PECNYBJIUKA TATPCTAH
WCNONHUTENBbHbLIA KOMUTET
TINAHYE-TAMAKCKOI'O CEJIbCKOI'O NOCEJIEHUA
TYKAEBCKOIN O MYHULUMNAINIbHOIO PAUOHA

NOCTAHOBJIEHUE =
«06» pekabps 2024 r. c. Tnﬂqu-TamaK Ne 25

06 yTBepxxaeHnn AQMUHUCTPATUBHOIO
pernameHTa npefocTaBneHns MyHUUUnansHoOm
ycryru no sbigade cripasku (BbINUCKK)

B uensax peanusauum depeparnbHoro 3akoHa oT 27 uwonsa 2010 roga Ne 210-d3 «O6
opraHusauunm  npefocTaBneHnss  roCYAapCTBEHHbIX M MyHUUMNANbHbIX  YCIyry,
PYKOBOACTBYAACb MoOcCTaHoBneHunem McnonHutenbHOro kKomuteta TnsiH4ye-TamMakckoro
CenbcKoro noceneHuss Tykaesckoro MyHuuuMnanbHoro pavioHa Pecnybnuku TatapctaH ot
31.10.2023 Ne 7 «O6 yrteepxaeHun [lopsgka paspaboTkm UM yTBEPXKAEHUNA
agMUHUCTPATUBHbLIX PpernaMeHToB nNpeaocTaBfeHns MyHUUMNanbHbIX YCRyr OpraHamu
MECTHOro camoynpasneHuss TnsH4Yye-TamakCcKoro cenbckoro mnoceneHnss TykaeBCKOro
MyHuUuMnanbHoro pavoHa Pecnybnuku TartapcTaH», B paMkax nepesoda MyHUUMNanbHbIX
ycnyr B 3rneKTpOHHylo copmy, UcnonHutenbHbin koMUTET TnsiHY4e-TamMakcKoro cenbCKoro
nocenexHusa TykaeBckoro MyHuuunaneHoro paoHa Pecnybnuku TaTapcTtaH

NOCTAHOBIAET:

1. YTBEepauMTb AOMWHUCTPATUBHLIA PErnameHT npenoCTaBNeHns MyHULMNanbHOM
ycnyru no Bblgaye cripaBku (BbIMUCKK).

2. [lpusHaTb yTpaTUBLLUMMM CUMy MOCTAaHOBNEHMA WcnonHUTEnbHOro KomuTeTa
TnaxHve-Tamakckoro cenbckoro noceneHuss TykaeBCKOrO  MyHWUMNAnbHOro  paioHa
Pecnybnukn TaTtapcTtaH:

- or 05.04.2022 Ne 5 «O6 yTBepxaeHUn AQMUHUCTPATUBHOIO pernameHTa
npepocTaBneHns MyHuUunanbHOW yYCAyri no Bblgave cnpaBku (BbIMUCKKN)»;

- oT 05.06.2024 Ne13 «O BHeceHuu M3MEHeHUI B nocTaHoBneHue McnonHuTenbHoro
komuteTa TnaH4Ye-Tamakckoro cenbckoro nocenenus ot 05.04.2022 roga Ne 5 «O6
yTBEPXAEHUN AAMUHUCTPATUBHOIO perfameHTa NpeaocTaBleHMst MyHULMNAnbHOW Ycnyru
No Bblga4ve cnpaBku (BbIMUCKU)»;

- oT 12.04.2014 Ne 3 «O6 yTBepXAEHUN aAAMUHUCTPATMBHOIO perfiaMmeHTa
npefocTaBneHns MyHUUUNanbHOW YCryrn no Bblgade CnpaBkM HA 3€MEfbHbIA y4acToK,
CcrnpaBKkM Ha [OMOBMafeHWe, CrpaBkym O COCTaBe CeMbM, CMpaBkM C MEeCTa XWUTENbCTBA,
BbIMUCKM N3 NOXO3ANCTBEHHOW KHUTNY;

- ot 20.08.2018 Ne 13 «O BHeceHun U3MEHeHUW B ALMUHUCTPATUBHLIA perrnameHT
npenocTaBneHus MYHULMNAnNsHOM ycnyru no  Bblgaye crnpaBku
Ha 3eMenbHbI Y4acCTOK, CpaBKkM Ha JOMOBraZEeHue, CnpaBkM O COCTaBe CEMbU, CNpaBKu C
MeCTa XWUTENbCTBA, BbINUCKA U3 NOXO3AWCTBEHHON KHWUMM, YTBEPXAEHHbIA NMOCTAHOBIEHUEM
Pykosogutens WcnonHutenbHoro komuteta TnsH4Ye-TamakcKoro cenbCKoro noceneHus
TykaeBcKoro MyHuumnansHoro panoHa ot «12» anpens 2014 r. Ne 3»;

- oT 05.04.2019 Ne 1 «O BHeceHUM U3MEHEHUN B AOMUHUCTPATUBHbLIA pernameHT
npeaocTaBneHns MyHUUMNANbHOW yCnyri no Bblgaye ChpaBKM HA 3EMEenbHbIA Y4acTok,
cnpaBku Ha OOMOBMafeHue, CnpaBkM O COCTaBe CEMbM, CnpaBku C MeCTa XWUTENbCTBA,
BbIMAUCKM U3 MOXO3ANCTBEHHOW KHUIM YTBEPXKAEHHbIW MNoOCTaHoBneHnem PykosBoauTens
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WcnonHutenbHoro komuteta TnsH4Ye-Tamakckoro CenbcKoro noceneHusi TykaeBCKOro
MyHMUMNanbHOro panoHa ot «12» anpenst 2014 r. Ne 3».

3. OnybnukoBaTb HacTosiLee nocrtaHoBneHne Ha OdumumnanbHOM nopTane nNpasBoBOWN
NHpopmaLumn Pecny6nuku TaTapctaH (pravo.tatarstan.ru) n pasMecTUTb
Ha odmumanbsHoOM cainTte TykaeBCKOro MyHUWUMNANbHOrO parioHa B cocTtaBe [lopTtana
MyHuLMNanbHbiX obpasosaHuin Pecnybnuku TatapcTaH (tukay.tatarstan.ru).

4. KoHTponb 3a UCNOMNTHEHNEM HACTOSLLEro NOCTaHOBIIEHUS OCTABNSAO 3a COOOWA.

TyKaeBCKOI'O MyHMUMNAansHOro paoHa

Pecnybnukn TaTtapcTaH P.lU. HaameTanHoB




YTBEpxaeH

noctaHoBneHnem McnonHuTenbLHoro
komuteTa TnsaH4ye-Tamakckoro
cenbCcKoro nocenexHus TykaeBcKOro
MyHMLMNanbHoro panoHa Pecnybnuku
TaTapcTaH

oT «06» nekabps 2024 r. Ne 25

AOMUHUCTPATUBHbIV pernameHT
npefocTaBneHnst MyHULMNANbHO YCnyru no Bblaaye crpaskuy (BbIMUCKK)

1. Obwme nonoxeHus
1.1.  [lpegmeT perynupoBaHnsa agMUHUCTPATUBHOIO perfnameHTa

Hactosawmin agMuWHWCTpaTMBHBIA pernaMeHT npefoCcTaBfEHUs  MyHULMNAnbHOW
ycnyrn (ganee — aAMUHWUCTPaTUBHbLIA pernamMeHT) ycTaHaBnMUBAeT CTaHAApT M NOPSAoK
npegocTaBneHus MyHALMNAnNbHOW  ycnyru no BblJjaye  CnpaBku (BbINUCKN)
(Banee — MyHuUMNanbHas ycnyra).

1.2. KaTteropun 3asButenei

1.2.1. Jlnuamy, umeloLmMMM NpaBo Ha MonyyYeHne MyHUUMNanbHOM yCnyru, SBMsTCs
dusnyeckne nuua (ganee — 3asBUTEND).

1.2.2. C 3asBneHuem Bnpase ob6paTUTbCS NpPeAcTaBUTENb 3asBUTENS, AeNCTBYIOLLUMA
Ha OCHOBaHUK AOKYMEHTA, yOO0CTOBEPSIOLLErO €ero NONMHOMOYUS
(nanee — npeacraBuTenb 3asBUTENS).

1.3. Mopsaok MHEOPMMPOBAHUS. O NPEAOCTABMNEHNN MYHULIMNANBHOM YCIyrit

1.3.1. WHdopmaums o nopsake nNpeaocTaBnEHUss  MyHUMUMNANbHOW — yCnyru
pa3smeLlaeTcs:

1) Ha WHGOPMALMOHHLIX CTEHAAX, COAEepXalMxX BU3yamnbHYl0O W TEKCTOBYIO
WHOPMAaLMIO O  MyHMUMNAnbHOW  ycriyre,  pacrofoXEeHHbIX B  MOMELLEHUAX
MHOroyHKUMNOHAaNbHbIX LEeHTpOoB npenocTaBneHuns rocynapCTBEHHbIX
N MyHULMNANbHbIX YCAYT.

2) Ha oduumanbHom canTe TykaeBCKOro MyHuUUMNanbHOro paioHa Pecnybnuvku
TaTtapcTtaH B NHOPMaALMOHHO-TENEKOMMYHUKALNOHHOM cetu «WHTEpHET”
(tukay.tatarstan.ru);

3) Ha [NopTane. rocyaapCTBEHHbLIX U MyHUUMNanbHbIX yenyr Pecnybnuku TaTtapcTaH
(https:/luslugi.tatarstan.ru) (nanee — PecnybnukaHckuii nopTan); '

4) Ha EpuHoMm nopTtane rocygapCcTBEHHbIX W MYyHULMNANbHbIX YCnyr (yHKLWIA)
(https:// www.gosuslugi.ru) (panee — EauHbiii nopTtan);

5) B rocyaapcTBeHHONW WHMOPMaLUMOHHON cucteMe «PeecTp rocygapCTBEHHbIX
n MYHULMNANbHbIX ycnyr Pecnybnukn TaTtapctaH» (http://ffrgu.tatar.ru)
(nanee — PeecTp rocyaapCTBEHHbIX ¥ MyHULMNAMNbHBIX YCIyT).

1.3.2. KoHcynbTupoBaHMe no Bonpocam MNpefoCTaBneHUs MyHUUMNanbHOW yCnyru
ocyllecTBnseTcs:

1) B MHOroyHKUMOHaANbHbIX LUEHTpax NpeaoCTaBiEHUs  FOCYAapCTBEHHbIX
N MyHULMNANbHBIX YCyr NpU yCTHOM oBpalleHnm — NMNYHO UMK No TenedoHy;

2) B HTepakTuBHOW hopme EguHoro, PecnybnukaHckoro noptana;
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3) MWcnonHutenbHbiM KOMUTETOM TrisiH4e-TamakCKoro CernbCKoro noceneHus
TykaeBCKOro MyHuuunanbHoro pamnoHa Pecnybnuku TartapctaH (Oanee no TEKCTy —
Wcnonkom):

npw yCTHOM oBpaLleHnn — NMNYHO UNK Mo TenedoHy;

NPy NMCbMEHHOM (B TOM Ymncre B hoOpMe 3MEKTPOHHOro AOKYMeHTa) obpalleHun — Ha
Byma)kHOM HocUTerne no NoyTe, B 3NEKTPOHHON hopMe NO 3MEKTPOHHOMW NoYTe.

1.3.3. NHdopmaumusa Ha EguHom noprtane, PecnybnvkaHckom nopTane o nopsake u
cpokax npefocTaBneHnss MyHULUNanbHOM YCNyrn Ha OCHOBaHUM CBEAEHWUN, cofepiKaLluxcs
B Peectpe rocygapCTBEHHbIX W MyHULUMNAnbHbIX YCryr, nNpefocTaBnseTcs 3asBUTENIO
BecnnaTHo.

Jdoctyn K uHopmauuMm O cpokax W nopsgke npefocTaBfieHns MyHUUUnanbHOM
ycnyru ocyulectenseTca 6e3 BbIMOMHEHUs 3asBUTENEM Kakux-nubo TpebosaHWiA, B TOM
yucrie 6e3  ucnonb3oBaHWA  nNporpamMmHoro  obecnevyeHusi, yCTaHOBKA KOTOPOro
Ha TexHuYeckue cpenctesa 3aaBuTens TpebyeT 3aknyYeHUs NUUEH3UOHHOro WU MHOro
cornawieHus ¢ npasoobnagarteneMm nporpamMHOro obecneyeHus, npegycmaTpuBaloLLero
B3VMaHWe nnaTtbl, perucTpauuio uUnuM asBTopu3auuio 3asBUTENS MW NpefocTaBrieHne UM
nepcoHarbHbIX AaHHbIX.

1.3.4. lNpu obpaweHnn 3asBuTENa NUYHO WUNM NOo TenedoHy B COOTBETCTBUU
c noctynueLLMM obpalleHnem npegocTaBnseTcs UHpopmauus:

1) 0 MecTe HaxoXAeHUs MHOropyHKLUMOHANbHOrO LUeHTpa npeaocTaBreHuns
rocyfapCTBeHHbIX W MyHUuMnanbHbiX ycnyr, Wcnonkoma (agpec, rpacduk paboThl,
cnpaBoYHble TenedoHbl);

2) o nopsagke npefocTaBfeHUs MyHUUMNAnNbHOW ycnyrn, O cnocobax M cpokax
nogayn 3asaBnNeHni;

3) O KaTeropusix rpaxgaH, KOTopblM NPeaocTaBnsSeTCA MyHuUuMnanbHas ycnyra; o
HOPMaTUBHbIX NPAaBOBbLIX aKTax, PerynvpyoLmx BONpOChl NpeaoCTaBNeHNs MyHULMNaNbHON
ycnyru;

4) O nepeyHe [OKYMEHTOB, HeobXoaAuMbIX ANS pacCMOTPEeHUs 3asBfeHUs
O NpefocTaBfeHn MyHULUMNanbHOWM yCryrin, o cpokax npuema u pervcTpaumn sasenenus;

5) o0 xoae npepocTaBneHns MyHuUMNanbHON ycnyru;

6) O MecTe pasMelleHuss Ha odwuuManbHOM canTe WHpopmauum no Bonpocam
npeAoCcTaBnNeHNA MyHULMUNANBHOW YCIyTu;

7) o nopsgke obxanoBaHus p[encTBurM unu 6e3nencTBUs AOSMKHOCTHbLIX nuu
Ucnonkoma.

Mo NMUCbMEHHOMY  oBpaLleHuio COTPYAHUKM  oTAena, OTBETCTBEHHOrO
3a npefocTaBfeHne MyHUuunansHom ycnyru, nogpobHo B MUCbMEHHON (hopMe pasbsCHAT
3aaBUTENIO nopsiaokK npeaocTaBneHus MyHMLMNanbHON ycnyru
M BOMNPOCbl, YKa3aHHble B HACTOSLUEM MyHKTE aAMWHUCTPATUBHOIO pernameHTa,
N B TedeHue Tpex paboumx OHEeil co AHA peructpauuu obpalleHuss HanpaBnaAwT OTBET
saasutento. OTBeTbl faloTCs Ha A3blke obpalleHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET
Ha A3blke obpalLeHns Mcnonb3yrTCA rocyaapcTBeHHbIE A3blikn Pecnybnuku TatapcTaH.

1.3.5. WHdopmauma no Bonpocam npenocTaBneHnss MYHULUNAnbHOW YyCnyru
pasmeLlaeTcs Ha ocdhuymnanbHOM canTe MYHULMMNANbHOMo painoHa
M Ha WHPOPMALMOHHBLIX CTeHgax B nomelwleHnsix MWcnonkoma pgna  paboTbl
C 3aABUTENAMM.

MHdbopmauusa Ha rocyaapcTBeHHbIX a3blkax Pecnybnuku TaTtapcTtaH, pasmellaemas
Ha MHOPMALMOHHBLIX CTeHZAxX M Ha oduuManbHOM calTe MyHWUMNanbHOro panoHa B
MHOPMALIMOHHO-TENEKOMMYHUKALWMOHHON ceTn  «/IHTepHeT», BKOYaeT CBEeAeHUs O
MyHMUMNaNbHOM ycnyre, coaepkaLiunecs
B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMUHUCTPATUBHOIO pErnameHTa,
MHOPMaLUMIO O MecTe HaxOXOEeHWsl, ChpaBoOYHbIX TenedoHax, BpemeHn paboTbl
Wcnonkoma, o rpacduke npuema 3asiBreHunii Ha NpefocTaBneHne MyHULMnansHou ycnyru.



1.4. HopmaTuBHbIE NPaBOBbIE aKTbl, PErYNUPYIOLLUME NPeaoCTaBNeHne
MYHULMNANbLHON yCnyru

1.4.1. lNepevyeHb HOpPMATUBHbLIX MPABOBbLIX aKTOB, PErynupyloLwwux npegocrasreHne
MyHULMNANbHON ycnyrn (C YyKasaHUEM pPEeKBU3MTOB HOPMATMBHbLIX MNPAaBOBbIX aKTOB U
NCTOYHUKOB nx oduymanbHoro onybnukosaHus), pasmeLleH
Ha EpuvHom nopTtane, B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHBIX  YCNYT,
Ha oduymnansHoOM cante MYHULMNANbHOro paioHa B NHOPMaLNOHHO-
TenekoMMYHUKaLUNOHHON ceTn «HTepHeT».

1.4.2. TekcT agMUHUCTPATUBHOIO pernaMmeHTa B AeWCTBYIOLUEN peaakuun NoanexuT
pasmeLLeHUIo Ha EanHom noprane, B PeecTtpe rocyfapCTBEHHbIX
W MyHAUMMAnbHbIX  ycnyr, Ha oduunanbHOM cailTe MyHUUMNanbHOro  panoHa
B MHPOPMALMOHHO-TENEKOMMYHUKALNOHHOW ceTu «HTepHeT».

1.5. TepMuHbI, ncnonb3yemMmbie B adMMHUCTPATUBHOM pernameHTe, h nx onpeaeneHuna

1.5.1. B agMuHuCTpaTMBHOM pernameHTe WCnonb3ylTcsA cregylowme TepMUHbI U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOroyHKLUMOHaNbHOrO UEHTpa npeaocTaBneHus
rocyfapCTBEHHbIX U MyHULMNAnbHbIX YCryr — TepputopmnanbHo 060cobneHHoe CTPYKTypHOe
noapasgeneHue (oduc) MHOrOo(pyHKLIMOHANbHOro LUeHTpa npeaocTaBneHus
rocyfAapCTBEHHbIX 1 MyHULMNanNbHbIX YCryr, cO3AaHHOE B FOPOACKOM (CENbCKOM) NoceneHnm
MyHULMNanbLHOro panoHa unu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auun [OesTenbHOCTM MHOrOMYHKLMOHAMbHLIX LIEHTPOB
npefocTaBneHns rocyfapCTBEHHbIX
U MyHUMLUMUNAanbHbIX YCNyr, YTBEpXAEHHbIX noctaHosrneHuem [lpasutensctea Poccunckon
®epepaunn ot 22 pekabpa 2012 r. Ne 1376 «O6 yrtBepxgeHuu [paBun opraHusauun
AEATENbHOCTM MHOrOMYHKUMOHASbHBIX LIEHTPOB NPEAOCTaBNEHMA TOCYAApPCTBEHHbIX WU
MyHMUMNAnNbHbIX YCNyr»; .

TexHuyeckas owwnbka — owwubka (onucka, onevyaTka, rpamMmaTMydeckas Wnu
apudpmeTuyeckaa owmbka nmbo nopgobHas  owwmbka), [OMNyLIEHHas  OpraHom,
NpeaocTaBnALIMM MyHALMNANbHYIO YCryry, U NpuMBEALIas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B  [OKYMEHT  (pesynbTaT  MyHUUUNAnNbHOW  YyCNnyrn),  CBEAEHUsSM
B JOKYMEHTax, Ha OCHOBaHUW KOTOPbIX BHOCUMUCb CBEAEHMS;

EovHas cuctema wupeHTUdMKauMM M ayTeHTUdUKauMM B UHpacTpyKType,
obecneyunBatoLein MHHOPMALMOHHO-TEXHONOIMYECKOE B3auMOLENCTBUE UHGOPMALMOHHbIX
cucTem, ncnosb3yembIx ans npeaocTaBneHus rocyfapCTBEHHbIX
U MyHUUMNanbHbIX YyCryr B 3neKkTpoHHoW copme (panee — ECUA) — depepanbHas
rocyfapcrBeHHas WHdgopmaumoHHas cuctema, obecneuvnsarollasi CaHKUMOHWPOBAHHBIN
AOCTyNn YYaCTHMKOB WH(POPMALMOHHOIO B3aMMOLENCTBUS B CUCTEME uAeHTUdukauun
N ayTeHTUpMKaLMmM K MHpopmaumm, coaepkalleica B rocyaapCTBeHHbIX MHOPMAaLMOHHbBIX
cucTeMax M MHbIX MHOPMALMOHHBIX CUCTEMAX;

MoL — lNocypapcTeeHHoe BlompKeTHOE yypexaeHue «MHorocbyHKuMOHaanbm LEeHTp
NpeAoCcTaBneHns rocygapCTBEHHbIX U MyHULMNanbHbIX yenyr B Pecnybnuke TatapctaHy»;

AUC MoL| - ABTOMaTU3MpOBaHHas WHOpMaLMOHHas cucrtema
MHOrO(PYHKLMOHASbHbIX LEeHTpoB npenocTaBneHus rocy4apCTBEHHbIX
n MyHuUMnanesHbix yenyr Pecnybnuku TatapcraH.

1.5.2. B agMuHuUCTpaTUBHOM pernameHTe noA 3asBfneHnem O npeaocTaBneHun
MyHUUMNAnNbHOW ycnyru (ganee — 3asBrieHne) NOoHMMaeTcs 3anpoc O npeaocTaBneHun
MYHULMNANbHOW YCNyri, NodaHHbI B COOTBETCTBUM C NYHKTOM 3 cTatbk 2 degepanbHoro
3akoHa ot 27 wwona 2010 rogpa Ne 210-®3 «O6 opraHusauuu npepocTaBneHus
rocyiapCTBEHHbIX U MyHULMNANbHbIX ycnyr» (aanee — ®eaepanbHblil 3akoH Ne 210-03).



2. CTaHpapT NpeaocTaBleHUA MyHULIMNANbLHOW yCcnyru
2.1. HaumeHoBaHue MyHMUMNanbLHOM yCnyru
Bbigaya cnpasku (BbINUCKMN).

2.2. HanmeHoBaHue UcnonHUTenbHo-pacnopsaaMTenbHoOro opraHa MeCcTHoOro
camoynpasneHus, HenocpeacTBEHHO NpeaoCcTaBnALWEro MyHMuunanbHyo ycnyry

WcnonHutenbHblii KoMUTeT TnsiHYe-TaMakcKoro Cenbckoro noceneHvus TyKaeBcKoro
MyHULMNanbHoro panoHa Pecnybnuku TatapcTaH.

2.3. OnucaHue pesynbTata NpeaocTaBneHns MyHuuunanbHon ycnyru

2.3.1. PesynbTatoM npenocrasneHns MyHuLMnanbHOW ycnyru ABnaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacTosAwemy agMUHUCTPaTUBHOMY
pernameHTy);

2) pelueHne o6 oTkase B NpefoCTaBeHNU MyHUUMNANbHOW ycnyru (npunoxeHue Ne
2 K HacTosILeMy aAMUHUCTPATUBHOMY peErnamMeHTy);

3) pelweHne o6 oTKase B npueme OOKYMEHTOB, HeobxoauMbIX
ONS  nNpefocTaBneHuMs MyHuuunanbHOW ycnyrn (npunoxeHune Ne 3 K HacToswemy
aflMUHUCTPATUBHOMY PErfameHTy).

2.3.2. PesynbTaTt npeaocTaBrneHns MyHMUMnansHOW ycrnyrin HanpasnsaeTcs 3asaBUTENO
B (opMe 3NEeKTPOHHOro [OKYMEHTa, MNOAMWCAHHOIO YCUIIEHHON KBanuuuMpoBaHHOM
3MEeKTPOHHON NOAMNUCLIO  YMONMTHOMOYEHHOrO  AOMMKHOCTHOro nuua Wcnonkoma  (nubo
Wcnonkowma), B COOTBETCTBUU g depnepanbHbiM 3aKOHOM
oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOM nognucuy» (panee — deneparbHbId
3akoH Ne 63-93) B nuyHbIn kKabuHeT EgnHoro noptana. B cnyvyae HanpaBneHwsa 3asBneHus
nocpeactBoM PecnybnukaHckoro noprtana pesynbTaT NpefocTaBneHus MyHWLMnanbHOW
ycnyru HanpaBnsieTcsa Tak Xe B NUYHbIA kabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBUTENSA pesynbTaT NpeaocTaBNeHMs MyHUUMNanbHOW YCnyru
BbigaeTcs B Wcnonkome unu B MOL| B chopme ak3emnnspa SMeKTPOHHOro AOKYMEHTa,
pacneyaTaHHOro Ha GyMakHOM HocuTene, 3aBEPEHHOro neyaTblo
N MOAMUCbID COOTBETCTBEHHO YMNOSIHOMOYEHHOro [OOIMKHOCTHOro nuua Wcnonkoma wunu
paboTHuka MoLL.

2.3.4. 3asBuTenb Bnpaee MOMy4nTb pesynbTaT NPeAoCTaBNEHUS MyHULMNanbHoOW
ycnyrm B dOpME SneKTPOHHOro [AOKYMEeHTa B TevYeHuMe cpoka [eWCTBUA pesynbTata
npeAoCTaBNEHNs MyHULUNANBHOW YCryru.

2.4. CpoK npefocTaBneHms MyHUUMNansHOW yCryri, B TOM Yucne ¢ y4eTOM HeobxoamMMocTu
obpalleHns B opraHnsaumm, y4acTeyloLmne B NpefocTaBneHnn MyHULUUnanbHOn yecnyru, Cpok
NPUOCTaHOBMNEHUA NPeaOoCTaBNeHnss MyHULMNanbHOMW ycnyru B criy4ae, ecriv BO3MOXHOCTb
NPUOCTAHOBMEHUA NpeayCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon degepaumn, Cpok
Bbl4a4u (HanpaBneHnsa) 4OKYMEHTOB, ABMAIOLUXCA pe3ynbTaToM npefocTaBneHus

: MYHULMNANbHOW yCryru

2.4.1. MyHuumnanbHas ycnyra npefocTaBnaeTca B Te4eHne Tpex pabounx gHew.
2.4.2. TlpuocTaHOBNEHME Cpoka MPEeAoCTaBNEHUs  MyHUUMUNANbHOW  YCRyru
He NpeayCMOTPEHO.



2.4.3. HanpaBneHue [oOKyMeHTa, SABMAIOLWErocs pesynbTaToM npeaocTaBieHns
MyHULUMNANbHOW ycnyru B (popMe 3NEeKTPOHHOro JAOKYMEeHTa, 3asiBUTEro OCYLLECTBNAETCH B
A€Hb 0chopMMnEHNs 1 perucTpaumm pesynbtaTta NpefocTaBneHnsa MyHuumMnanbHOn yCnyru.

2.5. NcuepnbiBarowmii nepeveHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUU
C 3aKoHOAATEeNbHLIMU NN UHBIMW HOPMATUBHBIMU NPAaBOBLIMWU akTaMu A58 NpeaocTaBNeHus
MyHULMNANbHOW YCyru, a Takke yCnyr, KoTopble ABNATCA HEOOXOAUMbBIMU U
obsizaTenbHbIMU ANS NPeAoCTaBNEHUs MyHMUMNANbHbIX YCyr, Noanexatumx
NpeAcTaBneHnio 3asaBuTenem, cnocobbl UX NONyYeHUs 3asBuTenem, B TOM Yucne B
3NEKTPOHHON hopme, NOPAAOK UX NpeacTaBneHus

2.5.1. Ina nony4yeHnsa MyHMUUNanbHOW yCryru 3asBuTenb NpeacTasnseT cneayoumne
AOKYMEHTBI:

1) LOOKYMEHT, yaocToBepsiowmi nNuyHocTb (He Tpebyetcs B cnyyae obpalleHus
nocpeactsomMm EguHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPAIOLLMIA MONHOMOYMSA NpeacTaBUTENSA 3asBUTENS;

3) 3asBneHue:

B (bopme [OKymMeHTa Ha OymaxHoM Hocutene (npunoxeHune Ne 4 Kk HacTosLiemy
aAMUHUCTPATUBHOMY pernameHTy);

B 3NEKTPOHHON dopme (3anonHAeTca NocpeACTBOM BHECEHMS COOTBETCTBYHOLLMX
CBEOEHUN B 3NEKTPOHHYK opmMmy 3asBneHus), noanMcaHHoe B  COOTBETCTBUM
c TpeboBaHuaMM nyHkTa 2.5.3 agMUHUCTPATMBHOINO pernameHTa, npu obpalueHun
nocpencTtsomMm EanHoro, PecnybnukaHckoro nopTana;

4) B cnyy4ae, ecnu Ans NpefoCTaBNeHWs MyHUUMNAnNbHOW ycnyrm Heobxoguma
obpaboTka nepcoHanbHbIX [AaHHbIX JWUa, He SBNSAOLWErocs 3asBUTENEM, W €Crnu
B COOTBETCTBUM C dheaeparbHbiM 3akOHOM 0BpaboTka Takux nepcoHanbHbIX AAHHbIX MOXET
OCYLLIEeCTBMATLCA C CcOrnacua ykasaHHoOro nuua, npuv obpaweHun 3a nonyvyeHuem
MyHMUMNANbHOW  ycnyrn  3asBUTENb  OOMONHWUTENbHO  NpeacTaBnsieT  AOKYMEHThI,
noATeepXxgatoollme nornyyeHue Ccornacusi  ykasaHHoOro nvua WM ero  3aKOHHOro
npeacraBuTens - Ha obpaboTKy nepcoHarnbHbIX AaHHbIX YKazaHHOro nuua. [JOKyMeHTbl,
noATeepxgawoLime nonyyeHuwe cornacus, MoryT OblTb npeacTaBneHbl B TOM  4uche
B oOpMe 3NEKTPOHHOIO AOKYMEHTA;

5) B cnyyae, ecnu 00683aHHOCTb XpaHeHuss [OomoBoW KHurn po 31.12.2017
Bo3naranacb Ha COOCTBEHHWKOB XXWMbIX MOMELLEHWUA, 3asBUTENeM npeacTaBnsieTcs
AOMOBas KHUTQ;

6) npaBoycTaHaBnuBawLlUMe [OKYMEHTbl Ha MWHAMBUAYyANbHbIA  XXWNOW  OOM
(ecnu npaBo COBCTBEHHOCTWN He 3aperncTpupoBaHo B EQMHOM rocyaapcCTBEHHOM peecTpe
HEABWXUMOCTM) — ANS BbINUCKM U3 NOXO3ANCTBEHHOW KHUTU.

2.5.2. 3afABneHne u npunaraemble [OKYMEHTbl MoOryT ObiTb npeacTaBneHsbl
(HanpaBneHbl) 3asiBUTENEM O4HUM U3 cneayoLwmx cnocobos:

1) yepes MO Ha OymaxHbIX HOCUTENSX WU B BUAE SNEKTPOHHBLIX [OOKYMEHTOB,
COOTBETCTBYOLMX TpeboBaHMAM nyHKTa 2.5.3 aAMUHUCTPATUBHOIO PErNaMeHTa;

2) nocpepcteom EaunHoro, PecnybnukaHckoro noptana B aNeKTPOHHOW (hopMeE;

3) B Aicnonkom nNuMYHO nnu nocpeacTsoM NOYTOBOW CBA3U HA ByMa)KHOM HocuTene.

3asiBrieHne v npunaraemble AOKYMEHTbI, NMPU HanpaBfeHUn NOCpPeAcTBOM MOYTOBOM
CBSI3W, 3aBEPSAIOTCA B YCTAHOBNEHHOM MOPSAKE.

2.5.3. 3asBneHue npu HanpaeneHun nocpeacTtsom EauHoro, PecnybnukaHckoro
nopTana noAnucbiBaeTca NPOCTON 3NEKTPOHHOM NOANUCHIO 3asBUTENS.

Ans nony4yeHusi NpoCTOM 3NEKTPOHHOM MOANUCU 3asBUTEND HeobXoaMMO MPONTU
npouenypy peructpauumn (ayteHtudukaumm) B ECUA, a Tawke noarsepautb YYETHYHO
3annchb.



OnNEKTPOHHbIE  [OOKYMEHTbl (3NEeKTPOHHble 00pasbl  [AOKYMEHTOB), YKas3aHHble
B noanyHktax 2, 4 — 6 nyHkta 2.5.1 agMUHUCTPATUBHOrO perfiameHTa, 3aBepslTCs
YCUMEHHON  KBanMUUUPOBAHHOW MOANUCBLIO WL, YMOMHOMOYEHHbLIX Ha co3fdaHue
1 NnoanucaHne Takmx AOKYMEHTOB, B TOM YuCne HoTapuycamu.

OnNEKTPOHHbIE OOKYMEHTbl (3MEKTPOHHble o06pa3sbl [OKYMEHTOB), MpunaraemMblie
K 3asiBNIEHUI0, B TOM YUCNe [OBEPEHHOCTM, HanpasnsaTcs B Buae dainos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 MbanT.

KauecTBOo npepocTaBnsieMbiX 3SMEKTPOHHbLIX [AOKYMEHTOB (3/1EKTPOHHbLIX 0Opa3oB
AOKYMEHTOB) [OSDKHO MO3BOMSATL B MONMHOM OObeMe npountatb TEKCT [OKYMEeHTa
1 pacnosHaTb PeKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTtca TpeboBaTtb OT 3asaBUTENS:

1) npegcrtaBneHMst OOKYMEHTOB M WHOPMauUMUM WM OCYLLECTBMEHMA AEWUCTBUMN,
npeAcTaBneHne unuM  OCYyLLUEeCTBMIEHME KOTOPbIX HEe MpeayCMOTPEHO HOPMaTUBHbLIMM
NpaBoOBbIMW  aKkTamu,  pPerynupylolwmmMmm  OTHOLLEHUS,  BO3HUKaKOLWMEe B  CBA3N
C NpeaocTaBneHNeM MyHULMNANbHON YCNyru;

2) oOcywecTBneHWsa [OeWCTBUA, B TOM 4UCre COrfacoBaHui, Heobxoanmbix
ANs  NOMyYeHUs MyHWUMNAnbHOW ycryrM W CBA3aHHbIX C obpaleHnem B UHble
rocyfapCTBEHHbIE  OpraHbl, OpraHbl  MECTHOrO  CaMmOynpaBneHus,  opraHusauum,
32 UCKIKOYEHMEM MONyYeHUss YCnyr W TMOMyYeHUs [OOKYMEHTOB W WHopmauuu,
npefocTaBnsAeMblx B  pe3ynbTate npefocTaBfeHuUs  Takux  YCryr,  BKIMIOYEHHbIX
B MepeyHn, ykasaHHble B Yactu 1 ctatbn 9 PepepanbHoro 3akoHa Ne 210-d3 (Heobxoanmbix
n obasaTenbHbIX YCNyr);

3) - npeacTaBneHus AOKYMEHTOB n NMHopmaLmu, OTCyTCTBUE
n (unNn) HepJoOCTOBEPHOCTb KOTOPbIX HE yKasbiBanuCb Npu nepBoOHaYanbHOM OTKase
B NpUemMe JOKYMEHTOB, He0bXoAUMbIX ANA NpefoCcTaBNeHnsa MyHULMNanbHow ycnyru, nubo B
npeaocTaBneHNN MyHULMNANbHOM YCNyru, 3a UCKIIOYEHNEM CneayroLmnx cry4yaes:

a) W3MeHeHue TpeboBaHWA HOPMAaTUBHbLIX MNPABOBbIX aKTOB, KacalLUXCs
npefocTaBneHns MyHULMNanbHOW yCnyru, nocrne nepBoHavanbHOW nojayn 3asiBNEHUst O
npeaocTaBneHnn MyHMLUMNanbLHOM yCnyru;

0) Hanuune ownbok B 3aABNEHUW O NpPedoCTaBNEHMUM MYHULMNANbHOW YCnyru
N [OOKYMEHTax, MnOoAaHHbIX 3afABUTENEM Trocne nepBOHaYanbHOro oOTKasa B MNpueme
AOKYMEHTOB, HeoOxoguMbIX  Ans npenocTaBneHuns MYHULMNANbHOM ycnyru,
nméo B npenocTasneHnn MyHULMNanbHOW ycnyru n He BKITHOYEHHbIX
B NPeACTaBneHHbIN paHee KOMMNIEKT JOKYMEHTOB;

B) WUCTEYEHWe cpoka [AEeNCTBUS [OKYMEHTOB WNW U3MEHEHWe uHdopmauun
nocne nepBoOHavanbHoOro oTKasa B npveme AOKYMEHTOB, HeobxoaUMbIX
ANA npefocTaBneHuss MyHuuunansHou ycnyri, nnbo B npegocTaBneHun MyHULMNanbHOW
yCnyru;

r) BbiIBNIEHWEe AOKyMEHTanbHO MOATBEPXKAEHHOro akta (Npu3HakoB) OLIMOOYHOro
unu npoTuBOMpaBHOro Aenctensa (6esgencteusl) OOMKHOCTHOro nuua Wcnonkoma,
paboTHuka MOL|, npu nepBoHa4yanbHOM OTKase B NpuemMe AOKYMEHTOB, HeOoBXoauMbIX AN
npeaocTaBneHns MyHMUMnanbHou ycryru, nnbo B npeaocTaBneHnm MyHULMNansHON ycnyru,
O YeM B NMUCbMEHHOM BuAe 3a nognuckio pykosoautensa Mcnonkoma npu nepsoHavyanbHOM
oTKase B npueme AOKYMEHTOB, HeobXxoaMMbIX
ANA  NpefoCTaBfeHUs MyHUUMNanbHOW YCnyrv, YyBeOOMMSeTCA 3asBuUTENb, a TaKke
NPUHOCATCA U3BMHEHUA 3a AOCTaBMeHHbIE HeyaobCTBa;

4) npepocTaBneHnss Ha OymMakHOM HocuTene [OKYMEHTOB W WHdopmauuy,
3NEKTPOHHble 06pasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 cratem 16 OepepanbHoro 3akoHa Ne 210-03, 3a wWCKNIOYEHMEM Cny4aes,
€CINN HaHeceHWe OTMETOK Ha Takue AOKYMEHTbl NMMBo MX u3bsATME sSiIBNSeTCS HeobXoaMMbIM
yCrNoBMEM MpPefoCTaBfeHUs rocyAapCTBEHHOW WNW  MyHUUMNANbHOW YCnyru, WU WHbIX
crny4vaesB, YCTaHOBMEHHbIX dhefepanbHbIMy 3aKOHaMMU.
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2.6. UcuepnbiBatoLwmin nepeyeHb JOKYMEHTOB, He0bXoANMbIX B COOTBETCTBUM
C HOPMaTUBHbLIMU NPABOBbLIMW aKTaMu ANs NPefoCTaBnNeHns MyHULMUNanbLHON YCnyru,
KOTOpblE HAaXOOATCHA B pacnoOpsXXEHUMU rOCyAapCTBEHHbBIX OPraHoOB, OPraHOB MECTHOIO
camMmoynpaBsfieHusa 1 NOABEAOMCTBEHHbIX rOCYAapCTBEHHbLIM OpraHaM UM opraHam MecTHoro
caMoynpaBneHnsa opraHu3auuin u KoTopble 3asaBUTENb BNpaBe NpeacTaBuUTb,
a TakkKe cnocobbl UX NONyYEHUS 3aABUTENSIMU, B TOM YUCNE B ANEKTPOHHON dhopme,
nopsiAoK UX NPeACTaBNEHUs; roCyAapCTBEHHbIW OpraH, opraH MECTHOro caMoynpaseHus
nnbo opraHnsauunsi, B pacnopsiKeHMU KOTOPbIX HAXOAATCA OAaHHbIE [OKYMEHThI

2.6.1. lNMonyyatoTca B pamkax MeXBeJOMCTBEHHOIrO B3aMMOAENCTBUSA:

1) BbINMcka M3 EQNHOro rocyfapcTBEHHOro peecTtpa Hegsmxkumoctn — GepepansHas
cnyx6a rocyaapCTBEHHOM perucrpauun, kagactpa v kaptorpaduu;

2) cBefeHuWs O OEencTBylOLWEM nacrnopTe rpaxpaHuHa Poccuiickon depepauun —
MBJ Poccuu;

3) cBedeHuMs O HOTapuanbHOW [OBepeHHoCcTn — PepepanbHasi HoTapuanbHas
nanara.

2.6.2. 3assutenb BNpaBe nNpenocTaBUTb [OOKYMEHTbl (CBEAEHWs), YyKasaHHble
B noAanyHkte 1 nyHkTa 2.6.1 agMWHUCTPATUBHOrO pernameHTa, B hOpMe 3MEeKTPOHHbIX
OOKYMEHTOB, 3aBEpPEHHbIX  YCUNEHHOW KBanuuunposaHHoOM nognucbio N,
YMOMHOMOYEHHbIX Ha CO3faHue U noanucaHne Takux 4OKYMEHTOB, NpU nogayve 3asBrneHus.

2.6.3. HenpepactaBneHne (HeCBOEBPEMEHHOE MpeACTaBfieHMe)  yKasaHHbIMU
B NyHKTe 2.6.1 agMWHUCTPATUBHOINO perfnaMeHTa opraHamMu rocyAapCTBEHHOW BNacTy,
opraHamu . MECTHOro CaMOynpaBlieHUs, OpraHuM3auusiMu [OOKYMEHTOB W  CBEAEHWN
He MOXET ABNATLCA OCHOBAHWEM AN1A OTKa3a B NPeAOoCTaBNEHUN MyHULMNANBHOW YCIYIu.

2.6.4. [omxHocTHoe nuuo wn (unu) paboTHMK, YyKasaHHbIX B nyHKTe 2.6.1
aAMUHUCTPATMBHOrO perflameHTa oOpraHoB W  OpraHusauuin, He npeacTaBuBLLNE
(HecBoeBpEMEHHO npeAcTaBUBLUME) 3arnpoLUeHHble W HaxogsilMecs B pacnopsikeHum
AOKYMEHT WINWM CBeAEeHWUs, noanexart aAMWUHUCTPaATUBHOMW, AWCUWUMNWHAPHOW WM WHOW
OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKoHoAaTeNbLCTBOM Poccuickon Geaepaumn.

2.6.5. 3anpewjaetcs TpeboBaTb OT 3asBUTENS LOKYMEHTbl CBEAEHUS, B TOM 4ucne
noaTeepXaalLlme BHECeHWe 3asiBUTEeNneM nnartbl 3a NpefocTaBreHne MyHULMnanbHOW
ycnyru, HaxofsluMecs B pPacrnopsiKeHUMM rocyAapCTBEHHbIX OpraHoB, OpPraHoB MECTHOro
camoynpaBsfeHusa 1 NoaBeAOMCTBEHHbIX roCy4apCTBEHHbIM OpraHamM Unu opraHam MeCTHOro
camoynpaBsfeHus opraHusauui.

HenpencraeneHue 3asBuTernem [OOKYMEHTOB, COAEPXalUMX CBEAEHMS, KOTOpble
HaxoAATCA B PacCrOpPsSKEHUM  FOCY[AAPCTBEHHbIX  OpraHoB, OpraHoB  MECTHOro
camMoynpasneHus 1 NoABEAOMCTBEHHbIX rOCyapCTBEHHbIM OpraHaM uinyn opraHam MeCTHOro
camoynpaBfeHusi opraHu3auuin, He SABNAEeTCA OCHOBaHMEM [ANSA OTKasa 3asBUTENo B
npeaocTaBNeHNN MyHULMNANbLHOM YCyru.

2.7. NicyepnbiBatowmii nepevyeHb OCHOBaHUM ANsi 0TKasa B NpUeMe 4OKYMEHTOB,
HeobXxoauMbIX ANA NpeaocTaBNeHna MyHUUMNAanbLHOW yenyru

2.71. OcHoBaHMsMW [Ona oOTKasa B MNpUemMe [OKYMEHTOB, HeobxoAuMbIX
ANA NpeAocTaBNeHna MyHULUNAanNsHOW yecnyru, ABnAKTCA:

1) npencTaBneHHble 3a9BUTENEM OOKYMEHTbI cogepxart NOAYMCTKM
WU UCNpaBlieHUs TEeKCTa, He 3aBeEpPEHHble B MOpsiAKe, YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
Poccuinckon ®epepauuu;

2) [OKYMEHTbl COAepXaT [MOBPEeXOEHUNA, Hanuume KOTOpbIX He Mno3Bonsaer
B nNonHoOM obbeme wucnonb3oBaTb MWHGOPMAUUID U CBeAeHus, coaepXawuecs
B [IOKYMEHTax AN NpefocTaBneHus MyHULMNanbHOW yenyru,



10

3) npeacTaBneHHble [OKYMEHTbl WU CBEOEHUA yTpaTunu Cuny Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW YCryron (QOKYMEHT, YAOCTOBEPAOLWMA MNONHOMOYUSA
npeacTaBuTenst 3asBUTENS, B cnyyae obpalleHus 3a npefocTaBrieHneM MyHuuunanbHOW
yCrnyru ykasaHHbIM NULIOM);

4) nopava 3asBneHUs O NpeAoCTaBNEeHWW MyHULMUNanbHOW YCnyrm U OOKYMEHTOB,
HeobOXoAMMbIX AONSA NPeAoCTaBMEHUMA MYyHUUMNANbHOW YCNyrn, B 3NEKTPOHHOW dopme
C HapyLLEeHMEeM YCTaHOBMEHHbIX TpeboBaHUI;

5) HekoppekTHoe 3anonHeHne obs3aTenbHbIX Monen B hopMe 3asiBNEHUSA, B TOM
yucrne B MWHTepakTUBHOW popme 3asBneHus Ha EpguHom, PecnybnukaHckom noptane
(HepocTOBEpHOE, HEenonHoe, NMbo HenpaBubHOE 3anofTHEHWE);

6) npeacTaBneHWe  HEMOMHOro  KOMMMEKTa  OOKYMEHTOB,  HeobxoauMbixX
ANA npefocTaBneHns MyHUUMNanbHON ycnyru;

7) 3asBNeHne O NpefocTaBfeHun YCryru noAaHo B OpraH rocyfapCTBEHHOW BnacTu,
opraH MecTHOro camoyrnpaBneHUs Unu opraHnsauuio, B NOSIHOMOYUSA KOTOPbIX HE BXOOMUT
npefocTaBneHne MyHuumnansHon ycnyru,

8) HecobniogeHne yctaHoBneHHbix ctatbenn 11 dPepepanpHoro 3akoHa Ne 63-03
YyCNoBUA NPU3HAHWUA OEWCTBUTENBHOCTU YCUNEHHON KBanuUUUMPOBAHHOW 3MEKTPOHHOWM
noanucu.

2.7.2. llepeyeHb OCHOBaHMI ANsi OTKa3a B NpUeme LOKYMEHTOB, HEODXOAMMbIX ANS
Nony4YeHMa MyHULMNANbHON YCNyru, SBASETCA ucHepnbiBaoLLUM.

2.7.3. PeweHune o6 oTkase B npueme 3asiBNEHUS U OOKYMEHTOB, HEOOXOAUMbIX Ans
npefocTaBneHna MyHuuMnanbHOW Yycryru, MOXeT ObiTb MPUHATO Kak BO BpemMs npuema
3aABUTEnNA,  TaKk U Mocne nosfy4YeHUs OTBETCTBEHHbIM [OOMKHOCTHbIM nuuom Wcnonkoma
HeobxoAuMbIX ANs NpefoCTaBNEeHUs MyHULMNANbHOW YCryru OOKYMEHTOB (CBeOEeHMi) c
ncnonb3oBaHMEM MeXBEAOMCTBEHHOIO MHAPOPMAaLMOHHOIO B3aMMOAEWCTBMS, B CPOK, He
npesbiwarowmi 9 pabodnx gHEN Co OHA perucTpauumn 3asBneHus.

2.7.4. 3anpelaeTca OTKasblBaTb B MpPUEME 3asBNEHWA W MWHbIX [OKYMEHTOB,
HeobxoAUMbIX ANA NpefoCTaBrNeHUs MyHUUMNAnbHOW YCNyru, B criydyae ecnv 3asiBreHue u
AOKYMEHTbI, Heobxogumble Ans NpeaoCTaBNEHUs MyHUMUMNANbHOW  yCryry, nogadbl
B COOTBETCTBUM C MHOpMaUMENn O cpokax M MNOpsAKe NPEeAOoCTaBNEHUA MyHULMNANbLHOW
ycnyru, onybnukoBaHHow Ha EguHom noptane, PecnybnukaHckom nopTrane.

2.8. UcyepnbiBatownii nepeyeHbs OCHOBaHWIA A4S NPUOCTAHOBINEHMS UK OTKasa
B NpeAocTaBneHny MyHULUMnNanbHom ycnyru

2.8.1. OcHoBaHuA ANs NPUOCTAHOBIIEHUA NPEAOCTABEHMS MyHULMNANbLHOW YCMyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHusa ANns oTkasa B NpPeAoCTaBNeHNM MyHULMNANbHOW YCIyru:

1) B npencrtaBneHHbiX 3asBfeHun u (MnNu) AOKYMEHTaX COAEPXUTCA HenonHas
n (unn) HegocToBepHasa MHOPMaLIUS;

2) nocTynneHve OTBETa OpraHa rocyAapCTBEHHOW BRNacTW, oOpraHa MeCTHOro
camoynpasneHuss - nMbo  NoABEAOMCTBEHHOMW  opraHy  rocyfapCTBEHHOW  BracTy
WNn opraHy MECTHOro camoynpasfeHusi OpraHuM3auunm Ha MeXBEeLOMCTBEHHbIN 3anpoc,
cBuaeTenbcTBytowero o6 oTcyTCTBMM AOKYMEHTA U (Mnn) uHpopmaumm, HeobxoanmbIX Ans
npeaocTaBNeHNs  MyHWUMNanbHOW  YCryru, €ecnu  COOTBETCTBYIOLUMA  OOKYMEHT
He ObIn NpeacTaBneH 3asBuTenemM no co6CTBEHHON UHULMATUBE;

3) OTCcyTCTBME CBEAEHWW O perucTpauuu rpaxgaHuHa no MecCTy XWUTenbcTBa
(npebbiBaHWs) B pacnopsikeHUn opraHoB MECTHOrO CamoynpaBrieHUs.

2.8.3. lNepeyeHb OCHOBaHWI ANsi OTKasa B NPeAoCTaBfiEHMN MyHULUNANbHOW yCnyru
ABNSAETCHA NCYEPMbIBAIOLLMM.

2.8.4. 3anpewaetcs oOTKasbiBaTb B NpPefoCTaBleHUNn MyHUUMNAanbHOW YCnyru
B CnyyYae, ecnu 3asBrieHMe O npefoCcTaBNeHun MyHULMNanbHOW YCnyru noaaHo
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B COOTBETCTBMM C WMHoOpMALMEN O CpoKax W Nopsake NPeaoCTaBNeHUs MyHULMNanbHOM
ycnyru, onybnvkoeaHHoi Ha EguHom nopTane, PecnybnukaHckom nopTane.

2.9. Mopsiaok, pasmep 1 OCHOBaHWUS B3UMaHUSA rOCYyJapCTBEHHOM NOLUMUHBLI UM MHOW NNaThbl,
B3MIMaeMOW 3a NpefocTaBfeHne MyHuUmMnansHon ycnyru

MyHuumnanbHas ycnyra npegocrasnseTca Ha 6e3803mMe3qHON OCHOBE.

2.10. lNepeyeHb ycnyr, KOTOpblE ABNAIOTCA HEOOXOAMMBIMU U 0BA3aTENBbHLIMU
ANA NpeaoCcTaBneHns MyHUUUNanbHOW yCnyru, B TOM YMCe CBEAEHUSA O JOKYMEHTE
(AoKyMeHTax), BblAaBaeMoM (BblAaBaeMbix) OpraHn3aLmsMm, y4acTBYOLNMN
B NpeAoCcTaBneHnn MyHUUmMNanbHbIX ycnyr

MNpepocTaBneHve HeobxoanMMbIX U obsi3aTenbHbIX yCnyr He TpebyeTcs.

2.11. MMopsaaok, pasmep 1 OCHOBaHWS B3UMaHWs NnaTbl 3a NpefoCTaBleHe yCnyr, KoTopble
ABNAOTCA HeobxoauMbIMK 1 0ba3aTenbHbIMU ANA NPeAoCTaBNeHUs MyHULMNANLHOW YCIyri,
BKIlOYAsA MHhopMauumio 0 METoAMKE pacyeTa pa3Mmepa Takoi nnarbl

MpepocTaBneHne HeobxoauMbIX U 06sI3aTeNbHbLIX yCnyr He TpebyeTcs.

2.12. MakcumanbHbI CPOK OXXnAaHusA B ovepean npu nogaye sanpoca
0 NpefocTaBneHnn MyHuUMnanbHOW yCryru, yeryru, npegocTaBnsaemMon opraHmsaumen,
y4YacTBYIOLLIEN B NpefoCTaBNEeHU MyHULMNANbHON YCNyrn, U NpU Nony4YeHuun pesynbTata
npeaocTaBneHns Takux ycnyr

2.12.1. Bpemsa oxupaHua npu nogaye 3asiBNEHMS Ha MONyYeHWe MyHULMNanbHON
ycnyrum — He 6onee 15 MuHyT.

212.2. Tlpn nonyyeHun pesynbTata nNPenoOCTaBNEHUS MyHULMNANbLHOW YCNyru
MaKCUMarnbHbI CPOK OXUAAHUS B ovepean He AOMKEH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiaoK peructpauum 3anpoca 3asiBUTensi o npeaocTaBneHny MyHULmMnanbHowm
ycrnyru n ycryru, npegocrasnsaemMon opraHnsaumen, y4acTsytoLen
B NpefocTaBneHnm MyHULMNanbHOW yCcryru, B TOM YCne B 3N1EKTPOHHON hopme

2.13.1. lMpn nuyHom obpaiwieHmn B MOL| B aeHb nogaynm 3asiBNeHust 3asBUTEIIO
BblgaeTcs pacnucka ns AUC MOL| ¢ perncrpauMOHHbIM HOMEPOM, MOATBEPXKAAOLUM, YTO
3asBneHne OTnpaBneHo, K AaTou nogadn 3asBreHuns.

2.13.2. lNpn HanpaeneHun 3asiBneHuss nocpeactsomMm, EauHoro, PecnybnukaHckoro
noptana 3asiBUTENb B AEHb NoAdayu 3asiBNieHUs nonydyaet B NMYHOM kabuHeTe EauHoro,
PecnybnukaHckoro noptana v no anekTpoHHOM NoYTe yBeAoOMIIeHNe, NOATBEpPXKAAloLLee, YTo
3aABneHne OTNpaBfieHo, B KOTOPOM YKa3sbiBalOTCH PerMcTpauuoHHbI HOMep 1 aata nogayv
3asBMeHus. :

2.13.3. lpun nuyHom obpaweHun B MWcnonkom B f[eHb Mofayu 3asiBneHus
YNOMHOMOYEHHbIM AOSMKHOCTHBIM NuLoM Wcrnonkoma 3asBUTENO BblAAETCA pacnucka us
aBTOMATU3NPOBAHHON WHOPMALMOHHOW CUCTEMbI, NpedHasHa4YeHHONW [Ans OKasaHus
rocy4apCTBEHHbIX M MyHULUMNANbHbLIX YCIyr, C perncTpaumMoHHbIM HOMEPOM, AaToi noaadu
3asiBNEHUS U NepeYHeM NpeACTaBNeHHbIX JOKYMEHTOB.

2.14. TpeboBaHuA K NOMELLEHUAM, B KOTOPbIX NpeAocTaBnsaeTca MyHuumnanbHas
ycnyra, K 3any oxuaaHusi, Mectam /ns 3anofiHeHnus 3anpocoB O NpefocTaBneHnn
MYHULMNANbHOM yCryru, MHOpMaLUUOHHBIM CTEHAAM ¢ obpasLamm nx 3anosiHeHus
! NepeyYHeM JOKYMEHTOB, He0OX0oAUMbIX ANsi NPEAOCTaBMNEHNUS KaXA0N MyHULMNaNbHOM
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ycnyru, pasmeLleHnto n oopMneHuio Bu3yarnbHON, TEKCTOBON
N MynbTUMEANNHON MHOPMaLUKN O NopsaaKe NpenoCcTaBNeHns Takon yCnyru, B TOM YuUcne K
obecneyeHunio JOCTYNHOCTY ANS MHBANNAO0B yKa3aHHbIX OObEKTOB B COOTBETCTBUM C
deneparnbHbIM 3aKOHOA4ATENLCTBOM U 3aKoHoAaTenbLCcTBOM Pecnybnuku TatapcTaH o
coumanbHoOW 3aluTe MHBaNUAoB

2.14.1. [llpegoctaBneHne MyHUUUNANbHOW YCNYyrM OCYLUECTBNAETCA B 34aHMUAX
n NoMeLLEHUsX, 06opyaoBaHHbIX NPOTUBOMNOXAPHOM cuctemon n cuctemon
NOXapOoTYLLEHUS.

Mecta npuema 3aasutenen obopyaytoTcs Heobxoanmon mebernbio
Ansa opopMneHnsa OKYMEHTOB, MH(POPMALMOHHBIMU CTEHAAMM.

214.2. B coortBeTcTBMM C 3akoHogaTenbcTBoM Poccuiickoin  deaepauuu
O couuanbHOW 3awmTe UHBaANMAOB B Uensax OecnpenATCTBEHHOro [octyna K MecTy
npefocTaBneHns MyHuuunanbHomn ycnyru obecnednsaeTcs:

1) obBecneumBaetca  GecnpensaTCTBEHHbIW  AOCTYN  WHBaNUAOB K  MECTy
npefocTaBNeHNs MyHuuunansHonW ycnyrn (yooOHbId BXo4 — BbIXOA4 B MNOMELLEHMS
N NnepemeLleHne B ux npegenax);

2) BuW3yanbHas, TeKCToBas W MynbTUMEeAWWHas WHgopMaumMs O Mopsigke
npefocTaBneHns MyHUUMNanbHOW YCAYrM pasmeljaetcss B yaobOHbIX Ans 3asBuTenen
MecTax, B TOM YnCrne C y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN UHBANUAOB;

3) conpoBOXAEHWe WHBaNUAOB, WMEKLMUX CTOWKUE pacCcTpoMcTBa  YHKLUM
3peHUsa N CaMOCTOATENbHOrO NepeaBMKEHNs, U OKa3aHNe UM MOMOLLIU;

4) BO3MOXHOCTb  CaMOCTOSTENbHOro nepeaBuKeHns no  TeppuTopwuw,
Ha KOTOPOW pacrnonoXxeHbl OObEeKTbl COUNanbHOW, WHXEHEPHOW W  TPaHCMNOPTHOM
WH(ppacTpykTyp, BXxoAa B Takme o6bEeKTbl U BbIXOAA W3 HUX, NOCagKkM B TPAHCMNOPTHOE
CpPeAcTBO U BbiCAAKWU U3 HEro, B TOM YMCHE C UCMONb30BaHWEM KPECna-KONMACKH;

5) Hapgnexawee pasmelleHne obopyaoBaHMas U HocuUTenen uHdopmauuu,
HeobxoaumbIX AnA obecnevyeHuss GecnpenAaTCTBEHHOrO OOCTyna MHBaNWAOB K ycryram c
Yy4EeTOM OrpaHuUYEeHnin X XN3HeAEeATENbHOCTH;

6) pybnupoBaHue HeoOXoAUMOWN AONA WHBANUAOB 3BYKOBOM W 3pUTENbHOM
nHdopmaLuun, a Takke Hagnucen, 3HaKoB U UHOW TEKCTOBOW U rpaduyveckoint MHcopmaumm
3HaKamu, BbINOSTHEHHbIMU penbedHO-ToYeYHbIM WpudTom Bpains;

7) ponyck cypaonepesog4mka u tTucnocypaonepeBoaUvka;

8) ponyck cobaku-npoBoAHMKA NPU HanuM4YuM LOKYMEHTa, NOATBEpPXKAALLEro ee
cneumanbHoe obyyeHue n BbigaBaemoro no opMe u B Nopsiake, KOTOpble YCTAHOBMEHBI
npukasom MwuHucTepcTBa Tpyga wM coumanbHon 3awmTbl Poccuiickon depepauun oT
22.06.2015 Ne 386H «O6 ytBepxaeHun OpMbl [OOKYMEHTa, NoATBEpXAaloLLero
cneunanbHoe obyyeHune cobakn-npoBoAHUKA, U NOpsSAKa ero Bblgadn».

2.14.3. TpeboBaHus B 4YacTu obecneyeHnss 4OCTYMHOCTM AN MHBANUAoB OOBLEKTOB, B
KOTOPbIX oCyLLleCTBNSETCS npeaocTaBneHne MyHULMNANbHON ycnyru,
W CpeacTB, UCMNOMb3yeMbIX NPU NpPefoCTaBeHNNn MyHULMNANbHOW YCNyru, KOTOPbIE YKa3aHbl
B nognyHktrax 1-4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernameHTa, MNPUMEHSIOTCA K
obbekTam n cpeacTeam, BBELEHHbIM B akcnnyatauuio
Unu NpoLleaLnmM MoaepHu3aunio, pekoHCcTpykuuto nocne 1 uiona 2016 roga.

2.15. lNokasarenun JOCTYNHOCTU U Ka4YecTBa MyHULMNANbLHOW ycnyru, B TOM Yyucne
KONUYECTBO B3aMMOAENCTBUIA 3asiBUTENS C AOMMKHOCTHLIMY NLAMM NPpU NpeaocTaBneHum
MYHULMNANbHON YCIYr U UX NPOAOIIKUTENBHOCTD, BO3MOXHOCTb NOMNyYeHnsa nigpopmaunm o
X04€e npefocTaBneHns MyHULUMNansHol ycryru, B TOM Yucne ¢ UCnonb3oBaHMeM
NHOPMALIMOHHO-KOMMYHMKALIMOHHbBIX TEXHOMOIIA, BO3MOXHOCTb JTINOO HEBO3MOXXHOCTb
Nnony4yeHus MyHULUMNanbHOWM ycryru
B MHOTrO(pYHKLIMOHANbHOM LIEHTpEe NpefoCTaBneHns rocyfapCTBEHHbIX
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N MyHMUMNanbHbIX yCnyr (B TOM Yucne B NonHoMm obbeme), B Nobom TepputopuansHOM
nogpasaeneHuy opraHa UCNONHUTENBbHO pacnopsANTENbHOro opraHa MecTHOro
camoynpageneHus, no Bbldbopy 3asBuTens (sKCTeppuTopuanbHbIi NPUHUMM), NOCPEACTBOM
3anpoca o nNpefocTaBreHUN HECKONbKUX rocyAapCTBEHHbIX
n (MNnN) MyHUUUNANbHBIX YCNYTr B MHOFOMPYHKUMOHAMNbHbIX LIEHTpPaX NpegocTaBneHns
rocyfapCTBEHHbIX U MyHULMNANbHbLIX YCIyr, NpeayCMOTPEHHOro ctaTtben 15.1
®epepanbHoro 3akoHa Ne 210-D3 (koMnneKkCcHbIN 3anpoc)

2.15.1. T[lokasatensiMum [OCTYNHOCTM MpPEeaOoCTaBNEHUS MyHUUMNANBLHON ycnyru
ABNAOTCA:

pacnonoXeHHOCTb MOMELLEHUsl, B KOTOPOM BeAeTCs NPWEM, Bbigada OOKYMEHTOB B
30HEe [OCTYMHOCTU OBLLECTBEHHOrO TPAHCNOPTA;

Hannyne HeobxoAMMOro KonuyecTeBa CneyuManucToB, a Tawkke MNOMELLEHWN,
B KOTOPbIX OCYLLECTBMSIETCA NPMEM OOKYMEHTOB OT 3asiBUTENEN;

Hanuyue wucyepnbiBalowwen uHgopmaumm o cnocobax, nopsgke WU cpokax
npeaocTaBneHnss MyHUUMNanbHON ycnyrn Ha MHPOPMaLMOHHbIX cTeHaax, EanHom nopTtane,
PecnybnukaHckom noprane, opvunanbHOM canTe MyHULMNANbHOrO paioHa;

oKasaHWe nomoLn MHBanugam B npeogoneHun 6apbepoB, MeLUalLWMX MOMYyYEHUIO
UMM YCINyr HapaBHe C ApYruMu nuuamu.

2.15.2. lNokasaTensammu ka4yecTsa NpefoCTaBNEHUss MyHULMNANbHOW YCNyr ABNSIOTCS:

1) cobniofeHne cpokoB NpMema n pacCMOTPEHUSI JOKYMEHTOB;

2) cobniofeHve cpoka nonyyYyeHunst pesynbtaTta MyHUUmMnanbHoOn yenyru;

3) oTcyTcTBME  OOOCHOBaHHbIX Xanob® Ha HapyweHUs  aAMWHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamm icnonkoma;

4) KONMYECTBO B3aUMOAENCTBUI 3a8BUTENSA C AOMKHOCTHbIMU Nuuamu (6e3 yyeTa
KOHCynbTaLUun):

B3aumopenctene  3assutens ¢ paboTtHukamum  Ucnonkoma  unm MOL|
npu  nNpeaocTaBneHUn  MyHUUMNAnbHOMW  yCryrM  OCYLUECTBRSieTCs  OAMH  pas
npv NpeacTaBneHnn 3asBneHns co BceMu HeobXxoAnMbIMU [OKYMEHTAMU;

OAMH pa3 B crnyvyae HeoOXOAMMOCTM MOMy4YeHWUs pesynbTata npefoCcTaBleHUs
MyHuuunanbHo ycnyru B Mcnonkome unu MOL| B copme 3ksemnnsipa 3NeKTPOHHOro
AOKyMeHTa Ha Byma)kHOM HocuTene.

lMpoaomKMTENBLHOCTL OAHOMO B3aUMOAEWCTBUS 3aABUTENS C AOMKHOCTHBIMU NLaMu
npv NpeaocTaBneHnn MyHUUMNanbHOW YCryru He npesbiwaeT 15 MUHyT.

3anBuTenb BnpaBe OLEHUTb KAa4YecTBO NPEAOCTaBMEHUS MYHMLMNANbHOW YCNyru C
MOMOLLIbIO YCTPOWCTB NOABWXKHOW paamnoTenedOoHHON CBSA3W, C Ucnonb3oBaHnem EpuHoro,
PecnybnukaHckoro nopTtana, TepMuHarnbHbIX YCTPONCTB.

2.15.3. Hdopmaums 0 xoe npefocTaBneHus MyHUUMNAnNbHON YCNyrn MOXET ObITb
nonyyeHa 3asBuTenem B nWYHOM KabuHeTe Ha EpuHom nopTane, PecnybnukaHckom
noptane, B cnonkome, MOLI.

2.15.4. MNpepocTaBneHme MyHULUMNanLHON ycnyru ocyllectensetca B niobom ML no
BbiOOpY 3asBUTENS HE3aBUCMMO OT MeCTa €ro XUTenbCcTBa WM MecTa (aKTU4eCcKoro
NpoXuBaHus (npebbiBaHUSA) Ha TeppuTopumn Pecnybnuku TaTapcTaH
No 3KCTEPPUTOPMATIBHOMY MPUHLIANY.

MyHuumMnansHas ycnyra B COCTaBe KOMMMEKCHOro 3anpoca He NpeaocTaBnsaeTcs.

2.16. ViHble TpeboBaHus, B TOM YucCre y4nTbiBaoLme ocobeHHOCTM npefocTaBneHns
MyHULMNAnbHOW YCNyru No SKCTEPPUTOPUANbLHOMY NPUHLUMNY (B criyqae, ecnu
MyHULMNanbHas ycnyra npefocTaBnseTca No aKCTeppuTopuanbHOMy NpUHLUNY)

N 0COBEHHOCTU NPEeAoCTaBNeHUs MyHULMNANbHON yCnyru B aNeKTPOHHON opme
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2.16.1. [lpn npepocTaBneHWM MyHUUMNANbLHOM YCNyrM B 3MEKTPOHHOW dopme
3asB1TENb BNpaBe:

1) nonyynTb MHpopmauuio O nopsake U cpokax NPeaoCTaBEHUS MyHUUMNANbHOM
ycnyri, pasmeLleHHyto Ha EguHom noptane, PecnyGnukaHckom nopTane;

2) nopatb 3asiBNIeHMe O MNpefoCTaBNEHUN MYHULUMNANbHOW YCRyrM U UHble
AOKYMEeHTbl, HeobxoauMble ANA NpefocTaBAEeHUs MYyHUUUMAnbHOW ycnyru, B TOM 4ucne
AOKYMEHTbl U MHOpMaLMIo, 3MeKTPOHHble 00pasbl KOTOPbLIX paHee Obinu 3aBEpPEHbI
B COOTBETCTBMM C MyHKTOM 7.2 yactu 1 crtatbum 16 ®depepanbHoro 3akoHa Ne 210-03,
¢ ucnonb3osaHvem EauHoro, PecnybnukaHckoro noptana;

3) nonyuuTb CBEAEHUA O XOA4Ee BbINOMHEHUS 3asiBNEHUIA O NpPeaoCTaBEeHUM
MYHULMNAanbHOW YCNyru, NoAaHHbIX B 3NIEKTPOHHOW (hOpME;

4) ocyLecTBUTb OLIEHKY KayecTBa NpeaoCTaBNeHUsi MyHULMNANbHON YCNyru;

5) nony4nMTb pesynbTaT MNpPefoCcTaBNEeHUs MyHUUMNAnbHOW ycnyru B dpopme
3MNEKTPOHHOIo AOKYMEHTA;

6) nopaTb xanoby Ha pelueHue u gencteue (bespeictene) Micnonkoma, a Takke ero
AOIMKHOCTHBIX NUL, MyHUUMNanNbHbLIX chyxalumx nocpeactsom EguHoro, PecnybnukaHckoro
noptana, noprtana denepanbHON rocyqapCTBEHHOW  MH(OPMALUMOHHOM  CUCTEMBI,
obecneunBarowen npouecc pocyaebHoro (BHecynebHOro) obxanoBaHWs peLleHuin U
nencTenm (6espencTaus), COBEPLLEHHbIX
npu  nNPefocTaBNeHUW  roCyfAapCTBEHHbIX U MyHUUMNanbHbIX  YCNyr  OpraHamu,
npenoCcTaBnALUMA rOCyAAPCTBEHHbIE W MyHMUUNAnNbHbIE YCNyrk, MX LOSMKHOCTHLIMU
nuuamMu, rocyaapCTBEHHbIMU U MyHULIMNAMNbHLIMU CRYXaLLUMW.

2.16.2. dopmupoBaHvWe 3afBNEHWs OCYLUECTBNSAETCS MOCPEACTBOM 3arofiHeHus
aneKTpoHHONW  copmbl  3asBneHuMs  Ha  EguHoMm,  PecnybnuvkaHckom — noptane
6e3 Heo6Xx0AMMOCTU AONONHUTENBHON NoAAaYN 3asiBNEHNS B Kakon-nmbo nHom opme.

2.16.3. MNpwu hbopmuposaHum 3aseneHus obecneymsaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUSI U COXPAHEHWUS 3ASBMEHUS U WHbIX [OOKYMEHTOB,
HeobxoAnMbIX ANSA NPeaoCTaBNEHNUs YCIyru;

2) BO3MOXHOCTb 3arOSfIHEHUS HECKONMbKUMWU 3asBUTENSAMU OOHOW 3NEKTPOHHOM
dopmbl 3asBneHus npu obpalleHun 3a ycnyramu, npegrnonaralwmMMmM  HanpasneHue
COBMECTHOrO 3aBfIeHUsI HECKOIbKUMU 3asiBUTENSAMU;

3) BO3MOXHOCTb ne4yaT Ha OymMaxxHOM HocuUTene KOnuuM 3NEKTPOHHON hopMbI
3aABnNeHns;

4) coxpaHeHwe paHee BBEAEHHbIX B 3MNEKTPOHHY0 OpMy 3asiBNEHUS 3HAYEHUN
B NM0OON MOMEHT MO XenaHuio Nonb3oBaTensd, B TOM YUCne Npu BO3HUKHOBEHMM OLLUMOOK
BBOAA U BO3BpaTe AN NOBTOPHOro BBOAA 3HAYEHMWI B 3NIEKTPOHHYIO (hopMy 3asiBneHus;

5) 3anonHeHue nonen anNekTPOHHOW hopMbl 3asiBNEHUs A0 Ha4yana BBOAaA CBEOEHUN
3asaBuUTENEM 5 ncrnonb3oBaHUEM cBefeHunn, pasMeLLEeHHbIX B ECUA,
n cBefeHun, onybnukoBaHHbIX Ha EpguvHom, PecnybnukaHckom nopTtane, B 4acTw,
Kacawollenca CcBeAeHWW, OTCYTCTBYIOLMX B  €OUHOW  cucTemMe  maeHTudukaumm
N ayTeHTuukauumm;

6) BO3MOXHOCTb BEPHYTbCS Ha NnbOON U3 3TanOB 3anoSIHEHUSI 3IEKTPOHHON (POpPMbI
3aaBneHns 6e3 noTepu paHee BBEAEHHOW MHOPMaLMK;

7) BO3MOXHOCTb [OCTyrna 3asiBUTeNns K paHee nojaHHbiIM UM 3asiBlEeHUAM
B TEYEHME He MeHee OAHOro rofa, a Takke YacTUYHO CPOPMUPOBAHHBLIM 3aSIBNIEHUAM — B
TeyeHne He MeHee 3 MecsLEeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (panee — 3anucb) ocyliecTenseTcs
nocpeactesoM EanHoro, PecnybnukaHckoro noptana, tenedoHa koHTakT-ueHtpa MOLL.

3asBuUTEN0 MPEAOCTaBNAETCA BO3MOXHOCTb 3anucu Ha nobble cBoboaHble
ANA npuema JaTty M Bpems B npeaenax yCTaHOBIIEHHOrO B MHOrO(pyHKLMOHaNbHOM LEHTpe
rpaduka npuema.

3anucb Ha onpeaeneHHyio AaTy 3akaH4YMBaETCA 3a CyTKU 40 HacTynneHus aTon AaTbl.
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Ona  ocywecTeBneHus  npeaBapuTenbHOW  3anucu  nocpeactsom  EauHoro,
PecnybnukaHckoro noprana 3asBuTenio HEOOXOAMMO ykasaTb 3anpaluMBaeMble CUCTEMOW
AaHHble, B TOM Yucne:

hamMunuio, UMs, OTYECTBO (NPU HaANU4YUK);

HomMmep TenedoHa,

aZipec 3NeKTPOHHOW NoYThbl (MO XenaHuio);

Xenaemyto aaTy u Bpems npuema.

B cnyyae HecooTBETCTBUS  CBEAEHWUA, KOTOpble  coobwwun  3asBuTenb
npyu nNpeaBapuTENnbHON 3anucu, OOKYMEHTaMm, MpeAcCTaBfeHHbIM 3asBUTENEM NPU NUYHOM
npueme, npeaBapuTenbHas 3anucb aHHynupyeTcs.

Mpu ocyuwlecTBneHnn npeaBapuTenbHONM 3anucyu  3asBuTento  obecneyusaeTcs
BO3MOXHOCTb pacneyatatb TanoH-noarsepxaeHve. B cnyyae, ecnu 3assutenb coodOwmT
agpec 3MeKTPOHHOW MOYTbl, HA YKasaHHbI agpec Takke HanpaBnseTcs MHdopmMauus o
NnoATBEPXAEHUW NpeaBapuTenbHON 3anncK ¢ ykasaHnem gaThbl, BpEMEHU U MecTa npuema.

lMpu ocywecTBneHnn npegsapuTeNbHON 3anucy 3asBuTeNb B 06A3aTenbHOM nopsake
NHOPMUPYETCH O TOM, YTO NpeABapuUTerbHasa 3anucb aHHYNIMPYETCS B Cllyvae ero HesiBKu
no ncrevyeHmm 15 MUHyT ¢ Ha3Ha4YeHHOro BPEMEHN NpremMa.

3aasuTenb B noboe BpeMsa Bnpase oTka3aTbCA OT NpeABapUTENbHON 3anuci.

3anpewjaetca TpeboBaTb OT 3asBUTENS COBEPLUEHMS WHbLIX LEUCTBUWA, KpPOMeE
NPOXOXAEHUA WUAEHTUUKALUM U ayTeHTUdUKaUMM B COOTBETCTBUM C HOPMAaTUBHbIMU
npaeoBbiMK akTamu Poccuitickon ®depepaumn, ykasaHust UEnu npuema, a TaKkke
npefocTaBneHnss CBeAeHWd, HeobxoouMmbiXx ANs pacyeTa ANUTENbHOCTM BPEMEHHOrO
WHTEepBana, KoTopbln Heobxoanmo 3abpoHNpoBaTh ANs npuema.

3. CocrtaB, nocnegoBaTenbHOCTb Y CPOKU BbINOMHEHUS aAMUHUCTPATUBHbIX NMPOLEAYP,
TpeboBaHusA K NOPSAAKY X BbINOSIHEHUS, B TOM Y/ACHE OCOBEHHOCTM BbINOMHEHUS
aAMWHUCTPATMBHbIX NPOLIEAYP B NEKTPOHHONM hopme, a Takke 0COBEHHOCTU BbINOMHEHNS
afMUHUCTPATUBHbIX NpoLieayp B MHOTOYHKLMOHANbHbIX LIEHTpax

3.1. OnucaHue nocnegoBaTensHOCT AEWCTBUI NPV NPEAOCTaBNEHUM
MYHULIMNANbLHOM yCnyru

3.1.1. TllpepoctaBneHve MyHULMNanbLHOW YCnyru BKNYaeT B cebs cnepywowme
agMUHUCTPATUBHbIE NpoLEeaypbI:

1) KOHCYNbTUPOBaHWE 3a8BUTENS,;

2) NPUHATUE N PacCMOTPEHMUE KOMIIIEKTa OKYMEHTOB, NPEACTaBIIEHHbIX 3asiBUTENEM,;

3) HanpaBneHwe MeXBeOOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBylOLME
B NpefocTaBrneHny MyHUUMNanbHON yenyru;

4) noaroToBKa pesynbTaTta MyHULMNANbHOM yCnyru;

5) Bblgaya (HanpaBneHue) 3asBUTENIO pe3ynbTata MyHULMNANbLHON YCNYTu;

6) ucnpaBneHne TEXHNYECKUX OLLMBOK.

3.2. OkasaHue KOHcymnbTauuin 3asBUTENIO

3.2.1. OcHoBaHueM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl ABMseTcs
obpalleHne 3asBuTens no BOMpPOcaMm, CBS3aHHbIM C MpeAoCTaBMEHWEM MyHULMNANbHON
ycnyru.

HOMmKHOCTHBIM ~ nuuoM  (paBOTHUKOM),  OTBETCTBEHHbIM 3@  BbIMNOSIHEHWE
agMUHUCTPATUBHOW Npoueaypbl, ABMAETCS:

npu obpailueHun 3assutens B MOLL — pabotHuk MOL;

npu obpalleHun 3assuTtens B Mcnonkom — 3amectutenb pykosoauTens Mcnonkoma
(panee — [OMKHOCTHOE NULIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAaHMWE).
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3.2.2. 3asBuTenbp BrpaBe 0OpaTUTLCA 3a KOHCYNbTauuMen O NOopsAKe U Cpokax
NPeaocTaBneHns  MyHuuunanbHon ycnyru B MOL  nuyHo w no  TenedoHy
N 3NEKTPOHHOWM MoyTe.

PabotHuk MO®L| koHcynbTMpyeT 3asiBuTens, B TOM u4ucne no cocrasy, d¢opme
NPEeACTaBNAEMON [OOKYMEHTauuM W ApyrMM Bonpocam Ans NOMyYeHWs MyHuuunanbHo
ycnyru.

3asBuTENL MOXET MNOoNy4uTb MHOPMaUMIO O nopsake  npefocTaBneHus
MyHUUMNAnNbHOW ycnyru Ha oduumansHom cante MOL hitp://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  nNpoueaypbl, YCTaHaBNMBaEMble  HACTOALMUM  MYHKTOM,
BbINOJSIHAOTCA B AeHb ODpaLleHns 3aaBUTEnNS.

PesynbTatamu BbINONHEHUS afMUHUCTPATUBHbLIX NpoLeayp SABNSATCH: KOHCYNbTaLus
no cocrtaBy, hOpMe NpeacTaBnseEMON AOKYMEHTaUMW U OpYyruMm Bonpocam, HeobxoaumbiM
AN NONy4YeHMs MyHULMNanbHOW YCNyru.

3.2.3. 3asButenb BrnpaBe obpatutbcsa B Wcnonkom no TenegoHy U 3nNeKTPpOHHOW
noyTe, a TaKke MNony4YnTb KOHCynbTauuio Ha EguvHom, PecnybnukaHckom noptane, cante
Wcnonkoma o0 nopsigke WM Cpokax NpefocTaBfneHuMs  MyHUMUMNAnNbHOW  YCryru,
B TOM 4ucrne no cocrtasy, (popme npeacrasBnaemMon JOKYMEeHTauuM u apyrum Bonpocam Ans
MoNyYeHns MyHULUMNANbHON yCnyru.

[OMmMKHOCTHOE NULIO, OTBETCTBEHHOE 32 KOHCYNbTUPOBaHWE UHpOPMUPYET 3asBUTENS
B COOTBETCTBUM C TpeboBaHusaAMY nyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHUCTpATUBHBIE  Mpoueadypbl, YCTaHaBNMMBaeMble  HACTOALMM  MYHKTOM,
BbINOMHAIOTCA B TeYEHNE Tpex pabounx AHeN Co AHA NocTynneHus obpalleHus.

PesynbTaTtamu BbINONHEHUA aAMUHUCTPATUBHbLIX NPOUEAyp SABNAOTCS: KOHCYNbTauum
no cocrasy, popme npeacTaBnsemMoi AOKyMEeHTauuM u gpyrum Bonpocam, Heo6xoaumbiM
ANSA Nony4YeHuss MyHUUMnNanbHOM yCnyru.

3.3. NpuHATUE N paccMOTPEHNE KOMMMEKTa AOKYMEHTOB,
npeacTaBneHHbIX 3asaBUTENEM

3.3.1. llpuem pOoOKyMEHTOB [Ans NpefocTaBleHUss  MyHULMNANbHOW  ycryru
yepe3 MOL| nnun yganeHHoe paboyee mecto MOL].

3.3.1.1. 3aasuTtenb (NpeactaBuTenb 3asBuTens) obpawaetcs B ML, ¢ 3anpocom o
npenocTaBneHnn MyHULMNANbHON ycnyru n npeacrasnseT DOKYMEHTH!
B COOTBETCTBUM C MYHKTOM 2.5 aAMUHUCTPATUBHOIO pernameHTa.

3.3.1.2. PaboTHuk ML, BeayLumii npuem 3asiBNeHNI:

onpegenseT npeameT obpalleHus;

yOOCTOBEPSAET NIMYHOCTb 3asABUTENS;

NpoBOAUT NPOBEPKY MOMHOMOYMIA NULA, NOAAIOLIEro AOKYMEHTHI;

NPOBOAUT MNPOBEPKY COOTBETCTBUSA  [OKYMEHTOB TpeboBaHWsIM, YyKa3aHHbIM
B NyHKTEe 2.5 agMUHUCTPATMBHOIO perfiaMmeHTa;

3anonHsaeT anekTpoHHy opmy 3aasneHns 8 AUC MOL;

npu npeaocTaBneHuM OOKYMEHTOB, YKa3aHHbIX B MNyHKTE 2.5 agMWHUCTPaTUBHOIO
pernameHTa Ha OyMaKHOM HOCWUTENE, OCYLLECTBMSET CKaHWPOBaHWE MpeACcTaBNeHHbIX
OOKYMEHTOB;

pacneyatbiBaeT 3asBneHune ns AUC MoL;

nepenaeT 3asBUTENIO Ha NPOBEPKY U NOANUCAHME;

nocne NoanucaHusi ckaHUpyeT nognucaHHoe 3assnexnne 8 AUC MoL;

sarpyxaet B AUIC MLl nokymeHTbl, NpeacTaBneHHbIe B 3NEKTPOHHON hopMe Unu
3NEKTPOHHbIE 06pa3bl OTCKAHUPOBAHHbLIX JOKYMEHTOB, (DOPMUPYET SNEKTPOHHOE AENO;

BO3BpaLlaeT noanucaHHoe 3asiBfeHne 1 opuriHanbl OymMaXHbIX JOKYMEHTOB,

Bbl4aeT 3asiBUTESNIO pacnuncKy B NpuemMe AOKYMEHTOB.
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AOMUHUCTPATMBHBIE  NpOUEAypbl, YCTaHaBMMBaeMble  HACTOALUMM  MYHKTOM,
BbINOSHAIOTCA B AeHb ODpaLleHuns 3aaBuTens.

PesynbTatamu BbINOMHEHUA aOMUHUCTPATUMBHBLIX nNpouesyp SABMAOTCA: roToBOE
K OTNpaBKe 3asBneHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PabotHmk MOL  HanpaBnsgeT nakeT  OOKYMEHTOB,  NMPUHATbIX
oT 3asBuTensa B OpraH B 3NeKTPOHHOM ¢hopme (B COCTaBE NAKETOB JNIEKTPOHHbLIX AEn)
B TeyeHWe opgHoro pabovero AHA cO [AOHA obpalleHus 3asBuTens B CTPYKTypHOe
nogpasgenexune MoL.

PesynbTatamun BbINOSIHEHUA agMUHUCTPATUBHBIX Npoueayp ABMASIOTCA: 3afABNEHUE U
nakeT AOKYMEHTOB (3NMEKTPOHHOE Aeno), HanpasneHHble B OpraH, nocpeacTBOM CUCTEMBI
3MEKTPOHHOro B3aMMoAenCTBUS.

3.3.2. Tllpvem [OKYMEHTOB [ANnNA nNpefocTaBneHns  MyHuuMnanbHOW  ycnyru
B 3NIEKTPOHHON hopme Yepes EauHbin, PecnybnukaHckuid noprtan.

3.3.2.1. 3asButene AnNA nojayn 3asABMEHUA B 3NEKTPOHHOW OpMe BbINOMHAET
cnepyloLwime AencTeuA:

BbIMOSTHAET aBTOPU3aLUMnIo;

OTKpbIiBaeT hOpMY 3MIEKTPOHHOrO 3asBIEHUS;

3anonHaeT hopMy SNEKTPOHHOIO 3asABNEHUs], BKIOYAIOLLYI0 CBEAEHUSA, HE0OXoaMMbIe
n obssaTtenbHble ANs NPpeAoCTaBNeHUs MyHULMUNAanbLHON yCnyru,

NpUKpennsieT [OKYMEHTbl B 3MEKTPOHHON opMe wnu 3neKkTpoHHble obpasbl
JOKYMEHTOB K hOpMe 3M1EKTPOHHOrO 3asaBreHus (npym HeobxoaMMocTH);

noaTeepXaaetr akT O3HaKOMMEHWs W cornacus C  YCnoBUSMW U NOPSAKOM
npegocTaBneHns MyHUUMNanbHOW YyCnyrn B  3NEKTPOHHOW dopme (ycTaHasnusaeT
COOTBETCTBYIOLLYIO OTMETKY O corriacuv B oOpMe 3MEKTPOHHOIo 3asBlEHUS);

noaTeepXaaeTr  AOCTOBEPHOCTb  COOOLUEHHbIX  CBeaeHwui (ycTaHaBnusaet
COOTBETCTBYIOLLYYIO OTMETKY B POPME 3MEKTPOHHOIO 3aABNEHUS);

OTMpaBnseT 3anoflHEHHOE 3MNEKTPOHHOE 3asiBNeHue (HaXumaeT COOTBETCTBYIOLLYIO
KHOMKY B (POpME NIEKTPOHHOrO 3aABMEeHUs);

SMNEKTPOHHOE 3asiBfeHne MoANuCLIBAETCA B COOTBETCTBUM C TPeOOBaHUAMU MyHKTA
2.5.3 agMVHUCTPATUBHOIO perfnameHTa;

nonyyaet yBegomreHue ob oTnpaBke 3MeKTPOHHOro 3asiBNEeHUs.

dopmaTHO-nornyeckass npoeepka ChoOpMUPOBAHHOIO 3aABMEHUS OCYLLECTBMAETCA
EaouHbiv, PecnybrnvkaHckum nopTanoM aBTOMAaTUYECKM Ha OCHOBaHWM TpeboBaHui,
onpeaensemMblx Mcnonkomom, B rnpouecce 3anofiHEHUSA 3asiBUTENEM KaXaoro M3 mnorneu
3NeKTpOHHON dhopMbl 3asBneHus. [pu BbisBneHun EauHbiM, PecnybnukaHckum nopTanom
HEKOPPEKTHO  3arnofIHEHHOrO  MOMA  SMEeKTPOHHOW  (PbOpMbl  3asBNEHUs  3asBUTENb
yBEJOMIIAETCA O XapakTepe BbIABNEHHOW OWNOKM 1 Nopsiike ee yCTpaHEHUS NOCPEACTBOM
NHGOPMALMOHHOTO coobLeHus HenocpeacTBEHHO
B 3NEKTPOHHOW hopMe 3aABNeHUs.

AOMUHUCTPaATMBHbIE  MNpOUEAypbl, YCTaHaBMMBAEMblE  HACTOSALUMM  MYHKTOM,
BbINOMHAIOTCA B AeHb 00palLeHns 3aaBuTens.

PesynbTaTamu BbiNOMHEHUA aAMUHUCTPATUBHLIX Npoueayp SBNSITCA: 3NEKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NocpeAcTBOM CUCTEMbI SIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHue koMnrekTa AoKyMEeHTOB Mcnonkomom.

3.3.3.1. OcHoBaHueM Ha4varna BbINOMHEHUS agMUHUCTPATUMBHOW Npoueaypbl ABMseTcs
nocTynneHue 3aABneHus n WHbIX AOKYMEHTOB, HeobxoanMMbIX
ANs npefocTaBneHns MyHULMUNansHON yenyri.

HJOmKHOCTHBIM ~ nuuoM  (pabOTHUKOM), OTBETCTBEHHbIM 32  BbINOMHEHWE
agMWHUCTPATUBHOW Npouenypbl ABMAETCA 3aMeCcTUTENb pykoBoaguTensa Mcnonkoma (aanee —
AOIMKHOCTHOE NULI0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [lomxHOCTHOE nuLUO, OTBETCTBEHHOE 3a MpPUEeM [OKYMEHTOB, B Ccry4ae
obpalyeHus 3aasuTtens ¢ 3assneHmem B OpraH:
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onpepenseT npegmeT obpalleHus;

yCTaHaBNMBaeT NMNYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMTHOMOYUIA NULa, NOSAIOLEro AOKYMEHTbI;

NPOBOAMT MNpPOBEPKY COOTBETCTBUS  OOKYMEHTOB TpeboBaHWAM, yKasaHHbIM
B NyHKTe 2.5 agMMHUCTPATMBHOrO perrnamMeHTa, NPoOBEPKY COOTBETCTBUA NpeAcTaBfEeHHbIX
[OKYMEHTOB YCTaHOBNEHHbIM TpeboBaHUsAM (Hagnexatiee opopMneHne Konum JOKYMEHTOB,
OTCYTCTBME B AOKYMEHTAX NOAYMCTOK, MPUMUCOK, 3a4EPKHYTbIX CIMOB U UHbIX HE OrOBOPEHHbIX
ncnpasneHuni);

3anonHsAeT  ANeKTPOHHYK  opMmy  3asABneHus B aBTOMAaTU3MPOBAHHOM
MHPOPMALMOHHOM  CUCTEME, TMpefdHas3Ha4YeHHOW ANA  OKasaHWs  rocyfapCTBEHHbIX
N MyHULMNAanbHbIX yCnyr;

npyv nNpeaocTaBneHMM [OKYMEHTOB, YKasaHHbIX B MNyHKTE 2.5 agMWHUCTPaTUBHOIO
pernameHta Ha OyMaxHOM HocuUTene, OCyLUeCTBMAEeT CKaHUMpoBaHWE npeacTaBreHHbIX
OOKYMEHTOB;

pacne4yaTtbiBaeT 3asiBNeHue;

nepenaeT 3asBUTENIO Ha NPOBEPKY U NOANUCAHME;

nocrne nognucaHusa CKaHUpyeT NoANUCaHHOE 3asBIEHUE;

3arpyxaetT B aBTOMaTU3UPOBaHHYIO WH(OPMALMOHHYIO CUCTEMY, NpeAHa3HaYeHHYIo
ONA OKasaHWs rocyAapCTBEHHbIX U MyHMUMNAnNbHbIX YCNYr AOKYMEHTbI, MpeACTaBneHHbIE B
3MEKTPOHHOWN hbopMe MUNKn ANEeKTPOHHbIE 0Bpa3bl OTCKaHMPOBAHHbIX AOKYMEHTOB, (hopMUpyeT
3MNeKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiBfeHne W opuriHanbl OyMaXKHbIX [OKYMEHTOB
3aABUTENIO;

BblAaeT 3asiBUTENIO pacnucky B NnpuemMe AOKYMEHTOB.

B cnyyae Hannunsi ocHoBaHuUi ANns oTkasa B NpuemMe LOKYMEHTOB AO/MKHOCTHOE NnLO,
OTBETCTBEHHOE 3a NPUeM OOKYMEHTOB, YBEAOMAET 3adBUTENSA O HANUYUN NPENATCTBUA ANs
npuema 3asiBNeHnss U BO3BpallaeT €My [OKYMEHTbl C OObACHEHWEM coaepXaHus
BbISIBNEHHbIX OCHOBAHWUM ANS OTKa3a B Npueme JOKYMEHTOB.

3.3.3.3. [domkHOCTHOe nuuUOo, OTBETCTBEHHOE 32 NPUEM  [OOKYMEHTOB,
nocre nocTynneHns 4OKYMEHTOB Ha pacCMOTPEHME:

npucsamBaeT 3asBMEHUI0 HOMEP B COOTBETCTBMM C HOMEHKNATypoW Aen u craTyc
«lMpoBepka LOKYMEHTOBY;

n3y4yaeT NOCTYNUBLLME 3NEKTPOHHbIE Aera, B TOM YUCIe NPUNOXEHHbIE 3asBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON hOPME U 3reKTPOHHbIE 0bpasbl 4OKYMEHTOB;

NpoBepsieT KOMNNEKTHOCTb, YATAEMOCTb 3MNEKTPOHHbIX 0Opa30oB AOKYMEHTOB;

nposepsieT cobnogeHne YCrnoBu  OENCTBUTENbHOCTM  3MEKTPOHHOW  noAanucuy,
nocpencTsom obpatleHus kK EauHomy noptany (B criyqae, ecnuv 3asBuTenem npeacrasneHbl
3MNEKTPOHHbIE [OKYMEHTbI, MOAMUCAHHbLIE YCUNEHHOW KBanuuUUPOBAHHOW 3MEKTPOHHON
NoAMNUChIO).

Mpn Hanuuum ocHoBaHWi, NPEAYCMOTPEHHLIX MYHKTOM 2.7.1 aAMWHUCTPaATUBHOrO
pernameHTa, noAaroTaenueaeT NpoeKkT peLleHns (oo} oTKase
B NPUeMe AOKYMEHTOB, HEOOX0AUMBIX ANA NPpeaoCTaBNeHNss MyHULUMNanbHOW YCIyru.

B cnyyae, ecnn B pesynbtate nNpPOBEPKM YCUNEHHON KBanucuuMpoBaHHOM
9MNEKTPOHHOW NOAMNUCK BbISIBIIEHO HecobnioJeHne ycrioBuin ee OeNCTBUTENbHOCTU, NPOEKT
pelleHuss 06 oTkase JOMKeH coaepXaTb NyHKTbl cTaTbn 11 PepepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCIYXXUNN OCHOBAHWEM ANSA €ro NPUHATUS.

Mpoekt peweHuns o6 oOTkase B  NpuemMe  LOOKYMEHTOB, HeobXxoauMblX
ANA NpefocTaBleHns MyHULMNAanbHON YyCnyru, ¢ ykasaHMeM npuyunH oTkasa (B crny4vae, ecnu
OCHOBaHUs ans oTKasa 3 npueme AOKYMEHTOB, HeobxoaUMbIX
ANA NpefoCcTaBneHnss MyHuMUuMnanbHOW YCryru, CBSi3aHbl C HapyLUeHWEM YCTaHOBMEHHbIX
TpeboBaHUA K TakuM OOKYMEHTaM, OCHOBaHUA ANS OTKa3a B MpuMemMe OOKYMEHTOB AOMKHbI
copepxaTb MHpOPMaLIMIO O HAMMEHOBaHUN JOKYMEHTOB (MH(OpMaLMK, CBEAEHWI), KOTOpbIE
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He npeAcTaBreHbl, cogepxar HeJOCTOBEpPHbIE
n (unu) npoTUBOPEYUBLIE CBEAEHUsl, OMOPMIMEHbl C HapyLleHWEM YCTaHOBIEHHbIX
TpeboBaHuil), HaNpPaBNsiEeTCA Ha cornacoBaHWe B YCTAaHOBMEHHOM MOPsAKe MocpeacTBOM
CUCTEMbI 3NEKTPOHHOro AOKyMeHToobopoTa.

CornacoBaHue npoekta pelleHns o6 oTkase B Npueme AOKYMEHTOB, HEOOXOAUMbIX
ans npenocTaBneHns MyHULMMNanbHON ycnyru, ocyLlecTenseTcs
B nopsake, NpeAyCMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

B cnyyae oTcytcTBAS OCHOBaHMM ANnA OTKasa B MpueMe  [OKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWUHUCTPATUBHOIO pernameHTta, AOMKHOCTHOE Lo,
OTBETCTBEHHOE 3a MNpPUWEM [JOKYMEHTOB, B Te4yeHwe opHoro paboyvero AHA CO [AHA
NOCTYNNEHUS 3asBNEHUsl, HanpaBnseT 3asBUTENIO, YKasaHHbIM B 3asBMeHUu crnocobom,
YBEAOMIIEHME O MOCTYNNEHUW 3asiBNEHMWS, coAepXallee BXOASLUMA pPerncTpaumoHHbIN
HOMEep 3asiBfieHWUsl, AaTy MnoJlyYeHUs 3asiBNEeHus, nepeyYeHb HauMeHoBaHWWh panrnos,
npeacTaBneHHbIX K HeMY JOKYMEHTOB, AaTy NonyYeHus pesynbtata MyHuUmMnanbHOW YCryru.

3.3.3.4. WcnonHeHue npouenyp, ykasaHHbix B nyHktax 3.3.3.1, 3.3.3.3
agMWHUCTPATUBHOINO  pernamMeHTa, npu Hanuumm  TeXHUYECKOW BO3MOXHOCTU
OCYLLECTBNSIETCA B aBTOMATUYECKOM pEeXUMe C WUCMNOoNb3oBaHMEM aBTOMaTU3UPOBAHHOW
WH(POPMALMOHHOW  CUCTEMbI, MpPeAHa3HAYeHHOW AN  OKa3aHWs  rocyfAapCTBeHHbIX
N MyHULMNAnbHbLIX YCAYT.

3.3.3.5. AaOmuHucTpaTMBHblE npoueaypbl, ycTaHaBnuBaemble nNyHkToM 3.3.3
agMUHUCTPATUBHOIO pernameHTa, BbINOMHATCA B TeyeHne opfHoro pabodvero [AHSA
CO AHSA NOCTYMNNEHUS 3asBNEHNS HA PAaCCMOTPEHME.

PesynbTaTtamu BbINOSIHEHWUS aAMUHUCTPATUBHbLIX NpoLeayp ABMSKTCA: NPUHATHIA Ha
pacCMOTPEHNE KOMMMEKT [OOKYMEHTOB WM MPOEKT peweHuss o6 oTkase B npueme
OOKYMEHTOB, HeobXoAUMbIX ANs NPeAoCTaBNEeHUs MyHUUMNANbHOW YCRyTi.

3.4. HanpaBneHve MeXBeLOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTByHOLLME B
npesocTaBreHnn MyHULMNAanb6HO yenyru

3.4.1. OcHoBaHMeM Ha4vana BbINOMHEHUS aAMWUHUCTPATUBHOW npoueaypbl SBNAETCH
nonyyeHue AOIMKHOCTHBIM nULoMm (paboTHukom), YNOMHOMOYEHHbIM
Ha BbINOMHEHME aAMWHUCTPATUBHOW npoueaypbl, OT AOMKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM AOKYMEHTOB, NPUHATBLIX OT 3aABUTENSA JOKYMEHTOB.

[JOMKHOCTHBIM ~ nuuomM  (paBoOTHUKOM),  OTBETCTBEHHbIM  3a  BbINOMIHEHME
agMUHUCTPATUBHOW Mpoueaypbl, ABMAETCA 3aMecTuTenb pykoBoautena Wcnonkoma (panee
— AOMKHOCTHOE NNLO, OTBETCTBEHHOE 32 HanpaBneHue MeXBeOMCTBEHHbIX 3anpoCcoB).

3.4.2. [JomKHOCTHOE nULO, OTBETCTBEHHOE 3a HamnpaBlieHME MEXBEOOMCTBEHHbIX
3anpocoB, opMmupyeT W HanpaBnseT B 3MNEKTPOHHOW opMe MoCcpencTBOM CUCTEMbI
MEXBEAOMCTBEHHOrO 3NEKTPOHHOrO B3aMMOAENCTBUA (NpU  OTCYTCTBUM TEXHUYECKOM
BO3MOXHOCTU — WHbIMM crnocobamu) 3anpocbl O NPEeAoCTaBlEHUM  [AOKYMEHTOB
“ cBefeHNin, NpefyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.

AOMVWHUCTPATUBHbIE  MNpoOLEeAypbl, YCTaHaBNMBaeMble .= HacCTOALMUM  MYHKTOM,
BbINOSIHAOTCA B A€Hb NPUHATUA 3asBIEHUS HAa paCCMOTPEHME.

Pesynbtatamu BbINOSIHEHUS agMUHUCTPaTUBHBbIX npoueayp ABNATCA:
HanpaBleHHbIE B OpraHbl Bfacty v (Unu) nogBeAOMCTBEHHbIE OpraHam BfacTu opraHusaumm
3anpochl.

3.4.3. CneynanucTbl NOCTaBLUMKOB AAHHbIX HA OCHOBaHUMU 3anpocoB, MOCTYNUBLUUX
4yepes CUCTEMY MEXBEAOMCTBEHHOINO 3fIEKTPOHHOIO B3auMMOAEWNCTBUSA, NpefocTaBnsaloT
3anpalunBaemble 4OKYMEHTbI (MHhopMaLMIO) UM HaNpaBnSAT yBeAOMMNEHNss 06 OTCYTCTBUM
OOKyMeHTa n (nnu) UHdopMaLmu, HeobxoanMbIX
ANA NpefocTaBneHns MyHMUunanbHow ycnyru (aanee — ysegomneHve ob oTkase).
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AOMUHUCTPATMBHbIE  MPOUEAypbl, YyCTaHaBMMBaEeMble  HAaCTOALMM  MYHKTOM,
BbINOMHATCA B TEYEHUE TPEX AHEMN CO AHA MOCTYMMEHUs MEeXBEOOMCTBEHHOro 3anpoca B
opraH unu opraHvsauuio, NnpegocTaBnaoLWme AOKYMEHT U MHPOPMAaLNIO, €Crn UHbIE CPOKK
MOArOTOBKM U HanpaBneHusi OTBETa Ha MEXBEAOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
denepanbHbiMK 3akoHaMu, npaBoBbiMK akTamu lNpasuTtenscTBa Poccuitickon denepauum v
NMPUHATBIMU B COOTBETCTBUM C dbeaepanbHbIMU 3aKOHAMW HOPMAaTUBHLIMU MpPaBOBbLIMM
aktamu Pecny6nuku TaTtapcTaH.

PesynbTatamu BbINOAHEHUA aAMWHUCTPATUBHbBIX Npouenyp ABNAITCA: AOKYMEHTbI
(cBepeHns), Heobxogumble AN NPeAOCTaBMEHWS  MyHUUMNanbHOW  ycnyru, nunbo
yBegomneHne o6 oTkase, HarnpaBneHHble [AOMKHOCTHOMY nuly, OTBETCTBEHHOMY 3a
HanpaBneHue MeXBeAOMCTBEHHbIX 3arnpOCoB.

3.4.4. [JOMXKHOCTHOE NnWLO, OTBETCTBEHHOE 3a HanpaBfieHue MeXBeOOMCTBEHHbIX
3anpocos:

noflydaeT 3arnpaluMBaemble 4Yepe3 CUCTEMY MEXBEAOMCTBEHHOINO 3MEKTPOHHOro
B3aMMOAENCTBUS  [OOKYMEHTbl  (CBegeHus)), Heobxogumble Ana  npefocTaBneHus
MyHULMNanbHOW ycnyru, nubo yBegomneHne o6 oTkase nNpu OTCYTCTBUM JOKYMEHTa U (Unu)
UHopmMauuu;

NPW HanM4YUM OCHOBAHWW, NPEAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOrO
pernameHTa, nogrotaBnueaeT NpoeKT peLleHuns o6 oTKase
B Npueme JOKYMEHTOB, HeobXxoaAuMbIX ANs NpeAoCTaBNeHNs MyHULMUNAaNbLHON YCNyru.

MpoekT peweHns o6 oOTKase B nNpuemMe [OKYMEHTOB, HeobxoauMmbIX Ans
NpeaocTaBieHNs MyHULMNANbHOM YCryrn, C ykasaHuem NpuynH oTkasa (B crny4yae, ecnu
OCHOBaHMA . Ans oTKasa B npueme AOKYMEHTOB, HeobxoauMbIX
AN NPefoCcTaBNeHns MYyHULUMNANbHOM YCIyru, CBf3aHbl C HapyLIEHWEM YCTaHOBMEHHbIX
TpeboBaHWn K TakuM OOKYMEHTaM, OCHOBaHUA ANS OTKasa B Npueme AOKYMEHTOB OOJIKHbI
cogepxaTb MHPOPMaLMIO O HAUMEHOBaHUN JOKYMEHTOB (MH(OpMaLMK, CBeAEHUI), KOTOpbIE
He NpeAcTaBreHbl, cogepxat HEAOCTOBEpPHbIE
n (MNM) npoTMBOpPEYUBbLIE CBEAEHUS, O(OPMMEHbl C HapyLEHWEM YCTaHOBNEHHbIX
TpeboBaHui), HanpaBnNsAeTCA Ha cornacoBaHWe B YCTaHOBMEHHOM MNoOpsiake MNOCpeAcTBOM
CUCTEMbI 3NTEKTPOHHOrO AOKyMeHToobopoTa. .

CornacoBaHue npoekTta pelueHus o6 oTkase B npuemMe AOKYMEHTOB, HEOHXOoAUMBbIX
ans npenocTaBneHus MyHULMNanbHON ycnyru, ocyLecTBnsaeTcs
B nopsifike, NpeayCMOTPEHHOM NyHKTOM 3.5.3 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  Mnpouenypbl, yCTaHaBNMBaeMble  HaCTOALMUM  MYHKTOM,
BbIMOMHAIOTCA B A€Hb NONyYeHns cBefeHni No MeXBeL0MCTBEHHbIM 3anpocam.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBLIX MPoOLEayp SABMSKTCA: OOKYMEHTbI
(cBepeHuns), HeobxoguMble ANA NpefocTaBneHns MyHULMNanbHOM yCcnyru, NPoeKkT peLleHns
06 oTKase B npueme [OKYMEHTOB, HeobXxoaMMbIX
ANA npefocTaBneHns MyHUUMNanbHoOn yecnyru.

3.45. WcnonHeHve npoueayp, VyKasaHHblx B nyHktax 342 wun 344
agMUHUCTPATUBHOIO . pernameHTa, npu HanuumMm  TEXHUYEeCKoWn BO3MOXHOCTH
OCYLLECTBMNSIETCA B  aBTOMATUYECKOM PEXUME C WUCMNONb3OBaAHWEM aBTOMAaTU3UPOBAHHOW
WH(POPMALIMOHHOW  CUCTEMbI, MpefHasHa4YeHHOW AN  OKasaHWs  rocyAapCTBEHHbIX
M MyHAUMNANbHbIX YyCcnyr, B TOM 4uCe C MOMEHTa peructpauum 3asBneHus
B COOTBETCTBUU C NYHKTOM 2.13 agMUHUCTPATUBHOIO pernameHTa.

3.4.6. MakcumanbHbIA CPOK BbINOMHEHUS aAAMUHUCTPATUBHbIX Npoueayp, YkasaHHbIX B
nyHkTe 3.4 afMNUHUCTPATUBHOIO perfameHTa, CocTaBnseT Tpu paboumx gHS.

3.5. lNopgroToBka pesyrnbTaTta MyHULMNANbHOW ycnyru

3.5.1. OcHoBaHWeM Ha4vana BbINOSIHEHUS aAMMWHUCTPATUBHOM Npoueaypbl ABMAETCS
NMOCTYNneHne  OT  AOMMKHOCTHOro  nuua, OTBETCTBEHHOr0O  3a  HanpasneHue
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MEXBEe4OMCTBEHHbIX 3anpocos, AOKYMEHTOB (cBegeHun), HeobxoaAnMbIX
ANs NpefoCcTaBNeHUsa MyHULMNAnNbHOW yCryru.

JIOMKHOCTHBIM ~ MULIOM, OTBETCTBEHHbIM 3@  BbIMONHEHWE  AAMUHUCTPATUBHOW
npoueaypbl, SBNseTcs 3amecTuTenb pykosoauTens Mcnonkoma (ganee — OOMKHOCTHOE
NULO, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NPefoCTaBeHNs MyHULMNANbHONR YCRyru).

3.5.2. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTraTa
npeaocTaBneHns MyHULMNanbHOW YCyru:

paccmaTpuBaeT  CHOPMMUPOBAHHLIA  KOMMNEKT  OOKYMEHTOB,  HEobXOAMMbIX
AN NPeAOCTaBMNEHUS MyHULMNANbHOW yCnyru,

MpU BbISBNIEHUM OCHOBAHMWI ANsi OTKasa B NPeAoCTaBlEHUN MyHULMMANbHOW YCnyru,
yKasaHHbIX B MNyHKTe 2.8.2 agMWHWCTPATUBHOIO pernameHTa, NoAroTaBnMBaET MNPOEeKT
peLueHnst 06 oTkase B npefocTasBneHnm MyHMUUnanbHOW yCnyru;

B Clly4yae OTCYTCTBUS OCHOBAHWIi ONA OTKasa B NPeAoCTaBMEHUM MyHULMManbHOW
ycnyru, NpeayCMOTPEHHbIX MYHKTOM 2.8.2 aAMWHUCTPATUBHOrO perrnameHTta, Mo urToram
PacCMOTPEHUSA [OKYMEHTOB, HEOOXOAMMBIX ONS NpefocTaBneHus MyHUUMnanbHOW YCryru,
NOAroTaBnMBaEeT MNPOEKT pesynbTata npeaocTaBneHna MyHuuMnanbHOW ycnyru B
cooTBeTCTBUM C nognyHkTamun 1-3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernameHTa;

HanpaenseT NoAroTOBMEHHbIA MPOEKT pesynbTata NpeAoCTaBNeHns MyHULUNanbHON
yCInyrn Ha cornacoBaHue B YCTAHOBMIEHHOM MOpsiike NOCPEeACTBOM CUCTEMbl 3NIEKTPOHHOIO
AokymeHToobopoTa.

AOMUHUCTPATUBHbLIE  MNpoueaypbl, YCTaHaBMMBaeMble  HACTOALUMM  MYHKTOM,
BbINOMHAIOTCA B Te4YEHMe ogHoro paboyero gHs.

PesynbTatamu BbINOMIHEHUA aAMUHUCTPATUBHbLIX MpoUeayp SABMASKTCA: MNPOEKT
pelueHusa o6 oTkase B NpefocTaBNeHu MyHULMNANbHOW yCnyrn, CnpaBku (BbIMUCKK).

3.5.3. CornacoBaHve U noanucaHne npoekTa pesynbTata MNpeaocTaBneHuns
MyHUUMNanbHOW ycnyru (oanee — npoekTbl AOKYMEHTOB) OCYLLECTBNAETCA pykoBoauTENeM
Wcnonkoma.

MoaroToBnEHHbIE NPOEKTbl JOKYMEHTOB, MMEKLIME 3aMeyaHusi, BO3BpaLlalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pesynbTata MyHULMNANbHOW YCRyru.
Mocne ycTpaHeHUss 3ameyaHwuii nNpPoekTbl [OKYMEHTOB MOBTOPHO nepefarTca Ans
COrnacoBaHus 1 NOANUCaHMUS.

PykoBogutens Wcnonkoma npu paccMOTPEHWM NPOEKTOB [OKYMEHTOB MNpoOBEpSeT
cobrniogeHne agMUHUCTPATUMBHOIO pernameHTa  [OMDKHOCTHbIMM - nuuamu  Mcnonkoma
B 4acTW CPOKOB BbIMOSIHEHUSA aAMWHUCTPATUBHbLIX Npoueayp, MX NocneaoBaTenbHOCTU U
MOMHOTbI, Hanu4us COrnacoBaHWi YMONHOMOYEHHbIX AOMKHOCTHbIX nuy Wcnonkoma B
CMCTEME 3NEKTPOHHOro AOKyMeHToobopoTa.

B cnyyae BbisiBNeHUs HapyLUEHWA B 4acTU CPOKOB BbIMOSIHEHUS agMUHUCTPATUBHbIX
npouenyp, UX NOCrnefoBaTenbHOCTM WU MNOMHOTbLI pykoBoauTenb Mcnonkoma WHUMULMUPYET
npuBneYeHne K OTBETCTBEHHOCTW NILL, AONYCTUBLUMX HAPYLLEHWSA, B COOTBETCTBUN C MYHKTOM
4.3 agMVHUCTPATMBHOIO pernameHTa.

AOMUHUCTPATUBHbIE  NpoUedypbl, YCTaHaBNMBaeMble  HACTOALMM  MYHKTOM,
BbINOMHAOTCA B TEYEHUE 0AHOro paboyero gHs.

PesynbTaTamMu BbINOMHEHUS aAMUHUCTPATUBHbBIX npoue,qyp ABNATCA: pelueHne ob
oTKase B NpuemMe [OKYMEHTOB HeobXoauMbIX Ans NpeaoCTaBneHus MyHULUNAnbHON YyCnyru,
pelleHune o6 oTkase B NpefoCTaBrneHn MyHULMNAnbHOM ycnyru, cnpaeka (Bbinucka).

3.5.4. WcnonHeHue npoueayp, YykasaHHbix B nyHktax 352 wu 3.5.3.
agMWHUCTPATUBHOINO  pernamMeHTa, npyu  HanuuMum  TEXHUYECKOWN BO3MOXHOCTY
OCYLLIECTBNAETCA B aBTOMaTU4YECKOM peXmMme C MUCMONMb30BaHMEM aBTOMATU3UPOBAHHOM
WHPOPMALMOHHOW  CUCTEMbI, NpedHasHa4YeHHOW [ANs  OKasaHWs  roCyAapCTBEHHbIX
N MyHULMNAanbHbIX YCAyr.

MakcumanbHbId  CPOK  BbIMOMHEHMSA AOMUHUCTPATUBHBIX MpoUeayp, YKasaHHbIX
B NyHKTe 3.5. aAMUHNCTPATMBHOrO pernamMeHTa, CoCTaBnseT oauH pabounii AeHb.
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3.6. Bbigaya (HanpaBneHue) 3aaBuTento pesynbTata MyHULMNansHoW ycryru

3.6.1. OcHOBaHMEM Hayana BbINOMHEHUS aAMUHUCTPATUBHOW NpoLeaypbl ABNAETCA
NOMNyYeHWe [OOMKHOCTHLIM NNULIOM, OTBETCTBEHHbIM 3a BbINOMHEHWE aAMUHUCTPATUBHOM
npoueaypbl, AOKYMEHTa, NOATBEPXKAAIOLLEro NpeAoCTaBNeHne MyHULMNanbHOW yCnyru.

JOMKHOCTHBIM ~ MULIOM, OTBETCTBEHHbIM 33  BbIMONHEHWE  aAMWHUCTPaTUBHOM
npoueaypbl, SBNseTcs 3amecTuTenb pykosoauTens lMcnonkoma (ganee — OOMKHOCTHOE
NULO, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) AJOKYMEHTOB).

3.6.2. [lomkHOCTHOE N0, OTBETCTBEHHOE 3a BblAayy (HanpasrneHne) JOKYMEHTOB:

obecneymBaeT perucTpauuio U BHECEHUE CBEAEeHWW O pesyrnbTaTe npeaocTaBneHus
MyHULMNANbHOW YCnyrM B NOACUCTEMY BEAEHWS [OKYMEHTauuum asTOMaTU3UpOBaHHOM
MH(OPMALMOHHOW CUCTEMbI, NpeAHa3Ha4YeHHOW [Ans  OKasaHWA TroCyAapCTBEHHbIX WU
MyHULMNANbHbIX YCNYT;

n3BeLlaeT 3asBuUTEns (ero npeacraBuTens) cnocobom, ykasaHHbIM B 3asaBIEHUN,
0 pesynbTaTe NpeaoCTaBfieHUs MYHULUMANbHOW YCnyrh MU O BO3MOXHOCTU MONy4eHUs
pesynbTaTa npeaocTaBneHns MyHuuunansHomn yenyrn B icnonkome mnun 8 MOLL,

WcnonHeHne npoueayp nNpu HanuuynM TEXHUYECKON BO3MOXHOCTU OCYLLECTBNSAETCA B
aBTOMATUYECKOM PEXMME C UCMOMb30BaHMEM aBTOMATU3UMPOBAHHON WHMOPMALMOHHON
CUCTEMBI, npefgHasHa4YeHHon ans oKasaHus rocyfapCTBEHHbIX
N MyHMUMNAnNbHbIX YCNYT.

AOMUHUCTPATMBHbIE  NpoOUEaypbl, YCTaHaBMMBaeMble  HACTOALUMM  MYHKTOM,
BbINOMNHATCA B TeYeHne opHoro paboyero AOHA CO [OHA MOAMUCAHMA [OOKYMEHTa,
ABNSAIOLLErocsi pesynbTaToM NpefoCTaBfEeHUs MyHULUMNAnbHOW YCnyru, YnorTHOMOYEHHbIM
[OIMKHOCTHBLIM nuuom Ucnonkoma (Mcnonkomom).

PesynbTaTtamu BbINONMHEHUS afMWHUCTPATUBHbLIX Mpoueayp ABMNSAIOTCA: pasMeLleHue
cBefeHun o pesynbTarte npegocTaBneHus MYHULMNANbHON ycnyru
B WH(MOPMALMOHHLIX CUCTEMAx, W3BelleHue 3asBuTens (ero  npeacraBuTens)
0 pesynbTaTe NpeaocTaBneHms MyHMLUMNanbHOM ycnyru u cnocobax ero nonyyeHus.

3.8.3 Mopsgok  Bblgaum (HanpaBneHunst)  pesynbTata - NpefocTaBleHus
MyHULMNANbLHOW yCnyru:

3.6.3.1. lpn obOpaweHun 3aaBuUTENS 3a pes3ynbTaTOM MyHUUMNANbLHOW YCryru
B Mo®L, paGotHuk MOL| Bbigaer 3assutento pesynbTaT  MyHUUMNANbHOW  yCryru
B (opMe 3K3emnnspa INeKTPOHHOro  [AOKYMeHTa Ha OymaxHom  HocuTene.
Mo TpeboBaHWiO 3aABUTENsT BMECTE C  3K3EMMNNAPOM  3MEKTPOHHOro  [OKYMEHTa
Ha ByMaxHOM HocuTene eMy NpeaoCTaBNSETCA 3K3EMNNAP NEKTPOHHOIO AOKYMEHTa nyTem
ero 3anucu Ha CbeMHbId HOcUTENb WHMOPMaUUW WUNU  HanpaBneHUs aK3emnnsapa
9MNEKTPOHHOro [AOKYMEHTa MO 3NEeKTPOHHOW noyTte B agpec 3assutensa. [lpu 3anucu
Ha CbEMHbIA HOCUTENb WHMOPMALMN UMW HaMNpPaBfEHUU 3JK3EMMnspa IMEKTPOHHOro
AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBneH 9SK3EeMNNsp 3MeKTPOHHOro [OOKYMEHTa
Ha OyMaxkHOM HocuTene, MO 3NEKTPOHHON MNOYTE WAEHTUYHOCTb TaKoro ak3emnnsipa
3MNEKTPOHHOrO AOKYMEHTa 3K3EMMNNAPY 3SMEKTPOHHOrO0 AOKYMEHTa Ha OyMaKHOM HocuTene
3aBepseTCsd  YNOSIHOMOYEHHbIM  COTPYAHMKOM  C  UCNOMb30BaHWEM  YCUMEHHOW
KBannuuMpoBaHHOW 3NEKTPOHHON NOAMUCH.

AOMVHUCTPaTUBHbIE  Npoueaypbl, yCTaHaBNMBaEeMble  HACTOALMM  MYHKTOM,
BbIMOMHAIOTCA B MOPSAKE OYEepefHOCTH, B [AeHb npubbiTUA 3asBUTENS B CPOKM,
yCTaHOBMNEHHbIE pernameHTom paboTsl ML

PesynbTtaTtamu BbINONMHEHMA aQMUHUCTPATMBHBLIX NpouUedyp SABNAKTCA: ukcauus
dakta BblgauM pesynbTata nNpegocTaBneHus MyHuuunanoHon ycnyrm B AUC Mo,
pesynbTaT NnpeAocTaBneHns MyHULMnanbHOW yCnyri, Bbi4aHHbIA 3asBUTENIO.

3.6.3.2. lpun obpalleHnn 3assBuTensa 3a pesynbTaToM MyHULMNANbHOW ycnyru yepes
EouHbin, PecnybrnvkaHckuii nopTan 3asBUTENt0 B INWYHbIA  KabMHET aBTOMaTUYEeCKu
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HanpaBnseTcA  SMEeKTPOHHbIn  obpa3  [OKyMeHTa,  sABnswollerocs  pesynbTaTom
npefoCcTaBNeHns MyHULMNANbHOW yCryrv, NOANUCAHHbIA YCUMEHHON KBanmduumnpoBaHHON
3M1eKTPOHHON NOAMUCHIO YNOMHOMOYEHHOTo JOMKHOCTHOro nuua Menonkoma (Mcnonkoma).

AOMUHUCTPATMBHbIE  MNpoueaypbl, YyCTaHaBNMMBaeMble  HACTOALUMM  MYHKTOM,
BbINOMHAIOTCA B [i€Hb NOANUCAHUSA OOKYMEHTa, NOATBEpXKAAlOLWEro npefocTasnexHme (oTkas
B NPEAOCTaBNEHUN) MYHULMNANbLHOW YCryrK, YNOMHOMOYEHHbIM AOMMKHOCTHBIM JULIOM
Wcnonkoma (Ucnonkomom).

PesynbTatamu BbINONHEHUS agMUHUCTPATUBHbLIX NpoLeayp ABNAITCA: HanpaBneHne
(npepocTtaBneHne) ¢ ucnonb3oBaHvem EauHoro, PecnybnuvkaHckoro noprana 3asiBUTENHO
[NOKyMEHTa, MOATBEPXAAILIEro NpefocTaBreHne MyHuuMnanbHOW ycnyrn (B TOM 4ucne
OTKa3 B NpefoCTaBNEHUN MyHULIMNANbHON YyCryru).

3.6.3.3. lNpu obpalleHnn 3asiBATENS 3a pe3ynbTaToM MyHUUMNanbHOW yCnyru
B Mcnonkom, OOMKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bblgady (HanpasreHne) AOKYMEHTOB,
BblAaEeT 3a8ABUTENIO pe3ynbTaT MyHuumnanbHon yenyru. o TpeboBaHuio 3anaBUTens BMecTe
C 9K3EeMNISAPOM 3IEKTPOHHOIO AOKYMEHTa Ha OymaXHOM HocuTerne emy npeaocraBnseTcs
aK3emnnsap 3NEKTPOHHOro AOKYMeHTa nyTem ero 3anucu
Ha CbEeMHbIA HOCUTENb WHOPMAUUN WU  HanpaBfeHUA 3K3eMnnspa 3MeKTPOHHOro
AOKYMEHTa Mo 3feKTPOHHOM NoYTe B aApec 3asBUTENS.

AOMUHUCTPATUBHbIE  Npouenypbl, yCTaHaBNMBaeMble  HaCTOALMUM  MYHKTOM,
OCYLUECTBNAKTCA B  NOpsSAKe  OvYepegHoCTW, B OeHb  npubbiTUs  3aaBUTENS
B COOTBETCTBMM C [1paBunamu BHyTpeHHEro TpyaoBoro pacnopsaaka crnonkoma.

PesynbTaTOM BbINOMHEHUS aAMWHUCTPATUBHLIX Mpoueayp SABNATCA: dukcauuns
hakta BblAauu pesynbTarta npeaocTaBneHus MyHULMNansHOM ycnyru
B aBTOMaTU3MPOBAHHOW WH(MOPMALIMOHHOW CUCTEME, NpeAHasHaA4YeHHON [Ans OoKasaHuA
rocyfapCTBEHHbIX U MyHULIMMAmNbHbIX YCAYT.

3.7. UcnpaBneHue TexHN4eCckmx omnbok

3.7.1. B cnyyae obHapyXeHusi TEXHN4EeCKOW OLMOKM B AOKYMEHTe, ABnaloemcs
pe3ynbTaToM MyHULUMNAanNbHOW YCryru, 3asBuTenb HanpaenseT B icnonkom:

3asBrneHne o6 wucnpaBneHunm TexHuyeckoh owmbkm  (npunoxeHune Ne 5
K HacTosLweMy agMUHUCTPATUBHOMY PerfiameHTy);

AOKYMEHT, BblAaHHbIA 3asABUTENIO KakK pes3ynbTaT MyHULMNANbHOW  YCnyru,
B KOTOPOM COAEPXMUTCHA TEeXHUYeckas owmnbka;

AOKYMEHTbI, UMeoLMe puanYeckylo Ccuny, CBUAETENbCTBYWOLWME O Hanuyuu
TEXHUYECKON OLLINOKMN.

3aaBneHve o6 wucnpaBneHUM TEXHUYECKOW OLMOKA B CBEAEHUSIX, YKa3aHHbIX
B AOKYMEHTE, ABMAOLWEMCHA pe3ynbTaToM MyHUUUNAnbHOW yCnyri, nNogaeTcs 3asBUTENEM
(YNONMHOMOYEHHbIM  MpeacTaBUTENEM) MOYTOBbIM  OTNPaBlieHMEM (B TOM 4ucne C
MCMNonb30BaHNEM 3MEKTPOHHOM MoYTkl), NMbo Yepes EauHbin, PecnybnukaHckuii noptan nnm
MoLI.

3.7.2. [JomkHOCTHOE NULO, OTBETCTBEHHOE 33 MPWEM [OKYMEHTOB, OCYLUECTBRsSEeT
npuem 3asBneHnss ob ucnpaBneHUn TEXHUYECKOW OLIMOKWN, perucTpupyeT 3asiBneHve
C NPUMOXEHHbIMU AOKYMEHTaMU U nepegaeT UX AOMMKHOCTHOMY NULy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE  npouedypbl, YCTaHaBNMBAEMbIE  HACTOSALUMM  MYHKTOM,
BbIMOSMHAIOTCA B TeYEHUEe oAHOro paboyero AHS C AaTbl perucTpaumm 3asBreHmus.

PesynbTaTamu BbINOMHEHUSA aAMUHUCTPATMBHBIX NPOLUEAYP SBNSIOTCA: MPUHSATOE U
3aperncTpupoBaHHOe 3asiBfieHUe, HanpasBfeHHOe Ha pPacCMOTPEHWE LOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy [OKYMEHTOB.

3.7.3. [JomkHOCTHOe nuuo, OTBETCTBEHHOEe 3a 00paboTKky [OKYMEHTOB,
paccmaTpuBaeT OOKYMEHTbl U B LIENSAX BHECEHUSA WUCMpPaBfeHUn B AOKYMEHT, SABNSAOLLMNACS
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pe3ynbTaToM NpPefoCTaBneHus MyHuuunanbHOW Ycnyru, OCyWEeCTBNseT npoueaypsbl,
npeaycMoOTpEHHbIE MYyHKTOM 3.5 agMUHUCTPaATUBHOIO pernameHTa,
W BblA@eT UCNPABMEHHbIA JOKYMEHT 3asiBUTENIO (YNONMHOMOYEHHOMY NpeACcTaBnTenNto) IMYHO
noa Ppocnucb C U3bATUEM Yy 3asBWUTens (YNONMHOMOYEHHOro NPEeACcTaBuTEnNs) OpuruHana
[IOKyMEHTa, B KOTOPOM COAEPXWTCA TexHW4eckas owwwubka, unu HanpasnsieT B ajpec
3asBUTENSA MNOYTOBbIM OTMPaBeHNneM (NMOCPEACTBOM IMIEKTPOHHON MNOYThbl) MUCBMO O
BO3MOXHOCTU MOSMyYeHUss [OOKyMEHTa npu npepocTasneHun B McnonkoMm opwurMHana
LOKYMEHTa, B KOTOPOM COAEPXUTCA TEXHUYECKas oLLnOKa.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBnMBaeMble  HacCTOALUMM  MYHKTOM,
BbLINOMHAIOTCA B TeYeHne ABYX paboumx OHei nocne obHapyXeHUs TEXHUYECKOW OLLINOKM
nnn nosny4yeHns oT noboro 3aMHTEpPECOBaHHOroO niua 3aABneHns
0 gonyLleHHoN owunbke.

PesynbTaTtamu BbIMOSIHEHWUS AAMWHUCTPATUBHBIX MPOLEAYp SBMAIOTCA: BblAaHHbIN
(HanpaBneHHbIW) 3aABUTENIO [OKYMEHT.

4. MNopaaok v dhopMbl KOHTPONS 3a NPEeAOCTaBNEHMEM MyHULMNANBHON YCyru

4.1, nOpﬂ,D,OK OCyLLUeCTBIEeHNA TEKYLLEro KOHTpon4 3a cobniogeHnem n UCnonHeHnem
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NLAMU MOMOXEHUN aAMUHUCTPATUBHOrIO pernameHTa u
NHbIX HOPMaTUBHbIX MpPaBOBbIX aKTOB, YCTaHaBNBaoLLNX TpGGOBaHVIFI
K npenocTtasrieHnio MYHMLlMHaﬂbHOﬁ ycnyru, a Takke npuHaTuem nMmu peLuean7|

KoHTponb 3a MONMHOTOM W KayecTBOM NpedoCTaBfieHMs MyHULMNAanbHOW YCnyru
BKMOYaeT B cebs BbiBNEHME W YyCTpaHEHUE HapyLUeHWid npas 3asBUTENen, NpoBefeHue
NMpoBepoK cobnoaeHns npoueayp nNpeaocTaBfeHUs MyHUMUMNanbHOW YCNyri, noAroToBKY
peweHun Ha pgeincteus  (bespeinctene)  OOMKHOCTHbIX ML OpraHa  MeCTHOro
camoynpaBneHus.

dopmamu KOHTpoONsA 3a CoGMOAEHMEM WCNONHEHUS afMWHUCTPaATUBHbLIX MNpoueayp
ABNSIOTCA:

1) npoBepka W COrnacoBaHWe MPOEKTOB [OKYMEHTOB MO MNpeaocTaBhneHuto
MYHULMNANbLHOW YCnyru;

2) NpoBOAMMbIE B YCTAHOBIEHHOM MOPSiAKE NPOBEPKN BEAEHUSA OENONPON3BOACTBA;

3) npoBegeHue B YCTAHOBIIEHHOM MOPSiAKE KOHTPONbHbLIX MPOBEpOoK cobnioaeHus
npoueayp npenocTaBneHns MyHULUNanbHON yenyru.

B uenax Tekywlero KOHTPONS  WUCMNOMb3YKOTCA  CBEAEHWUS,  UMeromecs
B 3NeKTpoHHoW 6ase p[daHHbIX, cnyxebHas KOppecrnoHAeHUMsi, YCTHas W NUCbMEHHas
WHPOpMaLNA [OMMKHOCTHBLIX JIWL, OCYLUECTBRSIOWMNX BbINOMHEHWE A4MWHUCTPATUBHbIX
npoueayp, >XypHarnbl y4eTa COOTBETCTBYIOLLUX AOKYMEHTOB U OpYyrue CBeAEHUS.

[na ocylecTBNeHUs KOHTPOMsS 3a COBEpLUEeHMEM AENCTBMIA Mpu npenocTaBneHuu
MyHMUMNANbHON yCnyrm W TMPUHATAN pPELLUEHUA PYKOBOAWTENO OpraHa MEeCTHOro
camoyrnpasneHuss  NpeacTaBnAlTCA  CnpaBkM O  pesynbTtatax  npegocTaBlieHus
MYHULMNANbLHOW YCNyri. :

O cnyyasx M nNpuYMHax HapyLleHUsi CPOKOB, NOCIEAOBaTENbLHOCTU U COAEepKaHus
agMVHUCTPATUBHbLIX  Npoueayp  AOSPKHOCTHbIe  nuua  HEMEANeHHO  UHOopMUpPYOT
pykoBOoAUTENsI  oOpraHa, npefoCcTaBnsAlWeEero  MyHWUMNAnbHYl  yCryry, a Takke
npeanpUHUMAaIOT CPOYHbIE MEPbI MO YCTPAHEHUIO HapyLLEHWIA.

Texywmi KOHTpONb 3a  cobnogeHnem nocnefoBaTenbHOCTU  AEWUCTBUNA,
onpefeneHHbIX agMUHUCTPATUBHBIMU MNpoLeaypaMy Mo nNpefocTaBneHnio MyHULMNansHou
yCcnyru, ocyLLIeCTBNAETCH 3aMeCcTUTENEM PYKOBOAUTENA OpraHa MECTHOrO camoyrnpasneHus,
OTBETCTBEHHbIM 3a opraHusaumto paboTbl
Nno npefocTaBfEHUI0 MYHULMNanbHOW YCNyrM, HayvanbHWUKOM OTAEna, OCYLeCTBMSALLEro
opraHusauuio paboTbl N0 NpeAoCTaBNEHNIO MyHULIMNANbHOWM YCRyri.
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MepeyeHb  OOMKHOCTHLIX  NWL,  OCYLIECTBRSIOWMX  TEKYLUMA  KOHTPOIb,
yCTaHaBNMBAETCA MONMIOXEHUSIMA O CTPYKTYPHbIX MOApasfeneHnax opraHa MEeCTHOro
camoynpaBsrieHnst U LOMKHOCTHLIMU pernameHTamum.

4.2, I'Iop;mox ¥ NepnoanYHOCTb OCYLLECTBIIEHNA NMAHOBLIX U BHEMNAHOBbLIX NPOBEPOK
MONHOTbLI U Ka4YecTBa NpeaocTaBiieHnsA MyHVILWIﬂaJ'IbHOVI ycnyru, B TOM 4ucne nopAanok v
(bOprI KOHTpOIA 3a NMONTHOTOM N KA4eCTBOM MpefocTaBneHuns MyHML\I/II'IaJ'IbHOVI ycnyru

4.2.1. KoHTporb 3a NOMHOTOW U Ka4eCTBOM NpPeAoCTaBNEHUss MyHULIMNATbHOW YCnyru
ocyLlecTBnseTcs B hopmax:

1) npoBeaeHna NpoBepoOK;

2) paccmoTpeHuss xanob 3sasButenein Ha pevicteua (6espencteue) MWcnonkoma,
a TaKkke UX QOMKHOCTHbLIX ANL, MyHULMNAnNbHbIX CryXaLlyux.

4.2.2. B uensx ocyLecTBNEHUSA KOHTPOMSA 3a NOMHOTOM M Ka4eCTBOM NpeaocTaBneHns
MyHMUMNANbHOM YCryrM NPOBOASATCA NNaHOBble WM BHeNnaHoBble nposepku. llopadok u
NepUOANYHOCTb OCYLLECTBNIEHUS MNaHOBbLIX NPOBEPOK YCTaHABMMBAETCA MnaHoM paboTbl
Wcnonkoma. [lpu npoBepke MOryT paccMaTpuBaTbCA BCE BOMPOCHI, CBA3aHHblE C
NpefoCTaBNeHNEM MyHULMNANbHON ycnyrn (KOMMNAEKCHbIe NPOBEpPKW), WUNU OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeaoCTaBlNeHNEM MYHULIMNANbHOW YCnyru (TEMaTnyeckne npoBepKu).
MpoBepka TaKke MOXeT NpoBOAMUTLCA
Nno KOHKPeTHOW anobe 3aaBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCA B CBA3N C NPOBEPKOW YCTPaHEHUSA paHee
BbISIBMEHHbIX HapyLUEHUA agMUHUCTPATUBHOIO perfiameHTa, a Takke B clyyae nonyyYeHus
»anob 3aasuTtenen Ha genctena (besgencrene) Micnonkoma, a Takke UX OMKHOCTHbIX NAL,
MyHMLUMNANbHbIX CRY>XaLlunx.

4.2.4. Pesynbtatbl NpoBepkn OOPMAAIOTCA B BWUAE akTa MPOBEPKUA, B KOTOPOM
yKasblBaKOTCA BbISIBMIEHHbIE HEAOCTATKU U NPEANIOXKEHUSA NO UX YCTPAHEHMUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NUL, OpraHa, NpeaocTaBnaLwWero MyHuumnanbHyo
ycnyry, 3a peLueHus u gencteus (6esgencTane), npuHUMaemblie (OCyLLEeCTBNSEMbIE) UMU B
XOAe NpefocTaBneHns MyHUUMnanbHOW yCnyru

Mo pesynbTaTtam nNpoOBEAEHHbIX NMPOBEPOK B Criydae BbIABMEHUS HapyLUEHWA npas
3afaBUTENE BUHOBHbIE nNUUa NPUBNEKAOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM
C 3aKoHogaTenbcTBoM Poccuiickon Pegepaumn.

PykoBogutens opraHa MEeCTHOro camoynpaBneHus HeceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE PaCCMOTPEHNE 3asBNEHUN.

PykoBoauTtenb (3amectutens pykoBOAWUTENSs)) CTPYKTYPHOro rnoapasaeneHus opraHa
MEeCTHOro camoynpasneHus HeceT OTBETCTBEHHOCTb 3a HecBoeBpeMeHHoe
n (MNnM) HeHagnexawee BbINOMHEHWE aAMUHUCTPATUBHbLIX OENCTBUWA, YKa3aHHbIX
B pasgene 3 agMUHACTPATUBHOIO perfnameHTa.

[JOMmKHOCTHbIE nuua U UHbIE  MyHWUUNanbHble CnyXawue 3a pelueHus
n pencteusa (6espeincrtene), NpuHUMaemble (OCYLLECTBNSIEMblE) B XoA4e npeaocTaBreHus

MYHULMNANbHON YCNyr, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM
nopsgke.

4.4. TlonoxeHus, xapakrepuaytoLime TpeboBaHua K NOpaAKYy U popmam KOHTpoOns 3a
npegocTaBneHneM MyHUUMNanbHOM YCnyru, B TOM YACNE CO CTOPOHbI FpaxaaH, ux
00BbeANHEHNA N OpraHn3aLmin

KOHTpO.l"Ib 3a npepocrtaBlieHnemM MYHVILII/II'IaJ'IbHOﬁ ycnyru Cco CTOPOHbI rpaxgaH, ux
obbeanHeHUn u opraHmsau,Mﬁ, OCYyLLecCTBMAeTCA NOCpeACTBOM OTKPbITOCTU AEATENIbHOCTU
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opraHa MeCTHOro CaMOymnpaBMEHWs NpU NPefoCTaBlEHUN MYHULMNANbHOW  yCnyru,
MonyyYeHUs MONMHOW, akTyanbHOW U AOCTOBEPHON MHAOPMaLUK O Nopsake nNpefocTaBneHns
MYHWULMNAnbHON YCnyri U BO3MOXHOCTW JocyaebHoro paccmotpeHuns obpatleHunin (xkanob) B
npoLecce NpeAoCTaBNEHNA MyHULIMNANbHON YCIyru.

5. JocynebHbiin (BHecyaebHbIN) Nopsaok obxanoBaHus peLueHunin n aeicTeni (besnencTens)
opraHa, NpeAoCTaBMSALWEro MyHULMNANBHYIO YCNyry, MHOroyHKLMOHANbLHOro LeHTpa
npeaocTaBneHus rocyapCTBEHHbIX U MyHULMNAnNbHbIX YCIyr, OpraHn3auui, ykasaHHbIX B
yactn 1.1 ctaTtbu 16 GegepanbHoro 3akoHa Ne210-3, a Takke UX AOMKHOCTHbIX KL,
MyHULMNAnNbHbIX CryXaLmx, paboTHUKOB

5.1. 3asBuUTenu MMEIOT NPaBo Ha obXxanoBaHWe B AOCyAeOHOM NOpsiAKe peLleHun un
pevicteuin  (bespenicteus) Wcnonkoma, npefocTaBnsiowero MyHULUNanbHyl — ycnyry,
JOIMKHOCTHOro  nuua Mcnonkoma, npeaocTaBndalOWEro  MyHWUMNanbHYyK  yCcnyry,
MyHULMNANbHOro CriyXallero, pykoBoAUTENs opraHa, NpefocTaBnsiolero MyHuumnanbHyo
ycnyry, MHOroyHKUMOHaNbHOro LUeHTpa, paboTHMKa MHOroyHKLUMOHANbLHOrO LEHTPa,
opraHu3auuin, NpeaycMoTPEHHbIX YacTbto 1.1 ctateu 16 GepnepansHoro 3akoHa Ne 210-93, a
Takke nx paboTHUKOB.

3asBuTenb MoOXeT 0bpaTUTLCA C XKanobown, B TOM YnCne B crneayowmx cnyvasx:

1) HapylleHue cpoka peructpauumn 3anpoca O NpefoCcTaBNeHUU MyHULMUNanbHowW
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHue cpoka npefocTaBneHns MyHuuunansHon yenyru. B ykazaHHoM cnyyae
pocynebHoe  (BHecygeOHoe) oOxanoBaHue  3asiBUTENIEM  pPELUEHWA U OENCTBUN
(6espencTBna) MHOroPyHKUMOHANbLHOrO LUeHTpa, paboTHUKa MHOrodyHKLMOHaNbHOro
LEeHTpa BO3MOXHO B Clyyae, €eCcnuM Ha MHOroyHKUMOHamNbHbIA LEHTP, peLleHus
" AencTeus (6espencraue) KOTOpOro obxanytoTcs, BO3IOXeHa dyHKUMA
No npeaoCTaBNEHU0 COOTBETCTBYIOLUMX MyHUMUMNANbHbIX YCNyr B MNOMHOM obbeme
B nopsiake, onpeaeneHHoM Yactbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHne y 3asBUTENS OOKYMEHTOB UNU MHpopmauum nubo ocyLecTBneHus
OENCTBUWA, nNpeacTaBfeHne  UnuM  OCYLUECTBIIEHWE  KOTOPbIX HEe = NpeayCcMOTPEeHO
HOopMaTUBHbIMK NpaBoBbIMK akTamu Poccuiickon depepaunn, HoOpMaTUBHLIMA NMPaBOBbLIMU
aktamm  Pecnybnukun  TarapctaH, MyHUUMNAnNbHbIMKM  NPaBOBbIMW  akTamMu  Ans
npefocTaBneHns MyHUUMnanbHoOW ycnyru;

4) oTka3 B nNpuemMe [OOKYMEHTOB, nNpefoCTaBfieHNWe KOTOpbIX MNpeaycMOTPeHO
HOpMaTUBHbIMK MpaBoBbIMM akTamu Poccuickon depepauun, HopMaTUBHBLIMA NMPaBOBbLIMU
aktamn  Pecnybnuku  TaTtapctaH, MyHUUMNanbHbIMM  MPaBOBbIMA  akTamu  Ons
npefocTaBneHNs MyHULMNANbHOW yCnyru, y 3asasButens,

5) oTkas B npepocTaBneHun MyHUUMNanbHOW YCNyru, €Cnu OCHOBaHWA OTKasa
He npeaycMoTpeHbl heaeparnbHbiMy 3aKOHAMU U NPUHATBIMU B COOTBETCTBUMN C HUMU UHbIMU
HOpMaTUBHbIMU npasoBbIMU aKkTamu Poccuickon depepauum, 3aKoHamu
N UHBIMM HOPMaTUBHbIMK NpaBoBbIMK aktamu Pecnybnuku TaTapctaH, MyHUUUNanbHbIMU
npaBoBbIMM akTaMu. B ykazaHHOM crnyyae pocypnebHoe (BHecypebHoe) obkanosaHue
3aABUTENEM pelleHnn u geincteuin  (6espenctema) MHOroyHKUMOHANbHOrO LEHTPa,
paboTHMKA  MHOroOyHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cfy4yae, €cnM  Ha
MHOrOOYHKUMOHANbHbIN LEHTP, pelieHns n gencteus (6esgencrene) KoToporo obxanyoTes,
BO3MOXeHa @YHKUUS NO NPefoCTaBfEHUIO COOTBETCTBYHOLUMX MyHUUMNAnbHbIX YCNyr B
nonHom obbeme B nopsiake, onpegeneHHoM Yacteio 1.3 ctatbu 16 OegepansHoro 3akoHa Ne
210-93;

6) saTpeboBaHue C 3aaBUTENS NPU NpeaocTaBNeHn MyHUUUNanbHOW ycnyri nnarbl,
He MpedyCMOTPEHHONW HOpMaTUBHbIMW nNpaBoBbiMA akTamu Poccuiickon ®denepauuu,
HOpMaTUBHbLIMK NpaBoBbIMK akTamu Pecnybnuku TatapcTtaH, MyHUUMNanbHbIMU NpaBoBbIMU
akTamu;
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7) otka3z Wcnonkoma, npenocTtaBnsawoLwWero MyHWUMnNanbHylo ycrnyry, AOMKHOCTHOro
nuua Wcnonkoma, npegocTaBnsitoLlero MyHWUMNAnbHYO YCNyry, MHOroyHKLMOHaNbLHOro
LUeHTpa, paboTHWKA MHOroyHKLUMOHANLHOrO LUEHTpa, opraHusauuii, npeaycMOTPEHHbIX
YacTblo 1.1 cTaTbu 16 depepansHoro 3aKoHa
Ne 210-03, wunu wux paboTHMKOB B WUCNpaBNeHWUM [ONyLEHHbIX UMW OMevyaTok
1 oWMOOK B BblAAHHbIX B pe3ynbTaTe npefocTaBneHns MyHUUmMnanbHOW ycnyru AOKyMeHTax

nnéo HapyLLeHune YCTaHOBIIEHHOrO cpoka TaKnx ncnpasneHun.
B ykasaHHoMm cnydyae pocypebHoe (BHecyaebHoe) obxanoBaHuwe 3asBuTENEM peLleHuin u
AencTBUn (6espencraus) MHOrO(YHKLMOHANbHOro LeHTpa, paboTHuKa
MHOrOgyHKLMOHANbHOIO LUeHTpa BO3MOXHO B cnyvae,

€CNN Ha MHOrodyHKLMOHAanNbHbIA LEHTP, peleHns n agenctesus (6esgencreme) KOTOporo
obxanylTcs, BO3NoXeHa yHKUMA No NpeoCcTaBNeHNIO COOTBETCTBYIOLUX MyHULMNANbHbIX
ycnyr B NofiHOM o6beme B nopsigke, onpeaeneHHom yactbto 1.3 ctatbn 16 degepanbHoOro
3akoHa Ne 210-93;

8) HapyweHue cpoka unuM nopsgka BblAayn  OOKYMEHTOB NO  pesynbrartam
npefocTaBneHNa MyHULMNanbHOM ycnyru,

9) npuocTaHOBNEHME NPenoCTaBfEHUs MYHUUUNANbHOW YCRyrn, €Crim OCHOBaHWUSA
NPUOCTAHOBMEHUA HEe MpedycMOTpeHbl defepanbHbiMU  3aKOHaMU U MPUHATBIMA
B COOTBETCTBMM C HUMW WHbIMXW HOPMaTUBHbIMU MNPaBOBbIMW akTamu Poccuinckon
depepaumn, 3akoOHaMM U  WHbLIMKM  HOPMATUMBHbLIMKW NPaBOBbIMM akTamu Pecnybnuku
TatapctaH, MyHMUMNAnNbHbLIMA NPaBOBbIMM akTamu. B ykasaHHoOM cnydae pocyaebHoe
(BHecypoebHoe) obxanoBaHue 3asBUTENEM pelleHun u  genctsun  (6espgencTsums)
MHOrO(YHKLMOHANbHOro LeHTpa, paboTHUKa MHOrogyHKUMOHANbHOIO LIEHTPa BO3MOXHO B
criyyae, ecnu Ha MHOropyHKUMOHAnNbHbLIA LEHTP, pelleHus u gencteus (6esgencraeuve)
KOTOPOro 0OXarnylTcs, BO3NOXeHa QYHKUUS NO NpefoCTaBlEHNO COOTBETCTBYHOLLMX
MyHMUMNarnbHbIX yCryr B NONTHOM obbeme B nopsagke, onpeaeneHHom vYacTbto 1.3 ctatbn 16
®epnepanbHoro 3akoHa Ne 210-93.

10) TpeboBaHve Yy 3asBUTENs npu nNPegocTaBNEHUN MyHULMUNANbHOM YyCnyru
OOKYMEHTOB UMW  WHopMauuu, OTCyTCTBME U (MNN) HEOOCTOBEPHOCTb  KOTOPbIX
He yKasblBanucb Mpu nepeoHavasnibHOM OTKase B NpUEMe LOKYMEHTOB, HEOOXoaAuMbIX AN
npeaocTaBneHns MyHuumMnanbHou ycnyru, nmbo B npeaocTtaBneHmm MyHULMNanbHON ycnyru,
3a MCKIMIOYEHUEM cnyyaeB, NpefyCMOTPEHHbIX MYHKTOM 4 yactu 1 ctateun 7 PegeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM cny4ae pocyaebHoe (BHecypebHoe) obxkanoBaHue
3adBuUTENEM peweHnin wn penctsnin  (6espneincTensi) MHOMOYHKUMOHANbHOIO LEHTPa,
paboTHMKAa  MHOrO(PYHKUMOHANbLHOTO  LiEHTpa BO3MOXHO B  Ccfy4ae, ecnM  Ha
MHOro(yHKUMOHAmNbHbIN LEHTP, peLLueHns n gencteus (6esnencramne) kotoporo obxanyroTces,
BO3MOXEHa (PYHKUMA NO NpeaoCcTaBieHU0 COOTBETCTBYIOLUMX MyHUUMNANbHbLIX YCAyr B
nonHom obbeme B nopsiake, onpeaeneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro aakoHa Ne
210-93.

5.2. Xanoba nogaetcs B nNUCbMeHHOW d¢opMe Ha OymaxHOM HocuTene,
B ONEKTPOHHOM dopmMe B OpraH, nNpPefocTaBnAlWMA  MyHUMUMNANbHYIO  yCnyry,
MHOroyHKUMOHanNbHbLIN LEeHTp Nbo B COOTBETCTBYIOLLMI OpraH rocyAapCTBEHHON BracTH,
ABNALLMIACA yypeguTenem MHOroyHKLMOHANbHOro LUeHTpa
(nanee — ydypeauTenb MHOrOMYHKLMOHANBLHOIO UEHTpA), a Takke B OpraHusauuw,
npeaycMmoTpeHHble Yactbio 1.1 ctatemn 16 ®epgepanbHoro 3akoHa Ne 210-03. Xanobbl Ha
peweHns u gencteus (0esgencTBue) pyKoBOAWUTENs oOpraHa, npeaocTaBnsaoLero
MYHUUUNANbHYIO YCnyry, NOA4AlTCA B BblWECTOSAWMA opraH (Mpu  €ero  Hamu4iuu)
nnbo B cnyyae ero OTCYTCTBUMSA pacCMaTpuUBalOTCA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npefocTaBnslLEero MyHuuunanbHyto  ycnyry. >Kanobbl Ha  pelueHus
n pencrteus (OesgenictBue) paboTHMKA MHOrO(yHKLMOHANbLHOMO LUEeHTpa MojaloTca
pykoBOOUTEMNO  3TOFO0  MHOropyHKUMOHanbHOro  uUeHTpa. Kanobbl Ha  pelleHus
n penctena (GesgenicTBue) MHOrogyHKLMOHANBLHOrO LEeHTpa MOoJalnTes  yypeauTento
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MHOroyHKUMOHANbHOrO  LEeHTpa Unu  [OMMKHOCTHOMY  Muuy,  YNONTHOMOYEHHOMY
HOpMaTMBHbIM npaBoBbiM aktom Pecnybnukn TatapctaH. Xanobbl Ha pelueHus
u gencteuna (GesaeicTene) paboTHMKOB OpraHM3auuii, NpeayCMOoTPeHHbIX YacTbio 1.1 cTaTbu
16 depepanbHoro 3akoHa Ne 210-93, nogatoTcs pyKOBOAUTENAM 3TUX OpraHu3auui.

»Kanoba Ha pelweHus u pgenctens (besgencTeue) opraHa, npeaocTaBnsAloLLero
MYHMLUMNANbHYO yCnyry, AOMKHOCTHOrO nuua opraHa, NpeaoCcTaBnsaioWero MyHuumnanbHyo
ycnyry, MyHUUMUMAnbHOro CryXallero, PpyKoBOAMUTENs oOpraHa, nNpeAoCTaBnsioLero
MYHULMMANbHYH yCnyry, MoOXeT ObiTb HanpasneHa no noyte, Yepes MHOroyHKLMOHaNbHbI
LIEHTP, C MUCMNONb30BaHWEM WH(POPMALMOHHO-TENEKOMMYHUKALIMOHHOW CceTh «UHTEpHET»,
oduumanbHOro caita opraHa, NpefoCTaBnSOWEro MyHuuunanbHylo ycnyry, EauHoro
noprana
nu6o PecnybnukaHckoro noprana, HGMOpPMaLUOHHOW cucTeMsl gocyaebHoro obxanosaHus,
a Talke MOXeT ObiTb MpUHATA NpuU NUYHOM nNpueme 3aasuTend. XKanoba Ha pelleHua U
Aencreus (6espencrame) MHOroOyHKLNOHANLHOro LEeHTpa, paboTHuKa
MHOrO(PYHKLIMOHANBbHOTO LUeHTpa MOXeT ObITb HanpaBneHa no noyTe,
C  uUCrnonb3oBaHWEM  WHPOPMALMOHHO-TENEKOMMYHUKALUMOHHOW  ceTn  «/IHTepHeT»,
ochunymanbHoro canta MHOrOPyHKLMOHANbHOro LUeHTpa, EavHoro noprana
nubo PecnybnukaHckoro noprana, UHGOOPMaLUNOHHOW CUCTEMbI AocyaebHoro obxanosaHus,
a Takke MOXeT ObiTb MPUHSATA Npu NUYHOM npueme 3assuTens. Xanoba Ha pelueHus u
paevicteus  (bespeiicTBue) opraHusauuin, npeaycMOTPEHHbIX 4actbto 1.1 craten 16
depepanbHoro 3akoHa Ne 210-03, a Tawke ux paboTHMKOB MOXET ObiTb HanpasneHa no
noyTe, C WUCMONb3OBaHNMEM WHAPOPMALIMOHHO-TENEKOMMYHUKALMOHHOK ceTn «UHTepHeT»,
ohmumanbHbIX CanMToOB 3TUX opraHusauuin, EaunHoro noptana nubo PecnybnukaHckoro
nopTtana, a TaKkke MOXeT OblTb NPUHATA NPU NIMYHOM NPUEME 3asBUTENS.

5.3. XXanoba gomxkHa cogepxaTthb:

1) HaumeHoOBaHue opraHa, nNpPefoCTaBMAOLWEro  MyHUUMNANbHYO  yCnyry,
AOIMKHOCTHOrO niuya opraHa, npeaocTaBnsALWEro MYHULMNANbHYIO ycnyry,
nMbo MyHUUMNAnbHOroO cryXallero, MHOroyHKUMOHANbHOro LEHTpa, €ro pykoBoauTens u
(unn) paboTHuKa, opraHusauui, npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 ®degepanbHoro
3akoHa Ne 210-93, ux pykoBogutene u (unu) pabOTHWUKOB, peELUEHUs W OEenCcTBUSA
(bespenicTBME) KOTOPBIX 06XanyTCS;

2) damunuio, UMA, OTYECTBO (nocnegHee — NpyW Hanuyuwu), CBEAEHUS O MecTe
XUTenbCTBa 3asBuTena — duanyeckoro nuua nubo HaMMeHoBaHWE, CBEOEHUA O MecTe
HaxoXOeHUs 3asBUTEeNs — PUONYEcKoro nuua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) SMEKTPOHHOW MNOYTbl (MPUM HanNWuUKM) WM MOYTOBLIN agpec,
Mo KOTOPbIM AOMKeH ObiTb HAaNpPaBneH OTBET 3asBUTENIO; 4

3) ceepeHus 06 obxanyembix pelleHuax u aencteusix (6espenctsuu) oprasa,
npeaocTaBnaoLLEro MyHULMNANbHY ycnyry, AOMKHOCTHOrO nmua opraHa,
NPefoCTaBNALWEro  MyHUUMNAnbHyw  ycnyry, nuMbo MyHMUMNAnNbHOro  Crnyxatyero,
MHOrOYHKLMOHANbLHOro UeHTpa, paboTHUKka MHOroyHKLMOHANBHOrO LIEHTPpa, OpraHu3auumi,
npenycMoTpPEeHHbIX YacTblo 11 cratbu 16 depepanbHOro 3aKoHa
Ne 210-®3, nx paboTHUKOB; '

4) poBOAbl, HAa OCHOBaHUW KOTOPbIX 3asBUTENb HE COrMaceH C pPeLUEHUEM
n pencteuem (6espencTeuem) opraHa, npPefoOCTaBASIOWEro MyHUMLMNANbHYK YCnyry,
AOIMKHOCTHOMO  nuua opraHa, npegocTaBnsoLero MYHULMNANbHYIO ycnyry,
nMbo  MyHWUMNanbHOro  CrnyXallero, MHOrodyHKUMOHaNbLHOro LeHTpa, paboTHuka
MHOrOYHKLUMOHANbLHOIO LEHTpa, opraHusauuii, npegycMoTpeHHbIX Yactbio 1.1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3asiBUTenem MoryT ObiTb NpeacTaBneHbl
AOKYMEHTbI (NpW Hanuyum), NoATBEPXAAOLLME AOBOAbI 3asBUTENS, NMOO X KONUW.

5.4. MNocTtynueLias xanoba noanexuT pernctpaumm B CPoK He nosgHee paboyero gHs,
cnepyoLero 3a gHeM NOCTYMNNeHUs.
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5.5. XXano6a, noctynueliaa B opraH, NpefoCcTaBnAWUA MyHULMNANbHY ycnyry,
MHOrOOYHKUMOHANbHBLIA  LUEHTP, YYpeauTenio  MHOrodyHKUMOHanbHOro LeHTpa, B
opraHusauuu, NnpeaycMOTPeHHble YacTbio 1.1 ctaTtbn 16 ®epepanbHoro 3akoHa Ne 210-03,
nnbo BbILECTOALWMIA opraH (NpyU €ero Hanuyuw), MOANEXUT PACCMOTPEHUIO B TEYeHue
NATHaaUaTy paboumnx OHewn co AHA ee perucTpauuu,
a B cnyyae obxanoBaHWsi OTKasa opraHa, NpefoCTaBSALWEro MyHUUMNanbHYl YCnyry,
MHOrohbyHKLMOHANbHOrO LEHTPa, OpraHu3auuii, npeaycMoTpeHHbIX Yactbio 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-d3, B npveme [JOKYMEHTOB Yy  3asBUTENs
nubo B wcnpaBneHun AONyLUEHHbIX onevatok u owunbok wunu B crnyyae obxanosaHus
HapyLLEHNs1 YCTAHOBIIEHHOrO CpoKa TakuX UCMpaBneHuin — B Te4eHne natn paboymx aHen co
OHS ee permcTpauun.

5.6. Mo pesynbTatam paccMOTpeHUs Xanobbl NPUHUMAETCA OAHO W3 CrieaytoLmX
peLUeHun:

1) »xanoba yaoBneTBOpSETCA, B TOM 4Yucne B GOpPMe OTMEHbI NPUHATOrO peLueHus,
ncnpasneHns AonyLEeHHbIX OneYyaTok 1 oLMOOK B BblAaHHbIX B pe3ynbTaTe npeaocTaBneHuns
MyHMUMNAaNbHOW yCnyrn AOKYMEHTax, Bo3BpaTa 3asiBUTENI0 AEHEXHbIX CPeAcCTB, B3MMaHue
KOTOpPbIX HE NpefyCMOTPEHO HOpMaTUBHLIMU MpPaBoBbiMU akTamu Poccuickon depepaumm,
HOpMaTUBHbLIMW NpaBOBbIMKU akTamun Pecnybnukn TatapctaH, MyHUUMNanbHbIMW NPaBOBbLIMN
akTamu;

2) B yOOBNETBOPEHMM Xanobbl 0TKasbiBaeTCS.

He nosgHee pHs, cnegylowero 3a [HEM TNPUHATUSA PELLEHUS, YKa3aHHOro
B HacTOALEM TMyHKTEe, 3asBUTEM0 B MUCbMEHHOW OpPME M MO XenaHuK 3asBUTENSA
B 3NEKTPOHHOW (popmMe HanpaeBnseTCs MOTUBUPOBaHHbLIN OTBET O pesynbTaTax
paccMoTpeHus xanobbi.

5.7. B cnyyae npusHaHus >xanobbl nognexaiwlen yOooBNETBOPEHUO B OTBETE
3aABUTENI0 O pesynbTaTax paccMOTpeHus Xanobbl paetcsa mHpopmauus O AEWCTBUSX,
OCYLLIECTBNSAEMbIX opraHom, npeaocTaBnsAoLWUMM MyHULMNANbHYO ycnyry,
MHOrOPYHKLMOHaNbHbIM LEHTPOM nubo opraHusauueir, npegycMoTpeHHon uvacTbio 1.1
ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-03, B uensax Hes3amenMTENbHOrO YyCTPaHEHUS
BbIABMEHHbIX HapyLUEeHWA MNPy OKasaHUM MyHULUMNANbHOW YCNyru, a Takke MNPUHOCATCA
N3BMHEHUS 3a [oCTaBneHHble HeynobcTBa UM ykasblBaeTcs UHgopmauus O panbHEMLLInX
AENCTBUAX, KOTOpble HeobXoAuMO COBEpLIMTL 3asBUTEND B LUENnsAxX MonyyYeHus
MYHULMNANbLHOM yCnyru.

5.8. B cnyvae npusHaHus xanobbl He nognexalwlei yAOBNETBOPEHWUID B OTBETE
3aABUTENI0O O pe3ynbTaTax pPacCcMOTPeHWs XKanobbl [aloTcsi  apryMeHTUpPOBaHHbIe
pasbACHEHUS O MpUYUHAX TMPUHATOrO peLleHUs, a Takke WHdopmauus o nopsake
obxanoBaHUA NPUHATOrO PELLEHUS.

5.9. B cnyyae ycrtaHoBneHus B xofge wunu no pesynbTaTaM pPacCMOTPEHUS Xanobbl
NPpM3HaKoB cocTaBa  aAMWHUCTPATUBHOrO  NPaBOHAPYLUEHWS  UNW  MPECTYNNeHus
AOMKHOCTHOE nNULO, pabOoOTHWUK, HaAEerneHHble MONTHOMOYUSMU MO PACCMOTPEHUIO XKanob,
He3amMeanMTEeNbHO HanpasnslT UMEILLMECH MaTepuanbl B OpraHbl NPpoKypaTypbl.
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MpunoxeHue Ne 1

K ADMUHUCTPATUBHOMY perfiameHTy
npeaocTaBneHns MyHuLmunanbHom
yCnyru no Bbiaaye cnpasku (BbINUCKM)

dopma

(BnaHk opraHa, NpeaoCcTaBNAoLEro MyHULMNANbHYI0 ycnyry)

CMNPABKA

Ceenenus 00 37EKTPOHHON TOIMTHACH

HormkHocTHoe nuuyo (PUO)

(ﬂOAI'IVICb YNOJTHOMOYEHHOro
OOJDKHOCTHOrIO nmua opraHa)
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MpunoxeHue Ne 2
K ADMUHUCTPATUBHOMY perfiameHTy
NpeAoCTaBneHUs MyHuLMnanbLHon
yCnyru no Bbiaaye cnpaBku (BbINUCKM)
dopma

(BnaHk opraHa, npegoCTaBnAoLWEro MyHULUNanbHy ycnyry)

Komy:

KoHTakTHble AaHHbIE:

Mpencrasutens:

KOHTaK'_I'HbIe OaHHbl€ NpeacTaBnTeENA.

PEWEHWE
06 oTkase B NpefoCTaBneHUn MyHULMNANbHON yCnyru
no Bbifa4ve cnpasku (BbIMUCKK)

oT Ne
PaccmoTtpes Bawe 3asBneHne ot Ne
n npunaraembie K Hemy AOKYMEHTHbI, YNONMHOMOYEHHbIM opraHom

NPUHATO pelleHne o0 oTkase B Bbigaye

cnpasKu (BbINUCKW) NO cneayoLemMy OCHOBaHMIO:
HononHutensHas uHopmauus:

Caeznenusi 06 31€KTPOHHOH TOITHCH

HomkHocTHoe nuuo (PUO0)

(nognuck YyNonHOMOYEHHOro
JIOMKHOCTHOIO NnuLa opraHa)
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MpunoxeHue Ne 3

K ADMUHUCTPATUBHOMY perfiameHTy

npeaocTaBneHnss MyHULMnanbHoOm

yCcnyru no Bbigaye cnpaeku (BbIMUCKK)
dopma

(BnaHk opraHa, NpeaoCcTaBnsoLLEero MyHMLMnanbHyto ycnyry)

Komy:

KoHTaKTHble AaHHbIE:

Mpencrasutens:

KoHTakTHble faHHbIe NpeacTaBUTENS:

PELLEHUNE
06 oTkase B NpueMe AOKYMEHTOB, HEOOXOAUMBIX AN NPeaoCcTaBneHns
MYHULMNANbHOW YCIyru Nno Bbigade crnpasku (BbIMUCKM)

oT Ne
Paccmotpes Bawe 3asBneHue ot Ne
n npunaraembie K Hemy OOKYMEHTHI, YNONMHOMOYEHHbIM opraHom

NPUHATO pelueHune 06 oTKase
B Npueme [AOKYMEHTOB, HEOOXOAUMbIX ANs NpPefoCTaBfEHUs MYHUUMNANbHOW YCryrn no
BblAa4ye cnpasKu (BbINUCKN) NO CNeAyoLUM OCHOBaHUSAM:

1.

2,

PasbacHeHne npuynH oTkasa:

[ononHutensHas nHgopmaums:

Bbl BrnpaBe mnOBTOPHO 0OpaTUTLCA B YNONIHOMOYEHHbI OpraH C 3asiBIEHUEM
O NpefocTaBneHnn ycnyru nocrne ycTpaHeHns yKasaHHbIX HapyLUEeHUA.

[aHHbIn oTKa3 MoxeT BbiTb obxanosaH B gocyaebHoM nopsigke nyTem HanpaBfeHus
anobbl B yNONHOMOYEHHbI OpraH, a Takke B cyaAeOHOM nopsake.

Caenenust 00 3J1€KTPOHHOM MOANHUCH

HomkHocTHoe nuuyo (PUNO)

(moanuchb YNONTHOMOYEHHOIo
OOMKHOCTHOrO nnua opraHa)
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MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY pPErfameHTy
npeaocTaBneHns MyHuLumunanobHom
yCnyru no Bbigade cnpasku (BbINUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(dbamunus, nms, 0T4YECTBO (NPK HaNU4YUN),
nacnopTHbIE AaHHble, perucTpaumio no MecTty
XWUTENbCTBA, aApec 3NEKTPOHHOW NOYThI,
TenedoH)

3AABJIEHUNE
0 Bblgaye crnpaBKku (BbINUCKW)

Mpowy Bac Bbigatb cnpaeky (BbINUCKY)

(ykasaTb BUA CripaBKMu)

K sasBneHuto npunararTca.

PesynbTaT npegocTtaBnerdns MyHuLmMnansHOW ycryru, npoLly NpeaocTaBuTb:

D B NWUYHbIA kKabuHeT [lopTana rocyAapCTBEHHbIX W MyHULMMAmNbHbIX YCNyr
Pecnybnuku TaTtapcTaH;

D B JIMYHbIA KabuHeT EAuHOro noprtana rocyfapCTBEHHbIX W MyHULMNAmNbHbIX
yenyr;

D B MHOropyHKUMOHaNbHOM LEHTpe npefocTaBneHus rocyAapCTBEHHbIX
1 MyHUUMnanbHbIX yenyr Pecnybnuku Tatapcran;

B icnonkowme.

(naTa) (noanuce) (9.1.0))
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MpunoxeHue Ne 5

K AOMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnss MyHULMNanbHOm
ycnyru no Bblgavye cnpasku (BbIMUCKK)

PykoBogutento
WcnonHutenbHoro komuteTa

OT:

SAABJIEHUE
06 ncnpaBneHnn TeXHUYECKOM OLLIMBKN

Coobwaro 06 owwubke, [ONYLIEHHON nNpWU OKasaHWUM MyHWUMNANbHOW yCnyru
no Bblgayve cnpaBku (BbIMUCKK).

3anucaHo:

MpaBunbHble cBEQEHUS:

Mpowy uncnpaBuTb AONYLLEHHYI TEXHUYECKYK OLUMOKY U BHECTU COOTBETCTBYHOLLME
N3MEHEHWSA B AOKYMEHT, ABNSAOLMIACS pe3ynbTaToM MyHULMNANbHOW yCnyru.
Mpwnarato cnegyowme 4OKYMEHTbI:

:

2.

B cnyyae npuHATMS pelleHuss o6 OTKMOHEHWM 3asiBneHuss 06 ucnpasBneHuu
TEXHUYECKON OLUMOKM NPOLLY HaNpaBUTb TAKOE pPeLLeHne:

NOCPEACTBOM OTMNpPABIIEHNS 3MEKTPOHHOIO AOKYMEHTa Ha aapec E-mail: ;

B BUJEe 3aBEpPEHHON Konuu Ha GyMa)kHOM HOCUTEne MOYTOBbIM OTMpPaBMNEeHUMEM MO
agpecy:

Hactoswmum noaTeBepxaat: CBeAEeHWs, BKIOYEHHbIE B 3asiBNIEHUE, OTHOCALUMECS
K MOei nWYHOCTU W NpeacTaBfsieMoOMy MHOK fMUy, a TakKe BHECEHHbIE MHOK HIDKE,
[OCTOBEPHbI. [JOKyMEeHTbI (KOMuu [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBNEHWIO, COOTBETCTBYHOT
TpeboBaHUAM, YCTAaHOBMEHHbIM 3akoHodaTenbCTBOM Poccuiickoit depepaumn, Ha MOMEHT
npeAcTaBneHus 3asBneHns atn [AOKYMEHTbI AeNCTBUTESNbHbI
N cogepxaT fOCTOBEPHbIE CBEAEHUS.

(nara) (oamucs) (®.1.0.)



