UCTIOJTHUTEJILHBII KOMUTET TATAPCTAH PECITYBJIMKACHI

HCEPI"ATIIOBCKOI'O BAVJIBI
CEJIbCKOI'O ITOCEJIEHU MYHUIIUIIAJIb PAVOHBI
BABJIMHCKOI'O HNCEPI'OI1
MYHUIIMITAJIBHOI'O PAMOHA ABBIJI XXUPJIETE
PECIIYBJIMKY TATAPCTAH BAIIIKAPMA KOMUTET
ITOCTAHOBJIEHUE KAPAP
10.10.2025 c.HMcepramoso Ne 10

06 yTBepKeHHH AIMHHUCTPATHBHOTO
periiaMeHTa peloCTaBlIeHHs My HULIMIIAILHOM
YCITyTH T10 BBIIa4e CIPaBKH (BBITHCKH)

B cooteercrBum ¢ ®enepansHbiM 3akoHOM or 27.07.2010 Ne 210-®3 «06
OpraHW3aluK MPENOCTABICHUS TOCYAapPCTBEHHBIX W MYyHULMIIANBHBIX YCIYT», B LENAX
IPUBEICHASA HOPMAaTHBHBIX TPABOBBIX 4KTOB B COOTBETCTBHE C IEHCTBYIOIIUM
3aKOHO/[ATENLCTBOM VICTIOTHHTEIBHEIN KOMUTET VceprammoBCKOro cebCKoro moceeHus
BaBIHHCKOrO MyHHIMIANBEHOTO paitona PecyGnuku Tarapetan

HOCTAHOBJAAET:

1. VYTBepnute mpunaraeMblii AIMHUHHCTPATUBHBIN PErNaMEeHT HpPefoCTaBICHHUS
MYHHULUIANBHON YCIIyT| 110 BbIAa4e CIPaBKU (BBIIIUCKH).

2. Ony6nuKoBaTh HaCTOAIIEE IOCTAHOBIICHUE HA OQUIHATEHOM [OPTalIe IPABOBO
undopmanuu Pecmy6rmuxu Tartaperan (http:/www.pravo.tatarstan.ru) u Ha caiite
BaBIMHCKOro MyHHILIMIIAIBHOTO paiioHa.

3. IlpusHaTe yTpaTHBIIMM CHIIy IOCTAHOBIEHHE VICIIOIHHTEIBHOrO KOMHUTETA
HcepranoBckoro cenbckoro moceneHWs BaBIMHCKOTO MyHMIMIAIBHOTO paioHa OT
25.04.2022 Ne 4 «O6 yTBEepKICHUH AXMHHUCTPATUBHOTO PErTIaMEHTa TIPeOCTABICHHUS
MyHHULHIATBHON YCITyTH MO BBIAAYE CIIPABKH (BBITUCKH ).

4. KoHTpous 3a HCTIONHEHHEM HACTOSAIIETO MOCTAHOBIICHUS OCTABIISAIO 33 COOOH:

P |

PykoBozurens % A.A. Arinynae



YTBEPXIEH

IIOCTaHOBJICHUEM

M crionHUTENBHOrO KOMUTETA
HcepramnoBCcKOrocenbCKoro moCeIeHUs

baBIMHCKOro MyHMIMNIAIBHOTO palioHa
or  10.10. 2025 r. Ne 10

AJIMUHUCTPATUBHBIN periaMeHT
IIPEIOCTaBIECHUSI MyHUITUTIATBHOM YCIIYTH MO BbIJJau€ CIPABKU (BBIMUCKH)

1. OOume nonoxeHus
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIaMEHTa

Hacrosimmii aqxMUHUCTPATUBHBIA PETIaMEHT NPENOCTABICHUS MYHMIUMIIAJIBHOU
yCIIyTH (Z1anee — aMUHUCTPATUBHBIA PErJIAMEHT) YCTaHABIMBAET CTAaHAAPT U MOPSAOK
MPEIOCTABIEHUS MYHULMIIAJBHON YCIyrd MO BblJaye CHpPaBKU (BBIMUCKH) (Hanee —
MYyHULIMNATbHAS YCIIyTa).

1.2. Kareropuu 3asBurenei

1.2.1. Jluuamu, HMMEIOIIMMH MPaBO HA TMOJYYEHHE MYHUUMUIIAIBHOW YCIYTH,
SBJIIOTCS (PU3UYECKUE JIUIIA (Jaee — 3assBUTEIb).

1.2.2. C 3asBieHWeM BIOpaBe OOPATUTHCS TMPEACTABUTENb  3asSBUTEI,
JEUCTBYIONTUI Ha OCHOBAHUU JOKYMEHTA, YIO0CTOBEPSIOIIETO €ro MOJHOMOYHS (J1anee —
MIPEICTABUTEIND 3asBUTEIS).

1.3. Ilopsaox uHPOPMUPOBAHHUS O TPEAOCTABICHUH MYHUIIUNIATBLHON yCIyru

1.3.1. HWudopmaruss 0 NOpsSAKE NPEAOCTABICHUS MYHHUIIUNAIBHON YyCIyTH
pa3meniaercs:

1) Ha wHOpPMALMOHHBIX CTEHAAX, COJAEPKAIIMX BHU3YaJbHYIO M TEKCTOBYIO
UHPOPMALIMI0 O MYHULMIAIBHOW yCIyre, paclojOKE€HHbIX B  IOMEIIECHHUIX
MHOTO(YHKITMOHATBHBIX LEHTPOB IPEIOCTABIICHUS roCyJapCTBEHHBIX U
MYHULUIIAIBHBIX YCIYT.

2) Ha caiiTe baBIMHCKOTO MYHHUIIMIAIBLHOTO palioHa B HWHGOPMAIMOHHO-
TeJIeKOMMYHUKaMOHHOM cetu «uTepuer» (http://www.bavly.tatarstan.ru);



3) na Iloprane rocygapCTBEHHBIX W MYHULUMNAIBHBIX yciayr PecmyOnuku
Tarapcran (http://www.uslugi.tatarstan.ru) (nanee — Pecnybimrkanckuii moprain);

4) na EnuHOM mopTasie rocy/1apCTBEHHBIX U MYHULIUNAIBHBIX YCIyT (PyHKIU)
(https:// www.gosuslugi.ru) (maiee — Equnblii moprain);

5) B rocynapcTBeHHOM MH(MOpMaAMOHHOM cucteme «PeecTp rocy1apcTBEHHbBIX U
MyHULIMOATBHBIX yceiyr Pecnybnuku Tarapcran» (http://frgu.tatar.ru) (mamee — Peectp
roCyJapCTBEHHBIX U MYHUIIUNIAIBHBIX YCIIYT).

1.3.2. KoHCyJIbTUpOBAHKE IO BOIIPOCAM IPEAOCTABIEHNS MyHULIMIIATBHON YCIYyTH
OCYIIECTBIISCTCS:

1) B MHOrOQyHKIMOHAIBHBIX IEHTPAaX MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHHIIMMIATBHBIX YCIYT IPU YCTHOM OOpAIIeHUH - TUYHO WIH 0 TenedoHy;

2) B unTepakTuBHOU (popme EauHoro, PecriybimkaHckoro noprana;

3) B MHcnosnutenbHOM KomuTeTe McepramoBCKOrO CEIbCKOIO IMOCEIECHUS
BaBIMHCKOr0 MyHHUIIMIIAIBHOTO paiioHa (nanee — Opean):

pU YCTHOM OOpaIleHUH - JTMYHO WU IO TeIEPOHY;

IpU TUCHbMEHHOM (B TOM 4HCIie B (DOPME AJIEKTPOHHOTO JOKYMEHTA) OOpallieHuU
— Ha OyMa>XHOM HOCHTEJIE 1O MOUTE, B JJIEKTPOHHOU (hOpME 10 3JIEKTPOHHON MOYTE.

1.3.3. Uudopmanus na Enunom noprane, PecnyOnukanckom mopraie o mopsiaKe
U CpOKaxX TPEJOCTaBICHUS] MYHHUILMIAIBHOW YCIYIM HAa OCHOBAaHWUU CBEJICHUI,
comepxammxcsi B PeecTtpe rocygapCTBEHHBIX M MYHUIMIAIBHBIX  YCIYT,
MPEIOCTABISACTCS 3asIBUTENIO OECIIIaTHO.

Jloctyn k uHQOpPMAIIUU O CPOKAX U MOPSAKE MPEIOCTABICHHUS MYHHUIIMITATBLHON
YCIIYyTH OCYIIECTBIIICTCS O€3 BBITIOJIHEHHUS 3asBUTENIEM KaKux-1u00 TpeOoBaHUM, B TOM
gyciie 0e3 HMCHOJIB30BaHUSA MPOTPAMMHOTO OOecCleueHusi, YCTaHOBKAa KOTOPOTO Ha
TEXHUYECKHE CPEJICTBA 3asBUTENS TPeOyeT 3aKIIOUEHUS JUIEH3MOHHOTO WM WHOTO
COTJIAIIIEHUS C TPaBOO0IaIaTeIeM MTPOrPaMMHOT0 00ecTiedeH s, MPEAyCMaTPHUBAIOIIETO
B3UMAaHUE TJIAThI, PETUCTPAINIO WU aBTOPU3ALIMIO 3asBUTEIISA, UM TIPEIOCTABICHUE UM
MEPCOHAIIbHBIX TAHHBIX.

1.3.4. [Ipu oOparmieHun 3asiBUTENS JIMYHO WM MO TeaedOHY B COOTBETCTBUH C
NOCTYNUBILINM OOpallieHueM NpeoCTaBIsieTCs HHPOpMaIUs:

1) o MecTe HaXOXICHHS MHOTO(PYHKIMOHAILHOTO IICHTPa MPEIOCTABICHUS
rOCy/IapCTBEHHBIX U MYHHIMNAIBHBIX yciuyr, Opeana (agpec, rpadux paboOThI,
CIIPaBOYHBIE TEIE(POHBI);

2) 0 MOpsAKE MPEAOCTABJICHUS MYHHIUIIAIBHON YCIYTH, O CIOCO0ax U CpOKax
MOJa4H 3asIBJICHU;

3) 0 Kareropusx rpaxiaaH, KOTOPHIM MPEIOCTABIIACTCS MYHHIIMIIAIbHAS yCITyTa,;
O HOpPMAaTUBHBIX TIPABOBBIX aKTaX, pPErYJUPYIOUIMX BOMPOCH MPEAOCTABICHUS
MYHHIIMITATIEHON YCITyTH;

4) o mepevyHe IOKYMEHTOB, HEOOXOJMMBIX JJISi PACCMOTPCHHUS 3asBICHUS O
MPEIOCTABICHUA MYHUIIUTIAILHON YCITYTH, O CPOKaX MPUEMa U PETUCTPAIIUU 3asIBIICHUS;

5) o xoxe mpenocTaBICHUS MyHUIIUTIATBHOMN YCITYTH;

6) o mecte pa3MenieHHs Ha OQUIIMAIBHOM caiite MH(OpMAaIlUu MO BOIPOCAM
MIPEIOCTABIICHHS] MYHUITUTIATBHOW YCIYTH;

7) o mopsuKe O0XaJOBaHWS JEHCTBUH WM OE3ACHCTBUSA JTOHKHOCTHBIX JIHI]
Opeana.



[To mmcepmMeHHOMY OOpalIeHUI0 COTPYAHUKHA OTIela, OTBETCTBEHHOTO 3a
MPEe0CTaBICHNE MYHUITUTIATBLHOMN yCIIyTH, TOAPOOHO B MUCbMEHHOM (DOpME pa3bsICHSIOT
3asBUTEINIO TOPSIAOK MPEAOCTABICHNUSI MyHULIUIIAIIBHOW YCIYTH U BOIIPOCHI, YKa3aHHBIE
B HACTOSIIIIEM MTYHKTE a]IMUHUCTPATUBHOIO PETJIAMEHTA, U B T€UEHHUE TPEX pabounX THEH
CO JIHS PErHCTpallud OOpallleHUs HAMPABIAIOT OTBET 3asBUTENt0. OTBETHI NalOTCS Ha
s3bIke OOpaieHus. B cioydyae HEBO3MOKHOCTH JaTh OTBET Ha SI3bIKE OOpallieHHs
UCIIOJIB3YIOTCS TOCYIapCTBeHHbIE s13bIKM PecniyOnuku TatapcTaH.

1.3.5. Nadopmanus mo BompocaM MPEAOCTABICHUS MYHUIUIIATBLHON YCIYTH
pa3MeraeTcs Ha caiiTe baBIMHCKOTO MyHUIIMITAIGHOTO paiioHa U Ha WH(POPMAITMOHHBIX
cTeHAax B moMemnieHusx Oprana s padoThl ¢ 3asiBUTEIISIMU.

Nudopmanust Ha rocygapcTBeHHBIX  s3pikax — Pecmybmuku — Tatapcraw,
pa3meniaemMass Ha HMH(GOPMAIMOHHBIX CTEHJaX MW Ha OQUIUAIBHOM  cailTe
MYHULIMIAIBHOTO  paiioHa B  HMHGOPMALMOHHO-TEICKOMMYHUKAIIMOHHON  CEeTH
«HTEpHET», BKIIIOYAET CBEICHUSI O MYHHIUIIAIbHOW YCIIyTe, COAEPKAIIUECS B ITYHKTaX
2.1,2.3,2.4,2.5,2.7,2.9,2.10,2.11, 5.1 aaMUHUCTPAaTUBHOTO periiaMmeHTa, HHHOPMAIIHIO
O MECTE HaxOXXJICHMsI, CIPaBOYHBIX TeiedoHax, BpeMeHu paboTsl Opeara, o rpaduke
MpyeMa 3as8BJICHUN HA MPEIOCTABICHUE MYHHUIIUIIAIbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON YCIyTH

1.4.1. llepeyeHp  HOpPMATHBHBIX  NPAaBOBBIX  AaKTOB,  PETYJIUPYIOLIUX
NPEJOCTABICHUE MYHHUIMIAIBHON YyCIyru (C yKa3aHUEM PEKBU3MTOB HOPMATHBHBIX
MPABOBBIX AKTOB WM HUCTOYHHUKOB UX O(QUIIMATHLHOIO OIMYOJIMKOBAHHUS), pa3MelleH Ha
Enunom mnoprane, B Peectpe rocyJapCTBEHHBIX M MYHUUMIAIBHBIX YCIYr, Ha
opumanbLHOM caiTe MYHULUIIATBHOTO paiioHa B MH(}OpPMaLMOHHO-
TEJICKOMMYHUKAlIMOHHOU ceTu «THTEpHET).

1.4.2. TekcT aaIMHHUCTPATUBHOTO pErjiaMeHTa B JIEUCTBYIOIIEH peaakiuu
NOJJIEKUT pa3MelleHnio Ha EnuHoM mnoprane, B PeecTpe rocyaapcTBEHHBIX U
MYHHULMIAJIBHBIX YCIYT, Ha O(QUUUAIbHOM CaiTe MYHHMIMIAIBHOTO paiioHa B
WH()OPMAITMOHHO-TEIICKOMMYHHUKAITUOHHOM ceTH «HTepHETY.

1.5. TepMuHBI, HCNIONAB3YEMBIE B AJIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEIEICHUS

1.5.1. B aaMUHUCTPAaTUBHOM PETJIAMEHTE MCHOJB3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEICIICHHUS:

ynajleHHoe pabodee MeCTO MHOTO(YHKIIMOHAJIBHOTO LIEHTpa MpPeaoCTaBICHUS
TrOCYAapCTBEHHBIX M MYHHUIMNAIbHBIX YCIAYr — TEPPUTOPUATIBHO 000CO0IEHHOE
CTPYKTYpHOE TojpazjeneHue (0puc) MHOTOPYHKIIMOHAIBHOTO IIEHTpa MPEI0CTABICHUS
rOCYAapCTBEHHBIX W MYHUUUIAIBHBIX YCIYr, CO3JaHHOE B TOPOACKOM (CEIBCKOM)
MOCEJICHUH MYHMIIMNAIBHOTO pailoHa WM B TOpOoACKOM okpyre Pecryonuku Tatapcran
B COOTBETCTBMM ¢ nOyHKTOM 34  IlpaBun  opraHu3anuu  J€ATEIbHOCTH
MHOTO(YHKIIHOHATbHBIX LEHTPOB MIPEI0CTABICHUS roCyJapCTBEHHBIX U
MYHULIMNAIBHBIX YCIYT, YTBEPKACHHBIX IOcTaHOBIeHUEM [IpaBurenscTBa Poccniickon
®enepatnu ot 22 nexadpst 2012 r. Ne 1376 «O0 yrBepxkaenuu IlpaBun opranuzanuu
JESTENIbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEIOCTABICHUSI TOCYIAPCTBEHHBIX U
MYHULMOATBHBIX YCIYT»;



TEXHUYECKas omuOKka - omuOka (OmUCKa, OredyaTKa, IpaMMaTH4ecKas WM
apupMeTHdecKkass omumOka Jubo T1ojo0Has omuOKa), JOMYIICHHas OpraHoM,
PENIOCTABISAIONIUM MYHUIMINIAIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUHN, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MyHUIIUIIAJIBLHOU YCIIYTH), CBEICHHUSIM B
JIOKyMEHTaX, Ha OCHOBaHUHU KOTOPBIX BHOCUJIUCH CBEJICHUS;

Enunas cucrtema wuaeHTHGUKAMK W ayTeHTU(UKAUMU B HUHQpPaCTpyKType,
oOecreynBaroIIe UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(GOPMAIIMOHHBIX CHUCTEM, HCIONb3YyEeMbIX ISl MPEAOCTaBICHHS TOCYIapCTBEHHBIX U
MYHUIIMIIAJBHBIX YCAYr B 3JeKTpoHHOM Qopme (mamee — ECHUA) — denepanbpHas
rocy/apcTBeHHas MH(OpPMAaIMOHHAs cuCcTeMa, 00eCTIeunBaloasi CaHKIIMOHUPOBAHHBIH
JOCTYT Y4aCTHUKOB MH(OPMAITMOHHOTO B3aMMOJICHCTBHSI B CUCTEME HICHTU(DHUKAIINN U
ayreHTHPUKanmuu K  uWHpOpMAnMM,  coAeprKamieiics B TOCYIapCTBEHHBIX
WH()OPMAITMOHHBIX CUCTEMaX W WHBIX HHPOPMAITMOHHBIX CHCTEMAX;

M®I] - I'ocynapcTBeHHOE OIOHKETHOE YyupexieHue «MHOroQpyHKIMOHATbHBINA
HEHTP MNPENOCTaBIEHUSI TOCYJAPCTBEHHBIX M MYHHUIIMNAIBHBIX yCiIyr B PecmyOnuke

Tarapcrany;
AUC  MO®I -  ApromatuzupoBaHHas  WHGOPMAIMOHHAs  CHUCTEMa
MHOTO()YHKIIMOHAIbHBIX LEHTPOB MPENOCTaBICHUS roCyJapCTBEHHBIX u

MYHUIIMINIATIbHBIX yeiuyr Pecnyonuku TaTapceran.

1.5.2. B agMHHHCTPAaTUBHOM pETJAaMEHTE IMOJ 3asBICHUEM O IPEIOCTABICHUU
MYHUIMNIATBHOW yCIIyTH (fajnee - 3asBJICHHE) MOHUMAETCS 3alpoc O MPEJOCTaBICHHUU
MYHUIUMIIAIBHON YCIYTH, TMOJAHHBIA B COOTBETCTBUM C MYHKTOM 3 CTaTbu 2
®enepanbHoro 3akoHa ot 27 wutons 2010 roma Ne 210-@3 «OO0 opraHuzanuu
MPEIOCTABIEHUSI TOCYIAPCTBEHHBIX U MYHULIMIIAJIBHBIX ycIyr» (nanee — denepalibHbIi
3akoH Ne 210-D3).

1.6. Cnoyyam W TOpANOK TMPENOCTaBIEHUsS MYHULMNAIBHOM YCIYyTH B
ynpexaaroeM (IpoOaKTUBHOM) PEKUME.

[IpenocraBiiene MYHUIUMAIBHON YCIYTH B YOPEXIaoleM (MPOaKTUBHOM)
pEXKHUME HE NPETYCMOTPEHO.

2. Ctanaapt npeaocTaBIeHNs MyHULUIIAIbHON YCIYTH
2.1. HammeHoBaHMEe MyHHUIIUITIAJBbHON YCIIYTH
Boigaya cripaBku (BBIKCKH).

2.2. HauMeHOBaHHWE HCHOJHUTEIBHO-PACTIOPSAIUTEIIBHOTO OpraHa MECTHOTO
CaMOYTPABJIEHUSA, HENOCPEACTBEHHO MPEIOCTABIAIOMIET0 MYHULUINAIBHYIO YCIYTy
HUcnonaurenbHbii KOMUTET McepranmoBCKOro CejbCKOro IOCeNeHus baBInHCKOro
MYHHIIMIIATBEHOTO paiioHa Pecny6nuku TaTtapcran.

2.3. Onucanue pe3ynbTrara IpeoCTaBlICHUS! MyHULIUIIATbHON yCITyTH

2.3.1. Pe3ynbpTaToM NpeaoCTaBiICHUs] MyHUIIMITAIIBHON YCIYTH SBJISIETCS:



1) cmpaBka (Bbimucka) (mpuioxenre Ne 1k HacTosIeMy aJMHHACTPATHBHOMY
periaMeHTy);

2) pereHre 00 0TKa3e B IPEJOCTABICHUN MYHHUIIUTIATBHOW YCIYTH (MIPHIIOKCHHUE
Ne 2k HacTosIIIEMY aAMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienue 00 OTKaze B OpUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NPENIOCTaBICHUs MYHHMIMNAIbHOW yciayru (mpuioxkeHue Ne 3Kk HacTosuemy
aJIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. PesynpraT npenoCTaBiICHUs MYHULMIAIBHOM YCIyTHM HANpPaBIsAETCA
3aABUTENI0O B (QOpME DIIEKTPOHHOTO JOKYMEHTAa, MOAMHCAHHOTO  YCHJICHHOU
KBAJTM(DUIIMPOBAHHOM AMEKTPOHHON MOAMUCHIO YITOJIHOMOUYEHHOTO JOHKHOCTHOTO JIMIIA
Opeana (7160 Opeana), B cootBeTcTBUN ¢ DenepanbHbIM 3aKOHOM OT 6 anpenis 2011 roma
No 63-03 «O06 snexrponHod noamucuy (nanee — DenepanbHbiii 3akoH Ne 63-D3) B
JUYHbIA KabuHeT EnmHoro moprana. B ciayuyae HampaBiieHHs 3asiBIEHUS TOCPEACTBOM
PecnyOiMkaHCKOTO TMoOpTajia pe3ysibTaT MPEJOCTABICHUS MYHUIIMMAIBHONW YCIYTH
HaIpaBJISIETCS TaK ke B JIMUHBIN KaOuHeT PecryOnukaHCcKOTo moprasa.

2.3.3. Tlo BbIOOpY 3asBUTEINS pe3yIbTaT MPEIOCTABICHUS MYHUITUTIATLHON YCIYTH
BbijaeTcss B Oprane win B M®I[ B dopme sk3eMIuigpa 3JIEKTPOHHOTO JOKYMEHTAa,
pacnedyaTaHHOT0O Ha OyMa)KHOM HOCHUTEJE, 3aBEPEHHOrO0 II€YaThi0 MU MOAMUCHIO
COOTBETCTBEHHO YIIOJIHOMOUYEHHOTO JOJKHOCTHOrO Juia Oprana wiu padotHuka MOLI.

2.3.4. 3asBUTENb BIPABE MOIYUYUTh PE3YJIbTAT MPEAOCTABICHNUS MYHUIUIIAIBHON
yciyrd B (OpMeE 3JIEKTPOHHOIO JOKYMEHTA B TEUEHHUE CpPOKa ACHCTBUS pe3yibTaTa
MPEeIOCTAaBIECHUS MyHUIIUTIATBHOU YCIIYTH.

2.4. Cpok MpefoCTaBlICHUS MYHHUITUTIAIBLHOW YCIYTHM, B TOM YHCJIE C Yy4ETOM
HEOOXOJMMOCTH OOpalieHuss B OpraHu3allud, Y4YacTBYIOIIME B TMPEIOCTABICHUU
MYHUIUMIIAIBHON YCIYTH, CPOK MNPUOCTAHOBJICHUSA MPEAOCTABICHUS MYHHIUITAIBHON
yCIAyTM B  Clly4ae, €CIM  BO3MOXHOCTb  IIPUOCTAHOBJIEHHUS  IMPEAYCMOTPEHA
3aKoHOJaTeILCTBOM Poccutickoit deneparuu, Cpok Bbigaun (HampaBieHUs) TOKYMEHTOB,
ABJISOLIMXCS PE3YJIbTaTOM MPEAOCTABICHUS MYHULUIIAIBHON YCIYTH

2.4.1. MyHununanpHas yciayra NpeJoCTaBiseTcs] B TEUEHUE TpeX pabouynx JHEH.

2.4.2. IlpuocTaHOBIIEHHE CPOKa MNPEJOCTABICHUS MYHHULMIIAIBHOM YCIyI'M HE
IPEyCMOTPEHO.

2.4.3. HampaBneHne OOKYMEHTA, SBIISIOLIETOCS PE3YJIbTATOM NPENOCTABICHUS
MyHUIMOATBHOM  yciayrd B (GOpMe  DBJIEKTPOHHOTO  JIOKYMEHTA,  3asiBUTENIO
OCYUIECTBJISIETCS. B JIeHb OQOPMIICHUS W PETUCTPALMM PE3yJbTaTa MPEeA0CTaBICHUS
MYHULMUIIAJIBHON YCIIYTH.

2.5. VcuepnpiBaromuii repeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJATEJbHBIMU  WJIA  WHBIMU  HOPMAaTHMBHBIMU  IIPABOBBIMHU  aKTaMH  JUIS
MPEIOCTABJICHNUS] MYHHULIMIIAJIBHOM YCIYIM, a TAaKX€ YCIyr, KOTOPBIE SBIISIFOTCS
HEOOXOMMMBIMA ¥ OOS3aTENbHBIMH I TMPEIOCTABICHUS MYHUIIUTIATBHBIX YCIYT,
TOJIJICXKATMX TIPEICTABIICHUIO 3asBUTEJIEM, CITIOCOOBI MX TOTYyYEHUS 3asIBUTEIIEM, B TOM
YHUCJIE B 3JIEKTPOHHOU (popMe, MOPSATOK UX MPEACTABICHUS



2.5.1. Ins monmyuyeHuss MYyHHUIUNAIBHOM YCIYTH 3asgBUTENb IPEACTABISET
CJIEIyIOLIME JOKYMEHTBI:

1) 1) toKyMeHT, yA0CTOBEPAIOIINI JIUYHOCTD (IacopT rpaxkaaHuHa Poccuiickoi
®denepauyuu MO0 HWHOM JOKYMEHT, YAOCTOBEPSAIOMIMNA JMYHOCTb, B COOTBETCTBUH C
3akoHo/AaTenbcTBOM Pocculickoit ®enepanun) (He TpeOyercs B ciydae oOpalleHus
nocpeactsoM Ennnoro, Pecnybinkanckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIOIINN [TOJIHOMOYUS NPEICTABUTENS 3aIBUTEIIS;

3) 3asBacHHE:

B (hopme ToKymMeHTa Ha OyMaxHOM HocuTene (mpuioxeHue Ne 4 Kk HacToseMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B AJIEKTPOHHOU (hopme (3amoiHseTcs MOCPEICTBOM BHECEHHS COOTBETCTBYIOIINX
CBEJICHUN B DJJEKTPOHHYIO (HOpMy 3asdBJICHMS), NOANHCAHHOE B COOTBETCTBUU C
TpeOOBaHMAMU TMyHKTa 2.5.3 aJIMHHHCTPAaTUBHOIO perjiamMeHTa, Opu OOpalieHUH
nocpeactsoM Ennnoro, Pecnybnnkanckoro noprana,

4) B cimyuae, eclid Ui MPEAOCTaBICHUS MYHUIUMIAIBHON YCIYrM HEOOXOAMMBI
IIPEIOCTABIICHUE 3asBUTEIEM IIEPCOHANBHBIX [JAHHBIX JIMLA, HE SBJISAIOLIErOCs
3agBUTENIEM, U HUX OOpabOTKa, M €CIM B COOTBETCTBUM C (heaepajibHbIM 3aKOHOM
00paboTKa TaKMX MEPCOHANBHBIX JAHHBIX MOXET OCYUIECTBIATBCA C COIJIacHs
YKa3aHHOTO JIUIa, IpU 0OpallleHnH 3a MOTy4eHUEM MYHUIIUIAIbHON YCIYTH 3asiBUTEIIb
JOTIOJIHUTENBHO MPEICTABISAECT JTOKYMEHTBI, IOATBEP)KIAOIIME IOJYyYEHHUE COTJIACHUS
YKa3aHHOrO JIMLa WM €ro 3aKOHHOT'O MpPEICTaBUTENs Ha 0OpabOTKy MEepCOHANIbHBIX
JAHHBIX YKa3aHHOTO JIULA. JJOKyMEeHTBI, MOATBEPKIAOIIME MTOTYYEHUE COrIacus, MOTYT
OBITH MPEJICTABICHBI B TOM YKCJI€ B (POPME JIEKTPOHHOTO JOKYMEHTA,

5) B caydae, ecnu OOS3aHHOCTh XpaHEHUs JIOMOBOM kuHuru g0 31.12.2017
BO3Jlarajiach Ha COOCTBEHHHMKOB JKUJIBIX TOMEILECHUW, 3asgBUTENIEM IPEACTABIACTCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHABIMBAIOLIUE JOKYMEHTbHl HA WHAMBUAYAJIbHBIN KUIIOW JOM (eCiu
PaBO COOCTBEHHOCTHM HE 3aperucTpUpoBaHO B EIMHOM ToOCyIapCTBEHHOM peecTpe
HEJBUKUMOCTH) — JUIS BBIITMCKHU U3 TOXO3MCTBEHHOW KHUTH.

2.5.2. 3asgBieHue U TpWIAracMble JOKYMEHTHI MOTYT OBITh MPEICTABIICHBI
(HampaBJICHBI) 3aBUTEIIEM OJHUM H3 CJIEIYIONIUX CTIOCOOOB:

1) yepes M®II Ha OymMakKHBIX HOCHUTENSX U B BUJE DJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAaHUAM MyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErJIaMEHTa;

2) nocpenctBoM Equnoro, Pecny0nmkanckoro noprania B 3J€KTPOHHOU opme;

3) B Opras I1u4HO WJIM TOCPEACTBOM MOYTOBOM CBSI3U Ha OYMa)KHOM HOCHTEJIE.

3asBieHUE W NpUilaraeMble JOKYMEHTBI, IpPU HaIMpaBiIC€HUU TOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBneHue npu HampaBieHHH nocpenctsoM Enmnoro, PecrybimkaHckoro
nopTajna NoJMUChIBAETCS MPOCTOM AIIEKTPOHHOMN MOJMUCHIO 3aBUTEIIA.

JIist osTydeHust MPOCTOM AIIEKTPOHHOM MOJIUCH 3asBUTEIII0 HEOOXOAMMO TPOUTH
npoueaypy peructpauuu (ayreHrudukanun) B ECUA, a Takxke noATBEpAUTh YUETHYIO
3aIKCh.

DJNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE OOpa3bl JOKYMEHTOB), yKa3aHHbIE B
noamyHkrax 2, 4-6 nynkra 2.5.1 agMUHUCTPaTUBHOTO pErJIaMEHTa, 3aBEPSIOTC



YCWICHHOW KBaJIM(UIIMPOBAHHONW TMOAMKCHIO JIUI], YIIOJHOMOYEHHBIX Ha CO3JaHHUE H
MOANMCAHNUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMMU.

DNEeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJIaraeMbie K
3asIBJICHHIO, B TOM YHUCJIC JIOBEPEHHOCTH, HAMPaBJISIOTCS B BUjIe ¢aitios B hopmaTax pdf,
JPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee SO MOaiT.

KadecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJDKHO IO3BOJISATH B IOJIHOM OOBEME MPOYUTATh TEKCT JIOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpermaeTcst TpeOOBATh OT 3asIBUTEJIS:

1) mpencraBieHus] TOKyMEHTOB M MH(DOpPMAIIMK WA OCYIIESCTBICHUS ICHCTBUH,
MPEACTABICHUE WU OCYLIECTBICHUE KOTOPHIX HE MPEAYCMOTPEHO HOPMaTUBHBIMU
MPAaBOBBIMU aKTaMU, PETYJIUPYIOIIUMU OTHOIICHUS, BO3HUKAIONIME B CBSI3U C
MpPEeA0CTaBICHUEM MYHUIUIIATILHON YCITYTH;

2) OCYIIECTBICHUSl NEUCTBUI, B TOM YHCJI€ COTJIACOBAaHUMN, HEOOXOIAMUMBIX JIsi
MOJIYYCHUS] MYHULMIIAIBHOM YCIYIrM W CBSI3aHHBIX C OOpalieHueM B HHbIE
rOCyJapCTBEHHBIE OpPTaHbl, OpPraHbl MECTHOTO CaMOYINPABJICHUS, OpraHU3alud, 3a
UCKIIIOUCHUEM TIOJY4YEHHUs VYCIYr M TOJy4YeHUs JOKYMEHTOB U HHGOpMAINH,
MPEAOCTABISIEMBIX B PE3YJIbTATE MPEIOCTABICHUS TAKUX YCIYT, BKIFOYEHHBIX B IEPEYHH,
ykazaHHbeie B yacTu 1 crtatbu 9 denepanpHoro 3akoHa Ne 210-D3 (HeoOXOAUMBIX U
00s13aTENbHBIX YCIYT);

3) mnpencraBieHUss JIOKYMEHTOB U uHGOpPMAllUM, OTCYTCTBHE U  (WJIK)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh MPU MEPBOHAYAIHHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOJMMBIX [JIsi TMPEAOCTABJICHUS MYHUIUIAIBHOW YyCIyrd, Ju0O B
MPEeA0CTaBICHUNA MYHUIIMTIATBLHON YCIIYTH, 32 UCKIIOUEHUEM CJICIYIOIIHNX CITy4aeB:

a) u3MeHeHUe TpeOOBaHMI HOPMATUBHBIX IIPABOBBIX aKTOB, KaCarOIIUXCS
MPEA0CTaBICHUS MYHUITMIIAILHON YCIYTH, MOCJI€ MEPBOHAYAILHOM TTO1auu 3asiBJICHUS O
MPEAOCTaBICHUHA MYHHUIIMIIAILHON YCIYTH;

0) HamMuue OmMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIIUTAIBHONU YCIYTH U
JOKYMEHTaX, IOJAaHHbIX 3asBUTENIEM I[I0CJ€ IEPBOHAYAIBHOIO OTKa3a B IPUEME
JIOKyMEHTOB, HEOOXOJMMBIX JUIsl TIPEIOCTABICHUS MYHUIIMMAIBHOW YCIYTH, JU00 B
MPEAOCTAaBICHUN MYHUIIUNTAIIBHOW YCIIYTH M HE BKJIFOUCHHBIX B MPEJICTABICHHBIN paHee
KOMILIEKT JJOKYMEHTOB;

B) UCTEUYCHHUE CPOKa JCHCTBUS JOKYMEHTOB WJIM M3MEHEHHE MH(POPMAIMH TOCTIE
MepBOHAYAJILHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTABICHUS
MYHULIUTAIBHON YCITyTH, TUOO0 B IPEOCTABICHUA MYHUITUTIAILHON YCITYTH;

I) BBbISBJIEHUE JOKYMEHTAJIbHO TMOATBEPKACHHOrO ¢akra (MpU3HAKOB)
OMMOOYHOTO WJIM MPOTUBOIPABHOTO AcHCTBUS (0€31eHCTBUS) TOJDKHOCTHOTO JIMIIA
Oprana, pabotHuka MO®IIl, npu nepBoHAYaIbLHOM OTKa3e¢ B MpHUEME JIOKYMEHTOB,
HEOOXOJIMMBIX JJIS PEIOCTABIICHUSI MYHUIIUITAIBHON YCIyTH, THO0 B MPEAOCTaBICHUN
MYHULIUNAIBHOUN YCIIYTH, O YEM B MUCbMEHHOM BHJIE 32 OAMUCKIO pyKoBoAUTENst OpraHa
P IEPBOHAYATILHOM OTKA3€ B IIPUEME JJOKYMEHTOB, HEOOXOIUMBIX JIJISl PEAO0CTABIICHUS
MYHULIUNAIBHON YCIYTH, YBEAOMIISIETCS 3asIBUTEIIb, & TAKXKE MPUHOCITCS W3BUHEHUS 32
JIOCTABJICHHBIC HEYTOOCTBA;

4) mpemocTtaBieHUST Ha OyMa)XHOM HOCHTENE TOKYMEHTOB W WH(OpPMAIIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEPEHBI B COOTBETCTBUU C IMYHKTOM 7.2



yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIOUEHHEM CIY4YaeB, €CIIH
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX H3BATHE SIBISETCS HEOOXOIUMBIM
YCJIIOBHEM TIPEAOCTABJICHUS TOCYJapCTBEHHOM WM MYHUIIMIAIBHOM YCIYTH, M HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMH.

2.6. VcuepnpiBatoninii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHUHU C
HOPMAaTUBHBIMM IIPAaBOBBIMM aKTaMU JUIA IIPEAOCTABICHUS MYHULMIIAIBHOW YCIIYIH,
KOTOPBIE HAXOJATCS B PACHOPSKEHUN T'OCYJIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYIPABJIEHUS W IOJABEIOMCTBEHHBIX T'OCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CAMOYIIPABJICHUS OpraHU3aluid U KOTOPBIE 3asABUTENb BIIPABE MPEACTABUTH, A
Tak)Ke CIocoObl UX TMOMYYCHHs 3asBUTEISAMH, B TOM YHCIE B 3JEKTPOHHOU (opme,
MOPSAOK UX MPEICTABICHUS; TOCYAAPCTBEHHBIN OPraH, OpTaH MECTHOT'O CaMOYTIPABJICHUS
aM00 OpraHu3alMsl, B paclopsHKEHUH KOTOPBIX HAXOATCS JaHHbIE TOKYMEHTHI

2.6.1. ITomyyaroTcsi B paMKax MEXBEIOMCTBEHHOTO B3aUMO/ICUCTBUSA:

1) Beimucka w©3 EJQMHOrO TOCYJapCTBEHHOTO  PeecTpa  HEJABMIKUMOCTH—
denepanbHas C1y»)0a rocy1apCTBEHHON perucTpaliy, KagacTpa u kaprorpaduu;

2) CBeJCHHS O JICHCTBYIOIIEM MacropTe rpakaanuHa Poccuiickoit deaeparyn —
MB/I Poccuu;

3) cBemeHHWs O HOTApHAIBHOW JOBepeHHOCTH — DenepaibHas HOTapHaIbHAsS
Iajara.

2.6.2. 3asBUTENb BIIPaBE MPEIOCTaBUTh JOKYMEHTHI (CBEICHMS), yKa3aHHBIC B
noanyHkre 1 myHkra 2.6.1 agMUHUCTPATUBHOTO perjaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJICHHOW KBAJIU(PUIMPOBAHHOW MOJIMUCHIO  JIWII,
YIOJIHOMOUYEHHBIX Ha CO3JaHM€ W TMOAMNUCAHUE TaKuX JIOKYMEHTOB, MpHU Mojiaue
3asIBJICHUS.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE TMPEACTABICHUE) YKA3aHHBIMU B
nyHkte 2.6.1 agMHUHHCTPATUBHOIO pErjaMeHTa OpraHaMH TOCYJapCTBEHHOM BIIACTH,
OpraHamMM MECTHOI'O CaMOYIIPABJICHUS, OpPraHU3alUsIMU JOKYMEHTOB M CBEICHHUI HE
MOXET SIBJIATHCS OCHOBAHHMEM JJISI OTKAa3a B MPEIOCTABICHUN MyHULIUITAIIBHOW YCITYTH.

2.6.4. JlomxHOoCTHOE JHI0 W (Wid) paOOTHUK, yKa3aHHBIX B MyHKTe 2.6.1
aAMUHUCTPATUBHOTO pErjaMeHTa OpPraHoB W OpraHu3alui, He NpeACTaBUBIINE
(HECBOEBPEMEHHO MPE/ICTABUBIIKE) 3aMPOIICHHBIE W HAXOJSAIIMECS B PACHOPSKEHUU
JOKYMEHT WJIM CBEJICHUs, MOJIeKaT aJIMUHUCTPATUBHOM, AUCIUIIMHAPHON WJIM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOIATEINBLCTBOM Poccuiickon denepanumu.

2.6.5. 3anpeiaercs TpeOOBaTh OT 3asBUTENS JOKYMEHTBI CBEACHUS, B TOM YHCIIC
MOATBEPKAAIONINEC BHECEHHE 3asBUTEIEM ILJIAThl 3a MPEJOCTaBICHUE MYHHUIUTIAIbHON
YCIIYTH, HAXOJIAIIUECS B PACIIOPSKEHUU TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOyMpaBJeHUsS U TOJBEIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHaM WJId OpraHam
MECTHOTO CaMOYTIPABJICHUSI OpTaHU3aLIUA.

Henpencrasinenue 3asBUTENEM JTOKYMEHTOB, COJAEPKAIUX CBEIACHUS, KOTOpbIC
HaxoJsITCS B PACHOPSHKEHUM TOCYJAAPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyNpaBJEHUS U TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaMm WIH OpraHam
MECTHOTO CaMOYIPABJIICHUS OpraHMu3alldii, HE SABJSIETCA OCHOBAHHMEM i OTKa3a
3asIBUTEIIIO B MIPEJOCTABICHUHA MYHUIIMTIATBHON YCIIyTH.



2.7. VicuepnpIBaroluii mepeyeHb OCHOBAHUW JJIsi OTKa3a B MpPUEME JIOKYMEHTOB,
HEO0OXOIUMBIX LISt peI0CTaBICHUS MYHUIIUTIATBHOM yCIyTH

2.7.1. OcHOBaHMSIMH IJisi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOJMMBIX JIJIs
MPEAOCTABICHUS MYHUIIUTNIAJIbHON YCIIYTH, SIBIISTFOTCSA:

1) nmpencTaBieHHbIE 3asBUTENIEM JIOKYMEHTBI COIEPKAT MOJYUCTKU U UCTTPABICHUS
TEKCTA, HE 3aBEPEHHBIC B IMOPAJNKE, YCTAHOBICHHOM 3aKOHOAATEIBCTBOM Poccuiickoi
denepannuy;

2) DIOKYMEHTHI COAEpKaT MOBPEKICHHUS, HATMYKNE KOTOPBIX HE TTO3BOJISET B OJTHOM
o0beMe HCIOIb30BaTh MHPOPMAIMIO U CBEACHMS, COAEpKAIIMecs B JOKYMEHTax st
MpEeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH;

3) mpeAcTaBiIEHHbIE JTOKYMEHTHI WM CBEICHUS YTpPaTWUIXW CHJIYy Ha MOMEHT
oOpalieHusl 3a MYHHUIIUTAIbHONW YCIYrol (JIOKYMEHT, YIOCTOBEPSIOIIUMA MOJIHOMOYUS
MPEICTaBUTEIS 3asIBUTEIS, B Cllydae OOpalieHus 3a MPeJOCTaBICHHEM MYHUIIUIIATbHOM
YCIIYTH YKa3aHHBIM JIUIIOM);

4) mosiaya 3asBJICHUS O MPEAOCTABICHUH MYHUIIMITAIIbHOW YCIYTH U JIOKYMEHTOB,
HEOOXOJAUMBIX JIJIsi IPEIOCTABICHUS MyHUITUNIATBHOU YCIYTH, B SJIEKTPOHHOU (hopme ¢
HapyIIEHUEM YCTaHOBJICHHBIX TPEOOBaHU;

5) HEKOpPEKTHOE 3alOJIHEHUE O0s3aTENbHBIX IMOJIeH B (opMe 3asiBICHHS, B TOM
YHuClie B MHTEpaKkTUBHOU (opme 3asBiaeHuss Ha Enunom, PecnyOnmkaHckoMm mopraie
(HEAOCTOBEPHOE, HETOJHOE, JIMOO HEMPAaBWIHLHOE 3aMI0JTHEHNUE);

6) TpeACTaBICHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX JIs
MpeA0CTaBICHUS MYHUITUTIATLHON YCIIyTH;

7) 3asiBJIEHUE O IPEIOCTABIEHUH YCIYTH IOJIAHO B OPTr'aH rOCy1apCTBEHHOM BIIACTH,
OpraH MECTHOT'O CaMOYTIPABJICHUS WJIM OPTaHU3aIUI0, B TOJTHOMOYHUS KOTOPBIX HE BXOAUT
MPEAOCTaBICHNE MYHUIIMTIAILHON YCIIYTH;

8) HecoOmIo/IeHne yCTaHOBIICHHBIX cTaTthel 11 denepanbHOro 3akoHa OT 6 ampesns
2011 roma Ne 63-©@3 «0OO0 »onIEKTPOHHOW MOAMKHCHY YCIOBUW TPU3HAHUS
JEUCTBUTEITLHOCTH, YCUIICHHOM KBaTU(UITMPOBAHHOM SJICKTPOHHON TTOAMKCH.

2.7.2. IlepevyeHb OCHOBAHUH JIsi OTKAa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX JIJIst
MOJYYEHHS] MyHUIIUIIAIbHOW YCIYTH, SBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenue 06 oTka3e B IpUEME 3asBJICHHS M JIOKYMEHTOB, HEOOX OTUMBIX JIJIS
MPEAOCTaBICHUS MYHUITUIIAILHON YCIYTH, MOXKET OBITh MIPUHATO, KaK BO BpeMs IIpueMa
3asBUTEJIS, TaK W TIOCJI€ TOJY4YeHUSI OTBETCTBEHHBIM JOJKHOCTHBIM JuiioM OpraHa
HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUITUTIAILHON YCIYTH IOKYMEHTOB (CBEICHUIN) C
UCITIOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aMMOJICUCTBHS, B CPOK, HE
MpEBbIIAIIMMKN 9 pabounx JHEN cO AHS PETUCTPALINU 3asIBJICHUS.

2.7.4. 3anpemaeTcss OTKa3blBaThb B IPUEME 3asBJIICHUS W HWHBIX JOKYMEHTOB,
HEOOXOIUMBIX IS IPEIOCTABICHUSI MYHUITUTIATLHOW YCITyTH, B CIIydae €CJIH 3asiBICHUE
¥ JIOKYMEHTBI, HEOOXOUMBIE /ISl PEOCTABJICHHS] MYHUIIUTIATLHON YCIIYTH, MMOJaHbI B
COOTBETCTBHUH C MHPOPMAIHEH O CPOKaX M MOPSAIKE MPETOCTABICHHUS MYHHUITUTIATBHON
yciyru, onyonukoBanHoi Ha Ennnom noprane, PecnybnukanckoM noprane.



2.8. UcuepnipiBatoniuii nepeueHb OCHOBAHUH /1711 MPUOCTAHOBJICHHSI T OTKAa3a B
IIPEIOCTABICHUN MYHUIIMIIAIBHON YCIYTH

2.8.1. OcHoBaHusl [JIsi TPUOCTAHOBJICHHUS MPEIOCTABICHUS MYHUIIMITAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS 7151 OTKAa3a B MPEJOCTABICHUN MYHULIUITAIbHON YCITyTHU:

1) B mpencTaBieHHBIX 3as4BICHUM U (WJIM) IOKYMEHTaX COJEPKUTCS HEIMOJHAs U
(wn) HegoCcTOBEpHAs UH(pOpMaLIHS;

2) MNOCTYIUICHHE OTBETa OpraHa TOCYAapCTBEHHOW BIJIACTH, OpraHa MECTHOTO
caMOyIpaBJieHUs1 JUOO0 MOJBEJIOMCTBEHHOW OpraHy TrOCYJapCTBEHHOM BJIAcTH WA
OpraHy MECTHOI'O CaMOYIIPaBJIEHUs OpraHU3allMM Ha MEKBEJIOMCTBEHHBIN 3aIpoc,
CBUJICTEJILCTBYIOIIETO0 00 OTCYTCTBUM JOKYMEHTa U (Win) uHGOpMALIUU, HEOOXOIUMBIX
JUTSl TIPEOCTABJICHUS] MYHULIUIIAJIbHOM YCIYTH, €CJId COOTBETCTBYIOIIMM TOKYMEHT HE
OBLJT IpeICTaBIIEH 3asIBUTENIEM 110 COOCTBEHHOW MHUIIUATHUBE;

3) OTCyTCTBME CBEACHHMI O pErucTpaluyd Tpa)xJAaHUHA MO0 MECTy KUTEIhCTBA
(mpeObIBaHUs1) B PACIOPSKEHUU OPTraHOB MECTHOT'O CAMOYTIPABJICHHUS.

2.8.3. IlepeueHp OCHOBaHUW JUIsi OTKa3a B MPEIOCTABICHUM MYHHUIUIIAIBHOW
YCIIYTH SBJISIETCA UCUEPIIBIBAIOLIUM.

2.8.4. 3ampemiaerca OTKa3blBaTh B MPEIOCTABICHUM MYHULIMIIAIBHON YCIYyTH B
Clly4yae, €CJIM 3asBJICHHUE O MNPEJOCTABICHUM MYHULUINAIBHOW YCIyrd TMOJaHO B
COOTBETCTBUM C MH(POPMALIMEN O CPOKaX M MOPSAIKE MPEIOCTABICHHUS MYHHUIIMIAIbHOU
yciyru, onyoaukoBaHHoU Ha EnquHoM noptane, PecriyOnrkanckoMm mopraie.

2.9. llopsamoxk, pa3Mep ¥ OCHOBaHMS B3MMAaHUS TOCYJAPCTBEHHOUN MOILIMHBI U
WHOM IIJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIUITAIBHOW YCIYTH

MynununanbpHas ycayra mpeaoCcTaBiseTcs Ha 0€3B03Me3THON OCHOBE.

2.10. IlepeueHb yciyr, KOTOPHIC SIBISIOTCS HECOOXOAUMBIMHU M 0053aTSIIBHBIMU JIJIS
MPEAOCTABICHNUS MYHHUIIUITAIBHOM YCIYTd M TPEAOCTABISIOTCS OpraHU3alusIMH U
YIIOJJHOMOYEHHBIMU B COOTBETCTBUHM C 3aKOHOJATeNbCTBOM Poccuiickon deneparuu
DKCIIEPTaMH, YYACTBYIOIIMMHU B MPEOCTABICHUA MYHUITUTIATLHON YCIyTH

[IpenocraBienrne HEOOXOAUMBIX M 0053aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHMS TUIAThI 3@ MPEAOCTABIICHUE YCIIYT,
KOTOpbIE SIBJIAIOTCS HEOOXOIMMBIMH W 00SI3aTE€NbHBIMM  JJI1  MPEAOCTaBIICHUS
MYHUIUNIATBHOM YCITyTH, BKJIOYas MHGOPMALMIO O METOJUKE pacyeTa pa3Mepa Takou
1aThl

[IpenocraBienre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs..

2.12. MakcumanbHBI CPOK OXKHJIAaHUS B OUYEpead MpH IMoAade 3ampoca o
IIPEAOCTABICHNA MYHULANIAIBHOW YCIIYT'H, YCIYTH, IPEAOCTABISEMON OpraHU3alUeH,



YYAaCTBYIOIIEW B MNPENOCTABICHUM MYHULHNAIBHOW YCIYTH, W IIPU HOJYYEHUU
pe3yJbTara NpeaoCTaBICHU TaKUX YCIyT

2.12.1. Bpems okujaHus py Mojlaye 3asBJICHUS Ha MOTYyYEHUE MYHULIUITAILHON
yCIIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpn monyyeHuUW pe3ylibTaTa MPEAOCTABICHUS MYHUIMIAIBLHON YCIyTH
MaKCUMAaJIbHBIA CPOK OXKUJAHUS B OUE€pPEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok u TOpSIAOK PETHCTpAIlMU 3alpoca 3asaBUTENIST O MPEAOCTaBICHUU
MYHULUNAIBHON YCIYTH U YCIIYTH, MPEIOCTaBIsIEMON OpraHu3allueil, y4acTByonen B
MPEIOCTABICHUN MYHHUITUTIATHPHON YCIIYTH, B TOM YHUCJIE B SJIEKTPOHHOU (hopme

2.13.1. Ilpu nuyHom oOpamennu B MOL] B neHb nmogaun 3asiBICHUS 3aIBUTEIIO
BbI1aeTcs pacnucka n3 AC M®I] ¢ peructpallmuOHHBIM HOMEPOM, TTOATBEPKAAIOLIUM,
YTO 3asIBJICHUE OTIIPABIICHO, U JaTOM NTOJAYU 3asIBJICHUS.

2.13.2. [Ipu HanpaBieHuu 3asBiieHUus nocpeactBom, Enqunoro, Pecrybnukanckoro
nopTaina 3asBHUTENIb B JICHb 0JIaY 3asBJICHUS MOJTy4YaeT B JIUYHOM kabuHeTe Emnunoro,
Pecny6inkaHckoro moprasa U Mo 3JeKTPOHHOM MoYTe yBeAOMIICHHE, TTOITBEPKAAtOIIee,
YTO 3asBJICHHUE OTIIPABJIECHO, B KOTOPOM YKA3bIBAIOTCS PETMCTPALIMOHHBIN HOMEDP U JaTa
II0J1a4u 3asIBJICHUS.

2.13.3. Ilpu nuudom oOpameHun B OpraH B J€Hb NOAAYM 3asiBJICHUSA
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JIMIIOM OpraHa 3asiBUTEIO BBIIACTCA paclUCKa W3
aBTOMATU3WPOBAHHONW WH(OPMAIIMOHHOM CHUCTEMBI, NpPEeAHA3HAUYCHHOW ISl OKa3aHMs
rOCYIapCTBEHHBIX M MYHUIMMNAIbHBIX YCIYT, C PETUCTPALMOHHBIM HOMEpPOM, JATOM
MOJIa4YM 3asBJICHUS U IEPEYHEM MIPEACTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHus K MOMEIICHUSIM, B KOTOPBIX MPEIOCTABISETCS MYHUIIUIIATbHAS
yciyra, K 3ajy OXXHJaHHWs, MEeCTaM /Ui 3aloJHEHHUsS 3allpOCOB O MPEIOCTABICHUH
MYHUITUTIATBHOW yCIIyTH, MHHOPMAIIMOHHBIM CTEHAAaM ¢ o0pa3liaMyd MX 3aroJIHEHUS U
MepPeYHeM JOKYMEHTOB, HEOOXOMUMBIX JUIsl TIPEAOCTABICHUS KaXKI0M MYHUIUTIATIHLHOM
YCIIYTH, pa3MENICHUI0 U O(DOPMIICHHIO BH3yaJIbHOW, TEKCTOBOW M MYJIbTUMEIUHHOMN
uH(OpPMAIUU O TOPSAKE MPEAOCTABICHUS TaKOW YCIYTH, B TOM YHCJIE K 00€CIICUEeHHUIO
JOCTYITHOCTH JJISI WHBAJIHMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHH C (efepaibHbIM
3aKOHOJATEIBCTBOM M 3aKOHOJATEIbCTBOM PecnyOnuku TaTapctan o coluagbHOU
3aIATe WHBAJIUIOB

2.14.1. IlpenocTtaBieHne MyHULUNIAIBHOW YCIIYT'HM OCYIIECTBISETCS B 3/IaHUSX U
IIOMELIECHUSX, 000pyOBaHHBIX MPOTUBOIIOKAPHOU CUCTEMOM 51 CUCTEMOM
MOKapOTYLIEHHUS.

Mecta mpuema 3asBHUTENeHl 00OPYIAYyIOTCS HEOOXOOUMOW MeOenbpio s
oopmiieHus1 JOKYMEHTOB, HH()OPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B cCOOTBETCTBUHM C 3aKOHOAATENbCTBOM Poccuiickoit denepanuu o
COLIMAJbHON 3aIlUTe HHBAIUJIOB B IENAX OECHPEmsITCTBEHHOTO J0CTyla K MECTY
IPEIOCTABIICHUS! MyHULIMTIATBHON YCIYTH 00ECIIeUnBaeTCs:

1) obecmneumBaeTcs OECHPENATCTBEHHBIM JOCTYNl HMHBAJIHIOB K MECTY



NPEIOCTABICHUS! MYHMUIIMIAIBHOW ycinyru (yZOOHBIM BXOJA-BBIXOJ B TOMELICHHUS H
nepeMeIieHre B UX Mpejieniax);

2) BU3yallbHas, TEKCTOBas M MYJIbTUMEAMKHAA HHQPOpPMAIMSI O TOPSIKES
MPEIOCTABIICHUS MYHUIIMNAIBHOW YCIYTH pa3MellaeTcs B yAOOHBIX I 3asiBUTENCH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAINIOB;

3) CcOmpOBOXICHUEC MHBAIUIOB, UMCIOIINX CTOMKHE pacCTporcTBa (YHKIIMH
3pEHHS U CAMOCTOSITEIILHOIO MEPEIBMKEHUS, U OKa3aHUE UM MOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEIIBHOTO TEPEABIKEHUS TI0 TEPPUTOPUH, HA
KOTOPOW  pacHoJOKEHbl OOBEKTHl COLMATbHOW, WHXKEHEPHOW U TPaHCIOPTHOMN
UHPPACTPYKTYpP, BXOAAa B TaKue OOBEKTHI M BBIXOJIA U3 HUX, MOCATIKU B TPAHCIOPTHOE
CPEIICTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM KPECIA-KOJIACKU;

5) Haekamee pa3MelleHue OO0OPYJIOBaHHMS M HOCHTEICH HH(pOpPMAIUH,
HEOOXOAUMBIX U1 00ecredeHusl OECIpens TCTBEHHOTO JOCTyIIa MHBAJIMJOB K YCIyraM C
Y4E€TOM OTPAaHUYECHUIN UX KU3HEIEATEIbHOCTH;

6) myOnmpoBaHHE HEOOXOIMMOW MJISi MHBAIMIOB 3BYKOBOW W 3PUTEIBHOM
uHoOpMaIMU, a TaKXe HaAMNUCEeH, 3HAKOB M MHOW TEKCTOBOM U Tpaduueckoit
uH(OpMAaIUU 3HaKaMU, BBIMIOJIHEHHBIMU peibe(HO-TOUCYHBIM pudTOoM bpaiins;

7) JIOMyCK CypAONepeBOIUNKA H TH(IOCYPAOIEPEBOTUHKA;

8) momyck coOaku-MPOBOIHUKA MPU HAIMYUU JOKYMEHTA, ITOITBEPKIAIOIICTO
ee crHenuagbHOoe OOy4YyeHHE U BblAaBaEMOro 1no ¢opme M B MOPAIKE, KOTOPHIE
YCTAHOBJIEHBI MPUKa30M MMUHHUCTEPCTBA Tpyda U COLHAIBHOM 3amuThl Poccuiickon
®enepauun ot 22.06.2015 Ne 386 «OO0 yrBepxaeHun GOpMbl JOKYMEHTA,
MOATBEPKIAIOLIETO CHEeUaIbHOe O00y4YeHHE COOAKU-NPOBOJAHMKA, M TMOpSIKa €ro
BbLIAAUN.

2.14.3. TpeOGoBaHwMs B 4acTH 00€CTIeUeHHs JOCTYITHOCTH I MHBAIUI0B OOBEKTOB,
B KOTOPBIX OCYILECTBISICTCS MPEAOCTABICHUE MYHULUINAIBHOW YCIYI'M, U CPEJACTB,
UCIIOJb3YEMBIX MPU MPEIOCTABICHUN MYHULUNAIbHON YCIYTd, KOTOPBIE YyKa3aHbl B
noanyHkTtax 1 — 4 mynkra 2.14.2. agMUHHCTPATUBHOIO PErIaMEHTa, MPUMEHSIOTCS K
00BEKTaM M CpeACTBaM, BBEICHHBIM B 3KCILTYyaTallMIO WU MPOILEIIINM MOIEPHU3AIUIO,
pekoHcTpykiuto nocnie 1 uronst 2016 rona.

2.15. Tloka3zaTenu JOCTYNHOCTH M KaueCcTBa MYHMIIMIIAJbHOW yCIyTH, B TOM YHCIIE
KOJIMYECTBO  B3aMMOJEWUCTBUN  3asiBUTENs €  JOJDKHOCTHBIMU  JIMIIAMH  TIpU
NPEIOCTABICHUN MYHHIIUIIAIBHOW YCIYTH M HX MPOJOJKHUTEIHFHOCTh, BO3MOXHOCTH
NoJTydeHus1 THPOPMAITUH O XOJI€ TIPEIOCTABICHUSI MyHUIIUTIATHHON YCIYTH, B TOM YHUCIIE
C HCIOJh30BaHUEM HH()OPMAIIMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH, BO3MOXHOCTH
1100 HEBO3MOXHOCTh TOMYYEHHUS MYHUIIUTIAIBHON YCIYyTH B MHOTO(YHKIIMOHAJIHLHOM
IIEHTPE MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U MYHHUIIMMAIBHBIX YCIyT (B TOM YHUCIE B
MOJTHOM 00BEME), B JTIOOOM TEPPUTOPUATIHLHOM TOAPA3CICHUN OpraHa UCIOJHUTEIBHO
pacmlopsiAUTEIBLHOIO OpraHa MECTHOTO CaMOYIpPAaBJICHHUS, IO BBIOOPY 3asiBUTEINA
(3KCTEppUTOPUATIEHBIN PUHITUI ), IOCPEICTBOM 3aMIPOCa O MPEAOCTABICHUN HECKOIBKUX
TOCY/IapCTBEHHBIX U (MJIM) MyHHUIUIAIBHBIX YCIYT B MHOTO(QYHKIIMOHAIBHBIX LIEHTpPaX
NPEIOCTABICHUSI TOCYNAapCTBEHHBIX M MYHUIMIAIBHBIX YCIYT, MPEeIyCMOTPEHHOTO
cratbell 15.1 @enepanbHoro 3akoHa Ne210-®d3 (KOMIUIEKCHBIN 3ampoc)



2.15.1. Tloka3aTenssMu IOCTYHOCTU MPENOCTABIECHUS MYHULMUIIAIBHOW YCIYrd
SABJISIFOTCSL:

PacCIONI0KEHHOCTh IOMENIEHUS, B KOTOPOM BEJIETCS IPUEM, BbIIa4a TOKYMEHTOB B
30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4Ue HEOOXOJMMOro KOJUYECTBA CHEIUAIKMCTOB, a TAaKXKEe MOMEIIECHUN, B
KOTOPBIX OCYIIECTBJISETCS MPUEM JOKYMEHTOB OT 3asIBUTEIICH;

HaJIM4YMe HcUepnbiBaromed HHPopManuMu o crnocobax, MOpsAKE U CpoKax
NPEIOCTABICHUS] MYHMIIMIIAJBHOW yCIyrd Ha WH(GOPMALMOHHBIX CTEHAaX, EanHom
noprtane, Pecny6nnkanckom noprasne, opuIMaIbHOM cCaiiTe MyHHUIIUIIAJbHOTO paiioHa;

OKa3aHHE MMOMOIIX UHBAJIUAAM B [IPEOIOJICHUH 0apbepOB, MEMIAIOIINX OJTYYEHHUIO
UMHU yCIIyT HapaBHE C APYTUMHU JIUIIAMH.

2.15.2. Iloka3arensiMu KadyecTBa IPEIOCTABICHHS MYHULUIIAIBHOW YCIYTH
SBJISFOTCS:

1) coburoieHre CPOKOB TMPHEMa B PACCMOTPEHHS JOKYMEHTOB;

2) coOmro/IeHre CpoKa MOTYUICHUS pe3yiibTaTa MyHUIHIIATEHOW YCITYTH;

3) oTcyTCTBHE OOOCHOBAaHHBIX JKalo0 Ha HapyIICHHS aJIMUHUCTPATUBHOTO
periameHTa, coBepiieHHble paboTHUKamMu Oprasa;

4) KOTMYECTBO B3aWMOJICHCTBUI 3asIBUTEINS C JIOJDKHOCTHBIMHE JinliaMu (0e3 ydera
KOHCYJIbTAIIH):

B3auMoOJIeicTBUE 3asBUTENsT ¢ pabotHukamu Oprana wm  MOIL[ npu
NPEIOCTABICHUM  MYHUUMUIAIBHOM  YCIYyrM  OCYLIECTBISIETCA OOUH pa3  IpH
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOAUMBIMU TOKYMEHTAMU;

OIMH pa3 B ciy4yae HEOOXOJIMMOCTH TMOJY4YEHHUs pe3yJibTaTra MpelOCTaBICHUS
MyHUIMNanbHOW ycinyru B Oprane wim MOIL[ B dopme sk3emiuisipa 3JI€KTPOHHOIO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[Ipo1OKUTENEHOCT OJHOTO B3aUMOJEHCTBHS 3asABUTENSI C JOJHKHOCTHBIMU
JULAMU IIPU PEJOCTABICHUH MYHULIAIIAJILHON YCIYyTH HE IPEBBIIAET 15 MUHYT.

3asiBUTENb BIIPABE OLEHUTH KAYECTBO NPEIOCTABICHUS MYHULIUIIAIBHON YCIYTH C
MOMOIIIbI0  YCTPOWCTB TMOJBMXKHON paanoTeneOHHOM CBS3U, C HCIOIb30BAHUEM
Enunoro, Pecy6irkanckoro nmoprajia, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanusi 0 Xo[e MPEIOCTABICHUS MYHUIMNAIBHON YCIYyTH MOXET
OBITH MOJTyYeHA 3asIBUTENIEM B INYHOM KabuHete Ha Enqunom noprane, PecyOinmkanckom
noptaie, B Oprane, M®II.

2.15.4. TlpenocraBieHrne MYHUIIMTIAIBLHON YCIYTd OCYIIECTBISECTCS B JIFOOOM
MOI] no BwIOOpY 3asiBUTENs HE3aBUCHUMO OT MECTa €ro >KUTEIbCTBA WM MecTa
(dakTrueckoro npoxuBanus (mpeObiBaHusl) HA Tepputopuu Pecnybnuku Tatapctan mo
AKCTEPPUTOPUATIBHOMY PUHITUITY.

MyHunmnanbsHas yciyra B COCTaBe KOMIUIEKCHOTO 3alIpoca HE IPEAOCTABISAETCA.

2.16. Inpie  TpeboBaHUS, B TOM 4YHUCJE YYHUTHIBAIOIIME OCOOCHHOCTH
IPENOCTABICHUSI MYHHULMIIAIIBHOM YCIYTM M0 3KCTEPPUTOPUATIBHOMY NPHUHLHUIY (B
cilly4yae, €CJIM MYHMIMNAIbHAs yCIyra NpeIOoCTaBISETCS IO 3KCTEPPUTOPUATIBHOMY
NPUHLIUITY) U OCOOCHHOCTH MPEIOCTABJICHUS MYHUIIMIAIBHONW YCIYTH B 3JEKTPOHHOU

dbopme



2.16.1. Ilpu mpemocTaBlIeHUHM MYHULMIAIBHON YCIYTHM B JJIGKTPOHHOW (opme
3asiBUTENb BIIPABE:

1) monyyuth WHPOPMALKIO O TOPSAKE H  CpOKax  MPEAOCTaBICHHUS
MYHUIIMNIATBHOM YCIyrd, pa3MmelleHHylo Ha Eaunom mnoprane, PecnyOnukanckom
noprarne;

2) mojmaTh 3asBJIICHHUEC O NPEJOCTABJICHUH MYHUIUIAIBHOW YCIYI'M M HWHBIC
JIOKYMEHTBI, HEOOXOIUMBIE ISl IPEIOCTABICHUSI MYHULIUIIAIbHON YCIIYTH, B TOM YHUCJIE
JOKYMEHTBI U MH(POpPMALMIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBUM C MyHKTOM 7.2 yactu 1 cratbu 16 @enepanbHoro 3akona Ne 210-D3, ¢
ucnosibzoBanueM ExaunHoro, PecyOnrkanckoro nopraina;

3) MOJyYuTh CBEACHUS O XOJIC BBHIMOJHEHUS 3asBJICHUN O TPEIOCTABICHHH
MYHUIUNIATBHOU YCIIYTH, IOJAHHBIX B 3JIEKTPOHHOHU (hOpME;

4) OCyIIeCTBHTH OLICHKY KauecTBa MPEIOCTABICHUS MYHUITUTIAILHON YCITYTH;

5) monyuuTh pPE3yNbTAT MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIyrd B (opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xkanoly Ha pemieHue u AericTBue (0e3neiictBue) OpraHa, a TakXKe €ro
JOJDKHOCTHBIX ~ JIMIl,  MYHUIMIAJIBHBIX  CIYXalIUX  MocpeacTBoM  EmuHoro,
Pecny6nukanckoro nopTana, nopraia benepanbHO roCcyJJapCTBEHHOM
HH(POPMAITMOHHOW CHUCTEMBI, 00ECIIEUMBAIOIIEH MPOIECC M0CYAeOHOro (BHECYIeOHOTO)
00>a0BaHUs pelieHUH U AeicTBui (0e31eCTBYS ), COBEPILICHHBIX MTPH MPEJ0CTABICHUH
FOCYJIapCTBEHHBIX W  MYHMIIMIAIBHBIX YyCIYr OpraHaMHu, MPeIOCTaBIISIIOIIUMU
rOCyJapCTBEHHbIE W MYHUIMMOAJIbHBIE YCIYTH, UX JOJDKHOCTHBIMH  JIMIIAMU,
rOCYJJapCTBEHHBIMU U MYHUIIUITAIbHBIMU CITY KaI[UMHU.

2.16.2. ®opmupoBaHHUE 3aABJICHUS OCYUIECTBIISICTCS MOCPEICTBOM 3AMOJIHEHUS
ANEKTpOHHOM (opMmbl 3asiBiieHuss Ha Enaunom, PecnyOnukanckoMm mopranie 06e3
HEO0OXOMMOCTHU JOTOTHUTENBHON MOIAUM 3asIBICHUS B KaKOM-TnO0 UHOM (opme.

2.16.3. [Ipu popMupoBaHUY 3aIBICHHS 00CCIICYNBACTCS:

1) BO3MOXKHOCTH KOITUPOBAHHS U COXPAHEHUS 3asBJICHHUS W WHBIX JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS YCIIYTH;

2) BO3MOXKHOCTH 3allOJIHCHHS HECKOJIBKHUMH 3asBHUTCIISAMHU OJHOW 3JIEKTPOHHOU
dbopMbl 3asiBICHUS TIPU OOpAIIEHUU 3a YCIyraMu, MPEArojararoliiMi HarpaBJICHHUE
COBMECTHOTO 3asBJICHUSI HECKOJIbKUMHU 3aIBUTEIISIMH;

3) BO3MOXKHOCTH TEUaTH HAa OyMa)KHOM HOCHTEJC KOIMUHU 3JIEKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHCHHE paHee BBEJCHHBIX B JJICKTPOHHYIO (DOpMY 3asBJICHUS 3HAUCHHI B
100011 MOMEHT MO KEJIAHUIO MOJIb30BATENs], B TOM YUCIJIE IPU BOSHUKHOBEHUHU OLIMOOK
BBO/JIa M BO3BpATE JJi MOBTOPHOI'O BBOJIa 3HAYEHU B SJIEKTPOHHYIO (POPMY 3asIBIICHHUS;

5) 3amoyiHeHWE TOJIEH OSJIEKTPOHHON (OpMBI 3asABICHHS 10 Havajla BBOJA
CBEJICHUI 3asBUTEJIEM C UCIOJb30BAHUEM CBEICHUM, pa3MenieHHbix B ECHUA, u
CBEJICHUH, OmyOJuKoBaHHBIX Ha EmmaoMm, PecmyOnmkanckoM moprane, B YacTH,
KACarolIecss CBEACHWI, OTCYTCTBYIOIIMX B €IMHOW CHUCTEME HACHTU(DUKAINN W
ayTeHTU(PUKAIINH;

6) BO3MOYKHOCTH BEPHYTBhCS Ha JIFOOOW W3 ITAllOB 3allOJHCHHS JJICKTPOHHOMN
¢dbopMbI 3asBIeHHS O€3 TOTEPH paHee BBEACHHON HHPOpMAIIHH;



7) BO3MOXXHOCTH JIOCTyNa 3asBHUTENS K paHee IMOJaHHBIM WM 3asBICHHUSM B
TEYEHUE HE MEHEE OJJHOTO roja, a TakKe YaCTUYHO C(HOPMHUPOBAHHBIM 3aSIBICHUSM - B
TEYEHUE HE MeHee 3 MecsIIeB.

8) MoJIyuuTh C KCIHOJB30BAaHMEM EIUHOTO IMOpTaJia 3JICKTPOHHBIH JOKYMEHT B
MalIgHouuTaeMoM  (Gopmare, TOINUCAHHBIM  YCHUJIEHHOM  KBadu(UUIHUPOBAHHOU
AJIEKTPOHHOM MOJIIUCHIO CO CTOPOHBI.

2.16.4. 3anucek 3asButeneld Ha pueM B MOI] (nanee - 3amuch) oCylecTBIsSETCS
nocpeactsoM Enunoro, Pecmybnukanckoro nopraia, tenedona koHTakT-1ieHTpa MOLI.

3asBUTENIO MPEAOCTABIIAECTCS BO3MOXHOCTh 3allUCH Ha JIFOObIE CBOOOJIHBIE IS
npueMa JaTy U BpeMs B MpejesiaX YCTAaHOBJIEHHOTO B MHOTO(YHKIIMOHAJIBHOM IIEHTpE
rpaduka npuema.

3anuch Ha ONMPENEICHHYIO JaTy 3aKaHYMBAETCS 3a CYTKHU /10 HACTYIUIEHUS 3TOH
JaThI.

JUIsL  OCyIECTBIIEHUs NPEIBAPUTEIBHOM 3amucu  IocpeactsoM EnmHoro,
PecnyOnnkanckoro mnoprana 3asBUTENI0 HEOOXOAMMO yKaszaTh 3alpaliiBacMble
CUCTEMOM JTaHHBIE, B TOM YHUCIIE:

dbaMunuio, UM, 0T4€CTBO (IIPU HAJIUYUH);

HOMeD TenedoHa;

aJipec 3JIEKTPOHHOM MOYTHI (I10 JKEJIaHUIO);

KEJIAEMYIO J1aTy U BpeMs IIpuemMa.

B cayyae HECOOTBETCTBHSI CBEICHUI, KOTOpbIE COOOLIMI 3asBUTEIb IpU
NpeIBapUTEIbHON 3aMHUCH, JOKYMEHTaM, MpPEICTABICHHBIM 3asBUTEIEM MpPH JIMYHOM
npueme, npeaBapuTeNbHas 3aMUCh aHHYJIUPYETCS.

[Ipn ocyuiecTBICHUU MPEABAPUTEIBLHON 3alHMCH 3asBUTENI0 O0ECIEYNBACTCS
BO3MOYKHOCTh pacreydararh TAIOH-TIOATBEpkKAcHUE. B ciydae, ecinu 3asBUTENb COOOIIUT
aZipec 3JIEKTPOHHOM IMOYTHI, HA YKa3aHHBIM aJpec TaKXke HampasisieTcss HHGOpMaLus o
NOATBEPKIACHUY MTPEABAPUTEIILHOM 3aIIMCH C YKa3aHUEM JIaThl, BDEMEHHU M MECTA ITPUEMA.

IIpu ocyuiecTBIeHUH NPEIBAPUTENBLHON 3alKMCH 3asgBUTENb B 005S3aTEIbHOM
nopsiike UHPOPMHUPYETCA O TOM, UTO MpeIBAPUTENIbHAS 3alIUCh AHHYJIUPYETCS B CIyyae
€ro HEsBKM 10 UCTEYEHUH |5 MUHYT C HA3HAYEHHOI0 BPEMEHU NPHUEMA.

3asBUTENb B 1I000€ BpeMsI BIIPAaBE OTKA3aThCs OT MPEIBAPUTEIILHOM 3aKCH.

3anpemiaercss TpeOOBaTh OT 3asgBUTENS COBEPUICHHS] HMHBIX JEHCTBUI, KpoMme
MIPOXOXKJICHUS WACHTH(PUKAIMA U ayTeHTU(GUKAIIMN B COOTBETCTBUHM C HOPMATHBHBIMHU
paBoBbIMU akTamMu Poccuiickor @enepanuu, yKaszaHHWs LEId [PUEMa, a TaKxke
NPEIOCTABIICHUSI CBEJACHUN, HEOOXOAMMBIX IJIsi pacyeTa JIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH ISl IpUEMa.

3. CocraB, MOCIJIEIOBATEIBHOCTh U CPOKU BBIMIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYD,
TpeOOBaHMSI K MOPSAIAKY HMX BBINOJHEHHS, B TOM YHCIE OCOOEHHOCTH BBINOIHEHUS
aJIMUHUCTPATUBHBIX TMPOLEAYp B DJJEKTPOHHOW Qopme, a Takke OCOOCHHOCTH
BBIMIOJHEHHSI AJAMHHHUCTPATUBHBIX MPOLUEAYP B MHOTO(QYHKIIMOHAIBHBIX IIEHTpax.
BapuanTel mnpenocTaBIeHUS MYHULMNAIBHOM  YCIyTHW, BKIIOYAIOIIHAE IOPSAIOK
IIPEIOCTABIICHUS YKA3aHHBIX YCIYT OTAEIbHBIM KATETOPHSIM 3asBUTENEH, 00BbETMHEHHBIX
OOIIMMH MPU3HAKAMH, B TOM YHCII€ B OTHOIICHUU PEe3yJibTaTa MyHUIIMIIAIBHON yCIyTH,
3a MOJIy4Y€HHEM KOTOPOTO OHH OOpaTUIIHCh



3.1. Onucanue mocien0BaTeIbHOCTH JACHCTBUM MPU MPETOCTABICHUH
MYHULIUITATBHOW YCIyTH

3.1.1. IlpenocraBneHne MyHUIMIAIBHOM YCIyTH BKJIFOUAET B CEOsl CIEAYIOIIHE
aJIMUHHCTPATUBHBIE MPOLIETYPHI:

1) KOHCYNIBTHPOBAHKE 3asSBUTEIIS,

2) IPUHSITHE U PACCMOTPEHHUE KOMIUIEKTa JIOKyMEHTOB, TIPECTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIeHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIAE B
NPEIOCTABIECHUN MYHUIIMNIAIBHON YCIIYTH;

4) moaroTOBKA pe3yiibTaTa MyHHUIIMITAIHHOHN YCITyTH;

5) BeIaua (HanpaBICHHE) 3aBUTEIIO PE3yJIbTaTa MyHUIIUTIAIBHOW YCIYTH;

6) ucnpaBjIeHUE TEXHUYECKHUX OIIUOOK.

3.2. OkazaHue KOHCYJIbTallUN 3asIBUTEITIO

3.2.1. OcHOBaHUEM Hauaja BBINOJHEHUS AJMUHHCTPATUBHOM  MPOLIETYpPbI
SBIIIETCS OOpalllEHUE 3asBUTENS IO BOIPOCAM, CBS3aHHBIM C IPEJOCTAaBICHUEM
MYHULUNAIBHON YCITyTH.

JIOJDKHOCTHBIM ~— JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJHEHUE
aJIMUHUCTPATUBHOM MPOLIEAYPHI, SBISETCA:

nipu oopaiennu 3asasutensi B MOI] — pabotauk MOI];

npu oOpaieHun 3asButens B Opras - pyKoBOJIUTENb (J1ajiee - TOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBEe OOPATHTHCS 3a KOHCYJIbTAIIUEH O TOPSAIKE W CPOKax
MPEeI0CTaBIEHUSI MyHUITUTIATBHON yciryru B ML mnuno u 1o TenedoHy U AIeKTPOHHON
1o4Te.

PabotHuk M®I] KOHCYIBTHUPYET 3asABUTEINISI, B TOM YHCIIEC IO COCTaBy, dopme
MPEACTABIAEMON TOKYMEHTAlMU U APYTUM BOIPOCaM JJIsl OJIyYEHUS MYHHUIIMIAIbHON
YCIIYTH.

3asgBUTEN, MOXET TNOJYyYUTh HUHGOPMALMIO O TOPSAKE MPEIOCTaBICHUS
MYHULIUIIAIBHON ycnyru Ha odunmansHoM caiitte MOIL] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIE TMPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIeHUs 3assBUTEIIS.

PesynbraTaMu  BBIMOJHEHUS ~ aAMUHUCTPATUBHBIX  MOPOUEAYpP  SBIISIOTCS:
KOHCYJIBTAIIMS 110 COCTaBy, (popMe npeacTaBiasieMo TOKYMEHTAlUU U IPYTUM BOIpOcaM,
HEO0OXOAMMBIM JUTSI TOJTYyYEHU MyHULUMIIATBHON YCIYyTH.

3.2.3. 3asButensp BpaBe oOpaTUThCs B OpraH no Tene@oHy 1 3JeKTPOHHOM ouTe,
a TakXKe MOJy4YuTh KOHCyJibTanuio Ha Enunom, PecmyOnukanckom mnopTtaie, caite
OpraHa o NoOpsiAKE U CPOKax MPEAOCTABICHNUS MyHUIIMIAIBHON YCIIYTH, B TOM YHUCIIE 110
cocTaBy, opMe IPEaCTaBIsIEeMON JOKYMEHTAIMM U IPYTUM BOMpPOCAaM ISl TIOTyUYEHUS
MYHHIUITATBHON YCIYTH.



JIOIDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAaHHWE WH(GOPMHUPYET
3asiBUTENS] B COOTBETCTBUM C TpeOOBaHMsIMU TyHKTa 1.3.4 agMUHUCTPATHUBHOTO
periamMeHTa.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIINM IYHKTOM,
BBITIOJIHAIOTCS] B TEUCHHUE TPEX pabourX JHEH CO AHS MOCTYIUICHUS OOpalleHus.

Pe3ynbTaTaMu  BBINIOMHEHUS  AAMUHHUCTPATHBHBIX  HPOLEAYpP  SIBISIOTCS:
KOHCYJIBTAIIMH IO COCTaBy, (hopMe MPEACTABISIEMON JOKYMEHTAIIMK U IPYTUM BOIIPOCaM,
HEOOXOUMBIM IS TTOJTyYEHUsI MyHUIIUIIAIbHON yCIyTH.

3.3. IIpuHATHE U PpACCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
IIPE/ICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIlpuem HOKyMEHTOB ISl IPEAOCTABJICHUS MYHULUIAIBHOW YCIYyTH 4Yepe3
MOI] wnu ynanenHoe pabouee mecto ML,

3.3.1.1. BagButens (mpeacTaBuTelNb 3asButTens) oopamaercs B M®I] ¢ 3anpocom o
MPEAOCTABICHUN MYHULIUIIAIBHOW YCIYTH U MPEJICTABISIET TOKYMEHTHI B COOTBETCTBUU
C IyHKTOM 2.5 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUN:

oTpeseNsieT NpeaMeT 0OpalleHus;

YIOCTOBEPSIET JIMYHOCTD 3asBUTEIS;

MIPOBOJIUT IPOBEPKY MOJTHOMOYHMI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI;

MPOBOAUT TMPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBAaHMSIM, YKAa3aHHBIM B
IIYHKTE 2.5 aAMUHACTPATUBHOTO PETVIAMEHTA;

3anoJHAET AEKTPOoHHYIO0 hopmy 3asBiaeHuss B AUC MOL];

MIPU MPEIOCTABICHUH TOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHUCTPATUBHOTO
perjiaMeHTa Ha OyMa)XHOM HOCHUTEJIE, OCYIIECTBIISIET CKAaHMPOBAHUE MPEACTaBICHHBIX
JIOKYMEHTOB;

pacrieuatbiBaeT 3asaBieHue uz AUC MOLJ;

nepeaaeT 3asiBUTEII0 Ha IPOBEPKY U MOANKUCAHUE;

1ocCJIe NOJMKUCAaHUsl CKaHUPYeT noanucanHoe 3assieHue B AUC MOL];

3arpykaet B AUC M®I] nokyMeHTHI, IpeACTaBICHHBIC B 3JICKTPOHHON (popMe HITH
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (DOPMHUPYET SIEKTPOHHOE JETI0;

BO3BpAIAET MOMUCAHHOE 3asIBJICHUE  OPUTUHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO PACIIUCKY B IPUEME JTOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOIEAYPHI, YCTAaHABIMBAEMBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JIEHb OOpAIeHUs 3assBUTEIIS.

PesynbpTaTaMu BBIMOJHEHUS] AJIMUHUCTPATUBHBIX MPOIIEAYP SBISIOTCS: TOTOBOE K
OTIIPABKE 3aBJICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HanpasisieT makeT JOKyMEHTOB, IPUHATHIX OT 3asiBUTENS
B OpraH B 371eKTpOHHOM (hopMe (B COCTaBe MAKETOB MIEKTPOHHBIX JI€IT) B TEUEHUE OJTHOTO
pabouero AHs co AHS OOpalleHus 3asBUTENS B CTPYKTypHOE noapasaenenne MOLI.

Pe3ynbTaTaMu BBITTOTHEHUS aAMUHUCTPATUBHBIX MPOLIEAYD SIBISIOTCS: 3asIBJICHUE
U TAaKET JOKYMEHTOB (PJIEKTPOHHOE J€J0), HampaBiieHHble B OpraH, MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aUMOJCHCTBUS.



3.3.2. Ilpuem JOOKYMEHTOB Il MPEJOCTABJICHHUS MYHULMIIAJbHOW YCIYyTd B
aeKTpoHHOM opme yepe3 Equnbiii, PecryOnukanckuii moprai.

3.3.2.1. 3asBuTtens i MOAAYM 3asBICHUS B 3JEKTPOHHOU (DOpME BBIMOIHSET
CIeIyIoNue AeUCTBUS:

BBITIOJIHSAET aBTOPU3AIIHUIO;

OTKpPBIBAET (POPMY JIEKTPOHHOTO 3asIBJICHUS;

3anojHseT (OopMy  DIIEKTPOHHOTO  3asBJICHHUS, BKJIIOYAIOUIYI0 CBEJICHMS,
HEOOXOMMbIE U 00s13aTeIbHbIC AJIs IPEIOCTABICHUSI MyHULIUTIATBHON YCIYTH;

MPUKPEIIISIET JOKYMEHTBHI B JJCKTPOHHOW (popMe WU 3IIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBICHUS (TP HEOOXOAUMOCTH);

MOATBEPXKIaeT (PAKT O3HAKOMIIEHHS M COTJIaCHA C YCIOBUSIMH U TOPSIKOM
NPEIOCTABICHUS MYHHULUIIAJBHON YCIYyrd B 3JIEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIACUU B (POpME FIIEKTPOHHOTO 3asBIICHHUS);

HOJATBEPKIAET  JOCTOBEPHOCTh  COOOILIEHHBIX  CBEIEHUN  (yCTaHaBIIMBAET
COOTBETCTBYIOILYIO OTMETKY B ()OpME AJIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3AMIOJIHEHHOE IEKTPOHHOE 3asiBJICHUE (HAXKMMAET COOTBETCTBYIOILYIO
KHOIIKY B (JOpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3as1BJIEHUE MOANNUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMU ITYHKTA
2.5.3 aIMUHHACTPATUBHOT'O PETIAMEHTA;

HOJTy4aeT YBEJOMJICHUE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHMUSL.

@opMaTHO-JIOTHYECKasi MpOBEpKa CHOPMUPOBAHHOIO 3aMPOCA OCYIIECTBIISIETCS
€IMHBIM MTOPTAJIOM aBTOMATHYECKH HA OCHOBAHUHU TPEOOBAaHUM, OTPEAEISIEMBIX OPraHOM
(opranusanueit), B MpoIECCe 3aM0JIHEHUS 3asBUTETIEM KaXAO0r0 U3 MOJeH 3JIEKTPOHHOM
¢dbopmsbl 3anpoca. [Ipu BbISBIEHUH €IUHBIM MOPTAIIOM HEKOPPEKTHO 3aMOJIHEHHOTO MOJIS
ANEKTPOHHOM (OpMBI 3ampoca 3asBUTENb YBEIOMIISIETCS O XapaKTepe BbISBICHHOU
OIMOKM W TOPSAAKE €€ YCTpaHEHUs MNOCPEACTBOM HH(POPMALKUOHHOTO COOOIIEHUS
HEINOCPEICTBEHHO B AJIEKTPOHHOM (opme 3ampoca. AJIMHHUCTPATUBHBIE MPOLETYPHI,
yCTaHaBJIMBAaEMbl€ HACTOSIILIUM ITYHKTOM, BBITIOJIHSIOTCS B IEHb OOpAILEHUs 3asSBUTEISL.
AIMUHHCTPAaTUBHBIE  MPOUEAYPHl,  yYCTAHABIMBAEMbIE  HACTOSIIMM  IIYHKTOM,
BBITIOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

AIMUHUCTpAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraTaMy  BBINOJHEHUS ~ aAMUHUCTPATUBHBIX  MPOUEAYpP  SBIIAFOTCH:
AIIEKTPOHHOE JIeN0, HampaBieHHoe B OpraH MmocpeiACcTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOJIEUCTBHSI.

3.3.3. PaccmoTpenue KkoMIiekTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHoBaHMEM Hauajla BBINOJHEHUS AaJIMUHUCTPATUBHON MPOLELYPHI
ABJIETCSI TOCTYIUJICHUE 3asBJICHUS M MHBIX JIOKYMEHTOB, HEOOXOAUMBIX ISt
MPEeIOCTaBIECHUS MyHUIIUTIATBHOU YCIIYTH.

JIOTKHOCTHBIM ~ JIMIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHUE
aJIMUHUCTPATUBHOW MPOLIEYpPHI SBISETCS PYKOBOAUTENb Jajiee - JOHKHOCTHOE JIMLIO,
OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JOKYMEHTOB, B Cilydae
oOparlieHus 3asBUTENS C 3asBieHreM B Oprax:

ompenensieT mpeaMeT oOparieHus;



YCTaHABJIMBAET JUYHOCTD 3asIBUTEIIS;

IIPOBOJUT IPOBEPKY IMOJIHOMOYHUM JINIA, TOJAOIIETO TOKYMEHTBHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEOOBaHUSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PEIJIAMEHTA, IPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB  YCTAaHOBJICHHBIM TpeOOBaHMAM (HaJjiexaiiee oQopMIIeHUE KOMUM
JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTAaX IIOJYUCTOK, IMPUIUCOK, 3a4YEPKHYTBHIX CJIOB U
WHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3aMOJHSAET  JJIEKTPOHHYIO  (OopMy  3adBJICHHS B  aBTOMATU3UPOBAHHOMU
UHGOPMAIIMOHHON CHUCTEME, MpeIHAa3HAYECHHOW Jii OKa3aHUs TOCYAapCTBEHHBIX U
MYHULIANIAIBHBIX YCIIYT;

IIPU NIPEIOCTABICHUH JJOKYMEHTOB, YKA3aHHBIX B IIYHKTE 2.5 aJJMUHUCTPATUBHOTO
perjiaMeHTa Ha OyMa)XHOM HOCHUTEJIE, OCYIIECTBIISIET CKaHMPOBAHUE IMPEACTABICHHBIX
JIOKYMEHTOB;

pacrieyaTbiBacT 3asBIICHUE;

1epeaacT 3asiBUTEII0 Ha IIPOBEPKY U MOANMCAHUE;

I10CJIE MOANKUCAHUA CKAaHUPYET MOANMCAHHOE 3asIBIICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO MH(OPMALIMOHHYIO CUCTEMY,
[IpEAHA3HAYCHHYIO Ul OKa3aHWsA TIOCYJApCTBEHHBIX W MYHULMNAIBHBIX YCIIYTD
JOKYMEHTBI, TpEACTAaBICHHbIE B D3JIEKTPOHHON (opMe WM 3JIEKTPOHHBIE O00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JEIO0;

BO3BpAILAET MOJNUCAHHOE 3aSBJICHHE W OpPUTMHAJIbl OYMa)KHBIX JTIOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3ASIBUTEIIO PACIUCKY B IPUEME JOKYMEHTOB.

B cnydae Hanuuus OCHOBaHMM JJIsl OTKa3a B MpPHEME TOKYMEHTOB JOJKHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEAOMIIIET 3aABUTENS O HAIWYNH
NPEeNsATCTBUN Ui MpUEMa 3asiBJICHUS UM BO3BpALIACT €My JOKYMEHTbI ¢ OOBSICHEHHEM
COJIEPKaHMs BBIABIICHHBIX OCHOBAHUM U1 OTKA3a B IIPUEME JTOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, IOCIE
IIOCTYIUIEHUS JOKYMEHTOB Ha paCCMOTPEHHUE:

IIPUCBAMBAECT 3asBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH JEN U CTaTyC
«IIpoBepka JOKyMEHTOBY;

M3y4daeT MOCTYNMBUIME DJJEKTPOHHBIE J€Ja, B TOM YHCIE IPWIOKECHHbBIC
3asBUTENIEM JTOKYMEHTHI B 3JIEKTPOHHOM (hOpMe U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb FJEKTPOHHBIX 00PAa30B TOKYMEHTOB;

npoBepsieT COOJIIOJCHUE YCIOBUM JEHCTBUTEIBLHOCTH JJICKTPOHHOM MOJIHUCH,
nocpeacTBOM oOpaimeHuss kK Emnunomy mnopramy (B cilydae, e€cid 3asgBUTENIEM
IIPEACTABIICHbI AIEKTPOHHBIE JTOKYMEHTBI, NOANMCAHHBIE YCUJIIEHHOMN
KBTM(PUIIUPOBAHHON 3JIEKTPOHHON MOAIHUCHIO).

[Ipn HanMuMM OCHOBaHUH, MPETYCMOTPEHHBIX ITYHKTOM 2.7.1 aAMUHUCTPATUBHOTO
periJamMeHTa, MOJATrOTaBIMBACT IMPOEKT pelleHus o0 oTKa3ze B NpUeMe JOKYMEHTOB,
HEOOXOMMBIX JIJIs1 MPEAOCTaBICHHSI MyHUIIUIAIBHON YCIyTH.

B cnydae, ecam B pesynbrare NPOBEPKH YCUICHHOW KBaTH(PHUIIMPOBAHHOM
AJIEKTPOHHON TIOMIMUCH BBISABJICHO HECOOJIO/IEHNE YCIOBUM €€ JeHCTBUTEIHLHOCTH,
IPOEKT pelIeHns 00 0TKa3e TOJDKEH COJIepKaTh MyHKTHI cTaThu 11 denepanbHOro 3aKkoHa
No 63-D3, koTOpBIE MOCTYKUIM OCHOBAHUEM JIJISl €T0 MPUHSITUSL.



[Ipoektr pemenus 00 oOTkKaze B MpHEME JTOKYMEHTOB, HEOOXOIWMBIX IS
MPEIOCTaBICHUSI MYHULIUITAILHON YCIyTH, C YKa3aHUEM MPUYUH OTKa3a (B ciIy4ae, €Ciu
OCHOBaHMsI NJIi OTKa3a B NpHUEME JTOKYMEHTOB, HEOOXOJMMBIX [JIsi MPEIOCTaBICHUS
MYHUIIUTIATBHOM YCIYTH, CBSA3aHbl C HAPYIICHUEM YCTaHOBJIEHHBIX TPEOOBAHUM K TAKUM
JOKYMEHTaM, OCHOBAaHMUS JJIsI OTKa3a B NPUEME JOKYMEHTOB JOJDKHBI COJIEPKAaTh
uH(OpPMAIMI0O O HAUMEHOBAHUU JOKYMEHTOB (MH(pOpMAIIMK, CBEICHUM), KOTOpbIE HE
MPE/ICTABIICHbI, COJEPKAT HEJOCTOBEpHbIE U (WJIM) MPOTUBOPEUYUBBHIC CBEICHMS,
opopMIIEHBI ¢ HapyIIeHHEM YCTAaHOBJICHHBIX TpeOOBaHWM), HampaBisieTCs Ha
COrJJaCOBaHUE B YCTAHOBJICHHOM IMOPSAKE ITOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOIO
JTIOKyMEHTO000pOTA.

CornacoBaHue poeKTa perieHust 00 0TKa3e B IpHUeMe JOKYMEHTOB, HEOOXOUMBIX
JUIsL  TPEAOCTaBIICHUS MYHUIMNAIBHOW YCIYyTH, OCYIIECTBISIETCS B  MOPSJKE,
IIPEAYCMOTPEHHOM IMYHKTOM 3.5.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

B ciywae oTcyTcTBUSL OCHOBaHM [l OTKa3a B NIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX NYHKTOM 2.7.1 aIMHUHUCTPAaTUBHOIO pErIaMEHTa, AOJIKHOCTHOE
JMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B TEUEHHE OJHOIr0 pabodero THS CO JHSA
MOCTYIIJICHUS 3asIBJICHUS, HAIIPABJISIET 3asIBUTENIO, YKA3aHHBIM B 3asiBICHUH CIIOCOOOM,
YBEIIOMJICHUE O TOCTYIUIEHUU 3asBJICHUS, COJAEPIKAIIECE BXOISAIINN PErHCTPAllMOHHBIN
HOMEp 3asiBJICHUsA, JaTy IMOJY4YEHUs 3asBJICHUS, NEpPeUYeHb HAaMMEHOBaHWM ¢aiios,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, /ATy IOJYyYEHHUS pPEe3yJbTaTa MYHUIUIAIbHON
YCIIyTH.

3.3.3.4. Hcnonnenue mpouenyp, ykKasaHHbIXx B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TNpU HAJIUYUM  TEXHUYECKOW  BO3MOXKHOCTH
OCYULIECTBJISIETCS. B aBTOMAaTUYECKOM PEXHUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH()OPMAIIMOHHOW CHCTEMBI, MpEAHA3HAYEHHOW MJi1 OKa3aHusd TOCYJapCTBEHHBIX H
MYHULIUTATBHBIX YCITYT.

3.3.3.5. AIMHUHHUCTpATUBHbIE NPOLIEAYPHI, yCTaHABIMBaE€Mble NyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETIIAMEHTA, BHITIOIHIIOTCSA B TEUEHUE OJTHOTO paboyero AHS CO JTHS
MOCTYTUICHUS 3asIBJICHHS HA PACCMOTpPEHHUE.

Pe3ynbTaTaMu BBITIOTHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: MPUHATHIN
Ha PAcCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT PEIICHHS 00 OTKa3e B MpHUEME
JIOKyMEHTOB, HEOOXOUMBIX TSI IPEIOCTABJICHHS] MYHUIIUITAIbHON YCITYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
MPEAOCTaBIEHNHA MYHHUIIMTIIAJIBHON yCIIyTH

3.4.1. OcHOBaHMEM Hayaja BBIIOJHEHUS AJMUHHUCTPATUBHON NPOLIEAYPHI
SBIISIETCSL TIOJyY€HHE MJODKHOCTHBIM JIMIIOM (paOOTHMKOM), YIOJTHOMOYEHHBIM Ha
BBINIOJIHEHUE aJIMUHHUCTPATUBHOM MpPOLENYpbl, OT JAOHKHOCTHOTrO juua (paboTHHKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 33  BBIIIOJIHEHUE
aJIMUHUCTPATUBHOW MPOLIEYPHI, ABISIETCS pyKogooumens (anee - J0JKHOCTHOE JIULIO,
OTBETCTBEHHOE 32 HAIPABJICHHE MEKBETOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JI0OJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPABJICHHE MEKBEIOMCTBEHHBIX
3arpocoB, (POPMHUPYET M HAMPaBISET B AJIEKTPOHHOM (OpME MOCPEICTBOM CHUCTEMBI



MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IPU OTCYTCTBHUHM TEXHUYECKOU
BO3MOXXHOCTH — HHBIMHM CIOCO0AaMHM) 3alpochl O TMPEJOCTABICHUM JOKYMEHTOB U
CBEACHUM, IPEYCMOTPEHHBIX MyHKTOM 2.6.1 aAMMHUCTPAaTUBHOIO PETJIaMEHTA.

AJMUHUCTpAaTUBHBIE TMPOLENYpPbl, YCTAaHABIMBAEMbIE HACTOSLIUM ITyHKTOM,
BBITOJIHSAIOTCS B ICHb IPUHSTHS 3asIBJICHUS Ha PACCMOTpPEHUE.

PesynpraraMy = BBINOJHEHWS  aJMUHUCTPATUBHBIX  MPOLEAYpP  SBJISIOTCS:
HalpaBJICHHbIE B OpraHbl BjacTW M (WIM) IOABEJIOMCTBEHHBIE OpraHaM BIIACTH
OpraHu3ally 3anpOChI.

3.4.3. CnenmaiucThl  MOCTABIIMKOB  JAaHHBIX HAa  OCHOBAaHHMM  3aIlpPOCOB,
NOCTYIHUBIIUX YEPE3 CHUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aUMOJEHCTBUS,
NPENOCTABISIOT  3alpallluBacMble JIOKYMEHThl (MH(POpMAalHI0) WA HalpaBJIsSoOT
yBEJIOMJICHUSI 00 OTCYTCTBUU JIOKYMEHTa W (Miau) uHOOpManuu, HEOOXOAUMBIX s
MPEIOCTABIECHUS MyHUIIMIIAIBHOM YCIIYTH (Z1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJIMAHHACTPAaTUBHBIE IPOLEAYPHI, YCTAHABIMBACMbIE HACTOSIIAM ITyHKTOM,
BBIIIOJIHAIOTCSL B TEUEHUE TPEX THEU CO JHS MOCTYIUICHUS MEXXBEAOMCTBEHHOTO 3aI1poca
B OpraH WU OPTraHU3alNIo, MPEAOCTABISIONINE JOKYMEHT U UHQOPMAIIHIO, €CITU UHbIE
CPOKM TIOJIOTOBKM U HallpaBJI€HUS OTBETAa HAa MEKBEIOMCTBEHHBIN 3alpoc HE
YCTaHOBJEHbl (peiepaIbHBIMM  3aKOHAaMHM, TMpaBOBbIMH akTamu [IpaBuTenbcTBa
Poccuiickoii denepanuu U NPUHATHIMU B COOTBETCTBUU C (PeiepalIbHBIMU 3aKOHAMU
HOpPMaTUBHBIMHU ITpaBOBbIMU akTaMu PecyOnuku TaTapcran.

Pe3ynpTaTaMu BBIMOIHEHUS aIMUHACTPATUBHBIX MPOLEAYP ABISIFOTCA: JOKYMEHTHI
(cBemeHus), HEOOXOAUMBIC Ui TPEAOCTABICHUS MYHULIMUNAIBHOW yCIyrd, Jubo
yBEJOMIIEHHE OO0 OTKa3e, HalpaBJjCHHbIE JOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HaIlpaBJeHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPABICHUE MEXBEIOMCTBEHHBIX
3aMpOoCOB:

[OJIy4aeT 3alpaliuBacMble Y€pe3 CUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJCHCTBHUSL JTOKYMEHTHl (CBEIEHHS), HEOOXOAUMbIE JJii MPEeIOCTaBICHUS
MYHUIIUIIAJIBHON yCIIyTH, MO0 yBEJOMJIEHUE 00 OTKa3e MpU OTCYTCTBUM JOKYMEHTa U
(nnn) uadopmanuy;

IIPY HAJIMYUU OCHOBAHM, MPEYCMOTPEHHBIX ITyHKTOM 2.7.1 aAMUHUCTPAaTUBHOTO
periJamMeHTa, MOJATrOTaBIMBACT IMPOEKT pelleHus o0 oTKa3ze B NpUeMe JOKYMEHTOB,
HEOOXOMMBIX JIJIs1 MPEAOCTaBICHHSI MyHUIIUIAIBHOMN YCIIyTH.

[IpoekT pemenuss o0 OTKaze B MpHUEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEIOCTABIIEHUSI MYHULIMIIAILHOM YCIIyTH, C YKa3aHUEM MPUYUH OTKa3a (B ciyyae, €Ciu
OCHOBAaHMSI JJIi OTKa3a B NpHEME JIOKYMEHTOB, HEOOXOIMMBIX JIsi MPEIOCTaBICHUS
MYHUIIUNIATBHOM YCIYTH, CBA3aHbl C HAPYIIEHUEM YCTaHOBIIEHHBIX TPEOOBAHUM K TAKUM
JIOKyMEHTaM, OCHOBaHHUSl MJi1 OTKa3a B MpUEeME JOKYMEHTOB JOJKHBI COJIEPKaTh
UH(OpPMAIMI0O O HAUMEHOBAHWU JOKYMEHTOB (MH(pOpPMAILIMH, CBEIEHUM), KOTOpbIE HE
IIPENCTABIICHBl, COJEPKAT HEJOCTOBEPHbIE M (WJIM) IPOTHUBOPEUYUBBIE CBEICHMS,
oopmiieHBl € HapylIEHHEM YCTAaHOBJIEHHBIX TpeOOBAaHWI), HaIMpaBiIsIeTCd Ha
COrJJaCOBaHUE B YCTAHOBJIEHHOM IMOPSAKE IOCPEICTBOM CHUCTEMBI AJIEKTPOHHOIO
JIOKyMEHTO000pOTA.



CoracoBanue mpoeKTa pemnieHus 00 0Tka3e B mpueMe JOKYMEHTOB, HEOOXOIMMBIX
JJI  TPENOCTABICHUS MYHUIMIAIBHOM  YCIIYTHM, OCYIIECTBIISICTCS B  MOPSAJIKE,
MPEyCMOTPEHHOM ITyHKTOM 3.5.3 aAMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHHUCTpPATUBHBIE TIPOLEAYPhI, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B JICHB MTOJYYEHHUS CBEICHUM 110 MEKBEIOMCTBEHHBIM 3aIIPOCaM.

Pe3ynbpraraMu BBINMOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP ABIISIIOTCS : JOKYMEHTBI
(cBemeHus1), HEOOXOIUMBIC IJIs TIPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, MPOEKT
pelieHrus 00 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX [JIs MPEAOCTABICHUS
MYHHIUITATBHON YCIYTH.

3.45. HUcnonuenuwe mpoleayp, VyKazaHHbIX B nOyHktax 3.4.2, 3.44
aAMUHUCTPATUBHOTO  pEIrVIaMEHTa, NpPU HAJIUYMU TEXHUYECKOW  BO3MOXKHOCTHU
OCYILECTBIISIETCS B aBTOMAaTUYECKOM PEXKHUME C UCIOJIb30BaHUEM aBTOMATU3UPOBAHHOMN
MH(MOPMAIIMOHHOW CHUCTEMBbI, MPEIHA3HAYEHHOW [Jii OKa3aHWsl TOCYJapCTBEHHBIX U
MYHUITUITAIBHBIX YCIIYT, B TOM YUCJIE C MOMEHTA PETUCTPAIMHU 3asIBJICHUSI B COOTBETCTBUU
C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PETJIaMEHTA.

3.4.6. MakcuMalbHbBIi CPOK BBINOJHEHUS aIMUHUCTPATUBHBIX IPOLEIYD,
yKa3aHHBIX B TyHKTE 3.4 aIMUHUCTPATUBHOT'O PETJIAMEHTA, COCTABIIICT TPH PAOOUNX JTHS.

3.5. [logroroBka pe3yiabTaTa MyHULIMIAIBHON YyCIIyTH

3.5.1. OcHOBaHMEM Hayasa BBIIIOJIHEHUS aIMUHUCTPATUBHON IIPOLIETYPHI ABIIACTCS
NOCTYIJIECHUE  OT  JIOJDKHOCTHOTO  JIMI@, OTBETCTBEHHOIO  3a  HalpaBJICHHUE
MEXBEJJOMCTBEHHBIX  3alpoOCOB, JIOKYMEHTOB (CBEIEHUH), HEOOXOAUMBIX I
MPEI0CTaBIECHUS MyHUIIUIIATBHOU YCIIYTH.

JIOJKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHUE aJIMUHUCTPATUBHOM
IPOLIEYPHI, SIBISETCS PYKOBOAUTEND (Hajiee - AOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
NOJATOTOBKY pe3yJjbTaTa NpeIOCTaBICHUS MyHUIIMIIAIBHON YCIIYTH).

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTaTa
IIPENOCTABIICHUSI MyHULMIIAIbHOW YCIIYTH:

paccmarpuBaeT c(hOpMHUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
NIPEIOCTABIIEHUSI MYHULIMITAJIBHON YCIYTH;

[P BBISIBJICHUM OCHOBAaHWW I OTKa3a B MPEJOCTaBICHUM MYHHULHMIIAIBHON
YCIIyT'H, YKa3aHHbBIX B ITyHKTE 2.8.2 aAMUHUCTPATHUBHOIO PErJIaMEHTa, NOATOTABIUBAET
MPOEKT peleHus: 00 0TKa3e B MPeIOCTaBICHUN MYHULIMITAIbHON YCITYTH;

B Clly4ae OTCYTCTBHSI OCHOBaHUH ISl OTKa3a B MPEIOCTAaBIECHUN MYHULIUITAILHON
YCIIyTH, IPETYCMOTPEHHBIX MyHKTOM 2.8.2 aIMUHUCTPATUBHOTO pPETJaMeHTa, 0 UTOTaM
paccMOTpeHHs] JOKYMEHTOB, HEOOXOJIMMBIX MJid NPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH, TOATOTaBIMBAET MPOEKT pe3yIbTaTa MpeI0CTaBICHUS MyHULIUITAIbHON YCIYTH B
COOTBETCTBHHM C MOAIYHKTaMHU 1 — 3 myHKTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HalpaBisieT  NOATOTOBJIEHHBI  NPOEKT  pe3yibTaTa  MPEIOCTaBICHUS
MYHULMOATBHOW YCIYI'M Ha COIVIACOBAHHE B YCTAaHOBJIEHHOM MOPSAJIKE MOCPEACTBOM
CHCTEMBI 3JIEKTPOHHOTO TOKYMEHTO000pOTAa.

AJMUHHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIHUM ITYHKTOM,
BBIIIOJIHAIOTCS. B TEYEHUE OJJTHOTO pabOyYero JHs.



PesynpTaTaMy BBIMOTHEHUS aIMUHHUCTPATUBHBIX TPOIEAYP SIBISIIOTCS: MPOCKT
penieHus 06 0TKa3e B MPEIOCTABICHUU MYHHUITUTIATBHON YCIYTH, CIIPaBKU (BBITHCKH).

3.5.3. CornacoBaHue ¥ TOJANHUCAHUE TMPOEKTAa pe3yibTaTa MPEIOCTaBICHUS
MYHHUIIUTIAJIBHOW ~ YCIyTH  (Zajgee — TIPOEKTHI JIOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOJUTENIEM CTPYKTYPHOTO TOJpAa3/IeiCHHs,, OTBETCTBEHHOTO 3a MOJATOTOBKY
pesynbTaTa MYHHUIMOAIBHOW  yciyrd, 3amecturenieM PykoBogutenss  Oprana,
PykoBoautenem Oprana.

[ToaroTOBICHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIIHE 3aMEUaHUsI, BO3BPAIIAIOTCS Ha
OpabOTKY JIMITY, OTBETCTBEHHOMY 3a TTOJATOTOBKY PE3yJbTaTa MyHHUIIUTIAIBHOW YCITyTH.
[locne ycTpaHeHusl 3amMe4aHWil MPOEKTHI JTOKYMEHTOB TIOBTOPHO TME€PEHAIOTCS IS
COTJIaCOBAHUS M TIOIITUCAHUS.

PykoBogutenr Oprana mpu pacCMOTPEHHH IPOCKTOB JTOKYMEHTOB TIPOBEPSET
COOJTI0/IeHNEe aIMUHUCTPATHBHOTO PeTIaMeHTa IOJDKHOCTHRIME Jiniiamu OpraHa B 4YacTH
CPOKOB BBITIOJIHEHUS aJMHHHUCTPATUBHBIX TMPOIIEAYp, HX TMOCIEAOBATEIIbHOCTH U
MOJIHOTHI, HAJIWYMsI COTJIACOBAHUN YIMOJHOMOYEHHBIX JOJKHOCTHBIX sl Oprana B
CUCTEME IEKTPOHHOI'O JOKYMEHTO0O0pOTA.

B ciywae BbIsSBICHUS ~ HapylIeHUWHW B  YacTH  CPOKOB  BBINMOJIHEHUS
aJIMUHUCTPATUBHBIX MPOIEAYP, MX TMOCIEAOBATEIILHOCTH M TOJHOTH PykoBOIUTEND
Oprana MHUIIUUPYET MPUBJICYCHUE K OTBETCTBEHHOCTH JIUII, JOIMYCTUBIINX HAPYIIECHUS,
B COOTBETCTBUU C MYHKTOM 4.3 aIMUHUCTPATUBHOTO pPErjaMeHTa.

AIMUHUCTpATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMBIC HACTOSIINM ITYHKTOM,
BBITIOJTHSFOTCSI B TCUYCHUE OJTHOTO paboyvero JTHs.

Pe3ynbraTaMu BBITIOIHEHHUS] aIMHUHUACTPATUBHBIX MPOLEIYpP SBISIOTCS: PEIICHUE
00 OTKa3e B MpHEeME JOKYMEHTOB HEOOXOIUMBIX JJIS TIPEAOCTABICHUS MYyHHUITUTIATBHON
YCIIyTH, pelieHre 00 OTKa3e B NPEIOCTaBICHUU MYHHUIIMITAIILHOW YCIYTH, CIpaBKa
(BBITIUCKA).

3.54. UVcnonHeHnue mipoleAyp, VyKa3aHHbIX B myHKTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pEIrVIAMEHTa, TPU HAJIWYUU TEXHUYECKOW  BO3MOMXKHOCTH
OCYIIECTBJISIETCS B aBTOMAaTUYECKOM PEXHUME C MCIOIb30BAHHUEM aBTOMATHU3UPOBAHHOM
WH()OPMAITMOHHONW CHUCTEMBI, TMpEAHA3HAYECHHOW /i1 OKa3aHWs TOCYJAApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

MakcumanbHBIA CPOK BBIMOJTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYpP, YKa3aHHBIX B
nyHKTE 3.5. a IMHHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIET OJIUH paOOyIHii IEHb.

3.6. Beinaua (HanpaBiieHKe) 3asIBUTENIO Pe3yJIbTaTa MyHULIUIIAILHON YCIyTU

3.6.1. OcHoBaHMeM Hauasa BHIMOJTHEHUS aIMUHUCTPATUBHOMN IPOIEAYPHI SBIISETCS
MOJTyYeHHUE JOKHOCTHBIM JIMI[OM, OTBETCTBEHHBIM 32 BHITIOJHEHUE aJIMUHUCTPATUBHON
IPOIEAYPHI, TOKYMEHTA, TTOITBEPKIAIOIIETO MPEA0CTaBICHIE MyHUITUITATILHON YCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE aJMUHUCTPATUBHOU
IpoLEAYyphl, PYKOBOAUTENb (fanee - AOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIIayy
(HampaBli€HUE) TOKYMEHTOB).

3.6.2. JIoKHOCTHOE JIMII0, OTBETCTBEHHOE 32 BbIJaUy (HAMPABIEHUE) JOKYMEHTOB:

o0OecreunBaeT PerucTpalrio U BHECEHUE CBEICHUN O pe3ysbTaTe MpeloCTaBICHUs
MYHUIIUIIAJIBHON YCIIYTH B MOJCUCTEMY BEICHUS AOKYMEHTAIMH aBTOMAaTU3UPOBAHHOMN



UH(GOPMAIIMOHHON CHUCTEMbI, MpPEJHA3HAYCHHON MJii OKa3aHWsS TOCYHapCTBEHHBIX U
MYHULUNAIbHBIX YCIIYT;

U3BEIACT 3asABUTEINS (€ro MPeACTaBUTENs) CIOCOOOM, YKAa3aHHBIM B 3asIBJICHUH, O
pe3yJibTare MPEIOCTABICHUS MYHUIUNAIBHOW YCIYTM U O BO3MOXHOCTH TOJIYYEHUS
pe3ynbTaTa NpeIoCTaBICHUS MyHUIIMIIAIBHON yciyrd B Oprane wim B MOII.

HUcnomnenne  mpouenyp NpU  HAIMYUKA —~ TEXHUYECKOM  BO3MOYKHOCTHU
OCYILECTBIJISIETCS B aBTOMAaTUYECKOM PEXHUME C MCIIOJIb30BAaHUEM ABTOMATU3UPOBAHHOM
UH(GOPMAIIMOHHON CHUCTEMBI, NpPEIHA3HAYCHHON MJii OKa3aHWsS TOCYHapCTBEHHBIX U
MYHULIANAIBHBIX YCIIYT.

AJIMMHUCTpPAaTUBHBIE IPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITyHKTOM,
BBITIOJHSIOTCS B TEYEHHE OJHOTO pabouero JHS CO JHS TOJIUCAHMS JIOKyMEHTA,
SBJISIIOILIETOCS pe3yJIbTaToOM MIPENOCTABIICHUS MYHULHATAIBHON YCIIyTH,
YIOJHOMOYEHHBIM J0HKHOCTHBIM JIIoM Oprana (OpraHom).

PesynbraTaMyu  BBIIOJHEHUsS  AAMUHHUCTPATUBHBIX  IIPOLEAYpP  SBISAIOTCH:
pasMeELlIeHne CBEICHUN O pe3ylbTaTe IPENOCTABICHUS MYHULUNAIBHOW YCIYyId B
MH(POPMAILIMOHHBIX CUCTEMaX, U3BEUICHHUE 3asBUTENS (€T0 MPEACTABUTENSA) O pe3yibTare
IPEIOCTABIICHUS! MYHULIMIIATBHON YCIYTH U CIIOCO0aX €ro MoJy4yeHusl.

3.6.3. llopsgok Bblgaud (HampaBieHUs)  pe3ysbTaTa  PEJOCTaBICHUS
MYHULIUIIAIBHOUN YCIIYTH:

3.6.3.1. Ilpu oOpamieHun 3asiBUTENS 32 pe3yIbTaTOM MYHUIUIAIBLHOW YCIYTH B
MOILI, pabotHuk M®L] BbIIAET 3aABUTEINIO PE3YIbTAaT MYHUIIMIAIBHON YCIYTH B (hopMe
HK3EMIUISIpA 3JEKTPOHHOIO JOKYMEHTa Ha OyMaxkHoM Hocurene. Ilo TpeboBaHuio
3asiBUTENS] BMECTE € DK3EMIUISIPOM 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEINE
€My MPENOCTABISIETCS JIK3EMIUIAP AJIEKTPOHHOTO JOKYMEHTAa IIyTEM €ro 3alucy Ha
CbEMHBIM HOCHUTENIb WH(MOpPMAIMU WM HANpPABJICHUS SK3EMIUISIpa 3JIEKTPOHHOIO
JOKYMEHTa II0 JJIEKTPOHHOM IoYTe B aapec 3asBurend. [Ipum 3ammcu Ha ChEeMHBIN
HOCUTEb MH(QOpPMAIMM WM HANpPaBICHUM SK3EMIUIApA JIEKTPOHHOTO JOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJIEH 3K3EMIULSIp 3JEKTPOHHOIO JOKyMEHTa Ha OyMa)kKHOM
HOCHUTEJIE, M0 JJIEKTPOHHOM IOYTE€ HICHTHUYHOCTH TAKOTO JK3EMILIApPA IEKTPOHHOTO
JIOKYMEHTa 3K3eMIUIIPY 3JEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJIE 3aBepseTcs
YIOJIHOMOYEHHBIM COTPYIHUKOM C HCIOJb30BAaHUEM YCHIIEHHOW KBaJM(UIIMPOBAHHOM
AJIEKTPOHHOM MOIIHCH.

AIMUHUCTpAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIIMM ITYHKTOM,
BBITIOJIHAIOTCS. B TMOPSJKE OYEPETHOCTH, B JEHb MPHUOBITUSA 3asBUTENSI B CPOKH,
YCTaHOBJICHHbBIE periaMmeHToM padboTel MOILI.

Pe3ynbraTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYp SBISIIOTCA: (pukcanus
dakTa BbIAUYM pe3ysbTaTa MpeAoCTaBiIeHUs MyHULUNaIbHOU yciuyru B AUC MOI],
pe3yJIbTaT NMPeIOCTABICHUS MyHULIUIIAIIBHOW YCIYTH, BbITAHHBIN 3asBUTEIO.

3.6.3.2. Ilpu oOpaieHun 3asBUTENS 3a PE3yJIbTATOM MYHHUIMNAIBHOW YCIYrd
yepe3 Enunbeiii, PecnyOnukanckuii mopTan 3asBUTENI0 B JIMYHBIM  KaOMHET
aBTOMATUYECKH HAMpaBIseTCsl DJIEKTPOHHBIM 00pa3 TOKyMEHTa, SBJISIOLIETOCS
pPEe3yJAbTaTOM MPEAOCTABICHNUS MYHULHWINAIBHOW YCIYTH, IOAIMCAHHBIM YCHICHHOU
KBaJIM(DULIMPOBAHHOM ANEKTPOHHON MOJIUCHIO YIOJIHOMOUYEHHOTO JOHKHOCTHOTO JIMIIA
Oprana (Opranom).



AJIMUHUCTpPATUBHbIE TMPOIEAYPHl, YCTAaHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIOTCS. B JICHb IOJINUCAHUS JOKYMEHTA, MOATBEPKIAIOLIETO MPEAOCTABICHUE
(0TKa3 B MpeAOCTABICHUN) MyHUIIUNAIBHOW YCIYTH, YIOJIHOMOYEHHBIM JOJKHOCTHBIM
muioMm Oprana (Opranom).

Pe3ynbTaTaMyu  BBINIOMHEHWS  AAMUHHUCTPATHBHBIX  MPOLEAYpP  SIBISIOTCS:
HampaBjieHue (MpeAocTaBlieHUe) C Hucnojiab3oBaHueM Emgunoro, PecnyOnmkaHckoro
MopTayia 3asABUTEN0 JOKYMEHTA, MOATBEPKIAIOIIETO MPEAOCTABICHUE MYHHUIIMNIATBHON
YCIIYTH (B TOM YHUCJIE OTKA3 B IPEIOCTABICHUN MYHHUIIUIAIBHON YCIIYTH).

3.6.3.3. Ilpu oOpaieHnn 3asiBUTENS 3a PE3yJbTaTOM MYHHIIMIIAIBLHOW yCIyTH B
OpraH, JDOHKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblAady (HaNpaBIIEHHUE) JOKYMEHTOB,
BBIJIAECT 3aABUTENIO PE3yJbTaT MyHUUMINAIbHOW yciayru. [lo TpeOoBaHWIO 3asBUTEINS
BMECTE€ C D3K3EMIUIIPOM HJIEKTPOHHOTO JOKYMEHTa Ha OyMa)XHOM HOCHUTEJNE €My
MPEAOCTABIACTCS IK3EMIULIP AIEKTPOHHOTO JOKYMEHTA IIyTEM €r0 3allUCH Ha ChEMHBIN
HOCHUTENIb MHGOPMAIIMM WM HAIPaBJICHUS SK3EMIUIApa SJICKTPOHHOIO JOKYMEHTA IO
AJIEKTPOHHOM I10YTE B aJPEC 3asABUTEIIA.

AJIMUHUCTpPATUBHbIE TMPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIINM ITYHKTOM,
OCYILECTBIISIOTCS B OPSAKE OUEPETHOCTH, B ICHb IPUOBITHS 3asIBUTEIIS B COOTBETCTBUU
c [TpaBusiamu BHyTpEHHETO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYp SBIAIOTCS: (pukcaius
dakta  BbIAUM  pe3yibTaTa  NPEAOCTaBICHUS  MYHUIIMIIAIBHOW  YCIYyTH B
aBTOMATU3UPOBAHHOW HMH(POPMAIMOHHON CHCTEME, TNpeJAHA3HAUYCHHOW Jii OKa3aHMs
rOCyJapCTBEHHBIX U MYHULIMIIATBHBIX YCIYT.

3.7. UcnipaBiieHHE TEXHUYECKUX OIIHMOOK

3.7.1. B cnydae oOHapy>KeHHUS] TEXHUUYECKOW OIMIMUOKHU B IOKYMEHTE, SIBJISIOIIEMCS
pPE3yNbTaTOM MYHUIIMTIAIBLHON YCIYTH, 3asBUTEIb HanpasiseT B Opra:

3asBJICHUE OO0 WCHPABJICHUH TEXHUYECKON omuoku (mpmwiokenne Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIM 3asSBUTENI0 KAaK pPe3yJabTaT MYHUIIMMIAIbHOW YCIyTH, B
KOTOPOM COJIEPKUTCA TEXHUUYECKask OINOKa;

JOKYMEHTBI, UMEIOIINE OPUIHYECKYIO CHILYy, CBUIACTEIBCTBYIOUIUE O HAIWYUU
TEXHUYECKOU OITUOKH.

3asBiaeHue 00 HCIPABICHUU TEXHUYECKON OLIMOKM B CBEIEHUSX, YKa3aHHBIX B
JIOKYMEHTE, SIBJIAIOIIEMCS PE3yIbTaTOM MYHUIIMIIATBHON YCIIyTH, MOAAETCS 3asiBUTEIEM
(YIOJIHOMOYEHHBIM TPEICTABUTENIEM) TOYTOBBIM OTMpPABIECHUEM (B TOM 4YHUCIE C
MCITIOJIb30BAHUEM AJIEKTPOHHOM MOUTHI), 1100 yepe3 Enuneblii, PecnyOnukanckuii moprani
i MOII.

3.7.2. JIoJ>KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, OCYIIECTBIISIET
npueM 3asBJICHHUS 00 MCIPABICHUU TEXHUYECKON OIIMOKH, PETUCTPUPYET 3asBIICHUE C
NPWIOKEHHBIMU JOKYMEHTAMU U MIEPEAAET UX JTOJDKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00paboTKy JOKYMEHTOB.

AJMUHHUCTpAaTUBHBIE TMPOIENYpPbl, yCTaHABIUBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJHOTO pabovero JHs C 1aThl PETUCTPALIMU 3asIBICHUS.



Pe3ynbTaTaMu BBITIOTHEHUS aIMUHUCTPATUBHBIX TPOLIEAYD SABISIOTCS : IPUHATOE U
3apEruCTPUPOBAHHOE 3asIBJIECHUE, HAIIPABJIECHHOE HA PACCMOTPEHUE JOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O00pabOTKy JIOKYMEHTOB,
paccMaTpHuBaeT JOKYMEHTHI U B LIEJISIX BHECEHUS UCIPABICHUIN B IOKYMEHT, SIBIITFOLIUKCS
pe3yJbTaTOM MPEIOCTABICHUS] MYHUIUIAIBHOW YCIYTH, OCYIIECTBISET IPOLEAYPHI,
MPEAYCMOTPEHHBIE IMYHKTOM 3.5 aIMUHHCTPATUBHOIO pPEMVIAMEHTAa, W  BBIJAET
UCITPaBJICHHBIA JOKYMEHT 3asBUTEIO (YIIOJHOMOUYEHHOMY MPEACTABUTENI0) JIMYHO MO
pOCIIHCh C MU3BATHEM Yy 3asiBUTENS (YIOJTHOMOYEHHOTO NPEICTABUTENSI) OpUTMHANa
JOKyMEHTa, B KOTOPOM COJAEPKUTCA TEXHUYECKas OLIMOKA, WM HAIpaBiseT B aJpec
3asBUTEJISI MOYTOBBIM OTHpaBiCHUEM (IIOCPEJACTBOM BJEKTPOHHOM MOYTHI) MUCHMO O
BO3MOYKHOCTH TIOJIYYEHHS] JOKYMEHTa NpH ImpenoctaBieHud B Opran opuruHaia
JIOKyMEHTA, B KOTOPOM COJEPKHUTCSI TEXHUYECKAst OIINOKaA.

AJIMUHUCTpPATUBHbIE TMPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIINM ITYHKTOM,
BBITIOJIHSIOTCS] B TEUCHHE JBYX paO0uuX JTHEN Mociie 00HAPYKEHHUS TEXHUYECKOM OIMOKH
WM TIOJTYYEHHUS OT JIF0O0T0 3aMHTEPECOBAHHOTO JIUIA 3asIBJICHUS O JOMYIIEHHOM OInOKe.

Pe3ynbTaTaMu BBINOJIHEHUS! aIMUHUCTPATUBHBIX MPOLIEAYP ABISIOTCS: BbIIAHHBIN
(HampaBJICHHBIN) 3aSBUTEIIO IOKYMEHT.

3.8. BapuaHThl pe10CTaBICHUS MyHULIIUTIAIBHON YCITYTH, BKIIOYAKOLINE MTOPSIOK
MPEAOCTABIICHUS YKAa3aHHOUW YCIIYTH OTJEIbHBIM KaTErOpUsIM 3asiBUTENIEH,
O0OBEAMHEHHBIX OOIIMMHU MTPU3HAKAMU, B TOM YUCJIE B OTHOLIEHUH pe3yJIbTaTa
MYHUIMTIATBHOM YCIIYTH, 3@ MOJy4Y€HHEM KOTOPOTO OHU OOPATUIIHCH.

[Topsnok npenocTaBiIeHNs MYHHUIUIIAIBHON YCIIYTH HE 3aBUCHUT OT KATETOPUU
00BEIMHEHHBIX OOIIMMHU MTPU3HAKAMU 3asIBUTENEH, YKa3aHHBIX B MyHKTE 1.2.
Pernamenra. B ¢Bs131 ¢ 9TUM BapuaHThI IPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTIH,
BKJIIOYAIOIIME MOPSAIOK MPEIOCTABICHUS YKa3aHHON YCIIYT'H OTAEJIBHBIM KaTeroOpusiM
3asBUTENEH, 00bEIUHEHHBIX OOIMMHU IPU3HAKAMU, B TOM YHCJIE B OTHOIUEHUH
pe3ysibTaTa MyHUIIMIIAIBHOMN YCIIYTH, 32 MOJIy4YeHUEM KOTOPOTo OHU OOpaTUIINCh, HE
YCTaHAaBJIMBAIOTCSI.

4. Tlopsimok 1 hOpMBI KOHTPOJIS 32 TIPEAOCTABICHUEM MYHUITUTIATBHON YCITYTH

4.1. Ilopstok  OCYHIECTBIEHUSI TEKYIIEr0 KOHTPOJII 3a COOJIIOJICHHEM U
UCITOJIHEHHEM OTBETCTBEHHBIMU JTOJIKHOCTHBIMU JTUIAMU MOJIOKEHUI
aJIMUHUCTPATUBHOTO  pErjlaMeHTa W  HMHBIX HOPMATUBHBIX MPABOBBIX  AKTOB,
yCTaHaBJIMBAIOIIMUX TPEOOBAHUS K MPEIOCTABICHUIO MYHUIIMIATILHON YCIYTH, a TaKXe
NPUHATUEM UMU PEILICHUN

KoHTponp 3a MONMHOTOM M KadyeCTBOM IPEIOCTABICHUS MYHULMIIAIIBHON YCIIYT'H
BKJIIOUAET B c€Osl BBISIBJICHHE U YCTPaHEHUE HAPYIIECHUH MpaB 3asBUTENEH, MPOBEACHUE
IPOBEPOK  COONIONEHUS TMPOLEAYp NPEIOCTaBICHUS MYHHULMINAIBHOW  YCIYyTH,
MOATOTOBKY peIlIeHUN Ha AeicTBUS (0e3/1eCTBYE) TOMKHOCTHBIX JIMIl OpraHa MECTHOTO
caMOYIIpaBJICHUS.



dopmamu KOHTPOJIS 32 COOTIOACHUEM UCTIOTHEHHS aIMUHIUCTPATUBHBIX MPOLIETYP
SBIISIIOTCA:

1) npoBepka W COTJIACOBaHWUE TIPOCKTOB JOKYMEHTOB I10 MPEIOCTABICHHIO
MYHULIUIIAJIBHON YCITyTH;

2) MPOBOJMIMBIE B YCTAHOBJICHHOM  TMOpSAKE  TIPOBEPKH  BEACHUS
JIEJI0NPOU3BOICTBA;

3) mpoBeieHUE B YCTAHOBICHHOM TMOPSIKE KOHTPOJIBHBIX TPOBEPOK COOIIOACHUS
poLEeIyp NPEAOCTABIECHN MyHULUIIAIbHON YCIYTH.

B wmensix TeKylero KOHTPOJIA MCHOJIB3YIOTCS CBEIACHUS, HMMEILMecs B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIIy>)KEOHasi KOPPECHOHACHIMS, YCTHAas W IUCbMEHHAs
uHbOpMaIusl JOMKHOCTHBIX JIMI, OCYLIECTBIISIOIINX BHITOJHEHHE aIMUHUCTPATUBHBIX
IPOLEYP, KYpPHAJIbI y4e€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTrU€ CBEICHUS.

JIist ocy1ecTBIEHN KOHTPOJISL 32 COBEPIICHUEM ACHCTBUIN MpPU NPEIOCTaBICHUN
MYHULUNAIBHOW YCIYIM W MPUHATUU PELICHUHA PYKOBOJIUTEIK OpraHa MECTHOIO
CaMOYIIPABJICHUSI  IPEACTABISIIOTCA  CIPaBKM O  pe3ylbTaTax  IpPeJOCTaBIICHHUS
MYHUIUIAIBHON YCIIyTH.

O cny4asdx ¥ IpUYMHAX HAPYLIEHHUs CPOKOB, MOCIEA0BATEIIBHOCTH U COJIEPKAHUS
aJIMUHUCTPATUBHBIX MPOLEAYP JOJDKHOCTHBIE JIMIA HEMEIJIEHHO HWHQOPMUPYIOT
PYKOBOJMTEINSL OpraHa, HPEeAOCTaBIIOMIEr0 MYHULHUIAIBHYK YCIYry, a TakKke
IPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHUN.

Texymuii KOHTpoib 3a COOJIOJEHMEM IOCJIENOBAaTEIBHOCTH  JIEHCTBUH,
ONMpENENCHHBIX  aJIMHHUCTPATUBHBIMU  MpoOLEeAypaMd MO  MPEAOCTaBICHUIO
MYHUIMOATBHOM YCIyTH, OCYIIECTBIAECTCS 3aMECTHTENIEM pPYKOBOAMUTENS OpraHa
MECTHOTO  CaMOYIPABJICHMS, OTBETCTBEHHbIM 3a OpraHu3alMi0  padoOThl MO
IPEIOCTABICHUI0 MYHHMIMIIAJBbHOW YCIIYTH, HAYaJbHUKOM OTJEJA, OCYIIECTBISAIOLIETO
OpraHu3alyio padoThl MO NPEJOCTABICHUIO MYHUIIMIAIBHOW YCITYTH.

IlepeyeHb  OJDKHOCTHBIX JIMI, OCYIIECTBISIIOIIMX TEKYIIMA  KOHTPOJIb,
YCTaHABJIMBAETCS IOJOKEHUAMH O CTPYKTYPHBIX MOJPAa3JEICHUSIX OpPraHa MECTHOIO
CaMOYIIPABJIEHUS U JOJHDKHOCTHBIMU PETJIaMEHTaAMU.

4.2. Tlopalok M NEPUOJUYHOCTHh OCYILIECTBICHHS IUIAHOBBIX M BHEIUIAHOBBIX
IIPOBEPOK MOJIHOTHI U Ka4€CTBa MPEIOCTABICHNUS MYHULIMIIAIbHON YCIYTH, B TOM YUCIE
NOpsAZOK W (QOpMBI  KOHTPOJII 3@ TMOJHOTOW M KAayeCTBOM MPEIOCTaBICHUS
MYHULUITAIBHOMN yCIIyTH

4.2.1. KOHTpoJb 3a MOTHOTONW U KAYECTBOM IMPEIOCTABICHUS] MyHULUIIAIBHOM
YCIIyTH OCYLIECTBIIIETCS B (hOpMaX:

1) mpoBeaeHMs IPOBEPOK;

2) paccMoTpeHus kano0 3asBuTeseil Ha nerictus (Oe3neiicTBue) Oprana, a
TaK)Ke UX JODKHOCTHBIX JIML, MyHUIIUTAIBHBIX CITy)KalllUX.

4.2.2. B nensax ocyniecTBIEHUS KOHTPOJIS 32 MOJHOTON M Ka4eCTBOM
IPEIOCTABIECHUS MYHULMIIAIBHOM YCIIYTH IPOBOJSATCS IIJIAHOBBIE U BHEINIAHOBBIE
npoBepkH. [IopsAaoK U NEPUOANYHOCTD OCYLIECTBIEHUS IIJIAHOBBIX TPOBEPOK
yCcTaHaBIUBaeTCs 1aHoM pabotel Oprana. [lpu mpoBepke MOTyT paccMaTpuBaThHCS BCe
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABIEHUEM MYHULMIIATIBHON YCIYTH (KOMIUJIEKCHBIE



IIPOBEPKH ), UM OTIEIbHBIA BOIIPOC, CBSI3aHHBIN C MPEJOCTABICHHEM MYHULIMITAIBHON
yClIyrd (TeMatuueckue npoBepku). [IpoBepka Takke MOKET TPOBOJUTHCS IO
KOHKPETHOM kajio0e 3asBUTEIIS.

4.2.3. BHeIm1aHOBbIE TIPOBEPKUA IPOBOMSATCS B CBA3U C IMPOBEPKOW YCTPAHEHUS
paHee BBISBICHHBIX HApYIICHUN aJMHUHUCTPATUBHOIO PETJAMEHTa, a TaKKE B CIydae
NOJIy4eHHsl >KajoO 3asBuTeNied Ha JaeiicTBusa (Oe3meiictBue) OpraHa, a Takxke UX
JOJKHOCTHBIX JIML, MyHUIIUMITAJbHBIX CITYXKAILUX.

4.2.4. Pe3ynpTaThl POBEPKU O(POPMIIAIOTCS B BUJE aKTa MPOBEPKU, B KOTOPOM
YKa3bIBAIOTCS BBISIBIIEHHBIE HEJTOCTATKH U MPEJIOKEHHS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMI[ OpraHa, IpeJOoCTaBIIIOLIErO
MYHUIMOAIBHYIO YCIYTy, 3a pelIeHHs U JAelcTBus (Oe3neicTBUE), NPUHUMAEMBbIE
(ocyiecTBIsIEMbIE) MU B X0/I€ IPEJOCTABICHUS MYHUIIUIIATBHON YCIYTH

ITo pe3ynbraTaM MPOBEACHHBIX MTPOBEPOK B CIIy4Yae BBHISBJICHUS HAPYILICHUHN ITpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKOHOJATeILCTBOM Poccuiickon denepanuu.

PykoBouTeNns opraHa MECTHOIO CaMOYIIPAaBJIICHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUM.

PykoBoauTtens (3aMeCTUTENb PYKOBOAUTENS) CTPYKTYPHOTO TOAPA3CICHUS
opraHa MECTHOT'O CaMOYITPaBJICHUsI HECET OTBETCTBEHHOCTb 32 HECBOCBPEMEHHOE U (UJIN )
HEHaJIJIeXKalee BBIMOJHEHUE aIMUHUCTPATUBHBIX JEHCTBUM, yKa3aHHBIX B pasnaeie 3
aIMUHUCTPATUBHOTO PErIaMEHTA.

JIOJDKHOCTHBIE JIMIIA U MHBIE MYHUIIMITAJIBHBIC CITYKaIllUe 3a PEIICHUS U ICUCTBUS
(O6e3neiicTBue), TpUHUMaeMbie  (OCYIIECTBIISIEMbIE) B  XOJ€  MPEIOCTABICHUS
MYHUITUIIAIBHOMN YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHO1aTEIbCTBOM
TOpsIJIKE.

4.4. TlonoxeHus1, XapakKTepU3yrolre TpeOoBaHU K MOPSIAKY ¥ hopMaM KOHTPOJIsS
3a MPEIOCTaBICHUEM MYHUIIMIIAILHOW YCIyTH, B TOM YHCIIE CO CTOPOHBI TpaXKaaH, X
00BbEeIMHEHUI U OpraHu3aIui

KonTpoms 3a npegocTaBieHneM MyHULIIMIIAIBHOM YCIYTHA CO CTOPOHBI TPayKIaH, UX
OObEAMHEHUN U  OpraHu3aluid, OCYIIECTBISIETCS  IMOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH ~ OpraHa  MECTHOTO  CaMOYIIPaBJIEHWs  IIpU  NPENOCTaBJIECHUHU
MYHUIIUTIATBHOMW YCIIYTH, MOJTY4YEHUS MMOJHOU, aKTyalbHOM U JOCTOBEPHON MHGOpMALINH
O MOpPSAKE MPEJOCTABICHUS MYHMIIMIAIbHOW YCIYTM W BO3MOXHOCTH JOCYIEOHOTrO
paccMoTpeHusi oOpaiieHuilt (kano0) B mpoliecce MPeAoCTaBICHUS MYHUIIMITAIbHOM
YCIIYTH.

5. locyneOnbiit (BHECYAEOHBII) MOPAIOK 00KaTOBaHUS PEIICHUN U IeHCTBUN
(Oe3neiicTBUS) OpraHa, MPeAOCTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MPEIOCTABICHUS TOCYIapPCTBEHHBIX U
MYHULUIAIBHBIX YCIYT, OpraHU3alMii, yKa3aHHbIX B yacTH 1.1 crareu 16



®enepanbHOro 3akoHa Ne210-d3, a Takxke UX JOJDKHOCTHBIX JIML, MyHULIUMIIATbHBIX
CIIy>KalluX, paOOTHUKOB

5.1. 3asBUTENM UMEIOT MPABO Ha 00XKAJIOBAHUE B I0CY1I€OHOM MOPSAKE PEIICHUHN U
nevctBuil  (0e3meicTBUSl) OpraHa, MPEJOCTABISIONIET0 MYHULUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO — JIMIIa  OpraHa, MpPeJOCTaBISIIONIET0  MYHHULIMNAIBHYIO  YCIIYTY,
MYHULMNAIBHOTO  CIIYXKAaIller0,  PYKOBOJAWTENS  OpraHa,  MPEeIOCTaBIISIFOLIETO
MYHUIUTATBHYIO yCIIYTY, MHOTO(YHKIITOHATILHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHATBHOTO IIEHTPa, OpraHu3alui, MPeAyCMOTPEHHBIX YacThio 1.1 craThn
16 ®enepanproro 3akoHa Ne 210-D3, a Takxke UX paOOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C 7Kajo00ii, B TOM YUCIIE B CIACAYIONINX CIyJasiX:

1) HapylIeHHe Cpoka PEerucTpalMy 3ampoca O MPEeAOCTaBICHUA MYHULUINIAIBHON
YCIIyTH, 3ampoca, yKa3aHHOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylleHUEe CpoKa MpPeNOoCTaBICHUS MYHUIMNAIbHON yciyru. B ykazanHom
cinydyae aocyaeOHoe (BHecyaeOHoe) 0oOKalloBaHHE 3asBUTEIEM PEIICHHN W JeHCTBHUI
(Oe3meiicTBUSl) MHOTO(DYHKIIMOHAIBHOTO IIEHTPa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO
LEHTPa BO3MOXXHO B CIyyae, €CIM Ha MHOTO(QYHKIIMOHAJbHBIA LIEHTP, PELICHUS W
neiictBust  (0e3aeHCTBUE)  KOTOPOTO  OOXKAIyHOTCS, BO3JIOKEHAa  (QyHKUHS IO
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIUNAIBHBIX YCIYI B IIOJHOM OOBEME B
nopsiAKe, onpeaeneHHoM dyactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeboBaHuE y 3asIBUTENS JOKYMEHTOB MM MH(OpMAMU JTUOO0 OCYIIECTBICHUS
JNEUCTBUN, TPEJICTAaBIEHUE WJIM OCYIIECTBICHUE KOTOPBIX HE NPEeIyCMOTPEHO
HOPMAaTUMBHBIMM TPaBOBbIMM akTamu Poccuiickor ®enepanny, HOPMAaTHUBHBIMU
npaBoBbIMM akTamMu PecniyOnuku TaTapcTad, MyHUIIMIAIBHBIMU PABOBBIMHA aKTAMM TSI
MPEIOCTABIECHUSI MyHULIMIIATLHON YCIYTH;

4) oTkaz B MpHUEME JIOKYMEHTOB, MPEAOCTABIECHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATUBHBIMM IIpaBOBbIMU akTamu Poccuiickon @enepanuu, HOPMATUBHBIMU
paBOBBIMH akTamMu PecnyOnmku TaTapcTan, MyHUIIMTTAIBHBIMU TIPABOBBIMU aKTAMH JIJISI
IIPENOCTABIIEHUS] MyHULIMIIAIBHON YCIIYTH, Y 3asIBUTEIS;

5) oTKa3 B NpeAoCTaBICHUH MYHUILIUIIAJIbHON YCIYTH, €CIM OCHOBAaHUS OTKa3a He
peIyCMOTPEHbI (heepadbHbIMU 3aKOHAMH U MPHUHITHIMH B COOTBETCTBHUM C HUMH
VHBIMM HOPMATHBHBIMM NPaBOBbIMM akTaMu Poccuiickori ®denepaunu, 3aKOHaMH |
WHBIMU HOPMATUBHBIMU MPABOBBIMU akTaMu PecniyOnmku TaTapcTan, MyHUITUTIATBHBIMA
MpaBOBBIMM akTamMu. B ykazaHHOM ciydae aocyneOHoe (BHecyneOHOe) o0ajloBaHUE
3asBUTEJIEM pelIeHUu u JedcTBuil (0e3AeicTBHs) MHOTO(YHKIIMOHAIBLHOTO IIEHTPA,
paboTHMKa MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa BO3MOXKHO B cllydae, €CJId Ha
MHOTO(YHKIIMOHANIBHBINA IIEHTp, pelleHuss | JeuctBus (0e3neicTBUE) KOTOPOTO
00XanyloTcsi, BO3JOKEHa (QYHKUUS 1O  MPEJOCTaBICHUID  COOTBETCTBYIOUIUX
MYHUIUTIATBHBIX YCIYT B TOJIHOM 00bEME B MOPSIZIKE, OMPEACIIEHHOM YacThio 1.3 crarbu
16 ®denepanbHoro 3akoHa Ne 210-D3;

6) 3arpeboBaHHE C 3asABUTENS MPH NPEJOCTABICHUH MYHHMIMNAIBHOW YCIYTH
IJIaThl, HE MPEIyCMOTPEHHOM HOPMAaTUBHBIMM IIPABOBBIMU akTamu Poccuiickon
denepauuy, HOPMAaTUBHBIMM  NpaBOBbIMM  akTamMu  PecnyOnmukm  Tatapcras,
MYHULIMATBHBIMU TPABOBBIMU AKTaAMU;



7) oTKa3 opraHa, MpPeAOCTABISIIOIIETO MYHUIIMIAIBHYIO YCIYTy, TOJKHOCTHOTO
JUlia OpraHa, MpeAoCTaBISIONIEr0 MYHUIMIAIBHYIO YCIyTy, MHOTO(QYHKIMOHAIBHOTO
LEHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTPa, OpraHU3alii, IpeayCMOTPEHHBIX
yacteto 1.1 crateu 16 ®enepanbHoro 3akoHa Ne 210-®d3, wiu ux pabOTHUKOB B
UCIPABJICHUU JIOMYLUIEHHBIX MMM OIEYAaTOK M OMMOOK B BBIJAHHBIX B pE3yIbTaTe
IPEJOCTABICHUS! ~ MYHUUMIAIbHOM  YCIYIM  JOKYMEHTax JUOO  HapylleHue
YCTaHOBJIEHHOTO CpOKa TakKWX MHclpaBieHud. B ykazaHHoM ciiydae pocynebHoe
(BHECcyneOHOE) oO0KaloBaHKWE 3asiBUTENIEM pelIeHU u JedcTBuil  (0e31eicTBuUs)
MHOTO(QYHKIIMOHATBHOTO  IIEHTpa, paOOTHHKAa MHOTO(QYHKIIMOHAIBHOTO  LEHTpPA
BO3MOXXHO B Cllyyae, €CliM Ha MHOTO(YHKIIMOHANbHBINA HEHTp, PEIICHUS U JIEeHCTBUS
(Oe3meiicTBHE) KOTOPOrO OOXKAIYIOTCS, BO3JMOXKEHA (DYHKIHA MO MPEJOCTABICHUIO
COOTBETCTBYIOIIUX MyHHUIIMITAILHBIX YCIYT B TIOJTHOM O0OBEME B TIOPSAIKE, ONPEICTICHHOM
yactbio 1.3 cratbu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapyllleHHE CpoKa WIM MOpsJKa BBIJAYM JIOKYMEHTOB IO pe3yJbTaTaMm
IPEIOCTABICHUS! MYHULIUIIATbHON YCIYTH;

9) npruocTaHoBIEHHE PEIOCTABICHUSI MYHULIMIIAIBHON YCIIYTH, €CJIN OCHOBAHUS
IPUOCTAHOBJICHUSI HE MpPEIyCMOTpEHbl (eaepaJbHbIMU 3aKOHAMH W MPUHATHIMU B
COOTBETCTBUM C HHMH HHBIMH HOPMAaTHMBHBIMM IIPAaBOBBIMU aKTamMu Poccuiickoi
®denepanyy, 3aKOHAMHM W HMHBIMM HOPMAaTUBHBIMHM IpPaBOBBIMU akTamu PecryOnuku
TarapcTan, MyHUIIMNIANBHBIMU [IPaBOBBIMU aKTaMH. B ykazaHHOM citydae pocyneOHoe
(BHECyneOHOE) oOOKamoBaHME 3asBUTENIEM pelIeHu u jJedcTBuil  (0e3nercTBus)
MHOTO(QYHKIIMOHAJILHOTO ~ IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAJIIBHOTO  LEHTpa
BO3MOXXHO B Cllydae, €Cii Ha MHOTO(YHKIIMOHANBHBIN EHTP, PEIICHUS W IEeHCTBUS
(Oe3nmeiicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JOKEHA (PYHKIUS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIUX MYHHUIIMITAILHBIX YCIYT B TIOJTHOM 00BEME B TIOPSAIKE, ONPEICTICHHOM
yacTthto 1.3 crateu 16 @enepanbroro 3akoHa Ne 210-D3.

10) tpeboBaHue y 3asBUTENs HPU MPEIOCTABICHUU MYHULUINAIBHON YCIYTH
JOKYMEHTOB WJIH WH(OPMAaLUK, OTCYTCTBHE M (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAIKMCh MPU MEPBOHAYAIILHOM OTKa3€ B MPHEME JIOKYMEHTOB, HEOOXOAUMBIX JJIs
IPEIOCTABICHUS! MYHUIMNAIBHON yciayru, Ju00 B MPEAOCTaBICHUM MYHULUINATbHON
yCIIyTH, 32 UCKIIOYEHUEM CIy4yaeB, MPEeIyCMOTPEHHBIX MyHKTOM 4 udactu 1 crateu 7
®denepanpaoro 3akoHa Ne 210-d3. B ykazanHoM ciydae nocyneOHoe (BHeECyneOHOE)
o0xaroBaHue 3asiIBUTEJIEM pelieHuit u JNEeNCTBUI (6e3nmeiicTBUS)
MHOTO(QYHKIIMOHAILHOTO ~ IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAJIIBHOTO  IEHTpa
BO3MOXXHO B Cllydae, €CIM Ha MHOTO(YHKIIMOHAJIBHBIN IEHTP, PEIICHUS U JIEHCTBUS
(6e3neiicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (QYHKIMS IO MPEI0CTaBICHUIO
COOTBETCTBYIOIUX MyHHUIIMITAILHBIX YCIYT B TIOJTHOM 00BEME B TIOPSIKE, ONPEICTICHHOM
yacTeio 1.3 ctateu 16 @enepanbHoro 3axkona Ne 210-P3.

5.2. JKanoba momaercs B mnucbMEeHHOW (opme Ha OyMa)XHOM HOCHUTENE, B
JJIIEKTPOHHOM (opMe B OpraH, MPEIOCTABIAIOIMINUNA MYHUIMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATbHBIA LIEHTP JHOO B COOTBETCTBYIOLIUN OpraH roOCyAapCTBEHHOU
BJIACTH, SIBJSIIONIMICA Yy4YpeIuTeNIeM MHOTO(QYHKIIMOHAIBHOIO IIeHTpa (Janee -
yu4peauTeah  MHOTOQYHKIMOHATBHOTO  IIEHTpa), a Takke B  OpraHu3aluu,
npenycMoTpeHHble yacThio 1.1 ctateu 16 @enepanbaoro 3akoHa Ne 210-D3. JKanobs! Ha
peumieHus W jAeiicTBus (0e31eHCTBUE) PYKOBOAMTENSI OpraHa, MPEaOCTaBIISIONIErO



MYHHUITUTIATBHYIO YCIIYTY, MOJAIOTCS B BBIMIECTOSINA OpraH (TP €ro Hau4IuK) JTH00 B
cllydae ero OTCYTCTBUSI pacCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEIOCTABIISAIONIET0 MYHUIIMIAIBbHYIO yciyry. JKamoObl Ha pelieHus U JIeHCTBHS
(6e3nericTBue) pabOTHUKA MHOTO(QYHKIIMOHAIBHOTO IIEHTpa IMOAAIOTCS PYKOBOJMUTEIIIO
ATOTO MHOTO(YHKITMOHAJILHOTO IIeHTpa. JKalo0bl Ha pelIeHus U AehHCcTBHS (0e31eHCTBHE)
MHOTO(QYHKIIMOHAJILHOTO [IEHTpa TOJAIOTCS YUYPEAUTENI0 MHOro(GyHKIUOHAIHHOTO
HEHTpa WM JOJDKHOCTHOMY JIMILY, YIIOJTHOMOUYEHHOMY HOPMATHUBHBIM MPABOBBIM aKTOM
Pecniyosmuku Tatapceran. XKanoObr Ha pemienus u aeictBus (Oe3nelicTBre) pabOTHUKOB
OpraHu3alui, TpeayCMOTpeHHbIX YacThio 1.1 crathu 16 denepanbHoro 3akoHa Ne 210-
@3, nogaroTcs pyKOBOIUTENSIM STUX OpTaHU3aIHil.

XKanoba na pemenus u neictBus (Oe3nelcTBHE) OpraHa, MPEIOCTaBISIONIETO
MYHUIIMNIAJIBHYIO  YCIYTY, JOJDKHOCTHOTO — JIMIIA OpraHa, MPeaOCTaBIISIONIETO
MYHUITUTIATBHYIO yCIYTY, MYHHUIUMAIBHOTO CIY’)Kallero, PyKOBOIAUTENSI OpraHa,
MPEIOCTABIISIONIET0 MYHUITUTIATBLHYIO YCIYTY, MOXKET ObITh HAalpaBJieHa IO MOYTe, Yepe3

MHOTO(YHKIIMOHATBHBIH LEHTP, c UCIIOJIb30BaHUEM uH(}OpMaIMOHHO-
TEJIEKOMMYHUKaIIMOHHON  cetn  «WHTepHeT», oduimanbHOro caita  oprasa,
MPENOCTABISIONIET0  MYHHMIMNAIbHYIO  yciayry,  Eau"oro  moprama  yu0o

Pecny0Onmkanckoro noprana, MHQOPMaIMOHHOM CUCTEMBI JOCYA€0HOT0 00KaJoBaHUs, a
Tak)K€ MOXKET ObITh MPUHATA MPH JUYHOM NpueMe 3asButens. JKanoba Ha pelieHus u
JEUCTBUSA (Oe3nelicTBHE) MHOTO()YHKIIMOHAIEHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa MOXKET OBbITh HAINlpaBJi€Ha MO NOYTE, C UCIIOJIb30BaHUEM
MH(OPMAIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTn «MHTepHeT», oduiMalbHOrO caiita
MHOTO(YHKIIMOHANILHOTO 1IeHTpa, Enunoro noprana nubo PecnybirkaHckoro noprasia,
MH(OPMAIMOHHOW CUCTEMBI JOCY€OHOr0 00KajaoBaHMsl, a TAK)KE MOKET ObITh MPUHSTA
npyu JUYHOM Tmpueme 3asBurend. JKamnoba Ha pemeHuss U AeiictBus (Oe3aeiicTBue)
OpraHu3alun, IPeAyCMOTPEHHBIX YacThio 1.1 craten 16 denepanpHoro 3axkona Ne 210-
@3, a Takxke UX paOOTHUKOB MOXET OBITh HampaBjeHa IO IOYTE, C UCIOJIb30BAHUEM
UH(OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «VHTepHeT», OoQUIMaIbHBIX CaNTOB
ATUX opranu3anuii, Equnoro nmoprana 6o Pecmy6nrkanckoro moprana, a Takske MOXKET
OBITh MPUHSATA MPU JTUYHOM IIPHUEME 3asIBUTEIIS.

5.3. Kanoba nomkHa coepKaTh:

1) HaumeHOBaHME oOpraHa, MPEAOCTABISIIONIET0 MYHUUUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, NpeJOCTaBISIONIET0 MYHULMMAIbHYIO YCIYTYy, JH00
MYHUIIUTIATBHOTO CITY’Kalllero, MHOTO(YHKIIMOHAILHOTO IIEHTPA, €ro PYKOBOJIUTENS U
(win) paboTHUKA, OpraHW3aluii, NPEAYCMOTPEHHbIX dYacThto 1.1 crateu 16
®enepanbHoro 3akoHa Ne 210-D3, ux pykoBoguteneit U (uian) pabOTHUKOB, pEUICHUS U
nercTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) dbamunuoo, UM, OTYECTBO (IOCNEIHEe - MPU HAJIWYUHU), CBEJIEHUS O MECTe
KUTEIBCTBA 3aABUTENS - (DU3UYECKOTO JIMIA JTUOO HAaMMEHOBAaHUE, CBEICHUS O MECTE
HAXOXKJEHUS 3asIBUTENS - FOPUAMYECKOTO JIMLA, a TaKKe€ HOMEpP (HOMEpa) KOHTAKTHOIO
TenedoHa, aapec (aapeca) 3MEKTPOHHON MOYTHI (MPU HAIMYUKM) U TIOYTOBBIA ajpec, Mo
KOTOPBIM JIOJKEH OBITh HAIIPABIIEH OTBET 3asABUTEIIO;

3) cBemenus 00 oOKamyeMbIX peEHICHUSX W JeHCTBUAX (Oe3AeiiCTBHU) OpraHa,
IPENOCTABISIOIET0  MYHHUIMOAIBHYIO  YCIyTy, JOJDKHOCTHOIO JIMIA  Oprasa,
MPEIOCTABISAIONIEIT0 MYHUIMIAIBHYIO YCIYry, JUOO MYHHUIMIAIBHOTO CIYXAallEero,



MHOTO(QYHKIIMOHATBHOTO IEHTpa, pabOTHHKAa MHOTO(QYHKIMOHAJIBHOTO LIEHTpA,
OpraHu3alui, IpeayCMOTPEHHbIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) nOBOJBI, HA OCHOBAaHUU KOTOPBIX 3asBUTENb HE COTJIACEH C PEIICHUEM U
nerctBueM (0Oe3eCTBUEM) OpraHa, NPeIOCTaBISIONIEr0 MYHUIUIAIBHYIO YCIyTY,
JIOJDKHOCTHOTO JIMIIa OpraHa, MpeAOoCTaBISIONIET0 MYHHUIMNAIbHYIO YCIyTy, JHOO
MYHUIIMNIATBHOTO  CIY’XKallero, MHOTOQYHKIMOHAIBHOTO  IIEHTpa, paboTHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPA, OpTraHu3aIyi, MPeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBHUTEIIEM MOTYT OBITH
MIPE/ICTABIICHBI JOKYMEHTHI (TP HAJIMYUH ), TIOATBEPKIAIOIIHIE TOBOIBI 3asIBUTES, INOO
WX KOIUHU.

5.4. TloctynuBmias xajio0a MOJJICKUT PETUCTPALIUA B CPOK HE TMO3JIHEE pabouero
JIHS1, CJIETYIOLIETO 3a THEM MOCTYILICHUS.

5.5. KanoOa, moctynuaiias B oprat, IpeI0CTaBISIOMNNA MyHUIIUITAIBHYIO YCITYTY,
MHOTO(DYHKIIMOHANBHBIN EHTP, YYPEAUTETI0 MHOTOQYHKIMOHAIBHOIO IIEHTPa, B
OpraHu3alyy, MpeaycMOTpeHHbIE YacThio 1.1 cTtatbu 16 deaepanbHoro 3axkoHa Ne 210-
@3, 1160 BHIIECTOAIUN OpTaH (MPU €r0 HATTMYKMH ), TIOJIJIC)KUT PACCMOTPEHUIO B TEUCHUE
MSATHAIIATH padOYnX JHEH CO JIHA €€ PerucTpalliu, a B cliydyae 00XaJloBaHHS OTKa3a
oprasa, mpeI0CTaBISIONIET0 MyHUITUTAIBHYIO YCIYTY, MHOTO(QYHKITHOHAIBHOTO IIEHTPA,
OpraHu3alyi, IpeayCMOTPEeHHBIX YacThio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-
@3, BpreMe JJOKYMEHTOB y 3asBUTENS JIUOO B UCIPABICHUU JOMYIICHHBIX ONEYaTOK U
OIMOOK WM B ciay4yae oOO’KajJoBaHUS HApYILIEHUS YCTAHOBJIEHHOTO CpPOKa TaKUX
WCIIPABJICHUH - B TEUCHUE MATH pabO4MX JTHEH CO JHS €€ pEerucTpaluu.

5.6. ITo pe3ynbTatam pacCMOTPEHUS Kajlo0bl MPUHUMACTCSI OJTHO U3 CIEIYIOUTUX
pEeLIEHUN:

1) >xano0a y10BIETBOPSETCS, B TOM YHCII€ B (JOPME OTMEHBI IPUHATOTO PELICHUS,
UCIIPaBJICHUST JOMYIIEHHBIX OINEYaTOK W OMIMOOK B BBIJIAHHBIX B pE3yibTaTe
MPEAOCTaBICHNS MYHUIIUIIAIbHON YCIYTH IOKYMEHTaX, BO3BpATa 3aABUTEIIO JICHE)KHBIX
CPEACTB, B3UMAaHHE KOTOPBIX HE MPEIYyCMOTPEHO HOPMATHUBHBIMU MPABOBBIMU aKTaAMHU
Poccuiickoit @enepaiiii, HOpMaTUBHBIMU MTPaBOBBIMU akTaMu PecryOnuku TatapcTas,
MYHHUITUTIATHHBIMH IPABOBBIMU aKTAMH,

2) B yIOBJIETBOPEHUH KAIOOBI OTKA3bIBACTCS.

He mno3gnee mHsA, ciemyromiero 3a JHEM MPUHITUS PEUICHUS, YKa3aHHOTO B
HACTOSIIEM ITyHKTE, 3asBUTEII0 B MUChbMEHHON (hOopME M MO >KEJTAaHWIO 3asBUTENS B
ANIEKTPOHHON (opMe HalpaBlsIeTCs MOTHUBUPOBAHHBIM OTBET O pe3yjbTarax
PacCMOTPEHUSI JKAJTOOBI.

5.7. B cnydae mpu3HaHusA KanoObl MOAJEKAIIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTENIO O PE3YJIbTaTaX PACCMOTPEHUS KaJIoObl JaeTcss MHPoOpMalus O JACUCTBUSX,
OCYIIECTBJSIEMBIX ~ OpraHoM,  MPEJOCTABISIONIMM  MYHUIMOAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHATILHBIM IIEHTPOM JIMOO0 OpraHU3aIMel, MPeayCMOTPEHHOM YacThio 1.1
cratbu 16 @enepanbHoro 3akoHa Ne 210-@3, B HessIX HE3aMEIUTENBHOTO YCTPAHEHHUS
BBISIBJICHHBIX HAPYIICHUIN MPU OKa3aHUU MYHULIUNAIBHOW YCIYTH, & TAKKE MPUHOCATCA
W3BUHEHUS 3a JIOCTaBJIEHHBIE HEYMOOCTBA M yKa3bIBaeTCs MHGOPMAIHS O JaTbHEHITNX
JNEUCTBUSX, KOTOPHIE HEOOXOAMMO COBEPIIUTH 3asABUTEII0 B IEISIX MOJIYYCHHS
MYHHIUITAIBHON YCIYTH.



5.8. B ciydae mpusHaHMs KanoObl HE MOJJIEKAIIEH yIOBICTBOPEHHUIO B OTBETE
3adBUTENI0 O PE3yJbTaTaX pacCMOTPEHUS JKajlo0bl MAIOTCA apryMEHTHPOBAHHbBIC
pa3bpsACHEHUS] O MPUYMHAX MPHUHATOrO PELICHUs, a TaKke HHPOpManus O MOpsIKe
00KaJIOBaHUS IPUHATOTO PEIICHUS.

5.9. B cinyuae ycTaHOBJIEHHS B XOJ€ WM IO pe3ysIbTaTaM pacCMOTPEHMS KaIOObI
OPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO IPABOHAPYLIEHUS WM IPECTYIUICHUS
JOJDKHOCTHOE JIMIO, pAOOTHUK, HAJICJIIEHHbIE TIOJTHOMOYUSMHU 10 PACCMOTPEHHIO Kallo0,
HE3aMEeJIMTEIbHO HAMPABISIOT UMEIOLINECS MAaTEPHAIIBI B OPraHbl IPOKYPATYPHI.

[Ipunoxenue Ne 1

K AIMUHUCTPATUBHOMY PETJIAMEHTY
IPEIOCTABIICHUS MyHULIUTIATbHON
YCIIyTHU 1O BblJaue CIPABKU
(BBIMKCKN)

dopma

(bnank oprana, mpeaOCTaBISAIONIET0 MYHUITUTIATBHYIO YCIYTY)

CIIPABKA

CBeneHns10031eKTPOHHONIO I CH

HomxuoctHoe nutio (PHO)

(MoaMUCh YyHOIHOMOYEHHOTO
JIOJKHOCTHOTO JIMIAa OpraHa)



[Ipunoxenue Ne 2

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY
MPEIOCTABIICHUSI MYHUIIUTIATHHON
YCITyTHY TIO BBIZIau€ CIIPABKU
(BBIMKCKN)

dopma
(bnank oprana, mpeaOCTaBISAIONMIET0 MYHUITUTIATBHYIO YCIYTY)

Komy:

KoHTakTHBIE TaHHBIE:

[IpencraBurens:

KonTakTHbIC JaHHbIC IIPCACTABUTCIIA:

PEIIEHUE
00 OTKa3e B MPEJOCTABICHUHA MYHUIIAIAILHON YCIyTH
1O BbIJa4€ CIPABKU (BBIIMUCKH)
oT Ne

PaccmotpeB Bame 3asBienue ot No 51
npuiIaraeMble K HEMY JIOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
IOPUHSATO pellieHrne 00 OTKa3e B Bblaye
CIPaBKHU (BBIMTUCKH) MO CIIEAYIOIIEMY OCHOBAHUIO:

JononHuTenbHass THGOpMALIHS:

CBeneHns1003eKTPOHHOUTIO TN CH




HomxnoctHoe nutio (PHO)

(mOAMKUCH YIIOTHOMOYEHHOTO
JIOJKHOCTHOTO JIMLa OPTaHa)

[Tpunoxxenue Ne 3
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY
MPEAOCTABICHUS MYHHUIIMTIATbHON
YCIIYTH MO BbIJAY€ CIIPaBKU
(BBITTUCKN)
dopma

(bnank oprana, npeaOCTaBISIOMIEr0 MyHUIUTIATBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurensb:

KonTakTHbIC JaHHbIC IIPCACTABUTCIIA:

PEILNEHUE
00 0TKa3e B MpUeMe JOKYMEHTOB, HEOOXOUMBIX JIJISI PEIOCTABIICHUS
MYHULIMNATBHON YCIYTH MO BbIJIau€ CIIPABKU (BBHITUCKH)
oT Ne

PaccmorpeB Baie 3asBnenue ot No 151
npujaracMble K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHoM
MPUHSTO pelIeHrne 00 0TKa3e B MprueMe
JIOKyMEHTOB, HEOOXOJIUMBIX JIJI MPETOCTABICHUS MYyHUITUTIATHHOW YCIYTH IO BbIJa4e
CIpaBKU (BBIMUCKH) MO CIAETYIOUIUM OCHOBAHUSIM:

1.
2.

Pa3pscHenue nmpuynH oTKa3a:

JlonosiHuTENbHAS HHDOPMALTHS:

Brl BrpaBe moOBTOPHO OOpaTUTHCS B YMOJHOMOYEHHBIM OpraH ¢ 3asBJICHUEM O
MPEAOCTABIEHNUHN YCIYTHU MOCIE YCTPAHEHUS YKA3aHHBIX HAPYIICHUI.

JlanHblii OTKa3 MOXKeT ObITh O0O0KajoBaH B JOCYACOHOM TMOPSAKE IyTEM
HaIpaBJIeHUs KaJI00bl B YIIOJIHOMOUYEHHBIN OpraH, a TakKe B CyZ€OHOM MOPSIIKE.

CBeneHHns10031eKTPOHHONUTIOITUCH




HomxnaoctHOE nutio (PHO)

[Ipomury Bac BbigaTh cipaBKy (BBIITUCKY)

(Yka3aThb BUJI CITPaBKH)

(MOAMKUCH YIIOTHOMOYEHHOTO
JOJDKHOCTHOTO JIMIA OpraHa)

[Tpunoxxenue Ne 4

K AZIMUHUACTPAaTUBHOMY PErIaMEHTY
MPEAOCTaBICHUS MYHHUIIMTIATbHON
YCJIYTH MO BbIJJa4Ye CIIPaBKU
(BBITTUCKN)

®dopma

B
(HaMEeHOBaHUE OpraHa MECTHOTO
caMOyIpaBJICHUS )

OT
(bammuusi, ©Ms1, OTYECTBO, MACTIOPTHHIC
JIaHHBIC, PETHCTPAITHIO 10 MECTY
JKUTEIIbCTBA, aAPEC JICKTPOHHOM MOYTHI,
TenedoH)

3ASBIJIEHUE
O BbIJJa4€ CIPABKH (BBIMHCKH)

K 3asBnenuto npunararorcsi:

P63y.]IbTaT npcaoCTaBJICHUA MYHHHHHaHBHOﬁ yCIIyTH, npomy mnmpeaoCTaBUTh:

I:IB JIMYHBIA KaOWHET HopTana TOCYAApCTBCHHBIX W MYHHIUIIAJIBHBIX YCIIYT

PecnyOnuku TaTtapcraHn;

D B JINYHBINA KabuHeT EnnHoro moprasna rocy1apcTBEHHBIX U MYHULIUIIATbHBIX

YCIIyT,



I:IB MHOTO(YHKIIMOHAIBHOM LIEHTPE MPEAOCTaBICHUS TOCYAApCTBEHHBIX U
MYHUIIUTIATIBHBIX yeryr Pecnybnuku TaTapceraH;

B Opeane.

(nmata) (MOIuUCH) (®.1.0.)

[Tpunoxenue Ne 5

K AIMUHHCTPAaTUBHOMY PETJIAMEHTY
MPEI0CTABIECHUS MyHULIUIIAIBbHOM
YCIIYTH MO BblJa4€ CIIPAaBKU
(BBITTUCKN)

PykoBoaurento
HcnonHuTenbHOr0 KOMUTETa

OT:

3ASBJIEHUE
00 UCTIPABICHUU TEXHUYECKOU OITUOKU

Coobmaro 00 ommbke, JOMYUIEHHOW NpH OKa3aHUM MYHHMIMNAIBHOW YCIYTH IO
BbIJIau€ CIIPABKU (BBIITUCKH).

3anucaHo:

[IpaBunbHBIE CBENEHUA:

[Ipoury ucnpaBUTh  JOMYIIEHHYI0 TEXHUYECKYIO OIIMOKY M  BHECTH
COOTBETCTBYIOLIME U3MEHEHUS B JOKYMEHT, SBJISIOIIUNACS pe3yIbTaTOM MYHULIUIIATbHON
YCITyTH.

[Ipunarato criegyrouue J0KyMEHTHI:

1.

2.

B cinyuae mpunHsTHs pemieHUss 00 OTKJIOHEHHWU 3asBICHHUS OO0 HCIpPABICHUU
TEXHUUYECKOH OIMHMOKH MPOITy HAIIPaBUTh TAKOE PEIICHUE:

TIOCPEJICTBOM OTIPABJICHHS AJIEKTPOHHOTO JOKyMEHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPEHHON KOMMH Ha OYMa)KHOM HOCHTEJE TIOYTOBBIM OTIIPABICHUEM 10
azpecy:

Hacrosiiimm nonreeprkiaro: CBEACHMSI, BKIIFOUEHHBIE B 3asBJICHHUE, OTHOCSIIMEC K
MOEW JIMYHOCTH W MPEICTABIIEMOMY MHOIO JIMIlY, @ TaKK€ BHECEHHBIE MHOKO HHXKE,
JOCTOBEPHBL.  JIOKyMEHThl  (KOMHUK  JOKYMEHTOB), MPUIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT  TpPeOOBaHWSIM, YCTAHOBJICHHBIM  3aKOHOAATENLCTBOM  Poccuiickoi
denepanuy, HAa MOMEHT MPEACTABICHUS 3asBICHHUS 3TH JOKYMEHTbI JEHUCTBUTENIbHBI U
COZEpKAT JOCTOBEPHBIE CBEICHUSL.



(mata)



