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NMOCTAHOBJIEHUE KAPAP

O BHeCeHUM WU3MEHeHW B MOCTAHOBEHWE
NcnonHutensHoro  komuteta  KyTeMWHCKOro
CenbCKoro noceneHns YepemLiaHckoro
MyHMUMNanbHoro panoHa Pecnybnukn TaTtapcTaH
oT 24 pekabps 2024 roga Nel4 O6 yTBepxaeHUn
aAMWHNCTPaTUBHOIO pernameHTa
npegocTaBnNeHns MyHuMUMNanbHOW  yCriyrm no
Bblgayve CnpaBku (BbINUCKK)

B cooTtBeTcTBUMM ¢ PenepanbHbiMn 3akoHammn ot 27 mona 2010 roga Ne 210-9d3 «O6
opraHuMsauun npefocTaBfeHnsa rocy4apCTBEHHbIX M MyHUUMNANbHLIX ycnyr», oT 31 uons
2025 ropa Ne 304-®3 «O BHeceHUM WU3MEHEHW B OTAENbHble 3akoHOoOaTesllbHble aKTbl
Poccunckon ®egepauumn», AcnonHUTenNbHbIM KOMUTET KYyTEMUHCKOrO CenbCKOro noceneHus
YepemwiaHckoro MyHuumnansHoro panona Pecnybnukn TatapctaH MOCTAHOBIIAET:

1. BHecTn B noctaHoBneHue WcnonHutenbHOro komuteta KyTeMMHCKOro cenbCKoro
nocenexHunsa YepemiuaHckoro MyHuumnanbHoro paroHa Pecnybnukn TatapctaH ot 24 aekabps
2024 ropa Ne14 «OO0 yTBepXOEHUW aaMUHUCTPATMBHOIO pernamMeHTa npegocTaBrneHus
MYHULUMNANbHOKW YCNyru no Bblgade cripaBku (BbINUCKK)» (C UBMEHEHUAMU OT 22 HosAbpsa 2025
roga Ne43) cnegyrowine UsMeHeHus:

1.1. B pasgene 2.5 nyHkta 2.5.1:

- NOANYHKT 4 N3NOXUTb B HOBOW pefakuuu: «4) B criydae, ecnu gng npegocraBneHus
MYHUUMNANbHOW YCNyrn Heobxoammbl NpeaocTaBneHne 3asiBUTeNeM nepcoHarnbHbIX AaHHbIX
nuua, He sBnNsAKLWEroca 3asButenem, M ux obpaboTka, M ecnm B COOTBETCTBUM C
deaeparnbHbIM 3aKOHOM 06paboTka Takmx NepCcoHarnbHbIX AaHHbLIX MOXET OCYLLECTBIIATLCS C
cornacusi ykasaHHoro nuua, npu obpaweHun 3a noslyYyeHMeEM MYHUUMNANbHOW YCIyru
3asBUTENDb [OOMOMHUTENBbHO MNpeacTaBnaeT [AOKYMEHTbl, MOATBepXAalowme mnonyyeHune
cornacusi ykasaHHoro nua unm ero 3akOHHOro npeacraBmTens Ha o6paboTKy nepcoHanbHbIX
AAHHbIX YKa3aHHOro nvua. [JokymeHTbl, NoATBEpXKAatoLWmMe Noy4yeHme cornacusi, MoryT ObiTb
npeacTaBfeHbl B TOM Yucrie B oopMe 9NEeKTPOHHOIO AOKYMEHTay;

- pononHuTb nognyHktom 3 1 cneaywowero cogepxauus: «3_1. B cnydvae
npegocTaBneHnsa NepcoHarbHbIX AaHHbIX Nvua, He SBAALWerocs 3asiButesnieMm, nocpeacTsom
€ANHON CUCTEMblI MEXBEOOMCTBEHHOIO 3fIEKTPOHHOINO B3aMMOLEWNCTBMA ONS MCNOSTHEHUS
nosITHOMOYMin dhefeparnbHbIX OPraHOB MCMOSHUTENBbHOW BIlaCTU, OpraHoOB rocyaapCTBEHHbIX
BHEBOIOKETHBIX (DOHAO0B, UCMNOSHUTENBHBLIX OpraHoB cybbekTtoB Poccuinckon ®epepauun, a
Takke OpraHoB MECTHOro camoynpaBfieHust No NpPeaocTaBNEeHUI0 FOCY4apPCTBEHHbBIX WU
MYHUUMNANbHbLIX YCnyr 6e3 oToOpaXeHus Takux CBeAeHWn Ans 3asiBuTensd nosiyvyeHue
cornacusi Takoro nuua unmM ero 3akoHHOro npeacraBuTens Ha 00paboTKy MepcoHanbHbIX
AAHHbIX TAKOro fnvua B yKa3aHHbIX Liensx He TpebyeTtcs.».
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1.2. JononHntb Yacteio 3.4._1 «OpraHnsauus npeaoctasneHna MyHULMNanbHbIX yCryr
B ynpexaatowiem (NpoakTUBHOM) pexnme

1. Mpu HacTynneHunm cobbiTUN, ABNSAIOLWMXCA OCHOBaHMEM ANA NpeaocTaBieHus
MYHUUMNANbHbIX YCAYr, OpraH, NpeaocTaBnAloLWLniA MyHULMNANbHYO YCNyry, BNpaBse:

1) nNpoBOOUTbL  MEPONpUATUS, HanpaBfieHHble Ha MNOArOTOBKY  pesynbTaToB
npenocTaBneHns MyHUMUMNanbHbIX YCIyr, B TOM 4YuCre HanpaBnATb MEXBEAOMCTBEHHbIE
3anpockl, Nony4atb Ha HUX OTBETbI, MOCIe Yero yBedOMISATb 3asBUTENA O BO3MOXHOCTU
nogaTb 3anpoc O NpeaoCTaBfEHNN COOTBETCTBYIOLEN YCNYrn ANg HEMEANIEHHOIo Nony4YeHns
pesynbTaTta NnpegocTaBreHnsa Takon YCnyru;

2) Npu1 yCcnoBun Hann4na 3anpoca 3asBuTens o0 NpegocTaBNeHNN MyHULMNAbHbIX YCAYT,
B OTHOLUEHUWN KOTOPbIX Y 3adBUTENS MOTYT MOSIBUTLCS OCHOBaHUS AN UX NpeaocTaBreHns
emy B Byayuiem, NpoBoAUTb MEPONPUATUS, HanpaBneHHble Ha YOpPMUPOBaHNE pesyrnbTaTa
npegocTaBneHns COOTBETCTBYIOLLEN YCIyrK, B TOM YUCEe HanpaBnaTb MeXBEOOMCTBEHHbIE
3anpocbl, nony4atb Ha HWUX OTBETbl, opMMpoOBaTb pe3ynbTaT NpenocTaBneHus
COOTBETCTBYHOLLEN YCIYrn, a Takke MNpedocTaBnsATb €ro 3asBUTeNnto C WUCMNONb30BaHMEM
nopTtana rocygapCTBEHHbIX WM MyHUUMNANbHbIX YCAyr W yBEeOOMMATb 3asaBUTENs O
NPOBEAEHHbLIX MEPONPUATUAX.».

1.3. ToanyHkT 1 nyHkTa 2.5.1 M3NOXWTb B HOBOW pefakuumn: «1) [OOKYMEHT,
yAOCTOBEPSLWNA NNYHOCTL (He TpebyeTca B criydae obpalleHns nocpenctsoMm EauHoro
PecnybnukaHckoro noptana) nubo WMHOW [OKYMEHT, YO4OCTOBEPSIOWMN JNNYHOCTb, B
COOTBETCTBMM C 3akoHogaTtenbctBoM Poccuickon depgepaumm  uUnum  nocpeacTtBoM
naeHTudrkaumm n aytTeHTumkaumm B opraHax, npeaocTaBnsaowmx MyHMUMnanbHblie YyCnyru,
MHOTFOYHKLMOHAIbHbLIX LEHTpax C MWCNoSfib30BaHMEM MHMOPMALMOHHBIX TEXHOJSOrMMMN,
npeaycMoTpeHHbIX cTaTbsamun 9, 10 n 14 degepanbHoro 3akoHa oT 29 gekabps 2022 roga Ne
572-®3 «O6 ocywecTBneHnn naeHTnukaumm n (Mnun) ayTeHTugukaumm omsndecknx nuy ¢
NCNonb30BaHMEM OMOMETPUYECKMX MEPCOHANbHbLIX AAHHbIX, O BHECEHUN W3MEHEHUA B
oTAenbHble 3akoHodaTtesibHble akTbl Poccuinckon depepaumm v NpusHaHUM yTpaTUBLLUMMU
CUNy OTAESbHbIX NOMOXEHUN 3aKkoHoAaTe bHbIX akToB Poccuiickon ®epgepauunn.».

1.4. A63au 1 nyHkta 2.10 1M3NOXUTb B HOBOW pedakumn: «HopMaTuBHLIM NPaBOBbIM
aKTOM NpeAcTaBuUTENbHOrO OpraHa MEeCTHOro CcaMoynpaBfieHUst - B OTHOLLUEHWUW YCRYT,
OKasblBaeMbiX B LENsX MNpeaoCcTaBneHns opraHamMm MECTHOro  camoynpaBfeHus
MYHMLUMNANbHbIX YCNyr».

2. OnybnukoBaTb HacCTosllLee MNOCTAHOBIIEHME Ha OuuManbHOM nopTane npaBOBOK
nHdopmauun Pecnybnukmn TaTapctaH (pravo.tatarstan.ru) n pasmectutb Ha odumumansHOM
cante YepemLuaHckoro MmyHuyunansHoro panoHa Pecnybnukm TatapctaH B MHGOpPMaLMOHHO-
TenekoMMyHUKaLUMOHHON ceTn HTepHeT.

3. HacTtosee pelueHne BCTynaeT B 3aKOHHYO CUIy C MOMEHTa onybnMkoBaHus.

4. KoHTpOsb 32 NCMONHEHNEM HACTOSLLEro NOCTaHOBNEHNS OCTaBNSA0 3a COOON.

PykoBoauTtenb UcnonHUTenbHOro kKomurera
KyTeMMHCKOro cenbCKoro noceneHus
YepemMwaHcKkoro myHmumnanbHoro panoHa PT O.H.CawnryweBa



YTBEpXaOeH
NOCTaHOBMEHWEM
KyTeMuHCcKoro cenbckoro
noceneHna YepemiuaHckoro
MYHMLMNANbLHOIO panoHa
Pecnybnukn TatapcraH

oT «10» anpens 2026 r. Ne13

ALQMUHUCTPATUBHbIN pernamMmeHT
npeAocTaBreHUA MyHULMNaNbLHOM yCnyru no Bblaa4ve cnpaBKu (BbINMUCKK)

1. O6wume nonoxeHus
1.1. TlpegMeT perynnpoBaHus agMUHUCTPATUBHOMO perfnamMmeHTa

Hactosiwuii agMUHUCTPaATUBHBIA pernamMeHT npefoCcTaBfeHust MyHMUMnanbHON
ycnyrv (ganee — agMUHUCTPATUBHBIN pernamMeHT) ycTaHaBMMBaET CTaHA4apT U NOPSAoK
NpefocTaBneHns MyHULMMNANbHOW YCnyrM no Bblgave chnpaBku (Bbinucku) (oanee —
MyHMUMNansHas ycnyra).

1.2. Kateropun 3asisutenem

1.2.1. Jluyamun, vMmewuMmn npaBoO Ha MOfyyYeHUe MyHUUMNAanbHOW YCIyri,
ABMAKOTCA (husndeckue nuua (ganee — 3asaBUTEND).

1.2.2. C 3asgBneHnemMm BnpaBe ob6paTuUTbCA nNpeacTaBUTENb 3asBUTENS,
AENCTBYIOLLNA HA OCHOBaHUN JOKYMEHTA, YAOCTOBEPSIOLLEro ero nofiHoMouus (ganee —
npeacTaBuTenb 3asBUTens).

1.3. MNMopsagok MHpopMmMpoBaHNA O NpeaoCTaBleHNn MyHUUMNAIbHOW yCnyru

1.3.1. WHpopmauua o nopsgke npegoctaBneHus MyHUUMNanbHOW  yCryru
pasmeLlaeTcs:

1) Ha WHMOPMAUMOHHBLIX CTeHOaX, COAepXalmxX BMU3yanbHYIO U TEKCTOBYIO
MHOPMALMIO O  MyHMUMNANbHOWM  yCcryre, pPacnosyiOXEeHHbIX B MOMELLEHUAX
MHOIrOPYHKLMOHANbHbIX LEeHTpoB npegocTaBrieHns rocygapCTBEHHbIX n
MYHULMMANbHbBIX YCAYT.



2) Ha odwmuManbHOM cauTe MyHUUMManbHOro pavoHa B WHAOPMaLMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://cheremshan.tatarstan.ru/);

3) Ha [loptane rocyaapCTBEHHbIX W MyHUUMNanbHbIX Yycnyr Pecnybnukm
TaTapcraH (https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckun noptan);

4) Ha EguHom nopTtane rocyaapCTBEHHbIX U MyHUUMMANbHbIX YCnyr (PYHKLMN)
(https:// www.gosuslugi.ru) (aanee — EanHein noptan);

5) B rocygapcTBeHHOM MHGOPMaLMOHHON cucTteMe «PeecTp rocygapCTBEHHbIX U
MyHUumMnanbHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX 1 MyHULUMNANbHBIX YCNYr).

1.3.2. KoHcynbTupoBaHMe MO BONpocaMm MpefoCTaBfeHus MyHUUMNanbHOW
yCryru ocyLLecTBseTCcA:

1) B MHOro@yHKUMOHAmNbHbIX LEHTpax npeaoCTaBneHna rocyfapCTBEHHbIX U
MYHULMNANbHbLIX YCAYr NPY YCTHOM 06paLleHnn - JIMYHO UK NOo TeneqoHy;

2) B UHTepakTmBHOM hopme EgunHoro, PecnybnnkaHckoro noprana;

3) B YyNONIHOMOYEHHOM Ha NpeaocTaBneHne ycnyrm opraHe — ICNONHUTENbHOM
komuTeTe KyTeMMHCKOro cenbckoro nocenenus (ganee — Oprax):

npu yCTHOM OBpaLLeHUN - INYHO NN NO TENEOHY;

npu NMCbMEHHOM (B TOM 4ncne B opMe INEKTPOHHOIo AOKYyMeHTa) obpalleHmm
— Ha ByMakHOM HocuTene no noyTe, B 35IEKTPOHHON hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. VIHopmauusa Ha EanHom nopTtane, PecnybnnkaHckoM nopTarne o nopsigke
M Ccpokax npeaocTaBfeHUst MYHUUMNANbHOW YCIyrM Ha OCHOBAHWW CBEOEHUN,
cogepxawmxca B PeecTpe rocygapCTBEHHbIX M MyHUUMNANbHbIX  YCNYT,
npegocTasnseTcs 3aaButento becnnaTHo.

[locTyn K nHdopmauum o cpokax n nopsagke npeaocTaBreHnss MyHUUunanbHom
ycrnyru ocyuiectsnsieTcsa 6e3 BbINOMHEHUs 3asaBuTenemM kakux-nmbo tpebosaHui, B TOM
yucne 6e3 MCNONb30BaHUA NPOrpaMMHOro obecrneyeHus, yCTaHOBKA KOTOPOro Ha
TEXHW4YeckMe cpeacTtBa 3adBuTens TpebyeT 3aknoyeHUs NUUEH3UOHHOTO UM MHOro
cornaiueHus c npasoobnagarenem nporpamMmMHoOro obecneyeHus,
npegycmaTpuBaroLLero B3MMaHue nnaTbl, perMcTpauuio nnnm aBTopmsaumio 3asaBurtens,
NN NpegocTaBneHne MM NePCoHanbHbIX 4aHHbIX.

1.3.4. MNpun obpawieHnn 3aaBuTens NMYHO UK No TenedgoHy B COOTBETCTBUMN C
NoCTynuBLUMM ObGpalleHnemM npeaocTaBnsaeTcs MHopmaums:

1) 0 MecTe HaxOXOeHUs MHOroYHKLMOHANbHOrO UeHTpa npefocTaBreHus
rocygapCTBEHHbIX M MyHuUuMnanbHbiX ycnyr, OpeaHa (agpec, rpaduk paboThl,
crnpaBoyYHble TENEdOHbI);

2) O nopsiake nNpefocTaBfieHUs MyHUUMNAnNbHOW yCryrn, o cnocobax u cpokax
noaayn 3asaBNEeHUN;

3) o0 KaTeropusax rpaxkgaH, KOTopbiM NpeaoCcTaBNAeTCa MyHULMNanbHas ycnyra;
O HOPMAaTMBHbIX MPaBOBbIX akTaxX, pPerynmpylowmx BOMNPOCbI NpefoCTaBneHns
MYHULMNANbHOW YCNyru;

4) 0 nepevyHe AOKYMEHTOB, HEOOXOAWMbIX ANA PacCMOTPEHUSA 3asiBfieHUS O
npeaocTaBreHn MyHULMNANbHOM YCNyru, O CpoKax npuemMa u pernctpaumm 3asaBneHuns;

5) o0 xo4e npeaocTaBneHns MyHULUNANbHOW YCnyru;

6) O MecTe pasmelleHnsa Ha oduumnanbHOM cante MHgopmaumm no Bonpocam
NpeaoCcTaBreHns MyHUUUNAIbHON YCNYTu;

7) o nopsigke oGxanosaHus OeNCTBUMKA unn 6e30ernCTBUA OOSMKHOCTHBIX NuL
OpeaHa.

Mo nucbMeHHOMY oOpalweHulo COTPYAHWKM oTAena, OTBETCTBEHHOro 3a
npeaocTaBfieHne  MyHUUMNAnbHOW  ycnyru, noapobHO B MUCbMEHHOW opme
PasbACHSAIOT 3asBUTENIO NOPASO0K NpefoCTaBEHNss MyHUUMNANIbHOW YCIYrn 1 BONPOCHI,
YyKa3aHHble B HacTOSLLEM MYHKTE aAMUHUCTPATMBHOIO perflaMeHTa, U B TeYEeHne Tpex
paboynx OHEW CcO [OHS peructpauum obpauieHuss HanpaensoT OTBET 3adABUTENIHO.
OTBeTbl 4aloTCA Ha A3blke obpalleHna. B crniyyae HEBO3MOXHOCTM AaTb OTBET Ha SA3blKe
obpalleHnsa ncnonb3yTcs rocyaapCTBeHHble A3blkn Pecnybnuku TaTapctaH.



1.3.5. ViHopmaumsa no Borpocam MpefocTaBneHns MyHUUMNarbHOW YCryru
pasMmellaeTca Ha oduumanbHOM canWTe  MyHUUMMNAnbHOrO pavoHa W Ha
NHPOPMaLMOHHbLIX CTeHAax B nomeleHuax OpeaaHa ana paboTbl ¢ 3aaBUTENAMM.

MHpopmauma Ha rocygapCTBeHHbIX  s3blkax Pecnybnukm  TartapcTaH,
pasMellaemMass Ha WHMPOPMAaUMOHHbLIX CTeHaax W Ha oduynanbHOM canTte
MyHUUMNANbHOrO  panoHa B MHAOPMAUUOHHO-TENEKOMMYHUKALUMOHHON  CeTu
«VIHTepHeT», BKNOYaeT cBeAeHUs 0 MyHUUUNanbHOW ycnyre, cogepXallmecs B nyHKTax
21, 23, 24, 25, 2.7, 29, 210, 211, 51 agMMHUCTPATMBHOIO pernameHTa,
WHpOpMaLMIO O MeCTe HaxXOXAEHWs, CrpaBoOYvHbIX TenedoHax, BpeMeHu paboTbl
OpeaHa, o rpacvke npnemMa 3asdBneHn Ha npegocTaBfieHne MyHULMNANbLHOW YCryri.

1.4. HopmaTtmBHble NpaBoBble akTbl, perynupytoLime npegocrasrneHne
MYHULMMNANbLHOW yCryru

1.4.1. TlepeyeHb  HOPMaTMBHbLIX  MPaBOBbIX  aKTOB, perynmpyroLmx
npegocTaBfieHne MyHUUMNANbHOM YCNyrn (C ykasaHuMeM pPekBU3UTOB HOPMAaTUBHbLIX
NpaBOBbIX aKTOB M WMCTOYHMKOB UX OdhmumanbHOro onybnukoBaHus), pasmelleH Ha
EouHom noptane, B PeecTpe rocyaapCTBEHHbIX W  MyHUUMNArbHbIX YCIyr, Ha
odmumanbHoMm canTte MYHULUUMNaNbLHOro panoHa B MHOPMaLNOHHO-
TeNeKOMMYHUKaLMOHHOM ceTn «/HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMeHTa B AEWCTBYOLWEN peaakuuu
noanexuTt pasmeweHnio Ha EguHom noptane, B PeecTpe rocygapCTBEHHbIX WU
MYHUUMMAnNbHbIX yCNyr, Ha oduuMarbHOM CcanTe MYHUUMNanbHOro panoHa B
NHGOPMaLMOHHO-TENEKOMMYHUKALMOHHOM ceTn «MHTEepHET».

1.5. TepMUHbI, UICNONb3yeMble B aMUHUCTPATMBHOM perfiamMeHTe, 1 Ux onpeaenexHus

1.5.1. B agMUHUCTPATUBHOM perfiaMmeHTe UCMonb3yKTCsA cneaywme TepMnHbI 1
onpeneneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLMOHANbHOMO LieHTpa NpeaocTaBreHuns
rocydapCTBEHHbIX W MyHUUMNAnNbHbLIX YCAyr — TeppuTopuanbHO 060cobneHHoe
CTPYKTypHOe nogpasaeneHue (opuc) MHOropyHKLMOHaNbHOro LeHTpa npeaocTaBeHmns
rOCy4apCTBEHHbIX WU MyHMUMMANbHbIX YCAYr, CO34aHHOe B TOPOACKOM (CenbCKOM)
NoceneHnn MyH1MumMnanbHOro paroHa unu B ropoackom okpyre Pecnybnukun TaTapcTaH B
COOTBETCTBUM C NMYHKTOM 34 MpaBun opraHusaumm nesaTenbHOCTH
MHOIOYHKLMOHANbHbIX LeHTpOB npegocTaBneHuns rocyaapCTBEHHbIX n
MYHUUMNANbHbIX YCNYr, YTBEPXXAEHHbIX NOCTaHOBMEHNeM [paButenbcTBa Poccuickon
depepaumm ot 22 pekabpa 2012 r. Ne 1376 «O6 ytBepxaeHum lNMpaBun opraHMsauumn
AEeATENbHOCTU MHOrOQYHKLMOHANbHbBIX LEHTPOB NPeaoCTaBNeHNss rocyaapCTBEHHbIX U
MYHMLUMNANbHbIX YCNyry;

TexHu4eckas owubka - owwubka (onmcka, oneyaTtka, rpammaTudeckas Wnu
apudpmeTnyeckad owubka nmbo nogobHas owwubka), JonylweHHas  opraHom,
NpeaoCTaBNALWMM  MyHUUMNANbHYO  YCNyry, W npuBewass K HeCOOTBETCTBUIO
CBeOEHUN, BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMUMNAnbHOW YCnyru), CBEAEHUAM B
AOKYMEHTax, Ha OCHOBaHWWN KOTOPbIX BHOCUIUCb CBEAEHUS;

EovHaa cuctema wgeHTudmkaumm wn ayteHTMdukaumm B MHEPACTPYKTYpE,
obecneunBatoLLen NHGOPMAaLMOHHO-TEXHOOrMYyecKkoe B3auMOLEeNCTBME
MHPOPMALMOHHBIX CUCTEM, UCNOMb3yeMbIX A5 NPeAoCTaBNEeHNA rocy4apCTBEHHbIX U
MyHMUMNANbHbIX YCNyr B 3neKTpoHHou dopme (ganee — ECUA) — depepanbHas
rocygapcTBeHHas ntHdopMaumoHHas cuctema, obecneuvmBatoas CaHKLMOHMPOBAHHbIN
AOCTYN Y4aCTHUKOB MHAOPMAaLMOHHOIO B3aUMOAEWCTBUS B CUCTEME MOEeHTUdUKaUMm un
ayTeHTMduKaumm K  WHopmauuu, coaepxallemncs B rOoCyAapCTBEHHbIX
NHPOPMALMOHHBIX CUCTEMAX N UHBIX MHPOPMALMOHHBIX CUCTEMAX;



Mo®Ll - TocypnapctBeHHOe GropxkeTHoe yupexaeHne «MHOoroyHKUMOHaNbHbIN
LEHTP MpefocCTaBreHusi rocydapCTBEHHbIX M MyHUUuMnanbHbIX ycnyr B Pecnybnuvke
TaTtapcTtaHy;

AUNC ML - ABTOMaTM3MpoOBaHHAsA NHPOPMaLIMOHHas cuctema
MHOTOYHKLMOHANbHbIX LeHTpOB npegocTaBneHns rocyaapCTBEHHbIX n
MyHUUMNanbHbIX ycnyr Pecnybnvku TatapcTaH.

1.5.2. B agMMHMCTpaTMBHOM pernameHTe Noa 3asiBNEeHNEM O NpefoCTaBreHum
MyHUUMNAnbHOW ycrnyru (ganee - 3asiBeHMe) NOHMMAaETCHa 3anpoc O NpefoCTaBNEHUM
MYHMUMMNANbHOW YCNyrM, MOAaHHbIN B COOTBETCTBMM C NYyHKTOM 3 cTatbum 2
depepanbHoro 3akoHa oT 27 wuonsa 2010 roga Ne 210-¢3 «O6 opraHusaumm
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHULMNAnbHbIX yenyr» (aanee — ®enepanbHbli
3akoH Ne 210-93).

2. CtaHpapT npegocTaBreHU MyHULUNANbHOW yCnyru
2.1. HaumeHoBaHne MyHMUMNanNsHOW ycnyru
Bbligaya cnpaBku (BbINUCKN).

2.2. HavmeHoBaHWe NCNonHUTENbHO-pacnopsanTenbHOro opraHa MeCTHOMO
camoyrnpaBreHusi, HenocpeacTBEHHO NPeaoCTaBMNSALWEr0 MyHULMNANbHYO YCnyry

NcnonHutenbHbii KoMUTET KyTEMUHCKOrO CenbCKOro noceneHus YepemMiuaHcKkoro
MyHUUMNanbHoro panoHa Pecnybnukn TatapcTaH

2.3. OnncaHune pesynbTaTta NPeAoCTaBNeHNst MyHUUMNansHOW yCcnyru

2.3.1. Pesynbtatom npegoctaBneHns MyHMLMNanbHOW yCriyrn ABAsieTCS:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacTosiLeMY agMUHUCTPaTUBHOMY
pernameHTy);

2) peweHune 06 oTkase B NpeagocTaBnieHNnn MyHMUMNAnNbHOM yeryrn (MpUnoXxeHune
Ne 2 kK HacTosILLEMY aAMUHUCTPATUBHOMY pernameHTy);

3) peweHne 06 oOTkaze B nNpueMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHna MyHuuunanbHoW ycnyri (npunoxeHne Ne 3 K HacTosilemy
aAMWHNCTPATUBHOMY pernamMeHTy).

2.3.2. PesynbtaT npegocTaBreHUs MyHUUMNanbHOW YCyrn HanpasnsieTcs
3aaBuTento B (OpPME  OMEKTPOHHOrO0  [OKYMEHTa, MOoAMUCAHHOIO  YCUNEHHOW
KBanM@ULMPOBAHHOW 3M1EKTPOHHON NOAMUCHLIO YNOMHOMOYEHHOIO AOSMKHOCTHOMO nvua
OpeaHa, B cooTBeTcTBMM ¢ PeaeparnbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-93
«O6 oanekTpoHHOW noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-D3) B NUYHLIN
kabnHeT EpaumHoro noptana. B cnyyae HanpaBneHus 3asiBfieHUs NOCPeaCTBOM
PecnybnukaHckoro noptana pes3ynbTaT MpefoCcTaBneHUss MyHUUMNAnbHOM  YCRyru
HanpaBsnseTcs Tak Xe B NUYHbIN KabnHeT PecnybnvkaHckoro noprtana.

2.3.3. o BbIGOpy 3asBuTENs pe3ynbTaT NPeaoCTaBleHUs MyHULMNANbHON
ycnyru Bolgaetcs B Oprane nnmn B MOL| B hopme ak3emnnapa 3NeKTPOHHOIO AOKYMEHTA,
pacnevyataHHoro Ha OymMaXXHOM HocuTene, 3aBEPEeHHOro nevaTtbld W MOAMNUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOIO AOMKHOCTHOro nuua OpraHa unu paboTHnka MOL.

2.3.4. 3asBuTenb BNpase nonyyYntb pesynbTaT NnpeaocTaBneHnss MyHULMNansHOM
ycnyru B oopMe 3NeKTPOHHOro AOKyMEHTa B TevyeHue cpoka AeUCTBUS pesynbTaTa
npeaocTaBnNeHNs MyHMULMNANbHOW YCnyru.

2.4. Cpok NpeaocTaBneHnss MyHULMMNanbHOM yCnyru, B TOM YNCEe C Yy4EeTOM
HeobxoaMmMocTh obpalleHust B opraHnsaunm, y4acTBytoLme B NpegocTaBieHnm
MYHULUMNANbHOW YCryrn, CPOK NPUOCTAHOBINEHUS NPEAOCTaBNEHNS MyHULMMANBHOW
ycryru B cny4ae, ecrniv BO3MOXXHOCTb NMPUOCTaHOBMEHNUsI NpeayCMOTpeHa



3akoHogaTtenbcTBoM Poccurckon ®egepauum, Cpok Bbiaaum (HanpasneHus)
AOKYMEHTOB, SABMAIOLUXCH pe3ynbTaToM NpeaocTaBneHnss MyHUUunansHom ycnyrm

2.4.1. MyHnuunanbHas ycrnyra npefocTaBrisieTcsl B TeYeHue Tpex pabounx gHen.

2.4.2. lNpnoctaHoBMNEHNe CpoKa NpenocTaBfieHUs MYHUUMNANIbHOW YCNyru He
npeaycMOTpEHO.

2.4.3. HanpasneHne OOKyMeHTa, SBMAKOLWEroca pesynbTaToM npefocTaBneHus
MyHMUMMANbHOW  ycryru B (bopMe  SMNEKTPOHHOro  [AOKYMEHTa,  3asiBUTEo
OoCyLlecTBNAeTca B AeHb OOPMISIEHUS U perucTpauum pesynbtata npegocraBrieHns
MYHMLMNANbHOW YCNyriu.

2.5. NcuepnbiBatoLwwmi nepeyvyeHb 4OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKkoHogaTeslbHbIMU U UHBIMU HOPMATUBHBIMW NPAaBOBbLIMW akTamMu AJ1s
npefoCTaBNeHNUs MyHULMNANBHOW YCNYrn, a Takke YCNnyr, KOTopble SIBASTCA
HeobxoaMMbIMn N 06a3aTenbHbIMK AN NPeAoCTaBAeHUss MyHULMNANbHbIX YCIyT,
nognexawiux npeactaBneHnto 3asaBuTenem, Cnocobbl X NONyyYeHUs 3asaBuTenNeMm, B
TOM YmMcre B ANEKTPOHHON doopme, NOPSAOK X NpeacTaBneHus

2.5.1. Ina nony4yeHnss MyHUUMNANbHOM YCNyrM 3asBuTENb npeacTaBnser
cnenywoLwme JOKYMEHTbI:

1) AOKYMEHT, yAOCTOBEPSAOLWMIA NUYHOCTL (He TpebyeTcs B criydae obpalieHus
nocpeacteBoMm EamHoro PecnybnukaHckoro nopTana) nmnbo WHOM  OOKYMEHT,
yAOCTOBEPSIOWNA NINYHOCTb, B COOTBETCTBMM C 3aKoHogaTenbCcTtBOM Poccunckon
depepaunm unn  NOCpeacTBOM  MAEHTUUKAUMKM W ayTeHTUUKaumMm B oOpraHax,
nNpegoCTaBNAWMNX  MYHUUUNAIbHbIE  YCIYrKM, MHOMOMYHKUMOHANbHbBIX LEeHTpax C
Ncnosib3oBaHNEM MHMPOPMALMOHHbBIX TEXHOMOMMIW, NPeayCMOTPEeHHbIX cTaTbsamn 9, 10 n
14 ®epepanbHOro 3akoHa ot 29 gekabps 2022 roga Ne 572-03 «O6 ocyuiecTBneHnn
noeHtTumkaumm n (unu) ayteHtTudumkaumm QU3ndecknx vy C  MUCNoSib30BaHUEM
BMOMETPUYECKMX MNEPCOHArNbHbIX AAaHHbIX, O BHECEHUN WU3MEHEHUN B OTAEMbHbIE
3akoHoAaTesnbHble akTbl Poccuinckon defepaumm M NpU3HaAHUKM yTpPaTUBLUMMU CUMY
OTAenNbHbIX NOMNOXEHUN 3aKkoHOo4aTeNbHbIX akToB Poccunckon depepaumm;

2) DOKYMEHT, YAOCTOBEPSIOLLMA NONTHOMOYUS NpeacTaBuTend 3aaBuTens;

3) 3asBneHue:

B popMe JOKyMeHTa Ha BymaxxHoM HocuTene (npunoxeHne Ne 4 k HacToswemy
aAMUHUCTPATUBHOMY PerfameHTy);

B 3NIEKTPOHHON hopMe (3anonHsaeTCca NoCpeacTBOM BHECEHUS COOTBETCTBYOLLNX
CBEOEHUN B 3NEKTPOHHY OpMYy 3adaBfeHus), noanucaHHoe B COOTBETCTBUMM C
TpeboBaHuAMM nyHKTa 2.5.3 agMUHUCTPATUBHOIO pernameHTa, npu obpaweHun
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana;

3_1. B cnyyae npegocraBneHus nepcoHasbHbIX AaHHbIX NUua, He SBsowerocs
3asBUTENEM, MOCPEACTBOM €4MHOW CUCTEMbI MEXBEOOMCTBEHHOIO 3NEKTPOHHOIO
B3aMMOOENCTBMA  ONS  WUCMOMIHEHMsA  MNOfHOMouYMi  begepanbHbiX  OpraHoB
WCMOMHNTENbHON BNacTW, OPraHOB rOCYOAPCTBEHHbIX BHEOWIKETHbIX (OOHAOOB,
NCMNOMHUTESNbHBLIX OpraHoB cybbekToB Poccuickon Pepgepauuun, a Takke OpraHoB
MECTHOro camoyrnpaBfieHUs1 No NPeAoCTaBEHNIO TOCYAAPCTBEHHbIX U MYHULMMNANbHbIX
ycnyr 6e3 otobpaxeHusi Takux CBEAEHUN NS 3adBUTENS NOSlyYeHUe corfacusi Takoro
nnua UM ero 3aKoHHOro npeacraBvMTensa Ha o6paboTKy NepcoHanbHbIX AaHHbLIX TAKOro
nnua B yKasaHHbIX Lernsix He TpebyeTcs

4) B cnyyae, ecnv gns NpeaocTaBneHns MyHUUUNanbHOM ycnyrm Heobxoammbl
npegocTtaBneHne 3asdBUTENEM MNEepPCOHanbHbIX AaHHbIX fiMua, He SABMsSHLerocs
3asBuTenem, n mMx obpaboTtka, U ecnu B COOTBETCTBUM C dbeaeparibHbIM 3aKOHOM
obpaboTka TakMx nNepcoHanbHbIX [OaHHbIX MOXET OCYLWEeCTBNATLCA C cornacus
yKasaHHOro nuua, npu obpaweHnm 3a nNonyvyeHMeM MyHULMNanbHON ycnyru 3asBuTernb
AOMNOSTHUTENBbHO MpeacTaBnseT AOKYMEHTbl, NOATBepXAalLwwme MnofnyyYyeHne cornacus
yKa3aHHOro nuua unm ero 3akOHHOro npeactaBuTend Ha 06paboTKy nepcoHanbHbIX



AaHHbIX yKa3aHHOro nuua. [JJoKkymMeHTbl, nogTBEpXaaloLmne nosiydeHne cornacus, MoryT
ObITb NpeAcTaBneHbl B TOM Yucne B (opMe 3reKTPOHHOrO AOKYMEHTA;

5) B cnyyae, ecnu 06A3aHHOCTb XpaHeHua gomoBon KHurm o 31.12.2017
BO3naranacb Ha COBGCTBEHHMKOB >XMWIbIX MOMELLEHUN, 3asBUTEeNneM npeacTaBnsaeTcs
AOMOBast KHUra;

6) npaBoycTaHaBnMBawLne AOKYMEHTbl HA UHONBUAYATbHbBIV XUIOW AOM (ecnu
npaBo COBCTBEHHOCTU He 3aperucTpypoBaHo B EgvMHOM rocygapcTBeHHOM peecTtpe
HeOBWXMUMOCTU) — A115 BbIMUCKM U3 NOXO3ANCTBEHHOW KHUTN.

2.5.2. 3aaBneHne n npunaraemble LOKYMEHTbl MOryT OblTb NpeacTaBeHbl
(HanpaBneHbl) 3asiBUTENEM OAHUM U3 CreayroLwmx cnocobos:

1) yepe3d M®L| Ha BGymMaxHbIX HOCUTENSIX U B BUAOE IANEKTPOHHbBIX AOKYMEHTOB,
COOTBETCTBYHOLMX TPEOOBAHMAM NyHKTA 2.5.3 aAMMHUCTPATUBHOIO perfnameHTa;

2) nocpencteom EanHoro, PecnybnmkaHCKoro noptana B 9NeKTPOHHON hopme;

3) B OpraH nNn4HO nnu NocpeacTBOM NOYTOBOM CBA3WN HA BYMaXHOM HOCUTENE.

3asiBneHne u npunaraemble LOOKYMEHTbl, NPW HanpaBfneHuM MNoCpeacTBOM
NMOYTOBOW CBA3MW, 3aBEPAIOTCA B YCTAHOBNEHHOM MOPSAKE.

2.5.3. 3aaBneHue npu HanpasneHun nocpeacTtsomM EanHoro, PecnybnvkaHcKoro
nopTana noAnucbiBaeTCa NPOCTON 3NEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[na nonydeHnsa NpocTon 3MneKTPOHHOM NoANUCK 3adaBUTENO HEOBXOAMMO NPOUTU
npoueaypy peructpauumn (ayteHtudukaumm) B ECUA, a Takke noatesepanTb YYETHYHO
3anuce.

OnEeKTPOHHbIE OOKYMEHTbI (3MEKTPOHHbIE 06pa3bl AOKYMEHTOB), YKa3aHHblE B
nognyHktax 2, 4-6 nyHkta 2.5.1 agMUHUCTPATUBHOIO perfameHTa, 3aBepsioTcA
YCUNEHHOW KBanuuUMPOBaAHHOW MNOAMNWUCHIO NUL, YMOMHOMOYEHHbLIX Ha co3fdaHue W
noanMcaHne Takux AOKYMEHTOB, B TOM YMCie HoTapuycamum.

OnEeKTPOHHbIE AOKYMEHTbI (3NEKTPOHHbIE 00pa3bl AOKYMEHTOB), Npunaraemblie K
3asBfeHNI0, B TOM YnCrie JOBEPEHHOCTU, HaNpaBnsTCcs B Buae dannos B popmaTtax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Bonee 50 MbanT.

KauecTtBO npefoctaBnsieMbiX 3NEKTPOHHbIX AOKYMEHTOB (9MEeKTPOHHbIX 0b6pa3oB
AOKYMEHTOB) OOSMKHO MO3BOMATL B MOSIHOM 06beme npoynTaTb TEKCT OOKYMEHTa U
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTb OT 3asBUTENS:

1) npeacTaBneHnsi AOKYMEHTOB M MHpOPpMaUUN UNn OCYLLLECTBNEHNS AENCTBUMN,
npeacTaBneHne WnNu OcCyLLEeCTBEHWE KOTOPbIX He NpeayCMOTPEHO HOpMaTUBHbIMU
NpaBOBbIMW  aKTaMW, PEerynvpylowmMMmn OTHOLIEHMS, BO3HUKalOWuMe B CBA3N C
npeaocTaBneHnemM MyHULMNANbHOW YCIyIu;

2) OCYLLECTBIEHNS OENCTBMIA, B TOM YMUCIE COrnacoBaHun, HeobxoamMmblX Ans
NonyyYeHnss MyHUUMNAnNbHOW YCNyrm WU CBA3aHHbIX C oOOpaweHnem B  WHbIe
rocy4apCTBEHHblE OpraHbl, OpraHbl MECTHOrO CaMoynpaBfeHus, opraHvsauuu, 3a
NCKNIOYEHNEM NOSydYeHUs YCNyr W MOfyvYeHMs [OOKYMEHTOB WU MHGOPMauumu,
npeaocTaBnsemMbiXx B pe3ynbTaTe MNpeaoCTaBNeHUs TakuxX YCNyr, BKMOYEHHbIX B
nepevHn, ykasaHHble B 4Yactm 1 ctatbm 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanmbIX N 0b6aA3aTENBHbIX YCAYT);

3) npeacTaBneHWss OOKYMEHTOB M MHdoOpMauuu, OTcyTcTBune u  (Unu)
HeJOCTOBEPHOCTb KOTOPbIX HE yKasblBannCb Mpy MepBOHa4YaribHOM OTKase B npueme
AOKYMEHTOB, HeobxoouMMmblX AN NpeaocTaBneHus MyHuuunanbHoOW ycnyri, nubo B
npeaoCcTaBNeHNN MyHULMNANBHOWN YCYri, 3a UCKNIYEHNEM CreayoLWnX Cry4aes:

a) u3MeHeHMe TpeboBaHMI HOPMATUBHbLIX MNPaBOBbLIX aKTOB, KacaloLMXCS
npeaocTaBneHNa MyHUUMNANbLHOW YCryr, Nocrne nepBoHavanbHON nogayvv 3asiBNneHns
0 NpefocTaBfeHnn MyHULMNAanbHON YCNyru;

6) Hannume owmnboK B 3aABNEHMM O NPESOCTABEHUN MYHULMMANBHON YCAyrn m
AOKYMeHTax, MNOAaHHbIX 3asiBUTENIEM MOcfie MepBOHA4YanbHOro oOTka3a B npueme
AOKYMEHTOB, HeobXxoauMMbIX ANA NpefocTaBfieHUs MyHUUMnanbHOW ycrnyru, nubo B
npeaocTaBNeHNN MyHULMNANBHOM YCYIN U HE BKIOYEHHbIX B NPeACTaBfeHHbIN paHee
KOMMMEKT AOKYMEHTOB;



B) UCTeYeHMe CpoKa OeNCTBUA JOKYMEHTOB UNU N3MeHeHne nHdopmaumm nocne
nepBOHaYanbHOro oTkasa B NpyemMe OOKYMEHTOB, HeOobXxoauMbIX AN npeaocTaBneHns
MyHMUMNanbHOW ycnyru, nnbo B npegocTaBneHnn MyHULMNAnNsHOM YCyru;

r) BbISBMEHWE [OOKYMEHTANbHO MOATBEPXAEHHOro dakta (NpM3HaKoB)
ownbo4yHOro mMnNn nNpoTMBOMpPaBHOro Aencteusa (6e3gencTteus) OOSMKHOCTHOMO nuua
OpraHa, paboTHuka MO®Ll, npu nepBoHavanbHOM OTKa3e B MpuemMe [OOKYMEHTOB,
HeobxoaMMbIX AN NPefoCTaBNeHNa MyHUUUNanbHOM ycnyri, nnbo B NpeaocTaBneHum
MyHMLUMNANbHON yCryrn, o Yem B MMCbMEHHOM BUAE 3a Nognuckio pykosoantens OpraHa
npy nepBOHayanbHOM OTKase B MNpPUEME [OOKYMEHTOB, Heobxogumbix  Ons
npeaocTaBneHna MyHUUMNAnbHOM yCnyrn, yBeAoMIiSieTcs 3asBUTeNb, a Takke
NPUHOCATCA N3BMHEHUA 3a AOCTaBMEHHbIE HEYA0bCTBa;

4) npepocTtaBneHns Ha OyMaXHOM HocuTene [OOKYMEHTOB WM WHgopmauumu,
9NEKTPOHHbIE 06pa3sbl KOTOPbIX paHee Obiny 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2
yactn 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-d3, 3a UCKMOYEHNEM CriyYaeB, ecnu
HaHeCeHne OTMETOK Ha Takme AOKYMEHTbl MO0 UX n3bAaTue ABNSETCs HeobXxoanMbIM
ycnosmem npenocTaBneHns rocygapCTBEHHON WU MYHULMMNANbHOW YCNyrn, U WHbIX
Cry4aeB, YCTaHOBMEHHbIX dpefeparnbHbIMU 3aKOHaMW.

2.6. VicuepnbiBatoLmin nepeyeHb AOKYMEHTOB, HEOBOXOAMMbIX B COOTBETCTBUN C
HOpMaTMBHLIMX NPABOBLIMU akTaMu ANsi NpegocTaBneHns MyHULMNansHOM YCnyru,
KOTOpble HaXoASTCA B PACNOpPsKeHUN rocyaapCTBEHHbIX OpraHoOB, OPraHOB MECTHOIO
camoyrnpaBreHusl U NOABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uiy opraHam
MECTHOro camoynpaBrieHNs1 opraHu3auUnii U KOTopble 3asiBUTENb BNpaBe NPeAcTaBUTb,
a Takke cnocobbl UX NOMy4YeHUs 3assBUTENSIMU, B TOM YUCIE B ANEKTPOHHOW hopMme,
NOPSAOK NX NPEACTaBNEHUS; TOCYAaPCTBEHHbI OpraH, opraH MecTHOro
camoynpaBreHust TMbo opraHM3aums, B pacnopsiXkeHnn KOTOPbIX HAXOAATCS AaHHble
[OKYMEHTbI

2.6.1. MNonyyatoTca B pamkax MeXBeJOMCTBEHHOIO B3aMMOLAENCTBUA:

1) BbinMcka M3 EguMHOro rocygapCTBEHHOrO peecTpa  HeaBWKMMOCTUM  —
depepanbHasn cnyxba rocygapCTtBEHHOW permctpauunmn, kagactpa u kaptorpaguu;

2) cBefeHus o AencTBylOLWEM nacnopTe rpaxaaHnHa Poccuiickon ®epepaumnm —
MBI Poccuu;

3) cBegeHus 0 HoTapmanbHOW goBepeHHoCcTn — PepepanbHad HoTapuarnbHas
nanara.

2.6.2. 3aaBuTenb BNpaBe NpeaocTaBuUTb LOKYMEHTbI (CBeAeHMUsl), yKa3aHHble B
noanyHkTe 1 nyHkTa 2.6.1 agMUHUCTPATUBHOrO pernamMeHTa, B popmMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEpEeHHbIX YCUIIEHHOW  KBanuUUMPOBAHHOW  MNOAMUCBID  Nv,
YNOMHOMOYEHHbLIX Ha CcO34aHve W NOoAMuMCaHWe Takux [AOKYMEHTOB, npwu nopadye
3asiBieHus.

2.6.3. HenpencraBneHne (HECBOEBPEMEHHOE MpeACTaBfEHNE) yKa3aHHbIMU B
nyHKTe 2.6.1 agMWHUCTPaATMBHOIO perfnaMmeHTa opraHaMmy rocygapCTBEHHOW BriacTw,
opraHamuM MEeCTHOro camoynpasfeHusi, OpraHn3aunsaMmn OOKYMEHTOB M CBELAEHUN He
MOXET ABNATbCA OCHOBaHMEM ANA OTKasa B NpeocTaBNeHNn MyHULMNansHOM yCnyru.

2.6.4. [omkHOCTHOe nuuo un (Mnn) paboTHUK, YyKasaHHbIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfiameHTa OpraHoB W oOpraHusauun, He npeacrasmBLLME
(HecBoeBpeMEHHO MpeacTaBMBLUME) 3amnpoLUEHHbIE U HaXo4ALWMECS B pacrnopsKeHun
AOKYMEHT U cBefeHust, nognexaTt agMUHUCTPATUBHOW, ANCUMMIMHAPHOW UM MHOMN
OTBETCTBEHHOCTU B COOTBETCTBUUN C 3aKoHOoAaTerbCcTBOM Poccurckon denepaunu.

2.6.5. 3anpeluaeTtca TpeboBaTb OT 3a89BUTENSA AOKYMEHTbLI CBEAEHUS, B TOM YMCIe
nogTeepXxaatroLmne BHeCeHMe 3aaBuTernemM nnatbl 3a npegocTaBreHne MyHMUmMnansHoOm
yCryru, Haxoasilmecs B pacrnopsiKeHUn rocygapCTBEHHbIX OPraHoB, OPraHoOB MECTHOro
camoyrnpaBneHns 1 noaBedOMCTBEHHbIX OCYAapCTBEHHbIM OpraHaMm WM opraHam
MECTHOro camoyrnpaBfieHnsa opraHn3aummn.



Henpep,CTaBneHme 3adaBuTenemMm OOKYMEeHTOB, coepXallunx cBeneHunsa, Kotopble
HaxogdaTCAd B pacnopsikeHnn rocyaapCrtBeHHbIX OpraHoB, OpraHoB MECTHOIo
camMmoyrnpasiieHna “ noaseoOMCTBEHHbIX rocygapCrtBeHHbIM OpraHam WIinM opraHam
MeCTHOro camoyrnpaBrieHnd opraHM3au,vu7|, HE 4ABJliAeTCA OCHOBaHMEM [OJ1d OTKa3a
3adaBUTEJSTIO B NpeaoctaBiieHnn MyHVILI,VII'I3ﬂbHOI7I YCIyru.

2.7. VicuepnbiBatoLwmnin nepedeHb OCHOBaHWUIA A4S 0Tkasa B NpuemMe JOKYMEHTOB,
HeobxoAMMbIX AN NpeaocTaBreHnst MyHULMNanbHOW YCnyru

2.7.1. OcHoBaHnAMM ONsi OTKasa B MNpUMeEMe AOKYMEHTOB, HeobxoaumbixX Ans
npegocTaBneHns MyHULMNANsHOM YyCnyru, SBAaTCS:

1) npeacTaBneHHble 3asBUTENEM [OOKYMEHTbl coAepXaT noguYucTkn U
ncrnpasneHna TekcTa, He 3aBepeHHble B Nopsaake, YCTaHOBIIEHHOM 3aKOHO4ATeTbCTBOM
Poccuiickon ®epepaunu;

2) DOKYMeHTbl cogepXaT NOBPEeXAEHWUdA, Hanuyne KOTOpbIX He MNOo3BOSISeT B
nonHom obbemMe wucnonb3oBaTb WHMOpPMaUUIO U CBeAeHWs, codepxawmecs B
AOKyMeHTax Ansa npegocTtaBfeHnss MyHMUMnansHOW yCnyru;

3) npeAcTaBneHHble OOKYMEHTbl WM CBEAEHWUS YTpaTuM Curly Ha MOMEHT
obpaleHnsa 3a MyHUUMNanbHOW YCNYyron (OOKYMEHT, yOOCTOBEpPSALWMA NOSTHOMOYUSA
npeacraButena  3adBuTens, B cnyyae oOpaweHusas 3a  npegocTaBrieHVMeM
MYHUUUNANbHOW YCAYrn yKasaHHbIM INLOM);

4) nopaya 3asBneHns 0 NpeocTaBneHm MyHULMNAnsHOM YCNyru n JOKYMEHTOB,
HeobXxoauMbIX AN NpeoCTaBNeHns MyHUUUNanbHOW YCNyru, B 3NeKTPOHHON dhopme C
HapyLUeHWEeM YyCTaHOBIEHHbIX TpeboBaHW;

5) HekoppeKkTHoe 3anofnHeHne oba3aTenbHbIX Nosfiern B hopMe 3asiBfiIEHUs], B TOM
yncne B UHTepakTMBHOM dopme 3asBrneHust Ha EgumHom, PecnybnukaHckom nopTtane
(HepgocToBepHOE, HEMonHoe, NMMBo HenpaBUbHOE 3anofIHEHUE);

6) npeacTaBreHWe HEeMnorHOro KoMMfeKkTa [OOKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHULMNAIbHOW YCRyru;

7) 3asBreHve O NpedocTaBfeHUN YCryrn rnoAaHo B OpraH rocygapCTBEHHOW
BNacTu, opraH MeCTHOroO CaMOYyNpaBfieHUs UM OpraHn3aunto, B NOSTHOMOYUS KOTOPbIX
He BXOAUT NpefocTaBneHne MyHULMnansHOW yCnyru;

8) HecobniogeHne ycTaHOBMEHHbIX cTatbern 11 degepanbHOro 3akoHa OT 6
anpena 2011 roga Ne 63-®3 «O6 9neKkTpoOHHOW NOAMUCUY» YCIOBUM MPU3HAHUA
AEeNCTBUTENBHOCTN, YCUINEHHON KBaNMMULUMPOBAHHOM 3NEKTPOHHOW NOAMUCH.

2.7.2. lNepeveHb OCHOBaHWM N4 OTKa3a B npuemMe OOKYMEHTOB, HEOOXOAUMbIX
ANSA NONyYeHUss MyHUUUNanbHOM YCryrn, SBMSETCS MCYEPNbIBAOLLMM.

2.7.3. PeweHne 06 oTkase B npueme 3asiBNEeHUS N LJOKYMEHTOB, HEOOXOANMbIX
ANA NpefocTaBfeHns MyHUUMNanbHOW YCIyrn, MoOXeT ObiTb NPUHATO, Kak BO BpeMms
npuemMa 3asiButend, Tak M nocne nosiydeHuss OTBETCTBEHHbIM [OSMKHOCTHBIM JIULIOM
OpraHa HeobBxoOuMbIX Ons NpedoCTaBfeHNs MYHUUMNANbHOW YCNyrn OOKYMEHTOB
(cBepoeHun) C MCNOfb30BaHNEM MEXBEeAOMCTBEHHOIO MHOPMALIMOHHOTO
B3aMMOAEWNCTBUS, B CPOK, He npeBblarwmin 3 paboymx OHEW CO OHS perncrpaumm
3asiBieHus.

2.7.4. 3anpewaeTca oTKasbiBaTb B NpuemMe 3asiBNEHUA U WHbIX OOKYMEHTOB,
HeobXxoauMbIX ANs NpegocTaBneHns MyHULMNAanbHON yCnyru, B Criy4ae ecnu 3asaBreHne
N OOKYMEHTbI, HeOOXOANMbIE ANA NPefoCTaBeHNs MyHUUMNANbHON yCnyrn, nogaHbl B
COOTBETCTBUMN C UHGpOPMALMEN O CPOKaXxX U NOpsiAKe nNpeaocTaBneHnss MyHUUMNansHOm
ycnyru, onybnukosaHHon Ha EguHom nopTtane, PecnybnukaHckom noprtane.

2.8. NcuepnbiBaowmm nepeyeHb OCHOBaHUM A1 NPUOCTaHOBIEHUS UMW OTKa3a B
npegocTaBfieHMM MyHULMNANbLHOWN YCNyrn

2.8.1. OcHOBaHus AN MPUOCTaHOBMEHUS MpeaoCTaBneHus MyHUUMNanbHowM
yCryru OTCYTCTBYIOT.



2.8.2. OcHoBaHuA Ons oTKasa B NpeAoCcTaBneHnn MyHULMNAaIbHOW YCryrn:

1) B NpeactaBneHHbIX 3asBfeHnn 1 (Unn) JOKYMEHTax COO4EPXKUTCS HenonHas u
(vnn) HepgocToBepHasa NHpopMauus;

2) noctynneHve OTBeTa OpraHa rocydapCTBEHHOM BMacTW, OpraHa MeECTHOro
camoynpasfeHnss nMbo noABEAOMCTBEHHOW OpraHy rocydapCTBEHHOW BRnactu Wnn
OopraHy MeCTHOro CcamMOyrnpaBlieHUs OpraHu3auum Ha MeXBeAOMCTBEHHbIM 3anpoc,
cBMAeTenbCTBYOWEro 06 OTCyTCTBUM JOKYMEHTA U (Mnn) MHopmauun, HeobxoanMbix
ANda npefocTtaBneHns MyHULMNansHOW YCNyru, ecrnv COOTBETCTBYIOLUN JOKYMEHT He
ObIn NpeacTaBneH 3asaBMTenem no CO6CTBEHHON NHULMATUBE;

3) oTCcyTCTBME CBEAEHUA O perncrpauuun rpaxpgaHuHa no MecTy XWUTenbCTBa
(npebbiBaHMs1) B pacnopsbkeHMM OpraHoB MECTHOIO CaMoyrnpaBreHus.

2.8.3. lepeyeHb ocHOBaHWW AOS19 OTKasa B NpeAocTaBfieHUN MyHUUUNaNbHOW
yCryrn iBNSieTCs ncHepnbIBaOLLNM.

2.8.4. 3anpelyaeTcs oTKasbiBaTb B NPeAoCTaBEHUN MyHUUMNANbHOW yCnyru B
cnyyae, ecnu 3asiBfieHne O npeaocTaBfeHnn MyHUUMNanbHOW YCnyru nogaHo B
COOTBETCTBUU C MHpOpPMaLIMEN O CpoKax U nopagke npenocTaBrieHns MyHUUMNanbHON
ycnyrun, onyénukosaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. lNopsagok, pasmep U OCHOBAHWSA B3MaHUS rocygapCTBEHHOW NOLSIMHbLI U MHOW
nnaTbl, B3UMaemMon 3a NpeaocTaBneHne MyHUUunanbHOW yCryru

MyHuumnanbHas ycnyra npeaoctaBnsieTcss Ha 6e3B03Me3AHON OCHOBE.

2.10. MNepeyeHb ycnyr, KOTopble ABMAKTCA HEOOXOAMMBIMU U 06A3aTENbHLIMUY A1
npeaocTaBNeHNA MyHULMNANbHOW YCYr, B TOM YMCNEe CBEAEHUS O AOKYMEHTE
(ookymeHTax), BblgaBaeMoMm (BblAaBaeMbliX) OpraHM3aunsiMum, y4acTBYHOLWMMN B

NpeaocTaBneHN MyHULMNANbHbIX YCyr

HopmaTvBHbIM NpaBOBbIM aKTOM NPEACTaBUTENbHOrO OpraHa MEeCTHOro
camMoynpaBrieHNsi - B OTHOLUEHUWM YCIyr, OKasblBaeMblX B LENsX NpeaocTaBleHUs
opraHamMu MeCTHOro camoyrnpaBneHUs MyHULMNanbHbIX YCryr

MpepocTaBneHne HeOHXOAUMbIX U 0B6sI3aTeNbHbIX YCIyr He TpebyeTcs.

2.11. MNMopsiaok, pa3mep U OCHOBaHUS B3MMaHUs Nnatbl 3a NPeAoCcTaBreHne yCnyr,
KOTOpble ABMNSOTCA HEOOXOAMMbIMU M 06513aTeNbHLIMU ANs NPeAOoCTaBNeHNS
MyHULMNAnbHOM YCNyru, BKIOYas MHpopMaLmio 0 METOAUKE pacyeTa pa3Mmepa Takom
nnaTbl

MpepocTtaBneHne HeobxoanMMbIX U 06s13aTENbHbBIX YCINYr HE TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXXMAAHUA B oMepeaun npu nogadve sanpoca o
npegocTaBeHn MyHULUMNANbLHOW YCNYrn, yCnyru, npegocTaBnsgemMon opraHmsaumnen,
yyacTByloLen B NpeaoCcTaBneHNn MyHULMNANbHOW YyCAyrn, U Npyu NOny4eHum
pesynbTaTta NnpeaocTaBneHnss Takux ycnyr

2.12.1. Bpemsa oxugaHusa npyu nogayve 3asiBNeHnsa Ha nony4yeHne MyHUUmMnanbHom
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nony4yeHun pesynbTata NpeaocTaBfeHns MyHULMNANbHOM YCnyru
MaKCMMarbHbI CPOK OXXMAAHUSA B O4EPEean He OOMMKEH npeBbiwaTth 15 MUHYT.

2.13. Cpok 1 nopsgok peructpaumm 3anpoca 3asBuTtensa o npegoctaBneHnm
MYHUUMNANbHOW YCAYrn U yCryrn, NpeaoCcTaBnsieMon opraHm3aumnen, y4acTByoLlen B
npegocTaBneHuM MyHUUMNANbLHOW YCNyrn, B TOM YUCHe B 3NEKTPOHHOW dhopme



2.13.1. INpwn nnyHOM obGpaweHnn B MOLL B aeHb nogayvn 3asBneHns 3asiBUTENIO
BblgaeTcsa pacnucka 3 AIC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAOLLNM,
4YTO 3asiBfieHMe OTNpPaBfeHo, N JaTon nogadn 3asBneHus.

2.13.2. Npw HanpaeneHnn 3aaBreHnst nocpeacTsom, EgmHoro, PecnybnmnkaHckoro
nopTtana 3asiBuTenb B A€Hb NoAauYM 3asBneHns nonyyaeT B IMYHOM KabuHeTe EanHoro,
PecnybnukaHcKkoro noptana v no 9NeKTPoOHHOW NoYTe yBegOMIEHME, NoATBEpXAatoLee,
4YTO 3asiBrieHNe OTNpaBfieHO, B KOTOPOM YKa3blBalOTCA perucTpaumoHHbI HOMep 1 faTta
nogayn 3asiBreHus.

2.13.3. lpu nnyHom obpaweHmn B OpraH B [AOeHb Nodadn 3asaBreHus
YNONMHOMOYEHHbIM AOSMKHOCTHbIM Nuuom OpraHa 3asiBUTEN0 BblOAETCA pacnucka u3
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOM CUCTEMbI, NpefHasHa4YeHHOW ANA OKa3aHus
rocy4apCTBEHHbIX M MyHMUMNANbHBIX YCIYr, C PerncTpaunmoHHbIM HOMEPOM, AaTown
nogayun 3asBrieHust U nepevyHemM npencraBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHUA K NOMELLEHMAM, B KOTOPbIX NPeAoCTaBAseTCa MyHUuunanbHas
ycrnyra, K 3any oXxuaaHud, Mectam Ans 3anosiHeHMs 3anpocoB O NpeoCcTaBfieHnmn
MYHUUMNANbHOW yCnyru, MHpOpMaLUMOHHBIM CTeHAaM ¢ obpasuamMm UX 3anosiHeEHUS U
nepevYHemM AOKYMEHTOB, HEOOXOAMMbIX ANSA NPeAOoCTaBMEHNS KaX40N MyHULMNAanbHOM
ycryru, pasMmeLLeHnio 1 0oopMITEHNIO BU3yalibHOW, TEKCTOBOWN U MyNbTUMEANNHON
MHdOpMaLUUKM 0 NOpsiAKE NPeaoCTaBeHNs Takon yCnyr, B TOM 4Yncne kK obecneyeHunto
AOCTYMNHOCTU AN UHBaNMA0B yKa3aHHbIX O6bEKTOB B COOTBETCTBUU C heaepanbHbIM
3aKOHOAATENLCTBOM M 3aKOHOA4AaTENbCTBOM Pecnybnunkn TaTtapcTaH o counanbHOm
3almTe MHBanuaoBs

2.14 1. lNpepocraBneHve MyHULMNANbHOW yCnyrn OCyLLecTBSAeTCa B 30aHUAX U
nomMeLleHunsXx, 000pyaoBaHHbIX MPOTUBOMOXaPHOM cuctemom n cucTtemom
NoXapoTyLUEHMS.

Mecta npuema 3aasutenen obopyayrTca Heobxogumon wmebenbto ans
0POpMMEHUsI LOKYMEHTOB, MH(POPMALMOHHBIMW CTEHAAMMW.

2.14.2. B cooTtBeTCTBUM C 3akoHogaTenbcTtBoM Poccunckon degepaumm o
coumanbHON 3awuTe MHBaNUAOB B Uensax 6GecnpenAaTCcTBEHHOro AoCTyna K MecCTy
npegocTaBneHns MyHuLmMnansHom ycnyru obecneymBaeTcs:

1) obecneumBaeTca 6ecnpenaTCTBEHHbIA AOCTYN WHBaNMO4oOB K MECTY
npegocTaBneHns MyHuuunanbHOW ycnyrn (ygoOHbli BXOA-BbIXO4 B MOMELLEHUS U
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHad, TekcToBad W MynbTMMegunHas uHopmauuss o
nopsiAke NpeaocTaBfeHnsa MyHUUUNAanNbLHOM yCryrn pasMmeLlaeTcs B yaoOHbIX Ans
3asBUTENEN MecTax, B TOM 4uCIie C Y4EeTOM OrpaHUYEHHbIX BO3MOXHOCTEMN
WHBaNMAoB.;

3) CconpoBOXAEHWE WHBANUAOB, MMEKLWUX CTOWKME pacCTponcTea
PYHKUUN 3PEHNSA N CAMOCTOSTENBHOIO NEPEABMKEHUS, U OKa3aHWe UM MOMOLLM;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO MNepeaBMXkeHus Mo TeppuTopun, Ha
KOTOPOW pacnofnoXeHbl OOBbEeKTbl COouManbHOW, WHXEHEPHOW W TPaHCMOPTHOWM
MHPaCTPYKTYp, BXOOa B Taknme o0bekTbl M BbixOo4a M3 HUX, MOCAAKM B TPAHCMOPTHOE
CPeacTBO M BblCaJKN U3 HEro, B TOM YMCIie C UCNOSb30BaHMEM Kpecna-KONACKu;

5) Hagnexawiee pasmelleHne obopyaoBaHUs U HOCUTENEW
nHpopmauumn, HeobxoanmbIxX ana obecneyveHnsa GecnpenAaTCTBEHHOro AocTyna
WHBANUAOB K yCriyram C y4eTOM OrpaHUYEHUN UX XN3HeLesaATeNbHOCTH;

6) aybnupoBaHue HeobGxoauMMOW AONs  WHBANUAOB  3BYKOBOM W
3puUTENLHON WHOPMaUMK, a TakkKe Haanucewn, 3HaKoB U MHOWM TEKCTOBOU U
rpadpuyeckon UHOPMaUUN 3HaKamMu, BbINONTHEHHLIMU peNbedHO-TOHEYHbIM
Wwpudgtom bpanns;

7) [ponyck cypgonepesoayvka n tTudnocypaonepeBoynka;

8) ponyck cobakn-npoBOAHMKA npwm HanMyum OOKYMEHTa,
noATBepXaatoLlero ee cneumanbHoe obyyeHne M BblgaBaemMoro no ¢gopme m B



nopsgke, KOTopble yCTaHOBIEHbI Npuka3zoM MuHucTepcTBa Tpyada v coumnarnbHON

3awmTtbl Poccuinckon ®depepaumm ot 22.06.2015 Ne 386H «O6 yTtBeEpxaeHun

dopMbl  AOKYMEHTa, noATBepXpatowero cneumanbHoe obydyeHne cobaku-

NPOBOOHMKA, U NOPSAKa €ro Bblgaymy.

2.14.3. TpeboBaHna B 4actm obecnevyeHnss [OOCTYNHOCTM NS MHBANUOOB
0ObEKTOB, B KOTOPbIX OCYLLECTBNSAETCS NpefoCTaBfieHMe MyHUUMNANbHOW YCryru, u
cpeacTs, UCNOnb3yeMblX MNpW MpeaocTaBieHUn MyHUUMNAnNbHOW YCryru, KOTopble
ykasaHbl B noanyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATMBHOINO pernameHTa,
NPUMEHSAOTCA K 00BbeKTam 1 cpeacTeaM, BBEAEHHbBIM B SKCMyaTauuio U NpoLLeaLmm
MoJepHU3aumto, pekoHCcTpykumio nocne 1 nionsa 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNASIbHOM YCIyrK, B TOM Yucre
KONMMYeCTBO B3aMMOOENCTBUN 3adBUTENS C AOSHKHOCTHLIMU NULI@MU Npu
npegocTaBneHn MyHUUMNAnNsLHOW YCNyrn N nx NpoaoSHKUTENBHOCTb, BO3MOXHOCTb
nosly4eHust MHcopmaumm o xoae nNpenocTaBneHns MyHUUMNansHOW ycrnyru, B TOM
4yucne c Ucnosib3oBaHNeM NHPOPMaLIMOHHO-KOMMYHUKALNOHHBLIX TEXHOSTOIUN,
BO3MOXHOCTb JIMOO HEBO3MOXHOCTb MOSNYYEHUSI MyHULMNANbHOW YCIyrn B
MHOTrOYHKLMOHAITbHOM LeHTpe NpeaocTaBlieHnst rocyaAapCTBEHHbIX U MyHULMNAITbHBIX
ycrnyr (B TOM 4ucne B NofiHOM o6beme), B Nl0BOM TeppuTopmansHOM nogpasgeneHnm
opraHa UCMNoJSTHUTENbHO pacrnopsanTENbHOIO opraHa MeCTHOro caMoynpaBsrieHus, Mo
BbI6OpY 3asiBUTENS (3KCTEpPPUTOPUAnbHbBIA NPUHLKM), NOCPEeACTBOM 3anpoca o
npegocTaBfeHNN HECKONBbKNUX rOCY4apCTBEHHbIX U (M) MyHUUMNANbHbIX YCIyr B
MHOTrOOYHKLMOHAIbHbIX LLeHTpax npeaocTaBreHns rocyaapCTBEHHbIX U
MYHUUMNAnNbHbIX YCryr, npegycMoTpeHHoro ctateen 15.1 ®enepanbHOro sakoHa
Ne210-®3 (KkoMnnekcHbIN 3anpoc)

2.15.1. lNokasaTtenamm JOCTYMHOCTU MpPefoCTaBfeHnss MyHUUMNAanbHOW YCryru
ABMAKOTCA:

pacnosioXXeHHOCTb NOMELLEHNS, B KOTOPOM BeJeTCs NpueM, Bblgada JOKYMEHTOB
B 30HE JOCTYNHOCTUN OBLLECTBEHHOrO TPaHCMNopTa;

Hanuyne HeobXxo4MMOro KonmMyecTBa CNeumanncToB, a TakkKe NOMELLeHURn, B
KOTOPbIX OCYLLECTBMASETCA NPUEM JOKYMEHTOB OT 3asiBUTENEN;

HanuuMe wucyepnbiBawLWen uHpopMaumm O crnocobax, nopsake M Cpokax
npegocTaBneHns MyHUUMNanNbHOW YCryrM Ha WHAOPMAUMOHHLIX cTeHaax, EguHom
nopTtane, PecnybnukaHckom nopTane, opmynanbHOM canTe MyHULMNAnbHOro panoHa;

oKasaHve noMowWM wWHBanugam B npeogorneHun 6apbepoB, MeLlarLnx
NOMNYyYEHUIO UMW YCIYT HapaBHe C APYrMMY nuuamu.

2.15.2. TMokasaTenamMu kadecTBa MpedoCTaBNEeHUss MyHULMNANbLHOW  yCryru
ABNAOTCA:

1) cobniogeHne CpoKoB NpMema 1 pacCMOTPEHUS JOKYMEHTOB;

2) cobrntogeHne cpoka nornyyvyeHns pesyrnbTata MyHULMNANbHOW yCnyru;

3) oTcyTCcTBME OBOOCHOBaHHbIX Kanob Ha HapyweHus agMUHUCTPaTUBHOMO
pernameHTa, coBepLUeHHble paboTHukamm OpraHa;

4) KONM4YEeCTBO B3aMMOOENCTBUN 3asiBUTENS C AOSMKHOCTHBIMU Nuuamu (6es yyeta
KOHCYmnbTauumn):

B3aumogencteme 3aasutenss ¢ pabotHukamm OpraHa wnm MOL  npu
npegocTaBNeHun  MyHUUMNArbHOW  yCNyrM  OCYLLECTBISETCA OAWH  pa3  npwu
npeacraBneHnmn 3asiBfieHNst CO BCEMU HEODXOOMMbIMU AOKYMEHTaMMU;

OOVH pa3 B crydae HeobxoouMOCTWU MNOfyyYeHus pesynbTaTa npegocTaBrieHus
MyHuuunaneHon ycnyrm B OpraHe wnu MOL, B dopme ak3emnnspa SMNeKTPOHHOro
AOKYMeHTa Ha BymaxxHOM HocuTene.

MpoJomKNTENbHOCTE OOHOMO B3aMMOAEWCTBUSA 3adABUTENS C AOSDKHOCTHbIMU
nuuamu Npu NpegocTaBneHu MyHULMNanbHOW yCryrn He npesbiwaeTt 15 MUHYT.



3aaBuTeENb BNpaBe OUEeHUTb Ka4yeCcTBO NpeaoCTaBleHNs MyHULMMNANbLHOW YCryrn
C NOMOLLbI YCTPOMCTB MOABUXHOW paanoTenedoHHON CBA3W, C MCMNONb30BaHMEM
EaunHoro, PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. NHpbopmauus O xoae npefocTtaBfieHUs MyHULMNANbHOW YCnyrn MoOXeT
ObiITb nonyvyeHa 3asBuTenem B JfMYHOM kKabuHeTe Ha EagmHom noprane,
PecnybnukaHckom noptane, B OpraHe, MOLI.

2.15.4. lMNpepocTtaBneHne MyHULMNANbHOW YCMyrn ocyliecTBnseTcs B nobom
MoL no Bbibopy 3asdBuTEns He3aBUMCMMO OT MecTa €ero XutenbcTBa WM MecTa
haKkTn4eckoro npoxmeaHua (npebbiBaHns) Ha TeppuTopun Pecnybnuku TaTtapcTtaH no
SKCTeppUTOpManbHOMY NPUHLMNY.

MyHuuunansHas ycnyra B COCTaBe KOMIMIIEKCHOMO 3anpoca He NpeoCcTaBnseTcs.

2.16. MHble TpeboBaHuWs, B TOM YnCre yYnTbiBatoLwme ocobeHHOCTM NpefoCTaBneHms
MYHMLUMNANbHOW YCNyru no aKkcTeppuTopuansHOMy NpuHuuny (B cnyyae, ecnu
MYyHUUMNaneHas ycryra npefoCcTaBrisieTCa N0 aKCTeppuTopuanibHOMy NPUHLMNY) 1
0CcobeHHOCTN NpeaocTaBNeHNs MyHULMNANbHOM YCNyrn B 3NeKTPOHHOM bopme

2.16.1. Npu npegoctaBNeEHN MYHULMNASNIBHOM YCNYyrn B 3NEKTPOHHOW dhopme
3asiBUTENb Bnpase:

1) nonyuuTb WHOpMaumMi O nNopsgke UM cpokax — npegocTaBneHud
MyHUUMNANbHOM YCryrn, pasMelleHHyio Ha EagmHom noptane, PecnybnukaHckom
noprane;

2) nopatb 3adBfeHue O npefoCTaBNeHUM MYHUUMNANbHOW YCAYyrn U UHblEe
[OKYMEHTbI, HeobxoauMble And NnpeaocTaBNeHna MyHULMNANbHOW yYCnyru, B TOM Yucne
AOKYMEHTbI 1 MHGOPMaUUIo, 3NeKTPOHHbIe 0bpasbl KOTOPLIX paHee ObIfiv 3aBEpPEHbI B
COOTBETCTBUMN C NYHKTOM 7.2 yacTn 1 ctatbn 16 ®epgepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHmem EanHoro, PecnybnnkaHckoro noprana;

3) nonyyYnTb CBEAEHUA O XOAe BbIMNOMHEHUS 3asiBEeHUA O NpefocTaBneHun
MYHULMNANBHOW YCIyr, NoA4aHHbIX B 35IEKTPOHHOM (hopMme;

4) ocCyLecTBUTb OLEHKY KayecTBa NpeaocTaBieHUs MyHUUMNansHOW YCIyru;

5) nonyuntb pesynbTaT NpeaoCTaBneHUs MyHUUMNanbHOW ycnyrm B opme
3NEKTPOHHOrO AOKYMEHTA;

6) nopatb xanoby Ha pelweHne n gencteue (besnernctene) OpraHa, a Takke ero
AOSDKHOCTHBLIX — JiMU,  MyHMUMMOAnbHbIX  chAyxawux  nocpeactsom  EawmHoro,
PecnybnukaHckoro noprana, noprana deaepanbHOn rocygapCTBeHHOM
MHOPMaLMNOHHOM CUCTEMbI, obecnevmBatoLLen npouecc gocyaebHoro (BHecyaebHoro)
obxanoBaHusi  peweHnun un  pgencteun  (6e3nencTBmusl),  COBEPLUEHHbIX  Mpu
npegocTaBNeHnM  roCyJapCTBEHHbIX M MyHUMUMNAMNbHbLIX — YCAyr — opraHamu,
NpeaoCTaBNALWMMN rOCYAAaPCTBEHHbIE U MyHULUMMNANbHbIE YCIYrU, UX OOSMKHOCTHLIMU
nmuamu, rocyaapcTBEHHbIMU Y MyHULMNANbHBIMU CAYXXaLLMMU.

2.16.2. dopMmupoBaHNe 3asaBIIEHNA OCYLLECTBNSETCA NOCPEeACTBOM 3anofiHEeHUs
3NeKTpoHHOM dopMbl  3asiBrieHns Ha EauHom, PecnybnukaHckom nopTtane 6e3
Heob6Xo0aMMOCTM AOMNONHUTENBHOM NoAaYvn 3aaBNeHns B Kakon-nnbo nHom dopme.

2.16.3. Mpwn hopmupoBaHum 3asiBrneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUS N COXPaHEHUs 3asBMEHUA U NHbIX JOKYMEHTOB,
HeobXxoauMbIX ONs NpeaoCTaBeHNs yCnyru;

2) BO3MOXHOCTb 3arofIHEHUS HECKOSTbKUMU 3asiBUTENSMU OOHOW 3rEeKTPOHHOM
dopmbl 3asBneHus npu obpalweHun 3a ycryramu, npegnonararowmmMmm HanpasneHve
COBMECTHOrIO 3asiBIIEHNSA HECKONBbKUMN 3aABUTENAMM;

3) BO3MOXHOCTb nevaTtn Ha ByMaxXHOM HOCUTEerne KOMuu 3NEKTPOHHON (hopMbl
3asBrieHus;

4) coxpaHeHue paHee BBEAEHHbIX B ANIEKTPOHHYIO (DOPMY 3asiBIEHNSA 3HAYEHUN
B Nt06OM MOMEHT MO XXenaHuIo NoNb30BaTens, B TOM YMCne nNpy BO3HUKHOBEHNN OLLIMBOK
BBOAA M BO3BpaTe 4S5 NOBTOPHOIo BBOAA 3HAYEHWUIN B ANIEKTPOHHYIO hOpMY 3asBeHUs;



5) 3anonHeHwe rnonewn SNeKTPOHHOM (POpMbl 3asBfieHUs 00 Hayana BBoAa
CBeOeHUn 3asiBUTeneM C WUCMoNb30BaHMEM cCBeaeHun, pasmelleHHbix B ECUA, wu
cBefeHun, onybnukoBaHHbiXx Ha EpguHom, PecnybnukaHckom nopTane, B 4acTw,
Kacatowenca cBefeHUn, OTCYTCTBYWOLWMX B eOMHOW cuctemMe WwuaeHTudukauum u
ayTeHTUuKauuu;

6) BO3MOXHOCTb BEpPHYTbCHA Ha OO M3 3TanoB 3aMOfHEHUSA 3MEKTPOHHOMN
dopMmbl 3a8BneHns 6e3 noTepu paHee BBEAEHHON MHAOPMaLWK;

7) BO3MOXHOCTb AOCTyNa 3asBUTENS K paHee nofaHHbIM UM 3asiBlIEHUSM B
TeYeHne He MeHee OHOro roga, a Takke YacTU4YHO CPOPMUPOBAHHBIM 3asiBIIEHUSAM - B
TeyeHue He meHee 3 MecsILEB.

2.16.4. 3anucb 3aaBsuTtenen Ha npuem B MOL| (nanee - 3anuck) ocyLecTBnaeTcs
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoOHTakT-ueHTpa ML,

3aaBuTENIO NPEOOCTaBNAETCA BO3MOXHOCTb 3anMcu Ha ntobble cBoboaHbIe Ans
npuemMa gaty u Bpemsi B npegenax yCTaHOBNEHHOro B MHOrOQYHKLMOHANTbHOM LIEHTPE
rpadpuka npuema.

3anncb Ha onpeaeneHHyo aaTy 3akaHYMBaeTCs 3a CYTKM A0 HACTynfeHus aTomn
aaTthbl.

[na ocywecTtBneHna npeasapuTeNibHOM 3anucu nocpeactsom  EauHoro,
PecnybnvkaHckoro noprtana 3asBuTeniio HeobxoguMmo ykasaTb 3anpalumBaemble
CUCTEMOW JaHHble, B TOM YUCNE:

damnnuio, NMs1, 0TY4ECTBO (NPU HaANUYUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKeraHuK);

Xenaemyto gaTy n Bpems npuema.

B cnyyae HecooTBeTCTBUA CBeOeHUW, KOTOpble COOOWMN 3asaBuTeNb Mpu
npenBapuTenbHOM 3anucu, OOKYMEHTaM, NpencTaBfeHHbIM 3asBUTENEM NPU FINYHOM
npueme, NnpeasapuTenbHas 3anmcb aHHyNMpyeTcs.

Mpn ocywecTBneHnn npenBapuUTenbHOM 3anucn 3assuTento obecrneynBaeTcs
BO3MOXHOCTb pacrneyaTaTb TanoH-nogTBepxaeHwe. B cnyyae, ecnu 3asButenb
COOBWNT agpec IMEeKTPOHHOM MNOYTbl, Ha YyKa3aHHbIM agpec Takke HarnpasnseTcs
MHopMaUMsa 0 NOATBEPXKAEHUN NPpeaBapUTENbHOM 3anNncKy C ykadaHMeM AaTbl, BpEMEHMN
N MecTa npuema.

Mpn ocyuwecTBneHnn npenBapuUTENbHOM 3anucn 3asiBUTENb B 0b6A3aTeribHOM
nopsake MHoOpMMpyeTcst 0 TOM, YTO NpeaBapuTenbHas 3anucb aHHYNMPYeTCA B Cryyae
€ro HesIBKM No ucrevyeHmn 15 MMHyT C Ha3HaA4YEeHHOro BPEMEHM Nprema.

3asBuTenb B Nntoboe BpeMsi BipaBe 0TKa3aTbCA OT NpeaBapUTESNibHOM 3anucu.

3anpelaeTtcs TpeboBaTb OT 3asABUTENS COBEPLUEHMS] MHbIX OEWNCTBUK, KPOME
NPOXOXAEHUS naeHTUMKaumMm 1 ayTeHTuuKauum B COOTBETCTBUN C HOPMATUBHbLIMMN
npaBoBbIMWU akTamn Poccunckon Pegepaumn, ykasaHus Uenn npuemMa, a Takxke
npegocTaBneHnsa cBeaeHNn, HeobxoanMbIX ONs pacdeTa ANUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbl Heo6xoaMmo 3abpoHnpoBaTh AN npuema.

3. CocTaB, nocnefoBaTeNnbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbINOMIHEHUS, B TOM YUcClie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKxKe
0COOEHHOCTU BbINOJIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B
MHOroyHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHure nocnenoBaTenbHOCTM AeNCTBUIA NPU NPpeaoCTaBNeHNm
MYHULIMNANbHOM YCNyru

3.1.1. MNMpepocTaBneHne MyHUUMNaNbLHOW YCIyrn BKoYaeT B cebs cnepyowime
agMWHUCTPaTUBHbIE NpoLeaypbl:
1) KOHCYNbTUPOBaHWE 3asBUTENS;



2) NpUHATME W pacCMOTPEHME KOMMIEeKTa [OOKYMEHTOB, NpeAcTaBneHHbIX
3asgBuTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbLIX 3anpoCOB B OpraHbl, y4acTBywLME B
nNpeaocTaBNeHNM MyHULMNANBHON YCRyTu;

4) noaroTtoBKa pesynbTata MyHULMNANbHOW YCIyru;

5) Bblga4va (HanpaBreHne) 3asaBUTeNto pedynbtarta MyHUUUNanbHOW yCnyru;

6) ncnpaeneHne TEXHNYECKMX OLLINBOK.

3.2. Oka3aHwue KOHCynbTaLuii 3asiBUTENIO

3.2.1. OcHOBaHMEM Havana BbINOSIHEHUS aOMUHUCTPATMBHOW MNpouenypbl
ABnsieTca obpalleHne 3asiBMTENd MO BOMpOCaM, CBSA3aHHbIM C MpefoCTaBreHMEM
MYHMLMNANbLHOW yCNyri.

HOMKHOCTHBIM — NnuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME
aAMWHNCTPaTUBHOM NpoLeaypbl, ABNseTcs:

npu obpawueHnn 3aasutens B MOL| — paboTHUK MPL;

npu obpaweHnn 3assutena B OpraH - lyka3blearomcs
ceedeHuss 0 OomKHOCMHOM nuye/ (oanee - OOMMKHOCTHOE nWLO, OTBETCTBEHHOE 3a
KOHCYIbTUPOBaHMe).

3.2.2. 3aaBuTenb BnpaBe 00paTUTbCA 3a KOHCYNbTauMen O NOpPSAKE U Cpokax
npegocTaBneHnsa MyHuumnansHon ycnyrn B MOL, nnyHo 1 no TeneoHy 1 3anekTpoHHOM
nouyTe.

PaboTHuk MO®Ll koHCcynbTUpyeT 3asBuTens, B TOM 4yucre no cocTtasy, hopme
npeacTaBNAemMon JOKyMeHTauuMm n apyrum Bonpocam Ans nofnyyYeHnss MyHULmMnansHom
yCnyru.

3asBuTtenb MOXeT nonyyYntb MHGOPMaUMlo O nopsgke npegoctaBrieHus
MYyHMUMNanbHoW ycnyri Ha ocduumnansHom cante MOL http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE MNpoUeaypbl, YCTaHaBNMBAEMble€ HACTOSLUMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamn  BbLINOMHEHUST  agMUMHUCTPATMBHBLIX  Npoueayp  SBNATCSA:
KOHCynbTauus no cocTaBy, (opmMe npeactaBnsaseMon AOOKyMeHTauuu w  gpyrum
BOMpocam, Heob6xoaMMbIM AN NONyYEeHUss MyHULMNANLHOW YCIyri.

3.2.3. 3aaButenb BnpaBe obpatutbcsa B OpraH no TenedoHy n 3NeKTPOHHON
noyTe, a Takke nory4nTb KOHCYnbTaumio Ha EanHom, PecnybnvkaHckom noprtane, cante
OpraHa o nopsiike 1 Ccpokax NpeaocTaBfeHna MyHUUMNanbHOW yCryru, B TOM Yucne no
cocTaBy, hopMe npeacTaBnAemMon AOKyMeHTauun 1 pyrum sonpocam Ansi nonyyeHns
MYHULMNANbHOWN yCnyru.

[omKHOCTHOE nNULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE UWHAOPMUPYET
3asBUTENSS B COOTBETCTBMM C TpeboBaHuaMm nyHkTa 1.3.4 agMMHUCTPaATMBHOIO
pernameHTa.

AOMUHUCTPaATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbINOJSTHAIOTCA B TeYEeHUe Tpex pabounx Hen co AHS NOoCcTynneHns obpalleHus.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBIX  Mpoueayp  SBNATCA:
KOHCyrnbTauum Mo cocTaBy, QopMe npeactaBnsgsemMon [OKyMeHTauuM W  Opyrum
BOnpocam, Heo6xo4MMbIM AN NONyYEHUST MyHULMNANbHOW YCIyTu.

3.3. lNpuHATME 1 paccMOTpeHne KoOMMeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB ANSA NpeaoCTaBNeHNs MyHUMLMNANbHOW YyCnyru Yyepes
MoLU nnu yaoaneHHoe paboyee mecto MOL.

3.3.1.1. 3aasutens (NpegcraButens 3aasuTtensd) obpawaetca 8 MOL| ¢ 3anpocom
O NpeaoCcTaBneHn MyHMLMNANbHOW YCNYrn U NpeacTaBnsaeT 4OKYMEHTbI B COOTBETCTBUM
C NYHKTOM 2.5 agMWHNCTPATUBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk M®L|, BeayLimi npuem 3asBneHuni:



onpeaensieT npeameT obpalleHus;

yAOCTOBEPSET NMNYHOCTb 3asBUTENS;

NpPOBOANT NPOBEPKY MNOIHOMOYMI NnLa, NoAatoLLEro AOKYMEHTHI;

NpoOBOAUT MPOBEPKY COOTBETCTBUS [LOKYMEHTOB TpeboBaHWSIM, yKasaHHbIM B
NyHKTE 2.5 aAMUHUCTPATUBHOIO PerfnamMmeHTa;

3anosHAeT 3NeKTpoHHy dopmy 3asierneHna B AIC MOL;

npv NpegocTaBneHNN JOKYMEHTOB, YKa3aHHbIX B NMyHKTE 2.5 agMUHMUCTPATUBHOIO
pernameHTa Ha GyMaXXHOM HocuTene, OCYLLEeCTBISEeT CKaHMpoBaHWe NpeacTaBeHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3assneHue ns AIC MoLl;

nepegaet 3agBUTENIO HA NPOBEPKY U NOANNCAHUE;

nocre nognucaHnsa ckaHmpyet nognucaHHoe 3assneHne 8 AUC ML,

3arpyxaet B AUIC MOL| fokymMeHTbI, npeAcTaBreHHble B 3NEeKTPOHHOW hopme nnu
9NEeKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (DOPMUPYET IMEKTPOHHOE AeNo;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurmHanbl OyMaXKHbIX JOKYMEHTOB;

BblaeT 3asBUTENIO Pacnucky B npueme LJOKYMEHTOB.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMble€ HACTOSLUMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHMA aAMUHUCTPATUBHbIX NpoLueayp ABMASKTCS: FOTOBOE K
OTnpaBke 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpasnseT nakeT JOKYMEHTOB, NPUHATLIX OT 3asBUTENS
B OpraH B 3anekTpOHHOM hopMe (B COCTaBe MAKETOB 3fIEKTPOHHbLIX Aef) B TeyeHue
ogHoro paboyero gHs co OHS obpalleHust 3aaBUTENS B CTPYKTYpHOe nogpasgeneHve
MoLl.

Pesynbtatamn  BbINOMHEHUS  agMUHUCTPATMBHBLIX  Npoueayp  SBNATCA:
3asBreHMe N nakeT OOKYMEHTOB (3NEeKTPOHHOEe Aernio), HanpaeneHHble B OpraH,
nocpencTBOM CUCTEMbI 3fIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.2. lNpuem [OKyMEHTOB ANS NpedoCTaBNeHUs MyHUUMMNanbHOW YyCryrn B
aNeKTpoHHoM chopme Yepes EamHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3agButenb Ang nogayun 3asiBieHUs1 B 3NEKTPOHHOW (hopMe BbIMOMHAET
cnegywLwne OencTeus:

BbIMOMHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY INEKTPOHHOIO 3asABMEHUS;

3anonHaeT  (opMy  3NEKTPOHHOrO  3asiBfIEHMs, BKHOYaKOLWY CBeOeHus,
Heobxoaumble 1 obs3aTenbHble ANA NpeaoCcTaBneHnss MyHUUUNAanNbHOW yCrnyru;

npuKpennseT OOKYMEHTbl B 3NEKTPOHHOW hopMe WUNn 3NeKTPOHHble 0bpasbl
AOKYMEHTOB K (hOpMe 3NEKTPOHHOrO 3aaBneHuns (Npn HeobxoamMmocTh);

nogTeepxaaeT akT O3HaKOMSIEHUS M COrfacusi C YCNoBUSIMU WU MOPSLKOM
npeaocTaBneHna MyHUUUNANbHOMW YCNyrn B 9MEeKTPOHHOW opMe (ycTaHaBnvBaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B oopMe 3f1EKTPOHHOMO 3asiBNeHus);

noaTeepxgaeT [OOCTOBEPHOCTb  COOBLUEHHbIX cBedeHwn (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (POpME 3NIEKTPOHHOIO 3asiBlEHNS);

oTnpasnsaeT 3anofiIHeHHoe 3NEKTPOHHOE 3asBneHne (HaxnmaeT
COOTBETCTBYHLLYIO KHOMKY B (hOpME 3MEKTPOHHOIO 3asBrEHNS);

9NEKTPOHHOE 3asiBfieHne MOAMUCbIBAaeTCs B COOTBETCTBMM C TpeboBaHUAMMU
nyHkTa 2.5.3 agMMHNCTPATUBHOIO pernamMmeHTa;

nony4aet ysegomrieHme 06 oTnpaBke 3NEKTPOHHOMO 3asBMEHMS.

dopmaTHO-nornyeckas npoBepka chopmmpoBaHHOro 3asBreHnst
OCYLLEeCTBNAETCA Mnocrne 3arnofiHeHUs 3adBUTENEeM KaKdoro M3 noren 351eKTPOHHOM
dopmbl 3aaBneHust. [pu BbISBNEHNUN HEKOPPEKTHO 3anOfIHEHHOrO MO 3NEKTPOHHOW
PopMbl 3aABNEHUS 3asfBUTENb YBEOOMMSETCA O XapakTepe BbISIBEHHOW OLINOKN ©
nopsgke  ee  ycTpaHeHus nocpeacTtsom MHOPMALMOHHOIO  coobBLLEeHNS
HenocpeacTBEHHO B 3NEKTPOHHOW dOpMe 3aaBeHus.

AOMUHUCTPATMBHbIE MNpoUeaypbl, YCTaHaBNMBAEMblE HACTOSLLUMM  MYHKTOM,
BbINOSTHAOTCA B AeHb 0bpalleHuns 3aaBuTens.



Pesynbtatamn  BbINOMHEHWST  aAMUHUCTPATMBHBIX  Npouenyp  SABMASOTCS:
9NEeKTpOHHOEe [erno, HanpasrneHHoe B OpraH MNocpeacTBOM CUCTEMbl 3MEKTPOHHOMO
B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta 4okymeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hauvana BbINOMHEHUS agMUHUCTPaATMBHOM npoueaypsbl
ABNAETCA MNOCTYNreHne 3asBNeHUs W  UHbIX [OOKYMEHTOB, HeobxoaumbixX AOns
npeaocTaBnNeHNA MyHULMNANbHOW YCAYT.

HOMKHOCTHBIM ~ nNnuoM  (pabOTHMKOM), OTBETCTBEHHbIM 3@  BbINOSIHEHME

aAMUHUCTPaTUBHON NpoLeaypbl ABNseTca /yka3blearomcsi ceeOeHUs
0 OomkHocmHom nuuel (oanee - OOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUEM
[OKYMEHTOB):

3.3.3.2. [1o/KHOCTHOE NULIO, OTBETCTBEHHOE 3a MNpUEM [LOKYMEHTOB, B Crlyyae
obpaweHuns 3asasuTens ¢ 3assneHnem B Opran:

onpegenseT npegmeT obpalleHus;

yCTaHaBnMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOMTHOMOYMI NULa, NoAaroLero JOKYMEHThI,

NPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKas3aHHbIM B
NyHKTE 2.5 agMUHUCTPaATMBHOIO pernamMeHTa, NpoBepKy COOTBETCTBUA NpeAcTaBreHHbIX
AOKYMEHTOB YCTAHOBMEHHbIM TpeboBaHuAM (Hagnexaiwlee odgopMeHne Konum
AOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX NOAYUCTOK, MPUMUCOK, 3a4ePKHYTbIX CIOB U MHbIX
He OroBOPEHHbIX UCNpaBieHnn);

3anonHsaeT  3reKTPOHHYI  dopMy  3asBrieHMs B  aBTOMaTU3NPOBAHHOW
WHPOPMALMNOHHON cUCTeMe, MpedHasHa4YeHHOW ANA OKa3aHUs roCyAapCTBEHHbIX W
MYHUUUNAIbHbIX YCAYT;

npu NpeaocTaBrieHUN JOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.5 afMUHUCTPaTUBHOIO
pernameHTa Ha GyMaXHOM HocuTene, OCYLLEeCTBSET CKaHMPOBaHME NpencTaBreHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBfieHuE;

nepegaet 3adBUTENO HA NPOBEPKY U NOANNCaHUE;

nocrne nognucaHnsa ckaHupyeTt NognucaHHoe 3asBreHune;

3arpyxaet B aBTOMaTU3NPOBAHHYIO MHOPMALMOHHYIO cucTemy,
npegHasHayYeHHyl Ons  OKa3aHuUs TrOCYOapCTBEHHbIX WM MyHUUMNAnbHbIX  YCIyr
AOKYMEHTbI, NpeACTaBfeHHble B 3NEKTPOHHOM OopMe WM 9NeKTPOHHble 06pasbl
OTCKaHMPOBAHHbIX JOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE AeN0;

BO3BpallaeT MOAMMCaHHOE 3asBfeHWe W opurMHanbl OyMaKHbIX [OKYMEHTOB
3asBUTENIO;

BblJaeT 3asBUTES0 pacnucky B npyuemMe JOKYMEHTOB.

B cnyyae Hanuumna ocHoBaHUW Ans OTKasa B NpYemMe JOKYMEHTOB AOSHKHOCTHOE
nuuo, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, yBeAOMIseT 3adABuUTENs O Hanuyuu
NpenaTcTBUN ANA npuemMa 3asiBNeHust U Bo3BpawlaeT eMy JOKYMEHTbl ¢ 06bACHEHMEM
coepXaHus BbISIBIIEHHbIX OCHOBaHUWN AN oTKa3a B npuemMe JOKYMEHTOB.

3.3.3.3. [JO/MKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpueM [OOKYMEHTOB, noche
NOCTYNMEHNA JOKYMEHTOB Ha paCCMOTPEHUE:

npuceavBaeT 3asiBIEHNI0O HOMEpP B COOTBETCTBUM C HOMEHKNATYpOW Aen u ctaTyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT MOCTYNUBLUME OIFEKTPOHHbIE Aeria, B TOM YMCMie MNPUMOXKEHHbIE
3aaBUTENEM LOKYMEHTbI B 3NIEKTPOHHOW (hOpMe 1 3NeKTPOHHbIEe 06pa3bl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoeepsieT cobnogeHne YCnoBu AEUCTBUTENbHOCTM 3NIEKTPOHHOW MOANUCH,
nocpeactesoMm obpaweHus Kk EagmHomy noptany (B cnyyae, ecnu 3asiBUTEnem
npeacraBneHbl 3NEeKTPOHHbIE AOKYMEHTHI, nognucaHHble YCUNEHHON
KBannMuumMpoBaHHOM 3MEKTPOHHOW NOAMUCHID).

Mpn Hanuuun ocHoBaHW, NPegyCMOTPEHHbIX MYHKTOM 2.7.1 adMUHUCTPATUBHOIO
pernameHTa, noaroTaBnuBaeT MPOEKT peweHus o6 OTkase B npueme OOKYMEHTOB,
Heobxo4MMbIX A4S NPeoCTaBNeHNA MyHULUMNANbHON YCyri.



B cnyyae, ecnn B pesynbrate nNpoOBEPKUA YCUNEHHOW KBanvuLMpoBaHHOM
3NEKTPOHHOM NOAMUCU BbISIBNEHO HecobntogeHne YCroBui ee OeNCTBUTENBHOCTM,
NPoeKT pewleHnss 06 OTKase [OIMKEeH coep)aTb MyHKTbl ctaTbun 11 degepanbHoro
3aKkoHa Ne 63-93, KoTopble NOCMYXXUITM OCHOBaHUEM AN ero NPUHATUS.

MpoekT peweHns o6 oOTKase B nNpuemMe [OOKYMEHTOB, HeobGXxoaumbiX Ang
npeaocTaBneHnsa MyHULMNAaNbHOW YyCyrn, C ykazaHneM NpuymnH oTkasa (B crny4dae, ecrnu
OCHOBaHUA N5l OTKa3a B npuemMe OOKYMEHTOB, HeOOXOAMMbIX ANs NpeaocTaBneHuns
MYHMUMNANbHOW YCnyru, CBA3aHbl C HapyLUeHWeM YCTaHOBMEHHbIX TpeboBaHUN K Takum
AOKYMEHTaM, OCHOBaHus Afi OTKasa B MNpuemMe [OKYMEHTOB [AOSMKHbl coAepKaTb
MHOPMaUUIO O HaMMEHOBAHUN OOKYMEHTOB (MHpopMauunn, CBEOEHUIN), KOTOpble He
npeacraBneHbl, coaepxaT HedoCTOBepHble M (Mnn) MPOTUBOPEYMBLIE CBeAEeHUs,
OoopMIeHbl C HapylWeHUEM YCTaHOBJIIEHHbIX TpeboBaHWi), HanpasnseTcsa Ha
cornacoBaHve B YCTaHOBIIEHHOM MoOpsAKke MNOCPeaCTBOM CUCTEMbl 3NIEKTPOHHOIO
AOKyMeHToobopoTa.

CornacoBaHve npoekta peweHnss o6 oTkaze B MNpuemMe [OOKYMEHTOB,
HeobxoOMMbIX A8 NpefoCTaBneHuss MyHUUMNanbHOM YCryrn, OCyLlecTBrseTcs B
nopsgke, npegycMoTpeHHOM MyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

B cnyyae oTCcyTCTBMS OCHOBaHMM AN OTKasa B NpuemMe [OOKYMEHTOB,
NpeagyCMOTPEHHbIX MNYHKTOM 2.7.1 aAMWHUCTPATUBHOIO perfiameHTa, LOOSMKHOCTHOEe
nnUo, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, B TedeHne ogHoro pabodero aHs co OHSA
NOCTYNMEeHUs 3asBeHns], HanpaBnsaeT 3asBUTENNI0, YKa3aHHbIM B 3adBfEHUN CNOCOOOoM,
yBeJOMMIEHNe O NMOCTYNMEHNN 3asaBeHNs, coaepallee BXOOAWNA perncTpauoHHbIN
HOMep 3asiBfeHud, AaTy nosiydeHusl 3asiBrieHus, nepeyvyeHb HanMeHOBaHWUN hannos,
npeacTaBneHHbIX K HEMY [LOKYMEHTOB, AaTy MOfyvYeHus pesynbTata MyHUuunanbHOW
ycrnyru.

3.3.3.4. WcnonHeHue npoueayp, yKasaHHbix B nyHkTtax 3.3.3.1, 3.3.3.3
aAMWUHUCTPATUBHOIO  pernameHTa, npu  HanmMyuunm  TEXHUYEeCKOW  BO3MOXHOCTU
OCYyLLEeCTBNAETCA B aBTOMaTUYECKOM peXnMe C UCMNOoSib30BaHNEM aBTOMaTU3MPOBaHHOM
NHOPMALMOHHON CUCTEMbI, NpefHa3Ha4YeHHOM ONA OKa3aHWA roCy4apCTBEHHbIX WU
MYHUUUNANbHBIX YCAYT.

3.3.3.5. AOMMHUCTpaTUBHbLIE npouenypbl, yCTaHaBnuBaemble MNyHKTOM 3.3.3
aAMUHUCTPATUBHOIO perfamMeHTa, BbIMOSHAKTCA B TedeHne ogHoro paboyero gHS co
AHS NOCTYNEHNS 3asBNEHNA Ha pacCMOTPEHME.

PesynbTatamu BbINONHEHUS aMUHUCTPATUBHBIX NPoLeayp SBASKOTCA: NPUHATBIN
Ha paccMOTpeHME KOMMNMEKT AOKYMEHTOB WM MPOEKT pelieHus ob oTkase B npueme
AOKYMEHTOB, HEOBXOANMbIX 4S5 NPeAOoCTaBneHNs MyHULMNAIbHON YCIyri.

3.4. HanpaBrneHve mexBegoMCTBEHHbIX 3aMpoCoB B OpraHbl, y4acTByoLME B
npenocTaBneHn MyHULMNansHOM yCryrm

3.4.1. OcHoBaHMeM Hayana BbINOMIHEHUS AAMWHUCTPATUBHOW npoueaypbl
ABMSETCA MNOonydYeHne [OOIMKHOCTHbIM NnuoM  (paboTHMKOM), YMOMHOMOYEHHbIM Ha
BbINOSIHEHWE aAMWHUCTPATUBHOM npoueaypbl, OT AOIMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOIO 3a NpuemM AOKYMEHTOB, MPUHATBLIX OT 3asBUTENS AOKYMEHTOB.

[OMKHOCTHBIM ~ NMUOM  (PabOTHMKOM), OTBETCTBEHHbIM 33  BbIMOSIHEHNE
agMUHUCTPATUBHOW npoueaypbl, SBMseTcs /yKa3blearomcsi
ceedeHuUsi 0 Oo/mKHocmHoM nuyel (Oanee - OOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a
HanpaBfieHMe MeXBEeAOMCTBEHHbIX 3anpoCcoB).

3.4.2. [IOfMKHOCTHOE N1L0, OTBETCTBEHHOE 3a HanpasrieHNe MeXBeOOMCTBEHHbIX
3anpocos, hopMupyeT N HanpasnseT B 3NEKTPOHHON (popme MocpeacTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3MEKTPOHHOIO B3aMMOAENCTBUA (MPU OTCYTCTBUN TEXHUYECKOW
BO3MOXHOCTU — MHbIMW cnocobamu) 3anpocbl O MNpeaocTaBfAeHUN [OOKYMEHTOB W
cBeeHUN, NpeyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAEMble HACTOALUMM  MYyHKTOM,
BbIMOMNHAKTCS B AeHb NPUHATUSA 3asiBlIeHNA Ha pacCMOTPEHME.




Pesynbtatamu  BbINONHEHUS  agMWHUCTPATMBHBLIX  Mpouenyp  SBMSKOTCA:
HanpasreHHble B oOpraHbl BAactm u (unv) noaBedOMCTBEHHble OpraHam Briactu
opraHuMsauum 3anpochi.

3.4.3. Cneumanuctbl  MOCTaBLUMKOB  AaHHbIX Ha  OCHOBaHMM  3anpocoB,
NOCTYNMBLUMX 4Yepe3 CUCTEMY MEeXBEOOMCTBEHHOrO 3SIEKTPOHHOrO B3aMMOAEWNCTBUS,
NpedocTaBnAT  3anpalivBaemMble [OOKYMEHTbl (MHpopmauuio) unv  HanpasnsoT
yBefoMNneHna o6 OoTCyTCTBUM [OKyMeHTa M (Mnun) nHdopmaumm, HeobxoaumbiX Ans
npenocTaBneHns MyHuLmMnansHom ycnyru (qanee — ysegomneHune ob otkase).

AOMUHUCTpaTMBHbIE Mpouenypbl, YCTaHaBfMBaeMble HACTOSAWMM  MYHKTOM,
BbINOJSTHAIOTCS B TEYEHME TpeX AHEeN CO OHSA NOCTYNNeHNa MexXBeJOMCTBEHHOro 3anpoca
B OpraH unu opraHusauuio, npegocTasnsowme JOKYMEHT N NHpopMaLno, eCnn UHbIEe
CPOKM NOArOTOBKM W HarnpaBfeHns oTBeTa Ha MeXBEOOMCTBEHHbI 3anpoc He
yCTaHoBreHbl defeparibHbiMM  3aKOHaMu, MpaBoBbIMW akTamu [lpaBuTenbcTBa
Poccurickon ®epepauumn 1M npuMHATBIMU B COOTBETCTBMM C doefeparnbHbIMU 3aKOHaMM
HOpMaTUBHbLIMM NpaBoBbIMK akTaMu Pecnybnuvku TaTtapcraH.

PesynbTatamn  BbINOMHEHUS  aAMUHUCTPATMBHLIX  Npouenyp  SABMSHOTCS:
OOKYMEHTbI (CBeAeHus1), Heobxoaumble Afis NpeaocTaBieHna MyHUUUNanbHOW yCnyru,
nnbo ysegomrneHme o6 oTkase, HanpasfeHHble AOMKHOCTHOMY fuLy, OTBETCTBEHHOMY
3a HarnpaBsfeHne MeXXBeJOMCTBEHHbIX 3arpOCoB.

3.4.4. [J0/mKHOCTHOE N0, OTBETCTBEHHOE 3a HanpaBfieHNne MeXBEOOMCTBEHHbIX
3anpocos:

nony4yaet 3anpallimBaemble Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3f1EKTPOHHOMO
B3aUMOAENCTBUA OOKYMEHTbl (CBedeHusi), Heobxoaumble Ansi npefocTaBneHus
MyHMUMNanbHOW ycnyru, Nubo ysegomneHne ob oTkase Npu OTCYTCTBUM OOKYMEHTa U
(Mnn) nHopmavumuy;

Nnpv HanNM4YMM OCHOBAHWI, NPEYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernamMmeHTa, MOAroTaBNMBaeT MPOEKT pelleHns o6 oTka3e B MnpuemMe [OKYMEHTOB,
HeobXxoauMbIX AN NpefocTaBNeHns MyHULMNAanbHOW yCryru.

MpoekT pelweHns o6 oTKase B nNpuemMe [LOKYMEHTOB, HeobxoaumbiX And
npegocTaBneHns MyHULMNAanNsHOM yCnyru, ¢ ykasaHnem rnpuynH otkasa (B criydae, ecnm
OCHOBaHUA ONs OTKasa B npuemMe OOKYMEHTOB, HeobXoauMMblx ANs NpeaocTaBneHus
MYHUUMNANbHOW YCNYrn, CBA3aHbl C HapyLeHNEM YCTaHOBMNEHHbIX TpeboBaHUIN K Takum
AOKYMEHTaM, OCHOBaHUs ANa OTKasa B MNpuMeMe [OKYMEHTOB [OSfKHbl copepXaTb
MHOPMaUUIO O HaMMEHOBAHUW OOKYMEHTOB (MH(popMauun, CBeOEeHUMN), KOTopble He
npeacTaBneHbl, coaepXaT HeOOCTOBEPHble M (MNKU) NPOTUBOPEYMBLIE CBEAEHNS,
odopMIieHbl C HapylweHWeM YCTaHOBMEHHbIX TpeboBaHW), HanpaBndeTcs Ha
cornacoBaHve B YCTAHOBMEHHOM MOpsiAKe MNOCPEeACTBOM CUCTEMbI 3NEKTPOHHOrO
AOKyMeHToobopoTa.

CornacoBaHne npoekta peweHns o006 oTkaze B NpuemMe [OOKYMEHTOB,
HeobXoauMbIX ANA NpPeaoCTaBfeHns MYyHUUUNAanbHOM YCNyru, OCYLLECTBSETCA B
nopsigke, NpeaycMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO perfiameHTa.

AOMWHUCTPATMBHbIE NpoLUeaypbl, YCTaHaBNMBAeMble HACTOALUMM MYyHKTOM,
BbINOJSTHAOTCS B A€Hb NONyYEeHUS CBEAEHUIN MO MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamm  BbINOMHEHUS  agMWHUCTPATMBHBLIX  Mpouesyp  SBMSOTCA:
AOKYMEHTbI (cBefeHus), Heobxoaumble AN NpeaoCTaBNeHns MyHUUMNanbLHOW yCnyru,
NPOEKT peLLeHnsi 006 oTKase B NpMeMe JOKYMEHTOB, HEOOXOANMbIX AN NpeaocTaBeHns
MYHUUUNANbHOW YCIyri.

3.4.5. WcnonHeHve npouenyp, VyKkasaHHblx B nyHkTax 3.4.2, 344
aAMVHUCTPATUBHOIO  perfnameHTa, npu  Hanudum  TEXHUYECKOM  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTUYECKOM pPEXMME C UCMNOSIb30BaHNEM aBTOMaTU3MPOBAHHOM
NHOPMALNOHHON CUCTEMbI, MpefHasHa4YeHHOMW AONs OKasaHMS roCyapCTBEHHbIX U
MYHUUMNANbHbLIX YCAyr, B TOM 4UCe C MOMEHTa perucTpauumn 3asiBfeHus B
COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATUBHOIO pernamMeHTa.



3.4.6. MakcumanbHbIi  CPOK BbIMNOMIHEHUS aAMUHUCTPATUBHLIX npoueayp,
yKasaHHbIX B NyHKTe 3.4 agMMHUCTPATUBHOIO perfameHTa, COCTaBnseT Tpu paboumnx
OHS.

3.4. _1 OpraHusauma npegoctaBneHns MyHUUunanbHbIX YCNyr B ynpexaaroLem
(NMpoaKTMBHOM) pexume

1. MNpw HacTynneHnn cobbITUA, ABNAIOLWMXCA OCHOBAHWEM ANSA NPeaoCTaBreHUs
MyHUUMNAaNbHbIX YCNYr, OpraH, NpeaocTaBnsAnLWwLmMin MyHUUUNanLHyo ycnyry, Bnpase:

1) npoBOAUTL MEpPOMPUATUSA, HanpasBfieHHble Ha MNOArOTOBKY pe3yrbTaToB
npegocTaBneHnsa MyHUUMNANbHbIX YCyr, B TOM YUCHE HanpaBnisiTb MeXBEAOMCTBEHHbIE
3anpocsbl, NonyyaTb Ha HUX OTBETHI, NOCHEe Yero yBeAOMMSATb 3asBUTENSI O BO3MOXHOCTU
nogatb 3anpoc O NpedoCTaBfEHUW COOTBETCTBYIOLIEN YCNyrn And HemeaneHHoro
nonyyeHus pesynbTaTa NPeaoCcTaBlieHNs Takon YCnyru;

2) Npu yCnoBmx HanNu4us 3anpoca 3asBuTerns 0 NpeaocTaBneHn MyHUUMNanbHbIX
yCryr, B OTHOLUEHUW KOTOPbIX Yy 3asBUTENs MOryT MOSIBUTLCS OCHOBAHUA ONs WX
npegoctasneHna emy B 6yayuiem, NpPoBOAUTb MEPONPUATUS, HanpabBfeHHble Ha
dopmupoBaHue pesynbtaTta npegocTaBneHns COOTBETCTBYIOLLEN YCyri, B TOM Yucne
HanpaBensaTb MEeXBEOOMCTBEHHbIE 3anpoChbl, NMofy4yaTb Ha HUX OTBETbI, (HOPMUPOBATH
pesynbTaT NpefoCTaBNeHUs COOTBETCTBYIOLLEN YCIYrn, a Takke npeaocTaBnsiTb ero
3a8BUTEN0 C UCMOMb30BaHMEM MnopTana rocygapCTBEHHbIX U MyHUUUNANbHBIX YCAYr U
yBeAOMMATb 3asiBUTENSA O NPOBEAEHHbIX MEPONPUATUSX.

3.5. MNMopgrotoBka pesynbTata MyHULUMNANLHON YCITyrU

3.5.1. OcHoBaHMeM Ha4yana BbINOSIHEHMUS agMUHUCTPATMBHOM Npouenypbl
ABNSAETCA MOCTYNNEeHne OT AOSMKHOCTHOrO nuua, OTBETCTBEHHOrO 3a HanpasneHue
MEXBEOOMCTBEHHbIX  3anpocoB, [OOKYMEHTOB (CBegeHuin), Heobxoaumblx Ans
npeaocTaBneHnsa MyHULMNANIbHOW YCAYTri.

[OMKHOCTHLIM NIMLIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE A4MWHUCTPATUBHOMN
npoueaypsl, ABNseTcs lyka3blearomcsi ceeOeHUs1 O OOIHKHOCMHOM
nuyel (panee - [OMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNOArOoTOBKY pes3ynbrarta
npeaocTaBneHNa MyHULMNANbHOW YCyri).

3.5.2. [JomkHOCTHOE nuMuO, OTBETCTBEHHOE 3a NOAroTOBKY pe3yrbTaTa
npeaocTaBneHNa MyHULMNANIbHOW YCAYT:

paccmaTpmBaeT COOPMMPOBAHHbBIA KOMMMEKT OOKYMEHTOB, HeobxoouMMmbix Ans
npeaocTaBneHNsa MyHULMNANbHOW YCyru;

npu BbISIBIEHUN OCHOBaHWW ANs OTKasa B NPefoCTaBfEHMM MyHULMNanbHOM
YCNyru, ykasaHHblX B NyHKTe 2.8.2 agMUHUCTPATMBHOIO perflaMmeHTa, nogrotaBnueaet
NPOEKT peLleHnsi 06 oTkase B NpefoCTaBeHMM MyHULMNANbHOW YCIyru;

B CNyyae OTCYTCTBUS OCHOBaHWM ANg OTKa3a B NpeoCTaBeHNN MyHMLMNANbHON
yCnyru, NpeayCcMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO pernameHTa, no utoram
PacCMOTPEHNST AOKYMEHTOB, HEOOXOAWMbIX ANs NpefoCTaBneHUs MyHULMNanbHOM
yCcnyru, nogrotTaBnMBaeT NPOEKT pesyrnbTaTta NpefoCTaBneHns MyHULMNAanbHOM ycnyru
B COOTBETCTBUM C nognyHkTamn 1 — 3 nyHKTa 2.3.1 agMUHUCTPATUBHOIO PErfamMeHTa;

HanpaBnsieT  MOArOTOBMEHHbIN  MPOEKT  pes3ynbTata  nNpeaocTaBneHus
MYHMUMNANbHOW YCRyrm Ha cornacoBaHMe B YCTAHOBMIEHHOM MopsAke MNOCPeacTBOM
CMCTEMbI 3NEKTPOHHOrO AOKYMEeHToobopoTa.

AOMUHUCTPaTUBHbIE NpoUeaypbl, YCTaHaBfMBaeMble HaCTOSAWUM MYHKTOM,
BbINOJSTHAOTCSA B TEYEHNEe ogHoro paboyero gHs.

PesynbTatamu BbINOSIHEHNA aAMWHUCTPATUBHBLIX NpOLEeayp SBASKOTCH: NPOEKT
pelueHnsa o6 oTkase B NpeaoCcTaBeHnn MyHULMNanbHON YCNyru, CnpaBkn (BbIMUCKN).

3.5.3. CornacoBaHve 1 nognucaHue npoekTa pesynbTata npegocTaBneHus
MyHMUMMNANbHOM  ycnyrn (ganee — MNpPOeKTbl OOKYMEHTOB) OCYLLECTBMsSEeTCH
pyKOoBOAUTENEM CTPYKTYPHOro nogpasfeneHvsi, OTBETCTBEHHOro 3a MNoAroToBKY
pesynbTata MyHUUMNanNbHOW ycnyru, 3amectutenem PykoBogutens  OpraHa,
PykoBoantenem OpraHa.




[MogroToBreHHble NPOEKTbl JOKYMEHTOB, UMEOLLME 3aMevaHns, BO3BpaLlarTCca
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MNOALrOTOBKY pe3yrnbTaTa MyHMUMNanbHOW
ycnyrn. locne ycTpaHeHust 3aMedYaHuin NpoekTbl JOKYMEHTOB MOBTOPHO nepearTcs
Ans cornacoBaHusa U NoaNMcaHus.

PykoBoautens OpraHa npu paccMOTPEHUM MPOEKTOB AOKYMEHTOB MNpoBepseT
cobniogeHne agMMHUCTPATMBHOIO perfiameHTa AOSMKHOCTHbIMU nnuamm OpraHa B 4acTu
CPOKOB BbIMOMHEHUS aAMUHUCTPATUBHLIX Mpoueayp, WX NocrneaoBaTesibHOCTU U
MOSIHOTbI, HanMUuusa CornacoBaHWM YMONHOMOYEHHbLIX LOSMKHOCTHbIX nuy OpraHa B
CUCTEME AMEKTPOHHOIO JOKyMeHToobopoTa.

B cnyyae BbiSIBNEHWS  HapylweHMA B 4acTM  CPOKOB  BbINOJSIHEHMUS
aAMUHUCTPATUBHBIX Mpouenyp, UX MocnefoBaTeNlbHOCTM U MOMHOTLI PykoBoauTenb
OpraHa vHMUMnpyeT npuBreYeHme K OTBETCTBEHHOCTM ML, OONYCTUBLLMX HapyLUEeHUS,
B COOTBETCTBMMU C NYHKTOM 4.3 afjMMHUCTPATUBHOIO perfnamMmeHTa.

AOMWHUCTPATMBHbIE NpPOLEAypbl, YCTaHaBNUMBAEMbl€ HACTOALLUMM MYyHKTOM,
BbIMOSHATCS B Te4EeHNe OAHOro paboyero aHs.

PesynbTtatamu BbINOMHEHNA aAMUHUCTPATUBHbBIX Npouenyp SBASIOTCS: peLleHne
06 oTKkase B npMeme AOKYMEHTOB HEOOXOAUMBIX ANA NpeaoCcTaBneHns MyHUUMnansHom
ycnyrn, peweHne o6 oTkase B NpeaoCTaBfieHMM MyHUUMNANbHOW yCnyru, crnpaBka
(BbINMCKA).

3.54. WcnonHeHne npouedyp, VYKasaHHbIXx B nyHktax 3.5.2, 3.5.3.
aAMWUHUCTPATMBHOIO  perfnaMmeHTa, npu  HanMumm  TEeXHUYECKOW  BO3MOXKHOCTU
OCYLLECTBNSAETCA B aBTOMaTUYECKOM PEXMME C UCMNOSIb30BAaHMEM aBTOMaTU3MPOBAHHOM
MHPOPMALMOHHOM CUCTEMBI, NpefHa3Ha4YeHHOW ANA OKas3aHWs rocydapCTBEHHbIX W
MYHULUMNAMNbHbIX YCAYT.

MakcumarbHbIN CPOK BbINOSTHEHUS aAMUHUCTPAaTUBHBIX Npouenyp, yKasaHHbIX B
nyHKTe 3.5. agMMHUCTPATUBHOIO perfiameHTa, COCTaBnseT OANH pabounn OEHb.

3.6. Boigaya (HanpaBneHue) 3asButento pesynbTtaTa MyHULMNanbHOW ycryru

3.6.1. OcHoBaHMeM Ha4yana BbINOSIHEHUS agMUHUCTPATMBHOM Npouenypsb!
ABNAETCA NONyYeHne [[OSHKHOCTHbIM  FMLUOM, OTBETCTBEHHbIM 33 BbINOSIHEHUE
aAMUHUCTPATUBHOW npoueaypbl, AOKYMEHTa, NOoATBEPXXAAloWero npegocTaBneHne
MYHULMNANbHON yCnyriu.

HOMKHOCTHBIM  NIMLOM, OTBETCTBEHHbIM 32 BbINOSIHEHWE AAMUHUCTPATUBHOM
npoueaypsl, ABNseTcs lyka3blearomcsi ceeOeHusi 0 OOHKHOCMHOM
nuuel (panee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHue)
AOKYMEHTOB).

3.6.2. [OmkHOCTHOe nuuo, OTBETCTBEHHOE 3a Bblgayy (HanpasreHue)
[OKYMEHTOB:

obecneunmBaeTr perucTpauuilo W  BHECEHWe CBedeHurM O  pesynbraTte
npeaocTaBneHna MyHUUMNAnNbHOW YCyrM B MOACUCTEMY BeOEHUS [OKyMeHTauuu
aBTOMaTU3NPOBAHHON WH(OPMALNOHHOM CUCTEMbI, NpefHasHa4YeHHOW ONA OKa3aHus
rocy4apCTBEHHbIX 1 MyHULUMNAMNbHbIX YCIYT;

n3BeLlaeT 3asBuTenNs (ero npegcraBuTesis) cnocobom, ykasaHHbIM B 3asiBIIEHUN,
0 pesyrnbTaTe NpegoCcTaBfeHns MyHUUMNanNbHOW YCryrm U O BO3MOXHOCTU MOJSTyYeHUs
pesynbTata NnpegoctaBneHnsa MyHuyunansHon ycnyrn B Oprade unv 8 MOL.

WcnonHeHve  npouedyp  Npu HanmMuuMM  TEXHUYECKOW  BO3MOXHOCTU
OCYLLECTBNAETCA B aBTOMaTUYECKOM pPEXMME C UCMNOSTb30BaHNEM aBTOMaTU3MPOBAHHOM
NHOPMALMOHHON CUCTEMbI, MpefHas3Ha4YeHHOMW AONs OKa3aHMSA FoCy4apCTBEHHbIX U
MYHMLUMNANbHbIX YCNYT.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAeMble HACTOSALIMM  MYHKTOM,
BbIMOMHATCA B TeyeHuMe ogHoro pabovero OHA CO OHA NOANMCaHUS OOKYMEHTa,
ABMAKOLLErocq pesynbTaTom npegocTaBneHus MYHMLMMNaNbHON yCcnyru,
YNONTHOMOYEHHbLIM JOMKHOCTHBIM ninuom OpraHa (OpraHom).




Pesynbtatamn  BbINOMHEHUS  aAMUHUCTPATMBHBIX  Npoueayp  SBNATCA:
pasmelleHne cBedeHu O pesynbTaTe NpeaoCTaBNeHUs MyHUUMNanbHOW YCryrn B
MHPOPMALMOHHBIX CUCTeMax, U3BeLeHne 3asButens (ero npeacraBuTend) o
pesynbTate NpeaocTaBneHuss MyHUUUNansHOW yCcryrm n cnocobax ero nosyvyeHus.

3.6.3. [lopsgok Bblga4n (HanpaBneHus) pesynbTata npegocTaBfeHus
MyHULMNANbHOW yCnyru:

3.6.3.1. MNpwn obpalleHnn 3aaBuTens 3a pesynbTaToM MyHULUNANbHOW yCryru B
ML, paboTHuk MOLL BblgaeT 3asBuTenNto pesynbtat MyHULMNansHOM ycrnyrn B gopme
9K3eMnnsapa 9MeKTPOHHOro OOKyMeHTa Ha OymaxHoM Hocutene. Mo TpeboBaHuio
3a8BUTENA BMECTE C 9K3eMMISPOM 3NIEKTPOHHOIO AOKYMeHTa Ha ByMaxHOM HocuTerne
eMy MnpefoCTaBNAETCS 3K3eMMNMsApP IMEeKTPOHHOro AOKYMeHTa nyTemM ero 3anvcu Ha
CbeMHbI HOCUTENb WHMOPMaUUN UM HanpaeBfeHUs 3K3eMnnapa 3MeKTPOHHOro
[OKYMEHTa MO 3MeKTPOHHOW nouyTe B agpec 3asasBuTens. [pu 3anMcn Ha CbeMHbIN
HOoCUTEeNb MHAOPMaLMM UMK HanpaBieHUN 3K3eMnnsipa ANEeKTPOHHOro OOKYMEeHTa, Ha
OCHOBE KOTOPOrO COCTaBfeH 9K3eMMMsp 3NIeKTPOHHOrO [OOKYMEHTa Ha OGyMaxxHOM
HocuTerne, No 3MeKTPOHHOM NOoYTe MAEHTUYHOCTb TaKOro 3K3emnnsapa 3NeKTPOHHOro
AOKYMEHTa 9K3eMMnsapy 3f1eKTPOHHOro AOKYMeHTa Ha ByMaxHOM HocuTerne 3aBepsieTcs
YNOMHOMOYEHHbIM COTPYAHWKOM C MUCMOMb30BaHWEM YCUMEHHOW KBanMuumMpOBaHHOW
9NEKTPOHHOM NOANUCHK.

AOMUHUCTPATMBHbIE nNpoueaypbl, YCTaHaBNMBaeMble HACTOSLIMM  MYHKTOM,
BbINOSTHAIOTCA B MNOpPsiAKe O4YepedHoCTW, B AeHb NpubbITUA 3asBUTENS B CPOKM,
yCTaHOBIEHHbIE pernameHTom pabotel MOLI.

PesynbTatamun BbINONHEHNS aAMUHUCTPATUBHbIX MPOLIeAYp SABMAKTCS: pukcauns
dakTa Bblgaun pesynbTata nNpeaocTaBneHuss MyHuumnanbHon ycnyru B AUC MOL,
pes3ynbTaT NpeaocTaBneHns MyHULMNanbHOM YCIyru, BblAaHHbIA 3asiBUTENIHO.

3.6.3.2. lNpu obpaweHnn 3aaBUTENa 3a pe3ynbTatoM MyHUUMNAnbHOW YCIyrn
yepe3d EauHbin, PecnybnuvkaHckuini nopTtan 3adBUTENIO B JIMYHbLIA - KabMHET
aBTOMaTMYeCKM HanpaBnseTcs OnekTPOHHbI o0b6pa3 [OOKyMeHTa, SABNSlLerocs
pe3ynbTatoM NpeaoCTaBNeHNa MYHULMNANbHOW YCMAyri, MNOAMNUCAHHBIA YCUIEHHOM
KBannuUMpoBaHHON 3MEKTPOHHOW NOAMUCHIO YNOSTHOMOYEHHOIO AOMKHOCTHOrO nuua
OpraHa (OpraHom).

AOMUHUCTPATMBHbIE MNpoUeaypbl, YCTaHaBNMBAEMblE€ HACTOSILLUMM  MYHKTOM,
BbINOSIHAIOTCA B A€Hb NOAMUCAHUSA OOKYMEHTa, MOATBEepXAaloLwero npegocraBneHve
(0TKa3 B NMpegocTaBneHUM) MyHUUMNANBHON YCIyr, YNOMHOMOYEHHbIM AOMKHOCTHbLIM
nuuom OpraHa (OpraHom).

Pesynbtatamn  BbINOMHEHUST  agMUMHUCTPATMBHBLIX  Npoueayp  SBNATCA:
HanpaeneHne (npegocTaBneHne) c ucnonb3oBaHnem EpguHoro, PecnybrnvkaHckoro
nopTana 3asBUTento AOKyMeHTa, NoATBepXaatoLero npeAocTaBneHne MyHULMnanbHOM
ycnyru (B TOM 4ucne oTkas B NpegocTaBleHnn MyHULMNAanbHON YCnyri).

3.6.3.3. lNpwn obpalleHnmn 3aaBuTens 3a pesynbTatoM MyHUUMMAanNbHOW yCrnyru B
OpraH, OOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaeneHWe) OOKYMEHTOB,
BblJaeT 3asdABUTENt0 pesynbTaT MyHuumnanbHow ycnyru. Mo TpeboBaHuio 3asButens
BMECTE C 93K3eMMNApOM OfIEeKTPOHHOIO [OOKyMeHTa Ha OymaXHOM HocuTene emy
NpeaoCTaBNAETCS IK3EMMNNAP ANEKTPOHHOrO JOKYMEHTa NyTeM ero 3anmcu Ha CbEMHbIN
HOoCUTENb MHpopMaUMM UNU HanpaBreHUss IK3eEMNNapa ANEKTPOHHOrO AOKYMEeHTa Mo
9MNEKTPOHHOM NoYTe B agpec 3asButens.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMble HACTOSLUMM  MYHKTOM,
OCYLLECTBNAOTCA B MNOpPsiAKe OYepedHOCTW, B [AeHb MpubbiTMA 3asBuTens B
cooTBeTCTBUM C [1paBunamu BHyTpeHHero TpyaoBoro pacnopsigka Opraxa.

Pe3ynbTatom BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp sSBNsTCA: dukcaums
aktTa Bblgaunm  pesynbTata  NpeaoCTaBneHWs  MyHUUMNanbHOW  ycriyrm B
aBTOMAaTM3UPOBAHHOW WH(OPMAaLMOHHOW CUCTEME, NpeAHa3Ha4YeHHOW ANsi OKa3aHus
roCcy4apCTBEHHbIX U MyHULUMUNAMNbHBIX YCAYT.

3.7. icnpaBneHne TeXHNYeCKnX ownbok



3.7.1. B cnyyae oBHapyXeHus TEXHUYECKON OLIMOKM B AOKYMEHTE, ABNAIOLLEMCA
pe3ynbTaTtoM MyHULMNANbHOW YCnyru, 3asBuTtenb HanpasnaeT B OpraH:

3asiBrieHne 06 wucnpaBneHUn TexHn4eckonm owmnbkn (npunoxeHme Ne 5 «
HacTosALeMYy agMUHUCTPATUBHOMY pPernameHTy);

AOKYMEHT, BblOaHHbIN 3asBUTEN0 Kak pes3ynbTaT MyHUMUMManbHOW Yycnyru, B
KOTOPOM COOEPXMUTCS TeXHMYecKkas owmnobka;

OOKYMEHTbI, UMEloLne HPUANYECKYIO CUIy, CBUOETENbCTBYHOLIME O Hanmymm
TEXHUYECKON OLUNGKMN.

3asaBneHne o6 ucrnpaBfieHUN TEXHUYECKOW OLUIMOKM B CBEOEHMUSIX, YKa3aHHbIX B
AOKYMEHTE, SBMAIOLEMCS pe3ynbTaToM MyHUUMNANbHON yCyrn, NoAaeTca 3asaBuTenem
(ynoOnHOMOYeHHbIM MpeAcTaBUTeNieM) MOYTOBbIM OTNpaBneHnem (B TOM 4ucne c
MCNONb30BaHMEM ANEKTPOHHOM NOYThI), b0 Yyepes EauHbin, PecnybnvkaHckuin noptan
nnm MoLl.

3.7.2. lomKHOCTHOE N1L0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB, OCYLLEeCTBAET
npyem 3asaBrieHns o6 ucnpasneHnn TEXHUYECKOW OLINBKN, perucTpupyeT 3asiBrieHme C
NPUNOXEHHBbIMN AOKYMEHTaMM U NepeaaeT Ux AOMKHOCTHOMY fnLy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE MNpOLEOYpPbl, YCTaHaBNMBAEMblE€ HACTOSLUMM  MYHKTOM,
BbINOJSTHAOTCSA B TeYEHUe ogHOro paboyvero AHs € Aatbl perucTpaumm 3asBeHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NpoLeayp ABMASKTCA: NPUHATOE
N 3aperMcTpMpoBaHHOE 3asiBNeHne, HanpaefeHHOe Ha pacCMOTpPeHUE OOSMKHOCTHOMY
nuuy, oTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

3.7.3. [NO/MKHOCTHOE nUUO, OTBETCTBEHHOE 3a 00paboTKy [OOKYMEHTOB,
paccmaTpMBaeT [OOKYMEHTbl M B LENsX BHECEHWUS MWCMNPaBfeHUMn B [OKYMEHT,
ABNAOLMACA pe3ynbTaTtoM NpeaocTaBfieHns MyHUUMMNAnbHOW YCIyru, OCyllecTBnseT
npouenypbl, NpegyCMOTPeHHble MyHKTOM 3.5 agMUHUCTPATMBHOIO pernamMeHTa, U
Bbl4aeT WCMpPaBMEeHHbI AOKYMEHT 3asiBUTEN0 (YNOMHOMOYEHHOMY MpPeACTaBUTESNIO)
NINYHO MOA POCMUCL C U3bATMEM Yy 3aaBUTeNnd (YNONHOMOYEHHOro npeacTaBuUTeEns)
opurMHana goKymMeHTa, B KOTOPOM COOEPXKUTCA TEXHMYeckasi owmbka, unm HanpaenseT
B agpec 3aaBuTens MNOYTOBbIM OTNpaBneHnem (NocpencTBOM 3fEKTPOHHOW MOYTbI)
MMCbMO O BO3MOXHOCTM MOSyYeHUs [OOKyMeHTa npu npegoctaeneHun B OpraH
opuruHasna SOKYMEHTa, B KOTOPOM COAEPXKUTCH TEXHUYEeCcKas oLmbka.

AOMUHUCTPATMBHbIE MNpOLEaypbl, YCTaHaBNMBAEMbIE€ HACTOSILLMM  MYHKTOM,
BbINOJSTHAOTCS B TeYeHne AByx paboumnx gHen nocne obHapyXeHNsa TeXHUYECKOWN OLUNOKK
UNn nony4YyeHus ot nNobOro 3anmHTEPECOBAHHOrO nNuua 3asBNEeHUa O AOMyLEHHON
omnbke.

Pesynbtatamn  BbINOMHEHUST  agMUMHUCTPATMBHBLIX  Npoueayp  SBNATCA:
BblAaHHbIN (HanpaBneHHbI) 3asBUTENO AOKYMEHT.

4. Nopspok u hopMbl KOHTPONSA 3a NpefoCcTaBlieHUEM MyHULMNANbHOU
ycnyru

4.1. MNopsanok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a COBMAEHNEM M UCTIONTHEHNEM
OTBETCTBEHHbIMW AOMKHOCTHLIMW NML@MUN NOSIOXEHWIN aAMUHUCTPATUBHOMO
perrnameHTa 1 HbIX HOPMaTMBHbIX MPaABOBbLIX AKTOB, YCTaHaBNMBaOLLMX TpeboBaHUS K
npeaocTaBneHnNo MyHULMNANbHOM YCIYry, a Takke NPUHATUEM UMW peLLeHU

KoHTpomnb 3a MONHOTOM U Ka4yeCTBOM MpefoCTaBfieHUs MyHUUMNAribHOW YCnyru
BKMtOYaeT B cebs BbisiBfieHME U YyCTpaHeHMe HapyLLIeHUn NpaB 3asBuUTENeN, NpoBeaeHne
npoBepok cobniogeHns npouedyp NPenoCTaBfeHMs  MYyHULMNANbHOW  YCRyru,
NoAroTOBKY peLLueHnin Ha aencteus (6e3nencrTeme) OMKHOCTHbIX UL, OopraHa MeCTHOro
camoyrnpaBreHuns.

dopmamMn  KOHTpONs 3a COOMOEHMEM  UCMOMHEHUS  aAMUHUCTPATUBHBIX
npoueayp ABNAITCA:



1) npoBepka ¥ cornacoBaHue TMPOEKTOB [AOKYMEHTOB MO npefoCTaBnNeHuo
MYHULUUNANbHOW YCRyru;

2) npoBoAUMbIE B yCTaHOBIEHHOM nopsiake NpPoBEPKU BeAeHus
AEeNonpov3BOACTBa;

3) npoBefeHMe B YCTAHOBIIEHHOM NOPSAAKE KOHTPOMbHbIX NPOBEPOK CObMoaeHMSA
npoueayp NnpeaocTaBreHnst MyHUUMNanbHOM YCIyri.

B uensx Tekywero KOHTPONS WCMOMb3YyTCA CBeAEHUd, UMelLmecs B
aNeKkTpoHHOM 6ase [OaHHbIX, cry)XebHasi KoppecnoHAeHUMs, YyCTHas U NUCbMEHHast
MHOpMaUnNA OOSMKHOCTHBIX NAL, OCYLLECTBIISIOWMX BbINOSIHEHWE aAMUHUCTPATUBHBIX
npoueayp, XXypHarbl y4eTa COOTBETCTBYIOLLNX AOKYMEHTOB N ApYrMe CBEeLEHUS.

[ns ocylwecTBNeHNs KOHTPOMNS 3a COBEPLUEHMEM AENCTBUI NpU NpeoCTaBNeHnm
MYHUUMNANbHOM YCRYyrM W MNPUHATUN PELLUEHNA PYKOBOAMTENIO OpraHa MEeCTHOro
camoyrnpaBneHus npeacTaBnAlTCA CnpaBkM O  pesynbTatax npefocTaBneHus
MYHULUMUNANbLHOW YCRyri.

O cnyyasix n npuynHax HapyLeHNa CpoKOB, NocrneaoBaTeNlbHOCTU N COAEepPKaHUS
aAMUHUCTPATUBHBIX Npoueayp AOMKHOCTHblIE nuua HeMeasleHHO WHAOPMUPYHOT
pyKkoBOOMUTENA oOpraHa, npegoCcTaBnAwWero MyHUUMNANbHYK YyCnyry, a Takke
npeanpMHMMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HaPYLUEHWUNA.

Tekywmn KOHTpONb 3a cobniogeHnem nocnefoBaTenbHOCTU  OEUCTBUN,
onpeaeneHHbIX aAMUHUCTPaTUBHbBIMU npoueaypamm no npenocTaBneHno
MYHUUMNANbHOM YCRyrK, OCYLEeCTBNAETCS 3aMecTuTeneM pykoBOAUTENs opraHa
MECTHOMO  CaMOynpaBfieHMsl, OTBETCTBEHHbIM 3a oOpraHudaumio paboTbl Mo
npegoCTaBNeHN0 MyHUUMNANbHOW YCNYrn, HavYanbHUKOM OTAeNa, OCyLWeCTBASALWEro
opraHusauunio paboTbl N0 NPeaoCTaBNEHNI0 MyHULUNANBHOW YCAyTrn.

[MepeyeHb  OOMKHOCTHBIX WL,  OCYLLUECTBASKOWMX  TEKYLWWUN  KOHTPOIb,
YyCTaHaBMMBAETCA MNOSIOXKEHUAMM O CTPYKTYPHbIX NogpasfeneHnsax opraHa MeCTHOro
camoynpaBneHns U JOMKHOCTHBIMU perfnameHTamu.

4.2. Nopsinok U NepUoAMYHOCTb OCYLLECTBIIEHMS MMAHOBbLIX M BHEMNMAHOBLIX MPOBEPOK
MOSTHOTLI U KaYecTBa NpeaoCcTaBneHns MyHULMNAaNbHOW yCryrn, B TOM Y1CIe NOPSIAOK U
hopMbl KOHTPONS 3@ NONTHOTON U KAYECTBOM NPeaoCTaBeHNsT MyHULMNANbHOW YCNyrm

4.2.1. KOHTpOMb 3a NOfHOTOM N KAa4eCTBOM NMpeaoCcTaBNeHNs MyHULUNansHON
yCryru ocyLiecTensieTcs B popmax:

1) npoBeaeHNA NPOBEPOK,;

2) paccmoTpeHud xanob 3aasutenen Ha gencteus (6esgencrtene) OpraHa, a
TakKe UX AOMKHOCTHbIX NML, MyHULMNAMbHbBIX CIyXXaLlmX.

4.2.2. B uensx ocywecTBrneHnsa KOHTPOSIS 3a NOSTHOTOMN 1 Ka4eCTBOM
npeaocTaBnNeHNa MyHULMNANbHOW YCyrn NPOBOASTCS NiaHOBbIE N BHEMNSIAHOBbIE
npoBepkn. MNMNopsiaok n NeEpMOaNYHOCTb OCYLLIECTBIIEHNS MNAHOBbLIX NPOBEPOK
ycTaHaBnmBaeTcs nnaHoM pabotel OpraHa. MNpu npoBepke MOryT paccmaTpmuBaThbCs
BCE BOMNPOCHI, CBA3aHHbIE C NpeoCTaBfieHMEM MyHUUUNANbHOM YCriyrn (KOMMNIEKCHble
NPOBEPKN), UM OTAENbHbIN BOMPOC, CBA3aHHbIN C NpefoCTaBneHmeM MyHUUmnansHOm
ycnyru (TemaTtudeckne npoBepkun). NpoBepka Takke MOXeT NPOBOAUTLCS NO
KOHKpEeTHOW anobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCS B CBSI3M C MPOBEPKOW YCTPaHEHNS
paHee BbISIBMIEHHbIX HAPYLLUEHUN aMUHUCTPATUBHOIO perfnamMeHTa, a Takke B cnydae
nonyyeHus xanob sasisutenen Ha gencteuna (6esgencreme) OpraHa, a Takke Ux
AOIMKHOCTHbIX ML, MyHULUMNAMNbHbBIX CIyXXaLlmX.

4.2.4. Pe3synbTaTbl NpoBepkn ohopmnsaioTca B BUAE akTa NPOBEPKU, B KOTOPOM
YKa3blBalOTCA BbISBIIEHHbIE HELOCTATKN U NPEASIOKEHMS NO UX YCTPAHEHMIO.

4.3. OTBETCTBEHHOCTb AO/MKHOCTHBIX NULL OpraHa, NpeaocTaBnsloLWero
MyHULMNArnbHY0 YCNyry, 3a pelieHns n aenctems (6esgencteme), NpMHUMaeMble



(ocyLlecTBNsieMble) UMK B XoAe NPeAOoCTaBNeHNs MyHUUMNANbHON yCnyrn

Mo pe3ynbTaTam NpoBeAEHHbIX NPOBEPOK B Crlyvae BbISIBNEHUS HapyLLIeHU NpaB
3asBuUTENEeNn BUHOBHbIE IMUA MPUBEKAKTCA K OTBETCTBEHHOCTUM B COOTBETCTBUM C
3akoHogaTtenbcTBoM Poccunckon denepaumn.

PykoBoantenb opraHa MecTHOro camoynpasfeHuss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE pacCMOTpeHne 3asiBreHun.

PykoBogntenb (3amectutenb pykoBOAUTENS) CTPYKTYPHOro noapasgeneHuns
opraHa MeCTHOro camoyrnpasrfieHUsi HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U
(M) HeHagnexawiee BbINOSTHEHWE AOMUHUCTPATUBHBLIX [OEWUCTBUW, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO pernamMeHTa.

[OMKHOCTHBIE NUUA N MHbIE MyHULMNANbHbIE CryXXallne 3a peLleHns n encTBns
(6espenictBne), npuHMMaemble (OCyLlecTBnsiemble) B Xode npeaocTaBneHuns
MYHMLUMNANbHOW YCIyrn, HeCyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATeNbCTBOM
nopsgke.

4.4. lonoxeHusi, xapaktepuayroLime TpeboBaHus K nopagky u oopmam KOHTPOss 3a
npenocTaBneHMEM MyHULUMNANbHOW YCRyrk, B TOM YMCIE CO CTOPOHbI rpaxaaH, nx
obbeaMHEHU N opraHmM3auunmn

KoHTponb 3a npegoctasneHnemM MyHULMNansHOM YCIyrn CO CTOPOHbI FpaXKaaH, ux
obbegMHEHUN U OpraHuM3auui, OCYLeCTBMSeTCa  MOCPeACTBOM  OTKPbITOCTH
AEATEeNbHOCTM  opraHa  MeCTHOro  camoyrnpasfeHua  npuv  npegocTaBfieHun
MYHULMNANBHOW YCAyrn, NONy4YeHUsa NOMHON, akTyarnbHOW N JOCTOBEPHON MHGOpMaLInn
0 nopsgke nNpedocTaBfeHns MyHUUMMNANbHOW YCAyrm M BO3MOXHOCTU pocyaebHoro
paccMoTpeHnsa obpalleHnin (kanob) B npouecce npeaocTaBneHUss MyHULUMNanbHOM
yCnyru.

5. ocynebHbIN (BHECYAEOHbIN) NOPAAOK 00XXanoBaHUA peLleHUun U 4eNCcTBUN
(6e3pencTBUSA) opraHa, NnpeaoCTaBnNAOLWEro MyHMLMNanbHYO yCnyry,
MHOroyYHKLMOHANbLHOIO LieHTpa NpeaocTaBleHNUA rocyaapCTBeHHbIX U
MyHMLMNAanNbHbIX YCNyr, opraHn3auuin, ykasaHHbix B yactu 1.1 ctatemn 16
®depepanbHoro 3akoHa Ne210-d3, a Takke UX AOJMKHOCTHbIX NuL,
MyHULMNanbHbIX CRYyXawux, paboTHMKOB

5.1. 3agsutenun nmetoT npaBo Ha obxanoBaHve B fJocyaebHOM nopsake peLleHnn
n pgencteun (6e3gencTens) opraHa, NPenoCTaBMAKLWEro MyHUMUMNANbHYK YCyry,
AO/MKHOCTHOMO  NMua  opraHa, NpeaoCTaBfsoWero  MyHUUMnanbHyt  YyCnyry,
MYHMUMNANbHOIO  CryXallero, pyKkoBOAUTENA  OpraHa, npegocTaBnsAoLLEro
MYHMLMMNANbHYO ycnyry, MHOrOYHKLMOHANbHOIro LeHTpa, paboTHMKa
MHOTOYHKLMOHANbLHOIO LeHTpa, opraHnsaumin, npegycMoTpeHHbIX YacTbio 1.1 ctatbu
16 degepanbHoro 3akoHa Ne 210-93, a Takke nx paboOTHUKOB.

3aaBuTENb MOXET 06pPaTUTLCS C Kanobon, B TOM YMCre B CReayowmnx Crnyyasx:

1) HapyLleHne cpoka pernctpaumm 3anpoca o nNpeaocTaBneHnn MyHULMNANbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylweHne cpoka NpeaocTaBneHnss MyHuuMnanbHoOW ycnyrin. B ykasaHHOM
cnydae pgocyaebHoe (BHecygoebHoe) obxanoBaHue 3asBUTENEM pPELUEHUA U OeNCTBUN
(6e3nencTBmst) MHOMOMYHKUMOHANbHOIO LeHTpa, paboTHMKa MHOroyHKUMOHaNbLHOro
LEeHTpa BO3MOXHO B Criydae, €CNu Ha MHOTO(YHKUMOHAmbHbLIN LIEHTP, PELUEHUS U
aencteus  (6e3gencTeme)  KOToporo  obBkamyrTcs, BO3MOXeHa  (PyHKuus  no
NpeaoCTaBNEHNIO COOTBETCTBYHOLMX MYHULMNANbHbLIX YCAyr B MOMIHOM obbeme B
nopsgke, onpegeneHHomM Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBuTENst OKYMEHTOB U nHopmaumm nnbo ocyLeCcTBNeHns
AENCTBUWA, NpeacTaBNeHne WnM  OCYLECTBIEHME KOTOpbIX He npenyCMOTPEeHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuinckon degepaumm, HOPMaTUBHLIMU



npaBoBbIMKU akTamu Pecnybnuvku TaTtapctaH, MyHUUunanbHbIMy NPaBoOBbIMU akTaMu A1
npeaocTaBneHnsa MyHULMNanbHOW YCryru;

4) oTka3 B npueme [OKYMEHTOB, MpeAoCTaBfeHWe KOTOPbIX MpeayCMOTPEHO
HOpPMaTMBHbIMW NpaBoBbIMM akTamu Poccuickon degepaumm, HOPMaTUBHbLIMU
npaBoBbIMK akTamu Pecnybnmkn TatapctaH, MyHMLMNanbHbIMU NPaBOBbIMM aKTaMun Ans
npeaocTaBneHnsa MyHULMNANbHOW YCyrn, Y 3asBUTENS;

5) oTka3 B npegocTaBneHMn MyHUUMNAanNbHOW yCnyrn, ecnv OCHOBaHUS OTKasa He
npeaycMoTpeHbl bedeparnbHbIMM 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMM
WHBIMW HOpPMaTUBHbIMM NpaBoBbIMW akTamu Poccuiickon degepaunn, 3akoHaMu U
WHBbIMW HOPMaTUBHBIMY NPaBoBbIMKU akTamn Pecnybnuku TaTtapctaH, MyHUUUNansHbIMU
npaBoBbIMU akTamu. B ykasaHHOM cnydae gocyanebHoe (BHecyaebHoe) obxanoBaHue
3asBUTENEM pelleHnn n gencteun (6e3genctens) MHOroyHKLMOHANbHOMO LEHTPa,
paboTHMKA MHOrO(PYHKUMOHANbHOrO LEHTpa BO3MOXHO B Cryvyae, €ecnu Ha
MHOTrOOYHKLUMOHANbHbIN  LIEHTP, peweHns un pencteua (6esgencrene) KoToporo
obxanylTcs, BO3MOXeHa QYHKUMA MO  MNpedoCTaBfEHUIO  COOTBETCTBYHOLLMX
MyHMUMNanbHbIX yCryr B NONIHOM 06beMe B nopsake, onpeaeneHHoM YyacTbio 1.3 ctaTbu
16 denepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENSA MpU NpefoCcTaBreHMn MYHULMNAnbHOW YCryru
nnatbl, He nNpPegyCMOTPEHHONW HOPMATUBHbLIMW NpPaBOBbIMW akTamun Poccuiickon
depepaumm, HopMaTMBHbIMM  MNpaBoBbiMM  akTamu  Pecnybnukm  TaTtapcTtah,
MYHMLMMNANbHBbIMX NPaBOBbLIMY aKkTamu;

7) OoTKa3 opraHa, NpegocTaBnALWEro MyHUUUNANbHY YCNyry, AOJSPKHOCTHOrO
nvua opraHa, nNpeaocTaBnAlLWEro MyHUUMNANbHYK YCyry, MHOrO(yHKUMOHaNbHOMo
LUeHTpa, paboTHMKaA MHOTOYHKLUNOHANBHOrO LeHTpa, opraHu3auun, npeaycMOTPEeHHbIX
yactbto 1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-®3, mnm mx paboTHMKOB B
ncnpaBneHnn [ONyLWEeHHbIX UMM OnevyaTok M OwMbOK B BblAaHHbIX B pesynbrarte
npeaocTaBneHna  MyHUUMNAnbHOWM  yCrnyrM  OOKYMeHTax  nuMbo  HapylieHue
YCTAHOBMEHHOIO CpOKa Takmx wucnpaBneHnn. B ykasaHHOM cnydae pocyaebHoe
(BHecyoebHoe) obGxanoBaHwe 3asiBUTENEM peweHun u gencteun (6e3aencteuns)
MHOIMO(YHKUMOHANbHOro  LeHTpa, paboTHMKa  MHOro(yHKUMOHANbHOMO  LIEHTpa
BO3MOXHO B Cryyae, €CNn Ha MHOrO(YHKLMOHAMNbHbIA LUEHTP, pelleHns u AencTenus
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHA (QYHKUMS Mo npeaocTaBreHuto
COOTBETCTBYIOLUNX MYHULMNAMNBHbIX YCAyr B NOAIHOM 06beMe B nopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapylweHue cpoka unu nopsigka BblAayn OOKYMEHTOB MO pesynbrartam
npeaocTaBnNeHNsa MyHULMNANbHOW YCAYTu;

9) npmuocTaHoBEHME NPeOCTaBEHNA MYHMLMNANbHOW YCYrn, €Crii OCHOBaHUS
NPUOCTAHOBMEHNST HE MNpPedyCMOTPeHbl doeaeparnbHbIMU 3aKOHaMU U NPUHATBIMA B
COOTBETCTBUMN C HUMU WHBIMW HOPMaTUBHbIMKM MpPaBOBbIMW akTamn Poccuinckon
depepaumm, 3akoHaMM U WHBIMW HOPMATUBHbLIMK NPaBOBbIMM akTamu Pecnybnukm
TaTtapcTaH, MyHMUMNaneHbIMU NPaBoBbIMKM akTaMu. B ykasaHHOM cnydae gocynebHoe
(BHecyoebHoe) obxanoBaHwe 3asBUTENEM peweHun U gencteun (6e3gencteuns)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PyHKUMOHaNbHOMO  LieHTpa
BO3MOXHO B Cry4yae, €Cnn Ha MHOroYHKLMOHAMNbHbIA LUEHTP, pPelleHns 1 OAencTBus
(6espenictBne) KoTOporo 0O6XanyrTcs, BO3NOXeHa MYHKUMA N0 NpeaoCTaBreHuto
COOTBETCTBYHOLLUMX MYHMLUMNAMNbHbIX YCAYT B NOSIHOM 06beMe B nopsigke, onpeaenieHHoM
yacTtblo 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-D3.

10) TpeboBaHue y 3aaBUTENA NpU NPEeAOCTaBMEHUN MyHUUMNANbLHOW YCAyru
AOKYMEHTOB WMNU MHGOPMauMK, OTCYTCTBME M (MNM) HELOCTOBEPHOCTb KOTOPbIX He
yKasblBanuncb npu nepBoHavanbHOM OTkas3e B nNpueme OOKYMEHTOB, HEOOXOoaUMbIX Ans
npeaocTaBneHna MyHUUMNANbHON ycnyru, nMbo B NpeaocTaBneHnn MyHULMNAanbHOM
YCNyru, 3a WUCKIKYEHWEM Crny4daeB, NPeayCMOTPEHHbIX MYyHKTOM 4 yactu 1 ctatbn 7
depepanbHoro 3akoHa Ne 210-d3. B ykasaHHOM crniydyae gocyaebHoe (BHecyaebHoe)
obxanoBsaHue 3aaBuTenem peLueHnn n OencTeumn (6e3pencTens)
MHOIMO(YHKUMOHANbHOro  UeHTpa, paboTHMKa  MHOrO(PYHKUMOHANbHOMO  LiEeHTpa



BO3MOXHO B Crlyyae, €Cfiv Ha MHOrO(PyHKUNOHAmNbHbIA LUEHTP, PelleHns n OencTBus
(6e3pencTBme) KOTOPOro obGXanyrTcd, BO3NOXEHA YHKUMA MO npeaocTaBreHuto
COOTBETCTBYIOLUMX MYHUUMNANBHbIX YCAYT B NOIHOM 06beMe B nopsiake, onpeaeneHHomM
yacTtblo 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93.

5.2. Xanoba nopaetcs B nucbMeHHOM ¢opMe Ha OymMaxHOM HocuTene, B
3MIeKTPOHHOM hopMe B  OpraH, nNpefocTaBfSWNA  MYHULMNANbHYO  YCNyry,
MHOIMO(YHKUMOHANbHbLIN LEeHTP NMO0 B COOTBETCTBYHLUMIN OpraH rocyaapCTBEHHOM
BNacTn, SABNALWMACA ydpeauTeneM MHOroyHKUMOHanNbHoOro ueHTpa (ganee -
yypeauTerib  MHOrO(YHKUMOHANbLHOrO  UeHTpa), a Takke B  oOpraHusauuu,
npeaycMoTpeHHble YacTblo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93. XKanoobwl
Ha peweHns n gencteusa (b6es3gencrene) pykoBoaMTENs opraHa, NpeaocTaBnsAoLLIEero
MYyHMUMNANbHYO YCnyry, NoAalTCA B BbILLECTOAWMNN opraH (Npyn ero Hanuyumn) nnbo B
cnyyae ero OTCyTCTBUSA pacCcMaTpuBalOTCA HEMOCPELCTBEHHO PYKOBOAUTENEM OpraHa,
npefocTaBnsAwLWero MyHuuunansHyto ycnyry. >Kanobbl Ha pelleHus u OenCTBUS
(6e3penictBne) paboTHMKA MHOrOMYHKLMOHANBLHOMO LIeHTpa NOAalTCs PYKOBOOUTENO
3TOr0  MHOrOYHKUMOHANbHOrO LUeHTpa. Kanobbl Ha peleHnsa u  OencTBus
(6espenctaume) MHOrOOYHKLIMOHaITbHOIro LUeHTpa nogarTcsa yuypeaunTento
MHOIMO(YHKUMOHANbHOIO LeHTPa WM OOSDKHOCTHOMY  nvdy,  YNOSTHOMOYEHHOMY
HOpPMaTMBHbIM MpPaBOBbLIM akToM Pecnybnuku TartapctaH. XXanobbl Ha peleHus wu
aencteus (6es3gencrtene) pabOTHMKOB OpraHusauuin, nNpenycMOTPEHHbIX 4YacTtbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, nopgawTcs pykoBOAUTENSM 3TUX
opraHusauumn.

XKanoba Ha peweHus n gencteus (besgencTene) opraHa, nNnpeoCcTaBnAKOLEro
MyHUUMNANbHYK  yCryry, AOSPKHOCTHOMO  nvua  opraHa, npefocTaBrisioLero
MYHULUMNANbHYK  YCNYry, MYHUUMNANbHOrO CryXallero, pykoBoAMTENs oOpraHa,
npeaocTaBnALLIEro MyHULUMNANbHYO YCNYry, MOXeT ObITb HanpaBneHa no no4rte, Yepes

MHOTOOYHKLNOHaNbHbLIN LEeHTP, C Ncnosib3oBaHNEM NHJOPMaLIMOHHO-
TeNeKkOMMYHUKaUnoHHon cetn  «VHTepHeT», odwmuymanbHOro camrta  opraHa,
npegocTaBnsAwLLEero MYHULUMNANbHYO ycnyry, EauvHoro noptana nm6o

PecnybnvkaHckoro noptana, MH(OPMaLMOHHON cucteMbl JocynebHoro obxanosaHus,
a TaKke MOXeT BbITb NpUHATA Npu NIMYHOM nNpueme 3assutend. XKanoba Ha pelleHus n
AencTeuns (6espencTaume) MHOrO(PyHKUNOHaNbHOro LueHTpa, paboTHuKa
MHOIO(YHKLMOHANBbHOIO LieHTpa MOXET ObITb HanpasneHa no noyTe, ¢ UCNosib30BaHMEM
NHPOPMALNOHHO-TENTIEKOMMYHUKALUMOHHON ceTun «WHTepHeT», odumumanbHOro camTta
MHOroyHKLUMOHanbHoro ueHTpa, EanHoro noptana nuéo PecnybnukaHckoro noprana,
MHOPMaLMOHHOM cncTeMbl JocyaebHoro obxanoBaHusd, a Takke MOXeT OblTb NPUHATA
npu NMYHOM npueme 3asiButens. Kanoba Ha peweHuns n gencreus (6esgencreune)
opraHuMsauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-
®3, a Takke Mx paboTHMKOB MOXET ObiTb HampaBfneHa Mno noyTe, C UCMONb30BaHNEM
NHPOPMALNOHHO-TENTEKOMMYHUKALMOHHON ceTu «UHTepHeT», oduumanbHbiX CanToB
3Tux opraHmsaumn, EgmHoro noptana nnbo PecnybnvkaHcKoro noprana, a Takke MoXeT
ObITb NPUHATA NPY NIMYHOM MpPUEME 3asiBUTENS.

5.3. X)Kanoba pgomkHa cogepxaTb:

1) HaummeHOBaHMe opraHa, npefoCTaBNSAIWEro MYHUUUNANbHYO YCRyry,
AOIMKHOCTHOMO nunua opraHa, NpefoCTaBsAoWero MyHUUMNanbHy ycnyry, nunbo
MYHUUMNANbHOIO CryXawero, MHOro(yHKUNMOHAaNbHOro LeHTpa, ero pykoBoauTens m
(vnn) paboTHuka, oOpraHu3auumn, nNpeaycMoTpeHHbIX Yacteto 1.1 ctaten 16
depepanbHoro 3akoHa Ne 210-d3, nx pykosogutenen u (Mnn) paboTHUKOB, pPELLEHNS U
aencteus (besgenctamne) KOTopbIx 0bXxanyTCs;

2) dhammnuio, UMs, oT4eCcTBO (NocrnegHee - NpPU Hanuuuu), CBEAEHUs 0 MecTe
XUTEeNbCTBa 3aaBUTENs - PU3nyeckoro nuua nmbo HaMMeHOBaHWe, CBEAEHNA O MecTe
HaXOXOeHUs 3asiBUTENs - IPUOMYECKOro nuua, a Takke HoMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 3NeKTPOHHOW NOYThbl (NPU HanMyMM) U NOYTOBbLIA agpec, no
KOTOpbIM AOSMKeH ObITb HanpaBneH OTBET 3asiBUTENIO;



3) cBegeHna ob obxanyemblx pelleHusix n aenctensax (6espencTemm) opraHa,
NpedoCcTaBnAwLWero  MyHUUMNanbHyl  ycryry, OOMKHOCTHOrO  fiMua  opraHa,
NpeaoCTaBNALWEro MyHUMUMNANbHYK ycnyry, nmbo MyHMUMNAnbHOrO CryXallero,
MHOIMO(YHKUMOHANbHOro  LeHTpa, paboTHMKa  MHOrogyHKLMOHANbLHOIO  LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-
@3, nx paboTHUKOB;

4) poBoAbl, HA OCHOBaHMM KOTOPbIX 3asiBUTENb HE COrfaceH C peLleHnemM U
aencrtemem (6e30encTBMeEM) opraHa, nNpefoCTaBsAKOLWEro MyHUUMNANbHYO YCryry,
AOIMKHOCTHOMO nuua opraHa, NpefocTaBnsAloLWero MyHUUMnanbHy ycnyry, nmbo
MYHMUMNANbHOIO  CriyXalwlero,  MHOroYHKUMOHANbLHOro  LeHTpa, paboTHuUKa
MHOIO(PYHKLMOHANbHOIo LieHTpa, opraHnsaumi, NpeaycMOTPEHHbIX YacTbio 1.1 cTaTbm
16 depepanbHoro 3akoHa Ne 210-93, mx paboTHukoB. 3asBuTenem MoryT ObiTb
npeacTaBneHbl OKYMEHTbI (NPWU Hanuyun), noaTeepXxaatoLLme 4OBOAbI 3aaBUTenNs, NM60o
NX KOMnN.

5.4. MocTynusLias xxanoba noanexuT permctpauun B CPoK He no3aHee paboyero
[HS, cnegyowero 3a gHeM NocTynneHus.

5.5. )Kanob6a, noctynueLuas B opraH, NpeAoCTaBnASOWUN MyHULMNANbHYIO YCAYry,
MHOIMO(YHKUMOHANbHBLIN  LEHTP, Yy4YpeauTento MHOro(yHKUMOHANbHOro LUEeHTpa, B
opraHusauuu, npeaycmoTpeHHble YyacTbto 1.1 ctaten 16 PegepanbHoro 3akoHa Ne 210-
@3, Nnbo BbIECTOALLNIA OpraH (Mpw €ro HanM4ynMm), NOANEXNT PAaCCMOTPEHUIO B TEYEHMNE
nsaTHaguaTv paboynx AHEn Co OHA ee peructpaumm, a B criydae obxanoBaHus oTKasa
opraHa, NpeaoCcTaBnSALLIEro MyHUUUNANBHYIO YCNYry, MHOFOMYHKLUMOHANbHOIo LeHTpa,
opraHusauun, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepansHoro 3akoHa Ne 210-
®3, B npuemMe JOKYMEHTOB Yy 3aaBuTens nnbo B ncnpasneHnn JonyLeHHbIX orneyaTok u
ownbok wmnu B cnyvae o6GXanoBaHWA HapyLIEHUS YCTAHOBMIEHHOrO CpoKa TaKuX
NcnpaeBneHnin - B TedeHne NAaTn paboumx AHen Co OHA ee perncrTpaumm.

5.6. o pe3ynbTaTaMm paccMOTPeEHUS Xanobbl NPUHUMAETCA O4HO M3 CreayroLwmx
peLleHni:

1) xanoba yagoBneTBopseTcs, B TOM 4ucfne B (opme OTMEHbl MNPUHATOro
peLLeHns, UCrnpaBneHnsa OONYyLEHHbIX One4YyaTok 1 OoWwnboK B BblAAHHbLIX B pe3ynbTaTte
npeaocTaBneHna MyHUUUNANbHOM YCNyrn JOKYMEHTax, BO3BpaTta 3adgBUTEN0 OEHEXHbIX
CPEACTB, B3UMaHWE KOTOPbIX He NpeayCMOTPEHO HOPMaTUBHLIMW NPAaBOBbLIMU aKTaMu
Poccurickon degepaumm, HOpmaTUBHbIMK NpaBoBbIMK akTamu Pecnybnukn TaTapcTtaH,
MYHMUMNANbHBbIMW NPABOBbLIMK aKkTamu;

2) B y4OBNETBOPEHUN anobbl OTKa3biBaeTCs.

He nosgHee gHs, cnegyowero 3a OHEM MNPUHATUS PeLLEeHMs, yKasaHHOro B
HaCTOSILLEM MYHKTE, 3afBUTEN0 B MUCbMEHHOW (hOpMe M MO XenaHuo 3asBuTens B
9NEKTPOHHOM opMe HanpaBfsieTCs MOTMBMPOBAHHbLIA OTBET O pes3ynbrartax
pacCcMOTPEHNS XKanobbi.

5.7. B cny4yae npusHaHusa xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE
3a8BUTENIO0 O pesyrnbTaTax pacCMOTPeHMs Xanobbl gaeTca nHpopMaums o AENCTBUSAX,
OCYLLIECTBNAEMbIX OpraHom, npegocTaBNALLMM MYHULMNANbHYHO ycnyry,
MHOrOOYHKLMOHAaINbHbIM LLIEHTPOM NGO opraHusauunen, NnpeaycMoTpeHHon Yactbto 1.1
ctatbn 16 ®epepanbHoro 3akoHa Ne 210-$3, B Luensax HesameanuTerbHOro yCTpaHeHus
BbISIBNEHHbIX HAPYLUEHWUI NMPU OKa3aHUM MyHULMNANbHOW YCAyrn, a Takke MPUHOCATCS
N3BMHEHMSA 3a OOCTaBMNeHHble HeyaobCcTBa 1 ykasbiBaeTcst MHGopMaumsi O AanbHenLwmnX
AENCTBUSX, KOTOpble HeobXoOuMMO COBEPLUMTL 3asBUTENIO B UENax MnonyyvyeHus
MYHMLMMNANbLHOW yCnyriu.

5.8. B cny4ae npusHaHua xanobbl He nognexawien yaoBneTBOPEHU0 B OTBETE
3aABUTEN0 O pes3ynbTaTtax pPacCMOTPEHUsa >xanobbl OalTca aprymMeHTUpOBaHHbIe
pa3bsACHEHUS O MPUYMHAX MNPUHATOrO peLLeHUs, a Takke WHdopmauus O nopsake
06XxanoBaHMsa NPUHATOrO peLUEeHus.

5.9. B cny4ae ycTaHOBMEHWs B XO4€E UIK No pe3yrbTaTaM pacCMOTPEHUS »anoobl
NPM3HaKoB CcOCTaBa agMUMHUCTPATMBHOIO MNPaBOHAPYLUEHMS WU NPEeCcTYnieHns



OOJTKXHOCTHOE NNLoOo, pa6OTHI/IK, HageneHHble NOJTHOMOYNAMU MO PACCMOTPEHNIO Xanoo,
He3aMeOIMTeNbHO HanpaBidalT MMELWMECA MaTepuarbl B OpraHbl MPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBreHus
MYHULMNANbHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma

(BnaHk opraHa, NpeoCTaBsALLEro MyHULMNANbHYH YCyry)

CMNPABKA

Caenenus 00 3JIEKTPOHHON MOANKUCH

HormkHocTHoe nnuyo (PUO)

(noanucb yNnonTHOMOYEHHOro
[AOMKHOCTHOTO fnua opraHa)



MpunoxeHne Ne 2

K A,D,MVIHVICTpaTVIBHOMy

pernamMeHTy npefocTaBreHus
MYHULMNANbHOW yCnyru no
Bblaye cripaBku (BbIMUCKM)

dopma
(BnaHk opraHa, NnpeaocTaBnAwLLEro MyHALUUNANbHY YCNyry)
Komy:
KoHTakTHble JaHHble:
MpenctasuTens:
KoHTakTHble JaHHble
npeacraButTens:
PELLEHWE
006 oTKkase B NpefoCTaBreHnn MyHUUUNANbHOW YCIyru
no Bblgaye cnpasku (BbIMUCKN)
oT Ne
PaccmoTtpeB Bawe 3asBrneHue ot Ne n
npunaraemsle K Hemy AOKYMEHTBI, YMNOSTHOMOYEHHbIM opraHom
NPUHATO pewweHne o6 oTkase B

Bblga4e CnpaBku (BbINUCKK) NO cnegyolwemMy OCHOBaHUIO:
[lononHuTenbHas nHpopmauma:

Caenenus 00 3JIEKTPOHHON MOANKCH

HomkHocTHoe nnyo (PUO)

(noanucb yNnofTHOMOYEHHOro
[AOIMKHOCTHOTO fnLa opraHa)

MpunoxeHue Ne 3

K A,EI,MVIHI/ICTpaTI/IBHOMy

pernamMeHTy npegoCcTaBneHus
MYHMLUMNANbHOW yCnyru no
Bblaye cripaBKu (BbIMUCKM)

(BnaHk opraHa, NnpeaoCTaBnALWEro MyHUUMNANbHYO YCyry)

dopma



Komy:

KoHTaKTHble AaHHbIE:

Mpeacrasurtens:

KoHTaKTHble AaHHble
npeacrtaBuTenNA:

PELLEHUE
006 oTKase B Npueme AOKYMEHTOB, HE0OX0AUMbIX A1 NPeAoCTaBNeHNs
MYHULMNAnbHONM YCNyru Nno Bblgade cnpaBkuy (BbINUCKM)

oT Ne
PaccmoTtpeB Bawe 3asBrneHue ot Ne n
npunaraemole K HeMy AOKYMEHTbI, YNOSTHOMOYEHHbIM opraHom

NPUHATO peweHne o6 oTkase B
npueme LOKYMEHTOB, HEOOXOANMbIX ANA NPeAoCTaBNeHNs MyHUUMNANbHON YCNyru no
Bblgaye CrpaBKu (BbIMUCKN) NO CrieayHLMM OCHOBaHUSAM:

1.

2.

PasbsicHeHne npuyunH oTKasa:

[lononHuTtensbHas nHpopmaums:

Bbl BNpaBe noBTOpPHO 00OpaTUTLCA B YNOSIHOMOYEHHbLIN OpraH C 3asiBNeHMEM O
npenocTaBnNeHnM yCrnyrn nocne yCTpaHeHUs ykasdaHHbIX HapyLUEHWA.

[aHHbIn OTKa3 MoxeT OblTb o0bXanoBaH B gocygebHom nopsagke nyTtem
HanpaBneHus Xanobbl B yNOMHOMOYEHHbIN OpraH, a Takke B cyaebHoM nopsagke.

CaeneHus 00 3JEKTPOHHOM MOMUCH

HormkHocTHoe nunyo (PUO)

(noanucb YyNonHOMOYEHHOro
[AOMKHOCTHOTO Nnua opraHa)



MpunoxeHue Ne 4

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBreHus
MYHULMNANbHOW yCryru no
Bblaye cripaBku (BbIMUCKM)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOrO
camoynpaBneHus)

oT

(bamunnga, umda, OTYeCTBO, NacrnopTHble
AaHHble, perncTpaumio No MecTy XUTEenbCTBa,
aZipec 3NeKTPOHHOM MoYThI, TenedoH)

3AABJIEHUNE
0 Bblaye crnpaBKku (BbIMUCKN)

Mpowy Bac Bblgatb cnpasky
(BbINUCKY)

(ykasaTb BMA CnNpaBkun)

K 3agaBneHuto npunararoTcs:

PesyanaT npenocraBlieHnAa MyHMLLMHaﬂbHOIZ ycnyru, npowy npeaoCtaBuUTb:

DB NMYHBLIN KabuHeT [NopTana rocygapCTBEHHbIX U MyHULMNAIbHLIX YCryr
Pecnybnuku TaTtapcTah;

D B NNYHbIN KabuHeT EQnHOro nopTtana rocyaapCTBEHHbIX Y MyHULMNANbHbIX
ycnyr,

DB MHOIO(PYHKLMOHANbHOM LEeHTpe npefocTaBfeHns rocyapCTBEHHbIX Y
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcraH;

B OpeaHe.

(nata) (noanuchb) (@.1n.0.)

MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
pernamMeHTy npefocTaBneHus
MYHULMMNAanLHOW ycrnyru no
Bblaye cripaBku (BbIMUCKM)



PykoBogutento
McnonHuTenbHOro kommteTta

OoT:

3AABITEHNE
06 ncnpaBneHnn TEXHNYECKOW OLLINBKN

Coobuwato 06 owunbke, JONYLLEHHOW NPW OKa3aHUU MyHUUMNAanbHOW YCryru no
Bblgayve CnpaBku (BbINUCKK).
3anucaHo:

I'Ipanu'leble cBedEeHU4A.

Mpowy wcnpaBuTb  OOMYLIEHHYID  TEXHUYECKYld  ownbKy U BHECTM
COOTBETCTBYIOLLME U3MEHEHNS B IOKYMEHT, SIBMSIOLLMICS pe3yrbTaToM MyHULMNANbLHON
ycnyru.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2.

B cnyyae npuHATMS pelueHnst 06 OTKIOHEHUWM 3asiBNeHusi 06 umcnpaBneHum
TEXHUYECKON OLLINOKM NPOLLY HAaNpaBUTb Takoe peLLeHue:

nocpeacTBOM OTNPaBIEHMS ANEKTPOHHOIO AOKyMeHTa Ha aapec E-mail: ;

B BUJE 3aBEPEHHON Konun Ha ByMaxHOM HocuUTene NOYTOBLIM OTNPaBeHNEM NO
agpecy:

HacTosiwmm noaTteepkaato: cBeaeHus, BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K
MOEW INMYHOCTM M NPEOCTaBMSEMOMY MHOK MWLy, a Takke BHECEHHbIE MHOK HIKE,
[A0CTOBEPHbI. [IOKYMEHTbI (KOMWWN LOKYMEHTOR), NMPUINOXEHHbIE K 3asIBINIEHMI0, COOTBETCTBYIOT
TpeboBaHUsIM, YCTAHOBMNEHHbIM 3akoHodaTenbcTBoM Poccuiickont degepaunm, Ha MOMEHT
NPeaCTaBlieHns 3asiBNeHnst 3TW OOKYMEHTbl OeWCTBUTENbHbI U coaepaT AOCTOBEPHbIE
cBeeHus.

(naTa) (mognuce)



