PecnyGanka Taraperan Tarapcran Pecnybiurachl

HenonunrenbHbIH KOMUTET Capmay MyHHUHNAIb PAHOHBI
AJIbMETBEBCKOI0 CeJILCKOIO DIMIT ABBLI sRupJiere
noce/ieHUs CapmMaHOBCKOTO falKaApMa KOMHTETHI

MYHHIH NAJBLHOTO pa Houa

NMOCTAHOBJIEHUE KAPAP

25 nekabps 2024 rona . Ne 34
3;
OO0 yTBepKASHHH AJIMUHUCTPATUBHOIO pernaMeHT4
[peaoCTaBIeHIs My HUIIUITAIBHON yCIyrH '
110 BbLIA4Ye CrPaBKH (BBIIHCKH)

B uensx peanusauuu @PenepanpHOro 3akoxa oT 27.07.2010 Ne 210-®3 «Ob
OpraHM3allid  NPeiloCTaBieHHs  IOCYJAapCTBEHHBIX MYHULHUIAIBHBIX  YCIYIY,
PYKOBO/CTBYACH [OCTAHOBIECHHEM Ka6uneta Munuctpos Pecry6nuxu ot 02.1 1.2010 Ne
880 «0O6 yreepxaenun llopsiika pa3paloTKH M YTBEPKICHUA AJAMHHUCTPATHBHBIX
PETIIAMEHTOB TPEOCTABICHUS TOCY@apPCTBEHHBIX YCIyT MCIIOJIHUTEIbHBIMU  OpraHamMi
rocyaapcTBeHHOI BaacTh PecnyOniky TarapcTan 1 O BHECEHUH H3MEHEHHH B OTAC/IBHBIC
nocranosnenus KabGunera Miunuctpos PecnyGinkn Taraperan», VcroTHUTeIbHBIF
KOMHTET AJIBMETBEBCKOrO cellbeKoro mocenenus CapMaHOBCKOTe MyHHUHNAIBHOTO
paitona PecryGnnku Tatapetan, noCTaHOBIACT:

k- VTBEPANUTH MpHUIAraeMblil AJIMAHUCTPATHBHBII PErNaMEHT NPEeNoCTABICHUA
MYHHLHNANBHOT YCIYTH [0 Bblla4e CIIPaBKH (BbI [TUCKH )}
2. [Ipu3HaTh YTPATHBILMM CHJY TOCTAHOBICHHC cnonHuTensHoro KOMUTETa

AJIBMETBEBCKOTO  cenibekoro nocenenns CapMaHOBCKOTO  MYHULHNATLHOTO paiona
PecniyGaukn Tarapcran oT 18.06.2021 1. Nel12 «O6 yrBepKIASHHH AJAMUHUCTPATHBHOTO
periamMeHTa NpefocTaBNeHus MyHHIHMNA LHOM YCJIYTH 110 BbLIAYE CTIPABKH (Bbl [TCKH ).
3. OGHapoaoBaTh  HACTOsIUEe  TMOCTAHOBICHUE  [YTEM pasMellenusi  Ha
«OduimansHoM  ropraie npaBoBoi MHOGOPMALMK Pecny6nuxu Tarapcram» 1o B0
anpecy: http://pravo.tatarstan.ru U pasmecTHTh Hi opuLmansHom caite (apMaHOBCKOTO
MYHHHATTBHOTO paiiona PecriyGuuxu Tarapctan B WHPOPMALHOHHO-
TeleKOMMYHUKAIMOHHON ceTh MHTepHeT 1o BeO-anpecy: 'ht.tps://sarmanovo.tatarstan.ru/ A
4. KOHTPONb 38 HCMONHEHHEM HACTOSEMELO [OCTAHOBIICHITA OCTaBJIISIIO 33 CODOMU.
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YTBEpKICH IIOCTAHOBJICHUEM
HcrionHUTEbHOTO KOMHUTETA
AJBMETBEBCKOTO CEIBCKOr0 MOCEIEHUS
CapMaHOBCKOTO MYHULUIIATBHOTO

paiiona Pecniyoiuku Tatapctan
ot 25 nexadps 2024 r. Ne 34

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaocTaBJIeHUs MYHMUMIIAJIBHON YCJIYI'Y N0 BblIaye CIPaBKM (BBITUCKH)

1. O0umme moJ10KeHus
1.1. TlpeameT peryaupoBaHUs aIMHHUCTPATUBHOTO PETIAMEHTA

Hacrodammii agMUHUCTPATUBHBIA PETIAMEHT MPENOCTABICHUAS MYHHUIMIAIbHON
yCIyru (fajnee — agMUHUCTPATUBHBIN PErjaMeHT) YCTaHABIMBAET CTaHAAPT U MOPSAOK
MIPEJOCTABIICHUS MYHULMIIAJILHON YCIYTH MO BbIJaye CHpaBKH (BBIIHUCKHM) (nanee —
MYHHIIMIIAJIbHAS YCIyTa).

1.2. Kareropuu 3asButeneit

1.2.1. Jlvumamu, uUMEOIMMU TpPaBO Ha NOJYYEHHE MYHUIMNAIBHON YCIYTH,
SABJISIFOTCSL (PU3UYECKUE JIUIIA (JJaee — 3asiBUTEINbD).

1.2.2. C 3asBneHneM BIpaBe 0OpaTUTHCS MPEICTaBUTEINb 3asIBUTENIS, 1EUCTBYIOIIMMA
Ha OCHOBAHHMM JIOKYMEHTA, YJIOCTOBEPSIOIIET0 €ro MoJIHOMOUHUs (Jajee — MpeACTaBUTENb
3asIBUTEA).

1.3. ITopsiiok MHPOPMHUPOBAHUS O MIPEAOCTABICHUN MYHUIIUNIATBHON YCIyru

1.3.1. HWudopmanus o mOpsAKE MNPEIOCTABICHUS MYHUIUMNAIBHON YCIyru
pa3MeniaeTcsi:

1) Ha uHPOPMALMOHHBIX CTEHAAX, COACP)KAIIMX BHU3YAJIbHYIO M TEKCTOBYIO
uHQOpPMALIMIO O MYHMUIMIAJIBHOM  yciyre, pacrlojO)KEHHbIX B  IMOMEIIECHHUAX
MHOTO(QYHKIIMOHAJIBHBIX LIEHTPOB MPEI0CTaBICHHS TOCYJaPCTBEHHBIX U MYHUIIUTIATIbHBIX
YCIIYT.

2) Ha o¢duUHATBFHOM caiiTe MYHUIMIAJIBLHOTO paiioHa B HMH(POPMAIMOHHO-
TeJIeKOMMYHHUKaIMOHHOM cetn «uTepHe (https://www.sarmanovo.tatarstan.ru);

3) na Iloprame TOCYHapCTBEHHBIX M MYHHUIMIAIBHBIX YCIyr PecmyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKui mopTan);

4) na ExuHoM moprajne rocyAapCTBEHHBIX M MYHUIIUMNAIBHBIX YCIyr ((yHKIIUN)
(https:// www.gosuslugi.ru) (maiee — Equnbliii moprain);

5) B rocyaapcTBeHHON MH(pOpMalMOHHON cucteme «PeecTp rocynapcTBEHHBIX U
MyHUIMIANbHBIX yciayr PecnyOnmuku Tartapcran» (http://frgu.tatar.ru) (mamee — Peectp
rOCy/IapCTBEHHBIX U MYHULIUTIATIbHBIX YCIYT).
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1.3.2. KoHCYyIbTUPOBaHHUE MO BOIPOCAM MPEAOCTABICHUS MYHUIMNIAIBHON yCIyrH
OCYIIIECTBIIACTCS:

1) B MHOTO(YHKIIMOHAJIBHBIX IIEHTPAX MPEJOCTABICHUS TOCYIapCTBCHHBIX U
MYHUITUTIATBLHBIX YCIYT TIPU YCTHOM OOpaIleHn! - JTMYHO WU TI0 TelieoHy;

2) B uHTepakTuBHOU (hopme Enunoro, Pecniybnukanckoro nopraia;

3) 6 ynoanomouennom Ha npedocmasienue yciyeu opeare (nanee — Opean).

IIPU YCTHOM OOpAIlIEHUH - TUYHO WM 10 TeNedoHy;

IpU MUCbMEHHOM (B TOM 4HCJI€ B (JOpME AJIEKTPOHHOTO JOKYMEHTA) 0OpalleHuu —
Ha OYMa)KHOM HOCHUTEJIE MO MOYTe, B JIEKTPOHHOHN (hOpME MO 3JIEKTPOHHOM MOYTE.

1.3.3. Uadopmanus Ha Equnom nopraie, PecyOnukanckoM moprajie o Mopsiike U
CpOKax TMPEAOCTABICHUS MYHHUIIMNAIBLHON YCIyrM Ha OCHOBAaHUW  CBEJCHUM,
cozepxamuxcs B Peectpe rocyaapcTBEHHBIX U MYHUIIAITAIBHBIX YCITYT, MPEIOCTaBISCTCS
3asIBUTENIO OECIIaTHO.

Jloctynn k mHGOPMAITUU O CPOKAX M TOPSAKE MPEIOCTABICHUS MYHHUIIMTIATBHON
YCIIYTH OCYIIECTBISETCS O3 BBITIOJHCHHSI 3asSBHUTENIEM KaKWUX-THO0O0 TpeOOBaHM, B TOM
gucie 0e3 WCIOJIb30BaHUSA TMPOTPAMMHOTO OOECIeUeHHUs, yCTaHOBKAa KOTOPOTO Ha
TEXHUYECKUE CPEJCTBA 3aABUTENSI TPeOyeT 3aKIIOUCHUS JUMICH3MOHHOTO WM WHOTO
COrJlallieHusl ¢ IpaBooOIagaTesieM MPOrpaMMHOI0 O00eCIeueHUs, IPeTyCMaTPUBAIOIIETO
B3UMaHUE TUIATHI, PETUCTPALIMIO WJIM aBTOPU3AILMIO 3asBUTENSI WA MPEIOCTABICHUE UM
MEPCOHAIIbHBIX JIAHHBIX.

1.3.4. Ilpu oOpamieHuu 3asBUTENSI JTUYHO WUIU MO TeaedOHY B COOTBETCTBUH C
MOCTYMHBIIINM OOpaIieHueM MpeaoCTaBIsIeTCs HHDOpMaIU:

1) 0 MecTe HaXOXIECHUS MHOTO(PYHKIIMOHAIBHOTO IEHTPA MPEIOCTABICHHS
TOCYJapCTBEHHBIX W MYHHIMOAIBHBIX  YCIYT,  Mcnonnumenvhviti  KoMmumem
Anvmemvesckoco cenvbckozo nocenenus (aapec, rpaguk paboThl, CIpaBOYHBIC TEIEPOHDI);

2) O MOpSAKE MPEIOCTaBICHHUS MYHHIIMIAILHOW YCIYTH, O CHOco0ax M CpOKax
MOoJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxjaaH, KOTOPHIM IPEIOCTABISICTCS MYHHIIMITAIbHAS YCIyTa; O
HOPMATHBHBIX  TPABOBBIX  aKTaxX, pPETyJHUPYIONIUX  BOMPOCH  MPEIOCTaBICHUS
MYHUITUTIATIEHON YCITyTH;

4) 0 mepeyHe ITOKYMEHTOB, HEOOXOIUMBIX JUISI PACCMOTPEHHUS 3asBJICHUS O
MPEAOCTABICHUH MYHHUITUTIAIBHONW YCIIYTH, O CPOKaX MPUEMa U PETUCTPAILIUN 3asIBIICHUS,

5) o0 xoje npeaoCTaBICHNs MYHUIIUTIAIBHOW YCITyTH;

6) o MmecTe pasMemnicHHs Ha odHIHATBHOM caiiTe WHPOPMAIMK IO BOMPOCAM
MIPEAOCTABIICHUS] MYHHUITUTIATBHOU YCIYTH;

7) o mopsake O0KaaoBaHWS ACHCTBHI WM OE3ACHCTBHS JOJDKHOCTHBIX JIHII
Opeana.

[To mnuchMEeHHOMY OOpaIIeHUI0 COTPYIHUKH OTJCNa, OTBETCTBEHHOTO 3a
MPEAOCTABIICHHE MYHUIIUITAILHON YCIyTH, OJIPOOHO B MUCHbMEHHOHN (popMe pa3bsICHSIIOT
3asIBUTEITIO TIOPSIIOK MPEAOCTABICHUS MYHHITUTIATBHOW YCIYTH U BOIIPOCHI, YKa3aHHBIC B
HACTOSIIEM IMYHKTE aJMHUHHUCTPATUBHOTO PETJaMEHTa, U B TCUCHHE TPEX pabdOuMX JTHEH
CO JHSl perucTpanuy oOpalleHusi HalpaBisIOT OTBET 3asiBUTENt0. OTBETHl JAIOTCS Ha
s3bIKe OOpamieHus. B ciydae HEBO3MOXXHOCTH JaTh OTBET Ha S3bIKE OOparieHus
HCIIOJIB3YIOTCS TOCYAapCTBEHHBIC 13bIKU Pecmybnmuku Tarapcran.
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1.3.5. Undopmamnus mo Bompocam MpeAOCTaBICHUS MYHHUIMNAIBHON YyCIyTH
pasMeraercsi Ha OPUIMaTLHOM CaliTe MyHHUITUIIATLHOTO paiioHa M Ha WH(GOPMAITMOHHBIX
CTEHJAaX B IIOMEIIEeHUSAX Hcnoanumenvroco Komumema AnbmMemvescko2o CceibCKko2o
nocenenus 1jist pabOTHI C 3asIBUTEIISIMU.

Wudopmanys Ha TOCyIapCTBEHHBIX s3bIkaxX PecmyOnmku TaTapcTaH, pa3MeniaeMast
Ha WH(MOPMAIMOHHBIX CTCHJAaX M Ha O(PUIMAILHOM CalTe MYHHIIMITAJIBHOTO paiiOHA B
UH(OPMAITMOHHO-TCIICKOMMYHHKAIIMOHHON ceTH «VHTepHEeT», BKIIOYACT CBEIACHHUS O
MYHULIMTNIATBHOM yCiyTre, coJepxKaiiiecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 aAMUHUCTPATUBHOIO periiaMeHTa, HHGOPMAITUIO 0 MECTE HAXOXKICHHS, CIIPABOYHBIX
tenedoHax, BpeMeHH paboThl McnoiHumenvio2o Komumema AibMembescKko20 CelbCKo20
nocenenus, o rpadKe MpreMa 3asBJICHUN Ha MPEIOCTABICHUE MYHUITUTIATLHON YCITyTH.

1.4. HopmartuBHbIe IIPaBOBbIC aKThl, perynupyronye IIpEIOCTaBIICHUE
MYHHULIMTIIATBHON yCIIyTH

1.4.1. [lepeueHr HOPMATUBHBIX MTPABOBBIX AKTOB, PETYJIUPYIOMIMNX IPEAOCTABICHUAE
MYHULMIAIBHON YCIYrd (C yKa3aHUEM PEKBHU3UTOB HOPMATUBHBIX IPABOBBIX AKTOB U
HCTOYHUKOB MX OQULHUAIBHOIO OIyOJIMKOBaHMs), pa3MmelleH Ha EnuHom moprtane, B
PeecTtpe rocynapCTBEHHBIX W MYHUUUINAIbHBIX YCIyr, Ha O(QUIHMAIBLHOM caiiTe
MYHHUIMIIAJIBHOTO ~ paliloHa B HMH(QOPMAIMOHHO-TEICKOMMYHUKAIIMOHHOM  CeTH
«HTEpHETY.

1.4.2. Tekct agMUHUCTPATUBHOTO pErjaME€HTa B JIEUCTBYIOIIEH pelakluuu
MOJVIEKUT pa3MelleHn0 Ha EnuHom mnoprane, B PeecTpe rocynapcTBeHHBIX U
MYHULMIAIBHBIX yCIyr, Ha O(QUIHAIBHOM caiiTe MYHULMNAIBHOIO pailoHa B
MH()OPMaLMOHHO-TEJIEKOMMYHUKAIMOHHOM ceTu «HTepHEeT».

1.5. TepMI/IHBI, HCIIOJIb3YCMBIC B AAMUHUCTPATHUBHOM PCTJIAMCHTC, U UX OIIPCACIICHUS

1.5.1. B agxMUHHCTPAaTUBHOM DPETJIAMEHTE HMCITOJIB3YIOTCS CIEAYIOIIUE TEPMUHBI U

OTIPEICIICHUS:
ylajeHHoe paboyee MeCTO MHOTO(QYHKIMOHAJIBHOTO LEHTpa MPEeI0CTaBICHUS
rOCy/IapCTBEHHBIX ¥ MYHMIMINAJIbHBIX YCIAYyT — TEPPUTOPUATIBHO 000COOIEHHOE

CTPYKTypHOE mojapaszeneHue (ohuc) MHOTOPYHKIIMOHAIBHOTO IIEHTPA MPEIOCTABICHUS
rOCYJJapCTBEHHBIX W MYHUIUIAIBHBIX YCIYT, CO3/IaHHOE B TOPOACKOM (CEIBCKOM)
MOCEJICHUH MYHUITUTIAIBHOTO PailoHa WM B TOPOACKOM okpyre Pecrybnuku Tatapctad B
COOTBETCTBHU c IIYHKTOM 34 [TpaBun OpraHu3anuu JIEATEIbHOCTH
MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIBHBIX
yCIyT, YTBEPKAEHHBIX nocTaHoBlieHUEM IIpaBurtenscTtBa Poccuiickoit @enepannu ot 22
nekabps 2012 r. Ne 1376 «O06 ytBepxkaenuu I[lpaBwii opraHuzanuu AesTEIbHOCTU
MHOTO(YHKIITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHUIIUITAIbHBIX
YCIYT»;

TeXHUYecKas omubka - omubOka (ONMUCKa, oOledyaTka, IpaMMaTHyYecKas WU
apudpmeTndyeckas omuoOka Jsmb0 TomoOHas  omuOKa), JOMyIICHHAs  OpPTraHOM,
MPEIOCTABISAIOIIMM MYHUUUIIAUIBHYIO YCIAYry, W TpPHUBEANIAss K HECOOTBETCTBHIO
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CBEJICHWH, BHECCHHBIX B JOKYMEHT (pe3yjbTaT MYHHIIUNAIHHOU YCIYTH), CBEACHHUSIM B
JTOKyMEHTaX, Ha OCHOBAHUH KOTOPBIX BHOCUJINCH CBEIACHHUS;

Enunas cucrema wuacHTHGUKANIMK W ayTeHTU(GUKAIMU B WHOPACTPYKTYpE,
oOecreynBaroIei MH(OPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJICHCTBHE
UH(OPMAITMOHHBIX CHUCTEM, HMCIOJb3YEMbIX JUIsl MPEAOCTABICHUS TOCYAAPCTBEHHBIX U
MYHHUIIMNAIBHBIX YCIYyT B 3ekTpoHHOM (opme (manee — ECHUA) — denepanbHas
rocygapcTBeHHasi MHGOpPMAIMOHHAsT CHCTeMa, OOecreuuBaroniasi CaHKIIMOHUPOBAHHBIM
JOCTYIl YYACTHUKOB HMH(OPMAIIMOHHOTO B3aUMOJICHCTBUS B CHUCTEME WICHTU(DUKAIUU U
ayTeHTUPUKalUK K HH(pOopMaIuu, coiepKalieiicss B rocyJapcTBEHHBIX HHPOPMAIIMOHHBIX
CUCTEMaX M UHBIX HHPOPMAIIMOHHBIX CHUCTEMAX;

M®I] - TocymapctBeHHOe OrOmKeTHOE YyupexaeHue «MHOTroQyHKIIMOHATbHBIN
IIEHTP TMPEAOCTABIICHUS TOCYAAPCTBEHHBIX M MYHHUIIMIAIBHBIX ycIyr B PecmyOmuke
TaTtapcTan»;

ANC MOI - ABTOMaTHU3UPOBAHHASA nH(pOpMaMOHHAas cucremMa
MHOTO()YHKITHOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUITATHHBIX
ycayr PecniyOnuku TaTapcraH.

1.5.2. B agMUHHUCTPAaTUBHOM pErJaMEHTE IOJ 3asBICHHEM O MNPEAOCTABICHUU
MYHUIIUTIATBHOM YCIIyTH (Jlajee - 3asBJICHUE) MOHMMAETCS 3alpoc O MPEeAO0CTaBIICHUU
MYHUIIUNIATBHOM  yCIIyTM, TIOJIaHHBIH B COOTBETCTBUM C TIYHKTOM 3 cTatbu 2
®denepanpHoro 3akoHa ot 27 wurongs 2010 roma Ne 210-d3 «OO6 opraHuzanuu
MPEIOCTABIICHUS TOCYJApPCTBEHHBIX W MYHUIIMNAIBHBIX yciIyr» (nanee — denepaibHbIi
3akoH Ne 210-D3).

2. CTanaapr npeaocTraBjieHUusi MyHUIUNAJIBLHON YCJIYTH
2.1. HaumeHoBaHME MyHUIUITAIBHOW YCIYTH
Bristaua cripaBku (BBITTUCKH).

2.2. HaumeHOBaHWE  MCHOJHUTEIBHO-PACTIOPSAUTEILHOTO  OpraHa  MECTHOTO
CaMOYIIPABJICHUSI, HEMOCPEACTBEHHO NPEIOCTABISAIOIIET0 MYHHMIMNAIBHYIO  YCIYTY
VcrionHUTENbHBIA KOMHUTET AJIBMETBEBCKOIO CEJIBCKOro ImocesneHus (CapMaHOBCKOTO
MYyHHLIMIIATIbHOTO paiiona PecnyOnuku Tarapcran.

2.3. Onucanue pe3ynbTara IpeoCTaBlICHUS! MyHULIUIIAIbHON yCIyTH

2.3.1. Pe3ynpTaToM npeaocTaBiIeHUs] MyHUIIUNIATBHOW YCIIYTH SIBISETCS:

1) cmpaBka (Bbimucka) (mpuioskeHne Ne 1 K HACTOSIMIEMY aIMHHHCTPATHBHOMY
periiaMenry);

2) peiieHre 00 OTKa3e B MPEAOCTABICHUH MYyHUIIUTIAILHOW YCIYTH (MIPHIOKCHHUE
Ne 2 k HacTosieMy aIMUHUCTPATUBHOMY PETJIaMEHTY);

3) peuieHue 00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX JUIS TPEIOCTABICHUS
MyHULUNAIBHOW yciyrd (mpuioxkeHue Ne 3 Kk HacTrosuieMy aJIMUHUCTPATUBHOMY
pErJIaMeHTy).
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2.3.2. Pe3ynbrar nOpenOCTaBICHUS MYHULMUIIAJIBHON YCIYTH HAIpaBIISIETCS
3asBUTEN0 B (OpME  BJIEKTPOHHOIO  JOKYMEHTAa, MOANMCAHHOIO  YCHUJIIEHHOM
KBIN(ULIMPOBAHHON AJIEKTPOHHOW MOAMKUCHIO YIOJIHOMOUYEHHOTO JOKHOCTHOTO JHUIA
Opeana (mubo Opeana), B cooTBeTcTBUU ¢ DeniepanbHbIM 3akoHOM OT 6 ampesnst 2011 roga
No 63-®3 «OO6 snextponHor noamucu» (manee — denepanbHbiii 3akoH Ne 63-D3) B
JAU4YHbIN kaOuHeT EnuHoro moprana. B ciiyyae HampaBieHMs 3asiBICHUS IOCPEICTBOM
PecniyOnukaHckoro moprana pe3ysbTaT MPEAOCTaBICHUS MYHHULIMIIAIBHOW —YCIyTU
HaIpaBJISIETCS TAK K€ B JIMUHBIM KaOnHeT PecnyOnnkaHckoro noprasia.

2.3.3. 1o BeIOOpY 3asABUTENS PE3yJbTAT MPEIOCTABICHUS MYHULMIIAILHOW YCIyTH
BoiiaeTcsi B Oprane uinu B M®L[ B ¢dopme sKk3emIuisipa 31EKTPOHHOIO JOKYMEHTA,
pacneyaTaHHOr0o Ha OyMaXHOM HOCHUTEJE, 3aBEPEHHOT0 INeYaTbl0 W  MOJAMNHCHIO
COOTBETCTBEHHO YIOJHOMOYEHHOT'O JOJKHOCTHOTO Juia Oprana uinm padotauka MOLI.

2.3.4. 3agBuTenp BIPaBe IMOJYYUTh PE3YyJbTAT MPEAOCTABICHUS MYHULMIIAIBHOU
yciIyrd B (OpMe D3IJIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa JEHCTBUA pe3yibTaTa
MPEI0CTABICHUS MyHULIMIIAJILHON YCITYTH.

2.4. CpoK TIpelOoCTaBIICHUsT MYHHIMIAIBHOM YCIyrH, B TOM YHCIE€ C YYETOM
HEOOXOAMMOCTH OOpalleHusi B OpraHu3alldy, YYacTBYIOIIME B TMPEIOCTaBICHUU
MYHULIMOATBHON YCIYTrd, CPOK MPHUOCTAHOBJIICHUS MPEIOCTABICHUS MYHHUIUIIAIbHOU
yCIyI'M B Clly4ae, €CIM  BO3MOJKHOCTb  IPUOCTaHOBJICHHMS  IPEAYCMOTpEHA
3aKO0HOJIaTeILCTBOM Poccuiickoit denepaiinu, Cpok Bbigaun (HaIpaBiIeHUs) JOKYMEHTOB,
SBJISIFOIIMXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIMIAIBHON YCITyTH

2.4.1. MyHunnanbHas ycinyra IpeoCcTaBIsSeTcsl B TeUeHUE TpeX pabodymnx JHEH.

2.4.2. IlproCTaHOBIIEHHE CPOKa MPEIOCTABICHUS MYHHIMNAIBHON YCIYyTd HE
IIPEyCMOTPEHO.

2.4.3. HanpaBneHue HIOKYMEHTA, SIBISIOIIETOCA PE3YIbTATOM NPENOCTABICHUS
MYHULUTNATIBHON YCIYTH B (POpME JIEKTPOHHOTO JTOKYMEHTA, 3asBUTEII0 OCYIIECTBIISIETCS
B JIeHb O(QOpPMJIEHUS W PETrUCTpalMu pe3yjbTaTa MPEIOCTaBICHUS MYHHUIIMIAIbHON
YCIIyTH.

2.5. HWcyepnbpiBaomuii mepedeHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMA WM  WHBIMM ~ HOPMATUBHBIMM  IPABOBBIMH  aKTaMU IS
MPEIOCTABJICHNUS] MYHHLMIIAIBHOM YCIyTHM, a TAaKXKe YCIYI, KOTOpPbIE SBISIIOTCS
HEOOXOAMMBIMA U O0SI3aTEIBHBIMH U1l TPEIOCTABICHUS MYHUIMITAIBHBIX YCIYT,
MO/IJICXKAIINX TPEICTABIICHUIO 3asBUTENIEM, CIIOCOOBI MX TOJYYCHHS 3asBHUTEIIEM, B TOM
quCcye B AJEKTPOHHOM hopMe, TOPSIIOK UX MPEICTABICHUS

25.1. Jlng monydyeHHsT MYHUIMOAIbHOW  YCIYTHM  3asiBUTENb  IPEICTaBIISET
CJIeIyIOLUE JOKYMEHTBI:

1) 1OKyMEHT, yAOCTOBEPSIOIINM JIUYHOCTh (HE TpeOyeTcs B ciydae oOpallieHus
nocpeactsoM Ennnoro, Pecniybnukanckoro noprania);

2) TOKYMEHT, YAOCTOBEPSIOIIHIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIS;

3) 3asiBiICHHE:
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B (opMe JOKyMeHTa Ha OymMakHOM HocuTene (mpuioxeHue Ne 4 Kk HacTosIeMy
aAMUHUCTPATUBHOMY PEIJIAMEHTY);

B JJIEKTPOHHOHN (popme (3amoJiHsAeTCs MOCPEICTBOM BHECEHUS COOTBETCTBYIOLIUX
CBEJCHUI B DJJCKTPOHHYIO (OpMYy 3asBICHHS), MOANMMCAHHOE B COOTBETCTBUU C
TpeOOBaHUSAMU TyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjamMeHTa, Mpu oOpanieHuu
nocpenctsoM Exannoro, PecyOnrkanckoro noprania;

4) B ciyyae, eciau Ui MPEJOCTABJICHHUS MYHHUIMIIAIBLHON YCIyrd HEoO0Xoauma
00paboTKa MEpPCOHAIbHBIX JAHHBIX JIMIA, HE SBJSIOLIECTOCS 3asBUTEIEM, U €CIH B
COOTBETCTBHUH C (peiepajIbHBIM 3aKOHOM 00pab0TKa TaKUX MEPCOHATBHBIX JTAHHBIX MOXKET
OCYIIECTBJISATHCA C COTJacusi YKa3aHHOTO JMIa, MpU OOpallleHHH 3a TMOJyYeHUEM
MYHULUIAIBHON  YCIyI'M 3asBUTEIb JIONMOJHHUTEIBHO MPEACTABISET JIOKYMEHTHI,
MOATBEP)KIAIOIIME TOJYYEHHE COIVIACHS YKA3aHHOTO JIMIA WM €ro 3aKOHHOIO
MpeACTaBUTENS] Ha OOpaOOTKY MEPCOHAIBHBIX JAHHBIX YKA3aHHOTO JuUa. J[OKyMEeHTHI,
MOATBEP)KIAIONINE TOJYYEHUE COIJIACHS, MOTYT OBITh MPEICTABICHbI B TOM YHUCJIE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B cnydae, ecnu OOSI3aHHOCTh XpaHEHUs JTOMOBOM kuuru g0 31.12.2017
BO3JIarajiach Ha COOCTBEHHHMKOB JKWJIBIX TIOMEIIECHUW, 3asBUTEIEM IPEICTABIACTCS
JIOMOBasi KHUTa;

6) mpaBOyCTaHaBJIMBAIOIINE JTIOKYMEHTbl HAa WHIUBUAYAJIbHBIA XKWIOH JOM (eciu
paBo COOCTBEHHOCTH HE 3aperUCTPUPOBAHO B EJIMHOM TrocyAapCTBEHHOM peecTpe
HEJABM)KMUMOCTH) — JUJISl BBINUCKU U3 TOXO03SMCTBEHHON KHUTH.

2.5.2. 3asBneHue W TMpuiaraeMple JOKYMEHTBl MOTYT OBITh TPEICTABICHBI
(HampaBJIeHbl) 3asBUTEJIEM OJHUM U3 CIEIYIOMIMX CIIOCOOOB:

1) yepe3 MO®IL] Ha OyMa)KHbIX HOCHUTENIIX MU B BHUJE SJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMUX TPEOOBAHUAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETVIAMEHTA;

2) nocpenctBom Enunoro, PecryOiinkanckoro nmoprajia B 3JIEKTPOHHOU Gopme;

3) B Opras JJMYHO WU TIOCPEJCTBOM MOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEE.

3asBiIEHUE U MpUIaraeéMble TOKYMEHTBI, IPU HAIIPaBICHUH MTOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBIIEHHOM TOPS/JIKE.

2.5.3. 3asBieHue Npu HampamieHUM mnocpeAacTBoM Enmnoro, PecmyOnukanckoro
MopTaja NOANKUCHIBAETCS MMPOCTOM AIEKTPOHHOM MOANUCHIO 3asIBUTEIIS.

JIist mosTy4eHusT MPOCTON DJIEKTPOHHOM TIOJIUCH 3asBUTENI0 HEOOXOIUMO MPONTH
nporenypy peructpanuu (ayrentudukanuu) B ECUA, a Takxke mOATBEpIUTh YYETHYIO
3aMKCh.

DNEeKTpOHHBIC JOKYMEHTHI (JIEKTPOHHBIE O0pa3bl JTOKYMEHTOB), YKa3aHHBIC B
noAnmyHkrax 2, 4-6 nyHkta 2.5.1 aIMHHHCTPaTMBHOIO pErJIAMEHTA, 3aBEPSIOTCA
YCWJICHHOW KBaTU(UIIMPOBAHHON MOJANMKMCHIO JIUI, YINOJHOMOYEHHBIX Ha CO3JaHUE U
MOANKUCAHUE TAKUX IOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpHUJIaraeMble K
3asBJICHHIO, B TOM YHCJIC JJOBEPEHHOCTH, HAMPaBJISIFOTCS B Buje (aiiioB B popmaTax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Ooee 50 MoOaiiT.

KauecTBo mnpenocTaBisieMbIX 3JEKTPOHHBIX JOKYMEHTOB (DJIEKTPOHHBIX 0OOpa3oB
JOKYMEHTOB) JOJDKHO IO3BOJISTH B TOJHOM OOBEME MPOYUTATh TEKCT TOKyMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.
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2.5.4. 3anpemaercsa TpeOOBATh OT 3asIBUTEIIA:

1) mpencraBieHus JOKYMEHTOB M HMH(OpPMAIMM WM OCYIIECTBICHHS JEHCTBUM,
MIPE/AICTABICHUE WM OCYLIECTBICHUE KOTOPBIX HE MPELYyCMOTPEHO HOPMATHBHBIMU
MIPAaBOBBIMU aKTaMH, pPEryJUPYIONIMMU OTHOLIEHUS, BO3HUKAIOUIME B CBA3U C
[IPEIOCTABICHUEM MYHUIIUNIAIBHON YCIIYTH;

2) ocCyllecTBIEHUsS ICHCTBHI, B TOM YHUCIE COIVIACOBAaHUM, HEOOXOIUMBIX IS
NOJyYEeHUS MYHUIMNAIbHOM YCIYrM W CBSI3aHHBIX C OOpalleHueM B  HMHbIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUS, OpPraHU3AlMM, 3a
UCKJIIOYEHHEM TIOJIy4€HHUs YCIyr M IOJYy4EeHHs JIOKYMEHTOB U  HMH(popMaluu,
IPEIOCTABISAEMBIX B PE3YJIbTATE NIPENOCTABICHUS TaKUX YCIYT, BKIIOUEHHBIX B IIEPEUHH,
ykazaHHbie B "actu | crtateu 9 denepanpHoro 3akona Ne 210-D3 (HeoOXOAMMBIX U
00s3aTENbHBIX YCIYT);

3) nmnpencrtaBieHUss JOKYMEHTOB W HH(OpManuu, OTCYTCTBHE U (WIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh IPU IEPBOHAYAIBHOM OTKa3e B IpPUEME
JOKYMEHTOB, HEOOXOAMMBIX IJIsi NPEIOCTaBICHUS MYHHULIMNAIBHOW YCIyru, Jn0OO B
MPEA0CTABICHUN MyHUIIUNIATBHOU YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIINUX CITyYaes:

a) U3MEHEHHEe TpeOOBaHWII HOPMATHMBHBIX IPABOBBIX AKTOB, KACAIOIIUXCS
IIPENOCTABICHUS MYHUIMIIAIBHON YCIYTH, ITOCJIE NEPBOHAYAIBHOM MOJAYU 3asBJICHUS O
IIPEAOCTABICHUN MyHUIIUIIAJIbHOW YCIIYTH;

0) HanmMuue OMMOOK B 3asBICHUU O MPEAOCTAaBICHUM MYHHUIMNAIBHOM YCIyTH U
JOKYMEHTaX, IIOJaHHBIX 3asBUTEJIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPENOCTABJICHUS MYHULUNAIbHOM YyCIyru, Jnbo B
[IPEIOCTABICHUN MYHHMIMIIAIBHON YCIYyTH U HE BKJIFOYEHHBIX B IIPE/ICTABIICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) MCTE€YEHUE CpPOKa JCHCTBUA JOKYMEHTOB WJIM HW3MEHEHUE MH(OpMalUU MOCie
MEPBOHAYAJILHOTO OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOAMMBIX JIsi MPEIOCTaBICHUS
MYHUIUTNIATIBHON YCIYTH, TMOO B MPEIOCTABICHUN MYHHUIIMIAIbHON YCIIYTH;

I') BBISIBJIEHUE JIOKYMEHTAJIbHO MOATBEPKIECHHOTO (pakTa (MpU3HAKOB) OIIMOOYHOTO
WJIM MIPOTUBOIPABHOTO JIeUCTBUs (0€3eiCTBUS) TOJKHOCTHOTO jtniia Oprana, paboTHHUKA
MOILI, npu mnepBOHAYaJbHOM OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAUMBIX IS
NPEIOCTABICHUS MYHMILIMIIAIbHOW YCIyrd, JMOO B NPEIOCTAaBICHUU MYHUIUMNAIBHON
yCIYIM, O Y€éM B MHCBMEHHOM BHJE 3a MOJIUCBIO pykoBojutenss OpraHa mpu
NEPBOHAYAILHOM OTKa3e B IMpHUEME JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUS
MYHULUINIATIBHON YCIIYTH, YBEJOMIISIETCS 3asBUTEIb, a TAK)KE MPUHOCITCS MU3BUHEHHMS 3a
J0CTaBJICHHbIE HEYJ00CTBA;

4) mnpenocraBieHUsT Ha OyMaXKHOM HOCHUTENE JOKYMEHTOB M HH(pOpMaluu,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
yacth 1 crateu 16 denepanpHoro 3akoHa Ne 210-D3, 3a UCKIIOYEHHUEM CIIy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JIOKYMEHTBhI JTMOO WX H3BSATUE SBISETCS HEOOXOIAUMbBIM
YCJIOBUEM MPEJOCTABICHUSI TOCYIapCTBEHHOM WJIM MYHULMIIAIBHOM YCIYTH, M HHBIX
CJly4yaeB, yCTAaHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. WcyepnpiBaommii TMepedeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBHH C
HOPMATUBHBIMU TMPABOBBIMH aKTaMH I NPEAOCTABICHUS MYHUUMNAIBHOW YCIIYTH,



KOTOPBIE HAXOIITCA B PACHOPSIKEHUN TOCYAApPCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O
CaMOYyIPaBJIEHNAs U IOJABEIOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIIPABJICHUS OPTraHU3alMid U KOTOPBIE 3asBUTEINb BIIPABE NPEACTABUTH, a
TakKe CrmocoObl WX TMOJyYEeHHs 3asgBUTENSIMH, B TOM 4YHCJIE B 3JIEKTPOHHON (opme,
NOPSAIOK UX IPEACTABICHUSA; TOCYIapCTBEHHBIM OPTraH, OpraH MECTHOIO CaMOYIIPaBIICHHUs
a100 OpraHu3alys, B paclopsKEHUN KOTOPBIX HAXOAATCS JaHHbIE JOKYMEHTHI

2.6.1. ITomyyarorcs B paMKax MEXKBEIOMCTBEHHOTO B3aUMOJICHCTBUS:

1) Beimucka w3 EIWHOrO TroCymapCcTBEHHOIO peecTpa  HEIBMIKMMOCTH — —
®denepanpHas ciy>k0a rocy1apCTBEHHON perucTpaiuu, KaaacTpa u kaprorpaduu;

2) CBeJCHHUS O JICHCTBYIOIIEM IacmopTe rpakaaHuHa Poccuiickoit denepannm —
MBJI Poccuu;

3) cBeneHHMs O HOTapHalIbHOU jgoBepeHHocTH — @DenepanbHas HOTapHAIbHAS
najara.

2.6.2. 3asBUTENb BIpPaBE MPEIOCTABUTH JOKYMEHTHI (CBEACHUS), YKAa3aHHbIC B
noanyHkre 1 myHkTta 2.6.1 aIMHHHCTPAaTUBHOIO pErjlaMeHTa, B (POPME SJIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCHUJIEHHOM  KBaJU(UUUPOBAHHOM  IMOANUCHIO  JIMII,
YIOJHOMOYEHHBIX Ha CO3[JaHHE€ U TMOJNHCAHUE TAKUX JIOKYMEHTOB, IMpU TO0Jaue
3asIBJICHUS.

2.6.3. HemnpencraBienue (HECBOCBPEMEHHOE IIPEJACTABICHNUE) YKa3aHHBIMU B
nyHkTe 2.6.1 aIMHUHUCTPATUBHOIO pErIaMEHTa OpraHaMu TOCYJapCTBEHHOW BIIACTH,
OpraHamMM MECTHOTO CaMOYIIPaBIICHMS, OPTraHU3alMsIMU JIOKYMEHTOB U CBEJICHHI HE
MOXET SIBJISIThCS OCHOBAHHMEM ISl OTKAa3a B IPEAOCTABICHUN MyHULIUTIAIBHON YCITyTH.

2.6.4. JlomxHOCTHOE JHMIO W (WiM) pabOTHUK, YKa3aHHbIX B myHKTEe 2.6.1
aAMUHUCTPATUBHOIO pErJIaMEHTa OpraHoB M OpraHu3aluuid, HE MNpPeICTaBUBILINE
(HECBOEBPEMEHHO TNPEJCTABUBIIKE) 3AMPOILIECHHbIE W HAaXOIAIIMECS B PacCHOpPSIKEHUU
JOKYMEHT WJIM CBEICHUS, MOJJIeKAT aIMUHUCTPATUBHOM, NUCUUILIMHAPHOW WM HHOU
OTBETCTBEHHOCTU B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit denepanni.

2.6.5. 3ampemiaerca TpeOOBaTh OT 3asBUTEIIS JOKYMEHTHI CBEJICHUS, B TOM YHUCIIE
MOATBEP)KIAIOIIME BHECEHUE 3asBUTENIEM IJIaThl 33 MPEJOCTABJICHHE MYHHUIMNATbHOU
YCIIYTY, HAXOISIIUECS B PACHOPSIKEHUU TOCYJIapCTBEHHBIX OPraHOB, OPTaHOB MECTHOIO
CaMOYIpaBJE€HUS W TMOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WM OpraHam
MECTHOT'O CaMOYTMPABJICHUSI OPTaHU3aLIHA.

Henpencrasnenue 3asBUTENIEM JOKYMEHTOB, COJEP)KAIIUX CBEAECHUS, KOTOPBIE
HaxXoASATCA B  PACHOPSDKEHUM  TOCYJApCTBEHHBIX  OpPraHOB, OPraHoB  MECTHOIO
CaMOYIpaBJ€HUS U IMOJBEJIOMCTBEHHBIX T'OCYJapCTBEHHBIM OpraHamM WJM OpraHam
MECTHOTO CaMOYTpAaBJICHUS OpraHu3aluii, He SBJISETCS OCHOBaHMEM i1 OTKa3a
3asIBUTEJNIO B MIPEAOCTABICHUNA MYHUIIMTIATIBHON YCIYTH.

2.7. VicuepnpIBaroliuii TNepeueHb OCHOBAHWM [JJIsi OTKa3a B TNpHEME JIOKYMEHTOB,
HEO0OXOAUMBIX JU1S IIPEIOCTaBIICHUS MYHHULUITAIbHON YCIYTH

2.7.1. OcHOBaHMSAMHU MdJii OTKa3za B MpUEME JIOKyMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABIICHUSI MyHULIUTIATBHON YCIYTH, SIBISIOTCS:
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1) nmpencraBiieHHbBIE 3aIBUTENEM JOKYMEHTBI COAECPKAT NOTUYUCTKA U UCIIPABICHUS
TEKCTa, HE 3aBEPECHHBIE B MOPSAKE, YCTAHOBJIECHHOM 3aKOHOJATEILCTBOM Poccuiickoi
Oenepanuy;

2) TOKYMEHTHI CoJiepKaT NOBPEKIACHUS, HATMYUE KOTOPBIX HE MO3BOJISIET B IMIOJHOM
o0beMe HCMOJIb30BaTh MHGOPMALMIO W CBEACHHMS, COJepKalluecss B JOKyMEHTax JJis
PEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

3) mnpenacraBieHHbIE TOKYMEHTHI WM CBEICHUS YTPATUIM CHIy Ha MOMEHT
oOpamieHusi 3a MYHHUIMIAIbHOW YCIYyTON (JIOKYMEHT, YJIOCTOBEPSIIOUIUN MOJTHOMOYUS
IpeICTaBUTENS 3asBUTENS, B cllydyae oOpalieHusi 3a NMpeloCTaBICHUEM MYHHUIIUIAIbHON
YCIIYTH YKa3aHHBIM JIUIIOM);

4) momava 3asBJIEHUS O NPEIOCTABICHUM MYHULUIAIBHON YCIYTM U JOKYMEHTOB,
HEOOXOAMMBIX I MPEAOCTABICHNUS MYHULMIIAIBHON YCIYTH, B 3JIEKTPOHHON (opme ¢
HapyILIEHUEM YCTaHOBJICHHBIX TPEOOBaHUIA;

5) HEKOPPEKTHOE 3aIOJIHEHHE O0A3aTEeNbHBIX IMOJEH B (OopMe 3asBICHHS, B TOM
4yuclie€ B MHTEpPaKTUBHOW (opme 3asBiieHusa Ha EnuHoMm, PecnyOnukanckom mopTaie
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3aMOJTHEHUE);

6) mpeacTaBiICHUE HEMOJHOIO0 KOMIUIEKTAa JIOKYMEHTOB, HEOOXOIUMBIX IS
MPENOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

7) 3asiBI€HUE O MPEAOCTABICHUH YCIYTH MOJAaHO B OpPraH rocyapCTBEHHOM BIIACTH,
OpraH MECTHOTO CaMOYIIPABJICHHS WM OPraHU3ALMIO, B IIOJHOMOYHUS KOTOPBIX HE BXOJIUT
IIPEAOCTABICHNE MYHULIMITIAJIBHON YCIYTH;

8) HecoOmoIeHne yCTaHOBIICHHBIX cTaTtheil 11 denepanbHOro 3akoHa ot 6 ampens
2011 roma No 63-®3 «OO0 »HJNEKTPOHHOM TONMUCH»  YCIOBUWA  TPU3HAHUS
JNEHUCTBUTEIBLHOCTH, YCUIEHHOW KBATU(UIMPOBAHHOMN 3JIEKTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUH 711 OTKa3a B MPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MOJIYYeHUS] MyHUIIMTIAIBHON YCIIYTH, SBJISETCS] UCUEPIBIBAIOILIKM.

2.7.3. Pemenue 00 oTKasze B MpuUeMe 3asiBJICHUS U JTOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MPEIOCTABICHUS MYHULIMITAIbHON YCIIYTH, MOKET OBbITh MPHUHSITO, KaK BO BpEeMs Iprema
3asiBUTENS, TaK M MOCIE MOJYYEHHS OTBETCTBEHHBIM JOJDKHOCTHBIM JMIoM OpraHa
HEOOXOAMMBIX ISl MPEAOCTABIICHNUS MYHMIIMIAIbHONW YCIYTd JTOKYMEHTOB (CBEIIEHUM) C
MCIIOJIb30BaHUEM MEKBEJOMCTBEHHOTO MH(OPMALIMOHHOTO B3aUMOJAECUCTBUSI, B CPOK, HE
npeBbIIIAIONIMHT 9 pabounX JHEH CO THS PETUCTPALIUU 3asBICHUS.

2.7.4. 3anpemaeTcsi OTKa3blBaTh B IMPUEME 3aSBICHUS W HMHBIX JIOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHNS MYHUIIUIAIBHON YCIYTH, B CIIy4yae €Cliu 3asBJICHUE U
JOKYMEHTBI, HEOOXOIUMBbIE AJisi MPEAOCTABICHUS MYHUIUNAIBHON YCIyrd, MOJaHbl B
COOTBETCTBUHM C MH(pOpMAIMEN O CPOKax M MOPSIKE MPEIOCTABICHUS MYHHUIMNAIbHOM
yCIIyrH, onyosvkoBanHoi Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.8. VcuepnbiBaroliuii NepeuyeHb OCHOBAaHUM Jii TPUOCTAHOBJIEHUS WJIM OTKa3a B
[IPEIOCTABJICHUU MYHULIUITAJIBHON yCIIYyTU

2.8.1. OcHoBaHus 17151 IPUOCTAHOBIICHHSI PEAOCTABICHHSI MyHUIMIIAIBHON yCIyTH
OTCYTCTBYIOT.
2.8.2. OcHOBaHHUS 17151 OTKAa3a B MPEJOCTABICHUH MYHULIUIIAJIBHON YCIYTH:
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1) B mpencTaBiieHHBIX 3asBJICHUU U (WJIH) TIOKYMEHTaX COACPKUTCS HEMOJHas U
(unn) HeocTOBEpHAs HH(OpMaIIHS;

2) MOCTYIUICHME OTBETa OpraHa TroCyAapCTBEHHOW BIIACTH, OpPraHa MECTHOTO
camMOynpaBlieHUs! TUOO MOIBEIOMCTBEHHON OpraHy rocyJapCTBEHHOUN BIACTH WA OpraHy
MECTHOTO  CaMOYyIpaBJ€HUs  OpraHM3allMd  Ha  MEKBEIOMCTBEHHBIM  3ampoc,
CBHJICTEJILCTBYIOIIETO 00 OTCYTCTBUM JIOKYMEHTa W (Wiu) uHGOpPMAIUU, HEOOXOIUMBIX
JUTSI IPEJIOCTABJICHUS] MYHULIUITAJIbHON YCITYTH, €CJIM COOTBETCTBYIOLIUN JOKYMEHT HE ObLI
IPE/ICTaBIICH 3asBUTEIEM 10 COOCTBEHHON UHUIIMATUBE;

3) OTCyTCTBHE CBEACHHMI O pEerucTpaluyd TpaxJAaHUHA IO MECTy >KUTEIhCTBA
(npeObIBaHUs) B PaCHOPSKEHUH OPraHOB MECTHOT'O CaMOYITpaBJICHUSI.

2.8.3. IlepeyeHb OCHOBaHMI ISl OTKa3a B MPEAOCTABICHUHA MYHULMUIIAJIbHOM
YCIIyTHU SIBIISIETCS] ICUEPTIHIBAIOIIIUM.

2.8.4. 3ampemaercs OTKa3blBaTh B MNPENOCTABICHUM MYHULMIIAIBHOW YCIYTHM B
cllydae, €CIM 3asBICHHE O TMPEAOCTaBICHUA MYHUIIMIAIBHON YyCIyrd TMOJaHO B
COOTBETCTBUHM C MH(pOpPMAIMEH O CPOKaxX W TMOPSAIKE MPEIOCTABICHUS MYHHUIUIATIBLHOM
yCIIyrH, onyosrukoBanHoi Ha EquHom nopraiie, PecryOinkanckoM mopraie.

2.9. Tlopsimok, pasMep M OCHOBaHWS B3MMaHUSl TOCYJAPCTBEHHOW MONUIMHBI WJIM WHOMN
IJ1aThl, B3UMAEMOM 3a MPEI0CTABICHUE MyHUIIUITAIBHOW YCIYTH

MyHuiunanbpHas ycayra npeaocTaBisieTcs Ha 0€3B03Me3THON OCHOBE.

2.10. IlepedeHs ycayr, KOTOpBIE SBIISIIOTCS HEOOXOIMMBIMH M O0s3aTCIBHBIMU IS
MPEIOCTABICHUS MYHHIMIIAIBLHOW YCIYTM, B TOM 4YHCIE CBEACHHS O JIOKYMEHTE
(mokyMeHTax), BbIJaBa€MOM (BbIAABAa€MbIX) OpraHU3ALMIMH, YYacCTBYIOUIUMHU B
MPEIOCTABICHUH MYHULIUTIATBHBIX YCIIYT

[IpenocTaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TPeOyeTcs.

2.11. Tlopsimok, pa3Mep W OCHOBaHUS B3MMAaHUA IUIaThl 3a NPEIOCTABICHUE YCIYT,
KOTOpBIE  SIBJSIOTCS.  HEOOXOJUMBIMM M 0Os3aT€IbHBIMU  JJIsl  MPEIOCTABIICHUS
MYHMIIMIIAJBHOW YCIYTH, BKJIIOYas MH(OpPMALMIO O METOJUKE pacuera pa3Mepa TaKou
J1aThl

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTENBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbId CPOK 0KMJAAHMS B OUEpEIU MPH Mo/1aue 3anpoca O Ipe1oCTaBIeHUI
MYHULUIIAUIBHON YCIYI'H, YCIyTH, IPEIOCTaBIAEMON OpraHu3alrell, y4acTBYIOLIEH B
MPENOCTABICHUA  MYHUUMIIAJIBHOW  YCIyTM, W TOpU  IOJIYYEHHH  pe3ysbTaTa
MIPENOCTABIECHUS TAKUX YCIIyT

2.12.1. Bpems oxugaHusi Ipy MOJAye 3asBJICHUS HA MOJYYEHUE MYHUIIUNAIBLHOU
yCIIyTH - He Oosee 15 MUHYT.
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2.12.2. Tlpm nomydeHuu pe3ynbTaTa NPEIOCTABICHUS MYHULHUIIAIBHON YCIIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUS B OUEPEIU HE IOJKEH MPEBBIIATH 15 MUHYT.

2.13. Cpox u TOpSAOK pErucTpalluyd 3ampoca 3asBHUTENS O MPEIOCTaBICHUU
MYHHUIIUTIATBHOW YCIYTU M YCIYTH, MPEAOCTaBISIEMON OpraHu3aliel, y4acTBYIOLIEH B
PEI0CTaBICHUU MYHHUIIUTIAIBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU (popme

2.13.1. Ilpu nuunom oOpamienuu B M®IL[ B jneHb mojaun 3asBICHUS 3asBUTEIIO
BbaeTca pacnucka n3 AC MO®I] ¢ peructpalliOHHBIM HOMEPOM, MOJATBEPKIAIOIIUM,
YTO 3asIBJICHUE OTIIPABJIEHO, U JATOU MOAauu 3asiBJICHUSI.

2.13.2. Ilpu HampaBineHUH 3asBIECHUS MOCPeACTBOM, Enunoro, PecryGnukaHckoro
nopTajia 3asBUTENb B JICHb MMOJA4Yu 3asBJICHUS IMOJy4YaeT B JUYHOM KabuHete EmuHoro,
PecnyOnukaHcKoro moprajia U Mo 3JEKTPOHHOM MOYTE YBEAOMIICHHUE, MOATBEPKIAIOIIEE,
YTO 3asiBJICHHE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIA HOMEp U jJaTa
MoJa4u 3asiBJICHUS.

2.13.3. Ilpu nuunom oOpamenud B Opradn B Je€Hb 1OJa4M  3asBJICHUS
YIOJTHOMOUYEHHBIM JIOJDKHOCTHBIM JinlloM OpraHa 3asBUTENIO BBIJAETCS paclucKa U3
aBTOMATU3UPOBAHHON WH(OOPMAIMOHHONW CHUCTEMbI, MpEAHA3HAYCHHOW I OKa3aHUus
rOCYJJapCTBEHHBIX M MYHHIIMIAJIBHBIX YCIYr, C PETHUCTPALMOHHBIM HOMEpPOM, JaTou
MOJAa4M 3asBJICHUS U MIEPEUYHEM MPEJICTABICHHBIX TOKYMEHTOB.

2.14. TpeboBaHMsl K TOMEIICHUSM, B KOTOPBIX MPEIOCTABISETCS MYyHHUIUTIATbHAS
yciayra, K 3aly OXHUIaHUsA, MecTaM JJig 3allOJHEHUs 3alpocoB O MPEAOCTABICHUU
MYHULIMOATBHON YCIyTH, WHPOPMAIMOHHBIM CTEHJaM C oOpasliaMy UX 3alojHEHUs U
MepeyHeM JIOKYMEHTOB, HEOOXOIUMBIX I MPEIOCTABJICHUS KaKJA0W MYHHIUTAIbHOU
YCIYTH, Pa3MEIICHUI0 U O(QOPMIICHHIO BU3YaJIbHOM, TEKCTOBOM MU MYJIbTUMEIUNHOM
nH(pOpMaIuu O MOPSJKE MPEIOCTABICHUS TAaKOW YCIyTrd, B TOM YHUCIE K O0ECIEeUCHUIO
JOCTYIMHOCTH ISl MHBAJIMJOB YyKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (helepaabHbIM
3aKOHOJATEILCTBOM U 3aKOHOJIaTeNbcTBOM PecnyOnuku TaTapcTad o conMaibHOM 3a1uTe
WHBaJINJIOB

2.14.1. IlpenocTtaBieHME MYHULHMIIAIBHON YCIYI'M OCYIIECTBIISECTCS B 3[aHUAX H
IIOMELLEHUSIX, 000pPYIOBaHHBIX MTPOTUBOIIOKAPHOU CHUCTEMOU u CUCTEMOU
MOKAPOTYILEHUS.

Mecta nmnpuema 3asBUTENCH OOOPYIYyIOTCS HEOOXOAMMON  MeOenblo IS
odopmileHUsT JOKYMEHTOB, HH()POPMALIMOHHBIMU CTEHIAMHU.

2.14.2. B cootBeTcTBMM ¢ 3akoHoaaTenbcTBOM Poccuiickoin ®depepauun o
COLIMAIIbHOM 3alllUTe WMHBAJIMAOB B LEIAX OECHpEensiTCTBEHHOIO JO0CTyla K MECTy
MPEA0CTABIICHUS MYHUIIMIIAILHON YCIYyru 00eCreunBaeTcs:

1) oOecmeunBaeTcss OCCHPENSITCTBEHHBIA  JOCTYNl  WMHBAIMIOB K  MECTY
MPEJAOCTABICHUS MYHHUIMNAIbHOW YCIyrd (yIOOHBIM BXOJ-BBIXOJ, B TOMEIIECHUSA H
[IEpEMELICHNE B UX MpEAEIax);

2) BU3yanbHas, TEKCTOBAas M MYJbTUMEAUUHAS WHPOPMAIHS O MOPSIKE

MPEOCTABICHUS MYHULMIAIBHOW YCIOYrM pa3Memaercss B YAOOHBIX M
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3asBUTEJIE MecTax, B TOM YHCIE C YYE€TOM OIPAHMYEHHBIX BO3MOXHOCTEH
WHBAJIN/IOB;

3) CONpOBOXKICHWE WHBAIUAOB, WMCIOIIUX CTOWKHE PACCTPOICTBA
(YHKITMH 3pEHUS U CAMOCTOSITENIEHOTO TEPEIBIKEHHUS, U OKa3aHUE UM MTOMOIIIH;

4) BO3MOXHOCTb CaMOCTOSITEIIFHOTO TEPEABIDKCHUSI 110 TEPPUTOPHH, Ha
KOTOPOW  pacIOJIOKEHbI OOBEKThl  COLMAJIbHOM, WH)XXEHEPHOW M TPAHCIOPTHOM
UHPPACTPYKTYpP, BXO/la B Takhue OOBEKTHI M BBIXOJA M3 HHUX, IOCAJKU B TPAHCIIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM KpeCIa-KOJISICKH;

5) Hamnexariee pa3MelieHue 00OpYIOBaHUS U HOCUTENeH MH(pOpMAaIUH,
HEOOXOAUMBIX JJIs1 oOecnedeHuss OEeCHpensTCTBEHHOro JOCTyla HWHBAJIWIOB K
yciIyram ¢ Y4€TOM OFPAHMYEHUN UX )KU3HEAEATEIbHOCTH;

6) myOnmpoBaHHe HEOOXOIUMOU JIJISi HHBAJHIOB 3BYKOBOUM W 3PUTEIBHOM
nH(popManuu, a TaKKe HaJIIuCed, 3HAKOB M MHOM TEKCTOBOW W TpaduyuecKon
MH(}OpMaMK 3HAKAMU, BBINIOJHEHHBIMH pelbe(HO-TOUYeUHBIM HIpudTOM bpaiins;

7) IOMyCK CypAOTepEeBOIINKA U TH(IOCYPIOTIEPEBOAUNKA;

8) momyck CO0AaKU-TIPOBOJHUKA npu HaJIU4YHUH JOKyMEHTa,
MOATBEPKIAIOIIETO €€ CHelualbHOe OOydyeHHEe M BblAaBaeMoro mo ¢opme u B
HOpSAJIKE, KOTOPBIE YCTAHOBJIEHBI NPUKa30M MuUHUCTEpPCTBA Tpyda U COLMAIBHON
samuthl Poccuiickoit ®eneparuun ot 22.06.2015 Ne 386H «O06 yTBEep)IeHUU
(GopMBI  TOKYMEHTa, MOATBEPXKAAIOIIETO CHEHHaTbHOE O0OydeHHe CcOOaKu-
IIPOBOJHUKA, U MTOPSAJIKA €70 BBLIAYN.

2.14.3. TpeboBaHus B 4acTH OOECIICUCHUSI IOCTYITHOCTH JJIsl HHBAJIUI0B OOBEKTOB,
B KOTOPBIX OCYLIECTBJISIETCS IPEAOCTABICHUE MYHULMIIAIBHOM YCIYTM, U CpPEICTB,
UCIIOJI3YEMbIX TpU MPEJOCTABICHUH MYHMIIMNAIBHOW YCIYTd, KOTOpBIE YKa3aHbl B
noanyHkrax | — 4 mynkra 2.14.2. agMUHHCTPAaTHUBHOTO PENNIAMEHTA, NPUMEHSIOTCA K
00BEKTaM M CpPEeJICTBaM, BBEACHHBIM B IKCILUIYaTALMIO WM NPOLIEANINM MOJEPHHU3ALUIO,
pekoHcTpyKIuto nociue 1 urona 2016 roxa.

2.15. TlokazaTenu MOCTYMHOCTH W Ka4eCTBa MYHHUIMIMAIBHOW YCIyTH, B TOM YHCIE
KOJIMYECTBO B3aMMOJICUCTBHI 3asIBUTEINSI C JOJKHOCTHBIMU JIMIIAMU MPHU MPEAOCTABICHUN
MYHULMIIAJIBHOM YCIYTM M HMX HPOJOJKUTEIBHOCTh, BO3MOXHOCTb  IOJyYEHHMSI
uHbOpMallMd O XOJA€ TMPEAOCTaBICHUS MYHMIMIIAIBHOW YCIyrd, B TOM YHUCIE C
UCIOJIb30BaHWEM HH(OPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHH, BO3MOXHOCTh
a100 HEBO3MOKHOCTb MOJYYEHHUS MYHMIIMIIAIBHOW YCIYTH B MHOTO(YHKIIMOHAIBHOM
LIEHTPE MPEAOCTABIIEHNs T'OCYJAPCTBEHHBIX W MYHHUIMNAIBbHBIX YCIYr (B TOM YHUCIE B
MOJIHOM 00BEME), B JTIOOOM TEPPUTOPUAIBHOM MOJpa3esIeHUH OpraHa MCIOJHUTEIbHO
pacnopsIMTEIbHOTO OpraHa MECTHOIO CaMOYIpaBJEHUS, [0 BbIOOpPY 3asiBUTENS
(3KCTEpPPUTOPHUATIBHBIN MPUHIIMI), TOCPEICTBOM 3aMpoca O MPEAOCTABICHUN HECKOJIbKUX
roCyAapCTBEHHBIX U (MJIM) MYHUIUMOAIBHBIX YCIYI B MHOTO(QYHKIMOHAIBHBIX LEHTpaX
MPEAOCTABIICHUS TOCYJAapCTBEHHBIX W MYHHUIMOAIBHBIX YCIYr, MPEAyCMOTPEHHOIO
cratbelt 15.1 @enepanbHoro 3akoHa Ne210-D3 (KoMIJIEKCHBIN 3ampoc)

2.15.1. IlokazarenssMu AOCTYHHOCTH HPEAOCTABIECHUS MYHUUMIAIBHOW YCIyTH
SABJISIFOTCS:
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pPacnoJIOKEHHOCTh [MOMENIEHHS, B KOTOPOM BEIETCS MPHUEM, BblJlaya JIOKYMEHTOB B
30HE JIOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIM4YME€ HEOOXOAUMOro KOJMYECTBA CIELHAINCTOB, a TaKKe IOMEIICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiBUTEJIEH;

HaJIM4Me ucYeplbIBaomed uHdopMaluu o crnocobax, MOpsAKe M CpoKax
NPEIOCTaBICHUS MYHMIIMNAIBHOW YCIyrd Ha HWHPOPMAIMOHHBIX CTeHAaX, EnuHom
nopraiue, Pecny0iamkanckom noptaie, opuiiMaIbHOM CaiiTe MyHUIIUIIAILHOTO paiioHa;

OKa3aHME MOMOIIM WHBAIUJAM B MPEOJIOJICHUH 0aphepoB, MEIIAIONIUX MOTYYEHUIO
UMH YCIYT HapaBHE C IPYTUMU JTULAMH.

2.15.2. TlokazarensiMu KadecTBa MPEIOCTABICHUS MYHUUUIAIBHOW YCIYTH
SABJISIFOTCS:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOuIroIeHre CpOKa TOTYICHHUS pe3ysibTaTa MyHHIIUTIATBHOW YCITYTH;

3) orcyTcTBHE OOOCHOBAaHHBIX KOO HA HApYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplleHHbIe paboTHUKaMu OpraHa;

4) KONMMYECTBO B3aMMOCHUCTBUH 3asiBUTENSI C JIOJDKHOCTHBIMH JHIiaMu (0e3 ydera
KOHCYJIbTALIN):

B3aUMOJICHiCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wim MO  npu
IIPENOCTABICHUN MYHULIMIIAJIBHON YCIYTH OCYIIECTBIIAETCS OJUH pa3 IPU IPEICTABICHUN
3asIBJICHUSI CO BCEMU HEOOXOUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B cilydae HEOOXOAUMOCTH TMOJY4YEHHsI pe3yJsibTaTa IMpEeAoCTaBICHUS
MyHUIUNaIbHOM yciayru B Oprane win MO®I[ B dopme sx3eMmIuisipa 3JIE€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[TpoIOKUTENBHOCT  OJTHOTO B3aUMOJICUCTBHUS 3asgBUTENS C JIOHDKHOCTHBIMU
JUUAMU TIPU MPEJOCTABICHUN MYHULIUITAIbHON YCIYTY HE PEBBIIIAET 15 MUHYT.

3asgBUTENb BOPABE OLEHUTH KAYECTBO IMPEAOCTABICHUS MYHHUIIMIAIbHOW YCIYTHU C
MOMOIIBI0 YCTPOMUCTB MOABUAKHOM paanoTeneoHHOM CBSI3H, ¢ UCTOb30BaHueM EauHoro,
PecnyOnnkaHCKOro noprasna, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Mudopmarnus o xo/e MpeA0CTaBICHN MyHULIUIIAIBHON YCIIYTH MOKET OBITh
MoJlyyeHa 3asBUTENIEM B JIMYHOM KaOuHere Ha EnuHoM mnoprane, PecnmyOnukanckom
noptane, B Oprane, MOLI.

2.15.4. IlpenocraBneHne MyHULIUIIAIBLHON YCIIYTH OCYyIEeCTBIsIeTCS B 1IoOoM MOIL]
1o BHIOOPY 3asABUTENS HE3aBUCHUMO OT MECTa €ro KHUTEJIbCTBA UM MecTa (PaKTUYECKOTO
npoxuBaHus  (mpeObiBaHusA) Ha  Tepputopun  PecnyOGmuku — Tarapctan 1o
AKCTEPPUTOPUATBHOMY IPUHLUITY.

MyHununanbHas yciayra B COCTaBe€ KOMILIEKCHOIO 3alpoca HE MPEIOCTaBIsAETCS.

2.16. NUuble TpeOoBaHUS, B TOM YHCIE YYUTHIBAIOUIME OCOOCHHOCTH NPEIOCTaBICHUS
MYHUIUNATBHOM YCIYTH 10 JKCTEPPUTOPUAIBHOMY MpUHUUIY (B cllydae, €ciu
MyHUIMINIATIbHAS YCIAyra MpelOoCTaBIseTCS MO HKCTEPPUTOPHAIBHOMY MPUHLHNIY) U
0COOEHHOCTH MPEJOCTABICHNUS] MYHULIMITAIbHON YCIIYTH B 3JIEKTPOHHOU (popme

2.16.1. Tlpu npenocraBIeHUH MYHUIUNAIBHON YCIYrH B B3JEKTPOHHOU Qopme
3asBUTEIb BIIPABE:
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1) moay4uuth HHOOPMAIIMIO O MOPSIKE U CPOKAX MPEIOCTABICHUS MYHUIIUIATbHOM
yCIIyTH, pa3MelleHHyro Ha Equnom noprane, PecyOnrkancKoM ropraiie;

2) momaTh 3asABICHUE O TPEAOCTABICHHM MYHUIUIAIBLHOW YCIYTH W HHBIC
JOKYMEHTBI, HEOOXOUMBIE ISl IPENOCTABICHUS MYHULIMIIAIIGHON YCIYT'HM, B TOM YHCIIE
JOKYMEHTBHl M WH(OpMAIUIO, 3JIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLUIM 3aBEPEHBI B
COOTBETCTBUM C NMyHKTOM 7.2 yactu | crateu 16 @enepanpHoro 3akona Ne 210-D3, ¢
ucnoJib3oBanueM Exnnoro, PecyOnrkanckoro nopraia;

3) MOJIyduTh CBEACHUS O XOJC BBINOJHCHUS 3asBJICHUN O TPEIOCTABICHUH
MYHUITUTIATBHON YCIIYTH, MOJAaHHBIX B AJIEKTPOHHOM (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEIOCTABICHUS MYHHUIIUITAILHON YCITYTH;

5) mosyuuTh pe3yabTaT NPEAOCTABICHUS MYHHIUNAIBHOW YyCIyrm B Qopme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monath xayoOy Ha perieHue W AckcTBHe (Oe3melicTBue) OpraHa, a TakkKe €ro
JOJDKHOCTHBIX — JIMI,  MYHUIIMIAIBHBIX  CIYyXKalluX  mocpeacTBoM  ExuHoro,
PecnyOnukanckoro noprania, noptaia enepaibHON TocyAapCTBEHHON MH(OPMAIIMOHHON
CUCTEMBbI, OO0ecCIeUnBarolie Tmpoiecc a0CcyeOHOro (BHECyAeOHOT0) 00anoBaHuUs
pemieHnii W geWcTBUil  (Oe3lEWCTBHS), COBEpPUIEHHBIX MPU  MNPEIOCTABICHHUU
rOCYJJapCTBEHHBIX M  MYHUUUINAIBHBIX  YCIYr  OpraHamMu, MPEJOCTaBISIONIMMU
rOCyJJapCTBEHHbIE W  MYHULMUNAIbHBIE  YCIYyTH, WX JOJDKHOCTHBIMU  JIMIIAMHU,
rOCyJJapCTBEHHBIMU U MYHULIUITAIbHBIMU CITYKAITUMH.

2.16.2. @opMupoBaHHE 3aABJICHHUSI OCYILECTBIIETCS MOCPEACTBOM 3aIIOJIHEHHUS
ANEKTPOHHOM (QopMmbl 3asBiaeHuss Ha Enpunom, PecnyOnmkanckom moprane 0e3
HEO0OXOMMOCTHU JOTIOJTHUTEIHHOM MOAauu 3asiBJICHUS B KaKOM-In00 uHOM hopme.

2.16.3. IIpu popMupoBaHuM 3a8BICHUS 00ECIEUNBACTCS:

1) BO3MOXHOCTH KONHMPOBAaHUS M COXPAHCHMS 3asABJICHHS W WHBIX JIOKYMCHTOB,
HEO0OXOAMMBIX AJIs IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3aIlOJHCHHUS HECKOJBKUMH 3asIBUTCISIMH OJHON OSJICKTPOHHOM
(dopMbl 3asiBIICHUs TMpPU OOpaAIlEHWH 3a YCIyramH, MpeanoJiaralollliMyA HampaBiieHUE
COBMECTHOTO 3asIBJICHUSI HECKOJIbKUMU 3asIBUTEISIMU;

3) BO3MOXKHOCTH TEYaTH HAa OYMaKHOM HOCHTEJEC KOIMUH SJICKTPOHHOU (HOpMEI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJCHHBIX B JJCKTPOHHYIO (OpMY 3asABJICHHS 3HAUCHHUHA B
0001 MOMEHT T10 JKEJIaHUIO TI0JIb30BaTelisd, B TOM YHUCJIE MPH BOSHHUKHOBEHUU OIMIMOOK
BBO/JIa ¥ BO3BpATe IS IOBTOPHOTO BBOJIA 3HAYCHHH B DJIEKTPOHHYIO (POPMY 3asIBICHUS;

5) 3amosnHeHHUE MoJiel AIEKTPOHHON (OPMBI 3asiBJIICHHUS [0 Havaja BBOJA CBEICHHIA
3asBUTEJIEM C UCIIOJb30BaHUEM CBelleHUM, pasmenieHHbiXx B ECUA, u cBelneHui,
onyOnukoBaHHbIX Ha Engunom, PecnyOnuMkaHckoM mopTane, B 4YacTd, Kacarouencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIMYA U ayTEHTU(PUKAITUY;

6) BO3MOXXHOCTH BEPHYTbCA Ha JIIOOOW W3 ITANOB 3aIOJHEHHUS SJCKTPOHHOM
(dbopmbl 3asBIeHUS O€3 TOTEpU paHee BBEACHHOW HHPOpMaLIUK;

7) BO3MOXXHOCTH JIOCTyIa 3asBHTEIsl K paHee IOJaHHBIM WM 3asBICHUSIM B
TEYEHUE HE MEHEE OJHOIO0 ToJla, a TAKK€ YaCTMYHO C(OPMUPOBAHHBIM 3asIBJIICHUSAM - B
TEYEHUE HE MEHEE 3 MECSLIEB.
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2.16.4. 3anuck 3aaButeneil Ha npueM B M®I] (nanee - 3amuch) OCYLIECTBISIETCS
nocpeactBoM Exnnoro, Pecnybnukanckoro noprania, teneona koHTakT-1ieHTpa MOLI.

3asgBUTENI0 MPEIOCTABIISIETCS BO3MOKHOCTh 3allMCH Ha JKOObIE CBOOOJHBIE IS
npueMa JaTy U BpeMs B IpejesiaX YCTaHOBIEHHOTO B MHOTO()YHKIMOHAJIBHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONpPEAENICHHYIO JaTy 3aKaHYMBACTCs 3a CYTKM JO0 HACTYIUIEHUS 3TOM
JaThl.

JUia  oCylIecTBIEHMs  TpEABapUTENbHOM  3amucu  mocpeAcTBoM  ExuHoro,
PecnyOnmkaHckoro noprajia 3assBUTEN0 HEOOXOAMMO yKa3aTh 3allpallliBa€Mble CUCTEMOMN
JaHHbIE, B TOM YHUCJIE:

dbamMuInio, UM, OTYECTBO (IIPU HATHYHUK);

HOMeEp TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KeJTaeMylo 1aTy U Bpems Iprema.

B cnydyae HECOOTBETCTBUSI CBEIAEHUM, KOTOpbIE COOOLIMI 3asiBUTENb MIPH
MpEABApPUTEIIbHON 3alUCH, JOKYMEHTaM, MpPEACTABICHHBIM 3asABUTENEM NPU JUYHOM
npuemMe, NpeaBapuTeNIbHas 3alUCh aHHYJIHPYETCS.

[Ipu ocymiecTBIEHUU MNpPEABAPUTEIBHONM 3alUCH  3asBUTENI0 00ECIEeYNBACTCS
BO3MOXKHOCTh pacreyaTaTh TaJlOH-TIOATBEpKIAeHUE. B ciayyae, eciu 3asiBUTENb COOOIIUT
ajZipec SJIEKTPOHHOM IMOYTHI, HA YKA3aHHBIM aJpec TAaKKe HalpaBiseTrcs MHpopMauus o
ITOATBEPKACHUY IIPEIBAPUTEIBHOM 3aIIMCU C YKAa3aHUEM J1aThl, BPDEMEHHU M MECTa IpUeMa.

[Tpu ocymiecTBiIeHUH MNpeABApPUTEIBHON 3alKMCH 3asiBUTENb B 00A3aTEIBHOM
nopsiike UHGOPMHUPYETCS O TOM, YTO IMpeABapUTENIbHAS 3aMUCh AaHHYJIUPYETCS B Clydae
€ro HEesBKM M0 UCTEUEHUHU 15 MUHYT C HA3HAaYEHHOTO BPEMEHU MpHUEMa.

3asBUTENb B II000€ BpeMs BIPABE OTKA3AThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOoBaTh OT 3asBUTENS COBEPIICHMS HWHBIX JEUCTBHUM, Kpome
MPOXOXKJICHUS MIAEHTU(UKAIMKM U ayTeHTU(PUKALUU B COOTBETCTBHUM C HOPMATHBHBIMU
nmpaBoBbIMM akTaMu Poccuiickont ®denepanuu, yKazaHWs LEJIH IIPUEMa, a TaKKe
MPEJIOCTABICHUSI CBEICHUN, HEOOXOAMMBIX I pacyeTa IJUTEIbHOCTH BpPEMEHHOIO
HWHTEpBaJia, KOTOPbI HEOOXOIUMO 3a0pOHUPOBATH JIJIsl TpUEMa.

3. CocraB, nociaegoBaTEIbHOCTh U CPOKHU BBIMIOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYD,
TpeOOBaHUS K TIOPSAIKY HMX BBIIIOJHEHHS, B TOM YHCIE€ OCOOCHHOCTH BBITOJTHEHUS
aIMUHUCTPATUBHBIX TMPOIEAYpP B OJIEKTPOHHOW (QopmMe, a TakkKe OCOOCHHOCTH
BBITIOJIHEHUSI aIMUHUCTPATUBHBIX MPOIIEAYP B MHOTO(DYHKIIMOHATBHBIX IIEHTPaxX

3.1. Onucanue [I0CJIEI0OBATEILHOCTH JNEUCTBUN npu IIPEIOCTABIICHUN
MYHULUIIAIBHON YCIYTH

3.1.1. IlpenocrapieHrue MYHUIIUMAIBHOW YCIYyTd BKJIIOYAET B CeOS ClEAYIOIIUE
aIMUHUCTPATUBHBIE TTPOLICAYPHI:

1) KOHCYJIBTUPOBAHHUE 3ASIBUTEIIS;

2) IpUHATAE W PACCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB, IIPEIICTaBICHHBIX
3asIBUTEJIEM;
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3) HampaBJICHUE MEKBEJIOMCTBEHHBIX 3allPOCOB B OpraHbl, YYacTBYIOIIHE B
MPEI0CTABIEHUN MyHUIIUNIATBHON YCIIYTH;

4) MOATrOTOBKA pe3yJibTaTa MyHHIIUIIATBHON YCITYTH;

5) BeIaua (HanpaBICHHE) 3asIBUTEIIO Pe3yJIbTaTa MyHUIIUTIAIBHOW yYCIYTH;

6) ucrnpaBiIeHUE TEXHUYECKHUX OLINOOK.

3.2. OxazaHue KOHCYJIbTallUK 3assBUTEITIO

3.2.1. OcHoBaHMEM Hayajia BBIMOJIHEHUS aJMUHUCTPATUBHON MPOLIETYpPbI SBISETCA
oOparieHe 3asgBUTENS MO BOIMPOCAM, CBSI3aHHBIM C MPEJOCTABICHUEM MYHHUIIMIAIBHOU
YCIIYTH.

JloJKHOCTHBIM ~ JIUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINIOJIHEHUE
aIMUHUCTPATUBHOW MPOLIEAYPHI, SIBISETCS:

npu obpaiienuu 3asButens B MOL] — paborauk MOI;

npu oOpamieHun 3asBuTenss B OpraH —  3aMeCcTUTENb  PYKOBOJUTENS
HNcnonauTenbHOTO KOMHTETa AJIBMETBEBCKOIO CEILCKOTO IOocellieHus (manee -
JOJKHOCTHOE JIMII0, OTBETCTBEHHOE 33 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENL BIpPaBe OOPATUTHCS 3a KOHCYJbTAllMEH O TOPSJIKE U CpOKax
MpeI0CTaBlIeHUsT MyHUIIMNANBHON yciayru B M®I] nuuno u o TenedoHy U SJIEKTPOHHOU
IoyTe.

PabotHuk M®I] KOHCYIBTHPYET 3asBUTENS, B TOM 4YHCIE IO cOCTaBy, ¢opme
MPEACTABIAEMON AOKYMEHTALMM U APYTUM BOMNPOCAM JIsl TIOJYYEHUS MYHUIUIIAIbHOU
YCIIYTH.

3asgBUTENb MOXKET MOJYyYUTh HWHMOPMAIMI0O O TMOPSAKE MPEJOCTABICHHUS
MYHUIMTNIATBHOM ycayru Ha oduimansHoM caiite ML http://mfcl6.tatarstan.ru.

AJIMUHHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSAIIMUM MYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpaIIeHUs 3asBUTEIIS.

Pe3ynpraramMmu  BBINOJMHEHHS ~ AAMHHUCTPATHUBHBIX  MPOUEAYpP  SBJISIOTCSA:
KOHCYJIbTALIMS 10 COCTaBy, (pOpME MPEACTABIAEMON JOKYMEHTAIIMU U APYTHM BOIIPOCAM,
HEOOXOIUMBIM JIJIs TTOTYYEHUS] MyHUITUTIAILHON YCITYTH.

3.2.3. 3asBUTENH BIpaBe o0patuthes B Oprad no tenedoHy U JIEKTPOHHOH MOYTe,
a TaKKe MOJy4uTh KOHCYJbTanuio Ha Ennnom, Pecybnukanckom noprase, caiite Oprana
O MOPSKE U CPOKAX MPEIOCTABIECHNUS] MyHULIIMIIAJIBHOW YCIYyTH, B TOM YHUCJIE IO COCTaBY,
dbopme TpeACTaBISIEMON JOKYMEHTAIlMM W JPYTHM  BOMpOCaM ISl TOJTY4YeHUs
MYHULIMOATBHON YCITyTH.

JIOMKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBaHHE HUH(POPMUPYET
3asiBUTEIS] B COOTBETCTBHUM C TpeOOBaHMSIMU MyHKTa 1.3.4 aaMHUHHCTPATUBHOIO
periameHTa.

AJIMUHHUCTpPAaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbIC HACTOSAIIUM IMYHKTOM,
BBITIOJIHSIFOTCSL B TEUEHUE TPEX pabouuX AHEH co AHS MOCTYIUICHUS! OOpalleHHs.

Pe3ynpraraMu  BBIOJIHEHHS  QJMUHUCTPATUBHBIX  MPOLUEAYpP  SBJISIOTCA:
KOHCYJIbTALIUK TIO COCTaBy, (opMe MPEACTABISIEMON JOKYMEHTAIIMU U APYTHUM BOIIpOCaM,
HEOOXOAMMBIM JIJI51 TIOTYYCHUSI MYHUIIUITAIEHON YCITyTH.
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3.3. [Tpunsitue U paccMOTpeHue KOMILJIEKTa JOKYMEHTOB,
MPEJ/ICTABICHHBIX 3asIBUTEIIEM

3.3.1. IlpueM JOOKYMEHTOB JJis MPEIOCTABICHUS MYHUIMIAIBHOW YCIYyTd uepes
M®II win ynanennoe pabouee mecto M®DII.

3.3.1.1. 3asBuTtensb (mMpeacTaBuTeNb 3asBUTEN) obpamaercss B ML ¢ 3anpocoMm o
IPEAOCTABICHUN MYHULIUIIAIIBHOW YCIYTH U MPEICTABISIET TOKYMEHTBI B COOTBETCTBUU C
MYHKTOM 2.5 aIMUHUCTPATUBHOT'O PETIIAMEHTA.

3.3.1.2. PabotHux M®II, Benymuii npruem 3asBJICHUN:

OTIpEENSIET MPeAMET OOpaICHHUS;

YIOCTOBEPSIET JIMYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMI JIMLIA, TIOJIAIOIIETO IOKYMEHTHI;

IPOBOJUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TPEOOBAHMSM, YKAa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHAET IEKTPOHHYI0 (hopmy 3asBieHuss B AUC MOL];

IPU MPEJAOCTABIEHUN JIOKYMEHTOB, YKa3aHHBIX B IMYHKTE 2.5 aAMUHUCTPATHUBHOIO
periiaMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBIISIET CKaHUPOBAHHE MPEACTABICHHBIX
JOKYMEHTOB;

pacrnieuarbiBaeT 3aaBieHue u3 AC MOLJ;

IIepeaeT 3asBUTEII0 HA IPOBEPKY U MOANKCAHMUE;

MOCJIe MOJNMKMCAaHUs CKaHUPYET NojnucanHoe 3aasieHue B AIC MOII;

3arpyxaet B AUC M®I] nokyMeHThI, Ipe/ICTaBIEHHBIE B DJIEKTPOHHOU (hopMe WiH
AJIEKTPOHHBIE 00Pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, ((OPMHUPYET 3JIEKTPOHHOE JIETIO;

BO3BPAILAET NOJANKUCAHHOE 3asIBJICHUE U OPUTUHAIIBI OyMaKHBIX JTOKYMEHTOB;

BBIJIAET 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpaIeHUs! 3asIBUTEIIS.

Pe3ynpTaTaMy BBINMOTHEHUS aIMUHUCTPATUBHBIX MPOUEAYP SBIAIOTCSA: TOTOBOE K
OTIMPABKE 3asBJIICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk MO®I] HanpaBnseT makeT JOKYMEHTOB, IPUHATHIX OT 3asiBUTEIS B
Opran B 351IeKTpOHHOH (opMe (B cOCcTaBe MAKETOB 3JIEKTPOHHBIX J€J1) B TEUEHUE OJITHOTO
pabouero JHs co THS 0OpaIeHus 3asiBUTENS B CTPYKTypHOE noapasaenenne ML,

Pe3ynbraTaMy BBINOJIHEHUS! AIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: 3asBIICHUE U
MaKeT TOKYMEHTOB (JIEKTPOHHOE J€J10), HanpaBieHHble B OpraH, MoCpeCTBOM CUCTEMBbI
ANIEKTPOHHOI'O B3aUMOJICHCTBUSI.

3.3.2. Ilpuem HOKYMEHTOB [UIsl MPEJOCTABICHUS MYHHUIMIAIBHOW YCIyI'HM B
aneKTpoHHOM (opme uepe3 Eaunbiii, Pecriybnvkanckuii moprait.

3.3.2.1. 3asgButens i MOAA4YM 3asBJICHUS B DJIEKTPOHHON (pOpME BBIMOJIHSET
CIICIYIOLIHUE JCUCTBUA:

BBITIOJIHSET aBTOPU3ALIUIO;

OTKpBIBAET (DOPMY AIEKTPOHHOTO 3asIBJICHUS;

3anojHseT  (OpMy  DJIEKTPOHHOIO  3asBJICHUS, BKIIOYAIONIYIO  CBEJCHMS,
HEO0OXOUMBbIE U 00s13aTebHbIC JIs MTPEIOCTABICHUS MyHUIIUIAILHON YCIYTH;
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NPUKPEIISIET JOKYMEHThl B JJIGKTPOHHOM (OpMe WM 3JIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hopMe 3JIEKTPOHHOTO 3asBJICHUS (MIPU HEOOXOAUMOCTH);

NOJTBEPXKIaeT (DaKT O3HAKOMIIGHHSI M COTJacHs C YCIOBUSMHU M TOPSIKOM
MPEIOCTABICHUSI MYHUIMNAIBHON YyCIyrd B DJIEKTPOHHON (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AJIEKTPOHHOTO 3asIBICHUS);

MOATBEP)KIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBeJEHUM  (yCTaHaBIIUBAaET
COOTBETCTBYIOIYIO OTMETKY B (DOpME 3IIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJISIET 3aMOJIHEHHOE JJIEKTPOHHOE 3asBJICHUE (HAXKUMAET COOTBETCTBYIOIIYIO
KHOIIKY B (DOpMe 3JIEKTPOHHOTO 3asIBICHMUS);

AIIEKTPOHHOE 3asBJICHHE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUAMHM ITYHKTA
2.5.3 aAMMHHUCTPATUBHOIO PETJIAMEHTA;

MOJIy4aeT YBEIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOrHYecKasi NpoBepka CHOPMHUPOBAHHOIO 3ASIBICHHS OCYIIECTBIIAETCS
MIOCJIE 3aMOJTHEHUS 3asBUTENIEM KaXKJOro U3 MOJIeH 3IeKTPOHHON GopMebl 3asBieHus. [lpu
BBISIBIICHUH HEKOPPEKTHO 3aIOJIHEHHOTO MOJIS 3JIEKTPOHHOU (POPMBI 3asIBICHHUS 3asIBUTEIb
YBEJOMIISIETCS] O XapaKTepe BBISIBJICHHOW OLIMOKHU U MOPSIIKE €€ YCTPAHEHUS MOCPEACTBOM
MH(POPMAITMOHHOTO COOOIIEHHSI HEMTOCPEACTBEHHO B AJIEKTPOHHOU (popMe 3asiBJICHUS.

AJMUHUCTPATUBHBIE MPOLEAYPhl, YCTaHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb OOpAIICHUS 3asiBUTEIIS.

PesynpTaTaMyu  BBIMOJHEHUS  QJIMHUHHUCTPATUBHBIX  TPOLEAYp  SIBISIOTCS:
ANIEKTPOHHOE [I€J]10, HampasiieHHOe B OpraH mnoCpeACTBOM CHCTEMBI 3JIEKTPOHHOIO
B3aUMOJECHUCTBUA.

3.3.3. PaccMoTpenune KoMmIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHMEM Hayaja BBIIIOJHEHHUS AJMUHHUCTPATUBHOM MPOLELYPHI
ABJISIETCSl  MOCTYIUIGHUE 3asiBJICHUS] M MHBIX JIOKYMEHTOB, HEOOXOJIMMBIX IS
MPEA0CTABICHUS MyHULIMTIATBHON YCITYTH.

Jlo/KHOCTHBIM ~ JIMIIOM ~ (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBHINIOJIHEHUE
aAMUHUCTPATUBHOM MpOLIEAYpbl SBISETCA 3aMECTUTENb VICIOTHUTENBHOTO KOMMTETA
AJBMETBEBCKOTO CeJIbcKOro noceiaeHus: CapMaHOBCKOIO CENbCKOTO MoceneHus (paiee -
JOJIKHOCTHOE JIMI0, OTBETCTBEHHOE 3a MTPUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIlydae
oOparlieHus 3asBUTENS C 3asiBiIeHreM B Oprax:

orpesensieT npeaMeT oOpalleHus;

yCTaHABJIMBACT JIMYHOCTH 3aIBUTEIIS;

IIPOBOJUT POBEPKY MOJHOMOYHMIA JIMLIA, TIOIAIOIIETO TOKYMEHTHI;

OPOBOAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTE 2.5 aJMUHUCTPATUBHOTO PErIaMEeHTa, MPOBEPKY COOTBETCTBUSA MPEACTABICHHBIX
JIOKYMEHTOB  YCTaHOBJICHHBIM TpeOoBaHUSM (Hamjexaiiee oQGopMIICHHE  KOMHUMH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX IMOAYUCTOK, MPUIHUCOK, 3aYEPKHYTHIX CIOB U
MHBIX HE OTOBOPEHHBIX UCIIPABJICHH );

3aMOJHSET  BJEKTPOHHYIO  (opMy  3adBIE€HMST B aBTOMATU3UPOBAHHOM
UH(OPMAIIMOHHOW CHUCTEeMe, MpeAHa3HAYEeHHOW JJis OKa3aHUs TOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT;
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MIpU MPEIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.5 aAMUHUCTPATUBHOTO
pernmamMeHTa Ha OyMa)XKHOM HOCHUTENE, OCYIIECTBISCT CKAaHUPOBAHHME MPEICTABICHHBIX
JIOKYMEHTOB;

pacIieyaTbIBACT 3asBJICHUE;

NepeacT 3asiBUTEIII0 HAa IPOBEPKY U MOANKMCAHUE;

MOCJIE MOANKUCAHUS CKAaHUPYET MOANMCAHHOE 3asIBJICHUE;

3arpykaet B aBTOMATU3UPOBAHHYIO UH(OPMAIIMOHHYIO CUCTEMY,
NpEAHA3HAYCHHYIO [UJII  OKa3aHWsl TOCYIApCTBEHHBIX W MYHHIMNAIBHBIX  YCIIYT
JOKYMEHTBI, TPEJICTABICHHbIE B JJIEKTPOHHOM (QoOpMe WIM AJIEKTPOHHBIE OO0pa3bl
OTCKaHUPOBAHHBIX JIOKYMEHTOB, (DOPMUPYET JIEKTPOHHOE JIETIO;

BO3BpAIACT TIOJMMCAHHOE 3asBJICHUE W OPUTHHAIBl OYMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asBUTEIIIO PACIUCKY B MPUEME JOKYMEHTOB.

B cnydyae Hanuuusi OCHOBAHWM JJI1 OTKas3a B MPUEME JIOKYMEHTOB JOJKHOCTHOE
JIUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISCT 3asBUTEIS O HAIUYUU
MPENATCTBUN JUIsl TIpUeMa 3asiBJICHUS M BO3BpAIACT €My JIOKYMEHThI C OOBICHECHUEM
COJICp>KaHMS BBISIBJICHHBIX OCHOBAHUM JIJI OTKa3a B MpUEME JOKYMEHTOB.

3.3.3.3. JIO/KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, IIOCIIE
MOCTYIUIEHUSI JOKYMEHTOB Ha pACCMOTPEHHE:

MIPUCBANBAET 3asBJICHUI0 HOMEP B COOTBETCTBUM C HOMEHKJIATYpOH A€ U CTaTyc
«IIpoBepka OKYMEHTOBY;

M3Yy4aeT MOCTYNHUBIIUE 3JIEKTPOHHBIE JI€]a, B TOM YKCIIE€ MPHUIOKEHHbBIE 3asBUTEIIEM
JIOKYMEHTBI B DJIEKTPOHHOU (DOpME U DIIEKTPOHHBIE 00pa3bl IOKYMEHTOB;

MPOBEPSIET KOMIUIEKTHOCTh, YUTAEMOCTh DJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

MpoBEpsieT COOJIOJICHUE YCIOBUN JIEUCTBUTEIBLHOCTH DJICKTPOHHOW TMOJMUCH,
MOoCpe/IcTBOM  oOpamieHuss k EaunoMmy mnoprany (B ciydae, eclid 3asBUTENIEM
MPEICTaBIICHBI AIIEKTPOHHBIE JIOKYMEHTHI, MOAMUCAHHbBIC YCUJICHHOM
KBaJIM(PULIUPOBAHHON 3JEKTPOHHOMN MOAMNKCHIO).

[Ipy HamuMy OCHOBAaHWM, NPEAYCMOTPEHHBIX IyHKTOM 2.7.1 aJIMMHUCTPATUBHOTO
periamMeHTa, MOArOTAaBIMBAET MPOEKT peIIeHUsT 00 OTKa3e B MpHUEeME JOKYMEHTOB,
HEOOXOAMMBIX JJIs MPEAOCTABICHNUS MYHUIIUIIAILHON YCIYTH.

B cnywae, ecniu B pe3yinbrare MPOBEPKU YCUIICHHOM KBaTU(DHUIIMPOBAHHOMN
AIIEKTPOHHOM TOITUCH BBISBIICHO HECOOJIIOICHHE YCIOBUHN €€ AeHCTBUTEILHOCTH, MPOEKT
perieHus: 00 0TKa3e JOJDKEH cofiepkKaTh MyHKTHI ctathu 11 denepanbHoro 3akoHa Ne 63-
@3, KOTOpbIE MOCITYKUJIA OCHOBAHUEM ISl €70 IPUHATHSL.

[Ipoekt pemennst 00 oOTkKaze B TMpUEME JTOKYMEHTOB, HEOOXOAMMBIX IS
MPE0CTaBICHUS MYHUIIUITAIIBHOW YCIYTH, C YKa3aHWEeM NPUYMH OTKasza (B ciydae, eciu
OCHOBaHHUS JJISI OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX [Jis MPEIOCTaABICHUS
MYHULIMIATBHON YCIIYTH, CBSI3aHbl C HAPYILICHHUEM YCTAHOBJICHHBIX TPEOOBAaHUN K TaKUM
JIOKYMEHTaM, OCHOBaHHUSI ISl OTKa3a B TMpUEME JIOKYMEHTOB JIOJIKHBI COJIepkKaTh
uH(OpMaLMI0O O HAMMEHOBAaHUU JOKYMEHTOB (MH(pOpMAIMU, CBEACHMII), KOTOpbIE HE
NPEICTaBlICHbl, COJEpkKaT HEAOCTOBEpHble M (WJIM) MNPOTHUBOPEUYUBBLIE CBEICHUS,
opopMIIeHBI C HapyIIEHWEM YCTAHOBJIEHHBIX TpeOOBaHWI), HaAMpaBisgeTCs Ha
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COTJIaCOBAHME B YCTAHOBJIECHHOM TOPSIAKE TMOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JTIOKYMEHTO000pOTA.

CornacoBaHue MpOEKTa pelieHrs 00 0TKaze B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX
JUISL  TIPEJOCTaBICHUS  MYHUIMIAIBHOW  YCIYyTH, OCYHIECTBIISIETCS B  TOPSIKE,
IPEeTyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOTO pETjaMeHTa.

B caywae oTcyTcTBHMA OCHOBaHMM [UIsi OTKaza B TpUEME JOKYMEHTOB,
PEeIyCMOTPEHHBIX MTyHKTOM 2.7.1 aIMUHUCTPATUBHOTO PETIAMEHTA, IOJKHOCTHOE JIUIIO,
OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, B TEUEHHE OJHOro padodero AHS CO JHSA
MOCTYIUJICHUSI 3asBJICHUS, HAMPABIISAECT 3asABUTENIO0, YKA3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEJAOMJICHUE O TIOCTYIUICHUM 3asiBICHUS, COJEp Kallee BXOASAIIMN perucTpanuoHHbINA
HOMEDP 3asBJICHHsI, JaTy TIOJMY4YCHUs 3asBICHUSA, IEepeYeHb HAWUMEHOBaHWMH (haiioB,
MPEJCTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJIydeHHUs pe3ysibTaTa MYHHIUINAIbLHOU
YCIIYTH.

3.3.3.4. Hcnonnenue mnpoueayp, YyKasaHHbIXx B nyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjlaMeHTa, MpU  HAJIUYAU  TEXHUYECKOM  BO3MOXKHOCTH
OCYILIECTBIISIETCS B aBTOMAaTUYECKOM PEKHUME C HMCIOJIb30BAHHEM aBTOMATU3UPOBAHHOMU
MH(POPMAITMOHHON CHUCTEMBbI, MNpPEJIHA3HAYCHHOW JUIsi OKa3aHUs TOCYJIapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

3.3.3.5. AJMUHHCTpAaTUBHBIE MPOUEAYPHI, YCTAHABIMBAacMble NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PETJIAMEHTA, BBIMOIHSIIOTCS B TEUEHHUE OJTHOTO paboyero JHs CO JTHS
MIOCTYIUIEHUS 3as1BJICHHS HA PACCMOTPEHHUE.

Pe3ynbraTaMy BBINOJHEHUS! aIMUHUCTPATUBHBIX MPOUEAYP SIBISIOTCS: MPUHSATHIIA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WIIM TPOEKT pelieHuss o0 OTKa3e B IMpueMe
JIOKYMEHTOB, HEOOXOAMMBIX JIJIsl TPEAOCTABICHUS MYHUIIUTIATLHON YCIIyTH.

3.4. HampaBinenne MeXBEIOMCTBEHHBIX 3allpOCOB B  OpraHbl, ydYacTBYIOIIUME B
MIPENOCTABICHUHA MYHHUIUIIAJBHON YCIIYyTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHUS AaJIMHHHCTPATUBHOM MPOLEAYpPbI
ABJISIETCSl TOJYYEHUE JOJDKHOCTHBIM JIMLIOM (paOOTHHKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOIEAYyphl, OT JODKHOCTHOTO Jnla (pabOTHHKA),
OTBETCTBEHHOTO 3a ITPUEM JJOKYMEHTOB, IIPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JTMLIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aAMUHUCTPATUBHOM NPOLENYPHI, SBISETCS cekpemapsb McnoanumenbHo2co Komumema
Anvmemvesckozo cenvckozo nocenenusi Capmano8cko20 cenbcko2o nocenexus (panee -
TOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 32 HAIIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJKHOCTHOE JIMII0, OTBETCTBEHHOE 3a HAIpPaBJIECHHUE MEKBEIOMCTBEHHBIX
3ampocoB, (OPMUPYET U HAMpPaBISET B DJIEKTPOHHON (QopMe MOCPEICTBOM CHUCTEMBI
MEXXBEJIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJAECUCTBUS (IIPU OTCYTCTBHM TEXHHYECKOU
BO3MOKHOCTH — WHBIMH CIOCO0aMM) 3ampockl O MPEAOCTAaBICHUU JOKYMEHTOB U
CBEJICHUH, IPETYCMOTPEHHBIX TyHKTOM 2.6.1 aIMHUHUCTPATUBHOI'O PETJIaMEHTA.

AJMUHUCTPAaTUBHBIE NIPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSILIUM  IIyHKTOM,
BBIIIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBJICHHUS HA pACCMOTPEHHE.
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Pe3ynpraTaMy =~ BBINOJHEHUS  AJIMHHHCTPAaTUBHBIX  IPOLEAYp  SIBISIOTCS:
HaIlpaBJCHHbIE B OpraHbl BJIACTH W (WJIM) TIOJIBEIOMCTBEHHbIE OpraHaMm BIJIACTH
OpraHM3aLN 3aIPOCHI.

3.4.3. CnenuanucTsl MOCTABIIUKOB JAHHBIX HA OCHOBaHHUH 3alPOCOB, MOCTYMUBIINX
4epe3 CHUCTEMY MEKBEIOMCTBEHHOIO AJIEKTPOHHOIO B3aMMOJEHCTBHSI, IPENOCTABISAIOT
3ampammBaeMble JOKYMEHThl (MHQOpMAlMI0) WIM HAMNpaBsSIIOT yBEAOMIEHHS 00
OTCYTCTBMM JOKyMEHTa U (Wiu) HH(OpMalWU, HEOOXOAMMBIX MJIs NPEJOCTaBICHMUS
MYHULIMINIATBHON YCIYTH (Janee — yBeJOMIIEHUE 00 OTKa3e).

AIMUHHCTpAaTUBHBIE IPOLEAYPBI, YCTAHABIMBAEMBIE HACTOSLIMM  ITyHKTOM,
BBIIIOJIHAIOTCS B TEUEHUE TPEX JHEU CO JHS MOCTYIUICHHs MEXBEIOMCTBEHHOIO 3aI1poca B
OpraH WM OpTraHM3aIfio, NPEJOCTaBIAIONIME AOKYMEHT U WH(GOpPMAIUIO, €CIH HHBIC
CPOKM TIOJATOTOBKM W HANpaBlIEHUS OTBETA HA MEXKBEJOMCTBEHHBIH 3amlpoc He
YCTaHOBJIEHBI  (peAepajbHBIMU  3aKOHAaMHU, IpPAaBOBbIMU  akTaMu lIpaButenbcTBa
Poccuiickoii denepauum U OpUHATHIME B COOTBETCTBUU C (heepaibHBIMU 3aKOHAMHU
HOPMAaTHBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TaTapcTaH.

Pe3ynpTraTaMy BBIIOJHEHHS aAMUHUCTPATUBHBIX MPOLEAYP ABIAIOTCS: TOKYMEHTBI
(cBeneHus1), HEOOXOAUMBIE ISl TMPEIOCTABICHUS MYHHUIMNAIbHOW YCIyTH, JUOO
yBeIOMJIEHHE OO0 OTKa3e, HalpaBiCHHbIC JIOJDKHOCTHOMY JIMIly, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIoJ5KHOCTHOE JIMIIO0, OTBETCTBEHHOE 3a HAIPABJICHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

MOJIy4aeT 3alpallMBacMble YE€pe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOIO
B3aMMOJCHCTBUS  JTOKYMEHTHl  (CBEIEHHs), HEOOXOOuMbIe i  IPEIOCTaBICHUS
MYHUIMNAIBHOW yCIyru, 1100 yBeAoMJIeHHEe 00 OTKa3e MPU OTCYTCTBUU JAOKYMEHTa W
(nm) uadopmanuy;

IIPU HAUIMYAA OCHOBAaHWUM, IPEAYCMOTPEHHBIX ITYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiaMeHTa, MOArOTaBIMBAET IPOEKT pelleHus 00 OTKaze B MpUEME JIOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MYHULIMIIAJILHON YCIYTH.

[IpoekT pemenuss o0 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEA0CTaBIICHUS MYHULIUITAJIbHOM YCIIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cllydyae, eciiu
OCHOBaHUSl JJi1 OTKa3za B IpHEME JIOKYMEHTOB, HEOOXOIAMMBIX IJIsi HPEIOCTaBICHUS
MYHHIIMIIAJIBHOW YCIIYTH, CBA3aHBI C HAPYIIEHHUEM YCTAaHOBJICHHBIX TPEOOBAHMI K TaKUM
JOKyMEHTaM, OCHOBaHHUS JUI1 OTKa3a B NPUEME JOKYMEHTOB JIOJDKHBI COIEpP’KaTh
nH(pOpPMALIMI0O O HAaUMEHOBAaHMM JOKYMEHTOB (MH(pOpMAalUU, CBEIEHUI), KOTOpHIE HE
IIPE/ACTABIIEHBI, COJAEPKAT HEAOCTOBEpHbIE MW (WIM) NPOTUBOPEUMBBIE CBEICHHUS,
oopmIIeHBI C HapylIEHWEM YCTAHOBJCHHBIX TpEOOBAaHWI), HampaBiseTCs Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TIOPSAJNKE TOCPEICTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTAa.

CornacoBanue mpoeKTa penieHus: 00 oTkaze B IpUeMe TOKYMEHTOB, HEOOXOIUMBIX
Ul TIPEJOCTAaBICHUS  MYHUUUIAIBHOW  YCIYyTH, OCYLIECTBIIETCA B  TOPSJAKE,
MPEyCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHUCTPATUBHOT'O PETJIAMEHTA.

AJMUHHCTPAaTUBHBIE TNPOLEAYpbl, YCTaHAaBIMBAEMBIC HACTOSAIIMM IIYHKTOM,
BBIIOJIHSIFOTCS B JIEHB TIOJyYE€HHSI CBEACHHM 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.



23

Pe3ynbraTaMy BBIMOJHEHHS! aIMUHUCTPATUBHBIX MPOLIEAYP SBISIIOTCS: JOKYMEHTbI
(cBeneHus1), HEOOXOIMMBIE JUISI TPEIOCTABICHUS MYHULHUIAIBHON YCIyTH, MPOEKT
pemieHuss 00 OTKaze B IpUEME JIOKYMEHTOB, HEOOXOIMMBIX [JIsl MPEJOCTABICHUS
MYHHUIUITAIBHON YCIYTH.

3.4.,5. HcnoiHeHue nmpoueayp, yKazaHHbIX B nyHktax 3.4.2, 3.44
aIMUHUCTPATUBHOTO  pErjlaMeHTa, TMpU  HAJIMYMM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBJISIETCS. B aBTOMAaTUYECKOM PEXUME C HUCIOJIb30BAaHUEM aBTOMATU3UPOBAHHOU
UH(OPMAIITMOHHONW CHUCTEMBI, MpPEIHA3HAYEHHOW JUIsl OKa3aHUsl TOCYJAapCTBEHHBIX U
MYHUIIUTATBHBIX YCIYT, B TOM YUCJIE C MOMEHTA PETUCTPAIUU 3asIBJICHHUS B COOTBETCTBUU
C IMyHKTOM 2.13 aAMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcuMalbHBI CPOK  BBIINOJHEHUS aJMUHHUCTPATUBHBIX  IPOLEIYP,
YKa3aHHBIX B MyHKTE 3.4 aIMUHUCTPATUBHOI'O PETIaMEHTA, COCTABISET TPU paOOUUX JIHS.

3.5. IlogroroBka pe3yiapTaTa MyHHIIMIIAIBHON yCIIYyTH

3.5.1. OcHOBaHMEM Haudajia BBIIOJIHEHUS aIMUHUCTPATUBHOU MPOLEAYPHI SBIAECTCS
MOCTYIJIEHUE  OT  JIOJDKHOCTHOTO  JIMIA, OTBETCTBEHHOIO  3a  HalpaBJlIEHUE
MEXBEJOMCTBEHHBIX  3alpOCOB, JIOKYMEHTOB  (CBEIEHMiIl), HEOOXOAMMBIX IS
IIPEIOCTABIICHUS MyHULIMIIAJIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHE aJIMUHHCTPATUBHOMN
IPOLEAYPHI, ABISAETCS 3aMECTUTEb PyKOBOAUTENS VICIOIHUTENBHOTO KOMUTETa (Aajee -
JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOJArOTOBKY pe3yjibTaTa IPeIOCTaBICHUS
MYHHIIMIIAJIBHON yCITyTH).

3.5.2. JIomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJibTara
MPEI0CTABIICHNUS MYHULIMIIAIHON YCIYTH:

paccMaTpuBaeT C(HOPMUPOBAHHBIM KOMIUIEKT JIOKYMEHTOB, HEOOXOIUMBIX st
MPEA0CTABIECHUS MyHULIMTIATIbHON YCITYTH;

OpU BBISIBICHUM OCHOBAHMM [Jii OTKa3a B IMPEAOCTABICHUM MYHULHUIAIBLHOM
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aJMUHUCTPATUBHOIO pErilaMeHTa, MOJArOTABIMBAET
MIPOEKT peleHus: 00 0TKa3e B NPEIOCTABICHUN MYHUIIMTIAIIBHON YCIIYTH;

B Clly4ae OTCYTCTBHMSI OCHOBAaHUM JJIsl OTKa3a B MPEJOCTABICHUM MYHULMUIIAIbHOU
YCIIYTH, IPEIyCMOTPEHHBIX MYHKTOM 2.8.2 aIMUHHACTPATUBHOIO PErJIAMEHTA, [0 UTOraM
paccMOTpPEeHHsI JTOKYMEHTOB, HEOOXOAMMBIX [UIsl TPEJOCTaBICHUS MYHUIUIAIbHON
YCIIyTH, MOArOTaBIMBAET MPOEKT pe3ybTaTa MPeI0CTaBICHNUs MyHUIIUIIAIbHONW YCIYTH B
COOTBETCTBHUHM C MOAMYHKTaMU 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETJIAMEHTA;

HaIpaBJseT MOJITOTOBJICHHBIH IPOEKT pe3ynbTara IIPEIOCTABIICHHUS
MYHUIUMNIATBHOM YCIYTrM Ha COTJIACOBAaHUME B YCTAaHOBJICHHOM TMOPSAKE IMOCPEICTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTOO00pOTA.

AIMUHUCTpAaTUBHBIE MPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynbraTaMy BBINOTHEHUS AAMUHUCTPATUBHBIX MPOLIEAYpP SBISIOTCA: MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUM MYHULIMITAIbHON YCITYTH, CIIPaBKU (BBITTUCKH).

3.5.3. CornacoBanue ¥ TMOJINUCAHUE TMPOEKTa pe3yJibTaTa MPeI0CTABICHUS
MyHULMNAIBHOM  yClOyrd (mamee — MOpPOEKTbl  JOKYMEHTOB)  OCYIIECTBIISETCS
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PYKOBOJUTENIEM CTPYKTYPHOTO TOJPA3CICHUs, OTBETCTBEHHOTO 3a TOJATOTOBKY
pe3ynbTaTa  MYHUIMITAJIBHOW  ycioyrd, 3amectuteneM  PykoBomutenst  Oprana,
PykoBogutenem Oprana.

[ToaroToBiIeHHBIE TTPOCKTHI JOKYMEHTOB, HMEIOIIUE 3aMEUaHus, BO3BPAIIAIOTCS Ha
JT0pabOTKy JIMITYy, OTBETCTBEHHOMY 3a IOJATOTOBKY Pe3yibTaTa MYHHUIIUIIAILHON YCIIYTH.
[Tocne ycTpaHeHUs 3aMEUYaHMA MPOCKTHI JOKYMEHTOB IIOBTOPHO IIEPEHAFOTCS JUIS
COTJIaCOBAHUS U TIOJITACAHMUS.

PykoBogutens OpraHa mpu pacCMOTPEHHUH IIPOCKTOB JIOKYMCHTOB IPOBEPSICT
coOJTI0/IeHe aIMUHHACTPATUBHOTO PErJIaMEHTa JIOJDKHOCTHBIMM JiniiamMu OpraHa B 4acTH
CPOKOB BBIITOJTHCHUS aJMUHUCTPATHBHBIX MIPOIIECIYP, UX TOCICAOBATCIBHOCTH U TTOJIHOTHI,
HaJU4Msl COTJIACOBAHHMM YIIOJITHOMOYEHHBIX JIODKHOCTHBIX Jui OpraHa B CcHCTEME
AIIEKTPOHHOTO JOKYMEHTO00O0pOTA.

B  cmydae  BeIABIICHHMS ~ HapymieHHd B YacTH  CPOKOB  BBINTOJHEHUS
aIMUHUCTPATHBHBIX TPOIEIYp, WX TOCICIOBATEIHPHOCTH W IOJTHOTH PyKoBOAWTEND
Oprana HHUITUUPYET MPUBJICYCHNE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHHUS, B
COOTBETCTBHH C ITYHKTOM 4.3 a/MUHUCTPATHBHOTO PETIaMEHTA.

AIMUHUCTPATUBHBIE TPOIEAYPHI, YCTAaHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B T€YEHUE OJTHOTO paboyvero JHs.

Pe3ynpTaTaMu BBIMOJHEHUSI aIMUHUCTPATUBHBIX MPOLIEYP SBISIOTCS: pelIeHUue 00
OTKa3e B MpHUEME JIOKYMEHTOB HEOOXOAMMBIX IS MPEJOCTABICHUS MYHHUIIMIAIbHOU
yCIIyTH, pelIeHHe 00 OTKa3e B MPEAOCTABICHUHM MYHHUIUMNAIBHOM YCIyTH, CIIpaBKa
(BBITIHCKA).

3.54. MWcnonnenwe mpoueayp, YKasaHHbIX B  mOyHkrax 3.5.2, 3.5.3.
aIMUHUCTPATHBHOTO  PETJIAaMEHTa, TMpPH  HAIMYAA  TEXHUUYECKOW  BO3MOXKHOCTHU
OCYIIIECTBJISIETCS B aBTOMAaTHYECKOM PEXUME C HCIOJb30BAaHUEM aBTOMATH3UPOBAHHOU
WH()OPMAITMOHHOW CHUCTEMBbI, TPEAHA3HAYCHHOW JUIsl OKa3aHUsS TOCYJapCTBEHHBIX U
MYHHUITUTIATBHBIX YCITYT.

MakcuManbHBIA CPOK BBIMOJTHEHHUS aIMHUHHACTPATHUBHBIX TPOIEAYP, YKA3aHHBIX B
MyHKTE 3.5. a AIMUHUCTPATUBHOTO PErIIAMEHTA, COCTABJISET OJIMH PabOYMil ICHb.

3.6. Beiraua (HampaBiieHue) 3asBUTEIIO PE3YJIbTaTa MYHULIUITAILHON YCIyTH

3.6.1. OcHoBaHMEM Haualia BBIOJIHEHUS aIMHUHUCTPATUBHON MPOLIEAYPHI SIBISETCS
MIOJIyYEHHUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMUHUCTPATUBHOU
MPOLIETYPHI, TOKYMEHTA, OATBEPKIAAIOLIETO TPEAOCTABIEHNE MyHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJIHEHHE AJMUHUCTPATUBHOM
MpOLENYpbl, SBISETCS 3aMecTuTeNb VCnoMHUTENbHOTO KOMUTETa AJBMETHEBCKOTO
cenbckoro mnocesieHuss CapMaHOBCKOTO CEJIbCKOTO MOCENeHUs (Jajee - JOJIKHOCTHOE
JIU10, OTBETCTBEHHOE 32 BblJavy (HampaBJieHHUE) IOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 Bblauy (HAaMpaBlieHHUE) JOKYMEHTOB:

o0ecreynBaeT PEerucTpalio U BHECEHHE CBEICHUN O pe3yJibTare MpPeJoCTABICHUS
MYHULIMNIAJIBHONW YCIYTM B IOJCUCTEMY BEIECHMSI JOKYMEHTAlMM aBTOMAaTHU3MPOBAHHOM
MH(POPMALIMOHHONW CHUCTEMBbI, NpPEJHA3HAYCHHOW [UJIsi OKa3aHWs TOCYNapCTBEHHBIX U
MYHULMIATBHBIX YCIYT;
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U3BEILACT 3asiBUTEIS (€ro MPEeJCTaBUTENs) CIIOCOOOM, YKa3aHHBIM B 3asBIICHUH, O
pe3yJbpTare NpPEeIOCTABICHUS MYHULMNAIBHOM YCIYyIM M O BO3MOKHOCTH HOJy4YEHUS
pe3yJbTara npeocTaBlIeHUs] MyHUIIUNAIbHOU yeiayru B Oprade win B MOLI.

Hcnonnenne npoueayp Npyu HaIuIUuu TEXHHYECKON BO3MOXKHOCTH OCYIIECTBIISETCS
B aBTOMAaTUYECKOM PEXKHUME C UCIOJIb30BAaHUEM aBTOMATHU3HPOBAHHON MH(MOPMAIMOHHON
CUCTEMBI, ITPEAHA3HAYECHHOM JJIsI OKa3aHHs TOCYJAPCTBEHHBIX U MYHULIUIIAIBHBIX YCIIYT.

AJIMUHUCTPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMBIC HACTOSAIINM ITYHKTOM,
BBITIOJIHAIOTCS. B TEUYEHUE OJHOI0 paboyero JHA CO JHS MOANHMCAHMS JOKYMEHTA,
SABJISIFOLLIETOCS PE3YyJbTaTOM MPEIOCTABICHUS MYHULIMNIATBbHON YCIIYTH, YIIOJIHOMOYEHHBIM
JOJLKHOCTHBIM J1uiioM Oprana (Opranom).

PesynbraTaMy BBIIIOJIHEHUS aIMUHUCTPATUBHBIX IIPOLIEAYP SABIISIIOTCS: pa3MELICHNE
CBEJICHUN O pe3yibTaTe MPEJOCTABICHHUS MYHUIMIAIBHON YCIyTd B MH()POPMALMOHHBIX
CUCTEMax, M3BEUICHUE 3asABUTENS (€ro MPEeACTABUTENS) O pe3yJbTaTe MperIoCTaBICHUS
MYHUIUMNIATBHOM YCIYTH M CIOCO0aX €ro MoJy4eHusl.

3.6.3. Ilopsimok  Bblgauu  (HAmpaBi€HHUs)  Pe3yJbTara  MPEJOCTABICHHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. Ilpu oOpamieHun 3asBUTENSl 3a PE3yJbTaTOM MYHMIMNAIbHOW YCIyTH B
M®II, pabotauk M®IL] BbIIaeT 3aBUTEIIO PE3yIbTAT MYHULIMIAIBHON YCIyTH B (hopMme
AK3EMILIsApa DJEKTPOHHOTO JIOKyMEeHTa Ha OymaxkHoM Hocutene. llo TpebGoBanuiO
3asiBUTEJISI BMECTE C K3EMIUISIPOM JIEKTPOHHOT'O JOKYMEHTa Ha OyMa)KHOM HOCHUTENE eEMY
IIPEAOCTABIACTCS DK3EMIULP JJEKTPOHHOIO JOKYMEHTA IIyTE€M €ro 3aluCH Ha ChEMHBIN
HOCUTENh HMH(OpPMAMM WIM HaNpaBiICHUS SK3EMIUIIpa 3JIEKTPOHHOTO JOKYMEHTa I10
AJIIEKTPOHHOM ToYTe B ajpec 3asButens. [Ipu 3anmucu Ha CheMHBIN HOCUTENb HHPOpMaALIUU
WJIM HAIIPaBJIEHUH DK3EMIUIAPA DJIEKTPOHHOTO JJOKYMEHTA, HA OCHOBE KOTOPOI'0 COCTABJIEH
AK3EMIUISP 3JEKTPOHHOTO JTOKYMEHTa Ha OyMa)KHOM HOCHTENIE, MO 3JEKTPOHHOW MOYTe
MJIECHTUYHOCTh TAKOTO JK3EMIUIIPA DJIEKTPOHHOIO JTOKYMEHTA DK3EMIUIAPY JIEKTPOHHOTO
JOKyMEHTa Ha OyMa)XHOM HOCHUTEJE 3aBEpseTCS YIOJIHOMOYEHHBIM COTPYAHHKOM C
MCIIOJIb30BAaHUEM YCUJICHHON KBATM(PUIUPOBAHHON IEKTPOHHOM MOJIHUCH.

AJIMUHUCTpPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSIIMM ITYHKTOM,
BBIMIOJIHSIIOTCSL B TIOPSJKE OYEPEIHOCTH, B [J€Hb MPUOBITHS 3aiBUTENE B CPOKH,
YCTaHOBJICHHBIE perjiaMeHTOM padoTel MO,

Pe3ynbraraMy BBINIOJIHEHUSI aIMUHUCTPATUBHBIX MPOLENYp SIBIAIOTCS: (hUKcarms
dakTa BBIJAYM pe3yJbTaTa MNpPENOCTaBlIeHUs MyHuuunaiabHoil yciyru B AVC MO®IL],
pe3yabpTaT NpeOCTABICHUS MyHULIUIIAIIBHON YCIIYTH, BBIIAHHBIN 3asBUTEIIIO.

3.6.3.2. [Ipu oOpaieHun 3asBUTENS 32 PE3yJIbTaTOM MYHUIIMIIAIBHON yCIyTH Yepes
Enuneiii, PecnyOnukaHCKui MOpTal 3asBUTENIO B JIMYHBIM KaOWHET aBTOMATUYECKH
HaIpaBJsieTCsl  JJEKTPOHHBIA  00pa3  JOKYMEHTa,  SBIAIOMIETOCS  pe3yiIbTaToOM
[IPEIOCTaBICHU MYHHULUITATBHON yCIIyIH, IO CAHHBIN YCUJICHHOMN
KBAIM(PUIUPOBAHHONW 3JIEKTPOHHOM MOJANUCHIO YHNOJHOMOYEHHOIO JOKHOCTHOTO JUIA
Oprana (Opradom).

AJIMUHUCTPAaTUBHBIE TPOLEAYPbI, YCTAHABIMBAEMbIC HACTOSAIIMM ITYHKTOM,
BBIITOJIHSIOTCS. B JI€Hb NOJANKMCAHUSA JOKYMEHTA, IMOATBEPKIAIOIIETO IPEIOCTABICHUE
(0TKa3 B MpPEAOCTaBIECHNWN) MYHULUIIAJIBHON YCIIYTH, YIOJTHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (OpratHom).
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Pe3ynbraTaMu  BBIIIOJHEHUS  AJIMHHUCTPATUBHBIX  MOPOLUEAYP  SBJSIOTCS:
HampaByieHUEe (MPEIOCTaBIICHHE) C UCHodb3oBaHueM Epaunoro, PecnyOnnkaHckoro
ropraja 3asBUTEI0 JOKYMEHTa, MOATBEPKIAIOIIET0 MPEAOCTABICHUE MYHUIUNAIbHON
yCIyru (B TOM YUCIIE 0TKa3 B MPEAOCTaBICHUNA MYHUIIMTIATBLHON YCIIYTH).

3.6.3.3. Ilpu oOpamieHun 3asBUTENSI 32 PE3yJbTaTOM MYHMIIMNAIbHOW YCIyTU B
Opran, JDOJKHOCTHOE JIUIIO0, OTBETCTBEHHOE 3a BbIJIauy (HAampaBlieHWE) JIOKYMEHTOB,
BBIJIACT 3aABUTENIO PE3YNbTaT MYHHIMNANbHOW Yyciayru. [lo TpebGoBaHUIO 3asBHUTENs
BMECTE€ C OJK3EMIUIIPOM DJJIEKTPOHHOIO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
IPEAOCTABISAETCA SK3EMIUISIP AJIEKTPOHHOTO JOKYMEHTA IyTEM €ro 3alucy Ha ChEMHBIN
HOCHUTENIb WMH(MOpPMAIMU WM HANpaBJICHUS SK3EMIUISIpa 3JEKTPOHHOTO JOKYMEHTa I10
AJIEKTPOHHOM ITOYTE B aPEC 3asIBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS B MOPSIJIKE OUEPETHOCTH, B IEHb MPUOBITHS 3asBUTENSI B COOTBETCTBUU C
[IpaBuiamu BHYTpEHHETO TPYJI0BOTO pacnopsaka Opraxa.

Pe3ynbTaToOM BBIMOJHEHUS AJIMUHUCTPATUBHBIX MPOLIEAYP SIBISAIOTCA: (UKcaius
(dakTa  BBIJAYM  pe3yibTaTa  MPEJOCTABJICHHS ~ MYHUUUNAIBHOM  YCIyTH B
aBTOMATU3UPOBAHHOW HH(POPMAIMOHHON CHUCTEME, MpPEIHA3HAYECHHOW JUIs OKa3aHus
rOCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCITYT.

3.7. UcnipaBneHue TEXHUIECKUX OIMTUOOK

3.7.1. B ciyyae oOHapyXeHUS TEXHUYECKOW OIIMOKH B JOKYMEHTE, SIBIISIOIICMCS
PE3yNbTATOM MYHUIIMIIATLHOMN YCIYTH, 3aBUTENb HanpaBiisgeT B OpraH:

3asBlieHHEe OO0 WCMPABICHUU TEXHUYECKOW omulku (mpwioxkenne Ne 5 K
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJIAHHBIM 3agBUTEII0 KaK pe3yJbTaT MYHULUNAIBHOW YCIyTH, B
KOTOPOM COJICPXKUTCSI TEXHUUECKast OLTNOKA;

JOKYMEHTBI, MUMEIIINE HOPUIUYECKYIO CHUITYy, CBHUICTEILCTBYIOIIUE O HAJIUYUU
TEXHUYECKOU OIINOKH.

3asiBiieHHEe 00 MCIHpaBJICHUM TEXHUYECKOW OIIMOKM B CBEJCHUSIX, YKa3aHHBIX B
JNOKYMEHTE, SIBISIIOMIEMCS PE3yJbTaTOM MYHHUIUMIAIBHOW YCIYTH, MOJAETCS 3asgBUTEIEM
(YIIOTHOMOYEHHBIM TPEACTABUTENIEM) IOYTOBBIM OTHpaBieHUEM (B TOM 4YHCIE C
MCIIOJIb30BAaHUEM DJICKTPOHHOU TMOYTHI), MO0 depe3 Enunbii, Pecrybnukanckuii mopTai
i MOI].

3.7.2. JIoM>KHOCTHOE JUIIO0, OTBETCTBEHHOE 3a MPHUEM JIOKYMEHTOB, OCYILIECTBIISIET
MIpUEM 3asBICHUS 00 WCIPABICHUU TEXHUYECKON OIMIMOKH, PETUCTPUPYET 3asBICHUE C
MIPUJIOKEHHBIMU JIOKYMEHTAMH U TepelaeT UX JOJKHOCTHOMY JIUITY, OTBETCTBEHHOMY 3a
00pabOTKy JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPhl, YCTAHABJIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJTHSFOTCSI B TEUCHHE OJTHOTO padoyvero AHs ¢ AaThl pETUCTpaIliU 3asBJICHHUS.

Pe3ynbTaTaMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBISIIOTCS: MPUHATOE U
3apEerucTPUPOBAHHOE 3asBJICHHUE, HAIIPABJICHHOE HA PACCMOTPEHHE JTOJKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 32 00pabOTKYy JOKYMEHTOB.
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3.7.3. JloJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI M B LIEJISIX BHECCHMSI UCTIPABICHUM B JOKYMEHT, SIBISIOIIUNCS
pe3yNbTaTOM NPEJOCTABICHUS MYHHUIIMIIATBHOM YCIYTH, OCYIIECTBISICT MPOLETYPHI,
NpEeIyCMOTPEHHbIE MYHKTOM 3.5 aJMHUHUCTPATUBHOTO pErjaMeHTa, U  BbIJAeT
UCIPABJICHHBIA JOKYMEHT 3asBUTENO (YIOJIHOMOYEHHOMY IPEACTABUTENIO) JIMYHO IOA
pOCIIUCh C HU3BIATHEM Y 3asBUTEN (YHOJHOMOYEHHOIO IIPEJICTAaBUTENSI) OpUTMHAIA
JOKYMEHTa, B KOTOPOM COJAEPKHUTCS TEXHUYECKas OIIMOKa, WM HAMpaBiseT B ajpec
3asBUTEJNSI MOYTOBBIM OTIPABICHUEM (IIOCPEICTBOM 3JIEKTPOHHOW IOYTHI) MUCBMO O
BO3MO>KHOCTH IIOJy4YEHHUsl JIOKyMEHTa Mpu mpenocraBieHud B OpraH opuruHaiga
JOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUUECKas OLIMOKa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAaHABIMBAEMBIE HACTOSIIIUM  ITYHKTOM,
BBITIOJHSIOTCSL B TEUEHHUE JABYX paboumx JHEH mocie oOHapYyKEHUS TEXHUYECKON OIUOKU
WJIM TIOJTYYEHHUS OT JIF0OOT0 3aMHTEPECOBAHHOIO JIUIA 3asIBJICHUS O JOMYIIEHHON OIMOKE.

PesynbpraramMu BBHITIOTHEHHS] aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: BBIIAHHBIN
(HampaBJICHHBIN ) 3asIBUTEIIO JOKYMEHT.

4. llopsinok u popMbI KOHTPOJIA 32 PeAOCTABJICHHEM MYHUIUIIAJIbHON YCIyTH

4.1. Tlopstok OCYIIECTBJICHHS] TEKYIIETO KOHTPOJIA 3a COOJIIOJICHHEM U HCIIOJIHEHHEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIAMU ITOJIOKEHUW aJMUHUCTPATUBHOIO PErjaMeHTa
M UHBIX HOPMATHMBHBIX TIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TpeOOBaHUS K
MPEIOCTABJICHUIO MYHULIAIIAIBHOM YCIYTH, a TAKXKE IPUHITUEM UMHU PELICHUN

KoHTposib 32 MONMHOTOM M KayecTBOM MPEIOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH
BKJIFOYAET B c€0s BBIABJICHHE W YCTpAHEHUE HApPYIICHWI MpaB 3asgBUTENEH, NPOBEICHUE
MIPOBEPOK COOJIOJICHUS POLEAYP MPEJOCTABICHUSI MyHULIUMIIATBHON YCITyTH, MOATOTOBKY
pemieHnii Ha gedcTBus  (Oe3nelCTBHE) JOJDKHOCTHBIX — JIMIL OpraHa MECTHOTO
CaMOYIIPaBJICHUSI.

dopMaMu KOHTPOJIS 3a COOJIIOJICHUEM HCIIOTHEHUS! aAMUHUCTPATUBHBIX MPOLIEIYP
SABIISIFOTCSL:

1) npoBepka W COMJIACOBaHWE TPOCKTOB JIOKYMEHTOB IO TPEIOCTABICHHIO
MYHULMIIAIBHON YCIYTH;

2) IPOBOIMMBIC B YCTAHOBJIICHHOM IMOPSI/IKE IPOBEPKHU BEJICHUS JICIONPOU3BOICTBA,;

3) mpoBe/ieHNEe B YCTAHOBJICHHOM MOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOJIIOJICHUS
IIpoLeyp NPEAOCTABICHNUS] MyHULIUITAIbHON YCITYTH.

B memax Tekymero KOHTPOJS MCHOJB3YIOTCS CBEIEHUS, HWMEIIINECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CHOyKeOHas KOPPECHOHACHIMS, YCTHas M MUChbMEHHas
uH(popMaus JOJKHOCTHBIX JIMI[, OCYIIECTBISIOIIMX BBIMIOJHEHUE aJIMUHUCTPATUBHBIX
MPOLIETYp, KYPHAJIbl yU€Ta COOTBETCTBYIOLIUX IOKYMEHTOB U IPYTHU€ CBEJICHHUS.

JInst ocyliecTBiIeHHs] KOHTPOJISI 32 COBEpPIICHUEM JEHCTBUN MPHU MPEIOCTaBICHUU
MYHUIUINAIBHON YCIAYrM W TPUHSATUU PEIICHUH PYKOBOAMUTENIO OpPraHa MECTHOIO
CaMOYIPABJIEHUS  TPEACTABISAIOTCA  COPAaBKM O  pe3yjapTaTaXx  IpeJOCTaBICHUS
MYHULMIATBHOU YCIIYTH.
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O ciyyasix ¥ MpUYMHAX HAPYUIEHUS CPOKOB, MOCIEIOBATEIBHOCTH U COJACPIKAHUS
aIMUHUCTPATUBHBIX TPOIEAYP JOJDKHOCTHBIC JIMIIA HEMEIJIEHHO HWH(GOPMHUPYIOT
PYKOBOAUTENA OpraHa, MPEIOCTABISIONIET0 MYHUIHUNAIBHYIO YCIYry, a TaKxe
MPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHHI.

Texkymuii  KOHTpOJIb 32  COOJIIOJIGHMEM  IIOCJIeJ0OBATEIBHOCTH  JICHCTBUH,
ONPEAECICHHBIX aIMUHUCTPATUBHBIMU npoueaypaMu §(0 MPEI0CTABICHUIO
MYHUIIUTIAIBHON ~ YCIIYTH, OCYIIECTBIISIETCS 3aMECTUTEJIEM PYKOBOIUTEINSI OpraHa
MECTHOTO  CaMOYMpaBJCHUs, OTBETCTBEHHBIM 3a  OpTraHU3alMi0  pabOThl IO
MPEIOCTABICHUI0 MYHMIMIIAIBHON YCIyTH, HA4aJbHUKOM OTJIENA, OCYILECTBIAIOIETO
OpraHu3aIrio PaboThI MO MPEIOCTABICHUIO MYHUIIUTIATBLHON YCIIyTH.

[lepeyeHp  MOMKHOCTHBIX  JIMI, OCYLIECTBISIONIMX  TEKYIIMHA  KOHTPOJIb,
YCTAHABIIUBACTCS TOJIOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3JICIICHUSAX OpraHa MECTHOTO
CaMOYIIPABJICHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. TlopAtoK ¥ NMEPUOANMYHOCTH OCYILIECTBJIECHUS IUIAHOBBIX M BHEIUIAHOBBIX ITPOBEPOK
ITOJTHOTHI M KQ4ECTBA MPEIOCTABICHNUS] MyHUIUITAIIBHOW YCIYTH, B TOM YHUCJIE MOPSAOK U
(opMBbI KOHTPOJIA 3a MOJHOTOM M KAYECTBOM MPEIOCTABICHUS MyHUIIMIIAIBHON YCIIYTH

4.2.1. KoHTponb 3a TMOJHOTOM M KAauyeCTBOM NPEAOCTABJICHUS MYHHIIMIAIbLHON
YCIIYTH OCYIIECTBIIICTCS B OpMax:

1) mpoBeieHMs TPOBEPOK;

2) paccMoTpeHus *Kano0 3asBuTeNel Ha AeicTBus (6e3aeiicTBue) Oprana, a Takxke
WX JIOJDKHOCTHBIX JIUI], MYHUIIMITAJIBHBIX CITY>KaIlUX.

42.2. B nensx OCYHWECTBIECHUS KOHTPOJS 3a TOJHOTOM M KadeCTBOM
MPEOCTaBICHNUS MYHUIIMIAIBLHON YCIyTHM MPOBOASTCA IIJIAHOBBIE M BHEIJIAHOBBIC
npoBepku. [lopsSgoKk ¥ TMEPUOAMYHOCTH  OCYIIECTBIEHUSI IIJIAHOBBIX  MPOBEPOK
yCTaHaBiIMBaeTcsa miuaHoM pabotel Oprana. IIpu mpoBepke MOryT paccMaTpuBaThCs BCE
BOIPOCHI, CBSI3aHHBIE C TIPEJOCTABJICHUEM MYHUIUMIAIBHON YCIYyrd (KOMIUIEKCHbBIC
MPOBEPKH), WU OTIEIbHBIA BOIPOC, CBSI3aHHBIN C MPEIOCTABICHUEM MYHUIUIAIBLHOU
yciyru (TemaTudeckue npoBepku). [IpoBepka Takke MOXKET MPOBOJIUTHCS 0 KOHKPETHOM
&Kanooe 3assBUTEIIS.

4.2.3. BHemIaHOBbIE MPOBEPKH MPOBOAATCA B CBSI3U C NPOBEPKON YCTpaHEHUS
paHee BBISBJICHHBIX HApYIICHUW aJMUHUCTPATUBHOTO PErJIaMEHTa, a TAKXKE B Ciyyae
MoJIydeHus: >kano0 3asBuTeneld Ha JaeictBus (Oe3geiictBue) OpraHa, a TakkKe HUX
JOJKHOCTHBIX JIUII, MyHUITUTIATBHBIX CITYKaIIHX.

4.2.4. Pesynbrarhl mpoBepkd OGOPMIISIOTCS B BHUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJIEHHBIE HEJIOCTATKHU U MPEIJIOKEHHUS 110 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JIOJXKHOCTHBIX JIMI[ OpraHa, MpeaoCTaBIsIONIEr0 MyHUIIMTAIbHYIO
YCIIYTy, 3a pellieHus 1 AercTBus (0e3aeicTBre), IpuHUMaeMble (OCYIIECTBISIEMbIE) UMH B
XOJI€ MPEAOCTaBICHNS] MyHUIIUIAIIBHOMN YCIIyTH
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[To pe3ynpTaTaM HpPOBEIEHHBIX MPOBEPOK B Clydae BBISBICHUS HapyLIECHUW IpaB
3asiBUTEJIC BUHOBHBIE JMIA INPUBIECKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHoAaTenbCcTBOM Poccuiickon denepannn.

PykoBoauTenb OpraHa MECTHOIO CaMOYNPABICHHS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHUN.

PykoBoauTensb (3aMecTUTEh PYKOBOAUTENS ) CTPYKTYPHOTO MOAPA3/CIICHUs opraHa
MECTHOTO CaMOYIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBpPEMEHHOE U (WJIN)
HEHaJIeKallee BBIMOJIHEHUE aJIMUHHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B paszene 3
aIMUHUCTPATUBHOTO pErJIaMEHTa.

JIOJDKHOCTHBIE JTUIA U MHBIE MYHUILIMMAJIBHBIE CIIyKallle 32 PEIICHUs] U TeUCTBUS
(Obe3neiicTBue), NOpUHUMAeMble  (OCYLIECTBIISIEMbIE) B XOJ€  NPEAOCTABJICHUS
MYHULUNATBHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAHOBJIEHHOM 3aKOHOAATEIbCTBOM
MOPSIZIKE.

4.4. TTonoxeHusi, XapakTepusyrome TpeOOBaHUS K TOPAAKY U (opMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIMIIAIBHOM YCIYrHM, B TOM YHCII€ CO CTOPOHBI TpaXK/IaH, HUX
00BEIMHEHUH U OpraHu3alui

KoHTpoib 3a mpegocTaBieHueM MYHUIIMIAIBHOM YCIYTH CO CTOPOHBI TPAXK/IaH, UX
00BbEIMHEHUN U OpTraHU3aIMMi, OCYIIECTBISETCS OCPEACTBOM OTKPBITOCTH ACSTEIHHOCTU
OpraHa MECTHOIO CaMOYIIPaBJICHHS IPU NPEAOCTABICHUNM MYHULUIIAIBHOW YCIYTH,
MOJIyYeHHUS]  TIOJIHOM, aKTyalbHOM ¥  JIOCTOBEpHOM MWHGOpMAIMK O  TIOPSJIKE
MPEIOCTABICHUS MYHUIIUIIAILHON YCIYTd U BO3MOXKHOCTH JIOCY/EOHOTO PAcCMOTPEHUS
oOpaitieHnit (3kano0) B mpoliecce MpeI0CTaBICHUSI MyHULIMTATBHON YCITyTH.

5. locyneOnsbiii  (BHeCyeOHBIN) MOPAIOK OOKAJIOBAaHUSI PEIICHUH U JeHCTBUI
(Oe3neiicTBu) oprasa, IPEI0CTABIISIOIIETO MYHUIUTIATBHYIO YCIIyTY,
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa MPEIOCTaBIEHUSI TOCYJaPCTBEHHBIX U MYHULIUNATbHBIX
yCIIyT, OpraHu3aluin, yka3anHbix B yactu 1.1 crateu 16 denepanbHoro 3akona Ne210-03,
a TaK»Xe UX JOJDKHOCTHBIX JIML, MyHUIUTIATbHBIX CIYXalluX, paAOOTHUKOB

5.1. 3agBUTENN UMEIOT NMPABO Ha 00KaJOBaHUE B JOCYAEOHOM MOPSAKE PEIICHUN U
naeictBuii  (Oe3neiicTBUs) oOpraHa, NPEJOCTaBISIONIEI0 MYHULHUIAIBHYIO — YCIYyTY,
JNOJDKHOCTHOIO ~ JIML@  OpraHa, MpeJOoCTaBISIOIIEr0  MYHULMNAIBHYIO  YCIYTY,
MYHULMIIATBHOTO CJIy’Kallero, PYKOBOJIHTES oprasa, IIPENOCTABISIOIIETO
MYHULIMIATbHYIO yCIIyTY, MHOTO(YHKIIMTOHAJIBHOTO LEHTpA, paboTHHKA
MHOTO(YHKIITMOHAIFHOTO IIEHTPa, OpTaHU3alHi, MPeIyCMOTPEHHBIX YacThio 1.1 ctathu 16
®denepanbHOro 3aKoHa Ne 210-D3, a Takxke X pabOTHUKOB.

3asBUTEIb MOXKET 00PATUTHCA € KaT000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylieHue cpoka perucTpanuu 3ampoca O MPEAOCTABICHUM MYHHUIIMHAIbHON
YCIIyTH, 3apoca, YKa3aHHoro B cTaTbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylleHHE CpOoKa MPEeJOCTABICHHUS MYHUIMIAIBHOM ycnyru. B ykazaHHOM
cimydyae nocyneOHoe (BHecyneOHOe) oOkajJoBaHWE 3asBUTENIEM PEIICHUN W JIeHCTBUN
(Oe3nelicTBUsI) MHOTO(QYHKIIMOHAIBHOTO IIEHTpPA, pabOTHHKAa MHOTO(YHKIHOHAIBHOTO
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LIEHTpa BO3MOXKHO B Cily4yae, €ClIM Ha MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, PELICHUS U
neiictBus  (Oe3meiicTBHE)  KOTOPOTO  OOKANyrOTCS,  BO3JOXKEHAa  (QYHKIUS  TI0
MPEJIOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIMNAIBHBIX YCIYT B IIOJHOM OOBEME B
MOpsIZIKE, ONpeaesieHHOM YacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeOoBaHuE y 3asBUTENS JOKYMEHTOB WM MH(GOpMalUU JUOO0 OCYLIECTBICHHUS
NEUCTBUN, IIPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTHBHBIMA  IIPaBOBbIMM  akTaMH Poccuiickon  ®Penepanyuy, HOPMAaTUBHBIMU
npaBoBbIMU akTamu Pecrybnuku TaTapcTaH, MyHUIIMIIAIBHBIMUA [IPABOBBIMU aKTaMH IS
[IPEIOCTABICHUS MyHULMIIAIBHON YCIIYTH;

4) orka3 B IpHEME JOKYMEHTOB, MPEAOCTaBICHHE KOTOPHIX HPETYCMOTPEHO
HOPMAaTHMBHBIMM NpPaBOBbIMM  akTamu Poccuiickon @enepauun, HOPMaTUBHBIMU
npaBoBbIMHU akTaMu PecnyOnnku TarapcraH, MyHHIIMIAIBHBIMU IIPABOBBIMH aKTaMU IS
MIPEA0CTABICHUS MYHULIMIIAJIbHON YCIIYTH, Y 3asIBUTEJIS;

5) oTKa3 B MPEJOCTABICHUH MYHUIMIAIBHOW YCIYyTH, €CJIM OCHOBAHMS OTKa3a He
MpeayCMOTpPEHbI (peiepaibHbIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBUU C HUMH MHBIMU
HOPMAaTHMBHBIMM TIPaBOBBIMH akTamMHu Poccuiickonl denepanuu, 3aKOHAMH W HWHBIMH
HOPMAaTHBHBIMM MpaBOBbIMU akTaMu PecnyOmuku TartapcTaH, MyHUUUIATbHBIMH
IIPaBOBBIMU aKTaMH. B ykazaHHOM ciyuyae nocyaeOHoe (BHecyleOHoe) oOxaloBaHUE
3asgBUTENIEM peElIeHU U jedcTBui (0e31elcTBUS) MHOTO(PYHKIMOHAIBHOIO LEHTPA,
pabOTHMKAa MHOTO(QYHKIIMOHAJIBHOIO IIEHTpa BO3MOXKHO B Cily4yae, €clu Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, peueHus | jAelctBus (0e31eHCTBUE) KOTOPOIo
O0XaJIyIOTCS,  BO3JIO)KEHAa  (YHKUUS 1O  NPEJOCTABICHUIO  COOTBETCTBYIOIIHUX
MYHMIIMIIAJIBHBIX YCIYT B MOJHOM 00OBEME B MOPSAJIKE, OMpPEAEICHHOM 4acThio 1.3 ctaThu
16 ®enepanpuoro 3akoHa Ne 210-D3;

6) 3arpeboBaHME C 3asBUTENS MPU MPEIOCTABICHUM MYHHMIMIAIBHOW YCIyru
IJIaThl, HE MNPEIYyCMOTPEHHOM HOPMATHBHBIMUA NPABOBBIMU akTamu Poccuiickon
Qdenepauyy, HOPMATUBHBIMM  MpPaBOBbIMU  akTtamMu  PecnyOnmuku — Tatapcras,
MYHULUTNIATbHBIMU PABOBBIMU aKTAMM;

7) oTKa3 opraHa, MPeAOCTaBISIOIIET0 MYHUUMNAIBHYIO YCIYTy, AOKHOCTHOIO
JUUA OpraHa, MPEeAOCTaBISIONIEr0 MYHULHUIAIBHYIO YCIyry, MHOTO(QpYHKIHMOHAJIBHOIO
LEHTpa, padOTHUKA MHOTO(PYHKIIMOHAIBHOIO LEHTPA, OpraHu3aluil, NpeayCMOTPEHHBIX
gacteto 1.1 crateu 16 ®enepanpHoro 3akoHa Ne 210-®3, wnm ux pabOTHHUKOB B
WCIPABICHUU JOMYUICHHBIX MMM OINEYaTOK M OIIMOOK B BBIJAHHBIX B PE3yJIbTaTe
MPEIOCTABIICHUSI MyHULIUIIAJILHON YCIYyTH JOKYMEHTaX J100 HapylIeHHUEe YCTaHOBIEHHOTO
CpOKa TakuX uHclpaBieHuid. B ykazaHHoM ciydae nocyneOHoe (BHecyneOHOe)
o0>kajioBaHUE 3asBUTEJIEM pEIICHUN U AeHCTBUH (0e3/1elicTBYs) MHOTO(YHKIIMOHATEHOTO
LIEHTpa, paOOTHUKAa MHOTO(QYHKUIHMOHAIBHOTO IEHTpPa BO3MOXHO B cllyyae, €cClid Ha
MHOTO(YHKIIMOHAJIbHBIA ~LIEHTp, pelleHuss u jeictBus (0e3aeiicTBUE) KOTOPOro
o0XanyloTcsi, BO3JOKE€HAa  (PYHKIMS 1O  MPEJOCTABICHUID  COOTBETCTBYIOIIMX
MYHUIUMTNIATBHBIX YCIYT B MOJHOM O00bEME B MOPSAKE, ONMPEACIEHHOM YacThio 1.3 craTbu
16 ®enepanproro 3akona Ne 210-D3;

8) HapylleHHE CcpoKa WIM MOpsiiKa BbIIaYM JOKYMEHTOB IO pe3yJibTaTaM
IIPEIOCTABIICHUS MyHULMITAJIbHOU YCITIYTH;
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9) mpHOCTaHOBJIEHUE MPEIOCTABICHUS MYHUIMIAIBHON YCIyTH, €CJId OCHOBAHUS
MPUOCTAHOBIICHUS HE TMPEAYyCMOTpPeHbl (eaepadbHbIMU 3aKOHAMH U TPUHSATBIMA B
COOTBETCTBUM C HHUMH WHBIMH HOPMATHBHBIMH TPAaBOBBIMH akTaMu Poccuiickoi
®enepanyu, 3aKOHAMH M WHBIMH HOPMATHBHBIMH TPAaBOBBIMU aKTaMu PecmyOnuku
TaTtapcran, MyHUIIMNAIbHBIMU MPABOBBIMU akTaMu. B yka3zaHHOM ciiydae qocyaeOHoe
(BHecyneOHOe) oO)kajoBaHWE 3asBUTENIEM pelleHud W JercTBui  (O6e3melicTBus)
MHOTO()YHKIIMOHAJILHOTO LIEHTpa, pa00OTHIUKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTPA BO3MOKHO
B cllydae, €clidi Ha MHOTO(YHKIIMOHAJIBHBIN LIEHTp, pellieHus U AercTBus (Oe3nencTBue)
KOTOPOTO O0O0KaNyIOTCs, BO3JIOKEHa (YHKIMS MO TMPEJOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIIUTIATBHBIX YCIYT B IMOJHOM 00BbEME B MOPSIIKE, OMPEIeIEHHOM 4acThio 1.3 cTaThu
16 ®enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTENS TPU MPEIOCTABICHUH MYHHIIMIIATBHOW YCIyTH
JOKYMEHTOB WM WH(OpPMAIKUU, OTCYTCTBHE M (WMJIM) HEIOCTOBEPHOCTH KOTOPBHIX HE
YKa3bIBAJIKNCh TPU MEPBOHAYAIHHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHHIIUINIAIBLHOW YCIyrd, W00 B TPEIOCTABICHWH MYHUIUMAIBHON
YCIYTH, 3a UCKIIOYEHUEM CIIy4aeB, IMPEAYCMOTPEHHBIX IMyHKTOM 4 yacth 1 crateu 7
®enepanbHoro 3akoHa Ne 210-®3. B ykazaHHOM ciyyae nocyaeOHoe (BHecyaeOHOE)
o0>kajoBaHHUE 3asBUTEJIEM pElICHUN U AeHCTBUM (0e3/1eiCTBIS) MHOTO(PYHKIIMOHAIIBHOTO
LIEHTpa, paOOTHMKAa MHOTO(YHKIIMOHAJIBHOIO ILIEHTpPa BO3MOXKHO B Ciydae, €CiId Ha
MHOTO(QYHKIIMOHAJIbHBIA LIEHTP, pelleHus U JaedcTBus (Oe3neiicTBre) KOTOpPOTro
O0XaJIylOTCSl,  BO3JIO)KEHa  (YHKUUS 1O  HIPEJOCTABIECHUIO  COOTBETCTBYIOILHX
MYHMIIMIIAJIBHBIX YCIYT B MOJHOM 0OBbEME B MOPAJIKE, ONpPEAeIeHHOM 4acThio 1.3 ctaThu
16 ®enepanbHoro 3akona Ne 210-D3.

5.2. JKamoba mnomaercs B NUCbMEHHOM (opMe Ha OyMakKHOM HOCHUTENE, B
DJIEKTPOHHOH  (QopMe B Oprad, NPEJOCTABISIONMN  MYHHUIMIAIBHYIO  YCIyTY,
MHOTO(YHKIIMOHAJIbHBIA LEHTP JMOO B COOTBETCTBYIOLIMWA OpraH rocCyJapCTBEHHOU
BIIACTH, SBISIONIMNCS ydYpenuTelneM MHOTO(YHKIIMOHATLHOTO IIeHTpa (Jmanee -
yUpeauTenh ~ MHOTO(YHKIIMOHAILHOTO  I[EHTpa), a TaKkke B  OpraHU3aIlNH,
npeaycMoTpeHHbie yacTbio 1.1 crateu 16 ®enepansHoro 3axkona Ne 210-D3. YKanoodsl Ha
peuieHuss W jAeicTBus (Oe3AeiiCTBUE) PYKOBOAMUTENS OpraHa, MpPeIOCTaBIISIONIErO
MYHUIMIIAJIBHYIO YCIYTY, MOAAIOTCS B BBIMIECTOSIIMNA OpraH (Mpu ero Hajauduu) Julo B
cllydae €ro OTCYTCTBHSI PacCMAaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTENIEM OpraHa,
MPEIOCTABIIAIONIETO0 MYHHUIMNAIbHYIO yciayry. JKamoObl Ha pemieHus u JeHCTBUS
(6e3meiicTBue) pabOTHHKA MHOTO(QYHKIIMOHATHHOTO IEHTPA IMOJAIOTCS PYKOBOJIUTEIIO
ATOTr0 MHOTO()YHKITMOHAIBHOTO TIeHTpa. JKaioObl Ha perieHus U AercTBus (0e3nericTBre)
MHOTO(YHKIIMOHAJIBHOTO LIEHTpPAa TMOAAIOTCS YUYPEIUTENI0 MHOTO(YHKIHOHAIBHOTO
[IEHTPa WIN JODKHOCTHOMY JIMILY, YITOJIHOMOYEHHOMY HOPMATHBHBIM TPABOBBIM aKTOM
PecniyOnuku Tatapcran. XKamoObl Ha pemienuss u aeiictBust (06e3neiicTBue) paOOTHUKOB
OpraHu3aiui, TpeaIyCMOTPEeHHbIX YacThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
@3, mogaroTCs PyKOBOAUTEISIM 3TUX OpTraHU3aIlni.

Kanoba na pemenust u neWctBus (0e37eiiCTBUE) OpraHa, MPEJOCTABIISIIOIIETO
MYHUIIMOAIbHYIO  YCIOYry, JOJDKHOCTHOIO  JIMI]a  OpraHa, MpeloCTaBJISIOLIEro
MYHHUIIMIIAJBHYIO  YCIYTY, MYHULHMIAIBHOTO CIYXalllero, pPyKOBOAMUTENS OpraHa,
MPEIOCTABIISAIONIET0 MYHULIUIIATBHYIO YCIYTy, MOKET ObITh HallpaBjeHa Mo IMOYTe, Yepe3
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MHOTO(YHKIIMOHATIbHBIN LIEHTP, Cc MCIIOJIb30BaHUEM uH(GOPMaILMOHHO-
TEJICKOMMYHUKAaIMOHHOW  cetn  «MHTepHeT»,  OoQuUIMaIbHOTO  caiiTa  Oprasa,
IIPENOCTABIISIOIIETO MYHUILUIIATIBHYIO YCIIyTY, Enunoro nopraia 6o

PecnyOnukaHckoro noprana, MHPOPMALIMOHHON CUCTEMBI AOCYACOHOr0 00KaJOBaHUS, a
TaK)Ke MOXKET OBITh MPUHSTA MPU JIMYHOM Npueme 3asButens. XKanoba Ha pelieHus u
el CTBUS (6e3nericTBue) MHOTO(YHKITMOHATEHOTO IIEHTpa, paboTHUKA
MHOTO(YHKIIMOHAJILHOTO IIEHTPAa MOXKET ObITh HAMpaBlieHA MO MOYTE, C UCIOJIb30BAHUEM
UH(OPMAIIMOHHO-TEIEKOMMYHHUKAIMOHHON cetn  «WHTepHeT», oduiuaibHOro caira
MHOTO(YHKIIMOHAJILHOTO 1IeHTpa, EnuHoro noprana nubo PecmyOnukanckoro moprana,
UH(GOPMAIIMOHHON CUCTEMbI JOCYJI€OHOTO 00KajJoBaHUs, a TaKKe MOXKET ObITh MPUHSTA
npu JUYHOM TipueMe 3asButens. JKamoba Ha pemieHus u JedcTBus (Oe3zneiicTBHe)
OpraHu3alnui, TpeayCMOTPEeHHBIX YacThio 1.1 cratem 16 @enepanbHoro 3axkoHa Ne 210-
@3, a Takke uX pabOTHUKOB MOKET ObITh HANpABJIICHA MO IOYTE, C UCIOJIb30BAaHUEM
MH(})OPMAITMOHHO-TEJIEKOMMYHUKAIMOHHON cetn «lHTepHeT», oduIMalIbHBIX CalTOB
3TUX opranu3auuii, Exunoro noprana nubo PecnyOnukaHCKOro nopraina, a TakKe MOXKET
OBITH IPUHSATA IPU JIMYHOM IPUEME 3asIBUTEIIS.

5.3. Kanoba nomxHa COEpKaTh:

1) HauMmeHOBaHHWE OpraHa, NPEJOCTABISAIOLIET0 MYHUIUNANBHYIO  YCIYTy,
JOJDKHOCTHOTO JIMLA OpraHa, HIpeJOCTaBISAIONIEr0 MYHUIUNAIbHYIO YCIyry, JH00
MYHUIIMIIAJIBHOTO CITY’KaIlero, MHOTO()YHKIMOHAJIBHOTO IIEHTPA, €ro PYKOBOAUTENS U
(unn) paboTHHKA, OpraHu3alui, IpeyCMOTpeHHbIX yacTbio 1.1 cTatbu 16 denepanpHoro
3akoHa No 210-®d3, ux pykoBomutTeneil u (wim) pabOOTHUKOB, PEIICHUS U JCHCTBUSA
(6e3meiicTBUE) KOTOPBIX 00KATYIOTCS;

2) damMunuio, UMs, OTYECTBO (MOCJIEAHEE - MPU HATMYUM), CBEIACHUS O MECTe
KUTEIbCTBA 3aABUTENA - (PU3MUECKOro JMla Ju00 HAaMMEHOBAHHUE, CBEACHUS O MECTe
HAXOXKJEHUS 3asIBUTENS - IOPUAUYECKOrO JIUIA, a Takke HoMmep (HoMmepa) KOHTAKTHOIO
tenedoHa, agpec (axpeca) dJIEKTPOHHOW MOYTHI (MPU HAJUYHMM) U MOYTOBBIM ajapec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asIBUTEIIO;

3) cBeneHuss 00 00KalmyeMbIX PEIICHUAX M JEeUCTBUsIX (0Oe34eiCTBUM) oOpraHa,
MPEAOCTABISAIONIET0  MYHHUIMNAIbHYIO  YCIYry, JIOJDKHOCTHOTO — JIMIla  Oprasa,
MPEIOCTABIAIONIET0 MYHUIMNAIBHYIO YCIyry, Ju0O0 MYyHHUIMIAIBHOTO CIIy>Kallero,
MHOTO(YHKITMOHAJILHOTO ~ IIEHTpa, paboOTHWKAa  MHOTO(QYHKIIMOHAJIBLHOTO  IIEHTpAa,
OopraHu3aluii, TpeaycMOTpeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3axkoHa Ne 210-
®d3, ux pabOTHUKOB;

4) nOBOABI, HA OCHOBAaHMM KOTOPBIX 3asIBUTEIb HE COIJIACEH C PELICHUEM U
neiictBueM (Oe3melicTBUEM) oOpraHa, NPEJOCTaBISIONIEIO MYHUIUMIAIBHYIO YCIyTY,
JOJDKHOCTHOTO JIMIIA OpraHa, MPEJOCTABISIONIEr0 MYHUIMMIAIBHYIO YCIyry, JIu00
MYHUIUMNAIBHOTO  CIY)KAIllero,  MHOTO(YHKIIMOHAJILHOTO  IIeHTpa,  pabOTHUKA
MHOTO(YHKIITMOHAILHOTO IIEHTPa, OpraHU3alui, MPeTyCMOTPEHHBIX YacThio 1.1 crathu 16
@®enepanpHoro 3akoHa Ne 210-®3, wux pabOTHUKOB. 3asBUTEIEM MOIYT OBITh
MPEACTABICHBl JTOKYMEHTHI (MPU HAJTWYHUH), TOATBEPKAAIOIINE AOBObI 3asBUTEIS, TUOO
UX KOTIHH.

5.4. lloctynuBiias >xano0a MOANEKHUT PErHCTpallii B CPOK HE MO3JHee pabodero
JHS, CJIEAYIOLIETO 32 THEM MOCTYILJICHUS.
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5.5. Kanoba, nocrynusiias B Opra, NpeI0CTaBISIIOIINNA MYHULIUTIATbHYIO YCIYTY,
MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, YUYPEIUTENI0 MHOTOQYHKIIMOHATBLHOTO IEHTPa, B
OpraHu3aluu, IpeaycMoTpeHHble 4acThio 1.1 cratbu 16 ®@enepanbHoro 3akoHa Ne 210-
@3, mub0 BHIMIECTOSANTUN OpraH (IIPU €ro HAIWMYWH), TIOIJICKUT PACCMOTPEHHUIO B TEUCHUE
OATHaALATH pabouMx JHEM co THS ee PEerucTpaluy, a B ciydyae 00KajlOBaHUS OTKa3a
OpraHa, MpeIoCTABIIAIOIIEI0 MyHUIMIAIBHYIO YCIYTy, MHOTO(YHKIIMOHAJIBHOTO LIEHTpA,
OpraHu3aluii, TpeayCMOTPeHHbIX YacThio 1.1 crateu 16 denepanbHoro 3axkoHa Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asBHUTEN MO0 B MCIPABICHUH JOIMYIIEHHBIX ONEYaTOK U
OIIMOOK MM B Ciydyae O0O0KajJOBaHMUA HapyUIEHUs YCTAHOBJIIEHHOTO CpOKa TaKuX
UCIPABJIECHUH - B TEUEHUE IIATH pabOUYMX JHEH CO JIHS €€ perucTpanum.

5.6. Ilo pesynbrataM paccMOTpEHUs >KaloObl MPUHUMAETCS OJHO M3 CIEAYIOIINX
pELICHNN:

1) xanoba yI0BIETBOPSIETCS, B TOM YUCIE B (JOPME OTMEHBI MPUHATOIO PEIICHHUS,
UCIIPABJICHUS JIOMYIIEHHBIX OINEYaTOK M OMMOOK B BBIAAHHBIX B PE3yJIbTaTe
MPEIOCTABICHUS MYHUIIMIAIBHOW YCIYTU JOKYMEHTAxX, BO3BpaTa 3asBUTENIIO JIEHEXKHBIX
CPEICTB, B3MMAHHE KOTOPBIX HE MPEAYyCMOTPEHO HOPMATHUBHBIMU IPABOBBIMH aKTaMU
Poccuiickoii denepaiiny, HOpMaTUBHBIMU MPaBOBbIMU akTamMu PecnyOnuku Tartapcras,
MYHHULMIIAIbHBIMU IIPABOBBIMU aKTAMM;

2) B yJIOBJIETBOPEHHUH KaJI0Obl OTKA3bIBACTCA.

He no3gHee nHs, cineyroomiero 3a JHEM NPHUHIATHS PELICHUs, YKAa3aHHOIO B
HACTOALLEM IyHKTE, 3asBUTENI0 B MHUCbMEHHOW (hopMe M N0 >KEJIaHUIO 3asBUTENS B
AJIIEKTPOHHOM  (opMe  HampaBlsieTCs MOTHUBHMPOBAHHBIM OTBET O  pe3yibTarax
PacCMOTPEHUS KaJIOOBI.

5.7. B ciydae mnpuszHaHMs >KajgoObl MOJUIeKAIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaXx PacCMOTPEHHUs KajaoObl naerca uUH(opMmanus O IEUCTBHSIX,
OCYUIECTBIISIEMBIX OpraHoM, IPEI0CTABIISIOIINM MYHUIUTATbHYIO yCIIyTY,
MHOTO(DYHKIIMOHAJIbHBIM LIEHTPOM JMOO OpraHu3anuei, mpeaycMoTpeHHoW 4dactbio 1.1
cratbu 16 @enepanpHoro 3axkoHa Ne 210-P3, B memax He3aMeUIMTENBHOTO YCTPAHEHUS
BBISIBJICHHBIX HApYLIEHUW MPU OKA3aHUM MYHUIMIIAJIBLHOW YCIYIH, a TaKXe MPUHOCSATCS
M3BUHEHUS 32 JOCTaBJICHHbIE HEYJ00OCTBAa M yKa3bIBaeTcss MH(oOpManus O JanbHEHIIMX
JIEUCTBUSX, KOTOpPblE HEOOXOAMMO COBEpPUIMTH 3asBUTENI0O B LEISIX MOJyYEHUS
MYHULMIIATBHOW YCIIYTH.

5.8. B cmydae mpusHaHus *KanoObl HE TOJIJISKAIICH YIOBICTBOPCHHIO B OTBETE
3agBUTENI0O O pe3yJabTaTax pPacCMOTPEHHUS >KajloObl [Aal0TCs apryMEHTHPOBAHHbBIE
pa3bsCHEHHUs] O MPHUYMHAX MPHUHATOrO pEIIeHMs, a Takke HHpopMmanus o TOpsSAKe
00aJIOBaHUS TIPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBIEHUSI B XOJ€ WJIM MO pe3yJibTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa AJMUHUCTPATUBHOTO MPAaBOHAPYLIEHUS WU  MPECTYIUICHUS
JOJKHOCTHOE JIMIIO, PA0OTHUK, HAJIEJICHHBbIE MOJHOMOYMSIMU MO PACCMOTPEHUIO Kallo0,
HE3aMeJITEIbHO HAMPABIISIOT UMEIOIIUECS MaTEPHAIIbl B OpraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHHCTPATUBHOMY pErJIaMEHTy
peAoCTaBICHUS MYHULIUTATBHOM
YCJIYTU TIO BbIJIau€ CIPaBKU (BBITTHUCKH)

dopma

(bnank oprana, mpeOCTaBISIONIET0 MYHUITUTIATBHYIO YCIYTY)

CITPABKA

Ceenenus 00 dJIEKTPOHHOH TOITUCH

JomkHoctHOE nuio (PHO)

(moamuck YIOJIHOMOYEHHOTO
JOJKHOCTHOTO JIMIIA OpraHa)
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[Tpunoxenue Ne 2

K AJIMUHHCTPATUBHOMY pErJIaMEHTy

IPEIOCTABICHUS MYHULIUTATBHOMN

YCJIYTU TIO BbIJa4€ CIPaBKU (BBITKUCKH)
dopma

(bnank oprana, mpeOCTaBISIONIET0 MyHUIIUTIATBHYIO YCIYTY)

Komy:

KoHTakTHRIE HTaHHEIE:

[IpencraBurens:

KonTakTHbIie JAaHHBIC IPCACTABUTCIIA:

PEINEHUE
00 0TKa3e B MPEIOCTABICHUN MYHUIIMITAIbHON YCITyTH
0 BbIJIau€ CIIPABKU (BBITTUCKH )

oT No
PaccmorpeB Bame 3asBienue ot No 151
npujaraeMbie K HEMY JIOKYMEHTBI, YIOJIHOMOYEHHbBIM OpraHoM

OPUHATO pElIeHre 00 OTKa3e B BblAaue
CIIpaBKH (BBITIMCKH) TIO CJIEIYIONIEMY OCHOBAHUIO:
JlononHuTenbHas THGOPMALIUS:

Caenenus 00 3IEKTPOHHOM MOIIHCH

JomxkHoctHOE nuto (PHO)

(moanuck YIOJHOMOYEHHOTO
JOJKHOCTHOTO JIUIIA OpraHa)
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[Tpunoxenue Ne 3

K AJIMUHHCTPATUBHOMY pErJIaMEHTy

IPEIOCTABICHUS MYHULIUTATBHOMN

YCJIYTU TIO BbIJIau€ CIPaBKU (BBITTHUCKH)
dopma

(bnank oprana, mpeOCTaBISIONIET0 MyHUIIUTIATBHYIO YCIYTY)

Komy:

KoHTakTHRIE JTaHHEIE:

[IpencraBurens:

KonTakTHbIie JAaHHBIC ITPCACTABUTCIIAL

PEILIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX ISl PEIOCTABICHUS
MYHUITUTIATLHOM YCIIYTH 1O BbIJJa4y€ CIPABKU (BBIMHCKH)

oT Ne
PaccmorpeB Bame 3asBieHue ot Ne u
MIpUJIaraemMple K HEMY JTIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

INPUHATO pElIeHHEe 00 OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX [JIsl MPEAOCTaBICHUS MYHUIMNAIbHOW YCIyTrd MO BblAaue
CIPaBKH (BBIITMCKH) MO CJIEIYIOUUM OCHOBAHUSIM:

1.

2.

Pa3pscHeHune mpuyrH OTKasa:

JlonomHuTenbHAS MHGOPMAITHS:

Bbl BrpaBe TOBTOPHO OOpPaTUTHCS B YMOJTHOMOYEHHBIM OpraH C 3asBICHHEM O
MIPEIOCTABIICHUH YCIYTH MOCJIE YCTPAaHEHUS YKA3aHHBIX HAPYIICHUH.

JlaHHBIM OTKa3 MOXET ObITh O00XaJIOBaH B JOCYJCOHOM TIOpPSIKE IyTeM
HaIpaBJICHUS KAJIOObI B YIIOJITHOMOYCHHBIN OpraH, a TAKKe B CyZcOHOM MOPSIIKE.

Caenenus 00 3IEKTPOHHOM MOIIHCH

JlokHocTHOE N0 (PHO)

(HOIIHI/ICB YIIOJIHOMOYCHHOT'O
JOJDKHOCTHOT'O JIUIIa opraHa)
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[Ipunoxxenne Ne 4
K AJIMUHUCTPAaTUBHOMY periaMeHTy
IIPEIOCTABIICHUS] MYHUIIMIIAIILHON YCIYTH 1O

BbIJIa4€ CIIPABKH (BBIHI/ICKI/I)

dopma
B  (maumMeHoBaHuMe opraHa MECTHOTO
caMOyIpaBJICHUS )

oT

(pamunus, wuMs, OTYECTBO, NACHOPTHHIC
JTAaHHBIE, PETHCTPAIIMIO 110 MECTY >KUTEIhCTBA,
aZpec IEKTPOHHON MOUTHI, TeJe(OH)

3ASBJIEHUE
O BBIJIaU€ CIPABKU (BBIMUCKH)

[Ipoury Bac BbIAaTh cripaBKy (BBIITUCKY)

(Yka3aThb BUJI CITPaBKH )

K 3aBJICHUIO MIPUIIATAkOTCS:

Pesynprar npegocraBiieHuss MyHULIUNIAIBHOW YCIYTH, IPOILY IPEAOCTABUTH:

D B NuuHbIM KaOuHer [lopTama rocynapCcTBEHHBIX M MYHUIUIAIBHBIX YCIYT
PecnyOonuku Tatapcran;

DB TUYHbIA KaOuHeT EamHOro moprajia rocyAapCTBEHHBIX M MYHUIIMITAIBbHBIX
ycayr,

D B MHOTOQYHKIIMOHAJIHHOM LIEHTpPE MPEAOCTaBICHHUSI TOCYJapCTBEHHBIX U
MYHHUIMINIATbHBIX yeiayr PecryOnuku Tatapceran;

B Opzane.

(mata) (moamnucs) (®.1.0.)



38

[Tpunoxenue Ne 5

K AJMUHUCTPATUBHOMY pPErJIAMEHTY
IIPEJOCTABIICHUS MYHHUIUTIATBHOM
YCIIyTU TI0 BbIIay€ CIPaBKU (BBIIHUCKH)

PyxoBoaurento
HUcnionaurensHOrO KOMHTETA

OT:

3AABJIEHUE
00 HUCTpaBICHUU TEXHUYECKOU OITMOKH

CooOmaro 00 ommoOke, JOMYHIEHHOW MPH OKa3aHUM MYHUIUOAIBHOW YCIyrd MO
BbIJIaue CIIPaBKH (BBITIUCKH).

3amnucaHo:

[IpaBHIIbHBIC CBEIACHUS:

[lpomry  wucmpaBUTh  AOMYHICHHYKD  TEXHHUYECKYI0  OMMOKY M BHECTH
COOTBETCTBYIOIIME U3MEHEHUSI B JJOKYMEHT, SBISIONIMIACS PE3yJIbTaTOM MYHHIIMIIATBHOM
YCITYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnaywyae mnpuHsTHA pemieHuss 00 OTKIOHCHWHW 3asBICHHS OO0 WCIPABICHUH
TEXHUYECKON ONMIMOKHU TPOIIy HANIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHSI AJICKTPOHHOTO JJOKYMeHTa Ha anapec E-mail: :

B BHJIC 3aBCPCHHON KOMHMHM Ha OyMa)XKHOM HOCHTEJE MOYTOBBIM OTIPABICHUEM IIO
azipecy:

HacrosimuM mtoATBEp K1ar0: CBEACHUS, BKIIIOYCHHBIC B 3aSIBJICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTM M TMPEACTABIIEMOMY MHOK JIMI[y, @ TaKK€ BHECECHHbIE MHOK HIXKE,
NOCTOBEPHBI. JIOKYMEHTHI (KOMHUK JOKYMEHTOB), IPUJIOKEHHBIE K 3aBJICHUIO, COOTBETCTBYIOT
TpeOOBaHMSIM, YCTAaHOBJICHHBIM 3aKoHOJaTenbcTBOM Poccuiickoit denepaniu, Ha MOMEHT
MIPEICTABIICHUS 3asBJICHUS ST JOKYMEHTHl JCUCTBUTENIHBI W COJEPKAT JIOCTOBEPHBIE
CBE/ICHUS.

(mata) (moamnucs) (®.1.0.)



