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«O6 yTBEPXKAEHUN aOMUHUCTPATUBHOIO

pernameHTa npegocTaBneHns

MYHULMUNANbHOW YCIyrn Mo 3aKM0YEHNI0

AO0roBopa Ha pasmelleHne HecTaunoHapHbIX TOProBbIX
0OBEKTOB Ha 3eMNAX, HAXOAALNXCA B

MyHMUMNanbHON cOBCTBEHHOCTH, 63 NpoBeAEHNSA ayKLMOHa»

Bo ncnonHenne ®egepansHoro 3akoHa ot 27 uions 2010 roga Ne 210-®3 «O6 opraHu-
3aumun npegocTaBneHnss rocyaAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr», Ykasa [Npe3ugeHTa
Poccunckon ®egepaumm ot 7 masa 2012 roga Ne 601 «O6 OCHOBHbIX HanpaBfeHUsIX COBEp-
LLIEHCTBOBAHNS CUCTEMbI FOCYAapCTBEHHOIO yrpaBsieHns», noctaHoBneHns KabmHeta MunHu-
ctpoB Pecnybnukn Tatapctan ot 28.02.2022 roga Ne175 «O6 ytBepxaeHun lNMopsagka pas-
paboTKkn 1 yTBEpPXOEHNA afMUHUCTPATUBHBLIX pernaMmeHToB NpegoCcTaBneHns rocyaapCTBeH-
HbIX yCnyr pecnybrnMKaHCKUMK OpraHamMu UCMNOMHUTENBbHON BNAacTU U O NPU3HaHUK YyTpaTuB-
LUMMKW CUiy OTAEeNbHbIX NocTaHoBneHnn KabmHeta MuHmuctpos Pecnybnukn Tatapctan» Uc-
NOMNHUTENbBHbIN KOMUTET YNCTONONBCKOro MyHULUMNanbLHOro paoHa Pecnybnukn TatapctaH

NOCTAHOBIJIAET:

1. YTBepauTb agMUHUCTPATUBHBIA pernaMmeHT npeaocTaBleHns MyHUUMNanbHOW yecnyrm no
3aKNIOYEHNIO JOroBopa Ha pasMelleHe HeCTauMoHapHbIX TOProBbiXx OOBLEKTOB Ha 3eMnsX,
Haxo4AWMXCS B MyHULMNANbHON COOCTBEHHOCTM COrNACHO NPUIOXEHUIO.

2. lNocTaHoBneHne McnonHutenbHoOro komuteta YnMcTonosibCKOro MyHUUMNAanLHOro panoHa
Ne804 ot 16.12.2022 roga «O6 yTBEPXOAEHUN aAMUHUCTPATMBHOIO perfnaMmeHTa npegocras-
NEeHUs1 MyHULMNANbHOW YCIyru MO 3aKMYeHUo 4oroBopa Ha pasMeLleHne HecTaumoHapHbIX
TOProBbIX OOGBEKTOB Ha 3eMIISAX, HAXOASALWMXCA B MyHULMNANbHOM COBCTBEHHOCTHN, 6e3 npo-
BEAEHUS ayKUMOHa» NPU3HaTb yTpaTUBLUUM CUIy.

3. Otmeny akoHoMuku Mcnonkoma YmcTtononbCKoro MyHMUMNanbHOro pavioHa PecnyGnuku
TaTtapctaH onybnmkoBaTb HAacTosLLEE NOCTAHOBMEHNE HA odULManbLHOM nopTane npaBoBOM
nHpopmauun Pecnybnukn TatapcTtaH https://pravo.tatarstan.ru/ 1 pasmecTuTb HacTosLiee
NoCTaHOBIeHNe Ha oduumanbHoM canTte cnonHuTensHoro kommreta YncTononsbckoro Mmy-
HUuMnansHoro panoHa Pecnybnuku TaTtapcTaH http://chistopol.tatar.ru/

4. KOHTpOMb 3a MCNOMIHEHMEM HACTOSLLLErO NOCTAHOBIIEHMS BO3MNOXUTb HA NEePBOro 3aMecTu-
Tena pykosoautens MIcnonHUTEeNbHOro komuteta YMcTononbLCKoro MyHUUMNaneHOro panoHa
No 9KOHOMUYECKMM Bornpocam HukutnHa E.B.

PykoBoguTternb
McnonHuTenbHOro kKoMmTeTa 3.P. XacaHoB


https://pravo.tatarstan.ru/
http://chistopol.tatar.ru/

MNpunoxeHne

K MOCTaHOBIIEHUIO MICNONHUTENBHOrO
KomuTeTa YncTononbCKoro MyHULUK-
nanbHOro pamoHa

Pecnybnukn TatapctaH

oT «26» gekabpsa 2024 r. Ne 638

AAMMHUCTPATUBHLIN pernamMmeHT
npeaocTaBneHns MyHMUMNanbHOM yCnyru no 3akito4YeHuio 4oroBopa Ha pasmelleHue
HeCTauMOHapPHbIX TOProBbIX 0O HEKTOB Ha 3eMJIAAX, HAXOAALMXCA B MyHULUNANIbHOMN
cobcTBEeHHOCTU, 6e3 npoBeaeHNA ayKLMoHa

1. O6wue nonoxeHus

1.1. MpeameT perynupoBaHnsi agMUHUCTPATMBHOIO pernameHTa
Hactosiwuii agMMHUCTPaTMBHBIA perfameHT NpeaoCcTaBNeHUss MyHULMNANbHOW yCry-
M (Qanee — agMUHUCTPATUBHbLINA pernameHT) yCTaHaBnNMBaeT CTaHAapT W MOpsiAoK npepno-
CTaBMEHUsI MyHMLUMMANbHON YCMyrM No 3akfioYEeHUo AOroBopa Ha pasMelleHue HecTaumo-
HapHbIX TOProBbIX OOBLEKTOB Ha 3eMIIsiX, HaXoOsALWMXCS B MyHULMNANbHON COBCTBEHHOCTMH,
6e3 npoBeaeHUst ayKUMoHa (qanee — MyHULMnanbHas ycnyra).

1.2. KaTeropuu 3asiutenemn

1.2.1. Jluuamu, nmeowMMm NpaBo Ha NoslydeHne MyHUUUNanbHOW YCnyru, siBRAsOTCA
topuandeckme nuua n nHanemayasnbHble npeanpuHuMaTenu (ganee — 3asBuTernb).

1.2.2. C 3asaBneHneM BrnpaBe obpaTUTbCA NpeacTaBuUTENb 3a8BUTENS, AENCTBYHOLLNI
Ha OCHOBaHWWN OOKYMEHTA, YAOCTOBEPSIOLLErO ero NOSIHOMOYUS, NMMOO 3aKOHHbLIV NpeLcTaBu-
Tenb PuU3n4eckoro nuua (ganee — npeacraBuTeNb 3adBUTENS).

1.3. MNMopsagok HopMUpoBaHUS O NpegoCTaBNEHUN MYHULMMNANbHOW YCIyrn

1.3.1. Hdopmaums o nopsgke npegoctaBneHns MyHULMNansHOW ycrnyru pasmeLla-
eTcs:

1) Ha MHPOPMALMOHHBIX CTEHOAX, COAEPXKALLNX BMU3YyarnbHYI0 U TEKCTOBYIO MHGOPMa-
LU0 O MYHULMNANbHOW YCnyre, pacrnosioXeHHbIX B NMOMELLEHUAX MHOrogyHKUNOHAaIbHbIX
LIeHTPOB MpefoCcTaBNeHNs rocyAapCTBEHHbIX N MYHULMMNANbHBLIX YCMYT.

2) Ha oduumanbHOM cauTe MyHUUMnanbHOro pavoHa B MHGOPMALMOHHO-
TenekoMmyHukaumoHHoun cetn «MHTepHeT» (https://www. chistopol. tatar.ru);

3) Ha lMopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnuku TatapcTaH
(https://uslugi.tatarstan.ru) (aanee — PecnybnukaHckun nopTan);

4) Ha EagvHOM nopTane rocygapCTBEHHbIX W MyHUUMManbHbIX YCnyr (yHKUMiA)
(https:// www.gosuslugi.ru) (ganee — EguHbin noptan);

5) B rocygapCTBEHHON MHGOPMaLMOHHON cucTeMe «PeecTp rocyqapCTBEHHbIX U MY-
HuuunaneHblx ycnyr Pecnybnukn Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp rocy-
AAPCTBEHHbIX U MYHULUMUNANbHBIX YCAyr).

1.3.2. KoHcynbTMpoBaHMe no BomnpocaM MpedoCTaBneHus MyHUUUNanbHOW YCIyru
OCYyLLeCTBNAETCA:

1) B MHOroyHKLMOHaIbHbIX LEHTpax NpeaocTaBneHns rocyAapCTBEHHbIX U MYHULIM-
nanbHbIX YCAyr Npy YCTHOM oBpaLleHnm - IMYHO NN NOo TenedgoHy;

2) B HTepakTuBHOM popme PecnybnmkaHckoro nopTana;

3) B oTAgene 3KOHOMUKU NcnonHUTENbHOro kommteta YncTononbCcKoro MyHuumnanbs-
Horo panoHa Pecnybnuku TatapctaH (ganee — OpraH):



Npwu YCTHOM OBpaLLEeHNN - MNYHO NI NO TeNedOoHYy;

npyv NMCbMEHHOM (B TOM 4ncrne B (hopme 3NEKTPOHHOro AOKyMeHTa) obpalieHnm — Ha
OyMaXHOM HOcUTENe No NnoyTe, B NIEKTPOHHOM hOPME MO INEKTPOHHOM MOoYTE.

1.3.3. Hpopmauma Ha EanHom nopTtane, PecnybnvkaHckoMm nopTane o nopsgke v
CpoKax npefoCcTaBneHns MyHULUNAanbHOM YCyrM Ha OCHOBaHUM CBEAEHUI, coaepXKallnxcs
B PeecTpe rocygapCTBEHHbIX U MyHUUMNAMNbHbIX YCIYr, NpeaocTaBnsaeTca 3aasutento b6ec-
nnaTHo.

[ocTyn K HGopmaLmm 0 cpokax 1 Nnopsiake NpegocTaBneHns MyHULMnanbHOW ycnyrm
ocyuiecTensieTca 6e3 BbINOSHEHNS 3adBUTENEM Kaknx-nnbo TpeboBaHui, B TOM vncne 6e3
MCNONb30BaHMUs NPOrpaMmMHOro obecneyeHuns, yCtaHoBKa KOTOPOro Ha TeEXHUYEeCKue cpepn-
CcTBa 3asBuUTEnNs TpebyeT 3akroYeHUs JNIMLEH3NOHHOIO UM MHOMO CorfalleHnst ¢ npaBoob-
nagaTtenemMm nporpammHoro obecneveHusi, npegycmaTpuBaroLiero B3vMMaHue nnatbl, peru-
CTpaumo NnNu aBsTopm3aumio 3asaBUTeENS U NpegocTaBfieHne UM NepPCOoHanbHbIX LaHHbIX.

1.3.4. NMpwn obpaLieHnn 3aaBUTeNs IMYHO UK NO TenedoHy B COOTBETCTBUMN C NOCTY-
nMBLLUMM oBpalleHneM npenocTaBnseTca MHopMaLms:

1) 0 MecCcTe HaxoXAeHUs MHOrogYHKUMOHANbHOrO LieHTpa npeaocTaBrieHus rocy-
AAPCTBEHHbIX M MyHMUMnanbHbIX ycnyr, OpraHa (agpec, rpadguk paboTbl, CNpaBoOYHbIE Te-
nedgoHbl);

MecTo HaxoxaeHust opraHa: 422980, r. Yuctonons, yn. bebens, a.129.

422980, r. Ynctonons, yn. Kapna Mapkca, 0.46

Mpaduk paboTbl: noHeaenbHUK-NATHMLA ¢ 8.00 go 17.00, cyb660Ta, BOCKpEeCEHbE- Bbl-

xoaHble aHn. Ob6en ¢ 12.00 oo 13.00.

CnpaBo4HbIn TenegoH: 5-23-17,5-13-92.

2) o nopsgke npefocTaBneHns MyHUUMNanbHOM ycnyrn, 0 cnocobax u cpokax noga-
Yn 3aABNEHUN;

3) O KaTeropusix rpaxgaH, KOTopbiM NpeaocTaBndeTcs MyHuuunanbHas ycrnyra; o
HOPMAaTMBHbIX MPaBOBLIX aKTax, PerysmpyroLmx BONPOChl NpeaocTaBneHns MyHMumMnansHon
ycnyru;

4) 0 nepeyHe OOKYMEHTOB, HEODXOAMMbLIX ONs1 PAaCCMOTPEHUS 3asiBIIEHNA O Npeao-
CTaBNeHUM MyHUUUNanbHOW YCNyru, 0 Cpokax npuema u permcrpaunm 3asasneHus;

5) o0 xope npefocTaBfeHnss MyHUUMNANbHOW YCNyru;

6) O MecTe pasmelleHUMss Ha oduumanbHOM cauTe WHpopMauun no Bonpocam
npenocTaBfieHnss MyHUUUNAanbHOW YCNyru;

7) o nopsiake obxxanoBaHus AENCTBMIA nnu 6e30encTBusa JOMKHOCTHbIX nuy, OpraHa.

Mo NMCbMEHHOMY OOpalLEeHNO COTPYAHUKN OTAeNna, OTBETCTBEHHOroO 3a npeaoctas-
neHne MyHuuunanbHOW ycryrn, nogpobHO B NUCbMEHHOW hOpME Pas3bsCHSOT 3asBUTENIO
nopsaaoK NpeaocTaBneHns MyHUUMNanbHOW YCIyrn U BOMPOCH!, yKa3aHHble B HACTOSLLEM
NYHKTE€ aAMUHUCTPATMBHOIO perfiaMeHTa, U B TedeHne Tpex paboymx AHEeW co OHA peru-
cTpauun obpalleHus HanpasngawT oTBeT 3aaBuTento. OTBeThl JaloTCA Ha A3blke obpale-
HUs. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke ObpalleHMs MCNOoNb3yTCA rocyaap-
CTBEHHbIE A3blkK Pecnybnukn TaTtapcTaH.

1.3.5. NHdbopmaums no sornpocamMm npenocTaBrieHna MyHUUUNansHOW yCcryru pasme-
LaeTca Ha oduumanbHOM cante YMCToONoONbLCKOro MyHUUMNANbHOro panoHa U Ha UHQop-
MaLMOHHbIX CTeHAax B nomeweHuax OpraHa ans paboTbl C 3aaBUTENAMM.

MHopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha MH(OPMAaLMOHHbLIX CTEHOAX U Ha oduLManbHOM calTe MyHULUNAanbHOro panvoHa B WH-
opMaLMOHHO-TENEKOMMYHMKALMOHHON ceTn «HTepHeT», BKMOYaeT CBeAEeHUSI O MYHULK-
nanbLHOW ycnyre, cogepxawumecs B nyHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agmu-
HUCTPATUBHOIO pernameHTa, MHpopMaL Mo 0 MECTe HaXOXAEeHUs!, CPaBOYHbIX TenegoHax,
BpeMeHn paboTtbl OpeaHa, 0 rpaduke npuema 3asBNeHWn Ha NpeaoCTaBfeHne MyHULM-
nanbHOW YCnyru.



1.4. HopmaTusHble npaBoBble aKkThbl, perynvpyoLine npegocTtasreHve
MYHULMNANbHOW yCRyru

1.4.1. MNepeyeHb HOPMATUBHBLIX MPABOBbLIX aKTOB, PErynupylowmx npegocraBneHune
MYHULMNANbHOM YCNnyrn (C ykasaHMeM pekBM3UTOB HOPMAaTMBHbIX MPABOBbIX aKTOB U UCTOY-
HWKOB MX odmumnanbHoro onybnvkosaHus), pasmelleH Ha EanHom noptane, B PeecTpe roc-
YOAPCTBEHHbIX 1 MyHULUMNANbHbBIX YCIYr, HA ouLManbHOM caiTe MyHULMNANbHOro panoHa
B MH(OPMALMOHHO-TENEKOMMYHUKaUMOHHOW ceTn «HTepHeT».

1.4.2. TekCT agMUHUCTPATUBHOIO perfameHTa B OeUCTBYOLEN pefakunn NoanexuT
pasmelleHntio Ha EguHom noptane, B PeecTtpe rocyaapCTBEHHbIX U MyHULUUNANbHbBIX YCAYT,
Ha odmumnansHoOM cante MYHULUNANbLHOro panoHa B MHPOPMAaLNOHHO-
TeNeKOMMYHUKaLMOHHOM ceTn «HTepHeT».

1.5. TepMuHbI, CNonNb3yemble B aAMUHUCTPATUBHOM pernameHTe, n nx onpegeneHus

1.5.1. B agMWHUCTpPATMBHOM perfiameHTe WCMOMb3ylTCA creaywmne TepMuHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroqyHKLMOHANbHOIO LieHTpa npeaocTaBrieHns rocy-
AAPCTBEHHBIX M MYHUUMNANbHbLIX YCIyr — TepputopmanbHO 060COBNEHHOEe CTPYKTYpHOE
nogpasgeneHne (ouc) MHOroyHKLUMOHANbHOMO LiEeHTpa NpefocTaBfieHUs rocygapcTBeH-
HbIX U MyHULMNANbHbIX YCNyr, CO34aHHOE B FOPOACKOM (CEenbCKOM) NoceneHum MyHuumnanb-
HOro paroHa unu B ropoackom okpyre Pecnybnukmn TatapctaH B COOTBETCTBUM C MyHKTOM 34
MpaBun opraHu3aumMm [eATenbHOCTU MHOroYHKUMOHANbHbBIX LEHTPOB MNpeaocTaBneHns
rOCy4apCTBEHHbIX M MyHUUUNANbHbLIX YCAYr, YTBEPXOEHHbIX nocTaHoBneHnem [lpaButernb-
ctBa Poccuiickon ®epepaumm ot 22 aekabps 2012 r. Ne 1376 «O6 ytBepxaeHuun Mpasun
opraHusaumm AOesTerlbHOCTU MHOrO(YHKUMOHANbHbIX LEHTPOB MpefocTaBneHus rocyaap-
CTBEHHbIX U MYHULMNANbHbIX YCIyr»;

TexHu4eckas owwmnbka - owmnbka (onucka, onevartka, rpammaTtmyeckasl unn apnpmeTm-
yeckas owmnbka nubo nogobHas owmnbka), gonyLieHHas opraHoM, NPeAOCTaBNAIOWNM MYHM-
LunanbHyo YCnyry, U npMBeaLlast K HECOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B JOKYMEHT (pe-
3ynbTaT MyHUUUNANbHOW YCIyrn), CBEAEHNAM B AOKYMEHTax, Ha OCHOBaHMM KOTOPbIX BHOCK-
NNCb CBEAEHUS;

EovHas cuctema ngeHtudukaumm n ayteHTudmnkauum B MHppacTpyktype, obecneum-
BaloLen MHGPOPMALMOHHO-TEXHONOMMYECKOe B3auMOLeNCTBUE MHEOPMALMOHHBIX CUCTEM,
MCNoNb3yeMbiX ANS NPefoCTaBfeHns roCygapCTBEHHbIX M MyHMLUMNANbHbIX YCNyr B 3nek-
TpoHHoW hopme (ganee — ECUA) — dbegepanbHaga rocygapcteeHHasi MHopMaLuMoHHast cu-
ctema, obecneunBaroLiasi CaHKLMOHUPOBAHHbIN AOCTYN Y4aCTHUKOB MHGOPMaLMOHHOIO B3a-
MMOLENCTBMSA B CUCTEME WMOEHTUMKaALMM U ayTeHTudukaumm Kk nHdopmMmaumm, cogepxa-
LLenca B rocyAapCTBEHHbIX MHAPOPMALUMOHHBIX CUCTEMAX U MHbIX MHOPMAaLMOHHBLIX CUCTe-
Max;

Mo®Ll - MNocygapctBeHHoe GrogkeTHoe ydpexaeHne «MHOrogyHKUNOHAMbHbIA LEHTP
NpeaocTaBneHns rocygapCTBEHHbIX U MyHUUMNAanbHbIX yenyr B Pecnybnuke TatapcTaHny;

ANC MoL| - ABTOomMaTnanpoBaHHas MHAPOPMALMOHHAA cUCTEMA MHOrO(YHKUMOHamMb-
HbIX LLEHTPOB NPeAoCTaBNeHNss rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku Ta-
TapcTaH.

1.5.2. B agMMHNCTpPaTMBHOM pernamMeHTe noj 3asBfieHnemM O NpeaocTaBfieHUn MyHU-
UunanbHOW ycrnyrn (ganee - 3asBrieHne) noHMMaeTcs 3anpoc O npeaocTaBreHnn MyHUUK-
nanbHOW ycrnyrn, NoAaHHbIN B COOTBETCTBUMN C NYHKTOM 3 cTaTbn 2 PegeparnbHOro 3akoHa ot
27 vionga 2010 roga Ne 210-93 «O6 opraHusaumm npeaocTaBneHnsa rocyaapCTBEHHbIX U MY-
HUuMNaneHbIX yenyr» (qanee — ®egepanbHblin 3akoH Ne 210-03).

2. CTaHAapT NpefocTaBreHUss MyHULMNanbHOW ycnyru

2.1. HammeHoBaHne MyHULMNANbHOW yCnyru



3aknoyeHne [oroBopa Ha pasMelleHue HecTauMOHapHbIX TOProBblX OOBLEKTOB Ha
3eMnsx, HaxogAWMXCs B MyHULMNaneHoOM cobCcTBEHHOCTH, 6€3 NpoBeaeHUsA ayKuMoHa.

2.2. HanmeHoBaHMe WCMNONHUTENBHO-PACNOPAANUTENBHOIO OpraHa MeCTHOro camo-
yrnpaBneHusi, HenocpeacTBEHHO NPeaoCTaBNALWEro MyHAUUNAanbHY yCrnyry — oTaen 3Ko-
HOMWKM MicnonHUTENbHOro KommTteTa YnMcTononbckoro MyHULMnaneHoro panoHa Pecnybnukm
TaTtapcTaH.

2.3. OnucaHuve pesynbTaTa NpeaocTaBNeHNa MyHULMNANTbHOW yCryrn

2.3.1. PesynbTaTtom npegocTaBrieHns MyHUUMNAanbHON YCNyru SBNAeTc:

1) poroBop Ha pasmelleHne HecTauMoHapHbIX TOProBbiX 00BLEKTOB (MpunoxeHne Ne
1 K HacTosALLEMY aAMUHUCTPATUBHOMY pernameHTy);

2) pelweHne ob oTkase B NpeaocTaBfieHnn MyHULMNANbHOM ycnyrn (npunoxeHme Ne
2 K HacTosALWeMy agMUHUCTPATUBHOMY pernameHTy).

2.3.2. Pe3ynbTaT npegocraBfieHna MyHULUNansHOW YCNyrn HanpaeBnseTca 3asaBuUTeNO
B hopMe 3NEeKTPOHHOro AOKYMEHTa, MOAMMCaHHOIO YCUITEHHOW KBannduLMpoOBaHHOW dnek-
TPOHHOW NOANUCHLIO YNONHOMOYEHHOIO AOMKHOCTHOro nmua OpraHa (nubo OpraHa), B COOT-
BeTcTBMM ¢ PepepanbHbiM 3akoHOM oT 6 anpensa 2011 roga Ne 63-®3 «O6 anekTpoHHOM
nognucuy» (ganee — degepancHbin 3akoH Ne 63-©3) B nnyHbIM kKabuHeT EguHoro noptana. B
crnydae HanpaBneHus 3asiBneHnsa nocpeactsom EauHoro noprtana, PecnybnukaHckoro nop-
Tana pes3ynbTaTt NpeaocTaBneHns MyHUUMNanbHOW YCIyru HanpasnseTcs B IUYHbIA KabuHeT
EavHoro noptana, PecnybnukaHckoro noprana.

2.3.3. Mo BbIbOpy 3asBUTENSA pes3ynbTaT NPeaoCTaBfEHUS MYHULMNANbLHON YCIyrn
BbolgaeTcs B OpraHe unv B MOLL B oopme ak3emnnsapa 3neKTpOHHOro AOKyMeHTa, pacnedya-
TaHHOro Ha OyMaxXHOM HocuTene, 3aBEpPEeHHOro nevyaTbld M NOAMUCHLI0D COOTBETCTBEHHO
YNOIHOMOYEHHOro AOMKHOCTHOro nnua OpraHa unu paboTtHuka MOL.

2.3.4. 3aaBuTenb BNpaBe MONy4YMTb pe3ynbTaT NPenoCTaBNeHUs MyHMUMNanbHOM
ycnyrn B (popmMe 3MeKTPOHHOro LOKYMEHTa B TeYeHWe cpoka OeWCTBUA pesynbTaTa npego-
CTaBneHns MyHULMNanbHOM yCnyru.

2.4. Cpok npeaocTaBneHns MyHUUMNanbHOW YCryrn, B TOM Yucrne C y4eToM Heobxo-
ANMOCTK oOpalleHna B opraHuMsauumu, yyacTBylowMe B NpeaocTaBleHUn MyHULMManbHOM
yCrnyru, CpoK MpUOCTaHOBIIEHNA NpefoCTaBNeHns MyHULUMMansHOW yCcnyru B criydyae, ecrnv
BO3MOXHOCTb MPUOCTaAHOBIIEHNS MpeaycMOTpeHa 3akoHoaaTenbcTBoM Poccunckon depe-
paunn, CpoK Bblgadn (HanpaBneHUs) JOKYMEHTOB, ABNSAOLWMXCA pe3ynbTaToM npegocTtasne-
HUSE MyHULMNANbHOW yCnyrn

2.4.1. MyHuumnanbHag ycnyra npegoctasngaetca B TedeHne 10 paboumnx gHewn.

2.4.2. MNMpunoctaHoOBRNEHNE CpOKa NpenoCTaBfeHUs MyHULUNANbHOW YCNyru He npeay-
CMOTPEHO.

2.4.3. HanpasneHue OOKyMeHTa, SABSKOLWEroca pesynbTaToM NpeaocTaBreHnss MyHU-
LUunarnbHOW ycnyru B ooOpMe 3reKTPOHHOro LOKYMEHTa, 3asBUTESIO OCYLLECTBISETCA B AeHb
odhopMIIEHMS U perncTpaumm pesynbtaTta npeaocTtaBneHnsa MyHUUunanbHOn yCryri.

2.5. NcuepnbiBaowmm nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C 3aKO-
HoAaTenbHbIMU UMM UHBIMW HOPMAaTUBHBLIMW NPaBOBbLIMW akTaMu AN NPeaoCTaBNeHUs My-
HULMNAnbHOW YCIyrn, a Takke YCnyr, KoTopble ABASTCA HeobxoaMMbiMn 1 0b6a3aTenbHbIMU
ANs npefocTaBneHns MyHUUMNanbHbIX YCIyr, nognexawux npeacraBneHnto 3asBuTenemM,
cnocobbl MX Mony4vyeHus 3asaBUTENEM, B TOM 4YWUCIEe B JNEKTPOHHOM dhopMe, Nopsaok MX
npeacTaBneHns

2.5.1. [Ins nony4eHnss MyHULMNAnbHON yCrnyrn 3asBuTenb NpeactaBnseT cnegyowme
OOKYMEHTbI:

1) DOKYMEHT, YAOCTOBEPSAIOLWNA NUYHOCTb (He TpebyeTcsa B criydyae obpalleHus no-
cpenctBom PecnybnukaHckoro noptana);

2) DOKYMEHT, YyAOCTOBEPSOLLMA NONHOMOYMS NpeacTaBuTens 3asaBuTens;

3) 3asaBneHue:



B popme gokymeHTa Ha BymaxkHoM HocuTerne (npunoxeHue Ne 4 k HacToswemy aja-
MWUHUCTPATUBHOMY PErNameHTy);

B OIIEKTPOHHOW (popme (3anonHseTcs NOCPeACTBOM BHECEHWA COOTBETCTBYHOLLNX
CBELEHNIN B ANEKTPOHHYIO hOpMYy 3asiBNEHNS), NognNncaHHoOe B COOTBETCTBUMN C TpeboBaHu-
AMU NyHKTa 2.5.3 agMUHUCTPATUBHOIO pernamMmeHTa, npu obpaweHmm nocpeactsom EguHoro
noptana, PecnybnukaHckoro noprana.

2.5.2. 3aaBneHne 1 npunaraemble AOKYMEHTbl MOryT ObiTb npeacTaBneHbl (Hanpas-
neHbl) 3asBMTENEM OAHUM U3 CreayoLmnx cnocobos:

1) yepe3 ML Ha BymMaXkHbIX HOCUTENSIX U B BUAE ONEKTPOHHbLIX AOKYMEHTOB, COOT-
BETCTBYIOLLMX TpeboBaHMAM nyHKTa 2.5.3 agMUHUCTPATMBHOIO perfnameHTa;

2) nocpencrteom EgmHoro noptana, PecnybnukaHckoro nopTana B 35IEKTPOHHOM dop-
me;

3) B OpraH nn4HO M1 NocpeacTBOM NOYTOBOM CBSA3M Ha BymMakHOM HocuTtene. 3asiB-
neHne 1 npunaraemble JOKYMEHTbI, NPy HanpasrneHnn NoCpeacTBOM MOYTOBOM CBA3W, 3aBe-
PSOTCA B YCTAHOBMEHHOM MOpPSiAKe.

2.5.3. 3asBneHue npu HanpaeneHun nocpencTsoMm EgmHoro noptana, Pecnybnukan-
CKOro noptana noanucbiBaeTcs NPOCTON SNEKTPOHHOW NOANUCHIO 3adBUTENS.

[na nony4yeHnMs NpPOCTOM 3NEKTPOHHOM MNOAMUCU 3asiBUTENIO HeobxoouMMo NpPonTm
npouenypy pernctpaummn (ayteHtudukaummn) B ECUA, a takke noarBepamTb yYeTHYHO 3a-
nnCb.

ONEKTPOHHLIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOAMNYHKTE 2
NyHKTa 2.5.1 agMWHUCTPATUBHOIO pernamMeHTa, 3aBepsieTCsl YCUINEHHON KBanuuumMpoBaH-
HOM MOAMUCHIO NUL, YNOMHOMOYEHHbIX Ha CO34aHne 1 nognucaHne Taknmx 4OKYMEHTOB, B TOM
4yucre HoTapuycamu.

OnEKTPOHHbIE AOKYMEHTbI (9NEKTPOHHble 0O6pa3bl AOKYMEHTOB), nNpunaraemble K 3a-
SIBMIEHUIO, B TOM YuUCne AOBEPEHHOCTU, HaNpaBnaKTCAa B Buae annos B popmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6awnT.

KauecTBO npegoctaBnsieMblX 3NEKTPOHHbLIX AOKYMEHTOB (3NMEKTPOHHbIX 0bpa3oB [o-
KyMEHTOB) AOJIKHO NMO3BONATbL B MOMTHOM 06beme npounTaTbh TEKCT AOKYMEHTa U pacno3HaTb
PEKBU3UTbI AOKYMEHTA.

2.5.4. 3anpewaetcs TpeboBaTtb OT 3asBUTENS:

1) npeacraBneHns JOKYMEHTOB U MHOPMaLMN U OCYLLLECTBNEHNA OENCTBUN, Npea-
CTaBIieHMEe UNM OCYLLECTBIIEHNE KOTOPbLIX HE NpefyCMOTPEHO HOPMAaTUMBHLIMW MPaBOBLIMU
akTamu, perynmpyowmMmmn OTHOLLEHWS, BO3HMKAlOWME B CBA3N C NpeaoCTaBNeHNEM MyHULIN-
nasibHOW ycCrnyru,

2) ocyLleCTBneHMS OEWCTBMIA, B TOM YMCfe CorfnacoBaHui, HeobxoauMbix A5is nony-
YEeHUs1 MyHMLMNANbHOW YCNYru 1 CBA3aHHbIX C 06palleHneM B MHble rocyJapCTBEHHbIE opra-
Hbl, OpraHbl MECTHOIO CamoynpaBneHNs, opraHn3aunn, 3a UCKNIOYEHNEM NONYYEHNSA YCIyr n
NonyYeHnst OKYMEHTOB U MHGOPMaLMK, NpeaocTaBnseMblX B pe3ynbTaTe npeaocTaBneHns
TaKuX YCIyr, BKITIOYEHHbIX B NepeyHn, ykasaHHble B YacTn 1 ctatbn 9 ®egepanbHOro 3akoHa
Ne 210-93 (HeobxoauMbIX U 06s13aTENbHbLIX YCIyr);

3) npeacTtaBneHnss AOKYMEHTOB M MHGOpMauuu, OTCyTCTBME WU (MNKM) HEeOJOCTOBeEp-
HOCTb KOTOPbIX HE YKa3blBanucb Npu nepBoHavanbHOM OTKase B Npueme AOKyMeHTOB, He0b-
XOOUMbIX ANSA NpeaoCcTaBNeHna MyHUUMNanbHON ycnyru, nnbo B NpeaocTaBneHnn MyHULN-
NanbHOW YCNyru, 3a UCKMOYEeHNeM CnegyoLwmx cryyaes:

a) n3ameHeHne TpeboBaHNN HOPMATUBHBLIX MPABOBbLIX aKTOB, KacaloLMXCa NpeaocTaB-
NEeHUs MyHMLMNanbHOW yCnyru, nocne nepeoHavyanbHOW nogayv 3asiBrieHns o npegocrasne-
HUW MYHULMNANbHOW YCAYTu;

6) Hannune ownBOK B 3aABNEHNN O NPefoCTaBNeHnn MyHUUMNanbHON YCryrn U AOKy-
MeHTax, NoOA4aHHbIX 3asiBUTENeM nocne nepBoHayanbHOro oTkasa B NpMeMe JOKYMEHTOB, He-
0b6XxoaAnMbIX ANA NpeaocTaBneHns MyHuumnanbHon ycnyru, nnbo B npeaocTaBneHnn MyHu-
LMNanbHOM YCIyrn 1 He BKINIOYEHHbIX B NPeACTaBEHHbIN paHee KOMMMEKT JOKYMEHTOB;



B) UCTeYeHne cpoka AeNCTBUS JOKYMEHTOB U U3MeHeHue nHdopmMaumm nocre nep-
BOHa4anbHOro oTkasa B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ANs NpeaoCTaBNeHNA MyHULM-
naneHoW ycnyru, nnbo B NpegocTaBreHnn MyHUUUNAansHOM yCnyru;

) BbiSiBNEHWE AOKYMEHTanbHO NOATBEepPXOEHHOro dakra (Mpu3HakoB) OLWMOGOYHOro
UM NpPoTUBONPaBHOroO Aencteus (6esgencTend) OOrmKHOCTHoro nuua OpraHa, paboTHuka
ML, npu nepBoHayanbHOM OTKase B npueme LOKYMEHTOB, HEOOXOAMMBIX ANs NpeaocTaB-
NEeHUs MyHMuMnanbHOW ycnyru, Nubo B npefocTaBneHuM MyHUUMNanbHOW YCryrn, O Yem B
NMMCbMEHHOM BUAe 3a noanuckio pykosoautens OpraHa npy nepBoHavanbHOM OTkase B npu-
eMe JOKYMEHTOB, HeobxoaMMbIX A58 NpefocTaBfeHns MyHUUUNansHOW ycrnyru, yBeaomns-
eTCs 3aaBuTENb, a Takke NPUHOCATCHA U3BUHEHUS 3a AOCTaBNeHHble HeyaobCcTBa;

4) npegocTaBneHns Ha ByMaXHOM HocuTene AOKYMEHTOB U MHAOPMaLMK, SNEKTPOH-
Hble 06pa3sbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUMN C NMYHKTOM 7.2 yactu 1 cTtaTbu
16 denepanbHoro 3akoHa Ne 210-93, 3a UCKNOYEHNEM CriyvyaeB, eCN HaHECEHNE OTMETOK
Ha TakMe AOKYMEHTbl NMnMbo nx nabaTne asnseTcs HeobxoauMbIM yCNoOBMEM NpeaoCTaBNeHNS
rocya4apCTBEHHON UMW MYHULMNANbHOW YCMNYrn, WU MHbIX CryyaeB, YCTAHOBMEHHbIX dene-
parnbHbIMU 3aKOHaMW.

2.6. VicuepnbiBatoLlwmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMU C HOpMa-
TMBHbLIMW NPaBOBLIMU akTamu 45151 NpegoCcTaBNeHns MyHULMNanbHON yCnyru, KOTopble Haxo-
OATCA B pacrnopsKeHUN rocyfapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro caMoynpaBsrieHus U
NoABEeOOMCTBEHHbIX FOCYyJapCTBEHHbIM OpraHaMm WSfiM opraHam MeCTHOro camoyrnpasrieHus
opraHusaunin n Kotopble 3asiBUTENb BNpasBe MNpeacTaBuTb, a Takke CNocobbl UX MOMy4YeHus
3a8BUTENSIMU, B TOM YuCIie B SNEKTPOHHOW (popme, Nopaaok UxX npeacrtaBreHnsd; rocygap-
CTBEHHbI/ OpraH, opraH MeCTHOro camoynpasneHuss NMnbo opraHusaumsi, B pacrnopsiKeHun
KOTOPbIX HAXOOATCH AaHHbIE JOKYMEHTbI

2.6.1. MNonyyatoTcsa B pamMkax MexXBeJOMCTBEHHOIO B3aMMOAENCTBUS:

1) BbINMCKa U3 EANHOIO rocyaapcTBEHHOrO peectpa puanyeckmx nuy, B cnyyae, ec-
nn nonyvyateneM MyHUUUNANbHOW YCRyrn SBRsieTCA topuanydeckoe nuuo - dPepepanbHas
Hanoroeas cnyxba;

2) BbiNnUcka 13 EAMHOro rocyaapcTBEHHOro peectpa MHanBUAyasnbHbIX npegnpuHma-
Tenen, ecnu nonyyaTteneMm MyHUUMNanbHOW YCryrn siBNSeTCH UHOVBUAYalbHbIN Npeanpu-
HUmMaTenb - PegepanbHas Hanorosasi crnyxoa;

3) cBefeHus O HannuMm y XO35IUCTBYIOLLEro cybbekTa HeMCrnormHEHHON 0B6s13aHHOCTM
Mo ynnate Hanoros, cOOpPOB, CTPaxoBbIX B3HOCOB, MEHEN, LUITpPadoB, NPOLEHTOB, Noanexa-
lWMX ynnaTe B COOTBETCTBMM C 3akoHodaTenbCTBOM Poccuunckon denepaumm o Hanorax u
cbopax;

4) cBegeHusa 0 gencTeyloweM nacnopTe rpaxgaHumHa Poccuinckon ®epepaumm — Mu-
HuctepcTBo BHyTpeHHux en Poccup;

5) cBegeHns o HoTapuanbHoOW JoBepeHHOCTU - PefepanbHasa HoTapuanbHasa nanaTta.

2.6.2. 3aaBuTenNb Brpase nNpefocTaBUTb AOKYMEHTbI (CBeAEHUS), YkasaHHble B Nog-
nyHKTax 1 - 2 nyHKTa 2.6.1 agMUHUCTPATUBHOIO perfiameHTa, B OpMe 3NEeKTPOHHbIX [OKY-
MEHTOB, 3aBEPEHHbIX YCUITEHHOWN KBaNnUULMPOBaHHOMN NOANUCHIO NKL, YNOMHOMOYEHHbIX Ha
co3faHue 1 noanucaHve Taknx JOKYMEHTOB, Npu nogadve 3asiBreHns.

2.6.3. HenpeacrtaeneHne (HeCBoeBpeMEHHOE MNpeacTaBfeHne) ykasaHHbIMU B MyHKTe
2.6.1 agMVHUCTPATMBHOIO perfnamMeHTa opraHamu rocyaapCTBEHHOM BracTu, opraHamu
MECTHOro camoyrnpaBfieHUsl, opraHn3aunuamMn AOKYMEHTOB U CBEAEHUN He MOXeT SABNATbCHA
OCHOBaHMeM ANs oTKasa B NpefoCTaBNeHnn MyHULUMNAnNsLHOW YCIyri.

2.6.4. [JomKHOCTHOE nNuuo 1 (Mnun) paboTHUK, yKasaHHbIX B NyHKTe 2.6.1 agMuMHUCTpa-
TMBHOrO pernamMeHTa OpraHoB M OpraHu3auun, He npeacTaBmBLLUME (HECBOEBPEMEHHO Npea-
CTaBUBLLME) 3aNPOLLEHHbIE U HAXOASALWMECH B pacnopsXXeHU JOKYMEHT UNn cBefeHuns, noa-
nexat agMWUHUCTPATUBHOW, ANCUMNIIMHAPHOW UM MHOW OTBETCTBEHHOCTU B COOTBETCTBUU C
3akoHogartenscTBoM Poccurickon ®enepaumn.



2.6.5. 3anpewaetca TpeboBaTtb OT 3aABUTENS AOKYMEHTbl CBEAEHWUHA, B TOM 4ducne
noaTBepXaaroLLne BHeCceHe 3aaBuTeneM nnaTtbl 3a NpefocTaBfeHe MyHULMnanbHON ycrny-
M, HaxXOoAsLWMecss B PacropsKeHUN rocyfapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro camo-
ynpaBneHus n nogBefoOMCTBEHHbIX rOCY4apCTBEHHbIM OpraHam WUnn opraHam MecTHOro ca-
MOyrnpaBneHus opraHusaumm.

HenpeacraesneHne 3asiBuTenemM LOKYMEHTOB, COAEpXaLUX CBeAEHUS, KOTOpble Haxo-
OATCA B pacropsKeHUU rocyfapCTBEHHbIX OpraHoB, OpraHOB MECTHOro camMoynpaBrieHus U
NoABEeOOMCTBEHHbIX FOCYyJapCTBEHHbIM OpraHaMm WSfiM opraHam MeCTHOro camoyrnpasrieHus
opraHusaunin, He sIBNsieTCS OCHOBaHMEM [fsl OTKas3a 3asBUTENI0 B NpedocTaBrneHun MyHU-
LUunanbHOW yCryru.

2.7. NcyepnbiBaloWwmi nepeyeHb OCHOBaHUM ANs oTkasa B npyeme LOKYMEHTOB, HEOD-
XOOUMBIX AN NpeocTaBNeHns MyHULMNansHOM ycnyru

2.7.1. OcHoBaHUAMM ANs OTKasa B npuemMe A0KyMeHToB (npunoxeHne Ne 3 Kk HacTos-
lweMy aaMUMHUCTPaATUBHOMY perfiaMmeHTy), HeobOXoaAMMbIX ANA MNpPeaoCTaBfeHUss MyHULM-
nanbHOW yCnyru, SBNaTCA:

1) npeAcTtaeneHHble 3asBUTENEM LOOKYMEHTbl cofepXaT NOAYMCTKA U MUCnpaBneHus
TEKCTa, He 3aBepeHHble B nopsigke, YyCTaHOBMEHHOM 3akoHodaTenbcTBoM Poccunckon de-
Aepauuu;

2) OOKYMeHTbl coepXaT MoBpexaeHUs, Hannyme KOTOpblX He MO3BOoSiieT B NOSIHOM
obbeme uncnonb3oBaTb WMHOpPMaUUIO M CBEAEHUs, copepXawmecss B OOKyMeHTax Ans
npeaocTaBneHNs MyHULMNANIbHOW YCNyru;

3) npeacTaBneHHble JOKYMEHTbI UMW CBEOEHUSA YyTpaTUnM Curny Ha MOMEHT obpalle-
HWUS 3@ MyHULUMUNANbHOM YCNyron (QOKYMEHT, yOOCTOBEPSAOLLMIA NOSIHOMOYNS NpeacTaButTens
3aaBuTENS, B Criydae obpalleHns 3a npegocTaBrneHneM MyHULMNanbHON YCyrn YKasaHHbIM
nMuom);

4) nogaya 3adABneHus o0 nNpeaocTaBneHnn MyHUUUNAanbHOW YCIyrm N AOKYMEHTOB, He-
obxoauMMbIX A5 NpefocTaBneHns MyHUUMNansHOW YCryr, B 3NEKTPOHHOM hOpMe C Hapy-
LEeHMeM YCTaHOBMNEHHbIX TpeboBaHui;

5) HekoppeKTHOEe 3anonHeHne obsa3aTenbHbIX Nonen B opme 3asBreHns, B TOM YncC-
ne B MHTepakTuBHOM cdhopme 3asiBrieHns Ha EamHom noptane, PecnybnukaHckom noptane
(HepgocToBepHOE, HEMONHOE, NMMBO HENpaBUbHOE 3anofIHEHNE);

6) npeacTaBrneHve HEMoSsIHOro KOMMSeKTa AOKYMEHTOB, Heobxoaumblx Ans npego-
CTaBneHns MyHULMNanbHOM yCnyru;

7) 3agBneHve O NpeaoCcTaBneHUN yCcnyru nogaHo B OpraH rocygapCTBEHHOW BnacTw,
opraH MEeCTHOro camMoOyrnpaBneHus UNu opraHmsauuto, B MOSTHOMOYMUSA KOTOPbIX HE BXOAWUT
npegocTaBneHne MyHUUMnanbLHOW yCnyru;

8) HecobntogeHne yctaHoBMeHHbIX ctatben 11 depepanbHOro 3akoHa ot 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpOHHOM NOAMMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTU
YCUNEHHOWN KBannMuumMpoBaHHON 3NEKTPOHHOW Noanucu.

2.7.2. lepeyeHb OCHOBaHUM OfA OTKasa B NpuemMe AOKYMEHTOB, HEOOXoauMmbIX AN
NONyYEeHUsT MyHULUMNANbLHOW YCIyrn, ABNAETCS MCHEpnbIBaOLLMM.

2.7.3. PeweHne 06 oTkase B npuveme 3asBreHUs U OOKYMEHTOB, HEOOXoOMMbIX Ond
nNpefocTaBneHnst MyHMUMNanbHOW yCryrn, MoXeT BbiTb MPUHATO Kak BO BpeMs npuema 3a-
ABUTENS, TaK U NOCre NonyyYeHns OTBETCTBEHHbIM OOMKHOCTHbIM nuuom OpraHa Heobxoaun-
MbIX ANA NpefoCcTaBneHns MyHUUMNanbHOW YCNyrn AOKYMEHTOB (CBe4EeHMN) C UCMNOb30Ba-
HUeM MeXBeAOMCTBEHHOr0 MHGOPMAaLMOHHOIO B3anMOAENCTBUS, B CPOK, HE NPeBbILLaoLLINIA
9 paboumnx gHEeN Co OHA perncTpaunmn 3asiBrieHus.

2.7.4. 3anpelwaeTca OoTka3biBaTb B NpMeMe 3asBfEeHUsA N NHbIX AOKYMEHTOB, HEOOXO0-
ONMbIX ONS NpefoCcTaBfeHns MyHUUMNAanbHOW YCNyru, B Criydae ecnu 3asiBfeHne n OOKy-
MEeHTbl, HeobxoauMble ANA NpeaoCTaBfeHUss MyHULMNAnNbLHOW yCnyri, nodaHbl B COOTBET-
CTBUM C MHGOPMaUMen O Cpokax K nopsake NpedocTaBneHus MyHUUMNanbHOW Yycnyru,
onybnunkoBaHHoOM Ha EanHom noptane, PecnybnukaHckom noptane.



2.8. NcuepnbliBaloln nepeyeHb OCHOBAHUM ANA MNPUOCTAHOBIEHMA WM OTKasa B

npegocTaBneHnn MyHULMNANsLHOM yCnyru

2.8.1. OcHoBaHMA N9 NPUOCTAHOBMNEHUS NMPeaoCTaBneHna MyHULMNAnbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHu1s Ans oTkasa B NpegoCcTaBneHn MyHMUMNAnNbHOM YCIyrn:

1) npegocTtaBneHve 3asBuTerneM 3asaBfieHUs, coaepkalero HeloCTOBepHble cBefe-
HUS;

2) Hannume obCTOATENbCTB, YKa3aHHbIX B NyHkTax 2.2.4, 2.2.5 MNopsaaka, yTBepXaeH-
Horo noctaHoBneHnem KabuHeta Munuctpos Pecnybnuku TaTtapctad ot 13.08.2016 Ne553
«O06 yTBepxaeHuu lMNMopsiaka pasmMeLleHnsa HecTauMoHapHbIX TOProBbiX OOBLEKTOB Ha 3eMnsiX
NN 3eMenbHbIX ydacTKax, HaxogsWMXcs B MyHMUMNANbHOWM COOCTBEHHOCTM, a Takke Ha
3eMsIX Unn 3eMenbHbIX ydacTKax, rocyaapcTBeHHasi COGCTBEHHOCTb Ha KOTOpble He pasrpa-
HUYEHaY;

3) Hanu4ne 3aJ0SHKEHHOCTU NO apeHaHoW nnaTe (B TOM Yuchne rneHu) 3a nepuog gen-
CTBMSI OOroBOpa, a Takke 3aJ0MKEHHOCTb MO onnate ¢pakTUYecKoro UCMNofb30BaHUS 3e-
MEerbHOro yyactka no paHee 3akSilo4eHHOMY [OroBopy apeHAbl 3eMenbHOro y4vacTtka nop
pasmMeLleHne HeCTaUMOHAPHOro TOProBoro oobLekTa.

2.8.3. lNepeyeHb OCHOBaHUW AN OTKasa B NpefoCTaBfieHUM MYHULMMAnNbHOM YCryru
SIBMSIETCHA UCYEPNbIBAIOLLNM.

2.8.4. 3anpeltaeTca oTKasblBaTb B NpeAocTaBfeHnn MyHULMNanbHOW YCnyrn B Cry-
Yyae, ecrnu 3asiBfieHne o NpeaocTaBneHnn MyHMLmMnanbHON ycnyrm nogaHo B COOTBETCTBUN C
MHopMaumen o Cpokax U nopsake NpeaocTaBNeHNa MyHUUMNANbHOW yCryrn, onyonumko-
BaHHOM Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.9. lNopsagok, pasmep M OCHOBaHWA B3UMaHWA rocy4apCTBEHHOM MOLUSIMHBLI UM UHOW

nnaTbl, B3UMaeMon 3a NpeaoCTaBreHne MyHULUNANbHOW yCryru

MyHuumMnansHaga ycnyra npegocraBngercs Ha 6e3B803mMe34HOM OCHOBE.

2.10. NMepeyeHb ycnyr, KOoTOpble SABMAKTCA HeobxoaumMbiMM M obBA3aTenbHbIMKM AN
NpefocTaBfeHnst MyHULUNanbHOW YCNyrn, B TOM YUCrie CBEAEHUS O LOKYMEHTE (OOKyMeEH-
Tax), BblaaBaeMoMm (BblgaBaeMblX) OpraHn3aumsMn, y4acTBYOLWNMM B NPEOCTaBEHUN My-
HUUMNanNbHbIX yCryr

MpenocTtaBneHne HeobxoauMbIX U 0Bsi3aTeNbHbIX yCryr He TpebyeTcs.

2.11. MNopsagok, pasMep 1 OCHOBaHWUSA B3UMaHWs NnaTbl 3a NpeaocTaBrieHne ycnyr, Ko-
TOopble SABMAITCSA HeobXxoaMMbIMU N 0Bs3aTENbHBIMU ANA NPeaoCTaBneHNss MyHULUNANsHOM
ycnyru, BKIKoYas MHGopMauuio 0 MeToAMKe pacdeTa pasMmepa Takom nnaTtbl

MpenoctaBneHne HeobxoauMbIX U 0bBs3aTeNbHbIX yCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXWAAaHUA B oMepean npu nogadve 3anpoca o npegocrasre-
HAW MyHUUMNANbHOW YCIyrn, ycriyru, npegocTaBfisieMOn opraHuvsauunen, yvacTByloulen B
npegocTaBneHNn MyHULMNANbHOW YyCnyru, U nNpu nonyvYeHnn pesynbtata npeaoctaBreHns
Takux ycnyr

2.12.1. Bpems oxugaHna npu nogaye 3asiBIEHUA Ha MOMyYeHue MyHuuMnanbHOm
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tpwn nonyyeHun pesynbTaTta NpeaocTaBieHns MyHULMNanbHON yCnyru Makcu-
MarbHbIM CPOK OXUAAHUA B 0Mepen He JOMKeH npesbiwaTtb 15 MUHYT.

2.13. Cpok 1 nopsagok perncrpaumm sanpoca 3asiButensd o npegoctaBneHnn MyHUUm-
NanbHOW yCryru n ycryru, npeaocTaBnsieMon opraHusauuen, y4acTByoLen B npegocrasne-
HUM MYHULMNANbHOM YCNYrn, B TOM YUCSIE B 3N1EKTPOHHON dhopme

2.13.1. MNMpn nnyHom obpawieHnn B MOLL B aeHb nogayn 3asBrneHus 3asBUTENHO Bbl-
paetcsa pacnucka n3 AUIC MOLl ¢ permctpaumoHHbLIM HOMEPOM, NMOATBEPXKAAOLNM, YTO 3a-
sIBrieHne OTnpaBneHo, 1 4aTon nogayn 3asBrieHus.

2.13.2. lpn HanpaBneHun 3asiBrieHns nocpeactsom EauHoro noprtana, Pecnybnu-
KaHCKOro noprarna 3asiBuTefb B A€Hb NOAayun 3asBneHns nonyyaeTt B IMYHOM KabuHete Pec-



ny6riMkaHCKoro noprana u no 3NeKTpoOHHOW NnoyTe yBeaoMeHue, NOATBePXAatLLee, YTo 3a-
sIBfieHNe OTnpaBfieHo, B KOTOPOM YKa3blBalOTCA PerucTpauuoHHbI HOMEp U AaTa nogayu
3aaBreHus.

2.13.3. MNpwn nnyHom obpaweHun B OpraH B AeHb Nofayn 3asBrneHnss ynosHOMOYEH-
HbIM AOSMKHOCTHBLIM NuuoM OpraHa 3asBuTEnNO BblAaeTcs pacnucka M3 aBTOMaTU3MpOBaH-
HOW WH(POPMALVOHHOM CUCTEMbI, NpeAHa3HaA4YeHHOW A1 OKa3aHUs rocydapCTBEHHbIX U My-
HUUMNanbHbIX YCryr, C perucTpaumMoHHbIM HOMEPOM, JaTOM noAdayu 3asBrieHUs U nepeyvyHemM
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMs K MOMELLEHMAM, B KOTOPbIX MNPeaoCTaBnsieTcsa MyHuuuMnanbHasi
ycnyra, K 3any oXugaHusi, Mectam Ans 3anosiHeHUs 3anpocoB O NpeaocTaBreHnn MyHULN-
nanbHOW ycnyrn, MHPOPMAaLMOHHBIM CTeHAAM ¢ obpasLamMn ux 3arnonHEHUs U NepevyHemM Oo-
KyMEHTOB, HEOOXO4MMbIX ONS NPeaoCTaBfeHNs KaXaon MyHUUMNAanbHOW YCnyru, pasmMelle-
HUIO U OPOPMITEHNIO BU3YasibHOW, TEKCTOBOM U MYSbTUMEAUWUHON MHOpMaLMn O nopsiake
NpeaoCcTaBneHNs Takon ycnyru, B TOM 4Yucne Kk obecneyeHnto JOCTYNMHOCTM ANs UHBanNuaoB
yKa3aHHbIX OObEeKTOB B COOTBETCTBUM C (pefdepanbHbIM 3aKOHOL4ATENbCTBOM W 3aKoHOAa-
TenbcTBOM Pecnybnuvku TatapctaH 0 coumanbHOM 3awmTe MHBanNnaoB

2.14 1. MNpepocTaBrieHne MyHULMNAarbHOW YCNyru OCyLEeCTBISETCH B 34aHUSX U Mo-
MeLLeHMsIX, 060pyaoBaHHbIX MPOTMBOMNOXAPHON CUCTEMON N CUCTEMOWN NOXaPOTYLLEHUS, He-
ob6xoanmon mebenbto Ana ohopMneHnsa 4OKYyMEHTOB, MHPOPMALMOHHLIMU CTEHAAMM.

BusyanbHag, TekctoBas U MynbTuMeaunHaa MHopmMaumnsa o nopsaake npenocraBneHus
MYHMUMNANbHOW yCNyru pasMmellaeTcs B yAobOHbIX ONs 3asBUTENEen Mectax, B TOM Yucre C
y4eTOM OrpaHuyYeHHbIX BO3MOXHOCTEN UHBANWOOB.

OcyuwiectBnsaTca Mepbl No obecnevyeHno MHBanNMaam, B TOM YUCIie MCMNOMb3YHOLWMM
Kpecna-konsicku u cobak-npoBOAHNKOB, YCNOBUI JOCTYMHOCTU 304aHUS, MOMELLEHUI U YyChyr,
BKIOYas:

- ycnoBus gna 6ecnpensaTcTBEHHOrO LOCTyna K 34aHUI0 U MOMELLEHUs M, a TaKke
npegocTaBnAeMbIiM B HUX YCryram;

- ycnosusa gns 6ecnpenaTcTBEHHOrO Nofb30BaHWS CpeacTBamMu CBA3U MU MHApopMaLnu;

- BO3MOXXHOCTb CaMOCTOATEITbHOIo NepeaBuXeHns no TeppuTopumn, Ha KOTOPOW pacno-
noXeHbl 06bEKTbI, BXOA4A B Takme OObEKTbl U BbiXxoga M3 HUX, MOCAAKM B TPaHCMOPTHOE
CpeacTBO M BbiCaaKN U3 HEro, B TOM YMCIie C UCMONb30BaHMEM Kpecna-KONACKu;

- COMpPOBOXAEHME WHBANMAOB, MMEKLWUX CTOMKUE PacCTPOMCTBa PYHKUUN 3PEHUSA U
CaMOCTOATENbLHOIO NepeaBuXeHns, N okaszaHne UM NoMOLLM B 34aHUN U NOMELLEHUSX;

- Hagnexauee pasmelleHve obopyaoBaHNA U HOCUTENen MHopmaLmMm, Heob6xoauMbIX
ans obecneveHnss 6ecnpenaTCTBEHHOrO AOCTyna MHBANWAOB K 34aHWMIO0, MOMELLEHUSM U K
ycrnyram ¢ y4eTOM OrpaHUYEHUN X XKU3HEAEATENBHOCTMU;

- aybnupoBaHue HeobxooMmon AN MHBaNUOOB 3BYKOBOW U 3pUTENbHOM MHGOPMaLMK,
a Takke Hagnucewn, 3HaKoB M MHOW TEKCTOBOMW U rpadpuyeckon MHpopmaumm 3Hakamu, Bbl-
NONMHEHHbIMUN perbedHOo-ToYeYHbIM WpnudToM bpannsg, gonyck cypgonepeBogyvka U Tu-
donocypaonepeBoa4nka;

- JONYyCK B 34aHMe n nomewieHns cobakm-npoBOAHMKA MPU HaNMMYMmM OOKYMEHTa, nog-
TBepXgarLwero ee crneumanoHoe obyvyeHve 1 BblgaBaemMoro no oopme M B nopsake, KoTo-
pble onpefensanTca eaepanbHbIM OpraHoM UCMONMHUTENBbHOM BMAacTU, OCYLEeCTBNAIOWUM
dyHKUMM NO BbipaboTke M peanu3auuMm rocygapCTBEHHOW MOSIUTUKM W HOPMATUBHO-
NpaBOBOMY pPeryniMpoBaHuio B cdhepe coumnarnbHOW 3almThl HaceeHus;

- OKasaHue coTpyAHVWKamu, NpeaocTaBngowmMMmy yeryrn, NoMOoLWmM nHBanvaam B npe-
ofoneHun 6apbepoB, MeLaLWMX NOMYYEHUIO UMW YCIYT HApaBHE C APYrMMU 1Lamu.

2.15. lNokasaTenn OOCTYNHOCTU U KayecTBa MyHULMMansHOW ycnyru, B TOM 4Yucne Ko-
NN4YeCTBO B3aMMOAENCTBUN 3asBUTENS C AOSDKHOCTHLIMU NUaMn Npy npeaocTtaBneHnn mMy-
HUUMNAaNbHOM YCryrm n UxX NPOLOIMKUTENbHOCTb, BO3MOXHOCTb NOSyYeHns nHgopmaumm o
xoge npenocTaBieHUss MyHULMNANsHOM yCryru, B TOM YUCre C UCMOofb30BaHMEM NHOpMa-
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LMOHHO-KOMMYHWUKALUMOHHBIX TEXHOMOrMM, BO3MOXHOCTb NMBO HEBO3MOXHOCTb MOSNyYEeHUS
MYHULUMNANbHOW YCNYrn B MHOrO(OYHKLMOHANbHOM LIEHTPE NpeaoCTaBreHnst rocygapCTBeH-
HbIX U MyHULMNanbHbIX yCryr (B TOM 4Yucne B NofHOM ob6beme), B Nt0OoOM TepputopuaribHoOM
nogpasgeneHun opraHa MUCNoSIHUTENbHO pacnopsaauMTensHOro opraHa MecTHOro camoynpas-
neHunsa, no Bblbopy 3aaBUTENS (IKCTeppUTOpUanbHbIA NPUHLMM), NOCPEACTBOM 3anpoca O
NpeaoCTaBNEHNN HECKOMbKUX FOCYAAPCTBEHHbLIX M (MNKN) MyHUUMNANbHbLIX YCIyr B MHO-
rOPYHKUMOHAmNbHbIX LeHTpax NpefoCcTaBneHns rocya4apCTBEHHbIX U MyHULMNANbHbIX YCIyT,
npegycMoTpeHHoro ctatben 15.1 ®egepansHoro 3akoHa Ne210-d3 (KoMNeKCHbIN 3anpoc)

2.15.1. lNokazaTenamMn OOCTYNHOCTU NpefocTaBneHUss MyHULUUNanbHOW ycrnyrn asns-
loTCA:

pPacnosioXXeHHOCTb NMOMELLEHNsA, B KOTOPOM BedeTCHd MpueM, Bbldaya OOKYMEHTOB B
30He JOCTYMHOCTU OBLLIECTBEHHOIO TPaAHCNOPTa;

Hanuyne HeobXoAMMOro KofimyecTBa CneumanncToB, a Takke NoMeLLEHUA, B KOTOPbIX
OCYyLLEeCTBNAETCA NpUeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanu4ne ncyepnbiBarLLen nHpopmaumm o cnocobax, NopsiAke U Cpokax nNpeaocTas-
NEHNs1 MyHULMNANbHOW yCrnyrn Ha MHAOPMaLMOHHbIX cTeHaax, EanHom noptane, Pecnybnu-
KaHCKOM nopTarne, opmunansHOM cauTe MyHMUMNANbHOro pamnoHa;

oKkasaHve MOMOLLM MHBaNugam B npeodofnieHun 6apbepoB, MeLlatoWmMX MonyvYeHuto
MMW YCNYT HapaBHe C ApYrMMn NUuamMu.

2.15.2. lNokazaTenamu KadecTBa NpeaocTaBfieHUss MyHULMNANbHON YCIyrn ABNAITCS:

1) cobntogeHne CpokoB NpnemMa 1 pacCMOTPEHUS AOKYMEHTOB;

2) cobnogeHne cpoka nonyvyeHns pesynbtata MyHULMNANnbHON YCNyru;

3) oTcyTcTBME 0H6OCHOBAHHbLIX anob Ha HapyweHUs agMUHUCTPATUBHOMO pernameH-
Ta, coBepLleHHble paboTHUKamun OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUN 3asiBUTENHA C AOIMKHOCTHbIMM nvuamu (6e3 y4yeTa
KOHCYyIbTauun):

B3anmoaencTeune 3assutens ¢ pabotHukammn OpraHa unv MOLL npu npegoctasneHmm
MYHMLUMNANbHOW YCyrn OCyLWeCTBNAETCA OAMH pa3 Npu NpeacTaBneHnn 3asBrneHns co Bce-
MW HEOOXOANMbBIMU LOKYMEHTaMW;

OOMH pa3 B criydae HeobxoguMOCTW NoslydyeHusa pesynbTaTa NpegocTaBfieHns MyHU-
uunaneHoun ycnyrn B OpraHe nnu MOL| B doopme ak3emnnspa afeKTPOHHOro AOKyMeEHTa Ha
OymaxkHoM HocuTene.

MpoJomKNTENBHOCTE OAHOMO B3aUMOOENCTBUS 3adBUTENS C OOMMKHOCTHBIMWU fMLamMu
Npv NpegoCTaBneHnM MyHUUUNanbLHOM yCryrn He npeBbIwaeT 15 MUHYT.

3aaBuTenb BrpaBe OLEHUTb KayecTBO MpeAoCTaBfeHns MyHUUUNAanbHOW YCAyrn C
MOMOLLbIO YCTPONCTB MOABWXHOW pagnoTernedOoHHON CBA3W, C Ucnonb3oBaHveMm EguHoro
noptana, PecnybnukaHckoro noptana, TepMUHasbHbIX YCTPOWCTB.

2.15.3. NHopmauusa 0 xoge npeaocTaBneHns MyHULMNAnbHOW yCAyrn MOXeT ObiTb
nonyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EgmHom nopTtane, PecnybnukaHckom nopra-
ne, B OpraHe, MOL.

2.15.4. MNpepocraBneHne MyHUUUnNanbHOW ycnyru ocyulectensietca B nobom MOL no
BbIOOpY 3asdABMTENS HE3AaBMCMMO OT MECTa €ro XMTenbCTBa UM MecTta aKTU4eckoro npo-
XnBaHus (NpebbiBaHus) Ha TeppuTopun Pecnybnukn TaTapcTaH No aKCTeppuTopuanbHOMY
npuvHUMny.

MyHuuunanesHas ycrnyra B COCTaBe KOMIMIIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. MHble TpeboBaHus, B TOM 4YucCne y4uTbiBalowWmMe OCOBEHHOCTU NpeaocTaBneHns
MYHMLMNANbHOW yCNyrn No SKCTeppuTOopuanbHOMY MpuHUMNY (B cnydae, ecnu myHuumnarnb-
Hasi ycryra npeaocTaBnaAeTCca No 3KCTeppUTopmanbHOMY NPUHLKUMIY) M 0COBEHHOCTU Npeno-
CTaBJIEHNA MyHULMNANbHOW YCyru B 3NeKTpoHHON hopme

2.16.1. lpwn npegocTaBneHNn MyHULMMNANbHOM YCNyru B 35IEKTPOHHOM (bopMme 3asiBu-
Tenb BNpase:



1) nony4nTb MHOPMaLMIO O Nopsake U Cpokax NpeaocTaBNeHns MyHULMNanbHOW
ycnyru, pasmeLleHHyto Ha EanHom noptane, PecnybnukaHckom noprtane;

2) nogaTb 3asiBNeHWe O NpefoCcTaBleHun MyHUUUNANbHOM YCNYru U UHblEe JOKYMEH-
Tbl, HEOOXOANMbIE NS NPeLOCTaBNeHUs MyHULMNANbHOW YCyrn, B TOM YMCIe JOKYMEHTbI U
NHopMaLno, ANEKTPOHHbIE 0bpasbl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUU C
NyHKTOM 7.2 4yactu 1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-$3, ¢ ncnonb3osaHuem Egu-
Horo nopTtana, PecnybnvkaHckoro noprtana;

3) nonyyYnTb CBEAEHUS1 O XOAE BbINOMHEHUS 3asBMEHMI O NPefoCTaBneHnn MyHULN-
nasibHOM yCryru, noAaHHbIX B 3N1EKTPOHHOW (POpME;

4) oCyLleCTBUTb OLEHKY KayecTBa NpeaocTaBrieHns MyHULUnanbHOW yCryru;

5) nonyuynTb pesynbTaT MNpefoCTaBrneHUss MyHUUMNanbHOW ycrnyrn B popme arnek-
TPOHHOIO JOKYMEHTa;

6) nopatb xanoby Ha peweHue n genctene (besgencteme) OpraHa, a Takke ero
AOJDKHOCTHBIX NUL, MyHUUMNAanbHbIX cnyxawmux nocpeacrtsoMm PecnybnukaHckoro noprtana,
noptana denepanbHON rocygapCTBEHHON MH(OPMALMOHHON CUCTEMbI, obecneyvmBatoLLemn
npouecc gocynebHoro (BHecyaebHoro) obxanoBaHus peleHni n genctenni (6esnencrems),
COBEPLUEHHbIX NMPpU NPeaoCcTaBfieHUN rocyaapCTBEHHbIX U MyHULMNAMNbHbBIX YCyr opraHamu,
NPeaoCTaBNALWMMA FOCYAAPCTBEHHbIE WM MyHMUMNAmNbHbIE YCAYrK, WX OOJSDKHOCTHbIMU
nmuamu, rocyaapcTBeHHbIMU Y MyHULMNAIbHBIMW Cry>Xallnumu;

7) nNpouTK aHKeTUpoBaHUe (NpegbsBNeHne 3asBUTESIO NepeyHs BONpPOCOB U ncyep-
NbiBalOLLEro NepevyHss BapMaHTOB OTBETOB Ha yKasaHHble BOMPOCHI) B LENax onpeaeneHns
BapuvaHTa rocyapCTBEHHOW yCnyru, npegycMoTPeHHOro agMUHUCTPaTUBHbLIM perfnaMmeHToM
npeaocTaBneHns rocygapCTBEHHON YCnyr, COOTBETCTBYIOLLErO Npu3Hakam 3asaBUTENS;

8) nonyyYnTb BapuaHT npeaocTaBneHnsa rocy4apCTBEHHOM YCryrn, NpegyCMOTPEHHOrO
aAMWHUCTPATUBHBLIM PerfiaMeHToOM NpeaoCcTaBneHns rocygapCTBEHHON yCnyru.

2.16.2. dopmupoBaHue 3aaBNeHUs OCyLLECTBNAETCHA NOCPeACTBOM 3arnofHEHNS afiek-
TPOHHOW (hopMbl 3aaBreHnss Ha EguHom noptane, PecnybnukaHckom noptane 6e3 Heobxo-
ANMOCTM AOMNONHUTENBHOM NoAayvn 3asBNeHns B Kakon-nnbo nHom dopme.

2.16.3. lMpwn cbopmupoBaHumM 3asiBrneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBaHUS W COXPaHEHUS! 3asaABMEHUS U WUHbIX [OKYMEHTOB,
HeobXxoauMbIX A9 NpeaocTaBeHns yenyru;

2) BO3MOXHOCTb 3anoSfIHEHUS HECKONbKUMU 3aaBUTENSAMU OAHOW 3MEKTPOHHOM
dopMbl 3asdBfeHna npu obpaweHun 3a ycnyramu, npegnonaralowuMn  HanpasneHue
COBMECTHOrO 3asBNeHNs HECKONbKUMW 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOcUTene KOMUU 3SNEKTPOHHOW dOopMbl
3asABneHns;

4) coxpaHeHWe paHee BBEAEHHbIX B 3NEKTPOHHYH (hopMy 3asiBfiEeHUs] 3HAYEHUN B
nobon MOMEHT MO XenaHu Nonb3oBaTeNns, B TOM 4YuCrie Npu BO3HWKHOBEHUWN OLLUMOOK
BBOAA W BO3BpaTe A5 NOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYIO (DOPMY 3asiBIIEHMS;

5) 3anonHeHwe nonewn anekTpoHHOW (POPMbI 3asiBreHNs OO0 Havara BBoAa CBeLeHUN
3asgBUTENIEM C WUCMNONb3oBaHMEM cBedeHun, pasmeweHHblx B ECWMA, wn cBegeHun,
onybnunkoBaHHbIX Ha EguHom noptane, PecnybnukaHckom nopTane, B 4acTu, Kacarolencs
CBeLEeHWI, OTCYTCTBYIOLLUNX B €QUHON CUCTEME NOEHTUMUKALMM N ayTEHTUdUKALNN;

6) BO3MOXHOCTb BEPHYTbCSA Ha Nt0OON 13 3TanoB 3aNONHEHNSA ANEKTPOHHOM POPMbI
3asBneHus 6e3 notepun paHee BBeAEHHON MHpOopMaLmK;

7) BO3MOXHOCTb JOCTyna 3adBUTENS K paHee NofaHHbIM UM 3aaBMNEeHUsM B TeyeHue
He MeHee OfHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3aSIBIIEHUAM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (nanee - 3anmcb) ocyLlecTBNAeTCs
nocpeactsom EguHoro noprtana, PecnybnukaHckoro noptana, TenegoHa KOHTaKT-LeHTpa
MoLL.



3aaBUTENIO NPEeaoCTaBnNsAeTCs BO3MOXHOCTb 3anucu Ha nobble cBobogHble Ans
npuemMa gaty M BpemMda B npefenax YCTaHOBMNEHHOro B MHOrMOMYHKUMOHANbHOM LEeHTpe
rpacuka npuema.

3anncb Ha onpeaeneHHy AaTy 3akaH4YMBaETCH 3a CYTKM 40 HACTynsfieHUs 3ToW AaTbl.

[nsa ocywecTBneHns npenBapuTenbHOW 3anncy nocpeactsom EpuvHoro noptana,
PecnybnnkaHckoro noptana 3asBuTento Heob6XoAMMO ykasaTb 3arnpallMBaemMble CUCTEMOM
JaHHble, B TOM YnCne:

haMmnnuio, Ms, 0THECTBO (MPU HaANMYUK);

HoMep TenedgoHa;

aZipec 3NeKTPOHHOM MOYThI (MO XeraHui);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecooTBeTCTBUS CBEOEHUNW, KOTOpble CcooOWuMn 3asBuTeNb Npu
npegBapuTenbHOM 3anucu, AOKYMEHTaMm, NpeAcCTaBfieHHbIM 3adBUTENEM MpU  JIMYHOM
npueme, npegsapuTeribHas 3anucb aHHYIMpyeTCs.

Mpn ocywecTBneHMn npeaBapuUTENbHON 3anucu  3asiButento  obecneymBaeTcs
BO3MOXHOCTb pacneyatatb TanoH-NoOATBepxaeHue. B cnydae, ecnu 3asButenb coobWnT
agpec 3MIeKTPOHHOM MOYTbl, Ha YyKasaHHbIM afpec Takke HanpasnsgetTcsa WHdopmaumsa o
noaTBepXXAeHUN npeaBapuUTenbHOM 3anncu C ykasaHueM aThbl, BpeMeHN 1 MecTa npuema.

Mpn ocywecTBNeHNN NpeaBapuTeNibHON 3anncu 3asaBuTeNb B 0b6a3aTenibHOM nopsigke
NHOPMUPYETCH O TOM, YTO NpeaBapuUTernbHasa 3anncb aHHYNMPYeTCa B Crydae ero HesiBKU
No UCTeYeHUn 15 MUHYT C Ha3HAYEeHHOro BpeMeHU npuema.

3asaBuTenb B Ntoboe BpeMs BnpaBe 0TKasaTbCA OT NpeaBapuUTEnbHON 3anmcu.

3anpellaeTcs TpeboBaTb OT 3asiBUTENS COBEPLUEHUS MHbIX OEWCTBUKN, KpOME npo-
XOXOEHNSA AeHTUUKauUumM n ayteHTudmkaumm B COOTBETCTBMN C HOPMATUBHBLIMU NPaBOBbI-
M aktamm Poccuinckon depepaumn, ykasaHus Lenu npuema, a Takke npeaoctasBrieHUs
cBedeHun, HeobxoaMMbIX AONsi pacdeTa ANUTENbHOCTM BPEMEHHOro MHTepBana, KOTOpbIn
Heobxoaumo 3abpoHupoBaTh 449 Npuema.

3. CocTaB, nocnenoBaTeNlbHOCTb U CPOKU BbIMOSTHEHUA aAMUHUCTPATUBHbIX NpoLie-
Ayp, Tpe6oBaHuUsA K NOPSAKY UX BbINOSIHEHUSA, B TOM YUCIIe 0COGEHHOCTU BbINOJIHEHUS
aAMUMHUCTPATUBHbIX NpoLeayp B 3NeKTPOHHON hopMe, a Takke 0COGEeHHOCTU BbINor-

HeHUs aAMUHUCTPATUBHbIX NpoLueayp B MHOro(OyHKLUMOHaNbHbIX LleHTpax

3.1. Onucanue nocrnegoBaTeribHOCTH AencTBum npu npegocTraBneHnn
MYHULMNANbHOW YCyru
3.1.1. MNMpepocTtaBneHne MyHuLMNaNbLHOW ycrnyrn BKroYaeT B cebs cnegyowme
agMWHUCTPaTUBHbIE NPOLEeaypbl:
1) KOHCYNbTUPOBaHWeE 3asBUTENS;
2) NPUHATUE N PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NMPeaCTaBrEeHHbIX 3asBUTENEM,;
3) HanpaBneHve MeXBeOOMCTBEHHbIX 3arpoCOB B OpraHbl, Yy4acTBywlne B
npefocTaBneHnn MyHUUMNANbLHOW YCIyru;
4) noaroToBKa pesynbTata MyHULMMNansHOW yCnyru;
5) Bblga4va (HanpasneHune) 3asBuUTeNto pedynbTata MyHULMNanbHOW YCNyru;
6) ncnpaeneHne TEXHNYECKNX OLLINMBOK.
3.2. OkasaHue KOHCynbTauum 3asiBUTENo
3.2.1. OcHoBaHMEM Ha4yana BbINOSIHEHUA aAMUHUCTPATUBHOW npoueaypbl SABMAsSeTcs
obpalleHne 3asBUTENs MO BOMPOCAM, CBA3aHHbIM C NpefocTaBfieHMeM MyHULMNAanbHON
ycnyru.
HOMKHOCTHBIM ~ nNnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSIHEHNE
agMWHUCTPATUBHOW Npouenypbl, ABNAETCA:
npu obpaweHnn 3assutens B8 MOL, — paboTHuk MOLL;



npu obpalleHnmn 3aasutensa B OpraH — 3amecTuUTernb HavanbHUKa oTaeria SKOHOMUKK
WcnonHutenbHoro komuteTa (ganee -  OO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHME).

3.2.2. BasButenb BrpaBe 0OpaTUTLCA 3a KOHCyNbTauMenl O MNOpsiAKE U Ccpokax
npegocTaBneHns myHuuunanbHon ycnyrm B MOL nnyHO 1 no TenedgoHy u 3neKTPOHHOM
nouyre.

PabotHnk MOLl KoHcynbTUpyeT 3asBuUTENsl, B TOM 4uUCre No cocTasy, ¢opme
npeacraBngemMon [OKYMeHTauMm v gpyrmm BonpocaMm And nosiydeHns MyHuumnansHom
yCryru.

3aaBuTenb  MOXeT  MonyyYnTb  MHopmMaumMio O  nopsiake  npefocTaBneHus
MyHUUMNanbHOW ycnyrn Ha odumumansHom cante MOLL http://mfc16.tatarstan.ru.

AOMWHUCTpPaATMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbINOSMHAOTCA B AeHb 0bpaLleHns 3asasuTens.

PesynbTtatamu BbINONMHEHUS afMUHUCTPATUBHBIX Npoueayp ABNAITCA: KOHCYNbTaums
no cocTtaBy, hopme npeactaBnsseMon AOKYMEHTauun n opyrum Bonpocam, HeobxoaumbiM
A58 NoNyYeHna MyHUUMNansHOW YCnyru.

3.2.3. 3aasutenb Bnpase obpaTtutbest B OpraH no tenedoHy 1 3NeKTPOHHOW noyTe, a
TaKke MNoMy4nTb KOHCynbTaumio Ha EgmHom noptane, PecnybnukaHcKkom nopTane, cavTte
OpraHa 0 nopsgke W cpokax npefocTaBrneHuss MyHUUMMNanbHOW ycryrn, B TOM 4ucre no
cocTtaBy, ¢opme npeacraBnsaemMon AOKyMeHTauuu u OpyruM Bonpocam AN MonyyYeHus
MYHULMMNANbHOW yCnyru.

[OMmKHOCTHOE NNL0, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE MHPOPMUPYET 3asBUTESS
B COOTBETCTBMM C TpeboBaHMsaMM nyHKTa 1.3.4 agMUHUCTPATMBHOIO perfamMeHTa.

AOMWHUCTpPaATMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbINOSHAOTCS B TeYEHNe Tpex paboumx gHen co AHS NOCTynneHus obpalleHus.

PesynbTatamu BbINONHEHUS afMUHUCTPATUBHBIX Npoueayp ABNAKTCSA: KOHCYSbTauum
no coctaBy, oopMe npencTaBnNseMon OOKYMEeHTauMm n gpyrum Bornpocam, HeobxoanmbiM
A58 NonyYeHna MyHUUMNansHOW YCnyru.

3.3. MpuHatne " paccMoTpeHne KOMMIiekTa AOKYMEHTOB,
npeacTaBrieHHbIX 3asBUTENem

3.3.1. lNpuem OOKYMEHTOB ANs NpefocTaBneHns MyHuuyunanbHomn ycnyrn yepes MoL|
nnu yganeHHoe paboyee mecto MOL.

3.3.1.1. 3agsutenb (NpencraBuTens 3assutensi) obpawaetcsa B MOLL ¢ 3anpocom o
npegocTaBneHnn MyHUUUNanbHOW YCIyrm U npencraBnseT OOKYMEHTbl B COOTBETCTBUU C
MNYHKTOM 2.5 agMUHUCTPATMBHOIO pernamMmeHTa.

3.3.1.2. PaboTHuk MOL|, BegyLumi npuem 3asBneHnin:

onpeaensieT npegmeT obpalleHus;

yOOCTOBEpPSET NIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLErO JOKYMEHThI,

NpOBOAUT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO pPerfiameHTa;

3anosiHAEeT 3NeKTPOHHY chopmy 3asBreHns B AIC ML,

npu npegocTaBneHUn AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OymaxXHOM HocuTene, OCYLWEeCTBNSET CKaHMpPOBaHWE NpeacTaBneHHbIX
OOKYMEHTOB;

pacnedvaTbiBaeT 3aasneHne n3 AUIC MoLl;

nepegaet 3asBUTENIO HA NPOBEPKY M NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne B ANC ML,

3arpyxaet B AIC M®L| gokyMeHTbl, NpeaCcTaBneHHbIE B 3IEKTPOHHOM hopme mnu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hOPMUPYET INEKTPOHHOE AENO;

BO3BpaLlaeT NoAnMcaHHoe 3asiBfieHne n opurnHansl GyMaxHbIX JOKYMEHTOB;

BblJaeT 3asBUTESTIO PacnuUCcKy B NpuemMe JOKYMEHTOB.



AOMUHUCTPaATMBHbIE  npouenypbl,  YCTaHaBnMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHAOTCA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHBIX MNpouenyp SABMASKTCHA: roToBoe K
OoTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBndeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B 9neKkTpoHHOW dopme (B COCTaBe NaKeTOB ANEKTPOHHbLIX AeN) B TedYeHue OAHOro
paboyero gHs co AHA obpalleHns 3aaBUTENS B CTPYKTypHoe nogpasgeneHne MoLl.

PesynbTatamu BbINONHEHUS afMUHUCTPATUBHBIX Npouenyp ABNANTCA: 3asiBrieHue U
nakeT OOKYMEHTOB (9NeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
3S1IEKTPOHHOr0 B3aMMOLEeNCTBUSA.

3.3.2. T[llpyem [OOKYMEHTOB [nd MNpefocTaBfieHUs MYHUUMNANbHOM YyCryru B
3NeKTpoHHOM hopMme Yepes EauHbiv noptan, PecnybnvkaHckuin noprtan.

3.3.2.1. 3agButenb AnNs nodadn 3asiBEHUA B 3MEKTPOHHOW bOpMe BbIMOSHAET
cnegywowne OencTeus:

BbINOJSTHAET aBTOPM3aLMIO;

OTKpbIBaeT (POPMY 3NEKTPOHHOIO 3asiBNEHUS;

3anonHsaeT Popmy 3MEKTPOHHOrO 3asBIIEHUS, BKIIOYAIOLLY0 CBeAeHUs, Heobxoanmble
n obasatenbHble A4S NPegoCTaBNeHNA MyHULUMNANbHOW yCnyru;

npuKkpennseT OOKYMEHTbl B 3MEeKTPOHHOMW opMe unu  3NeKTpoHHble 0bpasbl
AOKYMEHTOB K (oOpMe 3NEKTPOHHOTIO 3asaBneHus (Npy HeobxoaumMocTw);

noaTeepxaaetr akT O3HaKOMMEHUs U Ccorflacusi C  YCNOBUSMWU U MOPSOKOM
NpegocTaBneHns  MyHUUMNanbHOW yCnyru B SNEKTPOHHOW dopMe (ycTaHasnuBaet
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popme 3MeKTPOHHOTrO 3asiBIIEHUS);

nogTeepxaaeTr  OOCTOBEPHOCTb COOBLLEHHbIX cBeeHnn (yctaHaBnuBaeTt
COOTBETCTBYHLLYI OTMETKY B (DOPME 3NEKTPOHHOIO 3asBMeHUs);

OTNpaBfiseT 3arnofIHEHHOE 3MEKTPOHHOE 3asiBfieHMe (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B hopMe 3NEKTPOHHOIO 3asBfEHNS);

9NEKTPOHHOE 3asiBfieHne NoANUCbIBAeTCA B COOTBETCTBUM C TpeboBaHMAMU MNyHKTa
2.5.3 agMVHUCTPATMBHOIO perfnamMeHTa;

nonyyaet yBegomrneHme o6 oTnpaBke 3NEKTPOHHOMO 3asaBMEeHMS.

dopmaTHO-norMyeckasi nposepka CPOPMMPOBAHHOIO 3adBfIEHUS OCYLLECTBASETCA
nocrie 3arofiHeHNSA 3asdBUTENEM KaXdoro M3 rnosien 3neKTpoHHoW hopmbl 3aaBneHus. [Mpu
BbISIBIIEHUN HEKOPPEKTHO 3amnoSIHEHHOIO MOMsl ANEKTPOHHON (POPMbl 3asBNEHUS 3adBUTENb
yBEAOMSISIETCA O XapaKkTepe BbISIBIIEHHON OWNOKM 1 Nopsiake ee yCTpaHEeHWa NoCpeacTBOM
MHPOPMALIMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM (POpME 3asiBIIEHMS.

AOMUHUCTpPaTMBHbIE  Mpouedypbl,  yCTaHaBNMBAeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCS B AeHb ObpalleHns 3aaBuTens.

PesynbTtatamu BbINONHEHUS afMWHUCTPATUBHBLIX Npouenyp ABNANTCA: 3NEeKTPOHHOoe
Aeno, HanpaeneHHoe B OpraH nocpeCcTBOM CUCTEMbI AM1IEKTPOHHOIO B3aMOAENCTBUS.

3.3.3. PaccmoTpeHune komnriekta AokyMmeHToB OpraHom.

3.3.3.1. OcHoBaHMeM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN MpoLeaypbl ABsSeTcA
NOCTyNSIeHNe 3asBNEHNSA U UHbIX JOKYMEHTOB, HEOOXOANMbIX OIS NPefOCTaBeHNs MyHULM-
nanbHOW yCnyru.

HOMKHOCTHLIM NMUOM (PabOTHMKOM), OTBETCTBEHHbBIM 3a BbINOMIHEHNE aAMUHUCTPa-
TMBHOW npouenypbl SBMSeTca 3aMecTUTeNb HavanbHUKa oTaerna 3KOHOMUKM McnonHuTens-
HOro KomuTeTa (ganee - JOMMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM JOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE N1LO, OTBETCTBEHHOE 3a NPUEM [OKYMEHTOB, B criydyae obpa-
LLeHNA 3aaBuTens ¢ 3aasneHnem B OpraH:

onpegenseT npeameT obpalleHus;

yCTaHaBnMBaeT NMMYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI NnLa, NoAatoLWero A0KYMeHTb;



NpOBOAUT NPOBEPKY COOTBETCTBMSA OOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B MyHKTE
2.5 agMUHUCTPATUBHOIO perfiameHTa, NPoBepKy COOTBETCTBUSA NpenCTaBNEHHbIX AOKYMEH-
TOB YCTaHOBMEHHbIM TpeboBaHWsaM (Hagnexawiee oopMreHUe KONMuMn JOKYMEHTOB, OTCYT-
CTBME B JOKYMEHTax Nnog4YMCTOK, NPUMUCOK, 3a4E€PKHYTbIX CMOB U MHbIX HE OFOBOPEHHbLIX UC-
npaBneHnn);

3arnonHAeT SNEeKTPOHHY opMy 3asiBfieHUd B aBTOMaTU3NPOBAHHOW MHGOPMaLMOH-
HOW cucTemMe, NpegHa3HayYeHHOW AN okasaHWA rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCIyT;

npu nNpefocTaBfieHUM OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.5 agMUHUCTPATUBHOIO pe-
rmameHTa Ha OymMaXHOM HOcCUTene, OCYLLEeCTBMSeT CKaHMpoBaHWe NpeAcTaBfEeHHbIX OOKY-
MEHTOB;

pacrneyaTbiBaeT 3asBleHue;

nepefaeT 3asBUTENO HA NPOBEPKY M NOANUCaHME;

nocre nognucaHnsa ckaHupyeTt nognucaHHoe 3asBreHue;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALUUOHHYK CUCTEMY, NpefHa3HaYeHHYHo
AN15 OKa3aHWA rocydapCTBEHHbIX U MyHUUUNAnNbHbLIX YCryr AOKYMEHTbI, NpeacTaBlfieHHble B
3NEKTPOHHOM (hOpME NN NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX JOKYMEHTOB, (hopMUpyeT
3r1IeKTPOHHOE Aero;

BO3BpaLlaeT MOAMMCAHHOE 3asiBNEHNE U opurHanbl GyMaXHbIX AOKYMEHTOB 3asiBU-
Teno;

BblaeT 3asBUTESTHO pacnuUcky B NpuemMe JOKYMEHTOB.

B cnyyae Hann4nsa ocHoBaHUM ANna OTKasa B NpMemMe AOKYMEHTOB A0S/MKHOCTHOe nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMMSAET 3adABUTENA O HAaNn4Mm NpenaTcTBUn ans
npvema 3asiBfieHnst n Bo3BpallaeT emy AOKYMEHTbl C O6bSCHEHMEM COLEPXaHUS BbISiBNEH-
HbIX OCHOBaHWU NS OTKasa B npMeme 4OKYMEHTOB.

3.3.3.3. JormKHOCTHOE NnLL0, OTBETCTBEHHOE 3a NpPUEM LOKYMEHTOB, Nnocne nocTtynne-
HUA JOKYMEHTOB Ha pacCMOTPEHME:

npuceamBaeT 3asiBfIEHNIO HOMEpP B COOTBETCTBUM C HOMEHKNATypoOW Aen 1 craTyc
«lMpoBepkn OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3NEKTPOHHbIE Aena, B TOM YUChe MPUNoXeEHHbIE 3asBUTENeM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepseT KOMMMEKTHOCTb, YATAEMOCTb NIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

nposepsieT cobniogeHne ycrnoBuin AeNCTBUTENBHOCTM 3NEKTPOHHOM Nognucu, nocpea-
cTBOM ObpalleHnsa kK EgnHomy noptany (B crniyyae, ecnu 3asiButeniemM npeacraBreHbl dnek-
TPOHHbIE OOKYMEHTbI, NOAMUCAHHbIE YCUITEHHOW KBannduuMpoBaHHOW 3MNEKTPOHHOW noanu-
CblO).

Mpy Hanuuun ocHoBaHW, NPefYCMOTPEHHbIX NYHKTOM 2.7.1 agMUHUCTPATUBHOIO pe-
rmamMeHTa, NoLroTaBnMBaeT NPOEKT pelleHns o6 oTkase B npueme OOKYMEHTOB, Heobxoam-
MbIX OS5 NpedoCTaBIeHUss MyHULMNANbHOW YCIyri.

B cnyvae, ecnu B pesynbTaTe NpOBEPKU YCUNEHHOW KBANUMPULMPOBAHHON 3MNEKTPOH-
HOM NOAMNUCK BbISIBIIEHO HecobnoaeHne yCnoBun ee OenNCTBUTENbHOCTU, MPOEKT peLleHnd
00 oTKase O0SIKEH cogepxaTtb NyHKTbl ctatbn 11 ®egepanbHoro 3akoHa Ne 63-P3, koTopble
MOCIY>XWUIN OCHOBaHUEM 11K ero NPUHATUSA.

MpoekT peweHnsa ob oTkase B npMeme AOKYMEHTOB, HEOBXoaUMbIX ANs npegocTasne-
HUA MYHULMManbHOM YCNyrn, ¢ ykasaHuWeM npu4nH oTkasa (B crydae, ecnu OCHOBaHUSA Ans
OTKasa B NpMemMe JOKYMEHTOB, He0b6X0oaAMMbIX ONS NPpeAoCTaBNeHUss MyHULMNanbHOW yCnyri,
CBSI3aHbl C HApPYLUEHMEM YCTaHOBMEHHbIX TPeb6OBaHWI K TaKMM AOKYMEHTaM, OCHOBaHUSA AN
OoTKa3a B Mpveme OOKYMEHTOB LOMMKHbl cogepxaTb WMHopMaunio O HaMMeHOBaHUU OOKY-
MeHTOB (MHOpPMaUUK, CBeEAEHUIN), KOTOpPble He NpeacTaBeHbl, coaepXaT HeJOCTOBEPHbIE U
(vnn) npoTuBOpeumnBbIE CBEAEHWUHA, OPOPMNEHbl C HapyLleHneM YCTaHOBMEHHbIX TpeboBa-
HWW), HaNpaBnAeTCs Ha corflacoBaHWe B YCTAaHOBMIEHHOM MOpsiAike MocpencTBOM CUCTEMBI
3NEKTPOHHOro AOKYMeHToobopoTa.



CornacoBaHune npoekTta pelwieHust 06 oTkase B npueme LOKYMEHTOB, HEOOXOAUMbIX
ANs NpegocTaBneHns MyHUUunanbHOW YCNyru, OCyLecTBNAeTCs B nopsake, npegyCcMoTpeH-
HOM NyHKTOM 3.5.3 agMWHUCTPATUBHOIO pernamMmeHTa.

B cny4ae oTcyTCcTBUSA OCHOBaHUM AN OTKasa B NpuemMe OOKYMEHTOB, NpeayCMOTPEH-
HbIX MYHKTOM 2.7.1 aAMWUHUCTPATUBHOIO pernameHTa, AO/PKHOCTHOE MU0, OTBETCTBEHHOE 3a
NpMeM [OOKYMEHTOB, B TeYeHme oAHoro paboyero OHA CO AHS NOCTYMMEHUst 3asiBNEHUS,
HanpasnseT 3asBUTENIO, yKa3aHHbIM B 3asiBSIEHUN CNOCOOOM, yBeJOMSIEHNEe O NOCTYNMeHnn
3asaBrieHns], cogepxallee BXOAAWNN perncTpaumoHHbIN HOMEpP 3asBnNeHus, AaTy nonyyYyeHus
3aaBneHns, nepevyeHb HaMMeHoBaHWU anroB, NpeacTaBNeHHbIX K HEMY JOKYMEHTOB, AaTy
nonyyeHus pesynbTata MyHULMNANbHOM YCyru.

3.3.3.4. VicnonHeHne npouenyp, ykasaHHbiX B nyHktax 3.3.3.1, 3.3.3.3 agMuHUcTpa-
TMBHOIO pernamMeHTa, rnpu Hanu4ymm TeEXHMYECKOM BO3MOXHOCTU OCYLLEeCTBNSETCS B aBTOMa-
TUYECKOM pPEXMME C UCMOSIb30BaHMEM aBTOMAaTU3NPOBAHHOW NHAOPMALMOHHOMW CUCTEMBI,
npegHa3HayYeHHOW ANs okasaHUs rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCIyr.

3.3.3.5. AoMuHMUCTpaTUBHbLIE NpoLeaypbl, ycTaHaBnMBaemble NyHKTOM 3.3.3 agMUHK-
CTPaTMBHOIO pernamMeHTa, BbIMOMHATCS B TEYEHNEe o4HOro paboyero AHA Co AHA NocTynne-
HUS 3asiBNEHNSA Ha pacCMOTpPEHMe.

PesynbTtatamu BbIMNOMHEHNA aAMUHUCTPATUBHbLIX Npoueayp SBASTCA: NPUHATBIA Ha
paccMOTpeHME KOMMMEKT LOKYMEHTOB UMM MPOEKT pelleHns ob oTkase B npueme AOKYMeH-
TOB, HEO6XOA4MMBIX A5 NPeOCTaBNeHNS MyHULMNANbHON YCyru.

3.4. HanpaBneHne MexBeLOMCTBEHHbIX 3arnpocoB B OpraHbl, y4yacTBylLlMe B nNpeno-
CTaBNeHUn MyHULMNAanNsHOM ycnyru

3.4.1. OcHoBaHMeM Ha4vana BbINOSIHEHNA aaMUHUCTPATMBHOW Npoueaypbl ABMSeTCS
nony4yeHne OOMKHOCTHBIM NMUOM (PabOTHUKOM), YNOSTHOMOYEHHBIM Ha BbINOSIHEHNE aaMU-
HUCTpPaTUBHOM Npouenypbl, OT OIMKHOCTHOroO nuua (paboTHWKa), OTBETCTBEHHOMO 3a NpueM
OOKYMEHTOB, MPUHATLIX OT 3asBUTENS JOKYMEHTOB.

HOMKHOCTHBIM NULOM (pabOTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSHEHNE agMWHUCTPA-
TMBHOW nNpouenypbl, ABNSeTCa 3aMeCcTUTENb HaYanbHUKa oTaerna 3KOHOMUKM (ganee - 4omnx-
HOCTHOE NNUO0, OTBETCTBEHHOE 3a HanpaBfieHNe MEeXBELOMCTBEHHbIX 3aMpOoCoB).

3.4.2. [lormKHOCTHOE NN, OTBETCTBEHHOE 3a HanpaBlieHWe MeXBeOOMCTBEHHbIX 3a-
npocoB, (hopMUpPYeET M HanpaBnsieT B 3MEKTPOHHON hOpMe NOCpPeaCTBOM CUCTEMbI MEXBe-
AOMCTBEHHOTO 3SIEKTPOHHOIO B3aMMOLEeNCTBUSA (NPU OTCYTCTBUN TEXHUYECKOW BO3MOXHOCTM
— WHbIMM cnocobamun) 3anpockbl O NpeaocTaBneHnn LOKYMEHTOB U CBeAEHWUW, NpeaycMoT-
PEHHBbIX MNYHKTOM 2.6.1 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMWHUCTPATMBHBIE MPOLeaypbl, YyCTaHaBNMBaeMble HACTOALWMM MYHKTOM, BbIMOSHA-
I0TCS B eHb MPUHATUSA 3asiBlIEHNA Ha pacCMOTPEHNE.

PesynbTtatamu BbINOSHEHUST aAMUHUCTPATUBHbLIX Mpouenyp SABMAATCSA: HanpasfeH-
Hble B OpraHbl Bfiactu 1 (Unv) NoABeAOMCTBEHHbIE OpraHam BriacTy OpraHm3auumn 3anpocsl.

3.4.3. Cneumanuctbl NOCTaBLLMKOB OaHHbIX Ha OCHOBaHWWM 3anpoCcoB, MOCTYMUBLUMX
yepes CUCTEMY MEXBELOMCTBEHHOIO 3IIeKTPOHHOrO B3aMMOAEWCTBUS, NPedoCTaBnsaloT 3a-
npalmBaemble OOKYMEHTbI (MH(OpMaLMIO) UM HanpaBnsawT yBegoMsieHuss 06 OTCyTCTBUM
AOKyMeHTa u (Mnn) uHpopmauun, HeobxoaumbiX ANs NpeaoCTaBNeHUs MyHULMNANbHON
ycnyrmn (fanee — ysegomrieHne ob oTtkase).

AOMWHUCTPATMBHBIE MpoLeaypbl, yCTaHaBNMBaeMble HAaCTOALWMM MYyHKTOM, BbINOJSTHS-
I0TCA B TeYeHne NATU OHEeN CO AHS MOCTYNNeHns MeXBe4OMCTBEHHOrO 3anpoca B opraH unm
opraHusaumio, NpegocTaBnAwLLne JOKYMEHT N MHPOpMaLMIO, €CIU UHbIE CPOKU NOLTOTOBKM
N HanpasneHns OTBeTa Ha MeXBEOOMCTBEHHbIN 3arnpoc He YCTaHOBMEHbl deaepanbHbIMU
3aKkoHamMmu, npaBoBbiMK akTamu [NpaButenscTBa Poccuinckon ®enepaunmn n NPUHATLIMU B CO-
OTBETCTBMM C dpefeparnbHbIMU 3aKOHaMVW HOPMaTMBHbLIMU MPaBOBbIMW akTamu Pecnybnuvku
TaTtapcTaH.

PesynbTatamn BbINOMHEHUS agMUHUCTPATUBHbLIX Mpoueayp SBNAOTCA: AOKYMEHTbI
(cBepeHust), HeobxogMMble ANA NpefoCTaBneHMs MyHULMNaneHon ycnyru, nnbo ysegomne-



HMe o6 oTKase, HanpaBfieHHble OOSPKHOCTHOMY nuvuly, OTBETCTBEHHOMY 3a HanpasneHue
MEeXBEeAOMCTBEHHbIX 3anpoCOB.

3.4.4. [JomKHOCTHOE NNLIO, OTBETCTBEHHOE 3a HanpaBfiEHNE MEXBELOMCTBEHHbLIX 3a-
NPOCOB:

nonyyaet 3anpalumBaemMble Yyepe3 CUCTEMY MEXBELOMCTBEHHOIO 3IEKTPOHHOro B3a-
MMOLENCTBUSA AOKYMEHTbI (CBeAeHMs), HeobxoamMmble Ans NpegoCcTaBneHms MyHUuunanbHom
ycnyru, nnbo yBeaomneHne ob oTkase npu OTCYyTCTBUM JOKYMEHTa U (Unn) nHdopmaumm;

npyu HanM4Mm OCHOBaHUN, NPEeYCMOTPEHHbIX MYHKTOM 2.7.1 agMWUHUCTPATUBHOIO pe-
rmamMmeHTa, nogroTaBnNMBaeT MPOEKT pelleHns 06 oTkase B nNpueme OOKYMEHTOB, Heobxoam-
MbIX OS5 NpeAoCTaBeHUss MyHULMNANbHOW YCIyri.

MpoekT peweHns 06 oTkase B NpMemMe LOKYMEHTOB, HEOOXOANMbIX AN npegocTasre-
HUA MYHULMMansHOM YCNyrn, ¢ ykasaHueM npu4nH oTkasa (B criydae, ecnu OCHOBaHUSA Ans
OTKasa B NpMemMe JOKYMEHTOB, HeobXoAMMbIX ANS NpeAoCTaBneHUss MyHULMNanbHOW yCnyru,
CBSI3aHbl C HApPYLUEHMEM YCTaHOBIEHHbIX TPeO6OBaHWI K TaKMM AOKYMEHTaM, OCHOBaHUSA AN
oTKasa B MpuvemMe JOKYMEHTOB [OMXKHbl cogepaTb WMH(opmaunio 0 HauMeHOBaHWW [OKY-
MeHTOB (MHOpPMaUUK, CBEAEHUIN), KOTOPble He NpeACcTaBeHbl, coaepXaT HeJOCTOBEPHbIE U
(vnn) npoTuBOpeumnBblEe CBeAEHUHA, OPOPMNEHbl C HapyLleHNneM YCTaHOBMEHHbIX TpeboBa-
HWW), HanNpaBnAeTCs Ha corflacoBaHWe B YCTAHOBIIEHHOM MOpsiike MocpencTBOM CUCTEMBI
3NEKTPOHHOro AOKYMeHToobopoTa.

CornacoBaHune npoekta pelleHuss 06 oTkase B nNpueme LOKYMEHTOB, HEOOXOANMbIX
AN NpefoCcTaBneHns MyHUUMNanbHOW YCIyrn, OCyLLeCcTBNAETCA B nopsaake, npegyCcMOTpeH-
HOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbIE MpoLeaypbl, yCTaHaBNMBAEMblEe HACTOALLUMM MYHKTOM, BbIMOMHS-
I0TCS B €Hb MOMyYeHns cBedeHnn No MeXXBe4OMCTBEHHbIM 3arnpocam.

Pesynbtatamn BbINOMHEHUS agMWHUCTPATMBHLIX Mpoueayp SBMSKTCA: OOKYMEHTbI
(cBepeHust), Heobxogmmble ONst NPEAOCTaBNEHNA MyHULMNANbHOW YCAYrn, NMPOEKT peLleHns
00 oTKkase B npuemMe OOKYMEHTOB, HEOOXOOMMbIX ANs NpeaocTaBfieHUs MyHULMNANbHON
ycnyru.

3.4.5. cnonHeHne npouenyp, ykasaHHblx B NyHkTax 3.4.2, 3.4.4 aAMUHNCTPATUBHOIO
perrnameHTa, nNpu HanMynum TeXHNYECKON BO3MOXHOCTU OCYLLECTBMAETCA B aBTOMAaTUYECKOM
pexume C UCNofb30BaHMEM aBTOMATU3MPOBAHHOM MHGOPMALMOHHOM CUCTEMBI, NpeaHa3Ha-
YEeHHOW ONHA OKa3aHUS rocydapCTBEHHbIX U MyHULMNAlbHbLIX YCIyr, B TOM YUCrie C MOMEHTa
perncTpaunmn 3asiBfieHnsi B COOTBETCTBUM C MYHKTOM 2.13 agMUHUCTPATMBHOIO perfamMeHTa.

3.4.6. MakcumManbHbIA CPOK BbINOSTHEHUS adMUHUCTPATUBHBIX Npoueayp, yKkasaHHbIX B
NyHKTe 3.4 aAMUHUCTPATUBHOIO perfiameHTa, COCTaBnseT NAaTb paboyunx gHEN.

3.5. NoaroToBka pesynbTaTta MyHULMMNANbHOW yCrnyru

3.5.1. OcHoBaHMeM Havana BbIMOSHEHNA afMUHUCTPATUBHOW MNpoueaypbl SBMseTcH
NOCTynfeHne OT OOJHKHOCTHOro nuua, OTBETCTBEHHOrO 3a HarpaBsfieHne MeXBeOMCTBEH-
HbIX 3anNpoCoOB, JOKYMEHTOB (CBeAeHu), HeoBXxoaMMbIX ANS NpeaoCTaBfeHnss MyHULmMnarb-
HOW yCIyru.

HOMKHOCTHLIM JIMLIOM, OTBETCTBEHHBIM 32 BbIMOMHEHWE aAMUHUCTPATUBHOW npoLe-
Aypbl, ABNAETCA 3aMeCTUTENb HavarnbHWKa oTaena 3KOHOMUKK (ganee - AOMKHOCTHOE NuLO,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpeoCTaBNeHns MyHUUMNANbHOM YCyri).

3.5.2. [lomkHOCTHOE NULO, OTBETCTBEHHOE 3a MOArOoTOBKY pes3ynbTarta npegocrasne-
HUSE MyHULMNANbHOW YCRYriA:

paccmaTpmBaeT chOPMMPOBAHHBIA KOMMMEKT JOKYMEHTOB, HEOOXOAUMbIX NS Npeao-
CTaBIieHNs MyHULMNANbHOW YCNyru;

npu BbIABNEHUM OCHOBaHUW Af1 OTKasa B nNpefoCTaBfieHUM MyHUUMNANbHOW YCNyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATUBHOIO perfiaMmeHTa, NnoaroTaBnmMBaeT NpPoekT peLue-
HUst 06 OTKa3e B NpeaoCTaBeHUM MyHULMNANbHOW YCRyru;

B Criyyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpefocTaBfieHUn MyHULMMNanbHOW
ycnyru, npegyCMOTPEHHbIX MYHKTOM 2.8.2 afMUHUCTPATUBHOIO pernamMeHTa, no utoram pac-



CMOTpPEHNsI OKYMEHTOB, HEOOXOAMMBIX AS1A NpeocTaBNeHna MyHUUMnanbHOM ycryru, noa-
roTaBnMBaeT NPOEKT pesyrnbTata NpeaoCTaBleHns MyHUUMNanbHOM YCnyrn B COOTBETCTBUM
¢ nognyHkToM 1 nyHkTa 2.3.1 aAMWHMUCTPATUBHOIO PErfiaMeHTa;

HanpaBnseT NoAroTOBIEHHbIN NPOEKT pe3ynbTata npegocTaBneHns MyHULMNansHon
yCnyru Ha cornacosaHve B YCTaHOBMIEHHOM MNOpsiike NoCPeACcTBOM CUCTEMbI 3fIEKTPOHHOrO
AoKyMmeHToob6opoTa.

AZMUHUCTPaTUBHbIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALLMM MYyHKTOM, BbIMOSHS-
I0TCS B TeYeHue ABYyX pabo4umx AHEN.

PesynbTatamun BbINOMHEHNS afMUHUCTPATUBHbLIX Npoueayp ABMAITCA: NPOEKT peLue-
HMs 06 OoTkase B NpedoCTaBleHUN MyHULMNANbHOW YCyru, NpoekT AOroBopa Ha pasMelle-
HWe HecTaunoHapHbIX TOProBblIX OOBHEKTOB.

3.5.3. CornacoBaHve 1 nognucaHve npoekta pesynbTata NpefoCTaBfeHUs MyHULN-
nanbHOW ycnyrn (fanee — MpoekTbl JOKYMEHTOB) OCYLLECTBMSETCA pyKoBOOUTENEM CTPYK-
TYpPHOro noapasgerieHnsl, OTBETCTBEHHOro 3a NoAroTOBKY pe3ynbTaTa MyHULMNAansHon ycny-
rm, 3amectutenem Pykosogutensa OpraHa, Pykosogutenem OpraHa.

MoaroToBneHHble NPOEKTbl AOKYMEHTOB, UMEKLMe 3amevaHus, BO3BpalLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOATOTOBKY pesynbTata MyHuuunansHon ycnyru. No-
crne ycTpaHeHus1 3aMevaHui NpoeKTbl JOKYMEHTOB NOBTOPHO nepeaarTcs AN corracosa-
HUS U NOANMMUCaHUSA.

Pykosogutene OpraHa npy pacCMOTPEHUN NMPOEKTOB AOKYMEHTOB NpoBepseT cobrito-
AeHvne agMUHUCTPATMBHOINO pernameHTa AOMMKHOCTHbIMU nuuamu OpraHa B 4acTu CPOKOB
BbINOMHEHUA aAMWHUCTPATUBHbLIX Npoueayp, UX NocrneaoBaTenbHOCTU U MOMHOThI, HANU4Yus
corracoBaHui YNorHOMOYEHHbIX JOMKHOCTHBLIX Nuy, OpraHa B cucteme 351eKTPOHHOro JOKY-
MeHToobopoTa.

B cnyyae BbisiBNeHWs HapyLeHW B YacTU CPOKOB BbINOMHEHUA agMUHUCTPATUBHbIX
npouenyp, MX nocnegoBaTenbHOCTM M NOnHOTHI PykoBogutens OpraHa vHuuumnpyeTt npu-
BreYeHne K OTBETCTBEHHOCTY ML, AOMYCTUBLUMX HApyLUEHMWsl, B COOTBETCTBUN C NyHKTOM 4.3
agMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPaTUBHbIE NpoLeaypbl, yCTaHaBMMBAEMbIE HACTOALLMM MYHKTOM, BbIMOMHS-
I0TCS B TeYeHue AByX pabo4mx aHen.

PesynbTatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX MpoUeayp SBNSATCS: peweHue ob
OoTKase B npueme AOKYMEHTOB HeOBXOAMMbIX A4S NpefoCcTaBneHnus MyHULMNanbHOW yCryru,
pelleHne o6 oTkase B NpefoCTaBfeHMM MyHULMNAanNbHOW YCNyru, OroBOpP Ha pasMelleHune
HecTaLMOHapHbIX TOProBbIX O6HLEKTOB.

3.5.4. VicnonHeHune npouenyp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. aaMnHUCTpaTMBHOIO
pernamMeHTa, Npu HanMYnm TeXHUYECKON BO3MOXHOCTW OCYLLIECTBIAETCH B aBTOMaTUYECKOM
pexumMme C UCMNosfib30BaHMEM aBTOMATU3MPOBAHHON MHAPOPMALIMOHHOW CUCTEMBI, NpeaHa3Ha-
YeHHOW ANSA OKa3aHWs rocyAapCTBEHHbIX U MyHULUNAMbHbBIX YCITyT.

MakcuMarnbHbIN CPOK BbINOSIHEHWUST aAMUHUCTPATUBHBIX NPOLEAYp, YKa3aHHbIX B NMyHK-
Te 3.5. aAMVHUCTPaTUBHOIO perriaMeHTa, CocTaBnseT YeTbipe pabounx gHS.

3.6. Bblgada (HanpaBneHue) 3asBuTeNO pesynbTata MyHULMNANbHOW YCNyru

3.6.1. OcHoBaHMeM Havana BbINOMHEHUA aAMWHUCTPaTUBHOW npoueaypbl SBAsSeTCs
nonyyYyeHne [OOSMKHOCTHbIM JULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AOMUHUCTPATUBHOW
npouenypbl, AOKYMeHTa, NoATBepXaatoLLero npefocTaBneHme MyHUUmMnansHoOn ycnyru.

[OMKHOCTHBLIM JIMLIOM, OTBETCTBEHHbLIM 3@ BbINOMIHEHME agMUHUCTPATUBHOW MpoLe-
Aypbl, ABNAETCH 3aMeCTUTENb HavarnbHUKa oTaena 9KOHOMUKM (ganee - AOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a Bblgayy (HanpaBrieHne) JOKYMEHTOB).

3.6.2. [JormKkHOCTHOE L0, OTBETCTBEHHOE 3a Bbladvy (HanpasneHue) JOKYMEHTOB:

obecneunBaeT perncTpaumio n BHECEHWE CBefeHWn O pesynbTare npefocTaBneHus
MYHUUUNANbHOW YCryrn B MOACUCTEMY BeAeHUs OOKYyMEeHTauuM aBTOMaTU3MPOBaHHOW WH-
dopMaUMOHHON CUCTEMbI, NPeAHasHa4YeHHOW AN OKa3aHWsA rocyfapCTBEHHbIX U MyHWULU-
nanbHbIX YCNYT;



n3BeLlaeT 3asBuTens (ero npeacraBuTensi) CNocodbom, ykasaHHbIM B 3asdBMEHUU, O
pesynbTate npefoCcTaBNeHns MyHUUUNAanbHOW YCNYrn U O BO3MOXHOCTU NOSyYeHNsa pesyrb-
TaTa npegocTaBneHnsa MyHuumnaneHon ycnyrm B Oprade unm 8 MOLL.

McnonHeHne npoueayp npy HanMyuuum TEXHUYECKOW BO3MOXXHOCTWU OCYLLECTBMAEeTCS B
aBTOMAaTMYECKOM PEXMME C UCMNONb30BaHMEM aBTOMAaTU3NPOBAHHOW WUHM(OPMALMOHHON CU-
CTeMbI, NpeAHa3Ha4YeHHOW A5 OKa3aHUs roCy4apCTBEHHbIX U MYHULMNASTbHBIX YCAYT.

AOMUHUCTPaTMBHbIE MpoLeaypbl, yCTaHaBMBaeMble HACTOSALMM NMYHKTOM, BbIMOSHS-
I0TCS B TeYeHue oaHOro paboyvero AHA CO OHSA NoAnMCaHus LOKYMeHTa, SBMsoLlerocs pe-
3ynbTaToOM MpefoCcTaBneHuss MyHUUMnNanbHOM yCnyr, YnorTHOMOYEHHbIM LOMKHOCTHBIM Jn-
uom OpraHa (OpraHom).

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATMBHbBIX MpoLeayp ABMASIOTCA: pas3MelleHne
cBeeHUN O pesyrbTaTe NpefocTaBreHns MyHUUUNanbHOW yCnyru B MHOPMaLMOHHbBIX CU-
cTemax, usBelleHne 3aasutens (ero npeacraBuTens) O pesynbTaTe NpefoCTaBeHns MyHU-
LmMnanbHOM ycrnyrmn n cnocobax ero nostyYyeHus.

3.6.3. lMopsgok Bblgaun (HanpaeneHusl) pesynbTaTa NpPeaocTaBreHns MyHUUMNanb-
HOW yCnyru:

3.6.3.1. Npwn obpalleHnn 3asBuTtens 3a pesynbTaToM MyHUUMnaneHon ycnyrm 8 MOL,
paboTHnk MLl BbigaeT 3asBuTento pesynbtat MyHULMNANbHOM ycnyrn B hopme aK3emnns-
pa 9MNeKTPOHHOro LOKYMeHTa Ha BymaxkHOM HocuTene. o TpeboBaHMo 3aaBUTENS BMECTe C
9K3EeMNIISAPOM ANEKTPOHHOIO AOKYMEHTa Ha BymMaKHOM HocuTerne emy nNpefoCTaBNAeTCs 9K-
3eMnnsp 3NeKTPOHHOro JOKYMeHTa NyTeM ero 3anucu Ha CbeMHbIN HOCUTENb UHOpMaLUK
NN HanpasfeHna aK3eMnndpa 3MeKTPOHHOro JOKYMEHTa Mo 3feKTPOHHOW nodte B agpec
3aasuTens. [pu 3anMcn Ha CbeMHbIA HOCUTENb UHOPMaUUN UKW HanpaBreHU IK3eMnng-
pa 3NeKTPOHHOro AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfEH 3K3eMMAp 3NEeKTPOHHOro A0-
KyMeHTa Ha ByMaxHOM HocuTerne, Mo ANEeKTPOHHOW NoYTe MAEHTUYHOCTb TAaKOro ak3emnnapa
3NEKTPOHHOIO AOKYMEHTa 3K3eMMMSpYy SMNEKTPOHHOro AOKYMEHTa Ha OymakHOM HocuTene
3aBepsieTcs YNOSTHOMOYEHHbIM COTPYAHUKOM C UCMONb30BaHMEM YCUMEHHOW KBanuduumpo-
BaHHOW 9NEKTPOHHOW Noanucu.

AOMWHUCTpATMBHBIE MpoLEeaypbl, yCTaHaBNMBaeMble HACTOSALWMUM MYHKTOM, BbIMOSHA-
l0TCA B Nopsigke odYepeaHoCTW, B AeHb NPUObLITUS 3asBUTENS B CPOKW, YCTAHOBMIEHHbIE pe-
rmameHTom pabotbl MOLI.

PesynbTtatamu BbINOMHEHUS agMWHUCTPATMBHBLIX Mpouenyp SBRSTCA: ukcaums
hakTa Bblga4ym pesynbTaTa npegoctasneHus MmyHuumnansHon ycnyrmu 8 AUC MoL, pesynb-
TaT npefocTaBneHna MyHUUUNanbHOW YCryru, BbldaHHbIN 3asBUTENIO.

3.6.3.2. MNpn obpalleHnn 3aaBuTens 3a pesynbTaTtoM MyHULUNANbHOW YCNyrn 4Yepes
PecnybnukaHckuii nopTan 3asBUTENO B JIMYHbIA KabMHET aBTOMAaTU4YeCKM HanpaBnseTca
SNEKTPOHHLIN 0bpa3 AOKYMeHTa, SABMSILWEerocs pesynbTaTtoM npedoCcTaBNeHns MyHULM-
NanbHOW ycnyry, NoAnuUcaHHbIA YCUITEHHOMW KBanuUUMPOBaHHOW 3NEKTPOHHOM MNO4NUCHIO
YNONMHOMOYEHHOro JOoMmkHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE MpoLeaypbl, yCTaHaBNMBaeMble HACTOALMUM MYHKTOM, BbIMOSHSA-
l0TCA B AeHb NOANMCaHNSA OOKYMeHTa, NnoATBepxaatoLlero npegocrasnenune (otkas B npego-
CTaBfeHnUn) MyHULMNANbHON YCIyru, YNONHOMOYEHHbIM OOSMKHOCTHBIM nuuom OpraHa (Op-
raHom).

PesynbTtatamu BbINOMHEHNA afiMUHUCTPATUBHBIX Npoueayp SABNAITCA: HanpaBneHue
(NnpepocTtaBneHne) ¢ ncnonb3oBaHMem PecnybnukaHckoro noprana 3agBUTENIO AOKYMEHTA,
nogTeepXaaroLlero npegocraBneHMe MyHULmMnanbHON ycryrn (B TOM Yucne oTkas B nNpeno-
CTaBIEHUN MYHULUUNANbHOW YCIyru).

3.6.3.3. lNpn obpaweHun 3aassutensa 3a pesynbtTatoM MyHuumMnaneHon ycnyrm B Op-
raH, OOJMKHOCTHOE UL, OTBETCTBEHHOE 3a Bbldayy (HanpasneHue) OOKYMEHTOB, BblaaeT
3aaBUTENO0 pe3ynbTaTt MyHuuMnanbHOW ycnyru. 1o TpebGoBaHWo 3aaBUTENS BMECTE C K-
3eMnnsipoM 3MEKTPOHHOrO AOKYMEeHTa Ha ByMaXHOM HocuTene emy npegocTaBrisieTcsl oK-
3eMnNsAp 9NeKTPOHHOro AOKYMEHTa MyTeM ero 3anvcu Ha CbeMHbIN HOCUTESNb MHdOopMaUnn



NNU HanpasrieHUs 3K3eMNrspa SMNEeKTPOHHOrOo AOKYMEHTa Mo 3feKTPOHHOW noyte B agpec
3aaBuTENS.

AOMUHUCTPATMBHbIE MpoUedypbl, YCTaHaBNMBaeMble HACTOALWMM MYHKTOM, OCY-
LLeCTBNAOTCA B NOpsAKke o4yepefHOCTW, B AeHb NpubbiTMS 3asiBUTENS B COOTBETCTBUU C
[MpaBunamu BHyTpeHHero Tpyaosoro pacnopsgka Opraxa.

Pe3ynbTatom BbINONMHEHNS agMUHUCTPATMBHBIX NpoLeayp SABRSTCS: ukcauma dak-
Ta Bblgadn pesynbTarta NpefocTaBneHns MyHULMNanbHOW YCnyrn B aBTOMaTU3NMPOBaHHOM
NHOPMAaLIMOHHOW cucTeme, npegHasHa4YeHHOW ANSA OKa3aHWUSA roCyAapCTBEHHbIX U MYHULK-
nanbHbIX YCNYT.

3.7. icnpaBneHne TeXHUYeCcKnx owmnbok

3.7.1. B cnyyae oBGHapyXeHuUsl TEXHUYECKON OLLIMOKM B AOKYMEHTE, ABNSAOLEMCSA pe-
3ynbTaTOM MyHUUMNANbHOM yCnyrn, 3assuTenb HanpaenseT B OpraH:

3asBrneHne o6 nucrnpaeneHnn TeXHUYECKOM owmnbkm (npunoxeHune Ne 5 Kk HacTosilemy
agMUHNCTPATUBHOMY perfiameHTy);

AOKYMEHT, BblAaHHbIN 3a8BUTEMNIO KaK pesynbTaT MyHULMNANbHOW YCNyru, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi OLUNOKa;

AOKYMEHTbI, MMEeIoLLME IoPUaONYECKYIO CUNy, CBUAETENbCTBYIOWMNE O HANUYUN TEXHU-
4YeCKOW OLLIMOBKHN.

3asBrneHne o6 McnpaBreHnn TEXHUYECKON OWNOKM B CBEAEHUSX, YKa3aHHbIX B AOKY-
MEeHTe, SBMAILWEMCS pe3ynbTaToM MyHUUMNAnNbHOM YCNyru, nogaetcsa 3assutenem (ynon-
HOMOY€EHHbIM NpeacTaBUTENEM) NOYTOBLIM OTMPaBieHMeM (B TOM YUCHe C UCMOSb30BaHMEM
3NEKTPOHHOM NoYThl), NM60 Yepe3 EanHbii nopTan, PecnybnvkaHckuin noptan nnn MoLL.

3.7.2. [JOMKHOCTHOE nnUO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, OCYLLeCTBseT
npuem 3asiBreHns 06 ncnpaBneHnm TEXHNUYECKOM OLWNOKN, perucTpmpyeT 3asiBfieHne ¢ npu-
NOXEHHbIMW OOKYMEHTaMu 1 nepegaeTt UX LOMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a obpa-
BGOTKY AOKYMEHTOB.

AOMUHUCTPATMBHbBIE MPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOALLUMM MYHKTOM, BbIMOSHS-
l0TCA B TeYEeHne ogHoro paboyero gHA € AaTbl perncTpaumm 3asBneHumns.

Pesynbtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX Npoueayp SIBMSKTCA: NPUHSATOE U
3aperncTpupoBaHHOE 3asBrieHMEe, HanpaBfieHHOE Ha PacCMOTPEHME AO0SHPKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE N1, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccMmaTpuBa-
€T AOKYMEHTbl N B LeNsiX BHECEHUSA UCNPaBNEHNA B AOKYMEHT, SABMSOLWMIACA pe3ybTaToM
NpeaoCcTaBNeHNs MyHUUUNAnNbHOW YCIyrn, OCyWeCTBNSAET npoueaypbl, NpesyCMOTPEHHble
NYHKTOM 3.5 agMUHUCTPATMBHOIO pernamMeHTa, U BblaaeT UCnpaBneHHbI JOKYMEHT 3asiBU-
Tento (YNONMHOMOYEHHOMY MPEACTaBUTENO) NIMYHO NOL POCMUCH C U3BbATMEM Yy 3adBUTENS
(ynonHomMo4eHHOro npeacraBuTenNst) opuriHana gOKyMeHTa, B KOTOPOM COAEPXKUTCA TEeXHU-
yeckas owmnbka, UM HanpaBnsdeT B agpec 3asBUTENA NMOYTOBbIM OTNpaBreHnem (nocpea-
CTBOM 3J1EKTPOHHOW MOYTbI) MMCbMO O BO3MOXHOCTW NOSTyYeHUs1 AOKYMEeHTa npu npegocras-
nexHun B OpraH opurnHana gOKyMeHTa, B KOTOPOM COLEPXKUTCH TeXHMYEecKas oLmbka.

AOMUHUCTPATMBHbBIE MPOLEAYPbl, YCTaHaBNMBAEMbIE HACTOSALLUMM MYHKTOM, BbIMOSHS-
l0TCA B TeyeHue AByx paboumx gHen nocne obHapy>XeHUs TEXHUYECKOW OLWMOKM mnu nony-
YeHust OT Nboro 3aMHTEPECOBaHHOIO NnLa 3asBeHns O ONYLWEeHHON oLwmnbke.

Pesynbtatamn BbINOMHEHMA A4MWHUCTPATUBHBLIX Mpoueayp SABNSAOTCA: BblAaHHbIN
(HanpaBneHHbIN) 3a89BUTENIO LOKYMEHT.

4. Nopsapok n opMbl KOHTPOSA 3a NpeAoCcTaBleHUEM MyHULMNANBLHON yCIyrm

4.1. NMopsaoK OCYLLECTBMNEHUS TEKYLLIEro KOHTPONs 3a cobnioaeHNEM U UCMONHEHUEM
OTBETCTBEHHbLIMU [OIMKHOCTHBIMU NULAMU MOMOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
MHbIX HOPMAaTMBHbIX MPaBOBbIX AKTOB, YCTaHaBNMBAKOLINX TPpeboBaHMSA K NpeaoCcTaBreHuo
MyHULMNAnbHONM YCNyru, a Takke NPUHATUEM UMW peLLEeHI



KoHTpOnb 3a NONHOTOM U Ka4eCTBOM NPeaoCTaBNEeHUs MyHULMNANbHOW YCIYrn BKITHO-
YyaeT B cebs BbISBNEHNE U yCTpaHEHWE HapyLUeHW NnpaB 3adBuTEnen, NpoBeeHne npose-
pOK cobnogeHnsa npoueayp npegocTaBneHns MyHULMNanbHON yernyr, NoAroTOBKY peLUeHum
Ha aenctena (6e3nencTBme) OMMKHOCTHBIX L, OpraHa MeCTHOIO CaMOynpaBeHus.

dopmamn KOHTpons 3a cobnogeHneM WUCMONHEHUA agMUHUCTPATUBHBIX Npouenyp
ABMAOTCA:

1) npoBepka U corfnacoBaHMe NPOEKTOB AOKYMEHTOB MO NpefoCTaBfiEHUIO MyHULN-
nanbHOW ycnyru;

2) NpoBOAUMbIE B YCTAHOBMIEHHOM MOPSIAKE NPOBEPKM BEAEHNSA OENONpOn3BOACTRA;

3) NnpoBeaeHne B yCTAaHOBNEHHOM MoOpsiaKe KOHTPOSbHbLIX MPOBEPOK COBNtoaeHns npo-
Luenyp npenocTaBneHns MyHMUMNansHOM yCnyru.

B uenax Tekywero KOHTPOns UCMONb3YKTCA CBEAEHUS, UMEIOLLNECA B INEKTPOHHOM
0ase gaHHbIX, cnyxebHasi KOppecnoHAEHUUS, YCTHAss U NUCbMEHHasi MHopMauUnsa A0SK-
HOCTHbIX UL, OCYLLECTBNAKOLWMX BbIMNOIHEHNE aAMUHUCTPATUBHBLIX Npoueayp, XXypHarnbl
y4yeTa COOTBETCTBYIOLMNX JOKYMEHTOB 1 ApYyrne CBEAEHUS.

[ns ocyllecTBreHnss KOHTPOSIS 3a COBEpLUEHNEM OeNCTBUN NMpu NpeoCTaBNeHnun mMy-
HULMNANbHOW YCIYrn N MPUHATUN PELLUEHWIA PYKOBOAUTESO OpraHa MecTHOro camoynpasne-
HUA NPeacTaBNATCS CNpaBKM O pe3yrbTaTax NpegocTaBneHns MyHULMNansHOM YCnyru.

O cnyyasx 1 npuyYnHax HapyLeHUs CPOKOB, MNOCNeaoBaTENbHOCTM U COAEpXKaHUSA aa-
MUHUCTPaTUBHBLIX Npoueayp AOSDKHOCTHbIE NUUa HeEMeANEeHHO NHPOPMUPYIOT pyKkoBoaUTENSA
opraHa, nNpefoCTaBfAOWEro MyHUUMNAnbHYO YCNyry, a Takke npeanpuHMMaloT CPOYHble
Mepbl MO YCTPaHEHUIO HapPYLUEHWUM.

TekyLwMin KOHTPOSb 3a cobniogeHnem nocrenoBaTenibHOCTM OEWCTBUN, onpeaerieH-
HbIX agMWHUCTPaATMBHLIMWU MpouedypamMu Mo npeaocTaBneHnio MyHULUNArbHOW YCNyru,
OCYLLECTBNSAETCA 3aMeCTUTENEM PYKOBOAUTENS OpraHa MECTHOro camMoynpaBfieHusi, OTBET-
CTBEHHbIM 3a OpraHu3auuio paboTbl N0 NPeOCTaBMEHNIO MyHULMNANbHOW YCNyrn, Hadanb-
HUKOM OTAena, OCyLeCTBNSAWero opraHusauuio pabotbl NO NpeaocTaBfEHUo MYHULK-
nanbHOW yCnyru.

lMepeyeHb AOMKHOCTHLIX NNL, OCYLLECTBASAIOLWNX TEKYLUMN KOHTPOMb, yCTaHaBnuBa-
€TCH MNOJSIOXKEHUAMU O CTPYKTYPHbIX NoapasgeneHnax opraHa MecTHOro camoyrpasreHns U
AOIHKHOCTHLIMU perfiaMeHTamum.

4.2. MNMopsgok U NepuoanyHOCTb OCYLLIECTBIIEHUS MMAHOBbLIX U BHEMNSIaHOBbLIX MPOBEPOK
MONMHOTLlI MU KayecTBa NpefoCcTaBfieHUsT MyHULMNAnbHOW YCryri, B TOM 4uChne nopsgok m
dPOpMbI KOHTPOSSA 3a NOSTHOTOM N Ka4eCTBOM NpeaoCcTaBfeHnUss MyHULUNANIbHON YCIyru

4.2.1. KOHTpOrb 3a NOSIHOTOM M Ka4eCTBOM MpeaocTaBfeHns MyHUUUNAanbHOW YCryru
ocyLiecTBndeTcs B opmMax:

1) npoBeneHNs NPOBEPOK;

2) paccmoTpeHus xanob 3assutenen Ha aenctena (6esgencreme) OpraHa, a Takke
NX OOSMKHOCTHBIX L, MyHULMMANbHbIX CAY>XaLLnX.

4.2.2. B uenax ocyLwecTBEHNS KOHTPOSIS 3a NOSIHOTOM U Ka4YeCTBOM NpeaocTaBneHns
MYHUUMNANbHOW YCNYrn NPOBOASTCA MMaHOBblEe WU BHEMMAaHOBbIE NpoBepku. MNMopsiaok u ne-
pPUOANYHOCTb OCYLLECTBIIEHUSA NIIaHOBbIX NPOBEPOK yCTaHaBNuBaeTca nnaHom pabotel Op-
raHa. [pu npoBepke MOryT paccmMaTpmBaTbCsl BCE BONPOCHI, CBA3aHHbIE C NpeOoCTaBNeHNEM
MYHULMMANbHON yCnyru (KOMMIIEKCHbIE MPOBEPKU), NN OTAENbHbLIA BOMPOC, CBA3AHHLIN C
npegocTaBneHneM MyHMUMNANbHOW ycnyru (TemaTmuyeckme nposepkn). NpoBepka Takke Mo-
XXeT NpoBOAMTBLCA MO KOHKPETHOM Xanobe 3aasuTens.

4.2.3. BHennaHoBble NPOBEPKM NPOBOAATCH B CBA3U C NPOBEPKON YCTPaHEHNA paHee
BbISIBIIEHHbIX HApyLeHU agMUHUCTPATUBHOIO perfiameHTa, a Takke B cryyae nosiydeHus
Xanob 3aasutenen Ha gencteusa (besgenctane) OpraHa, a Takke UX AOSMKHOCTHbLIX NNL, MYy-
HULMNANbHbIX CRy>XaLyunX.

4.2.4. PesynbTatbl NPOBEPKN OOOPMNAIOTCA B BUAE aKTa NPOBEPKU, B KOTOPOM YyKa-
3bIBAlOTCH BbISIBNEHHbIE HEAOCTAaTKN U NPEANIOXEHUS MO UX YCTPaAHEHUIO.



4.3. OTBETCTBEHHOCTb AOSMKHOCTHbLIX WL, OpraHa, npegocTaBsiowero MyHULMnanb-
HytO ycnyry, 3a peweHua u gencteus (6e3gencrteue), npMHMMaemble (OCyLLEeCTBRSiEMbIE)
MMU B Xo4e NpefocTaBrieHns MyHULMNAnsHOM yCnyru

Mo pesynbTaTam NpoBeAeHHbIX NPOBEPOK B Cryyae BbIABNEHUS HapyLUEeHWU npas 3a-
ABUTENEN BMHOBHbIE NULA NPUBEKaTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAa-
TenbcTBOM Poccuinckon denepaumn.

PykoBoantens opraHa MeCTHOro camoynpaBfeHus HeceT OTBETCTBEHHOCTb 3a He-
CBOEBPEMEHHOE PacCMOTPEHNE 3asBNEHUN.

PykoBoantenb (3amectutens pykoBoAUTENS) CTPYKTYPHOro noAapasiefneHus opraHa
MECTHOro camMoOyrnpaBfieHnsl HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE U (MNKN) HeHan-
nexatlee BbIMNOMHEHVME AOMUHUCTPATUMBHLIX OENCTBUN, yKasaHHbIX B pasgene 3 agMWHW-
CTPaTMBHOIO pernameHTa.

[OMKHOCTHbIE NWLA WU WHble MyHMUMNanbHble CryXalue 3a pelleHus U OencTBus
(6e3pencTtBue), npuHMMaeMble (OCYyLLECTBMNSEMbIE) B XO4Ee MpeaoCTaBNeHna MyHUUmMnanb-
HOW yCnyrun, HeCyT OTBETCTBEHHOCTb B YCTAaHOBIEHHOM 3aKOHOA4ATENbCTBOM NOPSAKE.

4.4. TonoxeHus, xapaktepusyowwme TpeboBaHMa K NOpsaKy M popmam KOHTpons 3a
npegocTaBneHneM MyHULMNANbHOW YCyru, B TOM YUCHe CO CTOPOHbI rpaxaaH, ux oobeau-
HEeHU N opraHnsaumin

KoHTponb 3a npegocTaBneHMeM MyHULMMANbHOW YCRyrnM CO CTOPOHbI rpaxaaH, WX
06beanHEHUN 1 OpraHM3aunin, OCYLLECTBNAETCA NOCPEACTBOM OTKPbITOCTU AESATENbHOCTU
opraHa MeCTHOro camoyrnpasfeHus nNpy NpeaocTaBneHNN MyHUUMNANbHOW YCnyru, nomnyye-
HUS1 MOMNHOW, aKkTyanbHOW U AOCTOBEPHOM MHbopMauumn o nopsake npefoCcTaBfeHnus MyHK-
LunanbHOM yCnyrm n BO3MOXHOCTU JocyaebHoro paccmMoTpeHust obpateHmi (kanob) B npo-
Lecce npefocTaBneHnst MyHUUUNansHOM yCryru.

5. locyae6HbIN (BHecyaeOHbIN) NOPAAOK 06XanoBaHUA pewleHun u aeucTenm (6es-
AeNCTBUS) opraHa, npeAocTaBnAoLWero MyHuLMnanbHy ycnyry, MHOroqyHkLmo-
HanbHOro LieHTpa NpeAoCcTaBeHUsi rOCyAapCTBEHHbIX U MYHULMUNANbHBLIX YCIyr, op-
raHM3auun, ykasaHHbiX B Yactu 1.1 ctatbmn 16 ®egepanbHoro 3akoHa Ne210-d3, a Tak-
Xe UX OOJMKHOCTHbIX UL, MyHULUNAaNbHbIX CRYXawmx, paboTHMKOB

5.1. 3agBuTenu nmeT nNpaBo Ha obxanoBaHwe B SOCYAeOHOM MOpSiAKE peLUeHUn U
aencrteun (6e3gencTeuns) opraHa, NpeaocTaBnsoWero MyHULMNanbHy yenyry, AOSMKHOCT-
HOro nvua opraHa, NpeaoCTaBNALWEro MyHUUUNANbHY YCyry, MyHULMNANbHOro Cryxa-
LLlero, pyKoBOAUTENS opraHa, NpeAoCTaBnsoWero MyHuLunanbHy yenyry, MHOroyHKLno-
HanbHOro LeHTpa, paboTHMKA MHOrOYHKLMOHANbHOrO LEHTpa, OpraHu3auun, npegycmoT-
peHHbIX YacTbto 1.1 ctaTbn 16 PegepanbHoro 3akoHa N2 210-d3, a Takke nx paboTHUKOB.

3asBuTenb MoXeT 06paTUTLCA € Kanobou, B TOM YUCIe B CEeAYHLWNX Cry4dasx:

1) HapyLleHne cpoKka perncTpaumm sanpoca 0 NpegocTaBneHNn MyHULMNANbLHON yCny-
M, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoKka npefocTaBfieHns MyHULmMnansHom ycnyru. B ykazaHHOM cryvae
pocynebHoe (BHecynebHoe) obxanoBaHue 3asiBuTenemMm peweHun un gencteun (bespen-
CTBUS1) MHOTMOOYHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOroyHKLUMOHANbHOrO LEeHTpa BO3-
MOXHO B Crlydae, ecrnv Ha MHOroyHKUMOHANbHbIN LUEHTP, peweHns n genctena (besgen-
CTBUE) KOTOPOro o6xanyTcd, BO3MNoXeHa yHKUMSA NO NpefoCTaBneHno COOTBETCTBYOLLNX
MyHMUMNanNbHbIX YCNyr B NOMHOM obbemMe B nopsaake, onpegenieHHom vactoto 1.3 ctatbn 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHve y 3aaBUTENs OOKYMEHTOB WUNN MHGOpMaumm nmbo OocyLLeCTBEHWS
OEeNCTBUA, NpeAcTaBneHne NnNn ocyLLecTBeHe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHbI-
MU NpaBoBbIMKN akTamu Poccunckon depepauyunm, HopMaTUBHLIMU NPaBOBbIMU akTamun Pec-
ny6nvkn TatapcTtaH, MyHUUMNanbHLIMU NPaBOBLIMWM akTaMu AN NpeoCcTaBlieHns MyHULUK-
nanbHOW YCryru;



4) oTka3 B npueme OOKYMEHTOB, NpeaocTaBfieHne KOTopbIX NpeayCMOTPEHO HopMa-
TMBHbLIMW MPaBoOBbLIMU akTaMn Poccunckon degepaumm, HOpMaTUBHBIMU NPABOBLIMU akTamu
Pecnybnukn TaTapcTaH, MyHMUMNAnNbHLIMU NPAaBOBbLIMK aKkTamu AN NpefoCcTaBneHus My-
HULMNANbHOW YCNyru, y 3asBUTeENs;

5) oTkas B npegocTaBneHUM MyHULMNANbHOW YCMyrn, ecrniv OCHOBaHUS OTKasa He
NpeaycMoTpeHbl heaepanbHbiMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHBIMU
HOpMaTUBHLIMK MpaBoBbIMM akTamu Poccunckon depepaumm, 3aKOHaMU U UHBIMU HOpMa-
TMBHbIMW NpPaBoOBbIMKN akTaMu Pecnybnukn TatapctaH, MyHUUunanbHbIMM NPaBoOBbLIMU aKTa-
Mu. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peELLEHUI
n pgencreun (6e3g0encTBusA) MHOrOYHKUMOHANBHOIO LEeHTpa, paboTHMKa MHOrodyHKUMO-
HanbHOro UeHTpa BO3MOXHO B Criyyae, ecrniv Ha MHOroYHKUNOHANbHbIN LEHTP, peLleHns n
Aencteusa (6esgencrTeme) KOTOporo obxanytTcs, BO3rnoxeHa (PyHKLMSA N0 NpeaocTaBneHnto
COOTBETCTBYHOLUMX MyHUUMMAMNbHbLIX YCIyr B NONIHOM o6beme B nopsake, onpeaesieHHoM Ya-
ctbto 1.3 ctatbn 16 PegepansHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHue c 3aaBUTENA MpPU NPegoCTaBneHnn MyHUUUNansLHOM ycryrin nnatsbl,
He NpegyCMOTPEHHOW HOPMaTMBHbIMU NpaBoBbiMK akTamu Poccuiickon depepaumm, Hopma-
TMBHbLIMW NPaBoBbIMKW akTaMu Pecnybnvku TatapctaH, MyHUUUnansHbIMM NpaBoBbIMU akTa-
Mu;

7) OoTka3 opraHa, NpefoCTaBnAalLWero MyHUUMNanbHY YCnyry, AOSPKHOCTHOroO nvua
opraHa, NpeaoCTaBNAOLWEro MyHUUMNANbHYKO YCRyry, MHOrogYyHKUMOHANbLHOro LieHTpa, pa-
OOTHMKA MHOrOYHKLMOHANbHOIO LieHTpa, opraHmn3auumn, NnpeayCcMoTpeHHbIX YacTbio 1.1 cTa-
Tok 16 PepepanbHoro 3akoHa Ne 210-d3, nnun nx paboTHUKOB B UCMPaBNEHNN AOMYLLEHHbIX
MMKN OnevaTok U OWKNBOK B BblAaHHbLIX B pe3ynbTaTte npefoCcTaBneHus MyHUUmnansHom ycny-
M AOKYMeHTax NMbo HapyLleHne yCTaHOBNEHHOrO Cpoka Takmx ucnpasneHunn. B ykazaHHOM
cnyyae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM peLLeHn n aencrtemmn (6es-
AEeNcTBna) MHOToYyHKUMOHANbHOrO LEeHTpa, paboTHMKA MHOroyHKUMOHANbHOro LUeHTpa
BO3MOXHO B Cryvae, ecinv Ha MHOroqyHKUMOHamNbHbIA LIEHTP, pelueHns n genctensa (6es-
AENCTBNE) KOTOPOro 0GXanyrTcs, BO3noxeHa (PyHKLUMS MO NpeaoCTaBreHno COOTBETCTBY-
OLLIMX MYHULUMNANbHBLIX YCyr B NONTHOM o6beme B nopsiake, onpeaeneHHom vacTbto 1.3 cTta-
Tok 16 ®enepanbHoro 3akoHa Ne 210-93;

8) HapyLeHne cpoka unm nopsigka Bblgayun AOKYMEHTOB Mo pesynbTatam npeaocTas-
NEeHVst MyHUUUNAnNbHOW YCIyru;

9) npuocTaHoBNEHME MNpefoCTaBneHUs MyHUUMNanbHOW YCryrin, ecrnv OCHOBaHUS
NPUOCTAHOBIEHMSA HE NMPeayCMOTPeHbl dheaeparibHbIMU 3aKOHaMU U MPUHATBIMW B COOTBET-
CTBUU C HAMW MHbIMX HOPMAaTUBHbLIMK NPaBOBbIMK akTamu Poccuiickon degepaumm, 3akoHa-
MW 1 MHBIMW HOPMAaTMBHBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHUUUNanbHbIMU
npaBoBbIMWN akTaMu. B ykazaHHOM cnydae focyaebHoe (BHecynebHoe) obxanoBaHue 3asiBu-
Tenem peweHun u gencteun (6e3gencTBms) MHOrOYHKLMOHANbHOMO LeHTpa, paboTHuka
MHOrO(PYHKUMOHANbHOro LeHTpa BO3MOXHO B cryvae, ecn Ha MHOroqyHKUMOHarbHbIN
LEHTp, peweHns n genctens (6esgencrTeme) KoToporo obxanyTca, BO3noXeHa (PyHKUMS no
NPeAoCTaBNEHN0 COOTBETCTBYHOLUMX MYHMUMMAMNbHbIX YCNyr B NONIHOM ob6beme B nopsigke,
onpegeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHue y 3asBUTENSA NPY NPEeAoCTaBNEHNN MYHULMNANBbHON YCNYyrn AOKYMEH-
TOB UNN MHGOPMaLMK, OTCYTCTBME U (UNM) HEAOCTOBEPHOCTb KOTOPbIX HE YKa3blBanucb npu
nepBoHa4aribHOM OTKa3e B NpMeMe LOKYMEHTOB, HEOOXOANMbIX ANS NpefoCTaBreHns MyHU-
LuunaneHOM ycnyri, nubo B NpeaocTaBneHNn MyHULUNANbHOW YCyrun, 3a UCKNIOYEHMEM Chy-
YaeB, NPeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctatbn 7 ®epepanbHoro 3akoHa Ne 210-93. B
yKkaszaHHOM crnyvae gocyaebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM peLleHnii u aen-
cTBuI (6€30enCTBUA) MHOTOYHKUMOHANBLHOMO LIeHTpa, paboTHMKa MHOrogyHKLNMOHANbHOro
LeHTpa BO3MOXHO B Clnyyae, eCnu Ha MHOro(OyHKUNOHAamNbHbIA LEHTP, pPelleHns u JencTBua
(6espencTBne) KoToporo 0b6xanyrTcd, BO3NOXeHa OYHKUMA NO NpeaoCcTaBnNeHno CoOOTBET-



CTBYIOLLMX MyHULUMUNANbHBLIX YCAYr B MOMHOM 00beMe B Nopsiake, onpeaeneHHoM yacTtbio 1.3
ctatbu 16 ®enepansHoro 3akoHa Ne 210-d3.

5.2. XKanoba nogaeTcs B nMcbMeHHON bopme Ha ByMaKHOM HocuTene, B 3NIeKTPOH-
HOM bopMe B OpraH, npefocTaBnsowmn MyHULMNANbHYO YCNyry, MHOroYyHKLMOHaIbHbIN
LEeHTp NMBo B COOTBETCTBYIOLUNA OpraH rocyapCTBEHHOW BNacTu, SBASIOWNACA ydpeauTe-
nemM MHOrogyHKLMOHANbHOrO LeHTpa (ganee - yypegurternb MHOrOQYHKLMOHANbHOMO LeH-
Tpa), a Takke B OopraHu3aumm, npeaycMoTpeHHble YyacTbto 1.1 ctatbn 16 ®enepanbHoro 3a-
koHa Ne 210-d3. Xanobbl Ha peleHna n gencteusa (6esgenctene) pykoBoaUTENSA opraHa,
NpeaocTaBNALWEro MyHMUMNanbHYO ycnyry, NOAaTCA B BbIWECTOSAWMNA opraH (npu ero
Hanu4um) NMbo B cny4ae ero OTCYyTCTBUSA pacCMaTpUBaOTCA HENOCPEACTBEHHO pyKOBOAUTE-
nem opraHa, npegocTaBnfAlLWero MyHuumMnaneHyo ycnyry. XKanobbl Ha pelleHus n aen-
ctBus (6esgencreme) paboTHMKa MHOTO(YHKUMOHANBbHOIO LLEHTPa NOAKTCs PyKOBOAUTENO
3TOro MHOrOYyHKLUMOHanNbLHOro ueHtpa. XXanobbl Ha pelweHus u gencteuna (besgencrene)
MHOIO(PYHKLMOHANbHOro LieHTpa NoJaltTca yyvpeauTento MHOrogyHKLMOHANbHOMO LeHTpa
NNU OOMKHOCTHOMY nnLy, YNONHOMOYEHHOMY HOPMAaTUBHBIM NPaBoBbIM akToMm Pecnybnukm
TatapctaH. Xanobbl Ha peleHus u gencteusa (6esgencteme) paboTHUKOB OpraHu3auum,
NpenycMOTPEHHbIX YacTbio 1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-®3, nogatotca py-
KOBOAMTENSIM 3TUX OpraHn3auun.

YKanoba Ha peleHns n gencteus (6e3genctene) opraHa, NPeaoCTaBAOWEro MyHuU-
LUunanbHy ycnyry, OOJDKHOCTHOrO nvua opraHa, MNpeaoCTaBhsowero MyHUUMNanbHY
ycrnyry, MyHUUUNAnNbLHOro criyatlero, pykoBoauTensa opraHa, npeaocTaBnsatooLwero MyHUUm-
nanbHYy0 YCnyry, MoXeT OblTb HanpaBneHa no no4vte, Yepe3 MHOroYHKLUNOHANbHbIN LIEHTP,
C MCNONb30BaHNEM MHIOPMAaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT», oduum-
anbHOro camta opraHa, NpeaocTaBnALWEero MyHuUmMnaneHyto yenyry, EguHoro noptana nu-
60 PecnybnukaHckoro noprana, UHOPMaLWOHHOW cuUcTeMbl gocyaebHoro obxanosaHus, a
Takke MOXeT ObiTb MpMHATa NpuU NUYHOM Npueme 3asasuTens. XXanoba Ha pewleHus U aen-
cTBus (6esgencrane) MHOroyHKUMOHANbHOMO LeHTpa, paboTHMKA MHOrOyHKLMOHANLHOro
LeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C WUCNOMb30BaHMEM WHAOPMALMOHHO-
TeNeKOMMYHUKaLMOHHOM ceTn «/HTepHeT», oduumanbHOro camta MHOrogyHKLMOHANbLHOro
ueHTpa, EanHoro noptana nubo PecnybnukaHckoro noprana, MHOPMAaLMOHHON CUCTEMBbI
aocyaebHoro obxanoBaHus, a Takke MOXeT ObiTb NPUHATA NPU NIMYHOM NpUEME 3asBUTENS.
Xanoba Ha pelwweHua n gencteus (6e3gencrTeme) opraHnsaunin, NpeaycMoTPEHHbIX YacTbio
1.1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-03, a Takke MXx pabOTHMKOB MOXET ObITb
HanpasrieHa Mo NoyTe, C MCMNOMb30BaHMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON CETU
«MHTEepHeTY», oduumanbHbIX CanToB 3TUX opraHu3auun, EgmHoro noptana nnbo Pecnybnu-
KaHCKOro nopTtana, a Takke MOXeT ObITb NPUHATA NpU IMYHOM NpUemMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxatb:

1) HaumeHoBaHWe opraHa, NPefoCTaBnSALWEro MyHULUMNANbHY yCnyry, AOMKHOCTHO-
ro nuua opraHa, NpegoCcTaBNSALLEro MyHULMNanbHy ycnyry, nnbéo MyHMuunanbHOro cny-
Xallero, MHOroyHKLMOHANbHOro LeHTpa, ero pykosoautens u (unu) paboTHuka, opraHu3a-
LUK, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-d3, ux pyko-
BoauTenen n (unu) paboTHUKOB, pelleHns n AencTeus (besgencrane) KoTopbix obxanyTcs;

2) hamunuio, nms, oT4eCTBO (NOCreaHee - Npu Hanmyumn), CBegeHUs 0 MECTe XUTerb-
CTBa 3asBuUTENs - phmusmyeckoro nuua nMbo HaMMeHOBaHWE, CBEAEHNA O MEeCTe HaXOXAEeHMUS
3aaBUTENS - IOPUOMYECKOrO Nnua, a Takke HOMep (HoMepa) KOHTaKTHOro tenegoHa, agpec
(appeca) anekTpOHHOM NOYThI (MPU HaANU4YMK) N NOYTOBbLIN agpec, N0 KOTOPbIM AOIMKEH ObITb
HanpaBrieH OTBET 3asBUTENIO;

3) cBegeHusa 06 obxanyemMbix pelleHnsix n gencteusax (6esgencTemm) opraHa, npeao-
CTaBMAIOLWEro MyHUUMNAaNbHYK YCNyry, AOMKHOCTHOIMO Nuua opraHa, npefocTaBnsowero
MYHMUMNANbHYO ycnyry, Mmoo MyHULMNANbHOro Crnyxawero, MHOrogyHKLMOHANbHOMO LeH-
Tpa, paboTHMKa MHOrOogYHKLMOHAIbLHOIO LUeHTpa, opraHnsaumi, npeaycMOoTPEHHbIX YacTblo
1.1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB;



4) poBoOAbl, HA OCHOBAHMM KOTOPbIX 3asiBUTENb HE COrfaceH C peLleHnemM n OencTeu-
em (6esgenctenemM) opraHa, NpefoCTaBnSAOLWEro MyHAUMNAnbHY YCNyry, OOSMKHOCTHOro
nvua opraHa, NpegocTaBnarowWwero MyHUUUnanbHy ycnyry, nnbo MyHMUUNansHOro criyxa-
Liero, MHOroyHKUNOHaNbHOro LeHTpa, paboTHMKa MHOroyHKLUMOHANbHOro LeHTpa, opra-
HU3auumn, NpeaycMoTpeHHbIX Yactblo 1.1 ctaten 16 dPenepanbHoro 3akoHa Ne 210-93, umx
paboTHMKoB. 3asButenem MoryT ObiTb NpeacTaBneHbl AOKYMEHTbI (MpyU Hanuyum), NOATBEp-
XaaroLime AoBoabl 3aaBuUTens, nnMbo nx Konuw.

5.4. MNocTynuBLas xanoba nognexuT perucTpaumm B CPOK He no3aHee paboyero gHs,
cnegytowiero 3a gHeM NocTyNfeHns.

5.5. XKano6a, noctynuBwas B opraH, NpefoCTaBnASOWMIA MyHULUUNANbHYO YCyry,
MHOIO(YHKLUMOHANbHbLIN LIEeHTP, y4peanTento MHOrogyHKLMOHaNbHOro LeHTpa, B opraHu3a-
LK, npegycMOTpeHHble YacTbio 1.1 ctaTbn 16 ®egepanbHoro 3akoHa Ne 210-93, nmbo Bbi-
LIECTOALWMNIN opraH (Npy ero Hanu4um), NOANEXNT PacCCMOTPEHUIO B TeYEeHUe NATHaauaTn pa-
6ounx gHem co OHA ee perucTpaunmn, a B criydae obxanoBaHus OTkasa opraHa, npegocras-
NSWero MyHUUUNansHy ycnyry, MHOroyHKLMOHaNbHOro LUeHTpa, opraHusauumn, npeny-
CMOTpPEeHHbIX YacTbio 1.1 ctatbn 16 PenepansHoro 3akoHa Ne 210-93, B npveme OOKYMeEH-
TOB y 3aaBuTEnNs NMbo B ncnpasneHnn AonyLeHHbIX onevyaTtok u owmnbok unu B cnyyae ob6-
)KanoBaHWsi HApYyLLIEHMS YCTAHOBNEHHOrO CpoKa Takux UCNpaBneHui - B TedeHne natu pabo-
4YnX OHEWN CO AHS ee perncrpaumu.

5.6. Mo pesynbTaTtam paccMoTpeHuns xanobbl NPUHUMAETCs OQHO U3 CrieayLwmnx pe-
LUEHWUMW:

1) xanoba ynoBneTBopsAeTcd, B TOM 4ucrne B oOpMe OTMEHbI MPUHATOIO peLUeHns,
ncnpasneHns AonyLeHHbIX OrneYyaTok 1 OLMBOK B BblAaHHbIX B pe3yrnbTaTe npeaocTaBneHns
MYHMUMNANbHOW yCNyrn AOKYMEeHTax, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTB, B3MMaHue
KOTOpPbIX HE MpefyCMOTPEHO HOpPMAaTUBHbLIMU NpaBoBbIMU akTamu Poccuinckon denepauum,
HOpMaTMBHLIMK NPaBOBbIMU akTamu Pecnybnukn TatapctaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamu;

2) B yOOBNeTBOPEHUN xanobbl OTKa3bIBaeTCs.

He nosgHee AHs, cneayrowero 3a AHEM NPUHATUS PeLUeHusl, yKa3aHHOro B HacTos-
LLeM NyHKTe, 3asBUTEN0 B MUCbMEHHOM (POpME M MO XEenaHuKo 3asiBUTENS B ANEKTPOHHOM
dopme HanpaBnsieTCss MOTUBMPOBAHHLIA OTBET O pe3yfibTaTtax pacCMOTPEHMUS Xanobbl.

5.7. B cnyyae npusHaHusa xanobbl noanexallen ygoBreTBOPEHUIO B OTBETE 3asiBU-
Ten o pesynbTartax pacCMOTpPeHUs xanobbl gaeTca nHpopMauns o AENCTBUSIX, OCYLLECTB-
NsieMbIX OpraHoM, NpPeaoCTaBASOWNM MYHUUUNANbHYIO YCNyry, MHOrO(YHKUMOHAMNbHbIM
LEeHTpOM NGO opraHunsaumen, npegycMoTpeHHon YacTbto 1.1 ctatbn 16 denepanbHoro 3a-
koHa Ne 210-®3, B uenax HezamennUTEeNnbHOro YyCTPaHEHUS BbISBIEHHbIX HapyLUEeHUn npu
oKasaHuM MyHUUMNAnNbHOM YCNyru, a Takke NPUHOCATCS M3BUMHEHWUS 3a OOCTaBIIEHHblE He-
ynoobcTBa u ykasbiBaeTcs MHGOpPMauUnMsa O AanbHenwmnx AeNCTBUAX, KOTOpble Heobxoammo
COBEPLUNTL 3aABUTENIO B LIENSX NOMNyYeHUss MyHUUMNanbHOM yCnyri.

5.8. B cnyyae npusHaHusa xanobbl He noanexalwen ygoBrneTBOPEHUIO B OTBETE 3a-
ABUTENIO O pedyrbTaTax pacCMOTPEHUS xanobbl 4a0TCA apryMeHTUPOBaHHbIE pa3bsACHEHUS
O NPUYMHaXx NPUHATOrO peLleHns], a TaKkke MHopMaLmsa o nopsaake obKanoBaHUs NPUHATONO
peLLeHus.

5.9. B cnyyae ycTtaHOBneHUs B xo4e unv Mo pesynbTaTtaM pacCMOTPEHMS Xanoobl
NPU3HaKoB cOCTaBa aAMWHUCTPATUBHOIO MpaBOHAPYLUEHUS UMW NPECTYNIeHns LOMMKHOCT-
HOe nMuOo, paboTHWMK, HagEeNeHHbIE NOSTHOMOYMAMM MO PACcCMOTPEHUIO Xanob, Hesameanu-
TenbHO HaNPaBnslT UMEILLMECH MaTepuarnbl B OpraHbl MPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPATMBHOMY pernameHTy
npegocTaBneHns MyHUUMNansHOM
YCIyrv no 3akniyeHno Jorosopa Ha
pasMeLLeHne HeCcTaunoHapHbIX TOp-
roBblXx OO bEKTOB Ha 3eMNAX, Haxoas-
LLMXCA B MyHMUMNAnNbHON COBCTBEH-
HOCTW, 6e3 NnpoBeaeHWst ayKuMoHa

dopma

[loroBop Ha pasmMelleHne HecTauMOHapHbIX TOProBbiX 06bEKTOB



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY perfiameHTy
npegocTaBneHns MyHMUMNanbHOM
yCryru no 3akro4yeHno Jorosopa Ha
pa3sMeLLeHne HeCcTauMoOHapPHbIX TOp-
roBblX 00BLEKTOB Ha 3eMnsAX, Haxoas-
LLMXCHA B MyHULUMNANbHOM COBCTBEH-
HOCTW, 6e3 NpoBeaAeHWst ayKuMoHa

dopma
(BnaHk opraHa, npegoCcTaBnsoLWLEero MyHALUNAIbHY YCNyry)

Komy:

KOoHTaKTHble AaHHbIE:

Mpencrasutens:

KoHTaKTHble AaHHble npegcraBuUTena.

PELLEHWE
06 oTkase B NpefoCcTaBfeHnM MyHULMNANbHOW YCyrn
MO 3aKMYEHNIO JOrOBOpa Ha pa3MeLleHne HeCcTalMOHaPHbIX TOProBbIX OGBHEKTOB Ha 3EM-
NAX, HAXOAALLMXCS B MyHMUMNANbHOW coBCTBEHHOCTH, 63 NpoBeaeHMs ayKumoHa

oT Ne

PaccmoTpeB Bawe 3assneHune ot Ne N npunarae-
Mble K Hemy AOKYMEHTbI YNOSTHOMOY€EHHbIM opraHom
NPUHATO pelueHne o6 oTkase B
3aKIOYEHMMN OOroBopa Ha pasMelleHMe HeCTaLUMOHAPHbIX TOProBbiX OOBLEKTOB Ha 3eMnsX,
HaXOAALWMXCSA B MyHUUMNANbHOM COOCTBEHHOCTU, 6€3 npoBedeHusl ayKuMOHa Mo creyto-
LLIUM OCHOBAHUSM:

1.

2.

[lononHuTenbHas nHPopMaLms:

Bbl BipaBe NOBTOPHO 06GPATUTLCS B YNONHOMOYEHHbIN OpraH ¢ 3asiBlIeHNeM O npeao-
CTaBMEeHWUM YCyru Nocre YyCTpaHeHUs YKka3aHHbIX HapyLUEHWUN.

[aHHbIN 0TKa3 MoXeT ObiTb 0banoBaH B AocyaebHOM nopsiake nyTem HanpaBreHus
»Kanobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaAe6GHOM MopsiakKe.

Caenenus 00 3JIEKTPOHHOM MTOITUCH

HorkHocTHoe nuuyo (PNO)




(moanmch YyNOMHOMOYEHHOMO OOSXK-
HOCTHOrO nuua opraHa)



MpunoxeHue Ne 3

K ADMUHUCTPaTUBHOMY perfnamMmeHTy
npeaocTaBneHnsa MyHULMNanbHON
yCnyru no 3akno4eHno 4oroBopa Ha
pasmeLlleHne HecTaunoHapHbIX TOp-
roBbIX 06 bEKTOB Ha 3eMMsiX, Haxo4s-
LLMXCA B MyHMUMNAnNbHON COBCTBEH-
HocTK, ©6e3 NpoBeAeHUst ayKUnoHa

dopma
(BnaHk opraHa, NpegoCTaBNSALWEro MyHULMNANbHYO YCryry)

Kowmy:

KOHTaKTHblEe AaHHbIE:

Mpencrasurtens:

KOHTaKTHble AaHHble npeacraBuUTeNA.

PEWEHNE
00 oTkase B npunemMe JOKyMEHTOB, HeO6XO,EI,I/IMbIX ana npegocraBrieHnd
MyHI/lLl,I/II'IaJ'IbHOIZ yCInyru no 3akrn4eHuo goroeopa Ha pasMelieHme HeCctaumoHapHbIX TOp-
roBbIX 06BHEKTOB Ha 3eMNAX, HAXOOALMXCS B MyHI/ILI,I/II'IaJ'IbHOIZ cobcTBeHHOCTH, 6e3 npose-
OeHnA ayKunoHa

oT Ne

PaccmoTpeB Bale 3asBneHue ot Ne N npunarae-
Mbl€ K HEMY JOKYMEHTbI YNOSIHOMOYEHHbIM OpraHoM
NPUHATO pelleHne 06 oTkase B npMeme AOKYMEHTOB, He-
006xoOQMMbIX ONs 3aKIYEeHUs JOroBopa Ha pas3MeLleHne HeCTauMOHAPHbIX TOProBbiX 06 bEK-
TOB Ha 3eMJIsX, HAXOAALWNXCH B MyHMLUMNANbHON cob6CTBEHHOCTH, 6e3 npoBeaeHNs ayKumMoHa
Nno cnegyloLwmmMm OCHOBAHUSIM:

1.

2.

PasbsicHeHMe NpuYMH oTKasa:
[lononHuTenbHas nHPopMaLms:

Bbl BNpaBe NOBTOPHO 06paTUTLCS B YNONTHOMOYEHHbIA OpraH C 3asiBfieHMeM O npefo-
CTaBMEeHWUM YCryru Nocre yCTpaHeHUs yka3aHHbIX HapyLUEHWUN.

[aHHbI 0TKa3 MoxeT OblTb 0GXanoBaH B gocyaebHOM nopsiake nyTem HanpasreHust
»kanobbl B yNONTHOMOYEHHbIV OpraH, a Takke B cyaAeOGHOM NopsiakKe.

Caenenus 00 3JIEKTPOHHOM MOAIHICH




HorxHocTHoe nuuyo (PUNO)

(moanncb YNOMHOMOYEHHOMO OOMXK-
HOCTHOrO nNnua opraHa)



MpunoxeHue Ne 4

K AOMUHUCTPATMBHOMY perfnameHTy
npegocTaBneHns MyHUUMNansHoOm
YCIyrv rno 3aknio4eHuo Aorosopa Ha
pa3sMeLLeHne HeCcTauMoHapHbIX TOp-
roBblX OO bEKTOB Ha 3eMrIsX, Haxo-
AALLMXCA B MyHMLMNANbHOW CO6-
CTBEHHOCTU, 6e3 NpoBeaeHNs ayk-
UnoHa

dopma

(HaumeHoBaHWe opraHa MecTHOro camo-
ynpaBneHus)

(mMonHOe HauMeHoBaHWe opraHu3aumn un
OpraHM3auUnoHHO-NpPaBoBOM hopMbl)
B nuue:

(PNO pykoBoguTENS MU MHOTO
YNOMHOMOY€EHHOro Nnua)
[OKyMeHT, yaoCTOBepALWMIA NMNYHOCTb
3anBUTENS:

(BMA AOKYMeEHTA)

(cepusi, Homep)

(kem, Korga BblgaH)
CefeHns 0 rocyaapCTBEHHON perncrpaumm
topnanyeckoro nuua:

OrPH

VHH

MecTo HaxoXXaeHus

KoHTakTHasa nHgopmaums:
HoMep Ten.

3N1. MNOoY-




Ta

3AABJIEHNE
O 3aKIl04YEeHWUN JOroBOpa Ha pasMeLleHne HeCTaLuMoHapHOro TOproBoro oobekTa

Mpowy 3akni4YnTb [OroBOp Ha pasMeLlleHne HeCTauMOHapHOro TOProBOro
06bekTa, agpecHbIi OPUEHTUP UCMpaLUMBaEMOro TOProBoro Mecra:
Tnn obbekTa
Lenb ero Ucnonb3oBaHus
nnowaab KB. M,

HOMep MecTa HeCcTauMoHapHOro TOProBoro oobLekTa

PesynbTaT npegocTaBneHns MyHULMnansHOM yCryru, NpoLly NpeaoCTaBuTb:

I:l B NUYHbIA kabuHeT NopTana rocyaapCTBEHHbIX U MyHWUMNanbHbIX ycnyr Pec-
ny6nukn Tatapcran;

D B MHOIMOOYHKUMOHANBLHOM LIEHTPE MpeaoCcTaBfeHnsa rocyaapCTBEHHbIX U MYHU-
uunanbeHbIX yenyr Pecnybnukun TatapcTaH;

D B OpraHe.

(nara) (noanuceb) (®.1.0.)



MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY PErfamMeHTy
npeaocTaBneHns MyHULMNansHon
YCINyrn no 3akrnio4yeHnto 4orosopa
Ha pa3meLlleHne HecTauMOHaPHbIX
TOProBbIX 0OBLEKTOB Ha 3eMJISIX,
Haxo4saLWMNXCst B MyHULMNANbHOM
cobcTBeHHOCTH, 63 npoBeaeHus
ayKunoHa

PykosoauTtento

OT:

3AABJIEHNE
06 ncnpaBneHnn TeEXHUYECKON OLLIMOKM

Coobwato 06 owmnbke, OONYLLEHHON NPU OKa3aHUM MyHMUMNANbLHOW YCryrn no 3a-
KNIOYEHMIO OOroBOpa Ha pasmelleHne HeCcTalMOHaPHbIX TOProBbiX OOBHEKTOB Ha 3eMIsX,
HaxoAsLWMNXCA B MyHULMNANbHOM COOCTBEHHOCTU, 6€3 NpoBeAeHMS ayKLMOHA.

3anuncaHo:

MpaBunbHbIE CBEAEHWS:

Mpowy ncnpasuTb JONYLLEHHYIO TEXHUYECKYHO OLLIMOKY M BHECTU COOTBETCTBYIOLLME
N3MEHEHUS B JOKYMEHT, ABNAOLWNNCS pe3yfibTaToOM MyHULUUNAnbHOW YCAyri.

Mpunarato cnegyowime AOKYMEHTHI:

1.

2.

B cnyyae npuHATnS pewwenna o6 OTKNOHeHMM 3asBneHna 06 ncnpasBneHun TEXHU-
Yeckomn OWKMOKM NpoLLy HaNpaBUTb Takoe peLLeHme:

nocpeacTBOM OTMNpaBNeHns 3NeKTPOHHOro AOKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHOM KOMum Ha ByMakHOM HOcuTerne MOYTOBbLIM OTNpPaBfiEeHMEM MO
agpecy:

HacToswmm noareep)Kaato: CBeAEeHUs!, BKIOYEHHbIE B 3asBrieHMEe, OTHOCALLUMECS K
MOEW FIMYHOCTU N NPEACTaBASEMOMY MHOLO NLY, a Takke BHECEHHbIE MHOK HWXE, JOCTOBEpP-
Hbl. [JOKyMEHTbI (KOMMX OOKYMEHTOB), NPUMOXEHHbIE K 3asiBIEHUIO, COOTBETCTBYIOT TpeboBa-
HUSIM, YCTaHOBMEHHbLIM 3aKoHogaTensCcTBoM Poccurckon degepaumm, Ha MOMEHT npeacTas-
NeHna 3asBreHNs 3TN AOKYMEHTbI 4ENCTBUTENbHBLI U COAepXKaT AOCTOBEPHbIE CBEAEHUS.

)

(naTa) (mnoanuceb) (©.1.0.)
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