KABUHET MUHUCTPOB TATAPCTAH PECITYBJIMKACHI
PECITYBJIUKU TATAPCTAH MUHUCTPJIAP KABUHETBI
INOCTAHOBJIEHME KAPAP
26.09.2017 il N 717

OO0 yrBepxaeHun THUIIOBOrO periaMeHTa 1o
00eCre4YeHHuI0 COXPaHHOCTH JIOKYMEHTOB B
OpraHu3alMsIX — UICTOYHUKAX KOMIUIEKTOBA-
HHUSI TOCYJAapCTBEHHOr0 OIOKETHOIO yu-
pexnenus «locynmapcTBeHHbIH apxuB Pec-
nyonuku Tarapcran» u Ilinana mepomnpus-
THIH 1O 00ECNeYeHHI0 COXPAaHHOCTH JOKY-
MEHTOB B OpraHM3alMsiX — HCTOYHHKAX
KOMILIEKTOBAaHHs TOCYIapCTBEHHOIo O10z-
KETHOTO yupexaeHus «l ocyaapcTBeHHbIN
apxuB PecniyOomuku Tarapctan»

B nensx peanmszanuu PegepaisHOro 3akoHa ot 22 oktabpsa 2004 roxa Ne 125-@3
«O6 apxuBHOM Jene B Poccuiickorr ®Denepauum», 3akona Pecnybimku Tarapcran ot
20 mons 2017 roga Ne 63-3PT «O6 apxusHom nene B Pecnybmuke Tarapcran» Kabuner
MunuctpoB PecniyOimmku Tarapcran [IOCTAHOBJIAET:

1. YTBepauTh npunaraemsie:

TunoBo# periaMeHT no 00eCneyeHHIO COXPaHHOCTH JIOKYMEHTOB B OPTaHHU3AIHsX —
MCTOYHHKAX KOMIUIEKTOBAHHMS TOCYJIapCTBEHHOTo O1o/pKeTHOro yupekaeHus «locynap-
cTBeHHbIN apxuB PecniyOnuku Tarapcran»;

[Tnan MeponpusTHil 10 00ECIIeYEeHNI0 COXPAHHOCTH JIOKYMEHTOB B OPTraHU3aLUsIX —
MCTOYHHUKAX KOMILIEKTOBAHHMSA IOCYJapCTBEHHOro OrokeTHOro yupexaenus «locynap-
crBeHHbIH apxuB Pecnyonuku Tatapcran» (nanee — [lnan).

2. Opranam ucnojHuTesbHOH Binactu Pecnybmuxu TarapcraH, rocy1apCTBEHHBIM
yUpEXIEHHSIM H TOCYJapCTBEHHBIM YHHUTapHBIM npeanpustuam PecnyOnuku Tarapcran,
ABJIAIOIIMMCS MCTOYHHKAMH KOMIUICKTOBAHUSL T'OCYJApCTBEHHOIO OIOKETHOTO YUYpEK-
nenus «"ocynapctBeHHbIi apxuB Pecriy6iauku Tatapcran»:

pa3paboTaTh ¥ YTBEPAUTH PErJIaMEHT 10 00ECIIEYEHHUIO COXPAHHOCTH JIOKYMEHTOB B
OpraHM3ali — UCTOYHHUKE KOMIUIEKTOBAHHUS TOCYJapCTBEHHOTO OOKETHOIO yupexie-
Hus «['ocynapctBennslit apxuB Pecnybnuku Tarapcrany;
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oecneynTh Pean3aluio MEpONPHATHI, PETyCMOTPEHHBIX [Tnanom.
3. IlpeanouTh TepPUTOPHATLHBIM OpraHaM (heiepaibHpIX OPraHOB HCTIOTHHTED-
HOIT RHACTH, TePPHTOPHATBHBIM FOCYI1apCTBEHHBIM BHEOKOUKETHBIM dbornam Pecnybmuku
Tarapcran, deinepaibHbiM OCYJIapCTBEHHBIM YUPEXKICHHAM B Pecnybnuke Tarapcran,
ARASIONIHMCS HCTOURMKAMH KOMIUIEKTOBAHHS TOCYAAPCTBEHHOrO OHOJDKETHOTO yUpexke-
s «Tocynaperenibiii apxus PecryGmuku  Tarapceran», o0ecrneunTs peanu3alHio
MEpOTIPUATHIL, TTPeAYCMOTPEHHBIX IlTaHoM.

4. KouTpollb 33 UCIICJIHEHNEM HACTOALIET0 NOCTaHOBJICHHS BO3JIOKHTE Ha l'ocynap-
creennpiil komurer PecnyOmmku TaTapcTad o apXUBHOMY JETY.

‘1’!1F’.ﬂ\-'lEl'llﬂlE“‘JD
[IpeMbep-MHUHHCTP NETAYCH

Pecnyomku TaTapdt: A.B.Ilecomnn
Y p




YTBEepxKACH
MOCTaHOBJICHUEM
Kabunera Munuctpos
Pecnyoimku Tarapcran

oT 26.009. 2017 Ne 717

TunoBoM perjiaMenT
1o obecrnevyeHuI0 COXPAHHOCTH J0OKYMEHTOB B OPraHM3alMAX — HCTOYHHKAX
KOMILTEKTOBAHHUS IOCYAAPCTBEHHOT0 010ZKETHOT0 YUPeK/IeHHs
«ocynapcerBennbiit apxus Pecnydamnku Taraperan»

1. O01mHe noI0KeHust

1.1. Oprassl ucrionHUTeNbHOM Biactu PecnyOaukn TaTtapcraH, rocy1apCTBeHHbIE
VUPEXJIEHUS M TOCYJApCTBEHHBIC YHUTapHble nNpeanpusatus PecmyOnuku Tatapceras,
OpraHM3allid — MCTOYHHKH KOMIUIGKTOBAHMS  TIOCYJAapCTBEHHOr0  OHODKETHOTO
yupesknenus « ocyzapcrBeHHblit apxus PecryOnmku Tarapcran» (naee — opranu3annm)
CO3Mal0OT apXMBbI B IEIAX XpaHEHHs, KOMIUICKTOBAHHMsS, y4Ye€Ta M HCIOJIb30BAHHUS
00pa30BaBUIMXCS B MpOHECCe HX JICATCIBHOCTH JIOKYMEHTOB ApxuBHOro (omaa
Poccuiickoii @eneparmu, ApxusHoro gonna Pecrrybmuku TatapeTan U IpyruX apXUBHBIX
JIOKYMEHTOB (j1ajiee — apxuBHbIe J0KyMeHThI). Opranuszauuu 00s3aHbl 00eCreYuBaTh
(MHAHCOBBIE, MAaTEpUANbHO-TEXHHYCCKHE M HHBIE YCJIOBHs, HEOOXOAMMBIE UJis
KOMIUIEKTOBAHMS, XpaHEHHs, YydeTa M HCNOJb30BaHUA AapXMBHBIX JIOKYMEHTOB,
NPEIOCTABIIATH CO31aBACMbIM HMH apXHBaM 3aHMS M (WIM) NMOMEIICHHS, OTBEYAOIIHE
HOPMATHBHBIM TPeOOBAHMSM XPAHEHUS apXMBHBIX JOKYMEHTOB M YCIOBHAM Tpy/Ja
pabOTHUKOB apXUBOB.

1.2. Opranu3zaiuu npu od6ecrneyeHnt COXPaHHOCTH IOKYMEHTOB PYKOBO/ICTBYIOTCS:

denepanbHBIM 3aK0HOM 0T 22 okTA0ps 2004 roga Ne 125-D3 «O6 apXxuBHOM J€ie B
Poccuiickoit @enepanumn»;

3akonoM PecriyGnuku Tarapcran ot 20 urons 2017 ronga Ne 63-3PT «O6 apxuBHOM
nene B Pecniy6mmke TaTapcran»;

[IpaBuiaMK OpraHW3alMU XPAHEHUS,, KOMILIEKTOBAHMS, y4eTa W HCIOJIBL30BaHUS
nokymMeHTOB ApxuBHoro ¢Gonupa Poccuiickoir @epepald MW JIPYTHX  apXUBHBIX
JOKYMEHTOB B OpraHax rocyJapCTBEHHOM BIaCTH, OPraHaX MECTHOTO CaMOYNpaBICHHUs U
OpraHM3alysX, YTBEpXKICHHBIMH IIpHKa3oM MunucTepcta KyiabTypbl Poccuiickoi
®epepayn ot 31 mapra 2015 1. Ne 526;

OCTom 55.6-85 «OtpacneBoit cranaapt. JlokyMeHTbl Ha OyMaXXHBIX HOCHTEJISX.
[IpaBWia rocyfapCTBEHHOTO XpaHeHus. TexHuyeckue TpeOOBaHWs), YTBEPKACHHBIM H
BBEJCHHBIM B JeilicTBHE NpHKa3oM [JaBHOro apxuBHoro ympasiaeHus npu Cosere
MunnctpoB CCCP ot 11 utons 1985 r. Ne 18]1.

1.3. JIu1o, OTBETCTBEHHOE 3a apXMB, HA3HAYAETCs NMPUKA30M PYKOBOIUTEINS Opra-
Huzanud. OYHKIMH JIMIA, OTBETCTBEHHOTO 3a AapXWB, OINPEJENAIOTCH JOJKHOCTHOH
HUHCTPYKLIMEH.
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1.4. B opraumsaumu paspabaThiBaeTcs MOJOKEHHE 00 apXxuBe, KOTOpOE TOCIE
COTJIACOBAHMs C 3KCIEPTHO-MPOBEPOYHONH M METOAMYECKON Komuccuedl I'ocynapcTBeH-
Horo komurera PecnyOnuku TaTapcTad 1no apXWBHOMY ey YTBEPIKIAETCS PYKOBOIH-
TEJIEM OPTaHH3AIHH.

1.5. B apxuBe OpraHM3ailii XpaHATCs Jejla MOCTOSHHOrO, BPEMEHHOIO (CBBIIIE
10 net) XpaHeHUs ¥ O JIMYHOMY COCTABY, B TOM YHCJIE B JIEKTPOHHOM BHJIE.

JIOKYMEHTB! [OCTYNAIOT B apXHB OPraHU3alMy II0CJIE IPOBEICHMS KCIEPTU3BI
LIEHHOCTH. YTpaueHHbIE [OVIMHHUKH JOKYMEHTOB MOTYT OBITh 3aMEHEHbI MX KOIUAMH.

[lepemaya TEKCTOBBIX JJIEKTPOHHBIX JIOKYMEHTOB JUIS XpaHEHUS B apXuB
OpraHW3alliy, SBISIONIEHCS MCTOUHMKOM KOMIUIEKTOBAHHSI TOCYIapCTBEHHOTO apXuBa,
ocymectsisercs: B hopmare PDF/A.

1.6. Jlena BpemeHHBIX (10 10 neT BKIIOYHTENBHO) CPOKOB XPAHEHUS XPAHATCH B
CTPYKTYPHBIX TOJpA3JeICHUAX OpraHM3allii M 10 HCTCYCHHH CPOKOB XpaHEHHUS
YHUYTOXKAIOTCS B YCTAHOBJICHHOM IOPS/IKE.

B HCKIIOUMTENBHBIX CIy4asX [10 PELEeHHIO PYKOBOIMTENS OpraHu3aluu Jaea
BpeMeHHBIX (10 10 71er BKJIIOYMTENBHO) CPOKOB XPaHEHHs IMEepeJaloTCsi B apXUB
OpraHu3alluu.

1.7. Jlena nepeaaroTcss B apXUB OPraHM3allMd [0 OIMCAM JCII HE paHEee 4eM 4epes
OJIMH TOJl ¥ HE MO3/IHEE YEM Yepe3 TPH I'ojia 1ocJe 3aBEPIIEHH JIe)l B JeJIONPOU3BOIACTBE.

1.8. B 1eaTenbHOCTH apXWBa OpraHu3allid IO O0ECHEYEHHIO COXPaHHOCTH
ApXHMBHBIX JOKYMEHTOB HUCHOJIB3YIOTCS (HOPMBI YYETHBIX U HHBIX JIOKYMEHTOB, YCTaHOB-
nenHsble [IpaBuiiaMy OpraHM3aluy XpaHeHHs!, KOMIUIEKTOBaHHs, y4yeTa U UCIOJIb30BaHU
A0KyMeHTOB ApxuBHOro ¢ounzaa Poccuiickoii ®enepanmu M JpYTHMX  apXHBHBIX
JOKYMEHTOB B OpraHax rocy/7apCTBEHHOM BJIACTH, OpraHaXx MECTHOIO CaMOYNpaBICHUS U
OpPraHM3allUusaX, YTBEpPXKACHHBIMH TIpHKa3oM MuHHCTepcTBa KyJlbTyphl Poccuiickoii
Denepaunn ot 31 mapra 2015 r. Ne 526.

2. ObecrieyeHne COXPAHHOCTH APXHUBHBIX JOKYMEHTOB

Obecnedenre COXPaHHOCTH APXUBHBIX JIOKYMEHTOB BKIIOYAET:

[IPEeI0CTABICHHE TIOMELIEHUS JUISl Pa3MEIEHNS apXUBHBIX JOKYMEHTOB;

obecreueHne HOPMATHBHBIX YCIOBUI XpaHEHUS JOKYMEHTOB;

obecriedeHne pEKHMMA XPAHEHHS JJICKTPOHHBIX [JOKYMEHTOB, HCKIIIOYaIOIIEro
yTpaTy, HeCAaHKIIMOHUPOBAHHYIO PACCHUIKY, YHHUTOKEHHE WIH HCKaKeHHEe HH(pOpMaLiK;

[POBEPKY HAJIMYHUS U COCTOSIHUS IOKYMEHTOB.

2.1. TpeGoBanusi K moMereHUusIM, 000py/10BaHHIO aPXHBA.
YcioBust H pe;KMMbI XpaHEeHHS

2.1.1. ApxuB opraHu3aliy pasMellaeTcs B CICHHATBHO MOCTPOCHHOM HIH TIpH-
CIIOCOOJIEHHOM JUIsS XpaHEHWsI [JOKYMEHTOB 3/IaHWM MM B OTIEIBHBIX ITOMEIIEHHIX
3J1aHUs.

2.1.2. B apxuBe opranu3saluy npealycMaTpHBarOTCs:

apXMBOXPaHUJIMIIIE,



MOMEIIIEHHE JIUIS TIPHEMa, BPEMEHHOTO XPaHEHHUs JIOKYMECHTOB;

[OMEIIIEHUE Ul MCIIOJIB30BAHUS JIOKYMEHTOB (YMTAIBHBIM 3ajl, y4acTOK BbIJayuH
JIOKYMEHTOB W HH()OPMAIIHOHHO-TIOMCKOBBIX CPEICTB);

paboune KOMHATBI COTPYAHHMKOB apXuBa OpPraHM3allMM, KOTOPbIE JOJIKHBI OBITh
W30JIMPOBaHBI OT MOMEIIECHHH, TJI€ XPAHATCS apXUBHBIC JIOKYMEHTHI.

Bce noMelienus apXxuBa OpraHu3aliy HyMepyrTCS.

2.1.3. ApXMBOXpaHUIHILE JO/DKHO OBITH yJAaJeHO OT JIabOpaTOpHbIX, MPOM3BOI-
CTBEHHBIX, OBITOBBIX MOMEIIEHUH U HE JIOJDKHO UMETh OOIUX ¢ HUMHM BEHTHJIALIMOHHBIX
KaHAJTOB. B apXMBOXpAaHWIMIIE HE JOMyCKaeTcs MpOKIaaka TpyO BOJOCHAOKEHHs H
KaHaJIM3al[M1, TEXHOJIOTHYECKHE HIIH OBITOBBIE BHIBOBI BOJIBI.

He nomyckaercs pa3MellleHHe apXMBa OPraHM3alMM B TOJABAIBHBIX U YepIayHbIX
MOMEIICHHUSX.

ApXUBOXPaHUJIMIIE OTAENAETCS OT COCEAHUX MOMEIICHUH HECTOPAEMbIMU CTEHAMH
¥ TIEPEKPBITHSAMH C NIPE/IesIaMHi OTHECTOMKOCTH HE MEHEE IBYX 4acCOB.

ApXMBOXPaHWIMILE JO/DKHO UMETh BBIXO/bI K JIH(TaM U JICCTHUYHBIM KJICTKaM.

2.1.4. ApXHUBOXpaHW/IMILE JIOJKHO HMETh €CTECTBCHHYK WM HCKYCCTBEHHYIO
BEHTIJIALIMIO, 00ECTIEYMBAIONIYI0 PEIMPKYIIALHUIO BO3yXa, CTAOMILHOCTh TEMIIEPAaTYPHO-
BIAKHOCTHOTO PEXKHMMa, OYMCTKY BO3yXa OT IbUIM M arpecCHBHBIX NMPHMECEH, a TaKkKe
OTBEYATh COBPEMEHHBIM TPeGOBaHMSIM KOMIIAKTHOCTH U 9KOHOMHYHOCTH.

2.1.5. Bce mocrynarpoue B apXWB OpraHM3alMi JOKYMEHTbI pPa3sMEIalTCs B
apXMBOXPAHWIUIIAX Ha CTAHOHAPHBIX W/MIIH MEPEABIKHBIX METAUNIHYSCKHX CTEIIaKaXx,
B METAJUTHYECKUX IIKadax WM KOHTeHHepax.

2.1.6. Bce cremnaxu, mKadbl, KOHTEHEpbl, MOJKH HyMmepyloTcs. CTesuaxi,
mkadpl ¥ KOHTEHHEPbl HyMEPYKOTCS B KaXIOM apXHMBOXPAaHWIMINE ClIeBa HampaBoO OT
BXOJIHOM JIBEPH, a TTOJIKH HA CTeJTaXkax — 10 mKkadam CBEpXy BHH3, CICBa HANPaBo.

B 1uensx ONpeielieHus MecTa XpaHEHMS JOKYMEHTOB B apXMBOXpPaHWIIHMILE
COCTABJIAIOTCA IMOCTEJUIAKHbBIE TONOrpa@UIECKHE YKa3aTeIIH.

2.1.7. Jlas XpaHeHMs SAEKTPOHHBIX JOKYMEHTOB apXMB OpraHusaluu obecreyu-
BAETCH TEXHMYECKMMH M MPOrPaMMHBIMH CPEJCTBAMH, MPEIHA3HAYCHHBIMH /IS BOCIIPO-
M3BEJICHUS DJIEKTPOHHBIX JOKYMEHTOB, KOHTPOJIA (PM3HYECKOr0 M TEXHHUYECKOIO COCTOs-
HUSL.

2.1.8. ApX¥BHBIE JOKYMEHTBI XpaHATCS B KOPOOKAX MJIM Markax, H3rOTOBICHHBIX M3
Ge3BpeHbIX IS JOKYMEHTOB MarepuanoB. He nomyckaercss XpaHEHHE JOKYMEHTOB B
TPAHCIIOPTHOW Tape, B mTabeliX, Ha IOy, [OJ0KOHHHUKAX, JECTHUYHBIX IUIOMANKaX H
JPYTUX, HE MpeIHa3HaYeHHbIX /U1 XpaHEHHs JIOKYMEHTOB MECTax.

KopoOKkH He JOJKHBI BBICTYNATh 3a IPEeNbl MOJOK CTesulaxei. 3a30p Mexay
OJIKOHM CTela)ka M BEpXHEH KPBILKOH KOPOOKH, 00ecrneuMBarOlIni LHPKYJISLHIO
BO3yXa, J0JDKEH ObITh HE MEHEE 5 CAHTUMETPOB.

2.1.9. [IpoTHBOIIOXKAPHBIA pPEXHUM B 3AaHUAX, IJIEe pa3sMEIIAeTCs apXuB oOpra-
HM3aIlMK, ¥ B apXMBOXPAHWIMIIAX YCTAHABJIMBAECTCA B COOTBETCTBHHM C HOPMAaTHBHBIMH
npaBoBeIMH akTamu Poccuiickoit deaepaiuu B 001aCTH 10KapHOM 6€3011aCHOCTH.

2.1.10. DaekTponpoBoaKa B apXMBOXPAHWIIMIILE JO/DKHA OBITH CKPBITOH, IITEN-
CeJIbHbIE PO3ETKH s MEPEHOCHOH ammaparypbl (IbUIECOCHI, JIaMIlbl M T.I.) — Tepme-
THYHBIMH WM T0JyrepMeTHdHbIMH. [LIHYpBI 1epeHoCHOH anmaparypbl JOJDKHBI MMETh
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PE3MHOBYI0 M307A110. ApXuBoXpaHuauuie obopyayercs OOMMH U MOJTAKHBIMH
HNEKTPHYECKHMH  PYOUTbHUKaMH. PyOMIBHHUKH, DPACTpeIe/IUTEIbHBIC 3ICKTPOIMTBI U
MPC/AOXPAHUTEM YCTAHABANBAIOTCS BHE XPaHIIUILL

2.1.11. Oxpanupiii  pokuMm  obecrieyuBaeTcs IyTeM OOOpYIOBaHHS —apXHBO-
Xpanyuauiia, a TaKKe JpYruX MOMEHICHHI, T/1€ MOCTOSHHO WJIH BPEMEHHO XpaHATCA ap-
XHBHBIC JIOKYMCHTBI, CpEJCTBAMH OXpaHbl (OXpaHHOH curHanusanue), obecreyu-
BAIOUIMMH KOHTPONb JOCTYNa B apXMBOXPAHWIMILE M NMOMEIIEHHMs apXuBa, M colimo-
JACHKHEM TIOps/IKAa Clayd [10]1 OXpPaHy M CHATHUS C OXpaHbl, YCTAHOBJICHHOIO PYKOBO-
JIUTENIeM OpraHn3alliu.

2.1.12. ApxuBoxpanuiuiie (3a MCKIIOYCHHEM PACMONAralonerocs Ha OXpaHseMon
TEPPUTOPUK) OOOPY/LYETCsl [BEPAMM C IIOBBILEHHON TEXHMYECKOH YKPEIUICHHOCThIO
HPOTHB BO3MOKHOTO B3J0Ma, OCHAIICHHBIMH 3aMKaMU MOBBIIIEHHON ceKkpeTHOCTH. OKHa
HOMELLIEHHMIT TIEPBOTO TaXka JOKHBI ObITH 000pY/10BaHbl pacMalliHbIMH METAJUIHYECKUMU
PCLIETKAMH.

2.1.13. B apxuBOXpaHWJIHIIE /IS XPAHCHUS JOKYMEHTOB Ha OyMaKHOM HOCHTEJE
YCTAHABIWBAIOTCS  CHIEAYIOUIME TapaMeTpbl  TEMIICPATypHO-BJIAXKHOCTHOTO  PEXHMa:
Temmeparypa 17 — 19 °C, otHocuTenbHas BIakHOCTh Bosayxa 50 — 55 npouenros. [l
JOKYMEHTOB HA MarHUTHBIX JHCKaX M AHCKOBBIX Hakonmutensax — & — 18 °C u 45 — 65 mpo-
HEHTOB, i JOKYMEHTOB Ha onTHdeckux auckax — 10 — 23 °C u 20 — 50 mpoueHToB.

2.1.14. TemriepaTypHO-BAKHOCTHBIN PCKUM KOHTPOIHPYETCA MYTEM PETyIipHOro
H3MEPEHUs TEMIICPATyPhl B OTHOCHTEJIBHON BJIAKHOCTH KOMHATHOTO M HapyXHOIO BO3-
JVXa B OJHO ¥ TO e BPEMS: B KOHAMIMOHUPYEMBIX MOMEIICHHSX — HE PeXe OJHOro pasa
B HEICHIO, B apXMBOXPAHWINILAX, HEC OCHAIICHHBIX CHCTEMOHW KOHIMIMOHHWPOBAaHMSA
BO3/yXQa. — /iBd Pa3a B HEJICIO; TPH HAPYIICHUAX PEKUMA — OZIMH pa3 B CYTKH.

[oxazanus KOHTPOJILHO-U3MEPUTEIILHBIX npudopoB bukcupyrorcs B
PErMCTPALIMOHHBIX JKYPHALAX, B KOTOPBIX TaKkyKe OTPaKalTCs NPOBEpKa NPaBUILHOCTH
fokasaHuii npuOOPOB M MEPhl, MPHHATHIC 110 HOPMAIM3ALMK TEMIIEPaTypHO-BIaK-
HOCTHOTO PEKKMMA B CJIyUasx ero HapyueHHs.

KoHTpo ibHO-#3MepUTebHbIe NTPUOOPHI ClIeyeT MOHTHPOBATh HA OHOM IIUTKE
yCTaHABIMBATL B aPXMBOXPAHMWIMILAX B TJIABHBIX MPOXOJAaX Ha CTe/ulaxkax, BAald OT
OTOTINTENRHBIX M BEHTHJIAIMOHHBIX  CcHCTeM  (KOHTpoJibHas Touka). [IpuOopsl
YCTAHABJIMBAIOTCA B K&XKIOM apXMBOXPAHIIMILE M3 pacyeTa: MPH KOMHATHOH CHCTEME —
0JiHa KOHTPOJILHAs TOYKA HAa KOMHATY, IPH MHOTOSIPYCHOM — OZIHa Ha sApYC.

2.1.15. B apxupBoXpaHWIHMILE C HEPEryJUpyeMbIM KJIMMATOM JOJDKHbI OCYIIECT-
BJIATHCS MEPONPUATHS 110 ONTUMMU3AINY TEMIIEPATYPHO-BIXKHOCTHOTO PEXUMa C NpUMe-
HEHHCM OTOIUICHHMS M TPOBETPUBAHMS TMOMENICHHH, a TaK)Ke MEXaHHYECKHX CPEJICTB
YBIQKHEHNS WM OCYLICHHs BO3ayXa. Peskue kosnebanus (CE30HHBIC M B TCUCHHE OJHMX
cyTok) TemnepaTypsl (+/— 5°C) M OTHOCHTEJBHOH BIAKHOCTH Bo3ayxa (+/— 10 mpo-
LICHTOB) HE IOITYCKaKOTCH.

ITpy 1THTETEHOM HapyIIEHHH TEMIEPaTypPHO-BIAKHOCTHOTO pexknumMa (0T 3 CyTOK
Goaee), CONPOBOKIAIOUIEMCS TIOBBIIEHUEM OTHOCHTEILHOH BIQXKHOCTH BO3/yXa JI0 70 —
90 mPOLEHTOB, TNPHHUMAIOTCS Mepbl IO €ro HopMaiu3auuu  (MHTEHCHBHOE
IIPOBETPHBAHKE, OCYLICHHE apXMBOXPaHMIIMILA).

2.1.16. ApxMBHBIE JOKYMEHTHI CJIEyE€T XPAaHUTh B TEMHOTE.
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3ammra J0KYMEHTOB OT J€HCTBUS CBETa 00ECIEUUBAETCS XPAHEHUEM JIOKYMEHTOB B
KOpOOKax, Marnkax ¥ neperuieTax, B mkapax Win Ha CTejlIaXax 3aKpBITOro THIA.

EcTecTBEHHOE OCBELICHHE B apXUBOXPAHWINIIE JOIYCKAETCH MPH YCJIIOBUH NIPUMe-
HEHHUsI Ha OKHAX CBETOpacceMBaTesiel, 3alMTHBIX (UIBTPOB, LITOD, KAIKO3H, HAHECEHHBIX
Ha CTEKJIO MOKpPHITHiL. J[1s MCKYCCTBEHHOTO OCBEILEHUS NMPUMEHSIOTCS JaMIIbl HaKaJu-
BaHHMSA B 3aKPBITHIX M1a(OHAX € IJ1a/IKOH MOBEPXHOCTHIO.

OcBeleHNe XPaHHIIHIL TIPSMBIM COJIHEYHBIM CBETOM 3alpEIIaeTCs.

2.1.17. [TomereHuss apxuBa OpraHU3alMHM COJEPKATCI B YUCTOTE, B YCJIOBHIX,
MCKITIOYAIOIIMX BO3MOMKHOCTH TOSIBJICHUS TUICCEHH, IPbI3YHOB, HACEKOMBIX, MbuiH. B
MOMENIEHUAX apXUBOXPAaHWIHIL obecrieyuBaeTcss CBOOOIHAS IMPKYIALMS BO3ayXa,
MCKITIOYAONIas 06pa3oBaHME HENPOBETPUBAEMBIX 30H, ONACHBIX B CaHHUTapHO-OHMOJIO-
TMYECKOM OTHOILEHHH.

2.1.18. JIa pa3a B roj (B Hayajie U 10 OKOHYAHUH OTOMMTEIHLHOTO CE30HA) JIOKY-
MEHTBl U IIOMEILEHHs apXMBOXPAHHIIMIL II0JBEPrarorcs 0OC/IeOBAaHUIO IS CBOEBpE-
MEHHOTO OOHApY)KEHHS HACEKOMbIX M IuleceHH. Ilpm oOnapykeHMHM OHOIOTHYECKHUX
BpEIUTENEH IPUHUMAIOTCS CPOYHBIE MEpPBI MO Je3UH(EKILMH U JIE3UHCEKIHH TOKYMEHTOB
U TIOMENIEHUH CuiaMu pabOTHHKOB apXMBa, a MPH HEOOXOAMMOCTH — CHJIAMH COOT-
BETCTBYIOLIUX CIIYXkO.

3anpelaercsi BpEMEHHOE Pa3MEIICHNE WINM XPaHEHHE B XPaHWIIHIIE JTOKYMCHTOB,
TIOPaKEHHBIX OMOTOTUYECKHUMHU BPEIUTEISAMH.

2.1.19. B apXuMBOXpaHWJIMIIE CHCTEMATHYECKH MPOBOIMTCS BlaxkHas yOopka. He
pexe OHOIrO pasa B roJ NPOBOAMTCS OOECHBLIMBAHME IIbUIECOCAMH KOPOOOK (Narok,
YIIaKOBOK) C JOKYMEHTaMH, Ka(pOB, CTEIUIAKEN.

[{oKOJIbHbIE YACTH CTEJUIaKel, MOJibl, IUIMHTYCHI, MOJOKOHHMKH 00padaThIBalOTCS
BOJIHBIMH PaCTBOPAMH aHTHCENTHUKOB.

2.1.20. B apXMBOXpaHWJIMILE 3ANPEIIACTCS HAXOAUTHCS B BEPXHEH OJ€XKIE, MOKPOi
M TpA3HON OOYBH, XPaHHTh [OCTOPOHHHE NpPEAMEThI, MMYIIECTBO H 00OpYIOBaHMeE,
yHOTPeOIATh MUILEBBIE TPOTYKTHI.

2.1.21. B noMemeHnsIX XpaHWIIUII 3alperiaeTcs BBINOJHEHHE padoT, CBA3aHHBIX C
MPUMEHEHHEM OTKPBITOIO OTHS, HarpeBaTesibHbIX 3JIEKTPOIPUOOPOB, arpeccHBHBIX
XHUMHYECKHX BEILECTB, a TAKIKE KypeHue.

2.1.22. I3 apXWBOXpaHWIMIA APXUBHbIE IOKYMEHTHI BBIIAIOTCS Ha OCHOBAHHH
MMCBMEHHOIO paspelieHis PYKOBOAMTENsS OPraHU3alMu WM €ro 3aMeCcTHUTells, PyKOBO-
JHUTENs CTPYKTYPHOTO 110Jpa3/ie/IeH|s OpraHU3aliH.

JIOKYMEHTHI BBIIAKOTCS M3 apXUBOXPAHMIMIL HA CPOK, HE MPEBBIIIAIOIIHH:

OJIHOTO Mecslla — JUIs HMCIOJNb30BaHHUS pPaOOTHHKAMH OpraHM3alid W HHBIMH
I10JIb30BATEIISIMH;

LIECTH MeCALEB — CyAeOHBIM, MPAaBOOXPAaHUTEIBHBIM U MHBIM YIIOJIHOMOYCHHBIM
OpraHam.

[IpoiieHHe YCTAHOBIEHHBIX CPOKOB BBIJauM JIOKYMEHTOB JOITyCKaercs C
paspelieHus PyKOBOIMTENS OPTraHM3allMi Ha OCHOBAHMM IHCbMEHHOTO IOATBEPKICHUS
nosib3oBaresnst 00 odbecrneyeHu COXPaHHOCTH JIOKYMEHTOB.

Br1gaya JOKYMEHTOB M3 apXHBOXPAHHIIMINA PETUCTPUPYETCA B KHUIC BBIAAYH JIe] U
oopmisercs:
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3aKa3oM (cayxeOHO 3anucKoii) Ha BblJavy Jen,

aKTOM O BBbLJAue JIejl BO BPEMEHHOE ITOJIb30BaHNUE — MPH BbIJa4€ /€] B CTOPOHHHE
OpraHH3aLnn.

BMmecTo BbIAABACMBIX W3 apPXHMBOXPAHHJIMILA EAMHHUIl XPAaHEHMs WM OINUCeH e,
JIOKYMCHTOB pa3MeNnlaeTcs KapTa — 3aMeCTHTEb Jiena.

2.2. [IpoBepka HAJNHYHA H COCTOSIHUS apPXHBHBIX J0KYMEHTOB

2.2.1. He pexe oanoro pasa B 10 neT B apxuBe OpraHM3alMH KOMHCCHEH WIH HE
MeHee 4YeM JIByMsi pPabOTHMKaMH TIPOBOJMTCS MPOBEPKAa HAIWYMS M COCTOSHHUA
JIOKYMEHTOB Ha OYMaKHbIX HOCUTEJISIX, JJIEKTPOHHBIX JOKYMEHTOB — HE PeXe OIHOTo pa3a
B 5 ner.

2.2.2. IlpoBepka HanH4usi 1 COCTOSIHMs apXMBHBIX NTOKYMEHTOB NPOBOAUTCA ITyTEM
cBepki (aKTHIECKOro HAIM4Ms e/ ¢ onuchio. [Ipu 3TOM cBepsieTcs onHcaTe/lbHas CTaThs
onMcH (IIOPANKOBLIH HOMEp /ena, JeIONpPOM3BOACTBEHHBIH HMHIEKC, 3arojoBOK Jena,
KpaitHHe JIaThl, KOJMUYECTBO JIMCTOB B JIEJI€) C HAIMYHUEM H ONMMCAHHEM TEX e JIEMEHTOB
Ha 00J10%KKe Jela.

dOHzHYecKoe COCTOSHHE e/ ONPEAeAeTCs IIyTEM BU3yalbHOI0 OCMOTPA.

2.2.3. OGHapyKeHHbIC BO BpEMs NPOBEPKH HENPABUILHO TMOUIOKEHHBIE Je/la MoJ-
KIaabIBAlOTCA Ha cBou Mecrta. Jlena, HE BHECEHHBbIE B ONKCH i€, HU3BIMAIOTCSA H
NOMEIIAITCS B KOHEI apXxuBHOro (oHAa Beied 3a YYTCHHBIMH Ji€jJaMH s 1ocie-
JIYIOIIEro OMMCanus. 3apakKeHHble TUIECEHBI0 MJIM APYTMMH OHOJIIOrHYECKHMMH BpEIMTE-
JIAMH J1e12 HEMELJICHHO H30JIMPYIOTCH.

B omuch e) HE JI0NYCKAeTCs BHOCHTH HEYYTEHHbIC CIAMHHIbI XpaHEeHHs (nena) u
KaKue-TH00 3amicH WIIH MCIPaBJICHHS.

2.2.4.Tlo pesynbrataM MPOBEPKH COCTABIAECTCA aKT NMPOBEPKH HAIMUYMSA U COCTOS-
HHsl APXHBHBIX JOKYMEHTOB.

AKTBI TIPOBEPKH COCTABIAIOTCA OTAEIBHO HA Ji€/la MOCTOSHHOrO CPOKa XpaHEHHs U
Jena 1o JM4HOMY COCTaBy. AKT NMPOBEPKH HYMEPYETCSA B COOTBETCTBHHM C KOJIMUYECTBOM
IPOBEJICHHBIX NPOBEPOK (hoHa.

2.2.5. Tlpu oOHapyKeHHH OMMOOK B YYETHBIX JOKYMEHTaX COCTABIACTCA aKT O
TEXHHUYECKUX ONIMOKAX B YUYETHBIX JOKYMEHTAX.

2.2.6. B ciyuae oGHApyKEHHS JOKYMEHTOB, HE OTHOCSIIMXCA K JaHHOMY (OHAY,
apXHBY OpraHM3alliM, HEYYTESHHBIX, COCTABIIACTCSA aKT 00 0OHApyKEHNN JOKYMEHTOB (He
OTHOCAIIMXCA K JaHHOMY (OH/TY, HEYUTEHHBIX).

2.2.7.Tlpu BHIABNEHHH HEHMCIPABMMO TOBPEKJICHHBIX €1 (JIOKYMEHTbI, (H3H-
YeCcKOe COCTOSHKME KOTOPBIX HCKIIHYAET BO3MOKHOCTh BOCCTAHOBJICHHS MX MaTePHAIbHBIX
HOCHTEJeH ¥ WCIONB30BAHME CONIEpKAIeHcs B HHUX JOKyMEHTHOH HH(opmaiun)
COCTARJIACTCS aKT O HEUCTIPABUMBIX TOBPEXK/IEHUSAX apXUBHBIX JTOKYMEHTOB.

2.2.8. Ecin nmpoBepko# HaaW4yMs M COCTOSHUS JOKYMEHTOB YCTaHOBJCHO OTCYT-
CTBME Jle]l U JIOKYMEHTOB, OPraHU3yeTCs MX PO3bICK. PO3BICK apXHBHBIX JOKYMEHTOB, HE
OOHAPYKEHHBIX B XOJi¢ NMPOBEPKU, OPraHM3yeTCs C MOMEHTA BBIABICHUS OTCYTCTBHUS M
MPOBO/IMTCS B TEYEHHE OJIHOTO rojia.
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2.2.9. Ha nena, He oOHapyXE€HHbIC B X0Ji¢ NMPOBEPKH HAIMYUA M COCTOSHHUA JOKY-
MEHTOB, COCTABJIAETCS aKT 00 yTpare JOKyMEHTOB, KOTOPLIH pacCMaTpUBACTCS LICHTpalb-
HOM 9KCIEPTHOH KOMHUCCHEH (IKCIEPTHOH KOMHMCCHEH) OpraHU3allMM U YTBEPKIACTCA
PYKOBOJMTENEM OpraHM3alMu WM ero 3amecturesieM. K akty mpuiaraercs crnpaBka o
NPOBEICHHN PO3bICKA, TOATOTOBICHHAs M TOIANMCAHHAs JIMIIOM, NPOM3BOAMBIINM
MPOBEPKY.

2.2.10. AKTBI O HEHCIIPABUMBIX MOBPEXK/ICHHUAX, YTPATE IOKYMEHTOB, OTHECEHHbBIX K
ApxusHoMy ¢onay Poccuiickoit ®enepauuu, ApxusHomy (ouay PecnyOnuku Tarap-
CTaH, NpPEJACTABIAIOTCS HA PACCMOTPEHHE M COIJIAaCOBAHHE JKCIEPTHO-NPOBEPOYHON M
MeToaMueckoi Kkomuccuu IocymapcTBeHHOro komurera PecrmyGnuku Tarapcran mo
apXWBHOMY Jejly B TOpSIKE, YCTAHOBJIEHHOM PeriamMeHToM paboThl 3KCIEPTHO-
TIPOBEPOYHON M METOJMYecKoil Komucchn TocynapcTBeHHOro Komurera PecmyOmmkn
TarapcTaH 10 apXMBHOMY JeITy, YTBEPKACHHBIM NpHKa3oM ['0Cy1apcTBEHHOrO KOMUTETA
Pecny6ymku Tatapcran no apxuBHoMy ey oT 15.02.2017 Ne 015-ox.

3. Yyer apXMBHBIX I0KYMEHTOB B OPraHU3aLMH

3.1. Vyery mnomiexar BCE XpaHsALIMECs B apXHMBE OpPraHM3aluu JOKYMEHTBI,
BKJIFOYAs JOKYMEHTHI 110 JITYHOMY COCTaBY, KOITHH JOKYMEHTOB ()OH/IA MOJIb30BaHMs (IpH
HAJIMYMHK) M OTTUCH JIe], TOKYMEHTOB.

3.2.B apxuBe oOpraHu3alid BeIyTCs OCHOBHbBIE (00sA3aTeNbHbIE) M BCIIOMO-
raTeibHble ydeTHble J0oKyMmeHThl. CoctaB M (OPMBI OCHOBHBIX YYETHBIX [JOKYMEHTOB
ONpEAEISIOTCS B COOTBETCTBUH ¢ IIpaBuiamu opranusanui XpaHeHHs, KOMIUICKTOBAHHA,
yueTa M MCMONb30BaHMs JOKyMeHTOB ApxusHoro (ouna Poccuiickoit denepaunu
NPYTUX apXUBHBIX JOKYMEHTOB B OpraHax rocyJapCTBEHHOH BJIACTH, OpraHaXx MECTHOTO
CaMOYTIPaBJIEHUs U OPTaHU3ALMSX, YTBEP)KICHHBIMH NPHKa3oM MUHUCTEPCTBA KYJIbTYpPbl
Poccuiickoii ®eneparuu ot 31 mapra 2015 r. Ne 526. CoctaB ¥ (pOpMbI BCIOMOTATeIbHBIX
YY4ETHBIX JJOKYMEHTOB OTPE/ENAI0TCS apXUBOM OpPraHU3allui CaMOCTOATEIBHO.

3.3. B coctaB OCHOBHBIX (0053aTeIbHBIX) YYETHBIX JOKYMEHTOB apXHBa OpraHu3a-
LU BXOJIAT:

KHHTa ydyeTa MOCTYTUICHHS ¥ BHIOBITHS /1€, JOKYMEHTOB,;

crUcoK GoHoB;

mucT QoHna;

OIIUCH JeJ1, JOKYMEHTOB;

peecTp OIHUCEH.

3.4. Jlnsg 1EHTPaIU30BaHHOTO TOCYIApCTBEHHOTO yYeTa JOKYMEHTOB ApXMBHOTO
donma Poccuiickoit dexepanuy B apXMBE OpraHM3alMH, ABISIOIICHCS HCTOYHHKOM
KOMILICKTOBAHMs  IOCYJapCTBEHHOTO  apXuBa, COCTaBJISAETCA  IAacopT  apxuBa
OpraHu3alnm.

ApXHUB OpraHU3allM¥ MOXKET BECTH TAKXKe y4eT B aBTOMATH3HPOBAHHOM PEXKUME — B
BH/JIE YYETHBIX 0a3 JaHHBIX.

3.5. YueTHbIE JOKYMEHTBI apXHBa OpraHU3allii, KPOME OIHUCEH Jell, JOKYMEHTOB,
IpeHa3HAva0TCs UIA CIY)KeOHOT0 TM0JIb30BaHMUs U MOJb30BATE/ISIM HE BBITAIOTCS.
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3.6. Yder mocTyrjieHuss W BBIOBITHS /€1, JOKYMEHTOB B apXHMBE OpraHu3aiuu
OCYLIECTBIISAETCSA HA OCHOBAHUH:

OTIMCH JIEJI, JIOKYMEHTOB CTPYKTYPHOTO TIIOJpPA3/ACJ€HUss W TIOJOBOro pasjiena
CBOJHOI OITMCH J1e]], JIOKYMEHTOB OpraHH3allii;

HOMEHKJIaTyphl J€J1 OPraHU3alliu;

aKTa O TEXHHYECKUX OMIMOKaX B yUETHBIX JOKYMEHTaX;

akra 00 oOHaApyKEHHH JOKYMEHTOB;

aKkTa 00 yTpare JOKyMEHTOB;

aKTa MpUeMa-Tepeiau apXMBHBIX JJOKYMEHTOB Ha XpaHCHUE,

aKTa 0 HEMCTIPAaBUMBIX MOBPEK/ACHUIX aPXUBHBIX TOKYMCHTOB;

aKTa O BBIJICJCHHM K YHMUTOKEHHUIO APXUBHBIX [OKYMEHTOB, HE TIOMJIEHKALIMX
XPaHECHHUIO.

3.7. Bce aKThl, JOKYMEHTHPYIOLIHE Pe3y/bTaThl apXMBHBIX pabOT, BKIIOYAIOTCS B
neno GoHaa, KOTOpoe 3aBOAMTCS HA KaXKAblM (OH/, HAXOAALIMICS HA XpPAaHEHHH B apXHBE
OpraHM3aluu.

4. JKCMepTH3a EHHOCTH APXHBHBIX IOKYMEHTOB

4.1. DkcniepTu3a UEHHOCTH JOKYMEHTOB B OPraHU3allMy MPOBOJAMTCSA B LIETAX:

oTOOpa JOKYMEHTOB Ul BKJIIOYEHHs B cocTaB ApxuBHoro ¢omnma Poccuiickon
Denepauun win ApxuBHoro ¢onma PecryGmmkm Tarapcran — COCTaBHOH 9acTH
ApxusHoro ¢onaa Poccuiickoi ®enepaunu;

BBIABJICHMS JOKYMEHTOB, HE MOUIEkKAILUX JaIbHEHIIEMY XPaHEHHUIO.

4.2. DKcnepTU3Ee IEHHOCTH TOJUIEKAT BCE TOKYMEHTBI OpraHU3aliii HE3aBUCHMO OT
BHJIOB HOCHUTEEH U criocO00B 3aIHCH.

J10 poBeIeHus FKCIIEPTH3bI LIEHHOCTH YHHYTOKEHHE IOKYMEHTOB 3alIpeIlaeTcs.

4.3. DkcriepTH3a LEHHOCTH JOKYMEHTOB IIPOBOJUTCS HA OCHOBE!

3aKOHO/1aTeIbCTBA M MHBIX HOPMATHUBHBIX NMPABOBBIX akTOB Poccuiickor deaepanvu
u Pecnybmuku Tartapctan B 00nacTH  apxuBHOro jena, uHdopmauun M
JOKYMEHTALIMOHHOIO 00ECIIeYeHHs yIIPaBJICHuUS,

TUMOBBIX, BEIOMCTBEHHBIX M MHBIX NMEPEYHEH JTOKYMEHTOB C YKa3aHHEM CPOKOB UX
XpaHEHHS, TUMOBBLIX ¥ MPUMEPHBIX HOMEHKIIATYp e,

HOMEHKJIaTyphbl J€J]l OpraHu3aluu.

4.4. B opranu3amuu /js IPOBEACHUS dKCIIEPTU3bI ICHHOCTH JIOKYMEHTOB CO3/1a€TCs
SKCHiepTHAas KOMHCCHS. B opraHMsanmu, HMEKOIIEH CIOKHYIO CTPYKTYpY HIH
T0/1BEJIOMCTBEHHBIC OPraHN3aLIMH, CO3/1aK0TCs LIEHTPAIbHBIC IKCTICPTHBIC KOMHCCHH.

4.5. llenTpasibHasi SKCIIEPTHAS KOMMCCHs (IKCIEPTHas KOMHMCCHS) SIBIISICTCS COBE-
IATeIbHBIM OpPraHOM TPH PYKOBOAMTENE OpraHM3allid, CO3/1aeTcs MPHUKAa30M OpraHM-
3aI[MH, JIEUCTBYET Ha OCHOBAHUH TOJIOKEHUS.

3azaun ¥ QYHKUHH HEHTPAILHON SKCIIEPTHOH KOMHCCHH (3KCIIEPTHOM KOMHCCHH)
OpraHM3audd — HMCTOYHHMKA KOMIUIEKTOBAHHMA OIPENENIAIOTCS I0JIOKEHHEM, YTBEPKIa-
€MbIM PYKOBO/IUTENIEM OpraHU3aluH.

4.6. DKcnepTH3a IEHHOCTH JIOKYMEHTOB B OpPraHU3alliy MPOBOAUTCS:
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B JICJIONIPOU3BO/ICTBE — MPU COCTABICHWH HOMEHKJIATYPHI 1€ OPTaHU3allui U IpH
MOJArOTOBKE /I K [Tepeiadye B apXuB;

B apXMBE OPraHHU3alUHu — B MPOLECCE MOJArOTOBKHU JIejl K Iepeaye Ha MOCTOsSHHOE
XpaHEeHHE.

4.7. DxcnepTH3a EHHOCTH JOKYMEHTOB ITPOBOJIUTCS €KETOIHO.

4.8. Jlena ¢ ormeTkor «IIIK» (C BO3MOXHOCTBIO OTHECEHHUS YacTH JOKYMEHTOB K
IIOCTOSSHHOMY CPOKY XPaHEHMs) IOJUIekKAT IMOJUCTHOMY IPOCMOTPY B LEJISAX BbISABICHUA
JOKYMEHTOB, II0/JIeKAILUX OCTOSHHOMY XPaHEHHUIO.

4.9. Tlo pe3ynbpraraM SKCNEPTH3bl LEHHOCTH B CTPYKTYPHBIX IOAPA3IEICHHUAX
OpraHM3allMi COCTaBISIOTCS OIMMCH JIeNl CTPYKTYPHBIX TOJpas/IEieHHH: MOCTOSHHOTO,
BpeMeHHOro (cBbite 10 1eT) CpoKOB XpaHEHHs, 110 JIUYHOMY COCTaBY, HA OCHOBE KOTOPBIX
B apXMBE OpPraHM3allMN COCTABISAIOTCS TOJOBBIC pa3lelbl COOTBETCTBYIOIIUX CBOAHBIX
OTIUCEH e, TOKYMEHTOB.

Ha pgena ¢ HCTEKIIMMM CPOKAMM XpaHEHHMs B CTPYKTYPHBIX IOJpa3AeICHHsX
OpPraHM3allMk COCTABJISIOTCS IPE/UIOKEHUS K aKTy O BBUICJICHHH K YHHYTOXKCHHIO
JOKYMEHTOB, HE NOJUIEKAIUX XPAHEHHIO.

4.10. Ha ocHOBe Npe/uloXKeHHil CTPYKTYPHBIX TMOJpa3eeHui ciyxk0a aenonpo-
M3BOJICTBA OPraHU3aLMH COCTABJISET aKT O BBIIEJIECHUH K YHHYTOKEHHIO TOKYMCHTOB, HE
TMOUIeKAIIMX XPAHEHHIO.

Jlena BKIIOYAIOTCS B aKT O BBUICJCHMM K YHHYTOKEHMIO JIOKYMEHTOB, HE
MOIEXKAIINX XPAHEHHUIO, €CIH TNPEeIyCMOTPEHHBIM Ul HUX CPOK XpaHEHHS HCTEK K
1 ssHBaps rojia, B KOTOPOM COCTAaBJIEH aKT.

4.11. Onucu Ha aena, J0KYMEHTBI IIOCTOSHHOIO XpaHEHHU U 110 JITYHOMY COCTaBy M
aKThl Ha YHUUTOXKEHHE JIOKYMEHTOB pAacCMaTpHBAIOTCA Ha 3acelaHuH LCHTPATbHOH
3KCIIEPTHON KOMHCCHH (IKCIEPTHOH KOMHCCHH) OJTHOBPEMEHHO.

4.12. CornacoBaHHble  LEHTPAJIbHOM  SKCIIEPTHOM  KOMHCCHMEH  (3KCIEepTHOM
KOMMCCHEN) OpraHu3alui OIMCH JIeJl JOKYMEHTOB (IOJIOBBIC Pa3/ielibl) MPeICTaBIAIOTCS
HA PAcCMOTPEHME OJKCIEPTHO-TIPOBEPOYHOM M MeToxuyeckod komuccuu ['ocynmap-
crBeHHOro koMuteTa Pecnybsmmku TatapcTan 1o apXuBHOMY JCIy:

IIOCTOSSHHOTO CPOKa XpaHEHUs — Ha YTBEPKICHHE,

0 JUYHOMY COCTaBy — Ha COIJlacOBaHHE.

4.13. Onucu 1€, JOKYMEHTOB (TOJOBBIC pasjensl) HaAmpaBisAiOTCs Ha pacCcMOT-
PEHHE IKCIEPTHO-IIPOBEPOYHOI 1 METOAMYECKONH KOMHCCHH ['0Cy1apCTBEHHOTO KOMHTETa
Pecriy6muku TaTapcTaH 10 apxMBHOMY JIeJly B TPEX 2K3eMILIApax Ha OyMaKHOM HOCHTEIe
¥ OJIHOM DK3eMILISPE Ha SJIEKTPOHHOM HOCHTEE 4epe3 3 roja Iocie 3aBeplieHus /e B
JCJIONPOU3BO/ICTBE.

4.14. Tlocne yTBEpKIAEHUsST M COTJIACOBAHMS SKCIIEPTHO-NPOBEPOYHON M METO/IH-
yeckoi komuccuer I'ocymapcrBenHoro komutera Pecrry6imku TaTapcran 1o apXxuBHOMY
JIeTTy OTHCEN JIelT, JOKYMEHTOB, OITUCU U KT O BBIJAEJICHUH K YHHYTOXKCHHUIO TOKYMEHTOB,
HE TMOJISKAIIHX XPAHEHHIO, YTBEPKIAAIOTCS PYKOBOAUTEIEM OpraHM3alluH, MOCIE Yero
€14, BBIJEJIEHHBIE 110 KTy K YHHUYTOKEHHUIO, MOT'YT ObITh YHUUTOXKEHBI.

4.15. Jlena Ha OyMa)KHOM HOCHUTEJIE, BBIICICHHBIC K YHHYTOKEHHIO, IIEPE/IAt0TCA Ha
YHHUTOXEHHE (YTHIM3AIMIO) 10 aKTy O BBIJICICHHM K YHHYTOXKEHHIO JOKYMCHTOB, a
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TAK’Ke HAa OCHOBAHUH MHBIX JOKYMEHTOB, NOATBEPKAAIOMMX DAKT ¢1a4i JJOKYMEHTOB Ha
YHHYTOKEHHE (YTHIH3AIRED).

4.16. 3NEKTPOHHBIC [€/1a ¢ HCTEKIIMMU CPOKaMH XPAHCHUS NOANCKAT BBIICICHHIO
K YHMYTOKCHMIO Ha OOMMX OCHOBAHHUSX, I0CIC 4YEro MNpPOBOAMTCA MX ¢uszugeckoe
VHHUTOKEHHE — WIH  YHMYTOKEHHME  NPOrPaAMMHO-TEXHUYECKMMH  CPEICTBAMHM  C
COOTBETCTBYIONICH OTMETKOH B aKTE O BLUIETCHUH K YHHUTOKECHHIO IOKYMCHTOB.




Il1an meponpusiTuii

1o odecrneyeHuIo COXPAaHHOCTH IOKYMEHTOB

YTBepxKiaeH
IIOCTAHOBJICHHEM
Kabunera MUHHCTPOB
Pecnybnuku Tarapcran

oT 26.09. 2017 Ne 717

B OPraHu3anmsix — HCTOYHHKAX KOMILUIEKTOBAHHSA I0CY/IapCTBEHHOr0 OI0/IZKETHOTO yUpeKIeH st
«Tocynapcersennnbiii apxus Pecnydsmkn Taraperany

No HaumenoBanue MepOnpusTus Pesynbrar Cpok peanusanuu OTBETCTBEHHbIH HCIIOIHUTEb
n/n
1 2 3 - 5
1. Opranusauusi paboTbl apXHBa OPraHU3alUH — HCTOYHHMKA KOMILICKTOBAHHS
rocy1apCTBEHHOro 010pKeTHOTO yupexaeHus «l'ocynapcrseHnbii apxus Pecniybinkn Tatapcran»

1.1. | IlpoBeneHue coBellaHuii, CEMHHAa- | IPOBEACHHOE COBE- | €KEro/IHO ["ocynapcTBeHHbli komuTeT PecriyOnmku
pPOB 1O BONpPOCAM JICATENBHOCTH | IIAHME,  CEMHHap; Tarapcran 1o apXMBHOMY /€Iy,
apXMBa OpraHu3allid — MCTOYHMKA | PE3yIbTaThl  TECTH- roCy/1apCTBEHHOE OIOPKETHOE YUPEK/ICHHE
KOMIUICKTOBAHHUS T'OCYAapCTBEHHO- | POBAHMS «CocynapcTBenHblit apxus PecnyOinku
ro OromxerHoro yupexuaenus «lo- TaTtapcran»
CYAapCTBEHHBIH apxuB PecryOinuku
Tarapcran»

1.2. | Hasnayenue jM1a, OTBETCTBEHHOIO | IIpHKa3 opranu3aunu | ceHtsiopb 2017 roja | opranbl MCIIOJIHUTENBHOH BiacTH Peciy0-

32 apXMB OpraHu3aluy, COOTBET-
CTBYIOIIETO  KBaIM(PUKAIMOHHBIM
TpeOOBaHUAM K 3HAHUSIM W YMEHH-
M, HeOOXOJMMBIM JUJISI UCTIOJTHCHUS

muku Tarapcran (nanee — OUB PT);
rOCY/IapCTBEHHBIE YUPCIKICHUSA
PecnyOnuxu Tataperan (nanee — I'Y PT);
roCy1apCTBEHHbIC YHUTAPHBIC
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JIOJDKHOCTHBIX  00SI3aHHOCTCH
BCACHMIO apXMBA.

Buecenne u3MeHeHUH B JIOIK-
HOCTHBIC PEerjJaMeHThbl (JOJIKHOCT-
HbIC MHCTPYKILIMH )

o

apeanpisitug Pecriyosmin Taraperan
(manee — I'YII PT);

TePPHTOPUHAIIBHBIE Opratbl (eiepaibHbIX
OpraHoB HCIOJIHHTEILHON BJIACTH (1anee —
TODOMB) (o cornacoBaitnio);
TCPPHTOPHATIBHBIE TOCY/IAPCTBCHHBIC
gHCOIKeTHBIC (hoHb! (1anee — TI'BD)
(1o coraacoBaHlmio);

deaepasibiible roCy1apCTBCHHbBIC
yupexienus B Pecydimke Taraperan
(nasiee — ®I'Y B PT) (110 cornacosanio)

ST, S

1.3. | OcymiecTBiicHHE IpHEMa-lIepe/iauu | aKT IpUeMa-lepeaa- | B TCHCHHE roja OUB PT;
apXMBHBIX JOKYMCHTOB OpraHW3a- | Yd, YTBEPHKICHHBbIH 'Y PIL;
IIMM TPU CMEHE JIHll, OTBETCTBEH- | PYKOBOJUTEIEM Op- L'YILPT;
HBIX 3@ apXHB, 110 aKTy IIpUeMa- | raHu3aluu TODOMUB (110 corjlacoBaHMmIO);
nepenaun 3a 14 aHed JI0 CMEHBI TI'B® (1o coriacoBaHuio);
JIUIA, OTBETCTBEHHOI'O 3a apXHUB ®I'V B PT (110 cOTJIacOBaHHIO)
2. Obecneyenne COXpaHHOCTH APXHBHbBIX JOKYMEHTOB B OPraHM3alini — UCTOYHHKE KOMILICKTOBAHHs IOCY/1apCTBCHHOIO

610 pKeTHOro yupexaenus «ocyzaperBennblii apxus PecriyOnmku Tataperan

2.1. | O6ecneuenne nomewennem, B Tom | undopmanus B rocy- | II ksapran 2018 ro- | OUB PT;
yyclle JIOTNOJHUTENLHBIM, COOTBET- | JapcTBeHHoe Oroa- | na, Janee  exe- | 'Y PT;
cTBylolMM IlpaBunaM OpraHu3sa- | KeTHOE yupeskaeHue | rogHo k 1 jaexabps | I'VII PT;
LMK XPaHEHHs, KOMIUICKTOBaHMs, | «['OCysapCcTBEHHBIH | OTYETHOIO roja TODOMUB (110 coriacoBanuto);
yuera M MCIIOJIb30BaHMs AOKYMEH- | apxuB  PecnyOinku TI'B® (110 cornacoBaHmio),
ToB ApxuBHoro (¢ouja Poccuiickoii | Tataperan» ®I'Y B PT (110 COry1acoBaHMio)

denepau U JIpyruxX apXMBHBIX
JIOKYMEHTOB B OpraHax rocyjiap-
CTBEHHOW BJIACTH, OpraHax MecT-
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HOTO CaMOYIpaBJICHUS W OpraHu-
3alUsiX», YTBEPHACHHBIMH [IpUKa-
30M MunucrepcTBa KyJabTypsl Poc-
cuiickoii Penepauuu or 31 mapra
2015 r. Ne 526 pns pasmeunieHus
apXHUBHBIX JIOKYMEHTOB (naiee —
[IpaBuna)

2.2. | ObGecneuenne nomeuienus apxusa | uHdopmaius B rocy- | II ksapran 2018 ro- | OMB PT;
OpraHu3alliM CpeJICTBAMM XpaHe- | JapcTBeHHoe  Oioa- | na, manee exeroa- | I'Y PT;
HUS B COOTBETCTBHU ¢ IIpaBunamu | keTHOE ydpexaeHue | Ho k 1 nexabps or- | I'VII PT;
«l"ocyapCTBEHHBIN | YETHOTO roja TODOMUB (110 coryiiacoBaHuio);
apxuB PecnyOiuku TI'B® (no cornacoBaHuIo);
Tarapcran» ®I'Y B PT (no cornacoanuio)
2.3. | Obecneyenue mnomeinenus apxusa | uudopmanus B rocy- | 1l kpapran 2018 ro- | OUB PT;
OpraHM3allii CpeACTBaMH 10Kapo- | JapcTBeHHoe  Oroa- | aa, panee exeron- | I'Y PT;
TyLIEHHs, TOXAPHOH CHIHAIM3a- | )KETHOE yupexaeHue | Ho K 1 nexabps or- | I'YII PT;
nMei, coOmojeHuss  MpOTUBOMNO- | «'ocy1apcTBEHHBIH | UETHOIO rojia TODOMUB (1o coryacoBaHuIo);
’KApHOI0 PEKMMa B COOTBETCTBHH C | apxuB  PecnyOinku TI'B® (no coriacoBaHuIo);
HOPMaTHBHBIMH TNPaBOBbIMU akTa- | Tarapcran» ®I'Y B PT (110 coriacoBanmio)
Mu Poccuiickoin  dDenepanuu B
00J1acTH NOKapHOH 0€30MaCHOCTH
2.4. | Obecneuenue mnomeuieHus apxusa | uapopmauus B rocy- | II kapran 2018 ro- | OUB PT;
OpraHM3alliM CpPeJCTBaMM OXpaHbl, | AapcTBeHHOe Omox- | aa, manee exeroi- | ['Y PT;
o0ecreurBalOIMMU  KOHTPOJIb JI0- | )KETHOe yupesxaeHue | Ho k 1 nexa0ps or- | I'VII PT;

cTynia B THOMEIICHHE  apXHBa, | «['0Cy/1apCTBEHHbIH | YCTHOTO roja TO®OUB (110 coraacoBaHHIO);
COOMIONIEHUsT OXPAHHOTO pekuma B | apxuB  PecnyOnuku TI'B® (no coryiacoBanmio);
coorBercTBUM ¢ [IpaBunamu Tarapcran» ®I'Y B PT (110 coriiacoBaHuio)
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2.5. |Ilposejenue MPOBEPKH HAIHUKMS M | aKT MPOBEPKH Hailk- | CpoK, ycramopied- | OWB PT;
COCTOSHHS APXMBHBLIX IOKYMEHTOB | 4Msi 1 COCTOAHHA | Hbl nynxkiom 2.40 ! 'Y PT;
B apXHBE OPraHM3alMM B COOTBET- | apXUBHBLIX JOKyMeH- | [TpaBiui | T¥II PT;
ctBuy ¢ [IpaBunamu TOB, VTBCPXKICHHbII TO®MOUB (no cornacosatinio);
PYKOBOJIHTEIIEM TI'B® (110 corinacoBanuio);
- ®I'Y 8 PT (10 cornacoBannio)
3. DKCIEePTH3a LEHHOCTH aPXUBHLIX JJOKYMEHTOB, KOMIUICKTOBAHUE apXHBa
3.1. | Opranuzauus 5KCHEPTH3bl LEHHOC- | AKT O BBIACICHHUH K | €XKEIOJAHO OUuB PT;
TH apXHMBHBIX JOKYMEHTOB B IPO- | YHHUYTOKCHHIO JIOKY- 'Y PL:
1ecce MOATrOTOBKM JieJl K Mepeaaye | MCHTOB, HE [OJyle- I'VII PFL;
B apXWB OpraHu3allid B COOTBET- | JKAlHX XPaHCHHIO, TO®OMUB (1o cornacosaruio),
ctBuu ¢ [IpaBunamu YTBEP)KIECHHbIH pYy- TI'B® (110 coriacoBaHuIo);
KOBOJMTE/IEM oOpra- ®I'Y B PT (1o cornacoBaHuio)
HU3ALUH
3.2. | Opranuzaums ynopsinouenusi (¢pop- | onucu jien, yrBep- | B coorserctBuu ¢ | OUB PT;
MHpOBaHHC JIOKYMEHTOB B JeJa, | XJCHHBIC, COIJIaco- | IaHoM-rpapukom, (I'Y PT;
opopmiieHHEe [, OIKMCaHHEe [el) | BAHHbIC C OJKCIEpT- | yTBepxKiaeHHbIM au- | [YIT PT;

apXMBHbBIX JIOKYMEHTOB IOCTOSIH-
HOTO XpaHeHHus, Mo JIMYHOMY CO-
craBy W JuuHbix aei no 2013 rox,
YTBEP)KJEHHE U COIIaCOBaHUE OIU-
ceil ¢ OJKCNEPTHO-IIPOBEPOYHOM U
MeToju4eckoi komuccuerd ['ocy-
JlapCTBEHHOro Komuteta Pecry0-
nmukn  Tarapcrtan 0o apXUBHOMY
JIeNy, YTBEPXK/JCHHE OIHCEH PYyKO-
BOJIUTEINIEM OpraHu3alfy

HO-TIPOBEPOUYHOH U | pEKTOPOM rocyaap-

METOJIMYECKOH KO- | CTBEHHOro  010]1-
muccue [ocyapap- | KeTHOrOo  y4ypex-
CTBEHHOIro Komurera | AeHust «l ocynap-
PecniyOonuku Tartap- | CTBEHHBIH ~ apXuB
cran no apxusHomy | Peciybnuku — Ta-
Jieily,  YTBEp)K/JEH- | TapCTaH»

HbIC PYKOBOJMTEIIEM

OopraHu3aluu

TO®OMUB (1o cornacoBaHui);

TI'B® (1o cornacoBaHuio);

®I'Y B PT (110 corsiacoBanuio);
[ocynapcTBeHHbId koMuTeT Peciybimku
TarapcTan 1o apXUBHOMY HEY;
roCyapCTBEHHOE OI0/IKETHOE YUPEKAECHHE
«l"ocynapcrBenHbid apxuB PecriyOiuku
Tarapcran»
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3.3. | Opranuszauus nepeaaud JOKYMEH- | aKT npuema-mniepena- | B coorserctsuu ¢ | OUB PT;
ToB ApxuBHoro ¢onzna Poccuiickoii | un, yTBepKAeHHBIH | I1aHOM-rpapukoM, | IV PT;
denepanu Ha XpaHeHHE B IOCY- | AMPEKTOPOM  T'OCY- | yTBEPIKIECHHBIM I'VIIPT;
JapCTBEHHOE OIODKETHOE YUPeX- | JapCTBEHHOro 010/1- | IMPEKTOPOM TODOMUB (110 cornacoBaHHIoO);
nenue «locyapCcTBEHHbIM apXMB | )KETHOrO  yupexje- | rocyaaperseHnoro | TI'B® (nmo cornacosanuio);
Pecnybnuku Tarapcran» nus «locymapcTBeH- | 010/1KETHOTO ®I'Y B PT (1o cornacoBanuio);
Hblil apxuB Peciiy0- | yupexaeHus roCy/1apCTBEHHOE OIODKETHOE YUPEKICHHE
auku Tarapcran» u |« ocynaperBennbiit | «["ocynapcTBennblii apxus PecrnyOanku
PYKOBOJAUTEIEM apxuB PecnyOnuku | Tatapctan»
OpraHu3aluu Tarapcran»
4. Yuer apXMBHBIX JOKYMEHTOB
4.1. | ObecrnieueHue BejleHMsT OCHOBHBIX | KHMIa IocTyruieHus | HenocpejacrsenHo | OMB PT;
(00s3aTeNIbHBIX) YYETHBIX JIOKYMEH- | U1 BbIObITHS  fed, | npu  nocrymienuy | I'Y PT;
TOB B COOTBETCTBUM C [IpaBunamu v | JOKyMEHTOB, CIIHCOK | aKTyaJlbHOM I'VILPT;
CBOEBPEMEHHOIO 3aHeCeHHsl aKTy- | GoHaoB, JUCT (GoH- | uHGOpMALIUK TODOUB (1o cornacoBanuio);
aJlbHOU MH(OPMALIUU B HUX Jla, OIMCH JeJ1, JIOKY- TI'B® (1o coryiacoBaHuio);
MEHTOB, PEECTP ONM- ®I'Y B PT (1o coriacoBaHHuio)
ceil; Tekylllasi akrya-
nu3auus  uHpopma-
UM
4.2. | OGecnieueHue BeJE€HHsi KHUTM Bbl- | KHUTH BblJauu jen | Henocpeacrsenno | OMB PT;
JMaud el U3 apXHBOXPAHWJIMILA W | U3 AapXHMBOXPAHWIM- | IpH  noctymiaeHuu | I'Y PT;
CBOEBPEMEHHOI'0 3aHECeHMs AaKTy- | L1a; TeKyllas akTya- | akTyajbHOMH ['VII PT;
JIbHOM HHpOpPMALIMK B HUX au3auusi  uHpopma- | uHpopmanuu TODOUB (1o cornacoBanuio);
LHH TI'B® (no corjacoBaHuio);

®TI'Y B PT (110 coriacoBanmio)




