UCTIOJTHUTEJIbHBIMA KOMUTET TATAPCTAH PECITYBJIMKACHI

POMOJIAHOBCKOI'O AJIEKCEEBSZK
CEJIbCKOI'O ITOCEJIEH A MVYHUWILAITAJIb PAMOHBIHBIH
- AJIEKCEEBCKOI'O POMOJAH ABbLI XKUPJIETEHEH
MVYHULINTTAJIBHOI'O PAVIOHA BAILIKAPMA KOMUTETbI
PECITYBJIMKU TATAPCTAH
IMOCTAHOBJIEHUE KAPAP
15.04.2020 c. Pomonan No 30

OO0 yTBep:KIeHHH AIMHHUCTPATHBHOIO PerjiaMeHTa
NpefoCcTaBAeHHs MYHHIHNIAJAbHON yCayru

MO CBHAETE/IbCTBOBAHHIO BEPHOCTH KOIH I
AOKYMEHTOB H BBHINHCOK U3 HUX

B mensx npuBeeHMS HOPMATUBHBIX TPABOBBIX aKTOB B COOTBETCTBHE C
(enepanbHbIM 3aKOHOATENBECTBOM, B TOM YHCIIE MOJI0KeHUsIM DellepaabHOro 3aKOHa OT
27 nrons 2010 rona Ne 210-®@3 «O6 opranu3ainu MpeaoCcTaBleHns] TOCYJaPCTBEHHBIX U
MYHULMIIAIBHBIX YCIYT»,

. NOCTAHOBJISAIO:

1. VTBepauTh AIMUHMCTPATUBHBIN pEriaMeHT MpPeAOCTaBIEHUs MYHHUIUIIAILHOMN
YCIIYyTH 110 CBHIETENbCTBOBAHUIO BEPHOCTU KOMUN [OKYMEHTOB U BBIMHCOK H3 HHX
(mpunoxeHue).

2. llpu3HaTh yTpaTUBLIUMHU CHITY:

-Ilocranosnenne  McCHoNHUTENTPHOrO  KOMHUTETa POMOJAHOBCKOTO — CEJIBCKOIO
nocejeHuss AJIEKCEeBCKOro MYHHUIMIAIbHOTO paiiona Pecrybmuku Tartapcran ot 8
anpenst 2013 roma  Nel2  «AIOMUHUCTPATHUBHBIA  perjaMeHT  IPeJOCTaBIEHHs
MYHHUIHUIAIBHOW YCIYTd [0 CBHMIETEIBCTBOBAHUIO BEPHOCTH KOIMHUH JTOKYMEHTOB U
BBIITUCOK U3 HUXY;

-[locranosnenne  MCHONHUTENBHOTO KOMHUTETa POMOJAHOBCKOTO  CEJBCKOTO
[IOCEIEHUs] AJIEKCEeBCKOro MyHMUMIANbHOTO paiiona Pecny6Gmukm Tarapcran ot 13
deBpans 2014 roga Ne24 «O BHeCEeHHWM U3MEHEHUN B ITOCTAHOBJIEHUE L CMONHUTENHHOTO
komurera oT 8 ampeins 2013 r. Nel2 «AIMUHHCTPATHBHBIM periiaMeHT IpPeAOCTaBIEHNUs
MYHMIIMIIAIBHON YCIyrd IO CBUIETENbCTBOBAHMIO BEPHOCTH KOMWUW JOKYMEHTOB WU
BBIITMCOK M3 HUXY.

3. YCTaHOBHTH, YTO MOJIOKEHUS! AJAMHUHUCTPATUBHOIO periiaMeHTa MPeNoCTaBIeH s
MYHULUNAILHOW YCIYyrd [0 CBHUIETEIbCTBOBAHK O BEPHOCTH KOIUH JTOKYMEHTOB U
BBINIMCOK M3 HUX B JJIEKTPOHHOU (pOpMe MPUMEHSIOTCS B CPOKH, OINpeeSieHHbIE TIIIaHOM-
rpaduKoM Inepexoja Ha IPEeNOCTaBICHHE I'OCYNApCTBEHHbBIX (MYHHILHUIAIBHBIX) YCIYT B



SNEKTPOHHOH (opMe, yTBEPKAEHHBIM B COOTBETCTBMM C 4acThio 4 crateu 29
denepanpHoro 3akona «O6 opraHu3aluM  [PEJOCTABIEHHMs TOCYIapCTBEHHBIX M
MYHHULMOAIBHBIX YCIYT».

4 PazmecTuTh HacTosiiee pemienve Ha «OdunuaabHOM IHopTaje MPaBOBOM
nHdopmanuu Pecriybnuku Tarapcran» B nHGOPMALMOHHO-TENEKOMMYHHUKALMOHHOH CeTH
«uTtepHeT», Ha calite mnocenenusst Ha [loprale MyHHLMIAIbHBIX 0OpasoBaHHi
Pecniy6nuku Tarapcran W 0GHApo0BaTh Ha CHELHMATbHOM HMH()OPMAIMOHHOM CTCHZE B
3nanuu Coseta POMOIaHOBCKOIO CEIBCKOTO MOCENIeHUsT AJIEKCEEBCKOIO MyHHIIUIIAIBHOTO
paiiona Pecniyonuku Tarapcras.

5. Hacrosiliee TOCTaHOBJIEHHE BCTYNAaeT B CHIy [OCJIe ero OoQUIHMaIbHOIO
omnyOJIMKOBaHMUS.
6. KOHTpPOJIb 3a MCIIOJHEHHEM HACTOSIIErO MOCTAHOBJIEHUS OCTABUT 32 COOOM.

PykoBoaureab UCnoJIHUTEILHOIO KOMHUTETA

PoMOIaHOBCKOI0 CeJILCKOI0 MoceIeHus

AJleKkceeBCKOro MyHHIUIIAJIBHOIO paioHa £ Ao //a

Pecny6sinku TaTtapcran N.A. Yekannna



I—IpnnomeHHe K MMOCTAaHOBJICHHIO
McnonHUTENIbHOIO KOMUTETA

POMO1IaHOBCKOT'O CEJICKOTO ITOCENEHUS
ot «15» anmpens 2020r. Ne30

AJIMHUHHUCTPATHBHBINA perjamMeHT
npeaocTaBJIeHUsI MyHUIUNIAJIbHOH YCJYIH 10 CBHAETEIbCTBOBAHUIO BEPHOCTH
KOMUI TOKYMEHTOB H BbINHCOK M3 HUX

1. O0uMe nmoJIoKeHUus

1.1. Hacrosiuuii a IMMHHACTPATUBHBINA PEriaMeHT MpeloCTaBIeHUs My HULUIIAIbLHOMI
ycayrd (nanee — PernmameHT) ycTaHaBiaMBAaeT CTaHAApT M IOPSIOK IMPEIOCTABICHUS
MYHHUIMIATbHONH YCIYrM IO CBHUAETEIbCTBOBAHMIO BEPHOCTH KOMWH JOKYMEHTOB H
BBIITMCOK U3 HUX (Jasiee — MyHUIMIIAbHAs yClIyra).

1.2. TMonydatenn MyHHIMIAIBHON yCIyru: (PU3MUECKUE U IOPUIUYECKUE JIHMLA
(masee - 3asiBUTEJIb).

1.3. MyHuuunanbHasi yciyra MpeAoCTaBIseTCsl WCIOJHUTENbHBIM KOMUTETOM
POMOIaHOBCKOTO CEIBCKOro MocesieHus AJIGKCeeBCKOro MyHHUIMNAIBLHOIO paiioHa.

1.3.1. MecTtoHaxoxaeHue McnomaurenbHoro komurera PoMoaaHOBCKOIO
cenbeKoro nocejeHus: ¢. Pomonan, yin. Coetckas, 1.1.

['pacduk paborsl:

nouenensbHuk: ¢ 8.00 no 17.00;

BTOpPHUK - nisiTHULA: ¢ 8.00 1o 16.00;

cy000Ta, BOCKpECEHbE: BBIXOIHbIE JHU.

Bpemsi mepepbiBa s OTAbIXa M TNMTaHUS YyCTaHABIMBAETCs TpPaBUIAMHU
BHYTPEHHEI0 TPYJI0BOI'O pacropsaKa.

CnpaBounbliii Tenedon 8(84341)3-00-44.

[Tpoxoa mo qoKymMeHTaM, y10CTOBEPSIOLINAM JUYHOCTb.

1.3.2. Anpec oULIHATIBHOTO caiiTa MyHHLMAIBLHOTO paiioHa B MHPOPMALMOHHO-
TeJeKoMMYHUKauuMoHHOM cetn «MHTepHeT (http:// alekseevskiy.tatarstan.ru).

1.3.3. Mudopmanust 0 MyHUIIMNIATBHON yCiyre, a TaKkXKe O MECTE HaxOXKICHUs U
rpaduke padoTsl McrionkoMa MoXkeT ObITh MOTy4€EHa:

1) mocpenacTBOM HWH(GOPMALIMOHHBIX CTEHIOB, COJAEPXKAIIMX BU3YaJIbHYIO U
TEKCTOBYIO MH(POPMALIMIO O MyHHULMIAIBHON yCIIyre, PacloIOKEHHBIX B MOMEIIECHUSIX
Wcronkoma, it paboThl C 3asBUTEISIMHU.

Wudopmaliiis Ha rocyaapcTBeHHBIX s3bikax PecnyOnuku TaTtapcran Biitouaer
CBEJIeHUs] O MYHULMNAILHOM yCiyre, cojepskaiecs B MyHKTax (noamyHkrax) 1.1,
1.3.1,2.3,2.5,2.8,2.10, 2.11, 5.1 nacrositero Pernamenra;

2) nocpenctBom cetd «lMHTepHeT» Ha OopUUMANLHOM CaidTe MyHHUHIAIBHOIO
pationa (http:/ alekseevskiy.tatarstan.ru ) ;

3)na Ilopraje roCyJapcTBEHHBIX M MyHULMNANBHBIX yciyr PecmyOnuku
Tatapcran (http://uslugi. tatar.ru/) (nanee — PernonanbHbli mopran);

+




4) na EnuHOM mopTalie rocy1apCTBEHHBIX W MYHHLMNAIbHBIX yCIyr (GyHKUUH)
(http:// www.gosuslugi.ru/) (nanee — Eaunsiii nopran);

5) B Mcnonikome:

IpU YCTHOM OOpalieHUH - TUYHO WU MO TenedOoHy;

MpH MUCbMEHHOM (B TOM 4Hcie B (opMe JIEKTPOHHOTO JOKYMEHTa) OOpalleHu
— Ha GyMa)KHOM HOCMTEJE TI0 MOYTe, B 2JIEKTPOHHOM (opMe [0 3JIeKTPOHHOI HoyTe.

1.3.4. Vndopmanuss 1o BompocaM NIPeaoCTaBlI€HUs MYHHULMIIAILHOW YCIyTd
pasmeliaeTcs criendanuctoM Vcemonkoma Ha o(UIMAIBHOM CalTe MYyHHULMIIAILHOIO
paifioHa W Ha MHGOPMAIMOHHBIX CTeHAaX B momeleHusx Mcronkoma s paboThl ¢
3asIBUTENISIMU.

1.4. ITpenocraBieHre MyHULIMITAIIBHON YCIYIW OCYIIECTBIISIETCS B COOTBETCTBUH

['paxknanckum Kogekcom Poccuiickonn ®enepaunu (dacthb nepsasi) oT 30.11.1994
Ne51-®3 (nanee - I'pK P®) (Cobpanue 3akonopatenbctBa P®, 05.12.1994, Ne32,
c1.3301);

Hanoroseim komekcom Poccuiickoit ®denepanmu (dacts BTopas) ot 05.08.2000
Nel17-®3 (nanee — HK P®d) (Cobpanue 3axoHomatenbctBa P®, 07.08.2000, Ne32,
¢1.3340);

OcnoBamu 3akoHojatenbcTBa Poccuiickoin ®epepauuu o0 HoOTapuare OT

11.02.1993 Ne 4462-1 (nanee — Ocnosel) (Bexomoctu CHJI 1 BC P®, 11.03.1993 Nel0,
ct.357);
, @enepanbibiM  3akoHOM 0T 06.10.2003 Nel31-@3 «O6 o00mmx npuHLUIAX
OpraHu3allid MECTHOro camoyrnpasienus B Poccuiickoit Penepaunm» (nanee —
®denepanbhbiii 3akoH Nol31-D3) (Cobpanue 3akononarensctBa PO, 06.10.2003, Ned0,
c1.3822);

®enepanbHbiM - 3akoHOM  oT  27.07.2010 Ne 210-®3 «O0 opranuzauuu
MpPe0CTaBIEHUS TOCYIaPCTBEHHBIX U MyHULIMIIAIBHBIX yCiIyr» (nanee — OenepanbHbli
3akoH No210-D3) (Cobpanue 3akononatensctBa PO, 02.08.2010, Ne31, c1.4179);

npukazom Muniocta Poccun ot 29.06.2015 Nel55 «OO6 yTBepkaeHUH
TpeboBaHU K (opmMaTy H3rOTOBJIEHHOIO HOTAPUYCOM 3JIEKTPOHHOIO JOKYMEHTa»
(nanee — npukaz -Nel55) (OdunmanbHbIi MHTEPHET-NMOPTAN MPaBOBOM HH(OPMALUU
http://www.pravo.gov.ru, 30.06.2015);

npukazom Muntocta Poccun ot 27.12.2016 Ne313 «O6 yrtBepxaeHun Popm
pPEecTpOB perucTpaludyd HOTApUabHbIX JAEUCTBUN, HOTApUAJIbHBIX CBHUIETENLCTB H
yIIOCTOBEPUTENBHBIX HAJIUCeH Ha caenkaXx MW CBUJIETENIbCTBYEMBIX HOKYMEHTaX H
nopsiaka ux ohopmiieHus» (nanee - npukaz Ne313) (OduupanbHbIi HHTEPHET-IOPTAI
npaBoBoi uHGopmaimu http:// www.pravo.gov.ru, 30.12.2016);

npukazom Muniocta Poccun ot 06.06.2017 Ne97  «O6  yTBepKAeHHH
WHCTpyKUMH O TIOpSIAKE COBEPIIEHUS HOTAapUaJbHbIX NEHCTBUN IJlaBaMH MECTHBIX
aIMUHUCTPAIIMM TOCENeHUH M CIeUUATbHO YIOJHOMOYEHHBIMH JOJDKHOCTHBIMU
JIMIIAMHA MECTHOTO CaMOYIpaBlieHHsl MOCeNeHUH, rI'aBaMl MECTHBIX aJIMUHMCTpaLUi
MYHHIIUTIATBHBIX PallOHOB U CMELUATBHO YIOJHOMOYEHHBIMH JOJDKHOCTHBIMM JTMIIAMHU



MECTHOTO CaMOYIpaBleHNsl MYHULMIANbHBIX paioHOB» (mamee - mpukaz Ne97)
(Poccuiickas razera, Ne133, 21.06.2017);
npuka3zom PenepanbHoro kazHadeicTBa ot 12.05.2017 Nel1n «OO0 yTBepxkneHUN

. TIOpsIJIKA BeIEHUsI TOCYIapCTBEHHON WH(MOPMAaLlMOHHONW CUCTEMBbI O FOCYapCTBEHHBIX U

MYHULIMIIATBHBIX Tuiatexax (namee — npukas 11H) (OdunuanbHbli MHTEPHET-NIOPTA
npaBoBoi nHpopmanuu http://www.pravo.gov.ru, 25.07.2017);

3akoHoMm PecnyOnuku Tarapcran ot 28.07.2004 Ne45-3PT «O mecTHOM
camoynpasinennu B Pecnybnuke Tartapcran» (PecmyOnuka Tarapcran, NelS55-156,
03.08.2004);

YcraBom PomonaHoBckoro CeJIbCKOro NIoCe/IeHUs AJeKxceeBCKOro
MyHHUIUNaAbHOTO paiioHa PecnyOnuku Tarapcran, npunsitoro Peinennem Cosera
POMO@aHOBCKOIO CeJIbCKOro mocesieHus: AJIeKCeeBCKOr0 MYyHHLMNAIbHOIO paioHa OT
08.06.2015 No84 (nanee — YcraB);

[lonoxeHuem 00  HUCMOJHUTEIbHOM  KOMHTETE  CEJIbCKOIO  IOCEJIeHUS
AJleKCeeBCKOro MyHULMIIAbHOTO paioHa, oT 20 okTsiops 2005, 3a NoS5 yTBepKA€HHbIM
Pewennem CoBeTa cenbCKOro MocesieHHsi AJIEKCeeBCKOr0 MYHHUUMIIAIBHOIO pPaloHa;
(nanee — [onoxenue 06 UK);

1.5.B Hacrosiuem PernmameHTe HCHOJB3YIOTCS —CIEAYIOLIME TEPMUHBI |
ONpENEICHUS:

KOTIUSI JOKYMEHTa - JIOKYMEHT, MOJHOCTBIO BOCIPOW3BOISUIMI HH(OPMALIHIO
MOJJIMHHUKA IOKYMEHTA U er0 BHEUIHUE NPU3HAKH, HE UMEIOLIMI IOpUINYECKON CUJIbL;

JOKYMEHT - MaTepHalibHbIi HOCUTEIND ¢ 3a(hMKCUPOBAHHOW Ha HeM B JIt000H hopme
uHbopManued B BUJE TEKCTa, 3BYKO3AMMCH, W300paKeHUs U (MJIM) UX COYeTaHus,
KOTOPBIA MMEeT PEeKBU3UTHI, MO3BOJISIONINE ero UACHTU(PUIMPOBaATh, U MpeJIHa3HAuYEH
JUTsl TIepeflauv BO BPEMEHHU U B MPOCTPAHCTBE B LIESAX OOLIECTBEHHOIO UCIOJIBb30BaHUsA
U XpaHEeHHs,;

BBIMIMUCKA - BOCIPOM3BEIEHHE YaCTU JOKYMEHTa, HalpuMmep, BBIIIUCKA H3
OaHKOBCKOTr0 cueTa KJIMeHTa MOKa3blBaeT COCTOSIHUE cUeTa Ha ONpeAesIeHHYIO 1aTy;

ynaleHHoe paboyee MeCcTO MHOro(hyHKIMOHAJBHOIO LIEHTpa MpeaoCTaBIICHHUs
rOCYJapCTBEHHBIX W MYHHULHMIAIBHBIX YCIYyT — TEePPUTOpPHAIbHO 000co0IeHHOe
CTPYKTYpHOE noJjpazjieJeHue (ocuc) MHOTO()YHKIIMOHAJIBHOTO LEeHTpa
Npel0CTaBIEHUS FOCYIaPCTBEHHBIX U MYHHUIMIIATIbHBIX YCIYT, CO31aHHOE B TOPOICKOM
WM CeJIbCKOM TIOCEJIEHUs] MYHMIIMIIATBHOTO paioHa (ropoxackoro okpyra) PecryOnuku
Tarapcran B coorBeTcTBUM ¢ mnyHkToM 34 [lpaBun opraHuzauuu AesATENIBHOCTH
MHOTO(]YHKIMOHAIBHBIX LIEHTPOB Mpe0CTaBIeHUs rocy/1apCTBEHHBIX 7
MYHUIUIATBHBIX YCIYT, YTBEPKIEHHBIX NocTaHoBieHueM llpaBurensctsa Poccutickon
Oenepanun ot 22.12.2012 Nel376 «OO0 yrBepxkaenuun llpaBun oprasusanuu
JEATETbHOCTH MHOTO(QYHKIIMOHAIBHBIX [EHTPOB MPEJOCTABIEHUS rOCyAapCTBEHHBIX U
MYHULHUIAJIBHBIX YCIYI»;

TeXHU4ecKass oumoka - omubka -(Onucka, onedarka, IpaMMarThyecKas WM
apudmMeTtuydeckass owmbka aub0 mnonoOHas mKMOKa), [JONYIUEHHAss OpraHoM,
MPeAOCTABNSIONIUM MYHHLUNAIBHYIO YCIyry, W MpHBeIlIas K HECOOTBETCTBHIO



CBeJIEHUM, BHECEHHBIX B JJOKYMEHT (pe3yibTaT MyHULIMIAIBHON YCIyTH), CBEAEHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHWU KOTOPbIX BHOCUJIMCH CBEICHUS.

B Hacrositiem PerjameHTe moJ 3asiBI€HHEM O MPEJOCTABICHUM MYHULMNAILHON
yeIIyrH (ajee - 3asiBJieHHe) TOHUMAETCsl yCTHOe OOpalleHue.
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3. CocTaB, N0C/1€10BATEILHOCTh U CPOKH BbINMOJTHEHHSI A IMUHHACTPATHBHBIX
npoueayp, Tpe6OBaHUS K MOPSIAKY HX BbINOJHEHHSI, B TOM YHC/Ie 0COOEHHOCTH
BBINOJIHEHHS A/IMHHHCTPATHBHBIX MPOLEIYP B JIeKTPOHHOH hopme

3.1. Onmcanue nociie0BaTeIbHOCTH AEHCTBUI MTPH MPEAOCTaBICHUN
MYHULIANAJIBHON YCIIYyTH
3.1.1. IlpemocTaBinenre MYHHIMIATBHOM YCIyrH BKIOUaeT B cebs ciemyrouue
MpoLeaypbl:
1) KOHCYJIbTUPOBAHUE 3ASIBUTEIIS;
2) NpUHSATHAE U PErUCTpaLys 3asBJIEHUS,
3) moAroToBKa U BbIaya pe3ysibTaTa MyHULUUIIAIBHON YCIYTH,

3.2. Oka3zaHue KOHCYJIbTALWH 3asiBUTEIIIO

3.2.1. 3agBurens nuuHo u (mim) mo TteiedoHy obpauaerca B Mcmonkom Jyis
MOJTyYeHHsT KOHCYJIbTAIUN O MOPSIKe MOTYYeHNs] MyHULMIIATLHON YCITyTH.

3amecTHTeh pyKOBOaUTENS Vicmonkoma (cekperaph), OTBEYAIOIIUI 32 COBEepIICHNE
HOTapHallbHBIX JEHCTBUI (aee — 3aMecTHTeNb pyKoBoauTens KMcnonkoma (cekperaps),
OCYILECTBIISIET KOHCYJIbTUPOBAHWE 3asBUTENs, B TOM 4YUCjie MO COCTaBy, (Gopme H
COZIEPIKAHUIO JIOKYMEHTAIMH, HEOOXOANMOM Ul MOJyYeHus MYHHULMIAIbHON YCIyru u
Npy HEOOXOJIUMOCTH OKa3bIBAeT MIOMOILb B 3aMIOJIHEHNH OJlaHKa 3asBIICHHUS.

[Mpouenypa, ycraHaBauBaeMasi HACTOSIUMM IIyHKTOM, OCYUIECTBISCTCS B IEHBb
oOpallieHus 3asiBUTEIIS.

Pe3ynbTaT mnpoueayphl: KOHCYJIbTALlMH, 3aMe4yaHus [0 CcocTaBy, (opme u

‘COACPIKAHNTO HpeﬂCTaBHCHHOﬁ JOKYMEHTAlUU.

3.3. IlpunsiTue U peructpauus 3asBlIeHUs

3.3.1. 3asgBUTeNb NMYHO, Yepe3 JOBEpPEHHOE JHMIO [oJaeT MHUCbMEHHoe Jubo B
5AE€KTPOHHOM (opMe 3asBieHHe O MPeNOCTABIEHUHM MYHHUIMIAIBHONH YyCIyTH U
MpeacTaBiseT IOKYMEHThI B COOTBETCTBHM C MyHKTOM 2.5 HacTosuero PeriameHra B
Hcnionkom.

I[Tpu MoCTyIJIEHUM 3asiBIEHUS] B SIEKTPOHHOM (opme nokHOCTHOE nmio Orzena,
OTBETCTBEHHOE 32 NIPUEM 3asIBIICHUN:

a) ofecrieuMBaeT  pEerucTpalMio  3asBJIEHHs B CHCTEME  3JIEKTPOHHOIO
JIOKyMEHTOOOOpOTa, TpU STOM 3asBIEHMIO TpUCBauBaloTCa  crarychl «lIpuHsiTo
BeJJOMCTBOM» Wi «B  o6pabotke», uro oTpaxkaercs B «JIuuHOM KabuHeTe»
PernonanbHOrO noprana;

0) mpoBepsieT COOJIIOJIEHHE YCIOBUH NEHCTBUTENBHOCTH DJIEKTPOHHOW TMOMAINHUCH,
nocpeacTBoM oOpaimieHuss K EnuHomy nopramy (B ciiydae, ecid  3asBUTENIEM
TMpe/ICTABIEHBl  DJIEKTPOHHbIE ~ 00pa3bl  JOKYMEHTOB, MOANMCAHHbIE  YCHICHHOH
KBaJTM(DULIMPOBAHHON 3JIEKTPOHHOMN MOJAIHUCHIO).

B ciyyae ecnm B pe3ysbTare, . [POBEPKH YCHJIEGHHOW KBalM(pUUMPOBAHHOM
5JIEKTPOHHOM TMOJIMUCH He BBISBICHO HECOONIO/I¢ HUE YCIOBHH €€ JIeHCTBUTENBHOCTH,
nomkHOCTHOE o OT/iena HanpaBsgeT 3asBUTENIO YKa3aHHBIM B 3asBIE€HHH CIIOCOOOM
He Mo3mHee paboyero OHs, CIENYIOIEro 3a THeM IOCTyIIeHus 3aseienus B Oraed,
YBEJOMJIEHME O MOCTYIJICHWM 3asBIEHHs, COfepiKalllee BXOISIIMK perncTpalrOHHBIH
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HOMEp 3asBJICHHUS, JaTy I[IOJlyueHHUsl 3asiBIeHUs, MepedyeHb HauMeHOBaHWiM (aiijios,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, HaTy MOJy4YeHHs pe3ylibTaTa MYyHHIIMIIAILHOM
YCIYTH.

B cnydyae ecnm B pesylbTaTe INpPOBEPKHM YCHJICHHOIN KBaJIU(ULIMPOBAHHOM
OJIEKTPOHHOM MOJIMMCH BBISIBIEHO HECOOIIOCHHE YCIOBHIl ee AeHCTBUTENBHOCTH,
NOJDKHOCTHOE o OTtnena:

NpUHUMaeT pelieHde o0 OTKase B IpUeMe JOKYMEHTOB, TMOCTYIHUBIIAX B
JIEKTPOHHOM (hopme;

HanpapJseT 3asBUTEIO YBEIOMIIEHHE O PUHATOM PELICHUHU B AIEKTPOHHOU (hopme
¢ ykaszanuem mnyHKTOB ctatbu 11 denepanbHoro 3akona ot 06.04.2011 Ne 63-®3 «O6
DJIEKTPOHHOW MOJIKMCH», KOTOPbIE MOCIYXKUJIM OCHOBAaHMEM sl ero mNpuHATUs. Takoe
yBEIIOMJICHHE MOITUCHIBAETCS YCUIIEHHOH KBaTU(HULMPOBAHHON 3JIEKTPOHHOMN MOAMUCEIO
AomKHOCTHOro  nuua  Otaena,  perucTpupyercs B CHCTEME  JIEKTPOHHOTO
JIOKyMEHTOOOOpOTa W HampapiseTcss cnocodamu, ykasaHHbIMH B nyHkTe 9 [lpaBun
MCIIOJIb30BAHUS YCUJIEHHOM KBaNU(PULIUPOBAHHOMN IEKTPOHHOM MOAMUCH NPU 0OpalleH|n
32 MOJIy4€HHEM T[OCYIapCTBEHHBIX W  MYHMULUMIANBHBIX YCIYT, YTBEPXKAECHHBIX
nocranosjenueM IlpaButensctBa Poccuiickoit ®eneparun ot 25.08.2012 Ne 852.

3.3.2. 3amectuTens pykoBoautesst Mcronkoma (cekpeTaphb) OCYIIECTBIISET:

YCTaHOBIIEHHUE JINYHOCTH 3asBUTEJIS,

NPOBEPKY MOJTHOMOYMH 3asiBUTEIA (B Cllyyae AeMCTBUS 10 JIOBEPEHHOCTH);

NPOBEPKY HAJMYUsl JOKYMEHTOB, MPELyCMOTPEHHbIX MYHKTOM 2.5 HACTOSIIEro
Pernamenra;

NPOBEPKY  COOTBETCTBMS  IPEACTABIEHHBIX  JIOKYMEHTOB  YCTaHOBJIEHHBLIM
TpeboBaHUsAM (Halexallee opopMIIeHHE KOMUM JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAX
MOTYUCTOK, MPUITUCOK, 3aYEPKHYTBIX CJIIOB U UHBIX HE OTOBOPEHHBIX UCTIPABIICHUI).

B ciayuae orcyrcTBus 3aMeuaHMil 3aMecTuTeNb pyKoBomurtens Kcnonkoma
(cexpeTaphb) OCYIIECTBIISIET:

MIPUEM W PErMCTPALIUIO 3asBIIEHUS B CMICLUATIBHOM )KYpHaJIE;

BpYUYEHHE 3asBUTENIO KOIMUM 3as1BJIEHUs C OTMETKOM O JlaTe mpuema JOKYMEHTOB,
MPUCBOCHHOM BXOJSILIEM HOMEpE, JaTe U BPEMEHU UCMOJIHEHHS MyHUITUTTAIIBHON YCITYTH.

B cnaywae mHanuuus ocHOBaHMEI Ul OTKasa B I[pUeMe JOKYMEHTOB,
NpeyCMOTPEHHBIX ITyHKTOM 2.8 HacTosilero Pernamenta, crieliMaivcT, BeAyIIUNA TPHEM
JOKYMEHTOB, YyBEAOMJISET 3asBUTENs O HAJIWYUM TMPErsiTCTBUN Ui PEerucTpaluu
3asBJIEHUS W BO3BPALLAET €My NOKYMEHTbI C MUCbMEHHBbIM OOBSCHEHHEM COAEpPIKAHUS
BbISIBJIEHHBIX HEJIOCTATKOB B MPECTABIECHHBIX JOKYMEHTaX.

Pesynbprar nmpouenyp: MNpUHATOE M  3apeTUCTPUPOBAHHOE  3aiBJICHUE WU
BO3BPAILEHHBIE 3aBUTEIO TOKYMEHTHI.

3.4. IlonrotoBka U Bblaua pe3ysbTaTa MyHHUIUIIAIBHONW YCIYTH
3.4.1. 3amecturens pykoBoautens ‘McnomkoMa (cekperapb) mocie perucTpaiuu
3asiBJICHUS] OCYLIECTBIISIET:
IPOBEPKY CBEIEHUH, CONEPKALLIUXCS B JOKYMEHTAaX, MMPUJIaraeMbIX K 3asiBIICHUIO;
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MPOBEPKY HalWuWs OCHOBaHMH [Js1 OTKasa B MPEIOCTaBIEHHWH YCIYTH,
npenyéMOTpeHHHx nyHKTOM 2.9 Hacrosuero PernameHra.

B ciyyae HajauuMs OCHOBAHMU /il OTKa3a B MPEJOCTABIEHUH YCIIyTH 3aMECTUTENb
‘pykoBoauTens Mcrmonkoma (cekpeTapb) HM3BEIaeT 3asBHTENs O MPUUMHAX OTKasza M
OCYILIECTBIISIET MPOLELyPhl, TPETYCMOTPeHHbIE MyHKTOM 3.5 HacTosLero PerimamenTa.

B cnydae HaJuuus OCHOBaHWM JJisi OTJIOKEHHS COBEPLUEHUs HOTapUajbHOTO
JefcTBUS  3aMecTWTeNb  pykoBoauTenss  VMcmonkoma  (cexpeTapp)  OCYILECTBIISIET
MpoIelypbl, TPEAyCMOTpPEeHHbIe MyHKTOM 3.5 HacTosiero Pernamenra.

B cnydae OTCYTCTBMSI OCHOBaHHWH i OTKa3a B MPEeAOCTaBIECHUH MYHULIMNAILHOU
YCJIYTH CTIELUAIUCT:

NpOBepsIeT MPaBUIBHOCTH OMJIATHI 32 COBEPILIEHNE HOTAPUANILHBIX JIEHCTBUH;

CJIMYAeT KOMUIO IOKYMEHTA WJIH BBIUCKY K3 HEro ¢ MOJJIMHHUKOM JOKYMEHTA;

CBUETEIbCTBYET BEPHOCTD BBIMUCKU, KONIMUA TOKYMEHTA;

CTaBUT TMOJIUCh, OTTUCK T[€YaTh MWCIOJHUTEIBHOIO KOMHUTETA MOCENEHUs C
M300pakeHreM rocyaapctseHtoro repdba Poccuiickon @enepannu;

pEerucTpUpyeT COBEpIICHHOE HOTapHalbHOE ACHCTBHE B peecTpe AJid perucTpaiuu
HOTapUaIbHbIX JEUCTBUM;

BO3BpalllaeT 3aBepeHHbIe TOKYMEHTbI 3asiBUTEIIO.

. [Tpouenypsi, ycranaBiuBaemble myHKTamu 3.3 -3.4 Hacrosdwero Pernamenra,
OCYIIECTBISIOTCS B TeHeHHE 15 MUHYT C MOMEHTa PErucTpaLny 3asBIICHHUS.

Pesynprar npoueayp: HOTapUalbHO YIOCTOBEPEHHbIE KOIUU JOKYMEHTOB WJIK
BBITTMUCKHU, NTepelaHHble 3asBUTEITIO.

3.4.2. 3amecturenb pykoBomutenst Mcmonkoma (cekperapb) B Cilyvae NPUHSATHS
peuieHuss 06 OTKasze B MPENOCTABIEHHWH YCIYr'd BBIHOCHT INOCTaHOBJIEHHE 00 OTKasze B
COBEPIIeHUH HOTapHaJIbHbIX JeWcTBUM. [locTaHOBIEHUE HANpaBlAETCs 3asABUTENIO I10
noure.

[Tpn BBIOOpE 3asBUTENST crioco0a MOMy4YeHMsl pe3ysibTaTa B JJIEKTPOHHOM BHJIE
HAIpaBisieT 3asBUTENIO pPEe3yJibTAT MYHULUMNAIbHOH yCcnyru B (OpMe 3IEKTPOHHOTO
TIOKyMEHTA.

[Ipouenypsl, ycTaHaBIMBaeMble HACTOSILIMM I[YHKTOM, OCYILIECTBIISIOTCS HeE
MO3/IHEE MSATH JHEeW ¢ MOMEHTa OOpallleHus 3asBUTENIs 3a IIPeJOCTaBIEHUEM YCIIYTH.

PesynbpTaT mpoienyp: mocTaHOBIEHHWE 00 OTKa3e B COBEPIICHHUHM HOTApUaIbHBIX
NEeWCTBUM, HAlPABIEHHOE 3asiBUTEIO.

3.5. OTnoxeHue CoOBEpLIEHUS HOTAPUAIILHOTO 1EUCTBUS
3.5.1. 3amectutens pykoBoauTenst Fcmon<oma (cekperapb) MOXET OTJIOXKMTH
COBepIIIeHUe HOTApUaIbHOTO AEHCTBUS B Cllydae:
HEOOXOAUMOCTH MCTPeOOBaHUs OTOJHUTENIBHBIX CBEICHUH OT (U3NYECKUX H
IOPUINYECKUX JIULL;
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HalpasJIeHUsl JOKYMEHTOB Ha IKCIIEPTHU3Y;

HEOOXOAMMOCTH 3alpPOCUTh 3aMHTEPECOBAHHBIX JIUI 00 OTCYTCTBHM Yy HHUX
BO3PAXEHUM IIPOTUB COBEPLUEHUS ITUX JI€MUCTBUH.

3amecTuTenb pykoBojuTens lMcmonmkoma (cekperapb) HW3BellaeT 3asiBUTENsT 00
OTJIOXKEHUM COBEPLLUEHUS HOTAPUAIbHOTO JIEWCTBUSL.

[Ipouenypsl, ycTaHaBiMBaeMble HACTOSIIMM ITYHKTOM, OCYUIECTBJISIIOTCS B JI€Hb
oOpalieHus 3asiBUTESI.

Pesynprar mpouenyp: uW3BelleHHWE 3asBUTENss 00 OTJIOXKEHHM COBEPIICHHUS
HOTapHaIbHOTO JEHCTBUSI.

3.5.2. 3amectutens pykoBoautens Kcnonkoma (cexpeTaphb) IOCie MPUHSTHS
pemieHuss 00 OTJIOKEHHUH COBEpLICHUS HOTApUAIBHOIO [JCHCTBHMS TOTOBHUT 3armpoc,
HEOOXONUMBIA JJISl  [MOJIyYeHHUsS] JIOTIOJIHWUTENBHBIX CBEJCHWM, W HalpaBlseT B
COOTBETCTBYIOLIMM OpraH Wiy 3aMHTEPECOBAHHOMY JIMILY.

[Ipouenypsel, ycTaHaBiIMBaeMmble HACTOSIIUM [YHKTOM, OCYILECTBJSIOTCS He
NO3JHEE MATH AHEN C MOMEHTa OOpallleHUs 3asiBUTEJIS.

Pesynbrar mpouenyp: 3ampoc, HamnpaBlieHHbIH B COOTBETCTBYIOLIMN OpraH MU
3aMHTEPECOBAHHOMY JIMLLY.

3.5.3. 3amecturens pykoBoautens Mcrmonmkoma (cekperaph) nocie MOCTYIIeHHs
OTBETOB Ha 3allpOChl M3BEILAeT 3asiBUTENS] W INPENOCTaBJsieT YCIAYry B TOpsJiKe,
yéTaHOBneHHOM nyHkramu 3.3. — 3.4 nHactosiuero Pernamenra.

3.6. UcnipaBiieHue TeXHUYECKUX OIITMOOK.

3.6.1. B cinyuyae obHapyXeHUsI TEXHUYECKOH OIIMOKM B NOKYMEHTE, SIBISIFOLIEMCS
pe3yJIbTaTOM MYyHULIMNIAJIBHOM YCIYTH, 3asiBUTENb NpencTasiser B Mcnomnkom:

3asiBJieHUue 00 MCIIpaBiIeHUN TEXHUYECKOM OIIHOKH (mpunoxenue Nel);

JOKYMEHT, BBIIAHHBIA 3asBUTEII0 KaK pe3ynbTaT MYHMIIMNAIbHOM YyCIyrd, B
KOTOPOM COJZIEPXKUTCS TeXHUUeCKas OmunoKa;

JOKYMEHTBI, HMEIOLIME OPUIUUYECKYIO CHUIY, CBHUETENbCTBYIOUIME O HAIWYUHU
TEXHUYECKOMN OIINOKH.

3asiBieHne 00 HCMpaBIeHWM TEXHUYECKOW OIIMOKM B CBEIAEHMSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJISIOLIEMCS Pe3ybTaTOM MYHUIMIAIbHOW YCIYyTH, MOJAETCS 3asBUTEIEM
(YOJTHOMOYEHHBIM MpEeACTaBUTEIEM) JIMYHO, JIMOO TOYTOBBIM OTIIpaBieHUEM (B TOM
Yyuclie C MCHOJIb30BAHHMEM HJIEKTPOHHOW TMOouThl), JMOO uepe3 eIWHbIA mopTail
rOCyJapCTBEHHbIX W MYHUUHUIMAIbHBIX YCIYT WJIM MHOIO(QYHKIIMOHAIBHBIA LEHTP
MPe0CTaBICHHUSI TOCY JAPCTBEHHBIX U MYHMUHUIIAIBHBIX YCIIYT.

3.6.2. 3amectutelsib pyKoBoAuTENs McronkomMa OCyIecTBIsSeT MpUueM 3asiBlIeHus: 00
UCIIPABICHUM TEXHHWYECKONW OLIMOKU, pErucTpupyeT 3asBleHHe C MPUII0KEHHBIMU
JTOKyMEHTaMHU.
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[Ipouenypa, ycTaHaBIuBaeMasi HaCTOSIILIMM ITYHKTOM, OCYLIECTBIIS€TCS B TECUCHHE
OJIHOTO JTHS C MOMEHTA PErHCTPALIHM 3asiBIIEHHS.

Pe3ynbpTaT mpolienypbl: MIPUHITOE U 3apErUCTPUPOBAHHOE 3asiBIIEHHUE.

3.6.3. 3amecTtuTens pykoBoauTenst Mcmoikoma paccMaTpuMBaeT JOKYMEHTHI U B
LeJIIX BHECEHUs WCMpaBIeHUH B JOKYMEHT, SBISIOLIMHACS pe3yJbTaTOM YCIyTH,
OCYLIECTBJISIET MPOLIEAYPBI, MPeIyCMOTpEeHHbIe TyHKTOM 3.4 Hacrosiero Pernamenra, u
BBIJAET MCIPABIEHHBIM JOKYMEHT 3asBUTENIO (YTOJHOMOUYEHHOMY IPEJCTaBUTEINIO)
JWYHO TMIOJ POCIKMCH C HM3bATHEM Yy 3asBUTelNsl (YMOJHOMOYEHHOrO MpeICTaBUTENS)
OpHWrHHaja JOKYMEHTa, B KOTOPOM COJCPIKUTCS TeXHHUUECKasi OLInOKa

[Tpouenypa, yctaHaBIMBaeMasi HaCTOSILUM ITYHKTOM, OCYLIECTBIISIETCS B TE€YCHHE
Tpex JHel mociie OOHapy)XeHHs TEeXHHUECKOH OIIMOKM WM TOJy4eHHs OT Jioboro
3aWHTEPECOBAHHOTO JIMIIA 3asBICHUS O JOMYIIEHHON OIINOKE.

PesynbTaT nmpotienypbl: BblIaHHbIN (HaNpaBI€HHbIN ) 3asiBUTEIIO JOKYMEHT.

4. Mopsinok u popmMbl KOHTPOJISA 32 NpeIOCTABIeHHEM MYHHLIHMIIAIbHOH YCIyTrH

4.1. KOHTpOJIb 3a MOJIHOTOW W KaueCTBOM MPEel0CTaBAEHUs MYHULIUTIAIBHON YCIYTH
BKJIIOYaeT B ceOs BbISIBJIEHHWE M yCTpaHeHUe HapylIeHUM MpaB 3asiBUTEJIEH, MPOBeIeHHE
IIPOBEPOK COOJIIOJIEHUSI MTPOLIeYypP MPEeAOCTaBIeHUs] MyHULUNTAIILHON YCIYTH, MOArOTOBKY
pemieHuid Ha JedcTBUs  (Oe3efcTBME)  IOJDKHOCTHBIX JIMII OpraHa MEeCTHOTO
caMOYTIpaBIIeHHUS.

dopMaMu KOHTPOJIS 32 COOJIOJIGHUEM HMCIOJHEHUs aIMUHUCTPATUBHBIX MPOLENYD
SIBJISIFOTCSI:

1) mpoBepka W COTJlacOBaHWE [POEKTOB JOKYMEHTOB [0 IIPEIOCTABJICHHUIO
MYHULUTIATBEHOHR yCiyru. Pe3yibTatoM MpoOBEPKH SIBIISIETCS BU3HPOBaHHE ITPOCKTOB;

2) MpOBOIMMbIE B YCTAHOBJIEHHOM TOPsI/IKE IPOBEPKH BEIAECHUS JEONPOU3BO/ICTBA;

3) mpoBeJieHHe B YCTAHOBIEHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOJIONEHHMS
npoLeayp NpeaoCcTaBIeHUs] MyHUIIMIIAIbHON YCIYTH.

KOHTpoJIbHBIE TPOBEPKH MOTYT OBITh MJIAHOBBIMU (OCYLIECTBIATLCS Ha OCHOBAaHUHU
MOJYTOMOBBIX WM TOJOBBIX TJIAHOB pabOThl OpraHa MECTHOIO CaMOYIpaBJIeHMs) U
BHEIJIaHOBBIMHU. [lpu mpoBefeHUM MPOBEPOK MOIYT paccMaTpuBaThCs BCE BOIPOCHI,
CBSI3aHHBIE C MPEAOCTABIEHUEM MYHUIIMIIATBHON YCIYyTH (KOMILIEKCHBI2 TIPOBEPKH ), WIIH
110 KOHKPETHOMY OOpaILEHUIO 3asBUTEIS.

B wmensx TeKyllero KOHTPOJIS HCIOJB3YIOTCS CBENEHHUs, WMEIoIMecs B
3JIeKTPOHHOW 0a3e JaHHBIX, Clly)keOHas KOPPECIOHIECHLMs, YCTHas M ITMChbMEHHas
WHGOpMALUs  CIEIHAINCTOB, OCYILEETBISIOUIUY. BBINOJHEHHE aJIMUHHUCTPATUBHbBIX
npoueayp, ’KypHajbl ydeTa COOTBETCTBYIOIIUX J0K /MEHTOB U IPYrHe CBEICHUS.

JIJisi oCyIecTBIeHUSI KOHTPOJIS 32 COBEPLUEHUEM JEWCTBUU IPH IPEIOCTABICHUH
MyHHLMOAIGHON  yCIyrM W TPUHSATHM  peulleHuil  pykosoaurento  Mcmonkoma
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MPENCTABNSAIOTCS CIIPABKU O pe3ysibTaTax NpeloCTaBIeHus MYHHUIMIIAIBHON YCIYTH.

O ciyyasx W NMPUYMHAX HapyLIeHHsl CPOKOB, MOCIEN0BATENIBHOCTH U COCPXKAHNUA
4JIMMHHCTPATUBHBIX TIPOLIEYD CMELHATNCT HEMEUIEHHO HHPOPMUPYIOT PYyKOBOAUTEIS
OpraHa, MpeJOCTAaBMISIONIEr0 MyHUUMIAIBHYIO YCIyry, a TaKKe TNpeilpuHUMaoT
CpOYHbIE MEPbI 110 YCTPAHEHHIO HapyIIeHHH

4.2. Texymwit KOHTpPOJb 3a COOIOEHHEM  TIOCJIEI0BATENILHOCTH  JI€HCTBUH,
oTpe/IeIeHHBIX aIMUHUACTPATUBHBIMHU npoLeLypamMu no npe10CTaBICHUIO
MYyHHUILMIAIBHON YCIYTH, OCYLIECTBSETCS 3aMECTUTEIEM PYKOBOAUTEIA Hcnonkoma 1o
MHPPACTPYKTYPHOMY — Pa3BUTHIO, OTBETCTBEHHBIM 32  OpraHU3alMio paboTel 1O
TPeJIOCTABICHHIO ~ MyHULMIAJIBHOW  YCIyrH, a TaKke ChoeuramrucraMu — OT/ela
UHPPACTPYKTYPHOIO Pa3BUTHUSI.

4.3. TlepeyeHb JODKHOCTHBIX —JIMI, OCYLIECTBIAIOLIMX TeKyLMA KOHTPOJIb,
YCTaHABIMBAETCS TOJOKEHUAMM O CTPYKTYPHBIX MOAPa3leNieHUsX oOpraHa MeCTHOro
CaMOyMpaBJeHUs U JOJKHOCTHBIMU PEriaMeHTaMH.

[To pe3ynbTaTaM MNPOBEJEHHbBIX MPOBEPOK B Cllydae BbIABIECHWs HapyIICHUH MpaB
3asiBUTEJIEl BUHOBHBLIE JIMIIA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3akoHojareabcTBoM Poccuiickoit enepauuu.

4.4. PyKoBOJHUTENIb OpraHa MECTHOIO CaMOyIpaBJIeHUs] HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PaCCMOTPEHHE oOpallieHu i 3asBUTETIEMN.

PykoBoauTE b (3aMECTUTENb PYKOBOIMTEIS) CTPYKTYPHOIO NMOAPA3EIeHUs OpraHa
MECTHOIO CaMOYTpaBJIeHUs HECeT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOEC U (nm)
HeHajiexKallee BbIMONHEHHe aJMHUHUCTPATUBHBIX [EHCTBUi, yKa3aHHbIX B pasjene 3
HacTosiero Pernmamenra.

JIOJDKHOCTHBIE JIMLIA M MHbIE MyHULMITATbHbIE CITyXKallMe 3a PELIeHUs U JeHCTBUS
(Oe3neiicTBUE),  NPUHUMAEMbIE (ocymeCTBnﬂeMHe) B XOJIe  IpPeNOCTaBJIEHMS
MYHHIIUMTAIBHON YCIIyTH, HECYT OTBETCTBEHHOCTh B YCTAHOBIIEHHOM 3aKOHOM IOpsIIKE.

4.5. KoHTpOJIb 3a NPeIOCTABICHNEM MYHHULMIATBLHON yCIyTH CO CTOPOHBI 'pax/aH,
UX OObEeJUHEHUI W OpraHu3alyii, OCYLUECTBJISETCS TOCPEACTBOM  OTKPBITOCTH
NeATeNBLHOCTH OpraHa MECTHOrO CaMOyIpaBJIeHHs MPY MPeAOCTaBICHUH MYHUIMNIATBHOU
YCIyTH, TOJyYeHHs TONHON, aKTyanbHOW M JOCTOBEPHOH uHopmMaLuu O MopsiaKe
MpeI0oCTaBICH!s] MYHULMIIANIBHONW YCIyTd U BO3MOXKHOCTH J0CY1e0HOr0 pacCMOTPEHUS
obpareHui (xkano0) B nporecce Npe1oCcTapleHus MyHULUIIAIBHOHN YCIIyTH.

5. locyneOublii (BHecy/1eOHbIN) MOPSAA0OK 005KaI0BaAHUS PELIEHHH H necTBUM
(be3eiicTBHSI) OPraHa, NpeioCTaB/IsAIONIEr0 MyHANHNAIbHYIO YCaYrY,
MHOTO(YHKUHOHAJILHOIO HEHTPA NPeA0CcTa 3JieHHs roCy1apCTBEHHBIX H
MYHHIHIAJbHBIX YCJIYyT, OPraHu3aluii, ykasaHnbix B yactu 1.1 craThn 16
®enepanbHoro 3akona ot 27.07.2010 Ne210-@3, a Takke HX J0JKHOCTHBIX J1HI,

’ MYHHMIMIATBHBIX CIYKAIIHX, PA0OTHHKOB
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5.1. TlonyuaTeny MyHHIMITATLHOMN YCIIyTM MMEIOT IMpaBO Ha o0)XaloBaHWE B
- ocyiebHoM nopsiike AedcTBUi (Oe3neiicTBUs) COTpyIHUKOB McTonKkoMa, yuacTBYIOIMX
B MPEIOCTaBJIEHUN MYHULIMNIANBHON yciyrH, B Mcronkom uinu B COBET MYHULIMITAILHOTO
obOpazoBaHusl. _

3asgBUTENb MOXKET 00PaTUTBCS C XKaJI000i, B TOM YHCIE B CIAELYIOMIUX CIIydasx:

1) Hapyluenre cpoka perucTpaluu 3ampoca 3asBUTeNsS O PeJOCTaBICHUU
MYHULIUTAIBHON YCITyTH;

2) HapylIeHHe CpOKa NPEeNOCTABICHUS MYHUIIUTAIBHOM YCITYTH;

3) TpeboBaHHe Yy 3asBUTENs] JOKYMEHTOB WM MH(pOpPMalMu JUO0 OCYLIECTBIEHUs
JACUCTBUH, TpPEJCTABICHHE WM OCYLIECTBICHHE KOTOPBIX HE  IPELyCMOTPEHO
HOpPMaTHUBHBIMU MpaBoBbIMU akTamu Poccuiickoii ®enepaunu, Pecybnuku Tatapcra,
POMOIaHOBCKOTO CeMbeKOro noceseHHus ANEKCeeBCKOTO MYHMIIMNAIBHOTO pafioHa JUis
NPENOCTABIECHNS MyHUIIUTTAIBHON YCIIYTH;

4) oTKa3 B mNpHeMe JOKYMEHTOB, IPEIOCTABIEHHE KOTOPHIX IPELyCMOTPEHO
HOPMAaTUBHBIMU MpaBoBbIMH akTamu Poccuiickoii ®enepanuu, Pecriyonuku Tarapceran,
POMO/IaHOBCKOTO CeNbCKOro MoceeHHus AJIeKCeeBCKOTO MYHMILMIIANLHOIO paioHa s
NpeN0CTaB/I€HUs MYHULUNAIbHON YCIIYTH, Y 3asiBUTEJIS;

5) OTKa3 B NpeNOCTaBI€HUH MYHHUIMIIATBHONW YCIIYTH, €ClIM OCHOBAHUS OTKa3a He
MpeayCMOTPeHbl (heilepanbHBIMU 3aKOHAMU U TIPUHATHIMUA B COOTBETCTBUU C HUMU UHBIMU
HOPMAaTUBHBIMM MPaBOBBIMM akTamu Poccuiickoit ®@enepalldu, 3aKOHAMH M HHBIMU
HOPMAaTUBHBIMM  MpPaBOBbIMU akTamu Pecnybnuku TarapctaH, MyHHOMIAILHBIMHA
NIPaBOBbIMU aKTaMH;

6) 3aTpeboBaHKe OT 3asBUTENS IPU MPEAOCTABIEHUHM MYHULMIIAIBHONW YCIyrn
niaThl, He TMPEeIyCMOTPEHHOW HOPMATHUBHBIMM TIPABOBBIMH aKTaMH PocCHICKOM
@epnepauvu, PecnyOnuku  TartapctaH, POMOMaHOBCKOrO — CENBLCKOTO — MOCENEHUS
AJIEKCEEeBCKOr0 MYHULUITAILHOTO paiioHa;

7) otkaz  Mcnonkoma, momKHOCTHOro Jjuua VcnoskomMa B HCIpaBieHUU
AOMYIICHHBIX OMEYaTOK M OWMUOOK B BBIJAHHBIX B pe3ysibTaTe MpPeaOCTaBlIEHUs
MYHHULHANAIBHONW YCIYyI¥ AOKyMEHTax MO0 HapylleHHe YCTAaHOBJIEHHOI'O CPOKa TaKuX
UCIIPABJICHUM;

8) HapylleHHe CpOKa WIM [OpsJKa BbIAa4d JIOKYMEHTOB IO pe3yJbTaTam
NPEI0CTaBIIEHUs MyHUIIMNAIBHON YCITYTH;

9) npruocTaHoBIEHHE MPENOCTABICHUS MYHULMIIAIBHON YCIYIHM, €M OCHOBAaHHs
IIPUOCTAHOBJICHUSI HE MPELyCMOTpPeHbl (erepabHbIMH 3aKOHAMH W TMPHHATHIMH B
COOTBETCTBMM C HUMH HWHBIMH HOPMATUBHBIMH TIPAaBOBBIMM akTaMH PoccHiickoii
Denepaniny, 3aKOHAMM M HMHBIMA HOPMATHBHBIMH TIPaBOBBIMH aKTaMu Pecny0amku
Tartapcran, MyHULIMNIATBHBIMU MTPABOBLIMU AKTAMH;

10) Tpe6oBanue y 3agBUTENs MpPH TPEJOCTABIEHHUH MYHHUIUNANLHON YCIyTH
JIOKYMEHTOB WM WH(OPMallMH, OTCYTCTBHE H (MJM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBaJIMCh IMPHU MEPBOHAYAJIBHOM OTKa3ze B MPHUCME JIOKYMEHTOB, HEOOXOIMMBIX IS
NPEeOCTaB/ICHUs] MYHMIMNANBHOW YCIyrd, JUOO B MPEAOCTABICHHUH MYHHLHUIAILHOI
YCIIYTH, 3@ HCKIIIOYEHHEM CIly4yaeB, NPEeAyCMOTPEHHBIX MyHKTOM 4 uvacth 1 cratbu 7
®enepanbHOro 3akona Ne 210-D3.
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5.2.Kanob6a na pewenus u neictBus (Oe3nelicTBUE) OpraHa, NpeaoCTaB/IAIOLIETO
MYHULMIIAIBHYIO ~ YCIYTY,  JOJDKHOCTHOrO  JIML@ ~ OpraHa,  MpeloCTaBJIAOLIEro
MYyHULMNQIBHYIO — YCIYry, MYHHIMNAIBHOTO — CIYXallero, pyKOBOAUTENS — OpraHa,
[PENOCTABMSIONIEr0 MYyHHLMIAIBHYIO. YCIyTy, TNOJAAeTCsi B MUCbMEHHOM ¢dopme Ha
OyMa)KHOM HOCHTeEJIe U B JIEKTPOHHOH (hopme.

anoba mMoxeT ObITH HampasjieHa mo mnodure, yepes M®L], ¢ ucnoiab30BaHNEM
MH(POPMALMOHHO-TENEKOMMYHUKALMOHHOM cetn  "MHTepHet", oQuiuanbHoro ¢ Jra
POMOIAHOBCKOTO  CEJILCKOIO  TMOCEJIeHUs AJIEKCEEeBCKOr0  MYHHWIMIAIBHOIO  papoHa
(http://www. alekseevskiy.tatarstan.ru.tatarstan.ru), ExuHoro noprana rocyaapCTBEHHbIX U
MyHUIMNANbHBIX yeayr Pecriy6ankn Tataperan (http://uslugi.tatar.ru/), Equnoro noprana
rOCYIAPCTBEHHBIX M MyHHIMNaibHbX yenyr (dynkumit) (http:/www.gosuslugiru/), a
TaKKe MOXKET OBITh MPUHATA NIPU JTUUYHOM NpUEME 3asBUTEJIS.

5.3. XKano6a, moctynuBiias B OpraH, MNpeAoCTaBIsAIOMME MyHAIUNAIBHYIO YCIYTY,
1100 BBILIECTOSIIMN OpraH (MpH ero HaJIW4HM), MOJJIEKUT PACCMOTPEHUIO B TEYEHHE
MATHAALATA pabodMX AHEH CO JHs ee perucTpaluy, a B cliydae o0ajoBaHHs OTKas3a
opraHa, MpeIOCTABISIIOLIEr0 MYHHULMNANBHYIO YCIyry, B TIpHeMe JOKYMEHTOB 'y
3asiBUTENS JIMOO B MCOpAaBIEHUH [OMNYIIEHHBIX ONEeYaToK M OWMOOK WM B Ciydae
00>kalOBaHMsl HAPYLIEHUs] YCTAHOBICHHOIO CPOKa TaKMX MCIPABJIEHHH - B TEUCHUE MATH
paboumx AHEN CO JHA ee pEerucTpaluu.

5.4. anoba 1o/mKHA COIepIKaTh ClieLyIOILy0 HHQOPMALHIO:

1) HauMeHOBaHUWEe OpraHa, NPeJOCTaBIAIOWEro YCIyry, AOJDKHOCTHOIO JIMIa
QpraHa, IpeIOCTaBISIIOWEro yciayry, MiIM MyHHUMIAIbHOTO CIYXallero, pelieHus u
nerictBus (Oe3aeiicTBrUE) KOTOPBIX 00KATYIOTCS,

2) pamMuInio, WMsi, OTYECTBO (MOClie[Hee - TPHU HAJIM4YWM), CBEACHUS O MecTe
KUTENBCTBA 3asABUTENST - (U3MYECKOro Jula 00 HaMMEHOBAHHE, CBEICHHUS O MECTe
HaXOX/ICHUS 3asBUTENIS - IOPUAMYECKOro JIKIa, a TakkKe HOMEp (HOMepa) KOHTAKTHOIO
tenedoHa, aapec (ampeca) >IE€KTPOHHOM MOYTHI (PH HAJMHYKMK) U MOYTOBBIA ajxpec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJIEH OTBET 3asBUTEJIIO;

3) cBefieHUst 00 OOXKalyeMbIX peLICHHSIX M JeHcTBUsX (Oe3nelcTBHMHM) oOpraHa,
MPeIOCTaBISIONIEr0  MYyHULMMANBHYIO  YCIYry,  [IO/OKHOCTHOrO — JIMLa  Oprasa,
MpeIOCTABISIONICT0 MyHULIUIAIBHYIO YCIIYTY, WM MYyHUIIUTIATbHOTO CIIyKallero,

4) 1oBOIBI, Ha OCHOBAaHMM KOTOPHIX 3asBUTENIb HE COMJIaceH C peLIeHHEM H
neiicteueM (Oe3nelcTBMEM) OpraHa, MPeJOCTABISIOLIErO YCIyry, MOJDKHOCTHOTO JIMILA
oprasa, mpe0CTaBISOLIEer0 YCIyTy, UM MyHULUIIATBHOTO CITy’Kallero.

5.5. K xanobe MOryT OBITb MPUJIOKEHbI KONUHU JIOKYMEHTOB, MOJATBEPKAAIOLIMX
M3JI0KEHHbIE B jKanobe 06cTosTeNIbeTBa. B TakoM citydae B jKanode NpUBOAUTCS MIepeyeHb
npunaraeMbix K Hel  JokymeHToB.  JKamoba  MOAMKMCBHIBACTCS — 3asABUTENICM
(YIOJTHOMOUYEHHBIM MPEICTaBUTEIIEM).

5.6.Tlo pe3ynbraTaM pacCMOTpPEHHs KaloObl NPUHUMAETCS OJHO M3 CJIETYHOIMX
peLIeHU:

1) »xanoba ym1oBIeTBOPSETCS, B TOM YUCIIE B ()OPME OTMEHBI MPUHATOrO peIlEHHUS,
MCIpaBleHHs JIOMYIIEHHbIX ONevyaTok M OomuOOK B BBbIAGHHBIX B PE3yJbTare
NpeNOCTaBIeH s TOCYJapCTBEHHON YCIYTH JIOKyMEHTaX, BO3BpaTa 3asiBUTEIIIO AEHEKHbIX
CpeJICTB, B3UMaHHE KOTOPBIX He INPeayCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMH aKTaMH
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Poccuiickoii Menepaini, HOPMAaTUBHBIMH NPaBOBBIMU akTamMu PecnyOnukn TarapcraH,
MYHHULUNAIBHBIMUA IPABOBBIMU aKTaMU;

2) B YIOBJIETBOPEHHUH Kajl00bl OTKA3bIBAETCS.

He mno3nHee nHs, cleAyrowero 3a [IHEM I[PUHATUS pELICHHs, YKa3aHHOI'o B
HACTOSIIEM ITyHKTE, 3asBUTENIO B IMUCHMEHHOH (opMe U IO KEJNaHWIO 3asiBUTENs B
SJIeKTpOHHOW  (opme  HampapisieTcsi MOTHUBMPOBAHHBIM ~ OTBET O  pe3yJlibTarax
paccMOTpEeHUS Kajl00bl.

5.7.B cinywae mnpusHaHUs KajioObl, MOAJIEXKALLEH YIOBIETBOPEHHUIO, B OTBETE
3asBUTENIO JaeTCs MHPOpPMAIUI O ASHCTBUSIX, OCYLIECTBIsAeMbIX McrnolkoMom, B LENIX
HEe3aMeJUINTEbHOTO  YCTPAaHEHHWS  BBISIBICHHBIX  HapylleHWM NP OKa3aHWH
MYHMLUIIAILHON YCIYTH, @ TAKXKe TIPHHOCSATCS U3BMHEHMS 3a JOCTaBJIEHHbIE HEeyn00CTBa
¥ yKasbiBaeTcs HWH(OpPMAlLUs O JajdbHEHIIMX JeWCTBUSIX, KOTOpble HEOOXOAMMO
COBEPIIHTH 3aIBUTENIO B LEJSAX MOJYyUYeHUs] MyHULIUNAIbHOW YCIYyTH.

5.8. B ciaydae npu3HaHMS KaloObl, HE MOAJEXKALLEeH yIOBIETBOPEHUIO, B OTBETE
3asIBUTENIO, IAIOTCs apryMEHTUPOBAHHbIE PA3bICHEHHUs O NIPUYMHAX IIPUHATOIO PEIIeHHUS,
a TaKke nH(opMalus 0 mopsiike 00KaaoBaHUs IPUHATOIO PELLIEHUS.

5.9. B ciy4yae ycTaHOBIEHHs B XOJ€ WM IO Pe3yJibTaraM pacCMOTPEHHs! »KanoObl
MPU3HAKOB COCTaBa aJMHUHUCTPATUBHOIO IPAaBOHAPYIIEHWS WU  HPECTYTUICHUS
JIOJDKHOCTHOE JIMLO, pabOTHHUK, HaJelleHHbIE MOJTHOMOYHMSME TI0 PacCCMOTPEHUIO XkKaloo,
He3aMeIJTMTeNIbHO HaMpPaBJsiOT UMEIOLIMECs MaTepUasbl B OpraHbl IPOKYpPATypPhbl.
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[Tpunoxenue Nel

PykoBonutemnto
HcrnonHuTensHOro KOMUTeTa
PoMoznaHOBCKOTO ceabCKOro
noceyieHust AJIeKCeeBCKOro
MYHULIMIIAIBHOTO palioHa
Pecny6niuku Tarapcran

Or:

3asiBiieHHe
00 HcnpaBJ/IeHUH TeXHUYeCKOH OLIHOKH

Coob1uato 06 omnbke, JOMYIEHHOW TPY OKa3aHUM MYHHIIMITIATBHON yCITyTH

(HauMeHOBaHHE YCIYTH)
3anucaHo:

[IpaBunbHbIE
CBEJIEHHUS:

Ilpomy wucnpaBuUTh JOMYLIEHHYH) TEXHUYECKYIO OIIMOKY W BHECTH
COOTBETCTBYIOIME M3MEHEHHUs B  JOKYMEHT, SBISIOUIMICS  pe3ybTaToM
MYHULMNATBHON YCITyTH.

[Ipunararo cieayrouime JOKyMEHTbI:

1.

2

3.

B cnyyae npunsaTHs pellieHHs 00 OTKJIOHEHUH 3asiBIEHHs 00 HUCTIpaBIEHUH
TEXHUYECKON OIMOKHM MPOILly HAMPaBUTh TAKOE PelleHHeE:

MOCPENCTBOM  OTIPABIEHUS JJEKTPOHHOrNO JOKyMeHTa Ha anpec E-
mail: ;
B BHJE 3aBEPEHHOM KOMUM Ha OYMaXHOM HOCHTENlc IOYTOBBIM
OTNpaBJICHUEM o ajpecy:

[TonTBepxnato cBoe coryacue, a Takke COMIACHe MPENCTABISEMOr0 MHOK)
JaMLa Ha 00paboTKy NepCcOHaNbHBIX HAHHBIX (COOp, CHCTEMaTH3ALMIO, HAKOIUIEHHE,
XpaHeHue, yTouHeHne (OOHOBJIEHHE, U3MEHEHHUE , HCIIOJIb30BaHKe, PACIIPOCTPAHEHHE
(B TOM uucre nepenady), oOe3NMUMBAaHWE, OJOKUPOBAHHE, YHHUYTOKEHHE
MEePCOHANBHBIX [AHHBIX, & TAKXKE WHBIX JEHCTBUH, HEOOXOAMMBIX Il 0OpPabOTKH
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[EPCOHANBHBIX JaHHBIX B paMKax MPeJI0CTaBICHHUS MYHULMITATIBHON yCIyTH), B TOM
quciie B aBTOMAaTH3MPOBAHHOM PEXKHUME, BKIIFOYAs NPUHATHE pelieHui Ha UX OCHOBE
OpraHoM MPEJIOCTABISIOIIMM MYHHUIMIAIBHYIO YCIyry, B LEISX MPeNoCTaBICHMA
MYHHUIIUNAJIBHON YCIIyTH. '

HacrosimyM  MOATBEp)KIAl0:  CBEJIEHMS, BKJIIOYEHHbIE B 3asBJICHMC,
OTHOCSIIITMECS] K MOEH JINYHOCTH M TMPEJICTABIISIEMOMY MHORO JIUILY, & TAKIKE BHECCHHbBIC
MHOIO HMXKe, 10CTOBepHBI. JIOKyMEHTBI (KOMUH JOKYMEHTOB), TPUJIOKEHHbBIE K
3aSIBICHUIO, COOTBETCTBYIOT TpeOOBaHWsIM, YCTAHOBJICHHBIM 3aKOHOIATEIBCTBOM
Poccuiickoii ®enmepalii, Ha MOMEHT IIPEJCTAB/ICHUs 3asiBJIEHUS 3TH NOKYMEHTHI
NENCTBUTENBHBI M COZIEPKaT JOCTOBEPHbBIE CBEJICHUSI.

Jlato cBoe corjacMe Ha yd4acTde B OMpoce MO OLEHKE Ka4decTsa
Npe10CTaBIEHHON MHE MYHULIMNATILHON yCIIyT! no TeneqoHy:

(nata) (moaAMnuch) (®.1.0.)



[Ipunoxenue
(cripaBo4HOE)

PexkBU3HTDBI J0IKHOCTHBIX JIHIL, OTBETCTBCHHbIX 3a MpeaocTaB/JICHHE
MyHI/llll/ll'la.HbHOﬁ YCIAYyru v OCyecCTBAAIOIMIUX KOHTPOJb €€ HCIIOJIHEHH S,

HUcnoakom POMO[laHOBCKOFO CEJIbCKOTO MocejieHus: AJleKCeeBCKOro MYHULUIIAJIBHOI'O

paiioHa
JlomxHocTh Tenedon DJIeKTPOHHBIN azpec
Pykosoauress ncnoakoma 3-00-44 Rom.Alx(@tatar.ru
CexpeTtapb 3-00-44 Rom.Alx(@tatar.ru

PexBH3HTBI J0I5KHOCTHBIX JIH I, KOHTPOJHPYIOIUKHX NPeA0CTABICHHE
MYHHUHNAJIBHON yCJIyrH

JomxHoCTh Tenedon DNeKTPOHHBIN aapec

I"naBa nocesienus 3-00-44 Rom.Alx(@tatar.ru




