NCTIOJTHUTEJIBHBIM KOMUTET
BEPXHEYCJIOHCKOI'O IOT'APBI OCJIAH
MYHUITUTTAJIBHOT'O PANOHA SN MYHULIUITAJIb PAMOHBI

PECITYBJIMKA TATAPCTAH == BAILIKAPMA KOMUTETEI

TATAPCTAH PECITYBJIMKACHI

[TOCTAHOBJIEHUE KAPAP

c. Bepxuuit Ycion

O6 yTBEPXAEHUN AAMUHUCTPATMBHOIO
pernameHTa npegocTaB/eHUst MyHULMNAIbHOM
YCNyTi Mo Bblaye paspeLLeHnst Ha NpaBo

opraHu3auum po3HMYHOTO pblHKA

B uenax peanusaymm degepasibHoro 3akoHa ot 27 utona 2010 roga Ne 210 — 3 «O6
opraHusaunn npefocTaBNeHns rocyAapCTBEHHbIX U MYHUUUNA/IbHBIX YCNYr», PyKOBOACTBYACH
noctaHossieHnem KabuHeta MuHucTpoB Pecny6svkm TatapctadH ot 02.11.2010 Ne880 «O6
yTBepxaeHun Tllopsagka paspaboTkm U yTBEPXKAEHUS aAMUHUCTPATUBHBLIX pernaMeHToB
npefocTaBNeHnss rocyAapCTBEHHbIX YCAYr WCMOHUTE/IbHbIMM OpraHaMy rocyAapCTBEHHOM
Bnactu Pecnybnukn TatapcTaH U O BHECEHUU W3MEHEeHW/A B OTAeflbHble MOCTaHOBEHUS
KabuHeta MuHucTpoB Pecnybnukn TaTapcTaH», B COOTBETCTBUM C MOPSAAKOM pa3paboTku u
yTBEPXAEHNA afMUHUCTPATMBHBLIX PeriaMeHToB npeaocTaBfeHns roCyAapCTBEHHbIX YCnyr
NCNONMHUTENbHBIMU OpraHaMy rocyfapcTBeHHOW Biiactnm Pecny6nvkn TartapctaH, YCTaBoM
BepxHeyCcnoHCcKoro MyHuUMnasibHoro parnoHa Pecny6nvku, WCNONHUTENbHbLIA  KOMUTET
BepxHeyCcnoHCKOro MyHuumnasibHoOro paioHa Pecny6nukn Tatapctad NMOCTAHOBIAET:

1.YTBEpAUTb aAMWHUCTPATUBHbLIA pernaMeHT npefocTaBfeHnss MyHULMNAIbHON
YC/yru Mo Bblgaye paspeLleHnss Ha NpaBo opraHM3almm PO3HUYHOIO pbiHKa (NpunoxeHne Nol).
2.HavasibHUKY oTAena TeppuUTopuasibHOro passuTuA VICMOMHUTENBHOTO KomMuTeTa
BepxHeyC/NOHCKOro MyHUUMNA/IbHOTO paiioHa 06ecrneynTb BbINOJIHEHNE YTBEPXAEHHOro
HacToALMM nocTtaHoOB/IEHNEM  aOMUHUCTPATMBHOIO  pernameHTa  npefocTaB/ieHUs

MYHULIMNANbLHOR ycnyru.



3.PasmecTntb HacTosee NocTaHOB/IEHE Ha OoULMa/IbHOM NopTasie NPaBoBOi
nHpopmaunn Pecnybnunkn TaTapcTaH U Ha caliTe BepxHeyC/IOHCKOro MyHUUUNasbHOro

paiioHa B MH(pOPMaLIMOHHO-TENIEKOMMYHMUKALIMOHHOI ceTn «/HTEpHET».

BPWNO pykosogutens
McnonHUTEeNnbHOro kKommteta A.A. AXMEeTLWWH

MoAr. n otn.
ApxupeeBa T.I. B 3 3K3.



YTBepxaeH

lMocTaHoBnieHnem VicnonHUTENbLHOTo
KoMmuteTa BepxHeyCc/1IoHCKOro
MYHUUMNAIbHOTO painoHa
Pecnybnvkn TartapcrtaH

oT «___ » 2024 1. Ne

AOMUHUCTPATUBHbIV pernaMmeHT
npeaocTaB/IeHUA MYHULMNAILHOW YCyTy MO Bblgaye paspelueHunst Ha NpaBo
OpraHu3auun PO3HUYHOIO pbiHKa

1. O6wme NoNoXeHus
1.1. MNpepameT perynmpoBaHuUsA agMUHUCTPATUBHOIO periaMmeHTa

Hactoawmin agMUHUCTPATUBHBIA  pernameHT npefocTaBNeHns  MyHUUUNasibHOW
ycnyrn (ganee — agMUHUCTPATVBHBLIA pernameHT) ycTaHaB/nvMBaeT cTaHgapT U nopsfok
npefocTaBNIeHNs MyHULMMN&TbHOW YCAYr NO Bblhaye paspeLleHnss Ha npaBo opraHv3auun
PO3HWYHOTIO PbIHKA (Jasiee — MyHUUMnanbHas ycnyra).

1.2. Kateropuu 3aasutenei

1.2.1. nuamn, NMeLWUMM NpaBo Ha NnostlydyeHne MyHULMNanbHON yCcnyru, SBNSOTCS
topuanyeckme nuua (aanee — 3aaBUTESb).

1.2.2. C 3asaBneHMeM BrnpaBe 06paTUTbCA NpeAcTaBUTeNb 3asBUTENS, AeNCTBYOLLMI
Ha OCHOBaHWM [OKYMEHTa, YAOCTOBEPSAIOLWEro ero nosHoMouns (fasee — npeacraButesnb
3aaBuTens).

1.3. MopsiaoK MHPOPMMPOBAHKS 0 NPEAOCTABNEHUN MYyHULIMNABHON YCNyTu

1.3.1. WVHdopmaumsa o nopsgke npeaocTtaBAEHUss  MyHUUMNaSIbHON  yCNyru
pasmeLlaeTcs:

1) Ha WHJOPMaUMOHHBLIX CTeHAax, CoAepXawumx BU3Yya/lbHYI0 W TeKCTOBYH
MHopMaLMIO O  MyHUUMNAIbHOW  yC/yre,  pPacnofioXeHHbIX B NOMELLEeHUAX
MHOTOPYHKUMOHA/TbHbIX LIEHTPOB MPeAOoCTaBNeHUA rOCYyAapCTBEHHbIX W MYHULMNASIbHbBIX
yCnyr.

2) Ha odumuMasibHOM caiTe MyHUUMNaIbHOro palioHa B MHGOPMAaUVNOHHO-
TesIeKOMMYHUKaUNOHHOM ceTun «MHTepHeT» (https://verhniy-uslon.tatarstan.ru);

3) Ha lMopTane rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCnyr Pecny6svkn TatapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckunini noptan);

4) Ha EgvHOM nopTasie roCyfapCTBEHHbLIX WM MyHMUMNanbHbIX ycayr (thyHKLMiA)
(https:// www.gosuslugi.ru) (aanee — EauHbIi nopTan);

5) B rocygapCTBeHHON MH(OpPMaLVOHHON cucTeme «PeecTp rocyfapCTBeHHbIX W
MyHUUMNanbHbIX ycnyr Pecnybnvku Tatapctan» (http://frgu.tatar.ru) (pnanee — Peectp
rocy4apCTBEeHHbIX U MyHULMNAbHBIX YCNYT).

1.3.2. KoHcynbTMpoBaHMe No BoOMnpocam npefocTaBfieHUs MyHULMNANbHOW YCnyru
ocyllecTBnsaeTcs:

1) B MHOTOPYHKUMOHa/IbHbIX LUeHTpax npeaocTaB/ieHNss TOCYAAPCTBEHHbLIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 06paLLeHnn - IMYHO UAW MO TenedoHy;

2) B UHTepakTuBHON hopme EanHoro, Pecny6ivkaHckoro noprana;

3) B VIcnonHUTEIbHOM KOMUTETE BEpXHEeYCNOHCKOro MyHULMNAa/IbHOrO panoHa:



https://verhniy-uslon.tatarstan.ru/about.htm

npv YCTHOM Ob6paLLeHnn - INYHO WU MO TeseoHy;

npy NUCbMEHHOM (B TOM yucne B DOpMe 3/IEKTPOHHOIO AOKYMeHTa) obpalleHnn — Ha
O6yMaXKHOM HOCUTENEe Mo NoYTe, B 3/1IEKTPOHHOM dOpMe MO 3N1EKTPOHHOW NoyTe.

1.3.3. VIHpopmauua Ha EgmHom nopTtane, PecnybnukaHCKOM nopTasie O nopsigke u
Cpokax npefocTaBneHnss MyHULMNANIbHON YCYT Ha OCHOBaHWW CBELEHWNA, CoAepXallnxcs
B PeecTpe rocygapCTBeHHbIX W MyHUUMMasIbHbIX YCNyr, MNpPefocTaBnAeTcsa 3asBUTEeNio
6ecnnartHo.

[locTyn K MHhopMaumm 0 cpokax 1 nopsigke NpefocTaB/ieHNs MyHULUNABHOR yCayru
ocyllecTBnseTcs 6e3 BbINO/IHEHUSA 3aABUTENEM KaKUX-IMO60 TpeboBaHuii, B TOM 4yucne 6e3
NCNOJSIb30BaHNSA MPOrpaMMHOI0 ObGecrneyeHus, YyCcTaHOBKA KOTOPOr0 Ha TexXHuyeckue
cpefcTBa 3aaBUTENsA TpebyeT 3ak/iuYeHUs JINLEH3VNOHHOTO WU WHOI0 COrfnalleHus C
npasoobnagaresieM NnporpaMmMHOro obecneyeHus, npegycMatprsaroLero B3umMaHue niarthbl,
perncTpauuio uau asTopu3auuio 3afaBUTENA WM NpefocTaB/ieHVe UMM  MepPCOHasIbHbIX
OaHHbIX.

1.3.4. Tpu obpalwleHnn 3aasuTens ANYHO UM NO TesepoHy B COOTBETCTBUM C
NMOCTYNMBLUMM O6paLleHnemM npefocTaBnAeTca nHpopmayms:

1) 0 mMecTe HaxoXOeHus MHOToOPYHKLMOHa/IbHOTO UeHTpa npenocTaB/ieHus
rocy4apCTBEHHbIX U MYHULMNANbHBIX YCAyr, VICNOSHUTEIbHOTO KomuTeTa (agpec, rpagouk
paboTbl, CnpaBoyHble TeNedOHbI);

2) O nopsigke npepocTaBNeHnss MyHUUMNasIbHOW YCyrM, O crnocobax U Ccpokax
nogauu 3asiB/IEHNIA;

3) O kaTeropusix rpaxgaH, KOTOpbIM NpefocTaBnsAeTca MyHUUunanbHas ycnyra; o
HOPMaTUBHbIX NPAaBOBbIX akTax, perympyroLwmx BOnpockl NpeaocTaBneHns MyHUUMNasibHON
yCcnyru;

4) 0 nepeyHe [OKYMEHTOB, HeOOXOAMMBbIX [ON1f1 PacCMOTPEHUS 3asB/IEHUS O
npeAoCcTaB/IEHNUN MYHULMNAIBHOR YCYrn, O CPOKax Npuema u perncrpaumm 3asaBieHmns;

5) o0 xoAe npefocTaBNeHNss MyHULUNASIbHOW YCYTW;

6) 0 MecTe pasmelleHuss Ha odmunanbHOM caiTe uHdopMauun no Bonpocam
npeaocTaBfieHna MyHUUUNAIbHOW YCNyTi;

7) O nopsgke o06xanoBaHWSA [OEWCTBUMIA unn 6e30elcTBUS  AO/MKHOCTHBLIX /UL,
cnonHuTenbHoro kKoMuTeTa.

Mo nucbMeHHOMY oOb6palleHuo  COTPYLOHUKM  OTAena, OTBETCTBEHHOINO  3a
npefocTaB/ieHne MyHULMNaNbHOW YC/yru, Nogpo6bHO B NUCbMEHHON (hopMe pas3bsCHAIT
3a8BUTENIO MOPSAAOK NPefoCcTaB/ieHNs MyHULMNANbHOW YCYrn U BOMPOCHI, YKa3aHHble B
HacTosALWEeM NYHKTe aAMUHUCTPATUBHOIO persiaMeHTa, U B TedeHre Tpex pabounx gHei co
[OHA pervcTpauun obpalleHus HanpasAsalT OTBeT 3aaButento. OTBETbl JAalTCA Ha A3blke
ob6palleHns. B cnyyae HEBO3MOXHOCTM [aTb OTBET Ha A3blke 06palleHUss UCNOoJIb3YHTCH
rocyfapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdopmaums no Bornpocam nNpefocTaB/ieHUs  MYHULUNa/IbHOW  yCnyru
pasmeLlaeTca Ha ouuMabHOM cainTe MyHUUMNa/IbHOrO panoHa U Ha MH(OPMaLMOHHbIX
CTeHAax B NoMeLLeHnsax VICnonHUTeIbHOro komuTeTa A/ paboTbl C 3asBUTENAMM.

MHdopmaunsa Ha rocygapcTBeHHbIX A3blkax Pecnybnukn TaTapcTtaH, pa3smeliaemMas
Ha MHGOPMAaUMOHHBLIX CTeHAaX U Ha odmuMaslbHOM calTe MyHUUMNasibHOro parioHa B
NH(POPMaLNOHHO-TENEKOMMYHNKALUMOHHOW ceTu  «/HTepHeT», BK/IOYaeT CBeAeHns o
MYHULMNANBHOW ycnyre, cogepxawmecsa B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMVHUCTPaATUBHOIO perfameHTa, MHpopmMaunio 0 MecTe HaxOXAeHWs, ChpaBOYHbIX
TenepoHax, BpemeHn paboTbl VICNONHUTEIbHOrO KOMUTETA, O rpaduke npuemMa 3asB/ieHunin
Ha npegocTaBneHe MyHULMNa/IbHOW YCIyTI.

1.4. HopmaTuBHble nNpaBOBble aKkTbl, pPeryavpyllie npegocTaB/eHne
MYHULMMNANBHOW YCNyTu

1.4.1. TlepeyeHb HOPMATUBHbLIX MPABOBbLIX AKTOB, PErynnpyroLlmnx npepocTtaB/ieHne
MYHUUMNANBHON ycnyrm (C yka3aHMeM pPeKBUM3UTOB HOPMATMBHbIX MNPaBOBbIX aKTOB WU



MCTOYHNKOB UX OdomuMasibHOro ony6siMkoBaHus), pasmelleH Ha EpguHom noprtane, B
PeecTpe rocyfapCTBeHHbIX W MYHULMNAbHBIX YCNyr, Ha oduuynansHom caiTe
MYHULMNAIbHOIO paioHa B MHOPMaLMOHHO-TENEKOMMYHUKALIMOHHON ceTn «/IHTepHeT».

1.4.2. TekCT afMUHUCTPATUBHOIO pernameHTa B AeNCTBYOLWE pefakumm noanexuT
pasmeLleHnio Ha EgnHom noprtasne, B PeecTpe rocygapCTBEHHbIX U MYHULMNANbHBIX YCIyT,
Ha  odomumnanbHOM cainrte MYHULMNABHOIO palioHa B NHOPMALMOHHO-
Te/IeKOMMYHUKAUNOHHOM CeTU «/IHTepHeT».

1.5. TepMuHbI, UCNOJb3yeMble B aMUHUCTPATUBHOM perfiaMeHTe, U X onpeaeseHns

1.5.1. B agMUHUCTpaTUBHOM periameHTe WCMosb3yTCA creaylolwme TepMUHbl Y
onpeaeneHus:

yOaneHHoe paboyee MeCTO MHOrOYHKUMOHa/IbHOTO LEHTpa npefocTaBieHns
rocyAapCTBEHHbIX N MYHULMMN&/IbHBIX YCNYT — TEPPUTOPUasIbHO 060C06/1IEHHOE CTPYKTYpPHOE
nogpasgeneHve (ochuc) MHOTO(0YHKLMOHA/TbHOTO LeHTpa npegocTaBneHns
rocyAapCTBEHHbIX N MyHULMMN&/IbHbIX YC/yr, CO34aHHOe B rOPOACKOM (Ce/ibCKOM) NnocesieHnm
MYHULMN&/IbHOTO panoHa Uan B ropofckom okpyre Pecny6nmkn TatapcTaH B COOTBETCTBUM C
NyHKTOM 34 [lpaBui opraHusaumm [OesaTesIbHOCTU  MHOTrOQYHKUMOHa/IbHbIX  LEeHTPOB
npenocTtaBNeHnss  TOCYAapCTBEHHbIX M MYHUUMUNA/IbHBIX  YCAYr,  YTBEPXOEHHbIX
noctaHoBneHnem lpaBuTtensctea Poccuiickoii degepaumn ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTtBepxaeHun lNpaBui opraHv3aunmn AeATeNlbHOCTU MHOrO(PYHKUMOHA/IbHBIX LIEHTPOB
npenocTaBneHns rocyaapCTBEHHbIX U MyHULUNAbHBIX YCIYI»;

TexHuyeckasan owwunbka - owunbka (onucka, onedyartka, rpaMmarTvnyeckas wan
apugmeTnyeckada  owmnbka nm60  nogobHada  owunbka), AOMNyLleHHas  OpraHoM,
NpeaoCcTaBNAWMM MYHALUNAIBHYIO YCNYry, U nNpuBeawas K HeCOOTBETCTBUIO CBeAEHWMN,
BHECEHHbIX B AOKYMEHT (pe3y/sibTaT MyHULMNAIbHON YCyrn), CBe4EeHNSM B AOKYMEHTaxX, Ha
OCHOBaHUN KOTOPbIX BHOCWU/INCb CBEAEHUS;

EovHaa cuctema ugeHtTUdukaumm M ayTeHTUdmkaumm B MHpacTpykType,
ob6ecrneunBaroLweir MHHPOPMaLMOHHO-TEXHOMOMMYECKOE B3aMMOoAencTBne NH(OPMaLNOHHBIX
CUCTEM, UCMNOJIb3yEMbIX ANA NPefoCcTaB/IeHNA rocy4apCTBEHHbIX U MYHULMNASIbHBIX YCYyT B
3NeKTpoHHOI thopme (panee — ECUA) — pbegepanbHas rocygapcTBeHHas UHpopMaLnoHHas
cuctemMa, obecneumBarLlas CaHKUMOHWPOBAHHbLIA [OCTYN YYaCTHUKOB WHGOPMAaLVNOHHOIO
B3aMMOAENCTBUA B CUCTEME UAEHTUMKauMM W1 ayTeHTUdmkaumm K rHdopMaumu,
cofepxalleiics B rocyfapcTBEHHbIX MH(POPMALNOHHBIX CUCTEMAX N MHbIX MHADOPMALMOHHbIX
cucTemMax;

M®L, - FocygapcTtBeHHOE OHOMKETHOE yupexaeHne «MHOroyHKLMOHAbHBIA LEeHTP
npenocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHBIX YCNyr B Pecnybnuke TatapctaH»;

ANC MoL, - ABTOMaTN3MPOBaHHasA NH)opMaLnoHHas cuctema
MHOTOOYHKUNOHA/TbHbIX LeHTPOB NpPefoCTaBNeHUs TOCYAapPCTBEHHbIX U MYHUUUNA/IbHbIX
ycnyr Pecny6nunkmn TatapcTaH.

1.5.2. B agMMHUCTPATUBHOM perfiameHTe Mo 3asdB/ieHneM 0 npefocTaseHnn
MYHUUMNABHOW ycnyrn (ganee - 3asiB/ieHMe) MOHUMAaeTCs 3anpoc O NpefocTaBieHnn
MYHULUMN&/IbHON YCNYyrn, NOAAHHbIA B COOTBETCTBMM C MYHKTOM 3 cTaTbh 2 defepasibHOro
3akoHa o1 27 wuona 2010 roga Ne 210-®3 «O6 opraHuMsauun npenocTaB/ieHNs
rocyfapCTBEHHbIX Y MyHULMNa/bHBIX YCNyr» (fanee — ®efepasibHblid 3akoH Ne 210-93).

2. CtaHpapT npepocTaB/IeHUss MYHULMNAIbHOW YCyru
2.1. HameHoBaHe MyHULMNaNbHON yCcnyru
Bblgaya paspelleHnsa Ha npaBo opraHnsaummn poO3HUYHOTO PbiHKA.

2.2. HanmeHoBaHue NCNO/IHUTETIbHO-PpacnopaaUTeIbHOro opraHa MECTHOro
camoynpas/ieHNsA, HeNnoCpPeACTBEHHO NPeAOCTaB/IALWEro MyHULNNAbHYIO YCNyry



NcnonHUTe NbHbIN KOMUTET BepXHEYCNIOHCKOro MyHULMNA/ILHOTO paioHa.

2.3. OnuncaHve pesynbTaTta NpefocTaBneHns MyHULMNaNIbHOW YCayrn

2.3.1. Pe3ynbTaroM npegocTas/ieHns MyHULUNa/IbHOW YCNYrn SABMAETCA:

1) pelwweHre O Bblgaye paspelleHVs Ha NMpaBo OpraHu3auun PO3HUYHOTO pbiHKA C
NMPUNOXEHNEM caMoro paspelueHus (npuioxeHve Ne 1 K HacToAweMy agMUHUCTPATUBHOMY
pernameHTy);

2) pelleHVe O NPOAJIEHUM paspeLLeHnsa Ha npaBo opraHu3aumy PO3HUYHOTO PbiHKa
(npunoxeHue Ne 2 K HacToALWeMy aAMUHUCTPATUBHOMY per/iaMeHTy);

3) pelweHre 0 nepeodopMIEHNN pas3peLLleHnss Ha NMpaBo OpraHM3auum Po3HUYHOIO
pbiHKa (MpunoxeHne Ne 3 K HacTosWweMy agMUHUCTPATUBHOMY periameHTy);

4) pelueHne 06 oTKase B NpefoCcTaB/IeHUN MyHULMNasIbHOW ycnyru (npunoxeHne No
4 K HacToAWeMy aiMUHUCTPaATUBHOMY pernamMeHTy).

2.3.2. Pe3ynbTar npefocTas/ieHnss MyHULMUNaIbHOW YCNYTY HanpasBiseTca 3asaBUTento
B (hopMe 3SN1EKTPOHHOIO [OKYMEeHTa, MOAMUCAHHOIO YCUMEHHOW KBanuumpoBaHHOM
S/IEKTPOHHON  NOAMUCHID  YNO/IHOMOYEHHOr0  [O/HKHOCTHOIO  nnua  VIcnonHUTesIbHOro
KomuTeTa, B COOTBETCTBUM C PefepasibHbIM 3aKoHOM OT 6 anpenis 2011 roga Ne 63-®3 «O6
3N1EeKTPOHHOM nognucu» (panee — ®epepasibHblili 3akoOH Ne 63-P3) B NUYHBIA KabuHeT
EguHoro noptan. B cnyyae HanpaBneHus 3asB/ieHMA nocpefcTsoM Pecny6nmnkaHcKoro
noptana pesy/sbTar NpefoCTaBfeHns MYyHULMNAIbHOW YCNyrn HanpasfsieTca B JINYHbIN
KabnHeT Pecny6/iMKaHCKOro noprasia.

2.3.3. Mo BbIGOpPY 3asaBUTENs pe3ynbTaT MNpefocTaBfeHUs MYyHUUUNaSIbHOW YCnyru
BblgaeTcs B VicnonHuTesisHOM komutete nnm B M®L, B chopme ak3emnispa 3/1eKTPOHHOro
[OKYMeHTa, pacrneyaTaHHOro Ha 6ymMaxHOM HocuTesne, 3aBEPEHHOro neyvyartbio U NoAMUCHIO
COOTBETCTBEHHO YMO/IHOMOYEHHOI0 AO0/HKHOCTHOrO nnua CcnosiHUTENbLHOIO KoMuteTa Unu
paboTHMka MOLIL.

2.3.4. 3aaBuTenib BNpaeBe NOMAy4YMTb pe3ynbTaT NpefocTaBNeHns MyHULMNaIbHON
ycnyrm B (DOpPMeE 3/IEKTPOHHOIO [OKYMEHTa B TeyeHue cpoka [elcTBus pesy/ibrarta
npefocTaBNeHNs MyHULMNAIBHOW YCIyTI.

2.4. CpoK NpefoCcTaB/IeHUs MyHULMNAILHOW yCAyrM, B TOM 4WAC/e C Y4eToM
Heob6XxoAMMOCTM  obGpalleHuss B OpraHusauuu, ydyacTBylwme B nNpefocTaB/ieHnm
MYHULIMNANbLHOI yCyrn, CPOK NPUOCTaHOB/EHMS! NpeAoCTaBNEHNS MyHULMNANLHON yCiyrn B
cnyyae, €c/M BO3MOXHOCTb MNPMOCTAHOBMEHUS MNpeAycMOTpeHa 3akoHoAaTe/IbCTBOM
Poccuiickoii  ®efepauun, CpPOK Bblgaun (HanpaBneHus)) [OKYMEHTOB, SIBSIOLLMXCS
pe3ynbTaToM NpeaoCcTaBAeHNss MyHULMUNAIbHOR yCnyru

2.4.1. MyHuumnanbHas ycnyra npefocrasnsercs B TedeHve 10 pabounx gHei.

Cpok npefocTaBneHuss  MYHUUMMNa/IbHON  YC/IYyrM  HayvHaeT UCUYUCNATbCHA  Ha
crnefyLwmnin oeHb nocne aHA perncTpaumm 3asB/ieHus.

MpoaneHue cpoka, nepeohopmieHre paspeLleHmns - B TeyeHre 8 paboumnx gHel.

2.4.2. TlpuocTaHOBNEHWe Cpoka npefocTaB/IeHUs MYHULMNAbLHON YCNyrn He
npeaycMoTpEHO.

2.4.3. HanpasneHve [OKYMEHTa, ABAOWEroca pe3ynbtartoMm npeaocTaB/ieHns
MyHULMNAbHOM yCyrn B oopme 3/1eKTPOHHOIO OKYMEHTA, 3asABUTEJTI0 OCYLLEeCTB/IAETCH B
AeHb 0hopMIEHNS U perncTpanmmn pesynbtaTa npefocTaBneHns MyHUUUNaIbHOW YCyru.

2.5. WcuepnbiBaloWmMii nepeyeHb [OKYMEHTOB, HEO0OXOAMMbIX B COOTBETCTBUM C
3aKkoHogaTesIbHbIMU UM UHBIMU HOPMATMBHLIMU NPaBOBbLIMW aKTamMu 4718 NpPeAoCcTaB/eHNs
MYHUUMMNA/IBHOM  YCAyrM, a Takke YCyr, KOTopble SABSAKTCA HEeo6XoAMMbIMU 1
obs3aTteNbHbIMM AN NPEeAOCTaBNEHNS  MYyHUUMNAIbHBIX — YCAYr,  MOANeXalumX



NPeAcTaB/IeHNI0 3asiBUTENIEM, CMOCOGbl KX MOJyYeHUss 3asBUTENIeM, B TOM 4uUC/ie B
3N1EKTPOHHOI hopMme, NOpPAA0K UX NPeAcTaBeHs

2.5.1. iAns nonyyvyeHns MyHUUUnanbHOW ycnyrn 3asaBuTenb NpeAcTaBnseT cnegyowme
[OKYMEHTBI:

1) [OKYMEHT, YyAOCTOBEpPSHLWMUIA NNYHOCTL (He TpebyeTcs B crydyae obpaleHus
nocpeactsom EguHoro, Pecny6sivkaHCKOro noprana);

2) OKYMEHT, y40CTOBEPSAIOLLMIA NOSTHOMOUYNS NpeAcTaBUTENA 3asaBUTENS;

3) 3aaBneHue:

B (bopMe [OKyMeHTa Ha O6ymaxHOM Hocutene (npuioxeHve Ne 6 K HacToslemy
aAMVHUCTPATVBHOMY PErnameHTy);

B 9/IEKTPOHHON (hopme (3anosiHseTcs MOoCpPefACTBOM BHECEHMSI COOTBETCTBYHOLLMX
CBeJEeHU B 3NIeKTPOHHYK hopMmy 3asBfieHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHuAMM nyHkTa 2.5.3 aAMWHUCTPATMBHOIO pernameHTa, npu obpaleHum
nocpenctsom EgnHoro, Pecny6/iMkaHCKOro noprana;

4) Konuu yypeguTenbHbIX OOKYMEHTOB (OpuUrMHasibl yuypeauTesibHbIX LOKYMEHTOB B
c/lyyae, ec/in BEpHOCTb KOMUil He yA0CTOBEepeHa HoTaprasibHO);

5) npaBoycTaHas/vBawLWne [OKYMEHTbl Ha OObBLEKTbl HeABWXMMOCTM, NpaBa Ha
KOTOpble He 3aperucTpypoBaHbl B EAWHOM rocyfapCTBEHHOM peecTpe HeaBMKUMOCTY,
pacnosioXeHHble Ha TeppuTopun, B Mpefesiax KOTOpPONM npegnonaraeTca opraHvM3oBaTb
PbIHOK.

2.5.2. 3asBneHve W npunaraemble [AOKYMEHTbl MOryT ObITb nNpeacTaB/ieHbl
(HanpaBseHbl) 3asgBUTE/IEM OAHUM U3 CNeayroLmnX cnocoboB:

1) uvepe3 M®L, Ha OGyMaxHbIX HOCUTENAX W B BUAE 3SNIEKTPOHHLIX [OOKYMEHTOB,
COOTBETCTBYHOLLMX Tpeb6oBaHMAM NyHKTa 2.5.3 a[MUHUCTPATUBHOIO pernameHTa;

2) nocpeacteoM EanHoro, PecnybnmnkaHckoro noptasa B 3/1eKTPOHHON hopme;

3) B McnonHuTesibHbIA KOMWUTET JIMYHO WM NOCPEeACTBOM MOYTOBOW CBA3W Ha
O6yMaXKHOM HocuTese.

3anBneHve n npunaraemble LOKYMEHTbI, MPU Hanpas/eHUU MOCPeLCTBOM MOYTOBOW
CBSA3U, 3aBEPAIOTCA B YCTAHOB/IEHHOM MOPSAKeE.

2.5.3. 3adBneHve npu HanpasneHUn nocpencTsoM EanHoro, Pecny6/iMKaHCKOro
nopTana noAnucbiBaeTcs NPOCTON 3/IEKTPOHHON NOANUCHIO 3aABUTESSA.

[Nna nosyyeHns NpoOCTOM 3NEKTPOHHON MNoANUCKU 3asaBUTEN0 HEOBXOAUMO NPOWNTU
npouenypy peructpauumn (ayteHtudukauun) B ECUA, a Takke NOATBEPAUTL YUYETHYHO
3annce.

ONEeKTPOHHbIE [OKYMEHTbl (3/1eKTPOHHble 06pa3bl [AOKYMEHTOB), YKa3aHHble B
noanyHktax 2, 5 nyHkra 2.5.1 aAMWHUCTPATUBHOIO pernameHTa, 3aBepsoTCs YCUIEHHOW
KBaNIMPMLMPOBAHHON NOAMUCHIO /1ML, YNO/THOMOYEHHbIX HA CO34aHne 1 NoAanucaHne Takmx
[OKYMEHTOB, B TOM YMC/Ie HOTapuycamu.

ONEeKTPOHHbIE [OKYMEHTbl (3/IeKTPOHHble 06pasbl [AOKYMEHTOB), npunaraemble K
3adB/1I€HNI0, B TOM YKUC/ie LOBEPEHHOCTU, HanpasnslTca B Buae dainos B popmartax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6airT.

KauecTBO npefocTaB/iieMblX 3/1IEKTPOHHBLIX [OOKYMEHTOB (3/1IEKTPOHHLIX 06pa3os
[OKYMEHTOB) [OO/DKHO MO3BOMIATL B MNOSIHOM 0O0bemMe MnpounTartb TEKCT [OKYMeHTa W
pacno3HaTb PeKBMU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTcs TpeboBaTtb OT 3asABUTENS:

1) npencrtaBneHus OOKYMEHTOB W MHopMauunm WAW OCYLLEeCTB/IEHUA [eNCTBUN,
npeacTaB/ieHNne WM OCYLWEeCTBNIEHNEe KOTOpPbIX He NpefyCMOTPEHO HOpMaTUBHbIMU
npaBOBbIMW  aKTaMu, PeryivpylowmmMmym  OTHOLLEeHUS, BO3HMKalLWme B CBA3M C
npefocTaBNeHNEM MyHULMNAIbHOW YCNYTH;

2) OCyWecTBMleHUA [EeNCTBUI, B TOM 4uC/ie corfiacoBaHuii, HeobxoguMmbiX AN
NOAYYEHNS MYHULMNANILHON YCyrn U CBA3aHHbIX C 0O6palleHNneM B UHblEe rOCYy4apCTBEHHbIE
opraHbl, OpraHbl MECTHOIO CaMOynpaB/ieHUsl, opraHu3auuu, 3a WUCK/TOYEHWEM MOyYeHNs
yCyr n TMoJslyYeHus [OOKYMEHTOB W WHJopmauuun, npefocTtaBfseMbiXx B pesysbTaTe



npeaocTaBNeHNs Takmx YCNyr, BK/IKOYEHHbIX B NepeyHu, ykasaHHble B 4yactu 1 ctaTbu 9
denepanbHoro 3akoHa Ne 210-d3 (Heo6xo4MMbIX U 06513aTeNbHbIX YCNYr);

3) npeactasfieHMs  OOKYMEHTOB UM uMHopmauuu, oTcytctBue  u - (uam)
HeOCTOBEPHOCTb KOTOPbIX He YyKasblBa/IACb MpU MNepBOHaya/ibHOM OTKase B nNpueme
[OKYMEHTOB, HeobXoouMbIX 1A NpefoCcTaB/fieHUs MYHUUMNasIbHOW ycnyru, nubo B
npefocTaBNeHNM MYyHULMNANILHON YCAYTY, 38 UCKTIIOYEHNEM CNeAYOLNX C/TyYaeB:

a) W3MeHeHMe TpeboBaHWA HOPMATMBHbLIX MNPAaBOBbIX aKTOB, KacatoLMXcs
npefocTaBNeHNss MyHULMNAIBHOW YC/yrv, nocne nepBoHavYaslbHOW nogauvv 3asB/ieHUs 0
npeaocTaBNeHNN MyHULMNASIBHON yCNyru;

6) Hannume owWMOOK B 3asBNEHWM O NPEAOCTaB/IEHUN MYHULMNANbLHON YCyrn wu
[OKYMeHTax, MOoJaHHbIX 3asBuTeNleM Mocfie nepBOHaYasiIbHOro OTkasa B fpueme
[OKYMEHTOB, HeobXoouMbIX A1 NpefocTaBfeHUs  MYHUUMNAbHOW  ycnyrn, nubo B
npeaocTaBNeHN MYHUUMNAIbHOW YCNYTM N He BK/IKOYEHHbIX B MNpeACcTaB/IEHHbIA paHee
KOMMIEKT LOKYMEHTOB;

B) MCTeYeHMe cpoka [AeNCTBUS LOKYMEHTOB WM WU3MEHeHue WHopmauummn nocne
nepBoOHaYasIbHOro OTKa3a B MpuMeMe [OKYMEHTOB, HeOoOXoauMbIX [OJ/18 MpefocTaB/IeHUs
MYHULMN&IbHON ycnyru, inbo B NpefocTaBNeHnn MyHULMNaIbHON yCnyru;

) BbISIB/ieHWE [OOKYMEHTa/IbHO MOATBEPXAEHHOIO (pakta (MpM3HaKoB) OLIMOGOYHOro
UNU NpPOTMBONPaBHOIO AencTeus (6e3aencTens) AO/MKHOCTHOro nuua OpraHa, paboTHUKa
M®Ll, npy nepBoHa4Ya/IbHOM OTKase B MNpuemMe [OOKYMEHTOB, HeobXoAuMMbIX A1
npefocTaBfeHNs MyHULMNANLHON yCcnyrn, NM60 B npefocTaB/IeHUNn MyHULMNAIbLHON YCyTu,
0O 4YeM B MUCbMEHHOM Buae 3a noanucbio pykosoautens OpraHa npu nepBoHaYas/IbHOM
oTkase B npueme LOKYMEHTOB, HEOOXOANMbIX 419 NPeLOoCTaBNeHUss MyHULMNANbLHON YCNyru,
yBeOM/IAeTCA 3aABUTESIb, a Takke MPUHOCATCA U3BUHEHNS 3a A0CTaB/IeHHblE HeyA06CTBa;

4) npefocTaBNeHWss Ha OyMaxHOM HoOcuTene [OKYMEHTOB W UMHgopmaumu,
3/1eKTPOHHbIE 06pas3bl KOTOPbIX paHee OblN 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbu 16 ®epepasibHOro 3akoHa Ne 210-®3, 3a UCK/THOYEHNEM C/lyYaeB, eCv HaHeceHue
OTMETOK Ha Takme [OOKYMeHTbl /Mb0 WX U3bATUE HABMAETCA HeoOXOAMMbIM YC/1I0BUEM
npeaocTaBNeHNss rocyAapCTBEHHON WM MYHULMNASIbHOW  YCAYrKW, W WHbIX C/yYaes,
YCTaHOB/IEHHbIX (hefepanibHbIMU 3aKOHaMW.

2.6. VicuepnblBalowWwmii nepeyeHb [OKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM C
HOPMAaTUBHbLIMU MPABOBLIMW akTaMu A1 NPEeA0CTaBNEHNST MyHULIMMNAIbHOW YCYrn, KOTOpbIe
HaxoOsiTCA B PacnopshkKeHWW  roCyAapCTBEHHbIX  OpPraHoB, OpPraHOB  MECTHOrO
camoynpaB/ieHVs U NoABEAOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHam Uim opraHam MecTHOrO
camoynpaB/fieHNs1 OpraHu3auuii 1 KoTopble 3asBUTEe/lb BMpaBe MNpeAcTaBuTb, a Takxe
Cnocobbl MX MOJIyYEHUS 3asBUTENSIMW, B TOM 4uc/le B 3/1€KTPOHHON ¢hopmMe, NopsigoK ux
NnpeacTaB/eHNsl; TOCYAapCTBEHHbI OpraH, opraH MEeCTHOro camoynpaBneHuss nnéo
opraHusauusi, B pacnopsKeHNM KOTOPbIX HAXOAATCS AAHHbIE [1OKYMEHTbI

2.6.1. MonyyaroTca B paMkax MexxBeJOMCTBEHHOIO B3aMMO4ENCTBUS:

1) BbINUCKa 13 EAMHOrO rocyfapCTBEHHOIO peectpa HeABMXMMOCTU (copepxalias
00LeOoCTyNHbIe CBEAEHUA O 3aperncTpupoBaHHbIX MpaBax Ha OOBLEKT HeABWKMMOCTU) —
depepanibHas cnyxba rocygapCTBEHHOW pernctpaunm, kagactpa v kaptorpaduu;

2) cBefeHua wu3 EAMHOTO rocyfapCTBEHHOrO peectpa  pUaMyeckux nuy —
depnepasibHas HasloroBas Cryxoa;

3) cBefeHMa O fgencTeyloweM nacnopte rpaxgaHuHa Poccuiickon depepaunn —
MwuHuncTepcTBo BHyTpeHHUX Oen Poccun;

4) cBefeHWss O HOTapuasibHOW [OBepeHHOCTn — degepasibHas HoTapuasibHas
nanara.

2.6.2. 3asBuTesib BMNpaBe nNpefoCTaBUTb [AOKYMEHTbl (CBefeHus), YyKa3aHHble B
nognyHktax 1 - 2 nyHkta 2.6.1 agMWHUCTPATMBHOIO pernamMeHTa, B OpMe 3N1eKTPOHHbIX
[OKYMEHTOB, 3aBEPEHHBbIX  YCUIEHHOW KBa/IMOULMPOBaHHOM noanucbio  Nnu,
YNOJSTHOMOYEHHbIX Ha CO3aHue 1 noanvcaHne Takmx 4OKYMEHTOB, Npu nogaye 3asaB/eHus.



2.6.3. HenpeacrasneHve (HECBOEBPEMEHHOE NMpeAcTaB/ieHne) YKa3aHHbIMU B MyHKTe
2.6.1 aAMUHUCTPATMBHOIO pernameHTa opraHamu rocyfapCTBEHHON BnacTu, opraHamu
MECTHOro camoynpasJ/ieHNs, opraHn3auusaMu AOKYMEHTOB U CBeLEHUA He MOXeT ABATbCA
OCHOBaHVeM /1 0Tka3a B NpefocTaBneHnn MyHULMNasIbHOW YCYTu.

2.6.4. [omkHOCTHOe nuvuo wn (M) paboTHUK, YyKasaHHbIX B MNyHKTe 2.6.1
aAMWUHUCTPATMBHOIO  perflaMeHTa opraHoB W  opraHu3auuii, He npeacTaBuBLINe
(HecBOeBpeMEHHO npeacTaBMBLLME) 3anpoOLleHHble U Haxo4AWMecsa B PaCNoOpPsXeHUn
[OKYMEHT WNN CBefeHWs, nosiexar agMUHUCTPATUBHOM, OUCUMMIMHAPHOW WM WHON
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOAATE/IbCTBOM Poccuiickor ®enepauun.

2.6.5. 3anpeliaetca TpeboBaTb OT 3aABUTENA OOKYMEHTbl CBEAEHWs, B TOM 4ucne
noATBepXAawlme BHeceHWe 3asBuTenieM naTbl 3a MpefocTaB/ieHMe MyHUUUNasibHOW
YyCNyru, Haxogsflmecsa B pPacrnopsXKeHuu rocyAapCTBEHHbIX OpraHoB, OpraHoB MEeCTHOro
camoynpas/ieHNs N NOABELSOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHamM unn opraHaMm MecTHOro
camoynpas/ieHUss opraHn3aLmii.

HenpeacrasneHve 3asBUTE/IEM [OKYMEHTOB, COAEpXaliux CBeAeHus, KOTopble
Haxo4AaATCA B PacrnopskeHWW  rocyfdapCTBEHHbIX  OpraHoB, OpraHoB  MECTHOrO
camoynpas/ieHNs N NOABELSOMCTBEHHbIX FOCYAapCTBEHHbLIM OpraHamM uin opraHaMm MecTHOro
camoynpas/ieHUsi opraHu3auuii, He ABNSAETCA OCHOBaHWEM [/ OTkasa 3asBUTE/II0 B
npefocTaBNeHUM MYyHULMNAIBHON YCNYTI.

2.7. VicuepnbiBalolLMii NepeyeHb OCHOBaHWIA A/t oTkasa B MpuUemMe [OKYMEHTOB,
HEeo6X04MMbIX ans npefocTaBneHns MYHMLUMNasIbHOM ycnyru

2.7.1. OcCHOBaHUAMW A1 OTKasa B MpuemMe [AOKYMeHTOB (npusioxeHme Ne 5 K
HacToseMy agMUHUCTPATUBHOMY persiaMeHTy), HeobXoAWMbIX [O/19 NpefocTaBneHns
MYHULMNAIbHOWN yCNyru, ABNAOTCA:

1) npeacTaBfeHHble 3aABUTENIEM [OKYMEHTbl cogepXaT NogyUCTKM U ucnpasiieHns
TeKCTa, He 3aBepeHHble B MOpske, YCTAHOB/IEHHOM 3aKOHOAATe/IbCTBOM POCCUIACKOM
Pbepepaunu,

2) JOKYMEHTbI cofepXar MOBpexAeHUs, Hasimume KOTOpPbIX He MO3BOMSET B MOJIHOM
o6beme ucnosb3oBaTb MHOPMaUM0 U CBefeHus, coepXawmecsa B [OKYMeHTax Ans
npeaocTaBNeHNs MyHULMNASIbHOW YCAYTN;

3) npeacTaBfieHHble [OOKYMEHTbl WU CBEAEHUA yTpaTuwiv Cuiny Ha MOMEHT
obpalleHnss 3a MyHUUMNANbHOW YyCnyron (QOKYMEHT, YAOCTOBEPSIOWMA NOSHOMOYNS
npeacTaBUTens 3asBuUTeNs, B c/lyvyae obpalleHus 3a npefocTaB/ieHMeM MyHULUNasbHOW
YC/yry yKa3aHHbIM JIULLOM);

4) nopgaya 3asBfeHMA O MpefocTaBfeHMUN MYHULMNASIbHON YCyrn U LOKYMEHTOB,
HeobXoAMMbIX ANA NpefocTaB/IeHMA MYyHUUMNASIbHOW YCMYrn, B 3/1EKTPOHHOW dhopme C
HapyLleHneM yCTaHOB/IEHHbIX TPEO6OBaHUIA;

5) HekoppekTHOe 3anosiHeHuMe o06s3aTesibHbIX Nofiein B popme 3asB/eHUs, B TOM
yncne B WHTEPaKTMBHOW chopme 3asBneHns Ha EpuHom, Pecny6nvkaHckom noprtasnie
(HepgocToBepHOE, HEMOJHOE, IGO0 Henpasu/ibHOE 3anosIHEHNE);

6) npeactaBneHNe HENoJIHOrO KOMMJIEKTA  [OKYMEHTOB, Heob6XoAuMbIX — AONs
npeaocTaBNeHNs MyHULMNASIbHOW YCAYTN;

7) 3aABneHMe 0 NpeaocTaB/ieHNN yCayri No4aHo B OpraH rocyAapCTBEHHON BnacTw,
opraH MecTHOro camoyrnpas/ieHUs WAW opraHu3aunto, B MOSIHOMOYMA KOTOPbIX HE BXOAMUT
npefocTaBneHne MyHULMNaIbHON YCAYTu;

8) HecobnogeHne yCcTaHOBMEHHbIX cTaTbelh 11 ®efepasibHOrO 3akoHa OT 6 anpens
2011 ropga Ne 63-®3 «O6 371EKTPOHHOW NOANUCK» YCNOBUIA NPU3HAHMUA OENCTBUTENBHOCTU
YCU/IEHHOW KBaIM(PMLMPOBAHHOWN 3/1EKTPOHHON NOAMNUCH.

2.7.2. MNepeyeHb OCHOBaHWIN AN OTKasa B NpuvemMe [OKYMEHTOB, HEOOXOAUMbIX AN
NONyYEHNS MyHULMNANbLHOW YCAYTN, ABASETCS NCHEPNbIBAKOLUM.

2.7.3. PeweHne 06 oTkase B npueme 3asB/ieHUS U OOKYMEHTOB, HEOOXOAMMbIX ON1A
npeaocTaBNeHNs MyHULUMNAbHON YCyrn, MOXEeT ObiTb NMPUHATO Kak BO BpeMs npuema
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3aaBUTENs, Tak W TOCMe MOJlyYEHUss OTBETCTBEHHbIM [AO/DKHOCTHbIM smuoM OpraHa
HEOB6X0AMMbIX [ANA NPefoCTaB/eHNs MYyHULUMNaSIbHOW YCNyrn [O0KYMEHTOB (CBefeHwui) c
MCNO/SIb30BaHNEM MEXBEAOMCTBEHHOIO WMHM(OPMAaLMOHHOTO B3aMMOAENCTBUSA, B CPOK, He
NpeBbIWAKLWMA 9 pabounx AHel Co AHA perncTpauun 3asBieHus.

2.7.4. 3anpewaeTtcsl OTKasblBaTb B MpUEMEe 3asBMIEHUSS U WHbIX [OKYMEHTOB,
Heo6X0AMMbIX 4SS NPeAoCTaBNEHUS MyHULMNANBHOW YCNyrK, B Cllyyae ecsiv 3asBrieHne U
[IOKYMEHTbI, Heobxoaumble AN NPeAOCTaB/IEHUS MYHULMNaSbLHOW YCyru, nogaHbl B
COOTBETCTBUM C MHOpMaLMeit O cpokax M MopsiAKe MpefocTaBNeHUs MyHUUMNasIbHOM
ycnyru, ony6avmkoBaHHoli Ha EguHom noptane, Pecny6imkaHckom nopTase.

2.8. VicuepnbiBalowuii nepeyeHb OCHOBaHWIA A1t NMPUOCTAHOBNEHUS UM OTKasa B
npeAoCTaBEHUN MyHULMNAILHOM yCyri

2.8.1. OcHOBaHMS AN NMPUMOCTAHOB/IEHUSA NPefoCTaBNEHNS MYHULMNANIbLHON YCnyrun
OTCYTCTBYIOT.

2.8.2. OcHOBaHNA AN 0TKasa B NpeaocTaBNeHNN MyHULMNAbHOR yCNyru:

1) B npeAcCTaBNEHHbIX 3aABNeHUM N (UI1) AOKYMEHTaxX COAEPXUTCA HenonHasa n (nnu)
HeJoCTOBepHas HdopMaums;

2) nocTynneHve oOTBeTa opraHa TrocyLapCTBEHHOW BfacTu, opraHa MecCTHOro
camoyrnpas/ieHmsa fiMbo NoABeAOMCTBEHHOW OpraHy rocyAapCTBEHHONM BflacTuU WK OpraHy
MECTHOr0 camoynpas/ieHns opraHusaunm Ha MeXBeLOMCTBEHHbI 3anpoc,
CBUAETE/IbCTBYIOLWEro 06 OTCYTCTBUN AOKYMeHTa U (UWiv) uHdopmaummn, HeobxoanmbIX AN
npefocTaBNeHNs MYHULMNAbHON YCIyru, €c/ COOTBETCTBYHOLIMA [OKYMEHT He Obla
npeAcTaBfeH 3asaBnTesIeM N0 CO6CTBEHHOWN NHMLMATUBE;

3) oTcyTrcTBME nMpaBa Ha OOBLEKT WAM 00BLEKTbl HEeABWXUMOCTM B npepjenax
TeppuTOpuKN, Ha KOTOPOI NpeanosaraeTca OpraHn3oBaTb PbIHOK B COOTBETCTBUM C N/1AHOM,
npegycMmartpusalolLMM  opraHmsauuMid  PbIHKOB  Ha  TepputopuM  MyHULMUNABHOTO
obpa3oBaHus;

4) HecoOTBETCTBME MecCTa pPacrnofioXeHns obbekTa NN 00beKTOB HeABMXUMOCTH,
npuHag/iexawimx 3asBuUTel0, a Takke Tuna pbliHKa, KOTOpbIA  npeanonaraeTcs
opraHusoBsaTb, MNnaHy, npegycMaTpMBaloWemMy opraHu3auuilo pPbIHKOB Ha Tepputopun
MYHULMMNa/IbHOTO 06pa3oBaHus.

2.8.3. MNepeyeHb OCHOBaHWI A5 OTKasa B NpefocTaB/ieHMn MyHULMNANbBHON yCcnyru
AB/IAETCA NCYEPNbIBAIOLLNM.

2.8.4. 3anpeuwjaetca oTKasblBaTb B MNpefoCcTaB/IEHUM MyHUUMNANIbHOW YCNyrn B
cnyyae, ecnu  3asiBNieHne 0 MNpPefoCTaBfieHUN  MYHUUMNasIbHOW  YCNyrm nogaHo B
COOTBETCTBUM C MHpopMaLmein O cpokax W nopsgke npefocTaBfieHUss MyHULUNAbHOW
ycnyru, onybankoBaHHOM Ha EgnHoM nopTtane, Pecny6vkaHCckoM noprane.

2.9. MNopaaok, pasmep ¥ OCHOBaHWSA B3UMaHWUSI rocyAapCTBEHHON MOLLIMHBI MU UHOWA
nnatbl, B3MMaeMoli 3a NpefocTaB/ieHne MyHULMNAIbHO yCyri

MyHuUMnanbHas ycnyra npegocTas/isieTcs Ha 6e3B03Me3/1HO OCHOBE.

2.10. lNepeyeHb ycnyr, KOTopble ABAAKTCA HEOOXOAUMbIMW U 06A3aTesIbHbIMU AN
npefocTaBNeHnss MyHULMNANIbHON ycniyrn, B TOM 4UC/e CBeAEeHUs O [OKyMeHTe
(ookymeHTax), BblgaBaemMoM (BblAaBaemblX)  OpraHusauusamu,  yyacTeBylLMMU B
npefocTaBNeHNN MyHULMNA/TbHBIX YCyr

MpepocTaBneHne Heo6GXoAMMbIX 1 06a3aTeNbHbIX YCNyT He TpeGyeTcsl.
2.11. MNopsiAaoK, pasmep U OCHOBaHMS B3MMaHWUS NaTbl 3a NPeAoCTaBfEHNE YCNYT,

KOTOpble  SIBAAIOTCA  Heo6XxoaumbIMM 1 o6a3aTenbHbIMW AN NPeaoCTaB/eHns
MYHULIMNANbLHON ycnyru, BKYasi MHpopMaLmio 0 MeToAUKe pacyeTa pasmepa Takoit nnartbl



11

MpepocTaBneHne Heo6XoAMMbIX 1 0683aTeNbHbIX YCyT He TpeGyeTcsl.

2.12. MakcumarnbHbIi  CPOK  OXugaHuss B o4yepeau nNpu  nogadye 3anpoca o
npefocTaB/ieHUM  MYHUUUNa/IbHOW  YCNyru, Ycnyru, npefocTaBnsseMon opraHusalumen,
yyacTByoLLel B NPeaocTaB/ieHUN MyHUUMNAIBHOW YCAYrk, U NpK NoNyyYeHun pesynbrarta
npeaocTaBneHnsa Taknx ycnyr

2.12.1. Bpemsi oxugaHusa npu nogade 3asiBEHUS Ha MOSyvyeHMe MYHULUNAsbHOM
yCcnyru - He 6onee 15 MUHYT.

2.12.2. TMpu nonyyeHun pesynbTaTa NpeaocTaBAeHUsT MYHULUMNAbHON ycayru
MaKCMMaslbHbI CPOK OXNAAHUA B 04epeamn He JOMKEH NpeBbiwaTh 15 MUHYT.

2.13. Cpok ®n nopsafok peructpauum 3anpoca 3asaBuTesId 0 NpefocTaB/ieHUN
MYHUUMN&/IbHOW yClyrM 1 yCnyru, npefoctaBnsseMol opraHusalumein, y4vyacTByloLleild B
npefocTaBNeHN MyHULMNAILHON YCAYTK, B TOM YMC/IE B 3/IEKTPOHHOW hopme

2.13.1. Mpn nnuHomMm obpauwieHnn B ML, B geHb nogaun 3asBfieHUs 3asBUTESI0
BblgaeTcAa pacnucka s AMIC M®L, ¢ permctpaymoHHbIM HOMEPOM, NMOATBEPXAAKWMM, YTO
3adB/IeHNe OTNpPaB/IeEHO, N AATON NoAaun 3asBeHus.

2.13.2. Tpu HanpaBneHun 3asBfieHUs nocpefcTtBomM EauHoro, Pecnyb6ankaHCKOro
noptasia 3afBuTe/Nlb B [EHb Nojauyn 3asBfIeHUsA MNoslyyaeT B JSIMYHOM KabuHeTe EamHoro,
Pecnyb6ankaHCcKoro noptana v no 3/1eKTPOHHON noyTe yBeAoM/eHne, NoATBEPXaatoLLee, YTo
3adB/IeHNe OTNPaB/IeHO, B KOTOPOM YKa3blBalOTCA pPerncTpaumoHHbIA HOMep 1 Aarta nogayn
3aaB/ieHus.

2.13.3. Tpwn nvyHom obpaweHmn B OpraH B [eHb Mofayn  3aaBfieHus
YNOSTHOMOYEHHbIM  [JO/DKHOCTHbIM /inlioM  OpraHa 3asBUTesIl0 BblAaeTca pacnucka u3
aBTOMaTU3NPOBAHHON MHGOPMAaUMOHHOMW CUCTEMbI, NpPeAHa3HaYeHHON [ANA  OoKasaHus
rOCyAapCTBEHHbIX M MyHUUMMN&/IbHBLIX YCAYT, C peruMcTpauuoHHbIM HOMEpPOM, AAaToi nogauyu
3a4B/1eHMA N NepeyHeM npeacTaBeHHbIX AOKYMEHTOB.

2.14. TpeboBaHNA K MOMELLEHMAM, B KOTOPbIX MNPefoCTaBNAeTCA MyHuUMNasibHas
ycnyra, K 3a/ly OXugaHus, Mectam [ANna 3ano/IHeHWsA 3anpocoB O npefocTaBeHnn
MYHUUMN&IbHOW  YCNYrn, WH(OPMaLMOHHbIM CTeHAam € obpasuamy UX 3anosiHeHus W
nepeyHeM [OKYMEHTOB, HeOo6XOoAMMbIX A5 NPefoCTaB/leHUs KaXAoW MYyHULUNasIbHON
yCnyrn, pasMelleHnio U 0qOOpPM/IEHNIO BU3YaslbHOW, TEKCTOBOW W My/IbTUMEAMUIAHOM
nHopMaLumn O nopsiike npefocTaBfeHns TakoW ycnyru, B TOM uyucre K obecneyvyeHuto
AOCTYNHOCTM /19 WHBa/IMOO0B YKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C (pefepaslbHbIM
3aKkoHoJaTeNbCTBOM M 3aKoHOoAaTeNbCTBOM Pecny6snkmu TatapcTtaH 0 couuasibHON 3awmte
NHBaNNAOB

2.14.1. TlpepoctaBneHne MyHUUMNaIbHOW YC/yrn OCYLLECTBNSAETCA B 3[aHUSAX WU
NOMeLLEeHNsIX, 060pyA0BaHHbIX NPOTUBOMOXaPHOW CUCTEMOW U CUCTEMOM NOXAPOTYLUEHNS.

MecTa npuema 3aasutesnein 06opyaytoTcs HeobxoaAnmon mebesnbio ana ohopmaeHns
[OKYMEHTOB, MH(POPMAaLMOHHbIMY CTEHAAMN.

2.14.2. B coOTBETCTBMM C 3akoHogaTesibcTBOM Poccuiickon ®egepaumm o
COLMaNbHON 3aluTe WHBa/IMAOB B Lensax 6ecnpensTCTBEHHOro AocTyna K MecTy
npefocTaBNeHNs MyHULMNAIbLHON yCryrn obecnevmBaeTcs:

1) ycnosusa ans 6ecnpensATCTBEHHOro A0CTyna K 06bekTaM CoLMasibHOM, NHXEHEePHON
N TPaHCMNOPTHOW MHAPaCTPYKTYp (KUNbIM, OBLLECTBEHHbLIM MU NPOU3BOACTBEHHbIM 3LaHUSAM,
CTPOEHUAM W COOPYXEHUAM, BK/IO4Yas Te, B KOTOPbIX pPacrnofioxeHbl ¢ON3Ky/IbTypHO-
CNOPTMBHbIE OpraHu3aLuu, opraHu3auum KynbTypbl WU Apyrve opraHusauun), K mMectam
oTAblXa 1 K NpefocTaBsseMbIM B HUX yC/1yram;

2) ycnosusa ansa 6ecnpensAaTCTBEHHOIO MoJIb30BaHUA XeNe3HO40POXHbIM, BO3AYLUHbIM,
BOAHbIM  TPaHCMOPTOM, aBTOMOOW/IbHbIM  TPAHCMNOPTOM M TOPOACKMM  Ha3eMHbIM
S/1EKTPUYECKUM TPAHCMOPTOM B TOPOACKOM, MPUrOpPOAHOM, MEXAYyropogHOM COOO6LLEeHUN,
cpeAcTBaMn CBA3M U MHpopmauun (Bkovas cpefcrsa, obecneunsarowme aybnumposaHve
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3BYKOBbIMW CUTHa/laMn CBETOBbIX CUTHa/IOB CBETO(POPOB U YCTPOWCTB, PerympyroLmnx
[ABVXXEHVEe newexonoB Yepes TPaHCNopPTHbIE KOMMYHUKaLnn);

3) BO3MOXHOCTb CaMOCTOATENIbHOTO MepeaBMXEHUs MO TeppuTopun, Ha KOTOPOW
pacnosioXeHbl 06BEKTbI COLMASIBHON, NHXEHEPHOM U TPaHCMOPTHOM MHPaCTPYKTyp, BXoaa
B Takne 00BLEKTbI U BbIXO4A U3 HUX, MOCAAKN B TPAHCMOPTHOE CPeACTBO M BbICaAKN U3 HErO, B
TOM YuC/IEe C UCMOIb30BAHNEM Kpecna-KONACKH;

4) conpoBOXJeHNe NHBaINA0B, NMEIOLLMX CTONKME pacCTPOUCTBa (DYHKUUN 3pEeHNs 1
CaMOCTOATE/IbHOTO MepeABMKEHMs, U OKa3aHMe MM MOMOLWM Ha O06beKTax CouMasibHOW,
WNHXEHEePHOW 1 TPaHCMOPTHOW MHAPAaCTPYKTYP;

5) Hagnexauwlee pasmelleHne o6opydoBaHWS U HocuTenelr  uHchopmauuu,
HeobxoAnMbIX 015 o6ecneveHnss 6ecnpenATCTBEHHOro AoCTyna WHBaIMAOB K O6bekTam
COLMANbHON, WHXEHEPHOW W TPaHCNOPTHON WHAPACTPYKTYP W K ycayram € y4yeToMm
OrpaHNYeHnn Nx XN3HeLeAaTeNbHOCTH;

6) Aayb6nvpoBaHve HeobXoAMMOW AN  WHBa/IMAOB  3BYKOBOM W 3pUTENIbHOWN
nHopmMauun, a Takke Haanucen, 3HakOB M MHOW TEKCTOBOWN W rpaduyeckor nHdopmaumnm
3Hakamu, BbINO/IHEHHLIMU penbedHO-TOYEYHbIM WwpndpToM Bpaiins, Aonyck
cypgonepeBoauunka 1 Tudp/1IocypAonepeBoumika,

7) [ONyCK Ha OO6BEKTbI COUMAsIbHOW, WHXEHEPHOW M TPaHCNOPTHON WH(pacTpykTyp
cob6akn-NpoBOAHMKA NPU  Ha/IMuUM  OOKYMEHTa, MNOATBEPXOANOLWEro ee crneunanbHoe
06yyeHune 1 BblgaBaemoro rno popme 1 B Nopsiake, KOTopble onpeaensarnTca peaepasibHbIM
OpraHoM MWCMOJIHUTENIbHOW BNacTW, OCYLECTBAAWMM (YHKUMM N0  BblpaboTke U
peanv3auun rocygapCTBEHHOW MOSIMTUKA U HOPMATMBHO-NPaBOBOMY pery/iMpoBaHuio B
chepe coumasibHOM 3alnTbl HAaceNeHNs;

8) okasaHue paboTHMKaMW opraHusauuii, NPeaoCcTaBAWMX YCAYrM HacCeseHUto,
MOMOLLM NHBaUTUAAM B NPEOAO0NIEHNN BGapbepoB, MeLLaoLLMX NOSTYHEHUIO UMW YCIYT HapaBHe
C ApyrvMMu niuuamu.

2.14.3. TpeboBaHusa B YacTn obecneyeHnsa AOCTYMHOCTU ANA MHBa/INA0B 00bEKTOB, B
KOTOPbIX OCYLLEeCTBNSAETCSA NpefoCTaB/ieHne  MYHUUMNa/IbHOW  yCnyrn, W CPeacTs,
MCcnosb3yemMblX MNpyv NPefoCTaB/IEHUA  MYHUUMNaIbHOW  YCNYrK, KOTOpble YyKa3aHbl B
noanyHktax 1 — 8 nyHkTa 2.14.2. agMWUHUCTPATUBHOIO periameHTa, MPUMEHSAKTCA K
o6bekTaM M cpefcTBaM, BBEAEHHbIM B 3KCnjyarauuio Wi npowieawinM MOAepHU3aLUmIo,
pekoHCTpykumo nocne 1 nona 2016 roga.

2.15. MNokaszaTtenu [OCTYNHOCTU U KayecTBa MYyHUUMNAbHOW YyCAyrn, B TOM 4ucne
KO/IMYECTBO B3aMMOENCTBUIA 3aABUTENIA C AO/HKHOCTHBIMW NULaMU Npu NpefocTas/ieHnn
MYHUUMNABHOW YCYT U UX NPOAO/DKNTENBHOCTb, BO3MOXHOCTb NO/TyYeHUs MHdhopmaumm o
Xofe npenocTaB/ieHUs MYHULMNANbHOW yCnyrn, B TOM 4UC/ie C  WCMNOJIb30BaHUEM
NHOPMALNOHHO-KOMMYHUKALNOHHBLIX TEXHOMOMMIA, BO3MOXHOCTb /IM60 HEBO3MOXHOCTb
NOMlyYEeHNSA MYHULUMNaIbHOM YCNYyrn B MHOTO(YHKLMOHA/IbHOM LEeHTpe npenocTas/ieHns
rocyfapCTBEHHbIX U MyHULMNa/IbHbIX YCyr (B TOM 4yuc/fie B MOSIHOM 06beme), B 1I060M
TeppUTopnasibHOM noApasfesieHn opraHa WCNOSHUTENbHO pacnopsaguTesIbHOro opraHa
MECTHOr0 camoynpaB/ieHusi, N0 BbIOOpPY 3asBuUTeNs (IKCTEPPUTOPUaIbHBIA  NPUHLMN),
nocpencTtBoM 3anpoca O MpefoCTaB/IEHUM  HECKOSIbKMX TOCY[ApPCTBEHHbIX W (M)
MYHUUMNANBbHBLIX  yCNyr B MHOTO(PYHKUMOHA/IbHBLIX  LeHTpax  npefocTaB/ieHus
roCyfapCTBEHHbIX U MyHUUMNANbHBLIX  YCAyr, nNpefycMOTpeHHoro crtatbeir 15.1
depnepanbHOro 3akoHa Ne210-®3 (KOMNMIEKCHbI 3anpoc)

2.15.1. Mokasarensamu A[OCTYMHOCTM NpeAoCcTaB/eHMS MYHULUMNA/IbHOW  yCnyru
ABNAIOTCA:

pacrnosIoXXeHHOCTb MOMeLLEeHNs, B KOTOPOM BefeTcsA NnpueMm, Bblgaya [AOKYMEHTOB B
30He [OCTYMHOCTW OBLLIECTBEHHOIO TPAHCNOoPTa;

Ha/IMune HeobXo0AMMOr0O KO/IMYecTBa CNeunasincToB, a Takke NOMELLEHWI, B KOTOPbIX
OCYLLLECTBNISAETCA NPMeM AOKYMEHTOB OT 3asBUTENEN;
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HaMuMe ucyepnbiBawWen uMHopMauMM 0 cnocobax, Mnopsigke W Cpokax
npefocTaBNeHNs MyHULMMNATbHOW YCAYrn Ha MH(hOpMaLMOHHBLIX cTeHAax, EavHom nopTane,
PecnybnunkaHckom noptane, opuLmanbHOM caTe MyHULMNAIbHOTO panoHa;

oKasaHve MomoLwM MHBa/IMAaM B NpeofosieHun 6apbepos, MeLlawWmx MosyvyeHuo
UMW YCNyT HapaBHe C APpYrMU nLamMu.

2.15.2. MNoka3zaTensmu ka4yecTsa NpeaocTaBeHNs MyHULMNAIbHON YCNyrn ABNSAOTCS:

1) cobnogeHre CpoKoB npuemMa 1 paccMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka NnonyyeHus pesynbtata MyHULUNaIbHOW YCNYTu;

3) oTcyTCTBME  O0OOCHOBAHHbLIX Xa/iob Ha  HapyweHus  aAMWUHUCTPATUBHOIO
pernameHTa, CoBepLUeHHble paboTHMKaMu ICNONMHUTENBHOTO KOMUTETA;

4) KONN4ecTBO B3aUMOAEWCTBUI 3asBUTENA C AO/DKHOCTHbIMM fiyamn (6e3 ydeta
KOHCY/bTauui):

B3aMMofeincTene 3asaBuTesnis ¢ paboTHUKamMn cnonHutTenbHoro kommuteta uam MoL|
npyv  NPefocTaBfieHNUN  MyHUUMMNaIbHOW  YCNYrM  OCYyLWecTBASeTCA OAuH  pa3  npu
npeacTaBfeHNN 3asB/IEHNSA CO BCEMU HEOOXOAUMbIMY JOKYMEHTamu;

OAVH pa3 B C/lyyae Heob6XOAMMOCTM MNOJIyYeHUsA pesynbrara npefocTaB/ieHuns
MYHULUMN&IbLHON ycnyrn B MicnosiHuTesibHoOro kommuteta mnn MOL, B copme ak3emnnspa
3/1eKTPOHHOIO AIOKYMeHTa Ha ByMaXHOM HOocuUTerne.

Mpofo/MKNTENBHOCTL OAHOTO B3aMMOAENCTBUSA 3aABUTENSA C LO/DKHOCTHLIMU L aMu
npv NpefocTaBIeHNN MyHULMNa/IbHOM YCNYrn He NPeBbIWaeT 15 MUHYT.

3anBuTe/NIb BNpaBe OLEHUTb KayecTBO NpefoCTaB/IEHUA MYHULMUMNaIbHOW YCNyrn C
MOMOLLbIO YCTPOWCTB NOABWMXHON paamoTenedOHHON CBA3W, C MCNOb30BaHMEM EpfuHOro,
Pecny6avkaHckoro noptasna, TepMUHasIbHbIX YCTPONCTB.

2.15.3. VIHthopmauus o xoge npefAocTaBAEHUs MyHULUMNASIbHON YCYTM MOXET ObITb
noslyyeHa 3asABUTE/IEM B JIMYHOM KabuHeTe Ha EganHom noptane, Pecnyb/iMKaHCKOM
noprtane, B icnosiHuTenbHoM KomuteTe, MOL.

2.15.4. MpepocTaBneHne MyHULUNAbHOM YCyrn ocyulecTBnseTcsa B nto6om M®LL no
BbIOOpY 3asABUTE/IA HE3aBUCMMO OT MecTa ero >XuTesibCTBa WM MecTa pakTuyeckoro
NPOXXMBaHUSA (npebbiBaHMSA) Ha TeppuTopun Pecnybnuku TaTapcTtaH no
3KCTEeppuUTOpPUaIbHOMY MPUHLMNY.

MyHuumMnanbHasa ycnyra B COCTaBe KOMM/IEKCHOro 3anpoca He npefocTaBnaeTcs.

2.16. ViHble TpeboBaHuWsl, B TOM YMC/e yuuTbiBatoLMe OCOBEHHOCTU NpeaocTaB/ieHus
MYHULMNANbLHON  yCnyrM Mo 3KCTepputopuasibHoMy npuHumny (B c/yyae, eciu
MyHUUMNaNbHas ycnyra npefocTaB/isieTcss M0 3KCTepPpUTOpUasibHOMY  NMPUHLMMY) 1
0COGEHHOCTVM NPEeAOCTaB/IEHUSI MyHULMNAILHOM YCYrn B 3/1EKTPOHHOI hopme

2.16.1. Mpu npegocTaBNEHUM MyHUUMNANbHOW YCAYrM B 3MEKTPOHHOW hopme
3aaBUTE/b BMNpase:

1) nonyuntb MHOpMaUMIO O MOPSAKE U CPOKax NpefocTaBleHMs MyHULUNabHOW
yCnyru, pasmeLLeHHyo Ha EgnHom noptane, PecnybnvkaHckom noprasie;

2) nopaTb 3asBfeHWe O nNpefocTaBAEHUN MYHUUMNasIbHOW YCAYrM W WHble
[OKYMEHTbI, HeobxoAuMble A1 NPefoCTaB/IeHNA MYHUUUNa/IbHOW YCyru, B TOM 4ucne
[OKYMEHTbl M MHJ)OpPMaLMIO, 3/M1eKTPOHHblIe 06pasbl KOTOPbIX paHee Obliv 3aBepeHbl B
COOTBETCTBUN C NYHKTOM 7.2 4yactu 1 ctatbum 16 ®depepanbHoro 3akoHa Ne 210-93, c
ncnonb3oBaHnem EgnHoro, Pecny6/iMkaHCKOro noprana,;

3) nonyuuTb CBeAeHWs O XOfe BbINOSIHEHUA 3asB/IeHUA O npefocTaB/IeHUN
MYHULMNAbHOW YCYTn, NOAAHHbIX B 3/1IEKTPOHHON hopMeE;

4) ocywecTBUTb OLIEHKY KayecTBa NpefocTaB/IeHUs MyHULUNaIbHOW YCNyru;

5) nonyuntb pesynbTaT npefocTaBleHUs MyHUUMNasibHOW ycnyrn B oopme
3/1eKTPOHHOI0 AOKYMEHTa;

6) nogaTb >anoby Ha peweHne u pgelictBue (6espenctene) WMcnonHUTENbHOrO
KOmMuUTETa, a TakKKe €ero [AO/DKHOCTHbIX NUL, MYHUUMNasbHbIX CAyXalmx nocpescTBOM
EanHoro, PecnybnukaHckoro noptana, noptana genepasibHon  rocygapCcTBEHHOW
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NH(bOpMaUNOHHOW cucTeMbl, obecneumBatolleln npouecc pgocyaebHoro (BHecyne6Horo)
06XanoBaHUA pelleHnii n aeincTenii (6e3feincTens), COBEPLUEHHbLIX MPU NpegocTaBieHUn
rOCyapCTBEHHbIX U MYHUUMNA/IbHBLIX  YCNYr  OopraHamw, npesocTaBNALLMMN
rocyfapCcTBeHHble U MyHUUMNa/IbHblE  YyCAyrK,  UX  OO/DKHOCTHbIMK  JiMLamu,
rocyfapCTBEHHbIMU U MyHULMNAbHBIMU CNYXaLLUMU.

2.16.2. ®opmupoBaHMe 3asAB/IEHMA OCYLLECTBNAETCA MNOCPeACTBOM 3anosIHeHUSA
3N1eKTPOHHOM  hopMbl  3asBneHns Ha EpguvHom, PecnybnukaHckom noptasne  6e3
Heo6X0AMMOCTY AONONHUTEIbHOW Nofaun 3asB/IEHUSA B KaKOin-1mbo UHOW doopme.

2.16.3. Mpu popMrpoBaHNN 3asB/IEHMA 06eCcneyYnBaeTCs:

1) BO3MOXHOCTb KOMWPOBaHMA W COXPaHEHUA 3asAB/IEHUS W WHbIX [OKYMEHTOB,
Heob6XoAMMbIX 4191 NPefoCTaBNeHUS YCyru;

2) BO3MOXHOCTb 3amnoJIHEHUS HECKO/IbKUMU 3asABUTENAMU OLHOW 3/1EKTPOHHOWN
dhopmbl  3asBMeHUA npu  obpaleHun 3a  ycsyramu, npeanonaralwMy  HanpasieHue
COBMECTHOrO 3a5B/IEHNSA HECKO/IbKUMU 3asABUTENAMM,

3) BO3MOXHOCTb nNneyaTu Ha OyMaXHOM HOCUTEesie KOMUU 3JIEKTPOHHON hopMbl
3aaB/ieHus,;

4) coxpaHeHVe paHee BBeLEHHbIX B 3/IEKTPOHHYK (hOpMYy 3asB/IEHUS 3HAYeHWUA B
No6olii MOMEHT MO XenaHui Mnosb3oBaTtesnia, B TOM 4ucne Npyv BO3HUKHOBEHUW OLUIMOOK
BBOJA ¥ BO3BpaTe AJ19 MOBTOPHOIO BBOAA 3HAYEHUI B 3NIEKTPOHHYIO (DOPMY 3asB/IEHUS;

5) 3anosiHeHve noneli 3eKTPOHHOW hopMbl 3asB/IeHMsA 40 Havana BBOAa CBeAEHWUI
3aABuUTE/IEM C WCMNOMb30BaHMEM CBeAeHWA, pasmelleHHbix B ECUA, n cBegeHui,
ony6/nKoBaHHbIX Ha EanHoMm, PecnybnvkaHCKOM nopTtasie, B YacTu, Kacarollelics CBeAeHWN,
OTCYTCTBYIOLLMNX B €4NHON cucTeMe naeHTumkaummn n ayTeHTudmnkaumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NHOO0N M3 3TANOB 3aMOSIHEHNS 3IEKTPOHHON (hopMbI
3aaBneHns 6e3 noTepun paHee BBeEHHON MHhbopmauuu;

7) BO3MOXHOCTb AOCTyna 3asaBUTENA K paHee NofaHHbIM UM 3a8BIEHNSAM B TeYeHue
He MeHee O[HOro roga, a Takke 4yacTU4YHO CPOPMUPOBAHHLIM 3aABNIEHUAM - B TEYEHUE He
MeHee 3 MecsLeB.

2.16.4. 3anucb 3aaBuTeneint Ha npuvem B MOL| (ganee - 3anvcb) OCyLECTBNSETCA
nocpeactsom EguHoro, PecnybnmkaHckoro noprana, TesiepoHa KOHTakT-ueHTpa MOLL.

3asaBuTento npefocTaBfsAeTCA BO3MOXHOCTb 3anncu Ha Jiobble cBobOAHble [/
npyema gaty v Bpems B npegeniax YCTaHOB/IEHHOTO B MHOTOYHKUVMOHA/IbHOM LIEHTpe
rpacpvka npunema.

3anucb Ha onpefeneHHyo AaTy 3akaHuMBaeTCA 3a CYTKU 40 HACTyN/1IeHMA 3TOW Aathbl.

Ans  ocywecTBneHus  npeaBaputenibHOW  3anucyu  nocpefactsoMm  EauHoro,
PecnybnnkaHcKoro noprasna 3asBuTesIl0 HeOOXOAUMO yKasaTb 3arnpallvBaemMble CUCTEMON
[aHHble, B TOM Yucne:

Ghamnnuio, ms, 0T4eCTBO (MPU HANMYUK);

HOoMep TenedioHa,

aZpec 31eKTPOHHOI NoYThI (MO XenaHuto);

Xenaemylo aarty n Bpems rnpuema.

B cnyyae HeCcOOTBETCTBMSA CBEAEHWI, KOTOpble COOOWMA 3asaBUTE/lb  MNpU
npeABapuTesibHOW 3anucu, AOoKyMeHTaMm, MpefcTaB/ieHHbIM 3asBuTesieM Mpu  JIMYHOM
npueme, npegsaputesibHasa 3anucb aHHyIMpyeTcs.

Mpu ocywecTBneHnn npeaBapuTesibHOM 3anucu  3asBuTesio  obecneynBaeTcs
BO3MOXHOCTb pacrneyararb Ta/lOH-MOATBeEpXAeHMe. B cnydae, ecnn 3aaButenb cOOOLWMT
afpec 3/1eKTPOHHON MOYTbl, HA YyKa3aHHbIA afpec Takke HanpasnseTcs WHhopmauus o
NOATBEPXAEHMM NpeABapuUTEeIbHON 3anncK ¢ ykasaHmem faTbl, BpEMEHU U MecTa npuema.

Mpun ocyLLecTBNeHNY NpeaBapuTesibHOM 3anucKn 3aaBuTeNlb B 0653aTeIbHOM nopsiake
NHpopMMpyeTca 0 TOM, YTO npeaBapuTenibHas 3anucb aHHYIMPYeTCS B C/lydae ero HesiBKM
no UcTeyeHnn 15 MMHYT C Ha3HaYEeHHOro BpeMeHu npuema.

3asnsuTesnb B /1l060€e BpeMsi BpaBe 0TKasaTbCA OT NpeaBapuTesibHONM 3anuncu.

3anpewaeTtca TpeboBaTb OT 3asABUTENS COBEPLUEHMS WHbIX [OENCTBUIR, Kpome
NPOXOXAEHUA nAeHTUdINKaUMM N ayTeHTUgukaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
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npaBoBbIMW akTamu Poccuiickoii  ®degepauun, ykasaHus LUenu npuema, a Takke
npefocTaB/NeHNss CBeAEHWN, HeobXoAuMbIX A1 pacyeTa A/ IMTENbHOCTU BPEMEHHOTO
NHTEepBasa, KOTopblii HEO6X0AMMO 3a6pPOHMPOBATHL A1 Npuema.

3. CocTaB, Noc/eaoBaTe/IbHOCTb U CPOKU BbINOJ/IHEHUSI aAMUHUCTPATUBHbBIX
npoueayp, Tpe6oBaHUA K NOPSAAKY UX BbINO/IHEHUS, B TOM YUC/1Ie OCOGEHHOCTH
BbINOJ/IHEHUA aAMUHUCTPATUBHbIX NPOLEAYP B 3/IEKTPOHHOI (hopme, a TaKkKe
0COGEHHOCTM BbINOJIHEHUSA afMUHUCTPATUBHbIX Npoueayp B MHOTO(YHKLMOHAbHbIX
LeHTpax

3.1. OnucaHme  nocnefoBaTeNbHOCTM  AENCTBUIA  Npu  NpegocTaB/IeHNN
MYHULMNANBLHONR ycnyru

3.1.1. MpegocTaBneHne MyHMUMNa/IbHON YCAyrn BKAOYaeT B cebs cnepywoume
aZiIMUHUCTPATUBHbIE NPoLeaypbl:

1) KOHCYNbTMPOBaHWE 3asaBUTENS;

2) NPUHATNE N PaCCMOTPEHMNE KOMINJIEKTa AOKYMEHTOB, NPeACcTaB/IEHHbIX 3asBUTENEM;

3) HanpaB/ieHne MeXBeAOMCTBEHHbIX 3arnpoCcoB B OpraHbl, Yy4acTBywllMe B
npeaocTaBNeHNN MyHULMNASIBHON yCNyru;

4) noAroToBKa pesysibTata MyHULMNasibHOM YCNyru;

5) Bblgaya (Hanpas/eHne) 3aaBUTEN0 pe3yibTaTta MyHUUUNaIbHOW YCyTu;

6) ncnpassieHne TeXHUYECKNX OLUNOOK.

3.2. OKa3aHune KOHCYNbTauuin 3asiBUTENI0

3.2.1. OcHOBaHMEM Ha4asia BbIMO/IHEHNS aAMUHUCTPATUBHOM Mpouenypbl SABAseTcs
obpalleHne 3aaBuTeNs MO BOMpocaMm, CBSA3aHHbIM C NpefocTaBfeHNEM MyHUUMNaIbHOM
ycnyru.

[JOMKHOCTHLIM ~ IULLOM (paboTHUKOM), OTBETCTBEHHbIM 3@  BbINOJ/IHEHNE
agMUHUCTPATMBHON Npoueaypsbl, ABASeTCA:

npu obpaweHmmn 3asasutensd B MOLL — paboTHUK MOLL;

npum obpaweHnn 3aaBuTensd B VICnoNHUTENbHbIA KOMUTET — paboTHUK oTaena
TeppuTopuasibHOro passuTus KIcnosiHUTENBHOTO KomuteTa (ganee - LO/HKHOCTHOE NuLo,
OTBETCTBEHHOE 3a KOHCY/IbTUPOBAaHME).

3.2.2. 3asBuUTeNb BrpaBe 00paTUTLCA 3a KOHCy/bTauuer O nopsake U cpokax
npefocTaBNeHns MyHUUMNanbHOM ycnyrn B M®LL fM4HO 1 No TenedoHy M 3NEKTPOHHOM
noyre.

PaboTHMK M®LL KOHCynbTUpyeT 3asdABUTENA, B TOM 4ucrie Mo coctaBy, dopme
npeacTaBNsAeMoOn AOKYMEHTauMm n ApyrMm Bonpocam A1 NOSyYeHUs MyHULMNasbHOM
ycnyru.

3aaBuTENb  MOXET NosyyunTb  MHopmauuo O  Mopsfdke  npefocTaB/ieHUs
MYHULUMNABLHOR yCcnyrn Ha ocpuumnansHom cante ML http://mfcl6.tatarstan.ru.

AOMUHUCTpaTMBHbLIE  Npoueaypbl, YCTaHaB/MBaeMble  HaCTOALWMM  MYHKTOM,
BbINOJIHAKTCA B A€Hb 0bpaLleHns 3asaBuTesns.

Pesynbtaramu BbINOSIHEHMA aAMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: KOHCY/IbTaunus
no cocTtaBy, (hopMe npeacTaBASeMOn OOKYMEHTauum 1 Apyrum Bonpocam, HeoO6XoAnMbIM
ANA NONyYeHUss MyHULUNAIbHOW YCIYTI.

3.2.3. 3asaButenb Bnpase 06patuTbCa B CNONHUTENbHbIA KOMUTET NO TeNnedoHy u
3/1IEKTPOHHOIM nouTe, a Takke MoJsyynMTb KOHCy/MbTauui Ha EguvHom, Pecny6ivkaHCKoM
noptane, caiite WcnonHUTENbHOTO KOoMMUTETA O MOpPsAKe WM CpoKax npeaocTtaBfieHns
MYHULUMN&/ILHON yCnyrn, B TOM Yuc/e Mo cocTasy, (hopme npeacTaBnseMoin JOKyMeHTaumm
n Apyrum Bonpocam A5 nosyvyeHns MyHULMNabHON yCnyru.

[O/MKHOCTHOE /IML0, OTBETCTBEHHOE 3a KOHCY/IbTMPOBaHWe MHOPMUPYET 3asaBuTens
B COOTBETCTBMM C TpeboBaHNAMM NyHKTa 1.3.4 aAMUHNCTPATUBHOIO persiaMmeHTa.
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AOMVHACTPaTVBHbIE  NPOLIEAYpbl,  YCTaHaB/IMBaeMble  HaCTOSILMM  MYHKTOM,
BbINOJIHAOTCA B TEeYEHMEe TpeX paboumx AHelt co AHSA NOCTyNeHnst obpalleHms.

Pe3ynbTatamy BbINO/IHEHNS aAMUHUCTPATMBHbIX NPOLeAypP SABASIOTCA: KOHCY/IbTauun
no coctasy, hopme NpeAcTaB/ISAEMON AOKYMEHTaUUM U ApyrMM Bonpocam, Heo6XxoAnMbIM
AN1S NONYyYEHUsT MyHULMNANbHOR yCyru.

3.3. MNpuHATHE n paccmMoTpeHue KoMnsiekta [OKYMEHTOB,
npencTaB/ieHHbIX 3adaBUTENIEM

3.3.1. MNMpuem AOKYMEHTOB A/151 NpeAoCTaBNeHNA MyHUUMNaNbHOW ycnyrn yepe3d MoL]
nnu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3agsutens (nNpegcraBuTesnb 3aaBUTeNs) obpawaetrca B M®L, ¢ 3anpocom o
npefocTaBNeHN MyHUUUNANLHOW yCnyrn U npeactaBnsetr AOKYMEHTbl B COOTBETCTBMM C
NMYyHKTOM 2.5 agMWUHUCTPATMBHOIO pernamMeHTa.

3.3.1.2. PaboTHUK M®L|, BeayLmii npuem 3asBeHNIA:

onpegenaeT npegmMeT obpalleHus;

YAOCTOBepSAET /IMYHOCTb 3asABUTENS;

NPOBOANT NPOBEPKY NOIHOMOYMIA NnLa, NOAAKLLEr0 AOKYMEHTbI;

NPOBOAUT NPOBEPKY COOTBETCTBUA OOKYMEHTOB TPebOBaHUAM, yKa3aHHbIM B MyHKTe
2.5 aiMUHUCTPATUBHOIO periameHTa,

3anosiHAET 3/1IeKTPOHHY dhopmy 3aaBneHns B AVIC MOLL;

npu npepocTtaBNeHNN AOKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaATMBHOIO
pernameHTa Ha OymMaXHOM HOcuTene, OCYLIECTBNAET CKaHWpOBaHMe MpeacTaB/IeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3asasneHue n3 AVIC MdLL;

nepenaeTt 3asBUTE/II0 Ha NPOBEPKY M NoAnucaHue,

nocne nognucaHua ckaHupyet nognucaHHoe 3asasneHne 8 AVIC ML,

3arpyxaet B AVNIC M®LL gokyMeHTbl, NnpeAcTaB/fieHHble B 3/1IEKTPOHHOW hopme mnnu
3/1EKTPOHHbIE 06pa3bl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (POPMUPYET 3/IEKTPOHHOE AEefo;

BO3BpaLlaeT noAnvcaHHoe 3asB/ieHne 1 OpurMHasibl YMadKHbIX [JOKYMEHTOB;

BblJaeT 3aABUTE 10 Pacnucky B npuemMe 4OKYMEHTOB.

AOMUHUCTpaTMBHbLIE  Npoueaypbl, YyCTaHaB/MBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOJIHAOTCA B IeHb 06palleHnsa 3aaBuTens.

Pe3synbtaramu BbINO/IHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBNAKTCA: rOTOBOE K
OTrnpaBKe 3asB/IeHNe U NakeT OKYMEHTOB.

3.3.1.3. PaboTHMK M®L| HanpaBnseT nakeT AOKYMEHTOB, NPUHATbLIX OT 3asBUTENS B
NcnonHUTeNbHbIN KOMUTET B 3/1IEKTPOHHON (hopMe (B cocTaBe NakeToB 3NIEKTPOHHbIX Aesl) B
TeyeHne OfHOro paboyero [HA CO [AHA obpaweHusa 3asaBuUTeNIs B CTPYKTYpHOe
nogpasaenexHve MoLL.

Pesynbtaramu BbINONHEHUA aAMUHUCTPATUBHBLIX Npoueayp ABAATCA: 3asB/ieHVNE U
nakeT [OKYMEHTOB (3/1EKTPOHHOE [ef0), Hanpas/ieHHble B VICNOMHUTENbHbIA KOMUTET,
NOCpPeACTBOM CUCTEMbI 3/IEKTPOHHOIO B3anMOAENCTBUS.

3.3.2. lMpvem [OKYMEHTOB ANs NpefocTaB/ieHMs MYHUUUNANbHOW  YCnyrn B
3/1EKTPOHHOI hopme yepe3 EgunHbliii, Pecny6ivkaHckmii nopTadn.

3.3.2.1. 3agaBuTenib ANA nogadn 3asBeHUS B 3/IEKTPOHHON (hbopMe BbINOSHAET
cnegywouime gencTems:

BbINOJIHAET aBTOpM3aLUMIO;

OTKpbIBaeT (pOpMy 3/1EKTPOHHOIO 3asB/IEHVS;

3anonHAeT Popmy 3/IEKTPOHHOIO 3asB/IEHUSA, BK/IHOYAKOLLYIO CBEAEHUNSA, He0OX0AMMble
N obs3aTesnbHble 45 NPefoCTaBNeHNs MyHULMNANIbLHON YyCAyru;

npukpennseT [OKYMEHTbl B 3/1IEKTPOHHOM (hopMe WM  3NEKTPOHHblIE 06pasbl
[OKYMEHTOB K (DOpMe 3/1EKTPOHHOIO 3asaBsieHus (Mpy HeobXxoaUMOCTH);
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noATBepXaaeT pakT O03HaKOMJ/IEHMA W corflacus € YCNOBUAMU W MOPSALKOM
npefoCcTaBNeHNss  MyHUUMNaIbHOW  yCAyrM B 3/IEKTPOHHON  chopme  (ycTaHaBnvBaeT
COOTBETCTBYHOLLYO OTMETKY O COr/iacun B pOpMe 3/1eKTPOHHOI0 3aABIEHNS);

nogTeepxaaetr  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHNiA (ycTtaHaBnuBaet
COOTBETCTBYHLLYI OTMETKY B (DOPME 3/1EKTPOHHOIO 3asAB/IEHUSA);

OTnpaBs/isieT 3ano/IHEHHOE 3/1EKTPOHHOE 3asB/ieHne (HaxyumaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 3/IEKTPOHHOTO 3a51B/IEHUSA);

3N1eKTPOHHOE 3asB/IeHne MNoANUCLIBAETCA B COOTBETCTBUWU C TPeboBaHUAMM MyHKTa
2.5.3 aAMVHNCTPATUBHOIO PerfiameHTa;

nosyyaet yBefomsieHne 06 oTnpaske 3/1IEKTPOHHOIO 3asB/IEHMS.

dopmaTHOo-Nornyeckan nposepka CHOPMUPOBAHHOIO 3asB/IEHNSA OCYLLECTBNAETCA
nocne 3anosIHeHUs 3asABUTENIEM KaXKOO0ro U3 Noein anekTpoHHONM hopMbl 3aaBneHus. MNpu
BbISIB/IEHUN HEKOPPEKTHO 3aroJIHEHHOIO MOJSA 3/1IEKTPOHHON POPMbI 3aABEHUA 3aABUTE b
yBeJOM/ISIeTCA O XapakTepe BbISAB/IEHHOW OWNOKM 1 NOpsifike ee yCTpaHeHUs NocpeaCcTBOM
NHpOPMaLMOHHOr0 COO6LLIEHNST HENOCPEACTBEHHO B 3/IEKTPOHHONM (hopMe 3asBNIeHUS.

AOMUHUCTpaTMBHbLIE  Npoueaypbl, YyCTaHaB/MBaeMble  HaCTOAWMM  MYHKTOM,
BbINOJIHAKTCA B A€Hb 0bpaLleHns 3asaBuTesns.

Pesynbtaramu BbINONHEHUA aAMUHUCTPATUBHBLIX Mpoueayp ABNAKTCA: 3N1EeKTPOHHOoe
[eno, HanpasfieHHoe B WCNONHUTE/bHbIA KOMUTET NOCPenCcTBOM CUCTEMbl 3/1IEKTPOHHOIO
B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHne Komnsiekta OKyMeHTOB VICMNONHUTETbHLIM KOMUTETOM .

3.3.3.1. OcHoBaHMEM Havana BbINOMHEHNS aAMUHUCTPATUBHOM Npoueaypbl ABNseTcs
MOCTYMN/IEHNE 38XB/IEHUA W WHbIX [OOKYMEHTOB, HeoOXoAuMbIX [/1A NpefocTaBneHns
MYHUUMNABHOW YCyrI.

[O/MKHOCTHbIM ~ nNnuoM  (paBOTHMKOM),  OTBETCTBEHHLIM  3a  BbIMOJIHEHME
agMUHUCTPATMBHONM npoueaypbl SABNSeTCS paboTHUK OTAena TeppuTopuasibHOro pasBuUTus
WcnonHutensHoro komuteta (Jasiee - [O/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a Mnpuem
[OKYMEHTOB):

3.3.3.2. [JO/mKHOCTHOE /uNLO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, B Cllyyae
obpalleHns 3aaBuTens ¢ 3asaBneHnemM B VICNOHUTENbHbIA KOMUTET:

onpegenaeT npegMmeT obpalleHus;

yCTaHaB/IMBaET NIMYHOCTb 3aABUTENS,;

NMPOBOAWT NPOBEPKY MOSIHOMOYMIA NT1La, NOAAKLLEr0 AOKYMEHTbI;

NMPOBOAMT NMPOBEPKY COOTBETCTBUA [OKYMEHTOB TPpebOBaHUAM, yKa3aHHbIM B MyHKTE
2.5 aOgMUMHUCTPATMBHOIO  persiiameHTa, nNPOBEPKY COOTBETCTBUA  MPeACTaB/IEHHbIX
[OKYMEHTOB YCTaHOB/IEHHbIM TpeboBaHMAM (Haanexawee ohopMaeHne Konuin 4oKyMeHTOB,
OTCYTCTBME B JJOKYMEHTaX NMOAYMNCTOK, NPUMNCOK, 3a4E€PKHYTbIX C/I0B U UHbIX HE OTOBOPEHHbIX
ncnpasneHnin);

3ano/IHAeT  3/IEKTPOHHYHO dopmy  3aaBneHus B aBTOMaTU3NPOBAHHOW
NHOPMALNOHHON cucTeMe, npefHasHa4YeHHON /19 OKa3aHWs ToCyAapCTBEHHbIX W
MYHUUMNA/TbHBIX YCYT;

npy nNpefocTaB/ieHNN [OKYMEHTOB, YKasaHHbIX B NyHKTe 2.5 aAMUHUCTPATUBHOIO
pernameHTa Ha OymMaXHOM HOcuTene, OCYLIECTBNSAET CKaHMpOBaHMe MpeacTaB/IeHHbIX
OOKYMEHTOB;

pacnevatbiBaeT 3asaBNeHNe;

nepenaert 3asBUTE/I0 Ha NPOBEPKY M NoAnucaHue,

nocne nognucaHnsa cKaHnpyeT noAnncaHHoe 3asB/ieHue,;

3arpyxaet B aBTOMaTuU3MpPOBaHHYK MHMOPMAUMOHHYI0 CUCTEMY, NpefHa3HaYeHHYo
ONA OKas3aHWs rocyAapCTBEHHbLIX U MyHUUMNANbHBIX YCNYT OOKYMEHTbI, NpeacTaB/ieHHbIE B
3/1EKTPOHHOI hOpMe UM 3NEKTPOHHBbIE 06Pasbl 0TCKAHMPOBAHHbLIX AOKYMEHTOB, (hopmupyeT
3/1EKTPOHHOE [e/o;

BO3BpallaeT nMoAnMcaHHoOe 3asB/IeHNe U OpUTMHasIbl  OYMaXHbIX [OKYMEHTOB
3aABUTESIO;

BblAaeT 3aABUTENI0 pacnuncky B npueme LOKYMEHTOB.
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B cnyyae Ha/imumst ocHOBaHWI AN15 0TKa3a B npuemMe LOKYMEHTOB [JO/HKHOCTHOE NNLLO,
OTBETCTBEHHOE 3a NPUeM AOKYMEHTOB, YBEAOMAET 3aABUTENA O HA/IMUUW NPENnSaTCTBUA AN
npyema 3asBfIeHUs W BO3BpallaeT emy [OKYMEHTbl C OOBbACHEHWEM cofepXaHus
BbISIB/IEHHbIX OCHOBaHWIA ANs1 0TKas3a B Npueme 4OKYMEHTOB.

3.3.3.3. [Jo/mKHOCTHOEe /MU0, OTBETCTBEHHOE 3a MNpueM [AOKYMEHTOB, nocne
NMOCTYN/IEHNA AOKYMEHTOB Ha pacCMOTPEHME:

npuceBaMBaeT 3asiB/IEHUI0 HOMep B COOTBETCTBUM C HOMEHKIATypou nen u cratyc
«[TpoBepka AOKYMEHTOB»;

n3yyaeT MOCTYNUBLUNE 3MIEKTPOHHbLIE Aefia, B TOM YuC/ie NPUIOXEHHbIE 3adaBUTENEM
[OKYMEHTbI B 3/IEKTPOHHON (hopMe 1 3/1eKTPOHHbIE 06pasbl JOKYMEHTOB;

npoBepsieT KOMM/IEKTHOCTb, YATAEMOCTb 3/1IEKTPOHHbLIX 0O6Pa30B JOKYMEHTOB;

npoBepsieT cobnwgeHne YCoBUA  OENCTBUTENBbHOCTM  3/IEKTPOHHOW  NOAMUCH,
nocpencTsoM obpalleHns Kk EanHomy noptanty (B cnyyae, ecnv 3asaBuUTesiemM npeacras/ieHbl
3/1EKTPOHHbIE [OKYMEHTbI, MOAMUCaHHbIE YCUNEHHON KBa/IMPUUNPOBAHHON 3M1EKTPOHHOM
NnoAnucoLIo).

Mpn HaNMuMM OCHOBAHWA, MPEeAYCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, MOAroTaB/MBAET MPOEKT pelleHus 06 oOTkase B MpuUeMe [OKYMEHTOB,
HeobXoAMMbIX AN NPeAOoCTaBIEHUA MyHULMNAIbHOW YCAYTn.

B cnyyae, ecnn B pesynbtare [MPOBEPKM YCWUIEHHOW KBa/IMpUMPOBaHHOW
3/1EKTPOHHOI NOAMUCY BbISIB/IEHO HecobnoAeHne YCNoBuii ee AeNCTBUTEIbHOCTU, NPOEKT
peLleHnsa 06 OoTkase AO/HKEH coaepxaTtb NyHKTbl cTaTbh 11 defepasibHOro 3akoHa Ne 63-93,
KOTOpPbIEe MOC/Y>XWU/IM OCHOBaHMUEM A1 €ro NPUHATUSA.

lMpoekT peweHns 06 oOTKkaze B MNpuemMe [LOKYMEHTOB, HeoO6XoAuMbIX Ans
npefocTaBNeHNs MyHUUUNAIBHOW YCNyrK, C ykasaHuem NpuyYnH oTkasa (B criyyvae, ecnu
OCHOBaHWA [/ OTKkasa B MpuvemMe [OKYMEHTOB, HeobXxoAuMbIX A715 MpefocTaBneHns
MYHUUMNAbHOW YCAYrK, CBA3aHbl C HapyLEeHUWEM YCTaHOBMIEHHbIX TPEOOBaHUA K TakUM
OOKyMeHTaM, OCHOBaHuWA [ANA OTKasa B MpuvemMe [OKYMEHTOB [O/IKHbl coAepXaTtb
NHGOPMaLMI0O O HaMMEHOBaHWM [OKYMEHTOB (MH)OpMauuu, CBeAeHWI), KOTopble He
npeacTaBfieHbl, CofepXaT HefoCTOBEepHble W (A1) NPOTUBOPEYMBLIE  CBEAEHWUS,
0(hopM/IEHbI C HapyLLEHNEM YCTaHOB/IEHHbIX TPEOOBaHMIA), HANPaB/ISETCA Ha cornacoBaHme
B YCTAHOBJ/IEHHOM MOPSAAKE NOCPeACTBOM CUCTEMbI 3/1IEKTPOHHOIO AOKYMEHTOO60pOoTA.

CornacosaHve npoekTa pelleHuss 06 oTkase B Npveme [OKYMEHTOB, He0OXOAMMbIX
AN NpefocTaB/ieHMs  MYHUUMNATbHOW  yCNyrM,  OCYWecCTBfsieTca B Mopsijke,
npenycMoTpeHHOM MyHKToM 3.5.3 agMUHUCTPATMBHOIO peramMmeHTa.

B cnyvyae OTCYTCTBMS OCHOBaHW/A AN OTkasa B NpuvemMe  [OKYMEHTOB,
npenycMOTPEHHbIX MYHKTOM 2.7.1 aAMWHUCTPATUBHOIO persameHTa, AO/IKHOCTHOe Nnuuo,
OTBETCTBEHHOE 3a MpMeM [OKYMEHTOB, B TeyeHue ofHOro paboyero [AHA CO [AHA
MOCTYN/IEHNA 3asBMIEHUA, HanpasnseT 3afaBUTEN0, yKa3aHHbIM B 3afB/IEHUN CNOCOOO0M,
yBeZJOM/IeHne O MOCTYN/IeHNN 3asBNeHNs, Ccofepxallee BXOAAWMA perncTpaLyoHHbIN
HOMep 3asBfeHus, gaTy MnoJlydeHus 3asBNeHus, NepeyvyeHb HauMeHOBaHWi halinos,
npeAcTaBeHHbIX K HEMY NOKYMEHTOB, AaTy MoJslyYeHUs pesyibTarta MyHUUUNasibHON YCyru.

3.3.3.4. VcnonHeHne npoueayp, VyKasaHHblx B nyHktrax 3.3.3.1, 3.3.3.3
aAMVHUCTPaTUBHOIO pernameHTa, npw HaIMunm TEXHUYECKOM BO3MOXHOCTU
OCYLLECTBNSETCA B aBTOMATMYECKOM pexXmme C MCMosib30BaHWeM aBTOMAaTU3MPOBaHHOM
NH(OPMALUNOHHON CUCTEMbI, MpefHa3HaYeHHON [ON1A  OKa3aHus TroCy[apCTBEHHbIX W
MYHUUUNA/TbHBIX YCAYT.

3.3.3.5. AAMUMHUCTpaTUBHblE TMpouesypbl, YyCTaHaBnMBaeMble MNyHKTOM 3.3.3
aAMVHUCTPATMBHOIO perfiaMmeHTa, BbINOSHAKTCA B TeYeHWe OAHOro paboyero AHA CO OHA
NOCTYN/IEHUA 3aABNIEHUSA Ha PacCMOTPEHMe.

PesynbTatamu BbINOSIHEHWSA a4MUHUCTPATUBHbLIX NPoLeayp ABASKTCA: NPUHATLIA Ha
paccMOTpeHMe KOMMMEKT [OKYMEHTOB WM MNPOEKT pelleHusa 06 oTkase B npueme
[OKYMEHTOB, HEOOXOAUMbIX A/19 NPefoCTaBNEHNS MYHULMNAIBHON YCyTW.
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3.4. HanpaBneHne MeXBeAOMCTBEHHbIX 3anpoCcOB B OpraHbl, YyyacTByloliMe B
NpeAoCTaBEHUN MyHULMNAIbHON yCyri

3.4.1. OcHoBaHMEeM Ha4yasa BbINOMHEHUS afMUHUCTPATMBHONM Npoueaypbl ABNseTcs
noslydyeHne [OO/MKHOCTHbIM NUOM  (pabOTHMKOM), YMOJIHOMOYEHHbIM Ha BbIMOJIHEHME
agMUHUCTPATMBHONM npoueaypbl, OT AO/HKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOIO 3a
npvem LOKYMEHTOB, NPUHATLIX OT 3aABUTENSA LOKYMEHTOB.

[O/MKHOCTHbIM ~ nNnuoM  (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJIHEHME
aoMUHUCTPATUBHOW npouefypbl, ABNAeTca paboTHUK OTAena TepputopuasnibHOro passuTus
WcnonHutensHoro komuteta (ganee - 4O/HKHOCTHOE NNL0, OTBETCTBEHHOE 3@ Hanpas/ieHne
MeXBe[LOMCTBEHHbIX 3anpocoB).

3.4.2. JO/MKHOCTHOE NULO, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXBeLOMCTBEHHbIX
3anpocos, popmMupyeT W HanpasfisieT B 3/IeKTPOHHOW (hopme MOCPefCTBOM CUCTEMbI
MEXBEAOMCTBEHHOIO 3/1IEKTPOHHOIO  B3aUMOLENCTBMA  (MPU  OTCYTCTBMM  TEXHUYECKOWA
BO3MOXHOCTN — MHbIMW Croco6amu) 3anpockl 0 NpefocTaB/ieHun LOKYMEHTOB U CBeLeHUN,
npeayCcMOTPEHHbIX MYHKTOM 2.6.1 afMUHUCTPATUBHOIO pernamMeHTa.

ALMWHUCTPATUBHbIE  MNpoUefypbl, yCTaHaB/IMBAeMble  HAaCTOALMM  MYyHKTOM,
BbINOJTHAKTCA B A€Hb NPUHATUA 3aABNIEHNSA HA PaCCMOTPEHME.

Pe3ynbTatamu BbINOJIHEHUSA aAMVHUCTPAaTUBHBbIX npouenyp ABNATCA:
HanpasJ/iIeHHble B OpraHbl Bf1iacTu 1 (M1n) noABefOMCTBEHHbIE OpraHam B/lacTy opraHm3almm
3anpocsl.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBaHWW 3anpocoB, MNOCTYMUBLUUX
yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/IEKTPOHHOIO B3auMOAENCTBUA, NPefoCTaBaioT
3anpatuvsBaemMble AOKYMeHTb! (MHpopmaunio) Nnn HanpassoT yBeAOMIEHUA 06 OTCYTCTBUU
[OKyMeHTa 1 (unu) nHdopmauun, HeobxoauMmbIX ANS MpefocTaBieHVUs MyHULMNaIbHOM
ycnyru (ganee — ysefiomsieHne 06 otkase).

AOMUHUCTPATUBHbIE  Mpouefypbl, YyCTaHaBNMBaeMble  HACTOAWMUM  MYHKTOM,
BbINOJIHAKTCA B TeYEHWe NATU AHER CO AHA NOCTYNNeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH wunu opraHusauuio, npeaocTas/iAloLWne AOKYMEHT U MHpopMauuio, ecim NHble CPOKU
NMOArOTOBKM W HanpaB/ieHMs OTBeTa Ha MEeXBEAOMCTBEHHbI 3anpoc He YCTaHOBJ/IEHbI
hepepasibHbIMM 3aKOHaMK, NpaBoBbIMU akTamu NpasutensctBa Poccuiickon denepaunn n
NMPVHATbBIMW B COOTBETCTBUM C dpefepasibHbIMW 3aKOHaMXW HOPMAaTUBHLIMWU MPaBOBbIMU
aktamn Pecnybnuku TatapcTaH.

Pe3ynbratramn BbINOIHEHUS a4MUHUCTPATMBHBIX Npoueayp SABNAKTCA: OOKYMEHTbI
(cBegeHus)), HeobxoauMMmble A1 NPefoCTaB/ieHUs  MYHUUUNAbHOW  yCiyrn, nmbo
yBefomsieHne 06 oTkase, HarnpaB/ieHHble [O/HKHOCTHOMY /nuy, OTBETCTBEHHOMY 3a
Hanpas/ieHne MeXBeOMCTBEHHbIX 3arnpoCoB.

3.4.4. [JO/MKHOCTHOE NUUO, OTBETCTBEHHOE 3a Hanpas/ieHNe MeXBeLOMCTBEHHbIX
3anpocos:

noslyyaet 3anpalinBaemble 4yepe3 CUCTEMY MEXBELOMCTBEHHOIO 3/1EKTPOHHOIO
B3aUMOAENCTBUA  [LOKyMeHTbl  (CBefeHus)), Heobxogumble  ANA  NpefocTaB/ieHus
MYHUUMNABHOW ycnyrn, Nnbo ysegomieHne 06 oTkase npu OTCYTCTBUM AOKyMeHTa u (Mam)
NHpopmaunu;

MPM Ha/IM4YMM OCHOBaHWIA, MPeAyCMOTPEHHbIX MNYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO
pernameHTa, noarotaBNMBaeT MNPOEKT peleHuss 06 oTkase B MpuvemMe [OKYMEHTOB,
HeobXoAMMbIX AN NPeAOCTaBIEHUA MyHULMNAIbHOW YCAYTN.

MpoekT peweHns 06 oOTKkaze B MNpuemMe [LOKYMEHTOB, HeoOXoAuMbIX [Ans
npefocTaBNeHNs MyHUUUNAIBHOW YCNyrK, C ykasaHuem NpuyYnH oTkasa (B criyyvae, ecnu
OCHOBaHWA [/ OTKkasa B MpuvemMe [OKYMEHTOB, HeobXxoAuMbIX A715 MpefocTaBneHns
MYHUUMNAIbHOW YCAYrK, CBA3aHbl C HapyLEeHUWEM YCTaHOBMIEHHbIX TPEOOBaHUA K TakUM
[OKYMEeHTaMm, OCHOBaHMA [N1A OTKasa B nNpuemMe [OKYMEHTOB [OJ/DKHbl COAepXaTb
NHGOPMaLMI0O O HaMMEHOBaHWM [OKYMEHTOB (MHOpMauuu, CBeAeHWI), KOTopble He
npeAcTaBfieHbl, CcofepXaT HefoCTOBepHble W (A1M) NPOTUBOPEYMBLIE  CBEAEHWS,
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0hopM/IEHbI C HapyLLEeHNEM YCTaHOB/IEHHbIX TpeboBaHMit), HaNpaB/IAeTCA Ha cornacoBaHme
B YCTAHOBJ/IEHHOM MOPSAKe NOCPeACTBOM CUCTEMbI 3/1EKTPOHHOIO I0KYMeHTOo0b0opoTa.

CornacosaHuve npoekTta pelweHusa 06 oTkase B npuemMe LOKYMEHTOB, HEOOXOAMMbIX
AN NpefocTaBneHns  MyHUMUMNAIbHOW  yCAyrM,  OCYWeCTBAsieTca B Mopsiake,
npeaycMOTPEHHOM MYHKTOM 3.5.3 aAMUHNUCTPATUBHOIO persiaMeHTa.

AOMUHUCTpaTMBHbLIE  Npoueaypbl, YCTaHaB/IMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJIHAKTCA B IeHb NOJTyYEHUS CBEAEHUI N0 MEXBELOMCTBEHHbIM 3anpocam.

Pesynbtaramu BbINOMHEHUA agMUHUCTPATMBHBLIX NpoUenyp SABNAKTCA: OOKYMEHTbI
(cBepeHust), HeobxoaMMble AN NPefOCTaBNeHNss MyHULMNAIbHON YCNyrn, NPOEeKT peLueHns
06 OTkasze B npvemMe [AOKYMEHTOB, HEOOXOOUMbIX O/19 NpefoCTaBNeHUs MyHULMNAIbHON
ycnyru.

3.4.5. icnonHeHve npoueayp, ykasaHHbiX B nyHkTax 3.4.2, 3.4.4 aAMNHUCTPaTUBHOIO
pernaMmeHTa, Npu Ha/IMunm TEXHNYECKON BO3MOXHOCTU OCYLLECTB/ISAETCHA B aBTOMAaTuyeckoM
pexvMe C  MCMNOMb30BaHWEM  aBTOMATU3VPOBAHHON  MH(OPMALMOHHOW  CUCTEMBbI,
npefHa3HayYeHHON A5 OKa3aHUsA rocyAapCTBEHHbIX U MyHULMNANbHBIX YCNYr, B TOM Yucie C
MOMEHTa perucTpauum 3asB/ieHUs B COOTBETCTBUMU C MyHKTOM 2.13 agMWHUCTPaTMBHOIO
pernameHTa.

3.4.6. MakcuMasbHbI CPOK BbIMNO/THEHNSA aAMUHUCTPATUBHbBIX NPOLLeAYpP, YKa3aHHbIX B
nyHkTe 3.4 aAMVHUCTPATUBHOIO pernamMeHTa, CocTaBnseT NATb pabounx AHe.

3.5. MogroToBka pesysibTata MyHULMNaSIbHOWN YCyrn

3.5.1. OcHoBaHMeM Havasia BbIMO/IHEHUS aAMUHUCTPATUBHONW Mpoueaypbl SABAseTcs
nocTtynsneHue OT  [AOJ/DKHOCTHOIO  /iMua, OTBETCTBEHHOIO 3a HanpasneHve
MeXBeZJOMCTBEHHbIX  3arnpocos, [OKYMEHTOB (cBepeHwuin), HeooXxoauMbIX  Ans
npefocTaBNeHNs MyHULMNAIBHOW YCIyTn.

[O/DKHOCTHLIM ~ /IMLOM, OTBETCTBEHHbIM 3@ BbINOJIHEHWE  AAMUHUCTPATUBHOM
npoueaypbl, ABnseTca paboTHWK oThesia TeppuTopuasibHOro pasBuTua VIcnonHUTENbHOro
komuteTa (ganee - [OO/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a MOATOTOBKY pesynbrara
npefocTaBNeHNs MyHULUNAIBHOR YCIyTn).

3.5.2. [Jo/mKHOCTHOEe  /nUo, OTBETCTBEHHOE 3a  NOArOTOBKY — pesynbTaTta
npefocTaBNeHns MyHULMNAIbHOW YCIyru:

paccmatpvBaeT COOPMMPOBAaHHbLIA  KOMMIEKT OOKYMEHTOB, HeOobXoAuMMbIX AN
npefocTaBNeHNs MyHULMNAIBHOW YCIyTu;

NPV BbISIBNEHNN OCHOBaHWIA O/ OTKasa B NpefocTaBNeHUn MyHULUNAIbHOW YCIyru,
yKas3aHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO pernameHta, noArotaBnMBaeT MNpoekT
pelueHnsa 06 oTkase B NpefocTaBNeHNN MyHULMNAIbHON YCNyru;

B C/lydyae OTCYTCTBMS OCHOBaHWA AN OTKasa B NPefoCTaB/IeHUN MYHULMNasIbHOM
yCcnyru, npefycMOTPeHHbIX MYyHKTOM 2.8.2 aAMWHUCTPATUBHOIO persiameHTa, no uroram
paccMOTPEHNS LOKYMEHTOB, HEOOXOAMMbIX ANS NPEeAOCTaBfIeHNS MYHULMNANIbLHON YCAyru,
noAaroTaB/nvBaeT MNPOEKT pe3y/nbTara MpefocTaB/ieHUs  MyHUUWUNasibHOW  yCiyrn B
COOTBETCTBUM C nognyHKTamn 1 — 3 nyHKTa 2.3.1 agMUHNCTPATUBHOIO peramMmeHTa,;

Hanpas/isieT NOArOTOB/IEHHbIM MPOEKT pesysbTaTa npefocTaB/ieHnUs MyHULMNaIbHOM
yC/yru Ha corsiacosaHve B yCTaHOBMIEHHOM MnopsAke nocpeacTBOM CUCTEMbI 3N1EKTPOHHOIo
[OKYyMEHTO060pOoTA.

AOMUHUCTpaTMBHbLIE  Npoueaypbl, YCTaHaB/iMBaeMble  HACTOAWMM  MYHKTOM,
BbINOJTHAKOTCA B TEYEHUE ABYX paboumx aHEN.

Pe3ynbtaramn BbINOMIHEHUA AAMWUHUCTPATUBHBLIX Mpouenyp SABMAAKOTCA: NPOEKT
peLleHns 06 0TKase B NpefoCTaB/IeHNN MyHULUNEASIbHOW YC/YyTrn, NPOEKT peLleHns o Bblgaye
paspelleHna Ha npaBoO opraHusaumm PO3HUYHOTO PbIHKA, NMPOEKT peLlueHns O NpoaeHuu
paspeleHna Ha npaBO oOpraHM3auMn pPO3HUYHOIO pPbliHKA, MPOEKT peLleHua o
nepeodopMIeHNN paspeLleHns Ha NpaBo opraHM3aLmm PO3HUYHOIO PbIHKA.

3.5.3. CornacoBaHve ©n nognucaHne npoeKkTa pes3ysbTaTta nNpefocTaB/ieHNs
MYHUUMNABHOW ycnyrn (ganee — NpPoeKTbl AOKYMEHTOB) OCYLLECTBASETCA PyKOBOAUTENEM
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CTPYKTYPHOro nogpasfgesieHns, OTBETCTBEHHOrO 3a NoAroToBKy pesysibTata MyHUUMNnasibHOW
ycnyru, 3amectutenem Pykosogutensa lVicnonHutesnbHoro komuteTta , PykoBoguTesiem
icnonHUTEeNnbLHOro kKoMuTeTa.

lMoaroToBfieHHbIE MPOEKTbl AOKYMEHTOB, MMewLlue 3amMedyaHus, BO3BpallalTca Ha
[0paboTKy Nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesysibTaTa MyHUUMNa/IbHOW YCAyri.
Mocne ycCTpaHeHWs 3ameyaHWii MPOeKTbl [AOKYMEHTOB MOBTOPHO MepejatoTcs  Ans
corsiacoBaHua 1 noannucaHuns.

PykoBoautens  VICNOMHUTENLHOTO  KOMUTETA MNPU  PacCMOTPEHUM  MPOEKTOB
OOKYMEHTOB MpoBepsAeT cobnigeHne agMUHUCTPATUBHOIO persiameHTa  AO0/HKHOCTHbIMU
nmuamn VICNosIHUTENBLHOTO KOMUTETa B 4YacTW CPOKOB BbIMOMIHEHUA aAMUHUCTPATUBHbLIX
npoueayp, Ux nocnefoBaresisHOCTU U NOIHOThbI, HAIMYMSA COrlacoBaHWMA YNOTHOMOYEHHbIX
OO/MKHOCTHbLIX vy, VicnosiHUTeNnbHOro  Kkomuteta B CUCTEME  3/1eKTPOHHOro
[OKYyMEHTO060poTA.

B cnydyae BbIsiBNeHWs HapyLleHWii B YacTU CPOKOB BbINO/IHEHUSA afMUHUCTPATUBHbIX
npowenyp, nx nocnenoBatesibHOCTU U NOAHOTLI PykoBoauTesib VICMONHUTENLHOTO KOoMUTeTa
NHULUMUPYET MpuBNEYEHNe K OTBETCTBEHHOCTU /i, [AOMNYyCTUBLUMX HapylleHus, B
COOTBETCTBUWN C NYHKTOM 4.3 aiIMMHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpaTMBHbLIE  Npouedypbl, YyCTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
BbINOJTHAKOTCA B TEYEHUE ABYX paboumnx HEN.

Pe3ynibTatamun BbINOJIHEHMA aAMUHUCTPATUBHBIX NPoueayp AB/AKTCA: peleHne 06
oTKase B npueme AOKYMEHTOB HEOOGXOANMbIX A1 NpeAocTaBeHnss MyHULMNaIbHON yCnyru,
peweHre 06 oOTkase B NPeAoCTaB/IEHUN MYHUUMNabHOW YCMyru, pelleHve O Bblaaye
paspelleHna Ha npaBO oOpraHuMsauMM pPO3HUYHOTO pblHKA, pelleHne o NpoaeHnn
paspeLleHnsa Ha npaBO opraHu3auuyv PO3HUYHOIO PbIHKA, peLleHne o nepeodopmM/IEHUM
paspeLLeHnsa Ha Npaso opraHn3aLnmn PO3HNYHOIO PbIHKA.

3.5.4. VicnonHeHne npoueayp, ykasaHHbIX B nyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, Npyv Ha/IMYUN TEXHNYECKON BO3MOXHOCTM OCYLLLECTB/ISETCA B aBTOMATUYECKOM
pexvMe C  MCMNOMb30BaHWEM  aBTOMATU3MPOBAHHON  MH(OPMALMOHHOW  CUCTEMBbI,
npeAHasHayeHHoN A1 oKasaHus rocy4apCTBEHHbIX Y MyHULMNA/IbHbBIX YCAYT.

MaKkcuMasibHbI CPOK BbIMNO/IHEHUS aAMWHUCTPATUBHLIX MNpoueayp, YKasaHHbIX B
nyHkTe 3.5. aAMUHUCTPATUBHOIO periameHTa, COCTaB/ISeT YeTbipe paboumx gHSA.

3.6. Bblgaua (HanpaBsieHne) 3asBUTEN0 pesybTaTa MyHULMNaIbHOW YCyri

3.6.1. OcHOoBaHMeM Havana BbINOHEHUA aAMWUHUCTPATUBHON Npouefypbl ABASETCA
nosilyd4eHne OO/HDKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOJIHEHWE aAMUHUCTPATUBHOM
npoueaypbl, 4OKYMEHTa, NOATBepXAatoLLero npefoctaB/ieHne MyHULMNaIbHON YCAyru.

[O/MKHOCTHLIM ~ /IMLOM, OTBETCTBEHHbIM 3@  BbINOJIHEHWE  AAMUHUCTPATUBHOM
npoueaypsbl, ABMAeTCA pPaboTHUK OTAesia TeppuTopuanbHOro passuUTUS KICNOSTHUTESTIbHOTO
komuTeTa (Jasiee - [OO/DKHOCTHOE /MU0, OTBETCTBEHHOE 3a BblAayy (HanpasrieHue)
[OKYMEHTOB).

3.6.2. [lomXHOCTHOE NNLL0, OTBETCTBEHHOE 3a Bblady (HanpasneHne) JOKYMEHTOB:

obecrneymBaeT perncTpaumio U BHeECEHVE CBefeHWln 0 pesynbTare npefocTaB/eHus
MyHULUMNAIbHOW yCnyrn B NOACUCTEMY Be[EeHWs [OKyMeHTauuu aBTOMaTU3MpOBaHHOMN
NH(OPMALUNOHHON CUCTEMbI, MpefHa3HaYeHHON [ON1A  OKa3aHus TroCy[apCTBEHHbIX W
MYHULUMN&TbHBIX YCNYT;

n3sellaeT 3asaBuTeNs (ero npeacrasuTesnis) CnoCoOO60M, yKa3aHHbIM B 3asB/IeHUN, O
pesysibTaTe nNpefocTaBfeHnss MYHULUN&/IbHON YC/lyr1M M O BO3MOXHOCTM  NOJyYeHUs
pe3ynbTarta npefocTaB/ieHUss MyHULMNANbHON ycnyrn B VCNONHUTE/IbHOM KOMUTETE WU/n B
MoL.

VcnonHeHve npouenyp nNpv Ha/IMuMM TEXHUYECKOW BO3MOXHOCTU OCYLLLECTB/ISETCA B
aBTOMATMYECKOM pexuMe C MWCNosib30BaHWeM aBTOMAaTU3MPOBAHHOW WHMOPMAaLVNOHHOW
CUCTeMbI, NpeHa3HaYeHHOoN [/19 OKa3aHWs rocy4apCTBEHHbIX U MYHULMNAIbHbIX YCIYT.
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AOMUHUCTpPATUBHbIE  Mpouenypbl, yCTaHaB/IMBAEeMble  HAaCTOALMM  MYHKTOM,
BbINOJIHAITCA B TeyeHWe oOfHOro paboyero [HA CO [AHA MOANUCAHUSA [OKYMEHTa,
ABNAIOLWErocs pesy/ibTatoM NpefoCcTaB/IeHNs MYyHULUNaSIbHOW YCNyrn, YnosHOMOYEHHbIM
[O/DKHOCTHBIM /ULOM VICNONHUTENBHOTO KOMUTETA.

Pe3ynbTatamun BbINOSIHEHUA aAMUHUCTPATUBHBLIX MPoLeyp AB/AITCA: pasMeLleHune
CBefleHnii 0 pesynbTate npefocTaBfieHnss MYHULMNANbHOW YCyrn B MHAOPMAaLMOHHbIX
cucTemax, uM3BelleHue 3aasutens (ero npencraBuTens) O pesynbtare npefocTaBeHns
MYHULMNAsIbHON YC/Iyrn 1 crnocobax ero nosiyyeHus.

3.6.3. Mopsagok  Bblgaun (HanpasneHns) pe3ynbtarta  npepocTtaBneHnA
MYHULMNAIbHOM YCNyTu:

3.6.3.1. MNpwu obpaLleHnn 3aaBUTENA 3a pe3ynbTaToM MyHULMNanbHOM ycnyrm B8 MOL,
paboTHuK M®LL BbigaeT 3aaBUTENO pe3ynbTal MyHUUUMNa/IbHON ycnyrm B doopme
3K3eMrmn/sgpa 3/IEKTPOHHOTO AOKYMeHTa Ha 6ymaxkHOM HocuTene. o TpeboBaHuio 3asaBUTENA
BMECTe C 3K3eMM/IAPOM 3/IEKTPOHHOTO [AOKYMeHTa Ha OymaxHOM Hocutesne emy
NPeLoCTaBNAETCA 3K3EeMMNIAP 3NEKTPOHHOro [OKyMeHTa MyTeM ero 3anMcyu Ha CbeMHbI
HOCWUTE b MHpOpMauunM WAW HarnpasBfieHUs 3K3eMNaspa 3/1eKTPOHHOTO [OKYMeHTa Mo
3/1EKTPOHHOI nouTe B agpec 3aasutesia. Mpu 3anncn Ha CbeMHbIA HOCUTE b UHhopMaLun
NUNN HanpaBfieHUN 3K3emnnapa 3NeKTPOHHOro AO0KYMEHTa, Ha OCHOBE KOTOPOro COCTaB/ieH
3K3eMNAP 3/1IEKTPOHHOITO [OKYMEeHTa Ha OyMaHOM HocuTesie, Mo 3/1eKTPOHHOW nouTe
NOEHTUYHOCTL TaKoro 3K3eMmnispa 3/1EKTPOHHOIO AO0KYMEHTa 3K3eMMNsapy 3/1eKTPOHHOro
[OKYMeHTa Ha OyMaXHOM HocuTesie 3aBepseTCs  YMNOJIHOMOYEHHbIM COTPYAHWKOM C
MCMONb30BaHNEM YCUIEHHOW KBANNMULMPOBAHHOW 31EKTPOHHOM NOANNUCH.

AOMUHUCTpPATUBHbIE  Mpouenypbl, yCTaHaB/IMBAEMble  HAaCTOALMM  MYHKTOM,
BbIMOJIHAKOTCA B MOPsAKe OyepenHoCTW, B [AeHb MNpubbITUS 3asaBUTENs B CPOKMW,
yCTaHOBJ/IEHHbIE pernameHTom paboTel ML,

Pesynbtatamn BbINONHEHUA aAMWHUCTPATUBHLIX Mpoueayp SABNATCA: ukcaumns
hakta BblgauM pesynbTaTa nNpefocTaBNeHns MyHuumnasbHon ycnyrm B AUC ML,
pesynbTaT npefocTaBneHns MyHULMNa/IbHON YCyru, BblAaHHbIN 3asaBUTENIO.

3.6.3.2. MNpun obpaweHnn 3aaBnutens 3a pesy/ibTaToM MyHULMNaSILHON YCyrn vyepes
EavHbili, PecnybnuvkaHckuiii noptasl 3asBUTEN0 B JINYHbLIA  KabuHeT aBToMaTUyecku
HanpaBNnseTCA  9/IEKTPOHHbLIN ~ 006pa3  [AOKyMeHTa,  SAB/AIWerocs  pesy/bTatoM
npefocTaBneHns MyHULMNaIbHOM YCyr, NOANMCAHHbIA YCUIEHHON KBaIM(ULMPOBaHHOM
S/IEKTPOHHON  NOAMNWUCBbI  YMOJITHOMOYEHHOTO  AO/DKHOCTHOrO  sivua  /IcnoniHUTensHoro
KomuteTa.

AOMUHUCTpPATUBHbIE  Mpouenypbl, yCTaHaB/IMBAEMble  HAaCTOALMM  MYHKTOM,
BbINOJIHAIOTCA B AeHb nognucaHua AOKyMeHTa, NoATBEpXAaloLLero npegocrasneHne (oTkas
B MpefoCTaBfieHUM) MYHULMNAbHON YCNYrK, YNOSHOMOYEHHbIM AO/HKHOCTHLIM  JIALLOM
cnonHutensHoro komuteTa.

Pe3ynbTatamu BbINOIHEHUS aAMUHUCTPATUBHBIX MPOLEAYP ABMAKTCA: HanpasieHue
(npepocTasnieHne) ¢ ucnosb3oBaHneMm EpauHoro, Pecny6simkaHckoro noprana 3asBUTENo
[OKYMeHTa, NoATBepXaatlollero npefocras/ieHne MyHUUMNAaNbHOM ycnyrn (B TOM uyucne
oTKa3s B NpefocTaBNeHnn MyHULMNAIbHOM YCyrn).

3.6.3.3. lNpn obpalleHnn 3aaBuUTENA 3@ pPe3y/bTaTtOM MYHULUMNasIbHOW YCNyru B
NcnonHuTenbHbI KOMUTET, AO/MKHOCTHOE /MU0, OTBETCTBEHHOE 3a BbiAady (Hanpas/ieHune)
[OKYMEHTOB, BblgaeT 3aaBUTEN0 pe3ysbTar MyHuuunanbHon ycnyru. o TpeboBaHuio
3aABUTENSA BMECTE C 3K3EMI/ISPOM 3/IEKTPOHHOIO AO0KyMeHTa Ha ByMaHOM HocuTesne emy
NPeLoCTaBNAETCA 3K3EeMMNIAP 3NEKTPOHHOro [OKyMeHTa MyTeM ero 3anMcyu Ha CbeMHbI
HOCUTE b MHOpMauMM WAW Harnpas/ieHUs 3K3eMNaspa 3/1eKTPOHHOTO [OKYMeHTa Mo
3/1EKTPOHHOI NoyTe B afpec 3asaBUTeNs.

AOMUHUCTpPaATUBHbIE  Mpoueaypbl,  yCTaHaB/IMBAEMble  HacTOAWMM  MYHKTOM,
OCYLLIECTB/IAIOTCA B NOpPsAKe o4epenHOCTH, B AeHb NPUOLITUSA 3aaBUTENSA B COOTBETCTBUN C
MpaBnnamu BHYTPEHHEro TPyA0BOro pacrnopsaka cnosHUTeIbHOro KoMuTeTa .

Pe3ynibTatomMm BbINOMIHEHUA aAMUHUCTPATUBHBLIX Mpoueayp SABAKTCA: ukcauns
dhakTta BblAaun pesynbrara npeaocTaBneHns MYH/LMNAIbHOM ycnyrm B
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aBTOMaTU3NPOBAHHON WH(POPMAUNOHHOW cucTemMe, npefHa3Ha4yeHHOW AN OoKasaHus
rOCyAapCTBEHHbIX Y MyHULMMNA/bHBLIX YCNYT.

3.7. NcnpaBneHne TeXHNYECKNX OLINOOK

3.7.1. B cnyyae O0GHapyXeHWsi TeXHWYEeCKOl OWwnbKM B AOKYMEHTe, SABASHLEMCH
pe3ynbTaToM MyHUUUNa/IbHOW YCNYrK, 3asaBUTe b HanpasnseT B /ICNO/THUTENbHbIA KOMUTET:

3asB/ieHne 06 ncnpas/IEHUN TEXHUYECKOIM OWKNGKN (NpunoxeHne Ne 7 K HacTosiLemy
aAMVHUCTPATUBHOMY pernameHTy);

[OKYMEHT, Bbl4aHHbIN 3as9BUTENI0 KaK pe3y/ibTaT MyHULUMNaNbHON yCayrn, B KOTOPOM
COLLEPXUTCA TEXHMYECKas OLINOKa;

[OKYMEHTbI, UMeKWwme puandyeckyto Ccuny, CBULETENbCTBYHOLWME O Hanuyum
TEXHNYECKOWN OLLUNGKMN.

3anBneHve 06 uWCMpaBfeHMN TEXHUYECKON OLWMNOKM B CBEAEHUSX, YKa3aHHbIX B
[OKYMEHTe, ABNALWEMCH pe3ynbTaToM MyHUUMNasibHOW YCnyru, nogaetcsa 3asBuTenem
(ynonHOMOYeHHbIM  NpefcTaBuTenieM) MO4YTOBbIM  OTMpassieHneM (B TOM 4ucne C
MCMNO/Ib30BaHNEM 3/IEKTPOHHOM NOYTbI), MO0 Yepe3 EanHblin, PecnybnnkaHckuin noptan uam
ML,

3.7.2. [JO/HKHOCTHOE /MU0, OTBETCTBEHHOE 3a NpuemM [AOKYMEHTOB, OCYLLEeCTB/ISeT
npuem 3asB/ieHns 06 ucnpaB/ieHMN TEXHUYECKOW OWMOKK, peructTpupyeT 3asiBNeHvne ¢
NPWIOXKEHHbIMU [LOKYyMEeHTaMn 1 nepefaeTr Ux AO/HKHOCTHOMY /Ly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE  MNpoueaypbl, yCTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
BbINOJIHAKTCA B TeYEHNe 04HOro paboyero AHA ¢ Aatbl perncrpaumm 3asaB/eHus.

PesynbTatamn BbINOMTHEHUA aAMUHUCTPATUBHBLIX Npoueayp ABNAKTCA: NPUHATOE U
3aperncTpupoBaHHoe 3asiB/ieHMe, HarnpasB/leHHOEe Ha pPacCMOTPeHue AO/HKHOCTHOMY Jivuy,
OTBETCTBEHHOMY 3a 06pabOoTKy AOKYMEHTOB.

3.7.3. [do/mKHOCTHOE /MU0, OTBETCTBEHHOE 3a 006paboTKy  [OKYMEHTOB,
paccMmaTpuBaeT AOKYMEHTbl U B LieNIIX BHECEHUSA WCMpaBneHuid B LOKYMEHT, ABASIOWNIACA
pe3ynbTaTtoM npefoCcTaBNeHnss MYHULMNANIbHON yCAyr, OCYLeCTBASeT npoueaypsl,
npeLycCMOTPEHHble NMYHKTOM 3.5 a[MMHUCTPATUBHOIO persiiaMeHTa, U BblAaeT ucnpas/ieHHbIN
[OKYMEHT 3aaBuTesto (YNoSIHOMOYEHHOMY NpeAcTaBUTe ) JIMYHO MO POCMUCH C U3BATUEM
y 3aaButens (YNnosIHOMOYEHHOro npeacTaBuTeNns) opurMHana [OKYMEHTa, B KOTOPOM
COLAEPXUTCA TexHuuyeckas owmubka, WNn HanpasfseT B afpec 3asaBUTeNs MOoYTOBbIM
oTnpasfieHveM (NOcpenCcTBOM 3/1IEKTPOHHOM MOYThbl) MUCbMO O BO3MOXHOCTWU MOJyYEeHUN
[OKYyMeHTa npu npegoctaBneHnn B VCMOMHUTENbHbIA KOMUTET OpurMHasia [OKYMEHTa, B
KOTOPOM COLEPXUTCHA TEXHUYECKas OLLNOKa.

AOMUHUCTpPaATUBHbIE  MNpoueaypbl, YyCTaHaB/MBaeMble  HACTOAWMM  MYHKTOM,
BbINOJIHAKTCA B TeyeHue ABYX paboumx AHeil nocne o6HapyXeHuUs TEXHUYECKOW OLUNGKM
WA NOMTyYeHNs OT NI0O0ro 3anHTEPEeCOBaHHOIO LA 3a8B/1EHMSA O AOMYLEHHON oLwmnobkKe.

PesynbTatamn BbINO/IHEHMA AAMUHUCTPATUBHBLIX Mpoueayp SABASKTCA: BblAaHHbIN
(HanpaBNEeHHbIN) 3aA9BUTENIO LOKYMEHT.

4. NMopAapoK U hopMbl KOHTPOJIA 3a NPeAOCTAB/IeHMEM MYHULMNANILHOW YCNyru

4.1. MopsiA0K OCYLLECTB/IEHNS TEKYLLETo KOHTPO/S 32 COGMIOAEHNEM U UCMOSTHEHNEM
OTBETCTBEHHbIMU [O/HKHOCTHLIMY NULAMK MOMOXEHUA afAMUHUCTPATMBHOIO persiaMmeHTa u
MHbIX HOPMaTMBHbIX MPABOBbIX aKTOB, YCTaHABNMBALWIMX TPpebOBaHUS K NpeaoCcTaBEHMIO
MYHULMNANbLHON yCNyru, a Takke NPUHATUEM MU peLeHWi

KOHTpONb 3a MNO/HOTOM W KayecTBOM MNpefocTaBfeHUs MyHUUMNasIbHOW yCnyru
BK/IlOYAET B CeOS BbISIB/IEHWE W YCTPaHEHME HapyLUEHWIA NpaB 3asiBUTENEl, NpoBeaeHne
NMPOBEpPOK Co6MIAEHNS Npoueayp NpeaocTaBNeHnst MyHUUMNasibHOW YCnyru, noaroToBKy
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peweHnii Ha  pgeicteBua  (6e3geinctsve)  OO/MKHOCTHbIX /AL, OpraHa  MeCTHOro
camoynpas/ieHUs.

dopmamn KOHTpONA 3a CO6MAEHVMEM WCMOSIHEHUSA aAMUWHUCTPATUBHbLIX npoueayp
ABMAIOTCA:

1) npoBepka W cor/iacoBaHMe MNPOEKTOB  [OKYMEHTOB MO  NPefoCTaB/IEHUIO
MYHULMNAIbHON YCNyru;

2) NpoBOAMMblE B YCTAHOB/IEHHOM NOPSZKe NPOBEPKN BeAEHUSA AeN0NPOn3BOLACTBa;

3) npoBefieHne B YCTAHOB/IEHHOM MOPSAKE KOHTPOJIbHbIX MPOBEPOK COG/IOAEHUA
npoueayp NpeaocTas/ieHNs MyHULMUNaIbHOW YCNYTn.

B uensx Tekywlero KOHTPO/A MUCNOJb3YyOTCH CBEAEHUS, UMEILWMNECS B 3N1EKTPOHHOM
6a3e [aHHbIX, cnyxebHasa KOppecnoHAeHUWs, YCTHass W NUCbMeHHas WHdopmauns
[O/MKHOCTHBIX /AL,  OCYLLEeCTBNAIOWMX BbINO/IHEHWE  aAMUWHUCTPATUBHBIX  Npoueayp,
XYPH&aUTbl yYeTa COOTBETCTBYHOLLMX AOKYMEHTOB U ApYyrie cBefeHNs.

Ana ocylwecTBNEHNA KOHTPONS 3a COBepLUeHVeM AelCTBUIA npu npefocTtaBieHun
MYHUUMN&IbHOW  YCIyrM U NPUHATAN  pELUeHWi  PYKOBOAWTE/NI0 opraHa MeCTHOro
camoynpasfieHusi  MpeacTaBNsAlTCA  CnNpaBkM O pe3ynbTarax  npefoctaB/ieHus
MYHULUMN&IbHOW YCyT L.

O cnyyasax U NpUyUMHax HapylleHus CPOKOB, MOC/ef0BaTeflbHOCTM U CoAepXaHus
aoMUHUCTPATMBHBLIX — Mpouenyp  AO/DKHOCTHble  /iMua  HeMefJ/iIeHHO  MHGOPMUPYHT
PYKOBOAMTENs  opraHa, MNpefoCTaB/IAoWEro  MyHUUMNANbHYKO — YyCiyry, a Takke
npeAnpUHUMAlOT CPOYHbIE MePbl MO YCTPAHEHUIO HAPYLLEHUIA.

Tekywmii  KOHTpPO/b  3a  co6nogeHMemM  nocnefoBartenlbHOCTN  AeWCTBUMN,
onpefesieHHbIX aAMUHUCTPATUBHLIMU NpoLedypaMn Mno nNpesocTaB/IEHUI0 MyHULUNAIbHOW
yCNyru, OCyLLecTBNSETCSA 3aMecTuTesieM PyKOBOAUTE A OpraHa MecTHOro caMmoynpas/ieHus,
OTBETCTBEHHbIM 3a OpraHvu3aunio paboTbl N0 NPeAOCTaB/IEHNI0 MYHULMNABLHON YCNyru,
Haya/IbHUKOM OTZena, OCYLLEeCTBNAIWEro opraHvsauuio paboTbl Mo NpefocTaB/eHNIo
MYHULUMN&IbHOW YCyT L.

MNMepeyeHb  JO/MKHOCTHbIX /AL,  OCYLECTBAAWWMX  TeKylWuid  KOHTPOSb,
yCTaHaBNNBAETCA MOJIOKEHUAMN O CTPYKTYPHbIX MoApasfesieHnssX opraHa MeCcTHOro
camoynpas/ieHUst U OO/HKHOCTHbIMU persiaMmeHTamu.

4.2. NopsAoK U NEPUOANYHOCTb OCYLLIECTB/IEHNSI NNIAHOBLIX 1 BHENIAHOBLIX NPOBEPOK
MOMHOTbI M KAauyecTBa NPeAoCTaB/MEHNSs MYHULMNASIbHOW YCnyrn, B TOM 4uUC/ie MOPSAOK K
thopMbl KOHTPO/ISA 3@ NMOIHOTOI 1 KAYECTBOM MPEAOCTaBNEHNS MyHULIMNANBLHON YCiyru

4.2.1. KOHTpO/b 3a MOSIHOTON M Ka4eCTBOM NPeLocTaB/IeHNs MyHULMNAIbHOW YCyru
OCyLLIeCTB/IeTCA B hopmax:

1) npoBefeHns NPOBEpPOK;

2) paccMoTpeHus xanob 3ansuTesniein Ha aeinctens (6esnencTene) VICNONHUTENBLHOIO
KOMUTETA, a Takke UX AO/HKHOCTHbLIX /IL, MyHULUUNANLHBLIX CyXallmX.

4.2.2. B uensax ocyLecTB/IEHUA KOHTPO/IS 3a NOSIHOTON U Ka4eCTBOM MpefocTaB/IeHus
MYHULMNAIbHOW YCyrn MPOBOAATCA M/1aHOBble W BHEMNaHoBble MpoBepku. Mopsgok u
NepuoANYHOCTb OCYLLIECTB/IEHNS MM/1aHOBLIX NPOBEPOK YCTaHaBNMBAETCHA M/1aHOM pabdoTbl
WcnonHutensHoro komuteTa. [lpyn nNpoBepke MOryT paccMartpuBaTbCA BCE BOMPOCHI,
CBfi3aHHble C MNpefocTaBNeHNneM MYHUUMNasIbHOW yCnyrn (KOMMJIEKCHblE MPOBEPKK), WU
OTAE/IbHbIA  BOMPOC, CBA3@HHbIA C  NpefocTaBNeHVeM  MYHUUMNAIbHOW  YCNyru
(TemaTnuyeckne nposepku). MNpoBepka TakkKe MOXET MPOBOAUTLCA MO KOHKPETHOW Xasobe
3aaBuUTeNs.

4.2.3. BHennaHoBble NpPOBepKM NPOBOAATCA B CBA3W C NMPOBEPKON YCTPaAHEHUSA paHee
BbISIBMIEHHbIX HapYLUEHWU aiMUHUCTPATUBHOIO pernameHTa, a Takke B c/lyyae nosyyveHus
Xanob 3assuTeniein Ha genctensa (6esgeicteme) VICNONHUTENBHOrO KoMUTETa, a Takke ux
[O/MKHOCTHBIX /TNL, MyHUUMNABHBLIX CNyXatlmx.

4.2.4. PesynbTaTbl NMPOBEPKN OOPMNAITCA B BUAE akTa MPOBEPKW, B KOTOPOM
yKasblBatoTCA BbIABMIEHHbIE HEAOCTATKM 1 NPEAJIOKEHNA NO NX YCTPAHEHUIO.
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4.3. OTBETCTBEHHOCTb  [O/DKHOCTHbIX UL, opraHa, npeaocTaBNAoLWEero
MYHUUMNANbHYIO  YCAyry, 3a peweHus u pgeincteua (6esgeiictene), npuvHMMaemble
(ocywiecTBnsiemMble) UMK B X04e NpefoCTaBNeHNS MyHULMNANIbHOW YCAyrn

Mo pesynbTaTtaM MPOBEAEHHbIX MPOBEPOK B Cllyyae BbIABMEHUA HapylUeHWi npas
3asABUTENEl BMHOBHbIE /MUA NPUBEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3aKoHogaTenbCTBOM Poccuiickon degepaunn.

PykoBoanteno opraHa MeCTHOroO camoynpas/ieHUsi HeceT OTBEeTCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE pacCMOTpeHMe 3asiBNIEHNI.

PykoBoautenb (3amectuTenb PyKOBOAUTENSA) CTPYKTYPHOro noApasfeneHns opraHa
MECTHOIO camMOyrnpaB/ieHUs HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe U1 (M1n)
HeHaZ/iexallee BbINOSIHEHWE aAMUHUCTPATUBHLIX [OEACTBUIA, yKasaHHbIX B pasgene 3
aZAMUHUCTPATUBHOIO pernamMmeHTa.

[lO/MKHOCTHbIE NNLA U MHblE MYHUUMNA/IbHbIE CRyXalMe 3a pelleHus U OeilcTBus
(6esgelicTBume), npuHMMaemsble (ocylecTtBnaemMble) B  Xode npegocTaBneHns
MYHUUMNAbHOW YCAYrn, HEeCcyT OTBETCTBEHHOCTb B YCTaHOB/IEHHOM 3aKOHOAATe/IbCTBOM
nopsagke.

4.4. TlonoxeHus, xapakrepusyrouwme TpeboBaHnsa K NOpPAAKY 1 hopmamM KOHTPONA 3a
npefocTaBfieHNEM MYHULMNAIBHON YCNyrn, B TOM 4uC/Nle CO CTOPOHbI TpaxpgaH, WX
06beiHeHWI 1 opraHm3aunia

KoHTpoNb 3a npefocTtaB/ieHNEM MYHULMNASIbHOW YCyIM CO CTOPOHbI rpaxgaH, ux
06beAVHEHNA N OpraHu3auuin, ocyLLecTBNAETCS MOCPeACTBOM OTKPbITOCTU AeATeNlbHOCTU
opraHa MeCTHOro camoynpasfeHns npuv nNpeaocTaBNeHnn MYHULMNAIbHON  YCIyTw,
NOSyYEeHUS NMOJSTHON, aKkTyaslbHOM U AOCTOBEPHON MHGopMaLun O Nopsiake npeaocTaB/ieHns
MYHULMN&A/IbHON YCYT 1 BO3MOXHOCTM A0CYAe6HOro paccMmoTpeHnst obpatyeHmnii (kanob) B
npouecce npeaocTaB/eHNsa MyHULMUNa/IbHOW YCNYTN.

5. Jlocyae6Hblii (BHecyae6HbIA) NOPAAOK 0GXXanoBaHUSA peLueHnii n gencTBui
(6e3peiicTBUA) OopraHa, NpeaoCTaBNAIOWEroO MYHULUNAIbHYIO YCNYry,
MHOrohyYHKLMOHA/ILHOIO LieHTpa npeocTaB/eHNA rocyapCTBEeHHbIX U
MYHULUNaNbHbIX YCNYr, OpraHnsauunii, ykasaHHblx B Yactu 1.1 ctatbu 16
depepanbHOro sakoHa Ne210-d3, a TaKKe UX JO/DKHOCTHbIX TUL, MyHULUNANbHbIX
cnyxauwmx, paboTHUKOB

5.1. 3aaBuTenn nmeoT NpaBo Ha obxasioBaHve B AOCYyAeOHOM nopsake peLleHui u
penicteuin - (6esgeiicTBus)  opraHa, NpPefoCTaBIAOWEro  MyHUUMNasIbHYO — YCAyry,
[O/DKHOCTHOTO /iMua opraHa, npefocTas/IfaowWwero MyHUUMnanbHy yenyry, MyHULUNasIbHOro
CNnyxaulero, pykoBoAguTens opraHa, nNpeaocTaBNAWEro MyHUUUNANIbHYIO — YCayry,
MHOIO(PYHKLMOHAIbHOTO LleHTpa, paboTHUKA MHOTO(PYHKLMOHa/IbHOTO LEeHTpa, opraHusauuni,
npefycMoTpeHHbIX YyacTbio 1.1 ctatbn 16 ®PepepasibHoro 3akoHa Ne 210-d3, a Takke uX
pabOoTHMKOB.

3anBuTesIb MOXET 06paTUTLCA C Xanoboi, B TOM YMCAE B CMIEAYHOLWNX CryYasX:

1) HapylweHue cpoka perucrpauuu 3anpoca 0 npefocTaBNeHn MyHULMNasibHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 degepasibHoro 3akoHa Ne 210-93;

2) HapyLLeHne cpoka nNpefocTaBeHnss MyHULMNabHON ycnyru. B ykazaHHOM cnyyae
pocyaebHoe  (BHecyaebHoe) o06XasioBaHME  3asABMTENIEM  pPELUeHUn U1 OencTBui
(6e3pencTBrsl)  MHOTOPYHKLUMOHA/IBHOTO  LEHTpa, paboTHMKa MHOrogyHKUNOHaIbHOro
LeHTpa BO3MOXHO B C/lyyae, ec/iv Ha MHOTO(PYHKUNOHA/IbHbIV LEHTP, PeLleHns n AeicTBus
(6e3genicTBMe) KOTOPOro O6GXanylTcsd, BO3/10XKeHa (YHKUMS MO  npefocTaB/IeHUIO
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COOTBETCTBYHOLUMX MyHULMNA/bHBLIX YC/lyr B NOSIHOM 06beme B nopsifke, onpeneneHHoM
yacTbto 1.3 ctatbn 16 ®PepepanibHoro 3akoHa Ne 210-$3;

3) TpeboBaHne y 3aABUTENA [OKYMEHTOB WM UHpopmMauun nNnbo OCyLLLEeCTB/IEHUS
OeNCTBUA, NpeAcTaBfeHne WM OCYLLEeCTB/IEHME  KOTOPbIX He  NpeaycMOTPeHOo
HOpMaTuBHbIMM NPaBOBbIMU akTamu Poccuiicko ®epepaunn, HopMaTUBHBIMU NPaBOBbLIMU
aktamn  Pecny6nukn  TartapcrtaH, MyHAUMN&/bHbIMKM  MPaBOBbIMW  akTamn  Ans
npefocTaBNeHNs MyHULUNAbHOWN YCIyru,

4) oTKa3 B nNpueme [OOKYMEHTOB, MpefocTaB/ieH/e KOTOpbIX MpedyCcMOTPeHO
HOpMaTuBHbIMM NMPaBOBbIMU akTamu Poccuiicko ®epepaunn, HopMaTUBHBIMU NPaBOBbLIMU
aktamn  Pecny6nukn — TarapcrtaH, MyHAUMN&/bHbIMKM  MPaBOBbIMW  akTamn  Ans
npefocTaBeHNss MyHULMNAbHON YCNYTW, Y 3aABUTENS;

5) oTka3 B npefocTaB/I€HUN MYHULMNAIbHOW YCNYrn, eCNn OCHOBaHWS OTKasa He
npefycMoTpeHbl doefepasibHbIMU 3aKOHaMU U NPUHATLIMWA B COOTBETCTBUMU C HUMU UHBIMU
HOpMaTMBHbIMM MpaBOBbIMW akTamMu Poccuiickoli  depepaumm, 3akoHaMW W UHbIMU
HOpMaTUBHLIMM NPaBOBbIMK akTamu Pecny6avkn TaTapcTaH, MyHUUMNaIbHbIMW NPaBOBbIMM
akTamu. B ykazaHHOM criyyae pocynebHoe (BHecyaebHoe) obGxasioBaHWe 3adaBUTENEM
peweHni wn pencteuni  (6e3n0eincTBms)  MHOTOQDYHKUMOHAUTBHOTO  LieHTpa, paboTHuKa
MHOFOOYHKUMOHA/TbHOTO LIEHTPa BO3MOXHO B C/lyyae, €c/iv Ha MHOro(yHKUNOHaIbHBbIN
LEHTp, peLlueHns n genctens (6e3geiicTeme) KOToporo 06XKanyoTcs, BO3/10XeHa (hyHKUMS Mo
npefoCTaB/IEHNI0 COOTBETCTBYHOLNX MYHULMMNA/IbHBIX YC/YT B NMOJSIHOM O06beMe B NMOpsfke,
onpepeneHHoM yacTtbio 1.3 ctatbu 16 ®PepepasnibHOro 3akoHa Ne 210-93;

6) 3aTpeboBaHve C 3aABMTENSA MPU NPefoCTaBNEHNM MYHULMNANILHON YyCAyrn naaTbl,
He npedyCMOTPEHHOM HOPMAaTMBHLIMW MpPaBoOBbIMW akTaMu Poccuiickoin  Pepepauumu,
HOpMaTUBHbIMY NPaBOBbIMU akTamu Pecny6vkmn TaTtapctaH, MyHULMNAIbHbIMWU NPaBOBbIMU
aKkTamu,

7) OTKa3 opraHa, NpefoCTaBNALWEro MyHUUUNANbHYIO YCAyry, AO/HKHOCTHOrO avua
opraHa, npefoCTaBALWEro MYyHULUNaIbHYIO YC/yry, MHOTOYHKLMOHA/IbHOIO LIeHTpa,
paboTHUKa MHOrO(PYHKLMOHAIBHOTO LIeHTPa, OpraHunsauumii, npeaycMOTPEHHbIX YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-®3, wam ux pabOTHUKOB B WCMNpPaB/iEHUU
[OMYLWEHHbIX VMW oOneyaTtok M OWwWbOK B BblAAHHbIX B pe3ynbTaTe npenoctaB/ieHns
MYHUUMN&IbHOW  YCNyrn AOKyMeHTax /M0 HapylleHWe YCTaHOBJIEHHOTO Cpoka Takux
ncnpaeneHuii. B ykasaHHOM criyyae gocygebHoe (BHecyfebHoe) obxanoBaHve 3asaButenemM
peweHni wn pencteuni  (6e3n0eincTBms)  MHOTOQYHKUMOHAUTBHOTO  LieHTpa, paboTHuKa
MHOrOOYHKUMOHA/TbHOTO LIEHTpa BO3MOXHO B C/lyyae, €c/iv Ha MHOro(pyHKUNOHaIbHBbIN
LEHTp, peLlueHnsa n genctens (6e3geiicTeme) KOToporo 06XKanyoTcs, BO3/10XeHa (PyHKUMS Mo
npefoCTaB/IEHNI0 COOTBETCTBYHOLMNX MYHULMMNA/IbHBIX YC/Yr B NMOJIHOM O06beMe B MOpsfke,
onpepeneHHoM yacTtbio 1.3 ctatbu 16 ®PepepasnibHOro 3akoHa Ne 210-93;

8) HapyweHue cpoka WM nopsgka Bblgayn  OOKYMEHTOB MO  pesy/nibraram
npefocTaBNeHNs MyHULUNAIBHOW YCIyru,

9) npuocTaHOBNEHME NPeAOCTaB/IEHUA MYHUUMMNaIbHOW YCNyrn, ecnn OCHOBaHWUSA
NMPUOCTAHOB/IEHUA He NpPefyCMOTPeHbl qiefepasibHbIMU - 3aKOHaMW U NPUHATBIMA - B
COOTBETCTBUM C HUMWU MHBbIMW HOPMAaTUBHbLIMU MPaBOBbLIMW akTamy Poccuiickoin degepauun,
3aKOHaMM U  WHbIMW HOPMAaTVBHbLIMW MpaBoOBbIMW akTamn Pecnybnuku TarapcTaH,
MYHULMMN&/IbHBIMU NPaBOBbIMK aktaMmu. B ykaszaHHOM criydyae pocypebHoe (BHecynebHoe)
o6XasioBaHWe 3asBUTENIEM PELLUEHU U AeincTBuin (6e3eiicTBra) MHOroYHKUNOHaIbHOIO
UeHTpa, paboTHMKA MHOrOYHKLUMOHa/IbHOIO LeHTpa BO3MOXHO B C/lyyae, ec/iM Ha
MHOTrO(OYHKLMOHA/TbHBIN LEHTP, peLueHnsa n aeicTems (6e3neincrene) KOToporo 06xasytTcs,
BO3/I0KEHa (PYHKUMS MO NpefoCTaBNEHU0 COOTBETCTBYHOLUMX MYHULMNA/bHBIX YCNYyr B
NnosIHOM 06beMe B Nnopsake, onpenesieHHoMm yacTtblo 1.3 ctatbn 16 PepepasibHOro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3aABUTENA nNpU NpefoCcTaBfeHUN MYHULMNAbHON YC/yru
[OKYMEHTOB wunn  uHdopmauumn, oTcyTcTBue u  (MNn) HeLoCTOBEPHOCTb KOTOPbIX He
yKkasblBa/IUCb MNpU MepBOHaYa/IbHOM OTKas3e B MpuemMe [OKYMEHTOB, HEeOoOXOAMMbIX /1A
npefocTaBNeHNs MyHULMNAIbLHOR yCcnyrn, NM60 B NpefocTaBeHUN MyHULMNAIbHOR YCAyTu,
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3a UCK/NIYEHMEM c/lyyaeB, NpefyCMOTPEHHbIX NYHKTOM 4 yacTn 1 ctaten 7 ®efepasibHOro
3akoHa Ne 210-®3. B ykasaHHOM cryyae pocyaebHoe (BHecygebHoe) ob6xanoBaHue
3aABuUTENIEM peleHnin 1 aeicTeBuii  (6e3pencTBnsl) MHOrOYHKLMOHa/TbHOTO  LEeHTpa,
paboTHMKA  MHOrOYHKLUMOHA/IbHOTO  LIeHTpa BO3MOXHO B C/lydyae, ecim  Ha
MHOTrO(OYHKLUMOHA/TbHBIN LEHTP, peLleHnsa n aeinctems (6e3neincrene) KOToporo 06xasyrTcs,
BO3/I0KEeHa (PYHKUMS MO NpefoCTaBNEHU0 COOTBETCTBYHOLUMX MYHULMNA/bHBIX YCNYyr B
NnosIHOM 06beMe B Nnopsake, onpenesnieHHoMm yacTtblo 1.3 ctatbn 16 PenepasibHOro 3akoHa Ne
210-93.

5.2. JKanoba nogaetca B MNUCbMEHHON dopme Ha OyMaxHOM HocuTene, B
3/IEKTPOHHON  (bopMe B oOpraH, NPefocTaBfAWMIA  MYHULMNANBHYKO  YCAYrY,
MHOTrO(PYHKUMOHA/TbHBIN LIeHTP IM60 B COOTBETCTBYIOLLMIA OpraH rocyfapCcTBEHHON BNacTw,
ABNAWNIACA  yupeguteneMm MHOroQyHKUMOHaNIbLHOTO LeHTpa (fasee -  yypeauTenb
MHOrO(OYHKLMOHA/ILHOIO LIeHTpa), a Takke B opraHusauuu, npefycMoTpeHHble YacTblo 1.1
ctatb 16 depgepanbHoro 3akoHa Ne 210-®3. >Kanobbl Ha pelleHMss 1 OencTeus
(6e3pelnicTBME) pPYKOBOAMTENA OpraHa, nNpefocTaB/IAOWEro MYHULMNASIbHYO  YCAyry,
nofalwTca B BblleCTOAWMI opraH (NpyM ero Hannuumn) NnMbo B C/lydae ero OTCyTCTBUS
paccMaTpmMBalOTCA  HEMOCPEACTBEHHO  PYKOBOAWUTEsSIEM  oOpraHa, npefocTaB/sALWero
MyHUUMNanbHYO ycnyry. XXanobbl Ha peweHuss n aeinctems (6e3gelictBue) paboTHMKa
MHOrO(OYHKLUMOHA/TLHOTO LIeHTpa nojatoTCs PYyKOBOAUTENO 3TOM0 MHOTMO(YHKLMOHAIbHOIO
LeHTpa. XXanobbl Ha peweHns n gencteusa (6esgencTene) MHOrogyHKLMOHa/IbHOMO LIEHTPA
nojawTca ydypeguTento  MHOTO(YHKLMOHAIBHOTO LeHTpa Wan  AO/HKHOCTHOMY  JivLy,
YNOSIHOMOYEHHOMY HOPMAaTMBHbIM MPaBOBbIM akToM Pecny6nvkun TatapcTaH. XXanobbl Ha
pelleHns n genctensa (bespencTene) paboTHUKOB OpraHu3auuii, npesyCMOTPEHHbIX YacTbio
1.1 ctatem 16 depepasibHoro 3akoHa Ne 210-®3, nogawTca pykKoBOAUTENAM 3TUX
opraHusauui.

Xanoba Ha pelweHns n peincteua (6e3gelricTtBue) opraHa, npefocTaBnAoLLEro
MYHUUMN&/IbHYIO YCYry, AO/MKHOCTHOrO Nnua opraHa, npefoctasnsaowero MyHULMNaIbHY0
yCayry, MYHUUMNAIbHOTO  C/yXallero, pPyKOBOAMTENS oOpraHa, MnpefocTaB/IsaoWero
MYHULMNAIBHYIO YCAYry, MOXeT ObiTb Hanpas/eHa no noyTte, Yepes MHOroYHKUNOHa bHbIN
LEHTP, C UCNONb30BaHMEM WH(OPMAaLNOHHO-TENIEKOMMYHUKALUNOHHON ceTn «/HTepHeT»,
ohumanbHOro caita opraHa, nNpPefoCTaB/IAOWEro MyHUUUNasbHY ycnyry, EaunHoro
noptana nm6o Pecny6smkaHCKOro noprtasa, WH(OpPMaLMOHHOW CUCTEMbI A0CYyAe6HOro
00Xas10BaHUA, a Takke MOXeT ObITb NMPUHATA NPU NIMYHOM npueme 3asasutenia. XKanoba Ha
peweHna wn pgeicteua (6e3geiicTBue) MHOrO(OYHKUMOHA/IbHOTO  LEHTPa, pPaboTHUKa
MHOrO(OYHKLMOHA/TLHOTO LIeHTpa MOXEeT OblTb HanpassieHa Mo no4yte, C UCMosib30BaHueM
NH(OPMALNOHHO-TENTEKOMMYHUKAUMOHHOW  ceTu  «/HTepHeT», odmumanbHOro canta
MHOro(OyHKUMOHa/IbLHOrO UeHTpa, EamHoro noprtana nnbo Pecnyb6nvkaHckoro noprana,
NHGOPMALNOHHON CUCTEMbI AOCYAEOHOro 06XKaioBaHUSA, a Takke MOXeT ObITb NpUHATa Npu
NIMYHOM NpremMe 3aaBuUTens. XXanoba Ha peweHnsa n gencTeus (6e3feiicTeme) opraHnsauni,
npeaycMoTpeHHbIX YyacTbio 1.1 ctatbn 16 ®PepepasibHoro 3akoHa Ne 210-d3, a Takke uX
paboTHNKOB MOXEeT ObITb Hampas/ieHa MO MoyTe, C WCMNOMIb30BaHNEM WH(OPMAaLNOHHO-
TENEKOMMYHUKALNOHHOW ceTn «MHTepHeT», odmuManbHbIX CaWTOB 3TUX OpraHusauui,
EavHoro noptania nnbo PecnybnukaHCKOro noprana, a Takke MOXeT ObiTb NpuHATa npu
JINYHOM NpuemMe 3adaBUTENS.

5.3. )Kanoba gomxHa cogepxatb:

1) HauMmeHOBaHMe opraHa, nNpefoCTaB/IALWEro  MYHUUUNANBHYO  YCAyry,
[O/DKHOCTHOIO  /iMua  opraHa, npefocTaB/ISoWero  MyHUUMNAbHYKO — ycnyry, /vbo
MYHULMMN&IBHOTO CyXallero, MHOrotyHKUMOHa/IbHOTO LIeHTpa, ero pykosoautensa un (uam)
paboTHMKa, opraHn3auunin, NpeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®efepasibHOro 3akoHa
Ne 210-®3, nx pykoBoautenenn n (unu) paboTHMKOB, pelleHns n aeicteusa (6e3aelicTeue)
KOTOpbIX 06XanyTcs;

2) hamunvio, MM, OTYecTBO (MocriegHee - MNpU Ha/IMUUK), CBEAEHUA O MecTe
XUTeNbCTBa 3aaBuUTesNa - (pu3nyeckoro svua NnMbo HaMmeHoBaHWe, CBEAEHUS O MecTe
HaxoXAeHna 3asaBUTENA - PUANYECKOro Nuua, a Takke Homep (Homepa) KOHTaKTHOro
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TenecoHa, agpec (agpeca) aNeKTPOHHOM nouTbl (NP Ha/MuMK) U NOYTOBbLIA agpec, no
KOTOPbIM JO/DKEH ObITb Hanpas/ieH OTBET 3aABUTESIIO;

3) cBefeHus 06 ob6xaslyeMblX pelleHusax W AelcTBusx (6e3geinctsmm) opraHa,
npegocrasnAroLLEro MYHULMNaIbHYHO ycnyry, [O/MHKHOCTHOIO nmuga opraHa,
NpefoCTaBAWEro  MyHAUMUN&IbHYO — ycnyry, /vbo  MYHUUMMNANbHOrNO  CriyXatlero,
MHOTFOOYHKLMOHA/TLHOIO LEHTPpa, paboTHMKa MHOrOYHKLMOHAIbHOIO LEHTPA, opraHm3aunii,
npenycMoTpPeHHbIX YacTbio 1.1 ctatbn 16 ®egepanbHOro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) [oBOAbl, Ha OCHOBaHWW KOTOPbIX 3asBUTE/Ib He COor/laceH C pelleHneM U
fevictBuem (6e3geicTBMeM) opraHa, nNpefoCTaBAOWEro MyHUUUNaIbHYIO — YCNyry,
[O/DKHOCTHOTO  NiMua  opraHa, npefocTaB/glWero  MyHUUMNasIbHYK — yCcnyry, nnbo
MYHULMNaIbHOTO cnyxaltwero, MHOIO(PYHKLMOHaIbHOTO LeHTpa, paboTHMKa
MHOrOOYHKUMOHA/TLHOTO LeHTpa, OpraHusauuii, npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16
depnepasibHOro 3akoHa Ne 210-d3, nx paboOTHUKOB. 3aaBuTenem MoryT ObiTb NpeacTaB/ieHbl
[OKYMeHTbI (Npyn Hann4ummn), nogTBepxaatoLime A0BOAbI 3adBUTENS, MO0 NX KOMUN.

5.4. MNocTtynusLias xanoba NoANeXxuT pernctpaumm B CPOK He nosgHee paboyero gHs,
cnepyoLlero 3a AHeM NOCTYMN/IeHUS.

5.5. )Xanoba, noctynuelias B opraH, NpefocTaB/AWUA MYHULMNAIBHYO YCAyry,
MHOFOOYHKUMOHAU/TbHBI  LEHTP,  yypeguTento  MHOTO(YHKLMOHA/IbHOTO  LeHTpa, B
opraHu3aunn, npegycMmoTpeHHble yacTbio 1.1 ctatbu 16 ®epepansHoro 3akoHa Ne 210-93,
nM60 BblWECTOAWMI opraH (MpU ero Hanuuum), NOANEXUT PacCMOTPEHUIO B TedeHue
NATHaAuUaTM pabounx OHEW Co OHA ee perncrpauuu, a B c/iydyae 006XanoBaHUSA OTkasa
opraHa, npefoCTaBALWEro MyHUUMNAbHYIO YCNyry, MHOrO(OYHKUMOH&/IbHOIO LEeHTpa,
opraHu3auuii, npesycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 ®enepasibHoro 3akoHa Ne 210-93, B
npveme AOKYMEHTOB Yy 3asBuUTeNs AnMbo B MCMpaB/ieHUN OOMNYLWEHHbIX OnevyaTtok M OwmnookK
nnn B criyvae 06XanoBaHUSA HapyLUeHWs YCTaHOB/IEHHOrO CpoKa TakKuMX UCNpaB/ieHUA - B
TeyeHne NATU pabounx gHen co AHS ee perncTpayun.

5.6. Tlo pe3ynbTataMm pacCMOTPEHUSA Xanobbl NMPUHMMAETCA OLHO U3 CrenyloLwmnx
peLLEHWiA:

1) xasioba yaoB/eTBOpPAETCA, B TOM yucne B pOpmMe OTMEHbI NPUHATOrO peLUeHus,
ncnpasneHns OonyLeHHbIX OrneyaTok U OWNGO0K B BblAAHHbIX B pe3ynbTare npefocTaB/ieHuns
MYHUUMN&/IbHOW YCNYrn AOKYMeHTax, Bo3BpaTa 3asABUTEN0 [EeHEeXHbIX CPefACcTB, B3nUMmaHue
KOTOPbIX He NpeAyCMOTPEHO HOPMAaTUBHLIMU NPaBOBLIMM akTamu Poccuiickoin depepaunn,
HOpMaTUBHbLIMY MPaBOBbIMKN akTamu Pecny6vkn TaTtapctaH, MyHULMNAIbHbIMW NPaBOBbIMU
akTamu;

2) B yA0OBJ/IETBOPEHUN Xasl00bl OTKa3blBaETCA.

He nosgHee p[AHA, crefyowero 3a [AHEM MNPUHATUA pPeLLUeHWs, YyKasaHHOro B
HacTosAlWEeM MNyHKTe, 3asBUTENIl0 B MUCbMEHHOW (popMe W NOo XenaHui 3anaBuUTeNs B
3/1EKTPOHHOI (hopMe HanpaBnseTcs MOTMBUPOBAHHLIM OTBET O pe3y/ibTaTax pacCMOTPeHMS
Xanoosl.

5.7. B cnyyae npusHaHusA Xanobbl noAanexawein yaoBNeTBOPEHVUIO B OTBeETe
3aABUTE/I0 O pesy/ibTaTaX PacCMOTPEeHUs Xanobbl gaeTcs MHdopmauus O AeUCTBUSIX,
OCYLLeCTBAEMbIX opraHom, npenocTasnAnoLWLNM MYHULMNATbHYIO ycnyry,
MHOrO(OYHKUMOHa/TbHBIM  LLEHTPOM IGO0 opraHu3auuen, npefycMoTpeHHon 4actbio 1.1
ctatbM 16 depepanbHoro 3akoHa Ne 210-93, B uenax HesamMeaIMTENIbHOTO yCTpaHeHus
BbISIB/IEHHbIX HapyLleHWd NpY OkKasaHuv MyHULMNANbHOM YCAyrn, a Takke MpPUHOCATCA
M3BUHEHMA 3a [O0CTaBfIEHHble Heyao6CTBa M yKasblBaeTcs WHopMauus O fasibHenwmx
[elCTBUAX, KOTOpble Heob6XOAMMO COBepLUUTb  3asABUTEN0 B LEeNsax MosiyyeHus
MYHUUMNAbHOW YCyrI.

5.8. B cniyyae npusHaHusa xasiobbl He noanexaiiein ynoB/ieTBOPEHUIO B OTBeETe
3aABUTENII0 O pe3y/sbTatax pPacCMOTPEHUs Xaslobbl  [aloTcAa  apryMeHTUpPOBaHHbIe
Pa3bACHEHMA O MpPUUYMHAX TMPUHATOrO peLLeHus, a Takke uHJopMaumMs O Mnopsake
06Xas10BaHUA MPUHATONO PeLLEeHUS.

5.9. B cnyyae yctaHOBMeHUsA B Xo4e WM NO pe3ysibTatam pacCMOTPEHUS Xanoobl
Npu3HaKoB  cocTaBa  aAMUHUCTPATUMBHOIO  MpaBOHApPYyLUEHUA  WauM  NpecTynjieHus
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[O/HKHOCTHOE NMLO, PabOTHUK, HaAeNeHHble MOSIHOMOYMSIMU MO PACCMOTPEHUID Xasoo,
He3ame/IMTe/IbHO HaNPaBAAT UMEIOLLIMECS MaTepuasbl B OpraHbl NPoKypaTypsbl.
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MpunoxeHne Ne 1

K AOMUHUCTPATUBHOMY pernamMeHTy
npefocTaBNeHNss MyHULMNAIbHON
yCnyru no Bblgaye paspelleHnsa Ha
npaBo opraHn3aunn po3HNYHOro
PbIHKa

dopma
(BnaHk opraHa, NnpefoCcTaBNALEro MyHUUUNANbHYO YCNYTY)

Komy:

KOHTaKTHble AaHHbIe:

MpeactaBuTenNb:

KOoHTaKkTHble AaHHble npeacTaBuTens:

PELWWEHNE
0 Bblgaye paspeLleHus Ha NpaBo opraHM3aunm PO3HNYHOTO PbIHKA
oT Ne
PaccmoTpeB Balle 3asBrieHue OT No "
npunaraemble K Hemy [OKYMEHTH!, YNOSTHOMOYEHHbIM opraHom

NPVHSITO peLleHre O BblAaye paspelueHns

Ha rnpaBo opraHn3aynm PO3HNYHOIO pbIHKA.

(nonHoe un (B cnyyae ecsM MMEETCHA) COKpalleHHOe HauvMeHOBaHue, B TOM 4ucne
bMpMeHHOEe HanMeHoBaHMe)

OpraHu3aunoHHo-NpasoBas popma pUAMYeCKoro nnua
FOpuguueckunin agpec
OI'PH 3anucu o co3gaHnun ropuanyeckoro amua
Homep, garta Bblgauum Boinucku s EMPHOJ
NHH/KMMN

MecTo pacnonoxeHus o06bLEeKTa WM OOBLEKTOB HEABWXMMOCTW, TAe npeanosiaraeTcs
opraHu3oBaTb  PbIHOK

MpuHagnexHocTb  obbekTa

(cobcTBEHHOCTL, apeHaa nnun cybapeHaa, HauMeHoBaHve apeHgoaaresns)
Tun  pbliHKa
Cneunanunsaums:
O6wasn nnowaab KB. M, B T.4. TOprosas njowasb KB. M.
KonnyectBo TOProsbIX MecT :
Pexum paboTbl: ,
nepepbis
BbIXOAHOW AEHb
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Caezenust 00 3/1eKTPOHHOM TTOATIACH

[omxHocTHoe nnuyo (PUO)

(nognuck YNosIHOMOYEHHOTO
[O/DKHOCTHOIO /iMLa opraHa)
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TUNMOBAA ®OPMA

PECIMNYBJ/IMKA TATAPCTAH

(HaMmeHOBaHMe opraHa MeCTHOro caMoyrnpaB/ieHns)

PASPELWLEHVE N
Ha NpaBo opraHn3aunn PO3HNYHOTO PbiHKa

HacTosee paspelleHne BbigaHo

(nonHoe v (B cnyyae, ec/im MeeTcsl) COKpallleHHOoe HauMeHoBaHue
IOpUANYECKOro Nnua, B TOM UYnc/e

oMpMeHHOEe HauMeHoBaHwMe)
OpraHn3aunoHHo-NpaBoBas hopmMa puanveckoro amua

MeCTOHax0oXAeHne pPUANYECKOro
nua

MecTo pacnosioXeHus 06 bekTa NN 06bEKTOB HEABMKUMOCTHU, IAe NpeArosaraeTcs
opraHu3oBaThb PbIHOK

N aeHTUDUKALMOHHBIV HOMEp HanoronnaTesbLivka

Tuvn
PbIHKa,

Cpok feiicTBuSI paspeLleHns

(paspelLeHne BbIJAETCSA HA CPOK OroBOpa apeHabl, HO He 6onee 5 ner)

PykoBoAuTENb OpraHa
MECTHOro caMoyrnpaB/ieHust

Jata

OcHOBaHMWE U CPOK NPUOCTAHOB/IEHUSI CPOKA AENCTBUA paspeLleHms <*>

OcHoBaHMWe U faTa BO306HOB/EHNSA CPOKA AeCTBUS pa3peLleHns <*>
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OcHoBaHWe 1 faTa aHHY/IMPOBaHWS pa3peLLeHnst <*>

OcHoBaHWe U JaTa NPOAJ/IEHNS CPOKA AeCTBMSA paspeLleHunst <*>

OcHoBaHue 1 aaTa npekpalleHnsl AeicTBUS paspeLleHns <*>

<*> - [IpUHUMAEMble  pelleHns  Noanexar  YTBEPXAEHWHo pyKoBOAMTENEM
MCNOJTHATE/TILHOTO KOMUTETa MYHMLMMNANbHOTO paiioHa, ropoAcKoro okpyra.
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MpunoxeHue Ne 2

K AOMUHUCTPATUBHOMY periaMeHTy
npefocTaBNeHNss MyHULMNAIbHON
yC/yrvi o Bblgadve paspeLlleHns Ha
npaso opraHn3aum po3HNYHOro
pbIHKa

dopma
(BnaHk opraHa, npeAoCTaB/IALEro MyHULUNAbHYIO YCNyry)

Kowmy:

KOHTaKkTHble AaHHbIe:

MpeactaBuTenNb:

KoHTaKkTHble AaHHble npeAcTaBuTens:

PELWWEHNE
0 NpoA/IeHnn paspeLLeHns Ha NpaBo opraHmn3aunm PoO3HUYHOIO pbiHKa
oT Ne
PaccmoTpeB Balle 3asBfieHue OT No "
npunaraemble K Hemy [OKYMEHTHb!, YNOSTHOMOYEHHbIM opraHom

MPUHSATO  pelleHne 0  npoAJieHum
paspeLLeHns Ha NpaBo OpraHM3aLM PO3HUYHOTO PbIHKA.

[ononHutensHas MHopMaLVs:

CBefieHus1 00 3/IEKTPOHHOM MOTUCH

JomkHocTHoe nuuo (PHO)

(moagnucb ynosIHOMOYEHHOro
[O/HKHOCTHOIO NInua opraHa)
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MpunoxeHue Ne 3

K AOMUHUCTPATUBHOMY per/iaMeHTy
npefocTaBNeHNss MyHULMNAIbHON
yC/yrv o Bblgadve paspeLleHns Ha
npaso opraHn3aym po3HNYHOIo
pbIHKa

dopma
(BnaHk opraHa, NnpefoCcTaBNALEro MyHUUUNANbHYO YCNYTY)

Komy:

KOHTaKTHble AaHHbIe:

MpeactaBuTenNb:

KOoHTaKkTHble AaHHble npeacTaBuTens:

PELWWEHNE
0 nepeothopMIeHNN paspeLleHns Ha NpaBo opraHn3aum PO3HUYHOTO PbiHKa
oT Ne
PaccmoTpeB Balle 3asBrieHue OT No "
npunaraemble K Hemy [OKYMEHTH!, YNOSTHOMOYEHHbIM opraHom

NPUHATO pelleHne 0 nepeoddopM/IEHNN
paspeLleHns Ha NPaBo OpraHM3aLy PO3HUYHOTO PbIHKA.

[ononHuTensHas MHopMaLVs:

Crezenvist 00 371eKTPOHHOU TIOATHCH

[omkHocTHoe nnuo (PUO)

(moagnncb ynosIHOMOYEHHOro
[O/HKHOCTHOIO NInua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPATUBHOMY pernamMeHTy
npefocTaBNeHnss MyHULMNAIbHON
yCnyruv no Bblgaye paspelleHns Ha
npaBo opraHu3auny Po3HNYHOIO PbIHKa

dopma
(BnaHk opraHa, npefoCTaB/IALWEro MyHULMNAIBHYIO YCNYTY)

Komy:

KOHTaKTHble AaHHbIe:

MpeactaBuTensb:

KOoHTaKkTHble AaHHble npeacTaBuTens:

PELWEHVE
06 OTKa3e B NpefoCcTaBeHn MyHULUNasIbHOW YCyrn
rno
oT No
PaccmoTpeB Bawe 3aaBneHne oT No n
npuiaraemble K Hemy [OKYMEHTbI YMOJ/THOMOYEHHbIM opraHom

MPUHATO pelleHne o6 oTkase B
BblJaye paspelleHnss Ha npaBO OpraHM3auMm PO3HUYHOTO PpblHKA N0  Cneayowum
OCHOBaHUAM:

1.

2.

[ononHnTenbHasa MHopMaums:

Bbl BnpaBe MOBTOPHO 06paTUTLCA B YMNO/IHOMOYEHHbIA OpraH C 3asB/ieHMeM O
npefocTaBneHnn yCnyry nocsie yCTpaHeHus ykasaHHbIX HapyLUeHU.

[laHHbI 0TKa3 MOXeT ObITb 06XasioBaH B JOCYyAeOHOM nopsake nyTemM Harnpas/ieHus
Xaobbl B YNOSIHOMOYEHHbIN OpraH, a Takke B Cye6HOM nopsaake.

Caezienusi 00 371eKTPOHHOM MO/TIMCH

[omkHocTHoe nnuo (PKNO)

(nognnckb YNosIHOMOYEHHOTO
[O/DKHOCTHOIO /1MLa opraHa)
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MpunoxeHne Ne 5
K AOMUHUCTPATUBHOMY pPErnamMeHTy
npefocTaBfeHNs MyHULMNAIbHON
yC/nyru no Bblgaye paspelleHnsa Ha
npaBo opraHn3auny PO3HNYHOTO PbiHKa
dopma
(BnaHk opraHa, NpefoCTaBNALEr0 MyHULUUNANLHYO YCNYTY)

Komy:

KOHTakTHble gaHHbIe:

[MpeacTaBuTENb:

KOHTakTHble faHHbIe N peacrtaBuUTenNA:

PEWEHWE
06 oTKase B Npueme AOKYMEHTOB, HEO6X0AUMBIX A5 NPeAoCTaB/eHs]
MYHMUMMNANbHOM YCNyry No Bblgaye paspeLleHnst Ha NpaBo OpraHn3aLyy PO3HUYHOIO pbiHKa

oT No

PaccmoTpeB Bauwe 3aaBneHne oT No "
npunaraemole K Hemy OOKYMEHTbI YNO/THOMOYEHHbIM opraHom
NMPUHATO
peweHne 06 OoTKase B npuemMe [OKYMEHTOB, HEOOXOAMMbIX ANA Bblgayn paspelleHus Ha
npaso opraHn3aumy PpO3HNYHOIO pPbiHKAa Mo cneayroL M OCHOBaHUAM:

1.

2.

Pa3sbscHeHVe NpuynH oTkasa:
[ononHnTenbHasa MHopMaums:

Bbl BnpaBe MOBTOPHO 06paTUTLCA B YMNO/IHOMOYEHHbIA OpraH C 3asB/ieHMeM O
npefocTaBneHnn yCnyry nocsie yCTpaHeHus ykasaHHbIX HapyLUeHU.

[laHHbI 0TKa3 MOXeT ObITb 06XasioBaH B JOCYyAeOHOM nopsake nyTemM Harnpas/ieHus
Xaobbl B YNOSIHOMOYEHHbIN OpraH, a Takke B Cye6HOM nopsaake.

CaeieHusi 00 3/IeKTPOHHOM MOZITHCH

[omxkHocTHoe nnuo (PUO)

(moagnncb ynosIHOMOYEHHOro
[O/HKHOCTHOIO NInua opraHa)



38

MpunoxeHne Ne 6

K AOMUHUCTPATUBHOMY per/iaMeHTy
npefocTaBNeHNss MyHULMNAIbHON
yC/yrv o Bblgadye paspeLleHns Ha
npaso opraHn3aym po3HNYHOIo
pbIHKa

dopma
B

(HaumeHoBaHMe opraHa MecTHOro
camoynpasfieHns)

3AABJIEHNE
0 Bbljaye paspeLleHns Ha NpaBo OpraHM3aLy PO3HNUYHOTO PbIHKA

Mpowy BbiAaTb paspeLLeHne Ha MnpaBO OpraHM3aumm PO3HWYHOIO PbIHKA/MPOAINTL
CPOK [eiCcTBWSA paHee BblgAaHHOro paspelleHus/nepeoopmMuTb paspelleHre (Hy)XXHoe
NMOAYEPKHYTD)

(nonHoe u (B cnyyae ecnm MMeeTCs) COKpalleHHoe HauMMeHOoBaHue, B TOM 4ucre
dompmeHHoe HaVMeHoBaHue)

OpraHu3aunoHHo-NpasoBas hopma pUaANYECKoro nuua
FOpuanueckunin agpec
OI'PH 3anucu o co3gaHnn LpUaMYECcKoro anua
Homep, gata Bbigayuu Bbinnckn ns EMPHOJI
VHH/KIMN

MecTo pacnosioxeHns o6bekTa UM 06 bLEKTOB HeABWKUMOCTH, rae npeanonaraeTcs
opraHn3oBaTb PbIHOK

MpuHaaNexHOCTb 06bekTa

(cobcTBEHHOCTL, apeHaa uau cybapeHaa, HaMMeHOoBaHWe apeHgonaTens)
Twvn pbiHKa
Cneuyanusayms:
O6wasna nnowaab KB. M, B T.4. TOproBas nsjowiasb KB. M.
KonimuecTtBo TOProBbIX MecT
Pexum paboTbl:
nepepois ,
BbIXOAHOW AEHb
Homep KoHTakTHOro TenedoHal/chakca
AJpec 3N1EKTPOHHON NOYTbI
K 3aaBneHuto npunararoTcs:
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Pe3ynbTaTt npefocTaB/IeHUss MyHULMNAbHOI YCayru, NpoLly NpeaoCcTaBUTh:

DB NINYHBIA  KabuHeT [lopTana rocyfapCTBEHHbIX W MyHMUMNA/bHBIX YCAyr
Pecny6nvkn TaTapcTtaH;

ljB /IMYHbIA KabuMHeT EAuMHOro noprtana rocyAapCTBEHHbIX WM MyHMLMMNASbHbIX
ycnyr;

DB MHOTO(PYHKLUMOHa/IbBHOM  LUEeHTpe npefoCcTaBfieHUs TroCyAapCTBEHHbIX U
MyHULMNabHbIX YCNyr Pecny6sivkn TaTtapcTtaH;

D B OpeaHe.

(
(mara) (moanuceb) (¢.1.0.)



MpunoxeHne Ne 7

K AOMUHUCTPATUBHOMY pernamMeHTy
npefocTaBNeHNss MyHULMNAIbHON
yCnyru no Bblgaye paspelleHnsa Ha
npaBo opraHn3aunn po3HNYHOro
PbIHKa

PykoBoguTesnto
icnonHUTEeNbLHOro KoMmnTeTa

OT.

3AABNEHNE
06 ucnpaBneHNN TEXHNYECKOW OLUINOKM

Coob6wato 06 owmnbkKe, AONYLIEHHON MNpPU OKasaHUW MyHULMNANbHOW YyCiyru no
Bbljaye paspeLleHnst Ha Npaso opraHM3aun PO3HUYHOIO PbiHKA.

3anuncaHo:

MpaBubHbIE CBEAEHUS:

Mpowy McnpaBuTb AOMNYLWEHHYH TEXHWYECKYH OWMOKY M BHECTM COOTBETCTBYHOLLME
N3MEHEHVS B AOKYMEHT, ABMSOWNIACA pe3y/ibTaTOM MyHULMNaIbHOW YCTyTH.

Mpunarato cneayolime A0KYMEHTbI:

1.

2.

B cnyyae npuHATMSE pelleHnss 06 OTKIOHEHUWU 3asiBieHMst 06  McnpaBneHum
TEXHWNYECKOI OLIMGKM NPOoLLY HanpaBuTb TaKoe PeLLeHME:

nocpeACcTBOM OTNpaB/ieHNs1 3/1EKTPOHHOIO AoKyMeHTa Ha agpec E-mail: ;

B BUAE 3aBEPEHHON KOMUU Ha OGYMaXHOM HOCMTEsNe Mo4YTOBbIM OTNpaB/IEHMEM MO

azpecy:

HacTosiLMM NoATBEPXAAt0: CBEIEHNS, BK/IOUEHHbIE B 3asiB/IEHIE, OTHOCSLLMECS K MOei
JIMYHOCTV W NPEACTaBNSIEMOMY MHOK /MLy, & TakkKe BHECEHHblE MHOW HUXE, [10CTOBEPHbI.
[OKyMeHTbI (KOMuM [0KYMEHTOB), NMPUIOXKEHHbIE K 3asiBfIEHNI0, COOTBETCTBYIOT TPeGOBaHMSIM,
YCTaHOB/IEHHbIM 3aKOHOJATE/IbCTBOM Poccuiickoii defepauyn, Ha MOMEHT MpeAcTaB/eHus!
3as1B/IEHUS 3TW OKYMEHTbI AENCTBUTE bHbI 1 COEPXAT [OCTOBEPHbIE CBEEHNSI.

(
(mara) (noanwceb) (¢.1.0.)
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