WUCIIOJIHUTEJIbHBIA KOMUTET TATAPCTAH PECITYBJIMKACHI

VTAP-ATBIHCKOI'O APYA MYHHILIMITAJIb PAMOHBI
CEJILCKOI'O ITOCEJIEHH A YTAP-ATBI
APCKOI'O MYHULIMITAJIBHOT'O PAMOHA ABBUI J)KUPJIET'E BALLIKAPMA KOMHUTETHI
PECITYBJIMKH TATAPCTAH KoonepatuB ypamsl, 22 #opT, Y Tap-ATbl aBbLibl,
yn.KooneparuBHas, a. 22, ¢. Ytap-AThl, Apua MyHHIMDANS paiionsl, 422017

ApckHii MyHHIIMTIATBHBIN paiion, 422017

Ten. (84366)50-3-31, daxc (84366)50-4-22. E-mail: Utat. Ars@tatar.ru

NMOCTAHOBJIEHUE KAPAP
or « 10 » pexkabpa 2024r. Ne 21
06 yTBEpXAEeHUM AAMWUHUCTPATUBHOIO

pernameHTa npepocTaBlieHUnA MYHULUUNANBLHOW
ycnyru no nMNpPUHATUIO Ha YyYeT rpaxaaH,
HYXOarWwmuxcs B npeaocTaBreHuu KUNbIX
NnoMelweHn no [OoroBopaM Hawuma  XuUnbiX
noMeleHun XKunuwHoro ¢oHaa couuanbHOro
MUCMNONMb30BaHUA

B uenax peanusauun PepepanvHoro 3akoHa ot 27 wona 2010 roga Ne 210-®3 «O6
opraHusauuu nNpenocTaBneHusa rocyaapCTBEHHbIX U MyHUUMUNAanbHbIX YCNyr», pyKoBOACTBYSCb
noctaHoenexnem KabuHeta MuHuctpoB Pecnybnuku Tatapctad ot 28 cdespansa 2022 roga N
175 «O6 yrBepxaeHun [lopsigka pas3paboTkn W yTBEPXKOEHUS aAMUHUCTPATUBHbLIX
pernameHToB NPeAOCTaBNEHUsi [OCYAAPCTBEHHbIX YCNyr pecnybnukaHcKuMuU opraHamu
WCMOMHUTENbHOW BNacTM U O NPU3HAHWMKM YTPATUBLLUMMM CUNY OTAENbHbIX MNOCTAHOBAEHWN
KabuHeta Mwunuctpoe Pecnybnuku TatapctaH», B COOTBETCTBUM C MOCTAHOBMEHUEM
McnonHutensHoro komuteta ApCKOro MyHMUMnanbHOro panoHa ot 2 mapta 2022 roga N 145
«O lMopsagke paspaboTkn v yTBEPXKAESHUA aAMUHUCTPATUBHbLIX pernameHToB npeaocTasneHuns
MyHAUMNAnNbHbLIX YCNyr OpraHamu MeCTHOro camoynpaBneHuss ApCKOro MyHUMUMNanbHOro
paioHa», WcnonHuTenbHbIl KOMUTET YTap-ATbIHCKOrO CenbCKOro noceneHuss ApCKoro
MyHUUunansHoro paioHa Pecnybnuku Tatapctan MOCTAHOBIAET:

1. YTBepauTe AAMUHUCTPATUBHBIN pernaMmeHT npeaocTtaBneHns MyHuuunanbHOW ycnyru
MO NPUHATUIO HA YYeT rpaxKdaH, HY>XOalwuxcs B NPefoCcTaBfeHun XUnblX MOMELLeHUn no
[OoroBopam Hamma XunblX NOMELLEHWI XUNULLHOro hoHAa counanbHOro UCNoMb30BaHNA.

2. MNocTaHOBNEHUE WCMOMHUTENBHOrO KoMuUTeTa YTap-ATbIHCKOrO CEnbCKOro noceneHus
ApCKOro MyHMUunanbHoro panoxa ot 24.12.2021 Ne 29 «O6 yTeepxaeHU1 agMUHUCTPATUBHOIO
pernameHTa npefoCTaBNeHUs MyHULMUNANbHOW YCNyrn NO MNPUHATUIO Ha YYeT rpaxaaH,
HYXOAKLWMUXCA B NPeAoCTaBNeHuM JKUMbIX NOMELWEeHWW no [0oroBopaMm Hawma XUnbiX
NOMELLEHMNIA XUNULLHOTO hoHAa cCoLManbHOro UCNonNb3oBaHua» (C uameHenmamm ot 17.08.2023
Ne 19) npusHaTtb yTpaTuBLUUM CUNY.

3. OnybnukoBaTb HacTosiwee noctaHoBneHne Ha OdpuymanbHOM nopTane npaeoBoOWA
nHdopmauumn Pecnybnuku TatapctaH (pravo.tatarstan.ru) n obHapogosate nyTem pasmelleHus
Ha odvumanbHOM canTe ApCKOro MyHuuunanoHoro pavioHa Pecnybnuku TarapctaH B
MHPOPMaLMOHHO-TENEKOMMYHUKaLMOHHOW ceTu "UHTepHeT" (arsk.tatarstan.ru).

4. HacTtosuwee nocTaHOBNEeHWe BCTyNaeT B CuUny CO [AHS -ero  oduunanbHOro



onybnukosBaHus.
5. KOHTpONb 3a MCNOMHEHUEM HACTOSLLEro NOCTAHOBMEHWA OCTaBMsAio 3a cobon
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YTBepXaeH

NOCTaHOBMEHNEM UCMNOSTHUTENBHOIO
KomMuTeTa ApCKOro MyHULMNANbLHOMo
panoHa Pecnybnuku TatapctaH

oT «10 » gekabpsi 2024 r. Ne 21

AQMUHUCTPATUBHLIN perfnameHT
npeaocTaBneHnUsa MyHMLUNAaNbLHOM YCYry Mo NPUHATUIO Ha YYeT rpaxaaH,
HYXAarLWUXCA B NpeaocTaBlieHUN XUIbiX NOMELLEeHUA No JOroBopaM HauMa XuUrbiX
NnoMeLeHUN XunuiiHoro doHaa coumanbHOro UCNosib30BaHUSA

1. O6wme nonoxeHus

1.1. Hacrosawun agMMHUCTPATUBHLIN perfnamMeHT npeaocTaBfieHUs MyHUUMNANbHON
ycnyrn (ganee — PernameHT) ycTaHaBnuBaeT CTaHAapT M NOpsSdoK npefocTaBneHus
MYHULMNANbHOM YCAyrM MO MPUHATUIO Ha ydeT rpaxgaH, HyXgawwuxcsa B npeaocTaBreHum
XWUIbIX MOMELLEeHUI MO A0roBopamM HanmMa XUIblX MOMELLEHUI XUMLWHOro ooHaa counanbHOro
Ncnonb3oBaHNA (danee — MyHuumMnanbHas ycnyra).

1.2. MonyyaTtenu ycnyru: omsnyeckme nuua.

NHTepecbl 3aaBuTenen MoryT npeactaBndaTb fnuua, YNOSTHOMOYEHHblE 3asiBUTENEM B
YCTAHOBNEHHOM nopsiake, W 3aKOHHble MpeacTaButenn uandeckux nuy (ganee —
npegcraBuTenb 3asaBUTeNs).

XKunble nomeweHna moryT OblTb MpefoCTaBrieHbl N0 OOroBOpaM HavmMa rpaxgaHam,
NPU3HaHHbLIM NO YCTaHOBMEHHbIM XKnnuwHeiM Kogekcom Poccunckon degepaumm 0OCHOBaHUAM
HYXXOQLWMMUCA B JKUMbIX MOMELLEHUSX, W rpaxgaHam, MpPU3HaHHbIM MO OCHOBaHWUAM,
YCTAHOBMEHHbLIM  OpyrMM  pedeparnbHbiM  3aKOHOM, yka3om [lpesumgeHta Poccuinckon
depepaunn, 3akoHom Pecnybnukn TatapctaH unm akToMm npeactaBUTENbHOrO opraHa
MECTHOro camoyrnpaBneHus, Hy>XOalWwnUMUCa B MpefoCTaBfeHun XWMblX MOMELLEHU Mo
AOroBOpaM Hamma XXWUNoro NMOMELLEHUS XUIMULWHOMo ¢ooHAa couunasnbHOro UCNosib3oBaHus, B
cny4vae, ecnu:

1) poxop rpaxgaHnHa u NOCTOSHHO MPOXMBAKOLUX COBMECTHO C HUM YIEHOB €ero CemMbu
N CTOMMOCTb MOANeXallero HanoroobsIoKeHUI0 UX UMYLLECTBA, KOTOpble ONpeaensiTcs B
nopsiake, ycraHosrneHHoM 3akoHoM Pecnybnukn TaTtapctaH «O peanusaumy npae rpaxaaH Ha
npegocTaBfieHne UM XUIbIX NOMELLEHWUIA NO JOrOBOPaM HariMa >XUIbiX MOMELLEHUIN XUMULLHOIO
doHaa coumnanbHOro ucnonb3oBaHusa» (ganee - 3akoH PT ot 16 mapTta 2015 roga Ne 13-3PT),
He NPEBbILAT MaKkCMMarbHbIN pa3mep, YCTaHaBNMBaEMbIn B COOTBETCTBUM C 3akoHOM PT ot
16 mapta 2015 roga Ne 13-3PT;

2) rpaxgaHvH He Npu3HaH U He MMeeT OCHOBaHWN OblTb NPU3HAHHBIM ManouMyLLMM B
nopsigke, yctaHosrneHHom 3akoHom Pecnybnuku Tatapctad ot 13 utona 2007 roga Ne 31-3PT
«O peanusauuun nNpaB rpaxagaH Ha NPeaoCTaBfiEHME UM XUMbIX MOMELLEHWI TOCYyAapCTBEHHOIO
XunuwHoro doHga Pecnybnuku TatapcTtaH M MyHMUMNANbHOMO XUNuUWHoOro doHga no
Aorosopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 mona 2007 roga Ne 31-3PT).

1.3. IHdbopmMmpoBaHMe 0 npefocTaBneHnn MyHUUMNanbHOM yCryriu:

1.3.1. WHdopmauua o nopsagke  npenoctaBneHna MyHUUMNANbHOW  YCIyru
pasmMeLlaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHOax, CcoAepXalwux Bu3yanbHYl0 WU  TEKCTOBYH
MHOpMaUuIo o] MYHULUMMNanbHON ycnyre, pacrnonoXeHHbIX B nomMeLLeHnax
MHOTrOOYHKUMOHAlNbHbIX LEHTPOB NpefdoCTaBreHna rocygapCTBEHHbIX U MYyHULMMNANbHbIX
yCnyr.



2) Ha oduuManbHOM CcauTe MyHUUMNanbHOro panoHa B WH(OpPMAaLMOHHO-
TernekoMmyHuKaumoHHon cetu « MHTepHeT» (https://www.arsk. tatarstan.ru);

3) Ha [lNopTane rocygapCTBeHHbIX M MyHWUMNanbHbIX ycnyr Pecnybnvku TartapcTaH
(https://uslugi.tatarstan.ru) (ganee — Pecny6nvkaHckuii noptan);

4) Ha EgmMHOM nopTtane rocygapCTBEHHbLIX U MyHMUMnanbHbIX yenyr (pyHkumin) (hitps://
www.gosuslugi.ru) (aanee — EamHein noptan);

5) B rocygapcCTtBeHHOM MWHMOPMAaUMOHHON cucteMe «PeecTp rocygapCTBEHHbIX W
MyHuumMnaneHblx — ycnyr  Pecnybnukn  Tartapctan»  (http://frgu.tatar.ru) (nanee -
PecnybnukaHckumn peectp).

1.3.2. KoHcynbTupoBaHWe Mo BoMNpocaM MpefocTaBfieHNs MyHUUMNANbHOW  ycnyru
ocyLlecTBnseTcs:

1) B  MHOrO(YHKUMOHAnNbLHLIX UEeHTpax npefoCTaBfneHUss T[oCyAapCTBEHHbIX U
MYHULMNANbHbLIX YCNyr NPy YyCTHOM 0BpaLLeHun - SIMYHO NN No TeneqoHy;

2) B UHTepakTuBHOM bopme EauHoro, PecnybnunkaHckoro noptana;

3) 8 yrosriHoMo4YeHHOM Ha ripedocmasrieHue ycryeu opeaHe (fanee — OpaaH):

npu yCTHOM obpalleHnn - NMMYHO 1NN No TenedoHy;

npy NMCbMEHHOM (B TOM 4ucne B oOpMe 3NeKTPOHHOro AoKyMeHTa) obpalleHmm — Ha
OyMakHOM HocuTene No NoyTe, B ANEKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmaumna Ha EpguHom noptane, PecnybnvkaHckoMm nopTtane O nopsigke u
Cpokax npegocTaBneHns MyHUUUNanbLHOW yCnyrm Ha OCHOBaHUM CBEAEHUN, CoAaepXallumxcs B
PecnybnukaHckom peecTtpe, npegocTaBnaeTcsa saasutento 6ecnnaTtHo.

JdocTyn K nHopmaumm o cpokax u nopsake npefoctaBfieHns MYHUUUNANbLHOW YCnyru
ocyulecTBnseTca 6e3 BbINOMHEHUS 3asBUTENEM Kakux-nubo TtpeboBaHui, B TOM yucne 6es
NCNosib30BaHWs NporpaMmHoro obecrnedyeHns, ycTaHOBKa KOTOPOro Ha TeXHUYeckue cpeacrtea
3aasutena  TpebyeT  3aKMOYeHUs  JIMUEH3MOHHOrO0 UM MHOro  corfaweHus ¢
npasoobnagartenem nporpaMMHoOro obecneveHusi, npegycmaTpusaollero B3nMaHve nnaTbl,
perncTpaumuio UM asTopusaumio 3asBuTens unm npegoctaBneHne UM nNepcoHanbHbIX AaHHbIX.

1.3.4. lNpn oOpalleHnn 3asBuTeNns NMYHO UM No TenedoHy B COOTBETCTBMM C
nocTynuseLLMM obpalleHneM npegocTaBnaeTcs MHopmauns:

1) 0 MecCcTe HaxoXOeHus  MHOrO(YHKUMOHANbLHOrO LUeHTpa npedocTaBfieHus
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr, OpeaHa (agpec, rpacduk paboTbl, cnpaBoYHbIe
TenegoHbl);

2) O nopsake nNpefocTaBrieHns MyHULMNANbLHOM ycnyrn, 0 cnocobax u cpokax nogayu
3asBreHunn;

3) O KaTeropusix rpaxgaaH, KOTOpbIM MpeaocTaBnseTcs MyHuuunanbHasa ycnyra; o
HOPMAaTUBHbIX NPAaBOBbIX aKTax, PerynupyloLwmx BONpoChbl NpefoCTaBNeHNa MyHUUUNaribHON
yCnyru;

4) 0 nepeyHe [OOKYMEHTOB, HeobOXoAMMbIX [Afi8 pPacCMOTPEHUS 3adBfeHuUss O
npegocTaBfieHUNn MyHULMNANbHON YCIyru, O cpokax npuema v permctpauumn 3asBneHus;

5) o xopge npegocTaBneHNa MyHULMNANbHOW YCRyru;

6) O MecTe pasmelweHuMs Ha oduumanbHOM canTe WHdoOpMauMM Mo BOMpocam
npegocTaBreHns MyHULUNAIbHON YCNYTIu;

7) o nopsigke obxxanoBaHUs AENCTBUIN UNn 6e34enCcTBUA OOMMKHOCTHBIX Nny, OpeaHa.

Mo  nucbmMeHHOMy  obpalleHuio  COTPYAHMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHULMNanbHOW Yycnyrn, nogpobHO B MUCbMEHHOW (PopMe pPasbACHSAIT
3aABUTEN0 MOPSA0K MPedoCTaBfeHUs MyHUUMNanbHOW YCnyrM M BOMPOCHl, YKasaHHble B
HacTosiwem nyHkTe PernameHTa, n B TeyeHne Tpex paboumx AHEW CO OHA perucrTpauuu
obpalleHnsa HanpaBnsaT oTBeT 3asasutento. OTBEThI Aal0TCa Ha A3blke obpalleHus. B crnyyae
HEBO3MOXHOCTW [AaTb OTBET Ha fA3blke OOpalleHMs MUCMOMb3yHTCA roCydapCTBEHHbIE SA3bIKK
Pecnybnukn TaTtapcTaH.



1.3.5. WH(popmauua no Bonpocam npefocTaBrieHUs  MYHUUUNANbLHOW — yCryru
pasmellaeTcsa Ha oduuManbHOM CalTe MyHUMUMNAnNbHOMO pavoHa W Ha WMH(OPMaUNOHHbIX
cTeHaax B nomeleHnsax OpzaHa ons paboThl C 3assBUTENSAMM.

NHdopmaums Ha rocyaapCTBeHHbIX A3blkax Pecnybnukmn TaTapctaH, pasmellaemas Ha
WHPOPMALMOHHbIX CTeHAax W Ha oduunanbHOM canTe MyHUUMNanbHOro panoHa B
WHPOPMALNOHHO-TENEKOMMYHNKAUMOHHON  ceTu  «VIHTepHeT», BKIYaeT CBeAeHus o
MYHULMNansHOW ycrnyre, cogepxawmecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
PernameHTa, nHopmaLmio 0 MecTe HaxoXAeHUs, CNpaBOYHbIX TenedoHax, BpeMeHn paboThl
OpzaHa, o rpadmke npuema 3asBreHnn Ha NpeaocTaBNeHne MyHULUNAanbHOM yCryru.

1.4. TllepedyeHb HOPMATMBHbLIX MPaBOBbLIX aKTOB, PErynuMpylowmMx npegocraBreHne
MYHULMNANbHOW Yycnyrn (C yKa3aHMeM pPEeKBU3UTOB HOPMATUBHLIX MPaBOBbIX AaKTOB U
WUCTOYHMKOB UMX odmumanbHoro onybnukoBaHusi), pasmeweH Ha EguHom noprtane, B
PecnybnnkaHckom peecTpe, Ha ocmumnanbHOM caunte B NHOPMaALMOHHO-
TeNeKOMMYHMKaLNOHHON ceTn « NHTepHeT».

TekCT aAMUHUCTPATMBHOIO pernameHTa B AENCTBYHOLWEN pedakumm noanexuT
pasmeLleHuntio Ha EgmHom noptane, B PecnybnunkaHckoMm peectpe, Ha oduvunanbHOM cante B
NHOPMaLMOHHO-TENEKOMMYHUKALIMOHHON CeTU «IHTEPHETY.

1.5. B PernameHTe MCNonb3yoTcs crnegyowme TepMuHbl U onpeaeneHuns:

yoaneHHoe paboyee MeCTO MHOrOMYHKUMOHANbHOIO LEeHTpa npenocTaBneHuns
rocygapCTBEHHbIX U MyHMUMNAMbHBIX YCNYr — TepputopuanbHO 000COBMEHHOE CTPYKTYpPHOE
nogpasgeneHue (opmc) MHOropyHKLMOHaNbHOro LeHTpa NpegocTaBieHns rocygapCTBEHHbIX U
MYHULUMNAnbHbIX YCNyr, CO34aHHOE B rOpPOACKOM (CerbCKOM) MOCEMEHUU MYyHULMManbHOro
panoHa unn B ropoackoM okpyre Pecnybnukm TaTtapctaH B COOTBETCTBUM C MNyHKTOM 34
lMpaBun opraHu3auun [eAaTenbHOCTU  MHOMOMYHKUMOHAmNbHbLIX LEeHTPOB MNpedocTaBreHus
rocyAapCTBEHHbIX U MyHULMNArbHbIX YCNYr, YTBEPXAEHHbIX NocTaHoBreHneM [paButenscrTea
Poccunckon depepaummn ot 22.12.2012 Ne 1376 «OO6 yTtBepxaeHun [paBun opraHusaumm
AEATENbHOCTU  MHOTOYHKLUMOHANbHbBIX LEHTPOB MpefoCTaBneHus roCyAapCTBEHHbIX W
MYHULMNANbHbLIX YCNYr»;

TexHuyeckass owmnbka - owubka (onucka, onevyaTka, rpaMmmaTuyeckass Wnu
apudpmeTndeckas  owmbka  nmbo  nogobHaa  owwmbka),  OonyweHHass ~ OpraHom,
NpegocTaBnAoWNUM  MyHUUUNANbHYO YCNyry, U npueedwlasd K HeCOOTBETCTBMIO CBEAEHWMN,
BHECEHHbIX B JOKYMEHT (pes3yrnbTaT MyHULMNanbHOW YCryru), cBeAeHUsIM B OOKYMEeHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUUCL CBEAEHWS;

ECUA — EguHas cuctema uvaeHTUdUKauMM M ayTeHTUdUuKaumm B UHAPACTPYKTYpE,
obecneunBarowlen MNHPOPMALMOHHO-TEXHONOIMYECKOE B3aMMogenCcTBne MHMOPMaLMOHHbIX
CUCTEM, MCMNOMb3yeMblX AN NpeaoCTaBfieHUs rocy4apCTBEHHbIX U MyHUUMNAnbHbIX YCNyr B
3NEeKTPOHHON hopMme.

depepanbHaa rocygapcTBeHHasd WMHQOpMaUMOHHas cuctema, obecnedmBaroLLas
CaHKLMOHUPOBAHHbLIN [OCTYN YYaCTHUMKOB WHAOPMALMOHHOMO B3aMMOAEWUCTBUS (rpakdaH-
3aaBuTENEen M LOSMKHOCTHBIX MWL, OpraHoOB WCMOSMIHUTESbHOW BractM M OpraHoB MeCTHOro
camoynpasfeHnsa) K WHgopmauun, copgepxawencss B rocyaapCTBEHHbIX MHEPOPMAaLMOHHBIX
CcUCTEMaXxX U UHbIX NUHPOPMALMOHHBIX CUCTEMAX;

Mo®L|, - lNocymapctBeHHOe OrogxeTHoe yypexaeHune «MHOroyHKUMOHaNbHbIN LIEHTP
npefocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC Mol - ABTomatmamnpoBaHHasa MHPOPMaLMOHHAA cMCTEMA MHOIMOYHKLMOHANbHbIX
LEeHTPOB NpeaoCTaBreHnsi rocyaapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnuku TaTapcTaH.

B PernameHTe nog 3asBneHveM O npefoCcTaBfieHMM MyHULMNAnNbHOW ycnyru (ganee -
3asiBNIEHNE) NMOHMMAaeTCHa 3anpoC O NPefoCTaBfEeHMM MyHUUMNANbHOW YCNyrk, NOOAHHbIA B
COOTBETCTBUM C NYHKTOM 3 cTtaTtbn 2 degepanbHoro 3akoHa ot 27 monsa 2010 roga Ne 210-93
«O6 opraHusauun NpeaocTaBneHNa roCy4apCTBEHHbIX WM MyHUMUMNAnbHbIX YCNyr» (ganee —
depnepanbHbIn 3akoH Ne 210-93).



2. CtaHpapT npeaocTaBrieHU MyHULUNANbHOM yCIyru
2.1. HanmeHoBaHe MyHUUMNANLHOW yCryru

an/IHFITI/Ie Ha y4yeT rpaxaaH, HyxXgarLlnxcda B npenocrtaBlieHUn Xurbix nomMeLleHnin no
gorosopam HarMa XuIbIX NOMELLEHUN XUNULLHOIO CbOH,D,a coumnaribHOro ncnoJyib3oBaHUA.

2.2. HanmeHoBaHWe NcnonHUTENbHO-PacnopsSANTENIbHOrO OpraHa MeCTHOro caMoynpaBfeHus -
NcnonHutenbHbIN KOMUTET YTap-ATbIHCKOrO CENbCKOro noceneHnsa Apckoro MyHMLMNanbHOro
panoHa Pecnybnukun TaTtapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNEeHUss MyHULMNANbHOW YCnyrn

2.3.1. Pe3ynbTaTtoMm npefocTaBfeHns MyHULMNansHOW YyCNyru SBnaeTcs:

1) pelwweHne O NPUHATMM Ha YYeT rpaxaaH, HY>KOalLWmMXcs B NpeaoCTaBNeHUN XUMbiX
NnoMeLLeHNn Mo [OroBoOpaM HaMa >XUMbIX MOMELLEHUN XUMULWHOIO doHAa couunanbHOro
ncnonb3oBaHus (NnpunoxeHne Ne 1 kK HacTosawemy PernameHTy);

2) peweHne 06 oTkase B NpeaoCcTaBfieHM MyHULUNanbHon ycnyrm (npunoxeHue Ne 2 k
HacTodwemy PernameHTy).

2.3.2. PesynbTaT NpegocTtaBneHns MyHULunanbHON YCNyrn HanpaenseTcs 3adaBUTENio B
dopmMe  SMEKTPOHHOro  OOKYMEHTa, MNOAMUCaAHHOIo  YCUITIEHHOW  KBanuuumMpoBaHHOW
3IEKTPOHHOM MOAMNUCHLI0 YNONIHOMOYEHHOIO AOSMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cooTBeTCcTBUM ¢ PenepanbHbiM 3akoHOM OT 6 anpens 2011 roga Ne 63-P3 «O6 anekTpoHHOM
nognucny (panee — ®epgepanbHbin 3akoH Ne 63-®3) B nuuyHbiM  kabuHeT EawmHoro,
PecnybnvkaHckoro noptana.

2.3.3. Mo Bblbopy 3asBuTens pesynbTaT MNPeaoCTaBfeHUs MyHULUNANbHOW YyCnyru
Bblgaetca B OpraHe wnu B MOL B ¢hopme ak3emnnsipa 3MEKTPOHHOrO [AOKYMEHTA,
pacneyaTtaHHOro Ha 6yMaKHOM HOoCUTENeE, 3aBEPEHHOIO NevaTbio U NOAMNUCHLI0 COOTBETCTBEHHO
YNOSTHOMOYEHHOIro JomMKHOCTHOro nuua OpraHa unu paboTHuka MOL.

2.3.4. 3asBuTenb BrnpaBe nonyyYnTb pesdynbTaT NpeaocTaBieHns MyHULMNansHOM yCnyru
B bOpMe 3MEKTPOHHOrO LOKYMEHTA B TEYEHME CpOKa OEUCTBUSA pesdynbTaTa npeaoctaBneHus
MYHULMNAnNbHOW YCNyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM Y1Che ¢ y4eTOM HeoBXoaNMOCTH
obpalleHus B opraHu3auun, yyacteyroLmne B NnpefocTaBneHmm MyHUumMnanbHON yCcnyru, Cpok
NPUOCTaHOBIEHNS NpeoCTaBneHns MyHULUNAneHOW YCNyr B cryvae, eCcnm BO3MOXHOCTb
NPUOCTaHOBNEHNA NpesyCMOTPEeHa 3akoHo4aTenbCcTBOM Poccurckon denepavmm, cpok
Bbldayun (HanpaBreHns) AOKYMEHTOB, ABMSIOWNXCA pe3ynbTaToM NpeocTaBreHmns
MYHULMMNANbHON YCNyru

2.4.1. Cpok npegocTaBneHmst MyHuumnansHom ycnyrm — 30 paboumx gHen.

2.4.2. TlpnoctaHoBneHne cpoka npeaocTtaBneHna  MyHUUMNANbHOW  YCriyrn  He
npegycMoTpeHo.

2.4.3. HanpaesneHuve [JOKyMeHTa, HABMSKOLWErocs pesynbTaToM npeaocTtaBeHns
MYHULMNANbHOM ycnyrn B hOpMe IMEKTPOHHOrO AOKYMEHTa, 3asBUTENt0 OCYLIECTBNAETCH B
AeHb 0POPMIEHNS U perncTpaLmmn pesynbTaTa NpeaocTaBNeHNsa MyHULMNANbLHOW YCyTr.

2.5. VicyepnbiBatoLwmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHoZaTeNbHbIMU UMN UHBIMU HOPMATUBHBLIMW NPaBOBbLIMW akTaMu AN npegocTaBieHus
MYHULMNANbHOM YCIyru, a Takke ycnyr, KoTopble ABNATCA He0OXoauMbIMU 1 06s13aTENbHBIMU
ANa npefocTaBneHna MyHULMNarnbHbIX YCryr, nognexawunx npeactaBneHnio 3asButernem,



cnocoObl nx nostiydyeHund 3adasuTteriemMm, B TOM 4YMUCrie B SﬂeICrpOHHOVI cbopme, nopAaanokK nx
npegcrasneHunsa

2.5.1. [Ina nony4yeHns MyHUUUNANbHOM YCNyrn 3asBUTENb MNpPeAcTaBnsieT creayloLlimne
AOKYMEHTbI:

1) [OOKYMEHT, YyOOCTOBEPSOWUA JIMYHOCTL (He Tpebyetca B crnydae obpaleHus
nocpeactsom EgmHoro, PecnybnnkaHckoro noprana);

2) [OOKYMEHT, YAOCTOBEPSAHLMA MNOHOMOYMSA MpeAcTaBUTENS 3asBUTENd, B Criyyae
obpaleHns 3a npeaocTaBfieHNEM MyHMUMNANbHOW YCRnyrn npencraBuTenst 3aaButens (He
TpebyeTca B cnyyae obpalleHnsi 3aKOHHbIX NpeacTaBuTenen uandecknx nuu);

3) 3asiBneHue:

— B dopme OokymeHTa Ha BymaxHom HocuTene (npunoxeHwe Ne 3 K HacTosilemy
PernameHnTy);

— B OIEKTPOHHOM dopme (3anofHseTcsi NOCPEeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEAEHWI B 3NEKTPOHHYK hOpMYy 3asiBrieHMst), NO4NUCaHHOE B COOTBETCTBUM C TpeboBaHMAMM
nyHkta 2.5.3 PernameHTta, npu obpaweHun nocpencrsom EauHoro, PecnybnukaHckoro
nopTana;

4) nacnopTa NOCTOSIHHO NPOXMBALLMX COBMECTHO C 3asiBUTENEM YNIEHOB €ro CeMbM
U UHblEe JOKYMEHTbI, YAOCTOBEPSAOLLNE NTUYHOCTb;

5) [OKYMEHTHI, noaTBepxaatome cocTaB cembu rpaxkgaHnHa-3asiBuTens
(cBMgeTenbCcTBa O rocyaAapCTBEHHOM perncTpauumn akToB rpaaaHCKOro COCTOSIHMS, Bbl4aHHble
B cooTBeTcTBUN Cc PepepanbHbiM 3akoHOM OT 15 Hos0pa 1997 roga N 143-93 "O6 aktax
rpaXkgaHCcKoro coctosiHus", NMbo pelueHne (onpeaeneHne) cyaa o NpU3HaHuM YrieHOM CEeMbM,
00 ycbiHOBREHUN (yOo4YepeHun);

6) [OOKYMEHTbI, YKa3aHHble B cTaTbsx 8 (3a ucknodeHmem yactm 6), 13 u 15 3akoHa PT
oT 16.03.2015 Ne 13-3PT:

CrtaTtbs 8:

- OOKYMEHTbI, nogTeepxaatowme akt obyyeHne COBEPLUEHHOSNETHMX TPYAOCNOCOBHbIX
4YneHoB ceMbuM B ob6pasoBaTenbHbIX OpraHu3auusix cpegHero npodecCMOHanbHOro unu
BbICLLEro 06pa3oBaHus;

- camocTosATeNnbHas Aeknapaums O Jgoxodax, KOoTopble Henb3s MOATBEPAUTb
AOKYMEHTarbHO;

- CBefdeHus1, coaepxalimecs B KHUre yveta [OXOOO0B M pacxodoB M XO3ANCTBEHHbIX
onepaunn MHAMBMAOYaNbHOro npeanpuHumaTens (ana uHavMBMAyanbHbIX NpegnpuHuMaTenen,
NPUMEHSAOLWNX KakK o0y, Tak W  YNPOLLEHHYID CUCTEMY HanoroobnoxeHus Ons
CEenNbXo3TOBapONpom3BoanTeENen (e4nHbIA CENTbCKOXO3ANCTBEHHbIN Hanor);

- pacyeT Aoxoda Kagoro YrieHa ceMbi;

- CBedeHMss O CcymMMax onnaTbl CE30HHbIX, BPEMEHHbIX W ApyrMx BuOoB pabor,
BbIMNOSIHAEMbIX MO CPOYHbIM TPYAOBbLIM A0roBOpaM, AOXOAOB OT WCMOSIHEHUS [OroBOPOB
rpaXkgaHCKo-NpaBOBOro XxapakTepa, a Takke [OX040B OT NpeanpuHMMaTenbCKOM U MHOW
AeATenbHOCTY;

- CBeAeHMss O [Joxodax, MOSMyYEeHHbIX rpaxgaHamm - YneHaMn KPEeCTbAHCKOro
(dbepmepckoro) xo3amncTea;

- CBeJeHus 0 goxoadax OT caayvn B apeHay (Haem, cybapeHay, NnogHaem) HeABMXXUMOTO n
WHOro MMYLLECTBA;

- cBegeHna o6 ynnaTe Bcex Hanoroe n c6opos.

Cratbs 13:

- CBEEeHUs 0 CTOMMOCTM NPOSAHHOIO MMYLLECTBA, BXOASALLEro B NepeyYeHb MMyLLECTBa,
noanexawero HanoroobIOXKEHMIO U YYMTLIBAEMOrO ANA NPU3HAHUS rpaXkaaH HyXXOaloLWmnmMncs B
NpegoCcTaBfEHUN XUIbIX NOMELLEHNI NO AOroOBOpaM Hamma.

Cratbsa 15:



- OoT4yeTa cybbekTa OUEHOYHOW [OedATenbHOCTM 06 OLeHKe TpaHCMOPTHbIX CPeacTs,
HaxoasaWwmuxcst B COBCTBEHHOCTU rpaxaaH 1 noanexalyux yyeTy;

- CBefeHMsi O CTOMMOCTM MNaeHaKOMMeHUn B XWUMULLHO-CTPOUTESbHbIX, TFapaxcHbIX |
AayHbIX NOTPEeBUTENBCKMX KoonepaTuBax (3aBepsatoTCs XUMULWHO-CTPOUTENbHBIMU, rapaXHbIMK
1 JadHbIMN NOTPebUTENbCKUMU KoonepaTuBamm).

2.5.2. 3asBreHne n npunaraemMble JOKYMEHTbl MOryT OblTb NpeAcTaBneHsbl (HanpasneHbl)
3aaBuTenemM o4HMM M3 criefyoLmx crnocobos:

1) 4yepes MOL Ha OymaxHbIX HOCUTENAX M B BUOE 3MEKTPOHHLIX [OOKYMEHTOB,
COOTBETCTBYIOLWMX TpeboBaHNAM nyHkTa 2.5.3 PernameHTa;

2) nocpeactsoM EpaumHoro, PecnybnukaHckoro noprtana B 3feKTPOHHOM doopme 3a
UCKITIOYEeHneM cnyyasa obpalleHunss 3asBuTens, ycbiHOBUBLLEro pebeHka, B cBMAeTeNnLCcTBe O
POXOEHUN KOTOPOrO YCLIHOBUTENb HE 3anncaH B Ka4eCcTBe POAUTENS;

3) B OpraH 5nMYHO MM NOCPEeACTBOM MOYTOBOM CBSA3WM Ha OyMakHOM HocuTerne.
3asiBrieHMe 1 npunaraemble OOKYMEHTbI, Mpy HanpasfeHWn MocpedcTBOM MOYTOBOW CBS3MW,
3aBepATCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. 3asBneHue, npu HanpasneHun nocpencTsom EguHoro, PecnybnukaHckoro
noprtana, NoAnucbIBaeTCs NPOCTON 3NEKTPOHHON NOAMNUCHLIO 3asiBUTENS.

Ana nonyyeHns nNPOCTOM 3MEKTPOHHOW NOAMNWCU 3asBUTENIO HeobXxoauMO MPOUTU
npouenypy pernctpauun (ayteHtudpukauumn) B ECUA, a Takke noarsepanTb yHETHYHO 3anuchb.

ONEKTPOHHble  OOKYMEHTbl  (3MNEKTPOHHble 00pasbl  [OOKYMEHTOB), YKa3aHHble B
nognyHkrax 2, 5, 6 nyHkra 2.5.1 PernameHTa 3aBepsilOTCA YCUMEHHOM KBannguunmpoBaHHON
noanncbIO Ny, YNOSTHOMOYEHHbIX Ha Co34aHue 1 nognucaHne Taknux AOKYMEHTOB, B TOM yucne
HOoTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEKTPOHHble 0bpasbl [OOKYMEHTOB), MpunaraemMmble K
3asiBfEeHN0, B TOM YnCre JOBEPEHHOCTU, HaNpaBnalTCs B Buae dannos B oopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf paamepom He Bonee 50 Mb6anT.

KayectBO npenocTaBnsieMblX 3MEKTPOHHbIX [OOKYMEHTOB (3N1EeKTPOHHbIX 0bpasoB
AOKYMEHTOB) AOSPKHO MO3BONATL B MOMIHOM 06beMe npounTaTb TEKCT AOKYMEHTa M pacnosHaTb
PEKBU3UTBI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB W  WMHGOpMaUMM WU OCYLLECTBIIEHUA OENCTBUNA,
npegcTraBrieHne Unn ocyLLeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMW NPaBOBbLIMU
akTamu, perynmpylowmMMm  OTHOLWIEHWS, BO3HWUKalWwme B CBA3M C  NpefocTaBrieHneM
MYHULMNANbHOM YCIyru;

2) OCyLIeCTBNEHUss OENCTBMWA, B TOM 4WUCEe COrfacoBaHun, Heobxogumblx Ans
NonyyYyeHna MyHULMNAnbHOW YCIyrM U CBA3aHHbIX C obpalieHnemM B MHble rocyapCTBEHHbIE
OpraHbl, opraHbl MECTHOIO CaMOyrNpaBlieHUs, OpraHn3aunn, 3a UCKNIOYEHMEM NONyYeHnsa ycnyr
N NONyYeHNsa OOKYMEHTOB M MHopMaunn, npeaocTaBngemMblx B pesynbraTte npefocTaBreHus
TaKuX YCryr, BKIIOYEHHbIX B NePeYHU, ykasaHHble B YacTu 1 ctatbm 9 PegepansHoro 3akoHa Ne
210-93 (HeobxoanmbIx N 06A3aTENbHbIX YCIYT);

3) npeactaBneHns AOKYMEHTOB U MHOpMaumn, oTCyTCTBME U (UNIM) HELOCTOBEPHOCTb
KOTOpPbIX HE YKasblBanucb Npu nepBoHavarbHOM OTKase B NpuemMe AOKYMEHTOB, HEOBX0OUMbIX
ANa nNpefocTaBneHns MyHuuuMnanbHOW ycnyrn, nnbo B npeaocTaBneHuM MyHUMUMMNanbHON
YCIyru, 3a UCKMOYEHMEM CNeayoLLmMX CryYaes:

a) wu3MeHeHne TpebOBaHUMW  HOPMATUBHbLIX MNPAaBOBbIX  aKTOB, KacalLLMXCHA
NpefocTaBfieHNs MyHUUMMANbHOW YCryri, Mnocrne nepBOHaYanbHOW Mofayn 3asiBfieHus o
npegocTaBfieHnn MyHULMNANbHON YCNyru;

6) Hanuume ownbok B 3asBNEHUM O MpPefoCTaBNEeHUW MyHUUMNANbHON YCNyrn wu
AOKYMeHTax, NoAaHHbIX 3asBUTErNeM Mocre nepBoHavanbHOro oTkasa B NpuemMe OOKYMEHTOB,
HeobxoAMMbIX Ans NpedoCTaBfieHns MyHuUMnanbHOW ycnyru, nmbo B npeaocTaBrieHun
MYHULIMNAnNbsHOM YCIyr U He BKIMIOYEHHbIX B NMPEACTaBEHHbIV paHee KOMIMIEKT JOKYMEHTOB;



B) WCTeYeHue cpoka AeNcTBUS [OOKYMEHTOB WM U3MEHeHWe WHdopMauuu rnocrne
nepBOHavyanbHOro OTka3a B MNpuemMe [OOKYMEHTOB, HeobxoguMbix Ans npedocTaBfieHus
MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHm MyHUUUNansHOM yCnyru;

r) BbiiBfieHNE AOKYMEHTanbHO NoATBEPXAEHHOro ¢hakta (NpM3HaKoOB) OLWMBOYHOrO Mnn
NPOTUBONPaBHOro AencTens (6es3nencTens) 4OMKHOCTHOro nvua OpraHa, paboTHuka ML, npu
nepBoHa4anbHOM OTKase B MpuemMe [OOKYMEHTOB, HeoOXoguMmblix AN npeaocTaBreHud
MyHUUMNanNeHOM ycnyru, nMbo B nNpefoCTaBNeHUUM MYHULMNANbHOW YyCriyru, O 4YeMm B
nMCbMEHHOM BuAe 3a noanucbio pykosoauTens OpraHa npu nepBoHayanbHOM OTKa3e B
npueMe [OOKYMEHTOB, HeobxoauMmbIX ANs npefocTaBfieHUs  MyHUUMNanbHOM  YCryru,
yBeJoMnsaeTcs 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a JOCTaBfEHHble Heyao0bCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene JOKYMEHTOB U MHGOpMaL MK, SNEKTPOHHbIE
obpasbl KOTOPbIX paHee ObinM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKIOYEHUEeM crnyyaeB, eCnU HaHeceHue OTMETOK Ha
Takme AOKYMeHTbl SiMbo MX mn3bsaTME ABRSETCA HeobXoAMMbIM YCIIOBMEM MpefocTaBfeHus
rocygapCTBEHHON UMM MyHMUMNANBbHOW  YCNYrU, W  WUHbIX Cly4YyaeB, YCTAHOBJIEHHbIX
deaepanbHbIMU 3aKOHaMM.

2.5.5. [lokymeHTbl, yKasaHHble B nognyHkTax 5-8, nyHkta 2.5.1. HacTosiwero PernameHTa
MOryT ObITb NpeacTaBneHbl rpaxgaHamyv Mo COOCTBEHHOW WHUUMATMBE, a B Cryyae
HenpeacTaBeHus yKasaHHble  OOKYMEHTbI 3anpawumsatoTcs opraHom MECTHOro
camoynpaBfieHust B MOpPsiAKe MeXBeAOMCTBEHHOrO MHGOPMALMOHHOIO B3auMMOOEWCTBUS B
rocygapCTBEHHbIX OpraHax, [ApyrMx opraHax MeCTHOro camoynpasneHuss nubo B
noaBeAOMCTBEHHbIX UM OpraHu3auusix.

2.6. NcuepnbiBatoLwmi nepeyvyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUN C HOPMATUBHBIMU
NpaBoOBbIMW aKkTaMu 4515 NpeaocTaBneHnsa MyHULUNanbHOW YCyrn, KOTOpble HAaXOAATCS B
pacnopsXXeHUM rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOrO cCaMOynpaBfieHUs U
noaBeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam Unn opraHam MeCTHOro camoynpaBfeHus
opraHuMsaunn n KoTopble 3asBUTENb BNpaBe NpeacTaBnUTb, a Takke cnocobbl X NONyYeHus
3a8BUTENSIMU, B TOM YMCIE B ANIEKTPOHHON dhopMe, MOPSA0K UX NPeACTaBNEHWS;
rocy4apCTBEHHbIN OpraH, opraH MeCTHOro camoynpasneHus Mnbo opraHn3aums, B
pacrnopsiKEHNN KOTOPbIX HAX0AATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyaloTcsa B pamMkax MexxseJOMCTBEHHOIO B3aMMOLAENCTBUSA:

1) cBefgeHud, noaTBEPXKOAOLIME KONMYECTBO rpaXaaH, 3aperncTpupoBaHHbIX N0 MecTy
XUTENbCTBa B XUIOM MOMELLEHUM — yNpaBnsollas opraHusaumsa MHOTOKBapTUPHOro Aoma
nnbo pacyeTHbIN LEHTP;

2) cBefeHus O rocygapCTBEHHOW pernmcrpauum cMepTu U3 eAnHOro rocyaapCTBEHHOro
peecTpa 3anucen akToB rpaxgaHckoro coctosiims — PHC Poccuu;

3) cBedeHMs O roCygapCTBEHHOW  perucrpauum  poXaeHust U3 e[uHoro
rocygapCTBEHHOrO peecTtpa 3anncen akToB rpaxkgaHckoro coctosHus — ®HC Poccuu;

4) cBefeHNs O rocyaapCTBEHHOW pPerncTpaumm 3akniyeHust (pactopxeHus) bpaka ms
€MHOro rocygapCTBEHHOrO peecTpa 3anncen akToB rpaxgaHckoro coctosHna — ®HC Pocecuy;

5) cBegeHus O perncTpaLMoOHHOM yyYeTe MO MeCTY XUTenbCTBa MU MecTy npebbiBaHnsa —
MB[] Poccuu;

6) Bbinucka wn3 EMPH Ha o6bekt Hegswxkmmoctn — depepanbHaa cnyxba
rocygapCTBEHHON permcrtpauum, kKagacTtpa u kaptorpadgum (Pocpeectp);

7) Bbinucka u3 EMPH o npaBax otgenbHoro nuua Ha umelowmeca (MMeBLUMECS)
06beKTbl HeaswxUMocTn — degepanbHasa cnyxba rocyaapCTBEHHOM perncTpauun, kagactpa u
kaptorpadum (Pocpeectp);

8) pelweHve opraHa MeCTHOro camoyrnpaBfneHuss O MPU3HaAHUW rpaxaaHuHa
ManouMyLLMM — OpraH MECTHOIo camoyrnpaBneHns;



9) [OOKyMeHTbl, MOATBepXOalwlwme npaBoO MOMb30BaHUSA XWUMNbIM  NOMELLEHNEM,
3aHMMaeMblM rpaxgaHMHOM UM 4reHamuM ero cembu (OOroBop, opaep, peleHve o
npefoCTaBfIEHUM  KUIMOrO0  MNMOMELLUEHUA W MHble  JOKYMEHTbl) — oOpraH MeCTHOro
camoynpasneHus;

10) oOKYMEHT, NOATBEPXAaroLW M NOTHOMOYNS 3aKOHHOIO NpeacTaBuUTens 3asiBUTeNs, B
cnyyae nogayu 3asiBfieHMs1 3aKOHHbIM NpeacTaBuTesnieM (B 4acTu CBUAETENbCTBA O POXAEHUN,
BblJAHHOIO OpraHamu 3anucu akToB rpaxgaHcKoro coctosHua Poccurckon Pepepauuun, mnm
AOKYMeHTa, BblAAHHOMO oOpraHamuM Ofnekn W noneyuTensctBa B  COOTBETCTBUM C
3akoHogaTenbcTBoM Poccurckon Pepepauun) — EANHBIN rocydapCTBEHHbIN peecTp 3anncen
aKTOB rpaxgaHcKoro coctosiHua nubo EguHas rocygapctBeHHas MHpOpPMaUMOHHas cuctema
coumnanbHoro obecneyeHus;

11) npoBepka COOTBETCTBUA (PaMUNbHO-UMEHHOW TPynnbl, AaTbl POXOEHWs, nona u
CHWINC — MeHcnoHHbIM hoHa Poccuickon ®epepaunu;

12) ceegeHus o gencTeutenbHocTM nacnopta — MB[ Poccuu;

13) cBegeHnss O akTe BblgayM W CoOepXaHWW OOBEPEHHOCTM — eduHasd
WHOpPMaLUUNOHHas cucTemMa HoTapuarTa.

2.6.2. 3agBuTenb BhnpaBe nNpeaoCTaBUTb [OOKYMEHTbl (CBeAeHus), YyKasaHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 PernameHTta, B pOpMe 3NEKTPOHHbLIX AOKYMEHTOB, 3aBEPEHHbIX
YCUMNEHHON KBannMUUMPOBaHHOM MNOAMUCBID WL, YMOSMIHOMOYEHHbLIX Ha co3gaHuve U
nognucaHne Takux 4OKYMEHTOB, Npy nogade 3asaBreHus.

2.6.3. HenpegctaBneHne (HecBOeBpPEMEHHOE nNpeAcTaBfieHME) YKasaHHbIMU B MyHKTE
2.6.1 PernameHTa opraHamu rocygapCTBEHHOM BfiacTh, opraHaMyM MECTHOIO caMoyrnpaBneHus,
opraHusaumaMm OOKYMEHTOB W CBeLEHUM He MOXET SBMATbCA OCHOBaHWMEM ANA oTkasa B
npegocTaBfeHnn MyHULMNAnbHON yCnyru.

2.6.4. [JO/mMKHOCTHOE NMUO M (MNKn) pabOoTHMK, yKasaHHbIX B nyHkTe 2.6.1 PernameHta
OpraHoB W oOpraHusauuin, He npegcTtaBuBlIME (HECBOEBPEMEHHO MNpeAcTaBuMBLLNE)
3anpolUeHHble M HaxoAswMmecs B pacrnopsikeHuM [OOKYMEHT WM CBedeHus, noanexar
agMVHUCTPATUBHOW, AUCLMNIIMHAPHON WM MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenbcTBOM Poccunckon degepaunn.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3adABUTENSA AOKYMEHTbl CBEAEHWsl, B TOM 4ucne
noaTeepXxgatoLLne BHeCEHUe 3asaBuTeneM nnartbl 3a NpegocTaBrieHe MyHULMNanbHON yCnyriu,
Haxogswmecss B pacCrnoOpshiKEeHUUM  TOCYAapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camoynpasfieHnsa 1 noaBeJOMCTBEHHbIX rOCYyJapCTBEHHbIM OpraHam MnM opraHam MeCTHOro
camoynpasfieHnsa opraHm3auun.

HenpencraBneHve 3asiBuTenieM [OOKYMEHTOB, coAepXalux CBedeHWsl, KoTopble
Haxo4ATCA B pacrnopsKeHUn rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO CaMOynpaBieHns 1
NnoaBeJOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHam WnM opraHaM MeCTHOro caMoynpaBreHus
opraHusauuin, He $SBMSETCA OCHOBaHMEM [ANd OTkasa 3asBUTENi0 B NpefocTaBlieHUn
MYHULMNANbHOW YCIyru.

2.7. NcuepnbiBatoLwmin nepevyeHb OCHOBaHMIM AN O0TKasa B NnpueMe LOKYMEHTOB, HE0OX0aNMbIX
ANs NpefocTaBneHns MyHULUNAnbHOW YCnyru
(BO3BpaTa OKYMEHTOB 6€3 pacCMOTPEHMNSA MO CyLLECTBY)

2.7.1. OcHoBaHuaAMM Onsi OTkasa B TMpuemMe [OOKYMEHTOB, HeobGxogumbix Ans
npenoCTaBfEHNS MyHMUMNANBHOW YCNYIn, ABASOTCS:

1) 3asBneHMe O nNpeaoCTaBfEHMM MyHUUMNANbHOM  yCNyrM nogaHo B OpraH
rocygapCTBEHHOM BNacTu, opraH MECTHOroO camoynpaBliEHUS UMW OpraHM3auuto, B NOSIHOMOYNSA
KOTOpPbIX HE BXOAUT NpeaocTaBfieHne MyHULunanbHOW yCryru;

2) HenomHoe 3anofnHeHne obsA3aTenbHbIX nonen B dopme  3aaBneHnss o
npenocTaBfeHMM MyHMLMNANbLHOW YCryrn (HEAOCTOBEPHOE, HEMPAaBUIbHOE);

3) npeacTaBneHne HENOMHOMo KOMMSIeKTa JOKYMEHTOB;



4) npenctaBneHHble OOKYMEHTbl yTpaTtunm Cuny Ha MOMEHT obpalweHna 3a
MYHULMMNansHOM yCryron (OOKYMEHT, yOOCTOBEPAIOLLNIA NNYHOCTD; AOKYMEHT,
yOOCTOBEPSAOLWMIA  NOMMHOMOYMS NpeAcTaBuUTENsl 3asiBUTEnsl, B Clnyyae obOpaweHna 3a
npegocTaBfieHMEM MYHULMNANbHOMW YCYrn ykadaHHbIM JTULIOM);

5) npeacTaBneHHble OOKYMEHTbl cogepXaT MNOAYMUCTKM U UCMNpaBNeHUs TeKCcTa, He
3aBepeHHble B Nopsiake, yCTaHOBMEHHOM 3akoHoAdaTeNnbLCcTBoM Poccunckon denepaumm;

6) nopjaya 3asiBfieHMs O NpedoCTaBfieHUN MyHULMNANbHOW YCryrm N LOKYMEHTOB,
HeoOXoOuMMbIX ANa NpeaocTaBfeHns MyHUUMNanbHOW YCryru, B 3MEKTPOHHOW dopme C
HapyLLleHNeM YCTaHOBIIEHHbIX TpeboBaHW;

7) npeacTaBrieHHble B 3MIEKTPOHHOM OOpMe [OOKYMEHTbl coepxaT MoBpexaeHus,
HanuMyme KOTopbIX He MO3BONSAET B MNOSIHOM 06beme UCMonb30BaTh MHOPMAaLMIO N CBeLEHMS,
cogepxawymecs B JOKYMeHTax Ans npegocTaBfieHnss MyHULMNanbHON yCryru;

8) 3asiBneHWe nogaHo IMUOM, He MMEKLWUM MOSIHOMOYUA NPeAcTaBnsaTb MHTEPEeCHI
3asBuTeENd.

2.7.2. lNepevyeHb OCHOBaHUW ANS1 OTKa3a B NpuMeme AOKYMEHTOB, HeobXxoammbiX Afis
nosly4eHns MyHULUNanbHOW YCryru, SBASIeTCS MCHepnbiBaloLLMM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBieHNUA N OOKYMEHTOB, HeobGXoauMbIX AN
npefoCTaBfieHNUs MYHULMNANbHOW YCryrM, MOXeT ObiTb MPUHATO Kak BO Bpemsi npuema
3asBuUTENd, TaK W MOcne MnofslyYeHUss OTBETCTBEHHbIM OOMMKHOCTHbIM nuuom  OpraHa
HeoOXoOuMbIX AN NpefoCTaBfeHMst MYHUUMNAanbHOW YCRyrn [OOKYMEHTOB (CBedeHwun) c
NCMNonb30BaHNEM MEXBEOOMCTBEHHOIO MHGOPMALMOHHOIO B3aMMOLEWNCTBUS, B CPOK, He
npesblwaoWwmn 9 paboymx AHEN CO OHA perncTpauum 3asiBlieHNs.

2.7.4. PeweHne 06 oTKase B NpuvemMe AOKYMEHTOB, HeOOXOAWMbIX AOS1si MONyYeHus
MYHULMNANbHOM YCNyrn, C yKasaHMeM npuYMH oTKasa, ojopMmnseTcs B COOTBETCTBUM C
dopmon, yctaHoBreHHoM B npunoxeHun Ne 4 k HacTtoswemy PernameHTy, nognucbiBaeTcs
YCUNEHHOW KBannMUUMPOBAHHOW 3SIEKTPOHHOM MNOAMUCBbID B  YCTAHOBMNEHHOM Mopsaake
YNOSTHOMOYEHHbIM OOMMKHOCTHLIM nnuoM OpraHa (OpraHom), U HanpaBnsieTcs 3asiBUTENO B
nn4yHbIn kKabuHeT EamHoro, PecnybnukaHckoro noptana u (unu) B MOL B geHb npuHATUSA
peweHnss 06 OTkase B Npueme LOKYMEHTOB, HEOOXOAMMbBIX ANS NONYYEHUA MyHULMNANbHON
yCryru.

2.7.5. 3anpewaeTtcda oOTKasbiBaTb B MNpUeMe 3asiBIEHNUS W WUHbIX [OOKYMEHTOB,
HeobXxoaMMbIX NS NpefoCTaBfieHns MyHUUMNANbHOW YCNyru, B criydae, ecnv 3assrieHue u
OOKYMEHTbI, HeobxoauMmble NS NpefoCTaBNeHUs MyHUUMNanbHOW ycnyrn, nodaHbl B
COOTBETCTBUMN C MHPOPMaLUMeEn O Cpokax U nopsaake NpefoCcTaBreHns MyHULUMNAIbHON YCIyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.8. VcyepnbiBatowwmnm nepedeHb OCHOBaAHUM 4S5 MPUOCTAHOBEHNS UK OTKa3a B
npeaocTaBNeHNN MyHULMNANBbHOW YCyrn

2.8.1. OcHoBaHuA ANs NPUOCTAHOBIEHUSA NPELOCTaBMEHUS MYHULMNANbHOW YCNyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeaoCTaBfEeHMM MyHULMNANbHON YCIyTn:

1) AOKyMeHTbl (CBeaeHust), NpeacTaBneHHble 3asBUTEeNeM, NpoTMBopeYaT JOKyMeHTam
(cBegeHnAM), NONyYEHHbIM B pamMKax MeXBeJOMCTBEHHOIO B3anMOLENCTBUS;

2) 3aaBuTENb HEe SABNfAeTca rpaxgaHnHom Poccuiickon ®depepaunmn (ecrnm nMHoe He
npenycMOTPEHO MeXayHapoaHbIM AoroBopoM Poccuinckon ®epepaunn);

3) rpaxgaHuH MpuU3HaH ManouMyLLMM WU MMEKTCA OCHOBaHUS AN MpU3HaHuA
rpakgaHnuHa mManoumyLLuMm B nopsigke, yctaHoBneHHoMm 3akoHom PT ot 13 uons 2007 roga Ne
31-3PT;

4) poxodbl rpaxgaHuHa M MOCTOAHHO MPOXUBAKOLWMX COBMECTHO C HUM YrfEeHOB €ero
CeMbM W CTOMMOCTb WX MMyLIECTBA, MOANEeXalwero HanoroobnoxeHuio, npeBbiwaT



MakcuMarbHbI pa3Mep, yCTaHaBfiMBaeMbli B COOTBETCTBUMN cO cTatben 5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B NpefoCTaBfieHUM MyHUUMNANbHOW YCNyru
SBMSIETCA UCYEpnbIBaOLLUM.

2.8.4. PeweHne o6 oTkase B npefoCTaBfieHUM MyHUUMNANBHOW YCMyrM C yKasaHuem
NPUYNH OTKasa oPopMIISIETCH B COOTBETCTBMM C (DOPMOWN, YCTAHOBMEHHOW B NpunoxeHun Ne 2
K HacToswemy PernameHTy, nognucbiBaeTcsl YCUNEHHOW KBanvMUUMPOBAHHOW 311EKTPOHHOM
noagnucbld B YCTAHOBMEHHOM nopsgke YMNOMHOMOYEHHbIM AOSMKHOCTHbIM nnuomM  OpraHa
(OpraHom), n HanpasnsieTcsa 3asBUTEN0 B NMYHbLIM KabuHeT EauHoro, PecnybrnvkaHckoro
noptana un (unn) B MOLL B geHb npuHATMS peweHna o6 oTkase B npenocTaBfieHuu
MYHULMNANbHOW YCNyru.

2.8.5. 3anpewaeTca oTkasbiBaTb B NpeoCTaBleHNUN MyHULMNANbHOW yCnyru B criyvae,
ecnu 3asBfneHne o npedocTaBieHUn MyHUUMNANbHOW YCNyrM nogaHo B COOTBETCTBUMM C
WHOpMauMen O Ccpokax W nopsgke NpefocTaBfeHus  MyHUUMNAnNbHOW  YCRyru,
onybnukoBaHHoM Ha EguHom nopTtane, PecnybnukaHckom nopTtane.

2.9. Mopanok, pa3mep 1 OCHOBaHWSA B3VMaHWs rocy4apCTBEHHON MOLUNMHBI MU MHOW MnaThl,
B3VIMaeMol 3a npeaocTaBneHe MyHMUUnanbHOM yenyrm

MyHuuMnanbHasa ycnyra npegoctaBsnsieTcs Ha 6e3803mMe3aHON OCHOBE.

2.10. MNMepeyeHb ycrnyr, KOTopble ABMAKTCA HEOGX0ANUMbIMU U 06A3aTeNbHBIMU ANS
npegocTaBreHns MyHUUMNanbHOM yCryri, B TOM YUCIe CBeAeHNst O AOKYMEHTE (4OKyMeHTax),
BblJaBaeMOM (BblJaBaeMbIX) OpraHM3aumsiMu1, y4acTBYOLWUMN B NpeaoCTaBeHN
MyHULMNanbHbIX yCnyr

MpepocTtaBneHne HeobxoaMMbIX U 0BsI3aTenNbHbIX YCNYr He TpebyeTcs.

2.11. MNopsapgok, pasmep 1 OCHOBAHUS B3MMaHUS NnaTbl 3a NpegocTaBneHne yeryr, KoTopble
ABNAITCA HeobxoaMMbIMK N 06A3aTenbHbIMU ANS NPefoCTaBNeHNs MyHULUNAnNbLHOW YCIyru,
BKSIOYAA MHpOPMALIMIO O METOAMKE pacyeTa pasMmepa Takon nnatbl

MpepoctaBneHne HeobxoaMMbIX U 06s13aTENbHbIX YCnyr He TpebyeTca.

2.12. MakcnmanbHbIM CPOK OXXMOaHUA B odepean npu nogadve sanpoca o npefocTaBrieHnu
MYHULMNANbHOW YCNyru, ycryr, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npefocTaBfieHUM MyHULMNANbHOW YCIyrn, 1 Npu nosiy4eHnn pesyrnbtarta npegoctaBrneHus
Takux ycnyr

2.12.1. Bpemsa oxungaHusa npu nogade 3adaBfieHNa Ha NOSTlydeHne MyHUUMNansHOW ycnyrm
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpeaocTaBnNeHns MyHUUMNANbHOW  YCryru
MaKCcuMarnbHbI CPOK OXMOaHNA B odepean He OOSMKEH npeBblwatb 15 MUHYT.

2.13. CpoK 1 NopsiAoK perncTpaumm 3anpoca 3assuTenst 0 NpeaocTaBneHnn MyHULMNanbHON
ycryru v ycnyru, npeocTaBrsieMon opraHm3aumen, y4acTeyoLen B npegocTaBneHnm
MYHULUMNANBHOW YCyru, B TOM YMCIEe B 3NIEKTPOHHON dhopme

2.13.1. Mpn nuyHom obpaweHmn B M®Ll B geHb nogayn 3asBneHus 3asBUTENO
Bblgaetca pacnmcka ns AUC MOLL ¢ pernctpaumoHHbIM HOMEPOM, NOATBEPXAANLWNM, YTO
3asiBrieHVe OTnpaBneHo, U JaTon Nnogayn 3asaBneHus.



2.13.2. lpwn HanpaeneHun 3asBneHna nocpeactsoMm EawmHoro, PecnybnukaHckoro
noptana 3asiBUTeNb B [eHb MOAayn 3asaBfeHUs nosiydyaeT B NMYHOM KabuHeTe EawHoro,
PecnybnnkaHckoro noptana v no 3nekTPOHHOM NoyTe yBeLOMIEeHWe, noaTeepxaarLllee, YTo
3asiBfieHne OTnpaBrieHO, B KOTOPOM YKa3blBAlOTCHA PErMcTpauuoHHbIN HOMEp M faTta nogadu
3asiBreHns.

2.13.3. MNpu nnyHom obpaweHmnn B OpraH B AeHb nogayu 3asiBrieHNs YNOSIHOMOYEHHbIM
AOJDKHOCTHbIM Nnuuom OpraHa 3asBUTEN0 BbIJAETCA pacnucka M3 aBTOMaTU3UMPOBAaHHOW
WHOPMAUNOHHOM  CUCTEMbIl, MNpefHa3Ha4YeHHOW AN OKasaHWa  rocydapCTBEHHbIX U
MYHULMMAnNbHbIX YCNyr, C permcTpaumoHHbIM HOMEPOM, 4aTOM nodayvn 3asiBeHNsa U nepevHem
npeacTaBfeHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcs MyHuyunaneHas ycnyra, K
3any oXxugaHus, Mectam s 3anofiHeHUs 3anpocoB O NpeaoCTaBNEHNUN MyHULMMNANbHOM

ycnyrn, tHopMaLMOHHbIM cTeHA4aM ¢ obpasLammn ux 3anofiHeHUs U NepevyHeM JOKYMEHTOB,

HeobXxoaMMbIX ONs1 NPeAoCTaBeHUs KaXKaon MyHULUNANbHOM YCyrn, pasMeLLEeHNIO 1

0POpPMIIEHMIO BU3YyallbHOW, TEKCTOBOM N MyNbTUMEAUNHON MHGOPMALUK O NopsaKe
npegoCTaBfieHUst Takon yCryrn, B TOM Yucne K obecnevyeHmto JOCTYNHOCTU A5l MHBanngos
yKa3aHHbIX 00 bEKTOB B COOTBETCTBUM C hefepalibHbIM 3aKOHOA4ATENLCTBOM U
3akoHogaTenbcTBoM Pecnybnuku TatapcTtaH o couynarnbHOM 3almTe MHBannaos

2.14.1. TlpepocTaBneHne MyHUUMNANbHOM YCNyrM OCYLUECTBNSETCA B 34aHUAX WU
nomeLLeHnsax, 06opyaoBaHHbIX NPOTUBOMOXaPHOW CUCTEMON N CUCTEMOW NOXAPOTYLLUEHMS.

MecTta npuema 3asiButenen obopyayrotca Heobxoammon mebenbito Anst ohopMeHus
AOKYMEHTOB, UH(POPMALIMOHHBIMU CTEHLAMM.

Ob6ecneunBaeTcss GecnpendaTCTBEHHbIN AOCTYN MHBaNMOOB K MECTY NpeaocTaBrieHus
MyHULUMNaneHon ycnyrm (yoobHbl BXOA-BbIXO B NOMELLEHNSA 1 NepeMeELLEHNE B NX npeaenax).

BuayanbHag, TekctoBas n MynbTUMeaunHas MHpopmMaumsa o nopsake npeaocTaBieHuns
MYHULMNAnNbHOM YCnyrn pasmellaeTcs B yAOOHbIX ANs 3asBMTENEn MecTax, B TOM 4ucne c
Y4E€TOM OrpaHMYEeHHbIX BO3MOXHOCTEN MHBANWAOB.

2.14.2. B cooTBeTCTBUM C 3aKoHogaTenbCcTBOM Poccuiickon ®efepaumm o coumanbHOn
3awmMTe WHBaANMOOB B Uenax 6ecnpensaTCTBEHHOro [OCTyna K MeCTy npenoCcTaBneHus
MyHULMNansHoOM ycnyrn obecneynBaeTcs:

1) conpoBOXOeHME MHBaANWOOB, UMEKLLMX CTOMKME PacCTpOMCTBA (PYHKUUM 3pPEHUS U
CaMOCTOATESNbHOIO NepenBMKEHNS1, U OKa3aHNe UM MOMOLLY;

2) BO3MOXHOCTb MOCafKu B TPAHCNOPTHOE CPELCTBO U BbiCAOKN U3 HErO, B TOM YuCre C
NCNonb30BaHNEM Kpecna-KOMNACKH;

3) Hagnexauwiee pasmelleHMe 0obopyaoBaHMA M HOCUTENEW  MHGOpPMaLuK,
HeobOxoguMbIXx AOns obecneveHns GecnpensaTCTBEHHOrO AOCTyna MHBanNMOOB K ycnyram C
Y4YETOM OrpaHUYEHNN NX XKUIHEOEATENbHOCTY;

4) pybnupoBaHMe HeobxoguMmom Ons  MHBaANMOOB  3BYKOBOWM U 3pUTENbHOWN
WHopMaUumM, a Takke Hagnucew, 3HaKOB M MHOM TEKCTOBOM M rpaduyeckon nMHdopmaumnm
3HaKamu, BbINOSTHEHHbIMU pernbeHO-TOYeYHbIM WpndTOM Bpanns;

5) ponyck cypaonepeBogYnka n TMNoCcypaonepeBoavnKa;

6) ponyck cobakn-NpoBOAHMKA MNPW  HanNUuYUMKM OOKyMEHTa, NOATBEPXKAAOLEro ee
cneunanbHoe obyyeHne u BblgaBaemoro no ¢opme M B NOpsSAKe, KOTOpble YCTaHOBIEHbI
npukasom MmnHucTepcTBa Tpyaa u coumanbHon 3awmTbl Poccunckon degepaumm ot 22.06.2015
Ne 386H «O6 yTBepxaeHUn hopMbl LOKYMEHTa, NOATBEPXKAALLEro cneuvanoHoe obyyeHune
cobakun-npoBoAHMKA, N NopsaKa ero Bblgayuny.

2.14.3. TpeboBaHus B 4actn obecneyeHns OOCTYMHOCTU AONsi MHBanngoB OOBLEKTOB, B
KOTOPbIX  OCYLLECTBNSAETCA NpeaocCTaBfieHne  MyHMUMNanbHOW  ycriyru, W  CPenacrs,
NCnonb3yeMbiX NPU NPeagoCcTaBNeHNM MYyHULMNANBHOW YCIYTN, KOTOPbIE YKa3aHbl B NOAMYHKTaX



1 — 4 nyHkTta 2.14.2 PernameHTa, NpuUMeHsAOTCA K obbektam u cpeacrteam, BBEAEHHbIM B
aKcnnyaTaumio unu npowealum MogepHusaumnio, pekoHCcTpykumo nocne 1 uonsa 2016 roaa.

2.15. lNokasaTenun AOCTYMNHOCTM U KayeCcTBa MyHULMNANbLHOW yCryru, B TOM Yncne
KOMMYeCTBO B3aMMOAENCTBUI 3asBUTENS C OSMPKHOCTHBIMU ML aMu Npu npegoctaBneHnum
MYHULMNANbHON YCAYrM U X NPOAOIHKUTENbHOCTb, BO3MOXHOCTb MOSyYeHus nHpopmauum o
Xo4e NpeaocTaBneHns MyHUUMNanbHOW yCryrn, B TOM YXCie C UCMOfb30BaHNEM
NHOPMaLMOHHO-KOMMYHUKaLMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb IGO0 HEBO3MOXHOCTb
Nofny4YeHUs MyHULUNANbHOW YCNyrM B MHOrOyHKLIMOHANbHOM LIeHTpe npeaocTaBneHuns
rocy4apCTBEHHbIX 1 MyHULUMUNAMNbHbIX YCIyr (B TOM Yucne B NofiHOM ob6beme), B Nito6om
TeppuTopuansHOM nogpasgenieHnun opraHa UCMONHUTENBHO pacrnopaauTerbHOro opraHa
MECTHOro camoynpasneHusi, No Bblbopy 3asiBuTens (aKCTeppuTopuanbHbI NPUHLNKNY),
nocpencTBOM 3arnpoca O NpefoCTaBeHnn HECKOSTbKUX FOCYAapCTBEHHbIX U (U5n)
MYHULMNANbHbIX YCAYyr B MHOTOMYHKUNOHAMbHbIX LleHTpax NnpefoCcTaBneHns rocyaapCTBEHHbIX
1 MyHULMNAnNbHbLIX YCNyr, npegycMoTpeHHoro ctatben 15.1 ®depepanbHoro 3akoHa Ne210-d3
(koMnneKcHbIN 3anpoc)

2.15.1. Tlokasatenamu [OCTYMHOCTU MpPedoCTaBfeHUs  MYHULMNAnbHOW  YCIyrn
ABNAOTCSA:

pPacnonoXeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTCs NpueM, Bblaada AOKYMEHTOB B 30HE
AOCTYNHOCTU OBLLLECTBEHHOIO TPAHCNOPTa;

Hannyme HeobXxoaAMMOro KONMMYecTBa CneuuanucToB, a Takke NMOMELLEHWUA, B KOTOPbIX
OCYLLeCTBNAETCA NPUEM JOKYMEHTOB OT 3asBUTENEN;

Hanuune wucyepnbiBawowen uHGopmaumm o cnocobax, nopsgke U Cpokax
npegocTasfieHNa MyHULMNANbHOW YCNyrn Ha MHPOPMaLUMOHHbIX CTeHAax, ouumansHOM canTte
MYyHULMNanbsHOro panoHa, Ha EanHom noptane, PecnybnukaHckom noprane;

oKasaHue NMoMoLLM MHBanNugam B npeofosieHnn 6apbepos, MeLlaWuX NoyYeHUo mMm
yCryr HapasHe C ApYrmMu fiuamu.

2.15.2. NokasaTenamu ka4yecTsa npeaocTaBneHns MyHUUUNansHOW yenyrn aBnstoTCs:

1) cobnogeHne CpoKoB rnpMema U pacCMOTPEHUA JOKYMEHTOB;

2) cobntofeHne cpoka nonyyeHns pesynbtata MyHULUNANsHOW YCIyru;

3) oTCyTCTBME OBOCHOBaHHbLIX Xanob Ha HapyweHusa PernameHTa, COBEpLUEHHbIE
paboTHukamun OpraHa;

4) KONIMYECTBO B3aMMOAEWNCTBUMN 3asiBUTENSA C AOSDKHOCTHbIMM nvuamu (6e3 yyeta
KOHCYnbTauunmn):

B3aumogencrteme 3asgButensa c  paboTHukamm  MOL, npm  npegocrtaBneHuu
MYHULMNANbHOM YCNYrn OCyLeCTBNAETCA OONH pa3 Npu NpeacTaBfieHnn 3asBreHns CoO BCEMMU
Heob6XxoAMMbIMU JOKYMEHTaMMU;

OOMH pa3 B cCnyyae HeobXoOMMOCTM MOMyYeHUs pesynbtata npegocTaBieHns
MyHUumMnaneHon ycnyrn B MOLL B dhopme ak3emnnsapa 3neKTPOHHOro AOKyMeHTa Ha ByMaKHOM
HocuTene.

MpoAOMKNTENBHOCTE OAHOrO B3aMMOOENCTBUA 3asdBUTENS C OOSDKHOCTHbIMWU NUuamMu
npv NpegoCcTaBneHn MyHULMNANbHOM YCIyrn He npeBblwaeT 15 MUHyT.

3asBuTenb BMNpaBe OLEHUTb KAayeCTBO NpefoCTaBfeHMs MYHUUMNanbHOW yCrnyrn c
NMOMOLLLIO YCTPOWCTB MNOABWXKHOW paguoTenedoHHON CBA3W, C UCnonb3oBaHuem EamHoro
noptana, PecnybnukaHckoro noptana, TepMUHanbHbIX YCTPONCTB.

2.15.3. UH(opmaums o xooe NpenocTtaBneHUs MyHULMMNAnNbHOW YCNyrn MOXeT ObiTb
nonyyeHa 3asiBUTENEM B JIMYHOM KabuHeTe Ha EgmHOM noptane unu Ha PecnybrvkaHCKoOM
noptane, B MOLL.

2.15.4. MNMpepocTaBneHne MyHMUMNanbHOW ycrnyrn ocyuiecTenseTcsa B nodom MOL, no
BblOOpY 3asBUTENS HE3aBUCMMO OT MecCTa €ero XWUTenbCTBa UM Mecta (PakTU4eCcKoro
npoxuneBaHus (NpebbiBaHNSA) NO SKCTEPPUTOPUANBHOMY NPUHLMNY.



3aaButenb Brnpase rnofy4ynTb MyHULUNAlrIbHYH YCINyry B COCTaBe KOMIMJIEKCHOIo 3arpoca.

2.16. VHble TpebGoBaHUsi, B TOM YuCTie yYMTbIBaoLWmMe 0cCO6EHHOCTY NpeaoCTaBNeHNs
MYHULMNANbLHOW YCNyr No 3KCTeppuUTopranbHOMY NpUHLUMAY (B criydae, ecnn MyHuUUmMnanbHas
ycnyra npeaocTaBnsieTcs No 3KCTeppuTopranbHOMY NPUHLIMIMY) M 0COBEHHOCTY
npenocTaBneHnst MyHUUMNanbHOW YCryru B aNeKTPOHHOM dhopme

2.16.1. lNpw npegoctaBneHnn MyHULMNANLHON YCNyru B 35IEKTPOHHOM bopMe 3asiBUTesb
Brnpase:

1) nonyuuTb uHGOPMaLMIO O MOpsSAKe U cpokax NpedocTaBreHns MyHULUnarbHOM
ycnyru, pasmeLleHHyo Ha EgnHom noptane n Ha PecnybnukaHckom noprtane;

2) nopaTtb 3asiBfieHWe O NpefocTaBieHnn MyHUUMNAnbHOM YCyrn U UHble AOKYMEHTHI,
HeoOxoguMble AONs NpegocTaBNeHUss MYyHUUMNANbHOW YCyru, B TOM YUCrEe OOKYMEHTbI U
MHGOPMaUUIO, 3NEKTPOHHbIE 06pasbl KOTOpbIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4Yactm 1 ctatem 16 PepepanbHoro 3akoHa Ne 210-®3, ¢ wucnonb3oBaHMEM
EnuHoro, PecnybnukaHckoro nopTana;

3) nonyunTb CBeOeHMsT O XOA4e BbINOSMIHEHUS 3asiBfieHMA O nNpeaocTaBrieHun
MYHULMNANbHOW YCNYrn, NOAaHHbIX B 3NIEKTPOHHON hOpME;

4) ocCywecTBUTb OLEHKY KadecTBa MpedoCcTaBfeHUs  MyHUUMNAnNbHOW  YCRyru
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana;

5) nonyunTb pe3ynbTaT NpefoCTaBneHUs MyHUUMNanbHOWM ycnyrm B dopme
3NIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHne n gencteue (6esgenictene) OpraHa, a Takke ero
AOIMKHOCTHBLIX NWL, MyHUUMNanbHbIX criyxawux nocpeacrsom EpuHoro, PecnybnukaHckoro
noprtana, noprtana QenepanbHON  rocygapCTBEHHOW  MHAPOPMALMOHHOM  CUCTEMBI,
obecneunBatowlen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peLlleHnn n 4eNCTBUi
(6e3pencTBns), coBepLUEHHbIX NpU NPedoCTaBNEeHUN rocyaapCTBEHHbIX U MyHULMNAMNbHbIX
ycryr opraHamu, npegocTaBnAwWNMN FOCYyNapCTBEHHbIE UM MyHUUMNAnbHbIE YCAYrn, WUX
AOIMKHOCTHLIMM NI AMK, rOCYAapCTBEHHLIMU U MyHULMNANbHBIMU CIyXXaLMMu.

2.16.2. dopmMmnpoBaHME 3asiBMIEHMS] OCYLLUECTBASETCA MNOCPEACTBOM  3aroSIHEHMS
3NEKTPOHHOM hopMbl 3asBreHns Ha EguHom, PecnybnnkaHckom nopTane 6e3 HeobxoaumMocTu
AONOSTHUTENBHOW NoAauYN 3asBIEHUS B KAKOW-NNMBO nMHOM hopme.

2.16.3. lpn dopmupoBaHmum 3asiBrieHns Ha EguHom, PecnybnvkaHckom nopTane
obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBAHUA W COXPaHEHUs 3asBMNeHUss U WHbIX [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBnNeHns ycnyru;

2) BO3MOXHOCTb 3arOfIHEHUSI HECKOSTbKUMWN 3adBUTENSMU OOHOW 3MNEKTPOHHOW (hopMbl
3aaBneHna npu obpalleHnn 3a ycnyramu, npegnonaralowumMy HanpasfeHne COBMECTHOrO
3aABMNEHNA HECKONbKUMM 3asBUTENSAMN;

3) BO3MOXHOCTb MeyaTu Ha O6yMaxHOM HocuTene Komuuv 3JNEeKTPOHHOW OpMbl
3asABNeHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B JMEKTPOHHYID (OpMy 3asiBfeHUs 3HaYeHun B
no6on MOMEHT MO XeNnaHuto Nonb3oBaTens, B TOM Y1cne npy BO3HMKHOBEHMM OLLIMOOK BBOAA U
BO3BpaTe Ans NOBTOPHOIrO BBOAA 3HAYEHUN B ANEKTPOHHYI0 (POpMY 3asBNEHNS;

5) 3anonHeHue nonen 3NeKTpoHHOW ¢hopMbl 3asBfEeHUs OO Havana BBOOA CBEOEHWM
3asBUTENEM C WCMNOMb30OBaHMEM cBedeHun, pasmeweHHbix B ECWA, wn cBegeHun,
onybnukoBaHHbIX Ha EgmHom noptane, PecnybnukaHckom nopTtane, B 4acTu, Kacawuwencs
cBeJeHuK, OTCYTCTBYIOLNX B €ANHON CUCTEME MOEHTUMUKaLNN U ayTeHTUUKauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha MNOGON M3 3TanOB 3aMOSIHEHUS ANEKTPOHHOW (hopMbl
3aaBreHns 6e3 notepun paHee BBeAEHHOW MHGOPMaLMK;



7) BO3MOXHOCTb AoCTyna 3assutend Ha EguHom, PecnybnukaHckom nopTane K paHee
nogaHHbIM MM 3asBfeHUSIM B Te4yeHMe He MeHee O[HOro roga, a TaKke YacCTUYHO
chopMUpPOBaHHbLIM 3aABMEHUAM - B TeHEHNE He MeHee 3 MeCALEeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOL| (ganee - 3anucb) ocyllecTBnsieTcs
nocpeacteom EguHoro, PecnybnvkaHckoro noprana, tenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npegocTaBnaeTcss BO3MOXHOCTb 3anucu Ha ntobble cBobogHble Ans npuema
AaTy u BpemMs B rnpegesiax YCTAHOBIIEHHOrO B MHOrFOQYHKLMOHANbHOM LEHTpe rpaduka
npuema.

3anncb Ha onpeaesieHHyo AaTy 3akaHYMBaEeTCs 3a CYTKM A0 HacTynsfeHust 3Ton Aathbl.

[Ona  ocyuwecTeneHns npegBapuTenbHOM  3anucu nocpeacTteom EauvHoro,
PecnybnvkaHckoro noptana 3asBuTento HeobXoauMO YykasaTb 3anpallnBaemMble CUCTEMOWN
AaHHble, B TOM Yucne:

daMnnuio, NMsi, 0TY4ECTBO (NPU HaNMYUK);

HoMmep TenedoHa;

aZipec 3NIEKTPOHHOM MOYThI (MO XenaHu);

Xenaemyto gaTy v Bpems npuema.

B cnyyae HecooTBEeTCTBUSA CBeAEHUM, KOTOpble coobwwun 3asaBuTenb  Npwu
npeaBapuUTENbHON 3anucu, JOKYMeHTaM, NpeacTaBfieHHbIM 3asiBUTENEM MPU JIMYHOM Npueme,
npegBapuTenbHas 3anncb aHHYNMPYeETCA.

Mpn ocywecTBneHUn npegBapuTenbHOM  3anmcu  3aaButento  obecneymBaeTcs
BO3MOXHOCTb pacnevyaTtaTtb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutens coobwmnT agpec
3MIEKTPOHHOM MNOYTbl, Ha YKa3aHHbIN adpec Takke HanpaBnseTcs WHgopmaums o
noaTBepXaeHnn npeaBapuTenbHON 3anMcK ¢ yKasaHnem aTbl, BDEMEHU U MecTa npuema.

Mpu ocyuwecTBrneHMn npeaBapuTernibHON 3anucn 3asBuUTenb B 0b6s3aTenbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNMpyeTcs B Criydae ero HesiBKv no
ncredeHnn 15 MUHYT C HAa3HAYEHHOro BPEMEHN Npuema.

3assuTenb B nNoboe Bpems BnpaBe O0Tka3aTbCH OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEeNCTBUW, KpOMe
NPOXOXOEHUA unaeHTUdUKaUMm n ayTeHTuduKkaumm B COOTBETCTBUM C  HOPMaTUBHbLIMU
npaBoBbiMM akTtamm Poccuiickon degepauumun, ykasaHus Lenn  npuema, a Takke
npefocTaBfieHns CcBedeHWW, HeobXxoauMMbIX And  pacyeta [ONUTENbHOCTU  BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuema.

3. CocTaB, nocnefnoBaTeNlbHOCTb U CPOKU BbINOJSTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY MX BbIMOSTHEHUA, B TOM YUCIle 0COBEHHOCTU BbINOJIHEHUS
aAMMHUCTPATUBHLIX NpoLleayp B 3NIeKTPOHHON hopMe, a TaKke 0COBEeHHOCTH
BbINONTHEHUA aAMUHUCTPATUBHbIX NpoLeayp B MHOroyHKUMOHaNbHbIX LleHTpax

3.1. OnucaHne nocnegoBaTenbHOCTM AENCTBUIA NPY NPeaoCTaBeHNM
MYHULMNANbHOW YCryru

3.1.1. MNMpepoctaBneHne MyHULUMNANbHOW ycnyru BkAvaeTr B cebsa cnegywowme
npoueaypbl:

1) okasaHune KOHCYyNbTauui 3asiBUTENIO;

2) NPUHATUE N PacCMOTPEHME KOMMNIEKTa JOKYMEHTOB, NpeAcTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEeAOMCTBEHHbIX 3anpoCOB B  OpraHbl, YyyacTBywuwue B
npegocTaBfieHUM MyHULMNAIbHOW YCIyru;

4) noAroToBKa pesyribTaTta MyHUUMNANLHOW YCNyru;

5) Bblgaya (HanpaBneHune) 3asBUTENO pesynbTata MyHUUMNanbHOW YCryru.

3.2. OkasaHune KOHCynbTauun 3agaBuTernto



3.2.1. OcHoBaHMeM Hayana BbIMOMHEHNA a4MWHUCTPATUBHOW npoueaypbl sBRseTcA
obpalieHne 3asaBuTENst MO BOMNPOCaM, CBA3AaHHbIM C MpPeAoCTaBfiEHMEM MYyHMLUMMNANbHON
ycnyru.

[OMmKHOCTHBIM nmuom (paboTHukoM), OTBETCTBEHHbIM 3a BbIMONHEHNE
aZlMWUHUCTPATUBHOWN Npoueaypbl, ABNAETCS:

- npu obpaweHnn 3aasutens B8 MOLl — paboTHnk ML,

- npun obpaweHun 3assutensa B OpraH - rnaBHbIA CheunanucT cektopa no
rpafoCTPOUTENBCTBY U apXUTEKType oTaena WHAPACTPYKTYPHOro pasBuUTUSA  annaparta
NCMONHUTENbHOIO KomMuteTa ApCKOro MyHuuuMnanbHoro pawoHa Pecnybnvku TatapctaH /
(Oanee - AOMKHOCTHOE NNLIO, OTBETCTBEHHOE 3a KOHCYITbTUPOBaHUE).

3.2.2. 3agBuTtenb BnpaBe o00paTUTbCSA 3a KOHCyNbTauuen O nopsagke W cpokax
npegocTasfieHns MyHuumnansHon ycnyrm B MOL| nMyHO 1 no TenedoHy 1 3NeKTPOHHOM noYTe.

PaboTtHnk M®L| KoHCynbTUpyeT 3asiBuTens, B TOM 4ucne no cocTtasy, d¢opme
npeacTaBnsseMon JOKYMeHTaumMm 1 opyrmm Bonpocam st NonyyYeHUs MyHUUMnansHOM yCnyriu.

3aaButenb MOXeT NonyYnTb MHPOPMaLMIO O NOPSAKEe NpefoCTaBNeHUs MyHULMNANbHOM
ycnyrn nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaTUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacTOALLMM NMYHKTOM,
BbIMNONHAKTCA B AEHb ObpalleHns 3asaBuTens.

PesynbTtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX NPoLEeayp ABNAITCH: KOHCYNbTaums no
cocTtaBy, hopme npeacrtaBnseMon AOKyMeHTauuu v gpyruMm Bornpocam, HeobxoaumbiM Ons
nosly4eHnsa MyHUUUNanbHOW yCryri.

3.2.3. 3aasutenb Bnpase obpatnutbca B OpraH no TenedoHy U 3fEKTPOHHOM noyTe, a
Takke NonyYuMTb KOHCynbTauuo Ha EpguHom, PecnybnukaHckom noptane, cante OpraHa o
nopsigke n cpokax npeaocTaBfeHNa MyHULMNAnbHOM yCryri, B TOM YMCrie No coctaBy, hopme
npeacTaBnseMon JOKYMEHTaLMm 1 apyrMm BonNpocam Ansi NOfyYeHUs MyHULMNansHOM yCnyri.

[OMmKHOCTHOE NULLO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHUE MHMOPMUPYET 3adBUTENS B
cooTBeTCTBUM C TpeboBaHuAMM NyHKTa 1.3.4 PernameHTa.

AOMUVHUCTPAaTMBHbIE npouenypsl, yCTaHaBnMBaeMble HacTOALLMM MYyHKTOM,
BbIMOSHAKTCA B TeYEHME TpeX pabounx AHEN CO AHA NOCTYNNEeHUs obpalleHus.

PesynbTatamu BbIMNOMHEHUA aAMUHUCTPATUBHBIX NPoLEeayp SABMAATCS: KOHCYNbTauum rno
cocTtaBy, hopme npeacrtaBnseMon AOKyMEHTauuu u ApyruM Bornpocam, HeobxoguMbiM Ons
Nnosly4eHnsa MyHULMNanbHOW yCryri.

3.3. lNpuHATME KM pacCMOTPEHME KOMNMNIEKTa JOKYMEHTOB,
npeAcTaBneHHbIX 3asBuTenemM

3.3.1. lNMpnem OOKyMEHTOB ONA NpefocTtaBneHna MyHuumnanbHon ycnyrmn vepes MoL|
unu yganeHHoe paboyee mecto MOLIL.

3.3.1.1. 3aasutenb (nNpeacraesuTenb 3asiBuTens) obpaiwaetca B MOL ¢ 3anpocom o
npegocTaBfieHnn MYyHULMNANbHOM YCnyru U npeactaBnaeT AOKYMEHTbl B COOTBETCTBUM C
NyHKTOM 2.5. PernameHra.

3.3.1.2. PaboTHnk MOL|, Beayuimii npnem 3asBrneHumn:

onpegenseT npegMeT obpalleHus;

yOOCTOBEPSAET NMNYHOCTb 3as8BUTENS;

NPOBOAUT MPOBEPKY NOMIHOMOYMIA NnLa, NoJaroLero A0KYMEHTbI;

NpOBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B NyHKTe 2.5.
PernameHTa;

3anonHAeT ANeKTPOHHY0 hopmy 3aasneHns 8 AVIC MOL;

npv NpegocTaBneHnn JOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5. PernameHTta Ha BymaxxHOM
HocuTene, OCyLEeCTBNAEeT CKaHMPOBaHWe NpeacTaBieHHbIX JOKYMEHTOB;

pacneyatbiBaeT 3aasneHme ns AIC MoLl;

nepegaet 3adABMTENIO HA NPOBEPKY U NOANNCAHUE;



nocrne nognucaHnsa ckaHmpyeT nognucaHHoe 3aasneHne 8 AUIC ML,

s3arpyxaet B AUC MOL| gokymeHTbl, NpeacTaBNeHHble B 3NEeKTPOHHOM dopme unm
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT noanMcaHHoe 3asiBfieHne n opurnHanbl GyMaxHbIX 4OKYMEHTOB;

BblJaeT 3asBUTESO pacnucky B Nnpueme JOKYMEHTOB.

AOMUHUCTpaTUBHbIE npouenypsl, yCTaHaBnMBaeMsble HacTOALLMM NMYHKTOM,
BbIMNOMHAKTCA B IeHb ObpalleHns 3asaBuTens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHBLIX Npoueayp SBMSIOTCA: roTtoBoe K
oTnpaBke 3asiBfieHne U NakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk M®L| HanpaBnsieT nakeT OOKYMEHTOB, MPUHATbIX OT 3asBUTens B
OpraH B anekTpoHHOMW dhopMe (B COCTaBe MAKETOB 3NIEKTPOHHLIX Aerl) B TeyeHue O[HOro
paboyero AHA co AHS obpalleHuns 3asaBuTens B CTPYKTypHoe nogpasgeneHne MoL.

Pesynbtatamu BbINOSIHEHUST aAMUHUCTPATMBHLIX NpoUedyp SBASKTCA: 3asiBfieHne U
nakeT [OOKYMEHTOB (3fIeKTPOHHOE [Aeno), HanpasneHHble B OpraH, nocpecTtBOM CUCTEMbI
3IIEKTPOHHOIO B3aMMOLENCTBUA.

3.3.2. lNpuem OOKYMEHTOB A4S NpefoCcTaBNeHns MyHULMNAanbHOW YCyrn B 9NEeKTPOHHON
dopme vepes EgmHbin, PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ansa nogadn 3adBneHUsi B 3NIEKTPOHHOM dhopMe BbINOMNHAET
cnegyowne OencTeuns:

BbIMONHSAET aBTOPM3aLMIO;

OTKpbIBaAeT POPMY NEKTPOHHOIO 3asBEHMS;

3anonHsaeT (hopmy 3NEKTPOHHOIO 3asiBMEHUS, BKHOYaKOLWY cBefeHns, Heobxogmmble n
obasaTenbHble NS NpefoCcTaBneHus MyHUUUNansHOM yCnyru;

NPUKpennseT AOKYMEHTbI B 3NIEKTPOHHOM hOpMeE UK 3MEKTPOHHbIE 0bpasbl JOKYMEHTOB
K pbopme 3neKTpOHHOro 3asBneHns (npy HeobxoamMmocTK);

noareepxgaetr akT O3HAKOMMEHWs U corfnacus € YCroBUSIMM U MOPSIAKOM
npefocTaBfieHNs  MyHUMUMManbHOW  yCrnyrm B ONEKTPOHHOM  dopme  (ycTaHaBnuBaet
COOTBETCTBYHIOLLYIO OTMETKY O corflacum B popMe 3MeKTPOHHOTO 3asiBIIEHMS);

noaTsepxagaet AOCTOBEPHOCTb COOBLLEHHbIX cBefieHun (ycTtaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUs);

OTNpaBnAeT 3anofIHEHHOE JNEeKTPOHHOE 3asBreHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3NIEKTPOHHOIO 3as8BneHuns);

3NEeKTPOHHOE 3asiBfieHne NoAnucbiBaeTcs B COOTBETCTBUM C TpeboBaHUAMU NyHKTa 2.5.3
PernameHTa;

nonyyaet yBegomreHve o6 oTnpaBke 3NeKTPOHHOro 3asiBreHus.

dopmaTHOo-nornyeckasi NnposBepka chopMmnMpoBaHHOIO 3asBEHUS OCYLLLECTBNAETCA Nocne
3arnosfiHeHns 3aaBUTENIEM KaXX40ro U3 nosien 3NeKTPoOHHOM hopMbl 3asBrneHus. Npun BbisBNeHUU
HEKOPPEKTHO 3anofiIHEHHOrO Morsi 3NEKTPOHHOW (hOpMbl 3asBNEHUNA 3aaBUTENb YBeOOMMNSEeTCH
O XapakTepe BbISBIEHHOM OWNBKN 1 Nnopsaake ee yCTpaHeHUsa nocpecTBOM MHOPMALMOHHOIO
coobLeHns HENOCPEACTBEHHO B ANIEKTPOHHON DOPME 3asiBNIEHUS.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYHKTOM,
BbIMOSTHAKTCSH B AeHb 0bpalleHuns 3aaBuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHbBIX MPOLEayp SBASIOTCH: 3ANEKTPOHHOE
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI SMIEKTPOHHOMO B3aMMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHOBaHMEM Ha4dana BbINOMHEHUS a4MWHUCTPATUBHOW Mpouenypbl SABNsieTCA
NOCTYyNneHne 3asiBNIeHUs U  WHbIX [JOKYMEHTOB, HeobXoauMmbIX And npefocTaBreHus
MYHULMNANbHOW YCIyTw.

[OMKHOCTHBLIM nmuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSTHEHWE
afMUHUCTPATUBHOW  npoueaypbl  ABNSETCS rMaBHbLIN  crneumanuct  cektopa Mo
rpagoCTpPoOUTENBbCTBY W apxXUTEKType oThdena WH@PacTPyKTypHOro pasBuTUS annapata



NCNOSTHUTENbHOIO KOoMUTeTa ApPCKOro MyHuuMnanbHoro panoHa Pecnybnukn TaTtapcTtaH
/(nanee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a NpuemM AOKYMEHTOB):

3.3.3.2. [omkHOCTHOEe 5nuuo, OTBETCTBEHHOE 3a [MpuMeM [JOKYMEHTOB, B criyvae
obpaLleHuns 3assuTens ¢ 3assneHnem B OpraH:

onpegensieT npeameT obpalleHns;

yCTaHaBnNMBaeT JIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI;

NpPoOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKa3aHHbIM B NyHKTe 2.5
PernameHTa, npoBepKy COOTBETCTBUS MNPEeLCTaBMEHHbIX [JOKYMEHTOB YCTAHOBSIEHHbIM
TpeboBaHuAM (Hagnexauwee odOpMIEeHMEe KONUMA [OOKYMEHTOB, OTCYTCTBME B [LOKYMEHTaXx
NOOYUCTOK, MPUMUCOK, 3a4EPKHYTBIX CNOB U UHbLIX HE OFOBOPEHHbLIX UCMPaBNEHUN);

3anonHsAeT 9NEeKTPOHHYK (bopMmy 3asiBEHNS B aBTOMaTU3MPOBAHHOW MH(OPMaLMOHHON
cucteme, npegHasHavYeHHoOM ANs oKa3aHUs rocygapCTBEHHbIX U MyHULMNAMNbHbBIX YCNYT,;

npu NpegocTaBfieHUN OOKYMEHTOB, yKa3aHHbIX B NyHKTe 2.5 PernameHTa Ha GymMaxHOM
HocuUTene, OCyLWEeCTBNAET CKaHMpPOBaHMe NpeacTaBneHHbIX JOKYMEHTOB;

pacneyaTbiBaeT 3asiBNeHuE;

nepegaet 3asdBMTENIO HA NPOBEPKY U NOANNCAHUE;

nocrne nognucaHnsa ckaHmpyeT NoLnNMCaHHOE 3asBreHue;

3arpy>xaet B aBTOMaTU3MPOBaHHY MH(OPMALMOHHYIO CUCTEMY, NpeaHa3Ha4YeHHyo Ons
OKa3aHuUsl TOCYOapCTBEHHbIX W MYHUUMNAMNbHBLIX YCNYr AOKYMEHTbl, MpeAcTaBlfieHHble B
3IEKTPOHHOM (bopMe UMK 3MNEKTPOHHbIE 0Bpasbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopmupyeT
3IEKTPOHHOE Oeno;

BO3BpaLlLiaeT nognmucaHHoe 3asiBfieHne 1 opurmHarsbl BYMaXKHbIX JOKYMEHTOB 3asBUTENHO;

BblaeT 3asBUTENO PacnuUCcKy B NpuemMe JOKYMEHTOB.

B cnyyae Hanunums ocHOBaHMIK ONsi OTKasa B npMeme OOKYMEHTOB LOSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, yBEAOMNSET 3adABUTENS O HanNu4nm nNpensTcTBUMA NS
npuemMa 3asiBfieHns 1 Bo3BpallaeT eMy AOKYMEHTbl C 0O bsCHEHNEM COaepPXXaHNSA BbISIBNEHHbIX
OCHOBaHWI N4 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. JomKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB, MOCsie NOoCTynneHns
AOKYMEHTOB Ha pacCMOTPEHME:

npuceavMBaeT 3asBMEHNIO HOMEP B COOTBETCTBMM C HOMEHKNATYpon Aen u craTtyc
«lMpoBepka OOKYMEHTOBY», YTO OTpaxaeTcsa B NMMYHOM KabuHeTe EamHoro, PecnybnumkaHckoro
nopTana;

N3yyaeT MOCTYNMBLUME ONEKTPOHHbIE Aena, B TOM 4YuUCre MPUNIOXEHHbIE 3asiBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (POpME 1 INEKTPOHHbLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb 3SIEKTPOHHbLIX 06Pa30B JOKYMEHTOB;

nposepsieT cobnogeHMe  YyCroBuUM  OEWNCTBUTENBHOCTM  ONIEKTPOHHOW  MOAMNUCH,
nocpeactesom obpauieHmss kK EanHomy nopTtany (B crnyyae, ecnv 3asBuTenemM npeacraBrieHbl
3NEKTPOHHbIE OOKYMEHTbI, MNOAMUCaHHblE YCUMEHHOMW KBanuUUUPOBAHHOW 3NEKTPOHHOM
noanucblo).

Mpn  HanNuuunM  OCHOBaAHUW, MPEenYyCMOTPEHHbIX nyHKToM 2.7.1  PernameHTa,
noarotTaBnMBaeT NPOEKT peleHuss o6 oTkase B NpuemMe LOOKYMEHTOB, HeobxoauMMmbliX Ais
npenoCcTaBfEHNS MyHULMNANbHOW YCIYTN.

B cnyyae, ecnu B pesynbTare NpoBEpPKN YCUINEHHON KBaNUULNPOBAHHOW 3N1EKTPOHHON
noanucn BbIABNEHO HecobniogeHne yCcrnoBunM €e OeWCTBUTENBbHOCTU, MPOEKT pelleHus oo
OoTKa3e [OOSMKEH codepxaTtb MyHKTbl cTtatbk 11 dPepepanbHoro 3akoHa Ne 63-P3, koTopbie
NOCMY>XWUINN OCHOBAHMEM ANSA €ro NPUHATUS.

MpoekT pelleHns o6 oTkase B Npneme AOKYMEHTOB, HEOOXOANMbIX ANs NPeaoCTaBreHns
MYHULMNANbHOM YCRyrn, C yKadaHneM npuymnH oTkasa (B criyvyae, eCnm OCHOBaHWA ANs OTKasa B
npueme OOKYMEHTOB, HEOBXOANMbIX ANA NpeaoCTaBNeHNA MyHULUNANbHOW YCNyru, CBA3aHbl C
HapyLUEHNEM YCTaHOBIIEHHbIX TpeboBaHMM K TakMMm [OKyMeHTaMm, OCHOBaHMSA ONs OTKasa B
npueMe [OOKYMEHTOB [OSMKHbl cogepxaTb WHgopMaumio O HauMeHOBaHWW [OOKYMEHTOB



(MHpopmMauun, ceedieHWUn), KOTOpble He MpedcTaBrieHbl, cogepXaT HegoCToBepHble U (Unun)
NpOTUBOpEYMBbIE CBeOeHUs, O(OpMMeHbl C HapylleHMeM YCTaHOBMEHHbIX TpeboBaHuin),
HanpaBnsieTCqd Ha corrnacoBaHMe B YCTAHOBNEHHOM nopsigke MoCpeacTBOM  CUCTEMDI
9NEKTPOHHOro OKYyMEHTO06opoTa.

CornacoBaHue npoekTa pelueHns o6 oTkase B npuemMe AOKYMEHTOB, HEODXOANMBIX OIS
npefocTaBfieHns MyHUUMNanbHOW YCNyru, OCYLLeCTBNSeTCA B nopsgke, npeaycMOTPEHHOM
nyHkTom 3.5.3. PernameHTa.

B cnyyae oTcyTCTBUA OCHOBaHUWM AN OTKasa B npueme AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHKToM 2.7.1 PernameHTta, OO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, B
TeyeHne ogHoro pabodero AHA CO AHA NOCTYMMEHUs 3asBIieHUsA, HanpasnseT 3asBUTENIO,
yKasaHHbIM B 3asiBNeHUn cnocobom, yBedoMIieHne O MOCTYNeHNN 3asiBrieHus, cogepxallee
BXOOALWNA PErucTpaumoHHbIM HOMEpP 3asBrieHus, OaTy MnonyyYyeHus 3asiBneHus, nepedeHb
HanMeHoBaHW hannos, NpeacTaBreHHbIX K HEMY AOKYMEHTOB, AaTy NoflydyeHus pesynbraTa
MYHULMMNANbHOW YCNyru.

3.3.3.4. NcnonHeHune npoueayp, ykasaHHblx B nyHkTax 3.3.3.1, 3.3.3.3 PernameHTa, npu
HanU4YnMM TEXHUYECKONW BO3MOXHOCTM OCYLLECTBNAETCA B aBTOMAaTU4YEeCKOM pexume C
NCNosfib30BaHMEM aBTOMAaTU3NPOBAHHON WHMOPMALMOHHOW CUCTEMBI, NpefHa3Ha4YeHHoW AN
OKa3aHuWsi roCyAapCTBEHHbIX U MyHMUMNANbHBIX YCIYT.

3.3.3.5. AOMuHuCTpaTMBHblEe Mpoueaypbl, YycTaHaBnuBaemble  nyHkTom  3.3.3
PernameHTa, BbINOMHAIOTCA B Te4eHWe OAHOro paboyero AHS CO AHSA NOCTYNNeHUs 3asBreHus
Ha pacCcMOTpeHMe.

PesynbTtatamu BbINONHEHUS agMWHUCTPATMBHLIX Npouenyp SBMSKTCA: MPUHATLIA Ha
paccMOTPEHNE KOMMMEKT JOKYMEHTOB UMW MPOEKT pelleHna o6 oTkase B NpuemMe AOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHns MyHUUMNanbHON yCnyru.

3.4. HanpaeneHne mexxBe4OMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByloLWMe B NPeAOCTaBNeHNN
MYHULMNANbHOW YCIyru

3.4.1. OcHoBaHWeM Hayana BbINOMHEHUS agMUHUCTPATUBHOM MNpoLenypbl ABMseTcs
nofnyyeHne OOMMKHOCTHBIM  fIMLOM  (paBOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbIMOMHEHME
agMVHUCTPATUBHOM npouenypbl, OT AOMMKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBIX OT 3asBUTENS LOKYMEHTOB.

[OMKHOCTHBIM nMuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNOSIHEHME
agMVHUCTPATUBHOM  npouenypbl, SBNSETCA  MaBHbIA  cheunanuct  cektopa  no
rpagocTpouTENbCTBY U apxXUTEKType oOTAdena MHAPacTPYKTYpHOro pasBuTUS annapaTta
NCMONHUTENBbHOrO KomMuTEeTa ApPCKOro MyHMUMnanbHOro pamnoHa Pecnybnukm TartapcTaH
/(panee - [JOMKHOCTHOE nNUUO, OTBETCTBEHHOE 3a  HarnpasfieHMe MeXBEeAOMCTBEHHbIX
3anpocos).

3.4.2. [omKHOCTHOE nunuO, OTBETCTBEHHOE 3a HarnpasfieHne MeXBeLOMCTBEHHbIX
3anpocoB, opMunpyeT W HanpaBnseT B 3NEKTPOHHOWM dopMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  9fIEKTPOHHOIO  B3auUMOLEWCTBMSA  (MpU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTM — MHbIMK crocobammn) 3anpocbl O NpeaoCTaBNEHUN OOKYMEHTOB W CBEAEHWUN,
npeaycMOTPEHHbIX NYHKTOM 2.6.1 PernameHTa.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKOTCSA B A€Hb NPUHATUA 3asiBNIEHUS HA PAaCCMOTPEHME.

PesynbTatamu BbINONHEHUA aAMUHUCTPATUBHbLIX MPOLeAyp SBMSAIOTCA: HanpaBneHHbIE B
opraHbl Bnactu n (Mnv) nogBe4OMCTBEHHbIE OpraHaM BracTu opraHmM3aumm 3anpochl.

3.4.3. CneumnanncTbl MOCTaBLUMKOB [aHHbIX HA OCHOBaHMM 3anpocoB, MOCTYNMBLUNX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO ONIeKTPOHHOro B3aMMOAEWCTBUS, NpPefocTaBnsoT
3anpaluvBaemMble OOKYMEHTbl (MH(OpMaumio) Unu HanpaeBnsawT yBeAoOMNeHUs 06 OTCyTCTBMM
AOKyMeHTa 1 (Mnu) nHdopmaLmm, HeobxoanMbIX ANg NPeaocTaBneHns MyHULUNANbHOW yCnyru
(banee — yBegomneHune o6 oTkase).



AOMUHUCTpaTUBHbIE npoueaypsbl, yCTaHaBnMBaemble HaCToSALWMM MYyHKTOM,
BbIMOSTHAKOTCS B CNeAyHLLNE CPOKM:

no AOKYMeHTam (CBedeHusM), HanpaBnsembiM crieumanuctamm Pocpeectpa, He Gonee
Tpex pabouunx aHen;

Mo OCTanbHbIM MOCTaBLWMKAM - B TeYeHWe nNATM OHEeW CO [HS  NOCTynfeHus
MEXBELOMCTBEHHOIO 3anpoca B OpraH WM opraHv3aumio, NpeaocTaBnsalolwme OOKYMEHT U
MHdOPMaLMIO, ECIN UHbIE CPOKW MOArOTOBKM U HanpaBreHus OTBETA Ha MEXBEAOMCTBEHHbIN
3anpoc He yCTaHOBMEHbl eaepanbHbiMM 3akoHaMu, MNpPaBoOBbiMM akTamu [lpaBuTenbCcTBa
Poccuinckon degepaunm M NPUHATBIMKM B COOTBETCTBUM C  doedeparibHbIMM - 3aKOHaMM
HOpMaTUBHbLIMWU NPaBoBbIMK akTaMmun Pecnybnuku TaTapcraH.

Pesynbtatamn BbINOMHEHUA A4MUHUCTPATMBHBLIX Npoueayp SBASKOTCS: OOKYMEHTbI
(cBegeHus), Heobxoaumble Ans NpegocTaBneHnss MyHULMNanbHOM ycnyrm, nubo yBegomMmneHmne
00 oTKase, HanpaBfieHHble [OOMMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a HanpasrieHue
MeXXBEeJOMCTBEHHbIX 3arpoCoB.

3.4.4. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a HarnpaBfeHNne MeXBe4OMCTBEHHbIX
3anpocoB:

nosiydyaet 3anpawmBaemble 4Yepe3 CUCTEMY MEXBELOMCTBEHHONO 3fEKTPOHHOro
B3aMMOaeNCTBUSA OOKYMEHTBbI (cBegeHus), HeoOxoaumMble  AnNs npenocTaBneHus
MyHULMNANbHOM ycnyrn, nubo yBegomneHne ob oTkase npu OTCYTCTBUM OOKYMEHTa U (Mnn)
UHdopMaLunu;

npy  HanuUuMM  OCHOBaHWKW, NPeaycMOTPEHHbIX NyHkToM 2.7.1. PernamexTa,
noarotaBnMBaeT MPOEKT pelleHnst o6 oTkase B MpuMeMe [OOKYMEHTOB, Heobxoaumbix Ans
npefoCTaBfEHNs MyHULMNANTbHOW YCIYTN.

[MpoekT pelleHnsa o6 oTkase B Npneme AOKYMEHTOB, HEOOXOANMbIX AS1S NpeaoCTaBeHns
MYHULMNAnNbHOM YCIyrn, ¢ ykasaHnemM NpuymH oTKasa (B criydae, ecnm OCHOBaHUA Ansa oTkasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX N5l NPeAOCTaBAEHNA MyHULMNANbLHON YCNyr, CBs3aHbl C
HapyLIEHNEM YCTaHOBIIEHHbIX TPeboBaHUM K TakMM JOKYMEHTaM, OCHOBaHUS Ofs OTKasa B
npueMe OOKYMEHTOB [OSKHbl coaepxaTb WH(opMaumio O HaUMeHOBaHWW [OOKYMEHTOB
(MHpopMauuKn, ceedeHuin), KOTOpble HE MpeAcTaBrieHbl, coaepXaT HeOgoCTOBEpHble U (Unun)
NpPoTUBOpPEYNBbIE CBeAEHUsl, O(OpPMIEHbl C HapyLleHWEM YCTaHOBMEHHbIX TpeboBaHwi),
HanpaBnsieTCA Ha corfnacoBaHMe B YCTAHOBMIEHHOM MOPSAKE MOCPEACTBOM  CUCTEMBI
3NEKTPOHHOro AOKYyMeHToobopoTa.

CornacoBsaHune npoekta pelleHnsa o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOAMMbIX ANns
npefoCcTaBfieHNs MyHULMNAnNbHOW YCRyrk, OCYLLECTBASETCA B Mopsiake, npeaycMoOTPEeHHOM
nyHkTom 3.5.3. PernameHTa.

AOMUHUCTPaTMBHbIE npouenypsl, yCTaHaBnMBaeMble HacToALMM NMYHKTOM,
BbIMOJSTHAOTCS B TEYEeHMe ogHoro paboyero gHs.

PesynbTtatamu BbINOMHEHUA a4MWHUCTPATMBHBLIX Mpoueayp SBASKTCA: AOKYMEHTbI
(cBegeHus), HeobxoanMble ONA NPEAOCTaBNEHNa MyHMUMNANbLHON ycnyru, Nnnbo yBegomneHue
06 oTKase, HanpaBfieHHble [OOMMKHOCTHOMY §uuy, OTBETCTBEHHOMY 3a HanpasfeHue
MEXBEAOMCTBEHHbIX 3arnpocoB, MNPOEKT pelweHuss o6 oOTkasze B NpPUEME [OOKYMEHTOB,
HeobxoaMMbIX ONst NPpeaoCcTaBneHNs MyHULMNANbHOW YCNyru.

3.4.5. VcnonHeHne npouenyp, ykasaHHbIX B nyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTta, npu
HanMMuMM TEXHUYECKON BO3MOXHOCTM OCYLIECTBMAETCA B aBTOMATUYECKOM pPEeXUME C
NCNOJSIb30BaHNEM aBTOMATU3MPOBAHHOM MHMOPMAUMOHHOW CUCTEMbI, NpeaHasHa4YeHHoW OnA
OKa3aHMsl roCygapCTBEHHbBIX M MyHUUMNANbHbBIX YCNyr, B TOM YNCME C MOMEHTA perncrpaumm
3asiBfieHMs B COOTBETCTBUM C NMyHKTOM 2.13 PernameHTa.

3.4.6. MakcumanbHbIA CPOK BbINONTHEHUS aAMUHUCTPATUBHBIX MPOLEayp, YKasaHHbIX B
nyHkTe 3.4 PernameHTa, COCTaBnseT WeCTb pabounx gHen.

3.5. NoaroToBka pesyrnbTaTta MyHULMNANBHOW YCNyru



3.5.1. OcHoBaHMeM Ha4vana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl ABMSeTCH
nocTynneHne OT AOSMKHOCTHOrO Nnuua, OTBETCTBEHHOrO 3a HanpaBieHWe MeXBeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMMmbix AN NpefocTaBfeHust MyHUMUMMNanbHON
ycnyru.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbLIM 33 BbINOSIHEHWE afMUHUCTPATUBHOW NpoLeaypbl,
SBMSIETCA [MaBHbIA CneumanucTt cektopa Mo rpagoCTpoUTENbCTBY U apXUTEKType oTaena
NHPACTPYKTYPHOro pas3BuUTUS annapaTta WNCNOMNHUTENBHOIO KomuteTa Apckoro
MyHUUMNaneHOro panoHa Pecnybnukun TaTtapctaH /(ganee -  [JOMMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a NOoAroTOBKY pe3ynbTaTa npefoCcTaBfieHUss MyHUUMNANbHOW YCyrn).

3.5.2. [lofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a NOLrOTOBKY pesynbTaTta npeaocTaBreHuns
MYHULMNANbHOW YCNYru:

paccMatpmBaeT  C(POPMMPOBAHHbLIA  KOMMMEKT [LOKYMEHTOB, Heobxogumblx  AOnis
npeaocTaBfeHns MyHULUNANbHOW YCAYr;

npu BbISIBIIEHUM OCHOBaHWW ANsl OTKasa B NPeAoCcTaBfiEHUN MyHMLMUNANbHON YCAyru,
ykasaHHbIX B nNyHKkTe 2.8.2 PernameHTa, noarotaBnMBaeT MPOEKT pelleHusi o6 oTkasze B
npeaocTaBeHNN MyHULUNANbHOW YCNyru;

B Cny4ae OTCYTCTBMSA OCHOBaHWW AN OTKa3a B NpeaocTaBfeHUn MyHUUMNanbHON
ycnyru, npeayCcMoTpPeHHbIX NYHKTOM 2.8.2 PernameHTa, no uTtoraMm pacCMOTPEHUSI JOKYMEHTOB,
HeobxoaAuMbIX AN NPeaoCTaBNeHust MyHULMNANbHOM  YCINyrM, NOAroTaBnMBaET MPOEKT
pesynbTaTta npegocTaBneHns MyHULUNanbHOW YCnyr B COOTBETCTBUM C NOANYHKTOM 1 nyHKTa
2.3.1 PernameHTa;

HanpaeBnseT MNOoArOTOBMNEHHbIN MPOEKT pe3ynbTaTa NpeaoCcTaBneHuMst MyHUUMNanbHOWM
yCryrm Ha cornacoBaHve B YCTaHOBMEHHOM Mopsgke MNoCcpeacTBOM CUCTEMbI 3NEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTPATUBHbIE npouenypsl, yCTaHaBfiMBaeMble HacToALMM NYHKTOM,
BbINOMHAIOTCA B TedeHune 20 pabounx aHewn.

PesynbTtatamu BbINOSIHEHNA aAMUHUCTPATUBHbLIX NPOLeayp SBMASETCA: NPOEKT peLleHuns
O MPUHATUM Ha y4yeT rpaxaaH, HYXOAKLWMXCAa B NPeaoCTaBfeHUM XUIbIX MOMELLEHUA MO
AOroBopaM Hanma XWNbIX MOMELLEHUN XUMULHOMO doHAa CcoumanbHOro WCMonb30BaHus,
NPOEKT peLleHns 06 oTkase B NpeaoCTaBEHMM MyHULMNANbHOW YCAYTri.

3.5.3. CornacoBaHue 1 nognucaHne NpoekTa peLueHnsa od oTkase B Npueme JOKYMEHTOB,
HeobxoauMbIX AOnd  NpeaoCTaBfeHMs  MyHMUunanbHOWM  yCnyru, npoekTa pesynbraTta
npeaocTaBleHUss MyHULMNANbHOW YCnyrn (ganee — npoekTbl AOKYMEHTOB) OCYLLECTBNSAETCS
pyKOBOOMUTENEM CTPYKTYPHOro noapasgernieHnsi, OTBETCTBEHHOro 3a MOAroTOBKY pes3yrnbTaTta
MyHULUMNaneHon ycnyru, 3amectutenem Pykosogutensa OpraHa, Pykosogutenem OpraHa.

MoaroToBneHHbIE MPOEKTbl AOKYMEHTOB, WMMEKLIME 3aMedaHusi, BO3BpaLlalTcs Ha
JopaboTKy Nuuy, OTBETCTBEHHOMY 3a NMOAroTOBKY pe3ynbraTa MyHuuunanbHown ycnyru. Nocne
YCTPaHEHNS 3aMeYaHUn MNPOEeKTbl LOKYMEHTOB MOBTOPHO MnepefarTcs Afs COrnacoBaHusa w
noanucaHus.

PykoBogutens OpraHa npu pacCMOTPEHMM MPOEKTOB [OOKYMEHTOB MNpoBepseT
cobnogeHne PernameHTa OOMKHOCTHbIMM nuuamm OpraHa B 4acTu CPOKOB BbIMOSNIHEHMSA
aAMWHUCTPATUBHBIX Npoueayp, UX NocnenoBaTeNbHOCTU U NOSHOTLI, HANMYMs COornacoBaHumn
YNOSTHOMOYEHHbIX JOMKHOCTHbIX Ny OpraHa B CUCTEME 3NIEKTPOHHOIO JOKYMEeHToobopoTa.

B cnyyae BbISiIBNEHMSI HapyLUEHUM B 4YacTW CPOKOB BbINOSIHEHUS aAMWHUCTPATUBHBIX
npouenyp, WX nocrnegoBaTenbHOCTU U nonHOTbl  PykoBogutenb OpraHa wuwHUMUUMpYeT
npuBreYeHne K OTBETCTBEHHOCTU NN, OONYCTUBLLUMX HApPYLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 PernameHTa.

ALOMUHUCTPATUBHbIE npouenypsl, yCcTaHaBfiMBaeMble HaCcTOALMM NYHKTOM,
BbIMOJHAKTCA B T€YEHME ABYX paboumx gHEN.

PesynbTtatamu BbIMNOMHEHNA aOMWHUCTPATUBHBIX MNpPoLedyp SABNATCA: peweHune o6
OTKase B MpMemMe OOKYMEHTOB HeobXoaMMbIX ONnA NpeaocTaBliEHUs MyHULMNANbHOW YCIyru,
peweHne 06 oTkase B NPeAoCTaBEHUM MYHULUNANBLHOW YCNYrn, peLleHne O NPUHATUN Ha ydeT



rpaxgaH, Hy>XaarLmxcsa B NpeoCcTaBeHny XUIbiX NOMELEHU No AoroBopamM Harvma Xunbix
NMOMEeLLEHNI XUNULLHOTO boHAa coumnaribHOro UCrorb30BaHUS.

3.5.4. VNcnonHeHne npouenyp, ykasaHHbix B nyHktax 3.5.2, 3.5.3 PernameHta, npwu
HanUunMM TEeXHUYECKON BO3MOXHOCTU OCYLIECTBNAETCA B aBTOMAaTUYeCKOM pexume C
Mcnosib3oBaHMEM aBTOMAaTU3NPOBAHHOW WMHMOPMALMOHHOW CUCTEMBI, NpefHa3Ha4YeHHoW Ans
oKasaHWsi rocy4apCTBEHHbIX U MyHULMNANbHbIX YCyT.

3.6. Bolgaya (HanpasneHve) 3asaBuTento pesynbTaTa MyHULMNAnbHOW yCryru

3.6.1. OcHoBaHMeM Ha4vana BbINOSIHEHNA aOMWHUCTPATUBHOW npoueaypbl sBRsieTcA
nosiyyeHne [AOSMKHOCTHLIM JIMLOM, OTBETCTBEHHbIM 3a BbIMOSIHEHWE agMUHUCTPATUBHOM
npoueaypbl, AOKYMeHTa, NoATBEPXKAAOLEro NpeaocTaBNeHne MyHULMNansHOM YCyru.

HOMKHOCTHBIM SILIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE afMUHUCTPATMBHOW NpoLlenypbl,
SBMSIETCA [MaBHbIA CneumanucTt cektopa Mo rpagoCTpoUTENbCTBY M apXUTEKType oTaena
MHPaCTPYKTYPHOrO pas3BuTUA annaparta NCMONHUTENbHOIO komuteta  ApcCKoro
MyHUUMNaneHOro panoHa Pecnybnukun TaTtapctaH /(ganee -  JOMMKHOCTHOE  nvuo,
OTBETCTBEHHOE 3a BblAayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lomkHOCTHOE NUL0, OTBETCTBEHHOE 3a Bbldayy (HanpaBrneHne) JOKYMEHTOB:

obecneunmBaeT perncTtpaumio M BHECEHME CBeAEeHWW O pesynbTaTe npeaocTaBrieHUs
MYHUUMNANbHOW ycnyru B MNOACUCTEMY BeOeHUst OOKYMeHTauuum aBToOMaTU3NpPOBaHHOWN
WHOPMALMOHHOM  CUCTEMbI, MNpPedHa3Ha4YeHHOW ANl OKasaHWa  rocy4apCTBEHHbIX U
MYHULUMNAnbHbIX YCNYT;

nssewlaeT 3aaButens (ero npegcraBuTensl) cnocobom, ykasaHHbIM B 3asBfEHUU, O
pesynbTate npefoCcTaBNeHNs MyHUMUMNanbHOW YCNyrM M O BO3MOXHOCTU MONyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHon ycnyrm B Oprade unv 8 MOL.

WcnonHeHne npouedyp nNpyv HanmuuMm TEXHUYECKOW BO3MOXHOCTM OCYLLECTBNSAETCHA B
aBTOMaTM4YECKOM pPEXMME C MUCMOSIb30BAaHMEM aBTOMATU3UPOBAHHOWM WMHGOPMaLMOHHON
CUCTEMbI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HacTOALNM MYHKTOM,
BbIMOMHAKTCA B TeYeHWe ofHoro pabovero [OHA CO [OHA noanucaHnsa  OOKYMEHTa,
noaTeepXgatollero npefocrasneHe (OTka3 B NPedoCTaBfieHUM) MyHUUMNANbHOW YyCnyru,
YNOSTHOMOYEHHbIM AOMKHOCTHBIM Ninuom OpraHa (OpraHom).

PesynbTatamn BbINOMHEHNA agMUHUCTPATMBHBIX MNpouenyp SABMASTCA: pa3MeLleHue
cBefleHU O pesynbTaTe NpedocTaBfeHnss MyHUUMNanbHOW ycnyrm B MHAOPMaUMOHHbIX
cucTemax, M3BelleHue 3aaButensa (ero npeacrtaBuTens) O pesynbtate npeaocTaBrieHus
MYHULMNANbHOM ycrnyrm n cnocobax ero nonyveHus.

3.6.3. lNMopsaok Bbigaum (HanpasreHusl) pesynbTarta NPegocTaBnNeHNs MyHULMMNANbHOM
yCnyru:

3.6.3.1. lpun obpalleHnn 3aaBuTENA 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHnk MOLl BbigaeT 3asBuTENto pesynbTaT MyHUuMnanbHow ycnyrun. o TpeboBaHuio
3a8BUTENA BMECTE C IK3EeMMMSPOM 3fIEKTPOHHOIO AOKYMEHTa Ha OyMaXHOM HocuTerne emy
MOXeT ObITb MpedoCTaBneH 9K3EeMMNMApP I3MEeKTPOHHOro OOKyMeHTa nyTemM €ero 3anvcu Ha
CbEMHbIN HOCUTENb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALLNM MYHKTOM,
BbIMOSTHAKOTCSA B NOPSAKE 04epeaHOCTU, B AeHb NPUBLITUS 3asiBUTENSA B CPOKK, YCTAHOBMNEHHbIE
pernameHToMm paboTtsl ML,

PesynbTatamun BbINOMHEHUS aOMUHUCTPATUMBHbBIX Npoueayp ABNATCA: ukcaumnsa dakra
Bbldauun pesynbTaTa npegoctaBneHnsa myHmuunansHon yenyrm 8 AUC ML,

3.6.3.2. lNpn obpaweHnn 3aaBuTens 3a pesynbTaTtoM MyHULMUNANbHOW YCRyrn yepes
EovHbii, PecnybnukaHckui nopTtan  3asdBUTENO B JIMYHBLIA  KaOWMHET aBTOMAaTU4eCKM
HanpaBnseTCHa ANEeKTPOHHbIM 00pa3 AOKYMEeHTa, ABMASIOLWErocs pesdynbTaToM NpefoCTaBreHus



MYHALMNANbHOM  yCnyru, MNOAMUCaHHbLIA  YCUNEHHOW KBanuguuUMpOBaHHOW  3IIEKTPOHHOM
NnoAnncbLI0 YNoTHOMOYEHHOro A0MKHOCTHOro nuua Oprana (OpraHom).

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOJSTHAKOTCA B AeHb MOANMCaHUS OOKYMEeHTa, nogTeepXxaaroLwero npegocrasrneHne (oTkas B
npegocTaBfeHnn) MyHUUUNAnsHOW YCRyrn, YNOSTHOMOYEHHbIM OOSDKHOCTHLIM NnuuomM OpraHa
(OpraHom).

PesynbTatamn BbINOMHEHUA agMUHUCTPATMBHBLIX Mpouedyp SABMASKTCA: HarpasneHue
(npepoctaBneHne) ¢ wucnornb3oBaHneM EguHoro, PecnybrnivkaHckoro noprtana 3asBuTesto
AOKYMeHTa, nogTeepXgatoLlero npefocraBneHme MyHuumnanbHOW ycnyru (B TOM Yucne oTkas
B MpeAocTaBneHnn MyHULMNarbHOW yCryri).

3.6.3.3. lNpwn obpalleHnn 3asBuTeNa 3a pesynbLTatoMm MyHuuunansHon ycnyrn B OpraH,
AOIMKHOCTHOE nNWUO, OTBETCTBEHHOE 3a Bblgady (HanpaBneHue) [OOKYMEHTOB, BbloaeT
3aaBUTENIO pesynbTaT MyHuuMnanbHon ycnyrn. [lo TpeboBaHuio 3asBUTENs BMecTe C
9K3eMNNAPOM 3MEKTPOHHOro [OKYMeHTa Ha OymaxHOM HocuTene emy MOXeT ObiTb
npegocTaBrieH 3K3eMNIIAP SNEKTPOHHOIo JOKYMEHTa NyTeM ero 3anucu Ha CbeMHbIN HOCUTESb.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnvMBaemble HaCTOALLMM MYHKTOM,
OCYLLECTBNATCA B MNOpAgKe ovYepedHoCcTW, B [AeHb npubbiTua 3asaBuTENs B CPOKMW,
ycTaHoBneHHble [paBunamn BHyTpPeHHero TpyaoBoro pacnopsgka Oprana.

Pe3ynbTaTtom BbLINONHEHUS agMUHUCTPATMBHBIX Npoueayp ABNATCA: doukcaumnsa dakra
Bbldaun pesynbTata npeaocTaBfeHns MyHUUuMnanbHOW Yycryrm B aBTOMaTU3NMPOBaHHOM
WH(POPMAUNOHHON cucTeme, MpedHasHayYeHHOW [Ons  OKa3aHUs  roCyfapCTBEHHbIX U
MYHUUMNANbHbIX YCIyT.

3.7. VicnpaBneHne TexHNn4eckmnx owmnbok

3.7.1. B cnyyae oOGHapyXeHUA TexHU4YeCKOM OLWNOKM B [OOKYMEHTE, SABNSAKOLEMCSH
pes3ynbTaTtoM MyHULMNANbHOW YCnyru, 3asasutenb HanpasnaeT B OpraH:

3asiBrneHne o6 ucnpaBneHun TexHuveckon owmndbku (npunoxenne Ne 5 k HacTosiwemy
PernameHnTy);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pesynbTaT MyHUUMNAanbHOW YCIyrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

OOKYMEHTbI, MMeloLmMe IOpUaMYECcKylo  cuny, CBUAETENbCTBYKOLME O  Hannyum
TEXHUYECKON OLLUNBKMN.

3agBneHne o6 wucnpaBneHUN TEXHUYECKON OLWMOKM B CBEOEHUSsIX, YKa3aHHbIX B
OOKYMEHTe, SABNALWEeMCa pesynbTaTtoM MyHUUMNANbHOM YCryru, nopaeTcs 3asiBUTenem
(yNnonHOMOYEHHbIM  NpeacTaBuMTENeM) MNOYTOBbIM  OTMpaBrieHneM (B TOM 4ucne cC
NCMNONb30BaHNEM 3NEKTPOHHOW NOYThI), NMMBo Yepesd EamHbin, PecnybrnvkaHckui noptan wunu
MoLl.

3.7.2. JOMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, OCYLLECTBAAET Npuem
3aaBneHnsa o6 ncnpasBneHnn TEXHNYECKON OLUMOKU, perncTpmpyeT 3asiBfieHne C NPUoXeHHbIMU
AOKYMEeHTaMM W nepefjaeT WX [OOSDKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a 06paboTky
AOKYMEHTOB.

AOMUHUCTPATUBHbIE npoueaypsl, yCTaHaBnMBaeMble HaCTOALNM MYyHKTOM,
BbIMOSTHAKOTCH B TeYeHMe o4HOro paboyvero AHs € Aatbl perucTpaumm 3asBneHus.

Pesynbtatamn BbINOMHEHUS aOMUHUCTPATMBHBIX Npoueayp SBAATCA: MNPUHATOE WU
3aperncTpupoBaHHOe 3asBrieHuMe, HanpaBfieHHOEe Ha pPacCMOTPEHWe AOSMKHOCTHOMY nuvuy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [JOmKHOCTHOE NNUO, OTBETCTBEHHOE 3a 0O6paboTKy OOKYMEHTOB, paccMaTpuBaeT
OOKYMEHTbl M B LENAX BHECEHWUS WCNpaBfeHurh B [LOKYMEHT, SABMSIOWMUNCS pe3yrbTaToM
npegocTaBfieHns MyHULMNANbHOM YCryrk, OCyLIeCTBNAeT npoueaypbl, NpeasyCMOTPEHHbIe
nyHkTom 3.5 PernameHTa, 1 BbldaeT UCnpaBneHHbI JOKYMEHT 3adaBUTENO (YNOSTHOMOYEHHOMY
npeacTtaBUTEN0) NMYHO NO4 POCIUCL C  U3bATMEM Yy 3asBuTens (YNOrIHOMOYEHHOro



npeacTaBuTens) opurMHana OOKyMeHTa, B KOTOPOM COAEPXMUTCS TexHudeckas owmnbka, nnu
HanpasnseT B aipec 3asBUTENS NOYTOBbLIM OTNpaBneHnem (MocpeacTBOM 3IEKTPOHHOM MOYThI)
NMMCbLMO O BO3MOXHOCTU MOMNyYeHUss OOKyMeHTa npwu npepoctasneHnn B OpraH opuruHana
AOKYMEHTa, B KOTOPOM COAEPXKMTCSA TeXHUYecKas oLumbka.

AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnvMBaemble HaCTOALLMM MYHKTOM,
BbIMOJSTHAKOTCA B TedeHne ABYyX paboymx AHen nocrie obHapyXeHUss TEXHUYECKOW OLLNOKN unu
nonyyeHunsa ot nboro 3aanHTepecoBaHHOro Nnua 3asBrneHus 0 AoMyLEeHHON oLWmnbkKe.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHBLIX npouenyp SBNAKTCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4. NMopsaok u (hopMbl KOHTPOSSA 3a NpeAoCTaBrIeHUEM MyHULMNANBHON yCryru

4.1. NopsiaoK OCYLLECTBIEHUS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMWN JOMKHOCTHLIMM NLI@MM NOMNoXeHui PernameHTa 1 MHbIX HOPMaTUBHbIX
NMpaBOBbIX aKTOB, YCTaHABNMBAKLLMX TpeboBaHUS K MPeaoCTaBNeHMI0 MyHULMNANbLHOW yCryru,
a TaKke NPUHATUEM UMW peLlEeHU

KoHTpOonb 3a MNOMHOTOM W Ka4vyeCTBOM MPeAoCTaBfEeHUss MYHUUUNANbHOW  YyCnyru
BKNtoYaeT B cebs BbISIBiEHME W yCTPpaHEHWEe HapylleHWn npaB 3asBUTENEn, NpoBefeHune
NpoBepoK cobnaeHns npoueayp NpPefocTaBfeHns MyHUMUMNanbHOW yCnyru, MNOArOTOBKY
pelweHnn Ha gencteus (besgencTemne) AOSMKHOCTHBIX UL, OpraHa MecTHOro caMoynpaBfieHus!.

dopmamMn KOHTpONA 3a CcobngeHMEM UCMNOSTHEHUA aAMUHUCTPATUBHBIX Mpouenyp
ABNAOTCA:

1) npoBepka W corrnacoBaHMe MPOEKTOB  OOKYMEHTOB MO  NpeaoCTaBreHuto
MYHULMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpSAKe NPOBEPKM BeAEeHUSA OeroNpou3BOACTBa;

3) npoBefeHMe B YCTaHOBIIEHHOM MNOPSAKE KOHTPOSbHbLIX MPOBEPOK cobnogeHus
npouenyp npeaocTaBneHns MyHUUUNansHOM yCryru.

B uenax Tekywero KOHTPONSA WMCNOSb3YHTCA CBEAEHUs, UMeloLMecs B 3NEKTPOHHOM
6a3e [OaHHblX, cnyxebHas KoOppecrnoHAeHUusl, YCTHad W NUCbMEHHas WHdopmauns
OOIMKHOCTHbIX JML, OCYLLECTBNSAOLWMX BbINOMIHEHNE aAMUHUCTPATUBHbLIX MpoLeayp, XypHarbl
yyeTa COOTBETCTBYHOLUUX JOKYMEHTOB U Apyrne CBeAeHus.

[nsa ocylwecTBneHns KOHTPOMHA 3a COoBeplleHWeM OEWCTBUA Mpu npegoctaBfieHnn
MYHALMNANbHOM  YCIyr U MPUHATAN  peLIeHMA  PYKOBOOUTESI0  opraHa MeCTHOro
camoynpasfeHnsa NpeacTaBnsoTCsa CnpaBku O pesynbTatax npefocTaBrneHuss MyHUUnnansHom
yCnyru.

O cnydasix U NpuvYMHaxX HapyLleHWss CPOKOB, MNOCMeAoBaTeNbHOCTU W CcoAepXXaHus
aAMVHUCTPATUBHbLIX Npoueayp AOMKHOCTHbIE Nua HeMeaneHHO UHAOPMUPYIOT PyKOBOAUTENS
opraHa, NpegoCcTaBnALLIEro MyHUUUNANbHYO YCryry, a Takke npeanpvHUMatoT CPOYHbIe Mepbl
No YCTPaHEHUIO HapyLUEeHUN.

Tekywmn KOHTPONb 3a cobnogeHMeM nocrenoBaTenbHOCTU OENCTBUA, ONpeaeneHHbIX
agMVHUCTPATUBHBIMKM  MpouedypaMmy N0 NPedoCTaBNEHU0  MYHUUMMNANbHOW  YCryrw,
OCYyLLECTBNAETCA 3aMecTUTeNneM pykoBOAUTENA oOpraHa MEeCTHOro camoynpaBneHus,
OTBETCTBEHHbIM 3a oOpraHusaumio paboTbl MO NPeaOCTaBNEHUD MYHULMNANbHOW YCIyrw,
HayanbHMKOM OTAeNa, OCYLWEeCTBASAOLWEro opraHuMsaumio paboTbl NO  NPeaoCTaBfEHUIO
MYHULMNANbHOW YCIyru.

lMepeyeHb AOMKHOCTHLIX ML, OCYLLECTBSIOWNX TEKYLUNA KOHTPOSb, YCTaHaBNMBaeTCA
NOSIOXEHNAMM O CTPYKTYPHbIX nNoApasgerneHnax opraHa MeCTHOro camMoynpaBrieHus u
OOJDKHOCTHLIMU pernaMmeHTamu.



4.2. nOpFI,D,OK n nepnoanyHOCTb OCYyLLEeCTBIIEHNA MNNMAaHOBbLIX U BHEMNJIaHOBbLIX NMPOBEPOK MOJIHOThI
N Ka4vecCTBa npeaocrtaBsieHnd MyHI/ILI,VII'IaJ'IbHOIZ yCInyru, B TOM 4ucrie nop4aaokK un (bOprI
KOHTpPOJIA 3a NOSIHOTOW M Ka4eCTBOM npenocraBneHnd MyHMLlMHaHbHOVI ycnyrmum

KoHTponbHble NpoBepkn MOryT ObiTb MNAHOBbIMM (OCYLLECTBNATLCA HA OCHOBaHUM
nonyrogoBbIX WM TrOAOBbLIX MNNaHOB paboTbl oOpraHa MECTHOro CcamoyrnpaBfieHUs) U
BHennaHoBbIMU. [1pn NpoBeaeHMM NPOBEPOK MOTYT paccMaTpmBaTbCA BCE BOMPOCHI, CBSA3aHHbIE
C NpefocTaBrieHNeM MyHMUMMNANbHOW yCAyrn (KOMMSEKCHbIE MPOBEPKN), N MO KOHKPETHOMY
obpalleHunto 3asaBUTeNS.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX SN, OpraHa, npeaocTaBnsitowero MyHULUNanbHyo
ycnyry, 3a peweHunsa n gencrena (6esgencrame), npuHMMaeMble (ocyLecTBnsaemMble) UMn B
xo4e npeaocTaBneHnsa MyHUUunanbHOM yernyrm

Mo pesynbTaTam NpPOBEAEHHbIX MPOBEPOK B Clyyae BbISABMEHUS HapyLleHW npaB
3aaBUTENEN BUHOBHbIE NUUA NPUBNEKAOTCS K OTBETCTBEHHOCTM B COOTBETCTBMM C
3akoHogaTenscTtBoM Poccuickon egepaunn.

PykoBoanTtenb opraHa MECTHOMO caMoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PacCMOTpPEHNE 3asBEHUN.

PykoBoantenb (3amecTuTesnb pPyKOBOOAMTENS) CTPYKTYPHOro nogpasaeneHnst opraHa
MECTHOro camoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe W  (Mnwn)
HeHagnexawiee BbIMONMHEHME aOMUMHUCTPATMBHbLIX [OENCTBUN, yKasaHHbiX B pasgene 3
PernameHTa.

HOMKHOCTHbIE NUUA W WHble MyHUUMNanbHble CryXalme 3a peleHus U OeWCTBUS
(6esgencTtBme), NpuHNMaEMble (OCyLLECTBNSIEMbIE) B XOA4Ee MPeaoCTaBNeHUs MyHUUMNanbHOM
yCIyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHOA4ATENbCTBOM MOPSAKE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMNAaNbHOM yCnyrn, B TOM YMCHE CO CTOPOHbI FpaxaaH, nx
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBfieHMEM MyHULMNANbHOW YCNYrM CO CTOPOHbI rpaxpaH, WX
o6beguHEHUN W OpraHu3aunn, OCyLLeCTBNAETCA MNOCPEeACTBOM OTKPbLITOCTU AeATEeNbHOCTU
opraHa MecTHOro camoynpasfeHusi Npu NPeaoCcTaBNeHNN MyHULMMNANbLHOW YCyrn, NONyYeHus
NMOMHOW, akTyanbHOM W  OOCTOBEPHOW WHQopmaumMm O nopsgke  npenocraBneHvs
MYHULMNANbHOWM YCNyrM 1 BO3MOXHOCTU gocyaebHOro paccmoTpeHus obpauieHunn (kanob) B
npouecce npefocTaBneHnss MyHUUunansHOM yCryru.

5. AocyaeOHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUS) opraHa, NnpeaoCTaBNAOLWEro MyHUUMNanbHYH yCnyry,
MHOroyYHKLIMOHANbLHOIO LieHTpa npeaocTaBleHns rocyaapCcTBeHHbIX U
MyHULUMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actu 1.1 ctatbun 16 ®egepanbHoro
3akoHa N2210-d3, a Takke UX AOMKHOCTHbIX NUL, MyHUUMNANbHbIX CRYXalluuXx,
paboTHUKOB

5.1. 3agButenu umeroT nNpaBo Ha obxanoBaHwe B OOCYAEOHOM MOpsiAKE peLleHun m
Aencteun (6e3nencTems) opraHa, NpegoCTaBnAoWEro MyHULMNANbHYK yCnyry, AOMKHOCTHOMO
nvua opraHa, nNpegocTaBfsAOWEro MyHUUMNANbHYK YCAyry, MyHUUMNAnbHOrO Cryatlero,
PYKOBOOAUTENSA OpraHa, NpeaoCTaBMsoWero MyHULMNANbHy YyCnyry, MHOFO(YHKLMOHANbHOMO
LUeHTpa, paboTHMKa MHOTOYHKLNOHANBHOrO LIEHTPa, OpraHM3aumi, NpeayCcMOTPEHHbIX YacTbHo
1.1 ctaTbn 16 PepgepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoXxeT 06paTUTLCA C Kanobou, B TOM YMCNe B CreayoLWwmnx cnyyvasx:



1) HapyLleHne cpoka permctpauum 3anpoca 0 NPeaoCTaBEHNN MyHULMNANbHOW YCNyri,
3anpoca, ykasaHHoro B ctatbe 15.1 deneparnbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npedoCcTaBfieHUs MyHuUMnanbHOW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe (BHecyaebHoe) obxanoBaHune 3aaBMTENEM pelueHun n gencteun (besgencrens)
MHOrOYHKLMOHANbHOrO LieHTpa, paboTHUKA MHOrOo(YHKUMOHANbHOMO LEHTpa BO3MOXHO B
crnyyae, ecnu Ha MHOroyHKUMOHANbHbLIM LEHTP, peweHns u gencteunsa (besgencreue)
KoToporo obxanylTcsa, BO3MOXeHa QYHKUMS N0 MNpedoCTaBNEHU0  COOTBETCTBYHOLLMX
MYHULUMNANbHbLIX YCNyr B NOSIHOM o6beme B nopsiake, onpefeneHHoM YacTtbto 1.3 ctatbu 16
depepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3adABUTENA OOKYMEHTOB WM MHGOpmauuMmM nmbo OcyLlecTBreHNs
AENCTBUA, NpeacTaBfeHne UNn OCyLLECTBNEHNE KOTOPbIX HE NpenyCMOTPEHO HOPMaTUBHbLIMU
npaBoBbIMK akTamu Poccuinckon defepaunm, HopMaTUBHBIMU NMPaBOBbIMK akTamu Pecnybnmku
TaTtapcTaH, MyHUUMNAnNbHbIMA NPAaBOBbIMW akTaMu Afs NPeaoCcTaBfeHUss MyHUMUMMNanbHON
yCnyru;

4) oTka3 B nNpuvemMe [OOKYMEHTOB, MpPeAoCTaBfeHNE KOTOPbIX NpenycMOTPEeHOo
HOpPMaTUBHbLIMW MNpaBOBbIMM akTamun Poccuiickon degepaunn, HOPMATUBHLIMK MPaABOBbLIMU
aktammn Pecnybnuku TatapctaH, MyHMuMNanbHbIMU NPaBOBbIMU akTamMn Ansi NpeaoCTaBreHuns
MYHULMNANbHOW YCNyru, y 3asaBUTENs;

5) oTkaz B nNpegoCTaBfieHUM MyHULMNANbHOW YCNyrn, €Cnu OCHOBaHUS OTKasa He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U NPUHATBIMA B COOTBETCTBMM C HUMMU MHBbIMU
HOpMaTUBHbIMA NpaBOBbIMKM akTamu Poccuiickon  Pepepaummn, 3akoHaMM W UHBIMK
HOPMaTUBHLIMWU NPaBOBbLIMM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
akTamn. B ykaszaHHOM cnydyae pocynebHoe (BHecynebHoe) obkanoBaHue 3asBuUTenem
peweHun un gencteun  (6esgencTBnd)  MHOTOMYHKLUMOHANBHOIO  UeHTpa, paboTHuKa
MHOrOYHKLUNOHANBLHOrO LeHTpa BO3MOXHO B Criyyae, ecriv Ha MHOrOMYHKLMOHAIbHbIA LEHTP,
peweHns u pencteusa (6e3nencTBne) KOToporo obkanykTcsi, BO3noXeHa QyHKUMA Mo
NpegoCcTaBfiEHNI0O COOTBETCTBYIOLNX MYyHUUMNANbHbLIX YCNyr B MOMIHOM obbemMe B nopsake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHWe C 3asBUTENA NPU NpeaocTaBneHn MyHUUUNansHoOM ycnyru nnatbl, He
npegycMOTPEHHON  HOPMaTMBHbIMKM  MNpaBOBbiMM  akTamu  Poccuinickon — depepaumn,
HOpPMaTUBHbIMW NpPaBOBbIMM akTamn Pecnybnukn TaTapcTaH, MyHuUuMnanbHbIMW NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, npedocTaBnAwLWero MyHAUMNAnbHy YCryry, AOMKHOCTHOMo nuua
opraHa, npefoCTaBnslWEro MyHUUMNANbHYIO yCryry, MHOroyHKUMOHANLHOrO UeHTpa,
paboTHMKA MHOroyHKLMOHANbLHOrO LEHTpa, OpraHuM3auuin, npeaycMOTPEHHbIX 4YacTbio 1.1
ctatbn 16 degepanbHoro 3akoHa Ne 210-O3, nnu nx paboTHUKOB B UCNPaBEHMM OOMNYLLEHHbIX
UMK OneYvyaTok 1 OWMBOK B BblAAHHbLIX B pe3yrnbTaTte nNpeaocTaBneHnss MyHULMNAanbHOW yCryrn
AOKyMeHTax nuMbo HapylleHne YCTaHOBIIEHHOrO CpoKa TakuMx ucnpaeneHun. B ykasaHHOM
cnyyae pocyaebHoe (BHecyaoebHoe) ob6anoBaHue 3asiBUTENEM pPELUEHUA W OENCTBUIA
(6eanencTBnsa) MHOroyHKLMOHANbHOrO LEeHTpa, paboTHMKA MHOrOYHKLMOHANbHOrO LeHTpa
BO3MOXHO B Criyyae, €CnM Ha MHOrOMYHKUMOHAmNbHbLIN LEHTP, peleHna W [OelCTBUS
(6esgenictBne) KoToporo obxamnyrTcs, BO3MOXeHa (yHKUMS N0  NpPeaoCTaBEHUIO
COOTBETCTBYIOLMX MyHULMMAmNbHbLIX YCNYr B MOMHOM oG6beme B nopsgke, onpenerieHHOM
yacTbio 1.3 ctaTtbn 16 PegepanbHoro 3akoHa Ne 210-93;

8) HapyweHuMe cpoka WM nopsgka Bbl4aynM  OOKYMEHTOB MO pesynbTaTam
npegocTaBfieHNsa MyHUUMNANbHON yCnyru;

9) npuocTaHOBNEHWE NpPeAoCTaBNEHNa MyHUMUMNANbHOW YCIyrn, €criv OCHOBaHusA
NPUOCTaAHOBMNEHNS He nNpeaycMoTpeHbl deaepanbHbIMM - 3aKOHAaMU U MPUHATBIMU B
COOTBETCTBUM C HUMWU WMHBIMW HOPMAaTMBHbLIMM MPaBOBbIMU akTamu Poccuickon depepaumn,
3aKOHaAMMW W WHBbIMXW  HOPMATUBHbIMM  MpPaBOBbiIMM  akTamu Pecnybnukn TartapcraH,
MYyHUUMNanbHbIMXU NPaBoOBbIMM akTamn. B ykasaHHOM cnydae pocyaebHoe (BHecymoebHoe)
obxanoBaHue 3asBUTENEM pelleHnn n aencteun (6e34encteusl) MHOMOMYHKUMOHABHOMO



UeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOMO LEHTpa BO3MOXHO B Clyyae, €ecnvM Ha
MHOrOYyHKLMNOHANbHbIA LIEHTP, peweHns n gencteusa (6esgencrame) KoToporo obxanyrTcs,
BO3M0OXeHa PyHKUMSA NO NPegoCTaBEHNIO COOTBETCTBYOLLMX MYHULMNANbHBLIX YCNYr B MOMHOM
obbeme B nopsake, onpeaeneHHoM Yactbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHMe y 3aaBUTENS NpU NPEeLOCTaBNEHNN MyHULMNANBbHOW YCAYrn JOKYMEHTOB
unu umHdopmMaumm, OTCyTCTBME M (MNM) HEeOQOCTOBEPHOCTb KOTOPbIX HE YKasbiBanucCb MNpu
nepBoHavyanbHOM OTKa3e B MpuveMe [AOKYMEHTOB, HeobXxoauMmbix Ans NpenocTaBneHus
MYHULMNANbHOM YyCnyru, nMbo B NpeaocTaBneHnn MyHULMNanNbHOW YyCRyrn, 3a UCKMYEHNEM
cny4vaeB, NpeayCcMOTPEHHbIX MyHKTOM 4 yactu 1 ctatemn 7 ®eneparnbHoro 3akoHa Ne 210-93. B
yKasaHHOM criydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHun U
aencteumn (6e3gencTBmst) MHOrO(PYHKLMOHANbBHOrO LieHTpa, paboTHMKa MHOrOGYHKLNOHATbHOMO
LeHTpa BO3MOXHO B Crny4yae, ecniv Ha MHOroyHKUMOHaMNbHbIA LIEHTP, pPeLleHnst U OEeNCTBUSA
(besgenctBne) KoToporo obxanylTcs, BO3foXeHa QYHKUMA N0 NpegocTaBfeHuto
COOTBETCTBYHOLMX MyHMLMNANbHBLIX YCNYr B MOMHOM oOG6beme B nopsgke, onpenesieHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. XXanoba nogaetca B NnCbMeHHOW (hopme Ha ByMakHOM HOcuTene, B 3NIEKTPOHHOM
dopme B opraH, NpeaocTaBnsioWUN MyHULMNANbHYK YCNyry, MHOrOYHKUNOHANMbHbLIN LIEHTP
nmbo B COOTBETCTBYHLUMIN OpraH rocygapCTBEHHOW BNacTu, SABNSAWOLWWACA ydypeauTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - yvpeamtenb MHOroyHKUMOHANbHOro LeHTpa), a
Takke B OpraHusauuun, npeaycMoTpeHHble YacTtbio 1.1 ctatbm 16 depepanbHOro 3akoHa Ne
210-®3. XKanobbl Ha peweHns wn pgencteua (6es3gencTteme) pykoBOOUTENA OpraHa,
NpegoCcTaBnAOLWEro MyHUUMNANbHYO YCNyry, nogakTcsl B BbILWECTOSALWWA OpraH (npu ero
Hanu4nn) NMbo B crnyyae ero OTCyTCTBUSA pacCMaTpmBalOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npegocTaBnalWero MyHuumMnanbHyto ycnyry. »Kanobbl Ha pelleHvss U Oencrsud
(6esgenctBne) paboTHMKA MHOMOMYHKLUMOHAMNBHOIO LeHTpa NoAaltTCs PyKOBOAUTEMD 3TOro
MHOroyHKUMOHanbHoro ueHtpa. Xanobbl Ha peweHns u pgeuncteua (besgencreue)
MHOrOYHKUNOHANbLHOrO LieHTpa NofarTca ydYpeanTento MHOroYyHKUNOHANbHOro LieHTpa unm
AOIMKHOCTHOMY  NUUy, YNOMHOMOYEHHOMY HOPMaTUBHBIM MpPaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XKanobbl Ha peweHna u gencteus (6esgencrTene) paboTHMKOB OpraHM3aunin,
npenycMOTpeHHbIX 4YacTbto 1.1 crtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, nogatotcs
PYKOBOOAUTENAM 3TUX OpraHM3aLumn.

XKanoba Ha peweHns wn pencteus (6es3gencteme) opraHa, nNpeaoCTaBnsOLLErO
MYHULMNANbHY YCRyry, OOSDKHOCTHOrMO nuua opraHa, NpefocTaBrsiowwero MyHuMumnanbHY
ycryry,  MyHUMUMManbHOrO  Criyxallero, pykoBoauTenss opraHa, npefocTaBnsioLwero
MYHULMNANbHY yCnyry, MOXeT OblTb HanpaBneHa no noyte, 4yepe3 MHOrogyHKUNOHANbHbIN
LUEeHTp, C uCnonb3oBaHMeM WHEHOOPMaLUMOHHO-TENEKOMMYHUKALMOHHON ceTn «UHTepHeT»,
odhnymnanbHOro canta opraHa, NpefoCTaBnALWEero MyHuUmMnanbHyto ycnyry, EanHoro noptana
nnbo PecnybnukaHckoro noprtana, MHOPMaUNMOHHON cuctemMbl gocynebHoro obxanosaHus, a
TaKke MOXeT OblTb MPUHATA NP IMYHOM Npueme 3aasutens. XXanoba Ha pelueHnsa n oencreng
(6esnenctBne) MHOroOyHKLNOHANBbHOIO LieHTpa, paboTHMKA MHOrOYHKLMOHANBHOIO LeHTpa
MOXeT  OblITb  HanpaBneHa NO  NoYTe, C  WUCMNONb3OBaHWEM  WUH(OPMALNOHHO-
TeNeKkoOMMYHUKaUMOHHON ceTun «WHTepHeT», oduumnanbHOro camta MHOrOMYHKUMOHANbLHOIro
ueHTpa, EanHoro nopTtana nmnbo PecnyGnukaHckoro nopTtana, WHOPMAaUWMOHHOW CUCTEMbI
pocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATA NPU NIMYHOM NpUemMe 3asaBUTENS.
XKano6a Ha pelieHnsa n gencreus (besgenctene) opraHmsaunin, NpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3, a Takke nx paboTHUKOB MOXET ObITb HanpaBneHa
no noyrte, C UCMNONb30BaHNMEM MHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»,
odomumanbHbIX CanToOB 3TUX opraHm3aumn, EgmHoro noptana nu6o PecnybnukaHckoro noprtana,
a TakkKe MOXET ObITb MPUHATA NPY NIMYHOM NMpUemMe 3asaBUTENS.

5.3. XKanoba gomxkHa cogepxaTtb:

1) HaumeHoBaHWe opraHa, NPeoCTaBnSLWEro MyHUUMNAaNbHYO YCNyry, AOSMKHOCTHOrO
nvua  opraHa, npefocCTaBrsAOWEro  MyHUUMNanbHyr — ycnyry, nmbo  MyHMUMNanbHOro



crnyawlero, MHOroyHKLUMOHANbLHOrO UeHTpa, ero pykoBoautena wu (unu) paboTHUMKA,
opraHusaumn, npenycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PeageparnbHoro 3akoHa Ne 210-P3, nx
pykoBoauTenen u (unu) paboTHWKOB, peweHus u fenctsus (6e3gencTeue) KoTopbiX
oGxxanyoTcs;

2) amunuio, uMsg, OT4yecTBO (nocnegHee - MNpUM Hanuyun), CBeAEHUS O MecTe
Xutenbctea 3aaButena - d@uanMyeckoro nuua nubo HaumMeHoBaHWe, CBedeHUd O MecTe
HaxoXOeHus 3adBUTENS - OPUAMYECKOro nuua, a Takke HoMmep (HoMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NEKTPOHHOW MNouYTbl (MPU HanNUYMM) U MOYMTOBLIA agpec, Mo
KOTOpPbIM A0SMKeH ObITb HanpaBnieH OTBET 3asBUTENNIO;

3) cBegeHna o6 obxanyembiX peweHusax U agencteuax (6esgencteun) opraua,
npegocTaBnsoLLero MYHULMNANbHYO ycnyry, AOSDKHOCTHOIO niua opraHa,
nNpefoCTaBAOWEro  MyHUUUNANbHY  ycnyry, 5nubo  MyHMUMNanbHOro  Cryawlero,
MHOFOOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANLHOMO LieHTpa, OopraHu3auum,
npegycMoTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHUKOB;

4) 0oBOAbl, HA OCHOBaHUN KOTOPbLIX 3asiBUTENb HE COrnaceH C pelleHneM u genctsnem
(besgenctBnemM) opraHa, NpegocTaBnAlWEro MyHULMNANbHYO YCnyry, OOMMKHOCTHOrO nuua
opraHa, nNpefoCTaBsAKOLWEro MyHUUMNANbHYK YCryry, nuMbo MyHULMNanbHOro Cryxallero,
MHOTFOYHKUMOHANbHOro LeHTpa, paboTHMKa MHOrOMYHKLMOHANLHOMO LieHTpa, OopraHu3auum,
npenycMOTPeHHbIX YacTblo 1.1 ctatbn 16 dPegepanbHoro 3akoHa Ne 210-03, nx paboTHMKOB.
3aasutenem Moryt OblTb MpeacTaBrieHbl OOKYMEHTbI (MpU  Hanuuuu), NOATBeEpXKOatoLme
A0BoOAbl 3asBuUTENs, NMMB0 UX KONUN.

5.4. MNMocTtynueluas >xanoba NoanexuT permctpauumn B CPoK He nosgHee paboyero gHs,
cnegylowero 3a JHeM MocTynneHns.

5.5. Xanoba, noctynuBliass B opraH, NpeoCTaBsOWMA MyHULMUNANbHYKO YCAyry,
MHOTrOYHKUNOHANbHbIA LEHTP, YY4peamTento MHOrogYHKLMOHANbHOMO LleHTpa, B opraHnsaumu,
npegycMoTpeHHble 4Yacteto 1.1 ctaten 16 depepanbHoro 3akoHa Ne 210-03, numbo
BbILLECTOALMNA OpraH (MpyM ero Hanuyum), NoanexuT pacCMOTPEHUIO B TedeHue naTHaguatu
pabounx OHeW Cco [OHA ee perucTpaumm, a B cnydae obxanoBaHuWs oOTKa3a opraHa,
NpefocTaBnAoLWEro MyHUUUNANbHYIO YCyry, MHOrO(YHKLUNOHANbHOro LeHTpa, opraHu3auun,
npenycMoOTpeHHbIX YacTbo 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-d3, B npueme
OOKYMEHTOB Yy 3aaBuTens NnMbo B UCNpaBrieHMn JONYLLEHHbIX OnevyaTok 1 olwnboK unm B cnyvae
obXXanoBaHWUs HapyLUEeHWS YCTAHOBMIEHHOrO CpOKa TakmX WUCMpaBfeHUn - B TeyeHue nATu
pabounx OHen co OHS ee perncrpauuu.

5.6. Mo pesynbTataM paccMOTpeHus xanobbl MNPUHUMAaETCA OOHO W3 ChnegykLmnx
peLleHni:

1) »xanoba ygoBneTBopsieTcs, B TOM 4ucrne B (POpMe OTMEHbl MPUHATOrO peLLeHuns,
ncnpasneHns OonyLEeHHbIX ornevyaTok U ownbok B BblAAHHbIX B pe3yrnbTaTe npefocTaBreHus
MYHULMNANbHOM YCNyrn OOKYMEHTax, BO3BpaTa 3asaBUTENIO [OEHEXHbIX CpeacTB, B3UMaHue
KOTOPbIX HE MNpPegycMOTPeHO HOpMaTMBHbIMKM MNpPaBOBbiIMM akTamun Poccunckon depepaumn,
HOpPMaTUBHbIMW NPaBOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHuUuMnanbHbIMW NPaBOBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3biBaeTCS.

He nosgHee AHs, cnefyowero 3a AHEM MPUHATUSA PeLUeHUs], YKa3aHHOro B HacTosLWeM
NyHKTE, 3a8BUTENIO B MUCbMEHHOW DOPME U MO XeNaHUK 3asBUTENS B 3NEKTPOHHOU doopme
HanpaBnseTCa MOTUBMPOBAHHbIA OTBET O pe3yrfibTaTax pacCMOTPEHUS Karnoobl.

5.7. B cnyyae npusHaHus xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3aSABUTESIO
O pesynbTaTax pacCMOTpeHUs Xanobbl faeTcs nHpopMaunsa 0 ENCTBUAX, OCYLLECTBSEMbIX
OpraHoMm, NPeAoCTaBAALWMM MyHULUNANBHYO YCIyry, MHOrOgYHKUNOHANbHBIM LEHTPOM NMbo
opraHusaumen, npegycMoTpeHHon YacTtbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, B
uensax HesaMeasIMTeNnbHOro  YCTPAHEHUS  BbIABMIEHHbIX  HapyWeHUWW npu  OKa3aHuu
MYHULMNANbHOM YCNYrK, a Takke MNPUHOCATCA M3BUMHEHMS 3a AOCTaBneHHble HeynobcTBa M



yKasblBaeTcs MHgopMauus O [anbHEenWwunx OeWcTBUsIX, KOTOpble HeobGXO0OUMMO COBEpLUNUTb
3as8BUTENIO B LEENSIX NONyYeHUss MyHULMMNANbHOM YCNyru.

5.8. B cnyyae npusHaHus >kanobbl He noanexawen yaoBrneTBOPEHUD B OTBETE
3as8BUTENIO O pe3ynbTaTax pacCMOTPEHUS xanobbl AatTcs apryMeHTUPOBaHHbIE pa3bsCHEHWS
O NMpUYMHaAX NPUHATOrO PeELLeHUs, a Takke UHdopMaLUsa O Nopsake obXKanoBaHUSA MPUHATOrO
peLleHns.

5.9. B cnyyae ycTaHOBMNEHUSI B xo4e WNW MO pe3ynbTataM pacCMOTPeHUs kamnobbl
MPU3HaKoB coCTaBa agMUHUCTPATUBHOrO MpaBOHAPYLUEHUS UMW MPECTYNNEeHUs OOMKHOCTHOe
n1uo, paboTHUK, HadeneHHble MOMHOMOYMAMM MO PACCMOTPEHUIO Xanob, He3ameanuTenbHO
HanpaBnslT UMELNECS MaTepuarnbl B OpraHbl NPOKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANsLHOM yCIyrn
Mo NPUHATUIO Ha YYET rpaxaaH,
HyXXJalLWmMXcsa B NpefoCTaBeHUM XNUnbIX
NoMeLLEeHM No AOroBopam Hamma Xunblx
NOMELLEHUIN XUNULWHOro doHaa
COLManNbHOro UCnosb30BaHUsA

dopma

(BnaHk opraHa, NpeAoCTaBMSOLWEro MyHULMNaNbHY yCnyry)

PELWLEHUE
O NMPUHATUM Ha YyYeT rpaxaaH, HyXXAarLWUXca B NpeaocTaBlIeHUM XUNbIX NOMELLEeHUX No
OOroBopamM HanMa XusbiX NOMeLUeHUN XUnMwHoro ¢poHaa coumnanbHOro
Mcnonb3oBaHUSA
oT Ne

Ha ocHoBaHuMM 3aaBneHus oT Ne N npencTaBneHHbIX
AOKYMEHTOB, B cooTBeTcTBMM C 3akoHoMm Pecnybnuku TartapctaH «O peanusaumm npae
rpakaaH Ha npeaocTaBrieHne UM XUMbIX MOMELLLEHWNIA NO JOroBOpPaM Haima XXUIblX NOMELLEHW
XXUNULLHOTO (POHAA COLMAnbHOrO MCNOMb30BaHMSA» MPUHATL Ha YYET B KAYeCTBE HYXOaloLLNXCS
B NPeAoCTaBNEHNN XUNMbIX NMOMELLLEHUA MO AOroBopaM HariMa XWUnMbIX NOMELLLEHUNA XUMAULLIHOTO
doHaa coumanbHOro UCNonb30BaHuUS:

N COBMECTHO MPOXNBALLNX YIEHOB CEMbMU:
1.
2.
3.
[aTa NpyHATMA Ha y4erT:
Homep B oyepeau:

Cenenus 00 DJICKTPOHHOHN TOITUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBneHns MyHULMNANbLHOM yCnyru
Mo NPUHATUIO Ha YYET rpaxaaH,
HyXXOalLWmMXcsa B NpefoCTaBeHUM XNUNbiX
NoOMeLLeHMI NO AOroBOpPaM Hamma Xunblx
NOMELLEHUIN XUNULWHOro doHaa
COLManbHOro UCnosb30BaHUsA

dopma

(BnaHk opraHa, npegocTaBnsoLEro MyHULUNAIbHYO YCNyry)

Komy:

KOHTaKTHblEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuUTenA:

YBEOOMIEHUE
006 oTKase B npeaocTaBfieHUMU MyHULMNANbHOW yCIyru
oT Ne
Mo pe3ynbTaTaM pacCcMOTPEHUS 3aaBMEHNSA OT Ne (6ama

U HoMep 3asiefieHuUsi) MPUHATO pelleHne 06 oTkase B NpeaoCTaBAeHMN MyHULMMNANIbHOM YCryru
no crnenyowmnmM OCHOBaHUAM (8b16pameb HeObXo00uMbIe):

1.

2.

PasbacHeHus npuymH oTKasa:

[ononHUTENbHO MHOPMUpPYEM:

(yKkasbieaemcsi uHghopmauusi, Heobxooumasi Orsi ycmpaHeHUsI MPUYUH omkasa, a makxe
UHasi dornonHuUmersnbHas UHghopMauus rnpu Hanu4yuu).

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HAa YYeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLIEHNIA MO AOroBOPaM Hamma XUIbIxX
NMOMELLEHNI XXNNLLHOTO (boHaa
CcoLMarnbHOro NCMorb30BaHNSA

[lOKyMEHT, YA0CTOBEPSIOLLNIA IMYHOCTb:

(BMA OOKYMeHTa)

(cepus, Homep)

(kem, korga BblgaH)

Anopec perncrtpauyum

MpeactaButens NO  [OOBEPEHHOCTU UM
3aKOHHbIV NpeacTaBUTENb:

ol[e)

[OKYMEHT, yOOCTOBEPSOLWNN NINYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBu3anTbl  OOKYMEHTa, MOATBEPXKAAOLLErO
NOJTHOMOYUS:

Afgpec perncrpaumm

KoHTakTHas nHgopmaums:
HOomep Ten.

1

HOMep Tern.

2
an.

no4yTa




3asaBneHne
O NPUHATUM Ha YYET rpaxkaaH, Hy)XaatoLWmxca B NpeaocTaBneHnm
XWUIbIX MOMELLEHWI MO A0roBopamM Hamma XXWUnbix NOMELLEHNI
XunuuwHoro oHaa coumnanbHOro UCnosib3oBaHNSA

Mpowy MNPUHATE MEHS C CEMbEN Ha y4yeT rpaxgaH, HyXgawwmxcsa B npeaocTaBfieHuun
XUMbIX MOMELLEHUIN MO JOroBOpaM Harma XuUIbiX NOMeLEHNN XUNULWHOMo dooHaa counanbHOro
ncnosnbL30BaHWA (ganee - yver).

HacTtoawum 3aaBneHnem noaTeepXxpaar, YTO 9 W YNeHbl MOEeW ceMbU (Mpy Hanuyum)
asnsiemcs rpaxgaHamm Poccunckon defepaumn, aBnsemMca no yCTaHOBMEHHbIM XUMULWHBIM
kogekcom Poccunckon degepaumm OCHOBAHUSM HY>XOAOLWMMUCA B XUMbIX MOMELLEHUAX NOo
AoroBopaM Hamma KUiblX MOMELWEHUN XUNULWHOMO doHA4A COuUManbHOro UCMNONb30BaHUS, a
Takxe:

MOW O0XO4 U AOXO04 NOCTOSIHHO NPOXMBAKLWLMX CO MHOW YNEeHOB MOEN CEMbU U CTOMMOCTb
Hawero wuMmyllecTBa, nogrnexawiero HanoroobfoXeHuo, He MpPeBbIWakT MaKCUManbHOro
pa3mMmepa, ycTaHaBnMBaemMoro B COOTBETCTBMM cO cTaTtben 5 3akoHa Pecnybnuku TatapctaH oT
16 mapta 2015 roga Ne 13-3PT «O peanusauuu npae rpakgaH Ha npegocTaBfeHne UM Xunbix
noMeLlleHnn Mno JoroBopamM HamMa XWUIbiX MOMELLUEHUN XUMULWHOMo doHAa counanbHOro
NCMonb30BaHNAY;

1 U 4YneHbl MOeNW CEMbM HE MNPU3HaHbl U HE MMEKT OCHOBAHUN ObiTb MNPU3HAHHBLIMMU
opraHamm MEeCTHOro camMmoynpaBfieHUst ManouMyLuMKM B MOpPsSiAKE, YCTAHOBMIEHHOM 3aKOHOM
Pecnybnukn TaTtapctaH ot 13 uons 2007 roga Ne 31-3PT «O peanusauun npaea rpaxgaH Ha
npefoCTaBfiEHNE MM XUMbIX NOMELLEHUA FOCYAapCTBEHHOINO XunuwHoro poHaa Pecnybnuku
TartapctaH U MyHULMNanbHOro XUIwHoro ooHga no 4oroBopam couunanbHOro Hamma.

MHe Wn3BECTHO, YTO B Criydyae BbISIBIIEHUS HEOOCTOBEPHOCTU NPEeAoCTaBfIEHHbIX MHOKO
CBEeEHUIN Nocre NPUHATUA MEHS U YNEHOB MOEN CEMbU Ha YYET A U YNeHbl MOen cembn ByayT
CHATBI C yyeTa.

A n coBepLlUEHHONETHUE YNEeHbl MOEN CEMbU JAEM CBOE COrflacuMe Ha npoBEpPKY OpraHoMm
MECTHOro camoynpaBneHus npeacTaBNeHHbIX CBEAEHM O [OX04aX U MMYLLLECTBE B HANOroOBbIX,
TaMOXEHHbIX N UHbIX OpraHax.

CocTtaB Moen cembu YyeroBek:

1. Cynpyr(a)

(pekBun3nTbl cBMaeTenbcTBa o 6pake, ®.1.0., yncno, mecsu, rog poxXaeHus,
nacnopT, cepusi, HOMep, kKem 1 koraa BblgaH, CHUJIC, agpec perncrpaumm no Mecty
XUTenbcTea)

2.

(poacTtBeHHble oTHoweHus1, .M.0., uicno, mecsu, roa poXxaeHus, nacnopT
(cBMOETENBCTBO O POXAEHUN), Cepusi, HOMepP, Kem 1 koraa BblgaH, CHAJIC, agpec
perncTpaumm no MecTy XnTtenbcrea)

3.

(poactBeHHbIe oTHOWeHUSA, .N.0., yncno, mecsy, rog poXXaeHus, nacnopT
(cBMOETENBCTBO O POXAEHUN), Cepusi, HOMepP, Kem 1 koraa BblgaH, CHAJIC, agpec
perncTpauum no MecTy XUTenbcTaa)

A n uneHbl Moen cemMbu OOCTOBEPHOCTb U MOJIHOTY HAaCTOALLMNX cBegeHnn nogreepXxxgaem.



B Clny4vyae, NoCTaHOBKN MEHA U 4YIieHOB MOEN CeMbW Ha ydyeT O6$|3yI-OCb npenocTaBliATb
OOKYMEHTbI, noAareepxaawuwne npounsowenuine mdMeHeHnd B CBE€OEHUAX, YKa3aHHbIX B
HacTtodAweM 3adaBlieHnn, B CPOK HE MNMo3gHeEe 30 aHen co AHS BO3HMKHOBEHUSI TAKUX UBMEHEHUIA.

PesyanaT npenocraBiieHnA MyHMLlMHaﬂbHOVI ycnyru, npowy npenoctaBuUTh:

D B NMNYHbIN KabuHeT MNopTana rocygapCTBEHHbIX U MyHULUMNAnbHbIX ycryr Pecnybnuku
TartapcTaH;

D B N4YHbIN KabuHeT EanHoro nopTarsna rocygapCrBeHHbIX 1 MyHULUNAITbHbIX YCITYT;

D B MHOrO(YHKUMOHaNbHOM UEHTpe npefoCTaBfeHns TroCYyAapCTBEHHbIX WU
MyHULMNanbHbIX yenyr Pecnybnvku TaTtapcTaH;

D B OpeaHe.

Moanuck 3asiBuTens:

(©.1.0))
(nognucob)
« » 20 roga
Moanucu coBepLUEHHONETHUX YNEHOB CEMBM:
(©.1.0.)
(mnognucob)
« » 20 roga
(¢.1.0.)
(mnognuceb)
« » 20 roga

K 3asgBneHuo npunaratoTtcs:

1.

(HaumeHoBaHWe 1 HOMep JOKYMEeHTa, KEM U Koraa BblaaH)



(HaVIMeHOBaHI/Ie M HOMEP OOKYMEeHTa, KEM U Korga BbI,D,aH)

[laTa NpuHATUA 3as8BNEeHNs U JOKYMEHTOB « » 20
roga.

Bcero npuHATO [IOKYMEHTOB Ha
nucTax.

(korIMyecTBO JOKYMEHTOB)
(nponuchkio)

(BOMKHOCTDL) (noanuchb)
(dbamunua n nHnymnans)

PeFI/lCTpaLWIOHHbIIZ HOMEP 3adBJrieHnA

(VIH(bOpMaLWIFI 3anosrHAaeTca ynosiHoMoO4YeHHbIM AO0JIKHOCTHbLIM JIMLOM OpraHa MeCTHOro
camMmoynpaslieHunsa, NpMHABLLUMM 3adABJiEHNE U ,D,OKyMeHTbI)



MpunoxeHne Ne 4

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HA YYeT rpaxaaH,
HY>KOAIOLLMXCH B NPEAOCTaBNEHUN XNUIbIX
NMOMELLEHMIA MO AOroBOPaM Hamma XNUIbIxX
NOMELLEHNI XXMNLLHOTO boHaa
couparnbHOro UCNosib30BaHNSA

dopma

(BnaHk opraHa, NpeAoCTaBMsLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

lNpencrtasutens:

KOHTaKTHblE AaHHble npencraBuUTenA:

YBEOOMNEHUE
006 oTKase B npuemMe AOKYMEHTOB, HEOOXOAUMbIX ANA NpeAocTaBNeHUusa MyHULUnNanbLHoOu
ycnyru
oT Ne
Mo pe3ynbTaTaM paccMOTPEHUS 3aaBMEHNSA OT Ne (6ama

U HOMep 3asi8/1eHUS) MPUHATO pelueHne ob oTkase B Npueme OOKYMEHTOB, HEOOXOAMMbIX ANs
NPeaoCTaBneHNss  MyHUUMMANbHOM  YCNyrn, MO  CreAaylolmMM  OCHOBaHWSM  (8bi6pamb
Heobxooumnble):

1.

2.

PasbacHeHus npuymH oTKasa:

[ononHUTENbHO MHOPMUpPYEM:

(yKkasbieaemcsi uHghopmauusi, Heobxodumasi Orisi ycmpaHeHUs1 MPUYUH omkKa3sa, a makxe
UHasi dornonHuUmersnbHas uHgopmayus npu Hanu4uu).

Ceenenus 00 DJICKTPOHHOH TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 5

K AOMVHUCTPATUBHOMY perfiameHTy
npeaocTaBneHnsa MyHULMNansHOM ycnyru
MO NPUHATUIO HAa YYeT rpaxaaH,
HY>KOAKLLMXCS B NPeAoCTaBneHum
XWUNbIX MOMELLIEHMI NO AOroBOpaM Hamma
XUNbIX MOMELLIEHUI XUNULHOMO ooHAa
coumanbHOro UCMnosb30BaHUA

PykoBogutento
McnonHutensHoro komureTa

or:

3asBneHue
00 ncnpaBneHun TeXHNYECKOWN OLINOKHK

Coobuwato 06 owubke, [OMYWEHHON MPU  OKa3aHUM  MyHUUMUMNANbHOW  yCRyru

(HanmeHoBaHue ycnyru)
3anucaHo:

I'Ipaanbele cBedeHU4A.

Mpowy wncnpaBuTb OOMYLUEHHYID TEXHWYECKYID OWMOKYy M BHECTU COOTBETCTBYHOLLME
N3MEHEHNS B LOKYMEHT, SABNSALIMNIACS pe3ynbTaToM MyHULMNANbHOW YCryru.

Mpunarato cneayowime AOKYMEHTbI:

1.

2.

3.

B cny4ae npuHATUS pelieHnsi 06 OTKNOHEeHWM 3asBneHns 06 ncnpaeneHun TeXHUYeCKon
OLUMGKM NpoLUy HanpaBWTb TaKoe peLleHUe:

nocpeacTBOM OTNPaBfeHNUst 3NeKTPOHHOTO AOKyMeHTa Ha agpec E-mail: ;

B BWAE 3aBEPEHHOM KonuM Ha OymaHOM HOCUTENe MOYTOBbIM OTMNpPaBfIEHMEM MO

agpecy:

HacTtosawmm noarBepaato: CBeAEHUS, BKIMHOYEHHbIE B 3asiBNIEHNE, OTHOCSLLMECS K MOEWN
FINYHOCTM M NpPeAcTaBfSiEMOMY MHOK IULY, a Takke BHECEHHbIE MHOK HWXKE, OOCTOBEPHbI.
[OKYMEHTbI (KOMMW OOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHUO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIEHHbIM 3akoHogaTenscTBoM Poccuinckon defepauun, Ha MOMEHT npeacTaBreHus
3asBEHNSI 3TN AOKYMEHTbI 4ENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHMS.

(naTa) (mnoanuceb) (©.1.0.)
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