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KAPAP

Ne 1 7 2024 enHbiH 19 Hye siHBape

CanbiMHap  hem - XbleMHap  TypbiHga
MyHULMNaNL XOKYKbI aKTnapHbi Kynnauy Bvseiaf i
Macbenanape 6yeHya canbim Tynayyenepra L
ham canbim areHTnapbiHa  si3Maya i
aHnatManap 6upy 6yeHua MYHUUMNans

Xe3MaT KypcaTy 6yeHya aAMUHUCTpaTUB
PernaMeHTHbI pacnay TypbiHga i

P TRk PR B RS

34.2 craTtbsickiHa Apawnsl.  "Poccus denepaumnscengo Xvpne  ysupaps
OCLUTLIPYHBIH romMymu NpUHUMNNapel TypeiHaa" 2003 €NHbIH 6 okTAGpeHasre 131-03
HOMepnbl ®epepans 3aKOHHbIH 14 magpece, Akcy6ail  MyHuLmnans paiioHbl Wcke
WN6pait aBbin XMpnere Galukapma KOMUTETHI,

: Kapap utes: WA

1. CanbiMHap ham KbIEMHap TypblHaa MyHUUMnans XOKYKbI aKTnapHbI KynnaHy
Macbanenspe 6yeHya canbim Tynayyenspre ham canbim areHTnapoiHa $3Maya
annatManap 6upy 6yeHua MyHUUMNanL xeamer KYpceTy OyeHua kywbimTanm
aAMUHUCTPaTUB pernameHT pacnaHchbiH,

nopTaneiHga 6acTbipbin Hblrapeipra (http:pravo.tatarstan.
PaNOHbIHbIH pacMu CanTblHga YPHaLWTbIpbIpra (http://aksu

Wcke NBpait aBbin Xupnere
bawkapma komuTeTs) XnTokyece




YTBEPXJEH
nocrtaHoBneHnem McnonHutenbHoro
komuteTa CtaponbpaiknuHcKoro

CENbCKOro noceneHuns
oT 19.01.2024 Ne1

ALMAHNCTPATUBHbIN PETNAaMEHT NO NPeOoCTaBNEHUI0 MYHULMNAMNLHO YCRyri no gade
MUMCbMEHHBIX Pa3bsACHEHUIA HaoronnaTenbLUMkaM U HanoroBbIM areHTam no Bornpocam
NPUMEHEHMA MyHULMNAnbHLIX NPaBOBbIX aKTOB O Harorax 1 céopax

l. O6wume nonoxeHus

1.1, Hactoswuin agMWHACTPaTVBHLIA  pPEerfaMeHT Mo  npenocTaBreHuo
MYHULMNanbHOW YCyr No Aaye NUCbMEHHbIX pa3bsCHEHUI HanoronnaTenblykaM u
HanoroBbIM areHtam Mo BOMpocaM MPUMEHEHUS MYHULMNAaNbHbIX HOPMAaTUBHbIX
NPaBoOBbIX akToB O Hanorax u cbopax (ganee - AAMUHWUCTPATUBHLIA pernameHT) -
onpefenser CTaHA4apT, COCTaB, CPOKM U  nocnenoBaTenbHOCTbL  AelCTBUI
(agMUHUCTpaTUBHBIX nNpoueayp) McnonHuTenbHoro komuTteTa CrapoubpaliknHckoro
Cenbckoro noceneHuns (fanee - agMUHUCTPALMA CeNbCKOrO MOCeneHus) npw
WCNONHEHUW MYHULMUNANbLHOW YCNyrk no paccMOTPEHWUD U MOArOTOBKE MUCbMEHHbIX
pasbsCHEHU Ha obpalleHnsi, NOCTYNUBLUME B agMUHUCTPALMIO CENbCKOro MOCeneHns
no Bonpocam NprMeHeHns MyHUUMnanbHbIX NPaBOBbIX aKTOB O Hanorax 1 céopax.

1.2. TlepeyeHb HOPMATUBHbLIX NPABOBbLIX AKTOB, HEMOCPEACTBEHHO PErYIIPYIOLLMX
npenocTaBnieHne MyHUUMNanbHOW YCnyru, C yKasaHWeM PeKBU3UTOB HOPMAaTMBHbIX
NPaBOBbIX AKTOB U UCTOYHUKOB MX OhULIManbHOro onyGrMKoBaHms:

- KoHctutyuma Poccuiickoit Penepaumnn ("Poccuiickas raseta”, 25.12.1993, N

237);

- Hanorosblit_koaekc  Poccuiickolt demepaunm (yacTb nepsasi) ("CoBpanue
3akoHopaTenbcTea Poccuiickoii ®efepaunn”, 03.08.1998, N 31, ct. 3824);

- ®epepanbHblii_3akoH oT _06.10.2003 N 131-93 "O6 o6Lmx npvHUMnax
opraHusaLny _MecTHOro camoynpasrneHns B Poccuiickoit depepaumn” ("CobpaHune
3aKoHodaTenLCcTa Poccuiickoii CDep.epaLuAM" 06. 10 2003, N40 crtatbsa 3822);

- ®efepanbHbiii _3akoH oT 27.07.2010 N’ 210-®3 "O6 opranusauum
NPEAOCTABNEHMA TOCYAAPCTBEHHbIX U MYHULMNANbHbIX yenyr" ("Poccuiickas raseta’,
30.07.2010, N 168).

1.3. OnucaHue 3assuTenei.

3aasuTenamMu npu npeAOCTaBﬂeHMM MyHmumnaanom ycnyrm ABMAKTCA rpaxkaaHe
Poccuiickont ®epepaunu, lopuanyeckie nuua, UHAUBMAYanbHbLIE MNpeanpuHUMaTeniu,
WHOCTPaHHbIe rpaxaaHe u nuua 6es rpaxaaHcTsa, 3a MCKNoYeHeM rocyAapCTBEeHHbIX
OpraHoB 1 UX TePPUTOpUAsbHbLIX OPraHoB, OPraHoB rOCYAAPCTBEHHbIX BHEOIOMKETHBIX
(OHAOB W UX TEpPUTOPUaribHbIX OPraHoB, OPraHOB MECTHOro CamoynpaBneHus), a
Taloke 3a MCKMIOYEHWEeM Crny4vaes, YCTaHOBMEHHbIX MeXAyHapoaHLIMU [OroBopamy
Poccuiickori ®enepaummn unu 3akoHogaTensCTBOM Poccuiickol ®epepaunn (oanee -
3aABUTEND).

OT umeHun 3asBuTenei, an—npep,OCT'a‘BneHVlM\ MYHULMNANbHOW yCnyru, B TOM
4ncne npu nogaye (HanpaeneHwu) 3asBrieHus, MoryT BbICTYNnate nvua, umMetoLjme
NpaBo B COOTBETCTBUM C 3akoHodaTenbCTBOM Poccuitickon ®epepaumu nubo B cuny



HageneHuss WX 3asBUTENsIMA B MOpAOKe, YCTaHOBJIEHHOM 3aKOHOLATENbCTBOM
Poccuiickoii  Peaepauun, MOSHOMOYUSIMU BbICTYNaTb OT WMEHW 3asBuUTeneid npu
NpeLoCTaBNEHNA MyHNLMNAMLHON YCIYrY (fanee - ynoNHOMOYEHHbIN NPeacTaBuTeNb).

1.4. TlopsiaoK MHOPMUPOBAHUA O Mpasunax NpefocTaBneHns MyHUUMNansHown
yCnyru.

NHdopmypoBaHme o0 - npasunax I'Ipe,L'I,OCTaBneHVIF! MYHULMNANbHOW  yCryru
OCYLLECTBISIETCA C WCMONMb3OBaHWEM CPeACTB Tened)oHHOW U MOYTOBOW CBA3M,
3NEKTPOHHOW MOoMThl, Ha oduuManbHOM caiTe, WHMOPMAaLMOHHOM  CTeHAae
agMUHUCTPaLMK CENbCKOro NoceneHus.

3asBneHns O NPEeAoCTaBNEeHUW  MyHULMNanbHOW  YCnyr HanpasBnalTCs
HEenocpeaAcTBEHHO Yepes a,ELMMHMCTpaLWIK) CenbCcKoro nocenexus, nubo nocpencTtsom
3M1EKTPOHHOW NOYThI.

AOMWHUCTPALMS CeNnbCKoro MnoceneHns pacnonioxeHa no agpecy: Pecnybnvika
TartapctaH, AkcybaeBckuii paiioH, ¢. Ctapoe UbpaiikuHo, yn. KoonepartusHas, 4. 2.

Pexvm npuvema 3auHTEpecoBaHHbIX NUL MO Bonpocam npenocTaBfeHus
MyHULMMNANbHOW YyCnyri cneuyuanucTamy agMMHUCTpauun CesibCkoro nocenexus: ¢
noHeaenbHvka no vetsepr ¢ 08.00 go 16.00 yacos, nepepsbis ¢ 12.00 Ao 13.00 vacos.

B  pabouuit ,IJ,eHbr ' HerIOCpe,D,CTBeH;I-‘.I:O‘ ﬁpép,mécféyrou.mﬁ Hepaboyemy
MPasgHUYHOMY [HIO, MyHWUMnanbHas ycnyra npeaocTaBraercs ¢ 08.00 mo 15.00
yacos, nepepbis ¢ 12.00 go 13.00 yacos.

TenedoHbl: 8(843)444-63-33

Agpeca oduumanbHbIX CaVITOB co,qep»(au.mx Mchopmaumw O npegocTasrieHnn
MyHUUMNansHon ycnyru: Aksubaevo.tatarstan.ru

1.5." Topspok  nosyYeHus MHopMaumMu Mo BOMpocaMm  MpeAoCTaBeHust
MYHULMNANbLHOW yCryri. '

WHdopmaumna o npouenype I'Ipe,D,OCTaBﬂeHVIFI MYHULMNAIbHOW ycnyru MoxeT
ObITb NonyyeHa:

- HenocpencTBeHHO Npu NN4YHOM oGpameHmm;

ARsIe. TSy ol

- C Ucnonb3oBaHWeM CpeAcTB MOYTOBOW, TenegoHHON CBSA3N U BMEKTPOHHOIA
NoYThI;

- MOCPEACTBOM  pasMeLieHus WHGopMauuu Ha — oduumMarnbHoMm  caiiTte
aaMUHUCTpaLuy;

1A

- C UIH(POPMALIMOHHOTO CTEHA aAMUHNCTPALMM CENTbCKOrO NOCeneHus.

Cpok oTBeTa Ha nUcbMeHHoe obpalleHne, B TOM 4ucre B popme 3MEKTPOHHOrO
[OKyMeHTa, He [OMPKEH npeBblaTe TpuauaTh KaneHaapHblX [HEW € MOMEHTa
perncTpayumn NMCbMeHHoro obpatleHus. ot

Mpu MHPOPMUPOBAHUA MO NUCbMEHHbIM ObpalleHusiM, B TOM 4ucre B hopme
9NEKTPOHHOrO JOKYMEHTA, 3aMHTEPECOBAHHOMY JINLLY [aeTCsl YETKUA U MOHATHbIN OTBET
Ha NOCTaBEHHble BOMPOChI, YKasbiBalOTCS (haMunusi, UMsi, OTYECTBO (NocnegHee - npu
Hanu4um) U Homep TenedpoHa cneumanucTa, NOArOTOBMBLUErO OTBET. [MMCbMEHHbIN
oTBET Ha obpalleHne HanpasnseTcs No NoYTe Ha aapec 3anHTepecoBaHHOro nuua unu
B aApec 3NEKTPOHHOM NOYThI, yKa3aHHbIN B 0DpaLLeHuH.

Argviid s e



Mpu otBeTax Ha TenedoHHbIE 3BOHKM [AOKHOCTHbIE LA noapo6Ho
NHEOPMMPYIOT 0BpaTUBLLMXCS NO BOMPOCaM NpeAoCTaBneHus MYHWLMNAnbHOM yCnyru.
OTBeT Ha TenedOoHHbIN 3BOHOK JOIDKEH HaYMHaTbCS C MHGOpMaLn O HalMeHoBaHU!
aAMUHUCTPALMN CEMbCKOro MOCEneHuUsl, B KOTOPbIA MO3BOHMI rpaxpaaHiH, damunny,
VIMEHW, oTYecTBe (MocneaHee - Npy HanM4yum) cneuuanucra agMmuHuCTpaLun cenbekoro
NOCENeHNs, MNPUHABLUErO TenedoHHbIi  3BOHOK. - B crydae  HeBO3MOXHOCTU
cneuuanucTa, MPUHSBLUErO 3BOHOK, CaMOCTOATENIbHO OTBETUTb Ha MOCTaBlIEHHbIE
BOMPOCHI, TEereqOHHbI 3BOHOK NepeafpecoBbiBaeTcs  (MepeBOAUTCs)  Apyromy
[OMKHOCTHOMY NULY Wnn ke obpaTusLuemyca coobliaeTtcs TenedoHHbIi Homep, no
KOTOPOMY MOXHO MOMy4nTb HEoBXoANMYo HGOpMaLuio.

1.5.1. Mopsook, ¢opmMa U MecTo pasMelleHuss WHopmauuy 1o Bonpocam
npefocTaBeHNs MyHULMNAanbHON YCnyru.

OdmumansHbIi cainT agMmuHucTpaumn Aksubaevo.tatarstan.ru, nHpopmauMoHHbIN
CTeHA aAMUHWCTPAaLMN  CeNbCKOTo  MOCENeHUs, pernoHanbHble rocyaapCTBEHHbIE
NHDOPMALIMOHHbBIE CUCTEMBI - PeecTp v nopTan rOCYAAAPCTBEHHbIX 1 MyHMLMNANbHbIX
ycnyr (PyHKUWIA) COAEPXKAT CrieayioLLyto WHcpopmaumio: - ’

- 0 MeCTe HaxoxaeHus W rpaduke pa6ofb| " agMUHUCTPaLMK  CENbCKOro
nocenexus, a Takke cnocobax Nony4eHns ykasaHHoN MHhopMaLmy;

- 0 CNpaBOYHbIX TenedoHax cneumanicTa aaMMHUCTPaLMKA CeNbCKOro NoCeneHns,
HenocpeACTBEHHO NPEAOCTABMAIOWEro MyHULMNanbHYyio YyCnyry;

- 06 apgpece odumuUManbHOro caiita aAMUHUCTPaUMKU CenbCkoro nocenexHus B
NHOPMALIMOHHO-TENEKOMMYHUKaLMOHHO ceTn "VIHTepHeT" 1 aapece ee 3NEKTPOHHOM
noYThl;

- 06 appecax noprana rocyfapCTBEHHbIX U MyHULMManbHbIX ycnyr (dyHKUMR),
EAvHoro nopTana rocyAapCTBEHHbIX 1 MYHULMNanbHbIX ycnyr (cbyHKuMM)

- O nopsAake nonyquMﬂ chbopmau,mm no npeAOCTaBneHmo MyHULMNAnNbsHON
ycnyru, CBefeHuin 0 xofe NnpefocTaBneHns MyHULMNANbHON yCryr, B TOM 4ucne ¢
Ncnonb3oBaHWEM rMopTana rocyAapCTBEHHbIX W MyHALUMNanbHbIX ycnyr (dyHKLMR),
EnuvHoro nopTana rocyfapCTBEHHbIX 1 MyHUUMNAnbHbIX yenyr (byHKLMR);

- 0 nepeyHe HeOOXOAMMbIX ANS NPEAOCTABMEHWS MyHULMNanbHOW ycnyru
LOKYMEHTOB, UX (hOpMbl, 00pasLipl 3anosiHeHus, cnoco6 nOﬂY‘-leHVIFl B TOM 4ucne B
ANeKTPOHHOW hopme;

- W3BMEYEHWS W3  HOPMATMBHbIX  MPaBOBbIX  aKTOB,  PerynmpytoLnx
npeaocTaBneHe MyHULMNAnLHOMR ycnyri.: -

VAT T

il CTaHp,apT npeAOCTaBneHMﬂ MyHuuunaanou ycnyru :

2.1. HaumeHoBaHWe MyHMUMNANbHOW ycnyru: fada NUCbMEHHbIX Pa3bsACHEHWUI
HanoronnartenblkaM M HanoroBblM — areHtam  no  BOMpocam  NMpUMEHEHWS
MYHULMNANbHBIX NPaBOBbIX AKTOB O Hanorax U cGopax (p,anee - MyHUUMnansHas
ycnyra).

2.2. HauMeHoBaHMe afMUHUCTPALMNA CEeNbCKOro MOCENeHus], NPefocTaBnsioLLe
MYHULMNANbHYO YCNyry. ' =

TARMATHATT v

MYHVILIMI'IaJ'IbHle ycnyry npeaocrtasnseT cneuymanuct agMuHucTpaumm CenibCKoro



noceneHvs (aanee - cneumanucT agMUHUCTPaLUK).
2.3. PesynbTaTt npefocTaBneHvst MyHULMNanbHoii ycnyru.

PesynbTatom npefocTaBneHns MyHUUMNAnbHON YCNyrM SABNSIETCS MUCbMEHHOe
pasbsACHEeHWe No Bonpocam NpUMEHEeHUs MyHULMNanbHbIX MPaBOBbLIX aKTOB O Hanorax u
cbopax.

2.4. Cpok npefocTasrieHns MyHULMNanbHOR YCryru.

2.4.1. ObpalieHus 3sasBuTeneil no BOMPOCaM MPUMEHEHWUS MYyHWLMMANbHbIX
NMpaBoOBbIX aKTOB O Hanorax K cbopax paccmMaTpuBalTCA  CcrheuvanucTom
aAMUHUCTPaUuK B Npeaenax cBoer KOMNeTEeHUUW B TeYeHue TpuauaTty KarneHaapHbIX
AHeil CO [AHSA MOCTYyNfeHus COOTBETCTBYlLWEero obpaileHns. [lo  pelueHuio
pykoBoAMTENA cneuyuanueTa agMUHUCTPaLMKN yKasaHHbI CPOK MOXET BbiTb npoaneH,
HO He Oonee 4Yem Ha oauH Mecsil, C YBEAOMIIEHNEM 3asiBUTENS, HanpasuBLLErO
obpatleHune, 0 NPoANEHNN CPOKa Ero PpacCMOTPEHNS.

2.4.2. OCHOBaHWi Ans NPUOCTAHOBMEHUA NPEeAOCTABMEHNUS MyHULMAANBHOI
ycrnyru sakoHopaTenbcTBom Poccuiickon ®eaepaummn He npeaycMOoTpeHo.

2.4.3. [lokyMeHT, ABMAIOLWMIACA pe3ynbTaToM NPefoCTaBEeHNs MyHULMNanbHON
ycnyru, HanpaBnseTca agpecarty no noYToBOMy agpecy (aapecy aMeKTPOHHOM NoYThl)
nnu Bpy4aeTcs Nn4HO B TeveHue 1 paboyero AHA ¢ MOMEHTa ero noanucaHus.

2.3. [paBoBble OCHOBaHUA AMNA NPefoCTaBNEHUS MyHALMNASLHON YCIyTu.

MpeaocTasneHne MyHULMNANbHOM YCYrM OCYLUECTBASETCH Ha  OCHOBaHMUM
HOPMATUBHbIX MPABOBbIX KTOB, yKasaHHeX B MyHKTe 12 pasaena 1 wactosiwero
AMMHICTPATUBHOTO PernamenTa. |

et -t 0 e

2.6. I/Icqepnblsarou.mﬁ_ nepequb AOKYMEHTOB (MX Konui), Tpebyembix Ha
OCHOBaHNM COOTBETCTBYIOLLMX MPABOBLIX aKTOB ANA NPEAOCTABMNEHNS MyHULMAnbHON
yCnyru.

: ;__'., Yi)

2.6.1. Ans npefoCTaBneHunsi MyHULMNanbHoA yCnyr 3asBUTenb (opuanyeckoe
nvuo, UsMYeckoe nuUUo, VHAUBUAYAaNbHbINA npeanpuHumaTenb) HanpasnseT B
aAMUHUCTPALMIO CENTbCKOro NOoceneHns nucbMeHHoe obpalleHne o faye nUCbMEeHHbIX
PasBLACHEHNIA NO BOMpocaM NPUMEHEHUS MyHULMNANbHBIX NPaBOBbIX aKTOB O Hanorax u
cbopax (nanee - obpaileHue).

2.6.2. TlepeyeHb [OKYMEHTOB, HeoBXoAWMbIX = Ans  NpeaocTaeneHus
MYHULMNAnNbLHOW ycrnyru.

OcHoBaHvem  [Ana  npefoCcTaBNeHUs  MyHWUMNanbHOW  ycnyrv — siBRsieTcs
n3noxeHHoe B CcBOGOAHOW dhopme obpalieHue 3asBUTEnNs, MOCTynMBLUEE B
aAMUHNCTPALMIO  CENbCKOrO MOCeNeHUsl, . O Aaye MUCbMEHHbIX Pa3bsCHEHUIA Mo
BOMNpOCaM MPUMEHEHUss MyHULUMNanbHbIX I'IpaBOBbIX aKToB 0 Hanorax u cbopax (ganee -
obpallyeHune) B NMCbMEHHO topme unu B opme aneKTpOHHoro OOKyMeHTa.

2.6.3. 3asBuTeno B CBOEM NUCbMEHHOM o6pau.1eva B O6ﬂ3aTeanOM nopsiake
yKasblBaeT:

- HaumeHoBaHue opraHa MeCTHOI'O CaMOYI'IpaBJ'IeHVIﬂ nm6o CbaMVIJ'IVIK) VA,
oT4ecTBO (Npwu HaJ'IVILII/II/I) pyKOBO,D,I/ITeJ'Iﬂ nnéo ,D.Oﬂ)KHOCTb COOTBETCTBYHOLLEro nuua,



KOTOPOMY HanpaBfieHo NUCbMEHHOe obpaLLeHNe;

- HaWMeHOBaHME opraHusauuu unu amunus, UMs, OTHECTBO (Npv Hanu4uw)
rpaxxaaHuHa, HanpasuBLLEro obpalleHue;

- NONHbI MOYTOBbLIV agpec 3asBUTENs, MO KOTOPOMY AOIMKEH OblTb HanpasneH
OTBET;

- cofepxaHve obpalleHns;
- nognuch nNuua,;
- naTa obpalleHus.

B cnyyae HeoBXoaWmocTh B MoATBEpXAEHME CBOVX [OBOAOB 3asBUTENb
npunaraeT K NMCbMEHHOMY OBpaLLeHto AOKyMEHTbI 1 MaTepuanbl nun6o 1x Konuw.

2 6.4. MucbMeHHoe obpalleHne PUANYECKOro Tla oopmMAeTcs Ha BnaHke ¢
ykasaH/eM peKBU3WUTOB 3asBuTens, Aatbl U perncTpauuoHHoro Homepa, damunun
HoMepa TenedoHa WCMOMHUTENs 3a MOANUCHI0 PYKOBOAUTENA WIN [OMKHOCTHOrO
nnua, MMEIoLLEro Npaso NOANNUCH COOTBETCTBYIOLLMX AOKYMEHTOB.

2.6.5. O6palueH1e, nocTynueLlee B hopMe 3MEKTPOHHOTO AOKYMEHTA, noanexuT
pacCMOTPEHUIO B MOpsAAKe, YCTAHOBIEHHOM  HACTOALUNM AOMUHUCTPATUBHbLIM
pernaMeHTom. B obpalyeHun sansuTenb B obs3zaTenbHOM nopsaake ykasbiBaeT CBOU
amMunuio, UMs, oT4ecTBO (Mpw Hanuyuu), agpec 3NEeKTPOHHOW MouyThbl, ecnn OTBET
pormkeH BbiTb HanpasneH B oopme 3NeKTPOHHOro AOKYMEHTa, 1 MOYTOBbIV afipec, ecnu
OTBET LOKEH BbITb HarnpaBreH B NUCbMEHHON dhopme. 3aaBuTENb BripaBe MpUNoXuTb
Kk Takomy obpatlleHuo Heobxoarmble AOKYMEHTbI U MaTepuansl B 3MNEeKTPOHHOWN dhopme
6o HarnpaeuTb yKasdaHHbIE AOKYMEHTbI U MaTepualbl Unn ux Konuu B NMUCbMEHHOMN

dopwme.

Mp NWYHOM npUemMe OTBETCTBEHHbIM JIMLOM aAMWUHACTpaUM 3asBUTENb
NpeabsBNAeT AOKYMEHT, YAOCTOBEPSIOLMA ero NN4HOCTb, W nsnaraet coaepxxaHue
CBOEro yCTHoro obpatleHus. ’

2.6.6. MNpu npepocTaBrieHnn MYHMLMNAnbHOW ycnyru 3anpelyeHo TpebosaTb OT
3asBUTENs MpEeACTaBneHus [OKYMEHTOB W MH(opMauus niav  OCYyLIECTBNEHNS
[efCTBUIA, NpPEeAcTaBNeHne Wunu . ocyllecTenexne KOTOPbIX He MNpeaycMOTPEHO
HOPMaTUBHBLIMM MPaBOBLIMU aKTaMu, perynupyoLLMMi OTHOLLUEHWS, BO3HMKaloLne B
CBA3W C NPEOCTaBNEHNEM MyHULMNANBHON ycnyru. '

2.7. WcuepnbiBaroLwui nepequb) OCHOBaHWU Ans oTKasa B Npueme AOKYMEHTOB,
HeoBXOANMBIX AJ1st NPEAOCTaBNEHNS MyHULIMNANBbHO YCRyru.

OcHoOBaHMli Ana oOTkasa B Npueme [AOKYMEHTOB, 'HeobxoaguMMbIX AN
npefocTaBneHns afMUHUCTpaUMen CenbCKoro noceneHuns MYHULUMNAnNbLHOR ycnyru,
3akoHoaaTenbLcTeoM Poccuiickoin defepaumnn He npenycMOTpeHoO.

2.8. VcuepnblBalouii NepeyeHb OCHOBaHMIA Ons OTKasa B NpeaocTaBneHun
MYHULMNAnbLHOW YCryru.

B npenoCTaBneHMM"MyHmumnaanoM ycnyrml"_f,qro‘nkHc') ObITb OTKa3aHo B
creayroLwumx cnyvasax. o



2.8.1. Ecnu B nNUCbMEHHOM oOpalleHun He yKasaHbl. paMunua rpaxgaHuHa,
HanpasvBLUEro oGpalleHWe, WnM MOoYTOBbIA aapec, MO KOTOPOMY AOMKEH ObITh
HanpasfieH OTBET, OTBET Ha obpalleHne He faeTcs.

2.8.2. Ecnn TeKCT nucbMeHHOro obpalleHnsa He noanaeTcsa NPoYTEHUIO, OTBET Ha
obpalleHne He [aeTcs, U OHO He MOANEXWUT HanpasfeHUIo Ha paccMOTPeHue B
rocygapCTBEHHbI OpraH, opraH MecTHOro camoynpasneHusa Unu JOoMKHOCTHOMY nuLy B
COOTBETCTBUM C X KOMMETEHUNEN, O YEM B TEYEHWE CEMU OHEN CO LHSA perncrpaumu
obpaweHuss coobllaeTcs rpaxaaHuHy, Hanpasueliemy obpalleHue, ecnu  ero
hamunua n NoYTOBbLIN agpec NoaaalTCA NPOYTEHWUIO.

2.8.3. Ecnu B nucbMeHHOM obpalleHun rpaxgaHuHa COLEPXUTCH BOMPOC, Ha
KOTOpPbIA €My HEeOOHOKpaTHO AaBanuncb MUCbMEHHbIE OTBETbl MO CYLIECTBY B CBSI3W C
paHee HanpasnsieMbiMu obpalleHusmu, U npu 3ToM B obpalleHun He npuBOAATCS
HOBble  OOBOAbI  WNW  OBCTOSTENbCTBA,  PYKOBOAWUTENb  OpraHa  MeCTHOro
camoynpasfieHns, LO/MKHOCTHOe NUUo nubo ynorHOMOYEHHOE Ha TO NULO Brpase
NPUHATL pelleHne o Ge3ocHOBaTENbHOCTU o4vepesHoro obpalyeHns 1 npekpaLieHmnu
nepenuckn C rpaxaaHMHOM MO [AAHHOMY BOMPOCY TMPWUYCIIOBUW, YTO YyKasaHHOe
obpalleHne 1 paHee HanpasnsemMble o6palleHus HanpaBAAIMCb B OAUH U TOT Xe
opraH MeCTHOro camoynpaBfieHUst U OLHOMY W TOMY e LOMMKHOCTHOMY nuuy. O
[aHHOM pEeLLeHNN YBeOMNAeTCS rpamaHMH,lHanpanB.wmﬁ obpaLleHne.

2.8.4. Ecrii OTBET MO CyLLECTBY NOCTABMNEHHOro B 0GpaLLeHNi BONpoca He MOXET
ObiTb faH 6e3 pasrnalleHnss CBEeAEHWiA, COCTaBNSALWMX rOCYAapCTBEHHYIO WM UHYIO
oxpaHsiemylo  befepanbHblM  3aKOHOM  TaWHy,  rpaaaHuHy, HarnpasuBLLEMY
obpalLleHne, cooBLLaeTcs 0 HEBO3MOXHOCTY AaTb OTBET NO CyLLECTBY NOCTaBMNEHHOrO B
HEeM BOMpOoca B CBA3W C HEAOMYCTUMOCTbIO pasrnalleHnst ykazaHHbIX CBEAEHNN.

2.8.,5. Ecnu obpalleHne CoAepXWUT HeLeH3ypHble nubo ockopbuTenbHble
BbIP@XXEHUSI, YrpO3bl XN3HU, 3[OPOBbIO U MMYLLECTBY AOIMKHOCTHOTO nvua, a Takoke
YTIEHOB €ro CeMbl, BrpaBe OCTaBUTb OBpalleHue 6es oTBeTa no cCyliecTBy
NOCTaBMNeHHbLIX B HEM BOMPOCOB U COOBLUMTL rpa»ganwHy, Hanpasmswemy obpalleHue,
O HEAOMYCTUMOCTHU 3110YNOTPEBNEHNs NPaBoM.

2.8.6. OcHoBaHMEM Onsi OTKasa B pPacCMOTPEHUWU obpalleHuin, NoCTynuBLUUX B
chopMe 3NEKTPOHHBLIX COOBLLEHWI, MOMUMO OCHOBAHWIA, yKasaHHbIX B myHkTax 2.8.1 -
2.8.5 AOMVWHUCTPATUBHOTO perfameHTa, Takke MOXET SIBMSATbCA yKasaHue aBTopoM
HeaencTBuTeNbHbIX CBEAEHUI 0 cebe u (Mnv) anpeca Ans oTseTa.

2.8.7. 3asBuTenb BnpaBe BHOBb HanpaBuTb obpalleHne B afgMUHUCTPaLuIo
CerbcKkoro MoceneHns B Cryyae, €Cnv MPUYMHbI, MO KOTOPbIM OTBET MO CyLiecTsy
NoCTaBNEHHbIX B OBpaLleHUn BOMPOCOB He Mor 6bITb AaH, B nocneaytoliem Gbinu
yCTpaHeHb!.

2.9. Pasvep nnatbl, B3MMaemoii ¢ 3aﬂ§|'/|+§hﬂ npyv  NpeaocTaBneHnn
MYHULMNAnbHON YCyru. ) o

MpepocTasneHme MyHmumnaanom _yenyrm OcyLLleCTBJ'IFleTCﬂ Ha GecnnaTtHoi
OCHOBE.

2.10. MakcumanbHbIA CpPOK ommp,aHMﬂ B oqepep,m npw nogade 3anpoca O

NPEAOCTaBNEHUN  MYHULMNANBHOW ~ yCnyru NpU__MonyyeHWu  pesynbrarta
| o~ A_*,5<,~ je 15

NpeaocTaBneHnss MyHULMNaibHOM yCnyru.

Lt EXERs

Cpok oOxXwuhaHus B oO4Yepeau Npu nojade 3anpoca O NpefocTasfieHnm



MyHULMNANbHOW  ycnyru M Npu  NOMyyYeHuM — pesynbTaTa  npenocTaBneHus
MYHULMNAnbHOW YCNyrv He AOMMKEH NpeBbiwaTth 15 MUHYT. '

2.11. Cpok peructpaumun 3anpoca 3asaBuTeNsa 0 NPeaoCcTaBneHU MyHULUIanbHOMN
ycnyru.

ObpalleHne noanexut obssaTenbHOW perucTpaunn B TeyeHme 1 OHS ¢ MOMeHTa
€ro NoCTynneHns B agMUHUCTPALIMIO CENbCKOro NoceneHus.

2.12. TpeboBaHus K NOMELLEHUsIM, B KOTOPbIX NPefoCTaBAAeTCA MyHULMnansHas
ycnyra, K 3any oxuhaHus, Mectam Ans 3anofiHeHWs 3anpocoB O NpeaocTaBeHun
MYHUUMNANbHOW ycnyru, HOpPMaLMOHHbIM CTeHAaM ¢ obpasuaMu Mx 3anonHeHus u
nepeyHeM AOKYMEHTOB, HEOOXOAMMBIX ANA NPEfOCTABMNEHNS KaXKOoW MyHULMNanbHON
ycnyrn, B TOM 4ucne K obecrneyeHuio [OOCTYNMHOCTW AN WMHBANWOOB YKa3aHHbIX
00BHEKTOB.

Mpuneraowas K 3nanmto TEppPUTOPUS [OMKHA BbITh o6opyaoBaHa NapKOBOYHbLIMM
mMecTamum (B TOM uucne Ons TPaHCMOPTHbIX CPEACTB WHBANWAOB) WUCXOAS W3
hakTM4EeCKON BO3MOXHOCTU ANS UX Pa3MeLLEHNs.

MomelleHns, BblAENeHHbIe ANs NPEAOCTaBMNEHUS  MyHWULMNANbHOW  yCryru,
AOJIKHBI COOTBETCTBOBATH CAHUTAPHLIM HOPMaM 1 NpaBuUnam.

MecTa, npefHasHaueHHbIe 45151 MHGOPMUPOBAHNA U O3HAKOMMEHUS 3asiBUTeneil ¢
MHOPMALIMOHHBIMW MaTepuanamu, oGopyayloTca WUH(POPMALIMOHHLIMU CTeHLaMM,
CTYNbSIMU 1 CTOSTAMM 471t BO3MOXHOCTY OChOPMMEHNS AOKYMEHTOB. MIHpopmaLoHHble
CTEeHAbI AOMKHbI pacrnonaratbCsi HEenocpeACTBEHHO p;m,om c Ka6VIHeTOM (pabounm
MeCTOM) cneuuanicTa agMuHnCTpaLum.

s Yoo v
A T2 U A2y

Ha WMHhOPMALMOHHLIX CTEHAaX, Ha oduUManbHOM  caiiTe  agMUHUCTpaLM
CenbCcKOro NocesieHns PasMeLLaloTCa crieayloLLne MHOPMAaLMOHHbIE MaTepuansbi:

- cBefeHus o HOpMaTMBHbIX I’lpaBOBbIX aKTax no _BOMpOCaM  MCMOMHeHNs
MyHULMNanbHOM yenyru;

- 06pa3Libl 3arMoNHeHNsi GNaHKOB 3asBNEHMIA;
- BnaHku 3as8BNEHUN;
- apipeca, TenedoHbl U BpeMs Np1ema CeLuanicToB aaMnHUCTpaLny;

- yacel npvema Cnéuvianm:roa agMUHUCTPaLMK;

- nopsfok obxarnoBaHus AeicTeuin (6e3aeiiCTBUA) U PELUEHWii, NPUHUMAEMbIX B
XoAe npefocTaBneHnus MyHULUMNanbHON yCnyriu.

MecTa 451 3anofnHEHUs 3asBEHUN, OXAAHNA U NPOBEAEHUS IMYHOrO npuema
rpaxkaaH oGopyAYIOTCA CTYNbAMMA, CTONaMM, 0GECreYnBaIoTCs 06pasLamm 3asBReHMi 1
KaHUEMAPCKAMM NPUHAANEXHOCTAMM TS HANMCaHMS l'IVleMeHHbIX oBpaLLeHwil.

KabvHeTbl, npeaHasHa4YeHHble Ans npuema 3asBuTeneil, [OMKHbI GbiTb
obopynoBaHbl CTYNbsAMW,  CTONamu, KaHLensapckumun NPUHaANEXHOCTSIMU,
VH(OPMALMOHHBIMK Tabnuykamm (BbiBECKaMK) C ykasaHUeM HoMepa kabuHeTa.

PaGoyee MeCTO [O/MKHOCTHOTO nMua, NPeAoCTaBMSIOIEro MyHULMNAMbHYIO



ycnyry, obopyayetcs  cpeAcTBaMu KoMnsiOTepHon _TEXHUKM W OPFTEXHUKOWN,
NO3BONSIOLMMI OpraHu3oBaTb NpefocTaBreHvne MYHWLMNAnNbHOM ycnyrn B MOJTHOM
obbeme.

Ob6ecneuymBaeTcsi BbIXo4 B WH(POPMALNOHHO-TENEKOMMYHUKALUMOHHY0  CETb
"MHTepHeT".

B uenax obecnevyeHuss OOCTYMHOCTM ANA  MHBaNWAoB B NONyYeHWUN
MyHULMNanbHOW yCnyru: :

- BXOL B aAMUHWUCTPaTUBHOE 34aHue AorkeH ObiTb 00OpyAoBaH naHAycom,
cneumanbHbIMU OrpaKaeHUAMY 1 nepunamu, obecneunsaowymm GecnpensTCcTBeHHbIN
AOCTYN UHBANWAOB, BKIIOYAs MHBANMAOB, UCMOMb3YIOLUX KPECNa-KONACKA;

- MNOMELUeHns Ana JNMYHOro npuveMa n OXuaaHua nUYHOro npuema AOJKHbI
COOTBETCTBOBATb CaHVITapHO-SI'IM,quVIOJ'IOI'VI‘-IeCKVIM npasunam U HopmMaTneam,

<3 Tt TNV OT SRR AL RAHA 5 AR,

- MOMELLEHNs, AOCTYMHble ManoMo6GUnbHLIM NOCETUTENSAM W B3aNMOCBHA3aAHHbIE
(hYHKLUMOHAMbHbIM MPOLEccoM, ANns yaobcTBa pasMmellaloTcsi KOMMakTHO, Ha OAHOM
YPOBHE;

JE1ec Re¥ ETCHY

- MECTHWLbI, KOPUZOPbI, XOMbl, KAGUHETBI C JOCTATOUHLIM OCBELLEHNEM;
- NONIOBbIE MOKPBLITUS C UCKIIOYEHNEM KadberbHbIX MOMOB 1 MOPOroB;

- nepuna (MOpy4HW) BAONMb CTEH ANs ONopel Mpu xoppbe no kopuaopam w

necTHULam; ' o
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- CcoBpeMeHHasi OprTexHWKa U TerekoMMyHUKALMOHHbIE CPeACTBa (KommbloTep,

chakcMmunbHas cBA3b U T.N.);

frphift < W O aH A
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- GakTepuLMaHbIe Namnbl;
- CTeH[bl CO CNPaBOYHBIMI MATEpUanamy 1 rpacukom npuema;
- hyHKUMOHanNLHO yA0GHas, NofBepraroLLascs BnaxHoI obpaboTke meberb;

- KONMYECTBO MECT OXMAAHMS OMPEAENAETCS UCXOAS M3 (haKTUYECKOWN Harpyski u
BO3MOXHOCTE! aAMVHUCTPATUBHOTO 3AaHNS, HO HE MOXeET ObiTb MeHee NAT.

2.13. MNokasaTenu AOCTYMHOCTY ¥ Ka4yecTBa MyHULMNanbHOW ycnyri:

- HanuuMe pasnnyHbIX CrocoGOB MONyYeHWs MHGOpMaLMW O NpeaocTaBneHuu
ycnyru; : :

S AARAYS
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- cobritogeHne  TpebosaHwii 3aKoHopaTenbLcTBa n HacTosLLlero
aJMUHUCTPATUBHOIO perfamMeHTa;

- ycTpaHeHue M3BbITOYHbIX aAMUHUCTPATUBHBIX NPOLEAYP W 8AMUHMCTPATHBHLIX
[EeNCTBUN; ’ ’ o ‘ Lo

- CoKpaLLeHIe KOMMYECTBa A0KYMEHTOB, NPEACTABNAEMbIX 3asBUTENAMY;

- COKpaLLEHe Cpoka NPe/oCTaBIIEHNS MyHULMNATbHOM YCIyTW;



- npdcbeCCMOHaanaﬂ' MOAroToBKa cneumanucToB afMUHUCTpaLuK,
npeoCTaBNALLMX MyHULMNANbHYIO YCRyry;

- BHeouepepHoe obcnyxuBaHue Y4aCTHUKOB W - WHBaNWgos  Benukow
OTeYyeCTBEHHOW BOWHbI, WHBaNUAOB, MepeaBuralWnxca Ha Kpecnax-Kosickax,
WHBANWAOB C HapPYLUEHWUSIMU OMOPHO-ABUraTesIbHOro annapara, HapyweHusmu crnyxa,
3peHus.

2.15. WHble TpeboBaHWs, B TOM ~Y/CMe Yy4uUTbiBalOLMEe OCOBEHHOCTU
NpeaocTaBneHns MyHULMNanbHbIX YCIyr B 3NeKTPOHHOM dopme 1 B MOLL:

- [JOCTYMHOCTb MWHdopmauuu O nepevyHe [OKYMEHTOB, HeobxoaumbIX OnA
Nony4YeHns MyHULMNanbHOW ycnyru, o pexvme paboTbl afMUHUCTPALMK CENbCKOro
rnoceneHusi, KOHTAKTHbIX TenedoHax u .u.pyrom KOHTaKTHOM WHopmauun ans
3anaBuUTENEN; : o B

- BO3MO)KHOCTb 3anonHeH|/|s=| SaFIBVITeﬂﬂMVI 3anpoca N WHbBIX [OKYMEHTOB,
HEeoBXOAMMbIX A5 NOMNYYEHNS MyHMLwlnaanow yCnyru, B 3NeKTPOHHOW POpMme;

- BO3MOXHOCTb no,qat-m 3aﬂsvrreneM c VICI'IOJ'IbSOBaHMeM MHOPMALIMOHHO-
TEneKOMMYHVKaLMOHHbIX TeXHOJ'IOI'VIVI sanpoca o npe,qOCTaBJ'leHVIM MYHVLMNanbHOW
ycnyru;

- BO3MOXXHOCTb nOﬂyquMﬂ 3aaBuUTeENnEeMm CBeﬂ,eHVIVI 0 XoAe BbIMoJIHeHNA 3anpoca o
npepocraBieHnn MYHVILMI'IaJ'IbHOVI YCJ'IYI'M B SHGKTPOHHOVI cbopme '

- BO3MOXHOCTb NS 3asBUTENs OAHOKpPaTHO HanpasuTb 3anpoc B MOL|, npw
Hanu4yum Md>Ll Ha TeppuTopun Pecnybnuku TatapcTaH, ,quICTBy}OU.leI'O no npuHUmny
"opgHOro okHa".

i

lll. Cocras, nocnep.oaaTeanocrb U CPOKM BblnonHeHMH agMUHUCTPATUBHbIX
npoueAyp no npeaocTaBneHuto Myuuuunanbuou ycnyru ' TpeboBaHUA K NopaaKy
WX BbINOSIHEHUS, B TOM YuUCrie OCOGEHHOCTU BbIMOSIHEHUA aAMUHUCTPATUBHbLIX
npouenyp B 3NIEKTPOHHON chopme .

3.1. NocnepoBaTtenbHOCTb a,D,MVlHVICTpaTMBHbIX npou.e,qyp

MocnepoBaTenbHOCTb aAMUHUCTPATUBHbIX : npouep,yp NCMOSTHEHNS
MYHULIMNANLHOM YCIyrv BKloYaeT B cebs crieayloLne feidcTsns:

- MipVEM U perncTpaums obpaLLeHus;
- paccMoTpeHue oBpalleHus;
- NOAFOTOBKA W HanpaBreHne oTBeTa Ha obpallieHne 3asBuTenio.

3.1.1. MNpuem n peructpauus obpaLleHuii.

OcHoBaHVEeM ANA Hayana npeaocTaBrieHus MyHmumnaanom ycnyru siBnsetcs
noctynnexue obpalleHus OT 3asfBuUTeNs B afMWHUCTPaLMI0 NOCPEACTBOM MOYTOBOW,
(haKCUMUNBbHOI CBA3N NGO B ANEKTPOHHOM BUAE. | . .

! Clad v ridh TRk '-J"“I"i.';":'

O6palleHre NoanexuT obssaTenbHoN perncTpaun B Te4eHne 1 OHA C MOMeHTa

NoCTyNneHWst B agMUHUCTpaLuio. ' o

N



OTBETCTBEHHOCTb 3a MpWeM U peructpaumio obpalleHus HeceT cneunaniucr,
OTBETCTBEHHbIV 3@ NPUEM U PETUCTPALIMIO AOKYMEHTOB. -

O6pallieHuns, HanpaeneHHble NocpeCTBOM MOYTOBON U hakCMMUIbHON CBA3K, U
[IOKYMEHTbI, CBSi3@HHble C WX PacCMOTPEHWEM, MepBOHAYarnbHO MOCTynakwT K
creuyanucTy, OTBETCTBEHHOMY 32 NPUEM 1 PErnCTpauuio SOKYMEHTOB.

ObpaLyeHus, nocTynueLLne no 3NEKTPOHHOMN noyre, eXe[HEeBHO
pacrevaTtbiBaloTc U OMOPMIAITCA CNeunanucToM, OTBETCTBEHHbIM 3a npuem u
perncTpaumio AOKYMEHTOB, Ansl PacCMOTPEHWUS PYKOBOAWUTENEeM aaMUHWCTpauun B
yCTaHOBMNEHHOM nopsagke Kak 0Obl4HbIE MMCbMEHHbIE OOpaLleHNs.

CneunanucT, OTBETCTBEHHbI 3a TMpUeM WU perncTpayuio  LOKYMEHTOB,
OCYLLECTBNSIET NEpBUYHyl0 06paboTky (MpoBEpKy MpaBWNbHOCTM — aapecauuu
KOPPECNOHAEHLNM, Hanuune BCeX NMPUMOXEHW A 1 UHOW OOKYMEHTaLuy, siBnstoLencs
HeoTbEeMIeMO YacTblo oBpalleHus, UYTeHue, OrnpeferieHne CoaepXaHus BOnpocoB
o6palLeHNsl rpaxaaHuHa) M peructpauvio obpalleHuii B KypHane pernctpaunm
BXOAALLEN KOPPECNOHAEHLIMMN.

B TeueHve 1 pa6oqero ,D,HFI c MOMeHTa perMCTpaumw obpalleHus 3assutens
CreynanucToM, OTBETCTBEHHbLIM 3@ MpUEM U PErncTpaLyio AOKYMEHTOB, MPOBOANTCS
npoBepka obpaLleHIsi Ha COOTBETCTBIE TPeBGoBaHUAM, YCTAHOBMEHHBIM MyHKTamm 2.6 -
2.7 AGDMUHWCTPATMUBHOIO pernameHTa. s

Mpu nocTynnexum o6pau4eva rAe ykasaHo o npvmomenwm AOKYMEHTOB, KOTOpbIE
NONMHOCTBLIO UMW YACTUYHO OTCYTCTBYIOT, CMEUNanMcToM, OTBETCTBEHHBIM 33 Npuem 1
pervcTpaLmio  [OKYMEHTOB, - COCTaBMAETCA ~akT 06 ~OTCyTCTBUM COOTBETCTBYHOLLIMX
[OKYMEHTOB, KOTOpPbI NpuobLlaeTcs K obpaLleHuto.

3.1 .2_.' PaccmoTtpeHue ob6palLLeHui.

MpoweaLwwe perMCTpaumm NUCbMEHHbIE 06pau.|eva NepefalTes cneuuanicty
aaMUHUCTpaLUK.

PykoBoguTens aAMUHUCTPaLWM Mo pesynbTaTaMm O3HAKOMIIEHWsi C TEKCTOM
obpalleHusi, npunaraembiMm K Hemy. ,D,OKyMeHTaMI/I B Tequme 2 pabounx fHen c
MOMEHTa UX NOCTYNNEHNs: RS

- onpegenser, OTHocMTCH M K KOMMeTeHuun agMUHUCTpauun paccMoTpeHne
rnocTaBneHHbIX B 06paLleHni BONpoCoB;

A34H TN AR Ee Hiny

- onpeAensieT xapakTep, CPOKM AEICTBIN 1 CPOKN PAacCMOTPEHIs obpaLLeHIs:;
- onpeaensieT UCTIONHNTENA NopyYeHus;
- CTaBUT UCTMOSTHEHME nopyquvm M paccMoTpeHie OBPaLLEHIS Ha KOHTPOSb.

PelueHnem pyKoao,qMTenﬂ ap.MMHMCTpauMM ‘Cenbekoro’ mocereHusi siBnsieTcs
PE30MioLMs O PACCMOTPEHUM 0BpaLLEHNs MO CYLIeCTBY NOCTaBIEHHbIX B HEM BONPOCOB
nu6o O NOATOTOBKE MUCbMA 3asiBUTENIO, O HEBO3MOXHOCT/ OTBETa Ha NoCTaBneHHbIN
BOMpPOC B Cryyae, €Cnum paccMOTpeHve nOCTaBneHHoro Bonpoca HEe BXOOWT B
KOMMETEHLMIO aAMUHUCTPALMMN CeNbCKOro NoCeneHus. ‘

CneyuuanucT, OTBETCTBEHHbIN 3a NpuUem K p_erwc;rpaumro [OKYMEHTOB, B TeyeHue 1
paBouyero AHA C MOMeHTa nepefadun (MOCTYNSEHWs) AOKYMEHTOB OT PYKOBOAUTENS



a,D,MI/IHVICTp.aLWIVI CenbCKOro noceneHusa nepenaetr O6p8LLl€HV|€ Ons paccMOTpeHuA no
cyuiecTBy BMECTE C NPUNOXEHHbIMW [OKYMEHTaMK cneumanncty aaMUHUCTPaunn.

3.1.3. MoaroToBKa v HanpaBneHe OTBETOB Ha obpalleHue.

Cneuvanuct agmuHucTpauum obecneuynBaeT paccMoTpeHue obpalleHus 1
NOArOTOBKY =~ OTBETA B - CPOKW, YCTaHOBNEHHble N, 2.4.1 AQMUHWCTPATMBHOMO
pernameHTa. i '

CneuuanucT agMUHUCTPaUUM paccMaTpuBaeT NOCTYNMBLUEE 3asBleHne u
0hOpMIIAET MUCbMEHHOE pasbsACHEHME.

OTBET Ha BOMPOC MPEAOCTaBMSETCA B NPOCTON, YETKOW M MNOHATHON dopme 3a
NOAMUCBIO PYKOBOAWUTENS aAMUHUCTPaLMKU CEeNnbCKOro rnocenexnus nubo nuua, ero
3ameLlaroLlero.

B oTBeTe Talke yKasblBalTCs U (haMumns, UMs, OTHECTBO (MPpX Hanu4mm), Homep
TenedoHa AOMKHOCTHOIO NLA, OTBETCTBEHHOTO 3a NOATOTOBKY OTBETA Ha obpalleHie.

OTBeT Ha obpaLyeHue 3asBUTENSA NOANNCLIBAETCS PYKOBOAWTENb aAMMHICTpaUMN
CernbCKOro NoceneHns, B Cpok He Goree 2 paGounx AHEN C MOMEHTa mosydqeHus
npoekTta oTBeTa oT ynonHomoquHoro ,D,OJ'I)KHOCTHOFO nmua s

Mocne nopnucaHUs OTBETa CreuuanucT, OTBETCTBEHHbIi 3a npuem W
perucTpauuio  AOKYMEHTOB, — PEerucTpupyeT OTBET B  XypHane perucrpayum
KOPPECMOHAEHLMN C MPUCBOEHWEM WCXOASLLEro HOMEpa U HarnpasnseT agpecaTty no
noyte nubo BpyyaeT appecary NUYHO B TeuyeHne 1 paboyero AHA C MOMeEHTa
noanucaHus. I s

7 13 . X $lealse 4 A=} Ay
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OTseT Ha obpalleHue, nocTynaiolee B OpMe 3NEKTPOHHOrO [OKYMEHTa,
HanpaBnsieTcs B hOPMe SMEKTPOHHOTO JOKYMEHTa Mo aApecy 3MNEeKTPOHHOM MouThl,
yKasaHHO/ B OGpalieHu, WM B MUCbMEHHOA OPME MO MOYTOBOMY aApecy,
ykazaHHOMY B 06paLLeHuH. |

TR

Iv. (DOprI KOH'rpon;l 3a ucnonHeHueM ap.MMHMCTpaTuBHoro pernameHTa
4.1. Tlopagok ocymeCTBneva TekyLero KOHTponﬂ 3a cobnogeHnem wu
MCMONTHEHNEM OTBETCTBEHHbIMI NULamMK I'IOJ'IO)KeHVII/I A,QMMHMCTpaTMBHOFO pernamMmeHTa.

TekyLui KOHTpOﬂb 3a co6mo,quv|eM cneumanMCTOM agMUHUCTpaLUK
AIMVHUCTPATUBHOTO pernameHTa UM WHbIX NPaBOBbIX aKTOB, YCTaHABMMBAKOLNX
TpeboBaHNs K  MPENOCTAaBNEHNIO  MyHLMNANLHON. ycnyrm OCYLLIECTBSAETCS
pyKOBOAWUTENEM aaMUHUCTPaLNN CenbCKOro NoceneHus.

TeKylWmi KOHTPOrb MPOBOAWTCS MyTEM OMEPATMBHOMO  BBISCHEHWA  XOAA
McroriHeHns obpalueHnsi, OCYLUECTBIIEHWNS MPOBEPOK Ha MpeAameT cobnioaeHus
VICTIONHUTENEM, OTBETCTBEHHLIM 33 NPEeAOCTABNEHWE  MyHULMNAnbHOW  ycmyru,
NOMOXEHUM HacToswero AOMUHUCTPATUMBHOIO PerfiaMeHTa, WHbIX HOPMaTUBHbIX
NpaBOBbLIX aKTOB, YCTaHaBNMUBaOLWMUX TpeboBaHMA K NPeLOCTaBIEHUI0 MyHULUNANBHO
yCnyru.

4.2. Topsfok M NEepUoANYHOCTb ocymeCTBneHMﬂ N1aHOBbLIX W BHEMMAHOBbIX
npoe.epox NOMHOTLI KaYecTsa npefocTaBneHns MyHVILWII'IaJ'IbHOI/I yCryru.
Mpu NpOBEAEHUM MNaHOBbLIX X BHEMMNAHOBLIX MPOBEPOK MOMHOTHI 1 KavecTsa
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npeaocTaBneHns MyHVWUMNAnbHOW  yCryru - MoryT paccmaTtpusatbCsi BCE BOMPOChHI,
cBsi3aHHble C npepocTasneHnemM MyHULMNanbHOW YCIyry (koMnneKcHble NPOBEPKW),
WA oTAenbHble  BOMpochl  (Temarudeckue npoeepku).  [lpoBepka  MOXET
OCYLLECTBNATLCA B CBA3N C KOHKPETHBIM obpalleHuem 3asBuTens. Cpoku nposefeHuns
NpOBEPOK OMpeaAenaTCA pyKoBOAUTENEM aAMUHUCTPaLIMK CENbCKOro NOCENeHNA.

4.3. OTBETCTBEHHOCTb WL 32 pelleHus - 1 pevicteust  (Bespeiictane),
npuHUMaemble (ocyLLEeCTBNAEMbIE) B XOAE UCMONHEHNA MYHULMNANbHON yCnyri.

CrneuuanucTbl agMUHACTPaLMK  HECyT OTBETCTBEHHOCTD, NpefyCMOTPEHHYIO
3aKoHoAaTEeNbCTBOM Poccuitickon Pepepauun, 3a CBOW pelUeHUs " Jencreus
(BesgeiicTeue), NpUHUMaemble (ocyllecTBnsiemble) B XOA€  NPeAoCcTasneHus
MyHULMNAnbHOW ycnyru.

4.4. TpeboBaHus K TNOPAAKY W cdopMaM  KOHTpONs 3@ UCMONHEHWEM
MyHULMNANbHOW yCnyry, B TOM 4ucne co CTOPOHbI rpaxpaaH, WX o6beaVHEHU W
opraHvsauui. S

Bt oAkt e A A et ool et YV Fiviwvi

KoHTpOrnb 33 MpeAocTaBneHvem MyHULMAAnbHOM ~ ycnyru co  CTOPOH
YIIOMHOMOYEHHBIX MWLl AMIAHUCTPALMY AOMKEH ObiTb IOCTOAHHLIM, BCECTOPOHHUM 1
it e Y P e its O P VDL

06 bEKTUBHBIM. '

KOHTPOINb 3a PAcCMOTPEHNEM CBONX oBpalLLeHIli MOTyT OCYLLECTBNATL VX aBTOpbI
Ha OCHOBaHUN MHAOPMALMN, NOSYYEHHON B AAMUHNCTPALMA CENbCKOTO NOCeNeHNs, B
TOM YMCrie Y UCTIONHUTENS N0 Tenedory. .
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V. [ocynebHbli (BHecyae6HbI) Nopsaaok 06)KanoBaHUS pelleHUA U NeNCTBUN
(6espencTBUA) OpraHa, npeaocTaBnAKWEro MyHUUUNanbHyo yenyry, M®L, a
TaKKe UX AOSMKHOCTHDLIX NULL, MyHULMNANBbHBIX CIYXaWuX, paboTHUKOB

5.1. 3asBuWTenb MMEET nNpaBo Ha ‘pocynebHoe (BHEcypnebHoe) obxanosaxue
peLleHnin 1 AencTBuU (6e3neiicTBrs) afMUHUCTPaLNK ' ero OTBETCTBEHHbIX UL,
MPUHATBLIX (ocyLlecTBNsieMbIX) B XoAe NpeAoCTaBNeHNs MYHVLMNAnbHON yCryru.
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5.2. 3asBuTENb MOXET 06paTtuThCs C »arobon, B TOM 4ucrne B crneayonx
cnyyasax: i o

- HapylUeHWe cpoka pervcTpauuy 3anpoca o NPEAOCTaBAEHM MyHULIMNATBHOM
yenyr; e = o e o s

- HapyLLEHe CpOKa MPEAOCTABMNEHNS MyHULMNAnbHON yCyru;

- TpeGoBaHue y 3afBuUTeNs AOKYMEHTOB WK MHdopmaumn nubo ocyLiecTeneHuns
[eiCTBI, NPeAcTaBneHue Wunu - OCyLecTBneHne KOTOPbIX HEe MNpPeaycMoTpeHO
HOpMAaTMBHBIMW  NPaBOBbLIMW = aKTaMy Poccuiickoin  Pepepauun, HopmMaTVBHBIMA
npaBoBbIMM akTamu Pecnybnuku TaTapcTaH, MyHALMMNanbHbIMM NpaBOBbIMU akTamil
Ans NPefoCTaBneHns MyHMLMNambHOM yenyru; g e B

- oTKa3 B npueme [OKYMEHTOB, npe,qoma"s‘neHMé KOTOPbLIX MPeAyCMOTPEHO
HOpMaTUBHbIMW ~ MPaBOBLIMU  AKTaMU Poccuitickon Pepepaunn, HOpmaTMBHBIMMN
npaBoBbIMM akTamu Pecnybnuku TaTapcTaH, MyHAUMUNanbHEIMWA NPaBoBbIMU akTaMi
115 NPEefOCTABEHNS MyHULMNAMNBHOW YCIyTu, y 3asBUTENS,

- OTKa3 B NPEAOCTaBAEHMA MyHULMNaNnbHOM yCryri, €Cv OCHOBaHWA OTKasa He
Npe/yCMOTPEHbI (hefieparnbHLIMA 3aKoHaMU U MPUHATEIMU B COOTBETCTBAY C HUMN
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WHBIMW HOPMaTUBHLIMM MNpaBoBbIMM akTamu Poccuiickon defepaunu, 3akoHamu w
WHBIMW HOPMaTMBHbLIMW NpaBoBbIMK akTamu Pecnybnuku TaTtapctaH, MyHULMnanbHbIMn
npaBoOBbIMU aKTamu;

- 3aTpeboBaHMe C 3asBUTENA NpPU NPeAoCTaBMNEHUN MYHULMUNAanbHOW ycnyru
nnatbl, He NPeayCMOTPEHHOW HOPMAaTUBHbLIMK NPaBOBLIMW -~ aktamu Poccuiickoi
depepauun, HOpMaTMBHbIMM  npaBoBbiMM  aktamu  Pecnybnukun  TaTapcra,
MYHULMNANbHbIMU NPaBOBbIMU akTamu;

- OTKa3 B WCMpaBneHUy AONYLUEHHbIX VMU OnevyaTok U OLWMUBOK B BblOaHHbIX B
pesynbTaTte NpenocTaBneHnsa MyHUUMNanbHOW ycrnyrn JOKyMeHTax nubo HapylueHve
YCTaHOBIIEHHOIO CPOKa TaKUX UCNpaBneHuit;

- HapyLlleHue cpoka unu nopAafka BblAadn [OOKYMEHTOB MO pesynbTatam
npegocrtaBlieHnnA MYHVIUMI'IaJ'IbHOﬁ ycnyru;

- NMPUOCTaAHOBMEHWE NPeaoCTaBNEHUs MyHULMNANBHO! YCRYri, eCnn OCHOBaHMS
NPVYOCTAHOBNEHNSI He NpedycMOTpeHbl edeparibHbIMK 3aKOHaMU W MPUHATEIMU B
COOTBETCTBMM C HUMU WHbIMA HOPMaTMBHbIMW MNPaBOBbIMKA akrtamu Poccuinckon
depepauyunmn, 3akoHamMnm W WHbIMW HOPMAaTUBHbLIMU NPaBOBbLIMM aKTaMK Pecnybnukn
TaTapcTtaH, MyHuumMnansHbIMu I'IpaBOBbIMVI aktamu;

- TpeBoBaHve y 3asBATENs Npu NpesocTaBReHUN  MyHULMNAnbHOW  ycryru
[IOKYMEHTOB MU WHGOpMaLuKU, OTCYTCTBME U (WNM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanuchb npy nepeoHa4anbHoOM OTKase B npueme [OKyMEHTOB, HeobXxoaAnMbIX Ans
npeaocTaBneHns MyHuuunanbHon ycnyr, nubo B npep,OCTaBneme MYHULMMNANbLHON
ycnyru, 3a WCKIYEeHNeM cnyqaes npeayCMOTPEHHbIX MyHKTOM 4 vactu 1 ctateu 7
denepanbHoOro 3akoHa oT 27.07.2010 N 210-®3 "O6 opraHusauuv npenocTaseHus
OCYAaPCTBEHHbIX Y MyHULMNAMbHbIX YCIyr".

SAMMT AOKYMSHT

5.3. Xarno6a nopaeTcs B MUCbMEHHOW ¢opMe Ha BymMaxHOM HocuTene, B
AMNeKTPOHHOW opme B agmuHuctpauunio, MOL| nnubo B cooTseTCTByOLWMA OpraH
rocyAapCTBEHHO BNacTu Pecny6nvu<m TartapcTaH, ﬂsnmou.mmcsl yupegutenem ML,

5.3.1. Xanoba Ha ﬁemeHMﬂ " AencTBuA (6eanemcnsvm) OTBETCTBEHHbIX ULy
aAMUHACTPaLMK, MOAAIOTCA HA UMS Frasbl ‘anMUHMCTPaLK.

5.3.2. Xanoba Ha pelweHus n [encTBus (6€3A8MCTBMH) paboTHuka MoL
nopaeTcs pykoBoauTesnio cootsetcTaytowero MoLl,. -

5.3.3. Kanoba Ha peweva N [EencTBuA (6e3,qu|CTva) M®Ll nopaetcs
PYKOBOZMTESIO COOTBeTCTByIOU.leFO opraHa rocy,qapCTBeHHom Brnactn Pecnybnuku
TaTtapcTaH, SBRsoLWemMycs yupeautenem MCDLI,

5.4. YXXano6a MoxeT ObiTb HanpaeneHa no noyte, nNpy NoMoLn akCMMUIbHON
cBsA3n, Yeped MOL|, ¢ ucnonbaoBaHWeM WHPOPMALNMOHHO-TENEKOMMYHUKALNOHHON
cetn "VIHTepHeT", odMuManbHOro caiiTa agMUHWCTpauuW, efuHoro nopTana
roCyAapCTBEHHbIX WM. MyHWUMnanbHbIX ycnyr nubo  perroHanbHoro  noprana
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCIYT. B

5.5. XKanoba 3assutens AQJ’I)KHaACOp,ep)KaTbZ

- HauMeHoBaHwue opraHa' "I'IpeAOCTaBJ‘lmou.lel’O MyHUUMNanbHylo  ycnyry,
AOIDKHOCTHOTO NLa opraHa, MpeaocTaenaiowero MyHULMNanbHylo ycnyry, nunbo
MyHULMMANbLHOrO — cryXkallero, pelueHuss u  pencteust  (6e3fgencTsme)  KOTOopbIX
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obxanyoTcs,

- chamunuio, UMs, OTHEeCTBO (nocneaHee - npw Hanu4yun), ceedeHua o mecTe
KUTENbCTBA 3asBUTENS — PU3MUECKOro nuua nubo HauMeHoBaHUe, CBeAEHNA O MECTe
HaxXOXAEHUA 3asBUTENS - OPUANYECKOrO LA, @ TaKke HOMEP (HOMepa) KOHTaKTHOro
TenedoHa, agpec (aapeca) NeKTPOHHOW NoYThI (NPY HanNW4“M) 1 NOYTOBLIA aapec, no
KOTOPOMY AOIKEH ObiTb HaNpaBneH OTBET 3afBUTENIO;

- cBefeHus 00 obXanyemblX pelleHusix U AenCTBUAX (6espencTBuM) opraHa,
NPefoCTaBNAKWEro  MyHAUMNanbHylo  ycryry, = AOMDKHOCTHOro — nmua  opraua,
NpefoCTaBNSAIOWEro MyHULIMNANLHYIO YCNyry, MM60 MyHALMNanbHOro CryXallero;

- [OBOAbI, HAa OCHOBaHUM KOTOPbLIX 3asBUTENb HE COrnaceH C peleHnem W
pencremem (GespelicTBuem) opraHa, npenocTasnsiollero MyHULMNanbHyo ycnyry,
[OMKHOCTHOTO NuU@ OpraHa, MpPeAoCTaBnAoWEero MyHULMANanbHyo  yeryry, nnobo
MYHVULMNANbHOro CryXaLlero. 3asBuTENneM MoryT ObiTb npeacTaBfieHbl AOKYMEHThI
(Npu Hanu4nK), NoATBEPXAAIoLLME AOBOAb! 3asBUTENS, nuéo nx konuu.

5.6. lNocTtynuBLuan xanoba noanexuT paccmo_TpeH'vno [JOSMKHOCTHBIM  JTULIOM,
HafleNeHHbIM MONHOMOYMSIMUA MO PacCMOTPEHWo anod, B Tedenune natHapuaty
paBounx [Helt co AHA ee peructpauuy, a B cnyyae ofxanosaHus oTkasa B npueme
[OKYMEHTOB Yy 3asiBUTENs MO0 B UCTIPABNIEHUM AONYLLEHHbIX OneyaToK 1 oLmMOoK unu B
criyyae 06XarioBaHWs HapyLUEHWs YCTAHOBMEHHOTO Cpoka TakuX UcrpaBneHnn - B
TeueHve ATV pabounx gHew Co AHA ee peructpauun, . - .

5.7. Mo pesynbTatam paccMOTpeHust xanobbl rnaBa CenbCKOro nocesieHuns
NPUHUMAET OLHO W3 CNEAYIOLMX PELLEHNIA: o

- xanofa yAoBNeTBOPSIETCA, B TOM Yncne B (hOpMeE OTMEHBI NMPUHATOTO PeLLeHus,
MCMPaBMeHUs [OMYLUEHHbIX OneyaTok W ownGoK B BbiAAHHEIX B pesynbTarte
NPeROCTaBMEHNS  MyHULMNanbHOM ~YCRyr — AOKYMEHTaX, BO3Bpata  3asBUTENIO
[EHEXHbIX CPEACTB, B3WMaHWe KOTOPbIX HE MPEeAyCMOTPEHO HOPMATUBHLIMY
npaBoBbIMK akTamu Poccuiickoii Peaepauuun, HOPMATMBHBIMM NPABOBLIMU akTamu
Pecny6nvkv TaTapcTaH, MyHULMMANbHBIMIA MPaBOBLIMU aKTaMW, a Tawke B MHBIX
copmax; ' T

- B YOBNETBOPEHUM x,{an06b! oTkasblBaeTca. Y .

5.7.1. B criyyae npusHaHns xarobbl noanexalien YAoBNEeTBOPEeHUIo, B OTBETE
3asBUTENI0 AaeTcs MHdopMaUmMa O LeNCTBUAX aAMUHUCTPaLNN CenbCKOro NoceneHuns
B LIENAX HEe3aMEeL/MTENbHOr0 YCTPaHEHNs BbISBMEHHBIX HApyLIEHWA npu okasaHuy
MyHULMNANLHOW YCRyr, @ Takke NPUHOCATCS W3BUHEHWA 33 [AOCTaBreHHbIe
HeynoBcTBa W yKasbiBaeTcsi WHOPMALMs O [AamnbHeLMX AeWCTBUMSX, KOTOPbIE
HEOBXOANMO COBEPLUMTb 3ASBUTENIO B LIENsX MOMyHEHNs MyHALMNANLHOW yCryrit.

5.7.2. B cniyyae npuaHaHus xanobbl He NoAnexaLLel YAOBNEeTBOpEHHIo, B OTBETE
3asBUTENI0 AAIOTCS  apryMEHTUPOBaHHbIe PasbsCHEHWs O MNpUYNHAX  NPUHATOrO
peLLenus,, a Take MHGopMaums o nopsake 06XanoBaHns MPUHATOrO PeLLEHNS.

5.8. B criyyae yCTaHOBMEHUS B XO4€ Unu no peayrbTaTam paccMOTPEeHNs anoosb!
NPU3HAKOB COCTaBa aAMWHUCTPATUBHOIO MpaBOHAPYLIEHNA W npecTynneHns,
[OMKHOCTHOE UL, PaGOTHNK, HaAerneHHble NONHOMOYUSIMU MO PacCMOTPEHNIO »anob
B COOTBETCTBMM C MYHKTOM 5.6 HacTosiLlero pasaena agM1MHUCTpaTUBHOTO pernameHTa,
He3aMeaNNTEeNbHO HanpaBNsAT UMEKLMecs MaTepuarbl B OpraHbl NPOKypaTypel.



9.9. He nosgHee gHs, cnegylollero 3a AHeM MPUHATUA peLUeHus, yYKazaHHOro B
NyHkTe 5.7 HacToswero pasgena aAMWHUCTPATUBHOIO pernameHTa, 3asiBUTento B
NMUCbMEHHON chopMe nUGO Mo  XenaHuw 3asBUTENs B SNEKTPOHHON hopme
HaNpaBnaeTCcs MOTMBMPOBAHHbIA OTBET O pesyrbTaTax PacCMOTPEHWS XKanobbI.

5.10. UHdopmaums ans sassuteneii o6 nx npaee Ha pocyaebHoe (BHecyneGHoe)
obxanosaHve feiicTeuii (GeapeiicTeus) n PELUeHNA, NPUHATLIX (OCYLLECTBNSAeMbIX) B
XOA€ NPEAOCTaBNeHUA MyHULIMNANLHON YCNyru, pasmeLLaeTcs Ha ouLmMansHoMm cante
aAMUHUCTPaLK CenbCKOro NOCENeHNs 1 MHPOPMALMOHHBIX CTEHAAX.
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