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WUCIIOJIHUTEJIbHBIA KOMUTET OJIMOT
AJIBMETBEBCKOI'O MYHUIUITAJIb PANOHBI
MYHUIUITAJIBHOI'O PAMUOHA BAILIKAPMA KOMUTETHI
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06 yTBEpPXOAEHUN aAMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHus
MYHULMNANbHOW yCryry No opraHnsauuu
oTAbIXa AeTel B KAHUKYNSIPHOE BpeMs

B uenax peanusaunn ®epepanbHoro 3akoHa ot 27 uions 2010 r. Ne 210-3
«O6 opraHusauumn npefocTaBneHnst rocyAapCTBEHHbIX U MyHULMNANbHbIX YCyr», BO
ucnonHeHue noctaHoBneHus KabuHeta Munuctpos Pecnybnuku Tatapctad ot 13
anpens 2021 r. Ne 242 «O6 yTBepxaeHUn nnaHa MeponpusiTuii No nepexopy Ha
npeaocTaBneHne  coumanbHO  3HAYMMbIX  FOCYAapCTBEHHbIX  YCryr,  YCNyr,
npeaocTaBnsemMblX rocyaapCTBeHHbIMU yypexaeHusamu Pecnybnuku TatapcrtaH, B
KOTOpbIX pa3mMellaeTcs rocyaapcTBeHHoe 3ajaHne (3akas), B 3N1eKTPOHHON hopmey,
BO ucnonHeHne nucbma MuHuctepctBa akoHomukn Pecnybnuku Tatapctad ot 11
nioHa 2025 r. Ne 05-51/4025 «O HanpaBneHUM akTyanuampoBaHHbIX TUMOBbIX
aAMUHUCTPATUBHBIX pErfnameHToB»

WCMNONHUTENbHBLIN KOMUTET NOCTAHOBINAET:

1. YTBepauTb aQMUHUCTPATUBHbLIA  pernamMeHT no npeaocTaBneHunto
MYHULUMNANbHON YCNyrn no opraHusauun oTabixa AeTel B KaHUKYNsSpHOe Bpemsi
(Mpwunoxexne Ne 1).

2. MNpusHaTb yTpaTUBLLUMM CUNY NOCTAHOBMIEHUS UCMNOSMIHUTENBHOrO KomMuTeTa
AnbMeTbEBCKOro MyHULMNANbHOro panoHa:

oT 22 pekabps 2021 r. Ne 1888 «O6 yrBepxaeHun agMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHns MyHUUMNAnNbHOW YCNyrM no opraHu3auuu oTabixa
AeTel B KAHUKYNAPHOEe BpeEMS Y,

oT 10 dpeBpans 2023 r. Ne 290 «O BHeCeHUN U3MEHEHUS B NOCTaHOBNEHWNE
UCMNOJSTHUTENBbHOIO KOMUTETa ANbMETbEBCKOrO MyHULMNANbHOro panoHa oT 22
Aekabpsa 2021 r. Ne 1888 «O6 yTBepxaeHUn agMUHUCTPATUBHOIO perfnaMeHTa
npeaocTaBneHns MyHULMNanbHOW YCRyrm no opraHu3auun oTAblxa [eten B
KaHWKYNsipHOE BpeMsi»;,

ot 22 chepansa 2024 r. Ne 727 «O BHECEHUM U3MEHEHWIA B NOCTAHOBNEHUE
NCMNOSTHUTENbHOIO KoMUTETa ANbMETbEBCKOrO MYyHUUMNANbHOrO panoHa oT 22
Aekabps 2021 r. Ne 1888 «O6 yrtBepXaeHun agMUHUCTPATUBHOIO pernameHTa
NpeaocTaBfieHns MyHUUMNanbHOW YCAyrm Mo opraHusauum oTAblxa f[eten B
KaHUKyNApHOE BpeMsi».

3. OnybnukoBaTb HacTosiLee NOCTaHOBMNEHME B rasete «AnbMeTbeBCKUM
BECTHUK», pasmecTutb Ha OdwuumanbHOM nopTane npaBoBOW MHGOpMaLMK
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Pecny6nuku Tatapctad (PRAVO.TATARSTAN.RU).

4. Hacrosiluee nocTaHOBMEHWe BCTynaeT B cuny nocne ero ouunanbHOro
onybnukosaHus.

5. KOHTpONnb 3a UCNOSMHEHWEM HAacCTOALLEro NOCTAHOBMEHUS BO3MOXUTb Ha
3amMecTUTeNnss pPyKoBOAUTENSA WCMOMHUTENBHOMO KOMUTETA paioHa no couuanbHou
pabote MypTtasuHa ¢.9.

Un.o. pykoBoauTens

WCNOSTHUTENBbHOrO KOMUTETa panoHa A.M. Kaiomos




MpunoxeHune Ne 1
YTBEPXJEH
NOCTaHOBSIEHUEM UCMOSTHUTENBHOIO KOMUTETA

AnNbMeTbEBCKOro MyHULMNANbHOIo panoHa
ot « /£ » WM;%Q 2075 r. Ne /770

ALOMUHUCTPATUBHbINA pernamMeHT
npeaocTaBneHns MyHUUMNanbHOW yCnyr No opraHusauun otabixa AeTten B
KaHUKYNspHoOe Bpemsi

1. O6wme NoNoXeHus.

1.1. Hactosawun aAMUHUCTPATUBHbIN pernameHT  npepocTaBneHus
MyHUUMNanbHoOW ycnyru (ganee — PernameHT) ycTtaHaBnueaeT cTaHAapT U NOpsaoK
npeaocTaBnNeHns MyHUUMMNanNbHOW yCcnyru nNO oOpraHuM3auuMu oOTAblxa aeTeiln B
KaHUKynsipHoe Bpems (aanee — MyHuuunanbHas ycnyra).

1.2. MonyyaTtenu ycnyru: usnyeckue nuua (ganee - 3assuTenb).

WHTepecbl 3asBuTenen MOryT npeacTaenATb nuua, YNoNMHOMOYEHHble
3asBUTENEM B YCTaHOBIIEHHOM MOPSiAKe, U 3aKOHHble npeacTaBuTenn U3NYECKnX
nuy (ganee — npeacTaBuTenNb 3asBUTENS).

1.3. MUHdbopmMupoBaHme o npeaocTaBneHum MyHULUNanbHOW yCnyru:

1.3.1. WHdopmaums o nopsiake npeaocTaBneHUs MyHULUNanbHOW YyCnyru
pa3smeLyaeTcs:

1) Ha MHGOPMALMOHHBIX CTEHAAX, COoAepXalux BuU3yarnbHYK U TEKCTOBYIO
uHoOpMaLUMIO O MYHUUMNANbHOW ycnyre, pPacrnofioXEHHbIX B  MOMELLEHUAX
MHOTO(OYHKLUMOHANbHbLIX ~ LIEHTPOB  NpeAocTaBneHust  rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT,

2) Ha caiTe AnbMeTbeBCKOro MyHUUMNanbHOro paioHa B UHPOPMaLMOHHO-
TenekoMMyHukauuoHHou cetn UHTepHeT (https://www.almetyevsk.tatarstan.ru);

3) Ha [opTane rocyaapCTBEHHbIX W MyHuuMnanbHbiX ycnyr Pecnybnuku
TarapcraH (https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuia noptan),

4) Ha EpaguvHOM nopTtane rocyAapCTBEHHbIX W MyHUUMNanbHbIX ycnyr
(dpyHkumi) (https://www.gosuslugi.ru) (aanee — EauHbIi nopTan);

5) B rocynapCTBeHHOMN NHPOPMaLIMOHHON cucrteme «PeecTtp
rocyfapCTBEHHbIX M MyHuuunanbHbix  ycnyr  Pecnybnukn  TatapcTtaH»
(http:/ffrgu.tatar.ru) (aanee — PecnybnukaHckuit peecTp).

1.3.2. KoHcynbTupoBaHMe NO BOMpOCaM NpeaocTaBneHus MyHULUnanbHON
yCnyru ocyLiecTBnseTcs:

1) B MHOroyHKUMOHAnNbHbIX LIEHTpax NpefocTaBfeHns rocyaapCTBEHHbIX U
MYHULMNAnNbHbIX YCNYr NPY YCTHOM OBpaLleHnm - IMYHO UNnn No TenedoHy;

2) B UHTEpakTMBHON hopme EauHoro, PecnybnunkaHckoro nopranos,

3) B yYMNONMHOMOYEHHOM Ha npegocTaBneHne ycnyru YnpasneHuu
obpasoBaHus AnNbMETbLEBCKOTO MYHWUMNANbHOrO paioHa, YnpasneHud no genam
monoaexn AnbMeTbEBCKOro MyHuuunanbHoro pamnoHa (YO AMP PT (YOM AMP
PT)):

NPy YCTHOM 0BpaLLeHun - NNYHO UNun No TenedoHy;

Np¥ NUCbMEHHOM (B TOM 4ucne B (OpMe 3INEKTPOHHOTO [AOKYMEHTA)
obpalwleHmn — Ha OymaxHOM HocuTene no no4vte, B 3NEKTPOHHOW dopme no
3NEKTPOHHOW nouTe.

1.3.3. UHpopmaums Ha EgumHom noptane, PecnybnukaHckom nopTtane o
nopsigke W Cpokax MpefoCTaBfeHns MYyHUUMNanbHOW YCAyrM Ha OCHOBaHWUU
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cBedeHun, coaepxawmxcs B PecnybnukaHckom peecTpe, npenoctaBnseTcs
3assuTento 6ecnnaTHo.

Hoctyn Kk wWHdopmauum O cpokax W nopsake npeaocTaBneHus
MyHULMNanNbHOWM ycnyru ocywiectensieTc 6e3 BbiNONHEHUA 3asaBUTENEM Kakux-nmbo
TpeboBaHuii, B TOM uucne 6e3 wncnonb3oBaHWMA nNporpammHoro obecneyeHus,
yCTaHOBKa KOTOPOrO Ha TEXHWYECKWE cpeacTBa 3asBuTens TpebyeTt 3aknoyveHus
NULUEH3NOHHOTO WU WHOro CcornaweHns ¢ npasoobnagartenem nporpaMMHoOro
obecneyeHus, npegycmaTpuBalollero B3UMaHuWe nnaTbl, perucTpauulo  unu
aBTOpPM3aUMIo 3assBUTENS UK NPeAoCTaBneHne UM NepCcoHanbHbIX AAaHHbIX.

1.3.4. lNpun obpallueHnmn 3asBuTeNa NUYHO UK No TenedoHy B COOTBETCTBUU
C NOCTynuBLUMM obpalLeHnemM npegocraBnsaeTcs nHopmauus:

1) 0 MecTe HaxOoXAEHUS MHOropyHKUMOHANbLHOro LeHTpa npeaocTaBneHuns
rocyaapCTBeHHbIX U MyHuuunaneHbix ycnyr, YO AMP PT, YOM AMP PT (agpec,
rpacuk paboTbl, cnpaBoYHble TENEOHbI);

2) o0 nopsake npenocTaBneHus MyHuUMnanbHOW ycnyru, o cnocobax u
CpoKax noga4vv 3asBreHun;

3) o kaTeropusix rpaxgaH, KOTOpbiM npefocTaBnseTca MyHuuunanbHas
ycnyra; O HOPMaTMBHbIX NPaBOBbIX  aKTax, perynupylowmux  BOMNpoChI
NPeAOoCTaBNEeHU MyHMLMNANbHON YCNyru,

4) 0 nepeyHe [OKYMEHTOB, HEOOXOAUMBIX ANA PacCMOTPEHUA 3anaBNEeHUNA O
NPeAoCTaBNeHUn MyHULUMNAnNbHOM YCNyrM, O Cpokax npuema wu perucrpauuu
3aABneHus;

5) o0 xoae npegocTaBneHus MyHUUMNanbLHOW yCnyru,

6) o mMecTe pasmMeLleHus Ha cante B WHOPMaLMOHHO-
TENeKOMMyHuUKaUNMoOHHOW  ceTu  WHTepHeT  uHgopmauum no  Bonpocam
npeaocTaBneHnss MyHULUMNanbHOW yCnyru;

7) o nopsiake obxanoBaHua AENCTBUA UNU Be3nencTBUs [OMKHOCTHbLIX Nuy
YO AMP PT (YOM AMP PT).

Mo nucbMeHHoMy oOpalleHuilo COTPYAHUKU oOTAena, OTBEeTCTBEHHOro 3a
NpeaocTaBneHne MyHuUuMnanbHOW ycnyru, noapobHO B MUCbMEHHOW dopme
Pa3bACHAKT 3aaBUTENIO MNOPSAOK NpPeAoCTaBNEHMA MyHUUUNanbHOW ycnyrn wu
BOMPOChI, YKa3aHHble B HACTosALEM NyHkTe PernameHnTa, n B Te4eHune tpex paboumnx
OHEW co OHA peructpauuu obpalleHuss HanpaenalT oTeeT 3assuTtento. OTeeThl
palTca Ha sasbike obpalwleHus. B cnyvyae HEeBO3MOXHOCTU AaTb OTBET Ha A3blKe
obpalleHna ncnonb3yrTca rocyaapcTBeHHbIe A3blku Pecnybnukun TaTapcTaH.

1.3.5. NHcbopmaums no Bonpocam npeaocTaBneHns MyHuumMnanbHOW ycnyru
pasMewlaeTca Ha cante AnbMETbEeBCKOrO  MyHWUMNAnNbHOro pawWoHa B
NHOPMaLIMOHHO-TENEKOMMYHUKALUNOHHOW ceTu NHTepHEeT N Ha UH(POPMaLIMOHHbIX
cteHaax B nomeweHuax YO AMP PT (YOM AMP PT) ansa paboTbl € 3asBuUTensMu.

MHdopmauus Ha rocyaapCTBeHHbIX fA3blkax Pecnybnuku TartapcTaH,
pasmeljaeMas Ha MWHPOPMAUMOHHBIX CTeHaax M Ha canWTte AnbMeTbeBCKOro
MyHMLUMNANbHOrO paloHa B  MHAPOPMALMNOHHO-TENEKOMMYHUKALMOHHON CeTH
UHTepHeT, BKNOYaeT cCBeAeHMA O MyHuUMnanbHOW Yycnyre, coaepxaiwumecs B
nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 PernameHTa, nuHopmauuio o
MEeCTe HaXOXAEHWUS, CNpaBOYHbIX TenedgoHax, Bpemenn pabotsl YO AMP PT (YAM
AMP PT), o rpacduke npuema 3asBneHWn Ha npeaocTaBneHne MyHuuunanbHOW
yCnyru.

1.4. [lepeyeHb HOPMaTMBHbLIX  MNPABOBbLIX  AKTOB,  PErynupyoLwmx
npeAocTaBneHne MyHUUMNanbHOW ycnyrn (C ykasaHMeM peKkBU3UTOB HOPMaTUBHbIX
NPaBOBbIX AKTOB M UCTOYHMKOB UX OcbmumanbHOro onybnumkoBaHus), pasMmeLleH Ha
EovHom noptane, B PecnybnukaHckom peecTtpe, Ha canTe AnbMeTbeBCKOro
MYHUUUNANbHOrO panoHa B  MHGPOPMAUNOHHO-TENEKOMMYHUKALUNMOHHON  CeTu




NHTepHeT (https://www.almetyevsk.tatarstan.ru).

TekcT aAMUHUCTPaATUBHOINO pernaMeHTa B [OEUCTBylOWEen peaakuuu
noanexuT pasmeweHnio Ha EauHom noptane, B PecnybnukaHckom peecTpe, Ha
cante  AnNbMETbEBCKOrO  MyHMUMNANbHOrO  paWoHa B WHMOPMAUNOHHO-
TenekomMmyHukauuoHHou cetn MHTepHeT (https://www.almetyevsk.tatarstan.ru).

1.5. B PernameHTe ncnonb3yoTca cnegyiowmne TepMuHbl U onpeaeneHuns:

yAaneHHoe paboyee MecCTO MHOrOyHKLMOHaNbHOro LUeHTpa
NPeAoCTaBneHnss rocyaapCTBEHHbIX U MyHUUMUNAanbHbIX yCcryr — TepputopuanbHo
obocobneHHoe CTpykTypHOe noapasgeneHve (oduc) MHOroyHKLUMOHaNbHOro
LUEHTpa NpeaocTaBNeHUs rocyfapCTBEHHbIX U MyHULMNANbHbIX yCnyr, co3faHHoe B
rOPOACKOM (CENnbCKOM) NOCENEHUN MyHUMUMNANbHOrO panoHa WM B TOPOACKOM
okpyre Pecnybnuku TatapcrtaH B COOTBETCTBUWN C NyHKTOM 34 [lpaBun opraHusauuu
AEATENbHOCTU MHOTOYHKLUMOHAbHbBIX LIEHTPOB NpeAoCTaBNeHNst rocyAapCTBEHHbIX
U MyHUUMNAnbHbIX YCAyr, YTBEPXAEHHbIX nocTaHoBneHnem [lpaBuTenscTsa
Poccuiickon ®epepaumn ot 22 gekabps 2012 Ne 1376 «O6 yrBepxaeHuun Npasun
opraHusauun p[esTenbHOCTU MHOroyHKUMOHAmNbHbIX LEHTPOB MNpeaocTaBneHus
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCNyr»;

TexHuyeckas owwnbka - owwmbka (onucka, onevaTka, rpammMmaTuyeckas wunu
apudpmeTmyeckas owubka nmbo nopobHas owwmbka), AonyweHHas opraHom,
NPeaoCTaBNAWNUM  MyHUUUNANbLHYIO YCNyry, W npueBegwas K HeCOOTBETCTBUIO
cBefieHUW, BHECEHHbIX B IOKYMEHT (pe3ynbTaT MyHULMNanbHOW yCnyru), CBeAeHUsm
B JIOKYMEHTaX, HA OCHOBaHUWN KOTOPbIX BHOCUNNUCb CBEAEHUS;

ECUA - EpauvHas cuctema wuageHtudukauum w  ayTeHTugpukaumm B
WHpacTpyKType, obecneunsaioen WHOPMALIMOHHO-TEXHOMOINYEeCcKoe
B3aMMoAencTene UHPOPMaLMOHHbBIX CUCTEM, UCNONb3yeMbIX ANSA NpeaocTaBneHus
rocyapCTBEHHbIX U MyHULUMNASbHbIX YCNYr B 3N1EKTPOHHOW hopMe.

depepanbHas rocyfapcTBeHHas WHpopMaLnOHHas cuctema,
obecneuynBaoLlan CaHKLUMOHUPOBAHHLIA AOCTYN YYacCTHUKOB WHGOPMALMOHHOIO
B3aumoaencTeus  (rpaxapaH-sasBurenei WU OOMKHOCTHbIX — NAL  OpraHoB
WCNOSTHUTENLHOW BNacTu M OpraHOB MECTHOro camoynpasneHus) K mHdopmauuu,
coaepXalwencs B rocyfapCTBEHHbIX WH(POPMAUMOHHbLIX CUCTEMAX U UHbIX
WHPOPMALMOHHBIX cucTemax;

MoL, - NocypapcTBeHHoe GrogxkeTHoe yupexaeHne « MHorogyHKUMOHanbHbIN
LEHTP NPEAOCTaBNEHUS TOCYAAPCTBEHHbIX U MyHUUMNanbHbiX ycnyr B Pecnybnuke
TaTtapcTaH»;

AUC MoL - AsTomatusMpoBaHHas  MHOpPMaUMOHHaA  cuctema
MHOTOOYHKUMOHaNbHbIX ~ LEHTPOB  NpeaocTaBfieHUs  roCcyAapCTBEHHbIX U
MyHuLMnanbHbix yenyr Pecnybnuku TaTtapcTan;

WUcnonkom — WUCNONHUTENbHLIN KOMWUTET MYyHUUMNANbHOro panoHa (Mnu
ropoACKOro okpyra);

EIMP 3AIC — EanHbIn rocyaapCTBEHHbIN peecTp 3anucen akToB rpaXaaHCcKoro
COCTOSIHUS;

ELN — EpuHas ueHTpanusoBaHHas uudposas nnatopma B couuanbHon
chepe.

B PernameHTe nog 3asiBNeHNWeM O nNpeaocTtaBfieHun MyHuuMnanbHOW ycnyru
(nanee - 3asBneHue) NOHUMaETCs 3anpoc O NpeaoCTaBNeHUn MyHUUUNanbHOW
ycnyru, nofaHHbIi B COOTBETCTBUMM C NYHKTOM 3 cTaTbhn 2 PeaepanbHOro 3akoHa oT
27 wona 2010 roga Ne 210-9#3 «O6 opraHMsauMm npegocTaBneHus
roCyQapCTBEHHbIX M  MyHUAUMNanbHbIX ycnyr» (oanee — ®egepanbHbiA  3aKOH
Ne 210-93).

2. CtaHpapT npegocTaBneHus MyHuUmMnanbHOn ycnyru.



2.1. HaumeHoBaHWe MyHULUUNANbLHOW YCNyru.

OpraHusauyumsa otTabixa AeTein B KAHUKYNSPHOE BpeMs.

2.2. HaumeHoBaHMe MWCNONHUTENbHO-PACNOPSAUTENBHOIO OpraHa MECTHOro
camoynpasneHusi, HenocpeacTBEHHO NPeAoCTaBAAOWEro MyHULMNANbHY YCnyry:
NCNONHUTENbHBIAN KOMUTET ANbMETLEBCKOrO MyHMLUMNANbHOrO panoHa Pecnybnuku
TaTtapcTtaH.

WcnonHutenn myHuumMnanbHOM ycnyru:

- YnpaeneHune o6pa3oBaHuMA AnNbMETbEBCKOr0 MyHULUMNAnNbHOro parnoHa
Pecnybnukn TaTtapctaH (aanee — YO AMP PT);

- YnpaBneHne no pgenam monoaexu AnbMeTbeBCKOro MyHUUMnanbHOro
panoHa Pecnybnuku TatapctaH (aanee — YOM AMP PT).

2.3. OnucaHve pesynbtata NpeaocTaBneHnss MyHUUMNanbHON yCcnyri.

2.3.1. PesynbTatom npegocTaBneHns MyHULMnNanbHON ycnyru aBnseTcs:

1) peweHune o npegocTaBneHnn myHuuymnanobHon ycnyru (Mpunoxenne Ne 1
K HacToswemy PernameHTy);

2) peweHne 06 oOTKaze B NPeAOCTaBNEHUN MYHULMNANBHON YCNyru
(MpunoxeHne Ne 2 k HacTosiweMy PernameHTy);

3) peweHne 06 oTKase B nNpueme [OOKYMEHTOB, Heobxoaumbix Ans
npepoctasneHns MyHuuunanbHon ycnyrm (MpunoxenHne Ne 3 Kk HacTosAwewmy
aAMVHUCTPaTUBHOMY pernameHTy).

2.3.2. PesynbTaT npeaocTaBneHUs MyHUUMNanbHOW yCnyru HanpasnseTcs
3aaBuTEN B (QOPME INEKTPOHHOrO [OKYMEHTa, MNOAMNWCAHHOrO YCUNEHHOW
KBanuUUMPOBAHHON 3NEKTPOHHOW NOAMNWUCHIO YNOMHOMOYEHHOIO [AOMKHOCTHOrO
nuua YO AMP PT (nn6o YOM AMP PT), B cootBeTCcTBUMN C DPeaepanbHbiM 3aKOHOM
or 6 anpena 2011 roga Ne 63-®3 «O6 anekTpoHHOW nognucu» (panee —
depepanbHbiii 3akoH Ne 63-03) B nuyHbIi kabuHeT EaguHoro, PecnybnukaHckoro
nopTanos.

2.3.3. Mo BbIGOpY 3asBUTENs pe3ynbTaT NpefoCTaBneHUs MYyHULUNanbHOW
ycnyru, ykasaHHbld B nognyHktax 1 — 2 nyHkta 2.3.1 PernameHta, Ha BymaxkHOM
HocuTene, NOAMNUCAHHBLIA YNOMHOMOYEHHbIM AOMKHOCTHBIM nuuom YO AMP PT
(YOM AMP PT) u 3aBepeHHbIi nevaTblo, BblaaeTcs 3assutento 8 YO AMP PT (YOM
AMP PT) unn B MOU.

2.3.4. 3asButens Bnpase nNoOMyuYnTb  pes3ynbTaT  NpeaocTaBneHus
MyHUUMNANbHOW ycnyrn B ¢opme 3NEeKTPOHHOIo AOKYMEHTAa B Te4YeHuWe Ccpoka
AelCTBUA pe3ynbTaTta NnpeaocTaBneHns MyHuumMnanbHOW ycnyru.

2.4. Cpok NpeaocTaBfeHnss MyHULUNanbHOW ycnyriu, B TOM YuUCne C y4eToMm
HeobxogumocTu obpalleHuss B opraHusauuu, ydacTeylolme B npegocTaBneHuu
MYHMLMNANbHON YCNyru, CPOK NPUOCTAaHOBNEHUSA NPEeAOCTaBNEHNs MyHULMNANbHOW
ycnyrm B Cny4ae, €ecnM BO3MOXHOCTb MPUOCTAHOBMNEHUSA NpeaycMoTpeHa
3akoHopgaTtenbctBoMm Poccuiickon ®epepauun, Cpok Bbigayu (HanpasBneHus)
[AOKYMEHTOB, ABMAOLMUXCA pe3ynbTaToM NpeaocTaBneHns MyHuUMnanbHou ycnyru.

2.4.1. Cpok npeaocTaBneHuss MyHULMNanbHOW ycnyru coctasnseT 6 (LUecTb)
pabouunx gHen.

2.4.2. MNpuocTaHOBNEHNe Cpoka npeaocTaBneHns MyHULUMNanbHON ycnyru He
npeaycMOTPEHO.

2.4.3. HanpasneHue AOKYMEHTa, ABNSAOLErocs pe3ynbTaTtom
NPeaoCTaBneHNss MyHUUUNanbHOW ycnyru B ¢OpMe 3neKTPOHHOrO [AOKYMEHTa,
3aABUTENIO OCYLUEeCTBNSAETCS B AeHb OMOPMMEHUS W peructpauuu pesynbrata
NpeAoCTaBNeHNss MyHULMNANbLHON yCNyr.

2.5. NUcyepnbiBaowmin nepeyeHb 4OKYMEHTOB, HEOOX0AUMbIX B COOTBETCTBUN
C 3akoHogaTeNnbHbIMWU WU WHBIMA HOPMATUBHLIMW MPaBOBbLIMW aKTamMu AN



NpeaocTaBneHns MyHUUMNanbHOW YCNyrk, a Takke YCNyr, KOTopble SBNSITCS
HeobxoaMMbIMM 1 obsizaTenbHbIMK ANA NPEAOCTABNEHUS MYHULMNAMNbHbIX YCRyr,
noanexaiymx npeacraBneHunio 3assutenem, cnocobbl X NONy4YeHUs 3asBUTENEM, B
TOM YuCne B 3NEKTPOHHOW hopMe, NOPAAOK UX NPeacTaBneHus.

2.51. [nAa nony4yeHus MyHUMUMNANbHOW YCNyru 3asBuTENb NpeacTtaBnseT
cnepyowme 4OKYMEHTI:

1) AOKYMEHT, yAoCTOBEpAOWWUA nNUYHOCTL (He Tpebyetcs B cny4vae
obpalleHunsa nocpeacTsom EguHoro noptana, PecnybnukaHckoro noptana);

2) AOKYMEHT, yAOCTOBEPAIOLLUIA NONTHOMOYUA NPeACTaBUTENS 3aABUTENS;

3) 3asBneHue:

B ¢opme pfokymeHta Ha OymaxHoMm Hocutene (IMpunoxeHne Ne 4 «
HacTosLLEMY aAMUHUCTPATUBHOMY perfnameHTy);

B OMEeKTPOHHOW  opme  (3anonHseTcs  NOCPeAcTBOM  BHECEHUS
COOTBETCTBYIOLMX CBEAEHUN B 3NEKTPOHHYID POpMYy 3asiBNeHus), NoanucaHHoe B
COOTBETCTBUMN C TpeboBaHUAMN NyHKTa 2.5.3 aAMUHUCTPATMBHOIO pernameHTa, npu
obpaweHuun nocpeactsom EguHoro, PecnybnukaHckoro noptanos;

4) cBMAETENBLCTBO O POXAEHWUW, BblAAHHOE KOMMNETEHTHbIMU OpraHamu
WHOCTPaHHOro rocyaapcTea, €ro HoTapuanbHO YAOCTOBEPEHHbI nepeBod Ha
PYCCKUI A3bIK;

5) cnpaBka ¢ mecTa paboThl (B cnyyae, ecnvm pebeHoK OTHOCUTCS K KaTeropum
«aetTn  pabOTHUKOB  MyHMUMNAmNbHbIX  YYPEXOAEHUA WU OpraHoB  MECTHOro
camoynpasneHus, pacnonoXeHHbIX Ha TepputTopum AnbMeTbeBCKOro
MyHMUMNanbHOro pavoHa Pecnybnuku TatapctaH» unu «aetn, poauTenu KoTopbiX
ABNAOTCA  paboTHUKamMn  GIOMKETHbIX  OpraHu3auun, OeTn  COTPYAHWUKOB
denepanbHbIX OpraHoB WCMNOMHUTENbHOW BNacTW, roCyAapCTBEHHbIX rpakaaHCKuUX
cnyxawmx» Wnu «AaeTu COTPYAHMKOB TOPOACKMX O3[00POBUTENbHLIX narepew
OHEBHOrO npebbiBaHUA, pPacnonoOXeHHbIX Ha Tepputopun AnNbMETbEBCKOro
MyHUUUNanbHoro panoHa Pecnybnukn TatapctaH»).

2.5.2. 3asBneHne n npunaraemble AOKYMEHTbl MOryT ObITb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM U3 CneayroLmnx cnocobos:

1) yepe3 MOL| Ha ByMaXKHbIX HOCUTENAX U B BUAE 3NEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYHOLUUX TpeboBaHUAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteom EpguHoro noprtana, PecnybnukaHckoro noprtana B
3NEeKTPOHHOMU hopme;

3) B8 YO AMP PT (YOM AMP PT) nu4yHo unu nocpeactBOM NOYTOBOW CBSA3N Ha
BymakHoOM HocuTene. 3asiBNeHne u npunaraemble LOKYMEHTbl, NPU HanpasneHuu
nocpeacTBOM NOYTOBOW CBA3WN, 3aBEPSIIOTCA B YCTAHOBNEHHOM NopsaKe.

4) nocpeactBoM MobunbHoro npunoxenus «locycnyrmu  Pecnybnuku
TatapcTtaH 2.0» B anekTpoHHoi hopme B hopmaTe BUAEOKOH(DEPEHLICBA3N.

2.53. 3asBneHue npu HanpasneHuu nocpeacTtsom EpuHoro,
PecnybnukaHckoro nopTtanoB noAnucbiBaeTCA MNPOCTON 3NEKTPOHHOW NOANUCHIO
3anBuUTens.

[ns nonyyYyeHus NpPOCTOW 3NEKTPOHHOW NoAMUCK 3asBUTEN0 Heobxoaumo
npouTn npoueaypy pernctpauunn (ayteHtudukauumn) 8 ECUA, a Take noarsepaunTb
YYETHYIO 3anuchb.

OnEeKTPOHHbIA AOKYMEHT (3NEKTPOHHbIN 00pa3 AOKyMeHTa), yKasaHHbii B
noanyHkTe 2 nyHkTa 2.5.1 agMUHUCTPaATUBHOIO pernameHTa, 3aBepsieTcs YCUNeHHoN
KBanuuMpoBaHHON NOANUCHIO NUL, YNONMHOMOYEHHbIX HA CO3AaHWe U nognucaHue
Takux OKYMEHTOB, B TOM YMCne HoTapuycamu.

ONEKTPOHHbIE AOKYMEHTbI (3NeKTPOHHbIE 0b6pa3bl 4OKYMEHTOB), Npunaraemble
K 3asBfeHWI0, B TOM 4uCne [OBEPEHHOCTH, HanpasnsawTcs B Buae ¢annos B
dopmartax pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He Gonee 50 M6anT.



KauectBO npepoctaBnseMbiX 3MEKTPOHHbIX OOKYMEHTOB (3NEKTPOHHbIX
o6pa3oB AOKYMEHTOB) AOMKHO NO3BOMATbL B MNOMHOM obObeMe npoynTaTb TEKCT
AOKYMEHTa 1 pacno3HaTb PeKBU3UTbl JOKYMEHTA.

2.5.4. 3anpewaetcsa TpeboBaTtb OT 3aABUTENS:

1) npeacTaBneHUs [OKYMEHTOB W  WHoOpmMauuMm wunu OCyLeCTBIEeHuUs
OEWCTBUI, NpeACTaBneHne WNuM OCyLIEeCTBNIEHNE KOTOPbIX HEe npeaycMoTpeHo
HOPMAaTUBHLIMWU NPABOBLIMW aKTaMW, PErynupylownuMm OTHOLLEHUSA, BO3HUKaOLWNE B
CBSA3U C NpeaoCcTaBneHneM MyHULUmMnanbHON ycnyru,

2) ocyLLUecTBNEeHUs AEUCTBUIA, B TOM YMCne CornacoBaHuii, Heo6xoanuMbIX AN
NONyYEHUs MYHULUMNANbHOW YCMYrM W CBSi3aHHbIX C obpalleHnem B UHble
rocy4apCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMoynpasfeHus, opraHusauuu, 3a
UCKMIOYEHNEM TNONYYEHUs YCNyr W NOMyYeHUs [OKYMEHTOB W MWHopmauuu,
NpeaocTaBnsiemMbix B pesynbTaTe nNpefocTaBneHus Takux YCNyr, BKNHOYEHHbIX B
nepeyHn, ykasaHHoble B 4actu 1 crtatem 9 PepepanbHoro 3akoHa Ne 210-®3
(HeobxoauMbIX M 06sA3aTENBHBLIX YCNYr);

3) npepactaBneHUss OOKYMEHTOB W WHOpMauuwn, oOTcyTcTBue W (Mnun)
HEOOCTOBEPHOCTb KOTOPbIX HE yKa3biBanucb Npu nepBoHayanbHOM OTKase B npueme
AOKYMEHTOB, HEOOX0AMMbBIX ANA NpefoCTaBfeHns MyHUUMnanbHOW ycnyru, nubo B
NpeaocTaBNeHnn MyHULUNanbHON YCNyru, 3a UCKIMIOYEHNEM CneayoLmx cryyaes:

a) usMeHeHune TpeboBaHMA HOPMAaTUBHbLIX NPaBOBbIX AaKTOB, KacaloLMXCA
NPeAoCTaBNEHUA  MyHUUMNAnNbHOW YyCnyru, nocne nepBOHavyanbHOW noAayv
3asBNeHns 0 NpeaocTaBneHn MyHUUMnanbHoOn ycnyru;

6) Hanuune owmnboK B 3asBNEHUM O NPEAOCTABNEHUN MYyHULMNANBHON YCNyru
N OOKYMEHTax, NoAaHHbIX 3asBUTENEM rnocne nepBoHavyanbHOro otkasa B npueme
[OKYMEHTOB, HEOOXOAUMbIX ANA NPEeAOoCTaBNEHUS MyHUUUNanbHOW ycnyru, nubo B
NPenoCTaBNeHUN MyHULMNANbHOW YCNyrM U He BKIOYEHHbIX B MpeacTaBneHHbIN
paHee KOMNNEKT AOKYMEHTOB,;

B) UCTEYEHMEe cpoka AEWCTBUA AOKYMEHTOB UMW U3MEHEeHUe WHopMauuu
nocne nepBOHaYanbHOrO oOTkasa B NpueMe [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHuUmMnanbHou ycnyru, nnéo B npeaoctaBneHm MyHuLmMnanbHou
ycnyru;

r) BbIIBNEHNE [OKyYMEHTanbHO NOATBEpPXAEHHOro dakrta (Npu3HaKos)
owmnboYHOro Mnu NpoTMBONpPaBHOro AencTeusa (6e3nencTens) AOMKHOCTHOMO nuua
YO AMP PT (YOM AMP PT), pabotHuka MO®Ll, npu nepsBoHayanbHOM OTKa3e B
npUemMe OOKYMEHTOB, HeobXxoauMbIX ANnsi NpeAoCTaBNeHUs MyHUUMNanbHOW ycnyru,
nMbo B nNpefocTaBNeHUU MyHUMUMNANbHOM YCNyrM, O Yem B NUCbMEHHOM BuAae 3a
noanucbio pykosogutena YO AMP PT (YOM AMP PT) npu nepsoHa4yanbHOM OTKa3se
B NpuemMe [OKYMEHTOB, HeoOXoaumbiX AnA npeaocTaBneHns MyHULUNanbHOW
ycnyru, yBeAOMNSETCS 3asBUTENb, a Takke [MPUHOCATCA U3BUHEHUS 3a
AOCTaBneHHble HeyaobCTBa;

4) npepocTaBneHus Ha OymaKHOM HocuTene AOKYMEHTOB U uHdopmauuw,
3NEKTPOHHbIE 0bpa3sbl KOTOPbLIX paHee Obinu 3aBepeHbl B COOTBETCTBUMN C MYHKTOM
7.2 yactu 1 ctatbu 16 depepanbHoro 3akoHa Ne 210-d3, 3a UCKNIOYEHNEM CryYaes,
€CNN HaHeceHMe OTMETOK Ha Takue [OKYMEHTbl Nnubo ux wusbATHe ABNAeTcA
HeobxoaAuMbIM yCnoBueM NpeaocTaBNeHUs rocyAapCTBEHHON UNU MyHUUMNANbHOWU
YCNYru, U HbIX Cry4aeB, YCTaHOBNEHHbIX peaepanbHbIMU 3aKOHaMW.

2.6. NUcuepnbiBalowmin nepeyeHb 4OKYMEHTOB, HE06X0AUMbIX B COOTBETCTBUU
C HOPMaTMBHbIMM NPABOBbLIMA aKTaMu ANA NPeaoCTaBneHUs MyHUUUNanbHOW
yCnyru, KOTopble HaxOA4AaTCA B pacnopsXXeHUU rocyfapCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHUsi U NOABEAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHam unu
opraHaMm MECTHOro camoynpaBfeHWsi OpraHu3auuini U KoTopble 3asBUTENb Brpase
npeacTaBuTb, a TaKke Cnocobbl MX MNONyyYeHUs 3asBUTENsIMW, B TOM Yucne B
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3NEKTPOHHOU hopme, NOPAAOK UX NpeacTaBNeHUs; rocyfapCcTBEHHbIA OopraH, opraH
MECTHOro camoynpasneHus nubo opraHusauuss, B pPacrnopsXXEHUM KOTOpPbIX
HaxoaATCA AaHHble AOKYMEHTbI.

2.6.1. NMony4aloTcsa B pamKax MeXBeAOMCTBEHHOIO B3auMOAENCTBUS:

1) cBeaeHus o poxaeHun peberka — EIP 3AIC;

2) cBeaeHus o 3aknoyveHun (pactopxxeHun) bpaka — EMP 3AIC;

3) cBepeHus 06 yctaHosneHum otuyosctea — EMP 3AIC;

4) cBegeHuss 06 ycTaHOBNEHUMM onekn Hag pebeHKoOM U3 pelleHua opraHa
onekn u noneuutenbctBa — WcnonHutenbHbih kKOMUTET  ANbMETbLEBCKOrO
MYHULMNANbHOIO panoHa;

5) cBegeHuss O perucTpauMoHHOM y4yeTe MO MEeCTy XWUTenbCTBa U MecCTy
npebbiBaHus — MB/l Poccuu;

6) cBeAeHuss O HaxoxaeHuum pebeHka Ha NoMHOM  rocyAapCTBEHHOM
obecneyeHun — MuHUCTEPCTBO TpyAda, 3aHATOCTM U couunanbHOW  3aLlUTbl
Pecnybnuku TaTtapcTah;

7) cBegeHuss 06 u3MeHeHun damMunun, UMEHU UnuM oTyecTBa AnA nuu,
U3MeHuBLUMX hamunuio, ums unm otyectso — EMP 3AIC;

8) cBeneHus o nuweHun poautenbckux npas — ELMT,

9) cBeaeHus 06 orpaHudeHnn pogutensckux npas — ELIM,

10) cBepgeHus 06 otobpaHum pebeHka — ELIM,

11) Bbinucka cBeaeHnn o6 nHeanuae — CounanbHbii oHa Poccun;

12) cBegeHus o rmbenu (cmepTu) COTpyAHMKA, nNpu3HaHuu 6e3 BecTu
nponaBLIMM NPU UCNONHEHWM 0BA3aHHOCTEN BOEHHOW cnyxbbl — MuHucTepcTso
o6opoHbl Poccuickon depepauuu,

13) cnpaBka O Ha3HaAY€HHbIX MEHCUSIX U couManbHbIX BbiNnaTax Ha garty —
CoumanbHbii poHa Poccuu;

14) cBegeHuss O Hanuuuu cratyca MHorogeTHow cembn — MuHucTepcTso
TpyAa, 3aHATOCTU U coumnanbHomn 3awmTbl Pecnybnukun TaTtapcTaH,

15) cBegeHus O [encTBylOWleM nacnopte rpaxaaHuHa Poccuickon
depepaunn — MB/1 Poccuu;

16) cBeaeHus 0 HoTapuanbHOW AoBepeHHOCTU — PeaepanbHas HoTapuanbHas
nanara.

2.6.2. 3asBuTenb Bnpase NpeaocTaBUTb AOKYMEHTbI (CBEAEHUSA), yKa3aHHbIe B
nognyHktax 1 - 13 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernameHTa, B dopme
3NEKTPOHHbIX OKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBanuduunposaHHOW NOANUCHI0
Ny, YNONMHOMOYEHHbIX Ha CcOo3daHue U noanucaHue Takux AOKYMEHTOB, npu nojaye
3a8BneHus.

2.6.3. HenpeacraBneHnne (HecBoOeBpeMEHHOE npeacTaBneHne) ykasaHHbIMU B
nyHkTe 2.6.1 agMUHUCTPATUBHOIO perfaMmeHTa opraHamu rocyaapcTBEHHOW BNacTy,
opraHamMn MEeCTHOrO camoynpaBneHusi, OpraHn3aunsaMn JOKYMEHTOB U CBEAEHUN He
MOXET SABNATLCA OCHOBaAHMEM ANs OTKasa B nNpeaocTaBfeHMUM MyHuUMnanbHOW
yCnyru.

2.6.4. [JomkHOCTHOE NUUO M (Mnu) paboTHUK, ykasaHHbIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO perfnameHTa OpraHoB W OpraHusauuin, He npeacTaBuBLUKE
(HeCBOEBpPEMEHHO  NpeAcTaBMBLUME)  3anpoOLIeHHble U Haxogswmecs B
pacnopsbkeHun  OOKYMEHT WNnu  CBeAeHus, noanexar agMUHUCTPaTUBHOW,
ANCUUNANHAPHOW MU UHON OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOA4ATENLCTBOM
Poccuiickon ®epgepauuu.

2.6.5. 3anpewaetca TpeboBaTb OT 3asABUTENSA AOKYMEHTbl CBEAEHWUS, B TOM
yucne noaTBeEpXKAalLWMe BHECEeHWe 3asBuTeneM nnaTtbl 3a npeaocTaBneHue
MYHMLUMNANbHOW YCNYrn, HAaXoAsLWMECS B Pacnops>XXeHUM rocyapCTBEHHbIX OPraHoB,
OpraHoB MECTHOro camoynpaBfneHus W NOABEAOMCTBEHHbIX r0OCyAapCTBEHHbIM
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opraHam unu opraHam MecTHOro camoyrnpasneHus opraHu3auuin.

HenpeacraBneHne 3asBuTeneM [OOKYMEHTOB, CcoAepXalwux CBeAeHus,
KOTOpblE HAaXOAATCA B pacCnopsXKeHUN rocyapCTBEHHbIX OpraHoB, OPraHOB MECTHOIoO
caMoynpaBfieHns U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam Unu opraHam
MECTHOro camoynpasfieHuss opraHusauui, He SIBNAEeTCH OCHOBaHMEM ANnA OTKasa
3a8BUTENIO B NPeAOCTaBNEHUA MyHULMNANbHON yCNyru.

2.7. icyepnbiBaloWnini - NnepedeHb OCHOBaHMM [AnA  OTKasa B npueme
[OKYMEHTOB, HeobxoauMbiXx ANs  NpeaocTaBneHus  MyHULUUNanbHOW  ycnyru
(Bo3BpaTa AOKYMEHTOB 6€3 pacCMOTpPEHUs No CyLecTBy)

2.7.1. OcHOBaHUAMK AN OTKasa B NpMemMe LOKYMEHTOB, Heobxoaumbix AN
NpeaocTaBnNeHUs MyHUUMUNanbHON yCnyru, ABNAIOTCA:

1)  HeKkoppekTHoe 3anonHeHue obasaTenbHbiX nonen B popme 3asBneHUs
Ha PecnybnukaHckom noprtane (OTCyTCTBME 3anofHEeHUs, HEAOCTOBEPHOE, HENONHOe
nubo HenpaBuWNbHOE, He cooTBeTcTBylOWee TpeboBaHWAM, YCTaHOBEHHbLIM
PernameHTom);

2) npeacTaBneHue 3NEeKTPOHHbIX [OKYMEHTOB (3MEKTPOHHbIX 0bpa3oB
AOKYMEHTOB), HE MO3BONAIOLWMUX B NOMHOM obbeMe npoynTaTb TEKCT AOKYMEHTa U
(vnun) pacnosHaTb PeKBU3UTbLI AOKYMEHTA,

3) He COOTBETCTBYWT [aHHble Bnagenbua KsanuduLUNPOBAHHOIO
ceptucdumkata KnYa MNPOBEPKU INEKTPOHHOW noANUCUM  [aHHbIM  3asaBUTENs,
yKa3aHHbIM B 3asiBNEHWM, NOAAHHBLIM B 3NeKTPOHHON cdhopme nocpeacTtsoMm EauHoro
noptana, PecnybnukaHckoro noprana,

4) npepocTaBneH HeNoSHbIA KOMNMEKT AOKYMEHTOB, MpeAyCMOTPEHHbIX
PernameHTtoM, sBnsowmxcs obs3arenbHbiMKU AN npefocTaBneHns MyHuLmMnanbHou
ycnyru,

5) [OOKyMEHTbI coaepXaT NOBPEeXAEHUs, Hanuyme KoTopbIX HE NO3BONSET B
NonHOM ob6beme ucnonb3oBaTb MHPOPMALIMIO U CBEAEHUA, NPOYUTaTL TEKCT U (UNnn)
pacno3HaTb PEKBU3UTbI [LOKYMEHTOB,

6) nopaya 3asBNEHMSA U WHbIX JOKYMEHTOB B 3NIEKTPOHHOW (hopMeE NULIOM,
HEYyNOSTHOMOYEHHbIM Ha noaayvy AOKYMEHTOB;

7)  DOKYMEHTbl WUMEKT WUCNpPaBnNEeHUs, He 3aBepeHHble B YCTaHOBMNEHHOM
3aKoHoAaTENLCTBOM NOPSAKE,

8) [OKYMEHTbl  yTpaTunuM cwly Ha  MOMeHT  obpaweHus  3a
npeaocTaBneHnEM MyHULUNANbHOW YCIYru.

2.7.2. [llepeyeHb OCHOBaHMM AnNA OTKasa B NpuemMe [OKYMEHTOB,
HEoOX0oAUMbIX ANS NONYYEHUS MyHULMNANbHOW YCNYrn, SBNSETCH UCHYepnblBaOLLUM.

2.7.3. PeweHne 06 oOTkaze B npueme 3asBnNeHUs U [OOKYMEHTOB,
HeobXxoaAnMbIX ANs NPefoCTaBNEHUA MyHULUNANbHOW YCAYrn, MOXET ObiTb NPUHATO,
Kak BO BpeMsi npuema 3asBuTens, TaKk W nocne nofny4YeHuss OTBETCTBEHHbIM
JOIMKHOCTHBIM nuuom YO AMP PT (YOM AMP PT) Heobxogumbix Ans
npeaocTaBneHUs  MyHUUMNANbHOW  ycnyrM  OOKYMEHTOB  (CBeaeHun) C
NCNONb30BaHUEM MEXBEAOMCTBEHHOMO WH(OPMAUNOHHOIO B3auMOAEWCTBUA, B
CPOK, He npeBbiwawmi 9 paboynx AHEN CO OHA pernctpauumn 3asBrneHuns.

2.7.4. PeweHne 06 oTkase B npuemMe [OKYMEHTOB, HeobxoAuMbIX AN
NONYYEeHUs MyHMUMNANbHOW YCNyru, C ykasaHuem NpuyvH oTkasa, opopmnsieTcs B
COOTBETCTBUM C pOpMON, ycTaHoBneHHouW B npunoxeHun Ne 3 Kk HacToswemy
PernameHTy, noanucbiBaeTcsi YCUNEHHOW KBANnUUUUPOBAHHOW  3NEKTPOHHOW
NOANUCHIO B YCTAHOBNEHHOM NOpPSAKE YNOMHOMOYEHHbIM AOSMKHOCTHBIM nuuom YO
AMP PT (YOM AMP PT), n HanpaBnsieTca 3asBUTENO B NIUYHbIA KabuHeT EgmHoro
noptan, PecnybnukaHckoro noptanax u (unu) B MOL| B feHb NpuHATUA pelleHns o6
oTKa3e B NpuemMe [OOKYMEHTOB, HeoOXoAuMbIX ANA MNOMyYeHUs MyHuuMnanbHON
yCnyru.
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2.7.5. 3anpelwaeTtcsa oTkasbiBaTb B NpuemMe 3asBNeHUs U UHbIX OOKYMEHTOB,
HeobxoauMbIX ONs NpefoCcTaBneHUss MyHUUMnanbHOW ycnyru, B cry4ae, ecnu
3asBfNeHMe W [OOKYMEHTbl, HeoOxoaumbie ANA NpeAoCTaBfeHUs MyHUUUNanbHOM
ycnyru, nogaHbl B COOTBETCTBUM C MHGOpMaumen O Ccpokax U nopsgke
NPeaocTaBneHnss  MyHuMuMnanbHOW  ycnyru, onybnukoBaHHoOW Ha  EAuHOMm,
PecnybnukaHckom noprtanax.

2.8. UcuepnbiBalowmin  nepevyeHb OCHOBAHUM ANA MPUOCTAHOBIIEHUSA UMK
oTKasa B NpefocTaBneHnn MyHULUNanbHOW yCnyru.

2.8.1. OcHoBaHuA AN NPUOCTAHOBMEHUA NPeaoCTaBNEeHNs MyHUUMNanbHOW
yCnyru OTCyTCTBYIOT.

2.8.2. OcHoBaHus Ansa oTkasa B NpeaocTaBneHum MyHULUUNanbHON yCnyru:

1) 3asBUTENb HE COOTBETCTBYET KaTeropum nuy, WUMeWmx npasBo Ha
npeaocTaBneHue ycnyru,

2) otcytcTBME Y pebeHka perucTpaumm no MecTy XUTenbCTBa Ha TeppuTopun
MyHULMNanbHOro obpasoBaHus;

3) Hanuyne cBeaeHn 0 HaxoXaeHun pebeHka Ha NOIHOM rocyAapCTBEHHOM
obecneyeHuu;

4) Hanu4ne cBeaeHUn 0 NULWEHUN POAUTENBLCKUX Npas;

5) Hannuyue ceeneHun 06 orpaHM4YeHUn B pOAUTENBLCKUX NpaBax;

6) Hanuume cBegeHun o6  oTobpaHun  pebeHka (geTen) npu
HenocpeaCcTBEHHOWN yrpo3e ero Xu3Hu unn 3aopoBbIo.

2.8.3. lNepeyeHb OCHOBaHUI ANs OTKasa B NpeaocTaBneHuM MyHUUunanbHOW
yCnyru sBNAeTCA ncyepnbiBaroLLnM.

2.8.4. 3anpewaeTca oTkasbiBaTb B NpeAoOCTaBEHMM MyHULUNANbHOW yCnyru
B Cnyyae, ecnu 3asiBneHue O NnpeaocTaBfeHUn MyHUUUNaAnNbHOW yCnyru nogaHo B
COOTBETCTBUM C uUHPOpMaumen O cCcpokax W nopsaake npeaocTaBneHus
MyHUUUNanbHOW ycnyru, onybnukosaHHon Ha EauHom, PecnybnukaHckom nopranax.

2.9. MNopspok, pasmep U OCHOBaHWUA B3MMaHWA rocyaapCTBEHHOW MOLUSUHbI
UM UHOWN NNaTbl, B3AMMaeMou 3a NpefocTaBneHne MyHMUMnanbHOnW ycnyru.

MyHuuunanbsHas ycnyra npegocraBnsieTca Ha 6e3so3mMe3HON OCHOBE.

2.10. NepeyeHb ycnyr, KoTopble ABNATCA HeobxoauMbIMKN U 06A3aTENbHLIMM
AN NpeaocTaBneHns MyHUUMNanbHOW YCNyrn U NpeaocTaBnAlnTCA OpraHu3aumnsmMm
U YNONMHOMOYEHHbIMM B COOTBETCTBUM C 3aKoHogaTtenbcTBoM Poccuinckon
depepaunn akcneptTamu, y4acTBYIOLMMW B NpeaocTaBneHuu rocyaapCTBEHHbLIX W
MyHULMNANbHbIX YCNyr, NpeayCMOTPEeHHbIX 4Yactbio 1 ctatbm 1 degepanbHoOro
3akoHa oT1 27 uions 2010 r. Ne 210-93.

MpepocTaBneHme Heobxoanmbix u obs3aTenbHbIX yCnyr He TpebyeTcs.

2.11. Nopsaok, pasamep U OCHOBAHWA B3MMaHUsA NnaTbl 3a nNpeaocTaBneHue
yCnyr, KOTopble ABNATCA He0bXoAMMbIMU U 0bBs3aTenbHbIMU ANs NpeaoCcTaBneHns
MyHMUMNANbHOW YCNyru, BKNoYas MHPOpMauuilo O MeToauke pacyeTa pasmepa
Takowu nnaTbl.

MpenocTtaBneHne HeobxoauMbix U 0bsi3aTenbHbIX YCNyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXMAaHWS B o4Yepeau npu nogade 3sanpoca o
npeaocTaBneHum MyHULMNANbHON yCnyru, yCnyru, npeaocTaBnsAeMon
opraHusauuven, yyacTBylowehn B npefocTaBneHun MyHUUMnanbHOW ycnyrn, u npu
nonyyYeHun pesynbtata NnpeaocTaBneHns Takux yCnyr.

212.1. Bpemsa oxugaHus npuv nogade 3asiBNEeHUSs Ha NONyyYeHue
MyHULMNANbHON yCnyru - He 6onee 15 MUHyT.

2.12.2. Tpn nony4yeHumn pesynbtata NpeaocTaBneHns MyHULUMNanbHOW ycnyru
MaKCMManbHbIN CPOK OXMAAHUA B OMepean He AOMKEH npeBbiwaTtbh 15 MUHYT.

2.13. CpoK 1 nopsagok perucTpauun 3anpoca 3asBUTENS O NpeaocTaBneHun
MYHULMNaNbHOW ycnyru n ycnyru, npefoctaBnsaemMoin opraHusaumnen, y4acTeyioLen



10

B NpeAOoCTaBNEHNUN MyHULUNANbHOW YCNYru, B TOM YUCNE B ANEKTPOHHOW hOopMeE.

2.13.1. Mpn nuyHom obpaweHun B MOL| B AeHb nogayn 3asBneHus
3asBuTeNno Bblaaetca pacnucka M3 AUC MOL| ¢ perucTpauMOHHbIM HOMEPOM,
noATBEPXXAALMUM, YTO 3asiBfieHNe OTNpaBneHo, U AaTon NoAayun 3asBneHus.

2.13.2. Npw HanpaBneHun 3asBneHns NocpeacTBOM MOBUBLHOro NPUNOXEHUA
«Focycnyrm Pecnybnuku TatapctaH 2.0» B anektpoHHon copme B popmarte
BMAeoKkoHdepeHuceasn n/unu EanHoro, PecnybnukaHckoro nopranax 3asBuTenb B
[eHb noAayn 3asaBneHus nony4yaeTt B NIMYHOM kabuHeTe EguHoro, PecnybnukaHckoro
noptanax W nNo 3NEeKTPOHHOW noyTe yBeAOMMEeHWe, noaTeepXxaalowee, YTo
3asBNEeHNe OTNpaBneHo, B KOTOPOM YKa3blBalOTCA perucTpaumoHHbin HOMep U aarta
noaayu 3asBneHus.

2.13.3. MNpun nuyHom obpawerHun B YO AMP PT (YOM AMP PT) B AeHb
nogayun 3asiBNeHMs ynomHOMOYEHHbIM AOMKHOCTHbIM nuuyom YO AMP PT (YOM AMP
PT) 3asButenio BbliAaeTcs pacnucka M3 aBTOMAaTM3MPOBaHHOW WH(OPMAaLMOHHOW
CUCTEMbI, NpeAHa3HAYeHHOW ANs OKa3aHWA rocyAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr, C peructpaunoHHbiIM HOMEPOM, AaTOW NOAayun 3asBMEHUS U NepeyHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHuss K MNOMELWIEHMSAM, B  KOTOpPbIX NpeaocTaBnaeTca
MyHUUMNanbHas ycnyra, K 3any OXwaaHusa, MectaM Ans 3anonHeHus 3anpocoB O
NPeAoCTaBNeHNN  MyHUUUNANbHOMW  yCcnyrv, WHGOPMaLUMOHHbIM  CTeHAaMm C
obpasuamMn Ux 3anMOfHEHUSS U NepevyHeM [OKYMEHTOB, HeobxoauMbix Ans
NPeAoCTaBNEHNs KaXaou MyHUUMNAnbHOW YCNyrv, pasmelleHuio U oOopMIeHUIo
BM3yanbHOW, TEKCTOBOW W  MynbTUMEAuAHOW  uHdopmauum o  nopsake
NpeaocTaBneHns TakouW ycnyru, B TOM 4yucne Kk obecneyeHuto [OCTYMHOCTU AN
WHBaANUOOB  YyKa3aHHblX O0OBLEKTOB B  COOTBETCTBAM C  dbeaepanbHbIM
3aKoHO4aTENbLCTBOM U 3akoHogaTenbcTBoM Pecnybnuku TaTtapctaH o couuanbHown
3awuTe UHBanNnaos.

2.14.1. MNpepocraBneHne MyHMLUNanbHON yCnyru ocyLecTBnaeTcs B 3aaHnAX
U nomewleHusix, 0BOopyAOBaHHbLIX NPOTUBOMOXAPHOA CUCTEMOW U  CUCTEMOM
NOXapoTYyLUEHWUS.

Mecta npuema 3asButenen obopyayloTcs Heobxoaumon mebenbio Ans
opOpMNEHNS 4OKYMEHTOB, MHPOPMAaLIMOHHLIMU CTEHAAMM.

ObecneunBaetca GecnpenATCTBEHHbIA  AOCTYN WHBANUMAOB K  MECTy
NpeaocTaBneHns MyHUUunanbHoW ycnyrm (yaobHbI BXOA-BbIXOA B NMOMELLEHUA U
nepemMeLleHne B ux npegenax).

BusyanbHas, TekctoBas W MynbTUMeAunHas WHopmauus O nopsake
NPeAoCTaBNeHNss MyHULMNanbHON yCnyri pasmellaeTcsa B yaobHbIX Ans 3ansutenen
MecTax, B TOM YUCIe C Y4eTOM OrpaHMYEeHHbIX BO3MOXHOCTEN NHBaNUAOB.

2.14.2. B cooTtBeTcTBMM C 3akoHopaTenbcTtBoM Poccunckon depepauumn o
coumanbHOM 3awuTe MHBaAnNMAOB B Uensax becnpenAaTCcTBEHHOro AOCTyna K MecCTy
npenocTaBneHns MyHMuMnanbHOn ycnyrm obecneymsaeTcs:

1) conpoBOXAEeHUE MHBaNWAOB, UMEIOLLMX CTONKUE paccTporcTBa PyHKUUU
3pPEHUS U CaMOCTOAITENbHOMO NepeaBMKEHNS, U OKa3aHUe UM NOMOLLN;

2) BO3MOXHOCTb NOCaAKW B TPaHCMNOPTHOE CPEeAcTBO WU BbiCAAKW U3 HEro, B
TOM YuCre C UCNONb30BaHUEM Kpecna-KONSACKH;

3) Hagnexawee pasmelleHune obopyaoBaHus U HocuTenew WuHdopmauum,
Heobxoaumbix ans obecneveHnss GecnpensiTCTBEHHOro A[O0CTyna WHBaNWAOB K
ycnyram ¢ y4eTOM OrpaHuUYeHUn UX XXU3HEeOEeATENbHOCTY;

4) pybnupoBaHue HeobxoauMOW ANS UHBANWAOB 3BYKOBOW WU 3pUTENbHOW
WHpopMaumK, a TaKke Hagnucenw, 3HaKOB W WMHOW TEKCTOBOW U rpaduyeckomn
MHOpMaLMK 3HaKaMn, BbINOTHEHHBIMU penbedHO-ToYEYHbIM WpUdTOM bpanns;

5) ponyck cypaonepesoaymka u TudhnocypaonepeBoaYmkKa;



11

6) ponyck cobaku-npoBoAHUKA NPU HANUYUMKU A4OKYMEHTA, NOATBEPXAAKOLLEro
ee cneuuanbHoe obyyeHue M BblgaBaemoro no ¢opme U B nopsiake, KOTopble
yCTaHOBneHbl npuka3oMm MuHMUCTepcTBa Tpyaa M couuanbHoOn 3awuTtbl Poccuinckon
®epepaumm ot 22 uioHA 2015 r. Ne 386H «O6 yTBepxaeHun opmbl AOKYMEHTA,
noaTeepxgaowero cneuyvanoHoe obyyeHne cobaku-npoBOAHUKA, W Nopsigka ero
Bblgaymn».

2.14.3. TpeboBaHus B 4yactu obecneyeHuss OOCTYNHOCTU AONA WMHBaNWAOB
0OBLEKTOB, B KOTOPbIX OCYLLECTBMAETCA NpeaocTaBneHne MyHUUunanbHOM yecnyru, u
CPeACTB, UCNONb3yeMbiX NPU NpeaocTaBfeHuM MyHULMNanbHOW YCnyrn, KoTopble
ykasaHbl B nognyHktax 1 — 4 nyHkta 2.14.2. PernameHTa, NpUMEHSIOTCA K 0ObekTam
N cpeacTsaMm, BBEAEHHbIM B 3KCNfyaTauuilo UM npoweawvm MoAepHU3aumio,
pekoHcTpykuuio nocne 1 uonsa 2016 roga.

2.15. MNokasaTtenn AOCTYNHOCTM U KavyecTBa MyHWLUNANbHOW YyCnyru, B TOM
yucne KONUYeCTBO B3aUMOAEWCTBUMW 3asiBUTENA C OOSMKHOCTHbIMUA nuuamu npu
npefocTaBneHnn MyHULMNANbHOW YCNyrn U UxX NPOAOIMKUTENBHOCTb, BO3MOXHOCTb
nony4yeHns nHpopmaumm o xoae NpenocTaBfeHUs MyHUUMNAanbHOW ycnyru, B TOM
yucne C  UCNONb3OBaHUEM  WH(OPMALNOHHO-KOMMYHUKALUMOHHBIX TEXHOMOIUMH,
BO3MOXHOCTb /MO0 HEBO3MOXHOCTb MNOSTYYEHUA MyHUMUMNANbHOW Yycnyru B
MHOroyHKLMOHANIbHOM LUeHTpe npeaocTaBneHus rocyfapCTBEHHbIX n
MyHUUMNANbHbIX ycnyr (B TOM 4ucne B NOMHOM ob6beme), B nobom
TeppuTOpuanbHOM noapasfeneHun opraHa WUCNOSTHUTENbHO pacnopAaUTENbHOro
opraHa MeCTHOro camoynpasneHus, No BbibOpy 3aABUTENNA (IKCTEPPUTOPUANbHbBIN
npuHUMN), NOCPEACTBOM 3anpoca O NpefoCTaBNEHUUN HECKONbKUX rOCyAapCTBEHHbIX
n (MNKN) MyHUUMNANbHbIX YCNYr B MHOMO(YHKLUMOHANbHbIX LIEHTpax npeaocTaBneHuns
rocyfapCTBEHHbIX W MyHUUMUNAnbHbLIX YCAyr, nNpeaycMOTpeHHoro ctatben 15.1
depepanbHoro 3akoHa Ne210-d3 (komnneKCHbIN 3anpoc).

2.15.1. MNokasaTenamu 4OCTYNHOCTM NpPeAoCTaBNeHns MyHULUNanbHOW yCnyru
ABNAOTCA:

pacnonoXeHHOCTb MNOMELLEHUA, B KOTOPOM BedeTca npueMm, Bblaada
AOKYMEHTOB B 30HE JOCTYMHOCTU O6LLECTBEHHOrO TPAHCNOpPTa;

Hannyme HeobxoaMMOro KonuyecTsa cneunanucToB, a Takke NOMELLEeHUn, B
KOTOPbIX OCYLLIECTBNAETCA NPMEM AOKYMEHTOB OT 3asiBUTENEN,

Hanuuve wucuyepnbiBawowen MHpopmauun o crnocobax, nopsake u cpokax
NPeAoCTaBNEeHU  MyHUUMNANbHOW  yCryrm Ha  WH(OPMAUMOHHbLIX  CTeHaax,
ouumanbHOM calWTe  MyHUUUNanbHOro pavoHa, Ha EamHom  nopTtane,
PecnybnukaHckom noptane;

oKasaHue noMowM wHBanuMaam B npeofoneHun OGapbepoB, MeLllalLmX
NONYYEHNI0 UMW YCIYT HapaBHe C APYrMMU NMuamu.

2.15.2. lokasaTensaMn KayecTBa NpPeAoCTaBfEHUs MyHUUUNAnNbHOW ycnyru
ABNAOTCA:

1) cobniogeHne cpokoB NpMema u pacCMOTPEHUS OKYMEHTOB,

2) cobniogeHue cpoka NnonyyYeHns pesynbrarta MyHUUUNanbHOW yCnyru;

3) OoTCyTCTBME OOOCHOBaHHbLIX Xanob Ha HapyweHus PernameHTa,
coBepLueHHble paboTHukammn YO AMP PT (YOAM AMP PT),

4) KONMUYECTBO B3aUMOAENCTBUMA 3aaBUTENS C AOSMKHOCTHBIMU nuuamMu
(6e3 yyeTa KOHCynbTaLuMn):

a) B3aumopenctene 3assutens ¢ pabotHukamu MOL| npu npegocrasneHum
MyHULMNANbHOW YCNyru ocyLlecTBNseTCA OAWH pa3 Npu NpeacTaBneHun 3asiBeHus
CO BCEMMU HEOOXOAUMbBIMU [OKYMEHTAMMU;

6) oaMH pas B crnyyae HeoOGXOAMMOCTM NONyvYeHus pesynbraTta
npeaocTaBneHna MyHuuunanbHon ycnyrm B MOL| B dopme 3k3emnnspa
3NEeKTPOHHOro AOKYMEHTa Ha ByMaxxHOM HocuTene.
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MpoAoMKUTENBHOCTL OAHOrO B3aUMOAEWNCTBUSA 3aABUTENS C AOMKHOCTHbIMU
nuuamu npu npegocTaBneHn MyHuUMnanbHoOM ycnyrn He npesbiaeT 15 MUHyT.

3asBuTEnb BNpaBe OUEHWTb KavyecTBO NPefoCTaBfeHUs MyHUUMUNanbHOW
ycnyru C nOMOLLbIO YCTPOMUCTB MNOABWXHOW paguoTenedoHHOW CBA3W, C
ucnonb3oBaHmem EpuHoro noptana, PecnybnukaHckoro nopTana, TepMUHanbHbIX
YCTPOWCTB.

2.15.3. NHhopmauus o xoge npeaocTaBneHns MyHMUMNanbHOW yCnyrm MoxeT
ObITb NonyyYeHa 3asBUTENEM B NIMMHOM KabuHeTe Ha EanHOM nopTane wvnu Ha
PecnybnukaHnckom noptane, B8 M®L.

Mpu Hanuumm TexHUYeCcKUx BO3MOXHOCTeW Ha EpguHom  noptane,
PecnybnukaHckom nopTane npeaycMOTpeHa nofaya 3asBfeHuin B ynpexaatooLem
(npoakTMBHOM) pexume. B 3TOM KOMNNEKTe [OKYMEHTOB, NPeAyCMOTPEHHbIN
nyHktom 2.5.1. PernameHta, npeactaeBneHo. 3asBneHue, nocTynuellee B
ynpexaawLwiem (NpoakTUBHOM) pexume, napameTp B COOTBETCTBUMM C pasgenom 3
PernameHTa.

2.15.4. MNpepocTaBneHne MyHULMNanNbLHOW yCnyrm ocyLecTBNsSeTCA B Nobom
Mo®L no Bbibopy 3asBUTENSA HE3aBUCMMO OT MECTa €ero >XuTenbcTBa WNn mecta
dakTu4eckoro npoXxunsaHua (NpedbiBaHns) NO 3KCTEPPUTOPUANBHOMY NPUHLUNY.

3asButenb Bnpase MOMyYUTb MyHUUMNAnNbHYK ycnyry B cocCTaBe
KOMNSEKCHOro 3anpoca.

2.16. UHble TpeboBaHusi, B TOM 4uUcne YyyuTbiBalowme OCOBEHHOCTH
NPeAoCTaBNEeHU MyHULMNANbHOW yCrnyrn no 3KCTeppuTopuanbHOMY npuHUUny (B
cnyvae, ecnu MyHUUMnanbHaa ycnyra npefocTaBnseTcs no 3KcTeppuTopuanbHOMY
NPUHUMNY) U OCOBEHHOCTU NPeAOoCTaBNeHNs MyHULMNANbHOW YCNyrn B 3NEKTPOHHON
dopme.

2.16.1. MNpwn npeaocTaBneHNM MyHULMNANbHON YCNyrn B 3NEKTPOHHON hopme
3aaBUTENb BNpase:

1) nony4uTb WHGOPMaUMIO O TMNOpsAKe W Cpokax npeaocTaBneHus
MyHMLUMNANbHOW yCnyru, pasmeLleHHyto Ha EauHom nopTane un Ha PecnybnukaHckom
noprane;

2) nopaTb 3asBnNeHWe O NpefocTaBfeHUUM MyHUUMNanbHOW YCNyru U UHblEe
OOKYMEHTbI, Heobxoaumble ANS NpeaoCTaBNeHUs MyHUUMNanbHOW ycrnyru, B TOM
yucne AOKYMEHTbl U MHOpMaUMIo, 3NEeKTPOHHble 0Opa3sbl KOTOpbIX paHee Obinu
3aBepeHbl B COOTBETCTBMU C NYHKTOM 7.2 yactu 1 ctatbn 16 degepanbHOro 3akoHa
Ne 210-93, ¢ ucnonb3osaHnem EguHoro noptana, PecnybnukaHckoro noprana;

3) nony4YnTb CBEAEHUS O XO4€e BbINOSIHEHUS 3asBNEHUA O NpeaocTaBneHun
MYHULMNANbHOW yCNyru, NOAAHHbIX B 3N1EKTPOHHON (POpME;

4) oOCywWwecTBUTb OLEHKY KayecTBa NpeAoCTaBNeHUs MyHULUMNanbHOW ycnyru
nocpeactsoM EguHoro noptana, PecnybnukaHckoro noprana;

5) nony4nTb pesynbTaT nNpefocTaBneHns MyHUUUNanbHOW ycnyrn B ¢hopme
3NEKTPOHHOro AOKYMEHTA,;

6) nomatb anoby Ha pewexune u gencteue (6espgencrtesne) YO AMP PT
(YAM AMP PT), a Takke ero AOMKHOCTHbIX NWU, MyHUUMNANbHbIX CRyXaLux
nocpeacTsoMm PecnybnukaHckoro noprana, noprtana denepansHon
rocyfapCTtBeHHOM MHOPMAaLMOHHOM  cUCTeMbl, obecneyuBalowen npouecc
aocyaebHoro (BHecyaebHoro) obxanosaHus pelleHnin u gencteun (6esgencreus),
COBEpLUEHHbIX NPU NpPeaoCTaBNEHUN FOCYAapCTBEHHbIX U MyHUUUNAnbHbIX YCNyr
opraHamu, nNpeaocTaBnAlWUMM rOCYyAapCTBEHHbIE U MyHUUUNANbHbIE YCNyru, WUX
AOMKHOCTHLIMU NLAMM, rOCYAAPCTBEHHBIMW U MYHULMNANbHBIMU CAY>XaLLUMMU.

2.16.2. ®dopmupoBaHMe  3asBNEHUA  OCYLLUECTBNSETCA  NOCPeACTBOM
3anoNnHEeHna  anekTpoHHoW  ¢opmbl  3asBneHns Ha EgmHom  noprane,
PecnybnukaHckom noptane 6e3 HeobxoAuMMOCTM  AONONMHUTENbHOW NoAAYM



3asBNeHNs B KakoW-NMbo nHon popme.

2.16.3. pu dopmupoBaHun 3asBneHus Ha EauHom  noprane,
PecnybnukaHckom noprtane obecne4ynBaeTcs:

1) BO3MOXHOCTb KOMNWPOBAHUSA U COXPaHEHUA 3asABNEHUA U UHbIX
AOKYMEHTOB, HE0OX0AMMBIX ANA NPeAoCTaBMNEeHUA YCnyru,

2) BO3MOXHOCTb  3anOfIHEHWA  HECKONbKUMW  3asBUTENSMU  OJHOW
3NEeKTPOHHON hopMbl 3aaBNeHUs nNpu obpalleHnn 3a ycnyramu, npegnonaraiLwumm
HanpaBneHue COBMECTHOrO 3asBfIEHUSA HECKONbKUMU 3aABUTENAMU;

3) BO3MOXHOCTb nevaTn Ha OymaxHOM HocuTene KOMuu 3NeKTPOHHOW
hopMbI 3a8BNEHUS;

4) coxpaHeHue paHee BBEAEHHbIX B JNEKTPOHHYI opMy 3asBneHus
3HayeHui B nOOM MOMEHT NO XenaHuw nonb3oBaTens, B TOM 4ucne npu
BO3HUKHOBEHUM OoWwMOOK BBOAA M BO3BpaTe ANs NOBTOPHOrO BBOAA 3HAYEHUA B
3MNEKTPOHHYIO (hbopMy 3asBNEeHUs,;

5) 3anonHeHue nonen anNekTPOHHOW (POPMbl 3asBNEHWA A0 Havana BBoAA
CcBEeAeHU 3asBUTENEM C UCNONb3oBaHMEM cBeaeHud, pasmelleHHblx B ECUA, un
cBefeHui, onybnukoBaHHbIX Ha EguvHoMm, PecnybnukaHckom nopTanax, B 4acTu,
Kacalolleinca CBEeAEHWI, OTCYTCTBYIOLIMX B €4MHON cucteme wuaeHtudukaumm u
ayTeHTudukauum;

6) BO3MOXHOCTb BEpPHYTbCA Ha Nniobon M3 3TanoB 3anofIHEHNUA ANEKTPOHHOW
dopmbl 3asBneHus 6e3 notepu paHee BBeAEHHON NHOpMaLUW;

7) BO3MOXHOCTb fJocTyna 3asButensa Ha EpgwHom, PecnybnukaHckom
noptanax Kk paHee nogaHHbIM UM 3asiBNEHUAM B TEYEHUE HE MeHee OfHOoro roga, a
TaKkKe YacTUYHO CHOPMUPOBAHHBLIM 3aSIBIIEHUAM - B TEYEHUE HE MeHee 3 MeCALEB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (panee - 3anuch)
ocyulectensieTcs nocpeacTtBom PecnybnukaHckoro noptana, TenegoHa KOHTakT-
ueHTpa MOLL.

3asBuTENIO NPEeaoCTaBNAETCA BO3MOXHOCTb 3anucu Ha nobble cBoboaHble
ANs npuema aaTy u Bpems B npegenax yCTaHOBMEHHOrO B MHOro(yHKLMOHANbHOM
LUeHTpe rpacdumka npuema.

3anucb Ha onpeaeneHHyl AaTy 3akaH4YMBaeTCs 3a CyTKW A0 HacTynneHus
3TOW AaThbl.

ans OCYLLeCTBNEHUS npeaBapuTenbHON 3anucu nocpeacTsom
PecnybnukaHckoro nopTtana 3asBuUTENio HeobxoaAumo ykasaTb 3anpalumBaemble
CUCTEMOW [aHHble, B TOM YuCne:

damunuio, UMsi, OTYECTBO (NPU HanUyUn),

HOoMep TenedoHa,;

agpec 3NEeKTPOHHON NOYTbI (MO XenaHui);

Xenaemylo aaty u Bpems npuema.

B cnyyae HecooTBETCTBMA CBEAEHWW, KOTopble coobLmMn 3asBuTenb npu
npeaBapuTenbHOW 3annucu, JOKYMEHTaMm, npeacTaBneHHbIM 3asBuTeNnem npu NMMYHOM
npueme, NnpeasapuTenbHasa 3anucb aHHYNUpyeTcs.

Mpu ocywecTBneHUn NpeaBapuTenbHONA 3anucK 3assutento obecneynsaeTcs
BO3MOXHOCTb pacnevartatb TanoH-noareepxaeHve. B cnyvyae ecnu 3aaBuTenb
coobwmnT agpec 3NEeKTPOHHOM MOYTbI, Ha yKa3aHHbIA agpec Takke HanpasnsaeTcs
nHdopMaLumusa O MNOATBEPXKAEHMM NpeABapuUTENbHON 3anucu C yKasaHuem paathl,
BPEMEHMU U MecTa npuema.

Mpw ocywlecTBneHMn nNpeaBapuUTENbHOW 3anucu 3asBuTenb B 0b6A3aTenbHOM
nopsiake WHgOpMUpYyeTCss O TOM, YTO NpeaBapuTenbHas 3anucb aHHynuMpyeTcsa B
cny4vae ero HesiBKM No UCTeyeHun 15 MUHYT C Ha3HAYEeHHOro BpeMEHN npuema.

3assutensb B ntoboe BpeMs Bnpase 0TkasaTbCA OT NpeABapuUTESibHON 3anucu.

3anpewjaetcs TpeboBaTb OT 3aABUTENSA COBEPLUEHUSA UHbIX AENCTBUIA, KpOME
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NPOXOXAEHUA  WAEHTUUKAUMM U ayTeHTU(UKauMM B  COOTBETCTBMM C
HOpPMaTMBHbLIMK npaBoBbiMU akTamu Poccuiickoit depepaunn, ykasaHus LENu
npuema, a TaKkke nNpPeaoCTaBNEHUs CBEAEHWI, HeobxoauMbix ANs pacyeTa
ANUTENbLHOCTU BPEMEHHOrO MHTepBana, KoTopblii Heobxogumo 3abpoHupoBaTb Ans
npuema.

3. CocraB, nocneaoBaTenbHOCTb U CPOKU BbINOMTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHMs K NOPSAKY UX BbINONIHEHUS, B TOM YMCIie 0COBEHHOCTM
BbINOMHEHNA aAMUHUCTPATUBHBIX NPOLIEAYP B 3NEKTPOHHOW hopme, a Takke
0COBEHHOCTU BbIMOMHEHUA aAMUHUCTPATUBHBIX NPOLIEAYP B MHOrOMYHKLMOHANbHbIX
LeHTpax.

3.1. OnucaHne nocnegoBaTenbHOCTU AEUCTBUMA NpUM  NpeaocTaBfieHuu
MYHALMNANbHON YCNYrW.

3.1.1. MNpepocraBneHne MyHUUMNANbHOW ycnyrm BkNwyaeTr B cebs
cnepylowme npoueaypsbi:

1) okasaHue KOHCynbTauun 3asBUTENIO,

2) NPUHATME WU PACCMOTPEHUE KOMMNIEKTa [AOKYMEHTOB, NpeAcTaBneHHbIX
3anBUTENEM,

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3anpOCOB B OpraHbl, yyacTBylwue B
npeaocTaBneHnn MyHUUMNanbHON ycnyru;

4) noaroToBKa pesynbTata MyHUUMNanNbHOW yCnyru; -

5) Bblgava (HanpaBneHue) 3asaBUTENO pesynbTaTta MyHUUUNAnNbHOW YCnyru.

3.2. OkasaHue KOHCynbTauumn 3asBuTeN!o.

3.2.1. OcHoBaHMeM Ha4vana BbINONHEHUS aAMUHUCTPATUBHOW npoueaypbl
saBnseTca obpalleHue 3asBuTENs NO BOMpocaM, CBA3aHHbIM C NpeaocTaBrieHneM
MYHMLMUNANbHOW YCNyru.

[JOMKHOCTHBIM  NUUOM  (pabOTHUKOM), OTBETCTBEHHbIM 33 BbINOSIHEHWE
agMUHUCTpPaTUBHON Npoueaypbl, ABNAETCA:

- npu obpawyeHum 3assutens B MOL| — paboTHuk MOLY;

- npu obpaweHun 3assutens B YO AMP PT (YOM AMP PT) -
yNOMHOMOYEHHOE nuUo (ganee - [AOMKHOCTHOE nuvuo, OTBETCTBEHHOE 3a
KOHCYNbTUPOBAHME).

3.2.2. 3asBuTenb Bnpaese obpaTUTLCA 3a KOHCYNbTauMen 0 Nnopsgke u cpokax
NpeaocTaBneHnss MyHuuunanbHon ycnyru B MOL nuyHo M no TenedoHy u
3NEeKTPOHHOM noyTe.

Pa6oTHuk MOL| koHCYyNnbTUpYyeT 3asaBUTENSA, B TOM Yucne no cocrasy, hopme
npeactaBnAemMon  AOKYMEHTauuum 1M ApyruM  Bonpocam  Ans  NonyvYeHus
MYHULUMUNANbHOW yCNyru.

3asButen MOXeT MonyYyuTb MHPOPMauulo O nopsake npeaocTaBneHus
MyHAUMNaAnNbHOMW  ycnyrm nytem cBobogHoro poctyna ¢ canta Mol
http://mfc16.tatarstan.ru.

AOMUHUCTPATUBHbIE Npoueaypbl, yCTaHaBNUBAEMbl€ HACTOALUUM MYHKTOM,
BbINONHAIOTCA B A€Hb OOpaLLeHns 3asBuTens.

PesynbTatamMn BbINONHEHUS aAMUHUCTPATMBHLIX Npoueayp SABNSIOTCS:
KOHCynbTauus no cocTaBy, (hopme npeacraBnsaeMon AOKYMEHTauum wu Opyrum
BONpocam, Heo6xoAUMbIM ANS NONYYEHUA MyHULMNANbHOW YCNYru.

3.2.3. 3assutenb Bnpase obpatutbca B8 YO AMP PT (YOM AMP PT) no
TenepoHy MW 3NEKTPOHHOM NOYTe, a Takke MNONy4YUuTb KOHCyNbTauulo Ha
PecnybnukaHnckom noptane, cante YO AMP PT (YOM AMP PT) o nopsiake n cpokax
npefocTaBneHna MyHuuMnanbHOW Yycnyrn, B TOM 4ucne no cocrtasy, ¢opme
npeacTaBnAemMon  AOKYMEHTauunm W Apyrum  BorpocaMm  Ans  NonyyYeHus



MYHULUNANbHOW YCNyru.

[IoMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUpOBaHUE WHGOpMUpyeT
3aABUTENSA B COOTBETCTBUM C TpeboBaHuaMu nyHkTa 1.3.4 PernamenTa.

AOMUHUCTPATUBHbIE Npoueaypbl, YCTaHaBNMBAeMble HACTOALUM MNYHKTOM,
BbIMOSHATCA B TEYEHME Tpex pabounx AHen co AHA NOCTYNNeHusa obpalleHus.

PesynbTatamn BbLINOMHEHUS aAMUHUCTPATMBHBLIX nNpoueayp ABMAOTCA:
KOHCynbTauuM no coctasy, opme npeAcTaBnNseMon AOKyMEHTauuu W apyrum
BONpocam, HeobxoaAnMbIM ANs NONyYEHUA MyHULMNANbHOW YCNyru.

3.3. MpuHaTHe n paccMmoTpeHue KoMnnekra OOKYMEHTOB,
npeacTaBeHHbIX 3asBUTENEM.

3.3.1. lNpuem [OOKYMEHTOB ANA NPeaoCTaBfeHUs MyHULUNanbHOW ycnyru
yepe3 ML nnun ynanenHoe paboyee mecto MOL.

3.3.1.1. 3asButenb (npeacrtaBuTenb 3asBuTens) obpawaetca B ML ¢
3anpocom O NPeAoCTaBNEeHUM MyHULMNANbHOW yCnyru, n npeacTaBnseT AOKYMEHTbI
B COOTBETCTBMM C NYHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTHuk MOL|, BeagyLwmin npuem 3asnBneHnin:

onpeaensieT npeameT obpalleHus;

yAOCTOBEPSIET NMNYHOCTbL 3asBUTENS,

NPOBOAUT NPOBEPKY NONMHOMOYUIA Nuua, NOAAKLLEro AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B
nyHkTe 2.5. PernameHTa;

3anonHAeT aNeKTPOoHHy opmy 3asenexHus B AUC MOL;

Npy NpeaocTaBneHMn OOKYMEHTOB, yka3aHHbIX B NyHKTe 2.5. PernameHTa Ha
ByMakHOM HocuTene, OCyLLeCcTBNAET CKaHMpOBaHUe NpeacTaBneHHbIX 4OKYMEHTOB,

pacnevaTbiBaeT 3ansneHune n3 AUC ML

nepepaeT 3asBUTENIO HA NPOBEPKY U NoANUCaHueE,;

nocne NoanucaHus ckaHupyet nognucaHHoe 3asasneHne 8 AIC ML,

3arpyxaeT B AIC MOL| nokymeHTbI, NpeacTaBneHHbIE B 3NEKTPOHHOW hopme
UK 3NEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE
aeno;

BO3BpaLLaeT NoAnMcaHHoe 3asBNeHne 1 opurnHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3aABUTENIO0 pacnNUCKy B NpUEME AOKYMEHTOB.

ALMUHUCTPATUBHbIE NpOLEAypbl, YCTaHaBNMBaeMble HAaCTOALUUM MYHKTOM,
BbINOSTHAIOTCA B A€Hb ODpaLLeHns 3aasuTens.

PesynbTaTtamu BbINONMHEHUA AAMUHUCTPATUMBHBLIX nNpoueayp SABMAOTCA:
roToBOE K OTNpaBKe 3asiBfieHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpasnseT nakeT [OOKYMEHTOB, MNPUHATbLIX OT
3aasutensa B YO AMP PT (YOM AMP PT) B anekTpoHHOM hopme (B COCTaBE NakeToB
3NEKTPOHHbIX AeN) B TEYEeHNe ogHOro paboyero AHA co AHA obpalleHns 3assutens B
CTPYKTypHOe nogpasgenexne MoLI.

PesynbTaTtamu BbINOMIHEHMA aAMUHUCTPATUBHbLIX npoueayp ABMAKTCA:
3afBneHne n nNakeT AOKYMEHTOB (3NEKTPOHHOE Aeno), HanpasneHHble B YO AMP PT
(YOM AMP PT), nocpeacTBOM CUCTEMbI 3NEKTPOHHOIO B3auMOAENCTBUSA.

3.3.2. MpueM [OKYMEHTOB ANA NpeaoCTaBNEeHUs MyHUUUNAanbHOW yCnyru B
3NeKTPOHHON hopme Yepe3 EauHbiv, PecnybnukaHckuin noptansi.

3.3.2.1. 3asBuTenL AnNA Nodaun 3asBNEeHUs B 3NEKTPOHHOW opme
BbINOSTHAET cneayowmne 4eNCTBUSA:

BbINOMHAET aBTOPU3aLMIO;

OTKpbIBaeT POPMYy INEKTPOHHOIO 3asBEHUS;

3anonHseT ¢opMy 3NEKTPOHHOro 3asBNEHWUs, BKIOYAIOLLYIO CBEeAeHWUs,
Heobxoaumble n obs3aTenbHble ANA NpefocTaBneHns MyHUUMNanbHON yCcnyru;

NPUKPEnnsieT AOKYMEHTbI B 3NEKTPOHHON (hopMe Unu 3neKTpOoHHble obpasbl
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AOKYMEHTOB K popMe 3NEKTPOHHOro 3asBneHns (npn HeobxoammocTn);
noaTreepxaaet akT 03HAKOMSIEHUA U COrnacus C ycrnoBusiMU U MOPAAKOM

NPeaoCTaBNeHN MyHUUMNANbHOW YCNyrn B 3NeKTPOHHOW dopme (ycTaHasnueaeT

COOTBETCTBYIOLLYIO OTMETKY O corfiacuv B opMe 3N1EKTPOHHOIO 3as8BNEHUS);

NOATBEPXAAeT [AOCTOBEPHOCTb COOOLIEHHbIX cBeAeHwun (ycTaHaBnvsaet
COOTBETCTBYIOLLYIO OTMETKY B (POpPME 3INEKTPOHHOIO 3asBNEHNS);

oTnpasnseT 3anonHeHHoe 3NEeKTPOHHOoEe 3asBneHune (HaxumaeT
COOTBETCTBYHIOLLYIO KHOMNKY B (POpME 3NEKTPOHHOTO 3asiBfEHUS);

3NEeKTPOHHOE 3asBrieHne NOANUCLIBAETCS B COOTBETCTBUN C TpeboBaHUAMM
nyHkTa 2.5.5 PernameHnTa;

nony4aet ysegomrneHne ob oTnpaBke 3NEKTPOHHOro 3asBNeHUs.

dopmaTHo-nornyeckas nposepka chopMnpOBaHHOrO 3anpoca
OCYLLECTBNSAETCS €OUHbIM MopTafioM aBTOMaTUYECKU Ha OCHOBaHMM TpebosaHWn,
onpepensieMblx OpraHoM (opraHusauuen), B npouecce 3anofiHeHus 3asiButenem
Kaxgoro W3 nonen 3neKkTpoHHoW dopmbl 3anpoca. [lpu BbIABNEHUM €AUHbIM
NOpPTanNoM HEKOPPEKTHO 3anoOfIHEHHOrO MONS 3NEeKTPOHHOW dopMbl  3anpoca
3asBUTENb YBEAOMINISETCS O XapakTepe BbIABMEHHONW owubkn U nopsigke ee
yCTpaHEeHUss NnocpeacTBOM WHMOPMaLMOHHOrO CcoobLWeHns HenocpeacTBEHHO B
3aNeKTpoHHOU popme 3anpoca.

AOMUHUCTPATMBHbIE Npoueaypbl, YCTaHaBNMBAEMble HACTOALUMM MNYHKTOM,
BbINOSMHATCA B AeHb 0bpaLleHus 3asaBuTens.

PesynbTatamn BbINONHEHUA AAMUHUCTPATUBHBLIX Npouedyp SABMAIOTCS:
3NeKTpoHHOe aeno, HanpasneHHoe B YO AMP PT (YOM AMP PT) nocpeactsom
CUCTEMbI 3NIEKTPOHHOIO B3aMMOAENCTBUS.

3.3.3. lMNpuem [OKyMEHTOB AN NpeaocTaBfieHUs MyHUUMNanbHOW Yycnyru
nocpeacTsoM mMobunbHoro npunoxenus «locycnyrm Pecnybnukun Tatapctad 2.0» B
3NeKTPOHHOMN hopme B hopmaTe BUAEOKOH(EPEHLICBA3N.

3.3.3.1. 3assutenp Ans nopaun 3asiBNEeHUss NOCPEeACTBOM MOOUNBLHOro
npunoxenus «locycnyrn Pecnybnukun TatapctaHn 2.0»:

NPOXOAWUT aBTOPU3aLMIO B Cneymanu3vpoBaHHOM nporpaMMHOM obecnevyeHnu
nocpeacTsoM EauHoi cuctemsl naeHtudmkauumn n ayteHtucdpmkauum (ECUA);

UHUUMMPYET BUAEO3BOHOK paboTHuky MOLI, Beayuiemy npuem 3asBneHwUin
yepes uHTepdenc nporpaMmMHoOro obecneyeHus;

3.3.3.2. PaboTtHuk MOL|, Beaywuii npuem 3asiBneHunn:

naeHTUUUMpyeT NMYHOCTL 3asBUTENS

OCHOBbIBAsAICb Ha COOOLUEHHbIX 3asiBUTENEM [AaHHbIX U BblOpaHHOW ycnyre,
3anonHAeT 3NeKTPOHHY OopMy 3asiBNeHusl, a Takke 3anpalumBaeT [OKYMEHTb,
yKkasaHHble B nyHkTe 2.5.1. PernameHTa;

nepepaeT 3asBneHve B Buae danna 3asBuTeNto Ha NPOBEPKY W NoAanucaHue
(noaTeepxaeHue),

nocne noaTBEPXAEHUS  HanpasnseT B UCNONHUTENbHbIA  KOMUTET
AnNbMeTbEBCKOro MyHULMNANbHOro panoHa 3asBfeHne U nakeT JOKYMEHTOB;

WUoeHTudmkaums nuYHOCTM OCYLLECTBNSIETCS NyTeM CpaBHEHWs nuua
3asBuTENs ¢ poTorpacument B nacnopTte, a Takke BEPHbIM OTBETOM Ha KOHTPOSbHbIW
Bonpoc. aeHTugukauma NMYHOCTM CHATAETCA YCNELLHbIM B Criy4ae BEpPHOro oteseTta
B MOMEHT onpoca.

OnekTpoHHan ¢opMa 3asiBNEeHUss COOTBETCTBYET CTPYKType, YCTaHOBMEHHON
Ha nopTasne rocyaapCTBEHHbIX U MyHULMNanNbHbIX YCNyr.

Mo BbIGpaHHOMY 3asBuTENEM cnocoby WHPOPMUPOBAHUSA CUCTEMOM B
aBTOMATU3MPOBaAHHOM peXuUMe 3asiBUTEN0 HanpasnseTcs yBeAoMMeHue O npueme
AOKYMEHTOB.

Mpoueaypsbl, ycTaHaBNMBaeMble HACTOALMM MYHKTOM, BbINOMHAIOTCA B AEHb
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obpalyeHus 3aasuTens.

3.3.3.3. PesynbtatamMu  BbINOMHEHUSI  aAMWHWUCTPATUBHLIX  npoueayp,
YCTaAHOBMEHHbIX NyHKTOM 3.3.3. ABMAIOTCA: 3asBNEHWEe W NakeT [OOKYMEHTOB,
HanpaBneHHble B WCNONHUTENbHbIA KOMUTET ANbMETLEBCKOrO MYHMLMNANbLHOIO
panoHa.

3.3.4. PaccmoTtpeHue komnnekta aokymeHtos YO AMP PT (YOM AMP PT).

3.3.4.1. OcHoBaHMeM Hayana BbINOMHEHWUS aAMWHUCTPATUBHOW Npoueaypsl
ABNAETCA NOCTyNneHue 3asBfeHUss M WHbIX [OKYMEHTOB, Heobxoaumbix Ans
npeaoCcTaBneHns MyHULUMNanbHOW YyCNyri.

HOMKHOCTHBIM  NUUOM  (PpabBOTHUKOM), OTBETCTBEHHbIM 3a BbINONHEHWE
aAMWUHUCTpPATUBHOW npoueaypbl SABMNSETCA YNONHOMOYEHHOE nuuo (Janee -
AOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB):

3.3.4.2. [lomKHOCTHOE NULO, OTBETCTBEHHOE 32 NPUEM AOKYMEHTOB, B Criyyae
obpauieHus 3assutens c 3assneHnem B YO AMP PT (YAM AMP PT):

onpegensieT npeameT obpalleHus;

yCTaHaBNuBaeT NINYHOCTb 3aABUTENS;

NpOBOANUT NPOBEPKY NOMTHOMOYUIA NLIA, NOAAIOLLEr0 AOKYMEHTbI;

NPOBOANT NPOBEPKY COOTBETCTBUA OOKYMEHTOB TpeboBaHMAM, yKasaHHbIM B
nyHkte 2.5 PernameHTa, NpoBepKy COOTBETCTBUSA MNpPEeACTaBMEHHbIX AOKYMEHTOB
yCTaHOBMNEHHbIM TpeboBaHuAM (Hagnexawee odgopMIieHne Konui [AOKYMEHTOB,
OTCYTCTBME B [OKYMEHTax MNOAYMUCTOK, MPUMUCOK, 3aYEPKHYTbIX CMOB W WHbIX HEe
OrOBOPEHHbIX UCNpaBneHun);

3anoNHAET 3NEKTPOHHY OpMy 3asBfNeHUs B aBTOMaTU3MPOBAHHOW
MH(OPMaLIMOHHOW CUCTEME, NpeAHa3Ha4YeHHON ANSA OKa3aHWA rocyfapCTBEHHbIX W
MyHULUMNANbHbIX YCAyT;

npyv NpeaocTaBneHnn OOKYMEHTOB, yKa3aHHbIX B NyHkTe 2.5 PernameHTa Ha
ByMa)kHOM HOocuTene, OCyLIeCTBNSET CKaHMpoBaHWe nNpeacTaBneHHbIX JJOKYMEHTOB;

pacnevaTtbiBaeT 3asiBNeHune;

nepenaet 3asBUTENIO HA NPOBEPKY U NoANUCaHue,

nocne noanucaHus CkaHupyeT NoanucaHHoe 3asBrneHune;

3arpyxaet B aBTOMaTU3MPOBAHHYIO NH(OPMALMOHHYID  CUCTEMY,
npeaHasHaYeHHyl0 AN OKasaHWs rocyAapCTBEHHbIX W MyHUUUNAnNbHbIX Yycnyr
J[IOKYMEHTbI, NpeACTaBneHHble B 3NEKTPOHHOW (hOpMe UK 3NEKTPOHHbIe 0bpasbl
OTCKaHWPOBaHHbIX AOKYMEHTOB, (POPMUPYET 3NEKTPOHHOE AENO;

BO3BpaLLaeT noanucaHHoe 3asiBfeHMe U opurMHanbl ByMaxKHbiX AOKYMEHTOB
3aABUTENIO;

BblAaeT 3aaBUTENIO pacnucky B npueme AOKYMEHTOB.

B cnyyae Hanuumsa OCHOBaHWW AnA oOTkasa B MpueMe [OKYMEHTOB
AOMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUMEM AOKYMEHTOB, YBEAOMNAET 3aaBUTENS
0 Hanuuuu NPensTCTBUA ANA npuema 3asiBfeHus U Bo3spaljaeT emy JOKYMEHTbI C
0ObsICHEHMEM CcOAEepXXaHWUs BbISBNEHHbIX OCHOBaHWA AnNs OTKasa B npueme
AOKYMEHTOB.

3.3.4.3. [JomKHOCTHOE NUUO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB, nocne
NOCTYNNEHUA JOKYMEHTOB Ha pacCMOTPEHWE:

NpucBavMBaeT 3asBNEHVUIO HOMEp B COOTBETCTBMM C HOMEHKNATypon aen u
ctatyc «[lpoBepka OOKYMEHTOB», YTO OTpaxaeTcs B NUYHOM KabuHete EauHoro
noptana, PecnybnukaHckoro noptana,

n3y4aeT NOCTyNuBLUME I3NEKTPOHHbIE Aena, B TOM 4YuUCne MNPUNOXeHHble
3asBUTENEM [OKYMEHTbl B 3NIEKTPOHHON oOpMe U 3NEKTPOHHble 0bpasbl
AOKYMEHTOB;

NpoBeEPSIET KOMMMEKTHOCTb, YATAEMOCTb ANIEKTPOHHbIX 0Opa30B [OKYMEHTOB,

npoBepsieT cobnioaeHne ycnoBuin AeNCTBUTENBHOCTU 3NEKTPOHHOW MOANUCH,
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nocpeactsoM obpauwieHua k EauHomy nopTany (B cnydae, ecnu 3asBuUTenem
npeacTaBnexbl 3NEKTPOHHbIE AOKYMEHTbI, noanucaHHble YCUNEHHOWN
KBanuuuMpoBaHHON 3NEKTPOHHOW NOANUCHIO).

Mpu Hanuuuu ocHOBaHWI, NPeayCMOTPEHHbIX NYHKTOM 2.7.1 PernamexTa,
noaroTaBnNMBaeT NPOEKT pelleHns o6 oTkase B npueme [OKYMEHTOB, HEOOX0ANMbIX
ANA NpeaocTaBnNeHnsa MyHMUMnanbHON yCnyru.

B cnyyae, ecnu B pesynbtarte NpoOBEpPKN YCUNEHHOW KBanupuunpoBaHHON
3NEKTPOHHOW MOAMUCU BbIABNIEHO HecobnoaeHue ycnosuin ee AeWCTBUTENbHOCTMH,
NPOeKT pelieHns o6 oTkase AOMKEH coaepxaTb NyHKTbl ctatbn 11 depepanbHoOro
3akoHa Ne 63-®3, KoTopble NOCNY>XUNN OCHOBaHWEM ANA €ro NPUHATUSA.

MpoekT peweHns o6 oOTkase B npueme [OKYMEHTOB, HeobxoAuMbiX AnA
NpeaocTaBneHns MyHUMUMNanbHOW YCnyru, C ykasaHueMm MpuUYnH oTkasa (B crnyyae,
€CNM OCHOBaHMSA AN OTkasa B NpuemMe [AOKYMEHTOB, Heobxoaumbix Ans
NpeAoCTaBnNeHnss MyHULUMNanbHON ycnyru, CBA3aHbl C HapyLUEHNEM YCTaHOBEHHbIX
TpeboBaHUIN K Takum OOKYMEHTaM, OCHOBAHWS ANA OTKasa B nNpuemMe LOKYMEHTOB
AOMKHbI coaepXaTb WHOpMauuio O HauMEHOBaHWW OOKYMEHTOB (MHOpmMauuw,
CBEAEHUW), KOTOopble He npeacTaBneHbl, coaepXxaT HeaocToBepHble W (Mnwn)
NPOTMBOPEYMBbLIE CBeAEHUs, OQOPMNEHbl C HapyLWEeHUEeM YCTaHOBMNEHHbIX
TpeboBaHuWin), HanpaensAeTcs Ha cornacoBaHWe B YCTaHOBNEHHOM Mopsake
NOCpPeACTBOM CUCTEMbI IIEKTPOHHOIO AOKYMEHTOobopoTa.

CornacosaHne npoekta peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
HeobxoauMMbIX ONA NPeaocTaBfeHus MyHUUUNanbHOW YCnyru, OCyLlecTBnAeTca B
nopsiake, NnpeaycMoTpeHHOM nyHkTom 3.5.4. PernameHTa.

B cnyyae oTcyTCTBMS OCHOBaHWW ANA OTKasa B NpUEME [OKYMEHTOB,
NPeayCMOTPEHHbIX NYHKTOM 2.7.1 PernameHTta, AOMKHOCTHOE NULO, OTBETCTBEHHOE
3a NpUeM [OKYMEHTOB, B Te4yeHue ofHoro paboyero AHA CO AHA NOCTYNNEHUs
3asiBNEHUsi, HanpasBnseT 3asBUTENIO, YKa3aHHbIM B 3afBNEeHUU Crnocobom,
yBeaoMneHune o NOCTYNNEeHUN 3anBneHns, cogepxatlee BXOAALLNIA
PEerucTpauuoHHbIi HOMEp 3asBfneHus, AaTy MoNnyyYeHus 3asBfeHus, nepeyeHb
HaumeHoBaHWUi annoB, NPEeACTaBMEHHbIX K HEMY [OKYMEHTOB, AaTy Nony4YeHus
pesynbTata MyHULMUNanbHOW yCcnyru.

3.3.4.4. WcnonHeHwe npouedyp, ykasaHHbix B nyHktax 3.3.4.1, 3.3.4.3
PernameHTa, npuM Hanuuunm TEXHUYECKON BO3MOXHOCTU OCyLUEeCTBNsSeTCA B
aBTOMAaTN4YECKOM pexume c Ncnonb3oBaHUEM aBTOMaTU3NPOBaAHHOW
UH(OPMALIMOHHON CUCTEMBI, NpeAHa3Ha4YeHHOW ANs OKasaHWsA rocyAapCTBEHHbIX U
MyHULMNANbHbIX YCAYT.

3.3.4.5. AgMUHUCTpaTUBHbLIE NPOLUEAYpPbl, YCTaHaBnMBaemble nyHkTom 3.3.4
PernameHTa, BbINOMHATCA B TEYEHUE OQHOro paboyero AHA CO AHA NOCTYNneHus
3aABNEHNA Ha pacCMOTpEeHMe.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHLIX Mpoueayp SABMSATCS:
NPUHATBLIA HA PACCMOTPEHNE KOMMNNEKT AOKYMEHTOB UMK NPOEKT pelleHns o6 oTkase
B Npueme [AOKYMEHTOB, HeobGXoauMbiX ANA NpeAocTaBfieHns MyHULMUNanbHOM
yCnyru.

3.4. HanpaBneHve mMexBegoMCTBEHHbIX 3anpoCcoB B OpraHbl, y4acTeylowue B
NpeAoCTaBNeHNnn MyHULMNanNbLHOW YCnyr.

3.4.1. OcHoBaHMEM Hayana BbINONIHEHUS AaAMUHUCTPATMBHOW npoueaypbl
ABNAETCA NONyYeHUe AOMKHOCTHbIM NUUOM (pabOTHUKOM), YNOMHOMOYEHHbIM Ha
BbINOMHEHWe afMUHUCTPATMBHON NpoLeaypbl, OT AOMKHOCTHOrO Nuua (paboTtHuka),
OTBETCTBEHHOrO 3a NpUeM AOKYMEHTOB, NPUHATLIX OT 3aABUTENSA JOKYMEHTOB.

[OMKHOCTHBIM  NUUOM  (PabOTHUKOM), OTBETCTBEHHbIM 3a BbINONHEHUE
aAMWHUCTPaATUBHON npoueaypbl, SABMSETCA YNOMHOMOYEHHOE nuuo (pAanee -
OO/MKHOCTHOE  NULO, OTBETCTBEHHOE 3a HanpasfeHne MeXBEeAOMCTBEHHbIX




3anpocos).

3.4.2. HomkHocTHOoe nuyo, OTBETCTBEHHOE 3a HanpasneHue
MeXBeJOMCTBEHHbIX 3anpocos, OPMUPYET U HanpasnseT B 3MEKTPOHHOU dopme
nocpeacTBOM CUCTEMbI MEXBEAOMCTBEHHOrO 3NEKTPOHHOrO B3aMMOAencTeus (npu
OTCYTCTBUU TEXHUYECKON BO3MOXHOCTU — WHbIMKM cnocobamu) 3anpocbl O
npeaocTaBneHnn [OOKYMEHTOB UM CBEAEHWA, nNpeayCMOTPEHHbIX MNyHKTOM 2.6.1
afiMUHUCTPATUBHOrO perfameHTa.

AOMUHUCTpaTUBHbIE Npoueaypbl, YCTaHaBNMBAEMble HACTOSILLUM MYHKTOM,
BbINOSTHAIOTCA B A€Hb NPUHATUA 3asiBNIEHUA HA pacCMOTPEHME.

Pesynbtatamn BbINONMHEHMA aAMUHUCTPATUBHBIX Mpouedyp ABNSAOTCA:
HanpaBneHHble B OpraHbl Bnactu v (Mnu) NoABEeAOMCTBEHHblE OpraHamMm BnacTu
opraHusauumn 3anpochi.

3.4.3. CneuvanucCTtbl NOCTaBLIMKOB [AaHHbIX HA OCHOBaHMW 3anpocCoB,
NOCTYNUBLLMX Yepe3 CUCTEMY MEXBEAOMCTBEHHOIO 3MEKTPOHHOro B3auMOAENCTBUSA,
NpeaocTaBnAT 3anpaluMBaemble OOKYMEHTbl (MHOpMauuio) unuv HanpasnsaloT
yBeaoMneHus o6 oTcyTCTBUM AOKyMEHTa U (unu) uHdopmaumm, Heobxoaumbix Ans
npeaocTaBneHns MyHUUMNanbHOW ycnyru (Aanee — ysegomneHue ob otkase).

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOALMM MYHKTOM,
BbIMNONHAKTCA B TEYEHUE NATU AHEN CO OHA NOCTYNNEHUA MeXBeLOMCTBEHHOro
3anpoca B OpraH Wnu opraHusauuio, NnpeaocTasnsAowmne 4OKYMEHT U MHopMauuio,
€CNN WHble CPOKW NOArOTOBKM WM HanpaBneHUss OoTBETa Ha MEXBEAOMCTBEHHbI
3anNpoC He YCTaHOBNEHbl deaepanbHbIMU  3aKOHaMW, MPaBOBbIMU  aKTamu
MpasutensctBa Poccuickon dPegepaumm U NPUHATBIMA B COOTBETCTBUMM C
denepanbHbIMM  3aKOHAMWU  HOPMATUBHBIMKA  NpaBoBbIMK  akTamn  Pecnybnuku
TartapcTtaH.

PesynbTatamu BbINONHEHUS aAMUHUCTPATUBHBLIX Mpouedyp ABNAOTCS:
AIOKYMEHTbI (CBeaeHus), Heobxoaumble ANA NpPeAocTaBfeHns MyHUUMnanbHou
ycnyrn, nubo yBegomneHne o6 oOTKase, HanpaBneHHble AOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 HanpaBfieHUe MeXBeAOMCTBEHHbIX 3aMnpOCOoB.

3.44. [JomkHoCTHOE nuvuo, OTBETCTBEHHOE 3a HanpasneHue
MEXBE4OMCTBEHHbIX 3anNpOCOB:

nonyyaet  3anpawvBaemble  4epe3  CUCTeMy  MEXBEAOMCTBEHHOro
3NEKTPOHHOrO B3aUMOAENCTBUA [OOKYMEHTbl (CBeAeHusi), Heobxogumble Ans
npefocTaBneHns MyHuuMnanbHoin ycnyru, nubo yseaomneHne o6 oTkase npu
OTCYTCTBUM AOKYMEHTa U (Mnun) uHopmauuu,

npu HanuM4uu OCHOBaHWN, npeaycMoTPEHHbIX NYHKTOM 2.71
aIMMHUCTPATUBHOIO pernameHTa, NoAroTaBnMBaEeT NPOEKT pelleHus o6 oTkase B
npueme AOKyMEHTOB, He06X0ANMbIX ANs NPeAOoCTaBNeHNA MyHULMUNANbLHOW yCcnyru.

MpoekT pelweHna o6 oTkase B Npueme [AOKYMEHTOB, HeobxoAuMbIX ANs
npeaoCTaBNeHNs MyHULMNANbHON YCNyru, C yKasaHWeM Npu4uH oTkasa (B cnydae,
€CnnM OCHOBaHUS AONA OTkasa B NpUeMe [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHns MyHULMNAnbHON YCNyru, CBA3aHbl C HapyLUEHNEM YCTaHOBIEHHbIX
TpeboBaHMi K TAaKUM OOKYMEHTaMm, OCHOBaHUA ANA OTKasa B NpuMeme OOKYMEHTOB
[JOMKHbl coAepXaTb WHOPMaLUMI0O O HauMeHOBaHWUM AOKYMEHTOB (MHpopmauuw,
CBEieHUil), KOTopble He nNpeacTaBNeHbl, CoaepXaT HeAoCToBEpHble KU (Unu)
NpoTUBOpPEYMBbLIE CBeAeHUs, OQOPMNEHbl C HapyLleHUWEM YCTaHOBMEHHbIX
TpeboBaHuil), HanpaBnsAeTCA Ha cornacoBaHMe B YCTAHOBMIEHHOM nopsake
nocpeacTBOM CUCTEMbI 3IEKTPOHHOIO AOKYMEeHToobopoTa.

CornacoBaHne npoekta peweHns o6 oTkase B npuemMe [LOKYMEHTOB,
HeobxoaumbiX ONs NpeaoCTaBNeHUss MyHUUMNanbHOW yCcnyru, OCyLIECTBNSAETCA B
nopsiake, NpeayCMOTpeHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMUWHUCTPATUBHbIE Npoueaypbl, yCTaHaBNMBAEMble HACTOALUUM MYHKTOM,
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BbINOSHAOTCA B AA€Hb NONYYEHUs1 CBEAEHUI NO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTaTamy BbINOMHEHWA aAMUHUCTPATUBHLIX nNpoueayp SABMSIOTCS:
AOKYMEHTbI (CBefeHus), Heobxoaumble ANA NpefoCTaBfeHUss MyHUUMUNanbHoW
ycnyru, npoekTt peweHus ob oTkase B npueme [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHnsa MyHUUMNanbHOW yCnyru.

3.4.5. WcnonHeHne npoueayp, YkasaHHbix B nyHktax 3.4.2, 344
aAMUHUCTPATUBHOrO pernaMeHTa, nNpu HanuMuYun TEXHUYECKOW BO3MOXHOCTU
ocyLjecTenseTcs B aBTOMaTU4ECKOM pexume c NCNONb30BaHUEM
aBTOMaTU3MPOBAHHOW MH(POPMAaLIMOHHON CUCTEMbI, NPeaHa3HAYEeHHON ANs OKa3aHWUS
rocyAapCTBEHHbIX U MyHUUMNanNbHbIX YCAyr, B TOM YUC/Ee C MOMEHTa perucrpauum
3asnBneHns B COOTBETCTBUM C NYHKTOM 2.13 agMUHUCTPATUBHOIO pernamMmeHTa.

3.4.6. MakcumanbHbli CPOK BbIMNOMHEHUA AAMWHUCTPATUBHLIX NpouUeayp,
yKa3aHHblX B NyHKTe 3.4 aAMUHUCTPATMBHOINO pernameHTa, CcocTaBnsieT nATb
pabounx aHen.

3.5. NogroToBka pe3ynbTaTta MyHULMNANbHON YCyru

3.5.1. OcHoBaHMeM Havyana BbINONHEHUS AOAMUHUCTPATMBHOM npoueaypb
ABNAETCA NOCTyNNneHne OT AOSMKHOCTHOro nuua, OTBETCTBEHHOrO 3a HanpasfeHue
MEeXBEeOMCTBEHHbIX 3anpocoB, [AOKYMEHTOB (CBeAeHwun), Heobxoaumbix Ans
NpeaoCTaBnNeHN MyHUUMNanbHOW yCcnyru.

[OMKHOCTHLIM NULOM, OTBETCTBEHHbLIM 32 BbINOSIHEHNE AAMWHUCTPATUBHON
npoueaypbl, SABNSETCH YNOMHOMOYEHHOEe nUUOo (Janee - [OMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a [MOArOTOBKY pe3ynbTata npefocTaBneHus MyHUUUNanbHOW
ycnyru).

3.5.2. [omKHOCTHOE nuuo, OTBETCTBEHHOE 3a MOArOTOBKY pe3yrnbTaTa
npeaocTaBneHns MyHUUMnNanbHoON ycnyru:

paccMmaTtpuBaeT cchOpMUPOBaAHHbBIA KOMMIEKT AOKYMEHTOB, HEOBXOAUMbIX AN
npeaocTaBneHns MyHMUMNanbHON ycnyru,

NPW BbISIBIIEHUN OCHOBaHWA NS OTKa3a B NpefocTaBneHun MyHUuunanbHOu
yCcnyru, yKasaHHbiXx B NyHKTe 2.8.2 agMWHUCTPaATUBHOIO  pernameHTa,
noAaroTaBnuBaeT NPOEKT pewweHus ob oTkase B nNpeaocTaBneHMn MyHUUMnanbHOW
ycnyru;

B Cnyy4ae OTCyTCTBMS OCHOBaHWW AnNs oOTkasa B npefocTaBneHuu
MyHUUMNAnNbHOW YCnyru, npeayCMOTPEHHbIX MNYHKTOM 2.8.2 aAMWHUCTPaTUBHOIO
pernamMeHTa, no UTOraMm pacCMOTPEeHUss AOKYMEHTOB, Heobxoaumbix AnA
nNpeaoCcTaBneHnss MyHUUMNAnNbHOW yCcnyrin, nNOAroTaBnNuBaeT MNPOEKT pesynbTata
npeaocTaBneHnss MyHULMNAnbHON yCnyrn B COOTBETCTBUWU C NOAMNYHKTOM 1 nyHKTa
2.3.1 agMUHUCTPaATUBHOIO pernameHTa;

HanpaBnsieT NOArOTOBMEHHbIN NPOEKT  pe3ynbTata npeaocTaBneHus
MYHULUMNANbHOW YCNyrn Ha cornacoBaHWe B YCTaHOBNEHHOM NOpPSAKE NOCPeACTBOM
CUCTEMbI 3NIEKTPOHHOIO AOKyMeHToobopoTa.

AOMUHUCTPaATUBHbIE Npoueaypbl, YCTaHaBNMBaEMble HACTOALWMUM MNYHKTOM,
BbINOSTHAIOTCA B A€Hb NOCTYNNEHUS AOKYMEHTOB.

PesynbTaTtamu BbINONHEHUA aAMUHUCTPATUBHBLIX NpoUeayp ABNAKTCA: NPOEKT
peweHns o6 oTkase B NpeaoCTaBNEHUN MyHULMNANbLHOW YCNyru, NPOEKT peLleHns o
nNpeaoCTaBAEHUN MyHULMNANbHOW yCNyru.

3.5.3. CornacoBaHne u nognucaHue npoekra pesynbTata npeaoctaBneHus
MyHUUMNAnNbHOW ycnyrn (panee — nNpoeKkTbl [AOKYMEHTOB) OCyL|ecTBNseTcs
pyKOBOAMTENEM CTPYKTYPHOrO NOApa3feneHnsl, OTBEeTCTBEHHOro 3a MOAroTOBKY
pesynbTata MyHuUunanbHoOW ycnyru, 3amectutenem Pykosogutens YO AMP PT
(YOM AMP PT), Pykosogutenem YO AMP PT (YOM AMP PT).

MoaroTtoBneHHbIE NpoeKTbl AOKYMEHTOB, nmetromne 3amMeyvaHus,
BO3BpaLWalTCa Ha AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3ynbTaTta
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MyHUUunanbHowW ycnyru. [llocne ycTpaHeHusa 3amMeYaHuin NPOoeKTbl OOKYMEHTOB
NOBTOPHO NepeaarTcsa Ans CornacoBaHUs U NOANUCAHUS.

Pykosogutens YO AMP PT (YOM AMP PT) npu paccMOTpeHUM NPOEKTOB
AOKYMEHTOB npoeepsieT  cobniogeHue  aAMUHUCTPATUBHOIO pernameHTa
AOMKHOCTHBIMKU nuuamu YO AMP PT (YAM AMP PT) B 4actu cpokoB BbINOSIHEHUS
afMWUHUCTPATUBHbLIX Npoueayp, WX NOCnefoBaTeNbHOCTU WU MNOMHOTHI, HanNU4us
cornacoBaHui YnoNHOMOYEHHbIX AOMKHOCTHbLIX nuy YO AMP PT (YOM AMP PT) B
CUCTEME 3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbifiBNEHUS HapyLEeHWA B 4YacTU CPOKOB  BbIMOSIHEHUS
afMWHUCTPATUBHbIX Npoueayp, UX nocnegoBaTenbHOCTM U NONHOTLI PykoBoaguTenb
YO AMP PT (YOM AMP PT) uHuumupyeT npuBneyYeHue K OTBETCTBEHHOCTU nuu,
AONYCTUBLUMX HapyLIEHUs, B COOTBETCTBUM C MNYHKTOM 4.3 agMUHUCTPATUBHOIO
pernameHTa.

AOMUHUCTPATMBHbIE Npoueaypbl, yCTaHaBNMBaeMble HACTOSALMM MYHKTOM,
BbINOMHAOTCA B Te4EHUE OAHOro paboyero gHs.

PesynbtatamMuM BbINONMHEHUA aAMUMHUCTPATUBHLIX MNpoueayp SABMAKOTCA:
peweHne o6 oTkase B npuemMe LOKYMEHTOB HeobxoaumbiX ANs nNpefocTaBneHus
MyHMUMNANbHOW yCnyru, peweHne ob oTkase B npefocTaBneHuyM MyHuuMnanbHOW
yCnyru, pelieHne o npeaocTaBneHnn MyHULUNanbHON yCcnyru.

3.54. WcnonHeHue npoueayp, ykasaHHblx B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pernameHTa, npu HanMyuum TEXHUYECKOM BO3MOXHOCTHU
ocyllecTBnsieTcs B aBTOMATU4YECKOM pexume c Ncnonb3oBaHNEM
aBTOMaTU3NPOBAHHON MHOPMALMOHHOW CUCTEMbI, NPpeAHAa3HA4YEeHHON ANSA OKa3aHus
rocyAapCTBEHHbIX U MyHULMNANbHbIX YCAYT.

AOMUHUCTPATUBHbIE NpoOUeaypbl, YCTaHaBNMBaEeMble HACTOALMM MYyHKTOM,
BbINOJSTHAIOTCA B TEYEHUE O4HOro paboyero aHs.

3.6. Bbigaya (HanpaBneHune) 3asaBuTento pesynbtarta MyHUUUNAnbHOW ycnyru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHUA aAMUHUCTPATUBHOW npoueaypbl
ABNAETCA NOflyYeHne [OOSMKHOCTHbIM NULIOM, OTBETCTBEHHbIM 32 BbINOMHEHWE
agMUHUCTPATUBHOW Npoueaypbl, AOKYMeHTa, noATBep)aaroLwero npegocrasneHve
MYHALMNANbHON YCNyrW.

[OMKHOCTHBIM NULUOM, OTBETCTBEHHbLIM 32 BbINOMHEHWE aAMUHUCTPATUBHON
npouenypbl, SABNSAETCA YNOMHOMOYEHHOE NUUO (Janee - AOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a Bblaayy (HanpasneHne) JOKYMEHTOB).

3.6.2. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a Bblgayy (HanpasneHue)
AOKYMEHTOB:

obecneunBaeTr perucTpauuMid W BHECEHWe CBeAeHUn O pesynbTaTte
NpeaocTaBneHnss MyHUUMNanbHOM ycnyrm B NOACUCTEMY BeAEHUS AOKYMeHTauuu
aBTOMaTU3NPOBAHHON MHPOPMALIMOHHON CUCTEMbI, NPeAHA3HAYeHHON ANA OKa3aHWUsA
roCyAapCTBEHHbIX M MyHMUMNANbHbIX yCcnyr u (Mnuv) UHOPMAUMOHHYIO cCUCTEMY
obecneyeHus rpagocTPoOUTENLHOW AEATENBHOCTY,

usBewaet 3asBuTens (ero npeactaButens) cnocobom, ykasaHHbIM B
3asBneHun, O pesynbtate npeaocTaBneHuss MyHUUUNanbHOW Yycnyru M O
BO3MOXXHOCTU NONy4YeHUss pesynbTaTta nNpefocTaBneHns MyHUUUNanbHOW ycnyrn B
YO AMP PT (YOM AMP PT) unu 8 MOL].

WUcnonHeHne npoueayp NpuU  HanuMuunm  TEXHUYECKOW  BO3MOXHOCTU
ocyLlecTBnsieTcs B aBTOMaTU4ECKOM pexume c ncnonb3oBaHUEM
aBTOMaTU3NPOBAHHON MHGOPMALMOHHOW CUCTEMbI, NPpeaHAa3HA4YEHHON ANSA OKa3aHus
rocyAapCTBEHHbIX U1 MyHULMNANbHbIX YCAYT.

AOMUHUCTpaATUBHbIE Npoueaypbl, yCTaHaBNUBAEMblE HACTOALMUM MYHKTOM,
BbINOSMIHAIOTCA B Te4YeHWe OAHOro paboyvero AHA CO AHA NoAnNUCcaHuMs OOKYMEHTa,
noaTeepxaamwero npeaoctasneHne (otkas B npefocTaBneHun) MyHUUMnanbHOW
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ycnyru, ynonHOMOYEHHbIM AOMKHOCTHBIM nuyom YO AMP PT (YOM AMP PT).

PesynbTatamn BbINOMHEHUS AAMUHUCTPATUMBHBLIX nNpouedyp SABMAKOTCA:
pasMelleHne cBeAeHuin O pesynbTaTe npeaocTaBneHns MyHULUNanbHOW ycnyru B
MHOPMALMOHHBIX CUCTEMAX, u3BelleHWe 3anBuTens (ero npeacrasutens) o
pesynbTate npeaocTaBneHns MyHULMNanbHOW yCcrnyru u cnocobax ero nonyyYeHus.

3.6.3. Tlopsgok Bblgayu (HanpaBneHus) pesynbtata npeaocTaBneHns
MYHULMNANbHOW yCNyru:

3.6.3.1. Npu obpalleHnn 3assutens 3a pe3ynbTaTtoM MyHULMUNANbHOW yCcnyrun
B MoL|, paboTHuk MOL| BbigaeT 3aseutenio pesynbtaTt MyHuuunansHon ycnyru. o
TpeboBaHMIO 3asaBUTENA BMECTE C 3K3EMMNMAPOM JfEKTPOHHOrO [OKyMeHTa Ha
OyMaxHOM HocuTene emy MOXeT ObiTb npeaocTaBneH 3K3EeMMMAp 3NEeKTPOHHOro
AOKYMeHTa nyTem ero 3anucu Ha CbeMHbIA HOCUTENb.

AOMUHUCTPATMBHbIE MNpoueaypbl, yCTaHaBNMBaemble HACTOALUUM MYHKTOM,
OCYLLECTBNATCA B NOPSiAKE OYEepPeAHOCTU, B AE€Hb NPUOLITUA 3asiBUTENA B CPOKW,
yCTaHOBMNEHHbIE pernameHToM paboTtel MOLI.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX nNpouedyp SABMATCA:
dukcaums akta Bblgauu pesynbrtata NpeaocTaBneHns MyHUUMnanbHOW ycnyru B
AUC MoL.

3.6.3.2. MNpwu obpallueHnn 3asBuUTENs 3a pe3ynNbTaTtoM MyHULMNAnbLHOW ycnyru
yepe3 EauHbin noptan, PecnybnukaHckuii nopTtan 3asBuTenio B NUYHbIA KabuHeT
aBTOMaTU4YECKM HanpaBnsieTCA 3NEeKTPOHHbIA 00pa3 [OKyMeHTa, SABMAIOLIErocs
pe3ynbTaToM NPEeAOCTaBMNEHUS MYHULUUNANbHON YCNyru, NOAMUCaHHbLIA YCUNEHHON
KBanuUUMPOBaAHHON 3MEKTPOHHON MOAMUCHLID YNOMTHOMOYEHHOro [AOMKHOCTHOrO
nuya YO AMP PT (YOM AMP PT).

AOMUHUCTPATMBHbIE NpoUeaypbl, yCTaHaBNUBaeMble HACTOALLUMM MNYHKTOM,
BbINOSTHAKTCA B AA€Hb NOANUCAHMA AOKYMEHTa, NoATBEpPXAaloLwWwero npeaocTasneHme
(oTka3 B npepocTaBneHUn)  MyHUUUNanbHOW  ycnyru,  YNONMHOMOYEHHbIM
[OJMKHOCTHbIM nuuom YO AMP PT (YOM AMP PT).

PesynbTatamn BbLINOMHEHUS AAMUHUCTPATMBHBLIX nNpoueayp SABMAKTCA:
HanpaBneHuve (nNpegoctaBneHve) C  ucnonb3oBaHuem EauHoro  noprana,
PecnybnukaHckoro  nopTtana  3afBUMTENO  AOKYMEHTa,  MOATBEpXAaloLlero
npeaocTaBneHne MyHUUMUNanbHOW ycnyrm (B TOM 4Yucne oTkas B npeaoctaBneHuu
MYHULUUNANbHOW yCnyru).

3.6.3.3. Mpu obpalueHun 3aaBuTeNns 3a pe3ynbTaTtoMm MyHULMNanbLHOW ycnyru
B YO AMP PT (YOM AMP PT), AOMKHOCTHOE NnWLO, OTBETCTBEHHOE 3a Bblaadvy
(HanpaBneHue) 4OKYMEHTOB, BblAaeT 3asABUTENIO pe3ynbTaT MyHULUNANbHOW yCnyru.
Mo TpeboBaHuO 3asBUTENS BMECTE C 3K3EMNNAPOM 3INEKTPOHHOro AOKYMEHTa Ha
OymMaxxHOM HocuTene emy MoxeT ObiTb NpeaocTaBneH 3K3EeMNnsp 3NEeKTPOHHOro
AOKYMEHTa NyTeM ero 3annucu Ha CbeMHbIN HOCUTENb.

AOMWHUCTPATUBHbIE NpoUeaypbl, YCTaHaBNMBaeMble HACTOALLUM MNYHKTOM,
OCYLLIECTBNAOTCA B NOPSIAKE OYEpPEAHOCTU, B Ae€Hb NpUBLITUA 3asiBUTENA B CPOKW,
ycTaHoBneHHble [lpaBunamu BHyTpeHHero Tpygosoro pacnopsgka YO AMP PT
(YOM AMP PT).

PesynbtaTtoM BbLINOMHEHUS  aAMUHUCTPATUMBHbIX npoueadyp SABMAKTCA:
dumkcauma akta Bbigaum pesynbtata NpeaocTaBneHuss MyHuuMnanbHOW ycnyru B
aBTOMATM3NPOBaAHHOW MH(OPMALNOHHON CUCTEME, NpeAHa3Ha4YeHHON AN OKasaHus
rocy4apCTBEHHbIX U MyHULMUMNANbHbIX YCAYr.

3.7. NcnpaBneHue TeXHUYEeCKnx owmnbok

3.71. B cnyyae oOHapyXeHUss TexHW4Yeckon Oowunbkn B [OKYMEHTE,
ABNAIOLWEMCA pe3ynbTaToM MyHUUMNanbHOW ycnyru, 3aseutensb Hanpasnset B YO
AMP PT (YOM AMP PT):

3asBneHne o6 wucnpaeneHUn TexHU4Yeckon owwmbku (npunoxeHune Ne 5 K




23

HacTosiemy PernameHnTy);

OOKYMEHT, BblAaHHbIA 3asBUTENIO Kak pe3ynbTaT MyHUUUNanbHOW ycnyru, B
KOTOPOM COAEPXKUTCH TEXHUYECKasa omnbka;

AOKYMEHTbI, UMEIoLLMEe IOPUANYECKYIO CUMY, CBUAETENbCTBYIOWME O HANU4Um
TEXHUYECKOWN OLLMOKN.

3asBneHue 06 ncnpaeneHMm TEXHUYECKOM OWNOKN B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, SABNAIWEMCS pe3ynbTaTtoM MyHUUUNanbHOW ycnyru, nogaeTtcs
3asBuTenem (ynonHOMOYEHHbIM NpeacTaBuTenem) NnoYToBbIM OTNPaBneHnem (B TOM
yucne C WUCNoNb30BaAHUEM JNEKTPOHHOW nNoYThbl), NMbo yepe3 EauHbIA nopTan,
PecnybnukaHckui noptan unm MoL.

3.7.2. [JOMKHOCTHOE nuUO, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB,
OCyLLIeCTBNsSieT npueMm 3asBneHuss 00 WCnpaBneHUN TEXHUYECKOW OLLUMOKM,
pPEruCTpUpyeT 3asiBNeHMe C NPUNOXEHHbIMW OOKYMEHTaMu W nepepaet Ux
AOMKHOCTHOMY NULly, OTBETCTBEHHOMY 3a 06paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE NpoOUEeAypbl, YCTaHaBNUBaEMble HACTOALMM MYyHKTOM,
BbINOJSTHAKOTCA B TEYEHUEe 04HOro paboyero AHA € AaTbl perucTpaunn 3asaBneHus.

PesynbTatamn BbINOMHEHUS aAMUHUCTPATMBHbLIX nNpouedyp SABMAOTCA:
NMPUHATOE U 3aperucTpupoBaHHOE 3asiBfieHne, HanpasfieHHOEe Ha pacCMOTpeHue
OOJHKHOCTHOMY NuLy, OTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [OmKHOCTHOE nuuo, OTBETCTBEHHOe 3a 06paboTKy [OKYMEHTOB,
paccmaTpuBaeT [OOKYMEHTbl U B LENsX BHECEHUA WCMpaBfieHMn B [OOKYMEHT,
ABNAOLWLMIACA pesynbTaToMm npenocTaBneHns MyHUUMNanbHON ycnyru,
ocyLlecTBNSeT npoueaypbl, NnpeaycMoTpeHHble nyHkTom 3.5 PernameHTa, u BbigaeT
UCNpaBneHHbI OOKYMEHT 3asaBUTENIO (YNOSTHOMOYEHHOMY NpPEeACTaBUTENO) NUYHO
nog pocnucb C u3bATMEM Yy 3asBuTeNns (YNONMHOMOYEHHOro npeacTaBuTens)
opurMHana [OKyMEHTa, B KOTOPOM COAEPXUTCA TexHuyeckas owmbka, wnu
HanpaBnseT B agpec 3asBUTENst MNOYTOBbIM OTNpaBneHMemM (nocpeacTBoM
3NEKTPOHHOM MOYTbl)) MNUCbMO O BO3MOXHOCTU MNOMYYEHU [OOKyMeHTa npu
npepoctaenenun 8 YO AMP PT (YOAM AMP PT) opuruHana AoKyMeHTa, B KOTOPOM
COAEpPXUTCA TEXHUYEecKas oLumbka.

AOMUHUCTPATUBHbIE NpoUeaypbl, YCTaHaBNMBaEeMble HACTOALMUM MYHKTOM,
BbINOMHATCA B TeYeHue AByX paboumx AHew nocne obHapyXeHUs TeXHU4EeCKOW
OWMOKN WMNKM nony4yeHuss OT nbOro 3aMHTEpeCOBaHHOrO nuua 3asBfEeHUA O
AONyLLEHHOW oLmnbke.

PesynbTatamn BbINOMHEHUS aAMWHUCTPATUBHbLIX Npouedyp SABNATCA:
BblAaHHbIN (HanpaBneHHbI) 3aABUTENIO OKYMEHT.

4. Nopsaok n hopMbl KOHTPONSA 3a NpeaoCTaBNeHNEM MyHULIUMNANbHON
ycnyru.

4.1. MNMopsgok OCYLECTBNEHUst TeKyLlero KOHTpons 3a cobniogeHvem u
WUCMONHEHNWEM OTBETCTBEHHbIMU AOSMKHOCTHLIMWU NUUAMMK NONoXeHun PernameHTta n
WHbIX HOPMATWUBHbIX MNPABOBbLIX AaKTOB, YCTaHaBnuBawLWMX TpeboBaHuA K
NPEAOCTaBNEHNI0 MyHULMNANbHOW YCNYru, a Takke NPUHATUEM UMW peLLEHUI

KoHTponb 3a NOMHOTOM W KayeCTBOM NpeAoCTaBneHuss MyHUUUnanbHOW
ycnyru BKIOMaeT B cebs BbisiBNIEHWE M YCTPaAHEHUE HapyLUeHWi npas 3asBuUTenen,
npoBeAeHne nNpoBepok cobnioaeHus npoueayp NpefocTaBneHns MyHULMNanbHOW
ycnyru, NOAroTOBKY peLleHuin Ha AeicTeus (b6esnencTemne) AOMKHOCTHBIX UL opraHa
MECTHOro camoynpasneHus.

dopmamn KOHTpons 3a cobniaeHWeM UCNONMHEHUA aAMUHUCTPATUBHbBIX
npoueayp ABNAKTCS:

1) npoBepka W cornacoBaHuMe NPOEKTOB AOKYMEHTOB MO NpeaocTaBleHunto
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MYHULMNANbHOWN yCnyru,

2) NnpoBOAMMbIE B YCTAHOBMEHHOM  MOpsAKE  MNPOBEPKUM  BEAEHUS
Aenonpou3BOACTBaA;

3) npoBegeHne B YCTAHOBMIEHHOM NOPAAKE  KOHTPOSbHbIX  MPOBEPOK
cobnogeHus npoueayp NpeaoCcTaBneHns MyHULUNANbHOW YCNyru.

B uenax Tekywero KOHTPOMS WCNONb3yKTCA CBEAEHUS, UMellmecs B
3aneKTpoHHON Ga3e AaHHbIX, cnyxebHas KoppecnoHAEHUWsi, yCTHas U NUCbMEHHas
nHcopmaums AOMKHOCTHbIX nuuy, OCYLLECTBNSAOLLNX BbINONTHEHWE
aAMUHUCTPATUBHbIX Npoueayp, XypHanbl ydeTa COOTBETCTBYHOLUUX AOKYMEHTOB W
Apyrue ceeaeHus.

[Ans  ocywecTBneHWsa KOHTPONsi 3a COBEpLUEHUWEM [AeUCTBUA  Npu
NPEeAOCTaBNEHUN MYHULMNANBbHOW YCNYrM U MNPUHATUM pEeLUEeHUn PYKOBOAUTENO
opraHa MeCTHOro camoynpaBfieHUss NPeACTaBNASITCA CNpaBku O pesynbTaTax
npeaocTaBneHns MyHULMNanbHOM yCcnyru.

O cnyyasx u npuyMHax HapyLeHWss CpOKOB, NOCNeaoBaTeNbHOCTM U
COAEpXaHUs aQMUHUCTPATUBHbLIX npoueayp AOMKHOCTHbIE nuua HemeaneHHo
nucopmupyioT pykosogutens YO AMP PT (YOM AMP PT), npegocrasnsiowero
MYHULMNANbHYIO YCNyry, a Takke NpeanpuHUMaloT CPOYHbIE Mepbl NO YCTPaAHEHUIO
HapyLIEeHUN.

Tekywuin KoHTponb 3a cobniogeHnem nocneaoBaTenbHOCTU  AENCTBUN,
ONpeAeneHHbIX  agMUHUCTPATUBHbIMW  MpouegypamMu  NO  NpeaocTaBneHuto
MYHULMNANbHOW YCNyrn, OCYyLIeCTBNSETCA 3aMecTUTENneM pyKoBOAMTENSA opraHa
MECTHOIO CcamoynpaBfieHUsi, OTBETCTBEHHbIM 3a opraHusauuio paboTtbl no

npeaoCcTaBNeHunio MyHULUMNanbHOM ycnyru, HaYanbHUKOM otaena,
OCYLLECTBNAWEro opraHusauuio paboTbl NO NpefoCTaBNEHWI0 MyHULMNANbHOW
ycnyru.

lMepeyeHb [OMKHOCTHBIX NWL, OCYLUECTBASAIWMX TEeKyLMA KOHTPONb,
yCTaHaBNMBaAETCH NOMOXEHUAMU O CTPYKTYPHbIX NoApasaeneHnsx opraHa MecTHOro
camoynpaBneHus U AOMKHOCTHbIMU perfiaMeHTamun.

4.2. Mopsaok n NepuoanyHOCTb OCYLLECTBNEHUA NMAaHOBbIX U BHEMNMaHOBbIX
NPOBEPOK NOMHOTHI M KayecTBa NPeaocTaBneHus MyHUUMNanbHOW YCNyru, B TOM
yucne nopsaok U popMbl KOHTPONS 3a NOSIHOTOM U Ka4yeCTBOM NpeaocTaBneHus
MYHULMNANbHOW yCnyru

KoHTponbHble npoBepkn MOryT ObiTb NMaHOBbIMKM (OCYLIECTBNATLCA Ha
OCHOBAHMM MNONYroAOBbIX WNW TOAOBbLIX NMaHoB paboTbl oOpraHa MEeCTHOro
camoynpasnenuss) wu BHennaHosbiMu. [lpy npoBeaeHun npoBEpPOK  MoOryT
paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHble C NpefocTaBneHueM MyHuuMnanbHOW
ycnyru (KOMNEeKCHbIE NPOBEPKU), UMK NO KOHKPETHOMY OBpaLLeHunio 3asaBUTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX nuy YO AMP PT (YOM AMP PT),
NPEeAoCTaBNAOWEro  MyHAUMNANbHYKD  YCnyry, 3a pelweHuas W [OenCTBUSA
(6espenctene), npuHMMaemble (OCyLlEeCTBNSEMbIE) UMW B XOoAe npefocTaBneHus
MYHULMNANbHON yCcnyru

Mo pesynbTatam NpOBEAEHHbLIX NPOBEPOK B Cry4yae BbISIBNEHUS HapyLUeHUI
npaB 3asBUTENEN BUHOBHbIE nNUUA MPUBMEKAOTCA K OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKOHoAAaTENbCTBOM Poccuitickon degepaumn.

PykoBogutenb opraHa MECTHOrO camoynpaBrieHUss HeCeT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PaCCMOTPEHUE 3asiBIIEHUN.

PykoBoautenb (3amectutenb pykoBOAUTENSA) CTPYKTYPHOro nogpasgeneHus
opraHa MeCTHOro camoynpasfieHUs HeceT OTBETCTBEHHOCTb 3@ HECBOEBPEMEHHOE U
(vnn) HeHapnexawlee BbINOMHEHWE AaAMWHUCTPATUBHbLIX AEWCTBUW, YKa3aHHbIX B
pasgene 3 PernameHTa.

[OMKHOCTHbIE NUUA W WHble MyHUMUMNanbHbIE ChyXawwue 3a peleHus u
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pencreua  (besgencreue),  NpuUHUMaemble  (OCywlecTBnsiemble) B Xoae
NpefocTaBneHns  MyHUUMNanbHOW  yCnyrh,  HeCyT  OTBETCTBEHHOCTb B
yCTaHOBMNIEHHOM 3aKOHOAATENbCTBOM NOPSAAKE.

4.4. MNonoxeHus, xapaktepusywowme TpeboBaHua K nopsaky u copmam
KOHTPONSA 3a nNpefocTaBfieHNEM MYHUUUNANbHOW yCrnyru, B TOM YUCIE CO CTOPOHbI
rpaxaaH, ux obbeanHeHn 1 opraHn3auunin.

KoHTponb 3a npeaocTtaBneHWeM MyHUUMNanbHOW YCNyrm CO  CTOPOHbI
rpaxgaH, wux obbeauHeHWW W opraHusauui, OcCyLeCcTBNSeTCA NOCPeaCcTBOM
OTKPbITOCTU AEATENbHOCTU OpraHa MeCTHOro camoynpasneHusa npu npegocTasneHnu
MYHULMNANbHOW YCNyrn, nNOMyYeHUs TMOMNHOW, akTyanbHOW W [OOCTOBEpPHOW
WHpopmauumn o nopsiake NpeaocTaBNeHUA MyHULUNANbHOW YCnyrn U BO3MOXHOCTM
pocyaebHoro paccmoTpeHuss obpaweHun (xkanob) B npouecce npenoctaBneHus
MYHULUMNANbHOW yCnyru.

5. ocynebHbin (BHecyaebHbIn) Nopsaaok obxanoBaHua peLeHnii u 4encTBum
(6espenctens) YO AMP PT (YOM AMP PT), npegoctasnsiowero MyHuumnanbHyo
yCcnyry, MHOroyHKLMOHaNbHOro LieHTpa NnpefocTaBneHns rocyfapcTBEHHbIX U
MyHMUMNANbHbIX YCNYr, OpraHn3auun, ykasaHHblx B Yactu 1.1 ctaten 16
depnepanbHoro 3akoHa Ne210-d3, a Takke Ux AOSMKHOCTHBIX NUL, MyHULMNANbHbIX
cnyxawmx, paboTHUKOB.

5.1. 3asButenu umeoT npaBo Ha obxanosaHue B AocyaebHOM nopsake
peweHun u pencrteun  (b6espgenctsma) YO AMP PT (YOM AMP  PT),
NPeaoCTaBNALWEro MyHAUMNAanNbHy YyCnyry, AomkHocTtHoro nuua YO AMP PT
(YOM AMP PT), npepoctaBnsaoowWero MyHAUUnanbHylo ycnyry, MyHUUMnanbHOro
cnyxauwero, pykosogutens YO AMP PT (YOM AMP PT), npepocrtasnsioLlero
MyHULMNANbHYO ycnyry, MHOrO(PyHKLMOHANbHOro LeHTpa, paboTHuka
MHOrOQyHKLMOHANbLHOrO LUEHTpa, OopraHusauui, npefycMOTPEeHHbIX 4Yactbio 1.1
ctaTtby 16 ®epepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB.

3asButen moxeT obpartuTbCa C Xanobow, B TOM 4ucne B cneayrowmx
cny4yasx:

1) HapyweHue cpoka perucrtpauum 3anpoca O npenocTaBneHuu
MYHMLUMNANbHOW yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoOro 3akoHa
Ne 210-93;

2) HapyLleHue cpoka npeaocTaBneHus MyHuuunanbHow ycnyru. B ykazaHHOM
cnyyae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM pEeLUeHUA U
AenucTenmn (6espencTus) MHOTroyHKLMOHANbLHOro LUeHTpa, paboTHuka
MHOroyHKLMOHANbHOIo LueHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrOQyHKLUMOHANbHbIA LEHTP, pelweHns u aencteusa (bespencrteme) KOToporo
obxanylTcs, BO3NOXeHa QYHKUMA NO NpeaoCTaBfiEHUI0 COOTBETCTBYHOLLUX
MyHULUMNANbHbIX ycnyr B NofiHoM obbeme B nopsgke, onpeaeneHHoMm Yactbio 1.3
ctaTtbu 16 ®enepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENS [OOKYMEHTOB WnM uHPopmauun nubo
OCYyLLeCTBNEHUss OEWCTBUA, NpeACTaBfieHNne WunuM OCyLIECTBNEHNE KOTOpbIX He
NPeaycMOTPEHO HOPMATUBHLIMA NpaBoOBbIMM akTamu Poccuiickon degepauumm,
HOpMaTMBHbIMU nNpaBoBbiMU akTamu Pecnybnukun TaTtapctaH, MyHMUMNANbHbIMU
NpaBOBbLIMU aKTaMu ANs NPeaocTaBneHnss MyHUUUNAnNbLHOW YCnyru;

4) oTKa3 B npueme OOKYMEHTOB, NpefoCTaBfieHne KOTOpbIX NpeaycMOTpeHOo
HOpMaTuBHbIMW npaBoBbiIMM aktamu Poccuinckon depepaumn, HOPMATUBHbIMU
npaBoBbIMK akTamun Pecnybnuku TaTtapcTtaH, MyHUUMNanbHbIMU NPaBoBbIMU akTaMmu
ANA NpeaocTaBneHnsa MyHUUMnanbHON YCNyru, y 3asBuTens,

5) oTka3 B npegocTaBneHnn MyHMUMnanbHOW ycnyri, ecnm OCHOBaHUA OTKasa
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He npeaycMOTpeHbl dedepanbHbIMU 3aKOHAMU U MPUHATLIMA B COOTBETCTBUU C
HAMU WHBIMW HOPMaTUBHbIMKM NpaBOBbIMM akTamn Poccuinckon degepauuum,
3aKOHaMW U WHbIMWU HOpPMAaTUBHbIMM NpaBoBbiMM akTamu Pecnybnukm TaTtapcTaH,
MyHUUMNANbHbIMW  NpaBoBbiMM  akTamu. B ykasaHHom cnyvae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asBUTENEM pelleHun u aencteuin (bespencTsus)
MHOrOOYHKLUMOHANbHOrO LUeHTpa, paboTHMKa MHOropyHKLUMOHANbLHOrO LEeHTpa
BO3MOXXHO B Crny4yae, ecnu Ha MHOropyHKLUMOHaNbHbIA LEHTP, PeLueHns n AenCcTBus
(6espencteune) koToporo 06XanyrTcsi, BO3noOXeHa YHKUUSA MO NpenocTaBfeHuto
COOTBETCTBYIOLUMX MyHWUMNAnNbHbIX ycnyr B nonHom obbeme B nopsake,
onpeaeneHHoM Yactbio 1.3 cratbn 16 PepgepanspHoro 3akoHa Ne 210-93;

6) 3atpeboBaHue c 3aABUTENS NPU NPefoCTaBneHuM MyHUUUNanbHOW ycnyru
nnatbl, He NPeayCMOTPEHHOW HOPMATUBHbLIMU NpPaBOBbIMU akTamu Poccuickon
depepauun, HopmaTuMBHbIMM npaBoBbiMM akTtamu Pecnybnuku TaTapcTtaH,
MYHULMNANbHbIMU NPaBOBbLIMW aKTamu;

7) otkaz YO AMP PT (YOM AMP PT), npepoctaBnsiloero MyHuUuMnanbHyo
ycnyry, BomkHocTtHoro nuua YO AMP PT (YOM AMP PT), npepocTtasnstoLliero
MYHULMNANbHYO ycnyry, MHOroyHKLMOHaNbLHOro ueHTpa, paboTHuka
MHOropyHKLUMOHANbLHOrO LEHTpa, OpraHusauuii, npeaycMOTpeHHbIX 4acTtbio 1.1
cTtatbu 16 depepanbHoro 3akoHa Ne 210-d3, unu nx paboTHUKOB B MUCMpaBneHUm
AONYLLUEHHbIX UMW OneYaTok U OWKNBOK B BblAaHHbIX B pe3ynbTaTe npefocTaBneHus
MYHULMNANbHON YCNyrn AOKyMeHTax nMbo HapylleHue yCTaHOBNEHHOMo CpoKa Takux
ucnpaeneHuin. B ykasaHHOM cnydae pocypebHoe (BHecypebHoe) obGxanosaHue
3asBUTENEM peLleHui n aencteunin (6espencTenst) MHOroPyHKLUMOHANLHOrO LIEHTPA,
paboTHMKA MHOroyHKLUMOHANLHOIO LEeHTpa BO3MOXHO B Cny4ae, ecnu Ha
MHOrobyHKUMOHANbHbIA LUEHTP, pelweHns u pgenucteus (6espenctsne) KOTOPOro
obxanylTcs, BO3NOXeHa (YHKUMS NO NpPedoCTaBfeHUt0 COOTBETCTBYHOLLUX
MyHUUMNanbHbIX ycnyr B nonHom obbeme B nopsake, onpeaeneHHom yactbio 1.3
ctatbu 16 ®epepanbHoro 3akoHa Ne 210-93;

8) HapyweHue cpoka unu nopsaka BbldayuM OOKYMEHTOB MO pesynbTaTtam
npefocTaBneHna MyHUUMNanbHOW ycnyru,

9) npuocTaHoBnNEeHWe npeaoCTaBneHUs MyHUUUNanNbHOW ycnyru, ecnu
OCHOBaHMA NPUOCTAHOBMIEHUS HE nNpeaycMOTpeHbl deaepanbHbIMU 3aKoHamMu W«
NPUHATLIMA B COOTBETCTBUM C HUMU WHBIMA HOPMaTUBHbIMW MPaBOBbIMW aKTamMu
Poccuiickon depepaumm, 3akoHaMM U MHBIMA HOPMATUBHbLIMK MPaBOBbLIMW akTamMu
Pecnybnukn TaTapctaH, MyHAUMNANbHbIMKM NpPaBOBbIMK akTamu. B ykasaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM peLleHud W’
AEencTBun (6espencTBnA) MHOrOyHKLMOHANbHOIo LeHTpa, paboTHuka
MHOroyHKLUNOHaNbHOro LUeHTpa BO3MOXHO B cnyvae, ecnm Ha
MHOrOOYHKLUMOHAmNbHbIA LUEHTP, pewweHus u aencteusa (bespgencrteme) KOTOpOro
obxanyloTcsi, BO3nOXeHa @YHKUMA NO nNpeaocTaBfieHnio  COOTBETCTBYHOLLMX
MyHUUMNanbHbIX ycnyr B nonHom obbeme B nopsake, onpeaeneHHom yactbio 1.3
ctatbn 16 PepgepanbHoro 3akoHa Ne 210-d3.

10) TpeboBaHue y 3asButens nNpu NpPeaocTaBfeHUn MyHUUMNanbHOW yCnyru
AOKYMEHTOB WU UHOpMaumm, OoTCyTCTBME U (UNWN) HEOAOCTOBEPHOCTb KOTOPbLIX HE
yKa3biBanucb Npu NepBoHA4YanbHOM OTKase B Npueme [LOKYMEHTOB, HEODXOAUMbIX
ANS  NpeaocTaBneHWs  MyHuuunanbHOW ycnyrin, nubo B  npeaocTaBneHuu
MYHULMNANbHON YCnyrn, 3a UCKIIOYEHUEM criyqaeB, NPeayCMOTPEHHbIX NMYHKTOM 4
yactn 1 cratem 7 PepepanbHoro 3akoHa Ne 210-®3. B ykasaHHOM cnyvae
AocynebHoe (BHecyaebHoe) obOxanoBaHue 3asBUTENEM peLueHnin U OelcTBUK
(6e3pencTteus) MHOroyHKLNOHANbHOro LUeHTpa, paboTHuKa
MHOrogyHKLUNOHANbHOro LUeHTpa BO3MOXHO B cnyvae, ecnu Ha
MHOroyHKUMOHAnNbHbIA LEHTP, pelieHns n pencteusn (6espencresme) KoToporo



27

obxanyloTcsi, BO3noOXeHa QYHKUMA MO NpeaoCTaBfeHU0 COOTBETCTBYHOLLMX
MyHUUMNANbHbIX yCnyr B NonHOM obbeme B nopsgke, onpeaeneHHoMm yactbio 1.3
ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93.

5.2. XXanoba nogaetcs B NUCbMEHHOW ¢hopme Ha OymaxHOM HocuTene, B
anektpoHHon d¢opme B YO AMP PT (YOM AMP PT), npepocTtasnsiowmmn
MYHULMNANbHYKO YCnyry, MHOrO(YHKLUMOHANbHbIA LEHTP NMO0 B COOTBETCTBYIOLUIA
opraH rocyaapcTBeHHOWM BnacTu, ABNAOLNACS yupeautenem
MHOroyHKLUMOHANbHOrO LeHTpa (ganee - ydypeauTenb MHOrOoyHKUUOHaNbHOro
UeHTpa), a Takke B OpraHusauunm, npeaycMmoTpeHHble 4Yactbto 1.1 crtatbm 16
depepanbHoro 3akoHa Ne 210-d3. XKanobbl Ha peweHusa n gencteuna (bespencreune)
pykosogutens YO AMP PT (YOM AMP PT), npegoctasnsiowero MyHuUunanbHyo
ycnyry, nogaltTCs B BblIECTOALWMIA opraH (Mpu ero Hanuyuu) nubo B criyyae ero
OTCYTCTBMSI paccMaTpuBalOTCA HenocpeacTseHHo pykosoautenem YO AMP PT
(YOM AMP PT), npegocTtaBnsitowero MyHuuunanbHyio ycnyry. XXanobbl Ha pelleHus
n pencteua (6espgencrene) paboTHMKa MHOropyHKUMOHANbHOMO LEeHTpa noaarTcs
PYKOBOAMTENIO 3TOr0 MHOropyHKUMOHaNbHOro ueHTpa. XKanobbl Ha pelueHus u
aencteus (6esgencrtene) MHOroyHKUMOHANbHOMO LEHTpa nodalTca yvypeauTenio
MHOrOYHKLUMOHANbHOrO LEHTPa WNM  OOSDKHOCTHOMY nuly, YNONHOMOYEHHOMY
HOpMaTUBHbLIM NpaBoBbiM akTom Pecnybnuku TaTtapcTtaH. XXanobbl Ha pelueHus u
aevcteun (bespenctene) paboTHUKOB OpraHu3auui, NpeaycMoTpeHHbIX Yactbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-®3, nogaloTcA pPyKOBOAUTENAM 3TUX
opraHusauuin.

YKano6a Ha peweHus n gencteun (6esgenctene) YO AMP PT (YOM AMP PT),
NpeaoCTaBnALWEro MyHAUMNANbHYO ycnyry, AomkHocTHoro nuua YO AMP PT
(YOM AMP PT), npepocTtasnsawoowero MyHuuunanbHyl Yycnyry, MyHULUNanbHOro
cnyxauwero, pykosogutena YO AMP PT (YOM AMP PT), npepoctasnsioLlero
MyHUUMNANbHYO  ycnyry, MoxeT ObiTb HanpaBneHa no noyte, 4epes
MHOropyHKLNOHaNbHbIN LUeHTp, c NCnonb3oBaHNEM WHOPMaLUNOHHO-
TenekoMMyHuKaumoHHon cetn UHTepHeT, odpuumansHoro canta YO AMP PT (YOM
AMP PT), npepocraBnsiowero myHuuunanbHyio ycnyry, EanHoro noptana nu6o
PecnybnukaHckoro nopTana, WHpOPMALMOHHON  cucTembl  gocyaebHoro
obxanoBaHus, a TaKke MOXeT ObiTb NPUHATA NpU NIUYHOM NpUemMe 3anBUTENS.
YKanob6a Ha pelweHun n gencteusa (besgencrTeme) MHOroyHKLMOHANLHOro LeHTpa,
paboTHMKA MHOroyHKUMOHANbHOrO LEeHTpa MoXeT ObiTb HanpasneHa no noyre, c
ncnonb3oBaHUEM MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn  «UHTepHeT»,
ocdhmumanbHoro canta MHOrodyHKUMOHaNbHOro ueHTpa, EguHoro noptana nubo
PecnybnukaHckoro nopTana, MHOPMALMOHHOM cuctembl  gocyaebHoro
obGxanoBaHus, a Takke MOXeT OblTb NPUHATA NpU NIMYHOM MNpUEME 3asBUTENS.
YKanob6a Ha pelweHus n gencteusa (besgencrTeme) opraHusaunin, npeayCcMOTPEHHbIX
yacTtblo 1.1 ctatbu 16 ®epepanbHoro 3akoHa Ne 210-03, a Takke nx paboTHUKOB
MOXeT ObiTb HanpaeBneHa MO Mno4yTe, C WCMNONb30BaHMEM WHE(OPMALNOHHO-
TEeNEeKOMMYHUKaLNOHHOW ceTn UHTepHeT, oduumnanbHbix CanToB 3TUX OpraHusauuim,
EauvHoro noptana nubo PecnybnukaHckoro noprana, a takke MoxeT ObiTb npuHaTa
npy NNYHOM NpuemMe 3asiBUTens.

5.3. XKanoba gomxHa cogepxatb:

1) HaumeHoBanne YO AMP PT (YOM AMP PT), npepocTtasnsioLero
MyHUUMNAnbHylo ycnyry, AomkHoctHoro nuua YO AMP PT (YOM AMP PT),
NPeaoCTaBNALWEro MyHUUMNAnNbHYK ycnyry, nMbo MyHuUMnanbHOro cnyxatiero,
MHOropyHKUMOHANbLHOrO  LEHTpa, ero pykosogutens wu (unu) paboTHuka,
opraHusauuin, npefycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®epgepanbHoro 3akoHa Ne
210-®3, wux pykoBogutenen u (Mnn) pabOTHUKOB, peELUEHUA U OEeNCTBUSA
(6espencTteune) kOTopbIX 0BXanyTCs;
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2) hamunuio, MmN, OTYECTBO (NOCNeaHee - NpU Hanu4yun), cBeAeHna 0 MecTe
XutenbcTBa 3asBuTens - ¢usmyeckoro nuua nubo HaMmeHoBaHWE, CBEAEHUs O
MECTE HaxOXAEHUS 3asiBUTENSA - IPUOANYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro TenedoHa, agpec (agpeca) 3MeKTPOHHOW NoyThbl (NpU Hanuyun) u
NOYTOBbLIV aapec, N0 KOTOPbIM AOSMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) ceBeaeHuss 06 obxanyembix pelweHusx u gencteusx (bespenctsun) YO
AMP PT (YOM AMP PT), npepoctasnsalowero MyHULUUNAnNbHy Yycnyry,
AomkHocTHoro nuuya YO AMP PT (YOM AMP PT), npepocrasnsioLwero
MYHULMNANbHYO ycnyry, nnéo MYHULMNANbHOro cnyxatiero,
MHOrOYHKUMOHANbHOrO LUEeHTpa, paboTHMKAa MHOropyHKUMOHANbHOrO LUEHTpa,
opraHusauui, npeaycMoTpeHHblx YacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-93, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHWW KOTOPbLIX 3asiBUTENb HE COrMaceH C peLUeHneM u
pencteuem (6espenctesnem) YO AMP PT (YOM AMP PT), npepocrtasnsioLiero
MYHULMNANbHYK Yycnyry, AofmkHocTHoro nuua YO AMP PT (YOM AMP PT),
NPeaoCTaBNALWEro MyHUUMNANbHYKO ycnyry, nMbo MyHUUMNanbHOro cryxatiero,
MHOroQyHKLUMOHANbHOro LUeHTpa, paboTHUKAa MHOrogyHKUMOHANbLHOro LEHTpa,
opraHusauuin, npeaycMoTpeHHblx YacTbto 1.1 ctatbn 16 degepanbHoro 3akoHa Ne
210-93, ux pabotHukoB. 3assButenem MoryT ObITb NpeacTaBneHbl AOKYMEHTbI (Mpuy
Hanuuun), noaTBEpPXKAAKLWMNE AOBOAbI 3asBUTENSA, NIMOO UX Konuu.

5.4. lMoctynuBwas >xanoba nognexuT pernctpauMm B CPOK He no3gHee
pabo4yero aHs, cnegyowero 3a AHEM NOCTYNNEHUS.

55. Xanoba, nocrynuBwas B YO AMP PT (YOM AMP PT),
NPeAOCTaBNAWMIA  MyHULMNANbHYIO  YCNyry, MHOrOYHKUNOHAmNbHbIA  LIEHTP,
yypeautento MHorodyHKUMOHanNbHOro UEHTpa, B OpraHu3auuu, npegyCMOTpEHHble
yacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, nnbo BbiLecToALWMIA OpraH
(Npwu ero Hanuuum), NOANEXUT PaCCMOTPEHUIO B TeYEeHMe naTHaguaTn paboymx aHen
CO OHA ee perucTtpauum, a B cnyvae obxanosaHus otkasa YO AMP PT (YOM AMP
PT), npeaoctasnsiowero MyHMunnanbHyo ycnyry, MHOroyHKLUMOHaNbLHOro UeHTpa,
opraHusauuin, NnpeaycMoTpeHHbIX YacTblo 1.1 ctatbn 16 dPepgepanbHoro 3akoHa Ne
210-93, B npueme AOKYMEHTOB y 3asButens nubo B ucnpaBneHun AonyLEeHHbIX
onevyaTok u owmnbok unu B crnyyae obxanoBaHUs HapyLLEHUsi YCTAaHOBNEHHOro cpoka
Takux UCNpaBneHui - B Te4EHNe NATHU paboynx AHEN CO OHA ee permcTpauuu.

5.6. Mo pesynbTatam paccMOTpPeHUs >xanobbl nNpPUHUMaAETCA OAHO U3
CneayLwmx peLleHuin:

1) xanoba ynoBneTBopsieTcs, B TOM 4ucrne B pOpMe OTMEHbl NPUHATOro
PELEHNs, UCNpaBneHus [OONyLWEeHHbIX onevyaTtok W owuboK B BblAAHHbIX B
pesynbTate npeaocTaBfieHNs MyHUUUNAnNbHOW Yycnyrn [OKyMeHTax, Bo3BpaTta
3a8BUTENIO  [EHEXHbIX CPeAcTB, B3WUMaHWE KOTOPbIX He nNpeaycMOTPEeHO
HOpMaTMBHbIMA nNpaBoBbiMM akTamu Poccuickon Pepepaunn, HOPMaATUBHLIMM
npaBoBbIMK akTamu Pecnybnukn TatapctaH, MyHULUMNANbHbIMU NPaBOBLIMWU akTamu,

2) B yAOBNeTBOpPEHMM Xanobbl OTKa3biBaeTCS.

He nosgHee aHs, cnepylowero 3a AHEM NPUHATUS PELLEeHUN, yKa3aHHOro B
HacTOSAILLEM NyHKTE, 3asiBUTENI0 B NMUCbMEHHON POPME U NO XEenaHuio 3anBUTENNA B
3NEKTPOHHOW OopMe HanpaBnsieTCs MOTUBUPOBAHHbLIW OTBET O pe3ynbrartax
paccMOTpeHUs Xanobbl.

5.7. B cnyyae npusHaHuA Xanobbl nognexailen yaoBrneTBOPEHUIO B OTBETE
3aABUTENI0O O pesynbTaTax paccMOTpeHua >xanobbl aaetca WHgopmauua o
aencteusx, ocywecrtensemolx YO AMP PT (YOM AMP PT), npepocrtasnsiowmm
MYHULMNANbHYKO YCNyry, MHOroyHKUMOHanNbHbIM LEHTPOM nubo opraHusauuen,
npeaycMoTpeHHon Yactblo 1.1 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93, B uensax
He3amMeanUTENbHOr0O YCTPaHEHUSA  BbISIBMIEHHbIX HapyLIeHWA npu  OKasaHuu
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MyHAUMNANbHOW YyCRyru, a Takke MNPUHOCATCA W3BUHEHUS 3a [OCTaBfIEHHble
HeynobctBa M ykasbiBaeTcs WMHPOpMauus O AanbHenwux AenCcTBUAX, KOTopble
HeobXxoaAnMO COBEPLUMNTL 3asBUTENIO B LENSAX NOMyYeHUss MyHULMNanbHOW yCnyru.

5.8. B cnyyae npusHaHus xanobbl He noanexawen yaoBNEeTBOPEHUIO B
oTBETE 3aABUTENO O  pes3ynbTaTax  pacCMOTpeHus  xanobbl  gatoTcs
apryMeHTUpPOBaHHbIE Pa3bACHEHMA O NPUYMHAX MPUHATOrO PEeLUeHUs, a TaKkke
nHopMaumsa o nopsake o6xanoBaHMA NMPUHATOrO pPeLLEHUS.

5.9. B cnyyae ycTaHOBNEHWss B XOA4e WNU MO pesynbTaTam pacCcMOTPeHUs
Xanobbl NpU3HaKoOB CcOCTaBa aAMMHUCTPATMBHOIMO MNpaBOHAPYLUEHWUS  Unu
NPECTYNNeHUs OOSMKHOCTHOE nuuo, paboTHUK, HaOeneHHble MOMTHOMOYMAMU MO
paccMOTpeHuio Xanob, HesameanuTenbLHO HanpaeBnsAlT UMELWMecs MaTepuansl B

opraHbl NpoKypaTypbl.

3amecTuTens pykosoauTens
NCNONHUTENbHOro KOMUTETAa panoHa

no couunanbHomn pabote O.®. MypTtasuH




MpunoxeHune Ne 1

K AOMUHUCTPATUBHOMY pernameHTy

NpeAoCTaBnNeHNs MyHULMNanbLHoON

ycnyru no opraHusauum otabixa

AeTeln B KAHUKYNApHOe Bpems
dopma

(BnaHk opraHa, NpefoCTaBMALWEro MyHULMNANbHYIO YCNyry)

PELWWEHWNE
0 NOCTaHOBKE B OMEepelb Ha Nony4YeHne nyTeBKku

oT«___ » 202_r.

pacCcMOTPEHO

(HaumeHosaHue opeaHa, YNOJIHOMOYEHHOcO0 Ha lNpuHamue peweHw?)

3asaBneHue ot

(Homep u 0ama 3as8/1eHusl) (®UO 3asieumens)
lMpWHATO peLleHne 0 NOCTaHOBKE B 04epeb Ha nonyyeHue nyteBkn pebeHka:

(PUNO, dama poxoeHusi pebeHka)

CBeneHust 00 2JIEKTPOHHOM MOIIHCH

HormxHocTHoe nuuo (PNO)

(nognuck YyNosIHOMOYEHHOIO
[OMKHOCTHOrO fnua opraHa)
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Mpunoxexne Ne 2

K AAMUHUCTPaATUBHOMY pernameHTy
npeaocTaBneHnsa MyHMUMnanbHOn
yCnyru no opraHusauum otabixa
AeTel B KaHUKyNApHOe Bpems

dopma
(BnaHk opraHa, npeaocTaBnALWEro MyHMUMNanbHyo ycnyry)

Komy:

KOHTaKTHbIE AaHHbIE:

MpeactaButens:

KoHTakTHble faHHble

npeacrtaBuTens:
PELWLWEHWE
00 oTkase B NpeaocTaBneHum MyHUUUnanbHOW ycnyru
oT Ne
Mo pesynbTatam pacCMOTpPEHUs 3asBNeHuss OoT Ne

(dama u HoMmep 3asiefieHusi) NPUHATO pelweHne o6 oTkase B
NPEeAOCTaBNEeHUN MYHULMNANBLHOW YCNyrn No Creaylowum OCHOBaHUAM (8bibpamb
Heobxodumsble):
1.
2.

PasbsicHeHus NPUYKUH OTKa3a:

[ononHntensHO MHOpMUpyeM:

(yka3bieaemcsi uHgopmayusi, Heobxoodumasi Ons ycmpaHeHusi [pUYuH
omkasa, a makxe uHasi 0onosIHuUmernbHasa uHgopMayus npu Hanuyuu).

Caenenust 00 JIEKTPOHHOH MOANUCH

HormxHocTHoe nuuo (PUO)

(nognucb yNonHOMOYEHHOTO
AOMKHOCTHOTO NnLa opraHa)
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MpunoxeHne Ne 3

K AAMUHUCTPATUBHOMY pernameHTy
npeAoCcTaBnNeHnsa MyHULUMNanbHOM
yCrnyru no opraHusauumn otabixa geTen
B KAHUKYNSipHOE BpeMs

dopma
(BnaHk opraHa, npegoCTaBnSALWEro MyHUUUNanbHyo ycnyry)

Komy:

KoHTaKTHble AaHHblE:

Mpeactasutens:

KoHTakTHble faHHble
npeacrasuTens.

PEWEHWE
06 oTkase B npuemMe AOKYMEHTOB, HeobXxoauMbIX AN nNpeaocTaBneHns
MYHULMNANbHOW yCrnyryu No opraHu3aunn otabixa AeTen B KaHUKyNApHoe Bpems
oT Ne

Mo pesynbTatam paccMOTPEHUS 3afBMNEHUA OT Ne
(Gama u Homep 3asieneHusi) NPUHATO peweHne o6 oTkase B Npueme OOKYMEHTOB,
HeobXoaAuMbIX ANs NPeAOoCTaBNEHUs MYyHULUUNANbHOW ycnyrn, no cneayroLmum
OCHOBaHUAM (8blI6pamb He0bXx00uMbIe):

1.
2.

PasbsacHeHus NPUYNH OTKa3a:

[ononHuTenbHO MHOopMUpPYyeEM:

(yka3bigeaemcsi uHgopmayusi, HeobxoOumasi OnA ycmpaHeHusi [pUYuH
omkasa, a makxe uHasi 0ornosIHumesibHasi UHghopmauyus npu Hanu4yuu).

Caenenust 00 NIEKTPOHHOH MOANUCH

HorxHocTHoe nuuo (PUNO)

(I'IOAI'lVICb YNOJTHOMOYEHHOIro
AOJNKHOCTHOIO nuua opraHa)




33

MpunoxeHune Ne 4

K AQMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHuLUmnanbHOn
yCnyru no opraHusauumn otabixa geten
B KQHUKYNsipHOE BpeMms

(HaumeHoBaHWe opraHa MecTHoro
camoynpasneHus)

oT

(dbamunus, umMs, 0TYECTBO (NPU HANUYUK)
3aABUTENS NOMHOCTbLIO)

Appec mecTa Xutenbcrea u (unu)
agpec mecta npebbiBaHus
3asBuUTENs:

TenedoH 3aaBuTens oM.

TenedoH 3asBuTENS COT.

Anpec 3neKTPOHHOIN NoYTbI
3anBuTENA

3asBneHune
Mpowy Bac BbigaTh NyTEBKY B AETCKUIA 0340POBUTENbHBIN Nnarepb A58 MOero
pebeHka

(dbamunus. ums, oT4eCcTBO (NpU Hanu4um) pebeHka NOMHOCTbIO)

[aTa poxaeHus pebeHka

(4ucno, mecsiy, roa poXXaeHus)
MecTo poxaeHus pebeHka

PekBu3nTbI aKTOBOW 3anucu o0 poxaeHun pebexka:



Ne akToBOW 3anucu ,

[laTa Bblga4ym akToOBOW 3anucu
MecTo rocygapCTBEHHOW — perncrpaumMuM  akToBOW  3anucn O  POXAEHUM

CHUNC
AZpec mecTa Xutenbctea u (unu) agpec mecta npebbiBaHua pebeHka

damunum, nmeHa, oTyecTBa (Npu HanNM4YUKU) poguTenen (3akoHHbIX NpeacTaBuTenen)
pebeHka:
maTtepu / ycbiHOBUTENSA / OnekyHa

(noaYepKHYTb HYXHOEe)
oTua / ycelHoBUTENSA / ONeKyHa

(NOAYEpPKHYTb HYXXHOE)
CBeﬂeHMH O KaTteropum

CBepeHuns 0 xenaemom BpeMeEHN oTAbIXa

(nara) (noanuck)

[ononHuTenbHbIE CBEAEHUA O POAUTENAX:
MaTb / yCbIHOBUTENb / ONEKyH

(mecTo paboTbl, AOMKHOCTb, pab. Ten., coT. Ten.)
oTel / ycbiHOBUTESb / ONEKYH

(mecTo paboTbl, AOMKHOCTb, pab. Ten., coT. Ten.)

PekBu3unTbl akToBOM 3anucu 06 yctaHoBNeHUM OTLOBCTBA

PekBun3nTbI 4OKYMEHTA, NOATBEPXKAAIOLLEro yCTaHOBMEHME ONeku (nonevymTencraa)
Hap pebeHkom

PekBu3anTbl akToBow 3anucu o bpake

PekBu3anTbl akTOBOW 3anucu o pactopxxeHun bpaka

PekBn3nTbl akToBOW 3anucu o nepeMeHe nMeHun

CeneHuns o nornblemM BoeHHOoCyXallem

(Pamunus, NUmsa, OTyecTBO)




(HammeHoaaHme BOEHHOro koMuccapuarta, garta CMepTVI)

PesynbTaT npeaocTaBneHnss MyHUUMNanbHOW ycnyri, NpoLuy npeaocTaBuThb:

l:[ B NU4YHbIN KabuHeT MNopTana rocyaapCTBEHHbIX U MyHULUMNAMNbHbIX YCNyr
Pecnybnuku TatapcTaH;

D B MHOropyHKUMOHaNbHOM LUEHTpe NpefoCcTaBneHnss rocyfapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnuku TatapcTan;

[ 18 YO AMP PT (vaOM AMP PT).

(nata) (noanucs)




MpunoxeHune Ne 5
K AOMUHUCTPATUBHOMY perfiameHTy
npeaoCcTaBNeHNs MyHULUMNanbHOM
yCnyru no opraHusauumn otabixa geten
B KQHUKYNsipHOE BpeMS

Pykosogutenio

oT:

3asaBneHue
006 ucnpaBneHum TeXHUYECKON OLIMOKM

Coobuwaio 06 owmbke, AONYLIEHHON NMPWU OKasaHWM MyHULMNANbHOW yCnyru

| (HanmeHoBaHue ycnyru)
| 3anucaHo:

lMpaBunbHblEe CBEAEHUSA:

Mpowy wucnpaBuTb AOMNYLUEHHYIO TEXHUYECKyld OwubKy W  BHECTU
COOTBETCTBYWOLUME WU3MEHEHUS B  [OKYMEHT, SABNAIOWMACA  pe3ynbTaToM
MYHULMNANbHOW YCNYTW.

Mpunarato cnegyowme AOKYMEHTbI:

1.

2.

3.

B cnyyae npuHsATMSA peweHuss o6 OTKNOHEHWM 3asBneHus o6 ucnpasneHuu
TEXHUYECKoN owmnbKn NpoLly HanNpaBUTb Takoe peLLEHUE:

nocpeacTBOM  OTMPaBNEHUss  ANEKTPOHHOrO  AOKYMeHTa Ha  ajpec
E-mail: X

B BUAE 3aBEPEHHOMN KONUn Ha ByMa)kHOM HocUTene NoYTOBbIM OTNPaBNEHNEM
no agpecy:

HacTtoawum noaTeepxaalw: CBEAEHWS, BK/OYEHHbIE B 3asiBIEHME,
OTHOCALLUMECA K MOEl NUYHOCTU W NPEeACTaBNseMOMYy MHOK nuuly, a TaKke
BHECEHHbIE MHOK HWXKe, [0CTOBepHbl. [lOKyMEeHTbl (KONUM  [OKYMEHTOB),
NPUMNOXEHHbIE K 3asBMEHWI0, COOTBETCTBYIOT TpeboBaHWSAM, YCTaHOBMEHHbLIM
3akoHopaTenbcTBoM Poccuiickon ®depgepaumum, Ha MOMEHT npeacTaBneHus
3a8iBNEHNA 3TN [JOKYMEHTbI AENCTBUTENBHbI U COAEPXAT AOCTOBEPHbIE CBEAEHUS.

( )
(©.1.0))

(nara) (noanwucs)




