHbl Moel ceMbW JOCTOBEPHOCTb M MOSHOTY HACTOSLLMX CBEAEHU NOATBEPKAAEM.
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B cnyyae, NnOCTaHOBKM MEHS U YNEHOB MOEW CeMbU Ha ydeT 00s3yloCb NpefoCTaBnsaTb
AOKYMEHTbI, NoATBepXaawlime npousowegine U3MEHEHUS B CBEOEHMUSIX, YKa3aHHbIX B
HacTosLWEM 3asiBfieHUn, B CPOK He nodaHee 30 gHEN CO AHA BO3HUKHOBEHUS TaKNX USMEHEHUM.

PGSyJ'IbTaT npenocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

D B NN4YHbIN kKabuHeT MNopTana rocygapCTBEHHbIX U MyHULMNAanNbHbIX ycnyr Pecny6nmku
TaTtapcTaH;

D B NTMYHbIV KabuHeT EQMHOro nopTana rocyaapCTBEHHbIX U MyHULMNANbHbIX YCNYT;

D B MHOrOOyHKLUMOHANbHOM  LEHTPEe NpefoCTaBfeHNsl rOCYyAapCTBEHHbIX U
MyHUUMnaneHbix yenyr Pecnybnvkm TaTapcTan;

D B Op2aHe.

MNoanuck 3aaBuTens:

(©.1.0.)
(mnoanuce)
« » 20 roga
Moanucn coBepLUEHHONETHUX YNIEHOB CEMbMU:
(©.1.0.)
(noanuce)
« » 20 roga
(©.1.0.)
(nognwuce)
« » 20 roga

K 3aaBneHuo npunaratoTca:

1.

(Hal/IMeHOBaHVIe n HOMep OOKyMeHTa, KeEM U Korga Bblﬂ,aH)
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(HaVIMeHOBaHI/Ie N HOMEpP OOKYMeHTa, KeM U Koraa BbI,El,aH)

[ata NPUHATUA 3adBIIEHNA N JOKYMEHTOB « » 20
roga.

Bcero NMPUHATO OOKYMEHTOB Ha
JINCTax.

(konNn4ecTBO OKYMEHTOB)
(nponuceto)

(BOMmKHOCTBL) (nognuceb)
(dbamunua n nHuumansl)

PerncrpaunoHHbIn HOMep 3asaBneHns

(MHbopmaLumsa 3anonHsaeTcs YNONHOMOYEHHbBIM LOPKHOCTHBLIM TMLOM OpraHa MecTHOro
camoyrnpaBreHus, NPUHSIBLLUMM 3asiBNieHNE U LOKYMEHTbI)
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MpunoxeHue Ne 4

K AODMUHUCTPaTUBHOMY perfiaMeHTy
npeaocTaBeHnss MyHUUMNanbHOW yCryru
MO NPUHATUIO Ha YYeT rpaxkaaH,
HY>KOAOLWMXCS B NPeA0CTaBNEHUN XXMMbIX
MOMELLIEHMI NO AOroBOpaM HarmMa XXunblx
MOMELLIEHUM XUITULLHOIO ooHAa
coLManbHOro UCnornb3oBaHUs

dopma

(BnaHk opraHa, NpeaoCTaBsAoLLEro MyHULMNANbHY YCyry)

Komy:

KOHTaKTHblE Aa@HHbIE:

Mpeacrasutens:

KoHTaKTHble AaHHble npeacraBuTena.

YBEAOMIJTIEHUE
06 oTKa3se B nNpuemMe JOKYMEHTOB, HEO6X0AUMBIX ANA NpeAoCcTaBNeHUA MyHMLUNaNbHON
ycnyru
oT Ne
Mo pesynbTaTaM paccMOTpPeHUs 3adBfneHns ot Ne (0ama

U HOMep 3asi8rieHusi) MPUHATO pelueHne 006 oTkase B NMpueme JOKYMEHTOB, HEOOXOAMMbBIX AN
npegocTaBneHns  MyHUUMNanbHOM  yCcryrn, no  CrnegylwuM  OCHOBaHUSIM  (8bi6pamb
Heobxodumnble):

1.

2.

PasbsiCHeHMs1 Npu4mH oTKasa:

[ononHUTenNbLHO MHopMUpyeM:

(ykasbigaemcs uHgopmauusi, Heobxooumas 0551 ycmpaHeHUs NMPUYUH omkasa, a makxe
UHasi dornonHumersibHas UHghopMayus npu Hamnu4uu).

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(nognncb YNorTHOMOYEHHOrO
AOJPKHOCTHOrO Nnua opraHa)
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[MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHUUMNansHOW yCryru
MO NPUHATUIO HA YYET rpaxadaH,
HY>XOaoLLMXCS B NpefocTaBneHnm
XWUNbIX NOMELLIEHWI MO AoroBopam Hamma
XNUNbIX NOMELLEHUI XUTULLHOIO dhoHaa
coumarnbHOro Ncnosib3oBaHus

PykoBogurersnto
McnonHutensHoOro komurteTa

OT:

3asBneHue
006 ncnpaBneHnn TeXHNYECKOWN OLLINOKU

Coobuwato 06 owunbke, [ONYWEHHON MpPW  OKasaHUM  MyHMUMMNANbLHOW  yCcnyru

(HanmeHoBaHue ycnyrn)
3anucaHo:

I'Ipanu'leble cBedeHunA:

Mpoly wncnpaBuTb OOMYLUEHHYI TEXHUYECKYD OWMOKY M BHECTU COOTBETCTBYHLLME
N3MEHEHMS B JOKYMEHT, SIBNSOLLMIACS pe3ynbTaTOM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme JOKYMEHThI:

1.

2.

3.

B cnyyae npuHsaTusi pelueHnsi o6 oTKNOHeHWUM 3asiBreHnst 06 McnpaBneHun TeXHUYECKON
OLLMGKM NPOLLY HanpaBUTb Takoe peLLeHUe:

nocpeacTBOM OTNpPaBIEHUS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BuWAE 3aBEPEHHOW KonuuM Ha OymakHOM HocuTene MNOYTOBbIM OTMNpaBieHMEM Mo

apgpecy:

HacTtoswum noareBepxaaro: CBEAEHUS, BKITHOYEHHbIE B 3asBIIEHME, OTHOCALLMECS K MOEWN
FMIMYHOCTU W NPEACTaBNAEeMOMY MHOK ULy, a Takke BHECEHHble MHOK HWXKe, OOCTOBEPHbI.
[oKyMeHTbl (KOMUWM [OKYMEHTOB), MPUMOXEHHbIE K 3asBIEHWMO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKkoHogaTenscTBoM Poccuickon ®efepaunn, Ha MOMEHT nNpeacTaBrneHus
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAepXaT AOCTOBEPHbIE CBEAEHMS.

(
(nara) (nognuceb) (¢.1n.0.)



