I'JIABA MMOJAIOPHO - TATAPCTAH PECIIYBJIUKACHI
BAHJIAPCKOI'O CEJBCKOI'O MMUH39J19 MYHULIUITAJID
ITOCEJIEHUSI MEH3EJIMHCKOI'O - PAMOHBI TAVACTBI BAILJIAP

MYHULIUTTAJIBHOI'O PAMOHA o ABBLI
PECITYBJIUKA TATAPCTAH
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[TOCTAHOBJIEHHE
['naBel ITonropro-baiinapckoro cenbckoro noceneHuss MeH3eJIMHCKOTO
MYyHHULIMIIAJBHOTO paiioHa PecniyOnuku Tarapcran

06.05.2026 Ne 19

O6 ytBepxknennu [Topsinka paboTsl ¢ 0OpallleHUsIMU TPpaXK/1aH B OpraHax
MeCTHOro camoyrnpasieHus [loaropno-baiinapckoro cenbckoro mocejieHus
MeH3eIMHCKOro MyHUIMNIAIbHOT O paiiona Pecniy6uku Tatapcran

Ha ocnoBanuu ®enepanbHoro 3akoHa ot 02.05.2006 Ne 59-d3 «O nopsake
paccmoTpenus oOpawienuii rpaxkaaH Poccuiickoit ®@enepauuun», PenepanibHOro
3aKoHa oT 28.12.2024 Ne 547-®3 «O BHeceHuu nsMeHeHnuii B MenepanbHblii 3aK0H
«O mopsake paccMOTpeHMs oOpalleHui rpaxiaaH Poccuiickoit denepauun»,
®enepanbHoro 3akona ot 27.07.2006 Noe 152-®3 «O mnepcoHanbHbIX JaHHBIXY,
['naBa  Iloaropno-baiinapckoro  cenbckoro  moceneHuss  MeH3@JIUHCKOTO
MYHHULIMIIAJIBHOIO pailoHa MOCTaHOBJISAET:

1. Yrteepauts Ilopsnok paboTel ¢ oOpallileHHsIMM TpakAaH B OpraHax
MeCTHOro camoymnpanyieHuss lloaropno-baiinapckoro ceibckoro rmocejneHus
MeHn3enuHcKoro MyHuuunaabHoro paiiona Pecriy6muku Tatapcran (Ilpunoxenue
1).

2. Hacrosliee noctaHOBI€HHE BCTYIAeT B CUITY CO JHS €ro o(pUIHaIbHOTO
onyOJIMKOBaHHUS.

3. KoHTponb 3a HCMOJIHEHHWEM HACTOSILIErO MOCTAHOBIEHUS OCTABISIIO 3a
coOOIi.
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[Ipunoxenue 1

K noctaHoiieHUto [naBel [lToaropho-
balinapckoro ceabCcKOro IoceseHus
MeH3ennHcKoro MYHULUNAJIBHOTO
paiiona PecniyOnuku Tarapcran

oT 06.05.2026 Ne 19

[Topsinok paboTel ¢ oOpallleHUsIMU Ipa)aaH B OpraHaX MeCTHOTO
camoyrnpasnenus [lonropro-baiinapckoro cenbckoro nocenaeHuss MeH3eIHHCKOTO
MyHULIMINIANbHOTO palioHa PecniyOnuku Tarapctan

OO011IMe MOJI0KEHUS

. Tlopsnok paboTbl ¢ oOpallleHUsIMA TIpakaaH B OpraHax MeECTHOIO
camoytnpabiieHus [loaropHo-balinapckoro cenbckoro nocesiaeHus MeH3eIMHCKOTO
MyHHLMNanbHoOro paioHa Pecriydnuku Tarapceran (nanee - [Mopsigok) onpenesnser
MOpsIIOK  OpraHu3allyd  PacCMOTPEHHUS HWHIMBUAYAJIbHbIX M  KOJJIEKTHUBHBIX
NpeUIoKEeHUH, 3adBlIeHUuN M Kajlod rpaxaaH (nanee - oOpalleHUs T'pakiaH),
MOCTYNAalOUWMX B IMUCbMEHHOU ¢dopme, B GopMe 3JIEKTPOHHBIX COOOLIEHHH
(MocpeICTBOM 3JIEKTPOHHOM TMOUTHI WJIM MHBIM CrIOcoO0M) WM B popme YCTHOIO
JUYHOTO O0pauleHuss BO BpeMsi [MpueMa TrpaxaaH, B OpraHbl MECTHOTO
camoynpasinenus [loaropuo-baiinapckoro cesnbekoro nocesneHus MeH3eJIMHCKOTO
MyHULIMTIANbHOTO paiioHa PecnyOnuku Tarapcran (nanee - opraHbl MECTHOIO
camoyIipaBJieHus ).

2. Ilopsinok paccMoTpeHust oOpalleHUi rpaxk/iaH, a TakxKe Mpe10CTaBIeHUs
rpaxxaasaM HHGOPMALIMHU 0 UX 3aPocaM, B TOM YHCIe HHPOpMALIHK CIIPABOYHOIO
XapakTepa, yCTaHaBJIMBAeTCs 3aKOHOJATelbcTBOM Poccuiickoit ®enepaiuu u
PecniyOnuku TarapcraH.

[lopsinok paboThl ¢ OOpaleHUSIMU MPaXKIaH

I. OOpaweHue rpaxaaHnuHa (najiee - oOpallleHHe) - HalpaBlieHHble B
roCyapCTBEHHbIM OpraH, OpraH MeCTHOI'0 CaMOYIIPaBIeHUSI WU JI0JIKHOCTHOMY
ULy B THUCbMEHHOH QopMme uiIu B Qopme dIEKTPOHHOIO JOKYMEHTa ¢
HCIoJib30BaHUeM (eiepalibHONH rocy1apcTBEHHON HH()OPMAIMOHHON CHCTEMbI
«EnuHpli nopras rocy1apcTBEHHbIX M MyHULMITATIbHbBIX YCAYT ((yHKLMH )» (1anee
- Enxunblil nopran), HHOH HHPOPMALIMOHHOHN CUCTEMbI FOCYIapPCTBEHHOTO OpraHa
WIKM OpraHa MeCTHOro caMoympaBlieHuss Jau0o oduUMalIbHOrO  caiira
rocy1apCTBEHHOr0  opraHa WM OpraHa MECTHOr0 CaMOYIIPaBJICHUSA B
MH(POPMaLMOHHO-TEIEKOMMYHHUKALIMOHHONW ceTh «MHTepHeT», 00eCreunBaroLInX
MACHTU(DUKALMIO U (UIIM) ayTeHTHU(PUKALUIO IPpa)IaH (eCiiv HHOE HE YCTAHOBJIEHO
HacTosiluM DejiepasibHBIM 3aKOHOM), NpesIoKEeHHe, 3asiBIeHUe WM Kanoda, a
TAKKe YCTHOE oOpalleHue rpaxJaHuHa B OCYIAapCTBEHHbI OpraH, oprai MeCTHOIO

CaMoOyTIpaBJIeHHS.



2. Ilpu  paccmoTpeHurM  oOpalleHUss He  JIONYCKaeTcs — pasriialleHHe
CoZlepKaLMXCs B HEM CBEJIEHHH, a TaK)Ke CBEIeHHH 0 4acTHOM KU3HH IpaXkJaHuHA
0e3 ero cornacusa. He sBasercs pasrnalieHdeM CBeJCHHH — HarpaBlleHHE
MUCbMEHHOrO O0palleHus B OpraH WIM JO0/DKHOCTHOMY JIHIYY, B KOMIIETEHLHIO
KOTOPBIX BXOJIWT PELIEHHE [TOCTABICHHbIX B 00paLllEHHH BOIIPOCOB.

3.IlocTtynuBsmiMe B OpraHbl MECTHOINO  CaMOYTIPABJICHUSI THCbMEHHbIE
oOpallleHUs MOJJIe)KaT 0053aTe/IbHOM perucTpaludd B TEYEHHE TpexX JHeH ¢
MOMEHTa nocTyrjieHus cekperapem McenonuurensHoro komutera [loaropHo-
baiinapckoro cenbckoro noceyeHusl.

4. I'nasa I'loaropHo-baitiiapckoro cenbckoro rnocesienus MeH3eIMHCKOro
MYHULUITAJILHOTO paloHa:

- U3y4yaeT TeMmy oOOpaulleHMsl, HOPMATHBHYIO [pPaBOBYW 0a3zy w
CIIOKHBIIYIOCS MPABOMPUMEHUTENIBHYIO MPAKTUKY 10 Mpodiieme, 0003HaUYEeHHOMH
B 0OpallleHuH;

- B clydae HeOoOXOAUMOCTH OpraHu3zyeT MpOBeJAeHHEe CreLHaIbHON
MPOBEPKH, UCTPEOOBAHKE JOTIONHUTEbHBIX MATEPUANOB JINOO MPUHATHE APYTHX
Mep U1 pacCMOTPEHHUs OOpallleHus;

- TOTOBUT IIPOEKT OTBETA 3asIBUTEIIIO;

- MO AMNKCHIBAET OTBET HA 0OpalleHUe U HAIPABIISET 3asBUTEIIO.

5. IlucemenHoe oOpalleHue rpaxaaHuHa, a Takke odpauieHue B hpopme
3JIEKTPOHHOTO IOKYMEHTA JOJIKHO B 0043aTe/IbHOM MOPSIJIKE CoAepkaTh (paMHITHIO,
HUMS,  OTYECTBO  (MOCJEIHEee-IIPU  HaAJIM4YMM) TpakJaHUHA, HaNpaBUBILErO
oOpallleHHe, MOYTOBBIM anapec, JUOO aapec AIEeKTPOHHOI MOYTHI, MO KOTOPbIM
J0JIKHBI ObITh HAIMPABJIEHbI OTBET, YBEIOMJICHHE 0O Nepeaapecaluu oopaiieHus.

B ciayuyae HeoOXOAMMOCTH B MOJATBEPKIEHHE CBOUX JIOBOJOB I'PaKIaHUH
NpwjaraeT K JaHHbIM 0OpallleHUsIM TIOKYMEHTbI U MaTepHualibl, JIMOO UX KOIMUH, B
TOM YHCJIE€ B AJIEKTPOHHOH dopme.

6. Cexperappy HMcnonuutensHoro xomurtera [loaropho-baitnapckoro
CEJIbCKOIo TOCEJIeHUs] PEerucTpupyeT OTBeT Ha oOpallleHue | Hampasiser
3asBUTemo. OTBeT Ha oOpauleHuWe HamnpasiseTcss B (Gopme 3JIeKTPOHHOrO
JIOKYMEHTA [0 apecy 3JEKTPOHHOMN IOYThI, YKa3aHHOMY B oOpallleHHH, HIIH B
MUCbMEHHON (opMe Mo MoYTOBOMY ajpecy, yKazaHHoMy B oOpaiienun. Kpome
TOrO, Ha MOCTYyIHUBLIee oOpallleHHe, cojepKalliee MpeuioKeHue, 3asBlIeHHe Wil
Kano0y, KOTOpble 3aTpardBalOT MHTEpPeChl HEOMNpeAe/eHHOro Kpyra JHi, B
4YaCTHOCTH Ha o0pallieHue, B KOTOpoOM oQxainyercs cyjueOHOe peuieHue,
BBIHECEHHOE B OTHOLUEHUHM HEOIPEe/elIeHHOro Kpyra JIMI, OTBET, B TOM YHCJIE C
pa3bsCHEHUEM IopsiAka 00Kal0BaHUSI CyAeOHOro pelleHHs, MOXKeT OblTh
pasmeuleH c¢ cobmoaeHueMm tpedoBaHusi DenepanbHoro 3akona ot 02.05.2006
roga Ne 59-03 «O nopsiake paccMoTpeHus oOpalleHuil rpaxcaaH Poccuiickoit
Denepaunn Ha caiite MeH3eIHHCKOr0 MyHHULIUTIAJILHOTO paifoHa.

7. B ciyuae, eciii nocrapiieHHbIe B 00pallleHUH TPaXk/iaH BOIIPOCHI HE BXOAAT

B KOMIIETEHILIMIO OpPraHoB MeECTHOro camoyrnpasieHus [loaropHo-baiinapckoro
CEJIbCKOrO TMOCeIeHus, 0OpallleHne B YCTAHOBJIEHHbIC 3aKOHOAATEILCTBOM CPOKH
HarpapjseTcsi B COOTBETCTBYIOLMH OpPraH UM COOTBETCTBYIOLIEMY TOJKHOCTHOMY
JMLY, B KOMIIETEHLMIO KOTOPBIX OTHOCUTCS PACcCMOTPEHUE IMOCTABIEHHbIX B




oOpaweHun BonpocoB. Cekperapb HMcnonuutensHoro komurera Iloaropto-
balinapckoro ceiabckoro nocesjgeHus MOANMUCHIBaeT y [ J1aBbl CebCKOTo MmoceaeHus 1
HalrpapjseT TpaKIAaHUHY YBEJOMIJIEHME O [epejadye ero ooOpaileHus 110
MO/IB€IOMCTBEHHOCTH.

8. O0pauieHus rpaK/iaH CUUTAIOTCS pa3pelleHHbIMH, €C/IU PACCMOTpPEHBI
BCE MOCTABJIEHHbIE B HHUX BOIMPOCHI, MMPHUHATBI HEOOXOJMMBIE MeEpbl W JaHbl
nMcbMeHHble  OTBeTbl. llpu nNOBTOpHOM  OOpallleHHHW  AOMOJHUTEIBHOE
paccMOTpeHHEe pa3pelleHHbIX 00pallleHUH rpaskiaH OCYIECTBISIETCS B CIydasx
BbISIBJIEHHUS] HOBBIX OOCTOSATEIBCTB U HU3MEHEHHUH HOPMATHBHOIO MPABOBOTO
peryjiupoBaHusi B cdepe, KacarlIeHcss pelIeHUs BOIMPOCa, BbI3bIBAIOLIETO
yKa3aHHble 0OpalleHusl.

9. Xanobsl rpaxiaH Ha pelleHus, AeHCcTBHS (0€31elCTBHE) KOHKPETHBIX
JIOJDKHOCTHBIX JIMUL OPraHOB MECTHOro camoyrnpanieHus [loaropHo-bainapckoro
CEJIbCKOIO [OCEJICHUS HE€ MOTYT HalpaBiATbCSA 3THM JOIKHOCTHBIM JIMLAM IS
paccMOTpeHHs U (UJIH) OTBETA 3asiBUTEJIIO.

CpoKH paccMOTpeHHst oOpatieHu i

I. OOpaluenusi rpaxjaH paccMaTpUBAIOTCS B OpraHax MeCTHOIrO
caMOYIpaBJICHUS [Toaropuo-baiinapckoro CEeJICKOTO MOCEJICHHUS B
YCTAHOBJIEHHbIE 3aKOHOAATEJILCTBOM CPOKH.

2. Ilpu npomneHuM cpoka paccMOTpeHMs oOOpallleHUs B cllydasx,
MpelyCMOTPEHHbBIX 3aKOHOAATEILCTBOM, ceKkperapb McronHuTe/bHOro Komurera
[TonropHo-balinapckoro ceibCKOro MocejeHuss FOTOBHUT IPOEKT OOOCHOBAaHHUS O
MPOJUIEHUHU CPOKa pacCMOTpeHHMsi M HampasisieT ero Ha noanuck [nase [loaropHo-
baiinapckoro cebCcKoro noceneHus..

['naBa lloaropHo-bainapckoro cenabckoro MocesjgeHus paccMaTpuBaeT
000CHOBaHHWE, YCTAaHABIMUBAET JOMOJHUTEIBHBIA UISI PaCCMOTPEeHHs oOpallleHus
cpok (He npeBblaroluii 30 aqHei) U HanpasisgeT cekperapto VicrosHUuTeIbHOro
komuteta [loaropHo-baitnapckoro  cenabckoro  nocenenus.  Cexkperapb
WUcnonuutensHoro komuteta [loaropuo-baiinapckoro cenbckoro mnoceeHus
U3BELLaeT 3asiBUTEIS O TIPOAJIEHHH CPOKa pacCMOTPEHHUS 00palleHUs ¢ yKazaHHeM
NPUYKHBI U CPOKA MPOJICHUSI.

3. B cinydae, eciu B NMUCbMEHHOM OOpalleHWH He yKa3aHa (amuus
rpacJaaHWHa, HamnpaBUBLIEro oOpalleHue, WM MOYTOBbIM aapec, Mo KOTOpOMY
JIOJDKEH ObITh HarpaBlIeH OTBET, OTBET Ha oOpaileHue He paercs. Eciu B
yKa3aHHOM  OOpalleHWH  CcojepKaTcs  CBEIEHMST O  [OJArOTaB/IHBaEeMOM,
COBEpILIAEMOM HJIM COBEPLIEHHOM MPOTUBONPABHOM JESHUU, & TAKXKE O JIMLE, €ro
MOJIFOTaBIMBAIOLIIEM, COBEPLIAIOILEM MM COBEpPLIUBLIEM, OOpalleHHe MOJIeKHUT
HaIpaBJIEHUIO B FOCYAPCTBEHHbIN OpraH B COOTBETCTBUM C €r0 KOMIIETEHLIMEH.

JIuuHbIF npueM rpaxaat

1. Jluuubii npuem rpaxaaH npoBoautcs [nasoi  [loaropHo-
baiiiapckoro cesibckoro rnocejeHust Kaxablid Bropauk ¢ 14.00 yac. g0 16.00 yac.



Mudopmarius o Mecte rpuema rpax/iaH, a Takxe 00 yCTaHOBJIEHHBIX /IS IIpHeMa
aHaX W yacax, @DO.M.O, KOHTaKTHBIX TesedoHAX JIOKHOCTHBIX  JIHII,
OTBETCTBEHHbIX 3@ MOJArOTOBKY I[IpUeMa TIpaK/JaH, pa3MellaeTcsi Ha caite
MeH3enuHckoro MYHULHANAIBHOIO palioHa B MH(POPMALIMOHHO-
TeJIEKOMMYHUKaUHMOHHON ceTn "MHTepHer" M Ha MH(POPMALIMOHHBIX CTEHIAX B
3nanuu [loaropHo-bainapckoro cejqbcKoro rnocesgeHus.

Jlnunbii  npuem rpaxaan | nasoii  [loaropHo-bailiapckoro  cenbekoro
MOCeJICHHUs TPOU3BOIUTCS B IIPUEMHbIE JHH O€3 MpeBApUTEIIbHOM 3aMNUCH.

2. Ilpu au4yHOM mpueme rpakJaHUH TPEeIbABISET JOKYMEHT, Y10CTOBEPSIOIINii
€ro JIMYHOCTb.

CopnepxaHue ycTHOro oOpalleHus 3aHOCHUTCS B KaPTOUKY JMUYHOTO MpueMa
rpaxkiaHuHa 1o ¢opme, yreepkaeHHol npuioxkenueM Ne | k qannomy [Topsiaky.
B cnyuae, ecnu u3okeHHbIe B YCTHOM oOpamieHud ¢$akTbl U 0OCTOSATE/ILCTBA
SIBJISIFOTCSI OUEBHU/IHBIMU U He TpeOYIOT J0MOJHUTEILHOM MPOBEPKH, OTBET Ha oOpallleHue
C corylacus rpacJaHhHa MOJKeT ObITh JlaH YCTHO B XO0/I€ JIMYHOTO Tpuema, O YeM
JleJlaeTCs  3alKuCh B KAapTOYKE JIMYHOIO MpUeMa rpaxkJaHuHa. B ocTaibHbIX
ciydasix JaeTcst MACbMEHHBIM OTBET 10 CYUIeCTBY MMOCTaBJIEHHBIX B OOpalleHUH
BOIIPOCOB.

B cnydae, ecaiu BO BpeMsi npuema rpaxkJaHWHa HEMeJIEHHOEe pelleHHe
MOCTABJIEHHbIX BOINPOCOB HEBO3MOXHO, OT HEro IMPUHUMAETCS [MUCbMEHHOE
oOpauleHHe, KOTOpoe [10Cjle perucTpaumu paccMarpubaeTcsi B IOpsKe,
npeaycMOTpeHHOM HacTtosuMm [lopsakom.

3. I'nasa I'loaropHo-baliiapckoro cejibCKoro rnocejeHus pyKoBOJACTBYSICh
3aKkoHojarenbcTBaMu  Poccuiickoit  @enepauuu, PecnyOonuku — Tarapcran,
MYHULIMNIAJIbHBIMA  HOPMATUBHBIMU  [IPABOBBIMU  aKTaMH, B TIIpejeslax CBOEH
KOMITETEHLIHU MPUHUMAET OJIHO U3 CIEAYIOLLMUX pellIeHUN:

- JIaTh YCTHbIE Pa3bICHEHMUS;

- YJOBIETBOPUTH 3asBI€HHUE, COOOLIMB TPaKIaHUHY TMOPSIAOK H CPOK
MCIIOJHEHUS IPUHSITOTO 00paLEHUS;

- OTKa3arTb B Y/JOBJIETBOPEHUM 3asIBJICHMUS, Pa3bsiCHUB MOTHBBI OTKa3za U
MOPSIIOK 00XKATOBAHUS IPUHATOTO pPeLLeHUSI.

B kaptouke JMYHOro npuemMa JejaeTcsi OTMETKa O MPUHSATOM pEeLIEHHUU 1O
YCTHOMY OOpallleHHl0, a Takke OTMeTKa TpakJIaHUHOM O COTJlacuu JH0o
HECOrJIaCHuHU C JIaHHbIM pPELIEHUEM.

4. B cayyae, eciim B OOpalleHHUU COJEPKATCA BOIPOCHI, pelIeHue
KOTOPbIX HE BXOJMUT B KOMIMETEHLHIO | J1aBbl CEIBCKOrO MOCEJEHHUs, IPaKIAHUHY
JIAETCs pa3bsiICHEHUE, Ky/1a U B KAKOM IMOPsJIKE eMy clielyeT 00paTHThCS.

Pabota ¢ oOpateHusiMU rpaskiaH 1o ¢akram KoppyrilMOHHON HarpaBleHHOCTH

. OOpawienus rpaxzaaH 1o (akrtam KOPPYIIMOHHOM HarpaBiIeHHOCTH
BKJIFOYAIOT B ce0s1 cBeleHUsl 0 (paKTaX KOPPYIIUHU U BLIMOTATENbCTBA, YILEMICHUS
MpaB U 3aKOHHBIX MUHTEPECOB I'PaK/iaH, HAPYLIEHHUs TpeOOBAHUN K CIy)KeOHOMY
MOBEJACHHUIO, @ TaKXkKe COBEpPLICHUS WHBIX JesSHUH, colep)aulux [pU3HAKH
370ynoTpedaeHus C1yKeOHbIM MoJ0KEHHEeM J0DKHOCTHBIMU JTULIAMHU.



2. Ilpu paccMoTpenun oOpallleHHH rpakaaH 1o (Gaktam KoppyrnuHOHHOMH
HalpaBIeHHOCTH HE MOINYyCKaeTCs pasrjlalleHue CBEIeHHH, coaeprKalluxcs B
oOpalleHHsIX, a TaKKe CBEeJeHMH, KacarolMXcs YaCTHON KM3HU IpakIaHuHA, Oe3
ero cornacus. He sBnsercs pasriamieHueM cBedeHMH, COJepXKallUXcs B
00palueH!H, HANpaBleHUE MMCbMEHHOrO O0palleH s JOUKHOCTHOMY JIMLY, B
KOMITETEHLIMIO KOTOPOTO BXOJUT PELIEHHE [TOCTABICHHBIX B 00pallleHHH BOITPOCOB.

3. Yder, peructpauus oOpallleHUs IpaxiaH 1o (Gpakram KOppyHLUHOHHOM
HarpaBJI€HHOCTH OCYLIECTBJAETCS cekpeTrapeM MCroaHuTeNbHOro KoMUTeTa
[ToaropHo-baiislapckoro cenbcKoro MocesieHHsi, ¢ OTHECEHHeM OOpalleHHs B
KaTCropuro «KoppymnLus».

4. B uensx CBOEBPEMEHHOrO BBISIBICHHS W YCTPAaHEHMS TMPHUYMH,
MOPOXKAAIOIMX  (aKThl  KOPPYNLMOHHOW  HANpPaBIEHHOCTH  oOpallleHHe
KOPpYTMUHWOHHON HAlNpaBJeHHOCTH TO0C/Ie PerucTpally, TakKe Harpasisercs
cekperapeM McnonuurtensHoro xomurtera [loaropHo-baitnapckoro cenabckoro
MocesyieHus MOMOIIHUKY ['aBel MeH3eIMHCKOro MYHUIMIATBHOTO paiioHa I1o
BOMPOCaM MPOTUBOAEHCTBUS KOPPYNLMHU ISl TPOBEICHHUS aHaIn3A.



