Pecnyoanka TaTaperan Taraperan Pecnybankacsl
Henoanuwrensneliii KoMHTeT CapMaH MYHHUHIANL PAHOHBI
KaginnkoBekoro celbCKOro Koy:HaK aBnLn ARupaere
noceienns CapMaHOBCKOTO OALIKAPMA KOMHTETEI

MYHHUHIIAOBHOTD pa HoHA

MNOCTAHOBJIEHHE KAPAP

or 25.12.2024 r. No 70

OF yreep®IeHHH AIMHHHCTPATHBHOIO PErlaMeHTa
NPeJocTaBIeH s MYHHIHNANLHOH Yeayri
10 BBLAAYE CIPABKH (BLIMHCKH)

B uenax peanmuzamuu Pejepansioro sakona or 27.07.2010 Me 210-03 «O6
OPraHH3aUHH  NPEJOCTABNEHHA . [OCYJAPCTEEHHBIX M MYHHIHNANBHBIX YOIV,
PYKOBOACTEYACK noctanosnenneM Kabunera Munucrpos PecnyOnugn ot 02.11.2010
Mo 3RO «00 yTeepmaenun Hopaika pazpaboTkn ¥ yTRep#ISHHA AIMHHHCTDATHEHEX
PECIAMEHTOB NPEJOCTABIEHHA MOCYIaPCTBEHHEIX YCIYT HCIOIHHTEARHBIMH OPraHasMu
rocyaapeTeeHHoi  practH PecnyOnuen Tataperan M 0 BHecenMM M3MeHeHMIl B
OTHeNEHBIE  nocTanosiennd  Kabuxera Munuctpor  PecnyGnuku  Tarapctans,
Menonnutenshelil koMuter Kap3akoBCKOTO Cellbekoro noceneHus CapManoBCKOro
MYHHUHOANLHOrO paioda Pecnvonukd Tataperan, noctavoBngaeT:

1. Y TBEpIHTE NpunaragMetii AMHHHCTPATHBHELH peraaMeHT
NPEACCTARIEHHA MYHHUMNANBHON YCAYTH 10 BRITAYE CHPARKH (BBEITHCKH );
2. llpusnaTh YTPaTHBILKM CHIY NOcTaHOBIeHHe MenonnTensHoro KoMuTeTs

FapIHAKOBCKOrD CeNLCKOTo noceneHns CapMaHOBCKOTO MYHHIMNAAeHOTO paiioHa
Pecnydnukn Taraperan or 25.06.2021 r. Ne9 «O6 yTBepkaeHHH aMHHHCTPATHEHOTO
periamenTa  NpelOCTABICHHA  MYHHUHNANLHOR — yeloyrd [0 BRJAYe  CTIPaBKH
{ BEIMHCKH )3,

3. U0naponoBaTh HacTOAllee [OCTAHOBICHHE NyTeM pasMelicHns  na
«OnumansHoM noprane npasosol undopvaunn PecryGnnin Tataperans no ped
anpecy: http://pravo.tatarstan.ru u pa3MecTHTE Ha odmuHaneHOM caiite CapMaHOBCKOrO
MyHHUMNAMEHOrO  pafloHa  PecnyBmukw  Taraperan B MsdopMaiionHo-
TENeKOMMYHHEALHOHHOH CeTH Hutepuer no seb-anpecy:
hips://sarmanovo.tatarstan.ru/.

4. Konrpoas 3a nenonHenuem llEif:__'J__’EE[ﬂlf__‘]"D NOCTAHORIEHHA OCTARNAI 33 coDO.

.-'.-".- A

L P
Pykosoanrens Menonuurenshoro t?:la Iy
I{amun KOBCKOTO CEIBCKOID |1Dce:|eﬂmf~ -.--

DA XYCHYTIHHOB



YT1BepxkaeH

IIOCTAHOBJICHUEM

M CnoJHUTENBHOIO KOMUTETA
KaB3usgKOBCKOTO CEIbCKOTO MOCEICHUS
CapMaHOBCKOI'0 MYHHIIMITAJILHOTO paiioHa
Pecniybnuku Tarapcran

oT «25» nexabpst 2024 r. Ne 70

AJIMUHUCTPATUBHBIH perjiaMeHT
NpeaoCcTaBIeHUs MYHUMIMIIAJIBHON YCJIYI'Y N0 BblIa4ye CIPABKH (BHITUCKH)

1. O0umue noJioKeHus
1.1. TlpeameT peryaupoBaHHs aIMHHUCTPATUBHOTO PETJIAMEHTA

Hacrosimmii agMUHHACTPAaTUBHBIM PETIIAMEHT IPEAOCTABICHUS MYHHIUIIAJIBHON
yCIyTu (Jlajee — aIMUHUCTPATUBHBIM PETIAMEHT) YCTaHABIMBAET CTAHAAPT U MOPSAIOK
IPEIOCTABJIEHUSI MYHULMIAIbHON YCIYI'M IO BblJau€ CIpPaBKH (BBINHCKHM) (Aaiee —
MYHHUIIMIIAJIbHAS YCIyTa).

1.2. Kareropuu 3asBuTeneit

1.2.1. JInnamMu, UMEOIMKUMH MIPABO HA MOJIyYEHUE MYHULMIIAJBbHOW YCIYTH, SIBJISIOTCS
(dbuznyeckue nuia (J1anee — 3asiBUTEIIb).

1.2.2. C 3asBneHueM BIpaBe OOpaTUTHCS MPEICTABUTENb 3asiBUTENS, TEUCTBYIOIIUN Ha
OCHOBAHHUM JOKYMEHTA, YJOCTOBEPSIOUIEr0 €ro MOJHOMOUYHUA (J1ajiee — MpPeCTaBUTEh
3asIBUTEA).

1.3. ITopsiok MHPOPMHUPOBAHUS O TPEAOCTABICHUN MYHHUIIMIATBHOU YCIyTH

1.3.1. HWudopmamus o TOpAIKE TMPEAOCTABICHUS MYHHUIMIIAIBHOW  YCIyTH
pa3MeniaeTcs:

1) Ha WHPOPMALMOHHBIX CTEHJAX, COJAEPXKAIIUX BHU3YAIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHMLIMIAIBHOM yClyre, pacHojIO)KEHHbIX B  IOMEIICHHSIX
MHOTOQYHKIIMOHAJIBHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAAPCTBEHHBIX U
MYHHUIMITATBHBIX YCIYT.

2) Ha o}uUUIMATBEHOM caiiTe MYHHUIHUNAIBHOTO pailoHa B HMHPOPMAIMOHHO-
TeJIeKOMMYHHUKaIMoHHOM cetn «aTepuer» (https://www.sarmanovo.tatarstan.ru);

3) na Iloprane rocymapCTBEHHBIX U MYHHIMNAIbHBIX ycinyr Pecnmybmuku Tartapctan
(https://uslugi.tatarstan.ru) (nanee — PeciyOnukaHcKuii mopran);

4) na EgmHom moprane rocylapCTBEHHBIX W MYHHUIMOAIBbHBIX YCIYyr ((yHKIIU)
(https:// www.gosuslugi.ru) (maixee — Equnbrii mopTain);

5) B rocymapcTBeHHOW WH(GOPMAIMOHHONW cucTeme «PeecTp rocynapCTBEHHBIX U
MYHUIMNANBHBIX yeayr Pecny6muku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCy/IapCTBEHHBIX U MYHULIUIIATIbHBIX YCIYT).

1.3.2. KoHCynbTUpOBaHME IO BONPOCAM MPENOCTABICHHUS MYHULUIIAJIBHON YCIyru
OCYLIECTBIISETCA:



1) B MHOTODYHKIIMOHATBHBIX IIEHTPAX MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT IPU YCTHOM OOpaIeHnuy - TUYHO WU 10 TelieoHy;

2) B unTepakTUBHOI Ppopme Enunoro, PecnyOnnkanckoro noprana;

3) 6 ynoaHomouenHom Ha npedocmasienue ycayeu opeatre (nanee — Opear):

IpU YCTHOM OOpaleHuu - JIMYHO WIH 1O TeaedoHy;

Ipy MUCbMEHHOM (B TOM 4Hclie B (hOpME IEKTPOHHOTO JOKYMEHTa) OOpallleHud — Ha
OYMa)KHOM HOCHUTEJE MO MOYTe, B JIEKTPOHHON (hOopMeE MO JIEKTPOHHOM MOYTe.

1.3.3. Undopmanms Ha EnmHom moprane, PecmyOiaukaHCKOM MopTajie O TMOpSIKe U
CpOKax TMpeJOCTaBICHUS MYHUIMIAIBHON YCIyrd Ha OCHOBAaHWUU CBEJICHH,
comepxammxcsi B PeecTpe rocylnapCTBEHHBIX M MYHHMIIMIAIbHBIX  YCHYT,
MPEA0CTABIIAETCS 3aIBUTENIO OECIUIATHO.

Jloctym k mHGOpPMAITUK O CPOKaX M MOPSIKE TMPEIOCTABICHNUS MYHHIIUTIAIBHOW YCIyTH
OCYULIECTBIISIETCA O€3 BBIMOJHEHUS 3asBUTENIEM KaKUX-THMO0 TpeOOBaHUI, B TOM YHUCIIE
0e3 UCHOJIb30BAaHUS MPOTPAMMHOrO  OOECHeYeHus, YCTaHOBKAa KOTOpPOrO Ha
TEXHUYECKHUE CPEJICTBA 3asBUTENS TPEOYyeT 3aKIIOUYEHHUS JTUUEH3MOHHOTO WJIM HWHOTO
COrJIallIeHUs C npaBooOagaTesnem POrpaMMHOIO oOecreueHus,
MPEAYCMaTPUBAIOIIETO B3UMAHHUE IIATHI, PETUCTPAIIAIO WM aBTOPU3AIMIO 3asSBUTEIIS
WJIM TIPEJIOCTaBIICHUE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. Tlpu oOpamieHuu 3asBUTENS JIMYHO WU 1O TeleOHY B COOTBETCTBUM C
MOCTYNMUBIINM OOpaIieHueM MPea0CTaBISIETCS HHDOpMAIIUS:

1) o MecTe HaXOXKIACHUS MHOTO(DYHKIIMOHAIBLHOTO IICHTPA IPEIOCTABICHHS
rOCyJapCTBEHHBIX W  MYHUIMINAIBHBIX  yciayr, UVCHOTHUTENBHBI  KOMUTET
KaB3usikoBckoro cenabckoro moceneHus (aapec, rpaduk pabOThl, CIPaBOYHBIC
TenedOHbI);

2) O TOpsSAKEe MPEAOCTaBICHUS MYHHIHMIAIBHOW YCIYTH, O CIOCO0aX M CpOKax
MOJauM 3asBJICHUI;

3) 0 KareropusAx TpaxaaH, KOTOPbIM IPEIOCTABISICTCS MYHHUIMIIAIbHAS yCIIyTa; O
HOPMATHBHBIX TPABOBBIX aKTaX, pPETYJIUPYIOMHUX BOMPOCH  MPEAOCTABICHUS
MYHUITUTIATEHON YCITyTH;

4) 0 mepeyHe JOKYMEHTOB, HEOOXOIMMBIX IS PACCMOTPCHHS 3asABJICHHUS O
MPEAOCTABIICHUH MYHHUIIMIAIBHOW YCIYTM, O CpOKax TMpUeMa W PETHCTPAINH
3asIBJICHUS;

5) o0 xoje NMpeaoCTaBICHUSI MYHHUIMITAILHON YCIYTH;

6) o Mecrte pasmemieHHS Ha O(QHUIMAIBHOM caiTe HHGOPMAIMU IO BOIpPOCAM
MPEAOCTABIICHUS] MYHUITUTIATHBHOU YCIYTH;

7) o mopsake 00kajgoBaHUs ASHCTBUIN WU 0€3eHCTBHS TOKHOCTHBIX JuIl Opeanda.
[lo mnucbMeHHOMY  OOpalleHHI0 COTPYAHUKM  OTJAENa, OTBETCTBEHHOrO  3a
MPEAOCTABIICHHE MYHUIUITAIBHOW YCIIYTH, TOAPOOHO B THCHMEHHOW (dopme
Pa3bACHSIOT 3asfBUTCIIO TIOPSJIOK TIPEIOCTABICHUS MYHHITUNAIBHOW YCIyTH M
BOIIPOCHI, YKa3aHHBIC B HACTOAIIEM ITYHKTE aJMUHUCTPATUBHOIO peErjaMeHTa, U B
TEUEHUE TPEeX pabouux JHEH CO JHSA PETHCTPAllMd OOpAIICHUS HAMPABISIOT OTBET
3assBuTen0. OTBETHl JAlOTCA Ha si3bIKe oOpaileHus. B ciydae HEBO3MOXKHOCTH JaTh
OTBET Ha S3BIKE OOpAIICHHs] MCIOJB3YIOTCS TOCYJApPCTBEHHBIC SI3BIKM PecmyOmuku
Tarapcran.
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1.3.5. HWudopmauuss mno BompocaM MPEAOCTaBICHUS MYHHUIMIAIBHON YCIyTH
pa3Memiaercss Ha O(UIMAIBPHOM  CaiTe MYHHIUMIAIBHOIO pailoHa U Ha
MH(QOPMALIMOHHBIX ~ CTEHJAX B  MOMEMIEHUAX  VICIOJHUTENBHOTO  KOMHUTETa
KaB3HsSKOBCKOro CENbCKOIo MOCEAEHUs ISl padOThI C 3asIBUTEIISIMH.

WNupopmanus Ha rocyjapcTBeHHbIX sA3blkax PecnyOnuku Tarapcrtan, pazmeniaemas Ha
MH(POPMALIMOHHBIX CTEHJaX M Ha OQUIMAIBHOM CaliTé MYHHUIMIIAJBLHOIO pailioHa B
MH(POPMaLIMOHHO-TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHEeT», BKIIIOYAeT CBEIACHUS O
MYHHUIMIIAUIBHON yCIyre, cojeprkamuecs B myHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10,
2.11, 5.1 agMMHMCTPAaTHUBHOTO perjamMeHTa, MH(POPMALMI0O O MECTE€ HaXOXKJICHUS,
CIpaBOYHBIX  TenepoHax, BpeMeHHM paboTel  MCHOJHUTENBHOIO  KOMMTETA
KaB3usSKOBCKOTO CEIbCKOTO TMOCENeHHs, O rpaduke mnpueMa 3asBICHUN Ha
MPEA0CTaBICHHE MYHULIMIAIIBHON YCITYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJINUPYIOIINAE NPEIOCTABICHUE

MYHULIMTIIATBHON yCIIYyTH

1.4.1. TlepeyeHb HOPMATUBHBIX IPABOBBIX AKTOB, PETYJIUPYIOMIMX MPEIOCTABICHUE
MYHULUIIAIBHON YCIyTH (C YKa3aHHEM PEKBU3UTOB HOPMATHBHBIX MPABOBBIX aKTOB U
MCTOYHUKOB UX O(ULMAIbHOrO OnmyOJIMKOBaHUS), pa3MelleH Ha EnuHom moprane, B
PeecTtpe rocyaapcTBEHHbIX U MYHUUUMINANbHBIX YCIYyr, Ha OQHUIMAIBHOM caiiTe
MYHULIMIAIBHOTO  palloHa B  MH(OPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  CETH
«HTEpHETY.

1.4.2. TexcT aIlMUHUCTPATUBHOTO PEIVIAMEHTA B JIEUCTBYIOIIEH pENaKIUU TMOJJIEHKUT
pa3MmeleHno Ha EnuHOM noprane, B PeecTpe rocy1apCTBEHHBIX M MYHULIUIIAJIBHBIX
yCIyr, Ha OQUIHMAIBHOM CaliTe MYHUUUIAIBHOTO palloHa B HMHPOPMAILMOHHO-
TEJIEKOMMYHUKAIMOHHOW ceTH «IHTepHEeT».

1.5. TepMuHsbl, HCHIOJIB3YEMBIE B AMUHUCTPATUBHOM PErJIAMEHTE, U UX ONpeneeHus
1.5.1. B agMUHHCTPAaTUBHOM pETJaMEHTE HCIIOIb3YIOTCS CIEAYIOIINE TEPMHUHBI U
ONpEEIICHHUS:
yAalleHHOe paboyee MeCTO MHOTO(YHKIMOHAJIBHOTO LEHTpa MPeIoCTaBICHUS
rOCy/lapCTBEHHBIX W MYHHUIMNAJIbHBIX YCIYI — TEpPPUTOPHAIBHO 000COOJIEHHOE
CTPYKTYPHOE [oJIpa3/ieJIeHue (o¢uc) MHOTO(YHKIIMOHAIBHOTO LEHTpa
IIPEAOCTABIIEHUS TOCYJAPCTBEHHBIX 1 MyHULMIIATIBHBIX YCIYT, CO3JaHHOE B TOPOJCKOM
(ceslbcKOM) TMOCEJIEHMM MYHULUMIIAJBHOTO pailoHa WIA B TOPOJICKOM OKpyre
Peciyomuku Tatapcran B cooTBeTcTBHM ¢ myHKTOM 34 IlpaBun opranuszanuu
JESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCY1apCTBEHHBIX U
MYHUIUMTNIATBHBIX YCIIYT, YTBEP>KJIEHHBIX nocTaHoBieHneM [IpaBurenbcTBa Poccuiickoi
®enepauuu ot 22 nexadps 2012 r. Ne 1376 «O6 yrBepxkaenuun [IpaBun opranuzanuu
JEeSATEIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS FOCYIapCTBEHHBIX U
MYHUIUTATBHBIX YCITYT»;

TeXHUYeckas omubka - omuOka (omucKa, orfedarka, TrpaMMaThyecKas WId
apupmernyeckas omubOka 00 Tom0OHas omuOKa), JOMyIIEHHAs OpPraHoM,
MPEAOCTABISIOIIMM MYHHIMNAIBHYIO YCIyry, W MpUBeAIIas K HECOOTBETCTBHIO
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CBEICHMIA, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHHUIIMIIAJLHONW YCIYTH), CBEACHHUSIM B
JOKYMEHTaX, Ha OCHOBAaHUHM KOTOPHIX BHOCHJIMCH CBEJICHUS;

Enunas cucrema wuaeHtudukanmuu u  ayTeHTHQHUKAUH B UHPPACTPYKTYpE,
o0ecreynBaroiei UH(POPMAIIMOHHO-TEXHOJIOTHYECKOE B3aMMOJICIICTBHE
UH(GOPMAITMOHHBIX CHUCTEM, MCIOJb3YEeMbIX JJISl MPEJOCTABICHUS TOCYJapCTBEHHBIX U
MYHUIIMTIAIBHBIX YCIyr B 3JeKTpoHHOU (opme (manee — ECUA) — denepanbHas
rocygapcTBeHHasi ”H(GOPMAIIMOHHAS CUCTeMa, 00eCreYrBarolas CaHKIIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJCHTU(DUKAIIIU U
ayTeHTUQUKaIMKM K  UHQOpManuu,  colepkameidcs B TOCYAapCTBEHHBIX
UH(OPMAITMOHHBIX CUCTEMaX U MHBIX HUH(POPMAIIMOHHBIX CUCTEMAX;

M®I] - 'ocynapcTBeHHOE OrOKETHOE YupexkaeHne « MHOTO(pYHKIIMOHATBHBINA LEHTP
MPEIOCTABICHUSI TOCYAApCTBEHHBIX W MYyHHUIMNAIbHBIX yciayr B Pecmybmuke
TaTtapcran»;

ANC M®I] - ABTOMaTHU3UPOBAHHAA uH(pOpMaIMOHHAS cucreMa
MHOTO(YHKITHOHATBHBIX IICHTPOB IPEIOCTABIICHUS rOCyIapCTBEHHBIX u
MyHUIMNANBHBIX ycayr PecryOnuku TaTtapcras.

1.5.2. B aaMUHHCTpPaTHBHOM pErJIAMEHTE TOJA 3adBJICHHEM O MOPEAOCTABICHUU
MYHUIIMIIAJIBHOW YCIYTH (J1ajiee - 3asBJIEHHWE) NOHUMAETCS 3alpoc O MPEJOCTaBICHUU
MYHUIIUTIAJTBHOM YCIyTH, TMOJAHHBIM B COOTBETCTBUU C IIYHKTOM 3 CTaTbu 2
®denepanpHoro 3akoHa oT 27 wurons 2010 roma Ne 210-®3 «O6 opraHm3anuu
MPEIOCTABIICHUS TOCYITAPCTBEHHBIX M MYHUIIMTIATBHBIX YCIyr» (nanee — denepanbHbIn
3aKkoH Ne 210-D3).

2. CranaapTt npeaocTraBjJIeHUs MyHMIMIIAJIbHON YCIyIH

2.1. HaumeHoBaHWE MyHUIMITAIBHOW YCIYTH
Briiaua cripaBku (BBITUCKH).

2.2. HaumenoBanue UCIIOJTHUTEIHLHO-PACTIOPSIAUTEIIHHOTO opraHa MECTHOTO
CaMOYIIPABJICHUS, HEIMOCPEICTBEHHO MPEIOCTABISAIONIETO MYHULMNAIBHYIO YCIYTy
NcnonautenbHbii komMuTeT KaB3USKOBCKOro ceinbckoro moceneHuss CapMaHOBCKOTO
MyHUIIUTIATBHOTO paiioHa Pecryonuku Tarapcran.

2.3. Oncanue pe3yabTaTa Ipea0CTaBICHUS MyHUITUTIATLHOW YCITYTH

2.3.1. Pe3ynpTaToM MpeaoCTaBICHHUS MYHUIIMITAIIBHON YCITYTH SBJISICTCS:

1) cipaBka (Bbimucka) (mpuinoskenue Ne 1 K HacTosIIeMy aJIMHHHCTPATHBHOMY
pErjlaMeHTy);

2) penieHre 00 0TKa3e B MPEAOCTABICHUHA MyHHUIIMITAILHOU yeayru (puioxerue Ne 2 k
HACTOSIIEMY aIMUHACTPATUBHOMY PETIIAMEHTY);

3) pemienne 00 OTKa3e B MPUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS IMPEIOCTaBICHHUS
MYHUITUTIATBHOW ycayru (mpuiokeHne Ne 3 K HacTosmeMy aJIMHHUCTPATHBHOMY
perjamMeHTy).

2.3.2. Pe3ynbTaT mpenoCTaBICHUS MYHUIIUITAIGHON YCIIYTH HAMIPaBJISIETCS 3asBUTEITIO B
dbopMe SIEKTPOHHOTO TOKYMEHTA, TMOIIMUCAHHOTO YCHUJICHHOW KBamu(UIIMPOBAHHON
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AJIEKTPOHHOM MOAMKMCHIO YHOJHOMOYEHHOTO JOJDKHOCTHOTO nuna Opeana (160
Opeana), B cooTBeTcTBUU ¢ DepepanbHbIM 3akoHOM OT 6 ampenst 2011 roma Ne 63-03
«O06 snextponHor moamucw» (Hanee — dDemepanbHbii 3ak0oH Ne 63-D3) B IUUHBIN
kaOuner EnumHoro moprana. B ciydyae HampaBieHHs 3adBICHHS IOCPEICTBOM
PecnyOnukaHckoro moprana pe3yibTaT MPeAoCTaBICHUS MYHUIIMIAIBHOM YCIyTU
HaIpaBJIsIETCS TakK e B JIMYHBIN KaOuHeT PecryOnukaHCcKOro noprania.

2.3.3. [lo BBIOOpY 3asgBUTENSI pe3yabTaT MPEAOCTABICHUS MYHUIMIAIBLHON YCIYru
Bbiiaercst B Oprane win B MOIL] B dopme sK3eMIUIsipa 3JIEKTPOHHOIO JOKYMEHTAa,
pacnieyaTaHHOr0 Ha OYMa)XKHOM HOCHUTENE, 3aBEPEHHOTO IM€YaThi0 U MOANHUCHIO
COOTBETCTBEHHO YMOJHOMOUYEHHOTO AOHKHOCTHOro nauiia OpraHa win pabOTHUKA
M®OII,.

2.3.4. 3agBuTenp BIIPaBE IMOIYYUTHh PE3YIABTAT NPEAOCTABICHUS MYHULIHNAIBHOU
yCIyrd B (pOpMe BIIEKTPOHHOTO JOKYMEHTAa B TEUYEHUE CpOKa ACHCTBUSA PE3yJibTaTa
MPEI0CTABIECHUS MyHULIMIIAIBHON YCIIYTH.

2.4. CpoK TpeAOoCTaBICHUS MYHHUIUNAIGHOM YyCIyrd, B TOM UHCIE C YYETOM
HEOOXOAMMOCTH OOpallleHHs B OpraHu3alyd, YYacTBYIOUIME B IPEIOCTaBICHUU
MYHULIMNAIBHON YCIIYyT'HM, CPOK IMPUOCTAHOBIICHHS MPEAOCTABJICHHUS MYHULIHMNAIBHOU
yCIyTM B ClIy4yae, €CId BO3MOXXHOCTb IPHOCTAHOBJIECHUS IPEIyCMOTpPEHA
3aKkoHOAaTenbCcTBOM  Poccuiickoit ~ ®exepanuu, CpoK BblIa4M  (HAIpaBJICHUS)
JOKYMEHTOB, SIBJISIOIINXCS PE3YJIbTATOM MPEIO0CTABICHUS MYHULIMIIAIBHON YCIIyTH
2.4.1. MyHununaibHasi ycayra mpe0CTaBlIsIeTCs B TEUCHUE TpeX pabouux THEH.

2.4.2. llpuocTaHOBIEHHE CpOKa MPEJOCTABICHUS MYHULHUNAIBHON YCIyIH HE
MPEAYCMOTPEHO.

2.4.3. HampaBieHue JNOKYMEHTA, SBJSIIOLIETOCS PE3YIbTATOM IPENOCTABICHUS
MYHUIUOAIBHOM  ycmyrdk B (QOpMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asiBUTENIO
OCYUIECTBJISIETCA B JA€Hb O(QOPMIICHUS M PETUCTPALMU Pe3yJibTaTa MPEJOCTABICHUS
MYHHUIUIIAIBHON YCIYTH.

2.5. HWcyepnbiBaromuii mnepeyeHb JIOKYMEHTOB, HEOOXOJIMMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMU ~ WJM HWHBIMH ~ HOPMATUBHBIMH  TPABOBBIMU  aKTaMH  JJISt
MPEJOCTABICHNUS MYHULMNAIBHON YCIYTHM, a TaKXKe YCIYyr, KOTOPBIE SBIISIIOTCA
HEOOXOMMMBIMA U OOSI3aTEIBHBIMH JJISI TPEIOCTABICHUS MYHUIIMITAIBHBIX YCIIYT,
MOJIJICXKAIINX MPECTABICHUIO 3aSBUTENIEM, CITIOCOOBI UX TIOJYUYCHHS 3asiBUTEIIEM, B TOM
YHCJIE B DJICKTPOHHOU (popMe, MOPSAIOK X MPEACTABICHHUS.

2.5.1. Jlng mony4eHus: MyHUIIUTIAIBHONW YCITYyTH 3asBUTENb MPEACTABISACT CICAYIOIIHE
JTIOKYMEHTBHI:

1) MOKYMEHT, YIOCTOBEPSIONIMN JIUYHOCTH (HE Tpedyercss B ciaydae oOparieHus
nocpeactsoM Enunoro, Pecnybnukanckoro noprana);

2) TOKYMEHT, YJIOCTOBEPSIOIINI TOJITHOMOYUS MPECTABUTENS 3asiBUTEIIS;

3) 3asBiieHue:

B (opMe noxkyMeHTa Ha OymaxxHOM HocuTene (mpujiokeHue Ne 4 K HacTOAIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY);



B DOJICKTPOHHOU ¢opme (3amoyHsAETCS MOCPEACTBOM BHECEHHUS COOTBETCTBYIOLIUX
CBEICHMI B DJJEKTPOHHYIO (OpMy 3asBICHHS), IMOANHUCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSAMU NyHKTa 2.5.3 aaIMUHUCTPAaTUBHOTO pErjaMeHTa, NpU OOpalieHUuu
nocpeactsoM Exnnoro, Pecnmybnukanckoro noprana;

4) B ciayyae, ecinu A TPEAOCTaBICHUS MYHHUIMNAIBHOW YCIyTH HeoOXoauma
00paboTKa TMEPCOHATBHBIX MAHHBIX JHIA, HE SBISAIOMIETOCS 3asBUTENIEM, U €CIH B
COOTBETCTBUM C (heepaibHbIM 3aKOHOM 00paboTKa TaKMX MEPCOHATBHBIX JAaHHBIX
MOJKET OCYIIECTBIISITHCS C COTJIACUSI YKa3aHHOTO JIUIa, IPU OOPAIlEHUH 32 TTOJIyYCHUEM
MYHULANIAIBHON yCIYTM 3aABUTEIb JIOMOJIHUTEIBHO TMPEICTABISIET JTOKYMEHTBHI,
NOATBEPKAAIOIINE TOJIYYEHHUE COrJlacus YKa3aHHOTO JIMIA WM €ro 3aKOHHOIO
Mpe/ICTaBUTENS Ha 00pabOTKy MEPCOHANBHBIX JaHHBIX YKa3aHHOTO JHIa. [JOKyMeHTHI,
MOATBEPKIAIOIINE MOJTYYEHUE COTJacusi, MOTYT OBITb MPEACTABICHbI B TOM YHUCJE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B cinydae, eciid 00513aHHOCTh XpaHeHus: JoMoBOM kHuru 10 31.12.2017 Boznaranack
Ha COOCTBEHHUKOB HWJIbIX [IOMEILEHUH, 3aIBUTENIEM MPEACTABISETCS JOMOBAs KHUTA,
6) NpaBOyCTaHABIMBAIOIINE JOKYMEHTBl Ha MHAUBUAYAJIbHBIN KUION 1IOM (€CIHU MPpaBo
COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJMHOM rocygapCTBEHHOM peecTpe
HEJABM)KUMOCTH) — JIJIs1 BBIITUCKU U3 TMOXO3SIICTBEHHON KHUTH.

2.5.2. 3asBneHWe W TpUIAraeMble JIOKYMEHTbl MOTYT OBbITb IPEACTABIEHBI
(HampaBieHbl) 3asIBUTEIIEM OJIHUM U3 CIEIYIOMIMX CIIOCOOO0B:

1) yepes M®IL| Ha OyMaKHBIX HOCHUTEISIX U B BHUJAE D3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOILIMX TPEOOBAHUSAM MTyHKTA 2.5.3 aIMUHUCTPATUBHOTO PErIaMEHTa;

2) nocpenctBoM Equnoro, PecnyOnmkanckoro moprania B 3JEKTPOHHOU (opme;

3) B Opras JINYHO WJIM TOCPEJCTBOM MOUYTOBOM CBSI3H HA OyMa>XHOM HOCHUTENE.
3asBiIeHUE W MpuUlaraémMble JOKYMEHTBI, IPU HAMNPABICHUU IOCPEACTBOM IMOYTOBOM
CBSI3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asBieHHME TpU HaNpaBICHUM TMocpeAcTBoM Enunoro, PecmyOnukaHckoro
nopTaja NOANUCHIBAETCA MPOCTON ANEKTPOHHOM MOJNUCHIO 3asIBUTEIS.

JIns mosiydeHus: MPOCTON AJIEKTPOHHOM MOJMKMCH 3asBUTEII0 HEOOXOJUMO MPOUTH
npouenypy peructpaunu (ayrenrupukaunn) B ECUA, a Takke NoATBEpIUTh YUYETHYIO
3aMKCh.

DONeKTpOHHBIE JOKYMEHTHI (DJEKTPOHHBIE 00pas3bl JOKYMEHTOB), YKa3aHHbBIE B
NOANMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHUHHCTPaTUBHOIO pEIJIAMEHTA, 3aBEPSIOTCS
YCUJIEHHOW KBaJM(UIIMPOBAHHON MOANUCHIO JIMII, YMOJHOMOYEHHBIX Ha CO3JaHHE U
MOANKMCAHUE TAKUX TOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMH.

DneKTpOHHBIC JOKYMEHTHI (DJIEKTPOHHBIE OOpa3bl TOKYMEHTOB), MpHJIaraeMble K
3as1BJICHUIO, B TOM YHCIIE€ JIOBEPEHHOCTH, HANpPABISIIOTCA B BuAe (aitioB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee S0 MOaT.

KadecTBO mpenocTaBisieMbIX 3JEKTPOHHBIX JIOKYMEHTOB (RJEKTPOHHBIX 0O0pa3oB
JOKYMEHTOB) JOJHKHO MO3BOJISITH B MOJHOM 00bEME MPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaetcst TpeOOBATh OT 3aABUTEIS:

1) mpencraBieHUs AOKYMEHTOB W HWH(GOpMAalMU WM OCYIIECTBICHHUS ICHCTBHIA,
MIPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATUBHBIMHU



MIPAaBOBBIMU AKTAMH, PErYJUPYIOIIMMH OTHOLIEHUS, BO3HHMKAKOIINE B CBA3U C
MIPEA0CTABIEHUEM MYHULIMIIAJIBHON YCIYTH;

2) OCYyUIECTBJICHHMS JCHCTBHI, B TOM 4YHCIE COIVIACOBAaHUM, HEOOXOIUMBIX JIf
MOJIy4YeHUSI MYHHUIIMIIAJBbHOW YyCIYyTM W CBSA3aHHBIX C oOOpalleHueM B UWHBIC
rOCYJJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYMPABJIECHUS, OPTaHU3ALMH, 3a
UCKIIIOUCHHUEM TIOJIYYeHHsS] YCIYr W TIOJyd4eHHs JIOKYMEHTOB M HHdopmaiuu,
OPEAOCTABISIEMBIX B pE3YyJIbTATE MPEIOCTABICHUS TaKUX YCIYr, BKIIOUYEHHBIX B
nepeyHu, YykazaHHble B 4vacTu | cratem 9 DenpepanmpHoro 3akona Ne 210-D3
(HE0OXOUMBIX M 00s3aTEIBHBIX YCIIYT);

3) npencraBiieHUs] JOKYMEHTOB U MH(MOpPMAIUU, OTCYTCTBUE U (WJTM) HETOCTOBEPHOCTh
KOTOPBIX HE YKa3bIBAJIMCh NIpPH IEPBOHAYAIBHOM OTKa3e B IPUEME JIOKYMEHTOB,
HEO0OXOAMMBIX VISl MPEAOCTABICHUS] MyHUIIMNIATBHOW yCIyTH, JINOO B IIPEIOCTABICHUU
MYHULMINIATBHOM YCIIYTH, 332 UCKIIOUYEHUEM CIIEAYIOIIUX CIIy4aeB:

a) U3MEHEHHEe TpeOOBaHMU HOPMATHUBHBIX IPABOBBIX  AKTOB, KAaCAIOIIUXCS
MPEAOCTABIEHUS MYHULIMITAIIbHOM YCIIYTH, MOCJE NEPBOHAYAIBHON MOIauu 3asiBICHUS
O MPEAOCTABICHUH MyHULIMIIAJIbHOUN YCIYTH;

0) Hanuyue OWMOOK B 3adBJICHHM O NPEIOCTABICHUU MYHHMIMNAIBHOW YCIYTH H
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCJIE€ IEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX MAJIi MPEJOCTABICHUS MYHULIMINAIBHON YCIyrd, JuOO B
IIPEAOCTABICHUN MYHULIAIIAJIBHOM YCIYTH U HE BKJIFOYEHHBIX B IIPE/ICTABICHHBIN paHEee
KOMIUJIEKT JOKYMEHTOB;

B) HCTEUYEHHE CpOKa JEHCTBHUS JOKYMEHTOB WJIM H3MEHEHHE HMH(OpMaluu Mocie
NEPBOHAYAJILHOTO OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOIUMBIX I MPEAOCTaBICHUS
MYHUIUTNIATBHOW YCIYTH, TMOO B MPEIOCTABICHUN MYHULIMITAJIbHON YCITYTH;

I') BBISIBJICHHE IOKYMEHTAJIbHO MOATBEPKICHHOTO (pakTa (MpU3HAKOB) OMIMOOYHOTO WU
MPOTHUBOINPABHOIO JeHCTBUA (0Oe3/1elCTBHSI) NTOJKHOCTHOrO Jinia OpraHa, paOOTHHKA
MOILI, npu nepBOHAYaJbHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJIs
MPEAOCTABICHUS MYHULUIAIBHON YCIyrd, MO0 B MPEJOCTABICHUH MYHULIMITAIbHON
yCIyrd, O 4YeM B NUCbMEHHOM BHJE 3a MOAMNMCHI0 pykoBoautenss OpraHa mnpu
MEPBOHAYAJILHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUJISl MPEIOCTABICHUS
MYHULMIIATIBHOW YCIIYTH, YBEAOMIISIETCS 3asiBUTEND, @ TAK)KE MPUHOCSITCS U3BUHEHUS 32
J0CTaBJICHHbIE HEYJJ00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTeNe JOKYMEHTOB U HH(pOpMaIuw,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IIYHKTOM 7.2
yactu | crateu 16 ®@exnepanbHoro 3akona Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO MX U3BATHE SBISETCS HEOOXOIUMBIM
YCIIOBHEM MPEIOCTaBICHUSI FOCYJApCTBEHHOW WJIM MYHMIMOAIBHOM YCIYI'M, U WHBIX
CJIy4yaeB, YCTAaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. HcuepnbIBaoIuii MepeyeHb JTOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU C
HOPMAaTUBHBIMHM TPABOBBIMU aKTaMH JJisi MPEAOCTABIECHUS MYHUUUIAIBHOW YCIyTH,
KOTOpbIE HAXOASTCS B PaCHOPSKEHUU TOCYNAapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUSI M TMOJBEIOMCTBEHHBIX TOCYIAapCTBEHHBIM OpraHaM WJIM oOpraHam
MECTHOT'O CaMOYNPABIICHHsI OpPraHU3alnii U KOTOPBIE 3asBUTEIIb BIPABE MPEACTABUTH, a
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TaK)K€ CIOCOOBI MX TOJYYEHHUS 3asBUTENSMH, B TOM 4YHCIIE B AJIEKTPOHHOU Qopme,
MOPSAOK  HMX  NPEACTABIEHUs; TOCYJApCTBEHHBIM  OpraH, OpraH  MECTHOIO
caMOyNIpaBlICHUSI JTUOO OpraHU3alus, B PACHOPSIKECHUH KOTOPBIX HAXOASTCA JIaHHBIC
JOKYMEHTHI.

2.6.1. ITonyyaroTcs B paMKax MEKBEIOMCTBEHHOI'O B3aUMOICUCTBUS:

1) BBIMMCKAa U3 EJIWHOrO TOCYIapCTBEHHOTO peecTpa HEIBUKUMOCTH —
denepanbHas ciyx0a rocy1apcTBEHHON perucTpaluy, KajacTpa u kaprorpaduu;

2) CBEJICHUS O JIEUCTBYIOLIEM TTacriopre rpaxaannHa Poccuiickont denepanuu —
MB/I Poccuu;

3) CBEJCHUSI O HOTapUaJIbHON aoBepeHHOCTH — DdenepanbHas HoTapualbHAs
rnajara.

2.6.2. 3asgBuTenb BHOpaBe NPEAOCTABUTHL JOKYMEHTHI (CBEICHHUSI), YKa3aHHbIC B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPATHUBHOIO perjiaMeHTa, B (popMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHOM KBaJU(UUUPOBAHHON MOANMMCHIO  JIUII,
YVIOJHOMOYEHHBIX HA CO3JlaHW€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpPU M0Ja4ye
3asIBJICHUSL.

2.6.3. HemnpexacraBnenre (HECBOEBPEMEHHOE MPEACTABICHUE) YKA3aHHBIMU B IYHKTE
2.6.1 aAMUHUCTPATUBHOTO PETJIAaMEHTa OpraHaMy TOCYJapCTBEHHOU BJIACTH, OpraHaMu
MECTHOTO CaMOYIIPaBJICHUS, OPraHU3alUsSIMHU JOKYMEHTOB W CBEICHUH HE MOXKET
ABJISITHCSL OCHOBAHUEM JJIS1 OTKAa3a B MPEAOCTABICHUHA MYHUIIMNIATBHON YCIIyTH.

2.6.4. JomxHOocTHOE JMIO U (WIM) pabOTHUK, YKa3aHHbIX B TyHKTEe 2.6.1
aIMUHHUCTPATUBHOTO pErJIaMEHTa OPraHOB M OpraHu3aluid, HE MPEJCTaBUBIINE
(HECBOEBPEMEHHO MpPEACTABUBILKE) 3alPOLICHHBIE U HAXOJALIUECS B PaCHOPSIKEHUU
JOKYMEHT WJIH CBEACHUS, NOAJeKaT aIMUHUCTPATUBHON, TUCUUIIIMHAPHON UM MHOMN
OTBETCTBEHHOCTH B COOTBETCTBUHM C 3aKOHOJATEIbCTBOM Poccuiickoit deaepanun.
2.6.5. 3ampemaercsi TpeOOBaTh OT 3asBUTENS] JIOKYMEHTBI CBEICHHS, B TOM YHCIIE
MOATBEPKIAIOIINE BHECEHUE 3asBUTENIEM IUIATHI 32 MPEIOCTABICHUE MYHULIUIATLHON
YCIIYTH, HAXOSIIIUECS B PACIIOPSIKEHUH TOCYJapCTBEHHBIX OPIaHOB, OPraHOB MECTHOTO
CaMOYIIPaBJIEHUs U TOJBEIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WJIH OpraHam
MECTHOTO CaMOYIIPaBJIEHUS OpTraHU3aIHi.

Hemnpexncrasinenue 3asBUTENEM JOKYMEHTOB, COJEpXKAIIMX CBEACHUS, KOTOPBIE
HaxoJIATCd B pacCIOPSDKEHUM TOCYIAapCTBEHHBIX OPraHoB, OPraHOB MECTHOT'O
CaMOyNpaBJ€HUS U TMOJBEIOMCTBEHHBIX T'OCYJAapCTBEHHBIM OpraHaM WKW OpraHaMm
MECTHOTO CaMOYIIPABJICHHSI OPTraHU3allMii, HE SBISETCS OCHOBAHMEM [IJIsl OTKa3a
3asIBUTEIIIO B MIPEJOCTABIECHUA MYHHUIIMTIATLHON YCIIYTH.

2.7. VicuepnpIBaroliii TMepevyeHb OCHOBAHMW [l OTKa3a B IMpPUEME JOKYMEHTOB,
HEO0OXOAUMBIX JUISL MIPENOCTABIIECHUS MYHULHATTATBHOM yCIIyTH
2.7.1. OcHoBaHusSMH JJisI OTKa3a B TMpHUEME JOKYMEHTOB, HEOOXOAUMBIX JJIs
MPENOCTABICHNS MYHUIIUIIAJIbHON YCIIYTH, SIBJISIFOTCS:

1) mpexacTaBiaeHHbIE 3asBUTEIEM JTOKYMEHTBI COJIEpXKAT MOJYUCTKH W MCIPaBICHUS
TEKCTa, HE 3aBEPEHHBIE B MOPSIAKE, YCTAHOBICHHOM 3aKOHOJATEILCTBOM Poccuiickoun
Oenepanuu;
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2) NOKYMEHTBI COJEpKaT MOBPEKIACHUS, HAJUYUE KOTOPBIX HE MO3BOJIAET B IOJHOM
o0BbEME HCIONIb30BaTh MH(GOPMAIIMIO U CBEJIEHUS, COAEpXKAIIUecs B JOKYMEHTaxX MAJis
MIPEIOCTABICHUS MYHULIMIIAIBbHON YCIYTH;

3) mpencTaBi€HHbIE JOKYMEHThI MM CBEICHHS YTPATHIN CHUILy HA MOMEHT OOpallleHHs
32  MYHUIUOAIBHOW  yCIOyrod  (JOKYMEHT,  yJIOCTOBEPSIIOUIUN  MOTHOMOYHS
IpeICTaBUTEIIS 3asBUTENS, B ClTydae 0OpallleHus 3a MPEI0CTABICHUEM MYHUIIUIIATBLHOM
YCIIYTH YKa3aHHBIM JIUIIOM);

4) momaya 3asBJICHUS O MPEAOCTABICHUA MYHHUIIMNAIBHOW YCIYTU U JTIOKYMEHTOB,
HEOOXOUMBIX JUISl TPEIOCTABICHUSI MYHUIIMITAIIbHON YCIYTH, B JIEKTPOHHOUN (popme ¢
HapyUICHUEM YCTAHOBJIEHHBIX TPEOOBaHMIA;

5) HEKOPPEKTHOE 3aOJHEHHE 00s13aTENbHBIX MoJIel B (popme 3asiBJICHHSI, B TOM YHUCIIC B
MHTEpaKTUBHOW (¢opme 3asBieHuss Ha EnunoMm, PecnyOnukanckom mnopraie
(HEZOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABIWIHLHOE 3aMI0JTHEHUE);

6) TMOpenCTaBICHUE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOJMMBIX ISt
MPEI0CTABIECHUS MyYHULIMIIATBHON YCITYTH;

7) 3asBIEHUE O MPEIOCTABICHUM YCIYTd MOAAHO B OPraH rocyJapCTBEHHOHN BJacTH,
OpraH MECTHOI'O CaMOYIPaBJIEHUS WM OpPraHU3alyi0, B MOJHOMOYHUS KOTOPBIX HE
BXOJIMT MIPEAOCTABICHUE MYHULIMIIAIBHON YCIIYTH;

8) HecoOmIo/IeHre yCTaHOBJICHHBIX cTaThell 11 denepanpHOro 3akoHa ot 6 anpens 2011
rojia Ne 63-®3 «O0 >neKTPOHHON MOJMUCK» YCIOBUHN MPU3HAHUS JCHCTBUTEIBLHOCTH,
YCUJICHHOW KBaJIM()ULIPOBAHHOM 3JIEKTPOHHOM MOAMHCH.

2.7.2. TlepedyeHb OCHOBaHHWH JJII OTKa3a B INMpHUEME JOKYMEHTOB, HEOOXOJIHUMBIX JIJIs
MOTYYEHHS] MyHUIUIIAIBHOW YCIYTH, SIBJISIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemenne o0 OoTKa3e B MpUEME 3asBICHUS M JOKYMEHTOB, HEOOXOAWMBIX IS
MPEAOCTABICHUS MYHUIIMNAIbHOW YCIYyTH, MOXET OBbITh MPHUHATO, KAaK BO BpeMs
npueMa 3asBHUTENA, TaK U MOCJIE MOJYyYEHHUsS OTBETCTBEHHBIM JIOJKHOCTHBIM JIULIOM
Oprana HeEOOXOAMMBIX Ui MPEAOCTABICHHUS MYHULMIAIBHOW YCIYTH JTOKYMEHTOB
(cBeneHwmin) C  HCHOJB30BaHUEM  MEXBEAOMCTBEHHOT0  HH(POPMALMOHHOTO
B3aUMOJICUCTBUS, B CPOK, HE MpEBbIIAIONIMI 9 pabounx gHEH cO AHS pEerucTpanuu
3asIBJICHUSL.

2.7.4. 3ampemaercsd OTKa3blBaThb B IIPUEME 3asBJICHUS U HWHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEJOCTABICHUS] MyHUIIMIIAIBHON YCIYTH, B CIy4ae €Ciiu 3asBJICHUE
U JOKYMEHTbI, HEOOXOAUMBIE I MPEAOCTaBICHHUSI MyHUIIUIIAIbHON YCIIyTH, TOJAAHbI B
COOTBETCTBUM ¢ MHPOpMaIUEl 0 CpOKaxX U MOPSAKE NMPEAOCTABICHUS MYyHHUIIMITAIbHON
ycIyTH, onyonukoBanHoM Ha Ennnom noprane, Pecybnukanckom noprase.

2.8. VicuepnbiBaroluii nepeyeHb OCHOBAHUH /1JIs1 IPUOCTAHOBIICHUS UM OTKa3a B
MPEA0CTABICHUN MYHUIIUNIATBHON YCIIYTH

2.8.1. OcHOBaHus NI NPUOCTAHOBJIEHUS MPEIOCTABICHUS MYHHUIIMNAIBHON YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHMSA A1 OTKa3a B MPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:

1) B mpeAcTaBiIeHHBIX 3a8BJICHUH U (WIIM) JOKYMEHTaX COACPKUTCS HEMOJHAs U (MJIIH)
HeJ0CTOBepHas HHGopMaIus;
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2) TmoCTymJieHHE OTBeTa OpraHa TOCYJapCTBEHHOM BIIACTH, OpraHa MECTHOTO
caMOYIpaBJieHUs1 JIMOO MOABEAOMCTBEHHOM OpraHy TIOCYAapCTBEHHOW BIACTH WIIU
OpraHy MECTHOTO CaMOYTMpAaBICHHUS OpraHM3alMi Ha MEKBEIOMCTBEHHBIN 3arpoc,
CBUJIETEIBCTBYIOIIETO 00 OTCYTCTBUM JTOKYMEHTa U (WiK) WH(DOpMAIUU, HEOOXOIMMBIX
JUTSL TIPEIOCTABIICHUS MYHUIIMITAIbHON YCIIYTH, €CIM COOTBETCTBYIOIIMM JOKYMEHT HE
OBLT MPEJICTABIICH 3asIBUTEJIEM MO0 COOCTBEHHOM MHUIIMATHUBE;

3) OTCyTCTBHE CBEIEHUH O PETrUCTpallMu TpaxJAaHUHA [0 MECTY >KUTEJIbCTBA
(npeObIBaHUs) B paCHOPSKEHUH OPraHOB MECTHOTO CAMOYIIPaBICHUS.

2.8.3. IlepeueHb OCHOBaHHI AJisi OTKa3a B MPEIOCTABICHUU MYHMIIMIAIbHOU YCIyTH
SBJISIETCS] KCUEPITBIBAIOIIUM.

2.8.4. 3amnpemaercst 0TKa3bIBaTh B MPEJOCTABICHUH MYHULIMIAIBHON YCIyTH B CIydae,
€CJIM 3asIBJICHHE O MPEJO0CTABICHUN MYHULIMITAIIbHON YCIYTH MOAAHO B COOTBETCTBUU C
uHpOpMale O CpPOKax U TOPSAKE TMPEAOCTaBICHHUS MYHHUIUIAIBHON YCIyTH,
onyonrkoBaHHOU Ha EnnHoM noprane, Pecniy0iamkanckom nopTraiie.

2.9. Tlopsimok, pa3Mep U OCHOBaHUS B3UMaHHWS TOCYJapCTBEHHOUN TMONLIMHBI VI HHOU
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MYHUILIUITAIBHOMN YCIIYTH.
MyHuiunan€bHas ycayra npeocTaBiseTcs Ha 6€3B03Me3THON OCHOBE.

2.10. Ilepedensb ycayr, KOTOpbIE SIBISIOTCS HEOOXOJMMBIMH M 00S3aTCIBHBIMHU JIJIS
MPEOCTaBICHNUS MYHMIIUIIAIBHON YCIYTd, B TOM YHCJE CBEIACHHUS O JOKYMEHTE
(mokymeHTax), BbIJIaBaeéMOM (BBIJAaBa€MbIX) OpraHU3AIMsSIMH, YYACTBYIOIIMMH B
MPEI0CTaBICHUH MYHHUITUTIATBHBIX YCIYT

[IpenocraBiieHre HEOOXOAUMBIX U 00SA3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsimok, pasMep W OCHOBaHHMS B3MMaHHs IUIATHl 3a TPEJOCTABICHUE YCIYT,
KOTOpBIE SBJISIIOTCS HEOOXOMUMBIMH M 00S3aTENbHBIMH  JJISl  MPEAOCTABICHUS
MYHULUINIAIBHOW YCIYTH, BKIIIOYas HHPOPMALIMIO O METOJIMKE pacyeTa pazMepa Takou
TUTaTHI.

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTEIBHBIX YCIYT HE TpeOyeTcsl.

2.12. MakcumanbHBId CPOK OXHUJAHUS B OYepend MpH T[ojadye 3ampoca o
MPEAOCTABIEHUN MYHULMNAIBHOW YCIIYT'H, YCIYTH, MNPEIOCTaBISIEMON OpraHu3alueH,
YYaCTBYIOIIEH B MPEJOCTABICHUM MYHHUIMNAIBHOW YCIYTM, W TMpU [OJyYEHUU
pe3ynbTaTa NpeJOCTaBICHUS TaKUX YCIyT

2.12.1. Bpemsa oxumaHus NpU NOJa4ye 3asABJICHHUS HA MOJYYEHUE MYHHULIMITAIBHON
yCIyTH - He OoJiee 15 MUHYT.

2.12.2. Ilpm mnonydyeHUM pe3yabTaTa MNPENOCTABICHUS MYHHUIMNAIBHON YCIyTH
MaKCUMaJIbHBIA CPOK OKUJAHUSI B OUEPEIU HE JODKEH MPEBbIIAaTh 15 MUHYT.

2.13. Cpok ¥ MOpANOK pErucTpalyyd 3ampoca 3asBUTENS O NPEAOCTaBICHUU
MYHHULUITAUIBHON YCIYTU U YCIYTH, NPEAOCTABIIIEMON OpraHU3aluei, y4acTBYIOLIEH B
MPEIOCTABIEHUU MYHULIMTIATBHON YCIYTH, B TOM YHCJE B 3JIEKTPOHHOU (hopme
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2.13.1. Ilpu nuyHom oOpamenun B MOI[ B neHb mojgaym 3asBICHUS 3asBUTEIIO
BbIIaeTcs pacnucka uz AUC M®I] ¢ peructpalimuoOHHBIM HOMEPOM, MTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTHPABJICHO, U IATON MOJA4YM 3asiBJICHUS.

2.13.2. Tlpu HampaBieHHUU 3asBICHHUS MOCpencTBOM, Enmnoro, PecmybOimkanckoro
nopraja 3asBUTENb B JE€Hb MMOJAa4M 3asIBJICHUS MOIyYaeT B JIMUHOM kabuHeTe EaunHoro,
PecniyOnukanckoro  moprajia M MO OJEKTPOHHOW  TMOYTE  yBEJAOMIICHUE,
NOATBEPKAAIOIIEE, YTO 3asBICHHE OTIPABICHO, B KOTOPOM  YKa3bIBAIOTCS
PETrUCTPallMOHHBIN HOMED U J1aTa MO01auu 3asiBJICHHUS.

2.13.3. [Ipu nuunoMm obOpaienun B Oprat B JIeHb [10/1a4 3asBJICHUS YIIOJTHOMOYEHHBIM
JNOJKHOCTHBIM JTMIIOM OpraHa 3asiBUTENIO BBIJAETCA PACUCKa U3 aBTOMATU3UPOBAHHOU
WH()OPMAITMOHHOW CHUCTEMBI, MpETHA3HAYEHHON IJIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOAIBHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AATOW MOJauu 3asBJICHUS U
MepeyHEM MPEJICTaBICHHBIX JOKYMEHTOB.

2.14. TpeboBaHHA K TOMEIICHUSM, B KOTOPBIX MPEAOCTABISETCS MYyHUIUNATIbHAS
yCciayra, K 3ally OXWIAHWs, MECTaMm ISl 3alOJHEHUs 3alpoCOB O MPEAOCTABICHUH
MYHUIUNAIBHOW YCIyTry, HHPOPMALMOHHBIM CTEHAAM C 00pa3laMu UX 3alOJHEHUS U
NEPEYHEM JTOKYMEHTOB, HEOOXOIUMBIX JJISl MIPEIOCTABICHUS KaXKA0W MYHHUIIMIIAIbHOU
yCIyTH, pa3MELIEHUI0 U OQOPMIICHUIO BU3YaJbHOM, TEKCTOBOM M MYJIbTHUMEIUNHHON
uH(bOpMallUU O MOPSAKE MPEIOCTABICHUS TaKOM yCIyrd, B TOM YUCIE K 00ECIeUEHHUIO
JOCTYIHOCTH ISl UHBAJUAOB yKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (peepaibHbIM
3aKOHOJIATEILCTBOM M 3aKoHoJaTenbcTBOM PecmyOnumku TarapcTtaH o conmanbHON
3aIIATE NHBAINJOB

2.14.1. llpenocraBineHne MYHHUIMIAIBHOM YCIYTM OCYIIECTBISETCS B 3JaHUAX H
MOMEIICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOM
MTOKaPOTYLIEHHUS.

Mecrta npueMa 3asiBUTeNield 000pYIyIOTCS HEOOXOIUMOUM Mebesnbto sl 0hopMIIECHUS
JOKYMEHTOB, HHPOPMALIMOHHBIMHU CTEHIAMH.

2.14.2. B cOoOTBETCTBUHU € 3aKOHOAATENLCTBOM Poccuiickoit deaepannu 0 COLMaIbHON
3alllUTEe WHBATUAOB B ILIEJIIX OECHpPENnITCTBEHHOTO JOCTYINa K MECTYy MpPEIOCTaBICHUS
MYHHIIMIIAJIBHON yCIIyTH 00eCreYnBaeTCs:

1)  obOecrieumBaercsi ~ OCCHPENSATCTBEHHBIH  JIOCTYNl ~ WHBAJIUAOB K  MECTY
MPEIOCTABICHUS MYHUIMNAIBHON yCIyrd (yAOOHBIA BXO-BBIXOJ B IOMEIICHUS U
MepEMEILICHHE B UX MpeJiesiax);

2) BU3yaibHas, TEKCTOBass M  MYJbTUMeIUitHas wuHGOpPMAUS O  TOPSIKE
MPEIOCTABIICHUSI MYHUIUIAIBHON YCIYTHM pa3Mellaercss B YIOOHBIX JUIsl 3asBHUTENCH
MECTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN NHBAIUIOB;

3)  CONpOBOXICHUE WHBAIUIOB, UMEIOIIUX CTOHKUE PACCTPONCTBA PYHKIIUU 3pCHUS
Y CaMOCTOATENIBHOTO MEPEABUKEHHUS, U OKA3aHUE UM ITOMOIIIH;

4)  BO3MOXHOCTh CaMOCTOSITEJILHOTO TICPEABIIKEHHS IO TEPPUTOPHH, HA KOTOPOM
pacnoiokeHbl 00BEKThl COLIMAIBHOM, MHKEHEPHON M TPaHCHOPTHOW MH(PaCTPYyKTYyp,
BXO0/Ia B Takue OOBEKThl M BbIXOAA M3 HUX, MOCAAKA B TPAHCIIOPTHOE CPEACTBO U
BBICAJIKU U3 HETO, B TOM YHUCJIE C UCIIOJIb30BAHUEM KPECIIa-KOJIACKY;
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5)  Hamiexamee pasMelicHHEe OOOpYyIOBaHUS W HOCUTENeH HWH(OpMaIuH,
HEOOXOUMBIX JIJIsl o0ecreueHus: OecTpensITCTBEHHOTO JOCTYMa WHBAIUAOB K yCIIyTaMm
C YY4E€TOM OTpPaHUYECHUMN UX KU3HEACSITEIbHOCTH;

6) nayOnmpoBaHWE HEOOXOMUMOW JUIi WHBAIWAOB 3BYKOBOW U 3pUTEIHHOUN
uHpopMalMK, a TaKXke HaINMUCEeH, 3HAKOB M MHOM TEKCTOBOM W TpaduyecKon
uH(pOpMAaIMHU 3HaKaMH, BHIMOJIHEHHBIMU pelbedHO-TOUCYHBIM IpudTOM bpaiins;

7)  JOIYCK CypJOINepeBOAUNKA U TU(IOCYPAOTICPEBOTUNKA;

8)  momyck cOOaKHM-TIPOBOJHHUKA NMPH HAIUYHUU JTOKYMEHTA, MOATBEP)KIAIOIICTO €¢
crenuaibHOe 00yUeHre U BbIJaBaeMOro 1o opMe U B MOPSAKE, KOTOPhIE YCTaHOBIICHBI
MpUKA30M MUHHUCTEPCTBA TpyJa U COLMAIBHOU 3amuThl Poccuiickon denepanuu OT
22.06.2015 Ne 386m «OO0 ytBepxkaeHun (OpMBI JOKYMEHTA, MOJTBEPKIAIOIETO
cnenuaibHoe 00ydeHrne cOOaKu-IPOBOJHUKA, U TTOPSAJIKA €r0 BbIIAYN.

2.14.3. TpeboBaHusi B 4acTu 00ECIICUCHUS JOCTYITHOCTH JIJIi MHBAJIMIOB OOBEKTOB, B
KOTOPBIX OCYUIECTBJISETCS MPEAOCTABICHUE MYHHUIMIIAIBHON YCIYI'HM, W CPEJACTB,
HCIIOJB3YEeMbIX MPHU MPEAOCTABICHUM MYHUIIMNAIBHON YCIyTH, KOTOpbIE YKa3aHbl B
noanyHkrax 1 — 4 nynkra 2.14.2. aIMMHUCTPATUBHOIO PEIVIAMEHTA, MPUMEHSIOTCA K
00bEKTaM U CpEeACTBaM, BBEJAEHHBIM B OJKCIUIyaTallMI0 WM  OPOLIEIIIUM
MOJIEPHU3ALNIO, pEKOHCTPYKIUIO nocie 1 urons 2016 rona.

2.15. IlokazaTenu JOCTYMHOCTM M KadecTBa MYHUIMNAIBHON YCIYrM, B TOM 4YHCIIE
KOJIMYECTBO  B3aMMOJCHCTBUN  3asBUTENS] C  JOJDKHOCTHBIMM  JIMIAMH  IIpU
IIPEIOCTABICHUA MYHULUNAIBHOW YCIYIM M HMX HPOJOJDKUTEIBHOCTb, BO3MOYKHOCTh
MOJIy4yeHUs: MH(OPMALUKM O XOJAE MPEAOCTaBICHHUS MYHULMNAIbHOM YCIyrd, B TOM
YuCl€ C MCHOJIb30BaHUEM HH()OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJOTHUM,
BO3MOKHOCTh JIMOO HEBO3MOXKHOCTh MOJYYEHUS MYHHUIMNAIbHOW YCIYyrd B
MHOTO()YHKIITMOHAJIbHOM LEHTpE MpeI0CTaBICHUS rocyJAapCTBEHHBIX U
MYHULIMIAIBHBIX YCIYT (B TOM YHCIIE€ B MTOJTHOM 00BEME), B JTFOOOM TEPPUTOPUATIBHOM
MO/APA3/ICICHU OpraHa MCHOJIHUTEIBHO PpaCHOPSAUTENLHOTO OpraHa MECTHOIO
CaMOYIpaBJieHUsl, 1O BbBIOOPY  3asBUTENA  (IKCTEPPUTOPUAIIBHBIA  MPUHLMI),
MOCPEACTBOM 3arpoca O MPEJOCTaBICHUM HECKOJbKUX TOCYJApCTBEHHBIX W (WJIM)
MYHHULIMIIAJIBHBIX ~ YCIYT B  MHOTOQYHKUMOHAJIBHBIX ILIEHTpaxX MpPeOCTaBICHUS
rOCyJapCTBEHHBIX M MYHULHUIIAJIBHBIX YCIyr, HPEeAyCMOTpPEHHOro crarbe 15.1
®enepanbHOro 3akoHa Ne210-@3 (KOMILIIEKCHBIH 3a1poc)

2.15.1. TlokazaTensitMu JOCTYHIHOCTH HPEIOCTaBICHUS MYHULUIAIBHOW YCIYrd
SABJISTFOTCS:

PacnoJIOKEHHOCTh IOMELIEHUSI, B KOTOPOM BEAETCS PUEM, BblJa4ya JIOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,

HaJu4he HEeOOXOJUMOTO KOJMYECTBA CHEIUATMCTOB, & TAKXKE MOMELIEHUH, B KOTOPBIX
OCYUIECTBJISIETCS TPUEM TOKYMEHTOB OT 3asIBUTEJIEH;

HaJu4Me ucuepnbiBaromied uHopMamuu o crnocodax, TMOpsAKE U CpoKax
MPEAOCTABICHUS MYHUIMNAIBHOM YCIyrM Ha WH(OpPMAMOHHBIX CTeHAaX, EnuHOM
noprane, PecnyOnukanckom nopranie, opuiuaIbHOM calTe MyHULUIIATbHOTO paiioHa;
OKa3aHue TIOMOIIIM UHBAJKAAM B TIPEOJA0JICHUN 0apbepoB, MEIIAIOUINX MOJIYYCHUI0 UMU
YCIIyT HapaBHE C IPYTUMH JTULAMHU.
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2.15.2. [loka3aTenssMu KauecTBa NPeIOCTaBICHUS MyHULIMIAIBHON YCIIYTH SIBIISIFOTCSA:
1) coOnromeHue CPOKOB IIpHUEMa U PACCMOTPEHUS JOKYMEHTOB;

2) coOmroieHre cpoKa MoMyYeHHs Pe3yIbTaTa MyHHUIIUITAIbHON YCITyTH;

3) orcyrcTBHEe OOOCHOBaHHBIX JKAIOO HA  HApPYMICHWS  aIMHUHHCTPATHBHOTO
periJamMeHTa, CoBepluIeHHbIe paboTHUKaMu OpraHa;

4) KOJIMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JODKHOCTHBIMU JHiamu (0e3 ydera
KOHCYJIbTaIIUM ):

B3auMozelicTBue 3asBuTens ¢ padotHukamu Oprana min MO®I] npu npepocraBieHun
MYHUIUNIAIBHONW YCIIYTH OCYLIECTBISAETCS OJIMH Pa3 IPH IIPEACTABICHUH 3asIBICHUS CO
BCEMHU HEOOXOAMMBIMU JTOKYMEHTaMU;

OJIMH pa3 B ClIydyae HEOOXOAUMOCTH TOJYyYEHHs pe3yJbTaTa MpPEeJOCTABICHHUS
MyHUIMNaiabHOW yciyru B Oprane wim M®IL] B popme sx3emIuisgpa 3JI€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTETIE.

[Ipo10KUTENEHOCTS OJTHOTO B3aWMOJCHCTBUS 3asBUTENS C JIOJKHOCTHBIMM JIMIIAMH
IIPU NIPEAOCTABIEHNNA MYHULIMIIATBHOMN YCIIYTH HE IPEBBIIAET 15 MUHYT.

3asBUTENL BIIPAaBE OLEHUTh KAYECTBO MPENOCTABICHUS MYHULUIAIBHOM YCIYrH C
MIOMONIBI0 YCTPONCTB MOJBMXHOW paauoTesne(OHHOM CBS3U, C HCMOJIb30BAHUEM
Enunoro, PeciyOiinkanckoro noprana, TEpMUHAJIbHBIX YCTPONCTB.

2.15.3. Nudopmanust o xoae MpeAoCTaBICHUS MYyHUIUNAIBHON YCIyTH MOXET OBITh
NoJIyuyeHa 3asiBUTENIEM B JIMYHOM kKaOuHere Ha Exunom moprane, PecmyOnnkanckom
noptaie, B Oprane, M®II.

2.15.4. TlpenocTaBieHre MyHUITMIIAIBLHON YCIYTH OcyliecTBisieTcs: B itobom MOI] o
BbIOOPY 3asBUTENS] HE3aBUCUMO OT MECTa €ro >KUTENbCTBA MM MecTa (PaKTUYECKOTro
npoxkuBaHus  (mpeObiBaHus) Ha  Teppuropun  PecnyOmukum  Tarapctan  mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY.

MynununanbsHas ycayra B COCTaBe KOMILUIEKCHOTO 3aIpoca HE MTPEI0CTaBIISETCS.

2.16. Vable TpeGoBaHMs, B TOM UYHWCJIE€ YYUTHIBAIOIINE OCOOEHHOCTH MPEIOCTABICHUS
MYHUIUNAIBHON YCIYTM MO HKCTEPPUTOPUAIBHOMY NPUHLIMIY (B cllydae, €ciu
MyHUIMINATIbHAS YCIAyra NpeaoCTaBIsIETCS MO SKCTEPPUTOPUATIBHOMY MPUHLHUIY) U
0COOEHHOCTH MPEAOCTaBICHNUS MYHULIMITAILHOM YCIIYTH B 3JIEKTPOHHOM (opMe.

2.16.1. Tlpu mnpemocTaBICHUU MYHULUIATBLHON YCIYTH B JJIEKTPOHHOU (opme
3as1BUTENb BIIPABE:

1) nonyuuTh MH(POPMAIHMIO O MOPSAKE M CPOKAX MPEIOCTABICHHS MYHHIIMIAIBHOM
yCIIyTH, pa3MelleHnyto Ha Enqunom noprane, PecriyOnnkanckom nopraie;

2) ToJaTh 3asBJICHUE O MPEIOCTABICHUN MYHHUIIMIIAILHON YCIIYTH U UHBIC IOKYMCHTHI,
HE0OXOAMMBIE JIs1 MPEJOCTABICHUSI MyHUIIUNIATBHOM YCITyTH, B TOM YUCJIE JTOKYMEHTbI
1 MH(}OpMAIHIO, AIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIN 3aBEPEHbI B COOTBETCTBUU
¢ nyHkrom 7.2 yactu 1 cratem 16 ®epepanpbHoro 3akoHa Ne 210-03, c¢
ucnonb3zoBanueM Eaunoro, PeciyGnrkanckoro nopraia;

3) MONyYuTh CBEICHHWS O XOJC BBHIMOJIHCHUS 3asABICHUN O MPEIOCTABICHUN
MYHUIIUTIATBHOM YCIIYTH, MOJAHHBIX B 3JIEKTPOHHOMU (hopMme;

4) OCyIIECTBHUTH OLIEHKY KauyeCTBa MPEIOCTABICHUS MyHUITUNIAILHON YCITYTH;
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5) ToMy4YuTh pe3yNbTAaT MPEAOCTABICHHS MYHHIIMIIAJBLHOW YCayru B  (dopme
ANIEKTPOHHOIO JJOKYMEHTA;

6) monaTh jxanoOy Ha perieHue W JedcTBUe (Oe3nmeiictBue) OpraHa, a TakKe €ro
JNOJDKHOCTHBIX ~ JIMIl, MYHULUMNAIBHBIX  CHYXKalllUX  TocpeactBoM  ExuHoro,
PecnyGnukanckoro noprarna, noprana benepanbHO rocyapCTBEHHOU
UH()OPMAIIMOHHOM CUCTEMBI, 0OeCTIeYMBarOIIeH Mpoliecc 10cyneO0Horo (BHECY1e0HOTO)
o0XalloBaHWsl  pelmIeHH U JedcTBuil  (0e3J€HCTBUS), COBEPIIEHHBIX  IPHU
NPEIOCTAaBICHUU  TOCYJApPCTBEHHBIX WM MYHHUIMMOAIBHBIX  yCIYT  OpraHaMu,
MPEIOCTABISIOMIMMHU T'OCYIAPCTBEHHBIE U MYHUIIUTAIbHBIC YCIYTH, UX JOJKHOCTHBIMU
JUIAMH, TOCYIapCTBEHHBIMU U MYHUITUTAIBHBIMU CITYKAITUMHU.

2.16.2. ®opmupoBaHHE 3aABJICHHUS OCYLIECTBIISIETCS IOCPEACTBOM  3aIlOJHEHMS
ANeKTpoHHON (dopmbl 3asgBieHuss Ha EngunoMm, PecnmyOnukanckom moprane 06e3
HEOOXOJIMMOCTH JIOMOJTHUTEILHOM TT0/1auu 3asBJICHUS B KaKOW-IM00 MHOM dopme.
2.16.3. [Ipu popMupoBaHUY 3a4BICHHS 00ECIEUYNBAETCS:

1) BO3MOXKHOCTH KOIIMPOBAHHWS M COXPAaHCHUS 3asBJICHUS M HHBIX JIOKYMCHTOB,
HEOOXOJIUMBIX ISl IPEIOCTABICHUS YCIYTH;

2) BO3MOYKHOCTP 3aIIOJHCHHUS HECKOJIBKMMHU 3asSBUTEISIMH OJTHOM 3JICKTPOHHOW (POPMBI
3asBJICHUS TIpU OOpalleHuH 3a yciIyramu, MpeAnoJiaralonuMyd  HalpaBieHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXXHOCTh I€YaTH Ha OyMa)XHOM HOCHTEJIC KOIHUH 3JICKTPOHHOH (HOpMBI
3asBJICHHUS,

4) coxpaHCHHE paHEe BBCICHHBIX B JJICKTPOHHYIO (OpMY 3asiBICHUS 3HAYCHHUU B
00011 MOMEHT TI0 JKEJIAHUIO TTOJIH30BATENSI, B TOM YHUCJIE€ MPU BO3HUKHOBEHHUH OIIUOOK
BBO/JIa U BO3Bpate JJisl IOBTOPHOTO BBOJA 3HAUEHHM B 3JIEKTPOHHYIO (POPMY 3asBIICHHUS;
5) 3amojHEeHWe TOJeH 3JICKTPOHHOW (OPMBI 3asBICHHS J0 Hadaia BBOJA CBEICHUIA
3asBUTENIEM C MCIOJIb30BAHUEM CBeACHUM, pasmelieHHbix B ECUA, u cBeneHuw,
onyOnuKoBaHHbIX Ha EauHoMm, PecnyOnukanckoM mnoprajne, B 4YacTH, Kacarolleuncs
CBEJICHU, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTB BEPHYTHCS Ha JFOOOH W3 ITAIOB 3alOJIHEHUS AJIEKTPOHHOU (HOPMBI
3asiBJIeHUs O€3 NOTepU paHee BBEAECHHON HHPOpMaLIUH;

7) BO3MOXKHOCTB JJOCTYIIA 3assBUTEIIS K paHee MOAaHHBIM UM 3asBJICHHUSM B TCUCHHE HE
MEHEEe OJIHOTO T0/la, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSIBICHUSIM - B TEUCHUE HE
MEHee 3 MECSLEB.

2.16.4. 3anuch 3asButenel Ha npueM B MOI] (manmee - 3amuch) OCYIIECTBISETCS
nocpenctBoM ExquHoro, Pecy6imkanckoro noptana, TenedoHa KoHTakT-1ienTpa MOII,
3asBUTEIIO MPEIOCTABISAETCS BO3MOXKHOCTD 3aIMCH Ha JIIOOBIE CBOOOIHBIC ISl TTpHUEMa
JaTy U BpeMs B Mpejiesiax YCTAaHOBJIICHHOTO B MHOTO(YHKIIMOHAJIBHOM IIEHTpe Trpaduka
npuema.

3anuch Ha ONPEACIICHHYIO ATy 3aKaHUYMBAETCS 33 CYTKHU J0 HACTYIICHUS 3TON JAThI.
JUist  ocylllecTBIIEHMS  NpPEABapUTENIbHOM  3amucu  MHocpeAcTBOM  EnuHoro,
PecnyOnukaHckoro moprania 3asBUTENI0 HEOOXOIMMO YKa3aTh 3ampallvBacMble
CUCTEMOM JAaHHKIC, B TOM YHUCJIC:

dbamuInio, UM, OTYECTBO (IIPU HATHYUK);

HOMep TenedoHa;
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aZipec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

KEJIAeMYI0 J1aTy U BpeMs Ipuema.

B ciyyae HECOOTBETCTBUS CBEIEHHH, KOTOpPbIE COOOIIMI  3asiBUTENb IPHU
MPEABAPUTEIBHOM 3alMCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPU JIMYHOM
pueMe, peABapUTEIIbHAS 3alIMCh AaHHYJIUPYETCS.

[Ipu ocylecTBIEHUH TPEABAPUTEIBHON  3alUCH  3asiBUTENI0  OOECHeuMBaeTCA
BO3MOXHOCTh pacledararb TAJIOH-TIOATBEpXkKACHUE. B  ciydae, eciau 3asBUTEIb
COOOIUT aJpec AJIEKTPOHHOM NOYThl, HAa YyKa3aHHBIM aJpec TakKe HaIlpaBisIeTcs
UHpopMalusl O IMOATBEPKICHUU NPEABAPUTEIBHOW 3alHUCU C YKa3aHUEM JaThl,
BPEMEHU U MECTa IpHUeMa.

[Ipu ocymiecTBIeHUN TPEABAPUTEIBLHON 3alKMCH 3asiBUTENb B 00S3aTEILHOM IMOPSIKE
uH(pOpMUpYETCS O TOM, YTO MpEABAPUTENIbHAS 3alUCh AHHYJIUPYETCS B CIy4yae €ro
HESBKU IO UCTEUEHUHU 15 MUHYT C HA3HaYE€HHOTO BPEMEHU IIpHEMA.

3asBUTENH B JII000€ BpEMsI BIPABE OTKA3aThCA OT MPEIBAPUTEIBHON 3aITUCH.
3anpemaerca TpeOoBaThb OT 3asBUTENII COBEPIICHHMS MHBIX JIEWCTBHM, KpoMme
MPOXO0XKJICHU UJIEHTU(PHUKAINUN U ayTEHTU(UKALMK B COOTBETCTBHHM C HOPMATUBHBIMU
mpaBoBbIMM akTamu Poccuiickont Penepanuy, ykazaHWs LEId IPUEMA, a4 TaKkKe
IPEIOCTABIICHUSI CBEIACHHUM, HEOOXOOUMBIX JIs pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXO0AUMO 3a0pOHUPOBATH JIJIs pUEMa.

3. CocTas, n0c/j1€10BaTeJILHOCTh U CPOKH BbINOJIHEHUS A IMUHUCTPATUBHBIX
npoueayp, Tpe60BaHMs K MOPSAKY MX BBINOJHECHHUS, B TOM YHCJ€ 0COOCHHOCTH
BbINOJIHEHHS] AIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0EHHOCTH BBINOJHEHNS] AIMUHUCTPATUBHBIX NMPoOLEAYP B
MHOTO(PYHKIMOHAJBHBIX HEHTPaX

3.1. Onucanue mociae10BaTeIbHOCTH JEHCTBHII MPU MPEAOCTABICHHA MYHHUIIHITATEHOM
YCIIYyTH

3.1.1. IlpenocraBneHre MYHHMIMIAIBLHOW YCIYTH BKIIIOYAaeT B CeOsl Cleayromme
aIMUHUCTPATUBHBIE MTPOLIEAYPHI:

1) KOHCYNIBTHPOBAHKE 3asSBUTEIIS,

2) MPUHATHE U PACCMOTPEHUE KOMILICKTA JJOKYyMEHTOB, ITPE/ICTABICHHBIX 3asBUTEIICM;
3) HampaBJICHUE MEXBEIOMCTBCHHBIX ~ 3allpOCOB B  OpraHbl, Y4YacTBYIOIIHE B
MIPEIOCTABICHUN MyHUIIMNIAIBHON YCIIYTH;

4) moAroTOBKA pe3ysibTaTa MyHHIIMIAIBHON YCIYTH;

5) BeInava (HampaBiCHKE) 3asABUTEIIIO Pe3ysibTaTa MyHHIIUIATBHON YCIYTH;

6) UcnpaBICHUE TEXHUYECKUX OLIHNOOK.

3.2. Oka3aHue KOHCYJIbTalUN 3asIBUTEITIO.

3.2.1. OcHOBaHMEM Hayajla BBIMOJIHEHUS AJMUHUCTPATUBHON MpPOLEIYpPHl SBISETCS
oOpalieHue 3asiBUTENS 10 BOIPOCaM, CBSI3aHHBIM € MPEIOCTaBICHHUEM MYHUIUIIATBLHOM
YCIIyTH.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHMKOM),  OTBETCTBEHHBIM 32  BBINIOJHEHHE
aAMUHUCTPATUBHOM MPOLIEAYPBI, SBIIAECTCA:
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npu oOpammennu 3asButens B MOIL] — paborank MOI];

npu oOparieHnu 3asBuTens B Opran — 3aMecTUTeNlb PyKOBOAUTENS VICOTHUTENEHOTO
koMmuTeTra KaB3MAKOBCKOIO CEJIBCKOTO IMOCENeHUs (Janee - JOJDKHOCTHOE JIMIIO,
OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENb BIpaBe OOpPATUTHCA 32 KOHCYJbTallMEd O TMOPSAKE U CPOKax
IpeAOCTaBICHU MYyHUIHUNAIbHOW ycinyrdk B MO®I[ mmuHo u mo TenedoHy U
AIEKTPOHHOM IOYTE.

PabotHuk MOI] KOHCYIBTHPYET 3asBUTENA, B TOM 4YHCIE IO COCTaBy, (opme
OPEACTABIAEMON JOKYMEHTALMU U APYTUM BOIIPOCAM JJISl MOJyYEHUSI MyHULUITAIBHON
YCIIYTH.

3asBUTENIb  MOXET TMOAYyYUTh HWHPOPMALMI0O O TMOPAAKE  MPEAOCTaBICHUS
MYHULMTNIATBHON yCIyru Ha oduiransHoM caiite ML http://mfcl6.tatarstan.ru.
AJIMUHUCTpPATUBHBIE  TPOLIEAYPHI,  yCTaHABIMBAEMBbIE  HACTOSIIMM  IYHKTOM,
BBITNIOJIHSIFOTCS B JIEHb OOpAIleHUs 3asIBUTEIIS.

Pe3ynpraTaMy BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCSA: KOHCYJIbTalUs
mo cocraBy, (¢opMme MpEeACTaBIsIEMON [IOKYMEHTAaUMd W JAPYTHMM  BOINpOCaM,
HEO0OXOAMMBIM JJIs1 HOJTYYEHUS] MyHULIMITAIbHON YCITYTH.

3.2.3. 3asBuTens BnpaBe oOpatutbes B Opran mo TeneoHy U 3JIEKTPOHHOM Modre, a
TaKKe IMOJY4YUTh KOHCylbTanuio Ha Enunom, PecnyOnukanckom moptane, caiTe
Oprana o nopsIKe U CPOKax MPeAOCTaBICHUS MyHUIIUIIAIbHON YCIYTH, B TOM YHCIIE 110
cocTaBy, (hopMe MpeaCTaBIsIeMON TOKYMEHTAUA U APYTHUM BOMPOCAM IS TTOJTYYCHUS
MYHHULIUITAIBHON YCIYTH.

JIOTDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIbTHPOBaHUE MH(OPMHUPYET 3asBUTENS B
COOTBETCTBHUH C TpeOOBaHUSAMU MyHKTA 1.3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA.
AJIMUHUCTpPaTUBHbIC  MPOLIEAYPhI,  YCTAaHABIMBAEMbIE  HACTOSIIUM  IYHKTOM,
BBITNIOJIHSIFOTCSL B TEYEHUE TPEX pabouuX JAHEH cO AHS MOCTYIUICHUS OOpallleHHs.
Pe3ynbraTaMu BBITIOJIHEHHS] aJIMUHHCTPATUBHBIX MPOLEAYDP SIBISIOTCA: KOHCYJIbTallUU
no cocraBy, ¢opMme TMpeACTaBIsIeMOl [OKYMEHTaUMd W JAPYTHMM  BOIMpOCaM,
HEO0OXOAUMBIM JIJIs1 TOJYYEHUS] MyHULIUITAIbHON YCITYTH.

3.3. IlpuHsTHE U PACCMOTPEHHE KOMILUIEKTA JOKYMEHTOB, IPECTABICHHBIX 3asIBUTEIEM
3.3.1. IIpueM DOKYMEHTOB [Jis MPEIOCTABICHHUSI MyHULUIIAIIBHOW yciayru yepe3 MOI]
WK yaaneHHoe padoudee mecto ML,

3.3.1.1. 3asButens (mpeacraButens 3asBuTens) oOparmaetcs B M®II ¢ 3ampocom o
MIPEAOCTABIEHUN MYHULUIIAJILHON YCIYTH U NPEJICTABIISAET JOKYMEHTHI B COOTBETCTBUU
C IIYHKTOM 2.5 aIMUHHCTPAaTUBHOI'O PETJIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUNA:

onpenensieT npeaMer oopamieHus;

YAOCTOBEPSIET JIMUHOCTh 3aABUTEIS;

MPOBOJIUT MPOBEPKY MOJTHOMOYMI JIMIIA, TIOJIAIOIIETO TOKYMEHTHI,

MPOBOJIUT MPOBEPKY COOTBETCTBUSI JTOKYMEHTOB TPEOOBAHMSM, YKA3aHHBIM B ITYHKTE
2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA,

3aIoJIHAET ANEeKTPOHHYIO (hopmy 3asiBneHust B AUC MOLI;
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MpU TMPEAOCTABICHUU JOKYMEHTOB, YKa3aHHBIX B IYHKTE 2.5 aJIMUHHCTPATHUBHOIO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISET CKAHUPOBAHUE MPEICTABICHHBIX
JOKYMEHTOB;

pacneyartsiBaet 3asBiaeHue u3 AUC MOL];

nepeaacT 3asiBUTEI0 Ha IPOBEPKY U MOANKMCAHUE;

MOCJIe TONKUCAHUs CKaHUPYET NoanucanHoe 3aasieHue B AIC MOII;

3arpykaet B AUC MO®I] noxymMeHThI, NpeaCcTaBICHHbIE B 3JEKTPOHHOU (QopMe UIn
AJIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX IOKYMEHTOB, (DOPMHUPYET JIEKTPOHHOE JIETI0;
BO3BpAIAET MOJIMKUCAHHOE 3asBJICHUE U OPUTUHAIBI OyMakKHBIX JJOKYMEHTOB;

BBIJJAET 3aSIBUTEIIO PACIUCKY B IPUEME TOKYMEHTOB.

AJIMUHUCTpPATUBHBIE  TPOLIEAYPHI,  YCTAaHABIMBAEMBbIE  HACTOSIIMM  IYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAIlleHUsI 3asIBUTEIIS.

Pe3ynbTaTaMu BBITIOJIHEHUSI aIMHUHUCTPATUBHBIX TMPOIEAYp SBISIOTCS: TOTOBOE K
OTIPABKE 3aBJIICHUE U MAKET JIOKYMEHTOB.

3.3.1.3. PabotHuk M®IL] HampaBiseT MakeT JOKYMEHTOB, IPUHATHIX OT 3asBUTENS B
Opra#n B 31eKTpoHHOM (hopMe (B cOCTaBe MAKETOB JICKTPOHHBIX J1€71) B TEYEHUE OHOTO
pabouero JHs co THS 0OpalIeHus 3asiBUTENS B CTPYKTypHOE nojapasaenenue MOLI.
Pe3ynbTaTaMy BBINOJIHEHUSI aIMUHUCTPATUBHBIX MPOUEAYP SBISIOTCS: 3asBJICHUE H
MakeT JOKYMEHTOB (9JIEKTPOHHOE [1e7I0), HampaBlieHHble B OpraH, NOCpPEICTBOM
CUCTEMBI 3JIEKTPOHHOI'O B3aNMOJCHCTBUS.

3.3.2. Ilpuem JOKyMEHTOB Jisi MPEOOCTABICHHUS MYHULMNAIbHON yCIyrd B
aNeKTpoHHOM (hopme uepe3 Exunsiii, Pecrybnukanckuii mopTait.

3.3.2.1. 3agButenp s TOAAYM 3aBICHUS B DJIEKTPOHHON (HOpME BBITIOTHSIET
CIEIYIONINE NEUCTBUS:

BBITIOJIHSIET aBTOPU3ALINIO;

OTKpPBIBAET (POPMY JIEKTPOHHOIO 3asIBJICHUS;

3anoJHsAeT (OpMy FIEKTPOHHOIO 3asBJICHUS, BKIIOYAIOUIYIO CBEEHUS, HEOOXOIUMbIE U
o0s3aTeNnbHbIC ISl IPEJOCTABICHHUS] MyHUIIMIIAIIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThl B 3JEKTPOHHOM (QopMe WM 3JIEKTpOHHbIE 00pasbl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUsI (MIPU HEOOXOIUMOCTH);

MOATBEPKIAeT (aKT O3HAKOMJIGHHWS U COrJIacHsl C YCJIOBHSIMH M TMOPSAKOM
MPEAOCTABIICHUS MYHUIIMNAIBHOW YCIyTd B DJEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COTJIaCHH B (POpME 3JIEKTPOHHOTO 3asiBICHHUS );
MOATBEPKIAAET JIOCTOBEPHOCTh COOOILIEHHBIX CBEJICHUI (ycTaHnaBnuBaeT
COOTBETCTBYIOIYIO OTMETKY B (hOpMe AJIEKTPOHHOT'O 3asBJICHUS);

OTIPABIIAET 3alOJHEHHOE DJJIEKTPOHHOE 3asBICHUE (HAKUMAET COOTBETCTBYIOLIYIO
KHOIIKY B (pOpMeE RIIEKTPOHHOTO 3asIBICHMUS);

ANIEKTPOHHOE 3asIBJICHUE TOJIUCHIBAETCS B COOTBETCTBUU C TPeOOBAaHUSAMM ITyHKTA
2.5.3 aIMUHHCTPATUBHOTO PETJIAMEHTA;

MOJIy4aeT yYBeIOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asBJICHHUS.

dopMaTHO-JIOTHYecKasi TpoBepKa CHOPMHUPOBAHHOTO 3aSIBICHUS OCYLIECTBISETCS
MOCJI€ 3alOJIHEHUS 3asBUTENIEM KaXKJIOT0 M3 MOJEH AJIEKTPOHHOU (OpMbI 3asiBICHUS.
[Ipu BBIABIICHUH HEKOPPEKTHO 3AIOJIHEHHOTO TOJS SJECKTPOHHOW (OPMBI 3asBICHUS
3asBUTEIb YBEAOMIISIETCS] O XapaKTepe BBISIBICHHON OLIMOKHU U MOPSIJIKE €€ yCTPaHSHUS
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MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIEHUS HEMOCPEACTBEHHO B AIEKTPOHHON (hopme
3asIBJICHUS.

AJIMUHHUCTPAaTUBHBIE  TPOILEAYPHI, YCTAHABIMBAEMBIC  HACTOSIIUM  ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpaIleHUs 3asiBUTEIIS.

Pe3ynbraTaMu BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: AJIEKTPOHHOE
7eJ10, HanpaBiieHHOe B Oprad nmocpeicTBOM CUCTEMBbI JIEKTPOHHOTO B3aUMOIEHCTBHSI.
3.3.3. PaccmoTpenue koMmIuiekTa JOKyMeHToB OpraHoM.

3.3.3.1. OcHOoBaHHEM Hayaja BBIIOJHEHUS AJIMUHHCTPATHBHON MPOUEAYPHI ABISETCS
NOCTYIUJICHUE 3asBJICHUS M HMHBIX JOKYMEHTOB, HEOOXOAMMBIX JI TMPEJOCTABICHUS
MYHUIIUTIATBHON YCIIyTH.

JIOMKHOCTHBIM ~ JIUIIOM  (pa0OTHHUKOM),  OTBETCTBEHHBIM 32  BBITMIOJHEHUE
aJIMMHHACTPATUBHON TPOLEAYPHI SBISETCS 3aMECTUTENbh VICTOTHUTENTPHOTO KOMHUTETA
KaB3usikoBckoro cenbckoro nocenenuss CapMaHOBCKOIO CEJIbCKOTO MOCENIEeHUs (Aajiee -
JOJKHOCTHOE JIII0, OTBETCTBEHHOE 3a IMTPUEM JTOKYMEHTOB):

3.3.3.2. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB, B Cly4ae
oOpalieHus 3asaBUTENIA ¢ 3asiBiIeHueM B Opras:

onpenensieT npeaMeT oOpamieHus;

yCTaHABJIMBAET JIMYHOCTH 3aIBUTEIIS,

MIPOBOJIUT MIPOBEPKY MOJHOMOYHI JIUIIA, TIOJIAIOIIETO TIOKYMEHTHI,

MIPOBOJIUT MPOBEPKY COOTBETCTBUSI JTOKYMEHTOB TPEOOBAHUSM, YKAa3aHHBIM B ITYHKTE
2.5 aJAMUHHUCTPATUBHOTO PETJIAMEHTA, IMPOBEPKY COOTBETCTBUS MPEICTABICHHBIX
JIOKyMEHTOB YCTAHOBJIEHHBIM TpeOOBaHUSM (Haajexamiee odopmiIeHHEe KOMUi
JIOKyMEHTOB, OTCYTCTBHE B JIOKYMEHTAX MOJYUCTOK, MPUIMHUCOK, 3aY€PKHYTHIX CJIOB U
WHBIX HE OTOBOPCHHBIX UCTIPABIICHHH );

3aIOJHSCT JEKTPOHHYIO (hOPMY 3asIBICHUS B aBTOMATH3UPOBAHHOW MH(POPMALIMOHHON
CHUCTEME, TPEIHA3HAYCHHOW JII OKa3aHWsS TOCYJApCTBEHHBIX W MYHHITUIATBHBIX
YCIyT;

MPU TPEIOCTABICHUHM JTOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATHBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAHUPOBAHUE IMPECTABICHHBIX
JTOKyMEHTOB;

pacrieyaThIBaeT 3asBJICHNUC;

MepeIaeT 3asBUTEII0 Ha MTPOBEPKY U MOANUCAHUE;

MOCJIC TOAMMCAHUS CKAaHUPYET MOAMMUCAHHOE 3asBIICHUE;

3arpy’kaeT B aBTOMATH3WPOBAHHYIO WH(GOPMAIMOHHYIO CHUCTEMY, IPEIHA3HAYCHHYIO
JUIST  OKa3aHWsl TOCYNApCTBEHHBIX W  MYHHUIIMNAIBHBIX  yCIYyT  JIOKYMEHTHI,
MIPE/ICTABJICHHBIC B DJICKTPOHHON (hopMe WM IEKTPOHHBIC 00pa3hl OTCKAHUPOBAHHBIX
JOKYMEHTOB, POPMHUPYET INEKTPOHHOE JEJIO;

BO3BpalllaeT TMOJIMMCAHHOE 3asBICHUE W OpPUTHHAIBl OyMaXHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO PACIIMCKY B IIpUeMe JOKYMEHTOB.

B cnyuae Hanuuusi OCHOBaHUM JJisi OTKa3a B NMpUEME JOKYMEHTOB JOJKHOCTHOE JIMIIO,
OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, YBEIOMIISICT 3aIBUTEIIS O HAJTUYHUH MPETIATCTBHM
Ui TIpUeMa 3asiBICHUS W BO3BpAlllaeT €My JOKYMEHTHI C OOBSICHEHHEM COJACp KAHUS
BBISIBIICHHBIX OCHOBAHUH JJI OTKa3a B MPUEME IOKYMEHTOB.
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3.3.3.3. JlomKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMpPHEM JOKYMEHTOB, IOCI]E
MOCTYIJIEHUSI JOKYMEHTOB Ha PaCCMOTPEHHUE:

MIPUCBAaMBAET 3aSIBJICHUI0 HOMEpP B COOTBETCTBUM C HOMEHKIATYpOW JeJl M CTaryc
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT MOCTYNHMBIIME SJIEKTPOHHBIE NI€JIa, B TOM YHCIIE NPHIOKEHHBIC 3asBUTEIIEM
JIOKYMEHTBI B 3JIEKTPOHHOU (DOpME U 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

POBEPSAET KOMIUIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B TOKYMEHTOB;
npoBepsieT COOJNIOJIEHWE YCIOBUM  JIEUCTBUTENBHOCTH  DJIEKTPOHHOM  MOAMMCH,
nocpeacTBoM oOpamienuss Kk EguHomy mopramy (B cilydae, €ciud 3asiBUTEIEM
PEACTABIICHBI AIEKTPOHHBIE JTOKYMEHTBI, MOANMCAHHbBIC YCUJIEHHOMN
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMHUCHIO).

IIpy HamuuyM OCHOBAaHWM, NPEXYCMOTPEHHBIX HYHKTOM 2.7.1 agMHUHHCTPATUBHOIO
perjiaMeHTa, MOJTrOTaBIMBAET IMPOEKT peuieHuss 00 OTKa3e B IMpUEME JOKYMEHTOB,
HEO0OXOAMMBIX IS TPEAOCTABICHUS MyHULIMIIAIBHOM YCIYTH.

B cnyuae, ecnu B pe3ysbTaTe MPOBEPKHU YCUJICHHOW KBATM(UIIUPOBAHHOM 3JIEKTPOHHOM
MOJNKCH BBISIBIIEHO HECOOIIIOICHUE YCIIOBUW €€ JIEMCTBUTEIbHOCTH, MPOEKT PELICHUS
00 OTKa3ze JOJKEH cojiepkaTh MyHKTHI cTtaTbu 11 depepanbHoro 3akoHa No 63-D3,
KOTOPBIE TIOCITY>KWJIA OCHOBAHUEM ISl €0 IIPUHATHSL.

[Ipoekr pemenuss o0 oOTKa3e B IpUEME JOKYMEHTOB, HEOOXOJUMBIX AJis
MPEIOCTABIICHUS! MYHULIMIIAIBHON YCIYTHM, C yKa3aHHEM IpPUYUH OTKa3a (B ciydae,
€CIi OCHOBaHMS JJs OTKa3a B NpHUEME JIOKYMEHTOB, HEOOXOIUMBIX JUIs
IIPENOCTABICHUS MYHULMIIAIBHOW YCIIYI'M, CBSI3aHBl C HApyLICHHEM YCTaHOBJICHHBIX
TpeOOBaHUIl K TakKUM JIOKyMEHTaM, OCHOBAaHMS JUJIsl OTKa3a B IpUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOpPMAIMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuH,
CBEJICHUI), KOTOpbIE HE NPEICTABICHbI, COAEpPX AT HEJOCTOBEpHblE U (WJIN)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TpeOOBaHUI),
HaIpaBJIsieTCs. Ha COTJIACOBAHWE B YCTAHOBJICHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOTO JOKYMEHTO00O0pOTA.

CoracoBanue MpoeKTa peieHrus o0 0TKasze B IpueMe TOKYMEHTOB, HEOOXOAUMBIX IS
MpEAOCTAaBICHUS  MYHUUMINAIBHOM  yCIYr'M,  OCYIIECTBIETCS B  TOPSKE,
IIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOTO PETIAMEHTA.

B cinydae OTCyTCTBHSI OCHOBaHMW JUIsi OTKaza B IPHEME  JIOKYMEHTOB,
MIPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHHCTPaTUBHOIO PErJaMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, B T€UEHUE OJHOr0 paboyero JHsS CO JHS
MOCTYIUICHHUS 3asBJICHUS, HAMIPABJISIET 3asiBUTEI0, YKa3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEJOMIICHHE O IOCTYIUIEHUU 3asBJICHUS, COJEpKAIlEee BXOIAIMN PErHCTPalMOHHBIN
HOMEp 3asBJICHUS, JATy IMOJY4YEHUsl 3asBJICHMS, MEpPEUYCHb HAUMEHOBAHWU (DaiinoB,
MPE/ICTABICHHBIX K HEMY JOKYMEHTOB, JAaTy MOJYyYEHHs pe3yjbTaTa MYHULIMITATbHON
YCIIYTH.

3.3.3.4. HcnonHenue mpoueayp, ykazaHHbIx B nOyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO  PErjiaMeHTa, IMpU HAJIMYUM TEXHUYECKOM  BO3MOKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C UCTIOIb30BAHUEM aBTOMATHU3UPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMbI, MpeIHA3HAaYCeHHOW HJis OKa3aHHs TOCYAapCTBEHHBIX U
MYHULUIAIbHBIX YCIIYT.
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3.3.3.5. AIMHUHHCTpaTUBHbIE NPOUEAYpPbl, yCTaHAaBIMBAaeMble NyHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETrJIAMEHTA, BHIMOJHSIOTCA B T€YCHHE OJHOTO padodero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHSI HA PACCMOTpPEHUE.

Pe3synbpraramMu BBITIOJIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP SBISAIOTCS: MPUHATHIM Ha
pPaccMOTpPEHHE KOMIUIEKT JIOKYMEHTOB HJIM IPOEKT pelIeHHs 00 OTKa3e B IpueMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHUIIUTIAIHON YCIYTH.

3.4. HanpaBiieHrie MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4acCTBYIOIIUE B
NPEAOCTABICHUN MYHULIMTIIATBHON YCITYyTH.

3.4.1. OcHoBaHMEM Hayayla BBIMOJHEHUS AaIMUHUCTPATUBHOM MPOILEAYPHI SIBISETCS
MOJYYEHHUE JOTKHOCTHBIM JIMIIOM (paOOTHHUKOM), YIOJHOMOYEHHBIM Ha BBITIOJTHEHUE
aAMUHUCTPATUBHOU MPOLEAYPHI, OT JOKHOCTHOTO JiHia (paOOTHHUKA), OTBETCTBEHHOIO
3a MpHUeM JOKYMEHTOB, IPUHSTHIX OT 3aABUTENS JJOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHUKOM),  OTBETCTBEHHBIM  3a  BBINOJHEHHE
aAMUHUCTPATUBHOM  MpOLIENYpbl, SBISETCA  3amecmumens  HcnoanumenvHoz2o
komumema Kas3zusaxkoeckoeo cenvckoeo nocenenuss CapmaHo8CKO20 — CeNbCKO2O
nocenenusi (namee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a  HAMpaBIICHUE
MEXBEJIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIIPaBICHHE MEKBEIOMCTBEHHBIX
3anpocoB, (GOPMHUPYET U HAMNPABISIET B JJIEKTPOHHOU (hOpME MOCPEICTBOM CHUCTEMBbI
MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICHCTBUA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXKHOCTH — HWHBIMH CIIOCOOAaMHU) 3ampoChl O TPEIOCTaBICHUH JTOKYMEHTOB U
CBEJICHUI1, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIAMEHTA.
AJIMUHUCTpPAaTUBHbIC  MPOLEAYPhl,  YCTAaHABIMBAEMbIE  HACTOSIIUM  IYHKTOM,
BBITIOJTHSFOTCS B JICHb MIPUHSTHUS 3asBJICHUS HA PACCMOTPEHUE.

Pe3ynbTaTaMu BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOIEAYp SBISIOTCS: HANpaBJICHHBIC
B OpraHbl BJIACTH U (WJIH) MOJBEIOMCTBEHHBIE OpraHaM BJIaCTH OpTraHU3allUU 3aMPOCHI.
3.4.3. CnenuanucThl TTOCTABIIMKOB JaHHBIX HAa OCHOBAHHWH 3alPOCOB, MOCTYIHBIINX
yepe3 CUCTEMY MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUSI, TPEAOCTABIISIOT
3anpalrBaeMble JOKYMEHTHl (MH(OpMaNMIO) WIM HANpaBisOT YBEIOMJIEHUS 00
OTCYTCTBUU JIOKyMeHTa W (WiH) uHpOpMaluy, HEOOXOAMMBIX IJIA MPEJOCTABICHUS
MYHUITUTIATBHOM YCITYTH (Z1ajiee — yBEIOMJICHHE 00 OTKa3e).

AJIMUHUCTpAaTUBHBIE  NPOLIEAYPHl,  YCTAaHABIMBAEMBbIE  HACTOSAIIMM  IYHKTOM,
BBIMIOJHSAIOTCS. B TEUEHHE TpPEX JHEH CO JHS TMOCTYIUICHHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpPraHU3allhi0, MPEIOCTABISIONIME TOKYMEHT W WH(POPMAIIUIO,
€CJIM UHBIE CPOKHU MOATOTOBKM U HAIPABJICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3ampoc
HE YCTaHOBJEHBI (elepaqbHBIMU 3aKOHAMM, NPaBOBBIMU akTamu [IpaBuTenncTBa
Poccuiickoit ®denepaniuu U NPUHATHIMU B COOTBETCTBUU C (PeepalIbHBIMU 3aKOHAMU
HOPMaTHUBHBIMH MPaBOBbIMU akTaMu PecniyOnuku TaTapcTaH.

Pe3ynbTaTaMu BBITIOTHEHUS AIMUHHCTPATUBHBIX MPOIEAYpP SBISIOTCS: JTOKYMEHTHI
(cBenmeHus), HEOOXOAMMBIC ISl TPEAOCTABJICHUS MYHULMIAIBHON yCIyr, JHOO
yBeJlOMJIeHHEe 00 OTKa3e, HalpaBJICHHBIC JIOKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a
HaIpaBJICHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.
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3.4.4. JIOJMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABJIECHUE MEKBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpalldBaeMble 4Yepe3 CHUCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO
B3aUMOJICHCTBUSL JIOKYMEHTHI (CBEIEHHsI), HEOOXOAHMMbIE I MPEIOCTaBICHUS
MYHHUIIUTIATBHONU YCIIyTH, JUOO0 yBeAOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa U
(wnm) uabOpPMAIUH;

Opy HAJIMYMKA OCHOBAHUM, MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 aaMUHHUCTPATUBHOTO
periiaMeHTa, MOJIrOTaBIUBACT IMPOEKT pelieHusi 00 OTKa3e B IMpUeMe JOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS MyHUIIUTIATBHOM YCITYTH.

[IpoekT pemeHnuss 00 OTKaze B TpUEME JOKYMEHTOB, HEOOXOAMMBIX ISt
MIPEJIOCTABICHUS MYHULUIIAJBHON YCIYrd, C yKa3aHUEM MpPUYMH OTKa3za (B ciydae,
€CIM OCHOBaHMS [UIsl OTKa3a B NpUEME JOKYMEHTOB, HEOOXOAMMBIX [T
MPEAOCTABICHUS MYHUIMIAIBHOW YCIYI'M, CBSI3aHbl C HApYyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  coJiepKaTh HMHGOpPMALUI0O O HAMMEHOBAHUM JOKYMEHTOB (uH(OpMaiuu,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTAaHOBJIEHHBIX TpeOOBaHU),
HaIIPaBJISETCS HA COTJIACOBAHUE B YCTAaHOBJIICHHOM IIOPSAKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue NpoOeKTa pelIeHus: 00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOAUMBIX ISt
IIPEIOCTABICHUS  MYHUUMIIAIBHOM  yCIYI'M,  OCYIIECTBIIETCS B  IOPSJAKE,
IIPEAYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOIO PETIAMEHTA.
AJIMUHUCTpPaTUBHbIE  NPOLIEAYPHl,  YCTAHABIMBAEMBbIE  HACTOSAIIUM  IYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJYYE€HHSI CBEACHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.
Pe3ynbraTaMy BBINOJHEHUS AAMUHUCTPATUBHBIX MPOLEAYP SABISIOTCSA: JOKYMEHTHI
(cBeneHus), HeOOXOAMMbIE [JISl MPEAOCTABICHUS MYHMIMNAIBHOW YCIYTH, HPOEKT
pemieHUss 00 OTKaze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX [UIsl MPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

3.4.5. UcnonHenne npouenyp, ykazaHHbeix B nyHkTax 3.4.2, 3.4.4 agMUHUCTPATUBHOTO
periiaMeHTa, TMpu HaJUYMM TEXHUYECKOW BO3MOXKHOCTM  OCYILECTBIIAETCS B
aBTOMATUYECKOM PEKHUME C HCIOJIb30BAHUEM aBTOMATU3UPOBAaHHON MH(DOPMAIIMOHHON
CUCTEMBbI, MPEAHA3HAYCHHON i1 OKa3aHWs TOCYJApCTBEHHBIX W MYHULUMAIbHBIX
yCIIyT, B TOM YHCJ€ C MOMEHTa PETrUCTpalMM 3asBJICHUS B COOTBETCTBUM C ITYHKTOM
2.13 aIMUHHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuMaJIbHbI CPOK BBIMIOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP, YKA3aHHBIX B
nyHKTe 3.4 aAMUHUCTPATUBHOTO PETJIaMEeHTa, COCTABIISIET TPU pabOUnX JTHS.

3.5. IloaroroBka pe3ysibTaTa MyHULIIUIAIBHOW YCIYTH

3.5.1. OcHOBaHHMEM Hauajla BBIIOJHEHUS AJMUHHUCTPATHBHON MPOLENYPHI SIBISIETCS
MOCTYIUICHUE  OT  JIOJDKHOCTHOTO  JIMIIA, OTBETCTBEHHOI'O 3a  HaIlpaBJiCHUE
MEKBEJOMCTBEHHBIX  3allPOCOB, JIOKYMEHTOB (CBeJCHHUM), HEOOXOJMMBIX A
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 32  BBINOJHEHUE  aJIMHUHUCTPATUBHOMU
MPOLEAYPHI, SBIISIETCS 3aMECTUTEINb pyKOBOAUTENS VICIOTHUTENRHOTO KOMUTETA (faiee
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- JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJArOTOBKY pe€3yJibTaTa MpPENOCTABICHUS
MYHULIMNAIBHON YCITYTH).

3.5.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 IOJATOTOBKY PE3YJIbTaTa NPEAOCTABICHUS
MYHHUIUIAIBHON YCIYTH:

paccMaTpuBaeT CGHOPMHPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
IPEAOCTABICHUS MYHULIMIIATBHON YCIIYyTH;

IIPU BBISIBIICHUM OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUM MYHUIUIIAIIBHOW YCIIYTH,
YKa3aHHBIX B MYHKTE 2.8.2 aJIMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABIUBAET MPOEKT
penieHus: 00 0TKa3e B MPEJOCTABICHUH MYHULIMITAIbHON YCITYTH;

B CJy4dae€ OTCYTCTBHSI OCHOBAHUM ISl OTKa3a B MPEIOCTABICHUM MYHUIMUIIAIBHON
YCIYyTH, NPEAYCMOTPEHHBIX HNYHKTOM 2.8.2 aJIMUHHCTPATUBHOIO pErJIaMEHTa, IO
UTOTaM  PACCMOTPEHUs  JIOKYMEHTOB, HEOOXOJUMBIX I  MPEIOCTaBICHUS
MYHULIMIAIBHON YCIIyTH, IIOATOTABIMBAET MPOEKT PE3yJbTara MPEeNOCTaBICHUS
MYHHUIUIIAUIBHON YCIyTM B COOTBETCTBHUM C mnoAnyHktamu | — 3 mnynkra 2.3.1
aJIMUHHACTPATUBHOTO PETJIAMEHTA;

HAIIpaBJSIET MOATOTOBJIEHHBIM ITPOEKT PE3yJbTaTa IMPEIOCTABICHHUS MYHULHANIAIBHOU
YCIYTM Ha COTJIACOBAHME B YCTAHOBJIEHHOM TOPSAJIKE MOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

AJIMUHUCTpPAaTUBHbIE  MPOLEAYPhl,  YCTAHABIMBAEMBIE  HACTOSAIIMM  IIYHKTOM,
BBITIOJHSIOTCS. B TEUEHUE OJJHOTO paboyvero THs.

Pe3ynbTaTaMy  BBINOJHEHUS] AJIMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCA: MPOEKT
perieHus: 00 0TKa3e B MPEJOCTABICHUH MYHUIIMITAIbHON YCITyTH, CITPaBKU (BBITTUCKH).
3.5.3. CornacoBanue ¥ TOANUCAHHE TMPOEKTa pe3yjbTara MPEAOCTABICHUS
MyHUIUNAIBHOM  yciayru (majiee — TPOEKThl JTOKYMEHTOB)  OCYLIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJPA3JIEICHHs,, OTBETCTBEHHOTO 3a IOATOTOBKY
pe3yJpTara MYHHLMOAIBHOM  ycioyrdu, 3amecturenem PykoBogutens  Oprana,
PykoBomurenem Oprana.

IloaroroBieHHBIE MPOEKTHI JOKYMEHTOB, HMEIOIIHAE 3aMEUYaHWs, BO3BPAILAIOTCA Ha
JI0pabOTKY JIUIy, OTBETCTBEHHOMY 3a MOATOTOBKY pe3yJibTaTa MyHUIIMIIAILHON YCIYTH.
Ilocne ycTpaHeHHMs 3aMeYaHH NTPOEKTHl JOKYMEHTOB IIOBTOPHO IMEPENAIOTCSA IS
COTJIACOBAHMS U MTOAMMUCAHUS.

PykoBoautens Oprana mnpu pacCMOTPEHUH MPOEKTOB JOKYMEHTOB MPOBEPSET
cOOMI0/IeHNe aJIMUHHUCTPATUBHOTO perjIaMeHTa JOJKHOCTHBIMU JuilaMmu OpraHa B
YacCTU CPOKOB BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOUEAYP, UX MOCIEI0BATEIBHOCTH U
MOJHOTHI, HAJIWYMS COIJIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CUCTEME EKTPOHHOTO JJOKYMEHTO000pOTA.

B ciyuyae BbIsSIBJIEHUS HApyUIEHUM B YaCTH CPOKOB BBIMOJHEHHS aIMUHUCTPATHUBHBIX
MPOLEAYP, UX MOCIEIOBATEIBHOCTH U MOJHOTH PykoBomurtens OpraHa MHULIMUPYET
MIPUBJICUCHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIICHHS, B COOTBETCTBUM C
ITyHKTOM 4.3 aAMUHHACTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPaTUBHbIC  MPOLEAYPhl, YCTAaHABIMBAEMbIE  HACTOSIIUM  ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJJTHOTO paboyvero JHs.

PesynbraTaMu BBIMOTHEHUS AJIMUHUCTPATUBHBIX TPOLEAYp SIBISIOTCS: PEIICHHE 00
OTKa3e B MpUEME JTOKYMEHTOB HEOOXOIWMBIX I TPEIOCTABICHUS MYHHUIIATIATHLHOM
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YCIIYTH, pElIeHHe 00 OTKa3e B MPEAOCTaBICHWM MYHUIIUIMAIBLHON YCIyTH, CIpaBKa
(BBITTUCKA).

3.5.4. Ucnonuenue npoueayp, ykazaHHbiX B myHKTax 3.5.2, 3.5.3. aAMUHUCTPATUBHOTO
perjiamMeHTa, MNOpU HAJIUYUU TEXHUYECKOM BO3MOXKHOCTH  OCYIIECTBIISETCS B
aBTOMATHYECKOM PEXUME C UCIOIb30BaHUEM aBTOMATU3UPOBAHHON MHPOPMALIMOHHOM
CUCTEMBI, MpEeAHA3HAYEHHOW [JIsi OKa3aHUs TOCYJApPCTBEHHBIX W MYHHUIIMIATBHBIX
YCIIYT.

MakcumanbHbId CPOK BBITIOJIHEHHUS] aJAMUHUCTPATUBHBIX MPOLIEAYpP, YKAa3aHHBIX B
NyHKTE 3.5. aIMUHUCTPATUBHOIO PErJIaMEHTa, COCTABIISIET OJJUH padOUHil IEHb.

3.6. Brimaua (HanpaBieHue) 3asiBUTEIIO Pe3yIbTaTa MyHUIIUTIAIBHON YCITyTH

3.6.1. OcHOBaHMEM Hauaja BBIITOJHEHUS AJMUHHCTPATUBHOM NPOLENYPHI SIBISIETCS
MOJIyY€HHUE JTOHKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aIMUHUCTPATUBHON
MpoLENypbl, JOKYMEHTa, HOJATBEPKAAIOIIET0 MPEAOCTAaBICHUE MYHULUMAIBHON
YCIIYTH.

JIOJKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a  BBINOJHEHUE aJIMUHUCTPATUBHOMU
MpoLENypbl, sBiIsETCS 3aMmecTutenb McnomHurensHoro komutera KaB3WsSKOBCKOTO
CeNbCKOTo mnoceneHns: CapMaHOBCKOTO CEJIBCKOTO IOCENICHUs (Jajee - AOJHKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a BblJJauy (HalpaBJiICHUE) JOKYMEHTOB).

3.6.2. JIo;KHOCTHOE JTMI0, OTBETCTBEHHOE 3a BblJ1ady (HaIpaBlI€HUE) JOKYMEHTOB:
o0ecreunBaeT PErucTpaldi0o M BHECEHUE CBEJIECHUN O pe3ysbTaTe IMPeaoCTaBICHUS
MYHHULMIIAIBHOW YCIYTH B IOJCUCTEMY BEJCHMS TOKYMEHTALMH aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeJHAa3HAaYeHHOM HJIsi OKa3aHWsl TOCYAAapCTBEHHBIX U
MYHUIUTIATBHBIX YCIIYT;

U3BEIIaeT 3asBUTENS (€ro MpEeACTaBUTENs) CIOCOOOM, YKAa3aHHBIM B 3asiBICHUHU, O
pe3ynbTaTe MpeaoCTaBICHUS MYHULMIAIBHON YCIYTH U O BO3MOXKHOCTH MOJIYyYECHUS
pe3yJbpTara MpeIoCTaBICHUs] MyHUIANAIBHON yciayru B Oprane wim B MOLI.
Hcnonnenue npouenyp Npu HAIMYUU TEXHUYECKOW BO3MOXKHOCTH OCYHIECTBISIETCS B
ABTOMATUYECKOM PEXUME C UCIOIb30BAaHUEM aBTOMATU3MPOBAHHON MHPOPMALMOHHOM
CUCTEMBI, MPEAHA3HAYEHHOW [JI1 OKa3aHMUsl TOCYJAPCTBEHHBIX W MYHHIIMIAIbHBIX
YCIIYT.

AIMUHUCTpaTUBHBIE  NPOLEAYPbI,  YCTAHABJIMBAEMBIE  HACTOSAIIUM  IIYHKTOM,
BBITIOJIHSIOTCS. B TEUEHHE OJHOr0 paboyero AHA CO JHS TMOANMCAHUSA JOKYMEHTa,
SABJISIFOLETOCS pe3ynbTaToOM IPEIOCTABICHUS MYHHULIUTAIBHON YCIIyTH,
YIOJIHOMOYEHHBIM JIOJ>KHOCTHBIM JIniioM Oprana (Opranom).

Pe3ynpraTaMy BBINOJHEHUS AAMUHUCTPATHBHBIX MNPOLEAYP SBISIOTCA: pPa3MEILIECHUE
CBEJICHUH O Pe3yJIbTaTe MPEJOCTABICHHUS MyHUIIUNAIBHOW YCIYTH B HHGOPMAIIMOHHBIX
CUCTEMax, U3BEILEHNUE 3asBUTENA (€ro MPEJICTaBUTENSA) O PE3YJIbTATe MPEIOCTABICHUS
MYHUIIUTNIATBHOM YCIYTH M CIOcO0ax ero noiayyeHusl.

3.6.3. Ilopsaok BhIIaun (HampaBieHUsI) pe3ybTaTa MPEAOCTABICHUS MYHUIIUTATHHOM
YCIIYTH:

3.6.3.1. Ilpu oOparmienuu 3asBUTENS 32 pe3yJbTaTOM MYHULIMNAIBbHON yciayru B M®I],
pabotHuk M®IL] BpImaeT 3asBUTENIO pe3yJabTaT MYHHUIMMNAIBLHOM yciayru B (opme
HK3EMILIApa 3JIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocurene. [lo TpeboBanuio
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3asIBUTENIST BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHTEIIE
€My MOPENOCTABISIETCS SK3EMIUIAP JJIEKTPOHHOIO JIOKYMEHTAa IyT€M €ro 3alucyd Ha
ChEMHBI HOCHUTENh WH(OpPMAIMKM WM HAMPaBICHUS OHK3EMIULIpA 3JIEKTPOHHOTO
JOKYMEHTA IO JJIEKTPOHHOM IOYTE B aapec 3asBurend. lIpu 3anmcn Ha ChEMHBIN
HOCHUTEINIb MH(OPMAIIMU UM HAMPABICHUU DK3EMIULIpA AJIEKTPOHHOTO JTOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJEH JK3EMIUISIp SJEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM
HOCHUTEJE, MO AJEKTPOHHON MOYTE HACHTUYHOCTh TAKOTO 3K3EMIUISpPA 3JIEKTPOHHOIO
JOKYMEHTa HK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTA Ha OYMa)kKHOM HOCHUTEJIE 3aBEPSIETCs
YIOJHOMOYEHHBIM COTPYJIHUKOM C MCHOJIb30BAHUEM YCUJICHHON KBaTU(DUIIMPOBAHHON
AIEKTPOHHOM MOATHUCH.

AJIMAHUCTpPAaTUBHBIE  NPOUEAYpPhl,  YCTAHABIMBAECMbBIE  HACTOSIIIAM  ITYHKTOM,
BBITIOJTHSAIOTCS. B TOPSAJIKE OUYEPETHOCTH, B JIEHb MNPUOBITHUS 3aABUTENS B CPOKH,
YCTaHOBJICHHBIE periaMeHToM padboTsl MOII.

Pe3ynbTaTaMu BBINOJHEHHUS AJMUHHUCTPATUBHBIX TMPOLEAYP SBIAIOTCA: (UKCAIUS
(akTa BBIIaUM pe3yJibTaTa MpEeAoCTaBiICHUS MyHHUIUMNanbHOU yciayru B AVUC MOI],
pe3yJIbTAT MPEIOCTABICHNUS MYHHUIUITAIIBHON YCIYTH, BBIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpaiieHUN 3asBUTENSI 3a PE3yJIbTATOM MYHHUIMIAIBHOW YCIYTH 4epes
Enunbiii, PecriyOnukaHCKUil TOpTai 3asBUTENIO B JUYHBIA KaOWHET aBTOMATHYECKU
HaIpaBJIsieTCsl  AJEKTPOHHBIM  00pa3  JIOKyMEHTa, SBISIOIMIETOCS  PE3yJbTaTOM

MPEeI0CTaBICHUS MYHUITUTIATEHOM yCIIyTH, MOAMUCAHHBIN YCUJICHHOU
KBATHU(UITUPOBAHHON 3JIEKTPOHHON MOJITUCHIO0 YIIOJIHOMOYEHHOTO JIOJPKHOCTHOTO JIMIIA
Oprana (Opranom).

AIMUHUCTpAaTUBHBIE  TPOLEAYpPHI,  YCTAHABIMBAEMbIC  HACTOSAIIUM  IYHKTOM,
BBITIOJTHSIFOTCS B JICHb TOANHUCAHUS JTOKYMEHTA, MOATBEPKIAOMICTO MPEIOCTaBICHUE
(0TKa3 B MPEAOCTABIICHUN ) MYHUIIMITAIGHON YCIIYTH, YIIOJHOMOYEHHBIM JTOJDKHOCTHBIM
nutoM Oprana (Opradsom).

Pe3ynpraTaMu BBITOTHEHHUS aAMUHUCTPATHBHBIX TPOILEIYp SBISIFOTCS: HAIpPaBIICHUC
(mpenocraBieHue) C  ucnosib3oBaHueM Egunoro, PecnyOnukanckoro moprana
3asIBUTEIIO JIOKYMEHTA, MOATBEP)KIAIOIIETO MPEA0CTABICHNEe MYHUIIMITAIBHON YCIYTH
(B TOM 49HCIIE OTKa3 B MIPEAOCTABICHUN MYHUITUTIATLHOW YCITYTH).

3.6.3.3. [Ipu obOpareHuu 3asBUTENS 32 PE3yIbTATOM MYHHUIIMNAIBHON yciayru B Opras,
JIOJDKHOCTHOE JIUII0, OTBETCTBEHHOE 3a BbIJady (HaAmpaBieHHE) JTOKYMEHTOB, BBIJIAET
3asIBUTENIO PE3yIbTaT MYHUIIUMTATLHON yciyru. [lo TpeboBaHUIO 3asgBUTENSI BMECTE C
AK3EMIUISIPOM DJIEKTPOHHOTO IOKYMEHTA Ha OYMa)KHOM HOCHUTEJIE €My MPEIOCTaBISETCS
DK3EMIUISIP AJCKTPOHHOTO JOKYMEHTa IyTeM €ro 3alucd Ha ChEMHBIH HOCUTEIh
uHDOpMAIIMU WM  HANpPaBJICHUS DK3EMIULSIpa  DJIEKTPOHHOTO JIOKYMEHTa IO
AJIEKTPOHHOHN TIOUTE B aJIpecC 3asiBUTEIIS.

AIMUHUCTpAaTUBHBIC  TIPOIEAYpPHI,  YCTAHABIIMBACMBIC  HACTOSANIUM  ITYHKTOM,
OCYIICCTBJISIOTCS B TOPSAAKE OYEPEAHOCTH, B JCHb TPHUOBITHS 3asBUTCISA B
COOTBETCTBHH C [IpaBriiaMu BHYTPEHHETO TPYIOBOTO pacmnopsiaka Oprana.
Pe3ynbTaToM BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP ABIAIOTCS: pukcanus (axra
BBIJIAUM PE3yNbTaTa MPEJOCTABICHHUSI MYHUIIUITAIGHON YCIyTd B aBTOMAaTH3UPOBAHHOMN
WH()OPMAITMOHHOW CHCTEME, TPEIHA3HAYCHHOW [JIsl OKAa3aHWs TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.
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3.7. UcnipaBiieHre TEXHUYECKUX OITUOOK

3.7.1. B cnyuae oOHapy>XeHHsI TEXHUYECKON OIMMOKH B JOKYMEHTE, SIBIISIOIICMCS
pEe3yNbTaTOM MYHULHMIIAJIBHOMN YCIYTH, 3aBUTENb HanpasiisieT B Opras:

3asBJICHUE 00 MCIIPaBICHUM TEXHUYECKON OMMOKM (mpuiiokeHue Ne 5 Kk HacToseMy
aJIMMHHACTPATUBHOMY PEIJIAMEHTY);

JOKYMEHT, BBIJJAHHBINA 3asBUTENI0 KaK Pe3yJbTaT MYHULUIAIbHON yCIyTd, B KOTOPOM
COJIEPIKUTCS TEXHUUECKas OIINOKa;

JOKYMEHTBI, HMEIOIUE IOPUANYECKYIO CHUJy, CBHJIECTENbCTBYIOIIUE O HAJIUYUU
TEXHUUYECKOHN OLINOKH.

3asBineHue 00 UCHpaBICHUM TEXHUYECKON OIIMOKM B CBEACHUSIX, YKAa3aHHBIX B
JOKYMEHTE, SIBJISIOLEMCS pPe3yJIbTaTOM MYHUIIMIAIBHON YCIIYTH, OJAETCs 3asBUTEIIEM
(YIIOTHOMOYEHHBIM MPEICTABUTEIIEM) IIOYTOBBIM OTIIPABIE€HUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM MOouThI), MO0 uepe3 Exunsiii, PecnyOnmkanckuit
noptan wim MO®IL.

3.7.2. JIOJDKHOCTHOE JMIIO, OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, OCYIIECTBISET
MPUEM 3a4BJICHHUS] 00 UCIPABICHUH TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3aASBICHUE C
IIPWIOKEHHBIMHU JIOKYMEHTAMH M IEPENACT UX TOJDKHOCTHOMY JIMIYy, OTBETCTBEHHOMY
32 00pabOTKy IOKYMEHTOB.

AJMUHHUCTpAaTUBHBIE  NPOLEAYPHl,  YCTAHABIMBAEMbIE  HACTOSALIMM  ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE OJJTHOTO pabOYero JIHs C 1aThl PETUCTPALMU 3asIBICHUS.
Pe3ynbraramMu BBINONMHEHUS AAMHUHHUCTPATHBHBIX MPOLEAYP SIBISIOTCS: MNPUHATOE U
3apErUCTPUPOBAHHOE 3asBJICHUE, HANPABICHHOE HAa PAaCCMOTPEHHE JOJDKHOCTHOMY
JIUIY, OTBETCTBEHHOMY 3a 00paOOTKY JTOKYMEHTOB.

3.7.3. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 00pabOTKYy JOKYMEHTOB, pacCMaTpPUBAET
JOKYMEHTBI U B LEJISIX BHECEHUS UCIPABICHUN B JOKYMEHT, SIBISIOIIUNACSA pPE3yJIbTaTOM
MPEeI0CTaBIECHUS MYHULUIIATBHOM YCIYTH, OCYUIECTBIISIET MPOLIEIYPHI,
MPEAYCMOTPEHHbIE IMYHKTOM 3.5 aJMHHUCTPATUBHOTO pErjIaMeHTa, W BbIIACT
MCIIPABJICHHBIM TOKYMEHT 3asBUTEIIO (YIIOJTHOMOYEHHOMY MPEACTABUTENIO) JTUYHO MO/
pOCHHCh C U3BATHEM Yy 3asBUTENA (YIOJIHOMOYEHHOTO MPEACTABUTENS) OpUTHMHAIA
JOKYMEHTa, B KOTOPOM COJEPXKHUTCS TEXHUYECKas OIIMOKa, WM HamlpaBisieT B aJpec
3asBUTEJISI MOYTOBBIM OTIIPABJICHHUEM (IIOCPEJCTBOM 3JIEKTPOHHOM MOYTHI) MUCHBMO O
BO3MOKHOCTH TOJIy4E€HHsI JTOKYMEHTa NpH MnpenocTtaBieHMd B OpraH opuruHaia
JOKYMEHTA, B KOTOPOM COJEPKUTCS TEXHUUECKast OIIMOKA.

AJMUHUCTpAaTUBHBIE  MPOLEAYPhl,  YCTAHABIMBAacMble  HACTOSALIMM  ITYHKTOM,
BBITIOJIHSIOTCS B TEUEHHE JABYX pabouux [HEH mocie OOHapy>KeHUs TeXHUYECKOU
OIIMOKM WM TOJY4YeHUs OT JItoOOro 3aMHTEPECOBAHHOIO JIMIA 3asBJICHHUS O
JOMYIIEHHOM OIInOKe.

Pe3ynbTraTaMy BBIMOJHEHUS AJIMHUHHUCTPATUBHBIX MPOLELYp SIBISIOTCA: BbLAAHHBIN
(HampaBJIEHHBIN ) 3aBUTEIIO TOKYMEHT.
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4. llopsiaok u popMbI KOHTPOJIA 32 MPEeAOCTABJICHHEM MYHUIUIIAJIbHON YCIyTH

4.1. TTopsimox OCYIIECTBICHUSI TEKYIIETO KOHTPOJISA 3a COOJIOICHUEM M HMCIIOJTHECHUEM
OTBETCTBEHHBIMHU  JOJDKHOCTHBIMH  JIMIAMHM  [IOJIOXKCHUM  aJIMUHHUCTPATUBHOTO
perjiaMeHTa U UHBIX HOPMATUBHBIX MPABOBBIX aKTOB, YCTAHABIIUBAIOIIUX TPEOOBAHUS K
PEAOCTABIECHUIO MYHUIUITIAJIbHON YCIIYTH, a TAK)KE IPUHITUEM UMH PELLICHUM.
KoHTponp 3a MOJHOTOM M KadyecTBOM MPEAOCTABICHUS MYHULMNAIbHON YCIyru
BKJIIOYAET B ce0s BBISIBJICHUE U YCTPAHEHHE HAPYLICHUH MpaB 3asBUTEIICH, POBEICHUE
IPOBEPOK  COOJIIOJIEHUS TMpOLeyp MPEAOCTABICHUS MYHUIUMIAIBHOM  YCIIyTH,
MOJITOTOBKY pelieHui Ha aeicTBus (0e3/1eiCTBUE) TOJKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYIIPABJICHUS.

dopmaMu KOHTPOJS 3a COOJIOJICHHEM UCIIOJHEHUS aAMUHUCTPATUBHBIX MPOLETYP
SBJISTFOTCSL:

1) mpoBepka W  COIVIACOBAaHHE IPOCKTOB JIOKYMCHTOB TI0  IPEIOCTaBICHUIO
MYHULIMIAIBHOUN YCITyTH;

2) IPOBOJIMMBIC B YCTAHOBIICHHOM ITOPSIIKE TPOBEPKU BEJCHHUS JICIOPON3BO/ICTBA;

3) npoBeJicHHE B YCTAHOBJIICHHOM TIOPSJIKE KOHTPOJIBHBIX IPOBEPOK COOJIOACHHS
[IpOLEeAYp NIPEAOCTABICHNS] MyHULIMIIAJIBHOW YCIIYTH.

B nmemiax tekymero KOHTPOJISI MCIIOJb3YIOTCS CBEICHUS, UMEIOIIUECS B DJIEKTPOHHOMU
0a3e JaHHBIX, CIIy)KeOHash KOPPECMOHICHIIMS, YCTHas WU MUCbMEHHas HHGOpMAIIHs
JOJKHOCTHBIX JIWIL, OCYIIECTBIIAIOIINX BBIIIOJHEHUE aJIMUHHUCTPATUBHBIX IIPOLEAYD,
YKYpHAaJIbl yueTa COOTBETCTBYIOIIUX JOKYMEHTOB U IPYT'UE CBEIACHUS.

JIns oCyliecTBIIEHUsT KOHTPOJIA 3@ COBEPUICHHEM JCHUCTBUUA NIPU NPEAOCTABICHUU
MYHUIUIIAUIBHON YCIYTM W NPUHATUU PEUIEHUA PYKOBOAMTEIID OpraHa MECTHOrO
CaMOYIIPABJICHUSI NPEACTABJISIOTCA CIOPAaBKM O  pe3yibTarax MpPeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

O caydasix W NPUYMHAX HAPYLICHUS CPOKOB, MOCJIEAOBATEIBHOCTH W COAECPKAHUS
aIMUHUCTPATUBHBIX TPOLEAYP JODKHOCTHBIE JIMIIA HEMEICHHO HWH(OPMUPYIOT
PYKOBOAMTENSA OpraHa, MPEIOCTABISIONIEr0 MYHUUHUNAIBHYIO YCIYry, a TaKkKe
MPEINPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYIICHU.

Texymuii KOHTPOJIb 3a COOJIFOACHUEM ITOCISI0OBATCIbHOCTH ICUCTBUM, ONPEACICHHBIX
aIMUHUCTPATUBHBIMU MPOLEAYPAMU IO IPEAOCTABICHUIO MYHULMIAIBHOU YCIIYIH,
OCYILIECTBIISIETCS. 3aMECTUTEIIEM PYKOBOJUTENSI OpraHa MECTHOTO CaMOYIIPaBIICHUS,
OTBETCTBEHHBIM 32 OPTraHW3aldi0 pabOThl MO MPEAOCTABICHUIO MYHHUIIUIATHLHOM
YCIIYTH, Ha4daJdbHUKOM OTJENa, OCYIIECTBISIONIET0 OpraHu3alui paboThl IO
MPEIOCTABJICHUIO MYHULIATIATBHON YCIYTH.

IlepeyeHb  AOJDKHOCTHBIX ~ JIMI,  OCYIICCTBIISIIOIIMX  TEKYIIMHA  KOHTPOJb,
YCTAHABIIUBAETCSl TOJOXKEHUSIMUA O CTPYKTYPHBIX MOAPA3CIICHUAX OpraHa MECTHOTO
CaMOYIIPABJIEHUS U JOJDKHOCTHBIMU PETJIaMEHTaMMU.

4.2. Tlopsinok ¥ MEPUOUYHOCTh OCYIIECTBICHUS TJIAHOBBIX U BHEIJIAHOBBIX MPOBEPOK
MOJTHOTHI M KA4€CTBA MPEIOCTABICHUSI MYHUIIUIIAIBHON YCIIYTH, B TOM YHCIIE€ MOPSI0K
1 (HOpPMBI KOHTPOJISI 3a TOJHOTOM M KauyeCTBOM MPEIOCTABICHUS MYHUIMIIAIBHON
YCIIyTH.
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4.2.1. KoHTpoJIb 32 NOJHOTON M Ka4E€CTBOM IPENOCTABIECHUS MyHULMIIATBHON YCIIYyTH
OCyIIeCTBIsIETCS B opMax:

1) mpoBeaeHMs IPOBEPOK;

2) paccMoTpeHus xanob 3asBuTeneit Ha neicTBus (0e3nerictBue) Oprana, a TaKxkKe Ux
JOJDKHOCTHBIX JIML, MyHUIIUIIAIBHBIX CIIyXKaIlHX.

4.2.2. B nemsax ocymecTBICHU KOHTPOJIA 32 ITOJTHOTON U KA4ECTBOM MPEIOCTABICHUS
MYHUIUIIAIBHON YCIIYTH IIPOBOJSTCS IUIAHOBBIE U BHEIUIAaHOBBIE ITPOBEPKU. [lopsanok u
NEPUOJUYHOCTD OCYILECTBIICHUS IUIAHOBBIX ITPOBEPOK YCTAHABIMBAETCS INIAHOM
pabotsl Oprana. [Ipu npoBepke MOI'YT pacCcMaTpUBaThCs BCE BOIIPOCHI, CBSI3aHHBIE C
IPEIOCTAaBICHUEM MYHULMIIAIBHON YCIYTH (KOMIUIEKCHBIE IPOBEPKH ), MU OTAEIbHBIN
BOITPOC, CBSI3aHHBIN C MPEJOCTABICHUEM MYHULIMIIAIBHON YCIYyTH (TEMAaTUYECKHE
npoBepku). [IpoBepka Takke MOXKET MPOBOJAUTHCS MO KOHKPETHOM Kal00€ 3asBUTEIIS.
4.2.3. BHETUIaHOBBIE POBEPKHU IIPOBOJSTCS B CBSI3M C IPOBEPKON YCTPAHEHUS pPaHEe
BBISIBJICHHBIX HAPYIICHU aIMUHUCTPATUBHOIO PETJIAMEHTA, a TAKXKE B CIIydae
MOJTy4YEHHUSI XKaJI00 3asiBUTENEeH Ha JieicTBuUs (Oe3neiicTBue) OpraHa, a Takke Ux
JTOJKHOCTHBIX JIUL, MyHUIIUIATbHBIX CITYyKaIIHX.

4.2.4. Pe3ynbTarhl NpOBEPKH O(GOPMIISIFOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBAOTCS BBISIBJICHHBIE HEJIOCTATKU U IIPEIIOKEHMS 10 UX YCTPAHEHUIO.

4.3.  OTBETCTBEHHOCTh  JIOJDKHOCTHBIX  JIMI[  OpraHa,  IPEJOCTaBIISAIOIIETO
MYHULIMIANBHYIO YCIyTY, 3a pelieHus u JeicTtBus (Oe3aciicTBHe), NMpHHUMAaeMbIC
(ocylecTBIsSIEMbIE) MU B XO€ MPEIOCTABICHUS MYHUIIMTIATBHON YCITYTH.

[To pesynpTaTaM MNPOBEACHHBIX MPOBEPOK B Clydac BBHISBJICHUS HApYyIICHUN TMpaB
3asBUTEJIC BUHOBHBIC JIMIIa MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOIATeNLCTBOM Poccuiickoit denepanui.

PykoBoauTenb opraHa MECTHOTO CaMOYMpABJICHUS HECET OTBETCTBEHHOCTh 3a
HECBOCBPEMEHHOE PACCMOTPEHUE 3asIBIICHUIA.

PykoBoauTens (3aMeCTUTENIb PYKOBOJUTENSA) CTPYKTYPHOTO TOApa3JeieHUs OpraHa
MECTHOTO CaMOYIpaBJEHUsSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (WJIM)
HEHa IeKaIlee BBIMOJTHEHUE aIMUHUCTPATUBHBIX JIECHCTBUM, YKa3aHHBIX B paszjieiie 3
aIMUHUCTPATUBHOTO PEriaMeHTa.

JIOJDKHOCTHBIEC JIMIIA M WHbIE MYHUIIMNAIbHBIE CIIyXallle 3a PEIICHUs U JeUCTBUS
(6e3meiicTBue), TpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJe  MPEIOCTaBICHUS
MYHULIUTATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TTOPSIJIKE.

4.4, TonoxxeHus, XapakTepu3ywIue TpeOOBaHUs K MOPSAKY M (opmMaM KOHTPOJIS 3a
MPEAOCTABICHUEM MYHUIIMNAIBHOW YCIYTHd, B TOM YHUCJIE CO CTOPOHBI I'PAXKIAH, UX
00bEeIMHEHUN U OpraHu3aIlui.

KoHTposib 3a mpegocTaBieHHMEM MYHULMIAIBHON YCIYyTM CO CTOPOHBI Tpa)¥AaH, HUX
oObEMHEHUH W  OpraHu3auuid, OCYUIECTBISETCS  MOCPEICTBOM  OTKPBITOCTH
NEATENbHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBICHHS  NOpH  IPEIOCTaBICHUHU
MYHULIMNQIBHOM  yCIIYyI'M, IIOJIYYEHHs IIOJIHOW, AaKTyaJlbHOM H  JIOCTOBEPHOU
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uH(pOpMAIK O TOPSANIKE MPEAOCTABJICHUS MYHUIIUINATBLHON YCIYTH W BO3MOKHOCTH
JI0CyAeOHOTO paccMOTpeHus oOpameHnii (kajio0) B TpoIrecce MPeaOCTaBICHUS
MYHHUIUIIAIBHON YCIYTH.

5. locyneoHblii (BHeCcyaeOHbIH) MOPSIIOK 00KAJOBAHUS pPellieHUid U 1eiicTBUi
(0e3neiicTBHsI) OpPrana, NpeaoCTABJISIONIEr0 MYHUIIMTIAJIbHYIO YCJIYTY,
MHOTO(YHKIMOHAJIBHOI0 HEHTPA NMPeI0CTABIEHHUS TOCYAAPCTBEHHbIX U
MYHHMIUNAJIbHBIX YCJIYT, OPraHu3aNuii, yka3aHHbIX B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAIbHBIX CJIY:KallUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPAaBO HAa O0KAJIOBaHWE B JOCYACOHOM MOPSAKE PEHICHUN U
nerctBuil  (0€34€iCTBUSI) oOpraHa, NPEJOCTABISIOMEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO  JIMIIa OpraHa, MpeIoCTaBISIOIIET0 MYHULUIAIBHYIO — YCIYTY,
MYHUIUNAIBHOTO  CIY)KAIllero,  PYKOBOJAWUTENS  OpraHa,  IpPeJOCTaBISIOLIErO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJIEHOTO LEHTpa, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO 1IEHTpPA, OpraHu3alui, NpeyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENb MOKET OOPATUTHCS C 5Kaj000ii, B TOM YUCIIE B CIAEAYIOLINX CIydasiX:

1) HapylieHue cpoka perucTpanuy 3amnpoca O MPEeAOCTaBICHHMH MYHHUIIMIAIbHOU
yCIIYTH, 3alpoca, ykazaHHOro B ctaTbe 15.1 @enepanbHoro 3akoHa Ne 210-D3;

2) HapylIeHHE CPOKA MPEJOCTABICHUS MYyHUIMNAIBHOW yCIyru. B ykazaHHOM ciyyae
nocyneOHoe (BHecyAeOHOE) oOOKaJloBaHWE 3asBUTEICM PCIICHWH W JICHCTBUM
(Oe3neiicTBUSl) MHOTO(QYHKIMOHAIBHOTO LIEHTPA, pabOTHUKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Cly4yae, €CIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS W
nevictBust  (0e3nelCTBUE) KOTOPOro  OOXKaIyHOTCSA, BO3JIOKEHA  (PYHKUMS — TIO
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHMIMNAIbHBIX YCIYr B IOJHOM O0BEME B
MopsiAKe, onpeaeneHHoM JyacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpebOoBaHuEe Yy 3adABUTENS] JOKYMEHTOB WM HMHQOpMauud JHUOO OCYIIECTBICHHUS
NEUCTBUN, TMPEACTABICHHE WJIH OCYIIECTBICHHE KOTOPBIX HE MPEeIyCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMU akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
MpaBoOBbIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIIBHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHULIUITAJIBHOM YCITYTH;

4) oTka3 B MNOpHUEME JOKYMEHTOB, MPEJOCTABIEHHE KOTOPBIX MPELYCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMM akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMU
JUTS IPEIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B MPEAOCTaBJICHUM MYHHUILIUMAIBHOW YCIYTd, €CJIM OCHOBAaHHUSI OTKaza HeE
MpeayCMOTpEHbl (peiepanbHbIMM 3aKOHAMHU M MNPUHATHIMA B COOTBETCTBHM C HUMU
VHBIMU HOPMAaTHMBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepauuu, 3aKOHAMHU U
MHBIMU  HOPMAaTUBHBIMH  TpaBOBbIMM  akTtamMu  Pecnybmuku — Tarapcran,
MYHUIMNIAIBHBIMM ~ TPABOBBIMM ~ akTaMu. B yka3aHHOM ciy4dae JocyAeOHOe
(BHECcynmeOHOE) OO’kajJoBaHUE 3asBUTENIEM pCEIICHUH © ACHCTBUN (Oe3mercTBHs)
MHOTO(YHKIIMOHATBHOTO IEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHATBFHOTO LIEHTpPA
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BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIMOHAIBHBIM LIEHTpP, PEIICHUS U ACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHA (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULHMIAJIBHBIX YCIAYr B IIOJHOM OOBEME B TMOPSAJKE,
omnpenesieHHOM YacThio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHueE C 3asBUTENS [IPU IPEIOCTABICHUN MYHUIIUTIATBLHON YCIYTH IJIaThl, HE
MPEIYCMOTPEHHOM HOPMATHUBHBIMUA IPAaBOBBIMH akTamu Poccuiickont Penepauuu,
HOpPMATUBHBIMU TMPaBOBbIMU akTaMu PecnyOnuku Tarapctan, MyHUIUTATBHBIMU
IPaBOBBIMH AKTaMHU;

7) oTKa3 opraHa, MpeaoCTaBISIONIET0 MYHULUIAIBHYIO YCIYTY, HOHKHOCTHOTO JIMIIA
opraHa, NpPeIOCTaBJISIONIET0 MYHHUIIMIAIBHYIO YCIYry, MHOTO(YHKIIMOHAIBEHOTO
LIEHTpA, paboTHHKaA MHOTO(YHKIIHOHATBHOTO LEHTpA, OpraHu3alui,
penycMOTpeHHbIX YacThio 1.1 ctaten 16 denepanbHoro 3akona Ne 210-D3, wnm ux
pPaOOTHHUKOB B UCIPaBJICHUM JOMYIICHHBIX UMHU OMNEYATOK U OINIMOOK B BBIIAHHBIX B
pe3ynbTaTe MpeloCTaBICHUS MYHULMIAIBHON YCIyrd TOKyMEHTax JHOO HapylleHue
YCTAaHOBJICHHOIO CpOKa TaKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHeCcyneOHOE) o00XaJloBaHUE 3asBUTENIEM pelleHud u jaercTBuil (0e3neicTBus)
MHOTO(DYHKIIMOHAJIbHOTO ~ LEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTp, PEIICHUS U JACUCTBUA
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULMMAIBHBIX YCIYr B IOJHOM o0OOBeME B MOPSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akona Ne 210-D3;

8) HapylleHHe CpoKa WM TOpsAAKa BbIJAUYM JIOKYMEHTOB 110 pe3yJibTaTaM
MPEIOCTABIICHUS! MyHULIUIIAIbHON YCIYTH;

9) mnpuOCTaHOBIIEHHWE MPEAOCTABICHUS MYHULMUIAIBHON YCIyrd, €CIM OCHOBAHMS
MIPUOCTAHOBIICHUS HE MPEAYyCMOTpPEHbl (elepanibHbIMU 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBMM C HHMHM WHBIMH HOPMATHBHBIMH MPAaBOBBIMU akTaMu Poccuiickoii
®denepanyn, 3aKOHAMH W WHBIMH HOPMAaTHBHBIMH IPAaBOBBIMU akTaMu PecryOmuku
TaTtapcTan, MyHUIIMTIAIBHBIMY MPABOBBIMU aKTaMu. B ykazaHHOM ciiydae Jocyae0HOe
(BHecyneOHOe) o0XkaJloBaHWE 3asBUTENIEM pelIeHU u AceicTBUM (Oe3meicTBuS)
MHOTO(YHKIIMOHAJIbHOTO  LEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAJIILHOTO LEHTpa
BO3MOXXHO B CiIydae, €CJM Ha MHOTO(QYHKIMOHAJBHBIA LIEHTp, PEIICHUs U JACUCTBUA
(6e3nelricTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULHMIAIBHBIX YCIYr B TMOJHOM oOBeME B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanphoro 3akona Ne 210-D3.

10) TpeOGoBaHue y 3asgBUTENS TMpPU MPEIOCTABICHUH MYHHUIMIAIBHON yCIyru
JOKYMEHTOB WMJM HMH(OpMalMM, OTCYTCTBHE W (WUJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU NEPBOHAYATIBLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS
MPEAOCTABICHUS MYHULUIIAIBHON YCIyrd, MO0 B MPEAOCTAaBICHUA MYHHUIUIAIBLHOM
YCIIYTH, 32 UCKIIOYEHUEM CIIy4aeB, MPEeIyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctatbu 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazaHHOM ciydae jocyacOHoe (BHeCyaeOHOE)
o0>ajoBaHue 3asIBUTEJIEM peleHnin 17} NEUCTBUI (Oe3neiicTBUS)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIIBHOTO LEHTpa
BO3MOXXHO B Ciy4ae, €CM Ha MHOTO(YHKIMOHANBHBIA LIEHTpP, PEIICHUS U ACHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (YHKIMS MO MPEeIOCTaBICHUIO
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COOTBETCTBYIOIIIMX MYHHUIMOAIbHBIX YyCIyr B TMOJHOM OOBEME€ B TMOPSAKE,
onpenesieHHOM dacthio 1.3 crathu 16 @enepanpHoro 3akona Ne 210-D3.

5.2. XKanoba nogaeTcss B TUCbMEHHON (popMe Ha OyMaKHOM HOCHUTEINE, B ANEKTPOHHOU
dbopme B opraH, MPEAOCTABIISIONINN MyHHIIUTAIBHYIO YCIYTY, MHOTO()YHKIIHOHATBHBIH
[EHTp JMOO0 B COOTBETCTBYIOLIMWA OpraH TrOCYJapCTBEHHON BJIACTH, SIBIISIOIIUNACS
yupeauTesnem MHOTO(YHKIIMOHATILHOTO HEHTpa (manee - yUpeUTENb
MHOTO(YHKIIMOHAJIBLHOTO LIEHTPA), @ TAKXKE B OPTaHU3aIUH, PEIYyCMOTPEHHBIE YaCThIO
1.1 cratbu 16 denepanpHoro 3axkoHa Ne 210-®3. JKanoObl Ha perieHUs U JICUCTBUS
(Oe3neiicTBUE) PYKOBOAUTENSL OpraHa, MPeIOCTaBISIONIETO MYHUIUIAIBHYIO YCIYTY,
MOJIal0TCS B BBIMIECTOSIIIUNA OpraH (IIpH €ro HajJu4uu) JUOO0 B CIIyd4ae €ro OTCYTCTBHUS
paccMaTpUBAIOTCS HEMOCPEJCTBEHHO PYKOBOJUTENIEM OpraHa, MNpea0CTaBIISIONIETO
MyHULMINIATBHYIO ycayry. JKanoObl Ha pemienus u AeiictBus (0e3aeiicTBue) paboTHUKA
MHOTO()YHKIITMOHAIBHOTO LEHTpa OAAI0TCS PYKOBOJIUTEIIO ATOTO
MHOTO(QYHKIIMOHAIBHOTO lieHTpa. JKayoObl Ha pemieHuss U JneucTBus (Oe3aencTBue)
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa MOJAIOTCS YUYPEAUTEII0 MHOTO(YHKIIMOHATBLHOIO
LIEHTPa WX JIOJHDKHOCTHOMY JIMIY, YIIOJTHOMOUYEHHOMY HOPMATUBHBIM MTPABOBBIM aKTOM
PecnyOnuku Tartapctan. 2KanoOwl Ha penieHus u aeiicTBus (0e3neiicTBre) pabOTHUKOB
OpraHu3alyii, IpeayCMOTPEHHBIX YacThio 1.1 crathu 16 @enepanbHoro 3akoHa Ne 210-
@3, MoJarTCs PyKOBOAUTEISAM 3TUX OpTraHU3aIUN.

XKanoba wHa pemenus u jgedcTBus (Oe3nedcTBHE) oOpraHa, MPEIOCTABIISIONIETO
MYHULMOAIBHYK)  YCIYry, JOJUKHOCTHOTO JIMIA OpraHa, IpeI0CTaBIISIIOLIErO
MYHULIMOAIBHYKO YCIYry, MYHHUIMIAIBHOTO CIIYXallero, PYyKOBOJUTENS OpraHa,
MPEAOCTABISAIONIETO MYHHUIIUNAIBHYIO YCIYTY, MOXKET OBITh HAmpaBlieHa MO TMOYTE,
yepe3 MHOTO(PYHKIMOHAIBHBIA IIEHTP, C HCIOJb30BAaHUEM HWH(POPMAIIMOHHO-
TEIEKOMMYHUKAIIMOHHON  cetn  «MHTepHeT», oduIMAIBHOTO calTa oOprasa,
MPEJOCTABISAIONIEr0  MyHULMNAIbHYHO  yciyry,  EnuHoro  moprama — aubo
PecnyOnukanckoro moprasia, MHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJloBaHUsI,
a TaKXe MOXKET ObITh IPUHSATA NIPU JUYHOM TpuemMe 3asButelis. XKanoba Ha pelieHus u
JNEUCTBUS (Oe3neiicTBHE) MHOTO(YHKIITMOHATBLHOTO LIEHTpA, paboTHUKA
MHOTOQYHKIIMOHAJILHOTO  IIEHTpa MOXET OBbITh HampaBjieHa 10 TouTe, ¢
UCIIOJIb30BaHUEM  MH(POPMAIIMOHHO-TEJICKOMMYHHUKAITMOHHOW — ceTn  «HTepHeT,
opUIMATBHOTO caiiTa MHOTO(YHKIIMOHAIILHOTO IIeHTpa, EauHoro moprana mmbo
PecnyOnukanckoro noprana, HGOPMAIIMOHHONW CUCTEMBI 1OCY/IeOHOTO 00KaTOBaHUSA,
a Tak)Ke MOKET OBITh MPUHSATA MPHU JUIHOM TIpreMe 3asBuTens. JKanoba Ha pelieHus u
neictBus (Oe3nelicTBHE) OpraHu3aluid, MPEayCMOTPEHHBIX dYacThio 1.1 cratem 16
®denepanpHoro 3akoHa Ne 210-D3, a Takxke ux pabOTHUKOB MOXKET OBITh HalpaBiIeHA
[0 T[0YTe, C UCIOJb30BaHUEM HWH(OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON CETH
«nTepHeT», OQUIMATBHBIX CaWTOB JTHX opraHusainui, EguHoro mnoprana aubo
PecnyOnukaHnckoro mopTana, a Takke MOXET ObIThb MpPHUHATA MPU JIMYHOM TIpUEME
3asIBUTEJIS.

5.3. XKanoba nomkHa coliepKaTh:

1) HauMmeHOBaHME  OpraHa, MPEJOCTABISAIONIEIO  MYHUUUNAIBHYH  YCIYTY,
JOJDKHOCTHOTO JIMIa OpraHa, MNPEJOCTABISIIONIETO MYHHIIMIAIBHYIO YCIyTY, JH00
MYHUITUTIAJTBHOTO CITYXAaIlero, MHOTO()YHKITMOHAIBHOTO TIEHTPA, €r0 PYKOBOIUTENS U
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(umu) paOoTHHMKA, OpraHM3alMii, NpPeayCMOTpEeHHbIX uYacThio 1.1 cratem 16
®enepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTtenen v (W) pabOTHUKOB, PEIICHUS U
neicTus (6e37eiicTBIE) KOTOPBIX 00XKATYIOTCS;

2) damunuio, WMs, OTYECTBO (MOCIEAHEE - TPH HAIWYUHU), CBEIACHUS O MECTe
KUTEIbCTBA 3asBUTENS - (PU3UUYECKOTO JiMla MO0 HauMEHOBAHUE, CBEJICHUS O MECTe
HAXOXICHUS 3asBUTENS - IOPUAUYECKOrO JIUIa, a TaKkKe HoOMep (HoMepa) KOHTaKTHOTO
tenedoHna, agpec (aapeca) FAESKTPOHHON MOUTHI (MPU HAJIMYKMK) U TIOYTOBBIA ajipec, 1Mo
KOTOPBIM JIOJKEH OBbITh HAPaBJIEH OTBET 3asiBUTEINIO;

3) cBemeHus 00 OOXKalTyeMbIX peIIeHUSIX M JeUCTBUAX (Oe3eCTBUU) OpraHa,
NPEIOCTABISIONIET0 MYHUIUINAIBHYIO  YCIYry, JOJDKHOCTHOTO JIMIla  Oprasa,
MPEIOCTABIIAIONIET0 MYHHUIMIAIBHYIO YCIYTy, JIMOO MYHHUIMIIAJBHOTO CIY>KaIlero,
MHOTO(YHKIIMOHAJIbHOTO ~ LIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAIBHOTO LIEHTpA,
Opra”u3aluii, TpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@d3, ux pabOTHUKOB;

4) noBOJIbI, HA OCHOBAHUM KOTOPBIX 3asSBHUTEJb HE COIVIACEH C PEIICHUEM U JIEUCTBUEM
(Oe3neiicTBMEM) OpraHa, MPeIOCTaBISAIOIIEr0 MyHUIUIIAIBHYIO YCIYTY, JOJKHOCTHOTO
JUIA OpraHa, MpeIOoCTAaBISIOIIEr0 MYHUIUIAIBHYIO YCIYTy, JHOO MYHUIIMIIAIBHOTO
CJIy>KaIllero, MHOTO(QYHKIIMOHAJIBHOIO LEHTpa, pabOTHHKAa MHOTO(pYHKIIMOHAIbHOIO
LIEHTpa, OPraHu3alui, IPeTyCMOTPEHHBIX YacThio 1.1 cTtateu 16 PeaepanbHOro 3aKoHa
Neo 210-®3, ux paGOTHUKOB. 3asiBUTEIIEM MOTYT OBITH MIPEACTABICHBI JOKYMEHTHI (TIpU
HaJIMYUH), TOJATBEPIKIAIOLINE T0BO/IbI 3asBUTEINS, TUO0 UX KOIHH.

5.4. IloctynuBmias xajnoda MOAJEKUT PETUCTPALIMU B CPOK HE TMO3/1HEE pabouero JHs,
CJIEIYIOLLErO 3a THEM ITOCTYIUICHHUS.

5.5. Kanoba, nocrynuBias B OpraH, MPeAOCTaBISIONIMA MYHULUNAIBHYIO YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIN LIEHTP, YUYPEAUTEN0 MHOTO(DYHKIIMOHAIBHOTO IIEHTPa, B
OpraHu3alyu, IpeaycMOTpeHHbIe YacThio 1.1 ctaTteu 16 denepanbHoro 3akoHa Ne 210-
@3, 1100 BBILIECTOSIIIUA OpraH (NP €ro HaJUYUH), MOJIJEKHUT PACCMOTPEHHUIO B
TE€YEHUE MATHAALATH paboyux AHEH CO IHS €€ PEerucTpaluu, a B ciiydae 00KaloBaHUs
OTKa3a oprasa, MPEA0CTABIISIONIETO MYHUIUTIATBHYIO YCIIyTY,
MHOTO(YHKIIMOHAJILHOTO LIEHTpPa, OpraHu3aiui, NpeIycCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepansuoro 3akona Ne 210-®3, B mpueme JAOKYMEHTOB y 3asBUTENS JMOO B
VCHPABIICHUU JIONYILIEHHBIX OINEYaTOK W OWMOOK WIM B CiIy4dae 00KajJoBaHUSA
HapyIICHUs] YCTAHOBJIEHHOTO CPOKa TaKWX HMCIPABICHHUM - B TEUEHUE MATH pabouux
JTHEN CO JTHS €€ PETUCTPALUH.

5.6. Ilo pesynbraraM paccMOTpPEHHUs KajlOObl MPUHUMAETCS OIHO U3 CJEAYIOIIMX
pPELICHUN:

1) xanoba yaoBIETBOpSETCSA, B TOM 4YHciie B (OpME OTMEHBI HMPHUHITOTO PEIICHHS,
UCIIpaBJCHUS JOMYIICHHBIX ONEYaTOK W OIMMOOK B BBIJAHHBIX B pe3yibTaTe
MPEAOCTABICHUS MYHUUMUIAJIBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asiBUTENIO
JCHEKHBIX CpPEJCTB, B3MMAaHHME KOTOPHIX HE TPEIyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickonn ®denepanuy, HOPMATUBHBIMU IIPABOBBIMU AaKTaAMU
PecnyOonuku TaTtapctan, MyHUIIMNIATBHBIMUA PABOBBIMU aKTAMH;

2) B yIOBJIETBOPEHHUH KaIOOBI OTKA3bIBACTCA.
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He no3nuee qus, cienyroliero 3a JAHEM NPUHSATUS PEIICHUS, YKA3aHHOTO B HACTOSIIEM
MyHKTE, 3aSBUTEII0 B MUCBMEHHON (pOpMEe U TI0 KEJAHUIO 3asBUTENS B AJICKTPOHHON
(dhopme HampaBIIIeTCS MOTUBUPOBAHHBIN OTBET O PE3yJIbTaTaX PaCCMOTPEHUS KAITOOBI.
5.7. B ciy4ae mpu3HaHUS KaT0OBI MOJICKAIIEH YIOBICTBOPSHUIO B OTBETE 3asSBUTEITIO
O pe3yiabTaTax pacCMOTPEHHUs KajoObl jgaeTcss UHQopMmanus O JEHCTBUSAX,
OCYILECTBIISIEMBIX ~ OPraHOM,  NPEAOCTABISIOIMIMM  MYHULHMNAIBHYK)  YCIYTY,
MHOTO(YHKIIMOHAJILHBIM LIEHTPOM JIMO0 OpraHu3ainuei, npeaycMoTpeHHO! yacTbio 1.1
cratbu 16 @denepanbHoro 3akoHa Ne 210-D3, B 1e1s1X He3aMEJIUTEIILHOIO YCTPAHEHUS
BBISIBIICHHBIX HAPYLIEHUW NIPU OKa3aHWW MYHHIIUIIAJIBHON YCIYTH, a TAKKE IPUHOCITCS
W3BUHEHUS 32 JOCTaBJICHHbIE HEYJ00CTBA U yKa3bIBaeTCsl MH(POpPMALIUS O JalbHEUIITNX
JNEUCTBUSX, KOTOPhIE HEOOXOJIUMO COBEPIIUTH 3asBUTEII0 B LEISIX MOJIyYEHUS
MYHHUIUMIAIBHON YCIYTH.

5.8. B cnyuyae mnpusHaHus KaloObl HE MOJUIEKALIEH YIOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pAacCMOTPEHHUs KajoObl JalOTCs apryMEHTHUPOBAHHBIE
pa3bsICHEHUsI O TMPUYMHAX MPUHATOTO PEIICHMs, a Takke HHbOpMauus O MOPSIKE
00’KaJIOBaHUS IPUHSATOTO PELICHUS.

5.9. B ciy4yae ycTaHOBJIEHUS B XOJ€ WM N0 pe3yjbTaTaM PAacCMOTPEHHUS KajoObl
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO TMPABOHAPYILICHHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMII0, PaOOTHUK, HaJIeJICHHBIC MOJTHOMOYHUSIMU MO PACCMOTPEHHIO KaJlo0,
HE3aMEeIJIUTEIbHO HANIPABIIIOT UMEIOIIUECS MATEPUAIIBI B OPTaHbl IPOKYPaTypPHI.



33

[Tpunoxenue Ne 1

K AIMAHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(monKCch YNOJTHOMOYEHHOTO JIOJPKHOCTHOTO JIMIA
oprana)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma
(bnank oprana, mpeI0CTaBISAIONMIETO MYHUIIMITAIBHYIO YCITYTY)

Komy:

KonrakTHBIC JaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 0TKa3e B MPEIOCTABIICHUN MYHUIIUITAIBHOW YCIyTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )

OT No
PaccmotpeB Bame 3asBieHue ot No u
npujaraeMbie K HEMY JIOKYMEHTBI, YIOJTHOMOYEHHBIM OpraHom

IPUHSTO PEIIeHNE 00 0TKa3e B BbIJIaUe
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:
JlononHuTENbHAST HHPOPMALIHS

Caenenus 00 3JIEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOANUCH YIOTHOMOYSHHOTO JODKHOCTHOTO JIHIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEIIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl TIPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH 110 BbIJaue CIIPaBKH (BBITUCKH )

OT Ne
Paccmotrpes Bame 3asBienue ot No 51
[pUJIaracmple K HEMY JIOKYMEHTBI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelleHne o0 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEAOCTABICHHS] MyHUIIUTAIBHON YCIIyTH TIO
BbIJIaue CIPABKH (BBIMUCKH) MO CIEAYIOIIAM OCHOBAHUSIM:

1.

2.

PazpscHeHne npuumnH OTKa3a:
JlomomHUTENbHAST HHPOPMAIIHS
Bel BmpaBe MNOBTOPHO OOpaTUTHCS B YIOJIHOMOYECHHBI OpraH C 3asBICHUEM O
MIPEIOCTABIICHUH YCIYTH MOCJE YCTPAaHEHUS YKAa3aHHBIX HAPYIICHU.

JlaHHBI OTKa3 MOXET ObITh 00KaJIOBaH B JOCYACOHOM MOPSIKE MyTeM HAIPaBICHUS
KaJOOBI B YITIOJITHOMOYECHHBIN OpTaH, a TAKXKE B CyJIeOHOM MOPSIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHOE Juio (PHUO)

(moxmKCch YHOIHOMOYEHHOTO IOJDKHOCTHOTO JIMLA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHME OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KHUTCJILCTBA, aApeC BJ'ICI(TPOHHOI\/’I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipomry Bac BbAaTh cripaBKy (BBIITHUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3asBnenuro npunaratorcs:

Pe3ynbTaT npenocraBieHuss MyHAULIMIAIBHON YCIIYTH, IPOLTY MPEIOCTABUTH:

D B Ju4HbIA kaOuHeT Ilopranma rocyaapCTBEHHBIX W MYHUIUOAIBHBIX YCIIYT
PecnyOonuku Tatapcran;

D B JIMYHbIN KaOuHeT EauHoro nopraia rocyapCTBEHHBIX 1 MyHULIMIIAIBHBIX YCIYT;

D B MHOTO(QYHKIIMOHAJIbHOM IIEHTPE NPEJOCTaBIEHUS TOCYJapCTBEHHBIX U
MYHHULIMINIATbHBIX yeiayr Pecnyonuku TaTapceran;

D B Opeare.

(mata) (moamnucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CoobOmaro 00 omubke, MOMYIIEHHOW MpPU OKa3aHWUM MYHHUIMNAIBHOW YCIyTrd IO
BbIJIaye CIIPaBKU (BBITTUCKH).

3anucaHo:
[IpaBuIbHBIC CBEICHUS:

[Ipoury ucnpaBuTh AOMYIIEHHYI0 TEXHUYECKYIO OIIMOKY M BHECTU COOTBETCTBYIOIINE
M3MEHEHHUS B JJOKYMEHT, SBJISIOIINANCS PEe3yJIbTATOM MYHULIUIIAIIBHON YCIYTH.
IIpunararo cienyromue TOKyMEHTBI:

1.

2.

B cayyae mnpuHsTHS pemieHuss 00 OTKJIOHEHUM 3asBJICHHUS 00 HWCHpaBICHUU
TEXHUYECKOM OLIMOKHU MPOIy HAPABUTH TAKOE PELICHUE:

MIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JOKYMEHTa Ha ajpec E-mail: ;

B BHUJE 3aBEPEHHOM KONMMM HAa OYMa)KHOM HOCHTEJIE IMOYTOBBIM OTIIPABIECHUEM I10
aapecy: .
HacrosummM noarsep:kaaro: CBEIECHUS, BKIIOUEHHBIE B 3asBJICHHUE, OTHOCALIMECS K MOEH
JIMYHOCTY Y NPEACTABISIEMOMY MHOIO JIMILY, @ TAK)KE BHECECHHBIE MHOIO HIKE, IOCTOBEPHBI.
JIOKyMeHTBI (KONMM JOKYMEHTOB), TMPHWJIOXEHHbIE K 3asBICHUIO, COOTBETCTBYIOT
TpeOOBaHUsIM, YCTAHOBJICHHBIM 3aKOHOJATENbCTBOM Poccuiickoit denepaiiu, Ha MOMEHT
IIPEICTABIICHUS 3asBJICHUS 3TU JTOKYMEHTBI JCHUCTBUTENIBHBI M COAEPXkKAT JIOCTOBEPHBIE
CBEIICHUL.

(nata) (Toamuce) (®.1.0.)





