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O IlonoxxeHuu Mo pacCMOTPEHUIO 0OpaIIeHU
rpakaH U 00ECIEeUCHHIO JTUYHOTO IIpueMa
rpaxaaH B MyHalKHHCKOM CEJIbCKOM IMOCEJICHUN
MenaeneeBCKoro MyHUIUIIAIBHOTO

paiiona PecniyGnuku TatapcTan

B 1mensix CBOEBpPEMEHHOrO0 paccMOTpeHusi oOpaiieHuid rpaxkaan Poccuiickoit
®denepanuu, B COOTBETCTBUU ¢ (eaepanbHbiMu 3akoHamu oT 02.05.2006 Ne 59-®3 "O
MopsiAKe paccMoTpeHus oOpareHuii rpaxaan Poccuiickoit @eneparuun”, ot 27.07.2006 Neo
152-®3 «O mepcoHanbHBIX JAaHHBIX», OT 25.12.2008 No 273-®3 "O npoTHUBOACHCTBUHU
koppyrnmuu", 3akoHom Pecny6muku Tarapctam ot 12.05.2003 Ne 16-3PT "OG6
oOpameHusix rpaxnaaH B PecnmyOnuke Tartapcran", mnocraHoBiennem KaOunera
MunuctpoB Pecnyomukum Tarapctan ot 13.11.2006 Ne 537 "O 3amayax oOprasos
rocyjaapcTBeHHo Binactu PecnyOnuku TatapcTaH mo 0O0eCNEUEeHHMIO JIMYHOTO Mpuema
cornacHo TpeboBaHusM DenepanbHoro 3akoHa ot 02.05.2006 Ne 59-®d3 "O mopsiake
paccMmoTpeHust oOpamieHuit rpaxnan Poccuiickoit denepanun", a Takxke pean3aluu
KOHCTUTYITMOHHOTO TIpaBa rpaXkJaH Ha OOpalleHus] B OpraHbl MECTHOTO CaMOYIIPaBICHUS
C MPEIIOKEHUSIMH, 3asBICHUSIMH, >Kajlo0aMu, pPETyJIMpPOBAaHUSA TOpsIKa TMpUeMa U
opraHuzainuu  pabOThl MO  PACCMOTPEHHMIO  OOpalleHUi  TpaxaaH, YUUTHIBAS
[ToctanoBnenne I'nmaBel MeHIENEEBCKOTO MYHHUIMIAIBLHOTO paiioHa PecnyOnumku
Tartapcran ot 24.12.2014 Ne109 O6 ytBepxknenuun [lopsinka paGoThl MO0 PacCMOTPEHUIO
oOpamenuii rpaxman [7maBoil  MeHAENIEEBCKOTO  MYHUIIMIIAIBHOTO  paiioHa U
JOJDKHOCTHBIMU JTUIaMu  amnnapata CoBeta MeHEIEeBCKOTO MYHHUITUIIAIBHOTO paiioHa
PecnyOonuku Tatapcran

N.o. pyxoBoautens cnonHuTENbHOTO KOMUTETa MYHaMKUHCKOTO CEIIBCKOTrO
MOCEJICHUS

MOCTAHOBJIAET:

1. VrBepauts IlonoxkeHue 1Mo pacCMOTPEHUIO OOpaIieHui TpaxaaH U 00ECIICYCHHUIO
JIMYHOTO MpHEMA TrpaxaaH B MyYHaWKHMHCKOM CEJIbCKOM IIOCEJICHUM MEHIeneeBCKOoro
MyHUIIUTIATbHOTO paiiona PecnyOnuku Tarapcran (manee - IlonokeHue) coriiacHO
MPUJIOKEHUIO K HACTOSIIEMY ITOCTAHOBJICHUIO.
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2. OnpenenuTh OTBETCTBEHHBIM JOJKHOCTHBIM JIMIIOM B MYHaKHHCKOM CEJIbCKOM
mocesieHnr  MEHJIENeeBCKOTO0 MYHHIIMMAIBHOTO paiioHa PecnyOnuku Tartapcran —
cekperaps MCrioaHUTeIbHOTO KOMUTETA!

- 3a paboTy c OOpalIeHUsIMU TPAXKIaH;

- 3a 00pabOTKy MEePCOHATBHBIX JAaHHBIX TPAXKIaH.

3. OOnapopoBaThb HaCTOsllleé IOCTAHOBJIIGHHE TMYTEM  pa3MElIeHUs  Ha
«OdunmansHoM mopraie npaBoBod wuH@opmanuu PecnyOnuku Tartapcran» mo BeO-
aapecy: http://pravo.tatarstan.ru u pasmectuts Ha oUIHATIHLHOM caliTe MeHIeIeeBCKOro
MYHHUIIMTIATBHOTO pailoHa B MHGOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON cetn MHTepHer
o BeO-aapecy: http//mendeleevsk.tatar.ru.

5. KoHTpoJib 32 HCTIOJTHEHUEM HACTOSIIIETO TOCTAHOBIICHHUS OCTABJISIO 32 COOO.

N.o. pyxoBoautens Ucnonkoma
MyHalKHHCKOTO CEJIbCKOTO NOCENECHUS P.M.Kupuninos


http://pravo.tatarstan.ru/

[Tpunoxenue Nel k
IIOCTAHOBJICHHIO

1.0. pykoBoaurensa Menomkoma
MyHalKHHCKOTO CEIBCKOTO
noceneHuss MeH1eeeBCcKoro
MYHULIHANIAIBHOTO pailoHa
Pecnybnuku Tatapctan

HHOJOXEHHUE
IO PACCMOTPEHHUIO OBPAIIIEHUI I'PAYKJIAH U OBECIIEYEHUIO
JUYHOT' O IIPHEMA I'PAKJIAH B MYHAHKWHCKOM CEJIbCKOM
MNOCEJIEHUU MEHJEJEEBCKOI'O MYHUIIMIIAJIBHOI'O PAMOHA
PECITYBJIMKU TATAPCTAH

1. OBIIME ITOJIOXXKEHUA

1.1. Hacrosee IlonoxkeHne ycraHaBIMBAaeT MpaBujia MPUEMA, YUETA, PETUCTPALUH,
pPacCMOTpEHHUsI MHUCbMEHHBIX U YCTHBIX oOpamieHuii rpaxnan Poccuiickoii ®denepanuu
(manmee - oOpaieHus), KOHTPOJIS 32 MX PACCMOTPEHHUEM W HUCIOJHEHHUEM, OIpelessieT
MOPSIIOK aHaJIM3a U 0000IICHUS CoIepKAIIUICS B 0OpaleHusiX UHPOpMaIliy, BbISBICHUS
OpUYMH M XapakTepa oOOpalleHHi, a TakkKe OpraHu3aluio IpueMa TpakIaH B
MyHalKUHCKOM CEIbCKOM IIOCEJIEHUU MEHIENEEeBCKOTO0 MYHHUIMNAIBHOTO paiioHa
PecnyOnuku TatapcraH.

[TynkTel Hacrosero IlomoxkeHus: pacnpoCTpaHsSOTCS Ha BCe OOpalieHus, KOTOpbie
MO/JIEXKAT PACCMOTPEHHUIO B TMOPSIKE, YCTAaHOBJIEHHOM @enepaibHbIM 3aKOHOM OT
02.05.2006 No59-®d3 "O mopsake paccMOTpeHHsS oOpameHuid Tpaxmaadn Poccuiickoin
Oenepanun” (manee - O3), 3akonom Pecrybmuku Tarapcran ot 12.05.2003 Ne 16-3PT
"O0 obOpamenusx rpaxaan B Peciyonuke Tatapcran" (nanee - 3PT).

1.2. ITuceMeHHbIe OOpalieHus TPaXkaaH MOCTYMAOT B BUJIE MPEJIOKEHUHN, 3asiBICHHIMI
u kano0. Bee moctynuBime oOpaiieHus Tpaxaad MoAjIekaT 0053aTeNbHON perucTpanuu
B TEUCHHE TPEX JHEW C MOMEHTA UX MOCTYIJICHUS.

Vet oOpaleHuii rpaXiaH OCYyIIeCTBISAETCS:

- B KAPTOYKE I10 YUYEeTy YCTHBIX oOparieHuit rpaxaan (mpuioxenue Ne 1);

- B )KypHaJIe pErucTpalliy MMCbMEHHBIX O0palieHuii rpaxkaan (mpuioxerue Ne 2);

- B DJICKTPOHHOM 0a3e JaHHBIX.

1.3. Paccmorpenue  oOpaiueHuii  SBiISIETCS  JODKHOCTHOM — OOS3aHHOCTBIO
PYKOBOJUTENIEH OpPraHOB MECTHOTO CaMOYIPABJICHUS WJIM IO UX MHChbMEHHOMY
MOPYYEHHUIO - JAPYIUX JOJDKHOCTHBIX JIMI[ B Mpeaeiax KOMIIETeHIIMU. PykoBoautenu
OpraHOB MECTHOTO CaMOYIMPABJICHUS HECYT JIMYHYH) OTBETCTBEHHOCThH 3a IMPABHJIbHYIO
OpraHu3aliio padoThl MO PACCMOTPEHUIO OOpaIleHW U MO MPUEeMY TpaKJaH B OpraHax
MECTHOTO CaMOYTIPaBJICHUS.

1.4. [TucbmenHbIe 0OpaIeHusI, COAEPKAITUE BOIIPOCHI, PEIICHNE KOTOPHIX HE BXOJHT
B KOMIIETECHIIMIO OpraHa MECTHOTO CaMOYMPABJIEHUs, HAPABJISIOTCS] B TEUEHUE CEMU JHEN
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CO JIHS PEruCTPALMH B COOTBETCTBYIOIINI OPraH Uiu COOTBETCTBYIOIIEMY JOJKHOCTHOMY
JUIy, B KOMIETEHUMIO KOTOPBIX BXOJWUT PEIICHHE MOCTABIECHHBIX B OOpallleHUH
BOIIPOCOB, C NMHCbMEHHBIM YBEAOMJIEHHEM TIpa)KJaHWHA O MEepeajgpecauuu OOpalleHHs.
Bropoil 3k3eMIuIAp yBEIOMIJIEHHMSI NpPHOOMIAETCS B MOJUIMBKY OpraHa MECTHOIO
CaMOYIIpaBJICHUS.

B cinydae ecnu perieHue TOCTABICHHBIX B MUCHMEHHOM OOpaIllEHUH BOIPOCOB
OTHOCHUTCSI K KOMIIETEHIIMM HECKOJBKUX TOCYAApPCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPaBJICHUSI WM JIOJDKHOCTHBIX JIMI[, KOMHSI OOpallleHHus B T€UEHUE CEMHU JHEH co
IIHSI PETUCTPAIIMU HAIPABISIETCS B COOTBETCTBYIOIINE TOCYIaPCTBEHHBIE OPraHbl, OPTaHbI
MECTHOT'O CaMOYIIPABIICHUS UM COOTBETCTBYIOIIUM JOJKHOCTHBIM JIULIAM.

1.5. 3ampemaercs HampaBisTh >KaloOy Ha pacCMOTPEHHE B OpraH MECTHOIO
CaMOYIIpaBJICHUsI WM JOJDKHOCTHOMY JIMIly, pelIeHue Wiu jAeiicTBue (Oe3neicTBue)
KOTOPOI'0 00KayeTcs.

Ecnu, B CBSI3W € 3TUM 3alpeTOM, HaIpPaBJIEHUE >KAJIOOBI OpraH MECTHOIrO
CaMOYIIPaBJICHUSI WU JOKHOCTHOMY JIMILY, B KOMIIETEHIIMIO KOTOPBIX BXOJIUT PELICHUE
MOCTaBJIEHHBIX B OOpalIeHMH BOIIPOCOB, HEBO3MOXKHO, CJIEOBATENbHO, Kajno0a
BO3BPAILAETCA TPAKIAHUHY C Pa3bsCHEHUEM €ro IpaBa 00KajJoBaTh COOTBETCTBYIOIIEE
pelieHue uiu aercTeue (0e31eicTBIE) B yCTAHOBIEHHOM MOPSIIKE B CY/JI€.

1.6. B ciydae, eciu TEKCT MHCbMEHHOIO OOpAaIllEHUS HE MOAJACTCS IMPOUYTEHHUIO,
OTBET Ha OOpallleHHe HEe JAaeTcs, U OHO HE MOJJICKUT HAIPABJICHUIO HA PACCMOTPEHHUE B
OpraH MECTHOTO CaMOYIIPABJICHHUsS WJIH JOJDKHOCTHOMY JIMIy B COOTBETCTBUH C HX
KOMIIETEHIIMEH, O 4YeM B TEUYEHHWE CEMH JAHEH CO JHS pEerucTpauuud oOpalieHus
coo01aeTcsl rpaKIaHuHy, HallpaBUBIIEMY OOpalleHHe, eciid ero (aMuiaus U MOYTOBBIH
ajipec NOJAA0TCs MPOYTEHUI0. YKa3aHHOe oOpallleHre MPHOoOIaeTcsl B MOIINBKY OpraHa
MECTHOT'O CaMOYIIPaBJICHUS.

B cayuae, eciu TEKCT MUCBMEHHOTO OOpAallleHUs] HE IMO3BOJSET OINPEACIIUTH CYTh
MPEAJIOKEHUS], 3asBJICHUS WIM aloObl, OTBET Ha OOpalleHHWE HE JAeTCs M OHO HE
MO/JIEKUT HAIPABJIEHUIO HAa PACCMOTPEHUE B T'OCYIAPCTBEHHBIA OpraH, OpraH MECTHOIO
CaMOYIpPaBJIEHUSI WM JTOJDKHOCTHOMY JIMILY B COOTBETCTBUU C MX KOMIIETEHIIUEH, O UEM B
TEYEHUE CEMU JHEH cO [JHS perucTpanuu oOpalleHHs CcOooOIIaeTcs TpakIaHUHY,
HalnpaBUBILIEMY OOpaIlleHHE.

1.7. B cimydae, ecinu B MUChbMEHHOM OOpaIlleHUH HE yKa3aHbl (haMuIIMs TPaKJaHWHA,
HaIpaBMBILETO 0OpaIleHNe, WK MOYTOBBIN aJpec, 0 KOTOPOMY JOJIKEH ObITh HAalpaBJieH
OTBET, OTBET Ha oOpalieHue He aaercsa. Ecium B yka3aHHOM OOpallleHHMH COAepkKaTcs
CBEJEHUS O IMOJArOTaBIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM ITPOTHBOIIPABHOM
NESHUM, a TaKXKe O JIMLE, €ro MOATOTaBIMBAOIIEM, COBEPIIAOIIEM WM COBEPIIMBIIEM,
oOpallleHue MOAJICKHUT HAIMPABICHUIO B TOCYJIApCTBEHHBIH OpPraH B COOTBETCTBUM C €T0
KOMITIETEHLIUEM.

[lucbmeHHoe oOpaieHue, cojaepxkaiiee HHPopMmaruioo o (akTax BO3MOXKHBIX
HapylleHud 3akoHogatenbcTBa Poccuiickoit  @exnepauuu B cpepe  MUTPALNH,
HaIpaBJsieTCsl B TEUEHHUE MSATH JHEH CO JIHA PErucTpaluyd B TEPPUTOPHAIBHBIA OpraH
(benepaibHOTO opraHa UCIIOJIHUTEIIbHON BJIACTH, OCYUIECTBIISIOLIETO
MpaBONpPUMEHUTENIbHbIE (YHKUMHU, (QYHKIMM MO KOHTPOJIO, HAI30py U OKa3aHUIO
rocyJAapCcTBeHHBIX yciyr B chepe murpanuu, u [lpesunenty PecnyOnuku Tatapcran c
YBEIOMJICHHEM TpaKIaHWHA, HaANpaBHUBILIEro oOpalleHue, O Mepeaapecalu €ero
oOpariieHus, 3a UICKJIIOUEHHUEM CiTydasi, yKka3aHHOro B yactu 4 crateu 11 O3.



1.8. OOparmienue, B KOTOpoM oOKamyeTcs cyieOHOe pellieHne, B TCUCHHE CeMU JTHEH
CO JHA PpEerucTpalyy BO3BpallaeTcs TpakIaHWHY, HANpaBUBIIEMY OOpalleHHe, C
pPa3bACHEHHEM MOPsAKa 00KaOBaHUs JAHHOTO CYAEOHOr0 pelIeHUs .

1.9. Ecimm B mocTynuBIIeM OOpalleHUU COAEpKaTca HEIEeH3ypHbIe, JHO0
OCKOPOUTEBHBIC BBIPAXKEHUS, YTPO3bl KU3HU, 3I0POBBI0 U WMYIIECTBY TOKHOCTHOTO
JYa OPTaHOB MECTHOIO CaMOYTPABJICHUS, a TAKKE YICHOB €ro CEMbU, TO OHO MOJKET
OBITH OCTaBJIEHO 0€3 OTBETA MO CYIIECTBY MOCTABIEHHBIX B HEM BONIPOCOB. B 3TOM cityuae
rpaXJaHUHY,  HalpaBuBleMy  oOpalieHue, cooOmaercs O  HEIONMyCTUMOCTU
370ynoTpeOdsieHuss mpaBoM Ha oOpamienue. OOpallleHHe TP ITOM HAaIMpaBIsETCS B
COOTBETCTBYIOIINIA OpPraH Jyisl MPUHATHSI HEOOXOIUMBIX MEp.

1.10. B cnyyae, eciau B MMCbMEHHOM OOpallleHUH TPaKJaHUHA COJEPKUTCS BOIIPOC,
Ha KOTOPBIA €My MHOTOKPATHO [1aBaJIUCh MUCbMEHHBIE OTBETHI IO CYIIECTBY, B CBSI3H C
paHee HanpaBJICHHBIMUA OOpAIIEHUSMHU, U TIPU 3TOM B OOpAIlIeHHH HE MPUBOISITCS HOBBIC
JOBOJBI UM OOCTOATEIHCTBA, PYKOBOAUTENh OPraHa MECTHOTO CaMOYIIPABIICHHUSI BIpPaBe
NPUHATH pelIeHue O OE€30CHOBATEIIBHOCTH OYEPEIHOT0 OOpaleHuss U MNpeKpalleHuu
MEPENUCKA C TPAKJAHUHOM IO JAHHOMY BONPOCY NPH YCIOBUHU, YTO YKA3aHHOE
oOpalleHle W paHee HamnpaBliieMble OOpallleHUs HANpaBJsUINCh B OJUH U TOT € OpraH
MECTHOTO CaMOYMPABJICHHUS WM OJHOMY U TOMY K€ JOJDKHOCTHOMY JuIly. O JaHHOM
pEIICHUH YBEIOMIISIETCSl TpakJlaHWH, HampaBuBIIUN oOpamienue. [lepeHanpaBieHue
oOpallieHus1 He IPOBOJUTCSL.

1.11. JInuHbIi TpUEM TpakIaH OCYUIECTBIAETCS TJIaBOW MYyHaMKHUHCKOTO CEIbCKOTO
nocesieHus MeHIeeeBCKOro MyHHUIIUITALHOTO paiioHa Pecrybnuku Tatapcran (nanee -
['naBa) - exxeHenenbHO MO BTOpHHUKAM U mstHUAM ¢ 14.00 go 16.00 yacoB, TUYHO IO
MPEABAPUTEILHON 3aIUCH.

1.12. Uadopmanuss o MecTe mprema, YCTaHOBJIEHHBIX JUJIS MpUEMa JTHSAX U Yacax,
TeneOHOB JUIsl TPEABAPUTEIbHON 3alKuch  pa3MelaeTcs Ha OQpUUUAIbHOM CauTe
MeHeneeBCKoro MyHUIUIAIBHOrO paiioHa B MHGOPMAIIMOHHO-TEIEKOMMYHUKAMOHHOM
cetn WMurtepHer mo BeO-ampecy http:// mendeleevsk.tatar.ru. Vkaszannas wuHpopMmaius
TaKXKe pa3MeniaeTcs Ha H(POPMAIIMOHHBIX CTEHAAaX B a[IMUHUCTPATUBHOM 3JIaHUM OpraHa
MECTHOTO CaMOYIpaBJ€HUs, PACIOJOKEHHBIX Mo aapecy c. Tartapckue Yenssl, yi.
IToGenma, nom 3A

1.13. 3anuce u yuyer mOpuemMa rpaxJaH B OpraHe MECTHOTO CaMOyIpaBJICHUS
MyHaMKMHCKOTO CEIbCKOTO MoCeNeHUsT MEHAENEeEeBCKOr0 MYHHUUMIIAIBHOIO panoHa
Pecniyonuku Tarapctan (nmanee — opraH MECTHOTO CAaMOYIPABJICHHs) BENET CEKpEeTaph
MyHaMKMHCKOTO CENBbCKOTO MoceneHus lMcnomHurensHoro xkomurera MeHIeneeBcKoro
MyHUIUTNIATBbHOTO paiioHa PecnyOnumku TaTtapctan, KOTOpPBIN SIBISETCS OTBETCTBEHHBIM
JOJKHOCTHBIM JIMIIOM 32 pa0oTy ¢ 0OpaIieHus MU TpaXkKIaH.

Ha xaxgoro rpaxaaHuHa, 3allMCaBUIErOCS Ha IPUEM, 3aMOJHAETCS KapToyka IIo
YYeTy YCTHBIX OOpallleHHid, B KOTOPOH YKa3bIBAIOTCS:

- (hammnust, UMSI K OTYECTBO OOPATUBILIETOCS;

- aJIpec €ro MeCTa KUTEIbCTBA;

- COLIMAJILHOE TOJI0XKEHUE, JIbITOTHBIA COCTAaB;

- KpaTKo€ COZepKaHuE;

- PE30IOLMS JOJKHOCTHOTO JIMIA, BEAYILErO MPUEM;

- pPe3ybTaThl PACCMOTPEHUS OOPAIECHUS;

- coryiacue Ha 00pabOTKy MEePCOHABHBIX JTAHHBIX.



ConmepxaHue YCTHBIX OOpallleHUil 3aHOCHTCS B KapTOUYKy DPETUCTpallMU MpHeMa
rpaxnaad. TouyHas nata ¥ BpeMsl mpuemMa cooOLIaeTcsl 3asBUTENIO JTOTOJHUTEIBHO 10
Tenedony.

1.14. OTBeTCTBEHHBIM JTOJDKHOCTHBIM JIULIOM 10 00pabOTKe MepCOHATBHBIX JaHHBIX
B aJpec OpraHa MECTHOI'O CaMOYIpPaBJIEHUs SBISIETCA CEKpeTapb VCHOJHUTENBHOTO
KoMuTeTa MYHAMKHHCKOTO CEIbCKOro MoceiaeHus: MeHAelIeeBCKOr0 MYHHIIMIAIbHOTO
pationa Pecniy6iuku TaTtapcTaH.

1.15. OGpaboTKa NepcoHaIbHBIX JAHHBIX JOJKHA OCYIIECTBIATHCS HAa 3aKOHHOU WU
CIIpaBEJIUBON OCHOBE.

OO0paboTka TEpCOHATIBHBIX JJAHHBIX JIOJDKHA OTPAaHUYMBATHCA JOCTHKEHUEM
KOHKPETHBIX, 3apaHee OMNpe/eICHHbIX M 3aKOHHBIX leneil. He momyckaercss oOpadoTka
NEPCOHATBLHBIX JAHHBIX, HECOBMECTUMAS C LIEISIMHU cOOpa MEPCOHATBHBIX JaHHBIX.

Conepxkanne W o0BeM 00pabaThIBaeMBIX TIEPCOHATBHBIX JAaHHBIX JIOJDKHBI
COOTBETCTBOBATh 3asBJICHHBIM LM 00paboTku. OOpabaTbiBaeMble TEPCOHAIBHBIC
JaHHBIE HE JIOJDKHBI OBITh M30BITOYHBIMH IO OTHOIICHHUIO K 3asABICHHBIM IETSAM HX
00paboTKH.

[Ipu 00paboTKe NEPCOHAIBHBIX JAHHBIX JOJKHBI OBITH OOECIEUEHbl TOYHOCTD
MEPCOHANIBHBIX JTaHHBIX, UX JOCTATOYHOCTh, & B HEOOXOJMMBIX CIIy4asX U aKTyaJbHOCTb
[0 OTHOUIEHHIO K LEIsIM 00pabOTKH NEepPCOHANbHBIX JaHHbIX. Oneparop A0KEeH
MpUHUMATh HEOOXOJMMBIE MEphl JIMOO oOecreynBaTh MX MPUHATHE MO YIAJICHUIO WU
YTOYHEHHUIO HETIOJIHBIX WM HETOYHBIX JAHHBIX.

1.16. Ilpu nuyHOM mMpUeMe TPakIaHUH MPEIBSIBISET TOKYMEHT, yIOCTOBEPSIIONINI
€ro JHMYHOCTh. B ciywyae oTkaza TrpakJaHWHA TMPEAbSIBUTh TaKOW JOKYMEHT €ro
oOpallileHue paccMaTpUBAETCA KaK aHOHUMHOE.

1.17.  J1oJDKHOCTHOE JIMIIO, OCYUIICCTBIISIFOIIEE TMpHUeM, OO0f3aHO BHHUMATEIIbHO
BBICJTYIIATh TPaXKIaHWHA U TUIATEIBHO pa3o0paThCsa B CyllecTBEe ero ooOpaieHus. Eciu
M3JI0)KEHHBIE B YCTHOM OOpalleHnH (akThl U OOCTOSTENHbCTBA SBISIOTCS OYEBUAHBIMU U
HE TpeOYIOT JOMOJHUTENBHOU MPOBEPKH, OTBET HA OOpAILEHUE C COTJacusl rpakJlaHUHA
MOKET OBbITh JaH YCTHO B XOJI€ JMYHOIO MPUEMA, O YeM JENAETCs 3allUCh B KapTOUKe
JUYHOTO MpUEMa TpakJaHWHA. B oCTanbHBIX CilydasX [aeTcs NMHUCbMEHHBIA OTBET IO
CYILECTBY MOCTABJIEHHBIX B 00OpallieHnu BonpocoB. [lucbMeHHoe oOpalieHue, IpUHITOE B
XO0J€ JIMYHOTO TpUeMa, MOMJEKUT PErucTpal H PACCMOTPEHUI0 B MOPSIKE,
ycTaHoBJIeHHOM HactosimuM IlonoxxkeHueM. B ciyuae ecnau B oOpaieHuM conaepkarcs
BOIIPOCHI, PpELICHWE KOTOPBIX HE BXOAWT B KOMIIETEHUMIO OPraHOB MECTHOIO
CaMOYTIpaBJICHUs, TPAXKIAHUHY MAeTCA pPa3bsCHEHHWE, KyJa M B KAKOM TMOPSAKE €My
cienyeT oOpaTUThCS.

B xome nuyHOro mnpuemMa rpakJIaHUHY MOXKET OBITh OTKa3aHO B JaJIbHEHIIIEM
paccMOTpEeHUH OOpalleHus], €CIM eMy paHee ObUT JaH OTBET MO CYIIECTBY MOCTaBJIEHHBIX
B 00pallieHuu BOIIPOCOB.

1.18. [JoKHOCTHBIE JIMIIa OPraHOB MECTHOTO CaMOYINPABICHUS HUMEIOT TMPABO
oOpamiarbcsi Mo BOMPOCAM, CBSI3AHHBIM C JIMYHBIM MPUEMOM TpaKJaH, B APYyTUe OpraHbl
MECTHOTO CaMOYTPABIICHUS, IPEANPUATHS, OPTaHU3AMUS U YUPEKICHUS, PYKOBOJAUTEIN U
COTPYIHHMKHU KOTOPBIX 00SI3aHBbI:

- TPENCTaBIIATh HEOOXOJIMMBIE CIPaBOYHbIE U HH(POPMAIMOHHBIE MaTepuaibl (3a
MCKIIFOUCHHEM CBEJCHUI, KOTOPhIE B COOTBETCTBUU C HOPMATHUBHBIMH IIPABOBBIMH aKTaMU
HE MOJIeXKAaT Pa3JIAIICHUIO);



- 00ecreynBaTh KBaHI/I(l)I/ILII/IpOBaHHBIMI/I KOHCYJIbTaUsAMU, CBA3bIO,
- HallpaBJISAATh COTPYAHUKOB JIs1 OCYIICCTBIICHUSA IIpUEMa 1 T. .

2. ITIPUEM, PETUCTPALUA U YUET ITMCEM I'PAXKJIAH

2.1. B menax CBOEBPEMEHHOIO OOHApYKEHUS M OOE3BpEKHUBAHUS B3PbIBUYATHIX,
ANOBUTBIX M JPYIMX ONAaCHBIX BIJIOXKEHUH, BO3MOYKHO HMEKOIIMXCA B IMOCTYIUBIIUX
IIOYTOBBIX OTIPABIEHUSAX, MPOBOAUTCA MX BHEIIHUA OCcMOTp. B ciiydae oOHapyxeHUs
TaKUX BJIOKEHUH WM BO3HUKHOBEHUS IOJ03pEHUS 00 MX HAJIMYMU BCSKas JalbHEWIIas
paboTa ¢ NOYTOBBIMU OTIPABJICHUSIMU HEMEIJICHHO MPEKPAIIAeTCd U BBI3BIBACTCS
CHELMAIUCT COOTBETCTBYIOILErO MOApa3ieiaeHus opraHa 6e30mnacHocTi. OJTHOBPEMEHHO C
BBI30BOM CIICLMAINCTA JOJDKHBI OBbITh NPUHATHI MEPbl OE30MACHOCTH C 00s3aTENIbHOM
M30JIALMEN TOYTOBOTO OTIPABIICHUS.

[Ipy nony4eHMH NTHUCHMEHHBIX OOpalleHU#, COAEp)KAINX YTPO3bl COBEPIICHUS
TEPPOPUCTUUECKUX AKTOB M JAPYTUX MPECTYIUICHUH, MPUHUMAIOTCS MEPhI AJI COXPaHEHUS
BO3MOYKHO HMEIOIIMXCA HAa HUX CJEI0B, KOTOPbIE MOTYT OBITh HCHOJB30BaHbl IMpU
MIPOBEICHHUH ONEPATUBHO-PO3BICKHBIX MEPOIIPUATUI U CIIEICTBEHHBIX IEUCTBHM.

2.2. llpu mnpueMe NUCBMEHHBIX OOpallleHuid NPOBEpPAETCS MPABUIBHOCTh HX
agpecaund. IluceMa, [OCTaBiIE€HHbIE HE IO  HA3HAYEHUIO, HE3aMEIJIUTEIBHO
BO3BPAILAIOTCS [MOYTOBOMY IMPEANPUITHIO CBSI3M HEBCKPBITBIMU JUISl  HAIIPABJICHUS
ajpecary.

[Ipy BCKpBITUM KOHBEPTOB MPOBEPSETCS HAIWYME B HUX IUCbMa M JOKYMEHTOB
(pa3opBaHHbBIE JTOKYMEHTHl MOIKJIEHBAIOTCS), KOTOpBIE CKPEIUISIIOTCS C KOHBEPTOM,
NOCTYNUBIIME JOKYMEHTHI (I1acloOpT, BOCHHBIH OWJIET, TPyHOBas KHUXKKA, NNEHCHOHHOE
yJIOCTOBEpEHHEe U T.A., a Takke (QoTorpaduu U Apyrue NPUIIOKEHUS K MHUCbMY),
MPUKPEIUISIETCS K MUChbMY. B citydae oOHapy>XeHUsI OTCYTCTBUS MPUIIOKEHHS UM CaAMOTO
TEKCTa IMMCHbMa, 00 STOM COOOIIACTCS 3asIBUTEIIIO.

2.3. Bce nucbMeHHbIE 00palleHusl pEruCTPUPYIOTCS B TEUEHHE TPEX JTHEH ¢ MOMEHTa
IIOCTYIUIEHUSI B OpraH MECTHOTO CaMOYIPAaBIECHHUS W 3arpyKaercsi B CHUCTEMY
ANIEKTPOHHOIO IOKYMEHTO00OpoTa. B ciiyyae mocTymieHnus oOpalieHuii B BEIXOAHbIE WM
Mpa3JHUYHbIC THU PErucTpalus MPOU3BOAUTCS B IEPBBIN pabounii J€Hb MOCIIE BHIXOIHBIX
WJIM TIPa3HUYHBIX JTHEH.

2.4. Kaxngomy oOpalieHUI0O TPUCBAWBACTCS PErUCTpallMOHHBIN HOMep. [lpu
perucTpanuy oopanieHust Ha JIMIEBOM CTOpOHE MEPBOro JUCTa Ha CBOOOJHOM OT TEKCTa
MECTE IMPOCTABISETCS PETUCTPALMOHHBIM IITaMIl, B KOTOPOM YyKa3bIBaeTcs JaTa
NOCTYIUIEHUs 0OpallleHusl U YYETHBIH HOMEp, COCTOSLINI U3 MOPSAKOBOIO HOMEpa.

B cnywae ecniu oOpalieHne TNOCTyNWJIO B KayecTBE  MPUIIOKEHUS K
CONPOBOAMTEIBHOMY IHCbMY M3 OpraHW3aluMyd WIA OT JOJDKHOCTHOIO  JIMIA,
PErMCTPAlMOHHBIN IITAMIT TPOCTABIISIETCS] HA COMTPOBOIUTEILHOM MHUCHME.

OCHOBHBIMHM CBEJICHUSIMU TMHCHBMEHHBIX OOpAaIlEHUN, MOMJICKAIINX PErUCTPaLNH,
ABJISIFOTCS:

- PErUCTPaLMOHHBIN HOMEp U J1aTa PerucTpaluu;

- HAMMEHOBAHUE U aJpeC OIeparopa;

- (hamumus ¥ MHULIKATIBI aBTOpa OOpalleHus, ero ajpec, CTaTyc;

- KpaTKoe cojiepKaHue oOpalieHus;

- U3 KaKOW OpraHu3alyy Wik OT KOT0 NOCTYIWIIO 3asIBJICHUE;



- pe30Ionus JOHKHOCTHOTO JIMIA, PACCMOTPEBILEro obpamienue, GpamMunus auna, -
OTBETCTBEHHOT'O 32 PaCCMOTpPEHNE 00panieHus (MCIOIHUTENS), JaTa;

- pe3ynbTaThl PACCMOTPEHUS 0OpALEHUS;

- laTa ¥ HOMEP UCXOJAIIEro JOKyMEHTa U KOMY HaIlpaBJI€HO.

KonnexkTruBHbIE 00pallieHus Tpa)aaH PErUCTPUPYIOTCS B 0OIIEM TOPSAKE, B yUETHBIC
dbopMbl BHOCSTCS TEpBbIE JIBe-TpU pa300puMBO YyKa3zaHHble (amuinu, TmepBoOU
yKa3blBaeTcs (haMUiMsg TOTO aBTOpa, B aJpec KOTOPOro MPOCAT HANpaBUTh OTBET. B
yueTHbIX (opMax TMPOCTABISAETCS OTMETKa "KOJUIGKTMBHOE" U yKa3bIBaeTcs oOiiee
KOJIMYECTBO OOPATUBILIUXCS TPaXIaH.

B kax10M HOBOM KaJeHAapHOM TOJly HyMepalusi BHOBb IMOCTYNHUBIIMX OOpalieHui
HA4YMHAETCs C MIEPBOI0 HOMEPA.

2.5. [lucbmeHHbIe 0OpallleHus, MOCTYIUBIINE B OPTaH MECTHOT'O CaMOYIIPaBJICHUS Ha
OyMa)XHOM HOCHTEJE WJIM IO 3JIEKTPOHHOHM IMOYTe, MOJJIekKAT 00SI3aTeNIbHOM 3arpy3ke B
CUCTEMY 3JIEKTPOHHOTO IOKYMEHTOO0O0POTA.

2.6. Jlns npuema oOpamieHudt B ¢Gopme 3JIEeKTpPOHHBIX cooOuenuid (MuTepHer-
oOpalieHuii) NpUMEHseTCd  NporpaMMHOE  OOecrledyeHHe, MpeaycMaTpUBarollee
00s3aTEIbHOE 3aMOJHEHUE 3asBUTENIEM PEKBU3UTOB, HEOOXOAMMBIX il pabOThl €
oOpaieHusiMu. MHTepHET-00pallleHUe pacrnedaTbiBaeTCd Ha OyMakKHBI HOCHUTENb, U
nanbHelmas padoTa ¢ HUM BEAETCS KaK C MUCHbMEHHBIM oOOpalieHHueM B TMOpPSIKE,
YCTaHOBJIEHHOM HacTosIuM [lonoxxennem.

OTtBeT Ha oOpallleHUe HampaBigeTCcs B (POpMeE AIEKTPOHHOTO JIOKYMEHTA IO aapecy
AJIEKTPOHHOM TMOYTHI, yKa3aHHOMY B OOpalleHWH, MOCTYIHBIIEM B OpPraH MECTHOTO
CaMOYTIPABJICHUSI WU JOJDKHOCTHOMY JHILy B (hOpME JJIEKTPOHHOTO JTOKyMEHTa, U B
MUCbMEHHON (hopMe MO MOYTOBOMY ajpecy, YKa3aHHOMY B OOpallieHUH, MOCTYIUBIIEM B
OpraH MECTHOI'O CaMOYIPAaBIICHUS WM JOJDKHOCTHOMY JIMIy B MHCBMEHHOU QopmMme.
Kpome Toro, Ha moctynusiiee B OpraH MECTHOIO CaMOYIIPABJIEHUS WM JIOJKHOCTHOMY
oy oOpallleHHe, COoJepiKallee MpeaIoKeHUe, 3asBICHUE WM Kajdoly, KOTOphIE
3aTparuBalOT HMHTEPEChl HEONPENEJIEHHOTO Kpyra JIMil, B 4aCTHOCTH Ha oOpalleHHe, B
KOTOPOM 00KalyeTcsi CyJIeOHOE pellIeHrEe, BHIHECEHHOE B OTHOIIEHUH HEOIPEAEICHHOTO
Kpyra JIdil, OTBET, B TOM YHUCJIE C Pa3bsCHEHHEM TNopsAlKa O00KajoBaHUS CyAEOHOIro
pElIeHus, MOXKET ObITh pa3MelleH ¢ coOMoAeHneM TpeboBanuii yactu 2 ctateu 6 O3 Ha
opuIMaIbHOM CailiTeé OpraHa MECTHOrO0 CaMOyIpaBjieHHs B HH(POpMaIMOHHO-
TEJICKOMMYHUKAIIMOHHOU cetn « THTEpHEeTT.

B ciydyae mocTymiieHHss B OpraH MECTHOTO CaMOYMPABJIEHUS WU JOJKHOCTHOMY
JUIYy MMCbMEHHOTO OOpalleHus, COAepkKallero BOIMPOC, OTBET HAa KOTOPBIN pa3MelleH B
cooTBeTcTBUM C 4YacThio 4 crtathu 10 ®3 Ha odummanbHOM caliTe opraHa MECTHOTO
caMOyIpaBlieHuss B HWH(DOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHONW cetu  «UHTepHeT?,
TpaXJaHUHY, HampaBUBIIEMYy oOpalleHHe, B T€UEHHWE CeMH JHEH CO JHS perucTpanuu
oOpallleHus1 coo0IIaeTcsl JIEKTPOHHBIA aapec oUIMaIbLHOTO caiTa B MH()OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHON ceTh «JHTepHEeT», Ha KOTOPOM pa3MEIIEH OTBET Ha BOIPOC,
MOCTaBJICHHBIM B OOpalieHuu, MpU DTOM oOpalleHue, cojepxaiiee o00XKajloBaHUE
CyJ1Ie0HOTO pellIeH!Us, HE BO3BPAILIAETCS.

2.7. Opran MECTHOTO CaMOYIpaBJeHUs! WIH JOJKHOCTHOE JIUIO M0 HAIpaBICHHOMY
B YCTAHOBJICHHOM TOpPSJKE 3alpocy TOCYAapCTBEHHOTO OpraHa, opraHa MECTHOTO
CaMOYTIpaBJIEHUSI WM JOJKHOCTHOTO JIMIIA, PACCMATPUBAIONIUX OOpaleHue, 00s3aHbl B
TeueHue 15 AHEW TPemoCTaBisATh JOKYMEHTHI W MaTepuaibl, HEOOXOIUMBIE IS



paccMOTpeHHsT OOpalleHHs, 32 WCKIIOYEHHEM JIOKYMEHTOB M MaTepuajoB, B KOTOPBIX
collepKaTcsl CBEIAEHUS, COCTABILIIOUIME TOCYIAapCTBEHHYIO WM HMHYK OXpaHSIEMYIO
denepanbHBIM 3aKOHOM TaliHy, M JJI1 KOTOPBIX YCTAHOBJIEH OCOOBIM TOPSIOK
MIPEI0CTABIICHUS.

B cnydyae HEOOXOAMMOCTH 10 YKa3aHUIO PYKOBOJIWTENS OpraHa MECTHOIO
CaMOYIPABJICHUS JUId TMPOBEPKH KaJIoObl HAa MECTE MOXKET ObITh OpraHu30BaH
KOMHUCCHOHHBIN BbI€3]] pA0OTHUKOB OPraHOB MECTHOI'O CAMOYIIPABJICHHUS.

2.8. HcnonHurtenb HECET  OTBETCTBEHHOCTh  OJHOBPEMEHHO C  JIMILIAMH,
HNOJNUCABIIMMH OTBET Ha oOpallleHue, 3a COJEpKaHUE, ICHOCTh U YETKOCTh M3JI0KEHMUS,
JOCTOBEPHOCTb CCHUIKM Ha HOPMATUBHBIE AKTHI.

2.9. ITucema rpa)x1aH CUUTAIOTCS pa3peIIeHHBIMU, €CJIM PACCMOTPEHBI BCE BOMPOCHI,
0O HUM TPUHATHl HEOOXOAMMBIE MEphl M JaHbl HCUEPIBIBAIOIINE OTBETHI,
COOTBETCTBYIOIINE JIEHCTBYIOIIEMY 3aKOHOJATEIbCTBY.

2.10. I'maBa MyHallKHHCKOTO CEJIBCKOTO MOCECHUS:

a) obecneunBalOT OOBEKTUBHOE, BCECTOPOHHEE M CBOEBPEMEHHOE PACCMOTpPEHHUE
oOpamieHusi, B cllydyae HEOOXOJUMOCTH - € Yy4YaCTUEM TIpaKJIaHWHA, HAIpPaBUBLIETO
oOpailieHue;

0) 3ampamMBalOT HEOOXOJIMMBIE /I PACCMOTPEHUsS OOpalleHus JTOKYMEHTHI U
MaTepUajbl B JPYTUX FOCYJapCTBEHHBIX OpraHax, OpraHax MECTHOTO CaMOYIPaBJICHUS U Y
MHBIX JIOJDKHOCTHBIX JIMII;

B) IPUHUMAIOT MEPHI, HAIIPaBJICHHbBIE HA BOCCTAHOBJICHUE WJIU 3aILUTy HapyIIEHHBIX
paB, CBOOOJ M 3aKOHHBIX HUHTEPECOB I'PAXKIAHNHA;

I') JAalOT MUCbMEHHBIE OTBETHI M0 CYIIECTBY MOCTABJICHHBIX B 0OpaIleHUN BOMPOCOB,
3a UCKIIFOUEHUEM CITy4aeB, YKa3aHHBIX B 4acTaX 1 - 6 ctateu 11 @3;

J1) YBEIOMJIAIOT TpaKIaHMHA O HAIpPaBJICHUU €ro oOpallleHus Ha PacCMOTPEHHUE B
ApYrod OpraH MECTHOTO CaMOYIpaBJi€HUS WIM HWHOMY JIOJDKHOCTHOMY JIUIy B
COOTBETCTBUH C UX KOMIIETEHIIUEH.

2.11. OOpameHue, TMOCTYNUBIIEE B OpraH MECTHOTO CaMOYIMpaBICHHUS TIO
MH()OPMAIIMOHHBIM CHUCTEMaM OOILEr0 TMOJb30BAHUS, MOMJIEKUT PACCMOTPEHUIO B
MOPSAJIKE, YCTAHOBJIEHHOM 4YacThiO 3 ctatbu 7 @3.

2.12. Tlpu paccMOTpeHHMH OOpaIlleHHs HE IOMYCKAaeTCs pasriiallleHue CBEICHUMA,
cCoJep)KalIuXcsi B OOpallleHUH, a TaKKe CBEICHHUM, KacalolUXCsl YacTHOM >KHU3HU
rpaxkaaHuHa, 6e3 ero cornacus. He moiexxut takke pasriamenuro nHbopmarus o gakre
oOpallleHusl Tpa)<JaHWHAa B OpraHbl MECTHOTO CaMOYIPAaBJIEHUS U O pe3yslbTarax ero
paccMOTpEeHHUs JIUIaM, HE UMEIOIIUM MPSIMOTO OTHOILLIEHUS K PaCCMOTPEHUIO 00pallieHuil B
opranax Oe3onacHoctu. He sBisieTcss pasriamieHHeM CBEACHUN, COAEpXkAllUXCs B
oOpallleHuy, HallpaBlIeHHE MUCbMEHHOI0 OOpallleHusi B TOCYJapCTBEHHBIN OpraH, opraH
MECTHOT'O CaMOYIIPABJIEHUS WIH JOJDKHOCTHOMY JIAILY, B KOMIIETEHI[UIO KOTOPBIX BXOJUT
pelIeHre MOCTaBIEHHBIX B 00pallleHuH BOIIPOCOB.

2.13. IlucbmeHHble OOpallleHUsi TPaKAaH, MOCTYNUBIIUE B OpraHbl MECTHOTO
caMOYIpaBJICHUsI UK JOJKHOCTHOMY JIMILY, paccMaTpuBatoTcs B Teuenue 30 aHe co qHs
pErucTpalry B COOTBETCTBUU C UX KOMIIETEHIIHEH.

2.14. Havanom cpoka pacCMOTpEHHUs OOpallleHUi, MOCTYNUBIIMX B OpTraH MECTHOTO
CaMOYIpaBJIEHUsI M TEPEAAHHBIX [JIsl UCIOJIHEHUS B MOJApA3JIeNICHUsT OpraHa MECTHOIO
CaMOYIIPABJICHUS, CUATAETCA JIEHb UX PETUCTPALMU B OPraHe MECTHOI'O CaMOYNPABIICHHUS.
OxoHYaHHEM CpOKa paccMOTpeHHs! OOpallleHui CUMTaeTCsl JaTa MOAMNNCH OTBETa aBTOpPY
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oOparieHus.

2.15. Pemrenust mo oOpallleHUsIM, PAaCCMOTPEHHBIM B YCTAHOBJIICHHOM IMOPAIKE, HE
MOTYT OBITh OTHECEHBI K CITy>Ke0HOI MH(OPMALIMK OTPAHUYEHHOTO PACTIPOCTPAHECHHUS.

B cirydae, ecinu OTBET IO CYHIECTBY MOCTABICHHOIO B OOPAILlEHHH BOIPOCA HE MOXKET
ObITh JaH 0Oe3 pasrialieHus CBEICHHM, COCTABISIIOIIMX TOCYJApPCTBEHHYIO WU HHYIO
oxpaHsieMyto defiepadbHbIM 3aKOHOM TailHy, Tpa)XAaHUHY, HaIlpaBUBILIEMY OOpalleHue,
coo0mIaeTcsi 0 HEBO3MOXKHOCTHU JIaTh OTBET IO CYIIECTBY IMOCTABIEHHOTO B HEM BOMPOCa B
CBSI3U C HEIOMYCTUMOCTbBIO PA3IJIalliCHUsI YKA3aHHBIX CBEJCHUM.

2.16. OTBeT Ha MHCbMEHHOE OOpallleHWe TOTOBUTCS Ha OJaHKe opraHa MECTHOTO
CaMOYIIPABJICHUSI U TOJIUCHIBACTCS PYKOBOJUTEIEM OpraHa MECTHOTO CaMOYIpaBIICHUS,
aM00 JPYrUM YMOJTHOMOYEHHBIM Ha TO JOJKHOCTHBIM JIMIIOM. OTBET OTIIpaBJsieTCs Ha
MOYTOBBIN WIIM AJIEKTPOHHBIN a/ipec, yKa3aHHbIN IpaXKJaHUHOM.

OTtBer Ha oOpalieHue IByX U Oosiee Jull (KOJUIEKTUBHOE OOpallleHUe) HaIlpaBIseTcs
Ha MMl [IEPBOT0 MOJNMCABIIErO €ro Juua (ecau B 00palieHu HE OTOBOPEHO KOHKPETHOE
JIMI0) WU B OTJETBHBIX CIYYasx - KaKJI0MY U3 MOANKMCABIIMX TAKOE 0OpalieHue.

2.17. I'paxxnane BrpaBe oOpaiaThCsi B OpraHbl MECTHOTO CaMOYIPABICHUS M K UX
JTOJDKHOCTHBIM JIMIIAM Ha TOCYJAapCTBEHHBIX si3bIKax Poccuiickoit denepannu, poaHOM
A3BIKE WM Ha JIIOOOM JIpYyroMm s3bike HapoaoB Poccuiickoil denepannv, KOTOPHIMU OHU
BJa/1et0T. OTBETHI JAIOTCS Ha sI3bIKe oOpalleHus. B ciydae HeBO3MOXKHOCTH J1aTh OTBET Ha
A3bIKE OOpAIICHHS UCTIOB3YIOTCS TOCYIapCTBEHHbIE s3bIkH PecnyOuku TaTapcTaH.

2.18. Jlemompou3BOJICTBO MO OOpallleHusM TpaxJaaH B OpraHax MECTHOTO
CaMOYIIPABJICHUS BEIETCS OTACIIBHO OT APYI'MX BUJIOB JEIONPOU3BOICTBA.

2.19. Cpoku xpaHeHHsS MUCbMEHHBIX OOpalIEHUW M KapTOYEK MO YYETY YCTHBIX
oOpallleHu#, COriacHO HOMEHKIIaType — 5 JieT.

2.20. KypHan peructpaiyy THUCHMEHHBIX OOpAallleHU TpakIaH OJDKEH OBITh
MIPOHYMEPOBaH, MPOIIHYPOBAH U 3aKPEIJIEH MEYATHIO.

3. PABOTA C OTJEJIbHBIMU BUJIAMHM OBPAILIEHUIA

3.1. OOpauieHus AeMyTaToB.

JlenyTaTckuM MUCHMOM fBIISIETCST oOpalieHue, ohOpMIIEHHOE Ha OJIaHKe JOKYMEHTa
Y MeEIoLIEee MOANUCH AenyTaTa (AemyTaToB).

OOparieHuss J€MyTaTOB PErHCTPUPYIOTCS W paccMaTpuBalOTCd B IMOPSAIKE
paccMOTpeHHsT OOpalleHUil TpaxJaH, ycTaHOBJIEHHbIM D3 U He NO3/1HEE YKa3aHHOI'O
CpoOKa JemyTaTy IPelOCTaBIIAIOTCA 3arpaliiBaeMble THPOPMAIUS U CBEJICHUSI.

3.2. [loBTOpHBIE TUCHMA.

[ToBTOpHBIE OOpallleHUs PETUCTPUPYIOTCS TaK K€, Kak U mnepBuuHble. [I0BTOpHBIM
CUMTAETCsl OOpalleHue, MOCTYIMUBIIEE OT OJHOIO U TOTO e JIUIAa 110 OJJHOMY M TOMY XKe
BONPOCY, €CIIM CO BpPEMEHH TIOJa4d TMEpPBOrO0 OOpaIeHUss HCTEK YCTaHOBJICHHBIN
3aKOHOJATEIHCTBOM CPOK PACCMOTPEHMSI WJIM aBTOP HE COTJIACeH C MPUHATHIM IO €ro
oOpamenuto pemenuemM. OOpalieHuss OAHOTO W TOTO K€ aBTOpa MO Pa3HBIM BOMPOCAM
MOBTOPHBIMU HE SIBISIFOTCS. [Ipy MOBTOPHOM MOCTYIUIEHWW MHChMa K HEMY TOJIOMpPASTCs
MMEIOIIAsCS TIEPENUCcKa U PeruCTPAIMOHHO-KOHTPOJIbHAS KapTOUKa.

He cuwuratorcs MOBTOPHBIMH THChMa OJHOTO W TOTO € aBTOpa, HO IO Pa3HBIM
BOIIPOCaM.

3.3. [luceMa cremnbix Ha penbePHO-TOUCHHOM IIPUGTE HAMPABISIFOTCS 7S IepeBoaa



B Enalyxckyro MecTHYI0 opranuzanuio guinaia Tarapckoil pernoHaabHONW OpraHU3aluu
OOb1epoccuiickoil OOIIECTBEHHON OpraHu3aluy HWHBAIMIOB «Bcepoccuiickoro opaeHa
TpynoBoro Kpachnoro 3namenu ooOmiectBa cienbix». lIlocie mnepeBoma oOparmieHus
MEPENAOTCS HA PACCMOTPEHHUE CrelHAIUCTOB. CpOK MX PACCMOTPEHHUS HMCUYUCISIETCS CO
JHSI TOCTYIUJIEHUS IEPEBO/IA.

4. IIOPAZIOK PABOTBI C ObPAILIEHMAMU I'PAXKIIAH
10 ®PAKTAM KOPPVYIIHMOHHOU HAITPABJIEHHOCTHU

4.1. O6parenus rpax/jad 1no ¢pakram KOppyHIIMOHHONW HAIIPABICHHOCTH BKJIIOYAIOT B
cebsi cBelleHUs O (pakTax KOpPPYILMH M BBIMOTATENhCTBA, HAPYIICHHS TPeOOBaHUM K
CIIy’KE€OHOMY TOBEACHUIO, a TAKXKE COBEPIICHUS MHBIX JACSHUM, COJAEp)KAIIUX MPU3HAKU
370yNOTPEOICHUS CITYy>KEOHBIM MOJI0KEHUEM JOJKHOCTHBIMU JIMIIAMHU.

4.2. OOpamenuss TrpaxaaH 1o (akTam KOPPYNIMOHHOW HANpaBICHHOCTH,
MOCTYINHBIIKNE B OPIaH MECTHOTO CAMOYIIPABJICHHUS, TOAJIEXKAT PACCMOTPEHUIO B TIOPSAJIKE,
YCTaHOBJIEHHOM HacTosiuuM [lonoxeHnuem.

4.3. Tlocne npoBeieHUs POLIEAYPhI MPEIBAPUTEIHLHOTO PACCMOTPEHUS 00paIllCHUSs, B
KOTOpPOM BBISIBJIEHA WH(OpManus O BO3MOXHBIX KOPPYMIMOHHBIX IPABOHAPYIICHUSX,
oOpallileHue He3aMeUINTeNbHO nepenaercs [ naBe MyHalKMHCKOTO CEJIbCKOIO MOCENICHUS.
I'maBa MyHalKMHCKOTO CEJIbCKOTO IIOCEJIEHUS MPOCTABISAET PE30JIOLMM W Ha3HA4YaeT
ucnonHuTenel. Paccmorpenne oOpalieHus: CTaBUTCS Ha 0COOBI KOHTPOJIb.

4.4. Ilpu paccMoTpeHMH oOOpalieHus TrpaxiaaH Mo (akraM KOpPPYHIIMOHHOM
HaIlPpaBJICHHOCTH HE JOMYCKAeTCs paslJallleHHe CBEICHUM, COAEp)Kaluxcs B
oOpallleHusIX, a TaKKe CBEACHMH, KacaloUIMXCS YaCTHOM XKU3HU TpaxkJaHuHa, 0e3 ero
cornacud. He sBnsercs pasriamieHueM CBEIEHUHM, COAepXalluxcsi B 0OpalleHuu,
HaIlpaBJEHUE MUCbMEHHOT0 OOpaIeHus JOJKHOCTHOMY JIMIY, B KOMIIETEHIIUIO KOTOPOTO
BXOJMT pELIEHUE TMOCTaBJICHHBIX B OOpallleHHMH BOMPOCOB JO BBISICHEHUS BCEX
00CTOSATENBCTB pACCMATPUBAEMOTO BOIIPOCA.

4.5. OOpaieHue He HampaBisieTCd B TOCYAApCTBEHHBIM OpraH, OpraH MECTHOIrO
caMOyMpaBJieHUs WM JOJDKHOCTHOMY JIMIly, pelleHue win jaeiictBue (Oe3neicTBue)
KOTOPBIX SIBJISIETCS] IPEIMETOM OOpallleHHS.

4.6. B cnyuasx, korza B OOpalleHUM COJAEpKATCAd CBEIACHHUS O TOTOBSLIEMCH,
COBEPIIAEMOM WJIM COBEPIIEHHOM IPOTUBONPABHOM JESHUM, & TAKXKE O JHUUE, €ro
TOTOBSIIIIEM, COBEpUIAIOIIEM WJIM COBEPILMBIIEM, OOpalleHHe pEerucTpupyercsa u
HaITPaBJISETCS B COOTBETCTBYIOIIMI OPraH B COOTBETCTBUU € €0 KOMIIETEHIIMEH.

47. B cnydae, ecau B OOpalllcHUH COJICPXKATCS CBEICHHUS O HECOOIIOACHUN
MYHUIIUTIATIBHBIM CITYXKAIIUM OO0S3aHHOCTEH, OTpAaHMYEHUN M 3alpeToB, CBS3aHHBIX C
MYHUITUTIATTBHOM CITy:K00H, a Takke TpeOOBaHUH K CITy’)K€OHOMY MOBEICHUIO, O HAJTMYUH Y
MYHUIUMTNIATBHOTO CIIYKalllero JHWYHOM 3aMHTEPECOBAHHOCTH, KOTOpas MPUBOAUT WIIU
MOKET MPUBECTU K KOH(IMKTY MHTEPECOB, O BOSHUKHOBEHMHM KOH(MIMKTa MHTEPECOB, O
BO3MOXKHOM  COBEPIICHMM MYHULUINAIBHBIM CIYXAIIUM JPYTUX KOPPYIMLUHMOHHBIX
IpaBoOHapylIeHNU|, [ 1aBa MyHaKMHCKOTO CEJILCKOIO MOCEJICHUS IPUHUMAET PELIEHUE O
LEJIECOO0PA3HOCTH MPOBEJCHUS MPOBEPKM B OTHOIICHHH (PAKTOB, H3JIOKEHHBIX B
oOpallleHUH.

4.8. B cnyuae, ecnu U3NOKEHHBIE B oOpamieHuu (PakThl HYXTAIOTCS B TPOBEPKE
IIOCPEJICTBOM TPOBEJIEHUSI OIEPAaTUBHO-PO3BICKHBIX MEPONPUATUH, TO B IIpolecce



paccCMOTpeHHsI OOpalieHus HANpaBISIETCS 3alpoCc B OPraHbl, YIOJHOMOYEHHbBIE Ha
OCYLIECTBJIEHUE ONEPATUBHO-PO3BICKHON AEATEIBHOCTH.

4.9. B cayyae, ecau OpU NPOBEICHUM YKA3aHHOM ITPOBEPKU YCTaHABIMBAKOTCS
(bakThl, CBUAECTEIBCTBYIONINE O HECOOIMIOICHUN MYHHUIUIIATBHBIM CITYKallUM TPeOOBaHUIA
K CIOy)KeOHOMYy ToBeleHHI0 U (wiH) TpeOoBaHUI 00 yperyiupoBaHUU KOHQIHMKTA
UHTEpecoB, To ['maBa MyHaMKMHCKOTO CEJIbCKOIO IOCEJIEHUS MPUHUMAET PEIICHUE O
IOpPEICTaBICHUN MaTepualioB NpoBepku B enuHyro Komuccutro MeHzaeneeBckoro
MYHULIMIIAJIBHOIO pailoHa MO COONIOACHHUIO TPEOOBAHMN K CIIy’)KEOHOMY MOBEACHHUIO
MYHULMNAIBHBIX ~ CIY)KAIUX, JOJDKHOCTHOMY IOBEIACHHUIO JIMI, 3aMEIIalolIuX
MYHULIMNIATIbHBIE JOJDKHOCTH, U YPEryJIMpPOBAaHUIO KOH(IMKTAa HHTEpecoB (manee -
Komuccus).

[Ipy nOpuHATUM peElIeHUs O PACCMOTPEHUH YKa3aHHOTO BOIpoOca Ha 3acedaHHuu
Komuccnn HazHayaeTcst gaTta, BpEMs U MECTO 3aCE€IaHMsl, a TAKXKE OpraHu3yercs padora
0 NOJArOTOBKE 3acenaHuss Komuccum B COOTBETCTBUM C HOPMATHBHBIMH IPABOBBIMH
aKTaMH.

4.10. OtBeT 3asBUTENIO MO CYHIECTBY BOIPOCOB, IMOCTABJICHHBIX B OOpaIlCHUH,
JOJDKEH CcOoAepKaTb HMH(GOpPMAIMI0 O pe3yJbTaTax MpPOBEACHHBIX MEPONPUITHI U
MPOBEPOK, 0 pemieHusix Komuccun (rpu HaaM4uM), a Takke MHPOPMALIMIO O MPUHSITHIX
Mepax, B TOM 4YHCI€ O [PUMEHEHHMM K MYHUIUIAIBHOMY CIIy)KalleMy Mep
OTBETCTBEHHOCTH, JMOO 00 OTCYTCTBHUM OCHOBAHHMM JJIsl MPOBEACHUS MPOBEPKU U O HE
MOJITBEPKJICHUHU (PAaKTOB KOPPYIILIUH.

4.11. OOparieHue CHUMAeTCs C KOHTPOJIS IMOCIIE€ HANpaBiICHUs T'Pa)JIaHUHY OTBETA
Ha BCE BOIPOCHI, IOCTaBJICHHbIE B OOPALICHUH.

5. [TIPOBEPKA COCTOAHHMA PABOTEHI C OBPAIIIEHMAMU I'PAXKIAH U
KOHTPOJIb 3A NX PACCMOTPEHMEM. AHAJIM3 11 ObOBIIEHNE
COLAEPXAIIENCA B ObPAIIEHUAX NHOOPMAILINN

5.1. JIOJDKHOCTHBIE JIMIIa OpPraHOB MECTHOT'O CaMOYIIPaBJICHHUsS] B Mpejeiax CBOeH
KOMIIETEHIINA OCYIIECTBISIIOT KOHTPOJIb 3a COOJIOJIEHUEM TIOPSAKA PacCMOTPEHUS
oOpalleHuii, aHaIM3UPYIOT COJAEpPNKAHUE TMOCTYMAIMMX OOpallleHud  TrpaxkaaH,
MPUHUMAIOT MEPHI TI0O CBOEBPEMEHHOMY BBISIBICHUIO M YCTPAHEHUIO MPUYUH HAPYUICHUS
paB, CBOOO/ M 3aKOHHBIX UHTEPECOB I'PaXk/IaH.

5.2. Tlo utoraMm Ka)kJ1oro MoJyroausi MPOBOJAUTCS aHATU3 MOCTYIMBIIUX OOpaIICHHMA
rpaxaaH M paccMoTpeHuss ux. OTyeT MO JaHHOMY AaHalIM3y pa3Mellaercss Ha
opumaibHOM caiTe MEeHAeNeeBCKOT0 MYHHUIIMIAIBLHOTO paiioHa B HUH(OpPMaAIMOHHO-
TeJIEKOMMYHHUKaIMOHHOM ceTn MHTepHeT 1o BeG-ampecy http:// mendeleevsk.tatar.ru.

5.3. B opraHax MeCTHOro CaMOYTpaBJCHHsSI KOHTPOJIO MO CPOKaM MCIIOJHEHUS
MoJJie)kaT BCE NHUChbMEHHBIE oOOpaimieHusi, O pe3yidbTaTaX pacCMOTPEHHUS, KOTOPBIX
TpeOyercs JaTb OTBET aBTOPY WM MPEACTaBUTh HH(OpMaALMI0O MO  3ampocy
COOTBETCTBYIOIINX OPTaHOB MJIN JOJKHOCTHBIX JTHUI.

5.4. Cocrostnue paboThl ¢ oOpalieHus MU (KpaTkue HHPOPMaMOHHO-CTATUCTUYECKUE
JaHHBIE, TPOBOJMMbBIC MEPOTPUATHS TIO COBEPIICHCTBOBAHUIO PabOTHI C OOpaIICeHUAMH U
T.JA.) OTpPaXalTCs B TOJOBBIX OTYETaX O JIEATEIHHOCTH OpPraHOB MECTHOTO
CaMOYIPAaBIIEHUS U CPEACTBAX MacCOBOW MH(pOpMALIUH.



[Tpunoxenue Ne 1

K [lonoxenno 1mo pacCMOTPEHUIO
oOpareHuii rpakad 1 00eCIeueHUTO
JIMYHOTO MIpUEMA rpaxkaaH

B MyHallKNHCKOM CEJIbCKOM MOCEJICHUHU
MeH1e51eeBCKOro MyHHUIUMIIAIBHOTO paiiloHa
Pecniy6muku TatapcTan

KAPTOYKA
10 y4eTy YCTHBIX 00paieHuii

damunus Nmsa OT14ecTBO

Anipec npoKUBaHUS

COHHEUII)HOG ITIOJIOXKCHHUC JIbroTHBIM CTaTryc

Coneprxanue obpaieHus

JlaTta Pe3ommonmsa 1omKHOCTHOTO JIMIIA, Pesynbrarsl
oOpaiieHus paccMOTpeBIIIET0 oOpaleHue, paccMOTpeHust
¥ OTBETCTBEHHBIN 3a BHITIOJHEHUE oOpareHus
Cornacen Ha 00paboOTKy CoruaceH Ha yCTHBIA OTBET

NMEPCOHAJIbHBIX JaHHBIX

noamuchk G©.1.0. nommuck O.N1.0.



ITpunoxenue Ne 2

k IlonoxeHH0 IO PacCMOTPECHHIO
oOpallleHui TpakJaaH U 00eCTICUCHUIO
JIAYHOTO nprema rpakaaH B
MyHalKMHCKOM CEJIbCKOM IOCEICHUN
MeHneneeBcKoro MYHHUITUTIATEHOTO
paiiona Pecniy6nuku TatapcTan

No | Haumen ®.1.0., Kpatkoe U3 kakoii | Komy u | Jlata Pesynsr| [arau |Cornacu

/Tl OBaHWE M| aJpec | COJEpK |opraHM3a | Korja |[[ojdyde| ar HOMEp € Ha
W | aapec 3asABUTE aHWE | UM WIM HANpaBiI€H, HUS | PACCMOT HCXOJMAII 00padboT

omepaTo | JA W  MHUCbMa  OT KOTO OISl | cooOII  peHus ero Ky
gat,  pa cTaTyc MOCTYIIWJI | pa3pelieH | eHus JTOKYMEHT | TIEpCOHA

a 0 Us U CPOK a ¥l KOMY | JIbHBIX
3as1BJICHU | UCIIOJIHEH COOOIIIEeH | JTaHHBIX/
e us 00 |MOJy4YeH
pE3yNbTaT O MOYTOMN
ax
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