Pecrry6imka Taraperan
HcnonnuTenbHbIi KoMuTET
Mypreim-Tamakckoro ceabckoro
nocejieHuss CapMaHOBCKOro
MYHHIUIIAJIBHOI0 paiioHa

Tarapcran Pecniy6smxachl
Capman MmyHHUHNAAL paiioHs
MopTreimramak aBbLI JKUpJIere

OamKapmMa KOMHTEThI

INOCTAHOBJIEHUE
24.12.2024 r.

KAPAP
Ne 32

OO yTBepIeHNH aIMUHHCTPATHBHOTO PErJIAMEHTA
NPEIOCTABIECHNS MyHULIUTIAEHON yCIyTH
IO BBIJIa4€ CIIPABKHU (BBIIKCKH)

B .umensax peammsammu ®epepanbroro 3akona or 27.07.2010 Ne 210-®3 «O6
OpraHM3allMM  MPEAOCTABJCHMS TOCYNaPCTBEHHBIX M MYHHLMOAIBHBIX  YCIYD»,
PYKOBOZCTBYACH NoCTaHOBICHHEM Kabunera Munuctpos Pecniy6muxu ot 02.11.2010
Ne 880 «O6 yreepsxnenun [lopsaaka paspaboTkyu u YTBEPIKIACHUS aIMUHACTPATHBHBIX
PETJIaMEHTOB TMPEAOCTAB/ICHUA TOCYJADCTBEHHBIX YCITYT HCIIONHUTEIBHBIME OPraHaMu
roCy1apcTBeHHOW BnacTu PecnyGnukm TatapcTaH M O BHECEHMH WM3MCHEHH B
OTHC/bHBIC TOCTaHOBNEHMs Kabunera MumuctpoB Pecny6nuku —Tartapcrany,
Hcnonuurensusiii  xomurer  MypThim-Tamakckoro CEJIBCKOrO  TOCEJICHUS
CapmaHOBCKOTO MyHUIMNATBHOTO paifoHa Pecny6nuiku TatapcTaH, TOCTAHOBIISET:

1. VY1BepauTh NIPHUIIaraeMblit aJIMUHUCTPATUBHBI M permameHT
TIPEAOCTaBIICHUS MyHUIUIIAFHOR YCIIYTH TI0 BBIAAYE CIPABKH (BBITUCKH);

2. IIpu3HaTh yTpaTHBIINM CHIly MOCTAHOBIEHHE MCIONMHUTEIBHOrO KOMUTETA
MypTeim-TaMakckoro  CenbCKOro  IMOCETeHus CapMaHOBCKOrO MYHHMIMIAIBHOIO
paiioHa PecmyGnuku Tarapcran or 24.062021 r. Ne 10 «O6 YTBEPKACHUH
AIMMHUCTPATHBHOTO PETTIAMEHTa [PENOCTABICHHIA MYHULMIAIBHOR YCIYTH 110 BbIAAYe
CIIPABKH (BBIITHUCKH ). :

3. OGHaponoBaTh HACTOSINEE NOCTAHOBIGHHE IyTEM pasMeIlleHns Ha
«O¢duumansHoM moprae nMpaBoBol HWHGMOPMALHMH Pecny6nukn Tarapctan» mo Bed
azpecy: http://pravo.tatarstan.ru u pasmecTuTh Ha ODULHATEHOM caiiTe CapmaHOBCKOTO
MyHHUMOAIbHOrO  paiioHa  Pecny6mmkm — Tarapcran B UH(POPMALMOHHO-
TEJIEKOMMYHUKAIIHOHHOM cetu WnTepner 1o BeO-aapecy:
https://sarmanovo.tatarstan.ru/.

4. KOHTpOJIb 32 HCTIONHEHNEM HACTOSIIETO TIOCTAHOBIIEHUS OCTaBJISIIO 33 COOOIA.
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YTBEpXKaeH

NOCTaHOBNEHNEM
McnonHuTtensHoro KommteTa
MypTbiw-Tamakckoro ceribcKoro
nocerneHnss CapmaHOBCKOro
MYHULMNANbLHOro panoHa
Pecnybnukn TatapctaH

oT «24» pnekabpsa 2024 r. Ne 32

AOQMUHUCTPATUBHLIN pernamMmeHT

npeaocTaBrneHNA MyHULUNanNbHOW YCIyru no Bbigaye crnpaBku (BbIMUCKN)

1. O6wue nonoxeHus

1.1. TllpegmeT perynmpoBaHusi adMUHUCTPATUBHOIO pernaMmeHTa

Hactoawmn agMUHUCTPaTUBHLIN pernaMmeHT npegocTaBfeHnsa MyHUUMNansHOW YCryrn
(Banee — agMWHUCTPaATUBHBLIN  pernameHT) YyCTaHaBnvMBaeT CTaHAapT W NOpsSOokK
npedocTaBneHns  MyHUUMNanbHOW YCnyrM Mo Bbldaye cnpasku (BbINUCKM) (Oanee —
MyHuUMNanbHas ycnyra).

1.2. Kateropun 3asaButenemn

1.2.1. Jlnyamun, nmerwWUMN npaBoO Ha MOfyyYeHMe MyHUUMNANbHOW YCRyru,
ABNATCA Puanyeckme nuua (ganee — 3asBuUTenb).

1.2.2. C 3agBneHnemMm BrpaBe o06paTuTbCA NpeacTtaBUTENb 3aaBUTENS,
AENCTBYIOLMN HA OCHOBaHUW LOKYMEHTa, yOOCTOBEPSAIOLLEro ero nosiHoMouuns (aanee
— NpeacTaBuUTENb 3a8BUTENS).

1.3. MNopsaok MHopMUpoBaHUA 0 NpeaoCTaBIEHNUN MyHULMNATbHON YCyrn

1.3.1. WHdopmauuss o nopsagke nNpegocTtaBfieHusi  MyHUMUMnanbHOW  YCIyru
pasmeLllaeTca:

1) Ha WHMOPMALUMOHHBIX CTEHAAX, CoAepXalMx BU3yarnbHYyl) U  TEKCTOBYHO
MHpopMaUmMlo O MyHUUMNANbHOW  yCNyre,  PacnoSyIOKEHHbIX B MOMELLEHMUSX
MHOFOYHKLUMOHANbHbIX LEHTPOB MNpeAoCTaBEHUst TOCYAAPCTBEHHLIX U MyHMUMNANbHbIX

ycnyr.



2) Ha odwuvumManbHOM canTe MyHUUMNanbLHOro panoHa B  WH(OPMALMOHHO-
TernekoMMyHUKaumoHHon cetn «MHTepHeT» (https://www.sarmanovo.tatarstan.ru);

3) Ha [llopTane rocygapCTBeHHbIX U MyHUMUMNanbHbIX ycnyr Pecnybnuku TaTtapctaH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckun noptan);

4) Ha EgmMHom nopTtane rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr (pyHkumin) (https://
www.gosuslugi.ru) (qanee — EanHen noptan);

5) B rocygapCTBeHHOW WH(pOPMaUNOHHON cucTtemMe «PeecTp rocygapCTBEHHbIX U
MyHuMumMnanbHbix ycnyr Pecnybnukn Tatapctanw» (http:/frgu.tatar.ru) (manee - Peectp
rocyAapCTBEHHbIX M MyHMLMNAMNbHbLIX YCryr).

1.3.2. KoHcynbTupoBaHne Mo Bonpocam MNpefocTaBfeHuss MyHULMNanbHOW YCnyrm
OCYLLECTBMSAETCH:

1) B MHOrOyHKUMOHANbHbLIX LEHTpax npeaoCTaBneHnsi roCyAapCTBEHHbIX U
MYHULMNANbHBLIX YCAYr NPU YCTHOM OBpaLleHum - NIMYHO Uinn No TenedoHy;

2) B UHTepakTuBHOM popme EgunHoro, PecnybnukaHckoro nopTana;
3) 8 yrosiHoMo4YeHHOM Ha npedocmasrieHue ycnyau opaaHe (nanee — OpaaH).
npy yCTHOM OBpaLleHnn - MNYHO UNKU NO TenedoHy;

npu NUCbMEHHOM (B TOM 4ucrie B oOpMe 3f1EKTPOHHOIO OOKyMeHTa) obpalleHnn — Ha
OymaxXHOM HocuTese Nno noyTe, B ANIEKTPOHHOM hopMe Mo 3NEKTPOHHON NouTe.

1.3.3. NHdopmauusa Ha EgmHom noptane, PecnybnunkaHckOM nopTane O Mnopsiike u
cpokax npefocTaBfeHns MyHUUUNAnNbLHOM YCNyrM Ha OCHOBaHUM CBEAEHUIN, CoAepXallmxcs B
Peectpe rocygapCTBeHHbIX W MyHUMUMMANbHbIX YCNyr, MpeaocTaBnaeTca 3asBuTEernto
BecnnaTHo.

HocTyn K nHdopmMaumm 0 cpokax v nopsigke NpeaocTaBneHnst MyHUUMNanbHOW yCnyrn
ocywiecTBnsieTcd 6e3 BLINOSHEHUS 3asaBUTENEM Kakmx-nmbo TpeboBaHun, B Tom 4ucne 6es
NCNonb30BaHUSA NporpaMMHoro obecnedeHuns, yCTaHOBKa KOTOPOro Ha TEXHUYEecKkne cpeacrtea
3aaBuTenss  TpebyeT  3aKkMioYeHUs  NUUEH3WOHHOMO WM MHOTO  COrnalleHust  C
npaBoobnagateneMm nporpammHOro obecneyeHusi, NnpeaycMaTpyBalolLero B3vMaHve nnarbl,
perncTpauuio Unn aBTopM3aumnio 3asaBuTens Unu NpeaocTaBneHne MM NepcoHarnbHbIX OaHHbIX.

1.3.4. lNpun obpalwieHnn 3aaBMTENA NUYHO WM MO TenedoHy B COOTBETCTBUMM C
noctynuewunm obpaleHnem npegocraBnaeTca nHdopmaums:

1) 0 MecTe HaxoXOeHuUst MHOrOMYHKLMOHANbLHOIO LeHTpa npeaocTaBreHns
rocygapCTBEHHbLIX U MyHUMUMNAnNbHbIX Ycnyr, McnonHumernsHbll komumem Mypmbiw-
Tamakckoao cenbcko2o rnoceneHuss (apgpec, rpaduk paboTbl, CnpaBoO4YHbIE
TenedgoHbl);

2) O nopsiake NpenocTtaBneHnss MyHUUUNanbHOW YCrnyrn, o cnocobax u cpokax
nogayvun 3asaBreHUN;

3) O kaTeropuax rpaxgaH, KOTOpbIM NPeAoCTaBnAeTcss MyHMUunanbHas ycnyra;
O HOPMAaTMBHbIX TMPaBOBLIX akTax, PerynMpyrowmx BOMNPOCbI NpPeaoCTaBneHns
MYHULMNAnNbHOW YCNyru;



4) 0 nepevyHe AOKYMEHTOB, HEOOXOAMMBIX AN PacCMOTPEHMS 3asBNEHUs O
npefocTaBfieHU  MyHUUMNAnNbHOW YCNyrn, O Cpokax npuema u perucrpauuu
3adaBneHns;

5) o0 xofe npegocTtaBneHns MyHUUMNanbHOW yCnyru;

6) O MecTe pasMeLleHna Ha oduumnanbHOM canTe uHopmaumm No Bonpocam
npegocTaBfieHNss MyHULMNANbHOW yCryru;

7) o nopsagke obxxanoBaHus OeACTBUW unu 0e3encTBuUs OOSMKHOCTHbIX Nny,
OpeaHa.

Mo NMMCbMEeHHOMY o6paL|_|,eHmo COTPYAHUKN oTaena, OTBETCTBEHHOIo 3a

npepocrtaByieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, I'IO[J,pO6HO B MUCbMEHHON d)opme Pa3bACHAOT
3adBUTENIO NOPAAOOK npenocrtaBneHnd MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrm n BOMNpPOCHbl, YKa3aHHble B
HacTodweM nNyHKTe agMUHUCTPAaTUBHOIO pernamMeHTa, n B Te4eHune Tpex pa60l-||/1x OHeln co aHsa
pernctpauunmn o6pau_|,eH|/|;| HanpasnAarwT OTBET 3adABUTEIIO. OTBeTbl AalOTCA Ha A3blke
06pau_|,eH|A9|. B cny4yae HeBO3MOXHOCTWU OaTb OTBET Ha A3blKe o6pau_|,eH|A;| MCNOJNb3yOTCA
rocyaapcCtBeHHbIE A3bIKA PeCI'Iy6J'II/IKVI TaTapCTaH.

1.3.5. WHdopmauna no Bonpocam npefocTaBneHns MyHUUMNANbHOM  yCryru
pasmellaeTca Ha oduuManbHOM canTe MyHUUMNanbHOMO0 panoHa M Ha WH(OPMaUMOHHBLIX
cTeHgax B nomeweHusax McrnonHumernbHo2o Komumema Mypmbiw-TamMakcKko2o CcerlbCcKo2o
rocesieHUs ons paboTbl C 3aaBUTENSAMN.

NHdopmaumsa Ha rocyaapcTBeHHbIX s3blkax Pecnybnuku TaTtapcraH, pasmellaemas Ha
MHOPMALUMOHHBIX CTeHA4ax M Ha oduunanbHOM calTe MyHUMUMnanbHOro pavoHa B
MHAOPMALMOHHO-TENEKOMMYHMKALMOHHOW ceTn  «WIHTepHeT», BKMOYaeT CBedeHuss o
MYHUUMNANbHON ycrnyre, cogepxawuecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 51
aAMWHUCTPATMUBHOIO pernamMeHTa, WHgopMaumlo O MecTe HaxOoXOeHWsd, CnpaBOYHbIX
TenedoHax, BpemeHu paboTbl McronHumenbHo2o komumema Mypmbiw-Tamakckozo
CeJsIbCKO20 rocesieHuUsi, 0 rpadouke npuvema 3asiBfieHUn Ha npegocTasBfieHne MyHUUMnarbHOM
ycnyru.

1.4. HopmaTuBHbIE NpaBOBbLIE aKTbl, PErynupyoLne npeaocTaBneHme
MYHULMNANbHOWM yCnyru

1.4.1. lepeyeHb HOPMATMBHbLIX MNPAaBOBbLIX AKTOB, PErysiMpylowmnx npeaocTaBreHne
MyHMUMNANbHOW YyCnyrn (C YyKa3aHMeM pPeKBU3UTOB HOPMAaTMBHbIX MNPAaBOBbIX aKTOB MU
NCTOYHMKOB UX odmumanbHoOro onybnvkosaHus), pasmelwieH Ha EguHom noptane, B Peectpe
roCyAapCTBEHHbIX U MyHMUMNANbHbIX YCAYT, HAa 0hruManbHOM canTe MyHULUNANbLHOro panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALUMOHHON ceTn «MHTepHeT».

1.4.2. TekCT aAMMHUCTPATUBHOIO perfiaMeHTa B OEUCTBYIOWEN pedakumm noanexuT
pasmMeLleHuno Ha EgnHom nopTane, B PeecTpe rocyaapCTBEHHbIX U MyHUUUNANbHBIX YCIyr, Ha
ohnumanbHOM canmTe MyHMUMMNANbHOro pamoHa B MHAOPMAaLMOHHO-TENTEKOMMYHUKALNOHHOMN
cetn «IHTepHET».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM pPerfiameHTe, U Nx onpeaeneHus



1.51. B aAMNHUCTPATUBHOM pernamMmeHTe WUCNonb3yrTCA cnegywumne TEepMUHbl U
onpegenexHna:

yaaneHHoe paboyee MeCcTo MHOroOyHKUMOHANbHOrO LeHTpa npeaocTaBneHus
roCyAapCTBEHHbLIX M MyHUUMNANbHbBIX YCNyr — TepputopuanbHO 060COo6neHHoe CTPYKTypHOe
nogpasgeneHune (0mc) MHOroOYHKLUNOHANBHOMO LeHTpa NpeaocTaBneHns rocyaapCTBEHHbIX U
MYHUUMNAMbHbBIX YCIyr, CO30aHHOe B FOPOACKOM (CEenbCKOM) MOCENeHUn MyHULMNanbHOro
panoHa wunn B ropoackom okpyre Pecny6nukm TatapctaH B COOTBETCTBMM C NyHKTOM 34
MpaBun opraHMsaumm OeATenbHOCTU MHOTOMYHKUMOHAMNBHBLIX LEHTPOB MNpefocTaBneHuns
rocygapCTBEHHbIX U MyHUUMNAMbHLIX YCIYr, YTBEPXKAEHHbLIX NocTaHoBneHnem lMpaButenscTea
Poccuinickon ®epepaummn o1 22 pekabpa 2012 r. Ne 1376 «O6 yTtBepxaeHuun [lpasun
opraHusaumm nenTensHOCTU MHOTrOYHKLMOHANbHbIX LeHTpOB npeaocTaBneHns
rocyAapCTBEHHbLIX M MyHULMMANbHbLIX YCIyr»;

TexHuyeckaad owwnbka - owubka (onucka, onevyaTka, rpaMmaTudeckass Wnu
apudmeTnyeckas oLwumbka nmbo nopobHas owmbka), JonyLieHHas opraHom,
NpegoCTaBnsoWMM MYHUUMNANbHYO YCryry, U npueeglas K HEeCOOTBETCTBUIO CBELEHWMN,
BHECEHHbIX B OOKYMEHT (pesynbTaT MyHUUMNanbHOW YCNyru), CBEAEHUsIM B OOKYMEHTax, Ha
OCHOBaHMM KOTOPbIX BHOCUIUCb CBEAEHUS;

EouHaa cuctema wugeHTUdpuKaumm M ayTeHTUdUKauMM B MHAPACTPYKType,
obecneumBarowen MHGHOOPMALNOHHO-TEXHONMOMMYECKOE B3auMoenctane MHEGPOPMaLMOHHBIX
CUCTEM, UCMOMb3YEMbIX ANSA NPeLoCTaBMEHUs roCydapCTBEHHbIX U MYyHULMMNANbHbLIX YCIyr B
anekTpoHHon dopme (ganee — ECUA) — dbepepanbHasa rocygapcrBeHHas MHAOPMaLMOHHAS
cuctema, obecneuymBarollas CaHKUMOHMPOBAHHbBIA AOCTYM YYaCTHUMKOB MHGOPMAaLMOHHOIO
B3aMMOOENCTBUA B CUCTEeMe WAeHTU(MKauunm u  ayTeHTMduKaumm K  MHopmMauuu,
cogepxalencss B rocygapCTBEHHbIX MHAOPMALMOHHBLIX CUCTEMAX M MHbIX MHEAOPMAaLMOHHBIX
cucrtemax;

M®L| - [NocygapctBeHHoe GrogxeTHoe yupexaeHne «MHOroyHKUNOHAMNbHbIN LEHTP
npegocTaBreHns rocygapCTBEHHbIX U MyHUUMNanNbHbIX yenyr B Pecnybnunke TatapctaHy;

ANC ML - ABTomMaTU3nMpoBaHHasa MHOPMaLMOHHAA cucTema MHOroYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBeHns rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukm TaTtapcTtaH.

1.5.2. B agMuMHUCTpaTUBHOM perfamMeHTe nog 3asiBieHneM O npeaocTtaBneHnm
MyHUMUMNAnNbLHON ycnyrn (ganee - 3asiBNeHWe) MNOHMMaeTCcd 3anpoc O NpeaocTaBreHun
MYHUUMNANbHOW YCIyrn, NOOaHHbI B COOTBETCTBUM C MyHKTOM 3 cratbu 2 PepepanbHOro
3akoHa oT 27 wmona 2010 roga Ne 210-03 «O6 opraHusaumMmM npenocTaBleHNs
rocyaapCTBEHHbIX M MyHMUMMAnbHbIX ycryr» (aanee — ®eaepanbHblii 3akoH Ne 210-93).

2. CtaHAaapT npefocTaBreHUs MyHULMNanbHOW ycrnyru

2.1. HaumeHoBaHMe MyHUUUNANbLHOW yCnyru

Bblgaya cnpaBku (BbINUCKK).



2.2. HanmeHoBaHue NCNONHUTENBHO-PACNOPSAANTENTbHOIO opraHa MECTHOro
camoynpasreHus, HenocpeaCcTBEHHO npeaocTaBnaAwLLEro MYHULUUNANbHYIO ycnyry
NcnonHutenbHbin kKomuTeT MypTbiw-Tamakckoro  cenbckoro noceneHnss CapmMaHOBCKOro
MyHUUMnansHoro panoHa Pecnybnukn TaTapcTaH.

2.3. OnucaHve pesynbTaTta npenocrtaBiieHNA MyHVILI,I/II'IaJ'IbHOIZ ycnymm

2.3.1. Pe3yJ'IbTaTOM npeanocrtasrieHnsa MyHMLlMHaHbHOVI ycnyru asnaeTca:

1) cnpaBka (Bbinucka) (npunoxerHne Ne 1 Kk HacToswemMy agMUHUCTPATUBHOMY
pernamMmeHTy);

2) peweHve o6 oOTKase B MpedoCTaBneHUM  MyHUUMMANbHOW  YCryru
(npunoxeHne Ne 2 kK HacTosLWweMy agMUHUCTPATUBHOMY pernameHTy);

3) peweHve 06 oOTkaze B nNpuemMe [JOKYMEHTOB, HeobOXoauMbIX AN
npegocTaBneHna MyHuumnanbHon ycnyrn (npunoxeHne Ne 3 K HacToswemy
aAMWHUCTPaTUBHOMY perfamMeHTy).

2.3.2. PesynbTat npegocTaBneHMs MyHULMNAanbHOM YCryru HanpaenseTcs 3asBUTeENto B

dopMe  SMEKTPOHHOIO0  [OKYMEHTa, MOAMMCAHHOIO  YCUMIEHHOW  KBanmMuumpoBaHHON
3NEKTPOHHOM MOAMUCHLI0 YMOMHOMOYEHHOro AOfMKHOCTHOro nuua OpeaHa (nnbo OpezaHa), B
cooTBeTCcTBMM ¢ PepepanbHbiM 3akoHoM OT 6 anpenda 2011 roga Ne 63-903 «O6 anekTpoHHON
nognucm» (ganee — ®egepanbHbin 3akoH Ne 63-03) B NMYHbIN KabuHeT EanHoro noptana. B
crnydae HanpaeneHuss 3asBneHuss nocpeactsoM PecnybnvkaHckoro noprtana pesynbtar
npedocTaBneHns  MYHULMNANbHOM YCNyrM HanpaenseTcsa Tak Xe B JWYHbIA  KabuHeT
PecnybnukaHckoro noprana.

2.3.3. o BLIbOpy 3asBuTENA pe3ynbTaT NpenocTaBfeHUst MYHMUMNANbHOW YChyrn
Bolgaetcs B OpraHe wim B MOLl B dopme 3k3emnnsipa 9MeKTPOHHOMO [OOKYMEHTA,
pacneyaTaHHOro Ha BymMaxHOM HocuTene, 3aBePeHHOro nevyaTbio U MOAMUCHI0 COOTBETCTBEHHO
YNOJSTHOMOYEHHOIO OOMKHOCTHOrO nuua OpraHa nnu paboTHnka MOL.

2.3.4. 3asiBMTENb BNpaBe MOMy4nTb pe3ynbTaT MnpeaoCTaBneHns MyHULMNanbHOM
ycrnyru B (bOpMe 3MnEeKTPOHHOrO [OKyMEeHTa B TeYeHMe cpoka [eWCTBUS pesynbTaTta
npeaocTaBneHns MyHMUMNanbHOM yCnyru.

2.4. Cpok npeaocTaBneHns MyHUUMNanbHOW yCnyru, B TOM YUCre € y4eTOM HeobxoanmocTn
obpalleHns B OpraHn3aumm, y4acTByoLme B NpegocTaBneHn MyHUUMNanbHOW YCIyrn, CPOK
NPUOCTaHOBMEHNS NPeAO0CTaBNEHNS MyHULMNANbHOW YCNyrn B Cryvae, ecrii BO3MOXHOCTb
NPUOCTaHOBIEHUSA NPegyCcMOTpeHa 3akoHoaaTernbcTBoM Poccuiickon degepauum, cpok
Bbl4aun (HanpaBneHnsa) JOKYMEHTOB, ABMASIOLNXCA pe3ynibTaTtoM NpeocTaBneHms
MYHULMNANbHON yCnyrn

2.4.1. MyHuuunaneHas ycnyra npefocTaBnseTcs B TedeHne Tpex pabovmx gHewn.

2.4.2. TlpuocTaHoBreHWe cpoka MpefocTaBreHns  MyHUUMNanbHOW  yCcnyru He
npeaycMOTpPeEHO.



2.4.3. HanpaBneHme OOKYMEHTa, 4ABndwleroca pe3ynbtatoM npeanocrtaBiieHnA
MyHI/ILI,I/II'IaJ'IbHOI7I ycnyrn B cbopme ONEKTPOHHOIo AOOKYMEHTa, 3adABUTENIIO OCYLUECTBIAETCA B
OeHb Od)OpMJ'IeHVIFI n perncTpaumn pesynbtata npegocrtaBrieHnA MyHMuMHaHbHOVI ycnyru.

2.5. MqupﬂblBaI'OLLI,I/IVI nepe4yeHb JOKYMEHTOB, H606XOD,I/IMbIX B COOTBETCTBUN C
3aKoHodaTesrbHbIMU UM NHbIMW HOPMAaTUBHbBIMW NMPaBOBbLIMU akKTaM OnA npeaocTtaBlieHnA
MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, a Takke ycnyr, KOTopble ABNAKTCA HeO6XO,EI,I/IMbIMI/I 1 06s3aTENbHBIMK
ana npenoctaBneHnAa MyHuumnanbHbIX YCyr, noanexawnx npeactaBrneHnio 3adaBUTenem,
cnocobbl nx nony4vyeHuna 3asasutenem, B TOM 4HUCrne B SJ'IeKTDOHHOIZ cbopme, nopaaokK nx
npeacrtaBneHnda

2.5.1. ins nony4YeHns MyHUUMNanNbHOM ycryrn 3asBuTeNb NpeacTaBnsieT creayolime
[OKYMEHTBbI:

1) OOKYMEHT, YOOCTOBEPSALWMA NMYHOCTL (He TpebyeTcs B crydae obpalieHuns
nocpeactsom EanHoro, PecnybnukaHckoro noprtana);

2) DOKYMEHT, yOOCTOBEPSAIOLMA NOSTHOMOUYUS NPpeacTaBUTENs 3asaBUTENs;
3) 3asBneHue:

B dopme [OKyMeHTa Ha OymaxHoMm HocuTene (npunoxeHne Ne 4 k HacToswemy
aaMVHUCTPATUBHOMY pernamMeHTy);

B 9NEKTPOHHOM dopme (3anonHseTcs MocpeacTBOM BHECEHUSI COOTBETCTBYIOLLMX
CBeOEeHU B 3NIEKTPOHHYI0 hOpMYy 3asiBNEHNs ), nognncaHHoe B COOTBETCTBUM C TpeboBaHMsAMM
nyHktTa 2.5.3 agMUMHUCTPATMBHOIO pernamMmeHTa, npu obpalleHnn nocpencrsom EamHoro,
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu Ans nNpefocTaBneHusi MyHUAUMNanbHOW ycryrm Heobxoauma
obpaboTka nepcoHasnbHbIX [AaHHbIX JMua, He SABMsIOLEerocs 3asiButeneM, W ecnum B
COOTBETCTBMN C dhefepanbHbiM 3aKOHOM 00paboTka TakMx NepCoHanbHbIX AaHHbIX MOXeT
OCYLLEeCTBMATbCA C COrNacusi ykasaHHOro nuua, npv  obpalweHun 3a  nonyyYeHuem
MYHULMNANbHOW  yCNyrn  3asiBUTeNb  [OMOSMHWUTENbHO  MpeacTaBnsieT  AOKYMEHThI,
noATBepXAatoLmne nonyyYyeHne cormacusi ykasaHHoOro nvua Mnu ero 3akoHHOro npeacTaBuTens
Ha 06paboTKy nepcoHarbHbIX AaHHbIX YykasaHHOro nuua. [JoKyMmeHTbl, noATBepXaaroLume
nonyyeHue cornacusi, MorytT OblTb npeAcTaBrneHbl B TOM u4ucrne B (popMe 3MeKTPOHHOro
[OKYMEHTA;

5) B cnyyae, ecnun 0653aHHOCTb XpaHeHus AomoBou kHurn go 31.12.2017 Bosnaranacb
Ha COBCTBEHHWNKOB XMUIbIX MOMELLLEHU, 3aABUTENemM NpeacTaBnsaeTca AOMOBas KHUMa;

6) npaBoyCTaHaBnMBawLmMe OKYMEHTbl Ha MHOUBMAYANbHbIN XUOW AOM (€cnv npaBo
COBCTBEHHOCTN He 3aperncTpMpoBaHo B EAMHOM rocyaapCTBEHHOM peecTpe HeaBMXUMOCTN) —
[ONS BbIMUCKN U3 NOXO3ANCTBEHHOW KHUMU.

2.5.2. 3agBneHve U1 npunaraemble [OOKYMEHTbl MOryT ObiTb npeacTaBneHbl
(HanpaBneHbl) 3aaBUTENEM O4HUM U3 CriefyoLmMx cnocobos:



1) yepes M®Ll Ha OymaxHbIX HOCUTENSX W B BUAE OSNEKTPOHHbIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX TPEOOBAHMAM NyHKTa 2.5.3 aAMUHNCTPATUBHOIO perfnamMeHTa;

2) nocpegcteomM EamHoro, PecnybnukaHckoro noptana B 31€KTPOHHOW hopme;
3) B OpraH nn4HO unu NocpeacTBOM MOYTOBOW CBA3N Ha BymaKHOM HocUuTene.

3asaBneHne u npunaraemble OOKYMEHTbl, NMpu HanpaesneHnn nocpencrtesoMm NnoYTOBOM
CBA3U, 3aBepdarTCA B YCTAHOBIIEHHOM nopAnke.

2.5.3. 3asBneHne npu HanpaBneHun nocpeactesom EamHoro, PecnybnukaHckoro
nopTasa nognucbiBaeTcst NPOCTON ANEKTPOHHOM NOAMNUCHIO 3asBUTENS.

[ns nonydeHuss NpPOCTOM 3NEKTPOHHOW MNOAMNUCK 3asiBUTEN0 HeobXoOuMO MpPOrTK
npouenypy permcrtpaumm (ayteHtudpumkaumm) B ECUA, a Tarke NnoaATBEPAMTL YYETHYIO 3aMUCh.

OnEeKTPOHHbIE  OOKYMEHTbl (3MEeKTPOHHble 00pa3bl [JOKYMEHTOB), YKa3aHHble B
nognyHktax 2, 4-6 nyHkta 2.5.1 agMWUHUCTPATMBHOIO perfiaMmeHTa, 3aBepsitoTcs YCUNEHHON
KBannuumpoBaHHOM MOAMUCHLI0 NNL, YMOMHOMOYEHHbBIX Ha CO34aHMe W nognucaHue Takux
OOKYMEHTOB, B TOM YMCIe HOTapuycamu.

ONEeKTPOHHble [OKYMEHTbl (3NeKTPOHHble o0bpasbl [OKYMEHTOB), npunaraemble K
3asBMneHnIo, B TOM YMcne JOBEPEHHOCTU, HanpaenaTca B Buge dannos B popmatax pdf, jpg,
ipeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 MGanT.

KauyectBO npegoctaBnsieMbiX OMEKTPOHHbIX [OOKYMEHTOB (3MNEKTPOHHbIX obpasos
AOKYMEHTOB) AOMKHO NO3BOSATH B NOIHOM 06beMe NpoumTaTh TEKCT JOKYMEHTA U pacno3HaTb
PEKBU3UTBI JOKYMEHTA.

2.5.4. 3anpelaeTtca TpeboBaTth OT 3aABUTENS:

1) npeacTtaBneHnss OOKYMEHTOB W MHAOPMaUMM WU OCYLLECTBIEHUS OENCTBUMN,
npencraBreHne Unm OCyLLEeCTBIEHNE KOTOPbIX HE MPeayCMOTPEHO HOPMAaTMBHbIMUY NPaBOBLIMU
aKkTamu, perynupyrowyMm  OTHOLLEHUS, BO3HMKaKOWME B CBA3NM C MNpeaocTaBleHUEM
MYHULMNANbHOW YCNyru;

2) OCyWecCTBrEeHMS [OENCTBUA, B TOM 4WUCIE COrfacoBaHuMh, Heobxoaumblix Ans
NONyYEHUST MyHULMNANbHOW YCIYrM N CBSI3aHHbIX C obpaleHneM B MHblE FOCYAapCTBEHHLIE
OpraHbl, OpraHbl MECTHOIO CaMOynpaBfeHnsi, OpraHn3aunn, 3a UCKITIOYEHNEM NOSTyYEHNS YCIyr
N NONyYeHMs1 AOKYMEHTOB M MHOpMaLUMK, NPeaoCcTaBNseEMbIX B pe3ynbTate npeaocTaBieHns
TaKMX YCNyr, BKITIOYEHHbIX B NEPEYHM, ykasaHHble B YacTh 1 ctatbn 9 PegepanbHoro 3akoHa Ne
210-93 (Heob6xoanMMbIX N 06A3aTENbHbBIX YCIYr);

3) npencTaBneHns JOKYMEHTOB U MHGOpMaLMKU, OTCYTCTBUE U (UN1) HeJOCTOBEPHOCTb
KOTOPbIX HE yKa3blBanuCb Npu NepBoHa4yarbHOM OTka3e B NpuemMe AOKYMEHTOB, HEOOXOAMMbIX
ANs NpefoCTaBneHnst MyHUUMNanbHOM ycryrn, nubo B NpeaoCTaBfeHun MyHULMNanbHoW
yCryru, 3a UCKItOYEHNEM CreaytoLwmnx cryyaes:

a) u3MeHeHWe TpebOBaHU  HOPMATMBHbLIX MPaBOBbLIX  aKTOB,  Kacarowmxcs
NpeaocTaBneHnsl MyHUUMMNanbHOW YCrnyru, Mocrne nepBOHaYanbHOW Mnogayn 3asiBeHust o
npeaocTaBneHnn MyHULMNAanbHOM YCyru;

6) Hanuuue owunbOK B 3asBNEHUM O NPEAOCTaBMEHUN MYHULMMNANBHOM YCnyrn u
[OKYMEHTax, NoAaHHbIX 3asiBUTENEM MOCMe NepBOHAYanbHOrO O0Tka3a B MPUEME [OKYMEHTOB,



HeOGXODMMbIX ana npeanocrtaBlieHuns MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru, nmbo B npeanocrtaBneHnn
MyHI/ILI,I/II'IaJ'IbHOI7I yCnyrn n He BKIO4YeHHbIX B I'IpeLI,CTaBJ'IeHHbIIZ paHee KOMMIMEKT JOKYMEHTOB;

B) WCTEYEHWE cpoka [eNCTBUS [OKYMEHTOB WM M3MEHeHWe WHGopMauum nocre
nepBoHa4yanbHOro oTkasa B MpUeMe [OKYMEHTOB, HeobxoauMbIX ANsi NpPefoCTaBeHUs
MyHMUMNanbHoON ycnyrn, nnbo B NpeaoCTaBneHny MyHULMNANbHON YCryri;

r) BblsiBNEHWE OOKYMEHTarlbHO NOATBEPXKOAEHHOro pakta (Mpu3HakoB) oMBGOYHOro mnm
NpoTMBONpPaBHOro AencTeuns (6esgencTems) AomkHocTHoro nuua OpraHa, pabotHuka ML, npu
nepBoHavanbHOM OTKase B MpuMeMe [OOKYMEHTOB, HeoOXxoaumblXx Ans NpeaocTaBrieHns
MyHUUMNanbHOM ycnyrm, nmbo B NpefocTaBneHunM MYHUUMNAnbHOMW YCnyru, O 4YeMm B
NMMCbMEHHOM BuAe 3a nognucbio pykosoauTens OpraHa nNpyv nepBOHa4yanbHOM OTKase B
npuemMe [LOOKYMEHTOB, HeoOXoouMbIX And NpedocTaBNeHus  MyHUMUMNAnbHOW  YCNyrw,
yBeAOMMAETCH 3asBUTENb, @ Takke NPUHOCATCA U3BMHEHUS 3@ AOCTaBNEHHbIE HEY40OCTBa;

4) npenocTaBneHnsa Ha ByMaXHOM HocuTene JOKYMEHTOB M MHGOPMaLMN, SNEKTPOHHbIE
obpasbl KOTOpbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 yactu 1 ctatbun 16
degepanbHoro 3akoHa Ne 210-P3, 3a UCKNOYEHMEM CryyYaeB, €CriM HaHeCeHne OTMETOK Ha
Takme [OKYMEHTbl NiMbo ux usbATMe aBNsieTca HeobXoAMMbIM YCIOBMEM NPEeAoCTaBNeHUs
rocygapCTBEHHONM WM MYHUUMNANbHOW  YCAYTM, W WHbIX CfyvaeB, YCTaHOBEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.6. VicuepnbiBatoLwmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C HOPMaTUBHLIMU
NpaBoOBbIMY aKTaMu 4111 NpefoCTaBNeHNs MyHULMMNANbHOW YCIyrn, KOTOpble HAaXoasATCs B
pacnopsiKeHnn rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CaMOoyrnpaBneHns u
NoABELOMCTBEHHbIX FOCYAapCTBEHHBIM OpraHam Uiy opraHam MecTHOro caMoynpaBneHus
opraHv3aumii 1 KoTopble 3asBUTeNb BNpaBe NPeacTaBUTb, a Takke crnocobbl X NOyYeHus
3as8BUTENSIMU, B TOM YMCIIE B NIEKTPOHHOM hopMe, NMOPSIAOK UX NPeacTaBneHus;
rocyAapCTBEHHbIN opraH, opraH MECTHOrO caMoynpaBneHus NMMbo opraHusauums, B
pacrnopsiKeHNM KOTOPbIX HAXOAATCA AaHHbIE AOKYMEHTbI

2.6.1. Nony4aroTca B pamkax MeXBeJOMCTBEHHOIO B3aUMOAENCTBUS:

1) Bbinucka u3 EQMHOroO rocygapcTBEHHOrO peectpa  HeaABMXKUMOCTU  —
depnepanbHas cnyxba rocyaapCTBEHHON permcrpaumm, kagactpa u kaptorpadum;

2) cBedeHus O OEWCTBYHOLEM nacrnopTte rpaxgaHuHa Poccuiickon denepaumm
— MB[ Poccuu;

3) cBedeHMs O HoTapuanbHOW AoBepeHHocTn — PepepanbHas HoTapuanbHas

nanara.
2.6.2. 3agBuTenb BMApaBe nNpeaoCcTaBUTb [OOKYMEHTbl (CBeAeHMsl), yKasaHHble B

nognyHkre 1 nyHkTa 2.6.1 agMMHUCTpPATUBHOrO pernameHTa, B opMe 3neKTPOHHbLIX
AOKYMEHTOB, 3aBEPEHHbIX YCUTEHHOW KBannuumMpoBaHHON NOAMNUCHIO NNL, YNOSTHOMOYEHHbIX
Ha cosfaHune 1 noanucaHne Taknx JOKYMEHTOB, NpU nofade 3asBrneHuns.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOEe MNpeacTaBfieHne) yKa3aHHbIMU B MyHKTe
2.6.1 agMUHUCTPaATMBHOIO pernaMeHTa opraHamMn TroCyJapCTBEHHOW BMacTu, opraHamu
MECTHOroO camoynpaBfeHus, OpraHu3aumsMn OOKYMEHTOB W CBEAEHUA HE MOXEeT SABMATbCH
OCHOBaHVEM And oTkasa B NpeAoCTaBleHNNn MyHULMNANbLHON YCyru.



2.6.4. [JomkHOCTHOe nuuo u (M) paboTHUK, YyKasaHHbIX B NyHkTe 2.6.1
afMVHUCTPATUBHOIO  perfameHTa oOpraHoB UM opraHusauuwi, He  npeacraBuMBLUNE
(HecBoeBpeMeHHO NpeAcTaBuBLLNE) 3aMNPOLLEHHBbIE U HAXOOALWMECS B PAaCNOPSIKEHNN JOKYMEHT
UnNu ceefeHus, noanexar agMUHUCTPATUBHOW, ANCLMMITMHAPHOW UMW MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3akoHOAaTenbCcTBOM Poccurickon ®eaepaumm.

2.6.5. 3anpellaeTtcs TpeboBaTb OT 3asiBATENS OOKYMEHTbl CBEAEHWS, B TOM u4ucre
noaTBepXaatoLmne BHeCeHe 3asiBUTENEM NNaTtbl 3a NpeaoCcTaBreHne MyHULMNanbHOW YCnyru,
HaxoOsMecss B PaCMOPSPKEHUW  TrOCYAapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOrO
camoynpaBsneHuss U NoaBeAOMCTBEHHbIX rOCyAapCTBEHHbIM OpraHaM WM opraHam MeCTHOro
camoynpaBneHust OpraHM3aLmi.

HenpencraBneHne 3asBuTeneM [OOKYMEHTOB, COAepXalux CBedeHUusl, KoTopble
HaxoAsiTCA B pacrnopsXeHUU rocy4apCTBEHHbIX OPraHoOB, OPraHoOB MECTHOIO CaMOynpaBeHnst 1
NOABEOOMCTBEHHbIX FOCYy4ApPCTBEHHBIM OpraHaM WM OopraHaMm MeCTHOrO CaMOynpaBfieHus
opraHusauun, He 4BNSETCA OCHOBaHMEM [Ans oOTkasa 3asBuTeNto B NpegocTaBfeHun
MYHULMNANBHOW YCIyru.

2.7. NcuyepnbiBatoLwwmii nepeyeHb OCHOBaHWM ANs 0Tka3a B npueme JOKYMEHTOB, HE0OXoauMbIX
Ons npegocTaBneHns MyHUUMNanbsHOM yCnyrm

2.7.1. OcHoBaHMsIMMW OnNa OTKasa B MpuUeMe [OOKYMEHTOB, Heobxogumbix Ans
npeaocTaBneHns MyHUUMNanbHOM yCryru, SsBNSIOTCS:

1) NpencraBneHHble 3asiBUTENEM AOKYMEHTbl CoAepXaT MNOOYMCTKM U MUChpaBreHus
TEKCTa, He 3aBepeHHble B MopsAgKke, YCTAHOBMEHHOM 3aKOHOOATeNnbCTBOM Poccumnckom
degepaunu;

2) OOKYMEHTbl cofepaT MOBPEXAEHUS, Hanuune KOTOPbIX He MO3BOSSieT B MOSIHOM
obbeme wucnonb3oBaTb WHGMOPMAULMIO U CBEAEHWs, coaepXalimecss B [OKYMEHTax Ans
npeaocTaBneHns MyHMUmMnansHON ycnyru;

3) npencraBneHHble JOKYMEHTbI UMW CBEAEHUS yTpaTUnM CUy Ha MOMEHT obpalleHus
32 MyHMUMNAnNbHOM YCNyrom (OOKYMEHT, YAOCTOBEPSIIOLUMA MONHOMOYMS npeacTaBuTeNs
3asBUTENs, B cnyyae obpalleHusi 3a NpeaocTaBlieHMeM MyHMUMNANbHOW YCyrn ykasaHHbIM
nmuom);

4) nojada 3asBneHWs O NpPeaoCTaBMNeHUM MYHMLMNANbHOW YCNyrM WU [AOKYMEHTOB,
HeoOXoaMMbIX Ans NPeAOCTaBNEHUs MYHULMMANbHOM YCRyrn, B 3fIEKTPOHHOW (opMme C
HapyLUEeHMEeM YCTaHOBMNEHHbIX TpeboBaHWiA;

5) HekoppeKkTHOe 3anonHeHne obsa3aTenbHbIX Nonen B hopMe 3asiBNeHns, B TOM Y1cne
B MHTEpaKTMBHOW popme 3aaBneHnsa Ha EguHom, PecnybnvkaHckom nopTane (He4oCToBeEpPHOe,
HenomnHoe, NMG0o HenpaBUbHOE 3anoSTHEHNE);

6) npeacTaBneHVe  HEMONHOTO  KOMMMeKTa  [OKYMEHTOB, HeobXoauMMbIX — Ans
npeaocTaBreHns MyHUUMNansHON ycnyru;



7) 3asdaBrieHne o npenocrtaBrieHUn ycnyrin nogaHo B OpraH FOCWJ,apCTBeHHOﬂ BnacTu,
opraH MeCTHOro camoynpaBneHvua unn opraHm3auunio, B TMOJTHOMOYUA KOTOPbLIX HE BXOOUT
npepgocrtasrieHne MyHVILl,VII'IaJ'IbHOVI ycnyru;

8) HecobniogeHve ycTaHOBNEHHbIX cTaTben 11 depepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-®3 «O6 aneKkTpoOHHOW noANUCU» YCrOBUWA MNPU3HAHUSA AEACTBUTENBHOCTH,
YCUMNEHHOM KBanMuUMpoOBaHHON 3NEKTPOHHOM NOANMUCH.

2.7.2. MepeyeHb OCHOBaHWI ANA OTKasa B Npueme OOKYMEHTOB, HeoOXoAMMbIX ONs
NonyyYeHNst MyHULMNANbLHOW YCIyru, SBNSIeTCA UCYEPbIBaOLLMM.

2.7.3. PeweHne 06 oTkasze B npueme 3asiBieHUS N OOKYMEHTOB, Heobxoaumblx Ans
npefocTaBneHns MyHUUMNANbHOW YCnyrM, MoxeT ObiTb NPUHATO, Kak BO BpeMsi npuema
3asgBUTENS, TaK W MNOCne MnosiyYeHUss OTBETCTBEHHbIM AOMKHOCTHbIM fvuom OpraHa
HeoOXoaMMbIX Ans NPefoCTaBfeHns MYHULMMNANbHOM YCNYrn [OKYMEHTOB (CBeAeHun) c
NCMNONb30BaHMEM MEXBEOOMCTBEHHOIO WHAOPMALMOHHOIO B3auMMOOEWCTBUS,, B CPOK, He
npeBbIWaroLWwmin 9 paboumx AHen Co AHA perncTpaummn 3asBreHus.

2.7.4. 3anpelwiaetcsa oOTKasblBaTb B MpuemMe 3asBfAeHUS U WHbIX [OOKYMEHTOB,
HeobxoOuMbIX ANS NpefocTaBneHUs MYHUUMNANbHOW YCriyru, B Criydae ecrnu 3asiBneHve u
OOKYMEHTbl, HeobxoauMmble AN NpefoCTaBfeHuss MyHUUMNanbHOW  yCnyrn, nodaHbl B
COOTBETCTBMU C MHAPOPMALMEN O CPOKax M nopsaake npeoctaBneHus MyHUUUnansHOW ycnyru,
onybnukoBaHHoM Ha EanHom nopTtane, PecnybnvkaHckom nopTarne.

2.8. VcyepnbiBaloLwmin nepedeHb OCHOBaHUM 4S9 NPUOCTAHOBEHUS UM OTKa3a B
npegocTaBneHnn MyHULUMNAanNsHON ycnyru

2.8.1. OcHoBaHus ONs NPUOCTaAHOBMNEHUA NPeAOoCTaBMEHUsT MyHUUMNANbHOW YyCyrun
OTCYTCTBYHOT.

2.8.2. OcHoBaHua Ons oTkasa B NpegoCcTaBieHNN MyHULMNANbHOW YCAYIn:

1) B NpedcTaBneHHbIX 3asaBNeHMM U (MNK) OOKYMEHTAX COLEPXUTCHA HenorHas u (1nm)
HegoCTOBEpHast MHOPMaLMS;

2) nocTynneHne oTBeTa opraHa [roOCygapCTBEHHOM BracTM, OpraHa MeCTHOro
camoynpaBneHns nmbo noaBedOMCTBEHHOM OpraHy rocygapCTBEHHOW BNacTu WNM OpraHy
MECTHOrO camoynpasneHus opraHvMsaumm Ha MEXBEOOMCTBEHHbIN 3anpoc,
cBugeTenbcTByowero 06 OoTCyTCTBUM AOKYMeHTa u (Mnun) uHdopmaumm, Heobxoanmbix Ans
NPEeAOCTaBMNEHNSs MYHUUMNANbHOW YCNyrn, €CNM COOTBETCTBYHLUMA OOKYMEHT He Obin
npeacTaBneH 3asBuTenem no cobCcTBEHHON NHULMATUBE;

3) oOTcyTCTBME CBEOEHWM O PperncTpaumm rpaxgaHvHa Mo  MeCTy >KUTEnbCTBa
(npebbiBaHUA) B pacnopsikeHnn opraHoB MECTHOIO CamMOoynpaBreHus.

2.8.3. lepeyeHb OCHOBaHW ONA OTKasa B NPeAOCTaBlEHUN MyHUUMNanbHOW YCnyru
ABNSETCH McYepnbIBaoLLNM.

2.8.4. 3anpelyaeTca oTka3biBaTb B NPeAOCTaBNEHNN MyHULMNANbLHON YCryrn B crny4ae,
ecnu 3asiBfieHne o npefocTaBneHuM MyHUUMNanbHOW YCnyrm nogaHo B COOTBETCTBUM C



nHopMaumMen o cpokax M nopsiake  NpeaoCcTaBneHuMst  MyHUUMMAanbHOW  ycnym,
ony6nukoBaHHoI Ha EgmMHom nopTane, PecnybnvkaHckom nopTarne.

2.9. nOpFILI,OK, pa3mMmep n OCHoOBaHNA B3MMaHUA rocy,u,apCTBeHHon NOLUSIMHBLI U UHOW NNaTkl,
B3MMaeMom 3a npegocrtaBiieHne MyHVILI,VII'IaJ'IbHOIZ ycnyru

MyHuuMnanbHas ycnyra npegoctaBnsieTcs Ha 6e3B03Me34HON OCHOBE.

2.10. I'Iepequb ycnyr, KOToOpble ABIAIOTCA HeobxoanmbIMN N 0bs13aTeNbHBIMK ANs
npenocTtaBneHnd MyHI/ILl,I/IHGJ'IbHOVI ycnyru, B TOM 4ucrne ceeaeHna o JOKyMeHTe (D,OKyMeHTaX),
BblJaBaeMOM (Bblﬂ,aBaeMle) opraHunsaunAamm, y4acTteyrLiMMn B npenocrtaBrieHnn
MyHUUMNanbHbIX yCnyr

MpepocTasneHne HeobxoaMMbIX U 0B6A3aTenbHbIX YCryr He TpebyeTcs.

2.11. MNMopsagok, pasMep U OCHOBaHUA B3UMaHWUA NnaTbl 3a NpegocTaBneHne ycnyr, Kotopble
ABNATCH HeobXxoaMMbIMU U 06A3aTeNbHBIMU ANS NPeAoCTaBAeHNs MyHULUNANbHOW yCnyri,
BKNtOYasi MHhopmMaLumio 0 MeToAMKe pacyeTa pasmepa Takon nnatbl

MpepocTtaBneHme HeObXoanMbIX 1 06s3aTeNbHLIX YCNyTr He TpebyeTcs.

2.12. MakcmmanbeHbI CPOK OXngaHust B odepeam npu nogade sanpoca o npesoctaBreHnn
MyHULMNANbHOW YCNYrn, yCnyr, NpeaocTaBnsieMon opraHn3aumen, y4acTByowen B
npegocTaBneHnn MyHUUMNAaNsHON yCryru, 1 Npu Nony4YeHnun pesynbtata NnpeaocTaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHus nNpu nogade 3adBfeHUs Ha MNoslydyeHMe MyHUUMNanbHON
ycrnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpegocTaBleHUss MYHULMNANbHOW  YCryru
MaKCMMarbHbIN CPOK OXMAAHUS B o4epean He OOMMKEH npesblwaTtb 15 MUHYT.

2.13. Cpok 1 nopsaoK permctpaumm 3anpoca 3asiButenst 0 NpeaoCTaBneHnn MyHULUNansHom
ycnyru u ycnyru, npeoctaBngaeMon opraHnsauuein, yyacteytoLlein B npefocTaBneHnm
MYHULMNANbLHOW YCNyru, B TOM YUCne B 3NEKTPOHHOW hopme



2.13.1. lMpn nnyHom obpaweHun B MOLL B geHb nogaunm 3asaBneHUsa 3asiBUTENO
BblgaeTcs pacrivcka m3 AUNC MOL, ¢ pernctpauMOHHbBIM HOMEPOM, MOATBEPXKOAAOLWMM, YTO
3asiBrieHve oTnpasneHo, U aTon nodadn 3asBreHns.

2.13.2. lpn HanpaeneHun 3asBneHuss nocpenctsom, EguHoro, PecnybnukaHckoro
noptana 3asBuTenb B AeHb MOAaYu 3asiBNeHMs nonyvaeT B NUYHOM KabuHeTe EguHoro,
PecnybnukaHckoro noprtana v no 3NeKTPoOHHOM NoyTe yBeLoMIeHue, NOATBepXaatoLee, 4YTo
3asiBrieHMe OTMpaBfeHo, B KOTOPOM YKasblBalOTCA PErMcTpaumoHHbId HOMEp M gaTa nogaqu
3asBreHus.

2.13.3. Mpwn nmyHom obpaileHnn B OpraH B AeHb Nogayvn 3asBneHns ynonHOMOYEHHbIM
OOIKHOCTHbIM nvuom OpraHa 3asgBuTEnNO0 BbIJAEeTCs pacnucka M3 aBToOMaTM3MPOBAaHHOW
WHAOPMALIMOHHOW  CUCTEMbI, NpefHa3Ha4YeHHOW [Ofs  OKa3aHus roCydapCTBEHHbIX U
MYHUUUNASbHbBIX YCNYr, C PerMcTpaumMoHHbIM HOMEPOM, JAaTON nodayuv 3asBfeHUs N NepeyHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHMA K NOMELLEHMSM, B KOTOPbIX NPeoCTaBAsSeTCa MyHMumMnaneHas ycnyra, K
3any oXxugaHusi, Mectam 4ns 3anofnHeHns 3anpocoB O NPEeAOCTaBNEHUN MYHULMNANbHOM

ycnyrn, tHAPOPMaLMOHHBLIM CTeHAaMm ¢ obpasuamm Ux 3anofiHEHNS N NepeYHEM AOKYMEHTOB,

HeoOXoaNMbIX OS5 NPeSOCTaBNeHUS KaXK40oW MyHULUNANTbHON YyCNyrn, pasMeLLeHNIo

0hOpMIEeHNIO BM3yaribHOW, TEKCTOBOW U MYNbTUMEANUNHON NHGIOpMaLMK O Nopsaake
npegocTaBrieHns Takon ycryru, B TOM Yuchne Kk obecnevyeHnto JOCTYNHOCTU AN MHBannaos
yKa3aHHbIX 06 bEKTOB B COOTBETCTBMM C dpeaeparnbHbIM 3akoHO4ATENbCTBOM U
3akoHogaTtenbcTBoM Pecnybnukn TaTtapcraH 0 coumarnbHOW 3almTe MHBanuaos

2.14 1. lNpepocTtasneHne MyHUUMNANBHOW YCNYrn OCYLWECTBIISETCA B 30aHNAX U
nomMeLleHnsXx, 0060pyaoBaHHbIX NPOTUBOMNOXKapPHOM cucrtemomn n cuctemom
NoXapoTYLLUEHUSA.

Mecta npuema 3asButenen obopyayrTca Heobxogumon wmebenbto ans
odpopMIeHNs AOKYMEHTOB, MH(POPMaLMOHHBLIMU CTEHOAMMU.

2.14.2. B cooTBeTCTBUMN C 3aKkoHOOaTeNbLCTBOM Poccuimckon degepaumm o coumnanbHOn
3awnTte wmHBanMpgoB B Uenax 6eCl'Ipel'IF|TCTBeHHOFO Ooctyna K MecCTy npenoctaBrieHnA
MYHUUMNANbLHOM ycnyru obecne4ymBaeTcs:

1) obecneumBaeTca 6ecnpensaTCTBEHHbIA AOCTYN MHBaNUMOOB K MeECTy
npefocTaBfieHna MyHUUunanbHoOW ycnyrn (yooOHbI BXOA-BbIXOL B MOMELLEHUS U
nepemeLleHne B Ux npeaenax);

2) BuM3yanbHada, TeKkcToBas W MynbTUMeaunHas uHdopMaums o
nopsiake npeaocTaBneHUss MyHULMNAnNbHOW YCNyrn pasmMeliaeTcs B yOOOHbIX
ANnsa 3agBuTenen Mectax, B TOM YUCHe C YY4ETOM OrpaHMYEeHHbIX BO3MOXHOCTEN
WHBaNnOoB;

3) ConpoBOXAEHWE WHBANUOOB, WMEKLWMX CTOWKME pacCTpoMCTBa
PYHKLNN 3pEHUS U CAMOCTOATENBHOMO NepeasuxXeHus, N okasaHne MM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOATENbHOrO MnepeaBMXeHNa Nno TeppuTopuu, Ha
KOTOPOM pacnonoXeHbl OOBEKTbI COUMANbHOW, WHXEHEPHOW WU  TPaHCMNOPTHOW
WHPACTPYKTYpP, BXOAa B Takme OOBLEKTbl M BbIXxO4a M3 HUX, NOCAAKM B TPAHCMOPTHOE
CpeacTBO Y BbiCAaKN U3 HEro, B TOM YMCIie C UCNOSb30BaHUEM Kpecna-KOMACKY;



5) Hagnexawee pasmelleHne obopyaoBaHMA U HOCUTEnewn
MHopmauunmn, Heobxoanmbix Ana obecneyeHns GecnpensiTcTBEHHOro ocTyna
WHBaNAoB K ycrnyram ¢ y4eTOM OrpaHuyYeHumn nx XnsHeaesaTenbsHOCTH;

6) oybnupoBaHMe HeobxogumMon AOns MHBANMAOB  3BYKOBOWM U
3pUTENBHON WMHOpPMaUMK, a Takke Haanucen, 3HaKoB U MHOW TEKCTOBOW W
rpacunyeckon MHGOpPMaUUN 3HaAKaMK, BbINOSHEHHbIMU penbedHO-TOYEYHbIM
wpwndptom bpanns;

7) ponyck cypgonepeBogyvnka n TMgriocypaonepeBoqnka;

8) ponyck cobakun-npoBoaHUKa npu HanM4nn AOKYMEHTa,
noaTeepxgarLero ee cneywansHoe obyyeHne n BbligaBaemoro no opme n B
nopsigke, KOTopble yCTaHOBMEHbI Npuka3zoM MuHUCTepCTBa TpyAa U coumanbHOM
3awmtbl Poccuinckon depepaumm ot 22.06.2015 Ne 386H «O6 yTBepxaeHuu
dopMbl OOKYMeHTa, MOATBepXaalLwero crneunanbHoe obydyeHne cobaku-
NPOBOAHMKA, U NOPsiAKa ero Bblgavmy.

2.14.3. TpeboBaHusl B yacTn obecrneveHus OCTYNMHOCTU AN MHBANMaoB OObLEKTOB, B

KOTOPbIX  OCYLLeCTBNAETCH NpedoCTaBfieHue  MyHUUMNanbHOW  ycryru, W CPeacTs,
ncnonb3yemMblx NPy NpeaoCcTaBeHnn MyHUUMNAanbHOW YCryru, KOTopble yKasaHbl B NOAMYHKTaX
1 - 4 nyHkta 2.14.2. aAMWHUCTPaATUBHOIO perfiaMeHTa, MPUMEHATCA K obbektaMm U
cpeAcTBaM, BBEAEHHbIM B 3KCMNyaTauuvio Unv npoweawmM MOOEepHU3aumio, PEKOHCTPYKLUIO
nocne 1 nona 2016 roga.

2.15. MNokasaTenun JOCTYMHOCTU MU Ka4yecTBa MYyHULMNANbLHOW YCryrk, B TOM Ynche
KONM4ecTBO B3aMMOLENCTBUM 3aABUTENS C AOIMKHOCTHLIMU NULamMu nNpy npegoctaBneHum
MYHULMNANLHON YCNYrn 1 NX NPOAOMKUTENBbHOCTb, BO3MOXHOCTb NOMyYeHMs MHopMaLmm o
xofe npefocTaBneHnss MyHUUMNanbHOW YCyru, B TOM YUCrie C UCNOoNb30BaHUEM
NH(POPMALIMOHHO-KOMMYHUKALNOHHBIX TEXHOSOMI, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
NonyyYeHMs MyHMLMNANbLHON YCNyrn B MHOrOYHKLMOHANbHOM LieHTpe npeaocTaBneHms
rocygapCTBEHHbIX U MyHULMNAIbHBIX YCNyr (B TOM 4nicrne B NOSIHOM 00beme), B Niiobom
TeppuTopranbHOM NoapasfaeneHnun opraHa UCNONHUTENBbHO pacnopsaauTenbHOro opraHa
MECTHOro camoynpasneHusi, No BbI6opy 3asBUTENS (IKCTEPPUTOPUANBHBIV NPUHLAM),
nocpeacTBOM 3anpoca o NpeAoCTaBEHNN HECKOMbKUX FOCY4apCTBEHHbIX U (1K)
MYHMUMNANbHbIX YCIyr B MHOrOMYHKLUMOHAmNbHbIX LLEHTpax NpeaocTaBneHns rocygapCcTBEHHbIX
N MyHUUMNanbHbIX YCNyr, NpegycMoTpeHHoro ctateen 15.1 degepanbHoro 3akoHa Ne210-93
(kOMNNIEKCHBIN 3anpoc)

2.15.1. TllokaszaTensmum OOCTYNHOCTU NPeaoCTaBNeHUss MyHUMUMNANbHOW  yCnyru
ABNATCA:

PacrosioXXeHHOCTb MOMELLEHUS, B KOTOPOM BEAETCS NMPUEM, Bblgava JOKYMEHTOB B 30HE
AOCTYNHOCTU 0BLLECTBEHHOIO TPAHCNOPTA;

HanMune HeobXOAMMOro KONMMYeCcTBa CMEUManucToB, a TakkKe NMOMELLEHUN, B KOTOPbIX
ocyLlecTBndeTcAa npuemMm AOKYMEHTOB OT 3asBuTENEN;

Hanuuve wucdepnbiBawoLWen unHPoOpMauum o crnocobax, nopsake W Cpokax
npefocTaBneHns MyHULMNanbHOMW yCnyru Ha WMH(OpMaUMOHHBLIX cTeHAax, EanHom nopTtane,
PecnybnukaHckom nopTane, ouumanbsHOM canTe MyHUUMNanbHOro pamoHa;



OKa3aHue nomoLin nHBanmngam B npeogoneHnn 6apbepOB, MelarLwmx nosy4eHno nMn
ycnyr HapaBHe C pyrmMmu nmuamn.

2.15.2. MNokasaTtenamu ka4ecTsa npeaocTaBneHnsa MyHUUMNansHON yCryrn SBnstoTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPeHUsI JOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON YCyru;

3) oTcyTCcTBME OBOCHOBaHHbIX »>kanob Ha HapyweHus aaMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHUKamn OpraHa;

4) KONMYEeCTBO B3aMMOOENUCTBUN 3asaBUTENA C AOSDKHOCTHbIMM nuuamu (6e3
y4yeTa KOHCynbTauun):

B3anmogencTene sasisutens ¢ padotHukamm OpraHa wnn MOL| npu npegocraBneHumn

MYHULMNANBHOW YCIYyrn OCYLLECTBRSAETCA OAUH pa3 Mpu NpeacTaBneHny 3asiBfieHns Co BCemMu
HeobX0aAMMbIMU JOKYMEHTAMU;

OOMH pa3 B cryd4ae HeobxoouMMOCTUM MOSlyYeHUss pesynbTaTa npefocTaBrieHns
MyHuuunanbHon ycnyrm B OpraHe nnn ML B oopme ak3emnnsapa aneKTpOHHOro AOKyMEHTa
Ha BymMaxxHOM HocuTene.

MpoJomKNTENbHOCTE OOHOTO B3aUMOLEWCTBUSI 3asBUTENSA C OOSHKHOCTHBIMU NLE@MM
npv NpegocTaBneHn MyHULMNANbLHONM YCryrn He npesbiwaeT 15 MUHyT.

3aaBuTENDb BMpaBe OLEHWTb KA4yecTBO MPedoCTaBfeHns MyHUUMNanbHOW YCnyru c
NOMOLLLIO YCTPOMUCTB MNOABWMXHOW paguoTenedOoHHOM CBA3M, C MCMNoNb3oBaHMeM EauHoro,
PecnybnukaHckoro noptana, TepMuHarnbHbIX YCTPOUCTB.

2.15.3. VHopmauusa o xoge npeaocTaBneHUst MyHMUMNAnbHON YyCnyrn MOXeT ObiTb
nony4yeHa 3asBuTenem B NM4HOM kabuHete Ha EgnHom noptane, Pecny6nukaHckom noprane, B
OpraHe, MoL.

2.15.4. lNMpegocTtaBneHme MyHUUMNANbHOM YCNyru ocyllectenseTcs B nodom ML, no
BbIOOpY 3asiBUTENS HEe3aBUCMMO OT MeCTa €ro XWTenbCTBa WM MecTa (akTU4eCcKoro
npoxueaHus (NnpebbiBaHns) Ha TeppuTopun Pecnybnukn TatapctaH no akcTepputopmnanbHOMY
npvHUmny.

MyHuLuMnanbHas ycryra B coctaBe KOMMJIEKCHOrO 3anpoca He npeAoCcTaBnsieTcs.

2.16. NHble TpeboBaHMsi, B TOM YMCIE YUYNTbIBAOLINE OCOOEHHOCTIN NPeaoCTaBeHUs
MYHULMNANbHON YCNYrn No 3KCTEppUTOpManbHOMY NpUHUMMY (B Criyyae, ecnn MyHuuunansHas
ycrniyra npegocTaBnsieTcs no 3KCTeppuTopmranbHOMY NPUHLMNY) 1 0COBEHHOCTU
npefocTaBrneHns MyHULMNanbHOW YCnyru B 9NeKTpoHHOM hopme

2.16.1. Tlpn npepoctaBneHUn MyHUUUNANbLHOW YCINyrM B 3NEKTPOHHOW dopme
3a8BUTENb BrpaBe:

1) nonyuutb wuHGOPMaUMKO O TMOpsdKke UM cpokax nNpedocTaBrieHUs
MYHULMNANbHOM ycnyrn, pasMmelleHHyto Ha EguHom noprtane, PecnybnvkaHckom
noprane;

2) nopaTtb 3adBfieHne O NpefoCTaBfeHUN MYHUUMMNANbHOW YCRAYyrM U WHblE
AOKYMEHTbI, HeobxoamMMble ANd NpeaocTaBNeHNa MyHUUMNANnbHON YCNyrn, B TOM Yncne



AOKYMEHTbI 1 MHpOpMaLuo, SNEKTPOHHbIE 0Bpasbl KOTOPbLIX paHee GbiNn 3aBepeHbl B
COOTBETCTBUM C MYHKTOM 7.2 yactn 1 ctatbn 16 depgepanbHoro 3akoHa Ne 210-93, ¢
ucnonb3oBaHneM EgunHoro, PecnybnunkaHckoro noptana;

3) nonyuYnTb CBEAEHUS O XOo4e BbIMOMHEHUS 3asiBfEeHUW O npefoCTaBNeHuu
MYHULMMNANbHOM YCNyru, NOAaHHbIX B 351IEKTPOHHOW hOpMeE;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpedoCTaBieHnUss MyHUUMNAanbHOW YCIyru;

5) nonyunTb pesynbTaT NpefoCTaBNeHus MyHUUunanbHOM ycnyrm B dopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha pelweHne n gencrtene (6esgencrteme) OpraHa, a Takke
€ro [OO/MPKHOCTHbIX MU, MYyHMUMNanbHbIX — CryXawux nocpeactsoM  EawHoro,
PecnybnvkaHckoro noprana, nopTtana denepanbHOn rocygapCTBeHHON
WHGOPMaUNOHHOM cucTeMbl, obecnevmBatoLLen npouecc gocyaebHoro (BHecyaebHoro)
obxanoBaHua  pelweHud M genctBun  (6e3OencTBUSs),  COBEPLUEHHLIX  Mpu
npefoCTaBfieHMM  FOCYAAPCTBEHHbIX M MYHUUMNANbHbIX  YCAyr  opraHamu,
npefoCTaBALWMMN roCygapCTBEHHbIE U MyHUUMMANbHbIE YCAYIX, UX OOMMKHOCTHLIMA
nmyammn, rocygapCTBEHHbIMU U MyHULMNANBHBIMU CRYXaLMMU.

2.16.2. dopmupoBaHMe 3asBfEHUA OCYLLECTBMASETCH MNOCPeACTBOM  3arnofiHeHUN
3NEeKTPOHHON hopMbl 3asaBneHnsa Ha EguHom, PecnybnukaHckom noptane 6e3 Heob6xoanmocTm
OOMNOSTHUTENBbHOW Nogaun 3asiBreHnst B Kakon-nnbo nHom gpopme.

2.16.3. lNpu pbopmmpoBaHum 3aaBneHns obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUS N COXPaAHEHMUS 3asiBIEHUSA U UHbIX AOKYMEHTOB,
HeobXxoaMMbIX ONsl NpeaoCcTaBneHns yenyru;

2) BO3MOXHOCTb 3arofIHEHUSI HECKOSNTbKUMU 3asBUTENSMU OAHOW 3NIEKTPOHHOM
dopMbl 3aaBneHus npu obpalieHmn 3a ycrnyramu, npegnonararwmmMmm HanpaseHme
COBMECTHOrO 3asiBIIEHNSI HECKONbKUMMN 3asiBUTENSIMU;

3) BO3MOXHOCTb nevaTtn Ha ByMaXHOM HOcuTerne KOnuu 3MeKTPOHHOM GdOopMbl
3asBrieHns;

4) coxpaHeHne paHee BBEAEHHbIX B 3NIEKTPOHHYIO dOpPMY 3asdBNEHNSA 3HAYEHUN
B NOOOM MOMEHT MO XXeNaHuK Mnonb3oBaTens, B TOM 4MClie Npu BO3HUKHOBEHUN
OoWKNOOK BBOAA WM BO3BpaTe A MOBTOPHOrO BBOAA 3HAYEHUN B IANIEKTPOHHYK hopmy
3asBrieHnS;

5) 3anonHeHue nonen 3nekKTPoHHOM (OpMbl 3asiBfieHUs OO0 Hadyana BBoAa
CBeAEHUN 3asdBUTENEM C WCMNONb30BaHWMEM CBeAeHWA, pasmelleHHbix B ECUA, wu
cBedeHun, onybnukoBaHHbIX Ha EpgumHom, PecnybnukaHckom nopTane, B 4acTy,
KacawoLlencs cBefeHun, OTCYTCTBYHOLUMX B eOVHOW cucteMe uaeHTudukauum wu
ayTeHTUUKaumm;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOM M3 3TanoB 3amnofIHEHUSA 3NEKTPOHHOW
dopMbl 3aaBneHus 6e3 notTepu paHee BBEAEHHON MHGOPMaL MK,

7) BO3MOXHOCTb AOCTyNa 3asiBUTENSA K paHee MNoAaHHbIM UM 3asiBIIEHNSM B
TeYeHne He MeHee OAHOro rofa, a Takke 4YacTUYHO CPOPMUPOBAHHbBIM 3asiBIIEHUAM - B
TeyeHue He MeHee 3 MecsILEeB.

2.16.4. 3anucb 3asBuTenen Ha npvem B MOL| (manee - 3anucb) ocyllecTBnsSeTCs
nocpeacrteom EanHoro, PecnybnunkaHckoro noprana, tenedoHa KoHTakT-ueHTpa MOLL.

3asBuUTENIO NPefoCTaBnNseTCcss BO3MOXHOCTb 3anvcu Ha niobble cBoboaHble Ans npuema
Aaty U Bpems B npefenax YCTAHOBIIEHHOrO B MHOFOMYHKLMOHaNbHOM LeHTpe rpaduka
npuema.

3anuck Ha onpeneneHHyto AaTy 3akaH4YnMBaeTCAa 3a CYTKM OO HaCTynrneHna 3TON AaThl.



,D,J'IFI ocyulieCTBneHnA npe/J,BaleTeanoﬁl 3anncun nocpeacrtesom EawvHoro,
PeCI'Iy6J'II/IKaHCKOFO noprtasjia 3adaABUTENIO H806XOD,I/IMO YKa3aTb 3arnpallnBaeMblie cuctemonm
OaHHblEe, B TOM 4YUCne:

damnnuio, UMsi, 0TYECTBO (MPU HaNMyuu);
HOoMep TenegoHa;

afpec 3NeKTPOHHOM NoYThl (MO KenaHuko);
xXernaemyro gaty n Bpems npuema.

B cny4yae HeCoOTBEeTCTBUA cBeaeHun, KOTOpble coobuwmn 3asBUTENb npu
npe/J,BapMTeanoﬁ 3anucun, OoKymMeHTaMm, npencrtaBrieHHbIM 3adaBUTENEM NpU JTIMYHOM npueme,
npenBapuTesibHada 3annCb aHHYINpPyeTCA.

Mpn ocywecTBneHMn npegBapuTernbHOM  3anucu  3assutento  obecneynBaeTcs
BO3MOXHOCTb pacrevataTtb TanoH-noarsepxaeHune. B criyqae, ecnu 3aasutens coobwmT agpec
9NEKTPOHHOM MOYTbl, Ha YKas3aHHbIN adpec Tawkke HanpasnseTca WHdopMauus o
noaTBepXXAeHUN NpeaBapuTEenbHOM 3anncK € ykasaHneM aTtbl, BpeMEHU U MecTa npuema.

Mpu ocylwecTBneHnn npensapuTenibHOM 3anvucy 3asBuTenb B obA3aTensHOM nopsake
NMHPOPMUpPYeTCs O TOM, YTO NpeABapuTernbHasa 3anncb aHHYNUPyeTcsa B Criyvyae ero HesiBkM no
ncrevyeHmn 15 MMHYT C Ha3Ha4YeHHOro BpeMeHu npuema.

3asButens B Ntoboe BpeMsi BNpaBe 0TkasaTbCs OT NpeaBapuTeribHON 3anmciu.

3anpelwaetca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWCTBUW, KpOMe
NPOXOXOEHNA WOEHTUMUKAUMM N ayTeHTUUKauMm B COOTBETCTBMM C HOPMAaTUBHLIMU
npaesoBbiMn akTamym Poccuinckon Pepepaumn, ykasaHusa Uenn  nNpuveMa, a  Takke
npegocTaBneHnss CBeAEeHWW, HeobXoAuMmbIX [Afs pacyeTa [OfUMTENbHOCTM  BPEMEHHOro
WHTepBana, KoTopbli He0bXxoauMo 3abpoHMpoBaTb 4S5 NpueMa.

3. CocTaB, nocnefoBaTeflbHOCTb U CPOKU BbINOJIHEHUA aAMUMHUCTPATUMBHbLIX Npoueayp,
Tpe6oBaHUA K NOPSAKY UX BbINOSIHEHUS, B TOM YUCNe 0COBEeHHOCTU BbINOSHEeHUs
aAMMHUCTPATUBHLIX NpoLeAyp B 3NEeKTPOHHOM ¢hopMe, a TakKe 0COBeHHOCTH
BbINOJIHEHUA aAMUHUCTPATUMBHbIX Npoueayp B MHOroyHKLMOHaNbHbIX LIeHTpax

3.1. OnucaHne nocrneaoBaTenbHOCTU AEWCTBUIA NPY NPeaoCcTaBneHnn
MYHULMNANbHOM yCryru

3.1.1. MNMpegoctaBneHne MyHULUMNAnNbHOM ycnyrn BkNovaeTr B cebsa cnegyowme
agMUHUCTPaTUBHbIE NpoLeaypbi:

1) KOHCYNbTUPOBaHWE 3asiBUTENS;

2) NPUHSITUE N pacCMOTPEHUE KOMMNIEKTa JOKYMEHTOB, NpeaACcTaBreHHbIX 3asiBUTENEM;



3) HanpaeneHne MexBegoOMCTBEHHbIX 3anpocoB B  OpraHbl, Yy4YacTtBywuwue B
npegocTtaBiieHNn MyHMLlMHaHbHOVI ycnyru;

4) noaroToBka pesynbTata MyHULMNANbHON YCryru;
5) Bblgava (HanpaBneHue) 3asiBUTENO pedynbTaTa MyHUUMNANbHOM yCrym;

6) ncrnpapneHne TeXHN4YeCKmnx OLUNOOK.

3.2. OkasaHue KOHCynbTauui 3asBUTENIO

3.2.1. OcHOBaHMEM Hauyana BbIMOMHEHVSI aaMUHUCTPATMBHONM Mpoueaypbl siBRsieTcs
obpalleHne 3asiBATENsI MO BOMpPOCaM, CBSI3aHHbIM C MPEfOCTaBMEHMEM MyHULMMNANbHON
ycrnyru.

[OMmKHOCTHBIM nnuom (paboTHuKOM), OTBETCTBEHHbIM 3a BbINOSTHEHME
aAMUHUCTPaTMBHOWN Npouenypbl, ABNseTCs:

npw obpawennmn 3aasutens B MOL — paboTHuk MOL;

npu obpaiyeHun 3assutens B OpraH — 3amecTuTenb pykoBoauTeNst VICMoNHUTENbHOrO
komuTeTa MypTbi-TaMakckoro  Cenbckoro mnoceneHns (ganee - [OSMKHOCTHOE N,
OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHUE).

3.2.2. 3agBuTenb BrApaBe o0OpaTUTbCA 3a KOHCyfbTauMen O mnopsdke U cpokax
npegocraBneHns MyHuumnansHon ycnyr B MOLL nnyHo n no TenedoHy 1 anekTpoHHOM noyTe.

PabotHuk MOL] koHcynbTupyeT 3asBuTens, B TOM u4ucne no cocTtasBy, dopme
npegcraBnseMon JOKyMeHTaumm 1 ApyrMMm Bonpocam Asis Nony4eHns MyHUUUnansHO M yCnyru.

3aaBuTenb  MOXET  NonyuuTb  MHGOPMaUMKO O  MOpsake  NpenocTaBleHus
MYHUUMNANbLHOM ycnyru Ha opuumnansHom cante ML http://mfc16.tatarstan.ru.

AIMUHUCTPATUBHbIE  MPOUEAypbl,  YCTaHaBfMBaeMble  HACTOSWMM  MYHKTOM,
BbINOSHAIOTCS B A€Hb 0OpalleHns 3asiBuTens.

PesynbTatamn BbINONHEHUS aAMUHUCTPATUBHBLIX NpoLeayp SBNSHOTCS: KOHCYNbTauus
no cocrtasy, hopme NpeacTaBnsieMon AOKYMEHTaUUM U ApyruM Bonpocam, HeobxoaMMbIM Anis
NonyyYeHNst MyHULMNAnNbsHON YCIyru.

3.2.3. 3asaBuTenb BrnpaBe obpatutbea B OpraH no TenedoHy v 3NeKTpoOHHOW noyTe, a
TaKke MNonyYnTb KOHCynbTaumio Ha EpuHom, PecnybnukaHckom noptane, cante OpraHa o
nopsiake 1 cpokax npegocTaBneHns MyHUUMNansHOW ycriyri, B TOM Ynucne no cocrtasy, opme
npeacTaBnNseMon AOKYMeHTauum n Apyrum Bonpocam 4518 NoslydeHns MyHULMNanbHON YCyru.

[ormkHOCTHOEe NULD, OTBETCTBEHHOE 3a KOHCYMNbTUPOBaHWE MH(OPMUPYET 3aaBUTENH B
cooTBeTCTBMU C TpeboBaHuAMU NyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AIMUHUCTPATUBHbIE  MPOUEAYpbl,  YCTaHaBMMBaeMble  HACTOSLWMM  MYHKTOM,
BbIMOSHAIOTCS B TEYEHMNE Tpex pabounx AHen co AHSA NoCTynreHns obpalleHus.



PesynbTatamu BbINONHEHWUST aAMUHUCTPATUBHBLIX Mpoueayp SIBASIOTCS: KOHCyNbTauum
no cocTaBy, hopMe NpeacTaBnsSeMON JOKYMEHTaUMM U ApYrMM Bonpocam, Heo6xoaMmbIM Ans
NONyYEHUst MyHULMNANbHON yCnyru.

3.3. an/IHFITI/Ie N pacCMOTpeHne KoMmnrekta 4OKYMEHTOB,
npencrtaBlieHHbIX 3adBUTENEM

3.3.1. lNpuem OOKyMEHTOB ANs NPefoCTaBrieHns MyHUUMnanbHOW ycnyrn vyepe3 MoL
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasuTtenb (Npeactasutens 3assutensi) obpawaetca B MOL, ¢ 3anpocom o
NpeaoCTaBneHnM MYHUUMNANbLHOW YCnyrn U npeacTaBnseT LOKYMEHTbl B COOTBETCTBMM C
NYyHKTOM 2.5 aAMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, Beaywmi npuem 3asiBfieHnin:
onpepenset npeaMeT obpalleHns;

yOoCTOBEPSET NIMYHOCTL 3asBUTENS;

NPOBOAMT NPOBEPKY MOSTHOMOYUIA NnLA, NOAAIOLLErO AOKYMEHTbI;

NpPOBOANT NPOBEPKY COOTBETCTBUS JOKYMEHTOB TpebOBaHMAM, ykasaHHbIM B NyHKTe 2.5
aAMVHUCTPATMBHOIO pernameHTa;

3anonHAeT 3NeKTPOHHY0 dhopmy 3asaBneHnsa 8 AUC MOLL;

npu NpefocTaBfeHUN [OKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 aaMWHUCTPATMBHOIO
pernameHTa Ha OyMaXHOM HOcuTene, OCYLLECTBNSIeT CKaHMpPOBaHWE NpeacTaBeHHbIX
[OKYMEHTOB;

pacneyvaTbiBaeT 3assneHne ns AIC MoL;
nepeaaeT 3adABUTENIO HA MPOBEPKY U NOAMNMCaAHWE;
nocre NoanncaHus ckaHupyeT nognucaHHoe 3asenenne B8 AIC MdL;

3arpyxaet B AUUC MOL|, gokyMeHTbl, NpeacTaBreHHble B 3rEKTPOHHOM dopMe unm
3NEeKTPOHHbIE 06pa3bl OTCKAHNPOBAHHbIX OKYMEHTOB, (DOPMUPYET ANEKTPOHHOE AENO;

BO3BpallaeT noanncaHHoe 3asaBrieHne 1 OpuUrmHarnbl 6yMa)KHbIX OOKYMEHTOB,
BblAaeT 3aABUTENIO paCnncky B npueme JOKYMEHTOB.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueaypesbl, yCTaHaBriMBaemMble HacToALLUnM NYHKTOM,
BbIMOJTHAIOTCA B AeHb 06paLLI,GHVIF| 3adaBuTens.

Pe3yanaTaMV| BbINONTHEHUA aAMUHUCTPATUBHBLIX npouenyp 4ABnAOTCA: FoToOBOE K
oTnpaBKe 3adBlieHne U nNakeT JOKYMEHTOB.



3.3.1.3. PaboTHuk MLl HanpaBnsieT nakeT AOKYMEHTOB, MPUHSITLIX OT 3asiBATENS B
OpraH B 3reKkTpoHHON ¢opme (B COCTaBe MAKETOB 3MEKTPOHHbLIX AeN) B TEeYEeHMEe O[HOro
paboyero OHsi co AHS oOpalleHns 3asiBUTENs B CTPYKTYpHoe noapasaeneHve MoLl.

Pe3yanaTaM|/| BbIMOJTHEHNA aAMUHUCTPATUBHBLIX npouenyp ABNAKTCA: 3adABlieHUE U
naketT OOKYMEHTOB (3ne|<Tp0HHoe ,u,eno), HanpaelieHHbIE B OpraH, nocpeactBoOM CUCTEMbI
ANEeKTPOHHOro B3aMMOOENCTBUS.

3.3.2. MNpuem AoKyMEHTOB A5 NpefoCTaBneHnsa MyHULMNANbHOM YCAYrn B 3NIEKTPOHHOW
dopme vepes EgnHbin, PecnybnukaHckuii noptan.

3.3.2.1. 3agButenb AOnd nogayn 3asiBeHUA B 9NEKTPOHHOW dopMe BbIMOMNHAET
cnegyowme aencTeuns:

BbINOJIHAET aBTOPU3aLInNIO;
OTKpbIBaET cbopmy ANEKTPOHHOIo 3aABJiIEHNA;

3anonHsAeT OpMy IEKTPOHHOMO 3asiBNEHNS, BKIOYAIOLLYO CBeAeHUs, Heobxoanmble u
ob6si3aTenbHble AN NPeaoCcTaBNeHNs MyHULUMNANbHOW YCIyru;

npukpennsaetT [OOKYMEHTbl B 3reKTPOHHOW opMe WM SMeKTPOHHble obpasbl
AOKYMEHTOB K (pbopMe 3MeKTPOHHOro 3asiBrieHns (npyu HeobxogmmMocTm);

noaTBepkgaetT akT O3HAKOMIIEHUSs W corflacusi C  YCrOBUSIMM U MOPSIAKOM
nNpeaocTaBneHnsl  MyHUMUMMAnbHOW  yCcryru B 9MEKTPOHHOW  dopme  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYIO OTMETKY O COorniacum B popme 3neKTPOHHOro 3asiBNeHus);

noaTBepXxgaeT [AOCTOBEPHOCTb COOBLLLEHHbIX cBedeHuin (yctaHaBnuBaeT
COOTBETCTBYHIOLLYIO OTMETKY B (DOPME INEKTPOHHOIO 3asiBeHUs1);

OTNpaBnsieT 3anofIHeHHOEe 3IeKTPOHHOE 3asiBrieHue (HaxumaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEeKTPOHHOIO 3asiBNEHNS);

3NEeKTPOHHOE 3asiBfieHMe NOAMUCbIBAeTCS B COOTBETCTBUM C TpeboBaHMSMM MyHKTa
2.5.3 aAMUHUCTPATMBHOIO pPerfnamMeHTa;

nonyyaeT yBefomrieHne 06 oTnpaBKke 3/1eKTPOHHOIO 3asiBIIEHUS.

dopmaTHo-fnormdyeckas nposepka CHOPMMPOBAHHOIO 3asiBNIEHMS OCYLLECTBISEeTCH
nocrie 3anofIHEHUsST 3asBUTENIEM KaXOoro M3 norien anekTpoHHom opmbl 3aasneHus. [pu
BbISIBMEHUM HEKOPPEKTHO 3aroSfIHEHHOrO MONS 9MEeKTPOHHOM (POPMbl 3asdBEHUSA 3asiBUTENb
yBEAOMMSAETCS O XapakTepe BbISBIIEHHOW OLWMOKM M nopsgke ee yCTpaHeHUs nocpeacTBOM
MHAOPMAaLMOHHOIO COOBLLIEHNS HEMNOCPEACTBEHHO B 3NIEKTPOHHON (DOPME 3asiBIIEHMS.

A,D,MI/IHI/ICTpaTI/IBHbIe npoueaypesbl, yCTaHaBriMBaemMble HacToALUnM NYHKTOM,
BbIMOJTHAIOTCA B AEHb o6pau.|,eHV|s:| 3adaBuTens.

Pe3yanaTaM|/| BbINOJTHEHNA agMUHUCTPATUBHbBIX npouenyp ABNATCA: 3J1EKTPOHHOE
geno, HanpaslieHHOE B OpraH nocpeacTtBoOM CUCTEMbI 3JTIEKTPOHHOTO B3aUMOAENCTBUA.

3.3.3. PaccmoTpeHne komnnekta gokymeHToB OpraHom.



3.3.3.1. OcHoBaHMeM Hayana BbINOMHEHUS aAMWHUCTPATMBHOW MpoLeaypbl SBndeTcs
NOCTynneHne 3asiBNeHNss U  WHbIX [OOKYMEHTOB, HeobXxooumbiX ANna nNpeaocTaBrieHns
MYHULUNANBLHOW YCNyru.

[ OMKHOCTHBLIM nuom (pa6OTHVIKOM), OTBETCTBEHHbIM 3a BbIMNOJIHEHNE
aD,MI/IHI/ICTpaTI/IBHOVI npoueaypbl ABNAETCA 3aMeCTUTElb McnonHMTenbHOro komnTeTa MyprILLl-
Tamakckoro CeJibCKOro nocerneHund CapMaHOBCKOFO CeJibCKOro noceneHnd (nanee -
OOJPKHOCTHOE JMNLo, OTBETCTBEHHOE 3a Npuem D,OKyMeHTOB)Z

3.3.3.2. [JOrmKHOCTHOE nnuMUO, OTBETCTBEHHOE 3a npuemMm [OOKYMEHTOB, B Cry4ae
06paLLl,eHI/IFI 3adaBuTenda Cc 3adBJiEHNEM B OpraH:

onpegensaeT npeaMeT obpalleHuns;
yCTaHaBnNMBaeT NIMYHOCTb 3asABUTENS;
NpoBOANT NPOBEPKY NMOSTHOMOYMIA LA, NOAALLErO AOKYMEHTDI;

NpoBOAMUT MPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHNAM, yka3aHHbIM B NyHKTe 2.5
afMVHUCTPaATUBHOIO perfamMeHTa, NPOBEPKY COOTBETCTBUS MPeACTaBlieHHbIX [OKYMEHTOB
YyCTaHOBIIEHHbIM TpeboBaHUsAM (Hagnexawee oopMieHme Konui AOKYMEHTOB, OTCYTCTBUE B
AOKYMEHTax NOAYNCTOK, NPUMMUCOK, 3a4E€PKHYTBIX CIIOB U MHbIX HE OFOBOPEHHbLIX UCNPaBAEHUN);

3anosTHAET ANEKTPOHHYI0 (hopMy 3adBfneHns B aBTOMaTU3MPOBaHHOMN MH(POPMaLNOHHOMN
cucTeMe, npefHasHayYeHHOW ANs OKa3aHUs rocygapCTBEHHbIX U MYHULUMNAMNbHbIX YCAYT;

npu NpenocTaBfeHUN [OKYMEHTOB, YKas3aHHbIX B MNyHkTe 2.5 aaMWMHWCTPaTMBHOMO
pernamMeHTa Ha OyMaXHOM HOCUTene, OCYLIEeCTBMSET CKaHMPOBaHWE NpeacTaBMNeHHbIX
[OKYMEHTOB;

pacrnevaTtbiBaeT 3asiBlieHUNE;
nepefaet 3asiBATENO Ha NPOBEPKY U NOANNCAHUE;
nocne noAnucaHus CkaHMpyeT NoAnMCcaHHOEe 3asiBreHune;

3arpy’kaeT B aBTOMaTU3MPOBaHHY0 MHPOPMAaLUMOHHYO CUCTEMY, NpeaHa3HauYeHHyo st
OKa3aHWsi ToCyAapCTBEHHbIX WM MYHUUMNANbHbIX YCNyr [OOKYMEHTbl, MNpeAcTaBfeHHble B
3MNeKTPOHHOM (hopMe UMM 3NEKTPOHHble 0Bpasbl OTCKaHMPOBAHHLIX AOKYMEHTOB, dhopmupyeT
3NeKTPOHHOE AEeno;

BO3BpallaeT noAdnucaHHoe 3asiBNeHMe W opurnHamnbl  OyMaXHbIX [OOKYMEHTOB
3ag9BUTENIO;

BblAaeT 3aAaBUTENIO paCnncky B npueme JOKYMEHTOB.

B cny4vyae Hanm4dua OCHOBaHuI Ans oTKasa B npnemMme OOKyMeHTOB OOJMKHOCTHOE nnuo,
OTBETCTBEHHOE 3a npmemMm OOKYMEHTOB, YBEeAOMIIAET 3adaBUTeNd O Hanln4dmm ﬂpeﬂﬂTCTBMVI and
npmnemMa 3adaBneHna U Bo3BpallaeT eMy OOKYMEHTbI C 0bbsCHEHMEM coaepXXaHnA BblABNEHHbIX
OCHOBaHWI Ansi OTkasa B npmneme NOKYMEHTOB.

3.3.3.3. [domkHOCTHOe nuuo, OTBETCTBEHHOe 3a TMpueM [OOKYMEHTOB, nocne
NOCTYNSIEHNss LOKYMEHTOB HA PacCMOTPEHUE:



npuceanBaeT 3asBfEHUI0 HOMEpP B COOTBETCTBMM C HOMEHKNATypou nen u craTyc
«lpoBepka OOKYMEHTOBY;

n3yvyaeT NoCTynmBLUNE JNEKTPOHHbIE OeJla, B TOM 4YUCre nNpuroXeHHble 3asaBuTenieMm
OOKYMEHTbI B 3J'IeKTpOHHOI7I cbopme N SNEeKTPOHHbIE O6p83bl OOKYMEHTOB,

npoBepdaeT KOMMIEKTHOCTb, YATAEMOCTb 3JTEKTPOHHbIX O6pa3OB OOKYMEHTOB;

npoeepsieT cobnogeHne  ycrioBui  OENCTBUTENbHOCTU  SNEKTPOHHOM  MOAMMUCH,
nocpeactsom obpaweHns Kk EguHomy noptany (B cnyyae, ecnu 3asiBUTenieM npefcraBfieHbl
3NIEKTPOHHbIE [OOKYMEHTbI, MOAMWCAHHbIE YCUMEHHOW KBanMMUUUPOBAHHOW 3NEKTPOHHOM
noanuceHo).

I'IpM HanM4YMn OCHOBaHUN, npenycMoOTpeHHbIX MYHKTOM 2.71 AAMUHUCTPATUBHOIO
pernamMmeHTa, noaroTaBriMBaeT MNPOEKT peLleHns o6 oTkaze B npneme [OOKYMEHTOB,
HeobxoanMbIX Ang npeanocrtaBrieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru.

B cnyuae, ecnu B pe3ynbTaTte NPOBEPKM YCUNEHHOW KBANMULMPOBAHHON 3NEKTPOHHOMN
noanucy BLISIBNEHO HeCOOMAeHNe YCnoBUA ee OEeNCTBUTENbHOCTU, MPOEKT pelueHus o6
OoTKase OOSMKEH cofepaTb MNyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-93, koTopble
MOCIYXXWM OCHOBAHWEM ANS €ro NpUHATUS.

MpoekT peweHns o6 oOTkase B npuemMe [AOKYMEHTOB, HeoGXoAWMbIX Ans
npenocTaBneHns MyHUUMNanbHOM YCNyrM, C yka3aHMeM MNpuYMH OTkasa (B cny4ae, ecnu
OCHOBaHWsi [Ansi OTka3a B MpuUeMe [OOKYMEHTOB, HeobXoauMMbIX Ans npefocTaBneHus
MYHULMNANbHOW YCNyrK, CBs3aHbl C HapyLUEHMEM YCTaHOBIEHHbIX TpeboBaHUA K Takum
AOKyMEeHTaM, OCHOBaHUsSI ANs oTkasa B NpYemMe OOKYMEHTOB AOJMKHbLI coaepXaTb MHopMaumio
O HauMMEeHOBaHWM [OKYMEHTOB (MHpopmMaLuW, CBeAeHWin), KOTopble He NpeacTaBneHbl,
coaepxaT HeJoCTOBEpPHble U (MnK) NPOTUBOPEYMBLIE CBEAEHMS, 0DOPMIIEHbl C HapyLUeHEM
yCTaHOBIEHHbIX TpeboBaHWIA), HanpaBnsieTCs Ha CcorfacoBaHWe B YCTAHOBIIEHHOM MOPSiAKe
NOCPEeACTBOM CUCTEMbI 3NIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHune npoekTa peleHnsa o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXo4MMbIX ANs
npegocTaBneHnss MyHUUMNANbHOW YCRyrn, OCYLECTBSieTCS B nopsigke, NpeaycMOTPEHHOM
NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMmeHTa.

B crnyyae oTcyTCTBMS OCHOBaHMIN NS OTkasa B NpMemMe AOKYMEHTOB, NPeayCMOTPEHHbIX
NyHKTOM 2.7.1 aAMUHUCTPATUBHOIO pernameHTa, JOSKHOCTHOE ML, OTBETCTBEHHOE 3a NpUemM
AOKYMEHTOB, B T€YEHMe OAHOro paboyero AHS CO AHS MOCTYNNEHUs! 3asiBIEHWs, HanpaenseT
3as8BUTENIO, YKka3aHHbIM B 3asiBNIEHUN CriocoboM, yBeAOMIeHWe O MOCTYNNeHUM 3asiBreHus,
coaepxallee BXOASLMNA PEerMcTpaumoHHbIi HOMep 3asiBNeHusi, AaTy NonyyYeHust 3asiBreHus,
nepeyeHb HauUMeHOBaHWI (halnoB, NpeacTaBleHHbIX K HEMY [OOKYMEHTOB, AaTy MOSyYeHus
pesynbTaTta MyHULMNanbsHOM YCIyru.

3.3.3.4. MWcnonHeHve npouenyp, VYykasaHHblXx B nyHktax 3.3.3.1, 3.3.3.3
a4MVHUCTPATUBHOIO pernameHTa, Npu Hanmymm TEXHUYECKOM BO3MOXHOCTUN OCYLLECTBNSETCH B
aBTOMaTMYeCKOM peXunme C UCMNoNnb3oBaHMEM aBTOMATU3UPOBAHHOW WH(OPMaLMOHHON
CUCTEMbI, NPeaHa3Ha4YeHHON A8 OKa3aHWS rocyaAapCTBEHHbIX M MyHUUMNAmNbHbIX YCIyr.

3.3.3.5.  AOmMuHKMCTpaTMBHbIE npouenypbl, ycTaHaBnvBaemble nyHkTom  3.3.3
agMUHUCTPaATUBHOIO perrnamMeHTa, BbINOMHAITCA B TeyeHue ogHoro paboyero AHA CO AHS
NOCTYMNeHNs 3asiBNIeHNs Ha pacCMOTPEHNE.



PGSyJ'IbTaTaMI/I BbINOJIHEHNA aAMUHUCTPATUBHbLIX npouenyp ABMATCA: I'IpVIHFITbIVI Ha
pacCMOTpEeHMne KOMMIIEKT AOKYMEHTOB Ul NMPOEKT peLueHnA 06 oTkase B npueme OOKYMEeHTOB,
HeOGXODMMbIX OnAa npegocrtaBneHnd MyHVILl,I/II'IaJ'IbHOIZ ycnyru.

3.4. HanpaBneHne MexXBegoOMCTBEHHbIX 3aMpoCOB B OpraHbl, y4acTByHLMe B NPeaoCcTaBneHnn
MyHULMNanbHON ycnyru

3.4.1. OcHoBaH/MeM Havana BbIMOSIHEHUS aAMUHUCTPATMBHOW npoueaypbl SBNSETCS
nornyyYeHne [OOMKHOCTHbIM  NUUOM  (PaBGOTHWKOM), YMOSIHOMOYEHHBIM Ha  BbIMNOMHEHWE
agMUHUCTPATUBHOW npoueaypbl, OT AOSMKHOCTHOrO nuua (paboTHMKA), OTBETCTBEHHOro 3a
NpUemM JOKYMEHTOB, NPUHSATLIX OT 3asiBUTENS JOKYMEHTOB.

JOMKHOCTHEIM ~ nuMuoM  (pabOTHMKOM),  OTBETCTBEHHbIM 33  BbIMOSIHEHUE
agMUHMCTPATMBHOM Npoueaypbl, SBMNSeTcs 3amecmumesib McrnonHUmesnbsHo20 Komumema
Mypmbiw-Tamakcko2o cenbckoeo rnoceneHusi CapmMaHOB8CKO20 CelbCKO20 MoceseHus (aanee -
[LOJHKHOCTHOE NULI0, OTBETCTBEHHOE 3a HarnpaBrieHne MEXBEOMCTBEHHbIX 3aMpoCoB).

3.4.2. [JOmMKHOCTHOE nMLO, OTBETCTBEHHOE 3a HanpaBfeHne MeXBegOMCTBEHHbIX
3anpocoB, ¢opMuMpyeT W HanpaensieT B 3MEeKTPOHHOM ¢hopMe MoCpeacTBOM CUCTEMbI
MEXBEJOMCTBEHHOIO  3MIEKTPOHHOrO  B3aMMOZEWCTBUSA  (MPU  OTCYTCTBMM  T€XHUYECKOM
BO3MOXXHOCTM — MHbIMK crnocobamm) 3anpocbl O NpegoCTaBNeHnM OOKYMEHTOB U CBeOeHUN,
npeasyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATMBHOIO perfiaMmeHTa.

AOMUHUCTPATUBHbIE npoueaypbl, yCTaHaBnMBaemble HacToALMUM MYHKTOM,
BbINOMHSAOTCH B I€Hb NPUHATUSA 3asiBNEHNSI HA pacCMOTPEHME.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHbIX NpoLeayp SBMSOTCA: HanpaBeHHble B
opraHbl BfacTi u (Mnm) noaBeAOMCTBEHHbIE OpraHam BriacTy OpraHuM3aLuum 3anpochl.

3.4.3. Cneunannctbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHMM 3anpocoB, MOCTYMUBLUNX
yepes3 CUCTEMY MEXBEOOMCTBEHHOIO 3rEKTPOHHOIO B3aMMOAENCTBMS, NpeaoCcTaBnsoT
3anpawvBaemMble OOKYMEHTbl (MHOPMAaLMIO) UK HanpaensloT yYBeAOMIEHUsS 06 OTCyTCTBUM
AOKYMeHTa n (unn) nHcpopmaumm, HeobxoanMbIX 4NS NPEAOCTABNEHUST MyHULMNANbHOW YCNyru
(oanee — yBegomnieHme ob oTkase).

AOMUHUCTPATMBHbIE  Npouedypbl,  yCTaHaBnMBaeMble  HACTOSALWMM MYHKTOM,
BbINOSIHAIOTCA B TeYeHue Tpex AHeW CO AHSA MOCTYNNeHUs MeXBeLOMCTBEHHOro 3arnpoca B
OpraH WnuM opraHu3auuio, NpeaoCcTaBnaloWmMe OOKYMEHT U MHOPMAaLNIO, €CNN MHbIE CPOKU
NnoaroTOBKA W HanpasBfeHus OTBeTa Ha MEeXBEAOMCTBEHHbIA 3anpoc He YCTaHOBIEHbI
degepanbHbiMK 3aKoOHaMK, nNpaBoBbIMM akTamu [MpasuTtenbctBa Poccuiickon degepaumm m
NPUHATBIMW B COOTBETCTBUMN C dpeaeparnbHbIMU 3aKOHAMU HOPMaTMBHBIMW MPABOBbLIMU akTamMu
Pecny6nukn TatapcTaH.

PesynbTatamu BbINONHEHNS agMUHUCTPATMBHBIX MNpoueayp SBASIOTCA: OOKYMEHTbI
(cBegeHus), Heobxoaumble AN NpeaoCTaBleHUs MyHUUMNanbHoOW ycnyru, nnbo yBegomneHve
06 oTkasde, HanpaBfeHHble [OIPKHOCTHOMY Nuly, OTBETCTBEHHOMY 3a HanpasrieHve
MeXBEeAOMCTBEHHbIX 3aMpOCOB.



3.4.4. [OMKHOCTHOE nWLO, OTBETCTBEHHOE 3a HanpaBrneHne MeXBeOOMCTBEHHbIX
3anpocos:

nonyvyaeTt 3anpalinBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOMO 3rEKTPOHHOMo
B3aMMOAENCTBUA  AOKYMEHTbl  (CBedeHus), Heobxogumble  AnNs  NpeaocTaBrieHus
MyHMUMNanNbHOM ycnyrn, nubo yBegomneHne o6 oTka3e npu OTCYTCTBMM LOKyMeHTa U (Mnu)
MHAopMaLmK;

npn Hann4dnm OCHOBaHWN, npeaycMOTPEHHbIX MYyHKTOM 2.71 AaAMUHUCTPATUBHOIO
pernamMmeHTa, noarotTaBriMBaeT MNPOEKT peLleHns 06 oTKase B npneme [OOKYMEHTOB,
HeobxoanMbIX And npeanocraBlieHnA MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru.

Mpoekt peweHns o6 OTkasze B nMpuMEME [OOKYMEHTOB, HeobOXoaAuMbIX AOns
npefocTaBneHns MyHUUMNanbHOM YCMyrk, C yKasaHuMem MpuuMH oTkasa (B crydae, ecnv
OCHOBaHMs And oOTkasa B MpueMe [OOKYMEHTOB, HeoOXoaumbiX ANns npegocTaBreHus
MYHUUUNANbHOW YCNyrK, CBS3aHbl C HapyLIEHWEM YCTaHOBIEHHbIX TpeboBaHMN K Takum
OOKyMeHTaM, OCHOBaHWS ANs OTkasa B NpUeMe SOKYMEHTOB OOSTKHbI coaepxatb MHopMaumio
O HaWMEHOBaHUM [OKYMEHTOB (MHGOpMauun, CBEAEHWUN), KOTOpble HEe MpeacTaBreHbl,
cogepxaT HedOCTOBEpHble U (Unn) NPOTUBOPEYMBbIE CBEAEHUS, OPOPMIIEHbI C HapyLleHUeM
YCTaHOBIEHHbLIX TpeboBaHUN), HaNpaBnsieTCA Ha corfacoBaHWe B YCTAHOBMEHHOM nopsiaoke
NOCPEeACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHue npoekTa pelleHnsa o6 oTkase B NpMeme AOKYMEHTOB, HEOOXo4MMbIX ONs
npeaocTaBneHns MyHAUMManbHOW YCMyrn, OCyLecTBNSeTCs B Mopsiake, npeaycMOTPEHHOM
nyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbIE npoueaypbl, yCcTaHaBnMBaeMble HaCTOALLUM MYHKTOM,
BbINOMHAOTCS B AEHb NONYYEeHUsI CBEAEHUIN MO MEXBEAOMCTBEHHbLIM 3anpocam.

PesynbTatamu BbINOMHEHUS aOMUHUCTPATUBHBIX Npouedyp SBNATCA: LOKYMEHTbI
(cBegeHus), Heobxoanmble AN NpegoCTaBeHMS MyHMUMNANBHON YCRyrn, NPOEKT pelleHns ob
OTKa3e B Npueme AOKYMEHTOB, He06X0AMMbIX A4S NpeaoCTaBNeHNs MyHULMNANbHOM YCyru.

3.4.5. VcnonHeHne npoueayp, ykasaHHbix B nyHkTax 3.4.2, 3.4.4 agMWHNCTPATUBHOIO
pernameHTa, npyu HanMunun TEeXHUYECKOM BO3MOXHOCTW OCYLLECTBRSETCS B aBTOMaTU4ECKOM
pexmMe C  MCMNOSfb30BaHMEM  aBTOMAaTU3NPOBAHHOM  MHGOPMAUMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW NSl OKa3aHWs rocy4apCTBEHHbIX M MyHMUMNANbHbLIX YCAyr, B TOM 4Yucne c
MOMEHTa peructpauum 3asiBfieHMs B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernameHTa.

3.4.6. MakcumarnbHbI CPOK BbINOSTHEHNA agMUHUCTPATUBHBIX NPoLedyp, YKasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATMBHOIO perfiameHTa, CocTaBnseT Tpy pabounx gHs.

3.5. NogroToBka pesynbTaTa MyHULMNANbLHOW YCryrn

3.5.1. OcHoBaHMeM Havana BbIMNOSIHEHUS AOMUMHUCTPATUBHOW Npouenypbl siIBNAETCH
NnocTynneHne OT OOMMKHOCTHOIO Nuua, OTBETCTBEHHOIrO 3a HanpaeneHne MexXBeJOMCTBEHHbIX
3anpocoB, [OOKYMEHTOB (CBegeHwui), HeobOXOoauMMbIX Afs NpefoCTaBNeHUs MyHUUUNarbHON
ycnyru.



[JOMKHOCTHBIM ~ NMLUOM, OTBETCTBEHHbIM 3a  BbIMOMHEHWE  aAMWHUCTPaTUBHOM
npoueaypsl, ABNSETCS 3aMecTuTenb pykoBoautens WcnonHWTenbHOro komuteTa (danee -
OOIMKHOCTHOE  NNUO, OTBETCTBEHHOe 3a MNOAroTOBKY pesynbrata  npefocTaBreHus
MYHULMNANLHOW YCNyrn).

3.5.2. [lo;ykHOCTHOE NWLO, OTBETCTBEHHOE 3a NOATOTOBKY pesynbTaTa NpeaocTaBreHus
MYHULMNANbHON YCIyru:

paccmatpmBaeT CPOPMUPOBAHHBIA KOMMNSIEKT OOKYMEHTOB, HeobxoaumbIX LN
npefocTaBfieHNUss MyHULUNANbHOW YCIyru;

npu BbISIBIEHMM OCHOBaHUM ONfs1 OTKasa B NpefocTaBfieHUN MyHULMNanbHOM
yCryru, ykasaHHbIX B NyHKTe 2.8.2 aAMUHUCTPATUBHOINO perfameHTa, nogrotaBnuBaeT
NPOEKT peLleHns o6 oTkase B NpeaoCTaBeHUN MyHULMNANIbHOW YCRyru;

B Crfydae OTCYTCTBMSI OCHOBaHuMM [ONd OTkasa B NpeadocTaBrieHun
MYHULMNANbHOW  yCryrK, npegyCMOTPEHHbIX MYyHKTOM 2.8.2 agMWHUCTPATUBHOIO
pernameHTa, nNo wWUTOoraM pPacCMOTPEHUA  OOKYMEHTOB, HeobxoaumbIX AN
npefoCTaBfeHNUs MyHUMUMNANbHOW yCryrn, noarotaBnmMBaeT MNPOEKT pesynbTaTta
npegocTaBfeHns MyHUUMNANbHOW YCNyrM B COOTBETCTBUM C nognyHkTamn 1 — 3 nyHkTa
2.3.1 agMVHUCTPATMBHOIO perfamMeHTa;

HanpaBnsieT  MOArOTOBMIEHHbIN  MNPOEKT  pesynbTata  NpeaocTaBfieHus
MYHULMNANbHOW YCMyrM Ha corflacoBaHMe B YCTAHOBMEHHOM nopsgke NocpeacTtBoM
CUCTEMBbI 3MEKTPOHHOIO JOKYyMeHToobopoTa.

AOMVHUCTpPATBHbIE  MPOLEAypbl,  yCTaHaBMUBAeMble  HACTOALMM  MYHKTOM,
BbIMOJTHSOTCA B TEYEHUE OfHOro paboyero aHsl.

PesynbTaTtamu BbINOMHEHNS aAMUHUCTPATMBHBIX NPOLEeayp ABMSTCS: NPOEKT PeLUeHUs
00 oTkase B NpedocTaBneHMM MyHULMNANIbLHOW YCyr, CpaBkn (BbIMUCKN).

3.5.3. CornacoBaHne u nognucaHne npoeKkTa peaynbTata npeaocTaBneHus
MyHMUMNanNbHOM ycnyrm (ganee — NpoekTbl  AOKYMEHTOB)  OCYLLUECTBMSIETCH
pykoBOOMUTENEM CTPYKTYPHOro noapasfernieHusi, OTBEeTCTBEHHOro 3a MoAroTOBKY
pesynbtata MyHuuunanbHOMW ycnyrk, 3amectutenem Pykosoautenss OpraHna,
Pykosoantenem OpraHa.

MoaroTtoBrieHHble MPOEKTbl AOKYMEHTOB, MMEKLUME 3amMedaHusd, BO3BpaLLalTCcs
Ha JopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTarta MyHUUMNanbHOW
ycnyrn. locne ycTpaHeHus 3amMedaHuii NpoeKTbl AOKYMEHTOB MOBTOPHO MepenarnTca
AnNs cornacoBaHus 1 NoANMCaHuA.

PykoBoamtens OpraHa npu pacCMOTPEHUM MPOEKTOB AOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPATMBHOINO perrnameHTa AOMMKHOCTHbIMM nuuammn OpraHa B
4YacTU CPOKOB BbIMOMHEHMSA aAMUHUCTPATUBHBIX Npoueayp, UX NnocneaoBaTenbHOCTU U
NOSTHOTbI, HaNMUYUsa COrnacoBaHUn YNONMHOMOYEHHbIX OOMMKHOCTHbIX Ny OpraHa B
CUCTEME 3NEKTPOHHOIO 4OKYMEHTOObopoTa.

B cnyyae BbiSIBMEHUSI HapylleHWA B 4YacCTM  CPOKOB  BbIMOJIHEHUSA
aAMUHUCTPATUBHBIX Mpouenyp, MX MOCneaoBaTeNbHOCTM U MOMHOTLI PykoBoauTenb
OpraHa nHnMuumpyeT npmBrie4YeHne K OTBETCTBEHHOCTM NL, OONYCTUBLLMX HapyLUEHUS,
B COOTBETCTBUM C NMYHKTOM 4.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHMCTPATUBHbLIE nNpoueaypbl, YCTaHaBNMBaEMble HACTOSLUMM MYHKTOM,
BbIMOSHAKTCA B TEYEHME OAHOro paboyero aHs.

Pe3yanaTaM|/| BbINONTHEHUA aOMUHUCTPATUBHBLIX npouenyp ABnATCA: pelleHue 00
OTKa3e B npuneme OOKYMEHTOB HeO6XOD,I/IMbIX ana npegocrtaBieHndA MyHMLlMHaﬂbHOVI ycnyrn,
peLweHne o6 oTkase B NpeAoCTaBNeHNN MyHULMNANbHOW YCryru, cnpaska (Bbinucka).



3.5.4. VicnonHeHve npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMMHMCTpPaATUBHOIO
pernameHTa, npu HannMyun TEeXHUYECKOM BO3MOXHOCTU OCYLLECTBSETCA B aBTOMaTU4ECKOM
pexume C  UCMNONb30BaHMEM  aBTOMATU3MPOBAHHOW  WH(OPMAaLMOHHOW  CUCTEMBI,
npegHasHa4YeHHOW AN OKa3aHWs rocyAapCTBEHHbIX U MyHULUMMAIbHbLIX YCIyr.

MakcrumanbHbIn CPOK BbINOJTHEHUA aOMUHUCTPATUBHbBIX npouenyp, yKa3aHHbIX B MyHKTe
3.5. aaMUHUCTPATUBHOIO pernamMmeHTa, coctasndaeT oanH pa60‘-ll/ll7l OEHb.

3.6. Bbigavya (HanpaBneHve) 3asiBUTENIO pe3ynbTaTa MyHULMNanbHOW YCnyrm

3.6.1. OcHoBaHveM Hayana BbINOMHEHUS aAMUHUCTPATUBHOM nNpouenypbl SBRsieTcs
nosiyyeHne [JOSMKHOCTHBIM fIMLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE aAMUHUCTPATUBHON
npouenypsbl, AOKYMeHTa, NoATBEPXKAAOLEro npegocTaBineHme MyHMUmMnansHoOn yCnyri.

[JOMKHOCTHBIM ~ NMLUOM, OTBETCTBEHHbIM 3@  BbIMOMHEHWE  aAMWHUCTPaTUBHOM
npoueaypbl, €BnseTcsa 3amectutenb KWcnonHutenbHoro komuteta MypTbiw-Tamakckoro
cernbckoro nocenexHnss CapmMaHOBCKOIO CeribCKoro rnocerneHuns (fanee - AOIMKHOCTHOEe Ivuo,
OTBETCTBEHHOE 3a Bbldayy (HanpasrieHne) AJOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE N1LI0, OTBETCTBEHHOE 3a BblAavy (HanpaBfieHUe ) JOKYMEHTOB:

obecneumBaeT perucTpaumio U BHECEHWE CBedeHM O peasyrbTaTe npeaocTaBneHus
MYHUUMNANbHOW yCrAyrM B MNOACUCTEMY BedeHMsl OOKYMEHTauunm aBTOMaTU3NPOBaAHHOM
MHOOPMALIMOHHOW  CUCTEMbl, NpeAHa3Ha4YeHHOW [Ona  oKa3aHuMs [OCYOapCTBEHHbIX WU
MYHULMNASNbHBIX YCNYT;

n3BelLaeT 3asButens (ero npepcraBuTend) cnocobom, ykaszaHHbIM B 3asiBIIEHMU, O
pesynbtate npedoCcTaBfeHNs MYHAUMMNANbHOMW YCAyrM M O BO3MOXHOCTU  MOMyYeHus
pesynbTaTta npegocTaBfeHns MyHuumnaneHon yenyrm B Oprade nnun 8 MOL.

WcnonHeHne npouenyp Npy HanMyuum TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNAETCHA B
aBTOMaTM4YECKOM pPEeXMME C WCMOMb30BaHNEM aBTOMAaTU3UPOBAHHOMW WHAOPMAaLMOHHOMN
CUCTEeMbI, NpeaHa3Ha4YeHHON AN1S OKa3aHWS rocyAapCTBEHHbIX M MyHUUMNAmNbHbIX YCIYr.

AOMUHUCTPATUBHbIE  MpOUEAypbl,  YCTaHaBNMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOJTHAIOTCA B T€YEeHNe ogHOro paboyero AHSA CO AHA NoAnMcaHus OOKyMeHTa, SBMASOLWEerocs
pes3ynbTatoM MpeaoCTaBreHNs MYHULUMNANbHOW YCMNyrv, YMONTHOMOYEHHbIM [AOIIKHOCTHbLIM
nvnuom OpraHa (OpraHom).

PesynbTatamn BbINONHEHUS aAMUHUCTPATUBHBLIX NpoUEeayp SBMSIOTCS: pasMelleHne
CBefeHWN O pe3ynbTaTe MnpeaoCTaBNeHnUst MyHUUMMANbHOW YCrnyrn B MHOPMaLMOHHBLIX
cucteMax, W3BeLleHWe 3asBUTENsl (ero npeactaBuTensl) o pesynbTaTe NpefoCcTaBleHNs
MYHULMNANbLHOWM YCRyrn u crnocobax ero nonyyeHus.

3.6.3. MNopsgok Bbligaumn (HanpaeneHus) pesynbtaTta NpegocTaBneHus MyHUUmMnanbHoOm
yCnyru:

3.6.3.1. lNpun obpalyeHnn 3aaBuTens 3a pesynbTatoM MyHuuunanbHon ycnyrn B MOL,
paboTHuk MOL| BbigaeT 3asButento pesynbTaT MyHUUUNANbHOW ycnyrn B hopme aK3emnnspa
SMNEeKTPOHHOro AOKyMeHTa Ha BymaxHOM HocuTene. o TpeboBaHuio 3asBUTENA BMecTe C



9K3EMMMSIPOM 3NEKTPOHHOrO [OKYyMeHTa Ha OymakHOM HocuTene emy npegocTaBnsieTcs
3K3EeMNIISp ANEKTPOHHOrO JOKYMEHTa MyTeM ero 3anvMcu Ha CbeMHbIA HOCUTEeNb UHdopMaLmm
UNU HanpasfeHuUs 9K3eMnnspa 3MEeKTPOHHOrO OOKYMEHTa MO 3MNeKTPOHHOM Mo4yTe B ajpec
3aasutens. lNpu 3anMcu Ha CbeEMHBIN HOCUTENb UMHOPMaLUKM NN HanpasfeHnn 3K3emMmnnsapa
3NEKTPOHHOTO [AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBfEH 3K3eMMMsp 3NEeKTPOHHOro
OOKYMeHTa Ha BymMa)kHOM HocuTerne, No 3fEKTPOHHOM NoYTe MAEHTUYHOCTL TaKoro aK3emnnspa
9NEKTPOHHOrO AOKYMEHTa 3K3EeMMNMspYy 9SfEKTPOHHOrO AOKYMEHTa Ha OymaxkHOM HocuTtene
3aBepsieTcs YNONMHOMOYEHHbBIM COTPYLHUKOM c NCNOonb30BaHNEM YCUIEHHOM
KBanMuumpoBaHHOM 3MNEKTPOHHON NOAMNUCHK.

AOMUHUCTPaTUBHBIE  MNpouenypbl, yCTaHaBNMBaemble  HaCTOSALLMM NYHKTOM,
BbIMOSHATCSA B NOPAAKE 04EPEHOCTU, B AeHb NpUbLITUS 3asBUTENSA B CPOKU, YCTAHOBIIEHHbIE
pernameHTom paboTtbl MOLL.

Pesynbtatamy BbINOMHEHMA aAMUHUCTPATUBHLIX Mpoueayp SABMATCA:  UKcaums
dakTa Bblgayn pesynbTata npegocTaBneHna MyHuumnansHon yenyrm B AIC MoL, pesynbTat
npegocTaBeHnsa MyHUUUNAansHOW YCryry, BblAaHHbIA 3asBUTENIO.

3.6.3.2. lMNpn obpaweHnn 3aaBuTENd 3a pe3ynbTaTtoM MYHUUMAANbHOM YCIyrn yepes
EovHbin, PecnybnukaHckui nopTan 3asBUTEN0 B NIMYHBLIA - KabBWHET aBTOMaTU4eCKu
HanpaBnaeTCcsa 3NeKTPOHHbIM 06pa3 OOKYyMEHTa, SABNSAILWErocs pesynbTatoM npefocTaBneHns
MYHMLUMNANLHON  YCryru, MNOAMUCAHHbBIA  YCUIEHHOW  KBanMUUMPOBAHHOW  35IEeKTPOHHOWM
Nno4NMUCLI0 YNOIHOMOYEHHOrO A0mMKHOCTHOro nuua OpraHa (OpraHom).

AOMWHMCTPATMBHbIE  Npoueaypbl,  YCTAHaBNMBAEMble  HACTOSAWMM  MYHKTOM,
BbINOMHATCS B A€Hb NOAMUCAHWUA OOKYMEHTA, NMOATBEPXAAKLWEro npegocTtaBneHve (0Tkas B
NpeaocTaBneHnM) MyHULMNANbHON YCMyrh, YNOMHOMOYEHHbIM AOIMPKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHVA aAMWHUCTPATMBHBIX MpoLeayp SBMSOTCS: HanpaBneHue
(npegocTtaeneHne) c¢ wucnonb3oBaHMeMm EgwmHoro, PecnybnukaHckoro nopTana 3asBUTENHO
AOKYMEHTa, NoATBeEpPKAALEro npegocTaBneHe MyHUUMNanbHON ycryru (B TOM YMcne OTKas
B NPeAOCTaBNEHUN MyHULMNANbHOW YCIyTu).

3.6.3.3. lNpwn obpalleHnn 3asiBUTENs 3a pe3ynbTaTtoM MyHUuunansHowm ycnyrin B Opran,
OOJDKHOCTHOE nNuUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHve) [OOKYMEHTOB, BblaaeT
3aaBUTEN0 pe3ynbTaTt MyHuumMnanbHoW ycnyrn. [lo TpeboBaHuio 3asBUTENS BMeCTe C
9K3EMMMSAPOM OSfEKTPOHHOrO [OKyMeHTa Ha OymaxHOM HocuTene emy npegocTaBrnsieTcs
9K3EeMMNSP 3MNEKTPOHHOro AOKYMEHTa nyTeMm ero 3anvcy Ha CbeMHbIN HOCUTENb MHGOPMaLUn
NN HanpaBneHnsa 3K3eMnnsapa 3NEKTPOHHOrO AOKYMEHTa MO 3MEeKTPOHHOW no4dte B agpec
3aaBuTens.

AIMUHUCTPATUBHbIE  MPOUEAypbl,  YCTaHaBMMBaeMble  HACTOSMM  MYHKTOM,
OCYLLIECTBIIAOTCA B MOPSAKE OYEPEeAHOCTU, B AeHb NpubbITUS 3asiBUTENs B COOTBETCTBUM C
MpaBunammn BHyTpeHHero TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTaTom BbINOMHEHMS aaMUHUCTPATUBHBIX Npoueayp sBnstoTcs: dukcaums dakta
Bbldayu pesynbTata npeaocTaBneHnst MyHUUMNanbHOW Yycryrm B aBTOMaTU3MPOBaHHOM
NHOPMALIMOHHOW  cUCTEMEe, MpeAHa3HaAYeHHOW AN OKal3aHWs rOCYAapCTBEHHbIX WU
MYHULMMNANbHbIX YCyT.



3.7. VicnpaeneHne TeXHUYECKMX OLIMGOK

3.7.1. B cnyyae oGHapyXeHWsl TEXHUYECKON OLWNOKN B [OOKYMEHTE, SABMSAOLEMCS
pe3ynbTaToM MyHULMMNANbLHON yCnyru, 3asaBuTenb HanpaenseT B OpraH:

3asiBneHne o6 ucnpaBneHun TEXHUYECKON oWmnbku (NpunoxeHve Ne 5 k HacTosLemy
aaMVHUCTPaATUBHOMY PErnameHTy);

OOKYMEHT, BblOaHHbIA 3a8BUTENO Kak pe3ynbTat MyHI/ILI,I/II'IaJ'IbHOIZ ycnyrn, B KOTOpPOM
COOEepPXNTCA TEXHNYECKaA oLwwmnbkKa;

OOKYMEHTbI, MMeloLne IOPUONYECKYID  CUMy, CBUOETENbCTBYOWME O  HanMuum
TEeXHUYEeCKoM OLLNOKN.

3asiBneHne 06 wucnpaBneHUM TexXHUYECKOW OwWunbkn B CBEOEHUSX, YKa3aHHbIX B
OOKYMEHTe, SABNALWEMCS pe3ynbTaToM MyHUUMNanbHOW YCnyrn, nodaeTcs 3asBuTenem
(yNONMHOMOYEHHbIM  MpeAcTaBuTenem) MNoYTOBbIM — OTNpaBfieHnemM (B TOM  4ucne ¢
NCNONb30BaHNEM 3MEKTPOHHOM MoYThl), MO0 Yepe3d EanHbIN, PecnybnvkaHckui noptan umm
MoL.

3.7.2. [omkHOCTHOE nuuUO, OTBETCTBEHHOE 3a MNPUEM [AOKYMEHTOB, OCYyLleCTBNSAeT
npvem 3asBreHnss 06 uWCnpaBneHnM TEeXHUYECKOW OWnbKN, perucTpupyeTt 3asiBfieHne C
NPUNOXEHHBIMW OOKYMEHTaMW U nepedaeT MX LOIDKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
06paboTKy JOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaemble HaCTOALLUM MYyHKTOM,
BbINOMHSAOTCS B TEeYEHNE ogHoro paboyero AHsi ¢ AaThl perMcTpaummn 3assreHus.

PesynbTatamun BbINOMHEHNST AOMUHUCTPATMBHBIX MpoOUeAyp SIBNSATCA: MPUHATOE WU
3aperucTpupoBaHHOE 3asiBNEHWE, HanpaBfiEHHOE Ha pPacCMOTPEHME AOJIKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomKHOCTHOE NNLO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl M B LENSX BHECEHMS WUCMPaBeHUWA B OOKYMEHT, SABMNSALWMACSA pe3ynbTaToM
NPeaoCTaBNEeHNss MYHULMMNANbHOM YCMyruM, OCYLECTBMSET Mpoueaypbl, NpesyCMOTPEHHbIE
NyHKTOM 3.5 aAMWHUCTPATUBHOIO PErnameHTa, U BbiAAaeT NCMPABIEHHbIN JOKYMEHT 3asiBUTENHO
(YymOnNHOMOYEHHOMY MNPEACTaBUTENI) JIMYHO MO  POCMUCL C  U3bATMEM Y  3asiBUTENS
(YymONMHOMOYEHHOTO  NMpeAcTaBUTENS) OpurMHana [OOKYMeHTa, B KOTOPOM  COAEPXKUTCS
TEXHNYECKass owubka, unM HanpaBnseT B agpec 3asiBUTENSA MOYTOBbIM OTNPaBlEHNEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCBMO O BO3MOXHOCTU MOMYyYEHUs] OOKYMEHTa Mpwu
npegoctaBneHn B OpraH opurMHana [[OKYMeHTa, B KOTOPOM COAEPXUTCHA TeXHWYecKas
owmbka.

AIMUHUCTPATUBHbIE  MPOUEAypbl,  YCTaHaBMMBaeMble  HACTOSILMM  MYHKTOM,
BbIMOSHAIOTCS B TeYeHMe ABYyX paboumx OHeln nocrne obHapyXeHUsi TEXHUYECKOM ownbKu munm
nonyyYeHns ot Ntoboro 3aMHTEpPEeCcoBaHHOIO NnLA 3asiBNeHNst O AONYLLEHHON oLnoOKe.

PesynbTatamu BbINOMHEHWUA aAMUWHUCTPATUBHBLIX Mpoueayp SBASIOTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 AOKYMEHT.



4. NMopsaok U popMbl KOHTPOSA 3a NpeAoCTaBrIieHUEM MyHULMNANbHON
ycnyru

4.1. nOpFILI,OK OocyuwiecCTBIIeHUdA TeKyLero KOHTposiA 3a cobnoageHnemM n UCNorIHEHNEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMU MONOXEHUI aaAMUHNCTPAaTUBHOIO
pernamMmeHTa N NHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, yCTaHaBJIMBAOLLNX Tpe6OBaHI/I9-I K
npenocraBiieHnto MyHMLLMHaﬂbHOVI YCIyru, a Takxe npuHaATmem nMmm peLUGHI/IIZ

KoHTpoOnb 3a MOMHOTOM U Ka4yeCTBOM MpefoCTaBfeHUs MyHULMNANbHON yCnyru
BKNoYaeT B ceba BbiSIBieHWE U YCTpaHEeHMEe HapyleHuh npaB 3adBUTENEN,
nposefeHVe NpoOBepoOK cobnioaeHns npouenyp nNpeaocTaBfeHns MyHUUMNanbHOW
ycnyru, NnogroToBKy peleHun Ha aencteus (besgenctsue) OOMKHOCTHBIX UL, opraHa
MECTHOro camoynpaBfieHus!.

dopmamMm  KOHTpONsi 3a COOMOAEHMEM  UCMNOMHEHUS aOMUHUCTPATUBHbIX
npoueayp SBRASOTCA:

1) npoBepka W corfnacoBaHMe TMPOEKTOB [AOKYMEHTOB MO nNpenoCTaBiEHUIO
MYHULMNANbHOW YCNYru;

2) NpoBoAUMbIE B YCTaHOBJIEHHOM nopsiake NpoBEpPKM BeAeHus
0enonpon3BoaCTBa;

3) npoBefeHne B YCTAHOBNEHHOM NOpsiaKe KOHTPOSbHbBIX NPOBEPOK cobritogeHust
npoueayp NpeaocTaBneHnss MyHULUNanbHON YCIyri.

B uensax Tekywero KOHTPONS WCNOMb3YyTCSA CBEAEHUs, UMelrmecs B
3ANeKTpoHHOM 6ase faHHbIX, cryxebHasi KOppecnoHAeHUMs, YyCTHad M NUCbMEHHas
MHOpPMaUUa AOSMKHOCTHBIX NUL, OCYLLECTBASIOLWMX BbINOSIHEHNE aAMUHUCTPATUBHbBIX
npoueayp, XXypHarbl ydeTa COOTBETCTBYIOLNX JOKYMEHTOB U APYrne CBELAEHMS.

Ona  ocywecTBneHuUss  KOHTpPONA  3a  COBEpLUEeHMEM  OEeUCTBUAW  Mpu
npegoCcTaBfEHMM MYHULMNANBHOM YCIYIN U NPUHATUN PELLEHUIA PYKOBOAUTENIO OpraHa
MECTHOro caMoynpaBneHusi NPeacTaBnsTCA CNpaBku 0 pe3ynbTaTtax NpeaocTaBneHns
MYHULMNANbHOW YCNYyru.

O cnyyasx W npuyYMHax HapylleHuMsi CpPOKOB, MocrnenoBaTesNibHOCTU W
cogepxaHnsa aaMUHUCTPATUBHBIX Mpouenyp AOSMKHOCTHble nuua  HeMeaneHHo
NHOPMUPYIOT PYKOBOAMUTENSA OpraHa, NpeAoCTaBnsloWero MyHMUMNanbHyo ycnyry, a
Takke NpeanpuHMMaloT CPOYHbIE MEPbI MO YCTPAHEHWUIO HAPYLLEHUIA.

Tekywmn KOHTPONb 3a cobniogeHnem nocnefoBaTenbHOCTU  AENCTBUMN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm no npegoCTaBNEHNIO
MYHULMMNANbHOW YCNyru, OCYLLUECTBISAETCA 3aMeCcTUTENEM pPYKOBOAMTENSA OpraHa
MECTHOrO  CaMOyrnpaBrieHUs, OTBETCTBEHHbIM 3@ oOpraHuM3aumo paboTbl Mo
NpefoCTaBfEHNIO MYHUUMNANBHOW YCRYyrk, HadanbHUKOM OTAeNna, OCyLLEeCTBNSALWEro
opraHmsaumio paboTbl N0 NPEeAOCTaBNEHNIO MYHULMNANBHOW YCIyru.

lMepeyeHb [OOMKHOCTHbIX WL,  OCYLLUECTBASKOLWMX  TEKYLMA  KOHTPOSb,
yCTaHaBNMBAETCSA MOMOXEHUSAMU O CTPYKTYPHbIX NoApasfderieHusix opraHa MeCTHOro
camoynpaBneHus U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. Nopsifok M NepUoanYHOCTb OCYLLECTBIIEHMS MMAHOBbIX M BHEMAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCTaBeHNs MyHULUMNANbHOM YCyr, B TOM YMcne Nopsaok U
hopMbl KOHTPOSS 3@ MONTHOTON U KAYECTBOM MPEAOCTaBNEHNS MyHULMNANbLHON yCryru

4.2.1. KoHTponb 3a NOMHOTOM 1 Ka4eCTBOM NpefoCcTaBMneHns MyHULMNAanbHON yCnyru
ocyLlecTBnseTcs B oopMax:

1) npoBeaeHNsa NPoOBEPOK;



2) paccMOTpeHus xanob 3assutenen Ha gencreua (besgencteme) OpraHa, a Takke nx
OOIMKHOCTHBIX JIL, MYHUUMNAMbHbIX CRY>KaLLMX.

4.2.2. B uenax ocyLecTBeHns KOHTPOSA 3a NONMHOTON U Ka4eCTBOM NpeaocTaBeHus
MYHULUNANbHOW YCNyru NpoBoAATCS NfiaHoBbIe U BHEMNSIaHOBLIE NpoBepku. MNopsaok u
NepOANYHOCTb OCYLLECTBIIEHNS MNTAHOBLIX NPOBEPOK YCTaHaBNMBaETCA NnaHOM paboTbl
OpraHa. NMpu npoBepke MOryT paccMaTpMBaTbCA BCE BOMPOCHI, CBSA3aHHbIE C NpeaoCTaBneHnem
MYHUUMNANbHOM ycnyrn (KOMMEeKCHbIE MPOBEPKN), NN OTAEMbHbIN BOMPOC, CBA3AHHBIN C
npegocTaBneHneM MyHUUMNAnNbHOM ycryrn (Tematndeckme nposepkun). MNMpoeepka Takke MOXeT
NPOBOAUTLCS MO KOHKPETHON »kanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKM MNPOBOAATCSH B CBA3U C NPOBEPKON YCTPAHEHNA paHee
BbISIBMIEHHbIX HAPYLIEHWIA aAMUHUCTPATMBHOMO perfnamMeHTa, a Takke B criydyae nonyvyeHus
xanob sassutenen Ha genctems (besgenctane) OpraHa, a Takke UX JOIMKHOCTHbIX NnL,
MYHULUUNASbHbBIX CAYKaLLKUX.

4.2.4. Pe3ynbTaTbl NpOBEPKM OPOPMAAIOTCH B BUAE aKTa NPOBEPKU, B KOTOPOM
YKa3bIBalTCA BbISIBNEHHbIE HEAOCTATKN N NPeafioKEeHNS MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHBIX NLL OpraHa, npeaocTaBnslowWwero
MyHULMNanbHy0 yCryry, 3a peleHns n gencteus (besgencrame), NpuHUMaeMble
(ocywecTBnsiemMble) UMK B Xo4e NPeAoCTaBNEHNS MyHULMNANbLHON yCryru

Mo pesynbTaTaM NpOBEAEHHbLIX MPOBEPOK B Criyyae BbISABEHUS HapyLleHUW
npaB 3asBUTENEN BUHOBHbIE NLA NPUBMEKAIOTCHA K OTBETCTBEHHOCTU B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuinckon ®egepaunn.

PykoBoautenb opraHa MecTHOro camoynpasfeHWs HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPEHNe 3asBreHUN.

PykoBoantenb (3amMecTtutenb pykoBOOUTENS) CTPYKTYPHOro noAapasaeneHus
opraHa MeCTHOro camoynpasfieHUss HeceT OTBETCTBEHHOCTb 3@ HEeCBOEBpPEMEHHOE U
(vnn) HeHagnexallee BbINOMHEHVWE AAMWHUCTPATUBHBLIX [OEWUCTBUW, YKa3aHHbIX B
pasgene 3 agMUHUCTPATUBHOIO perfnamMeHTa.

[OMKHOCTHbIE NUUA W WHble MyHUUMNanbHble ChRyXawue 3a peleHua u
aencteus (6esgencreme), npuHMMaeMble (OCYLLECTBSIEMbIE) B XO04€ NpeaoCcTaBreHns
MYHULMNANbHOM ycnyru, HecyT OTBETCTBEHHOCTb B YyCTaHOBIEHHOM
3aKoHo4aTenbCTBOM MOpPSAKeE.

4.4. TlonoxeHusi, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBreHnemM MyHULUNANbLHOM YCIyrn, B TOM YMCHE CO CTOPOHbI FpaxaaH, nx
00beanHEeHUN 1 opraHmnsauunn

KoHTponb 3a npegocTtaBneHMeM MyHULMNANbHOM YCYrM CO CTOPOHbI rpaXkaaH,
nx ob6bEeOUHEHUN W opraHuM3auuni, OCYLLECTBNAETCA MNOCPeaCTBOM OTKPbITOCTU
AEATeNnbHOCTM  opraHa  MEeCTHOro  camMoynpasfieHus  npu  npegoctaBreHun
MYHULMMAnNbHOW YCIyrn, nosiy4eHust NONHOW, akTyanbsHOW U JOCTOBEPHOM MHopMaLumnm
O nopsgke npefocTaBneHUss MyHUMUMNANbHOW YCNYrM M BO3MOXHOCTUM [OCyaebHoro
paccMmoTpeHnsa obpalleHunin (kanob) B npouecce NpeaoCcTaBNeHUs MyHULMNANbHON
yCnyru.



5. flocynebHbIn (BHecyaebHbIN) NOpAAOK 06XKanoBaHUsA peleHnu u AencTenmn
(6e3pencTBUA) OpraHa, NnpeaoCcTaBNAOLWEro MyHULMNansHy ycnyry,
MHOroPyHKLMOHarIbHOro LieHTpa npeAocTaBleHUA rocyAapCTBEeHHbIX U
MyHULUMNanbHbIX YCNyr, opraHu3auuin, ykasaHHbix B Yactu 1.1 ctatbu 16 ®PepnepansHoro
3akoHa Ne210-P3, a Takke UX AOIMKHOCTHbIX UL, MyHULMUNANbHbIX CRyXalmx,
paboTHukoB

5.1. 3asButenn nmeroT NpaBo Ha obxanoBaHwe B AocyneOHOM Mopsiake peLleHuin u
aencrteun (b6esgenctauns) opraHa, NpegocTaBnaoWero MyHULMNaneHy ycnyry, 4OMKHOCTHOMO
nuua opraHa, NpPeaoCTaBSOWEr0 MyHULMNANbHYK YCnyry, MyHAUMNANbHOrO CryKallero,
PYKOBOOMTENS OpraHa, NpefocTaBnsowero MyHULMNanbHy YCnyry, MHOroyHKUMOHaNbHOro
LeHTpa, paboTHMKA MHOMOYHKLUNOHASBHOMO LEeHTpa, OpraHmM3aumi, npeayCMoTPEHHbIX YacTbio
1.1 ctatbn 16 ®epepanbHoro 3akoHa Ne 210-93, a Tarke nx paboTHUKOB.

3asBuTeNb MOXET 06paTUTLCA C XaroboK, B TOM YMCIe B CeayoLwmX cryyasx:

1) HapyLueHne cpoka permctpauum 3anpoca o NPeAoCTaBNEeHNUN MYHULMNANBHON YCIyrun,
3anpoca, ykasaHHoro B ctatee 15.1 deagepanbHoro 3akoHa Ne 210-03;

2) HapylweHve cpoka npefocTaBneHns MyHuuMnanbHOW ycnyrn. B ykaszaHHOM cryyae
nocynebHoe (BHecynebHoe) obxanoBaHue 3asiBUTENEM pelleHun n gencteun (6esgeincTems)
MHOMO(PYHKLMOHANBLHOIO UeHTpa, paboTHMKa MHOrOMYHKUMOHANbHOrO LEHTPpa BO3MOXHO B
cnyyae, ecrniM Ha MHOroQyHKUMOHAmNbHbIA LEHTP, peweHus un genctenda (6esgencraue)
KOTOpOro obxanytTcs, BO3fOXeHa MYHKUMS NO NpefoCTaBfeHUI0  COOTBETCTBYHOLLMX
MYHUUMNANbHbIX yCryr B NosiHoM obbeme B nopsigke, onpeneneHHoM yactbto 1.3 ctaten 16
degepanbHoro 3akoHa Ne 210-03;

3) TpeboBaHve y 3asiBUTENS LOKYMEHTOB WM mMHdopmauumn nmbo OcCyulecTBEHUs
OEeNCcTBMI, NpeacTaBneHne Unn ocyLLecTBIeHNe KOTOPbIX He NpeayCMOTPEHO HOPMAaTUBHBLIMU
npaeoBbiMK akTammn Poccuiickon ®egepaumm, HOpMaTUBHBIMK NPaBOBLIMK akTaMn Pecnybnmku
TaTtapctaH, MyHUUMNanbHbIMW MNPaBOBbIMWM akKTamMu AN NpefocTaBfeHns MyHUUMNanbHON
ycnyru;

4) oTka3 B npveme [OOKYMEHTOB, MpedoCTaBleHMe KOTOpbIX NpeaycMOTPeHo
HOpMaTMBHbIMK MpPaBOBbIMM akTamu Poccuiickon degepauun, HOPMaTUBHLIMU MNPaABOBLIMU
aktamu Pecnybnuku TaTapcTaH, MyHMUMNANbHbIMU NPaBOBbIMU akTaMu ANs NpefocTaBneHns
MYHULMNANbHOW YCNyru, y 3asiBUTeNS;

5) oTka3 B npegoctaBneHMM MyHUMUMMANbHOM YCMNYrM, €crniv OCHOBaHUS OTKas3a He
npegycMoTpeHbl defepanbHbiMU 3aKOHaMU U NPUHATBIMWA B COOTBETCTBMM C HUMU UHBIMU
HOpMaTMBHLIMW MNpaBOBbIMW akTamu Poccuinickon depepaumn, 3akoHaMM U MHBIMK
HOpMaTMBHbIMK NpaBoOBbIMKU akTamu Pecnybnvkn TatapctaH, MyHUUMNanNbHbIMW NPaBOBbIMU
aktamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyoebHoe) obkanoBaHue 3asBUTENEM
peweHnn un gencteun  (6e3genctBnsl)  MHOrOOYHKUMOHaNbHOrO  UeHTpa, paboTHuka
MHOMO(PYHKLIMOHANBHOMO LieHTPa BO3MOXHO B Cryvae, ecnv Ha MHOMO(YHKLMOHANBbHBIA LEHTP,
peweHna n pagencteua (6e3gencTBue) KOTOPOro oOXanykTcsi, BO3MNOXEeHa QYHKUMSA Mo
NpeaoCTaBfEHN0 COOTBETCTBYIOLLMX MYHUUMUNAsbHbIX yCryr B MOAIHOM obObeme B Mopsiake,
onpegeneHHoM YacTbto 1.3 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-93;

6) 3aTpeboBaHWe C 3asBUTENSA NPU NPegoCTaBNEHUM MYHULMNANBHOW YCNyrn nnaTtbl, HE
npeanycMOTPEHHOM HOPMaTUBHBLIMU npaBoBbLIMU aKTamm Poccuinckon depepaunn,



HOpPMaTMBHbLIMM NPaBOBbIMKM akTaMu Pecnybnuku TaTapcTaH, MyHULMNanbHbIMU NPaBOBLIMU
aKkTamu;

7) OoTka3 opraHa, NpPegoCTaBMSALWEro MyHAUMManbHy0 ycnyry, AOMKHOCTHOrO nuvua
opraHa, npeaoCTaBMAOLWEro MyHUUMNANbHYH YCNyry, MHOrFO(YHKLMOHANbHOMO LEHTpa,
paboTHMKA MHOrO(YHKLUMOHANbHOIO LEHTpa, OpraHu3auuin, npeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 ®eagepanbHoro 3akoHa Ne 210-d3, unu nx paboTHUKOB B UCNPaABIIEHNN OOMNYLLIEHHbIX
MMM oneyaToK N oWnBOK B BblAAHHbLIX B pe3dynbTaTe NpegocTaBneHns MyHULMNanbHON ycnyrm
OOKYMEeHTax nubo HapylleHWe YCTaHOBIIEHHOrO Cpoka TakuMX ucnpaBneHuni. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaebHoe) obOxanoBaHue 3asiBUTENEM peleHun U OeNcTBui
(6e3gencTBmsa) MHOrOQYHKLMOHANBHOMO LEHTpa, paboTHMKA MHOrOYHKLMOHANBHOMO LEeHTpa
BO3MOXHO B Cfny4ae, €CcnM Ha MHOMO(YHKUMOHAmNbHbLIN LEHTP, PeLIeHna wn OencTBus
(6esgencTtBme) KOTOpOro oOXanylTcs, BO3foXeHa dYHKUMSA N0  NpedoCTaBfEHUIO
COOTBETCTBYKOLMX MyHUUMNANbHbLIX YCNyr B MOfMIHOM obbeme B nopsake, onpeaeneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHne cpoka WM nopsigka  BblgauyM  JOKYMEHTOB MO pe3ynbratam
NpeaocTaBneHNss MyHULMMNANbHOW YCNyru;

9) npuocTaHOBMEHWEe npeaocTaBneHUss MYyHUUMNANbHOW YCryrn, €ecrnm OCHOBaHMS
NPUOCTAHOBINEHNSS He NpeaycMoTpeHbl deaepanbHbiMM - 3aKOHAMW U MPUHATBIMA - B
COOTBETCTBMM C HMMW MHbIMW HOPMaTUBHbLIMW NpPaBoOBbIMW akTamu Poccuiickon Pepepaumm,
3aKOHaMW M UHbIMXW  HOPMaTUBHbLIMKM  NpaBoBbiIMM  akTamn Pecnybnuku TaTtapcTaH,
MYHUUMNANbHbIMX NpaBoBbIMW akTamu. B ykaszaHHOM cnyvae pgocynebHoe (BHecyaebHoe)
obxanosaHune 3asBUTENEM peleHnn u gencteui (6e3nencTBrsi) MHOTOYHKLUMOHANBHOro
UeHTpa, paboTHMKaA MHOrOYHKLUMOHANbLHOrO LUEeHTpa BO3MOXHO B Cryvae, ecnu Ha
MHOrOOYHKUMOHAmMbHbLIN LEHTP, peweHnsa n genctensa (6es3gencreme) KOToporo obxanyrTcs,
BO3M0OXeHa PyHKUMSA NO NpeoCTaBNeHN0 COOTBETCTBYOLUMX MYHULUMNANBHBLIX YCIYr B NOSTHOM
obbeme B nopsgke, onpegeneHHom vacTtblo 1.3 ctateun 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHne y 3asBUTENd nNPU NPEAOCTaBNEHUM MYHMUMMNANBHOW  yCnyrn
OOKYMEHTOB WNU  MHOpMauun, oOTcyTcTBUe U (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanMcb MNpu rnepBOHa4YaribHOM OTKase B MpuveMe [OOKYMEHTOB, HeobxoouMmblX AN
npegocTaBneHnsa MyHUUunansHon ycnyrn, nnbo B NpeaocTaBneHnn MyHMLMNansHon ycnyru, 3a
NCKNIOYEHNEM Cry4YaeB, NPeayCMOTPEHHbIX NMYHKTOM 4 yactu 1 ctaTbn 7 PegepanbHOro 3akoHa
Ne 210-®3. B ykasaHHoM cnyvae pgocyaebHoe (BHecyoebHoe) obkanoBaHue 3asBUTENEM
peweHnn wn pgencteun  (6e3gencTBysl)  MHOMOPYHKLUMOHANBLHOIO  LEHTpa, paboTHMKa
MHOMO(PYHKLIMOHANBHOMO LieHTpa BO3MOXHO B Criyvae, ecriv Ha MHOMO(YHKLMOHANbHbIA LEeHTP,
peweHna wn pencrteust (6e3gencTBME) KOTOPOro OOXamnylTcsl, BO3MoXeHa QyHKUMsS no
NpeaoCcTaBfeHnio COOTBETCTBYIOLMX MYHUUMUNAMbHbIX yCryr B MOMIHOM ob6beme B Mnopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 GegepanbHoro 3akoHa Ne 210-03.

5.2. X)Kanoba nogaetcs B nMcbMeHHOW hopme Ha ByMakHOM HocuTene, B 3NEKTPOHHOM
dopMe B opraH, NpeaocTaBaioWUn MyHALMNANbHYO YCNYry, MHOTOMYHKUNOHANbLHbLIA LEeHTP
nmbo B COOTBETCTBYIOLIMIA OpraH rocy4apCTBEHHOM BracTv, SBNAWMWACA ydpeanTenem
MHOrO(PYHKLIMOHANBHOIO LUEeHTpa (ganee - yypeauTtenb MHOrO(YHKLMOHANbHOrO UeHTpa), a
Takke B opraHusauuu, npefycMoTpeHHble Yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne
210-®3. XKanobbl Ha peweHus wn pgencteus (b6esgencTeme) pykoBoOUTENA  Opraxa,
NpeaoCcTaBnAoWEro MyHAUMManNbHYO YCryry, nogatTcs B BblWECTOAWMM opraH (mpu ero
Hanu4um) Nnbo B cry4ae ero OTCyTCTBUS pacCMaTpMBalOTCA HENOCPEACTBEHHO PyKOBOAMTENEM
opraHa, npegocTaBnAlLWEero MyHuumMnanbHyl ycnyry. >Kanobbl Ha peleHuss u AencTBUS



(6es3genctBue) paboTHMKA MHOrOMYHKLMOHANBHOMO LEHTpa noJalTCa PYKOBOAMTENIO 3TOro
MHOrO(PyHKLMOHANbHOrO  UeHTpa. Kanobbl Ha peweHusa u  gencteusa  (6esgencreune)
MHOroOYHKLMOHANbBHOIo LieHTpa NogalTcs yypeauTento MHOrOMYHKLUMOHANLHOrO LieHTpa nnu
OOJDKHOCTHOMY  Nnuy, YNOJSTHOMOYEHHOMY HOPMAaTMBHbIM MpPaBOBbIM akToM Pecnybnuku
TatapctaH. XKanobGbl Ha pelwenns n pencteua (6esgenicteue) pabOTHUKOB oOpraHv3auuin,
npegycMOTpeHHbIX 4YacTbto 1.1 ctatbm 16 depgepanbHoro 3akoHa Ne 210-®3, nogatotcs
PYKOBOOMTENSM 3TUX OpraHM3aumi.

Xanoba Ha peweHus wn pencteua (6esgencteve) opraHa, NpefoCTaBnsOLLEro
MYyHMUMNANbHY0 YCnyry, AOMMKHOCTHOrO nuua opraHa, NpeaoCTaBMAOWEro MyHUMUMNANbHYO
ycrnyry,  MyHAUMMNANbHOrO  CryXawero, pykoBOAUTENst OpraHa, NpefocTaBnsAoLEero
MYHMUMNANbHY YCryry, MOXeT OblTb HamnpaBrieHa Mo no4te, Yepe3 MHOrogyHKLUNOHaNbHbIN
LEHTP, C MCNONb30BaHMEM WHAPOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeTy,
odnuManbHOro canTta opraHa, NpeaocTaBnsaLWero MyHuUMnanbHyo yenyry, EanmHoro noptana
nnbo PecnybnukaHckoro nopTana, MHOPMaLMOHHON cucTeMbl gocyaebHoro obxanoBaHug, a
TaKke MOXeT ObITb MPMHATA NPU NIMYHOM Npueme 3aaBuTens. XKanoba Ha peLleHns n 4encTens
(6e3gencrtBme) MHOrOQYHKLMOHANBHOIO LiEeHTpa, paboTHMKa MHOrogyHKLMOHAMBbHOMO LEeHTpa
MOXeT OblTb  HanmpaBneHa NO  MNo4YTe, C  WUCMNONb30BaHMEM  MH(OPMALMOHHO-
TernekoMMyHUKaumoHHon cetn «WHTepHeT», oduumanbHOro camta MHOrOgYHKUMOHANbHOMO
ueHtpa, EguHoro noptana nubo PecnybnukaHckoro nopTana, WHPOPMauUMOHHOW CUCTEMBbI
aocyaebHoro obxanoBaHus, a Takke MOXeT OblTb MpuHATA NPU NIMYHOM NPUEMeE 3asBUTENS.
YKano6a Ha pelueHust n genctens (6esgencTeme) opraHmsaumnii, NpegyCMOoTPEHHbIX YacTbio 1.1
ctatbu 16 denepansHoro 3akoHa Ne 210-93, a Takke nx paboTHMKOB MOXET ObITb HanpasreHa
no noyTe, C WUCMNOMb30BaHMEM WH(POPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTepHeT»,
odmumanbHbIX CanToB 3TUX OpraHu3aumin, EgnHoro noptana nubo PecnybnmkaHckoro noprana,
a TaKke MOXeT ObITb NPUHATA NPU NMMYHOM NpUemMe 3asaBuUTenNs.

5.3. XKano6a gomkHa cogepxaTtb:

1) HaMMeHOBaHMe opraHa, NpeaoCTaBNALWEro MyHUUMNanbHy yCryry, 4OMKHOCTHOMO
nMua opraHa, npeaoCTaBfsoWEro MyHAUMNAnbHYyK  ycnyry, 5unbo  MyHUMUMNAnbHOro
crnyalliero, MHOTroyHKUMOHANbLHOro LeHTpa, ero pykoBoautens u (M) paboTHMKA,
opraHu3saummn, npegycMOTpPeHHbIX YacTbio 1.1 ctatbm 16 degepanbHoro 3akoHa Ne 210-93, nx
pykoBoguTenen wu (unu) pabOTHUKOB, pelleHMst n OenctBust (6e3gencTeBme) KOTOPbIX
obxanytortcs;

2) damunuio, unmsi, OTYECTBO (NocriegHee - MPU HanmMuuKu), CBEOdEHUsI O MecTe
XuUTenbCcTBa 3asBuTEnst - ¢uanyeckoro nvua nmnbo HaMmmeHoBaHWE, CBEAEHUMS O MecTe
HaxoXOeHUs 3asiBUTENst - KOPUOUYECKOro nmua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9MeKTPOHHOM MouyTbl (MPM HanmMyuuM) M MOYTOBLIA agpec, Mo
KOTOpbIM JOJPKEH ObITb HANPaBNEH OTBET 3aABUTENIO;

3) cBegeHns o6 obxanyemblx peweHusx W gencteusx (6esgencteun) opraxa,
npegocTaBnsoLero MYHULMNANbHYO ycnyry, OOIMKHOCTHOIO niua opraHa,
NpedoCcTaBnsaoWero  MyHAUMnanbHyt0  ycnyry, nmbo  MyHUMUMNanbHOrO  CRy’Kallero,
MHOFOYHKLMOHANbLHOIO LeHTpa, paboTHMKa MHOroyHKUMOHANBHOMO LEeHTpa, opraHv3auum,
npeaycMOTpeHHbIX YacTbto 1.1 ctaTbn 16 ®enepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBoAbl, HA OCHOBAHWUM KOTOPbIX 3asIBUTENb HE COMMaceH C PeLUeHNEM U OeACTBUEM
(6e3penicTBUEM) opraHa, NPefOCTaBMSIOWEr0 MYHULMNANbHYO YCRyry, OOMKHOCTHOrO nuua
opraHa, NpefoCTaBnsOLLEro MyHUUMNAnbHY YCnyry, nmbo MyHUUMNAnbHOrO Cryxallero,
MHOMO(YHKLMOHANBHOIO LEeHTpa, paboTHMKa MHOrogyHKLMOHANBLHOMO LEHTpa, OpraHv3auui,



npeaycMoTpeHHbIX Yactbto 1.1 ctatbm 16 ®epepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB.
3asButenem Moryt ObiTb NpeAcTaBneHbl OOKYMEHTbl (MpU Hanuuuu), noaTBepXparolime
A0BOAbl 3aaBuTENS, NGO NX KONUN.

5.4. MocTtynmBlas xanoba NoanexuT perucTpaumm B CPpok He nosgHee paboyero OHs,
crieaytoLwero 3a AHeM NoCTyNNeHus.

5.5. Xanoba, nocTtynuBwas B OpraH, NPeAoCTaBMAIOWMA MYHULMNANbHYKO YCnyry,
MHOIO(PYHKLIMOHANbHbIA LEHTP, Y4peanTento MHOroyHKLUMOHANbHOIo LIeHTpa, B OpraHn3aumm,
npegycMoTpeHHble 4acTteto 1.1 cratem 16 PepgepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOAWMN opraH (MpyU ero Hanmmumn), NoANEeXuT PacCMOTPEHMIO B TeYeHWe NaTHaguaTtu
pabounx [OHEW CcO [OHA ee perucTtpauumn, a B crnyvyae obxanoBaHus OTkasa opraHa,
NpeaoCcTaBnAoLWLEro MyHUUMNANbHY YCNyry, MHOroyHKLMOHANbHOIO LieHTpa, OpraHn3auun,
npegycMoTpeHHbIX Yactelo 1.1 ctatem 16 depepanbHoro 3akoHa Ne 210-03, B npueme
OOKYMEHTOB Y 3asBUTENA NGO B MCNpaBNeHn A0NyLLEHHbIX OneYaTok 1 oWnBoK nnm B cryvae
06XXanoBaHWsl HapyLUEHUS1 YCTAHOBIIEHHOrO CpOKa TaKMX WCMpPaBfeHUMn - B TeYeHue NATU
pabounx gHen Co OHA ee perncrpaumm.

5.6. o pesynbTaTtaM pacCMOTPEHUS Xanobbl NPUHMMAETCA OAHO M3 CreayrLmnX
peLueHnii;

1) xanoba yposrneTBopsieTCs, B TOM 4ucrie B popMe OTMEHbI MPUHATOIO peLUeHus,
ncrnpasneHns ONyLEeHHbIX OneYyaTok M OWMBOK B BblAaHHbIX B pe3ynbTate npeaocTaBrieHus
MYH/LMNANbHOW yCrnyrn AOKYMeHTaX, BO3BpaTa 3asBMTEN0 OEHEeXHbIX CPeAcTB, B3MMaHue
KOTOpbIX HE MPeAyCMOTPEHO HOpMaTMBHbIMWM NpaBoOBbIMKM akTamu Poccuickon Pegepaumu,
HOpPMaTMBHBIMW NPaBOBbIMW akTamMu Pecnybnukn TaTapcTaH, MyHWUMNanbHbIMU NPaBOBbIMU
aKkTamu;

2) B yOOBNETBOPEHUN Xarnobbl 0TKa3blBAETCH.

He nosgHee gHsA, cneylowlero 3a AHEM MPUHATUSA peLleHUs, YKa3aHHOro B HacTosALweM
NyHKTE, 3asiBUTENI0 B NMUCbMEHHOW (DOPME U MO XenaHuo 3aaBUTESNS B 9NEKTPOHHOW hopme
HanpasnseTca MOTUBUPOBAaHHbLIM OTBET O pe3yrnbTaTax pacCMOTPEHUS Xanobbl.

5.7. B cnyyae npusHaHusa kanobGbl noanexaiwlen YyOoBNETBOPEHUIO B OTBETE
3a8BUTEN0 O pes3ynbTaTax pacCMOTpPeHMs >anobbl gaeTca WHgopmaumss O OenCTBUsX,
OCYLLIECTBIISAEMbIX opraHom, NpeaoCTaBNAoLWNM MYHULMNANbHYO ycnyry,
MHOroOYHKLUMOHAaNbHbIM LEHTPOM MO0 opraHusaumen, NpegyCMoTPEHHON YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa Ne 210-d3, B uensax He3ameannTenbHOro YyCTPaHEHUS BbISIBIIEHHbIX
HapyWeHUN Npu OKasaHuM MYHULMNANbHOW YCNyrM, a Takke MPUHOCATCA W3BUHEHUS 3a
AoCTaBneHHble HeyaobCcTBa U yKasblBaeTCs MHpopMaumsa O AanbHENWMX AENCTBUAX, KOTOpbIe
Heo6X0OMMO COBEPLUNTL 3aABUTENIO B LIEMSAX MNOMyYEHNS MyHULMNANbHOW YCIyT.

5.8. B cnyyae npusHaHua xanobbl He noanexawen yaooBNeTBOPEHWUIO B OTBETE
3aABUTENIO O pe3ynbTaTax pacCMOTPEHUS Xanobbl Aal0TCA apryMeHTUPOBaHHbIE Pa3bsCHEHUS
O MpUYMHaX NPUHATOrO peLLeHns], a Takke MHOopMauma o nopsake o6XanoBaHUSA NPUHATOrO
peLleHns.

5.9. B cnyyae ycTaHOBNEHUss B XO4e WNU MO pesynbTaTam pacCMOTPEHUs Xanobbl
Npu3HaKkoB coCTasa aAMWHUCTPATMBHOINO NpPaBOHAPYLUEHUS UMW MPEeCTYNNeHns OOIMKHOCTHOe
nvuo, paboTHUK, HaZerneHHble MOSIHOMOYUSIMU MO PaAcCMOTPEHUIO Xanob, HesameanuTenbHO
HanpaBsnsalT UMeLMeca Matepuarbl B opraHbl NPOKypaTypbl.






MpunoxeHne Ne 1

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBreHnsa MyHULMNansHoOm
ycnyruv no Bblgave cripaBku
(BbINUCKM)

dopma

(BnaHk opraHa, NpefoCTaBNSAWEr0 MyHULMNANBHYH YCryry)

CMNPABKA

CBenenus 00 37€KTPOHHOM MOITUCH




HorxHocTHoe nuuo (PUO)

(I'IO[J,I'IVICb YNOJTHOMOYEHHOI o
OOJMKHOCTHOIO nnua opraHa)



MpunoxeHne Ne 2

K A,D,MVIHVICTpaTVIBHOMy pernameHTy
npenoctaBlieHnsA MyHI/IU,I/II'IaJ'IbHOIZ

ycnyru no Bbiga4e crnpaBkn

(BbINUCKM)

dopma
(BnaHk opraHa, NpeaoCTaBnALLEro MyHALMMAIbHYO YCryry)
Komy:
KOHTaKkTHble AaHHbIE:
lNpencrtaBsutens:
KoHTakTHble AaHHble
npeacraBuTens:
PELWEHWE
06 oTkase B NpeaocTaBneHnn MyHULUNanbHON yCryru
Nno Bblaa4ve CnpasBKn (BbINUCKK)
oT Ne
PaccmoTtpeB Bawe 3assneHne ot Ne n
npunaraemblie K Hemy OOKYMEHTHI, YNOJIHOMOYEHHbIM opraHomMm

crnpaBku (BbIMMCKM) NO CneayloLemMy OCHOBaHUIO:

JononHuTtensHasa nHpopmauus:

NPUHATO pelleHne 06 oTkase B Bblgaye

CBenenus 00 37€KTPOHHOM MOIITUCH




JorxHocTHoe nuuo (PUO)

(I'IO[J,I'IVICb YNOJIHOMOYEHHOI O
OOJMKHOCTHOIO nnua opraHa)



MpunoxeHne Ne 3

K A,D,MVIHVICTpaTVIBHOMy pernameHTy
npenoctaBlieHnsA MyHI/ILl,I/II'IaJ'IbHOIZ
ycnyru no Bbiga4e crnpaBkn

(BbINUCKM)
dopma
(BnaHk opraHa, NpeaoCTaBMSOLWEro MyHULMNANbHYO YCryry)
Komy:
KOHTaKTHblEe AaHHbIE:
lNpencrtaButens:
KoHTakTHble AaHHble
npencrasuTens:
PELWEHWE
06 oTkase B npMeme LOKYMEHTOB, HEOOXO4MMBbIX 4N NpeoCcTaBneHus
MYHULMNANbHOW YCNyru no Bblgaye crnpasku (BbIMUCKN)
oT Ne
PaccmoTtpeB Bawe 3aasneHne ot Ne n
npunaraemMble K Hemy AOKYMEHTbI, YMNOJSTHOMOYEHHbIM OopraHom

MPUHATO pelweHne o6 oTkase B npueme
AOKYMEHTOB, HE06X0AMMbIX ANst NPeAOCTaBeHNs MyHULMNANbHOW YCIyry Mo Bbl4aye CrpaBKu
(BBIMMCKM) NO CNeayoLWMM OCHOBaHNAM:

1.

2.

PasbscHeHne NPUYNH OTKa3a:

JononHuTtensHas nHpopmauus:

Bbl BnpaBe NOBTOPHO 06OpaTUTLCA B YMNOMHOMOYEHHLIN OpraH C 3asiBNeHWeM O
npeaocTaBreHn YCnyru nocne ycTpaHeHns ykasaHHbIX HapyLLEHWA.



,D,aHHbIIZ OTKa3 MOXeT ObiTb obkanoBaH B ﬂocyﬂ,GGHOM nopdake nytemMm HanpaslieHUd
»anoObl B yI'IOJ'IHOMO‘-IGHHbIVI OopraH, a TaKkke B Cyﬂ,GGHOM nopsagke.

Caenenus 00 3J€KTPOHHOM MOANNCH

HorxHocTHoe nuuo (PUNO)

(moanuck YNONHOMOYEHHOIO
AOJHKHOCTHOIO Nua opraHa)



MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY pernameHTy
npeaocTaBreHnsa MyHULMNansHoOm
ycnyrv no Bblgave cripaBku
(BbINUCKM)

dopma

B

(HanmeHoBaHWe opraHa MecTHOro
camoynpaBrneHus)

oT

(dbamunus, ums, OT4ECTBO, NACMNOPTHbIE
AaHHble, perncTpauunio no MecTy XUTenbCTBea,
aApec 2NeKTPOHHOM MoYThbl, TeNedoH)

3AABINEHVE

O Bblgaye cnpaeku (BbIMUCKK)

Mpowy Bac BbigaTh cnpaBky (BbIMMCKY)

(ykasaTb BuA CcripaBkm)

K 3aaBneHuto npunaratotcs:




PGSyJ'IbTaT npenocrtaBJieHUA MyHMLlMHaHbHOVI ycnyru, npowy npenoCrtaBuUTb:

DB NNYHBbIN  KabuHeT [lopTana rocygapCTBEHHbIX W MYHUUMNANbHbLIX — yCcnyr
Pecny6nukn TaTapcTaH;

D B NUYHbIA KAOMHET EaunHoro nopTana rocyaapCrBeHHbIX U MyHULMMNAIbHbIX YCIYT;

DB MHOIMO(YHKUMOHANLHOM  LEeHTpe npeaocTaBrneHusl rocydapCTBEHHbIX U
MyHUUMNanbHbIX yenyr Pecnybnvku TaTapcTaH;

D B OpeaHe.

(nara) (noanucek) (@.1.0.)

MNpunoxeHne Ne 5

K AAMUHUCTPATUBHOMY pErfameHTy
NpeaoCTaBNeHNst MyHULMNANbHON
yCnyru no Bblaaye Cnpasku
(BbINUCKK)

PykoBogutento

McnonHUTenbsHoOro kKomuTteTa

OT:

3AABINEHVE

00 ncnpaBneHnn TEXHNYECKOW OLLIMOKM

Coobuato 06 owmnbke, AONYLLEHHON NPU OKa3aHUN MyHMLUMNANbHON YCRyru no Bblaaye
crnpaBku (BbIMUCKK).

3anucaHo:




npaBI/IJ'IbH ble CBeaeHUA:

I'Ipomy ncnpaenuTb AOO0MNYyWEHHYKO TEeXHUYeCKYyH OLIJI/I6Ky M BHECTU COOTBETCTByKLUME
N3MEHEHNA B AOKYMEHT, ABNAOLLNACA pe3ynbTaTtom MyHI/ILI,I/II'IaJ'IbHOI7I ycnyru.

Mpwnarato cneayolme AOKYMEHTbI:

1.

2.

B crniy4dae npuHATNUA pelleHnd 00 OTKITOHEHUN 3asiBrieHns od ncnpaBneHmnmn TEXHMYECKOM
oLwmnbKn npowy HanpaBuUTb Takoe peLlleHune:

nocpencTBoM OTnpaBieHNA 3NEeKTPOHHOIo OKyMeHTa Ha agpec E-mail: ,

B BUOE 3aBEPEHHON KOMWM Ha ByMaXXHOM HOcuTene Mo4YTOBbIM OTMpaBrieHnemM no
agpecy:

Hacroswpmm noarteeprkaaro: CBeAEHWS, BKIMOYEHHbIE B 3asiBiEHMEe, OTHOCALLMECS K MOEN
NINYHOCTU N MNpeacTaBNsieMOMY MHOK ULy, @ Takke BHECEHHbIE MHOK HWXKe, OOCTOBEpPHBI.
[okyMeHTbl (KOMMM OOKYMEHTOB), MPUMOXEHHbIE K 3asiBMIEHWIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM  3akoHoAaTenbLCTBOM Poccuiickon degepaunn, Ha MOMEHT npeacTaBreHns
3asBMNeHns 3TN JOKYMEHTbI AeNCTBUTENMbHBI U coaepXaT AOCTOBEPHbIE CBEAEHVS.

(oaTa) (mognuceb) (¢.1.0.)



