Pecny6inka TaTaperan Taraperan Pecny0iinkacol

HcenonnureabHbIi KOMUTET CapvaH MyHHIHIIQb PAOHbI
Bepxne-Yepuuanuckoro HOrapel YUslpmbliabl aBbL1
CeJBLCKOI0 NOCe/IeHHsI JKHpJiere 0amkapma
CapmaHOBCKOro KOMHUTETbI

MYHHUHIAJBHOIO paﬁOHa

IMOCTAHOBJIEHUE KAPAP
23.12.2024 r. Ne 20

OO0 y1Bep:KIeHUH a/[MUHUCTPATUBHOIO peljlaMeHTa
IPEJIOCTABICHUS MyHULUTTATBHOM yCIIyru
110 BblJa4ye CrPaBKH (BBITTUCKH )

B nensax peanmsaunn ®expepanbHoro 3akona ot 27.07.2010 Ne 210-D3 «O6
OpraHu3aluy  [PeJIOCTAB/IEHUs  TFOCYIAPCTBEHHBIX M MYHHUUMIIANBHBIX  YCIYI»,
PYKOBOJACTBYSIChH nocraHoBienreMm KabuHera Munuctpos Pecny6nuku ot 02.11.2010
No 880 «O06 yrepsxaenun Ilopsiika pazpaboTky U yTBEPKAECHUS aIMUHHCTPATHBHBIX
pEeryiaMeHTOB MPEJI0CTABICHUS TOCYAAPCTBEHHBIX YCIYT HCIIOJIHUTEIBHBIMUA OpraHaMu
rocynapctseHHoi Biaactu PecnyOnukun Taraperan v 0 BHECEHHH H3MEHEHUIH B
orzenbHble  1ocraHoBiaeHuss Kabunera MunuctpoB PecriyOnuku — Tarapceran»,
Mcnonuureapubiit  komuteT — BepxHe-UepluniMHCKOrO — CeNbCKOro  MOCENeHHUs
CapMaHOBCKOro MyHMIMIAIBHOTO paiiona PecryGinku Taraperan, noctaHoBser:

L. YTBep/IUTh npuiaraeMblii a/IMUHHUCTPATUBHbBIN perjameHT
MpeJOCTaBICHUS MyHULUIIAJILHOW YCIIYTH [0 BblJlaye CIIPaBKU (BBIMTUCKH);
il [IpusHate yTpaTUBILUM CHIly NOCTaHOBICHHE VICIOTHUTEIBHOTO KOMUTETA

Bepxite-Uepmmnnnckoro cenbekoro rnoceienus CapMaHOBCKOTO MYHHIMIAILHOIO
paiiorna  Pecry6bnuku  Tartapcran ot 21.060.2021r.  Ne7  «OG6  yTBepi/acHHM
aJIMHHMCTPATHBHOIO PErJlaMeHTa MPeJ0CTaBICHUSI My HHLIMITAIBHON YCIIYTH T10 BhIjIa4e
CIIPABKH (BBIITUCKH )».

3 OOHapoznoBarh HACTOsILEe [OCTAHOBICHHE IIyT€M pasMelleHusi Ha
«OduumnanpHoM noprane npaBoBoi HHpopmauuu PecnyGinku Tarapcran» no sed
aapecy: http://pravo.tatarstan.ru 1 pasmMecTuTh Ha OpuLMaIbHOM caiite CapMaHOBCKOIO
MyHHIMIAJILHOTO  paiiona  PecnyGumkn  Tarapcran B uHbOpPMALUOHHO-
TEJEKOMMYHUKALIMOHHOM CeTH Wurtepuer o Beb-aapecy:
https://sarmanovo.tatarstan.ru/.

4. KoHTpoJb 33 UCIONHEHUEM HACTOSILICTO TOCTAHOBJIEHUS] OCTABIISIO 33 COOOIA.

Pykosojurens McromnurenbHOro komurera
Bepxite-UepninHeKoro cejibeckoro 1noc
CapMaHOBCKOr0 MyHHULMIAIBHOTO paijgH
PecnyGauku Tatapcran

M.H.Kamaneraunos



Yr1BepxkacH

IIOCTaHOBJICHUEM

HcnonaurensHoro komurera Bepxue-
YepmMIMHCKOrO CEIBCKOr0 OCEICHUS
CapMaHOBCKOI'0 MyHHMIIMIIAJILHOTO paiioHa
Pecniyonuku Tatapcran

oT «23» nexadps 2024 r. Ne 20

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTABJIeHUS MyYHUIMIIAJILHON YCJIYI'Y N0 BblIaye CIPaBKM (BBITUCKH)

1. O0uIme moJI0KeHus
1.1. TlpenmeTt perynupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

Hacrosimuii amMUHUCTPAaTUBHBIN pEriIaMeHT MPEeAOCTaBICHUS MYHHUIIUNAIbHON
yCIIyTH (Janee — aIMUHUCTPATUBHBINA PETIIaMEHT) YCTaHABIUBAET CTAaHAAPT U MOPSIOK
PEIOCTABICHUS MYHUIIMIAIBHOW YCIYTH MO BbIJaue CHpPaBKU (BBIMHCKHU) (Ianee —
MYyHULIMTATbHAs YCIIyTa).

1.2. Kareropuu 3asBureneu

1.2.1. JlumamMu, UMEIOIIMMHU MPABO HA MOJYYCHUE MYHULHNAIBHOW YCIIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asBieHWeM BIpaBe OOpATUTHCS TPEICTABUTENb  3asBUTENS,
JICUCTBYIONTUI HA OCHOBAHHUH JIOKYMEHTA, yJIOCTOBEPSIONIETO €ro MOJTHOMOYHS (anee
— IIPEJICTAaBUTEIb 3asIBUTEIIS).

1.3. Ilopsinok uH(GOPMHUPOBAHUS O TIPEAOCTABICHUN MYHHUITUTIATHHON YCIyTH

1.3.1. Nudopmanuss o mopsaKe MPEAOCTABICHUS MYHHIIMIAIBHOU YCIYTH
pasMeniaeTcs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPKAIIUX BHU3YAIBHYIO U TEKCTOBYIO
uHQOpMANUI0 O MYHHUIMMNAIBHOW YCIIyIe, pPacCHOJIOKEHHBIX B TOMEIICHHUIX
MHOTO(DYHKITMOHAJIBHBIX ~ IIEHTPOB  MPEIOCTABICHUS  TOCYJNApCTBEHHBIX U
MYHHITUTIATBHBIX YCITYT.

2) Ha o(QUUHMATBHOM CalTe MYHULHUNAIBHOIO pailoHa B HWH(OPMALMOHHO-
TeleKOMMYHHUKanoHHo# cetn «MuTtepuet» (https://www.sarmanovo.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCAyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOmukaHcKuii moptan);

4) na EagmHom mopTasie TrocyJapCTBEHHBIX U MYHUITUTIATBHBIX yCIyT ((yHKITHi)
(https:// www.gosuslugi.ru) (manee — Equnblit mopran);

5) B rocynapcTBeHHON HHGOPMAITMOHHOM cucteMe «PeecTp rocymapcTBeHHBIX H
MyHUIMTIANbHBIX yeayr Pecny6nuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX U MYHUIIUIIAJILHBIX YCIIYT).
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1.3.2. KoHcynbTHpOBaHHE IO BOMPOCAM MPEIOCTABICHUS MYHHUITUIATHLHOM
YCIYTHU OCYHIECTBIISICTCS:

1) B MHOrOQyHKIIMOHATBHBIX I[EHTPaX MPEIOCTABICHUS] TOCYIAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT TIPU YCTHOM OOpAIleHUH - JTUYHO WU 0 TelieoHy;

2) B uHTepakTuBHOU (hopme Ennnoro, PecniyOnukanckoro nopraa;

3) 6 ynoanomouennom Ha npedocmasienue yciyeu opeare (nanee — Opean).

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TeledoHy;

IIpY TUCbMEHHOM (B TOM 4YHCJIe B (POpMe 3JIEKTPOHHOTO JOKYMEHTa) 00palieHun
— Ha OyMa>KHOM HOCHTEJIE 110 MTOYTE, B JIEKTPOHHOU (hOpMe MO 3IEKTPOHHOM MOYTe.

1.3.3. Uadopmanus Ha Enurom nopraie, PecrmyOaukaHCKOM TTOpTasie o MOpsIaKe
U CpOKax IMpPEeJOCTaBICHUS MYHUIMNAIBHOM YCIYyrM Ha OCHOBAaHUM CBEJCHUMU,
comepxammxcsi B PeecTpe rocymapCcTBEHHBIX M MYHHIIMIATBHBIX  YCIYT,
MPEOCTABIIACTCS 3asIBUTENIO OECIIaTHO.

Hoctyn k uHbOpMalMK O CPOKaX U MOPSIKE MPEAOCTaBICHUS] MYHULIUTATbHON
YCIIYTU OCYILECTBISIETCS O€3 BHIOJIHEHUS 3asIBUTENIEM KaKUX-T100 TpeOOBaHUii, B TOM
yuciae 0e3 HUCIOJb30BaHMUS MPOTPAMMHOIO OOECIEUYEeHUs, YCTaHOBKA KOTOPOTO Ha
TEXHUUYECKUE CPEJICTBA 3asABUTEINS TPEOYET 3aKIIOUCHUS JIUIIEH3MOHHOTO WJIA HMHOTO
CoTJIalIeHus C nmpaBooOIagaTesieM MPOTPaMMHOTO oOecrieueHusl,
IpPeIyCMaTPUBAIOIIETO B3UMAHHE TIJIAThI, PETUCTPAIIMIO WM aBTOPU3ALUIO 3asSBUTEIS
WIH TPEIOCTaBICHUE UM NIEPCOHAIIBHBIX TAHHBIX.

1.3.4. IIpu oOpaiieHuu 3asiBUTENS JIMYHO WK MO TeiaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpaIieHueM Ipe10CTaBIgeTCss HHGOpMAITHS:

1) o MecTe HaXOXKIACHHS MHOTO(PYHKIIMOHAJIBLHOTO ILIEHTPA MPEI0CTABICHHS
rOCYJIapCTBEHHBIX W MYHUIIUNIAIBHBIX YCHyT, Hcnonnumenvhuwiii komumem Bepxhe-
Yepuwununckoeo cenvckozo nocenenusi (aapec, rpaduk pabOThI, CIPaABOYHbBIC
Tene(OHbI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIMIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxxaaH, KOTOPBIM MPEIOCTABIISACTCS MYHHUIIUIIATBHAS YCIIyTa;
O HOPMATHBHBIX IPABOBBIX aKTaX, PETYIHPYIOMNUX BOMPOCH TPEIOCTABICHUS
MYHHUITUTIATBHOW YCITyTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIMMBIX JUII PACCMOTPCHHS 3asBICHHS O
MPENIOCTABICHUH MYHUIIMITAIIBHOW YCIYTH, O CpOKax NpHUeMa U PErucTpaiuu
3asIBJICHUS;

5) o0 xo0je npeaoCTaBICHNs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MmemicHUS Ha OQHUIMATLHOM caiiTe MH(OPMAIIMU 10 BOMPOCAM
IIPEIOCTABICHUS] MYHHUITUTIATBHOU YCIYTH;

7) o mopsake 00KajoBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Opeana.

[lo mnuchMEeHHOMY OOpalleHUI0 COTPYAHUKH OTJAeda, OTBETCTBEHHOIO 3a
NpEOCTaBICHUE MYHHUIIUMIIAJIBHOM YCIyTH, TMOJApOOHO B MHCBMEHHOW Qopme
Pa3bACHSIOT 3aABUTENIO TOPSAIOK TMPEAOCTABICHUS MYHUIMIAIBLHOW YCIYTH U
BOIIPOCHI, yKa3aHHBIE B HACTOSIIEM IYHKTE aJIMHUHUCTPATUBHOTO pEriiaMeHTa, U B
TEUCHUE TpeX pabouyux MHEW CO JHS PETUCTpaAllMd OOpaIleHUs HAMPABISIOT OTBET
3asiBuTento. OTBETH JAIOTCS Ha SI3bIKE oOpaiieHus. B ciydae HEBO3MOXKHOCTH JaTh
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OTBET Ha S3bIKE OOpAIIeHMsS HCIOJB3YIOTCS TOCYJapCTBEHHbIE s3bIKM PecryOmuku
Tarapcran.

1.3.5. Undopmanuss mo BompocaMm MPEIOCTABICHUS MYHULIMOAIBLHON YCIyTH
pasMemiaercss Ha O(UIMATBFHOM  CalWTe MYHHUIMIAJIBHOTO pailoHa W Ha
MH(POPMALIMOHHBIX CTEHJAX B MOMEUICHUSIX Hcnonnumenvnoz2o xomumema Bepxne-
Yepuununckozo cenbcko2o nocenenus sl paboThl C 3asBUTEIISIMU.

Nupopmanns Ha rocygapcTBeHHbIX s3bikax PecnyOmuku — Tartapceras,
pa3Meniaemass Ha MH(QOPMAIMOHHBIX CTEHJAaX MW Ha O(UIMAIBHOM  caiite
MYHULIMNIAJBHOTO  palloHa B MH(POPMALMOHHO-TEJIEKOMMYHHMKAI[MOHHON  CETH
«HTEpHET», BKIIOYAET CBEJIEHUS O MYHMIMIAIBHOM YCIyre, coaepskauiecss B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTpATUBHOTO pEIrIaMEHTA,
MH(GOPMALIMIO O MECTe HaxOXXICHHS, CIPABOYHBIX TelePOoHaX, BpeMEHHU pPabOThI
Hcnonnumenvrnoco romumema Bepxne-Uepuununcko2o cenvckozo noceneHus, o
rpaduke npueMa 3asiBJICHUN Ha MPEJOCTABICHUE MYHUIIMNAIBHON YCIYTH.

1.4. HopmaTuBHBIE TPABOBBIE AKTHI, PETYINPYIOIINE MPEIOCTABICHUE
MYHULIMIIATBHON yCIyTH

1.4.1. IlepeuyeHp  HOPMATUBHBIX  IIPABOBBIX  AaKTOB,  PETYJIHPYIOLIUX
PEIOCTABIIEHNE MYHHULMNAIBHOU yCIyru (C yKa3aHHMEM PEKBU3UTOB HOPMAaTHBHBIX
IPAaBOBBIX AKTOB M HCTOYHUKOB MX O(PUIMAIBHOTO OIYOJIMKOBAaHMS), pa3MeEIleH Ha
EnuaoMm moprane, B Peectpe rocygapCTBEHHBIX M MYHMIMIIAIBHBIX YCIYI, Ha
ouIaIbEHOM caire MYHHUILIUIIAJIBHOIO paiioHa B MH(POPMaLMOHHO-
TEJIEKOMMYHUKAIMOHHOU ceTH «HTEpHET».

1.4.2. Texcrt agMHUHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOUIEHM pEAAKINHU
MOJUIEKUT pa3MelleHu0 Ha EnmHoMm mnoprane, B PeecTpe rocygapCTBEHHBIX U
MYHULUIAIBHBIX YCIYr, Ha OQUUHUAIBHOM CaiTe€é MYHUUUIIAJIBLHOTO pailoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHeT».

1.5. TepMI/IHBI, HUCIIOJB3YCMBIC B AAMUHUCTPATHBHOM PCTJIAMCHTC, U UX OIPCACIICHUS

1.5.1. B axMUHUCTPAaTUBHOM peErjlaMEHTE UCHOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEIEIICHMUS:

ylajeHHoe pabodyee MECTO MHOTO(QYHKUIMOHAJIBHOTO LEHTpa MPEAOCTaBICHUS
rOCy/IapCTBEHHBIX W MYHHUIMNAIbHBIX YCIYI — TEPPUTOPHAIBHO 000CO0JIEeHHOE
CTPYKTYPHOE 1o/Ipa3/ieJIeHue (oduc) MHOTO(YHKIIMOHATBHOTO LEHTpa
PEIOCTaBIEHUSI TOCYJAPCTBEHHBIX U MYHUIIUIAIBHBIX YCIIYT, CO3JJAHHOE B TOPOJICKOM
(cenbcKkOM) TOCENEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
PecniyOnuku Tatapctan B CcOOTBETCTBUM C MyHKTOM 34 IlpaBun opranuzanuu
AESTEIbHOCTH MHOTO(QYHKITMOHATBHBIX IICHTPOB MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIUTNIATBHBIX YCIYT, YTBEPKACHHBIX MocTaHoBlIeHNeM [IpaBurenscTBa Poccuiickoii
@®enepauuu ot 22 gexadpst 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JESITeIbHOCTH MHOTO(QYHKIIMOHATIBHBIX LIEHTPOB MPEAOCTaBICHHUS TOCYJapCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYT»;

TeXHUYECKas omunOka - omwuOKa (omMcKa, OmedaTka, IpaMMaTHYecKas WU
apudpmeTndeckas omuoOka b0 TMomOo0Has ommOKa), JOMYIIEHHAs OpraHoM,



MPEAOCTABIIOIIMM MYHHUIIMIAIBHYIO YCIyry, W MpUBeAIas K HECOOTBETCTBUIO
CBEJICHUI, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIIAIILHON YCIYTH), CBEICHHIM B
JOKYMEHTaX, Ha OCHOBAHUHM KOTOPBIX BHOCUJIMCH CBEACHUS;

Enunas cucrema wuaeHTHGUKAIMU MU ayTCHTH(PHUKAIUU B HHPPACTPYKTYpE,
oOecrieunBaroniei UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
UH(OPMAITMOHHBIX CHCTEM, UCIOJIb3YEMbIX IJIsl MPEJOCTaBICHUS TOCYJapCTBEHHBIX U
MYHHUIIUNANIBHBIX YCIyr B 3jeKkTpoHHOU (opme (nanee — ECUA) — denepanbHas
rocyJapcTBeHHasi HH(GOpPMAIIMOHHAS CUCTeMa, 00eCIeYrBaroIas CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  UHQOpManuu,  coJepkameidcs B TOCYAapCTBEHHBIX
MH(OPMALIMOHHBIX CUCTEMaX U UHBIX HHPOPMAIIMOHHBIX CUCTEMAX;

M®I] - I'ocynapcTBeHHOE OrOMKETHOE yupexkaeHue «MHOTOQyHKIIMOHATBHBINA
LHEHTp MNPEIOCTaBICHUS TOCYIAPCTBEHHBIX M MYHULMIAIBHBIX yciayr B PecmyOmnuke
TaTtapcTan»;

AUC  MOIL[ -  Apromaru3upoBaHHass  MHQOpPMAIMOHHAs  CHCTEMa
MHOTO()YHKITMOHAJIBHBIX LEHTPOB PEeIOCTaBICHUS roCyJapCTBEHHBIX U
MyHULMNAIBHBIX yciyr PecyOonuku TaTtapcras.

1.5.2. B aIMHHHCTPAaTUBHOM pEIJIAMEHTE IOJ 3asBJICHHEM O IPENOCTABICHUN
MYHHULIMINIATIBHON YCIIYTH (Jlajnee - 3asBJIEHUE) TOHMMAETCs 3alpoc O MPEeAOCTaBICHUU
MYHULIMNIATBHONW YCIIYTH, NOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O06 opraHu3anuu

IIPEIOCTaBIEHUS TOCYJAPCTBEHHBIX U MYHUIIMIAIBHBIX yCIyT» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CranaapTt npeaocTaBjJIeHUs MyHMIMIIAJIbHON YCIyIH
2.1. HamumeHoBaHME MYHUIIUITAJIBHON YCIIYTH
Brisiaua cripaBku (BBITTUCKH).

2.2. HaumeHoBaHUE HCIIOJHUTEIBLHO-PACTIOPSIUTEIIBHOTO OpraHa MECTHOTO
CaMOYIIPABJICHHUS], HEIMOCPEICTBEHHO MPEAOCTABIIAIOUIETO MYHHULMIIAIBHYK YCIYTY
UcnonnurenbHpii  koMuTeT  BepxHe-UepmMIMHCKOIO  CENBCKOTO  IOCEJICHUS
CapMaHOBCKOTO MYHUIIUTTAJILHOTO paiiona PecnyOnuku TaTapcras.

2.3. Onrcanue pe3ynbTara IpeloCTaBICHUs MyHULIUIIAIbHON yCITyTH

2.3.1. Pe3ynpTaToM NpenocTaBiIeHUs] MyHUIIUNIAIBHOW YCIIYTH SIBISETCS:

1) cmpaBka (Bbinrcka) (mpriokenne Ne 1 Kk HacTOSIIEMY aIMUHHUCTPATUBHOMY
periiaMeHry);

2) pemieHue 00 OTKa3e B MPEIOCTABICHUM MYHUIUIAIBHOH  YCIyTH
(mpunoxenue Ne 2 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenne 00 OTKaze B MpPHEME JTOKYMEHTOB, HEOOXOIMMBIX IS
MPEIOCTABICHUSI MYHHULMINAIbHOW yciyrn (mpuioxkeHue Ne 3k  HacTosieMy
aJIMUHHUCTPATUBHOMY PErJIaMEHTY).



2.3.2. Pe3ymprar mNpeAOCTaBICHHWS MYHULMIAIBHON YCIYyTd HaIlpaBisieTcs
3asgBUTEN0 B (GopMe DBIEKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHIJICHHOM
KBAJIN(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOAMUCHIO YIIOTHOMOYEHHOTO JOKHOCTHOTO JIMIIA
Opeana (160 Opeana), B cootBeTcTBHM ¢ DegepanbHbIM 3aKk0OHOM OT 6 ampens 2011
rojaa Ne 63-®3 «O0 snexTpoHHOM oanuck» (nanee — deaepanbHbIi 3akoH Ne 63-D3) B
JU4YHBIN KabuHeT EnuHoro noprana. B ciyuyae HampaBiieHUs 3asiBI€HUS IOCPEICTBOM
PecnyOnmkaHnckoro mnoprana pe3yibTaT MNPEAOCTaBICHHUS MYHULMINAIBHOW YCIyTH
HaIpaBJIsETCs TaK ’K€ B JIMUHBIM KaOuHeT PecnyOnnkaHckoro noprania.

2.3.3. Ilo BbeIOOpY 3asBUTENS pe3ydbTaT NPEAOCTABICHUS MYHHUILIMIAIbHOU
ycayru Belaercss B Oprane win B MO®I[ B ¢dopme sKk3emiuisipa 31EKTPOHHOTO
JOKYMEHTa, pPAacledyaTaHHOro Ha OyMa)XHOM HOCHTEJE, 3aBEPEHHOrO I€4YaThl0 U
MOANKCHI0 COOTBETCTBEHHO YIOJIHOMOYEHHOIO JOJLKHOCTHOrO juna OpraHa wuim
pabotHuka MOII.

2.3.4. 3agBuTenp BIPABE MOJYUYUTh PE3YJIBTAT MPEIOCTABICHUS MyHUIUITAIIBHON
yCIyrd B (popMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JECUCTBUS pe3yJbTaTa
MPEA0CTABICHUS MyHULIMIIATBbHON YCIYTH.

2.4. Cpok npeoCTaBICHUS MyHUIIUTAIBHON YCIIYTH, B TOM YHCIIE C y4ETOM
HE0OXOMMOCTH 0OpaIeHUsI B OpraHU3alMK, YIaCTBYIOIINE B MPEIOCTABICHUH
MYHUITUTIATBHOM YCIIYTH, CPOK MTPUOCTAHOBIIEHUS MTPEIOCTABICHUS MYHUITUTIATLHOM
YCIIYTH B ClIy4ae, €CJIM BO3MOKHOCTh IPUOCTAHOBIICHUS ITPEAYCMOTPEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepariuu, CpoK BbIIa4M (HAPABICHUS)
JIOKYMEHTOB, SIBJISIFOIIMXCS PE3YJIbTATOM IPEAOCTABICHUS MYHULIMIIATBHON YCIyTH

2.4.1. MyHunnanbHas yciyra IpeoCTaBIseTCsl B TEUEHUE TpeX pabodux JHEH.

2.4.2. IIprOoCTaHOBIIEHUE CPOKAa NPEAOCTABICHUS MYHULMWIIAJBHOW YCIYTH HE
IIPEyCMOTPEHO.

2.4.3. HampaBineHue AOKYMEHTA, SBISIOLIETOCS PE3yJbTaTOM MPENOCTABICHUS
MYHUIUOAIBHOM  ycoyrd B (QOopMe  BJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISIETCS B J€Hb O(QOPMIIEHUS U PETUCTPALMM pPE3yJbTaTa MNpPeaOoCTaBICHUS
MYHUIUIAIBHON YCIIyTH.

2.5. UcuepnibiBaronuii mepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU C
3aKOHOJATEJIbHBIMU WJIK UHBIMU HOPMATUBHBIMU IPABOBBIMH aKTaMU IS
MPEIOCTABJIECHUS] MyHULIUIIAIBHOW YCIIYTH, & TAKXKE YCIyT, KOTOPBIE SBIISIFOTCS
HEOOXOAMMBIMH U 00s13aTETTLHBIMU JIJISI TTPEIOCTABICHNS MYHHUITUTIATBLHBIX YCIIYT,
MOJISKAIIUX TIPEACTABICHUIO 3asIBUTEIIEM, CIIOCOOBI X MOTYyUYCHHUS 3asIBUTEIIEM, B TOM
YuCye B AJEKTPOHHOM hopMme, TOPSIIOK UX MPEICTaBICHUS

25.1. lng monyyeHus MyHUUUIAIBHOM YCIYrd 3asgBUTENb MPEICTABISET
CJIeIyIOLIUE JOKYMEHTBI:

1) TOKYMEHT, YAOCTOBEPSIOMIUMA JTUYHOCTh (HE TpeOyeTcsi B ciiydae oOpallieHus
nocpencteoM ExquHoro, PecyGimkanckoro moprana);

2) TOKYMEHT, YAOCTOBEPSIOIINIA TOTHOMOYMS IIPEICTABUTENS 3asIBUTEIIS;

3) 3asBiICHUE:!



B (hopme mokymMeHTa Ha OymaxHoM Hocutese (mpunoxkenue Ne 4 K HacTosIEeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOH (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEICHHI B OJEKTPOHHYIO (GOpMy 3asiBICHUS), IMOAMUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSIMU MyHKTa 2.5.3 aJMUHUCTPATUBHOTO perjiamMeHTa, Mpu oOpalieHUuu
nocpenctsoM Eannoro, PecyOnukanckoro noprana;

4) B ciyyae, eciM JJisl NMPEAOCTABIICHUS MYHUILIMIIAIILHOM YCIyTH HEOO0XOoIuMa
00paboTKa TMEPCOHANBHBIX JAHHBIX JHIA, HE SBIAIONICTOCS 3asBUTENEM, U €CIU B
COOTBETCTBUHM C (heaepaibHbIM 3aKOHOM 00paboTKa TaKMX NEPCOHAIBHBIX JAaHHBIX
MOJKET OCYIIECTBIISITHCS C COTIIACUSl YKa3aHHOTO JIUI[A, IPU OOpAaIlleHUH 32 MOJIyYeHUEM
MYHULUINAIBHON YCIyTW 3aABUTENIb JIOMOJHHUTEIBHO MPEACTABISIET JOKYMEHTHI,
MOATBEPKIAOIINE TOJIYYEHUE COIJIACHs YKA3aHHOIO JMIA WM €ro 3aKOHHOTO
MPEACTABUTENS HAa 00pabOTKY MEPCOHAIBHBIX JAHHBIX YKA3aHHOIO JMua. JlIOKyMeHTHI,
MOATBEPKIAIOIINE MMOTYYEHUE COTJIacusi, MOTYT OBITh NMPEACTABICHBI B TOM YHUCJE B
dbopme NEKTPOHHOTO JOKYMEHTA;

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBOW kKuuru a0 31.12.2017
BO3JIarajach Ha COOCTBEHHHKOB MWJIBbIX IOMEIICHHM, 3asABUTENIEM MPEICTaBISAETCS
ZIOMOBasi KHUTA;

6) npaBOyCTaHABIMBAIOLINE JOKYMEHThl HAa UHJMBUIYaJbHBIA KUIION oM (eciu
IpaBO COOCTBEHHOCTH HE 3aperuCTpUpoBaHO B EQMHOM rocyaapCTBEHHOM peecTpe
HEJBM>KUMOCTH) — JUISl BBITUCKU U3 TOX03IHCTBEHHON KHUTH.

2.5.2. 3asBieHHME W NpPUIATaeMble JIOKYMEHTBHl MOTYT OBITh IpPEACTaBICHBI
(HampaBJIeHbl) 3asIBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOOB:

1) uepez M®IL] Ha OyMaXKHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAaHUAM ITyHKTA 2.5.3 aAMUHUCTPATUBHOTO PEIJIAMEHTA;

2) nocpenctBom Enunoro, PecryOnrkanckoro nopraia B 2JISKTPOHHOU (opme;

3) B Opras JIJMYHO WUJTU TIOCPEJCTBOM MOYTOBOM CBSI3H HA OyMa>KHOM HOCHUTEIE.

3asBreHUWE M TpUJIaraéMble JOKYMEHTBI, MpPHU HAMpPaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM MOPSIKE.

2.5.3. 3asaBieHHE NpU HAMpaBlieHUU nocpenctBoM Enunoro, PecrnyOnnkanckoro
nopraja HOAIMUCHIBAETCS TPOCTOM JIEKTPOHHOM MOANUCHIO 3asBUTEIIS.

Jlnst monmydeHus TMPOCTOW AJIEKTPOHHOW TOMAMUCH 3asBUTETI0 HEO0OXOAMMO
npouTH mpoueaypy perucrpanuu (ayreHtudukanun) B ECHUA, a Takxe MoaTBEPAUTH
YUYETHYIO 3aIIUCh.

DNEKTPOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl JTOKYMEHTOB), YKa3aHHBIE B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPSIOTCS
YCWJICHHON KBaJM(DPUIIMPOBAHHON MOJIUCKHIO JIMI], YIOJHOMOYEHHBIX Ha CO3/IaHHUE U
NOJNHUCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TOKYMEHTOB), MpUIaraeMble K
3as1BJICHUIO, B TOM YHMCIIE JIOBEPEHHOCTH, HANpaBISIIOTCA B BuAe (ailiioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee 50 Moaiir.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (2JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO TO3BOJISAITh B MOJHOM OOBEME MPOYMUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBaTh OT 3asIBUTEIIA:
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1) mpencraBneHuss JOKYMEHTOB UM MH(GOPMAIlMU WM OCYILECTBICHUS IEHCTBUA,
MIPE/ICTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MNPEAYCMOTPEHO HOPMATHUBHBIMHU
MIPAaBOBBIMU AKTAMH, PETYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAIOIINE B CBA3U C
MIPEA0CTABICHUEM MYHULIMIIAIBHOMN YCIYTH;

2) OoCyUIECTBIIEHUS JNEHUCTBUI, B TOM YHUCIIE COIJIACOBAHWM, HEOOXOIUMBIX IJIs
IOJyYeHUS MYHULMINAIBHOW YCIYyTM U CBSA3aHHBIX C OOpalleHueM B UHBIE
rOCyJapCTBEHHBIE OpPraHbl, OpPraHbl MECTHOI'O CaMOYIPABIICHUs, OpraHM3aluH, 3a
UCKJIIOYEHHEM TOJYYEHUs YCIyr M TOJYy4YeHUs JOKYMEHTOB U HH(OpMalUH,
IPENOCTABISAEMBIX B PpE3yJbTaTe€ IMPEIOCTaBICHUSA TAKUX YCIYI, BKJIIOYEHHBIX B
nepeyHu, ykazaHHble B 4Yactu | cratem 9 DenpepanmbHoro 3akona Ne 210-D3
(HEe0OXOAMMBIX U 0053aTETbHBIX YCIYT);

3) nmpexacTaBieHUS JOKYMEHTOB U HH(POpPMAIMHM, OTCYyTCTBHE U (WJIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHMCh MPU MEPBOHAYAIBHOM OTKa3€ B IMPUEME
JOKYMEHTOB, HEOOXOIUMBIX ISl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyru, OO B
MPEA0CTABICHUN MYHUIIMTIIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIy4aeB:

a) W3MEHEHHEe TpeOOBAHMI HOPMATHUBHBIX IPABOBBIX aKTOB, KaCaIOIIUXCS
MPEAOCTABICHNS MYHULIMITAJIbHON YCIIYTH, MOCJIE NEPBOHAYAIBHOM MMOJAUU 3asiBJICHUS
O MPEAOCTABICHUH MyHULIUIIAJIBHON YCIYTH;

0) HayimyKe OMMOOK B 3asIBJICHUU O MPEIOCTABICHUN MYHUIMIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJMMBIX JI MPENOCTABICHUS MYHHMIMIIAJBbHOW YCIyru, Ju00 B
IPENIOCTABICHUN MYHUIIMIIAIBHOW YCIYTY U HE BKIIIOUCHHBIX B IIPEICTABICHHBIN paHee
KOMIUJIEKT JOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OpMaILUU MOCIie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHULUTNIATIBHON YCIYTH, TM0O B MPEIOCTABICHUN MYHULIMITAIbHON YCITYTH;

I) BBIBICHHE JOKYMEHTAJIbHO MOATBEPKIAEHHOTO (akta (IIPU3HAKOB)
OIIMOOYHOIO WJIM MPOTHUBOIPABHOIO JAeUCTBUS (0€31eUCTBUsI) OJKHOCTHOTO JIMIA
Oprana, pabotHuka MOI], npu mnepBOHAYAILHOM OTKa3e B MpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl MPEAOCTABICHUS] MyHUIIMNIATBHOU yCIyTH, IMOO B IPEIOCTABICHUU
MYHUIMNAIBHOW YCIYTHM, O Y€M B NHCBMEHHOM BHJE 3a MHOIIMUCHIO PYKOBOIUTEIS
Oprana npu nepBOHAYAJIbHOM OTKa3€ B NpUEME JOKYMEHTOB, HEOOXOIMMBIX IJis
OPENOCTABICHUS MYHHMIMNAIBHOW YCIYTH, YBEAOMIIAETCS 3asBUTEIb, a TaKkKe
PUHOCSTCS] U3BUHEHUS 32 JI0CTaBJICHHbIE HEY100CTBa;

4) mpenoctaBieHuss Ha OyMa)XHOM HOCHUTeNIe JOKYMEHTOB W HHGOpMaIui,
AIIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C IIYHKTOM 7.2
yactu | crareu 16 @enepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIN
HAaHECEHUE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX U3BATUE SIBISIETCS HEOOXOIUMBIM
YCIIOBUEM MPEOCTaBICHUS! TOCYAApPCTBEHHOW WJIM MYHULMIAIBHON YCIYTU, U HHBIX
CJIy4yaeB, yCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU ITPABOBBIMU AKTAMU ISl IPEIOCTABICHNUS] MYHULIUITAIIBHON YCIIYTH,
KOTOPBIE€ HAXOJIATCS B PACIIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJABEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIPABJICHUSI OPraHU3alNI U KOTOPHIE 3asBUTEIb BIIPABE MPEACTABUTD, A
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TaK)Ke CIOCOObI UX TOTYYEHUS 3asSBUTEISIMH, B TOM YHUCIIE B AIEKTPOHHOU (hopMme,
MOPSAOK MX MPEICTABIEHUS; TOCYIAPCTBEHHBIN OPraH, OpraH MECTHOTO
caMOyIIpaBJieHUs JTM00 OpraHU3alksl, B paCOPSKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarorcs B paMKax MEXBEIOMCTBEHHOTO B3aUMOJCHCTBUS:

1) Beimucka w3 EaMHOrO TOCYZapCTBEHHOTO peecTpa HEIBHKUMOCTH —
®denepanpHas ciy»0a rocy1apCTBEHHON perucTpaiuu, Kagactpa u kaprorpaduu;

2) CBeIEHHUsS O JCHCTBYIOIIEM IMacmopre rpaxaannHa Poccuiickoit deneparyin —
MB/I Poccuu;

3) cBeleHHS O HOTapHAIbHOW JOBEpeHHOCTH — DepepanbHas HOTapHaIbHAS
rajara.

2.6.2. 3asBuTenb BIpaBe MPEIOCTABUTH JIOKYMEHTHI (CBEICHMS), YKa3aHHbIC B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPAaTHUBHOIO perjiamMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCUJIEHHOW KBaIU(UIMPOBAHHOW  MOJMUCHIO  JIUII,
YIOJTHOMOUYEHHBIX Ha CO3/IaHME W TOJAMNHCAHWE TaKUX JOKYMEHTOB, MpHU TMojaye
3asBJICHUSI.

2.6.3. HempenacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 agMHUHHCTPATUBHOIO PErIAMEHTAa OpraHaMH TOCYJApCTBEHHOM BIIACTH,
OpraHamMy MECTHOTO CaMOYNpPAaBJIEHUs, OPraHU3alUsIMU JTOKYMEHTOB M CBEACHUN HE
MOXKET SIBIIATHCS OCHOBAHHUEM JIJISI OTKAa3a B MPEIOCTABICHUY MyHULIUTIAIBHON YCITyTH.

2.6.4. JlomkHocTHOe JUI0O W (Wiau) paOOTHUK, yKa3aHHBIX B MyHKTE 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE MPE/ICTABUBIINE
(HECBOEBPEMEHHO MpPECTABUBIIKE) 3aMPOIICHHBIE W HAXOJAIIUECS B PacropsHKEHUU
JOKYMEHT WJIM CBEJICHMS, TIOJICKAT aJIMUHUCTPATUBHOM, NUCIIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.

2.6.5. 3anpeniaercs TpeOOBATh OT 3asBUTEIISI JOKYMEHTHI CBEJICHUSI, B TOM YHCJIC
MOATBEPKIAIONINE BHECEHUE 3asiBUTENIEM TUIaThl 32 MPEJOCTaBICHUE MYHUIIUAIBHOM
YCIYTH, HAXOSIIUECS B PACIOPSIKEHUU TOCYIapCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOyNIpaBJieHUs W TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaMm WJM OpraHam
MECTHOT'O CaMOYTIPABJICHUSI OpraHU3alHii.

HenpencraBnenue 3asBUTENEM JOKYMEHTOB, COAEPXKAIMX CBEACHUS, KOTOpbHIC
HaxXoISITCS B PACHOPSKEHUM TOCYJAapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
CaMOYIpaBJI€HUS W TMOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WJIA OpraHaMm
MECTHOTO CaMOYIIPABJICHHUS] OpraHU3allvii, HE SBJISETCS OCHOBAHHEM ISl OTKa3a
3asIBUTEIIIO B MIPEJOCTABICHUA MYHHUIIMTIATLHON YCIIYTH.

2.7. VicuepnibiBaromiuii nepeyeHb OCHOBAHUM ISl OTKa3a B IPUEME TOKYMEHTOB,
HEOOXOIUMBIX JJIsl TPEIOCTABIECHUS MyHULIMTIATBHON YCIYTH

2.7.1. OcHOBaHUSIMU [IJI1 OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOJIUMBIX JIJIs
peAOCTaBICHUS MYHUIIUTIATLHON YCIIYTH, SIBJISTFOTCS:

1) mpencraBiieHHbIE 3asBUTENEM JOKYMEHTHI COJEpX,AaT TMOAYUCTKA U
WCTIPABJICHUS] TEKCTa, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJATE€IbCTBOM
Poccuiickon denepanumy;
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2) NOKYMEHTBI COJEpXkAaT IMOBPEXKACHUS, HAIMYUE KOTOPBIX HE IO3BOJIAET B
MOJHOM O00OBEME HCIONb30BaTh WHGOPMAIMIO U CBEIOCHHS, COJAEpXkalluecs B
JOKYMEHTax JUIsl IPEeJOCTaBICHUS MyHUIIMIAIBHON YCIIyTH;

3) mpeacTaBiI€HHBbIE JOKYMEHTHl WJIA CBEJCHHS YTPAaTWIM CHIy Ha MOMEHT
oOparnieHus: 3a MyHUIIUIAIBHOW yCIyro (JOKYMEHT, YAOCTOBEPSIOMIMNA MOJHOMOYMS
IIPEICTaBUTEIIS 3asBUTENIS, B ClTydae 0OpallleHus 3a MPEeI0CTaBICHUEM MYHUILIUITAILHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojayva 3asBJICHUS O IPEIOCTABICHUN MYHUIIUTIATLHON YCIYTH U JOKYMEHTOB,
HEOOXOIUMBIX JUISl TPEIOCTABICHUSI MYHUIIMITAIIBHON YCIYTH, B JIEKTPOHHOU (popme ¢
HapyUICHUEM YCTAHOBJIEHHBIX TPEOOBaHMIA;

5) HEKOppEKTHOE 3amoJIHEHUE 00s3aTeNbHBIX ToJieH B (hopMe 3asBICHUS, B TOM
YHclie B MHTEPaKTUBHOW (opme 3asBieHuss Ha Egmnom, PecrmyOnmkanckom moprane
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIILHOE 3alI0OJTHEHUE);

6) NpencTaBiICHUE HEMOJHOIO0 KOMIUICKTa JIOKYMEHTOB, HEOOXOIWMBIX st
MIPEI0CTABICHUS MyHULIMIIAJILHON YCIYTH;

7) 3asdBIIEHHE O MPEIOCTaBICHUU YCIYI'M IMOAAHO B OpraH roCyIapCTBEHHOMH
BJIACTH, OPTaH MECTHOTO CaMOYTPABICHUS UM OPraHU3aluio, B MOJTHOMOYHS KOTOPBIX
HE BXOJUT IIPEIOCTABICHUE MyHUIIUIIAIBHON YCIIYTH;

8) HecoOo/IeHHe YCTaHOBJICHHBIX cTaThedl 11 denepasibHOro 3akoHa OT 6
anpens 2011 roma No 63-@3 «OO0 537I€KTPOHHOM MOAMKMCH» YCIOBUN NpPU3HAHUS
JIEHCTBUTENBHOCTH, YCUIICHHON KBAJIM(ULIMPOBAHHOM 3JIEKTPOHHOM MOATHUCH.

2.7.2. TlepeueHb OCHOBaHUM ISl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOJIUMBIX
JUTSI TIOJTYYEHUSI MyHULIUIIAJIBbHOM YCIYTH, SIBJISETCS UCUYEPIIBIBAFOIINM.

2.7.3. Pemienue o0 oTKa3ze B MpUEME 3asBICHHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSL IPEOCTABJICHUS] MYHULIMIAIBHON YCIIYTH, MOXET OBbITh MPHUHATO, KaK BO BpeMs
npueMa 3asBHUTENA, TaK U MOCJIE MOJYyYEHUsS OTBETCTBEHHBIM JIOJKHOCTHBIM JIMLIOM
Oprana HeEOOXOAMMBIX JI MPEAOCTABICHHUS MYHULMIAIBHON YCIYyTd JOKYMEHTOB
(cBeneHwmin) C  HCHOJb30BaHUEM  MEXBEAOMCTBEHHOT0  HH(POPMALMOHHOTO
B3aMMOJICUCTBHS, B CPOK, HE MPEBBIMIAIOIINA 9 padouux AHEN CO IHS PErUCTpALMH
3asiBJICHUSI.

2.7.4. 3ampemaercss OTKa3blBaTh B IMpPHEME 3asBICHUS W HUHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUUIsl MPEAOCTaBICHNUSI MyHUIIUIIAILHOM YCIIyTH, B Cllydae €CJIH 3asiBICHUE
U JJOKYMEHTBI, HEOOXOIMMBbIE JIsl IPEAOCTaBICHNUS MYHUIIMIIANBHON yCIyTH, O/IaHbl B
COOTBETCTBUM ¢ MH(POpMaUEl 0 CpOKax U MOPsAKE NMPEAOCTABICHUS MYyHHUIIUIIAIbHOMI
yciyTH, onyonukoBanHoM Ha Ennnom noprane, PecybnukanckoM mopranie.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUM AJIsl IPUOCTAHOBJICHUS MJIM OTKAa3a B
[IPEIOCTABIEHUU MYHULIMIIAJIBHON YCIIYTU

2.8.1. OcHOBaHus I NPUOCTAHOBJIEHUSA NPEAOCTABICHUS MYHUIMUITAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMS AJI1 OTKAa3a B IPEAOCTABICHUN MYHULIMIATBHON YCIIYTH:

1) B mpeacTaBiIEHHBIX 3adBJICHUU U (KUJIM) TOKYMEHTAX COJIEPKUTCS HEMOJIHAs U
(wn) HEHOCTOBEpHAs HH(MOPMAITHS;

2) NOCTYIJIEHWE OTBETAa OpraHa rOCYJapCTBEHHOM BJIACTH, OpraHa MECTHOI'O
caMOyNIpaBlIeHUsI JTUOO TMOABEIOMCTBEHHOW OpraHy TOCYJapCTBEHHON BIACTH WU
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OpraHy MECTHOTO CaMOYIMpaBICHHUS OpraHM3alMi Ha MEKBEIOMCTBEHHBIN 3armpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUH JTOKYMEHTa M (Win) WH(DOpMAIuu, He0OXOIMMBIX
JUIS TIPEOCTaBICHUS] MYHUIIUIIAIbHON YCIYTH, €CITH COOTBETCTBYIOIIMI JOKYMEHT HE
ObLT MPEICTaBIICH 3asBUTENIEM [0 COOCTBEHHON HHUIINATUBE;

3) OTCYTCTBHE CBEICHUN O PErHCTpalfy TPaKIaHWHA 10 MECTY JKHTEIhCTBA
(mpeObIBaHUs) B paCIIOPSHKEHUN OPTaHOB MECTHOTO CaMOYTIPaBIICHUSI.

2.8.3. Ilepeuenb OCHOBaHWH I OTKa3a B TPEIOCTABICHUW MYHHIIMITAIHLHON
YCIYTH SIBIISICTCS HCUEPIIHIBAIOIIIUM.

2.8.4. 3anpemiaercs OTKa3bIBaTh B MPEAOCTABICHUHA MYHUIUIAIBHOW YCIYTH B
cllydae, €CJIM 3asBICHHE O TPEAOCTaBICHHM MYHHUIMIAIBHOW YCIYTH IOJAaHO B
COOTBETCTBUH ¢ MHGPOpPMAIUE 0 CPOKAX U MOPSAKE MPEAOCTABICHUS MYHUIIUIAIBHOMN
ycIyTH, onyonukoBanHoi Ha Ennnom noprane, PecybnukanckoM moprane.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MTOIUIMHBI MUTH HHOM
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAIBHON YCIIyTH

MyHununanbsHas yciryra npeiocTaBisieTcs Ha 0€3B03ME3/IHOM OCHOBE.

2.10. Ilepedens yciyr, KOTOPBIE SBISIIOTCS HECOOXOAUMBIMU U 0053aTSIBHBIMH JJIS
MPEeA0CTaBJICHNS MYHHUITUTIIAILHON YCIIYTH, B TOM YHUCJIE CBEJICHUS O TOKYMEHTE
(mToKyMeHTax), BbIJIaBa€MOM (BBIJIJaBa€MbIX ) OpPTaHU3ALMAMU, YIaCTBYIOITUMH B

PEAOCTaBICHUY MYHUIIMIIAIBHBIX YCIYT

[IpenocTaBineHre HEOOXOAUMBIX U 00S13aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBAaHUS B3UMAHHUS IIJIATHI 32 IPEOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIOTCSI HEOOXOIUMBIMH M 00513aT€JIbHBIMU JJIsI IPEAOCTABIICHUS
MYHUIUTNIATBHOM YCIIYTH, BKIIIOYask MH(POpMAIMIO 0 METOMKE pacueTa pa3Mepa Takou
1aThl

[IpenocTaBieHre HEOOXOAMMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbIA CPOK OKUJAHUS B OUE€PEIU TPU MoAa4ue 3ampoca o
MPEIOCTABICHUU MYHHUITUTIATBHON YCIIYTH, YCIYTH, MPEIOCTABIsIEMON OpraHu3aIuei,
YYacTBYIOIIECH B MPEIOCTABICHUN MYHUIIMITAIIbHON YCITYTH, U TIPH IMOJTYyYEHUN
pe3ynbTaTa MPeOCTABICHUS TaKUX YCIYT

2.12.1. Bpems oxuaaHus NpU MOJAa4Y€ 3asBJICHUS HA NOJIYYEHUE MYHULUITAIBHON
yCIIYTH - He O6oJiee 15 MUHYT.

2.12.2. Ilpn nosydyeHUM pe3yJbTara MPEAOCTaBIECHUS MYHULHNAIBHOW YCIYTH
MaKCUMAJIBHBIA CPOK OKUIAHUS B OUEPENN HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 mOpsIAOK PErUCTpaIMK 3aIIpoca 3asBUTENS O MPEI0CTaBICHUN
MYHULIMIIAIBHOMN YCIYTH U YCIIYTH, IPEIOCTABIIIEMON OpraHn3aliel, y94aCTBYIOIIEH B
IPEIOCTaBIEHUN MYHUIIMIIAIBHOMN YCIIYTH, B TOM YHCJE B 3JIEKTPOHHOU hopme



12

2.13.1. Ilpu nuunom obOpamennu B M®I] B neHb nojgauu 3asiBICHUS 3aABUTEIIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpalinuOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asIBJICHUE OTIIPABJICHO, U JATOM MOJa4 3asBJICHUS.

2.13.2. ITpu HaIpaBJICHUU 3asBJICHUSA MOCPEACTBOM, Enunoro,
PecnyGnukanckoro mopraina 3asBUTEINb B JACHb MMOJa4M 3asBJICHUS MOJIyYaeT B JIMYHOM
kabunere EnmHoro, PecnyOnukaHckoro mopTajia W MO DJIEKTPOHHOM ModTe
yYBEIOMJICHHAE, TMOATBEPXKAAIONIEEe, YTO 3asBJIICHHE OTIPABICHO, B KOTOPOM
YKa3bIBAKOTCSl PETUCTPALMOHHBIN HOMED U J1aTa MO0/1auu 3asBJICHHUS.

2.13.3. Ilpu nuyHom oOpamenun B OpraH B JieHb IOJa4d 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJ>KHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIJACTCS PACHHUCKA U3
aBTOMATU3MPOBAHHON WH(GOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYECHHON I OKa3aHUS
rOCYJIapCTBEHHBIX W MYHHUIIMNAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEPOM, JATOU
M0JIa4 3asBJICHUS U IEPEUYHEM MTPEACTABIECHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K IOMEIICHUSAM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIIyTa, K 3ajly O’KHJaHUs, MECTaM JJIs 3aII0JIHEHUS 3alIPOCOB O IIPEIOCTABICHUN
MYHUIUNIATBHOW YCIIYTH, HHPOPMALIMOHHBIM CTEHIaM C 00pa3liaMu UX 3al0JHEHUS U
HEepeYHEM IOKYMEHTOB, HEOOXOAUMBIX JUIs [IPEIOCTABICHUS KaXKIOW MyHHUIIUIIAIbHON
YCIIyTH, pa3MEIEHUIO U OPOPMIICHUIO BU3YaIbHON, TEKCTOBON U MYJIbTUMEIUNHON
uH(GOpPMaIUKU O MOPSAJKE MPETOCTABICHUS TAKOM YCIYT'H, B TOM YHUCIIE K 00€CTIEYEHUIO
JOCTYIHOCTH /111 THBAJIUJOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (pesiepaibHbIM
3aKOHOJATEIbCTBOM U 3aKOHOaTeNbcTBOM PecnyOmnuku TatapcTan o conuanbHOR
3aIATE NHBAJINJOB

2.14.1. IlpenocraBneHne MyHULIHUNIAIBHOW YCIYTH OCYLIECTBIIIETCA B 3JaHUSX U
MOMENICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOM
MOXKAPOTYILIEHUS.

Mecta mnpuemMa 3asBuTeNied OO0OPYIyIOTCS HEOOXoaAuMou MeOenbro s
oopMIIeHUsI JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B cooTBeTCTBHM C 3aKoHOAATeNbCTBOM Poccuiickoit ®enepaunu o
COLIMAJIbHOM 3allluTe WHBAJIMIOB B LEIAX OECHpPEmsITCTBEHHOTO JOCTyNa K MECTY
IpeIOCTaBICHUS] MyHUIIMNIANBHON YCIYTH 00ecIieunBaeTCs:

1) obGecnieunBaercsi OECHPENMATCTBEHHBIA JIOCTYN HHBAJIHIOB K MECTY
NpPEIOCTaBICHUS] MYHULMNAIbHON yciyru (yZOOHBIH BXOA-BBIXOJ B IMOMEIIECHUS U
MepEMEILICHHE B UX Mpeiesiax);

2) BH3yallbHasl, TEKCTOBAsI U MYJIbTUMEIUITHAS UHPOPMAITUS O MOPSIKE
OPEeIOCTaBICHUS MYHUUMIAIBHON YCIyrd pa3Meliaercss B YAOOHBIX IS
3asiBUTEJIE MecTaXx, B TOM YHCJIE€ C YYETOM OIPAaHUYEHHBIX BO3MOKHOCTEH
UHBAIIUIOB;

3) COMpOBOXKICHHE WHBAIWIOB, HMCIOIIMX CTOMKHE paccTpOMCTBa
(YHKUMU 3pEHUS U CAMOCTOSITEIBHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHS TI0 TEPPUTOPHH, HA
KOTOPOW PACMOJOKEHBl OOBEKTHl COIMAIBHON, WHXXEHEPHOH ¥ TPAHCIOPTHOMN
UH(PaACTPYKTYpP, BXO/a B TaKH€ OOBEKTHI M BBIXOJA U3 HUX, IOCAIKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKU U3 HETO, B TOM YHCJIE C UCIIOJIb30BAHUEM Kpeciaa-KOJSICKH;
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5) Hamnexamee — pa3MmemieHHe ~— OOOpyIOBaHHWSI W HOCHTEJEH
uH(pOpMalni, HEOOXOAUMBIX Uis obOecredeHus] OeCHpensaTCTBEHHOTO I0CTyma
MHBAJIUJOB K YCIYTraM ¢ Y4€TOM OTPaHUYCHUM UX KU3HEJAEATECIbHOCTH;

6) ayOonmpoBaHWEe HEOOXOIMMOW I HWHBAJIMIOB 3BYKOBOW U
3pUTEIbHOM WH(OpMaIMKM, a TaKXe HAAMUCEH, 3HAKOB W HMHOM TEKCTOBOM M
rpaguueckoil HMH(pOpMAlUU 3HAKaMH, BBITIOJIHEHHBIMU PEbePHO-TOUYCUHBIM
mpudTom bpaiins;

7) NIOMyCK CypAOIepEeBOIIMKA U TH(IOCYPIOTICPEBOTUNKA;

8) momyck  COOAaKHM-IPOBOJHWKA  MPH  HAIMYMHA  JIOKYMCHTA,
MOJITBEPKIAIONIETO €¢ CIeluaabHoe 00yuyeHUe M BbljaBaeMoro 1o ¢opme U B
MOPSKE, KOTOPbIE YCTAaHOBJIEHBI MTPUKa30M MUHHCTEPCTBA TPYAa U COLIMATBHOMN
3amuthl Poccuiickoit ®enepanuu ot 22.06.2015 Ne 386H «OO0 yTBEp)KaeHUU
bopMBI  TOKYMEHTa, TMOJTBEPKIAIOMIETO CIEHUATbHOE O0O0yYeHHE COOaKu-
MPOBOAHUKA, U MIOPSJIKA €TO BbIIAYN».

2.14.3. TpeOoBanus B dYacTH OOCCHEYCHHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHUIUMINAIBHOU YCIyTH, U
CPEACTB, HCIOJIB3YEMBIX MPU MPEAOCTABICHUNM MYHUIUNMAIBHOM YCIYTH, KOTOpbIC
yKa3aHbl B MNoAnyHkrax | — 4 mnynkra 2.14.2. agMUHHUCTPAaTHUBHOIO pETJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM U CpEJCTBAM, BBEJCHHBIM B DJKCIUTyaTallUl0 WIU
MPOIIEIIINM MOJIEPHU3ALUIO, PEKOHCTpYKIUIO nocie 1 utong 2016 roxa.

2.15. [lokazaTenu TOCTYIMHOCTH M KauyeCTBa MYHUIIMIIAILHON YCIyTH, B TOM YHCIIE
KOJIMYECTBO  B3aMMOJICUCTBUUA  3aABUTENS C  JOJDKHOCTHBIMM  JIMI[AMUA  TIpU
MPEJOCTaBICHUU MYHUIIMTAIBLHON YCIYTH U UX MNPOJOJDKUTEIIBHOCTh, BO3MOXXHOCTH
MoJdy4YeHHus: MHPOpMAIIUU O XOJ€ MPEAOCTaBICHUS MYHUIIUMAIBHOU YCIyrd, B TOM
yucjae ¢ HUCHOJIb30BaHMEM  HMHGOPMAIMOHHO-KOMMYHUKAIIMOHHBIX  TEXHOJOTHM,
BO3MOXKHOCTh JIUOO HEBO3MOXKHOCTh IOJYYCHUS] MYHUIMNAIBHOW YCIYyrd B
MHOTO0(YHKIITMOHATLHOM HEHTpE Mpe0CTaBICHUS roCyJ1IapCTBEHHBIX u
MYHULIMNATBHBIX YCIYT (B TOM YMCJIE€ B MOJHOM 00BbEME), B TIOOOM TEPPUTOPUATIBHOM
MO/APA3/ICICHU OpraHa UCIHOJHUTEIBHO PpAaCHOpPSAUTEILHOIO OpraHa MECTHOTO
CaMOYTIpaBJieHUsI, 1O BBIOOPY 3asBUTENA  (IKCTEPPUTOPUAIIBHBIN  MPUHITUII),
MOCPEJICTBOM 3ampoca O MPENOCTaBICHUU HECKOJIbKHX TOCYJapCTBEHHBIX U (WJIN)
MYHUIIUTAIBHBIX ~ YCIYT B  MHOTO(QYHKIHMOHAIBHBIX IIEHTPAX MPEJOCTABICHHUS
rOCYJIJapCTBEHHbIX W MYHUIMNAIBHBIX YCIYT, MPEayCMOTpPEeHHOTo cratbeit 15.1
®enepanbHOro 3akoHa Ne210-@3 (KOMILIIEKCHBIH 3a1poc)

2.15.1. Tloka3aremsiMu JOCTYNHOCTH MPEAOCTABIECHUS MYHULHUNAIBHOW YCIYTH
SBJISIFOTCSL:

PacnoyIOKEHHOCTh TOMEIICHHS], B KOTOPOM BEAETCS MPHUEM, Bbljaya JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJM4he HEOOXOJIMMOI0 KOJIMYECTBA CIELHAIMCTOB, a TAKXKE MOMEIICHUM, B
KOTOPBIX OCYILIECTBIIAECTCS MPUEM JOKYMEHTOB OT 3asiBUTEIIEH;

HaJIMYUE HcUeplnbIBaonel uHpopmanmuu o crocodax, MOpSAKE M CpoKax
MPEIOCTABICHUS MYHUIMIAIBHON YCIyrM Ha HMH()OPMAIMOHHBIX CTeHAaX, EauHOM
nopraine, PecnyOnukanckom nmopTanie, 0ohuIMaIbHOM CalTe MyHHUIIUIIAILHOTO PaioHa;
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OKa3aHUE TMOMOLIM WHBaJMIaM B TMPEOAOJCHUH OapbepoB, MEIIAIOUINX
MOJIYYEHUIO UMHU YCIIYT HApaBHE C IPYTUMU JHIAMHU.

2.15.2. Tlokazarens MM KadecTBa MPEIOCTABICHUS MYHHULIMNAIBHON YCIYTH
SABJISIFOTCSL:

1) coGroieHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmroIeHNe CpoKa MOIYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX JKAIO0 Ha HApPYIICHHUS aJMHHUCTPATUBHOTO
periJamMeHTa, CoBepluIeHHbIe paboTHUKaMu Oprasa;

4) KOTMYECTBO B3aUMO/ICHCTBHI 3asBUTENSI C JOJDKHOCTHBIMU Jniamu (0e3 ydera
KOHCYJIbTalIUM ):

B3auMOieiicTBre 3asBUTeNss C pabotHukamMu Oprana wimn MOL[ npu
MPEAOCTABICHUM MYHHULIMNAIBHOW  YCIYTH  OCYLIECTBISETCS OOWH pa3 IMpHu
MIPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B CiIy4yae HEOOXOAMMOCTU MOJYYEHUs pe3yibTaTa MNpelOCTaBICHUS
MyHULUnaiabHOU yciyru B Oprane wim M®L] B popme sx3emIuisipa 3JI€KTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTETIE.

[IpoIOIKUTENTBHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS € JOJDKHOCTHBIMU
JIMLAMU IIPU MPEJOCTABICHUY MYHULIUITAIBHOM YCIYTH HE MIPEBBIIIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTHh KAYECTBO IPEIOCTABICHUS MYHULUIIAJIBHON YCIyTrH
C TOMOILBIO YCTPOMCTB MOABMKHOM paguoTeneOHHON CBS3U, C MCIOJIb30BAaHHEM
Enunoro, Pecy6iinkanckoro noprana, TEpMUHAJIbHBIX YCTPOHCTB.

2.15.3. Nudopmanust 0 XoAe NPEeAOCTaBICHUS MYHHUIMIAIBHOW YCIYTH MOXKET
ObITh TOJy4YeHa 3asBUTENEM B JIMYHOM KabuHere Ha EnuHoMm mopraine,
Pecnybnukanckom noprane, B Oprane, MOLI.

2.15.4. IlpenocrtaBieHre MYHUIMIAIBLHON YCIYyTd OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WM MeCTa
(akTHuecKkoro npoxkuBaHus (mpeObiBaHusA) Ha TeppuTopun Pecniydnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHuiunanbsHas yciayra B COCTaBe KOMILIEKCHOTO 3apoca HE MTPEI0CTaBIISAETCS.

2.16. Unble TpeOOBaHMs, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH MPEIOCTABICHUS
MYHHUITUTIATBHON YCIYTH 10 SKCTEPPUTOPUATBHOMY IPUHITUITY (B Cy4ae, eCiu
MYHHITUTIATBHAS YCIyTa MPEA0CTaBISACTCA 110 IKCTEPPUTOPHUATIBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEOCTABICHNUS] MYHUILIUITAILHON YCIYTH B AJIEKTPOHHOU (hopme

2.16.1. Ilpu mpepocTaBieHHMH MYHUIUNAIBHON YCIyTH B 3JEKTPOHHON (hopme
3asIBUTEJIb BIIPABE:

1) monmyuynth wuHGOPMAIMIO O TOPSAIKE U  CPOKaxX MPEIOCTaBICHHUS
MYHULIUMTAIBHOW YCIyTH, pa3MelleHHyo Ha Emudom mnoprane, PecmyOiamkaHckoM
noprarne;

2) mojaTh 3asBIICHUE O IPEJOCTABICHUM MYHHUIIUIAIBHONW YCIYyTH M HWHBIC
JIOKYMEHTBI, HEOOXOIUMBIC JIJIsl IPEOCTaBICHUSI MyHUITUTIAIbHON YCIIYTH, B TOM YHCIIC
JOKYMEHTBI U HH(POPMAIIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUTH 3aBEpEHBI B
COOTBETCTBHUM C MyHKTOM 7.2 yactu | ctateu 16 ®@enepanbHoro 3akoHa Ne 210-D3, ¢
ucnonb3oBanueM ExquHoro, PecmyGnukanckoro moprana;
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3) MOJY4YUTh CBEIEHUS O XOJI¢ BBINOJHCHHUS 3asBJICHUH O IPEIOCTABICHUU
MYHUITUTIATBHOW YCIIYTH, MIOJJAHHBIX B 3JICKTPOHHOU (hopMme;

4) OCyIIECTBHUTH OIICHKY KauecTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH,

5) MOAY4YUTH pe3yNbTAaT NPEIOCTABIICHUS MYHHIUIAIBHOW YCIyrd B ¢opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha pelieHue u aericTeue (Oe3neiicTeue) Oprana, a TakXkKe ero
JOJDKHOCTHBIX ~ JIMI, MYHUIUOAIBHBIX  CIyXalllUX  MocpeacTtBoM  Exunoro,
PecnyGnnkanckoro noprarna, noprana benepanbHO rocyapCTBEHHOM
UH()OPMAITMOHHOM CHCTEMBI, 0OecCTIednBaroIel npoliecc 10cyaeOHoro (BHECY1e0HOTO0)
o0XaJloBaHWsl  peImIeHW u  jJedcTBuil  (0e3J€HCTBHS), COBEPIUICHHBIX  IpHU
MPEJOCTAaBICHUA  TOCYJAPCTBEHHBIX M MYHMIUMIAIBHBIX  YCIYT  OpraHaMu,
MPEOCTABISIONIMMYI FOCY/IApCTBEHHBIE U MYHUILIMTAIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JUAMH, TOCYIapCTBEHHBIMUA U MYHUIIUTIATBHBIMU CTY>KaIIUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANeKTpOoHHOM (opMbl 3asBieHus Ha Enunom, PecnyOinukanckom mopraiie 0e3
HEO0OXOAMMOCTH JONOJHUTENBHON MTOAAYU 3asIBJICHUS B KAKON-IM00 HHOU (hopme.

2.16.3. IIpu popMupoBaHuM 3a4BICHUS 0OECIIEUHBAETC:

1) BO3MOXHOCTH KOTIMPOBAHHUS U COXPAHCHHS 3asBJICHUS U UHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABIICHUS YCIIYTH;

2) BO3MOXXHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTCISIMA OJHOW 3JICKTPOHHOM
dbopMbl 3asBIICHUS TIPU OOpaIEHUU 3a YCIyraMu, MPEeroJiaraloluMy HalpaBJICHHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXXHOCTBH Ie4YaTH Ha OYMa)KHOM HOCHTEJIC KOIHUH 3JICKTPOHHOH (HOPMBI
3asIBJICHUSI;

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (hOpMY 3asBJICHHUS 3HAUCHHUI B
0001 MOMEHT 10 >KEJIAHUIO MOJIB30BaTeNs], B TOM YHUCJIE TP BOSHUKHOBEHUHU OLIUOOK
BBO/JIa U BO3BpaTe JjIsi TOBTOPHOTO BBOJIa 3HAUEHUH B SJIEKTPOHHYIO (POPMY 3asIBIICHUS;

5) 3amonHeHWe TmoNiel DIIEKTPOHHOW (OpMBI 3asBICHUS 10 Hadajla BBOJA
CBEJICHUN 3asIBUTEIIEM C MCIOJIb30BAHUEM CBEJIeHUHM, pa3menieHHbix B ECHA, u
CBEJICHUI, OmMyOJMKOBaHHBIX Ha EnuHom, PecnyOnukaHckoMm mopTaje, B 4YacTu,
Kacalolelcsl CBEACHUM, OTCYTCTBYIOIIMX B EIUHOH CHCTEME HACHTU(DHUKAIMK U
ayTeHTU(UKAIINH;

6) BO3MOXXHOCTb BEPHYThCS Ha JIFOOOW M3 STArloB 3allOJHEHHS SJICKTPOHHOM
dbopmpbl 3asBieHMs 0€3 MOTEepH paHee BBEACHHON WH(OpMaIny;

7) BO3MOXXHOCTb JOCTYyMa 3asBUTENS K paHee MOJAHHBIM MM 3asABJICHUSM B
TEYCHUE HE MEHEEe OJTHOTO Tojia, a TAKKE YACTUYHO C(HOPMHUPOBAHHBIM 3aSBJICHUSIM - B
TEUYCHUE HE MEHEE 3 MECSIIEB.

2.16.4. 3anuce 3asBuTeneil Ha npuem B ML (nanee - 3anmuch) OCYyIIECTBIAETCS
nocpeactBoM Equnoro, PecnyOnukanckoro noprana, TeinedoHa KOHTakT-1ieHTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3alMCU Ha JHOObIE CBOOOJHBIE IS
npueMa JaTy ¥ BpeMs B Mpejiesiax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAILHOM IIEHTpE
rpaduka nmpuema.

3anuch Ha ONMpPEACICHHYIO JIaTy 3aKaHYMBAETCS 3a CyTKU J0 HACTYIUICHUS 3TOU
JIaTHI.



16

Jns  ocymecTBieHus NOpPEeABAapUTENbHOM 3alMCU  MOCPEACTBOM  EnmHOrO,
PecriyOnmkanckoro moprana 3asBUTENI0 HEOOXOIMMO yKa3zaTh 3allpalliiBaeMble
CHCTEMOM JaHHBIEC, B TOM YHCJIE:

dbaMuTuIo, UM, 0T4eCTBO (TIPH HATTUIHH ),

HOMeD TenedoHa;

aipec AMEKTPOHHOM MOYTHI (IO JKEJIAHUIO);

KEJTAEMYIO 1aTy U BpeMsl Iprema.

B ciydae HECOOTBETCTBHS CBEICHUN, KOTOpPbIE COOOUIWJ 3asBUTENb IIPH
pPEABAPUTEIBLHON 3alKCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asABUTEIEM IPU JIMYHOM
pueMe, MPeABAPUTEIIbHAS 3alHCh AHHYJIHPYETCS.

[Ipu ocymiecTBICHUH TPEIBAPUTEIBLHON 3allMCH 3asBUTENI0 O0ECIeUYnBaETCs
BO3MOKHOCTb pacliedararb TaJOH-NIOATBEPKICHHE. B ciaywae, ecim 3asBUTEID
COOOUIUT aapec SJEKTPOHHOW IOYThI, HAa YKAa3aHHBIM aJpec TakKe HalpaBisIeTCs
nHpopmalusi O TMOATBEPKICHUU MPEIABAPUTEIHLHON 3alMUCU € YyKa3aHWEM JaThl,
BPEMEHU U MECTa MpueMa.

[Ipyn oOcCylIEeCTBICHUN TMPEIBAPUTEIIBHOM 3aluCy 3asBUTENb B 00sA3aTEILHOM
nopsigike HHGOPMUPYETCS O TOM, YTO MpeABaAPUTEIbHAS 3alIUCh AHHYJIUPYETCS B Cydae
€ro HEesIBKU M0 UCTEYEHUU |5 MUHYT C HA3HAYEHHOTO BPEMEHH MpHUEMa.

3asBUTENH B JII000€ BpeMsl BIIPaBe OTKA3aThCs OT MPEIBAPUTEIHHOM 3aITUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JACHUCTBUM, KpOMe
MPOXOKICHUS UISHTU(UKAIIMU U ayTeHTU(PUKALUA B COOTBETCTBUU C HOPMATUBHBIMU
npaBOBbIMH akTamMu Poccuiickoil ®enepanuu, yka3zaHHs LEIU IPUEMa, a TakKkKe
NPEIOCTaBICHUSI CBEJICHUN, HEOOXOAMMBIX IS pacyeTa JIMTEILHOCTH BPEMEHHOTO
HMHTEpBasia, KOTOPbI HE0OXO0IUMO 3a0pOHUPOBATH JIJIs IIpHUEMA.

3. Cocras, 110CJ1e10BATEJIBbHOCTH U CPOKHU BbINNOJTHEHUS AIMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY UX BBINOJHEHHUS, B TOM YUCJ€e 0COOEHHOCTH
BbINIOJIHEHUS] 3 IMUHUCTPATUBHBIX NPOLEYP B JJIeKTPOHHOH GopMe, a TaKiKe

0CO0EHHOCTH BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYP B
MHOTO0()yHKIMOHAJIbHBIX HEHTPaxX

3.1. Onmcanue mociae0BaTeIbHOCTH ACHCTBUM MPH MPETIOCTABICHUH
MYHULIUTIAIBHON YCIIyTH

3.1.1. [IpenocraBieHrne MyHUITMTIATHLHOM YCIYTH BKIIIOUAET B ce0s Clemyronue
aIMUHHUCTPATUBHBIE TPOLIEAYPHI:

1) KOHCYJIbTUPOBAHKE 3asIBUTECIIS,

2) IpUHATHE M PACCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, IIPEACTaBJICHHBIX
3asIBUTEJIEM;

3) HampaBlicHUE MEKBEJOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4acTBYIOIIHWE B
pPEeA0CTaBICHUN MYHULIMTIATBHON YCITYTH;

4) moAroTOBKA pe3yabTaTa MyHHUIUIAIBHON YCIIYTH;

5) Beiaua (HanpaBCHHE) 3asIBUTEIIIO pe3yJIbTaTa MyHHIIUTIATBHOW YCIYTH;

6) ucrpaBJIeHUE TEXHUUECKUX ONIHOOK.

3.2. Oka3aHue KOHCYJIbTAllUN 3asBUTEIIIO
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3.2.1. OcHOBaHMEM Hayajla BBINIOJHEHHUS aJMHUHUCTPATUBHOM MPOLEAYPHI
ABIIIETCSA OOpallleHne 3asBUTESl MO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHUIUMIAIBHON YCITYTH.

JIOIKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aAMUHUCTPATUBHOU IPOLIEAYPBI, SBIIACTCA:

npu obpamenun 3asputeis B MOI — pabotauk MDI];

npu oOpameHun 3asBuTenss B OpraH — 3aMECTUTENb PYKOBOJIUTEIS
HcnonuutensHoro komutera BepxHe-UepmmnHCKOrO CelabCKOro noceneHus (naiee -
JOJHKHOCTHOE JIMIIO0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBUTENL BIpPaBE OOPATUTHCS 3a KOHCYJIbTAIMEH O TMOPSAKE M CPOKax
MPEIOCTaBICHUSI MYHHUIHUMNAIbHOW yciayrd B MOIL[ naumuno u mo TenedoHy U
3JIEKTPOHHOM TOYTE.

PabotHuk M®IL[ kOHCYIbTHUpYET 3asBHUTENSA, B TOM YHCIE MO COCTaBy, Qopme
MPEACTABISIEMON JOKYMEHTALIMK U IPYTUM BONPOCAM IS MOTYUYEHUs MyHUIIMITAIbHON
YCIYTH.

3asgBUTENb MOXKET TOJYYUTh HWH(POpPMALMIO O TMOPSAAKE NPEIOCTaBICHUS
MYHHUIIUTIATBHON yCiIyT Ha odunmanbaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSLIMM ITyHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

PesynpraTaMy  BBINOJHEHWS  aJMUHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCS:
KOHCYJIbTallUsl 1O COCTaBy, (popme MNpeAcTaBiIsIeMON JOKYMEHTAllMd U JApyTruM
BOMpOCaM, HEOOXOIUMBIM ISl TOTY4EHUSI MyHUIIUIATIBHON YCIIYTH.

3.2.3. 3asButens BrpaBe oOpaTUThcss B Opran mo TeiaeoHy U IIEKTPOHHOU
Mo4uTe, a TaKXe MOJYYUTh KOHCylbTanuio Ha EnunHom, PecnyOnukanckoMm mopraie,
carite OpraHa O NOPSIAKE M CpOKax MPENOCTABICHUS] MYHHUIIMIAIBHON YCIYyTH, B TOM
YuCcle MO COCTaBy, opMe MpencTaBIIeMOl JOKYMEHTALMM W JAPYTUM BOIpOCaM ISt
MOJIYYeHUS] MyHUIIUTIAIBHON YCITYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBUM C TpeOOBaHUAMM NyHKTa [.3.4 aaMUHHUCTPATUBHOTO
peryiaMeHra.

AJMUHHCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITOJIHSIOTCS B TEUEHUE TpeX pabouMX JAHEW CO THS NOCTYIUICHUS! OOpalleHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJMHHUCTPATUBHBIX  IPOLEAYP  SIBIIFOTCH:
KOHCYJITAllMM IO COCTaBy, (opMe TMpeACTaBIAEMON JOKyMEHTAlUM U JAPYTUM
BOMpOCcaM, HeOOXOIUMBIM ISl TIOTYYESHHSI MyHUITUIATBHOM YCIIYTH.

3.3. [IpunsiTHE M PACCMOTPEHUE KOMILJIEKTA JOKYMEHTOB,
IpeACTaBJICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4epe3
MO®II win ynanennoe pabouee mecto MDII,

3.3.1.1. 3asButens (mpeacTaBUTENb 3asBUTENs1) oopamaercs B M®I] ¢ 3ampocom
O TNPENOCTAaBJIECHUM MYHULMIAIBHOM YCIYTM M TPEACTaBIA€T JOKYMEHTHl B
COOTBETCTBHHM C ITYHKTOM 2.5 aAMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Pa6otnuk M®II, Benymuii mpuem 3asiBICHUN:
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OTpenensieT npeaMeT 0OpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IPOBOJUT NPOBEPKY MOJTHOMOYHMIA JIMLIA, TOJIAFOIIETO IOKYMEHTHI;

MPOBOJIUT TIPOBEPKY COOTBETCTBHUS JTOKYMEHTOB TpPEOOBAaHWSAM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSET EKTPpoHHYI0 dhopmy 3asBieHus B AUC MOI];

IpU  [PEJOCTABICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  MNyHKTe 2.5
aIAMUHUCTPATUBHOTO  perjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrnieuarbiBaeT 3aaBieHue u3 AUC MOLJ;

NEpEeNAET 3asiBUTEIIO HA IPOBEPKY U MOANKCAHMUE;

MOCJIe MOANKUCAHUs CKaHUPYET noanucanHoe 3asBiaeHue B AUC MOI];

3arpyxaetr B AVIC M®IL] nokymMeHThI, IPEICTaBICHHbBIE B AJIEKTPOHHOM (Qopme
WM DJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3IEKTPOHHOE
NEeN0;

BO3BPAILAET NOJANKUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaKHBIX JOKYMEHTOB;

BBIJIAET 3aBUTEII0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B JICHb OOpAIllCHUsI 3asIBUTEIIS.

Pe3ynbraTaMu BBINOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBISIIOTCS: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®DI[ HampaBiser mnakeT TOKYMEHTOB, TMPUHATHIX OT
3asiBuTeNst B Opran B 2JeKTpOHHOU (hopme (B cOCTaBe MAKETOB JIEKTPOHHBIX JEN) B
T€YEHUE OJHOro padboyero AHS €O [JHSA OOpalleHHs 3asBUTENS B CTPYKTYpHOE
noapasaenenue MOL.

Pe3ynbTaTaMuy BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SBIISIIOTCS: 3asBJIICHHUE
U TMaKeT JOKYMEHTOB (3JIEKTPOHHOE J€JI0), HampaBiieHHble B OpraH, MoCpeICcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM HOKYMEHTOB I MPENOCTABICHUS MYHMIMIIAIBHOW YCIYTH B
anekTpoHHOM hopme yepe3 Enunbiit, PecrmyOnukanckuii moprai.

3.3.2.1. 3asgBuTenb IS TOAAYM 3asBJICHUS B DJIECKTPOHHOU (pOpME BBIMOIHSET
CIICIYIOIINE JECUCTBUSA:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKpBIBAET (DOPMY DJIEKTPOHHOTO 3asIBJICHUS;

3amonHseT (opMy OIEKTPOHHOTO 3asBIICHUS, BKJIIOYAIONIYIO CBEICHUS,
HE0OXOAMMBIC U 00s13aTEIBHBIC JJIS TIPEIOCTABICHUS MYHHUITUTIAIBHON YCIIYTH;

NPUKPEIUISIET JTIOKYMEHThI B AJEKTPOHHOW (hOpMe WM 3IIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MPU HEOOXOIUMOCTH);

NOATBEPKAAeT (aKT O3HAKOMJICHUSI U COTJIaCHsl C YCIOBUSAMH U TOPSJIKOM
PEeIOCTaBICHUS MYHMUIMIAIBHONW YCIYTM B 3JEKTPOHHOW ¢opme (ycTaHABIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHU B (POPME AIEKTPOHHOTO 3asBICHMUS);

MOATBEPAKAAET  JIOCTOBEPHOCTh  COOOIIEHHBIX  CBeACHUN  (yCTaHaBJIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBIICHUS);

OTIIPABJISIET 3aM0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaxKuMaet
COOTBETCTBYIOILYIO KHOMIKY B (pOpME 3JIEKTPOHHOTO 3asIBJICHMUS);
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AIIGKTPOHHOE 3asBJICHUE TOJIMUCHIBACTCS B COOTBETCTBHH C TpPEOOBaHUAMU
IyHKTa 2.5.3 aAMMHUCTPATUBHOI'O PETIIAMEHTA,

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOT'O 3asIBJICHHUS.

dopMaTHO-JIOTHYECKast IIpOBEpPKa c(hOpMUPOBAHHOTO 3asIBJICHUS
OCYILIECTBIISIETCA TOCJTE 3alOJIHEHUS 3asBUTENIEM KaXJOTO W3 MOJIEH BJIEKTPOHHOU
dbopmbl 3asBieHus. [IpyU BBISBICEHUH HEKOPPEKTHO 3AIMOJIHEHHOTO MOJS 3JIEKTPOHHOU
(dbopMbl 3asBJICHUS 3asABUTENb YBEAOMIIAECTCS O XapaKTepe BBISBICHHON OIIMOKU U
NOpsAJIKE €€  YCTpPaHEHHs  MOCPEACTBOM  HMH(POPMALMOHHOTO  COOOIICHHMS
HEMOCPEICTBEHHO B AJIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B IEHb OOpAICHUS 3asIBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
AJNIEKTPOHHOE JIeJI0, HampaBiieHHoe B OpraH MHOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJECHCTBUA.

3.3.3. PaccmoTpenune KoMIUIeKTa JOKyMeHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauajga BBIIOJHEHUS AJMUHUCTPATUBHOW IPOLETYPHI
ABJISIETCSl TOCTYIUICHHE 3asBJICHUS M HHBIX JIOKYMEHTOB, HEOOXOJMMBIX s
IPEIOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE
aAMUHUCTPATUBHOW IPOLEAYPHI SBJIETCS 3aMECTUTENb VICIIONMHUTEIBHOIO KOMUTETA
Panrazapckoro cenbckoro nocesneHuss CapMaHOBCKOTO CEIbCKOro MoceneHus (aasee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a ITPUEM JOKYMEHTOB):

3.3.3.2. JIoM>KHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHUEM JTOKYMEHTOB, B Clly4yae
oOpatieHus 3aaBUTENA ¢ 3asBJIeHueM B Opras:

OINpeIesIeT MpeaMeT OOpaIeHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIS;

MPOBOJUT NPOBEPKY MOJTHOMOYHMI JIMIIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOJUT MPOBEPKY COOTBETCTBUS [TOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
nyHKkTe 2.5  aAMHHUCTPAaTHBHOIO  pErjlaMeHTa,  MPOBEPKY  COOTBETCTBUS
MPEACTABICHHBIX  JOKYMEHTOB  YCTAHOBJIEHHBIM  TpeOOBaHMAM  (HaJlexallee
odopmileHHEe KOMUN JOKYMEHTOB, OTCYTCTBHE B JIOKYMEHTAaX MOJYUCTOK, MPHUIHCOK,
3aYEPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX HCTIPABICHUN);

3allOJIHAET  AJIEKTPOHHYIO  (OopMy  3asABIIEHUS B  aBTOMAaTU3MPOBAHHOU
MH(POPMAIITMOHHON CHCTEME, MpeIHa3HAYEeHHOW [UIsl OKa3aHUs TOCYJapCTBEHHBIX H
MYHULIMTATbHBIX YCIYT;

OpyU  NPEJOCTaBICHUM  JIOKYMEHTOB,  yKa3aHHbIX B  OyHKTe 2.5
aAMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrneyaTbiBaeT 3asBJICHUE;

nepeaeT 3asBUTENIO HAa TPOBEPKY U MOANKUCAHUE;

MOCJIE MOAMKUCAHUS CKAHUPYET MOANMCAaHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3UPOBAHHYIO UH(}OPMAIMOHHYIO CUCTEMY,
MPEAHA3HAYEHHYIO JUISI OKa3aHMsl TOCYJApCTBEHHBIX W MYHUUMIAIBHBIX YCIYyT
JOKYMEHTBI, TPEJCTaBICHHbIE B 3JEKTPOHHOM (opMe WM 3JIEKTpOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JOKYMEHTOB, POPMUPYET JIEKTPOHHOE JEI0;
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BO3BpAIIAET TOJAMUCAHHOE 3asBICHUE M OPHUTHHAIB OyMaXKHBIX JOKYMEHTOB
3aBUTEIIO;

BBIZIACT 3asBUTEIIO0 PACITUCKY B IPHUEME TOKYMEHTOB.

B cnydae Hanmumsi OCHOBaHWM JUIsl OTKa3a B MpUEME JOKYMEHTOB JOJDKHOCTHOE
JIUII0, OTBETCTBECHHOE 3a MPHUEM JIOKYMCHTOB, YBEIOMIISICT 3asBUTCIS O HAIMYUU
NPENATCTBUN JIJI TpUEeMa 3asBJICHUS M BO3BPAIACT €My JOKYMCHTHI ¢ OOBSICHCHHEM
coJiep KaHUsl BBISIBJICHHBIX OCHOBAHHH JIJI1 OTKa3a B MPpUEME JOKYMECHTOB.

3.3.3.3. JIomKHOCTHOE JIHUII0, OTBETCTBEHHOE 3a MpPHEM JIOKYMEHTOB, IIOCJIE
MOCTYILJICHUS JOKYMEHTOB Ha PaCCMOTPCHHUE:

IIPUCBANBACT 3asBJICHUIO HOMEP B COOTBETCTBHM C HOMEHKJIATYpOH JIe] U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3yJaeT TMOCTYNUBIINE DOJICKTPOHHBIC Jella, B TOM YHCIC TNPWIOKCHHBIC
3asIBUTEJIEM JIOKYMEHTHI B JICKTPOHHOM (hOpMe U AICKTPOHHBIE 00pa3bl JOKYMEHTOB;

MIPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00pPa30B JOKYMEHTOB;

MPOBEPSICT COONIOJICHUE YCIOBUNM JIEUCTBUTEIBHOCTU DJECKTPOHHOM MOJIHUCH,
MmocpencTBOM oOpameHuss k EnuHomy moptamy (B ciydae, €CIM  3asBHTEIEM

MPEICTaBIICHBI AIEKTPOHHBIE JIOKYMEHTBHI, MOAMCAaHHbIC YCUJICHHOM
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIIUCHIO).
[Tpu HaJMYUH OCHOBaHMI, MPEAYyCMOTPEHHBIX IYHKTOM 2.7.1

aJIMMHHUCTPATUBHOIO perjaMeHTa, MOJArOTaBIMBAET IMPOEKT peleHUuss 00 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIMMBIX JJIsl IPEJOCTAaBICHUSI MyHULIUTIATbHON YCIYTH.

B cnywae, ecnm B pe3yibTare MNPOBEPKH YCHWIEHHON KBaIU(pHUIIMPOBAHHON
AJIEKTPOHHOM TMOANMCH BBIABIEHO HECOONIOICHUE YCIOBUN €€ JeWCTBUTEIbHOCTH,
MPOEKT pelieHusi o0 OTKaze MOJDKEH colepkaTh MyHKThl cTaThu 11 DenepanbHOro
3akoHa Ne 63-D3, KOTOpPbBIEC MOCITYKUJIM OCHOBAHUEM [IJIsI €70 TPUHSITHUS.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX st
MPEAOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHWEeM IPUYUH OTKa3a (B ciydae,
€CIM OCHOBaHMS [UIsi OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHUIMIAIBHON YCIYI'M, CBSI3aHbl C HApPYIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHMI K TAaKUM JOKYMEHTaM, OCHOBAaHHS [UIsl OTKa3a B MpPUEME JOKYMEHTOB
JOJDKHBI  coZiepKaTh HMHGOPMAIMI0O O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmaIuwy,
CBEJICHUH), KOTOpbIE HE TIPEICTABJICHbI, COJEpPX AT HEJOCTOBEpHbIE U (UJIN)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYILIEHUEM YCTaHOBJICHHBIX TpeOOBaHUiN),
HAIIPaBJISIETCS HA COIJIACOBAaHUE B YCTAHOBJIIEHHOM IOPSIIKE MOCPEICTBOM CHUCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue TmpoeKkTa pemeHuss o0 oTKaze B IpUeMe JOKYMEHTOB,
HEOOXOIUMBIX I MPEAOCTaBICHUS MYHULMIAIBHON YCIyTH, OCYIIECTBISETCA B
NOPSIAKE, TPEAYCMOTPEHHOM MYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

B ciywae oTcyTCTBHSI OCHOBaHM MJii OTKaza B HpUEME JOKYMEHTOB,
OPEeIyCMOTPEHHBIX MYHKTOM 2.7.1 aaIMUHUCTPaTUBHOTO pErjaMeHTa, AOKHOCTHOE
JUI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TE€UYEHUE OJTHOTO pabovero AHs CO AHS
NOCTYIIJICHUS 3asBJICHUSI, HAIIPABJISIET 3aBUTEII0, YKa3aHHBIM B 3asIBJICHUU CIIOCOOOM,
YBEJOMIICHHE O IMOCTYIUIEHUU 3asBJICHUS, COJIEpKAIllee BXOMAIMNA PErnCTPalMOHHBIN
HOMEp 3asiBJCHMs, AATy IOJY4YeHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUU (aiinos,
IIPEACTABICHHBIX K HEMY JOKYMEHTOB, JAaTy MOJyYE€HHs pe3yjbTaTa MYHULIHMIIAIBHON
YCIIYTH.
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3.3.3.4. HcnonHeHue mnpouenyp, yKazaHHbIX B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO pErjlaMeHTa, NpU HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYE€CKOM PEKUME C UCIOIb30BaHUEM aBTOMATHU3UPOBAHHOM
MH()OPMAITMOHHOW CHUCTEMBI, MpEAHA3HAYEHHOW 71 OKa3aHWUS TOCYJapCTBEHHBIX H
MYHUITUTIATBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpATUBHBIE MPOLEAYPHl, yCTAHABIMBAEMble ITyHKTOM 3.3.3
aMUHUCTPATUBHOTO PErJIaMEHTA, BBIMOJHSAIOTCS B T€YEHUE OAHOTO paboyero JHS Co
JTHSI IOCTYTUJICHUS 3asIBJICHUS HA pACCMOTpPEHHE.

Pe3ynpTaTaMu BBITIOJIHEHUS AIMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TPUHSTHINA
Ha PacCMOTPEHHE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelieHuss 00 OTKaze B MpUeMe
JTOKyMEHTOB, HEOOXOUMBIX ISl IPEOCTABICHHS MyHHUIIUITAIIBHON YCITyTH.

3.4. HampaBiieHre MeXBeIOMCTBEHHBIX 3aIlIPOCOB B OpTaHbl, y4aCTBYIOIINE B
MIPEAOCTABICHUHA MYHHUIIMIIAJIBHON yCIIyTH

3.4.1.  OcHoBaHHMEM Hadyajia BBITIOJHEHHsS aJIMHUHUCTPATUBHON MPOLEAYPHI
ABJISIETCSl TOJYyYEHUE JOJDKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBINOJIHEHUE aJIMUHUCTPATUBHOM MPOLEAYPHl, OT JOJKHOCTHOTO Juia (pabOTHHKA),
OTBETCTBEHHOTO 3a IIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOIKHOCTHBIM ~— JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aAMUHUCTPATUBHOW  IPOLEAYpPHI, SBISETCA  3amecmumens  HcnoanumenvHoz2o
komumema Pamneazapckozo cenvckozo nocenenus CapmMano8CcKo2o cenbCKo2o NoceleHus
(manee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANpaBJICHUE MEKBEIOMCTBEHHBIX
3aIpoCoB).

3.4.2. JIomKHOCTHOE JIUIIO0, OTBETCTBEHHOE 33 HAINPaBJICHUE MEXBEIOMCTBEHHBIX
3anpocoB, (HOPMUPYET U HANPABISIET B 3JIEKTPOHHOU (hOpME MOCPEICTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOMU
BO3MOXHOCTH — HMHBIMH CHOCOOaMH) 3ampoChl O MPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX IYHKTOM 2.6.1 aIMUHHUCTPATUBHOTO PETJIAMEHTA.

AJMUHHUCTPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBINIOJIHSAIOTCS B JICHb IPUHATHS 3as1BJICHUSI HA PACCMOTPEHUE.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  INPOLEAYP  SBIISIFOTCH:
HamnpaBJieHHblE B OpraHbl BiacTU U (WIM) MOABEJIOMCTBEHHBbIE OpraHaM BJacTU
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuanucTel  MOCTaBIIMKOB  JIAaHHBIX Ha OCHOBAaHMU  3alpOCOB,
MOCTYNHBIINX YEpEe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aMMOJEHCTBUS,
NPENIOCTaBISIOT  3alpaliuBaeMble JTOKYMEHTHl (MHGOpMAIMIO) WM HANpaBIISIOT
yBEAOMJIEHUST 00 OTCYTCTBUM AOKyMeHTa W (W) UHPOpMALMH, HEOOXOAUMBIX IS
peAOCTaBICHUS MYHUIIMTIATBLHON YCIIyTH (J1ajiee — yBeIOMJIEHUE 00 OTKasze).

AJMUHUCTpAaTUBHBIE TMPOUEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHAIOTCS. B TEUYEHHE TpeX JHEH CO AHS TMOCTYIUIEHHS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3alliio, MPEIOCTaBISIOIIME TOKYMEHT W MH(POPMAIIHIO,
€CJIM MHbIE CPOKHM MOJATOTOBKHM M HANPABIIEHHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aIIpoc
HE YCTaHOBJEHbI (eJepaabHbIMU 3aKOHAMH, MPAaBOBBIMH akTamu llpaButenbcTBa
Poccuiickoii denepanyivi ¥ MPUHATHIMA B COOTBETCTBUU C (heJepaIbHBIMUA 3aKOHAMU
HOPMAaTUBHBIMHU MPaBOBBIMU akTaMu PecnyOmuku Tatapcran.
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PesynpraTaMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
TOKYMEHTHI (CBEEHUS), HEOOXOAUMBIE JJI MPEAOCTABICHNS MyHULUIIAIbHON YCIYTH,
00 yBEOMIIEHHE 00 OTKa3e, HallpaBJIEHHBIE TOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a HaNpaBJIEHNE MEXBEJIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIoO>KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIIPABIICHNE MEXXBEIOMCTBEHHBIX
3aIpOCOB:

IIOJIy4aeT 3alpalliMBacMble 4€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aUMOJEUCTBUS JOKYMEHThl (CBEIEHHUsS), HEOOXOAUMBIE ISl IPEIOCTaBICHUS
MYHULIUNIATBHON YCIYTH, TM00 YBEJOMIIEHHUE 00 OTKa3e IpU OTCYTCTBHM JOKYMEHTa U
(wnm) uabOpPMaIUH;

pu HaJINYUU OCHOBAHHW, IIPEYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErJIaMEHTa, IOATrOTAaBIMBAET MPOEKT peleHus 00 OTKa3e B
MpUeMe JOKYMEHTOB, HEOOXOAUMBIX I MTPEAOCTABICHUS MyHULIUIIAILHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX s
MPEAOCTABICHUS MYHUUUIIAJBHON YCIYrH, ¢ yKa3aHWEM MpPUYMH OTKa3za (B ciydae,
€CIM OCHOBaHMS [UIl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUUUIAIBHOW YCIYI'M, CBSI3aHbl C HApPYIICHHEM YCTaHOBJICHHBIX
TpeOOBaHUI K TakUM JIOKyMEHTaM, OCHOBAaHHA JUIsl OTKa3a B IpPHUEME JOKYMEHTOB
JOJDKHBI  COJIep’KaTh MH(OPMAalLMI0 O HAaMMEHOBAaHMM JIOKYMEHTOB (MH(pOpManu,
CBEICHMI), KOTOpbIE HE TMPEACTABIEHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IPOTUBOPEUMBBIE CBEJCHUS, 0()OPMIIEHBI C HAPYILIEHUEM YCTaHOBJICHHBIX TpeOOBaHUIN),
HaIIPaBJISIETCSl HA COIJIaCOBAaHUE B YCTAHOBIICHHOM IIOPSIIKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOI'O JOKYMEHTO000pOTA.

CornacoBaHue TMpoOEKTa pelieHuss 00 OTKa3e B NpPHEME JIOKYMEHTOB,
HEOOXOAMMBIX JJIA TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'H, OCYIIECTBISETCS B
MOPSAKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMHUHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHHUCTpPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb MOJYYEHHUSI CBEICHUI 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEJIEHUs), HEOOXOIMMBIE JJIsl MTPEAOCTABICHUS MyHULIMIIAIBHON YCIIyTH,
OpoeKT peuieHuss o0 OTKaze B IpUEME JOKYMEHTOB, HEOOXOAMMBIX  Jis
IPEIOCTABICHUS MyHULIMNIAIBHON YCIIYTH.

3.4.5. HcnonHeHnue mpoleAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.44
aAMUHUCTPATUBHOIO  pPErJaMEHTa, NpPU HAIMYUA TEXHUYECKOH BO3MOYKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIOJIb30BAHHEM aBTOMAaTHU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHa3HaYeHHOW MaJisi OKa3aHUs TOCYAapCTBEHHBIX U
MYHUIIMOAIbHBIX YCIYr, B TOM YHCJI€ C MOMEHTa pErucTpaluuu 3asBICHUS B
COOTBETCTBHUHM C IyHKTOM 2.13 aIMUHHCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuManbHbId CpPOK BBIIIOJIHEHUS AaJAMWUHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PErVIAMEHTA, COCTABIISIET TPU pabOUMX
TTHSL.

3.5. IloaroroBka pe3yipTaTa MyHULMIAIBHONW YCIIYTH

3.5.1. OcHoBaHueM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
SBJISIETCA TMOCTYIUIEHHE OT JIOJDKHOCTHOTO JIMI[A, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
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MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHUI), HEOOXOAUMBIX  JIJIS
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
MPOLEAYPHI, SBIISIETCS 3aMECTUTENIb PYKOBOAUTENS VICIOTHUTENTLHOTO KOMUTETA (Haiee
- JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IOJATOTOBKY pe€3yJibTaTa MpPEIOCTaBICHUS
MYHUITUTIATBHOU YCITYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
IPEAOCTABICHUS MYHHUIIUIIAJIbHON yCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX [IJIs
IPEAOCTABICHUS MYHULIMNIATBHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAHMM JUIsi OTKa3a B NPEJAOCTABICHUU MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJaMEHTa, MOJrOTaBINBACT
MPOEKT pelieHrs 00 0TKa3e B MPEAOCTaBICHUNA MYHUIIMTIATBHON YCIyTH;

B CJIy4ae OTCYTCTBHSI OCHOBAaHMU JJIs1 OTKa3a B MPEAOCTABICHUHA MYHULIUTIIATBHOM
YCIYTH, MOPEAYCMOTPEHHBIX HOYHKTOM 2.8.2 aJIMUHHCTPAaTUBHOIO pEriiaMEHTa, IO
UTOTaM  pPAcCMOTPEHHUSI  JOKYMEHTOB, HEOOXOMUMBIX  [UJIi  TPEAOCTaBIICHUS
MYHUIUIIAUIBHON YCIYTH, TOATOTABIMBAECT NPOEKT pe3ysbTara MNpPEeaOCTaBICHUS
MYHULIUMTAIBHON YCIYIM B COOTBETCTBUHM C mnoamyHkTamu 1 — 3 mnyHkra 2.3.1
aIMUHHUCTPATUBHOTO PETVIAMEHTA;

HalpaBJISIET  MOATOTOBIICHHBIA  MPOEKT  pe3yibTaTa  MPEAOCTABICHUS
MYHULIAMAIBHON YCIYTM Ha COIVIACOBAHHME B YCTAHOBJICHHOM IMOPSIAKE IMOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTO000POTA.

AJIMUHUCTpPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIFOTCSI B TEUEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBIMOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKas3e B MPEJOCTaBICHUN MYHUITUTIATLHON YCIIYTH, CITPaBKU (BBITTUCKH).

3.5.3. CormacoBanue M TMOJANHUCAHUE TNPOEKTA pe3ysibTaTa NPEIOCTABICHUS
MyHULIMOAIBHOM  yCIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBIISICTCS
PYKOBOAUTENEM CTPYKTYPHOTO TMOJPA3ACi€HUs], OTBETCTBEHHOIO 3a IMOJATOTOBKY
pe3yibTaTa MYHULIMNAIBHOW yCIOyrW, 3amectureneM PykoBoautenss Oprana,
PykoBoautenem Oprana.

[ToaroroByieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHMsi, BO3BPAILAlOTCS
Ha JOpalbOTKy JHIy, OTBETCTBEHHOMY 3a IOJTIOTOBKY pe3yjbTaTa MYHHUIIMIIAIbLHON
yciyru. Ilocne ycTpaHeHHs] 3aME€UaHHil MPOEKThl JOKYMEHTOB MOBTOPHO IEPEIAOTCS
JUISl COTJIACOBAHMS U TIOATMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MNPOEKTOB JOKYMEHTOB IPOBEPSET
coOJIFOZICHUE aJMUHUCTPATUBHOTO perjaMeHTa AOJKHOCTHhIMU JmnamMu OpraHa B
YaCTHU CPOKOB BBIMOJHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
MOJIHOTHI, HAJIMYUS COTJIACOBAHUMN YIIOJTHOMOYEHHBIX JOJKHOCTHBIX jul] OpraHa B
CUCTEME IIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciydae BbIABIEHUST ~HApyIIEHUH B  4YacTU  CPOKOB  BBIMIOJIHEHUS
aIMUHUCTPATUBHBIX MPOLEAYp, UX IMOCJIEAOBATEILHOCTH U TMOJHOTH PyKoBOIUTENb
Oprana UHULMHUPYET MPUBIICUEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJTHSIFOTCSL B T€YEHUE OJTHOTO pabovero JHs.



24

Pe3ynbraTaMu BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP ABJISIOTCS: PEUICHUE
00 oTKa3e B mpUeMe IOKYMEHTOB HEOOXOAUMBIX JIJI MPEAOCTABICHUS MyHUITUIIATILHON
YCIIYTH, pEIIeHHe 00 OTKa3e B MPEAOCTaBICHWHM MYHUIIUIMAIBLHON YCIyTH, CIpaBKa
(BBITIUCKA).

3.5.4. HWcnoiHeHue Tpouenyp, YKa3aHHbIX B myHkTtax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAHUEM aBTOMATHU3UPOBAHHOMN
UH(OPMAITMOHHONW CHUCTEMBI, MpeAHa3HAYCHHOW ISl OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT.

MakcumanbHbI CPOK BBIMOJHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
MyHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISET OJUH PaOOIHii ICHb.

3.6. Beiymaua (HampaBiieHHE) 3asIBUTEIIO PE3yJIbTaTa MyHHUITATIATLHOW YCITYTH

3.6.1. OcHoBanmeM Hayajga BBITIOJHCHHUS aJMUHUCTPATHBHOW IMPOIETYpPHI
SBJISIETCA  TIOJIy4YEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTA, MOJITBEPKIAIOIIETO MPEJOCTaBICHUE
MYHULUNAIBHON YCITyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHOU
OpOLIEAYPHI, SBISIETCA 3aMecTuTeNnb VcnomHutenbHOro komutera PaHrazapckoro
cenbcKkoro mnoceneHns CapMaHOBCKOTO CEIbCKOTO MOCENEHUs (Zajiee - JIOHKHOCTHOE
JIUI0, OTBETCTBEHHOE 32 BbIJjavy (HAIMpaBiIeHUE) TOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HampaBlieHUE)
JIOKYMEHTOB:

o0OecreynBaeT  pPErucTpaluilo W  BHECEHUE CBEACHUMH O  pe3yJbTaTe
MPEOCTaBICHNUS MYHMIIUNIAIBLHON YCIYyrd B TOJACUCTEMY BEICHUS JIOKYMEHTAIUU
aBTOMATU3UPOBAHHOW HH(GOPMAIMOHHON CHUCTEMbI, MPEIHA3HAYCHHOW JJIsi OKa3aHUs
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT;

U3BEIIAET 3asBUTENA (€ro MPEACTaBUTENS) CHOCOOOM, YKa3aHHBIM B 3asIBJICHUH, O
pe3yibTare MPeAoCTaBICHUS MYHUIUMAIBHOU YCIYTM U O BO3MOXKHOCTHU TOJTYYEHUS
pe3yJbTara MpeloCTaBlIeHUs] MyHUIUNAIbHOU yciayru B Oprade win B MOLI.

Hcnonnenne  mpouenyp Ipd  HAIMYAM ~ TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIISIETCA B aBTOMAaTHUYECKOM PEKUME C UCIOIb30BAHUEM aBTOMATH3UPOBAHHOM
UH(OPMAITMOHHOW CHUCTEMBI, TMpeAHA3HAYCHHOW Il OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJTHSIIOTCSL B TE€UYEHHWE OJHOTO paboyero JHs CO JHS MOJNUCAHUS JOKYMEHTa,
SBJISIFOIIETOCS pe3yabTaToM pe0CTaBICHUS MYHUIIATTATBHOM YCIIyTH,
YIOJIJHOMOYEHHBIM JIOJDKHOCTHBIM JiniioM Oprana (OpraHom).

PesynbraTaMyu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  NPOLEAYpP  SBISIOTCS:
pa3MeleHrne CBEJEHUM O pe3ysibTaTe MPEeAOCTaBICHUS MYHUIUIAIBHOU YCIyTH B
WH()OPMAIIMOHHBIX CHUCTEMaxX, W3BEIICHUE 3asBUTENSI (€ro TMpeJACTaBUTENs) O
pe3ynbTaTe MPeOCTABICHHUS MYHHUIIUITAIIBHON YCITYTH U CITOCO0AX €ro MOJyYeHHUs.

3.6.3. Tlopsmox Bbmaud (HAmMpaBIICHUS) pe3yJibTaTa MPEIOCTaBICHUS
MYHULIUOATbHON YCIyTH:
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3.6.3.1. IIpu oOpaiieHuu 3asiBUTENS 32 Pe3yIbTATOM MYHHUIMIAIBHOW YCIYTH B
MOILI, pabotHuk MO®IL] BblIaeT 3asgBUTENI0 PE3YJIHTAT MYHULMUIAIBHON YCIYrH B
dopMe dK3eMIUIsipa JJIEKTPOHHOTO JIOKyMEeHTa Ha OymaxkHoMm Hocutene. Ilo
TpEOOBAHUIO 3asBUTENSI BMECTE C O3K3EMIUIAPOM 3JEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJEe €My IMpPEAOCTaBISACTCA JK3EMIUISIP 3JEKTPOHHOTO JOKYMEHTa
yTEeM €ro 3alKCcH Ha CheMHBI HOCUTENb MH(GOPMAIIUU UM HAPABJICHUS SK3EMIUIIpa
ANEKTPOHHOTO TOKYMEHTA MO 3JIEKTPOHHOW MmouTe B aapec 3asButens. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIh WHGOPMAIMM WJIA HaMpaBIECHUU OHK3EMIUISIpA SJIECKTPOHHOTO
JOKYMEHTa, HA OCHOBE KOTOPOTO COCTAaBJIEH 3K3EMIUISP 3JEKTPOHHOIO JOKYMEHTA Ha
OyMa)XKHOM HOCHUTEJe, MO HJIEKTPOHHON IMOYTEe HACHTUYHOCTh TAaKOTO SK3eMIUIsIpa
ANEKTPOHHOI'O JOKYMEHTAa JK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPSACTCS YIIOTHOMOYEHHBIM COTPYAHUKOM C UCIIOJIB30BAHUEM YCUIICHHOU
KBATM(PUUUPOBAHHON 31E€KTPOHHON MOAMHKCH.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBINIOJIHSIFOTCS. B TOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTENI B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynpTaTaMu BBIOTHEHHUS JIMUHUCTPATUBHBIX MPOLEAYP ABISAIOTCS: (PUKCALUs
dakTa BBIIAaYM pe3yJsibTaTa MPEJOCTaBICHUS MyHHUIMNanbHOU yciuyrd B AUC MOI],
pe3yabTat NPeI0CTABICHHUS MyHUIUIIAIBHOW YCIYTH, BbITAHHBIN 3asBUTEIIIO.

3.6.3.2. Ilpu oOpaimieHun 3asBUTENS 3a PE3yIbTATOM MYHHUIMIIAIBLHON YCIyTH
yepe3 Epuneii, PecnmyOnukaHckuii TmopTan 3asgBUTENI0 B JUYHBIA  KaOWMHET
ABTOMATHUYECKH HAMNpaBISIETCSl AJEKTPOHHBIA 00pa3 JAOKYMEHTa, SBISIOIIETOCS
pe3yJabTaTOM NPEAOCTABICHUS MYHUUMUIAIBHOW YCIYTH, MOANUCAHHBIA YCHICHHOU
KBATM(PUUMPOBAHHOU 3JIEKTPOHHOU MOAMUCHIO0 YIIOJIHOMOYEHHOTO JIOKHOCTHOTO JIUIA
Oprana (Opradom).

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM MYHKTOM,
BBINIOJIHAIOTCS. B J€Hb MOANMCAHUS JOKYMEHTA, MOATBEPKIAIOLIETO MpPEIOCTaBICHUE
(0TKa3 B MpeAOCTaBICHUN) MYHULIMITAIbHON YCIYTH, YIIOJHOMOYEHHBIM JTOJKHOCTHBIM
nutioM Oprana (Opradom).

Pe3ynbraTaMu  BBINOJHEHUSI  aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBISIOTCS:
HanpaBiieHue (MpeaocTaBieHue) ¢ ucnoiab3oBaHueM Enunoro, PecmyOinkanckoro
nopTaJia 3asiBUTEII0 JOKYMEHTA, MOATBEPKAAIOMIEr0 TPEAOCTABICHUE MYHUIIUTIATbHON
yCIIyTH (B TOM YUCJIE OTKAa3 B MPEAOCTABICHUN MYHULIMIIATBLHON YCIIYTH).

3.6.3.3. IIpu oOparieHnn 3asiBUTENS 32 Pe3yJIbTaTOM MYHUIIMTIATHHOW YCIYTH B
Opran, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAMpaBlICHHE) JOKYMEHTOB,
BBIJIACT 3asBUTEIO PE3yJbTaT MYHHIIMNAIBHOW ycnmyru. [lo TpeOGoBaHUIO 3asBUTEINS
BMECTE€ C DJK3EMIUISIPOM JJIEKTPOHHOTO JOKYMEHTa Ha OYMa)KHOM HOCHUTENIE €My
PEIOCTABISETCS SK3EMILISIP IEKTPOHHOTO JOKYMEHTA IMyTEM €ro 3alMCH Ha CheMHBIN
HOCHUTEJIb MH(QOpPMALMK WM HANpPaBJICHMS DK3EMIUISIpa 3JEKTPOHHOTIO JOKYMEHTa IO
AJIEKTPOHHOM ITOYTE B aJPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYUIECTBJISIIOTCSI B TMOPSAKE OYEPEOHOCTH, B JEHb NPHUOBITUA 3asBUTENS B
cooTBeTCTBUHM C [IpaBuaMu BHyTpEHHErO TPYAOBOro pacnopsaka Oprana.

Pe3ynbTaToM BBITIOJIHEHHS] aAMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: (DUKCAIUs
dakTa BBIIAYM  pe3yibTaTa  MPEJOCTABICHHUS  MYHUIIMIAIBHOW  yCIyTd B
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ABTOMATU3UPOBAHHON WH(DOPMAITMOHHOW CHUCTEME, MPEAHA3HAYEHHOW ISl OKa3aHWs
rOCy/1apCTBEHHBIX U MYHHULIUITAIBHBIX YCIIYT.

3.7. cnipaBiieHnE TEXHUIECKUX OMTHOOK

3.7.1. B cnyuyae oOHapyXeHHsI TEXHUUYECKON OIIMOKU B TOKYMEHTE, SBIISIOLEMCS
pe3yJIbTaTOM MYHUILIMIIAJIILHOM YCIIyTH, 3asBUTENb HanpasiseT B Oprax:

3adBJICHUE 00 MCIpPABICHUM TEXHUYECKON omuoOku (mpuioxkeHue Ne 5 k
HACTOSALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBIM 3asBUTEII0 KaK Pe3yJbTaT MYHULIUINAIbHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUYECKasl OIINOKa;

JIOKYMEHTBI, UMEIOIINE IOPUAMYECKYIO0 CHITy, CBUACTEIHCTBYIOIINE O HAIMYUU
TEXHUYECKOU OLIMOKH.

3asiBieHre 00 HMCIPaBICHUHA TEXHUYECKOW OIMIMOKU B CBEICHHUSAX, YKA3aHHBIX B
JOKYMEHTE, SIBJISIFOIIEMCSI PE3yJIbTaTOM MYHUIIMTIATBHON YCIYTH, OJACTCS 3asBUTEIEM
(YmOTHOMOYEHHBIM TIPEJICTABUTENIEM) IOYTOBBIM OTIpaBiICHHEM (B TOM 4YHCIE C
HCIIOJIb30BAaHUEM DJIEKTPOHHOM 1ouThl), JnbOo depe3 Epunsbii, PecnyOnukanckuit
noptan unu MOII.

3.7.2. JIoImKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MIPUEM JIOKYMEHTOB, OCYIIIECTBIISIET
pUEM 3asBJICHUS 00 UCIPABICHUU TEXHUYECKOW OLIMOKHU, PErUCTPUPYET 3asiBICHUE C
INPUIIOKEHHBIMU JJOKYMEHTaMU U MepefaeT UX JAOHKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a 00pabOTKYy JTOKYMEHTOB.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBACMble HACTOSALIMM ITYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJJHOTO pabodero JHS C JaThl PETUCTPALIUN 3asBICHUSI.

PesynbpraramMu BBIIONHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: IPUHATOE
M 3apEeruCTPUPOBAHHOE 3asBJICHUE, HAMPABIECHHOE HAa PACCMOTPEHHUE IOJKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00paOOTKY JTOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a OOpabOTKy JTOKYMEHTOB,
paccMaTpuBaeT JOKyMEHTHI M B LEJIsIX BHECEHHUS WCIPABICHUA B JOKYMEHT,
SBIISIOMIMNACS Pe3yIbTaTOM MPEAOCTABICHUS MYHUIIMTIAIBHON YCIYTH, OCYIIECTBISET
OpoLEAypbl, MPEIyCMOTPEHHbIE MYyHKTOM 3.5 aJMUHUCTPATUBHOTO pETJIaMEHTa, U
BBIJIa€T HCIIPABJICHHBIM JOKYMEHT 3asBUTENO (YHOJHOMOYEHHOMY IPEICTaBUTEINIO)
JUYHO TOJI POCIHUCH C U3BATHEM Yy 3asBUTENS (YIOJIHOMOUYEHHOTO MpPEICTaBUTENS)
OpUTHMHAJIA JOKYMEHTa, B KOTOPOM COAEPIKUTCS TEXHUYECKasi OLIMOKa, UJIM HAIPaBJISET
B aJpec 3asBUTENsl MOYTOBBIM OTIpPaBIEHUEM (IIOCPEACTBOM 3JIEKTPOHHOM IMOYTHI)
MUCBMO O BO3MOKHOCTHM IIOJIy4€HUS [OKYMEHTa MpH mpeaocTtaBieHud B Oprax
OpUTHHAJA IOKyMEHTa, B KOTOPOM COJAEPIKUTCSA TEXHUUYECKask OIINOKa.

AJMUHUCTpATUBHBIC TPOLEAYPHl, YCTAaHABIMBACMbIC HACTOSIINM ITYHKTOM,
BBITIOJTHSIOTCS. B TEUEHHE JBYX paboOuymx THEH mocie OOHapyKeHUs TEXHUYECKOU
OIMUOKK WIJIM TMOJYYEHUST OT JII0OOro 3aMHTEPECOBAHHOIO JIMIA 3asBJICHUS O
JOMYIIEHHOM OIInOKe.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
BbIJIaHHBIN (HaNpaBJIEHHBIN) 3aBUTEIIO TOKYMEHT.

4. Ilopsaaok u ¢GopMbl KOHTPOJISI 32 IPEeJOCTABJICHUEM MYHUIMIIAIbHOI
yCJIyIrd
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4.1. Ilopstok OCYIIECTBIEHUS TEKYLIErO KOHTPOJIS 3a COOIOACHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJPKHOCTHBIMU JIMLIAMH TOJIOXKEHUN aIMUHUCTPATUBHOTO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX NTPABOBBIX aKTOB, YCTAHABIMBAIOIINUX TPEOOBAaHUS K
IPEIOCTABICHUIO0 MyHULIUIIAIBHON YCIYTH, a TAK)KE MPUHATUEM UMH PEIICHUN

KOHTpoib 32 MOTHOTOW M Ka4eCTBOM IPEIOCTABICHUS MYHHUIUIIAIBHON YCIYTH
BKJIIOYAET B ce0s BHISIBJICHUE U YCTPAHEHHE HAPYUICHUH MpaB 3asBUTEIICH, POBEICHUE
IPOBEPOK  COOJIIOJIEHUST MpOLeyp MPEAOCTABICHUS MYHUIUMIAIBHOM  YCIIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e31eCTBUE) TOKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmMamMu  KOHTpOJISI 32 COOJIFOACHUEM HCIOJHEHUSI aJMUHUCTPATUBHBIX
MPOLEAYP SABJISIOTCS:

1) mpoBepka H COTIJIaCOBaHHWE IIPOCKTOB JIOKYMEHTOB I10 MPEAOCTaBICHHIO
MYHULIMIAIBHOMN YCITyTH;

2) IpOBOJMMBIC B YCTAHOBJICHHOM  TOPSJKE  TPOBEPKH  BEJCHUSA
JEITOIPOU3BOCTBA,;

3) nmpoBeicHHE B YCTAHOBICHHOM MOPSAKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
IpoLeaAyp NPEAOCTABICHUS MYHUIIMNIATbHON YCIIyTH.

B umemsax TeKymero KOHTPOJIS HCIOJb3YIOTCS CBEIICHHS, HMEIOLIUECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHass KOPPECHOHJICHIIUS, YCTHAas M MHCbMEHHAas
uH(bopMaIUs TOHKHOCTHBIX JIHI, OCYIIECTBISIONIMX BHIMOJHEHNE aJIMUHUCTPATUBHBIX
IpoLEeaAyp, )KYPHAIIbl y4€Ta COOTBETCTBYIOIIUX JOKYMEHTOB U JPYTU€ CBEACHUS.

JInst ocymiecTBICHUSI KOHTPOJIS 38 COBEPIICHUEM ACHCTBUM MPU MPEIOCTABICHUN
MYHULIMOAIBHON YCIAYTH M TNPUHITHU PEIICHUM PYKOBOIAUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHHUSI NPEACTABISIOTCA COPAaBKM O  pe3yibTarax MpeaoCTaBICHUS
MYHHUIUMIAIBHON YCIYTH.

O cnydasix ¥ mpyUYrHAX HAPYIIEHUS CPOKOB, TIOCJIEIOBATEIILHOCTH U COJEPKaHUS
aIMUHUCTPATUBHBIX MPOLEAYP JODKHOCTHBIE JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOAMUTENA OpraHa, MPEIOCTABISIONIETO0 MYHUIHUNAIBHYIO YCIYTY, a TaKke
NpEANPUHUMAIOT CPOUYHBIE MEPHI IO YCTPAHEHHUIO HAPYIICHUH.

Texkymuii KOHTPOJb 3a COOJIIOJICHHEM TIOCIICIOBATEIbBHOCTH  JICHCTBHM,
ONpPENEIICHHBIX  QJIMUHUCTPATUBHBIMM  MPOUEAYpPAaMU IO  MPEIOCTABICHUIO
MYHULUNAIBHON YCIYyTH, OCYIIECTBISIETCS 3aMECTUTEIEM PYKOBOAUTENS OpraHa
MECTHOTO  CaMOYTIpaBJieHWs, OTBETCTBEHHBIM 3a OpraHu3aiuilo  paboThl 1O
MPEJOCTABICHUI0 MYHHIIMNIAIBLHON YCIYTH, HaYaJbHUKOM OTJENA, OCYLIECTBIISIIOLIETO
OpraHu3aIrio paboThl O MPEIOCTABICHUIO MYHUIIMTIATBHON YCITYTH.

[lepeueHb AOMKHOCTHBIX JIMI[, OCYIIECTBJSIOMIMX TEKYIIUH  KOHTPOJIb,
YCTaHABJIMBAETCS TOJOXKEHUSMU O CTPYKTYPHBIX TMOJIPa3CJICHUSX OpraHa MECTHOTO
caMOyIpaBJIeHUs U JIOJDKHOCTHBIMH PETJIaMEHTaMHU.

4.2. ITopsigok U NEPUOANYHOCTD OCYIIECTBICHHUS MIJIAHOBBIX U BHEIUIAHOBBIX ITPOBEPOK
MIOJIHOTHI M KQ4ECTBA MPEAOCTABICHU MyHULIUIIATBHON YCIYTH, B TOM YKCJIE TOPSA0K
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPETOCTABICHUS MyHHUITUTIAIBHON
YCIYTH
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4.2.1. KoHTpOJIb 32 NOJHOTON U KAYE€CTBOM MPEAOCTABIEHNS MyHULUITIAIbHOM
YCIIyTH OCYIIECTBIIsIETCS B (hOpMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus kano0 3asBuTenei Ha nercteus (Oe3nericteue) Oprana, a
TaKXKe UX JOHKHOCTHBIX JIUL, MyHULIUIAIBHBIX CIIYKAIUX.

4.2.2. B nensix ocyImiecTBIECHUS! KOHTPOJIS 32 MMOJIHOTON U Ka4eCTBOM
[PEIOCTaBIECHUS] MYHULIMIIATBHON YCIYTH MPOBOJSATCS IUIAHOBBIE U BHEIUIAHOBBIE
npoBepku. [Iops10k U NEpUOANYHOCTD OCYIIECTBICHUS TUIAHOBBIX IPOBEPOK
yCTaHaBIMBaETCs I1aHOM padboTel Oprana. [lpu mpoBepke MOryT paccMaTpuBaThCs BCe
BOMPOCHI, CBSI3aHHBIE C MIPEOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMILJIEKCHBIE
IIPOBEPKH ), UJIU OTJEIBHBIN BOIPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHHULIMITAIIBHON
yCIIyTH (TeMaThudecKkue npoBepku). ITpoBepka Takxke MOKET TPOBOIUTHCS IO
KOHKPETHOM KaJI00€ 3asBUTEJIA.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJATCS B CBSA3U C IPOBEPKOM YCTPAHEHUS
paHee BBISBJIEHHBIX HAPYLIEHUI aJMUHUCTPATUBHOIO PETIaMEHTa, a TAKXKE B ClIydae
MOJTy4YeHHUs XKao0 3asiBUTENer Ha fencTBus (0e3neiictBue) OpraHa, a TakKe Uux
JOJKHOCTHBIX JIUL, MyHUIIUNATBHBIX CITYXKaIIHX.

4.2.4. Pe3ynbTatrhl IpoBEpKH 0(OPMIISIOTCS B BUIE aKTa MIPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BBISIBJICHHBIE HEJTOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTD JOJDKHOCTHBIX JIUIL OPraHa, IPeI0CTaBIISIOIErO
MYHHUIIMIIAJIBHYIO YCIIYTY, 3@ pelIeHus U JeicTBUs (0e3aeiicTBUE), IPUHUMAaEMbIe
(ocyliecTBIIsIEMBIE) UMU B X0J1€ MTPEAOCTABIECHUS MYHULIMIIATBHON YCIYT U

[To pe3ynbTaTam MpOBECHHBIX MMPOBEPOK B CIydae BHISABJICHUS HApYIICHUN MTpaB
3asBUTEJIC BUHOBHBIC JIMIIA TPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOATeNLCTBOM Poccuiickoit denepanum.

PykoBoauTenb opraHa MECTHOTO CaMOYIPABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJIICHUIA.

PykoBoauTenb (3aMecTUTENh PYKOBOJUTENSI) CTPYKTYPHOTO TMOApa3eiIeHuUs
OpraHa MECTHOT'O CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJeXkallee BBITIOJHEHUE AJMUHHCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszele 3 aAMUHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHBIE JIMI]a W HWHbIE MYHULMIAIBbHBIC CIYy)KalllUe 3a pEUIeHUs U
neuctBusa (Oe3nencTBre), TpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJE MPEIOCTABICHUS
MYHULIATTATHHOM YCIIyTH, HECyT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEILCTBOM IMOPSIKE.

4.4, TTonoxxeHus1, XapaKkTepU3yroIue TpeOOBaHU K OPSIAKY U (hopMaM KOHTPOJIS 3a
peA0CTaBICHUEM MYHHITUTIATLHON YCIIYTH, B TOM YHCJIE CO CTOPOHBI Tpa)aaH, uxX
00bEeIMHEHUI U OpraHu3aIui

KOHTpOJ'IB 3a MpCAO0CTaBJIICHUCM MYHHHHHaHBHOﬁ YCIIYIu CO CTOPOHBI I'pa’K/1aH,
nux O6T>CI[I/IHGHI/II71 u opraHnsauHﬁ, OCyHICCTBIICTCA IMOCPEACTBOM  OTKPBITOCTH
ACATCIBHOCTHU opraHa MECTHOI'O CaMOYIIpaBJICHUSA Ipu npca0CTaBJICHUN
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MYHULIMIAIBHOM  yCIIYI'M, IIOJYYEHHs IIOJIHOW, aKTyaJlbHOM W  JIOCTOBEPHOU
uH(POpMaLlMK O TOPSAKE MPEAOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH U BO3MOXKHOCTH
JOCYJIEOHOTO0 paccMOTpeHust oOpaimieHuil (3kajiod) B Mpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneoHblii (BHeCyaeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid U 1eiicTBUiA
(0e3neiicTBHsI) OpPrana, NpeaoCTABJISIONIEr0 MYHUIMNIAJIBHYIO YCJIYIY,
MHOTO(YHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHU3aNuiil, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a tak:ke UX J0JKHOCTHBIX JIUIL,
MYHUIMIAJbHBIX CJIY:KANUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00KAJTOBAHUE B JIOCYIE€OHOM MOPAJIKE PEIICHUN
u JedctBuil (Oe3aeicTBUS) opraHa, MPEIOCTaBISIONIET0 MYHHUIIMOAIBHYIO YCIYTY,
JOJDKHOCTHOIO — JIMIIa OpraHa, MPeIoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHULUINAIBHOTO  CIY)KAIller0,  PYKOBOJWTENS  OpraHa,  IPEJOCTABIISIIOLIETO
MYHULUIIATbHYIO YCIIyTY, MHOTO()YHKIIMOHAJIEHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAIBHOI'O LIEHTPa, OpraHu3alui, MpelyCMOTPEHHBIX YacThio 1.1 cTarbu
16 ®enepanbuoro 3akona Ne 210-D3, a Takke uX paOOTHUKOB.

3asiBUTEINIb MOKET OOPATUTHCS C 7Kall000i, B TOM YHUCIIE B CIAEAYIOIINX CIIyqasiX:

1) HapylieHue cpoKa PEerrCTPaIiK 3alpoca O MPEJOCTABICHUN MYHUIUITAIBHON
yCIyTH, 3ampoca, ykazaHHoro B cratbe 15.1 deaepansHoro 3akoHa Ne 210-D3;

2) HapyluleHHE CpoKa IpEeJOCTaBJICHUS MYHULIMNAIbHOW yciyru. B yka3anHom
ciaydyae JocyacOHoe (BHecyneOHOe) 00KalloBaHHWE 3asBUTENIEM PEIICHUN U JeUCTBUI
(6e3neiicTBUsl) MHOTO(QYHKIIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B CIy4yae, €CIM Ha MHOTO(QYHKIMOHAJIbHBIA LIEHTP, PELICHUS M
nerctBug  (0e3eiicTBUE) KOTOPOro  OOXKAIYIOTCA, BO3JOXKEHA  (QYHKIUS 10
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIbHBIX YCIYr B IOJHOM O0BEME B
NopsJIKe, onpeaeaeHHoM yacTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHKE y 3asIBUTENS JOKYMEHTOB UM UH(OpMAIUK JIUOO OCYIIECTBICHUS
NEUCTBUN, TMPEACTABICHUE WJIM OCYIIECTBICHHE KOTOPBIX HE NPELyCMOTPEHO
HOPMAaTHBHBIMM TMpPaBOBbIMM akTamu Poccuiickon ®Denepaunu, HOPMATUBHBIMHU
npaBOBbIMH akTamu PecnyOnuku TartapcTraH, MyHUIIMIIATBHBIMU MPABOBBIMH aKTaMH
JUTSI IPEJOCTABJICHNUS] MyHULIMITAJIBHOM YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, IMPEIOCTABICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMATUBHBIMU MNpPaBOBbIMU akTamu Poccuiickon @enepaun, HOPMATUBHBIMU
npaBoBbIMM akTamu PecnyOnuku TartapcTraH, MyHUUMIAIbHBIMU MPABOBBIMU aKTAMHU
JUTSl IPEIOCTABJICHUS] MYHULIMITAJIbHOM YCITYTH, Y 3asBUTEIIS;

5) oTka3 B MpeaOCTaBICHUN MYHUIIMNAIBHONU YCIYTH, €CJIM OCHOBaHUS OTKa3a He
NpenycMOTpeHbl (eaepalbHbIMA 3aKOHAMU U TPUHATBIMH B COOTBETCTBUU C HUMH
UHBIMM HOPMAaTUBHBIMU NpaBOBbIMU akTaMu Poccuiickon dDenepanuu, 3aKOHaAMU U
UHBIMM  HOPMATUBHBIMM  TIpaBOBbIMM  akTamu  PecnyOnuxku  Tartapcras,
MYHHUIIMITAJbHBIMA ~ [PaBOBBIMU  aKTaMd. B yka3aHHOM ciydae JocyaeOHoe
(BHEcyneOHOE) oO’kajoBaHUE 3asBUTENIEM pEIIeHUH © JAeHCTBUN (Oe3mercTBHs)
MHOTO()YHKITMOHAJILHOTO ~ IIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €CIM Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBUS
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(Oe3nelicTBUE) KOTOPOro OOXKAIYIOTCS, BO3JIOKE€HA (QYHKIUS MO MPEeIOCTABICHUIO
COOTBETCTBYIOIIMX MYHHULHUIAIBHBIX YCIAYr B TMOJHOM oOBeME B MOPSJIKE,
onpenesieHHOM dacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOoBaHUE C 3asBUTENS MPU MPEIOCTABICHUU MYHULMIAIBHON YCIyTH
I1aThl, HE TMPEJYCMOTPEHHOW HOPMATUBHBIMM TMPABOBBIMH akTamu Poccuiickoi
@denepaniid, HOPMATHUBHBIMM  TpaBOBbIMM  akTaMu PecmyOGnuku  Tarapcras,
MYHUIUTIATbHBIMU [TPABOBBIMU aKTaAMU;

7) oTKa3 opraHa, MPeAOCTABIISIONIET0 MYHUIIMITAIIBHYIO YCIYTY, JHOKHOCTHOTO
JUIAa OpraHa, MPeJOoCTABISIIONIEI0 MYHULIUITATIBHYIO YCIYTY, MHOTO(])YHKIIMOHAIBHOTO
LEHTpA, paboTHHKa MHOTO(YHKIIMOHATIBHOTO LEHTpA, OpraHu3allui,
npeaycMOTpeHHBIX YacThio 1.1 crateu 16 ®denepansHoro 3akoHa Ne 210-D3, wim ux
pabOTHUKOB B MCHPABICHUH JOMYIICHHBIX UMU OMNEYAaTOK M OMIMOOK B BBIIAHHBIX B
pe3ynbTaTe MPeaOCTaBICHUSI MYyHHUIIMIIAJLHOW YCIYTH JOKyMEHTax JHOO HapylleHue
YCTAaHOBJICHHOTO CpOKa TakKuX HcIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOE) o0XkajloBaHUE 3asBUTENIEM peElIeHUd u jaercTBuil (0e3neicTBus)
MHOTO(DYHKIITMOHAJILBHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Ciy4ae, €ClM Ha MHOTO(YHKIIMOHAIBHBIM LIEHTpP, PEIICHUS U JACHCTBHS
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULHMIAIBHBIX YCIYr B IOJHOM o0OOBeME B MOPSJIKE,
onpenesieHHOM Yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHHWE CpOKa WIM MOpsAAKa BbIIAYU JIOKYMEHTOB IO pe3yJibTaTaM
IPEIOCTABICHUSI MyHUITUTIATLHOU YCITYTH;

9) mprocTaHOBIIEHUE NIPEJOCTABICHUSI MyHULIUIIAJILHOW YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBIICHUSI HE MPEAyCMOTpPEHBI (eaepanbHbIMA 3aKOHAMU U TIPUHSATHIMH B
COOTBETCTBUM C HHMH WHBIMH HOPMATHBHBIMU IPaBOBBIMH aKTaMu Poccuiickoii
denepanun, 3aKOHAMH W WHBIMH HOPMATHBHBIMH IPAaBOBBIMU akTaMu PecryOmuku
Tarapctan, MyHUIIUTIATEHBIMEA TIPABOBBIMU aKTaMU. B ykazaHHOM ciydae AocyneOHoe
(BHecyneOHOE) 00kajmoBaHUE 3asBUTENIEM pEIIeHUA | JedcTBuid (Oe3aeicTBus)
MHOTO(DYHKIITMOHAJILBHOTO  LIEHTpa, pa0OTHMKAa MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOXKHO B CiIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS U JCHUCTBUS
(6e3nmelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYr B TIOJHOM 00beMe B MOpSIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

10) tpeGoBaHMe y 3asBUTENS MPU MPEIAOCTABICHUUW MYHUIIMITAILHOW YCIyTH
JOKYMEHTOB WMJM HMH(OpMAalMU, OTCYTCTBHE U (WJIM) HEAOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIKUCh MPU MEPBOHAYAIBLHOM OTKa3e B MpPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTaBICHUS] MYHUIIUTIATHHON yCIyTH, MO0 B MPEIOCTABICHUH MYHHIIMIIAIHLHOU
yCIyTH, 3a UCKIIIOUEHHUEM CITy4aeB, MPEAyCMOTPEHHBIX MyHKTOM 4 dactu 1 crateu 7
®denepanbHoro 3akoHa Ne 210-D3. B ykazaHHOM ciydae JocyacOHOe (BHeCyAeOHOE)
o0>kajoBaHuE 3asBUTEJIEM peneHuin 17} JNENCTBUI (6e3neiicTBU)
MHOTO(YHKIIMOHAJLHOTO  LEHTpa, pabdOTHHKA MHOTO(YHKIIMOHAJIBLHOTO IEHTpa
BO3MOXKHO B CJIy4ae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IEHTP, PEIICHUS U JCHUCTBUS
(6e3meiicTBHE) KOTOPOTO OOKAMyIOTCS, BO3J0K€HA (YHKIMS IO TMPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCIYr B TMOJHOM oOOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.
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5.2. XKanoba momaercss B MHCbMEHHOM (opme Ha OyMaKHOM HOCUTEJE, B
AIIEKTPOHHOM ¢opMe B OpraH, MPEAOCTABISAIONIMN MYHHUIMIIAIBHYIO  YCIYTY,
MHOTO()YHKITHOHAJIBHBIN IIEHTP JMOO B COOTBETCTBYIOIIWA OPTraH TOCYIapCTBEHHOMN
BJIACTH, SABIIAIOIIMNACSA yUpeAUTENeM MHOTO(DYHKIIMOHAIBHOTO IleHTpa (manmee -
yupeauTeb ~ MHOTOQYHKIIMOHAJIBHOTO  LIEHTpa), a TakkKe B  OpraHu3aluu,
npenycMoTpeHHble yacTbio 1.1 crtateu 16 ®@eaepanbruoro 3akona Ne 210-D3. XKanoObt
Ha pelieHuss U JeucTBus (Oe3elicTBHE) PYKOBOJIUTENS OpraHa, MpPeaoCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJIa0TCs B BBIIECTOAIIUNA Opran (IIpH €ro HaJIu4uu) Ju00 B
cilydae €ro OTCYTCTBHSI PaCCMaTPHUBAIOTCS HEMOCPEICTBEHHO PYKOBOJUTEIEM OpraHa,
MPEIOCTABISIONIEr0 MYyHUIIMNANBHYIO yciyry. JKanoObl Ha pelieHus U JIeWCTBUS
(6e3neiicTBue) paboTHHKA MHOTO(YHKIIMOHATHLHOTO IIEHTPA MOAAIOTCS PYKOBOIAUTEIIO
TOT0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. JKamoObl Ha pemieHuss W JICUCTBUS
(6e3neiicTBuE) MHOTO()YHKIIMOHAJIBHOTO LEHTpa NOJIat0TCs YUPEIUTENIO
MHOTO(QYHKIIMOHAIBHOTO I[EHTPAa WU JOJDKHOCTHOMY JIMILYy, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TpaBOBbIM akToM PecnyOnuku Tarapcran. JKamoObl Ha pelieHus MU
nevictBust (Oe3neiicTBUE) paOOTHUKOB OpraHM3allvii, MpPeayCMOTPEHHBIX YacThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMTEISM 3THUX
OpraHU3aIUH.

Kanoba na pemienus u jaeiictBusi (0e3aeicTBUE) OpraHa, MpPEIOCTaBISIONIETO
MYHULHANAIBHYIO ~ YCIYTy, JTOJXKHOCTHOTO JIMI]Aa OpraHa, MpeJoCTaBISIONIETO
MYHULHUNAIBHYIO YCIYry, MYHHIIMIAJIBHOIO CIy>Kallero, PYKOBOAUTENA OpraHa,
PEIOCTABISIONIET0 MYHHUIIMIAIBHYIO YCIyTy, MOXKET OBITb HAlpaBlieHa MO IMOYTE,
yepe3 MHOTO(YHKIIMOHANBHBIM I[EHTP, C HCIOJIb30BaHHEM HMH(MOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetn  «MHTepHeT», oQuIuManbHOro  caitTa  Oprasa,
MPEAOCTABISAIONIET0  MyHUUUIAIbHYHO  ycayry, EaumnHoro  moprama  ambo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOr0 00XKaJloBaHUS,
a TaKXe MOXKET ObITh IPUHSATA NIPU JUYHOM TpuemMe 3asButelis. JXKanoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIIMOHAJIBHOTO LEHTPA, paboTHUKA
MHOTrOQYHKIIMOHAJIBHOTO IIEHTpa MOXET OBbITh HampaBjieHa IO To4YTe, C
UCIIOJIb30BaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHOW — ceTn  «JHTepHeT,
opUIIMATBLHOTO cailiTa MHOTO(YHKIIMOHAJIILHOTO IIeHTpa, EnuHoro moprana mmbo
Pecnybnukanckoro mopraia, HHGOPMAIMOHHON CHCTEMBI JOCYIeOHOT0 00KaJoBaHHUs,
a Tak)Ke MOKET OBbITh MPUHSTA NMPHU JTUIYHOM TIpreMe 3asBuTens. JKanoba Ha pelieHus u
neuctBua (Oe3nelicTBHE) OpraHu3alui, MpPeayCMOTPEHHBIX dYacThio 1.1 crarbu 16
®enepanpHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB MOXKET OBITh HaIpaBiIeHA
Mo To4YTe, C WCIOJb30BaHUEM WH(OOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON —CETH
«HTepHeT», OQUIMANIBHBIX CaWTOB JTHX opraHusanui, EguHoro mnoprana aubo
PecnyOnukaHckoro mopTana, a Takke MOXKET ObIThb MPHUHATA MPU JIMYHOM TIpUEME
3asIBUTEIS.

5.3. Kanoba nomxHa COepKaTh:

1) HauMeHOBaHME oOpraHa, MPEAOCTaBIAIONIET0 MYHULUNAIBbHYIO —YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNpeJOCTaBISIIONIEr0 MYHHUIMIAIbHYIO YCIyry, JH0O
MYHUITUTIAJIBHOTO CIYXAaIero, MHOTO()YHKITMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
() paOoOTHWKA, OpraHu3anyid, NPeIyCMOTPEeHHbIX dYacThio 1.1 cratem 16
®enepanpHoro 3akoHa Ne 210-D3, ux pykoBoauTenei u (Uin) paOOTHUKOB, PEIICHUS
neiicTBus (6e37eiiCTBIE) KOTOPBIX 00KATYIOTCS;
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2) damunuio, uMsi, OT4eCTBO (TIOCIIETHEE - MPU HATWYUH), CBEIACHUS O MECTE
KUTEJIbCTBA 3asSBUTENA - (PU3UUECKOTO JIMIAa TUOO0 HauMEHOBaHHUE, CBEACHHUS O MECTE
HaXOXKJEHUS 3asBUTENS - FOPUAMYECKOrO JUIA, a TAKKe HOMEpP (HOMepa) KOHTAKTHOTO
tenedoHa, agpec (aapeca) FMEKTPOHHON MOUTHI (TIPH HAMYWK) W TTOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

3) cBenmeHust 00 OOKAIyeMBIX pelIeHUSX M JeHUCTBUSAX (Oe3eMCTBHUU) OpraHa,
NPEAOCTABISIONIETO MYHULMNAIBHYI)  YCIYry, JOJDKHOCTHOTO JIMIA  OpraHa,
PEIOCTABISIONIET0 MYHULUINAIBHYIO YCIYTY, JU00 MYHUIIMIAIBHOTO CIIY)KAallleTo,
MHOTO(YHKIIMOHAJILHOTO LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpAa,
OpraHu3alul, MPe1yCMOTPEHHBIX YacThio 1.1 cratbu 16 denepanbHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB;

4) noBOABI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM U
nenctBueM (Oe3lelicTBHEM) oOpraHa, NpeIOCTaBISIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MNpeJOCTaBJISIIOIIEr0 MYHHUIMIAIbHYIO YCIyry, JIH0O
MYHUIUINAIBHOTO  CIIY)Kalllero, MHOTO(QYHKIMOHAJIBHOIO  LEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO 1IEHTpa, OpraHu3aui, NpeIyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
IPEICTaBICHbl JIOKYMEHTHI (NP HAJIM4YMU), MOATBEPKAAIOLIME JTOBOAbI 3asBUTEIS,
00 WX KOTHUH.

5.4. IloctynuBiias *ajnoda MoIeKUT PErUCTPallii B CPOK HE MO3HEE paboyero
JHS, CJIEYIOLIETO 33 THEM ITOCTYILJICHUS.

5.5. KanoGa, moctynuBmias B OpraH, NPEAOCTaBISIOUIMN MYHUIUIAIbHYIO
yCIyry, MHOTOQYHKUHMOHAJIBHBIM LIEHTP, YYPEAUTEN0 MHOTOQYHKIHNOHAIBHOTO
LIEHTpa, B OpraHU3alMH, MPEeayCMOTpeHHble 4acTbio 1.1 cratbm 16 denepanbHOro
3akoHa Ne 210-@3, nubo BbIIIECTOAIMN oOpraH (MpU €ro HaJu4HhH), MOMJIEKHUT
PAacCMOTPEHHIO B TEUYEHHME MATHAAUATH padOuyuX IHEH CO JHS €€ perucTrpauuu, a B
ciiydyae 00KaJIOBaHMsI OTKa3a OpraHa, MPeIoCTaBISIOIIET0 MYHULMIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanvHoro 3akona Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENs JHOO B
WCIIPABJICHUU JOIMYIICHHBIX ONEYaTOK W OIMOOK WM B ciy4yae oOOXaJloBaHUs
HapylIeHHs YCTAaHOBJIEHHOTO CpOKa TaKUX MCIIPABICHUH - B TEUEHHUE MATH pabouux
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl MPUHUMAETCS OJJHO U3 CIEAYIOIINX
pELICHUN:

1) sxamo0a yIOBIETBOPSIETCS, B TOM YHUCiIE€ B (opmMe OTMEHBI MPHUHITOIO
pelIeHus, UCTIPABIICHUS JTOMYLIEHHBIX OMEYaTOK M OIIMOOK B BBIJAHHBIX B PE3YJIbTATE
NPEIOCTaBICHUS MYHHUIMNAIBHOM YCIYrM JIOKYMEHTax, BO3BpaTa 3asBHUTEIIO
JEHEKHBIX CPEJCTB, B3MMAaHHME KOTOPHIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
paBoBbIMU akTamu Poccuiickonn @enepanuu, HOPMAaTUBHBIMU IIPABOBBIMHU aKTAMU
Pecny6nuku TaTtapctan, MyHUIIUTIATBHBIMUA PABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He no3anee nHs, cileayromiero 3a JHEM MPUHSATUS PEIICHUS, YKa3aHHOTO B
HACTOAIIEM IyHKTE, 3afBUTEII0 B MHCbMEHHON (hOopMe M MO >KEIaHWUIO 3asBUTENS B
AJIIEKTPOHHOM (opMe HampaBisieTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysibTaTax
PacCMOTPEHUS KaJTOOBI.
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5.7. B cay4yae mpu3HAHUS >KaJOOBl MOJIEXKAIIEH YAOBIECTBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysbTaTax PacCMOTPEHUs >KajaoObl Jaercs WH(opmanus o ASUCTBUSAX,
OCYUIECTBJISIEMBIX ~ OPraHOM,  MPEAOCTABIIOIIMM  MYHHUIMNAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM IIEHTPOM JINOO OpraHU3alMel, MPeayCMOTPEHHOM JacThio 1.1
cratbu 16 denepanbHoro 3akoHa Ne 210-D3, B 11eyis1X He3aMEJIUTEIILHOIO YCTPAHEHUS
BBISIBJICHHBIX HApYLIECHUH NpU OKa3aHUU MyHUIUIAIBHON YCIYTH, a TAK)XKE MPUHOCATCA
M3BUHEHUS 32 JOCTaBJICHHbBIE HEY100CTBa U yKa3blBaeTcsl MH(OpMaLus O JaJIbHEHIINX
JNEUCTBUSX, KOTOpPbIE HEOOXOJWMO COBEPUIMTH 3aABUTEII0 B LEIAX IOITYYCHUS
MYHULIUNIATBHON YCIYTH.

5.8. B cinyuyae mpusHaHUs kKajoObl HE MOAJIEXKAIlEH yAOBIECTBOPEHUIO B OTBETE
3asBUTEII0 O pe3yibTaTaX pAacCMOTPEHHs KajoObl JarOTCs apryMEHTHPOBAHHBIE
pa3bsCHEHHUS] O MPUYMHAX MPHUHATOrO pEIHICHHs, a Takke HHpOpMalus O MOpsIKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B cnyyae yCTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PacCCMOTPEHHUS Kall0ObI
MPU3HAKOB COCTaBa aJMHMHHMCTPATUBHOIO MPABOHAPYILIEHUS WU MPECTYIUICHUS
JTOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJICHHBIE MIOJTHOMOYHUSIMU IO PACCMOTPEHUIO Kajoo,
HE3aMeJINTEIbHO HAMPABIISIOT UMEIOUIMECS MaTEPUAIIbI B OpPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBieHue ot Ne 151
MpuiIaraeMble K HEMY JTOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B Bblaue
CIPaBKH (BBIITUCKHU) MO CIEIYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenust 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE uio (PHO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaoCTaBIsAIONIEr0 MYHULMIIAIBHYIO YCIIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOM YCIYTH T10 BbIJIaue CIIPaBKH (BBITTHCKH)
oT No

PaccmorpeB Baiue 3asBieHue ot Ne u
puJIaracMble K HEMY TOKYMEHTBHI, YIOJHOMOYEHHBIM OpraHom
NPUHATO pelleHne 00 OTKa3e B
MpueMe JTOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH 1O
BbIJ]a4€ CIIPABKH (BBIMKUCKH) MO CIEAYIOIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JononHuTenbHas HHGOPMAIIHS:

Bbl BrpaBe MOBTOPHO OOpPAaTUTHCA B YIMOJHOMOYEHHBIM OpraH C 3asBICHHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlauHBI OTKa3 MOXET OBbITh OOXajaoBaH B JOCYACOHOM TOPSIIKE TyTeM
HaIpaBJICHUS KaJI0ObI B YIIOJITHOMOYCHHBIN OpraH, a TAK)Xe B CYZcOHOM MOPSIIKE.

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHoe muto (PHO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYTIPABIICHI)

oT

((1)8.MI/IJ'II/I$I, UM, OTHECTBO, HACTIOPTHBIC JaHHBIC, PCTUCTPALIUIO
10 MECTY JKUTCJILCTBA, aApeC C-)J'IeI(TpOHHOfI IIOYTHI, TCJ'IGCI)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIITUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asgBienuto [IpuiaararoTcs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB TuuHbl KaOunet [lopTasia rocyaapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
PecnyOnuku Tarapcran;

D B TUYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHbIX M MyHUIIUIATBHBIX
YCIYT;

D B MHOTO(YHKIHMOHAJIBHOM IIEHTPE MPEIOCTABICHUSI TOCYAAPCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnyonuku TatapceraH;

B Opzane.

(mata) (moamucs) (®.1.0.)

[Tpunoxxenue Ne 5
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K AJIMUHUCTPATUBHOMY
periiaMeHTy npe1oCTaBICHUs
MYHULIUNAIBHON YCIyTH MO BbIIAue
CITPaBKU (BBITIUCKH)

PyxoBoauresnto
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBICHUN TEXHUYECKOU OITUOKH

CooOmaro 06 omuoOKe, AOMYIIEHHOW MPU OKa3aHUH MYHULUIAJIBLHON YCIYTU 1O
BbIJIaue CIIPaBKU (BBITIUCKH).
3ammcaHo:

HpaBI/IJIBHBIG CBCACHM:I:

[Ipormy wWcmpaBUTH  JOMYIICHHYED TEXHHUYECKYI0 OMMOKY W BHECTH
COOTBETCTBYIOIIME  HM3MEHEHUS B  JOKYMEHT,  SBISIIOIIMIACS  Pe3yJbTaTOM
MYHULIATIATHHON YCITYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B ciayuyae npuHATHSA pemieHUsT 00 OTKJIOHCHHMM 3asBJICHHS 00 HCIPaBICHHUU
TEXHUYCCKOM OIMIMOKH MPOIITY HAIIPaBUTh TAKOE PEIICHUE:

MOCPECTBOM OTIIPABJICHHS JICKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BHJIC 3aBEPCHHOM KOMHMH Ha OyMaKHOM HOCHTEJIC TIOYTOBBIM OTIPABICHUEM I10
azpecy:

HacrosmM noarsepkaato: CBEICHUS, BKIIOUEHHBIE B 3asBICHUE, OTHOCALIUECS K
MOEH JIMYHOCTH W IPEIACTABIAEMOMY MHOKO JIMIY, & TaK)K€ BHECEHHBIC MHOIO HIKE,
JIOCTOBEpHBL.  JIOKYMEHTBI  (KONMM  JOKYMEHTOB), TPWIOKEHHbIE K  3asBJICHMIO,
COOTBETCTBYIOT ~ TpeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, HA MOMEHT IIPEIACTABIICHUS 3asBJICHUSA OTH JOKYMEHTBI JCWCTBUTEIIBHBI U
COZIEPKaT JOCTOBEPHBIE CBEIICHHUS.

(nata) (Toamuce) (®.1.0.)



