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MpunoxeHwne

K MOCTaHOBIEHMIO MICNONHUTENbHOro
KomuTeTa TeTHoLCKoro
MYyHUUMNanbHoro panoHa Pecny6nvkm
TartapcTtaH

oT «18» mapTta 2022 r. Ne 152

AOMWHNCTPATUBHBLIN pernameHT
npenocTaBneHUA MyHULMNANbLHOW yCnyru no npeaocTaBneHuIo rpaxaaHam Xunbix
nomMeLweHMn B MyHMLUNANbHOM XUNULLHOM ¢hoHAe no AoroBopam HaMma cnyXebHoro
XXWUIOro nomeLleHus

1. O6wume nonoxeHus
1.1. [pegmeT perynupoBaHns agMMHUCTPATUBHOIO pernamMmeHTa

1.1.1. HacToswwmin agMUHUCTPATUBHbIA perfnaMeHT NpeaocTaBreHns MyHUUMnanbLHom
ycnyrn (ganee — agMUHUCTPATMBHBLIN perfiaMeHT) ycTaHaBnvMBaeT CTaHO4apT M MOpsiAoK
npenocTaBneHnst MyHWUMNanbHOM YyCryrM Mo NpedoCTaBNeHUo  rpaxkaaHam  KUIbIX
NMOMELLEHUA B MYHMLMNANbHOM KWUMMLWHOM (QOHAE NO [JOoroBopam HarMa cryxeGHoro
XKMIOro NomeLLeHns (aanee — MyHuUMnanbHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerowmMMmmn NpaBo Ha MNofnyyYyeHne MyHUUMNanbLHOW YCIyrn, SBnaTCS
rpaxgaHe (COTPYOHWKM), COCTOSILLME Ha y4eTe B KayeCTBE HYXOAKLWMXCA B KUIbIX
NoMeLLeHNsX Mo JOroBopy HarMmMa CryXebHOro Xunoro noMeLLeHnsa no MecTy XUTeNbCTBa, a
Takke No mecty paboTbl (cnyxbbl) (Qanee — 3asBuTensb).

1.2.2. C 3agBneHnemM Brnpase obpatnTtbCa nNpeacTaBUTENb 3asBUTENS, AENCTBYIOLWNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSIOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcrasntTens OU3MYECKOro nuua (aanee — npeacraBuTenb 3asasButens).

1.3. MNMopsagok nHopMUpoBaHUS O NpeoCTaBEHUN MYHULMNANbBHON YCIyru

1.3.1. WHcdopmauma o nopsgke npenocTaBneHns  MyHUUMNANbHOW — yCryru
pasmellaeTcs:

1) Ha WHPOPMAUUOHHBLIX CTeHAaX, coAepXalimx Bu3yalnbHYH0 U TEKCTOBYHO
WHpopMaLMIO O  MyHUUMNANbHOW  ycnyre,  pacronioXeHHbIX B NOMELLEHMUSX
MHOFO(PYHKLUMOHASNbHbLIX LEeHTPOB MNpefoCTaBfeHNs roCcyaapCTBEHHbIX U MyHUUMNAIbHbIX
yCryr.

2) Ha oduumanbHOM canWTe  TeTIWCKOro  MyHUUMMNANbLHOrO  paMoHa B
MHOPMaLMOHHO-TENEKOMMYHUKaLNUOHHOM ceTu «UHTepHeT»
(https://www.tetushi.tatarstan.ru);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TaTapctaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EgvHOM nopTane rocygapCTBEHHbIX WU MyHMUMMAnbHbIX YCNyr (PyHKUmin)
(https:// www.gosuslugi.ru) (aanee — EanHbln noptan);

5) B rocyaapCTBeHHOW WHOpMauNOHHON cucteme «PeecTp rocygapCTBEHHbIX U
MyHUUMNanbHblX ycnyr Pecnybnuku Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocygapCTBEHHbIX U MyHULMMANbHbLIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocam MpedocTaBfieHns MyHUUUNanbHOW YCIyrn
ocyLlecTBnseTCcs:
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1) B MHOrOopyHKUMOHAsbHbIX LUEHTpax npeaocTaBfeHns rocydapCTBEHHbIX W
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHnm - FIMYHO UIn no TenedoHy;

2) B HTEpakTMBHON hopme PecnybnmkaHckoro noprana;

3) B McnonHuTenbHOM KomuTeTe TEeTHOLWCKOro MyHUUMNanbHOro pamoHa (ganee —
Wcnonkom) (nanee — OpraH):

npy yCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMCbMEHHOM (B TOM 4Yucrie B (bopMe 3NeKTPOHHOro AOKyMeHTa) obpalieHmum — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHOM hopMeE MO INEKTPOHHOM MOYTE.

1.3.3. NHdopmaums Ha EgnHom nopTtane, PecnybnukaHckom nopTtane o nopsiake m
CpoKax npeaocTaBrieHns MyHUUunanbHOW yCnyru Ha OCHOBaHUM CBEAEHUW, coaepxallmnxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHLIX YCIyr, NpefocTaBnaeTcs 3asBUTento
B6ecnnaTtHo.

[ocTyn K HgopMaLmm 0 Cpokax 1 nopsiake npefocTaBreHNa MyHULMMNAansHOW YCIyru
ocywiecTBnsieTcsa 6e3 BbINOSHEHUS 3adBUTENEM Kaknx-nnbo TpeboBaHuin, B TOM yncrne 6e3
NCMONb30BaHNA NporpamMHoOro obecrneyeHusi, yCTaHOBKA KOTOPOrOo Ha TexHuYeckue
cpeacTBa 3asBuTens TpebyeT 3aknioYeHWsa JMUEH3MOHHOMo WM WMHOrO corfnawieHus C
npasoobnagarenemM nporpaMMHoro obecneyeHus, npegycmaTpuBatoLLero B3umaHe nnarhbl,
perucTpauuio unu aBTopu3auuio 3adBUTENA UNW NpefocTaBreHne UM NnepcoHaribHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO WUNU NO TenegoHy B COOTBETCTBUMM C
noctynusewnm obpalleHmem npegoctaBnaeTcs MHpopmMauus:

1) o mMecTe HaxoXaeHuss MHOrOYHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocygapCTBEHHbIX M MyHUUMNanbHbIX yenyr, OpraHa (agpec, rpacduvk paboTbl, cnpaBoYHbIe
TenedoHbl);

2) O nopsagke npeaocTaBfieHUs MyHUMUMNanbHOM YCnyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) O KaTeropusix rpaxgaH, KOTopblM MNpefoCTaBfsgeTCa MyHuuunanbHas ycnyra; o
HOPMaTUBHbLIX MPABOBbIX aKTax, PerysimpyroLmMx BONPOCkl NpeaocTaBneHns MyHuunansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeOobXoAuMMbIX AN PacCMOTPEHUS 3asiBNEHUA O
npegocTaBeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n perucrpaumm 3asasneHus;

5) o0 xoae npegocTaBneHns MyHUUUNAanNbLHOW ycnyru;

6) O MecTe pasmeleHUs Ha oduunanbHOM canTe WHdopMauuu MNo Bonpocam
npefocTaBreHnsa MyHULMNansHOW ycrnyru;

7) o nopsigke obxanoBaHus AencTBuin nnu 6e3gencTems AOSMKHOCTHBIX Nvy, Oprana.

Mo nucbmeHHOMYy obpalleHuio  COTPYAHMKM  OThena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOM YCIyri, NoAPOOHO B MUCbMEHHOW POpMeE pasbACHSAOT
3asBUTEN0 NOPAOOK NpefoCTaBlieHNd MyHULMNAnbHOM YCryru v BOMPOCHI, yKa3aHHble B
HacToALWEM MyHKTe agMUHUCTPATUBHOIO perfnamMeHTa, u B TedyeHne Tpex paboumx gHen co
OHSA perucTpauumn obpalieHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4alOTCA Ha SA3blke
obpalleHnda. B crnydae HEBO3MOXHOCTW AaTb OTBET Ha s3blke ObpalleHusi UCNOoSb3YTCS
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHpopmauua no Bonpocam npeaocTaBfeHns MYHUUMNANbHOW YCnyru
pasmellaeTcs Ha oduuManbHOM canTe TeTHWCKOro MyHUUUNanbHOro pawoHa (Mnu
rOPOACKOro OKpyra) n Ha MHPOPMaLMOHHLIX CTeHAaxX B nomMelleHuax OpraHa gnsa paboTbl €
3asBUTENAMMU.

NHbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmelaemas
Ha WMHAOPMAUMOHHBIX CTeHAax M Ha oduumaribHOM cauTe MyHUMUMNarbHOro panoHa B
NHOPMALMOHHO-TENEKOMMYHUKAUNOHHOM ceTn  «WHTepHeT», BKNOYaeT CBedeHus o
MyHMUMNANbLHOW ycnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMVHUCTPaATMBHOIO perrnamMeHTa, UHOpPMaLMID O MeCTe HaxOXAEHWUs, CrpaBOYHbIX



4

TenedoHax, BpemeHn pabotbl OpraHa, o rpacduke npvema 3asBfeHUA Ha NpeaocTaBneHne
MYHULMNANbHOW YCIyri.

1.4. HopmaTtmBHble nNpaBoBble aKTbl, perynupytoLime npegocrasreHne
MYHUUMMNANbHOW YCIyru

1.4.1. TepeyeHb HOpPMATUBHBLIX NPABOBbLIX AKTOB, PErynvpyroLlmMx npegocrasrieHve
MYHULMNANbHOW ycnyrn (C ykasaHUeM pPeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EguHom noprtane, B
PeecTpe rocyfapCTBEHHbIX U MyHULMMNANBHBIX YCIYr, Ha oduumanbHOM canTe TeTHWCKOro
MYHULMMNANb6HOro parMoHa B UHPOPMaLMOHHO-TENEKOMMYHUKAUWMOHHON ceTu « IHTepHeT».

1.4.2. TeKCT agMUHUCTPATUBHOIO pernameHTa B AEeUCTBYIOLWEN pedakumm NoanexuT
pasmMelleHuio Ha EanHom noprane, B PeecTpe rocyaapCTBEHHbIX N MYHUUUNANBbHbLIX YCNYT,
Ha ocmumanbHOM cante MYyHULUMUNaNbLHOro panoHa B NHGOPMaLNOHHO-
TenekoMMYHUKaUNOHHOM ceTu « IHTepHeT».

1.5. TepMVIHbI, ncnosibdyemMmble B agMUHNCTPATUBHOM pernamMeHTe, n nx onpenerieHna

1.5.1. B agMMHUCTpaTMBHOM pernamMeHTe MWCMNoSb3ylTCca creaylwme TepMUHbl U
onpegeneHus:

yaaneHHoe pabodyee MecTO MHOroOYHKLUMOHANLHOIO LeHTpa npefocTaBneHus
rocyaapCTBEHHbIX U MYHULMNANbHbIX YCNyr — TepputopuansHo 060CcobneHHoe CTPYKTypHoe
nogpasgeneHve (obunc) MHOrOOyHKLNOHANBHOIro LUeHTpa npegocTaBneHus
rocyaapCTBEHHbIX N MyHULMNAMbHbIX YCAYr, CO30aHHOE B rOPOACKOM (CENbCKOM) NOCeNeHnn
MYHUUMNANbHOro panoHa unu B ropockom okpyre Pecnybnuvkn TaTtapcTaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauum OesTeNbHOCTU  MHOrOMYHKUMOHANbHbIX LEHTPOB
npefocTaBfeHns  roCyJapCTBEHHbIX M MyHUAUMNAMNbHBLIX  YCRyr,  YTBEPXOEHHbIX
noctaHoBneHunem [Mpasutensctea Poccuiickon depepaumm ot 22 gekabps 2012 r. Ne 1376
«O6 ytBepxaeHun [NpaBun opraHM3aunm AeATesIbHOCTU MHOTOMYHKLMOHASMbHbBIX LIEHTPOB
npegocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBLIX YCITYr»;

TexHudeckass owunbka - owwnbka (onmcka, onevyaTka, rpamMmaTMyeckas wunu
apudpmeTndeckas  owmbka nNubo  nogobHas  owwmbka), AONyLWEeHHass  OpraHow,
NpefoCTaBNAWMM MyHULMNANbHYO YyCnyry, U npmeegwas K HeCOOTBETCTBUKO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B AOKYMEHTax, Ha
OCHOBaHWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EonHaa cuctema wumageHTUdMKauumM ©n - ayTeHTuduKaumm B UMHGPACTPYKTYpe,
obecneynBaroLllen MHPOPMALMOHHO-TEXHONOIMYECKOe B3anMOAENCTBUE NH(OPMALMOHHBIX
CUCTEM, UCNOSb3yeMblIX AN NPefOoCTaBneHUs rocyaAapCTBEHHbIX U MyHULMNANbHbIX YCNyr B
anekTpoHHon dhopme (ganee — ECUA) — pegepansHasa rocygapctBeHHas MHGOopMaLMoHHas
cuctema, obecrneumBarollas CaHKLMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB MHGOPMAaLMOHHOIO
B3aMMOAENCTBMS B CUCTEME MAeHTUMKaUMM W ayTeHTUMKaumm K UHGopMauuu,
coepxallencs B rocygapCTBEHHbIX MHPOPMALMOHHbBIX CUCTEMAX N UHBIX MHPOPMAaLIMOHHBIX
cuctemax;

MoL - NocymapctBeHHoe GogkeTHoe ydpexaeHue «MHOrogyHKUMOHanbHbIA LEHTP
npefoCcTaBfieHnst TOCy4apCTBEHHbIX U MyHMUMNAanNbHbIX yenyr B Pecnybnvke TatapcTaHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFOOYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfieHUs FOCYA4apCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agmMuHUCTpaTUBHOM perrameHTe nog 3asiBfieHMeM O npeaocTaBfieHumn
MyHUUMNANbHOW YyCrnyrn (ganee - 3adBreHvMe) MNOHUMAETCs 3anpoc O npeaocTaBneHun
MYHUUMNANbHOM YCryru, nogaHHbIM B COOTBETCTBMM C NYHKTOM 3 cTaTbn 2 degepanbHOro
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3akoHa oT 27 wwonsa 2010 roga Ne 210-03 «O6 opraHu3aumm npeaocTaBreHNs
rocyaapCTBEHHbIX U MyHULMNANbHbIX ycnyry (aanee — ®epepanbHbiii 3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHUs MyHULUNaNbHOW ycnyru
2.1. HaumeHoBaHne MyHMLMNANBHOW YCIyru

MpepocTaBneHne rpaxgaHam >XUMbIX MOMELLEHUA B MYHMUMNANbHOM XUIULLHOM
doHae No goroBopam Harima CrnyXebHOro Xnnoro nomeLleHns

2.2. HanmeHoBaHWe UCNoNHUTENbHO-pacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBfeHusi, HenocpeaCTBEHHO NPeoCTaBMSALWEr0 MyHULMNANBHYIO YCIyry

NcnonHuTtenbHbin  KOMUTET TeTHOLWCKOro MyHuMUuMnanbHOro parnoHa Pecnybnvku
TaTtapcTtaH (ganee — OpraH)

2.3. OnucaHune pesynbTaTta npeaocrtaBiieHUA MyHMLlMHaﬂbHOVI ycnyru

2.3.1. Pe3ynbTaToM NpegocTaBneHns MyHULUMNansHOM ycrnyru siBnseTcs:

1) pacnopskeHve o NpedoCTaBneHUn rpaXaaHUHY XUNoro NoMeLLeHns no JoroBopy
HanMa CrnykebHOro >XWNoro mnomeLwleHnsl, [LOroBOp Harma, akT npuema-nepenayu
cny>xebHOro NnoMeLLeHns;

2) pelweHve o6 oTkase B NpefocTaBrieHMn MyHULMNansHon ycnyrn (npunoxexHve Ne
1 K HacTosWweMy agMUHUCTPATUBHOMY perfnameHTy);

3) pewweHne o6 oTkase B NpMeme AOKYMEHTOB, HEOOXOAMMbLIX ANS NpeaoCTaBreHns
MyHMUMnanbHoM ycnyrn (npunoxeHne Ne 2 K  HacTosilemy aaMWHUCTPaTUBHOMY
pernameHTy).

2.3.2. PesynbTaT npegocTaBneHns MyHUUMNanbHOW yCnyrn HanpaBnaeTcsa 3agBUTerto
B ¢opmMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOIMo YCWUIIEHHOM KBanvMduunpoBaHHOW
3MEKTPOHHOW MOANUCHLI0 YNONTHOMOYEHHOro AOMMKHOCTHOro nuua OpraHa (nmbo OpraHa), B
cootBeTCcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «0O06
3NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-®3) B nnyHbIN KabuHeT
EgouvHoro noptan. B cnyyae HanpaBneHus 3asBreHust nocpeactsoMm PecnybrvkaHcKoro
noptana pesynbTaT NPegoCcTaBfieHNs MYHULMNANbHOW YCRyrn HanpasnsieTcsa B NUYHbIN
kabuHeT PecnybnukaHckoro noprtana.

2.3.3. Mo BbIbopy 3asBuTENA pesynbTaT NpeaoCcTaBreHns MyHULMNAnbHOW YCryru
Bblgaetcs B OpraHe wmnu B MOLL B (hopme ak3emnnsipa 9NEKTPOHHOMO [OOKYMEHTa,
pacne4yataHHoro Ha OyMaXHOM HoOcuTene, 3aBepeHHOro mneyaTbid W NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa nnu paboTtHuka ML,

2.3.4. 3aaBuTenb BnpaBe MOMy4YnMTb pes3ynbTaT MNpefoCTaBneHus MyHULMNanbHON
ycrnyrim B d)OpMe 3fIeKTPOHHOrO [OKYMEHTa B TeYeHue Cpoka AeNcTBus pesynbTaTta
npegocTaBfeHnUss MyHULUMNANbsHOW YCNyru.

2.4. Cpok npeaocTaBreHns MyHMUMnanbHOM ycnyru, B TOM YnUCie ¢ y4eTOM HeoBXoaMMoCTu
obpalleHust B opraHMsaumm, y4acTeyolmne B NpeaocTaBneHnm MyHuUmMnansHom yCnyru, Cpok
NPUOCTaHOBMEHUS NPeAoCTaBNEeHNst MyHULMNANbLHOW YCryru B Cny4vae, ecrii BO3MOXHOCTb
NPUOCTaHOBMNEHNS NpeayCMOTPeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumm, cpok
BblAa4n (HanpaBneHns) AOKYMEHTOB, SABMSIOWMXCSA pe3ynbTaToM NpeaocTaBneHust
MYHULIMNANbHONM YCNyru

2.4.1. MyHuuunanbHas ycnyra npeaocTaBrseTca:
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nsgaHne pacnopskeHuss B TedeHne 13 paboumx OHEW C MOMEHTa MNOCTYnfeHus
3asiBreHNs;

3aKnYeHne [oroBopa B TeyeHue Tpex paboumx OHEerM C MOMEHTa M3aaHus
pacrnopsiKeHus.

2.4.2. TlpuoctaHoBneHWe cpoka npenocTaBfeHnUss MyHUUMNAanbHOW YCIyrn He
npegycMOTPEHO.

2.4.3. HanpasneHne [OKyMeHTa, SBRSOWErocsa pesynbTatoM npeaoctaBneHns
MYHULUMNANbHOM ycnyrn B hopmMe aNeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISIETCA B
AeHb 0POpMMNEHNS N perncTpauumn pesynbtaTa npeaocTaBeHnss MyHUUMNansHOW YCnyru.

2.5. VcuepnbiBatoLwmii nepedeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU NN NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamu AN npefocTaBneHus
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obazaTenbHbIMK ANA NpegocTaBNeHna MyHULMNAanbHbIX YCNyr, nognexatymx
npeacTaBneHunto 3asiBuTenem, cnocodbl X NONyYeHUs 3asBUTeNeM, B TOM Yucre B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHust

2.5.1. [Ins nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSIIOWMIA NUYHOCTL (He Tpebyetca B crniydyae obpalieHus
nocpeactesom PecnybnnkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUA NpeacTaBUTeNs 3asaBUTens;

3) 3asaBneHue:

B (bopme pokymeHTa Ha BymaxHOM HocuTene (npunoxeHue Ne 3 K HacTosilemy
agMUHUCTPATUBHOMY pernameHTy);

B OIIEKTPOHHOW (popme (3anornHseTcss NOCPeACTBOM BHECEHWA COOTBETCTBYIOLLMX
CBEEHMA B O3NEKTPOHHyIO OopMy 3asiBNeHWst), MOAMMCaHHOE B COOTBETCTBUM C
TpeboBaHnaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO pernameHta, npu obpaweHum
nocpencTtesoM PecnybnnkaHckoro noprana;

4) xopaTamcTBO pPyKOBOOUTENS COOTBETCTBYIOLLEro rOCYAapCTBEHHOMO OpraHa,
rocyaapCTBEHHOIro yHUTapHoro npegnpuatns Pecnybnukn TatapcTtaH, rocygapCTBEHHOro
yupexaeHus Pecnybnuku TaTapcraH;

A) Konus TpyaoBOro gorosopa nmbo konusa cry>xebHOoro KOHTPaKkTa;

€) cBedeHus O TpyaoBOW OeATENbHOCTU Ha BymMakHOM Hocutene (Konus TpyaoBOW
KHUXXKM — BCE CTpaHUUbl, 3aBEPEHHble MNOAMUCBbID PYKOBOAUTENS OpraHusauun wnm
HayanbHMKa OTAena kagpoB, C OTMETKOM «paboTaeT no HacTosiee Bpemsi») unu B opme
3MIEKTPOHHOrO AO0KYMEHTa, MOANUCAHHOW YCUNEHHOM KBanuUKaALMOHHOM 3S1EKTPOHHOM
nognuceto (Npu ee Hanudun y pabotogarens);

2.5.2. B3asgBneHve Wn npunaraemble AOOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM M3 CrieayroLmMx cnocobos:

1) yepe3 MOLl Ha OymaxHbIX HOCUTENSX M B BMAOE OSNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUNX TPEOOBaHUAM NyHKTa 2.5.3 aAMUHUCTPATMBHOIO perfnameHTa;

2) nocpenctBomM PecnybnumkaHCKoro noprana B 351IEKTPOHHON hopMme;

3) B OpraH nNu4HO unM NOCPEenCTBOM MOYTOBOM CBA3N Ha OyMaXHOM HoOcUTEne.
3asiBneHne n npunaraemble OOKYMEHTbI, MPU HanpaBfieHUn NoCcpeacTBOM MOYTOBOM CBSA3M,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeacTtBom PecnybnukaHckoro nopTana
noanncbIBaeTCAa NPOCTON ANEKTPOHHOM NOANUCHIO 3aABUTENS.

[na nony4yeHns NpoCTOM 3NEKTPOHHOM MNOoAMUCU 3asiBUTEN0 Heobxoaumo nponTm
npouenypy peructpaumm (ayteHtudpukauun) B ECUA, a Takke NOATBEPAUTb YYETHYIO
3anuchb.
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ONEKTPOHHbIN AOKYMEHT (3NEKTPOHHbIV 06pa3 4OKYMEHTA), yKa3aHHbIN B NOANYHKTE 2
NnyHKTa 251 agMUHNCTPATUBHOIO pernameHTa, 3aBepsieTcA YCUNEHHOW
KBannuuMpoBaHHON NOLMUCHLIO MWL, YNONMHOMOYEHHbIX Ha cO3daHue N NoanucaHue Takux
AOKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbl (3NEKTPOHHble 0b6pa3bl OOKYMEHTOB), Npwunaraemble K
3asiBMEHN0, B TOM YUCe OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmatax pdf,
jpPg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awnT.

KayecTBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3M1EKTPOHHbLIX 00pa3os
AOKYMEHTOB) [OSDKHO MO3BOMATb B MOMHOM 00bemMe npoynTaTb TEKCT AOKYMEHTa U
pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTb OT 3asABUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMaUMM WK OCYLLECTBIEHUS LENCTBUN,
npeacTaBneHne WnuM OCyLleCTBIEHME KOTOPbIX He npeaycMOTPeEHO HOPMaTUBHbLIMU
NpaBOBbIMW  aKTaMW,  PerynvpylowmmMmn  OTHOLLIEHUS, BO3HUKawWMe B CBA3U C
npegocTaBfieHMeEM MyHULMNANbHOW YCNYTu;

2) OCyLWeCTBMEeHNa OEUCTBUW, B TOM YUCME COrnacoBaHuni, Heobxoaumbix AN
NosTly4eHMUs MyHMLUMNANBLHOW YCIYIn N CBA3AHHbIX C ObpalleHneM B MHble roCyaapCTBEHHbIE
OopraHbl, OpraHbl MeCTHOro CaMOynpaBfieHUs, OpraHn3aunn, 3a MUCKIYEeHUEeM MNoslyYyeHus
ycryr M nonydeHns OOKYMEHTOB UM WHdopMauuu, npefocrtaBnseMblX B pesynbTaTte
npeaocTaBneHnsa TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 crtatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoauMbIX U 0Ba3aTeNbHbIX YCryr);

3) npenctaBneHUs  OOKYMEHTOB W WHopmMauun, OoTcyTcTBME U (Mnn)
HeOCTOBEPHOCTb KOTOPbIX HEe YKasblBanvCb MNpW MNepBOHaYasibHOM OTKase B npueme
OOKYMEHTOB, HeobxoauMblX ANA nNpedocTaBNeHna MyHuuunanbHon ycnyru, nmbo B
npegocTaBeHUM MyHULUMNANbLHOW YCNYIrn, 3a UCKMOYEHNEM CeayoLWmnX criyvyaes:

a) W3MeHeHWe TpeboBaHWN HOPMATUBHbLIX MNPABOBbLIX aKTOB, KacaloLmxcs
npefoCcTaBfeHnUs MyHUUMMNANbHOW YCNyrn, nocre nepBoHaYanbHOW nofayn 3asiBfieHust O
npegocTaBNeHNN MyHULMNANbHOW YCNyru;

6) Hanuune owmnboK B 3asiBIEHUN O MPedoCTaBfeHUN MyHULMMNANbHOW YCnyrn u
AOKYMEHTax, MNOAaHHbIX 3adBuMTeneM Mocne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeoOXoauMblXx ANna npeaocTaBfieHuUs MyHuMuuMnanbHoOW ycnyri, nmbo B
NpegocTaBNeHNn MyHULMNANbLHOW YCNYrM U He BKIOYEHHbIX B MNPEeACTaBIiEHHbIN paHee
KOMMAEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AEeWUCTBUS OOKYMEHTOB WAW MU3MEHeHue WHopmauuu nocne
nepBoHa4YanbLHOro OTKasa B MpuYeMe [OOKYMEHTOB, Heobxoaumbix ANns npeaocTaBrieHus
MyHUUMNanbHON ycnyru, nnbo B npefocTaBneHnn MyHULMNAnsHOW YCIyru;

) BbiiBfieHWE [OKYMEHTanbHO MNOATBEPXAEHHOro dakTta (Npu3HakoB) OLIMBOYHOro
UnM NpoTMBONPaBHOro Aencreus (besgencteus) OOMKHOCTHOro nuua OpraHa, paboTHuka
M®Ll, npu nepBoHayarlbHOM OTKase B MNpUEMEe [OOKYMEHTOB, HeobxoaumbiX Ons
npegocTaBnNeHns MyHUUMNanbHON ycnyru, nnbo B npeJocTaBieHnn MyHULMNAnsHOW yCyru,
O YeM B NMUCbMEHHOM BMAEe 3a noanucbio pykosoamtens OpraHa npyv nepBoHaYanbHOM
OoTKase B NpMeMe JOKYMEHTOB, He06X04MMbIX A5 NpefoCTaBneHnss MyHUUUNAanbHOW yCnyru,
yBeAOMNAETCS 3asiBUTENb, a TakKe NPUHOCATCS U3BUHEHNS 3a JOCTaBMNEHHbIE HeYya006CTBa;

4) npepgoctaBneHMss Ha OymMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee BbiNn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4acTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93, 3a UCKNOYEHNEM CriyYaeB, €CnNn HaHeCceHne
OTMETOK Ha TakMe [OOKYMEHTbl MO0 MX U3bATUE HABNAETCA HEeoOXOOUMbIM YCIOBUEM
npefocTaBneHnUss rocydapCTBEHHOM WU MYHUUMNANbHOW YCMyru, W WHbIX Cryvaes,
YCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMW.

2.6. VicuepnbiBaloLmil nepeyeHb AOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOpMaTWMBHLIMW NPaBOBLIMU akTaMu Ans NPeaoCcTaBnNeHnst MyHULMNanbHOM YCnyru, KoTopble



HaxoaaTCs B pacnopsKeEHMU rocyAapCTBEHHbIX OPraHOB, OPraHOB MECTHOMO
camoynpaBneHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uiy opraHam MeCTHOrO
camoyrnpaBreHus opraHn3aLumin 1 KoTopble 3asiBUTENb BpaBe NpeacTaBUThb, a Takke
CnocoObbl NX NoNy4YeHNst 3asiBUTENSMW, B TOM YMCIE B NEKTPOHHOM dhopMe, MOPSAoK X
npeacTaBreHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMmoynpasrneHus Nnbo
opraHusauusi, B pacnopsiKeHUN KOTOPbIX HAXOAATCS AaHHble JOKYMEHTbI

2.6.1. MNonyyaloTca B pamKax MeXBeJOMCTBEHHOIO B3auMMOLAENCTBUA:

1) Bbinucka n3 EOnMHOro rocygapCTBEHHOro peecTpa HeOBWKMMOCTM O npaBax
OTAENMbHOro Nuua Ha uMeBLUMecs (MMetoLmecs) Y Hero 06bekTbl HeABUXKMMOro MMyLLecTBa
Ha TeppuTopun Pecnybnukn TatapctaH Ha 3asBUTENs!, YNIEHOB €ro CEMbM M BCEX FpaxaaH,
3aperncTpmMpoBaHHbIX BMecTe ¢ HUMU - PocpeecTp;

2) cBedeHus O AeNcTBylolleM nacnopTe rpaxaaHuHa Poccuickon depepaumm —
MBL Poccuu;

3) cBedeHust O HoTapuanbHOW [oBepeHHOCTM — dPepepanbHas HoTapuasrbHas
nanaTa.

2.6.2. 3agBuTenb BnpaBe MNpeaocTaBUTb [OOKYMEHTbl (CBedeHusl), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUMHUCTPATUBHOIO pernameHTta, B (opme SNeKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUFNEHHOM KBannuduumpoBaHHOM nognuceld N,
YNOMHOMOYEHHbIX HAa CO3aHne U NoANucaHue Taknx JOKYMEHTOB, Npu noJadve 3asiBfeHus.

2.6.3. HenpeacrtaeneHve (HeCBOeBpeMEHHOE MpeAcTaBrieHne) ykasaHHbIMU B MyHKTE
2.6.1 agMMHUCTPATMBHOINO perfiaMmeHTa opraHamu rocygapCTBEHHOW BracTu, opraHamm
MECTHOro camMoynpaBfieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXET ABNATbCA
OCHOBaHWeM s OTKasa B NpeAoCcTaBneHu MyHUUUnansHOM yCryru.

2.6.4. [JomxHocTHoe nuuo wn (Mnn) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOIO  perfiamMeHTa opraHoB W OpraHvsauui, He npeacraBmBLInE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arnpoOLlUeHHble W Haxo4swWwuecs B pacropsikeHun
OOKYMEHT WnuM CcBeAeHus, noanexaTr agMWHUCTPATUBHOW, AUCUUNIIMHAPHOW WM MHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHOAATeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpewaeTtca TpeboBaTtb OT 3aABUTENA AOKYMEHTbl CBEAEHWUS, B TOM 4ucne
nogTeBepxaalrlime BHECEHWe 3asiBUTenieM nnaTbl 3a npefocTaBneHne MyHuMuMnanbHOW
YCInyru, Haxogslmecs B pacnopsKeHUN rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasfeHus N NoABeAOMCTBEHHbIX rOCYAapCTBEHHLIM OpraHam UM opraHaMm MeCTHOro
camoynpasfeHnst opraHn3auun.

HenpenctaesneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalumx CBeAeHud, KoTopble
HaxoOATCA B pacrnopshikeHWW  roCydapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHus 1 NoaBeAoMCTBEHHbIX rOCYyAapCTBEHHLIM OpraHaMm Unn opraHaMm MeCTHOro
camoynpaBsfeHns opraHvsauui, He SBMSIETCH OCHOBaHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBfieHUM MyHULMNANbLHOW YCIYTn.

2.7. VicyepnbiBaloLLmMil NepeyeHb OCHOBaHWUIA AN oTkasa B NpueMe JOKYMEHTOB,
HeobXoaAMMbIX A4S NpeoCTaBNeHMs MyHULMNANbHOW yCryru

2.7.1. OcHoBaHuSIMM [N OTKa3a B MNpPUMEME [OOKYMEHTOB, HeobxoauMmbiX [Onsi
npegoCcTaBNeHNs MyHULMNANbHOW YCyrn, SABASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl codep)XaT NogYUCTKM U UcnpaBneHns
TEeKCTa, He 3aBepeHHble B Mopsake, YCTAaHOBMEHHOM 3akoHogaTtenbcTBOoM Poccuinckon
depepaumm;

2) [OKYMEHTbI cofepXaT MOBPEeXAEHMUs, Hannyme KOTOpbIX HE NO3BOSSIET B MOSIHOM
obbeme uncnonb3oBaTb WHOPMAUMIO W CBEAEHUSs, codepXalmecss B OOKYMEHTax Aans
npegocTaBfieHNa MyHUUMNANbHOW YCIyru;



3) npeacTaBrieHHble [OOKYMEHTbl WM CBeAEeHUA yTpaTuin Curly Ha MOMEHT
obpalleHna 3a MyHUUMNanbHOW YCrnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacraBuTens 3asBuTens, B cnydae obpaleHus 3a npeaocTaBieHMeM MyHUuMnanbHOW
YCIyru ykasaHHbIM fMLOM);

4) nogadva 3adBneHUs O npeaocTaBfeHUun MyHUUUNAanbHOW YCyru U LOKYMEHTOB,
HeobxooMMbIX ANA npefocTaBneHuss MyHUUMMNanbHOW YCRyrn, B 3MNEKTPOHHOW ¢opme C
HapyLleHMEeM YyCTaHOBIEHHbIX TpeboBaHuWI;

5) HekoppeKkTHoe 3anosfiHeHne obsa3aTenbHbIX nonen B opMe 3asiBfieHusi, B TOM
yucrne B MHTEPaKTMBHON dhopme 3asBneHnsa Ha PecnybnnkaHckom noptane (He4OCTOBEPHOE,
HenosiHoe, NMBOo HenpaBubHOE 3aMnofIHEHME);

6) npencrtaBneHMe HEMOSIHOrO  KOMMMEeKTa [OOKYMEHTOB, Heobxoaumbix —Ans
npegocTaBneHns MyHMUMNanbHOW ycnyru;

7) 3asBreHMe o npeaocTaBieHUN YCIyrn nogaHo B opraH rocyaapCTBEHHOW BNacTw,
opraH MeCTHOro camMOynpaBrieHUs UMW OpraHn3aumio, B NMOSIHOMOYUSA KOTOPbIX He BXOOUT
npegocTaBfieHMe MyHUUMNAanNbLHOW YCIyru;

8) HecobntogeHne ycTaHOBMEHHbIX cTaTtben 11 degepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-93 «O6 3neKkTpoHHOM NOAMUCUY» YCNOBUW NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOW KBanmuumpoBaHHOM 3N1EKTPOHHOW NOAMNUCH.

2.7.2. llepeyeHb OCHOBaHUW ONs OTKa3a B NpuemMe AOKYMEHTOB, HeOOXoauMbIX Ons
NonyyYeHnss MyHULMNanbHOW yCrnyrn, ABASETCH UCHEPNbIBAKOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBNeHUs N JOKYMEHTOB, HeobxoauMMbIX Ond
npegocTaBfeHns MyHUUMNAanbHOW YCryrn, MOXeT ObITb MPUHATO Kak BO BpeMs npuema
3asBuTENd, TaKk W nocne nonyvYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM Jfiuom OpraHa
HeobxooMMbIX ANS NpefaocTaBneHns MyHUUMNanbHOW YCnyrn OOKYMEHTOB (CBedeHUn) C
NCronb30BaHMEM MEXBEAOMCTBEHHOINO WMH(OPMaLNOHHOIO B3aMMOAEWNCTBUS, B CPOK, He
npesbiwaroLwmi 9 pabounx gHen co AHSA perncTpaunm 3asiBrieHus.

2.7.4. 3anpewjaetca OTKasblBaTb B MpuvemMe 3asiBeHNd U WHbIX [OOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBNeHns MyHUUMNAnbHOW yCcnyrn, B Cnydyae ecnu 3asiBfieHne U
AOKYMEHTbI, Heobxoaumble ANA MpedocTaBfeHna MyHUUMNAnNbHOW ycnyru, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMLUMNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VicuepnbiBaoLLmMit NepeyYeHb OCHOBaHWUIA AN NPUOCTAaHOBMNEHUS MW OTKasa B
npegocTaBneHnn MyHULMNanbHOM yCryru

2.8.1. OcHoBaHMa ANA NPUOCTaAHOBMEHUS NPeAoCTaBNEHNA MyHUUMMANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s ansa oTkasa B NpeaoCTaBfeHMM MyHUUMNANbHOWN YCIYyTn:

1) 3aaBuTenem npencrtaBneHbl AOKYMEHTbl He B MofHoM obbeme, nuvbo B
NPeacCTaBNEHHbIX 3asBfEeHUN U (MNKN) OOKYMEHTaxX COAEPXKUTCHA HenornHass u  (Mnn)
HeJOoCTOBEpPHasa MHopMaLUS.

2) obecneyveHune xuneem nonyvartens ycnyrm 6onee y4eTHOM HOPMbI.

3) HaMepeHHOoe yXyALleHNe XUIULLHbIX YCNOBUA B TEYEHNE NOCNEOHUX NATU NeT.

4) Bble3 Ha Apyroe NOCTOSAHHOE MECTO XUTENbCTBA.

5) ncteyeHme cpoka genNCTBUA TPyLOBOro A0roBopa (KOHTpakTa).

6) OKOHYaHWe cpoka Cnyxobl.

7) ucteyeHme cpoka npebbiBaHUSA Ha BbIGOPHON OOSMKHOCTH.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaoCcTaBrieHUn MyHULMNanbHOW YCIyru
SABMSAETCA NCYEPNbIBAOLLNM.

2.8.4. BanpewaeTcs OTKasbiBaTb B MNpPeAoCTaBAEHUN MyHUUMMANbHOW YCNyru B
cnyyae, ecnu 3asiBNeHMe O nMpefocTaBfieHUM MyHUUMNanbHOW  YCryrm nopdaHo B
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COOTBETCTBUM C WH(popMaumen o cpokax W nopsgke npeaocTaBfeHUs MyHUUMNanbHOW
ycnyri, onybnukoBaHHon Ha EguHom nopTtane, PecnybnvkaHckom nopTane.

2.9. Mopsaok, pasmep M OCHOBaHWS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW nnaTsl,
B3MMaeMOM 3a NpeaoCTaBneHne MyHULMNanbHOM ycnyru

MyHuumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTopble ABMAAIOTCS HEOOX0AUMbBIMU U 06s13aTeNbHbIMW ANs
npegocTaBneHns MyHULMNAanbHOW YCryr, B TOM YnCrie CBeAeHNst O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeyLUMA B

npegocTaBneHnn MyHULMNanbHbIX YCryr

MpepocraBneHne HeobxoamMMbIX U 06A3aTeNbHbIX YCnyr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeAocTaBieHne YCryr, KoTopble
ABMATCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefoCTaBNeHUs MyHULMNANbHOM YCNyru,
BKNOYas MHpopMaLMio 0 MeTOAUKE pacyeTa pasMmepa Takon nnatbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarsbHbIM CPOK OXUAAHUA B oMepeau npu nogade 3anpoca o npefocTaBreHnm
MYHUUMNANbHOW YCRyru, ycrnyru, NnpeaoCcTaBnsieMon opraHmM3aumnen, y4acTByoLLEN B
npegocTaBneHn MyHUUMNansHOM ycnyru, n npu nosiy4eHnn pesyrnbrarta npegoctaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHus npu nogade 3asiBfieHUs Ha MNosiydeHne MyHUuunanbHOu
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpu nonyvyeHun pesynbTata nNpeaoCTaBneHns MyHUUMNANbLHOW  yCnyru
MaKCMMarbHbI CPOK OXXMAAHUA B OdMepean He O0IMKEH npeBblwaTtb 15 MUHYT.

2.13. CpoK 1 NOpsiAOK perncTpaumm sanpoca 3asiBuTens o npegocTaBneHnn MyHUUMNanbsHoOm
yCryr n ycrnyru, npegocTaBnsieMon opraHu3aLmen, y4acTByoLLEN B NpeJocTaBneHnn
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHOW hopme

2.13.1. MNpun nuyHom obpaweHmn B MOL| B AeHb nogaun 3asdBNEeHUs 3asiBUTENHO
BblgaeTtcs pacnucka ns AUC MOL, ¢ pernctpaynMoHHbIM HOMEPOM, NOATBEPXKAAIOLLMM, YTO
3asiBfeHne oTnpaBneHo, 1 AaTon nogayun 3asiBrieHus.

2.13.2. Tllpu HanpaBneHunm 3asiBRneHust nocpeactsoMm EagmHoro noprtana,
PecnybnukaHckoro nopTana 3asBuUTENb B OEHb NOL4ayu 3asiBfEHUSA MNOMy4yaeT B JIMYHOM
kabuHeTe PecnybnukaHckoro nopTtana M NO  9fEeKTPOHHOW Mo4yTe yBeAOMIleHue,
noaTBepxaatoLLee, YTO 3asiBfieHne OTnpaBfieHo, B KOTOPOM YKa3blBalOTCS PEMMCTPaLMOHHbIN
HOMep 1 AaTa nogayum 3asBeHus.

2.13.3. lpu nmyHom oObpaweHun B OpraH B [OeHb Mogadn 3asBneHus
YNONTHOMOYEHHbBIM  JOSMKHOCTHBIM niMuom OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMaTM3NPOBAHHON WHGOPMALUNOHHON CUCTEMbIl, MpeaHasHa4YeHHOW AN  OKasaHus
rocy4apCTBEHHbIX M MyHUUMNANbHbBIX YCNYr, C PErMcTpaumMoHHbIM HOMEPOM, AaTOW nogaydn
3ad9BneHns n nepevyHem npeacraBreHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPegoCTaBAseTCs MyHuuunansHas
ycnyra, K 3any oxugaHusa, Mmectam Ans 3anofiHeHUsA 3anpocoB O npeaocTaBneHumn
MYHUUMNANbHOW yCrnyru, MHOOPMaLMOHHBIM CTeHAAaM C obpa3suammn nx 3anofTHEHUS U
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nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANsl NPeAOCTaBAEHUS KaXa0n MyHULMNAanbHON
ycnyru, pasmeLleHnio 1 0popMIieHNIO BU3yaribHOW, TEKCTOBOU U MyNbTUMELNNHOMN
NMHopmauumn o Nnopsake NpefoCTaBneHns Takom yCenyrm, B TOM Yucne K obecnevyeHunto
AOCTYNHOCTM ANS MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C (pefieparnbHbIM
3aKoHO4ATENbCTBOM U 3aKoHOA4aTenbCTBOM Pecnybnukn TatapctaH O coumanbHOM 3awmTe
MHBaNMaoB

2.14.1. lpepoctaBneHne MyHULMNANbHOW YCNYrn OCYLIECTBIISETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLLEHUS.

MecTa npuema 3assutenen obopyaytoTcsa Heobxogmmon mebenbio ans ooopmIeHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHOAMW.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbctBoM Poccunckon depepaumm o
coumanbHOM 3aluTe WHBanNMAOB B LUensx 6ecnpenatCTBEHHOro [Joctyna K MecTy
npegocTaBneHnsa MyHuMumnanbHon ycnyrn obecneynBaeTcs:

1) obecneuvBaeTca 6GecnpensaTCTBEHHbIW  [OCTYyN  MHBanNMOOB K MeCTy
npegocTaBneHns MyHuumnanbHOW ycnyr  (yOoOHbI  BXOA-BbIXO4 B MNOMELLEHUs W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHas, TeKCToBas W MynbTUMeAUHas WHgopmauua o nopsake
npefocTaBfeHnss MyHUUMNANbHOM YCnyrn pasmewaetca B YAOOHbIX Ona  3asiBUTEnNen
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) conpoBOXAeHMe MWHBaNMOOB, WMELWNX CTOMKME pacCcTporcTBa yHKLMMU
3pEHUs N CaMOCTOATENBbHOMO NepeaBMXXEHUs, U OKa3aHWe MM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUs No TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 0O6bEKTbI COLNanbHON, MHXEHEPHOW M TPAHCNOPTHOM MHMPACTPYKTYp, BXoAa
B Takne ob6bEeKTbI N BbIXO4a U3 HUX, NOCAAKM B TPAHCMOPTHOE CPEeACTBO U BbICAAKMN U3 HEro, B
TOM YMCrle C UCNOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexauwee pasmelwleHne obopygoBaHuss U HocuTenen  MHdopmaumu,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Yy4E€TOM OrpaHuyYeHun NX XXU3HeOeATeNTbHOCTY;

6) gybnupoBaHne HeobxoouMmom AOns WMHBANUAOB 3BYKOBOW WM 3pUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM bpanns;

7) ponyck cypgonepeBoayvka u TunocypaonepeBoaymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyuU OOKYMEHTa, MOATBEPXAalowero ee
cneunanbHoe obyyeHue n BblgaBaemMoro no dopMe U B Mopsiake, KOTOpble YCTaHOBMEHbI
npukasom MwuHUCTepcTBa Tpyda W couumanbHou 3awmTbl Poccuinckon depepaummn ot
22.06.2015 Ne 386H «O6 yTBepxgeHUM oOpMbl [OOKyMeHTa, noATBepXxJaroLwero
cneumanbHoe obyyeHne cobakn-npoBogHUKA, Y NOPSAKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU AN UHBANMAOB OObEKTOB, B
KOTOpbIX OCYLLEeCTBNAETCA MpeaocTaBfeHne MyHUUMNanbHOW  YCnyru, W CPeacTs,
NUCnonb3yemMbiX NpU MNpeaocTaBieHNUN MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMVHUCTPATMBHOIO pernamMeHTa, NPUMEHSATCA K
obbekTaM M cpencTBaMm, BBEAEHHbIM B 3KChfyaTauumioo UNu npollegwmnmM MogepHM3aumto,
pekoHCcTpykuuto nocne 1 nons 2016 roga.

2.15. MNokasaTenun JOCTYNHOCTU N Ka4yeCcTBa MyHULMUNANbHOW YCryru, B TOM Yucrne
KONM4YeCTBO B3aMMOAENCTBUM 3aABUTENS C AOSHKHOCTHLIMW NULAMKN NpU NpeaocTaBneHum
MYHUUUNANbHOW YCAYry U UX NPOLOSMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHns nHdopmauum o
xo4e npefoctaBneHnsa MyHULUMNanbHOW yCryr, B TOM YMUCre C UCMONb30BaHMEM
NHPOPMALNOHHO-KOMMYHUKALIMOHHBIX TEXHOMOMIA, BO3MOXHOCTb TMB0 HEBO3MOXHOCTb
NONy4eHUss MyHULUMNANbHOW YCIYrn B MHOTOQYHKLMOHATbHOM LieHTpe npeaocTaBreHns
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNyr (B TOM YMcrie B NOAHOM o6beme), B nobom
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TeppuTopuanbHOM nogpasgenieHnmn opraHa UCNONHNUTENBHO PacnopsaaMTENbHOMO opraHa
MECTHOro camoynpaBreHusi, No BbIGOpY 3asBUTENS (IKCTEPPUTOPMATBHBIN NPUHLMNM),
nocpencTBOM 3anpoca 0 NPeaoCTaBIEHNUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNAMbHbBIX YCIYr B MHOTOMYHKUMOHAMbHbIX LIEHTpax NpeaoCcTaBneHuns
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMnneKkCHbI 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTU MPefoCTaBfieHUs MyHUMUMNAnNbHOW  ycryru
ABNAIOTCA:

pPacnosfIoXXEHHOCTb NMOMELLEHNSA, B KOTOPOM BedeTCHa MpueM, Bbldaya AOKYMEHTOB B
30He JOCTYMNHOCTWN OBLLECTBEHHOIO TPaAHCNOPTa;

Hanu4ve HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBNSAEeTCS NpueM JOKYMEHTOB OT 3asiBUTENEMN;

Hanuuve wucyepnbiBawlwen uHGopMaumm o cnocobax, nopsgke U cpokax
npeaocTaBneHns MyHUUMNANbHOM yCrnyrn Ha MHpOPMaLUNOHHbIX cTeHaax, EguHom noprtane,
PecnybnvkaHckom noptane, oduumansHOM cante MyHULUNanbHOro panoHa;

OKasaHue MNoMOLUM MHBanuvgam B npeogosieHMM GapbepoB, Mellalowmux nosTy4YeHuto
UMM YCINYr HapaBHe C APYrMMn Nuuamu.

2.15.2. lNokasaTtenamu kayecTBa NpeaocTaBeHns MyHULMNanbHON YCyrn ABnaTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNSA OOKYMEHTOB;

2) cobniogeHne cpoka nonydeHnsa pesynbtata MyHULUNANbHOW YCNyru;

3) oTcyTcTBME  OOOCHOBaHHbIX anob Ha  HapyweHus  aaMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMYECTBO B3aMMOAEWNCTBUIN 3asaABUTENSA C AOSDKHOCTHbIMKM nuuamu (6e3 ydeTta
KOHCYyIbTauumn):

B3anmoaencteune 3assutens ¢ padotHmkammn OpraHa mnn MOL npu npepoctaesneHun
MYHMLUMMNANbHON YCMyrn OCYLWECTBNSAETCA OAWH pa3 Npu NpeacTaBNeHUn 3asiBieHUs Co
BCEMM HEOOXOANMbIMU LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobxoAMMOCTW noslydYeHus pesynbTata npefocTaBneHus
MyHuuunaneHon ycnyrmu B OpraHe nnn MOL B doopme ak3emnnsipa af1EKTPOHHOIO AOKYMEHTa
Ha ByMaXkHOM HocuTerne.

MpoAOMKUTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asiBUTENS C AOSMPKHOCTHLIMU NI aMK
npv NpeaocTaBneHnn MyHUUMNAanNbLHOM YCnyrn He NpeBbIWaeT 15 MUHYT.

3asBuTenNb BNpaBe OLEHUTb KaAyeCcTBO NPedoCTaBfEHUS MyHMUMNANbHOW YCrnyrn C
NOMOLLbK  YCTPOWUCTB  MOABMXHOW  pagnoTenedOHHON CBA3W, C  WUCMOMb30BaHUEM
PecnybnukaHckoro noprana, TEpMUHaNbHbIX YCTPOWCTB.

2.15.3. NHdopmauusa o xoae npeaoctaBneHns MyHULMNanbHOW YCIyrn MOXeT ObiTb
nonyyeHa 3asgBuTenem B nMYHOM kabuHeTe Ha EpguHoM noptane, PecnybnukaHckom
noptane, B OpraHe, MOLI.

2.15.4. MNpepocTaBneHne MyHUUUNanbLHOW ycnyrm ocyliectensietTca B nobom MOL, no
BbIbOpy 3aaBUTENS HE3aBMCMMO OT MeCTa €ro >XUTenbCTBa WM MecTa (pakTU4ecKoro
NPOXMBaHUS (npebbiBaHus) Ha TepputTopun Pecny6nuku TaTapcrtaH no
3KCTEeppUTOPManbHOMyY NPUHLANY.

MyHuumnanbHaga ycnyra B coctaBe KOMMMEeKCHOro 3anpoca He npeaocTaBriseTcs.

2.16. NHble TpeboBaHus, B TOM YMCre y4YnTbiBaloLWmMe 0COOEHHOCTM NpeaoCcTaBneHns
MYHULUMNANbHOW YCAYrn No 3KCTeppUTOpMansHOMY NpUHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycrnyra NpegocTaBnseTcs no aKCTeppuTopnanbHOMY NPUHLNMY) K
0COBEeHHOCTM NpeaoCcTaBNeHNS MyHULMMNANbHOW YCyru B 3N1EeKTPOHHOM cbopme

2.16.1. lpn npegocTtaBneHUM MyHULMUNANBHOW YCRYyrM B 3IIEKTPOHHOW dhopme
3asiBuTENb BNpaee:
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1) nonyunTb MHOPMAaLMIO O NOPSAKE U CpoKax NpeaocTaBreHns MyHUUUNanbHOW
ycnyru, pasmeLleHHyo Ha EgnHom noptane, PecnybnunkaHckom noprane;

2) nopgatb 3asBreHWe O nNpefoCTaBNEeHUM MyHUUMNANbHOW YCNYyrh W UHble
OOKYMEHTbI, Heobxoaumble Ons NpefocTaBfneHuss MyHUMUMNanbHOW YCryru, B TOM 4uchne
AOKYMEHTbl U MHGOPMaUMIO, 3MEKTPOHHbIe 00pa3bl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03, c
ncnonb3oBaHmeM PecnybnvkaHckoro noptana;

3) nonyunTb cBedeHMS O Xo4e BbIMOMHEHUS 3asBMNeHWn O npefocTaBreHum
MYHUUUNANbHOW YCNyru, NOAAHHbIX B 3NIEKTPOHHOW (hopMeE;

4) OCyLeCTBUTb OLEHKY KayecTBa NpeaocTaBNeHns MyHMUMNanbHOW yCcnyru;

5) nonyudntb pesynbTaT MpeaocTaBreHnd MyHuuuMnanbHOW ycnyrm B dpopme
9NEKTPOHHOIo LOKYMEHTa;

6) nogaTb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOIMKHOCTHbBIX NAL, MyHUUMNAnNbHbIX criyxawux nocpencrtsoM PecnybnukaHckoro noprtana,
noptana dgegepasnbHON rocygapCTBEHHON WMH(OPMAaLMOHHON cUCTeMbl, obecnedmnBaloLLen
npouecc gocyaebHoro (BHecyaebHoro) obxxanoBaHus peleHun n gencteum (6esnencreuns),
COBEepLUEHHbIX MNpW NpefoCTaBNeHnn rocyaapCTBEHHbIX U MyHULUMNAMbHbLIX YCIyr opraHamu,
NpegoCcTaBNALWNMN  FOCYAAPCTBEHHbIE W MyHMUMNAmNbHbIE YCAYrK, WX OOSDKHOCTHbIMU
nmyammn, rocyaapCTBeHHbIMU U MyHULMNANbHBIMU CRYXaLLUMMU.

2.16.2. dopmupoBaHME 3asiBiIeHMs OCYLLEeCTBNSAETCH MOCPeaACcTBOM 3anosfiHeHUs
3NEeKTPOHHOM (hopMbl 3asiBneHna Ha PecnybnvkaHckom nopTtane 6e3 HeobxoguMocTu
AONOSTHUTENBHOW NoAauyn 3asBneHust B Kakon-nnbo nHom opme.

2.16.3. lMpu cbopmupoBaHumM 3asBrneHna obecrneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHUS 3asBNEHUS M WHbIX [LOKYMEHTOB,
HeobXxoauMbIX ANA NpefocTaBneHns yCnyru;

2) BO3MOXHOCTb 3amnoSIHEHUS HECKOMbKUMMK 3asiBUTENSAMUM OOHOW  3NEKTPOHHOM
dopMbl 3adBneHns npu obpaweHnn 3a ycnyramu, npegnonararowuMm  HanpasneHue
COBMECTHOrO 3asiBfIEHNSA HECKOSbKMMU 3asiBUTENAMM;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HoOcUTerne KOMuUU SNEKTPOHHOW dOopMbl
3aaBneHuns;

4) coxpaHeHwe paHee BBEAEHHbIX B 3AMEKTPOHHYO (POpMY 3asiBfieHUs] 3HAYEHUA B
nobo MOMEHT MO XenaHu Mnonb3oBaTeNs, B TOM 4YuUCrie MpU BO3HWUKHOBEHUW OLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUIN B ANIEKTPOHHYIO DOPMY 3asaBrEHUS;

5) 3anonHeHue nonen 3nekTPoHHOW dOpPMbI 3asiBIEHNSA 40 Hayana BBO4A CBEAEHUN
3agBuTENEeM C UCNOMb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWA, u cBegenun,
onybnukoBaHHbIX Ha PecnybnukaHckoM nopTane, B 4acTu, Kacallencss cBeaeHun,
OTCYTCTBYIOLLNX B €ANHON cUCTEME naeHTUMKaunn n ayTeHTumkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOK M3 3TANOB 3aMNOSIHEHUST ANEKTPOHHOW POPMbI
3asBneHna 6e3 noTepu paHee BBeAEHHOW MHOpMaLuu;

7) BO3MOXHOCTb AOCTyNa 3asiBUTENS K paHee NoAaHHbIM UM 3asiBIIEHUSM B TeYEHUe
He MeHee OAHOro rofa, a Takke YaCTUYHO CROPMUPOBAHHBLIM 3asIBNIEHUSM - B TEYEHNE HE
MeHee 3 MecCsLEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (pnanee - 3anucb) ocyllecTBnsieTcs
nocpencteomM PecnybnvkaHckoro noptana, TenedoHa KoHTakT-ueHTpa MOLL.

3agBuTento NpegocTtaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBobogHble Ond
npueMa gaty u Bpems B npegenax YCTaHOBIEHHOrO B MHOMOQYHKUMOHANbHOM LEHTpe
rpacovika npuema.

3anucbk Ha onpeaeneHHylo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

Ana ocyuwecTtsneHMss npeaBapuUTeNnbHON 3anvcu nocpeactsomM PecnybnmkaHcKoro
noptana 3aaBuTento HeobxoAuMMO ykasaTb 3anpalluvMBaemMble CUCTEMOW [aHHble, B TOM
yucne:

damunuio, NMsi, 0TYECTBO (NPU HANNYUK);
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HoMep TenedoHa;

afpec ANEKTPOHHOM NOYThI (MO XenaHuto);

Xenaemyto aaTy 1 Bpems npuema.

B cnyyae HecooTBETCTBMSI CBEAEHWW, KOTOpble coobwwmn 3aaBuUTENb Mpu
npenBapuTenbHOM 3anucKn, [OOKyMeHTam, npeaCcTaBNeHHbIM 3asiBUTENieM Mpu  JINYHOM
npueme, NnpegsapuTenbHas 3anmucb aHHYNMpyeTcs.

Mpn ocywecTBneHnn npensapuTenbHOM 3anmMcu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTBepxaeHne. B cnyyae, ecnu 3asButenb coobmUT
aZlpec 3reKTPOHHOM MNOYThbl, HA YKasaHHbIM agpec Takke HanpaBndeTcs MHgopmaums o
noaTBEPXAEHUN NpeaBapUTENbHON 3anncuy C ykadaHMeM aTtbl, BDEMEHN U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsiake
MHOPMUPYETCHA O TOM, YTO NpeaBapUTENbHAA 3annUcb aHHYNMPYETCSA B Crlydae ero HesiBKM
no uctevyeHun 15 MMHYT C Ha3Ha4YeHHOro BpEMEHU nNpuemMa.

3asasuTtenb B Ntoboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTEnbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUSI WMHbIX OEWCTBUIA, KpoMme
NPOXOXOEHUS MAeHTUdUKaUMmM n ayTeHTUduKaumm B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiIMM akTamu Poccunckon degepaumn, ykasaHua Uenn npuema, a Takke
npefocTaBneHns CBeAEeHUN, HeobxoauMmbiX ANns pacyeTa ANUTENbHOCTM BPEMEHHOIO
WHTepBana, KoTopbl He0b6xo4MMO 3abpOHNPOBATL ANs NpuemMa.

3. CocTaB, nocnepnoBaTenibHOCTb U CPOKU BbIMOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUA, B TOM YncClle 0COOEHHOCTHU
BbINONHEHNUAA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINONHEHUs aAMUHUCTPATUBHbLIX Npoueayp B MHOro(yHKUNOHaNbHbIX
LileHTpax

3.1. OnucaHne nocnenoBaTenbHOCTM AEUCTBUMA NPU NpeaoCTaBNeHNM
MYHULMNANbHONM YCRyru

3.1.1. lNpenocTtaBneHne MyHMUMNANbLHOM YyCcnyrM BKMAYaeT B cebsi cneaywouime
agMUHMCTPaTMBHbIE MPOLEaYPbI:

1) KOHCYNbTUPOBaHWE 3as8BUTENS;

2) NpUHATME N pacCMOTPEHNE KOMMNMEKTa JOKYMEHTOB, NpeACTaBleHHbIX 3asBUTENEM;

3) HanpaBreHne MeXBeOOMCTBEHHbLIX 3anpoCOB B OpraHbl, y4yacTBywlne B
npegocTaBneHMn MyHULUMNAanbHOW yCnyru;

4) nogroToBKa pesynbTaTta MyHULMNANbLHON YCNyru;

5) 3akntouyeHne gorosopa

6) Bbldava (HanpaBneHve) 3asBUTENIO pe3ynbTata MyHUUUNanbHOW yCryru;

7) ucnpaBneHne TEXHUYECKNX OLLNBOK.

3.2. OkasaHune KOHCyNbTaunn 3aaBuTerto

3.2.1. OcHOBaHMEM Hayana BbIMOSIHEHMS aAMUHUCTPATUBHOW npouenypbl SABMseTcs
obpalleHne 3asBuTENst MO BOMpOCaM, CBS3aHHbIM C NPeaoCTaBfieHMEM MyHMUMNANbHON
yCnyru.

HOMKHOCTHbIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOJSIHEHUE
agMWHUCTPATUBHOM Npouenypbl, ABNAETCA:

npu obpalieHum 3aasutens B MOL — paboTHnk MOLY;
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npun obpauweHnn 3assutena B OpraH - cneuvanucTt otaena crpoutensctea, XXKX un
9HepreTMkn McnonHutenbHOro kommteTa TeTHLWCKOro MyHUUMNanbHOro pawmoHa (oanee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHME).

3.2.2. 3asBuTenb BnpaBe o06paTUTLCA 3a KOHCyMbTauMen O MOpsiAKeE U Cpokax
npegocrasneHnss MyHuyunanbHon ycnyrm B MOL nuyHO M no TenedoHy u 3MneKTPOHHOW
nouyre.

PaboTHnk MO®L| koHcynbTMpyeT 3asdBuTens, B TOM 4ucre MO cocTaBy, dopme
npeacraBnsaemMon AOKYMEHTauum u ApyrumM BoOMpocaMm [Anfs MOfyvYeHUs MyHULMnarbHOW
ycnyru.

3asButens MOXeT Nonyy4uTb  MHAOpMaLMIO O nopsgke  npefocTaBreHus
MyHUUMNAanNbHON ycnyru Ha oduumnansHom cante MOL http://mfcl6.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOSTHEHUS agMUHUCTPATMBHbBIX MpoUeayp ABMASKTCH: KOHCYNbTaums
no coctasy, bopme npeacTaBnseMon OOKYMeHTaumMm n gpyrmuMm Borpocam, Heobxoanmbim
AN NonyyYeHnss MyHUUMNanbHOW YCryri.

3.2.3. 3aasuTtenb Bnpase obpaTtuTbcs B OpraH no tenedoHy 1 9NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha PecnybnukaHckom nopTane, cante OpraHa o nopsgke u
CpoKax npeaocTaBneHns MyHUUMNanbHOW YCryrm, B TOM 4ucne no cocTasy, ¢opme
npeacraBnsaemMon AOKYMEHTauum u ApyruM BOMpocaMm s MOMyYeHUs MyHULMnanbHOW
ycnyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHsaMU nyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBNMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMONHATCS B Te4eHUe Tpex paboymnx AHEN co AHSA NOCTynneHns obpalleHuns.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NpoLeayp SABMSAITCA: KOHCYNbTauum
no coctasy, bopme npeacTaBfseMon LOKYMEeHTauunm u ApyruMm Borpocam, HeobxoauMbiM
AN NONyYeHnss MyHULMNanbHOW YCRyru.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIIEKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. lNpuem OOKyMeHTOB A58 NpedocTaBneHns MyHUuunansHom ycnyrm yepes ML
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactasuTens 3assutens) obpawaetcsa B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUUNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
NYHKTOM 2.5 afMUHUCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywimnm npmem 3asBneHui:

onpegenseT npeameT obpalleHns;

YAOCTOBEPSET NMMYHOCTb 3a8BUTENS;

NpPOBOAUT NPOBEPKY MOSIHOMOYMI NNLA, NOAAOLETO LJOKYMEHTHI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUSAM, YKa3aHHbIM B MyHKTE
2.5 agMMHUCTPaTUBHOIO pernameHTa;

3anosiHAET 3NEeKTPOHHY0 hopmy 3aasneHus 8 AIC ML,

npu nNpefocTaBNeHMn OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMWUHUCTPATUBHOIO
pernameHta Ha OyMaxHOM HoOcuTene, OCYLLECTBNSET CKaHMpOBaHWE MpeAcTaBNeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHune n3 AVIC MoL;

nepefaeT 3asBMTENIO HA NPOBEPKY U NOANUCAHME;

nocne nognucaHna ckaHupyeTt nognucaHHoe 3asasneHne 8 AUIC MOL;

sarpyxaet B AUIC MLl fokyMeHTbl, NpeAcTaBneHHble B 9NEKTPOHHON dhopme unu
3NEKTPOHHbIE 06pa3sbl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (DOPMUPYET 3MEKTPOHHOE AEeNO;
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BO3BpaLlaeT NoOANMCaHHOE 3asBieHne U opurmHanbl OyMaXKHbIX 4OKYMEHTOB;

BblAaeT 3asABUTENO PaCcnnCKy B Npyeme JOKYMEHTOB.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBAMBaEeMble  HACTOSLMM  MYHKTOM,
BbINOJSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbBIX Npouenyp SABMASKOTCHA: rotoBoe K
oTnpaske 3asBrneHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MO®L| HanpaBnseT naketT AOKYMEHTOB, NMPUHATbIX OT 3asBUTENSA B
OpraH B anekTpoHHon dopme (B cOCTaBe NakeTOB 3NEKTPOHHbLIX Aef1) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBLIX NMpoLeayp SBMSIOTCA: 3asBrneHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe [eno), HanpasfieHHble B OpraH, NocpeacTtBOM CUCTEMBbI
9NEeKTPOHHOIo B3aMMOOEeNCTBUS.

3.3.2. [lpyem pokyMeHTOB [Ans nNpefoCTaBfeHus MyHUUMNanbHOM YyCrnyru B
3NEeKTPOHHOM hopme Yepe3d PecnybnukaHckum noprarn.

3.3.2.1. 3aaButenb OnNs nogayn 3asdBfeHUA B 3NIEKTPOHHOM OOpPME BbIMOMHAET
cnegywowne aencTsns:

BbINOJSTHAET aBTOPM3aALMIO;

OTKpbIBaeT hOPMY INEKTPOHHOIO 3asBNEHNS;

3anonHaeT opMy ANEKTPOHHOIO 3adBMNEeHUs, BKNIOYaKLWYy cBeAeHns, Heobxoammble
n obaszatenbHble ANs NPeJoCcTaBneHns MyHUUMNanbHON yCnyru;

NpuKpennaeT OOKYMEHTbl B 3MEKTPOHHOW opMe wunm 3nekTpoHHble 0bpasbl
AOKYMEHTOB K (hopMe 3NeKTPOHHOro 3asiBreHus (Npu HeobxoammocTn);

noaTBepxaaeT akT O3HaKOMMEHMS M corfacusi C  YCNOBUSIMA U MOPSOKOM
npegocTaBfeHns  MyHUUMNanbHOW YCryrM B 3NeKTpoHHOW dopmMe (ycTaHaBnuBaet
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NeKTPOHHOro 3asBIieHuns);

noaTeepxaaer  AOCTOBEPHOCTb COOOLLEHHbIX  CBeaeHuNn (ycTaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMeE 3NIEKTPOHHOIO 3asiBEHNS);

OTNpaBndAeT 3anofiHEHHOE 3NEKTPOHHOE 3asiBfieHne (HaXxknmaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3MIEKTPOHHOTO 3asiBNIEHUS);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMM MNyHKTa
2.5.3 agMMHUCTPATMBHOIO pernameHTa;

nony4aet ysegomrieHne o6 oTnpaBke 3NEKTPOHHOIO 3asBMEHNS.

dopmaTHO-norMyeckasi npoeepka COOPMUPOBAHHOIO 3asiBIEHUA OCyLLeCcTBnseTcs
nocne 3anofIHeHNsA 3aaBUTENEM KaXOoro M3 nosien 3neKTpoHHOW hopMmbl 3aasrieHns. [Mpu
BbISIBIEHNN HEKOPPEKTHO 3aMNOSIHEHHOIO MOSs 3NIEKTPOHHON (POPMbI 3asiBfEHUsT 3asBUTESb
yBEAOMINSAETCA O XapakTepe BbIsIBIEHHON OWNOKM 1 NopsiAke ee YCTpPaHEeHUs NocpeacTBOM
MHPOPMALMNOHHOIO COOBLLEHNS HENOCPEOCTBEHHO B 3NIEKTPOHHOM (POpME 3asiBIEHUS.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBNMBaeMble  HACTOSALWWM  MYHKTOM,
BbINOSTHAOTCA B A€Hb 0bpalleHus 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBIX NMPoLeayp SBMSKTCA: 3NEKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Havana BbINONIHEHUA aAMUHUCTPATUBHOW NpoLeaypbl SABNseTcs
NOCTYNfIeHNEe 3asiBMIEHUS U WHbIX [OOKYMEHTOB, HeobxoaumbIX Ans npeaocTaBneHus
MYHMLMNANbHON YCNyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMUHUCTPATUBHOM MNpoueaypbl sIBRsieTca cneumanuct otgena crpoutensctBa, XKKX u
3HepreTMkn McnonHutenbHOro kommteta TeTIOWCKOro MyHMUMNanbHOro pavioHa (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JormKHOCTHOE nnuOo, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Crlyyae
obpaLleHuna 3assutens c 3aasneHnem B OpraH:

onpeaenseT npeameT obpalleHns;
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yCTaHaBIMBaEeT NMMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NLA, NOAAOLLETO LJOKYMEHThI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMMHUCTpPATMBHOIO  perfiameHTa, MpPOBEPKY COOTBETCTBUA  MNpeacTaBfeHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHUAM (Hagnexawee oopMieHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX NOAYMCTOK, NMPUNUCOK, 3a4EPKHYTbIX CIIOB N UHbIX HE OFOBOPEHHbLIX
ncrnipaBneHun);

3anosnHaeT 3NEKTPOHHYO dopmy 3asiBrneHns B aBTOMaTU3NPOBAHHON
WHOPMALUNOHHOM  cuUCcTeMe, npefdHasHa4YeHHOW ANns  OKa3aHWa roCydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npu npenocTaBnNeHUn OOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymMaxHOM HocuTene, OCYLeCTBNSAET CKaHWpOBaHWE MpeacTaBfeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHNE;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHnsa ckaHMpyeT NoANNUCcaHHOE 3asBreHNe;

3arpyxaet B aBTOMaTU3NPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANS OKa3aHWsA roCydapCTBEHHbIX U MYHULUMNAMbHBIX YCNYr AOKYMEHTbI, NpeaCTaBNEHHbIE B
3NIEKTPOHHOM (hbopMe NnNn SNEeKTPOHHbIE 06pasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3EKTPOHHOE A€eno;

BO3BpallaeT nognucaHHoe 3asiBNeHne W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHW Anst OTkasa B NpnemMe JOKYMEHTOB QOSMKHOCTHOE N1LO,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSET 3adBUTENA O HaNn4mm NnpenaTcTBumn ans
npuema 3asiBfieHMst W BO3BpaWaeT emMy [OOKYMEHTbl C OObACHEHMEM copepKaHus
BbIsIBMIEHHbIX OCHOBaHWU A1151 OTKa3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [lormKHOCTHOE 1uUO, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, Mocne
NOCTYNNEeHUs JOKYMEHTOB Ha pacCMOTpeHMeE:

npucBaMBaEeT 3asiBMIEHMIO HOMEP B COOTBETCTBMM C HOMEHKNATypou Aen u craTyc
«lpoBepka OKYMEHTOBY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aena, B TOM YUCNE MPUMOXKEHHbIE 3asBUTENEM
AOKYMEHTbI B 3fIEKTPOHHOM (bopMe 1 3neKTPOoHHble 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepseT cobniogeHne yCrnoBU  OEUCTBUTENbHOCTUM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteomM obpalueHnsa k EanHomy noptany (B criydae, ecnu 3asiBUTenemM npeacTtaBfieHbl
3MIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUMEHHOW KBanMUUMPOBAHHON 3N1EKTPOHHON
noanucbHo).

Mpn HannuMm OCHOBaHWK, NPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nOAroTaBnMBaEeT TMPOEKT peweHus o0 oTkase B MpuUeMEe [LOKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBNeHNs MyHULMNANbHOW YCAyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
3MIEKTPOHHOM MOAMNUCK BbISIBIEHO HecobnogeHne ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTkase QOMmKeH coaepXaTb NyHKTbl cTatbk 11 PenepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XMUIN OCHOBaHMEM LK €ro NPUHATUSA.

Mpoekt peweHus 06 oOTkasze B NpuemMe [OOKYMEHTOB, Heobxoaumbix AOns
npefoCcTaBfeHnUss MyHULMMNANbHOW YCNyrM, C ykasaHuMeM MNpUYMH OTKasa (B cnyyae, ecnu
OCHOBaHWA N5 OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANd npefoctaBrieHus
MYHUUMNANbHOW YCIyrn, CBSA3aHbl C HapyLUEHWEM YCTaHOBMEHHbIX TpeboBaHWUM K Takum
AOKyMeHTaM, OCHOBaHuWSA [Ond OTkasa B [MpuvemMe [OOKYMEHTOB [OIKHbl codepXaTb
WHpoOpMaUUIO O HaMMEHOBaHWM [OOKYMEHTOB (MHOpmauuun, cBeOeHUNn), KOTopble He
npeacTaBneHbl, cogepXaTt HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHWS,
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ohOpMIEHbI C HapyLUEHNEM YCTAaHOBMNEHHbIX TpeboBaHWN), HAaNpaBnsaeTCs Ha cornacoBaHne
B yCTaHOBMNEHHOM MOpsiAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHune npoekta pelleHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAMMbIX
AN NpefoCTaBfeHuss  MyHUUMNanbHOM  yCnyru,  OCYLUecTBNAeTcA B Nopsake,
npegycMOTpeHHOM MyHKTOM 3.5.3 agMUHUCTPaTUBHOIO perfnamMmeHTa.

B cnyyae oTcytcTBMS < OCHOBaHWW [OnNA  OTKasa B NpueMe  [OOKYMEHTOB,
npeasyCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO pernamMeHTa, AOSMKHOCTHOe nuuo,
OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, B TeyeHue ofHoro paboyero nHA CO [OHSA
MOCTYNMEHNS 3asiBNEeHUs, HanpasnseT 3asiBUTENI0, yKasdaHHbIM B 3asdBfeHMM crnocobom,
yBeOMIEHNEe O TOCTYMMIeHUN 3adaBfieHNd, cofepxallee BXOOAWMA perncTpaumoHHbIN
HOMep 3asBrieHusi, OaTy nosiydeHna 3asiBfieHusl, nepedYeHb HauMeHoBaHWn annos,
npeacTaBneHHbIX K HEMY JOKYMEHTOB, AaTy Nony4YyeHna pesyrbtata MyHULUNansHOW yCryri.

3.3.3.4. WcnonHenne npouenyp, VYkasaHHblx B nyHktax 3.3.3.1, 3.3.3.3
agMUHUCTPATUBHOIO pernamMmeHTa, npu HanMuum TEeXHU4YecKomn BO3MOXHOCTU
OCYyLLEeCTBNSEeTC B aBTOMATU4YECKOM pPeXMMe C WCMOoNb30BaHMEM aBTOMaTU3UPOBAHHOW
WHOPMALUMOHHON CUCTEMbI, MpefHasHaA4YeHHOM [ONA  OKasaHus roCy4apCTBEHHbIX WU
MYHUUMNANbHbIX YCAYT.

3.3.3.5. AOMuHUCTpaTuBHble npoueaypbl, YycTaHaBnMBaemble nyHkTom 3.3.3
agMUHUCTPATUBHOIO perfamMeHTa, BbIMOSMHAKTCA B TeYeHne ogHoro paboyero AHS Co OHSA
NOCTYMNMEHUs 3as8BNeHNs Ha PaCCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBHIA Ha
pPacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeoCcTaBNeHna MyHUUUNANbHOW YCyriu.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTBYOLMNE B
npeaocTaBneHnn MyHULMNanbHOM yCnyrm

3.4.1. OcHOBaHMEM Ha4varna BbINOSIHEHMUS aAMUHUCTPATUBHOW NpoLeaypbl ABnsieTcs
nonyyYeHne [OOSPKHOCTHBIM NUUOM  (PaBOTHUKOM), YNOSTHOMOYEHHBbIM Ha  BbIMOSIHEHUE
aAMWUHUCTPATUBHON npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuem LOKYMEHTOB, NPUHSATBLIX OT 3asBUTENS AOKYMEHTOB.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHUNE
agMWHUCTPATUBHOM MNpoLeaypbl, SIBASeTCs crneuvanuct otaena crtpoutensctBa, XXKX wu
3HepreTukn MIcnonHUTENBHOrO KOMMTETa TETIOWCKOro MyHUUMNANbHOro parnoHa (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3@ HanpasfieHne MEeXBEAOMCTBEHHbIX 3aMpOCoB).

3.4.2. [OmMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a HarnpasfieHNE MEeXBEOOMCTBEHHbIX
3anpocoB, OpMUPYET W HanpaBnsieT B 3fEKTPOHHOW hopme nocpeacTBOM CUCTEMDI
MEXBEOOMCTBEHHOIO 3fIEKTPOHHOrO B3aMMOAENCTBUSA (NPU  OTCYTCTBUU  TEXHUYECKOWN
BO3MOXHOCTU — MHbIMK criocobamu) 3anpocbl O NPeaOCTaBEHUN AOKYMEHTOB U CBEAEHUN,
NpenyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMONHAKTCS B A€Hb NPUHATUS 3asiBNIEHNS HA PAaCCMOTPEHME.

PesynbTatamm BbIMOSIHEHUS aAMUHUCTPATUBHbIX npoueayp ABMAKTCA:
HanpaBneHHble B OpraHbl BNacT n (Mnn) noABe4OMCTBEHHbIE OpraHam BrnacTn opraHmsaumm
3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBAHWW 3anpOCOB, MOCTYMMBLUMX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3JJIeKTPOHHOrO B3aMMOLEWCTBUS, MNpeaoCTaBnsaloT
3anpalwumBaemMble AOKYMEHTbI (MHGOPMALMIO) UM HanpaBnsaloT yBegoMeHns 06 oTCyTCTBMM
AOKYMeHTa un (Mnn) uHdopmauun, HeobxoaumbIX ANs NPeaoCTaBNeHUs MyHULMNanbHOM
ycnyru (ganee — ysegomneHune ob otkase).

AOMWHUCTPATMBHbLIE  MpoOUedypbl, YCTaHaBMMBAEMblE  HACTOALMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUEe NATU OHEW CO AHS NOCTYNNEeHUs MeXBEeAOMCTBEHHOroO 3anpoca B
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OpraH uUnu opraHu3auuio, NpefoCcTaBnsowmne AOKYMEHT U MHAOPMALMIO, €CIIN UHbIE CPOKM
noaroToBKU W HanpaefeHWss OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
beepanbHbIMM 3aKOHaMu, npaBoBbIMM akTamu [NpaBuTtenbcTBa Poccunckon denepaumm un
NPUHATBIMW B COOTBETCTBMM C dpefeparibHbIMU 3aKOHaMM HOPMaTUBHLIMW MPaBOBbIMU
aktamu Pecnybnuku TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbLIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONsi  NPeAoCTaBfAEHUs  MyHuUuMnanbHoW  ycnyrk, nmbo
yBefoMneHne o6 oTkase, HanpaslieHHble [OOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpoCoB.

3.4.4. [OmKHOCTHOE nULO, OTBETCTBEHHOE 3a HarnpasSieHWe MeXBEeOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivBaemble 4Yepe3 CUCTEMY MEXBEeOOMCTBEHHOIO 3S1eKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (CBegeHus), Heobxogumble  ONna  nNpeaocTaBrieHus
MyHUUMNanbHoOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHdopMauuny;

NpY HanMyYnMM OCHOBAHWW, NPefyCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OKYMEHTOB,
Heobxo4MMbIX A58 NPeoCTaBNeHNA MyHMLMNANIbHOW YCyr.

MpoekT peweHns o6 oOTkaze B nNpuemMe [OOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHuMeM MpUYMH OTkasa (B criyyae, ecnv
OCHOBaHMA [fOnsi OTKasa B MNpueme [OOKYMEHTOB, HeobXxoauMmblix ANa npenocTaBrieHus
MYHUUMMNANbHON YCIyrn, CBA3aHbl C HapyLlEeHMEM YCTaHOBIIEHHbIX TPebOBaHUN K Takum
AOKYyMEeHTaM, OCHOBaHMsi ANl OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMauMW, CBELEHWUN), KOTOpble He
npeacTaBneHbl, coAepXxaT HedoCToBepHble W (MnNn) NPOTUBOPEYMBBIE  CBEOEHWUS,
ohopMIieHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHuin), HanpaBnseTcs Ha cornacoBaHne
B YCTaHOBMEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMeHTOObopoTa.

CornacoBaHune npoekTta peweHust 06 oTkase B Npueme LOKYMEHTOB, HEOOXOAUMbIX
ANa  NpefocTaBfeHMsl  MyHUUMNanbHOW  YCNyrM,  OCYLLEeCTBAsieTCs B NOpsAKe,
npeaycMOTPEHHOM NMYyHKTOM 3.5.3 aAMUHUCTPaTMBHOIO perfameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBMMBaeMble  HACTOSILLMM  MYHKTOM,
BbIMNOJSTHAIOTCA B A€Hb MOMy4YeHNs CBeAEHUIN NO MEXBELOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINONHEHUA a4MWHUCTPATUBHBLIX MpoUedyp SBMSKTCA: LOKYMEHThI
(cBepeHust), HeobxoauMble NS NPeaoCTaBeHNS MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
o6 oTkasze B npuvemMe OOKYMEHTOB, HeobXoaumbiX ANs NpeaocTaBfeHus MyHULMNanbHOM
yCcnyru.

3.4.5. NcnonHeHne npoueayp, ykasaHHbix B NyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMmeHTa, npyu HanMyum TEXHUYECKON BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMaTUYECKOM
pexumMe C  UCNONb30BaHMEM  aBTOMATU3NPOBAHHOM  MH(OPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON ANS OKa3aHus rocyaapCTBEHHbIX U MyHULUNANbHbBIX YCNYr, B TOM 4Y1crne ¢
MOMEHTa perucTpaumm 3asiBfieHMst B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumMarbHbIN CPOK BbIMOMHEHUS aAMUHUCTPATUBHBLIX NPOLeAYp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CoOCTaBnseT NsaTb paboumx gHEN.

3.5. lNoaroToBka pesyrnbTaTta MyHULMMNANbHOW YCyru

3.5.1. OcHoBaHMeM Havana BbINOfIHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl SABMseTcCs
nocTtynfneHne  OT  AOMMKHOCTHOro  nvua, OTBETCTBEHHOIO  3a HanpaBneHue
MEXBELOMCTBEHHbIX  3anpocoB,  OOKYMEHTOB  (CBedeHun), HeobxoouMMbIX AN
npeaocTaBneHnsa MyHULUMNANbHON yCyru.
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[OSMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3a  BbINOMIHEHME  aAMUHUCTPATUBHOM
npouenypsl, crneunanuct otgena crpoutenbctBa, XKX u sHepretnkn KcnonHUTENbHOro
KomuTeTa TeTIOWCKOro MyHUMUMNanbHOro panoHa (ganee -  OOSDKHOCTHOE  nuuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3yrnbTaTa NpefoCTaBneHuss MyHUUUNansHOM yCnyru).

3.5.2.  [omkHocTHOe nuuo, OTBETCTBEHHOE 3a [MOAroTOBKY  pesynbTaTta
npegocTaBneHns MyHUUMNansHOW yCnyru:

paccmaTtpmBaeT CEOPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeoOXoauMbIX Ans
npegocTaBneHns MyHUUMNansHOW yCcnyru;

Nnpw BbIABNEHUM OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNAanbHOW ycryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPATMBHOIO perriameHTa, MoAroTaBnvBaeT MPOEKT
peweHns o6 oOTkase B NPefoCTaBfEHUMM >KUIOro MOMELLEHMS MO [JOroBopy Harma
CNy>KeBHOro XUoro NOMeLLEeHUs, nNpu oTCYTCTBMM TakmMX OCHOBaHWN NOAroTasnvBaeT OTBET
3aABUTENIO0 O NPEeAOCTaBNEHNN XUITOro NOMELLEHNSA MO AOrOBOPY HarMMa CriykebHoro nnoro
NnoMeLLeHus;

B Crydae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B npedocTaBreHun MyHUuumnanbHOu
ycryru, npegycMoOTPEeHHbIX MyHKTOM 2.8.2 agMUHUCTPATUBHOIO perrnameHTta, no wutoram
pPacCMOTPEHNA OOKYMEHTOB, HEOOXOOUMbIX ANA NpefoCTaBNeHUs MyHULMMIansHOW YCnyru,
noarotaBnMBaeT MNPOEKT pacnopskeHns OpraHa O NpedoCTaBNeHUU rpaXxaaHWHY XXUNoro
noMeLLeHNs No AOroBopy HarMma CrnyxebHoro Xmnoro NoMeLLeHns;

HanpasnseT NoAroTOBNEHHbLIN MNPOEKT pedynbTarta npegocTaBrneHns MyHUuunanbHOu
yCryru Ha corflacoBaHue B YCTaHOBMEHHOM nopsiake NocpeCcTBOM CUCTEMbI AfIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl, YyCTaHaBfnMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYeHne AByxX paboumx aHeN.

Pesynbtatamu BbINOMIHEHUS agMUHUCTPATMBHBLIX MNpoueayp SBNSKTCA: MPOEKThI,
HanpaBslieHHble Ha cornacoBaHue.

3.5.3. CornacosaHve Wn nognucaHue npoekTa pesynbTata npeaocTaBneHns
MyHULUMNaNbHOW ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLLECTBSETCA PyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHns, OTBETCTBEHHOMO 3a NOArOTOBKY pesyrbTata MyHUMUMNAnbHON
ycnyru, PykosoguTtenem OpraHa.

MogroToBreHHblE MPOEKTbl AOKYMEHTOB, MMeKLWMe 3aMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pe3yfnbTarta MyHUUMMANbHOW YCRyru.
Mocne ycTpaHeHus 3amevaHuin npoeKkTbl [OOKYMEHTOB MOBTOPHO NepejatTcd  ans
cornacoBaHus 1 NognucaHus.

Pykosogntens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiameHTa AOSPKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, UX nocnefoBaTenibHOCTU U MOSTHOTHI,
HanU4ns COrnacoBaHUM  YMNOMIHOMOYEHHbIX OOMKHOCTHbIX nuy  OpraHa B cucteme
3M1EKTPOHHOro A0KYMEHTO06opoTa.

B cnyyae BbiABNeHUs HapyLleHUW B YacTU CPOKOB BbIMONHEHUS agMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTtesibHOCTM UM MNONHOTLI PykoBoguTtene OpraHa wHUUMUpyeT
npuBneYeHne K OTBETCTBEHHOCTH JnL, ONYCTUBLUNX HApYLUEHUHA, B COOTBETCTBUM C NMYHKTOM
4.3 agMUHUCTPaTMBHOIO pernamMeHTa.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBAeMble  HaCTOAWWMM  MYHKTOM,
BbIMOSHATCS B Te4EeHNe OAHOro paboyero gHs.

PesynbTatamu BbIMNOMHEHUA aAMUHUCTPATUBHbLIX Npoueayp SBMSTCA: NognucaHHoe
peLleHue.

3.5.4. cnonHeHne npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOIO
perrnameHTa, Npu HanMymm TEXHUYECKON BO3MOXHOCTM OCYLLECTBMAETCS B aBTOMaTUYECKOM
pexuMme C  UCMNoNb30oBaHWEM  aBTOMAaTU3UPOBAHHOW  WUHAOPMALUOHHOM  CUCTEMBI,
npegHas3Ha4YeHHOM AS19 OKa3aHUS rocy4apCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr.
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MakcManbHbI CPOK BbIMNONIHEHUSI aAMUHUCTPATUBHBLIX Npoueayp, YkasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO perfiaMmeHTa, CocTaBnsieT Tpy paboymx AHs.

3.6. 3akntoyeHune gorosopa

3.6.1. OcHoBaHMeM Havana BbINOMHEHUS aAMWUHUCTPATUBHOW MpoLeaypbl sSBnseTcs
YyTBEPXAEHVWE PacCroOpPsHXKEHUA O MPedoCTaBMNeHuu rpaxaaHuHy >XWUNOro MoMeLLeHnss no
[0roBopy Harma criy>kebHoro Xnnoro nomeLLeHus.

[OMKHOCTHLIM ~ NMLIOM, OTBETCTBEHHbIM 3@ BbINOMIHEHNE  aAMWUHUCTPATUBHOM
npouenypbl, €ABngeTca cneuuanucTt otgena crtpoutensctBa, XKX un  aHepreTuku
WcnonHutensHoro komurteTa TeTIOWCKOro MyHUUMNansHOro panoHa (ganee - AOMKHOCTHOE
Nn1Lo, OTBETCTBEHHOE 3a MOArOTOBKY pesyrnbTaTta NnpedoCcTaBNeHNs MyHULMNANbLHOM YCryrn).

3.6.2. [JormkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroToBKY  pesynbTaTa
npefocTaBneHns MyHUUMNanbHOW YCnyry, roTOBUT MPOEKT [OroBopa Hanma cryXebHoro
nomeLleHna (ganee — 4Orosop).

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBnMBaeMmble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B TeyeHWe ofHoro paboyero OHA C MOMEHTa Bbldayu 3asiBUTENHO
NOCTaHOBIEHUS.

Pesynbtatamn BbLINONHEHUS agMUHUCTPATMBHBLIX Npoueayp SBNAIOTCA: MPOEKTHI,
HanpasfieHHble Ha cornacoBaHue.

3.6.3. CornacoBaHve ” nognucaHve [[OroBopa OCYLIECTBNSAETCA pykoBoauTernem
CTPYKTYpPHOro nogpasferneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHUUMNansHOn
ycnyru, PykosoauTtenem OpraHa.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl,  yCTaHaBfnMBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe ogHoro paboyvero aHs.

Pesynbtatamu BbINOMHEHNA aMUHUCTPATMBHLIX Npouenyp ABNAKTCA: NOANUCAHHbLIN
A0roBop.

3.6.4. [lormkHOCTHOE nuMUO, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBneHns MyHUUUNanbHOW ycnyru, nssewaeT 3assutensa (ero npencrasuTens) o
Heob6xo4MMOCTU nognucaHusa goroBopa cnocobom, ykasaHHbIM B 3asBNEHUN, O pesyrnbTaTe
npegocTaBneHns MyHUUMNAnbHOW YCIyrh U O BO3MOXHOCTW MOMNyYeHUs pesynbTata
npegocTaBneHns MyHuumnansHom ycnyrm B OpraHe wnm B MOLL.

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBfvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSTHAKOTCA B A€Hb NOANMCaHWs gorosopa pykosoautenem OpraHa.

PesynbTatamun BbINOMHEHMA aAMUHUCTPATUBHLIX Npouenyp SABMSITCA: yBeAOMIIeHne
3asBuTens.

3.6.5. NcnonHeHuwe npouenyp, ykasaHHbIX B NyHkTax 3.6.2, 3.6.3. aAMUHUCTPaATUBHOIO
perrameHTa, nNpu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBMSEeTCH B aBTOMaTUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHa3Ha4YeHHOM A1 OKa3aHUs rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCIyr.

MakcumarnbHbIA  CPOK  BbINOMIHEHUA agMUHUCTPATUMBHLIX Npouenyp, yKasaHHbIX B
nyHkTe 3.6. aAMUHUCTPATUBHOIO perfameHTa, cocTaBnseT ABa pabounx gHS.

3.7. Bolgava (HanpaBneHve) 3asBuTento pesynbTata MyHULMNanbHOM ycryri

3.7.1. OcHoBaHMeM Havana BbIMOSIHEHNA a4MUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
nosiyyeHve [OOSMKHOCTHBIM NULIOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypbl, OKYMeHTa, NOATBEPXKAAOLEro NpegocTaBneHne MyHULMNansHOM yCnyru.

[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3a  BbINOMIHEHME  aAMUHUCTPaATUBHOW
npoueaypbl, SBMASeTCA cneuuManuct otgena crpoutenbctBa, XKX u©  aHepreTukm
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WcnonHntensHoro komurteTta TeTIOWCKOro MyHUUMNansHOro panoHa (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta npefoCTaBNeHUs MyHULMNansHOM yCnyru.

3.7.2. [JOrmkHOCTHOe nuuo, OTBETCTBEHHOE 3a MNOAroTOoBKY  pe3yrnbTaTa
npegocTaBfeHns MyHUUMNansHOW yCnyru:

obecneumBaeT peructpauuio Ooroeopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumMm W BHeCeHMe CBedeHUW O pesynbtate npegoctaBreHns
MYHUUMMANbHON YyCryrm B MOACUCTEMY BeAeHUs [OOKYMeHTauuu aBToOMaTu3MpoBaHHOM
WHOPMALMOHHON CUCTEMbI, MpefHasHa4YeHHOM [ONA  OKasaHUs rocyfapCTBEHHbIX U
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asaBUTESTIO AOrOBOP Mo POCMUCH.

3asBuTtensb noanucbiBaeT OOroBOP B TPEX 3K3eMnnsdpax WU nepefaeT cneuvanucty
OTtpena.

[lomKHOCTHOE ML, OTBETCTBEHHOE 3a MOAroTOBKY pesyrnbTaTa npeaocTaBneHns
MYHUUMNANbHOMW ycnyry, rMOnyyYnB noAnucaHHble [OoroBopa BblAaeT 3asBuUTenNo Tpwu
3K3eMnnApa akra rnpuema- rnepegaym cnyxebHoro nomewleHus ans nognvcu. [locne
nognucaHna akra 3asBuTernem, BbldaeT 3asaBUTEN0 [ABa 3K3emnnsgpa [dorosopa, Asa
3K3eMnnapa akta npuema-nepeaymn 3eMernbHOro y4acTka.

AOMUHUCTpaTMBHbLIE  Mnpouedypbl, yCTaHaBNMBaeMble  HaCTOALWWMM  MYHKTOM,
BbIMOMHATCSA B AeHb NpUbbITUA 3aaBUTENS.

Pesynbtatamu BbINOMHEHNA aOMWHUCTPATUBHBLIX MNpoueayp SBMASTCA: BblOaHHblE
3aABUTENO JOMOBOP U aKkT npuema-nepeaayu.

3.7.3. Mopsgok Bblga4un (HanpaBneHus) pes3ynbTaTta npenocTtaBneHuns
MYHUUMNANbHOW YCRYru:

3.7.3.1. MNpwn obpalleHnn 3asBuTens 3a pe3ynbtatoM MyHuuunansHon ycnyrn B ML,
paboTHk MO®L| BblgaeT 3asBuUTent0 pesynbTaT MyHMUMNANbLHOW ycnyru B copme
3K3eMnnapa dMNeKTPOHHOro AOKYMeHTa Ha BymaxkHoM HocuTene. Mo TpeboBaHuo 3aaBUTENS
BMECTE C OK3eMMNISpoOM 3rIeKTPOHHOro [AOKyMeHTa Ha OymaxHOM Hocutene emy
npefocTaBNAeTCs 3K3eMNNAp SMNEeKTPOHHOro AOKyMeHTa MyTeM ero 3anncu Ha CbeMHbIN
HocuTernb MHGOPMauUMM WM HanpasfieHUs 3K3emnnsipa 3NeKTPOHHOro [OKyMeHTa Mo
3EKTPOHHOM noyTe B agpec 3assutend. [1pu 3anmucum Ha CbeMHbIN HOCUTENb MHpopMaLmn
UNU HanpasieHUM 3K3eMnrigpa 3MEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro cocTaBreH
9K3eMNNAp JNEKTPOHHOr0 AOKYMEHTa Ha OyMaXXHOM HocuTene, no SMeKTPOHHOW noyTe
MOEHTUYHOCTb TaKOro 3K3eMnnsdpa 3MEeKTPOHHOro AOKYMEHTa 3K3eMMNsApy 3reKTPOHHOro
AOKYyMeHTa Ha OymMaxHOM HocuTene 3aBepsieTcs  YNONIHOMOYEHHbIM COTPYOHUKOM C
NCronb30BaHMEM YCUNEHHOW KBanNnnM@ULUMPOBaHHOM 3NIEKTPOHHOM NOAMNUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl,  yCTaHaBNMBaeMble  HACTOALWWMM  MYHKTOM,
BbINOSTHAIOTCA B Nopsigke o4yepefHOCTU, B [AeHb npubbiTMa 3asaBUTENd B CPOKWU,
YCTaHOBMEHHbIE pernameHTom pabotel MOLI.

PesynbTatamn BbINONHEHNA aAMWHUCTPATUBHBLIX Mpouedyp SABMASOTCA: dukcauus
dakTa Bblgaun peaynbTarta npenocTtaBneHns MyHuuunanbHon ycnyrm B AUAC MOL,
pesynbTaT NnpefocTaBneHnss MyHUUUNansHOW yCryru, BbidaHHbIN 3a8BUTENIO.

3.7.3.2. Mpn obpaweHnn 3anBuTena 3a pe3ynbTaToM MyHMLMNANbHOW YCNyru yepes
PecnybnvkaHckuin noptan 3asBUTEN0 B JNMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnseTcd
SNEKTPOHHbIN  0bpa3  [OOKyMeHTa, 4BnsowWerocs  pesynbTaToM  NpeaocTaBneHus
MYHUUMNANbHOMW yCnyru, MOAMUCaHHbLIM YCUMNEHHOW KBanuUUMPOBaHHOW 3MEKTPOHHOMN
NOANUCHIO YNOMHOMOYEHHOIo JOMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaTMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWWUM  MYHKTOM,
BbINOSHSAOTCA B A€Hb NognucaHus OOKyMeHTa, nogTBepXxaatolero npegocrasneHne (oTkas
B NpefocTaBfieHUn) MyHUUMNAnbHOW YCryrn, YMNOFHOMOYEHHbLIM OOSMPKHOCTHLIM - NIULOM
OpraHa (OpraHom).

PesynbTatamu BbIMNONMHEHUA aMUHUCTPATUBHBLIX NMpoueayp SBMSKOTCA: HanpasneHue
(npepoctaBneHue) ¢ ucnonb3oBaHMeM PecnybnukaHckoro noprana 3asiBUTENIO AOKYMEHTa,
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NOATBEPXKOAKLWEro npeaocTaBneHne MyHUuMnanbHoW ycnyrm (B TOM 4Mcne oTkas B
npegocTaBneHnn MyHULMNANbHOW YCryri).

3.7.3.3. MNpu oGpalieHnn 3asBUTEns 3a pes3ynbTaToM MyHULMMANbHOW YCnyru B
OpraH, [OMKHOCTHOE N0, OTBETCTBEHHOE 3a BblAady (HanpaBneHue) JOKYMEHTOB, BblaaeT
3asBUTEN0 pes3ynbTaT MyHuuunanbHon ycnyrn. Mo TpebGoBaHuo 3asBUTENS BMECTE C
9K3EMMMAPOM 3NEKTPOHHOrO AOKYMeHTa Ha OyMaxHOM HocuTene emy npeaocTaBnsieTcs
9K3EMMMAP JNEKTPOHHOrO [JOKYMeHTa MNyTeM €ero 3anMcuM Ha CbEMHbIA HOCUTENb
NHOPMaLMN UM HaNpaBNEeHUs] 3K3EMMNSPa 3NEKTPOHHOrO [OKYMEHTa MO 3NeKTPOHHOW
noyTte B apec 3asBUTENS.

AOMVHUCTPaATUBHbIE  Mpoueaypbl,  yCTaHaBNMBaeMble  HACTOSILLMM  MYHKTOM,
OCYLLIECTBNSATCA B Nopsigke o4epefHOCTU, B AeHb NpUObITMS 3asiBUTENsSt B COOTBETCTBUM C
MpaBunamu BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

PesynbTaTomM BbINOMHEHUS aAMUWHUCTPATUBHLIX Npoueayp sABnAsTCA: dukcaums
dhakta BblAauu pesynbTaTa npeaocTaBneHus MyHULUMNANbHOW  yCryru B
aBTOMaTU3UPOBAHHON WH(OPMALMOHHOW CUCTEMe, MpedHa3HAYeHHOW [Ans  OKa3aHUs
rocyAapCTBEHHbIX M MyHULMNATbHbLIX YCIYT.

3.8. NcnpaBneHne TeXHNYECKNX OLLIMOOK

3.8.1. B cny4yae obGHapyXeHUA TEXHU4ECKOW OLIMOKM B OOKYMEHTE, sIBASOLLEMCS
pes3ynbTaTtoM MyHULMNanbHON yCnyru, 3assuTtenb HanpasnsaeT B OpraH:

3asBrneHne o6 nucnpaeneHnn TeXHMYECKon owmndkn (Nnpunoxenune Ne 4 K HacTosweMy
agMUHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTENIO KaK pe3ynbTaT MyHULMNANbHOW YCyrin, B KOTOPOM
COAEPXKNTCA TEXHNYECKasi OLUNOKa;

AOKYMEHTbI, UMEIoLLMe puandeckyto Ccuny, CBUOETENbCTBYOLWIME O Hanuyum
TEXHUYECKOWN OLLINOKM.

3asaBneHne 006 uCnNpaBnNeHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEeMCa pes3ynbTaToOM MyHULMNanbHOW yCcnyrn, nogaetcsa 3asiBUTenem
(ynonHOMOYeHHbIM  npefcTaBuMTENEM) MOYTOBbIM  OTMNpaBfeHVeMm (B TOM 4ucne ¢
NCMNONb30BaHMEM 3NIEKTPOHHOM NMoYThI), NMMBo Yepeld PecnybnukaHckui noptan unm MoLl.

3.8.2. [JOMKHOCTHOE nMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLUeCTBMASeT
npuem 3asBneHnss 06 ncnpaBneHUM TEXHUYECKOM OLIMOKW, perucTpupyeT 3asiBrneHue C
NPUNOXEHHBbIMWU OOKYMEHTaMu U nepefaeTr UX OOMMKHOCTHOMY nuvuly, OTBETCTBEHHOMY 3a
00paboTKy O4OKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKTCA B TEYEHME O4HOro paboyero AaHs ¢ AaTbl perucTpaunm 3asiBrieHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMSKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asBfeHuEe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOoTKy JOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBETCTBEHHOe 3a 00paboTKy [OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUS UCMPAaBIEHUN B OOKYMEHT, ABMASOLWMINCA
pe3ynbTatoM nNpefoCTaBfeHMs MYHUUMNAnNbHOW  YCryrk, OCYLLUEeCTBNSEeT Npoueaypbl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfameHTa, U BblgaeT UCNPaBIEeHHbIN
AOKYMEHT 3asBuTento (YNnosTHOMOYEHHOMY NpeacTaBUTENO) NIMYHO Mo POCMUCH C U3bATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckass owwnbka, unM HanpaeBnsieT B agpec 3asiBUTENs MOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MIEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTU MONyYeHUs
AOKyMeHTa npu npegocTtaBneHun B OpraH opuriHana JOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owmobka.
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AOMUHUCTPaTMBHbIE  npouefypbl, YCTaHasnvMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSMHSAIOTCA B TeyeHWe ABYX paboymx OHEN nocrie ObHapyXeHWsi TEXHUYECKOW OLUMOKK
UNKn NonyyYeHnst ot NBOro 3anHTEPeCcOBaHHOIO NnLA 3asBNeHUs o0 AonyLeHHOW owmnbke.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX MNPOUeAyp SBIAIOTCA: BblOAaHHbLIN
(HanpaBneHHbIN) 3aABUTENMO JOKYMEHT.

4. Nopspok u popMbl KOHTPONSA 3a NpeAoCcTaBlieHUEM MyHULMNANBHOW YCIyru

4.1. Nopsanok ocyLLEeCTBNEHMS TEKYLLIEro KOHTPONS 3a cobntoaeHNeM U UCTMIONTHEHNEM
OTBETCTBEHHbLIMU AOIMKHOCTHLIMW NML@MUN MOSNOXEHUIN aAMUHUCTPATUBHOTO pernaMeHTa u
MHbIX HOPMaTUBHbIX NMPaBOBbLIX aKTOB, YyCTaHaBNMBAaOLLMX Tpe6oBaHUS K NpeaoCTaBNEHMIO

MyHULMNANbHOM YCNyrun, a Takke NPUHATUEM UMW PeLLeHN

KoHTposib 3a MONHOTOM M KayecTBOM MNpefoCTaBneHUs MyHUUMNanbHOW ycnyrm
BKMNtoYaeT B cebda BbIBNEHUE U yCTpaHeHWe HapylweHWn npaB 3asiBUuTenen, nposeneHve
NpoBepPOK cobrnogeHus npouenyp nNpeaocTaBneHUss MYHUUMNAnNbHOW YCIyrn, MNOAroTOBKY
peweHnn Ha pgencteua  (6esgencteue)  OOSMKHOCTHBLIX — NUL  OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
SABNAIOTCA:

1) npoBepka W corracoBaHWe MPOEKTOB [JOKYMEHTOB MO nNpeaoCTaBfeHuto
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOPSAKE NMPOBEPKN BeAeHUS Aeronpon3BOACTBa;

3) NnpoBeaeHMe B YCTAHOBIIEHHOM MOPSAAKE KOHTPOSbHbLIX MPOBEPOK cobnioaeHuns
npoueayp npeaocTaBfieHUss MyHULUMNANbHOW YCyru.

B uensx Tekyllero KOHTPONsA MCNOMb3YTCA CBEAEHMUS, UMEIOLINECS B 3IIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoppecnoHAeHUMs, YCTHass W MUCbMeHHast WHdopMauus
AOJDKHOCTHBLIX  NUL, OCYLLUECTBASKOWMX BbINOSIHEHNE  AAMMHUCTPATUBHBIX NpoLeayp,
XypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrve cBeaeHus.

[ns ocyLlecTBNEHNS KOHTPONA 3a COBEPLUEHMEM [OEeWUCTBUMMA NpU npegocTtaBneHumn
MYHUUMNANBbHOMW  YCAYrM U NPUHATUM  pPELUEHUA PYKOBOAWUTESD oOpraHa MeCTHOro
camoynpaBfneHusi  NPeacTaBnslTCA  CrpaBkM O  pesynbTatax  npenocTaBlieHus
MYHUUMNANbHOW YCRyru.

O cnyyasix M nNpuvyMHax HapyLleHUs CPOKOB, MOCMeOoBaTENbHOCTU U COoOepXXaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHble  fvua  HEMEeONeHHO  MH(OPMUPYIOT
PYKOBOOMUTENS  OpraHa, MpeaoCTaBMfslOWEro  MyHMUMNAnbHYK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MepPbI MO YCTPAHEHUIO HapPYLUEHWUNA.

Tekywmn KOHTPONb 3a cobnogeHnem nocriegoBaTenbHOCTU JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHBIMU NpoueaypaMn no npegocTtaBieHnio MyHULUMNansHOM
YCInyru, OCYLLECTBISETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOrO CaMoynpaBfeHuns,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPenoCTaBfEHUIO MYHULMMANbHOW YCyru,
Ha4YanbHUKOM OTAena, OCYLECTBNAIWEro opraHudauuio paboTbl NO MNpeaocTaBreHUto
MYHUUMNANbHOW YCAyrn.

MNepeyeHb AOSMKHOCTHbIX nuu, OCYLLECTBNAKOLLMX TeKyLWwum KOHTPOIb,
YyCTaHaBMMBAETCA MOMOXEHUSAMU O CTPYKTYPHbIX MoApasgeneHnax opraHa MeCTHOro
camMmoynpaBneHns N JOMKHOCTHbIMU perfameHTamm.

4.2. MNopsanok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNMaHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaocTaBneHns MyHUUMNanbHOM YCryri, B TOM YMcre nopsiaok v
hopMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBNEHNs MyHULMNANbHOW YCIyu
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4.2.1. KOoHTpOrib 3a NOMHOTOM U Ka4eCTBOM NPeAOCTaBNEeHNA MyHULMNAITbHOW YCIyru
ocyLlecTBndeTcHa B popmax:

1) npoBefeHNs NPOBEPOK;

2) paccMoTpeHus xanob 3aasutenen Ha gencteus (beagenctane) OpraHa, a Takke
NX OOSDKHOCTHbIX NAL, MyHUUMNANbHbBIX CRyXaLlmX.

4.2.2. B uenax ocyLecTBNeHNs KOHTPOMSA 3a NOSMMHOTOM M Ka4eCTBOM MpeaoCTaBeHns
MYHUUMNANbHOW YCNyru nNpoBOAATCA NiaHOBbIE U BHEMNAHOBbLIE NpoBepku. [opaaok u
NnepuoanYHOCTb OCYLLIECTBMEHWS NITaHOBbIX MPOBEPOK yCTaHaBMBaeTCcs nNnaHom paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBneHnemM MyHUUUNANsHOM yCnyrm (KOMNIeKCHbIE NPOBEPKN), U OTAENbHbIN
BOMpPOC, CBA3aHHbIV C NpefocTaBfieHMeM MyHUUMNaneHOM ycnyru (TeMaTnyeckne npoBepKu).
[MpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOM xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBA3U C NPOBEPKON YCTpPaHEHUS paHee
BbISIBNIEHHbIX HAPYLLUEHUA aAMUHUCTPATUBHOIO perfnaMmeHTa, a Takke B criyqyae nosnyyeHns
xanob 3aasutenen Ha gencteus (besgenctane) OpraHa, a Takke X JOIMKHOCTHbLIX NN,
MYHUUMNANbHbIX CAY>KaLLUX.

4.2.4. PesynbTaTthl NpoBEPKM OCPOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISIBIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaoCcTaBnAnLWero MyHUUunanbHyo
ycnyry, 3a peLeHus n gencteuns (d6esgencreme), npuHMMaemsle (OCyLLeCTBNAEMbIE) UMY B
Xo[e npeaocTaBrneHns MyHUUMNanbHOW yCnyru

Mo pesynbTaTtaM MNpoOBeOEHHbIX MPOBEPOK B Cliydae BbISBMIEHUS HapyLlleHWi npas
3aaBUTENEN BUHOBHbIE §NWULA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaunn.

PykoBoantenb opraHa MeECTHOrO CcaMoynpaBfieHNss HeceT OTBEeTCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEHNE 3asBEHUN.

PykoBoantenb (3amectuTenb pPyKOBOOAUTENS) CTPYKTYPHOro noapasiefnieHusi opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEeBpeMeHHoe U (unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHLIX AEWCTBUW, yKasaHHbiX B pasgene 3
a4MWHUCTPATUBHOIO perfliaMmeHTa.

[IOMKHOCTHbIE NMLUA WU MHblE MyHUUMNAnbHbIE CryXaliMe 3a pelleHns u AencTBus
(6espencTBune), npuHUMaemble  (OCyLWECTBMAsSiEMblE) B  X04e  NpeaocTaBfieHus
MYHMUMMNANbHON YCNyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TlonoxeHus, xapaktepuaytoLime TpeboBaHNSA K Nopsaky U dopmamM KOHTPOnS 3a
npegocTaBneHnemM MyHULMNANbHOM YCNyri, B TOM YUCHE CO CTOPOHbI rpaXkaaH, nx
00beanNHEHUN 1 opraHM3auunn

KoHTponb 3a npegocTaBrneHMEM MyHUUMMANbHOW YCMyrM CO CTOPOHbI FpaXKaaH, MX
0ObeAVHEHUA U OpraHM3aLui, OCYLLECTBNSETCS MOCPEACTBOM OTKPbLITOCTM AeSTeNbHOCTU
opraHa MeCTHOrO CaMOYMNpPaBfeHUs Mpu NPEeAOCTaBMEHUN  MYHULMMANbHOW  YCNyru,
Nony4YeHns MOSTHOWN, akTyanbHOW U AOCTOBEPHOW MHopMaLmMmK O nopsiake npenocTaBreHus
MYHULUMNANbHON YCIyrn N BO3MOXHOCTM JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npoLecce NpeaocTaBneHnst MyHULMNanbHOM YCIyri.

5. locynebHbIN (BHECYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U AeCTBUN
(6be3pnencTBUA) opraHa, npefoCcTaBnAKOWEro MyHULUNANbHY yCcnyry,
MHOro@yHKLMOHaNbLHOro LeHTpa npeaocTaBreHusi rocyaapCTBEHHbIX U
MyHMLMNanbHbIX YCNyr, opraHM3auumn, ykasaHHblx B yactu 1.1 ctatbmn 16
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®PenepanbHoro 3akoHa Ne210-d3, a TakKe UX AOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn UMeT NpaBo Ha obxanoBaHwe B AOCYAeOHOM MopsiAKe peLueHuin m
pevicteBun  (6es3gencTBus)  opraHa, NPedoCTaBnsIoOWEro  MyHUUMManbHYl  yCnyry,
AOIMKHOCTHOrO NvLa opraHa, NpeaocTaBnsAwLLEro MyHULMNAaIbHYO YCryry, MyHUUUNansHOro
CrnyXawlero, pPyKOBOAMTENsI oOpraHa, MpPeaoCTaBnsalWEero MyHMUMNANbHYK  YCIyry,
MHOIOYHKLMOHANbHOro LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOrO LIeHTpa, OopraHu3auun,
npegycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepeparnbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoXeT 06paTUTLCA C Kanobon, B TOM YMCIe B CEeAYyLWnX crnyyvasx:

1) HapyleHune cpoka permcrpauum 3anpoca O nNpegocTaBneHuM MyHUuunanbHOW
ycnyru, 3anpoca, ykasaHHoro B ctatee 15.1 ®defepanbHoro 3akoHa Ne 210-03;

2) HapyLleHne cpoka NpeaoCTaBreHns MyHuUmMnanbHonm ycnyriu. B ykazaHHoOM crydae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUTENEeM  peleHun U OencTBum
(6e3pencTBnsa) MHOrOQYHKUMOHANbLHOMO LEHTpa, paboTHMKa MHOrodyHKLMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, eCrii Ha MHOrO(OYHKUMOHAMNbHbIA LIEHTP, PeLleHnst U OencTBns
(6e3pencTBne) KoToporo obxanykTcs, BO3NOXeHa QYHKUMS N0 NpeaoCTaBlEeHMUIO
COOTBETCTBYHOLUNX MYHULUMMNANbHbLIX YCNyr B MonHOM obbeme B Mnopsiake, onpeaeneHHOM
yacTblo 1.3 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB WM MHopmMaumm nnubo ocyLlecTBreHNs
OENCTBUA, nNpeacTaBfieHWe WM - OCYLLECTBMIEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBneHnsa MyHULUMNanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfeHne KOTopblX MpeaycMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMKM akTamu Poccunckon ®epepaumm, HOpMaTUBHBIMU MPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBnNeHNs MyHULMNANbHOW YCNyrn, y 3asBUTENS;

5) oTka3 B npeagocTaBfneHUM MyHULMNANbLHOW YCRyrn, ecriv OCHOBaHMSA OTKasa He
npeaycMoTpeHbl doegeparnbHbIMU 3aKOHAMU U NMPUHATLIMU B COOTBETCTBMM C HUMU UHBIMW
HOpMaTMBHbIMM NpaBoBbiMM akTamyn Poccuinckon degepaummn, 3akoHaMM U UHBIMK
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamn. B ykasaHHOM cnydae pocyoebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteuin  (6e3gencTBusi) MHOrOOYHKUMOHANbHOMO LeHTpa, paboTHuKa
MHOTFOOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvyae, ecnv Ha MHOrogyHKLUMOHalbHbIV
LEHTP, peleHna n aencteuns (6esgencrame) KoToporo obxkanyTcs, BO3NoXeHa yHKLMS MO
NpeaoCcTaBfEeHNIO COOTBETCTBYHOLNX MYHULUMNAMbHBLIX YCryr B NOSIHOM ob6beme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENHA NpU NPeSOCTaBNeHUM MyHUUUNANbLHOW yCryru nnathbl,
He npeayCMOTPEHHOMW HOPMAaTMBHbIMM NpaBOBbIMM akTamn Poccuiickon degepaumn,
HOpMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapcrtaH, MyHMUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

7) OTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AOS/MKHOCTHOMO Nuua
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOrO LeHTpa,
paboTHMKA MHOrO(PYHKLUMOHANbHOro LEeHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®depepanbHoro 3akoHa Ne 210-®3, wvnn mx paboOTHMKOB B UMCApPaBEHUU
AONYyLEHHbIX VMW OnevyaTtok U ownboKk B BblAaHHbIX B pes3ynbTate npefoCcTaBreHus
MYHMUMMNANbHOM yCrnyrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHnin. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obkanoBaHue 3asBUTenem
peweHnn wn gencteun  (6e3genctBus) MHOMOYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTrO(YHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvyae, ecnMm Ha MHOrogyHKLUMOHambHbIN
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LEeHTp, pelieHnst n genctena (6es3aenctemne) KOToporo obxanyoTcs, BO3NoXeHa yHKUUSA no
npegocTaBnNeHnio COOTBETCTBYHOLNX MYHUUMMANbHbIX YCIyr B NOSIHOM obbeme B nopsiake,
onpeneneHHom Yactbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsgka Bblgadn OOKYMEHTOB MO  pesynbTaTam
npeaocTaBneHnsa MyHULUMNANbHON yCnyru;

9) npuocTaHoBreHWe MnpenoCTaBneHuss MyHUUUNanbHOW YCryrn, ecrnv OCHOBaHUS
NPUOCTAHOBMNEHNST He nNpeaycMOTpeHbl denepanbHbiMU  3aKOHAMWU U NPUHATBIMUA - B
COOTBETCTBUN C HAMWU MHBIMW HOPMaTMBHbLIMW NPaBoBbIMW akTaMu Poccuinckon ®enepauuu,
3aKOHaMW M MHbIMA  HOPMAaTMBHbIMM MpaBoOBbiMM akTamu Pecnybnukn TaTapcTah,
MYyHUUMNAaNbHLIMU NPaBoBbIMKM akTamu. B ykaszaHHoM cnyvae pgocyaebHoe (BHecynebHoe)
obGxxanoBaHue 3asiBUTENEeM pelueHun n aencteuin (6e3aenctens) MHOroyHKLMOHANbHOMO
UeHTpa, paboTHMKA MHOrOMYHKUMOHANbHOrMO LEHTpa BO3MOXHO B Clyyae, ecnv Ha
MHOTOOYHKLMOHAnNbHbLIN LIEHTP, peleHnsa n gencteus (6esgencramne) KOToporo obxanytores,
BO3MOXeHa QYHKUMA NO NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MyHUUMMANbHbIX YCRyr B
nonHoM ob6beme B nopsaake, onpeaeneHHoM Yyactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3aaABMTENs NpPU NPEaOCTaBMEHUN MYHULMNANbHOW  YCIyrn
OOKYMEHTOB WUInuM  MHopmauun, OTcyTcTBME U (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanncb MNpu nepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, Heobxooumblx AOnis
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBreHnn MyHUUUNAnNsHOW yCryru,
3a MCKMOYEHMEM CcriyqaeB, NpeayCMOTPEHHbIX MYHKTOM 4 4YacTu 1 ctatbhn 7 PeagepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asBuTEneM pelweHnn n pgencteun (6e3gencTBusi) MHOTOQOYHKLMOHASbHOMO  LEeHTpa,
paboTHMKA  MHOrOyHKUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOrOYHKLMOHArbHbLIN LIEHTP, peLleHnsa n gencteuns (6esgencremne) KoToporo obxanyorcs,
BO3MOXeHa QYHKUMA N0 NpeaoCTaBfieHUI0 COOTBETCTBYHOLMX MYHUUMNANbHbIX YCryr B
nonHomM ob6beme B nopsagke, onpeaeneHHoM Yyactbio 1.3 ctaten 16 PegepanbHoOro 3akoHa Ne
210-93.

5.2. XXanoba nogaetca B nNUCbMEHHOW dopMme Ha OymMaxHoOM HocuTene, B
3MEeKTpoHHOM  ¢opMe B OpraH, NpefoCTaBnAWMA  MYHULMMNANbHYIO  YCIIyry,
MHOTFOOYHKLNOHANbHbLIM LEeHTP NMMOO0 B COOTBETCTBYHLLMIA OpraH rocyaapcTBEHHOM BNacTw,
ABNAOLWNACA ydpeauTeneM MHOro(pyHKUMOHaNbHOro UeHTpa (Janee -  yvpeauTtenb
MHOrO(PYHKLMOHANBbHOrO LIEHTpA), a Takke B OpraHusauuu, npeaycMoTpeHHble vacTbio 1.1
ctratbn 16 ®depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha pelweHns u OencTeus
(6espencTtBne) pykoBoauMTENa oOpraHa, nNpeaoCcTaBfslOWEro MyHUUUNANbHY  YCnyry,
noJatTCa B BbILWECTOAWMA opraH (Mpu ero Hanuyuu) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmBaltoTCs  HEMNOCPeACTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsitowero
MyHUUunanbHyto ycnyry. >Kanobbl Ha peweHus u gencteus (6esgencrteme) paboTHUKA
MHOTFOOYHKLMOHANBbHOrO LEeHTpa NoAaltTCs PYKOBOAUTENIO 3TOr0 MHOrOMYHKUMOHANbHOro
ueHTpa. >Kanobbl Ha pelueHna n genctena (6esgencTene) MHOrogyHKLUMOHANbLHOMO LIEHTPa
nogarwTca  ydpeauTento  MHOTO(YHKUMOHANbLHOMO LUeHTpa WM OOSMKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpPaBoOBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgenctene) paboTHMKOB opraHM3aunin, NPegyCMOTPEHHbIX YacTbio
1.1 cratem 16 depepanbHoro 3akoHa Ne 210-O3, nogalTcs pyKoBOAMTENAM 3TUX
opraHmsaumm.

XXanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPegoCTaBMSOLErO
MYHUUMNANbHY YCNyry, AOSMKHOCTHOrO Nvua opraHa, NnpefocTaBnsalowero MyHumnanbHyo
ycryry, MyHUUMManbHOro  Chnyxallero, pykoBoauTens opraHa, npenocTaBnsaoLwero
MYHUUMNANbHY ycryry, MOXeT ObITb HanpasneHa no noyte, Yepe3 MHOrogYHKUMOHASbHbIN
LEHTP, C MCNOoNb30BaHWEM MWHMOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTn «MHTEepHeT,
opuuManbHOro canTa opraHa, nNpeaoCcTaBnAWEro MyHuuuMnanbHyl ycnyry, EanHoro
noptana nubo PecnybnukaHckoro nopTtana, WMHPOPMAUWOHHOM cuUcTeMbl JocynebHoro
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obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpU NUMYHOM npueme 3asButensd. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOrOYHKUMOHANbLHOMO LUeHTpa, paboTHuka
MHOTrOYHKLMOHANbHOro LEeHTpa MOXeT OblTb HampaBneHa no no4vte, ¢ UCNosfib30BaHWEM
WHGOPMAaLNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camta
MHOroyHKUMOHanNbHOro LueHTpa, EgumHoro noptana nubo PecnybnukaHckoro noprtana,
NMHOpMaLNOHHON cucTeMbl gocynebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoM npueme 3aaButens. XXanoba Ha pelweHnsa n genctena (6esgencresne) opraHmsaumnn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBfieHa Mo Mno4yTe, C UCNOSb30BaHMEM MHGOPMaLMOHHO-
TeNEeKOMMYHUKaUNOHHON ceTu «WMHTepHeT», oduumnanbHbIX CalToB 3TUX OpraHusauuin,
EouvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT OblTb NpuHATa npu
NYHOM NpuemMe 3aaBUTenNs.

5.3. XKanob6a gomkHa cogepxaTb:

1) HaumeHOBaHWe oOpraHa, nNpPefoCTaBMsAOWEro  MyHAUMNANbHYKO  yChyry,
AOSDKHOCTHOrO  nNuua opraHa, npegocTaBnsAwwWero  MyHuUMNanbHyt — ycnyry, nubo
MYHULMNANbHOIO CryXallero, MHOroyHKLUMOHANbHOro LEeHTpa, ero pykosoguTens n (unm)
paboTHWKa, opraHusauumn, NnpegycMoTpeHHbIX YacTbio 1.1 ctatbn 16 defepansbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHns u aencteus (besoencreune)
KOTOpbIX 0BXanyTcs;

2) chamunmio, nms, OT4ECTBO (nNocnegHee - MpuM Hanuuuu), CBedEeHUA O MecTe
XuTenbcTtBa 3asiBuTens - uandeckoro nvua nubo HauMMeHoBaHWe, CBeAEHUs O MecTe
HaxXoOXOeHUs 3asaBUTENsS - OPUONYECKOro nvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW NOYTbl (MPU HanmMyuu) U MOYMTOBLIM agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeneH OTBET 3adABUTENIO;

3) cBegeHus o6 obxanyemblx pelleHusx U geuncteuax (besgencteum) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
NpeaocTaBNALWEro  MyHMUMNAnNbHYyK  ycnyry, nvbo MyHMUMNAnNbHOro  CryXallero,
MHOTrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTpa, OpraHn3auumn,
npegycMOTpeHHbIX YacTblo 1.1 cTtaTbn 16 PegeparnbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrnaceH C pelleHnem u
aencrtevem (besgenctBneM) opraHa, npedocTaBnfAlOWEro  MyHUUUNANbHY  YCryry,
AOIMKHOCTHOIMO  NMua opraHa, NpeaoCTaBnsloWwero  MyHAUMnanbHy  ycrnyry, nubo
MYHMLMNANbHOMO cnyxaktiero, MHOrO(OyHKLNOHANBHOIo LeHTpa, paboTHMKa
MHOIOYHKLMOHANbHOIO LIEeHTpa, opraHmnsaumn, npegycMoTpPeHHbIX vacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aasutenemMm MoryT 6biTb NpeaCcTaBneHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeepXxaaroLume JoBOAbl 3as8BUTENS, MO0 UX KONUN.

5.4. MocTynuBwas xanoba noanexT perncTpauumn B CPOK He nosgHee paboyero AHs,
crnegyroLwero 3a AHeM NOCTYMMEHUS.

5.5. XXano6a, nocTtynuBliass B opraH, NpefoCTaBnAsoWMN MyHUUUNANbHYO YChyry,
MHOMO(YHKLUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroOYHKUMOHANbHOrO  LeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTblo 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNIN OpraH (NpU ero Hanuuuu), MNOANEXUT PaACCMOTPEHUID B Te4yeHue
naTHaguaTv paboymx OHEW CO OHA ee pernctpauumn, a B cnyyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOMOMYHKLUMOHANbHOrO LEHTPA,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PeagepanbHoro 3akoHa Ne 210-93, B
npueme OOKYMEHTOB Y 3asaBuTens nubo B McnpasBrneHuu OONYLLEHHbIX OnevaTtok U owmnbok
UM B crnyyae obGxanoBaHUs HapyLlEeHUs1 YCTaHOBSIEHHOIO CpoKa TakKMX MCNpaBfeHun - B
TeyeHne NaTn pabounx gHEN Co AHA ee perncTpaumn.

5.6. Mo pesynbTatam paccMOTPEeHUs Xanobbl MPUHUMAaETCA O4HO W3 CneaylLmnx
peLleHni;

1) xanoba ygoBneTBopAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpaeneHnsa AonyLEeHHbIX OrneYaTok 1 OWNBOK B BblAaHHbIX B pe3ynbTaTte npeaocTaBneHns
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MYHUUMNANbHOM YCIryrn OOKYMEHTaX, BO3BpaTa 3asiBUTESI0 AEHEXHbIX CpeacTB, B3uMaHue
KOTOPbIX HE NMpeaycMOTPEHO HOPMaTMBHBIMW NMpPaBoOBbLIMKM akTamu Poccuiickon denepaumm,
HOpMaTUBHbBIMW NPaBOBbIMK akTaMmu Pecnybnunkn TatapctaH, MyHMUMNanbHbIMU NPaBoOBbIMA
aKkTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee [fHs, crnegylowero 3a [OHEM TMPUHATUS pPeLleHus, YKasaHHOro B
HacTosLWLEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOW OopMe W MO XeraHu 3aaBUTENS B
3EKTPOHHOM (hopMe HanpaBnsaeTca MOTUBUPOBAHHbLIN OTBET O pesynbTaTax pacCMOTPeHUA
»Kanoobl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIOD B OTBETE
3aABUTENI0 O pesynbTaTax PacCMOTPeHnsa xanobbl gaetca MHopmMauus O OEeNCTBUSIX,
OCYLLECTBMASAEMbIX opraHom, npegocTaBNAOLLNM MYHULMNANbHYO ycnyry,
MHOrOYHKLMOHaNbHbIM LEeHTPOM nnbo opraHvsaumen, npeaycMOTPEeHHOM YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uensax HesamennuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HAPYLIEHUA MNpPU OKa3aHUM MYHUUMNANbHOM YCRyrn, a Takke MNpPUHOCATCA
N3BUHEHUSA 3a [OCTaBMEeHHble HeynobcTBa M yKasblBaeTcsl MHGOpMauus O AanbHEMLWMX
OENCTBUSX, KOTopble HeobxoOMMO COBEPLWNTb 3adABUTENIO B LENSX  MNonyyvyeHus
MYHULMNANbHOW YCRyrn.

5.8. B cnyyae npusHaHua Xanobbl He noanexaiwen ynoBreTBOPEHU0 B OTBeTe
3asBUTEN0 O pesynbTatax pacCMOTPEHUs Xanobbl [awTca  aprymMeHTUMpPOBaHHbIE
pPasbsACHEHUA O TMpUYMHAX MNPUHATOrO peLeHusl, a Takke WHdopmMmaumsa o nopsake
obxanoBaHus NPUHATOrO PeLLEHMS.

5.9. B cny4ae ycTaHOBfieHMs1 B X04€e WNU Mo pes3ynbTaTaM pacCMOTPEHUs anobbl
NPU3HaKoB CcoCTaBa aAMMHUCTPATUMBHOIMO  MNPaBOHAPYLUEHMS UM MPECTYNneHuns
AOSMKHOCTHOE nNUUO, PabOoTHUK, HaAEeNeHHble MNOSIHOMOYUAMU MO PACCMOTPEHUIO Xanood,
He3aMeanMTEeNbHO HaNpPaBNAT UMELLMECs MaTepuarbl B OpraHbl NPoOKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no

dopma

(BnaHk opraHa, NpeaoCTaBmsALEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npegcraBuTena:

PELLEHWVE
06 oTkase B NpefoCTaBreHNM MyHULMNANbHOW YCIyrn

no
oT Ne

PaccmoTpes Balue 3aasneHne ot Ne N npunaraemble K
HEeMY JOKYMEHTbI YNONIHOMOYEHHbLIM OpraHoOM
NPUHATO pelleHne 0b oTkase B

no

cneayrowmmMm OCHOBaHUAM!
1.
2.

HononHuTtenbHasa nHpopmMaums:

Bbl BnpaBe NOBTOPHO 0OpaTUTLCS B YMNONIHOMOYEHHbLIA OpraH C 3asiBleHMEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake nyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyaebGHOM nopsiake.

Crenenust 00 HIEKTPOHHON TTOMHUCH

HorkHocTHoe nuyo (PNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI0
OOJMKHOCTHOIO nuua opraHa)
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MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBneHns MyHULUMnansHom
ycrnyru no

dopma

(BnaHk opraHa, npegoCcTaBnsoLWero MyHULMnanbHy ycnyry)
Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
06 oTkase B Npueme AOKYMEHTOB, HEOOXOoAUMbIX AN NpeAoCTaBNeHUs
MyHULMNAnbHOWM yCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue ot Ne n
npunaraemole K HEeMY AOKYMEHTbI YNONTHOMOYEHHbIM opraHom
NPUHATO
peLlleHne 06 oTKase B npueme AOKYMEHTOB, HeobXxoauMbIX ans

No CneayoLLMM OCHOBaHNAM:

1.
2.

PasbsacHeHne NpuymH oTKasa:
HononHuTtenbHasa nHpopmMaums:

Bbl BnNpaBe MNOBTOPHO 06paTUTLCS B YMONIHOMOYEHHbLIN OpraH C 3asiBNeHWEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[aHHbIN 0TKa3 MoXeT ObITb 0bxanoBaH B AocyAeOHOM Mopsiake nyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cyAe6GHOM Nopsiake.

Crenenust 00 HIEKTPOHHON TTOIHUCH

HomkHocTHoe nuuo (PUNO)

(nognuch ynonHOMOYEHHOro
LOJHKHOCTHOrO NnLia opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHoOm
ycnyru no

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MeCTHOro camoynpaBrieHUd

MyHUUMNanbHoro obpasoBaHus)
oT

(banee - 3asBuUTEND).
(dbamunus, nms, oT4eCTBO, NACNOPTHbIE AAHHbIE,
perncTpaumio No MeCTy XUTeNbCTBa, TenedoH)

3agaBneHune
O NPegoCTaBeHUN rpaxaaHam XXWUnblX NMOMELLLEHMIA MO AOroBopaM HanMa cnyxebHoro
YKUINOro nomeLLeHns

Mpowy Bac npegoctaBuTb NO JOrOBOPY HaMMa Xunoe nomMelleHune nnowagbio
KB.M.

MecTononoxeHne Xuroro NoMeLLeHNsa: MyHUUunanbHbI panoH (rOpoOACKOW OKpYr),
HaCeNeHHbIN NyHKT yn. A.

K 3aaBneHuio npunaratoTca cnegyowme oTCKaHMPOBaHHbIE AOKYMEHTDI:

1) DOKYMEHTbI, YAOCTOBEPSAIOLLNE NIMYHOCTb 3asABUTENS U YNEHOB €ro CeEMbM;

2) Bbinucka M3 EguMHOro rocygapcTBeHHOro peectpa HeaBMXUMOCTU 06 OTCYTCTBUM
CBeLEeHMN O perncTpauum npaBa Ha OOBLEKTbI HEABWXMMOCTWU rpaK4aHWHA, a TakkKe BCex
BCEMSAIOWMNXCA YNEHOB CEeMbW, BKMOYas HECOBEPLUEHHONETHUX, Ha Tepputopumn
COOTBETCTBYHLLEr0 MyHULMNanNsHOro obpasoBanHng, BolgaHHasa YnpasneHnem degepanbHon
permcTpauynoHHomn cnyxobl no Pecnybnuke TaTapctaH He nosgHee Yyem 3a 10 gHen [O AHA
obpalleHnsa 3aaBnTens B YNOSTHOMOYEHHbIN opraH (MOXeT ObITb NpeAcTaBneHa 3asaBuTenem
CaMOCTOATENBHO);

3) cnpaBka YNOSTHOMOYEHHOro opraHa Mo BefeHui EamHoro rocyaapCTBEHHOro
peecTtpa HeaABMXUMOCTU 06 OTCyTCTBUM cBeaeHun o pernctpaumm o 1 aneapsa 2000 roga
npaBa Ha 06bEKTbl HEABMXXMMOCTU rPaXKAaHMHa, a TakkKe BCeX BCENALLMXCA YIEHOB CEMbMW,
BKMNtOYaA HECOBEPLLUEHHONETHUX, Ha TEeppuUTOPUM COOTBETCTBYIOLWIEINO MYHMUMNANbHOMO
obpasoBaHus, BblgaHHaa He no3gHee yem 3a 10 gHen 0o AHS obpalleHus 3asBUTENs B
YNONTHOMOYEHHbIV OpraH;

4) XxopaTalWCTBO pPYKOBOAMTENS COOTBETCTBYIOLLErO roCyAapCTBEHHOrO OpraHa,
rocygapCTBEHHOr0 yHUTapHoOro npeanpuatns Pecnybnuku TatapcTaH, rocygapCTBEHHOro
yupexaeHus Pecnybnuku TatapcrtaH;

5) konna Tpygosoro gorosopa fimbo Konust CryebHoro KOHTpakTa;

6) KOnNMsa TPYLOBOWN KHUXKKM.

O643ytock Npu 3anpoce NPeaoCTaBUTbL OPUTMHAITbI OTCKAHUPOBAHHbLIX JOKYMEHTOB.
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(naTa) (noanuceb) (PN0)

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryri, NpoLly NpeaoCTaBUTb:

D B NMYHbIA KabwuHeT [lopTana rocygapCTBEHHbIX M MyHMUMMANbHbIX YCAyr
Pecnybnukn TaTtapcTah;

I:I B MHOrOQYHKLUMOHANbHOM LEHTpe npeaoCTaBfeHnst roCydapCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn Tatapcran;

I:I B VicnonHutenbHoM KomuteTe TeTHoLCKOro MYyHULUMUMNArNbHOIro pa17|0Ha.

(nara) (noanuceb) (®.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfiameHTy
npenocTaBneHns MyHULMNansHOM
ycnyru no

PykoBogurernto
McnonHutensHOro komureTa

oT:

3agaBneHune
00 ncnpaBneHnn TEXHNYECKON OLLINOKM

Coobuwato 06 owwnbke, OOMYLWEHHONW NPU OKa3aHMM MyHMUMNANbHOW YCNyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B JOKYMEHT, SIBMNSOLLMIACS pe3ynbTaToM MyHULMNANbHOW YCryri.

Mpunarato cneayowmne A0KyMEHTbI:

1.

2.

B cnyyae npuHATMA pelleHnss o6 OTKMOHEHMM 3asBneHuss o6 ucnpaBneHuu
TEXHUYECKON OLIMBKMN NPOLLY HanpaBUTb TaKkoe peLleHune:

nocpeacTBOM OTNpPaBIEHUS 3NEKTPOHHOIO AOKYMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMUM Ha OymMaKHOM HOCUTEerle MOYTOBbIM OTNPaBIieHMEM MO

agpecy:

HacTtosawmm noateepxaato: cBeAeHUS, BKITHOYEHHbIE B 3as8BfEHME, OTHOCALLMECS K MOEN
FIMYHOCTU N NPEeacTaBnsieMOMY MHOK NULY, a Takke BHECEHHbIE MHOK HWKE, AOCTOBEPHBI.
[OKyMeHTbl (KOnuUn OOKYMEHTOB), MPUSIOXKEHHbIE K 3asiBIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3aKoHOAAaTenbCcTBOM Poccunckon depepaumn, Ha MOMEHT MNpeacTaBreHns
3asBreHNsI 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

( )
(paTta) (noanuceb) (©.1.0.)




