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Pecniy6sinka Taraperan . Tarapcran Pecny6imkacet

UcnonaurensHbiii KoMuTeT Capman MyHHUMDAJIL palioHbI
Kapamaii-CaxkJioBckoro Kapamait-CakJioB aBbLI
CeJIbCKOro Moce/ieHust JKupJere 0amKapMa KOMUTETbI
CapmaHoBcKoro

MYHHIMIIAJILHOTO paiiona

IMMOCTAHOBJIEHUE KAPAP

Ne 19 24.12.2024 r.

O6 yTBepsKACHHH aIMUHHCTPATUBHOIO PErlaMeHTa
NPEAOCTABICHHUA MYHUIIUTIAITBHON YCITyT U
10 BbIAYE CHPABKM (BBITTHCKH)

B nensx peanusanmm Qenepansroro sakoma ot 27.07.2010 Ne 210-®3 «O6
OpraHu3allu¥  IPEOCTABJICHUA TOCYAaPCTBEHHBIX M MYyHHUMNANBHBIX  YCIyI»,
PYKOBOACTBYACH TIOCTaHOBNCHHEM Kabunera Munuctpos Pecry6muku ot 02.11.2010
Ne 880 «O6 yrsepxnennn Ilopsaaka paspaGotku u YTBEPKIEHHA aAMUHHUCTPATUBHBIX
PCTIIAMEHTOB NPEAOCTABIEHHUSA IOCYAaPCTBEHHBIX YCIIYT HCIOJHUTENBHBIMU OPraHAMH
rOCyNapCTBEHHOM Binactu PecnyGnuku TaTapctaH W O BHECEHMH H3MEHEHMH B
OTHCIbHbIE  10CTaHOBNeHHs Kabuneta MunuctpoB Pecny6muku  Tarapcrany,
HUcnonnurensusiii  xomurer  Kapamaii-CakoBCKOTO  CeIbCKOrO MOCEJIEHUS
CapMaHOBCKOT0 MyHHIMIANBHOTO pationa Peciy6muku Tatapcran, nocranosnser:

1 YTBepauth IpUIaraeMbli aJIMUHHMCTPATHUBHBIN perinaMmeHT
MPEAOCTABICHNS MYHULIUIIATIBHON YCITYTH 1O BbIAA4Ye CIIPABKY (BBITUCKH);
2, IIpusHaTs yTpaTuBIINM CHUTy OCTaHOBNEHHE MCIONHATETBHOrO KOMUTETA

Kapamaii-CakioBckoro cemsckoro moceneHus CapMaHOBCKOTO MYHMIMMAIBHOIO
paiiona PecnyOmuku Tarapcram or 28.06.2021 r. Ne 9 «O6 YTBEPKIECHU U
aIMHHUCTPATHBHOTO PETJIAMEHTA MPEAOCTaBICHNS MYHHLMIATLHON YCIYTH 110 BbIAaye
CTIPaBKH (BBIMUCKH ).

3. OG6HaponoBaTh HACTOSILNEE MOCTAHOBIEGHHE MyTEM pasMelleHus Ha
«OdunuanpHOM MOpTane MmpaBoBOM nHpopmanun PecniyGruku Taraperan» no BeG
ajgpecy: http://pravo.tatarstan.ru u Pa3MECTUTh Ha OHUITHATIBHOM caiiTe CapmaHOBCKOro
MyHUUMNATBHOrO  patioma  PecnyGmuku  Tatapcran B HMH(OPMALHOHHO-

TEJIEKOMMYHHKAIIHOHHOM cetH Wureprer no Beb-aapecy:
https://sarmanovo.tatarstan.ru/. '
4. Kourposs 3a ucrionuenunem, TIOCTAHOBJICHUSA OCTaBJIAIO 32 COOOM.

Pykosonurens Mcnomaurefistgsy
Kapamaii-Caknosckoro cenie:

CapMaHOBCKOro MyHHIMI B.B.XycHuesa



Yr1BepxkacH

IIOCTAaHOBJIEHUEM

HcnonnurensHoro komurera Kaparuaii-
CakJI0BCKOI0O CEILCKOTO MOCEIECHHUS
CapMaHOBCKOT0 MyHHUIIMIIAJILHOTO paiioHa
PecniyOnuku Tarapcran

oT «24 » nexabpp 2024 1. Ne 19

AJIMMHUCTPATUBHBIA perjiaMeHT
MPeIoCcTABJICHUA MYHUIIMIIAJIBLHOM YCJIYI'H 110 BbIAa4e CIIPABKHU (BHINUCKH)

1. O0uIne moJI0KeHus
1.1. TIpenMer peryaupoBaHHs aJIMHHHCTPATHUBHOIO pEriIaMECHTa

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTIAIBLHOMN
yCIIYTH (J1ajiee — aAMUHUCTPATUBHBIN PErIaMeHT) yCTaHABIMBACT CTAHAAPT U MOPSIIOK
PEIOCTABICHUSI MYHUIIUIIAJIBHOW YCIYyTrW TO BbIJlaue CIpaBKH (BBIMHCKH) (manee —
MYHUIIUTAIbHAS YCIYyTa).

1.2. Kareropuu 3asButenei

1.2.1. JluuamMu, UMEIOIIMMH TPAaBO HA TMOJIYyYEHUE MYHHUIMINAIBHOW YCIYTH,
SBISIIOTCS PU3UYECKHE JIUIIA (J1ajiee — 3asSBUTEIIb).

1.2.2. C 3asgBieHuMeM BIpaBe OOpAaTUTbCA TMPEICTABUTEIb  3asiBUTEIS,
JCHUCTBYIONINI HA OCHOBAHUU JIOKYMEHTA, YIAOCTOBEPSIOIIETO €ro MOJHOMOUHs (Janee
— IPEJICTAaBUTEIb 3aABUTEIIA ).

1.3. Tlopsimox uHPOPMUPOBAHHUS O TIPENOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmanus o mOpsaKEe MNPEAOCTABICHUS MYHHUIIUIAIBHOW YCIYTHU
pa3meniaercs:

1) Ha WHQOPMAIIMOHHBIX CTEHAAX, COJAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHDOpMAIIMIO O MYHHIMNAIBHOW YCIyre, paCIOJIOKEHHBIX B  MOMEIICHUSIX
MHOTO()YHKITHOHATBHBIX LEHTPOB peA0CTaBICHUS roCyJ1apCTBEHHBIX u
MYHULIMTATbHBIX YCIIYT.

2) Ha o¢uUIMATBHOM CalWTe MYHUIMIAIBHOTO paioHa B WHGOPMAIMOHHO-
TeJIeKOMMYHUKamoHHoM cetn «MuaTepHeT» (https://www.sarmanovo.tatarstan.ru);

3) na Ilopranme TOCYJapCTBEHHBIX W MYHULUUNAIBHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanxee — PecniyOaukanckuid moptan);

4) Ha Enunom mopTraine rocyJapCcTBEHHbIX U MYHUIUNAIbHBIX YCIYT (PyHKIUN)
(https:// www.gosuslugi.ru) (nanee — Enunblii moprai);
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5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMe «PeecTp rocyiapcTBEHHBIX U
MyHULUNaIbHbIX yeiuyr PecnyOnuku Tatapcran» (http:/frgu.tatar.ru) (nanee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAIBHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOoQyHKIIMOHAJIBHBIX IIEHTpaxX MPEJOCTABICHUS TOCYAapCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPH YCTHOM OOpaIlleHUH - TMYHO WU 10 TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0nmkanckoro noprana;

3) 6 ynoinomouenHom Ha npedocmasienue ycayeu opeane (nanee — Opean):

IpU YCTHOM OOpalleHuu - JIMYHO WIH 1O TeaedoHy;

IpU TUCBMEHHOM (B TOM 4Hciie B (hopMe 3JEeKTPOHHOTO JOKYMEHTa) oOpalieHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO ANEKTPOHHOU MOYTe.

1.3.3. Uudopmanusa va Enunom noprane, Pecriy0iMKaHCKOM MOpTaie O MOPSIKe
M CpOKax TNPEJOCTaBICHUS] MYHUIMIIAJBbHON YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxca B PeecTpe TrocylapCTBEHHBIX M MYHHMIIMNAIbHBIX  YCIYT,
NPEIOCTaBIsAETCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMAaIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIMIIATBbHON
YCIIYTH OCYIIECTBIIsIETCS 0€3 BBHIMOTHEHUS 3asBUTENIEM KaKUX-IMO0 TpeOOBaHMI, B TOM
yuciie 0e3 HUCHOJIb30BaHUS MPOrpaMMHOTO OOecTeueHHs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPECTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3UOHHOTO WM HHOTO
COTJIALICHUS C npaBooOIagaTeseM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIETO0 B3MMAHUE IUIAThI, PETUCTPALMIO MM aBTOPU3ALUIO 3asBUTEIS
WIM IIPEAOCTABICHUE UM NIEPCOHAIBHBIX JTaHHBIX.

1.3.4. Ilpu obOpaimieHun 3agBUTENSI JIMYHO WM MO TelaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpAIllEHHEM MpPeIoCTaBIseTCa HHPopMaIus:

1) o MecTe HaXOXKACHHUS MHOTO(PYHKIIMOHAJIBLHOTO LEHTPA MPEI0CTABICHHMS
roCyJapCTBEHHBIX U MYHUUUNAIbHBIX YCIyr, Mcnoanumenvuoii komumem Kapawaii-
Caxnogckoeo cenvckozo nocenenus (anpec, rpaguk padoThl, CIIPaBOYHBIE TENEPOHDI);

2) 0 MopsaKe MPEIOCTaBICHHUS MYHHUIUMIIAIBHON YCIYTH, O Cocobax U Cpokax
MOJIauM 3asIBJICHUM;

3) 0 KaTteropusx rpaxjaaH, KOTOPBIM MPEIOCTABISICTCS MyHHIIUITAIbHAS YCIIyTa;
O HOPMATHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe IOKYMEHTOB, HEOOXOMUMBIX Ui PACCMOTPEHHUS 3asBICHUS O
MPEJOCTABICHUM MYHUIMNAIBHOW YCIyTHM, O CpOKax NpueMa ¢ PEerucTpanuu
3asIBJICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pasMmelneHUs Ha OPUIIMAIBHOM caiTe MHPOPMAIUU MO BOMPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake 00KajgoBaHUS ICHCTBHA MM O€3IEUCTBHUS JOKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYJHHUKM OTHE€NIa, OTBETCTBEHHOI'O 3a
MpEJOCTaBICHHE MYHUIMINAIBHON YCIyrd, MOApOOHO B MNHUCBMEHHON ¢opme
Pa3bSICHAIOT 3aABUTEII0 TMOPSAOK MPEAOCTABICHUS MYHULMUNAIBHOW YCIYyrd U



BOIIPOCHI, YKa3aHHbIE B HACTOSALIEM ITYHKT€ aJMUHUCTPATUBHOIO perjiaMeHTa, U B
TEYeHUE TpeX pabodyux OHEW CO JOHS perucrpanuuu oOpalleHusi HaMpaBisiOT OTBET
3asBuTent0. OTBETHI AAOTCS Ha sI3bIKe OOpaileHusa. B ciayyae HEBO3ZMOXHOCTH JaTh
OTBET Ha f3bIKE OOpAIllEHHUS HCIONB3YIOTCS TOCYJapCTBEHHBIE $3bIKM PecnyOnuku
TarapcTaH.

1.3.5. Uudopmanusa mo Bompocam MNPEJOCTaBICHUS MYHHUIMNAIBHON YCIyru
pasMemiaercas Ha  OQUUUATIBLHOM  CcaWTe MYHMIMOAIBHOTO paidoHa M Ha
MH(OPMAIMOHHBIX CTEHJIaX B MOMEIIEHUIX Hcnornumenvroeo komumema Kapawaii-
Caxnogckoeo cenvbckozo nocenenuss A padoThl C 3aIBUTEISIMU.

Nudopmanus Ha rocynapcTBeHHbIX si3blkax  PecnyOnukum — Tartapcraw,
pa3MemniaeMas Ha UWHGQOPMALMOHHBIX CTEHJAaX W Ha OoQUIMAIbHOM  caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CeTH
«HTepHeT», BKIIOYAET CBEACHHUS O MYHHUIMNAIBHOM yciyre, coaep)kamiuecs B
nynkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaAMUHUCTPATUBHOTO PETJIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXKICHHUS, CIPABOYHBIX TenedoHaX, BPEMEHH pabOThI
Hcnonnumenvruoco komumema Kapawau-Cakio8cko2o cenbCcKo20 NOCeaeHusl, O
rpaduke nmpuema 3asiBJ€HUN HA MPEJAOCTABICHUE MYHULIUITAIBHON YCIIYTH.

1.4. HopMaTHBHBIE MPABOBBIE AKThI, PETYIUPYIOIINE MPETOCTABICHUE
MYHHUIIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  NPAaBOBBIX  AaKTOB,  PETYIUPYIOIIUX
NPEOCTaBICHHEe MYHHUIMIIAIBHON yCIyru (C yKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
NPAaBOBBIX AKTOB M HMCTOYHUKOB HUX O(DUIIMATBHOTO OIMYOJMKOBAHUS), pa3MeEIIeH Ha
Enunom moptane, B PeecTpe rocygapCTBEHHBIX W MYHHIIMIAJIBHBIX YCIYr, Ha
oduImaTbLHOM caiite MYHHULIMIAJIBHOTO palioHa B uH(pOpPMaAIMOHHO-
TEJICKOMMYHHUKAIMOHHOM ceTh «AHTEpHET».

1.4.2. TexkcT aIMUHHCTPATHUBHOIO peErjiaMEeHTa B JCUCTBYIOLIEW peaakiuu
NOJJIC)KUT pa3MmenieHnto Ha EaumHom mnoprane, B PeecTpe rocynapCTBEHHBIX U
MYHUITUTIATBHBIX YCIYT, Ha OQUIHMAIBHOM CalWTe MYHHUIIMIAILHOTO paiioHa B
UH(OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOH ceTu «HTepHEeTY.

1.5. TepMuHBI, UCTIONB3YEMBIE B aIMUHUCTPATUBHOM PErJIAMEHTE, U UX OINpPEEICHUS

1.5.1. B aaMUHHCTPAaTUBHOM PETJIAMEHTE MCHOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U
ONPEAEIECHUS:

ylaieHHoe pabodee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIAPCTBEHHBIX W MYHHIIUMNAIBHBIX YCIYT — TEPPUTOPUATBHO 000C00IEHHOE
CTPYKTYpHOE MojIpa3iesicHue (odwuc) MHOTO0(YHKIIHOHAJIBHOT O IIEHTpa
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHUILIMIIAJIBHBIX YCIIYT, CO3JaHHOE B TOPOJACKOM
(cenbCKOM) TMOCENIEHHMM MYHULHMNAIBHOTO palloHa WIM B TOPOJACKOM OKpyre
PecnyOnuku Tartapctan B cooTBeTCTBUM C myHKTOM 34 IlpaBun opranuzainuu
NEeATeNIbHOCTH MHOTO() YHKIITMOHAIBHBIX LIEHTPOB MPEIOCTABICHHS TOCYJAPCTBEHHBIX U
MYHHUILMIIAIBHBIX YCIYT, YTBEPAKIACHHBIX OCTaHOBIIeHUEM [IpaBuTenbcTBa Poccuiickoit
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Oenepauun ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxkaenun llpaBun opranusanuu
NEeSATENbHOCTH MHOTO()YHKIIMOHAJIBHBIX LEHTPOB MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHUIUOATBHBIX YCIYT»;

TeXHUYEeCKass omubka - omwubOka (OmuUcKa, omeYaTKa, rpamMMarThyeckas Wiu
apudmMeTnueckas omuOka MO0 mMoao0Has omulKa), JOMyIIEHHAs OpraHow,
MPENOCTABISIONUM MYHULMIAIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (PE3yJbTaT MYHULIUMIIATBHON YCIYTH), CBEICHUSAM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPbIX BHOCWJIMCH CBE/ICHHUS;

Enunas cucrema wuaeHTHPUKALIMM W ayTeHTU(UKAIUU B HHPPACTPYKTYpeE,
oOecrneunBaroen MH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(POPMAIIMOHHBIX CHUCTEM, MCHOJb3YEMbIX Uil MPEAOCTaBICHUS TOCYAAPCTBEHHBIX U
MYHUIIMIAIBHBIX YCAYr B 3eKTpoHHOM ¢(opme (nanee — ECUA) — ¢denepanbHas
rocy/apcTBeHHasi MHGOPMAIMOHHAs cUcTeMa, o0ecrieurBaronias CaHKIMOHUPOBAHHbBIN
JOCTYI YYaCTHUKOB MH(GOPMAIIMOHHOTO B3aUMOJCHCTBUS B CUCTEME UICHTU(PUKALIUU U
ayreHTuukanmm K  uHOpMAIUHM,  COJEpXKalledcs B TOCYIapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®I] - T'ocynapcTBeHHOE OrOKETHOE yupexaeHue «MHOrodyHKIHOHATBHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX W MYHUIMNAIBHBIX ycnyr B PecnyOmmke
TarapcTtany;

AUC  M®I[ -  AprtomatuszupoBaHHass  HWHPOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATBHBIX LEHTPOB NPEAOCTABICHUS rOCyJapCTBEHHBIX U
MYHHUIUTAIBHBIX yeayT Pecriyonuku Tarapcran.

1.5.2. B agiMUHUCTPaTUBHOM pETJIAMEHTE I0J 3aABJICHUEM O IMPEAOCTABICHUU
MYHULUNAIBHOW YCIYTH (Jajee - 3asBJICHHUE) NOHMMAETCA 3alpoc O MPEAOCTABICHUU
MYHULUNAIBHOW YyCIYIH, MOJAHHBIA B COOTBETCTBUM C IIyHKTOM 3 cTaTbu 2
OdenepanpHoro 3akoHa ot 27 wutwong 2010 roga Ne 210-®3 «O06 opranuzanuu

NPEIOCTaBICHUS TOCYAapPCTBEHHBIX U MYHHUIIMIAIBHBIX yCIyr» (nanee — denepanbHbIi
3akoH Ne 210-D3).

2. CTangapT npeaocTaBjieHUs] MyHHIHMNIAJIbHOH YCJIYTH
2.1. HaumeHoBaHME MYHULIMTIATBHOMN yCIIyTH

Boinaua cripaBku (BBIITUCKH).

2.2. HammeHOBaHWE WMCTOJHUTEIBHO-PACIIOPSIAUTEILHOTO OpraHa MECTHOTO
CaMOYITPaBJIEHUs, HEMOCPEACTBEHHO IPEIOCTABISIONIET0O MYHULIHUNAIBHYI) YCIYTy
Ucnonnutenvubiii  komuter  Kapamaii-CakjgoBCKOTO  CEJIbCKOTO  MOCEJIEHUS
CapMaHOBCKOTO MYHUITUTIATHHOTO paiioHa PecmyOnmku TaTtapceraH.

2.3. Oncanue pe3yabTaTa IpeOCTaBICHUS MyHUIIUTIAIBHON YCITYTH

2.3.1. PesynpTaToM mpeaocTaBIeHUS] MYHUIIMITAIEHON YCITYTH SBIISICTCS :
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1) cnpaBka (Beimucka) (mpmiokeHre Ne 1 K HACTOSIIEMY aIMUHHCTPATUBHOMY
pErJIaMeHTy);

2) pemieHne 00 OTKa3e B MPEAOCTABICHUM MYHUIMIIATBHONH  YCIyTH
(npunosxenue Ne 2 Kk HaCTOSIIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemenue 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAMMBIX  JUIs
MPEeNOCTaBICHUS! MYHUUUINAIBHON ycinyru (mpuioxkeHue Ne 3 K HacTosAlEeMYy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT NpeAOCTABICHUS MYHULMNAIBHOM YCIYIM HAIpaBISIETCS
3asiBUTENI0 B (GOpME BJIEKTPOHHOIO  JIOKYMEHTa, MOJIUCAHHOTO YCHUJIEHHOMN
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHON MOANMKUCHIO YIOJHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Opeana (mu6o Opeana), B cootBeTcTBUU ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roja Ne 63-®3 «O06 anexTpoHHOM noanucu» (nanee — OeaepanbHbiii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT EnuHoro noprana. B cinyuyae HampaBieHust 3asiBJIEHUS MOCPEACTBOM
PecnybnukaHckoro mopTana pe3yiabTaT MNpPeJOCTaBICHHUS MYHUIUIAIBHON yCIyTH
HAIpPAaBIISIETCS TaK )K€ B IMYHBIN kabuHeT Pecny6irkaHcKoro nopTraa.

2.3.3. Tlo BbIOOpYy 3asiBUTENsSI pPE3yNbTaT MPEAOCTABICHUS MYHUIIMIATIbHON
ycayru Bbigaercss B Oprane unu B MOL[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO
JOKYMEHTa, pAcleyaTaHHOTO Ha OYMa)KHOM HOCHUTENE, 3aBEPEHHOr0 INEeYaThl0 H
HOJINKCHI0 COOTBETCTBEHHO YIOJHOMOYEHHOI'O JIOJDKHOCTHOro juna OpraHa wuiau
pabotHuka MOII.

2.3.4. 3asBuTeNnb BIPABE MOJYYUTH PE3yJIbTaT MPEJOCTABICHHUS MYHULUIIAIbHOM
ycayra B (popMe 3JIEKTPOHHOTIO JOKYMEHTa B TEUYEHHE CpOKa JAEWCTBUS pPe3yibTaTa
IIPEIOCTaBICHUS MYHUIIUIIAIBHON YCIIYTH.

2.4. Cpok mpeoCTaBICHHUS] MYHUIIUIATBHON YCIIYTH, B TOM YHCIIE C YUYETOM
HEOOXOIMMOCTH OOpalIeHHs B OpraHU3alliy, yYaCTBYIOIIKE B MPEAOCTABICHUN
MYHULUNAIBHOW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEAOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CIIy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS MPETYCMOTPEHA
3aKOHOJ1aTeJIbcTBOM Poccuiickoit deaepannu, CpoK Bela4yM (HAIIPaBJICHUS )
JOKYMEHTOB, SIBJISTFOLIMXCS PE3yJIbTaTOM PEAOCTABICHUS MYHUIIUMIIAIBHON YCIYTH

2.4.1. MyHunMnanbHas yciayra npeloCTaBiIseTcs B TeUCHUE TPeX pabounx JHEH.

2.4.2. TlpuocTaHOBIEHHUE CPOKA MPEIOCTABICHHUS MYHUIMNAIbHON YCIyrd HeE
IIPETYCMOTPEHO.

2.4.3. HampapiieHue NOKYMEHTA, SABJISIOMIETOCS PE3yJNbTaTOM NPEAOCTABICHUS
MYHUIIUNQATBHOW  ycIyrd B (GOpMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JICHb O(DOPMIICHUS W PErucTpallid pe3yjbTaTa MPeIOCTaBICHUS
MYHHUIUITAIBHON YCIIYTH.

2.5. HcuepnbIBarouii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIM MHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABICHUS] MYHUIIUTTAIBHON YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOMMBIMH M 00513aTEILHBIMHM JIJISI TPEOCTABICHUS MYHUIIUTIAIBHBIX YCIIYT,



MOJICIKAIIMUX MPEJCTABICHUIO 3asIBUTENIEM, CIIOCOOBI UX MOTYUYCHHUS 3asiBUTETIEM, B TOM
YuCie B AIEKTPOHHOU dhopme, TOPSIIOK UX MPE/ICTABICHUS

2.5.1. lng mnonayyeHUsT MYHULUNAIBHOW YCIYTM 3adBUTENb MPEACTABISET
CJIeIyIOIINE TOKYMEHTHI:

1) MOKyMEHT, yAOCTOBEPSIONINNA JIMYHOCTh (HE TpeOyeTcs B cliydae OOpalleHus
nocpeactBoMm Exaunoro, Pecny6nmkanckoro noprania);

2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3asIBUTEIIS;

3) 3asiBieHHE:

B (hopme nokymMeHTa Ha OymMakHOM HocuTene (nmpuinoxenue Ne 4 k HacTosIeMy
aIMUHUCTPATUBHOMY PETJIaMEHTY);

B DJIEKTPOHHOU (popme (3amosiHseTCs MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUIM B DJIEKTPOHHYIO (OpMYy 3asiBIICHMs), TOJAMHCAHHOE B COOTBETCTBUM C
TpeOoBaHUSAMH TyHKTa 2.5.3 aJIMUHUCTPATUBHOIO pETJaMEHTa, MpU OOpalieHuU
nocpeactBom Enunoro, Pecnybnnkanckoro noprana;

4) B ciydae, eciiy JUIS TPEAOCTABICHUS MYHUIMIAIBHOW YCIyrH HE0OX0auMa
00paboTKa TMEPCOHAJIBHBIX JAHHBIX JIMIA, HE SBIAIOIIETOCS 3asBUTEIEM, U €CIU B
COOTBETCTBUM C (helepalibHbIM 3aKOHOM 00pa0OTKa TaKUX IMEePCOHAIBHBIX JIAHHBIX
MOJKET OCYILECTBIATHCS C COTJacUsl yKa3aHHOTO JIUIa, MPU 0OpaIlleHUH 3a TTOJIYYeHHUEM
MYHULUINAIBHOW YCIYTHM 3aBUTENb JIONOJHUTENBHO MPEACTABISAECT JOKYMEHTHI,
NOATBEPKAAIOUIME TOJYYEHUE COMIACUSl YKA3aHHOrO JMIA WJIH €ro 3aKOHHOTO
Ipe/ICTaBUTENST Ha 00pabOTKY MEPCOHATBHBIX JAaHHBIX YKa3aHHOTO JIHIA. JJOKYMEHTHI,
MOJITBEPIKIAIONINE TIOJYYSHHE COIJIACHsl, MOTYT OBITh IpPEICTaBIEHbI B TOM YHCIE B
(dbopMe IIEKTPOHHOTO JOKYMEHTA;

5) B ciydae, eciau OO0sS3aHHOCTh XpaHEHUsS JTOMOBOM kHurum gm0 31.12.2017
BO3JIarajach Ha COOCTBEHHUKOB J>KWJIBIX IOMEIIECHUHN, 3asBUTEIEM IIPE/ICTaBISAETCA
JIOMOBAsl KHUTA;

6) MpaBOyCTaHABIMBAIOIINE TOKYMEHThl Ha UHAUBUAYAIbHBIN KUJION JOM (eCiau
paBO COOCTBEHHOCTH HE 3aperHCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJIBH>)KMMOCTH) — JIJISl BBIITUCKU U3 MOXO391CTBEHHOW KHUTH.

2.5.2. 3asBieHHWE U TpUIaraeMple JOKYMEHTHl MOTYT OBITh TMPECTABICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJICIYIOMINX CITIOCOOOB:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENISIX U B BHUJE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) mocpencteom Enmnoro, PecyOnnkanckoro mopraia B 3JI€KTPOHHOUN Gopme;

3) B Opran TUYHO WM MOCPEJACTBOM IMOYTOBOM CBSI3M HA OYMa)KHOM HOCHTETIE.

3asBNEeHHE W TpWiIaraeémMble JTOKYMEHTBI, NpPU HANpaBICHUU MOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBneHue npu HampapiieHHH nocpeactBoMm Emgunoro, PecnyOinukaHckoro
nopTalia MoJMKUChIBACTCS MPOCTOU PIEKTPOHHON MOIMUCHIO 3asIBUTETIS.

JIns mosydeHus MPOCTOM AIEKTPOHHOM TMOAMUCH 3asiBUTENI0 HEO0O0XOIUMO
npoiitu npouenypy perucrpaunu (ayrentudukannn) B ECUA, a Takke moaTBepauTh
YYETHYIO 3aMHCh.
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DNEeKTPOHHBIE JOKYMEHTHI (JJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIE B
noAnyHkrax 2, 4-6 myHkra 2.5.1 agMMHUCTPATUBHOIO pPEIVIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBAJM(UIUPOBAHHOW TMOAMUCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3/IaHHUE U
MOANUCAHNUE TAKUX JTOKYMEHTOB, B TOM YHCJIE€ HOTApUYCaAMH.

DNEeKTPOHHBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUIaraéMbie K
3asBJICHUIO, B TOM YHCJI€ JIOBEPEHHOCTHU, HAIPaBIAIOTCA B Bujae (aitioB B gopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee SO MOaT.

KauecTBO mpemocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (2JEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JIOJKHO TO3BOJISITH B TMOJHOM O0OBEME MPOUYUTATh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencrapieHus JOKyYMEHTOB U MH(OpPMAIIMU UK OCYIIECTBICHUS JEHCTBUH,
NpeACTaBICHUE WU OCYIIECTBIECHHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATHUBHBIMU
PaBOBBIMU aKTaMH, PETYJIUPYIOIIUMUA OTHOIIEHUS, BO3HUKAIOIIME B CBSI3U C
IPEIOCTABICHUEM MYHULIUTIATBHON YCITYTH;

2) OCYIIECTBIICHHS JEUCTBUN, B TOM YHUCJIE COIIACOBAaHUW, HEOOXOIUMBIX IS
MOJIYYEHUS] MYHUIMIIAJIBHOM YCIYIM U CBA3AaHHBIX C OOpalieHueM B UHBIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOT'O CaMOYIPABJICHUS, OpraHW3alllH, 3a
UCKIIIOYEHHUEM TIOJNYYeHHUS YCIyr U TOJNYy4YeHHs JOKYMEHTOB U HWHGOpMaIuH,
IPEAOCTABISIEMBIX B pE3yJbTaTe€ MPEJOCTABICHUSA TaKUX YCIYr, BKIIOYEHHBIX B
nepeyHu, YykazaHHble B yactu | crateu 9 ®DenepanbHoro 3akoHa Ne 210-D3
(HEOOXOAMMBIX M 00s3aTEIBHBIX YCIYT);

3) mpexacTaBieHUS JOKYMEHTOB H HWHGOpPMAllUM, OTCYTCTBUE U  (WIJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIUCh NPU NEPBOHAYAIBHOM OTKa3€ B MpPHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS TPEJOCTABICHHS MYHHUIMIAIBbHOW YCIyrd, Jdub0 B
IPEAOCTABICHUN MYHULIUNTAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOUIUX CIY4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KAaCAIOIIUXCS
IPEAOCTABICHUSI MYHUIIMNAIBHON YCIYTH, MOCIE NMEPBOHAYAIBHON MMOJaYu 3asBJICHUS
O MPEIOCTAaBICHUH MYHUIIUIIAJIbHON YCIYTH;

0) Hanuuue OomUOOK B 3aABJICHUH O MPEIOCTABICHUA MYHUIIUIIATLHON YCIYTH H
JOKYMEHTaX, MOJIaHHBIX 3asABUTEIEM IIOCJIE€ IE€PBOHAYAJIBHOIO OTKa3a B IIpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHUIIMITAJIBHONW YCIyTH, JUOO B
MPEAOCTABICHUN MYHHUIIUIIAIBHON YCIYTY U HE BKIIOUEHHBIX B IPEACTABICHHBIN paHee
KOMILJIEKT JOKYMEHTOB;

B) UCTEUYEHHUE CPOKa JEUCTBUSL JOKYMEHTOB WJIM U3MEHEHHE MH(OpPMALUU MOCTE
MEPBOHAYATIBHOTO OTKa3a B MpPHUEME JTOKYMEHTOB, HEOOXOAUMBIX AJIS MPEAOCTABICHUS
MYHULIUNAIBHOW YCIyTH, MO0 B MPEAOCTABICHUN MYHUIIMTIAILHON YCIYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TOJATBEpXKACHHOTO (akrta (TPHU3HAKOB)
OIMMOOYHOTO WJIM TPOTHUBOIPABHOTO NEUCTBHUS (O€3MEeUCTBHsI) JOMKHOCTHOTO JIHIIA
Oprana, pabothnnka M®I], mpu mnepBoHayaIbHOM OTKa3e B MpUEME JIOKYMEHTOB,
HEOOXOUMBIX JIJIsl MPEIOCTABICHHUS] MYHUIIUNIAJIBHOW YCIIYTH, MO0 B MPEJOCTaBICHUN
MYHULIUMAIBHOW YCIIYyTHM, O Ye€M B NMUCbMEHHOM BHJI€ 3a MOJIMNUCHI0 PYKOBOAUTEIS
Oprana mnpu MepBOHAYaJIbHOM OTKa3e B IpUEME JAOKYMEHTOB, HEOOXOIUMBIX IS



MPEIOCTaBICHUSI MYHHULIMNAIBHOM YCIyTH, YBEIOMIISIETCS 3asBHUTENb, a TaKKe
MPUHOCATCS U3BUHEHHUS 32 JOCTaBJIEHHbIE HEY00CTBA;

4) mnpepocraBieHuss Ha OyMa)XKHOM HOCHUTENE JOKYMEHTOB M HH(OpMaluu,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C IMYHKTOM 7.2
yactu 1 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3, 32 UCKIIOYEHUEM CIIy4aeB, €CIU
HAaHECEHHWE OTMETOK Ha TaKhe JOKYMEHThI JHUO0 MX U3BSATUE SIBISETCS HEOOXOIUMBIM
YCIIOBUEM MPENOCTABICHUS TOCYIAPCTBEHHOW WM MYHUUUINAIBHOM YCIyTrd, U HHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (heJiepaIbHbIMU 3aKOHAMM.

2.6. I/IqupHBIBaIOH_[I/Iﬁ MEepPCUYCHb NOKYMCHTOB, HGO6XOI[I/IM]'::IX B COOTBCTCTBHUH C
HOPMATHBHBIMU ITPABOBBIMU dKTAMH IJIS ITIPCIOCTABIICHHUA MYHHHHHaHBHOﬁ YCIIyTuy,
KOTOPBIC HAXOJATCA B PACIIOPAKCHUU TOCYAAPCTBCHHBIX OPIraHOB, OPraHOB MCCTHOI'O
CaMOYIIpaBJICHUA U TIOABCAOMCTBCHHBIX TOCYAAPCTBCHHBIM OpraHaM WJIM OpraHaM
MCCTHOT'O CaMOYIIpaBJICHUA OpPaHHBaHHﬁ N KOTOPBIC 3a4BUTCIIb BIIPABC ITPCACTABUTDL, A
TaK)Ke CIocoObl UX MOJYUYCHUA 3aABUTCIEIMA, B TOM YUCJIC B SHGKTPOHHOﬁ (1)0pMe,
MMOpAIO0OK UX NPCACTABIICHUA, FOC}’)I&pCTBGHHBIﬁ opraH, opralH MECTHOI'O
CaMOYIIpaBJICHUA 1100 opraHu3anysd, B paCIOPAKCHUN KOTOPBIX HAXOAATCSA OAHHBIC
JAOKYMCHTHI

2.6.1. ITomyyaroTcst B paMKax MEKBEJOMCTBEHHOI'O B3aMMO/IEMCTBUSA:

1) Beimucka u3 EQWHOrO TOCYAapCTBEHHOTO peecTpa HEIBHKUMOCTH —
®denepanbHas CiIyx0a rocy1lapCTBEHHOM perucTpalui, Kajacrtpa u kaprorpaduu;

2) cBeleHUs O JACHCTBYIOIIEM MacmopTe rpaxkaanuHa Poccuiickoit denepannn —
MB/I Poccuu;

3) cBelcHHS O HOTApHAIbHOW JoBepeHHOCTH — DenepanbHas HOTapHAIbHAS
najara.

2.6.2. 3asgBuUTENb BIOpaBE IMPEIOCTaBUTHh JIOKYMEHTHI (CBEACHUS), YKa3aHHBIC B
noanyHkTe 1 myHkra 2.6.1 agMUHHUCTPATUBHOTO perjiaMeHTa, B (OpME DICKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHJIEHHON KBaIH(UIIMPOBAHHOW TMOJIMUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3/IaHHE€ W TMOANHCAaHUE TaKUX JOKYMEHTOB, MpHU Mojayue
3asIBJICHUS.

2.6.3. HenpencraBieHue (HECBOEBPEMEHHOE MPEICTABICHUE) YKa3aHHBIMU B
nyHKTe 2.6.1 aIMHHUCTPATUBHOIO pErIAMEHTa OpraHaMH TOCYJapCTBEHHOW BIIACTH,
OpraHamMl MECTHOTO CaMOYIIPABIICHHS, OpPraHU3alUsIMHU JOKYMEHTOB U CBEJICHUIl HE
MOXET SIBJIATHCS. OCHOBAHUEM JIJI OTKa3a B MPEI0CTABICHUN MYHUIIMIIAIbHOW YCIYTH.

2.6.4. HomxHocTHOEe MO0 W (WiM) pabOTHHUK, YKa3aHHbBIX B NyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpPraHoB M OpraHu3aluid, He MpeICTaBUBLINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3aNPOIICHHBIE W HAXOISLIMECS B PacHoOpsHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MOJICKAT aIMUHUCTPATUBHON, NUCIUIIMHAPHON WM WHOU
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATENbCTBOM Poccuiickon denepannu.

2.6.5. 3anpeniaetcs TpeOOBaTh OT 3asIBUTENS TOKYMEHTHI CBEJICHHUS, B TOM UYHCIIC
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEJAOCTABICHUE MYHHUIIUNAIbHON
YCIIYTH, HaXOASIIIUECS B PACIOPSHKEHUHU TOCYIapCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
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CaMOYIIpaBJI€HUs] U TOJBEJIOMCTBEHHBIX T'OCYIapCTBEHHBIM OpraHaM WIH OpraHam
MECTHOT'O CaMOYIIpaBJIECHUs OpraHU3aLUM.

HenpencraBienue 3asBUTENEM JTOKYMEHTOB, COJEPXKAIMUX CBEACHHS, KOTOPbIE
HaxXOJsTCA B PACHOPSKEHMHM TOCYJAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO
CaMOYIIpaBJi€HUs U TOJBEIOMCTBEHHBIX TOCYJAPCTBEHHBIM OpraHaM WIM oOpraHam
MECTHOTO CaMOYIpAaBJICHUSA OpraHu3aluii, He SBISAETCA OCHOBAaHHMEM I OTKa3a
3asIBUTEIIO B IPEIOCTABICHUN MYHHUIIMIAIBHON YCIIYTH.

2.7. I/IC‘{epHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM JJIs1 OTKa3a B IIPUEME NOKYMCHTOB,
H€O6XOIII/IMBIX IJIA TIPCHOCTABJICHUA MyHHHHHaHBHOﬁ YCIIyIru

2.7.1. OcHoBaHUSIMU JJi1 OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
IPEIOCTABICHUS MYHULIMTIATBHON YCITYTH, SIBISIOTCS:

1) mpencTaBieHHBIE 3asBUTENIEM JOKYMEHTBI COAEPKAT TMOJYUCTKH M
UCIIPABJICHUS TEKCTAa, HE 3aBEPEHHBIC B MOPSIKE, YCTAHOBICHHOM 3aKOHOJIATEIBCTBOM
Poccuiickoit @enepanuu;

2) JIOKYMEHTBI COJAEpP)KAT TOBPEKJICHUS, HAIMYUE KOTOPHIX HE IO3BOJISIET B
NOJTHOM O0BEME UCIOJIb30BaTh MH(OpPMAIMI0O W CBEIEHUS, CoOJepKalluecs B
JOKYMEHTaxX ISl IPEAOCTABICHUS MyHULIIUIAIBHOW YCITYTH;

3) mpenacraBlIieHHbIE JOKYMEHTHl WM CBEIACHUS YTPAaTUIM CHIy Ha MOMEHT
oOpalieHusi 3a MyHUIIMTAIBHONU yCIyrod (IOKYMEHT, yIOCTOBEPSIOMINI MOJTHOMOYHUS
NpEe/ICTABUTENS 3asIBUTENS, B ClIydae 0OpalieHus 3a Ipel0CTaBICHHEM MyHHUIIUIATIbHON
YCIIYTH YKa3aHHBIM JULOM);

4) nonava 3asBJICHUS O IPEIOCTABICHUN MYHULIUIIATIBHON YCIYTH U JOKYMEHTOB,
HEOOXOMMBIX JJI TIPEIOCTaBICHUSI MYHUIIUIIAIILHON YCIYTH, B QJIEKTPOHHON (popme ¢
HapyIICHUEM YCTaHOBJICHHBIX TPEOOBAHMIA,

5) HEKOPPEKTHOE 3aIlOJIHEHHE O0s3aTeNIbHBIX MoJieH B ¢opMe 3asBIICHUS, B TOM
YyHuCjie B MHTEPAaKTHBHOW ¢opme 3asBieHus Ha ExmHom, PecnmybmukaHckom mopTtasne
(HEeTOCTOBEPHOE, HETOIHOE, JIMOO HETPABUIILHOE 3aII0THEHHUE);

6) TpeACTaBICHHE HETMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
MPEAOCTABICHUSI MYHUIIMTIATBHON YCIIYTH;

7) 3adBI€HUE O NPEJOCTABICHUU YCIYTH MOJAHO B OpraH TOCYJapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYMpPaBJICHUS WU OPraHU3ALMIO, B TIOJIHOMOYUSI KOTOPBIX
HE BXOAUT NPEA0CTAaBICHUE MYHUIIUIIAIBHOW YCIYTH;

8) HecoOmoJeHNe YCTaHOBIICHHBIX cTatheli 11 demepambHOro 3akoHa OT 6
anpenss 2011 roma Ne 63-@3 «OO0 5>1ME€KTPOHHOW MOANMKMCH» YCIOBUN TNPU3HAHUS
JEHCTBUTEILHOCTH, YCHIICHHON KBATH(UITUPOBAHHON JIEKTPOHHOMN TIOIITHCH.

2.7.2. TlepeueHb OCHOBAaHMI IJIsi OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTS1 IOJTYYeHUSI MYHULIMTIAIBHOM YCIIYTH, SIBJSIETCS UCUEPIIBIBAIOIIUM.

2.7.3. Pemienne 00 oTkaze B MpHUEME 3asBICHUA U JIOKYMEHTOB, HEOOXOJUMBIX
JUISL TIPEOCTABICHUSI MYHULIMIAIBHOW YCIIYTH, MOET OBbITh MPUHSITO, KAaK BO BpeMs
npueMa 3asiBUTEJNs, TAK U TOCJIE€ TMOJYYEHUS] OTBETCTBEHHBIM JOJKHOCTHBIM JIUIIOM
Oprana HEOOXOAUMBIX MJIA MPEIOCTABICHHUS MYHUIUNAIBHOW YCIYTH JTOKYMEHTOB
(cBeneHui) c WCIIOJIb30BAHUEM MEKBEJJOMCTBEHHOTO UH(OPMaLIMIOHHOTO
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B3aUMOJICUCTBHS, B CPOK, HE MpEBbIMIAIOMMK 9 pabouux AHEH CO AHS perucTpanyu
3asBJICHUS.

2.7.4. 3anpemaercs OTKa3blBaTb B IPUEME 3asBJICHUS U HHBIX JIOKYMEHTOB,
HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MyHUIIUIIAIBHON YCIIYTH, B CJIy4ae €Cu 3asBICHHUE
U JIOKYMEHTBI, HEOOXOUMBbIE JUIsl IPEAOCTAaBICHUS! MYHULIUIIAIbHOM YCIIyTH, MOIaHbI B
COOTBETCTBHM ¢ MH(POpPMAILIMEH O CpOKaX U MOPSAJAKE MPEAOCTABICHUS MYHUIIMIATbHOM
yciiyrH, onnyoaukoBaHHoM Ha Equnom nmoptane, Pecrybinkanckom moprare.

2.8. I/IC‘IepHBIBaIOH_II/Iﬁ MCPCUCHDb OCHOBaHUM JJI IPUOCTAHOBJICHUS UJIN OTKA34a B
mpeaoCTaBJICHUN MYHHHHHaHBHOﬁ yCIyru

2.8.1. OcHoBaHusA JisI TPUOCTAHOBJIEHUS NPEAOCTABICHUS MYHHUIIMIAIBHON
YCIYTU OTCYTCTBYIOT.

2.8.2. OcHOBaHMA U1l OTKa3a B MPEAOCTABICHUU MYHULIUIIAIBHON YCIYTH:

1) B mpeACTaBICHHBIX 3a8BJICHUU U (UJIU) TOKYMEHTaX COJIEPKUTCS HEMOoJHas U
(unn) HepocToOBEpHas HHGOPMAIHS;

2) mocTyIJIeHME OTBETa OpraHa rocyJapCTBEHHOW BJIACTH, OpraHa MECTHOTO
caMoOyIpaBjieHusi JMOO TMOJBEIOMCTBEHHONW OpraHy roCyJapCTBEHHOM BIACcTH WIIU
OpraHy MECTHOTO CaMOYIIpaBJIEHUS OPraHU3allid HAa MEKBEIOMCTBEHHBIN 3ampoc,
CBUIETEIBCTBYIOIIETO 00 OTCYTCTBUU JIOKYMEHTa U (W) UH(OpMALUK, HEOOXOIUMBIX
JUISL IPENOCTABICHUS MYHULIUIIAJIBHON YCIIYT'H, €CIIM COOTBETCTBYIOIIMNA JOKYMEHT HE
ObLI Mpe/ICTaBJIECH 3asBUTENIEM 10 COOCTBEHHOIN MHUIINATUBE;

3) OTCYTCTBHE CBEACHMI O PETUCTpAalMM TpaKJaHWHA II0 MECTY JKUTEIbCTBA
(mpeObIBaHUS ) B pacOPSKEHUHM OPraHOB MECTHOTO CAMOYTIPABJICHMUS.

2.8.3. IlepeueHb OCHOBaHUW il OTKa3a B MPEIOCTABICHUM MYHUIUNMAILHON
YCIIYTH SBJISIETCS] UCUEPIIBIBAOLLUM.

2.8.4. 3anpemiaeTcsd OTKa3blBaTh B MPEIOCTABICHUM MYHHUIUIIAIBLHONW YCIYTH B
Clly4ae, €CJIM 3asBICHUE O IPEJOCTABICHUM MYHHMIMIAIBHON YCIYI'M IIOJaHO B
COOTBETCTBHM C MH(OpMAIMEN 0 cpoKax U MOPsIKE MPETOCTABICHUS MYHULIUIIATbHON
yciyru, onyonukoBaHHOM Ha EnquHoM nopTtane, PecryOinkaHnckoM mopraie.

2.9. Tlopsinok, pa3Mep U OCHOBAHUS B3MMaHUS TOCY/IapPCTBEHHOMN MONITUHBI WK WHOM
IUIAThI, B3UMAEMOM 3a MIPEOCTABICHUE MYHULIUIIATBHON YCIYTH

MyH#uIMnanbpHas yciayra IpeIoCcTaBseTcss Ha 0€3BO3ME3THOM OCHOBE.
2.10. [lepedenp yciayr, KOTOPBIE SBISIFOTCS HEOOXOMUMBIMU U 00S13aTEIIHbHBIMHA TS
MPEAOCTABICHUSI MYHUIIUTIAILHON YCIIYTH, B TOM YHCJI€ CBEJEHUS O JOKYMEHTE
(moKkymeHTax), BblJIaBa€MOM (BbIIaBa€MbIX) OpraHU3alUsIMU, YYACTBYIOIINMU B

npeaoCTaBICHNU MYHHUIIUIIAJIbHBIX YCIIYT

[IpenocraBiaeHne HEOOXOIUMBIX M 00sI3aTENBHBIX YCIYT HE TpeOyeTcs.
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2.11. llopsinok, pa3Mep U OCHOBAHMSI B3UMAHUS IUIATHI 32 IPEAOCTABIECHUE YCIIYT,
KOTOpBIE SBISAIOTCA HEOOXOAUMBIMU U 0053aTEIbHBIMU J1JIs1 TPEA0CTABICHUS
MYHUIMIAIBHON YCIIYTH, BKIIOYask HH(OPMAIUIO O METOJUKE pacyeTa pa3Mepa Takou
IIaThI

[IpenocTraBneHrne HEOOXOIUMBIX U 00S3aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIN CPOK OKUJIAHUS B OUEPEIU MPH Moade 3arnpoca o
PEIOCTABICHUN MYHULIUITAIIBHOW YCITYTH, YCIYTH, IPEOCTABIIEMON OpraHu3aliei,
y4acTBYIOIIEH B MPEIOCTABICHUN MYHUIIUTIAIIBHONW YCIYTH, U MPHU MTOTYyUYCHUH
pe3ysbTaTa NpeoCcTaBIeHUs TAKUX YCIyT

2.12.1. Bpems oxuaHus TIpH 1MOJa4e 3asBICHUS Ha MOJIyYCHUE MYHHUIIUITATIbHON
yCIIYTH - He O6oJiee 15 MUHYT.

2.12.2. Tlpu monydeHuW pesysabTaTa MPEAOCTABICHUS MYHHIIMIAIBHOW YCIyTH
MaKCHMAaJIbHBIN CPOK OXKHJIaHKS B OUEPEIH HE JIOJDKCH MPEBBIMATh 15 MUHYT.

2.13. Cpok 1 MOPSI0K PETUCTPALIMH 3aIIpOca 3asBUTENS O MPEOCTABICHUN
MYHUIIUTAIBHON YCIIYTH U YCIIYTH, PEOCTABIIEMON OpraHu3aiieii, ydacTByomiei B
IPEIOCTaBICHUU MYHUIIMITAIBHON YCIYTH, B TOM YHCIIE B 3JIEKTPOHHOM (hopme

2.13.1. Tlpu nuunom obpamennn B M®II B geHb mogaun 3asBICHUS 3asBUTEIIO
BbigaeTcs pacnucka 3 AUC MO®L] ¢ peructpalluOHHBIM HOMEPOM, TOATBEPKIAIOIINM,
YTO 3as1BJICHHE OTIIPABIICHO, U IATON MOJA4YH 3asBJICHHUS.

2.13.2. ITpu HarnpaBJICHUN 3asiBJICHUS MOCPEICTBOM, Enunoro,
PecnybnukaHckoro mopraia 3asBUTEIb B JICHb MOJAUX 3asBICHUS MOTYYaeT B JTUYHOM
kabunere Enunoro, PecnyOmukaHckoro mopraja W 10 3JEKTPOHHOW IOYTE
YBEIOMJIEHUE, TOATBEPKIAIOIIEE, YTO 3asBJICHUE OTHPABIEHO, B KOTOPOM
YKa3bIBaIOTCS] PETUCTPALIMOHHBIA HOMEp U J1aTa MoJa4yu 3asiBICHUSI.

2.13.3. Tlpu nuunom obOpamenun B Opran B JeHb TMOJA4YM 3asBICHUS
YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIHIIOM OpraHa 3asiBUTENI0 BBIJAETCS PACHUCKA U3
aBTOMATU3WPOBAHHOW HMH(POPMAIMOHHOW CHUCTEMBI, MPEAHA3HAYCHHOW IJISi OKa3aHUS
rOCYJAapCTBEHHBIX M MYHUIMUIAIBHBIX YCIYI, C PETUCTPAlMOHHBIM HOMEPOM, NaTOU
MOoJAa4y 3asBJICHUS U MIEPEYHEM MPECTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K IOMEIICHUSM, B KOTOPBIX MPEIOCTABISICTCS MYyHHUIIUTIATbHAS
yCIyTa, K 3a1y OKHIAHUSA, MECTAM IS 3aII0JIHEHUSA 3alPOCOB O MPEIOCTABICHUN
MYHULIUNAIBHOW YCITyTH, UHPOPMAIMOHHBIM CTE€HJIaM ¢ 00pa3liaMu UX 3al0JIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JJISl TPEAOCTABICHUS KaXX 10 MYHUIIMTIATbHON
YCIYTH, pa3MEIICHNUIO U 0()OPMIICHUIO BU3yaTbHON, TEKCTOBOW M MYJIBTUMEIUMHON
nH(pOopMaLMK O MOPSJKE MPEIOCTABICHUS TAKOW YCIYTH, B TOM YHUCJIE K 00ECIIEUEHUIO
JOCTYTHOCTH JIJI1 UHBAJIUIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBUU C (PeAepaTbHbIM
3aKOHO/IATEIbCTBOM U 3aKOHOAATENbCTBOM PecnyOnuku TaTapcTan o colMaibHOM
3alIMTE UHBAJINA]IOB
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2.14.1. IlpenocraBieHrne MyHULIANIAIBHOW YCIYTH OCYLIECTBIIETCS B 3JAaHUAX U
MIOMELIEHUSAX, 000pYyJOBaHHBIX MPOTUBOMOKAPHOM  CUCTEMOHM M CHUCTEMOM
MO’KAPOTYIICHUS.

Mecta mnpuema 3asBuUTeNeld 00OpPYNYIOTCS HeoOXoaumoW MeOenbro s
odopMIICHUS JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHAMHU.

2.14.2. B coOTBETCTBMH C 3aKOoHOAATENbCTBOM Poccuiickoil ®enepanuu o
COIMAJILHON 3allliTe WHBAIMIOB B IEIAX OCCHPENMATCTBEHHOTO JOCTyHa K MECTy
NPEIOCTaBICHUS MYHHITUTIATBHOUW YCITYTH 00€CIICYnBACTCS

1) oOecreunBaeTcss OeCHPENMITCTBEHHBIH JOCTYNl HHBAIUAOB K MECTY
NPEIOCTaBICHUS MYHHUIIMITAJBHON yCiayru (yZOOHBI BXOJ-BBIXOJ B IOMCIICHUS U
nepeMeIIeHrue B UX npejenax);

2) BU3yallbHas, TEKCTOBas M MyJIbTHMEIUHHAs HHDOPMALIHS O TIOPSIKE
NPEIOCTABICHUS MYHUIIMNIAIBHOW YCAYyTH pa3Meliaercs B yAOOHBIX IS
3asBUTEJICH MECTaX, B TOM YHCIC C YYETOM OTPAaHWYCHHBIX BO3MOXKHOCTCH
WHBAJIUJIOB;

3) COMmpOBOXJICHHWE WHBAIUIOB, HMMEIOIIUX CTOWKHE PpacCTPOHCTBa
(GYHKIIUU 3pEHUS U CAMOCTOSTEIIBHOTO TIEPEABMKCHUS, M OKa3aHWE UM TTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO TEPEIBUKCHUS T0 TEPPUTOPHH, Ha
KOTOPO#l  pacroyiokeHbl OOBEKThl COIMATBHOW, WHXKEHEPHOW U TPaHCIOPTHOU
UHQPACTPYKTYp, BXOAa B TaKue OOBEKTHI U BBIXOJA M3 HHUX, MOCAJIKH B TPAHCIIOPTHOE
CPEIICTBO U BBICAJIKH M3 HErO, B TOM YHCIIE C UCII0JIb30BAaHUEM KpECIa-KOJSCKU;

5) mamiexaiiee — pa3sMmenicHHe — OOOpyIOBaHHMS W HOCHTENeH
uHopManuK, HEOOXOAMMBIX JIJIsi OOecIedeHus OeCTHpersITCTBEHHOIO J0CTyIIa
WHBAJIHUIOB K YCIyraM ¢ y4€TOM OTPaHUYCHUI UX KU3HEIEeATeIbHOCTH;

6) myOmupoBaHHe HEOOXOAMMOW Ui HMHBAIHAOB 3BYKOBOH U
3pUTeIbHOW WH(MOpPMAIUKM, a TaKXe HAJIMHUCEH, 3HAKOB M WHOW TEKCTOBOH H
rpaduyeckoii MHGOPMAIMKU 3HAKAMH, BBIIIOJTHEHHBIMU pPeElbe(HO-TOUCUHBIM
mpudTom bpaiins;

7) HOIyCK CypJONePeBOIYNKA U TU(DIOCYPAOTIEPEBOIUHKA;

8) momyck  cOOAaKU-IPOBOJHWUKA  TPH  HAIMYUM  JIOKYMCHTA,
MIOJITBEPIKIAIONIETO €€ CIelnaibHOoe O0ydyeHHe W BBIJaBaeMoro 1o ¢opme u B
MOpsAZIKE, KOTOPhIE YCTAHOBIIEHBI MMPUKa30M MUHHUCTEPCTBA TPY/la M COIUATBHON
3amuthl Poccmiickoit deneparuu ot 22.06.2015 Ne 386H «O06 yTBepkacHUH
dbopMBI  TOKYMEHTa, ITOATBEPXKIAIONMICTO CHelraibHoe oOydeHue coOaku-
TIPOBOJHUKA, U TIOPSJIKA €TO BBIIAYN.

2.14.3. TpeboBanusi B dYacTh OOECTEUECHUS JOCTYMHOCTH [JIi WHBAIUIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEIOCTABICHHE MYHHUIIUTIATBHOW YCIyTH, H
CPEIICTB, MCIOJB3YEMBIX MpPH TMPEAOCTABICHUA MYHHIIMMAIBHONH YCIYTH, KOTOpPHIE
yka3zaHel B noanyHkrax | — 4 nynkra 2.14.2. aIAMUHHCTPATUBHOIO pETJIAMEHTA,
MPUMEHSIOTCI K OOBEKTaM U CpPEeACTBaM, BBEACHHBIM B OKCIUTyaTaIldI0 WM
MPOUIEAIINM MOAEPHU3ALNIO, PEKOHCTPYKIHIO rociie 1 urons 2016 ropa.
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2.15. Iloka3zaTenu JOCTYIHOCTH M Ka4eCTBAa MyHUIIMIAIBHON YCIIYTH, B TOM YHUCIIE
KOJMYECTBO B3aUMOJICUCTBUI 3a4BUTEIIS C JOJKHOCTHBIMU JTULAMU TIPU
MPEeIOCTaBICHUN MYHUIIMIAIBHON YCIIYTH U UX IPOJOJIKUTEIBHOCTD, BO3MOKHOCTh
MOJIy4eHHs] HHPOPMALIUK O XOJ€ MPEOCTABICHHUS MyHULIMITAIbHON YCIYTH, B TOM
YHCJIe C UCIIOJIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOT U,
BO3MOKHOCTb JTUOO HEBO3MOKHOCTh MOJyYEHHS] MyHULIMITAJIbHON YCIYTH B
MHOTO(YHKIHOHAIBHOM LIEHTPE MPEIOCTABIEHUS TOCYIAPCTBEHHBIX U
MYHULIUMAIBHBIX YCIYT (B TOM YHCJIE€ B IOJIHOM 00BbeME), B TI0OOM TepPUTOPHUATIBHOM
noJipa3/ieJIeHUN OpraHa UCIIOJIHUTEIBHO PacopsAIUTEILHOTO OpraHa MECTHOT'O
caMOYIIpaBJI€HUs, IO BLIOOPY 3asBUTENS (IKCTEPPUTOPUAIBHBINA TPUHIUI),
MOCPEJICTBOM 3aIpoca O MPEIOCTaBICHUN HECKOJIBKUX IOCYJaPCTBEHHBIX U (WIJIH)
MYHUIIMTAIBHBIX YCIAYT B MHOTO()YHKIIMOHAJIBHBIX EHTPaX MPeA0CTaBICHUS
rOCy/IapCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT, IPEIyCMOTPEHHOr0 cTaTheil 15.1
®enepanbHOro 3akoHa Ne210-®3 (KOMIJIEKCHBIN 3a11poc)

2.15.1. TlokazarensiMu JOCTYIMHOCTH MPEAOCTABICHUS MYHUIIUIAIBHOW YCIYTH
SIBJISTFOTCS:

PacCIIOI0)KEHHOCTh TTIOMEIIICHHS, B KOTOPOM BEJETCS MPUEM, BbIJada JOKYMEHTOB
B 30HE JOCTYITHOCTH OOIIIECTBEHHOT'O TPAHCIIOPTA;

HaJIMYME HEOOXOJUMOTO KOJMYECTBA CICIMAIUCTOB, a TaKKe IMOMEIICHUH, B
KOTOPBIX OCYILIECTBIISIETCS IPUEM TOKYMEHTOB OT 3asiIBUTEJIEH;

HAJIMYME HCYepIbIBaloNIe HHPoOpMalUU O crocodax, MOpsAKe M CpoKax
NPEIOCTaBICHUS] MYHMIIMIAIBHONW YCIyrd Ha HMH(QOPMAIMOHHBIX CTEeHIax, EnuHOM
nopraie, PecnmybaukanckoM rnopTaie, opuIimaaIsHOM caiiTe MYHHITUIIATBHOTO paioHa;

OKa3aHWE TIOMOIIM WHBAJIMAAM B TPEOJIOJICHUH 0apbhepoB, MEIIAOIINX
MOJIYYEHUIO UMU YCIYT HApaBHE C IPYTUMHU JIUIAMHU.

2.15.2. TlokazarensMu KadecTBa MPEIOCTABICHUS MYHULMIAIBHOU YCIyTH
SABJISIIOTCS:

1) cobmroicHrEe CPOKOB IIpHUEMa M PACCMOTPEHHSI TOKYMCHTOB;

2) coOr0ICHHE CPOKa MOJTyUSHUS pe3yiIbTaTa MyHHITHITATbHOU YCITYTH;

3) oTcyTcTBHE OOOCHOBAHHBIX KaJl0O HA HApPYIICHUS aJMHHUACTPATHBHOTO
periiaMeHTa, CoBepIleHHbIe paboTHHKaMu Oprana;

4) KOJIMYECTBO B3aMMOJICHCTBHI 3asBUTEIIS C JODKHOCTHBIMU JIHIIaMu (0e3 ydera
KOHCYJIbTallUM ):

B3amMojielicTBue 3asBuTenst ¢ pabotHukamm Oprana wm MO npu
MPEJOCTaBICHUM MYHULMNANbHOM  YCIYTM  OCYIIECTBISIETCS OJWH pa3 IMpuU
MPEICTABICHNH 3asIBJICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH,

OIMH pa3 B clydyae HEOOXOJAMMOCTH IMOJYYEHHs] pe3yibTara MpPel0CTABICHUS
MyHHUIIUNATBHOU yciyru B Oprane mnm M®I] B dopme sk3eMimisipa 3JIEKTPOHHOTO
JIOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[Tpon0MKUTEALHOCTh OJHOTO B3aUMOJCHCTBUS 3aABUTENS C JOJKHOCTHBIMU
JUIAMH TPU MPEIOCTABICHUN MYHUIUIIATBLHON YCIYTH HE MPEBbIIIAET 15 MUHYT.
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3asBUTENb BIIPABE OLICHUTH KAYECTBO INPEIOCTABICHHUS MYHULMIAIBHON yCIYTH
C TIOMOIIbIO YCTPOWCTB MOJBHKHOM paanoTene(OHHON CBSI3H, C HUCIOJIB30BAHHEM
Enunoro, Pecnybnrkanckoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmanus 0 xoAe MPeIOCTABICHUS MYHMIIMNAIBHOW YCIYTHM MOKET
ObITh TMOJIydeHa 3agBUTEIEM B JHM4YHOM KaOuHere Ha EnuHom moprade,
Pecny6nukanckom nopraie, B Oprane, MOILI.

2.15.4. TlpenocrtaBieHUe MYHULMMIAIHHOW YCIYTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENST HE3aBUCUMO OT MECTa €ro HUTeJIbCTBAa WM MecTa
(akTUUYECKOro MpoxkuBaHus (mMpedbiBaHus) Ha TeppuTopuu PecnyOnuku Tatapctan mo
JKCTEPPUTOPUATIBHOMY IPUHLIUILY.

MyHuunanpHas yciayra B COCTaBe KOMILIEKCHOIO 3a1poca He MPeI0CTaBIsAeTCs .

2.16. Unble TpeboBaHMS, B TOM YUCJE YUYUTHIBAIOUIUE OCOOEHHOCTH MPEJOCTABICHUS
MYHUIIUTIAIIBHON YCIIYTH 10 3KCTEPPUTOPHATBHOMY MPUHIIMITY (B CIIy4ae, ecliu
MYHUIIUTAIbHAS YCIyra IPel0CTaBIsETCS M0 SKCTEPPUTOPUATIEHOMY MPUHIINITY) U
0COOEHHOCTH MPEAOCTABIICHNUS MYHULIUIIAIBHON YCIYTH B AJIEKTPOHHOM (hopme

2.16.1. Ilpu mpenocraBieHHMH MYHUIIMIAIBHON YCIyrd B DJIEKTPOHHOU (opme
3asIBUTEIIb BIPABE:

1) nonayuuth UWHPOPMAIMIO O TOPSAKE M CPOKaxX  MPEAOCTaBIICHUS
MYHUIIMIAIBHONW yCIyTH, pa3MelleHHylo Ha EnuHom mnoprane, PecmyGnukaHckom
opTalE;

2) mojaTh 3asBJICHHWE O TMPEIOCTABICHUA MYHHUIMIAIBHOW YCIYTH W HWHbBIC
JOKYMEHTBI, HEOOXOIUMBIE ISl TIPEIOCTABICHHS MyHUIIMTIAIILHON YCIIYTH, B TOM YUCJIE
JIOKYMEHTHI U MHGOPMAIIHIO, ICKTPOHHBIE 00pa3bl KOTOPBIX paHee OBLIN 3aBEPCHBI B
COOTBETCTBUH C MyHKTOM 7.2 yacTu | ctateu 16 ®enepanbHoro 3axkoHa Ne 210-D3, ¢
ucrnonb3oBanremM Exaunoro, PecnyGamkanckoro noprania;

3) MOMyYuTh CBEACHUS O XOJC BBIMOJHEHUS 3asABJICHUN O TMPEIOCTABICHUH
MYHUITATIAIBHON YCIYTH, MOJAaHHBIX B JICKTPOHHOU (hopme;

4) OCyIIeCTBUTH OLICHKY KayeCcTBa MPEAOCTABICHHUS MYHHUITUITAIEHOW YCITYTH;

5) MoNy4YuTHh PE3yNbTAT MPEJOCTABICHUS MYHUIUIAIBHOH YCIyrd B (opme
AIEKTPOHHOTO JOKYMEHTA;

6) momath xano0y Ha pemieHue U aciicTBue (Oe3nericTBue) Oprana, a TakKe ero
NOJDKHOCTHBIX — JIMI, MYHUUUNAIBHBIX  CIyKallUX  TocpeactBoM  EnuHoro,
Pecnybnukanckoro rnoprasna, ropraja benepanbHOi roCyJ1IapCTBEHHOMN
MH(POPMAIIMOHHOW CHCTEMBI, 00CCIICUNBAIOIICH Tpoliecc J0CyaeOHOro (BHECYAeOHOTO)
o0)KaloBaHWsI  pemieHWid W JedcTtBuid  (0e3MEeMCTBHs), COBEPIIEHHBIX  TpHU
MPEJOCTaBICHUN  TOCYJAPCTBEHHBIX W MYHHUIMOAIBHBIX  YCIYyT  OpraHaMu,
MPEAOCTABISIOIINMU TOCY/TapCTBEHHBIE U MYHULIUNTAJIBHBIE YCIYTH, UX JOTKHOCTHBIMU
JUIAMH, TOCYIApCTBEHHBIMU U MYHULIUTIATIBHBIMU CITY>KaIllMH.

2.16.2. ®opMupoBaHUE 3asBICHUS OCYLIECTBIISETCS MOCPEACTBOM 3aIlOJHECHUS
ANeKTpoHHON (dopmbl 3asBieHuss Ha EnunoMm, PecnyOnukanckom moptane 0e3
HEO0OXOJMMOCTHU JTOMOJIHUTEIBHOM MO1auu 3asiBJICHUS B KaKOM-1100 UHOU opme.

2.16.3. Ilpu ¢popmupoBaHUY 3asBICHUS 00ECTICUNBACTCS
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1) BO3MOXKHOCTh KOITUPOBAHUS W COXPAHCHHS 3asBJICHHUS U WUHBIX JOKYMCHTOB,
HEOOXOUMBIX JJIS PEIOCTABIICHUS] YCIYTH;

2) BO3MOXHOCTB 3aIIOJHEHUS HECKOJbKUMHU 3asSBUTCISAMHU OJHOW DJICKTPOHHOMN
dbopmbl 3asBIICHUS] TPU OOpAIlEHUH 3a YCIyraMH, MPearoyiararoliiMy HaIrpaBlCHHUE
COBMECTHOTO 3asIBICHUSI HECKOJIbKUMHU 3asIBUTEIISIMU;

3) BO3MOKHOCTbH MEYaTH Ha OyMa)KHOM HOCHTEJEC KOIHH DJICKTPOHHOU (OPMBI
3as1BJICHUS,

4) coxpaHeHHE paHee BBEJCHHBIX B 3JICKTPOHHYIO (JOpMY 3asiBICHHS 3HAUCHUH B
000 MOMEHT 10 KEJIaHUIO TT0JIb30BaTelIsl, B TOM YHUCJIE MPU BO3HUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpaTe Jisl TOBTOPHOT'O BBOJIA 3HAYCHUH B AJIEKTPOHHYIO (POpMY 3asiBIICHUS;

5) s3amojHEHHE TOJECH SJCKTPOHHON (OPMBI 3asBICHUS 0 Hayajla BBOJA
CBEJICHUI 3adBUTENIEM C UCIOJIb30BaHUEM CBEJeHUH, pa3MmenieHHbIx B ECHUA, un
cBelleHMM, omyOnukoBaHHbIX Ha EnuHom, PecnyOnumkanckoMm moprasie, B 4YacTw,
Kacaroliencs CBEICHUH, OTCYTCTBYIOIIUX B €IMHOW CHUCTEME HWJICHTUPUKAIMH U
ayTeHTU(UKALINH;

6) BO3MOXHOCTb BEPHYTHCSA Ha JIHOOOW W3 JTANOB 3aIOJHCHHUS DJIEKTPOHHOM
dbopmbI 3asBIICHHS O€3 MMOTEPU paHee BBEACHHON MH(GOpMAaIIUH;

7) BO3MOXHOCTb JOCTyIa 3asBUTENS K paHee IMOJaHHBIM WM 3asBICHUSIM B
TE€YEHHE HE MEHEee OJIHOTO T'0/ia, a TAKXKEe YACTUYHO C(POPMUPOBAHHBIM 3ASABIICHUSAM - B
TE€YEHUE HE MEHEE 3 MECSILIEB.

2.16.4. 3anuce 3agButeneid Ha npueM B M®I] (nanee - 3anuck) OCYyIIECTBISIETCS
nocpencteoMm Ennnoro, Pecrybnukanckoro nmoprania, TejedgoHa KoHTakT-1ieHTpa M®II,

3asiBUTENIO TPEIOCTABISETCS BO3MOKHOCTh 3alIUCU Ha JII0Oble CBOOOJHBIE MJIA
npueMa J1aTy U BpeMs B MpeJesiaX yCTAHOBIEHHOTO B MHOTO(YHKIIMOHAJILHOM IIEHTPE
rpaduka npuema.

3anuch Ha ONPENENICHHYIO JaTy 3aKaHYMBAETCA 3a CYTKU JI0 HACTYIUJICHUS 3TOU
JaThI.

Jma  OCylIecTBIIEHUSI MOPEABAPUTEIIBHOM 3allMCU  IOCPEACTBOM  EnuHOro,
Pecniybnukanckoro moprana 3asBUTENI0 HEOOXOJUMO YKa3aTh 3ampaninBaeMble
CUCTEMOM JJaHHBIE, B TOM YHCIIE:

dbaMunio, UMsi, 0TYECTBO (TMPU HATHYNH );

HOMeEp TenedoHa;

aZpec 3JIEKTPOHHOMU MOYTHI (I10 KEITAHUIO);

KEIaeMYI0 J1aTy U BpeMs npuema.

B ciydae HeEcOOTBETCTBHSI CBEJIEHWH, KOTOPHIE COOOIIWI 3asBUTENb MPH
MpeABapUTEIbHON 3alKCH, TOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IPHU JIUYHOM
npueMe, MpeBapuTesibHasl 3alUCh aHHYJIUPYETCS.

IIpu ocyuiecTBIeHUN MPEIBAPUTEIIBHON 3aMUCH 3asBUTENI0 00ECleunBaeTCs
BO3MOXKHOCTh pacreyaTaTb TaJOH-NIOJATBEpKAeHUe. B ciyuae, eciaum 3asBUTEINb
COOOIIUT aJpec SJIEKTPOHHOW MOYTHI, HAa YKa3aHHBIM aJpec TakKKe HaIpaBseTCs
nHpopMalMsi O TMOATBEPKACHUU TMPEIBAPUTEIBHOW 3aluCH C YyKa3aHUEM JaThl,
BPEMEHH U MECTa MpueMa.
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IIpy ocyimiecTBIE€HUN NPEABAPUTENBHON 3alKMCH 3asBUTENb B 00S3aTEIBHOM
nopsike ”HPOPMHUPYETCSI O TOM, YTO MPEBAPUTENbHAS 3aMUCh AHHYJIUPYETCS B Cllydae
€ro HESIBKM 110 UCTEUYEHUH 15 MUHYT ¢ Ha3HaYEHHOT'O BPEMEHU IIPUEMA.

3asBuTENb B JIF000OE BpeMsl BIIPaBE OTKA3aThCs OT MPEABAPUTEIbHOM 3aIUCH.

3anpeniaercss TpeOOBaTh OT 3asgBUTEN COBEPILICHMUS] HMHBIX JEHUCTBHUH, KpoMe
MPOXOKJEHUSI UIEHTU(UKAIIMU U ayTeHTU(PUKALUHA B COOTBETCTBUM C HOPMATUBHBIMU
IpaBOBbIMU akTaMu Poccuiickoi @Penepanuu, ykazaHus LEIU IPUEMA, a4 TaKKe
MPEIOCTaBICHUS! CBEJICHUN, HEOOXOIMMBIX IJii pacdera JJIUTEIbHOCTH BPEMEHHOIO
MHTEpBaJia, KOTOPbII HEOOXOIMMO 3a0POHUPOBATH ISl PUEMA.

3. CocraB, 10¢JIe10BATEILHOCTD M CPOKHU BBINOJTHEHUS AIMHUHUCTPATUBHBIX
npoueayp, TpeGoBaHus K NOPSAKY UX BHINOJIHEHHS, B TOM 4YHcJ/ie 0CO0eHHOCTH
BBINOJTHEHUS AIMMHUCTPATUBHBIX NPOLEAYP B JIEKTPOHHOI (popMe, a TaKKe

0CO0EHHOCTH BbITOJHEHUS AIMUHHUCTPATHBHBIX Npoleayp B
MHOT0QYHKIMOHAJIBbHBIX HEHTPAaX

3.1. Onucanue mocie0BaTeIbHOCTH ICUCTBUN NP MPEOCTABICHUN
MYHUIIMTIAJIBHOW yCIIYTH

3.1.1. lIpegocrapnenne MYHUIIUNAIBHOW YCIYTH BKJIIOYAET B C€0S CIENYIOIINE
aIMUHUCTPATHUBHBIC MTPOLIETYPHI:

1) KOHCYJIBTUPOBAHUE 3aABUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMILICKTa JOKYMEHTOB, MpPEICTaBICHHBIX
3asIBUTEJNIEM;

3) HampaBlieHHEe MEXKBEIOMCTBEHHBIX 3allpOCOB B OpPraHbl, YYacCTBYIOIIHE B
NPEIOCTaBICHIN MYHUIIMITAIbHON yCITYTH;

4) IOATrOTOBKA pe3y/ibTaTa MYHHIIUIIAIBHOM YCIYTH;

5) BeImava (HampaBlICHUE) 3aABUTEIIIO PE3YIbTaTa MyHUIIUIIAIBHON YCAYTH;

6) UCTIpaBIICHUE TEXHUYECKUX OIHOOK.

3.2. OkazaHue KOHCYJIbTAIlUN 3asIBUTEITIO

3.2.1. OcHOBaHMEeM Hayaja BBINOJIHEHUS AJMUHUCTPATUBHON MPOLETYpPHI
ABJISIETCS OOpallleHHe 3asiBUTENIsI [0 BONPOCAM, CBSI3aHHBIM C MPEJOCTaBICHUEM
MYHHULUITAIBHON YCIIYTH.

JIOJDKHOCTHBIM ~ TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJIHEHUE
aIMUHHUCTPATUBHON MPOLIEAYPHI, SIBIASETCA:

npu oOparniennu 3asputenss B M®PI] — pabotauk M®DI];

npu oOpamenun 3asBuTenss B OpraH — 3aMeCTUTENh PYKOBOJHUTEIS
NcnonnurensHoro komuteta Kapamaii-CakaoBCKOro CelbCKOTO MOCENeHHs (Janee -
JOJKHOCTHOE JIMI0, OTBETCTBEHHOE 32 KOHCYJIBTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATHTHCS 3a KOHCYJIbTAlUCH O TOPSAKE W CPOKax
MpEeAOCTaBICHUsT MyHUUUNAIbHOW yciayru B MOI[ nuuno u no TtenedoHy u
AJIEKTPOHHOM MOYTE.
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Pabotark M®I[ koHCYNbTUpYET 3asBHUTEJIA, B TOM 4YHCIE MO COCTaBy, (opme
MPEACTaBIAEMON TOKYMEHTAUUU U IPYTUM BOIIPOCAM JUISl MOJIYYEHHUS] MyHUIUIATBHOM
YCIIyTH.

3asBUTENb MOXET TMOJYy4YUTh HUHGOPMALUIO O TMOPSAKE MpPeaoCTaBICHUS
MYHUIUITATBLHON YCIIyTH Ha odpurmaibHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJIMUHHUCTpATHBHBIE TIPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpaIlleHUs 3asBUTEIIS.

Pe3ynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBIISIFOTCS:
KOHCYJIbTallU MO0 COCTaBy, (opMe NPEACTaBIsIEMON [TOKyMEHTAllUd U JApPYTUM
BOMpOcaM, HEOOXOIUMBIM JJIs MOTYYEHUS! MyHUIIUIATBHONW YCITYTH.

3.2.3. 3asButens Brnpae oOpaTuThcss B Opran mo Tene@oHy MU DIEKTPOHHOM
ouTe, a TaKXKe MONYYUTh KOHCyJbTanuio Ha Exunom, PecnybimumkanckoMm mopraie,
caiite OpraHa o MOpSAJKE U CPOKax MPEAOCTABICHUS MYHHUIIMNAIbHOW YCIyTH, B TOM
quclie IO COCTaBy, (popme mpeacTaBiIsieMON JTOKYMEHTAllMd U JIPYTMM BOIPOCaM IS
MOJIYYeHUS] MYHULIMTTAIbHON YCITYTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIbTHUPOBaHHE HWHOpMUpPYET
3asiBUTENISI B COOTBETCTBUU C TpeOoBaHUSIMU TyHKTa 1.3.4 agMUHUCTPATUBHOTO
perjameHTa.

AJMMHHCTpaTUBHBIE NPOLEAYPHI, YCTaHABIMBAEMbIE HACTOSIIMM ITyHKTOM,
BBITIOJIHAIOTCS B T€UEHHUE TpeX pabounX JTHEH CO JHS MOCTYIICHUs OOpaleHMs.

PesynbraramMu  BBINOJHEHUS  AJMUHHCTPATUBHBIX  IPOLEAYp  SBISIOTCSA:
KOHCYJbTAllUM [0 COCTaBy, (GopMe IMpeICTaBIsIeMONM JOKYMEHTallMM U JpyTuM
BOIIPOCaM, HEOOXOAUMBIM IS [TOJIyYE€HUSI MyHUIIUIIAJIbHON YCIyTH.

3.3. I[IpunsiTHE U paCCMOTPEHUE KOMIUIEKTAa JOKYMEHTOB,
MIPEICTaBICHHBIX 3asBUTEIIEM

3.3.1. TlpueM HOKYMEHTOB JJI1 MPEIOCTABICHUS MYHHUIUMIIAIBHON YCIYrd 4epe3
M®II unu ynanennoe pabouee mecro MOII.

3.3.1.1. 3asButens (mpeacTaBuTeNb 3aaBUTENs ) oOpamtaercs B M®IL] ¢ 3anmpocom
O TMPEJOCTaBICHUM MYHULMNAIBHOM YCIAYrM U TPEACTaBISE€T JOKYMEHTHI B
COOTBETCTBUH C MMYHKTOM 2.5 aIMUHUCTPATUBHOI'O PETJIaMEHTA.

3.3.1.2. Pabotauk M®II, Beqymuii mpuem 3asiBICHHIA:

oTpeseNsieT mpeaMeT oOpaIIeHs;

YIOCTOBEPSAET JIMUHOCTD 3asIBUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYMI JIMIIA, TOJAIOLIETO IOKYMEHTHI;

IPOBOJIUT TMPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPEOOBAHUSM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOIO PETIIAMEHTA;

3aMmoHSET NEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

Mpu  MNPENOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbIX B  NyHKTe 2.5
aIMUHHUCTPATUBHOTO  perjlaMeHTa Ha  OyMaXXHOM  HOCHUTENe,  OCYILECTBIISET
CKaHUPOBAHUE MPEACTABICHHBIX JOKYMEHTOB;

pacneyarsiBaeT 3asaBieHue u3 ANUC MOII;

nepeaeT 3asiBUTEII0 Ha IPOBEPKY U MOAMKUCAHUE;
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IIOCJIE€ OANMCAHUs CKaHUpYyeT noanucaHHoe 3aspienue B AIC MOL];

3arpyxaet B AVIC M®L] nokymMeHThl, IpEICTaBIECHHbIE B 3JIEKTPOHHON (popme
WIN 3JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (DOPMHUPYET AJIEKTPOHHOE
NENO0;

BO3BpallaeT NOAMMCAHHOE 3asBJICHUE U OPUTMHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIIO PACTIMCKY B IIPUEME TOKYMEHTOB.

AIMHUHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJIHSAIOTCS B ICHb OOpallleHUs 3asBUTEIIS.

PesynbTaTamu BBINOJHEHUS AIMUHUCTPATUBHBIX MPOLEAYD SABIAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. PaGorhuk M®I] HampaBnsier MNakeT JOKYMEHTOB, TMPUHATHIX OT
3asBuTenst B Oprad B 3JeKTPOHHOU (opMe (B COCTaBe MAKETOB DJEKTPOHHBIX JeJ) B
TEYEHHE OJHOro pabodero JHA cO JHA oOpalieHus 3asBUTENS B CTPYKTYpHOE
noapasaesnenne MOII.

Pe3ynbTaTamu BBINOIHEHUS aIMUHUCTPATUBHBIX IPOLIEAYP SABIISIOTCA: 3asIBJICHUE
U TakeT JOKYMEHTOB (DJIEKTPOHHOE J€J0), HampasieHHble B Opras, MnocpeiacTBOM
CUCTEMBI AIEKTPOHHOTO B3aUMOJEHCTBUS.

3.3.2. IlpueM [OOKYMEHTOB ISl MPEJOCTABICHUS MYHULMNAIBHOM YyCIYrd B
AeKTpOHHOM dopme yepe3 Eaunsiii, PecriyOnmkanckuii mopTat.

3.3.2.1. 3asgBuTenp I MOJAYM 3asABIEHUS B DJICKTPOHHOU (hOpME BBITIOJIHSIET
CIEeAYIOIINE IEUCTBUSA:

BBIINIOJIHSIET aBTOPU3ALIMIO;

OTKpbIBaET (hOPMY IJIEKTPOHHOTO 3asIBJICHNUS,

3amoiHseT (GopMy OICKTPOHHOTO  3asBICHHS, BKJIIOYAIONIYIO CBEICHUS,
HEOOXOIMMBIE M 00s13aTeNbHbIE JAJI MPEJOCTABICHUS MYHUIIUTIATLHON YCIYTH;

NPUKPEIUIAET JAOKYMEHTBHl B JJIEKTPOHHOW (QopMe WM 3JIEKTPOHHBIE 00pa3bl
JTOKYMEHTOB K (hOpMe 3JIEKTPOHHOTO 3asiBICHUS (TP HEOOXOTUMOCTH);

MOJNTBEPKAaeT (PaKT O3HAKOMIICHHS W COTJIACUSl C YCJIOBHSIMHU U TOPSAKOM
NPEIOCTaBICHUS] MYHUIIUNAIBHON YCIYIrd B JJEKTPOHHOW ¢opMe (yCcTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIaCUU B (hOpME JIEKTPOHHOTO 3asBJICHUS);

HOJATBEP)KAAET  JTOCTOBEPHOCTh  COOOIIEHHBIX CBEACHUH  (yCTaHaBIIMBaeT
COOTBETCTBYIOILIYIO OTMETKY B (JOpPME 3JIEKTPOHHOTO 3asIBICHHUSA);

OTIPABIISET 3aII0JIHEHHOE AIEKTPOHHOE 3as1BJICHUE (HaKuMaer
COOTBETCTBYIOIIYIO KHOTIKY B (pOpME 37EKTPOHHOTO 3asIBICHNU );

AIIEKTPOHHOE 3asBJICHUE MOJANMCHIBAETCS B COOTBETCTBUM C TPEOOBAHMIMU
MyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETJIAMEHTA;

[0JIy4aeT yBEJOMIIEHHE 00 OTIPABKE 3IEKTPOHHOIO 3asiBJICHUS.

PopMaTHO-JIOTHUYECKAs IIPOBEPKA c(OpMHPOBAHHOTO 3as1BJICHUS
OCYILIECTBIIIETCS IIOCJIE 3aIOJHEHMs 3asBUTEIEM KaXJOr0 W3 IOJIEW DJIEKTPOHHOU
(¢opMmbl 3asiBieHus. [Ipy BBIABIEHMM HEKOPPEKTHO 3aMOJHEHHOIO MOJIS 3JEKTPOHHOU
(opMBI 3asBJICHUS 3asABUTENIb YBEAOMIIIETCA O XapaKTepe BBISBICHHOW OIIMOKH U
MOpAJIKE €€  YCTPaHEHHs]  IOCPEACTBOM  HMH(POPMALMOHHOTO  COOOILIECHMS
HEIOCPEJICTBEHHO B JIEKTPOHHOM (hOpMe 3as1BJICHUS.
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AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMbIE HACTOALIUM IYHKTOM,
BBITNIOJIHAIOTCS B ICHb OOpallleHUs 3asBUTEIIA.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMHHHCTPATUBHBIX  MPOLEAYP  SBIISAIOTCS:
ANIEKTPOHHOE €710, HampaBieHHoe B OpraH MNOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aUMOJICCTBUS.

3.3.3. PaccMmoTpeHune KoMIuieKTa JOKyMeHToB OpraHom.

3.3.3.1. OcHOoBaHMEM Hayaja BBINOJHEHUS AIMHHUCTPATUBHON IPOLIEAYPHI
ABJIAETCS TOCTYIUICHHE 3asBJIEHUSI W HHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
NpeIOCTaBICHUS MyHUIIMTIAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JIULIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aMUHUCTPATUBHONU TPOUEAYpHI SBISETCS 3aMECTUTeNb VICIOJHUTENbHOTO KOMHUTETA
Kapamaii-CakiioBckoro cenbckoro mnoceneHus CapMaHOBCKOTO CEIbCKOTO IMOCEICHHS
(manee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 MTPHEM JOKYMEHTOR):

3.3.3.2. JIoM>KHOCTHOE JIMILIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIlydae
oOpalieHus 3asBUTENS ¢ 3asiBiIeHreM B Oprax:

ornpesesieT npeaMeT oOpamieHus;

YCTaHABJIMBAET JINYHOCTH 3aBUTEIIS;

IPOBOAUT MPOBEPKY MOJTHOMOUHUMN JIHIA, MOJAIONIET0 TOKYMEHTHI;

IPOBOJIUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAHUSAM, YKa3aHHBIM B
OyHKTe 2.5  aAMHHHMCTPaTHMBHOI'O  pEIJIAMEHTa,  IPOBEPKY  COOTBETCTBUS
IPEICTABICHHBIX  JOKYMEHTOB  YCTAHOBJIGHHBIM  TpeOOBaHMAM  (HaJiexallee
oopmiieHHnEe KONl JOKYMEHTOB, OTCYTCTBUE B JOKYMEHTaX HOJYMCTOK, MPUIIHCOK,
3aYEPKHYTHIX CJIOB U MHBIX HE OTOBOPEHHBIX UCIIPABICHUN );

3allOJIHAET  JJIEKTPOHHYIO  (OpMy  3asBJIE€HUS B  aBTOMAaTH3MPOBaHHOU
MHPOPMAIIMOHHOM cucTeMe, NpeJHa3HAaYeHHOW [UIs OKa3aHWsl TOCYJapCTBEHHBIX U
MYHULUNAIBHBIX YCIIYT;

OpU  OPEeJOCTaBICHUM  JOKYMEHTOB,  YKa3aHHbBIX B  OyHKTe 2.5
aJIMMHHUCTPATUBHOIO  perjaMeHTa Ha  OyMaXHOM  HOCHUTENle,  OCYLIECTBISET
CKaHUPOBAHUE MPECTABICHHBIX JOKYMEHTOB;

pacnevaTbiBacT 3asiBICHMUE;

nepenaeT 3asiBUTENI0 Ha IPOBEPKY U MOIMCAHUE;

1ocJie MOANKUCAHNS CKAHUPYET NOANKUCAHHOE 3asIBICHHUE;

3arpyxaer B aBTOMAaTU3UPOBAHHYIO UH(POPMAILIMIOHHYIO CUCTEMY,
IIPEIHA3HAYECHHYIO JUISI OKa3aHMWsl TOCYJApPCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT
JOKYMEHTBI, TPEJCTABICHHBIE B JJIEKTPOHHOW (OpMe WM SIIEKTPOHHBIE 00pa3bl
OTCKaHHPOBAHHBIX TOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JEJI0;

BO3BpallaeT MOJINNUCAHHOE 3aiBJIICHHE W OPUTMHAIBl OYMa)KHBIX JOKYMEHTOB
3asIBUTEITIO;

BBI/IAET 3asIBUTENIO PACIUCKY B IPUEME JIOKYMEHTOB.

B cnyuyae HanuuMs OCHOBAaHUM Ul OTKa3a B MPHUEME JIOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMPUEM JOKYMEHTOB, YBEAOMJIAECT 3asBHUTENS O HAIUYUU
NPENSTCTBUN IJis1 IpHeMa 3asiBJICHUS M BO3BPAILAET €My JOKYMEHTBHI C OOBSICHEHHEM
COJlep KaHMsl BBISIBJIEHHBIX OCHOBAHMM JIJISl OTKa3a B IPUEME JOKYMEHTOB.
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3.3.3.3. JIOIKHOCTHOE MO, OTBETCTBEHHOE 3a IPHUEM JOKYMEHTOB, IIOCIE
MOCTYIUIEHUSI JOKYMEHTOB Ha PaCCMOTPEHUE:

MIPUCBAaUBAET 3aBJICHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYPOH JI€d U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4aeT IMOCTYNUBIIME OJJIEKTPOHHBIE Ji€Jla, B TOM YHCJIE MNPUIIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU (pOpMeE U ANEKTPOHHBIE 00Pa3bl TOKYMEHTOB;

IpoBepsET KOMIIEKTHOCTh, YUTAEMOCTb JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

POBEPSIET COOJIIOJICHUE YCIOBUN JEHCTBUTEIBHOCTH AJIEKTPOHHOM MOMAMMKCH,
nocpeAcTBOM oOpamienuss kK Eaunomy mnoprany (B cilydae, €ciu  3asiBUTEJIEM

IPEACTaBIEHBI AIEKTPOHHBIE JOKYMEHTBI, NOANMCAHHBIE YCUWIEHHOMN
KBAJIM(DUIIMPOBAHHOM AJIEKTPOHHOMN MOJANUCHIO).
ITpu HaJIUIUHU OCHOBAHUU, IPEAYCMOTPEHHBIX NYHKTOM 2.7.1

aJMUHUCTPATUBHOTO pErjaMeHTa, MOATOTaBIMBACT MPOEKT pelieHuss o0 OTKa3e B
npueMe JOKYMEHTOB, HEOOXOIUMBIX ISl TPEOCTABICHUS MYHUIIUTTIAIIBHON YCITYTH.

B cnywae, ecnu B pesynpTaTe MNPOBEPKH YCWICHHON KBaIU(PUIIMPOBAHHOU
AJICKTPOHHOM TOJMUCH BBISABICHO HECOOJIOICHUE YCIOBUH €€ JIeHMCTBUTEIBLHOCTH,
IIPOEKT pelieHus 00 OTKa3e JTOJDKEH cojepkaTh NMyHKTHl ctaThu 11 demepanbHOro
3akoHa Ne 63-D3, KOTOpbIE MOCIYKUJIU OCHOBAHUEM VISl €70 TIPUHSITHS.

[IpoexkT pemenuss 00 OTKaze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX s
NPEIOCTaBICHUs] MYHHUIIMIAIBHONW YCIYTH, C YKa3aHHEM MNPUYMH OTKa3a (B cllydae,
€CIM OCHOBaHMA g OTKa3a B TIpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS] MYHHUIIMIAIBHONW YCIYTHU, CBSI3aHbl C HapyIIEHWEM YCTaHOBIEHHBIX
TpeOOBaHMN K TaKUM JOKyMEHTaM, OCHOBAaHHS JUIsl OTKa3a B IMpHUEME JTOKYMEHTOB
JOJKHBI COJEpKaTh HMHGPOPMAIMI0 O HAWMEHOBAaHUU JIOKYMEHTOB (MHGOpMAIIHH,
CBEJICHUI), KOTOpbIE HE TMPEJCTABICHbI, COJACPXKAT HEIOCTOBEPHbIE U (WJIM)
IPOTUBOPEUUBBIC CBEJICHUS, O(DOPMIICHBI C HAPYIIICHUEM yYCTaHOBIEHHBIX TPEOOBaHU),
HAIPABJISIETCSl Ha COIJIACOBAHHME B YCTAHOBJIEHHOM TOPSAJIKE TMOCPEACTBOM CHCTEMBI
ANEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpOEKTa peElIeHHs 00 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOUMBIX I TPEJOCTABICHUS MYHUIIMITAIILHON YCIYTH, OCYIIECTBISETCS B
MOpsIAKE, MPETYCMOTPEHHOM IMYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

B caydae oTCcyTCTBUSL OCHOBaHUM MJi1 OTKa3a B NIpUEME JIOKYMEHTOB,
MPEAYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHUCTPAaTHUBHOTO pPEIJIAMEHTa, JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B TEYCHHE OJHOTO pabodero JHS CO JTHS
MOCTYIUICHUS 3asIBJICHUSI, HATIPABIISIET 3asIBUTEII0, YKA3aHHBIM B 3aBJICHUU CIIOCOOOM,
YBEJIOMJIEHHE O MOCTYIJICHUU 3asIBJICHUSA, COAEPIKAIEe BXOMSIINN pEruCTpallMOHHbIN
HOMEp 3asiBICHHS, JaTy TMOJYYCHHUS 3asBICHUS, TEpeueHb HAaUMEHOBaHUU (aiioBs,
MPEACTAaBICHHBIX K HEMY JAOKYMEHTOB, AaTy IMOJYYEHHs pe3ysibTaTa MYHUIUIAIbHON
YCIIYTH.

3.3.3.4. Ucnonnenue mnpoueayp, ykazaHHelx B mnyHkrax 3.3.3.1, 3.3.3.3
aIMUHUCTPATUBHOTO  pErJlaMeHTa, MpH HaJWYUU TEXHUYECKOH BO3MOXKHOCTH
OCYIIECTBIISIETCSI B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH(QOPMALIMOHHOW CHUCTEMBI, MPEIHA3HAYECHHOW JUIsl OKa3aHUsi TOCYJAapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.



22

3.3.3.5. AIMHUHUCTpAaTUBHBIC NPOLEAYpPHI, YCTAHABIMBAEMbIE IMYHKTOM 3.3.3
aJIMUHUCTPATUBHOTO PETJIAMEHTA, BBITIOJHSIOTCS B TEUEHHE OJHOTO pabouero JHS CO
JTHSI IOCTYTIJICHUS 3asIBJICHUSI HA PACCMOTpPEHHUE.

Pe3ynbTaTamu BBITIOTHEHUS aIMUHUCTPATUBHBIX MIPOIEAYP SABISIIOTCS: TPUHSATHIN
Ha PacCMOTPEHUE KOMIUIEKT JIOKYMEHTOB WJIM MPOEKT pelleHHus 00 OTKa3e B MpHUEME
JIOKYMEHTOB, HEOOXOIUMBIX ISl TPEAOCTABICHUS MYHUILIUTTATIBHOW YCITyTH.

3.4. HanpaBiieHre MEKBETOMCTBEHHBIX 3alIPOCOB B OpraHbl, y4aCTBYIOIIHE B
NPEAOCTABICHUN MYHULIMIAIIBHON YCIIyTH

3.4.1. OcHoBaHMEM Hauajia BBIMOJHECHUS AJMUHUCTPATUBHOWU TMPOLIETYPHI
SIBJISIETCSL TIOJTyYE€HHE JIOJDKHOCTHBIM JIUIIOM (PaOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJIHEHUE AJMUHUCTPATUBHON MPOLEAYPhI, OT JOHKHOCTHOTO Jiuia (pabOTHHKA),
OTBETCTBEHHOTO 3a MPUEM JIOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS JIOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINIOJIHCHUE
aIMUHHUCTPATUBHON  MOpPOLENYpBl, SBISETCI  3amecmumens  Hcnoanumenvno2o
komumema Kapawaii-Caxnoeckozo cenvckozo nocenenus CapmaHo8CKO20 CeNbCKO20
nocenenus  (najgee -  JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a  HAaIlpaBJICHUE
MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJ5KHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIPaBJIEHUE MEKBEIOMCTBEHHBIX
3anpocoB, (HOPMHUPYET W HAMPABIAECT B DJIEKTPOHHOU (OpMe MOCPEICTBOM CHUCTEMBI
MEKBEIOMCTBEHHOTO 3JIEKTPOHHOI'O B3aUMOAEHCTBUS (MPH OTCYTCTBUU TEXHUUYECKOM
BO3MOXHOCTH — HMHBIMH CIOCOOaMH) 3ampochl O MPEJOCTABICHUHM JIOKYMEHTOB H
CBEJICHUM, MPETYCMOTPEHHBIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PErIaMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBINIOJIHSIFOTCS B IEHb MIPUHATHS 3asIBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
HaIlpaBJICHHbIE B OpraHbl BJIAaCTU M (WJM) TIOJBEIOMCTBEHHBIE OpraHaM BIJIACTH
OpraHu3aluu 3aIpOChI.

3.4.3. CnenuanucThl  TMOCTABIIMKOB  JIAHHBIX HA  OCHOBAaHUU  3aIpOCOB,
MOCTYNUBIINX YE€pe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOTO B3aWMOJECUCTBUS,
MPENIOCTABISAIOT  3ampaliuBaeMble JIOKYMEHTHI (MH(MOpPMAIMIO0) WM HAIpPABISIOT
YBEJIOMJICHUS 00 OTCYTCTBHM JOKyMEHTa W (W) WHPOPMAIMK, HEOOXOIUMBIX ISt
MPEIOCTaBICHUSI MYHUITUTIATBHON YCIIYTH (J1ajiee — YBEIOMJICHHE 00 OTKase).

AJIMUHHUCTPATUBHBIE TPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHWE TpEeX JHEH CO MHS TOCTYIUJICHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3aluio, MPEeAOCTABISIONINE AOKYMEHT M WH(OpMAIUIO,
€CJIM UHBIE CPOKHU MOJATOTOBKU M HAMPABICHUS OTBETA HA MEXBEIOMCTBEHHBIN 3aMpocC
HE YCTaHOBJICHbI (eJepalbHBIMU 3aKOHaMHU, MpPaBOBbIMU akTamMu IIpaBuTenbcTBa
Poccuiickoit denepanuyu U OPUHITHIMU B COOTBETCTBUU C (PeAepasibHBIMH 3aKOHAMU
HOpPMaTUBHBIMH MPaBOBbIMU akTamMu PecnyOnuku TaTtapcTaHn.

PesynbTaTamMu  BBINIOMHEHUS ~ aJAMUHUCTPATUBHBIX  MPOLEAYp  SABISIIOTCS:
JIOKYMEHTHI (CBEJICHUSI), HEOOXOIUMbIE JIJIsl MPEJOCTABICHUS MYHUIIUIAIBHON YCIYTH,
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00 yBeAOMJIEHHE 00 OTKa3e, HallpaBJIEHHbIE TOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HaAIIPaBJIEHUE MEKBETOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JI0JKHOCTHOE JIMIO, OTBETCTBEHHOE 34 HAIIPABJIECHUE MEKBEIOMCTBEHHBIX
3aIpOCOB:

NOJIyYaeT 3alpallnBAaEMbIe YEPE3 CUCTEMY MEKBEJOMCTBEHHOI'O AJIEKTPOHHOTO
B3aUMOJICUCTBUS  JTOKYMEHTHl (CBEIEHHUs), HEOOXOIMMBbIE IJisi MPEOCTaBICHUS
MYHUIMNAIBHOW YCIYTH, TU00 yBeAOMIIEHHE 00 OTKa3e MpU OTCYTCTBUHU JOKYMEHTa U
(unn) uHGOpMAaINY;

npu HAJTUYNHU OCHOBAHMH, PEeayCMOTPEHHBIX YHKTOM 2.7.1
aIMUHUCTPATUBHOIO pErjaMeHTa, MOATOTaBIMBAET IPOEKT penieHus 00 OTKa3e B
npueMe T0KyMEHTOB, HEOOXOIUMBIX JIJIsl IPEIOCTaBICHUS MYHUIIMIIAIbHON YCIIYTH.

[IpoexkT pemeHuss 00 OTKa3e B NpHEME JOKYMEHTOB, HEOOXOAMMBIX IS
NpEeOCTaBICHUs] MYHHMIIMIAIBHONW YCIYTH, C yKa3aHHEM MNpPHUYMH OTKa3a (B cliydae,
€CIM OCHOBaHMS JJIg OTKa3a B TMpHUEeMe JOKYMEHTOB, HEOOXOJUMBIX s
NPEIOCTaBICHUS] MYHHUIIMIAIBHON YCIYTH, CBSI3aHbl C HapyIIEHWEM YCTaHOBIEHHBIX
TpeOOBaHUN K TaKUM JOKyMEHTaM, OCHOBAaHHs JUIsi OTKa3a B NpHUEME JOKYMEHTOB
JOJKHBI COJEpKaTh HMHGPOPMAIMI0 O HAWMEHOBAaHUU JIOKYMEHTOB (MHGOpMAIHH,
CBEJICHUH), KOTOpble HE TMPEJCTaBICHbI, COJEpKAT HEAOCTOBEpHbIe U  (WIJIM)
IPOTUBOPEUUBBIE CBEJICHUS, O(DOPMIICHBI C HAPYIIIEHUEM YCTaHOBJIEHHBIX TPEOOBAHMIA),
HaIIpaBJIsIeTCSl HA COIVIACOBAHME B YCTAHOBJIEHHOM MOPSAKE MOCPEICTBOM CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBanue TMpOeKTa pelieHus o0 OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOJUMBIX [IJIsi TMPEAOCTABIECHUS MYHHUILMIAIBHON YCIyTd, OCYIIECTBISETCS B
NOpsIIKE, TPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBINIOJIHSIFOTCS B ZIEHB MTOJIYYEHHUSI CBEJICHUM MO0 MEKXBEJOMCTBEHHBIM 3aIIPOCaM.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JTOKYMEHTBI (CBEICHUS), HEOOXOAUMBIE I MPEAOCTABICHUS MYHUIIUTIAILHON YCIYTH,
NpOEKT pemeHuss o0 OTkKaze B TNpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPEAOCTABICHUS MYHUIIUTIATbHON yCIIYTH.

3.4.5. HcnonHenwe mpouenyp, YykKazaHHbIXx B mnOyHkrax 3.4.2, 3.4.4
aIMUHHUCTPATUBHOTO pErjlaMeHTa, MpH HaJWYUUM TEXHHUYECKOH BO3MOYKHOCTH
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCITOJIB30BAHUEM aBTOMATU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMBI, NpEeJHA3HAYCHHOM [JIs OKa3aHWs TOCYIapCTBEHHBIX U
MYHULIUNAIBHBIX YCIAYr, B TOM YHCJI€ C MOMEHTa pPErucTpaluM 3asiBICHUS B
COOTBETCTBHUH C MyHKTOM 2.13 aAMUHHUCTPATUBHOTO PErJIaMEHTA.

3.4.6. MakcuMaJIbHBI CpPOK BBINOJHEHUSI AJMUHHUCTPATUBHBIX IPOLEAYD,
YKa3aHHBIX B MYHKTE 3.4 aJMUHUCTPATHBHOTO PETJIAMEHTA, COCTABIAECT TPH PabOUYnX
JTHSL.

3.5. IloaroroBka pe3yabpTaTa MyHHUIMIIAIIBHON yCIIYTH

3.5.1. OcnHoBaHWeM Hayaja BBIIIOJHECHUS aJMUHHUCTPATUBHON MPOLEAYPHI
SABJSECTCS TOCTYIUICHUWE OT JIOJDKHOCTHOTO JIMIA, OTBETCTBEHHOTO 3a HAIlpPaBIICHUE
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MEKBEJIOMCTBEHHBIX  3alPpOCOB, JOKYMEHTOB (CBEIEHMII), HEOOXOJUMBIX IS
MPEOCTABICHUS MYHUIIUTIATBHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aJMUHUCTPATUBHOU
MIPOIICAYPHI, SABISETCS 3aMECTUTENIb PYKOBOAUTEINS VICTIOMHUTEILHOTO KOMUTETa (asee
- JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa MpefoCTaBICHUS
MYHULIUTTAIBHOU YCITYTH).

3.5.2. JIoKHOCTHOE JHUII0, OTBETCTBEHHOE 3a TMOJTOTOBKY pe3ylibTaTa
MPEAOCTABICHUS MYHUITUTIATLHON YCIIYTH:

paccMaTtpuBaeT C(POPMHUPOBAHHBIM KOMILIEKT JOKYMEHTOB, HEOOXOIUMBIX IS
IPEAOCTABICHUSI MYHULIUTIATBHON YCIIYTH;

IPU BBISBJICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHMIIUTIATLHON
YCIIYTH, YKa3aHHBIX B MyHKTE 2.8.2 aIMUHUCTPATUBHOI'O PETJIaMEHTA, MOJTOTABINBACT
MIPOEKT peIIeHUs: 00 0TKa3e B MPEJIOCTABICHUU MYHUIIUITAIBHOW YCITYTH;

B clly4ae OTCYTCTBHUS OCHOBAHUH JJIsl OTKa3a B MIPEAOCTABICHUN MYHUIIUTIATBLHOMN
YCIIYTH, TPEIYCMOTPEHHBIX IYyHKTOM 2.8.2 aJIMHHUCTPATHBHOIO pErjiaMeHTa, I10
UTOTaM  pPacCMOTPEHUS  JOKYMEHTOB,  HEOOXOJAMMBIX  JUISl  TPEIOCTaBIICHUS
MYHHUIIMNIAJIBHOW  YCIIyTH, TOATOTaBIMBAET TIPOCKT pe3ysibTaTa MPEIOCTaBICHUS
MYHUIIMNIATIBHOM YCIyTM B COOTBETCTBUM C mNoAnNyHKTamMu 1 — 3 myHkra 2.3.1
aIMUHHUCTPATUBHOTO PETJIAMEHTA;

HaIlpaBsieT  IMOATOTOBJIEHHBIM  TPOEKT  pe3yibTaTa  MNPEAOCTABICHUS
MYHULUINAIBHOW YCIIYTM Ha COTJIACOBAHUE B YCTAHOBJICHHOM IMOPSAKE MOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AIMHUHHCTPATUBHBIE TMPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO paboyero JTHS.

PesynbTaTamu BBINOTHEHUS AJMUHUCTPATUBHBIX NPOLIEAYP SBIAIOTCA: MPOEKT
penieHust 00 0TKa3e B MPEA0CTABICHUN MYHUIIUTIATLHOM YCIYTH, CIIPABKHU (BBIMHCKH).

3.5.3. CornacoBaHue M TOAIKHCAHHE IPOCKTAa pe3yjbTaTa IIPEAOCTABICHUS
MYHULUNAIBHOW  yclIyrd (#anee — TMPOEKThl JOKYMEHTOB) OCYLIECTBIISIETCS
PYKOBOJUTEIEM CTPYKTYPHOTO MOApPa3[eiCHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3yiapTata MYyHULMOAIbHOM  ycnmyrw, 3amecturenieM PykoBoautens Oprana,
PykoBoaurenem Oprana.

[ToaroToBneHHbIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUaHMsi, BO3BPAILAIOTCS
Ha JOpaOOTKy JHIy, OTBETCTBEHHOMY 3a TOJIOTOBKY pe3yJbTaTa MYHHUIIUITATbHON
ycnyru. Ilocne ycTpaHeHHs] 3aMEUaHUl MPOEKThl JOKYMEHTOB MOBTOPHO IMEPEIAIOTCs
JUTS1 COTJIACOBAHMS U TIOATTUCAHUS.

PykoBonutens Oprana mpu pacCMOTPEHUHM NPOEKTOB JTOKYMEHTOB MpPOBEPSET
cOOJIIOICHUE AaJMUHUCTPATUBHOIO PErJIaMeHTa OKHOCTHbIMU nuilamMu OpraHa B
YaCTU CPOKOB BBITIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIENYP, UX MOCIEA0BATEIbHOCTU U
MOJIHOTHI, HAJIWYUSI COIJIACOBAHUM YIOJHOMOYEHHBIX AOJKHOCTHBIX aul OpraHa B
CUCTEME DJIEKTPOHHOT'O IOKYMEHTO000pOTA.

B ciywyae BbIsIBIEHMST ~HapylmIeHMH B  4YacCTH  CPOKOB  BBIIOJIHEHUS
aJMUHUCTPATUBHBIX MPOLEAYpP, UX MOCIEIOBATEIILHOCTH M MOJTHOTHI PykoBOAUTENH
Oprana UHULIUUPYET NPUBJICYEHUE K OTBETCTBEHHOCTH JIUII, JOMYCTUBIINX HAPYILICHHUS,
B COOTBETCTBUU C MyHKTOM 4.3 aAMUHUCTPATUBHOTO PETIAMEHTA.
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AJIMUHHUCTPATUBHBIE MPOIEAYpPHl, YCTaHABIMBAEMbIE HACTOSIIIUM IYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJTHOTO paboyero JHs.

Pe3ynbTaTamMu BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPOLIEAYDP SABISIIOTCS: pEIICHUE
00 oTKaze B MpueMe JTOKYMEHTOB HEOOXOIUMBIX JIJIsl MPEIOCTABICHUS MYHUITUTIATLHON
yClyrd, peuieHue o0 OTKa3e B NPENOCTaBICHUM MYHULMIAIBHOM YCIyrH, CHpaBKa
(BBIMTHUCKA).

3.5.4. HcnonHenue mnpoueayp, YKazaHHbIX B TmyHkTax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  perjlaMeHTa, TMpH HaJWYUU TEXHUYECKOHM BO3MOXKHOCTHU
OCYIIECTBIISICTCSI B aBTOMAaTUYECKOM PEXKUME C MCIOJb30BAaHUEM aBTOMATHU3UPOBAHHOM
UH()OPMAIIMOHHOM CHCTEMBI, TMPEIHA3HAYEHHOW IS OKa3aHUs TOCYJAapCTBEHHBIX U
MYHUITUTIATBHBIX YCIIYT.

MakcuMalnbHbIN CPOK BBITIOTHEHUS aJIMUHUCTPATUBHBIX TIPOLIEYP, YKa3aHHBIX B
nyHKTE 3.5. aIMUHUCTPATUBHOTO PETJaMeHTa, COCTABIISIET OJIUH pa0O4Hil ICHb.

3.6. Briaua (HampaBiieHHE) 3asIBUTENIO Pe3yJibTaTa MyHUIIMNIATBHON YCITyT U

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHUS AJMUHUCTPATUBHONW MPOLIEAYPHI
ABJIIETCS TIOJyYeHHE JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a  BBINOJIHEHUE
aIMUHHUCTPATUBHON MpOLENYypbl, JOKYMEHTa, MOATBEPKAAIOLIET0 IPEIOCTABICHUE
MYHULUNATBHONW YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIINOJHEHUE aJMHUHHCTPATHBHON
OpoLenypsl, sBiseTca 3aMmecTuTenb McnomnutensHoro komuteta Kapamaii-
CaxsioBckoro ceibckoro moceneHusi CapMaHOBCKOTO CEIIbCKOTO TMOCENeHHs (Jajnee -
JOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a BblJlauy (HAIIpaBJICHUE) TOKYMEHTOB).

3.6.2. JIOJDKHOCTHO€ JIMIIO, OTBETCTBEHHOE 3a BblJauy (HaIpaBliCHUE)
JOKYMEHTOB:

o0ecreynBaeT  PETUCTPAIMI0 M  BHECEHHE CBEACHMM O  pe3yibTaTe
IPEAOCTABICHUS! MYHULUHMNAIBHOM YCIYTM B TOJACHCTEMY BEACHUS IOKYMEHTAIlMU
aBTOMAaTU3UPOBAHHONW HMH(POPMAITMOHHOW CHUCTEMBI, MPEIHA3HAYCHHON IS OKa3aHUs
rOCYJapCTBEHHBIX U MYHULIUITAIBHBIX YCIIYT;

U3BEIIAeT 3asBUTENS (€T0 MPEICTaBUTENs) CIOCOOOM, YKa3aHHBIM B 3asBIICHUU, O
pe3yibTaTe MPEeAOCTABICHUS MYHUIUMNAIBHOW YCIYTH U O BO3MOYKHOCTU TOJYYEHUS
pe3yibpTaTa NpeoCcTaBIeHUs] MyHUIIUMNIabHOU yciayru B Oprane win B MOLI.

Hcnonnenue  mpouenyp Tpd  HAIMYUM  TEXHUYECKOW  BO3MOXKHOCTHU
OCYILIECTBIISIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJIb30BAaHUEM aBTOMATHU3UPOBAHHOM
WHOOPMAITMOHHONW CHUCTEMBI, TMPEAHA3HAYEHHOW i1 OKa3aHWS TOCYJapCTBEHHBIX U
MYHULIUMAIBHBIX YCIIYT.

AJIMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITMOJHSIOTCSL B TE€YEHHE OJHOTO pabodyero IHsS CO AHS TMOAMMCAHUS JOKYMEHTa,
ABJIAIOIIETOCS pe3yabTaToOM peA0CTaBICHUS MYHULIUTATBHOMN YCIIYTH,
YIOJIHOMOYEHHBIM JIOJKHOCTHBIM JiniioM Oprana (Opranom).

PesynbTaTamMu  BBINIOJTHEHUS  aJMHHUCTPATUBHBIX  MPOLELYP  SIBISIOTCS:
pa3MelieHue CBEIAEHUNM O pe3yJbTaTe NPEeOCTaBICHUS MYHHUIMIIAIBHOW YCIyTH B
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MH(OPMAIIMOHHBIX CHCTEMaX, W3BEIICHUE 3asdBUTENs (€ro MpeACTaBUTENA) O
pe3ysbTaTe NpeAoCTaBI€HNU MyHULUIIAIbHON YCIYTH U CIOCO0ax €ro Mmojay4eHHs.

3.6.3. Ilopsmox BblZauum (HampaBlE€HUs) pe3yjbTaTa MPEIOCTABICHHS
MYHULMTNIAJIIBHON YCIIYTH:

3.6.3.1. IIpu oOpaiienuu 3asgBUTENS 32 PE3YyJIbTATOM MYHHUIIMIAIBHOW YCIYTH B
MOII, pa6ornuk MOIL] BblaeT 3asgBUTENIO Pe3yAbTaT MYHHUIMNAIbHOW YCIYyTH B
dopMe dK3eMIUIsApa INEKTPOHHOIO JIOKyMeHTa Ha OymaxkHoM Hocutene. Ilo
TpeOOBaHUIO 3asBUTENI BMECTE€ C DJK3EMIUIIPOM 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)KHOM HOCHUTEJIE €My NpPEIOCTaBISETCA 3K3EMIUIAP S3JIEKTPOHHOIO JOKYMEHTa
NyTEeM €ro 3alucH Ha ChEeMHBIA HOCUTENb MHGOPMALIMK WM HAMPABIEHUS K3EMIUIIpa
AJIIEKTPOHHOTO JJOKYMEHTA MO 3JEKTPOHHOM IouTe B ajapec 3asButend. [lpu 3anucu Ha
CbEMHBI HOCUTENb HMH(POPMALMM WM HANpaBICHUU OHK3EMIUISIpa 3JIEKTPOHHOTO
JIOKYMEHTa, Ha OCHOBE KOTOPOT'O COCTABJIEH JK3EMIUISP AJIEKTPOHHOTO JTOKYMEHTa Ha
OyMa)XKHOM HOCHUTEJEe, MO JJIEKTPOHHOM TMOYTEe HAEHTUYHOCTh TAaKOTO SK3EeMILIspa
ANIEKTPOHHOTO JIOKYMEHTa JK3eMIUISIPY DSJIEKTPOHHOTO JOKyMEHTa Ha OyMaKHOM
HOCHUTEJIE 3aBepseTCs YITOJTHOMOYEHHBIM COTPYJHUKOM C MCITIOIB30BAHUEM YCHICHHOU
KBAJIM(DUIIMIPOBAHHOM 3JIEKTPOHHOM MOIHUCH.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMBAEMbIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCST B TIOPSAJKE OYEPETHOCTH, B JIEHb TNPUOBITHA 3asBUTEIST B CPOKH,
yCTaHOBJICHHBIE perjlaMeHTOM paboThl MDII.

PesynpTaTamMu BBITTOTHEHHS a]MUHUCTPATUBHBIX MPOIIEAYP SABISIOTCS: PUKcaIus
dakTa BBIJAYM pe3yibTaTa MpeaocTaBlieHus MyHUIUNaibHOW ycnyru B AUC MOI],
pe3yabpTaT NPeNOCTaBICHNUS MYHUIIUIIAIbHON YCIIYTH, BEIIAHHBIN 3asIBUTETIO.

3.6.3.2. Tlpu oOparmieHun 3asiBUTENSA 32 PE3yJbTaTOM MYHHUIHMMNAIBHON YCIyTH
yepe3 Enunplii, PecnyOnukaHCKuW TOpTal 3asBUTENI0 B JUYHBIA  KaOWHET
ABTOMATHUYECKH HAIMpAaBIAETCA OJIEKTPOHHBIM 00pa3 JOKYMEHTa, SIBISIOIIETOCS
pEe3yJabTaTOM MPENOCTABICHUS MYHHUIIMIAIBHON YCIYTH, MOAMNUCAHHBIA YCUJIEHHOU
KBaJIM(DUITMPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YIOJIHOMOUYEHHOTO JOJKHOCTHOTO JIUIIA
Oprana (Opranom).

AJIMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBIIIOJIHAIOTCS. B J€Hb IMOANMCAHUS JOKYMEHTA, MOATBEPKIAAIOLIErO MPEJOCTABICHUE
(0TKa3 B MpeAOCTaBICHUN ) MYHUIIUIIATBHOW YCIYTH, YIIOJTHOMOYEHHBIM JOJIKHOCTHBIM
nuuoM Oprana (Oprasom).

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HampaBlieHHe (TpeaocTaBieHue) ¢ wucnosb3oBanueM EnauHoro, Pecny0OnrkaHckoro
roprasa 3asBUTENI0 JTOKYMEHTA, OATBEPKIAOIIET0 MPEAOCTABIEHUE MYHULUITIAIbHON
yciyru (B TOM 4HUCJ€ OTKa3 B IPEJAOCTABICHUU MYHULIUIIAIBHON YCIYTH).

3.6.3.3. Ilpu oOpamieHun 3asiBUTENS 3a PE3yJbTaTOM MYHUIUIMAIBHOW YCIYTH B
Opras, DOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblIauy (HAmpaBJi€HUE) TOKYMEHTOB,
BBIJIACT 3asIBUTEII0 PEe3yJbTaT MYHULIMNAILHON ycinyru. [lo TpeOGoBaHuIO 3asBUTENS
BMECTE€ C OK3EMIUIIPOM JJIEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHUTENE €My
MIPEIOCTABISAETCS SK3EMILISP AIEKTPOHHOTO JOKYMEHTA IyTEM €ro 3alliCy Ha ChbEMHBIN
HOCUTEIb MHMOPMAIIMU WM HAIMPABICHUS SK3EMIUISIPA 3JIEKTPOHHOrO JOKYMEHTA IO
AJIEKTPOHHOM MOYTE B aApeC 3asiBUTENS.
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AJIMUHUCTPATUBHBIE TPOUEAYPHl, YCTAHABIMBAEMbIC HACTOAIIUM MYHKTOM,
OCYHIECTBIISIIOTCS B TOPSIAKE OYEPENHOCTH, B JCHb TMNPUOBITUS 3asBUTENS B
COOTBETCTBUH C [IpaBunamMu BHYTPEHHETO TPYAOBOrO pacnopsaka Oprana.

Pe3ynbTaToM BBITIOHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: (PuKcaius
dakTa  BbIAAUM  pe3ysibTaTa  MPEAOCTABICHUS  MYHUIUMINAIBLHOW  YCIyTU B
aBTOMATU3UPOBAHHONW HH(OPMALIMOHHOW CHCTEME, MpeTHAa3HAYECHHON [JIsi OKazaHWs
FOCYJAPCTBEHHBIX U MYHUILIUIIAIBHBIX YCIIYT.

3.7. UcnipaBneHne TEXHUYECKUX OMMUO0K

3.7.1. B ciyyae oOHapy»XEHUS TEXHUYECKOU OMMUOKHU B IOKYMEHTE, SIBJISIOIIEMCSI
Pe3yIbTaTOM MYHUIIMTIATBHOMN YCIYyTH, 3aIBUTENb HarpaBisieT B Opra:

3asBlieHHEe 00 WCHPABJICHUM TEXHUYECKOW omuoOku (mpunoxkenue Ne 5 k
HACTOSIIEMY aIMUHUCTPATUBHOMY PETIIAMEHTY);

JIOKYMEHT, BBIIAHHBIM 3asSBUTENI0 KaK Pe3yJIbTaT MYHUIMIAIBHOM YCIyTd, B
KOTOPOM COJIEPYKUTCSI TEXHUYECKAs OMMUOKa;

JIOKYMEHTBI, UMEIOIINE HOPUANYECKYIO CUITy, CBHACTEILCTBYIOIMINE O HAJIWYUU
TEXHUYECKOU ONTHOKH.

3asiBiieHre 00 HCHpPAaBICHWU TEXHUYECKOW OMIMOKU B CBEACHUSX, YKA3aHHBIX B
TOKYMEHTE, SIBISIOIEMCS PE3YJIbTaTOM MYHUIMIIAIBHON YCIYTH, MOJAETCA 3asiBUTEIEM
(YTIOJITHOMOYEHHBIM TPEACTABUTEIEM) IOYTOBBIM OTIpaBiIeHUEM (B TOM YHCIE C
UCITOJIb30BAaHUEM DJIGKTPOHHOM TOo4uThI), JO0 uepe3 Exunbiii, PecnyOmukanckuit
noprait i MOLI.

3.7.2. JIOMAKHOCTHOE JINII0, OTBETCTBEHHOE 3a MPUEM JTOKYMEHTOB, OCYIIECTBIISIET
pUeM 3asBIIieHUsT 00 MCTIPABICHUN TEXHUYECKOW OIIMOKHU, PETUCTPUPYET 3asgBICHUE C
IPWIOKEHHBIMH JOKYMEHTAMU M MEPEAAET UX JAOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKy JIOKYMEHTOB.

AJIMUHHCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITyYHKTOM,
BBITIOJTHSIOTCS] B TEUEHHUE OJHOTO pab0Uero JHS C AaThl PETUCTPAINH 3asBICHUS.

Pe3ynbTaTamu BBINOJIHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCA: MPUHSITOE
U 3apErucTPUPOBAHHOE 3asIBIICHHE, HAIMPABICHHOE HA PACCMOTPEHHE OJKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

3.7.3. JIoKHOCTHOE JMII0, OTBETCTBEHHOE 3a OO0pPabOTKYy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTBI M B IEJSIX BHECEHHS UCIPABICHU B JIOKYMEHT,
SBJISIIOLUNCS PE3YJIbTATOM MPEIOCTABICHUSI MYHULIMIAIbHON YCIYrd, OCYIIECTBISET
MPOLIEAYPhI, MPETYCMOTPEHHbIE IMYHKTOM 3.5 aAMUHUCTPATUBHOIO perjiaMeHTa, Hu
BBIJJA€T MCIPABJICHHBIA JOKYMEHT 3asiBUTENIO (YIMOJHOMOYEHHOMY MPEICTABUTENIO)
JUYHO TOJ POCHHUCH C HU3BITHEM Y 3asiBUTENS (YMOJTHOMOYEHHOTO MPEICTABUTEINS)
OpUTHHAJIA IOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUECKas OIMMOKa, UM HAIPABIISET
B aJipec 3asiBUTENSl IMOYTOBBIM OTIIPABICHHEM (MOCPEICTBOM DJIEKTPOHHON MOYTHI)
MACbMO O BO3MOXHOCTU TMOJYyYEHHUS JOKYMEHTa NpH TmpeaoctaBieHun B Opran
OpUTMHaJa TOKYMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKAasl OlIUOKa.

AJIMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCSL B TEUEHHE JABYX pabouyux AHEH Mocie OOHapy»XEHUsS TEXHUYECKOU
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OIIMOKM WM TOJIYYeHHs OT JII0OOro 3auHTEPECOBAHHOIO JUIA 3asBICHUS O
JOMYIIEHHOU OIINOKE.

Pe3ynpraTamMu  BBINOJIHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBJISIOTCS:
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3aIBUTEIIO TOKYMEHT.

4. Tlopsaaok u (popMbI KOHTPOJIA 32 NPeAOCTABICHHEM MYHHIUIIAIbHOM
yCIyru

4.1. TTopsimoK OCYIIECTBICHUS TEKYIIIETO KOHTPOJISI 32 COOIIOICHUEM U UCIIOTHEHUEM
OTBETCTBEHHBIMU JOJKHOCTHBIMU JIUIIAMHU TIOJIOKEHUN aIMUHUCTPATUBHOTO
peryiaMeHTa U UHBIX HOPMAaTUBHBIX MPABOBBIX aKTOB, YCTAHABIMBAIONINX TPeOOBaHUS K
PEAOCTABICHUIO MYHHUITUTIATLHON YCIIYTH, a TAK)KE MPUHITHEM UMH PEIICHUM

KonTposib 3a MOJTHOTON M KA4eCTBOM MPEAOCTABICHUS MYHUILIMIAIBHON YCIyTH
BKJIFOYAET B ce0s BBISBICHUE U YCTpAaHEHUE HAPYIICHUH MpaB 3asBUTENIEH, MPOBEICHUE
IIPOBEPOK  COOJIIOJICHUST  TIPOIICAYp TMPEAOCTABICHUS MYHUIIMIAIBHON  yCIIYTH,
MOJTOTOBKY peIIeHU Ha IeUcTBUs (0e3/1eMCTBUE) JOJDKHOCTHBIX JIMI] OpraHa MECTHOTO
CaMOYITIpaBJICHUA.

dopMaMu  KOHTPOJSL 32 COOJIOJAECHUEM HCHOJHEHUS aJIMHUHUCTPATUBHBIX
IpOLENYp SBISIOTCSA:

1) mpoBepka M COIJIACOBAHWE TMPOEKTOB JOKYMEHTOB TI0 TMPEAOCTABICHHIO
MYHULUNAIBHONU YCIYTH;

2) IPOBOIUMBIE B YCTaHOBJIEHHOM NOpsIAKE IIPOBEPKHU BEJICHUS
JEJIONPOU3BOICTBA;

3) mpoBeicHHE B YCTAHOBJICHHOM MOPSIIKE KOHTPOJIBHBIX MPOBEPOK COOIIIOICHHUS
IpoLEeayp IPEAOCTABICHUS MyHULIMIIAIBHON YCITyTH.

B umensix Tekylero KOHTPOJIA UCIONb3YIOTCS CBEIACHUSA, HUMEIOIINECS B
AJNIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECIOHACHINS, YCTHAas W TUCHhMEHHas
uHGOpMAIHs TOJKHOCTHBIX JIMII, OCYIIECTBISIONIUX BBIMOTHEHUE aJIMUHUCTPATUBHBIX
MPOLEYD, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JIns ocylecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEMCTBUM MPU NPEAOCTABICHUN
MYHULMIIAJIIBHOM YCIIYIM W NPUHATHUM PELIEHUA PYKOBOJIMTENIO OpraHa MECTHOTO
CaMOYIIPaBJICHUs NPEACTABIIIOTCS  CIPAaBKM O  pe3ysibTaTax IPEIOCTaBICHUS
MYHHULUITAJIBHON YCIIYTH.

O cnydasix ¥ IpUYMHAX HAPYUIEHUS CPOKOB, MOCJIEA0BATEIIBHOCTH U COACPIKAHMS
aIMUHUCTPATUBHBIX TPOIEAYP JMODKHOCTHBIE JIMIA HEMEIICHHO WH(OOPMUPYIOT
PYKOBOAMTENSL OpraHa, MPEeAOCTABISIONIEr0 MYHUIMIIAIBHYIO YCIYry, a TaKke
MPEANPUHUMAIOT CPOYHBIE MEPHI 110 YCTPAHEHUIO HAPYILIEHUM.

Tekymuii KOHTpPOJIb 3a COOJIIOJCHHEM IIOCJEI0BATeILHOCTH  JICHCTBUH,
ONpPEAECICHHBIX  AAMHUHUCTPATUBHBIMM  MPOLEAYpaMH  TO  MOPEJAOCTABICHUIO
MYHHUIUIIAIBHON YCIYTH, OCYIIECTBIISIETCS 3aMECTUTENEM PYKOBOJIMUTENS OpraHa
MECTHOTO  CaMOYMpAaBJCHUs, OTBETCTBEHHbIM 32 OpraHU3aluil padoOThl MO
MPEIOCTABICHUI0 MYHULIMNAJIBHOW YCIYT'M, HaYaJbHUKOM OTAEJA, OCYIIECTBISIOIETO
OpraHu3aIuio padoThl MO MPETOCTABICHUI0 MYHUIIUTIAIIBHON YCITYTH.
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HGpC‘ICHB JOJDKHOCTHBIX  JIMII, OCYIICCTBIIATOIINX TCKYII_[I/Iﬁ KOHTPOJIb,
YCTAaHABJIMBACTCA ITOJIOKCHUAMHU O CTPYKTYPHBIX HOAPA3JACICHHAX OpraHa MCECTHOTO
CaMOyIIpaBJICHUA U JOJDKHOCTHBIMHU PCrilaMCHTAMM.

4.2. IlopsnoK 1 NEPpUOANYHOCTD OCYLIECTBIICHUS IIJIAHOBBIX U BHEIIJIAHOBBIX MPOBEPOK
IIOJIHOTHI ¥ Ka4€CTBA NPEAOCTABIEHNS MYHULMIIAJBHON YCIYTH, B TOM YUCJE NOPSAIOK
1 (hOpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHULIMITAIbHON

yCIyru

4.2.1. KoHTpOIb 32 MOJTHOTON M Ka4€CTBOM MPEAOCTABIEHNS MYHHUIIUIIATbHON
YCIIYTH OCYIIECTBIISIETCS B (popMax:

1) mpoBeneHust NIpOBEPOK;

2) paccMoTpeHust kannob 3asiBuTenei Ha nerictus (6e3nericteue) Oprana, a
TaK)Ke MX JOJDKHOCTHBIX JIMI], MyHHUITUTIATBHBIX CITYXKalUX.

4.2.2. B uenax oCcymiecTBICHU KOHTPOJIS 3a MOJTHOTON U Ka4eCTBOM
PEIOCTABICHUS MYHUIIMTAIBHOW YCIYTH TIPOBOIATCS TUIAHOBBIC M BHETIJIAHOBBIC
npoBepku. [Topsa0K U MepUOAMIHOCTH OCYIIECTBICHHS TIIIAHOBBIX MPOBEPOK
yCTaHaBIIMBAETCs Mj1aHoM paboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpUBATLCS BCE
BOMPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIIUIIATBHON yCIyru (KOMILJIEKCHbBIE
IPOBEPKH ), WIIH OTACIBbHBIA BOIIPOC, CBA3aHHBIN C MPEOCTABICHUEM MYHUIIMIIATLHON
yciyru (TemaTudeckue mpoBepku). [IpoBepka Tak:ke MOXKET MPOBOJAUTHCS 110
KOHKPETHOM >kajo0e 3asiBUTEIS.

4.2.3. BHertaHoBbIE TPOBEPKH MPOBOASITCS B CBA3U C IIPOBEPKOM yCTpaHEHUS
paHee BBISIBICHHBIX HAPYIICHUH aIMUHUCTPATUBHOTO PErflaMeHTa, a TAKXKE B ClTydae
NOJIy4eHHUS Kajao0 3asBuTeNei Ha nerictus (Oe3neiictBue) Oprana, a TakKe UX
JOJIKHOCTHBIX JIUIl, MyHUITUTAIBHBIX CITYKaIlIHX.

4.2.4. Pe3ynbTathl IpoBEepKHU 0DOPMIISIOTCS B BUJE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIC HEJIOCTATKU U TIPEIJIOKEHHUS 110 UX YCTPaHEHHUIO.

4.3. OTBETCTBEHHOCTh JTOKHOCTHBIX JIUI OpPTraHa, MpeI0CTaBIIAIOIIErO
MYHHUITUTIATBHYIO YCIYTY, 3 peIIeHus U AeicTBus (06e3aeiicTBre), MpUHUMAaeMble
(ocymiecTBIsieMbIE€) UMH B XOJI€ MPEJOCTABICHUS] MYHUIIUIIAIbHON YCIYTH

[To pe3ynbTaraM npoOBEACHHBIX IPOBEPOK B CIYYAE BBHISIBICHUS HAPYIICHUW MPaB
3aBUTEJICH BHHOBHBIC JIMIA MPUBJIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBHHU C
3aKOHOAATEILCTBOM Poccuiickon denepanuu.

PykoBoauTens opraHa MECTHOTO CaMOYMPAaBJICHUSI HECET OTBETCTBEHHOCTh 3a
HECBOECBPEMEHHOE PACCMOTPEHUE 3asIBIICHUM.

PykoBoautens (3aMeCTHTENb PYKOBOJUTENS) CTPYKTYPHOTO TOApPA3ICIICHUS
opraHa MECTHOIO CaMOYIPABJICHHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HEHaJJIeXkKaliee BBIMOJTHEHUE AaIMUHUCTPATUBHBIX JCHCTBUH, YyKa3aHHBIX B
pazzaeiie 3 aAMUHUCTPATUBHOIO PErJIaMEHTA.
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JIOJDKHOCTHBIE JIMIla W WHBIE MYHUIUIAIbHBIE CIIyXKalllie 3a penieHus u
nevctBus (0e3neicTBUE), MPUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJI€ MPEI0CTaBICHUS
MYHULIATTATBHOM YCIIYyTH, HECYT OTBETCTBEHHOCTH B YCTaHOBJICHHOM
3aKOHO/IATEIHLCTBOM MOPSIKE.

4.4. TTonoxxeHusi, XapakTEPU3YIOIIHe TPeOOBAHUS K MOPAJIKY U (popMaM KOHTPOJIS 32
MPEIOCTAaBICHUEM MYHUIIMIAIBHON YCIYTH, B TOM YUCJE CO CTOPOHBI FPAXKIaH, UX
00beIMHEHUH U OpraHu3auui

KoHTponb 3a mpemocTaBieHUeM MYHUIIUITAIBHON YCIIYTH CO CTOPOHBI I'PaK/IaH,
uX OOBCAMHCHUH W OpraHW3aluid, OCYIIECTBISCTCS IOCPEICTBOM OTKPBITOCTH
NCATENBPHOCTH  OpraHa  MECTHOTO  CaMOYMpaBJIEHUS  TPHU  TIPEIOCTABICHUU
MYHHUIIUTIAIBHOW ~ YCIIYT'M, TIOJYyYCHHUs TIOJHOW, aKTyaJbHOH U  JOCTOBEPHOMU
UHPOPMAIIMK O TIOPSAIKE IMPEAOCTaBICHUS MYHHMIIMIIAIBHONH YCIYTH W BO3MOXXKHOCTH
OCYJIeOHOTO paccMOTpeHus oOpaiieHnii (xkano0) B Tpolecce MPeIOCTaBICHUS
MYHHIIMITAIBHON YCITYTH.

5. locyneonblii (BHecy1eOHbIH) MOPSA0K 00:Ka10BaHUS PellleHUil U JelcTBUIl
(0e3neiicTBHUS) OpraHa, Mpe0CTABJISIOIIET0 MYHHIIMIIAJBHYIO YCJIYTY,
MHOT0QYHKIMOHAJIBHOTO EHTPA NMPeI0CTABIEHHUS rOCYIapCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHU3aNuii, ykasanHbIX B yactu 1.1 ctatsu 16
DenepaabHOro 3akona Ne210-d3, a Tak:ke UX J0JKHOCTHBIX JIMII,
MYHUIMTAJBHBIX CJIYKAIUX, PA0OTHUKOB

5.1. 3agBuTEeaM UMEIOT MPABO Ha 00KAIIOBAHKE B JOCYJACOHOM TMOPSAIKE PEIICHUI
U JercTBuil (0e31eiCTBUS) opraHa, MpPEIOCTaBIISIONIEIO0 MYHHUIIUMAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa OpraHa, MpPEJOoCTaBIAIONIEr0 MYHUIMIAIBHYIO  YCIYTY,
MYHULUIAIBHOTO  CIYXKalllero,  PYKOBOJWTENS  OpraHa,  IpeJoCTaBISIOLIETO
MYHULUNAIBHYIO yCIIyTY, MHOTO() YHKIIHOHATIEHOT O LEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJIBLHOTO [IEHTPa, OpraHU3aIHi, IPelyCMOTPEHHBIX YacThio 1.1 cTathu
16 ®enepansroro 3akona Ne 210-D3, a Takxke ux pabOTHUKOB.

3asiBUTENH MOXKET OOPATUTHCS C JKall0OOM, B TOM YKCJIE B CIACAYIONMIUX CIIydasiX:

1) HapylieHne cpoka perucTpaiuy 3amnpoca O NPel0CTaBICHUH MYHHUIIUIATbHON
yCIIYTH, 3alpoca, ykazaHHoro B ctaTee 15.1 @enepanpHoro 3akoHa Ne 210-D3;

2) HapyluieHHE CpOoKa MPEJOCTaBICHUS MYHUIUIAIBbHOW ycilyru. B ykazanHom
cinydae nocyneOHoe (BHecyaeOHOE) 00KalloBaHWE 3asABHUTEIICM PEIICHUN W JICHCTBUUN
(6e3meiicTBUS) MHOTO(YHKITMOHAIBHOTO IEHTPa, paOOTHUKA MHOTO(PYHKIIMOHAIBHOTO
IIEHTpa BO3MOXKHO B CJlydae, €ClIM Ha MHOTO(YHKIIMOHAIBHBIA IEHTP, PEIICHUS U
neiictBusi  (Oe3meCTBME) KOTOPOTO  OOXKANyrOTCS, BO3JOXKeHAa (QYHKIHUS — TIO0
MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B TOJHOM 0ObeME B
MOpSAJIKE, ONpeAeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akona Ne 210-D3;

3) TpeboBaHueE y 3asBUTEIISI JOKYMEHTOB WM UH(POpMAIUU JTUOO OCYIIECTBICHUS
NEUCTBUM, TPEACTaBICHUE WM OCYIIECTBICHHUE KOTOPBIX HE MNPEIyCMOTPEHO
HOPMAaTHBHBIMM TpPaBOBbIMM akTamMu Poccuiickonn ®dexepaun, HOPMATUBHBIMU
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MpaBOBBIMM akTamu PecnyOnmukm TaTtapcTaH, MyHUITUTIATBHBIMH TPABOBBIMH aKTaMH
JUTSI TIPEIOCTABIICHUS] MYHUIIUTIATLHOW YCIYTH;

4) oTka3 B MpueMe JOKYMEHTOB, MPEIOCTaBICHUE KOTOPBIX MPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBBIMM akTaMu Poccuiickonn ®Depepaunyu, HOPMAaTUBHBIMU
MpaBOBBIMM akTamu PecnyOnmukm TaTtapcraH, MyHUITUTIAIBHBIMH TPABOBBIMH aKTaMH
JUTSI TIPEIOCTABJICHUSI MYHUIIATIATLHOM YCIYTH, y 3asSBUTEIIS;

5) oTKa3 B MPEOCTABICHUA MYHHUIIMIIAIIBHOW YCITYTH, €CJTM OCHOBAaHHS OTKa3a He
MIPEIYCMOTPEHBI (heepaibHBIMA 3aKOHAMH W TIPUHATBIMA B COOTBETCTBHHM C HUMH
WHBIMH HOPMATHBHBIMU TIPaBOBBIMU akTaMu Poccwuiickoir denepanuu, 3aKOHAMU H
WHBIMH  HOPMATHUBHBIMH  TIpaBOBBIMH  akTamMu  PecnyOmukm  Tartapcran,
MYHHIIMTIAJIBHBIMA ~ TPAaBOBBIMH  aKTaMW. B yka3aHHOM cllydae JocyaeOHOe
(BHEcyneOHOE) OOKaJloBaHUE 3asBUTEIEM peElIeHUH U JeilcTBuil  (Oe3aeicTBHs)
MHOTO(QYHKIIMOHAIBHOTO  IIEHTPa, pabdOTHUKA MHOTO(QYHKIIMOHAIBHOTO  IICHTPA
BO3MOXXHO B CJIy4ae, €CJIi Ha MHOTO()YHKITMOHAJIBHBIN IICHTP, PEIICHUS W JCHCTBUS
(6e3neiicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0XKeHa (QYHKIHS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIIMIAIBHBIX YCIAYr B IIOJJHOM 00bEME B TIOPSJIKE,
onpeaeraeHHOM YacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3arpeOOBaHUE C 3aABUTENS TPH NPEIOCTABICHUM MYHHIIMITAJIBHON YCIIYTH
IUIaThl, HE TMPEAyCMOTPEHHOW HOPMATUBHBIMU TMPABOBBIMU akTamMu Poccuiickoii
@denepanvyd, HOPMATHUBHBIMM  TNpaBOBbIMH  akTamu  PecnyOnuku — Tatapcras,
MYHUIIUTATIBHBIMU MTPABOBBIMU aKTaMU;

7) OTKa3 opraHa, MpeAOCTaBISIONIET0 MYHUIIMTIATBHYIO YCIYTY, TOJKHOCTHOTO
JUIAa OpraHa, MPeJOCTABIISIONIET0 MyHULIMITAIBHYIO YCIYTy, MHOTO(YHKIIMOHAEHOTO
IIEHTpa, paboTHHKA MHOT'O(YHKIIHOHAJIBHOTO IIEHTpa, OpraHu3aIui,
npeaycMOTpeHHbIX YacTbio 1.1 crateu 16 denepanbHoro 3akoHa Ne 210-D3, wnmn ux
pabOTHUKOB B UCIPABJICHUH IOMYIICHHBIX UMM ONEYATOK W OMMOOK B BBIIAHHBIX B
pe3ynbTaTe MPEeOCTABICHHUS MYHHUIIMTIAIBHOW YCIYTd JOKYMEHTax JIMOO HapylIleHUe
YCTAaHOBJICHHOTO CpOKa TakKUX HCHpaBlieHuil. B ykazaHHOM ciydae nocyneOHoe
(BHEcyneOHOE) OOKaJloBaHME 3asBUTEIEM pEIICHUH U JeilcTBuil  (Oe3aercTBHA)
MHOTO(QYHKIIMOHATFHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €Cii Ha MHOTO(YHKIIMOHAJIBHBINA IEHTpP, PEUICHUS U JEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOKAIYIOTCS, BO3J0KEHA (QYHKIHS IO MPETOCTABICHUIO
COOTBETCTBYIOIIMX MYHHUIIMMAIBHBIX YCIAYr B TIOJJHOM 00BeME B TIOpAIKE,
onpenesneHHoM yactbio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHHe CpoKa WM TOpsAAKAa BBIIAYM JOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABICHUS MYHUITUTIATHHOU YCITYTH;

9) mpruoCTaHOBIIEHNE MPEOCTABICHNUS MyHHUIIUTIAIIBHON YCITYTH, €CIT OCHOBAHHUS
MPUOCTAHOBJICHUSI HE TPEIYCMOTPEHBI (eIepaTbHBIMU 3aKOHAMH ¥ TPUHSATBIMH B
COOTBETCTBHM C HHMHU HWHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu Poccuiickoit
denepanuy, 3aKOHAMU W WHBIMH HOPMATHBHBIMH TIPABOBBIMH akTaMu PecmyOnwku
TarapcTaH, MyHUITUTIATHPHBIMHA TPABOBBIMU aKTaMH. B ykazaHHOM ciydae JocyneOHoe
(BHECyneOHOE) O0OKalloBaHUE 3asABUTEIEM peEUIeHUd u JAeicTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAJIBHOTO ~ LIEHTpa, pa0OTHUKA MHOTO(PYHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBINA IEHTP, PEUICHUS U JTEHCTBUS
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(Oe3nmeiicTBUE) KOTOPOro OOKaIYyIOTCS, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOIIMX MYHHUIUNAJIBHBIX YCIYyr B TIOJHOM 00beME€ B TMOpSJIKE,
onpeaeraeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) tpebGoBanue y 3asBUTENS NPU NPEIOCTABICHUU MYHULUIAIBHON YCIYru
JOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPHU MEPBOHAYATIHLHOM OTKa3e B MpPUEME JOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEeIOCTaBICHUS! MYHUIUMNIATBHOW YCIyrd, MO0 B MPEAOCTAaBIECHUHM MYHUIUNATBHOU
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, IPEAYCMOTPEHHBIX NMYHKTOM 4 dactu 1 craten 7
®denepanbHoro 3akoHa Ne 210-d3. B ykazanHoM ciydae jocyaebHoe (BHecyneOHOE)
o0>xasioBaHKe 3asiBUTETIEM peleHui u JEUCTBUM (Oe3nericTBus)
MHOTO(QYHKIHMOHAIBHOTO IEHTPa, pabdOTHUKA MHOrO(QYHKIHMOHAIBHOTO  IIEHTpa
BO3MOXKHO B CiIy4yae, €Clidi Ha MHOTO()YHKIIMOHAJIBHBIN IEHTP, PEIICHUS U JCHCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKadyrOTCs, BO3JIOKEHa (PYHKIUS IO MPEeJA0CTaBICHUIO
COOTBETCTBYIOIIUX MYHHUIIMNAJIBHBIX YCIyr B TIOJJHOM O0O0beME B  TOPSJIKE,
onpeaeraeHHOM YacThio 1.3 crathu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba mnonmaercs B mnHChbMEHHOW (opme HA OyMa)kHOM HOCHUTENE, B
ANEKTPOHHON ¢opMe B OpraH, NPEeAOCTABISIONUNA MYHUIUMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJIbHBIA IIEHTP JIMOO B COOTBETCTBYIOIIMH OpraH TOCYAapCTBEHHOMU
BJIACTH, SBJISIOMMUACA Yy4YpeauTeIeM MHOTO(YHKIIMOHAIILHOTO IIeHTpa (Janee -
yudpeauTeslb ~ MHOTO(DYHKIIMOHANIBHOTO  LIEHTpa), a Takke B  OpraHu3alui,
npeaycMoTpeHHbie 4acThio 1.1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3. XKanoOsr
Ha pelieHuss W JaeucTBus (Oe3lelicTBUE) PYKOBOJUTENSI OpraHa, MpeaoCTaBISIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJAI0TCSA B BBIIIECTOSALIMN opraH (MpU ero HAIU4Yuu) 0o B
CIy4yae €ro OTCYTCTBHUSI PacCCMaTpPUBAIOTCS HEMOCPEICTBEHHO PYKOBOAUTEIEM OpraHa,
NPEIOCTABISIONIETO MYHHIMMNAIbHYIO yciyry. JKamoObl Ha pemeHuss U AeiCTBUA
(6e3neticTBre) pabOTHHKA MHOTO(YHKIIMOHAIBHOTO I[EHTPa TMOMAOTCS PYKOBOIUTEIIO
ATOr0 MHOTO(YHKIIMOHAIBHOTO IieHTpa. KamoObl Ha pemieHuss U JIeUCTBUS
(Oe3meiicTBHe) MHOTO(} YHKIIHOHATIEHOTO LEHTpa NOJA0TCA YUPEIUTEIIO
MHOTO(QYHKIIMOHATBHOTO IIEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMAaTHUBHBIM TIPaBOBbIM akToM PecmyOnuku Tatapcran. JKamoObl Ha pemieHus u
neictBusi (Oe3nmelicTBue) paOOTHUKOB OpraHU3alldid, MPEAYCMOTPEHHBIX YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-O3, nogarTcs PYKOBOIUTENIAM H3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss u jacicTBus (Oe3JCHCTBHE) OpraHa, MPEIOCTaBIISIOINIETO
MYHULHUNAIBHYK  YCIYry, JOKHOCTHOTO JIMI[Aa OpraHa, MNpeJoCTaBiISIOIIETO
MYHULUNAIBHYKO YCIYTy, MYHHUIMNAIBHOTO CIIYXallero, pPyKOBOAUTENS OpraHa,
MPEAOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTy, MOXET OBbITh HampaBjieHa IO IMOoYTe,
yepe3 MHOTO(QYHKIMOHAJIbHBIA IIEHTP, C HCIOJb30BaHUEM HUH(OPMAIIMOHHO-
TEICKOMMYHHUKAIMOHHOW  cetn  «MHTepHeT», odumuaibHOro cairta oprasa,
MPEJOCTABMISIONIETO ~ MYHULUMNAIbHYHO  yciayry,  EguHoro  moprama  iubo
PecnyOnukanckoro nopraina, UH(QOPMAIIMOHHOW CUCTEMBI 10CYACOHOTr0 00KalOBaHMUS,
a TaKKe MOXET ObITh MPUHSTA MPU JIMYHOM TIpueMe 3asButens. XKanoba Ha pelnieHus: u
JNEUCTBUS (Oe3neticTBHE) MHOT'O(YHKIIHOHATIBHOT'O LIEHTpA, paboTHHKA
MHOTO(YHKIIMOHAJIBHOTO ~ I[EHTpa MOXET OBbITh HampaBlieHa MO0 M[oYTe, ¢
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UCIIOJIb30BaHUEM  MH(POPMALMOHHO-TEIEKOMMYHUKAIIMOHHOW  cetn  «lHTepHeT»,
opuIMaNIBbHOrO caiiTa MHOTO(YHKIMOHAJIBHOTO UeHTpa, EauHoro mnoprana mubo
PecnyOnukanckoro nopraina, HH(QOPMAIIMOHHOM CUCTEMBI T0CYACOHOTO 00XKaloBaHUs,
a TaKk)K€ MOXET OBbITh MPHUHSTA MPU JUYHOM Npueme 3asaBuTteiis. JKanoba Ha perieHus u
neicTBust (0e3aeicTBUE) OpraHu3alMil, NpPeIyCMOTPeHHBIX YacTeio 1.1 crtateu 16
®enepanbHoro 3akoHa Ne 210-d3, a taxxke ux paOOTHUKOB MOXKET ObITh HampaBieHa
0 ToYTe, C HCMOJIb30BAHUEM HWH(OPMAIMOHHO-TEIEKOMMYHUKAMOHHON CETH
«HTepHeT», O(ULIMANBHBIX CAaWTOB 3TUX oOpranuzauui, EpuHoro mnoptana mubo
PecnyOnvkaHcKoro mopTajia, a TakXke MOXKET ObITh NMPUHATA MpPU JIMYHOM MpHEME
3asIBUTEIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HaumMeHOBaHME OpraHa, MPEJOCTABISIIONIETO0 MYHHUIMMNAIBHYIO —YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, NpPeJOCTABISIIONIEr0 MYHULUMAIBHYIO YCIyTy, JH0O
MYHUIIMTAIBHOTO CIYKalllero, MHOTOQYHKIIMOHAIBHOTO IIEHTPA, €r0 PYKOBOJIUTENS U
(unn) paboOTHHMKA, OpraHu3aluuid, NPEeIyCMOTpEeHHBIX dacTbto 1.1 crateu 16
®denepanbpHOro 3akoHa Ne 210-d3, ux pykoBoauTesnei u (i) pabOTHUKOB, PEIICHUS U
neucTBus (6e37eiCTBIE) KOTOPBIX 00KaTyIOTCS;

2) dbamunuio, uMs, oT4eCTBO (MOCHEIHEE - MPU HAIUYUHU), CBEICHHUS O MECTE
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHME, CBEJECHUS O MECTE
HAXOXKJICHHS 3aBUTENS - IOPUANYECKOTO JIULA, a TaKKe HOMEP (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) dIEKTPOHHOM MOYTHI (MPU HAJIMYMU) U MMOYTOBBIN ajapec, o
KOTOPBIM JIOJKEH OBITh HANPABIEH OTBET 3aSBUTEIIO;

3) cBenenust 00 oOXKaldyeMbIX peUICHUSX U JAeUCTBUsIX (Oe31eHCTBUU) OpraHa,
IPEAOCTABISIIOIET0 MYHUUUIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIIA  Oprasa,
NPEIOCTABISIONIETO0 MYHUIIMTIATBHYIO YCIYTY, JHOO MYHHIIMIAIBHOTO CIIY)KAIllero,
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OopraHu3anui, NpeaycMoTpeHHbIX yacTbio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
®3, ux pabOTHHUKOB;

4) noBOIbBI, HA OCHOBaHUU KOTOPBIX 3asBUTENIb HE COIVIACEH C PELICHHEM U
nerctereM (0Oe3leiicTBUEM) oOpraHa, MNPEAOCTaBISIIONIET0 MYHULIMMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIA OpraHa, IMPeAoCTaBIIAIONIEr0 MYHUIUMNAIBHYIO YCIyry, Ju0o
MYHULIMNATBHOTO  CIIY)KaIll[ero, MHOTO(YHKIMOHAJBbHOTO  IEHTpa, pabOTHUKA
MHOTO(YHKIIMOHAIBHOTO LIEHTPA, OPraHu3aluid, MPeTyCMOTPEHHbIX YacThio 1.1 cTaTtbu
16 ®enepanbHoro 3axkoHa Ne 210-D3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITH
MPEACTaBIEHbl JOKYMEHTHI (MpU HAIMYMU), MOATBEPKIAIONIME JOBOJBI 3asiBUTEIS,
7100 WX KOTTHH.

5.4. TloctynuBimas »xano0a MOJICKHUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabodero
JHS, CJIIETYIOIIEro 3a JHEM MOCTYIUICHMS.

5.5. Kanoba, moctynuBmIass B OpraH, NPEAOCTaBISIIONIUNA MYHUIUIAIbHYIO
yCIIYI'y, MHOTO(YHKIMOHAJIBHBIA LEHTP, YYPEAUTENIO0 MHOTO(YHKIIMOHAIBHOIO
LIEHTPA, B OpraHu3alMM, NPeaycMOTpeHHble 4dacThio 1.1 cratem 16 depepanbHOro
3akoHa Ne 210-®3, nubo BblIECTOSUMNA OpraH (OpU €ro HaJu4yuu), MHOIJICKHUT
pPacCMOTPEHHIO B TEUEHME NATHAALATH PpabO4YMX JHEW CO JHS €€ PEerucTpaluH, a B
cillydae 00KaJloBaHUs OTKa3a OpraHa, NMpeJOCTABIISIIONIET0 MYHHUIMIAIBHYIO YCIYTY,
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MHOTO(YHKIIMOHAJIBHOTO LIEHTPa, OpraHu3aiui, NpeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTENS JUOO B
UCIIPAaBJICHUM JIONYIIEHHBIX ONEYaTOK M OMIMOOK WM B ciyyae oOOXaJlOBaHUS
HapyIIeHUs] YCTAaHOBJIEHHOTO CpPOKa TAaKUX HUCIPABICHHM - B TEUCHHUE MATH pabOumX
JTHEN CO JTHS €€ PETUCTPALUU.

5.6. Tlo pe3ynbTaTamMm pacCMOTPEHHUSI KaJ0Obl TPUHUMAETCSI OJTHO U3 CIETYIOITUX
peLIEeHUI:

1) >xanoba ymoOBIETBOpSIETCS, B TOM 4ucia€ B (QopMe OTMEHbl MPUHSITOIO
pelieHus, UCTIPABJICHUS JOMYIIEHHBIX OTIEYaTOK U OIMMOOK B BBIJJAHHBIX B PE3YJIbTATE
OPEOCTaBICHUS] MYHMIMIAIBHOW  yCIyTM JIOKyYMEHTaX, BO3BpaTa 3asBUTEIIO
JIEHEXKHBIX CPEJICTB, B3MMAaHHE KOTOPHIX HE TMPEIYyCMOTPEHO HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuiickoit ®denepanv, HOPMATUBHBIMU TIPABOBBIMU aKTaMU
Pecny6nuku TaTapcTan, MyHUITUTIATBHBIMUA MPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH 5KaJI00ObI OTKA3bIBAETCH.

He mno3nnee mHs, cieayromiero 3a JHEM NPUHATHS pEHICHUs, YKa3aHHOTO B
HACTOSIIIIEM MYHKTE, 3asBUTEII0 B MUCBMEHHOW (opMe W MO KEIAHUIO 3asBUTEIIS B
ANEKTPOHHON (opMe HampaBisieTCsi MOTUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTpEHUS KaT00BbI.

5.7. B cnywae mpusHaHuUs >KajgoObl MOJIEKAIIEH YIOBIETBOPEHHUIO B OTBETE
3asIBUTENIO O pe3yibTaTaX pacCMOTPEHHs >kKajnoObl Jaercs MHpopManus O JEHCTBUSX,
OCYHIECTBIIIEMBIX ~ OPraHOM,  MPEJOCTaBIAIONIMM  MYHUUHUNAIBHYI  YCIYTY,
MHOTO(YHKIIMOHATBHBIM IIEHTPOM JINOO OpraHu3alfei, mpeaycMoTpeHHO! JacThio 1.1
crtatbu 16 @enepanbHoro 3axkoHa Ne 210-D3, B 1enX HE3AMEJIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUN NPU OKAa3aHUU MYHHUIIMIAIBHON YCIYTH, a TaKXKe MPUHOCATCS
W3BUHEHUS 32 JOCTaBJIEHHbIE HEYJ00CTBA U YKa3bIBA€TCS MHPOpPMAIUS O JAaTbHEHIITNX
JEUCTBUSAX, KOTOpPbIE HEOOXOJAMMO COBEPIIUTH 3asABUTEII0 B 1EIAX TOJYYCHUS
MYHHIANAJIbHON YCIYTH.

5.8. B ciyuae nmpuszHaHUS KaI00bl HE TMOJICKAIICH yIOBICTBOPEHUIO B OTBETE
3asIBUTENI0 O peE3yJNbTaTaX pPACCMOTPEHUS KajloObl [AalOTCSl apryMEHTUPOBAHHBIC
pa3bACHEHHUS O TPHYMHAX MPHUHSATOTO PEIICHHS, a Takke WHGOpPMAIMS O TMOPSIKe
00>KaI0BaHUSI IPUHATOTO PEIICHHUS.

5.9. B cnyyae yCTaHOBIIGHHUS B XOJ€ WIH MO pe3yiabTaTaM PaCCMOTPEHUS KATOOBI
MPU3HAKOB COCTaBa aJMHHUCTPATUBHOIO NPABOHAPYILIECHUS WM MPECTYIUICHUS
JOJKHOCTHOE JINIIO, PAaOOTHUK, HAJIEJICHHBIE MIOTHOMOYHSIMU IO PACCMOTPEHHIO KaJo0,
HE3aMeJIUTEIbHO HAPABISIOT UMEIOIINECS! MaTepUalibl B OpTraHbl POKYPATYPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenust 00 JICKTPOHHOH TOITHUCH

JomkuaocTtHOE nuto (PHO)

(moAmMCH YIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIHIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
oT No

PaccmorpeB Bame 3asBieHue ot Ne 51
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHSATO pelieHne 00 0TKa3e B BbIayue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 JIEKTPOHHOHN TOITHUCH

JommkrocTtHOE nuto (PHO)

(TOAMCEH YIIOMTHOMOYEHHOT'O IOJDKHOCTHOTO JIHIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJIS MPEIOCTaBICHUS
MYHUILIMIIAJIBHOW YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
MPUHATO pelIeHne 00 OoTKa3e B
npueMe TIOKYMEHTOB, HEOOXOAMUMBIX IS MPEJOCTABICHUS MYHUIIMTIATBLHON YCIYTH 1O
BbIJIa4€ CIPABKH (BBIMKUCKH) MO CIEAYIOIIUM OCHOBAHHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlononauTenbHas nHPOpPMAIIUS:

Bbl BIipaBe MOBTOPHO OOpPAaTUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBJICHUEM O
MPEIOCTABJIEHUH YCIIYTY MIOCIIE YCTPAHEHUSI YKA3aHHBIX HApYLICHUM.

JlanHBIIA OTKAa3 MOXET OBITh O0XaJOBaH B JOCYIEOHOM TIOPSIKE ITyTEM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBenenus 00 37eKTPOHHOM MOAUCH

HomxuaoctHOE muto (OHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblAayue
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBHeHI/Iﬂ)

oT

(pamunusi, UMs, OTYECTBO, ACTIOPTHBIE JIAHHBIC, PETUCTPALHIO
M0 MECTY HTENIbCTBA, a[JPeC IEKTPOHHON MOUTHI, TeNIePOH)

3ASBJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipoury Bac Bb11aTh cripaBKy (BBIITHUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuto npujiararoTCs:

Pe3ynprar npenocraBieHrss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTaBUTD:

DB naHbIi KaOuHeT [lopTana rocynapCTBEHHBIX M MYHHUIIUIATBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOMHET ENMHOTO mopTana rocy1apCTBEHHBIX U MYyHHIIUTTATIBHBIX
YCayT,

D B MHOTO(YHKITMOHAIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opcane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 WCTIPaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 omunbKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHUIIUNAIBbHON YCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).
3anucaHo:

HpaBI/IJ'IBHBIG CBCACHUA:

[lponry wWcmpaBUTh  JONMYIIEHHYIO TEXHUYECKYI0 OIMMOKY W  BHECTH
COOTBETCTBYIOIIIME  M3MEHECHHSI B  JOKYMEHT,  SIBISIIOIIUACS  pe3yIbTaToOM
MYHHIHANAJIbHON YCIIYTH.

[Tpunararo cieayroniiue T0KyMEHTHI:

1.

2.

B cnyuyae npuHsATHS pemieHUS 00 OTKIOHCHWH 3asBICHHUS OO0 WCIPABICHHH
TEXHUYICCKOW OIMIMOKU MPOIITY HAIIPABUTh TAKOE PEIICHHE:

TIOCPEICTBOM OTITPABIICHUS AJIEKTPOHHOTO JJOKYMEHTa Ha aapec E-mail: ;

B BH/IC 3aBCPEHHON KOIMH Ha OYMaKHOM HOCHTEJIEC TIOYTOBBIM OTIIPABICHHUEM TI0
azapecy:

Hacrosmum nonrsepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEU JMYHOCTA W MPEICTABIIEMOMY MHOKO JIMIy, a TAaKXXE€ BHECECHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIoKyMeHTBhI  (KOTIMKM JIOKyMEHTOB), TPWIOKECHHBIC K  3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



