MCNONTHNTENbHbLI KOMUTET TATAPCTAH PECIMNYBJ/IMKACHI

HYPJTATCKOI'O HYPIAT MYHNUWMADb
MYHWUWMANIBHOIO paviona PAOHbI
PECNMYB/TMKU TATAPCTAH BALLUKAPMA KOMUTETbI
MOCTAHOBJTEHNE KAPAP

ne CTJQ

06 yTBEPXAeHWN  afMUHUCTPATMBHOIO pernaMeHTa
NpegsocTaBNeHNs  MYHWLMMNANbHON  ycnyrm Mo
OpraHuM3aummn oTAbIXa AeTei B KaHUKYNSAPHOe BpeMst

B uenax peanusayunn degepanbHoro 3akoHa ot 27.07.2010 Ne 210-d3 «06
opraHusauuy npefocTaBNeHNss rOCYAApPCTBEHHbIX W MYHWULUUNANbHbLIX YCAYyr», B
COOTBETCTBUM C MNOCTaHOB/IeHWeM WICNONHUTeNbHOro  KomuTeta HypnaTckoro
MYHULMUNANbHOro paioHa oT 17.06.2020 Ne 413 «O6 yTBepXAeHUM nopsgka
pa3paboTkm W1 YTBEPXKAEHMA aAMUHUCTPATUBHBLIX pPerfiaMeHToB MNpeLocTaBleHNs
MYHULUMNANbHBIX YCAYr OpraHamum MeCTHOro camoynpaBfieHUs», VICNoMHUTEeNbHbIN
KomuTeT Hypnatckoro MyHuumnansHoro paimoHa Pecny6nmku TaTapcTaH

MOCTAHOBJIAET:

1 YTBepAuTb agMUHUCTPATUBHLIA pernameHT npefoCTaB/ieHUS MYHULMMNAbHOW
YyCNyru no opraHunsauunm oTabixa feTeil B KAHUKYNApHOe BpeMs (MPUIoXKeHKe).

2. Mpu3Hatb yTpaTuBLWIMM CUY TMOCTaHOBfieHWe ICMOMHUTENbHOIO KOMWUTETA
Hypnatckoro myHuuunanbHoro panoHa ot 30.11.2021 Ne 1259 «O6 yTBepXAeHUM
aAMUHUCTPATMBHOIO pernamMmeHTa opraHnsauunm oTabixa Aeteit B KAHUKYNSAPHOE BPEMS».

3. YCTaHOBUTb, 4YTO HacTosfllee MNOCTaHOB/MeHWe BCTYMaeT B CUAY CO AHA €ro
ohmumnanbHOro ony6MKoBaHNS.

4. KOHTpPO/Ib 32 WCMOJMIHEHMEM HACTOALWLEro MOCTaHOB/MEHNA BO3/IOXKUTbL Ha
3aMecTuTens pyKoBoAnTeNs VicnonHnTensHoro KOMUTEeTa Hypnatckoro
MYHMLMNANLHOIO paioHa no

PykoBoauTenb A.K. Fabaynnuu



MpunoxeHwne

K MOCTAHOB/IEHWNIO VICMOMHUTENBHOIO
KoMuTeTa HypnaTckoro MyHuLmMNaabLHOro
palioHa Pecny6nmkn TaTapcTaH

ot «O » 2025 1. Neo

AIMUHUCTPATUBHbI pernaMmeHT
NpeaocTaBNeHUs MYHULMNABLHOW YCAYrn No oOpraHM3aunm oTabixa AeTeid B
KaHWKYNsSIpHOe Bpemsi

1. O6Lwme nNonoxeHns

1.1. Hactoawmm aAMUHUCTPATUBHbIN pernameHT npeLocTaB/ieHNs
MyHUUMNanbHOW ycnyru (panee - PernameHT) ycTaHaBnMBaeT CTaHAapT W NOPSLOK
NMPefoCTaB/ieHNs  MYHULMMNANbHOW YCAyrM NO OpraHu3auuMm  OoTAbiXxa [feTed B
KaHUKYNApHOe Bpems (fanee -- MyHUUMNAaNbHaa ycnyra).

1.2. Monyyartenun ycnyru: gusnyeckue nuuya (ganee - 3aaBuUTesNb).

NHTepecbl 3ad9BUTeNE MOTYT NPeAcTaBnAThL nMLa, YNOIHOMOYEHHbIE 3ai9BUTENEM
B YCTaHOB/IEHHOM MOpsAAKe, W 3aKOHHble MNpeAcTaBUTeNn (PU3nMYeckux nuy (ganee -
npeacTaBuTENb 3aABUTENSA).

1.3. "'HhopmumpoBaHune o NpefoCcTaBieHUM MyHULMMNANbHOW YCIYTU:

1.3.1. WVHpopmauyms o0 nopsigke MpefoCTaBNeHUS MYHUUMUNANbHOW YCAyru
pasmeLlaeTcs:

1) Ha MH(OPMaUMOHHbIX CTeHAaX, COoAepXKalwux BM3yallbHYHO W TEKCTOBYHO
MH(pOpMaUMIO O  MYHWUUMNANbHOW  yCcnyre, PacrnofioKeHHbIX B MOMeLLeHuAX
MHOTOYHKLMOHAaNbHbIX LLeHTPOB npefocTaB/ieHNS rocyaapCTBEHHbIX "
MYHULMNANbHbIX YCNYT.

2) Ha oluuManbHOM cailTe MYHWUUMMANbHOrO paroHa B WHMOPMaLUOHHO-
TeNeKOMMYHUKaLMoHHOW ceTn «HTepHeT» (https://nurlat.tatarstan.ru/):

3) Ha TlopTane rocyfapCTBEHHbIX W MYHUUMNAaNbHLIX Yycnyr Pecny6amku
TartapctaH (https://uslugi.tatarstan.ru) (nanee - Pecny6nnkaHcKuii noptan);

4) Ha EguHOM nopTane rocyfapCTBeHHbIX M MYHULMUNANbHBIX YCAYT ((DYHKLNIA)
(https:/lwww.gosuslugi.ru) (ganee - EgnHbIA nopTtan);

5) B rocyapCTBeHHOW MH(OPMaLNOHHON cucTeMe «PeecTp rocyfapCTBEHHbIX U
MyHUUMNaneHbiX ycnyr Pecny6nuku Tatapctaw» (http://frgu.tatar.ru) (panee -
Pecny6nnkaHCKNin peectp).

1.3.2. KoHcynbTMpOBaHMe MO BOMpocaM MNpefoCTaBNeHUS MYHULUNANbHOW
YCNYyru OCyLLeCcTBNsAETCA:

1) B MHOTO(MYHKUMOHANIbHbIX LEHTpax npeaocTaBfeHnsa TrocyAapCTBEHHbIX U
MYHULUNANbHBIX YCNYT NP YCTHOM 06paLLeHUmn - TMYHO UK NO TenedoHy;

2) B UHTepaKTUBHOWN (hopme EanHoro noptana, Pecny6inkaHCKOro noprana;

3) B icnonHnTenbHOM KoMUTeTe Hypnatckoro MyHuUUmUNanbHoro pamoHa (ganee
- Ncnonkom):

Mpn YCTHOM 06paleHnmn - IMYHO UAKN NO TeNedoHy;

KOHTaKTHbI/ TeneoH opraHa:


https://nurlat.tatarstan.ru/
https://uslugi.tatarstan.ru
https://www.gosuslugi.ru
http://frgu.tatar.ru

TeneoH: 3-19-06 (oTaen no genam MOJIOLEXWN U CMIOPTY).

TenegoH 3-19-24 (oTAen no genam MOJIOAEXM U CNOPTY 06pa3oBaHuA).

MpX NUCbMEHHOM (B TOM yucne B (hopMe 3/IeKTPOHHOTO JOKYMeHTa) obpaleHnn
- Ha 6yMaXHOM HOCUTene No rnouyTe, B 3/1IEKTPOHHON (hopMe MO 3N1eKTPOHHOI NoyTe.

1.3.3. MH(hopmauunsa Ha EguHom nopTane, Pecnyb6inkaHCKOM nopTtane o Nopsiike
W CpoKax MpefoCTaBfieHUA MYHWUUMMNANbHOMN YCNYyrm Ha OCHOBaHWW CBefeHUiA,
cogepxawmxca B PecnybnMkaHCKOM  peecTpe, MpefoCTaBfseTCA  3adABUTEN0
6ecnnartHo.

JocTyn K uHopmaumm o cpokax u nopsake npegoctaBneHnss MyHULUNANbHOW
YCNyru ocyulecTBnseTcs 6e3 BbINONHEHUA 3asaBUTeNEM KaKuxX-nn6o TpeboBaHUiA, B TOM
yucne 6e3 MCNOMb30BaHUSA MPOrpaMMHOro ob6ecneyeHns, ycTaHOBKA KOTOPOro Ha
TEXHNYECKMe CcpefcTBa 3asaBUTENA TpebyeT 3aKMHOYEeHMA NINLEH3NOHHOMO WAM MHOTO
cornatleHus c npaBoob6agaTenem nporpaMmHOro obecreyeHus,
npegycMaTpuBaloLWero B3MMaHue nfatbl, PerucTpayuio UAn aBToOpM3aLmnio 3asaBUTENS
NI NpefocTaBneHNe UM NepCcoHasbHbIX faHHbIX.

1.3.4. Tpun obpalwieHnn 3asaBUTENs NTMYHO UAW NO Tene)OHY B COOTBETCTBUN C
NOCTYNMBLUMM 06paLleHneM npefocTasnseTcs nHpopmayms:

1) 0 MecTe HaxO0X[AeHMA MHOrO(YHKUMOHANbLHOro LeHTpa npefocTaB/ieHus
rocyfapCTBeHHbIX M MyHUUUNanbHbIX  ycnyr, WCNOAHUTENbHOTO  KOMUTeTa
Hypnatckoro myHuumnansHoro pavoHa (r. Hypnat, yn. Cosetckas, Aa.117, rpaduk
paboTbl: NoOHeAeNbHUK - naTHUUA ¢ 8.004. go 17.004., cnpaBOYHbIN TenedoH: 884345
31906);

2) 0 nopsake npefocTaB/ieHMA MYHMUMNANbLHOW ycnyru, o cnocobax M cpokax
nojayu 3asiBNeHuni;

3) 0 KaTeropuax rpaxmaaH, KOTopbIM NPeaoCcTaB/geTcsa MyHUUMNaNbHaa yCnyra;
O HOPMaTUBHbLIX MPABOBbLIX aKTax, PeryampyroLwmx BOMPOCbl NpPesoCTaB/eHUA
MYHULMNANLHON YCNyru;

4) 0 nepeyHe [AOKYMEHTOB, HeOOXOAMMbIX [/ PAacCCMOTPEHMA 3asfABleHuA O
npefocTaBNeHNM MYHMUMNANIBHOW YCNyru, O CpOKax npuema W perucrpauyunu
3anBNeHnsa; 5) 0 xode nNpefocTaBfeHNa MyHULUNANbHOW YCNYTW;

6) 0 MecTe pa3MelleHUs Ha ouuManbHOM caiTe MHGOpMauun No BoMpocam
npefocTaBneHNs MyHULUNANbHON YCNYTW;

7) 0 nopsgke o6)anoBaHWUA [AEeACTBUIN WUNM 6e3[eNCTBMA LOMKHOCTHBIX L,
Vcnonkoma.

Mo nWCbMeHHOMY 06palleHNto  COTPYAHWUKWM OTAena, OTBETCTBEHHOro 3a
npefocTaBneHne MYHULUNANbLHOW yCnyru, noapobHO B MNUCbMEHHOW dopme
Pa3bACHAT 3aaBUTENO  MOPALOK NpefocTaBleHns  MYHUUMMANbHOW  YCnyrm u
BOMPOCbI, YKa3aHHble B HacToAWeM NyHKTe PernameHTta, U B TeYyeHue Tpex paboymx
[IHEN cO AHA perucTpaynm obpalleHMa HanpaBnsalT OTBET 3aaBUTeNto. OTBETHI AalTCH
Ha A3blke oOpalleHus. B cnyyae HeBO3MOXXHOCTM [aTb OTBET Ha fA3blke 06palieHus
MCNOJMIb3YHTCA rOCYyapCTBEHHbIE A3bIKM Pecnybnvnku TaTapcTaH.

1.3.5. NH(popmayma no Bonpocam MpefoCTaB/eHUS MYHULMUMANIbHON YCNyru
pasMellaeTcs Ha ouuManbHOM caiTe HypnaTcKoro MyHUUMNanbHOro panoHa U Ha
NH(OPMaLMOHHbIX CTEHAAX B MOMeLW,eHUaxX VICnofHUTeNbHOro KomuTeTa HypnaTckoro
MYHULMNaNbHOro parioHa Pecny6nmku TaTapctaH gns paboTbl € 3a9BUTENAMMU.



MH(popmauma  Ha  rocyfapCTBeHHbIX  fA3blkax  Pecny6numku  TaTapcTaH,
pasMeliaeMas Ha WHMOPMALMOHHbLIX CTeHjax W Ha ojuuuanbHOM  caiTe
MYHULMMNANbHOrO  pailoHa B WH(OPMaLMOHHO-TENEKOMMYHUKALUOHHON  CETU
«/IHTepHeT», BK/KOYAET CBeAEHWS O MYHMUMNanbHOW Yycnyre, cofepXawuecsd B
nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 PernameHta, MUHopmaLnto 0 MecTe
HaxO0X[eHWsa, CrpaBOYHbIX TenedoHax, BpemMeHW paboTbl lKcrnonkoma, O rpapuke
nprvema 3asBfieHUI Ha NpejocTaBeHe MyHULUNANLHOW YCyTn.

1.4. [MepeyeHb HOPMATUBHbIX NpaBOBbIX aKTOB, perynmpyroLmnx
npefocTaBNeHNe MYHULMNANbHON ycnyrn (C ykKasaHWemM PeKBM3UTOB HOPMaTUBHbLIX
MpaBOBbIX aKTOB W MCTOYHMKOB WX OuuManbHOro onyb6nnmkoBaHMA), pasMelleH Ha
EguHom noptane, B PecnybnMkaHCKOM peecTpe, Ha oguumanbHOM caiTe B
NH(OPMaLMOHHO-TENEKOMMYHWUKALMOHHON CeTU «IHTEpHeT».

TekCT aAMMWHUCTPATUBHOIO pernaMmeHTa B AeWCTBYIOLWLEN pefakunn NOANEXUT
pasmelleHnto Ha EgmHom noptane, B Pecnyb/ivKaHCKOM peecTpe, Ha opuunasibHOM
cainTe B MH(OPMaLMOHHO-TENEKOMMYHUKALUOHHON CeTn «HTepHeT».

1.5. B PernameHTe UCNoMb3ykOTCA CReaytoline TepMUHbI 1 ONpeaeneHuns:

yaaneHHoe paboyee MeCcTO MHOTO(YHKLMOHANbLHOrO LeHTpa npefoCTaBNeHUs
roCYyflapCTBEHHbIX W MYHUUMMANbHbIX YCAYyr - TeppuTopuanbHo 060C06/1eHHOe
CTPYKTYpHOE nogpasaeneHue (odhmc) MHOTO()YHKLMOHANbHOTO LeHTpa
npeaocTaB/ieHUa ToCyAapCTBEHHbIX U MYHULUNANbHBLIX YCNyr, CO34aHHOe B rOPOACKOM
(cenbCKOM) NOCENeHUN MYHUUMNANbHOrO parWioHa WA B TOPOACKOM  OKpyre
Pecny6nukn TatapcTaH B COOTBETCTBUM C NYHKTOM 34 [MpaBun opraHusauum
LeATeNbHOCTU MHOTO(YHKUNOHA/IbHbLIX LLeHTPOB MpeAoCcTaB/ieHNA ToCyAapCTBEHHbIX Y
MYHULMNANbHLIX YCNYT, YTBEPXAEHHbIX NOCTaHOB/eHNEM MpaBuTenbcTBa POCCUIACKON
Pepepaunn o1 22.12.2012 Ne 1376 «O6 yTBepXaeHun [lpaBun opraHusaymm
LeATeNbHOCTU MHOTO(YHKUNOHA/IbHbIX LLeHTPOB MpeaoCcTaBNeHNsA roCyAapCTBEHHbIX Y
MYHULNNANIbHBIX YCNYr»;

TeXHMYyeckas owmnbka - owmnbka (onucka, oneyatka, rpamMmmarnyeckas wau
apugpmeTnyeckas owmbka nmMbo nopgobHas  owmbka), [AONYLIEeHHas  OpraHom,
NpefoCTaBNAWMM  MYHULUNANBHYO YCNyry, W npueeawwlas K HECOOTBETCTBUIO
CBeLleHU, BHECEHHbIX B LOKYMEHT (pe3ynbTaT MyHULMNaNbHON YyCNyru), CBELEHUSAM B
AOKYMeHTax, Ha OCHOBAHUWN KOTOPbIX BHOCU/INCb CBEAEHUS;

ECMA - EguHaa cucTema waeHTUUKauMM U1 ayTeHTU(MKauum B
NHPACTPYKTYpeE, obecneymBatoLLei NH(OPMALMOHHO-TEXHONOMMYECKOE
B3aMMOLENCTBME WHMOPMALUOHHBLIX CUCTEM, WCNONb3YyeMbIX [ANA NpeaocTaBNeHUs
roCyAapCTBEHHbIX M MYHULMNANbHBIX YCNYT B 3N1IEKTPOHHON popMe.

defiepanbHad rocygapcTBeHHas WMHGpopMaunoHHas cucTema, obecneyumatroLyas
CaHKUMNOHMPOBAHHbLIN  JOCTYN  Y4YaCTHWKOB WH(OPMaLMOHHOIO  B3aMMOLENCTBMUSA
(rpaxkpaH-3asBuTeneil M LO/MKHOCTHbIX /UL, OpraHoB WCMNONHWUTE/IbHOW BNactTn MU
OpraHoB  MeCTHOro  camoynpaBfieHWst) K  WHMoOpmauuu,  cogepxkallenica B
rocyfapCTBEHHbIX NHPOPMALMOHHBIX CUCTEMAX U UHBIX NHPOPMALUOHHbBIX CUCTEMAX;

M®L], - FocygapcTBEHHOE OHMKETHOE YyupexaeHne «MHOroyHKUNOHaNbHbIN
LeHTP NpeAocTaBfieHUsA TOCYAAapCTBEHHbIX W MYyHMUMNaNbHbIX ycnyr B Pecny6nnke
TaTapcTaH»;



ANC M®L| - ABTOMaTU3NpPOBaHHaA VHpopmaunoHHas cuctema
MHOTOYHKLUMNOHa/IbHbIX LEHTPOB npefocTaBneHns rocyaapCTBeHHbIX 7
MYHULMNaNbHbIX ycnyr Pecny6nmku TaTapcTaH;

McnonkoMm - MCMOMHUTENbHbIA  KOMWUTET MYHUUMUNANbHOrO panoHa (Mau
rOPOLCKOro OKpyra);

EMP 3AIC - EAWHbIA rocyfapCTBEHHbIV PeecTp 3anuceil akToB FpaXAaHCKOro
COCTOAHUSA;

ErMCCO - EanHas rocygapcTBeHHas MH(opmaunoHHas cuctema couuanbHoro
obecrneyeHus.

B PernameHTe nog 3asB/ieHWEM O MPefOCTaBAEHUU MYHWULUMMANIbHOW YyCayru
(manee - 3asBNeHUE) MOHUMaeETCA 3anpoc O NPeaoCTaBNEHUN MYHULMUNATLHOW YyCnyru,
MOAAHHbIA B COOTBETCTBUM C NMYHKTOM 3 cTatbh 2 PefepasbHOro 3akoHa oT 27 UHONS
2010 roga Ne 210-®3 «O6 opraHu3auuMmM npefocTaBNeHUs TOCYAAPCTBEHHbIX U
MYHUUMNANbHbIX YCnyr» (fanee - deaepanbHbii 3aKoH Ne 210-P3).

2. CTaHAapT NpefocTaBNeHUs MyHULUNANLHOW YCNyru

2.1. HaMMmeHOoBaHMEe MYHULUNANbHOI yCnyru
OpraHuszauus oTAbixa eTeil B KAaHUKYNSipPHOE Bpems.

2.2. HavMeHOBaHMe UCNONHUTENIbHO-PacNopPsSANTENbLHOIO0 OpraHa MeCTHOro
caMoynpaB/eHunsi, HENOCPeACTBEHHO MPeAOCTaBAAOWEro MyHULUMNANbHY YCNyry

McnonHuTeNbHbIN KOMUTET Hypnatckoro MyHuMLMNanbHOro pamoHa Pecny6ivku
TatapcTaH B nvue oTAena no genam mMonofexu n cnopty ICNONHUTENbHOTo KOMUTETA
HypnaTckoro MyHuUMNanbHOro painoHa v NoABeAOMCTBEHHOE yupexaeHne MbY [OJ
«3apeyHblil» (fanee - yupexpaeHue).

B uvactm kateropuu narepeil ¢ [HEBHbIM MpebblBaHMEM, OpPraHn30BaHHbIX
obpasoBaTe/ibHbIMY OpraHu3aunsMy U narepei Tpyga n oTabixa ycnyry npegocraBnseT
oTAen no fefaMm MOJIOLeXU u crnopTy o6pas3oBaHusA WCNOMHUTENBHOrO KOMMUTETa
HypnaTtckoro MyHuMUMNanbHOro paioHa B /uUe AMPEKTOpPOB 06pasoBaTesibHbIX
yupexaeHnin (nanee - yupexznaeHue)

2.3. OnucaHue pe3ynbTaTa NPeAoCTaBeHNS MyHMLMNANBHOR YyCnyru

2.3.1. Pe3ynbTaTOM NpeoCTaB/eHUS MyHULMNANbHOW YCNYTn ABNSETCS:
1)  peweHne O NPeAOCTaBNEHWM  MYHULUUNANLHOW  yCAyru

(npunoxeHune Ne 1 K HacToAWweMmy PernameHTy);

2) peweHne 06 OTKase B MpeAoCTaBfieHUM MYyHULMUMANIbHOWA
ycnyrun (npunoxkeHue Ne 2 K HacTosAwemy PernameHTy);

3) pelleHne 06 oTKase B NpuMemMe AOKYMEHTOB, HEOOXOAUMBIX AN
NpefoCTaB/feHNs  MyHuuuUnanbHonW ycnyrn  (npunoxeHve Ne 3 K
HacToALEeMY aAMUHUCTPATUBHOMY pPerfameHTy).



2.3.2. PesynbtaT npefoCTaBNeHUS MYHUUUNANbHOW YCNYyrn Hanpasnsetcs
3a9BUTENIl0 B (JOpMe  3NEKTPOHHOrO  AOKYMeHTa, MOAMUCAHHOIO0  YCW/IEHHOW
KBaNM(MLMPOBAHHOW 3MEKTPOHHOW MOAMMCLIO YNOTHOMOYEHHOIO AO/MKHOCTHOIO /Mua
OpraHa (nM6o OpraHa), B coOOTBeTCTBMU C PefepanbHbIM 3aKOHOM OT 6 anpens 2011
roga Ne 63-®3 «O06 3neKTpoHHON nognucu» (fanee - ®enepanbHblil 3aKoH Ne 63-P3) B
NNYHbIN KabuHeT EguHoro noptana, Pecny6amMkaHCKoro noprana.

2.3.3. Tlo BblboOpy 3aaBuUTENs pe3ynbTar MNpeaocTaBfeHNs MYHUUUNANbHOM
YCNYrKn, yKasaHHbli B nognyHkTax 1 - 2 nyHkTa 2.3.1 PernameHTta, Ha 6GymaKHOM
HOcuTene, MNOAMUCAHHbLIA  YNOMIHOMOYEHHbIM  [O/MKHOCTHbIM  nnuyoM OpraHa u
3aBepeHHbIn nevaTblo OpraHa, BblgaeTcs 3asasutento B OpraHe nam 8 ML,

2.3.4. 3asBUTEeNb BMpaBe MoAy4ynTb pesynbTaT NpesocTaBieHns MyHULUNANbHOM
ycnyru B (hopMe 3/M1eKTPOHHOrO [JOKYMeHTa B TeYeHMe Cpoka AencTBMA pesynbTarta
npeLocTaBfeHNA MYHULUNAIbHON YCNyTn.

2.4. CpoK NpeaocTaBfeHUst MyHULMMNANbHOI YCNyru, B TOM YKUC/E C YYETOM
He0BX0AMMOCTMN 06pallleHNs B OpraHM3almm, yyacTBytoLlMe B NpefocTaBieHNM
MYHULMNaNbHOI YCNyri, CPOK NPMUOCTAHOBNEHWS MPefoCTaBAeHNs MyHULMNAIbHO
YyCNyru B cny4yae, ecny BO3MOXHOCTb NMPUOCTAHOB/EHUS NPeayCcMOTpeHa
3aKoHOAaTeNnbCTBOM Poccuiickoii defepaumm, CpokK Bbligaun (HanpaBneHus)
NOKYMEHTOB, ABNAIOLWMXCA Pe3ynbTaToOM MpefoCcTaBNeHNs MyHULUNALHON yCnyru

2.4.1. CpoK npeaocTaBNeHUss MYHWUWNANbHON YCNyrn COCTaBNseT LUECTb
pabounx AHei.

2.4.2. TMpuocTaHOBNEHMWE CPOKa MNpeaoCTaBNeHUS MYHULMUNANbHOW YCAyru He
npeayCcMOTPEHO.

2.4.3. HanpaBneHue [OKYMeHTa, fBMAIOLLErocs pe3ynbTaTOM MpeAoCTaBAeHUs
MyHAUMNanbHOW  ycnyrn B (hOpMe  3/EKTPOHHOIO0  AOKYMEHTa,  3asaBMTENHO
OCYLLECTBNAETCA B [€Hb O(OPMNEHUS W perucTpauum pesynbTaTa NpeaocTaB/EHMS
MYHMWLMNaNbHOI yCNyru.

2.5. NcuepnbiBaloWUiA NepeyeHb JOKYMEHTOB, HEO6XOAUMbIX B COOTBETCTBUU C
3aKOHOAaTeNbHbIMW UM UHBIMU HOPMATUBHBIMU NPABOBLIMU aKTaMy A1
NpeaoCTaBNEHUSt MYHULMNANLHOI YCYTn, a TakKe YCNyr, KOTopble SBAAOTCS
HEOBXOAUMbIMUN 1 0683aTeNbHbIMK 418 NPeAOCTaBNeHUS MYHULMNANbHbBIX YCNYT,
noanexalux npeacTaBneHN0 3asaBUTeNeM, CNOCO6bI UX NONYYEHUS 3aSBUTENEM, B TOM
yncne B 3NEKTPOHHOI (opMme, NOPAA0K UX NPeAcTaBaeHNs

2.5.1. Ons  nonyyeHMs MyHUUMNANbHON YCAyrn 3asBUTENb NpeacTaBnseT
cnefytolmne JOKYMeHTbI:

1) AOKYMEHT, yAOCTOBEPSAIOLWNIA NMYHOCTL (He TpebyeTca B cayyae ob6palleHUs
nocpeacTtsoMm EamHoro noprana, Pecny6amMkaHCKOro noprana);

2) JOKYMEHT, YAOCTOBEPAOLLNIA NONHOMOYNA NPeACcTaBUTENS 3asBUTENS;

3) 3aaB/ieHMe:

B (DOpMe AOKYMeHTa Ha OymMaXHOM HocuTene (npunoxeHue No 4 K HacTosiLeMY
aAMUHNUCTPATUBHOMY PErnamMeHTy);



B 3/IEKTPOHHOW (hopme (3anonHsAeTCs MOCPeLCTBOM BHECEHUS COOTBETCTBYIOLLLNX
CBEJEHUIA B 3NEKTPOHHYK (hopMy 3asBieHus), MNoAnucaHHoe B COOTBETCTBUM C
TpeboBaHNAMM nNyHKTa 2.5.3 agMUHUCTPATUBHOrO pernameHTa, nNpu obpalieHun
nocpeacTBoM EgnHoro noprana, Pecny6inkaHCKoOro noprana;

4) CBUAETENbCTBO O POXAEHWW, BblaHHOE KOMMETEHTHbIMW  OpraHamu
MHOCTPaAHHOr0 rocyfapcrsa, ero HoTapuanbHO YAOCTOBEPEHHbIN NEpPeBof Ha PYCCKU
A3bIK;

5) cnpaBka ¢ MecTa paboTbl (B cny4vae, ecnv pebeHOK OTHOCUTCH K KaTeropuu
«1eT  pabOTHMKOB  MYHMUMMANbHLIX  YUYPEeXAeHWA U OpraHoOB  MeCTHOro
caMoynpaB/ieHWs,, PacnoiOXXEeHHbIX Ha TeppUTOPUU MYHULMNANLHOro 06pa3oBaHuMs
Pecny6nukn TaTapCTaH» WAN «AeTW, POAMTENM KOTOPbIX ABASKOTCA PaboOTHUKaMK
010 KETHbIX opraHusauuni, [eTu COTPYLAHWNKOB (hefepasbHbIX opraHoB
NCMOMHUTENbHOW BNACTW, TOCYAAPCTBEHHbIX TPaXAAHCKMX CRYXaWUX» WU «OeTu
COTPYAHVUKOB  TOPOACKMX  03[0POBUTENIbHbIX Narepein  [HeBHOro npebblBaHUS,
PacnosiOXKeHHbIX Ha TEPPUTOPUU MYHULMNaNIbHOTo Pecny6inkn TaTapcTaH).

2.5.2. 3adBneHMe W npunaraemble AOKYMEHTbl MOrYT OblTb MPeACTaB/EHbI
(HanpaBneHbl) 3a9BUTENEM OAHUM M3 CNeAyoLmMX cnocoboB:

1) yepe3 M®PL, Ha ByMaXKHbIX HOCUTENAX WU B BUAE 3NEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYHOLWMX TpeboBaHUAM NYHKTa 2.5.3 afiMUHUCTPATUBHOIO pernaMeHTa;

2) nocpeacTBoM EauHoro noptana, Pecny6imMKaHCKOro rnoprana B 3/1eKTPOHHOM
(hopme;

3) B OpraH IMYHO UM NOCPEeACTBOM NOYTOBOWN CBA3N Ha BYMaXHOM HOCUTENE;

4) nocpeacTBOM MOOGUABHOIO NpUnoXeHust «lFocycnyrn Pecny6nmkn TatapcTaH
2.0» B 3N1eKTPOHHON hopme B hopmaTte BUAEOKOHMDEPEHL,CBA3N.

2.5.3. 3asBneHve npu Hanpas/eHWW nocpeacTsoM EAMHOro noprana,
Pecny6nnkaHCKOro nopTana MOAMUCLIBAETCA MPOCTOM  3NEKTPOHHON  MOAMNMUCHIO
3anBuTENS.

[na  nonyyvyeHMs nNPOCTOM 3NEKTPOHHOW MNOAMUCK  3af9BUTENO  HEO6XO0AMMO
nNponTn npouenypy peructpayun (ayteHtudukauymm) B ECUA, a TakKe NOATBEPAUTH
YUYETHYIO 3amnuchb.

ONEKTPOHHbIA [OKYMEHT (3/1eKTPOHHbIN 006pa3 [OKYMeHTa), YKa3aHHblA B
noAnyHKTe 2 nyHKTa 2.5.1 agMWHUCTPATUBHOIO pernameHTa, 3aBepsieTcs YCWUIEHHOW
KBa/IMPMLUMPOBAHHOW NOAMUCLIO NIAL, YMNOSIHOMOYEHHbIX Ha co3fjaHuve W nognucaHue
TakuMX [JOKYMEHTOB, B TOM YMC/e HOTapuycamu.

ONEeKTPOHHbIe AOKYMEHTbI (3/IEKTPOHHbIE 06pa3bl LOKYMEHTOB), Npuiaraemble K
3asBNIEHNI0, B TOM 4uC/e [AOBEPEHHOCTWU, HanpaBnAwTCA B BuAe (hainnoB B (popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 M6anT.

KauecTBO npegoctaBnisgemMblX 3N1EKTPOHHbIX AOKYMEHTOB (3/1eKTPOHHbLIX 06pa3oB
JOKYMEHTOB) [AO/DKHO MO3BO/MIATL B MO/IHOM 0ObemMe MPoYUTaTh TEKCT [AOKYMEHTa U
pacno3HaTb PEKBU3NTbI JJOKYMEHTA.

2.5.4. 3anpeutaetcsd TpeboBaTb OT 3a9BUTENS:

1) npeacTaB/ieHMa OOKYMEHTOB M MHQOPMaLMX UK OCYLLECTB/IEHMSA [EeNCTBUA,
npeAcTaBfieHWe WAW OCYLLECTBNEHNE KOTOPbIX He MNPeAyCMOTPEHO HOPMaTUBHbLIMM
NMpaBOBbIMW aKTamW, PeryinpyrowmMMmn  OTHOLIEHMS, BO3HMKalOWMe B CBA3U C
npeaocTaBfieHMEM MYHULUNAIbHOW YCNYTW;



2) OCyLWecTBNEHUA [eNCTBUI, B TOM 4uC/e COrnacoBaHWil, HeoOXOAUMbBIX ANS
MONYYEHUS MYHUUMNANBHON YCAYrM W CBA3aHHbIX € OOpaleHWeM B  UHblE
roCy[apCTBEHHbIE OpraHbl, OpraHbl MeCTHOro CcamoyrnpaBfieHUs, opraHusayuun, 3a
NUCKMIOYEHNEM MOMIyYEHUA YCAyr W MNOAYYEHUS [LOKYMEHTOB W WHGopMauuu,
npeaocTaBnfemMblX B pe3ysibTaTe MPefoCTaBfeHUA TakKUX YCNYr, BK/IKOYEHHbIX B
nepeyHu, ykasaHHble B 4Yactu 1 ctatbum 9 depgepanbHoro 3akoHa Ne 210-P3
(HeobxoanMbIX U 06A3aTeNbHbIX YCYT);

3) npeacTaBfeHNAs  [AOKYMEHTOB W WHMopmayuwu, oTcytcTBue u  (Mau)
He40CTOBEPHOCTb KOTOPbIX He yKasblBa/iIMCb MNPV MepBOHayalibHOM OTKase B Mpueme
JOKYMEHTOB, HEOOXOAUMbIX AN NpefocTaBfieHUs MyHWUUMManbHOM ycnyrn, nméo B
NpefoCcTaBeHUN MYHULUNANBLHOW YCNYTW, 38 UCK/TKOUYEHNEM CliefyOLWMX C/yYaeB:

a) W3MeHeHMe TpeboBaHUII HOPMATUBHbLIX MPaBOBbIX aKTOB, KacawLlmnxcs
NpefoCTaBNeHNss MyHULMMNANbHOW yCyrn, nocne nepeBoHavyasbHON nofgayvyu 3asBfeHUs
0 NpefoCTaBNeHNN MYHULMUNANbHON YCNYTW;

6) HanMume OWNOOK B 3asAB/IEHUN O MPefOoCTaBAeHUN MYHULUNATBHON YCYTn Y
LOKYMEHTax, MOAaHHbIX 3asBUTeNleM MOC/fe MepBOHayaNbHOr0 O0TKasa B npueme
NOKYMEHTOB, HEOOXOAUMbBIX [ANsi MPefoCcTaBfeHUs MYHUUMMaNbHON ycnyru, nnéo B
npefocTaBfeHN MYHULUUNAIbHON YCYTN N He BKIKOYEHHbIX B NPeACcTaB/ieHHbIn paHee
KOMM/IEKT JOKYMEHTOB;

B) UCTEYEHMe CpoKa AeNCTBMA LOKYMEHTOB WM U3MEHEeHUe MH(popMauum nocne
nepBoHayvya/ibHOro 0TKas3a B Nnpueme AOKYMEHTOB, HEOOXOAUMbBIX ANA NpPeLoCTaBNeHNs
MYHULMNANbHON ycnyru, nn6o B NpefoCcTaBfeHNUN MYHULUNANLHOW YCNYTN;

r) BblABNEHWE  [AOKYMEHTa/ibHO MNOATBEPXAEeHHOro  akra (NPU3HAKOB)
OWNBOYHOro MM NPOTUBOMPABHOro AencTeus (6e3gecTBMA) LOMKHOCTHOrO nuua
OpraHa, paboTHuka M®L,, npy nepBoHayanbHOM OTKase B MpuUemMe [LOKYMEHTOB,
HeoOXOoAUMBIX AN NPefOoCTaBNeHUS MYHULMMNANIbHOW ycnyru, nmbo B NpeaocTaB/ieHnn
MYHUUMNANbHOW YCNyrn, O 4emM B MUCbMEHHOM BuAe 3a MOAMUCLIO PYKOBOAUTENS
OpraHa npu rnepBOHayabHOM OTKase B MNpuMemMe [OKYMEHTOB, He0oO6XoAuMbIX AN
NpefoCTaBNeHNs  MYHUUUNANbHOW YCNyru, YBeLOMAeTCA 3asaBUTENb, a TakXxe
MPUHOCATCA U3BUHEHUA 3a [OCTaBNEHHble HEYA006CTBa;

4) npefocTaBfeHMs Ha OYMaXHOM HOCUTeNle [AOKYMEHTOB M WHgopmaumu,
3NEeKTPOHHbIE 06pa3bl KOTOPbLIX paHee Obl/iM 3aBEPEHbl B COOTBETCTBUM C MYHKTOM 7.2
yactn 1 ctatbn 16 PepepanbHOro 3akoHa Ne 210-d3, 3a UCKNOYEHMEM CNYYaeB, eciu
HaHeCeHMe OTMETOK Ha Takue LOKYMEHTbl M0 MX U3bATUE ABMAETCA HEeOOXOAUMbIM
YCNOBUEM MpPefOCTaB/IEHUA TOCYAAPCTBEHHON WAN MYHULUUNANbHOW YCNYTU, U UHbIX
CnyyaeB, YCTaHOB/EHHbIX efepasibHbIMN 3aKOHAMW.

2.6. McuepnbiBaloW il nepeveHb OKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMAaTMBHbLIMW NPaBOBbLIMI aKTaMW 15 NPeAoCTaBNeHUs MyHULMNANbHOI yCcnyru,
KOTOPbIE€ HAXOAATCS B PacropsiXKeHUM rocyJapCTBEHHbIX OPraHoB, OPFraHOB MECTHOIO

cCamMoyrnpaBneHns 1 NoABeAOMCTBEHHbIX FOCYapCTBEHHbIM OpraHam WM opraHam
MECTHOr0 camoynpaB/ieHUsi OpraHn3almnii U KoTopble 3asBUTENb BNpaBe NpeacTaBUTb, a
TaKXXe Crnocobbl MX NONYYEHUN 3aSBUTENSIMU, B TOM UKUCNE B 3/IeKTPOHHOI (opme,
MopsiAoK MX MpefcTaBeHNs; roCyAapCTBEHHbIA OpraH, opraH MecTHOro



camoynpaB/ieHnst NMMBO opraHu3aLus, B pacnopsXKEHNN KOTOPbIX HAX0AATCA AaHHble
NOKYMEHTBI

2.6.1. MonyyatoTca B paMKax MeXXBeLOMCTBEHHOIO B3aMMOENCTBUSA:

1) cBeaeHust 0 poxaeHun pebeHka - EMP 3AIC;

2) CBefleHMA 0 3aKno4veHUn (pactopxxeHun) bpaka - EIMP 3ATC;

3) cBefleHMsA 06 ycTaHOBNeHUN oTuoBcTBa - EIMP 3AIC;

4) cBefleHns 06 yCTaHOBNEHUN OMeKN Haf pebGeHKOM M3 peLleHns opraHa oneku u
nonevymTenbcTBa - VICnonkom;

5) cBegeHMs O perucTpayMoHHOM Yy4yeTe MO MeECTY XXWUTeNbCTBa W MECTY
npebbiBaHns - MB/, Poccuu;

6) cBefleHMA 0 HaXOXAeHUN pebeHKa Ha MOJIHOM rocyAapCTBEHHOM 0b6ecrnevyeHuun
- MuHunCTEpCTBO TPyLa, 3aHATOCTU U COLManbHON 3awmTbl Pecny6nnkn TaTtapcTaH;

7) cBefeHMa 006 W3MEHEeHWW (amuanuKn, WMeHU WA  OT4yecTBa [ANA 1wy,
N3MEHUBLLUUX haMUNnto, Umsa unm otyectso - EMP 3AIC;

8) cBefeHNs o0 nMnweHun poautensckux npas - EFMCCO;

9) cBefeHMA 06 orpaHMyYeHUn poauTensckux npas - EFMCCO;

10) cBefeHna 06 otobpaHum pebeHka - EFTMCCO;

11) BbINMCKa cBefeHNN 06 nHBanuae - MeHCMOHHbIN YoHA Poccuu;

12) ceefieHna o rméenn (CMepTn) COTPYAHMKA, NPU3HAHUKM 6e3 BECTM NponasLlmnM
MNP WCMNOJIHEHUN 0653aHHOCTEN BOEHHOM CNyX6bl - MWHUCTEPCTBO O06OPOHbI
Poccuiickoin depfepaunu;

13) cnpaBkKa O Ha3HAYeHHbIX MEHCMAX W CcouManbHbIX BbliMfaTax Ha faty -
MeHCMOHHbIN (hoHp Poccun;

14) cBefjleHUa O HanAMyuKM ctatyca MHOroAeTHON ceMbu - MUHUCTEPCTBO TpyJa,
3aHATOCTU W couManbHOM 3awnTbl Pecny6nnkyn TatapcTaH;

15 )cBeleHMA 0 AeMCTBYOLWEM MacnopTe rpaxaaHuHa Poccuinickoin ®epepauynn -
MB/, Poccuu;

16) cBefeHNs O HOTapuasbHOW [0BEePeHHOCTM - defepanbHas HoTapuasbHas
nanara.

2.6.2. 3asaBuTenb BNpaBe MPefOCTaBUTb AOKYMeHTbl (CBefeHMs), YKasaHHble B
nognyHkrax 1 - 13 nyHkta 2.6.1 aAMWHUCTPaATUBHOrO pernameHTta, B gopme
3NEeKTPOHHbIX [OKYMEHTOB, 3aBEPEHHbLIX YCWU/IEHHON KBannuUuUMPOBaHHOM MOAMNUCHIO
N1y, YNoSIHOMOYEHHbIX Ha COo3jaHve M nognucaHue TakuMX LOKYMEHTOB, npu nogade
3adB/eHuS.

2.6.3. HenpeacrtaBneHne (HecBOEBpPeMeHHOe TMpeAcCTaB/ieHWe) YKa3aHHbIMU B
NyHKTe 2.6.1 aAMWUHWUCTPATMBHOIO perfameHTa opraHamu rocyjapCTBEHHOW BnacTw,
opraHamMmy MeCTHOro camoynpaB/ieHWsi, OopraHu3auusamMym LOKYMEHTOB W CBEAEHUI He
MOXET ABNATLCA OCHOBaHWEM [/19 0TKa3a B NPeAoCTaB/IeHNN MYHULUNAbHOWN YCYTN,

2.6.4. [o/mKHOCTHOe nuuo wn (MNn) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
aAMWHUCTPATMBHOrO perfiameHTa OpraHoB W OpraHu3auui, He npeacTaBuBLLME
(HecBOeBpPEMEHHO MpeACTaBUBLLNE) 3aMPOLUEeHHbIe WU HaxoAdAWMecs B pPacnopsKeHum
OOKYMEHT WX CBefleHUs, nofanexar agMUHUCTPaTUBHOW, AUCLMUMIUHAPHON UAN UHOW
OTBETCTBEHHOCTU B COOTBETCTBMU C 3aKOHOA4aTe/IbCTBOM Poccuiickoin depgepaunn.
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2.6.5. 3anpewaerca TpeboBaTb OT 3aABMTENA AOKYMEHTbI CBEAEHWSA, B TOM Yuc/e
NoATBepXjaloLle BHeCeHMe 3asaBUTeNleM NnaTbl 3a MpefocTaBieHne MYHUUUNANbHOM
YCYTn, HaXo4ALWMecs B pacnops>KeHNn rocyapCTBEHHbIX OpraHoB, OpraHoB MeCTHOrO
camoynpasneHus U noABeAOMCTBEHHbIX TOCYAAapPCTBEHHbIM OpraHaMm WAM opraHam
MECTHOro caMmoynpaB/ieHNs OpraHn3aLnii.

HenpeacTtaBneHne 3afBuUTeNeM AOKYMEHTOB, COAepXaliux CBeLeHWUHA, KOTOpble
Haxo4AaATCA B PaCMOpPSXXeHWW TroCcyLapCTBEHHbIX OpraHoB, OPraHoB MeCTHOrO
caMoynpaBfieHUs W NOABEAOMCTBEHHbIX TrOCYLapCTBEHHbIM OpraHam Wan opraHam
MEeCTHOro camoynpaB/ieHUs opraHu3auuii, He £ABNAETCA OCHOBaHMEM [Nf OTKasa
3a8BUTE/O B NPeAoCcTaBeHN MyHULUNAIbHOWR YCNYTn.

2.7. VicuepnblBaloLL il nepeyeHb OCHOBAHWUIA NS 0TKa3a B Npueme JOKYMEHTOB,
HEOBXOUMbIX A8 NPEAOCTABMAEHUS MYHULMUNANLHOW YCnyru
(Bo3BpaTa AOKYMEHTOB 6e3 pacCMOTPEHUS MO CYLLECTBY)

2.7.1. OcHoBaHMsIMM ANs OTKasa B MNpuUeMe [LOKYMEHTOB, HE06X0AMMbIX [Ans
NpefoCTaBfeHNS MYHUUNNANIbHON YCNYTuW, ABNAOTCA:

1)  HeKOppeKTHOe 3anofHeHWe 06A3aTeNbHbIX MONein
B (¢opme 3asBfeHns Ha Pecny6/mMkaHCKOM — noprane
(oTcyTCTBME 3amnONHEHMWs, HeAOCTOBEPHOe, HenosHoe nm6o
HenpaBWU/bHOE, He  COOTBETCTBYtOllee  TpeboBaHUAM,
YCTaHOBNEHHbLIM PerfameHTom);

2)  npeAcTaBneHue 3NEKTPOHHbIX  JOKYMEHTOB
(3M1eKTPOHHbIX 06pasoB AOKYMEHTOB), He MO3BONAKOWMX B
MonHOM o6bemMe MpoyMTaTb TEKCT [OKYMeHTa W (Mn)
pacno3HaTb PeKBU3NTbI JOKYMEHTA;

3) He COOTBETCTBYHOT [aHHbIE BnafesnbLa
KBaM(ULUMPOBAHHOIO  cepTuuKata  Ka4va  NPOBEPKU
3NEeKTPOHHOW MoAnNuUCKU fAaHHbIM 3asBUTENSA, YKas3aHHbIM B
3asB/IEHUN, NOAAHHBLIM B 3/IEKTPOHHOW (hopmMe MNoCcpeAcTBOM
EavHoro noptana, Pecnyb6imMkaHCKOro noprana;

4)  npepocTaBfieH HEMOJHbIA KOMMNMEKT LOKYMEHTOB,

NpPeayCMOTPEHHbIX PernameHTomMm, SBNSOLLNXCS
06s13aTeNlbHbIMWU 418 NPeAOCTaBNEHUS  MYHMWLUMNANbHON
YCNyru;

5)  [BOKYMEeHTbl cofepXaT MOBPexXAeHus, Hannuue
KOTOpPbIX He [MO03BONAET B MOSIHOM O06beMe WCMNOoNb30BaTb
NHOPMaLMIO W CBeAeHuA, npouuntatb TekCT U (unn)
pacrnosHaTb PeKBU3NTbI LJOKYMEHTOB;

6) nojaya 3afABNEHUA U  WHbIX [OKYMEHTOB B
3NEeKTPOHHON hopMe NNLOM, HEYNOSITHOMOYEHHbIM Ha nogadvy
[NOKYMEHTOB;
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7)  [OKYMEHTbl UMEHT UCMpPaBNeHNs, He 3aBepeHHbIe
B YCTaHOBNEHHOM 3aKOHOAATe/bCTBOM NOPSA/KE;

8)  [OOKYMEHTbl  yTpaTWAM  CWAY HA  MOMEHT
06pallleHns 3a NPeAoCTaBNEHNEM MYHULMNANLHOW YCNYTH.

2.7.2. TlepeyeHb OCHOBaHWIi ANs OTKasa B MpuemMe AOKYMEHTOB, He06XOAWMbIX
ONS NONYYEHUS] MYHULUNANLHOW YCNYTW, SBASETCS NCUYEPNbIBAOLLUM.

2.7.3. PelleHne 06 0TKase B Mpueme 3asBfeHUS U AOKYMEHTOB, HEOOXOAMMbIX
NS NPefoCTaB/eHMS MYHULMNANbHOW YCAYrn, MOXET ObiTb MPUHATO KaK BO BPeMS
npuemMa 3asiBUTeNs, TakK WM Nocne MonyyeHUs OTBETCTBEHHbLIM AO/MKHOCTHLIM JINLOM
OpraHa Heob6XoauMbIX AN MPefoCTaBNEHUS MYHULUNANbHOW YCNyru AOKYMEHTOB
(cBEiEHUIA) C  MCMo/b30BaHMEM MEeXBeOMCTBEHHOT O VH(OPMALMOHHOTO
B3aMMOJeCTBMS, B CPOK, He MpeBblllarowuii 9 paboumx fAHel co AHA perncrpaunm
3asB/IEHMS.

2.7.4. PewweHune 06 oTKase B NpuemMe JOKYMEHTOB, HEOOXOANMbBIX ANS MONYYEHUS
MYHULMNANbHOI YCNYyrK, ¢ YKa3aHWEM MPUUYUH 0TKa3a, 0hOopPMASETCs B COOTBETCTBUM C
(opmMoil, ycTaHOBNeHHOW B npunoxeHun Ne 3 K HacTosuwemy PernameHTy,
NOANWUCLIBAETCA  YCUNEHHOW  KBaNU(MLUMPOBAHHOW  3NEKTPOHHOW NOANUCHID B
YyCTAHOB/MIEHHOM NOPsiAKEe YNONMHOMOYEHHbIM AOMXHOCTHbIM NMMuom OpraHa (OpraHom),
M HanpaBnsieTCs 3asBMTENO B NINYHbIA KabuHeT EAnHOro noptana, Pecny6aMKaHCKOro
noptana u (unn) B M®L, B AieHb NPUHATASA peLleHns 06 0TKase B NpuemMe [JOKYMEHTOB,
HEOBXOANMbIX AN NONYYEHUS MYHULUNANLHOW YCNYTN,

2.7.5. 3anpellaeTcs OTKa3blBaTb B MpueMe 3asBNeHUS W WUHbIX AOKYMEHTOB,
HEO6XOAUMbIX ANs NPeAOCTABMEHMS MYHUUWUMANbHOW YCAyru, B CAydyae, €cnu
3asBNeHNe N AOKYMEHTbI, HEOOXOAMMble ANS MPefoCTaBNEHNS MYHULUMNANbHOW YCnyrn,
noflaHbl B COOTBETCTBMM C WH(OpMaLMeli 0 cpokax W MOpsAKe NpefocTaBneHNs
MYHUUMUNaNbHOW Yycnyru, ony61MKOBaHHOW Ha EgMHOM nopTane, Pecny6anMKaHCKOM
nopTarne.

2.8. VicuepnbiBatoLL il NepeyeHb OCHOBAHWIA NSt NPUOCTAHOBEHUS UM O0TKa3a B
npeAoCTaBAeHUM MyHULUNANbHOW YCNyTu

2.8.1. OcHOBaHMA [ANnd NPUOCTAHOBNIEHUS MPEeLOCTaBNEHUS MYHULUMNANbHOM
YC/yrn OTCYTCTBYIOT.
2.8.2. OCHOBaHUA AN 0TKa3a B NpefoCTaBNeHUN MYHULMUNANbHOW YCNYTW:
1) 3a8BUTENb He COOTBETCTBYET KaTeropuu nvy, MMerLWwmx npaso Ha npegocTaBfieHne
YCNyru;
2) OTcyTCTBME Yy pebeHKa peructpaymm no MecTy >XUTeNbCTBa Ha TeppuTopun
MYHULUMMNaIbHOTO 06pa3oBaHus;
3) Hanmuue CBeAEHUWIA 0O HaxoXaeHUM pebeHKa Ha MNOMHOM roOCyLapCTBEHHOM
obecneyeHun;
4) Hann4yne CBefeHU 0 INLEHNN POLUTENbCKNX NpPasB;
5) Hannmuune cBefeHNn 06 OrpaHNYeHNN B POAMTENIbCKNX NpaBax;
6) Hannmume cBefeHnit 06 oTobpaHuM pebeHKa (LeTein) Npu HernocpeACcTBEHHON yrpose
ero >XV3HW UIn 340PO0BbIO.
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2.8.3. lMepeyeHb OCHOBaHMWII ANs OTKasa B MPeAoCTaB/eHWUM MYHULMUNANbLHOW yCcnyru
SIBNAETCS MCUEPNbIBAOLLMM.

2.8.4. 3anpellaeTca 0TKas3blBaTb B NPeAOCTaBAeHUM MYHULMUNANLHON YCNyru B cydae,
ecnv 3asBfeHNe 0 NPeAOCTAB/IEHUM MYHULMNANLHOW YCAYrn NoaaHo B COOTBETCTBUU C
nHopMaLmeidi 0 cpokax W Mopsgke npPeAoCcTaBleHUs MyHULMNANbHOW ycnyru,
ony61nKoBaHHON Ha EgMHoM nopTane, Pecny6ankaHCKOM nopTane.

2.9. Mopagok, pasmep U OCHOBaHMSI B3MMaHWUA roCyapCTBEHHO NOLWANHBLI UK WHOM
nnatbl, B3UMAEMOI 3a NpefoCcTaBNeHNe MYHULMNANbHONW YCNyru

MyHuLUMNanbHaa ycnyra npejoctaBnseTcs Ha 6e3B03Me3HOl OCHOBE.

2.10. MNepeyeHb ycnyr, KOTOPbIe ABNAKOTCA HEOOXOAMMbIMU U 06A3aTENbHbIMUW 418
npesocTaBneHNs MyHULMNANbHOW YCNYru, B TOM YUC/Ie CBEAEHUSA O LJOKYMEHTE
(LOKyMeHTax), BblfaBaeMOM (Bbl4aBaeMblX) OpraHu3aunsamMu, yyacTBYOLMMA B

NMPesoCTaBNEHUN MYHULMNANBbHbBIX YCNYT

MpepocTaBneHne HeobXoAMMBIX N 0653aTeNIbHbIX YCNYT He TpebyeTcs.

2.11. MopAafoK, pasMep U OCHOBaHMA B3MMaHUA NaaTbl 3a NpefoCTaB/ieHne YCnyr,
KOTOpble ABNATCA He0OX0AUMbIMWU 1 06A3aTe/IbHbIMU A1 NPeoCTaB/IeHNs
MYHULMMNANbHOWN YCNYyrn, BKAOYas MHGOPMaLMIO 0 METOAMKe pacyeTa pasmepa Takou
nnathbl

MpenocTaBneHne HEO6XOAMMbBIX U 0653aTeNbHbIX YCNYT He TpebyeTcs.

2.12. MaKcuManbHbI CPOK 0XMAAHWUS B 0Yepeaun npu nofaye 3anpoca o
npefoCTaBNEHUN MYHULMNANbHONW YCNYyTrI, YCAYyTri, NpeaocTaBnsemMoli opraHu3saLuei,
yuyacTBytoLLeli B NpefocTaBAeHUM MyHULMNANLHOW YCAYTW, U NPU NONYYEHUN
pe3ynbTata NpefocTaBNeHNs TaKUX ycnyr

2.12.1. Bpems oxugaHua npu nogaye 3asiBfeHUs Ha NONYyYeHUE MyHULMNANbHOW
YCNyrun - He 6onee 15 MUHYT.

2.12.2. Mpwn nonyyeHUn pesynbTaTa MNPeAOCTABNEHUS MYHULMUMNANbHON YCnyru
MaKCUMasIbHbI CPOK 0XWUJAaHWS B OYepen He JOMKEH NPeBbIWAaTh 15 MUHYT.

2.13. CpoK 1 NopsAfoK perncTpauunm sanpoca 3asBuTensd o NnpefocTaBieHnn
MYHULUNANLHOWK YCYTn U yCNyrun, npeaoctaBnsemMoi opraHmsanmeid, y4acTByoLLein B
NpesoCTaBNEHUU MYHULMNANIbLHOW YCNYTW, B TOM YNUC/Ie B 3/IEKTPOHHOIN (opme

2.13.1. Mpw nnyHom obpawieHnn B M®PLL B feHb nogaun 3asB/IeHUS 3aaBUTENIO
Bblgaetca pacnucka us AVIC M®L, ¢ peructpayMOHHbIM HOMEPOM, NMOATBEPXKAAKLL UM,
4TO 3asB/IeHNe OTMNPaBNEHO, U AaTON NoLayYmn 3adaBeHUs.

2.13.2. Tpn HanpaBneHWU 3asfBfIeHUA NOCPEeACTBOM MOOW/IBHOTO MPUIOXKEHUA

Tocycnyrn Pecny6nukn TaTapctaH 2.0" B 3/IeKTpOHHOW opme B hopmare
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BUAEOKOH(epeHLCcBA3NM n/unm EguHoro, Pecny61nkaHCKOro noprana 3asaBuTeSlb B eHb
nojayn 3asBfieHUd nonyyaeT B JIMYHOM KabuHeTe EpfuHOro, Pecny6/MKaHCKOro
noptana v Mo 3/1eKTPOHHON MNoyTe yBeAOM/IEHWe, MOATBEPXAAlOLLEE, YTO 3asfB/EHME
OTNpaB/ieHO, B KOTOPOM YKasblBalOTCA PErucTtpaunoHHbIi HOMep W faTta nojayu
3adB/eHuns.

2.13.3. Mpn nnyHom obpaweHun B OpraH B [eHb Mofdavyn 3asBleHuUN
YMOJIHOMOYEHHbIM [0/KHOCTHLIM Nuuom OpraHa 3asBUTENI0 BblJAaeTCsA pacnucka u3
aBTOMaTU3NPOBAHHOW WMH(OPMALNOHHOW CUCTEMbI, NpefHa3HAYeHHON [ANA OKa3aHUS
rocyfapCTBEHHbIX U MYHWUUMMANbHbIX YCIYr, C pernctpaynmoHHbIM HOMEPOM, AaTOW
nofayuv 3asBfieHNsA U NepevyHemM npeacTaBieHHbIX LOKYMEHTOB.

2.14. Tpe6oBaHUS K MOMELLEHMAM, B KOTOPbIX NPeAocTaBAsSeTCsa MyHULUUNanbHas
ycnyra, K 3any oXugaHus, Mectam Ans 3arnonHeHns 3anpocoB 0 NpeaoCcTaBeHNN
MYHULUMUNANbHOM YCNYyru, MHHOOPMALMOHHBIM CTEHaM ¢ o6pasuamMy UX 3an0/THEHUS U
nepeyHeM AOKYMEHTOB, HEO6XOAUMbBIX ANS NPeAoCTaBAeHMA KaX a0 MyHULMNanbHOW
YCNyru, pasMeLLeHNI0 U OOPM/IEHNIO BU3YaNlbHOW, TEKCTOBOW U MY/IbTUMEANAHOWN
MH(opMaLMn 0 NopsiaKe NpefocTaBeHMs TaKoi YCnyru, B TOM Yncie K 06ecneyeHunto
AOCTYMNHOCTK ANA MHBANMA0B YKa3aHHbIX 06bEKTOB B COOTBETCTBUM C (hefepanbHbIM
3aKOHOAAaTeNbCTBOM U 3aKOHOAATeNbCTBOM Pecny6nmnky TaTtapcTaH O couuanbHO
3alnTe NHBaNMa0B

2.14.1. TpepocTaBneHne MyHULUNANBHON YCNYTrN OCYLLECTBNAETCS B 3[4aHMAX U
noMeLLeHunaAX, 060pyA0BaHHbIX MPOTMBOMOXXAaPHOWA CUCTEMOW n CUCTEMOM
NOXXapoTyLUEHNS.

Mecta npuema 3asBuUTenelt ob6opyayroTca Heobxoaumoin Mmebenbio AN
ohopmneHns LOKYMEHTOB, MHPOPMaLMOHHbIMU CTEHAAMMU.

Ob6ecneynBaetcs  6ecnpenAaTCTBEHHbIM  AOCTYN  WHBaAMAOB K  MeECTy
NpefoCTaBfieHNss MyHUUMNaNnbHON ycnyrun (YLOOHbIN BXOA4-BbIXOL B MOMELLEHUA U
nepemMeLleHne B UX npegenax).

BusyanbHasA, TekcToBas W MynbTUMeAWiHas WHGoOpMauus o nopsgke
NpefoCTaBfeHNss MYHULMNANbHOW YCNyru pasMmellaeTcd B YAOOHbIX AN 3asBUTeNein
MecTax, B TOM YMC/ie C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN MHBANNAOB.

2.14.2. B CcOOTBeTCTBMM C 3aKoHOAaTenbLCTBOM Poccuiickon Pegepaumm o
coumnanbHOM 3awmuTe WMHBaNMAOB B Uenax 6ecnpenATCTBEHHOro foCTyna K MecTy
NnpefoCTaBfeHNA MYHULMUNAIbHOW ycnyru obecneymBaeTcs:

1) COMPOBOXAEHNE NHBaNUAO0B, NMeroLLL X CTOWKME

pPacCcTponcTBa (MYHKUUM 3PEHUS U CaMOCTOATENIbHOr0 MNePeaBMXEHUSA, U
OKaszaHuMe UM MOMOLLK;

2) BO3MOXXHOCTb MOCafK/ B TPAHCMOPTHOE CPEACTBO W BbICAAKK
N3 Hero, B TOM YucC/le C UCMOJIb30BaHWEM Kpecna-KOMACKMU;

3) Hagnexatlee pasmelleHne 060pyAoBaHMA U HOCUTENEeNn
NHopMaLMK, HeobXoAUMbIX [Ana obecnevyeHUs ©6ecnpenATCTBEHHOrO
aoctyna  WHBaNMAOB K ycayram € YYeTOM  OrpaHMYeHuin  ux
XU3HeOeATeNbHOCTH;
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4)  pybnupoBaHWe HeO6XOAMMON AN WMHBANMAOB 3BYKOBOW U
3pUTENBbHON NHOPMaL MK, a TaKXKe Haanucen, 3HaKOB U MHON TEKCTOBOW U
rpauyeckoin  MHGOpMauuM  3HakaMu,  BbIMOJIHEHHLIMW  pesnibedyHO-
TOYEeYHbIM WPUGTOM Bpaiins;

5) [lONYCK cypaonepeBogynka n TMpaocypaonepeBoavnKa;

6) [OMNYyCK Cc00akuM-npoBOAHMKA TMPU  HaMuMW  [OOKYMEHTAa,
NOATBEPXAAKOLWEr0 ee crneunanbHoe 00y4vYeHMe 1 BblaBaeMoro rno gopme
M B NOPsAAKe, KOTOpPble YCTaHOB/EHbl NMpuMKa3oM MuHUCTepcTBa Tpyda U
coumansbHoOM 3awnTbl Poccuninckoin ®epepauymm ot 22.06.2015 Ne 386H «O6
YTBEPXAeHUN QOopMbl AOKYMeHTa, MOATBepXJaroLlero cneunanbHoe
06yyeHue cobakn-npoBOAHMKA, M MOPSALKA ero Bblgaumn».

2.14.3. TpeboBaHMss B 4acTu o0b6ecneyeHMs AOCTYNHOCTW ANA  WHBaNUAOB
00bEKTOB, B KOTOPbIX OCYLLECTBNAETCA MPefoCTaB/fieHWe MYHULMNANbHON YCNyru, W
CpeAcTB, MCMNOMb3YEMbIX NPU MNPeaoCTaBNEHUN MYHUUUNANLHOW YCNyrn, KoTopble
yKasaHbl B NoAnyHKTax 1- 4 nyHkKTa 2.14.2. PernameHTa, NPUMEHSIOTCA K 06BbEKTaM ”

cpeAacTBaMm, BBeAEHHbIM B 3KCMayaTauuMio WAM  NpoWeAwnMm  MOAepHU3aLuio,
pekoHCTpyKuuto nocne 1 uwona 2016 ropa.

2.15. lMokasatenun JOCTYMHOCTWU M Ka4yecTBa MyHULUMMNANbHO YCNyrn, B TOM Yuce
KOMIMYeCTBO B3aMMOLENCTBUNIA 3aABUTENSA C AODKHOCTHLIMU NNLAMW MPU
NnpefocTaBNeHNM MYHULUNAIBHON YCNYT U UX MPOAO/HKUTENBHOCTb, BO3MOXHOCTb
Nony4YyeHUss MHopmaLmn 0 Xofe NpPeaocTaBieHNnss MyHULUNANbHOW YCYTrKn, B TOM
yncne ¢ UCrnonb3oBaHNeM MHPOPMaLNOHHO-KOMMYHUKALNOHHbLIX TEXHOMOT NI,
BO3MOXHOCTb IM60 HEBO3MOXHOCTb MOMYYEHUSA MYHULMMNANLHOW YyCNyrn B
MHOTO(YHKLMOHANbHOM LleHTpe npefoCTaBeHNA rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT (B TOM YMCNe B NOSIHOM 06beME), B N0O60OM TEPPUTOPUAILHOM
nogpasfefnieHnn opraHa UCNONHUTENbHO pacrnopAANTENIbHOro opraHa MecTHOro
caMmoynpaBJ/ieHUs, Mo BbI6Opy 3aaBUTENA (IKCTEPPUTOPUASIBHBIA MPUHLNM),
nocpeACcTBOM 3anpoca O nNpefocTaBNeHUN HECKONbKUX FOCYAAPCTBEHHBIX U (1K)
MYHUUUMANbHbLIX YCAYT B MHOTOMYHKLUMOHANbHbLIX LEeHTPax npefocTaBneHums
roCyAapCTBEHHbIX M MYHULMNANbHBIX YCNYT, NpeAyCMOTPEHHOro ctatben 15.1
depepansHoro 3akoHa Ne210-d3 (KOMMIEKCHbIN 3anpoc)

2.15.1. MokasaTensiMm [JOCTYNHOCTM MNPeAoCTaBAeHUS MYHULUNANbHOW YyCnyru
SBNAOTCA:

PACMOMI0XEHHOCTb NMOMELLEHUS, B KOTOPOM BEAETCS NMPUeM, Bbigaya JOKYMEHTOB
B 30HE IOCTYMHOCTM 06LLECTBEHHOrO TPAHCMNOPTa;

Hanuune Heob6XOAMMOro KONMYeCTBA CMELManucToB, a TakXe MOMELLEHNIA, B
KOTOPbIX OCYLLLECTBASETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

HanMuMe wucuyepnbiBalOLWeid MHGopMauMnm o0 crnocobax, MOpsAKe U CPoKax
NpefoCcTaBNeHNs  MyHMUMNANbHOM  ycnyrM  Ha  MHMOPMALMOHHBLIX  CTeHAaAX,
oMuManbHOM  cailTe  MyHWUMMAnbHOro  pailoHa, Ha  EguMHOM  nopTane,
Pecny6nnkKaHCKOM nopTane;



15

OKasaHMe MOMOWM WHBaAMAaM B NPeoAoNeHWM 6GapbepoB,  MellatoL X
MONYYEHUIO UMW YCNYT HapaBHE C APYTrMMUK NULAMMN,

2.15.2. TlokasaTensmu KayecTBa MpPeAoOCTaBNEHUS MYHWULUMUNANbLHOW Yycnyru
SBNAOTCS:

1)  cobnogeHne CPOKOB NpreMa U PacCMOTPEHNS JOKYMEHTOB;

2) cobnofeHne cpoka NonyyveHns pesynbrata MyHULUNANLHOW YCNYTu;

3) OTCYTCTBMEe  0OOCHOBaHHbIX anob Ha HapyweHus PernameHra,
coBepLUeHHble paboTHUKamun OpraHa;

4) KO/IMYECTBO B3aMMO[ENCTBUIA 3aABUTENS C AO/MKHOCTHbIMK Nuuammn (6e3
yyeTa KOHCYNbTayuii):

a) B3aumopencTteue 3afBUTena c paboTHMKamum M®LL npu npegoctaBneHUn
MYHULMNANBHOW YCNYr OCYLLEeCTB/IAETCA OAWMH pa3 Npu NpeLcTaBfeHUN 3asaB/ieHUs co
BCEMU HEOOXOAMMbIMU [OKYMEHTaMU;

6) o4WH pa3 B cnyyae HEOOXOAMMOCTM MOJYyYeHUs pe3ynbTara NpefoCTaBNeHUS
MyHUUMNanbHOW ycnyru B M®L, B popme 3K3emnisapa 3/MEKTPOHHOI0 AOKYMEHTa Ha
OyMaXXHOM HOCUTeNe.

Mpofo/MKNTENIbHOCTL OA4HOI0 B3aMMOLEWUCTBUA 3afABUTENS C  LO/MKHOCTHbIMMU
AMuaMu npu nNpefocTaBieHN MyHULUNANBHOW YCNYT He NpeBbiliaeT 15 MUHYT.

3asBuTeNb BNpaBe OLEHUTb KauecTBO NPeAoCTaB/eHNS MYHULUNANLHOW YCIYTK €
MOMOLLbID YCTPOWCTB MNOABWMXKHON pagmoTeneOHHON CBA3W, C WCMONb30BaHUEM
EnnHoro noptana, Pecny61nmkaHCKOro noprana, TepMUHabHbIX YCTPOWCTB.

2.15.3. NHopmauusa o xode NpefocTaBieHUs MYHULMNANbHOW YCNYrn MOXeT
ObITb MOflyyeHa 3asBUTENEeM B JINYHOM KabuHeTe Ha EpuHOM noprtane wam Ha
PecnybnvnkaHckom nopTtane, B M®PLL.

2.15.4. TlpepocTaBfieHMe MYHULUMNANbLHOW YCNYrn OCyLlecTBnseTcs B N060OM
M®LL no Bbibopy 3afBUTENS HE3aBMCMMO OT MecTa €ero >XUTenbcTBa WM MecTa
(haKTMYeCcKoro npoXxuneaHusa (nNpebbiBaHWA) MO IKCTEPPUTOPMASIBHOMY MPUHLMNY.

3aABUTENb BNpaBe MOMYYUTb MYHUUMNANbHYO YCNyry B COCTaBe KOMIMJIEKCHOIO
3anpoca.

2.16. ViHble TpeboBaHUA, B TOM YuC/ie y4YUTbIBaKOLWME OCOBEHHOCTM NpeaoCcTaBNeHNs
MYHULMMNAbHOW YCNYTW M0 3KCTEPPUTOPUAbHOMY NpuHUKUNY (B cnyyae, ecnu
MYHULUMNaNbHasa ycnyra npefocTaBnisgeTcs no aKCTePpPUTOpUanbHOMy NpUHLMNY) K1
0COBEHHOCTU NMpefoCTaBNEHNS MYHULUNANLHOW YCYTN B 3NIEKTPOHHOWN opme

2.16.1. Mpy npefoCcTaBfEHUN MYHULMMANbHON YCNYrn B 3NEKTPOHHON hopme

3asBUTeNb BrpaBe:
1)  nonyunTb MHGOPMALMIO O NMOPSAKe U CPOKaX MpefocTaB/eHus

MYHULMNANbHOW YCNyrn, pasMeweHHyto Ha EauMHOM noptane M Ha
PecnybinkaHCKOM noprane;

2) nojatb 3asdBfieHWe O MNpPefOCTaB/NEHUN  MYHULMUNANbHON
YCNyru W WHble [OKYMEHTbl, HeobXxoauMble AN nNpeaocTaB/ieHUs
MYHULUNANbLHOW YCNyrn, B TOM 4MUCNe [OKYMEHTbl U WHGpOopMauuio,
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3NEeKTPOHHble 06pa3bl KOTOPbLIX paHee ObiM 3aBepeHbl B COOTBETCTBUM C
NYHKTOM 7.2 4yacTu 1 ctatbM 16 PepepanbHoro 3akoHa Ne 210-P3, c
ncnonb3osaHnem EgnHoro noprana, Pecny6/1nkaHCKOro noprana;

3) MONYYUTb CBEAEHWS O XOfe BbIMOMHEHUS 3asABNEHUA O
NpefoCTaBNEHNUN MYHUUUNANbHOW YCAYyru, MNOAAHHLIX B 3/EKTPOHHOW

(hopwme;
4) OCYLLecTBUTb OLLeHKY KayecTBa npegocTaB/ieHns
MYHULNNANbHOW ycnyru nocpeAcTBOM EauHoro noprana,

Pecny61nMKaHCKOro noprana;

5) NONy4YnTb  pe3ynbTaT  MNpefocTaBNeHUs  MYHULMNaNbHOM
yCnyru B (oopme 3/1eKTPOHHOI0 AOKYMEHTA;

6) nofaTb >anoby Ha peweHne u paeincteme (6e3nencreune)
OpraHa, a TakXe ero [O/MKHOCTHbIX ML, MYHUUMNANbHbIX CAyXXaljux
nocpeactBoM Pecny6/mnkaHCKOro mnopTtana, noprtana (efepasibHOW
rocyAapCTBeHHOW MH(OPMaLMOHHON cUCTEMbI, 06ecneymBatoLLLeil npoLecc
pocypgebHoro (BHecyaebHOro) 06)anoBaHMA pelleHWidA W AeCTBUNA
(6e3neincTBMA), COBEPLUEHHBbIX NPW NpPeAoCTaB/eHUN TFOCYAAPCTBEHHbLIX K
MYHULMNANbHbIX YCAYT OpraHamun, NpeAocTaBAsOWMMN FoCy4apCTBEHHbIE
" MYHMLMNANbHbIE yCcnyru, NX AOMKHOCTHBIMU nmuamu,
rocyfapCTBeHHbIMU N MYHULMUNANbHBIMW CNYXaLUMMU.

2.16.2. ®opmupoBaHue 3adaB/IeHUS OCYLLECTB/AETCA MOCPEeACTBOM 3ano/IHEHUA
3NeKTPOHHON (hopMbl 3asiBfieHUs Ha EguHOM nopTane, Pecny6nnkaHCcKom noptane 6e3
Heob6X0AMMOCTIN AONONMHUTE/IbHOW NoAayn 3aaBNeHNA B KaKOW-TM60 MHOIN dopMme.

2.16.3. MNMpn opmmupoBaHnmn 3assneHns Ha EguHom noptane, Pecrny61MKaHCKOM
noprane obecrneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA N COXPaHEHUA 3aABNEHUA U UHbIX

JOKYMEHTOB, HEOO6X0AMMbIX AN5i NPefOoCTaBNeHUA YCNYTH;

2) BO3MOXHOCTb 3amno/IHEHUA HEeCKONbKUMW 3aABUTENAMU OLHOM
9NEKTPOHHON  (DopMbl  3asBfieHWss npu  obpaweHun 3a ycayramu,
npegnonaralOWwMMN HanpasieHNe COBMECTHOIO 3afB/IEHUA HECKOIbKUMU
3a9BUTENAMMU;

3) BO3MOXHOCTb Meyat Ha OYyMaXHOM HOCUTene Konuu
3NEeKTPOHHON (hOpMbl 3asABNEHUS;

4) COXpaHeHWe paHee BBeAEHHbIX B 3/IEKTPOHHYK (opmy
3asB/IEHUS 3HAYeHMUI B IIOGOIN MOMEHT MO XXenaHut Mosb30BaTesid, B TOM
ynucne nNpuv BO3HUKHOBEHMW OWMOOK BBOAA W BO3BpaTe ANA MOBTOPHOrO
BBO/a 3HAYEeHWUI B 31EKTPOHHYIO (hOpPMY 3asiB/IEHUS;

5) 3anofiIHeHWe TMonerl 3NeKTPOHHOW (opMbl  3asiBIEHUs [0
Hayana BBOJa CBeAEHUI 3asaBUTENleM C WCMNO/b30BaHWEM CBefeHU,
pasMelleHHbIX B ECUMA, n cBefeHuid, ony6/MKOBaHHbIX Ha EAuHOM
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noprtane, PecnybnnkaHCKOM mnopTane, B 4acTW, Kacalollencsa cBefeHui,
OTCYTCTBYHOLWMNX B €4UHOW CUCTEME UAEHTUPUKALMM N ayTEHTUPMKALMNN;

6) BO3MOXHOCTb BepHYTbCA Ha Nt060i M3 3TanoB 3ano/HEHUA
9NEKTPOHHON  (hopMbl  3asaBneHWs 6e3 MOTepu paHee BBEAEHHOM
NH(opMaLmu;

7) BO3MOXHOCTb A0CTyna 3adBuTend Ha EAuHOM nopTtane,
Pecny6nmMkKaHCKOM nopTase K paHee NofjaHHbIM MM 3asiBIEHUSAM B TeYeHue
He MeHee OJHOr0 rofa, a TakKe 4aCTUYHO CHOPMUPOBAHHBLIM 3asiBIEHUAM
- B TeYeHue He MeHee 3 MecsLEB.

2.16.4. 3anuch 3asBuTenen Ha npvem B M®LL (panee - 3anncb) OCYLLLECTBNSETCS
nocpeacTsom Pecnyb6/MKaHCKOro nopTana, TeneoHa KOHTaKT-LeHTpa MOL.

3asBUTENO NPEefOCTaBNAETCS BO3MOXHOCTb 3amnucyu Ha ntobble cBOGOAHbIE ANA
npuema fgaty v Bpemsa B npefenax yCTaHOB/IEHHOr0 B MHOTO()YHKLUNOHANIbHOM LIeHTpe
rpauka npuema.

3anucb Ha onpefefieHHY AaTy 3aKaH4YMBaeTCs 3a CYTKW A0 HACTYM/IeHMA 3TOM
[aThbl.

[na ocyulecTBNeHns npeasapuTesibHON 3anucn nocpeacTsoM Pecny6imMKaHCKOro
noprana 3asaBuUTeNt0 HEOOXO4MMO yKas3aTb 3anpallvBaemMble CUCTEMOW [AaHHble, B TOM
yucne:

(hammnanio, nMa, oT4ecTBO (MPU HaINYUK);

HOMep TeneMoHa;

afpec 3/IEKTPOHHOI NoYUThI (MO XenaHut);

XKenaemyto aaty v Bpemsa npuema.

B cnyyae HeCcOOTBETCTBMA CBefEHWI, KOTOpble COOOWMNA 3asaBUTENlb MpU
npeaBapuUTeNbHOM 3anucKu, AOKYMeHTam, npeAcTaBNeHHbIM 3asBUTENIEM MPU JINYHOM
npueme, npeaBapuTesibHas 3anncb aHHYINPyeTCs.

Mpn ocCyLlecTBNEHUN MpeaBapuTENbHON 3anucu 3asBUTento obecneymBaeTcs
BO3MOXHOCTb pacneyatatb Ta/lIOH-NMOATBEPXAeHNe. B cnydvae, ecnvM  3adaBUTEeNb
COOOWMT agpec 3/IeKTPOHHOW MOYThl, HA YKa3aHHbIA afpec TakXe HanpasfiseTcs
MH(opMaLma 0 NOATBEPXKAEHUN NpeaBapuTeNIbHON 3aMnCKU C yKasaHWEM [aTbl, BPEMEHU
N MecTa npuema.

Mpn OCyLWecTBNEHUN TMpeLBapuTeNbHOM 3anucy 3asBUTENb B 0653aTe/bHOM
nopsgake nHpopMupyeTca 0 TOM, YTO NMpeaBapuUTesibHas 3anucb aHHY/IMPYeTCs B Cay4ae
ero HesiBKM Mo UcTeyeHUn 15 MUHYT C HA3HAYEHHOr0 BPeMEHU npuema.

3anaBuTeNb B N060e Bpems Brpase 0TKa3aTbCs OT NpeABapuUTe/IbHON 3anucu.

3anpewaercd TpeboBaTb OT 3asaBUTENS COBEPLUEHWUS MHbIX [OENCTBUIA, KpOMe
NPOXOXAEHNSA MAEHTUPUKALMUN N ayTEHTUPUKALNN B COOTBETCTBMU C HOPMATUBHbLIMM
NpaBoBbIMW aKTaMu Poccuiicko Pepepaunn, ykKasaHuMa UeNM Npuema, a Takxe
npefoCTaB/fieHNss CBeAeHUI, HeobXOoAMMbIX ANA pacyeTa AJIMTENbHOCTU BPEMEHHOrO
WHTepBasa, KOTopblil HE06X0AMMO 3abpOHMPOBaTL AN Npuema.

3. CocTaB, NOC/eA0BaTeNbHOCTb M CPOKW BbIMOMHEHUS aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUS K MNOPSIAKY UX BbIMOMHEHUS, B TOM YUCe 0COGEHHOCTH
BbINO/IHEHMA aAMUHUCTPATUBHbIX NMPOLEAYP B 9NEKTPOHHOW (hopMe, a TaKxKe
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0CO6EHHOCTU BbIMOMHEHUA aAMUHUCTPATUBHbIX NpoLeayp B
MHOTO(PYHKLUMNOHANbHbIX LEHTpax

3.1. OnucaHue NocneAoBaTeNbHOCTM AeCTBUIA NpU NpeaocTaBNeHNUm
MYHULUNANLHOW yCnyru

3.1.1. MpegocTaB/ieHNe MYHULUUNANIBHOW YCNYrM BKAKOYaeT B cebs cnepyroume
npoueaypbl:

1) oKa3aHMe KOHCY/NbTaL WA 3a9BUTENIO;

2) NPUHATNE W pacCMOTPeHMe KOMMNeKTa [OKYMEHTOB, MNpeAcTaB/leHHbIX
3aABUTENEM;

3) HanpaBneHne MeXBeAOMCTBEHHbIX 3amMpocoB B OpraHbl, y4yacTBywuwWe B
npefocTaBAeHNN MYHULUNANBHON YCAYTHK;

4) noAroToBKa pesynbTaTa MyHMUUNANbHOW YCNYTK;

5) Bblgaya (HanpaBfeHWe) 3asaBUTENIO pe3ybTaTa MyHULMUNANbHOW YCAYTN.

3.2. OKaszaHue KOHCy/bTauui 3aaBUTENIO

3.2.1. OcHOBaHMeM Hayana BbIMO/HEHUA aAMMHUCTPATUBHON  npoueaypbl
ABNSETCA o06paleHne 3asBUTENs MO BOMpocaMm, CBSA3aHHbIM C MPeAOCTaB/IEHNEM
MYHULNNATbHON yCNyru.

LOMKHOCTHbIM ~ nnuoM  (pabOTHUKOM), OTBETCTBEHHbLIM 33  BbIMO/IHEHUE
aAMUHNCTPATMBHOMW npouenypbl, ABNAETCA:

- Npu obpalieHnmn 3assutens s MO L - paboTHUK M®LL;

- npu obpaueHnn 3asBuUTens B VICNONKOM HayanbHWUK OTAena no Aenam
MOJIOAEXM W CNOPTY WCMNONHUTENbHOr0 KOMWUTeTa Hypnatckoro MyHUUMNAanbHOro
painioHa Pecny6nukun TaTtapctaH (ganee - [LOMKHOCTHOE MU0, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHNE).

3.2.2. 3aaBuUTeNb BnpaBe 06paTUTbCA 3a KOHCY/bTauUMeh O nopsake U CpoKax
NpefoCcTaB/ieHNs MyHuuuMnanbHonW ycnyrm B MPL, nnMyHO ¥ no  TeneoHy U
3NEeKTPOHHON noyTe.

PaboTHUK M®L|, KOHCYNbTUpYyeT 3asBUTENsl, B TOM 4YuUCNe Mo cocTasy, opme
npeAcTaBNSEMON AOKYMEHTaLMU U APYTM BOMpocaMm NS MOAYyYeHUA MyHULMNaIbHON
yCnyru.

3adBuUTENb  MOXET MOoAy4YUTb WHGpOpMauno 0 nopaake npefocTaBneHUs
MyHUUMMNaNbHOW  ycnyrm  nytem  cBobofgHoro  pgoctyna ¢ caWta Mol
http://mfc 16.tatarstan.ru.

ALMVWHUCTPATUBHbIE MNpOUEeAYypbl, YCTaHaB/MBaeMble HAaCTOAWMM MYHKTOM,
BbINO/IHAOTCA B fieHb 0bpaLleHunsa 3adaBUTeNS.

PesynbtaTamy  BbIMOMIHEHUA  aAMUHWUCTPATUBHLIX  Npoueayp  ABNAKTCA:
KOHCY/NbTauMa no cocTasy, (opme npeacTaBAsSeMOA [AOKYMEHTauuM U Apyrum
BOMnpocam, He06XoANUMbIM ANSA MOMYYEHUS MYHULUNANBHOW YCNYTW.

3.2.3. 3aaBuTeNb Bnpaee 06paTUTbCS B VICMONKOM MO TeneoHY U 3N1eKTPOHHOW
noyTe, a TakKXe MNONYy4YUTb KOHCY/NbTauut Ha Pecnyb6nMKaHCKOM nopTane, canTte
OpraHa 0 nopsifke n cpokax npegocTaB/ieHNss MyHUUNNANbHOW YCNyru, B TOM Yuce o


http://mfc
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cocTaBy, (hopMe npeAcTaBNsSeMO AOKYMeEHTaLMUU U ApYyruM Bomnpocam Ansi noslyyeHus
MYHULUNANIbHON yCNyru.

[JONXKHOCTHOE NMUO, OTBETCTBEHHOE 3a KOHCY/bTUPOBaHME WHMOPMUpYeT
3aaBUTENs B COOTBETCTBUM C TpeboBaHMSAMN NyHKTa 1.3.4 PernameHTa.

AQMUHUCTPATUBHbIE MNpoUedypbl, YyCTaHaB/IMBaeMble HACTOAWMWMM MYHKTOM,
BbINOMHAKTCA B TEYEHUE TPex paboumx AHEN co AHSA NOCTYNNEHUS 06paLleHus.

Pe3synbtataMn  BbINOMIHEHUS  aAMUHUCTPATUBHbLIX  Mpoueayp  ABAAKOTCA:
KOHCYNbTauuuM no cocTaBy, (opme npeacTaBAsgeMond [AOKYMeEHTaUunm w Apyrum
BOMpOCam, HE06X0AMMbIM AN5 NONYYEHUS MYHULMUNAbHON YCNYTW.

3.3. MpuHATUE 1 PaCCMOTPEHNE KOMMNEKTA AOKYMEHTOB,
NpeAcTaBNEHHbIX 3a9BUTENEM

3.3.1. Mpvem OOKYMEHTOB A5 NPeAoCcTaB/ieHNs MYyHULUMaNIbHON yCnyrn yepes
M®L nnn ypaneHHoe paboyee mecto ML,

3.3.1.1. 3aaBuTens (NpeactaBuTeNb 3adBMTeNs) obpawaetca B M®PL, ¢ 3anpocom
0 nMpefoCTaBNeHUU  MYHUUMUNANbHOW yCnyrm W nNpeactaBnseT  [LOKYMEHTbl B
COOTBETCTBUWN C MYHKTOM 2.5. PernameHra.

3.3.1.2. Pa60oTHNK M®L], Begywmnini nprem 3asBfeHNA:

onpegenseT npegMeT obpaleHns;

YL OCTOBEPAET IMYHOCTbL 3aABUTENS;

NPOBOAUT NPOBEPKY NOMHOMOYMI AL, NOAAKOLLErO AJOKYMEHTHI;

NMPOBOAUT MNPOBEPKY COOTBETCTBMA [OKYMEHTOB Tpeb0BaHMAM, YKa3aHHbIM B
NYHKTe 2.5. PernameHTa;

3an0/HAET 3/IEKTPOHHYO (hopMy 3aasneHus B ANC MoL;

npyu npegocTaB/fieHUN AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5. PernameHTa Ha
OYyMa>XHOM HOCMKTENE, OCYLLEeCTBAAET CKaHMPOBaHWe NPeLCTaBNeHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aaBsieHne n3 AVIC MoL;

nepefaeT 3aaBUTE/NO Ha NPOBEPKY U NOANUCAHUE;

nocsne noAgnucaHnsa CKaHuUpyeT noanuncaHHoe 3aasneHne 8 AIC M®PL;

3arpyxaet B AIC M®Ll goKyMeHTbl, NpeAcTaBfeHHble B 3/IEKTPOHHOM (hopme
NN 3NEKTPOHHble 00pa3bl OTCKAHMPOBAaHHbLIX AOKYMEHTOB, (DOPMUPYET 3/IeKTPOHHOE
Aeno;

BO3BpaLLaeT NognunucaHHoe 3asB/ieHNe N OpUrnHanbl 6YMaXKHbIX LOKYMEHTOB;

BblJaeT 3aABUTE/NIO pacnucky B Npueme JOKYMEHTOB.

AQMUHUCTPATUBHLIE nNpoLeaypbl, YCTaHaBNMBaeMble HACTOAWMM MYHKTOM,
BbINOJIHAIOTCA B [leHb 06paLLleHunsa 3ad9BUTeNs.

PesynbTataMy BbINOIHEHNA aAMUHUCTPATUBHbLIX NpoLeayp ABAAKTCA: TOTOBOE K
OTnpaBKe 3asaB/IeHNe N NaKeT JOKYMEHTOB.

3.3.1.3. Pa6oTHMK M®L, HanpaBndeT nakeT [OKYMEHTOB, MPUHATBIX OT
3aaBuUTens B OpraH B 3/1EeKTPOHHON (opme (B cOCTaBe MaKeTOB 3M1EKTPOHHbLIX AeNn) B
TeyeHne OfHOro paboyero [AHA CO [HA obpaweHua 3asaBUTend B CTPYKTYpHoe
nogpasgeneHe MoLL.
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PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbBIX MPOLEeAYp ABNAKOTCA: 3aAB/ieHNe
M MNakeT [LOKYMEHTOB (3/1eKTPOHHOe [efio), HanpasneHHble B OpraH, nocpeacTtBoMm
CUCTEMbI 3/IEKTPOHHOI0 B3aMMOLEeNCTBUS.

3.3.2. Tlpvem [OKYMEHTOB [N MpefoCTaBleHMA MYHUUUNANbHOW YCnyru B
3NEeKTPOHHOM hopme vepe3 EfuHbIA nopTan, Pecny6nnkaHCKuiA nopTarn.

3.3.2.1. 3aaBuTenb AnA nogavn 3asfBfeHUs B 3/1EKTPOHHOW (hopme BbINONHAET
cnegytouine aencTeus:

BbIMOJIHAET aBTOpPM3aLUIO;

OTKpbIBaeT (POPMY 3/IEKTPOHHOIO 3asB/IEHNUS;

3anonHAeT  (POpMy  3/IEKTPOHHOrO  3adAB/IEHUHA, BK/HOYalOWYH  CBeAeHuSA,
Heob6XxoauMble U 06513aTeNlbHbIe ANA NPeAoCcTaBNeHNs MyHULUUNANLHON YCnyru;

NPUKpennaseT AOKYMEHTbl B 3/1eKTPOHHON (DOpMe WM 3NeKTPOHHble 06pasbl
[OKYMEHTOB K (DOpMe 3/1eKTPOHHOTO 3aaBieHusa (Mpu HeobXo4MMOCTH);

NOATBePXXAAaeT (pakT 03HAKOMNEHWA W cornacus C YCnoBUAMM U MOPALKOM
NpefoCTaBNeHNs MYHULUNANLHOW YCNYrn B 3/1E€KTPOHHOW (opme (ycTaHaBnMBaeT
COOTBETCTBYIOLLYI OTMETKY O corfiacuu B (oopMe 3/1eKTPOHHOTO 3asB/IeHUS);

MOATBEPXAAET  AOCTOBEPHOCTb  COOOLEHHbIX  CBefeHWin  (ycTaHaB/IMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (hOpME 3/1EKTPOHHOIO 3aABNEHNSA);

oTnpasnset 3ano/iHeHHoe 3NEeKTPOHHOe 3aABneHue (HaXXnmaet
COOTBETCTBYIOLLYI KHOMKY B ()OpMe 3/1IeKTPOHHOI0 3aABNEHNSA);

3NIEKTPOHHOE 3adB/ieHWe MNOAMNUCbIBAaeTCA B COOTBETCTBUM C TpebOBaHMAMM
nyHKTa 2.5.5 PernameHTa,

nony4yaeT yBefoM/ieHMne 06 OTNpaBKe 3N1EKTPOHHOTO 3asB/IeHUS.

dopmaTHo-nornyeckas npoBepka ChOPMMPOBAHHOTO 3adB/ieHuns
OCYLLECTB/ISAAGTCA MOC/Ie 3amnofIHEHUA 3afBUTENEM KaXXAOro W3 Monerd 37eKTPOHHOM
(hopmbl 3aaBneHns. Mpyu BbISABNEHUN HEKOPPEKTHO 3amno/IHEHHOTO MOJA 3/1eKTPOHHOM
(hopmMbl 3aABNEHUA 3asBUTENb YBEAOM/IAETCA O XapakKTepe BbISB/IEHHON OWMWOKN 1
nopsake ee yCTpaHeHus nocpeacTsoMm NH(OPMALMOHHOIO coobueHns
HernocpeACTBEHHO B 3/IEKTPOHHOMW (hopMme 3asaB/eHUs.

ALOMUHUCTPATMBHbIE NpPOUEAYpPbl, YCTaHaB/MBaeMble HACTOALMM MYHKTOM,
BbIMOJIHAIOTCA B [leHb 06paLleHns 3adaBuTens.

PesynbTatamyv  BbIMOJIHEHWUA  aA4MWUHUCTPATMBHbLIX  MPOUeayp  ABNAKOTCA:
3NEeKTPOHHOe fefio, HanpaeneHHoe B OpraH MocpeAcTBOM CUCTEMbl 3/1EKTPOHHOIO
B3aMMOLeNCTBMS.

3.3.3. Tllpvem [OKYMEHTOB [ANA NpefOCTaBNEHUSA MYHULMMANbHOW yCiyru
nocpeAcTBOM MOOGWIBHOTO npunoXxeHusa «locycnyru Pecny6nukn TatapctaH 2.0» B
3NEKTPOHHOI (hopMe B hopmaTte BUAEOKOHMEPEHLICBA3N.

3.3.3.1. 3adBuTenb A4nd nogayn  3adABNEHUS  NOCPEACTBOM  MOOGW/ILHOrO
npunoxeHus «lFocycnyrn Pecny6nunkn TatapctaH 2.0»:

MPOXOANT aBTOpU3auMi0 B Crneuuann3vpoBaHHOM MNPoOrpaMmMHOM Ob6ecrnevyeHnn
nocpeacTtsoM EAnHON cucTembl nageHTMduUKauum n ayteHtugukaymm (ECUA);

UHULMUPYET BUAEO3BOHOK paboTHUKY M®LL, Befyliemy npuem 3asBneHunit Yepes
NHTepdeinc NporpaMmMHOro obecrnevyeHus;

3.3.3.2. Pab0oTHMK M®LL, Begywnin nprem 3asBeHNA:

NOEHTUONLMPYET NNYHOCTbL 3aA9BUTENA
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OCHOBbIBasACb Ha COOOLLEHHbIX 3afBUTENEM [aHHbIX W BblGpaHHOW Yycnyre,
3an0NHAET 3NEKTPOHHYI (OpMY 3asBfieHMA, a TakXe 3anpalivuBaeT [AOKYMEHTbI
yKa3aHHble B NyHKTe 2.5.1. PernameHTa,

nepefaeTt 3asaB/ieHUe B Buae (hainia 3af9BUTENO HA MPOBEPKY M MognucaHue
(noaTeepXaeHue);

rnocne nNOATBEPXAeHUA HanpasBnger B Mcnonkom 3asBfieHWe W Maket
AOKYMEHTOB;

NaeHTuukaymsa MMYHOCTN OCYLLLECTBISETCA NYTEM CPaBHEHMA NuLa 3aaBUTeNs C
(hoTorpacuert B nacnopTe, a TakXKe BEPHbIM OTBETOM Ha KOHTPOJIbHbLIA BOMPOC.
NoeHTugpmkaumsa AMYHOCTU CYMTAETCHA YCMELWHbIM B Cllydyae BEPHOro OTBeTa B MOMEHT
onpoca.

AneKTpoHHasa (opma 3asB/IEHUs COOTBETCTBYET CTPYKTYype, YCTaHOB/MEHHOW Ha
noprane rocyfapCTBeHHbIX U MyHULMMNANbHbBIX YCAYT.

Mo BblGpaHHOMY 3asBUTENEM CMOCO6Y WH(MOPMUPOBAHWUS  CUCTEMOM B
aBTOMATU3NPOBAHHOM pexume 3aaBUTEN0 HanpasnfeTcd YBeAOMJIEHWE O npueme
LOKYMEHTOB.

Mpouepypbl, ycTaHaB/iMBaeMble HaCTOAWMM MYHKTOM, BbIMOMIHAKTCA B [eHb
obpalleHns 3aaBuTens.

3.3.3.3. Pe3synbTatamu BbIMO/HEHNSA aAMUHUCTPATUBHbIX npoueanyp,
YCTaHOB/IEHHbIX MYHKTOM 3.3.3. ABNAKOTCA: 3aABneHne U naket [OKYMEHTOB
Hanpas/ieHHble B ICNONKOM.

3.3.4. PaccmOTpeHne KomnsekTa 4OKYyMeHToB OpraHom.

3.3.4.1. OcHOBaHMEM Hayana BbINOSIHEHNA aAMUHUCTPATUBHON Mpouesypbl
ABNAETCA NOCTYM/eHWe 3adBMeHUS W UHbIX [OKYMEHTOB, HeobXoAuMbIX AnA
npefoCTaBfeHN MYHULNNANbLHOWN YCNYTN.

[JOMKHOCTHBIM ~ NMUOM  (PaBOTHUKOM), OTBETCTBEHHbIM 3@  BbIMOJIHEHNE
aAMUHUCTPATUBHOW Mpouedypbl ABNSETCA Hava/lbHUK OTAena fno AenaMm MOMOLEXU U
CnopTy, fanee - LO/HKHOCTHOE /INLO, OTBETCTBEHHOE 3a NMPUEM AOKYMEHTOB):

3.3.4.2. IO/MKHOCTHOE NMLO, OTBETCTBEHHOE 3a MPWEM [OKYMEHTOB, B C/y4ae
obpalleHunsa 3asBuTeNs ¢ 3aaBreHnem B Oprax:

onpegenseT npegMeT obpalleHus;

yCTaHaB/IMBaET SIMYHOCTL 3aABUTENA;

MPOBOAMT NPOBEPKY MOSHOMOUUI NMLa, NOAAKOLWLEr0 JOKYMEHTbI;

NMPOBOAUT MPOBEPKY COOTBETCTBUA [OKYMEHTOB TpebOBaHMAM, YKa3aHHbIM B
nyHkTe 2.5 PernameHTa, MpPOBEPKY COOTBETCTBMA MPeACTaBMeHHbIX LOKYMEHTOB
YCTaHOB/IEHHbIM TpeboBaHWsAM (Hagnexauwiee oOgopMaeHWe KOMUIA  LOKYMEHTOB,
OTCYTCTBME B [OKYMEHTax MOAYUCTOK, MPUMUCOK, 3a4epPKHYTbIX C/IOB MU WHbIX He
OrFOBOPEHHbLIX UCNpPaB/IEHN);

3amnofIHAeT  3MIEKTPOHHYK  (hopMy  3asBfieHWS B aBTOMaTU3MPOBAHHOM
NH(OPMaLMOHHOW cucTemMe, NpefHasHaYeHHOW [ANA OKasaHWUS rOoCYyAapCTBEHHbIX W
MYHUUUNANbHbIX YCNYT;

npyv nNpefocTaB/eHUN [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 PernameHta Ha
OYyMa>KHOM HOCMKTENE, OCYLLECTB/IAET CKAHNUPOBaHWeE NPeACTaBNEeHHbIX JOKYMEHTOB;

pacrneyaTbiBaeT 3asB/IEHUE;

nepefaet 3asaBUTE/0 HA NMPOBEPKY M NOAMNUCAHUE;
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nocne nognucaHna CKaHMpyeT NoanucaHHoe 3asaB/eHue;

3arpyxaet B aBTOMaTU3NPOBaHHYO NHOPMALMOHHYO cucTemy,
npegHasHayeHHY0 [And  OKasaHud rocyfapCTBEHHbIX W MYHUUMMNANbHLIX YCAyr
NOKYMEHTbI, MNPeACTaB/ieHHble B 3NEKTPOHHON (opmMe WM 3NeKTPOHHble 06pasbl
OTCKAHUPOBAHHbIX AOKYMEHTOB, (DOPMUPYET 3/IEKTPOHHOE [ef0;

BO3BpalLaeT MoAMNUCAHHOe 3asBfIeHWe W OpUTrnHanbl OYMaXKHbIX [OKYMEHTOB
3a9BUTeNIO;

BblaeT 3adABUTE/0 Pacnucky B npueme LOKYMEHTOB.

B cnyyae Hanmumsa OCHOBaHWIW AN OTKasa B NpuemMe AOKYMEHTOB AO/HKHOCTHOE
NMLO, OTBETCTBEHHOE 3a MNpWeM [OKYMEHTOB, YBEAOM/AET 3asfBUTENA O Haanyum
NpenaTCTBUA ANA Npuema 3asB/ieHUs U BO3BpallaeT eMy AOKYMEHTbl C 0O6bSICHEHWEM
coflep>KaHusa BbIIBMIEHHbIX OCHOBAHWI A/19 0TKa3a B MpuMemMe JOKYMEHTOB.

3.3.4.3. [OoNKHOCTHOE NNLO, OTBETCTBEHHOE 3a MNPWEM [OKYMEHTOB, MOCne
NOCTYMN/IeHUA LOKYMEHTOB Ha pacCMOTPEHME:

npuceamMBaeT 3asB/IEHNIO HOMEP B COOTBETCTBMU C HOMEHKNATYpPOW fen u craTyc
«lpoBepKa [LOKYMEHTOB», 4YTO OTpa)kaeTcd B /SIMYHOM KabuHeTe EAMHOro noptana,
Pecny6nunkaHcKoro noprana;

n3yyaeT MNOCTYNUBLLUME 3/IEKTPOHHbLIE fAena, B TOM 4WUCIe TMNPUNOXKEHHbIe
3aABUTENIEM JOKYMEHTbI B 3/IEKTPOHHOW (POPMe M 3N1eKTPOHHbIe 06pasbl OKYMEHTOB;

npoBepseT KOMMIEKTHOCTb, YATAEMOCTb 3/IEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT co6nOAeHNe YCNOBUA AEACTBUTENIbHOCTM 3MEKTPOHHOW MNOAMNUCH,
nocpeacTsoM obpaweHns K EauHomy noptany (B cnyyae, ecniv 3asaBUTENIEM
npeAcTaB/eHb! 3NEKTPOHHbIE LLOKYMEHTbI, nognucaHHble YCUNEHHOM
KBaIM(PULMPOBAHHOI 3/1EKTPOHHOM NMOAMUCHIO).

Mpn HaAU4yMM OCHOBaHWI, NPeAyCMOTPEHHbIX MNYHKTOM 2.7.1 PernameHra,
MOAroTaB/IMBAET MPOEKT pelleHns 06 0TKase B npueme AOKYMEHTOB, HEOOXOANMBIX A1
npefoCTaBfeHNs MYHULMUMNANbHON YCNyTn.

B cnyvae, ecnu B pesynbTaTe MNPOBEPKU YCUNEHHOW KBaM(pULMPOBAHHOM
3NIEKTPOHHON MOAMUCU BbIABNEHO HECOo6/Mt0feHNe YCNOBUIA ee [AeACTBUTENbHOCTM,
MPOEKT pelleHNss 06 OTKase [O/MKEH cofepXaTb MYHKTbl cTatby 11 PefepanbHOro
3aKoHa Ne 63-P3, KOTOpble MOCNYXWUIN OCHOBaAHUEM A1 ero NPUHATUS.

MpoekT peweHns 06 OTKase B MpueMe [OKYMEHTOB, HeOOXOAUMBIX AN
NpefoCTaBNeHNss MYHUUMMNANbHON YCNyrn, ¢ ykasaHuMem NpUYMH OTKasza (B Cnydae,
eCM  OCHOBaHMA [ANfA OTKasa B MNpUeMe [LOKYMEHTOB, HeoOXoAWMbIX — Ans
NpefoCTaB/EHNs MYHUUUNANIbHOW YCNYyru, CBA3aHbl C HapyleHWem YCTaHOB/IEHHbIX
TpeboBaHU K TaKMM [OKYMeHTaM, OCHOBaHMA [NA OTKasa B npueme [OKYMEHTOB
OO/DKHbI - cofepXXaTb WHMOPMAUMKD O HAMMEHOBAaHWW [OKYMeHTOB (MH(opmayuu,
CBefleHU), KOTopble He nNpeAcTaBfeHbl, cofdepXXaT HeLOCTOBepHble W (KUnn)
NPOTMBOPEYMBbLIE CBEAEHUS, OPOPMIIEHBI C HAPYLLUEHNEM YCTAHOB/EHHbIX TpeboBaHWi1),
HanpaBfSeTCA Ha corjacoBaHWe B YCTaHOB/IEHHOM MNOpsAAKe MOCPeACcTBOM CUCTEMbI
3NEeKTPOHHOI0 AOKYMeHTOo060poTA.

CornacosaHme npoekTa pelleHnds 06 OTKase B nNpueMe [OKYMEHTOB,
HeoOXOAUMBIX AN NpefocTaBleHna MYHMUUNANbHON YCNyru, OCYLLeCTBAAETCA B
nopagke, NpefycMOTpPeHHOM NYHKTOM 3.5.4. PernameHra.
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B cnyyae OTCYyTCTBMS OCHOBaHMW A1 OTKasa B NpuemMe [OKYMEHTOB,
NpeayCcMOTPEHHbIX NYHKTOM 2.7.1 PernameHTa, AO/KHOCTHOE NMLL0, OTBETCTBEHHOE 3a
NpueM JOKYMEHTOB, B TeYeHMe O4HOro paboyero AHA €O AHA NOCTYNNEHUA 3asaBNeHUS,
HanpaBnfeT 3afABUTE/NI0, YKa3aHHbIM B 3aAB/IEGHUM CMOCOOGOM, YyBeLOM/IEHME O
MNOCTYNNEHUN  3aABNEHUA, COfepXKaliee BXOAAWMA  perncTpayMoHHbIi  HOMep
3adBNeHns, fdaTy MONyyYeHuUs  3adBfIeHUs, MNepeyeHb HaMMEHOBaHWA  (painos,
NpefCTaBNeHHbIX K HEMY [OKYMEHTOB, AaTy MoJlyd4eHUs pesyfbTata MyHUUMnaabHOM
yCcnyru.

3.3.4.4. VicnonHeHne npouenyp, YKasaHHbIX B nNyHkTax 3.3.4.1, 3.34.3
PernameHTa, nNpu HaIU4yMM  TEXHWYECKOW BO3MOXXHOCTW  OCYLLEeCTBNSeTCH B
aBTOMaTUYeCKOM pexunme ¢ UCNONb30BaHWEM aBTOMaTU3NMPOBAHHON MH(OPMaLMOHHOM
CUCTEMbI, MpefHa3HAYeHHON [N OKa3aHUA TroCyAapCTBEHHbIX W MYHUUMMANbHbIX
ycnyr.

3.3.4.5. AQMUHUCTpaATUBHLIE TMpoLeaypbl, ycCTaHaB/iMBaeMble NyHKTOM 3.3.4
PernameHTa, BbIMOMIHAKTCA B TeyeHWe ofHOro paboyero AHA CO AHA MOCTYMNIEHUA
3asB/IeHNA Ha pacCMOTpeHMe.

Pe3ynbTtatamu BbIMOJIHEHUSA aAMUHUCTPATUBHbLIX NPOLeAYpP ABNATCA: NPUHATBIN
Ha pacCMOTPeHne KOMMEKT LOKYMEHTOB WM MPOEKT pelleHUs 06 OTKase B Mpueme
JOKYMEHTOB, HEOOXOAUMbIX AN18 MPefoCcTaBfeHNnss MYHULUNANbHON YCyTn.

3.4. HanpaBneHne MeXBeOMCTBEHHbIX 3aNpPOCOB B OpraHbl, y4acTBYyOLINE B
NpeaoCcTaB/eHUN MYHULUNANBHON yCnyru

3.4.1. OcHOBaHMeM Hauyana BbINO/HEHWUA a4MWHWUCTPATUBHON npoueaypsbl
ABNAeTCA NOJlyYyeHWe [LO/MKHOCTHbIM NnuoM (pabOTHMKOM), YMOSIHOMOYEHHbIM Ha
BbIMO/MHEHNE aAMWHMUCTPATUBHOW npoueaypbl, OT AO/MKHOCTHOro nuua (paboTHMKA),
OTBETCTBEHHOrO 3a NpYeM LOKYMEHTOB, MPUHATLIX OT 3aABUTENA JOKYMEHTOB.

LOMKHOCTHbIM ~ nnuoM  (pabOTHUKOM), OTBETCTBEHHbIM 3a  BbIMO/IHEHUE
agMUHNUCTPATUBHON npoueaypbl, aBnseTcd crneyuanuct MBY LOOJT «3apeydHblit» w©
AVpeKTOopa 06pa3oBaTe/fibHbIX  yuypexkaeHuW  (ganee -  [AO/HDKHOCTHOe  nuMuo,
OTBETCTBEHHOE 3a HanpaBfeHNe MeXXBeAOMCTBEHHbIX 3anNpocoB).

3.4.2. JOMKHOCTHOE NULL0, OTBETCTBEHHOE 3a HamnpaB/eHNe MeXBeAOMCTBEHHbIX
3anpocos, OpMUPYeT M HanpasnseT B 3NEKTPOHHON (opmMe MOCPeACTBOM CUCTEMbI
MEXXBEOMCTBEHHOI0 3/1EKTPOHHOr0 B3aMMoencTBma (NpU OTCYTCTBMU TEXHUYECKOMN
BO3MOXHOCTU - WHbIMW crnocobamu) 3anpocbl O MpeAoCcTaBNeHUN [LOKYMEHTOB W
CBEAEHWI, NPefYCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfamMeHTa.

AQMUHUCTPATUBHLIE NpoLeaypbl, YCTaHaB/MBAEMble HACTOALWMM MYHKTOM,
BbIMOMIHAKOTCA B leHb NMPUHATUA 3a9BNEHNA HA PACCMOTPEHNeE.

PesynbTataMy  BbIMOMIHEHUA  aAMWUHWUCTPATUBHLIX  Mpouesyp  ABNAKOTCA:
HanpaB/ieHHble B OpraHbl BfAacTM W (M1M) NOoABEeAOMCTBEHHbIe OpraHam BacTu
opraHusaumnm 3anpocsl.

3.4.3. CneuuanucTbl NOCTaBWMWKOB [AAaHHbIX Ha OCHOBaHWM 3anpocos,
MNOCTYNMUBLUMX Yepe3 CUCTEMY MeXBeLOMCTBEHHOrO 3/IeKTPOHHOIO B3anMMOAENCTBUS,
npefoCTaBNAOT 3anpallvBaeMble AOKYMeHTbl (MHOpMaLUK) WAKM  HanpaenAawoT
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yBeOMNeHNA 00 OTCYTCTBUM [OKYMeHTa W (AM) WH(pOopMauum, HeobXoauMbIX Ans
NpefoCTaB/ieHNss MyHUUMUNaNbHON ycnyru (ganee - yBefomMsieHne 06 0Tkase).

AQMUHUCTPATUBHLIE nNpoLeaypbl, YCTaHaBNIMBAEMblE HACTOALWMM MNYHKTOM,
BbIMOJIHAIOTCA B TeyeHMe nNATM [AHeln CcO [AHSA NOCTYMN/JEHUA MeXBeLOMCTBEHHOIO
3anpoca B opraH WM opraHusauuio, npefocTaBNAlOLIME AOKYMEHT M MHMOpMaLuio,
eC/IN UHble CPOKW MOATOTOBKM M Hanpas/eHWs OTBeTa Ha MeXBeLOMCTBEHHbIN 3anpoc
He YCTaHOB/ieHbl (efepasibHbIMW 3aKOHaMW, MpaBOBbIMM aKTamMu [lpaBuTenbCTBA
Poccuiickoin depepaumv M NPUHATBIMW B COOTBETCTBMU C (pefepasibHbIMU 3aKOHaMu
HOpPMaTUBHbLIMK NPaBOBbIMU akTaMu Pecny6ivMkn TaTapcTaH.

PesynbtataMy  BbIMNOMIHEHUS  aAMUHWUCTPATUBHLIX  MpPOUeAyp  ABNAOTCA:
LOKYMEHTbI (CBefleHWNs), HeobXoAnMble 415 MPefoCTaBNeHUA MYHULUNANBHON YCNYru,
nn6bo yeefoMsieHWe 06 OTKase, HanpaB/ieHHble LO/MHKHOCTHOMY NLY, OTBETCTBEHHOMY
3a Hanpas/ieHMe MeXBeJOMCTBEHHbIX 3arnpoCcoB.

3.4.4. lO/MKHOCTHOE /INLL0, OTBETCTBEHHOE 3a HamnpaB/ieHWe MeXBeLOMCTBEHHbIX
3anpocos:

noslyyaeT 3anpalluMBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO
B3aMMOENCTBUA  [OKYMeHTbl (CBeAeHus), HeobxoAumble [ANA  MpPefsocTaB/eHUs
MYHUUMNaNbHOW ycnyru, nnbo yBegomaeHre o6 0TKase Npu OTCYTCTBUM JOKYMEHTa U
(nnn) nHdopmayuu;

npwu HanM4nu OCHOBaHWM, npefyCcMOTPEHHbIX MYHKTOM 2.7.1
aAMWHUCTPATMBHOIO pernamMeHTa, MOArOTaB/MMBAET MPOEKT pewweHMs 06 OTKase B
npueme LOKYMEHTOB, HEOOXOAUMbBIX 418 MPefoCTaBeHNA MyHULUNAIbHON YCyTi.

MpoekT peweHns 06 OTKase B MNpuemMe [OKYMEHTOB, He0OXOAUMBIX [An1s
NnpefoCTaBNeHNs MYHWUUMMANbHON YCNyrn, C ykKasaHuMeM NpUYMH OTKasa (B crydae,
ec/in  OCHOBaHMA 418 OTKasa B MpuvemMe [OKYMEHTOB, He0oOXOAWMbIX  [ANs
NpefoCTaB/EHNs MYHULUNANIbHON YCNYyru, CBA3aHbl C HapyLleHWeM YCTaHOB/IEHHbIX
TpeboBaHU K TakKUM [OKYMeHTaM, OCHOBaHMA [A1si OTKasa B Mpueme [LOKYMEHTOB
[OO/DKHbI  COAEPXaTb WHMOPMauUKd O HaMMEHOBaHUM [OKYMEHTOB (MH(opmaumu,
CBefleHW), KOTOpble He nNpeAcCTaBNeHbl, CofepXXaT HeLOoCTOBepHble U (1n)
NMPOTMBOPEYMBbIE CBEAEHNSA, OPOPMIIEHBI C HAPYLLIEHMEM YCTaHOBNEHHbIX TpeboBaHWUi),
HanpaB/ifeTcA Ha corjacoBaHWe B YCTaHOB/IEHHOM MNOpsALKe MOCPeACTBOM CUCTEMbI
3/IEKTPOHHOI 0 JOKYMeHTO060pOoTAa.

CornacoBaHue TMpoekTa pelweHns 06 OTKase B NpuemMe [JOKYMEHTOB,
HeoOXOAUMBIX AN MPefoCTaBleHUs MYHULMNANbHOW YCNyru, OCYWecTBfseTcqd B
nopsaake, npegycMoTpeHHom! nyHKToM 3.5.3 afMUHUCTPATUBHOIO perfameHTa.

AOMUHUCTPATMBHbIE MNPOUEAYPbLl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbINOJIHAKTCA B leHb MOJIyYEHUS CBEAEHUI N0 MEXBELOMCTBEHHbIM 3arpocam.

PesynbtaTaMn  BbIMNONIHEHMA  aAMWHUCTPATUBHbLIX  MNpouesyp  ABNAAKOTCA:
[OKYMeHTbI (CBefleHUs), Heob6xoAnMble AN NPeAoCTaBeHUS MYHULUNANLHOW YCIyru,
MPOEKT peweHMda 06 OTKase B MpueMe [OKYMEHTOB, HeOOXOAUMBIX AN
npeaocTaBNeHNs MYHULMNANLHON YCNyru.

3.45. WcnonHeHue npoueayp, YKasaHHbIXx B nNyHKTax 3.4.2, 344
aAMUHUCTPATUBHOIO  pernaMmeHTa, nMpuM  HaMYUU  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLEeCTB/ISAETCA B aBTOMATUYECKOM pPeXMMe C UCMOJb30BaHMEM aBTOMaTU3NPOBAHHOM
NH(POPMALMOHHOW CUCTEMbI, NpefHa3HaYeHHON [N OKa3aHWs roCyLapCTBEHHbIX U
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MYHULMUNANbHbIX YCNyr, B TOM 4MCNe C MOMEHTa perucTpauun 3asBreHus B
COOTBETCTBMM C MYHKTOM 2.13 a[MUHMCTPATMBHOIO pernaMeHTa.

3.4.6. MaKcuManbHbli CPOK BbIMOMHEHUS  aIMUHUCTPATMBHbLIX MpoLeayp,
yKa3aHHbIX B MyHKTe 3.4 aAMUHUCTPATMBHOIO pernaMeHTa, COCTaBNseT NATb Pabounx
AHE.

3.5. MoparoToBKa pesynbTata MyHULUNATLHOR YCNYTW

3.5.1. OcHoBaHMeM: Hauyafna BbIMONHEHUS aAMWUHUCTPATUBHOW MpoLUeaypbl
ABNAeTCA MNOCTYMN/eHMe OT [O/KHOCTHOrO /vua, OTBETCTBEHHOrO 3a HanpasieHue
MEXBELOMCTBEHHbIX  3arnpocoB, [AOKYMEHTOB (CBefeHWil), HeobXoAUMbIX  [ANS
npeaocTaB/ieHNs MyHULUNANbHON YCNYTN.

[O/MKHOCTHBIM NINLLOM, OTBETCTBEHHbIM 3a BbINO/IHEHWE A4MUHUCTPATUBHOM
npouesnypsl, fBnserca cneymanuct MBY [OOJ1  «3apeyHblii» U AUPeEKTOpa
obpa3oBaTe/ibHbIX YUpexAeHWin (ganee - [O/MKHOCTHOE /IALO, OTBETCTBEHHOE 3a
MOAroTOBKY pe3ynbTara NpejocTaBneHns MyHULUNanbHON YyCnyrn).

3.5.2.  J1O/KHOCTHOE /MU0, OTBETCTBEHHOE 3a MOArOTOBKY pe3yfbTaTa
npeaocTaB/ieHnss MyHULUNANbHOW YCNYyTN:

paccmaTpuBaeT CHHOPMUPOBAHHbLIA KOMMJIEKT AOKYMEHTOB, HeobXoAWMbIX AN
npeaocTaBfeHNns MyHULUNANbHOW YCNyru;

Mpu BbISB/IEHWN OCHOBAHMN AN OTKasa B MNPeAoCTaBNeHUUM MYHULUNabHOM
YCNyru, yKasaHHbIX B NyHKTe 2.8.2 aAMWHUCTPaTUBHOIO pernamMeHTa, NoAroTaBinBaeT
MPOEeKT pelleHns 06 0TKase B NPeLOCTaBNEHUN MYHULMUNAIbHOW YCNYTK;

B C/ly4ae OTCYTCTBUS OCHOBAHMWI AN 0TKa3a B NPeLOCTaB/IEHNN MYHULUNANbHOW
ycnyru, npeayCcMOTPEHHbIX MNYHKTOM 2.8.2 aAMWHUCTPATMBHOIO pernaMeHTa, no
nToraMm  paccMOTPeHUs  LOKYMEHTOB,  HeobXoAuUMbIX AN MpefocTaBieHUs
MYHUUWNANbHOW YCNyru, MOArOTaB/iMBAeT MNPOEKT pe3ynbTata MpesocTaBneHuns
MYHAUWNANbHOW  yCNyrm B COOTBETCTBMM C noAMyHKTOM 1 nyHkra 2.3.1
aAMUHUCTPATUBHOIO PErNaMeHTa;

HanpasnsaeT MOArOTOB/IEHHbIN NPoeKT pe3ynbTarta npeaocTaBneHuns
MYHUUMNANbHOW YCNyru Ha corfiiacoBaHve B YCTaHOBJ/IEHHOM MOpsfKe NOCpPescTBOM
CUCTEMbI 3/IEKTPOHHOI0 AOKYMEHTO060pOTA.

AOMUHUCTPATMBHbIE MNpoOLUEeAypbl, YCTaHaB/MBaeMble HAaCTOAWMM MYHKTOM,
BbINOMHATCA B A€Hb NOCTYNNEHNA JOKYMEHTOB.

Pe3ynbTtatamu BbINOMHEHUA aAMWUHUCTPATUBHbLIX MNpoLeayp ABAAKTCA: MPOEKT
pelweHns 06 OTKase B NpeAoCTaBNeHUM MYHUUUNANbHOW YCMYru, MPOEKT pelleHns o
npesocTaBieHNn MyHULUNANbHOR YCAYTN.

3.5.3. CornacoBaHne 1 nognucaHne npoeKTa pe3ynbTata MNpefocTaBieHns
MYHUUUNANbHON  ycnyru  (ganee -  MPOEKTbl  [OKYMEHTOB)  OCYLLEeCTBISAETCH
PyKOBOAWUTENEM CTPYKTYpPHOro nojpasfefneHnsd, OTBETCTBEHHOro 3a TMOAroTOBKY
pesynbTata MyHuUUWUNANbHOW  ycnyru, 3amectutenem Pykosogutens  OpraHa,
PykosoauTenem OpraHa.

[MoAroToBNEHHbIE MPOEKTbI AOKYMEHTOB, UMelLWNe 3amMmeyaHWUs, BO3BpalLaroTCs
Ha [opaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTata MyHULUNaTbHON
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ycnyrun. Tlocne ycTpaHeHMsa 3aMeyvyaHWii NMpoeKTbl LOKYMEHTOB MOBTOPHO MNepejarTcs
AN5 corfiacoBaHus v NoAnucaHus.

PykoBogutens OpraHa npyv pacCMOTPEHUM MPOEKTOB AOKYMEHTOB MpoBepseT
cobnofeHne aAMUHUCTPATMBHOIO pernaMmeHTa AO/MKHOCTHbIMW nuuamy OpraHa B
4acTU CPOKOB BbIMOSIHEHNSA aAMUHUCTPATUBHbLIX NpouUeayp, UX nocrefoBaTesibHOCTU Y
MONHOTHLI, HaM4MUA COrnacoBaHUn YNOMHOMOYEHHbLIX AO/MKHOCTHLIX Nuy, OpraHa B
CUCTEME 3/IEKTPOHHOI0 LOKYMeHTO060poTa.

B cnyyae  BbISIBNEHWMA  HapyLleHWn B 4acTU  CPOKOB  BbIMO/IHEHMSA
aAMWUHUCTPATMBHbLIX Npoueayp, WX MocfefoBaTeslbHOCTU M MOMHOTbI PYKOBOAUTESb
OpraHa nHUUMMUpYyeT NpuBevYeHe K OTBETCTBEHHOCTM NnL, AONYCTUBLUNX HapYyLUEHNUS,
B COOTBETCTBUM C MYHKTOM 4.3 afMUHNUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPATMBHbIE MNPOUEAYPbLI, YCTaHaB/AMBaeMble HACTOALMUM MYHKTOM,
BbINO/IHAKOTCA B TeYEeHMe 04HOro paboyero AHs.

PesynbtataMy BbIMOJIHEHWUA aAMWUHUCTPATUBHbLIX MPOLeAyp ABMAAKTCA: pelleHue
06 0TKase B nprveme AOKYMEHTOB HEOOXOAUMBIX 415t MPeLOCTaBNEHUA MYHULUNANBHOM
yCnyru, peweHne o6 oTKase B NpeAoCTaBNeHUN MYHUUUNANIbHON YCNyru, pelleHne o
NpeLoCTaB/IEHNN MYHULMUNANLHOW YCNYTW.

3.5.4. VicnonHeHne npoueayp, YKasaHHbIX B nyHktax 3.5.2, 3.5.3.
aAMUHUCTPATMBHOrO  pernameHTa, nMpu  HaaMdMM  TEXHUYECKON  BO3MOXXHOCTM
OCYLLECTB/ISIETCA B aBTOMATMUYECKOM pPeXuMe C UCMONb30BaHNMEM aBTOMAaTU3MPOBaHHOM
NH(OPMALMOHHON CUCTEMbI, MNpefHa3HAYeHHOW [N OKa3aHWs rOoCYyAapCTBEHHbIX U
MYHUUMUMANbHBIX YCAYT.

ALMUWHUCTPATUBHbIE MNPOLEAYPbLI, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM,
BbIMO/IHAKOTCA B TeYEeHNe 04HOro paboyero gHs.

3.6. Bbigaya (HanpaBneHue) 3aaBUTENIO pe3ybTaTa MyHULUNANbLHO! YyCnyru

3.6.1. OcHOBaHMeM Hayana BbIMO/NHEHNUA a4MWHUCTPATUBHOW Mpoueaypsbl
ABNAETCA NOJyYeHWe [O/HKHOCTHbLIM  JINLOM, OTBETCTBEHHbLIM 3a BbIMOJIHEHME
aAMUHUCTPATUBHOWN Mpouefypbl, AOKYMeHTa, MNOATBEpPXAatoLero npefocTaBieHne
MYHULMMNANbHOR YyCNyTn.

[LO/DKHOCTHbIM NIMLLOM, OTBETCTBEHHbLIM 3a BbIMO/NHEHNE aAMUHUCTPATUBHOM
npoueaypbl, aBnfetcs cneymanuct MBY  [OOJT  «3apedyHblid» W AUpekTopa
obpa3oBaTeflbHbIX YyupexaeHUn (ganee - [O/MKHOCTHOE /L0, OTBETCTBEHHOE 3a
Bblgady (Hanpas/fieHMe) 4OKYMEHTOB).

3.6.2. [domKHOCTHOe /NNLO, OTBETCTBEHHOE 3a Bblgavyy (HanpasfneHue)
[LOKYMEHTOB:

obecrneuymMBaeT  perucTpauuid M BHECeHMe  CBeAeHUW 0  pe3yfbTarte
NpefoCTaBfieHNss MYHUUUNANbHOW YyCnyru B MNOACUCTEMY BefAeHUS [LOKYMeHTauuu
aBTOMaTU3NPOBAHHOMW MH(OPMaLNOHHON CUCTeMbl, MpefjHa3Ha4YeHHON [ANA OKa3aHus
rOCYLapCTBEHHbIX WU MYHULUNANbHbIX yCcAyr v (Man) WUHMOOPMALNOHHYK CUCTEMY
obecneyeHUs rpafoCTPOUTENbHOW AeATENIbHOCTMU;

n3BeLLaeT 3adBuTeNa (ero npeAcTaBUTeNsa) cnocoboM, yKkazaHHbIM B 3aAB/IEHUM, O
pesynbTate NpeaocTaBfeHUs MYHUUMNANbHOW YCNYrM U O BO3MOXHOCTU MOSyYeHUS
pesynbTaTa NpefocTaBfeHna MyHULMNanbHon ycnyru B OpraHe nnv 8 MoL.
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cnonHeHve — npouegyp  NpM HaIMUYMKM  TEXHUYECKOW  BO3MOXKHOCTU
OCYLLEeCTBNSAETCA B aBTOMATUUYECKOM PeXMMe C UCMOMb30BaHMEM aBTOMAaTU3MPOBaHHOM
WH(OPMaLMOHHON CUCTEMbI, NpeAHa3sHAYeHHOW AN OKas3aHWs rocyfapCTBEHHbIX W
MYHULUNANbHBLIX YCNYT.

AQMUHNCTPATUBHbLIE MNpoOLeAypbl, YCTaHaB/IMBAEMble HACTOAWMM MYHKTOM,
BbIMOJIHAKOTCA B TeYeHWe OAHOro paboyero AHA CO AHA MNOANUCAHUSA [OKYMEHTa,
NnoATBepXJatoLlero npegocrasneHne (oTkas B MPeAoOCTaBNEHUN) MYHULUNANbHOW
YyCNyru, ynoaHOMOYEeHHbIM AO/HKHOCTHbIM nnuom OpraHa (OpraHom).

PesynbtataMy  BbIMOSIHEHUS  aAMUHWUCTPATUBHLIX  Mpouea3d  ABAAKOTCA:
pasMelleHne CBefleHWW O pe3y/nbTaTe MpefoCTaBNeHUA MYHUUUNANbHOW YCNyrn B
NH(OPMALMOHHBIX  CUACTEMax, Mu3BelleHMe 3asaBuTend (ero npeacTaBuTens) o
pe3yfibTaTte NpefoCTaB/leHNUA MYHUUUNANLHOW YCYTn 1 cnocobax ero nosyyeHus.

3.6.3. Mopsafok  Bblgaunm  (HanpasneHwus)  pesynbTata  MpPefoCTaBNEHUS
MYHULUNANbHON YCNYTW:

3.6.3.1. MNpun ob6palleHn 3aaBUTEeNA 3a Pe3y/ibTaTOM MYHULMNANbHON YCyru B
M®L|, paboTHUK M®LL BblgaeT 3ad9BUTENO pe3ynbTaT MyHUUMManbHON ycnyru. Tlo
TpeboBaHUIO 3asaBUTENS BMeCTe C IK3eMMNIAPOM 3/IEKTPOHHOI0 [OKYMeHTa Ha
OYMa>XHOM HOCWUTe/Nle emMy MOXeT OblTb MpefocTaB/ieH 3K3eMMAp 3NeKTPOHHOIo
[OKYMeHTa MyTeM ero 3arnucu Ha CbeMHbIN HOCUTESb.

ALMVHUCTPATMBHbIE MNPOUEAYpPbl, YCTaHaB/WBaeMble HACTOALWMM MYHKTOM,
OCYLLECTBNAOTCA B MOPALKE 0YepefaHOCTH, B feHb MPUOLITUA 3asaBUTENS B CPOKMW,
YCTaHOB/IEHHbIE pernameHTom paboTel ML,

Pe3yfnbTaTaMyn BbINOMHEHUA aAMUHUCTPATMBHBIX NpoLeayp ABNATCA: puKcayms
(hakTa Bbljaymn pesynbrara NpefocTaBneHns MyHuumunanbHon ycnyrn 8 ANC MoL.

3.6.3.2. lMpn obpalwieHMn 3asaBUTENA 3a Pe3ynbTaToOM MYHUUUNANbLHOW YCAyrun
yepe3d EAMHbIA nopTan, Pecnyb/MKaHCKWIA nopTan 3asBUTEN0 B IMYHBLIA KabuHeT
aBTOMaTU4yecKM HanpasnseTcqd 3/IEKTPOHHbIA 06pa3 [JOKYMeHTa, AB/AIOLLErocs
pe3ynbTaToOM MpefoCTaBNeHUS MYHUUUNANbHOW YCNYru, MNOAMNUCAHHbLIA YCUNIEHHON
KBa/IM(PULMPOBAHHON 3M1EKTPOHHON NOAMUCHI0 YMONTHOMOYEHHOTO AO/HKHOCTHOTO Nnua
OpraHa (OpraHom).

ALMUHUCTPATUBHbIE NPOUEAYPbl, YCTaHaB/MBaeMble HACTOALWMM MYHKTOM,
BbIMOMIHAKTCA B AEeHb MOANUCaHUA AOKYMeHTa, MOATBepXJaloLlero npefocTaBieHune
(0TKa3 B NpefoCTaBNeHUN) MYHULUNANBHOW YCNYTW, YNONHOMOYEHHbIM JO/HKHOCTHbIM
nmyom OpraHa (OpraHom).

PesynbtaTamMn  BbINOJIHEHUA  agMWHUCTPATUBHbLIX  MNpoUeayp  ABNAKOTCA:
HanpasneHune (npepocTtasneHue) C  UCnonb30BaHWEM EanHoro noprtana,
Pecny6/nkaHCKOro noprana 3a9BUTENIO LLOKYMEHTA, NoATBEPXaloLLEero
npefocTaBneHne MyHuUMNanbHON ycnyrn (B TOM 4ucne OTKa3 B MpeaocTaB/ieHUN
MYHULMMNAbHOW yCnyrn).

3.6.3.3. pun ob6palleHnn 3adBUTENSA 3a Pe3ybTaTOM MYHWUUMMANbHOW YCNyru B
OpraH, AO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a BblAayy (HanpaBfeHWe) AOKYMEHTOB,
BblaeT 3afABUTENO pe3ynbTaT MyHuUUMNanbHoOM ycnyru. Mo TpeboBaHMIO 3adBUTENA
BMeCTe C 3K3eMM/IAPOM 3/IEKTPOHHOTO AOKYMeHTa Ha BYyMaXXHOM HOCUTENe eMy MOXET
OblTb MpefoCTaB/ieH 3K3EMNAAP 3SNEKTPOHHOro AOKYMeHTa MyTemM ero 3arnucu Ha
CbEMHbI HOCUTE/Ib.
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AQMUHUCTPATUBHbIE TNPOLleAYpbl, YCTaHaBNMBaeMble HACTOSLIUM  MYHKTOM,
OCYLLECTBNAOTCA B MOPSKE OYepefHOCTW, B fiIeHb MNPUOLITUS 3asBUTENS B CPOKM,
yCTaHOB/NeHHble MpaBunamMy BHYTPEHHEr0 TPY0BOro pacnopsiaka OpraHa.

Pe3yNbTaTOM BbIMOMHEHWUS aAMUHUCTPATUBHBLIX MPOLEAYp SBAAOTCSA: UKCaLS
akTa  BblgauMm  pe3ynbTaTa  MNPeAoOCTaBNEHMS  MYHUUWUNANbHOW  ycnyrm B
aBTOMATU3MPOBAHHOW MHMOPMALMOHHONM cucTeMe, MNpeAHa3HaAuYeHHON Ans OKasaHus
rocyflapCTBeHHbIX ¥ MYHULMUNANbHBIX YCAYT.

3.7. NicnpaBneHne TeXHUYecKMX owmnbokK

3.7.1. B cny4yae 06Hapy>eHUs TEXHUYECKOMW OWNOKN B LOKYMEHTE, ABNAIOLLEMCA
pe3ynbTaTOM MYHULUUNANbLHOW YCNyru, 3asaB1TeNb HanpasnseT B Oprax:

3asBfieHMe 006 WCnpaBNeHUN TeXHMYECKOW owunbkm (npunoxeHme Ne 5 K
HacTosAlemy PernameHTy);

OOKYMEHT, BblJaHHbIA 3asaBUTENt0 KaK pe3ynibTaT MYHUUWNAaNbHOW YCnyru, B
KOTOPOM COLEPXMUTCA TeXHUYEeCKas OWmnobKa;

LOKYMEHTbI, MMelLwmne HPUANYeCcKy0 CUIy, CBUAETENbCTBYIOLWIME O Ha/IMynm
TEXHMYECKOW OLUINOKMN.

3asBneHne 06 McnpaBNeHUN TEXHUYECKON OWMOKM B CBefeHUAX, YKa3aHHbIX B
JOKYMEHTE, ABNAOLEMCS pe3ynbTaTOM MYHUUMNANLHOW YCNYTK, NOAAETCA 3asBUTENEM
(ynonHOMOYEHHbIM MpeAcTaBUTENEM) MOYTOBbIM OTMpaBneHnem (B TOM 4ucne c
MCNONb30BaHMEM  3MIEKTPOHHOW  noyTthbl), nM6o  4epes  EauHbIA  noptan,
Pecny6nukaHckuin noptan nan MoL.

3.7.2. [LO/HKHOCTHOE NNLL0, OTBETCTBEHHOE 3a NpMeM LOKYMEHTOB, OCYLLEeCTBNSAET
npuem 3adBneHnst 06 MCNpaBNeHUN TEXHUYECKOW OLIMOKMK, PErUCTPUPYET 3asaB/ieHne ¢
MPUIOXEHHBIMWU AOKYMEHTaMU K repefaeT UX AO/MKHOCTHOMY /ALY, OTBETCTBEHHOMY
3a 06pabOTKY JOKYMEHTOB.

ALMUHUCTPATMBHbIE NpoUeAypbl, YyCTaHaBMBaeMble HaCTOALMM MYHKTOM,
BbINOJIHAKOTCA B TeyeHMe OA4HOro paboyero AHsS ¢ fatbl perucTpaumn 3asaBneHus.

Pe3ynibTatamun BbINOMHEHUA afAMUHUCTPATUBHbLIX MPoLeayp ABNAKOTCA: NPUHATOE
N 3aperncTpupoBaHHOE 3asB/IEHUE, HarpaB/eHHOE Ha PacCMOTPEHWME AO0/MKHOCTHOMY
nmuy, OTBETCTBEHHOMY 3a 00pabOoTKY AOKYMEHTOB.

3.7.3.  [OMKHOCTHOe /NMLO, OTBETCTBEHHOEe 3a 06paboTKy [OKYMEHTOB,
paccmatpuBaeT [AOKYMEHTbl W B LENSX BHECEHWA WCMNPaBNeHUA B [OKYMEHT,
ABNAKOLWMIACA pe3y/bTaTOM MpPefoCTaBNeHNA MYHULMNANbHOW YCNYru, OCYLLeCTBASET
npoueaypbl, NpefycMOTpeHHble MyHKTOM 3.5 PernameHTa, WU Bbl4aeT UCMPaB/IeHHbIN
NOKYMEHT 3asaBuTento (Yyno/IHOMOYEHHOMY MpPeACTaBUTENt0) JIMYHO MOJ POCMUCH C
N3bATMEM Yy 3asBUTENst (YNONHOMOYEHHOro NpeAcTaBUTeNs) opurnHana AOKyMeHTa, B
KOTOPOM COAEPXUTCA TeXHUYeckas owubka, WM HanpaBnseT B ajpec 3asBuUTens
MOYTOBbLIM OTNpaBaeHnemM (NOCPeACTBOM 3NEKTPOHHON MOYTbI) MUCbMO O BO3MOXHOCTH
NMony4vyeHns [OKYMeHTa nNpu npegoctaBneHun B OpraH opuruHana [OKYMeHTa, B
KOTOPOM COAEPXMNTCA TeXHUYecKas oLmnbKa.

ALMUHUCTPATMBHbIE NpPOUEAYpbl, YCTaHaB/IMBAEMble HACTOALWMM MYHKTOM,
BbIMOJIHAKOTCA B TeyeHWe [ABYX paboumx [Hel nocne OOGHapYy>XXeHUA TeXHUYeCKOM
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OWMOKN MM  MOoNAyyYeHUs OT 6Oro 3amMHTEepecoBaHHOro /mua 3asBfieHUs O
AOMYLEHHOM OLLINOKE.

PesynbTatamyu  BbINOMHEHMA  afiMUHUCTPATUBHbLIX  MNpoueayp  SBASKOTCA:
BblaHHbIV (HanpaBneHHbIA) 3a9BUTENH0 AOKYMEHT.

4. MopaaoK 1 GopMbl KOHTPONA 3a NPeaocTaB/eHNEM MYHULMNANbHOW
yCnyru

4.1. TMopsaaoK OCYLLeCTBNEHNS TEKYLLLEFO KOHTPONS 3a COGMI0AEHNEM U UCTIONTHEHWEM
OTBETCTBEHHbIMMW AO/KHOCTHBIMMW NULAMU MONMOXKEHWUIA PernamMmeHTa 1 NHbIX
HOPMAaTMBHbIX MPaBOBbIX aKTOB, YCTaHABNMBAKLLMX TPe6OBaHWUS K NPeA0CTaBNeHUIO
MYHULMNANbHON YCAYru, a Tak)Xe NMPUHATUEM UMW PeLleHNi

KOHTpPO/Ib 32 NOMIHOTOW M KayeCcTBOM MpefOoCTaBNeHUSA MYHUUUNANbHOW yCnyru
BK/HOYAET B Ce6s BbISBNEHNE W yCTpPaHeHMe HapyLUeHWi npaB 3asBuUTeNel, NpoBeaeHne
NMPOBEPOK COGMIOAEHUA Mpoueayp NPefoCTaBNeHUA  MYHUUMNANbHOW  YCyrH,
MOArOTOBKY pelleHnin Ha aencTena (6e3neicTBME) AOMKHOCTHbIX /WL, OpraHa MeCcTHOro
camoynpas/eHus.

dopMamMn  KOHTpONs 3a COOMOAEHMEM  WUCMOMHEHUA  aAMWUHUCTPATUBHbIX
npoueayp ABNATCA:

1) npoBepka ¥ cornacoBaHve TMPOEKTOB [OKYMEHTOB MO MNpefoCTaB/IEHNIO
MYHULMMNANbHOWN YCNyru;

2) NpoBOAUMbIE B YCTaHOB/IEHHOM nopsigke NPOBEPKM BeeHus
[eN0npovn3BoOACTBa;

3) npoBefieHMe B YCTaHOB/EHHOM NOPAAKE KOHTPO/IbHbLIX NPOBEPOK CO6MOAEHNUA
npouenyp NpeaocTaBNeHNA MYHULMMNAbHOW YCYTH.

B uenax TeKywero KOHTPONS WCMONb3YKTCS CBEAEHWUS, UMerowmecs B
3/IEKTPOHHON 6a3e [aHHbIX, CnyXebHas KOpPpPeCnoHAeHUMs, YCTHas W NUCbMeHHas
MH(opMaLMsa LOMKHOCTHBIX ML, OCYLLECTBAAIOLLINX BbINONHEHNE afMUHUCTPATUBHbIX
npoueayp, XypHasbl y4yeTa COOTBETCTBYHOLWMX JOKYMEHTOB U APYrue CBeAeHus.

[Nna ocyu,ecTB/EHNS KOHTPONSA 3a COBEPLUEHMEM LEeACTBUIN NpU NpefoCcTaBNeHUN
MYHAUMNANbHOW YCNYrM W MPUHATAW pPeLueHnin PyKOBOAUTENO OpraHa MeCTHOro
camoynpaBfieHus  NpeAcTaBNATCA  CNpaBkM O  pe3ynbTaTtax nNpefocTaB/ieHns
MYHULMMNANbHOR YCNyTn.

@) cnyyasax u npuynHax HapyLLleHUs CPOKOB, NOCNeA0BaTeIbHOCTU U COAepXKaHus
aAMUHUCTPATMBHbLIX Mpoueayp [AO/MKHOCTHbIe NMLa HEMeANEHHO WHGOPMUPYIOT
PYKOBOAUTENS oOpraHa, nNpeaoCcTaBfAlOWEro MYHUUMNANbHYIO YCAyry, a TakKxke
npeanpUHMMatOT CPOYHbIE Mepbl MO YCTPaHEHUHO HapyLUEeHWA.

TekylWmnn KOHTPONb 3a COGMOAeHMEM  NOCNeAoBaTeNlbHOCTU  AEWCTBUN,
onpeaeneHHbIX aAMUHNCTPATUBHbIMU npoueaypamu no npeaocTaBNeHUIO
MYHULMMNANbHON  YCNYrn, OCYLeCTBSETCA 3aMecTUTe/leM pPYKOBOAUTENA opraHa
MECTHOro  camoynpaBfeHWsi, OTBETCTBEHHbIM 3a OpraHu3ayuMio  paboTbl Mo
NpeaocTaBNeHUIO MYHULUNANbHOM YCNYyrn, HavyanbHWKOM OTAena, OCYLLeCTBAAOLLErO
opraHusaumio paboTbl MO NPeAoCTaBNEHUIO MYHULUNAILHOW YCNyT K.
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MepeyeHb  [OMKHOCTHbIX UL,  OCYWECTBASOWMUX TEKYWMWA  KOHTPO/b,
yCTaHaBNMBaeTCA MOMOXEHUSMWU O CTPYKTYPHbIX MNOApa3fenieHnsXx opraHa MeCTHOro
camoynpaBfieHNs N JO/MKHOCTHbIMMW pernameHTamu.

4.2. TIopsiAOK 1 NEPUOANYHOCTb OCYLLLECTBNEHUS MNAHOBbIX 1 BHEMMAHOBbLIX NPOBEPOK
MONTHOTbI U KayecTBa NpeAoCTaB/eHNs MyHULMNANLHOW YCNyri, B TOM Yncie NopsaaokK
1 hOPMbl KOHTPONSA 3a MNOTHOTOM M KayeCTBOM MpefoCTaBNEeHNS MyHULUMNANbHOM
ycnyru

KOHTpONbHbIE MPOBEPKM MOryT OblTb MNAHOBbIMU  (OCYLLECTBAATHCA Ha
OCHOBAHMM MONYrofOBbIX WAW TOAOBbLIX MAaHOB paboTbl oOpraHa MeCTHOrO
caMoynpasfeHusa) 1 BHenfaHoBbiMW. [lpy  NpPOBEAEHWM  MNPOBEPOK  MOryT
paccMaTpuBaTbCA BCe BOMPOCHI, CBfi3aHHble C MNpefoCTaBfieHNeM MYHULUNANbHOW
ycnyru (KOMMJeKCHbIe MPOBEPKK), UK MO KOHKPETHOMY 06paLleHnto 3aaBUTENS.

4.3. OTBEeTCTBEHHOCTb AO/MKHOCTHbIX /ML, OpraHa, NpefocTaBNAOLEro
MYHULMNANbHYO YCNYTY, 3a pelleHus v geliicteus (6e3aeiicTere), NPUHUMaEMbIe
(ocyuiecTBNsEMble) UMW B X0/e NPefoCTaBNEHNS MYHULUNANbHOW YCyTrK

Mo pe3ynbTaTaM MpPOBeAEeHHbLIX NPOBEPOK B CNy4vae BbISBMEHWA HapyLLeHWn npas
3aaBUTeNIel BMHOBHbIE NMLa MNPUBNEKAKOTCA K OTBETCTBEHHOCTW B COOTBETCTBUM C
3aKoHofaTtenbCcTBOM Poccuinckoin defepamn.

PykoBoguTenb opraHa MeCTHOro camoynpaB/ieHWs HeCeT OTBETCTBEHHOCTb 3a
HecBOeBPEMEHHOE PacCMOTPEHNME 3asB/IEHUN.

PykoBoanTen (3aMecTUTeNb PYKOBOAWUTENS) CTPYKTYPHOro MogpasfeneHus
opraHa MeCTHOro camoynpaB/ieHUs HeCeT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOe W
(nnn) HeHagnexallee BbINOMHEHWE a4MWUHUCTPATUBHbLIX AEWCTBUIA, YKa3aHHbIX B
pasgene 3 PernameHTa.

[O/MKHOCTHbIE NINLA W WHble MYHUUMNANbHble ChyXalme 3a pewweHns U
pencteus (6esgeincTeme), NnpuHMMaemble (OCyLLECTBNASEMbIE) B XOf4e NpeaocTaB/ieHUs
MYHULMMNabHOWN ycnyrn, HecyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM
3aKOHOAATe/IbCTBOM MOPAAKe.

4.4, TlonoxeHus, XxapakTepusytoune Tpe6oBaHns K NopsaKy U popMam KOHTPOns 3a
npefocTaBeHNEM MYHULMNANbHOW YCNYrK, B TOM YMC/le CO CTOPOHbI FpaXkaaH, ux
06beAHEHWIA 1 OpraHu3aLunii

KOHTpONb 3a NpefocTaBieHNeM MYHULMNANbHOM YCAYr CO CTOPOHbI FpaXkaaH,
X 06beAVHEHUIA 1 opraHu3auuii, OCYLLEeCTBASeTCA MOCPEACTBOM OTKPbITOCTY
NeATeNbHOCTM  opraHa  MeCTHOrO  camoynpaBfeHus  nNpu  NpeaocTaBAeHUy
MYHULUMUNANbHON  YCNyrn, nonyyeHWs  MOMHOW, aKTyanbHOW U [OCTOBEPHOIA
nHdopMaLUmM o NopsiAKe NPeaoCTaBNeHUS MYHWULUMNANbHOW YCNYrn U BO3MOXHOCTU
AoCyne6HOro paccMoTpeHust obpalleHnii  (kano6) B npolecce nNpegocTaBneHUs
MYHULUNANbHONI yCnyru.
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5. JocynebHblin (BHecyaebHbI) NOPAAOK 06XKa/oBaHUSA PELUEHNIA U AeACTBUNA
(6e3nencTBMA) opraHa, NpefoCcTaBNAOWEr0 MyHULMNANBbHYO YCNYry,
MHOTO(PYHKLMOHANbHOIO LeHTpa npeaocTaBNeHUs rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCAYT, OpraHm3aynii, ykazaHHbIxX B Yactu 1.1 ctatbu 16
®efepanbHoro sakoHa Ne210-P3, a TakKXXe UX AO/DKHOCTHbIX NNL,
MYHUUMAANbHbIX CNYXalnX, paboTHUKOB

5.1. 3asBUTENN UMEIOT NMpaBo Ha ob6>XkasioBaHWe B AocyAeOGHOM NopaaKe peLleHuni
M peicTBuin (6e3nelicTBus) opraHa, NpeAoCTaBAAKOLWEr0 MYHULUNANbHYKO YCAyry,
OO/MHKHOCTHOrNO  fiMua  opraHa, MpPefOCTaBMAOWEro  MYHUUMMANbHY  YChyry,
MYHULUMNANbHOINO  CAyXallero,  PyKOBOAWUTENA  Oprada, NpeaocTaBNsOLWEro
MYHULMNANbHYO ycnyry, MHOTO(hYHKLMOHANbHOIO LleHTpa, paboTHUKa
MHOTOYHKLMNOHA/IbHOIO LeHTpa, OpraHu3auuii, npeayCcMOTPEHHbIX YacTbio 1.1 cTaTby
16 depepanbHOro 3akoHa Ne 210-®3, a TakXe Ux paboOTHMKOB.

3aaBUTENb MOXET 06paTUTLCS C XKanoboi, B TOM YMCNe B CNEAYIOWMNX CnyYasx:

1) HapyLleHMe cpoka perncrpaunm sanpoca o npefocTaBieHUN MYyHULUNANbHOM
yCnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epepansHoro 3akoHa Ne 210-P3;

2) HapylweHue cpoka npefoCTaBfieHUs MYHUUUNANbHOM ycnyru. B yKasaHHOM:
cnydyae gocypebHoe (BHecynebHoe) o6)kanoBaHue 3asBUTENEM PeLUEHWId WU [eNCTBUIA
(6e3aelicTBUS) MHOTO(YHKLNOHANBHOTO LIEHTPa, paboTHUKA MHOrOMYHKLMOHANbHOTIO
LLleHTpa BO3MOXHO B C/lyyae, eC/M Ha MHOrOYHKUMOHA/NbHbIA LEHTP, pPeleHus W
pencteus  (6e34eCTBME)  KOTOPOro  06XanykTcs, BO3N0XEHa  (yHKUMS  no
NpefoCTaB/IEHNI0 COOTBETCTBYHOLWMNX MYHULMNANbHBIX YCAYyr B MNOMHOM 06bemMe B
nopsaake, onpegeneHHomMm yactolo 1.3 cTatbn 16 PepepansHoro 3akoHa Ne 210-93;

3) TpeboBaHMe y 3ad9BUTENA JOKYMEHTOB MW MHPOPMALUKN MO0 OCYLLECTBEHNA
[encTBMiA, npeacTaBfeHNe UM OCYLLECTB/IEHME  KOTOPbIX He MpefyCcMOTPEHO
HOpMaTMBHbIMW MPaBOBbIMM akTamMu Poccuiickon depgepayun, HOPMATUBHLIMU
NpaBoOBbIMK aKTamu Pecnybnuku: TaTapcTaH, MYHUUMMaNbHbIMW NPaBOBbIMW aKTamu
ANs NpefocTaBneHns MyHULMNan6HON YyCnyru;

4) 0TKa3 B MpuemMe [AOKYMEHTOB, NpefOCTaBfieHWE KOTOPbIX MNpPeaycCMOTPEHO
HOPMAaTUBHbIMW  NPaBOBbIMW aKTaMu Poccuiickoii  ®defepaymnm, HOPMaTUBHbLIMU
NpaBoBbIMW akTamu Pecny6nuku TaTapcTaH, MyHUUMMNaNbHbIMWU MPaBOBbIMU aKTaMu
ANd NpefocTaBNeHNs MyHULUNANLHON YCyrn, y 3asaBuTens;

5) oTKa3 B NpefoCTaBNeHUN MYHMLUNANBHON YCNyrK, eCiM OCHOBaHUS OTKasa He
NpeaycMoTpeHbl (efepanbHbIMU 3aKOHaMW U NPUHATbLIMU B COOTBETCTBUM C HUMMU
MHBIMW HOPMaTUBHbIMW NpPaBOBbIMW aKTaMu Poccuiickoin degepauunn, 3akoHamu Wu
NHbIMK HOPMaTWBHbLIMU NpaBoBbIMY aKTamu Pecny6mku TaTapcTaH,
MyHUUMNaNbHbIMW  NPaBOBbIMWM  akTamu. B  ykasaHHOM cnyyae fgocypebHoe
(BHecynebHoe) ob6)kanoBaHMe 3adBUTENIEM peleHnn wn  aeldcTBuin  (6e34eincTens)
MHOTOYHKUMOHA/IbHOTO  LleHTpa, paboTHMKA MHOTOMYHKUMOHANBbHOrNO  LEeHTpa
BO3MOXXHO B C/lyyae, eC/M Ha MHOTOMYHKUWOHaNbHbIA LEeHTP, PeleHns u AencTBus
(6e3neincTBne) KOTOPOro 06XanytTcs, BO3/M0XeHAa (YHKUMS N0 nNpefocTaBleHUIo
COOTBETCTBYHOLWMUX MYHUUMNANbHBLIX YCAyr B MNOAHOM 06beMe B MOPAAKe,
onpepeneHHom YacTtbio 1.3 cTatbn 16 ®PefepanbHOro sakoHa Ne 210-@3;
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6) 3aTpeboBaHWe C 3adBUTENA MpPU NPeAoCTaBfieHUM MYHULMMAbHON YCnyru
nnatbl, He MNpPeaycMOTPEHHONW HOPMaTUBHLIMW MPaBOBbIMU akTaMy POCCUIACKOWN
depepaymn,  HOpMaTMBHbLIMKM  MpaBOBbIMM  akTamu  Pecny6nuku  TartapcraH,
MYHULNNANbHBIMW MPaBOBbIMU aKTaMu,

7) OTKa3 opraHa, NpefoCTaBAAKOLWEro myHuumnanoHyw ycnyry, AJO/DKHOCTHOIO
nmua opraHa, nNpegocTaBfAKWero MyHUUMNaNbHY YCNyry, MHOMOMYHKUNOHANbHOTO
LLeHTpa, paboTHMKa MHOTO(YHKLMOHAIbHOTO LeHTpa, opraHnsaunii, npegycmMoTpeHHbIX
yacTbto 1.1 cTatbn 16 depepanbHoro 3akoHa Ne 210-®3, unm mx paboOTHUKOB B
MCcnpasneHnn [OMYLEeHHbIX WMW OMNeyaTok M OWWUBOK B BbIAAHHLIX B pe3ynbTarte
NpefoCTaBfieHNss  MYHUUUNaNbHOW  ycnyru  JOKyMeHTax  Mbo  HapylueHue
YCTAHOBJ/IEHHOr0 CpoKa TakKWX WucnpaefieHnini. B ykaszaHHOM cny4ae focyae6Hoe
(BHecynebHOe) o6)kanoBaHWe 3asfBUTENIEM peLlleHUA U gedcTBuin  (6e3gercTBmS)
MHOTO()YHKUNOHAIbHOTO  LleHTpa, paboTHMKA MHOTroyHKUMOHANbHOIO  LeHTpa
BO3MOXHO B C/lyyae, eC/iM Ha MHOTOMYHKUWOHANbHbLIA LEHTP, peleHns 1 AeilcTBuA
(6e3nelicTBME) KOTOPOro 06XanykTcs, BO3M0XeHa (YHKUMA N0 MNPeaocTaBleHUIO
COOTBETCTBYHOLWMX MYHMUMMANbHbIX YCAyr B TMOAHOM 06beme B  MOPALKE,
onpegeneHHoM yacTtbto 1.3 cTatbM 16 ®epgepanbHOro 3akoHa Ne 210-P3;

8) HapylweHue cpoka uWAM nopsAfkKa Bblfayn [LOKYMEHTOB MO pesy/nbTaram
npefoCTaBfeHNss MYHULUNANbLHOW YCNyru;

9) NnpuocTaHOB/IEHNE MpefoCcTaBNeHNA MYHULUNANLHOW YCNYTrW, eC/in OCHOBaHUA
MPUOCTAHOBNEHNA He MpPefyCMOTpeHbl (eaepanbHbIMKM 3aKOHaAaMW U MPUHATBIMU B
COOTBETCTBMM C HUMM WHBLIMWA HOPMATMBHbLIMK MPaBOBbLIMW aKTaMu POCCUINCKOMN
depfepaynn, 3aKOHaMM W WHLIMW HOPMATMBHbLIMK MPaBOBbIMW akTamu Pecrny6amku
TaTtapcTaH, MyHUUUNaNbHLIMK MPaBOBbIMU akTamMn. B ykasaHHOM cnydvae gocypebHoe
(BHecynebHoe) ob6)anoBaHMe 3asfBUTENEM pPeleHnin un  aeidcTBuin  (6e34eincTBus)
MHOTO(PYHKUNOHANbHOTO  LEeHTpa, paboTHMKA MHOTO(YHKLMOHANLHOIO  LeHTpa
BO3MOXHO B C/lyyae, ec/im Ha MHOTOMYHKUWOHAaNbHbLIA LEeHTP, pPeleHns n AencTeus
(6e3nenicTBME) KOTOPOro 06)XKanykTcs, BO3MOXKeHa (YHKUMS N0 NpefocTaBeHUIO
COOTBETCTBYHOLWMUX MYHUUMUNANbHLIX YCAYyr B MNOMHOM 06beMe B MOPAAKeE,
onpepeneHHoM yacTtbtlo 1.3 cTatbh 16 ®epepanbHOro 3akoHa Ne 210-P3.

10) TpeboBaHMe Yy 3afBUTENs MNpWU NPeAOCTaBNEHUN MYHULMMANbHON YCnyru
JOKYMEHTOB WU MH{OpMaLMu, OTCYTCTBME WU (MX) HEJOCTOBEPHOCTb KOTOPbLIX He
yKa3blBa/IUCb MPW NepBoHa4vyasbHOM OTKa3e B NpuemMe LOKYMEHTOB, HEOOXOAMMbIX A/
NpefoCTaBfieHNss MYHUUMNANbHOW ycnyrn, nubo B MpefoCTaBNeHUN MYHULMNANbHOM
YCNyru, 3a UCK/IKYEHNEM CflyyaeB, NPefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbun 7
depepanbHOro 3akoHa Ne 210-®3. B ykazaHHOM cnyvae gocyaebHoe (BHecyne6HOe)
ob>xanoBaHue 3aaBuTeENIEM peLLeHnin 7 [AecTBUN (6e3peincTens)
MHOTOPYHKUNOHANbHOIO  LeHTpa, paboTHMKA MHOTOMYHKUMOHANLHOIO  LEeHTpa
BO3MOXHO B Cny4yae, ec/iM Ha MHOTFOMYHKUMOHaNbHbLIA LEHTP, peleHns n AencTeus
(6e3neiicTBME) KOTOPOro 06XKanykTcs, BO3/I0XKEeHAa (YHKUMS N0 MpPeaoCTaB/IEHUIO
COOTBETCTBYHOLWMX MYHMUMNANbHLIX YCAyr B MNOAHOM 06beMe B  MOPAAKE,
onpepeneHHoM yacTtbto 1.3 cTatbn 16 ®epepanbHOro 3akoHa Ne 210-d3.

5.2. Xanoba nopaetca B MUCbMEHHOW (opme Ha O6yMaXHOM HocuTene, B
3NeKTPOHHON  (hopMe B oOpraH, MPefoCTaBNAOWMA  MYHULMNANBbHYIO  YCAyry,
MHOTOYHKLUMNOHaNbHbIA LEHTP M60 B COOTBETCTBYHOLWMIA OpraH rocyfapCTBEHHOM
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BNacTW, ABMAAKOWMIACA YyuypeaAuTenem MHOrog)yHKUMOHANbHOro UeHTpa (panee -
yypeauTenb  MHOTO(YHKUMOHANbLHOTO  LEHTpa), a TakKkKe B  OpraHusauumu,
npeaycMOTpPeHHble YacTbio 1.1 cTaTbM 16 ®PepepanbHOro 3akoHa Ne 210-®3. XKanobbl
Ha peweHua n pencTena (6e3fenicTBMe) PYKOBOAUTENA opraHa, NpeaocTaB/AtoLLEro
MYHULMNAaNbHYIO YCNyry, NOAAKTCS B BbIWECTOALLMNIA opraH (Mpu ero Hannyum) nméo B
C/flyyae ero OTCYTCTBMS pacCMaTpuBalOTCA HENocpeACTBEHHO PYKOBOAWTENIEM OpraHa,
NPefoCTaBNAOWEro MyHuUMNanbHy ycnyry. >Xanobbl Ha pelweHuWsa W LelcTBuA
(6e3nenncTBmne) paboOTHUKA MHOTOMYHKLMOHA/IBHOIO LEHTPa NoAatTcs PYyKOBOAUTENIO
3TOr0  MHOTFOMYHKUMOHaNbHOro UeHTpa. XKanobbl Ha peweHns ©n  [LelcTBUA
(6espeiicTeue) MHOTO(YHKLMOHA/IbHOTO LeHTpa nogaroTcs yypeauTento
MHOTOYHKUMNOHANBLHOIO LEeHTpa WAW  [O/DKHOCTHOMY fiudy, YMNOSIHOMOYEHHOMY
HOPMaTMBHbLIM MPaBOBbIM aKTOM Pecny6nuku TartapctaH. XKanobbl Ha peleHus U
pencteua (6e3geiicTBme) pabOTHMKOB OpraHM3aunin, nNpefgyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepancHoro 3akoHa Ne 2,10-®3, nopfarTcad pPYyKOBOAUTENAM 3TUX
opraHumsauui.

XKano6a Ha pelweHus u genctemsa (6e3gercTBre) opraHa, NpefocTaBAKOLWErO
MYHUUUNANBHYKO  YCAyry, [AO/MKHOCTHOrO finMua opraHa, npeaocTaBifloLero
MYHUUUNANBHYIO  YCAYrY, MYHULUWNANbHOIO CAy)XKallero, pPyKOBOAWTENA OpraHa,
NPefoCTaBNAOWEro MYHULMNANbHY YCAYry, MOXeT OblTb HanpasjeHa No nouyTe,
yepe3 MHOTOMYHKUMOHaNIbHbIN  LUEHTP, C  WCMNO/Mb30BaHMEM  MH(OPMaLNOHHO-
TeNeKOMMYHWKaLUNOHHOW  ceT  «/IHTepHeT», ojuumanbHOro caita  opraHa,
npefoCTaBAAKOLEro MYHULUMNANbHYO ycnyry, EavHoro noptana  mbo
Pecny61nMKaHCKOro noprana, MHHOPMaLNOHHON CUCTEMbI AoCcyAebOHOro ob>kanoBaHus,
a TaKXXe MOXeT ObITb MPUHATA NPU IMYHOM NpuemMe 3aaBuTens. XXanoba Ha peweHnsa u
fNencTBuA (6e3geincTtame) MHOTO(YHKLMNOHANbHOIO LLeHTpa, paboTHMKa
MHOTOYHKUMNOHA/IbHOITO  LeHTpa MOXeT ObiTb  Hanpae/fieHa NO  noyTe, C
MCNOMb30BaHNEM  UHMOPMALUOHHO-TENEKOMMYHUKAUNOHHOW  ceTn  «/IHTepHeT»,
ouumnanbHOro cailTa MHOFOMPYHKLUMOHaNbHOrO LeHTpa, EguMHoro noprtana nn6o
Pecny61nMKaHCKOro nopTtana, MHHOPMaLNOHHOW CMCTeMbl AocyAeb6HOro ob>kanoBaHus,
a TaKXKe MOXeT ObITb MPUHATA NPU IMYHOM NpuemMe 3aasBuTens. XXanoba Ha pelleHusa u
penctemsa (6esfeiicTBMe) opraHuzauuii, NpefyCcMOTPeHHbIX 4acTbto 1.1 cTatbn 16
depepanbHOro 3akoHa Ne 210-d3, a TakkKe UX pabOTHUKOB MOXET ObITb HanpaB/ieHa
no noyte, C WUCMONb30BaHWEM WH(POPMALNOHHO-TEIEKOMMYHUKALMOHHON  CeTU
«/IHTepHeT», ouuManbHbIX CanTOB 3TUX oOpraHu3auui, EgmHoro noprtana nmbo
Pecny6inMKaHCKOro rnopTana, a TakkKe MOXeT OblTb MPUHATA NpU INYHOM MNpUeme
3aaBuUTENS.

5.3. XKanob6a gomkKHa cofepxatsb:

1) HauMeHOBaHMe opraHa, npeLOCTaBMAKOLWEro MyHUUUNANbHY YCayry,
[JO/DKHOCTHOrO /iMlla opraHa, NpefoCTaBASAOWero MYHUUUNANbHY yCnyry, nm6éo
MYHUUUNANbHOIO CNyXalwero, MHOrOYHKUMNOHANbHOIO LEeHTpa, ero pykoBoOAUTENs u
(vnn)  paboTHMKa, OpraHusauwnii, nNpeaycMOTPeHHbIX YacTbto 11 cTatbm 16
depepanbHOro 3akoHa Ne 210-d3, ux pykosogutenen n (unn) paboTHUKOB, PELLEHMNS U
nencTema (6e3encTeme) KOTopbIX 06XKanyrTcs;

2) (hamunnio, UmdA, 0oT4yecTBO (nocnefHee - NpPU Hanu4yum), CBeAeHWA O MecTe
XUTENbCTBA 3asBUTENS - (PU3NYECKOro nnua NMbo HaMMeHOBaHWe, CBELEHUA O MecTe
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HaXxO0X[eHNA 3aABUTENA - KOPUAMYECKOTO fiMua, a TakXke HoMep (HOMepa) KOHTAKTHOro
TeneoHa, agpec (agpeca) 3NEKTPOHHOM NOYTbl (NPU HaNMuMKU) U NOYTOBLIA agpec, no
KOTOPbIM JO/MKEH OblTb HanpaBieH OTBET 3aABUTENIO;

3) cBefeHNss 06 obGXanyemblX pelleHusx u gencteusax (6e3nencTsmmn) opraua,
NpefoCTaBNAOWEro  MYHUUMNANbHYKO  YCAyry, [AO/DKHOCTHOrNO uua  opraHa,
npeaocTaBNAOLWEr0 MYHUUMNANBHYO YCAyry, NnM60 MYHUUMNANbHOrO ChyXallero,
MHOTO(PYHKUNOHANLHOTO  LeHTpa, paboTHMKA MHOTOMYHKUNOHANbHOIO  LEHTPA,
opraHusaumi, NpeaycmMoTpeHHbIX YacTbio 1.1 cTtatbk 16 PegepanbHOro 3akoHa Ne210-
@3, nx paboTHUKOB;

4) [oBOAblI, HA OCHOBAHWW KOTOPbIX 3aABUTENIb HE COrMaceH C pelleHuem U
aeinctemem (6e3genicTBMeM) opraHa, MNpefoCTaBNAOLWEro MYHUUMUNANbHYI YCyry,
AO/DKHOCTHOIO /finya opraHa, npefocTaBAAlOWEro MyHuuunanbHyw ycnyry, nméo
MYHULMMNAIbHOTO  CNYXallero,  MHOrOYHKUMOHaNbHOrO  LeHTpa, paboTHuMKa
MHOTO(PYHKUNOHANLHOTO LEeHTPa, opraHu3auunii, npefycMoTpeHHbIX YacTbto 1.1 cTaTbu
16 depepanbHOro 3akoHa Ne 210-®3, mx paboTHUKOB. 3asBUTENEM MOTYT ObITb
npeacTaBfieHbl LOKYMeHTbl (Mpu Haauuuun), NOATBEpXAawolwue [LOBOAbl 3afBUTENS,
NM60 MX Konuu.

5.4. MocTynueLias »anoba NoANeXUT pernctpauum B CPOK He NosfaHee paboyero
[HA, CnefyroLero 3a AHemM NOCTYNNeHUs.

5.5. XKanoba, nocTtynuBlwas B oOpraH, MNpPefoCTaBASAWMIA MYHULUNANBHYIO
YCNyry, MHOTO(YHKUMOHANbHbLIA  LUEeHTP, Y4YpeauTentd  MHOTO(YHKLMOHANbHOIO
LUeHTpa, B opraHusauuu, npegycmMoTpeHHble yacTbio 11 cTtatbn 16 depepanbHOro
3akoHa No 210-®3, nmb0 BblWeECTOAWMIA opraH (NpU ero Hannyuu), noaNeXuT
pacCMOTPeHUI0 B TeyeHWe NATHaguatv paboymx [AHeil co [OHS ee permcrpauyuu, a B
cflyyae 06)kanoBaHuWsi OTKasa OpraHa, NpefoCTaBNANOLWLEr0 MYHULUMMANbHYIO YCAyry,
MHOTOYHKLMNOHA/IbHOIO LIeHTpa, opraHm3auuii, npedyCMOTPEHHbIX YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-d3, B npueme AOKYMEHTOB Y 3asaBUTeNns Nnbo B
MCNpaBNeHUM [ONYLLIEHHbIX OMevyatok U OowWnbokK wuaM B Ccnydvae 06)XKanoBaHusA
HapyLlWeHNs YCTaHOB/IEHHOrO CPOKa TaKUX WCMpaBfeHWU - B TeyeHMe NATM paboumx
OHEn Co AHS ee perncrpaymm.

5.6. T1o pe3ynbTatam pacCMOTPEHUA Xanobbl MPUHUMAETCA OA4HO U3 CleayrLWwnx
PELLEHNIA:

1) »anoba y[oBNeTBOpseTCA, B TOM 4ucie B (OopMe OTMEHbl MPUHATOrO
peLleHnsa, NcnpaBieHns AONYyLWeHHbIX oneYyaToK M OWNOO0K B BblAaHHbLIX B pe3ynbTarte
NpefocTaBfeHNs  MYHUUMNANbHOW  YCNyrn [OKYMeHTax, BO3Bpata 3asaBUTESIO
[LEHEeXHbIX CpeAcTB, B3MMaHMe KOTOPbIX He MNpefyCMOTPEHO HOPMATMBHbLIMMU
NnpaBoBbIMM aKTamu Poccuiickon degepauymm, HOPMaTUBHLIMW MPaBOBbIMU aKTamu
Pecny6nunkn TatapctaH, MyHULMNANbHBIMW MPaBOBbIMU aKTamu;

2) B YLLOB/IETBOPEHNN >Kan06bl 0TKa3bIBaeTCA.

He no3gHee [AHA, cnedylowero 3a AHEM MNPUHATUA pelleHUs, YKa3aHHOro B
HacToALEM MNYHKTe, 3asABUTEN0 B MUCbMEHHON (opmMe W MO XXenaHWt 3asBUTeNs B
3NEeKTPOHHOW  (hopMe  HanpasnseTCd MOTMBMPOBAHHbIA  OTBET O pe3ysibTaTax
PacCMOTPEHMA XKanoobsl.

5.7. B cnyuyae npusHaHusA >anobbl nojsexatlein YAOBNETBOPEHUID B OTBETE
3aABUTE/I0 0 pe3ysibTaTtax pacCMOTPeHMs Xanobbl faeTcsd MHQopmauma O AenCcTBUsX,
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OCYLLLeCTB/ISIEMbIX opraHom, npeaoCcTaBNSAO WM MYHUUUNANbHYO  YCayry,
MHOTO(YHKLUMOHANbHbIM LEHTPOM NMb0o opraHusaumen, NpeaycMoTpPeHHOM YacTbto 1.1
cTatbu 16 depepanbHOro 3akoHa Ne 210-d3, B Lendax HeaMeAIMTe/IbHOr0 YCTpaHeHus
BbISIBNIEHHbIX HapyLUEeHWU NPU OKazaHUM MYHULWNAIbHOW YCNYrn, a Tak)Ke NPUHOCATCS
M3BUHEHWS 3a [OCTaB/IEHHbIE HEYA06CTBa M yKa3blBaeTCAa MHMOPMaLUUSA O AaNbHERLINX
NEUCTBUAX, KOTOPble HEO0OXOAMMO COBEPLUNTL 3afABUTEND B LENSX MOAYyYEHUN
MYHULMUNANbHOW YCNyru.

5.8. B cnyyae npusHaHuA anobbl He noAnexallein yAOBNETBOPEHUD B OTBeTe
3a9BUTENII0 O pesyfibTaTax pPacCMOTPeHMA >Kanobbl [atdTCA aprymMeHTUpPOBaHHbIEe
Pa3bACHEHUSA O MPUUMHAX MNPUHATOrO pPelleHns, a TakXke uHgopmauusa o nopsake
006)XanoBaHNs NPUHATOrO PeLleHns.

5.9. B cnyvae ycTaHOB/IEHUS B X0O/le UM NO pe3ynbTaTaM PacCMOTPEHMS XKanobbl
NPM3HaKoB coCTaBa aAMMHUCTPATUBHOINO MpaBOHAPYLUEHUS WX NPECTYN/IeHUA
[JO/MKHOCTHOE NNL0, paboTHUK, HafeNleHHbIe MOTHOMOUYMAMM MO PacCCMOTPEHUIO Xanoob,
He3aMe/IMTeNlbHO HanpaBAAT UMEIOLLMECS MaTepuasbl B OpraHbl NPoKypaTypsbl.
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MMpunoxeHne Ne 1

K AAMUHUCTPaATUBHOMY pernameHTy
NpefocTaBieHNs MyHULMNANbHON
YyCNyrun rno opraHunsaumm otabixa

[eTeli B KaHUKYNSPHOe BpeMms

®dopma
(BnaHk opraHa, nNpefoCcTaB/AOLLLEr0 MyHMULMNANBHYIO YCYTy)
PELWLEHWE
0 NOCTaHOBKE B O4Yepefb Ha MonyyeHMe NyTeBKU
0T«  » 202 T.
paccMOTPEHO
3aABneHne
(HanmeHoBaHWe opraHa, ynoiHOMOYEHHOTO Ha NPUHATME peLleHns)
oT

(Homep 1 gaTa 3asBneHns) (PO 3aaBuTENA)
[NMpnHATO pelleHne 0 NOCTAHOBKE B oyepeab Ha NonyyvyeHne NyTeBKU pe6eHKa:

(PUO, paTapo>kaeHns pebeHka)

CBefeHus 06 3NeKTPOHHOI noanucu

[omkHocTHoe inuo (@ 7 @) )

(nognuch YyNoMHOMOYEHHOIO JO/MKHOCTHOIO
nmua opraHa)
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MpunoxeHne Ne 2
K AAMUHUCTPATUBHOMY
pernameHTy

NpeAoCTaBNEHNS
MYHULMNANbLHOI yCyri no

opraHm3aLummn oTAabixa AeTeli B
KaHWKYNspHOe Bpems

dopma

(BnaHK opraHa, NpefoCTaB/ALWEr0 MyHULMNABHYHO YCNYTY)

Kowmy:

KOHTaKTHble faHHbIE:

MpeacTaBUTENb:

KOHTaKTHbIe flaHHble

npeacTaBuTENS:
PEWLWEHWE
06 0TKa3e B NpefoCTaB/IEHUN MyHULMUNANIbHOWN YCNYyTrin
oT No
Mo  pe3ynbTaTam pacCMOTPEHUA  3adABNEHUA O T No

(paTa u HOMep 3asBNeHWsA) MPUHATO pelleHWe 06 OTKase B
NpeaocTaBNeHUN MYHULMNANLHOM YCAyrn no cnefylowmm OCHOBaHMAM (BblopaTh
Heob6XxoanMble):

1
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Pa3bsACHEHUS MPUYUH 0TKa3a:
[lONONHNTENBHO NH(OpMUpPYeEM:

(yKasblBaeTCs MHGhopMaLms, Heobxoaumas Ans ycT paHeHUs NpuynMH oTkKasa, a
Tak>Ke MHas A0N0oNHUTEeNbHASA UH(OPMALIMS NPU HAMUNK).

[onkHocTHoe nnuo (PNO)

(nognucb yNOAHOMOYEHHOMO LO/MKHOCTHOrO
imya opraHa)
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MpunoxeHwne Ne 3

K AQMUHUCTPATUBHOMY
pernameHTy

npefocTaBieHNsa MyHULMNAaIbHON
YCNyrn no opraHu3aLun oTabixa
[eTeil B KAHUKYNAPHOe BpeMs

®dopma
(BnaHk opraHa, NpeAoCTaB/AOLWLEr0 MYHULMUMNANbHYIO YCNyry)

Komy:

KOHTaKTHblE fJaHHbIE:

lNpencTaBuTenb:

KOHTaKTHble [JaHHble
npeacTaBUTENS:

PELLEHWE
06 0TKase B NpuemMe AOKYMEHTOB, HEOGXOAUMbIX ANS1 MPEA0CTaBIEHUS
MYHULUNANbLHOW YCAyru Mo opraHn3aunmn oTAbixa feTeli B KaHUKYNSPHOe

Bpemsa
oT No
Mo pesynbTaTtam paccCMOTPeHUA  3adaBNeHUA O T No

(haTa n Homep 3asBNeHNs) MPUHATO pelleHMe 06 OTKase B npueme
JOKYMEHTOB, HE0O6XOAWMbIX AN NpPeAoCTaBNeHUs MYHULUNANbHOW YyCayru, no
cnefytowWmnm ocHoBaHNAM (Bbl6paTb HEOOXOAMMbIE):

1

Pa3bACHeHUS MnPUYnNH OTKa3a:
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[0oNoNHNTENbHO NHDOPMUPYEM:

(yKasblBaeTcs UH(OpMaLus. Heobxoaumas Ans ycTpaHeHUs NpUYMH 0TKasa, a
TaK>Ke Has A0NONHUTeNbHas UHOPMALIMS NPU HAMUNK).

CBefieHnst 06 3NeKTPOHHOI noanucu

[omkHocTHoe nnuo (PUO)

(noanMcb yNoNHOMOYEHHOT0 O/IKHOCTHONO
nnua opraHa)
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IMpunoxeHwne Ne 4

K ALMWUHUCTPATUBHOMY pernameHTy
NpeaoCTaBEHNA MYHUUMMNAIbHOM
YyCNyrun no opraHusauum otabixa
[eTell B KAHUKYIAPHOEe BPeMS

B

(HavM eHOBaHWe opraHa MeCTHOI0 CamMOynpaB/eHUs!)

oT

(hamunus, nms, oTyecTBO(NPY HaAMUNW) 3as9BUTENS
MOMHOCTbIO)
AJpec MecTa XuTenscTea u (MNn) agpec mecta
npebbiBaHUS
3a9BUTENA:

TenegoH 3aaBuUTENA [OM.
TenetoH 3asBUTENA COT.

ALpec 3NeKTPOHHON NOYTbI 3a8BUTENS

3asaBneHve
Mpowy Bac BblgaTb NyTEBKY B AETCKWUIA 0340POBUTE/bHbIN Narepb ANns Moero pebeHka

(hammunms, nms, 0T4ecTBO (NPW HaNM4YMKN) pebeHKa NONHOCTLIO)

[ata poxaeHus pebeHka

(4mncno, mecsy, rog poXxaeHuUs)
MecTo poxaeHus pebeHka

PeKBM3NTbI aKTOBOWA 3anncy 0 poXKaeHUn pebeHka:
Ne akTOBOW 3anuncu
[laTa Bblgaun aKTOBOM 3anmncu
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MecTo rocyfapCTBEHHOM perncrpawuuu aKTOBO 3anucu 0 POXAEHUN

CHUNC

Ajpec mMecTa XuUTenbcTea u (Mn) agpec mecTa npebbiBaHNA pebeHkKa

damunmmn, umeHa, oTyecTBa (NpW HaNM4YMK) poanTeneli (3aKOHHbIX NpeAcTaBuTeNein) pebeHka:

marepu / YCbIHOBUTENS / onekyHa
5
(NOAYEPKHYTH HY>KHOE)
oTua / YCbIHOBUTENS /
ornekyHa
(NOAYEPKHYTH HY>KHOE)
CeefieHus 0 KaTeropum
CsepeHus 0 YenaeMom: BPeMeHM OTAblIXa
(nata) (nognwce)

[ononHuTenbHble CBEAEHUS O POAUTENAX:
maTb / YCbIHOBUTE/Tb /
OrneKyH

(mecTo paboTbl, 4OMKHOCTb, pab. Ten., coT. Ten.)
oTel, / YCbIHOBUTE/Tb / OMeKyH

(mecTo paboThbl, LOMKHOCTL, pab. Tes., CoT. Ten.)

PeKBU3NTBI aKTOBOA 3anumcu 06 YCTaHOB/IEHUW OTLLOBCTBA

PekBM3UTbI JOKYMEHTa, NOATBepP>KAatoLLLero ycTaHoB/EeHe OMeKku (I'IOI'IELII/ITefIbCTBa) Hap, p66EHKOM

PekB/3NTbI aKTOBO 3anucu 0 bpake
PeKBU3NTbI aKTOBOWA 3anucu 0 pPacToOpPXKeHUN bpaka
PeKBU3NTbI aKTOBOWA 3anucu 0 nepemMeHe NMEHU
CsefieHns 0 normoLiem BOEHHOC/TY>KaLLEM

(Pamunus, Nmsa, OT4eCTBO)
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(HaumeHoBaHwWe EloeHHOro Komuccapuata, gata CMepTu)

Pe3ynbTaT NpefocTaB/ieHns MyHVILI,VII'I&ﬂbHOI7I ycnyriu, npowy npenocrtasuThb:

[ B NINYHBIA KabuHeT MopTana rocyAapCTBEHHbIX Y MyHULMUNANbHbIX YCAYT
Pecny6nuku TaTapcTaH;

I IB MHOTO(hYHKLMOHaNLHOM LeHTpe NpeAoCcTaBAeHNs roCyAapCTBEHHbIX W
MYHULMNaNbHbIX yCnyr Pecny6auku TaTapcTax;

| 1B OpraHe.

(nata) (noanuce)
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MpunoxeHne Ne 5

K AOMUHUCTPATUBHOMY
pernameHTy

npefocTaB/ieHNs
MYHULMMNANLHOW YCyrn no
opraHu3auumn oTabixa feTei B
KaHWKYNapHoe Bpems

PyKoBoauTento

OT:

3asiBneHue
06 ncnpaBneHUN TEXHUYECKON OLLNOKM

Coobuwato 06 owmnbKe, AOMNYLWEHHON MPM OKasaHUM MYHULMUMANbHON YyCnyrun

(HaMmeHoBaHue yCcnyru)
3anucaHo:

[NpaBuUbHbLIE
cBefleHns:

Mpowy uncnpaBuUTb  [AOMYLWEHHYH TEXHUYECKYH  OWWOGKY U BHECTK
COOTBETCTBYHOLWME  WU3MEHEHUS B [JOKYMEHT, SBASAOWMUIACA  pe3ynbTaToMm
MYHULUUNANBbHON YCyru.

Mpunarato cnegyrouine OKYMEHTbI:

1

2.

3.

B cnyyae npuHATMA pelleHns 006 OTK/MOHEHUWU 3asdABneHus 06 ucrnpasBneHUN
TEXHWUYECKOWN OLIMOKN NPOLLY HanpaBUTb TaKOe PeLleHune:

MOCPeACTBOM  OTMpPaBNeHUs  3/IEKTPOHHOrNO0  AOKyMeHTa Ha agpec E-
mail:

B BM/Ee 3aBEPEHHON KONUM Ha ByMaXKHOM HOCUTENe NOYTOBLIM OTMPaBIEHNEM
no agpecy:

Hactoawmm noaTeepXKaalo: CBeAeHWA:, BK/IKOUYEHHbIe B 3asB/ieHMe, OTHOCALLMecs
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K MOl NMYHOCTW W1 MPeAcTaBiseMOMY MHOK NNLY, a TakKe BHECEHHble MHOK HIKE,
[OCTOBEPHbI.  [1OKYMeHTbl  (KOMWM  [JOKYMEHTOB), TMPUMNOXEHHbIE K  3asBNEHMIO,
COOTBETCTBYIOT TpPeGOBaHMAM, YCTaHOB/IEHHbIM 3aKOHOAATENbCTBOM  PocCUIACKOi
depnepaumn, Ha MOMEHT NPEACTABNEHNS 3asiBNEHUS 3TU JOKYMEHTbI [Ae/iCTBUTE/bHbI W
coflepXaT [I0CTOBEPHbIE CBEAEHNS.

(
(narta) (noanucek) (®.1.0))



