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AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaBJIeHUsI MyYHUIMIIAILHON YCJIYI'H N0 BblIaye CIPAaBKM (BBITUCKH)

1. O0mue mos0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPATUBHBIN PErVIAMEHT MPEJAOCTaBICHUS MYHHUIUNATBHON
yCIIyTH (Janee — aIMUHUCTPATUBHBIA PETIIaMEHT) YCTAaHABIMBAET CTAHIAAPT U MOPSIOK
IPEIOCTaBICHUS MYHHUIIMIAIBHOW YCIYTH IO BbIJaue CHpaBKU (BBIMUCKH) (lajee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. Jlumamu, WMEIONIMMH TPaBO Ha TOJYYCHHE MYHHIUNAIBHOW YCIIYTH,
SABJISIOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIID).

1.2.2. C 3asgBieHWeM BIpaBe OOpATUTHCS MPEICTABUTENb  3asBUTENS,
JICUCTBYIONTUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIONIETO €ro MOJTHOMOYHS (/anee
— IIPEJICTAaBUTEIb 3asIBUTEIIS).

1.3. Ilopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Undopmaruss o mOpSAKEe NPEAOCTABICHUS MYHUIUMAIBHONW YCIyTH
pasMeniaeTcs:

1) Ha WHQOPMAIMOHHBIX CTEHIAX, COJACPKAIMX BHU3YAIbHYI0 U TEKCTOBYIO
nHQOpMaNUI0 O MYHHIMNAIBHOW YyCIyTe, pPACHOJIOKEHHBIX B  IOMEIICHUSIX
MHOTO(DYHKITMOHABHBIX ~ IIEHTPOB  TPEIOCTABICHUS  TOCYJAApPCTBEHHBIX M
MYHUITUTIATBHBIX YCIYT.

2) Ha O(QUUHAILHOM CalWTe MYHUIMMAIBHOTO pailoHa B HHGOPMAIMOHHO-
TeleKOMMYHHUKannoHHo# cetu «Mutepuer» (https://www.bavly. tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii moptan);

4) na EquHom mopTane rocyJapCTBEHHBIX U MYHUITUIIATBHBIX YCIyT ((PyHKITH)
(https://www.gosuslugi.ru) (nanee — Equnblii mopran);

5) B rocynapcTBeHHOU MHGOPMAIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHUIMIANbHBIX yeayr PecnyOnuku Tarapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX U MYHHUIIUITAIBHBIX YCIYT).

1.3.2. KoncynbTUpoOBaHME 10 BONPOCaM MPEAOCTABICHUS MYHHUIUIIAILHON
YCIyTH OCYIIECTBIISIETCS:
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1) B MHOrOQYHKIIMOHATBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIApPCTBEHHBIX M
MYHUITUTIATIBHBIX YCIYT TIPU YCTHOM OOpaIlieHNH - TUYHO WU TI0 TelieoHy;

2) B MHTEpaKTUBHOI Popme PecnyOnmkanckoro noprania;

3) B HcnonunurenbHom komutere I[lOKpOBCKO-YpyCcTaMakCKOro CelbCKOTO
HoceNeHus: baBIMHCKOro MyHHUIIMTIAIBHOTO paiioHa (nanee — Mcmoikom):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IpY MTUCbMEHHOM (B TOM 4HcJie B (hOpMe 3IEKTPOHHOTO JOKYMEHTA) OOpalieHuu
— Ha OyMa>KHOM HOCHTEJIE 110 MOYTE, B JIEKTPOHHOM (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Uadopmanus Ha EnuHom nopTtane, PecmybirkanckoM mopTaie o Mopsiake
U CpOKax TMPEAOCTABJICHUS MYHHUIMIIAJIBHON YCIYTM HAa OCHOBAaHUHU CBEJICHMUIA,
comepxammxcsi B PeecTpe TOCyTapCTBEHHBIX W MYHHUIIMIAIBHBIX  yCIYT,
MPEIOCTABIISIETCS 3asBUTEIIO OECIIIIATHO.

Jloctyn k mHGOpPMAIUK O CPOKAX U MOPSIKE MPETOCTABICHUS MYHHUIIAIATBLHON
YCIIYTH OCYIIECTBIISICTCS O€3 BBHIMOJHECHUS 3asIBUTEIEM KaKUX-THO0 TpeOOBaHUH, B TOM
gucie 0e3 WCIOJIb30BaHUS TMPOTPAMMHOTO OOECIICUeHHsI, YCTaHOBKa KOTOPOTO Ha
TEXHUYECKHUE CPEJCTBA 3asBUTEIS TPeOyeT 3aKIIOYCHHs JMIICH3MOHHOTO WM WHOTO
COrJalieHus C npaBooOJagaTesneM POrpaMMHOTI0 oOecrieueHus,
peIyCMaTPUBAIOIIETO B3UMAHUE IJIAThI, PETUCTPAIIMIO WM aBTOPU3AIMIO 3asBUTEIIS
WIH PEIOCTaBICHUE UM NIEPCOHAIIbHBIX TAHHBIX.

1.3.4. Ilpu oOpaiieHuu 3asiBUTENS JIMYHO WK MO TeaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIieHUEM IPEI0CTaBIIsIETCS HH(DOpMaIU

1) o MecTre HaXOXJICHUS MHOTO(GYHKIIMOHAJIBLHOTO IICHTpPAa MPEAOCTABICHUS
rOCYJapCTBEHHBIX U MYHHUIIMNAIBHBIX yeiyr, Mcnonkoma (c.ITokpoBckuit Ypycramak,
yi.CoBerckas, 65A; ¢ 7:00 no 16:00; 3-25-11);

2) O TOpSJKE MPEAOCTABICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CPOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHIIUIIATbHAS YCIIyTa,
O HOPMATHBHBIX TIPABOBBIX aKTaX, PETYIHPYIOMUX BOMPOCH TPEIOCTABICHHUS
MYHUITUTIATIEHON YCITyTH;

4) o mepeyHe TOKYMEHTOB, HCOOXOIUMBIX JIJII PACCMOTPEHUS 3asBICHUS O
NPENIOCTABICHUH MYHUIIMIAIBHOW YCIYTHM, O CpOKax TMpueMa U PEerucTparuu
3asIBJICHUS;

5) o0 xoje npeaoCTaBICHUs MYHUITUTIAIBHOM YCITyTH;

6) o Mecre pa3MmelieHUS Ha OPHUIMATLHOM caiiTe MH(OPMAIMHU MO BOMPOCAM
IPEI0CTABICHUS] MYHUITUTIATHHOU YCIYTH;

7) o mopsake oOKanoBaHWS ACHCTBUI MM O€3AEHCTBHUS ITOJDKHOCTHBIX JIHIY
Hcnonkoma.

[To mMchMEHHOMY OOpaIeHUI0 COTPYJAHHWKHA OTJAENa, OTBETCTBEHHOTO 3a
IPEIOCTAaBICHUE MYHUIMIIAIBLHON  YCIyrd, MOApoOHO B MHCBbMEHHOW (opme
Pa3bACHAIOT 3asBUTCIIO TMOPSJAOK TPEAOCTABIICHUS MYHHUIUIIAIBLHON YCIYyTH U
BOIIPOCHI, yKa3aHHbIC B HACTOAIIEM ITYHKTE aIMUHHUCTPATHBHOTO pPETJIaMEHTa, W B
TEUCHUE TpeX pabOuyuXx JHEW CO JHS PETUCTpallid OOpaIleHWs HAIMPaBISIOT OTBET
3asiBuTento. OTBETH JAlOTCS Ha SI3bIKE oOpaiieHus. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha S3bIKE OOpAIICHHsS HCIOJIB3YIOTCS TOCYJAapCTBEHHBIE sI3bIKU PecrmyOnuku
Tarapcran.
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1.3.5. Undopmamus mo BompocaM MNPEIOCTABICHUS MYHUIUIMAIBHOW YCIYTH
pasmeniaercss Ha  cailTe  baBIMHCKOrO  MYyHUUHNAJIBHOTO palioHAa M HA
MH(OPMALIMOHHBIX CTeHIaX B MoMeleHusx Mcnonkoma asst paboThl ¢ 3asBUTEISIMHU.

Nudopmanus Ha rocymapcTBeHHBIX  si3bikax PecmyOnmuku — Tartapceras,
pa3Meniaemass Ha MHQOPMAIMOHHBIX CTEHJaX W Ha O(UIMAIBHOM  caiite
MYHULIMNIAJBHOTO  palloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHONH  CETH
«/HTEpHET», BKIIOYAET CBEACHHMS O MYHMIMIAIBHOM YCIyre, coOIep)Kallhecs B
nynkrax 2.1., 2.3., 2.4., 25, 2.7., 29, 2.10., 2.11., 5.1. agMUHUCTPATUBHOIO
perinameHTa, HHQOPMALMIO O MECTE HAaXOXKICHUs, CIPABOYHBIX TeledoHaX, BPEMEHU
pabotel Hcnonkoma, o rpapuke mpuemMa 3asgBICHUN HAa IPEAOCTaBICHHUE
MYHUIUNIATBHON YCITYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKThI, PETYIUPYIOIIHNE PEIOCTABICHUE
MYHULIMTIIATBHON yCIYTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  MPABOBBIX  AKTOB,  PETrYJUPYIOIIUX
MPEAOCTABICHHE MYHULMIAIBHOW YCIYrH (C yKa3aHUEM PEKBU3UTOB HOPMAaTHUBHBIX
IPAaBOBBIX AKTOB M MCTOYHUKOB MX O(PHUIMAIBLHOTO OMYyOJIMKOBAHUS), Pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHULHIIAJIBHBIX YCIyI, Ha
ouIaIbEHOM caire MYHULUIIAJIBHOTO palioHa B UH(POPMaLIMOHHO-
TEIEKOMMYHUKAIIMOHHOU ceTH «IHTepHET.

1.4.2. Texkcr agMUHUCTPATUBHOIO pETJAaMEHTa B JCUCTBYIOLIEH peIaKIUU
NOJJICKUT pasMelleHUu0 Ha EnuHOM mnoprane, B PeecTtpe rocyIapCTBEHHBIX H
MYHULUIAJIBHBIX YyCIyr, Ha caiitTe baBIMHCKOr0O MYyHUUMIAIBLHOTO palioHa B
MH()OPMALMOHHO-TEIIEKOMMYHUKAIMOHHOM ceTu «HTepHET».

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B aAMUHHUCTPATUBHOM PCTIIAMCHTC, 1 UX OIMPCACICHUA

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE UCIIOJIB3YIOTCS CIECIYIOIINE TEPMUHBI U
ONpEIEICHHUS:

ylnajeHHoe pabodyee MECTO MHOTrO(YHKIMOHAJIBHOTO IEHTpa IMPEIOCTaBICHUS
rOCy/IlapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000COOJIECHHOE
CTPYKTYypHOE NoApa3aeICHUE (oduc) MHOTO(YHKIIMOHATLHOTO LIEHTpa
IPENOCTABIEHUS IT'OCYJaPCTBEHHBIX U MyHUIIMNAIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenbCKOM) TMOCENEHMH MYHHUIMIAIBHOTO pailoHa WM B TOPOJCKOM OKpyre
PeciyOnuku Tartapctan B cooTBeTcTBHM ¢ myHKTOM 34 IlpaBun opranuszanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS FOCYJaPCTBEHHBIX U
MYHUIIMNANIBHBIX YCIIYT, YTBEPKIECHHBIX nmocTtaHoBiaeHrueM [IpaBurenscTBa Poccuiickoit
Oenepauun ot 22 nexadps 2012 r. Ne 1376 «O0 yrBepxknenun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABICHUS FOCYJapCTBEHHBIX U
MYHUIUNATBHBIX YCITYT»;

TeXHUYecKkass omubOka - omuOka (OmMcka, oOneyaTka, rpaMMmaTHdecKas WM
apudpmerndyeckas omuoka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpPraHOM,
MIPEAOCTABISIOMIMM MYHHUIIMNAIBHYIO YCIyTy, W TMpUBeIIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHULIMIIAIIGHON YCIYTH), CBEICHUSM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIUCH CBEACHUS;
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Enunas cucrema wunentudukanmu u ayreHTUQuKanuu B HHPPACTPYKTYPE,
o0ecreunBaroIei UH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICICTBHE
UH(POPMALIMOHHBIX CHUCTEM, UCIOIB3YEMBIX ISl MPEIOCTABICHUSI TOCYIapCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOU ¢(opme (mamee — ECUA) — denepanpHas
rocyaapcTBeHHas ”H(GOPMAIIMOHHASI CHUCTeMa, 00eCIeunBaroIas CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUU U
ayTeHTUQUKaIMM K  HMHQOpMaAlUU,  COJEp)Kalledcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CHCTEMaX U MHBIX HH(POPMAIIMOHHBIX CUCTEMAX;

M®II - I'ocymapctBeHHOE OrO/KETHOE yupexkacHue «MHOroQpyHKIIMOHAIBHBIN
[EHTP MPEJOCTABJICHUS] TOCYJapCTBEHHBIX U MYHUIMIAIBHBIX yciyr B PecryOnuke
TaTtapcTan»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MH(QOPMAIMOHHAs  CHCTEMa
MHOTO()YHKITHOHATBHBIX IICHTPOB IPEIOCTABIICHUS roCy/1apCTBEHHBIX U
MyHULMNAIBHBIX yciyr Pecyonuku TatapcTaH.

1.5.2. B agMUHUCTpPaTUBHOM pPETJIAaMEHTE O] 3asBJIICHUEM O TPEIOCTaBICHUU
MYHULMIIAIBHON YCIIyTU (Z1ajee - 3asBJICHHUE) MOHUMAETCA 3allpoc O MPEIOCTaBICHUU
MYHUITUTIATBHOW YCIyTH, TOJAHHBIA B COOTBETCTBHHM C IIYHKTOM 3 CTaThll 2
®enepanpHoro 3akoHa oT 27 wmroas 2010 roma Ne 210-®3 «O06 opranuzanuu

HPEOCTABICHUS TOCYAaPCTBEHHBIX U MYHHIIUIIATBHBIX yCIayry (nanee — denepaibHbIi
3akoH Ne 210-®3).

2. CTanaapr npegocTaBJIeHUs MyHHIUNAJIBHON YCJIYTH
2.1. HanmeHnoBaHWE MyHHUITUTIATHHONU YCIIYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HanmeHoBaHWE UCTIOJTHUTEIHLHO-PACTIOPSIIUTEIILHOTO OpraHa MECTHOTO
caMOyMpaBlIEHUs, HETIOCPECTBEHHO MPEIOCTABIIAIONIETO MyHUIIUITATHEHYIO YCIYTY

HNcnonauTtenbHblii KOMUTET [IOKpPOBCKO-YPYyCTaMakCKOTO CEJIBCKOTO MOCEICHHUS
basnuaCckoro MmyHuIMnanpHoro paitona Peciyonuku Tatapctan

2.3. Onmcanue pe3yabTaTa Ipea0CTaBIeHUs MyHUITUTIATLHON YCIYTH

2.3.1. Pe3ynpTaToM npeaocTaBiICHUS] MyHUIIUTAIBHON YCIIYTH SBIISICTCS:

1) cnpaBka (Beimucka) (mpuwiokenue Ne 1 K HACTOSAIIEMY aJMUHUCTPATHBHOMY
pErJlaMeHTy);

2) pemieHue 00 OTKa3e B MPEAOCTABICHHA MYHHIMIAILHOW  yCIYTH
(mpmtoskenure Ne 2 kK HaCTOSIIEMY aJMHUHUCTPATUBHOMY PETIIAMEHTY);

3) pemieare 00 OTKaze B IpUEeME JIOKYMEHTOB, HEOOXOJMMBIX ISt
NpPEeIOCTaBICHUSI MYHHUIIMNAIbHOW yciyru (mpuioxkenne Ne 3 Kk HacTosmemy
aJIMUHUCTPATHBHOMY PETIIAMEHTY).

2.3.2. Pe3ynpTaT mNpeAOCTaBICHHUS MYHHUIMIAIBHOM YCIyTH HaIpaBiseTcs
3asgBUTEN0O B (opMe DBJIEKTPOHHOTO JOKYMEHTa, TMOANMHCAHHOTO YCHJIEHHOM
KBaJIN()ULIIMPOBAHHOMN 3JIEKTPOHHOMN MOJMUCHIO0 YIOJTHOMOYEHHOTO JOJKHOCTHOTO JIMIA
Hcnoakoma (in6o Mcrnosikoma), B cooTBeTcTBHH ¢ DeepaabHbIM 3aKOHOM OT 6 arpers



2011 roma Ne 63-@3 «O0 anekrponHoi noanucu» (nanee — eaepanbHbiii 3akoH Ne 63-
®3) B nuuHbld KabuHer EnumHoro mnoprana. B cioydae HampaBieHuUs 3asBICHUS
MOCPEACTBOM PecnyGnukaHckoro nopTana pe3yabTaT MPeI0CTaBIICHUS
MYHHIIMIIAIBHONW yCIYTH HAMPABISETCS TaK K€ B JTUYHBINA KabuHeT PecnmyOnnkaHCKOTO
nopra’na.

2.3.3. Ilo BbIOOpY 3asBUTENS pE3yJbTaT MPEIOCTABICHUS MYHHUIUIIAIbHON
yciyru Boiaerca B Mcmonkome minu B MOL] B dopme sx3emIuisipa 31€KTPOHHOTO
JIOKyMEHTa, pacle4aTaHHOro Ha OyMa)XHOM HOCHTENe, 3aBEpEHHOI0 TMedaTbio U
MNOJMUCHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOTO JOJDKHOCTHOTO juia OpraHa wuiau
paboTHuka MOII.

2.3.4. 3asBuTENb BIpaBe MOIYYUTh PE3yIbTaT MPEAOCTABICHUS MYHULIUNIAIHHON
yclIyTd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUEHHUE CpOKa IEHCTBHUS pe3ysbTara
MPEIOCTABIICHUSI MyHUIIUIIAILHON YCIYTH.

2.4. Cpok mpeoCcTaBIeHUs] MyHUITUTIAIBHON YCIYTH, B TOM YHCIIE C YYETOM
HE00XOAMMOCTH 0OpaleHusI B OpraHu3aliy, YIacTBYIOIINE B IPEIOCTaBICHUN
MYHUIUIATBHOM YCIYTH, CPOK MTPUOCTAHOBIIEHUS MTPEAOCTABICHHUS] MYHULIUITAIbHON
YCIIYTH B CIIy4ae, €CJIU BO3MOXKHOCTh IIPUOCTAHOBIICHHUS IPENYCMOTPEHA
3aKOHOAaTeIbCTBOM Poccuiickoil denepaiiu, Cpok BblJauu (HarpaBiIeHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJAbTAaTOM IPEJOCTABICHNSI MyHULIMIIAIIBHON YCIyTH

2.4.1. MyHununanibHasi yciryra npeoCTaBlsIeTCs B TEUCHUE TPEX pabouux JTHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHHUIUIAILHON YCIyTH HE
MPETYCMOTPEHO.

2.4.3. HampaBrnenne TOKyMEHTA, SBJSIOMIECTOCS PE3yJbTaTOM IPEIOCTABICHUS
MyHULIMOAIBHOM  ycayru B (opMe  DJIEKTPOHHOTO  JOKYMEHTAa,  3asBUTEIIO
OCYILIECTBIISIETCA B JIeHh OGOPMIICHUSI M PETUCTPALMU pe3yJbTaTra MpPeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

2.5. UcuepnipiBatomiuii nepedeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHOJIATEIBbHBIMH WJIM UHBIMU HOPMATHUBHBIMU MPABOBBIMHU aKTaMH JIJIS
IIPEOCTAaBIECHNS MYHUIUIIAJIBHON YCIIYTH, @ TAK)KE YCIIYT, KOTOPBIE SBIISIOTCS
HEOOXOJMMBIMU U 00513aTEIbHBIMU JJIs1 IPEOCTABICHUS MYHUIIUTIANBbHBIX YCIIYT,
HOJJIeKAINX MPEICTaBICHUIO 3asBUTENIEM, CIOCOOBI UX MOJyUEHUs 3asBUTEIIEM, B TOM
qHclie B 3JIEKTPOHHOM opme, MOPSIOK UX MPeICTaBICHUS

25.1. lng monydeHWUs MYHUIIMNIAIBLHOW YCIYTH 3asgBUTENb IPEJCTABISCT
CIIEYIOIINE JOKYMEHTHI:

1) MOKYMEHT, YIOCTOBEPSIOIIMIA JIMYHOCTh (He TpeOyeTcs B ciiydyae OOpaIicHUs
nocpeacTBoM Pecny0iaukaHcKkoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINIA ITOTHOMOYHS TIPEICTABUTEIIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme IoKyMeHTa Ha OyMakHOM Hocutene (mpuioxkenne Ne 4 k HacTosEMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJICKTPOHHOU (popMme (3amOJIHAETCS TOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIMX
CBEJICHUW B JIJIEKTPOHHYIO (OpMy 3asBIICHUsI), TMOIIMUCAHHOE B COOTBETCTBUU C



TpeOOBaHUSIMU MyHKTa 2.5.3. aJAMHHUCTPAaTUBHOIO pErjJaMeHTa, IpU OOpalleHun
nocpeAcTBoM Pecrry0nmkaHCKOro moprana;

4) B ciywae, eCiy JJisl NMPEAOCTABIICHUS MYHHUIIMITAJILHON yCIyTH HEOO0XO0aruMa
00pa0oTKa TMEPCOHANBHBIX JaHHBIX JIUIA, HE SBISIIOMIETOCS 3asgBUTENIEM, U €CIU B
COOTBETCTBUHM C (heaepaibHbIM 3aKOHOM 00paboTKa TaKMX MNEPCOHAIBHBIX JdaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACUSI YKa3aHHOTO JIUI[a, IPU OOpAaIlleHUH 32 MOJIyYeHUEM
MYHUIIUNIATBHOW YCIYTM 3asBUTENb JIOMOJHUTEIBHO TIPEJICTABISAECT JIOKYMEHTHI,
NOJATBEPKIAIONIME TMOJTYYEHUE COTJAcUsl YKAa3aHHOTO JMIla WM €ro 3aKOHHOTO
peCcTaBUTEN Ha 00pabOTKY MEPCOHANBHBIX JIAHHBIX YKAa3aHHOTO JuIa. JJOKyMEeHTHI,
MOJATBEPKAAIONIUE MOJIYYSHHE COTJacHsi, MOTYT ObITh MPEACTABICHBI B TOM YHCIIE B
(dbopmMe PIEKTPOHHOTO TOKYMEHTA,;

5) B ciydae, ecid OOA3aHHOCTh XpaHEHUs JOMOBOW kuHuru no 31.12.2017
BO3JIarajach Ha COOCTBEHHHMKOB JKUJIBIX TOMEILICHHM, 3asBUTENIEM MpPEICTaBIsCTCS
JIOMOBAsi KHUTA;

6) MpaBOYCTaHABJIMBAIOIINE IOKYMEHThI Ha UHIUBUIYAIbHBIN KUJION JT0M (ecnu
MpaBoO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EIMHOM TocyAapCTBEHHOM pPEECTpE
HEJIBUOKMMOCTH) — JIJIs1 BBIMMUCKU U3 TTOXO35IMCTBEHHOW KHUTH.

2.5.2. 3asBlIeHHE U TpUJIATaeMble JTOKYMEHThI MOTYT OBITh MpPEACTaBICHBI
(HampaBJIeHbI) 3aBUTENIEM OJHUM M3 CJIETYIONIUX CIIOCOOOB:

1) uepe3z M®I] Ha OyMakKHBIX HOCUTEISIX M B BUJE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM MyHKTa 2.5.3. a IMUHUCTPATUBHOTO PETIIAMEHTA;

2) nocpenctBoM PecryOrkanckoro nmopTaiia B 3J€KTPOHHOU (hopme;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M Ha OyMakKHOM HOCHUTEJIE.

3asiBicHME U TMpUjaraéMble JIOKYMEHTBI, IPU HAMNPaBICHUH IOCPEICTBOM
MIOYTOBOM CBSA3M, 3aBEPSAIOTCS B YCTAHOBIEHHOM MOPSJIKE.

2.5.3. 3asBrIeHre MPHU HAIMpPaBICHUU TMOCPEICTBOM PecrmyOnmKaHCKOro mopTana
MOITUCHIBACTCS IPOCTOM AJIEKTPOHHOMN MOATHUCKHIO 3asIBUTEIIS.

JIns nmonydeHus MNPOCTOM AIEKTPOHHOM MOMANMCH 3asBUTEII0 HEO0OXOAMMO
npoiitu npouenypy peructpanuu (ayreHtudukanuu) B ECUA, a Takke MoaTBEpAUTH
YYETHYIO 3aIUCh.

DNEeKTPOHHBIC JAOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JTOKYMEHTOB), yKa3aHHBbIC B
noanyHkrax 2, 4-6 mynkrta 2.5.1. agIMUHUCTPATHBHOTO pETJIaMEHTA, 3aBEPSIOTCS
YCUJICHHOW KBaJM(DUIIMPOBAHHON TMOJIUCKHIO JIHI], YIOJHOMOYEHHBIX Ha CO3/IaHHE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DNEeKTPOHHBIC JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUjIaraéMbie K
3asBJICHUIO, B TOM YHCJIE JIOBEPEHHOCTH, HAIMpaBisAIOTCS B Bujae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO TO3BOJISITh B MOJHOM OOBEME IMPOUYUTATh TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3UTHI IOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) npencraBiaeHuss JOKYMEHTOB M MH(POPMAIIUU WJIA OCYIIECTBICHUS ICUCTBUM,
MPEJCTABICHHE WJIM OCYLIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHUBHBIMHU
MPAaBOBbIMM aKTaMH, PEryJUPYIOIIUMH OTHOIIEHUS, BO3HUKAIOIIME B CBA3U C
MPEJOCTAaBICHUEM MYHUIIUMIIAIBHOW YCIYTH;

2) OCyIlIEeCTBJICHHs JCUCTBUIN, B TOM YHUCJIE COTJIACOBAHHM, HEOOXOIUMBIX JJIsi
MOJIyYeHUS MYHUIMNAIBHOM YCIyTM H CBSI3aHHBIX C OOpalieHueM B HHbBIC



rOCy/IapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpAaBJICHHs, OpraHU3alUH, 3a
WCKIIIOYCHHEM TIONyYeHHUS YCIyr H TOJNyuYeHHUs JIOKyMEHTOB H UHGOpMaIuH,
MPEIOCTABIAEMbIX B pe3yJbTaTe MPENOCTABICHUS TAaKUX YCIYT, BKIIOYCHHBIX B
NEpEeYHH, yKa3aHHble B 4YacTu 1 cratem 9 @DepepanpHoro 3akoHa Ne 210-03
(HE0OXOUMBIX M 00s3aTEIBHBIX YCIIYT);

3) mpencraBlieHHS JOKYMEHTOB U HWH(MOpMalMHM, OTCYTCTBHE H  (WUJIH)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIKUCH MPHU MEPBOHAYAILHOM OTKAa3e B IpHUEME
JIOKYMEHTOB, HEOOXOTUMBIX JUIsl MPEOCTaBICHUS MYHUIIMNAIBHOW YCIYyTH, JIUOO B
PEIOCTaBICHUU MYHUIIUTIAIBHON YCIIYTH, 32 UCKIIOYEHUEM CIIEIYIOUIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX MPABOBBIX AaKTOB, KaCAIOIIUXCS
MPEIOCTABIICHUSI MyHHUIIMITAILHOM YCIIYTH, MOCE EPBOHAYAILHOM MOJaun 3asiBICHUS
O MPEeIOCTABICHNN MYHULIUTIATBHON YCIYTH;

0) HanM4Kre OMMOOK B 3asIBJICHUM O MPEIOCTABICHUN MYHULUMNAIBHON YCIYTH U
JOKYMEHTaX, TMOJAHHBIX 3asBHTEJIEM IIOCJIE IEePBOHAYAIBHOTO OTKa3a B IpHEME
JOKYMEHTOB, HEOOXOIMMBIX MJIs TMPEIOCTABICHUS MYHHUIIMINAIBHOW yCIyTH, MO0 B
MPEIOCTABICHUN MYHHIIUIIAJILHON YCIIYTH U HE BKJIIIOYEHHBIX B IPECTABICHHBIN paHee
KOMIUIEKT IOKYMEHTOB;

B) UCTEUEHHE CpPOKa JEHCTBUS JTOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIUH 110CIIE
IEPBOHAYAJILHOTO OTKAa3a B MpPHEME JTOKYMEHTOB, HEOOXOIUMBIX AJIs MPEIOCTABICHUS
MYHUITUTIATBHON YCIIYTH, TUOO0 B MPEOCTABICHUH MYHUILIUITAILHON YCITYTH;

I) BBISBIICHHE JOKYMEHTAJIbHO TMOATBEPXKIAEHHOrO (pakta (IIPU3HAKOB)
OLIMOOYHOIO WJIM NPOTUBOIPABHOTO AeWcTBUs (0€31eHCTBUS) JOJKHOCTHOIO JIMIA
Hcnonkoma, padotHuka M®ILI, npu nepBoHauyasbHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOUMBIX IS TPEOCTABICHUS MyHHUIIUITAILHOM YCIYTH, JIUOO B MPEAOCTaBICHUN
MYHHIIMIIATBHOW YCIyTH, O 4Ye€M B MUCHMEHHOM BHJIE 3a MOANUCHIO PYKOBOIUTEIS
HcnonkoMa mpu mepBOHAYaIbHOM OTKa3e B MPHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEIOCTABICHUS MYHUIIMIIAIBHON yCIyTH, YBEIOMIISETCS 3asBUTENb, a TaKXKe
MPUHOCSTCS] N3BUHEHUS 32 JOCTAaBICHHBIE HEY00CTBA;

4) npenocraBieHuss Ha OyMa)XHOM HOCHUTEJIE JIOKYMEHTOB W HWH(pOpMaIMH,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C MyHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX U3BIATHE SBISETCS HEOOXOIUMBIM
YCIIOBUEM TPEIOCTaBICHUS TOCYAApCTBEHHOM WJIM MYHUIIMIAIBLHON YCIYTH, U WHBIX
CJly4aeB, YCTAHOBJICHHBIX (pe/lepabHBIMHU 3aKOHAMHU.

2.6. VicuepnpiBaroiiuii iepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMATHBHBIMH IMPABOBBIMU aKTaMH JIJIS1 TIPEIOCTABICHUS MyHUITUTIATBHON YCITYTH,
KOTOPBIE HAXOAATCS B PACTIOPSIKEHUH TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
caMOYIIPaBJICHUS W TIOIBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WJIM OpTaHaM
MECTHOTO CaMOYITPaBJICHUS OpraHU3alMA U KOTOPHIE 3assBUTEIb BIPABE MPECTABUTD, a
TaKXKe CITOCOOBI MX MOYYCHUS 3asIBUTCISIMHU, B TOM YHCJIEC B 3JIEKTPOHHOU hopme,
TOPSJTOK WX TPEICTABICHUS; TOCYAapPCTBEHHBIN OpPTraH, OpraH MECTHOTO
camMOyTIpaBJieHus 100 OpraHU3aIus, B PACMIOPSHKEHUH KOTOPBIX HAXOSATCS JaHHBIC
JIOKYMEHTBI

2.6.1. B paMkax MeXBEJIOMCTBEHHOTO B3aUMOJICHCTBUS MOJTYYaloT:
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1) Bemmucka w3 EamHOTO rocymapcTBEHHOTO peecTpa HEABIDKUMOCTH — —
®enepanbHas ciryxk0a rocy1apcTBEHHON PETUCTPALlMH, KafacTpa 1 KapTorpaud,

2) CBEJCHHUS O JCHCTBYIOIIEM Iacropre rpaxaanunaa Poccutickoit deneparmm —
MBJI Poccuu;

3) cBeacHHMS O HOTapHAIbHOW JoBepeHHOCTH — DdenepanbHas HOTapHabHAs
najnara.

2.6.2. 3asBuTENb BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEACHUS), YKa3aHHBIC B
noanyHkre 1 mynkra 2.6.1. aIMUHUCTPATUBHOTO pEIrVIaMEeHTa, B JOpME DIIEKTPOHHBIX
JIOKYyMEHTOB, 3aBEPEHHBIX YCHJIIEHHOMW KBaTU(UIMPOBAHHON MOAMKMCHIO  JIHII,
YIOJHOMOUYEHHBIX Ha CO3[laHW€ W TOJNUCAHUE TaKUX JOKYMEHTOB, IpHU Tojaye
3asBJICHUSI.

2.6.3. HenpencraBiieHne (HECBOCBPEMEHHOE IIPEACTABICHUE) YKa3aHHBIMUA B
nyHKTe 2.6.1. aAMUHUCTPATUBHOIO PErJlaMEHTa OPraHAMHU T'OCYJAapCTBEHHOW BIIACTH,
OpraHaMH MECTHOTO CaMOYMpaBICHUS MYHHIIMIIANBLHOTO paioHa, HcmoikoMowm,
OpraHM3aIysIMU JOKYMEHTOB M CBEJCHUI HE MOXET ABIIATHCSA OCHOBAHUEM JIJISI OTKa3a
B IIPEIOCTABJICHUN MYHULIUTIATHHON yCIYTH.

2.6.4. JlomxkHOCTHOE WO M (WiIM) pabOOTHUK, YKa3aHHBIX B TyHKTe 2.6.1.
aIMUHUCTPATUBHOTO pEIrJIaMeHTa OpPraHOB M OpraHu3alii, HE MpeACTaBUBIINE
(HECBOEBPEMEHHO MpPEACTABUBIINE) 3aMPOLIECHHbIE U HAXOJIALIUECS B PaCHOPSIKEHUU
JIOKYMEHT WJIH CBEJCHUS, MOJIekKAT aIMUHUCTPATUBHOM, TUCIUIIIIMHAPHON UM UHOMN
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOJaTeIbcTBOM Poccuiickoit denepanuu.

2.6.5. 3anpemiaercs TpeOOBaTh OT 3aABUTENS JOKYMEHTHI CBEICHMSI, B TOM YHUCIIE
HOJTBEPKAAIOUINE BHECEHUE 3asBUTENEM IUIaThl 3a MPEJOCTABICHUE MYHHUIIMIIAIbHON
YCIIyTH, HAXOSIINECS B PACHIOPSKEHUH TOCYAaPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYMIpPAaBIICHUSI W TOJBEIOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIM OpraHaM
MECTHOTO CaMOYITPaBJICHUS OpTaHU3aIHil.

Henpencrasienue 3asBUTENEM TOKYMEHTOB, COACPIKAIIUX CBEICHHS, KOTOPBIC
HAXOASATCSI B PACHOPSHKCHMHM TOCYJapCTBEHHBIX OpPTraHOB, OPraHOB MECTHOTO
CaMOYMIpAaBIICHUS! W TOJBEJOMCTBEHHBIX TOCYIapCTBEHHBIM OpTraHaM WJIM OpTraHaM
MECTHOTO CaMOYTpPAaBJICHHsS OpTaHU3AlMi, HE SBIAETCS OCHOBAaHWEM [UIS OTKas3a
3asiBUTEIIIO B MIPEIOCTABICHUN MYHUILIUIIAIbHON YCIyTH.

2.7. VicuepripIBaromuii mepevyeHb OCHOBAHUM ISl OTKa3a B IPUEME JTOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEIOCTABIICHUS MYHUITUTIATLHON YCIyTH

2.7.1. OcHOBaHUSAMH [JI1 OTKa3a B IpPHEME JOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTABJICHUS] MYHULIMTIAIIBHOW YCIIYTH, SABJISFOTCS:

1) mpencraBiieHHBIE 3asBUTEIEM JOKYMEHTBI COJAEp)KAaT TMOJYUCTKH H
WCTIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSIJAKE, YCTAHOBJICHHOM 3aKOHOAATEIbCTBOM
Poccuitckon denepanumy;

2) JIOKYMEHTBI COJEp)KaT MOBPEXKICHUS, HAJIUMYME KOTOPHIX HE TMO3BOJSET B
MOJITHOM O00BEME HCIMOJb30BaTh HWH(POpMAIIMI0O U CBEACHUS, COJACpXKAIIUECS B
JOKYMEHTAaX JUIsl TPEAOCTABICHUS MYHUIIMNIATBLHON YCIyTH;

3) nOpencTaBiI€HHbIE JOKYMEHTBl WM CBEIACHUS YTPATUIM CHIIy HAa MOMEHT
oOpallieHusl 32 MYHULUNATbHON YCIYrol (HOKYMEHT, YIOCTOBEPSIOLIUN MOTHOMOYHUS
MIPEACTABUTEINSI 3aBUTEIIA, B CIIydae OOpalleHus 3a MPeJ0CTaBICHHUEM MyHHUITUTIATHHON
YCIYTY YKa3aHHbBIM JIULIOM);
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4) nojgayva 3asBJICHUS O IPEIOCTABIEHUN MyHULIMIIATIBHON YCIYTH U JOKYMEHTOB,
HEOOXOUMBIX ISl IPEOCTABICHUSI MyHHUIIMITAILHOW YCIYTH, B 3JICKTPOHHOU opMme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPeOOBaHUII;

5) HEKOppEKTHOE 3amoJHEHHE 00s3aTeNbHBIX NoJieH B (popme 3asBICHUS, B TOM
quciie B HHTEpakTUBHOM (¢opme 3asBieHuss Ha PecnyOnukaHCckoM —mopTane
(HeIoCTOBEpPHOE, HEMOIHOE, JINOO HENPABUIILHOE 3all0JIHEHUE);

6) IpelnCTaBICHHE HEIMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
[IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH;

7) 3asBIE€HHE O MPEAOCTaBICHUU YCIYI'M IOJAHO B OpraH IOCYJIapCTBEHHOMN
BJIACTH, OpPTraH MECTHOTO CaMOYIIPABIICHUs WM OPTraHU3alUIo, B IIOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIECHNE MyHUIIMIIATBHOU YCIIYTH;

8) HecoOO/IeHHE YCTAaHOBJIEHHBIX cTaThed 11 @enepanbHOro 3akoHa OT 6
anpenst 2011 roma Ne 63-®3 «O0 537MeKTPOHHON MNOAMUCHY» YCIOBHM MpPU3HAHUS
JNEHUCTBUTEILHOCTH YCUIIEHHOM KBaTU(UUMPOBAHHOMN 3JIEKTPOHHON MOAMKCH.

2.7.2. TlepedyeHb OCHOBaHUU ISl OTKa3a B MpPUEME TOKYMEHTOB, HEOOXOIMMBIX
JUTSl IOJYYEHUS MyHULUMIIAIBbHON YCIYTH, SIBJISETCA UCYEPIBIBAOIIIM.

2.7.3. Pemienne o0 OoTKa3ze B MpUEME 3aSBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
U TIPEAOCTaBICHUST MYHUIMIAIBHON YCIYTH, MOXET ObITh INPHUHATO KAaK BO BPEMs
npuema 3asBHUTEN, TaK M II0CJE IOJIYYEHUS OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMIIOM
HcnonkoMa HEOOXOAUMBIX I IPEIOCTABICHUS! MyHUIIMIIAIIBHON YCIIyTH JTOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHUEM  MEXKBEIOMCTBEHHOTO  HMH(OPMALMOHHOIO
B3aUMOJEHUCTBUSI, B CPOK, HE NpPEBbIIAIOMNNA 3 pabouux AHEH €O JHSA perucTpaluu
3asIBJICHUS.

2.7.4. 3amnpemiaercs OTKa3plBaTh B TpUEME 3asBJICHHUS U WHBIX JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHULIMIIAJIBHOM YCIYTH, B CIy4Yae €CIIM 3asBJICHUE
U IOKYMEHTbI, HEOOXOAUMBbIE JIJISl MPEAOCTABICHUS MYHUIIMNIAIBHON YCIYTH, MOJAaHbl B
COOTBETCTBUM C MH(OpMaLMER 0 CpoKax M MOPAJKE MPEAOCTABICHUS] MyHULIUIIAIbHOM
yCIIyTrH, onyosrnkoBaHHo Ha EquHom noptaiie, PecyOnnkanckoM mopraie.

2.8. UcuepnipIBaromiyii nepedueHb OCHOBAHUH JIJIsl TPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEAOCTABICHUN MYHULIMIIATIBHON YCIYTH

2.8.1. OcHoBaHus i TPUOCTAHOBJICHHUS TMPEAOCTABICHUS MYHHIIUIAIBHON
YCIyTU OTCYTCTBYIOT.

2.8.2. OcHOBaHu JIs1 0OTKa3a B MPEAOCTABICHUHA MYHUIIUIIATLHON YCIYTH:

1) B mpeaCcTaBICHHBIX 3asBJICHUM U (MJIH) JOKYMEHTAX COIEPIKUTCS HEMOJHAs U
(wn) HegocTOBEepHAask HHGOpMaIuS;

2) TOCTYIUICHHE OTBETa OpraHa TrOCyIapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
caMOyIpaBlIieHUs] JTUOO TOABEAOMCTBEHHOW OpraHy TOCYIapCTBEHHOW BIIACTH WIIH
OpraHy MECTHOTO CaMOYTpaBICHHS OpraHM3alli Ha MEXBEIOMCTBEHHBIH 3ampoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JOKYMEHTA U (WJIM) UH(DOpMAIIUU, HEOOXOAUMBIX
JUTS TIPEJI0CTaBICHHS] MYHUIIUIIATbHONW YCIIYTH, €CITH COOTBETCTBYIOIIMIA JTOKYMEHT HE
OBLI TIpeICTaBIICH 3asiBUTENIEM 10 COOCTBEHHOM MHUIIUATUBE,

3) OTCYTCTBHE CBEJCHUN O PETUCTpAIlMU TPAKJAHWHA IO MECTY >KUTEIhCTBA
(npeObIBaHMs) B PACHOPSKEHUH OPTaHOB MECTHOTO CAMOYIIPABJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW MJi1 OTKa3a B MPEAOCTABICHUHM MYHUIHUNAIBHOU
YCIIYTH SIBJISIETCS UCUCPITHIBAIOIIIAM.
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2.8.4. 3anpemaercs OTKa3bplBaTh B MPEAOCTABICHUHA MYHULUIIAIBHOW YCIYTH B
Clly4ae, €CIIM 3asABICHUE O IIPEIOCTaBICHUU MYHUUUNAIbHOW YCIYrd IIOJAHO B
COOTBETCTBUM C MH(OpMaLueld 0 CpoKax M MOPSAJKE MPEAOCTABICHNUS MyHULUIIAIbHON
ycIyTH, onmyonukoBanHo¥ Ha Exnnom noprane, Pecny6nukanckom moprase.

2.9. Ilopsinok, pa3mep U OCHOBaHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI MJIM UHON
IJ1aThl, B3UMAeMOM 3a MpeI0CTaBICHNE MYHUIIMITAIIbHON YCITyTH

MYHI/IIII/IHEUH)HaSI yciayra npeaoCTaBIsICTCA Ha 663B03MCSI[HOI>1 OCHOBC.

2.10. [Tepevens ycayr, KOTOPHIE SIBISIOTCS HEOOXOAMMBIMH B 0053aTeITLHBIMU JIJTS
MPEIOCTABJICHNS] MYHULIMITAIIBHON YCIIYTH U NPEAOCTABIISIIOTCS OPTAaHU3ALUSIMU U
YIIOJITHOMOYEHHBIMH B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickon denepanuun
AKCIIEPTAMU, YYACTBYIOIIUMU B MPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTH

[IpenocTaBieHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTCs.

2.11. [lopsinok, pa3Mep U OCHOBAHMS B3UMAHUS TUIATHI 32 MIPEIOCTABICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMH U 0053aTeIbHBIMU TSI IPE0CTABIICHUS
MYHHUITUTIATBHON YCIIYTH, BKITIOYask MH(POpPMAIKIO 0 METOIUKE pacueTa pa3Mepa Takou
T1aThl

Hpe,ZIOCTaBJ'IGHI/IG HGO6XOI[HMI:IX 1 00s13aTCIBHBIX YCIIYI HC Tpe6yeTc;1.

2.12. MakcuMaibHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOJa4e 3ampoca o
MPEIOCTABICHUN MYHHUITUTIATBHOU YCIIYTH, YCIYTH, TPEIOCTABISAEMON OpraHU3aIlueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIMITAIIBHON YCITYTH, U TIPH IMOJTyYEeHUN
pe3ynbTaTa MpeoCTaBICHUS TAKUX yCIyT

2.12.1. BpeMst o)xuaHus MpH MToAa4e 3asBICHUS Ha TOJyYCHHE MYHHUITUTIAITBHON
yCIIYTH - HE OoJiee 15 MUHYT.

2.12.2. Tlpu mony4yeHuW pe3yibTaTa MPEAOCTABICHUS MYHHUIIUNAIBHOW YCITyTH
MaKCHUMAaJIbHBIA CPOK OXKUJAHUS B OUE€PEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PEruCTpaIMK 3aIpoca 3asBUTENS O MIPEOCTABICHUN
MYHHIUIIAIBHON YCIYTH U YCIIYTH, IIPEIOCTABISEMON OpraHu3alen, y4acTBYIOIIEH B
MPEeA0CTaBICHUY MYHUIIMTIATLHON YCIIYTH, B TOM YHUCJIE B JJICKTPOHHOU hopme

2.13.1. ITpu nuyHoMm oOpamennu B M®I] B neHb nogauu 3asiBICHUS 3asIBUTEIIO
BbIJ1aeTcs pacnucka u3 AC M®I] ¢ peructpalluOHHBIM HOMEPOM, TTOATBEPKIAIOIINM,
YTO 3asBJICHUE OTIPABJICHO, U IaTOM MMOJaYH 3asIBJICHUS.

2.13.2. Ilpu HanpaBiaeHUHU 3asiBJICHUS MTOCPEACTBOM, PecnyOnrmKkaHCcKoro mopraia
3asIBUTENb B JIEHB MTOIa4U 3asBJICHUS MOTyYaeT B TUYHOM KaOuHeTe PecmyOmrnkaHcKoro
nopTaja M MO AJIEKTPOHHON MOYTE YBEAOMIJIEHUE, MOATBEPKIAIOIIECE, YTO 3asiBJIICHHUE
OTHPABJIEHO, B KOTOPOM YKa3bIBAIOTCA PErUCTPAlMOHHBII HOMEp M Jara NoJaydu
3asIBJICHUSI.
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2.13.3. Ilpu mmunom oOpamenuu B lMcmonkoM B J€Hb MOAAa4YM 3asBIICHUS
YIIOJJHOMOYEHHBIM JIOJKHOCTHBIM JIMIIOM VICIOJIKOMa 3asBUTENIO0 BBIIAETCA PACIHCKA
13 aBTOMATU3UPOBAHHOW MH(GOPMAIIMOHHON CHCTEMBI, IPETHa3HAYCHHON IS OKa3aHUs
rOCYJIapCTBEHHBIX W MYHUIMNAIBHBIX YCIYT, C PErUCTPAlMOHHBIM HOMEPOM, JAaTOU
NO/Ia4H 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIATIbHAS
yCIIyra, K 3a1y OKUJaHWs, MECTaM JUIsl 3all0JHEHHUS 3alPOCOB O MPEI0CTABICHUN
MYHUIIUTIATBHOU YCIIYTH, HHPOPMALIMOHHBIM CTEH/IaM ¢ 00pa3liaMu X 3alOJHEHUS U
MEePEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX /ISl MPEIOCTABICHUS KaX A0 MyHUIIUTIATILHOM
YCIIYTH, pa3MEIICHUIO U 0POPMIICHUIO BU3YalTbHON, TEKCTOBOW M MYIbTUMEIUNHOM
uH(OPMAITUH O TTOPSAKE TPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHCJIC K 00ECIICYCHUTIO
JOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (peepaabHbIM
3aKOHOJIaTEIBCTBOM M 3aKOHOAATENbcTBOM PecnyOnnku TaTapcTtan o counanbHOR
3alIUTE UHBAJIUJIOB

2.14.1. [IpenocTaBieHre MyHHUIIUIAIHLHONW yCIyTH OCYIIECTBIISIETCS B 3[IaHUSX U
NOMEIICHUSIX,  000PYJOBAaHHBIX MPOTHUBOMOXKAPHOM  CHUCTEMOM W CHUCTEMOU
MOKapOTYLICHHUS.

Mecta mnpuema 3asBUTENeH O000pyaylOTCS HEOOXOIUMOW MeOenblo s
oopMIIEHUSI JOKYMEHTOB, HHPOPMAIIUOHHBIMHU CTCH/IAMH.

2.14.2. B COOTBETCTBUHM C 3aKOHOAATEILCTBOM Poccuiickoit ®emepanuu o
COIMAJIbHOM 3alllUTe WHBAJIMIOB B LENAX OCCHPEMSITCTBEHHOTO J0CTyla K MECTy
MPEA0CTABIICHUS MyHULIMIIAJIBHON YCIYr 00€CIeunBaeTCS:

1) oOecrieunBacTCcsl OCCHPEHATCTBCHHBIA JOCTYIl HMHBAJIUIOB K MECTY
MPEOCTaBICHNUS MYHMIIMNAIBLHON yCIyru (yAOOHBIA BXOJ-BBIXOJI B TIOMEIICHUS U
nepeMenieHe B UX Mpejienax);

2) BU3yalibHas, TCKCTOBAas W MYyJIbTUMEIUKHAs WHOOPMALUS O TOPAIKE
MPEAOCTABJICHUS MYHHUIMIAIBHON YCIYTM pa3MellaeTcs B yAOOHBIX ISl 3asiBUTENEH
MecCTax, B TOM YHCJIE C yU€TOM OIrpaHUYEHHBIX BO3MOXKHOCTEH MHBAIUIOB;

3) CcOmpoBOXICHHE WHBAJINIOB, MMEIOIIMX CTOMKHE pacCTPOMCTBAa (YHKIIMH
3pEHUS U CAMOCTOSITENILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIIbHOTO TICPEABIIKCHHUS TI0 TEPPUTOPHH, Ha
KOTOPOM PpAacroioKeHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM U TPaHCHOPTHOM
UH(GPACTPYKTYp, BXOJa B TaKHe OOBEKTHI M BBIXO/A U3 HUX, MMOCAJKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOJb30BAHUEM KPECIA-KOJISACKU;

5) HamIexkaiiee pasMelicHHe OO0OpYAOBaHHMS W HOCHUTENCH HWH(OpMAIUH,
HEOOXOIUMBIX JJisi oOecreueHrs OecrpensITCTBEHHOIO JOCTyIla MHBAIMOB K yCIyram
C YUYETOM OIpaHUYCHUHN UX KU3HEACITEIbHOCTH;

6) nyOaupoBaHHE HEOOXOMMMOM JUIS WHBAIHMIOB 3BYKOBOW M 3PHUTCIIBHOM
uHdopMaluy, a TakkKe HaANUCced, 3HAKOB W HMHOW TEKCTOBOM M rpaduyecKkoi
nH(pOpMaIK 3HaKaMH, BBITIOJIHEHHBIMH pelibepHO-TOUeUHbIM HIpudTOM bpaiins;

7) IOIyCK CypAOIepeBOaYNKA M TU(IOCYPIOTIEPEBOIUNKA;

8) nomyck co0aKu-MPOBOAHMKA MIPU HATWYMH JOKYMEHTA, TIOTBEPIKIAIOIIETO
ee crenuanbHoe OOydeHHe M BbIaBaeMoro mo ¢opMe M B MOPSAKE, KOTOpbIE
YCTAHOBJICHBI NPHKA30M MUHHCTEPCTBA Tpyda M COLMAIBHOM 3amIuThl Poccuiickon
Oenepanuu ot 22.06.2015 Ne 386 «O06 ytBepxkiaeHun ¢GOpMBI JTOKyMEHTAa,
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MOATBEPKIAIONIETO CHEIHATbHOEe O00y4YeHHWe COOAKU-TIPOBOJHUKA, M TIOPSJIKA €ro
BBIJIAYN».

2.14.3. TpeOoBanust B dacTh OOECMEUYeHHs] JOCTYIMHOCTH Ui WHBAJIUIOB
00BEKTOB, B KOTOPBIX OCYILECTBISIETCS MPEAOCTABICHUE MYHUIIUNAIBHOW YCIYTH, W
CPEIICTB, HUCIOJIb3YeMbIX MPHU MPEJOCTABICHUM MYHUIUIAIBHOW YCIyTHU, KOTOpHIE
yKa3zaHbl B mnoanyHkTax | — 4 nyHkra 2.14.2. aIMUHUCTPATUBHOIO PETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U  CpPEICTBAM, BBEJCHHBIM B OJKCIUTyaTallMIO WIU
MPONIEAIIUM MOJICPHU3AIMIO, PEKOHCTpYKIHIO nociie 1 uromns 2016 roxa.

2.15. [lokazaTenu TOCTYIMHOCTH U Ka4yeCTBa MyHUIIUNIATBHOM YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO B3aUMO/JICUCTBUI 3asIBUTEIISI C IOJKHOCTHBIMU JIMIIAMU TIPU
MPEA0CTaBICHUY MYHUIIMTIATBLHON YCIYTH U UX MPOJOJKUTEIIBHOCTh, BO3MOXKHOCTD
MoJTy4eHUsT UHGOPMAITHH O X0/ TIPEIOCTABICHUS MyHUITUTIATHHONU YCIIYTH, B TOM
YHUCIie C UCTIOIb30BaHUEM UH(POPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTH JIMOO HEBO3MOKHOCTh MOJTYYEHHUSI MyHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEA0CTABICHUS TOCYIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT (B TOM YHUCJE B ITOJTHOM 00BEME), B JIFOOOM TEPPUTOPUATHEHOM
NOAPA3AEICHUN OpraHa UCIOJHUTEIBHO PACIIOPSUTEILHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, TI0 BBIOOPY 3asABUTEINS (SKCTEPPUTOPUATIHLHBIN MPUHITHUIT),
MOCPEJICTBOM 3a1poca O MPEA0CTABICHUN HECKOJIbKUX FOCYapCTBEHHBIX U (MIIH)
MYHUITUTIATBHBIX YCIYT B MHOTO(YHKITMOHAIBHBIX IIEHTPAX MPeIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMIAIBHBIX YCIYT, TPEAYCMOTPEHHOTO cTaTben 15.1
®denepanbHoro 3akoHa Ne210-d3 (KOMIUIEKCHBIH 3ampoc)

2.15.1. TlokazaTenssMu TOCTYIHOCTH TMPEAOCTaBICHHUS MYHUIMIATBHON YCIyTH
SABJISIFOTCSL:

pPacnoJIOKEHHOCTh TTOMEIIEHUSI, B KOTOPOM BEIETCA PHUEM, BblJadya JOKYMEHTOB
B 30H€ JOCTYITHOCTH OOIIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4he HEOOXOJIMMOI0 KOJIMYECTBA CHELHMAIMCTOB, a TAKXKE IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM IOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYMe HcuepnpiBarouel uHpopmanuu o crocobax, MOpsSAKE M CpoKax
MPENOCTABICHUS MYHHUIIMNAIBHOW YCIYTHM Ha WHOOPMAIMOHHBIX CTEeHIax, EnnHoMm
nopraiue, Pecny0imkanckom nopTaiie, opuIMaIbHOM CalTe MyHHUIIUIIATLHOTO PaiioHa;

OKa3aHUE T[OMOUIM MWHBaJIMJaM B MPEOJOJECHUH OapbepoB, MEIIAIOUINX
MOJIYYEHUIO UMHU YCIYT HApaBHE C APYTUMU JULAMH.

2.15.2. Tlokazarens MM KadecTBa MPEIOCTABICHUS MYHUIMNAIBHON YCIyrU
SABJISIFOTCSL:

1) coOroieHre CPOKOB IIPHEMa U PaCCMOTPEHUS JIOKYMCHTOB;

2) coOII0IcCHUE CPOKa MOTYUYCHHS Pe3yJibTaTa MyHUIIUIIAIbHON YCIyTH;

3) orcyTcTBUE OOOCHOBAaHHBIX JKajlo0 Ha HApYIICHUS aJMHUHUCTPATHBHOTO
periiaMeHTa, coBepIleHHbIe paboTHUKaMu VcnonkoMma;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTEISI C JOJDKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTALN):

B3aUMOJICCTBUE 3asBUTENsT C paboTtHukamu Hcmonkoma wim MOIl npu
MPEAOCTABIEHUA MYHHUIMNAIBHOW  YCIYyTH  OCYLIECTBISIETCA OOWH pa3 IpH
MPE/ICTaBICHUU 3asIBICHUS CO BCEMHU HEOOXOUMBIMU JOKYMEHTaMU;
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OJIMH pa3 B CiIy4ae HEOOXOIMMOCTH TOJYYECHHs pe3ysbTara MperlOoCTaBICHUS
MyHUIUTIATRHOU yciyru B Mcrmonkome uimu M®I] B dhopme sx3eMIuIsipa 3IEKTPOHHOTO
JOKyMEeHTa Ha OyMa>KHOM HOCHUTEJIE.

[TpoIOIKUTENBHOCT OJHOTO B3aWMOJACHCTBUS 3asiBUTENS C JOJDKHOCTHBIMU
JMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIIBHOM YCIIyTH HE IIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLICHUTH KAYECTBO MPEJOCTABICHHS] MYHULIUITAIBHON YCIIYTH C
IOMOIIbIO YCTPOMCTB MOJBMKHON pPaguoTENC(POHHON CBSI3U, C HCIIOJIB30BAHUEM
PecnyOnmkaHckoro nopraijia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmanust 0 XoAe NMPEAOCTaBICHUS MYHULUIAIBHON YCIYIM MOXET
ObITh TOJy4YeHa 3asBUTEIEM B JIMYHOM KaOuHere Ha EnuHoMm mopraie,
Pecnybnukanckom noprane, B Ucnonkome, MOLI.

2.15.4. IlpenocTtaBieHME MYHULUIIAIBHOM YCIYI'M OCYIIECTBISIETCA B JIFOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro MKUTEIbCTBA WJIM MecCTa
(akTHUecKoro npokuBaHus (mpeObiBaHusA) Ha Tepputopun PecyOonuku TatapcTan 1o
AKCTEPPUTOPUATBHOMY IPUHIUITY.

MynununanbHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE MTPEI0CTaBIISETCS.

2.16. nbie TpeOoBaHMs, B TOM YHCJIE YUYUTHIBAIOIIE OCOOCHHOCTH MPEI0CTABICHUS
MYHULIUIATBHON YCIYTH MO SKCTEPPUTOPHUATILHOMY IIPUHIMITY (B clTydae, eCIu
MYHULIMMNAIBHAS yCIIyTra IPEA0CTaBISACTCS MO SKCTEPPUTOPHUATILHOMY TIPUHIIUITY) U
0COOCHHOCTH MPEIOCTABIICHUS MYHUIIUITAIBHOW YCIYTH B DJIGKTPOHHOU (hopme

2.16.1. Ilpu npenocTaBlieHUH MYHMIIMIAIBHONW YCIYTHM B JJIEKTPOHHOU (opme
3asiBUTEIb BIIPABE:

1) momyunte wHGpOPMAIMIO O TOPSAAKE W  CPOKaxX MPEIOCTaBICHHUS
MYHUIMINIATBHOM yCIyrH, pa3menieHHyro Ha EguHom mnoprtane, PecnyOinkaHckoM
nopTare;

2) mojmaTh 3asBICHHE O NPEAOCTABICHUM MYHHIIMIIAIBHONH YCIYIH M WHBIC
JOKYMEHTBI, HEOOXOAUMBIE JIJIsl TPEIOCTABICHUSI MyHUIMTIAIBHOM YCIyTH, B TOM YHCIIE
JOKYMEHTBI U MH(POPMAILIHIO, JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBMM C IMYHKTOM 7.2 yacTtu 1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
UCTOJb30BaHuEM PecnyOinkaHckoro nopraia;

3) NOJYYHUTH CBEACHUS O XOJC BBIOJHCHUS 3asBICHUNH O MPEIOCTABICHUU
MYHHULIMIIATIBHON yCIYTH, MOJAaHHbBIX B 3JIEKTPOHHOU (hopme;

4) OCyILECTBHUTH OIICHKY KaueCTBa MPEJI0CTABICHUS MyHUIUITATBHON YCITyTH;

5) moay4uTh pe3yibTaT MPEAOCTABICHUS MYHUIUNAIBHON yciayru B Qopme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monmath *kanoOy Ha pemieHue u aeiicTBue (0e3nericTrre) Mcemomkoma, a Takxke
€ro JOJHKHOCTHBIX JIMI], MYHUIIMIIATBHBIX CIIyKalllUX MOCPEACTBOM PecryOinKaHCKOTro
nopraja, mnopraiga (QeaepaqbHOM TOCYyIapCTBEHHONW HH(POPMAIMOHHON CHCTEMBI,
obecrnieunBaroIIe mpolecc a0cyaeOHoro (BHeCyaeOHOro) o0XajloBaHUS pEHICHUN U
nercTBui (0e31elcTBHs), COBEPIIEHHBIX MPU MPEIOCTaBICHUU TOCYIApCTBEHHBIX U
MYHHUIIMIIAJBHBIX ~ YCIYT OpraHaMM, MPEJOCTaBISIONMMH TOCYJapCTBEHHbIE U
MYHUIIUTIATIBHBIE YCIYTH, WX JOJKHOCTHBIMU JIMIIAMH, TOCYJApPCTBEHHBIMH U
MYHUITUTIATBHBIME CITY>KAIIIUMH.
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2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYIIECTBISECTCS MOCPEICTBOM 3aIlOJIHEHUS
ANEKTPOHHON (opMBI 3asBiIcHUS Ha PecryOnmkaHckoM moprtaie 0e3 HeoOXOAMMOCTH
JIOTIOJTHUTEIPHON TTO/TauM 3asIBJICHUS B KaKOW-TNOO0 WHOHU (hopMme.

2.16.3. IIpu popmupoBaHuM 3asBICHUS 00ECIIEUNBACTCS:

1) BO3MOYKHOCTH KOMHMPOBAHUS W COXPAHCHHS 3asBJICHHS M MHBIX JOKYMCHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTH 3aIllOJHCHHS HECKOJIBKHUMH 3asBUTEISIMA OJTHOW 3JICKTPOHHOM
dbopMbl 3asBIICHUS MPU OOpalllEeHUH 3a YCIyraMu, MPEeIoJiaralolliMU HalpaBieHHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXXHOCTB I€4aTH Ha OyMa)KHOM HOCHTEJIC KOIUHU JICKTPOHHOU (HOpMBI
3asIBJICHMUS,

4) coxpaHEHHE paHee BBEIICHHBIX B AJIEKTPOHHYIO (hOpMY 3asiBJICHUS 3HAYCHUN B
710001 MOMEHT TIO JKETaHHIO TIOJIb30BATENs, B TOM YUCIIE MMPU BOZHUKHOBEHUH OIIHOOK
BBO/JIa U BO3Bpate JJIsl IOBTOPHOTO BBO/A 3HAYEHHM B 3JIEKTPOHHYIO (POPMY 3asiBJICHUS;

5) 3amonHeHWe Tmoyield AIIEKTPOHHOW (HOpMBI 3asBJICHUS 10 Hadajla BBOJA
CBEJCHUI 3asdBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, n
CBEJICHUH, OIyOJMKOBaHHBIX Ha PecmyOnMkaHCKOM MopTaje, B YacTH, Kacarolencs
CBEJICHUH, OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(UKAIIMY U ayTeHTU(PUKAIINN;

6) BO3MOXXHOCTb BEPHYThCS Ha JFOOOH M3 3TaloOB 3alOJIHCHHS 3JICKTPOHHOM
dbopmbl 3asBieHMs 0€3 MOTEepU paHee BBEJACHHON HH(opMaIuy;

7) BO3MOXKHOCTH JIOCTyNa 3asBUTENSA K paHee IOJAaHHBIM MM 3asBICHHSIM B
TE€YCHUE HE MEHEEe OJIHOTO Tojla, a TAKXKE YaCTUYHO CHOPMUPOBAHHBIM 3asBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECALIEB.

2.16.4. 3amuch 3asBuTenei Ha mpueM B M®I] (manee - 3amuch) OCYIIECTBISETCS
nocpeacTBoM PecniyOnukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOII.

3asBUTENIO MPEIOCTABISAETCS BO3MOXKHOCTh 3allUCU Ha JHOObIE CBOOOJHBIE IS
MpUeMa JaTy ¥ BpeMs B Ipenesiax YCTaHOBICHHOTO B MHOTO(YHKUIHMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuch Ha ONpPENESICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKM JI0 HACTYIUICHUS 3TOU
JaThl.

JI71st ocymiecTBICHUS TIPEIBApUTEIBLHON 3aMCH TTOCpeICTBOM PecmyOnkancKkoro
nopraja 3asBUTENI0 HEOOXOMUMO YyKa3aTh 3alpaliiBaeMble CUCTEMOW JaHHbBIC, B TOM
qHUCIIe:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHNH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KelaeMylo 1aTy ¥ Bpems prema.

B ciydae HECOOTBETCTBHSI CBEIEHUM, KOTOpPbIE COOOLIWI 3asBUTENb MpU
peBapUTEIbHON 3alUCH, JOKYMEHTaM, MPEJCTaBICHHBIM 3asBUTEIEM IMPU JIMYHOM
npueme, MpeaBapuTelIbHas 3alUCh aHHYJIUPYETCS.

[Ipu ocyiiecTBI€HUH NPEIBAPUTEIBLHON 3aMKUCH 3asBUTENI0 OOecreynBaeTcs
BO3MOXHOCTh pacreydarartb TaJlOH-TIOATBEpXkaAeHue. B cimydae, ecnu 3asBUTENb
COOOMIUT aapec SJCKTPOHHOW TIMOYTHI, HAa YKa3aHHBIM aJpec TaKkKe HaIpaBIsIeTCS
uH(popMaIs 0 MOATBEPKICHUN MIPEABAPUTEIILHON 3aMMCH ¢ YKa3aHUEM JaThl, BpEMEHU
1 MecTa npuema.
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[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asABUTENb B 005S3aTE€IHHOM
nopsiake HHHOPMUPYETCS O TOM, UTO MpeIBapUTeNIbHAS 3allUCh aHHYJIUPYETCS B CIydae
€ro HESBKM 110 UCTEUEHUHU |5 MUHYT C HA3HaYE€HHOI'0 BPEMEHU MpHUEMA.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemiaercs TpeOOBAaTh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHUM, Kpome
IPOXOXKICHUS WACHTU(PUKAIMN U ayTeHTU(PUKAIIMK B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoil ®denepauuu, ykazaHus LeId IOpHEMa, a TaKKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbII HEOOX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocTaB, N0CJ1€10BaTEJILHOCTh U CPOKH BbINOJHEHUS A IMUHUCTPATUBHBIX
npoueayp, TPe0OBaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0COOEHHOCTH
BbINOJIHEHHUS A IMUHUCTPATHBHBIX MPOLEAYP B JIEKTPOHHOI
(dopmMe, a Takke 0COOEHHOCTH BbITIOJTHEHHUS A IMUHUCTPATUBHBIX
npoueayp B MHOrOQyHKIMOHAJIbHBIX IIeHTPpax. BapuanTsl npexocraB/ieHust
MYHUIMNAJIbHOU YCJIYTd, BKJIIOYAONINE MOPSIA0K NMPeI0CTABICHUS YKA3AHHBIX
YCJIYT OTeJIbHBIM KATErOPUsIM 3asiBUTeJIeil, 00beIMHEHHbIX 00 IIIUMHU
NPU3HAKAMU, B TOM YHCJIe B OTHOIIEHUM Pe3yJIbTaTa MYHHIMIIAJIBHON yCJIyIu, 32
MOJIy4eHHeM KOTOPOro OHU 00PaTWINCh

3.1. Onucanue mociea0BaTeIbHOCTH ACHCTBUM MPU MPETIOCTABICHUH
MYHUILIUTIAIBHON YCITyTH

3.1.1. [IpenocraBieHre MyHUITUTIATLHOW YCIYTH BKIIIOYAET B ceOs CICAYIOIINC
aIMUHUCTPATUBHBIE TTPOIIEAYPHI:

1) KOHCYJIbTUPOBAHHE 3aIBUTEIIS;

2) IpUHATHE H PACCMOTPCHHE KOMIUIEKTa JIOKYMEHTOB, TPEICTaBICHHBIX
3asBUTEJIEM,

3) HampaBlicHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MPEOCTaBICHUN MYHUITUTIAILHON YCITYTH;

4) IOArOTOBKA Pe3y/ibTaTa MyHHIIMIIATBHOMN YCIYTH;

5) BIZaua (HanpaBCHKE) 3asIBUTEIIIO pe3yJibTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucIpaBJIeHUE TEXHUUECKHUX OIIMOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHoBaHMEM Hayala BBINIOJHEHUS aJAMHHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl OOpalleHue 3asBUTENs MO BOMPOCaM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHULMTNIAIIBHON YCIIYTH.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aMUHUCTPATUBHOM MPOIEAYPHI, SABIIACTCA:

npu obpaiennu 3asBurens B MOL] — paborark MOI];

npu oOpaimeHun 3asButens B Mcmonkom — cekperapp Mcmonkoma (najnee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIpaBe OOPATUTHCS 3a KOHCYJbTAlUEW O TMOPSAKE U CPOKax
MPEIOCTaBICHUsl MyHHUIHUNanbHOM yciayru B MOIL[ nuuno u mo TenedoHy H
3JIEKTPOHHOM IOYTE.
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Pa6otHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
MPEACTABISIEMON JOKYMEHTALMK U IPYTUM BONPOCAM ISl MOTYYEHUSI MYHULIUITAIbHON
YCIIYTH.

3asBUTENb MOXET TMOJYUYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHUIIUITAIBHOM ycayru Ha oduiinanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJMUHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBACMBIE HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMMHUCTPATUBHBIX  IPOLIEAYP  SIBIIFOTCS:
KOHCYJbTAllUsl 1O COCTaBy, (popme NpeacTaBIsieMON JOKYMEHTAaluu U APYyTUM
BONpOCaM, HEOOXOIUMBIM ISl TOTY4YEHHSI MyHUIIUIAIBHON YCIIYTH.

3.2.3. 3asBuTENH BIpaBe 00paTtuThes B McmonkoM mo TenedoHy U 3ICKTPOHHOU
[o4YTe, a TaKXKE INOJYYUTh KOHCYJIbTALMIO Ha PecrmyOnmMkaHCkOM moprane, caiTe
Hcnonkoma o MOpsiIKE M CPOKax MNPEJOCTaBICHUS MYHHUIMIAIBHOM YCIYyTH, B TOM
YHuCle MO COCTaBy, popMe MpPEnCTaBIAEMON AOKYMEHTALMK U APYTHMM BOMNpOcaM JJis
MOJIYYEHUS] MyHUIIUTIAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHHE HHPOPMUPYET
3asBUTENS] B COOTBETCTBHM C TpeOoBaHUAMM MyHKTa 1.3.4 aiMHHHCTPAaTUBHOIO
periiaMeHra.

AJIMUHHCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBIMOJIHIIOTCS B TEUEHUE TpeX pabouMX AHEW CO JHS NOCTYIUICHUS! 0OpallieHusl.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
KOHCYJIbTAllUM IO COCTaBy, (GopMe MpEeICTaBIsIEMON JOKYMEHTAallUd U ApPYyTUM
BOMpOCcaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIAIBHOM YCIIYTH.

3.3. [IpuHATHE U paCCMOTPEHUE KOMILIEKTAa JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJBHON YCIYTH 4epe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asBurens (npeacTaBuTeNb 3asBuTens) oopamaerca B MPI] ¢ 3ampocom
O TPEIOCTaBICHUM MYHULMINAIBHOW YCIYTM M TPEACTaBISIeT JOKYMEHTHI B
COOTBETCTBUH C ITYHKTOM 2.5. aIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymumii nmpuem 3asBICHUN:

orpenenseT npeaMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IIPOBEPKY MTOJHOMOYHMIA JIMLIA, IOJAOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JTOKYMEHTOB TpPEOOBAaHUSM, YyKa3aHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

Opyu  TNPEAOCTaBIEHWHM  JOKYMEHTOB,  YKa3aHHbIX B  NyHKTe  2.5.
aAMUHUCTPATUBHOTO  perjiiaMeHTa Ha OyMaXHOM  HOCHUTENE, OCYLIECTBISET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacnieuatbiBaet 3aspieHue u3z AUC MOI];

NIEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

1ocCJIe MOANMCAHUS CKaHUPYeT noanucanyoe 3assiaeHue B AUC MOL];
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3arpyxaer B AUC MO®IL] nokyMeHTbI, IpeCTaBICHHbIE B 3JEKTPOHHON (hopme
WIH 3JCKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JTOKYMEHTOB, (JOPMUPYET SJIEKTPOHHOE
NEeN0;

BO3BPAILAET NOANUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asIBUTEIIIO PACIIUCKY B PHEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpaIlleHUsI 3asIBUTEJIS.

Pe3ynbraTaMu BBIIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MTAKET JOKYMEHTOB.

3.3.1.3. PabotHuxk M®DI[ HampaBiaser MakeT JOKYMEHTOB, NPHHSATHIX OT
3asgBUTENs B VICMOKOM B 3JIeKTpOHHOM (hopMe (B cOCTaBE MaKETOB 3JIEKTPOHHBIX JI€T) B
TEYEHHE OJHOr0 padouyero AHA CO JHA OOpalleHUs 3asBUTENs B CTPYKTYpPHOE
noapasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U MaKeT JOKYMEHTOB (2JIEKTPOHHOE JI€JI0), HampaBlieHHbIe B VCIOIKOM, MOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I NPENOCTABICHUS MYHMIMIIAJBHOM YCIYyTH B
ANEKTPOHHOM (hopme uepe3 PecryOnmkanckuii mopTai.

3.3.2.1. 3asgBuTenb Ui MOAAYU 3asBIICHUS B DJEKTPOHHOU (hOpME BBHIMOIHSET
CIICIYIOIIHE JECUCTBUA:

BBITIOJIHSIET aBTOPU3AIHUIO;

OTKpBIBAET (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3aroyiHgeT (opMy DJIEKTPOHHOTO  3asBJICHMs, BKIIIOYAIOUIYIO CBEJCHMUS,
HE00X0AMMbIE U 00s13aTENbHBIE VISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH;

NPUKPEIUISIET JTOKYMEHTHI B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

NOATBEPKAAeT (PaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSMH M TOPSIKOM
MPEJOCTABICHUS MYHUIIMNAIBHOW YCIYyrH B D3JEKTPOHHOU (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTVIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX CBEICHHUA  (yCTaHABIMBAET
COOTBETCTBYIOILLYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asiBJICHUE (HaXKUMaeT
COOTBETCTBYIOILYIO KHONIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBAHUSAMU
nyHKTa 2.5.3. aIMUHUCTPATUBHOTO PETIaMEHTAa,

MOJTy4aeT YBEJOMIIEHHE 00 OTIIPABKE AJIEKTPOHHOT'O 3asIBJICHUSI.

dopMaTHO-JIOTHYECcKast MpoBepKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISICTCS TOCJI€ 3arlOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
dopmbl 3asBienus. [Ipyu BBISIBIEHUH HEKOPPEKTHO 3AMOJIHEHHOTO MOJS 3JIEKTPOHHOU
(dopMbl 3asBIICHUS 3asIBUTEIb YBEJOMIISIETCS O XapaKTepe BbISBICHHOM OLIMOKU U
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HH(POPMALMOHHOTO  COOOIICHUS
HEMOCPEJCTBEHHO B AJIEKTPOHHOMN (hopMe 3asiBICHUS.

AJIMUHUCTpPATUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHAIOTCS B JICHH OOpAIICHUS 3aBUTEIIS.

Pe3ynbraTaMyu  BBIIOJHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
ANIEKTPOHHOE JEJI0, HAPABJIEHHOE B VICIIOJKOM MOCPENCTBOM CHCTEMBI 3JEKTPOHHOIO
B3aUMOJICCTBHUSL.
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3.3.3. PaccmoTpenne KoMIuiekTa TOKyMeHTOB VcronkoMoMm.

3.3.3.1. OcHoBaHuMeM Hauaja BBIIOJHEHHUS aJIMUHUCTPATUBHON MPOLEAYPHI
ABIIIETCS TIOCTYIUIGHWE 3asBICHUS M HWHBIX JOKYMEHTOB, HEOOXOMUMBIX JIJIst
MPEIOCTABIICHUSI MyHUIIUIIAJILHON yCIYTH.

JomKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHHE
aIMUHUCTPATUBHOM TIpoLEAypbl  fABisSeTCs  cekperapb Mcmonkoma (manmee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIOJ>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a NMPHEM JOKYMEHTOB, B Cllydae
oOparieHus 3asaBUTeNA ¢ 3asBjIeHUEM B Mcnonkom:

OTIpEEISIET MPEAMET OOpaICHHUS;

yCTaHaBIMBAET JINYHOCTh 3aABUTEIIS;

IPOBOUT MPOBEPKY MOTHOMOYUMN JIHIIA, TTOJJAIOLIETO TOKYMEHTHI;

IPOBOJUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHMSIM, yKa3aHHBIM B
OyHKTe  2.5.  aJMUHHCTPATHBHOTO  pErjiaMeHTa, TMPOBEPKY  COOTBETCTBUS
MPEICTaBICHHBIX  JIOKYMEHTOB  YCTaHOBIEHHBIM  TpeOoBaHUSAM  (HaIjIexariee
odopmiieHnEe KOMUH JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOJYUCTOK, MPHUIHUCOK,
3a4EPKHYTHIX CIIOB U MHBIX HE OTOBOPEHHBIX HCTIPABJICHHIA);

3allOJIHAET  JJIEKTPOHHYIO  (OopMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
MHPOPMAIIMOHHON CHCTEME, IpeIHa3HAYEHHOW JUIsl OKa3aHUs TOCYJapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT;

OpU  NPEAOCTaBICHHMM  JIOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5,
aJMMHHUCTPAaTUBHOI'O  perjiaMeHTa Ha OyMa)XHOM  HOCUTEJE,  OCYILECTBISET
CKaHUPOBAHUE NPECTABICHHBIX JOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeacT 3asIBUTEIIO HA TPOBEPKY U MOANKMCAHUE;

MOCJI€ MOAMUCAHUS CKAHUPYET MOANUCAHHOE 3asBJICHUE;

3arpyaer B ABTOMATU3UPOBAHHYIO UH(GOPMALIMOHHYIO CUCTEMY,
MpenHa3HauYeHHYI0 Il OKa3aHUs TOCYNapCTBEHHBIX M MYHHUIUNAIBHBIX YCIIYT
JOKYMEHTBI, TPEJCTaBICHHBIE B OJCKTPOHHOW (opMe WM SJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JEJIO;

BO3BpaIlaeT MOJMUCAHHOE 3asBJIEHUE M OPUTHHANBI OYMa)KHBIX JIOKYMEHTOB
3asIBUTEIIIO;

BBIJIA€T 3aBUTEIIO PACIIUCKY B IpUEME JOKYMEHTOB.

B ciywyae Hanmuusg oCHOBaHUM AJIl OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JMI0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEIOMJIIET 3asBUTENS O HaJIUYUU
OPENATCTBUN ISl IIpUeMa 3asiBICHUS M BO3BpAIIAeT €My JOKYMEHTHI ¢ OOBsICHEHHEM
COJIep>KaHusl BBISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B MpUEMe TOKyMEHTOB.

3.3.3.3. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MpPHUEM JIOKYMEHTOB, TOCIIE
MOCTYTUICHHUSI JOKYMEHTOB Ha PaCCMOTpPEHHUE:

MPUCBAUBAET 3asBJIICHUIO HOMEP B COOTBETCTBUM C HOMEHKIIATYpOH JIeJ U CTaTycC
«IIpoBepka OKyMEHTOBY;

U3ydaeT TIOCTYMHUBIIUE DJJICKTPOHHBIC JieJla, B TOM YHCJIE TPUIIOKEHHBIC
3asiBUTEJIEM JTOKYMEHTHI B 3JIEKTPOHHOM (hOpMe U 3IIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSIET KOMIJIEKTHOCTh, YUTAEMOCTh 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSET COOJNIIOICHUE YCIOBUHM JNEUCTBUTEIBHOCTH AJIEKTPOHHON TOJIUCH,
nocpeAcTBOM oOpameHuss Kk EauHomy mnopramy (B ciayyae, €ciau 3asBUTEIEM
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MpeICTaBICHbI AIIEKTPOHHBIE JIOKYMEHTHI, MOJIMTMCAaHHBIE YCUJIEHHOU
KBAJIN(DUIIMPOBAHHOH 3JIEKTPOHHOM MOAMKCHIO).
[lpy  HaMMuUUUM  OCHOBAHMIA, OpEeIyCMOTPEHHbIX ~ TyHKTOM  2.7.1.

aIMUHUCTPATHUBHOTO PETJIaMEHTA, IOJATOTaBIMBACT NPOEKT pemieHus 00 OTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTABICHUS MyHUIIUIAIBHONU YCIIYTH.

B cnydae, ecnu B pe3yiabTaTe MNPOBEPKH YCUICHHOM KBaTH(UIIMPOBAHHON
AJIEKTPOHHOM TOJIUCU BBISBICHO HECOOJIOJIEHUE YCJIOBUM €€ JIeUCTBUTEIBHOCTH,
MPOEKT penieHusi o0 OTKasze MOJDKEH cojliepkaTh MyHKThl ctaThu 11 denepaibHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKUIH OCHOBAHUEM JIJIS1 €10 IPUHSTHUS.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEOCTaBICHUS MYHUIIMIIAIILHOW YCIYTd, C YKa3aHHMEM MPUYUH OTKa3a (B cliydae,
€CIIM OCHOBaHUS JJisI OTKa3a B IpUEeME€ JOKYMEHTOB, HEOOXOIUMBIX ISt
MPEOCTaBICHUS MYHMIIUIIATBLHOM YCIYTH, CBA3aHbl C HAPYIICHUEM YCTAaHOBJIEHHBIX
TpeOOBaHUN K TakUM JOKYMEHTAaM, OCHOBaHHUs JJisl OTKa3a B IPUEME JOKYMEHTOB
JOJDKHBL  coJiepkaTh HMHGOpPMAILMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluH,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJIEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MIPOTUBOPEUYUBLIE CBEICHUS, 0OPMIIEHBI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBaHMIN),
HAIIPaBIIIETCS. HA COIVIACOBAHHWE B YCTAHOBJIEHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TMpOEKTa pelieHuss 00 OTKa3e B TNPHEME JIOKYMEHTOB,
HEOOXOMUMBIX I TPEAOCTABICHUS MYHUIMIAIBHOW YCIYTH, OCYIIECTBISICTCS B
HOpAJIKE, MPEAYCMOTPEHHOM ITYHKTOM 3.5.3. aJIMUHUCTPATUBHOIO PETJIAMEHTA.

B caydae OTCyTCTBHMS OCHOBaHMW i OTKa3a B IIPUEME JOKYMEHTOB,
MPETYCMOTPEHHBIX MyHKTOM 2.7.1. aIMHHHCTPATHBHOTO PETJIaMEHTa, TOJDKHOCTHOE
JIUII0, OTBETCTBEHHOE 32 MPUEM JIOKYMEHTOB, B TEYEHHUE OJHOTO pabouyero JHsS CO JIHS
MOCTYIUICHUS 3asIBJICHUSI, HAIIPABJISICT 3asBUTEIII0, YKa3aHHBIM B 3asiBJICHUU CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUJICHUU 3asBJICHUSI, COAEpIKAIllee BXOAUINNA PETUCTPALIMOHHBIH
HOMEp 3asBJICHUA, JATy MOJYyUYCHHUS 3asBJICHUSA, MEepeYeHb HAWUMEHOBaHUU (Dailyios,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJYYEHHs pe3ysibTaTa MyHUIUIAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenue mpouenyp, ykasaHHeix B myHkrax 3.3.3.1., 3.3.3.3.
aIMUHHUCTPATUBHOTO pErjJaMEHTa, NpU HAIWYAU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHYECKOM PEKUME C UCIIOIb30BAHUEM aBTOMATH3UPOBAHHOM
UH(OPMAITMOHHOW CHUCTEMBI, TMpEeAHA3HAYECHHOW Il OKa3aHWs TOCYAapCTBEHHBIX H
MYHHUITUTIATBHBIX YCITYT.

3.3.3.5. AaMuHUCTpaTHBHBIC MPOILEIYpPHI, yCTaHaBIWBaeMble MyHKTOM 3.3.3.
aIMAUHUCTPATUBHOTO PETJIAMEHTA, BBIMOJHSIOTCS B TEUEHHE OJHOTO paboyero JHS CO
JTHSI TIOCTYIIJICHUS 3asIBJICHUSI HA PAaCCMOTPEHUE.

Pe3ynbraTaMu BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: IPUHATHIN
Ha PAacCMOTPEHHE KOMIUICKT JOKYMEHTOB WJIM MPOEKT pelIeHHs 00 OTKa3e B MpUEME
JIOKYMEHTOB, HEOOXOIMMBIX JJIsl TPEAOCTABICHUS MYHULIMTIATBHON YCITYTH.

3.4. HampaBneHre MeXBeIOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIKE B
IIPEAOCTaBICHUNA MYHUIIMIIAJIBHON yCIIYTH

3.4.1. OcHoBaHMEM Hauyajia BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLIETYPHI
SABJISICTCSI TOJyYeHUE JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
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BBITIOJTHEHUE AJAMHHHUCTPATHUBHON MPOIENYpbl, OT JOKHOCTHOrO Jnna (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJOKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aAMUHUCTPATUBHOM MPOUEAYPHI, SBISIETCS cekperapb HMcnonkoma (nmanee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 HaIpaBJieHUE MEXBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoKHOCTHOE JIUI0, OTBETCTBEHHOE 3a HAINPAaBIIEHUE MEXBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET U HAMNPABISET B DJICKTPOHHOU (OpME MOCPEICTBOM CHUCTEMBI
MEXBEJJOMCTBEHHOTO AJIEKTPOHHOI'O B3aMMOJACHCTBUS (TP OTCYTCTBUU TEXHUYECKOM
BO3MOXHOCTH — HWHBIMH CIOCO0aMHU) 3ampoChl O MPEJOCTABICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MyHKTOM 2.6.1. aIMUHHCTPATUBHOTO PErJIaMEHTA.

AJMUHHCTPAaTUBHBIE NPOUEAYpPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBICHUS HA pACCMOTPEHHE.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
HaIlpaBJCHHbIE B OpraHbl BIACTH U (WJM) MOJBEJAOMCTBEHHBIE OpraHaM BJACTU
OpraHU3aliU 3alpPOCHI.

3.4.3. CnenanucTel  MOCTABIIMKOB  JAaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYNHBIINX YEpPE3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJACHCTBUA,
IOPEJOCTaBISAIOT 3alpalIUBAaEMble JOKYMEHTbl (MH(GOpPMAILMIO) WM HAIpPaBIISIOT
yBeIOMJIEHHsST 00 OTCYTCTBUU JOKyMEHTa U (WiM) MHPOpMAIUHU, HEOOXOAUMBIX IJIs
pEeIOCTaBICHUS MYHULIMTIAIBHON YCIYTH (Janee — yBeJOMJIEHUE 00 OTKas3e).

AJMUHHCTpaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIIIOJIHAKOTCS. B TEYEHHE TPEX JHEH CO JHSA NOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3arpoca B OpraH WJIM OpraHU3alyio, MPEIOCTABIAIOIINE JOKYMEHT W HMH(pOpMaluio,
€CJIM MHbIE CPOKHU MOJIFOTOBKM M HANpPABJICHHS] OTBETA Ha MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHBI (pefepaJbHBIMU 3aKOHAMH, IpPaBOBBIMH akTamu lIpaBuTensbcTBa
Poccuiickoii @enepanyii 1 NPUHATHIMU B COOTBETCTBUU C (perepaibHbIMH 3aKOHAMU
HOPMAaTHBHBIMU MPAaBOBbIMU akTamMu PecniyOnuku TatapcTaH.

Pe3ynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JOKYMEHTBI (CBEJEHUs), HEOOXOIMMBIE JJIsl MTPEAOCTABICHNUS MyHULUMIIAIBHON YCIYTH,
00 yBeOMIIEHHE 00 OTKa3e, HallpaBJEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaIpaBJIEHNE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. JI0JDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIlpaBJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB!

NOJIy4aeT 3alpallrBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUSI JOKYMEHTHl (CBEIEHHUs), HEOOXOOuUMBbIE MJisi MPEAOCTaBICHUS
MYHULIUNIATBHON YCIYTH, JM00 yBeJOMIIEHHE 00 OTKa3e IMPU OTCYTCTBHM JOKYMEHTa U
(nn) uadopmanuy;

npu HaJM4Iuu OCHOBAaHHM, MIPEAYCMOTPEHHBIX MIYHKTOM 2.7.1.
aMUHUCTPATUBHOTO PErjlaMEHTa, MOJATOTaBIMBACT MPOEKT pelieHus o0 OTKaze B
npreMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MyHUIIUIAIbHOU YCIIYTH.

[IpoekT pemieHus 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JJis
NPEeIOCTaBICHUS MYHUIIMNAIBHOW YCIYrH, C YKa3aHMEM MpPUYMH OTKa3a (B ciydae,
€CIi OCHOBaHMS [ OTKa3a B NpHUEeMe JIOKyMEHTOB, HEOOXOIUMBIX JJIs
MIPEAOCTABIEHUS MYHULMUIIAIBHON YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JOKyMEHTaM, OCHOBAaHHS [Isl OTKa3a B INpUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(GOPMAaLMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMaIu,
CBEJICHMI1), KOTOpblE HE TMPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
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MIPOTUBOPEUYMBBIEC CBEJICHUS, O(DOPMIIEHBI C HAPYIIIEHHEM YCTAaHOBJICHHBIX TPEOOBAHUI),
HAIpPAaBIIETCS HA COIVIACOBAaHUE B YCTAHOBJIICEHHOM TMOPSAKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOTO JOKYMEHTO000pOTa.

CoryacoBaHre TMpOEKTa pEIIeHHs 00 OTKa3e B NpHEME JIOKYMEHTOB,
HEOOXOIUMBIX [UISI TPEJOCTABICHUS MYHUIIMIIAJIBHON YCIIyTH, OCYIIECTBIISETCS B
HOpsIKe, IPEAYCMOTPEHHOM ITyHKTOM 3.5.3. a/IMUHUCTPATHBHOT'O periiaMeHTa.

AJMHMHUCTpaTHUBHBIE TPOLEAYPbI, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JIEHB MOJIyYEHUS CBEJICHHIA 1O MEKBEIOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMy  BBINOJHEHUS ~ QJMUHUCTPATHBHBIX  MPOLEAYp  SBISIOTCS:
JIOKYMEHTHI (CBEICHUS), HEOOXOAUMBIE AJISl MPEIOCTABICHUSI MyHUITUTIAIEHOU YCITYTH,
NpPOEKT pemeHuss 00 oOTKaze B MpHEME JOKYMEHTOB, HEOOXOAMMBIX Jis
MPEIOCTABJICHUSI MyHUIIUIATbHON YCIYTH.

3.45. MHcnonnenue mpouneayp, ykKazaHHbIX B mnyHktax 3.4.2., 3.4.4.
aJIMUHHACTPATUBHOTO  pErjaMeHTa, TMpH HATUYMM TEXHMYECKOH BO3MOXKHOCTU
OCYIIECTBIISIETCSI B aBTOMATUYECKOM PEKHUME C MCIOIh30BaHUEM aBTOMATH3UPOBAHHON
WH(GOPMAIIMOHHONW CHCTEMBI, MpeIHAa3HAaYeHHOW Ml OKa3aHWS TOCYAapCTBEHHBIX H
MYHHUIIMMIATBHBIX YCIyr, B TOM UYHCJIE C MOMEHTAa PETUCTPAllMW 3asBICHUS B
COOTBETCTBUM C IMMYHKTOM 2.13. aIMUHUCTPATUBHOTO perjlaMeHTa.

3.4.6. MaxkcumanbHbIi CPOK BBINOJHEHUS aJMHUHUCTPATUBHBIX IPOLELYP,
yKa3aHHBIX B MYHKTE 3.4. aJIMUHUCTPATUBHOTO PETJIaMEHTa, COCTABIIAET TPU pabOunx
THS.

3.5. [loaroroBka pe3yiapTaTa MyHUIIUTAIBHON YCIYTH

3.5.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLETYPHI
ABIIIETCS TIOCTYIUIEHWE OT JODKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HampaBlieHHE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHHMI), HEOOXOOUMBIX IS
MPEIOCTABICHUSI MyHHUIIUTIAJIbHON YCIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINIOJIHEHHWE aIMUHUCTPATUBHOM
MpoLenypbl, sBIAeTCS cekperapb Mcnonkoma (manee - JODKHOCTHOE —JIMIIO,
OTBETCTBEHHOE 33 MOATOTOBKY pe3yJbTaTa MPEI0CTABICHHUS MYHUIIMIIAILHON YCITYTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3yJibTara
PEIOCTaBICHUS MYHULIUTIATbHON YCIYTH:

paccMaTtpuBaeT CHOPMHUPOBAHHBIM KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JJIst
PEIOCTaBIECHUS MYHUIIUTIANBHOMN YCIIYTH;

IOpU BBISBICHUM OCHOBAHMW U1l OTKa3a B NPEJOCTABIECHUU MYHMIIMIAIbHOU
YCIIyTH, YKa3aHHBIX B MyHKTE 2.8.2. aIMUHUCTPATUBHOTO PETJIaMeHTa, MOATOTABINBACT
MPOEKT pelieHus 00 0TKa3e B MPEAOCTABICHIUH MyHHUIUTIATILHON YCIIYTH;

B CJIy4ae OTCYTCTBHSI OCHOBAHHM JIJIsl OTKa3a B MPEIOCTABICHUN MYHHUIIUITATEHON
yCIyTH, TPEeIyCMOTPEHHBIX MyHKTOM 2.8.2. agMUHUCTPATUBHOTO periiaMeHTa, II0
UTOTaM  PAcCMOTPEHHUs  JOKYMEHTOB, HEOOXOOUMBIX I  MPEAOCTaBICHHUSA
MYHULIATIATHPHONW YCIYTH, TOATOTaBIMBACT TIPOCKT pe3ylbTaTa MpPeaoCTaBICHUS
MYHMUIIMIIAJIBHOW yCIyTH B COOTBETCTBUM C moiamyHkTamu 1-3 mysnkra 2.3.1
aJIMMHHACTPATUBHOI'O PETJIAMEHTA,;

HampaBliieT  TOJATOTOBJICHHBIM  MPOEKT  pe3yjbTara  NPEAOCTaBICHUS
MYHHIIMIIAJBHOW YCIYI'M Ha COTJIACOBAaHUE B YCTAaHOBJIEHHOM TMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JTI0KYMEHTO000POTA.
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AJMUHUCTpATUBHBIE TPOLEAYpPHI, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHUE OJTHOTO pabOYero JHS.

PesynbpraramMu BBIMOJTHEHHUS] aJMUHUCTPATUBHBIX MPOIEAYpP SBISIOTCA: MPOEKT
penieHus 00 0TKa3e B MPEI0CTaBICHUN MYHUIIUTIATBHON YCIYTH, CIPABKU (BBIMHCKH).

3.5.3. CornacoBanve ¥ TMOANUCAHUE TMPOEKTAa pe3yJibTaTa MPETOCTaBICHUS
MYHUIIMOAIBHOW  yCIyrd (majmee — TPOEKThl JIOKYMEHTOB) OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TOJPA3/ICJICHUsl, OTBETCTBEHHOTO 3a IMOATOTOBKY
pe3ynbTaTa MYHULMIAIBHON yCiIyru, 3amectutenemM PykoBonurtens Hcmonkoma,
Pykosoaurenem Mcnonkoma.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMeUyaHus, BO3BpAIIAlOTCs
Ha JO0pabOTKy JHILy, OTBETCTBEHHOMY 3a IMOATOTOBKY pe3yJbTaTa MYHHUIUMAIbHOM
yenyru. Ilocie yctpaneHus: 3aMedaHuil MPOEKTHI JOKYMEHTOB MOBTOPHO MEpEIaroTcst
JUIS COTJIACOBAHUS U TIOITUCAHMS.

PykxoBoauTens McnonkoMa mpu pacCMOTPEHHH MMPOEKTOB JOKYMEHTOB TPOBEPSIET
COOIOICHNE aIMUHUCTPATUBHOTO peryiaMeHTa JAODKHOCTHBIMU JHiiamMu Mcmonkoma B
YacTH CPOKOB BBIMOJHEHUS a]MUHUCTPATUBHBIX MPOIETYP, UX MOCIEAOBATEIHHOCTH U
MOJIHOTHI, HAJIMYHUS COTJIACOBAHUI YMOJTHOMOYEHHBIX JOKHOCTHBIX Jvll Mcmonkoma B
CUCTEME EKTPOHHOI'O JJOKYMEHTO0O0pOTA.

B cnyuae BbIsSBIEHHS ~ HapylmieHMH B YacTH  CPOKOB  BBIMIOJHEHUS
aJIMMHHUCTPATUBHBIX TPOLENYp, UX IOCIEA0BATEILHOCTU U MOJHOTHI PykoBoauTens
HcnonkoMa HHULMUPYET MpPHUBJICUYEHHUE K OTBETCTBEHHOCTU JIML, JOMYCTHUBIIUX
HapyILICHUs, B COOTBETCTBUH C MyHKTOM 4.3. aIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHUCTPATUBHBIE TIPOIEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHUE OJTHOTO pab0Yero JHS.

PesynbpraramMu BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOIEIYP SBISIOTCS: PEIICHHUE
00 OTKase B IpueMe TOKyMEHTOB HEOOXOIUMBIX IS PEOCTABICHUS MyHHUIIUTIATLHON
yCIIyTH, pemieHrne o0 OTKa3e B MPEJOCTaBICHUM MYHHUIIMIAIBHON YCIyTH, CIpaBKa
(BBITIMCKA).

3.5.4. MHcnonnenue mpomeayp, yKazaHHbIX B nyHkTax 3.5.2.,, 3.5.3.
aJIMUHACTPATUBHOTO  pErjaMeHTa, TMpH HATIUYMM TEXHHYECKOH BO3MOXKHOCTHU
OCYILIECTBIISIETCS. B aBTOMATUYECKOM PEKUME C HCIOIb30BaHUEM aBTOMATU3UPOBAHHOU
MH(POPMAIITMOHHON CHUCTEMBI, NpPEJHA3HAYEHHOM [JIs OKa3aHMsl TOCYAAapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcumanbHbIA CPOK BBIMIOJTHEHUSI aIMUHUCTPATUBHBIX TPOLIEYDP, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABJISIET OAUH pabouuii 1EHb.

3.6. Brimaua (HampapiieHHE) 3asBUTEITIO PE3YJIbTaTa MYHUITATIATILHON YCIyTH

3.6.1. OcHoBaHueM Hayajga BBIMOJHECHUS aJIMUHUCTPATUBHON MPOLETYpPHI
SBJISIETCS TIOJIydEHUE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTA, TMOJITBEPKIAIOIIETO MPEJOCTaBICHUE
MYHULIUTNIAJIIBHON YCITYTH.

JIOIDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBITIOJIHEHHE A MUHUCTPATHBHOM
MpoUEAYyphl, SBISETCA cekperapb HMcmonkoma (manee - JIOKHOCTHOE —JIUIIO,
OTBETCTBEHHOE 32 BblJIauy (HAIpaBJICHUE) JTOKYMEHTOB).

3.6.2. Jlo)bKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBIICHUE)
JIOKYMEHTOB:
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o0ecrieunBaeT  PErucTpalyil0 M  BHECEHHE CBEIACHHM O  pe3ysbTare
MIPENOCTABICHNAS MYHMIMIIAJBHOM YCIYIM B IIOACUCTEMY BEICHHS JTOKYMEHTALUN
aBTOMATHU3UPOBAaHHONW WH(GOPMAIMOHHON CHCTEMBI, MPEIHA3HAUYEHHOW I OKa3aHUs
rOCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIIYT;

U3BENIAET 3asBUTENIA (€r0 MPEJACTaBUTENS) CIOCOOOM, YKa3aHHBIM B 3asiBJIEHUH, O
pe3yabTare NPEeAOCTABICHUS MYHULHUNAIBHOW YCIYTM U O BO3MOXXHOCTH IOJTYYEHHS
pe3yJbpTara Mpe1oCTaBlIeHUs] MyHUIUNAIbHOU yciayru B Oprane win B MOLI.

Hcnonnenne  mpouenyp TNOpU  HAIMYAM  TEXHUYECKOW  BO3MOYKHOCTHU
OCYILIECTBIISIETCA B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3HPOBAHHOM
UH(OPMAIITMOHHOW CHUCTEMBI, MpeAHA3HAYCHHOW Il OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIMTIATbHBIX YCIYT.

AJMUHHCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSUIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE OJHOTO paboyero AHA CO AHS TMOAMHCAHUA JOKYMEHTa,
SABJISIOIIETOCS pe3yJIbTaToOM IIPENOCTABIEHNUSA MYHULANAIBHON YCIIYTH,
YIIOJTHOMOYECHHBIM JIOJDKHOCTHRIM JTIIOM Mcnonkoma (MconkoMom).

PesynbraTaMy  BBINOJHEHWsS ~ aJIMUHUCTPATUBHBIX  NIPOLEAYP  SIBISFOTCS:
pa3sMElIEHNEe CBEICHUW O pe3yJIbTaTe IPENOCTaBICHUS MYHULHUIIAIBHOW YCIyTH B
MHPOPMAIIMOHHBIX CUCTEMaX, W3BEUICHHE 3asBUTENs (€ro MpeaCcTaBUTENs) O
pe3yibTaTe NPeAoCTaBICHUS MyHUIIUIIAIBHOM YCIIYTH U CIIOCO0AX €ro MOIydYeHHUs.

3.6.3. Tlopsamox Bbmaud (HampaBlIeHUs) pe3yJbTaTa  MPea0CTaBICHUS
MYHULHANAIBHON YCITYTHU:

3.6.3.1. [Ipu oOparieHnn 3asBUTENS 32 pPe3yJbTaTOM MYHUIMIAIBLHON yCIyTH B
MOII, padotHuk MO®I] BbIIaeT 3asgBUTENIO0 PE3YJbTAT MYHUIMIAIBLHON YCIYTH B
dopme dSK3eMIUIApa ANEKTPOHHOIO JIOKyMeHTa Ha OymaxHoMm Hocurene. [lo
TpeOOBAHMIO 3aABUTENISI BMECTE C OSK3EMIUIIPOM 3JEKTPOHHOIO JIOKYMEHTa Ha
OyMa)XHOM HOCHUTEJE €My MpPEAOCTaBISAECTCA JK3EMIUIIP 3JEKTPOHHOTO JOKYMEHTa
MyTEM €ro 3aliCH Ha ChEMHBIM HOCUTENb MH(POPMALMK WIIM HANIPaBJICHUS 3K3EMILUIApa
ANEKTPOHHOIO JTOKYMEHTa IO 3JIEKTPOHHOW moute B aapec 3aaBurensd. [Ipu 3anmmcu Ha
CbEMHBIM HOCUTENh HMH(GOPMAIMM WJIA HAMpaBIE€HUU OHK3EMIUISIpA BJIECKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUISAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)XHOM HOCHUTENIEe, MO JJIEKTPOHHON MOYTE€ HJAECHTHMYHOCTb TAKOTO H3K3EMILISpa
AJIEKTPOHHOI'O JIOKYMEHTa OJK3eMIUIIPY O3JIEKTPOHHOIO JIOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPAETCs YIIOJIHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHUEM YCUIICHHOU
KBTU(PHUITUPOBAHHON AJIEKTPOHHOM TOJIIUCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBIMOJIHAIOTCS B TOPSAKE OYEPEAHOCTH, B JE€Hb MNPUOBITUS 3asiBUTEIS] B CPOKH,
YCTaHOBJICHHBIE periiaMmeHToM padboTsl MOII.

Pe3ynpTaTaMu BBINOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SABISAIOTCS: (pUKcanus
dakTa BbIJAYM pe3yJibTara MpeaocTaBieHUss MyHurunaabHoi ycinyru B AUC MOI],
pe3yJbTaT NPeIOCTABICHUS MyHULIUITAIIBHON YCITyTH, BbIIAHHBIA 3aIBUTEINIO.

3.6.3.2. Ilpu oOpamienun 3asBUTENS 32 Pe3yJbTaTOM MYHULUNAIBHON YCIYrU
yepe3 PecnyOnuMKaHCKUMNA TOpTan 3asBUTENIO0 B JIMYHBIA KaOWMHET aBTOMATHYECKU
HAIpaBIIIETCS  DJIEKTPOHHBIM  00pa3  JOKYMEHTa, SIBIISIIOIIETOCS — PE3yJIbTaTOM
[IPEOCTABICHUS MYHULIMTIIATBHON yCIIyTH, ITOJANIMCAHHbBIN YCUJIEHHOMN
KBAJIN()ULIMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Hcnonxoma (Mcmomkomom).
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AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSAIOTCSL B JICHb MOANUCAHUS JOKYMEHTa, MOATBEPKAAIOLIECTO MPEJOCTaBICHUE
(0TKa3 B MPEAOCTaBICHNN ) MyHUIIUIIAIbHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
muriom Mcnonkoma (Mcrmonkomom).

PesynpTaTaMu  BBINOJSHEHUS  aJAMHUHUCTPATUBHBIX  MPOLEAYpP  SBIISIFOTCA:
HampaBieHue (MpeloCTaBiICHUE) C UCIHOoJib3oBaHMEM PecmyOnukaHckoro mnoprana
3asIBUTENIO JIOKYMEHTA, MOATBEPXKIAIOIIETO MPEA0CTABICHNEe MYHUIIMITAIILHON YCIyTH
(B TOM 4mCIe OTKa3 B MPEAOCTABICHUN MyHUIIUTIATBLHOM YCIIYTH).

3.6.3.3. Ilpu oOpaiieHny 3asBUTEIIS 32 PE3yJIbTATOM MYHHITUIIAJBLHON YCIyTH B
HcnonkoMm, MOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HampaBJiiCHUE)
JIOKYMEHTOB, BBIJIACT 3aABUTEIIO PE3YJIbTAaT MyHUIIMNAILHON yciyru. [lo TpeboBaHuio
3asBUTEJISI BMECTE C AK3EMILIAPOM 3JIEKTPOHHOTO JOKYMEHTAa Ha OyMa)kKHOM HOCHTEINE
€My MPEIOCTaBISAETCA 3K3EMIUIAP 3JEKTPOHHOIO JOKYMEHTa ITyTEM €ro 3alHiCH Ha
ChEMHBIA HOCHUTENb HWH(DOPMALIMM WM HAMNpPABJICHUS SK3EMIUISIpa 3JIECKTPOHHOTO
JIOKYMEHTA MO 3JIEKTPOHHOM MOYTE B aJpec 3asiBUTEIIS.

AJIMUHUCTPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
OCYILIECTBIISIIOTCS. B TOPSIJKE OYEPEAHOCTH, B J€Hb MNPUOBITUS 3asBUTENS B
coOTBETCTBUHM C [IpaBriaMu BHyTPEHHETO TPYAOBOro pacnopsaka Mcnoiakoma.

Pe3ynpTaToM BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOILIEAYpP SBISIOTCS: (DUKCAIUS
dakta  BbIIAYM  pe3yJibTaTa  MPEJOCTABICHUS  MYHHUIIMIAIBHOW  yCIyTH B
aBTOMATU3UPOBAHHON HMH(POPMAIMOHHOW CHCTEME, MpeAHA3HAYEHHON JUIsl OKa3aHUs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.7. UcmipaBieHne TEXHUYECKUX OMIHOOK

3.7.1. B cnyyae oOHapyKeHHSI TEXHHUECKOW OITMOKH B JIOKYMEHTE, SBJISFOIIICMCS
pe3ynbTaTOM MYHULMIIAIBLHOMN YCIYTH, 3a4BUTENb HaMpaBiieT B McnoakoM:

3asBJIEHUE 00 WCHPABJICHUU TEXHUYECKOW OmMOKK (mpuioxkeHue Ne 5 k
HACTOSIIEMY aJMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIAAHHBIA 3aSBUTENI0 KAK PE3yJbTaT MYHHUIIMNAIBHOW YCIYTH, B
KOTOPOM COJIEP>KUTCS TEXHUUYECKasl OINOKa;

JOKYMEHTBI, UMEIOIIME OPUANYECKYIO CHIIy, CBHJIETEJIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOUN OITHOKH.

3asiBieHre 00 MCIPaBICHUU TEXHUYECKOW OIIMOKU B CBEJIECHUSX, YKA3aHHBIX B
JTOKYMEHTE, SIBISIOIEMCS PE3YyJIbTaTOM MYHHIIMIAIBHON YCIIYT'H, IOJAETCS 3asiBUTEIEM
(YnOJTHOMOYEHHBIM TPEJICTABUTENIEM) IOYTOBBIM OTIpPABICHHEM (B TOM YHCIE C
MCIIOJIb30BAHUEM AJIEKTPOHHOM MOYTHI), OO0 uepe3 PecnyOnukaHckuil mopran Wid
MOII.

3.7.2. I0JKHOCTHOE JIUI0, OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB, OCYILIECTBIISET
pUeM 3asBJICHUS 00 MCHPABICHUHM TEXHUYECKON OLIMOKU, PETUCTPUPYET 3asBICHHE C
NPUIOKEHHBIMHU JIOKYMEHTAMU U MEPEAacT UX TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE OJJHOrO paboyvero JHS C JaThl PETUCTPALIUU 3asBIICHUSI.

Pe3ynpTaTaMy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP ABIISIFOTCS: MIPUHATOE
Y 3apETUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAaCCMOTPEHHUE IOJIKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 32 00pabOTKY JTOKYMEHTOB.
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3.7.3. JIOMKXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy HOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTBI M B I1EIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
ABIIIOIIMNACS Pe3yIbTaTOM MPEAOCTABICHHUS MYHUIMIATBHON YCIYyTH, OCYIIECTBIISET
MpOLEAYPhl, MPEIyCMOTPEHHbIE MYHKTOM 3.5. aJMUHUCTPATUBHOTO pErjiaMeHTa, U
BBIJJACT KCIIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIIOJHOMOYEHHOMY MPEICTABUTEIIO)
JUYHO TIOJ POCHHUCH C U3BATHUEM Y 3asBUTENS (YIOJIHOMOYEHHOTO IPEICTABUTEIS)
OpHUrMHaJIa JOKYMEHTa, B KOTOPOM COJEPKHUTCSA TeXHUYecKas OMMOKa, TN HApaBIseT
B aJpec 3asBUTENS IMOYTOBHIM OTIIPABIEHUEM (TIOCPEIACTBOM AIIEKTPOHHOW IOYTHI)
MHCHbMO O BO3MOKHOCTH IOJIy4€HHs] JOKYMEHTa NpHU IpelocTaBieHud B lcmoikom
OpHUTMHAJIa IOKyMEHTA, B KOTOPOM COJICPKHUTCS TEXHUYECKasi OIrOKa.

AJIMUHHUCTpATUBHBIE MPOLEAYPHl, YCTAaHABIMBAEMBIC HACTOSAIIUM ITYHKTOM,
BBITIOJHSIOTCS B TEUYEHHE ABYX pabouux JHEH mocie OOHAapy>KEHUs TEXHUYECKOU
OIIMOKM WJIM TOMyYeHUsT OT JI0O0r0 3aWHTEPECOBAHHOTO JUIA 3asBICHUS O
JOIYIIEHHOM OIINOKE.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BbIJIaHHBIN (HAMPaBJICHHBIN) 3aBUTEIO JOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 MPeAOCTABJIEHUEM MYHUIIUIIAJIbHOM YCIyTH

4.1. TTopsioK OCYIIECTBIICHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMHU MOJIOKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUS K
MIPEAOCTABICHUIO MyHULIUITAIBHONW YCIYTH, a TAKKE IPUHATHEM UMU PELIEHUN

KoHTpoJib 3a MOJTHOTOM M Ka4yeCTBOM MPEAOCTABICHUS MYHULIMNAIBHOW YCIYTH
BKJIFOYAET B c€0sl BHISIBIICHUE U YCTPAHCHHUE HAPYIICHUMN MpaB 3asBUTEJICH, MPOBEICHUE
MPOBEPOK  COONIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHOM  YCIYTH,
MOJITOTOBKY pelieHui Ha AecTBus (0e31eiicTBUE) NOKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM MCIHOJIHEHUS aJMUHUCTPATHUBHBIX
IPOLEYP SABJISIIOTCS:

1) mpoBepka M COIJIACOBAaHWE TMPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHHUIO
MYHHULUITAIIBHON YCIIYTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJICHUSA
NEIONPOU3BOACTBA;

3) npoBe/ICHHE B YCTAHOBICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHUS
IpoUEayp NPEAOCTABICHNS] MyHULIMTIATBHOU YCIIYyTH.

B mensx Tekymero KOHTPOJS MCHOJB3YIOTCS CBEICHUS, HWMEIOIIUECS B
AJIEKTPOHHON 0a3e MaHHBIX, CIY)KeOHasi KOPPECTOHJCHIIUS, yCTHasT W THUChbMEHHas
nH(pOopMaIus JOHKHOCTHBIX JIUI, OCYIIECTBIISIFOIINX BBITTOJIHEHUE aJMUHUCTPATHBHBIX
pOLEnyp, KypHaIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JIPYTUE CBEIACHUS.

JIns1 oCy1IeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHUUUIIAUIBHON YCIYTM W NPUHATHU PELIEHUA PYKOBOJMUTEIIO OpPraHa MECTHOIO
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CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  Ppe3yibTarax MpPeIOCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O cnydasix ¥ IpyU4YMHAX HAPYIIEHUS CPOKOB, MTOCJIEI0BATEILHOCTH U COACPIKAHUS
aIMUHUCTPATHBHBIX TPOIEAYP JOJDKHOCTHBIC JHIIA HEMEMIIECHHO HWH(HOPMHUPYIOT
PYKOBOAMUTENA OpraHa, IMPEIOCTABISAIONICTO0 MYHUIMNAIBHYIO YCIYTY, a TaKke
MPEIINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUIA.

Tekymuii KOHTPOJIb 3a COOJIFOJICHWEM  TOCJIECIOBATEIbBHOCTH — JICMCTBUM,
ONPEAEICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu I10 MPEI0CTABICHUIO
MYHUIUTIAIBHON  yCJIYTHU, OCYIIECTBISAECTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYMpaBJICHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEIOCTABJICHUI0 MYHHUIIUMITAIIBHON YCIIYTM, HAYAJIbHUKOM OTJIENIA, OCYLIECTBISIOIIETO
OpraHu3alrio padboThI MO NPEIOCTABICHUI0 MYHUIIMTIATBHON YCIIYTH.

[lepeyeHp JOJDKHOCTHBIX  JIMIL, OCYLIECTBISIOIIMX TEKYIIUN KOHTPOJIb,
YCTAHABIIUBACTCS TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3IEIECHUSX OpPraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJKHOCTHBIMH PETJIAMEHTAMM.

4.2. ITopsnok U NepUOJUIHOCTh OCYILECTBICHUS IJIAHOBBIX M BHETJIAHOBBIX MTPOBEPOK
MOJIHOTHI ¥ KA4E€CTBA MPEAOCTABICHNUS MyHUIIUIIAIIBHON YCIYTH, B TOM YHCIIE TOPSAOK
1 GOpPMBI KOHTPOJIS 32 MOJTHOTOM M Ka4eCTBOM MPEIOCTaBICHUS MyHHUIIUTAIBHON
yCIIyTH

4.2.1. KoHTponb 3a MOJHOTOM M KAaYECTBOM MPEAOCTABICHUS MYHUIUIIAIBHON
yCIIyTU OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMoTpenus kano0 3asBUTeNe Ha AeiicTBus (Oe3neiicteue) Mcemonkoma, a
TaK)K€ WX JIOJDKHOCTHBIX JIUL, MyHULIMITAJIBHBIX CITYKAILUX.

42.2. B mensx OCyIIECTBICHUS KOHTPOJISI 3a TMOJHOTOM W KayeCTBOM
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYTH MPOBOJATCA IUJIAHOBBIE W BHEIUIAHOBBHIE
npoBepkd. Ilopsimok W NEPUOJUYHOCTH OCYIIECTBJICHHUS IUJIAHOBBIX MPOBEPOK
yCTaHaBJIMBaeTcs miaHoM padbotsl Mcnonkoma. [Ipu mpoBepke MOTYT paccMaTpUBaThCS
BCE BOIIPOCHI, CBSI3aHHBIE C MPEAOCTaBICHUEM MYHUILIUIAIBLHON YCIYTH (KOMIUJIEKCHBIE
IIPOBEPKH ), WU OTIEIBHBIN BOMPOC, CBA3AHHBINA C MPEIOCTABICHUEM MYHUIUIIATLHOM
ycanyru  (Tematuyeckue TmpoBepku). [IpoBepka Takke MOXET MPOBOAUTHCS 10
KOHKPETHOM kanio0e 3asiBUTEIIS.

4.2.3. BHennaHoBbIE MTPOBEPKH MPOBOMSTCS B CBA3U C MPOBEPKOMl yCTpaHEHUS
paHee BBISIBJICHHBIX HAPYUIEHUWHA aJMUHHCTPATUBHOIO PErVIAMEHTA, a TakKe B Cllydae
MoJyueHus kano0 3asBUTeneil Ha nedcTBus (Oe3neiicTBue) Mcmonkoma, a Takke UxX
JOJKHOCTHBIX JIULI, MyHUITUNATBHBIX CITYyKaIIHX.

4.2.4. Pe3ynpTaThl IpOBEpKH OGOPMIIAIOTCS B BUJIE AKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MPEAJIOKEHHS 0 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTh JOJKHOCTHBIX JIUI] OpraHa, IpeI0CTaBIISIIOLIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e37eiicTBrE), MPUHUMAEMbIe
(oCylIECTBIISIEMBIE) MU B XOJ€ NPEAOCTABICHUS MYHULIUTIATBLHON YyCIyTH
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[To pe3ynbraram MpOBECHHBIX MPOBEPOK B CIy4ae BbISIBICHUS HAPYILICHUI MIpaB
3asBUTEJIC BUHOBHBIE JIUIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3akoHoAaTenscTBOM Poccuiickont denepannu.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPABJICHHS HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asBJICHUM.

PykoBoautenp (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOIO TOApPA3CICHUS
OopraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOCBPEMEHHOE U
(M) HEeHaJIeXKalllee BBITIOJTHEHHWE aIMUHUCTPATHBHBIX JEWCTBUHM, YKa3aHHBIX B
pazjeine 3 aIMUHUCTPATUBHOTO PErIaMeHTa.

JIOJDKHOCTHBIC JIMIITa W WHBICE MYHHUIMIIAIBHBIC CIy)KalllUe 3a pelieHus u
nevicteust (0e3eicTBUE), TPUHUMAaEeMble (OCYIIECTBIISIEMbIE) B XOJI€ MPEAOCTaBICHUS
MYHULIUTATBEHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIBCTBOM MOPSIKE.

4 4. TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHU K OPSIAKY U (hopMaM KOHTPOJIS 3a
MpEeA0CTaBICHUEM MYHUITUIIAIBHON YCIYTH, B TOM YUCJIE CO CTOPOHBI TPaXKJIaH, X
00bEIMHEHUI U OpraHu3aIui

KoHTposib 3a mpepocTaBieHneM MYHUIIMITATBHON YCIYTH CO CTOPOHBI TpaXkliaH,
uX OOBEIUHEHUW ¢ OpraHU3AlMMA, OCYIIECTBISETCS TIOCPEACTBOM OTKPBITOCTH
JESTEIPHOCTH  OpraHa  MECTHOTO  CaMOYMpAaBJICHUS  TPU  TIPEIOCTaBICHUU
MYHUIIUNIATBHOM  YCIYTH, TIOJy4€HHsS TIOJHOM, aKTyaJlbHOW U  JOCTOBEPHOM
uH(bOpMAaIIUU O TIOPSJKE MPEAOCTABICHUS MYHUIUMINAIBHOW YCIYTM U BO3MOKHOCTH
JOCYJIEOHOTO0 paccMOTpeHust oOpaiieHuil (kajod) B Mmpolecce MpeaoCTaBICHUS
MYHHUIUIAIBHON YCIYTH.

5. locyneOHblIii (BHeCy1eOHbIH) MOPSIA0K 00KAJT0BAHNS pPellieHUil U 1eiicTBU
(0e3neiicTBHs) OPraHa, MPeAOCTABJIAIOIIECT0 MYHUIUNIAJIBHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOT0 LIEHTPA NMPeA0CTABJIEHUS FOCYAAPCTBEHHBIX U
MYHUIMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIUIL,
MYHUIHUNAJBHBIX CJIYyKalluX, PA00THUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XKAJTOBAHKE B JOCYJACOHOM TMOPSIKE PEIICHUN
U JeictBuil (Oe3lelcTBUs) oOpraHa, MPEIOCTaBJISIONIET0 MYHUIIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO ~ JIMIIa OpraHa, MpPeJAOoCTaBISAIONIETO MYHUIMIAIBHYIO  YCIYTY,
MYHUITUTIAJIBHOTO  CITY’)KaIllero,  PYKOBOJAWTENS  OpraHa,  MPEJOCTABIISIFOIICTO
MYHUITUTIATBHYTO YCIIYTY, MHOTO(]YHKITHOHAJIEHOTO IIEHTpA, paboTHHKa
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OpTraHU3aIHi, PeTyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepanpHoro 3akona Ne 210-d3, a Takke ux paOOTHUKOB.

3asgBUTETHL MOXKET 00PATUTHCS € KAIO000M, B TOM YHCIIC B CISAYIOMINX CIydasx:

1) HapymieHne Cpoka PEruCTpaIiy 3armpoca 0 MPeIOCTaBICHUN MYHUIIMITATEHON
yCIyTH, 3ampoca, ykazanHoro B ctatbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CpOKa MPETOCTaBICHUS MyHHUIUTAIBHOW yciayru. B ykazannom
cinydae aocyaeOHoe (BHecyneOHOe) 00kamoBaHUE 3asiBUTEIIEM PEIICHUA W JTEUCTBHMA
(6e3neiicTBUsI) MHOTO(DYHKIIMOHAIBHOTO IEHTPa, pabOTHUKA MHOTO(QYHKIIMOHATHLHOTO
IIEHTpa BO3MOXXHO B Clyyae, €CIM Ha MHOTO(QYHKIIMOHAIBHBIA IIEHTP, PEIICHUs U
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neiictBust  (Oe3melicTBUE) KOTOPOTO  OOXKATYIOTCS, BO3JIOKEHAa  (PYHKIHS — TIO
MPEJAOCTABIECHNUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYr B IOJHOM O0BEME B
MOPsIZIKE, ONpeAesIeHHOM YacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3asBUTENS JOKYMEHTOB WM HHGOPMAIUH JINOO OCYIIECTBICHUS
JNEUCTBUN, TMPEACTaBICHUE WM OCYIIECTBICHHUE KOTOPbIX HE MPEeayCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Depepaunn, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TaTtapcraH, MyHUIMIIAIbHBIMU MPABOBBIMU aKTaMH
JUTSI IPEJIOCTABJICHHUS] MYHUIIMITAIbHON YCITYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMU TPABOBBIMU akTamu Poccuiickoit @Depepaunn, HOPMATHUBHBIMU
npaBoBbIMU akTamMu PecryOnmuku TatapcraH, MyHUIIMIIAIbHBIMU MPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHHUS] MyHULIMITAIIBHOW YCIIYTH, Y 3asBUTEII;

5) oTKa3 B NPEIOCTABICHUH MYHUIIMIAIBHON YCIYTH, €CIIM OCHOBAHMS OTKa3a HE
MPeIyCMOTPEHBbI (efepalbHbIMU 3aKOHAMU W TPUHATHIMH B COOTBETCTBHH C HHUMHU
MHBIMA HOPMAaTHUBHBIMH IIPAaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMHU U
WHBIMM  HOPMATHBHBIMH  TpPaBOBBIMH  akTamu  PecmyOmukm ~ Tatapcras,
MYHULUINAJIBHBIMU  TPAaBOBBIMM  akTaMd. B yka3aHHOM ciydae jaocyaeOHoe
(BHecyneOHOE) o0O’kaloBaHUE 3asBHUTENIEM pEIICHUA U JedcTBuil (Oe3aeiicTBus)
MHOTO(QYHKIIMOHAIBHOIO  IEHTpa, pab0OTHUKA MHOTOQYHKIHMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJIy4ae, €ClIM Ha MHOTOQYHKIMOHAJbHBIA LEHTP, PELICHUS U JACUCTBUS
(6e3nericTBHE) KOTOPOTIO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTABICHHUIO
COOTBETCTBYIOILIMX ~MYHULMIAIBHBIX YCIYr B IOJHOM o0OOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUU MYHUIUNAIBHOW YCIYrd
IJIAThl, HE TNPEAYCMOTPEHHOW HOPMATHUBHBIMH NIPaBOBBIMH akTamu Poccuiickon
Qenepauyyd, HOPMATUBHBIMM  NpaBOBbIMM  akTtamMu PecnyOnuku  Tarapcrah,
MYHHIIMITAJTFHBIMUA IPABOBBIMH aKTaMH;

7) OoTKa3 opraHa, MpPeJOCTABISIIOUIET0 MYHUIMNAIbHYIO YCIYTY, AOJKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIOUIEr0 MYHULUMAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa, padOTHUKA MHOTO(YHKIIMOHATBHOTO LIEHTPa, OpraHU3alNid, TPETYCMOTPEHHBIX
gacteio 1.1 crateu 16 ®enepanbHoro 3akona Ne 210-O3, wiu ux pabOTHUKOB B
UCTPABJIECHUM JOIMYIICHHbIX MMM ONEYaTOK MU OLIMOOK B BBIJAHHBIX B pe3yjbTare
NOPEJOCTaBICHUS] ~ MYHMLMIAJBbHOW  YCIYI'M  JIOKyMEHTax  JuOO0  HapylleHHe
YCTaHOBJIEHHOTO CpOKa TakKuX HCIpaBieHud. B ykazaHHOM ciydae pocyneOHOe
(BHecyneOHOE) 0O’kaloBaHWE 3asBUTENIEM pEIICHUW U JedcTBUil (Oe3nercTBUSA)
MHOTO(YHKIIMOHAJTLHOTO  I[EHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBLHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CIM Ha MHOTO(QYHKUHMOHAIbHBIA LIEHTP, PEIICHUS U JEUCTBUS
(6e3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULMIAJIBHBIX YCIYT B TMOJHOM o0OObeME B MOPSJKE,
onpeaenaeHHoM vacThio 1.3 craten 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHuWEe CpoKa WIM TMOpsAKa BblAAUYM JOKYMEHTOB IO pe3yibTaTam
PeI0CTaBIECHUSI MyHUIIUTIATBHOU YCITYTH;

9) mprocTaHOBIIEHUE NTPEIOCTABICHUSI MyHUIIMITAILHONW YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpEeHbl (eaepaqbHbIMU 3aKOHAMU U TPUHATHIMH B
COOTBETCTBMM C HHMMHM HMHBIMH HOPMAaTHBHBIMU MPAaBOBBIMU akTaMu Poccuiickoi
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMHU TPaBOBBIMH aKTamMu PecryOnuku
Tarapctan, MyHUIIMIIATBHBIMU [IPAaBOBBIMU aKTaMU. B ykazaHHOM ciiydae focyneOHoe
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(BHEcynmeOHOE) oOkamoBaHWE 3asBHUTENIEM pEIMIeHUH U JedcTBuil  (Oe3maeiicTBus)
MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pPaOOTHHKAa MHOTO(QYHKIMOHAIBHOTO IIEHTpa
BO3MOXXHO B CJy4ae, €CIM Ha MHOTO(YHKIIMOHANBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (YHKIHS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMUIAIBHBIX YCAYyr B TMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-P3.

10) TtpeboBaHue y 3asBUTENS MPU MPEIOCTABICHUU MYHUIIMIIAIBHON YCIyTH
JOKYMEHTOB WJIM WH(GOpPMAIMK, OTCYTCTBUE M (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYATIBHOM OTKa3€ B MpPHUEME IOKYMEHTOB, HEOOXOIUMBIX JIs
NPEIOCTaBICHUS MYHUIIMTIAIBHOW YCIyru, MO0 B MPEAOCTABICHUHA MYHUIUIAILHOM
YCIIYTH, 32 HCKJIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae aocyAecOHOe (BHeCyAeOHOE)
00’xasioBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUN (Oe3neiicTBuHSN)
MHOTO(DYHKIIMOHAJIBHOTO  LIEHTpa, pabOTHUKAa MHOTO(YHKIMOHAJIBHOIO LIEHTpa
BO3MOKHO B CJy4yae, €ClIM Ha MHOrO(Q)YHKIMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBHE) KOTOPOrO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUHS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYr B IOJHOM OOBEME B TMOPAJIKE,
onpenesieHHOM 4actbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba momaercs B MUCbMEHHOW ¢opMe Ha OyMa)XHOM HOCHUTENE, B
ANIEKTPOHHOM (GopMe B OpraH, MPEAOCTABISIONIUA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(QYHKIIMOHAIbHBIA LEHTP JHO0 B COOTBETCTBYIOLIMN OpraH rocyAapCTBEHHOU
BJIACTH, SIBISIOMIMICS ydpeauTeleM MHOroQyHKIHOHAIBHOTO IieHTpa (Jaiee -
yupeauTeb ~ MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npeaycMoTpeHHble yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3. JKanooOsl
Ha penieHus U JedcTBUs (Oe37elcTBUE) PYKOBOJUTENS OpraHa, MPeIOoCTaBIISIONIETO
MYHULUTNAIBHYIO YCIYTY, IOJAI0TCS B BBIIUIECTOSIINI Opras (Mpy €ro HaTM4um) 0o B
Cllydae €ro OTCYTCTBHSI PacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEOCTABISAIONIET0 MYHUIUNAIBHYIO yciyry. JKamoObl Ha pemieHuss U JeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(QYHKUMOHAIBHOrO weHTpa. KajmoObl Ha pelmeHus W JAeUCTBUS
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LHEHTpa  MOAAKTCA yUpEAUTENIO
MHOTO(YHKIIMOHALHOTO IIEHTpA WM JIOJDKHOCTHOMY JIUIYy, YIOJHOMOYEHHOMY
HOPMATUBHBIM TIpaBOBbIM akToM PecnyOnmku Tarapcran. XKamoObl Ha pemieHus u
nectBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-@3, nogarTCs PYKOBOAUTEISM ITHX
OpraHU3aIUH.

Kanoba Ha pemieHus u AeiicTBus (Oe3neiicTBUE) OpraHa, NperOCTaBISIOLIETO
MYHUIIMNAIbHYIO  YCIYry, JOJDKHOCTHOTO JIMLa OpraHa, MpeJoCTaBIISIIOLIETO
MYHUIIUTAIbHYIO YCIYry, MYHHUUMUIIAJIBHOTO CIIY)Kalllero, PYKOBOJIUTENS OpraHa,
PEIOCTABISIONIEr0 MYHHUIMIAIBHYIO YCIYTy, MOXET ObITh HampaBlieHa IO IOYTe,
yepe3 MHOTO(DYHKIIMOHANBHBIA UEHTP, C MCIOJb30BaHUEM HWH(OPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOrO  caiita  oprasa,
NPEIOCTABIAIONIEI0  MYyHUIUNAIbHYIO  yciuyry, EnmHoro  moprama  nmbo
PecnyOGnmkanckoro noprana, nHGOPMAIIMOHHONW CUCTEMBI 10CYIe0HOTO 00KaJoBaHUs,
a Tak’Ke MOKET OBITh MPUHSATA MPHU JTUIYHOM TIpriemMe 3asBuTens. JKanoba Ha perneHus u
NENCTBUS (Oe3neticTBHE) MHOTO(YHKIIMOHATEHOTO LEHTpA, paboTHHKa
MHOTO(DYHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjieHa IO Io4YTe, C
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MCIOJIb30BaHWEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON — cetn  «MHTepHETY,
odumansHOro caita MHOTO(QYHKIMOHAIBFHOTO IIeHTpa, EnmHoro mnoprama mmbo
PecnyOnmkanckoro mopTana, HHGOPMAITMOHHONW CHCTEMBI T0CYIeOHOTO 00KaJoBaHUS,
a TaKk)Ke MOXKET OBITh MPUHSATA NP JIUYHOM MpueMe 3asButens. JKanoba Ha pelieHus u
nectBusa (Oe3nelicTBUE) OpraHu3alui, MpeayCMOTpPEeHHBbIX 4YacThio 1.1 crateu 16
®enepanpHoro 3akoHa Ne 210-03, a Takxke ux paOOTHUKOB MOKET OBITh HaIpaBjeHa
0 ToYTe, C HCIOJIb30BaHUEM WH(GOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON CEeTH
«HTepHeT», OQUIMANBbHBIX CaUTOB 3TUX opraHuzauuii, EguHoro mnoprana nm6o
PecnyOnukaHckoro moprana, a TakKe MOXET OBbITh NPUHSTA TPU JIMYHOM IMpUEME
3asIBUTEIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHME oOpraHa, MPEAOCTaBIIOMIEr0 MYHHULIUIAIBHYIO YCIYTY,
JOJHDKHOCTHOTO JIMIIAa OpraHa, MPEeIOoCTABIAIONIET0 MYHUIMNATbHYIO YCIYyTry, JHM0o
MYHULUINAIBHOIO CIYXallero, MHOrO()YHKIIMOHAJIBHOTO LIEHTPa, €r0 PyKOBOJIUTENS U
(nmm) pabOOTHWKA, OpraHM3alWi, NPEAYCMOTPEHHBIX 4dYacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBIE) KOTOPBIX 00KaIyIOTCS;

2) pamunuio, UM, OTYECTBO (MOCIEIHEE - MPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJIbCTBA 3asBUTEINS - (PU3UUECKOIO JIMIA JUOO0 HauMEHOBaHHUE, CBEACHUSI O MECTE
HAXOXKICHUS 3asBUTEIS - FOPUIAYECKOIO JIMIA, a TAaKKe HOMEp (HOMepa) KOHTaKTHOTO
TenedoHa, agpec (aapeca) MMEKTPOHHON MOYTHI (IIPU HATMYMK) U TIOYTOBBIN aJipec, Mo
KOTOPBIM JOJKEH OBITh HAIPaBJIEH OTBET 3asABUTEIIIO;

3) cBeneHuss 00 OOXKaNyeMbIX pELICHUSX U JeWcTBUsAX (Oe3lelcTBUU) Oprasa,
MPEAOCTABISAIONIET0  MYHULMIAIBHYIO — YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHULMIIAIBHOTO CIYXalIero,
MHOTO(DYHKIITMOHAJIbHOTO  LIEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAIBHOIO IIEHTPA,
OpraHu3alui, TpeayCMOTPEHHBIX YacThio 1.1 ctaten 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PELICHUEM U
nerctBueM (Oe3neiicTBEM) oOpraHa, MPEeIOCTaBISIONIET0 MYHHUIUMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMLIA OpraHa, MPeloCTaBIIAIONIEr0 MYHULMNAIbHYIO YCIYyry, Jn0o
MYHULIUNAIBHOTO  CIIY)Kalllero, MHOTOQYHKUMOHAJIBLHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOIO LIEHTPa, OpraHu3alui, MpeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
[PEICTABICHbl JIOKYMEHTBHI (IIpM HAJIW4YMH), MOATBEPNKAAIOLIUE JIOBOABI 3asIBUTEINS,
00 WX KOTHUH.

5.4. IloctynuBiias xano0a NOAJIEKUT PETUCTPAIIMU B CPOK HE TIO3][HEE pabovero
JIHS1, CJIETYIOIIETO 32 THEM MOCTYIIJICHUS.

5.5. XKanoba, moctynuBiias B OpraH, NPeIOCTaBISIOMIMNA MYHULHUIAIBHYIO
yCIyI'y, MHOTO(QYHKIMOHAJIbHBIA LEHTP, YUYPEAUTEII0 MHOTO(YHKIIMOHAIBEHOTO
LEHTpa, B OpraHu3aludM, MNpeaycCMOTpeHHble 4YacThio 1.1 ctateu 16 denepanbHOro
3akoHa Ne 210-®3, nubo BbIIeCTOAIMN oOpraH (MpU €ro HaJu4HuH), MOAJIEKUT
pPacCMOTPEHHIO B TE€UEHHE NATHAALATH pabouyux THEH cO JHS €€ PEerucTpaluu, a B
ciiydae 0OXaJIoBaHUSI OTKa3a OpraHa, MPeIOCTaBISIONIETO0 MYHUIMIANIbHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOIO IEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTarbu
16 denepanpHoro 3akona Ne 210-d3, B mpueme JOKYMEHTOB y 3asBUTENs JUOO B
WCIPABIICHUU JIOMYLIECHHBIX OMNEYaTOK M OWHMOOK WIM B CilIydae O0O0KaJoBaHUA
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HapyILICHUs] YCTAHOBJIEHHOTO CPOKa TaKUX HCIPABICHUI - B TEUEHHE MATH paboumx
JTHEW CO JIHS €€ PETUCTPALUN.

5.6. Ilo pe3ynbprataM pacCMOTPEHHS KaJlOObl IPUHUMAETCS OJTHO U3 CIEAYIOLINX
pEeLICHNN:

1) xanoba ynoBIETBOpsIETCS, B TOM uucie B (opmMe OTMEHBI MPUHSATOTO
pElIeHus], UCIPABIICHUS TOMYIIEHHBIX ONEYaTOK M OMIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
NPENIOCTaBICHUS MYHHUIIMIAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBUTEIIO
JICHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE TNPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBeIMH akTamMu Poccuiickoit denepaiuy, HOPMATUBHBIMU MPABOBBIMU AKTAMHU
Pecny6nuku TaTtapctan, MyHUIIUTIAIBHBIMUA PABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUH KAJIIOOBI OTKA3bIBACTCS.

He mno3anee nHs, CIEQyIOMIEro 3a JHEM HNPUHATUS PEIIEHUS, YKAa3aHHOIO B
HACTOSIIIEM ITyHKTE, 3asBUTENI0 B NMHCbMEHHOW (POpME U MO KEIAHUIO 3asBHUTENS B
ANIEKTPOHHOM (opMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B cnywyae mpu3HaHUs >KaJIOObI MOJUIEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asBUTEINII0 O pe3yJibTaTaX PacCMOTPEHUs KanoObl JlaeTcsi uHpopmalus o JAEHCTBUSIX,
OCYLIECTBJISIEMBIX ~ OPraHOM,  IPEAOCTABIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHAIBHBIM LIEHTPOM JIMOO OpraHu3anuel, NpeaycMOTpeHHON yacThio 1.1
cratbu 16 ®enepanbHoro 3akoHa Ne 210-D3, B 1ensIX HE3AMEMIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUN IPHU OKa3aHWH MYHULAIIAJIILHON YCIIYTH, a TAKXKE TPUHOCSTCS
M3BUHEHUS 3a JIOCTaBJICHHbIE HEY100CTBa U YKa3bIBaeTcs MH(GOpMALKA O JaJIbHEHIINX
JNEUCTBUSX, KOTOpPbIE HEOOXOJMMO COBEpPUIMTH 3asBUTEII0 B LEIAX IOTYYCHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B ciyyae npusHaHMs *anoObl HE MOAJIEKAUIEH yAOBIETBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pacCMOTPEHHUs KajaoObl [alOTCs apryMEHTHPOBAHHBIE
Pa3bACHEHHs] O NMPUYMHAX TMPUHATOTO pEUIeHUs, a TaKke MHpopManmus O MOpsSAKe
00>Kaj0BaHUs IPUHITOTO PELICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ MJIU IO pe3yJIbTaTaM PaCCMOTPEHMS KaJI00bI
MPU3HAKOB COCTaBa AJMHHHMCTPATUBHOIO MPABOHAPYUIECHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE TOJIHOMOYHUSIMU 110 PACCMOTPEHHUIO Kajnoo,
HE3aMEeJIMTENBHO HAIIPABJISAIOT HMEIOIIMECS] MAaTEPUAJIbl B OPTaHbl IPOKYPATYyPHI.

[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
perlaMeHTy Ipe10CTaBICHUS
MYHHUIMIAIBHON YCIIYTH MO BblIA4e
CIpaBKH (BBITTUCKH )

dopma

(bnank opraHa, npeAoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Cenenust 00 AIEKTPOHHON TTOAIHUCH
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HomxnocTtHoe nmuuo (OPHO)

(moMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHbBIM OpraHom
NPUHATO pelieHre 00 OTKa3e B BblJaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGOpMaIus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuocTtHOE muto (PHO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank opraHa, npeaoCTaBISIOIIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIUAAIBHON YCIYTH 10 BbIJaye CIPaBKH (BBITHCKH)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne u
npujiaracmsbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHBIM OpraHoM
NPUHATO pelieHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS MYHUIUNIATBHOW YCIYTH 110
BbIJ]a4€ CIIPABKH (BBIMKUCKH) MO CIEAYIOIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JonosHuTenbHAs HHPOpMAITHS:

Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
PEAOCTABICHUHN YCIIYTH TOCJIE YCTPAHSHUS YKa3aHHBIX HAPYIICHHH.

JlaHHBI OTKa3 MOXKeT OBITh OO0XajJoBaH B JOCYJACOHOM TIOPSAKE ITyTEeM
HaITpaBJICHHS >KaIO0bI B YIIOJITHOMOYEHHBIN OpraH, a TakXe B CyIcOHOM MOpSJIKE.

Caenenus 00 3JIEKTPOHHOM MOATUCH

JomxuoctHoe muio (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHULIUIIATBHON YCIYTH MO BbIIaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHIS)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
IO MECTY JKHUTCJILCTBA, aApeC 3J'IeKTp0HHOI\/'I IIOYTEI, TGJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienuto [IpuiaararoTcs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

[ e nuunsii ka6uner [TopTana rocymapCTBEHHBIX WU MYHUIIMAIAIBHBIX YCIIYT
Pecny6nuku Tatapcran;

D B MHOro()yHKIHMOHAJIBHOM WEHTPE MPEIOCTaBIEHUS TOCYJApPCTBEHHBIX H
MyHUIUNAIBHBIX yeiyr Pecny6nuku Tatapceran;

D B Mcnonkome

(mata) (moamnucs) (®.1.0.)

[Tpunoxenue Ne 5
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K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHUILIUTTAIBHOW YCIYTH MO BbIJIaue
CITPaBKU (BBITIUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCITpaBJICHUN TEXHUUECKON OMUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUM MYHUILIMIIAIILHOM YCIyTH 1O
BbIJIaue CIIPABKH (BBITIUCKH).
3anucaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JOMYIIEHHYKD TEXHHYECKYI0 OMIMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JIOKYMCHT,  SBJISIONIMICS  PE3yJIbTaTOM
MYHULIATIATHHON YCITYTH.

[Ipuararo crneayromme JOKyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHU
TEXHUYCCKOM OIMIMOKH MPOIITY HAIIPABUTh TAKOE PEIICHHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMHU Ha OyMaKHOM HOCHTEJIC TTOUYTOBBIM OTIPABICHUEM 10

ajpecy:

Hacrosiium noaTeepkaar0: CBEICHHUSI, BKIIFOUCHHBIC B 3asIBJICHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH M TPEACTABISIEMOMY MHOK) JIMIY, 4 TaK)K€ BHECCHHBIE MHOK HUXKE,
nocTtoBepHBL.  JIOKyMEHTBI  (KOMMM ~ JOKYMEHTOB), TIPWJIOKCHHBIE K  3asBIICHHIO,
COOTBETCTBYIOT ~ TPEOOBAHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
denepanii, Ha MOMEHT TPEACTABICHUS 3asBJICHUS 3TU JIOKYMEHTBI JICHCTBUTEIIbHBI U
COJIEPKAT JOCTOBEPHBIE CBEJICHUSI.

(nata) (moarmce) (®.1.0.)



