Pecny6nmuka Tarapcran Tarapcran PecniyOnukacs

HcnonHuTeIbHBIA KOMUTET CapmaH MyHHULIMIIA)Ib PAOHbI
A3aJ1aKOBCKOTO CEJIBCKOTO TMOCEIEHUS A3zanak aBbuI XHUpIere
CapMaHOBCKOTO MYHHMIIMIAILHOIO paioHa OalikapMa KOMUTEThI
[TOCTAHOBJIEHHUE KAPAP
No23 24.12.2024r.

06 yTBepKICHUH aAMUHHCTPATUBHOTO PErjIaMeHTa
MPeI0CTAB/ICHU MyHHLIUNIAIBHON YCITyTH
10 Bbllau€ CIPaBKH (BBIITHUCKH)

B uemsix peanmmsamun PenepansHoro 3akoxa ot 2707.2010 Ne 210-®3 «O6
OpraHM3alM¥ NPEJOCTAaBIECHUA TOCYJAPCTBEHHBIX M  MYHMIMIAIBHBIX  YCIYIY,
PYKOBOZCTBYACH TlocTaHOB/eHHeM Kabunera Munuctpos PecryGmuku ot 02.11.2010
No 880 «O6 yreepxnaenun [lopsaka pa3spaOOTKH W YTBEPXKACHHUSA aJIMHHUCTPATUBHBIX
PErJIaMEHTOB NPEAOCTABICHHA IOCYJapPCTBEHHBIX YCIIyT MCIOJHUTEIbHBIMA OpraHaMu
rocyapcTBeHHOM BnacTh PecryGnuku TatapcTaH M O BHECCHHH H3MCHCHUH B
OTHeNbHBIE TOCTaHOBIeHHs KabGunera MunuctpoB PecnyGmuku —Tarapcran,
MCMONHUTEBHBIN KOMHTET A3aJaKOBCKOrO Celbckoro mnocenenus CapMaHOBCKOTO
MYHHLMITIATBHOTO paiiona PecryOmuku TatapcTaH, mOCTaHOBIACT:

1. YTBEpaAUTH IpUJIaraeMbli aIMUHHCTPATUBHBIH periaMeHT
[Pe/I0CTaBJICHHs MYHULMIIATBHOM YCIIYTH 110 BbIIa4e CIPABKHU (BBIMHCKH);
2. [Ipu3HaTh yTPATUBILKMM CHIIy NOCTaHOBIEHHE HICIIOTHUTETBHOTO KOMUTETA

A3aJ1aKOBCKOTO Cceabckoro mocesnenrs CapMaHOBCKOTO MYHMIMIAIBHOrO paioHa
Pecrny6nuku Taraperan ot 25.06.2021 r. Ne 8 «O6 yTBep)KI€HHH aIMUHUCTPATUBHOIO
perjiaMeHTa MPeAOCTABICHUS MYHMIMINAIbHOM YCIyrW 1O  BbIAAu€ CIPaBKA
(BBITTUCKH)».

3. OO6HapoaoBaTh HACTOSILEE IMOCTAHOBICHHE IMyTEM pPa3MEILICHHA Ha
«O¢uumansHOM TOpTaie mpaBoBod uHpopmauun Pecry6nuku Tatapcran» 1o BeO
azpecy: http://pravo.tatarstan.ru u pa3mMecTHTb Ha oduumanbHOM caiite CapMaHOBCKOrO
MyHHIMNQTbHOTO  paiioHa  Pecny6imkm — Tarapctan B MH(OpPMAUMOHHO-
TEJIEKOMMYHUKAITHOHHOM CeTH Huteprer 1o BeO-anpecy:
https://sarmanovo.tatarstan.ru/.

4. KOHTpOJIb 32 HCTIOJHEHHEM HACTOSIIETO MOCTAHOBJICHHS OCTABJIAIO 3a COOOM.

PykoBoautens McnomHuTrens
A3aJ1aKOBCKOI'0 CEJIBCKOTO II,

CapmMaHOBCKOr0 MYHHIIMIIA N.I" I'abaynra3uzos



Y1BepxaeH

MOCTAaHOBJICHUEM

VI ciomHATEIIHOTO KOMHTETA
A3aaKoBCKOTO CEIBCKOTO MOCETCHUS
CapMaHOBCKOTO MYHUIIMITAJIHHOTO paiioHa
Pecniy6nuku Tarapcran

oT «24» nexabpst 2024 . No 23

AIMUHHMCTPATHBHBIN perjaMeHT
NPeIoCTABJIEHU MYHHIMIIAJIBbHOM YCJIYIH 10 BbIIa4e CIPABKH (BBINMCKHU)

1. O0mue moJi0KeHUus1
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErIAMEHTA

Hacrosmmii afMUHUCTPAaTUBHBIA PETJIAMEHT NPEIOCTABICHUS MYHULUITAIBHON
yCIIyrd (Jajee — aAMUHUCTPATUBHBIA PErJaMEeHT) YCTaHABIMBAET CTaHAAPT U MOPSAIOK
MPEJIOCTABICHUS MYHUIMIAIBHOW YCIYI'M IO BblAaue CHpaBKHU (BBIIUCKH) (Hanee —
MYHUIIMIIAJIbHAS YCIyTa).

1.2. Kareropumu 3asBurenei

1.2.1. Jlunamu, MMEOMMMH MpaBO Ha MOJIyYEHHWE MYHMIIMIAIBHOW YCIYTH,
ABIISAIOTCS (pU3MUEcKue JIula (Jajiee — 3asiBUTEIb).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBHUTENS,
JEMCTBYIOIMI HA OCHOBaHMM JOKYMEHTA, YJOCTOBEPSIOLIETO €ro MOoJIHOMOYHs (fanee
— IIPEICTaBUTEIb 3asIBUTES).

1.3. Iopsiok MHPOPMHUPOBAHUS O MIPEAOCTABICHUN MYHHUIIMIATBHON yCIyTH

1.3.1. HWudopmanus o mnopsake NPeAoCTaBICHHUS MYHULMNAIBHOW YCIyTH
pa3MeniaeTcs:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
MHOpPMALIMIO O MYHHMLIMIAIBHOM yClyre, pacHojIO)KEHHbIX B  IOMEIICHUSIX
MHOTOQYHKIIMOHAJIHBIX ~ LIEHTPOB  MPEJOCTaBJIEHUS  TOCYAApCTBEHHBIX U
MYHHUIMIIATBHBIX YCIYT.

2) Ha oduUUMATBFHOM calTe MYHMIMIAJIBLHOTO palloHa B HWH(OPMAIMOHHO-
TeJIeKOMMYHHUKaIMoHHOM cetn « aTepuer» (https://www.sarmanovo.tatarstan.ru);

3) na Iloprame TrOCymapCTBEHHBIX W MYHHUIMMATBHBIX ycIayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (manxee — PecniyOaukaHCKui mopTan);

4) na EguHom nopTase rocyJJapCTBEHHBIX U MYHULIUMAIBHBIX YCAYT ((PyHKIIHIA)
(https:// www.gosuslugi.ru) (maixee — Equnbrii mopTain);
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5) B rocynapcTBeHHON WHGOPMAITMOHHON cucteMe «PeecTp rocymapcTBEHHBIX H
MYHUIMIANBHBIX yeayr Pecny6muku Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
roCyJapCTBEHHBIX U MYHULUITAJIBHBIX YCIIYT).

1.3.2. KoHcynapTHpOBaHME N0 BONPOCAM NPEAOCTABICHUS MYHULUIIAIBHOU
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOroQyHKIIMOHAJIBHBIX LIEHTPaX NPEJOCTABICHUS TOCYJAapPCTBEHHBIX U
MYHULIUIIAJIBHBIX YCIYT IPU YCTHOM OOpAIleHUH - JTMYHO WIX 0 TeNe(POHY;

2) B uHTEpakTUBHOMN Qopme Enunoro, Pecnybnukanckoro noprana;

3) 6 ynonnomouennom na npedocmasienue yciayeu opeare (nanee — Opean):

IPpY YCTHOM OOpAIeHUH - JIUYHO WIN MO TENEPOHY;

IIpU MUCHbMEHHOM (B TOM YHCIIe B POpME NEKTPOHHOTO JOKYMEHTA) OOpalieHun
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHON (hopMe MO 3IEKTPOHHOU ToUTe.

1.3.3. Undopmanus va Enunom noprane, Pecmy6nukanckom mopTanie o mopsiake
U CpOKax IMpPEeAOCTABICHUS MYHULHUIAIBHOM YCIYTM HAa OCHOBAaHUM CBEJICHHI,
comepxammxcsi B PeecTpe rocylapCTBEHHBIX M MYHHMIMIAIbHBIX  YCIYT,
MPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Joctyn K uHbpopManuu 0 CpoKax U MOPSAKE MPEIOCTABICHUS MYHULIMIIAIbHON
YCIIyTH OCYILECTBISETCS O€3 BBIIOJHEHUS 3asiBUTEIIEM KaKUX-1100 TpeOoBaHUI, B TOM
quciie 0e3 HUCIHOJb30BAHUS MPOTrPaMMHOrO OOECIEeUeHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUUYECKHE CPEICTBA 3asABUTENA TPEOYET 3aKIIOUYEHMsI JIMLEH3MOHHOTO WJIM HHOIO
COTJIAlICHUS C paBoobIagaTesieM IIPOrPaMMHOI0 obecnieueHus,
IIPEAYCMATPUBAKOLIETO B3UMAHUE IIAThI, PETUCTPALUIO MM aBTOPU3ALMIO 3asBUTEI
WJIM TIPEIOCTABICHUE UM IIEPCOHAIBHBIX JaHHBIX.

1.3.4. Ilpu oOpamieHnnn 3asBUTENS JIMYHO WIHA O Tene(oHy B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEA0CTABISIETCS UH(DOPMALUSA:

1) o MecTe HaXOXKIACHHUS MHOTO(PYHKIIMOHAIBLHOTO IEHTPA MPEIOCTABICHHUS
rOCYJapCTBEHHbIX W  MYHUUMIAIBHBIX  YCIYr, Hcnonnumenvuviti  KOMumem
Aszanaxoeckoco cenbckoeo nocenerus (anpec, Tpa@uk pabOThl, CIPABOYHBIE
TenedoHbI);

2) O MOpsJKE MPEAOCTaBICHUS MYHHIIUIIAILHOW YCIYTH, O CIOCO0aX U CpOKax
M10J1auM 3asBJIICHUM;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MyHUIUITATIbHAS YCIYTa;
O HOPMATHBHBIX IPABOBBIX aKTaX, PETYJIUPYIOIIMX BOMIPOCHl MPEAOCTABICHUS
MYHUIIMIIATIBHON YCIIyTH;

4) o mepedHe IOKYMEHTOB, HEOOXOJHMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
IIPEAOCTABICHNY MYHHIMNAIBHOW YCIYTM, O CpOKAaxX IIpUe€Ma U PErUCTPaLMH
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUS MYHUITUTIAIILHOW YCITyTH;

6) o mecre pa3memieHUs Ha OQUIMAIBLHOM caiiTe MH(pOpPMAIUU O BOMpPOCAM
MPEAO0CTABICHUS] MYHUIIUNIATBHOU YCIYTH;

7) o mopsake 00KajloBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Opeana.

[Io mnucbMeHHOMY OOpalleHHI0 COTPYJHUKH OTHAENIa, OTBETCTBEHHOTO 3a
NpEeNOCTaBICHUEe MYHULMIAIBHOW YCIyrd, MOAPOOHO B MHUCbMEHHON (dopme
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Pa3bACHAIOT 3aABUTENIO IOPSAAOK NPEAOCTABICHUS MYHULMIAIBHOM YCIYIM U
BOIIPOCHI, YKAa3aHHBIE B HACTOSILIEM ITYHKTE€ AJIMUHHUCTPATUBHOIO DPEIVIAMEHTA, U B
TEUeHHE TpeX paboumx JHEH CO JIHS PETUCTpalMHu OOpaIIeHHs] HAIMpPaBJSIOT OTBET
3asBuTent0. OTBETHl JAal0TCs Ha si3bIKe oOpalleHus. B ciydae HEBO3MOMKHOCTH JaTh
OTBET Ha S3bIKE OOpAIIEHMs HCIOJB3YIOTCS TOCYJIAapCTBEHHbIE SI3bIKM PecryOnuku
Tarapcras.

1.3.5. UHdopmamus mo BompocaM MpEeJOCTaBICHUS MYHULUIAIbHON YCIYTH
pa3Meniaercss Ha O(QUUIMAIBHOM  CaWTe MYHUIUNAJIBHOIO palloHa W Ha
MHPOPMALIMOHHBIX  CTEHAAX B  MOMEIUEHUsAX HcnonnumenvHo2o  Komumema
A3zanakoeckozo cenvbcko2o noceaenus 1 padoThI C 3asIBUTEIISIMHU.

Nudopmanust Ha rocymapcTBeHHBIX  si3bikax PecmyOnmuku — Tartapceras,
pa3MemiaemMass Ha HMH(QOPMAIIMOHHBIX CTEHAaX W Ha oQuIMaTbHOM  caiiTe
MYHHUIMIIAIBHOTO ~ pailoHa B WH(GOPMAIHMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
«IHTEpHET», BKIIOYAECT CBEICHUS O MYHMIHNAIBHOW YCIyTe, COJEpKAIIUecs B
nyHnkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 axMUHUCTPpATUBHOTO PETIIAMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XJEHHs, CIPAaBOYHBIX TenedoHaX, BpPEeMEHU pPaOOTHI
Hcnonnumenvrnozo romumema A3a1aK08CK020 CeNbCKO20 NOCeNeHUs, O Tpapuke
IIpyUeMa 3asBJICHUN Ha IPEAOCTABICHUE MYHULUIIAIIBHON YCIIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYIUPYIOLINE MPEIOCTABICHUE
MYHUITUTIATBHON yCIyTH

1.4.1. IlepedeHb  HOPMATHBHBIX  IIPABOBBIX  aKTOB,  PETYJIUPYIOIIUX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M MCTOYHHKOB UX OQUIMAIBHOTO OMYyOJMKOBaHMS), pa3MEIICH Ha
Enunom mopranme, B PeecTpe rocygapCTBEHHBIX M MYHHUMNAIBHBIX YCIyT, Ha
opuHATILHOM caiTte MYHUIANATBHOTO paiioHa B MH(POPMAIMOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « HTEepHETY.

1.4.2. Texct agMHUHUCTPATMBHOIO pETJIAMEHTAa B JACHCTBYIOLIEH peIaKUun
MOJJIC)KUT pa3MenieHnto Ha EauHom mnoprtane, B Peectpe rocynapCTBEHHBIX |
MYHUIMNAIBHBIX YCIYT, Ha OQUIHMAIBPHOM CalWTe MYHHIUMIIAJLHOIO paiioHa B
UH()OPMAITMOHHO-TEIIEKOMMYHUKAIIMOHHOM ceTu «HTepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETJIAMEHTE, U UX OMPEACIICHUS

1.5.1. B agsMUHUCTPATUBHOM pPETIaMEHTE UCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONpEEIICHHUS:

yaaJleHHOe paboyee MeCTO MHOro(yHKUHOHAIBHOTO LEHTpa MPEeA0CTaBIICHUS
roCyJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpPHOE nojApaseaeHue (oduc) MHOTO(YHKIIMOHAJILHOTO IIEHTpa
MPEAOCTABIICHUS TOCYJAPCTBEHHBIX 1 MYHUIIMTNIATBHBIX YCIYT, CO3JJaHHOE B TOPOACKOM
(cenbcKOM) TMOCENEHWH MYHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
PeciyOmuku Tartapcran B cooTBeTcTBHM ¢ myHKTOM 34 IlpaBun opranuszanuu
JESITeIbBHOCTH MHOTO(YHKIIMOHAJIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
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MYHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX nocTaHoBiIeHueM lIpaBurenscrBa Poccuiickon
@eneparuu ot 22 aexadps 2012 r. Ne 1376 «O06 yrBepxkaenuu [IpaBun opranuzanuu
JESTeIbHOCTH MHOTO(QYHKITMOHATBHBIX IIEHTPOB MPEAOCTaBICHHS TOCYJapCTBEHHBIX U
MYHULMIATBHBIX YCITyT»;

TeXHUYecKass ommubOka - omuoOka (OomMcka, orneyaTka, IpaMmaTHdecKas WM
apupmMeTrdeckass omubka Jub0 T1oa00Has omwubKa), JAOMYIIEHHAs OpraHoOM,
OPEAOCTABISIONIMM MYHULIMNAIBHYIO YCIYyTy, W TpPUBEANIAs K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIYTH), CBEICHUSIM B
JOKYMEHTAX, Ha OCHOBAHUM KOTOPBIX BHOCHUJIUCH CBEICHNUS,

Enunas cucrema wuneHTHGUKAMU W ayTeHTU(DHUKAKMKU B HHPPACTPYKTYpE,
o0ecreunBaroiei UH(GOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICICTBUE
WH(POPMALIMOHHBIX CHUCTEM, UCHOJIb3YyEMbIX U MPEIOCTAaBICHUS TOCYAAPCTBEHHBIX U
MYHHIIMIIATBHBIX YCIYT B 3JekTpoHHOM (opme (mamee — ECHUA) — denepanpuas
rocyaapcTBeHHasi HH(OPMAIIMOHHASI CHCTEMa, 00ECIeUNBAIOIAsl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJEHUCTBUS B CUCTEME UJECHTU(DUKALIUU U
ayTeHTHQUKaUMKM K  UHQOpManuu,  coAepkameics B TOCYAapCTBEHHBIX
MH(})OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIIMOHATbHBIN
LEHTP MPEIOCTABJICHUSI T'OCYJApPCTBEHHBIX W MYHHMIMIAIBHBIX YCIyr B PecmyOnuke
Tarapcrany;

AUC  MOI[ -  ApromarusupoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPENOCTABIICHUS roCyJapCTBEHHBIX U
MYHHULIMINAIbHBIX yeiayr Pecniyonuku Tatapceran.

1.5.2. B agxMHUHUCTPAaTUBHOM pPErJIaMEHTE MOJ 3asBJICHUEM O NPENOCTABICHUU
MYHULMINIATBHOW yCIyTu (J1ajee - 3asBJICHHUE) MOHUMAETCA 3alpoc O MPEIOCTaBICHUU
MYHULIMIAIBHOM yCIYTM, IIOJAaHHBIA B COOTBETCTBUM C NIYHKTOM 3 CTaTbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS TOCYJTAPCTBEHHBIX 1 MyHULIMIIATIBHBIX yCiayr» (aanee — denepanbHbiid

3akoH Ne 210-®3).
2. CTaHaapTt npeaocTaBjJIeHNsi MyHMIMNAJIbHON yCIyrH
2.1. HaumeHoBaHKME MYHHUIIUTIAJTBHOM YCIIYTH

Briaua cripaBku (BBIITUCKH).

2.2. HaumeHoOBaHWE HCIIOJIHUTEIBLHO-PACTIOPSAUTEIIBHOTO OpraHa MECTHOTO
CaMOYIIPABJICHUSI, HEMOCPEJACTBEHHO MPEAOCTABIAIONIEI0 MYHULHUNAIBHYIO YCIYTy
HcnonHUTeNbHBI KOMHUTET A3allaKOBCKOTO CeNbCKOoro moceneHusi CapMaHOBCKOTO
MyHUIUNIaIbHOTO paiioHa Pecriyonuku Tarapcran.

2.3. Onucanue pe3ysibTara Npea0CTaBICHNs MyHULIUIIATBHON YCIyTH

2.3.1. PesynpTaTom mpenocTaBiICHUS MyHUITUTATBHONU YCIIYTH SIBIISIETCS:
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1) cnpaBka (Beimucka) (mpuiokeHue Ne 1 K HacTosmeMy aJMUHUCTPATHBHOMY
pEerjlaMeHry);

2) pemeHne 00 OTKa3e B MPENOCTABICHUM MYHUIUIAIBHOH  YCIyTH
(npunoxxenne Ne 2 kK HacTOsIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemieHme 00 OTKaze B TOpUEME JOKYMEHTOB, HEOOXOIMMBIX IS
IPEJOCTAaBICHUS] MYHULMINAIBHOW yciuyru (mpuiiokeHue Ne 3 K HacTosIeMy
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynpTaT MNOpPENOCTABICHUS MYHULUNAIBHON YCIYI'M HallpaBiseTcs
3agBUTEN0 B (QOpMEe DBJIEKTPOHHOTO JOKYMEHTAa, TMOANMCAHHOIO YCHUJICHHOM
KBAJIM(UIUPOBAHHOM 3JIEKTPOHHOM MOANKMCHIO YIIOJIHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
Opeana (mubo Opeana), B cootBeTcTBUH ¢ DenepanbHbiM 3aK0HOM oT 6 ampens 2011
roga Ne 63-®3 «O06 snexkTpoHHOM moanuck» (Hanee — DeaepanbHblil 3akoH Ne 63-D3) B
TU4HbIA KabuHeT ExauHoro noprana. B ciiyyae HanpaBieHHs 3asiBICHUS MOCPEICTBOM
PecnyOnukaHckoro mnopranga pe3ylibTaT NpeIoCTaBICHUS MYHULMIAIBHOM YCIYTd
HaIpaBJISIETCS TaK K€ B JIMUHBIA kKaOuHeT PeciyOnukaHcKoro noprarna.

2.3.3. Ilo BbIOOpY 3asiBUTENs pE3yNbTaT MPEAOCTABICHUS MYHHUIMNAIbHON
yciayru Beiiaerca B Oprane wi B MOIL[ B ¢dopme sk3eMIuisipa 3JI€KTPOHHOTO
JOKYMEHTa, pAacleyaTaHHOrO0 Ha OyMa)kHOM HOCHTEJIE, 3aBEPEHHOr0 Ie4YaThl0 HU
MOANKCBHI0 COOTBETCTBEHHO YIIOJHOMOYEHHOIO JOJDKHOCTHOTrO nuna OpraHa winum
pabotHuka M®II.

2.3.4. 3asBUTENb BOPABE MOJYUYUTH PE3YJIBTAT IIPENOCTABICHUS MYHUIIUIIAIBHON
ycayru B (opMme 3JEKTPOHHOTO JOKYMEHTa B TE€UEHHME CpOKa JAECMCTBUS pe3yibTaTa
IIPEIOCTABIICHUS MyHULIMIIAJIbHON YCIIYTH.

2.4. Cpox mpeoCcTaBIeHUs] MyHUIIMTIATBHON YCIYTH, B TOM YHCJE C yYETOM
HE0OXOAMMOCTH 0OpalIeHUsl B OpTraHU3alllK, YYaCTBYIOIIUE B IPEIOCTABICHUU
MYHUIUNIATBHON YCIIYTH, CPOK MTPUOCTAHOBIIEHUS TPEAOCTABICHUS MyHULIUTTIAILHOM
YCIIYTH B CIIy4ae, €CIIM BO3MOXXHOCTb IIPUOCTAaHOBJICHUSI IIPEyCMOTPEHA
3aKOHOJaTeIbCTBOM Poccuiickoit denepanuu, CpoK BbIJauM (HAPaBICHUS)
JIOKYMEHTOB, SIBJISIIOLIUXCS Pe3yJbTaTOM MPEIOCTABICHUS MyHUIIMIAIBHON YCIIYTH

2.4.1. MyHurunanbHas ycayra nMpe0CTaBIseTCsa B TeUEHUE TpeX pabodunx JHEH.

2.4.2. llpuocTaHOBIIEHHE CpOKa MPENOCTABICHUS MYHUIUIAIBHOW YCIYTH HE
IIPELYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SIBJISIOIETOCS PE3yJbTaTOM MPENOCTaBICHUS
MYHUIIUTIATBHOM  ycnyrd B (QopMe  DJIEKTPOHHOTO  JOKYMEHTa, 3asiBUTEIIO
OCYILIECTBIISIETCA B JIeHb OGOPMIICHUSI M PETUCTPALMHU pe3yjibTaTa MpeI0CTaBICHUS
MYHULIMITAIIHOW YCIIYTH.

2.5. UcuepnibiBaronuii mepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
3aKOHOJATEJbHBIMU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU IS
MPENOCTABJIEHUS MYHULIMITAIIBHON YCIIYTH, @ TAKXKE YCIYT, KOTOPBIE SIBJISIFOTCA
HEOOXOAMMBIMH U 00s13aTETLHBIMU JIJIS1 TPEIOCTABIICHUS MYHUITUTIATBHBIX YCIIYT,
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MOJIICKAIUX MPEICTABICHHIO 3asBUTEIEM, CIOCOOBI UX MOJIYUYEHHUS 3asIBUTENIEM, B TOM
YHCIie B JIEKTPOHHOH (opMe, MOPSIIOK UX MPEACTABICHUS

25.1. ]Ins momydeHHsT MYHHUIMIAIBHOM YCIyTd 3asBUTENb MPEACTABISACT
CIEAYIOIINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HE TpeOyeTcs B ciiydae oOpamieHus
nocpenctsoM Exannoro, PecryOnukanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYMS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBiICHUE:

B (hopme JIokyMeHTa Ha OyMaxxHOM Hocutese (npuioxkenue Ne 4 x HacTosIIeMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOH (popMe (3amoJIHAETCS MOCPEICTBOM BHECEHUS COOTBETCTBYIOIIMX
CBEJCHHI B DOJEKTPOHHYIO (OpMy 3asiBICHUS), IMOANUCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU TNyHKTa 2.5.3 aaIMUHUCTPATUBHOTO pErjaMeHTa, Mpu OOpalieHUuu
nocpenctsoM Exannoro, PecyGnrkanckoro noprana;

4) B ciy4ae, eciau JyIsl MPEJOCTaBICHUS] MYHUIIUMAIBHOM YCIyTH HEOO0XOoauMa
00paboTKa NEPCOHANBHBIX JAHHBIX JHIA, HE SBIIAIOIIETOCS 3asBUTENEM, U €CIIU B
COOTBETCTBUHM C (heJepaibHbIM 3aKOHOM 00paboTKa TaKUX MNEPCOHATBHBIX JaHHBIX
MOKET OCYHIECTBJIATHCS C COTJIACHs YKa3aHHOTO JIMIA, IPU 0OpaIleHNUH 3a MOJTyYeHHEM
MYHULIMNAIbHON YCIYTM 3asBUTENb JOMOJHUTEIBHO TIPEACTABISET JIOKYMEHTHI,
MOATBEP)KIAAOIINE IIOJIYYEHUE COIJIACHs YKA3aHHOTO JIMIA WIM €ro 3aKOHHOTO
MpeACTaBUTENSI Ha 00pabOTKY MEPCOHANIBHBIX JIaHHBIX YKa3aHHOTO JuIa. JJOKyMEeHTHI,
MOATBEP>KIAIOIINE MMOTYYCHUE COTIACHUsl, MOTYT OBITH MPEACTaBJICHBI B TOM YHUCJE B
(hopMe IIEKTPOHHOTO JOKYMEHTA,

5) B ciydae, ecid OOS3aHHOCTh XpaHEHUs JoMoBOW kuuru a0 31.12.2017
BO3Jlarajach Ha COOCTBEHHHMKOB MWJIBIX MOMEIICHHUM, 3asBUTENIEM MPEIACTaBISAETCS
JIOMOBasi KHUTA;

6) IpaBOYyCTaHABIMBAIOIINE JOKYMEHTHl Ha MHAMBUIYAJIbHBIN KUION I0M (eciu
paBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJMHOM TOCYyIapCTBEHHOM peecTpe
HEJIBUYKMMOCTH) — JIJIs1 BBIMMUCKU U3 TTOXO35IMCTBEHHON KHUTH.

2.5.2. 3asgBiieHHE€ W TpUIIaTaMbI€ JIOKYMEHTHI MOTYT OBITH MpPEJCTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJTHUM M3 CJIETYIONTUX CIIOCOOOB:

1) uepez M®DI] Ha OyMaKHBIX HOCUTENISX U B BUJAC AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBoM Equnoro, Pecny0nmkanckoro nopraia B 3J€KTPOHHOM popme;

3) B Opras JUYHO UITU TIOCPEJICTBOM TTOUYTOBOM CBSI3M HA OyMa>KHOM HOCHUTEIIE.

3asgBreHUWE M TpUIIaraeMble JOKYMEHTBI, MpPHU HAMpPaBICHUH [OCPEICTBOM
MOYTOBOM CBSA3M, 3aBEPSAIOTCS] B YCTAHOBIEHHOM MOPSIKE.

2.5.3. 3asaBiieHue npu HarpaslieHuu nocpencrsoM Enunoro, PecnybivkaHckoro
nopTasna NOAMUCHIBAETCA MPOCTON ANEKTPOHHOM MOJANUCHIO 3asIBUTEIS.

JIns monydeHus MPOCTOW AIEKTPOHHOM TMOMANMCH 3asBUTEII0 HEOOXOAUMO
npoiiTu npouenypy perucrpauun (ayreHtudukanun) B ECUA, a Takke moaTBEpIUTh
YYETHYIO 3aIUCh.



8

DJeKTpOHHBIE JAOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), YKa3aHHBIE B
NOAMYHKTax 2, 4-6 nyHkta 2.5.1 aJIMHHHCTPAaTUBHOIO pEIVIAMEHTA, 3aBEPAIOTCS
YCWJICHHOW KBTM(DHUITMPOBAHHON TMOIMUCKHIO JIUI], YIOJHOMOUYEHHBIX Ha CO3/aHHUE U
MOAMCAHNE TAKUX JOKYMEHTOB, B TOM YHCJIE HOTApUyCaMHu.

DONeKTpOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUIaraeMblie K
3as1BJICHUIO, B TOM YHCIIE JIOBEPEHHOCTH, HANpaBisIoTCA B Bue (ailnoB B Gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom e Gonee S0 MGaiT.

KauecTBo npenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM 00bEME NMPOYUTaTh TEKCT JOKyMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) mpencraBneHus] JOKYMEHTOB UM MH(GOPMAILMU WJIM OCYIIECTBICHUS JACHCTBHIA,
MPEJCTABICHUE WJIM OCYLIECTBICHUE KOTOPBIX HE MPETyCMOTPEHO HOPMATHUBHBIMU
MPAaBOBBIMM aKTaMH, PEryJUPYIOMIUMU OTHOIICHUS, BO3HHUKAIOIIME B CBSI3U C
MPE0CTaBICHUEM MYHUIUIIAIbHON YCITYTH;

2) OCYIIECTBJICHUSI JICUCTBUM, B TOM YHUCJE COIIACOBAaHUM, HEOOXOIUMBIX JIJIst
MOJIYYEHHUs] MYHULMNAIBHOM yCIYTM M CBS3aHHBIX C OOpalleHueM B UHbIC
rOCyJIJapCTBEHHBIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBICHHUS, OpraHU3aluu, 3a
UCKIIFOUCHHEM TIOJIYYeHHUS YCIYr U TIOJYyYeHHS JOKYMEHTOB U HWH(pOpMaInH,
MPENOCTABISIEMbIX B PpE3yJIbTaTe MPEIOCTABICHUS TAaKHX YCIYT, BKIIOUYEHHBIX B
MEepeYHH, yKa3zaHHble B 4actu | crtatem 9 ®DepepanpbHoro 3axkoHa Ne 210-D3
(HEOOXOIMMBIX U 00sI13aTEIBHBIX YCIIYT);

3) nmnpencraBieHUs JOKYMEHTOB W HMHGOpMaIMM, OTCYTCTBHE U  (WJIK)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAIKMChH IMPHU IMEPBOHAYATIHLHOM OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOJMMBIX [IJIsi MPEJOCTABICHUS MYHUIMIAIBHOW YCIyru, Ju0o B
MPE0CTaBICHUU MYHUIIMTIATLHON YCIIYTH, 32 UCKIIIOUCHUEM CIIEAYIOIINX CIyYacB:

a) U3MEHEHHE TpeOOBaHMI HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAOUIUXCS
MPEOCTaBICHUS MYHUIIMIIAIIBHOW YCITYyTH, MOCJI€ MEPBOHAYAIBHON MOJauu 3asBICHUS
O MPEIOCTABIICHUN MYHUITUTIAIbHON YCITYTH;

0) HaMuue OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHULIUITAIIBHOW YCIYTH U
JOKYMEHTaX, NOJAHHBIX 3asBUTEJIEM IIOCJIE TIEPBOHAYAIIBHOTO OTKa3a B IIpUEME
JIOKYyMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH, JUOO B
MPEJOCTaBIECHUHA MYHUIIUMIIAJILHON YCIYTU U HE BKIIFOUCHHBIX B MIPEICTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) UCTEUYCHHE CPOKa JCHCTBUS JOKYMEHTOB MM U3MEHEHHE MH(OpMAIIUU TOCIIe
MEePBOHAYAILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl TIPEIOCTaBICHUS
MYHULIMOATBHON YCIIyTH, MO0 B MIPEOCTaBICHUN MYHUIIMTIATLHON YCIIyTH;

I') BBISBJICHUE JIOKYMEHTAJIBHO TOATBEPXKACHHOTO (akrta (NMPU3HAKOB)
OIMMOOYHOTO WM TMPOTHUBOINPABHOTO JAEUCTBUSA (0O€31eUCTBUA) HOJPKHOCTHOIO JIMIA
Oprana, pabotHuka MO®I], mpu mMnepBOHAYAILHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOJIMMBIX JIJIsI IPEAOCTABJICHUSI MyHUITUIIAILHON YCIIYTH, JTU0O0 B IPEAOCTaBICHUN
MYHULIMIATBHON YCIYTH, O Ye€M B NMUCbMEHHOM BHJE 3a MOJMUCHIO PYKOBOJIUTEIS
Oprana npu mepBOHAYAIILHOM OTKa3e B TPHEME JOKYMEHTOB, HEOOXOIMUMBIX IS
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MPEAOCTABIECHUS MYHUIMNAIBHOW YCIyTH, YBEAOMIIAECTCS 3asBUTEIb, a TaKkKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHBIE HEYI00CTBA;

4) mpenmoctaBiieHuss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB W HH(OpMaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C IYHKTOM 7.2
yactu | craten 16 ®@enepanbroro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHTHI JIMOO UX HU3BATUE SBISETCS HEOOXOIMMBIM
yCIIOBUEM MPEOCTaBICHUSI TOCYAApCTBEHHOW WJIM MYHUILMIAIBLHON YCIYTU, U HHBIX
CJIy4aeB, YCTaHOBJICHHBIX (peepaibHbIMU 3aKOHAMHU.

2.6. McuepnbiBaroluii nepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMH ISl IPEAOCTABICHUS MYHULUITIAJIBHON YCIIYTH,
KOTOPBIE HAXOJATCS B PACIIOPSKEHUU TOCYJaPCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO
CaMOYIPABJIEHUS U ITOJIBEOMCTBEHHBIX TOCYAAPCTBEHHBIM OPTaHaM MJIM OpraHaM
MECTHOTO CaMOYTIPABJIEHUSI OPTAaHU3ALMI U KOTOPBIE 3asIBUTEIIb BIIPABE MPEACTABUTh, a
TaK)Ke CIIOCOOBI UX MOITYYEHUS 3asIBUTEISIMHU, B TOM YUCJE B JIEKTPOHHOU Qopme,
MOPSAOK MX MPEICTABIEHUS; TOCYTAPCTBEHHBIN OPraH, OpraH MECTHOTO
camMOyIpaBJieHUs TM00 OpraHu3alks, B paCOPSHKEHUH KOTOPBIX HAXOAATCS JaHHbIE
JOKYMEHTBI

2.6.1. ITomyyarotcst B paMKax MEXBEIOMCTBEHHOTO B3aUMOJICUCTBUSA:

1) Beimucka wu3 EaMHOrO TOCYZapCTBEHHOTO peecTpa HEABHKUMOCTH —
denepanpHas ciy»0a rocy1apCTBEHHON perucTpaluu, KaaacTpa u kaprorpaduu;

2) cBeJcHHMS O JCHCTBYIOIEM Macrnopre rpaxkaanuHa Poccuiickoit deneparum —
MBJI Poccuu;

3) cBeneHHWs O HOTapHalbHOW JoBepeHHOCTH — DeepanbHas HOTapHaTbHAs
rajara.

2.6.2. 3asgBuTENb BOpPABE MPEAOCTABUTH JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkre 1 myHkTa 2.6.1 aAMHUHUCTPAaTHBHOrO pErjiiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIIEHHOM KBaJU(UUUPOBAHHOW MOANMMCHIO  JIUII,
VIOJHOMOYEHHBIX HA CO3/laHWE€ W TOJANHCAHME TaKUX JOKYMEHTOB, IMpU TMOJaye
3asIBJICHUS.

2.6.3. HempenacraBnenue (HECBOEBPEMEHHOE IMPEACTABICHUE) YKAa3aHHBIMU B
nyHKkTe 2.6.1 agIMHUHUCTPATUBHOIO pErIaMEHTa OpraHaMHu TOCYJapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpPAaBJIEHUS, OPTraHU3alMsIMU JOKYMEHTOB U CBEICHUI HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISI OTKa3a B IPEIOCTABICHUN MyHULIUIAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE nUIO W (Wiu) paOOTHUK, yKa3aHHBIX B TyHKTE 2.6.1
aAMUHUCTPATUBHOIO pErJIAMEHTa OPraHOB W OpraHU3alMid, HE MPEICTaBUBIINE
(HECBOEBpPEMEHHO MPEICTABUBIINE) 3aMPOIICHHbIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WJIM CBEJICHMSI, TIO/JIeKAT aJIMUHUCTPATUBHOM, TUCIUIIMHAPHON WU WHOMU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3anpeniaercs TpeOOBATh OT 3asBUTEISI JOKYMEHTBI CBEJICHUS, B TOM YHCIIC
MTOATBEPKAAOIINE BHECEHUE 3asBUTENIEM IUIAThl 34 MPEAOCTABICHUE MYHULHUNAIBHON
YCIIYTH, HAXOJSIUECS B PACIIOPSIAKEHUU IOCYIAPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
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CaMOYIIPABJIEHUSI M TMOJBEIOMCTBEHHBIX T'OCYIAapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOT'O CaMOYIIPABJIEHUS OpTraHU3aLHii.

Henpexacrasnenue 3asBUTENEM JIOKYMEHTOB, COJEP)KAIIMUX CBEACHHS, KOTOPbIE
HaxoJATCd B pAaCIOPsHDKEHUM TOCYJApCTBEHHBIX OPraHOB, OpPraHoB MECTHOTO
CaMOYIPABJICHUSI W IMOJIBEIOMCTBEHHBIX TOCYJApCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOI'O CaMOYIIPaBJIICHHUs OpraHu3aluid, HE SBISETCS OCHOBAaHUEM I OTKa3a
3asiBUTEIIIO B [IPEIOCTABICHUN MYHUILIUIIAIbHON YCITYTH.

2.7. VicuepnipiBaroiuii nepeueHb OCHOBAHUM ISl OTKa3a B IPUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJIsl TPEIOCTABICHUS MyHUIIMTIATLHON YCIYTH

2.7.1. OcHoBaHUsIMH i1 OTKa3a B INpPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABIEHUS MYHULIMIIAILHON YCIYTH, SIBJISIOTCS:

1) npencraBlieHHbIE 3asBUTENEM JOKYMEHTBI COJEpXKAT MOAYUCTKH U
UCIIPABJICHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAJIKE, YCTAHOBICHHOM 3aKOHOJIATEIbCTBOM
Poccuiickon @enepaiuuy;

2) OKYMEHTBI COJIEpKaT IMOBPEXKICHUS, HAIUYAE KOTOPBIX HE IO3BOJISET B
IOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEIEHUS, COJEp)KalUecs B
JOKYMEHTax JUIsl IPEJOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpenacTaBiCHHbIE JOKYMEHTBHl WM CBEJIEHUS YTpaTWJIM CUIy Ha MOMEHT
oOpallieHusl 32 MyHULUINAIbHON YCIYrol (IOKYMEHT, yIOCTOBEPSIOLIUI MMOJTHOMOYUS
IPEJICTaBUTEIS 3asIBUTENIA, B ClIyyae oOpallleHus 3a MPeI0CTaBICHUEM MYHHUIIMITAILHON
YCIIYTH YKa3aHHBIM JIALIOM);

4) nojgayva 3asBJICHUS O IPEAOCTABICHUN MyHUIUIIAIBHON YCIYTH U JOKYMEHTOB,
HEO0OXOAMMBIX JIJISl MPEAOCTABICHHS] MyHULIMIIAIBHON YCIIYTH, B 3JIEKTPOHHOU (hopme ¢
HapyILIEHUEM YCTAaHOBJICHHBIX TPEOOBaHUM;

5) HEKOpPPEKTHOE 3arnojHEHUE 00s13aTeIbHBIX MOJe B (popme 3asBiIeHUs, B TOM
yuclie B MHTEPAKTUBHOW (opme 3asBieHus Ha EgmHom, PecnyOnukaHckom mopraie
(HEAOCTOBEPHOE, HETOJHOE, JIMOO0 HETPABWIHLHOE 3aMI0JTHEHNUE);

6) NpeacTaBiICHUE HEMOJHOTO0 KOMIUICKTa JIOKYMEHTOB, HEOOXOIUMBIX st
IIPEIOCTABIICHUS MyHULMIIAIbHON YCIIYTH;

7) 3adBIICHHE O MPEIOCTABICHUM YCIYI'M IOJAAHO B OpraH rOCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOI'O CaMOYTPABJICHHS WU OPraHU3alHI0, B IOJHOMOYHUS KOTOPBIX
HE BXOJIUT ITPEAOCTABIECHNE MyHULIMIIATIBHON YCIIYTH;

8) HecoOI0/IcHHE YCTaHOBJCHHBIX cTaThel 11 demepanbHOrO 3aKoHa OT 6
anpens 2011 roma Ne 63-@3 «OO0 53/E€KTPOHHON MOAMKMCH» YCIOBUN TNPU3HAHUS
JNEHUCTBUTEILHOCTH, YCUIEHHOW KBATHU(PUIUPOBAHHON 3JI€KTPOHHOU MOAMKCH.

2.7.2. IlepeyeHb OCHOBaHUM AJIsi OTKa3a B MpHUEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIOJTyYEHUS MYHULIUIIATBHON YCIYTH, SIBJSIETCS MCUEPTIHIBAIOIINM.

2.7.3. Pemenne 00 oTKaze B MpuUeMe 3asBICHUS U JOKYMEHTOB, HEOOXOIUMBIX
JUTSl TIPEIOCTABJICHUS] MYHULIMIAIBHON YCIYTH, MOXET ObITh MPHUHATO, KaK BO BpeMs
npueMa 3asBUTENA, TaK U MOCJTE MOJYyYEHUS OTBETCTBEHHBIM JIOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAMMBIX IS MPENOCTABJICHUS MYHMUIIMIAIBHOW YCIYTd JTOKYMEHTOB
(cBemeHuit) ¢ HCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
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B3aMMOJICICTBHS, B CPOK, HE MpPEBBIIIAIOMNNA 9 pabouux NHEH CO NHSA PErucTpaluu
3as1BJICHUSI.

2.7.4. 3anpemaercs OTKa3blBaThb B NPHUEME 3asBICHUS M WHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABICHNS MYHULIUIIAJBbHON YCIYTH, B CIIy4ae €CJIH 3asiBJICHUE
U JJOKYMEHTBI, HEOOXOIUMBbIE JJIsl IPEAOCTaBICHUS MYHUIIUIIAJIbHON YCIIYTH, OJAaHbI B
COOTBETCTBUM ¢ MH(POpMALMEN O CPOKaX U MOPSAKE MPEAOCTABICHUS MyHULIUITAIbHON
yciyru, onyOnukoBaHHOW Ha EnuHoMm noprane, PecriyOnukanckoMm nopraiie.

2.8. VcuepnbiBaroiiuii nepeyeHb OCHOBAHUHN JIs PUOCTAHOBJICHUS UJIM OTKAa3a B
MPEIOCTABICHUN MYHUITUTIATBHOU YCIIYTH

2.8.1. OcHoBaHusl UIsi TPUOCTAHOBJIEHUS MPEAOCTABICHHUS MYHHUIIMIAIbHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA A1 OTKAa3a B IPEAOCTABICHUN MYHULIMIIATBHON YCIIYTH:

1) B mpeAcTaBICHHBIX 3asBICHUM U (WJIM) TOKYMEHTaX COJEP>KUTCS HENOJHAA U
(wn) HegocTOBEpHAsk UH(OPMAIHS;

2) NOCTYIUIEHHWE OTBETA OpraHa IOCYJAapCTBEHHOM BIJIACTH, OpraHa MECTHOIO
CaMOYIpaBJIEHUs! JUOO IOABEIOMCTBEHHOW OpraHy TIOCYJapCTBEHHOM BIJIACTH WU
OpraHy MECTHOTO CaMOYIIPaBJICHUs OpraHW3aldyd Ha MEXBEJOMCTBEHHBIN 3aIpoc,
CBUETEIBCTBYIOIIET0 00 OTCYTCTBUM JIOKYMEHTA U (UJIM) UHPOpMAIK, HEOOXOIUMBIX
JUISL IPENOCTABIICHUSI MYHULIMITIAJIBHOM YCIIYTH, €CIIM COOTBETCTBYIOIIMI JOKYMEHT HE
ObLT MPE/ICTABIICH 3asBUTENIEM 10 COOCTBEHHON MHUIINATUBE;

3) OTCyTCTBHE CBEAECHUN O PErucTpalu rpakJaHUHA MO MECTY MKUTEJIbCTBA
(npeObIBaHuUs) B paCHOPSKEHUU OPraHOB MECTHOT'O CAMOYIIPAaBJICHHUS.

2.8.3. IlepeueHb OCHOBaHWW A OTKa3a B NPEAOCTABICHUM MYHUIMITAJIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHM.

2.8.4. 3anpemaercss OTKa3bIBaThb B MPEAOCTABICHUM MYHHULMIAIBHOM YCIYT'H B
cillydae, €CIIM 3asBICHHE O MPEJOCTAaBICHUM MYHHULMIAIBHOM YCIyrM IOAAHO B
COOTBETCTBUM C MH(OpMaLEl 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MyHUIIUIIAIBLHOM
yCIIyrH, onyosrukoBanHoi Ha EquHom nopraie, PecnyOinkanckoM mopraie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS FOCYapCTBEHHOW MONUTMHBI U HHOU
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIBHOW YCIIYT !

MyHununansbHas yeiiyra npeiocTaBisieTcs Ha 0€3B03Me3JHOM OCHOBE.
2.10. Ilepeyens yciuyr, KOTOpPBIE SBISIOTCS HEOOXOIUMBIMH U 00S3aTETbHBIMH TSI
NPEI0CTABIECHUS MyHUIIUTIATIBHOM YCIIYTH, B TOM YUCJIE CBEJEHUS O IOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbIIaBAEMbIX) OpraHU3alUSIMH, YHACTBYIOIIMMH B

MpeaoCTaBJICHUY MYHUIHUIIAJIbHBIX YCIYT

[IpenocTaBieHne HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsiaok, pa3Mep ¥ OCHOBAaHUS B3UMaHUS IJIAThI 32 PEJOCTABICHUE YCIIYT,
KOTOpBIE SIBIISIIOTCA HEOOXOTUMBIMU U 0053aT€IbHBIMU IS TPEIOCTABIICHUS
MYHHIIMIIAJIBHON yCITyTH, BKIIOYasi HHPOPMAIIHIO O METOJIMKE pacueTa pa3Mepa Takou
TLJIATHI

[IpenocraBienre HEOOXOAUMBIX U 00s3aTENIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHbI CPOK OKUJAHUS B OUepe/I MIPH Mojade 3ampoca o
PEI0CTaBICHUU MYHUIIUTIAIBHON YCIIYTH, YCIYTH, IPEIOCTaBIsIEMON OpraHu3aiue,
Y4acTBYIOIIEH B MPEOCTABICHUN MYHUILIUITAILHON YCIYTH, U TIPU MOTYyYECHUU
pe3ysbTara MpeJOCTABICHUS TaKUX YCIYT

2.12.1. BpeMs o:kuaaHus PU MO1a4Y€ 3asBJICHUS HA NTOIYYECHHE MyHULUITAIBHON
yCIIyTH - HE OoJiee 15 MUHYT.

2.12.2. Ilpn nmosydyeHUM pe3yJsibTara MPENOCTABICHUS MYHULMNAIBHOU YCIYTH
MAaKCHMAJIBHBIM CPOK OXKMJAHHUS B OYE€pPEIN HE JOJKEH MPEBBINIATH 15 MUHYT.

2.13. Cpok 1 NOpsAZIOK PErUCTpalliy 3aIpoca 3asiBUTENS O MPEIOCTaBICHUN
MYHULIMNAIBHON YCIYTH U YCIYTH, MPEIOCTABIIIEMOI OpraHu3aluei, y4acTBYIOIIEH B
MPEIOCTABICHUU MYHUIIUTIATBHON YCIIYTH, B TOM YHUCJIE B DJIEKTPOHHOM popme

2.13.1. Ilpu nmuunom ob6pameHnu B M®L B neHb nojgaduu 3asBACHUS 3aIBUTEIIO
BbIIaeTcs pacnucka u3 AC M®I] ¢ peructpalilmOHHBIM HOMEPOM, MTOATBEPHKIAOIINM,
YTO 3asBJICHUE OTIIPABJICHO, U AATOM MOJAYM 3asBJICHUS.

2.13.2. ITpu HaIpPaBJICHUU 3asBJICHUSA MOCPEACTBOM, Enunoro,
PecnyOnukaHckoro nmoprajia 3asBUTENb B JCHb MOJa4M 3asBJICHUS MOJy4aeT B JIUYHOM
kabunere Enunoro, PecnyOiuMkaHCKOro mopTrajga M MO JJEKTPOHHOW TOYTE
YBEJIOMJIEHHE, MOATBEPKIAIONIEE, UTO 3asBJICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALMOHHBIA HOMEDP U JaTa MOJIaud 3asBICHUS.

2.13.3. Ilpu nuyHom oOpamenuu B OpraH B JeHb [OJa4u 3asBJICHUS
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JUIOM OpraHa 3asBUTENIO0 BBIIACTCS paclucKa U3
aBTOMATU3UPOBAHHON MHGOPMAIIMOHHONW CUCTEMBI, MPEIHA3HAYEHHON NJisi OKa3aHWs
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PETrUCTPALlMOHHBIM HOMEPOM, NaTOU
MOJAa4M 3asBJICHUS U NIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUsI K TOMEIICHUSIM, B KOTOPBIX MTPEIOCTABIISACTCS MyHUITUTIATbHAS
yCIyTa, K 3a1y OKHAAHUS, MECTaM ISl 3alIOJTHEHUS 3alIPOCOB O MPEAOCTABICHUN
MYHULUTATBHON YCITyTH, UH(GOPMAIMOHHBIM CTE€HJIaM ¢ 00pa3liaMH X 3aIll0JTHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOAUMBIX JIJIsl IPEA0OCTaBICHUS KX 0 MyHUITUTIATILHOM
YCIIYTH, pa3MeNIeHUI0 U 0O(POPMIICHUIO BU3YAJIbHOM, TEKCTOBOU U MYJIbTUMEAUITHOM
uH(popMaIK 0 MOPSIKE MPEAOCTABICHUS TAKOW YCIyTH, B TOM YUCIIE K 00ECTICUCHUIO
JOCTYITHOCTH JIJISI HHBAJUJIOB YKAa3aHHBIX OOBEKTOB B COOTBETCTBUHM C (he/iepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAATeNbcTBOM PecyOnuku TaTapcTan o conmanbHON
3allUTe UHBAJIUIOB
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2.14.1. IIpenocraBieHne MyHULMNAIBHOW YCIYTH OCYLIECTBIISIETCS B 3/IaHUSIX U
MOMEIICHUSX,  00OPYIOBAaHHBIX MPOTUBOMOKAPHOM  CUCTEMOM M CHCTEMOU
MOXKAPOTYILIEHUS.

Mecta mnpuema 3asBUTENEH O000pYynyIOTCS HEOOXOJMMOM MeOenblo IS
oopMIIEHUSI JOKYMEHTOB, HUHPOPMAIIUOHHBIMHU CTEH/IaAMH.

2.14.2. B cooTBeTcTBUM C 3akoHOAaTenbcTBOM Poccuiickoit dexnepanuu o
COLIMAJIbHOM 3alllUTe HWHBAJIWAOB B LENSAX OECHPEMmsITCTBEHHOTO JOCTyNa K MECTy
peI0CTaBICHUSI MyHUIIUTIATBHON YCIYTH 00€CIeYMBACTCS:

1) obecrneunBaeTcss OCCHPENSITCTBEHHBIA JOCTYN HMHBAIUAOB K MECTY
MPEIOCTABICHUS MYHUIIMIAIBHON yCIyrd (yAOOHBIA BXOI-BBIXOJ B TOMEIICHUSA H
NEpEMENICHHE B UX IIpEIeiax);

2) BU3yalbHasl, TEKCTOBAas U MyJIbTHMEIUITHAS HH(DOPMAIUS O TIOPSIIKE
MPEAOCTABICHUS MYHULMNAIBHON YCIyTH pa3MeniaeTcs B YIOOHBIX s
3asiBUTEJIEH MecTaX, B TOM YHUCJIE€ C YYETOM OIPAaHUYEHHBIX BO3MOKHOCTEH
WHBAJIU]IOB;

3) CONpPOBOXKICHWE WHBAIMIOB, WMEIONIMX CTOHKHE pPacCTpOCTBa
(YHKIIMM 3pEHUS U CAMOCTOSITENIBHOTO MEPEABIKEHNUS, U OKa3aHUE UM [TOMOLIH;

4) BO3MOXHOCTb CaMOCTOSITCIIFHOTO TEPEABIKCHUSI [0 TEPPUTOPUH, HA
KOTOpPOM PAcCMONIOKEHbl OOBEKThl COLMAIbHOM, WHKEHEPHOHM U TpPaHCHOPTHOU
UHQPaCTPYKTYyp, BXO/1a B TaKh€ OOBEKThI U BbIXOJA U3 HUX, MOCAJAKU B TPAHCIOPTHOE
CPEICTBO U BBICAJKHU U3 HETO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpecia-KOJISICKH;

5) Hamnmexamiee — pa3MelIeHHE ~ OOOpYIOBaHMS M HOCUTEICH
nH(popmManuu, HEOOXOIMMBIX Il oOecreyeHus: OeCHpensiTCTBEHHOTO J0CTyNa
MHBAJIMJOB K yCIIyTaM C YY4€TOM OIPaHUYEHUHN UX KU3HEACITEIIbHOCTH;

6) ayonupoBaHWe HEOOXOIMMOW I HWHBAJIMIOB 3BYKOBOW U
3pUTENIbHOM WH(OpMalMK, a TaKXKe HAANKUCEH, 3HAKOB M MHOM TEKCTOBOU U
rpaduyeckol uHGOpPMAIUU 3HAKAMH, BBINOJHEHHBIMU peIbe(PHO-TOUCUHBIM
mpudTom bpaiins;

7) IOMmyCK CypAOIepEeBOIIMKA U TH(IOCYPIOIIEPEBOAUNKA;

8) momyck  COOAaKHM-IPOBOJHWMKA  MPH  HAJIMYMHA  JIOKYMEHTA,
HOJTBEPKIAIOLIETO €€ ClieluaibHOe O0yuyeHue M BbIJaBaeMoro mo ¢opme u B
NOpAJIKE, KOTOPBIE YCTAaHOBJIEHBI IPUKa30M MHHHCTEPCTBA TPyAa U COLMAIBHOM
3amuthl Poccuiickoit denepamun ot 22.06.2015 Ne 386n «O06 yTBepkaeHHUH
dbopMBI  TOKYMEHTa, IIOJATBEPIKIAIOIICTO CIENHAIbHOE OOyYeHHE COOaKu-
IPOBOJHUKA, U NOPSAJIKA €T0 BBIIAYNY.

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYILIECTBISECTCA MPEIOCTaBICHUE MYHUIUIAIBLHON YCIyTH, U
CPEICTB, HMCHOJIb3YEMbIX MPHU MPEJOCTABICHUH MYHUIMNAIBHOW YCIyTHd, KOTOpHIE
yKazaHbl B noamyHktax | — 4 nmynkra 2.14.2. agMHHUCTPaTUBHOIO PETJIAMEHTA,
NPUMEHSIOTCS K OOBEKTaM U CpEIACTBAaM, BBEJIEHHBIM B OJKCIUTyaTallUl0 WJIU
MPOIIEAIIAM MOJIEPHU3ALNIO, pEKOHCTPYKIMIO nociie 1 urong 2016 roxa.
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2.15. Tloka3zaTenu AOCTYIMHOCTH U KaueCTBAa MYHULIUTIATBHON YCIYTH, B TOM YHCJIe
KOJIMYECTBO B3aMMOJACHCTBUI 3asIBUTENS C JOJDKHOCTHBIMM JIMLIAMU [TPU
MPENOCTABIECHUN MYHUIIUNAIBHON YCIIYTH M UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
nosyueHus: ”HPOPMAIUH O XO€ MPEAOCTABICHNUS MyHUIIUITAILHOW YCIIyTH, B TOM
YHCJIE C UCTIOJIb30BAaHUEM MH(OPMAITMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH,
BO3MOXHOCTb JINOO HEBO3MOXKHOCTD MOJIYYSHHUSI MyHUITUTIAIBHON YCIIYTH B
MHOTO(YHKIIMOHATLHOM IIEHTPE MPEA0CTABICHUS FOCYJapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT (B TOM YKCIIE B TOJIHOM 00beME), B JIIOOOM TEPPUTOPUATBHOM
MOAPA3AEIEHUN OPraHa UCTIOJHUTEIIBHO PACIIOPSAAUTEILHOTO OPraHa MECTHOTO
caMOYIIpaBJICHUs, TI0 BBIOOPY 3asBUTEINS (IKCTEPPUTOPUATBHBIN IPUHITUI),
MOCPEACTBOM 3apoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIN)
MYHHIIMIIATBHBIX YCIYT B MHOTO()YHKIIMOHABHBIX IIEHTPaX MPeI0CTaBICHUS
rOCyJIapCTBEHHBIX U MYHHUIUIIAJIBHBIX YCIIYT, PEyCMOTPEHHOTO cTarber 15.1
denepanbHOro 3aKoHa Ne210-D3 (KOMIUIIEKCHBIN 3a1poc)

2.15.1. Tloka3aremsaMu JOCTYITHOCTH MPEAOCTABICHUS MYHHULMNAIBHOM YCIYTH
SABJISIFOTCSL:

PaCIIOJIOKEHHOCTh ITOMEIIECHMS], B KOTOPOM BEAETCS MPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOILECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELMAINCTOB, a TaKXK€ IOMEILEHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asIBUTEIIEH;

HaJIMYue HcyeplnpiBaoniel uHpopmanuu o crocobax, MNOpsSAKE M CpoKax
IPEIOCTABIICHUSI MYHUIMIAIBHON YCIyIM Ha HMH(OPMALMOHHBIX cTeHAaX, EauHOM
nopraine, PecnyOnukanckom nopranie, 0puiuaIbHOM CaliTeé MyHULUIIAJbHOTO paiioHa;

OKa3aHWE I[IOMOIIM WHBaJUAaM B IMPEOJIOJICHUH 0apbepoB, MEIIAOIINX
MOJIYYEHHUIO0 MU YCIIYT HapaBHE C IPYTUMU JIHIAMHU.

2.15.2. TlokazarenssMM KadecTBa MPEIOCTABICHUS MYHHUIMNAIBHON YCIyTH
SABJISIFOTCSL:

1) cobmoeHre CPOKOB MTPHEMa M PaCCMOTPEHHSI TIOKYMEHTOB;

2) coOIIroIeHHE CPOKa TIOTYUCHHUS pe3ysibTaTa MyHHIIUTIAIBHOW YCITYTH;

3) orcyTcTBUE OOOCHOBAHHBIX JKaJ00 Ha HAPYIICHHS aJIMHUHHCTPATHBHOTO
perjamMeHTa, coBepuleHHble paboTHUKaMu OpraHa;

4) KONMYECTBO B3aUMOJICHCTBHI 3asIBUTES C JODKHOCTHBIMU JiviiaMu (0e3 yuera
KOHCYJIbTAIIHH):

B3auUMoJielicTBUe 3asBUTENss ¢ pabotHukamu Oprana wim MO npu
IIPEJIOCTABICHUA  MYHHIMIAIBHOW  YCIYyTM  OCYLIECTBISETCA OOWUH pa3 IpH
MPEICTABICHUH 3asIBJIEHUS CO BCEMU HEOOXOAUMBIMU TOKYMEHTAMU;

OJIMH pa3 B cCiyyae HEOOXOAMMOCTH MOJYYEHUs pe3ysbTara MpeloCTaBICHUS
MyHULMnansHOM ycnyru B Oprane uinu MOIL[ B dopme sk3eMIuispa 37I€KTPOHHOTO
JOKyMEHTa Ha OyMa>XHOM HOCHUTEJE.

[TpoIOIKUTENTEHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS] C JOJKHOCTHBIMHU
JULAMU TP MPEOCTABICHUN MYHULIUITAJIbHON YCIYyTY HE MPEBBIIIAET 15 MUHYT.
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3asiBUTENb BIPABE OIEHUTHh Kau€CTBO MPEAOCTABICHUS MYHHUIIMIAIBLHON YCIyTH
C TIOMOIIBI0 YCTPOWCTB TOJBWKHON pamuoTeie)OHHON CBS3H, C HCIOJIH30BAHHEM
Enunoro, Pecy0nukanckoro mopTaia, TEpMHUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanmst 0 XoAe MPEAOCTaBICHUS MYHHUIMIAIBHON YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IeM B JHUYHOM KabuHere Ha EnuHom moprase,
Pecny6onukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenoctaBieHrue MYHUIUIIAIBHOM YCIYTHM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro >UTEIbCTBA WM MecTa
(hakTHUYeCcKoro mpokuBaHus (MpeObIBaHUs) Ha TeppuTopun Pecriyonuku TarapcraH 1o
AKCTEPPUTOPUATIEHOMY ITPUHIIUILY.

MyHnununanbsHas yciryra B COCTaBe KOMIUIEKCHOTO 3apoca HE MPEIO0CTaABIISIETCS.

2.16. 1ubie TpeOoBaHMsI, B TOM YMCIIE YUUTHIBAIOIINE OCOOEHHOCTH MPEI0CTABICHUS
MYHHIIMTIATIBHON YCIYTH TI0 SKCTEPPUTOPHUATBHOMY MIPUHIIMITY (B Clydae, €Cliu
MYHHIIMIIATbHAS YCIyTa MPEA0CTaBIISIETCS M0 SKCTEPPUTOPUATEHOMY PUHIIUITY) U
0COOEHHOCTH MPEJOCTABICHNUSI MYHULIUITAJIbHON YCIYTH B 3JIEKTPOHHOM (hopMme

2.16.1. Tlpu npenocTaBieHUH MYHUIIMNAIBHOW YCIYyTH B 3JEKTPOHHOU (opMme
3asiBUTENb BIIpaBe:

1) monyuyuth wuHGOPMAIMIO O TOPSAAKE U  CPOKax MPeIOCTaBICHHUS
MYHUIIMTIATBHOM YCIIYTH, pa3MmelieHHyto Ha EauHom mnoprane, PecmyOnukanckom
noprarne;

2) 1mojaaTh 3asBJICHHE O NPEAOCTABICHUU MYHUIMITAIBLHONW YCIYTM M HHBIC
JOKYMEHTBI, HEOOXOAMMBIC /IS TIPEIOCTaBICHUS MyHHUITUTIATLHOW YCIIYTH, B TOM YHCIIE
JTOKYMEHTBI U HH(POPMAIIHUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIA 3aBEPEHBI B
COOTBETCTBUM C IMyHKTOM 7.2 yactu | ctaten 16 ®@enepansHoro 3akoHa Ne 210-D3, ¢
ucnonb3zoBanueM Eaunoro, PeciyGnrkanckoro noprana;

3) MOJIyYuTh CBEICHHS O XOJC BBIMOJIHCHUS 3asABICHUN O TPEIOCTABICHUH
MYHHUITUTIATBHOM YCITYTH, TIOJJAHHBIX B AJICKTPOHHOH (hopMme;

4) OCyIIEeCTBUTD OIICHKY KaueCTBa MPEIOCTABICHUS MYHUITUIIAIBHON YCITyTH;

5) moyyduTh pe3yJabTaT MPEIOCTABICHUS MYHHUIMIAIBHONW YCIyrd B (opme
AIIEKTPOHHOTO JJOKYMEHTA;

6) momath *xanoOy Ha penieHue U aercTBue (Oe3neiicTeue) Oprana, a TakXkKe ero
JTOJDKHOCTHBIX ~ JIMI, MYHHUIMOAIBHBIX  CIYXKalllUX  TMOCPEICTBOM  EnuHOTO,
PecnyGnukanckoro rnopraia, rnopraia benepanbHO roCy1apCTBEHHOM
MH(POPMAITMOHHON CHCTEMBI, 0OeCIIeunBaroIeil mpoiecc 10cyaeOHoro (BHECY1e0HOTO0)
oO)kajoBaHUsl  peumieHud W jaedcTBuil  (0e3A€CTBUSA), COBEPIICHHBIX  IPHU
MPEAOCTAaBICHUH  TOCYJAPCTBEHHBIX W  MYHHIIMNAIBHBIX  yCIIYyI  OpraHamH,
MIPEIOCTABIISIONIMMHE T'OCYIapCTBEHHBIE U MyHHUITUTIATBHBIC YCIYTH, UX JOJKHOCTHBIMU
JUIIaMH, TOCYTapCTBEHHBIMU U MYHUITUTIAIBHBIMA CTY)KaITUMHU.

2.16.2. ®opmupoBaHue 3asiBJICHUA OCYLIECCTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANEeKTpOHHOM ¢opmbl 3agBienuss Ha Egunom, PecnyOnukanckom mnoprane 0e3
HEO0OXOMMOCTHU JOTIOJTHUTEIBHON TTOIauM 3asIBJICHUS B KaKOM-In00 nHOM (hopme.

2.16.3. Ilpu ¢popmupoBaHUH 3asBICHUS 00SCIICUNBACTCS:
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1) BO3MOXHOCTH KOITMPOBAHUS M COXPAHEHUS 3asBJICHUS W MHBIX JIOKYMECHTOB,
HEOOXOAMMBIX JJIS TPEAOCTABIICHUS YCIIYTH;

2) BO3MOKHOCTH 3aITOJTHCHHS HECKOJBKHUMH 3asBUTCIISIMH OJTHOM 3JICKTPOHHOU
(dbopMBI 3asBJICHHS TIPU OOpAIICHWH 3a YCIyraMH, IPEArojaraloliiMKi HaIlpaBICHUE
COBMECTHOTO 3asIBJIEHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB I€YaTH Ha OyMa)KHOM HOCHTEJIC KOIHUH DJICKTPOHHOH (HOPMBI
3asIBJICHUS;

4) coxpaHCHHE paHee BBEIICHHBIX B AJICKTPOHHYIO (hOpMY 3asBIICHUS 3HAYCHUH B
00011 MOMEHT 10 JKEJIAHUIO MOJIH30BATENs], B TOM YHUCJE MPU BO3HUKHOBEHUH OIIUOOK
BBOJIa M BO3BpATE /JIsl IOBTOPHOI'O BBOJIa 3HAUYECHUM B JIEKTPOHHYIO (DOPMY 3asiBIICHUS;

5) 3amosiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBIICHUS 1O Hadajga BBOJA
CBEJICHUI 3asBUTEJIEM C MHCIOJIB30BAHUEM CBelleHHM, pa3MmenieHHbix B ECHUA, u
CBelleHWH, OomyONMKOBaHHBIX Ha EmmaoM, PecnyOnmkanckom moprane, B 4YacTH,
Kacarollencsi CBEJCHUN, OTCYTCTBYIOIIMX B €IWHOM cHUCTEME HACHTU(DUKAIMK U
ayTeHTU(DUKaINY;

6) BO3MOXHOCTH BEPHYTBCS Ha JIIOOOW M3 3TAIOB 3allOJIHCHUS 3JICKTPOHHOU
(bopmbl 3asBiIeHUS O€3 IOTEpU paHee BBEACHHOW HHPOpMaLUK;

7) BO3MOXXHOCTH JIOCTYyNa 3asBUTENS K paHee TMOJAHHBIM MM 3asABJICHUSM B
TEYEHUE HE MEHEE OJIHOTO Tojla, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBJICHUSM - B
TEUEHHE HE MEHEE 3 MECSILICB.

2.16.4. 3anuch 3asBuTeneil Ha mpuem B M®I] (nanee - 3anmuch) OCyIIeCTBIAETCS
nocpencteoM Exqunoro, Peciy6inmkanckoro noprana, TenedoHa KoHTakT-1ienTpa MOII,

3asBUTENIO MIPENOCTABISETCS BO3MOXKHOCTh 3aIllUCU Ha JIIOObIE CBOOOJHBIE IS
rpueMa J1aTy U BpeMs B Mpeiesiax yCTaHOBJICHHOIO B MHOTO(YHKIIMOHAIEHOM 1IEHTPE
rpaduka nmpuema.

3anuch Ha ONMpEACICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU J0 HACTYIUICHUS 3TOU
JIaThI.

Jns  ocyliecTBIEHUS MPEABApPUTEIBHOM 3amucu  MocpeAcTBOM  EnuHoro,
PecnyOnukaHckoro mopTajia 3asBUTENI0 HEO0OXOIMMO yKas3aTh 3alpaliuBacMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbaMunuio, UM, 0T4€CTBO (TIPU HATTUYHUH);

HOMeED TenedoHa;

aZpec 3JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKETAEMYIO 1aTy U BpeMs IpueMa.

B cinydae HeECOOTBETCTBHS CBEIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb MpHU
MPEABAPUTEILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IpPHU JIMYHOM
npueMe, npeBapuTesibHas 3aMUCh aHHYJIUPYETCS.

[Ipy ocCylIecTBICHUN MPEIBAPUTEIHHON 3alyCHU 3asSBUTENI0 00ECIeUnBaCTCs
BO3MOXXHOCTh paclieuararh TaJOH-TIOATBEpXKACHUE. B cioydae, eciu 3asBUTEINb
COOOIIUT aapec DJICKTPOHHOM TMOYTHI, HA YKa3aHHBIM aJpec TaKXKe HampaBiseTCs
nHpopMaIrusi O TMOATBEPKICHUU TMPEIBAPUTEIHHON 3alMUCH € YKa3aHUEM JaThl,
BPEMEHH U MeCTa IprueMa.
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[Ipu ocymiecTBICHUH NPEIBAPUTEIHLHON 3amUCH 3asABUTENb B 005S3aTE€IHHOM
nopsiike HHGOPMHUPYETCS O TOM, UTO MpPeBAPUTEIbHAS 3allUCh AHHYJIUPYETCS B ClIydae
€ro HESBKU N0 UCTEYEHUH |5 MUHYT C HA3HAYEHHOI0 BPEMEHU MpUEMA.

3asBUTENb B JIF0OOE BpEMsI BIPABE OTKA3aThCS OT MPEIBAPUTEIBHON 3aIIUCH.

3anpemiaercs TpeOOBATh OT 3asABUTENS COBEPILIECHUS HMHBIX JCHCTBHM, Kpome
IPOXOXKICHUS UACHTU(PUKAIMN U ayTEHTU(PUKAIIMK B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBeIMM akTaMu Poccuiickoir denepanuu, ykazaHds LEIW IIpUEMa, a TaKkKe
IPEIOCTABICHUS] CBEACHUN, HEOOXOOUMBIX MJIsl pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaja, KOTOPbI HE0OX0IMMO 3a0pOHUPOBATH ISl IPUEMA.

3. COCTaB, mocjaeaoBaTeJIbHOCTb U CPOKH BBINMOJTHEHUA aIMUHUCTPATUBHBLIX
npoueayp, TpGﬁOBaHI/IH K MOPHAAKY MX BBINIOJHEHUA, B TOM YUCJIC 0COO0EHHOCTH
BBINIOJTHEHUA AAMUHUCTPATUBHLIX IIPpOUHEAYD B 3JIeKTpOHHOﬁ q)opMe, a TaKXKe

0COO0E€HHOCTH BBINOJIHEHHUS AIMMHHUCTPATUBHBLIX IIpoHEeaAyp B
MHOI'O(l)yHKl_[I/IOHaJILHI)IX HEHTpax

3.1. Onucanue Mocae10BaTeIbHOCTH IEHCTBUI MPU TPEIOCTABICHUT
MYHULIAIIAIIBHON YCIyTH

3.1.1. [IpenocraBieHre MyHUIIUTIATBHOM YCIYTH BKJIIOYAET B ce0sl Ciemyronue
aJIMUHUCTPATUBHBIC MTPOLICTYPHI:

1) KOHCYJIbTUPOBAHHUE 3aSIBUTECIIS;

2) IpUHATHE M PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEIIEM;

3) HampaBlcHUE MEKBEIOMCTBCHHBIX 3allpOCOB B OpraHbl, Y4YacTBYIOIIHE B
MPEIOCTaBICHUN MYHUITUTIATBHON YCITYTH;

4) moArOTOBKA pe3yIbTaTa MyHHUITUIAIBHON YCIIYTH;

5) BbIaya (HampaBJICHUE) 3aBUTEIIO PE3yJIbTaTa MyHHUIIUIIAILHON YCIYTH;

6) UcnpaBIeHUE TEXHUYECKUX OLITUOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEeM Hayajia BBINOJTHEHUS AJMUHUCTPATUBHON  MPOIIETYpPbI
ABJIIETCA OOpalleHue 3asBUTEIs] IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTABICHUEM
MYHHULIUITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aAMUHUCTPATUBHOU MPOLIEAYPHI, SBIIACTCA:

npu obpaienuu 3asBurens B MOL] — paborauk MOI];

npu oOpameHun 3agButenss B Opral — 3aMeCTUTENb  PYKOBOIUTEIS
HcnonuutenbHOro KomMuTeTa A3ajJakOBCKOTO CEIbCKOrO TocelieHus (manee -
JOJIKHOCTHOE JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTUPOBAHUE).

3.2.2. 3asiBuTeNb BMOpaBe OOpPAaTUTHCS 3a KOHCYJbTAllMEH O MOPSIKE U CpPOKax
NPEIOCTaBICHUSI MYyHHUIMNAIbHOM yciayru B MOL[ nauuno u mo TtenedoHy U
3JIEKTPOHHOM IOYTE.
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Pa6otHuk M®L] koHCynbTUpYET 3asBHUTENS, B TOM YHMCJIE MO COCTaBy, Gopme
MpeCTaBIsIeMON TOKyMEHTALUK U APYTUM BOIIPOCaM ISl MOJIyYE€HUS MYHULUMTIATbHON
YCIIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPeIoCTaBICHUS
MYHUIIUITAIBHOM yCayru Ha oduimansaoM caiite MOI] http://mfcl6.tatarstan.ru.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAHABIMBACMbIE HACTOSALIMM ITYHKTOM,
BBINOJIHSIOTCS B IEHb OOpallleHUs 3asiBUTEIIS.

PesynbraraMy  BBINIOJIHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTAllUsI 1O COCTaBy, (popmMe MNpeACTaBIIeMON JOKYMEHTallMM MW JApYyTruM
BOIpOCaM, HEOOXOUMBIM ISl TOTY4EHHSI MyHUIIUIIATIBHOM YCIIYTH.

3.2.3. BasButens BIpaBe oOpaTuThcss B OpraH mo TeiaepoHy U BIEKTPOHHOU
MouTe, a TaKXkKe MOJyuYuTh KOHCyJlbTanuio Ha Enunom, PecmyOnmkanckom mopraie,
caifte Oprana o MOpsAJIKE M CPOKax MPEAOCTABICHHUS MYHHIIMIIAIBLHOW YCIYTH, B TOM
YHCIie 10 COCTaBy, (opMe MPEJCTABIAEMON TOKyMEHTAllMU U APYTUM BOMpPOCAM IJis
MOJTyYeHHUsI MyHUIIUTIAJTbHON yCITyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTUPOBAHHWE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBUM C TpeOOBaHUAMH NyHKTa 1.3.4 agMUHHUCTPATUBHOIO
perjameHra.

AJMUHUCTPAaTUBHBIE MPOLEAYPHl, YCTAaHABIMBACMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pabOuyuX JHEH co IHA MOCTYIUIEHUs 0OpalleHus.

PesynbraraMu  BBINIOJIHEHUS ~ aIMUHUCTPATUBHBIX  MPOLEAYp  SBISAIOTCA:
KOHCYJIbTallUM IO COCTaBy, (OpMe TMpPEACTaBIAEMON [OKYMEHTAlUU U JIPYrUM
BOIIPOCaM, HEOOXOIUMBIM TSl TOTYYEHHS] MyHUIIUIATIBHOM YCIIyTH.

3.3. IIpuHATHE U pACCMOTPEHUE KOMILUIEKTA JOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS MYHHUIIMIIAJIBHON YCIYTH 4Yepe3
MOI] nnu ynanenHoe padbouee mecto MOLI.

3.3.1.1. 3asButens (nmpeacTaBuTeNb 3asBUTeNs1) oopamaerca B M®PI] ¢ 3ampocom
O TMPEIOCTaBICHUM MYHULUINAIBHOW YCIYTM M TPEACTaBISIET JIOKYMEHTHI B
COOTBETCTBUH C IYHKTOM 2.5 aIMUHUCTPATUBHOIO PETJaMeHTa.

3.3.1.2. Pabotaux M®II, Benymuii mpruem 3asBICHUM:

oIpenenseT npeaMeT oOpallleHus;

yIIOCTOBEPSET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MPOBEPKY MOJHOMOUUHN JIMIIA, TOJAIOLIETO TOKYMEHTHI;

IIPOBOJAUT TPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPEOOBaHHSIM, yKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETIaMEHTA;

3aMoJHSET JIEKTPOHHYIO0 dhopmy 3asiBieHuss B AUC MODI];

Opu  TPENOCTaBICHWH  JIOKYMEHTOB,  YKa3aHHBIX B  MyHKTe 2.5
aAMUHUCTPATUBHOTO  perjiiaMeHTa Ha OyMa)XHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHUPOBaHWE TPEICTABICHHBIX JOKYMEHTOB;

pacnieyaTeiBaeT 3asBieHue u3 AUC MOILJ;

nepesaeT 3asBUTENI0 Ha TPOBEPKY U MOANHUCAHUE;
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1oCJIe MOANKUCAHUS CKaHUPYeT noanucanHoe 3assiaeHue B AUC MOL];

3arpyxaer B AUC MO®IL] noxkyMeHTbI, IpEACTaBICHHbIE B 3JIEKTPOHHOI (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAHHUPOBAHHBIX JTOKYMEHTOB, (JOPMUPYET SJIEKTPOHHOE
1EN0;

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIIO PACIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPAaTUBHBIE MPOLENYPhl, YCTAHABIMBAEMbBIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B ICHb OOpallleHHsI 3asBUTEJIS.

Pe3ynbraTaMu BBIOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEIYP SBIISIIOTCS: TOTOBOE K
OTIPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotnuk M®I] HampaBiser nNakeT AOKYMEHTOB, TMPUHATHIX OT
sasiBuTest B Opran B 3JeKTpOHHOUW (hopme (B COCTaBe MAKETOB JICKTPOHHBIX JCN) B
TEUEHHE OJHOTO0 pabdouero MAHA CO JHSA OOpalleHHsl 3asgBUTENS B CTPYKTypHOE
nogpasaenenue MOLI.

Pe3ynpTaTaMu BBITTOJIHEHHS aIMUHUCTPATUBHBIX MPOLEAYD SABISIOTCS: 3asBICHHUE
U TaKeT JOKYMEHTOB (RJIEKTPOHHOE JIeJI0), HampaBjieHHbie B OpraH, MOCpeCTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJECHCTBUS.

3.3.2. IlpueM JIOKyMEHTOB JUIsl NPENOCTaBICHUS MYHHULUIIAJIBHOM YCIyTH B
ANeKTpoHHOM (opme uepe3 Enunsiii, Pecrrybnukanckuii moprai.

3.3.2.1. 3asgBuTenb Ui MOAAUU 3asBIICHUSA B DJIEKTPOHHOU (hOpMe BBHITIOJIHSET
CJICIYIOIIHUE JCUCTBUSA:

BBIIIOJIHAET aBTOPU3ALIUIO;

OTKPBIBAECT (POPMY AJIEKTPOHHOTO 3asIBJICHUS;

3anojgHseT (OopMy BJIEKTPOHHOrO 3asBJIEHHUS, BKIIOYAIOIIYI0 CBEJICHUS,
HE00X0AMMbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIYTH;

NPUKPEIUISIET JOKYMEHThl B 3JEKTPOHHOW (hOpME HIIM DIIEKTPOHHBIE 00pa3bl
JOKYMEHTOB K (hOpMe 3JIEKTPOHHOIO 3asBJIEHUs (IpH HEOOXOAUMOCTH);

NOATBEPKAAeT (DaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCJOBUSIMH M TOPSJIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyrd B 3JEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOIIIYIO OTMETKY O COTJIACHH B (POPME AIEKTPOHHOTO 3asIBICHMUS);

MOJITBEPXKJAET  JIOCTOBEPHOCTb  COOOIICHHBIX  CBEJIEHUH  (yCTaHaBJIMBAET
COOTBETCTBYIOIYIO OTMETKY B ()OpMeE AIIEKTPOHHOT'O 3asIBJICHUS);

OTIIPABJISIET 3aI0JIHEHHOE IIEKTPOHHOE 3asIBJICHUE (HOXHMaeT
COOTBETCTBYIOIYIO KHOMIKY B (OpME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIGKTPOHHOE 3asBJIICHUE TMOJIUCHIBACTCS B COOTBETCTBHUHM C TpPEOOBaHUSMU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIAMEHTA;

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIoruuecKas MpoBepKa c(hOpMUPOBAHHOTO 3asiBJICHUS
OCYUIECTBJISICTCSL TIOCJI€ 3arOJHEHUs 3asBUTEIEM KaXJOro M3 TMOJIeH 3JIEKTPOHHON
bopmbl 3asBiaeHus. [Ipu BBIABICEHUH HEKOPPEKTHO 3aMOJHEHHOIO MO JIEKTPOHHOM
(GbopMbl 3adBIICHUS 3asBUTEIb YBEIOMIISIETCS O XapaKTepe BBISABICHHOW OLIMOKU M
MOpSIIKE €€ YCTpaHeHUsT  MOCPEACTBOM  MH(OPMAIMOHHOTO  COOOIIEHUS
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asiBJICHHUSL.
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AJIMUHUCTpPATUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBIIIOJIHSIFOTCS B IEHb OOpAaIlleHMsI 3asIBUTEIIS.

Pe3ynpraTaMy  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISFOTCH:
AIIEKTPOHHOE JIeJI0, HampaBiieHHOe B OpraH HOCPEACTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICHCTBHUS.

3.3.3. PaccMmoTpenune KoMIUIeKTa JOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHMEM Hauaja BBIIIOJHEHUA aJIMHUHUCTPATUBHOW MPOUELYPHI
ABJISIETCSl TIOCTYIUICHHE 3asBJIIEHUS U HHBIX JIOKYMEHTOB, HEOOXOJIUMBIX JUJIS
PeI0CTaBICHUSI MyHUIIUTIATBHON YCIIYTH.

JoIKHOCTHBIM ~ JIMIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINIOJIHEHUE
aAMUHUCTPATUBHOM NPOLEIYpPHI ABISIETCS 3aMECTUTENb VICIIOTHUTENIBHOIO KOMUTETA
A3aaKkoBCKOIro cenbcKoro noceneHuss CapMaHOBCKOrO CEJIbCKOTO MOCENIeHUs (J1anee -
JOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB):

3.3.3.2. JIoOmKHOCTHOE JMI0, OTBETCTBEHHOE 3a NPHUEM TOKYMEHTOB, B CIIy4ae
oOpalieHus 3aaBUTEINA ¢ 3asBJIeHUEM B Opras:

OINpeAeNsIeT MpeaMeT OOpaICHHUS;

yCTaHaBJIMBAET JIMYHOCTh 3asIBUTEIS;

MIPOBOAUT MPOBEPKY MOJIHOMOYUMN JIUIA, TOJAIOMIETO JOKYMEHTHI;

MIPOBOJIUT TPOBEPKY COOTBETCTBHUS JIOKYMEHTOB TpeOOBaHUSAM, YKa3aHHBIM B
MyHKTe 2.5  agMHUHUCTPATUBHOIO  pErjJaMEHTa,  MPOBEPKY  COOTBETCTBUSA
MPE/CTABICHHBIX  JOKYMEHTOB  YCTAHOBJICHHBIM  TpeOOBaHHSAM  (HajyIexKaliee
odopmiieHHEe KONUN JOKYMEHTOB, OTCYTCTBHUE B JIOKYMEHTaX IOAYUCTOK, MPHUIHUCOK,
3aUEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABJICHHU );

3aMOJHSAET  AJEKTPOHHYIO  (QopMy  3asBI€HMS B  aBTOMATU3UPOBAHHOMU
MH()OPMAIIMOHHOW CHCTEME, MPEJHA3HAYEHHOM ISl OKa3aHWs TOCYAapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT;

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  NOyHKTEe 2.5
aAMUHUCTPATUBHOTO  pErjlaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrnevaTbiBaeT 3asBJICHUE;

NepeacT 3asiBUTEII0 Ha IPOBEPKY U MOANKUCAHUE;

IIOCJIE MTOANMCAHUS CKAaHUPYET MOANMCAHHOE 3asiBJICHUE;

3arpysaer B ABTOMATU3HPOBAHHYIO UH(POPMALIMOHHYIO CUCTEMY,
MpEAHA3HAYCHHYIO JUISI OKa3aHWsl TOCYJApCTBEHHBIX U MYHUIUMTNAIBHBIX YCIYyT
JIOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (OpME WM DIIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IJIEKTPOHHOE JI€J10;

BO3BpAILAET MOJANUCAHHOE 3asIBJICHUE M OPHUTMHAIBl OyMaXKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B cnydae HamuuMs OCHOBaHUM JUIsl OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, YBEIOMIIAET 3asBUTENSI O HaJIUYUU
NPENsSTCTBUN I IIpreMa 3asiBJICHUS M BO3BpAIllaeT €My JOKYMEHTbI C OObSICHEHHUEM
COJIEpKaHMS BBISIBICHHBIX OCHOBAHUM [ OTKAa3a B PUEME JTOKYMEHTOB.
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3.3.3.3. JIOJDKHOCTHOE JMIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, IOCIE
MOCTYIUICHHUS JOKYMEHTOB Ha PaCCMOTpPEHUE:

IIPUCBAMBAET 3asBJICHUIO HOMEDP B COOTBETCTBUU C HOMEHKJIATYPOH I U CTaTycC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT TIOCTYNUBIIME DJCKTPOHHbIE Jeja, B TOM 4YHCIE MPUIOKCHHbIE
3asBUTEJIEM JOKYMEHTHI B QJIEKTPOHHOU (hOpME U AIIEKTPOHHBIE 00pa3bl TOKYMEHTOB;

POBEPSAET KOMIUIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B TOKYMEHTOB;

IpOBEPSET COONIOACHUE YCIOBUHM JEHCTBUTENBHOCTH HIIEKTPOHHOM IOATNCH,
nocpeacTBoM oOpamenuss k EgumHomy mopramy (B ciiydae, e€cCiM  3asBUTEIIEM

[IPEICTAaBIICHBI JIEKTPOHHBIE JOKYMEHTBI, IOANMCAHHBIE YCWICHHOU
KBaJIN(DULIMPOBAHHOM 3JIEKTPOHHOM MOAMKCHIO).
[Ipn HaJIMYUU OCHOBAHHWM, IPELYyCMOTPEHHBIX IIYHKTOM 2.7.1

aJIMMHUCTPATUBHOTO perjaMeHTa, MOJATrOTaBIMBAECT IMPOEKT peleHuss 00 OTKa3e B
MpueMe TOKYMEHTOB, HEOOXOAUMBIX JJIs MPEOCTABICHUS] MyHUITUIIAIbHON YCITYTH.

B cinydae, ecnu B pe3yiabTaTe NPOBEPKH YCHIEHHONW KBaJTU(ULIUPOBAHHOM
AJIEKTPOHHON TMOJMKUCH BBISIBICHO HECOOJIOJCHUE YCIOBUU €€ JCHCTBUTEIIBbHOCTH,
MPOEKT pemeHusi o0 OTKaze IOJDKEH colepkaThb MyHKThl cTaThu 11 denepanabHOro
3akoHa Ne 63-D3, KOTOpbIE MOCTYKUIM OCHOBAHUEM ISl €TI0 MIPUHSTHS.

[IpoekT pemenus 00 OTkKaze B MpUEME JOKYMEHTOB, HEOOXOJMMBIX st
MPEIOCTABIICHUS MYHUIIUMIIAILHON YCIYrH, C YKa3aHHeM IPUYMH OTKa3a (B ciydae,
€CIM  OCHOBaHMS [JIi OTKa3a B TIpUEME JOKYMEHTOB, HEOOXOJUMBIX  JUIs
MPENOCTABICHUS MYHUIUIIAIBbHON YCIYTH, CBA3aHbl C HApYILICHHEM YCTAHOBJIEHHBIX
TpeOOBaHUI K TaKUM JIOKYMEHTaM, OCHOBAHHUS JJIsi OTKa3a B IMpUEME JIOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOPMALMI0 O HAMMEHOBAHMM JOKYMEHTOB (MH(MOpMaluu,
CBEJICHMII), KOTOphIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIH)
MPOTUBOPEUYUBLIE CBEICHUS, 0()OPMIICHBI C HAPYIIIEHUEM YCTAHOBJICHHBIX TPEOOBaHUI),
HAIIpaBJISIETCS. HA COIJIaCOBAHHE B YCTAHOBJEHHOM IOPSIKE MOCPEICTBOM CHUCTEMBI
ANIEKTPOHHOTO JOKYMEHTO00O0pOTA.

CornacoBaHue TMpoOeKTa pelieHuss o0 OTKa3e B NpPHUEME JOKYMEHTOB,
HEOOXOAMMBIX MJI TPEJOCTABICHUS MYHHMIMIAIBHOM YCIYTH, OCYILIECTBIAETCS B
MOPSAKE, MPETyCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHUCTPATUBHOTO PETJIAMEHTA.

B caydae OTCyTCTBUMS OCHOBaHMW JJig OTKa3a B IIPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX MYyHKTOM 2.7.1 agAMUHHUCTPAaTHUBHOTO pPErVIAMEHTA, JOJKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TEYEHUE OJHOTO paboyero JHS CO JTHS
MOCTYTIJICHUS 3asIBJICHUS, HAMPABIISAET 3asIBUTENIO, YKa3aHHBIM B 3asBJIICHUH CIIOCOOOM,
YBEIIOMJICHHE O TMOCTYIUJIEHUU 3asBJICHHUSI, COAEpPKAIllee BXOIAIIUNA PETHUCTPALMOHHBIMN
HOMEp 3asBJICHUS, ATy MOJY4YEHUsl 3asiBIICHHS, MEPEYCHb HAWUMEHOBAHWU (Daiios,
MPEJICTABIICHHBIX K HEMY JOKYMEHTOB, JaTy IMOJy4YeHHsS pe3ysibTaTa MyHHUIUIIAIbHON
YCIIYTH.

3.3.3.4. Hcnonnenue mnpouenyp, ykazaHHbIx B myHktax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIWYMU TEXHUYECKOW BO3MOXKHOCTHU
OCYUIECTBJISIETCS B aBTOMATUYECKOM PEKHUME C MCI0JIb30BaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIsi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.
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3.3.3.5. AJMHUHHUCTpaTHBHBIE MPOLEAYPHI, YCTAaHABIMBAEMBbIE ITYHKTOM 3.3.3
aJIMUHHUCTPATUBHOTO PEIrJIAMEHTA, BBIMOJHSIOTCA B T€YEHHE OJHOr0 pabodero JHS CO
JHSI TIOCTYTIJICHUS 3asIBJICHHSI HA PACCMOTpPEHUE.

Pe3ynbraraMu BHIOJTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM HMPOEKT peueHus o0 OTKaze B MpHeMe
JOKYMEHTOB, HEOOXOAMMBIX JJISl PEIOCTABICHHUSI MyHUIIUTIAIHON YCIYTH.

3.4. HanpapiieHne MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, y4aCTBYIOIIHE B
MPEIOCTABICHUN MyHUITUTIATBHOU YCIYTH

3.4.1. OcHoBaHMEM Hayajna BBINOJHEHUS AJIMHHHCTPATUBHOM MPOLIEAYpPbI
ABJISIETCSl MOJYyYEHUE JAOJDKHOCTHBIM JIMIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE AJAMHHHUCTPATUBHOW MPOIEAYpPHI, OT JAOHKHOCTHOrO Jnia (paboTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3asBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHUE
aAMUHUCTPATUBHOM  MpOLIENYpbl, SBISETCA  3amecmumens  HcnoanumenvHoz2o
Komumema Azanako8ckozo cenvckoz2o nocenerus CapmMano8cKko20 CenbCKo20 NOCENeHUs.
(anee - MOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HANpaBJICHUE MEKBEIOMCTBEHHBIX
3aIpPOCOB).

3.4.2. JIO>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABIICHNE MEXBEIOMCTBEHHBIX
3arpocoB, (OpMHUpPYET U HAMpaBiseT B 3JIEKTPOHHOM (opMe MOCPEIACTBOM CHCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aUMOJEUCTBUS (IPU OTCYTCTBUHM TEXHUYECKOU
BO3MOXHOCTH — MHBIMH CIOCOOAMM) 3alpochl O MNPEAOCTaBICHUHM JOKYMEHTOB U
CBEJICHUM, IPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHHCTPATUBHOTO PETIAMEHTA.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B JIEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynbraTaMu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SIBIISIOTCS:
HaIlpaBJ€HHbIE B OpraHbl BJIACTM M (WJM) MOABEAOMCTBEHHBIE OpraHam BIIACTH
OpraHu3aliy 3aIpOCHI.

3.4.3. CnenanucTel  MOCTABIIMKOB  JaHHBIX Ha OCHOBAaHHMU  3alpOCOB,
MOCTYIHBIINX Y€pe3 CHUCTEMY MEXBEIOMCTBEHHOI'O 3JEKTPOHHOIO B3aUMOJEHUCTBUS,
MPEAOCTABISAIOT 3ampaliuBaeMble JIOKYMEHTHI (MH(OpMAIMio) WIM HaIpaBisioT
YBEJIOMJICHHSI 00 OTCYTCTBHHM JOKyMeHTa U (W) WHGOpMAIMKU, HEOOXOAUMBIX IS
MIPEIOCTABIICHUSI MyHULIMIIAJIBbHON YCIyTH (J1ajiee — yBeloMJIeHHEe 00 0TKase).

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS. B TEYEHHE TpeX JHEW CO JHSA IOCTYIUIEHUS MEXBEIOMCTBEHHOIO
3ampoca B OpraH WM OpraHU3alHio, NPEeIOCTaBISIOIIME TOKYMEHT W MH(POPMALIHUIO,
€CJIM MHbIE CPOKHM MOJATOTOBKHM M HAMpaBIIEHUS OTBETAa HA MEXBEIOMCTBEHHBIN 3aIpoc
HE YCTaHOBJEHbI (enepaJbHbIMU 3aKOHAMH, NPaBOBbIMM akTamMu lIpaBuTennbcTBa
Poccuiickoit ®denepaniuu U NPUHATHIMH B COOTBETCTBUU C (PefepalIbHBIMU 3aKOHAMU
HOPMAaTUBHBIMH MPAaBOBbIMU akTamMH PecniyOnuku TatapcTaH.

PesynbraTaMyu  BBINOJHEHUS  aJIMHHHCTPATUBHBIX  MPOLENYp  SBISIOTCS:
JIOKYMEHTHI (CBEJIEHUS), HEOOXOUMBIE JJIsi TTPEIOCTABICHUS MyHUITUTIATLHOW YCIyTH,
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a1bo yBenomiieHne o0 OTKa3e, HampaBiCHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaNpaBJIEHUE MEXBEIOMCTBEHHBIX 3alPOCOB.

3.4.4. JIo>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIPABJICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

MOJIy4aeT 3alpaliiBacMble Yepe3 CUCTEMY MEKBEIIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJICUCTBHUS  JIOKYMEHTHI (CBElIEHHSA), HEOOXOIMMBbIE IJisi MPEIOCTaBICHUS
MYHHUIIUTIATBHONU YCIIyTH, JUOO0 yBeAOMJIEHHE 00 OTKa3e MPU OTCYTCTBUU JOKYMEHTa U
(wnm) uHpOpPMAIUH;

npu HAJIUYUU OCHOBaHH, MPEAYCMOTPEHHBIX IyHKTOM 2.7.1
aMUHUCTPATUBHOTO PErjlaMeHTa, MOATOTaBIMBAET MPOEKT pelieHuss 00 OTKa3e B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX IS TPEAOCTABICHUS MyHULUIIAIbHON YCIYTH.

[IpoekT pemeHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX IS
MPEIOCTABICHUS MYHULUIIAIBHON YCIYrd, C YKa3aHHEM MPUYMH OTKa3a (B ciyd4ae,
€CIM OCHOBaHMS [UIsl OTKa3a B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX [T
MPEAOCTABICHUS MYHUIMIAIBHON YCIYI'H, CBSI3aHbl C HApYIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKyMEHTaM, OCHOBAaHUS [JIs OTKa3a B MpPHUEME JOKYMEHTOB
JOJDKHBL  cofiepkaTh HMHGOPMAILMI0O O HAWMMEHOBAHMM JOKYMEHTOB (MH(MOpMaIuu,
CBEICHMI), KOTOpbIE HE TMPEACTABIICHBI, COAEpPXKAT HEIOCTOBEPHbIE U (WIH)
IIPOTUBOPEUYMBBIE CBEJICHUS, O(DOPMIICHBI C HApYILIEHUEM YCTAHOBJIECHHBIX TPEOOBAHUI),
HaIIPaBJISIETC HA COTJIACOBAHWE B YCTAaHOBJICHHOM IIOPSAKE IOCPEICTBOM CHCTEMBI
AJIEKTPOHHOT'O JOKYMEHTO000pOTA.

CornacoBaHue mpoeKTa peleHuss o0 OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsl TPEJOCTaBICHUS MYHULUINAIbHOM YCIYTH, OCYIIECTBISIETCS B
MOPSAKE, MPETYCMOTPEHHOM IIYHKTOM 3.5.3 a IMUHUCTPATUBHOI'O PErJIAMEHTA.

AJMUHHUCTPAaTUBHBIE NPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHB TIOJYYEHHSI CBEACHHUM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynpTaTaMy  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYP  SBIAIOTCS:
JTOKYMEHTBI (CBEJEHUs1), HEOOXOMMBIE JJI MPEAOCTABICHNUS MyHULIMIIAIbHON YCIYTH,
MPOEKT pemeHuss o0 OTKaze B IMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
MPEA0CTABICHUS MyHULIMTIATIBHOM YCITYTH.

3.4.5. HcnonHeHnue mpoleAyp, VyKa3aHHbIX B nyHKTax 3.4.2, 3.44
aAMUHUCTPATHUBHOIO  pPErJaMEHTa, NpH HAJIMYUKA TEXHUYECKOM BO3MOKHOCTH
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeIHA3HAaYeHHOM MJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHULUIAIBHBIX YCIYI, B TOM 4YHCIE C MOMEHTAa PETHCTpaluy 3asBJICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aAMUHHCTPATUBHOIO PETJIaMEHTA.

3.4.6. MakcuManbHbIi CpPOK BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLERYD,
yKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATUBHOIO pErjiaMeHTa, COCTaBJISET TpU padOUMX
TTHSI.

3.5. [logroroBka pe3ynbTaTa MyHULIMIAIBHON YCIyTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHUS AJIMUHUCTPATUBHON MPOLEIYpPbI
SABJISIETCA TMOCTYIUIEHUE OT JOJKHOCTHOTO JIMIIA, OTBETCTBEHHOTO 3a HAaIlpaBJICHUE
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MEXBEJIOMCTBEHHBIX  3allpOCOB, JIOKYMEHTOB (CBEICHHUI), HEOOXOAUMBIX  JIJISI
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH.

JIOJDKHOCTHBIM  JIUIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJIMUHUCTPATUBHOMN
MPOIEAYPHI, SBIISIETCS 3aMECTUTEIIb PYKOBOAUTENS VICIOTHUTENLHOTO KOMUTETA (ajiee
- JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOJATOTOBKY pe€3yJibTaTa MpPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIIYTH).

3.5.2. JIomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yJbTaTa
PEAOCTABICHUS MYHHIUIIAJbHON YCIIYTH:

paccMarpuBaeT c(HOpMUPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX [IJIs
PEAOCTABIEHUS MYHULIMNIATBHON YCIIYTH;

IpU BBISIBJICHUM OCHOBAHMM JUIsi OTKa3a B NPEJAOCTABICHUU MYHUIUIAIBHOU
YCIIYTH, YKa3aHHBIX B MYHKTE 2.8.2 aMUHUCTPATUBHOTO PErJIaMEeHTa, MOATOTABINBAET
MPOEKT pelieHus 00 0TKa3e B MPEJOCTaBICHUHA MYHUIIMTIATLHON YCIIyTH;

B CJIy4ae OTCYTCTBHSI OCHOBAaHMU JJIs1 OTKa3a B MPEAOCTABICHUHA MYHULIUTIIATBHOM
YCIYyTd, MPEAYCMOTPEHHBIX HNYHKTOM 2.8.2 aJIMUHHCTPATUBHOIO pEriiaMeHTa, IIO0
UTOTaM  pPAacCMOTPEHHUSI  JOKYMEHTOB, HEOOXOJIMMBIX IS  MPEJOCTaBIICHUS
MYHUIUIIAUIBHON yCIYTH, TOATOTAaBIMBAECT NPOEKT pe3ysbTara MNpPEeaOCTaBICHUS
MYHULIMNAIBHON YCIYTM B COOTBETCTBMM C moOANyHKTamMu | — 3 myHkra 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

HalpaBJISIET  MOJATOTOBJICHHBIM  MPOEKT  pe3yibTaTa  IPEAOCTABICHUS
MYHULIMNAIBHON YCIYTM Ha COIVIACOBAHHWE B YCTAHOBJICHHOM IMOPSIKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JIOKYMEHTO000pPOTA.

AJIMUHUCTpPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B TEUEHHUE OJTHOTO paboyero JHs.

Pe3ynbTaTaMu BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOUEAYP SBISIIOTCS: MPOEKT
penieHust 00 0TKa3e B MPEJ0CTaBICHUA MYHHUITUTIATILHON YCIIYTH, CIIPaBKU (BBIMTUCKH).

3.5.3. CormacoBanue M TMOJANHUCAHUE TNPOEKTA pe3ysibTaTa NPEIOCTABICHUS
MyHULIMOAIBHON  yCiIyru (majgee — TMPOEKThl JIOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOAUTENEM CTPYKTYPHOTO TMOJPAa3ACi€HUsl, OTBETCTBEHHOIO 3a MOATOTOBKY
pe3ysibTaTa MYHULIMNAIBHOW  yCIOyrW, 3amectureneM PykoBoautenss Oprana,
PykoBoautenem Oprana.

[ToaroroByieHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHMsi, BO3BPAILAlOTCS
Ha JIOpaOOTKY JHUIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe€3yJibTaTa MYHUIIMMIAIbHON
ycayru. Ilocne ycrpaHeHUsl 3aMe4aHuil MPOEKThl JOKYMEHTOB IMOBTOPHO MEPEAAOTCS
JUIS1 COTJIACOBAHUS U TTOATIMCAHUS.

PykoBoautens Oprana mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0ZICHUE aJMUHUCTPATUBHOTO perjiaMeHTa A0 KHOCTHbIMU JmiamMu OpraHa B
YaCTH CPOKOB BBITIOJHEHHUS aJIMUHUCTPATUBHBIX MPOILIEAYP, UX MOCIEI0BATEILHOCTU U
MOJTHOTHI, HAJIMYMS COTJIACOBAHUN YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jjull OpraHa B
CUCTEME JIEKTPOHHOTO JOKYMEHTO000pOTA.

B ciyyae BBIABICHUS ~ HApyIIEHUH B  YacTH  CPOKOB  BBITIOJHEHUS
aIMUHUCTPATUBHBIX MPOLEAYP, UX TOCJIEIOBATEIHPHOCTH W TMOJHOTHI PykoBOIUTEH
Oprana UHULMHUPYET MPUBIICUEHHE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYIICHUS,
B COOTBETCTBUU C MMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.
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AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABJIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJTHSIFOTCSI B TEYEHUE OJTHOTO pabovero JTHs.

Pe3ynbraTaMu BBIOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP ABISIOTCS: PEUICHUE
00 oTKa3e B MpUeMe IOKYMEHTOB HEOOXOUMBIX JIJIsl IPEAOCTABICHUS MYHUITUTIATILHON
yCIIyTH, pelieHue 00 OTKaze B NPEIOCTaBICHUU MYHUIMIAIBLHOM YCIyTH, CIpaBKa
(BBITIUCKA).

3.5.4. HWcnoiHeHue Tpouenyp, YKasaHHbIX B myHkTtax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOTO  pErjaMeHTa, NpH HAJIMYMKA TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBJISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIb30BAHUEM aBTOMATU3UPOBAHHOMN
MH(GOPMAITMOHHOW CUCTEMBbI, MpEeAHA3HAYECHHOW Il OKa3aHUsS TOCYIJapCTBEHHBIX U
MYHULIMOATbHBIX YCIYT.

MakcuMallbHBIM CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPONEAYP, YKa3aHHBIX B
myHKTE 3.5. a IMUHUCTPATUBHOTO PETJIAMEHTA, COCTABIISIECT OJTUH PaOOYHii ICHb.

3.6. Brimaua (HampaBiieHHE) 3asIBUTENIO PE3yJIbTaTa MyHUITUTIATBHOW YCITYTH

3.6.1. OcHoBaHumeM Hayajga BBINOJHEHUS AJIMUHUCTPATUBHOM MPOLELYPHI
ABJISIETCSI  TIOJIyYEHHME JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE
aAMUHUCTPATUBHOM IPOLIENYpPHI, TOKYMEHTa, IOJITBEPKAAIOLIETO MPEIOCTaBICHUE
MYHULMIIATBHON YCIIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBIIOJHEHHWE aJMUHUCTPAaTHUBHOU
IIPOLIEIYPBI, SBISETCA 3aMECTUTENb VICIIONMHUTENIBHOIO KOMHUTETa A3aJIaKOBCKOTO
CeNbCKOTo mnoceneHnss CapMaHOBCKOTO CEJIBCKOTO IOCENICHUs (Jajee - AOJHKHOCTHOE
JIM10, OTBETCTBEHHOE 32 BblJauy (HaIpaBiICHUE) TOKYMEHTOB).

3.6.2. JI0OJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a BblJauyy (HampaBJIEHUE)
JTOKYMEHTOB:

o0OecreynBaeT  pPErucTpaluil0 W  BHECEHUWE CBEACHUMH O  pe3yJbTaTe
MPENOCTABIEHNS MYHMIIMIIAJBHON YCIYIM B NOJCUCTEMY BEICHHS JTOKYMEHTALUU
aBTOMATU3UPOBAHHOW HMHGOPMAIMOHHOM CHUCTEMbI, MPEIHA3HAYECHHOW JJIsi OKa3aHUS
roCyJAapCTBEHHBIX U MYHUIIUIAIbHBIX YCIYT;

U3BEILAET 3asBUTENS (€ro MPEeACTaBUTENS) CIIOCOOOM, YKa3aHHBIM B 3asIBJIIEHUH, O
pe3ynbTaTe NpeNoCTaBICHUS MYHULHIIAJIBHON YCIYTM U O BO3MOYKHOCTH IOJIYYECHUS
pe3yJabpTara MpeloCTaBIeHUs] MyHULUNAIbHOU ycayru B Oprade win B MOLI.

HcnonHenne  mpoueayp OpU  HAIAYUM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYULIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeJHAa3HAaYeHHOM HJis OKa3aHHsl TOCYAAapCTBEHHBIX U
MYHULUTNATIbHBIX YCIIVT.

AJMUHHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUYEHHE OAHOrO0 padoyero JHS CO JHSA MOMANHUCAHMS JTIOKYMEHTA,
SBJISFOLLIETOCS pe3yabTaToOM IPEAOCTABICHUS MYHUIIMIATbHON YCIIYTH,
YIOJIHOMOYEHHBIM JOJKHOCTHBIM JHIIoM Oprana (OpraHom).

PesynbTaTaMu  BBINOJHEHUS  aJAMHHUCTPATUBHBIX  MPOLEAYp  SBISIOTCS:
pa3MeIlEeHNE CBEACHUI O pe3yJbpTaTe MNPEAOCTaBICHUS MYHULHUIAIBHON YCIyTH B
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MH(POPMALIMOHHBIX ~CHUCTEMaX, W3BEUICHHE 3asBUTENs (€ro MpEeICTaBUTENS) O
pe3ynbTaTe NPeJOoCTaBICHUS MyHUIIMIAIBHON YCIYTH U CIIOCO0ax €ro NoJIy4eHHUs .

3.6.3. llopsamox BblIauud (HAOpaBIICHHs) pe3yJibTaTa MPEIOCTaBICHUS
MYHHUIUIAIBHON YCIYTH:

3.6.3.1. IIpu oOparmieHnn 3asiBUTENS 332 pe3yJIbTaTOM MYHUIUMIIATBHOW YCIYTH B
M®II, pa6otHuk M®I] BbIgacT 3asBUTENIO PE3yJbTaT MYHHIIUIIAIBHONW YCIYTH B
dbopme HIK3eMIUIsipa DAJIEKTPOHHOTO JOKYMEHTa Ha OyMaxxHom Hocutene. [lo
TpeOOBAHUIO 3asBUTENISI BMECTE C OK3EMIUIIPOM BJEKTPOHHOTO JIOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJE €My IPEAOCTaBISACTCA JK3EMIUIIP SJIEKTPOHHOTO JOKYMEHTa
yTEeM €ro 3alKiCH Ha ChbeMHBI HOCUTENb MH(GOPMAIIMN UM HAMPABJICHUS SK3EMIUISIpa
ANEKTPOHHOTO JTOKYMEHTA IO 3JIEKTPOHHOU MoYTe B aapec 3asButens. lIpu 3anucu Ha
CbEMHBI HOCUTENb HWH(MOpPMAlMM WJIA HANpPaBICHUU DK3EMIUISIpAa AJIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJIEH JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJE, MO AJIEKTPOHHOM MOYTE HUIAEHTUYHOCTh TAaKOTO 3K3eMIUIIpa
ANIEKTPOHHOIO JOKYMEHTAa JK3EMIUIIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPACTCS YIIOJTHOMOYEHHBIM COTPYAHUKOM C UCIIOJIB30BAHUEM YCUIICHHOU
KBIM(PULIUPOBAHHOW 31E€KTPOHHON MOAIHKCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITMIOJHSIOTCS B TMOPSAKE OYEPEOHOCTH, B JE€Hb NPUOBITUS 3asBUTEIST B CPOKH,
YCTaHOBIIEHHbIE periaMmeHTOM padoTel MDII,

Pe3ynpTaTaMu BBIMOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYD SABISIOTCS: (PUKCcaIus
(dakTa BbIIaUM pe3ysbTaTa MpPENOCTaBICHUST MyHUlUmnagbHou yciayru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHNS MYHULUMITAIIBHON YCIIYTH, BBIIAHHBIN 3aSBUTEIIO.

3.6.3.2. Ilpu oOpamieHun 3asBUTENS 32 PE3YyJIbTATOM MYHULMIAIBHON YCIYrH
yepe3 Enunbii, PecnyOnukaHckuii mopTay 3asBUTENI0 B JIMYHBIA  KaOWHET
ABTOMATUYECKM HAmNpaBisIeTCsl AJIEKTPOHHBIM 00pa3 JIOKYMEHTa, SBISIOLIETOCs
pe3yJIbTATOM MPEIOCTABICHUSI MYHUIUNAIBHOM YCIYTH, TOANUCAHHBIA YCHUJICHHOU
KBATM(PUUUPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YIIOJIHOMOYEHHOTO JIOKHOCTHOTO JIMIIA
Oprana (Opradom).

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCSA B JICHb IOAIIMCAHMS JOKYMEHTA, IOATBEPKAAIOLIEr0 IPEAOCTABICHUE
(0TKa3 B MpeAOCTaBICHUH ) MyHUIIUIIAIBHON yCIyTH, YIOJTHOMOYEHHBIM JOIKHOCTHBIM
murom Oprana (Opranom).

Pe3ynbraTaMyu  BBINOJHEHUS ~ aJIMUHUCTPATUBHBIX  NPOLIEAYpP  SIBISFOTCS:
HampaBlieHue (TmpeaocTaBieHHe) ¢ ucnoib3oBaHueM Enunoro, Pecmy0inkanckoro
[IOpTajia 3asBUTEIII0 JOKYMEHTA, ITOATBEPKAAIOIIEr0 MPEAOCTaBICHUE MyHULIUIIAIBHON
YCIIYTH (B TOM YHUCJIE€ OTKA3 B IPEIOCTABICHUU MYHUIIUIAIBHON YCIIYTH).

3.6.3.3. IIpu oOpamieHnn 3asiBUTENS 32 pe3yJIbTaTOM MYHUIUMIAIBHOW YCIYTH B
OpraH, IOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAMpaBlieHHWE) TOKYMEHTOB,
BBIJIACT 3asBUTEINIO0 Pe3yJbTaT MyHUIUNanabHOW yciyru. [lo TpeGoBaHuio 3asBUTENS
BMECTE€ C OHK3EMIUISIPOM OJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
MIPENOCTABIISAETCS IK3EMILIAP JIEKTPOHHOIO JOKYMEHTA MYTEM €0 3allCH HA ChbEMHBIN
HOCHUTEb MH(POpPMAIMN WM HaNpaBlIeHUS 3K3EMIUISIpa 3JIEKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM IIOYTE B aJPEC 3asIBUTEIIA.
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AJMUHHCTPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSILIUM ITYHKTOM,
OCYIIECTBISIOTCS B TMOPSAKE OYEPEAHOCTH, B JCHb MNPHUOBITUS 3asABUTENS B
coOoTBETCTBUM C [IpaBriiaMu BHYTpEHHETO TPYAOBOro pacnopsiaka Opraxa.

Pe3ynbraTomM BBIMOTHEHHS] aIMUHUCTPATUBHBIX MPOLETYp SBIAIOTCS: (UKCAIUS
¢dakTta BBIJAUM  pe3yJapTaTa  IPENOCTABICHUS  MYHULUIAIBHOM  YCIYIM B
aBTOMATHU3UPOBAaHHOW HMH()OPMALIMOHHOM CHCTEME, NMpPEAHA3HAUYECHHON MJIi OKa3aHMs
roCyZapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

3.7. VicnpaBiieHne TEXHUYECKUX OUTHOOK

3.7.1. B cnyyae oOHapyXeHHsI TEXHHUECKOW OITMOKH B JIOKYMEHTE, SBIISIOIIICMCS
pEe3yNbTaTOM MYHULHMIIAJIBHOMN YCIYTH, 3aBUTENb HanpasiisieT B Opras:

3asiBJICHUE 00 WCIpPaBICHUU TEXHWYECKONW oOmuoOku (mpuioxkenue Ne 5
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHHUIUNAIBHOW YCIyTH, B
KOTOPOM COJICPKUTCS TEXHUUECKAs OLIMOKa;

JOKYMEHTBI, UMEIOIME IOPUANYECKYIO CHITy, CBHJIETEIBCTBYIOIIME O HAJTUYHMH
TEXHUYECKOH OIIMOKH.

3asBiaeHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
TOKYMEHTE, SIBISIOMIEMCS PE3yJIbTATOM MYHUIIUMIIAIBHOW YCIYTH, MIOJAETCS 3asIBUTEIIEM
(YTIOJTHOMOYEHHBIM TPEJCTABUTENIEM) TIOYTOBBIM OTIIPaBIeHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOW TouThl), MO0 dyepe3 Exunsbiii, PecnyOnukanckuit
noprai niu MOLI.

3.7.2. JIOMKXHOCTHOE JINI0, OTBETCTBEHHOE 3a ITPUEM JIOKYMEHTOB, OCYILIECTBIISET
MPUEM 3a4BJICHHUS] 00 UCIPABICHUH TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3aASBICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH U TIepeaeT UX JOJDKHOCTHOMY JIUILY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJJTHOTO pabOyvero JHs C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynbTaTaMu BBITIOHEHUS aJMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS. MPUHSITOE
M 3apEruCTPUPOBAHHOE 3asBJIICHUE, HANPABICHHOE HA PACCMOTPEHHUE JTOHKHOCTHOMY
JUITY, OTBETCTBEHHOMY 32 00pabOTKy IOKYMEHTOB.

3.7.3. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0pabOTKYy TOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI W B IEISX BHECEHUS HCIPABICHU B JOKYMEHT,
SABJISIFOLIMICS PE3YyJAbTaTOM NPENOCTABICHUS MYHHIIMIAIBHON YCIYTH, OCYIIECTBIISET
MPOLEAYPHI, MPETYCMOTPEHHBIE MYHKTOM 3.5 aJMUHUCTPATUBHOTO pErjaMeHTa, W
BBIJIACT HWCIPABJICHHBIM JOKYMEHT 3asBUTENI0 (YHNOJIHOMOYEHHOMY IMpPEICTaBUTENIO)
JUYHO TOJ| POCIHCH C U3BATHEM Yy 3asBUTENS (YINOTHOMOYEHHOTO MPEICTABUTENS)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJIEPKUTCS TEXHUYECKask OUIMOKA, UM HAIPaBJIseT
B aJpec 3asBUTENS TMOYTOBBIM OTHPABICHHEM (IIOCPEICTBOM DSJIEKTPOHHOUN MOYTHI)
MMCbMO O BO3MOXHOCTH TMOJY4Y€HHUs JIOKyMEHTa IMpu mpenoctaBieHun B Opran
OpUTrHHAaNa JOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OLIMOKA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIUM IYHKTOM,
BBITIOJIHSIFOTCSL B TE€UEHWE JBYX pabouux JHEW Mocjae OOHApY>KEHHUS TEXHUYECKOU
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OIIMOKM WJIM TIONyYeHUs OT JI000r0 3aWHTEPECOBAHHOTO JUIA 3asBICHHUS O
JOMYIIIEHHOU OLINOKeE.

Pe3ynpTaTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
BBIJIAaHHBIN (HaIIpaBJICHHBIN) 3asIBUTENIO TOKYMEHT.

4. Tlopsaaok U ¢GopMbl KOHTPOJIsI 32 IPe0CTABJIeHHEM MYHHIMNIAIbHOMI
yCJIYTH

4.1. ITopsioK OCYIIECTBIIEHHUS TEKYILETO KOHTPOJIS 38 COOJIIOIEHUEM U HUCTIOIIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JTULAMH I10JI0KEHUN aIMUHUCTPATUBHOIO
pErjiaMeHTa U UHBIX HOPMATHBHBIX IPABOBBIX AKTOB, YCTAHABIMBAIOLINX TPEOOBAaHUS K
IIPEAOCTABICHUIO MyHULIUITAIIBHON YCIYTH, & TAKKE MPUHATAEM UMH PELICHUN

KoHTpoib 32 MOTHOTOW M KAa4ECTBOM MPEIOCTABICHUS MYHHIUMIIAJIBHON YCIYTH
BKJIFOYAET B ceOs BBISIBJICHUE U YCTPAaHEHUE HAPYILIECHUI MpPaB 3asiBUTENEH, IPOBEICHUE
MPOBEPOK  COOJIFOICHHSI TMPOLEAYpP MPEJOCTABICHHUS MYHULHUIIAIBHON  YCIYTH,
MOATOTOBKY pELIEHUH Ha AeicTBuUs (0e31eiiCTBIE) JOHKHOCTHBIX JIMIl OpraHa MECTHOTO
CaMOYyIIPaBJICHUS.

dopmamMu  KOHTpPOJIE 32 COOJIIOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
IIPOLEAYD SABJISIOTCS:

1) npoBepka © COTJIACOBAaHUE IMPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHHIO
MYHULIMNAIBHOUN YCITyTH;

2) IPOBOJUIMBIE B YCTAaHOBJICHHOM  TOpPSJKE  TMPOBEPKH  BEACHUS
JEIONPOU3BOICTBA;

3) mpoBeieHHE B YyCTAaHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
MPOLEAYP NMPEAOCTABIEHNS MYHUIIUIIAILHON yCIIyTH.

B memax TeKymero KOHTPOJIS HCIOJB3YKOTCS CBEICHHS, HWMEIOIIUECS B
ANIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJIEHLHUSA, YCTHAs M MHCbMEHHas
nH(popManus JOHKHOCTHBIX JIHL], OCYIIECTBIISIOMIMX BbIIOJHEHUE aIMUHUCTPATUBHBIX
MPOLEAYP, KYPHAJIBI yU4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U APYTUE CBEACHUSI.

JIns1 oCy1eCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU ITPEIOCTABICHUN
MYHULMIIAIBHOW YCIYTH W NPUHATUM PELIEHUN PYKOBOAMTENIIO OpraHa MECTHOIO
CaMOYIIPABJICHUsI  MPEICTABISAIOTCS  CIPaBKM O  PE3yJNbTarax MPEJOCTABICHUS
MYHHUUUITAIBHON YCIYTH.

O ciy4asix ¥ NpUYMHAX HAPYLIEHUS! CPOKOB, IMOCIIEA0BATEILHOCTH U COIEPKAHUS
aJIMUHHACTPATUBHBIX MPOLEAYpP MJOJDKHOCTHBIE JIMIIAa HEMENJEHHO HH(POPMUPYIOT
PYKOBOJUWTENS OpraHa, MpEeJOCTaBISAIOMIET0 MYHHUIMIIAJBHYIO YCIYyTry, a TaKkKe
MPEANPUHUMAIOT CPOYHBIE MEPBI IO YCTPAHEHHUIO HApyLICHUH.

Texkymuii KOHTpOAb 32 COOJIOJIGHHEM IMOCJEI0BATEIbHOCTH  JIEUCTBUM,
ONPENEIICHHBIX  AJIMUHUCTPAaTUBHBIMM  MPOUEAYpPAaMH MO  MPEIOCTABICHUIO
MYHULIMNAIBHOM YCIYyT'M, OCYLIECTBIIIETCS 3aMECTUTENIEM PYKOBOJIUTENS OpraHa
MECTHOTO  CaMOYIIPaBJIEHUs, OTBETCTBEHHbIM 3a OpraHu3aluilo  padoThl 1O
IIPENOCTABICHUI0 MYHMIIMIIAJIBHON YCIYTH, HAaYaJbHUKOM OTJENA, OCYLIECTBISIOLIETO
OpraHM3aIio padoThI 1O MPEJOCTABICHUIO MYHULIUTIATBHON YCIYTH.
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[lepeyeHb HOJDKHOCTHBIX JIML, OCYIIECTBIAIOIIMX TEKYLIMH KOHTPOJIb,
YCTAHABJIMBACTCS TMOJOXKEHUAMHU O CTPYKTYPHBIX IOAPA3ACICHUSAX OpraHa MECTHOIO
CaMOYyIPaBJIEHUS U JOJPKHOCTHBIMM PETJIAMEHTAMM.

4.2. Tlopsiok ¥ IEPUOJIMYHOCTD OCYIIIECTBICHHS MJIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI U KaueCTBa MPEJOCTABICHNUS] MYHULIUNTAILHON YCIYTH, B TOM YUCIIE TIOPSI0K
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHUIIUTAIbHON
YCIIyTH

4.2.1. KoHTpOb 32 MOTHOTOM M KAYECTBOM IMPEIOCTABIICHHUS] MyHUIIUIIAIbHON
YCIIyTH OCYIIECTBIIsIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHHus Kallo0 3asiBuTeNel Ha nerctus (0esnerictue) Oprana, a
TaKXe UX JTOJHKHOCTHBIX JIUIl, MyYHUIIUTTAIBHBIX CITY>KAIlIHX.

4.2.2. B uensx oCcymecTBICHHS] KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
MPEA0CTABIECHUS MYHULIMIIAJIBHOM YCIIYTH IPOBOJSTCS IIJIAHOBBIE U BHETJIAHOBBIE
npoBepku. [lopsaok U NEPHOIUYHOCTD OCYIIECTBIECHUS MIJIAHOBBIX TPOBEPOK
yCTaHaBJIMBaETCs M1aHoM paboTel Oprana. [Ipu mpoBepke MOTYT paccMaTpuUBaThCs BCE
BOIIPOCHI, CBSI3aHHBIE C IPEIOCTABICHUEM MYHUITUTIATBHON YCIYTH (KOMIUIEKCHBIE
MIPOBEPKH ), UITU OTJICIBHBIN BOIPOC, CBSI3AHHBIN C TIPEIOCTABICHUEM MYHHUITUTATBHON
yCIIyTH (TeMaTtudeckue npoBepku). [IpoBepka Takxke MOKET TPOBOUTHCS T10
KOHKPETHOH kasio0e 3assBUTEIIS.

4.2.3. BHenaHOBbIE IPOBEPKU MPOBOIATCS B CBA3HU C IPOBEPKON YCTPAHECHHUS
paHee BBISBIECHHBIX HAPYIIEHUN aJMUHUCTPATUBHOTO PETJIAMEHTA, a TAKXKE B CIIydae
MOTy4YeHHUs XKaJlo0 3asiBUTeNer Ha fencTBus (Oe3neiictBue) OpraHa, a TakKe Uux
JIOJKHOCTHBIX JIMI, MyHUITUTIATBHBIX CITYXKaIUX.

4.2.4. Pe3ynbTathl NpOBEPKH O(DOPMIISIFOTCS B BUJI€ aKTa MMPOBEPKHU, B KOTOPOM
YKa3bIBalOTCS BBISBIICHHBIE HEJIOCTATKH U MPEAJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh AOJIKHOCTHBIX JIUI] OPraHa, IpeI0CTaBIISIONIETO
MYHHUITUTIATBHYIO YCIIYTY, 3a pelieHus U AeicTBus (0e3eiicTBrE), MPUHUMAEMbIe
(ocy1iecTBIsIEMbIC) MU B X0J1€ TIPEIOCTABIEHUS MYHUITUTIATLHON YCIYTH

ITo pe3ynbpTatam MpOBEACHHBIX IPOBEPOK B CIydac BBISABICHUS HAPYIIECHUM TTpaB
3asiBUTEJIC BUHOBHBIC JIMIIA TPHUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOATENLCTBOM Poccuiickoit denepanu.

PykoBoauTtenb opraHa MECTHOTO CaMOYIIPaBJICHHs HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHU.

PykoBoautenb (3aMeCTUTENb PYKOBOJUTENSA) CTPYKTYPHOTO TOApPA3CICHUs
OpraHa MECTHOTO CaMOYIIPaBJICHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHaaJIeXKalllee BBITIOTHEHUE aAIMUHUCTPATUBHBIX JEUCTBUM, YKa3aHHBIX B
pazzaene 3 aAMUHUCTPATUBHOIO PETJlaMEeHTa.
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JIOJDKHOCTHBIE JIMIJa W WHbIE MYHULMIAIbHBIE CIYyXKalllMe 3a pEeUIeHUs u
neucTBusa (Oe3nercTBre), TPUHUMAaeMbIe (OCYIIECTBISIEMbIE) B XOJC MPEIOCTABICHUS
MYHULIUTATBHON YCIIYTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJIaTEJIBCTBOM HOPSJIKE.

4.4, [TonoxxeHus1, XapaKTepU3yIOIIue TPeOOBaHUS K TTOPSIAKY U (hopMaM KOHTPOJIS 3a
MPEIOCTABICHUEM MYHUIUIIAIBHOM YCIYTH, B TOM YUCJIE€ CO CTOPOHBI TPaXKIaH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTposib 3a mpeaocTaBieHueM MYHUIIMIIAIBHON YCIYTH CO CTOPOHBI TPaXk/IaH,
UX OOBEIWHEHWHA M OpraHU3alMil, OCYLIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NEATENBbHOCTH  OpraHa  MECTHOTO  CaMOYNPAaBICHHS  NOpH  IPEIOCTaBICHUHU
MYHULIMIQIBHOM  yCIIYyI'M, IIOJYYEHHs IIOJIHOW, AaKTyaJlbHOM H  JIOCTOBEPHOU
uH(pOpMaMu O MOPAJKE MPEAOCTABICHHUS MYHULMIAIBHON YCIYTM M BO3MOKHOCTH
JOCYJIeOHOTO pacCMOTpeHust oOpaiieHuil (3kajiob) B Mpolecce MpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH.

5. locyneOHblii (BHeCYAeOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u TeiicTBUiA
(0e3neiicTBHsI) Oprana, NpeaoCTABJISIONIEr0 MYHUIIUNIAJIbHYIO YCJOYTY,
MHOTO()YHKIMOHAJIBHOI0 HEHTPA NMPeA0CTABJIEHHS TOCYAAPCTBEHHbIX U
MYHUIHMIAJIbHBIX YCJIYT, OPraHu3anuii, ykazanupix B yactu 1.1 crarbu 16
DenepanbHOro 3akona Ne210-@3, a Takike UX J0JKHOCTHBIX JIUII,
MYHHUIUNAJBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asgBUTENN UMEIOT MPABO HA 00XkKAIOBAHKUE B JOCYJCOHOM MOPSAJKE pPEIICHUN
u JedctBuil (Oe3leicTBUS) opraHa, MPEIOCTaBISIONIET0 MYHHMIIMIAIbHYIO YCIYTY,
JOJDKHOCTHOIO  JIMIIa OpraHa, NpeIoCTaBISIOIIET0 MYHHULUIAIBHYIO — YCIYTY,
MYHUIUINAIBHOTO  CIY)KAIllero,  PYKOBOJAWUTENS ~ OpraHa,  MpeJOCTaBISIOLIErO
MYHUIUTIATBHYIO yCIIyTY, MHOTO()YHKIIMOHAJILHOTO LEHTpA, paboTHHKA
MHOTO()YHKIITMOHAJIBHOTO LIEHTpa, OpraHu3aluii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanbroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 7KajI000i, B TOM YUCIIE B CAEIYIOIINX CIIyqasiX:

1) HapymieHue cpoka perucTpanuy 3amnpoca O NpeJIoCTaBICHUH MYHULIMITAIBHON
YCIIyTH, 3apoca, yKazaHHOro B ctaThe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHE CPOKa MPEJOCTAaBICHHUS MYyHHUIMNAIBHOW yciayru. B ykazaHHOM
ciaydae JocyacOHoe (BHecyaeOHOe) 00KaloBaHHME 3asSBHUTEIIEM PEIICHUN W JICUCTBUI
(Oe3neiicTBUSl) MHOTO(YHKIMOHAIBHOTO LIEHTPA, pabOTHHKA MHOTO(QYHKIHOHAIBHOTO
LIEHTpa BO3MOXHO B Clydyae, €CId Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U
nerctBug  (0e3deiicTBUE) KOTOPOro  OOXKAIYIOTCSA, BO3JOXKEHA  (QYHKUMS 1O
MPEAOCTABICHUIO COOTBETCTBYIOIIMX MYHHUIIMNAIBHBIX YCIYTr B IOJHOM O0BbEME B
NopsiAKe, onpeaenaeHHoM JacTeio 1.3 crateu 16 denepanbHoro 3akona Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(POPMAIIUU JTUOO0 OCYIIECTBICHUS
NEUCTBUM, MPEACTABICHHE WJIA OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATUBHBIMU MNPaBOBbIMU akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
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MpaBOBBIMU akTamu PecryOnuku TaTapcTaH, MyHUIIMITAIBHBIMU TPABOBBIMU aKTaMHU
JUTSI TIPEJIOCTABJICHHS] MYHUIIUITAIGHON YCITyTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEAOCTABICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunv, HOPMATUBHBIMU
npaBoBbIMM akTamMu PecnyOnuku TartapcraH, MyHUIMIIAIBHBIMU MPABOBBIMU aKTaMH
JUTS IPEJIOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTka3 B NpeOCTaBICHUN MyHUIIUNIATBHONW YCIYTH, €CJIM OCHOBAaHUS OTKa3a He
peIyCMOTpeHbl (enepaibHbIMA 3aKOHAMU W TMPUHSATHIMU B COOTBETCTBUU C HUMH
WHBIMM HOPMATUBHBIMHM TPAaBOBbIMH akTamMu Poccuiickoit ®epepannu, 3aKOHAMU U
UHBIMM  HOPMATUBHBIMH  TIpaBOBbIMM  akTamu  PecnyOnuku ~ Tartapcras,
MyHULMIAIBHBIMA ~ TPABOBBIMM  aKkTaMd. B  yka3aHHOM ciy4dae JocyAeOHoe
(BHEcynmeOHOE) OO’KajJoBaHUE 3asBUTENIEM pCEIICHUH © ACHCTBUN (Oe3melcTBHS)
MHOTO(QYHKIIMOHATIBHOTO IEHTpa, pabOTHHKAa MHOTO(QYHKIIMOHATBFHOTO IIEHTpPA
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOTO OOKaNyrOTCS, BO3J0KE€HAa (QYHKUUA IO MPEAOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPAJKE,
onpeaeneHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS MPHU MPEIOCTABICHUN MYHHUIIMNAIBHOU YCIYyTH
IaThl, HE TNPEITYCMOTPEHHON HOPMATHUBHBIMM TMPABOBBIMH akTamMu Poccuiickoi
®denepanid, HOPMATHUBHBIMM  TIPaBOBbIMH  akTaMu  PecmyOmuku — Tarapcras,
MYHUIIUTIATBHBIMH PABOBBIMU aKTaMH;

7) OTKa3 opraHa, IpeJOCTABIISAIONIEIO0 MYHUIUMIANBHYIO YCIYTY, JOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIIONIETO MYHUIIMITAIIBHYIO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
LIEHTpA, paboTHUKA MHOT0()YHKIITMOHAILHOTO LEHTPA, OpraHu3alui,
penycMOTpeHHbIX YacThio 1.1 ctaten 16 denepanbHoro 3akona Ne 210-D3, wnm ux
paOOTHUKOB B UCIPAaBJICHUM JAOMYIICHHBIX UMHU OMNEYATOK U OIIMOOK B BBIIAHHBIX B
pe3ynbTaTe MpeloCTaBICHUS MYHULMUIAIBLHON YCIyrd JOKyYMEHTax Ju00 HapylleHue
YCTAaHOBJICHHOTO CpOKa TaKuX ucIpaBieHuil. B yka3zanHom cnydae pocyaeOHoe
(BHecyneOHOe) o0kaJoBaHWE 3asBUTENIEM pelIeHud u jaercTBuil (0e3neicTBuUs)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAIBHOIO  IIEHTpa
BO3MOKHO B Cily4yae, €ClIM Ha MHOTO(MYHKIIMOHAJIBHBIM IEHTP, PEIICHHS U JCUCTBUS
(6e3nelricTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS II0 MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULUMAIBHBIX YCIYr B IOJHOM o0OOBeME B MOpSJIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne 210-D3;

8) HapylieHuE CpoKa WM TOpsiKa BbIIAYM JOKYMEHTOB IO pPE3yJbTaTam
MPEIOCTABIICHUS MYHUITUTIATBHON YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHHUS MyHUIIUNIATBHOW YCIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUS HE MPEAyCMOTpEHbl (elepanibHbIMU 3aKOHAMU W TPUHSATHIMU B
COOTBETCTBMM C HUMH WHBIMA HOPMATHBHBIMH TIPABOBBIMH aKTaMH POCCHIICKOM
denepanyu, 3aKOHAMHW W WHBIMA HOPMAaTHUBHBIMH TIPaBOBBIMHM aKTaMH PecmyOnmukw
TaTtapcTan, MyHUIIMTIATBHBIMY MPABOBBIMU aKTaMu. B ykazaHHOM ciiydae 1ocyaeOHOoe
(BHecyneOHOe) o0XkaJloBaHWE 3asBUTENIEM pelIeHUu u AceicTBUM (0e31ecTBuUS)
MHOTO(YHKITMOHAILHOTO  IIEHTpa, pa0OTHHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTpa
BO3MOXKHO B Ciy4ae, €ClIM Ha MHOTO(GYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS U JCUCTBUS
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(Oe3nelicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHAa (QYHKIHS IO MPEeIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULHUMAIBHBIX YCAYr B TMOJHOM o0OOBeME B MOPSJIKE,
omnpenesieHHOM dacthio 1.3 crathu 16 @enepanproro 3akona Ne 210-D3.

10) TpeboBaHue y 3asBHUTENS NPHU NPEIOCTABICHUUM MYHHUIMIAIBHOM YCIYTH
JOKYMEHTOB WJIM MHGOpPMAIMKM, OTCYTCTBUE W (MJIM) HEJOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIMCh MPU MEPBOHAYAIBHOM OTKa3€ B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX IS
PeIOCTaBICHUS MYHUIIMTIATBHOW YCIYTrH, JIMOO B MPEAOCTaBICHUU MYHHUIUIATBHON
YCIIYTH, 32 UCKIIIOYEHUEM CIIydaeB, MPEAYCMOTPEHHBIX MYyHKTOM 4 4dactu 1 cratbu 7
®enepanpHoro 3akona Ne 210-d3. B ykazanHoMm ciiydae qocyneOHoe (BHecyaeOHOe)
00>xaloBaHUE 3asBUTEJIEM penieHui U el CcTBUI (6e3nericTBuS)
MHOTO(QYHKIIMOHATBHOTO I[EHTpa, pabOTHHKAa MHOTO(QYHKIMOHATBFHOTO IIEHTpPA
BO3MOXXHO B Ciydae, €C’IM Ha MHOTO(YHKIIMOHANBHBIA LIEHTpP, PEIICHUS U ACHCTBUS
(Oe3nelicTBHME) KOTOPOTO OOYKATYIOTCS, BO3JIOKEHAa (YHKIUS MO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IOJHOM OOBEME B TMOPAJKE,
onpeneneHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mnomaercas B NUCBMEHHOM (QopMe Ha OymMa)XHOM HOCHUTENE, B
ANEKTPOHHOM (opMe B Oprad, MPEeAOCTaBIAIONIMA MYHULHUIIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAIbHBIA LEHTP JHO0 B COOTBETCTBYIOLIUN OpraH TrocCyAapCTBEHHOU
BJIACTH, SIBIIAIONIMICS yupeauTeseM MHOroQyHKIMOHAIBHOTO IIeHTpa (nanee -
yupeauTeib ~ MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHu3aluy,
npeaycMoTpeHHbIie yacThio 1.1 cratbu 16 denepanbHoro 3akona Ne 210-D3. XKamoOsr
Ha peuieHus u JedcTBus (Oe3neicTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIIOIIETO
MYHUIIUTIATBHYIO YCIYTY, TTOJAI0TCS B BHIMIECTOSIIHUM OpraH (MPU €ro Ham4um) 0o B
Cllydae €ro OTCYTCTBHSI PacCMaTpHBAIOTCS HEMOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEOCTABISIONIET0 MYHUIUNAIBHYIO Ychyry. JKamoObl Ha pemieHuss U JIeUCTBUA
(Oe3neiicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBHOTO LIEHTPA MOJAIOTCS PYKOBOAMUTEIIO
ATOr0 MHOTO(YHKIMOHAIBHOrO weHTpa. KamoObl Ha peleHus W JAeUCTBUS
(Oe3neiicTBue) MHOTO(YHKIIMOHAJILHOTO LEHTpa MOAAOTCS YUPEIUTEITIO
MHOTO(YHKIIMOHAJIbHOTO UEHTpa WM JOHKHOCTHOMY JIMIY, YIOJHOMOYEHHOMY
HOPMAaTHBHBIM TPaBOBbIM akToM PecnyOnuku Tartapcran. JKanoObsl Ha pemieHus u
neictBusa (Oe3nericTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4YacThio 1.1
cratbu 16 ®@enepanpHoro 3akoHa Ne 210-®3, nogarTCs PYKOBOAMTENSIM 3THX
OpraHu3alui.

Kanoba na pemienus u aeictBusi (Oe3a€iCTBUE) OpraHa, MpPEIOCTaBISIONIETO
MYHUIIUNIATBHYIO ~ YCAYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUTIATBHYIO YCIYTy, MYHHUIIMIIAJBHOTO CIIYXAaIlero, PYKOBOAUTENS OpraHa,
MPEAOCTABISAIONIET0O MYHUIIMNANBHYIO YCIYTY, MOXET OBbIThb HalpaBlIieHa MO MOYTE,
yepe3 MHOTO(DYHKIMOHANbHBI IEHTP, C HCIOJIb30BAHMEM HMH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHON  cetu  «MHTepHeT», oduIMAIBbHOTO calTa Oprasa,
MPEAOCTABIAIONIET0  MYHUUHMNANbHYIO  ycayry, EmguHoro  moprama  ambo
PecnyOnukanckoro moprasia, HHPOPMAIMOHHON CUCTEMbI JOCY/IeOHOT0 00XaJ0BaHUS,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JTUYHOM Ipreme 3asBuTens. JKanoba Ha pelieHus u
NENCTBUS (Oe3neticTBHE) MHOTO()YHKIITMOHATEHOTO LIEHTpA, paboTHHKa
MHOTO(YHKITMOHAJILHOTO ~ I[EHTpa MOXET ObITh HampaBjeHa 1O Io4YTe, C
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UCIIOJIb30BaHUEM  MH(OPMALMOHHO-TEJIEKOMMYHUKAIMOHHON  cetn  «WHTepHeTY,
oumanpHOro caita MHOTO(QYHKIHMOHAJIBHOTO ILEeHTpa, EauHoro mnoptama mu6o
PecnyOimmkanckoro moptana, HHGOPMAIIMOHHONW CUCTEMBI TOCY/IEOHOTO 00KaTOBaHWA,
a TaK)K€ MOJKET OBITh MPUHSATA MPU JIMYHOM Ipreme 3asButens. JKanoba Ha pemeHus u
nerctBua (Oe3nelicTBHE) OpraHu3alui, MpeayCMOTpPEeHHbIX 4YacThio 1.1 crarbu 16
®enepanbHoro 3akoHa Ne 210-03, a takxe ux paOOTHUKOB MOXKET OBITh HalpaBieHa
o TOoYTe, C HCIOJIb30BAHUEM WH(MOPMAIIMOHHO-TEICKOMMYHUKAIMOHHON CEeTH
«HTepHeT», O(UIMAIBHBIX CAUTOB 3TUX opraHu3auuii, EguHoro mnoprana nm6o
PecnyOnukaHcKoro mopTana, a TakkKe MOXET ObIThb MPUHATA MPU JIMYHOM MpUEME
3asIBUTEJIS.

5.3. ’Kanoba nomkHa comepxaTh:

1) HamMeHOBaHHE OpraHa, MPEJOCTABISIIOUIEIO0 MYHHUIMNAIBHYIO —YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPEeIOoCTAaBIAIONIET0 MYHUIMMATBHYIO YCIYTy, JH0O
MYHUIUIAIBHOTO CIYXaIlero, MHOTO()YHKIIMOHAJIBHOTO LIEHTPA, €r0 PyKOBOIUTENS U
(wn) paOoOTHMKA, OpraHu3auuid, NPeIyCMOTPEeHHbIX dYacThto 1.1 cratem 16
®denepanbHOro 3akoHa Ne 210-D3, ux pykoBoauTenen v (W) paOOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPBIX 00XKATYIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCIEIHEE - NMPHU HAJIWYMM), CBEACHHUS O MECTE
KUTEJbCTBA 3asBUTENS - (PU3MUECKOro JIMLA JUOO HAUMEHOBAaHUE, CBEIACHUS O MECTE
HAXOXJICHUS 3asBUTENS - FOPUINYECKOTO JIMIIA, a TaKKe HOMEp (HoMepa) KOHTaKTHOIO
tenedoHa, ajpec (aapeca) IMEKTPOHHON MOUTH (MTPU HAJIMYMHU) U TIOYTOBBIN ajipec, 1Mo
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeaeHus 00 OOXalTyeMbIX pPEIICHUSX U JeUCTBUsX (Oe3aedcTBUM) OpraHa,
MPEAOCTABISAIONIETO  MYHULMIAIBHYIO — YCIyry, JOJDKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABISAIONIET0 MYHHUIMIAIBHYIO YCIYry, JUOO MYHHULHMIIAJBHOTO CIIYyXaIlero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pab0OTHHKAa MHOTO(YHKIIMOHAJILHOTO ILIEHTPA,
OpraHu3alui, IpeayCMOTPEHHBIX 4acThio 1.1 crateu 16 @enepanbHoro 3axkoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoOAbl, HA OCHOBAHHWU KOTOPBIX 3asBUTEIb HE COIJIACEH C PEUICHUEM U
neictBueM (Oe3lelicTBHEM) oOpraHa, NpPeIOCTaBJSIOIIEr0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIML@ OpraHa, MpeloCTaBIIAIOIIEr0 MYHULMNAIBHYIO YCIyry, JH00
MYHMUIIMIIAJIBHOTO  CIIY)KAlllero, MHOTO(QYHKUMOHAJIBHOTO  LEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAJIBHOIO LIEHTPa, OPTaHU3alui, IPeTyCMOTPEHHBIX YacThto 1.1 cTatbu
16 ®enepanbHoro 3akoHa Ne 210-®3, ux pabOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
NpE/ICTaBICHbl JIOKYMEHTHI (NP HaJU4MM), MOATBEP)KAAIOIINE JOBOABI 3asBUTENS,
00 WX KOTHH.

5.4. IToctynuBias xano0a NOAJIEKUT PETUCTPAIIMU B CPOK HE MO3HEE pabovero
JIHS1, CJIETYIOUIETO 32 THEM MOCTYTLICHUS.

5.5. XKanoba, moctynuBlias B OpraH, MNPEJOCTABISIONMNA MYHUIUIATBHYIO
yCIYyry, MHOTO(QYHKIMOHAIbHBIA LEHTP, YYPEOUTENI0 MHOTO(YHKIIMOHAIBHOTO
LIEHTpa, B OpraHU3alMM, MPeayCMOTpeHHble 4acTbio 1.1 cratbm 16 demepanbHOro
3akoHa Ne 210-®3, nubo BbIIIeCTOAIMN oOpraH (MpU €ro HaJu4HuH), MOAJIEKUT
pPacCMOTPEHHIO B TE€UYEHHE NSATHAALATH pabouMx JHEH CO JHA ee perucTpaluu, a B
cilydae OOXaJIoOBaHUSI OTKa3a OpraHa, MPEJOCTaBISIONIEI0 MYHUIUIAIbHYIO YCIYTY,
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MHOTO(YHKIIMOHATIBHOTO LIEHTPa, OPTaHU3allui, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 denepanpHoro 3akona Ne 210-d3, B mpueme AOKYMEHTOB Yy 3asBUTENS JHOO B
WCIIPABJICHUU JOINYIICHHBIX OINEYaTOK W OIIMOOK WM B ciayyae oOOKaJoBaHUS
HapyILIEHUsl YCTAaHOBJIEHHOIO CPOKa TaKWX HCIpPAaBICHUN - B TEUECHHUE ISTH pabOYMX
JHEW CO AHS €€ PETUCTPALUH.

5.6. 1o pe3ynbTaTam paccCMOTPEHHUS >KaJI00bI MPUHUMAETCSI OJTHO U3 CIEAYIOIIHNX
PEILIEHUM:

1) »xanoba ymOBIETBOpPSIETCS, B TOM uucie B (opMe OTMEHBbI MNPUHSTOIrO
pEelIeHMs], UCTIPABIICHUS TOMYIIEHHBIX ONMEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe
OPEAOCTABICHUS MYHHIMIIAJBHOM YCIYrM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JIEHEXKHBIX CpPEACTB, B3MMAHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHUBHBIMU
mpaBoBbIMM akTamu Poccuiickonn denepanyy, HOPMAaTHUBHBIMU IIPABOBBIMH AKTaMH
PecnyOnuku TaTtapcran, MyHUIIMIIAIbHBIMY IIPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUU KAJIO0OBI OTKA3bIBACTCS.

He no3gnee nHsA, CIEQyIOMIEro 3a JHEM MPUHATUS PEIICHUSA, YKa3aHHOIO B
HACTOSIIIIEM ITyHKTE, 3asBUTEII0 B MHUCbMEHHOW (OpME U MO KEITAHUIO 3asiBUTENS B
ANEKTPOHHOM (opmMe HampaBisieTCss MOTHMBHPOBAaHHBI OTBET O pe3yJbTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B ciywyae mpu3HaHUS >KaJIOOBI TOJUIEKAIEH YIAOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJIbTaTaXx PacCMOTPEHUs KajloObl Jaercs WH(popmauus o JAEUCTBUSX,
OCYLIECTBIISIEMBIX ~ OPraHOM,  IPEAOCTAaBIIOIIMM  MYHHIMIAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JINOO OpraHu3aluei, MpeaycMOTpeHHON yacThio 1.1
cratbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B nenax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPU OKa3aHUM MYHULIMIIAJIBHOM YCIIYTH, a TAK)KE MPUHOCATCSA
M3BUHEHUS 32 JOCTABJICHHBIE HEY/I0OCTBA M YKa3bIBAa€TCS MHPOPMALMS O JATbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aBUTENI0 B LEIAX MOJIYYCHUS
MYHHUIUITAIBHON YCIYTH.

5.8. B ciyuyae nmpusHaHus *anoObl HE MOJIEKALIEH YAOBIETBOPEHUIO B OTBETE
3asIBUTEII0 O pe3yibTaTaX pAacCMOTPEHHUs >KajJoObl [alOTCs apryMEHTHUPOBAHHBIE
Pa3bACHEHHS] O NPUYMHAX TMPUHATOTO pEUIeHUs, a Takke UHGOpMaIUs O MOPSAKE
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJIEHHS B XOZ€ WM IO PE3yJIbTaTaM PACCMOTPEHUS KaloObl
IIPU3HAKOB COCTaBa aJMHMHHMCTPATUBHOIO IPABOHAPYLIEHUS WIM NPECTYIUICHUS
JOJHKHOCTHOE JIMII0, pAaOOTHUK, Ha/leJIEHHbIE TOJHOMOYHSIMU 110 PACCMOTPEHUIO Kajlo0,
HE3aMEeJINTEIbHO HANPABIIIIOT UMEKOLIUECS MAaTEPUAIIBI B OpraHbl IPOKYPATypHI.
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[Tpunoxenue Ne 1

K AJIMHUHHCTPAaTUBHOMY
periiaMeHTy Ipe10CTaBICHUs
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHUO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHEIE NaHHEBIE:

Hp CACTaBUTCIIb:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEIIEHUE
00 OTKa3e B MPEIOCTABIICHUN MYHUIIUITAIIBHOW YCIYTH
10 BbIJ]a4€ CIPABKU (BBIITUCKH )
OT Ne

PaccmotpeB Bame 3asBineHue ot Ne 151
MpuIaraeMble K HEMY JIOKYMEHTBHI, YIOJIHOMOYEHHBIM OpraHom
NPUHATO pelIeHre 00 0TKa3e B BblJaue
CIIpaBKH (BBIMIMCKH) MO CJIEYIOIIEMY OCHOBAHUIO:

JlononHurenbHast UHGoOpManus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

JomxuoctHOE Juio (PHUO)

(HOAMUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIUIIA
oprasa)
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[Tpunoxenue Ne 3
K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUITUTIATFHOU YCIIYTH TIO BBIJAaUe
CITpaBKH (BBITIUCKH)

dopma

(bnank oprana, npeaOCTaBISIOIEr0 MYHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIe JAaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpHUeMe JOKYMEHTOB, HEOOXOIUMBIX JJISI MPEI0CTABIICHUS
MYHHUIIUITAIBHOW YCITYTH 1O BbIJIaU€ CIIPABKU (BBITUCKH)
oT No

PaccmorpeB Baie 3asBieHue oOT Ne u
MpujaracMble K HEMY JIOKYMEHTBI, YIOJHOMOYEHHBIM OpraHoM
NPUHATO pelleHne o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAUMBIX ISl MPEIOCTaBICHUSI MYHUIIMIAIBHON YCIyTH MO
BbIJ]au€ CIIPABKH (BBIMKUCKH) MO CIEAYIOLIUM OCHOBAHUSIM:

1.
2.

PazbsicHeHME TpUYMH OTKa3a:

JonosauTenbHAs HHPOpMAITHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIOJHOMOYCHHBIM OpPraH C 3asBJICHHUEM O
MPE0CTABICHUH YCIYTH MOCTIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKeT OBITh OO0XKaJoBaH B JIOCYACOHOM TIOPSAKE ITyTEeM
HaIpaBJICHUS Kaj00bl B YIIOJJHOMOUYCHHBIN OpPTaH, a TaKXKe B CyAcOHOM TIOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHOe muio (PHUO)

(momKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON YCIYTH MO BbIAaue
CITpaBKH (BBITIUCKH)

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

((I)aMI/IJ'H/Iﬂ, UM, OTHECTBO, NACTIOPTHBIC JaHHBIC, PCTUCTPALIAIO
10 MECTY KHUTCJILCTBA, aApeC BJ'ICI(TPOHHOI\/’I IIOYTHI, Teﬂeq)OH)

3ASBJIEHUE
0 BBIJIaU€ CIPABKU (BBITUCKH)

[Ipoury Bac BbaaTh cripaBKy (BBIIUCKY)

(yxa3aTe BUJ CIIPaBKH)

K 3agBienuto [puiaararoTCs:

PesynbraT npenocraBieHuss MyHUIMNAIBHON YCIIYTH, IPOLTY NPEIOCTaBUTH:

DB TuuHbl KaOunet [lopTasia rocyaapCTBEHHBIX M MYHULMIAIBHBIX YCIYT
PecnyOonuku Tarapcran;

D B JIMYHBIN KaOuHeT EauHoro noprasna rocy1apCTBEHHBIX U MyHUIIUTIATBHBIX
YCIIYT;

D B MHOTO(QYHKIMOHAJIBHOM LIEHTPE NPEJOCTaBIEHUS TOCYIapCTBEHHBIX U
MYHHULIMINIATIbHBIX yeiayr Pecnyonuku TaTapceran;

B Opzane.

(mata) (moamucs) (®.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy IMpeoCTaBICHUS
MYHHUIIUIIAJIBHON yCIYTH TIO BhIAAUe
CITpaBKH (BBITIUCKH)

PyxoBoaurento
HUcnonHuTensHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTPaBICHUN TEXHUYECKOU OLTUOKH

CooOmaro 06 omuoOKe, AONYIIEHHOW MPU OKa3aHUM MYHULUINAJIBLHON YCIYTU IO
BbIJIaye CIIPaBKU (BBITTUCKH).
3amnmcaHo:

HpaBI/IJIBHBIG CBCACHMI:

[Ipormy wWcmpaBUTh  JOMYIIEHHYID TEXHHUYECKYI0 OMMOKY W BHECTH
COOTBETCTBYIOIIME  W3MEHEHUS B  JOKYMEHT,  SBISIIOIIMIACS  Pe3yJbTaTOM
MYHHUIUITAIBHON YCIYTH.

[Ipunararo crneayromme JOKyMEHTHI:

1.

2.

B ciayyae npuHATHSA pemieHUsT 00 OTKJIIOHCHHMM 3asBJICHHS 00 HCIPaBICHUU
TEXHHYECKOH OIIMOKH MPOIIy HAIIPaBUTh TAKOE PEIICHHUE:

MOCPEACTBOM OTIIPABJICHHMS 3JICKTPOHHOTO JOKyMeHTa Ha ajgpec E-mail: ;

B BHJIC 3aBEPCHHON KOTMH Ha OyMa)kHOM HOCHTEJIE TIOYTOBBIM OTIPABICHUEM TI0
azapecy:

Hacrosiium nmoaTeepkaar0: CBEICHUSI, BKJIIOUCHHBIE B 3asIBJIEHUE, OTHOCSIIMECS K
MOEH JIMYHOCTH W TMPEJCTABISIEMOMY MHOKO JIMIYy, a TaKK€ BHECEHHBIE MHOK) HHXKE,
JTOCTOBEpHbl.  JIOKyMEHTbI (KOMUU JIOKYMEHTOB), TIIPWIOXKEHHbIE K  3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPEOOBAHMSM, YCTAaHOBJIICHHBIM  3aKOHOJATEIILCTBOM  PoccHiiCKOM
®denepanyy, HA MOMEHT TPEACTABICHUS 3a8BJICHUS 3T JOKYMEHTHI JEUCTBUTEIBHBI U
COJIEPKaT JOCTOBEPHBIE CBEJICHUSI.

(nata) (moamuce) (®.1.0.)



