HUCIIOJIHUTEJIBHBIA KOMUTET TATAPCTAH PECITYBJIMKACBI

CTAPOJIPOXOKAHOBCKOI'O YYTIPOJIE
CEJIbCKOI'O ITOCEJIEHUS MYHHLIMIIAJIL PAUOHBI
APOJOKAHOBCKOTO CKE YYTIPOJIE
MYHULIUIIAJIBHOI'O PAMOHA ABBIJI XUPJIETE
PECITYBJIMKU TATAPCTAH BAIIIKAPMA KOMUTETBI
INOCTAHOBJIEHME KAPAP
02.04.2026 . ¢.Crapoe Jlposxcokanoe Ne 46

O6 yTBepkneHuu AJZIMHHHCTPAaTHBHOTO
PErlIaMeHTa [0  NpesOCTABICHUIO
MyHULUIIATBHOM  yCIyrd 1o jaue
ITUCbMEHHBIX Pa3bSICHEHHUH
HaJoromiareNbiluKaM M  HaJIOrOBBIM
arHTaM 10 BONPOCAM IPHMEHEHUSI
MYHHMIUIIAIbHBEIX NPaBOBBIX AKTOB O
Hajiorax u cbopax

B coorBercTBHH C DenepanbHBIM 3aKOHOM OT 27 wrons 2010 roma Ne 210-03
«O06 opranmsaimu npenocrasienus TOCYIapCTBCHHBIX U MYHUUMIIANBHBIX YCIyT»,
YeraBom  CrapomposxokaHoBckoro CEIBCKOro  moceneHuss  JIpoxIKaHOBCKOTO
MYHUIMNAIBEHOTO  paiioHa McHoNHUTeNBHBIH KOMHTET CrapozapoxokaHoBeckoro
CEJIBCKOro TIOCENIeHHUs JpoxoKaHoBeKoro MYHHUIUIAIEHOIO paiiona
I[TIOCTAHOBIJIAET:

1. YTBepauts MpUjIaraeMblii AJIMHHUCTPATUBHEI perinamMeHrt o
PCOCTABICHAIO MYHHLMNANBHOW YCIyrd 1o nade IIICBMEHHBIX pPa3bsiCHEHU
HaJIOTOIIaTe/IbIINKAM M HAJOTOBBIM  areHTam 1o BOIIPOCaM  MPHMEHEHUS
MYHHIIUNAILHBIX IPABOBBIX aKTOB O HAJIOTaX M cbopax.

2. Hacrosiiee nmocrasoBienue BCTYNa€T B CHUJIy B COOTBETCTBHH C YCTAaBOM
CTapompoxokaHOBCKOTrO CeNbekoro nocesienus JIpojoKaHOBCKOrO MyHHIMMIANBHOIO
palioHa.

3. Omyb6nuxoBate HacTosee NMOoCTaHOoBNCHHE Ha Od¢uumansHOM mnoprane
TNpaBOBOH HH(opMarmu Pecry6inku Tarapcran.

4. KoHTpous 3a ucnionnenuem HaCTOSAIIETO MOCTAaHOBIICHHUS OCTABIISIO 33 COBOI.

PykoBoputens Mcnonuurenstoro komutera ;

CrapoaposxkaHOBCKOro cebckoro noceJe C.B. 3sanosa



YTBepKIeH

OCTAHOBJIEHUEM

M cnonHUTENBHOTO KOMHUTETA
CrapoapoX KaHOBCKOTO  CEJIbCKOTro
IOCETIEHUS JIpo3KaHOBCKOTO
MYHHULHMIIAIBHOIO paioHa

ot 02.04.2026 r. Ne 46

AIMUHUCTPATUBHBIA PErJIAMEHT
T10 IIPEOCTABIICHUIO MyHHUIUITATBHOM YCIIyTH 10 Jjaye MUCbMEHHBIX
pa3bICHEHUH HAJIOTOIUIATENbIIMKAM M HAJIOIOBBIM areHTaM 0 BOIpOocaM IMPUMEHEHHUs
MYHUIMIATBHBIX TIPAaBOBHIX aKTOB O HAJIOrax M cOopax

I. O0mue noJioxKeHus
IIpeamer peryiupoBanusi ATMHHHCTPATHBHOIO perjiaMeHTa

1.1. AIMHHHCTPaTHUBHBIA pErJIaMeHT IO IPEJOCTABICHHIO MYyHHUIMIIAIBHON
YCIYyTd 1O Jaye NIHCbMEHHBIX pAa3bsCHEHW HAJIOroIUIaTeNbIIMKaM M HaJIOrOBBIM
are’raMm II0 BOIpPOCaM IIPMMEHEHHWS MyHHMLMIAIbHBIX IPABOBLIX aKTOB O HAJorax H
cbopax pa3paboTaH B LENSX MOBBILICHUS KauecTBa U JOCTYIIHOCTH IIPEJOCTaBIECHHUS
MYHULMIIAIBHOM YCIYyTH, OIpefensieT CTaHOapT, CPOKH H IIOCIIeIOBaTebHOCTh
AeHcTBUM  (aAMHUHHMCTPAaTHBHBIX  Ipolenayp)  VMICHIOTHHUTENBHOTO  KOMMTETA
CTapopoxOKaHOBCKOIO CEJILCKOro MoceneHus: J{podoKaHOBCKOIO MYyHHIIMIIAIBHOTO
paiioHa(zianee — AIMUHUCTPAaTHBHBIA PEeTJIaMeHT).

Kpyr 3asBurenei

1.2. 3asgBuTeNssMH NIPH NPEAOCTABICHUM MYHMIMIIAIBHOM YCIYTH SBISIOTCS
IOpUOMYEeCKHe JIUIA, HHIUBUAYAIbHbIE MPeIIpHHAMATETH, PU3nYecKue Numa JIudo
UX YIOJHOMOYEHHBIE IpeACTaBUTENd, oOpaTuBIKecs B MCIOMHUTENBHBIA KOMUTET
CTapoaposOKaHOBCKOTO CENbCKOro IoceleHus J{podoKaHOBCKOTO MYHHMLHMIIAIBHOIO
paiioHa (nmanee — AJIMHMHHCTpaIus) IO BOIPOCaM IPUMEHEHHUS HOPMATHUBHBIX
NPaBOBBEIX aKTOB MYHHMIMIAJILHOrO OOpa30BaHUS O MECTHBIX Hajorax M cbopax ¢
3a[lpOCOM O TPEeAOCTaBICHUN MYHHUIMITAIBHOM YCIIYTH, BBIPAXKEHHBIM B THCBMEHHOM
WM 3JIEKTPOHHO# (hopMe (mayiee — 3asBUTENIH ).

TpeGoBanus K NopsAKY HH(POPMHPOBAHHS O NPEAOCTABICHHH
MYHHIHNAJBLHOH YCJIYIrH

1.3. MadopMHpOBaHHe O MOpPsIKE MPEIOCTABICHUS MYHULMNAIBHONH YCIyTrH
OCYILIECTBIISIETCS

1) HEnocpeACTBEHHO NIPH TUYHOM IIpHeMe 3asBUTEINSI B A IMUHUCTPALIHH;

2) o TeneoHy B AIMUHHCTPAIHH;

3) nocpeACTBOM pa3MelleHHs B OTKPBITOH U JOCTYNHOK (opMe HH(pOpMAaLKK:

a) Ha [loprane rocy1apCTBEeHHbIX ¥ MyHHULMIIAIBHBIX YCIYT ((QyHKIHH);



0) Ha oduuManbHOM caiiTe J[POXOKAHOBCKOrO MYHHIMIIAILHOIO paiioHa B
pazaene  CrapoIpoXOKaHOBCKOTO — CENBCKOrO  ITOCEJEeHHS B  HH()OPMAIMOHHO-
TEJIEKOMMYHHKAllMOHHOM ceTu « HTEepHETY;

4) mocpencTBOM pasMeleHHs] HHGOPMAalMd Ha MH(POPMAIMOHHBIX CTEHAAX
AMHUHHUCTpAIHH.

1.4. UupopmupoBaHme OCYIIECTBISETCS [0 BOIPOCAM, KaCAIOIMMCH:

a) croco0O0B MoJa4H 3asABIECHHS O IPEJOCTABIEHHH MyHHULUIAIBHOM YCIyTH;

0) angpeca AJMHMHMCTpAaLlM{, Kyla MOXHO OOpaTHThCS C 3asBICHHEM O
NPEJI0CTABIICHUH MYHULIUIIAJIBHOMR YCIIyTH;

B) CIIPaBOYHOM MH(pOpPMAIKH 0 paboTe AIMUHHUCTPALIUH;

T') IOKYMEHTOB, HEOOXOMMBIX IS [IPEIOCTABIEHHS MyHHUIMIIAIBHOMN YCITyTH;

1) IOPsA/IKA ¥ CPOKOB IIPEIOCTABIIEHHS] MYHUIUIIAILHON yCIIYTH;

€) MopsiIka MONy4YeHHs CBEAEHHA O XOIE PpAacCMOTPEHMs 3asBICHHS O
NPEOCTAaBICHUH MYHHUHMIAIBHON YCIYrd M O pe3yibTaTax MpelocTaBlICHHUs
MYHHITUITAJIBHOMN YCIIyTH;

K) II0 BOIIPOCAM TPEJIOCTABIIEHUS YCIIYT, KOTOPHIE SBJISIOTCS HEOOXOAMMBIMU
¥ 0053aTeIbHBIMY JUIS IIPEIOCTABIEHUS. MyHULMIIAIBHOMN yCIIyTH;

3) mopsAka  jpocynebHoro  (BHecymeOHOro) — oOXalmoBaHHMS — JEHCTBHA
(Oe3nelicTBHA) JMODKHOCTHBIX JIMI[ M TNPUHMMAEMBIX HMM pElIeHHi mpH
IPENOCTABIEHUH MyHHUIMIIAIBHOM YCIIYTH.

[Tomyyenre wH(OpPMAaLUMKM IO BOMPOCAM TPEAOCTABIEHHS MYHHMIMIATBHOM
YCIYTH W YCIYr, KOTOpBIE SBIISIOTCS HEOOXOAWMBIMH M OO0S3aTebHBIMH IS
NPEIOCTaBICHH MyHHUIMIIAIEHON yCIIyTH, OCYILECTBIAETCS OeCILIaTHO.

1.5.Tlpp ycTHOM oOpaiieHuH 3asBUTENs (JMYHO WIH TO TeehoHy)
AOJDKHOCTHOE  JMLO AJMHHUCTPALMH, OCYIIECTBISIOIIEE KOHCYJIBTHPOBAHHUE,
NOAPOOHO M B BEXIHMBOH (KOppekTHOM) (opme HHOOPMUPYET OOPATHBIIMXCH
3asiBUTENIEH 110 MHTEPECYIOLIHUM BOIIPOCAM.

OtBer Ha TeneOHHBI 3BOHOK JO/DKEH HAYMHATHCA C HH(DOpMALMH O
HAaWMEHOBaHWH OpraHa, B KOTOPBIM MO3BOHUII 3asiBUTEIIb, (PaMUIIMK, HMEHH, OTYECTBA
(TocetHEE — NPH HAJIMYHUH) ¥ JOJDKHOCTH JIMLA, IPHHSABIIETO TeNe()OHHBIH 3BOHOK.

Ecnun JIOJDKHOCTHOE JUIO AMUHHCTpaLWH, OCYLIECTBISIOLIEE
KOHCYJIbTHPOBaHHE, HE MOXET CaMOCTOSTENIFHO IaTh OTBET, TeJIe(OHHBIH 3BOHOK
noJnkeH OBITh IepeajpecoBaH (IepeBelieH) Ha APYroe JOHKHOCTHOE JIMLO HIIM KE
oOpaTuBIIEMYCs JIMIy AOJDKEH ObITh cOOOLIEH Tene(OHHBIA HOMEp, IO KOTOPOMY
MOXHO OyZIET MOJIyYUTh HEOOXOAUMYIO HH(DPOPMALIKIO.

Ecnmu nmoxroroska oTBera TpeOyeT MPOMODKUTENLHOIO BpPEMEHH, OH
npeJyuiaraeT 3asiBUTEIIIO OJIMH U3 CJIEAYIOIIUX BAPUAHTOB JAIbHEHIIINX JAeHCTBHI:

1) n310XUTH OOpalleHre B MIMCHMEHHOI hopMe;

2) Ha3HA4YUTH JPYTOe BPeMs Ui KOHCYJILTAIMH.

JLOJDKHOCTHOE JIMIO AJIMUHHCTPAIMH, OCYIIECTBIISIONIEE KOHCYIETHPOBAHHE,
He BIIpaBe OCYLIECTBIISATH WH(MOPMHUPOBAHUE, BBIXOMSIIEE 38 PAMKH CTaHAAPTHBIX
NpoLeayp U yCIOBHM NMPEJOCTaBICHUS MyHULIUNIAIBHOW YCIYTH U BIUSIOIIEE [IPAMO
HJIM KOCBEHHO Ha IIPUHUMAEMOE PEeIleHHE.

[Ipofo/mKuTeNbHOCTE MHPOPMHUPOBAHHUS 10 TelieOHY HE TOJDKHA MPEBBIIIATH
10 MuHyT.



MupopmMupoBanre ocywiecTBiseTcsi B COOTBETCTBUM C rpaguKkoM mpuema
rpaxcaaH.

1.6.1lo  nucemMeHHOMY oOpallleHHI0  3asBUTENS  JOJDKHOCTHOE JIALIO
AZIIMHHHCTpAlWM, OTBETCTBEHHOE 3a IMPEOCTABJICHHE MYHHULMIAIBHON YCIIyTH,
NOJPOOHO B MHUCHMEHHO# (pOpMe paszbsicHIET IpaKIaHUHY CBEJEHMS IO BOIPOCAM,
yKasaHHBIM B IyHKTe 1.4 AjnMHHHCTpaTHBHOrO periaMeHTa, B IMOpPSAIKE,
ycranoBaeHHOM @enepanbHbIM 3ak0HOM oT 2 Mast 2006 roaa Ne 59-®3 «O HIOpsIJIKe
paccMoTpeHust oOpamleHuid rpaxgaH Poccuiickoit Qenepauun» (manee —
®enepanbHbIi 3aK0H Ne 59-03),

1.7. Ha EIIl'Y pasmemarorcs cBemeHus, npenycMoTpeHHsle [lonoxenuneM o
MYHHLIMNAIBHONH HMHQOPMAalMOHHOH  cucTeMe «PeecTp rocynmapcTBeHHBIX U
MYHUIMTANBHBIX YCIIYT (DYHKIMN)».

1.8. Ha odunmanstoM caiite JIposxaHoBCKoro MYHHUIUIIAJIBHOTO paifoHa B
paznene CTapompoXOKaHOBCKOIO CEbCKOTO IOCEICHHUS Hapsily CcO CBEIECHHMSIMHU,
YKa3aHHBIMM B IyHKTe 1.7 HacTosimero AJIMHHHCTPAaTHBHOIO periameHTa,
pa3MelaTes:

a) MOPAZIOK U CIIOCOGHI OAYH 3asBIEHHS O IIPEAOCTaBICHUH MYyHHULIUIIAILHOM
YCIIyTH,

6) HOPSIOK M CIOCOOBI MpeBAPUTENBHON 3arMCH Ha nojaydy 3asBIeHHS O
NPEIOCTaBICHHH MyHHULUIIAIBHOM YCIyTH;

B) HH(OPMaIMs [0 BOMPOCAM IIPeOCTABJICHHS YCIIyT, KOTOpBIE SBIISIOTCS
HEOOXOAMMBIME 1 00513aTENBHBIMU IS [IPEIOCTABIEHHUS MYHULUITAIGHOH YCIIYTH;

I) IOPS/IOK TIONyYeHUs. CBENEHHH O Xoje PacCMOTPEHHMsI 3asiBIICHHS O
NPENIOCTABICHUM MYHHLMIATBHOM YCIyrM H O pe3yibTaTaX IIpefoCTaBIEeHHs
MYHHIUNAIBHON YCITyTH.

1.9. Ha undopmManuoHHEIX crenmax AJIMUHHCTPAIHHN TIO/JIEKHUT Pa3MELICHHIO
cieayromas HHhopmaIus:

a) MECTO HaXOXAEH!S U rpaduK paboTh AJMUHUCTpaLNK;

0) cipaBo4Hble TeneOHbI A IMUHHCTPALHK;

B) ajipeca O(QUIHAILHOTO caiiTa, a TaKke 3JICKTPOHHOMU MOYTHI ¥ (Wi1H) (HOPMEI
00paTHO# CBSI3U AIMMHHCTpALUH;

) BpeMsl OXHIaHHS B O4YepeNd Ha IIPHEM JIOKYMEHTOB M TOJIyYeHHE
pe3yibTaTa NPEAOCTABICHHUS MYHMIMNAIBHOH YCIYI'M B COOTBETCTBHHM C
TPeOOBaHUSIMHU HACTOSLIErO A IMHHHCTPATHBHOTO periaMeHra;

M) CPOKH [PEAOCTABJIEHMS MyHHIMTIATEHON YCIIYTH;

€) 00pa3Lbl 3aM0THEHNs 3asIBIICHUS U NPHIIOKEHHH K 3a5BICHUAM;

K) HCUEPIIBIBAIONINE  TlepeYeHh  JOKYMEHTOB,  HEOOXOIMMBIX JUIst
TPEIOCTaBIICHHUS My HULIMIIATBHOM YCITyTH;

3) HCUEPIBIBAIOLIHH IIepeYeHb OCHOBAHMA JUIS OTKA3a B IIpUEME JI0KYMEHTOB,
HEOOXOMMBIX [Isl PENOCTAB/IEHHS MyHHUIIMIIAILHON YOIy,

W) HCYEPIBIBAIOIINHN TIepedeHb OCHOBAHMI [UISl IPHOCTAHOBJICHUS MIIH OTKa3a
B IIPENIOCTABIICHUH MYHHIUITATLHOM YCIyTH;

K) TMOPSIIOK U CIIOCOOBI 024K 3asBIEHHS O IPEAOCTABICHHH MYHHIMIATBHON
YCIIyTH;

JT) IOPSIZIOK U CIIOCOGBI MOJNYYEHHS pa3bICHEHHIH MO NOPSIIKY NPEeaOCTaBIECHHUS
MYHUIUIIAIBHOM YCIIyTH;



M) IOPAJIOK TONYYCHUS CBEJCHHHA O XOJE€ PacCMOTPEHHS 3asBJIECHHUS O
NpPeJOCTaBJIEHMH MYHHUIMNAIBHON YCIYyrd M O pe3yibTarax IpeIocTaBIeHUs
MYHHIMIIAIBHON yCIIyTH;

H) IOPSIOK  3alliCM HA JIMYHBIA TpHEM K JOJDKHOCTHBIM  JIMIIAM,
PYKOBOAMTESM;

0) MOPSAAOK AocynebHOro (BHECYAEOHOI0) 00KAOBaHUs pELICHMH, NeHCTBUM
(6e3gelicTBUsA)  ODKHOCTHBIX  JIMI, OTBETCTBEHHBIX 3a  IPENOCTaBIICHHUE
MYHULMIIAJIBHOU YCIIYTH.

1.10. B 3apax oxunaHus AJMUHHCTPAIlMH pa3MENalOTCs HOPMATHBHbIE
IIPaBOBBIC aKThI, PETYJIUPYIOLIKE MIOPSIOK NPEJOCTaBIeH!S MyHUIIUIAIBHOH YCIIYTH,
B TOM YHCJIE HACTOSLIMNA AJIMHUHUCTPATUBHEIA PEriiaMeHT, KOTOPhIE 110 TPeOOBAHMIO
3asBUTEISA IPEAOCTABISIOTCS MY ISl O3HAKOMIICHHS.

1.11. MUupopmanmsi 0 Xome pacCMOTpeHHs 3asBIE€HHS O MNPEIOCTABICHUH
MYHHIUNAIBHON YCIYTH ¥ O pe3yJbTaTax MpeJOCTaBIeHHs] MyHULIUTAIBHON yCIyru
MOXeT OBITh IOJy4eHa 3asBUTeNeM (ero NpejCTaBHTENEM) B JUYHOM KabHHeTe
EIII'Y, a Takke B AZIMMHECTPALMK [IPH OOPALLEHNN 3aABUTENIS JTHIHO, TI0 TeedoHy,
IIOCPE/ICTBOM 3JIEKTPOHHOM ITOYTEI.

Iopsinok, ¢popma, mecTo pasmeleHus 1 cnocoObI NOTyYeHHsI CHPABOYHOI
uHpopMauHH

1.12. CnpaBounass uHdopMauuss 06 AIMHHHCTDALMH, I[IPEIOCTABISIOMWIEH
MYHHLHUIIANBHYIO YCIYTY, Pa3MeIlEHa:

a) Ha MHQOPMAITMOHHBIX CTEHAAX AIMHHHUCTPALHH;

0) Ha oQuimansHOM caiiTe JIpONOKAHOBCKOTO MYHHIMIATBHOIO paifioHa B
pasnene  CTapoApOXOKaHOBCKOTO — CENbCKOrO —TOCENeHHs B  HMH(OPMAI[HOHHO-
TEJIEKOMMYHHUKAIIMOHHOK ceTH «HTepHET»;

B) B rOCYyJapCTBEHHOH HH(OpMannOHHON cucteme «DeepabHEI peectp
FOCYNapCTBEHHBIX U MyHUIIMTIAIbHBIX yCIyT (GyHKuuid)» u Ha EITTY.

CripaBo4HOH sIBJIsIETCS HH(DOPMALHS:

a) 0 MecTe HaXOXJeHHUs U rpaduke paboTs AJIMHHHCTPALHH;

0) o cripaBoYHBIX TeneoHax AJMUHUCTPALMH, OPraHU3aLHii, y4acTBYIOIIUX B
NPEeI0CTaBIEHNH MyHHIIUIIAIBHON yCIyIH;

B) 00 anpecax O>EKTPOHHOM MOYTHI M (uaM) ¢opmax oOpaTHON CBs3M
AJIMUHHUCTpAIHH.

II. Cranpapr npexocTaB/ieHHsl MyHHIHMNAJBLHOH YCIYTH

HaumeHnoBaHHe MyHHIIMIIAJILHOM YCJIyTH
2.1. Jlava NUCHMEHHBIX DPa3bSCHEHWH HANOrOIIIATENBIMKAM IO BOIPOCAM

NPUMEHEHHs] HOPMATHBHBIX TPAaBOBBIX aKTOB MYHHLHMIAJIGHOIO OOpa3oBaHMA O
MECTHBIX Hajorax u cbopax.

HaumeHnoBaHHe oprana MecTHOIO caMOyNIpaBJIeHHS (opranuszanun),
NpeJocTaBAsAIOmEero (mei) MyHHIHNAILHYIO YCJIYTy



2.2. MyHunMnanbsHas yciyra npenoctapisiercss UCToMHUTEBHBIM KOMUTETOM
Crapoapos:KaHOBCKOTO CeTbCKOro MOCE IeHHMS.

2.3.B mnpenocraBnenun MYHUUMIATBHOK  YCIIYyTM TNPHHAMAIOT — y4acTHe
MHOTOQ)YHKI[MOHAJIbHEIE IIEHTPbI [IPH HallMYMU COOTBETCTBYIOILErO COIJIAINIEHHS O
B3aHMO/IEHCTBHH.

Ilpy  npenocraBneHun MYHULUMOAIBHOH  yCIyrd  AJIMHHMCTparms
OCYIIECTBIICT MOATOTOBKY M HAlpaBJIE€HHE MEXBEIOMCTBEHHEIX HMHPOPMALHOHHBIX
3aIpOCoB.

24.1lpu  npemocraBieHUH MYHULMTIANBHOH  yCllyrH  AZMHHHCTpanuu
3anpemaeTcss TpeboBaTh OT 3asiBUTENs OCYTMIECTBICHUS [ECHCTBH, B TOM YHCJIE
COTIIACOBAHHUH, HEOOXOMMUMBIX IS IOy deHMsI MYHHUIIUTNIAIBHOM YCIIYTH U CBS3aHHBIX
C OOpalleHHeM B HHbIE IOCYIapCTBEHHEIE OpraHbl U OpraHU3allkH, 3a UCKIIOYEHHEM
TIONyYCHUS  yCIYT, BKIIOYEHHBIX B IIE€pEYeHb YCIYr, KOTOpbI€ SBISIOTCS
HEOOXOAMMBIMH ¥ 00S3aTeIbHBIMHU IS NPEAOCTaBICHHS MyHUIMIIATIbHEIX YCIIYT.

Onucanue pesynbrara npesocrasienns MYHHIHIAJIBHOH yCJIyrH

2.5. PesynbTatoM  mpemocTaBieHHs MYHHLMTNIAJIBHOM  YCIYTH  SIBISIETCS
TACBMEHHOE  pasbfCHEHHE [0  BONPOCAM  IIPHMEHEHHS MYHHLMIATBHBIX
HOpPMAaTHBHBIX MPABOBBIX aKTOB O HAJIOrax M cbopax CTapoapoxIKaHOBCKOTo
CEJILCKOI'0 MOCEJIEHHS.

Cpox npexocraBienns MyHHIHNATbHOM YCJIYTH, B TOM YHCJIE C Y4E€TOM
Heo0X0AuMoCTH obpalieHuns B OpraHU3alUMH, y4aCTBYIOIHE B PEAOCTABICHHH
MYHHUHIAJIBLHOH yCIyTH, CPOK NPHOCTAHOBJ/ICHHS NnpeaoCcTaBJIeHUs
MYHHIMIAJIBHOH YC/IYT'H B CJly4Yae, ecIH BO3MOMKHOCTE NPHOCTAHOBJICHHS
IpeaycMoTpeHa 3aKOHOAaTeabLCTBOM Poccuiickoii Denepanuu, PocToBekoii
00,1aCTH, CPOK BBLIIAYH (HanpaBJ/ieHHs) JOKYMEHTOB, SIBJISIIONIHXCS
PE3yILbTATOM NPeNOCTABICHHS MyHHIHNAILHON yCIyry

2.6. Cpox TpefoCTaBNeHHs MyHUIMIAIbLHOMN YCIIYTH HMCYHMCISETCS CO IHS
TIOCTYIUICHUS 3asBJICHUA B AZIMMHHCTDALMIO IOCPEICTBOM [OYTOBOLO OTIIpaBlIEHUs
b0 B (GopMe BIIEKTPOHHOTO AOKymeHTa ¢ ucnonb3oBanueM EII'Y (¢ momenrta
TEXHHIECKOH peau3alum), 100 JTMIHOTo oGpaleHus 3asIBUTEIIs, B IIpejieiaX CBoeil
KOMIICTEHIIMM B TEYEHMH J[BYX MecsueB. [lo pemenuio 3amecturens IaBer
CraponposkaHOBCKOTO CETBCKOTO TTOCe/IeHus CPOK MOXET OBITh MPOJIJIEH, HO He
Oornee yeM Ha OTMH Mecsll.

Haroii nocrymienus 3asBieHus o [IPe/IOCTABICHUH MYHHULMIIAIBHOW YCIIyrH
NPy JIAYHOM OOpAaIlEeHWH 3asBHTENS B AJZIMUHHCTDALIHIO CYMTAETCS JIEHb MOJaul
SafBJICHUS. O TNPEAOCTAaBIE€HHH MYyHHIMIAIbHOM YCIYTH C TPUIOKEHHUEM
TPCAYCMOTPCHHBIX IYHKTOM 2.8 AJMHHHCTPaTMBHOTO perjiaMeHTa HaJJIeXKaIHM
00pa3oM 0OPMIIEHHBIX JIOKyMEHTOB.

Jatoii noctymienus 3asBienus o IpEIOCTaBICHHN MYHUIMITANIBHOM YCIIYTH B
AZMUBECTpaniO B (opme SJIEKTPOHHOro nokymeHta Ha EIMT'Y (¢ Momenta
TEXHUYECKOM pealu3alyn) CYUTASTCS JeHb HaIpaBJIeHHsI 3aBUTENIO 3JIEKTPOHHOIO
COOOIUEHHs O TIpUEMe 3asiBJICHHS O TNPEOCTABICHUH MYHMIMIAIBHOW YCIyTH C



MPHIOXKEHHEM TPETYCMOTPEHHBIX IMYHKTOM 2.8 AJMHHUCTPAaTHMBHOIO perjaMeHTa
HaJuIexalyM o0pa3oM o(OpPMIIEHHBIX TOKYMEHTOB.

JlaToii mocTymieHus 3asBlI€HUs O MPENOCTABICHHA MYHHLHUIAIBHOW YCIIyru
IIOCPEJICTBOM ITIOYTOBOIO OTIPABJIEHUS CYMTAETCS AeHb (PaKTHUECKOro MOCTYILUICHHUS
3asBJICHHS O IPEJOCTABICHHH MYHMULMIIAJBHON YCJIyrH B AJMHMHHUCTpPALMIO B
COOTBETCTBUM C TpeOOBaHMsAMU IyHKTa 2.8 AJIMHUHHCTPAaTHBHOTO perjiameHTa. B
Cilyvae MOCTYIUICHHs 3asBIICHMSI B BBIXOAHOM (HepabouMil MM Mpa3JHUYHBIN) JeHb
JIaTOM MOCTYIICHUS CYMTAETCS CIIeYIOLIMIA 34 HUM MEPBbIA pabo4uil EHb.

ITiceMeHHOE pa3bsICHEHHE HAIOTOIUIATENBIIUKY 10 BOMPOCaM IPHMEHEHHs
HOPMATHBHBIX  IIPaBOBBIX  aKTOB O  MECTHBIX Hajorax u  cbopax
CTapopoXOKaHOBCKOIO CEIbCKOTr0 IOCeeHus Ju00 MOTHBHPOBAaHHBIM OTKa3 B
Pa3bICHEHWH HAIpaBIsAeTCs 3asABUTENI0O OJHHM M3 CIIOCOOOB, YKa3aHHOM B
3asIBJICHUH B BHJIE:

a) OyMaXXHOro JOKyMEHTa, KOTOpBIA 3asiBUTENh IMOJY4aeT HENOCPEINCTBEHHO
IIPH TMYHOM 00pallieHuy B A IMHHUCTpALIUY,

0) OyMaXXHOro JOKYyMEHTa, KOTOPHIM HAINpPAaBISETCS 3aABHUTENIO MOCPENCTBOM
IIOYTOBOI'O OTNPABJICHHS 3aKa3HBIM ITMCbMOM C IPHUIIOKEHHEM TPEICTABICHHBIX HM
JIOKyMEHTOB;

B) DJIEKTPOHHOIO JOKyMEHT4, KOTOPBI HAIpaBIIsSeTCs 3asBUTENIO B JIMYHBIH
kabuuer Ha EINTY.

HopmaTuBHbIE IPABOBBIE aKThI, PEryJHpYIOLIHE NPEeA0CTABICHHE
MYHHIHIIAJbHOH yCJIYTH

2.7. Ilepeuenn HOPMAaTUBHBIX IIPaBOBBIX aKTOB, peryaupyronmx
NIPENIOCTABIICHHE MYHHIUMIIATBEHON ycinyrdn (C yKa3aHHEM HX PEKBU3HTOB H
HCTOYHUKOB O(QHIMATBHOTO OITyOIMKOBAaHHs), pa3MeIleH Ha O(UIHATLHOM caiiTe
JpOXOKaHOBCKOTO  MyHMIIMIIAIBHOTO paiiona B paszgene CTapolpoiiKaHOBCKOTO
CEJIbCKOTrO  TOCENICHHS, B  TOCYJAapCTBEHHOM  HWH(OPMAIMOHHOM  CHCTEME

«®enepanbHbBI peecTp roCylapCTBEHHBIX W MYHHIMIAIBHBIX yCIyr (GyHKIHR)» U
Ha EIIlY.

HcuepnbiBaomuii nepeyeHs JOKyMEHTOB, HEOOXOAMMbIX B COOTBETCTBHH
C HOPMATHBHBIMHM NPABOBLIMH AKTAMH /JIsl NPEAOCTABJIEHHS MYHHIHIIAJILHOM
YCJIYTH, NOJIeXKAMMX NPEA0CTABICHHIO 3asiBHTEIEM, H YCJIYT, KOTOpbIe
AIBJISIIOTCH HeOOXOAMMBIMH H 00513aTeILHBIMH /ISl IPEAOCTABJICHHS
MYHHIHNAJLHOM YCJIYIH, NOJIeKALIHX NMPEACTABJICHHIO 3asBHTEIEM, CIIOCOOBI
HX NOJTy'YeHHs 3asiIBUTEJIEM, B TOM YHcJ/Ie B 3JIeKTPOHHO#H dopMe, MOPAIOK HX
npeacTaBJIeHHS

2.8. HcyepnbiBatonyii niepeyeHs JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHU
C HOPMAaTHBHBIMH [IPABOBBIMM aKTaMM JUIsl TPENOCTaBICHUS MYyHHIHIIAIbHOM
YCIIyTH, MOJIeXAIIUX MPEACTABICHHUIO 3asBUTEIIEM:

2.8.1. 3asgBieHHEe 0 Jayve MUChbMEHHBIX pa3bACHEHUH 110 BOIIPOCAM IPUMEHEHHS
HOPMaTHBHBIX IIPABOBLIX aKTOB MYHHIIMIIATBHOIO 00pa30BaHUs O Halorax u cbopax



1o (opme, CornacHo mpunoKeHmo No 1 HaCTOSAIIEMY PEerIaMeHTy W IOJaHHOE B
azipec AIMUHHUCTpPAIUH CIICIYIOLIHMMHU CIIOCO0aMu:

1) B dopme noxymenta Ha OyMaXKHOM HOCHTene — IIOCPEJICTBOM JIMYHOTO
oOpaimienus B AJIMMHHCTpaIHIo (mamee — guMyHOE obparuenue), IIOCPEACTBOM
[I0YTOBOTO OTIpABIEHHS ¢ OOBSBIECHHON IEHHOCTHIO IIDH €ro MEPEChUIKE C OMUCKHIO
BIOXKEHUS U YBEIOMJICHHEM O BPYYEHHH (IaJlee — [IOYTOBOE OTIIpaBJIeHHUE),

2) myTeM 3amnojHeHwus $OpMEI 3asBeHUs uYepe3 MMUHBIH KaGHHeT Ha EI'Y
(manee — 3ampoc).

B 3asBienum Ttarxke YKas3bIBa€TCs OJMH M3 CIEAYIOMHX CIOCOBOB
TPENOCTABIICHUSA 3a5BUTEIIO PE3YJILTATOB IIPEOCTABICHHS MYHHLHUIATBHOM yCIyTu:

1)B  BHme GymaxHOro AIOKYMEHTa, KOTOPBIH  3adBHTENb MOMyYaer
HETIOCPEACTBEHHO TIPHU JINYHOM 06paIlieHHH B AJIMHHHCTpAIHIO;

2)B Bume OGymaxHOro AOKyMEHTa, KOTOpPBIM HamnpaBiseTcs 3asBHTENIO
TIOCPEACTBOM  TIOYTOBOIO  OTIHPABIEHUS 3aKA3HBIM IIACBMOM C TIPHIIOKEHHEM
TIPEACTaBICHHBIX UM OKYMEHTOB;

3) B BHIE 3JIEKTPOHHOIO AOKYMEHTa, KOTOPBIM HanpaBlsieTcss 3asgBHTENIO B
JM4HbIM KabuHeT Ha EITTY.,

2.8.2. TokymeHr, YAOCTOBEPSIOIHMA JIMIHOCT 3asABHUTEs, npeacTaBuTens (B
Cllydae OOpallleHHs 3a mHoiydeHueMm MYHUIUNAIBHON YCIYI'H TPEACTABUTENS —
Heobxomuma AOBEPEHHOCTE), MpPeayCMOTPEHHbII 3aKOHOZATENILCTBOM Poccuiickoii
Denepanym.

2.9. 3asBneHne W mpunaraemeie K HEMY NOKYMEHTBI B (hOpMe 3IeKTPOHHOro
AOKyMeHTa nocpencrsoM EIN'Y nanpasnsiores B AJIMUHHCTpAILMIO B BHjIe ¢aityios B
(popmare XML, cosmaHHBIX ucnonpsosanneM XML-cxeM u obecrnednBarommx
CYUTBIBAHUE M KOHTPOJIb IPE/ICTABICHHEIX JaHHBIX.

3asBIeHHe ¥ JOKYMEHTHI B (OpMe 3NIEKTPOHHBIX JJOKYMEHTOB HAIIPaBJISAIOTCS
nocpencreom  EII'Y  mu6o ¢ wcnonszosammem APYTHX HH(OPMAaIHOHHO-
TCICKOMMYHHUKAIIMOHHBIX  TEXHOJIOIMH B ClydasX M IOpsAJKe, KOTOpHIe
OIPENICIISIIOTCS  3aKOHOAATEILCTBOM Poccuiickoii Oenepauun. 3asBieHue u
AOKYMEHTBI, HalpaByisieMbie B opme SJICKTPOHHBIX TOKYMEHTOB, IIOAMUCHIBAIOTCS B
COOTBETCTBUH C TpebGoBaHHsMEH (DenepalbHOTO 3aKOHA OT 06 ampenss 2011 roma

© 63-03 «O06 31eKTPOHHOM MOAMHCHY I cratesiMu 21.1, 21.2 ®epepansHoro 3akoua
27 mons 2010 roga 210-®3 «O6 OPTaHH3alMH NIPEIOCTABIIEHHS rOCY JAPCTBEHHBIX H
MYHHLIMOAIBHBIX  yCIyr» (mamee — @enepanbHblii  3aKkoH  No 210-®3) wu
HIPENCTABISIOTCS  COMNIACHO  OCTAHOBJIECHHIO IlpaBurensctBa  Poccuiickoii
@eneparuu ot 07 wmroms 2011 rogma Ne 553 «O nopsnxe odbopmieHHs W
[IPEICTaBIICHHUs 3asIBJIEHUIN ¥ MHBIX AAOKYMEHTOB, HEOOXOUMEIX [JIsl IPEeOCTABIICHHS
TOCYAapCTBEHHBIX W (WIHM) MYHHLMIAIBHBIX ycmyr, B (opMe 3]eKTpOHHBIX
JOKYMEHTOBY.
_ B cnyuae o6pamenus nocpenctsom  EINY  ceemenuss w3 JIOKYMEHTA,
YAOCTOBEDPSIOUIETO JUYHOCTh 3asBUTENIs (npencrasuress), NPOBEPSIOTCS  TIPH
TIOATBEPXCHAN yYeTHOH 3amucu B BEauHOH crcTeme UICHTUQUKAIMY W
ayTeHTH(uKauuu (nanee — ECHA).

3asBlIeHHe ¥ TPHIOKEHHBIE K HEMY JNOKYMEHTBI HE IOIDKHBI COMIEpIKATH
TIOTTUCTOK, TPHUITHCOK, 3a9€PKHYTHIX CJIOB M HHBIX HEOTOBOPEHHEIX HCIpAaBIeHHI,
TEKCTBI B HUX TOJKHBI OBITH HAITHCAHEI pa3bopuuBo, 6e3 cokparneHwii.



JIOKyMEHTBI TIPeICTaBIAIOTCS B AIMUHUCTPAIHIO B KOMHUAX C IIOCJIE AYOLHM
NIPEIBSBICHUEM OPUTHHAJIA.

HcyepnbiBaomuii nepeueHs 10KyMeHTOB, HEOGXOXHMBIX B COOTBETCTBHH
¢ HOpMATHBHBIMH NMPABOBLIMH AKTAMH /ISl NPEAOCTABJIEHHS MYHHITHNIAIbHOM
YCJIyId, KOTOPble HAXOASTCH B PACHOPSKEHHH I'OCY/AapCTBEHHbIX OPraHoB,
OpPraHOB MECTHOI'0 CAMOYNIPABJICHHUSI H HHBIX OPraHOB, YYaCTBYIOIIHX B
NpeAOCTABICHHH rOCYaPCTBEHHBIX HJIM MYHHIIHIAIBHBIX YCIYT, H KOTOpPbIe
3asiBUTEJ/IL BIPaBe NPEACTABHTD, 2 TAKKe CIIOCOOBI HX MOJTy4YeHHs
3asIBUTEJISIMH, B TOM YHCJIE B 3JIEKTPOHHOK opme, NOPAAOK HX NpeACTABJICHHS

2.10. Jlna  npenocTaBieHds MyHHLIHITANBHOM YCIOYrd 3asBHUTENb BIIpaBe
IIPEJICTaBHTh:

a) BBIMMCKY M3 EQWHOro rocymapcrBeHHOro peecTpa IOpUANYECKUX JIHII
(EI'PIOJI);

6) Boinkcky u3 ExmHOro rocymapcrBeHHOro peecTpa MHAMBHIYaIBHBIX
npeanpuauMareneit (EI'PUID).

2.11. 3asiBuTens BHpaBe IPENOCTABHTH 10 COOCTBEHHOW WHUIHATHBE TAKIKE
HHBIE JOKYMEHTBI, Kacarolirecs MOJaHHOrO 3asiBICHHUS.

2.12. HenpezcTapienue 3asBUTENEM JOKyMEHTOB, YKa3aHHBIX B nyHkre 2.10
AJIMMHACTPAaTUBHOTO PEriaMeHTa, He SBISIETCS OCHOBAHMEM JUISl OTKA3a 3asBHTEITIO B
MPEe/IOCTaBIEHMH MyHHULIMITATBHON YCITyTH.

Ykazanue Ha 3anper TpeGoOBaThL OT 3asiBHTEIS

2.13. Ilpu mpenoCTaBIEHHH MYHHIUIATBHOM YCIIyry 3arpeniaercsi TpeboBaTh
OT 3asiBUTEJIS:

2.13.1. TlpencrapieHusi JOKyMEHTOB | UH)OpMAIIMKM WM OCYIIECTBJIECHUS
ACUCTBHH, INPE/CTABIEHUE MM OCYLIECTBIEHHE KOTOPhIX HE IIPE1yCMOTPEHO
HOPMAaTHBHBIMH [PABOBBIMH aKTaMH, PETYJIUPYIOIIUMH OTHOLIEHHUS, BOSHUKAIOIIHE B
CBSI3H C MPEIOCTaBJICHHEM MYHHUIMIAIBHON yCIIyTH;

2.13.2. Tlpencrapnenus J0OKyMEHTOB B HH(QOpPMALIHH, KOTOpBIE B COOTBETCTBHH
C HOPMaTHBHBIMH NpPaBOBbIMU aKTaMu Poccuiickoii @enepanuu, MyHHIUNATLHBIMA
[IPABOBBIMHM aKTaMH HAaxXONATCS B pACIOPSDKEHUH OPraHOB, IPENOCTABIISIOLIAX
rOCY IapCTBEHHYIO (MyHUUMNATBHYIO) YCIYTY, FOCYIapCTBEHHBIX OPraHOB, OpraHoB
MECTHOI'0 CamMOyNpaB/IeHUs U (WiIH) TIO/[BEIOMCTBEHHbIX FOCYIaApCTBEHHBIM OPraHaM
W OpraHaMm MECTHOrO  CaMOYNpaBlieHWs OpraHM3alldif, y4YacTBYIOIIUX B
[IPEIOCTaBJICHHH TOCYJapCTBEHHBIX (MYHHIMIAIBHBIX) YCIyT, 3a HMCKIIOYEHHEM
AOKYMEHTOB, yKa3aHHBIX B 4acTu 6 crathu 7 ®enepansHoro 3akoHa ot 27 uroms 2010
roga Ne210-®3 «O6 opraHusamuud mpenOCTaBIEHHUS IrOCY/IapCTBEHHBIX U
MYHUIMIAIBHBIX yCIyr (Hajee — Oenepanbuslii 3akoH Ne 210-D3);

2.13.3. Tlpencrapnenns 1OKyMEHTOB M HH(MOpMALUH, OTCYTCTBHE H (WMJIH)
HE/I0CTOBEPHOCTE KOTOPBIX HE YKa3bIBAIKCH NPH NIEPBOHAYAIEHOM OTKa3€e B IpHEMe
JIOKyMEHTOB, HEOOXOAMMBIX JUIsi MPEJOCTABJIEHHS TOCYNAPCTBEHHOM yCIIyTH, 3a
MCKIIIOYCHUEM CIly4aeB, IPEIyCMOTPEHHBIX IyHKTOM 4 wyactu 1 crated 7
®enepansHOro 3akoHa Ne 210-03.



2.13.4. Tlpenocrasienus ua OyMaxxHOM HocuTee AOKYMEHTOB M HH()OpMAaIHH,
SJICKTPOHHBIE 00pa3bl KOTOPBIX paHee OBUIH 3aBEpEeHBI B COOTBETCTBHHM c IIYHKTOM
7.2 vyactu 1 crateu 16 DenepanbHOTro 3akoHa No 210-@3, 3a uckmoyenunem clly4aes,
CCIM HaHECEHHE OTMETOK Ha TakKue AOKYMEHTBI JTMOO WX H3BATHE SBIsieTCS
HEOOXOUMBIM yCIIOBHEM TIPENOCTaBIICHHS TOCYIaPCTBEHHOM HITH MYHHUIUNAIEHOH
YCIIYTH, U HHBIX CIIy4YaeB, yCTAHOBIICHHBIX (enepanbHbIMU 3aKoHAMY.

2.14.TIpu npenocrasienuu MYHUIMNAIBHBIX YCIIYT B 3JI€KTPOHHOM tbopme
¢ ucnonbssosanueM EINTY sanpemeno:

TIPENIOCTaBIICHUs] MYHHLMIAIBHOM YCIIYTH, B Clly4ae €CIH 3ampoc u JIOKYMEHTBI,
HeoOXomumMele s IIDEIOCTABIICHHS]  MYHUIUIIAIBHO YCIyru, mnopadel B
COOTBETCTBHH ¢ wuHpOpMammeli o CPOKax ¥ TMOpsAKe mpenocTaBieHHUs
MYHHIHMIIAILHON YCIyTH, Oy 6MuKoBaHHOMN Ha EII ¥3

2) oTKa3bIBaTH B IIPEAIOCTaBIICHHM MYHHULUIIAIBHOL YCIYTrd B cilyyae, eciu
3allpoC M I0OKyMEHTHI, HeOOXOMMMBIe 115t TPENOCTABIEHUS MyHUIUIIATBHOMN yCIyTy,
TOZIaHEl B COOTBETCTBMH ¢ MHAMOPMAIHell o CPOKax M MNOpsiIKEe INpPeroCTABICHHS
MYHULMNAILHOM YCITYTH, OyGIMKOBAHHOMN Ha EITTY;

3) TpeGoBats OT 3asBUTENS COBEPLICHUS UHBIX JIEHCTBHIA, KpOoMe MIPOXOXKAECHHSI
UICHTUDUKALMU 1 ayTeHTH(QUKALUK B COOTBETCTBHH C HOPMaTUBHBIMH TIPABOBBIMH
aKktamu Poccuiickoii Denepanun, ykazanus nemnu IIpUEMa, a TakXKe MpeaoCTaBICHHUS
CBENICHUH, HEOOXOOMMBIX IS pacHueTa IIHMTEeSBHOCTH BpPEeMEHHOro HHTEpBaJa,
KOTOPBIH HEOOXOUMOCTH 3a0pOHUPOBATE 151 rnpueMa;

4) Tpe6GoBaTh OT 3asBHTEIIs TIPENIOCTABIICHHUS TOKYMEHTOB, MOATBEPIAAIONIHX
BHCCCHHE 3asBUTEIIEM ILIATHI 3a IIPe0CTaBICHHe MYHMLUIAIBHOM yCIyry.

Hcuepnbisarommii TI€pe'ieHb OCHOBAHMI IS 0TKA3a B pHeMme
AAOKYMEHTOB, HEOOXOAHMBIX /ISl IPEIOCTABIICHHSE MYHHIMIIAJILHOM yCayru

2.15. OcHOBanusAMH 115 OTKA3a B TIpu€ME K pacCMOTPEHHIO JOKYMEHTOB,
HEOOXOIMMBIX ISl IPel0CTaBIIe S MYHUIUNIANbHOW YCITYTH, SABJISIOTCS:

1) He ycranoBmenwe mHYHOCTH M, oOpaTHBINErocs 3a oKasaHueM
MYHHLMNAIBHOR — yClyrd  (He  mNpembsBieHue AQHHBIM  JIMLIOM  JIOKYMEHTa,
YAOCTOBEPSIOIIET0 €ro JMYHOCTh, OTKA3 NAHHOIO JMa TPEABSIBUTE NOKYyMEHT,
YAOCTOBEPSIOUIMA €r0 JIMYHOCTH), a Takke He TIOATBEPKAEHUE TIOJTHOMOYHIL
Ipe/cTaBuTeN (B ciiyyae obparuenus IIpeacTaBuTesN);

2) HECOOTBETCTBHE 3asBIeHUs o TPE/IOCTABICHUM MYHHLMNATBHON yCITyru
TPeOOBaHUSAM, YCTAHOBIEHHBIM B IyHKTe 2.8 Hacrosmero AJIMHHHCTPaTHBHOIO
periamenra;

3) nocrymienue 3asBnenus B HCHA/UTeXKAIMH yIIOIHOMOYEHHbI OpraH.

Otkas B npueme sasmienus u [IPUIIATaeMbIX K HEMY JOKYMEHTOB B WHBIX
ClIyqasix He JIOIyCKaeTcs.

2.16. 3asBnenne, nomammHoe B ¢opme  anexTporHOrO NOKYMEHTa ¢
Hcnone3oBanueM EINY g PacCMOTpeHHI0O He npHHMMaeTcs B Cloy4yae He
YCTaHOBJIEHHSI TIOJIHOMOYHS TIPe/ICTABUTE)IS (B cyuae obparmenus [pecTaBUTes ), a
TAKKe eCIIH:



1) HexoppekTHO 3amonHenE! obs3aTeNibHBIE TONIS B (opme uHTEpakTHBHOTO
3anmpoca EINI'Y  (orcyrcrsue 3allONHEHMS, HEeJOCTOBEPHOE, HEMONHOE KGO
HETIpaBUIILHOE 3aMOJIHEHHE);

2) npencraBnens SJIEKTPOHHBIE KONUM (3JIEKTPOHHBIE 00pasbl) KOKyMeHTOB,
HE IHO3BOJSIOIIMX B MOJHOM O0BeMe [IDOYHTATE TEKCT JOKyMEHTa M (nnn)
PaCTO3HATE PEKBU3UTEI IOKYMEHTa;

3) HE COOTBETCTBYIOT NaHHEIe Bllajiesiblia KBATH(DUIIMPOBAHHOIO cepruduKkara
K092  IPOBEPKH 3JEKTPOHHON mommHcH AaHHBIM  3asBUTENS, YyKa3aHHBIM B
SaBJICHUH O NIPEAOCTABICHUH MY HUIIUNIATLHOK YCIIyTH.

Ilpu Hanmwuum ocropanmi YKa3aHHBIX B myHKTax 2.15, 2.16 HACTOSIIEro
AZMHHHCTpaTHBHOTO PETJIAMEHTa 3asBUTEIIO HanpasJIseTcs yYBeZIOMJIeHHe 00 oTKaze
B IIPUEME I0KyMEHTOB, HEOOXOIUMBIX 11Ist NIPEOCTaBIIEHUS] My HULIMIIAIBHOH yCIyTH

no ¢opme cormaacHo fipuioxkennio Ne2 k Hacrosmemy AZIMUHHCTpaTHBHOMY
periamenry.

HcuepnbiBaomuii TIEpetieHb OCHOBAHMIA 1/ISl NPHOCTAHOB IEHHS HJIH
0TKa3a B NPeOCTAB/IEHMH MyHHIHNAILHO yeJayru

2.17. OcHoBanus s IIPHOCTaHOBJIEHUSI TIPEIOCTABIICHHUS MYHHULUITANbHOK
YCIYTH OTCYTCTBYIOT.

2.18. OcHOBaHus AJIA OTKa3a B IIpeI0CTaBIIEHUH MYHHIMIAIBHOR yCIyru:

2.18.1. 3asBurens oOparuiics ¢ 3asBiaeHHeM o Aa491 MUCBMEHHBIX Pa3biCHEHUH

O MECTHBIX HaJloTax u c6opax;

2.18.2. OrcyrerBue B IIPE/ICTaBICHHBIX JOKYMEHTax CBEJICHHH, HEOOXO0IUMBIX
AJIS OKa3aHUs MYHHLATIAIBHOMH YCIIyTH;

2.18.3. OrcyreTBus JIOKYMEHTOB, SIBJISIFOILUX CS 00s3aTeNbHEIMHI K

Ilepeuens ycayr, KOTOpbI€e ABJISIIOTCH HEOGXOAHMBIMH 1 00s13aTeILHBIMHU
AJIsl NPEAOCTABICHHSI My HHIHIIA/IbHO YCJIYIH, B TOM YHCJIe CBeJEHHS 0
AOKYMeHTe (IOKyMeHTaXx), BbIJaBaeMom (BbI1aBaEMBIX) OPraHH3alHAMH,

Y4acTBYIOLIMMH B NIPeJOCTAB/IeHHH MYHHUHIAJIbHOH yCayrun

2.19. Yenyru, KOTOpBIE SABIAKOTCS HEOOXOAMMBIMH U 00s3aTeNbHBIMI 1715
NIPENOCTABICHUS ~ MYyHUITUNATBHOM YCIYyId, W  NOKYMEHTHI, BBIJaBaeMble
OpraHM3alMsAMHU, YYacCTBYIOI[MMH B [IPEIOCTaBIIEHMH MYHHUIUIAIBHOL yciyry,
HOPMAaTHBHBIMH NIPAaBOBBIMH aKTaMM Poccuiickoii Qeneparmn, cyonexra, OpraHoB
MECTHOT'0 CaMOyIpaBIeHHUs He IIPEyCMOTPEHBHI.

Iopsigok, Pa3Mep H OCHOBaHHS B3UMaHHS roCy1apCTBeHHOM MOIIHHBI
HJIH HHOH I1aThI, B3UMaeMoii 3a HpeaocTaB/IeHHe MYHHIHIAIbHOI yeayru



2.20. IpemocTaBnenue MYHUIHIIATBHOM YCITyTH OCYIIECTBISETCS 6eCIIaTHO.

Hopsinok, pasmep u ocHoBaHHS B3MMAHHS MIATHI 3a npeJocTaB/IeHHe
YCIyT; KOTOPLIE ABJISIIOTCH HEOOXOMHMbBIMH H 0GSI3aTeAbHBIMH ISt
MPENOCTaBIeHHS] MyHHIMIAALHON yCJIyrH, BKIIOYAs HHpOpPMALHIO 0 METOAHKE
pacyeTa pazMepa TakoH MJIAThI

2.21. Ilnata 3a npenocrasnenue YCIIYT, KOTOPhIE SIBJISIOTCS HEOOXOMUMBIMU U
00513aTeNBbHBIME IS TIPe0CTABIICHHS] MyHHUMIIAIBHOM YCIyI'M, He B3MMaercs B
CBA3H C OTCYTCTBMEM TaKHX YCIYT.

MakcamasbHblii cpok oxuIanus B oYepeaH NpH NMoxa4e 3asiBJICHHS
0 MPE0CTABICHMH MYHHUMNIAILHOMN YCJIyTH, yCIyTH, npeaocTaBJIsieMOH
OpraHH3auMei, y4acTByOIeli B IpesoCcT aB/IeHHN MYHHIHNAJbHO#M yCJIyrH,
H [IpH MOJTyYeHHH Pe3ybTaTa NPeJOCTABJICHHS TAKHX yeayr

2.22. MakcuManbeHbIi CPOK OXXMAaHWS MPH MOJa4e 3asBICHNUS U NPHIIAraeMBIX
K HEMy NOKYMEHTOB, a TaKkKe IpH MOIyYeHHH PE3yNbTaTOB IpPeOCTABICHHUS
MYHHMIMIIATBHOM YCIYTH HE HOJKEH IPEBBIIATE 15 MUHYT.

Cpok u nopsigox PETHCTPALHM 3aNIpoca 3asiBHTEJIs O NPeJOCTABICHHH
MYHHUMIIAJILHOH yCIIYTH H yCiyru, NpeAocTaB/IsieMO# OpraHu3anueii,
Y4acTBYIOLIEH B IpeAOCTaABIEHHH MYHHIHIIAJbLHOH YCJIYTH, B TOM YHCJ/IE B
3IeKTPOHHOI hopme

2.23. Bee 3asBiieHus o TIpEOCTaB/ICHMH MyHHUIMIIATBHOM yCIyTy IPH JIMYHOM
oOpalleHHH, B TOM 4HCITe TIOCTYNMBIIKE TI0 104YTe, B (OPME OIEKTPOHHOIO
AOKYMEHTa ¢ ucrnonk3oBauueM EINY, npunsitee k PacCMOTpeHHIO AJIMUHHCTpALINHY,
[IOJIEXKAT PETUCTPALMH B TeueHue | (omHOTO) pabouero mus.

3asiBIeHHs, MOCTYIMBLIKE nocpencteom EIIIY B  HepaGouwmii  wmm
NPpa3sAHUYHBIA AEHB, [OJIEKAT PETHCTPALMK B CIEAYIOMIHI 32 HUM TIepBBIA paboumii
JICHBb.

TpeGoBanus x nomemennsim, B KOTOPBIX NPEAOCTABJISIETCH MYHHIIMNAIbHAS
yeJayra

2.24. MecTomnosoxeHnue aIMHUHHUCTPATHBHBIX 3aHHH, B KOTOPBIX
OCYLIECTBIISIETCS NPHEM  3asBICHUH W AOKYMEHTOB, HEOOXONMMBIX  UIsi
[PEIOCTaBICHHs] MYHHIMNATBHON YCIYTH, a TakKe BhlJ]ada pPe3ysIbTATOB
MYHULHMIIAIBHON YCIIYTH, JOJKHO OBGEecIIedrBaTh YAOOCTBO IJIsl rpasIaH ¢ TOYKH
3PEHMA NIEIIEXOAHOM JOCTYIIHOCTH OT OCTAHOBOK 00111eCTBEHHOTO TpaHCIopTa.

B cnydae, ecnmu umeercs BO3MOXXHOCTh OpPraHH3allMd CTOSHKH (mapkoBkm)
BO3JI€ 3/1aHus (CTPOEHHs), B KOTOpPOM pa3sMEIIEHO MOMEILIEHHE TIPUEMA M BbIIaYH
AOKYMEHTOB, OPraHU30BBIBAETCS CTOSHKA (mapkoBKa) 1S THYHOTO aBTOMOOMJIEHOTIO
TpaHCIIOpTa 3asiBUTENEH. 3a MMOIb30BaHKHe CTOSHKO (TTapkoBKoif) ¢ 3asBHTENEH MIaTa



HE B3HMaeTcs.
Ha Bcex mapkoBkax ob1ero IIOJIb30BaHMsl, B TOM 4YHUCIIE OKOJI0 OOBEKTOB
COLMAIIbHOM, HHXKEHEPHOH U TPaHCTIOPTHOH MHPPACTPYKTYpP (KHIIBIX, OBIIECTBEHHEIX
M TIPOM3BOACTBEHHBIX 3[aHHH, CTPOCHH W COOpY)XEHMH, BKIIOYas Te, B KOTODbIX
PACIoONOXEHbI (PHU3KYIIBTYPHO-CTIOPTHBHBIE OpraHu3alMy, OpraHWU3alMU KYJILTYPHl W
AApyTHe OpraHu3aliuu), MECT OT/bIXa, BRIENSETCS He MeHee 10 MPOLIEHTOB MeCT (HO He
MCHEC OIHOro Mecra) s OecIUIaTHOIM TIAPKOBKKM ~ TPAHCTIOPTHBIX ~ CPEJICTB,
ynpasiisieMblX vHBanuaamy I, 11 rpymm, u TPaHCIIOPTHBIX CPEJCTB, NEPEBO3SIIINX TAKHX
MHBAIMNIOB U (WIM) NeTeH-uHBanunoB. Ha TPaXaH u3 9ucia uHBaIuAoB 111 rpynmer
PaClpOCTPAHSAIOTCS. HOPMBI  HACTOSIUEH 4YacTH B MIOPSZIKE,  OIpeeNsieMOM
IIpasurensctBom Poccmiickoit Denepaunn. Ha ykazauusix TPaHCIIOPTHBIX CPeACTBax
JIOJDKEH OBITh YCTAHOBNEH OIO3HABATE/LHL 3HAK «MuBanum» u uadopMarys o6 >Tux
TPaHCIOPTHBIX CPE/CTBAX OJKHA GBITH BHECEHA B (enepabHBIA peecTp HHBATHIOB.

B nensix o6ecnevenus OecnpensTcTBEHHOIO AOCTyMa 3asiBUTENICH, B TOM YHCJIE
TICPEABUTAIOIINXCSA HA WHBAIMIAHBIX KONSCKAX, BXOX B 3[laHH€ M IIOMEINEHHUS, B
KOTOPBIX TPENOCTABIIAETCS MYHHIMNAILHAS yciyra, o0OpyIylOTCsS mHaHIycamw,
TOPYHUHSMH, TaKTHUIBHBIMH (KOHTPACTHBIMHK) IPEAYNPEXTAIOMMMHU  dIIEMEHTAMH,
HHBIMH  CICLUATBHBIMA  NIPUCIIOCOGIICHUSMH, IIO3BOJSIIOLIMMH  00ecreunTs
GecnpensiTcTBeHHBII AOCTYIl M TIEPE/IBHKEHUE MHBAIHMIOB, B COOTBETCTBHH C
3aKOHOAATEJILCTBOM Poccuiickoii Denepanun o couranbHOIN 3alMTE UHBAJIHOB.

LlenTpanbHblii BXOA B 3mamme ANIMMHHCTpAUWH JOTKEH ObITH obopymoBan
MH(OPMAaLIHOHHON TabIMYKOi (BBIBECKOIH), conepixameit UHpOpMaIHIO:

a) HAUMEHOBaHUe,

6) MecToHaxoXxeHKE U IOpUIMYECKUi apec;

B) PEXUM paboThL;

r) rpaduk npuema;

1) HOMepa TelleOHOB IS CIIPaBOK.

Ilomemmenns, B KOTOpIX mpenocTasisercs MYHHULMNAIbHAS YCIyTra, AODKHEI
COOTBETCTBOBATE CAHUTAPHO-3ITHAEMHUOIOTHYECKIM IIpaBUJIaM U HOPMAaTHBaM.

Ilomemenus, B koropsix TIPEIOCTABIISICTC  MyHULMNAIbHAS  yCIyra,
OCHAILAIOTCS:

a) TIPOTUBOIIOXKAPHON CHCTEMOM 1 CPe/ICTBAMH IOXKaAPOTYLLESHHUS,

0) crcTeMolt ONOBENIEHNS O BO3HUKHOBCHHH 4pe3BbIYAHOM CUTyarHu;

B) CPE/ICTBAMH OKa3aHHs IEPBOH MEIUIIUHCKOM ITOMOIIIK;

T) TyaJeTHBIMH KOMHATAMH JUTS TIOCETHTENTE.

3an oxwupmaHus 3asBuTENEH obopynyeTcst cTymbsiMu, CKaMbsIMH, KOJHYECTBO
KOTOPBIX OIpenensercs: ucXons u3 GpaKTHUeCcKoi Harpy3ku U BO3MOXXHOCTEH IS MX
Pa3MEIUCHHS B IOMEIICHHH, a TAKKe HHDOPMALHOHHBIMH CTEeHJaMH.

Tekctel  marepuanos, PasMEICHHbIX Ha HH(OPMALHOHHOM  CTeH[e,
NI€YaTaIOTCA yNOOHBIM U1 YTeHHs MpUQTOM, Ge3 HCIpaBleHHH, ¢ BbiCIEHHEM
HauboIIee BaKHBIX MECT TOJTY>KMPHBIM IIPHDTOM.

Mecta nns sanonmenus zasBienwuii 00OpYIYIOTCS  CTYNBSMH, CTONAMY
(cTotikamu), Gnankamu 3asIBJICHUM, THCbMEHHBIMHU MIPHUHAJIEKHOCTSIMH.

Mecra npuema 3asBureneii 000pynyIoTCs HH(OPMALHOHHBIMH TabJIMIKaMu
(BBIBECKAMH) ¢ yKa3aHHEM:

a) HOMepa KabHWHETa M HaHMEHOBAHHMS CTPYKTYPHOTO  MOJpa3/ielleH s



AnMuHHCTpauy;

6) bamunuu, umenn u oT4ecTBa (mocieHee - NIPH HaJIMYMU), NODKHOCTH
OTBETCTBEHHOI'O JIMIIA 32 IpHeM JOKYMEHTOB;

B) rpaduka nprema 3asBUTEJICH.

YCTpoHcTBOM (npuHTEpOM) H KOIMUPYIOLIMM yCTPOHCTBOM.

JIuuo, otsercrBeHHOE 33 TIPHEM JIOKYMEHTOB, [OJKHO HMETE HacTONbHYIO
TabIHYKy ¢ ykazaHHem Gamunmy, HMCHH, OoT4YecTBa (mocienuee - IIPH HAJIUYMHK) U
JOJDKHOCTH.

Ipu npenocrasnenmu MYHULMNANBHOM yCIIyry MHBaHam obecrieunBaroTcs:

a) BO3MOXHOCTh GecnpensitcrBenHOrO AOCTYyna X o0bekTy (3maHmio,
TIOMEILEHHUIO), B KOTOPOM HPENIOCTaBIsIETCS MyHUIIUMIAIbHAS yciyra;

0) Bo3MoxHOCTD CaMOCTOATENIHOTO MEPEeNBMXEHHS 1o TEPPUTOPHH, Ha
KOTOpOH pacnonoxens! 3mamus TNIOMCIIEHNSA, B KOTOPBIX MpeaOCTABISETCs

erCHa-KOJISICKH;

B) COIPOBOXXIEHHUE HHBAIIM/I0OB, MMEIOIUX CTOHKHE paccTpoicTBa QyHKIHH
3PCHHS M CaMOCTOSITEILHOIO NepeBHKEHHUS;

1) ny6nuapoBanme HEOOXOoauMoOit s HHBAJIMZI0OB 3BYKOBOH M 3pHUTENBHOI
HHOOpManum, a Taike HalIlACeH, 3HAKOB W HWHOH TeKCTOBOI U rpadudeckoit
MHpOpManuK 3HaKamuy, BBIIOIHEHHBIMHU peltbe(hHO-TOYeYHEM mpudTom Bpaiins;

€) Jomyck CYPAOIIEpEeBOUHKA U THQIIOCYpaIOTIEpeBO KK,

XK) IOIYCK  cobaky - TPOBOAHMKA Ha 0OBeKThl (3xaHus, NIOMELLEHNS), B
KOTOPBIX 1peiocTaBasioTes yemyru;

3) OKa3aHWe HMHBATHIAM TIOMOIK B npeofonieHnH 6Gapbepos, MeIIaroIuX
TIOTy9eHUIO MU yCITyT HapaBHe ¢ APYTHUMH JIMLIAMH.

Hokasarean nocrynnocrn u KaYecTBa NpexocTaB/IeHHs] MyHHIHNIAILHO
yeayru

2.25. OcHOBHBIMHU ToKa3artesssMu JOCTYIHOCTH IIpeOCTaBIIeHUs
MYHUIMIIANIBHOM YCIIYTH SBJISIOTCS:

MYHMLUHMIIAIBHOR yCIIyIM, B 30He AOCTYIIHOCTH K OCHOBHBIM TPaHCIIOPTHBIM
MarucTpaism, B npesieax nemexonHo AOCTYITHOCTH ISl 3asiBUTEJIEHA.

2.25.2. Hanuaue nomxoii u NIOHATHOM MH(pOpMaIuu o NOpsZIKe, CpOKaxX M Xoje
IIpeIOCTaBIIeHHS MYHHIMITATIEHOM YCIIyTrH B MH(bOpMaHoHHO-
TCIICKOMMYHHMKAIIHOHHBIX CeTSX 00wLIero mosnk30BaHMs (B ToM uucne B cern
«I/IHTepHeT»), CpeacTBax MaccoBOii HH(popMalHH.



2.25.3. Bo3aMOXHOCTE BBIOOpa  3asBMTENeM  (OpMBI oOpamenuss 3a
TIPEAOCTABICHUEM MYHHUMMAIBHOMK yCITyrH HETIOCPE/ICTBEHHO B AJMUHHCTPALUIO
60 B opme 3MeKTPOHHBIX AOKYMEHTOB C ucmoib3oBanueM EIMTY, nu6o yepes
MHOTO(YHKIHOHAIBHBIH LEHTp.

2.25.4. BosmoxHOCTH NOJyYeHHsI 3asiBUTEJIEM YBEIOMIIEHUH 0
TPEAOCTaBICHUM MyHHLUIIANBHOM YCITyTH ¢ ioMomsio E[ITY.

2.25.5. Bo3MOXHOCTB NONy4EHUs! MHQOPMALMH O XOJ€ IpPeIOCTABICHHS
MyHULHIANIBHOH YCIYTH, B TOM YHCIE C HCIONB30BAHMEM HUH(OPMAIIMOHHO-
KOMMYHUKaIIHOHHBIX TEXHOJIOTHIA.

2.26. OCHOBHBIMH TTOKA3aTENAMH Ka4ecTBa NPENOCTABIECHUS MYyHHIUIIAIBHOM
YCIIYTH SIBIISIFOTCS:

2.26.1. CBoeBpeMeHHOCTD NIpE/IOCTaBIIeHHs. MyHHUMNATBHOM  YCIYrH B
COOTBETCTBHH CO CTaHIAapPTOM ee [IPEIOCTABIICHHS, YCTAHOBJIEHHBIM HACTOSIIUM
AZIMUHHCTDPATHBHBIM PErIaMEHTOM,

2.26.2. MMHUMATFHO BO3MOYKHOE KOJIMIECTBO B3aMMOJIEHCTBHH IrpajKaaHHHA C
AO/DKHOCTHBIMH  JIULIAMH, YYacTBYIOI(UMH B NPEOCTABIIEHUH MYHHMIMIIATBHOMN
YCIyTH.

2.26.3. OtcyTcTBHE  0GOCHOBAHHEIX Kanmod Ha JeiicTBus (6e3meiicTBue)
COTPYZHUKOB M MX HEKOPPEKTHOE (HEBHHMATEBHOE) OTHOLLIEHHE K 3aSBUTE/ISIM.

2.26.4. OtcyTcTBHe  HapymeHwit YCTAHOBJIICHHBIX CPOKOB B  IpoIiecce
IPEAIOCTABIICHHS MyHUUMIIABHOM yCITyTH,

2.26.5. OrcyrcTBHEe  3asBeHmii 06 OCIIapMBaHWM  pelLIeHHM, neHcTBU
(Gesnefictusa)  Anmumucrpaumu, ero AOIDKHOCTHBIX ~ JIMLl, MPHHUMAEMBbIX
(CoBepIIEHHBIX) TpH  npenocTABIEHUH MYHHUIUOANBHOW YCIYyTH, MO HTOraMm
PacCMOTPEHHsI KOTOPHIX BHIHECEHBI pelIeHHs 06 YZOBIETBOPEHUH (YAaCTHYHOM
YAOBIIETBOPEHHH ) TpeOOBaHUI 3asBUTEIICIL.

Hubie TpeGoBanus, B Tom unciie YYHTBHIBAIOIIHE 0COOEHHOCTH NMPEXOCTABICHHS
MYHHIHIAJILHON YCIYIrd mo IRCTEPPHTOPHAILHOMY NPHHUHIY (B CJIy4ae, ecii
MYHHUHNAJIbHAS YCIyra npeJocTaB/IsieTcs mo IKCTEPPHTOPHAIBLHOMY
NPHUHUHIY) H 0COGEHHOCTH NPeXOCTABICH S MYHHIHIIAJILHOH YCJIYIH B
3JIeKTPOHHOI hopme

2.27. IlpenocTaBnenue MYHHUIUNAJIBHOH YCIYyTH 10 3KCTEPPUTOPHATIBHOMY
IIPUHIUITY HE OCYIECTBISIETCS.

2.28. 3asBuTEnsam (mpencraButensm) — oGecreumBaercs BO3MO>KHOCTb
TIPEACTABICHHS  3asBIEHUS O MpPeNOCTABICHUH MYHULMIAIBHONR  YCIYIH W
TpUJIaraeMeIX K HEMY JIOKyMEHTOB B (JOpPME 3/IeKTPOHHOrO JIOKYMEHTa.

Ilpy mnomave 3anpoca o IIPEIOCTABIIEHUM MYHULHMIAIBHOH YCIYTH B
JIEKTPOHHOM opme mocpenctBom EINTY 3asButenem (busmyeckum nunom aubo
PYKOBOZUTENICM WM YTIOJIHOMOYEHHBIM UM HHBIM JI0JDKHOCTHBIM JIALOM 3asBHUTEIS —
TOPUMYECKOro JIHIA) UCIIONB3YETCs POCTAs SJIEKTPOHHASL [OANMCH IPU YCJIOBHH,
4TO TIpH BBINAYe KITIOYA MPOCTOH SNEKTPOHHOM MOMITHCH JTHYHOCTE ¢bu3ryecKoro
/ML yCTAaHOBJICHA [IPH JIHYHOM TIPHEME,

B wuHOM cnyuae 3asmieHme u [IpUJIaraéMpl€ JTOKYMEHTBI MOIYT ObITh
HIPEACTaBICHBI ~ 3asiBHUTENEM mocpexctsom EINTY B (Gopme  aneKTpoHHBIX



AOKYMEHTOB, MOANMCAHHBIX YCHIIEHHOMN KBaTM(PUIIUPOBAHHOM MNOATNHKCHIO, BHUJ
KOTOpOii IipefycMoTpen 3aKOoHomaTenbcTBoM Poccuiickoii Denepanuu.

III. Cocras, nocsiegosarensnocts H CPOKH BbINOJHEHHUS
AAMHHHCTPATHBHBIX NPOLENyp (neiicTBHii), TpeGoBanus K NOPSAAKY HX
BBINIOJTHEHHS, B TOM YHCJIe 0COGEHHOCTH BBINIOJIHEHHS 3 IMHHHCTPATHBHBIX
Npoueayp B 3JIeKTPOHHOI hopme, a TaicKe 0COOEHHOCTH BHINOJIHEHHS
AAMHHHCTPATHBHBIX NPOLENYp (neiicTBuii) B 31exTpOHHO popme

UcyepnbiBaommuii nepevyeHb aIMHHHCTPATHBHBIX npoueayp

3.1. Ilpenocrasnenne MYHUIHIIAIIBHON YCIIyTrd BKJIIOYAET B cels W (14% 01105 (5
aIMHUHUCTPATHUBHBIE IPOLIE Ty PHI:

1) nprem AOKYMEHTOB W perucrpamus 3asBiIeHHs Ha IpenocTaBieHHe
MYHHULMIAIBHOR YCITyTH;

2) paccMOTpeHHE  3asBIIEHMS C TNPHUIOXKEHHBIMH K HeMy JIOKyMEHTaMH,
GopmupoBanue u HallpaBlIEHHE MEXKBEIOMCTBEHHEIX 3alpOCOB O TMPE/ICTABIIEHUH
AOKYMEHTOB U HH(OpManuH;

3) moaroroBka oTBera o Jlavye pa3bsACHEeHHI HAJIOTOMJIATeNbLIMKY 0 BOIIPOCAM
PHMEHEHHS HOPMATHBHBIX IIPABOBBIX aKTOB O MECTHBIX HAJOrax M cOopax
Crapopoxokanosckoro CEJIBCKOro noceyeHust JIubo MoAroTOBKA MOTHBHUPOBAaHHOTO
OTKa3a B IPEIOCTABI€HHH MYHHULUIAILHOMN YCIIyTH;

4) HanpaBieHHE (BBImaua)  3asBHTENIO pe3ynbpTara  npenocTaBIEHHUS
MYHHIHIIATBHOH yCITyry.

Iepeuens AAMMHHCTPaTHBHBIX Npoueayp (aelcremii) npH
TPEAOCTABICHHH MYHHUMNAILHOH yCIyrn YCJIYT B 3/1eKTPOHHO# (popme

3.2. Ilpu npenocraBnenuu MYHUIUNAILHOH yCIyTH B 3JIEKTPOHHOM ¢dopme
3a5BUTEITIO 00€CIIeYHBAIOTCS :

3.2.1. Ionyuenue HHQOpMau o mopske m CpPOKax MpenocTaBICHUS
MYHHLUIIAJIBHOM YCITyTH;

3.2.2. ®opmupoBauue 3ampoca;

3.2.3. Ilpuem u PETHCTpalust AXMUHUMCTpaUKel 3apoca ¥ HHBIX JIOKYMEHTOB,
HEOOXOIMMBIX /ISl IIPeI0CTABIIEHUS MYHULUNAIBHOHR YCIyTy;

3.2.4. Tlomy4enue pesynbrata TIPEAOCTaBICHUA MYHUUMIIALHON YCITyTH;

3.2.5. Ionyuenue cBenenuii o XOJi€ BBINOJIHEHHS 3aIIpOca;

3.2.6. Ocymectpnenne onenku Ka4ecTBa MpENOCTABICHUS MYHHIUIIAILHON
yCIIyrH;

3.2.7. NocynebHoe (BHecyne6HOE) 06xamoBanme PeUICHHH W  JeicTBHIA
(6e3neiicTBus) AMHHUCTpanuu 6o JeHCTBUS (be3neiicTBHE) HOMKHOCTHBIX JIHII
AnMUHHCTpanHH.



Ilopsinox ocymecrBaenns 4AMHHHCTPATHBHBIX Npoueayp (neiicTBuii) B
3JIEKTPOHHOH ¢opme

3.3. llomyyenre wundopmanmu o TOpSIZIKE M CPOKax TPeJoCTaBJICHHUS
MYHHIUNAIBHON yCIyTH OCYILECTBISIETCS COMIACHO nyHktaM 1.3 - 1.11 macrosmero
AJIMMHUCTPaTHBHOTO periaMeHTa.

3.4.3amucey Ha npueM B AJIIMUHHCTpAIMIO He npenycmorpena. [lpuem
3asBUTENICN OCYIIECTBIIACTCS B IOPSAIKE KUBOM o4epeny.

3.5. ®opmupoBanwue 3anpoca.

QOopMHpOBaHME  3ampoca  OCYLIECTBIAETCS IIOCPEICTBOM  3aIlOJIHEHUS
NIEKTPOHHOH (opMbl 3ampoca Ha EIMY 6e3 HeobxommumocTy JOTIOHUTEILHOM
TI0/1aiM 3ampoca B KaKoi-1ubo nHo# dopme.

Ha EIII'Y pasmemarorcs o6pasust 3amonHenus 3NIEKTPOHHOM (OpMBI 3ampoca.

DopMaTHO - TIorugeckas IIpoBepKa copMHpOBaHHOTO 3arpoca
OCYIIECTBIIAETCS B TOPAJKE, ONpPEAENseMOM AMHHHCTPALMEi, MOCe 3amoHeHus
SAIBUTCIICM KaXJOTr0 U3 TOJICH 3JeKTPOHHOM (HopMBbI 3anpoca. [Ipu BrsBIIeHHH
HCKOPPEKTHO  3allOJIHEHHOTO [0 3JIEKTPOHHOH  (hOpMBbI 3aIpoca  3asiBUTENb
YBEIOMIIACTCA O XapakTepe BBISBICHHOM OWIMOKM M IOpSIKE ee YCTpaHEeHHs
IIOCPEAICTBOM HH()OPMALHOHHOTO COOBIEHUS HEMOCPEJICTBEHHO B 3JIEKTPOHHOM
¢bopme 3anpoca.

IIpu popmupoBanuu 3anpoca 3asButemo obecreynBaeTes:

a) BO3MOXHOCTb KONHPOBAaHHS H COXpaHEHHs 3aIpoca U MHBIX JOKYMEHTOB,
YKA3aHHBIX B IYHKTE 2.8. HACTOAIIEro AJMHHHCTPATHBHOTO periameHra,
HEOOXOMMBIX ISl [IPEIOCTABIICHHUS MYHHUIMTIAIIBHON YCITyTH;

0) BO3MOXXHOCTE NevyaTu Ha OyMa>xHOM HOCHTEJEe KOIMHH 3JIEKTPOHHOH (POPMEI
3arpoca;

B) COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (OPMy 3ampoca 3HAYEHHI B
MOGOH MOMEHT MO JKeTaHHMIO [IOJIb30BATENs, B TOM YHUCIE€ IPH BO3HHKHOBEHHH
OIIMOOK BBOJA M BO3BpATe /ISl TIOBTOPHOTO BBOJA 3HAYCHHH B 3NEKTPOHHYIO (hopmy
3ampoca;

I) 3aI0JIHEHHE TONell JITeKTPOHHOMN GopmBI 3ampoca n0 Hauana BBOAA
CBEJICHHH 3asBUTENIEM C MCIIONB30BaAHUEM CBE/ICHUH, pa3MeIlEeHHbIX B (eaepanbHOi
cucreme «ExuHas cucreMa HaeHTHUKALKMYA U ayTeHTU(UKAIKK B HHPPACTPYKTYpe,
obecnieunBaronei MH(POPMAILIOHHO-TEXHOIOTHYECKOe B3aUMOJIeHCTBHE
HH(QOPMAIIHOHHEIX CHUCTEM, HCIIOJIB3YEMBIX Ul TIPEJOCTaBIEHHS TOCYJapCTBEHHBIX
M MyHHIMIAIBHBIX YCIYyI' B 3JIEKTPOHHOW (opMe» (majee - enWHas CHCTEMa
MICHTU)UKALME U ay TeHTH()UKAIHIH), U CBE/ICHMH, OIyOIMKOBAaHHBIX HA NOpTalax, B
YaCTH, KaCaloIenCsl CBeICHH, OTCYTCTBYIOLIHUX B €IHHOMN CHCTEME HICHTU(pUKALHN
U ayTeHTU(DHUKALUH;

J1) BOSMOXHOCTh BEpPHYTHCS Ha JIHO6OM M3 HTAOB 3alONHEHHS 3JIEKTPOHHOM
opmeI 3ampoca 6Ge3 noTepu paHee BBeIEHHOI uH(pOpMaIuy;

€) BO3MOXHOCTh JIOCTyna 3asiBuTenss Ha EIY x paHee MOJAaHHBIM WM
3alpocaM B TE€YEHHE HE MEHEe OJHOIO I'Ofa, a TAKKE YaCTUIHO cOopMHUpPOBaHHEBIX
3alpocoB — B TEYEHHE HE MeHee 3 (Tpex) MecsLes.

CdopmupoBanHbli ¥ moamMCaHHEL 3alpOC W HHBIE JIOKYMEHTEHI,
HEOOXOAMMBIE ISl MPEeXOCTaBJICHHS MYHHLMIIATTBHOW YCIYT'H, HANpaBISIOTCS B
AnmunucTpanmio nocpeacrsom EITY.



3.6. AnMUHUCTpaLys obecrnieuuBaer:

a) IPHEM [IOKYMEHTOB, HEOOXOMIMMBIX JUTA Pe0CTaBICHHS MYHHIMTIATBHOU
YCIIyTH;

0) HanpaBienne 3asBuTeNIO JCKTPOHHEIX  COOOIEHMH O mocTymIeHuy
3arpoca, 0 npueme 3ampoca mm6o 06 oTkaze B TIPHEME TOKYMEHTOB, HEOOXOIHMBIX
A PaCCMOTPEHUST MYHULMIIALHOI] YCIYTH, B CpOK He no3znee 1 (oaHoro) paGouero
AAHA C MOMEHTa uX mofauk Ha EIT'Y, a B CITy4ac uX MOCTYIUICHHUS B Hepaboumi My
TIPA3IHAYHBINA IeHb — B CIEAYIOLIMI 3 HiM TIepBEIi pabounii fens;

B) PETHCTPALHIO 3alpoca B Tedenume | (omHoro) paGouero JHA CO JHS
HAIPABIICHUS 3a5BUTENIO 5JIEKTPOHHOTO COOBIUEHUS O MOCTYIIEHUH 3asiBIIeHHS 6e3

CyObeKTa, MyHHIUNATBHBIMY IIPAaBOBBIMH aKTaMH.

Ilpenocrasnenne MyHunmmmaNLHO YCIYr'd Ha4YMHAETCS CO NHS HaNpaBlIeHHUs
SAABUTEIIO 3JIEKTPOHHOTO COOGIIEHHS O IIOCTYTIICHUH 3asIBIICHHMS,

3.7. DnextpoHHOE 3asBJICHUE CTAHOBHUTCSH AOCTYIIHBIM JJI1 OTBETCTBEHHOIO 33
IIPHEM  NOKYMEHTOB  JOJDKHOCTHOI'O JMia B MHQOPMALMOHHOM  CHCTeMe
MEKBEIOMCTBEHHOTO AJIEKTPOHHOIO B3aMMOJICHUCTBHS (Haiee — CMD3B).

HomxkHocTHOE IO AZIMHHHCTpanuy, oTBeTCTBEeHHOE 33 PETHUCTPaIHI0 U
TIPHEM TOKYMEHTOB:

a) IpoBepsieT Haluuhe SJIEKTPOHHBIX 3asiBIE€HMH, mocTynmuBmmX ¢ EIIT Y, ¢
TIEPHOLIOM He perxe ABYX pa3 B JIEHb;

0) usyyaer moctynusimme 3asBJIICHUSI W NPHIIOXKEHHbIE 06pa3bl JOKYMEHTOB
(ZOKyMeHTE);

B) IPOM3BOJUT [eHCTBHS B COOTBETCTBHM C IyHKTOM 3.6 HacTosImero
AZIMUHHCTPaTHBHOTO periiamenTa.

3.8. INonmyuenue pesynprara TIPEAOCTABIICHIS MY HULIMTIANBHOM YCITyTH.

3asBHUTENO B KayecTBe PE3yJbTaTa NpefOCTaBIeHHs] MyHHIUNATHHOMN YCIyru
obecreunBaeTcs BO3MOKHOCTE TIOJIyHCHMSI SIEKTPOHHOTO JOKYMEHTA, IOAMHCAHHOIO
AOJDKHOCTHBIM  JIMLIOM ANMUHHCTpamuu ¢ HCTONb30BaHHEM  YCHIICHHOM
KBaJIMQULIMPOBAHHOM SJIEKTPOHHOM ITOAMHCH.

3.9. llonyuenwue cenenwuii o XOZ€ BBINOJIHEHHS 3aIIPOCa.

Honyyenne wundopmaimm o XOIe W pe3yibTaTe MpPeOCTABIICHHS
MYHUIMIIAIBHOR yCIYTH TIPOU3BOAMTCS B «JlmanoM kabumere» ma EIIl Y, npu
YCIIOBMM aBTODH3aLMH, a4 TakKke B MOGHIBHOM NPHIIOXKCHUH. 3asiBUTEh HMeEeT
BO3MOXXHOCTB  IIPOCMAaTpHBATh CTaTyC DJJIEKTPOHHOIO 3asiBIEHHS, a Taike
HHQOPMALHIO 0 HambHeHmmx ACHCTBHUAX B «JIM4HOM KabuHETE» MO HHHLIMATHBE, B
mo60e Bpems.

Ilpu  mpemoctaBnenuu YCIYyrd B DIEKTPOHHOH (opMe  3asBHTEmO
HarpasJsieTcs:

a) yBe/IOMIIeHHEe O TIPHEME W PErHCTpallMH 3ampoca W MHBIX JOKYMEHTOB,
HEOOXOMUMBIX  ist NIPEOCTABIICHHST MYHUITUIIAIBHON YCIYTH, copaepxaiee
CBeleHHs O (axte mnpuema 3allpoca ¥ JIOKYMEHTOB, HEOBXOmUMBIX st
HPEOCTABICHHUS YCIIYTH, U Hayale TIPOIENYPBI NPENOCTABICHHS YCIYTH, a TaKKe



CBCICHHA O Jare W BPEMEHH OKOHYAHMS NPENOCTaBICHUs. yClayrd Ju6o
MOTHBHPOBAaHHBIH OTKa3 B MPHEME 3aNpoca M HHBIX AOKYMEHTOB, HEOOXOIMMBIX IS
[PE/IOCTABIIEHHS YCIIYTH;

0) yBesomenre o pesynsraTax PaCCMOTPEHHSI NOKYMEHTOB, HEOOXOIHMbIX
AU TIPEIOCTABIIEHUS] MYHULUIIAILHOH YCIIyTH, coaepxaliee CBeIeHHs O MPHHSITHH
TIOIOKHUTEIIBHOTO  PEIIEHHsT O MNpefOCTABJICHHH MYHHIMIAIBHOH  yciyru
BOSMOXHOCTH IOJIYYUTh PE3YIbTAT HPeNOCTABICHHS MYHULUIIATIBHON yCciyru au6o
MOTHBHPOBaHHBIN OTKa3 B IPEOCTABICHHHU MYHULUIIAIBHOM YCIIyTH.

3.10. Ouenka kadecTsa npegocTasienus MYHHIMIIAILHOHN yCITyTH.

Ouenka kavectsa mpenocrasienus MYHHIHNAIBHON YCIIyTH OCYILECTBISETCS
B COOTBETCTBHM C [IpaBHiaMu OLEHKH rpaKiaHAME 3 PeKTHBHOCTH HesTenbHOCTH
PYKOBOIHTEEl TePPHTOPHATILHBIX OpraHoB benepansHbIx OpraHoB
HCIOJIHUTEILHOH BIAaCTH (MX CTPYKTYpHBIX NOJIpa3fieNleHlii) ¢ yyeToM KadecTa
TIPEIOCTAaBIEHHS UMH IOCYAapCTBEHHBIX YCJIYT, a TaKkke NPHMEHEHHS Pe3yJbTaToB
YKa3aHHOW OLEHKH KaK OCHOBAHMS A1 TIDUHSATHS PEIICHHH O JOCPOYHOM
IPEKPAIlleHHH  HCIIOJHEHMUs COOTBETCTBYIOIIMMH  DYKOBOJIUTENSMH  CBOMX
AOJDKHOCTHBIX 0O53aHHOCTE}, yTBepKIEHHBIMH nocraHoBiienueM [lpaBurenscTa
Poccuiickoii Deneparuu or 12 nexabpst 2012 roma Ne 1284 «O6 OLIEHKE I'paXkJaHAMHU
3Q(EKTUBHOCTH  NesTenbHOCTH PYKOBOAUTENEH  TEPPUTOPHANBHBIX  OpraHoB
(esepanbHBIX OPraHOB HCMOMHATENLHOI BJIACTH (MX CTPYKTYpHBIX NoZipasiesieH A )
¥ TEPPHTOPHAILHBIX OPraHOB TIOCYIApPCTBEHHBIX BHEOIOJDKETHBIX (OHIOB (mx
PCTHOHANBHBIX ~ OTHENEHMH) ¢  y4yeToM  KayecTma IPENOCTABIEHHSI UMM
TOCYNapCTBEHHBIX YCIIYT, a TAaKXe O MPUMEHEHHH PE3YNbTaTOB yKa3aHHON OLIEHKH
KaK OCHOBaHMs Ul NPHHSATHS PEIIeHHH o AOCPOYHOM TMPEKPAIIEHHH HCIOJIHEHHS
COOTBETCTBYIOLUMMH PYKOBOJMTENISAMH CBOUX JOJDKHOCTHEIX o0s13aHHOCTEIY.

3.11. Tocyne6uoe (BHECYe6GHOE) 06x)amoBaHue peuieHud W jedcTBHIA
(6e3neiicTBus) AJIMMHHCTpaIHY, JOJKHOCTHBIX JIMII AMuHHCTpanmy,
MYHHUMIIAIBHBIX CITYKalHX.

3asBUTENO 0GECTIEYHBACTCS BO3MOKHOCTE HaTpaBJICHUs! )KaJIO0bI Ha peIleHHs,
NEHCTBUS WK Ge3neiicTBHe AJIMUHUCTpAIHY, 10KHOCTHOIO nuna AJIMUHHUCTpAIAU
U600 MyHHIMNIATBHOTO CIIy’allero B COOTBETCTBHH CO cTaTheif 11.2 ®enepansHOro
3aKkoHa Ne 210-®3 u B mopsizke, ycTaHOBIEHHOM nocraHoBnenueM Ilpasurenscrra
Poccuiickoit ®enepaunn or 20 HOstOpst 2012 roma Ne 1198 «O benepansHoii
FOCYNapCTBEHHOM  HH()OPMALHOHHOH CHCTeME,  obecreyMBalOLIel  mpomece
AocyzebHoro, (BHECYAE6HOr0) 065KAI0BAHHS pelennii u nevicreuii (GesneiicTaus),
COBEPIICHHEIX NP NPEJOCTABICHUN TOCY 1APCTBEHHBIX 1 MYHHULUIAIBHBIX YCIYI».

Ilopsinox uenpapiienus AOMYIIEHHbIX ONEeYaTOK H OIHOOK
B AOKYMEHTAX, BLIIAHHBIX B pe3y.bTaTe NPea0CTaAB/ICHHS
MYHHIHMNAJIBHOMH ycyru

3.12. B ciy4ae BBISBIEHHMS omeyaTok i OIIMOOK 3asBHTENb BIpaBe obpaTuThCs
B AJIMHHHCTpALMIO C 3asiBJEHHEM 06 HCIIPABJIEHWH JOIYIIEHHBIX OIeYaTOK 10
¢bopme cornmacuo npuioxenuto Ne 3 g HacTosAEMY AIMHHHCTPAaTHBHOMY
perIameHry.



B 3asiBnienuu 06 ucnpaBneHHu oneyaTox u omuGoK B 00s13aTeNIEHOM TIOpsIKe
YKa3bIBalOTCH:

1) HauMeHOBaHuUe AJIMHHUCTpaLuK, B KOTOpOE TIIoJaeTcs 3asBJIeHHE 06
UCTIPABJIEHHUE OTIEYaTOK;

2) Buj, nata, HOMEp BbBIIAYM (perucTpanum) HOKyMEHTa, BBIJAaHHOTO B
PE3yJIbTaTe MPEIOCTAB/ICHHS MyHUIIUIIAILHON YCITyTH;

3) AN FOPUAMYECKUX ITHI — Ha3BaHWE, OpraHU3alMOHHO-TIpaBoBas (opMma,
WHH, OI'PH, agpec mecta HaXOoX/leHus, (aKTHYEeCKHuil afipec HaxOXKICHHUS (npu
HaJIMYUH), aJpeC OJIEKTPOHHOM IOYThI (Ip{  HaNHYMK), HOMEP KOHTaKTHOTO
Tesnedona;

4) TS MH/MBUTYallbHBIX TIPENPAHUMATENTEH - (amunust, UM, 0TYeCTBO (TIpH
Hanuyuk), WHH, OI'PH, nanHble OCHOBHOIO AOKYMEHTa, yJOCTOBEPSIOLIEr0
THIHOCTb, aNpeC MeCTa HAXOXKIEHHS, (AKTHUECKMH ajpec HaXOXKICHHS (pu
HAJIMYMH), aJpec SJIEKTPOHHOM IOYTEHI (Ip¥  HaNTMYUK), HOMEP KOHTAKTHOTO
Tenedona;

5) nnst busMyeckux swi — Gamunus, uMs, otdyecTBo (npu HanM4wHM), agpec
MECTa XHUTELCTBA (MeCTa MpeObIBaHU), afpec SJIEKTPOHHOM MOYTHI (TIPH HAIMYKH),
HOMEp KOHTaKTHOro TenedoHa, NaHHBIE OCHOBHOI'O JOKyMEHTa, yI0CTOBEPSIOLIErO
JIMYHOCTb.

6) PEKBH3HUTHl IOKYMEHTa (-0B), 0OOCHOBBIBAIOIMX IOBOIBI 3aSBHTENS O
HaJIM9MK OIICYATKH, a TAKXKE COAEPIKAIMX [IPABUIIBHbIE CBEICHHUS.

3.13.K 3asBieHMIO HOKEH OBITH NPUJIOXKEH OPHUIMHAJI JOKYMEHTa,
BBIZAHHOTO 110 pe3ysbTaTaM Npe/IoCTaBIeH:s: My HULUIATHHOMH yCIIyTH.

B cinyuae ecnmu or uMmenwm 3asBuTens AEUCTBYET JIMIO, SBISIOIIEECS €ro
HPEACTaBUTEIEM B COOTBETCTBMU C 3aKOHOIATENBCTBOM POCCHICKOI Denepanny,
TAIOKE TIPE/CTaBISICTC JOKYMEHT, YAOCTOBEPSIOIMH JINYHOCTD IIPEICTaBUTENS, U
AOKYMEHT, IIOATBEPXKAAIOIUUA COOTBETCTBYIONIHE TIOJIHOMOYHSL.

3.14. 3asBnienne 06 WCNIPaBIEHMH ONMEYATOK M OMIMGOK NIPEICTABIISIOTCS
CIEAYIOIMUMU CITOCObaMHu:

a) IAYHO B A IMHUHHCTPALHIO;

6) MOYTOBBIM OTIPaBIEHHEM;

B) Iy TeM 3aIIOIHEHHS (OPMBI 3anpoca 4epes «JIuunsrit kabuner» EITY.

3.15. OcHOoBaHusMH U1 OTKa3a B lpueMe 3asiBlIieHHsT 00 HCIpaBlIeHHH
OIeYaTOK M OMUOOK SIBJISIOTCS:

1) npejicraBieHHbIe TOKyMEHTHI 11O COCTaBy U COJIEPIKAHHIO HE COOTBETCTBYIOT
TpeboBanusM myHKTOB 3.12 1 3.13 HacTosmero AJIMAHUCTPaTHBHOIO PEryIaMeHTa;

2) 3asiBUTEIb HE SBIISETCS NoTy4aTe/leM MyHHUIMIATBHOMR yCIyTH.

3.16. Otka3 B mpueme 3asBieHus 06 HCIIPABIIEHHH OII€YaTOK W OIIMOOK T0
HHBIM OCHOBaHMSM He JOITyCKAaeTCs.

3asiBUTeNb HMEET MPAaBO MOBTOPHO 00paTUThCA C 3asBICHHEM 06 HCIIPAaBICHUN
ONEYaTOK M OWMOOK IMOCTe YCTPaHEHWs OCHOBAHHH ISl OTKa3a B UCIIPABICHUH
OIEYaTOK, MPEAYCMOTPEHHBIX IYHKTOM 3.15 Hacrosimero AJIMUHHCTPATHBHOIO
pernamenTa.

3.17. OcHoBaHusiIMM 11 OTKa3a B HCIIPABJICHWH OINEYATOK M OIUOOK
SIBJISIFOTCS :



a) OTCYTCTBHE HECOOTBETCTBHI MeXLy COACpPXXaHHEM JOKYMEHTA, BBIJIAHHOTO
[0 pesyjbTaTaM IMpPENOCTABNCHHS MYHHIMIATBHON yCIyrH u colepKaHHEM
AOKyMEHTOB, MPEJCTaBJIICHHBIX 3asBHTEJIEM CaMOCTOSTEILHO | (wm) o
COOCTBEHHOH  WHMLMAaTHBE, a  TaKKe HaXO[WIIUXCA B paCIOPKEHHH
AIMAHUCTPAlIMM W (WJIM) 3alpPOIIEHHBIX B paMKax MeXBeJOMCTBEHHOTO
MHOOPMALIOHHOTO  B3aUMOJEHCTRHS LPH  TPENOCTAaBIEHWH  3asBUTEJIIO
MYHHULIMTIATBHOR YCITyTH;

6) IOKyMeHTHI, IIpe/ICTABIEHHBIE 3asBUTEIEM B COOTBETCTBHH C IyHKTOM 3.12
HaCTOSAIIEro  AJMMHUCTDaTHBHOTO peErliaMeHTa, He NPECTaBIsILCh  paHee
SAjABUTCNIEM TIPH 10/1a4e 3asBICHUS O MPENOCTABIEHWH MYHHLMNATBHOMN YCIIyTH,
TIPOTHBOpEYaT AaHHBIM, HAXOISAIIMMCS B PaclOpsHKEHHH AnmuHHCTpaIyH U (Mim)
3alpOIICHHBIX B PAMKaX MEXBEJOMCTBEHHOIO MH(pOPMAIHOHHOTO B3aHMO/ICHCTBHUS
TTpH NIPE/IOCTABIICHAH 3aBUTEIIO MYHUITUIIAILHOMN YCITYTH;

B) IOKYMEHTOB, yKa3aHHBIX B noamyHkre 6 myHkrta 3.12 Hacrosmiero
AJIMUHHCTPAaTHBHOTO  perjaMeHTa, HE/I0CTaTOYHO  UIs Hayala IIpOLEedyphl
HCIIPABJICHWH OMEYATOK M OLIUOOK.

3.18. OTKa3 B HCIPaBIEHMM OIEYATOK M OMHGOK MO HHEIM OCHOBAaHHUSAM He
JIOITyCKaeTcs.

3asBUTENE MMEET IPABO TIOBTOPHO 0OpaTUTECS C 3asBICHUEM 00 HCIIPaBIEHAH
ONeYaTOK M OMIMOOK IOCIE YCTpaHEeHHs OCHOBaHMM IS OTKa3a B HCIIpaBJICHUH
ONCHATOK, MNpPEAYCMOTPEHHBIX NOINYHKTaMH a) W 6) mymkra 3.17 HacTosero
AIMAHUCTPaTHBHOTO perjiaMeHTa.

3.19. 3asiBienne 06 HMCTIpaBIEHHM OMEYATOK W OMIMGOK PETHCTPHUpPYETCS
AMuHHCTpanuell B TeueHue | (omHOro) paboyero gHS ¢ MOMEHTa IIOJIyYeHHS
3asBJIeHHs 00 MCHPABIEHWH ONEYATOK M OLIMOOK 1 JIOKYMEHTOB TPHJIOKEHHBIX K
HEMY.

3.20. 3asiBnienne 06 HCIPaBIEHHWM ONEYATOK M OMIMGOK B TeueHme 5 (nsTH)
pabounx jHel ¢ MOMeHTa perucrpauuu B AJIMMHHCTPAllMd TaKOTO 3asBJICHHS
paccMaTpuBaeTcss AAMHHHCTpalldeil Ha NpeIMeT COOTBETCTBHS TpeOOBaHHUAM,
NIPElyCMOTPCHHBIM HACTOAIUM AZIMUHHCTPATHBHBIM PErTIAMEHTOM.

3.21.Tlo pesysnbTaTam paccMOTpeHHs 3asBIEHHS 06 HUCIPABICHUH ONEYaTOK U
OIIMOOK AJMHHHCTpalHsi B CPOK NPEAyCMOTPEHHBIA IyHKTOM 3.20 HacTOSIIEro
AIIMMHHCTPATHBHOTO perjiaMeHTa;

1) B ciydwae oTcyTcTBHS OCHOBaHuil mIs OTKA3a B UCIIPABJICHUH OIEYATOK U
OIIMOOK, INpPeNyCMOTPEHHBIX MyHKTOM 3.17 HACTOSIIEro AIIMUHHCTPAaTHBHOIO
PETIIAMEHTa, IPUHUMAET pEeIllIeHre 00 UCTIpaBIeHUH ONEYaTOK U OLIMGOK,

2)B ciy4ae HaTWYMS XOTH OBl OIHOrO M3 OCHOBAaHMH s OTKa3a B
MCTIDABJICHUH  OMEYaTOK, MNPEAYyCMOTPEHHBIX MyHKTOM 3.17  HacTosmiero
AJIMMHHECTPAaTHBHOIO  periaMenTa, NPUHUMAeT  pelieHne 00  OTCYTCTBHH
HeO0XOIMMOCTH HCIIPABJIEH s OTIEYaTOK ¥ OLIHGOK.

3.22.B cinyyae unpumsTMS peuenus 06 OTCYTCTBHHM HEOOXOUMOCTH
MCIIPABJICHUS OT€YaTOK M OMIMOOK AIMHMHHCTpalieil B TeyeHue 3 (Tpex) paboumx
JHEH C MOMEHTa IIPHHSTHS peIIeHuUs 0(OpMIISETCS THCBMO 006 OTCYTCTBHH
HEOOXOIMMOCTH MCIIPABIICHHS OMEYaTOK H OMHGOK ¢ YKa3aHHEM IIPUYUH OTCYTCTBHUS
HEeOOXOUMOCTH.



K mucemy 06 orcyrersun HEOOXOMMOCTH UCTIpaBiIeHHs OIeYaTOK U OMUOO0K
NPUKIIABIBAETCS  OPHUIHHAI AOKYMEHTa,  BBIIAHHOTO 10 pe3ynbTaTtam
IPEAOCTaBlIEHHs] MYyHHMIUNIAIBHOM YCIYTd 332 MCKIIOYEHHEM  Ciyyast o4y
3asBIICHUS 00 HCTIPABIIEHHH ONEYaToK B 3JIEKTPOHHOI (hopme uepes EINTY.

3.23. Ucnipasnenue omeyatok u OIIMOOK OCyLIeCTBIseTCS AIMUHHCTpaLHeli B
Te4eHue 3 (Tpex) pabouux mHeii ¢ MOMEHTa NPUHSTHS pelleHus], [IPETyCMOTPEHHOT 0O
IOAMYHKTOM | myHkTa 3.21 HacTOSAIIEro A,Z[MHHHCTpaTHBHOFO perinamMeHra.

Pesynbratom wucnpasnenus OII€9aTOK U OMHMOOK ABISETCS IIOArOTOBJIEHHEL
B 2 (IBYyX) 5K3eMILIsIpax AOKYMEHT O MPeL0CTABIEHMH MyHHUIHIATLHOR] YCIIyTH.

IlepBEiii  opurumanbHEbi; JK3EMILLID  JIOKYMEHTa O  MpeAoCTaBlIeHHH
MYyHHLMOAIBHOH  ycityry, COnEpXallliii  omeyaTkd wu OMOKM, momexar
YHUYTOXEHHIO.

Bropoii  opurunansmbii SK3EMIUISIp  NOKYMEHTa o IIPEIOCTABIIEHUH
MyHULMNANBHOH  yciyry, COICPXAaIMK OMeYyaTKd W  OmUGKH XpaHHUTCS B
AL[MPIHHCTpaIII/IH.

AKT  yHUYTOXeHHs AOKYMCHTOB, CO/lepXallMX ONeyaTku u OIIUOKH,
COCTABIIACTCS B OHOM 3K3EMILISpe U TIONINBAETCS K JOKYMEHTaM, Ha OCHOBAHHH
KOTOpBIX ObLIa Mpenocrasiiena MyHULIUNAIbHAS yCilyra.

3.24. I'lpu ucnpasnenuu OIE€YaTOK M OIIMOOK He JOmycKaeTcs:

1) m3Mmenenne  comeprxanms AIOKYMEHTOB,  ABNAIOMMXCS  Pe3YJbTATOM
IIPEIOCTABIIEHUS] MYHULIUIAIBLHOI] yCIIyTH;

2) BHECEHHE HOBOIX MHQOpMalluK, CBeleHME 13 BHOBE IOy 4YEHHBIX
AOKYMEHTOB, KOTOphIE HE OBLIX TIPCICTaBIEHBl TIPM MOJAYe 3asBICHHS O
IIPEIOCTABIIEHUN MYHHUIMIIAbHOM YCIIyTH.

3.25. JlokymeHTHl, PENYyCMOTPEHHbIe MyHKTOM 3.22 W ab3arem BTOPBIM
nyHkTa 3.23 Hacrosmiero A,uMHHHCTpaTHBHOFO PerilamMeHTa, HanpasJsIOTCs
SaIBUTEIIO 10 MOYTE MIIH BPYYaIOTCS JTHYHO B TeyeHue 1 (opHOro) pabouero mus ¢
MOMEHTa MX MOANKUCAHMS.

B cnyvae momaun szasenenus o6 HCTIDABIICHUN OMEYaToK B 3JIEKTPOHHOM
dopme depes EIMT'Y, sassutens B Tedenue 1 (omHoro) pabouero must ¢ MomenTa
TIPUHATHS PENIeHNs, MPeNyCMOTPEHHOro noanyHkroMm 1 mynkra 3.21 Hacrosmero
ANMHUHHECTPaTHBHOTO PeTIIaMeHTa, HHQOPMHUPYETCS O IPUHSTHH Takoro peLIeHus U
HEOOXONMMOCTH TpeACTaBIeH s B AJIMUHHCTDPALMIO OPUIHHAHHOTO 9K3eMILIIpa

3.26. B cimyuyae BHecenus M3MEHEHHH B BBIJAaHHBIA [0 pe3yneratam
IIPENOCTaBICHUST  MYHUIUIIAIBHOL] YCIYyrd  NOKyMEHT, HalpaBlieHHBIH Ha
UCTIpaBlieHHe  OmHUOOK, JONYIIEHHBIX o BUHE AJIMHHHCTpallik U (nim)
AOIDKHOCTHOIO JIAIA, MYHHIMIAIBHOIO CIy)Xalero, Iiata ¢ 3asBHTENs He
B3HMaeTcs.

IV. OcoGennocrn BoinoHenus 4IMHHHCTPATHBHBIX NPOLEAyp (neficTBuii) B
MHOTrO(pYHKIUHOHAIBHBIX IEHTPAX NpPe0CTABICHHS FOCYAaPCTBEHHbIX H
MYHHUHNAALHBIX YCJIyr



HcuyepnbiBaommii nepevens aIMHHHCTPATHBHBIX Npoueayp (aeicruii) npu
NpeI0CTABJIEHHH MYHHIHNAJBHON YCJIYTH, BHINOJIHAEMbIX
MHOro(pyHKIHOHAILHBLIMH LIEHTPAMH NPEAOCTaBJIEHHs TOCYAaPCTBEHHBIX U
MYHHIHIAJBHBIX YCJIyT

4.1. MHOroyHKIMOHANBHBIA LIEHTP OCYIECTBIISET:

a) MHPOPMHUPOBaHHUE 3asABUTENEH O TOPSIKE TPEJOCTABIECHHS MyHUIIUNIATHHOM
YCIYId B MHOTOQYHKIMOHAJEHOM IIEHTPE, O XOJ€ BBHIIOJHEHHS 3alIpoca o
NPEAOCTaBICHUH MYHHUIUIIABHON YCIIyTH, [0 HHBIM BOIPOCaM, CBS3aHHBIM C
IIPEIOCTAaBICHUEM MYHHUIUIIAIEHOM YCIYIH, a TAK)XXe KOHCYJIbTHPOBAHUE 3asiBUTEIIEH
O IOpsAKe MNPEeNOCTaBICHUS MYHMIMNAIBHOH YCIYIM B MHOTOQYHKIHOHAJIHHOM
LIEHTpE;

0) npueM 3ampocoB 3asBUTENEN O NPeIOCTABIECHAN MyHHIHITAIBHOMN YCIYTH B
HHBIX IOKYMEHTOB, HEOOXOMMBIX ISl IIPEAOCTABIEHHS MyHUIATIAILHON YCIIyTH;

B) QOpPMHpOBaHHE H  HalpaBlIeHHE MHOTO(YHKIIMOHATBHEIM  LIEHTPOM
NPEeOCTaBICHH MEXBEAOMCTBEHHOIO 3alpoca B OpraHbl, IPeJOCTABIISIOLIUE
FOCYyTapCTBEHHBIEC yCIYyTH, B HHbIE OpraHbl TIOCYAapCTBEHHOH BJIACTH, OPraHbI
MECTHOTO CaMOYIPAaBIE€HUS W OpraHW3allid, YYacTBYIOIIHWE B IPEHOCTABIEHUU
MYHHUIHMIIAIbHOR YCIIyTH;

I) BBIJIa4y 3asBHTENIO pe3y/IbTaTa MpeJoCTaBIeHHs MYHHLIMIIAIBHOR YCITyTH, B
TOM 49HCII€ BblJa4a JOKyMEHTOB Ha OyMaXHOM HOCHTENE, IOATBEPKAAONINX
COACPXKAHKME JJIEKTPOHHBIX JIOKYMEHTOB, HAIIPABIEHHBIX B MHOTIO(YHKIMOHATBHBIN
OEHTp TIO pe3yjbTaTaM IpeAOCTaBIECHHUS MYHHIMIIAIBHBIX YCIYr OpraHaMH,
NPEIOCTABIIOIIMMHA  MyHUIMIIATIBHBIE YCIYTH, @ TakKe BbIJaya JOKYMEHTOB,
BKJIIOYasi COCTaBJIeHHME Ha OyMa)KHOM HOCHTeJle W 3aBEPEHHE BBITHCOK W3
MH()OPMaALMOHHBIX CHCTEM OPraHOB, NpeAOCTaBIISAIOIMX MyHULIUIIAIbHBIE YCIIYTH;

1) MHbIE MPOLENYPLI U JeiCTBUS, IpeyCMOTpeHHble DenepaabHbIM 3aKOHOM
No 210-®3.

B coorserctBun ¢ yacthio 1.1 cratem 16 ®enepansHoro 3akona Ne 210-®3
ATsL  pealu3allid  CBOMX (yHKIMH MHOrO(QYHKIHMOHATHHEIE LEHTPHl  BIIpaBe
MIPUBJIEKATh UHBIE OpPraHU3aliH.

HUudopmuposanue 3asiBuTenei

4.2. UadopmupoBanre  3asBUTENS MHOTO()YHKIIMOHAIBHBIMHA  IIEHTPaMH
OCYIIECTBJISETCS CIEAYIOIIMMH CIIOCOOaMM:

a) IIOCPe/ICTBOM TIPUBJICYEHHUs] CPEACTB MAacCOBOM UH(QOpPMALIMH, a TaKKe
TMyTeM pasMelleHHs: HHPOPMalMU Ha OQHUMATBHOM caiite MHOro(pYHKIHOHATBHEIH
LCHTp ~ TPENOCTABICHUS TIOCYAApCTBEHHBIX M  MYHHLMIAIBHBIX YCIYyr B
HH(OPMAIIMOHHO-TEIEKOMMYHHUKALHOHHON CEeTH «MHTEpHET» M UHPOPMALIMOHHBIX
CTEHJaX MHOTO(YHKIIMOHAIBHbIX [IEHTPOB;

0) npu obpaienun 3asBHTENS B MHOrO(GYHKIHOHATBHBIH LEHTP JHYHO, II0
Tene(oHy, IOCPENCTBOM IIOYTOBLIX OTIPABIIEHMIA, 160 MO 3JIEKTPOHHOM IOYTeE.

Ilpn  sm4HOM OOpamenuu paGOTHHK MHOTOGYHKIMOHATHHOTO LEHTpa
NoIpOOHO HHAOPMHUPYET 3asiBUTENEH MO HHTEPECYIOLMM KX BOIIPOCAaM B BEXKJIHBOM
KOPPEKTHOH ()OpME C HCIONB30BaHMEM O(MHUIHAIBHO — EIOBOrO CTHJIS pedn.



Pexomentyemoe Bpems npenocrasienus KOHCYNIbTallMK — He 6onee 15 MuHyT, Bpems
OXUIAHUSA B OYCPENM B CEKTOpPe WH(MOPMHPOBAHMS IS IOTYYEHHS UHpOpMaLUH
O MyHULHMIIATBHBIX yCIIyraX He MOXET MpeBbIIaTh 15 MUHYT.

OtBer Ha TeneOHHBI 3BOHOK JOMKEH HAYMHATECH G UHOpMaIUH
O HaMMCHOBAaHWH OpraHW3aluy, (aMUIWK, HMMEHH, OTYECTBE (mpu  HayHYMK)
M NOJOKHOCTH  pabOTHMKa  MHOTO(YHKIHOHATEHOTO LUEHTPa, NPHHSABIIETO
TenepoHHsbIH 3B0HOK. VIHAMBHyatbHOE YCTHO€ KOHCYJIBTHPOBaHHUE NPH OGpalieHHu
3ajABUTENA MO TeneoHy pabOTHUK MHOTO(YHKIMOHATIEHOIO LEHTPa OCYIIECTBIISIET
He Oonee 10 MuHYT.

B cnyuae ecnu mns moprorosku orseta Tpebyercs Goliee MpomOIKUTEIEHOE
BpeMsl,  pabOTHHK  MHOrO(QYHKIHOHATHHOIO LUEHTPa,  OCYILIECTBIIAIOMIUN
MHIMBUTYalIbHOE YCTHOE KOHCYJIBTHPOBAHHME MO Tele(OHy, MOKeT IPEUIOKHTh
3asBUTEJIIO:

1) u3noxurs obpamenne B mHCHMEHHOI (opme (oTBeT HanpasnseTcs
SAABUTEIIIO B COOTBETCTBHH CO CIIOCOOOM, YKa3aHHBIM B obparenun);

2) Ha3HAYUTH APyroe BpeMs s KOHCYJIbTaI[UH.

IIp KOHCYNBTHPOBaHMM MO MHCHMEHHBIM OOpallleHHsIM 3asBHTENeH OTBET
HAIpaBIIACTCS B IMCBMEHHOM BHJIE B CPOK He ro3gHee 30 (TpPMALIATH) KalleHJapHbIX
AHEH C MOMEHTa PErHCTPaldH OGpalieHHs B (opMme 3NEKTPOHHOIO JOKYMeHTa To
/ipecy SNEKTPOHHOH IOYTHI, YKa3aHHOMY B OOpaleHHH, IOCTYNHBIIEM B
MHOTO(YHKIHOHAJIBHBIH LEHTp B (opMe >71eKTPOHHOTO IOKYMEHTA, ¥ B MHCHMEHHOI
dbopme mo mouroBOMYy ajpecy, YKa3aHHOMY B OOpallleHHH, [OCTYIHBIIEM B
MHOTOGYHKIHOHATBHBIH LEHTpP B IHCEMEHHOI ¢dopme.

Ilpuem 3anpocos 3asiBuTENCH 0 NpeaoCTaB/ICHHH MYHHIHMIIAJbHOM YCJIyrH
H HHBIX 10KyMEHTOB, HeOOXOHMBIX /Il IPEJOCTABICHHUS
MYHHIHNIAJILHOH YCIyTrH

4.3.Ilpuem  3asgBuTeneit s MOJy4YEHUsI ~ MYHHUIMIIAIBHOH  yCIIyru
OCYIIECTBIAETCH PAaOOTHUKAMH MHOTO(YHKIIHOHAILHOTO LIEHTpa IpH JIMYHOM
TIPUCYTCTBUM 3asBUTENs (NPEACTABUTENS 3asBUTENS) B TNOpsIKE OYEPENHOCTH TIPH
TIONy9€HHH  HOMEPHOIO  TajlOHAa M3 TEPMHMHAIA  SJIEKTPOHHOM odepenm,
COOTBETCTBYIOLIETO LEH 0Opalienus, 6o 1o NpeaBapUTENIbHON 3aMHCH.

Ilpu obpamennn 3a npepocrasienrem ABYX U 0OJiee MyHHIUIANBHBIX YCIyT
SAIBUTEIIIO IPENIAraeTCsl MOMYYUTh My TBTUTAJIOH 3JIEKTPOHHOMN OYepe.

B ciydae ecnu konuuecTBO HEOGXOIUMBIX YCIIyT cocTaBiser Oonee 4eTspex,
IIPUEM OCYILECTBJISECTCS TOJNBKO 1O IpeABAPUTENbHOM 3amucH. TajoH 3JIEKTPOHHO#
OHCpENH 3aiBUTENb MONYYaeT JHUYHO B MHOTOMYHKIMOHAIBHOM LEHTPE TIpH
OOpallleHHH 3a NpeocTaBieHHEM yeanyru. He nomyckaercss mosiyueHue TaioHa
3JICKTPOHHOM OY€PENH JJIS TPETHHX JIHII.

PaboTHUK MHOroQyHKIMOHATEHOO LEHTpa OCYMECTBISET CJELyIOLHe
NEWCTBHS:

1) ycranaBnuBaer nMYHOCTH  3asBUTENs HA  OCHOBAHWH JOKYMEHTa,
YAOCTOBEPSIOLIEro JIMYHOCTh B COOTBETCTBMH C 3aKOHOIATENHCTBOM Poccuiickoii
Denepanuu;



2) IpoBepseT MOIHOMOYHS MPEACTABHTENS 3asBHTEIS (B cimydae obpamenus
IpEJICTaBUTEIs 3asBUTEIIS );

3) IpUHMMaeT OT 3asBUTeNeH 3asBjIeHNe Ha NIPEIOCTaBIIEHUE MYHHUIHIIAIBLHON
YCIIyTH;

4) npuHAMaeT OT 3asBHTENEH AOKYMEHTBI, HEOOXOAMMBIE VIS IIOTy4YEHHUS
MYHULUNIATBHOM YCITyTH;

5) mpoBepsieT  MPaBUIBHOCTH OpOpMIIEHHSI  3asABICHHS, COOTBETCTBHE
TIPCACTABICHHBIX 3aABUTENCM JOKYMEHTOB, HEOOXONUMBIX IS pEeI0CTaBIICHHUS
MYHHLUNIATEHON  yCIlyrd, — TpeGOBAHMSIM  HACTOSIIErO AJIMMHHCTPAaTHBHOT'O
periamMmeHTa;

0) CHIMaeT KCEPOKOIHH ¢ OPUTHHAJIOB JIOKYMEHTOB, IIpPeCTABIEHHEIX
S&IBUTEIICM, 3aBEPSAET CBOCH MOMMCHIO C yKa3aHHEM [aThl, JOMKHOCTH 1 pamuum,
TIOCIE 9€ro BO3BPAIIAET OPUTHHANIBI IOKYMEH TOB 3asBUTEIIIO;

7)B cllydae mpejCTaBIeHHS  3asBHTENEM COOCTBEHHOPYYHO  CHSTBIX
KCEPOKOIIHiA JIOKYMEHTOB, B 0053aTeIbHOM MOPSAIKE CBEPSET MOTYYEHHYIO KOIHIO C
OPHMTMHAJIOM IOKYMEHTA, MPEJICTABIEHHOrO 3asBUTEJIEM, 3aBepsIET CBOEH IOJMUCHIO
C YKasaHHEM JODKHOCTH U (aMHIMHM, TIOCJIE Yero BO3BpAIlla€T OPHIHHAJIBI
AOKYMEHTOB 3asIBUTEITIO;

8) B Cilydae OTCYTCTBHS HEOBXOMUMBIX JAOKYMEHTOB, JIN0O UX HECOOTBETCTBHS
YCTaHOBJICHHBIM (pOpMaM U GliaHKaM, COOGIIAET O JAHHBIX (akrax 3asBUTETIO;

9) B cimydae OTCYTCTBHSI BO3MOXKHOCTH YCTPaHUTh BBISBIIEHHBIE HEJOCTATKH B
MOMEHT ~ NEPBHYHOTO  OOpalleHHss  MpeutaraeT  3asBUTENIO  [IOCETHTE
MHOTrOGYHKIHOHAILHEIN IEHTp emé pa3 B yo0HOe /Isl 3asBUTENS BPEMSI C MOTHBIM
NaKEeTOM JJOKYMEHTOB;

10) B ciyuyae TpeGopanust 3asBuTENIS HalpaBUTh HEIOJIHBIA NaKeT JOKYMEHTOB
B AJIMUHHCTPALMIO HHHOPMHUPYET 3asBUTENSI O BOIMOKHOCTH IIOJIyYEeHHsI OTKa3a B
[IPEIOCTaBIICHHM MYHHMLHIAIBHOH YCIyrH, O dYeM Jejaercs COOTBETCTBYIOLIAs
3alluCh B PACIUCKe B IIPUEMe J0KyMEHTOB;

11) perucrpupyer npencraBnennsie 3asBHTENIEM 3asABJIEHHE, a TaK)Ke HHbIe
JIOKYMEHTBI B ABTOMAaTU3UPOBAaHHOM HH()OPMaIIMOHHOM crucTeme
«MHOroyHKIMOHANBHEIH uentp» (manee — AHWC M®ILI), ecnmum wuHOEe He
IPEAYCMOTPEHO COrNIAIIEHUSMH O B3aHMO/IEHCTBHUH;

12) Beinaer pacnucky (ommucs), ColepiKallyl0 HH()OPMAIHMIO O 3asBUTElNE,
PCTUCTPALIMOHHOM HOMEpe Jielia, [IepedHe JIOKYMEHTOB, JaTe MPUHSITHS JIOKYMEHTOB
M OpPHEHTHPOBOYHOH JaTe BBITAYH pPe3yJibTaTa NpeNOCTABIEHHS MYHHIUIATEHOR
yenyru. JIOMONHHUTENBHO B PACIHCKe YKAa3BIBAETCS CIIOCOO MOJIy4EeHHS 3asBHTEIIEM
AOKyMEHTOB (JIMYHO, IO II0YTE, B 3/EKTPOHHOM dopme, B opraHe, Npe[0CTaBUBLIEM
MYHHIUIIANLHYIO YCIIYTY), & TaKXKe IPUMEPHBIH CPOK XpaHEHHUs! pe3yJbTaTa yCIyTd B
MHOTOQYHKIIHOHAJIBHOM IEHTpe (eciu BBIOpaH croco6 momydeHusi pesyibrara
YCIyTH JIMYHO B MHOrOQYHKLHMOHAIBHOM IEHTpE), PEXUM paboTel U HOMep
TenepoHa E€IMHOIO KOHTAKT-IeHTpa MHOTO(YHKIIMOHATBHOTO 1eHTpa. ITonyuenue
3aIBUTEJIEM yKa3aHHOIO OKYMEHTa MOATBEPXKAAeT (GaKT MPHHSTHS JIOKYMEHTOB OT
3asiBUTEJIS.

4.4. PaboTHUK MHOTOQYHKIIMOHAIBEHOIO LEHTpa HE BIpaBe TpebdOBaTh OT
3asIBUTEJIS



CBA3H C IIPENIOCTABIEHHEM MYHHUIMIAIEHOK YCIIyTH;

0) npexcrapnenus AOKYMEHTOB ¥ uH(OpMauud, B oM qHCIIe
LIOATBEPXKIAIOIIUX  BHECeHHe 3asBHTENIEM  IUIaTBI 33 IpeaocTaBiIeHHe
MYHHULIMNAIBHOR  ycityrw, KOTOpble HaxonmsTcs B PacriopspkeHuM  opraHos,
TIPENIOCTABIAIOIMX  rOCYIapCTBeHHbIe M MYHHUMNANBHBIE  YCIyrH, wHBX
TOCYNapCTBEHHBIX  OpraHOB, OpPraHoB  MECTHOro CaMOyTIpaBleHHMs  Ju6o
MOABENOMCTBEHHBIX  IOCYNAPCTBEHHEIM OpranaM MM  opraHaM MecTHOrO

AOKYMEHTOB,  MOMIeXkarux obsi3aresibHOMY IPCACTaBICHUIO 3asBUTElleM B
COOTBETCTBHM € 4YacThio 6 crarey 7 ®DenepainbHoro 3akoma No 210-03. 3asBurens
BIIpaBe MNpencTaBUTh yKa3zaHHbIe AIOKyMEHTBl ¥ HHGOPMAammio Mo coGeTBeHHON
HUHUIHATHBE;

B) OCYIIIECTBIICHHUS ACHCTBHI, B TOM umcire COTIaCOBaHUM, HEOOXOMUMBIX ISt
HOTyY€HHUs MyHHUIMNAIBHO YCIYTH W CBS3aHHBIX C obpauieHHem B UHbIE
TOCYNIAPCTBEHHbIE OpraHBI, OpraHBI MecTHOro CaMOYIIpaBJIEHHs], OpraHU3aIHy, 3a
MCKIIIOYEHUEM  TOJlyYeHus YCIYT, ~ KOTOpble  SBNAIOTCS HEOOXOMUMBIMH i
00s3aTeNbHEIME 1 NIPEIOCTABIIEHHUS MYHHIMIATEHON YCIYTH, W IOJy4eHus
AOKYMEHTOB ¥ MH(OPMAlMM, NpenocTaBIseMbix B pesynbTaTte INpenocTaBieHuUs
TaKUX yCIIyT.

MHOTO()y HKIIHOHAILHOTO LeHTpa B Qopmy snekTpoHHOrO AOKYMeHTa W (W)
JNEKTPOHHBIX  00pa3sOB  JOKYMeHTOB. ONeKTPOHHEIE  JIOKYMEHTHI m (nn)

KaHaJloB CBA3M, obecreunBaromx 3alUTy repenaBaeMoil nHGpopMauy u CBeJIeHu i
OT HENpaBOMEPHOTO jocTyIa, YHUITOXEHHUS, MOAM(PUKALHH, OnokxupoBanwusi,
KOIIMPOBaHHsl, pacpoCTpaHeHuUs, HHBIX HENPaBOMEPHBIX NeHCTBHI

Cpok nepenaun MHOTOQYHKIMOHAIBHBIM HCHTPOM INPUHATBIX UM 3asBICHUI

JIEHB.

Iopsinok u CPOKH nepenauu MHOTOQYHKILMOHAIbHBIM LEHTPOM IPHHSTHIX UM
3a5BJICHHH W TIpUIIaraeMpIx AOKYMEHTOB B ¢opme AOKYMEHTOB Ha OyMaxXHOM
HOCHTelle B AJMMHHCTpammio ONPENENSAIOTCS COrjallleHHeM o B3aUMO/IEHCTBHUHY,
3aKIIOYaeMBIM  MeK Ty MHOTOQYHKIIHOHATEHEIM IEeHTPOM W AJMHHHCTpanmeil B
NIOpPAJKE, YCTAaHOBIEHHOM lI0CTaHOBNIeHUeM [IpaBuTenscrra Poccuiickoii Denepanun
OT 27 cenrsibps 2011 rona  Ne797  «O  BsaumoneiicTrun MEXTy
MHOTrO(YHKLIMOHAILHEIMH UEHTpaMH  1mpe/oCcTaBIICeHHS FOCYIapCTBEHHBIX W
MYHHUMNANBHBIX YCIYT u benepansHBIME OpPraHamMH HCIOJHUTEILHOI BJIaCTH,



OpraHamH rocylapCTBEHHBIX BHEOIOIKETHBIX (hOHIOB, OpraHaMH rocyaapCTBEHHOM
BIIAaCTH CyOBEKTOB Poccuiickoii @efiepalliy, opraHaMH MECTHOTO caMOyIIpaBJIeHHs
WM B CIy4asX, yCTaHOBIEHHBIX 3aKOHONATENLCTBOM PoCCHiicKoii Deneparuu,
y0IMYHO-TIPABOBBIMH KOMITAHHSIMI) (nanee — mocraHoBeHUe No 797).

Beinaua sasiBatesio pesyabrara peAoCTaB/IeHHs] MyHHIHNIAJILHON yCayrn

4.6. Ilpy Hanw4um B 3asBieHUH o TIpEAIOCTaBICHUM MYHULUNATBHON YCIyTH
YKasaHus O BBIA4€ PE3YJIbTATOB OKA3aHMS YCIyrH 4epe3 MHOroQyHKIMOHAIBHEIA
LeHTp, AAMMHMCTpauMs mepenaer AOKYyMEHTBl B CTPYKTYypHOE IIO[pa3fielieHHe
MHOTO(QYHKI[HOHAIEHOTO HUCHTpa I TOCHeNyIoIieidf  BBLOAYH  3aSBHTENO
(mpencrasurenio).

[lopsmoxk u  cpoku nepefadn  AIMUHHCTpALMEH Takux JIOKYMEHTOB B
MHOTO()YHKIIMOHATBHBIH LIEHTP OINpPEeACIIAIOTCS COIVIAIEHHEM O B3aUMOJIeCTBHUH,
3dKIIIOYCHHBIM UMH B TIOPSI/IKE, YCTAHOBICHHOM [IOCTAHOBJICHHUEM Ne 797.

4.7. Ilpuem 3asBuTeneii ms BbIIA9H IOKYMEHTOB, SIBJISIIOLIMXCS PE3yJbTaTOM
MYHHUIMIATBHOR YCIIYyTH, OCYIIECTBIISETCS B NOPS/IKE OYEPEAHOCTH MPH IONyYESHHH
HOMEPHOTO TaJlOHa M3 TePMHHANA 3JIeKTPOHHOM O4Yepesid, COOTBETCTBYIOIIETO MENIH
obOparmenus, 1160 1o NIPeIBAPUTENBHOM 3aMHCH.

Pabotauk  MHorodyukumoHaBEHOrO LIEHTPa OCYLIECTBJISAET CIEAYIOLIHE
JEUCTBHS:

1) ycranaBnuBaer nmuHOCTE  3asBHTens  ma OCHOBaHWHM JOKyMEHTa,
YAOCTOBEPSIOIIEr0 JIMYHOCTh B COOTBETCTBHH C 3aKOHOIATENbCTBOM Poccuiickoi
Denepanuy;

2) npoBepsieT MOJTHOMOYHS NIPEACTaBUTENS 3asABUTENS (B Clly4ae obpalneHus
NPEJICTABUTEIIS 3aBHUTEIS);

3) onpesiensieT cTaTyc ucnoNHeHMs 3anpoca 3asButesss B AUC M®I;

4) pacrieyaTbiBaeT  pesymbTaT MYHULMIATBHOM  YCIIYyI'M, HampaBiIeHHbIH
B MHOTOGYHKIMOHANBHBIH [eHTp B (hopme 3IeKTPOHHOTO JIOKyMEHTa;

5) 3aBepsier 3K3eMmIIp SICKTPOHHOIO JOKYMEHTa Ha OyMaXHOM HOCHTeje
C WCIOJIb30BaHHEM II€YaTH MHOIO(YHKIMOHATHLHOIO IeHTpa (B IpexyCMOTPEHHBIX
HOPMAaTHBHBIMH IIPAaBOBBIMH aKTaMu PocCHiiCKOii Denepanun ciy4asx — nedaTu
¢ n3o06paxennem 'ocynapcTeHHOTrO repba Poccuiickoii ®enepann);

0) BBIIAET JJOKYMEHTHI SQABUTEIII0, MPH HEOOXOJAMMOCTH 3ampaliuBaeT
Y 3asiBHUTEIIS INOATMCH 3a KaX/IbIi BbITAHHEIH JIOKYMEHT;

7) 3anpallliBaeT COrNacHe 3asBHTENS Ha y4acTve B CMC-OIpOcCe Il OLEHKH
KateCTBa PEAOCTABICHHBIX YCIIYT MHOTO(YHKIHOHAIBHBIM LEHTPOM.




Ipunoxenne No 1
A,HMI/IHHCTpaTHBHOMy periaamenry o
IIPE/I0CTABIICHHIO MYHHUITUIIATBLHOMH yciyru
TI0 1ai€ MMCbMEHHBIX Pa3bSCHEHHi
HAJIOrOMJIaTeNbIMKaM H HaJIOrOBEIM
areHTaMm 1o BONpocaM NpHMEHEHHUS]
MYHHIHIATBHBIX PaBOBBIX aKTOB O
Hajiorax u cbopax

Dopma 3asBienns

B Ucnomuurensupii KOMHTET
CEJIBCKOro MoCeIeHHs

oT

k((DI/IO ¢u3ugeckoro JIHLa)

(PHO pykosogurens OpraHM3al{H, HAUMEHOBAHHE
IOPHIUYECKOTO JTHIIa)

(MHH — 15 ropunugeckoro JMLa)

(MecTonaxosxaenue 10puaMIecKoro JIMLIA; MecTo
PETHCTPALMH (u3HYecKoro uia)

(MecTonaxoxnenue ropunmaeckoro JILIA, MECTO
PerucTpauny ¢pusuueckoro mmia)

(HoMep Tenedona, nouTOBEIH ajapec, anpec
JJIEKTPOHHOM MOYTHI)

3anBiaenue
10 1a'ie NHCbMEHHbIX Pa3bACHeHmi N0 BONPOcaM NpHMeHEeHHus
MYHHUHDAJbHBLIX HOPMATHBHBIX NPaBOBLIX AKTOB 0 HAJIOTaX H cOopax

Ipommy nare passsicrenye o BOIIPOCY

(PHO, mmmmemmw(mmm)wmoma DHO rpavkaHiHa, nOMTIHCE)
«_» 200 ©




I[punoxenue No 2
AI(MHHHCTpaTPIBHOMy pernameHry mno
IIPEAIOCTABICHHUIO MYHHUIMIIAIBLHOMN yeIyru
TI0 1a4€ MUChbMEHHBIX Pa3bACHEHUE
HaJIOroriaTebuMKaM 1 HAJIOTOBEIM
areHTaM Io BOIIpocaM HpHMEHEHHUS
MYHUIIHIIAIBHEIX [IPABOBBIX aKTOB O
Hajiorax u cbopax

Ceegnenus o 3asBUTEIIE, KOTOPOMY
aJIpeCcoBaH JOKYMEHT

(®UO - nnst puznueckoro JIHIIA; Ha3BaHue,
OpraHU3alMOHHO-NpaBoBas opma IOPHIHYECKOTO JinIIa)

Anpec:

3II. I0YTa, HOMep
TenedoHa:

YBenomienue
00 OTKa3e B mpueme AOKYMEHTOB, HEOOXOUMBIX IS IIpEeNOCTaBIIEHUS
MYHHULHIIATBHON YCITyTH 110 1aYe MHChMEHHEIX Pa3BACHEHUH HANOrOILUIATENbIINKAM K
HAJIOTOBBIM areHTaM 1o BOIpocam TIPUMCHEHHS MYHHUMIABHBIX IPABOBBIX AKTOB O
Hajiorax u cbopax

Hacrosimum TNIOATBEPXKAAaeTCA, 4t0  mIpm [IDHEME  3asBIeHHS Ha
[IPEIOCTaBIIEHHE MYHMITHIIATBHOM YCIYTH TI0 Jna4ye NHMCbMEHHBIX pa3bACHEHHL
HAIIOTOMIIATENBIIMKAM ¥ HANOTOBEIM  areHTam IO BOIpOCaM npHMeHeHHs
MYHHIMIIANBHBIX MPABOBBIX aKTOB O HANOrax cbopax (namee - MyHWuMMATBHAg

[v)

(ykasats OCHOBaHHe)

(momKHOCTHOE JIMLIO (paboThuk), ynonnomouennoe (mopmics) (unuiMansl, Gpamunus)
Ha NPHHATHE pemeHus o6 oTkaze B MPHEME IOKYMEHTOR)

MIL « » 20 r.

IMonnuce 3asBUTEJIS, NOATBEPIKIArOIAS IIOJy9€HHe yBeIOMJIEHHsI 00 oOTKaze B
[IpHEMe T0KYMEHTOB, HEOOXOUMBIX JIs IIPEOCTABIICHUS] MYHHUILIUITATBHOH YCIIyTH:
« » 20 r.

(noamuce) (MHUITANLI, (pamunus)



[Ipunoxxenue Ne 3

K AJIMUHUCTPAaTUBHOMY PETJIAMEHTY I10
NPEIOCTaBIICHHIO MYHULUITATBHOM YCITyTH
110 Jlaye MUCbMEHHBIX pa3biCHEHHM
HAJIOTOILIATENbIIUKaM W HAJIOTOBBIM
areHTaMm 10 BOIpOcaM IPHMEHEHHS
MYHHIUNATBHBIX PABOBEIX aKTOB O
Hajiorax u cbopax

Pexomennyemas ¢popma 3asiBienus
00 HCTIPABJIEHHH ONEYATOK H OKHOVK B BHIIAHHBIX B Pe3yJIbTATe

npeaocraB/JIeHHs MYHH[IHI]aJIbHOﬁ YCIYra 1oKyMeHTax
(JUIS1 FOPHAWYECKHX JTAIL)

@upMeHHbIH OTaHK (IIpU HAJTMYKH)

B HcrnionHUTENBHBINA KOMHTET
CEeJIbCKOI'O ITOCEJIEHUS

oT

(Ha3BaHMeE, OpPraHU3ALUOHHO-IIPABOBAsI
tbopMa IOpHIHIECKOTO JIMIA)

WHH:

OT'PH:

Azlpec MecTa HaxOXIEHHsS IOPHAHYECKOTO
JIHIIA:

QakTtuyeckuii anpec HaxoxjaeHus (IpH
HAJIUYHH):

Anpec JNIEKTPOHHOR TOYTHI:

Homep xonTakTHOrO TeNnehoHa:

3asBJienue

IIpoury ycTpaHuTh (MCIIpaBUTH) oneyaTKy u (WiM) OmMOKY (Hy>KHOE yKa3aTh)
B paHee MPUHATOM (BBIIAHHOM )

(yxa3pIBaeTCA HAMMEHOBAHHE IOKYMEHTA, B KOTOPOM JIOMYIIEHa ONedaTKa Wi omubKa)
oT Ne

(yxa3biBaeTcs 1ata MPUHATHS W HOMED NOKYMEHTa, B KOTOPOM JOIYIIEHa ONeYaTKa Wik OIHnbKa)

B HaCTH

(yXa3bIBaeTCst HOMYyIIEHHAs ONeYaTka Hin omubKa)
B CBA3H C




(yKasbiBaroTcs AOBOJIbI, & TAKIKE PEKBU3IHTHI AOKyMeHTa(

-0B), 000CHOBBIBAIOM[MX NOBOJBI 3a5BUTEIIS O HAIMYHH
ONeHaTKH, OMHUOKH, a Takike cose

PKAIKX NMPaBUIILHBIE CBENCHHS).

K 3asBrenuro npunararores:

1. nmokymenr, TMOATBEPKAAIOMMHA  MOJTHOMOYHS pencTaBuTens (B ciygae
oOpaleHust 3a nonyyeHuem MYHHIUNIANIBHOM yCimyru NpeicTaBuTeNs);

2,

3.

4.

(YkasblBatOTCS peKBH3MTEL AOKyMeHTa (-0B), 060CHOBBIBAKO X JIOBO/IbI 3a5BHTE/Is

O HallMIWH ONEYaTKH, a Takxke
COAEpIKAIMX TIPABATbHbIE CBE/ICHNS)

(HaumeHoBaHKe nomKHOCTH
PYKOBOMTE NS FopUIHYecKoro JInna)

(noamuck pykosoputens
FOPHTHYECKOTO JIHIa,
YHOIHOMOYEHHOTrO NpeCTaBUTE Is)

(hamumns, mHUIMAL]
PYKOBOZHTE]ISl KODHIAHYECKOTO NG,
YIIOJTHOMOYEHHOTO NIpEACTABHTES)

ML.IL. (upu HAJIMYHH)

PEKBPBHTI:I HOKYMEHTa, YIIOCTOBepHIOHIeF 0 JITHYHOCT

b YIIOTHOMOYEHHOTr 0
IIpencraBuTens:

(yKa:ﬂ:IBaeTCﬂ HauMeHOBaHHe HOKYMEHTHI, HOMEp, KEM U Koraa BI:[H&H)



IIpunoxenne Ne 4

K A,HMHHHCTpaTHBHOMy periaMeHry no
NPENIOCTaBIICHHIO MyHHIHIIAbHO] ycinyru
110 aYe MUCEMEHHBIX Pa3bsACHEHHEH
HAJIOrOIIaTeNbIMKAM M HAJIOTOBEIM
areHTaMm I10 BOIpPOCaM NPUMEHEHHUS]
MYHHLHUIAIBHBIX IIPaBOBBIX aKTOB O
Hajiorax u c6opax

Pexomennyemas ¢dopma 3asBrenns
00 HenpaBJIeHHH oneyaTok u OLIHOOK B BBIIAHHBIX B pesyabTaTe

npeaocraBjienus MYHHIMIAJILHOMH YCJIYra 10KyMeHTax
(15 pusmyeckux JIHII)

B Ucnonuurennupii KOMHTET
-

CEIIbCKOI0 IIOCEJIEHHUS

oT

(®HO pusnueckoro JM1a)
PexBuzute: OCHOBHOT'O MOKYMEHTa,
YAOCTOBEPSIOLIEr0 THIHOCTD:

(ykazhmae'rcx HAHUMEHOBaHHE JIOKyMCHTLI, HOMEp, KEM H
KOT/Ia BBLjIaH)

Anpec MecTa xutenbcTa (npebObiBanus):

AJIpec 2J1eKTPOHHO#M oYTE] (npy HaMMUMH):

Homep xonrtaktrOrO Tenedona:
3asiBiienne

Ipomy ycrpamuts (ucnpaButr) OneHaTky u (Wiam) ommbKy (HyxHOe ykasatp) B panee
TIDHHATOM (BBIIAHHOM)
(YkasbiBaeTcs HauMeHOBaHme AOKYMEHTa, B KOTOPOM JOMyIIeHa omeqarka MK ommbka)
oT Ne
(yxasbiBaeTcs nara NIPUHATHS W HOMEp AOKYMEHTa, B KOTOPOM JOMyIIEHa ONeYaTka win omubka)

B 4acTH

(ykaseiBaercs AONYIIEHHAs OTleYaTKa WK omnbka)
B CBS3H C

(ykassiBaroTcs AOBOIBI, & TaKke pPEeKBHU3HTEI HOKYMEHTA(-0B), 0GOCHOBBIBAKOIIHX JIOBOJIbI 3afABUTENA O HAIHYUHR
OTEYaTKH, OKMGKH, a TaKkKe CoxepKaiix TIpaBUIBHEIE CBEAEHHMS).

K 3asBnennro npunararorces:

1. noxymenr, HOATBEPXKIAMOIMH  OTHOMOY S IPEICTaBuTeNs (B ciydae obpamenus 3a
MOy JCHHEM MyHUIMIATLHOM yeryru TpescTaBuTeNs);
2,

(YKasBIBatoTCS pekBU3HTL! AAOKyMEHTa (-0B), 06OCHOBBIBAIOLINX 10BOTEI 3ajABHTENIA O HAJIHYHH OTIEYATKH, @ TAKIKE
COACPXAIUNX MPaBUITLHEIE CBEIeHuS)




(nara)

(moammcs) (®.H1.0.)

PexBusnuts okymenta, YAOCTOBEPSIOMIEr0 THYHOCTE MPEeACTABHTES:

(YkasbiBaeTcs HanMeHoBanue AOKYMEHTBL, HOMEp, KeM H KOraa BbiaH)




