HCIIOJHHUTEJILHBIN KOMHTET TATAPCTAH PECITYBJIMKACHI
HYPJIATCKOI'O HYPJIAT MYHHIIUIIAJIL
MYHHIHIIAJIBHOTO PAHOHA PANOHBI
PECIIYBJIMKH TATAPCTAH BAIIKAPMA KOMHUTETHI
[MOCTAHOBJIEHME KAPAP
LS 2D N b

MyRAHOATE KORTPOAL GyeHya Yapanap YTKIpYrs Kalen Hreid
TOprag IKCOCPINAPHBI aTTecTauusnay OyeHua MYHHIMNAL
XEIMOT  KYPCOTYHEH  AIMHHHCTPATHB  PETIaMCHTBIH  AHA
PEJAKUHANR paciay TyphiHAa

«JloynaT hoM MyHHUHNATE Xe3MOT/IOP KYPCATYHE OCLUTAIPY TyPhIHay 2010 ennsix
27 mionenaare 210-®3 vomepisi Qenepans 3aKOHHBI rAMAJITD AlbIPY MaKCaTIapbiHia
Tarapcran Pecnybaukacsl Hypnar MyHHUUHDANL paifonb! bamkapMa KOMHTETBIHBIH
«MyHHIMNATE Xe3MIT/IAP KYPCITYHEH aJMHHUCTPATHB PeriaMeHT/IaphiH ISy ham
pacnay Taprube Typsiraa» 2010 ennsin 08 aexabpenjore 1116 HOMepnBI Kapapbl
gureseno Taraperan Pecrybnukachl Hypnar MyHHUunazb —paHOHbI Bawkapma
KOMHTeTBl OpraHHAaphl JIIYJHJCreHeH AYBIKNBITBIH, MYHHUHOAIb XEe3MITJIIPHE
KypeaTyaeH daiinanana any MOMKHHICTEH TI3MHH UTYy Makcamiapeiaaa Taraperas
Pecny6nukacsl Hypaar MyHHIHNANS paionsl bankapMa KOMHTETHI

KAPAP bUPO:

1. Mynuuunans KOHTPonb OyeHua Hapanap YTKIpYra JKuem HTeNd TOpraH
aKcrepTAapHel  arrectanuandy  OyeHya  MyHHUMNANh  XE3MAT  KYPCATYHEH
A[IMHHHCTPATHB PEIIAMEHTHIH SHA PJIAKIHALD PAciapra.

2.  Tarapcran Pecnybnukacet Hypnar  MyHuiunanb — paHoHbl bamxapma
koMmuTeThiHBIH 2022 enHbiH 25 aBrycThiHAarsl 367 HOMepJibl Kapaphl GeoH paciaHrad
MyHuuEnans KoHTpo/b GyeHya yapajiap YTKpYra KaJieNl HTeNd Topra SKCIepT/iapHLl
aTTecTaHAIdy OyeHua MyHHUIHIIANb Xe3MAT KYPCATYHEH a/IMHHHCTPATHB PeIilaMCHTBIH
Y3 KOueH I0TaITKaH 1M TAHBIPra.

3. Omnere kapaphel Tatapcran PecryGnukachiibly{ PacMH XOKYKbIH Marbrymar
MOpTaNBHAA pravo tatarstan.ru GacTeipsil umTapeipra (XaibIKka KuTKepepra) hom
Taraperan PecryGnukacs Hypaar MyHUIMNATS PaifOHBIHBIH PacMit CaiiThiH/A nurlat.
tatarstan.ru ypHauIThipbipra,

4. Onere kapap pacMH Oachilbill 4YbIKKAH KOHEHHOH Y3 KOYEHd Kepd [uIN
Ounrenapra.

5. Onere KapapHbiH YyronemeH Tukwepen Topyhs Tarapcras PecmyGamkach!

3.P. CoicpeTiroBa




YTBEpXaOeH

NnocTaHOBMEHNEM
NcnonHutenbHoro komuteTta
Hypnatckoro myHuumnanbHOro
pavioHa Pecnybnuku
TartapcTtaH

oT «10» aHBaps 2023 1. Ne 6

AAMMHUCTPATUBHLIN perfnameHT
npeaocTaBreHnss MyHULUNanbHOMW YyCIyru no atrecrayum aKCnepToB, NpuBneKaeMbIX
K NpoBeAeHUI0 MEPONPUATUA MO MYHULUNANbHOMY KOHTPOO

1. O6wume nonoxeHus
1.1. TlpegmeT perynnupoBaH1s agMUHUCTPATUBHOIO perfnaMmeHTa

1.1. Hactoswun agMMHUCTPATMBHbBIA perfnaMmeHT nNpefocTaBfeHnst MyHULMNanbHOW
ycnyrm (ganee — PernameHT) ycTaHaBnuBaeT CTaHOapT W NOPSAOK MpefocTaBreHus
MYHMUMMNANbHON yCnyrm no aTTecTtaumMmM 3KCNepToB, NPUBIIEKAEMbIX K MNPOBEAEHMUIO
MEpPONPUATUIA MO MyHULUNANBHOMY KOHTPOSIO (Aanee — MyHUUMNanbHbIn ycnyra).

1.2. Jlnuamn, nmerwmMmMmn NpaBo Ha NoOslyYeHne MyHUUMNanbHOW YCnyrn, sIBNSAKTCA
rpaxgaHe, He ABNALLWMECH UHONBMAOYATbHBIMU NPeanpUHUMaTENaMM U NpeTeHayLwme Ha
nonyyeHne aTrectaumm aKcnepTa B LENAx NpuBriedYeHnss X K NpoBeAeHN0 MEPONPUATUIA NO
KOHTPOIto (aanee - 3ad9BUTEND).

C 3agaBneHuemM BripaBe obpaTUTbCA NpeacTaBuUTENb 3adBUTENS, OEUCTBYIOLWNA Ha
OCHOBaHUW  [OOKYMEHTa, YOOCTOBEpSIoWEero ero  MNosiHoMounsi, nnbo  3aKOHHbIV
npegcrasuTenb M3NYECKOro nuua (ganee — npeacrTaBUTESNb 3asaBUTENS).

1.3. Mpw npegocTaBfieHnN MYHULUMNANbHOMW  YCIyru npodunmposaHme
(NpepoctaBneHne 3asBUTENO MYHUUMNANbHOW YCNYrmM B COOTBETCTBUM C BapuaHTOM
npefocTaBreHns MYHUUMNANbHOW YCNyrM, COOTBETCTBYIOLLMM MpuU3Hakam 3asBuTeEns,
onpegenieHHbIM B pe3yrnbTaTte aHKeTUPOBaHUS, NPOBOAMMOrO OpraHoM, nNpeaocTaBnaloLwmnm
ycnyry) He NpoBOAUTCA.

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW ycnyru
2.1. HanmeHoBaHWe MyHULUMNanNsHOW ycnyru

ATTecTtaumd JKCNepToB., npmBnekaembolXx K MNpoBeOeHNIO MepOI'IpVIFITVIVI no
MYyHUUMNANIbHOMY KOHTPOIJIHO.

2.2. HanmeHoBaHuWe opraHa, npefocTaBnALEero MyHULMNANbHYO yecnyry
MyHuumnansHasa ycnyra npegoctasnsetca: McnonHuTeneHbin KoMuteT HyprnaTtckoro
MyHUUMNanbHOro panoHa Pecnybnukn TatapcTaH
B npegocTaBneHum MYHULUMNANbHON ycnyru NPUHUMaOT yyactue
MHOTrO(OYHKLUNOHAamNbHbIE LEHTPbl NPedoCTaBfieHUss TOCYAApPCTBEHHbIX U MyHULMManbHbIX
ycnyr (ganee — M®L]) npu HanMymMmM COOTBETCTBYIOLLIENO COrfnalleHnsa 0 B3anMOaeNCTBUMN.

2.3. PesynbTaT npegocTaBneHns MyHMUmMnanbHON ycnyru

2.3.1. Pe3ynbTaToM NpegocTaBneHns MyHULMNanbHOM yCryru ssiBNsSieTCs:
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1) npuka3 (pacnopshkeHne) o6 aTTectaumMm 3adBUTENs, €cnv No peaynbTaTam
KBanMUKaUNOHHOTO 3K3aMeHa MPUHATO peLlleHne O ero COOTBETCTBUM KPUTEPUSAM
aTTectauum (npunoxenune Ne1);

2) npukas (pacnopsikeHne) o6 oTkase B aTTecTauumn 3asiBUTENs, €Criv No pesynbTatam
KBannM@UKauMOHHOrO 9K3aMeHa MPUHATO pelleHMe O ero HeCOOTBETCTBUU KpUTEPUSIM
aTTecTaumm nmbo ecnun 3aaBuTENb Ha KBanNMUKaALNOHHbBIA 3K3aMeH He SBUICS (NpunoxeHue
Ne1);

3) peweHne ob oTkase B NpeaocTaBleHUNn MyHULUMNANbHOW YCNyrn (NpunoxeHue
Ne 2).

2.3.2. PesynbTaT nNpegocTaBlieHns MyHUUUNanbHOW YCnyrn HanpaBnsaeTcsa 3asBUTESo
B dopmMe 3feKTPOHHOro [AOKyMeHTa, MOAMWCAHHOIo YCWUIIEHHOM KBanvuuMpOBaHHOW
9NEKTPOHHOM MOAMUCHI0 YNOSTHOMOYEHHOrO AOMMKHOCTHOro nvua OpraHa B COOTBETCTBUU C
depepanbHbiM 3akoHOM OT 6 anpensa 2011 roga Ne 63-O3 «O6 3neKkTpOHHOW MoAnMCU»
(nanee — depepanbHbin 3akoH Ne 63-03) B nu4yHbIn kabuHeT EgmHoro noptan. B cnydae
HanpaBfeHust  3asaBfeHna  nocpeactBoM  PecnybnukaHckoro  noprtana  pesynbtar
npegocTaBneHns  MyHUUMNAanbHOWM  yCryrM — HanpasnseTca B JfIMYHbIA - KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asaBMTENSA pe3ynbTaT NPeaoCTaBneHNs MyHMUMNANbHOW YCNyru
Bblgaetcs B OpraHe wmnu B MOL, B hbopme ak3emnnspa SMeKTPOHHOro [AOKyMEHTa,
pacne4yataHHoro Ha ©OymaxHOM HocuTene, 3aBEepeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YMOSTHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa nnu pabotHnka MOLI.

2.3.4. 3asBuTenb BnpaBe MNOMy4MTb pe3ynbTaT NpeaoCcTaBfeHUs MyHMUMNANbHOM
ycrnyrm B d)OpMe 3rIeKTPOHHOrO [OOKYMEeHTa B TeyeHuMe Cpoka [OeucTBus pesynbTaTa
npegocTaBneHns MyHULUMNanbHOW yCnyru.

2.4. Cpok npeaocTaBieHnst MyHMUMNanbHOWM yCnyru

2.4.1. PewweHne o pgornycke, OTKase B AOMNycKe K NPoOBeLEeHUIO KBanuuKauMOHHOIro
3Kk3ameHa — 9 pabounx gHen co AHA NOCTYNNEHUS 3asBEHMS.

[aTta npoBefeHns KBanuUMKaUMOHHOIO 3K3aMeHa yCTaHaBnMBaeTCcs He nosgHee 3
MecsiILEeB CO OHSA NoslydeHns 3aaBrneHns ob atrectaumm.

BHeceHne cBepeHun o6 atTtectaumMm 3SKcnepTa B peecTtp — OAWH OeHb CO AHA
NnocTynneHus npukasa (pacnopsbkeHuns) ob atrectaumn.

ATTectaumsa npoBoauTCA MO 0bnacTtsaM 3KCNepTM3 B CPOK, He npesbiwarowmnn 60
paboynx OHen, B OTHOWEHWUW TrpaxdaH, He SABNAWUXCAS  UHAMBUAYaNbHbIMA
npegnpMHMMaTensMun, Ana noaTBEPXAEHUS HaNU4uMs y HUX crieumarnbHbIX 3HaHWUN, OnbiTa B
onpegeneHHon cdepe Hayku, TEXHUKU U XO3ANCTBEHHOW OEATESNIbHOCTU, B TOM 4uCne K
HanMuMIO cneumanbHbIX MNPogeccMoHarnbHbiX HaBbIKOB, W 3HAHWUW 3akoHO4ATeNnbCTBa
Poccunckon ®depepaunm B COOTBETCTBYWOLLEN cdepe, B UENsX WX NpuUBNeYeHns
KOHTPOSbHbIMU (HaA30PHLIMW) OpraHamMu K OCYLLECTBIIEHUIO 9KCMEPTU3bI.

2.4.2. TlpuoCcTaHOBMEHME CpOKa NpPeaoCTaBfiEHUss MYyHULUMNAnbHOW YCAyrn He
npeaycMoTpPeHO.

2.4.3. HanpaBneHue [OKyMeEHTa, 4ABMAIOWErocs pes3ynbTaToM npenoCTaBeHuns
MYHULMNANBHOWN YCIyrn B 0OPMeE 3NEKTPOHHOIO AOKYMEHTA, 3asiBUTENI0 OCYLLECTBAETCA B
AeHb 0POPMMEHUS N perncTpauumn pesynbtaTa NpeaocTaBeHnss MyHUUMNansHOW YCNyru.

2.4.4. Cpok gencTBust atrectaumm He MoxeT ObiTb MeHee 5 neT, 3a UCKMYeHMEM
cny4yaes:

1) Npu KOTOPbIX aTTecTaums yCTaHaBNMBAETCA Ha CPOK NPOBeAEHUS MyHULUNANbHOro
KOHTpons (ogHOKpaTHas atTtecTtaums) (npy Heob6XxoaNMOCTH);

2) npu KOTOpbIX aTTecTauma nmeet GeccpoyHbIn xapaktep (beccpoyHas aTTectauums
(npn HeoGxoanmocTK).

2.5. NpaBoBble OCHOBaHUS AN NPeAOCTaBNEHNst MyHUUMMANbHON yCnyru
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2.51. Ha odwmumnansHom cante OpranHa, EgmHom noptane, PecnyGnukaHckom
noprtane pasmeLlaeTcs:

nepedeHb HOPMAaTMBHbLIX [MPaBOBbLIX aKTOB, perynupyrwmx npegocraBreHme
MyHUUMNANbHOW Yycryrn (C ykasaHMeM pPeKBM3UTOB HOPMATMBHbIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX ohuumanbHOro onybnmkoBaHus);

cBefeHns 06 opraHax (y4ypexaeHusix) U OOMKHOCTHbIX JiMuax, OTBETCTBEHHbIX 3a
OCYLLEeCTBIEHNEe KOHTPOSIS 3a NpeaocTaBrneHnemM MyHULMNansHOM yCnyru;

MHpopMaumna o nopsigke gocyaebHoro (BHecynebHOro) obkanoBaHus pelleHuin un
pencteun  (6esgenctensa) OpraHa, AOMKHOCTHOMO nvua, MYHUUMNANbHOro Cryallero,
paboTHuka OpraHa, NnpefoCTaBnsLWUX MyHUUUNANBLHYO YCNyry.

2.5.2. TeKCT agMUHUCTPaATMBHOIO perfiaMmeHTa B Le/CTBYHOLWEN pedakunn noanexuT
pasmelleHnto Ha EgnHom noptane, B PeecTpe rocyfapCTBEHHbIX U MyHUUMNANbHBLIX YCAYr,
Ha odouumansHOM canTte MYyHULMNANBHOIo panoHa B WHOPMAaLNOHHO-
TeNeKOMMYHUKaLNOHHOW ceTn «HTepHeT».

2.6. NcuepnbiBatoLwmin nepevyeHb AOKYMEHTOB, HEO6X0ANMbIX AN NPeA0CTaBNEHNS
MYHULUMNANbHOW YCRyru

2.6.1. Ana nony4yeHna MyHUUUNAnNbLHOW YCNyru 3asiBuTens npeacrasnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, y[OOCTOBEpPSALWMUN FNUYHOCTL (He TpebyeTca B cnyyae obpalleHus
nocpeacteomMm PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asBneHne o6 atTectaumm no ¢opmMe, YCTAHOBMEHHOW OPraHoM KOHTPOIS
(Hagsopa), B KOTOPOM YKa3blBaKOTCA:

dammnms, UMs 1 OTYECTBO (eCnNn nmeeTcs) 3asaBUTENS;

afpec MecTa XUTenbCTBa 3aaBUTENS;

AaHHble OKYMEHTa, yOOCTOBEPSAIOLLErO NMMYHOCTb 3as8BUTENS;

Homep TenedoHa 1 agpec 3NEeKTPOHHOW NOYTbI (ECNN UMeETCs1) 3aaBUTENS;

NOEHTUMPUKALMOHHBLIN HOMEP HanoronnaTenbLUMKa 3asaBUTENS;

obnacTtb 3KcnepTusbl, 3asBrnsieMas B COOTBETCTBUM C YTBEPXKOEHHbIM OpraHoMm
KOHTpONs (Hagsopa) nepedyHemM BUOOB 3KCNepTU3, [ONs MNpPOBELEeHUS KOTOPbIX OpraHy
KOHTpons (Hag3opa) TpebyeTcs npyBrneYeHne 3KCnepToB;

BV MYHMLMNANbHOIO KOHTPONS;

3asBneHne npefocTaBnseTcs:

B (bopme pokymeHTa Ha OymaxHoM HocuTene (npunoxeHwe Ne 4 k Hactoswemy
agMUHUCTPATUBHOMY pernameHTy);

B QNEKTPOHHOW (popme (3anonHseTcss NOCPeAcTBOM BHECEHUA COOTBETCTBYHOLLNX
CBELEHMA B 3NEKTPOHHy0 OopMy 3asiBfieHusl), nognucaHHoe B COOTBETCTBMM C
TpeboBaHuAMM nyHkTa 2.6.3 agMWHUCTPATUBHOIO pernameHTa, npu obpalieHum
nocpencTsoM PecnybnvkaHckoro noprana;

4) Konun [OOKYMEHTOB, MNOATBEPXAAKLMX COOTBETCTBME KpUTEPUSM artTectaumu
9KCMNepToOB, MpPenyCMOTPEHHbIM MyHKTOM 4 pasgena 2 [lpaBun, YTBEpPXAEHHbIX
noctaHoBneHnem [lpaButensctBa P® ot 10.07.2014 Ne 636, ¢ y4eTOM nepeyvHs BUOOB
9KCNepTn3, ANs NPOBEAEHNSA KOTOPbIX OpraHy KOHTpons (Hagsopa) TpebyeTca npuBneyeHue
9KCMNepTOoB.

2.6.2. 3agBneHne wn npunaraemble [OOKYMEHTbl MOryT ObITb npeacTasBfieHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 Crieayowmnx cnocobos:

1) yepes M®L| Ha OymMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHNAM NyHKTa 2.6.3 aAMUHUCTPATUBHOIO PernaMmeHTa;

2) nocpencteom PecnybnmkaHCKOro noprana B 9NeKTPOHHON hopMe;

3) B OpraH NUYHO wWNM NOCPEeACTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTerne.
3asiBneHne v npuvnaraemble OOKYMEHTbI, NPU HanpasfeHUn NOCpPeaCTBOM MOYTOBOWN CBA3W,
3aBepATCA B YCTAHOBNEHHOM NOPSAKeE.
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2.6.3. 3asBneHve npu HanpasneHun nocpeactsom PecnybnukaHckoro nopTtana
noanuncbLIBaeTCs NPOCTON SNEKTPOHHOW NOANUCHIO 3asBUTENS.

[Ana nonyyYyeHus nNpoCTOM 3NEKTPOHHOM MNOAMUCKU 3asiBUTEN0 HeobxoaumMo NponTm
npoueaypy peructpaumm (ayteHtudukaumm) B EOWHOM cucteme umaeHTUduKaumm u
ayteHTUukauumn (ganee — ECUA), a Takke noaTBEpAnTb YHETHYHO 3aMUCh.

ONEKTPOHHLIN JOKYMEHT (SNEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYHKTe 2
MyHKTa 2.6.1 a4MWHUCTPATUBHOIO pernameHTa, 3aBepseTcs YCUIEHHOMN
KBanMuUMpOBaHHOW NOAMUCHIO KL, YNOSTHOMOYEHHbIX Ha CO3JaHue U noanvcaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEKTPOHHbIE OOKYMEHTbI (3MEKTPOHHble 00pa3bl AOKYMEHTOB), Mpunaraemble K
3asiBreHno, B TOM YuUcre OOBEpPEeHHOCTU, HanpasnsawTca B Buae dannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6awnrT.

KauectBO npenoctaBnsiemMblX 3MEKTPOHHbLIX [AOKYMEHTOB (3NIEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OJDKHO MO3BOMATL B MOSIHOM OObemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI LOKYMEHTA.

2.6.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npencraBneHns OOKYMEHTOB WM WH(oOpMauMm Wnn OCyLLeCTBIEHUS LENCTBUN,
npeacTaBfieHne WunuM  OCYLWECTBIEHNE KOTOpPbIX He nNpeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW  aKTaMu,  PEerynvpylowmmMm  OTHOLLUEHMS,, BO3HMKalLWMEe B CBA3M C
npegocTaBneHnemM MyHUUMNANsHOW YCNyru;

2) ocCywecTBNeHns OencTBUW, B TOM 4UCMe cornacoBaHun, HeobxoguMmbiX AN
nonyyYeHnss MyHUUUNanbHOM yCryrm U cBA3aHHbIX ¢ obpalleHneM B UHble rOCy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOro CaMOynpaBfeHus, OpraHn3aunn, 3a MWCKMYEHNEM MNOosyYeHus
ycnyr u noryyeHus AOKYMEHTOB W MHdOpMauMM, NpedocTaBnseMblx B pesyrnbTaTe
NpeaocTaBNeHNsa TakuxX YCNyr, BKMOYEHHbIX B NepedHn, ykasaHHble B 4actm 1 cratbun 9
depepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX 1 06a3aTENBbHbLIX YCNYT);

3) npenctaeBneHMs  OOKYMEHTOB M WHopmauun, oTtcytctBune u - (4nn)
HEeJOCTOBEPHOCTb KOTOPbIX HEe YKa3blBanucb MNpu MepBOHAYaribHOM OTKa3e B npueme
AOKYMEHTOB, HeobxoaumblX ANns npeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBNeHnn MyHUUMNanbHON YCNyru, 3a UCKITOYEHNEM CreayroLmnX Cry4yaes:

a) Wn3MeHeHne TpebOoBaHUN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, KacalLMXcs
nNpegocTaBNeHns MyHULMNANbHOW YCNyrk, nocrne nepBoHayvanbHOW nodayvv 3asiBNeHus o
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

6) Hanuune owMnBOK B 3asdABMEHWM O NPEeAOCTaBNEHUN MyHULMNANbLHOW YCIyrn u
AOKYMEeHTax, MOAaHHbIX 3asBMTENeM Mocne nepBOHayanbHOro oOTka3a B npueme
OOKYMEHTOB, HeobxoouMblX ANs npefocTaBreHus MyHuumMnanbHon ycnyru, nmbo B
NpeaocTaBNeHNN MyHULMNANbHOM YCNYrM W HE BKIIOYEHHbIX B MpPeAcCTaBnEeHHbI paHee
KOMMNEKT AOKYMEHTOB;

B) UCTeuyeHMe cpoka AEWCTBUS OOKYMEHTOB WM M3MeHeHue WHdopmauumn nocne
nepBOHaYyanbHOro OTka3a B MNpuMeMe [AOKYMEHTOB, HeobxoauMmblx ANA npeaocTaBieHus
MyHMUMNanNbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNanbHOM yCnyru;

) BblABNEHME OOKYMEHTanbHO MNoATBEPXAEHHOro akta (NMpuM3HakoB) OLWMOOYHOro
uUnu npoTmBonpaBHoOro aencteuns (6esgenctensa) gomkHocTHoro nuua OpraHa, paboTHuKa
M®Ll, npn nepBoHayanbHOM OTKase B MNPUEME [OOKYMEHTOB, HeobxoauMmbiX [Ons
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B NpegocTaBeHnn MyHULMNAnNbHOM ycnyru,
O 4YeM B NMUCbMEHHOM BuAe 3a nognucbio pykosBoautTensa OpraHa npu nepBOHaYasnbHOM
oTKase B NpMemMe JOKYMEHTOB, HE0BX04MMbIX ANs NPeaoCTaBNeHNss MyHUUMNanbHOW yCnyri,
yBEeAOMINSETCA 3aABUTENb, @ TakKe NPUHOCATCS U3BUHEHNS 3@ AOCTaBMeHHble HeyaobCTBa;

4) npepoctaBneHuss Ha 6yMaxHOM HocuTene [JOKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obifn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®epepansHoro 3akoHa Ne 210-®3, 3a uUCKoYeHNeM criyyaes, ecnn HaHeceHue
OTMETOK Ha Takume [OOKYMeHTbl nnbo nx wusbdaTMEe HABNSETCA HeoOXOAWMbIM YCIOBUEM
npeaocTaBneHns rocyaapCTBEHHOM WAW  MYHMUMNANbHOW YCNYrM, W WHbIX CIlyyYaes,
yCTaHOBMEHHbIX heepanbHbIMU 3aKOHaMMU.
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2.6.5. NMepeyeHb obnacTen aKCNepTM3 U COOTBETCTBYIOLMX UM BUOOB 3KCNEPTU3, ANs
NpoBeAEeHNsT KOTOPbLIX OpraHy KOHTpons (Hagsopa) TpebyeTca npuBnevYeHne 3SKCNepTOB,
yTBEpLKaeTCca OTAEeNbHbIM HOPMATMBHbLIM NPAaBOBbLIM akTOM OpraHa KOHTpons (Haasopa).

2.6.6. Kputepum attectauumu yCTaHaBMMBAKOTCA OpraHoM KOHTpons (Hagsopa) u
OOIMKHbI coaepXaTb TpeboBaHuA K obpasoBaHuio, CTaxy paboTbl, HaMMYUIO 3HAHUN U
HaBbLIKOB B oOrnpeneneHHon cdepe Hayku, TEeXHUKU, XO3AUCTBEHHOW OeATeNbHOCTU, B TOM
4yucrne K Hannyumio cneumanbHbiX NPodecCnoHanbHblX HABLIKOB, M 3HAHWUA 3aKOHOAATENbCTBA
Poccunckon ®efepaummn B COOTBETCTBYIOLEN cdhepe.

2.7. VicuyepnbiBatowwum nepedeHb OCHOBaHUM NS 0TKa3a B NpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANs NpeaoCTaBNeHNS MyHMLMNANbHOW YCyrn

2.7.1. OcHoBaHMsMW [f[nsi OTKasa B MpuvemMe [AOKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHnsa MyHULMNAaNbHOW yCNyrn, ABASIOTCS:

1) npeAcTaBneHHble 3adBUTENEM LOKYMEHTbl cogepXaT Nog4YUCTKM U ucnpaBneHus
TEKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepaumm;

2) NOKYMeHTbl coaepXaT MOBPEeXAEeHUs, HannumMe KOTOpbIX He MO3BOMSET B MNOSIHOM
obbeme ucnosnb3oBaTb WHGOPMAUUID W CBeAEeHUs, codepXawmecs B LOOKYMeHTax Aans
npegocTaBfeHns MyHULUMNanbHON yCcnyru;

3) npeacTaBfieHHble [AOOKYMEHTbl WM CBeAEeHUS yTpaTuinm Cuily Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCryron (4OKYMEHT, yOOCTOBEPSWMA MOMHOMOYMS
npeacTaBuTens 3asBuUTENs, B crnyyae obpalleHus 3a npefocTaBieHneM MyHUUMnanbHOW
YCINyru ykasaHHbIM fMLOM);

4) nogadva 3adBfneHUs O npedocTaBfeHUn MyHUUMNAanbHOWM YCyru U LOKYMEHTOB,
HeobXxooMMbIX ANA NpefaoCTaBneHUss MYHUUMNanNbHOW YCNyru, B 3MNEKTPOHHOM opme C
HapyLLleHMeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKkTHoe 3anofiHeHne obsa3aTenbHbIX Nonen B QopMe 3asiBfiEHUsl, B TOM
yucne B UHTepaKkTUBHOW dhopme 3asBrieHns Ha PecnybnvkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMB0o HenpaBUbHOE 3anofIHEHME);

6) npencrtaBneHWe HEMoOSIHOro KOMMMeKTa [OOKYMEHTOB, HeobxoauMmbixX AN
npegocTaBneHns MyHULUMNanbHON yCcnyru;

7) 3asBneHMe o nNpeaocTaBfieHUn YCyrm nogaHo B opraH rocyaapcTBEHHOW BNacTw,
opraH MeCTHOro CaMOynpaBfieHUs UMW OpraHM3aunio, B MOSIHOMOYUSA KOTOPbIX HE BXOAMUT
npegocTaBfieHne MyHUUMNanNbLHOW YCIyru;

8) HecobntogeHne yCcTaHOBMEHHbIX cTaTtben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUWN NPU3HAHUSA OENCTBUTENBHOCTU
yCUNeHHOW KBannduumpoBaHHOW 3NEKTPOHHOW No4NUCH.

2.7.2. MNepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HeobxoauMMbIX Ans
Nosly4eHUss MyHULMNArbHOW YCIyru, ABNAETCH UCHepPnbIBaKOLWNM.

2.7.3. PeweHne 06 oTkase B npveme 3asiBfeHUs N JOKYMEHTOB, HEOBXoauMMbIX Ond
npegocTaBnNeHns MyHUUMNAnbHON YCrnyrn, MOXeT ObiTb NPUHATO Kak BO Bpemda npuema
3asBuTENd, TaK W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobXxoouMMbIX ANS NpeaoCTaBfeHnss MyHUUMNAnbHOW YCAyrn OOKYMEHTOB (CBedeHun) C
NCMonb30BaHNEM MEXBEAOMCTBEHHOINO WMH(OPMAaLMOHHOINO B3aUMOAEWNCTBUS, B CPOK, He
npesbiwarowmi 9 pabounx gHen co AHSA perncTpaunm 3asiBrieHus.

2.7.4. 3anpelwaeTtcs oOTKasbiBaTb B MNpUeEME 3adBMNEHUS U UHbIX [JOKYMEHTOB,
Heobxo4MMbIX ONs NpeaoCTaBNeHNa MyHUUMNAnbHOW YCryrn, B Cryvyae ecrniv 3asiBfieHue u
OOKYMEHTbI, Heobxoaumble ANA nNpefoCTaBfieHUs MyHULMNAanbHOW YCryrn, nogaHbl B
COOTBETCTBUM C WH(popMaumen O cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyru, onybnukoBaHHon Ha EgmHom nopTane, PecnybnukaHckom noprane.

2.8. NcyepnbiBaoLwmi nepeyeHb OCHOBaHWU A5 NPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBneHnn MyHUUMNanbHON yCcnyru
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2.8.1. OcHoBaHnA NS NPUOCTAHOBMNEHUSA NpeaoCTaBreHns MyHUUUNanbHOW yCnyru
OTCYTCTBYOT.

2.8.2. OcHoBaHusa A58 oTKasa B npefoCTaBfieHUM MyHULMNANbHON YCIyrn:

1) HecooTBeTCTBME NpeACTaBMNEHHbIX 3asBUTENEM JOKYMEHTOB TpeboBaHMUSAM MyHKTa
2.6 HacTosiwero PernameHTa.

2.8.3. llepeyveHb OCHOBaHW AN OTKas3a B NpefoCcTaBlieHUM MyHUUMNANbHON YCryru
ABIISETCA NCYEPNbIBAOLLNM.

2.8.4. 3anpellaetca OTKasbiBaTb B MNPeAOCTaBMEHUN MYHULMNAnNbHOW YCNyrn B
cnyyae, ecnu 3asiBNeHMe O npefocTaBfieHMM MYyHUUMNanbHOW  YCryrm nopdaHo B
COOTBETCTBUM C MH(popMaLMen O Ccpokax W rnopagke npefoCTaBfeHUs MyHUUUNanbHOU
ycnyru, onyénukoBaHHon Ha EgmHom noptane, PecnybnukaHckom noprane.

2.9. Pa3wvep nnatbl, B3MMaeMon 3a NpeAocTaBieHne MyHULMNanbHOW yCryru
MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MakcumarbHbIN CPOK OXMaaHUs B o4epean npy nogade 3asisButenem sanpoca o
npeaocTaBneHM MyHULMNANbHOM YCyri U Npu NonydYeHnn pesynbtaTta NpeaocTaBneHns
MYHULIMNANbHOM YCRyru

2.10.1. Bpema oxugaHna npu nopgaye 3adBfeHUA Ha NOMyYeHWe MyHULMMnanbHOM
ycnyru - He 6onee 15 MUHYT.

2.10.2. llpu nonyyeHun pesynstata nNpegocTaBlNeHNs MyHULUNansLHOW  yCryru
MaKCuMMarbHbI CPOK OXXMAAaHUS B o4epen He OOSHKEeH npeBblwaTtb 15 MUHYT.

2.11. Cpok perucTpaumm 3anpoca 3asaBuTensi 0 NpeaocTaBneHnn MyHULMNansHOM yCnyru

2.11.1. MNpu nuyHom obGpaweHnn B MOLL B aeHb nogaym 3asBnNeHusi 3asiBUTENO
BbloaeTcs pacnucka n3 ABTOMaTU3MPOBAHHOM NHOPMAaLMOHHOM CcUCTEMbI
MHOrOOyHKLMOHANBbHOrO LEHTpa MpeaoCTaBneHnsa roCyAapCTBEHHbIX M MYHULMNANbHbIX
ycnyr Pecnybnukn TartapctaH (ganee - AUC MOLl) ¢ permctpauynoHHbLIM HOMEPOM,
noaTBepXAarLmnM, YTO 3asiBrIEHNE OTNPaBEHO, U AaTON Nogayn 3asBEHMS.

2.11.2. Tlpn HanpaBneHun 3asiBieHUst nocpeactBom EagmHoro  noprtana,
PecnybnvkaHckoro nopTtana 3asBuTENb B A€Hb NOA4ayM 3asaBfEHUS MNOSMyvyaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTara W N0 3fEeKTPOHHOW no4yTe YyBeAOMIleHue,
noaTeepXxaarLlee, YTo 3asaBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCS PErMCTPALMOHHbIN
HOMep 1 AaTa nogayun 3asaBneHus.

2.11.3. Tlpu nmyHom ob6paweHun B OpraH B OeHb NoJadn  3asaBreHUs
YNONHOMOYEHHbBIM  JOSMKHOCTHBIM fiMuom OpraHa 3asBuTento BblgaeTcs pacnucka K3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbIl, MpeaHasHa4YeHHOW AN  OKasaHus
rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, C permcTpauMoHHbIM HOMEPOM, AaTon nogaydu
3asiBNEHNS N NepevyHeEM NpeacTaBeHHbIX JOKYMEHTOB.

2.12.TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeaoCTaBNAeTCA MyHuMLMNanbHasa ycnyra

2.12.1. lpepocTtaBneHne MyHUUMNANbHOW YCNYyrM OCYLIECTBMSETCA B 34aHUAX WU
nomeLleHnsax, 06opyaoBaHHbIX MPOTMBOMNOXAPHOW CUCTEMOW N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3aaButenen obopyayTca Heobxogmmon mebenbto ans oopmneHns
AOKYMEHTOB, NH(POPMALIMOHHBIMU CTEHLAMMN.

2.12.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3aluMTe WHBaNMAOB B LUensax 6GecnpenatCTBEHHOro JocTyna K MecTy
npegocTaBneHns MyHUUmMnansHom ycnyru obecneynBaeTcs:

1) obGecneunBaetca  6ecnpensiTCTBEHHbIW  AOCTYN  WMHBanNMAOB K  MeCTy
npefoCcTaBfeHns MyHuUuMnanbHOW ycnyrm (yooOHbli  BXOL-BbIXO4 B MNOMELLEHUA W
nepemMeLleHne B Ux npegenax);
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2) Bu3yarnbHasi, TeKkcToBas W MynbTUMeAunHas WHgopMauna O rnopsiake
npefoCcTaBfeHns MYHUUMNANbHOM YCNyrn pasmewaeTca B YOOOHbIX ONa 3asiBUTENEN
MecTax, B TOM 4YuUCre C y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN NHBANUAOB,;

3) COMNpPOBOXAEHWEe WHBaNnAoOB, WMEKLWMX CTOMKME pacCTPOUCTBa (PYHKLMN
3pEeHNSA N CaMOCTOSATENBHOIO NepeaBmKeHnsi, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSATENbHOIO NepeaBuXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnosioXXeHbl 06BbEKTbI COLManbHON, UHXEHEPHOW N TPAHCMOPTHOM MHAPACTPYKTYpP, BXoAa
B Takne o6bEKTHI 1 BbIXO4a M3 HUX, NOCAAKM B TPAHCMOPTHOE CPEeACTBO U BbICAAKM U3 HETO, B
TOM YuCre C UCMONb30BaHNEM Kpeca-KONACKH;

5) Hagnexawee pasmelieHne obopygoBaHus W HocuTenem umHdopmaumu,
HeobxoguMMbIx Ana obecneyeHna GecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
YYETOM OrpaHUYeHUn UX XKU3HEOEATESNIbHOCTMU;

6) AybénvpoBaHne HeobGxoaMMOM ANS  WHBaNWAOB 3BYKOBOW W 3pUTESNbHON
nHdopMauuK, a TaKke Hagnucewn, 3HaKOB M MHOM TEKCTOBOM U rpadmyeckon nHpopmMauum
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WprdTOM bpanns;

7 AONYCK cypaonepeBoaynka n TMdriocypaonepeBogunka;

8) Aonyck cobaku-npoBoAHMKA MpU Hanu4yMm OOKYMEHTa, NoATBepXKaaloLllero ee
cneunanbHoe obydeHne u BblgaBaemMoro no opMe u B NMopsiake, KOTopble YCTaHOBIIEHDI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
22.06.2015 Ne 386H «O6 yTBepxaeHun OpMbl OOKYMEHTa, NOATBEPXKAAOLLErO
cneunanbHoe oby4eHne cobakn-npoBOAHMKA, N NOpsaKa ero Bbligauny.

2.12.3. TpeboBaHusa B 4acTn obecnevyeHns AOCTYNHOCTU ANsl MHBaANMaoB OO6bEKTOB, B
KOTOpPbIX OCYyLeCTBNAeTCs nNpefdocTaBreHne  MyHUuunanbHOWM  yCryru, W CPeAacTs,
NCrnonb3yemMbiX NPU MNpPeaocTaBEHUN MyHUUMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.12.2. agMUMHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
obbekTaM M cpencrtBam, BBEAEHHbIM B 3KCMfyaTauumioo UNU NpoLllegwmnmM MogepHM3aumto,
pekoHCcTpyKuuto nocne 1 uonga 2016 roga.

2.13. NokasaTenu 4OCTYNHOCTN N Ka4yecTBa MyHUUMMNANbHOW yCnyru

2.13.1. Tlokasatenamu [OOCTYNHOCTM MNpPedoCTaBNeHns MyHULMNanbHOW  yCnyru
ABNAIOTCA:

PacnoIOXKEHHOCTb MOMELLEHNSA, B KOTOPOM BedeTCsl MpueM, Bblgaya LOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLLECTBEHHOIO TPaHCNOPTa;

Hanu4ne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a TakkKe NOMELLEHNNA, B KOTOPbIX
OCYLLIECTBMSETCH NpMeM AOKYMEHTOB OT 3asiBUTENEN;

HanuuMe wucyepnbiBawLlen unHGPopMaumm O cnocobax, nopsake U cpokax
npegocTaBnNeHns MyHUUUNANbHOM YCNyrn Ha MHPOPMaLMOHHbIX cTeHaax, EaguHom nopTtane,
PecnybnvkaHckom noptane, opuumanbHOM canTe MyHULMNANbHOMO panoHa;

oKasaHve MNOMOLUM MHBanNugam B npeoforneHmm 6apbepoB, MeLLarLWmnX MOoMny4YeHuto
UMM YCNYr HapaBHe C APYrMMN NULaMMU.

2.13.2. lNokasaTtenamu kayecTBa NpeaocTaBrieHns MyHULMNANbHON YCIyrn ABNAITCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA JOKYMEHTOB;

2) cobnogeHne cpoka nonyyvyeHns pesynbrata MyHULMNANbHOW YCnyru;

3) oTcyTCcTBME  OOOCHOBaHHbIX anob® Ha  HapylweHuss  agMWHUCTPaATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm OpraHa;

4) KONNM4YeCcTBO B3aUMOAEWCTBUIA 3asiBUTENSA C AOSMKHOCTHbIMM nuuamn (6e3 ydveTa
KOHCYnbTaunin):

B3aumopaencteme 3aasutens ¢ pabotHukammn Oprana nnn MOL| npn npegoctaBneHum
MYHULUMMNANbHON YCMyrn OCYLWECTBNSAETCA OAWH pa3 Npu NpeacTaBfeHun 3asiBfieHus Co
BCEMM HEOOXOANMbIMUN LOKYMEHTaMW;

OOVMH pa3 B crydyae HeoOXOAMMOCTM MOrlydyeHus pesynbTata npeaocTaBneHns
MyHuuunaneHoun ycnyru B OpraHe unu ML B gpopme ak3emnnispa 3N1eKTPOHHOro JOKYMeEHTa
Ha BymMaxxHOM HocuTene.
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[MpopomKnTenbLHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOIMKHOCTHLIMU ML aMu
npv NpegoCcTaBneHn MyHUUMNanbHOW yCnyrn He npesbiwaeT 15 MUHYT.

3asBuTenb BNpaBe OLEHUTb KayecTBO MNPedoCTaBNEeHUs MyHULMNarbHOW YCryrn C
NMOMOLLbLID  YCTPOWCTB  MOABWXHOW  paanoTenedOHHOM CBA3W, C  UCMOMb30BaHUEM
PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.13.3. NHdopmauusa o xoae npeaoctaBreHns MyHULMNAnNbHOM YCyrn MOXeT ObiTb
nonyyeHa 3asiBuTenem B NWYHOM kabuHeTe Ha EpamHom noptane, PecnybnvkaHckom
noptane, B OpraHe, MOLI.

2.13.4. MNpepocTtaBneHme MyHUUMNanNbLHON ycnyru ocyllectensetcs B noéom MOL, no
BbIOOpY 3asdABUTENs He3aBUCMMO OT MecTa ero XWTenbCTBa WM MecTa (akTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecny6nuku TaTapcTtaH no
3KCTEeppUTOPUAnbHOMY NPUHLIAMY.

2.14. NHble TpeboBaHus K NpeaoCTaBneHN0 MyHULMNANbHOW YCyru

2.14.1.MpepocTtaBneHne HeobxoanMMblx N 06s1I3aTenbHbIX YCNyr He TpebyeTcs.

214.2. Tlpn npepocTaBneHUM MyHUUMNANbHOW YCNyrM B SNEKTPOHHOW dopme
3aaBuUTEnNb BNpase:

1) nony4nTb MHOPMAaLMIO O NMopsake U cpokax NpeaoCTaBNEeHUs MyHMLMNANbHON
ycnyru, pasmeLleHHyo Ha EguHom noptane, PecnybnukaHckom noptane;

2) nogaTb 3asiBNEeHWe O npefoCTaBfeHMM MYHUUMNANbHOW YCAYrM W UHble
AOKYMEHTbI, HeobxoauMmble ONnS NpefoCTaBfeHus MyHUUMnanbHOW YCrnyru, B TOM 4ucre
AOKYMEHTbl U MHGOPMaLMO, 3MEKTPOHHbIE 00pa3sbl KOTOPbLIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHMeM PecnybnvkaHckoro noprana;

3) nonyunTtb cCBeAeHMS O XO4e BbIMNOMHEHUS 3asBfeHWA O npefoCcTaBreHum
MYHMLUMMNANbHON YCNYru, NO4aHHbIX B 3NEKTPOHHOWN hopMme;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHns MyHMLMNANbHOW YCnyru;

5) nonyuntb pe3ynbTaT MpeaoCTaBNeHNs MyHUUuMnanbHOM ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTa;

6) nopaTtb xanoby Ha peweHue n gencteue (besgencteme) OpraHa, a Takke ero
AOIMKHOCTHBIX NUL, MyHUUMNAnNbHbIX Ciyxawux nocpenctsom PecnybnukaHckoro noprtana,
noptana dgegepanbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnevmnBatoLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHusa peweHun n gencteum (6esnencreuns),
COBEPLUEHHbIX NPX NPeaoCTaBeHNMN rocyaapCTBEHHbIX U MyHUUMNAMNbHbLIX YCAYr opraHamu,
NpeaoCcTaBNAWNMN FOCYAAPCTBEHHbIE W MYHMLUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmuamu, rocyaapCTBEHHbIMU M MyHULMNANbHBIMW CITyKaLLMMM.

2.14.3. dopmupoBaHue 3adBMEHUS OCYLLEeCTBNAETCH NOCPeACcTBOM 3arofiHeHUs
3NEKTPOHHOM (popMbl 3asiBeHna Ha PecnybnukaHckom noptane 6e3 HeobxoammocTu
AOMNOSTHUTENBbHOW Nogauyn 3asBneHus B Kakon-nnbo nHom opme.

2.14.4. Mpwn hopmmpoBaHum 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHUS 3asiBMIEHUSS M WHbIX [LOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNeHUs yCnyru;

2) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTENEe KOMUM 3JNEKTPOHHOMU (POpPMbI
3aABNEeHNS;

3) coxpaHeHVe paHee BBeOEHHbIX B 3JIEKTPOHHY POpPMY 3adBMEeHUs 3Ha4YeHun B
nobo MOMEHT MO XenaHu nonb3oBaTens, B TOM 4YuCrie Npu BO3HWKHOBEHWUW OLLUMOOK
BBOZaA M BO3BpaTe ANnd NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYHO (DOPMY 3asiBIIEHUS;

4) 3anofiHeHue nosien ANEeKTPOHHON (hopMbl 3asiBEHNA 40 Hayana BBOAA CBEAEHUN
3agBuTenieM C UCNonb3oBaHMeM cBefeHun, pasmeweHHblx B ECWA, n cBeaeHun,
onybnukoBaHHbIXx Ha PecnybnukaHckom nopTtane, B 4acTu, KacawLWencs CBegeHUH,
OTCYTCTBYIOLLNX B €ANHOWN CUCTEME NAEHTUMMKaLMM N ayTeHTUdnKauum;

5) BO3MOXHOCTb BEPHYTbCA Ha NOOON 13 3TanoB 3aNOSTHEHUSA ANEKTPOHHOW (POPMbI
3agaBneHns 6e3 notepu paHee BBEAEHHOW MHOPMaLINW;
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6) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NofdaHHbIM UM 3asiBNEHUSM B TedeHune
He MeHee O[HOro rofa, a Takke YacTUYHO CHOPMUPOBAHHBIM 3asBMEHUAM - B TEYEHUE He
MeHee 3 MecsLeB.

2.14.5. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anncb) ocyLlecTBAAETCS
nocpencteomM PecnybnvkaHckoro noprtana, tenedoHa KoHTakT-ueHTpa MOLL.

3asaBuTeENO NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty um Bpemsa B npefenax YCTaHOBIEHHOrO B MHOMOMYHKUMOHANbHOM LEHTpe
rpacdovika npuema.

3anncb Ha onpedeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKM [0 HAcTynfeHus 3Ton AaThbl.

[na ocyuwiecTBneHmss npeaBapuUTENbHON 3anmMcu nocpeactsoM PecnybnmnkaHckoro
noptana 3asBuTEnt0 HeobXoAMMO YykasaTb 3anpallMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMs1, 0TYECTBO (NPU HaANNYUK);

HoMep TenedgoHa;

aZipec 3reKTPOHHOW MOYThI (MO XernaHuo);

Xenaemyto aaty u Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTOpble coobwwun 3aaButenb npu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fIN4YHOM
npuemMe, NnpegsapuTenbHas 3anucb aHHyNMpyeTcs.

Mpn ocywecTBNeHUn npenBapuTenbHOM 3anucu 3assutento  obecnevvsaeTcs
BO3MOXHOCTb pacreyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwmT
agpec 9MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec Takke HanpasBnseTca uMHgopmaums o
noaTBepPXAeHUN npeaBapuUTENbHON 3anncuy C ykadaHueM aTtbl, BpEMEHU U MecTa npuema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anucuK 3asasuTernb B 06s3aTenbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapuUTeSibHaa 3anncb aHHYNMPYETCS B Crlydae ero HesiBKu
no ucreyeHnn 15 MMHyYT ¢ Ha3HA4YEeHHOro BpEMEHM Npuema.

3agasuTtens B Noboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUS MAeHTUUKaLMmM n ayTeHTUdukaumm B COOTBETCTBMM C HOPMaTUBHbLIMU
npasoBbiMM akTamn Poccunckon dPepepaunmn, ykasaHus Uenu npuvema, a Takke
npegocTaBneHns cBedeHun, HeobxoauMmbiX ANns pacyeTa ONUTESNTbHOCTU BPEMEHHOTO
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. COCTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJTHEHUA aAMUHUCTPATUBHDbIX
npoueayp

3.1. OnucaHne nocneaoBaTenbHOCTM AENCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

lMpepoctaBneHne MyHUUMNANbHOM  yCcnyrn BkNoYaeT B cebs  cneaywowue
agMUHUCTPaTUBHbIE NPOLleaypbI:

1) KOHCYNbTMPOBaAHWNE 3asBUTENS;

2) NpUHATUE N PacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCcoOB B OpraHbl, Yy4yacTBywlMe B
npeaocTaBneHnn MyHULUMNanbHON yCcnyru;

4) npoBepka JOKYMEHTOB U Ha3HaYeHWe 4aTbl 9K3aMeHa;

5) npoBegeHue kBannrKauMoHHOTO 3K3aMeHa, BKIOYEeHNe CBeAEHUIN B PEECTp;

6) Bblgada (HanpaBneHve) 3asBUTENO pesynbTata MyHUUUNANbHOW YCIyru;

7) ucnpaeneHne TeXHUYECKNX OLLINBOK.

3.2. KoHCcynbTpoBaHue 3asButens
3.2.1. OcHOBaHMEM Hayana BbINOSIHEHUSA aAMWHUCTPATUBHOW Mpouenypbl SABnseTcs

obpalleHre 3asBUTEnNs Mo BOMPOCAaM, CBSA3aHHbIM C NPefoCTaBNeHWeM MyHULMNanbHOM
ycnyru.
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[OomKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 332  BbIMOSIHEHNE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpawieHum 3aasutens B MOLL — paboTHnk MOLY;

npw obpaweHnn 3aasutensa B OpraH - 4OmMKHOCTHoe nnuo OpraHa.

3.2.2. 3asBuTenb BrnpaBe o06paTUTbCHA 3a KOHCynbTauuven O MNopsiake U CcpokKax
npegocTtaBneHns MmyHuuunansHon ycnyrm B8 MOL nnyHO 1 no TenedoHy u 3MeKTPOHHOWN
nouyre.

PaboTtHnk MOLl KoHcynbTUpyeT 3asBuUTENsl, B TOM 4uUcre Mo cocTtasy, ¢opme
npeacTaBnsaemMon AOKYMEHTauMm W ApYyrMM BOMNpoOcaM s MOMyvYeHUs MyHuumnanbHOW
yCryru.

3asButens MOXeT NONyyYnuTb UHOpMaLMIO O nopsgke  nNpefocTaBreHus
MYHUUMNANbHOW ycnyru Ha ouumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NPOLEAyp SBMSKOTCS: KOHCYNbTaLms
no coctasy, oopMe npeacTaBnseMon AOKYMEeHTauum u gpyrum Bonpocam, HeobxoaumbiM
ANSA NoNy4YeHnss MyHULMNanbHOW YCyru.

3.2.3. 3aaButenb Bnpaee obpaTtutbest B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
Takke NonyynTb KOHCynbTauuo Ha PecnybnukaHckom noptane, cante OpraHa o nopsiake u
Cpokax MpeadoCTaBneHUss MyHUUMNanbHOW Yycnyru, B TOM 4ucfne no coctasy, opme
npeacTaBnsemMon AOKYMEHTauMm W ApYyrMM BOMpocaM Afs MOMyvYeHus MyHuumnanbHOW
yCnyru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYeHne Tpex pabounx gHen co AHA NOCTynneHnsa obpalleHms.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NpoLeayp SBMAKTCS: KOHCYbTaumm
no coctasy, oopMe nNpeacTaBnseMon AOKYMEeHTauun u gpyrum Bonpocam, HeobxoaumbiM
AN NonyyYeHnss MyHUUMNanbHOW yCryru.

3.3. I'IpleﬂTme N pacCMOTpeHne KoMninekrta JOKYMEHTOB,
npeacrtaBiieHHbIX 3adBUTENEM

3asaBneHne MoxeT ObiTb NnogaHo B OpraH Nn4YHO, Yepel3 JOBEPEHHOE ML, MO noYTe,
MoLl, yepes PecnybnukaHckum nopTan.

3.3.1. MNpuem gokymeHTOB NS NpefoCTaBneHns MyHuuunansHon ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3assuTtenb (NnpeacraesuTens 3asButens) obpawaetcsa B MOL| ¢ 3anpocom o
npegocTaBfeHnn MyHUUMNAanbHOM YCyrn U npeacTtaBnseT OOKYMEHTbl B COOTBETCTBUU C
NYHKTOM 2.6 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk MOL|, Beaywmnm npmem 3asiBeHnn:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS,;

NPOBOAUT NPOBEPKY MOMIHOMOYMI N1LA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TPebOBaHMAM, yKa3aHHbIM B MYyHKTE
2.6 agMUHUCTPATUBHOIO PErfameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npenocTaBneHun OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 agMWHUCTPaTUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLEeCTBNSAeT CKaHWpoBaHWE mnpeacTaBneHHbIX
OOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepenaet 3asBUTENO HA NPOBEPKY U NOANUCAHUE;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHOW ¢hopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT NoAnMCcaHHoe 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NpuemMe JOKYMEHTOB.
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AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Npouenyp SABMASKOTCHA: rotoBoe K
oTnpaske 3asBrneHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT nakeT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHon dopme (B cOCTaBe NaKeTOB 3NEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHme ML,

PesynbTatamun BbINONTHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBSIOTCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpoOHHOe Aeno), HanpasrieHHble B OpraH, nocpencTtBOM CUCTEMBbI
9NEKTPOHHOIo B3anMOOeNCTBUS.

3.3.2. [lpyem poKyMeHTOB AN nNpefocTaBrieHns MyHUUMMNAnbHOM YyCryrm B
3NeKTPOHHOM hopme Yepesd PecnybnukaHckuim noptan.

3.3.2.1. 3aaBuTtenb OnNs nogayn 3asdBfEeHUA B 3NIEKTPOHHOM (OOpME BbIMOMHAET
cnegywwne AencTsns:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMY INEKTPOHHOIO 3asBMNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3as8BfEeHUs, BKNHOYaKLWYy cBeAeHns, Heobxoammble
n obasatenbHble ANs NPegoCcTaBneHns MyHUUMNanbHON yCnyru;

NpuKpennseT OOKYMEHTbl B 3MEKTPOHHOW ¢opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBreHus (npu HeobxoammocTn);

noaTeepxgaeT akT O3HAKOMIIEHUSS W corfliacus € YCrOBUSIMU U MOPSLKOM
npegocTaBnNeHns  MyHUUMNanbHOW YCRyrM B  3NeKTPoOHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corflacum B (oopme 3NEeKTPOHHOro 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHun (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (hOpMeE 3MEKTPOHHOIO 3adBNeHNUS);

OTNpaBnAeT 3anofHEHHOE 3NEKTPOHHOE 3asiBNeHne (HaxknmaeT COOTBETCTBYHOLLYHO
KHOMKY B (popMe 3NIEeKTPOHHOrO 3asBreHNs);

9NEKTPOHHOE 3asiBfieHne NoAnuCbiBaeTcs B COOTBETCTBUM C TpeboBaHMSAMU MyHKTa
2.6.3 agMMHNCTPATUBHOIO pernamMeHTa;

nony4aet yBegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-NnorMyeckasi nposepka CHPOPMMPOBAHHOIO 3anpoca OcyLlecTBnseTcs
eavHbiM  (pernoHarnbHbIM)  MOpTanioM aBTOMATMYECKM Ha OCHOBaHuM  TpeboBaHun,
onpeaensieMblx OpraHoMm (opraHusauuen), B npouecce 3anosiHEHNS 3asiBUTENeM KaXgoro u3
nonen anekTpoHHoM opMbl 3anpoca. [Npn BbiIABNEHUM €ANHbIM (PErMOHarbHbIM) NopTanom
HEKOPPEKTHO 3amnoSfIHEHHOIO MO ANEKTPOHHOM (POpPMbI 3anpoca 3asBUTENb YBEAOMIISEeTCA
O XapakTepe BbISIBEHHOW OWWBKM W1 nopsgke ee  ycTpaHeHus NocpeacTBOM
MHPOPMALMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B 3NIEKTPOHHOM (bopMe 3anpoca.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX MPOLEeayp ABASIOTCH: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI NIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. NMprem n paccmoTpeHne komnnekTa JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Havyana BbINOSIHEHUS aAMUHUCTPATUBHOW MpoLeaypbl ABnseTca
NOCTYNMEeHNEe 3asiBMEHMS U UWHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

3.3.3.2. [JormKHOCTHOE nnuo, OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B Crlyyae
obpalleHna 3aasutens c 3asisrieHnem B OpraH:

onpeaenseT npeameT obpalleHns;

yCTaHaBMNMBaET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOTHOMOYUM LA, NOAALWEro JOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.6 agMUHUCTPATMBHOIO  pernameHTa, nNPOBEPKY COOTBETCTBMSA  NpeAcTaBNEeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMreHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaxX NoAg4YUCTOK, MPUNUCOK, 3a4EPKHYTbIX CNIOB N UHbIX HE OFOBOPEHHbIX
ncripaBneHnn);
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3anonHgaeT SNEKTPOHHYO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuUCTeMe, npedHasHa4YeHHOW [OnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npegocTaBneHun LOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6 agMWHUCTPaTUBHOIO
pernameHta Ha OymMaxXHOM HocuTene, OCYLECTBNSAET CKaHMpOBaHWE MpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHUE;

nepenaet 3asBUTENO HA NPOBEPKY U NoAnncaHue;

nocre nognucaHna ckaHupyeT NoannucaHHoe 3asaBreHune;

3arpyxaet B aBTOMatu3NpOBaHHYIO WMHAPOPMAaLMOHHYIO CUCTEMY, MpefHa3HaYeHHYIo
ANS OKas3aHWsA rocydapCTBEHHbIX U MyHULMNANbHBIX YCNYr JOKYMEHTbl, NpeaCTaBNeHHble B
3NEKTPOHHOM (bopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
31IeKTPOHHOE A€ero;

BO3BpallaeT MOAMUCAHHOE 3asiBNeHne W opurMHanbl OyMaXHbIX [OOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTIO Pacrnucky B NnpuemMe JOKYMEHTOB.

B cnyyae Hannuna ocHoBaHu A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIIAET 3adABUTENA O Hann4Mm NnpenaTcTBuUm Ans
npueMa 3asiBfieHMsi W BO3BpawaeT emMy [OOKYMeHTbl C 0b6bACHeHMeM codepXXaHus
BbISIBIIEHHbIX OCHOBaHWU O115 OTKa3a B NpUeMe JOKYMEHTOB.

3.3.3.3. [ormkHoCTHOe nunuo, OTBETCTBEHHOE 3a MnpueM [OOKYMEHTOB, mnocne
NOCTYNMEeHNa JOKYMEHTOB Ha pacCMOTpPEeHMeE:

npuceBamBaeT 3asiBfIEHUI0 HOMEpP B COOTBETCTBUW C HOMEHKNATypou Aeni U craTyc
«[lpoBepka OKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenemM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3sbl AOKYMEHTOB;

NpoBepSET KOMMIIEKTHOCTb, YUTAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENBbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpalleHnsa k EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
3rEKTPOHHbIE [OKYMEHTbI, MOAMNUCAaHHbIE YCUMEHHOM KBannUUMpOBaAHHON 3NIEKTPOHHOW
noanuncLHo).

Mpn HanMuMnm OCHOBaHW, MPEeOYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPATUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B nNpueme [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULMNANbHOW YCyTrn.

B cnyyae, ecnu B pesynbTaTe MNPOBEPKN YCUIEHHOW KBanuguuupoBaHHOM
9NEKTPOHHOW MOAMUCU BbISIBEHO HecobnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
pelweHns 06 oTkase JOMMKeH cogepxaTtb NyHKTbl cTatbk 11 PefepansHoro 3akoHa Ne 63-03,
KOTOpble NOCAYXXUIN OCHOBaHWEM ONHA ero NpUHATUSA.

MpoekT peweHns o6 oTKkasze B NpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBNeHNs MyHULMNANbHOW YCNyrn, C yKasaHMeM MpUYUH OTKasa (B cryvyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuMeMe [OKYMEHTOB, HeobxoauMbIX Ans npefocTtaBfeHus
MYHUUMMNANbHON YCMyrn, CBA3aHbl C HapyLEHWEM YCTAHOBIEHHbIX TPebOBaHUN K Takum
AOKYMEHTaM, OCHOBaHuUs [Ond OTkasa B MpueMe [JOKYMEHTOB [OSKHbl coaepXaTtb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHopmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble U (MnNM) NPOTUBOPEYMBBIE  CBELEHWS,
0hOpPMIIEHbI C HApyLUEHNEM YCTAHOBMNEHHbIX TpebOBaHMin), HaNpPaBnseTCa Ha CorfiacoBaHue
B YCTaHOBMNEHHOM MOpsiAKe NOCPeACTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHue npoekTta pelleHuss 06 oTkase B npueme LOKYMEHTOB, HEOOXOAMMBbIX
Ana  npefocTaBneHus  MyHUUMNanbHOW  YCryry,  OCYLIecTBRseTca B MOpsAake,
npeaycMoOTPEHHOM NyHKTOM 3.6.4 aAMUHUCTPaTMBHOIO pernameHTa.

B cnyyae oTtcytcTBMA < OCHOBaHMM [OnNd OTkasa B NpuemMe  [OOKYMEHTOB,
NpeaycMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO perriaMmeHTa, AOSMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a MNpuUeM [AOKYMEHTOB, B TeuyeHuMe ofHoro pabovero [HA CO [OHA
NOCTYNSEHUS 3asiBNIEHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asBfieHMM crnocobom,
yBeJOMIMEeHNne O TMOCTYNneHnn 3asiBfeHnd, cogepXallee BXOOAWUN perncTpaunoHHbIN
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HOMep 3asaBrieHusi, OaTy norydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHwn annos,
npeacTaBfieHHbIX K HEMY JJOKYMEHTOB, AaTy Nony4yeHus pesynbTata MyHUUMNanbHOW yCnyru.

3.3.3.4. VcnonHeHwe npouenyp, YkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
aaMWHUCTPATUBHOIO pernameHTa, npu HaNU4MM  TeXHUYECKOoWn BO3MOXHOCTH
OCYyLLEeCTBNAeTCA B aBTOMATU4YECKOM peXuMe C WCNOoSfib30BaHMEM aBTOMaTU3UPOBAHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT.

3.3.3.5. AOMMHUCTpaTUBHbIE nMpoueaypbl, YCTaHaBnuMBaemble MyHKToM 3.3.3
agMWHUCTPATUBHOIO perfiameHTa, BbIMOSHAKTCA B TeYEeHUe oAHoro paboyero OHA CO OHA
NOCTYNSIEHUS 3a8BMNEHNS Ha PacCCMOTPEHME.

PesynbTatamu BbINOMHEHUS agMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WKW MpOeKkT peweHns o6 oTkase B npueme
AOKYMEHTOB, HEOOX0aUMbIX ANA NPpeAoCTaBNEHNS MyHULMNANbHOW YCRyTu.

3.4. HanpaeneHne mexBeqoMCTBEHHbIX 3anNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. PykoBogutens OpraHa paccmaTtpuBaeT 3asiBeHMe W nepefaet
oTBeTCTBEHHOMY paboTHUKY OpraHa 3asiBfieHne n AOKYMEHTbI AS151 paCCMOTPEHUS.

3.4.2. OTBETCTBEHHbIN paboTHMK OpraHa paccmaTpuBaeT 3asiBfiEHME C JOKYMEHTaMmn
N npoBepsaeT npeacTaBrieHHble [OOKYMEHTbl Ha COOTBETCTBME MNYHKTY 2.6. HacTosLiero
PernameHTa w©n HanpaBnsetr B  3reKTPOHHOW  dOpmMe  MOCpPeacTBOM  CUCTEMBI
MEeXBEJOMCTBEHHOIO 3fIEKTPOHHOro B3aMmoZencTsna (Npu OTCYTCTBUUM  TEXHUYECKOW
BO3MOXXHOCTM — MHbIMK criocobamm) 3anpocsl:

1) BbiMMCKa K13 EAMHOrO  rocygapCTBEHHOro  peectpa  MHAMBUAYASbHbIX
npegnpuHumaTtenen - YnpaeneHne ®egepanbHon HanoroBow cnyxbbl no Pecnybnuke
TaTtapcTaH;

2) cBefeHNa O AeucTByloweM nacrnopTte rpaxgaHmHa Poccuinckon depepaunmn —
MuHuctepctso BHyTpeHHUX den Poccuy;

3) cBefeHMs O HoTapuanbHOW JoBepeHHOCTU — PepepanbHas HoTapuanbHas
nanara.

4) cBefeHna O TpydoBOW [feATernibHoCTM — [leHCuoHHbIn (hoHg Poccumnckon
depepauymn.

3.4.3. HenpeacrtaBneHne (HECBOEBPEMEHHOE NPeACTaABMIEHNE) yKa3aHHbIMN B MYHKTE
3.4.2. agMUHUCTPATUBHOIO perfamMeHTa opraHaMmy rocydapCTBEHHOW BnacTu, opraHammu
MECTHOro CamMOynpaBrieHUsl, OpraHm3aunsmMm OOKYMEHTOB U CBEAEHUA HE MOXeT SBNATbCH
OCHOBaHWeEM Ans oTKasa B NpefoCTaBNeHU MyHULMMNANbHOW YCNyri.

3.4.4. [JdomkHocTHOE nuUo W (MnM) paboTHUK, YKas3aHHbIX B MNyHKTe 3.4.2.
aAMWHUCTPATUBHOIO  perfnaMeHTa OpraHoB W  OpraHuMsauun, He npeacTaBuBLUNE
(HecBOeBpeMEHHO npeacTaBuBLUME) 3anpOLUEeHHble U HaxogswWmecss B pacnopsiKeHuu
AOKYMEHT WNW CBeAeHus, noanexart agMUHUCTPATUBHOW, OUCUUNIIMHAPHOW WAW  MHOW
OTBETCTBEHHOCTU B COOTBETCTBUN C 3aKoHoAdaTenb,cTBoM Poccunckon degepaumn.

3.4.5. 3anpewaetca TpeboBaTb OT 3aABUTENS AOKYMEHTbl CBEAEHMWsl, B TOM 4ucrne
nogTeepxgalrline BHeCeHWe 3asiBUTeneM nnatbl 3a npefocTaBneHne MyHuUMnanbHOm
ycryru, Haxogsuwmecsa B pPacrnopsiKeHUN rocygapCTBEHHbIX OpraHoB, OpraHoOB MECTHOro
camoynpasneHus 1 NoaBeaoMCTBEHHbIX rOCYyA4apCTBEHHbIM OpraHam Unn opraHamMm MeCTHOro
camoynpaBneHus opraHn3aumn.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb NPUHATUSA 3asiBIIEHUSA HA PaCCMOTPEHME.

Pesynbtatamu BbIMONHEHUS alMUHUCTPATUBHbIX npoueayp ABMAKOTCA:
HanpasfieHHble B OpraHbl BNactu u (unv) noaBeAoOMCTBEHHbIE OpraHaM BfiacTu opraHuM3aumm
3anpocl.

3.4.6. CneumanucTbl NOCTaBLMKOB [AAHHbIX HAa OCHOBaHWW 3anpocoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3IIEKTPOHHOIO B3auUMOAEWCTBUS, MNpeaoCcTaBnsaoT
3anpalwumBaemMble AOKYMEHTbI (MHAOPMALMIO) UM HanpaBnAT yBegoMeHnss 06 OTCyTCTBUM
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AOKYMeHTa 1 (Mnn) mHdopmauun, HeobxoaumbiX Ans NpeaocTaBneHUs MyHULMNAnbHON
ycnyru (ganee — ysegomneHune o6 otkase).

AOMUHUCTPATMBHbIE  Mnpoueaypbl, YCTaHaBfMBAeMble  HAaCTOSAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHWe NATU OHEW CO AHS MOCTYNNeHna MeXBeLOMCTBEHHOro 3anpoca B
opraH unu opraHusauuio, NnpegocraBnawolwme AOKYMEHT U MHOopMaLMIO, eCrnn UHblE CPOKN
noaroToBKW W HanpaefeHWs OTBeTa Ha MEeXBeLOMCTBEHHbIW 3arnpoC He YCTaHOBIIEHbI
beepanbHbIMM 3aKOHaMK, nNpaBoBbIMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATBIMA B COOTBETCTBMM C dpefeparibHbIMU 3aKOHaMM HOPMaTUBHBLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNAIOTCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfAEHUs  MyHUUuMnanbHOW  ycnyrk, nmbo
yBefoMneHne o6 oTkase, HanpaslieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3arnpoCoB.

3.4.7. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MeXBEeLOMCTBEHHbIX
3anpocos:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3SIEeKTPOHHOro
B3aMMOAENCTBMA  OOKYMEeHTbl  (CBedeHus), Heobxogumble  OnNs  npefoctaBreHus
MyHUUMNanbHOW ycnyru, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
MHdopMauunu;

npu HanuMynn OCHOBAHWMW, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B npueme [JOKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyrn.

Mpoekt peweHns o6 oTkasze B NpuemMe [JOKYMEHTOB, Heobxoaumbix Ond
npegocTaBfeHns MyHULMNanbHOW YCryrn, C ykasaHuMeM MpUYUH OTKasa (B criyvyae, ecnu
OCHOBaHMA OnNA OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumblX ANs npefocTaBfeHus
MYHMLUMNANbHON YCMyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBIIEHHbIX TPebOBaHUM K Takum
AOKYMEeHTaM, OCHOBaHWSA [And OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALMIO O HAMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHWS,
0hOPMIIEHbI C HapyLUEHNEM YCTAHOBMNEHHbIX TpeboBaHWin), HanpaBnNAeTCs Ha CornacoBaHue
B YCTAHOBMEHHOM NopsiaKe NoCcpeAcTBOM CUCTEMbI SNIEKTPOHHOIo 4OKYMeHTOoobopoTa.

CornacoBaHune npoekTta pelweHust 06 oTkase B NpuMemMe OOKYMEHTOB, HEOOXOAMMbIX
Ansa  npefocTaBfeHust  MyHUUMNanbHOWM  YCRyrK,  OCYLIEeCcTBAsSeTCs B NOpsiake,
npeaycMOTPEHHOM MYHKTOM 3.6.4 agMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCSA B A€Hb MOMyYeHUs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINONMHEHUA a4MWHUCTPATUBHBLIX MNpoUedyp SBMSKTCH: LOKYMEHThI
(cBepeHust), HeobxoauMble Ons NPeaoCTaBNEeHNA MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
00 oTkase B npueme OOKYMEHTOB, HeEoOXoauMbIX ONS NpefoCTaBNeHUs MyHUUMNanbHOW
yCnyru.

3.4.8. NcnonHeHne npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.7 agMUHNCTPaATUBHOIO
perrameHTa, nNpu HanuyMm TEXHNYECKOM BO3MOXHOCTU OCYLLECTBNAETCS B aBTOMaTUYE€CKOM
pexuMme C  MCMNOMb30BaHWMEM  aBTOMATU3UPOBAHHOW  WHAOPMALWOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHUs rocyfapCTBEHHbIX U MyHULMMAnbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa permcrTpaumm 3asiBfieHNsa B COOTBETCTBUM C aAMUHUCTPATUBHBIM perfiameHToM.

3.4.9. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHKTe 3.4 agMUHUCTPATUBHOIO pernameHTa, CocTaBngaeT NsaTb paboymx gHewn.

3.5. lNpoBepka AOKYMEHTOB N Ha3Ha4YeHWe aaTbl 9K3aMeHa

3.5.1. OcHoBaHMeM Hauvana BbIMOMHEHUS aAMUHUCTPATUBHOW npoLeaypbl SBSeTcH
nocTynrneHve OT  [OOJDKHOCTHOro  nuvua, OTBETCTBEHHOrO 3a HanpasreHue
MEXBeOMCTBEHHbIX  3amnpocoB,  [JOKYMEHTOB  (CBedeHun), HeobxoauMbIX  Ans
npegocTaBneHns MyHMUMNanbHOW yCnyru.
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3.5.2. [JomkHocTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  pesynbraTta
npeaocTaBneHnss MyHULMNansHon ycryru:

1) paccmatpuBaeT COPMUPOBaHHLIA KOMMIEKT OOKYMEHTOB, HeobXxoaumbIX Ans
npeaocTaBneHnss MyHULMNansHon ycrnyru;

2) npu BbISABNEHWM OCHOBaHWW [Ans OTKasa B MNpedocTaBleHnun MyHULMNansHOM
yCNnyru, ykasaHHblX B MyHKTe 2.8.2 agMUHUCTPaTMBHOIO perriameHTa, noproTasnveaeT
NpoeKkT pelweHuss o6 oTkase B MpegocTaBneHMn MyHuuunansHon ycnyrn. CornacoBaHue
npoekTa pelleHnsa ob oTkase B NpefocTaBneHnn MyHMLUNansHon ycryre, ocyLLecTBNAEeTCS B
nopsigke, NpegyCMOTPEHHOM NYyHKTOM 3.6.4 agMUHUCTPATUBHOIO pernamMeHTa;

B Cryvyae OTCYTCTBMSI OCHOBaHUW ONA OTKasa B MpefocTaBfeHunM MyHULUNansHOn
ycnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTta, no wutoram
paccMOTPEHNsT JOKYMEHTOB, HEOOXOAMMBIX AN NPefoCTaBAeHUs MyHUUMMAanbHOW YCnyru,
noarotaBnvBaeT NPOEKT NUCbMa O AOMyCKe 3asBUTENSA K NPOBeAeHUI0 KBanMuKaunoHHOro
3K3aMeHa C ykasaHuem O MecTe, AaTe U BpeMeHUs NpoBeAeHUs aK3aMeHa.

AOMUHUCTPaATMBHbIE  Mnpouefypbl,  yCTaHaBfMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOSHSAOTCA B TedeHne AByX pabounx gHen ¢ MOMeHTa MOCTYNeHNsa CBEAEHUN.

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHBLIX Mpouenyp SABMSKOTCHA:  NPOEKT
nMcbMa, HanpasneHHbIN Ha nognuck PykosBoautento OpraHa (nvuy, UM YNosTHOMOYEHHOMY).

3.5.3. PykoBogutens OpraHa (nvuo, UM YyNonHOMOYEHHOE) yTBEpPXOaeT peLleHne n
3aBepsieT ero neyatbto OpraHa. lNMoanucaHHble OOKYMEHTbl HanpaBnAlTCS AOMKHOCTHOMY
nvuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesyrnbTata npefocTaBleHns MyHULMNanbHOW
ycnyru.

AOMUHUCTPaATMBHbIE  npoueaypbl,  yCTaHaBnvMBaeMble  HACTOALWMM  TMYHKTOM,
BbINOSHSAOTCA B IEHb MNOCTYNIIEHNS NPOEKTa Ha yTBepXAeHue.

PesynbTatamu BbINOMHEHNA afMUHUCTPATUBHbLIX Npouenyp SABMAITCA: YTBEPXAEHHOe
peLleHue.

3.5.4. [JOmKHOCTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbraTta
npeaocTaBneHnss MyHUUMNanbHOW YCryru, yBeAOMNSAET 3asBUTENs O MPUHATOM peLUeHUn
nocpencTBOM 3aKa3HOro MOYTOBOrO OTNPaBNeHns ¢ yBeLOMMNEeHneM o BpydYeHu nnbo B Buae
SNEKTPOHHOro AOKYMEHTa, MOAMMCaHHOIO MPOCTON SMEKTPOHHOW NoAMnucblo, Yepes
MH(POPMALNOHHO-TENEKOMMYHUKALUMOHHBIE  ceTu  obliero  gocTyna, BKN4Yas CceTb
«HTepHeT», B TOM 4ucne nocpenctsom EguHoro noprtana.

AOMUHUCTPaATMBHbIE  npouedypbl, yCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbINOSHSAIOTCA B Te4eHne ogHOro paboyero AHs C MOMEHTa YTBEPXAEHUS.

PesynbTatamun BbINOMHEHUA agMUHUCTPATUBHBLIX Npoueayp SBNAITCA: yBeJOMMNEeHne
3aaBMTENA O AaTe d9Kk3ameHa unv ob oTkase B [ONYCKe K 3K3aMeHy.

3.5.5. MakcumanbHbIn CPOK BbIMOMHEHUS aAMUHUCTPATUBHBIX MpoUeayp, YKa3aHHbIX B
nyHkTe 3.5 aAMWHUCTPATUBHOIO pernamMeHTa, CocTaBnseT Tpex pabounx gHen.

3.6. NposeaeHne kBannMdUKauMoHHOIo 3k3amMeHa

3.6.1. OcHoBaHMeM Havana BbIMOSIHEHMA agMUHUCTPATMBHON Npouenypbl ABNSETCA
NPUHSTME peLleHnss 0 NPOBEAEHUN KBANMGUKALNMOHHOIO 3K3aMeHa.

OTBETCTBEHHbIM 32 BbINOSIHEHWE AAMWHUCTPATUBHOW Mpoueaypbl, SBnseTcs
aTTecTaynoHHas KOMUCCUS, AOSMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NOLrOTOBKY pe3yrbTaTa
npeaocTaBneHNsa MyHULUMNANbHON yCyru.

3.6.2. ATTecTtaumoHHas KOMUCCUS NPOBOANT KBANUMUKALMOHHBIN 3K3aMEH.

Mo pesynbTaTaM KBanUMMUKaLMOHHOIO 3Kk3aMeHa roTOBUTCSA NPOTOKOST:

1) 06 aTtTecTaumm 3aaBuUTENS B Criydae ero COOTBETCTBUN KpUTEPUAM aTTeCcTaumm;

2) 06 oTkase B aTTecTaumm 3asiBUTENSA B Cry4yae ero HeCOOTBETCTBUM KpUTEPUAM
aTTecTauum nmbo ecnun 3aaBuTENb Ha KBANMUKALMOHHBIA 9K3aMeH He ABUIICS.

AOMUHUCTPaATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOSTHAITCA B TeYyeHwe ofaHoro paboyero AHSA B Ha3HAYeHHyl [f[aTy npoBedeHus
KBanMunKaunoHHOro aK3ameHa.
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Pesynbtatamu BbINOMHEHMS A4MWHUCTPATUBHBLIX Npoueayp SABMASKOTCHA: MPOTOKOS
aTTecTauMoOHHON KOMUCCUN.

3.6.3. [JomkHocTHOe nuuUO, OTBETCTBEHHOE 3a MNOAroTOBKY  pesyrbTaTa
npefoCcTaBfeHNsT MYHUUMNANbHOW YCNyrM, Ha OCHOBAHUM MNPOTOKOSNa rOTOBUT MNPOEKT
npukasa (pacnopshkeHusi) o6 atrectaumm unm o6 oTkase B aTTecTauuu M HanpasnseT Ha
nognucb pykosoautento OpraHa (nvdy, MM YNOAHOMOYEHHOMY) Ha corflacoBaHue B
YyCTaHOBMEHHOM NOPsiAKE NOCPEACTBOM CUCTEMBbI 3NIEKTPOHHOrO AOKYMEHTOOB6opOoTAa.

AOMWHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNE O4HOro pabovero AHs ¢ MOMEHTa NOCTYNNEeHMs NPOTOKoNa.

PesynbTtatamu BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp SABMSAKOTCA:
HanpaBneHHbIN Ha NOANUCb NPOEKT NpuKasa (pacnopsXKeHus).

3.6.4. CornacoBaHMe Wn nognucaHue npoekrta pesynbTaTa nNpeaocTaBneHns
MyHMUMNANbHON ycnyrn (qanee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSIETCA PYKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHns, OTBETCTBEHHbIM 3a NOArOTOBKY pe3yribTaTa MyHULUMNANbHON
ycnyrn, pykosogutenem Oprana.

MoaroToBneHHbIE MPOEKTbl AOKYMEHTOB, MMEKLME 3aMedaHusi, BO3BpalLalTCsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTarta MyHUMUMNANbHOW YCRyru.
Mocne ycTpaHeHus 3aMevaHuin npoeKkTbl [OOKYMEHTOB MOBTOPHO NepeparTca  Ans
cornacoBaHusi U nognucaHus.

PykoBogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [LOKYMEHTOB MpoOBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa AOSMKHOCTHbIMM nvuamm OpraHa B 4actu
CPOKOB BbIMOSHEHNA a4MUHUCTPATUBHbLIX NpoLeayp, UX NocnegoBaTenbHOCTM U NOJSTHOTHI,
HanNU4nst COrnacoBaHUM  YMOMMHOMOYEHHbIX [OOMMKHOCTHbIX nuy  OpraHa B cucteme
3MEKTPOHHOro AOKYMEHTOO60opOTA.

B cnyyae BbISIBNEHMA HapyLIEHMI B 4aCTU CPOKOB BbIMNOSIHEHUS agMUHUCTPATUBHbIX
npoueayp, WX MocneaoBaTtenibHOCTM W nonHoTbl PykoBogutens OpraHa uwHULMUPYET
npvBneYeHne K OTBETCTBEHHOCTU N1L, AOMNYCTUBLLMX HAPYLLEHWS, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHUCTPATUBHOIO perfameHTa.

Pykosogntens OpraHa (nMuo, WM YNOSIHOMOYEHHOE) YyTBeEpXOdaeT Npukas
(pacnopsikeHne) 3aBepsieT ero neyatbio OpraHa.

AOMUHUCTPaATMBHbIE  Mnpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMNHATCSA B AE€Hb MOCTYNNEHNS MPOEKTA HA YTBEPXKAEHME.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp ABMASKTCA: pelleHne ob
OoTKa3e B NpuemMe AOKYMEHTOB HEOOXOO4MMbIX ANsi NPeaoCTaBNeHUss MyHULMNANbHOW YCIyru,
peweHne 06 oTkase B NpenoCcTaBfeHMM MyHULUMNANbHOW YCnyrn, yTBEPXAEHHbIA npukas
(pacnopsikeHne) 06 attectaumm unm o6 oTkase B aTTecTaumn.

3.6.5. [JomkHoCTHOe nuUO, OTBETCTBEHHOE 3a MNOArOTOBKY  pesynbTaTta
NpefocTaBNeHns  MyHUUMNANbHOWM  YCRyrM, Ha OCHOBaHWW NOAMUCAHHOIO npukasa
(pacnopspkeHnss) BHOCUT cBefdeHust 06 aTTecTauum aKcnepta B peecTp 9KCNepToB
, MpvBrEeKaemMblX K MPOBEOEHUIOD MepOonpuUATUN NO MyHULMNANbHOMY
KOHTPONIO B (nanee — peectp).

AOMUHUCTPATMBHbIE  MNpoueaypbl, YCTaHaBfMBAEMble  HAacCTOAWMM  MYHKTOM,
BbINOSMHAKTCA B TevyeHMe opfgHoro pabovero pOHA €O  AHS  nognucaHus  npukasa
(pacnopsikeHus) o6 atTectauum.

Pesynbtatamu BbINOJSTHEHUS aAMWHNCTPaTUBHbIX npoueayp ABNAOTCSA:
aKTyanuanpoBaHHbIN peecTp.

3.6.6. WcnonHeHve npoueayp, VYKasaHHbIX B NyHktax 3.6.3. - 3.6.5.
a4MUHUCTPATUBHOIO pernameHTa, npu Hanu4Mm TEXHNYECKON BO3MOXHOCTHU
OCYLLECTBMSAETCA B aBTOMATU4YECKOM pPEXMME C WCMOSIb30BaHMEM aBTOMAaTMU3MPOBAHHOWN
WHOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA  OoKa3aHUs T[OCydapCTBEHHbIX W
MYHULMNANbHbIX YCIYT.

MakcumarnbHbIi CPOK BbIMOMHEHNA a4MUHUCTPATUBHBIX Mpouenyp, YKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perfiaMeHTa, COCTaBnseT Tpu pabounx gHS.

3.7. Boigaya (HanpaBneHve) 3aaBUTENIO pesynbTata MyHUUUNansHou ycryrm
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3.7.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MUHUCTPATUBHOW Npoueaypbl sBnsieTcs
nosiyyeHne [LOOSMKHOCTHbIM JNULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaLMWHUCTPATUBHOWN
npouenypsbl, JOKYMeHTa, NoATBepXaatoLero npeaocTaBneHne MyHuumnansHOM yenyri.

3.7.2. JomKkHOCTHOE N0, OTBETCTBEHHOE 3a Bbiady (HanpasneHne) JOKYMEHTOB:

obecneynBaeT perucTpaumio U BHeECEHME CBeAeHUn O pesyrnbTaTe npeaocTaBfeHus
MYHUUMMANbHON YyCryrm B MOACUCTEMY BeAeHUs [OOKYMeHTauuu aBToOMaTu3MpoBaHHOM
WHOPMALUMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

n3BeLLaeT 3asiBuTens (ero npeacraBuUTENs) cnocoboM, ykasaHHbIM B 3asiBIEHUU, O
pesyrnbTate npeaocTaBneHns MyHUUMMNanbHOW YCIyrh U O BO3MOXHOCTWU MONyYeHUs
pesynbTata NpegocTtaBneHna MyHuuunansHon ycnyrm B Oprade unv 8 MOLL.

NcnonHeHve npoueayp Npu HanmMynm TEXHUYECKOW BO3MOXHOCTU OCYLLECTBNSAETCH B
aBTOMaTMYECKOM pPEeXMMe C MWCNofb30BaHMEM aBTOMATU3MPOBAHHOW WHGOPMALMOHHOM
CUCTEMBI, NpeAHa3Ha4YeHHOM ANA OKasdaHUs rocyAapCTBEHHbIX U MyHULUNANbHBIX YCIyr.

AOMUHUCTPATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYyeHMe ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABNAIOLLEroca pe3ynbTatoM NpeaoCTaBfeHna MYyHULUMNANbHOW YCAyrK, YMNOSTHOMOYEHHbIM
AOIMKHOCTHLIM nuuom OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX MpoLeayp ABMASKOTCA: pasMelleHue
cBefleHMn O pes3ynbTate NpefoCcTaBieHUs MyHUUMNanbHOW YCryrn B MH(OPMaLNOHHBLIX
cucTemax, u3BelleHue 3asBuTens (ero npeacraBuTensl) O pesynbraTte npegocTaBrieHus
MyHUUMMNAanbHOW ycnyru un cnocobax ero nomnyyeHus.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUUNANbHOW YCRyru:

3.7.3.1. MNpwn obpalleHnn 3asBuTens 3a pesynbtatoM MyHuuunanbHon ycnyrm 8 MOLL,
paboTHuk MO®L| BblgaeT 3asBUTEN0 pesynbTaT MyHUMUMNanbHOW ycnyru B dpopme
3K3eMnnapa dNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTerne. o TpeboBaHuio 3asBuTens
BMECTe C O3K3eMNIsapoM 3NeKTPOHHOro [AOKYMeHTa Ha OymaxHOM Hocutene emy
NpefocTaBNAeTCa 9K3EMNNAP 3NEKTPOHHOro AOKYMEHTa MnyTeM €ro 3anucu Ha CbeMHbIV
HocuTernb MHGOPMauUMM WM HanpasfieHUs 3K3emnnspa 3NeKTPOHHOro [OKyMeHTa Mo
3IEKTPOHHOM noyTe B agpec 3assutend. [pu 3anmucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UNU HanpasrieHUM 3K3eMNrigpa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfeH
9K3eMNNAp JMEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3emnnsdpa 3EeKTPOHHOro [AOKYMEHTa 3K3eMNNsApy 3MeKTPOHHOro
AOKYyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOWN KBaNnnMULUMPOBaHHOW 3N1IEKTPOHHOM NOAMNUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B Nopsgke o4yepefHOCTW, B [AeHb nNpubbITUS 3aaBUTENA B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS a4MWHUCTPATUBHBIX Mpouenyp SBAATCA: dukcaums
dakTa Bblgaun pesynbTata NpeaocTaBneHns MyHuuunanbHon ycnyrm B AUC ML,
pesynbTaT NnpefocTaBneHnss MyHUUUNansHOW yCryru, BblAaHHbIN 3asBUTENIO.

3.7.3.2. MNpwn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHULMNANbHOW YCNyru yepes
PecnybnukaHckuin nopTan 3asBUTENO B JIMYHbIA KabOMHET aBTOMAaTUYeCKM HanpasBnseTcs
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4BnsowWerocs  pesynbTaToM  NpeaocTaBneHus
MYHUUMNANbHOMW yCnyru, MOAMNUCaHHbIM YCUMEHHOW KBanuUUMPOBAHHOW SMNEKTPOHHOW
NOAMUCHI0 YNOMHOMOYEHHOIo JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAKOTCA B A€Hb MOANUCaHUS AOKYMEHTa, MOATBepXaaloLwero npegocrasneHne (oTkas
B NpeaocTaBreHnn) MyHUUMNanbHOW YCIyrn, YNOSITHOMOYEHHbIM OOSMKHOCTHBIM  fINLOM
Oprana (OpraHom).

PesynbTatamu BbINONMHEHUA aMUHUCTPATUBHBLIX NMpoueayp SABNAKTCA: HanpasneHune
(npepocTtaBneHne) ¢ ncnonb3oBaHMeMm PecnybnukaHckoro noprana 3asBuTENO AOKYMEHTA,
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noaTBepXxgaroLLlero npegoctaBrieHne MyHuuunanbHOW ycrnyrn (B TOM 4Yucrie OTka3 B
npeaocTaBneHny MyHUUMNanbHoON ycnyru).

3.7.3.3. Tpn obpaleHnn 3aaBuTENa 3a pe3ynbTaTOM MYHUUMNanbHOW YyCryrn B
OpraH, JOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a BbiAavy (HanpasneHue) JOKYMEHTOB, BblaaeT
3aaBUTEN0 pesynbTaT MyHuumnanbHou ycnyru. [lo TpeGoBaHuio 3asBUTENs BMeCTe C
SK3eMNNAPOM JrEeKTPOHHOrO AOKYMeHTa Ha OymaxHOM HocuTerne emy npeaocTaBnaeTcs
3K3eMNnsAp 3rEeKTPOHHOro [JOKyMeHTa MnyTeM ero 3anMcnM Ha CbeMHbIn HOCUTErb
NHOPMaLMN UNU HarnpaBneHus JK3emnnsapa SMNEKTPOHHOro OOKYMEHTa Mo 3reKTPOHHOW
rnoyTte B agpec 3asaBUTENS.

AOMWHUCTPaATUBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HaCTOALWMM  NMYHKTOM,
OCYLLECTBNSATCA B NOpsAKe odepeqHOCTH, B AeHb NpubbiTUSA 3asBUTENsS B COOTBETCTBUU C
MpaBrnamu BHyTpeHHero TpyaoBoro pacrnopsigka OpraHa.

PesynbTaTtom BbINOSTHEHUA aAMUHUCTPATMBHBLIX Mpouedyp SBASKTCA:  duKcauus
dakTa Bblgauu pesynbTata npeaocTaBneHns MYHULMNANbHOWM ycnyru B
aBTOMaTU3NPOBAHHOW WHMOPMALNOHHON cucTeMe, MpedHasHadYeHHOW [And  OKasaHus
rocygapCTBEHHbIX U MyHULUMMArbHbLIX YCIyr.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cnyyae oGHapyXeHUs TeXHU4YeCKOW OLWMOKM B AOKYMEHTE, SABNAILLEMCSH
pes3ynbTaTtoM MyHULMNanbHOW YCNyru, 3assutenb HanpasnsaeTt B OpraHx:

3asBrneHne o6 ncnpaeneHnn TexXHMYeckon owmndkm (NnpunoxeHne Ne 5 k HacTodAemy
agMUHUCTPaTUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENO KakK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLINOKa;

AOKYMEHTbI, WUMEloWMe puandeckyto Ccuny, CBUOETENbCTBYIOLIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 06 uWCNpaBNEHUM TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKa3aHHbIX B
OOKYMEHTe, SABMAWEMCA pes3ynbTaToOM MyHULMNanbHOW yCnyrn, NogaeTcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHVeMm (B TOM 4ucne ¢
NCMoNb30BaHMEM 3NIEKTPOHHOM NoYThI), NMnbo Yepesd PecnybnunkaHckun noptan nnm MOLL.

3.8.2. [IomMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpuUeM [OOKYMEHTOB, OCyLlecTBnseT
npuem 3asBneHnss 06 McnpaBneHMM TEXHUYECKOM OLWNOKWN, perucTpuypyeT 3asiBfeHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr UX OOMMKHOCTHOMY nuvuly, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAKOTCA B TEYEHNEe O4HOro paboyero AHsi ¢ Aatbl percTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MPOLEayp SBASKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHMe, HanpaBfieHHOE Ha PacCMOTPEHMEe OOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.8.3. [domkHOoCTHOE nuUO, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBIEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefocTaBfeHnMs MyHUUMNAnNbHOW  YCRyri, OCYLLEeCTBMASeT npoueaypsbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, 1 BbigaeT UCMpaBfieHHbIN
AOKYMEHT 3aaBuUTENO (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) NIMYHO MO POCMNUCH C U3bATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKUTCA TexHW4Yeckass owwmnbka, unM HanpaeBnsieT B agpec 3asiBUTensl MNo4YTOBbIM
oTnpasneHnem (NOCpPeaCcTBOM 3EKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTU MOMy4YeHMUSs
AOKYMeHTa npu npegoctaBreHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owimobka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TedeHne OBYyX paboumx gHen nocne obHapyXeHUs TEXHUYECKOM OLUIMOKK
nNn nonyyeHnsa ot nboro 3aMHTEPECOBaHHOMO NUUA 3asBreHnst 0 4ONyLWEeHHON owmnbke.

PesynbTatamu BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTENMIO0 JOKYMEHT.
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4. ®opMbl KOHTPOSS 32 UCMOSTHEHUEM aAMUHUCTPATUBHOIO pernamMeHTa

4.1. MNMopsaok ocyLecTBNEHUS TEKYLLLEro KOHTPoNs 3a cobntoaeHNEM U UCTIONHEHNEM
OTBETCTBEHHbLIMUN JOMKHOCTHLIMY NULIAMU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMATMBHbIX MPaBOBbLIX AKTOB, yCTaHaBNMBalOLWMNX TpeboBaHNs K NpeaoCcTaBNeHNIo

MYHULMNANbHOM YCIyrn, a Takke NPUHATUEM UMW PeLLEeHUI

KOHTponb 3a NOMHOTOM M KayecTBOM MpefoCTaBfeHUs MyHUUMNanbHOW yCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLeHWn npaB 3asiBUTENEW, NpoBedeHue
npoBepoKk cobntogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAanbHOW YCRyrn, nogroToBKY
peweHnn Ha gencteua  (6e3genctBuMe)  OOSMKHOCTHbLIX ML, opraHa  MECTHOro
camoynpaBneHums.

dopmamn KOHTpons 3a cobnaeHMeM WCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe MPOEKTOB [AOKYMEHTOB MO NpeaocTaBeHUto
MYHULMNANbHON YCNYru;

2) NnpoBOAMMbIE B YCTAHOBIEHHOM NOpsiAKe NPOBEPK/ BeAeHUs1 Aenonpon3BoACTBa;

3) npoBegeHne B YCTAHOBMEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMS
npouenyp NpeaocTaBneHns MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPONsS MCNONb3YyTCA CBEAEHUS, UMEIOLMNECA B 3NIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W NUCbMeHHasi MHJOopMauus
AOIDKHOCTHBLIX  NWL,  OCYLLECTBAAKOWMNX BbINOMIHEHNE agMUHUCTPATMBHBIX Npoueayp,
XypHanbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB U OpYyrMe CBe4eHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUMA Npu NpeaocTaBreHun
MYHAUMMNANbHOM YCNyrM W NPUHATAM  PELLUEHUA PYKOBOOAMTEN oOpraHa MEeCTHOro
camoynpaBfneHuss  NpefcTaBnslOTCS  CNpaBkm O  pes3ynbTatax  NpefocTaBfeHus
MYHMLMMNANbHON YCNyru.

O cnyyasx u npuyMHax HapyLlleHMsi CPOKOB, MOCNeAOoBaTENbHOCTU U COoAepKaHus
agMUHUCTPATMBHbLIX  Mpouedyp  AOIMKHOCTHble fvua  HemMeaneHHO  MHopmupytoT
PpyKOBOAUTENSA  OpraHa, nNpedoCTaBMsOWEro  MyHUMUMMAnNbHYK  yCryry, a Takke
npeanpuHUMaoT CPOYHbIE Mepbl MO YCTPaHEHUIO HAPYLUEHNIA.

Tekywmi  KOHTpOnb  3a  cobniogeHMeM  nocnegoBaTenbHOCTU  AEWCTBUN,
onpeneneHHbIX aaMUHUCTPaATUBHLIMW NpouedypamMy Mo NpeaoCcTaBrieHUo MyHMUMNANbHOM
YCIyru, OCyLLECTBSIETCHA 3aMeCTUTENEM PYKOBOAMTENSI OpraHa MECTHOro caMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHusauuto paboTbl NO MNPeAoCTaBMEHUO MYHUUMMNANbHOW YCnyru,
HayanbHUKOM OTAena, OCYLEeCTBASLWEro opraHu3auuio paboTbl MO NpeaocTaBneHuto
MYHULMNANbHOW YCRyru.

MepeyeHb JOIMKHOCTHbIX nvu, OCYLLIECTBNAOLLNX TeKyLUn KOHTPOIb,
YCTaHaBMMBAETCSA MOMOXEHUAMU O CTPYKTYPHbIX MNOApas3feneHnax opraHa MeCTHOro
camoynpaBsfeHnst U AOMKHOCTHBIMU perfnaMmeHTamum.

4.2. nOpFID,OK n nepnoanvdHOCTb OCyLEeCTBI1IEHUA NNAHOBbLIX N BHEMNJ1IAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHl/ILI,I/II'IaJ'IbHOVI YyCIyru, B TOM 4ucrne nop4agokK un
C*)OprI KOHTpPOJA 3a NOSTHOTOW N KAa4YeCTBOM npenocrtaBlieHnAa MyHVILl,I/IﬂaﬂbHOIZ ycnyru

4.2.1. KoHTpOnb 3a NOSIHOTOM U Ka4yeCTBOM MpefoCcTaBeHns MyHUUUNAanbHOW YCryrm
ocyllecTBnsgeTcsa B popmax:

1) npoBeaeHUs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha gencteus (6esgenictemne) OpraHa, a Takke
NX OOMMKHOCTHbIX NNL, MyHUUUNANbHBIX CIYyXXaLlmX.

4.2.2. B uenax ocyLwecTBeHNs KOHTPOS 3a NOMIHOTOM U Ka4YeCTBOM NpeaocTaBfieHNA
MYHMUMNANbHON YCNyrn nNpoOBOAATCA MMaHOBble W BHEMMaHoBble npoBepku. [lopsagok u
NepUoaNYHOCTb OCYLLIECTBIIEHMSI MMNAHOBbLIX MPOBEPOK yCTaHaBnMBaeTcs nnaHoMm paboTbl
Oprana. [lpu npoBepke MOryT paccmaTpuBaTbCs BCe BOMPOCbl, CBf3aHHble C
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npegocTaBneHnemM MyHUUUNAnNsHOM YCIyrn (KOMMIEKCHble NPOBEPKU), WNW OTAErbHbIN
BOMPOC, CBA3aHHLIN C NpeAoCcTaBNeHNneEM MyHULUNANbHOW YCyrn (TeMaTnyeckme NpoBepKN).
[MpoBepka Takke MOXeT NPOBOAUTBLCSA MO KOHKPETHOM xanobe 3aasutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaAHEHUSA paHee
BbISIBMIEHHbIX HapyLleHUA agMUHUCTPaATMBHOIO pernamMeHTa, a Takke B clnyyae noryvYeHus
xanob sassutenen Ha gencteusa (6esgencteme) OpraHa, a Takke MX OOSMKHOCTHbLIX NUL,
MYHULMNANbHbIX CAYXXaLLUX.

4.2.4. PesynbTaTbl NpoOBEpPKM OMOPMIIAIOTCA B BMOE akTa MNPOBEPKU, B KOTOPOM
YKa3bIBalOTCA BbISIBIEHHbIE HEQOCTATKM N NPEeaNIOXKEeHUS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBAoOLWEro MyHULMNANbHYHO
ycnyry, 3a pelleHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) UMM B
Xofe nNpeaocTaBNeHnsa MyHULMNANbHOW YCyrn

Mo pesynbTatam npoBefeHHbIX NPOBEPOK B Crydae BbISIBIEHUA HapylleHur npas
3asiBUTENEN BMHOBHbIE IMUA MPUMBAEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®eagepaunn.

PykoBoantenb opraHa MeECTHOrO caMOynpaBneHnst HeceT OTBETCTBEHHOCTb 3a
HeCBOEBpPEMEHHOE PacCMOTPEHNE 3asaBNEHNN.

PykoBoantenb (3aMecTuTernb PYKOBOAUTENS) CTPYKTYPHOro nogpasfderieHust opraHa
MECTHOro CcaMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3@ HEeCBOEBPEMEHHOe WU (Mnn)
HeHagnexawee BbIMOMHEHNE aAMUHUCTPATUBHBIX LOEWCTBUN, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMmeHTa.

[OMKHOCTHbIE NULA U MHblE MyHUUMNANbHbIE CRyXallMe 3a pelleHus U OencTBus
(6espencTaune), npUHMMaeMble (ocywecTtBnsiemble) B  Xxoae npegocTaBneHnst
MYHUUMNANbHOW YCIyrn, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsiake.

4.4. TonoxeHusi, XxapaktepuayroLime TpeboBaHus K Nopagky u oopmam KOHTPOss 3a
npegocTaBNeHMEM MYHULMNANBHOW YCAyrK, B TOM YMCIIE CO CTOPOHbI rpaxaaH, nx
obbegnHEHUN N opraHmMsauunmn

KoHTponb 3a npegocTtaBneHMEM MyHULMNAnbLHOW YCNyru CO CTOPOHbI rpaxaaH, uX
o0beaVHEHUN 1 opraHmM3auni, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AEATENbHOCTU
opraHa MeCTHOrO CaMOyNpaBfeHUs Mpu NPeaoCTaBfeHNUN MYHUUMNANbHOW  YCnyru,
nony4YeHust NOSTHOW, akTyanbHOW U AOCTOBEPHOW MHopMaLMn O nopsagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOoro paccmoTpeHns obpaleHun (kanob) B
npolecce NpegocTaBneHns MyHULMNanbHOW YCyri.

5. flocyae6HbIN (BHeCyAeOHbIM) NOPAAOK 00XanoBaHUA peLleHu u AeMcTBUMN
(6bespnencTBUA) opraHa, npeaocTaBnAKOWEro MyHULUNANbHY yCcnyry,
MHOropyHKLUOHAaNbLHOro LeHTpa NpeaocTaBneHus rocyaapCTBEeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbIX B 4actn 1.1 ctatbmn 16
®PepgepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenu nmeT NpaBo Ha obxanoBaHWe B AOCyAeOHOM MOpsiAke PeLleHnin u
pencteuin  (6e3gencteusl)  opraHa, NpedoCTaBsAOWEro  MyHUUMNAnNbHY  yChyry,
AOIMKHOCTHOrO NMua opraHa, NpeaoCTaBnsALWLEro MyHUUMNanbHy yCryry, MyHULUNansHoOro
CrnyXallero, pPyKOBOAMTENsI oOpraHa, MpeaoCTaBnsAlWEro MyHMUMNANbHYK  YCryry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(YHKLMOHANbHOIO LIeHTpa, OpraHn3aunin,
npegycMOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asaBuTeNb MOXET 06paTUTLCS C Xanobown, B TOM YMCne B Creayowmx cnyyasx:
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1) HapyweHue cpoka peructpauuu 3sanpoca O NpefocTaBNeHUn MyHUUMNansHOW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npefocTaBneHns MyHuumnanbHon ycnyrn. B ykasaHHOM cnydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEM  pPELeHWn U OeNCTBUK
(6e3pencTBnst) MHOrOQYHKUMOHANbHOIO LUEeHTpa, paboTHUKA MHOroyHKUMOHANbHOro
LeHTpa BO3MOXHO B Cllydae, eCfin Ha MHOrO(OYHKUMOHAmNbHbIA LIEHTP, pelleHns n encTeBns
(6e3pencTBne) KoTOporo obGXxanykTcd, BO3MOXEHa (QYHKUMS MO  NpeaocTaBreHuto
COOTBETCTBYHOLUNX MYHUUMNANbHbLIX YCNyr B MofiHOM obbeme B nopsake, onpeaeneHHOM
yacTbio 1.3 ctaTbn 16 ®egeparnbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaABUTENS AOKYMEHTOB MM MHpoOpMaumm nnbo OocyLLEeCTBEHUS
OENCTBUA, nNpeacTaBfieHne WM - OCYLWECTBNEHWE  KOTOPbIX HEe  NpeayCMOTPEHO
HOpMaTUBHbLIMW MpPaBoBbIMU akTamu Poccunckon depepaummn, HOpMaTUBHBIMU NPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHULUMNanbHON yCcnyru;

4) oTKka3 B npueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMKM akTamn Poccunckon denepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu  Ans
npegocTaBneHnsa MyHULMNAaNbHOW YyCNyrn, y 3asaBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCAyrn, €criv OCHOBaHMSA OTKasa He
npegycMoTpeHbl defeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU MHBbIMU
HOpMaTUBHbIMA NpaBOBbIMM akTamm Poccunckon ®degepauun, 3akoHaMM WU UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aktamn. B ykasaHHOM cnydae pocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM
peweHnn wn penctBunn  (6e3genctemsi) MHOrOMYHKUMOHANbHOrO LUeHTpa, paboTHUKa
MHOrO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnm Ha MHOrogyHKLMOHamNbHbIN
LEHTP, peLlueHnsa n gencteus (6esgencreme) KOToporo o6xxanytTcs, BO3NoxeHa PyHKLMs No
NpeaocTaBNEeHNI0O COOTBETCTBYHOLUUX MYHMLMMANbHBIX YCyr B NONIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbvHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPU NPeLOCTaBNEeHMM MyHULMNANbHOW YCnyrn nnathbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccuinckon Pepepaunn,
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNANbHbIMU NPaBOBbIMU
akTamu;

7) oTKa3 opraHa, NpPeaoCTaBMIAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO nuua
opraHa, npedoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHANbHOIrO LUeHTpa,
paboTHMKA MHOrOo(yHKLMOHANbHOIO LeHTpa, opraHu3aumn, NpeaycMOTPEHHbIX YacTbio 1.1
ctratbn 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnu mx pabOTHMKOB B MCApPaBNEHUU
AONYLEHHbIX MMW onevyaTtok U ownboK B BblAaHHbIX B pes3ynbTate npefocTaBneHus
MYHULUMMNANbHON yCAyrn AOKyMeHTax ImMbo HapylleHWe YCTaHOBMEHHOr0 Ccpoka TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asButenem
peweHnn wn pgencteun  (6es3genctend) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTO(YHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHamNbHbIN
LEeHTp, pelleHns n genctena (6esgencTamne) KOToporo ooxanyTcs, BO3NoxeHa yHKUUSA no
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNAMNbHbIX YCryr B NOSIHOM obbeme B nopsigke,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wunu nopsiaka Bblgadn [OOKYMEHTOB MO pesyrnbrartam
npegocTaBfeHnsa MyHULUMNANbHON yCcnyru;

9) npuocTaHOBNEHWE MNpefoCTaBneHUss MyHUUMNAnNbHOW YCNyrn, ecrnm OCHOBaHUS
NPUOCTAHOBMEHNS He npeaycMOTpeHbl deneparnbHbiMU  3aKOHAMU U NPUHATBIMUA - B
COOTBETCTBUWN C HUMWU MHbIMW HOPMAaTMBHbLIMW MpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMMW M MHbIMM HOPMAaTMBHbIMKM MpaBoBbiMM akTamun Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMX NpPaBoBbIMW akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLleHUA U OenCTBUn (6e34encTBusl) MHOrOMYHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrO(PYHKUMOHANBbHOIMO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOTFOOYHKLNOHAMNbHbIN LIEHTP, peLleHns n aencreums (6esgencreme) KoToporo obxkanyrTces,
BO3MOXeHa (YHKUMA MO NpPefoCTaBfEHUI0 COOTBETCTBYHOLMX MyHMUMNANbHbIX YCRyr B
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nosiHoM o6bemMe B nopsake, onpeaeneHHoM Yactbto 1.3 cratbn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEOOCTABMIEHUN MYHULMNANBHOM  YCIyrn
OOKYMEHTOB WInuM  WMHopmauun, OTcyTcTBME U (UNIKM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu nepBOHa4YanbHOM OTKase B Npueme [OKYMEHTOB, HeobxoauMmbix Ans
npegocTaBneHns MyHULMNaneHon ycnyru, nnbo B npegocTaBreHnm MyHUUUnansHOM ycnyru,
3a MCKMOYEHMEM CriyqaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 4YacTn 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecygebHoe) obxanoBaHue
3agBuMTENEM peleHun u gencteuni  (6e3gencTBys) MHOFOMYHKLMOHANbHOMO  LeHTpa,
paboTHMKA  MHOrOyHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOOYHKLMOHAnNbHbIN LIEHTP, pelleHnsa n gencteus (6esgencramne) KOToporo obxanytores,
BO3MOXeHa QYHKUMA MO NpefoCTaBfeHUI0 COOTBETCTBYHOLMX MyHMUMNAmNbHbIX YCryr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyacteto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMe Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B OpraH, NpefoCTaBnAWMA  MYHULMMOANbHYIO  YCIIyry,
MHOTOYHKLMOHANbHbLIN LLEHTP MO0 B COOTBETCTBYIOLLMI OpraH rocyaapCTBEHHOW BMacTy,
ABNAOLWNACA ydpeauTeneM MHOropyHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrOQyHKLMOHANbHOro LEeHTpa), a Takke B OpraHu3auuu, npeaycMoTpeHHble vactbto 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns u OencTeus
(bespencTBrne) pykoBOOMTENA OpraHa, nNpefoCTaBngalWero MyHUUMNanbHYyK  YCnyry,
nogatTCa B BbILLECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCs  HEMOCPeaCTBEHHO  pPyKOBOAUTENEM  opraHa, npeaoCcTaBrisoLEro
MyHUUuMnanbHyto ycnyry. >Kanobbl Ha peweHus u gencteusa (6esgencrteme) paboTHUKA
MHOTO(OYHKLMOHANbHOro LEeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKUMOHANbHOMO
ueHTpa. YKanobbl Ha pelieHna n genctena (6esgencTene) MHOrogyHKUMOHANbLHOIO LIEHTPa
nogatTca  ydpeamuTento  MHOTMOMYHKLUMOHANbHOrO UeHTpa WNu  OOMMKHOCTHOMY  nvuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpPaBoBbiIM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteus (besgenctene) paboTHMKOB opraHuM3aunn, NpegyCcMOTPEHHbIX YacTbio
1.1 crateu 16 depepanbHoro 3akoHa Ne 210-03, nogawTcs pykoBOAMTENAM 3ITUX
opraHusauumn.

YKanoba Ha pewenna n pencteus (6e3genctevme) opraHa, NpenocTaBnSAOLLEroO
MYHULUMNANbHYKO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnAlLWLero MyHMUMnanbHyo
yCcnyry, MyHUUMNAnNbHOrO  CRyXalwlero, pykoBOOAMTENs oOpraHa, npefocTaBnstowero
MYHULUMNANbHYO yCnyry, MOXeT ObITb HanpasneHa no noyte, Yepe3 MHOropyHKUMOHaNbHbIN
LUEHTP, C UCMOnb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTn «WHTepHeT»,
oduymanbHOro camta opraHa, nNpPenoCTaBMAOWEro MyHuuMnanbHyr ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMHEMPOPMAUMOHHOW CUCTEMbI LOCyaebHoro
oGXxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpY NNMYHOM Npueme 3asButens. XXanoba Ha
peweHns wn pgencteus (6esgencTBne) MHOTOMYHKUMOHANbHOro LeEHTpa, paboTHUKa
MHOTO(YHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
MHOPMALNOHHO-TENEKOMMYHUKAUNMOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKUMOHanNbHOro LueHTpa, EpguHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOPMaLNOHHON cncTeMbl gocynebHoro obxanoBaHus, a Takke MoxeT OblTb NPUHATa Npu
nMYHOM npueme 3asButens. XKanoba Ha pelueHus n gencteus (besgenctene) opraHnsaumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-3, a Takke ux
pabOTHUKOB MOXET ObITb HamnpaBneHa MNo noyTe, C WUCNOSMb30BaHMEM MHGOPMAaLMOHHO-
TENEeKOMMYHUKaUNOHHON ceTn «MHTepHeT», oduumnanbHbIX CanWTOB 3TUX OpraHusauun,
EgouHoro noptana nubo PecnybnukaHckoro noptana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTENS.

5.3. XKanob6a gomxHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPegoCTaBMSAOWEro  MyHUUMNANbHYK  yCnyry,
AOIDKHOCTHOMO  NUua opraHa, npeaoCcTaBnsloWero MyHuuMnanbHyto — ycnyry, nubo
MYHULMNANbHOIO CrnyXallero, MHOroyHKLUMOHaNbHOro LeHTpa, ero pykosoguTens n (unm)
paboTHWMKa, opraHm3auun, npegycMoTpeHHbIX YacTbto 1.1 ctatbm 16 depepanbHOro 3akoHa
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Ne 210-®3, ux pykoBogutenem n (unu) paboTHMKOB, pellieHns n aenctena (besgencreme)
KOTOpbIX 0bXxanyTcs;

2) chamunmio, nMms, OoT4eCcTBO (nNocnegHee - MpuU Hanuyuu), cCBedeHUs O MecTe
XUTenoCcTBa 3aaBuTens - uandeckoro nvua nmbo HaMMeHOBaHWe, CBeJeHUs O MecTe
HaXOXOEHMA 3asdABUTENs - OPUONYECKOro nvua, a Takke Homep (HoOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MouYTbl (MPU HanmMyuMKM) U NOYMTOBLIM agpec, no
KOTOPbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyemblx pelleHusx U gencteuax (6esgencteumn) opraa,
npeaocTaBnsAoLLEro MYHULMNANbHYO ycnyry, OOJIPKHOCTHOIO niua opraHa,
NpefocTaBnAWeEro  MyHAUMNAnNbHy0  ycnyry, nmbo  MyHUUMNanbHOro  cryxawlero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIEHTPa, OpraHn3auumn,
npegycMOTpPeHHbIX YacTblo 1.1 cTtaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asiBUTENb HE COrflaceH C peLleHnemM W
pencrtemem (6esgenctBnemM) opraHa, NpPeaoCTaBfSAOWEro  MYHUUMNANbHY — YCIyry,
AOIMPKHOCTHOIMO  NUuA opraHa, NpeaoCTaBnslOWEero MyHAuMnanbHyk — ycnyry, nubo
MYHULMNANbHOMo cnyxatuiero, MHOroyHKLNOHANbHOro LeHTpa, paboTHWKa
MHOrO(OYHKLMOHANBHOrO UeHTpa, opraHu3auui, npegycMoOTpeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (NP1 Hanu4mMm), noaTeBepXaaroLume oBOAbI 3asBUTENS, NMMBO UX KONWUN.

5.4. MocTynuBwas xanoba noanexuT permctpauumn B CPoK He no3gHee paboyero gHs,
cnegyowlero 3a AHEM NOCTYMNSIEHWS.

5.5. XKano6a, noctynuBwaa B opraH, NpegoCTaBNSAOWUIA MyHUUMNANbHYKO YCAyry,
MHOTFO(OYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LUeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 PenepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOALWMA opraH (NpU ero Hanuiuu), MOAMNEXUT PaACCMOTPEHUID B TeYeHue
naTtHaguatv paboumx OHeW CO OHA ee perucTpauuun, a B crnyyae obxanoBaHus OTKasa
opraHa, NpefocTaBnALWEro MyHUUMNAnNbHYO YCRyry, MHOroQYHKLUMOHANbHOIO LEHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Yy 3asBuTens nnbo B ncnpasBneHuy OONYLLEHHbIX OnevYaTtok U owmnbok
unu B criyyae obxanoBaHus HapylUEHUS YCTAHOBMEHHOrO CpoKa TakuxX WUCNpaBfeHun - B
TeyeHne NsaTn pabounx gHEen co AHS ee perncTpaumu.

5.6. Mo pesynbTatam paccMOTPeHust Xanobbl MPMHUMAETCA O4HO U3 CneaylrLmnx
peLleHni:

1) xanoba yooBneTBopsaeTCH, B TOM 4Yucne B hopMe OTMEHbI NPUHATOrO peLUeHus,
ncnpasneHnsa AonyLeHHbIX OneYaTok 1 OWNBOK B Bbl4aHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHULUMNANbHOW yCnyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENO OEHEeXHbIX CPeacTB, B3VMaHue
KOTOpbIX HE NPeayCMOTPEHO HOPMAaTMBHbIMU NpaBoBbIMM akTamm Poccuinckon deapepaumm,
HOpMaTUBHbBIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoOBbIMU
akTamu;

2) B yOoBNeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee aHA, cneaylowero 3a AHEM MNPUHATUS pPELLEeHUsl, YKa3aHHOro B
HaCTosILLEM MYyHKTE, 3asABUTEN0 B MUCbMEHHOW OpMe M N0 XEeNnaHuw 3asiBUTens B
3NEKTPOHHOM hopMe HanpaBnsieTCss MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexauwen YyOoBNEeTBOPEHUI B OTBETE
3a8BUTENI0 O pesynbTaTax pacCMOTPeHus xanobbl gaetca uMHopMauusi O OEeNCTBUSAX,
OCYLLEeCTBMASEMbIX OpraHom, npeAoCcTaBNALLMM MYHULMNANbHYHO ycnyry,
MHOTFOYHKUMOHaNbHbIM LEHTPOM nMbo opraHu3auven, npegycMoTpeHHon YacTtbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLIEHUA MNpU OKa3aHUM MyHUUMNAnNbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BMHEHMSA 3a OO0CTaBNEeHHble HeyaobcTBa M ykasbiBaeTcs MHGOPMauust O LanbHEenWwmnx
OENCTBUSAX, KOTOpble HeobxooMMO COBEepLWMTb 3asdBUTEN0 B LUenax nornyyvyeHus
MYHULMNANbHON YCNYTW.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwen ynooBreTBOPEHUIO B OTBETE
3aaBUTEN0O O pe3ynbTaTax pacCMOTPEHUs Kanobbl AalTca  aprymMeHTUpOBaHHbIE
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PasbsCHEHUS O MPUYMHAX MPUHATOrO peLleHus, a Takke WHopMauus O nopsiake

06>kanoBaHnsl NPUHATOrO PeLUEHUS.
5.9. B cnyyae ycTaHOBMNEHMs1 B Xo4e UMM Mo pesynbTataM pacCMOTPEHUs anobbl

NMPU3HaKoB  cocTaBa  aAMWHUCTPATUMBHOIO  MNPABOHAPYLIEHWss  WUNU  NpecTynieHus
[AOMMKHOCTHOE NMUO, paboTHWMK, HadeneHHble MONIHOMOYMSIMU MO PACCMOTPEHUO Karnoo,
He3ameanUTenbHO HanpaBnsAT UMEOLLMECs MaTepuarsl B OpraHbl NPoKypaTypbl.
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MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBneHnst MyHULMNanbLHON
yCcryru no no atrectaumm 3KCnepToB,
npuBneKaeMbIx K NPOBEAEHWNIO
MepONpUATUIA NO MyHUUMNANBHOMY

KOHTPOSHO

(BnaHk opraHa, NpeaoCTaBMsoLEro MyHULMNANbHY YCyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTena.

PELWWEHNE
o
oT Ne
PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom

MPUHATO peLleHne o

[lononHuTenbHas nHopmMaLus:

CseneHus 00 3JIEKTPOHHOMN MOJIUCH

HormkHocTHoe nuuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOIo
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
yCryrvm no atrecraimm 3KCnepTos,
npuBneKaemMblx K NpoBeAeHUI0
MepOonpUATUIA N0 MyHULMNANbHOMY
KOHTPOSHO

dopma
(BnaHk opraHa, NnpegocTaBnAwLLIEro MyHUUUNANBHYO YCNyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELWWEHVE
00 OTKase B NpeaoCTaBfeHMM MyHULMNANBHON YCIyrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom

NPUHATO pelleHne o6 oTkase B
no creayLmMM OCHOBaHUSM:

1.
2.

[ononHuTenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTLCS B YMOMHOMOYEHHbIN OpraH C 3asiBfieHneM o
npegocTaBfeHnn yCcnyru nocrne yCcTpaHeHnst ykasdaHHbIX HapyLUEeHWUIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06anoBaH B AocyaebHOM nopsiake nyteM HanpasneHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsiake.

Crenenust 00 AIEKTPOHHON TTOAIHUCH

HormxHocTHoe nuuyo (PNO)
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(I'IO,EI,I'IVICI: YNOJIHOMOYEHHOIo
OOJIKHOCTHOIO nnua opraHa)
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MpunoxeHne Ne 3

K ADMUHUCTPATUBHOMY pernameHTy
npeaocTaBNeHNa MyHULMNANbLHOM
yCnyru no atrectaumm aKCnepTos,
npvBrekaemMbiX K NPOBEAEHMIO
MEepPONPUATMIA NO MyHULMMNANbHOMY
KOHTPO-O

dopma
(BnaHk opraHa, npeaoCcTaBnsoLWLEero MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeagcraBuTena:

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHONM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHne ob
oTKase B npueme AOKYMEHTOB, Heob6XxoauMbIX ans
no criegyoLwmm OCHOBAHUSIM:
1.
2.

PasbsicHeHne npuymH oTKa3sa:
HononHuTtenbHas nHpopmaums:

Bbl BnpaBe NOBTOPHO 0O6paTUTLCS B YMNOSHOMOYEHHbIW OpraH C 3asiBfieHneM O
npeaocTaBneHnn ycnyrn nocrne yCTpaHeHst ykasdaHHbIX HapyLUEeHWIA.

[aHHbIN 0TKa3 MoXeT ObiTb 06kanoBaH B AocyaebHOM nopsiake nyTeM HanpasrieHus
anobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHom nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HormxHocTHoe nuuyo (PNO)

(moannck YyNONMHOMOYEHHOTO
AOJDKHOCTHOIO Nnua opraHa)

Mpunoxenne Ne 4
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K AOMUHUCTPaATUBHOMY pernameHTy
npegocTaBneHns MyHULMNanbHOM
yCryrv no aTrectauum aKcnepTos.,
npuBreKaeMbIX K NPOBEAEHWNIO
MEepOoNpUATUIA MO MyHULMNANbHOMY
KOHTPOIHO

dopma

B
(HaMMeHoBaHWe opraHa MecTHOro
camoynpasneHus)

3asiBneHve o6 aTTecTauum akcnepTa, NPUBIEKaeMoro K NpoBeAeHNI0 MePONPUSTAIA NO
MYHULMNANbHOMY KOHTPOJSIO

1. damunus, nmsi n 0T4ecTBO (MocneaHee NPy HanNMyMK) 3asBUTenNs

2. Afpec peructpaumm sasaBuTtens rno Mecry
XUTenbcTBa:

3. Apec hakTU4eckoro MecTa XuTtenbCTBa 3asBUTENS:

4. [laHHble JOKYMEHTa, YyOOCTOBEPSAOLWErO SIMYHOCTD:

(BUO OOKYMEHTa, HOMEp, AaTa Bbl4ayn, OpraH, BbiAaBLUNA AOKYMEHT, KOA NOApa3aeneHuns
(mocnegHee Npu HanNU4UK)

5. Homep TenedoHa n agpec anekTpoOHHOW NoYThbl (eCnn umeeTcs):

6. NaeHTnmnKaLMOHHbIN HOMEpP HanoronnaTenbLuKa:

7. Bua(bl) akcnepTuabl (06nacTb 3KCNepTU3bl, 3asBnsieMasi B COOTBETCTBUN C YyTBEPKAEHHbIM
OpraHoM KOHTpons (Hag3opa) NepeyYyHeM BUOOB 3KCNepTu3, ANs NPoBeAEeHMS KOTOPbIX OpraHy

KOHTpOSS (Hagsopa) TpebyeTcsa npueneveHne 3KCnepToB)
8. Bua MYHULMMNANbHOIO
KOHTpOIS

9. B kauecTtBe nHonBuayarnibHoOro npeanpuHnMaTtend He 3apermctpmupoBaH.

Mpolwy aTTecToBaTb MEHsI B KayecTBe 3KcrepTa, MPUBIEKAEMOro K MpPOBeOeHUHO
MEepPONPUATUIA N0 MYHULMNANbHOMY KOHTPOIIO.

C 06paboTKoli MOUX MepcoHarbHbIX AaHHbIX, YKasaHHbIX B HACTOSLLEM 3asiBIIEHUM U
npunaraemMbix JOKYMeEHTax, B Lensx n obbeme, He06XoAMMbIX ANS NPOBEAEHUS aTTecTaumm
N BeieHNs peecTpa cBeaeHuin ob aTTecTaunn, CornaceH.
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Mpunoxexwue:

Pe3yanaT npegocraBlieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npeaocCtaBuUTh:

I:IB NMYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAMNbHbLIX YCRyr
Pecnybnukn TaTapcras;

I:IB MHOTOYHKLMOHANbHOM  LIEHTPE NPEeAOCTaBfEeHNsl FOCYAAPCTBEHHBLIX U
MyHUUMnanbHbix yenyr Pecnybnvkm TatapcTaH;

|:| B OpeaHe.

(pnaTta) (noanuceb) (¢.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULMNansHOM ycnyru no
aTTecTaluMm 3KCNepToB, NPUBIEKaeMblx K
NpOBEAEHUI0 MePONPUATUN Mo
MYHULMNANbHOMY KOHTPOSIHO

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 ownbke, OOMYLWEHHONW NPU OKa3aHMM MYHUUMNANbLHOW YCRyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLIMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKIMOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHMYECKON OLIMBKM NPOLLY HanpaBUTb TaKoe peLleHue:

nocpeacTBOM OTNpPaBIEHNS ANEKTPOHHOIO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMMM Ha OymMaKHOM HOCUTEene MNOYTOBbIM OTMpaBrieHMEM MO

agpecy:

HacTtosawum noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEW
FIMYHOCTM N NpeacTaBnAsieMOMY MHOK NULY, a TaKkKe BHECEHHbIE MHOK HWKE, OOCTOBEPHbI.
[OKyMeHTbl (KOnun OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHoAaTenbcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHus
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(nata) (nognwuce) (9.1.0.)




