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O6 ytBepxnennn IlonoxeHus o mopsake
oOpallleHUss CcO claykeOHOH HHpopMaluei
OTPaHUYEHHOTO paCIpOCTPAHEHUs] B OpraHax
MECTHOro caMoynpasienuss [lectpeunHckoro
MYHULIMITAJIILHOTO paiiona PecnyOnuku
Tarapcran

PykoBoactBysch nocraHosinenneM Kabuner MunuctpoB PecryOnuku Tarapceradn ot
12.12.2017 Ne975 «O06 yrBepxkaenuu [lonosxeHust o mopsiike obpaileHus co CiryxkeOHoH
uH(OpManMeld  OrpaHMYEHHOrO  PACHpPOCTPAHEHHS B  HCIOJHUTENBHBIX  OpraHax
rocyapcTBeHHou Bnactu PecniyOnuku Tatapcrany, MOCTaHOBIISIO:

1. YrBepauth npunaraemoe llonoxeHue o mopsiake oOpallleHHs CO CIy)KeOHOM
MH(OpManKell OrpaHUYEHHOro PaclpOCTPaHEHHsI B OpraHax MeCTHOIO CaMOYIPaBJIeHuUs
[IecTpeuynHCKOro MyHHLMNAIBHOTO paiiona PecyGmku TataperaH.

2. llpemnoxuTh  oOpraHaM  MECTHOTO  caMOympaBieHus  [lecTpedrHCKOro
MyHUUMNAIBHOTO paiioHa Pecriy6nuku Tatapctan B 30-1HEBHBIN CPOK:

IPOBECTH MTPOBEPKY OpraHU3alMK 3aILUThl CIyKeOHON HH(pOPMAaLMK OTPaHUYEHHOTO
pacnpocTpaHeHus;

NPUHATL MEPHI 110 HEJIOIYLIEHHIO HApYIIEHHs IOpsiKa oOpallleHus Co CIyKeOHOMH
uH(popMaLuell OrpaHUUYEHHOTO paclpOCTPAHEHHS.

3. PasmecTuTb HacTosilee MocTaHOBIeHHWE Ha «OQUUUAIBLHOM MOpTaje MPaBOBOM
nHpopmauuu Pecny6nuku TaTapctany B HHGOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON CeTH
WNurtepnet no Bebd-aapecy: http://pravo.tatarstan.ru.

4. KoHTpOJIb 32 UCIIOJTHEHHEM HACTOSIIIEr0 MOCTAaHOBJIEHUS OCTABJISIO 338 COOOIA.

\7. Wf N.M. Kaniaros

B.W. YpsicoBa



Y TBEpK/I€HO MOCTAaHOBICHUEM
riaBel [lecTpednHCcKoro
MYHHULMAIBHOTO paiioHa
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ITOJIOKEHHME
0 TIopsIKe obpalleHus co ciyxedHol undopmarmen
OTPAaHUYEHHOI'O PACIPOCTPAHEHHS B OpraHax MECTHOI'O CaMOYIIPaBIICHUS
[lecTpeunHckoro MyHuurnansHoro paiiona Pecriy6iuku Tarapctan

[. O01ue nonoxeHus

1.1. Hacrosmee [lomoxkeHue ompenesnseT MHOPSAOK OOpaImieHUs ¢ JOKYMEHTaMH,
IeIaMu, U3JaHUSIMU U IPYTUMU MaTe€puaibHBIMU HOCUTENISIMU MHGOPMAIIVH, B TOM YHUCIIE
$hOTO-, KHHO-, BUJIEO- U ayIHOIIEHKOH, MalllHHHBIMA HOCUTEISIMUA MH(bOpMauu (aiee -
JIOKYMEHTHI ), collepxalluMu Ci1y)keOHYyI0 uHdopMano OTPaHUYCHHOTO
pacmpoCcTpaHeHusl, HEe OTHECEHHYIO K CBEJEHHUSM, COCTaBISIIOIINM TOCYAapCTBEHHYIO
TaliHy, B OpraHaXx MeCTHOro camoynpanieHus [lecTpeunHCKOro MyHHLMIANIBHOTO paiioHa
Pecniy6nukn TarapcraH.

1.2. K cayxebHoii uHOpMaLUM OrpaHUYEHHOIO PaACIPOCTPAHEHHS OTHOCHTCS
uHMOpMaLMs, Kacarollascsi JAEITeNIbHOCTA OpraHOB MECTHOIO  CaMOYIIpaBJIEHHUS
IlecTpeunHckoro MyHHIMIAIBHOrO paiioHa Pecnybsnnkm TartapcTan, orpanuvyeHue Ha
pacmpocTpaHeHHe KOTOpOM IUKTyeTcsl Cly)KeOHOM HeoOXOOMMOCTBIO, a TakKXKe
MOCTYNHBILIAsi B OPraHbl MECTHOIO camMoyInpaBiieHHs [lecTpedrnHCKOro MyHHUIMNATBEHOTO
pationa Pecrrybnuku TatapcTan HecekpeTHas HHQOpPMALUs, JOCTYI K KOTOPOH OorpaHuyveH
B COOTBETCTBUU C (peliepabHbIMU 3aKOHAMH.

1.3. He MoryT OBITE OTHECEHBI K HHPOPMaLIMK ONPaHUYEHHOT0 PaclpOCTPaHEeHUS:

HOpPMATHBHbIE TPaBOBbIE aKThl, YCTAHABJIMBAIOILIKE IIPAaBOBOH CTaTyC OpraHoB
MECTHOTO CaMOyIIpaBIeHHUs, OpraHU3alui, 001eCTBEHHbIX 00bEIUHEHNHN, a TaK)Ke ITpaBa,
cBOOOIBI ¥ 00513aHHOCTH TPaK/aH, MOPSIOK UX pealn3aliu;

CBENIEHUsT O HUPEe3BBIYAMHBIX CHUTyalMsX, OIACHBIX MPHPOAHBIX SIBICHUSX U
nporeccax, JKOJIOrM4YecKas, TUIPOMETEOPOIIOrHUecKas, TUIPOTE0IOTHYeCcKasi,
neMorpaduyeckasi,  CaHHTapHO-3MUIEMHOJIOTMYECKass W JApyras  HUHGoOpMaIus,
HeoOxonumasi aJisi oOecredeHus: Oe30MacHOr0 CYHIECTBOBAHMS HACEJIEHHBIX ITyHKTOB,
rpakJiaH ¥ HacelIeHUs B LIEJIOM, a TaK)Ke NPOU3BOJACTBEHHBIX O0BEKTOB;

OMMCaHWe CTPYKTYpbl OpraHoOB MECTHOI'O caMoympaBjieHus [lecTpedrmHCKOro
MYHUIMNaNbHOTO paiioHa PecniyOauku TaTtaperaH, ux QyHKIHM, HampaBieHU# U GopM
JIeSITEJIbHOCTH, a TaKXKe UX aJIpec;

pelieHus 1o 3asBlIeHUsIM U OOpalleHUsM TpaXJaH W IOPUAHYECKUX JIHII,
PacCCMOTPEHHBIM B YCTAHOBIIEHHOM IIOPSIIKE;

CBeJieHUsT 00 MCIIONHeHMM OroKeTa W MCIOJB30BAaHUM JPYTUX MYHHUIIUTATBHBIX
pPECYpPCOB, O COCTOSIHAY 3KOHOMHKH U MOTPEOHOCTEN HAaCEIeHHUS;

JOKYMEHTBI, HaKaIlUIUBaeMbie B OTKPBITBIX (oHAax OWOIHOTeK M apXUBOB,
nHGOOPMALMOHHBIX CHCTEMax OpraHoB MECTHOro camoylnpasieHus [lectpednmHckoro
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MyHHULMIIANBHOro paiiona Pecny6nuku Tarapcran, HeoOXoauMBble A peaiu3aluy npas,
cB0O0O M 00A3aHHOCTEHN FpaXKIaH.

1.4. Ha nokymeHTax, COAEpKallUMX CIyXeOHYI0O HHPOPMaLHIO OrPaHHYEHHOI'O
pacnpocTpaHeHus], CTaBUTCs noMetka " [{nst ciysxebHoro nmons3zoBanus” (" ICIT").

1.5. Pemenve o mnpocraBieHuH nomMetku "Jlng cayxebHOro monb3oBaHus"
IIpUHUMAaeTcsd MCIOJHUTENEM, pYKOBOJUTENEM NoJApa3fefieHUs] opraHa MeCTHOIO
camoynpasiieHus [lectpeunHcKOoro MyHHIIMNaNbHOr0 paifoHa Pecniybsinku Tatapcran win
PYKOBOAMTENEM, [OMIUCBHIBAIOIIMM JOKYMEHT. JIOMKHOCTHBIE JWI@, [PUHSBIINE
pemieHHe 00 OTHECEHHWH WJIH HE OTHECEHHMH WH(OPMAalUd K paspsily OrPaHHYEeHHOIO
pPacrnpoCTpaHEHHU s, HECYT 3a 3TO MePCOHAJIbHYIO OTBETCTBEHHOCTb.

1.6. B ciyyae ynpa3gHeHHs opraHa MECTHOTO caMoOyIipaBieHus [lecTpeunHCKOro
MyHUIMIIaJIbHOTO  palioHa PecnyOGmuku  Tartapctan pemieHHe o0 JaibHEHIIEM
WCIIOJIb30BAaHUK  CIIy:)KeOHOHM  MH(pOpMauMyd  OTpaHUUYEHHOTO  PacClpOCTPAHEHHS
IIPUHUMAETCS COOTBETCTBYIOLIEH JIMKBUIALIMOHHON KOMHUCCHEH.

I1. ITopsimok oOpatieHus ¢ JOKyMEHTaMH, COAEPKAIAMHU
CIIy)eOHYI0 HHQOPMAIINIO OTPaHHYEHHOIO PaCpOCTPaHEHHS

2.1. llometka «Insg ciayeOHOrO TOJI30BaHUS» Ha JTOKYMEHTax, COJEp Kalllnx
CilykeOHYI0 MH(pOpPMALMIO OIPAaHHYEHHOI'O paclpOCTPaHEHHs, U HOMEpP JK3eMILIsipa
NIPOCTABIISIFOTCS B PaBOM BEPXHEM YIJIy [E€PBOW CTPaHMIIBl JOKYMEHTa, Ha OOJIOKKE U
TUTYJBHOM JIMCTE M3[aHUs, a TakKe Ha MepBON CTpaHHIle CONPOBOIUTENIHFHOTO MUChMa K
TaKUM JOKYMEHTaM.

Ha oOopoTre mepBoro naucra KaXXIOro 3K3eMILIApa TOKYMEHTa, COIEPKaIlero
cryxeOHyro HMH(OpMalyio OrpaHMUYEHHOr0 pPaclpOCTpaHeHUs, B JIEBOM HIDKHEM YIUIy
YKa3bIBAIOTCA (Qamuiids, HHULUAJBI U TenedOH HUCIIONHUTENs JOKYMeHTa, aTa CO3/aHus
(mevaTaHusi) JOKyMEHTA.

2.2. llpuemM, peructpalus U y4YeT OBHIKEHHS NOKYMEHTOB (y4eT pa3MHOKCHHBIX
JTIOKYMEHTOB), COJIEpIKaILIX CityKeOHYI0 UHPOpMAaLIHIO OTpaHUYEHHOTO
pacnpoCTpaHeHus, OCYIIECTBIAIOTCS CTPYKTYPHBIM [OJpa3fieicHHeM OpraHa MeCTHOTO
camoyrtpaBiieHuss [lecTpeunHckoro MyHHWIIMNAIBLHOTO pakoHa PecmyOnuku TatapcraH,
KOTOPBIM TMOpPYYEeHbl NpHUEM W Yy4deT ciyXeOHOH KoppecnmoHAeHIINH. JIOKYMEHTHI
PEerUCTPUPYIOTCST B €AUHOM  MEXBEIOMCTBEHHOM  CHCTEME  3JIEKTPOHHOTO
noxymentoobopota Pecry6nuku Tarapctan ¢ coOmoaeHreM HeoOXO0OUMBIX TpeOoBaHUi
Mo 3aluTe UHGOPMALMKM OrPaHMYEHHOTO pACMpOCTPaHEHHUs, a TaKxke (QUKCUPYIOTCS B
XKypHajle y4yeTa AOKYMEHTOB, COAEpKallluX CIyxeOHYo HHGOPMallMi0 OrpaHUdEHHOTO
pacnpocTpaHeHus: (OKypHajle y4yeTa 3JIeKTPOHHBIX HOCHTEJeH, comepxalluX CIy>XeOHYIO
UHGOPMaLIMI0 OrPaHUYEHHOIO0 paclpoCTpaHeHUs) (majiee - JKypHal ydeTa). YdeT
JBUXEHUS JOKYMEHTOB (y4eT pa3MHOXKEHHBIX JOKYMEHTOB) OTpa)kaeTcsl B XXypHalle y4ueTa
1o ¢opMe CoriacHO NPUIIOKEHUIO K HacToseMy [lonoxeHuto.

2.3. Co3pmaHHble W TOANMCAaHHBIE JIOKYMEHTBI, COZAEp)Kallue CIyXeOHyIo
HHGOPMAaLIUIO OIPaHUYEHHOTO PaclpoOCTPaHEHUSI:

NEePeNaroTCsl JIsl PErucTpaluy CTPYKTYPHOMY NOJAPa3IeieHUI0 opraHa MeCTHOIO
camoynpaBieHus llectpeuuHckoro MyHuiunanpHoro padoHa Pecny6nmkum Tataperaw,
KOTOPOMY TIOPYYeHbI IPUEM U YHeT CIyKeOHOH KOPPECTIOH/IEHLIUH, YePHOBUKHU TIPU 3TOM



YHUYTOXKAIOTCS;

YYUTBIBAIOTCS OTAENIEHO OT HHOHU CIyKeOHOH KOppecnoHAeHIHH;

PETUCTPUPYIOTCS C MPOCTABIEHUEM B PErUCTPALIMOHHOM HOMepe TOKyMEHTa WHJIeKca
"ACITY

NepearoTCsl UCIIONMHUTENSIM B COOTBETCTBUU C PE3ONIOLMEN PYyKOBOAUTENS TOA
POCITUChH B KypHAJle y4eTa,

nepechlIaloTcss (eabAbEerepCKOi CBSI3bIO, 3aKa3HBIMA WIIM LIEHHBIMU ITOYTOBBIMHU
OTITPABJIEHUSIMHU, KYPbEPCKOU JOCTABKOM;

THPAXHUPYIOTCS TOJIBKO B COOTBETCTBUYU C PE30JIIOLMEN PYKOBOIUTENS,

XpaHATCS B 3aMUPaeMBbIX IKadax (SIIUKaxX, XpaHUITHILAX );

IEepPeatoOTCsl WMCIOJHUTENSIMU 110 OKOHYaHUM paboTbl ¢ HUMU [JISl XpaHEHUs
OTBETCTBEHHOMY CTPYKTYPHOMY I[IOJIpaz/IelIeHHIO OpraHa MEeCTHOTO CaMOYIIpaBJIeHUS
[TecTpeunHCKOrO MyHHIUNANBHOro paiiona PecnyGnukm TarapctaH ¢ oTpaxeHHEeM
CBeJIeHUH 00 3TOM B )KypHAJIE yUeTa.

2.4. Y4er pazMHOKEHHBIX TOKYMEHTOB OCYILECTBIAETCS TOIK3EMILISIPHO.

2.5. YHUYTOXXeHHe HOKYMEHTOB C momeTkod "Jlns cnyxeOGHOro mnosn3oBaHus",
yTPaTHBIIUX CBOE NMPAaKTHYECKOE 3HAaHYEHHWE U HE HUMEIOIIUX HCTOPUYECKOH LEHHOCTH,
IIPOU3BOJMUTCS MO AKTY.

2.6. Ilpu cmeHe pabOTHHMKA, OTBETCTBEHHOI'O 3a YYET JOKYMEHTOB, COAepKalluX
CyX)eOHyro HHGOPMaLHI0 OTPaHMYEHHOT0 PACIIpPOCTPAHEHUS, COCTABIAETCS aKT IIpuemMa-
CIa4u DTUX TOKYMEHTOB, KOTOPBIM yTBEPKAAeTCS PYKOBOJUTENEM.

2.7. TlpoBepka HalmW4usl NOKYMEHTOB, COJEpXKallUX ClyXeOHylo HHMDOpMAIUIO
OTPaHHUYEHHOT0 PacHpOCTPaHEHUsI, IPOBOJAUTCS HE PeXe OJHOIO pa3a B roj KOMHCCHUEH,
Ha3zHavyaeMoM TIpuKa3oM (paclopspkeHueM) pykoBoauTtens. B coctaB  komuccuu
BKJIFOYAIOTCSl PaOOTHUKH, OTBETCTBEHHBIE 3@ YUET U XpaHEHHUE JOKYMEHTOB, COMEPIKAIINX
cIy’)keOHY0 HHGOPMAIMI0 OTPaHWYEHHOrO paclpocTpaHeHus. Pe3ynbTaThl MpPOBEpPKH
0(hOPMIISIFOTCS] AKTOM.

2.8. Tlo dakram yTpaThl JOKYMEHTOB, COJEpPXalIMX CIyXeOHYI0 HHMOpMaLHIO
OTrPaHUYEHHOTO PaCIIPOCTPaHEeHUsl, IPOBOIUTCS CIIy)KeOHasl poBepKa.

2.9. Ha yTpadyeHHble HOKYMEHThI, Aejia M uU3daHus ¢ nmoMmetrkon "Jlns ciyxeOHOro
MIOJIb30BAHUS" COCTABIIETCS aKT, Ha OCHOBAaHUM KOTOPOI'O AENAOTCS COOTBETCTBYIOLIHUE
OTMETKH B )KypHaJIax y4eTa. :

III. OTBeTCTBEeHHOCTH 3a HapylIeHHe NOpsAaAKa O0paleHus ¢ JOKYMEHTaMH,
collepKallliMHU CIyXeOHY0 HHPOPMALIMIO OTPAaHUYEHHOIO paclpoCTpaHeHUs

3.1. OtBeTcTBeHHOCTh 3a oO0ecreyeHue [PaBUIBHOCTH pErucTpallvM, yuera,
Pa3MHOXEHHsI U JOBEIEHUA N0 aapecara JOKYMEHTOB C IOMETKOM "/[ns ciyxeOHOro
MOJIb30BAHUA" BO3JIAraeTCssi Ha PYKOBOJIWTENS CTPYKTYPHOIO IOAPAa3eNIEHHUs OpraHa
MecTHoro camoytmpanieHus: [lecTpeunHckoro MyHULUNAIbHOrO paidioHa PecnyOmuku
TaTtapcraH, KOTOpOMY MOPYUYEHB! IPUEM U yUeT CIIykeOHOH KOpPEeCTIOHACHLINH.

3.2. OTBeTCTBEHHOCTh 3a XpaHEHWE NOKYMEHTOB ¢ mnomerkod "Jlns cmyxeOHOro
MOJIb30BaHKsA" B CTPYKTYpPHOM TMOApAa3/eleHud opradHa MecTtHoro IlectpeunHckoro
MyHUIIANanbHOro paiioHa PecnyOnuku TarapctaH Boznaraercss Ha pPyKOBOAMTENS
COOTBETCTBYIOLIETr0 CTPYKTYPHOTI'O TIOIpa3Ie/IEHuUs.
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3.3. 3a pasrnameHue ciry>keO0HOW UH(OPMalMK OrpaHUYEHHOIO PAacpOCTpaHEeHUS, a
TaK)Ke HapylleHHe [opsaka oOpallleHHss C JOKYMEHTaMH, COJEpKAIIMMH TaKyr
uHpopMalnioo, pabOTHUKM OpPraHoB MECTHOTO caMmoynpasiieHHs [lecTpednHCKOro
MyHULUNANBHOTO paiioHa Pecny6iuky TatapcTan npUBieKatoTCs K JUCIUTUIMHAPHON MK
WHOM NpeTyCMOTPEHHON 3aKOHOIaTEILCTBOM OTBETCTBEHHOCTH.



IMpunoxenne
Kk llonoxenuto o mopsnke oOpallleHUus co
ciayxeOHOM wuHboOpMaued OrpaHuYeHHOro

pacrnpoCTpaHeHMss B OpraHax MeCcTHOTO
CaMOYIIpaBJICHUS HCCTpeLII/IHCKOFO
MYHUIIMITAIBHOTO paiiona Pecnybnuxu
TarapcTtan
®dopma
Kypnan
yY4€T1a BXOOAUX JOKYMEHTOB, COACPKAIINX cny>Ke6Hy10 I/IH(i)OpMaI_II/IIO OTPaHUYCHHOI'O paCIIpOCTpaHCHUA
(AOKYMEHTOB € IMOMETKOM «J1J1s1 Ci1y)KeOHOr0 MOJb30BaHH»)
IopsaakoBbiii ara peru- | Bxon. Ne | Tloanucanr Kosnu- Konu- Nesk- |Appecar| Otmpaska o pesonto- | Pocnuck o no-| IIpuMedanue
p p p p p p
YUeTHbI# CTpaLMu YECTBO | YECTBO | 3eMIl- WK JYUEHUH U
Homep 3K3EMI- | JIMCTOB |  Jispa No skszem- | Anpecar |jara / Homep M
JIIpOB sipa Jara peectpa
1 2 3 4 5 6 7 8 9 10 11 12
Kypnan
yYde€Ta HCXOAAIINUX JOKYMCHTOB, COACPIKAIINX CHy}Ke6HyIO HH(bOpMaHI/IIO OTI'PAaHUYCHHOI'O PACIIPOCTPaHCHHA
(IOKyMEHTOB € MOMETKOM «JIJ1 CJ1y?KEOHOr0 MOJIb30BaHUS)
IlopsnkoBbiii Mara pern- Hcx. Ne | Hoanucant Konnuectro Konunuectro | Neskzemrutapa | Appecar | Pocrnch 0 [IpumMedanue
YYETHBIH HO- CcTpauuu IK3EMIUISIPOB JIUCTOB MOJIy4EHHH
mep JOKYMEHTa U
nara / HoMep
U j1aTa pe-
ecTpa
1 2 3 4 5 6 7 8 9 10
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Kypuan
y4deTa SJIEKTPOHHBIX HOCUTENEH, CoMlepKallluX CIy)eOHYI0 MHPOPMAaIHIO OTPaHMYeHHOI0 pacpoCTpaHeHus
(3MEKTPOHHBIX HOCUTENEH ¢ IOMeTKOH «JIJis ciry’keOHOTO MOTB30BaHHU )

YuerHslit Ne Jara Tun O6bem YHHKaNbHbINA JlaTta Belgaun | ®UHUO, noanuce DOUO, noanuck OtMeTKa 00 YHUUTOXKE-
NOCTAHOBKH uneHTudukatop HOIYUHBUIETO BBIAABIIErO HUHW HOCHUTENS
Ha y4er
1 2 3 4 5 6 7 8 9




