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ITOCTAHOBJIEHHUE
KAPAP

00 YTBEPKACHUH AAMHUHUCTPATHUBHOTO PErjIaMEHTa NPEA0CTABJICHUS
MyHI/IHI/IHaJILHOﬁ YCIOYI'd Mo NMpeaAoCTABJACHUIO I'PaKIaHaAM KHJIBIX HOMeHIeHI/Iﬁ B
MYHUITUITAJIBHOM KUWJIHIITHOM (l)OHIle Imo Jorosopam HalMa cnymeﬁﬂoro ZKIJI0TO

noMemeHust

B cootBerctBun ¢ ®enepanbabiM 3akoHOM oT 27.07.2010r. Ne 210-®d3 «O6
OpraHu3allMd TPEIOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUUUNAIBHBIX YCIYI», BO
UcroNiHeHUH TocTaHoBieHuss KaOunera MunuctpoB PecnyOnuku Tarapcrtan ot
13.04.2021 1. Ne 242 «OO0 yTBEepKIACHUHU IJJaHA MEPONPUATHA MO NEpexXoay Ha
MPEAOCTABICHUE COLMAIBHO 3HAYMMBIX TOCYJApPCTBEHHBIX YCIYT, MPEAOCTABIIIEMbBIX
rocyJapCcTBEHHbIMH yupexkaeHusiMu PecniyOnviku TaTapcTad, B KOTOPBIX pa3MeNiaeTcs
rocyJIapCTBEHHOE 3a/1aHue (3aKa3), B 2JIEKTPOHHOU dhopme» VCOTHUTENbHBIA KOMUTET
ropoja Jlanmeso JlanimeBckoro MyHMIUNAIbHOTO PAaiOHa» ITOCTAHOBJISECT:

1. YTBepauTh aIMUHUCTPATUBHBIA PETJIAMEHT MPEAOCTABICHUS MyHULIUTAIBHOM
YCIAYyTU MO MPENOCTABICHUIO TpaXkIaHaM >KWIbIX TMOMEIIEHUH B MYHULHUIIAIBHOM
KWIMIHOM (oHAE MO JoroBopamM HaiiMa CIy’)keOHOTO JKWJIOrO TOMEIICHUS
(ITpunosxenue).

2. Ony6imkoBaTh (0OHAPOOBATH) HACTOSAIIEE TTOCTAHOBIIEHNE HA O(PHUIIMATIBHOM
noprane mnpaBoBoi wuHbopmarmu PecnyOnuku Tartapcran B wHGOPMAIMOHHO-
TeJIEKOMMYHUKaIMOHHOM ceTn HTepHET 1o BeO-anpecy: http://pravo.tatarstan.ru.

3.IlocraHoBNEHNE PYKOBOAUTENSL UCIOJHUATEIBHOTO KOMHUTETA Topoda Jlanmeso
JlaumeBckoro MyHununanpHoro paiiona Ne48 ot 20 wurons 2022 roma «OO0
YTBEPKICHUH aJIMUHUCTPATUBHOTO pEerjiaMeHTa MNPEeJOCTABICHUS MYHUILIMIATIbHON
YCIYTH MO MPEJOCTABICHUIO TPaXKJAaHAM KWIbIX IOMEUIEHUH B MYHULUIAIEHOM
KWIMIIHOM (OHJIE M0 J0rOBOpaM HaiiMa CIIyKeOHOTO KUJIOTO MOMEILIEHUs MPU3HAThH
YTPaTUBILUM CHITY.

4. KOHTpOJIb 32 UCIIOJIHEHUEM HACTOSLIETO MOCTAHOBJICHUS OCTABJISIO 32 COO0iA.

PykoBogurens UCTIOTHUTETBHOTO KOMUTETA
r. Jlanmeso B.A. Apedrbes


http://pravo.tatarstan.ru/

Y1BepxaeH

[IOCTaHOBJIEHUEM

HcnonHuTenbHbIM KOMUTETOM T. Jlanmeso
JlanmeBcKoro MyHUIMITIAIBHOIO palioHa
Pecry6muku TaTapcran

ot «12» nexabps 2024 r. Ne 22

AAMHUHHMCTPATHBHBIN perjiaMeHT
NPeAoCTABJICHUS MYHHMIMIIAJIbHOMN YCJIYTH 0 NMPEI0CTABJCHHUIO IPAKIAHAM
JKMJIBIX IOMEIIeHUH 110 J0TOBOPY HAlMa CJIY:KeOHOr0 KMJI0r0 NOMeIeHHs

1. O01mue mos0KeHus
1.1. TlpenmeTt peryiaupoBaHus aMUHUCTPATUBHOIO perjiaMeHTa

1.1.1.  Hacrossmmii  agMUHUCTPATUBHBIA  PEMVIAMEHT  IPEIOCTABIICHUS
MYHULMINAIBHON yCIyru (najnee — aJIMUHUCTPATUBHBIN PErJIAMEHT) yCTaHABIMBAET
CTaHAApPT U MOPSAOK MPEIOCTABICHUS MYHUUMUIIAIBHON YCIYTd MO MPEA0CTABICHUIO
rpakJaHaM KUIbIX OMEIIEHU B MYHULIMIIAIIBHOM UJIMIIHOM (DOHJIE MO JI0TOBOpam
HaiiMa CJTy>KeOHOTI0 KUJIOTO MOMEILICHHUS (J1ajiee — MyHULIMTNaIbHas YCIyTa).

1.1.2. ITonoxeHnss aAMUHUACTPATUBHOTO PETJIAMEHTA ITPUMEHSIIOTCSI B OTHOLLIEHUHT

1.2. Kareropuu 3asButenei

1.2.1. JIujamu, HMMEOIIMMH TPaBO Ha IOJYYEHUE MYHHUILMNAIbHON YCIyIH,
ABJISIFOTCS TpaXKaaHe (COTPYIHUKH), COCTOSILIME HA YUYETE B KAUECTBE HYKIAIOIIUXCS B
AKUIBIX TIOMEIIEHUAX IO JOTOBOPY HaiiMa CIly’KeOHOTO >KUJIOr0 MOMEILECHHUS 110 MECTY
KUTEIbCTBA, a TAKXKE MO MECTy pabOThI (CIIy»KOBbI) (1a1ee — 3assBUTEND).

1.2.2. C 3asgBieH”eM BIpaBe OOpATUTHbCS NPEICTABUTENb  3asBUTENS,
JNEUCTBYIOIIMN Ha OCHOBaHUM JOKYMEHTA, YAOCTOBEPSIOIIErO €ro MOJHOMOYUS, JIUOO
3aKOHHBIN MPEACTABUTENb (PU3MUECKOTO JUIA (J1aliee — MPEeCTaBUTENb 3aIBUTEIS).

1.3. Ilopsinok uHGOPMUPOBAHHUS O MPEAOCTABICHUN MYHUIIUITAILHON YCIIyTH

1.3.1. Undopmamus o mnopsaKe MpeaoCTaBiICHUs MYHHUIUMNAIBHON YCIyTH
pa3Melaercs:

1) Ha MHPOPMAIMOHHBIX CTEHJAX, COJAEPKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
MHGOPMALIMIO O MYHMIMIAIBHOM yCiIyre, pacHojiO)KEHHbIX B  IMOMEIICHUSIX
MHOTO(QYHKIIMOHAIBHBIX ~ I[IEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHHIUTATBHBIX YCIYT.

2) Ha o(dHIMATBLHOM CaliTe MYHUIUIAJILHOTO paiioHa B WH(GOPMAIMOHHO-
TeJIEKOMMYHUKAIIMOHHOU ceTn « M HTepHeT» 1o BeO-aapecy: http://pravo.tatarstan.ru.;



3) na Iloprane rocymapCTBEHHBIX M MYHHUIMNAIBHBIX YCIyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nmanee — PecmyOnukanckuii mopran);

4) B rocyiapcTBEHHOU MH(POpMAIIMOHHOM cucTeMe «PeecTp Tocy1apCTBEHHBIX U
MyHHUIUTANbHBIX yeayr PecmyOmuku Tatapcram» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJAapCTBEHHBIX U MYHUILIUNIAJIbHBIX YCIIYT).

1.3.2. KoHcynpTHpOBaHME N0 BOIPOCAM NPEAOCTABICHHUS MYHULHUNAIBHON
YCIIYTH OCYILECTBIISETCS:

1) B MHOroyHKIMOHAJIBHBIX IEHTpPaxX MPEeJIOCTaBICHUS] TOCYJAPCTBEHHBIX U
MYHUIUTIATIBHBIX YCIYT IPU YCTHOM OOpalIeHU! - TUYHO UJIU 110 TenedoHy;

2) B uHTepakTuBHOU (hopme Enunoro, Pecniybnukanckoro noprana;

3) 6 ucnoanumenvhom  Komumeme 2opooa Jlauweso Jlauwesckoco
MYyHUyunanvhoeo paiona Pecnyonuxu Tamapcman (nanee — Opean):

IpU YCTHOM OOpAIeHUH - TUYHO WU MO TeNePOHY;

IIPY TUCbMEHHOM (B TOM 4Hclie B (POPME AIEKTPOHHOIO JOKYMEHTA) OOpallleHUH
— Ha OyMa)>XHOM HOCHTEJIE TI0 MOYTe, B AJIEKTPOHHOU (popMe MO 3IeKTPOHHOMU MoUTe.

1.3.3. Uadopmanius Ha EpmHom, PecmyOnmkanckoM mopTane O TOPSIKE H
CpPOKax TPEJOCTaBICHUS MYHHIIMIAILHOM yCIyIM Ha OCHOBAaHUU CBEJICHMIA,
colepkamuxcsi B PeecTpe TOCYyHapCTBEHHBIX H  MYHHUIIMNAIBHBIX  YCIYT,
MPEIOCTABISECTCS 3asBUTEIIO OECIIIIATHO.

Jloctyn x uHbOpMAUKA O CPOKaxX M MOPSAKE MPEIOCTABICHUS MYyHHUIIUTIATBHON
YCIIyTH OCYILLECTBIISETCS O€3 BBIIIOJHEHUS 3asiBUTENIEM KaKUX-1100 TpeOoBaHUI, B TOM
yuciie 0e3 HUCIHOJb30BAHUS IMPOTrPaMMHOrO OOECHeueHHUsl, YCTaHOBKA KOTOPOrO Ha
TEXHUUYECKHE CPEICTBA 3asABUTEN TPEOyeT 3aKIIOUYEHMsI JIMLEH3MOHHOTO WJIM HHOIO
COTJIAILLICHUS c nmpaBooOIagaTeIeM MPOTPaMMHOTO oOecrieueHus,
IpelyCMaTPUBAIOIIETO B3UMAHHUE TUIAThI, PETUCTPALIUIO WM aBTOPU3ALUIO 3asBUTEIS
WIH NIPEAOCTaBICHUE UM MIEPCOHATBHBIX JaHHbBIX.

1.3.4. ITpu oOpaiieHnu 3asiBUTENS JIMYHO WM MO Telae(dOHY B COOTBETCTBUU C
MOCTYMUBIINM O0paIieHneM IpeoCTaBIsieTcs nHpopmarus:

1) o Mecre HaxXxOXIEHUS MHOTO(DYHKIMOHAIBHOTO IIEHTPA IPEIOCTABICHHUSI
rOCyJapCTBEHHbIX W MYHUUUNANbHBIX Yycayr, Opeana (agpec, rpapuk paboOThI,
CIIpaBOYHbIE TeIe(OHBI);

2) O TOpsJKE MPEAOCTABICHUS MYHHIIUIIAILHOW YCIYTH, O CIIOCO0aX U CpOKax
MOoJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxiaH, KOTOPHIM MPEAOCTABISLCTCS MYHHUIUITATIbHAS YCIYTa;
O HOPMAaTHBHBIX IPABOBBIX AaKTax, PETyJUPYIOIUX BOMPOCH MPEJOCTABICHUS
MYHUIUATIATIEHON YCITYTH;

4) o mepedHe JOKYMEHTOB, HEOOXOJHMMBIX JJISI PACCMOTPEHUS 3asBICHUS O
NPEIOCTaBICHUH MYHUIMNAIBHON YCIYrH, O CpOKax TMpHeMa U PErucTpaluu
3asBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUILIMTIAIILHOW YCITyTH;

6) o Mmecre pa3MmemieHUS Ha OPHUIMATLHOM caiiTe MH(pOPMAIUKU 1O BOMPOCAM
MPEIOCTABICHHUS] MyHUITUTIATBHON YCITyTH;

7) o mopsiake oOKajoBaHHUS ICHCTBUN WIIM OE3ACHCTBHUS JIOJDKHOCTHBIX JIHIY
Opeana.



[Io nucekMeHHOMY OOpalIeHUI0 COTPYIHHUKH OTHENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIMNAIBLHOW YCIyrd, MOAPOOHO B NHCHBMEHHOW dopme
Pa3bACHAIOT 3aABUTEIIO IOPSAOK NPEAOCTABICHUS MYHULIMNAIBHOM YCIyTH U
BOIIPOCHI, YKAa3aHHBIE B HACTOSIIIEM ITYHKTE AJIMUHHUCTPATUBHOIO DPETJIAMEHTA, U B
TEUeHHE TpeX paboumx AHEH CO JIHS PETUCTpalMHU OOpaIIeHHs] HAIMpPaBJSIOT OTBET
3asBuTEN0. OTBETHI JAlOTCA Ha sA3bIKE oOpamnieHus. B ciyyae HEBO3MOXKHOCTH JaTh
OTBET HA A3BIKE OOpAalleHMs] HCIOJb3YIOTCS TOCYJAapCTBEHHBIE S3bIKM PecyOauku
Tarapcras.

1.3.5. Uudopmanusa mo Bompocam MPEeJOCTaBICHUS MYHHUIIMNAIbHOW YCIyTH
pa3Meraercss Ha OQUUIMAIBHOM CalTe MYHHUIIMIAIBHOTO pailoHa (Ulu 20pPOOCKO20
OKpy2a) W Ha HWH(MOPMALIMOHHBIX CTEHJAX B moMmemieHusix Opeana nis pabOThl C
3asIBUTEIISIMU.

Nudopmanus Ha rocymapcTBEHHBIX si3blkax  PecmyOnmuku — Tartapcraw,
pa3MemiaemMass Ha HMH()OPMALMOHHBIX CTEHJAAX W Ha O(UIMAIBHOM  calTe
MYHULUIIAJBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHONW  CETH
«/IHTEpHET», BKIIOYAECT CBEICHUS O MYHUIHNAIBHOW YCIyTe, COJEpKAIIUECs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOTO PETIIAMEHTA,
MH(pOpMaALMI0 O MECTE€ HaxO0XJIEHHs, CIPAaBOYHBIX Tele(oHaX, BpPEeMEHU pPaOOTHI
Opeana, o Tpaduke npruema 3asBJICHUI Ha MPEJOCTaBICHUE MyHUIIUIIAIbHON YCIYTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOIINAE MPEIOCTABICHUE
MYHUIUTIATBHON yCIyTH

1.4.1. IlepeyeHb  HOPMATHUBHBIX  NPABOBBIX  AaKTOB,  PETYJIUPYIOLIUX
MPEJOCTABICHUE MYHULHMNAIBHON YCIyru (C yKa3aHMEM PEKBU3UTOB HOPMAaTHUBHBIX
MPaBOBbIX AKTOB M HWCTOYHHUKOB UX OQUIMAILHOTO OIYyOJMKOBAaHHUS), pa3MeEIIieH B
Peectpe rocyaapCTBEHHBIX W MYHUUMIAIBHBIX YCIYyr, Ha O(QUIMAIBHOM CaiTe
MYHULUIAIBHOTO  pailoHa B  HHPOPMAIMOHHO-TEIIEKOMMYHUKAIIMOHHOM  CETH
«HTepHETY.

1.4.2. Texct agMHHUCTPATUBHOIO pETJIAMEHTAa B JACHUCTBYIOLIEH pPENAKIIUU
MOJUIEKUT Pa3MElIeHUIO B PeecTpe rocy1apcTBEHHBIX M MYyHHULMNAIBHBIX YCIyT, Ha
opuIHaTEHOM caire MYHHLIMTIIAJIBHOTO pairioHa B MH()OPMaLOHHO-
TEJIICKOMMYHUKAIIMOHHOU ceTn « UHTEepHEeTY.

1.5. TepmMuHBbI, UCTIOJIB3YEMBIE B IMUHUCTPATUBHOM PETJIIAMEHTE, U UX ONPEICIICHUS

1.5.1. B agsMUHUCTPATUBHOM pPETIaMEHTE UCIOJIb3YIOTCS CIAEAYIOIINE TEPMUHBI U
ONPEIEIICHHUS:

yaajJeHHoe pabodyee MECTO MHOTO(QYHKIMOHAIBHOTO LEHTpa MPEAOCTaBICHUS
roCyJapCTBEHHbIX M MYHUUUIAIBHBIX YCIYr — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTYpHOE nojApaseacHue (oduc) MHOTO0(YHKIIMOHATIEHOTO IEHTpa
MPEAOCTABIIEHUS TOCYIaPCTBEHHBIX U1 MyHUIIMTNIATBHBIX YCIYT, CO3JaHHOE B TOPOACKOM
(cenbcKOM) TMOCENEHWHM MYHHUIMIIAJBHOTO pailoHa WIM B TOPOJICKOM OKpyre
Pecniyonuku Tatapcran B cooTBeTcTBUM ¢ MyHKTOM 34 IlpaBun opranuzanuu
JEeSATENbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB MPEAOCTABIECHUS TOCYJapCTBEHHBIX U



MYHULIMINIAIBHBIX YCIYT, YTBEPAKACHHBIX ocTaHoBiIeHUeM [IpaBurenscTBa Poccuiickoit
Oeneparu ot 22 aexadps 2012 r. Ne 1376 «O6 yrBepxkaenun [IpaBun opranuzanuu
AESITeIbHOCTH MHOTO(YHKIIMOHAJIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHULUIAIBHBIX YCIIyT»;

TeXHUYECKas omuOKka - omwuOKa (omHMcKa, OmedaTka, IpaMMaTHYecKas WU
apudmeTndeckas omuoka b0 Tomo0Has ommOKa), JOMyIIEHHAs OpraHoM,
MPEAOCTABISIOIIMM MYHHUIMIAIBHYIO YCIyTry, W MpUBEIIIas K HECOOTBETCTBHIO
CBEICHU, BHECEHHBIX B JOKYMEHT (pe3yJbTaT MyHUIIMIIAJbHOW YCIYTH), CBEACHUSIM B
JOKYMEHTaX, Ha OCHOBaHUH KOTOPHIX BHOCWIINCH CBECHMS,

Enunas cucremMa HJIeHTUQUKAUMU U ayTEHTU(PHUKAIUU B HHPPACTPYKTYpE,
o0ecnieunBaroien UH(POPMALIMOHHO-TEXHOJIOTUYECKOE B3aMMOJECTBHE
MH(POPMAIIMOHHBIX CUCTEM, MCIOIb3YyEMbIX I MPEJOCTABIECHUS TOCYAApCTBEHHBIX U
MYHHMIMIIAJIBHBIX YCIyr B 3JeKTpoHHOM (opme (mamee — ECHUA) — ¢denepanpHas
rocygapcTBeHHasi HH(OPMAaIIMOHHASI CHCTEMa, 00ECIeUNBAIOIAsl CAaHKIIMOHUPOBAHHBII
JOCTYIl YYaCTHUKOB MH()OPMAIMOHHOTO B3aUMOJECHCTBUS B CUCTEME UACHTU(UKAIIMN U
ayTeHTHQUKaLIMKM K  UHQOpManuu,  coAepkameics B TOCYAapCTBEHHBIX
MH(})OPMAITMOHHBIX CUCTEMAX M UHBIX HHPOPMALIMOHHBIX CUCTEMAX;

MOI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOropyHKIMOHAIbHBIN
LEHTP MNPEIOCTaBICHUS] TOCYJAPCTBEHHBIX M MYHHULMIAIBHBIX yciayr B PecmyOnmke
Tarapcran»;

AUC  MOI] -  Apromaru3upoBaHHas  MHGOpPMAIMOHHAs  CHCTEMa
MHOTO(YHKIIMOHATbHBIX LEHTPOB IIPEIOCTABIICHUS roCyJapCTBEHHBIX 17}
MYHHULMIAIBHBIX yeayr PecyOnuku TaTapceran.

1.5.2. B agMHHHCTPAaTUBHOM pEIJIAMEHTE IOJ 3asBJICHHEM O IPENOCTABICHUN
MYHMIMIIAIBHOW YCIyTH (Z1ajee - 3asBJIeHHWE) NOHUMAETCS 3alpoc O MPENOCTaBICHUU
MYHULUIIAIBHOW YCIyTH, MOAAHHBIA B COOTBETCTBUM C IIyHKTOM 3 cCTaTbu 2
@®enepansHoro 3akoHa oT 27 wutons 2010 roma Ne 210-®d3 «OO6 opranuzanuu
MPEA0CTABIIEHUS ITOCYIapPCTBEHHBIX M1 MyHUIIMTNIAIBHBIX yCIyr» (nanee — denepanbHbiid
3akoH Ne 210-®3).

2. CranaapTt npeaocTraBjJIeHUus MyHMIMIIAJIbHON YCIYIH
2.1. HammeHoBaHME MYHUIMITAJIBHON YCIYTH

[IpenocraBineHne rpaxaaHam SKWIBIX [NOMEIIEHUH B  MYHUUHIAIBHOM
KUWIHIITHOM (DOHJIE 10 JOTOBOpaM HalMa CITy>KeOHOTO JKHIIOTO TTIOMEIIICHHUS.

2.2. HanumeHoBaHUE UCTIONHUTEIHLHO-PACTIOPSIUTEILHOTO OpraHa MECTHOTO
CaMOYIIPABJICHHUS], HEITOCPEICTBEHHO MPEAOCTABIISIOMIETO MYHULUIIAIBHYIO YCIIYTy

HNcnonauTenbHpii KOMUTET ropoaa JlaumeBo JlanmeBCKOTO MyHHUIMIAIBHOTO
paiiona Pecniybnuku TaTtapcran (ganee — Opran).

2.3. Onucanue pe3yJibTaTa IpeaoCTaBIeHUs MyHUIIMTIIATBHOM YCITyTH



2.3.1. Pe3ynpraToM NpenoCcTaBlIeHNs MyHULIMITAILHON YCIIyTH SIBJISIETCS:

1) pacnopspkeHHE O TPENOCTABICHHH TPaXIaHUHY KHJIOTO TIOMEIIEHHsS T10
JOTOBOPY HaiMa CiIy’KeOHOTO >XWJIOrO IMOMEIICHHs, JOTOBOp Haiima, akT mpuema-
Nepeaadn CayKeOHOro MOMEILEHNUS;

2) pemieHne 00 OTKa3e B MPENOCTABICHHM MYHUIUIAIBHOH  YCIyTH
(npunoxxenne Ne 1 k HacTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemerne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX JUIS
IPEJOCTABICHUS] MYHHMLIMIAIBHOW yciayru (mpuiioxkenue Ne 2 K HacTosILEMY
aJIMMHHUCTPATUBHOMY PEIJIAMEHTY).

2.3.2. Pe3ynbTaT NpeOCTaBICHUS MYHUIUNAIBHON YCIyI'M HallpaBisieTcs
3agBUTEN0 B (OpME DBJIEKTPOHHOTO JOKYMEHTA, [MOANHUCAHHOTO  YCHJIEHHOU
KBAJIM(UIUPOBAHHOM 3JIEKTPOHHOM MOANKMCHIO YIIOJTHOMOUYEHHOTO JIOJDKHOCTHOTO JIMLA
Opeana (b0 Opeana), B coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011
roaa Ne 63-®3 «O0 snexTpoHHOM noanuck» (nanee — OenepanbHbii 3akoH Ne 63-D3) B
Tu4HbIA KabuHeT ExauHoro moprana. B cimydae HampaBiieHHs 3asBIEHUS MTOCPEICTBOM
PecnyOnukaHnckoro mnoprana pe3yibTaT NpeloCTaBICHUS MYHHUIMIAIBHON YCIyTH
HaIpaBJISIETCSl B TIMYHBIN KaOUHET PecmyOMKkaHCcKOTo mopTaia.

2.3.3. Ilo BbIOOpY 3asgBUTENST peE3yJbTaT MPEIOCTABICHUS MYHUIUIIATBLHON
yciayrd Beiaerca B Oprane win B MOIL[ B ¢dopme s3k3eMmuiipa 3JIEKTPOHHOTO
JOKYMEHTa, pPAacledyaTaHHOro Ha OyMaXHOM HOCHTEJNE, 3aBEPEHHOI0 I1€4aTbl0 |
MOANKCBHI0 COOTBETCTBEHHO YIIOJIHOMOYEHHOIO JOJDKHOCTHOTrO juna OpraHa winm
pabotHuka MOII.

2.3.4. 3asBuTEnD BOPABE MOJYUYNUTH PE3YJIBTAT IPENOCTABICHUS MyHUIIUIIAIBHON
yCclIyru B (opMe 3JEKTPOHHOrO JOKYMEHTa B TE€UEHHE CpOKa AEMCTBUS pe3yJibTaTa
IIPENOCTABIICHUS MyHULIMIIAJIBbHON YCIYTH.

2.4. Cpox mpeocTaBiIeHUsI MyHUIIMTIATBHON YCIYTH, B TOM YHCJIE C yYeTOM
HE00XOAMMOCTH 0OpalIeHUs! B OpTraHU3alMK, YYACTBYIOIINE B PEIOCTABICHUU
MYHHIIUTIAJIBHON yCITyTH, CPOK IPUOCTAHOBJICHHS MPEAOCTABICHHS MyHHUITUTATBHOM
YCIYTH B CIy4ae, €CJIM BO3MOKHOCTh ITPUOCTAHOBIICHUS MPeyCMOTpEeHa
3aKOHOJATeILCTBOM Poccuiickoit denepanuu, CpoK BbIIauM (HAPABICHUS)
JTIOKYMEHTOB, SIBJISTFOIIUXCS Pe3yIbTaTOM MPEAOCTABICHIUS MYHUITUTIAIBHON YCIYTH

2.4.1. MyHuunaibpHas yciyra npeaoCTaBIseTCs:

U3JlaHUE pacrlopsDKeHUs B TeueHue 13 pabouux AHEW ¢ MOMEHTa MOCTYIUICHHUS
3asIBJICHUS;

3aKJIIOUYEHUE JIOTOBOpa B TEUEHHE TpexX pabouyux AHEH ¢ MOMEHTa W3aHuf
pPacoOpsKEHHUS.

2.4.2. 1lpuoCTaHOBJIEHUE CPOKA MPEAOCTABICHUS MYHHMIMIAIBHOW YCIYTHM HE
MPETYCMOTPEHO.

2.4.3. HampaBieHue AOKYMEHTA, SIBISIOLIETOCA PE3YyJIbTATOM NPENOCTABICHUS
MYHUIUOAIBHOM  yclyru B (oOpMe  DJIEKTPOHHOTO  JOKYMEHTa, 3asBUTENIO
OCYLIECTBJISIETCS B JIEHb O(QOPMIIEHUS U PETUCTPALMM pPE3yJibTaTa MPEJOCTABICHHUS
MYHULIMITAIBHOW YCIIYTH.



2.5. VcuepnibIBaromuii nepeyeHb J0KYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOAATEIBbHBIMU I UHBIMU HOPMATUBHBIMU MPABOBBIMU aKTaMU JJIst
IIPEIOCTABIECHUS MYHULIUMIIAIBHOM YCIYTH, a TAKXKE YCIYT, KOTOPBIE SIBISIOTCS
HEOOXOJMMBIMU U 0053aTEIBHBIMU JJIS1 IPEIOCTABICHUSI MYHULIUTIATBHBIX YCIIYT,
MOJIEXKAIINX MTPEACTABICHHIO 3aIBUTENIEM, CITIOCOOBI UX MOIYYEHUS 3aIBUTEIEM, B TOM
YHClie B JIEKTPOHHOHN (opMe, TOPSIIOK UX MPEACTaBICHUS

2.5.1. lnsg modyyeHus MYHUIUIAIBHOM YCIYrd 3asBUTENb MPEJICTABISET
CIEAYIOUINE JOKYMEHTHI:

1) TOKyMEHT, yAOCTOBEPSIOIIUN JTUYHOCTh (HEe TpeOyeTcsl B ciiydae oOpamieHus
nocpenactsoM Ennnoro, PecryOnukanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIOIINMA MOTHOMOYHS TIPE/ICTABUTENIS 3asIBUTEIIS;

3) 3asBIICHUE:!

B (popMe moKkyMeHTa Ha OyMakKHOM Hocutene (mpuioxkenue No 3 Kk HacToseMy
aAMUHUCTPATUBHOMY PETJIAMEHTY);

B JIEKTPOHHOHN (popMe (3amoJIHAETCs MOCPEICTBOM BHECEHHSI COOTBETCTBYIOLIUX
CBEJICHUH B DJEKTPOHHYIO (OpMy 3asiBJICHHUA), MOANHCAHHOE B COOTBETCTBHH C
TpeOOBaHUSAMU TNyHKTa 2.5.3 aIMUHUCTPATUBHOTO perjaMeHTa, MpuU OOpalieHUuu
nocpenctsoM Eannoro, PecyGnrkanckoro noprana;

4) XOJaTalCTBO  PYKOBOJMUTEIS, COOTBETCTBYIOLIETO TOCYJAapCTBEHHOIO
(MyHUIMDAIBHOTO) OpraHa, TOCYAapCTBEHHOr0 (MYyHHUIMIIAJILHOTO) YHHUTApHOTO
npennpustuss  Pecniyonuku — TatapcraH, TroCyJapCTBEHHOTO — (MyHHUIIMIAIBHOTO)
yupexaenus Pecniyonuku Tarapcran;

5) Komus TpyIOBOTO JOTOBOpa JIMOO KOMHUS CITYKEOHOTO KOHTPAKTA,

6) npaBOyCTaHABIMBAIOIIUE JTOKYMEHThI Ha OOBEKTHI HEIBUKUMOCTH, MPaBa Ha
KOTOpBIE HE 3apETUCTPUPOBaHbl B ENMHOM rocy1apCTBEHHOM PEECTPE HEABUKUMOCTH.

2.5.2. 3asdBlieHHE M TpUIIAaTaeéMble JIOKYMEHTbI MOTYT OBbITh MpEICTaBICHBI
(HampaBJieHbI) 3asIBUTETIEM OJHUM U3 CJICAYIOIINX CIIOCOOOB:

1) uepe3z M®IL] Ha OymMaXHBIX HOCUTENSIX W B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAaHUAM IyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Enunoro, PecryOinkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opran JU4YHO WM MOCPEICTBOM MOYTOBOW CBSI3M Ha OyMa)XHOM HOCHTEIIE.
3asBiIeHUE W MpuUlaraemMble JOKYMEHTBI, IPU HAMNPABICHUU MOCPEICTBOM MOYTOBOMN
CBSI3H, 3aBEPSIOTCS B YCTAHOBIIEHHOM TOPSJIKE.

2.5.3. 3asaBiieHue npu HarpaBlieHuu nocpenctBoM Enunoro, Pecmy6imkanckoro
opTaja NOAMNUCHIBAETCA MMPOCTON ANEKTPOHHOM NOAMUCHIO 3asIBUTEIIS.

Jlnst monydeHus TPOCTOM DJIEKTPOHHOW TIOANMHUCH 3asBUTETI0 HEO0OXOAMMO
npoiTu mporneaypy peructpanuu (ayreHtudukaruun) B ECUA, a Takke moaTBepaUTh
YYETHYIO 3aIUCh.

DNEKTPOHHBIM JTOKYMEHT (3JIEKTPOHHBIM 00pa3 JOKYMEHTa), YyKa3aHHbIA B
MOANYHKTE 2 MyHKTa 2.5.1 aAMUHHCTPAaTUBHOTO PETJIAMEHTA, 3aBEPSAETCA YCHIICHHOU
KBATM(UUUPOBAHHONW MOANMKCHIO JIUII, YIOJHOMOYEHHBIX Ha CO3JaHUE W MOANUCAaHUE
TaKUX JOKYMEHTOB, B TOM YHUCJIE€ HOTAPUYCAMHU.



DNEeKTPOHHBIE TOKYMEHTHI (JIEKTPOHHBIE 00pa3bl TIOKYMEHTOB), MpUIaraeMble K
3asBJICHUIO, B TOM YHCII€ IOBEPEHHOCTH, HAMPABISAIOTCA B BUae (aitioB B dopmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MOauT.

KauecTBO mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO MO3BOJIATH B MOJHOM O0OBEME NPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaetcst TpeOOBATh OT 3aABUTEIS:

1) npencraBieHus TOKYMEHTOB U MH(GOPMAIIMKM WM OCYUIECTBICHUS JEHCTBUIA,
NPE/ICTaBIICHUE WU OCYUIECTBICHUE KOTOPBIX HE MPEAyCMOTPEHO HOPMATHUBHBIMU
NPaBOBBIMM aKTaMU, PETYJIUPYIOIMIUMHU OTHOIICHHS, BO3HUKAIOIIUE B CBSI3U C
IPeI0CTaBICHUEM MYHUITUTIAIBHON YCIIYTH;

2) OoCylIECTBJICHHS ACHCTBUMN, B TOM YHUCJE COTJacoBaHUM, HEOOXOIUMBIX Jis
MOJIyY€HUSI MYHMIMIIAJIBHOW YCIyTM UM CBSA3aHHBIX C oOOpalleHueM B UHBIE
roCyJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpPAaBJICHUS, OpraHu3alvu, 3a
UCKIIFOUEHHEM TIOJIYYeHHUs] YCIYyr M TOJy4YeHHS JOKYMEHTOB U HUH(pOpMaIuH,
MPEJIOCTABIIEMBIX B PE3yJIbTaTe MPEJOCTABICHUS TaKUX YCIYT, BKJIIOYEHHBIX B
IIEpEeYHU, yKa3aHHble B 4yactu | cratem 9 @epepanbHOoro 3axona Ne 210-03
(HEOOXOIMMBIX U 00S13aTEIBHBIX YCIIYT);

3) nmnpexncraBiieHHs JOKYMEHTOB W HMHpOpMalMH, OTCYTCTBHE U (WJIK)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCH MPHU MEPBOHAYAIBHOM OTKa3€ B IMpPUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJIi MPEJOCTABICHUS MYHMIMIAIBHON YyCIyru, OO B
IIPEIOCTABICHUN MyHULMIIAIBHON YCIIYTH, 32 UCKIIFOUEHHUEM CIIEAYIOIINX CIIy4acs:

a) W3MEHEHHEe TpeOOBaHUI HOPMATUBHBIX IIPABOBBIX AaKTOB, KacaroIIMXCS
IIPEOCTABICHNS MYHHULIUITAJIIBHOM YCIIyTH, IOCJIE NEPBOHAYAIBHOM MOJAaY 3asIBJICHUS
O MPEAOCTABICHUH MyHULIUIIAJIBHON YCIyTH;

0) HaymyKe OMMOOK B 3asIBICHUU O MPEIOCTABICHUU MYHUIIUIIAIBHON YCIyTH U
JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IIOCJIE€ NEPBOHAYAJIBLHOTO OTKa3a B IpPUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEIOCTaBICHUS MYHUIMNAIBHOW YCIyru, JuOO B
MPEA0CTABICHUN MyHUIIMIIAIBLHON YCIyTU U HE BKIIFOUEHHBIX B MIPEICTABICHHBIN paHee
KOMILJIEKT IOKYMEHTOB;

B) UCTEUYECHHE CPOKa JACHCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OpMaILMU MOCIie
MEPBOHAYAJILHOTO OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTaBICHUS
MYHULUTNAIBHON YCIYTH, IMOO B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH;

I) BBISBICHUE JOKYMEHTAJIbHO TMOATBEPKIEHHOTO (¢akrta (IIPU3HAKOB)
OIMMUOOYHOTO WJIM TPOTHUBOIIPABHOTO JEUCTBUS (0€3eUCTBUs) JOJKHOCTHOTO JIHIIA
Oprana, pabotHuka MOI], npu mnepBoHaAYaNbHOM OTKa3e B MpHUEME JTOKYMEHTOB,
HEOOXOUMBIX IS TPEJOCTABICHUS MyHHUIIMITAILHOW YCIYTH, JIMOO B MPEAOCTaBICHUN
MYHULUIIAIBHON YCIYyTrd, O 4Y€M B IMCBMEHHOM BHJIE€ 3a INOJANHCHIO PYKOBOJIWUTENS
Oprana npu nepBOHAYAJIBHOM OTKa3€ B MpHUEME JOKYMEHTOB, HEOOXOIMMBIX IJis
MPEAOCTABICHUS MYHUIMNAIBHOW YCIYyTH, YBEAOMIIAECTCA 3asBUTENb, a TaKKe
MIPUHOCSTCS U3BUHEHMS 32 JOCTABJICHHbBIE HEY1I00CTBA;

4) mnpenocraBieHuss Ha OyMa)XHOM HOCHUTEJE JIOKYMEHTOB U HUH(pOpMaIuH,
AJNIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIN
HAaHECEHHWE OTMETOK Ha TaKue JIOKYMEHTBI JUOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM



YCIIOBUEM NPEJOCTABICHUS T'OCYJAPCTBEHHON WJIM MYHHUIMIAIBHOM YCIYI'M, U HMHBIX
CJIy4aeB, YCTAHOBJIEHHBIX (peiepaibHbIMH 3aKOHAMU.

2.6. UcuepnibiBatonuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBUU C
HOPMATUBHBIMU MTPABOBBIMH AKTAMU JJISI PEIOCTABICHNUS MYHHUIUITAIIBHON YCIYTH,
KOTOPBIE€ HAXOIATCS B pACIOPS)KEHUU FOCYJAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U MTOJBEIOMCTBEHHBIX TOCY/IAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOTO CaMOYNPABJIEHUS OPTAHU3ALINI U KOTOPHIE 3asBUTEIIb BIIPABE MPEICTABUTh, a
TaK)Ke CIIOCOObI UX MOTYUYEHUS 3asIBUTEIISIMU, B TOM YHUCJIE B DJIEKTPOHHOU opme,
MOPSAOK UX MPEICTABIEHUS; TOCYIApCTBEHHBIN OpraH, OpraH MECTHOTO
camMoyIipaBJieHus TM00 OpraHu3allys, B paCOPSHKEHUHM KOTOPBIX HAXOASTCS TaHHbIE
JOKYMEHTBI

2.6.1. [TomyyaroTcsa B paMKax MEKBEJOMCTBEHHOTO B3aUMOJICHCTBUS:

1) BeImucka w3 EQMHOrO TocyIapCTBEHHOTO peecTpa HEJIBHIKUMOCTH O MpaBax
OTJCJIBHOTO JIMI[a Ha HWMEBIIMECs (MMEIOIIUECS) y HEro OOBEKThl HEJBHXXHUMOTO
MMYIIECTBa Ha TeppuTopuu PecmyOnuku TaTapcTaH Ha 3asiBUTENS, YJIECHOB €T0 CEMbU U
BCEX IpakjiaH, 3aperucTPUPOBaHHBIX BMECTE ¢ HUMHU - PocpeecTp;

2) CcBeleHUs O JSHCTBYIOIIEM IacnopTe rpakaanuHa Poccuiickoit deaepanum —
MBJI Poccuu;

3) cBeacHHMS O HOTapHalbHOU JoBepeHHOCTH — DejepanbHas HOTapHalbHAas
ranara;

4) Komus TPYIOBON KHIKKH.

2.6.2. 3asgBUTENbL BMOpaBE MPEAOCTABUTH JOKYMEHTHI (CBEICHUS), YKa3aHHBIC B
noamyHkTe 1 myHkra 2.6.1 aAMHUHUCTPAaTUBHOTO periiaMeHTa, B (opMe SJIECKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCHJICHHOW KBaJU(UIMPOBAHHOW TMOMAMKUCHIO  JIUII,
YIIOJTHOMOUYEHHBIX Ha CO3/IaHME W TOJAMUCAHWE TaKUX JOKYMEHTOB, MpH TMojayde
3asIBJICHUSI.

2.6.3. HenpexacraBneHue (HECBOCBPEMEHHOE INIPEACTABICHUE) YyKa3aHHbIMU B
MyHKTEe 2.6.1 aIMMHUCTPATUBHOIO pErjIaMEeHTa OpraHaMu TOCYAAapCTBEHHOW BIIACTH,
OpraHamMy MECTHOTO CaMOYMpaBJICHHUs, OpraHU3alUSIMU JTOKYMEHTOB M CBEIACHUN HE
MOXET SIBJISITHCS OCHOBAHHMEM JJISl 0TKAa3a B MPEAOCTABICHUU MyHULIUTTAIIBHOW YCITyTH.

2.6.4. JlomkHocTHOE JUIO W (Wiau) paOOTHUK, YKa3aHHbIX B NyHKTe 2.6.1
aIMUHHUCTPATUBHOTO PEIrIAMEHTa OpPraHOB M OpraHW3alMii, HE MPEeIOCTaBUBIIUN
(HECBOEBPEMEHHO MPECTABUBIIHIA) 3aNPOIICHHBIE M HAXOJSAIIUECS B PACIOPSHKCHUH
JOKYMEHTBI UM CBEICHUS, TOMJICKUT a[IMUHUCTPATUBHOM, TUCIUIUIMHAPHON WIIM MHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENIbCTBOM Poccuiickon denepanum.

2.6.5. 3anpemaeTcss TpeOOBaTh OT 3asBUTENSI JTOKYMEHTHI WM CBEACHHS, B TOM
yucjae TMOATBEPKIAOIIME BHECEHUE 3asBUTENIEM IUIaThl 33 MPEJOCTABIICHHE
MYHULIMTATBHON YCIyTH, HAXOMSIIHECs B PACIOPSIKEHUH TOCYIapCTBEHHBIX OPraHoOB,
OpraHOB MECTHOTO CAMOYIIPABJICHUS U MOJBEIOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM
WJIM OpraHaM MECTHOTO CaMOYIIPaBJICHHS OpraHU3aInu.

Henpencrapnenue 3asBUTENIeM JTOKYMEHTOB, COAEp)KAIIUX CBEACHUS, KOTOPHIC
HaxXOJATCSA B PACHOPSDKEHUU TOCYJIapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
cCaMOyTIpaBJieHUsT U TIOJIBEIOMCTBEHHBIX TOCYJIapCTBEHHBIM OpraHaM WM OpraHaMm
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MCCTHOI'O CaMOYIIpaBJICHHA OpFaHHSaHHﬁ, HE ABIICTCA OCHOBAHHUEM AJIA OTKasa
3asABUTCIIIO B ITPCIOCTABJICHHUU MYHHHHHaHBHOﬁ YCIIyTH.

2.7. VcuepnipIBaromiyii nepedyeHb OCHOBAHUH JIJIsl OTKa3a B MPUEME TOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIECHUS MyHULIMIIAIbHON YCIYTH

2.7.1. OcHoBaHUsIMH /I OTKa3a B IPUEME JOKYMEHTOB, HEOOXOIUMBIX IS
IPEIOCTABICHUS MyHULUIIAIBHON YCIIYTH, SIBIISIFOTCS:

1) nmnpencraBieHHbIE 3asABUTEIEM JOKYMEHTBl COAEpXaT MOMYUCTKH U
UCIIPABJICHUS TEKCTa, HE 3aBEPEHHBIC B MOPAIKE, YCTAHOBICHHOM 3aKOHOJATEIbCTBOM
Poccuiickon denepanumy;

2) NOKyMEHTBI COJEp’KaT IMOBPEKICHUS, HAJIMUUME KOTOPHIX HE IO3BOJSIET B
MOJIHOM 00BEME HCIOJIb30BaTh HMHGPOPMALMIO M CBEICHUS, COJEp)KalUecs B
JOKYMEHTaxX JUIsl IPEeOCTaBICHHUS MyHHUIIMIIAIBHON YCIIyTH;

3) mpeacTaBiI€HHbIE TOKYMEHTHl WJIA CBEJACHHS YTPAaTWIM CHIy Ha MOMEHT
oOpallleHHs] 32 MyHULIMNAIBHON YCIyrol (IOKYMEHT, YJIOCTOBEPSIOIIMI MOJIHOMOYUS
MIPEACTABUTEINS 3aBUTENIA, B Cllydae OOpallleHHs 3a MPEA0CTaBICHUEM MYHULIUITAIEHON
YCIIYTH YKa3aHHBIM JIMIIOM);

4) nojgayva 3asBJICHUS O IPEAOCTABICHUN MyHULIMIIAIBHON YCIYTY U JOKYMEHTOB,
HEO0OXOAMMBIX JIJIsl IPEAOCTABIICHUS MyHUIIUNIAIBHONW YCIYyTH, B 3JIEKTPOHHOU (popMeE C
HapylLIEHUEM YCTAaHOBJIEHHBIX TPeOOBaHUII;

5) HEKOppEKTHOE 3aloJIHEHUE 00s3aTeIbHBIX NOJIeH B (hopMe 3asBICHUS, B TOM
quclie B MHTEPaKTUBHOU (opme 3asBieHuss Ha EgunoMm, PecryOnmkanckoMm moprane
(HEIOCTOBEPHOE, HETOJIHOE, JIMOO HEeMPAaBMIIHLHOE 3aII0OJTHEHNUE);

6) mpelaCcTaBiICHHE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOIUMBIX JJIst
IIPEIOCTABIICHUS MyHULIMIIAIbHON YCIYTH;

7) 3asdBlIEHHE O MPEIOCTaBICHUM YCIYrM MOAAHO B OpraH roCyIapCTBEHHOMN
BJIACTH, OPTaH MECTHOTO CaMOYMPABJICHUS UM OPraHU3aluio, B MOJTHOMOYMS KOTOPBIX
HE BXOJIUT MPEAOCTABIEHNE MyHUIIUTIATBHOU YCITYTH;

8) HecoO0/IeHHe YCTaHOBJIEHHBIX cTaThell 11 DepepanbHOro 3akoHa oT 6
anpens 2011 roma No 63-@3 «OO 53JIEKTPOHHON MOANKMCH» YCIOBUM TNpPU3HAHUS
JNENUCTBUTEIBLHOCTH YCUIIEHHOW KBaTU(UUIUPOBAHHOMN 3JIEKTPOHHOM MOAIUCH.

2.7.2. IlepeyeHb OCHOBaHUM JIsi OTKa3a B MpPHEME JOKYMEHTOB, HEOOXOAMMBIX
JUTSI TIOJYYEHUSI MyHULIMIIAIbHOM YCIYTH, SIBJSIETCS UCUYEPIIBIBAIOIIHAM.

2.7.3. Pemenne o0 oTKaze B MpueMe 3asBJICHHUS U JOKYMEHTOB, HEOOXOIMUMBIX
IUI TIPEAOCTaBICHUS MYHUIMIAIBHON YCIYTH, MOXET ObITh IPUHATO KaK BO BpeMs
IpueMa 3asBUTEINA, TaK W IMOCJIE MOJYYEHUS OTBETCTBEHHBIM JOJKHOCTHBIM JIMLIOM
Oprana HEOOXOAMMBIX IS MPENOCTABICHUS MYHMIIMIAIBHOW YCIYTH JIOKYMEHTOB
(cBemeHuit) ¢ HMCHOJB30BAaHMEM  MEXBEIOMCTBEHHOTO  HMH(OpPMAIMOHHOTO
B3aMMO/JICUCTBUS, B CPOK, HE MPEBBIMIAIONIUNA 9 pabounx HEW CO AHS perucTpaiuu
3asiBJICHUSI.

2.7.4. 3ampemaercss OTKa3blBaThb B INPHUEME 3aABJICHUS W HMHBIX JOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHNS MyHUIIUIIAIBLHON YCIYTH, B CIIy4Yae €CJIM 3asiBJICHUE
U IOKYMEHTbI, HEOOXOIMMBIE ISl TPEAOCTABICHUS MYHUIIMTIAIIBLHON YCIYTH, MTOJAaHbI B
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COOTBETCTBUM € MH(POpPMALMEN O CPOKAX U MOPSAKE NMPEAOCTABICHUS MyHULIMITAIbHON
yciyTu, onyonukoBanHoi Ha Enunom, Pecriybnukanckom nopTraiie.

2.8. UcuepnipIBaromiuii nepedyeHb OCHOBAHUH JIJIsl IPUOCTAHOBJICHHSI MU OTKAa3a B
IIPEAOCTaBICHNHA MYHHUIIMIIAJBHON yCIIYyTH

2.8.1. OcHoBaHusi UIsi TPUOCTAHOBJIEHUS MPEAOCTABICHUS MYHUIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJI1 OTKa3a B IPEAOCTABICHUN MYHULIMIAIBHOMN YCIIyTH:

1) 3asBuUTENEM MpeACTaBICHbl TOKYMEHThl HE B IOJHOM oObeMe, OO B
NPEICTABIICHHBIX 3asBJICHUU W (WIM) AOKYMEHTAaX COJIEPKUTCS HEmojHas W (WiM)
HEeZ0CTOBEpHasi HHMOpMaIus;

2) obecrieueHne KUIHEM TOJTydaTesisi yCIyru 00jiee y4eTHOU HOPMBIL;

3) HaMepeHHOE YXYAIICHUE >XUIUILIHBIX YCIOBUM B TEUCHHUE IMOCICTHUX IISTH
JIeT;

4) BbI€3/1 Ha JPYTroe MOCTOSIHHOE MECTO KUTEJIbCTBA;

5) ucTedeHue cpoka JACHUCTBUS TPYJOBOTO JOTOBOpa (KOHTPAKTA);

6) OKOHYaHHE CPOKa CIYKOBI;

7) ucTeyeHue cpoka rnpedbIBaHUs Ha BEIOOPHOW JOJIKHOCTH;

8) oTcyTCTBUE CBOOOHOTO CIY:KEOHOTO KUJIOTO TTOMENIEHUS B MyHULIMTIATILHOM
KUTUITHOM (OHJIE.

2.8.3. IlepeueHb OCHOBaHWW MJIA OTKa3a B NPEAOCTABICHUM MYHHUIUIIAIBHOU
YCIIYTH SBJISIETCS UCUEPITBIBAIOIIIM.

2.8.4. 3anpemiaercss OTKa3bIBaThb B MPEAOCTABICHUM MYHUIIMNAIBHON YCIYyIU B
cly4yae, €ClIM 3asBJICHUE O MPEJOCTABICHUM MYHULUIIAIBHOW YCIyrH TOJAHO B
COOTBETCTBUH ¢ MH(OpMaIuel o cpokax U MOPSAJIKE MPEAOCTABICHUS MYHUITUTIATLHOM
ycayru, onyosukoBaHHoU Ha EnqunoMm, PeciyOnukanckom noprade.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMaHUS TOCYAapCTBEHHON MOIUIMHBI WU HHOM
IJIaThl, B3UMAEMOM 3a MPEIOCTABICHUE MyHULIMTIAIBHON YCIIyTH

MyHununanbsHas yciayra npeiocTaBisieTcss Ha 0€3B03ME3JHON OCHOBE.

2.10. Ilepedens yciyr, KOTOpPBIE SBISIIOTCS HECOOXOAUMBIMHU 1 0053aTSIIbHBIMH JIJIS
MPEIOCTABIICHUSI MyHUITUTIATLHOM YCIIYTH, B TOM YUCJIE CBEACHHS O JJOKYMEHTE
(IOKyMeHTax), BbIIaBa€MOM (BbIJJABAEMbIX) OpTaHU3aLUSIMU, YYaCTBYIOIIMMH B

PENOCTABICHUN MYHUITUTIATBHBIX YCITyT

[IpenocraBnenre HEOOXOAUMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsiaok, pa3Mep U OCHOBaHMS B3UMaHUS IUIAThI 32 MPEAOCTABIICHUE YCIIYT,
KOTOPBIE SIBJISIIOTCSI HEOOXOUMBIMH M 0053aTeJIbHBIMU JJIsI TPEAO0CTABIICHUS
MYHUIIUNIATBHON YCIIyTH, BKIIIOYask MH()OPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
1aThl
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[IpenocraBienrne HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcumanbHBIA CPOK OKUJAHUS B OUEPEIH TPH MTOAa49e 3ampoca o
MPEIOCTaBICHUY MYHUITUTIATBHOU YCIIYTH, YCIYTH, IPEIOCTaBISAEMON OpraHu3aIiueH,
YYaCTBYIOIICH B MPEIOCTABICHIN MYHHUIIUITAILHON YCITYTH, ¥ TIPH TTOTyYECHUU
pe3ylibTaTa NpeoCTaBICHHS TaKHX yCIyT

2.12.1. Bpems oxxunanus npu nojave 3asBJICHUs Ha MOJyYeHUE MYHUITUTIATbHON
yCIIyTH - He 6oJee 15 MUuHyT.

2.12.2. Tlpu monydeHuu pe3yJbTaTa MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTU
MaKCHUMAaJIbHBIA CPOK OXKUAHUS B OU€pPEIN HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok ¥ MOPSAOK PETUCTPALIMH 3aIIPOCa 3asIBUTENS O MPEAOCTABICHUN
MYHHLIMIAIBHOMN YCIIYTH U YCIIyTH, IPEIOCTABISIEMON OpraHn3alien, y9aCTBYIOIIEH B
IIPEIOCTABIEHUN MyHUIIUNIATBHON YCIIYTH, B TOM YHUCJIE B 3JIEKTPOHHOU popme

2.13.1. Tlpu nuunom ob6pamennu B M®I] B geHb nojgauu 3asiBICHUS 3aIBUTEIIO
BbIaeTcs pacnucka u3 AC M®I ¢ peructpaiinOHHBIM HOMEPOM, ITOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIPABJIEHO, U TaTOU ITOJAYH 3asIBICHUS.

2.13.2. [Ipu HanpaBieHuH 3asBJIeHUA ocpencTBoMm Enunoro, Pecmybimkanckoro
nopTaja 3asBUTENb B JIEHb M0Jaud 3asBJICHUS MOJydaeT B JIMYHOM KabuHere EnuHoro,
PecnyOnukanckoro  moprajia ¥ 1O JJIEKTPOHHOM — TOYTE  YBEIOMJICHUE,
IIOATBEPKAAIOIIEE, UYTO 3asABJIICHUE OTIPABICHO, B KOTOPOM  YKa3bIBaIOTCS
PEruCTpallMOHHBIN HOMED U J1aTa MOJa4 3asiBJICHMUS.

2.13.3. Tlpu nwunoMm oOpamenun B Oprad B JeHb TMOJa4yd 3asBJICHUS
YIIOJIJHOMOYEHHBIM JOJDKHOCTHBIM JMIIOM OpraHa 3asBUTENO BBIJAETCS PACIUCKA W3
aBTOMATH3UPOBAHHOW HMH(POPMAIMOHHON CHUCTEMBI, MpEIHA3HAYEHHON sl OKa3aHUs
rOCYJJapCTBEHHBIX M MYHULMNAIBHBIX YCIYT, C PETMCTPAlMOHHBIM HOMEPOM, NaTOU
ITOJa4M 3asBJIECHUS U NIEPEYHEM NPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHUA K MOMEIICHUSM, B KOTOPBIX MPEAOCTABISAETCS MyHUITUTIATbHAS
yCIyTa, K 3aJ]y OKUJAHUsI, MECTaM JUIsl 3aII0JHEHHS 3aIPOCOB O MPEIOCTABICHUN
MYHULIMIATBHOUN yCITyTH, UHGOPMAIIMOHHBIM CT€HIaM ¢ 00pa3liaMu UX 3aroJIHEHUS U
NepevyHeM JOKyMEHTOB, HEOOXOIUMBIX IS PEOCTABICHUS KAXKI0W MyHHUITUTIATHLHON
YCIIYTH, pa3MEIICHUIO U 0O(POPMIICHUIO BU3YAJIbHOMN, TEKCTOBOW U MYJIbTUMEIUITHOM
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKOW YCIIYTH, B TOM YHCIIe K 00CCTICUCHHIO
JIOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (peiepaibHbIM
3aKOHOJIATEILCTBOM M 3aKOHOAaTeNbcTBOM PecmyOmmku TaTapcTan o conuanbHOM
3allUTe UHBAJIUIOB

2.14.1. IlpenocraBineHne MyHULIUNAIBHOW YCIYTH OCYILECTBIISIETCS B 3JAHUAX U
[IOMEILEHUSX, 000OpyZOBaHHBIX MPOTUBOINOKAPHOH  CUCTEMOHM M CHUCTEMOM
MOXKAPOTYILIEHUS.

Mecta mnpuemMa 3asBuTeNed OO0OPYIYIOTCS HEOOXOoAMMOW MeOenbro s
oopMIIEHUSI JOKYMEHTOB, HHPOPMAIIMOHHBIMHU CTEHIAMH.
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2.14.2. B cootBeTrcTBUM ¢ 3akoHOAaTenbcTBOM Poccuiickoit dexpepanuu o
COIIMAJILHOM 3al[UTe WHBAJIUIOB B LENAX OECHPENmsITCTBEHHOTO J0CTyna K MECTy
MPEOCTaBICHUS] MYHUITUTIAIbHON YCIIYTH 00ECIIEYNBACTCSI:

1) oOecrieunBacTCcsl OCCHPEISATCTBEHHBIH JOCTYNl HMHBAJIWIOB K MECTY
MPEAOCTaBICHUS MYHHUITUNATBHOU yciyTH (yIOOHBIA BXOJ-BBIXOJl B TIOMEIICHUS U
MepeMEILICHHE B UX MpeJieNiax);

2) BU3yajJbHas, TSKCTOBAass U MYJIbTUMEIUIHAS UHPOPMAITUS O MTOPSIKES
PEeIOCTaBICHUS MYHULMIAIBHON YCIyrW pa3Memniaercss B yAOOHBIX IS
3asBUTEJIEH MecTaXx, B TOM YHCJIE€ C Y4YETOM OIPaHUYEHHBIX BO3MO>KHOCTEH
WUHBAJIUIOB;

3) CONpPOBOXKICHWE WHBAIMIOB, HMECIONIMX CTOMKHE pPacCTpOiCcTBa
(GYHKUMY 3pEHUS U CAMOCTOSITEILHOTO MEPEABUKEHUS, M OKa3aHUE UM MTOMOIIIH;

4) BO3MOXXHOCTb CaMOCTOSITCIILHOTO TICPEABIKCHHUS 110 TEPPUTOPHH, Ha
KOTOpPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCHOPTHON
HHPPACTPYKTYyp, BXOJa B TaKue OOBEKTHI U BBIXOJIA U3 HUX, TOCAJAKU B TPAHCIIOPTHOE
CPEACTBO U BBICAJIKU U3 HETO, B TOM YHCJIE C UCTIOJIb30BAHUEM KPECIa-KOJSACKH;

5) mamrexamiee — pasMeliecHHe — OOOpYJOBaHUSA W HOCUTENCH
uH(popmManuu, HEOOXOIUMBIX NIl oOecreyeHus OecnpensiTCTBEHHOTO A0CTyna
WHBAJIUJIOB K YCJIYyTaM ¢ YY4ETOM OTPAaHUYCHUM MX KU3HEACATECIbHOCTH,

6) ayOonupoBaHWEe HEOOXOIMMOW I HMHBAJIWIOB 3BYKOBOW U
3pUTENbHON WHGOpPMAIMKM, a TakXKe HaJIUCeH, 3HAKOB U MHOW TEKCTOBOU H
rpaguueckoil HMH(POpMAlUU 3HAKaMH, BBITIOJIHEHHBIMUA PEbePHO-TOUYCUHBIM
mpudrom bpaiins;

7) IOmyCK CypAONepeBOIIMKA U TH(IOCYPIOTIEPEBOAUNKA;

8) momyck  COOaKHM-TPOBOJHWKA  MPH  HAJIWYMHA  JIOKYMEHTAa,
MOJITBEPIKIAIONIETO ee CIeluaibHoe O0yueHUe U BbIJaBaeMoro 1o ¢opme U B
MOPSKE, KOTOPhIE YCTAaHOBJIEHBI MPHUKa3oM MUHHUCTEPCTBA TPyJa U COIUATIBLHOMN
s3amuThl Poccuiickoit @enepamnu ot 22.06.2015 Ne 386H «O06 yTBepKIAeHUU
dbopMBI  TOKYMEHTa, MOJTBEPKIAIONIETO CIHEHUATbHOE O0O0yYeHHEe COOaKu-
MPOBOAHUKA, U TIOPSJIKA €rO BbIIAUN.

2.14.3. TpeOoBanuss B dYacTH OOCCHEYCHHUS JOCTYIMHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBISETCS MPEAOCTABICHUE MYHHUIMIAIBHOU YCIYyTH, U
CPEACTB, MCIOJIb3YEMbIX MPU TPEAOCTABICHUNM MYHUIUMAIBHOW YCIYTHU, KOTOPbHIC
yKa3zaHbl B molnyHkTax | — 4 nyHkra 2.14.2. agMUHHCTPATUBHOIO pETJIAMEHTA,
MPUMEHSIOTCS K OOBEKTaM U CpEeJCTBaM, BBEJICHHBIM B OJKCIUTyaTallul0 WIU
MPOIIEANIUM MOJIEPHU3ALINIO, PEKOHCTPYKIHUIO nociie 1 utonsg 2016 roxa.

2.15. IlokazaTenu TOCTYIMHOCTH U Ka4yeCTBAa MyHUITUTIATLHOM YCIIYTH, B TOM YHUCJIE
KOJINYECTBO B3aUMOJICUCTBUI 3asIBUTEISI C TOIKHOCTHBIMU JIMI[AMU MIPU
MPEA0CTaBICHUHU MYHUIIUTIATLHON YCIIYTH U UX TPOJIOJKUTEIHBHOCTh, BOBMOXKHOCTD
notyueHust ”HGOpMaIlUuU O X0J1€ MPETOCTABICHUS] MyHUITUTIAIbHON YCIYTH, B TOM
YHUCJIe C UCIOJIb30BAaHUEM HH(POPMAITMOHHO-KOMMYHHUKAIITMOHHBIX TEXHOJOTHH,
BO3MOXXHOCTh JINOO HEBO3MOKHOCTh MOJTYYEHUSI MYHHUITUTIATLHON YCIIYTH B
MHOTO(YHKIIMOHAJIBHOM IIEHTPE MPEI0CTABICHUS TOCYIaPCTBEHHBIX U
MYHULUTATBHBIX YCIYT (B TOM YHUCJIE B TTOJTHOM 00BbEME), B JIIOOOM TEPPUTOPHATBHOM
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MO/Ipa3/ieJIEHUU OpraHa UCIOJHUTEIBHO PACOPAIUTETLHOTO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aABUTEINS (3KCTEPPUTOPUATIBHBIN PUHIIHII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHHIMIATBHBIX YCIYT B MHOTO(YHKIIMOHABHBIX IIEHTPaX MPeI0CTaBICHUS
TOCY/IapCTBEHHBIX M MyHHUIUIAIBHBIX YCIYT, MPEAYCMOTPEHHOTO cTaThei 15.1
®enepanbHOro 3akoHa Ne210-D3 (KOMIUIEKCHBIN 3a1pocC)

2.15.1. Tloka3arensiMu JTOCTYITHOCTH IPEAOCTABICHHUS MYyHULMIAIBHOU YCIyTH
SBJISTFOTCSL:

PAaCIIOJIOKEHHOCTh ITOMEIICHMS, B KOTOPOM BEAETCS IIPUEM, Bbladya JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOLIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOJMMOIro KOJMYECTBA CIIELMAINCTOB, & TAaKXKE IOMEILEHUM, B
KOTOPBIX OCYILECTBIIIETCS IPUEM JOKYMEHTOB OT 3asIBUTENEM;

HaJIM4YME HCYEPHBIBAIONIEH HHPOpMAaMU O cHocobax, MOpsSAKE M CpPOKax
MPEIOCTABICHUS MYHUIMIIAIIBHOM YCIyrM Ha WH()OPMAMOHHBIX CTE€HJaX, EnuHOoM,
PecnyOnukanckoM nopraie, opUIMaibHOM caliTe MyHUIIMIIATBHOTO palioHa;

OKa3aHWE I[IOMOIIM WHBaJUAaM B IMPEOJIOJICHMH 0apbepoB, MEIIAOIINX
MOJIyYEHHUIO UMHU YCIIyT HAPABHE C JPYTUMHU JIULIAMH.

2.15.2. Tlokazarens MM KadecTBa IPEIOCTABICHHUS MYHULMIAIBHOM YCIyTH
SABJISIFOTCSL:

1) coGuroiIcHrE CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmroIeHNe CpOKa MOIYUYCHUS pe3yIbTaTa MyHUIUITATIBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX KO0 HA HApPYMICHUS aIMUHUCTPATUBHOTO
perjamMeHTa, coBepluieHHble paboTHUKaMu OpraHa;

4) KOJTMYECTBO B3aMMOICHCTBHIA 3asBUTEIIS C JOJDKHOCTHBIMHM JuliamMu (0e3 ydera
KOHCYJIbTAITHi):

B3aMMoOJecTBUE 3asBUTENd ¢ paboTtHukamu Oprana win MOI[ npu
MPEAOCTABICHUN  MYHMIMNAIBHOW  YCIYyTM  OCYLIECTBISIETCS OJUH pa3  IMpHU
MIPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JOKYMEHTAMU;

OJIMH pa3 B Ciyyae HEOOXOJMMOCTH MOJYYEHUs pe3yjbTaTa MNpelOoCTaBICHUS
MyHununaibHo yciuyru B Oprane uinu M®I] B popme sx3eMiuigipa 3J€KTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTEJNE.

[IpoIOKUTENBHOCT OJHOTO B3aMMOJCHCTBUS 3asiBUTENS. C JOJDKHOCTHBIMU
JULAMU IIPYU PEJOCTABICHUY MYHULIUIIAILHON YCIyTH HE NIPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLEHUTHh KAYECTBO MPEIOCTABICHUS MYyHULMIIAIBHOW YCIyrH
C TIOMOIIBI0 YCTPOWCTB TMOJBWKHON paauoTeie)OHHON CBSA3H, C HCMOIH30BAHHEM
Enunoro, Pecmy0Gmkanckoro mopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Undopmanust 0 Xoae NMPEeAOCTaBICHUS MYHHUIMIAIBLHOW YCIyTH MOXKET
ObITh TIONyuyeHa 3asBUTEJEM B JIMYHOM KabuHere Ha Enumnom, PecnybOnmkanckom
nopraine, B Oprane, M®II,.

2.15.4. IlpenocrtaBieHre MYHUIMIAIBLHOM YCIYyTH OCYIIECTBISETCS B JIOOOM
MOI] no BbIOOpY 3asBUTENsT HE3aBUCMMO OT MECTa €ro JKUTEIbCTBA WU MecTa
(dakTrueckoro npoxxuBaHus (mpeObiBaHusA) Ha TeppuTopun Pecriybnuku Tarapcran mo
AKCTEPPUTOPUATBHOMY MIPUHIUITY .

MyHuinan€bpHas yciyra B COCTaBe KOMILIEKCHOTO 3aIpoca HE MTPEI0CTaBIISETCS.
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2.16. Nubie TpeOoBaHMsI, B TOM YUCIIE YUUTHIBAIOIINE OCOOCHHOCTH MPE0CTABICHUS
MYHULMINIATBHON YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUNY (B CIydae, eClu
MYHHIIMIIATbHAS YCIyTra MPeA0CTaBIIsIeTCS [0 SKCTEPPUTOPUATEHOMY PUHIIUITY ) U
0COOCHHOCTH MPEAOCTABICHNUS MyHHUIUITAILHOM YCIIYTH B ANEKTPOHHOK opMme

2.16.1. Ilpu mpenocTaBiIeHHMH MYHUIIMIAIBHON YCIyTW B JJIEKTPOHHON (hopme
3asiBUTENb BIIpaBe:

1) monmyunth wuHGOPMAIMIO O TOPSAAKE M CPOKax  MPEIOCTaBJICHUS
MYHUIIMTIATBHON YCIIyTH, pa3MelleHnyto Ha Equnom, PecyOirkanckom nopraiie;

2) mojaTh 3asBICHHE O NPEJAOCTABICHUM MYHUIIMIIAIBHON YCIYyIH W HHBIC
JOKYMEHTBI, HEOOXOAUMBIE JJIsl IPEIOCTaBICHUSI MyHUITUTIATBHOM YCIIYTH, B TOM YHCIIE
JOKYMEHTBI U UH(POPMAIIUIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEPEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | ctaten 16 @enepansHoro 3akoHa Ne 210-D3, ¢
ucnoas3oBanueM Enunoro, PecryOinkanckoro noprania;

3) MOJy4YUTh CBEJICHUSA O XOJI¢ BBIMOJHCHUS 3asBJICHUH O IPEIOCTABIICHUU
MYHULIMTATBHOMN YCIIyTH, MOJIAaHHBIX B 3JIEKTPOHHOHU (hopMme;

4) OCyIIECTBUTD OIICHKY KaueCTBa MPEI0CTABICHUS MYHUITUIIAIBHON YCIyTH,

5) MOJAy4YuTh pe3yNbTAaT NPEIOCTABICHUS MYHHIHUIAIBHOW YCIYyrd B (opMme
AIEKTPOHHOIO IOKYMEHTA;

6) momath *xanoOy Ha pelnieHue U aercTBue (Oe3neiicTBue) OpraHa, a TakXkKe ero
NOJDKHOCTHBIX — JIMI, MYHULIMOAIBHBIX  CHY’)KAllUX  TOCpeacTBoM  EnuHOro,
Pecny6nukanckoro nopTana, nopTraia benepanbHoO roCcyJ1apCTBEHHOM
MH(POPMAITMOHHON CHCTEMBI, 00eCIIeUnBaroIel mpolecc 10cyaeOHoro (BHECY1e0HOTO0)
oOkajoBaHWsl  pemieHul W jedctBuii  (O€31€MCTBUS), COBEPIICHHBIX  IIPH
MPEAOCTABICEHUH  TOCYJAPCTBEHHBIX W MYHHUIIMNAIBHBIX  yCIyr  OpraHamu,
MPEOCTABISIONIMMYU FOCY/IapCTBEHHBIE U MYHUILIMTIIAIBHBIE YCIYTH, UX JOJKHOCTHBIMU
JUIAaMH, TOCYAapCTBEHHBIMUA U MYHUITUTIATBHBIMU CITY>KaIlIUMHU.

2.16.2. ®opmupoBaHuEe 3asBJICHUSA OCYILIECTBISECTCS MOCPEACTBOM 3AMOJHEHUS
ANeKTpoHHOM (dopmbl 3asBieHuss Ha Enunom, PecnyOnukanckom mnoprane 06e3
HEOOXOIMMOCTH JIOMOJTHUTEILHOM T0/1auu 3asBJICHUS B KaKOW-TM00 MHOM dopme.

2.16.3. ITpu popMupoBaHuU 3asBICHHS 00ECIEUNBACTCA:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHUS M MHBIX JIOKYMCHTOB,
HEOOXOAMMBIX JJIs IPEAOCTABICHUS YCITYTH;

2) BO3MOXKHOCTH 3aIllOJHEHHS HECKOJIBKHUMH 3asBUTEISIMA OJHOW 3JICKTPOHHOM
dbopMbl 3agBJICHUS] TIPU OOpAIEHWH 3a YCIyraMu, MpPEIIoaraloiiuMi HarpaBicHUE
COBMECTHOTO 3asIBJICHUS HECKOJIBKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTDH IMe4YaTh Ha OyMa)KHOM HOCHTEJIC KOIHHU DJICKTPOHHON (HOPMBI
3asIBJICHUS;

4) coxpaHEHHE paHee BBEJICHHBIX B JICKTPOHHYIO (hOpMY 3asBIICHHUS 3HAUCHHUI B
0001 MOMEHT I10 KEJIAHUIO MOJIb30BaTesl, B TOM YHCJI€ TP BOSHUKHOBEHUHU OIIUOOK
BBOJIa ¥ BO3BpATeE JIJIsl TOBTOPHOTO BBOJIa 3HAYEHUN B SJIEKTPOHHYIO (hOpMY 3asIBJICHUS;

5) 3amosiHEHHE TIOJCH SJIEKTPOHHON (OPMBI 3asBICHUS 10 Hayalga BBOJA
CBEJCHUI 3adBUTEIIEM C MCIIOJIb30BAHUEM CBEICHUM, pa3menieHHbIXx B ECHUA, u
CBEJICHUI, OmyOJMKOBaHHBIX Ha EnuHom, PecnmyOnukanckom mopTajne, B 4YacTu,
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Kacalolleicss CBEIeHUH, OTCYTCTBYIOINIMX B €IWHON CcUCTeMe HACHTUPUKAUUU MU
ayTCeHTH(UKAIINH,

6) BO3MOXXHOCTh BEPHYTHCS Ha JIIOOOW M3 3TAIOB 3alOJIHCHUS JJICKTPOHHOU
dbopmbI 3asBICHUS O6€3 TOTepH paHee BBEACHHOW HHPOpMAIINK;

7) BO3MOXKHOCTH JIOCTYIIa 3asBUTEISI K paHee ITOJaHHBIM WM 3asSBICHHSIM B
TEYEHUE HE MEHEE OJIHOTO T0ja, a TAKXKE YaCTUYHO C(HOPMHUPOBAHHBIM 3aSBJIICHHSIM - B
TEYEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anuch 3asBuTeneil Ha nmpuem B ML (manee - 3anmmuch) OCyIIECTBIAETCS
nocpeactBoM Exqunoro, PecnyGaukanckoro noprana, TenedoHa KOHTakT-ieHTpa M®II.

3asBUTENIO MPENOCTABISETCS BO3MOXKHOCTh 3allUCU Ha JI0ObIE CBOOOJHBIE IS
npuema J1aTy ¥ BpeMsl B Mpejieiax yCTaHOBJICHHOTO B MHOTO(YHKIIMOHAIBHOM IEHTPE
rpaduka npuema.

3anuch Ha ONMPEACICHHYIO 1aTy 3aKaHYMBAETCs 3a CyTKH JO HACTYIUIEHUS 3TOU
JIaThI.

Jns  ocymiecTBIEHUS MpPEABaApUTEIBHOM 3amucu  mocpeAcTBOM  EnuHoro,
PecnyOnmukaHckoro moprajia 3asBUTENI0 HEO0OXOJMMO yKas3aTh 3ampaliiBaeMbie
CHCTEMOM JaHHBIC, B TOM YHCJIE:

dbamunio, uMsi, 0TYECTBO (ITPU HATTUYUN);

HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

YKEJTAEMYIO J1aTy U BpeMs IpueMa.

B ciyyae HeECOOTBETCTBHS CBEJIEHUM, KOTOpPHIE COOOIIWI 3asBUTENb IpHU
MPEABAPUTEIILHON 3alUCH, TOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPHU JIMYHOM
npueMe, MpeBapUTeIbHAs 3aMUCh AHHYJIUPYETCS.

[Ipu ocymiecTBIIEHUH TPEIBAPUTEIHLHON 3aMKMCH 3asBUTENI0 O0eCreYynBaeTCs
BO3MOXHOCTh paclieyararb TaJOH-TIOATBEpKAeHHE. B ciydae, eciau 3asBUTEINb
COOOIIUT aApec DJICKTPOHHOM TMOYTHI, HA YyKa3aHHBIM aJpec TaKXKe HampaBisieTCs
nHpopmaliusi O TOATBEPNKICHUU MPEIBAPUTEIHHON 3alMUCU € YKa3aHWEM JaThl,
BPEMEHU U MeCTa MpueMa.

[Ipy oOcCylIeCTBICHUN MPEIBAPUTEIIBHOM 3aluCH 3asiBUTENb B 00s3aTEILHOM
nopsigike HHGOPMUPYETCSI O TOM, UTO MPeIBAPUTEIIbHAS 3aITUCh AaHHYJIUPYETCS B CIy4ae
€ro HEesIBKU M0 UCTECYCHUHU 15 MUHYT C HA3HAUYEHHOTO BPEMEHHU MpUemMa.

3asBUTENb B JIIO0OOE BpeMs BIIPaBe OTKA3aThCs OT MPEBAPUTEIILHON 3aIUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPIICHUS WHBIX JCHCTBUM, KpPOMeE
MIPOXOXKJICHUS UJICHTU(DHUKAIIMY U ayTeHTU(UKAIIMK B COOTBETCTBUHM C HOPMATHUBHBIMU
npaBoBbIMH akTaMu Poccuiickont ®Denepainuu, ykKa3aHus UEId NOPUEMA, a TaKKe
MPEIOCTABIICHUS CBEICHHUM, HEOOXOIUMBIX ISl pacueTa UIMTEIbHOCTH BPEMEHHOTO
WHTEpBaja, KOTOPBI HEOOXOAMMO 3a0pOHUPOBATH JIJISl TIPUEMA.

3. CocraB, 0CJ1e10BATEJIbHOCTD U CPOKHU BBINNOJTHEHUS A/IMUHUCTPATUBHBIX
npouenyp, Tpe6OBaHMs K NOPSAKY UX BBINOJHEHHUSI, B TOM YUCJ€e 0COOEHHOCTH
BBINOJIHEHUS AAMUHUCTPATUBHBIX NMPOLEYP B 3J1eKTPOHHOM dopMme, a TakiKe
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0CO0EHHOCTH BBINOJHEHNSI AIMUHUCTPATUBHBIX NMPOLEAYP B
MHOTO(YHKIMOHAIbHBIX HEHTPaX

3.1. Onucanue nociae10BaTeIbHOCTH JEHCTBUI MPU MPEAOCTaBICHUH
MYHHIMITATEHON yCITyTH

3.1.1. [IpenocraBieHre MyHUITMTIATLHOW YCIYTH BKIIOYAeT B ce0s CICHYIOMINe
aMUHUCTPATUBHBIE MTPOLIETYPHI:

1) KOHCYJIBTHUPOBAHUE 3aSIBUTEIIS;

2) IpUHATHE M PACCMOTPEHHUE KOMIUICKTa JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTEJIEM;

3) HampaBJIcCHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, y4YacTBYIOIIUC B
MIPEI0CTABICHUN MYHUITUTIATBHOU YCITYTH;

4) moArOTOBKA pe3yJibTaTa MyHHUITUIIAIBHON YCIyTH;

5) 3akiIroueHue JOroBopa

6) BbIIaya (HampaBJICHUE) 3aBUTEIIO PE3yJIbTaTa MYHHIIUITAILHON YCITyTH;

7) ucnipaBieHUE TEXHUYECKUX OLIUOOK.

3.2. Oka3aHue KOHCYJIbTAIlU 3asBUTEIIIO

3.2.1. OcHOBaHMEM Hayajla BBIIOJHEHHUS AaJMUHUCTPATUBHON MPOLEAYpPbI
ABJIIETCS OOpallleHHe 3asBUTEISl IO BOMPOCAM, CBSI3aHHBIM C IPEIOCTABICHUEM
MYHHIIMIIAJIBHON YCITyTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aJIMMHUCTPATUBHOMN MPOLEAYPHI, SIBISETCA:

npu obpamenun 3asButens B MOIL] — paborauk MOI];

npu oOpamieHuu 3asButenss B Opran - lykasviearomes
ceederuss 0 OONNCHOCMHOM Jjuye/ (Jajnee - JOHDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBUTENL BIIpaBE OOPATUTHCSA 3a KOHCYJNBTAIMEH O TOPSAIKE W CpOKax
MPEAOCTaBICHU MYHHIMNAIbHOW ycayru B MOL[ nuyHo u mno tenedoHy U
AJIEKTPOHHOM TOYTE.

PabotHuk M®IL[ kOHCYJIbTUPYET 3asBHUTENSA, B TOM YHUCIE MO COCTaBY, (opme
Ipe/CTaBIsIeMON IOKyMEHTAllMU U IPYTUM BOIIPOCaM Ul TIOJTyUYEHUs] MyHHUIMITaIbHON
YCIIYTH.

3asBUTENIb MOXET TMOJIYYUTh HMHPOPMALMIO O TMOpPSAKE MPeloCTaBICHUS
MYHHIIMIIAIBHON yciyru Ha opunmansHoM caiitte M®IL] http://mfcl6.tatarstan.ru.

AJMUHUCTPATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMble HACTOSALIMM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHHCTPATHUBHBIX  MPOLEAYP  SBISIOTCA:
KOHCYJIbTAIlMsl TIO0 COCTaBy, (opMe TpPEACTaBIsIeMONH TOKYMEHTAllMd W JIPYTHM
BOTIPOCaM, HEOOXOIUMBIM JIJIS TIOTYUYCHHSI MyHUITUTIAIBHOMN YCITyTH.

3.2.3. 3asiBuTenp BIpaBe oOpatuthcs B Opran mo TeneoHy M SIEKTPOHHOU
MouTe, a TaKXKe MOJyYuTh KOHCyJbTamuio Ha EnunHom, PecnmyOnmkanckom moprade,
caiite Oprana o MOpSAJIKE UM CPOKaxX MPEAOCTABICHHS MYHHIIMITAILHOW YCIYTH, B TOM
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quclie 10 COCTaBy, (opMe MPEJCTABIAEMON TOKYMEHTAlMU U APYTUM BOIpocaMm Jis
MOJIyYEHUS] MyHUIIMIAIBHON YCITyTH.

JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHUE HHPOPMUPYET
3asiBUTEISI B COOTBETCTBUM C TpeOOBaHUAMH IyHKTa 1.3.4 agMUHHUCTPAaTUBHOIO
perjiaMeHra.

AJIMAHHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE TPEX pabOYMX JHEU cO AHS MOCTYIUIEHHS OOpallleHHs .

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLIEAYP  SBIIFOTC:
KOHCYJIbTallUM IO COCTaBy, (GopMe IMpPEeNCTaBIsIEMON [TOKYMEHTAUUU U JPyTUM
BOIpOCaM, HEOOXOIUMBIM ISl TOJIYYEHHUS MyHULIMITAILHOM YCITyTH.

3.3. [IpunsiTiie U pacCCMOTPEHHUE KOMILIEKTA IOKYMEHTOB,
IIPEACTABICHHBIX 3aIBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPEIOCTABICHUS MYHHIIMIIAJBHON YCIYyTH 4epe3
MOI] nnu ynanenHoe padboyee mecto M®DLI.

3.3.1.1. 3asButens (npeacTaBuTeNb 3asBUTENs1) oopamaerca B MPI] ¢ 3anmpocom
O TPEeNOCTaBJIECHUM MYHULMNAIBHOM YCIAYTM M TPEACTaBIAECT JOKYMEHTHl B
COOTBETCTBHUHM C ITYHKTOM 2.5 aIMUHUCTPATUBHOI'O pETIaMeHTa.

3.3.1.2. PabotHuk M®II, Benymiuii npruem 3asiBICHUN:

oIpenenseT npeaAMeT oOpalleHus;

YAOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

IIPOBOJUT IPOBEPKY MTOJHOMOYHMIA JIMIIA, TIOJAIOIIETO TOKYMEHTHI;

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
IIyHKTE 2.5 aAMUHUCTPATUBHOI'O PEIVIAMEHTA;

3aIoJHSET IEKTPOHHYI0 hopmy 3asBieHuss B AUC MODI];

Opyu  MOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B OyHKTe 2.5
aAMUHUCTPATUBHOTO  pErjlaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYLIECTBISIET
CKaHMPOBAHUE MPEICTABICHHBIX IOKYMEHTOB;

pacrieuatbsiBaet 3asaBieHue u3 AUC MOL];

NepeIacT 3asiBUTEIIO HA TPOBEPKY U MOANKUCAHMUE;

MOCJIE MONKUCAHUs CKaHUPYET noanucanHoe 3asasieHue B AIC MOL];

3arpykaer B AVIC M®IL] noxyMeHThl, IpeICTaBICHHbIE B 3JEKTPOHHOU (opme
WIHM 3JEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB, (OPMUPYET 3JIEKTPOHHOE
1eJ10;

BO3BpaIllaeT MOMMCAHHOE 3asBJIEHUE U OPUTHHAIBI OyMakKHBIX JOKYMEHTOB;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMAHHCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb 00pallleHus 3asiBUTEIIS.

Pe3ynbraTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOLEAYP SBISIFOTCS: TOTOBOE K
OTIPABKE 3asBJICHUE U MMAKET TOKYMEHTOB.

3.3.1.3. PabotHuk M®I[ HampaBiser nNakeT [TOKYMEHTOB, TMPUHATHIX OT
3asiBuTeNsl B Opran B 3JeKTpOHHOU (hopme (B cOCTaBe MAKETOB JIEKTPOHHBIX JeI) B
TEYEHUE OJHOro paboyero AHS €O JHA OOpalleHus 3asBUTENS B CTPYKTYypHOE
noapasznencaue MOLI.
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Pe3ynbraramMy BBIIOIHEHMS] aIMUHUCTPATUBHBIX IPOLEAYD SBIIAIOTCS: 3asBJICHUE
U MaKeT JOKYMEHTOB (3JIEKTPOHHOE JI€JI0), HampaBiieHHble B OpraH, MoCpeiCcTBOM
CUCTEMBI 3JIEKTPOHHOT'O B3aWMOJECHCTBUS.

3.3.2. IlpueM HNOKYMEHTOB Ui NPEIOCTABICHUS MYHHUIMNAIBHOM YCIYyTH B
anekTpoHHOU opMme uepe3 Enunbiii, PecrryOnukanckuii moprat.

3.3.2.1. 3agBuTenp AN MOAAYU 3asBICHUS B DJIEKTPOHHON (hOpMe BBIMOIHSET
CIEIYIOIIMNE JEUCTBUS:

BBITOJIHIET aBTOPU3ALINIO;

OTKPBIBAET (POPMY JIEKTPOHHOT'O 3asIBJICHUS;

3aroyiHAeT (QopMy DJIEKTPOHHOIO  3asBJICHMS, BKIIOYAIOIIYI0 CBEACHMI,
HEOOXOAUMBIE U 00s13aTeNbHbIE JIs1 IPEJOCTABICHUS] MyHULIMIIAIbHON YCIYTH;

IPUKPEIISIET JOKYMEHTHl B AJIEKTPOHHOM (opME WM 3JIEKTPOHHBIE 0Opa3bl
JOKYMEHTOB K (popMe 3JIEKTPOHHOTO 3asBJICHUS (TP HEOOXOAUMOCTH);

NOATBEPKAAET (PaKT O3HAKOMJIEHUSI U COIVIACHS C YCIOBUSMH M TOPSIKOM
MPEAOCTABICHUS MYHHUIMNAIBHOW YCIYyTd B 3JEKTPOHHOU (opme (yCTaHABIMBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (DOPME AIEKTPOHHOTO 3asBJICHHUS);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIICHHBIX CBEIECHUW  (yCTaHABIUBAET
COOTBETCTBYIOIIYIO OTMETKY B (DOpPME 3JIEKTPOHHOTO 3asBJICHHUS );

OTIIPABJIISIET 3aMOJIHEHHOE AIIEKTPOHHOE 3asiBJICHHE (Ha)KUMaeT
COOTBETCTBYIOIIYIO KHONKY B ()OpME 3JIEKTPOHHOIO 3asiBJICHU );

AJIGKTPOHHOE 3asBJICHUE MOJIUCHIBAETCS B COOTBETCTBHUM C TpPEOOBAHUSAMU
IyHKTa 2.5.3 aIMAHUCTPATUBHOIO PETIIAMEHTA;

M0JIy4aeT YBEOMJIEHUE 00 OTIPABKE AJIEKTPOHHOTO 3asIBJICHUSI.

dopMaTHO-JIOrHYecKas IIPOBEpPKaA c(OpMHUPOBAHHOTO 3asIBJICHUS
OCYLIECTBJISETCA MOCJIE 3alOJHEHUS 3asBUTENEM Ka)XJ0ro W3 MOJEH 3JIEKTPOHHOM
¢dop™mbl 3asBiaeHus. [Ipy BBISABICHUM HEKOPPEKTHO 3aIllOJIHEHHOTO MOJIS 3JEKTPOHHOU
(GbopMbl 3asBIICHHS 3asIBUTEIb YBEIOMIISIETCSI O XapaKTepe BbIABICHHOW OLIMOKUA U
MOpsIIKE €€ YCTpaHeHUsT  MOCPEACTBOM  MH(GOPMALMOHHOTO  COOOUIECHUS
HEIOCPEJICTBEHHO B AIEKTPOHHOM (hopMe 3asiBICHUS.

AJIMUHHUCTpPAaTUBHBIE TMPOUEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JIEHb OOpAaIleHUsI 3asIBUTEIIS.

Pe3ynbraTaMyu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  MPOLEAYP  SBISIFOTCA:
AJNIEKTPOHHOE J1eJI0, HampaBiieHHoe B OpraH MNOCPEACTBOM CHCTEMbBI 3JIEKTPOHHOTO
B3aUMOJICHCTBHUS.

3.3.3. PaccMoTpeHne KoMIuiekTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHuMEM Hauaja BBIIOJIHEHUS AJIMHUHUCTPATUBHON MPOIEAYPHI
ABJIIETCS TIOCTYIUIGHUE 3asBJICHUS M UWHBIX JIOKYMEHTOB, HEOOXOIUMBIX IS
[IPEAOCTABIEHUS MyHULIMIIAJIbHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBINOJHEHHE

aIMUHUCTPATUBHOU TIPOIIETYPHI SBIISCTCS /yKazoléaromcest ceedenus
0 O00MNCHOCMHOM Juye/(najee - JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIpUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B Clly4yae
oOpallieHus 3asaBUTENS C 3asBlIeHHEM B Opras:
OIpesenseT NpeaMeT 00pallleHus;
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YCTaHAaBJIMBAET JUYHOCTH 3asIBUTEIIS;

MPOBOAUT MPOBEPKY MOJHOMOYMUH JIHIA, TOIAIOIIETO TOKYMEHTHIL;

MPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBAHUSIM, yKa3aHHBIM B
NyHKTe 2.5  aAMHUHUCTPATUBHOIO  pErjJaMeHTa,  MPOBEPKY  COOTBETCTBUSA
MPEJCTABICHHBIX  JIOKYMEHTOB  YCTAHOBJICHHBIM  TpeOoBaHMSIM  (HaaJIexKallee
oopMiIeHHE KOMHUA TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOTYMCTOK, MPHITHCOK,
3a4EPKHYTHIX CJIOB U UHBIX HE OTOBOPEHHBIX UCIPABICHUN);

3aMoJHSET  JJCKTPOHHYI0  (QopMy  3asiBI€HUS B  aBTOMATU3UPOBAHHOMU
UH(GOPMAIITMOHHON CHUCTEME, MPEJHA3HAYEHHON IS OKa3aHUsS TOCYIapCTBEHHBIX H
MYHULANAIBHBIX YCIYT;

IpyU  M[PEOOCTABICHHMM  JOKYMEHTOB,  YKa3aHHbIX B  IyHKTe 2.5
aIMUHUCTPATUBHOTO  pErjiaMeHTa Ha OyMaXHOM  HOCHUTENE,  OCYIIECTBIISICT
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacrieuaTbiBacT 3asBJICHUE;

nepeaeT 3asIBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MocJe MOANKUCaHUsl CKAaHUPYET MOANMUCAHHOE 3asIBJICHUE;

3arpyskaet B ABTOMATU3UPOBAHHYIO UH(POPMALIMOHHYIO CUCTEMY,
MpeJHA3HAYCHHYIO IS OKa3aHUsS TOCYJApPCTBEHHBIX M MYHUIUNAIBHBIX YCIyT
JIOKYMEHTBI, TPEJCTaBICHHbIC B D3JICKTPOHHOM (opMe WM DIJIEKTPOHHBIE 0Opasbl
OTCKaHMPOBAHHBIX JOKYMEHTOB, OPMUPYET 3IEKTPOHHOE JEJO;

BO3BpAIllA€T TOJANUCAHHOE 3asBICHUE M OPUTHHAIBI OyMaKHBIX JOKYMEHTOB
3asIBUTEIIIO;

BBIJIAET 3asIBUTEIIIO PACTUCKY B PUEME JOKYMEHTOB.

B ciiyyae Hanuuusi OCHOBaHMI [JiI1 OTKa3a B MPUEME JOKYMEHTOB JOJKHOCTHOE
JUIO0, OTBETCTBEHHOE 32 MPHUEM JOKYMEHTOB, YBEIOMJISIET 3asBUTENS O HAIWYUU
MPENSTCTBUN I TIpHeMa 3asiBJICHUS M BO3BpaIllaeT €My JOKYMEHTBI C OOBSICHEHHUEM
COJIep>KaHMSs BBISIBJICHHBIX OCHOBAHUM JIJIsI OTKa3a B MPUEME JTOKYMEHTOB.

3.3.3.3. JIOMKHOCTHO€ U0, OTBETCTBEHHOE 3a MNPUEM JOKYMEHTOB, IOCIE
MOCTYTUICHUSI JOKYMEHTOB Ha paCCMOTPEHHUE:

MIPUCBANBAaET 3asIBJICHUIO HOMEP B COOTBETCTBUHU C HOMEHKJIATypOH JIeJl U CTaTycC
«IIpoBepka TOKYyMEHTOBY;

M3yyaeT TMOCTYIUBIIKUE OJIEKTPOHHbIC Jela, B TOM YHUCIE NPUIOKECHHbIC
3asIBUTEJIEM JIOKYMEHTHI B DJICKTPOHHOU (hopMe U DJIEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTD, YUTAEMOCTh JICKTPOHHBIX 00Pa30B JOKYMEHTOB;

MIPOBEPSICT COONIOJICHUE YCIOBUM JIEUCTBUTEIBHOCTH DJCKTPOHHOM ITOIIUCH,
mocpencTBoM obpameHuss k EnuHomy mopranmy (B ciy4yae, €cClid 3asBUTEIIEM

MIPEJICTABJICHBI AIEKTPOHHBIE JTIOKYMEHTBHI, MOAMCAHHbBIC YCUJIEHHOM
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOMIUCHIO).
[Ipu HAUIUYUHA OCHOBaHUM, MPENYCMOTPEHHBIX IIYHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErjlaMEHTa, MOATrOTaBIMBAET MPOEKT pelIeHuss 00 OTKa3e B
npueMe J0KYMEHTOB, HEOOXOAUMBIX JJIsl TPEIOCTaBIECHUSI MyHUIIMTIATBHOU YCITYTH.

B cnydae, ecnmu B pe3ynapTaTeé NPOBEPKH YCHIEHHON KBAIU(PUIIMPOBAHHON
AJIEKTPOHHON TMOJMKUCH BBISIBIEHO HECOOJIOJCHUE YCIOBUNM €€ JCHCTBUTEIIBHOCTH,
MPOEKT pelieHusi o0 OTKaze MOJDKEH colepkaTh MyHKThl ctaThu 11 denepanibHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKHIIM OCHOBAHUEM ISl €TO MIPUHATHS.
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[IpoekT pemieHus 00 OTKaze B NpPUEME JOKYMEHTOB, HEOOXOAMMBIX JJisi
MPEIOCTABICHUS MYHULUIIAIBHON YCIYrd, C YKa3aHWEeM IpPUYMH OTKa3a (B ciydyae,
€CIi OCHOBaHMSI [ OTKa3a B TpUEME JIOKyMEHTOB, HEOOXOJUMBIX IJif
MPEAOCTABICHUS MYHULMIIAIBHOW YCIyT'H, CBSI3aHbl C HApYyIIEHHEM YCTaHOBJICHHBIX
TpeOOBaHUII K TaKUM JOKyYMEHTaM, OCHOBaHUS [JIsl OTKa3a B INpUEME JIOKYMEHTOB
JOJDKHBI  COJiepKaTh WH(GOPMALMI0O O HAUMEHOBAHMU JOKYMEHTOB (MH(pOpMAaIuH,
CBEJICHMI1), KOTOpbIE HE TPEACTABICHbI, COJEPkKAT HEAOCTOBEpHbIE U  (WUJIN)
IPOTHUBOPEYUBBIEC CBEICHMS, O(DOPMIICHBI C HAPYILIEHUEM YCTAaHOBJICHHBIX TpeOOBaHUM),
HAIIPaBIIIETCS HA COIVIACOBAHHUE B YCTAHOBJIEHHOM IMOPSAKE MOCPEICTBOM CUCTEMBI
AIIEKTPOHHOTO JJOKYMEHTO0O0pOTA.

CornacoBaHue TMpoOEKTa pelieHuss o0 OTKa3e B TNpHUEME JIOKYMEHTOB,
HEOOXOIUMBIX JIJIi TPEAOCTABICHUS MYHULMIAIBHON YCIyTH, OCYIIECTBISIETCS B
MOPSIZIKE, PEYCMOTPEHHOM IIYHKTOM 3.5.3 aIMMHUCTPAaTUBHOIO PETJIAMEHTA.

B ciyyae oOTCyTCTBHS OCHOBaHM JJii OTKa3a B IHpPHEME JOKYMEHTOB,
MIPENYCMOTPEHHBIX IMYHKTOM 2.7.1 agMWHHCTPAaTHMBHOTO PErNIAMEHTA, IOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B TE€YEHUE OJHOTO pabOYero JHs CO AHS
MOCTYIJICHUS 3asIBJICHUS, HAMPABIISET 3asIBUTENIO, YKa3aHHBIM B 3aBJIICHHH CIIOCOOOM,
YBEJIOMJICHHE O IMOCTYIUICHUU 3asBJICHUS, COJIEpKAlllee BXOIAIIUN PEruCTPaLlMOHHBIN
HOMEpP 3asBJICHUS, ATy IMOJY4YEHUsl 3asdBIICHHS, MEPEYCHb HAUMEHOBAHWU (DaiioB,
MIPE/ICTABICHHBIX K HEMY JOKYMEHTOB, AAaTy MOJIy4eHHs pe3yibTaTa MYHULIMITAIbHON
YCIIyTH.

3.3.3.4. HcnonHeHue mnpouenyp, ykKazaHHeIX B mnyHkrax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOIO  pPErJaMEHTa, NpPH HAIMYUKA TEXHUYECKOM BO3MOXKHOCTH
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHON CHCTEMBbI, MpeJHAa3HAaYeHHOM NJIs OKa3aHWs TOCYAAapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT.

3.3.3.5. AIMMHUCTpaTUMBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE NYHKTOM 3.3.3
aIMUHUCTPATUBHOTO PErJIAMEHTA, BBIMOJHSAIOTCS B T€YEHHE OAHOTO paboyero IHS co
JTHSI IOCTYIIJICHUS 3asIBICHHS HA pACCMOTpPEHHE.

Pe3ynbraTaMu BBIIOJIHEHHS] AIMUHUCTPATUBHBIX MPOUEAYP SABISIOTCS: TPUHITHINA
Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIHM MPOEKT peleHuss o0 OTKaze B MpUeMeE
JOKYMEHTOB, HEOOXOAMUMBIX ISl MPEAOCTABICHNUS] MyHULIUITAJIbHON YCITYTH.

3.4. HanpapiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPTaHbl, y4acCTBYIOIIUE B
MIPEIOCTABJIEHUN MYHULIMIIAJIBHON YCIIyTH

3.4.1. OcHoBaHMEM HayaJla BBINOJHEHUS AJIMUHUCTPATUBHOW MPOLIEAYPHI
SBJISICTCSl TOJyYEHUE JOHKHOCTHBIM JIMIIOM (paOOTHUKOM), YIOJHOMOYEHHBIM Ha
BBITIOJITHEHUE AJMUHUCTPATHUBHOW MPOIEAYPHl, OT JOHKHOCTHOTO Jinila (pabOTHHUKA),
OTBETCTBEHHOTO 3a MPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTENS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTUIIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINIOJHEHHUE
aIMUHUCTPATUBHON TMPOLEIYPHI, SBIACTCS /YKa3vl8AOMCsL
ceederuss 0 O00JICHOCMHOM auye/(anee - TOHKHOCTHOE JIMII0, OTBETCTBEHHOE 3a
HaIpaBJICHUE MEXBEJIOMCTBEHHBIX 3allPOCOB).
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3.4.2. JIOJ>KHOCTHOE JIMI0, OTBETCTBEHHOE 3a HAIIPABJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (HOpMHUPYET U HAMpaBISIET B AIEKTPOHHOUW (POpME MOCPEACTBOM CHUCTEMBI
MEXBEJIOMCTBEHHOI'O 3JIEKTPOHHOIO B3aWMOJEHCTBUA (IIPU OTCYTCTBUHM TEXHUYECKOH
BO3MOKHOCTH — HWHBIMH CIIOCOOAaMH) 3ampochl O NPEIOCTaBICHUH JOKYMEHTOB U
CBEJICHUH, IPETyCMOTPEHHBIX MYHKTOM 2.6.1 aIMUHUCTPATUBHOIO PETrJIAMEHTA.

AJIMAHHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B IEHb IPUHSTHS 3asBJICHUSI HA pACCMOTPEHHE.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLIEAYP  SBIIFOTC:
HalpaBJiCHHbIE B OpraHbl BJAcTU U (WIM) IOABEIOMCTBEHHBIE OpraHaM BJAacTH
OpraHU3alli{ 3aIpPOCHI.

3.4.3. CnenquanucTel  MOCTaBIIMKOB  JIaHHBIX HAa OCHOBAaHMU  3alpOCOB,
NOCTYIIMBIINAX Y€pPE3 CUCTEMY MEKBEIOMCTBEHHOI'O AJIEKTPOHHOIO B3aUMOJIECHCTBHS,
NPEIOCTABIIAIOT 3alpallliBaéMble JOKYMEHTbl (MH(GOPMAalLMI0) WM HAIpPaBIISIOT
YBEIOMJICHUSI 00 OTCYTCTBHM JOKYMeHTa W (Wiu) uHGOpMalUh, HEOOXOIUMBIX JIJIs
MPEA0CTABIECHUS MyHULIMIIAIBHON YCIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKase).

AJMUHHCTpAaTUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSAIIMM ITyHKTOM,
BBINIOJIHSIFOTCSL B TEUEHHE ISATM JHEW €O JIHA MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OpraHU3alUio, NPEIOCTaBISIOMME TOKYMEHT U MH(POPMALHUIO,
€CJIM MHbIE CPOKHM MOJATOTOBKH M HANpPAaBIIEHUS OTBETAa HA MEXBEIOMCTBEHHBIN 3aIlpoc
HE YCTaHOBJIEHBI (elepaJbHBIMU 3aKOHAMH, NpPaBOBbIMH akTamMu lIpaBuTenbcTBa
Poccuiickoit @enepanu U NPUHATHIMU B COOTBETCTBUM C (peepabHBIMU 3aKOHAMHU
HOPMAaTUBHBIMHU ITpaBOBbIMU akTamMu PecnyOnuku Tatapcran.

PesynpraramMy  BBINOJHEHUS  aJMUHUCTPATUBHBIX  IPOLEAYP  SBIISIOTCS:
JOKYMEHTHI (CBEACHUS), HEOOXOAUMBIE JJIsl MPEJOCTABICHUSI MyHULIMIAIBHON YCIyTH,
a0 yBenomiieHHe 00 OTKa3e, HamlpaBieHHbIE JOKHOCTHOMY JIMILY, OTBETCTBEHHOMY
3a HalpaBJIEHUE MEXBEJOMCTBEHHBIX 3alPOCOB.

3.4.4. IOJ5KHOCTHOE JIMII0, OTBETCTBEHHOE 34 HAIIPABICHUE MEKBEJOMCTBEHHBIX
3aIpOCOB:

NOJIy4YaeT 3ampaliliBacMble Yepe3 CUCTEMY MEKBEIIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICUCTBUSl JTIOKYMEHTHI (CBEIEHHs), HEOOXOAMMbIE Jisi MPEeIOoCTaBICHUS
MYHUIMINIAIBHON YCIIyTH, MO0 yBeAOMIIEHHE 00 OTKa3€ MpU OTCYTCTBUU AOKYMEHTA U
(wm) uadopmanuy;

npu HaJINYNU OCHOBAaHHWM, IIPEyCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOIO perjaMeHTa, MOJArOTaBIMBAET IMPOEKT peleHuss 00 OTkaze B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JJIs IPEIOCTABIICHUSI MyHULIUIATbHON YCIYTH.

[Tpoekt pemeHuss 00 OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MIPEIOCTABIECHUS MYyHULMIIAJIBHOM YCIYTM, C YKa3aHWEM IPUYMH OTKa3a (B ciyd4ae,
€CIi OCHOBaHMSI s OTKa3a B TpHEME JIOKyMEHTOB, HEOOXOJUMBIX Jif
MIPENOCTABIEHUS MYHULMIIAIBHOW YCIYI'M, CBSI3aHbl C HApYyLIEHHEM YCTAaHOBJIEHHBIX
TpeOOBaHUI K TaKUM JOKYMEHTaM, OCHOBaHUS [JIsl OTKa3a B IMpUEME JIOKYMEHTOB
JOJKHBI coAepkaThb HMHGOPMAIMI0 O HAWMMEHOBAHMM JIOKYMEHTOB (MH(OpMmanuwy,
CBEJICHUI), KOTOpbIE HE MPEJCTaBIEHbI, COJEpKaT HEAOCTOBEpHbIE U  (WJIM)
MPOTUBOPEUYMUBBIE CBEACHUS, OPOPMIIEHBI C HAPYIIEHUEM YCTaHOBJIEHHBIX TpeOOBaHUI),
HaIpaBJIsieTCsl Ha COTJIACOBAHWE B YCTAHOBJICHHOM IMOPSAKE MOCPEICTBOM CHUCTEMBI
AIIEKTPOHHOTO JJOKYMEHTOOO0pOTA.
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CornacoBaHue mpoOeKTa peleHuss 00 OTkKa3e B MpUEME JIOKYMEHTOB,
HEOOXOAMMBIX JIA TPEJOCTABICHHUS MYHHLIMIAIBHOM YCIIyI'H, OCYIIECTBIIAETCS B
MOPSAKE, IPELYCMOTPEHHOM IIYHKTOM 3.5.3 aAMUHUCTPATUBHOIO PEIJIAMEHTA.

AJIMAHHUCTpPAaTUBHBIE TNPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBIIIOJIHSIFOTCS B ZIEHB MIOJYYEHHSI CBEACHHM 110 MEXBEJOMCTBEHHBIM 3aITPOCAM.

Pe3ynbraTaMy  BBINOJHEHUS  aJMHHUCTPATUBHBIX  MPOLEAYP  SBIISIOTCH:
JOKYMEHTHI (CBEACHHS), HEOOXOAUMBIE AJISl MPEJOCTABICHUS MyHUIIUTIAIBHON YCIyTH,
OpOeKT peuieHuss o0 OTkKa3e B IpPUEME JIOKYMEHTOB, HEOOXOAMMBIX AJis
IIPEIOCTABICHUS MyHULIUNIAIBHON YCIIYTH.

3.4.5. HcnonHeHuwe Tpouenyp, VyKa3aHHbIX B nOyHkrax 3.4.2, 344
aAMUHUCTPATUBHOIO  pPErJaMEHTa, NpPU HAIMYUA TEXHUYECKOM BO3MOXKHOCTH
OCYLIECTBIISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAaHUEM aBTOMATU3HPOBAHHOMN
MH(GOPMALIMOHHOM CHCTEMBbI, NpEJHA3HAaYEeHHOM HJIs OKa3aHWs TOCYAAapCTBEHHBIX HU
MYHULUINAIBHBIX YCIYr, B TOM 4YHCJIE€ C MOMEHTa pPErucTpaluy 3asiBJICHUS B
COOTBETCTBUHM C IIyHKTOM 2.13 aIMIUHHCTPATUBHOIO PEIJIAMEHTA.

3.4.6. MakcuManbHbII CpPOK BBIIIOJHEHUS aJMUHUCTPATUBHBIX MPOLEIYD,
YKa3aHHBIX B MyHKTE 3.4 aJAMUHUCTPATUBHOTO PETIaMEHTa, COCTABISIET MATh pabOunx
THEH.

3.5. IloaroroBka pe3ynpTaTa MyHALMIIATBHON YCIIyTH

3.5.1. OcHoBaHMe€M Hayana BBIIOJHEHHUS aJMUHUCTPATHUBHOM IPOLIETYpPHI
ABJISIETCSI TIOCTYIUIEHHE OT JOJDKHOCTHOIO JIMIA, OTBETCTBEHHOI'O 3a HAaIlpaBJICHUE
MEXBEJOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEIEHHUH), HEOOXOIUMBIX JUIs
IIPENOCTABIICHUS MyHULIMIIAJIBbHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHWE aJMUHUCTPATHUBHOU
MPOLIETYPHI, SIBISIETCS /yKkasviearomes c8edeHust 0 00NN CHOCMHOM
auye/ (nanee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjbTaTa
MPEA0CTABICHUS MYHULIMTIAJIBHON YCIYTH).

3.5.2. JlomKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa
MPEA0CTABIICHUS MYHULIMIIATIBHON YCIYTH:

paccMaTpuBaeT C(HOPMHUPOBAHHBIA KOMILIEKT JOKYMEHTOB, HEOOXOAMMBIX IS
MPEA0CTABICHUS MyHULIMTIAIBHON YCIYTH;

IIPU BBIABJICHWH OCHOBAHMW JUIA OTKa3a B IPEJOCTABICHUH MYHUIMNAIbHON
YCIIYTH, YKa3aHHBIX B IIyHKTE 2.8.2 aMUHUCTPATUBHOIO PErJIAMEHTA, TOATOTABINBAET
NPOEKT pelIeHHs 00 OTKa3e B MPEJOCTABICHUHM >KUJIOTO TOMEUICHHsS 1O JOTOBOPY
HaliMa CiIy’)KeOHOTO JKMJIOTO TIOMEUICHMs, TMPU OTCYTCTBHUM TaKUX OCHOBAHMMN
MIOATOTaBIMBAET OTBET 3asBUTEII0 O IMPEJOCTABICHUH >KWJIOTO IOMELIEHUS 10
JOTOBOPY HaiiMa CITy>KeOHOTr0 KUJIOTO TOMELICHHUS;

B CITy4ae OTCYTCTBUSI OCHOBaHUH ISl OTKa3a B MPEJOCTABICHUN MYHHUIIUIATbHON
YCIyTH, NOPEAyCMOTPEHHBIX IYHKTOM 2.8.2 aJIMUHUCTPATUBHOIO PEIJIaMEHTa, 10
UTOTaM  PACCMOTPEHUsI  JIOKYMEHTOB, HEOOXOJUMBIX i  MPelOCTaBICHUS
MYHUIMINAIBHON  YCIyrd, TOATOTaBIMBAET NPOEKT pacnopsbkeHuss Oprana o
MPEAOCTABICHUN TPAXIAHUHY KUJIOTO MOMELIEHUs MO JOTOBOPY HaiiMa CiIy»KeOHOTro
KUJIOTO MMOMENICHUS;
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HalpaBjsieT  MOATOTOBJIICHHBIM  MPOEKT  pe3yibTaTa  IPeIoCTaBICHUS
MYHUILIMIAIBHON YCIYTd Ha COIJIaCOBAHHME B YCTAHOBJICHHOM IMOPSJIKE IMOCPEACTBOM
CHUCTEMBI 3JIEKTPOHHOIO JIOKYMEHTO000pOTA.

AJIMUHUCTpPaTUBHbIC MPOUEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS B TEUCHUE IBYX pabOUUX JTHEH.

Pe3ynbpTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEIYP SIBISIOTCS: MPOEKTHI,
HaIpaBJICHHBIC HA COTJIaCOBaHMUE.

3.5.3. CormacoBanue H TMOJINUCAHUE MPOEKTa pe3yJibTaTa IPEIOCTABICHUS
MYHUIIMNAIBHOW  yCayru (Jajiee — TPOEKThl  JTIOKYMEHTOB)  OCYIIECTBIISIETCS
PYKOBOJUTENEM CTPYKTYPHOTO TMOJApA3/IeJICHUsI, OTBETCTBEHHOI'O 3a MOJrOTOBKY
pe3yJibTaTa MyHUIIUMIIAIbHOM ycinyru, PykoBoaurenem Oprana.

[ToaroToBiieHHBIE MPOEKTHI IOKYMEHTOB, UMEIOIIUE 3aMeUyaHusi, BO3BpAIIAlOTCs
Ha JIOpaOOTKy JHUIly, OTBETCTBEHHOMY 3a TOJIOTOBKY pe€3yJibTaTa MYHHIIMIAIbHON
ycayru. I[locie ycTpaHeHusl 3aMedaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEPEAar0OTCs
JUIS1 COTJIACOBAHUS U TIOATTUCAHUSI.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJIIOZICHUE aJMUHUCTPATUBHOTO perjiaMeHTa AOJKHOCTHhIMU JmiiamMu OpraHa B
YaCTH CPOKOB BBINIOJHEHUS aJIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEI0BATEILHOCTU U
MOJHOTHI, HAJIWYMS COIJIACOBAHUN YMOJHOMOYEHHBIX JOJDKHOCTHBIX Jull OpraHa B
CHUCTEME DJIEKTPOHHOT'O JOKYMEHTOO00pOTA.

B ciyuyae BbIABICHUS ~HApyIIEHUH B  YacTH CPOKOB  BBIIOJIHEHUS
aIMUHHUCTPATUBHBIX MPOLEAYP, UX IOCIEIOBATEIBHOCTH W MOJIHOTHI PykoBOOUTENH
Oprana MHULMHUPYET MIPUBIICUEHUE K OTBETCTBEHHOCTH JIUII, JOIYCTUBIINX HAPYILICHUS,
B COOTBETCTBUU C IMMYHKTOM 4.3 aAMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabOvero JHs.

PesynbTaTaMyd  BBINIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
MOANMCAHHOE PEIICHUE.

3.5.4. HWcnoiHeHue Tmipouenyp, YKaszaHHbIX B MmyHKtax 3.5.2, 3.5.3.
aJIMUHUCTPATUBHOTO  pErjaMeHTa, NpPU HAIUYMU TEXHUYECKOM BO3MOXKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUUYE€CKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHON
MH(POPMAITMOHHON CHUCTEMBI, MpEJIHA3HAYECHHOW I OKa3aHUs TOCYJIapCTBEHHBIX U
MYHULIMTATBHBIX YCIYT.

MakcuMalIbHBIM CPOK BBIMOJHEHHS aIMUHUCTPATUBHBIX MPOUEAYP, YKA3aHHBIX B
myHKTe 3.5. aAIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISIET TPU paboUunX JTHS.

3.6. 3akiroueHue 10roBopa

3.6.1. OcHoBaHuMeM Hayajga BBINOJHEHHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
SBIISICTCS YTBEP)KIECHUE PACTOPSHKCHHUS O TMPENOCTABICHUH TPaKIAHUHY SKHIOTO
MOMEIIIEHUS TI0 JOTOBOPY HaiiMa CITy’KeOHOTO KHUJIOTO TIOMEIICHHS.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBITIOJIHEHUE aIMUHUCTPATUBHON
MPOLIETYPHI, SIBISIETCS /ykazwiearomes c6edeHusi 0 OOAHCHOCHMHOM
auye/ (mamee - TOMMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOATOTOBKY pe3yJbTara
MIPEIOCTABIICHUSI MyHHUIIUTIATbHON yCITyTH).
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3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJibTara
MPEJOCTaBICHUS MYHUIIMIAIBLHON YCIyrM, TOTOBUT TPOEKT JOroBOpa HaiiMa
CITy>keOHOro moMelieHus (ganee — 10roBop).

AJIMUHUCTpPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSAIOTCS. B TEUYEHUE OJHOTO pabodero AHS C MOMEHTA BbIJIauyd 3asIBUTEIIO
MIOCTAHOBJICHHUSI.

Pe3ynbTaTaMu BBINOTHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SIBISIOTCS: MPOEKTHI,
HaIpaBJIeHHbIC HA COTJIACOBaHUE.

3.6.3. CornacoBaHue ¥ MOJANKUCAHKUE JIOTOBOPA OCYILIECTBISIETCS PYKOBOAUTEIEM
CTPYKTYpPHOTO  TOJpa3JeieHusi, OTBETCTBEHHOIO 3a TMOATOTOBKY pe3yjbTaTa
MYyHUIUTANbHOU ycinyrH, PykoBoguTtenem Oprana.

AJIMUHUCTPATUBHBIE TIPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSI B TEYEHUE OJTHOTO pabovero JHs.

PesynbTaTaMyd  BBINIOJHEHUS ~ aJIMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
MOJMKUCAHHBINA JIOTOBOP.

3.6.4. JIo)DKHOCTHOE JMII0, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTara
MPEOCTaBICHUS MYHUIIUIIAILHON YCIIYTH, U3BEIIACT 3asgBUTENS (€r0 MPEeCTABUTEIS)
0 HEOOXOIUMOCTH TMOJIMUCAHUS JOTOBOpa CIOCOOOM, YKa3aHHBIM B 3asBICHUU, O
pe3yJibTaTe MPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH U O BO3MOXKHOCTHU TOJTYUYEHUS
pe3ysbTaTa NpeaoCTaBICHUSI MyHUIUNIAIBHON yciayru B Oprane win B MOLI.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIC HACTOSIINUM ITYHKTOM,
BBITIOJIHAIOTCS B JIEHb MOJINKUCAHUS JOTOBOpa pykoBoauTeneM OpraHa.

Pe3ynbTaTaMy  BBINIOJHEHUS  aJIMHUHUCTPATUBHBIX  MPOLEIYP  SIBISIOTCS:
YBEIOMJICHUE 3asIBUTESI.

3.6.5. MHcnonmHenwe mpoueAyp, YKazaHHbIX B TnyHKTax 3.6.2, 3.6.3.
aIMUHHUCTPATUBHOTO pErjaMeHTa, NP HAIWYMU TEXHUYECKOW BO3MOKHOCTHU
OCYILIECTBIISIETCS B aBTOMAaTUUYE€CKOM PEKUME C MCIOJIb30BAaHUEM aBTOMATU3UPOBAHHON
MH(POPMAITMOHHON CHUCTEMBI, MpEeJIHA3HAYCHHOW JJIsi OKa3aHUs TOCYJIapCTBEHHBIX U
MYHULIMTATbHBIX YCIYT.

MakcruMaJIbHBIM CPOK BBIMOJHEHUS] aIMUHUCTPATUBHBIX MPONEAYP, YKA3aHHBIX B
MyHKTE 3.6. aAMUHUCTPATUBHOTO PETJIaMEHTa, COCTABJISIET JIBa pabOUMX JTHS.

3.7. Beinaua (HampaBlieHHE) 3asIBUTENIO Pe3yJIbTaTa MyHUITUTIATILHOU YCITYTH

3.7.1. OcHOBaHuMEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHOM MPOLEAYPHI
SABJISIETCA TIOJIyYEHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 32 BBINOJHEHHE
aIMUHHUCTPATUBHON TIPOLIEAYPHI, TOKYMEHTA, MOJITBEPKIAIOMIETO MPEJOCTaBICHUE
MYHULIMTATbHOMN YCIIyTH.

JIOJDKHOCTHBIM  JTUIIOM, OTBETCTBEHHBIM 3a BBINOJHEHHE aJIMHUHUCTPATUBHON
MIPOIIEAYPHI, SIBISETCS /ykazwiearomes c6edeHusi 0 OOAHCHOCMHOM
auye/(nanee - JIODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJATOTOBKY pe3yibTaTa
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH.

3.7.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJbTaTra
MPE0CTaBIECHUS MYHUITUTIATbHON yCITYTH:
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o0ecreynBaeT PerucTpalrio A0roBopa, NOoAMNUCAaHHOTo pykoBoauTesneMm OpraHa,
B JKypHQJIE PETUCTPALIMM WU BHECEHUE CBEICHHW O PE3YyJbTaTe NPEAOCTABICHUS
MYHHULIMIIAIBHON YCIyTH B MOJCHUCTEMY BEACHUSA JOKYMEHTAIMM aBTOMATU3UPOBAHHOU
WH(POPMAIIMOHHONW CHCTEMBbI, MpeIHA3HAYCHHON NJIs OKa3aHHs TOCYAapCTBEHHBIX U
MYHHULIMIAIBHBIX YCIYT;

BBIJIAET 3asIBUTEIIIO JJOTOBOP MO POCIUCH.

3asBUTENb MOANUCHIBAET JOTOBOP B TPEX AK3EMIUIIPAX U NEPENAET CHELHUATHUCTY
Otnena.

JIOJBKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yJibTaTa MPEAOCTaBICHUS
MYHULHANAIBHON YCIyTH, MOJYyYHB MOANUCAHHBIE JOTOBOPA BBIAAET 3asBUTEIIO TPU
AK3EMIUISIpA aKTa MpueMa- Mepefadd ciy>keOHoro nomenieHust s noamucu. [locne
NOAMMUCAHUS aKTa 3asBUTENIEM, BBIJACT 3asBUTENIO JIBa SK3EMIUISIpa JOrOBOpa, IBa
JK3EMIUIIPA aKTa IIpUEMa-Iepe adyn 36MEIbHOIO y4acTKa.

AJIMUHUCTPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIC HACTOSIIUM ITyHKTOM,
BBITNIOJIHSIFOTCSL B IEHb IPUOBITUS 3asIBUTEIIS.

PesynbraTaMy  BBINIOJHEHWS  aIMHUHUCTPATUBHBIX  NPOLEAYP  SBISAIOTCH:
BBIJIAHHBIC 3asBUTEIIO JOTOBOP U aKT MPUEMA-TIEPENAYH.

3.7.3. llopamox BblHaud (HAOpaBIECHUS) pe3yJibTaTa MPEIOCTaBICHUS
MYHUIUNIAIBHON YCITYTH:

3.7.3.1. IIpu oOpamieHnu 3asiBUTENS 3a Pe3yJbTaTOM MYHULUIAIBHOW YCIyTH B
MOII, padotHuk MO®I] BbIaeT 3asgBUTENIO0 PE3yJbTAT MYHUIUMIIAIBLHOW YCIYTH B
dopMe HK3eMmIusipa BJEKTPOHHOTO JIOKyMeHTa Ha OymaxkHoMm Hocutene. Ilo
TpeOOBAaHUIO 3asBUTENS] BMECTE€ C 3K3EMIUIIPOM 3JEKTPOHHOTO JOKYMEHTa Ha
OyMa)XHOM HOCHUTENIE €My HpPEJOCTaBIISETCS SK3EMIUIAP 3JIEKTPOHHOTO JIOKyMEHTa
MyTEM €ro 3alKicHu Ha ChbeMHBIA HOCUTENb HH(POPMAIIMU UM HAIlPaBJICHUS dK3EMILISpa
AJIEKTPOHHOI'O TOKYMEHTa IO 3JIEKTPOHHOU moure B aapec 3aasurend. [Ipu 3anucu Ha
CbEMHBIM HOCUTEIb HMHGOPMAIMM WA HANpaBIE€HUU OHK3EMIULSIpA BJIEKTPOHHOIO
JOKYMEHTA, Ha OCHOBE KOTOPOI'O COCTAaBJIEH JK3EMILIAP JIEKTPOHHOTO JOKYMEHTAa Ha
OyMa)XHOM HOCHUTEJE, MO AJIEKTPOHHON MOYTe HACHTUYHOCTh TAaKOro HK3EMIUIIpa
ANEKTPOHHOIO JOKYMEHTAa JK3EMIUISIPY 3JIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHUTEJIE 3aBEPAETCS YIIOJHOMOYEHHBIM COTPYAHUKOM C UCIIOJIb30BAHUEM YCHUIICHHOU
KBTM(PUUMPOBAHHON 31IE€KTPOHHON MOAMKCH.

AJIMUHUCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIC HACTOSIIMUM ITyHKTOM,
BBITMIOJHSIOTCS B TOPSAKE OYEPEOHOCTH, B JE€Hb NPUOBITUS 3asiBUTEIST B CPOKH,
YCTaHOBJICHHBIE perjJaMmeHToM pabotel MOII.

Pe3ynbraramMu BBIOJHEHUS aAMUHUCTPATUBHBIX MPOLIEAYD SIBISAIOTCS: (PUKCALUs
¢dakTa BbLAAUM pe3yibTaTa MpeoCTaBiIeHUs MyHuUUMnanbHOH ycinyru B AUC MOII,
pe3yJIbTaT NPEIOCTABICHNUS MyHULIUIIAIIBHON YCIIYTH, BBIJAHHBIN 3asBUTEIIIO.

3.7.3.2. Tlpu oOpaiieHUH 3asiBUTENS 32 PE3yJbTaTOM MYHHUIMIIAIBHOW YCIyTH
yepes Enunbii, PecnyOnukanckuii mopTay 3asBUTEN0 B JIMYHBIA  KaOWHET
ABTOMATUYECKW HAamNpaBisIeTCsl AJEKTPOHHBIM 00pa3 JIOKYMEHTa, SBJISIOLIEroCs
pE3yJbTAaTOM TMPEAOCTABICHUS MYHUUMINAJIBHON YCIyTH, NOAIKUCAHHBIA YCUIICHHOU
KBATM(PUIUPOBAHHON 3JIEKTPOHHOU MOAMUCHIO0 YIIOJIHOMOYEHHOTO JIOJKHOCTHOTO JIMIIA
Oprana (Opradom).
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AJIMUHHUCTPATUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCSL B JICHb IMOANUCAHUS JIOKYMEHTa, MOATBEPKAAIOLIECrO0 MPEAOCTaBICHUE
(0TKa3 B MpeAOCTaBICHNN) MYHUIIUIIAIbHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJI)KHOCTHBIM
nuoM Oprana (OpraHom).

PesynbTaTaMyd  BBINOJHEHUSI ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
HamnpaByieHUe (TpeAocTaBieHUE) ¢ Hcnoyib3oBaHueM EnuHoro, PecnyOnmkaHcKoro
ropTaja 3asBUTEIII0 JJOKYMEHTA, MOATBEPKAAIOIIET0 MPEJOCTaBICHUE MYyHUIIUITAIBHOM
yCIIyTH (B TOM YHCJI€ OTKa3 B MPEIOCTaBICHUN MYHUIIMITAIIbHON YCIIYyTH).

3.7.3.3. IIpu oOparieHnu 3asiBUTENS 32 pe3yJbTaTOM MYHUIUIAIBLHOW yCIyTH B
OpraH, OJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAMpaBlieHUE) TOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJIbTaT MYHHUIMNAIbHOU yciyru. [lo TpeOGoBaHUIO 3asiBUTEIS
BMECTE€ C DJK3EMIUIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XKHOM HOCHUTENE €My
MPENOCTABISETCS IK3EMILISAP JIEKTPOHHOIO TIOKYMEHTA IyTEM €T0 3allMCH Ha ChEMHBIN
HOCUTENb UH(pOPMAIMK WM HAMPABJICHUS SK3EMIUISpa JIEKTPOHHOTO JOKYMEHTA IO
AJIEKTPOHHOM NOYTE B aJIpEC 3asBUTEIIS.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
OCYILIECTBIISIIOTCSL B TOPSJKE OYEPEAHOCTH, B JEHb MNPUOBITUS 3asBUTENS B
cooTBeTCTBUHM C [IpaBuiaMu BHyTpEHHETO TPYAOBOTO pacnopsaka Oprana.

Pe3ynbTaToOM BBINOJHEHUS] aJMUHUCTPATUBHBIX MPOLIEAYP ABISIIOTCS: (Pukcarus
(dakTa  BBIJAYM  pe3yJibTaTa  MPEIOCTABJICHUS  MYHUIMOAIBHOM  yCIyrd B
aBTOMATU3UPOBAHHON HH(OPMAIMOHHOM CHUCTEME, MpEeAHA3HAYECHHOW IS OKa3aHMs
rOCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT.

3.8. UcnpaBiieHre TEXHUISCKUX OITUOOK

3.8.1. B ciryuae oOHapyKeHHUSI TEXHUYECKOM OIMMOKHU B JOKYMEHTE, SBIISIOIMIEMCS
pPe3yJbTaTOM MYHMIIMTIAILHON YCIIYTH, 3asiBUTENb HanpapisieT B Oprax:

3asBJIeHUEe 00 WCHIPABICHUU TEXHUYECKOW omuoOku (mpuioxkenue Ne 4
HACTOAIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JIOKYMEHT, BBbIJAHHBIN 3asBUTEII0 KaK pe3yJbTaT MYHHUIUMIAILHOW YCIyTH, B
KOTOPOM COJICPXKUTCS TEXHUUECKast OITNOKA;

JIOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHIIY, CBUJICTEJIbCTBYIOUINE O HAIMYUU
TEXHUYECKOU OIIMUOKH.

3asBieHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JTOKYMEHTE, SIBIISIFOIIEMCS pe3yJIbTATOM MYHUIIUMIIATILHOW YCIYTH, MOJAETCs 3asIBUTEIIEM
(YMOJTHOMOYEHHBIM TPEACTABUTENIEM) IOYTOBBIM OTHpPABICHUEM (B TOM YHUCIE C
UCIIOJIb30BAaHUEM DJIEKTPOHHOM TOuThI), MO0 depe3 Exunsiii, PecmyOnmkanckuit
noprai uiau MOLI.

3.8.2. JIOIDKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPUEM JIOKYMEHTOB, OCYILECTBIISET
MpUeM 3asBJICHUSI 00 MCIPABJICHUU TEXHUYECKOMN OIMOKHU, pETUCTPUPYET 3asIBJICHUE C
MPUJIOKEHHBIMU JOKYMEHTAMH U TIepefaeT WX JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY
3a 00pabOTKYy TOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJTHSFOTCSL B TEUCHHE OJTHOTO paboyvero AHs ¢ AaThl pErUCTpaIliy 3asiBJICHHUS.
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Pe3ynbraTaMy BHINOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: MIPUHATOE
U 3aperuCTPUPOBAHHOE 3asBJICHUE, HAMPABICHHOE HAa PACCMOTPEHHE JOKHOCTHOMY
JIUITY, OTBETCTBEHHOMY 32 00pa0OTKYy TOKyMEHTOB.

3.8.3. JIoKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy JAOKYMEHTOB,
paccMaTpuBaeT JIOKyMEHTHI M B I1EIIX BHECEHHUS WCIPaBICHUNA B JOKYMEHT,
SBIISIOIIUIACS PE3yNbTaTOM IMPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH, OCYIIECTBISET
OpOLEAYphl, MPEAYCMOTPEHHBIE IYHKTOM 3.5 aaIMUHUCTPATUBHOTO pErJIaMeHTa, U
BBIJIACT HUCIPABJICHHBIA JOKYMEHT 3asgBUTENIO (YHIOJHOMOUYEHHOMY MPEICTABUTEINIO)
JUYHO TOJ| POCIHUCH C U3BITHEM Yy 3asgBUTENs (YIMOJIHOMOYEHHOTO MPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKask ONTNOKA, WU HAIIPaBISIET
B aJpec 3asBUTENSI MOYTOBBIM OTIpABICHUEM (MOCPEIACTBOM SJIEKTPOHHOW MOYTHI)
NUCBMO O BO3MOXXHOCTH TMOJIYYEHHUS JOKyMEHTa NpH mpenocTtaBieHuu B Oprad
OpUTHHaa TOKYMEHTa, B KOTOPOM COJIEPKHUTCS TEXHUUYECKas OLINOKa.

AJIMAHHUCTpPATUBHBIE TIPOIEAYPHI, YCTAHABIMBACMBIC HACTOSIIMM ITYHKTOM,
BBITIOJHSIOTCS. B TEUEHHE JABYX pabouux THEH mocie OOHapy>KEeHUS TEXHUYECKOU
OMOKK WM TIONYyYeHUs OT JI000T0 3aWHTEPECOBAHHOTO JUIA 3asABICHHUS O
JOMYIIIEHHOW OIINOKE.

PesynbraTaMy  BBITIOJHEHWS  aJAMHHHCTPATUBHBIX  TPOIEAYP  SBIISFOTCS:
BBbIJIaHHBIN (HAINPaBIICHHBIN) 3asBUTEIIO JOKYMEHT.

4. lopsinok u popMbI KOHTPOJIA 32 NMPeA0CTABIEHUEM MYHUIIUIAIbHOM
yCJIyIru

4.1. I[Topsimok OCyIIECTBIACHUS TEKYIIETO KOHTPOJIS 32 COOMIOIEHUEM M UCIIOJTHCHUEM
OTBETCTBCHHBIMH JOJKHOCTHBIMU JIUIIAMH TTOJIOKEHUN aIMUHUCTPATHBHOTO
periaMeHTa ¥ MHBIX HOPMATHUBHBIX TIPABOBBIX AKTOB, YCTAHABJIMBAIOIINX TPEOOBAHUS K
MIPEIOCTABICHUIO MYHUIIUITAILHON YCITYTH, a TAaK)KE IPUHITHEM UMU PEIICHUN

KoHTpoib 32 MOMHOTOW M Ka4eCTBOM IPEIOCTABICHUS] MYHHULIMIAIBHON YCIYTH
BKJIFOYAET B ce0s BBISBICHUE U YCTpAaHEHUE HAPYILIECHUI MpaB 3asBUTENCH, MPOBEICHUE
MPOBEPOK  COOJIIOICHMSI TMPOLEAYp MPEJOCTABICHHUS MYHULMIIAIBHON  YCIYTH,
MOATOTOBKY pelleHUH Ha AeiicTBus (0e31eiicTBrE) JOHKHOCTHBIX JIMI OpraHa MECTHOTO
CaMOyIIPaBJICHUS.

dopmamMi  KOHTpPOJIE 32 COOJIIOJIGHUEM HCIIOJIHEHUS aJIMUHUCTPATUBHBIX
MPOLEAYD ABJISIOTCS:

1) npoBepka © COTJIACOBAaHUE MPOCKTOB JOKYMEHTOB TIO MPEIOCTABICHHIO
MYHHULIMIIAIBHOMN YCIIyTH;

2) IPOBOUMBIC B yCTAHOBJICHHOM  TOPSJKE  TMPOBEPKH  BEJCHUS
JEIONPOU3BOACTBA;

3) nmpoBelicHHE B YCTAHOBICHHOM MOPSIKE KOHTPOJIBHBIX MPOBEPOK COOIIOICHHS
MPOLEAYP NMPEAOCTABIEHNS MYHHUIIMIIAJIBHON YCIIyTH.

B memax TeKymero KOHTPOJIA HCIOJB3YKOTCS CBEICHHS, HMEIOIIMECS B
AJIIEKTPOHHOM 0a3e JaHHBIX, CIy>KeOHas KOPPECHOHJIEHLHUS, YCTHas M NHCbMEHHAas
uH(popMaIus JOHKHOCTHBIX JIHI, OCYIIECTBISIONIMX BbIMOJHEHUE aIMUHUCTPATUBHBIX
MPOLEAYP, KYPHAIIBI yUE€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTUE CBEACHUS.
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JIns1 oCyI111eCTBICHUSI KOHTPOJISl 32 COBEPIICHUEM JICMCTBUI MPU MPEIOCTABICHUN
MYHUIUIIAUIBHON YCIYTH W NPUHATHU PEIIEHUW PYKOBOJMUTEIIO OpraHa MECTHOTO
CaMOYTIPABJICHHUSI NPEACTABISIOTCA COPABKM O  PE3yiabTarax MpPeIOCTaBICHUS
MYHUIUNIAIBHON YCIYTH.

O cnydasix ¥ IpyUYMHAX HAPYILIECHUSI CPOKOB, TTOCJIEN0BATEILHOCTH U COACPIKAHUS
aIMUHUCTPATUBHBIX TPOIEAYpP MAOHKHOCTHBIE JIMIIA HEMEIJICHHO WH()OPMUPYIOT
PYKOBOAMUTENA OpraHa, MPEIOCTABISIONIET0 MYHUIHUNAIBHYIO VYCIYTY, a TaKke
NPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJb 3a COOJIFOJICHWEM TOCIIEI0BAaTeIbHOCTH  JICUCTBUI,
ONPEAECICHHBIX aIMAHUCTPATUBHBIMU npoueaypaMu o MPEIOCTABICHUIO
MYHUIUTIAIBHON yCIYTH, OCYIIECTBIACTCS 3aMECTUTENIEM PYKOBOJUTENS OpraHa
MECTHOTO  CaMOYyNpaBJCHUsA, OTBETCTBEHHBIM 3a OpraHU3aluilo  paboThl MO
MPEAOCTABJICHUIO MYHUIIUIIAIBHOW YCIIYTH, HAYaJbHUKOM OTJIEJIA, OCYIIECTBIISIOIIECTO
OpraHu3alrio paboThl MO MPETOCTABICHUIO MYHUIIMTIATBHON YCITYTH.

[lepedeHb JOJDKHOCTHBIX  JIMI, OCYIIECTBIISIFOIIMX TEKYIIMHA  KOHTPOJIb,
YCTAHABIIMBAETCS TOJIOKEHUSMU O CTPYKTYPHBIX MOAPA3ICIICHUAX OpPraHa MECTHOTO
CaMOYTIPABJICHUS U JOJLKHOCTHBIMH PETJIAMEHTAMM.

4.2. Ilopsinok U NepUOJUYHOCTh OCYILECTBICHUS IJIAHOBBIX Y BHETJIAHOBBIX MTPOBEPOK
MOJTHOTHI ¥ Ka4€CTBa MPEJOCTABICHUS] MYHUITUTIAILHON YCIIYTH, B TOM YHUCJIE TTOPSIIOK
1 (OpMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM MPEIOCTABICHUS MyHHUITUTIAIBHON
yCIyTH

KoHTponibHbIE TpPOBEPKM MOTYT OBITH IUJIAHOBBIMH (OCYIIECTBISITHCS —HA
OCHOBAHHWH TOJYTOJOBBIX WJIMA TOJIOBBIX IUIAHOB pPabOThI OpraHa MECTHOTO
caMOylnpaBJ€HHs) H  BHEIUIAaHOBbIMH. IIpM  mpoBeaeHMH MPOBEPOK  MOTYT
paccMaTpuUBaThCsl BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHUIMIIAIBHOU
ycayru (KOMIUIEKCHBIE IPOBEPKH ), WIIU 110 KOHKPETHOMY OOpaIieHUIO 3assBUTEIIS.

4.3. OTBETCTBEHHOCTh AOJDKHOCTHBIX JIUI] OPTaHa, IPeI0CTABIISIONIETO
MYHUIMTIATBHYIO YCIYTY, 3a pELIeHUs U AeicTBUsA (0e31eiCTBIE), MPUHUMAEMbIE
(ocymiecTBIsIEMbIE) MU B X0J1€ TPEAOCTABIECHUS MyHULIMTIAIBHON YCIYTH

ITo pe3ynbraram NpOBEIECHHBIX IPOBEPOK B CIIy4Yae BBISABICHHS HApYLIECHUH MpaB
3asiBUTEJIC BHHOBHBIC JIMIA IPUBJIIEKAIOTCA K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKOHOJATENLCTBOM Poccutickon deaeparuu.

PykoBoauTenb OpraHa MECTHOIO CAMOYIPaBJIEHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asBIICHU.

PykoBoauTens (3aMecTUTENb PYKOBOJIWTENS) CTPYKTYPHOTO IOAPA3IEICHUs
opraHa MECTHOTO CaMOYIIPAaBJIEHUS HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE M
(wM) HeHaasexaliee BbBINOJHEHUE aAMUHUCTPATUBHBIX JIEWCTBHUM, yKa3aHHBIX B
paznene 3 aIMUHUCTPATUBHOTO periaMeHTa.

JIOJDKHOCTHBIE JIMLIA M HWHBIE MYHHULUMIAJIbHBIE CIy)Kallue 3a pEeHIeHUs u
nencTBusa (0e3neicTBre), MpUHUMaeMble (OCYILECTBISIEMbIE) B XOA€ MPEIOCTaBICHUS
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MyHI/IHI/IHaJILHOfI yCiayru, HECYT OTBCTCTBCHHOCTbD B YCTAaHOBJICHHOM
3aKOHOAATCIILCTBOM ITOPAJIKE.

4.4. TlomosxeHMsI, XapaKTepU3yIOIIHe TPEOOBAHS K MOPSIKY U (hopMaM KOHTPOJIS 32
MPEOCTaBICHUEM MYHHIIUTIAIBHOW YCIYTH, B TOM YHCJIE CO CTOPOHBI TPaXkKIaH, UX
00BbeIUHEHUH U OpraHu3anui

KoHTposib 3a mpeaocTaBieHneM MYHUIIMIIATILHON YCIYTH CO CTOPOHBI TpakliaH,
uX OOBEIUHEHUH U OpraHU3alMi, OCYIIECTBISETCS IOCPEACTBOM OTKPBITOCTH
NESTEIPHOCTH  OpraHa  MECTHOTO  CaMOYNpAaBJICGHHMsT  TpPU  NPEeIOCTaBICHUU
MYHUIIUNAIBHOW  YCIYTHM, TIOJyYEeHHUs] TOJHOM, aKTyaJlbHOH U  JOCTOBEPHOMU
uHboOpMaIIMK O TIOPSAJKE MPEAOCTABICHUS MYHUIUMNAIBHOM YCIYTM U BO3MOXKHOCTH
JOCYJIeOHOrO0 paccMOTpeHus oOpamieHuit (kajio0) B mpolecce MNpeoCTaBICHUS
MYHUIUNIAIBHON YCIYTH.

5. locyneoHblii (BHeCy1eOHbIH) MOPSIA0K 00:KAJI0BAHNS pellieHuil U eiicTBUil
(0e3neiicTBUs) Oprana, NpeAOCTABJISIOIEr0 MYHULUIIAJIBHYIO YCIYTY,
MHOTO0()YHKIMOHAJIBbHOI0 LHEHTPA NMPeI0CTABIEHHUS FOCYAAPCTBEHHbIX U
MYHULHMIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanHbIx B yactu 1.1 crarbu 16
DenepanbHOro 3akoHa Ne210-d3, a takike UX 10JKHOCTHBIX JIUII,
MYHHIHMIAJIBHBIX CJIYy/KalluX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00XKAJIOBAHKUE B JJOCYJICOHOM MOPSIKE pelIeHUMN
u JevictBuil (0e3l€MCTBUSI) opraHa, MPEIOCTABISIONIETO MYHHUIIMNAIBHYIO YCIYTY,
NOJDKHOCTHOTO — JIMIIA  OpraHa, MPEeAOCTABISIONIET0 MYHULUNAIBHYIO — YCIYTY,
MYHULIMOAIBHOTO  CIYXalllero,  PYKOBOAUTENS  OpraHa,  MPeJOCTaBIISAIOLIETO
MYHULIUTATBHYIO yCIyTYy, MHOT'0(YHKIIMOHAILHOTO LIEHTpA, paboTHHKa
MHOTO(YHKIIMOHAILHOTO LIEHTpa, OpraHu3alui, NpeTyCMOTPEHHbIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3, a Takxke uX paOOTHUKOB.

3asBUTETb MOXKET 00PATUTHCA € KaI000i, B TOM YHCIIE B CAEAYIOMIMNX CIyYasx:

1) HapyIlIeHue cpoka perucTpalfu 3arnpoca o0 NPeJOCTaBICHUH MYHUIIMTATILHON
yCIIyTH, 3aIpoca, YKa3aHHoro B ctatbe 15.1 denepanbHoro 3akona Ne 210-D3;

2) HapylIeHHe CPOKa MPEJOCTaBICHHS MyHUIMNAIbHOW yciayru. B ykazaHHoM
ciaydae jnocyaecOHoe (BHecyneOHOe) 00KaloBaHHWE 3asSBHUTEIIEM PEIICHUN U JICUCTBUN
(6e3neiicTBuUsl) MHOTO(DYHKIIMOHAIBHOTO LEHTPA, pabOTHUKA MHOTO(GYHKIIMOHATHHOTO
IIEHTpa BO3MOXXHO B CJlydae, €CIi Ha MHOTO(QYHKIIMOHAIBHBIA IICHTP, PEIICHHS U
neictBus  (O6e37€iiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (QYHKIHUS 110
MPEIOCTABICHUIO COOTBETCTBYIONMINX MYHHIIUMAIBHBIX YCIYyT B TOJTHOM O0BEME B
nopsiJike, onpeaeaeHHoM JyacThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeboBaHuE Yy 3asBUTENS JOKYMEHTOB WM UH(POPMAITUU JTUOO0 OCYIIECTBICHUS
JNEUCTBUM, TMPEACTABICHUE WJIA OCYILIECTBJIEHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMATUBHBIMU IpPaBOBbIMU akTamu Poccuiickor @Penepanuu, HOPMATUBHBIMU
npaBoBbIMM akTamMu PecnyOmuku Tatapcran, MyHUIMNATBHBIMU MPABOBBIMH aKTaMU
JUTSL IPEIOCTABJICHUS MYHUIIMTIATLHON YCIIyTH;
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4) oTka3z B mpueMe JOKyMEHTOB, NPEAOCTaBICHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTUBHBIMM IIpaBOBbIMM akTamu Poccuiickon ®enepanunv, HOPMATUBHBIMU
npaBoBbIMU akTaMu PecryOnmuku TaTapcTaH, MyHUIIMIIAIBHBIMU MPABOBBIMU aKTaMU
JUTS IPEJOCTABJICHHUS] MyHHULIMITAIBHOM YCITYyTH, y 3aSBUTEIIS;

5) oTKa3 B NPEIOCTABICHUH MYHHUIIMIAIBHON YCIYTH, €CJIM OCHOBAHMS OTKa3a HE
MpeIyCMOTPEHbI (eAepalbHbIMU 3aKOHAMU U TPUHATHIMH B COOTBETCTBHH C HHUMU
MHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMHM akTamu Poccuiickon ®Penepanuu, 3aKOHAMU U
MHBIMU ~ HOPMAaTHBHBIMM  TpaBOBbIMH  akTamu  Pecnybnmuku — Tarapcras,
MYHULIMNIQJIBHBIMUA ~ IIPAaBOBBIMM  akTaMu. B yka3aHHOM ciydae Jocyae0Hoe
(BHEeCyieOHOE) OO0KaJoBaHWE 3asBUTENIEM peEIIeHUH W JercTBUi (O0e3elCcTBuUS)
MHOTO(QYHKIIMOHAIBHOTO  IIEHTPA, pab0OTHUKAa MHOTO(QYHKIIMOHAJIBHOIO IEHTpa
BO3MOXKHO B ClIy4ae, €ClIM Ha MHOTOQYHKIMOHAJIbHBIA LIEHTP, PEIICHUS U ACUCTBUA
(6e3nericTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IMOJHOM OOBeME B TMOPSJKE,
onpeaeaeHHoM 4acTeio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABICHUM MYHUIMNAIBHOW YCIyrd
IJIaThl, HE MNPEAYCMOTPEHHOM HOPMATHBHBIMU IIPABOBBIMM akTamu Poccuiickon
@denepauny, HOPMATHUBHBIMM  NpaBOoBbIMM  akTaMu PecnyOnukm — Tartapctas,
MYHULUIIAIbHBIMU IPABOBBIMU aKTAMU;

7) OTKa3 opraHa, NpeAOCTABISIONIEr0 MYHHULMIIAIBHYIO YCIYTY, JOKHOCTHOTO
JMIa OpraHa, MpPeAOoCTaBISIIOIIET0 MYHULIUIIAIbHYIO YCIYTY, MHOTO(YHKIIMOHAIEHOTO
LIEHTpA, paboTHHKA MHOTO(YHKIIMOHAIBHOTO LEHTpA, OpraHu3aluu,
npeaycMoTpeHHbIX YacThio 1.1 ctateu 16 deaepanpHoro 3akoHa Ne 210-D3, unu ux
pabOTHUKOB B MCHPABICHUM JOMYyUICHHBIX MUMHU ONEYaTOK M OUIMOOK B BBIIAHHBIX B
pe3yJsibTaTe MpPeJOCTaBICHUSI MYHHUIIMIAIBHONW YCIYTH JOKYMEHTax JIMOO HapylleHUe
YCTaHOBJIEHHOI'O CpOKa TaKUX MHCIpaBieHUd. B yka3aHHoM ciyuyae pocyzneOHoOe
(BHecynieOHOE) O00KaJoBaHUE 3asBUTENIEM peEIIeHud u jaeucTBuil (Oe3neicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKA MHOTO(YHKIIMOHAILHOTO LEHTpa
BO3MOKHO B CJyyae, €ClIM Ha MHOTrO(QYHKUHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3neiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKEHAa (QYHKUIHUS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCIAYyr B IMOJHOM OOBEME B TMOPSJIKE,
onpeneneHHoM 4acTeio 1.3 ctaten 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylleHuEe CpoKa WIM MOpsAKa BbIAAYM JOKYMEHTOB MO pe3yibTaTam
IIPEIOCTABIICHUS MyHULIMIIAIBHON YCIYTH;

9) npuocTaHOBJIEHHE NPENOCTABICHNSI MyHULMIIATBHONW YCIYTH, €CJIM OCHOBaHUS
MIPUOCTAHOBJICHUSI HE MPEAyCMOTpPEHbI (eaepaabHbIMU 3aKOHAaMU U TNPUHSATHIMH B
COOTBETCTBUM C HUMH HHBIMH HOPMAaTHUBHBIMM IIPABOBBIMHM akKTaMH PoccHiicKoii
®denepanyy, 3aKOHAMH U HWHBIMH HOPMAaTHBHBIMU IPaBOBBIMU akTaMu PecryOnuku
TarapcTan, MyHUIIMIIATBHBIMU NIPABOBBIMU aKTaMU. B ykazaHHOM ciiydae aocynedHoe
(BHeCcyeOHOE) O00KaJoBaHWE 3asBUTENIEM peEIIeHUA U JaeucTBuil (0e3neicTBus)
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAJIILHOTO LEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOTrOQYHKUIMOHAJIbHBIM LIEHTp, PEIICHUS U JEeUCTBUS
(6e3neicTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOkKEHA (YHKIUS IO MPEIOCTABICHUIO
COOTBETCTBYIOIIMX MYHULMIAIBHBIX YCAYr B IMOJHOM OOBEME B TMOPSJIKE,
onpeaeneHHoM vyacTeio 1.3 crtaten 16 @enepanbHoro 3akoHa Ne 210-D3.
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10) tpeboBaHue y 3asBUTENs MNPU NPEIOCTABICHUU MYHULIUINAIBHON YCIyrd
JOKYMEHTOB WJM HWH(OpPMAlMU, OTCYTCTBHE U (MJIHM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAIMCH MPU NEPBOHAYAIBHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOIUMBIX JUIS
MPEIOCTABIICHUSI MYHHUIIUIIAJIBHONU YCIyTH, MO0 B MPEAOCTABICHUN MYHHIIMIIAIHLHOU
YCIIYTH, 32 MCKIOYEHUEM CIIy4yaeB, MPEIyCMOTPEHHBIX IMyHKTOM 4 yactu 1 ctatbu 7
®enepansHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHOe)
00’kaloBaHUE 3asIBUTEIIEM peLIeHU I 151 JNEUCTBUN (6e3nelicTBus)
MHOTO(YHKIIMOHAJLHOTO  IEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IEHTpa
BO3MOXHO B CJIy4ae, €CJIM Ha MHOTO(QYHKIMOHAIbHBIA LIEHTP, PEIICHUS U JIEUCTBHUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO MPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHULUNAIBHBIX YCOYyr B IMOJHOM OOBEME B TMOPSJIKE,
onpeaeaeHHoM vacThio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba mopaercss B NUCbMEHHOH (opme Ha OyMa)KHOM HOCUTENE, B
ANEKTPOHHOM (opMe B OpraH, NPEeAOCTaBISIONIMA MYHUUUIIAIBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIbHBIA LEHTP JIMOO B COOTBETCTBYIOIIMI OpraH rocyJaapCTBEHHON
BJIACTH, SIBJIAIONIUMUCS Yy4YpeOUTESIeM MHOTO(PYHKIIMOHAIIBHOTO LIEHTpa (nanee -
y4ypeauTenb ~ MHOTOQYHKUMOHAJIBHOTO  IIEHTpa), a Takke B  OpraHU3aluu,
npeaycMoTpeHHble yacTbio 1.1 craten 16 @enepanbHoro 3akoHa Ne 210-®3. JKanooOsl
Ha penieHus U AedcTBus (Oe37eiCcTBUE) PYKOBOJIUTEINS OpraHa, MPEeIOCTaBIISIONIEIO
MYHULUINAIBHYIO YCIIYTY, OJAIOTCS B BHILIECTOSIIMA OpraH (Ipy €ro HaJM4um) 0o B
CJIy4ae €ro OTCYTCTBHsI PaCCMaTPHUBAIOTCA HENOCPEICTBEHHO PYKOBOAMTEIIEM OpraHa,
MPEIOCTABIIAIOIIEIO0 MYHUIUNAIbHYIO yciayry. KamoObl Ha pelieHuss U JAeWCTBUSA
(Oe3netlicTBue) pabOTHUKA MHOTO(YHKIIMOHAIBHOTO LIEHTPa MOJAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKIMOHAIBHOTO IeHTpa. JKajmoObl Ha pelmeHuss U JAeWCTBUA
(6e3nericTBue) MHOTO(YHKIIHOHAIBHOTO LIEHTpa MOJAI0TCS yUpEAUTEIIO
MHOTO(QYHKIIMOHAJIBHOIO IEHTpAa WM JIOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHBHBIM TpaBOBbIM akToM PecnyOnuku Tartapcran. JKanmoObl Ha pelieHus u
neictBusa (Oe3nericTBHe) paOOTHUKOB OpPraHU3AlMM, MPEeTyCMOTPEHHBIX 4acThio 1.1
cratbu 16 ®enepanpHoro 3akoHa Ne 210-P3, momarTCs PYKOBOAMTEISIM 3THUX
OpraHu3alui.

Kanoba Ha pemieHus u aeiictBus (Oe3aeiicTBUE) OpraHa, NperOCTaBISIOLIETO
MYHULUNAIBHYIO  YCIOYry, JOJDKHOCTHOTO JIML@ OpraHa, MpeJOCTABIISIIOUIErO
MYHULUNAIBHYIO YCIYry, MYHHULHUIAIBHOTO CIYXallero, pyKOBOAMTEN OpraHa,
MPEIOCTABIIAIOIET0 MYHUIMIAIBHYIO YCIyTy, MOXET ObITh HalpaBjieHa IO IOoYTe,
yepe3 MHOTO(QYHKIMOHAJIBHBIM LEHTP, C MCHOJIb30BAaHUEM HH(POPMAIMOHHO-
TEeJICKOMMYHUKAIIMOHHONW  cetn  «WHTepHeT», oduimansHOrO caiiTa  oprasa,
NPEIOCTABIAIONIET0  MYyHUIUNAIbHYIO  yciuyry, Eaunoro  moprama  mubo
Pecny6mukanckoro noptana, nHGOPMAITMOHHONW CUCTEMBI TOCYJAEOHOT0 00XKalOBaHUS,
a Tak)Ke MOKET OBITh MPUHSATA MPU JIUYHOM NpueMe 3asBuTens. XKanoba Ha pemieHus u
NENCTBUS (Oe3nelicTBHe) MHOTO(YHKIIMOHATIBHOTO LEHTpA, paboTHHKa
MHOTO(YHKIIMOHAJILHOTO  I[EHTpa MOXET ObITh HampaBjieHa MO [o4YTe, C
UCIIOJIb30BAaHUEM  MH(POPMALIMOHHO-TEJIEKOMMYHHUKAIIMOHHOW — ceTn  «lHTepHer,
opUIMATBHOTO cailiTa MHOTO(QYHKIMOHAJIBHOTO LEeHTpa, EauHoro mnoprana nmbo
Pecnybnukanckoro mopraia, MHPOPMAIMOHHON CUCTEMbI JOCY1€OHOT0 00XaJoBaHUs,
a TaK)Ke MOKET OBbITh MPUHSATA MPU JTUYHOM Ipreme 3asBuTens. JKanoba Ha pelieHus u
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nerctBusa (Oe3nelcTBHE) OpraHu3alui, MpeayCMOTPEeHHbIX 4YacThio 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-@3, a takxe ux paOOTHUKOB MOKET OBbITh HampaBieHa
MO0 TMOYTe, C WCIOJIb30BaHUEM HH()OPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHONW —CETH
«HTepHeT», odUUMANBHBIX CaWTOB 3TUX oOpraHusauuid, EmuHoro mnoprama mu6o
PecnyOnmkanckoro moprana, a TakKe MOXKET OBITh NMPHUHATA MPU JUYHOM IpHUEME
3asIBUTEJIS.

5.3. ’Kanoba nomxkHa comepxaTh:

1) HauMeHOBaHME OpraHa, MPEJOCTABIAIONIETO MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNpPeJOCTAaBISIIONIEIO0 MYHHUIIMIAIbHYIO YCIyry, JHOO
MYHHUIIUTIATBHOTO CIIyXaIlero, MHOTO(YHKIIMOHAILHOTO LIEHTPa, €ro PyKOBOAMUTEINS U
(unu) paboTHWKA, OpraHu3aluii, NOpPeayCMOTPEeHHbIX dYacTthto 1.1 cratbu 16
®enepanpHoro 3akoHa Ne 210-d3, ux pykoBoauTenen u (Mian) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCTBHE) KOTOPhIX 00XKAITYIOTCS;

2) dbamunnio, UMs, OTYECTBO (MOCIEAHEE - NMPU HAJIWYUHU), CBEACHUS O MECTE
KUTEJIbCTBA 3asBUTENS - (PU3UUECKOTO JIMLA JIMOO HaUMEHOBAHHE, CBEJCHUS O MECTE
HAXOXKJEHUS 3asBUTEIS - IOPUAMYECKOrO JIUIA, a TAKKe HOMEp (HOMepa) KOHTAaKTHOTO
tenedona, agpec (aapeca) FIEKTPOHHON MOUTHI (MPU HAJIMYKMK) U TIOYTOBBIA ajipec, Mo
KOTOPBIM JOJIKEH OBITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHust 00 OOXKayeMbIX pEHICHUSX M JeUCTBUSAX (Oe31eMCTBUU) OpraHa,
MPEAOCTABISIONIET0  MYHULMIAIBHYIO  YCIyTy, JOJKHOCTHOTO JIMIIA  OpraHa,
MPEAOCTABIISIONIETO MYHHUIIMIAIBHYIO YCIYTy, JMOO MYHHUIMIIAJBHOTO CIYXKaIIero,
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, pa0OTHUKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA,
OpraHu3alyii, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
®d3, ux pabOTHUKOB;

4) noBoAbI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM U
neiictBueM (Oe3nelicTBHEM) opraHa, MPEIOCTaBISIONICTO MYHHUIIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIIa OpraHa, MNpeJOCTaBIISIIOUIEI0 MYHHUIMIAIbHYIO YCIyry, JHOO
MYHUIUINAIBHOTO  CIIy’Kalllero,  MHOTO(YHKIIMOHAJIBHOTO  LEHTpa, pabOTHHKA
MHOTO()YHKIIMOHAJIBHOTO LIEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacTbio 1.1 cTaThu
16 ®enepanbHoro 3akoHa Ne 210-@3, ux paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHI (TIPU HaJIWYMH), MOJATBEPKIAIOIINE JOBOJBI 3asBUTEIIA,
100 X KOMHHU.

5.4. IloctynuBimias xano0a NOAJIEKUT PETUCTPAIIMU B CPOK HE MO3HEE pabouero
JIHS1, CJIETYIOLIETO 32 THEM MTOCTYTUICHUS.

5.5. XKanoGa, moctymuBmIas B OpraH, MNPEIOCTABISIONIMNA MYHHUIUIIAILHYIO
YCIIYTy, MHOTO(QYHKIIMOHANBHBIA IIEHTP, YYPEAUTEII0 MHOTO(YHKIIMOHATHEHOTO
LIEHTpa, B OpraHu3alluu, MNpeaycMOTpeHHble yactbio 1.1 crarem 16 DenepanbHOro
3akoHa Ne 210-®3, nubo BbImIECTOANMN oOpraH (MPU €ro HaJU4HMH), TOIJICHKHUT
PACCMOTPEHUIO B TEUYCHHE MATHAIIATH padOUYMX ITHEH CO JTHA €€ PEerucTpaiuu, a B
ciyyae 00XaJlOBaHMsI OTKa3a OpraHa, MPeIOoCTaBISIONIEr0 MYHUIUIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHAJILHOTO 1IEHTpa, OpraHu3aliii, IpeaycCMOTPEHHbIX YacThio 1.1 cTtaThu
16 ®enepanvHoro 3akoHa Ne 210-®3, B mpueme AOKYMEHTOB Yy 3asBUTENs JHOO B
UCIIPaBJICHUU JOMYIICHHBIX ONEYaTOK W OIMMOOK WM B cCiyyae OOKaJOBaHUS
HapyIIEHUs YCTAaHOBJIEHHOTO CpPOKa TaKWX HUCIpPaBJICHUN - B TEUEHUE IMSATH padOdMX
JIHEN CO JTHS €€ PETUCTPALMH.
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5.6. Ilo pe3ynbrataM paccCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIIEAYIOLINX
pEeLICHNN:

1) sxamo0a yIOBIETBOpSIETCS, B TOM YHCIE€ B (opMe OTMEHBI MPHUHITOTO
pelIeHus], UCIPABIICHUS JOMYIIEHHBIX ONEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3yJIbTaTe
MPEAOCTABICHNS MYHULMIIAIBHOM YyCIyrM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JIEHEKHBIX CpPEIACTB, B3MMAHHE KOTOPBIX HE NPEIyCMOTPEHO HOPMATUBHBIMU
nmpaBoBbIMM akTamu Poccuiickonn denepanny, HOPMAaTHBHBIMH IPABOBBIMU AaKTaMHU
PecniyOnuku TarapcTan, MyHULIMIIATIBHBIMU [TPABOBBIMU aKTaMU;

2) B yIOBJIETBOPEHHUH KAJIOObI OTKA3bIBACTCS.

He mnosgHee nHsA, CIEQyrOLIEro 3a JHEM IPUHATUS PEIIEHUs, YKa3aHHOIO B
HACTOSLIEM IYHKTE, 3asBUTENI0 B NMHCbMEHHON (hOpMe M MO KEIAHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBisgeTCs MOTHUBUPOBAHHBIM OTBET O pe3yJibTaTax
PaccMOTPEHHUS KaJIOOBbI.

5.7. B cnyyae mpu3HaHUS >KaJIOObI TMOJUIEKAIIEH YIOBIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3yJibTaTaX PacCMOTPEHHUS KajaoObl JaeTcss uHpopmaius o JEHCTBUSX,
OCYLIECTBISIEMBIX ~ OpPraHOM,  MPEAOCTABISIOIMIMM  MYHHUIMNAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3anuei, mpeycMOTpEeHHOM yacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nenmsax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIEHUI IPH OKa3aHUHM MYHULIUIIAJIGHOM YCIIYTH, a TAKXKe MPUHOCITCS
M3BUHEHUS 32 JOCTABJICHHBIE HEYJI0OCTBA M YKA3BIBACTCS MH(POPMALMS O JATbHEUIINX
JIEUCTBUSX, KOTOpbIE HEOOXOJWMO COBEpUIMTH 3asBUTENI0 B LEISIX IOJIy4YEHHUS
MYHULMIIAIbHOU YCIIyTH.

5.8. B cnyuae mpu3HaHUS KajnoObl HE MOAJIEXKAIlEH yAOBICTBOPEHUIO B OTBETE
3agBUTENII0O O pe3yJbTaTaX pPAacCMOTPEHUs >KaloObl JalOTCS apryMEHTHUpPOBAaHHBIC
pa3bsCHEHUs] O MNPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HH(pOpMalMs O TMOpsKe
00aJIoBaHUS IPUHSATOTO PEIICHHUS.

5.9. B cnydae yCcTaHOBJIEHHS B XOJI€ UJIU IO pe3yJIbTaTaM PaCCMOTPEHHUS KalloObl
MPU3HAKOB COCTaBa aJMHHHMCTPATUBHOIO MPABOHAPYIUEHUS WM MPECTYIUICHUS
JOJKHOCTHOE JIMI0, PAOOTHUK, HAJIEJICHHBIE MTOTHOMOYHUSMU IO PACCMOTPEHUIO Kajoo,
HE3aMeJIMTEIbHO HAMPABIISIOT UMEIOUIUECS MaTEPHAIIbI B OPraHbl IPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
pErlaMeHTy IIPEeIOCTaBICHUS
MYHULANTIAIBHON YCIIyTH 110

dopma
(bnank oprana, npeaOCTaBISIIOIIET0 MyHUIIUIIAIBHYIO YCIYTY)

Komy:

KontakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 O0TKa3e B MPEJOCTABICHUH MYHULIUITAILHON YCITyTH
1o
oT Ne

PaccmotpeB Bame 3adBieHue oOT No 51

MpujaracMble K HEMY JIOKYMEHTBI YIOJHOMOYEHHBIM OpraHoM
OPUHATO pelieHue o0

OTKa3e B
0 CJIEAYIOIIUM OCHOBAaHHMSIM:

1.

2.

JononxuTenbHas HHGOpMALIUS:

Bbl BrpaBe MOBTOPHO 0OpaTUTHCS B YITOJIHOMOYCHHBIH OpraH C 3asBJICHHEM O
MIPEIOCTaBIICHUHN YCIIYTH ITOCJIC YCTPAaHSHUS YKA3aHHBIX HAPYIICHHM.

JlauHBI OTKa3 MOXET OBbITh OO0XajaoBaH B JOCYACOHOM TOPSIIKE IyTEM
HaIpaBJICHUS KaJI00bI B YIIOJITHOMOUYCHHBIN OpraH, a TAK)Ke B CYJICOHOM MOPSIIKE.

Cenenust 00 HIEKTPOHHON TTOMHUCH

HomxuoctHOe muio (PHO)
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(ToIUCh YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AIIMAHHCTPAaTUBHOMY
perlaMeHTy IpelOCTaBICHUSA
MYHUIUNIAIBHON YCIIYTH 110

dopma
(bnank opraHa, mpeI0CTaBISAIONIETO MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE AaHHBIC ITPCACTABHUTCILA:

PEHIEHUE
00 OTKa3e B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX JJIsl PEIOCTABIICHUS
MYHUIUANIAIBHON YCIYTH 1O

oT No

PaccmotpeB Bame 3agBieHune OT No 151
npujaraeMbie K HEMY JIOKYMEHTBI YIOJTHOMOYEHHBIM OpraHoM
MIPUHSATO
peumieHue 00  OTKaze B MpHeME  JIOKYMEHTOB,  HEOOXOJMMBIX IS
MO CJIEAYIOIIUM OCHOBAHUSIM:

1.

2.

PazbpsicHeHune nmpuyrH OTKa3a:
JlonomHuTenbHAs MHGOPMAIIHS:

Brl BnpaBe MOBTOPHO OOpaTUTHCS B YIIOJTHOMOUYCHHBIM OpPraH C 3asBICHUEM O
MPE0CTaBICHUN YCIYTH MOCIe YCTPAaHEHUS YKa3aHHBIX HAPYIICHUH.

JlaHHBI OTKa3 MOXKET OBITh O00KaJoBaH B JIOCYJACOHOM TIOPSIAKE IyTEeM
HaIpaBJICHUS Kajl00bl B YIIOJTHOMOUCHHBIA OPTaH, a TAKXKe B CyJeOHOM TOPSIIKE.

Cenenust 00 HIEKTPOHHON TTOMHUCH
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JomxaoctHOE uio (PHO)

(ToIMCh YIOTHOMOYEHHOTO IOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 3

K AIMUHHCTPAaTUBHOMY
pErIaMeHTy IpeJOCTaBICHUS
MYHULMIIATBHOW YCIYTH MO

dopma
B
(HaI/IMeHOBaHI/Ie OpraHa MECTHOI'O CaMOYIIpaBJICHUA
MYHHUIUIAIBHOTO 00pa30BaHMs)
oT
(manee -
3asBUTEIID ).

(pamunust, ©Mst, OTUECTBO, TACTIOPTHBIC IAHHBIE, PETHCTPALIHIO TI0 MECTY
JKHTEBCTBA, TENE(OH)

3asiBlIcHHE
O MPEIOCTABIICHUH TPaXKJaHaM >KUJIbIX MTOMEIICHUH 10 10r0BOpaM HaliMa CITyKeOHOTO
JKAJIOTO TOMEIIEHUS

ITpomy Bac mpengoctaBuTh 10 10rOBOpPY HaiimMa >KHJIO€ MOMEIIEHUE IIOLIAIbI0

KB.M.
MecTononoxXeHne KUI0ro MOMEIEHUs: MyHULIUMIIAIbHBIN paiioH (TOpOACKOR
OKpYT), HACEJIEHHBIN MYHKT YL I.

K 3asBneHuro npuiararoTcs ClIeIyonue OTCKAaHUPOBAHHbBIE JOKYMEHTBI:

1) TOKyMEHT, yAOCTOBEPSIONIUNA JTUYHOCTh (He TpeOyeTcsl B ciiyyae oOparieHus
nocpencteoM Exqunoro, PecyGimkanckoro nopraina);

2) TOKyMEHT, YAOCTOBEPSIOIINIA TOTHOMOYMS IIPEICTABUTEIS 3asIBUTEIIS;

3) 3asBiICHHE:!

4) XoHmaTaliCTBO  PYKOBOJUTENS, COOTBETCTBYIOLIEIO  TOCYAapCTBEHHOIO
(MyHMIIMIAJIBHOTO) ~ OpraHa, TOCYJapCTBEHHOrO0 (MYHUUMIAIBLHOTO) YHUTAPHOTO
npeanpuatus  PecnyOnmuku  TarapctaH, TocyAapCTBEHHOro  (MyHHULMIIAIBHOTO)
yupexaenusi Pecniyonuku Tarapcran;

5) Komnus TpyJI0BOTO A0rOBOpa JIMO0 KOMUS CIIyKEOHOTO KOHTPAKTa;

6) mpaBOyCTaHABJIMBAIONIME JTOKYMEHTHI Ha OOBEKTHI HEJBM)KMMOCTH, MIPaBa Ha
KOTOpBIE HE 3aPETUCTPUPOBaHbl B ENMHOM rocy1apCTBEHHOM PEECTPE HEABUKUMOCTH.

OO0si3ytoch  TpH  3ampoce  MPEeNOCTaBUTh OPUTHMHAIBl  OTCKaHMPOBAHHBIX
JOKYMEHTOB.
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(mara) (moamuch) (®HO)

PesynbraT npenocraBieHuss MyHULIIMIAIBHON YCIIYTH, IPOLTY NPEIOCTABUTH:

|:|B TuuHbld KabuHet [lopTana rocyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT
PecnyOmnuku Tatapcran;

D B JIMYHBIA KaOuHeT EArHOro noprana rocy1apCTBEHHBIX M MyHUIIUIATbHBIX
YCIYT;

DB MHOTO(YHKIIMOHAJILHOM IIEHTPE NPEIOCTaBICHUSI TOCYIAapCTBEHHBIX U
MyHUIIMTNIATBHBIX yeiryT PecyOnuku Tatapceran;

D B Opzane.

(mata) (moamnucs) (®.1.0.)



[Ipunoxenue Ne 4

K AJIMHUHHCTPAaTUBHOMY
perIaMeHTy IpeJoCTaBICHUS
MYHUIUOATBHOW YCIIYTH O

PyxoBogurento
HUcnonHuTeIsHOro KOMUTETA

Or:

3asiBlIcHIE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmaro 06 omuoOKe, AOMYIMIEHHOW MPU OKAa3aHUM MYHHULUINAJIBLHON YCIyTH 1O

3amnucaHo:

[IpaBunbHbBIE CBEICHUS:

[lpomry wWcmpaBUTh  JOMYyIIEHHYIO TEXHUYECKYIO OIIMOKY U BHECTH
COOTBETCTBYIOIIME  W3MEHEHHss B  JOKYMEHT,  SBISAIOIIUICS  Pe3ylbTaTOM
MYHUITUTATEHON YCITyTH.

[Ipunararo creayronme J0KyMEHTHI:

1.

2.

B ciydae npuHSATHS pemieHHs 00 OTKJIOHCHWHW 3asBICHUS 00 HCIPaBJICHUU
TEXHUYECKOH OMIMOKHU MPOIITY HAIIPABUTh TAKOE PEIICHUE:

TIOCPEIICTBOM OTITPABIICHHSI AJIEKTPOHHOTO JJOKYMeHTa Ha anapec E-mail: ;

B BUJIC 3aBEPECHHOW KOMTUHM Ha OyMa)KHOM HOCHTEJIC MTOYTOBBIM OTIPABICHUEM 10
anpecy:

HacrosnmM noaTsep:kaar0: CBEICHUS, BKIIOUEHHBIE B 3asBJICHUE, OTHOCALIUECS K
MOEW JIMYHOCTH M IPEICTABIIIEMOMY MHOIO JIMILy, & TAaK)K€ BHECEHHBIE MHOI0 HUIKE,
JOCTOBEpHBL.  JIOKYyMEHTBl (KONMHM JOKYMEHTOB), IPWIOKEHHbIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAHOBJIICHHBIM  3aKOHOJATENbCTBOM  Poccuiickoit
QPenepanyy, Ha MOMEHT IIPEIACTABIICHUS 3asBJICHUSA OTH JOKYMEHTBI JCWCTBUTEIIBHBI U
COZEPKAT JOCTOBEPHBIE CBEICHHU.

(mata) (moamnuce) (®.1.0.)



