NCNONMHUTENbHBIA KOMUTET
MYHWLUANANBHOI O OBPA3OBAHWA
«KAIIMVMNMHCKOE CEJNIBKOE NMOCENEHWE»
TYKAEBCKOIO MYHUUWNANBHOIO PANOHA
PECMYBJ/INKW TATAPCTAH

NOCTAHOBIEHUWE
«04» pekabps 2024r. c.Kanmus Ne23

06 yTBepxaeHMn AOGMUHUCTPATUBHOIO pernamMmeHTa npegocTaBneHus
MYHULUMNANLHOW YCNYru No Bblgave cnpaBky (BbINUCKK)

B yensax peanusauumn ®eaepansHoro 3akoHa ot 27 uona 2010 roaa Ne 210-03 «06
OpraHvsauMmM  NpefoCTaBNeHUs  TOCYASPCTBEHHbIX W MyHAUMMANbBHBIX  YCRyr»,
PYKOBOACTBYSACE NOCTaHOBNEHWeM WcnonHuTenbHoro komuteta KanmurMHCKOro CenbeKoro
noceneHna TykaeBCKOro MyHMUMNansHoro pavcHa Pecnyonukm Tatapctad ot 30.10.2023r.
Ne22 «O6 yTeBepxaeHum T[lopsgka paspaboTkn W yTBEPXKAEHWS adMUHUCTPaTMBHBIX
pernaMeHToB  NpeaoCTaBneHua  MyHUMUMnanbHbIX — YCNyr  opraHaMM  MEeCTHOro
camoynpasneHns KanMUWHCKOrO CenbCKore noceneHna TyKaeBCKOro MyHUUMNanbHOro
panoHa Pecnybnukm TaTtapctaH», B paMkax nepeBoga  MyHUUMNANbHBIX  YCIyr B
SNEKTPOHHYKO hopMy MCnonHWTENbHBIM KOMWTET KanMWWMHCKOrO CenbCKOro NOCEneHns
TyKaeBCKOro MyHuuMnansHoro pameoHa Pecnybnukm TatapcTaH

NOCTAHOBNAET:

1. YTBEpAUTE AAMWHUCTPATUBHBIA pernamMeHT npeaocTaBneHna MyHUUMNansHOW
yCnyr no Bbigade cnpasKki (BbIMUCKNK).

2. lNpwsHate yTpaTUBWIMMK CuUNy noctaHoBneHus WcnonHUTensHoOro kKomureTta
KanMUMHCKGro ceneckoro noceneHna TykaeBCKOro MyHvumMnansHoro pawnoHa Pecnybnukm
TarapcTaH:

- o7 28.06.2022r. Ne8 «QOO0 yTBepKAEHWM AAQMWUHACTPATUBHOMO pPernamMeHTa
npeaoccTaBNeHNa MyHULMMAaNbHOW YCNyriA No Bblgaye Cnpaeky (BbIMUCKU)»;

- o7 05.06.2024r. Ne11 «O BHECEHUM N3MEHEHUI B NOCTaHOBNEHWE MCnonHUTENBHOTO
komMuTeTa KanMmnHCEKOro cenbckore noceneHns ot 28.06.2022 roga Ne8 «06 yTeepxaeHnm
ALOMUHUCTPATUBHOIO pernameHTa nNpefocTaBneHua MyHUUMNaneHoOW ycnyrm no Bblgade
CnpaBkK (BbINUCKL)»,

- o7 31.03.2014r. Ne3 «0O0 yTBepxaeHUN aAMUHUCTPATUBHLIX pPEernamMeHToB
npeaoccTaBNeHns MYHULMNANbHBIX YCMYr WCMONHWUTENbHbIM KOMUTETOM  KanmMuuHcKoro
CEMbCKOro NOCENEHNNA»;

- o1 26.07.2018r. Ne15 «O BHeceHun nameHeHnn B AQMUHUCTPATUBHBIA PErNaMeHT
npegocTaBneHns MYHULMNANLHOK ycnyrm no Bblaaqe CNpaeku
Ha 3eMenbHBIA Yy4MacToK, CNpPaBky Ha AOMORMNaA4eHWe, CNpaBKKu O COCTaBe CEMBM, CMPAaBKU C
MEeCTa XUTENbCTBA, BbIMUCKM U3 NOXO3ANCTBEHHOW KHUMMY, YTBEDHAEHHbLIW NOCTaHOBNEHUEM
Pykosoautena WcnonHuTeneHoro koMuteTa KanMWMWMHCKOrO  CenbCKOre  MOCeneHUs
TykaeBcKOro MyHALMNAanNsHOro panoHa o1 «31» mapta 2014r. Ne3»,

- o1 27.03.2018r. Ne4 «O BHECEHVUM U3MEHEHNA B ALMWHWCTPATVBHBLIN PErnamMeHT
npeaoecTaBNeHns MyHUUMNANbHON yCnyrM No Bbldadve CnNpasBkM Ha 3emMenbHsId y4acTok,
CnpaBkM Ha AOMOBNageHve, CrpaBkKW O COCTaRe CeMbM, CMPaBkK C MecTa XWUTensCcTea,
BbIMACKA W3 MNOXO3AWCTBEHHOM KHWMM YTBEPHAEHHbIA MNOCTaHoBNeHWeM PykosoauTens
WcnonHuTeneHoro  komuteta  KanMUMHCKOrO  CenbcKoro  noceneHna  TykaeBCKoro
MYHULMNansHOro panona ot «31» mapta 2014r. Ne3y.

3. OnybnwvkoBaTk HacTosLWee nocTaHoBneHne Ha OduLnansHOM NopTane NPaBoBOW
WHhopmaunmn Pecnybnumku TarapcTtaH (pravo.tatarstan.ru) n pasMecTuTb



Ha oduumnanbHoM cailTe TykaeBCKOro MyHUUMUNanbLHOro panoHa B coctaee [lopTana
MyHUUMnaneHbix obpasoBaHuit Pecnybnuku TatapcTaH (tukay.tatarstan.ru).
4. KoHTporb 3a UCNOMHEeHVeM HaCcTOSILLEero NOCTaHOBNIEHUS OCTaBMA 3a coboiA.

PykosoanTtens

WcnonHuTtenbHoro komureTta P.P.3akupos




YTBEpPXAEH

noctaHoBsneHvem MCnonHUTENbHOro
KomuteTa KaiMUMUHCKOro CenbCKoro
noceneHnsa TykaeBCKOro
MyHUUMNanbHOro paroHa Pecnybnukmn
TatapcTtaH oT «04» pekabpsa 2024r. N223

AOMUHNCTPATUBHBIA pernameHT
NnpenocTaBfieHUs MYHULMMNANBHOW YCNYrX No BblAa4vye Cripasku (BbIMUCKW)

1. O6WwMme NonoxeHus
1.1.  TlpegMeT peryanpoBaHua agMUHUCTPATUBHOIO periamMeHTa

HacToawuin agMUHUCTPATUBHLIA pernaMmeHT npefocTaBfieHUs MYHULUNANbHOM
ycnyrn (panee - agMUHUCTPATUBHLIA pernamMeHT) ycTaHaBAMBaeT CTaHfapT M Nopsagok
npenocTaBfieHUs MYHULUNANBHOW Yycnyrn Mo Bblgaye crnpasky (BbiNUCKW) (panee -
MyHULMNANbHaa ycnyra).

1.2. Kateropuun 3agsutenemn

1.2.1. JlIngyammn, MMeLWMMN NpaBo Ha NONY4YEHUE MYHULUNANBbHON yCNyru, aBASOTCSA
dunsnyeckne nuua (panee - 3a9BUTENDL).

1.2.2. C 3agBneHnemM BnpaBe o0paTuTbCA NpeacTaBuTeNb 3a9BUTENS, AENCTBYIOLWMNNA
Ha OCHOBaHMU OOKYMEHTa, YOOCTOBEPSIOLLETO ero noSHOMOYUS
(nanee - npencrtaBuTeNb 3a9BUTENS).

1.3. NMopsanok NHGOPMUPOBaAHUS O NPEeJOCTaABAEHUN MYHULUMNANBLHOW YCAyrn

1.3.1. WNHdopmauma o0 nopagke npenocTtaBleHUS  MYHULMNANBHON  yCAyru
pasmeliaeTcy:

1) Ha WHPOPMAUMOHHBIX CTeHJax, CoAepXawmx BU3YaJIbHYID W TEKCTOBYIO
MHPOpPMaL Mo o] MYHULLMNANbHOMN ycnyre, pacnofOXeHHbIX B nomMeLLeHnsax
MHOFOQYHKLMOHabHbIX LEeHTPOB npenocTaB/ieHns rocyfapCTBEHHbIX
N MYHUUMUNANbHbIX YCAYT.

2) Ha odwuumanbHOM caiTe TykaeBCKOro MyHMUUMNANbHOro parnoHa Pecnybnukn
TaTtapcTaH B MHPOPMALMOHHO-TENEKOMMYHUKALMOHHOMN cetun «NHTEepHeT»
(tukay.tatarstan.ru);

3) Ha lopTane rocynapCTBEHHbIX U MyHMUMNANbHbIX ycnyr Pecnybnukn TaTapcTaH
(https://uslugi.tatarstan.ru) (oanee - PecnybnukaHckuin noptan);

4) Ha EouHOM nopTane rocyfapCTBEHHbIX W MYHUUUNANbHLIX YCNyr (QYHKLMRA)
(https:// www.gosuslugi.ru) (ananee - EanHblii noptan);

5) B rocynapCTBeHHOW WMHPOPMAUMOHHON cucteme «PeecTp rocynapCTBEHHbLIX WU
MyHuuunanobHolx ycnyr Pecnybnukm TatapctaH» (http://frqu.tatar.ru) (panee - Peectp
rocyfapCTBEHHbIX U MYHUUUMANbHbIX YCNYr).

1.3.2. KOHCynbTMpOBaHME MO BOMpPOCaM MPELOCTaBAEHUS MYHULMNANBHON yCnyru
OCYLLEeCTBNAETCH:

1) B  MHOroQyHKUMOHaANbHbLIX LeHTpax MnpPenoCTaB/IeHNS  roCyLapCTBEHHbIX
N MYHULMNANbHbLIX YCAYr NPU YCTHOM O06GpaweHnun - INYHO MU No TenedoHy;

2) B UHTepakTmBHoi dopme EanHoro, PecnybnmkaHckoro noprana;

3) cnonHuTenbHbIM KOMUTETOM KanMUUHCKOro CenbCKOoro noceneHmss TykaeBcKoro
MyHUUMNanbHOro pamoHa Pecnybnukmn TatapcTaH (ganee no TekcTty - Micnonkom):

npu yCTHOM Oo6paleHnn - INYHO MUan no TenedoHy;



http://tukay.tatarstan.ru
http://uslugi.tatarstan.ru
https://
http://www.gosuslugi.ru
http://frgu.tatar.ru

npyv NMCbMEHHOM (B TOM 4Yncne B GopMe 3N1eKTPOHHOro AoKyMeHTa) obpalieHunn - Ha
GyMaxHOM HOCKTene No noyTe, B 3N1eKTPOHHOW dOpMe Mo 3JIEKTPOHHON MouTe.

1.3.3. MlHpopmaumsa Ha EgnHom noprtane, PecnybnnkaHckoMm nopTajie 0 nopsake u
Cpokax NpenocTaB/eHNs MYHULUNANBHOW YCAYrM HAa OCHOBAHWN CBELAEHUN, COAEPXaLLNXCH
B PeecTpe rocynapCTBEHHbIX W MYHULMNANbHLIX YCAYyr, MpeaocTaBiseTcs 3asaBUTENIO
6ecnnaTHo.

JocTyn K uHpopMaLmMm 0 cpokax U nopsagke NPesocTaBleHNs MYHULLMNANbHOW YyCNyru
ocyuwecTBnsieTca 6e3 BbIMONHEHUS 3aABUTENEM Kakux-nnb6o TpeboBaHuii, B TOM 4yucne 6e3
Ncnonb3oBaHMSA nporpammHoro obecneyeHus, yCTaHOBKA KOTOPOro Ha TexHU4Yeckune
cpencrtea 3aaBuTens TpebyeT 3akilo4yeHUs JIMLEH3WOHHOrO WAW MHOTO COrfaleHnsa c
npasoobnagatenem nporpaMmmMHoro obecneyeHus, npegycMaTpuBalWero B3nUMaHue
nnaTel, perucTpauuio wWiM asBToOpMU3auunIil0  3a9BUTENA WAM  MpPefoCTaBlieHue UM
NEePCOHANbHbIX OaHHbIX.

1.3.4. Mpun ob6paweHun 3asBUTENS NMYHO UM No TenedOoHy B COOTBETCTBUMU
C NoCTynuBWMM obpalleHnem npenoctaBnsgeTca nHbdopmaumns:

1) 0 MecTe HaxoXOeHUss MHOroQyHKUMOHANbHOro UEHTpa npenocTaBieHns
rocyfapcTBEHHbIX M MyHuuuMnanbHbix ycnyr, Wcnonkoma (agpec, rpaduk paboThl,
crnpaBoYHble TesiePOHbl);

2) O nopsagke NpeaocTaBfiEHWS MYHMUMNANbHOW ycnyru, o cnocobax M cpokax
nonayn 3asiBAeHUn;

3) o0 kaTeropusax rpaxgaH, KOTOPbIM MPEenOoCTaBASEeTCsS MyHuuMnanbHasa ycnyra; o
HOPMATUBHbIX NpaBOBbIX aKTax, perynnpyroLmx BOMNPOCHI npenocTaBfeHns
MYHULMNANbHOW YCAYIru;

4) 0 nepeyHe [OKYMEHTOB, HeoOXOoAMMbIX [NS pacCMOTpeHus 3asBlieHus
0 NpenocTaB/ieHUN MYHULUNANBHOW YCNYrn, O Cpokax Nnpuema n perncrpaummn 3asdBieHus;

5) o0 xope npenoCTaBNEHUA MYHULUMNANBHON YCNyru;

6) 0 mecTe pasmelleHus Ha oduumanbHOM canTe MHbopmMauum Mo BOMPOCAM
NnpenocTaBieHNs MYHULUNANbHOW YCNYru;

7) o nopagke obOxanoBaHUs [OENCTBMN wunn 0e30elcTBUA  OOJIKHOCTHBIX NuL,
Ncnonkoma.

Mo NMUCbMEHHOMY obpauieHuto COTPYAHUKN oTaena, OTBETCTBEHHOIO
3a nNpepocTaBneHne MyHULMNANbHON ycnyru, nogpo6bHO B NMMCbMEHHON GpOopMe pa3bACHSIOT
3aaBUTENIO nopsiaokK npenocTaBfieHNs MYHULUMANbHOMN ycnyru

M BOMPOCHI, YyKa3aHHble B HACTOALWEM MNyHKTe aAMWHUCTPATUBHOIO pPerfameHTa,
N B TeyeHue Tpex pabouymx OHeN cO [HS perucTpaumm obpaleHus HanpasnsioT OTBET
3aasuTento. OTBeTbl gatoTca Ha A3blke obpauwieHus. B cnyyae HEBO3MOXHOCTU faTb OTBET
Ha A3blke 06palleHna NCNOoNb3YyITCA rocyaapCTBEHHbIE A3blkM Pecnybnuku TaTapcTtaH.

1.3.5. WHdopmaumsa no BonpocaMm NpPefoCcTaBAEHUS MYHUUWMOANbHOW YCIyru
pasmeltaeTcs Ha odpuumnanbLHOM cante MYHULUNANBHOTO parioHa
W Ha WHOOPMALMOHHBIX CTeHgax B  nomeweHusax Wcnonkoma ana  paboTol
C 3asiBUTENSAMMU.

NHdopmaumns Ha rocypapcTBeHHbIX a3blkax Pecnybnuku TatapctaH, pa3meliaemMas
Ha WMHPOPMALMOHHLIX CTeHAax W Ha opuuMabHOM calTe MYHUUMNANbLHOro paroHa B
MHOOPMALUNOHHO-TENEKOMMYHUKALLMOHHON ceTn «VIHTepHeT», BK/O4YaeT CBeAeHus o
MYHULMUNANbHON ycnyre, cogepxawmecs
B NyHkTtax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMMHUCTPaATUBHOIrO pernameHTa,
nHdopmaumio 0 MecTe HaxOoXAeHWs, CnpaBoYHbiXx TenedoHax, BpemeHn paboThl
Mcnonkoma, o rpaduke npuema 3asgBneHUin Ha NpenocTaB/ieHne MyHULUNANbLHON YCNyri.

1.4. HopmaTuneHble npasoBblie aKThl, perynupylouiue npenocrtasneHue
MYHULUNANbLHON YCIyrn

1.4.1. lNepeyeHb HOPMATUBHLIX NPABOBbLIX aKTOB, PEryaInpylowmMx npenocraBieHne
MYHULMNANbHON YCNAyrn (C yKasaHMeM pPeKBU3UTOB HOPMAaTUBHLIX MNPaBOBbLIX AKTOB W



MCTOYHUKOB nx opuumnanbLHoOro onyb6nukoBaHus), pasmelleH
Ha EpmHom noptane, B PeecTpe rocygapCTBEHHbIX W  MYHUUMNANbHbLIX  YCAYr,
Ha opuunanbHOM cante MYHULUNANBHOTO parioHa B MHPOPMaLUOHHO-
TeJIEKOMMYHUKALMNOHHON ceTn «AHTepHeT».

1.4.2. TeKCT aoMUHUCTPATUBHOIO pernamMeHTa B AENCTBYIOLWEN peaakunn nognexuT
pasmeLlleHunto Ha EonHom noprarne, B PeecTpe rocyfapCTBEHHbIX
M MyHUUUNANbHLIX  yCAyr, Ha oduUuuManNbHOM CalTe  MYHULUUMNANbHOro  panoHa
B UHPOPMALMNOHHO-TENEKOMMYHUKALMOHHON CeTn «VIHTepHEeT».

1.5. TepMUHbl, ncnonb3yemblie B aAMUHUCTPATUBHOM pernameHTe, u nx onpepeneHuns

1.5.1. B aAMWUHUCTPaATUBHOM perfiaMmeHTe UCMOoMb3YyITCHa cnefylouwme TEPMUHBI Y
onpepeneHus:

yoaneHHoe paboyee MECTO MHOro@yHKUMOHANbHOrO LEeHTpa npeaocTaBieHus
rocyfapCTBEHHbIX U MYHUUMNANbHbLIX YCNYr - TeppUTOpMnanbHO 060Ccob6NeHHOe CTPYKTYpHOe
noapaspgefieHue (odpwunc) MHOTOQYHKLNOHANBLHOIO LeHTpa npenocTasyieHns
rocyfapCTBEHHbIX U MYHULUNANbHBIX YCYr, CO34aHHOE B rOPOACKOM (CesibCKOM) NOCeNeHunu
MYHULMNANBLHOrOo panoHa unuM B ropoackomMm okpyre Pecnybnuku TatapctaH B COOTBETCTBUM
C nyHktoM 34 T[lpaBun opraHuM3aunm [OeaTenbHOCTU MHOMOQYHKLMOHANbHBIX LEHTPOB
npenocrasfieHUs rocyfapCTBEHHbIX n MYHUUMNANbHbIX  YCAYT, YTBEPXOEHHBIX
noctaHoBneHnem MpaButenbctBa Poccuinckon Pepepaumnn ot 22 pekabpa 2012 r. N2 1376
«06 yTtBepxaeHun [paBun opraHmsaunm OesaTeNbHOCTU MHOrOQMYHKLMOHANbHbIX LEHTPOB
NpenoCTaBNEHNS TOCYAAPCTBEHHbBIX M MYHULUMANbHBLIX YCIYI»;

TexHnyeckas owubka - owubka (onmucka, onedyatka, rpammaTtmyeckas uWnn
apudmeTmyeckasas owmnbka nambo  nomobOHas  owwmnbdka), AONylWEeHHas  opraHom,
NpPenocTaBAAWNM MYHULUNANBHYIO YCNYyry, 1 npueenlas K HECOOTBETCTBUIO CBELEHUN,
BHECEHHbIX B OOKYMEHT (pesynbTar MYHULMNAIbHON ycnyrn), CBEOEHUAM
B [JOKYMEHTax, Ha OCHOBAHMU KOTOPbIX BHOCUJIUCb CBEAEHUS;

EonHaa cuctema wngeHtnoukaumm wn - ayTeHTudukaumm B UHOPACTPYKType,
obecneuynBatowen NHGoOpMaLMOHHO-TEXHONOINMYECKOE B3aMMOAENCTBNE MHPOPMALMOHHbIX
CUCTEM, NCNONb3YyeMbIX ong npenocrasfieHUs rocyaapCTBEHHbIX
N  MYHUUMNANbHBLIX YCAYyr B 3NeKTpoHHOW ¢opme (panee - ECUA) - depepanbHas
rocyfoapcTtBeHHas uWHoOpMauMoHHaa cuctema, obecneymBalow,as CaHKLWOHUPOBAHHbIN
[OCTYyN y4aCTHUKOB MHOOPMaLNOHHOINo B3aUMOLENCTBUA B CUCTEME uaeHTudukaumum wu
ayTeHTudukaumm K nHpopmauunm, copepxaliencs B rocynapCTBEHHbIX MHPOPMaALUOHHBIX
CUCTEMAX N UHbIX MHPOPMALMOHHBLIX CUCTEMAX;

MO®L, - TocypapcTBeHHOe GloAXeTHOe yuypexaeHne «MHOrodyHKUNOHANbHbIA LEHTP
npenocTaBNeHNa roCcyfapCTBEHHbIX U MyHUUMNanbHbiX ycnyr B Pecnybnuke TatapcTaH»;

ANC ML, - ABTOMaTM3MpOBaHHaA MHPOPMaLMOHHas cucremMa
MHOFOMYHKUMOHANbHbIX LEHTPOB npenocrasfieHUs rocynapCTBEHHbIX
N MyHMUMNanbHbIX yenyr Pecnybnuku TaTtapcTaH.

1.5.2. B agMuMHMCTpaATUBHOM pernaMmeHTe noA 3asB/ieHMEM O MpenocTaBieHun
MYHULMNANBLHOW yCcnyrn (ganee - 3asBfieHME) MNOHMMAaeTcs 3anpoc O NPenoCTaB/IeHUU
MYHULMNANBLHOW YCNYru, NoAaHHbIA B COOTBETCTBUM C NYHKTOM 3 ctatbn 2 PepepanbHOro
3akoHa oT 27 wuiona 2010 ropa N2 210-d3 «06 opraHusauum npesocTaBIeHUs
rocyfapCTBEHHbIX U MYHUUMNANbHbIX yenyr» (panee - @epepanbHblii 3akoH N2 210-D3).

2. CtaHpapT NnpenoCTaB/eHUs MYHULMNANIbHOW yCNyru
2.1. HaumeHOBaHME MYHULUNANBLHOW YCAYIn

Bbigaya crnipaBku (BbIMUCKN).



2.2. HanmeHoBaHune MCMONHUTENbHO-PACNOPAANTENBHOIO opraHa MECTHOro
camoynpaBieHus, HenocpeacTBEHHO NPeaoCTaBAAIOWEro MyHULMNANBHYIO YCNyry

McnonHuTtenbHbln  kKoMUTEeT KanMUMHCKOro CenbCKoro noceneHns TykaeBCKOro
MYHUUMNANbHOro parioHa Pecnybnukn TaTtapcTaH.

2.3. OnucaHue pe3ynbTata NPeaoCTaBNEHUS MYHUUMNANbLHOW YCNyrn

2.3.1. PegynbTatom NpenocTaBAE€HUS MYHULMNAJNBHOW YyCNyrn SBASETCS:

1) cnpaBka (Bbinucka) (npunoxeHve N2 1 K HacTosdwemMy agMUHUCTPATUBHOMY
pernamMeHTy);

2) pelweHne 06 oTkase B NpenoCTaBAEHUM MYHULUNANBLHOW ycnyrn (npunoxeHune N2
2 K HacTOSAWEMY aAMUHUCTPATUBHOMY PErNamMeHTy);

3) peweHune 006 oTkase B npuneme OOKYMEHTOB, HEeob6XoANMBbIX
ONng  npenocTaBNeHUs MyHuMUunaneHOW ycnyrn (npunoxeHme N2 3 K HacTodwemy
aAMUHUCTPATUBHOMY PErNaMeHTy).

2.3.2. PesynbTaT nNpenocTaBA€HMA  MYHUUMNOANbHOW  YCAYrM  HanpaBnaseTcs
3a9BUTENIO B $OpMe  39NIeKTPOHHOro  [OOKYMEHTa, NOANMCAHHOrO0  YCUJIEHHOWN
KBanM®ULNUPOBAHHON 3JIEKTPOHHOW MNOANUCBID YMNOJIHOMOYEHHOr0 [OOJ/IKHOCTHOINO nnua
NMcnonkoma  (nn6o  Mcnonkoma), B cooTtBetcTBMM C @PepepanbHbiM  3aKOHOM
ot 6 anpensa 2011 roga N2 63-d3 «O6 3nekTpoHHOW noanucu» (panee - PenepanbHblil 3aKOH
N2 63-d3) B nuyHbIA kabuHeT EamHoro noprtana. B cnyyae HanpaBneHus 3asBNeHUS
nocpeactsom PecnybnvkaHCcKoro noprtana pes3ynbTaT NpPenoCcTaBfieHUS MYHUUMNANbHOMN
YCNyru HanpaBnseTcs Tak Xe B NIMYHbIA KabuHeT PecnybnnkaHckoro noprana.

2.3.3. Mo BbIOOPY 3aaBUTENs pe3ynbTaT NPenoCTaBAEHUS MYHULMNANbLHOW YCNyru
BolgaeTca B Mcnonkome mnm B MOPL, B dopme 3ak3emnnsapa 3/eKTPOHHOrO AOKYMEHTA,
pacrneyaTtaHHOro Ha 6yMaxHoOM HocuTene, 3aBEpPEHHOro neyartbio
M NoAMNuUCbI0 COOTBETCTBEHHO YMOJIHOMOYEHHOro AOJIXHOCTHOro nuua Wcnonkoma unu
paboTHuka M®LL.

2.3.4. 3agBuTenb BMApaBe MOAy4YUTb pe3ynbTaT MNPEeAoCTaBNEHUS MYHULUNANbHOM
ycnyrm B ¢GOpMe 3NeKTPOHHOro [OO0KYMeHTa B TeyeHue cpoka [OeWCTBUS pes3ynbTata
NpeaoCTaBNEHNS MYHULMNANbHON YyCAyri.

2.4. Cpok npepocTaBneHns MyHULUNNanbHOM yCcnyru, B TOM 4ucie ¢ y4eToM HeobxoamMmMocCcTu
obpalleHns B opraHnsaumm, yyacTBytowme B NpeaocTaBieHMN MYHULMNANbHOW YCAYrn, CPOK
NPUOCTAHOBNEHUS NPEAOCTAaBAEHUS MYHULMNANBHOW YCAYrM B Cryvyae, €CivM BO3MOXHOCTb
NPUOCTAHOBNIEHNS NpeaycMoTpeHa 3akoHomaTenbCTBOM Poccuitckoin depepaummn, cpok
BblJayM (HanpaBneHus) [LOOKYMEHTOB, HABAAKOWMUXCA pPe3ynbTaTtoM nNpesocTaBieHus
MYHULMNANBHOWN YCNyrn

2.4.1. MyHuunnanbHasa ycnyra npenocTaBnseTcsd B Te4eHue Tpex pabounx gHen.

2.4.2. TlpnocTtaHOBNeHMe Cpoka MNPeaoCTaBAEHUSs  MYHUUUMANbBHOW  yCAyru
He NpeayCMOTPEHO.

2.4.3. HanpaBneHue p[oOKyMeHTa, SBASIOWErocs pes3ynbTaToM npenocTaBieHuns
MYHULMNANBHOM yCNyrn B GopmMe 3JIEKTPOHHOIr0 AOKYMEHTA, 3asBUTESI0 OCYLLECTBNSETCH B
OeHb 0OpPMIIEHNa U perncTpaunm peaynbtata NPesocTaBfeHUs MyHULUNanbHON yCcayru.

2.5. MWcuepnbiBaowmii  nepeyvyeHb OOKYMEHTOB, HeobxoouMbIX B COOTBETCTBUM
C 3aKOHOAATesIbHbIMU MU UHBIMW HOPMaTUBHbLIMU NPABOBLIMU akTaMu A5 NPenocTaB/eHns
MYHUUMNANBLHOW yCcnyrn, a TakxXe YCAyr, KOTopble SBAATCA HeobXoAUMbIMU U
o65a3aTenbHbIMMK aons npenocTtasfieHns MYHULUUNANbHbIX ycnyr, nognexatimx
npenctaBfeHnio 3asBUTeENEeM, crnocobbl KX NOJlyYeHUs 3asBuUTesieM, B TOM 4ucne B
3JIEKTPOHHON popMe, NopPsaaoK UX NPencTaBieHuns



2.5.1. Ong nony4eHMs MyHMLMUNANbHON yCnyrn 3asiBUTENb NPeacTaBaAseT cnegyowmne
DOKYMEHTbI:

1) DOKYMEHT, YyAOCTOBEpSALWMiA NNYHOCTb (He TpebyeTcs B chnydae obpalleHus
nocpencTtesomMm EauHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSAIOLWMA NOJHOMOYNS NPEACTABUTENS 3a8BUTENS;

3) 3aaBneHue:

B dopmMe AOoKymMeHTa Ha OymaxHoM HocuTene (npunoxeHne N2 4 k HacToawemy
aOMWUHUCTPATUBHOMY pErnamMeHTy);

B 9NEKTPOHHON GOopMe (3anosiHAETCHd MNOCPEACTBOM BHECEHUS COOTBETCTBYIOLLMX
CBeOoeHuUn B  3NEKTPOHHYID GOopMy 3asBneHud), NoANMCaHHOe B COOTBETCTBUU
c TpeboBaHuamMM nyHkTa 2.5.3 agMUHUCTPATUMBHOrO pernameHTa, npu obpalieHnn
nocpeacTsom EgmHoro, Pecny6ankaHckoro noprana;

4) B cnyyae, ecnm Ans nNpeaocTaBNeHUs MYHMUMMNANbHOW yCcnyrm Heobxoauma
o6paboTka MNepcoHalbHbIX [AaHHbIX JnLa, He SABAAIOWeEeroca 3asBuUTenem, u ecnu
B COOTBETCTBUM C penepanbHbiM 3aKOHOM 006paboTka TakMx NepcoHasbHbIX AAHHbIX MOXET
OCYW,eCTBAATLCA C COrnacus ykas3aHHOro Jnauua, npu obpaweHunm 3a noJlyYeHNEM
MYHULWNANBHOW  yCcnyrm  3asBuTesNb  OOMNOJIHUTENbLHO  NPencTaBnsdeT  OOKYMEHTHI,
noATBepXAawlwme nonyd4eHne coraacumsa  ykasaHHoOro nuua wam  ero  3akKOHHOro
npencTtaBuTens Ha o6paboTky MNepCOHanbHbIX AaHHbIX YKa3aHHOro nuua. JOKYMEHTH,
noaTeBepxaalwme nojyyeHne cornacus, MoryTt OblTb NpeacTaBfieHbl B TOM Yucne B popme
3JIEKTPOHHOIO AOKYMEHTa;

5) B cnyyae, ecnu 00683aHHOCTb XpaHeHuss p[omMoBOM kHurnm po 31.12.2017
Bo3naranacb Ha COOCTBEHHMKOB XWIbIX MOMELLEHUA, 3asaBUTENeM nNpeacTaBnserTcs
LOMOBas KHUra;

6) npaBoyCTaHaBAMBAOWME [OKYMEHTbl Ha  WMHAVWBUAYAJbHBIA  XWUNOA  OOM
(ecnn npaBo cOBGCTBEHHOCTN HE 3aperncTpMpoBaHoO B EQMHOM rocynapCTBEHHOM peecTpe
HEeABUXNMOCTHN) - ONS BbIMUCKN N3 MOXO3INCTBEHHOM KHUTN.

2.5.2. 3agBneHve wn npunaraemble OOKYMEHTbl MOryT OblTb NpencTaBfeHbl
(HanpaBneHbl) 3a9BUTENEM OAHUM U3 CleayloLmx cnocoboB:

1) yepe3a MO®L, Ha OymaxHbIX HOCUTENAX W B BUAE 3NIEKTPOHHbLIX AOKYMEHTOB,
COOTBETCTBYIOLWMNX TpeboBaHNAM nyHkTa 2.5.3 agMUHUCTPATUBHOIO PErnameHTa;

2) nocpeacTtBoMm EamHoro, PecnybnmkaHCKoro noprtana B 3/IEKTPOHHOU OpME;

3) B ICnonKoM NNYHO MK NOCPEACTBOM MOYTOBOM CBA3N Ha OyMaXKHOM HOCUTene.

3agBneHne n npunaraembele JOKYMEHTbI, MPU HanpaBAeHUM NOCPEACTBOM MOYTOBOWM
CBSI31, 3aBEPAIOTCHA B YCTAHOBJIEHHOM MOpPsAKe.

2.5.3. 3agBneHve npu HanpasfieHMn nocpepcTtsoM EpmHoro, PecnybnnkaHckoro
noprtasna NnoAnMCbLIBAeTCs NPOCTON 3NEKTPOHHOM NOAMNUCHLIO 3asBUTENS.

Ons nonyyeHMs NpOCTOM 3NEKTPOHHOW noanucu 3asiBUTENt0 HeobXxoaMMO NpPONTH
npoueanypy peructpaumm (ayteHtudukaummn) B ECUA, a Takke nNOATBEPOUTb YYETHYIO
3anuce.

ONeKTPOHHbIE  [OOKYMEHTbl  (3/IeKTPOHHble 00pa3bl OOKYMEHTOB), YKa3aHHble
B noanyHktax 2, 4 - 6 nyHkTa 2.5.1 agMUHUCTPATUBHOrO perfameHTa, 3aBepstoTcs
YCUNEHHON KBann@uUUMPOBAHHOMW MOAMUCLIO NiKUL, YMNOJIHOMOYEHHbIX Ha Cco34aHune
M NOANMCaHMeEe Takux AOKYMEHTOB, B TOM YUC/ie HOTapuycamu.

ONeKTPOHHbIE [OKYMEHTbl (3NeKTpOHHble 06pa3bl AOKYMEHTOB), MnpwuiaraemMble
K 3asB/IEHUIO, B TOM 4YMUC/le OOBEPEHHOCTN, HanpaBnsTca B Buae darnnos B popmartax pdf,
ipg, ipeg, png, tif, doc, docx, rtf, sig paamepom He Honee 50 MbaiiT.

KayecTBO npenocTtaBnseMblX 3NIEKTPOHHbIX [AOKYMEHTOB (3NEeKTPOHHbIX 00pa3oB
OOKYMEHTOB) [OJIXHO MO3BONAATL B MOJHOM 06beMe npoymTaTb TEKCT [OOKYMEHTa W
pacrno3HaTb PEKBU3NTLI LOKYMEHTA.

2.5.4. 3anpeuiaetca TpeboBaTb OT 3a9BUTENS:

1) npencrtaBneHMs OOKYMEHTOB W WHPOPMALUW WAN OCYLWECTBNEHUS OENCTBUMN,
npencTaBfieHMe WM  OCYLLeCTBJIeHME KOTOPbIX He NpeaycMOTPEHO HOPMAaTUBHbLIMU



NpPaBOBbLIMW  aKTaMu, PEeryJvupylowmmm  OTHOLWEHUd, BO3HMKaKWme B CBA3U C
npenocTtaBfieHUEM MYHULMNANBHOW YCNYru;

2) OCYWeEeCTBNeHUA [OeNCTBUA, B TOM 4YUCNe CcOorjacoBaHuUii, HeobXoanMbIX
ONS  NOJIYYEHMS  MYHMUMNANbHOW YCAyrM W CBA3a@HHbIX C o6paweHnemM B UHble
rocyfapCTBeHHble  OpraHbl, OpraHbl MECTHOro CcamMoyrnpaBieHus, opraHmsauuu,
32 WUCKJIIOYEHMEM NOJNlydeHUs ycnyr W NoayvYeHus [OKYMEHTOB U MHopmauun,
npenocTaBfigeMblX B pe3ynbTaTte  NpefocTaBfieHUs  Takux — YChyr, BKJIIOYEHHBbIX
B NepeyHun, ykazaHHble B 4yactn 1 ctatbn 9 GenepanbHoro 3akoHa N2 210-O3 (HeobxoaANMbIX
n 06a3aTenbHbIX YCNyr);

3) npencTaBneHus 0OKYMEHTOB " nHpopmMaLunm, OTCYTCTBUE
n (Unn) HEeLOCTOBEPHOCTb KOTOPbIX HEe YyKasbiBajlMCb Npu MNepBOHAYyasibHOM O0OTKa3se
B NpUemMe OOKYMEHTOB, HEOOXOAUMbIX A9 NPefoCTaBNeHNs MyHUUMNANbHON ycnyrn, nnbo
B NPefoCTaBNeHNUN MYHULUMNANbHON YyCNYyru, 3a UCKIIOYEHNEM CNeayioLWnx cny4vyaes:

a) un3MmeHeHne TpeboBaHUIA HOPMATMBHLIX MNPaBOBbLIX aKTOB, KacCaloLWUXcs
npenocTaBfieHUss MYHULUUNANbLHOW YCNyrn, nocne nepsBoHavYasbHOW Nofayvn 3asiBfieHus o
npenocTaB/ieHUN MYHULUNANIbHOW YyCNyru;

6) HanmuMe oOwWKnOBOK B 3asB/IEHMN O NPefoCTaBAEHUM MYHUUUNANbHOW YCNyru
W [OOKYMEHTax, nMOAaHHbIX 3asBUTENIeM T[OCJ/ie repBOHayYalbHOro o0Tka3a B MNpueme
ODOKYMEHTOB, HEeob6XoANMbIX ans npenocTaBneHus MYHULUNANLHOM ycnyru,
nmbo B npenocTasyeHnn MYHULUNANIbHOM ycnyrum " He BKJTIOYEHHbIX
B NPeACTaBJ/IEHHbIN paHee KOMMNJIEKT JOKYMEHTOB;

B) WUCTeYeHMe cpoka [encTBUSA [LOKYMEHTOB WANW WU3MEHeHMe unHdopmauunmn
nocne nepBOHAa4YasNIbHOIro oTKasa B npueme JDOKYMEHTOB, HeobXxoaMMbIX
ONS NpenocTaBfeHnss MyHUUMNAnbHOW ycnyru, nnbo B nNpefoCcTaBiEHUMU MYHUUMNANbHOWN
ycnyru;

r) BbiIBNIeHNE OO0KYMEHTaNlbHO NOATBEpPXAeHHOro dakrta (Npu3HakoB) OLWKUOOYHOro
WNM  NPoOTMBOMPABHOro pAenctemsa (6e3pencTemsa) AOMKHOCTHOro nuua WMcenonkoma,
paboTHnka M®LL, npn nepBoHayanbHOM OTKase B NMpUemMe OOKYMEHTOB, HEOOXOAUMbBIX ANS
npenocTaBAeHNS MyHUUUNANbLHOW ycnyrn, nnbo B NpeaoCTaBAeHUN MYHULMNANbHOW YCYTK,
0 yem B NMMCbMEHHOM BMAE 3a NOAMNUCBID pykoBoauTens Mcnonkoma npu nepeoHavyanbHOM
oTKase B npueme JDOKYMEHTOB, HEeobXoANMBbIX
ONna  nNpenocTaBfieHNUs MYHULMNANbLHOW YCNyru, YBEeAOMISETCHA 3asBuTesnb, a Takxe
NPUHOCATCHA M3BMHEHWS 3a JOCTaBNEHHbIE HEYA0OCTBA;

4) npenocTaBNieHMs Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHGoOpMaumu,
9NeKTPOHHble 06pasbl KOTOPbLIX paHee ObinM 3aBepPeHbl B COOTBETCTBUU C NMYHKTOM 7.2 4acTu
1 cTtatbu 16 depepanbHoro 3akoHa N2 210-d3, 3a WUCKIOYEHUEM Clyyaes,
€CNN HaHeceHne OTMETOK Ha Takme AOKYMEHTbl TMG0 MX U3bATME ABNAETCS HEe0OXOANUMbIM
yC/NOBMEM NpefocCTaBfieHNUss roCyfapCTBEHHON WAXM MYHUUUNANBLHOW YCNYru, W WHbIX
C/ly4yaeB, YCTaHOBJIEHHbIX defepasibHbIMU 3aKOHaAMM.

2.6. VcuepnbiBaloWwmMin  nNepevyeHb OOKYMEHTOB, HeoOXOoAMMbIX B  COOTBETCTBUMU
C HOpPMaTMBHbLIMW MNPABOBLIMM aKTaMu AN NPeAoCTaBAEHUS MYHUUMNANbHON YCHyru,
KOTOpble HaxoAATCA B PacnopsiXeHWU TrOoCyAapCTBEHHbLIX OpraHoB, OPraHOB MECTHOro
camoynpaBieHns n NoaBeAOMCTBEHHbIX FOCYAAapPCTBEHHbLIM OpraHamMm Man opraHam MecTHOro
camoynpaBieHus opraHu3auuin M KOTOopble 3asfABUTENb BNpaBe MNPeacTaBUTb, a Takxe
cnocoObbl MX NONyYEHUs 3aSBUTENSMU, B TOM 4YMUCNe B 3NEKTPOHHON dopme, Nopsapok ux
npencTaBNeHns; TOCYAapCTBEHHbLIA OpraH, opraH MeCTHOro camoynpasneHus nmbo
opraHu3aumns, B pacnopsiXXeHnn KOTOPbIX HAX0AATCA AaHHble AOKYMEHTHI.

2.6.1. MNonyyaloTCca B paMKax MexBedoOMCTBEHHOI0 B3aMMOAENCTBUS:

1) BbiNMcka n3 EAMHOro rocynapCTBEHHOro peecTpa HeaBmxmnmocTn - epepanbHas
cnyx0ba rocynapCTBeHHOW perncrpaummn, kagactpa n kaprtorpaduu;

2) cBeneHuMs 0 OEeNCTBYKOLWEM nacnopTte rpaxaaHunHa Poccuiickonn Pepepaunm -
MBJ, Poccuu;



3) cBemeHMs O HoOTapuanbHOW poBepeHHOCTM - depepanbHas HoTapuanbHas
nanara.

2.6.2. 3agBuTenb BnpaBe MNPeAOCTaBUTb [OOKYMEHTbl (CBELEHMS), YKa3aHHbIE
B nognyHkte 1 nyHkta 2.6.1 agMUHUCTPATMBHOrO pernameHta, B GOpME 3NEKTPOHHbIX
OOKYMEHTOB, 3aBepPeHHbIX YCUNEHHO KBann@puUuUMpPOBaAHHOMN noanucbio nnu,
YNOSMHOMOUYEHHbIX HA CO34aHMe 1 NoANMCaHne Taknx OOKYMEHTOB, Npu nogavye 3asBNEeHUS.

2.6.3. HenpeacTtaBneHne (HECBOEBPEMEHHOE  MNpencTaBlieHUE)  yKa3aHHbIMU
B MNyHKTe 2.6.1 agMUHUCTPATMBHOIrO perjaMeHTa opraHamMmum roCyOapCTBEHHON BRacTw,
opraHamMu MEeCTHOro camoynpaBieHus, OopraHm3aunsamMm [OKYMEHTOB W CBEOEHUN
HE MOXET fBAATbCS OCHOBAHMEM AN 0TKa3a B NPeaoCTaBNEeHMN MYHULUMNABHOW YCAYri.

2.6.4. [JonxHOoCTHOE NUUO U (nnn) paboTHUK, YyKa3aHHbIX B MNyHkTe 2.6.1
aAMUMHUCTPATUBHOIO pernamMeHtTa OpraHoB UM OpraHuM3auuii, He npeacTaBuMBLUME
(HeCBOEBPEMEHHO nMpenCTaBMBLUME) 3aMNpPOLIEHHbIE W Haxo[sWwMnecs B pPacrnopskeHuu
OOKYMEHT unAM CBefeHud, noanexar agMWUHUCTPATMBHOW, AUCUUNAWHAPHOW WAM MHOWN
OTBETCTBEHHOCTWN B COOTBETCTBMU C 3akOHOAATeNbCcTBOM Poccuinckon denepaunn.

2.6.5. 3anpeuwaeTca TpedboBaTb OT 3aABUTENSA OOKYMEHTbl CBEAEHUs, B TOM 4ucne
NOATBEPXAAIOWME BHECEHME 3asBUTENEeM nnaatbl 3a MNPenoCTaBieHUe MYHUUUNANbHOM
yCNyru, Haxopswmnecs B pacrnopsXeHUU roCyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOro
camoynpasneHus n NoABEAOMCTBEHHbIX FOCY0APCTBEHHLIM OpraHam Uan opraHamMm MeCTHOro
camoyrnpaBfieHNs opraHmsayui.

HenpencrtaBneHune 3asBUTENEM [OOKYMEHTOB, COAEPXAaWMX CBeAEHUS, KOTOopble
Haxo4sdTCa B PACNoOPSXEHWM  rOCYAapCTBEHHbIX  OPraHos, OpraHoB  MECTHOro
camoynpaBneHus n NOABEAOMCTBEHHbIX FOCY0APCTBEHHLIM OpraHam Man opraHamMm MeCTHOro
camoynpaBfeHusl OpraHu3auuin, He ¢gBASeTCS OCHOBaHMEM AN OTkasa 3asBUTENIO B
NpenoCTaBNEHNN MYHULMNANBHOW YCAYri.

2.7. MVcyepnbiBaloWwnini nNepeyeHb OCHOBaHWI [ng oOTkasa B MNpuemMe [OOKYMEHTOB,
HeobXxoQMMbIX ONs NPenocTaBAeHNUs MYHULMNANbHOW yCnyru

2.7.1. OcHoBaHMAIMM pna oOTkasa B TMNpuUeMe [OKYMEHTOB, HeobX0oauMbIxX
ON9 NpefocTaBfieHnss MyHULUNanbHON yCcnyru, SBnaTCS:

1) npencTaB/ieHHbIEe 3as9BUTENEM OOKYMEHTbI copepxar NOAYNCTKN
M ncnpasfieHNs TekCcTa, He 3aBepPeHHble B Nopsake, YCTAHOBJEHHOM 3aKOHOOaTe/IbCTBOM
Poccuiickonn depepaunu;

2) [OOKYMEHTbl copepxaT MOBPEXAEHMS, HanMmyne KOTOPbIX HEe MNo3BoAseT
B MonHoM o6bemMe wucnonb3oBaTb WHOOPMAULMIO W  CBEAEHMS, coaepXawmecs
B JOKYMeHTax ANna npefocTaBieHnsa MyHULUNanbHON yCnyru;

3) npencTtaBneHHble [OOKYMEHTbl WAW CBEAEHUS yTpaTUAM Cuay Ha MOMEHT
obpalleHns 3a MyHUUUNANbHOW YCNYyron (AOKYMEHT, YyAOCTOBEPSAOWNIA MNOJHOMOYNUS
npencTtaBuTens 3asBuTens, B cilydae obpawieHus 3a nNpenocTaBleHUEM MYHULMUMNANbHOM
YCNYrn yKa3aHHbIM NINLLOM);

4) nopaya 3asBNEHUS O NPefoCTaBAEHUU MYHULUNANLHOW YCAYyrm N OO0KYMEHTOB,
HeobxoauMbIX AN NpenocTaBNeHUs MYHUUMNANbHOW YCNyru, B 3JIEKTPOHHOW dopme C
HapyweHNnemM yCTaHOBNEHHbIX TpeOOoBaHWN;

5) HekoppekTHoe 3anonHeHue o6s3aTenbHblXx noneir B Gopme 3asaABNEeHUs, B TOM
yncne B WHTepakTMBHOW dopme 3aaBneHus Ha EauwHom, PecnybnukaHCKoM nopTane
(HepocToBEPHOE, HEMONIHOE, NMBO HeNpaBMbHOE 3anO0JIHEHNE);

6) npencraBneHne HEMNOJIHOrro KOMIeKTa DOKYMEHTOB, HEe0bX0ANMbIX
ONn9 npenocTaBfieHns MYHULWNANbHOW YCNyru;

7) 3ag9BNieHMe 0 NPeaoCTaB/IEHNM YCNYrM NOgaHO B OpraH rocygapCTBEHHON BacTw,
opraH MecTHOro camoynpaBJ/lIeHUS UKW OpraHmsauunio, B MOJIHOMOYUS KOTOPbIX HE BXOAUT
npepocTaBfieHne MyHULMUNanbHON yCNyru;



8) HecobniopeHne ycTtaHoBNEHHbIX cTaTben 11 PepepanbHoro 3akoHa N2 63-D3
YCNOBUA MPU3HAHUA [OEeNCTBUTENIbHOCTU YCUIEHHOW KBaUPULMUPOBAHHOW 31E€KTPOHHOWN
nognncu.

2.7.2. MNepeyeHb OCHOBaHMI Ona OTKasa B npuemMe AOKYMEHTOB, HEOOXOAWMbIX Os
NONYYEeHUSs MYHULUMANbHON YyCNyrn, ABASETCA UCYEPMNbIBAIOLWMNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBAEHUS U [OKYMEHTOB, HEOOXOOMMbIX ANS
npenocTaBNEHUS MYHUUMNANbHOW YCAyrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3ad9BUTENSA, Tak W Nocfie MoJiydeHUs OTBETCTBEHHbIM [OOJ/IKHOCTHbIM nuuom KMcnonkoma
HeobxoauMbIX ONS NPenocTaBAeHUSs MYHULUUMNANbHOW YCAyrn AOKYMEHTOB (CBeAEHWUI) C
MCNONb30BAHMEM MEXBEOOMCTBEHHONo WHGPOPMALMOHHOIO B3aUMOOENCTBUSA, B CPOK, He
npesbiwamwmnin 9 paboynx gHEN CO AHA perucTpaunm 3asaBneHus.

2.7.4. 3anpewaeTcsa OTkasbiBaTb B MNpPUEME 3a9BNEHUS W MHbIX [OOKYMEHTOB,
HeobxoaMMbIX 0N NPefoCTaBieHUS MYHUUMNANbHOW YyCNyrn, B Ciny4ae ecinn 3asBieHune u
OOKYMEHTbI, HeobxoAumble [N NpPefoCTaBNEHUS MYHUUMNANbHOW YCNyru, noAaHbl B
COOTBETCTBUMM C MHOpPMaLMern O cpokax M nopsake MnpefocTaBieHUs MYHULUNANbHOM
ycnyru, onybnukosaHHoi Ha EanHom noptane, PecnybnvkaHCKoM nopTane.

2.8. WcuepnbiBalowmnin nepeyeHb OCHOBAHWI Ans MPUMOCTAHOBAEHMS UM OTKasa
B NPefoCTaBNEHNUN MYHULUNANIBHOW YCNyru

2.8.1. OcHOBaHMS Onsg NPUOCTAHOBNEHUS MPEfOCTaBAEHUS MYHUUWUMNANBHOW YCHyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHug gna oTkasa B NPEenOCTaBAEHUN MYHULUNANBHOW YCAYIu:

1) B npencTaBNeHHbIX 3asBAEHUU U (UIKN) [OKYMEHTaxX COLEPXMUTCH HenosiHag
n (UnKn) HepocToBepHas MHpopmauung;

2) nocTynneHuMe OTBETa OpraHa rocynapCTBEHHOW BRacTu, oOpraHa MECTHOro
camMmoynpasJ/fieHns nn6o NnoABeNOMCTBEHHOM opraHy  rocynapCTBEHHOMN BfacTtu
WM OpraHy MeCTHOro camMoyrnpaBfieHUs OpraHu3auMum Ha MEeXBEeOOMCTBEHHbIA 3anpoc,
cCBUAOETEeNbCTBYOWEro 06 OTCYTCTBMU AOKYMEHTa U (unu) nHdopmaumn, Heobxoanmbix ANs
npenocTaBfeHuns MYHULMNANBHON  YCAyrK, ecnu COOTBETCTBYIOWMA  OOKYMEHT
He Obln NpeacTaBieH 3aaBUTENEM NO COOCTBEHHOW MHULWATUBE;

3) oOTcyTCcTBME CBEOEHUA O perncrTpaumu rpaxgaHmHa no MEeCTy XUTeNbCTBa
(npebbiBaHMSA) B paCnopsXXeHMN OpraHoB MECTHOrO CaMOynpaBieHUs.

2.8.3. lMepeyeHb OCHOBAHUM Ons OTKa3a B NPEAOCTABAEHMUN MYHULUNANBLHOW YCAyru
SIBNSAETCSH MCYEPMbIBAIOLLMM.

2.8.4. 3anpewaeTtcsa O0TKadblBaTb B MNPEAOCTABAEHUN MYHUUUMNANBHON YCAyru
B Cllyyae, ecnum 3asiBNeHMe O MNpPeaocCTaBA€HUM MYHULMNANBHOW YCAyrm noJaHo
B COOTBETCTBUM C MHPOPMALMENn O Cpokax M Nopsanke NPenocTaB/ieHUs MYHULLMNAaNbHOMN
ycnyru, onybnukosaHHol Ha EanHom noptane, PecnybnvMkaHCKoOM nopTane.

2.9. Mopspok, paaMmep U OCHOBaHUSA B3MMaHUSA rOCYAapPCTBEHHON MOLWANHbLI UIN MHOW NAaThl,
B3MMaeMoW 3a nNpenocTaBieHne MyHULMNanbHOW YyCnyru

MyHuunnanbHasa ycnyra npegocTtaBnsetcd Ha 6e3B03Me34HON OCHOBE.
2.10. TlepeyeHb ycnyr, KOTOpble $BASIOTCS HeobOxoauMMbiMM M 066a3aTeNibHbIMU
ONna npefocTaBiieHUS MYHUUUNANbHOW YCnyru, B TOM 4YuUClle CBeLeHUSs O [JO0KYMeHTe
(mokymeHTax), BblLjaBaeMoOM (BblAABaEMBIX) opraHumsaumnamm, y4acTBYIOLWUMU
B NPeLOCTaB/IEHUM MYHULMNANbHbLIX YCAYr

MNpepocTaBneHne HeobxoaMMbIX U 06a3aTeNbHbIX YCNYyr He TpebyeTcs.
2.11. Mopsanok, pasmep U OCHOBaAHUS B3MMaHUsa njaTbl 3a NpenocTaBfieHne ycnyr, Kotopble

ABNAIOTCA HEoOXoAMMbIMU U 0093aTeNbHbIMKU AN NPEeaoCTaBNEHUA MYyHUUUNAnbHOWM
ycnyru, Bkao4asa nHbopmaunio o MeToanke pacyeta pasMmepa Takol nnathbl



MNpepocTaBneHne HeobxoaMMbIX U 0683aTeNbHbIX YCNYyr He TpebyeTcs.

2.12. MakcunmanbHblin CPOK  OXumpaHus B oyepeau npu nogaye  3anpoca
O NpeaocTaBNeHUM MYHUUWNANbHOW YCNyru, ycnyru, npenocTtaBieMOn OpraHm3aumen,
yyacTBYOLWEN B NpenoCcTaBleHUN MYHULUNANbHOW YCAyrn, U Npu MNONy4eHUn pesynbrata
npenocTaB/ieHNsa Takux ycnyr

2.12.1. Bpems 0XxupaHusa npu nogaye 3asgBiE€HUS Ha MONy4YEHUE MYHULUMANbHOMN
ycnyru - He 6onee 15 MUHYT.

2.12.2. Tlpu nony4yeHun pesynbrata nNPenoCTaBAEHUS MYHULUMNANBHON YCAyru
MaKCMMallbHbIl CPOK OXWOAHUSA B O4epenn He OO0JIKEH npeBbiwaTe 15 MUHYT.

2.13. Cpok 1 nopsgoK perncrtpaummn 3anpoca 3asBuTens 0 npeaocTaBieHNNn MYyHULUNANbHON
ycnyru " ycnyru, npenocTaBnsgsemMom opraHusaumen, ydyacTBeyloLen
B NPenoCTaBfieHUN MYHULUNANIbHOW YyCNYyrn, B TOM YUC/ie B 3/1IEKTPOHHON popme

2.13.1. Mpun nnyHom ob6paweHnn B MOL, B neHb nogayn 3asgBNeHUs 3asaBUTENIO
BblogaeTca pacnucka 3 ANC MODL, ¢ pernctpauMoHHbIM HOMEPOM, NMOATBEPXAAOLWMM, YTO
3agByeHne OTNpaB/ieHo, N 0aTol Nojayn 3asBleHus.

2.13.2. MNpn HanpaBneHun 3asBneHus nocpeacTtsom, EamHoro, PecnybnmkaHcKoro
nopTtana 3asBUTENb B OEHb MNOJAYN 3asB/EHMS MoayyaeT B JIMYHOM KabuHeTe EawmHoro,
PecnybnnkaHCKOro noprana u no afieKTPOHHOM NoYTe yBegOMIIeHne, NoaTBepXaaloLwee, 4Tto
3agB/eHne OTNpaB/ieHO, B KOTOPOM YKa3blBalOTCA PErncTpaumoHHbIA HOMEP U gata nogayu
3a9BNeHNS.

2.13.3. Tpu nnyHom obGpaweHun B MWcnonkom B [eHb nogaym 3asiBieHus
YMNOJIHOMOYEHHbLIM [OJ/IXHOCTHBIM NMULOM Vcnonkoma 3ag9BUTENIO BblAaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHOOPMALUMOHHON CUCTEMbI, NpeaHasdHa4YeHHOW pONns okasaHug
rocyfapCTBEHHbIX U MYHULMNANbHBLIX YCAYr, C PErucTpauMoHHbLIM HOMEPOM, AaTol noga4vu
3a9BNEHNA U NepevyHeM npencTaBieHHbIX JOKYMEHTOB.

2.14. TpeboBaHUa K MNOMELLEHUAM, B KOTOPbIX MNPEAOCTaBASETCA MyHUuMNanbHas
ycnyra, K 3aly OXupaHua, MecTaM [Ang 3anojiIHeHWS 3anpocoB O MNpenocTaBfieHun
MYHUUMNANBLHON ycnyru, MHPOPMaAUMOHHBLIM CcTeHaaM C obpa3uamum ux 3anosIHEHUS U
nepeyHeMm [OKYMEHTOB, HeoOX0OMMbIX ANS NPefoCTaBNeHUs KaXAoh MyHUUUNanbHOM
yCAyru, pasMeweHnto u odopMIEHNI0 BU3YaSlbHOW, TEKCTOBOM W MYAbTUMEOUNHON
nHdopmaunm 0 nopsake npenocTaBfieHMs Takoh ycnyru, B TOM 4ucne K obecneyeHuto
OOCTYMHOCTU [ON9 MHBANMOOB YyKa3aHHbIX OOBLEKTOB B COOTBETCTBUM C denepasbHbiM
3aKOHO[ATENLCTBOM M 3aKOHOAATENbCTBOM Pecnybnuku TatapcTaH O cOuMabHOM 3awuTe
WHBANVOOB

2.14.1. TlpenocTaBieHNE MYHULUUNANBHONW YCAYrM OCYLWECTBASETCS B 34aHUAX

7 nomMeLLeHusax, 0060pyA0BaHHbLIX MPOTUBOMNOXAPHOM CUCTEMON 7 CUCTemMom
NOXapoTyLEHNS.
MecTa npunema 3aaBuTenen obopynytoTcs Heobxoanmom Mebenblo

ong opopmMNeHns LOKYMEHTOB, NHPOPMALUOHHBIMU CTEHOAMMU.

2.14.2. B cooTBeTCTBUM C 3aKkoHomaTtenbcTBOM Poccuiickoin depepaunm
0O couManbHOW 3awmTe MWHBANMAOB B LeNsax 6ecnpenaTCTBEHHOro pocTtyna K MecTy
npenocTaBAeHNa MyHULMNANbHOM ycnyrn obecneynBaeTcs:

1) obecneymBaeTca  6GecnpenATCTBEHHbIA  OOCTYN  WHBaNMAOB K  MECTy
npenocTaBNeHNUs MyHUUUNANbHOW ycnyrn (yaoOHbIA BXOA4 - BbIXOA4 B MNOMELLEHUS
N nepeMelleHve B ux npepenax);

2) Bu3yanbHas, TeKCTOBas W MyjdbTuMegunHas wuHdopmMaunus o nopsiake
npenocTaBAeHNUs MYHUUUNANbHOMW YCAyrn pasmeliaetca B YyAOOHbIX AN 3asBUTeNen



MecCTax, B TOM 4YuUC/e C Y4eTOM OrpaHUYeHHbIX BO3MOXHOCTEN UHBANNOB;

3) conpoBOXAEHME WHBANMAOB, WMEIOWNX CTONKME pPACCTPOMCTBA GYHKUMN
3PEHUSA N CaMOCTOSTESIbHOIO NepeaBuXeHuns, n okasaHne UM NOMOLLLM;

4) BO3MOXHOCTb CaMOCTOSATENBHOIO nepenBuxeHuUs no TeppuTopuu,
Ha KOTOPOW pacrnosoxeHbl O0O0bLEKTbl COUWAaNbHOW, WHXEHEPHOW U TPaAHCNOPTHOMN
NHOPaCTPYKTYyp, Bxoda B Takme OObLEKTbl M BbIXxoAa W3 HWUX, MNOCAAKM B TPaHCMNOPTHOE
CpencTBO U BbICAOKN U3 HErTO, B TOM YUCIIE€ C UCMOJIb3BOBAHNEM KPECNa-KONACKHN;

5) Hapnexaulee pasmelleHne obopynoBaHUs U HocuTeneh WHGopMaLun,
HeobxoouMbix onsa obecrnedyeHus OecnpensaTCTBEHHOro AOCTyna WMHBaANMAOB K ycnyram cC
Y4€TOM OrpaHNYeHUn UX XN3HEeOEeATeNbHOCTN;

6) nybnupoBaHme HeoOxoAUMOW [ONA WHBANMAOB 3BYKOBOW W 3pUTENbHOM
MHpOpMaLMKM, a Takxe Haanucen, 3HAKOB N MHOW TEKCTOBOW U rpaduyeckon nHpopmaumnm
3HaKaMu, BbIMOJIHEHHLIMU penbedPHO-TOYEYHbIM WpudToM bpannsg;

7) [ponyck cypoonepeBogynka v Tugnocypaonepesoaumka;

8) nponyck cobakm-nNpoBOAHMKA MPU HANUYUK OOKYMeHTa, MOATBEPXAAloWero ee
cneumanbHoe obyyeHne n BbigaBaemMoro no Gopme M B Nopsgke, KOTOPble YCTAHOBJEHbI
npukazom MwuHMcTepcTBa Tpyda W coumanbHOW 3awmTtbl Poccuiickoin depepaumn oT
22.06.2015 N2 386H <«06 yTBepxaeHun ©GoOpMbl [OKYMEHTa, MOATBEPXAAlOLWEro
cneumanbHoe obyyeHne cobakm-NpoOBOAHUKA, U NOPSAKa ero Bblgayun».

2.14.3. TpeboBaHusa B 4acTn obecneyeHns JOCTYNHOCTU AN UHBANNAOB 06BHEKTOB, B
KOTOPbIX ocywiecTensaeTcs npepocrasfieHue MYHULUNANLHOM ycnyru,
MU CpencTB, NCNOJIb3YEMbIX MPU NPEeLOCTABIEHUN MYHULNUMNANBHON YCNYru, KOTOpPble yKka3aHbl
B nognyHktax 1-4 nyHkta 2.14.2. agAMMHUCTPATUBHOrO pernameHTa, MNPUMEHSIOTCS K
obbekTam " cpencrTeam, BBEOEHHbLIM B akcnnyartaumio
N Npowepwmnm MogepHnU3anmio, pekoHcTpykumio nocne 1 uiong 2016 ropa.

2.15. TlokasaTenn A[OCTYNHOCTU M KayecTBa MYHMUUMANbHOW yCAyru, B TOM 4ucne
KONMMYeCTBO B3aUMOOENCTBUNA 3aABUTENA C OOJKHOCTHbBIMU NULAMW MPU NPenoCTaBleHUN
MYHULMUNANILHOW YCAYrn N UX NPOLO/IKUTENBHOCTb, BO3MOXHOCTb NOJly4eHns nHpopmaumnm
0O Xxo4e npenocTaBfieHUs MYHUUMNANbHOW Yycnyru, B TOM 4YUCNEe C WCNOJIb30BaHUEM
NHOOPMALNOHHO-KOMMYHUKALMOHHbLIX TEXHONOrMin, BO3MOXHOCTb MO0 HEBO3MOXHOCTb
nony4yeHus MYHULUNANbHOM ycnyru
B MHOFOQpYHKLUOHAIbHOM LeHTpe npenocTasyieHns rocynapCTBEHHbIX
N MYHMUMNANbHbLIX YyCNYyr (B TOM 4ucne B MOJHOM o6beme), B NOOOM TepPpUTOPUANIbBHOM
nogpasgefsieHun  opraHa  MUCMOJIHUTENbHO  PacnopsauMTeslbHOro  opraHa  MeCTHOro
camoynpasneHus, no BblOOpYy 3asBUTENS (9KCTEPPUTOPUANbHbIA NPUHUMM), NMOCPEACTBOM
3anpoca o] npenocTaBiieHnn HECKONbKUX rocynapCTBEHHbIX
n (Uan) MyHUUMNanbHbIX YCAYr B MHOMOQYHKUMOHANbHLIX LeHTpax MnpenocTaBieHuns
rOCYOAPCTBEHHbIX U MYHUUMNANbHbLIX  YCAVT, nPenycMOTPEHHOro  CTaTbeW 15.1
®enepanbHoro 3akoHa N2 210-P3 (KOMMNNEKCHbIN 3anpoc)

2.15.1. TllokasaTensMu [JOCTYNHOCTU MNPEenOoCTaBAEHUS MYHUUUNANbHON YCAyru
ABNSAIOTCS:

pacrnofsioXKeHHOCTb NOMELLEHNS, B KOTOPOM BeAeTcs NpueM, Bblava OOKYMEHTOB B
30HE JO0CTYNHOCTK OOLWECTBEHHOrO TPAHCNOPTA;

HanMyne HeobXOAMMOro KOJIMYecTBa CMNEeunanncToB, a Takke MNOMELLEHUN,
B KOTOPbLIX OCYLLECTBASETCH NpUeM AOKYMEHTOB OT 3asiBUTENEN;

HanMuMe wucyepnbiBawowen uHPopmaumn o cnocobax, nopsigke U cpokax
NnpenocTaB/ieHUss MyHULUNANbHOW YCNyrn Ha MHOOPMALNOHHBLIX CTeHaax, EanHom nopTtane,
PecnybnukaHckoM noprtane, oduumanbHOM canTe MyHUUMNANbHOIO PanoHa;

oKa3aHue MoMOLWM MHBaNMAam B npeoponeHnn 6apbepoB, MeLlalWwmMx NONyYeHUto
UMW YCNYr HapaBHe C APYrnMn NULLAMN.

2.15.2. lNokasaTensasMm KayecTBa NPenoCTaBNEHNS MYHULUNANBHON YCAYrn SIBASIOTCS:

1) cobniogeHne CpoKoB NpuemMa 1 PpacCMOTPEeHUs JOKYMEHTOB;



2) cobniogeHne cpoka nonydyeHms pesynbTata MyHUUMUNANbHON YCNYru;

3) otcytcTBME  0OOCHOBaAHHbIX Xanob® Ha  HapyweHuMs  agMUHUCTPATUBHOIO
pernameHTa, coBepleHHble paboTHukamm Mcnonkoma;

4) KONMYEeCTBO B3aMMOAENCTBUIA 3aABUTENS C OOJXKHOCTHbIMWU nuuamn (6e3 ydeta
KOHCYNbTaLWR):

B3aMMOLencTeme 3aaBuTena C paboTHUKamMmn Ncnonkoma nnuv ML,
npwu npenocTaBfieHUn MYHULUNANbHOM ycnyru ocylwiecTensaeTcs oaunH pas
npv NpencTaBfieHNN 3asB/IEHNS CO BCEMU HEOOXOANMbIMU OOKYMEHTAMMU;

OOVH pa3 B cjlydae HeoOXoAMMOCTM MONy4YeHUs pes3yabTata npenocTaBieHns
MyHuUuMnansHon ycnyrm B Wcnonkome unn MOLU, B dopme ak3emnnsgpa 3EKTPOHHOIo
OOKYMeHTa Ha GymMaXHOM HocuTerne.

MNpoooNXUTENLHOCTL OOHOMO0 B3aUMOLENCTBUSA 3a9BUTENA C OOJIKHOCTHBIMU NMLaMu
npu NpenocTaBieHUn MyHULUNANbHON YCAYrn He npeBbiwaeT 15 MUHYT.

3agBuTenb BNpaBe OLEHWTb KA4YeCTBO MPefOCTaBAEHUS MYHUUUNANbHOM ycnyrm c
NOMOLLBIO YCTPOMUCTB NOABUXHON pagmotTenedOHHON CBA3U, C UCMNONib30BaHneM EpuHoro,
PecnybnmkaHCKOro noprana, TepMUHaNbHbIX YCTPOUCTB.

2.15.3. UHdopmaumna o xone NpenocTaBNeHUSs MYHULUNANbHOW YCNyrn MOXeT ObiTb
nosyyeHa 3asBuTeNeM B JMYHOM KkabuHeTe Ha EpmHom noptane, PecnybankaHCKOM
noptane, B Ucnonkome, M®DLL.

2.15.4. MNpepocTaBneHne MyHUUMNANbLHOM ycnyru ocywectensercs B nio6om M®PL, no
BblOOpY 3asBUTENS HE3aBUCMMO OT MecTa ero XutenbCTBa WAM mecta GakTUyeckoro
NnpoXmneaHng (npebbiBaHMA) Ha TeppuTtopumn Pecnybnukn TaTtapcTaH
NO 3KCTEPPUTOPUANBHOMY NMPUHLLUNY.

MyHuumnaneHasa ycnyra B COCTaBe KOMMIEKCHOro 3anpoca He NpenocTasfifgeTcs.

2.16. WNHble TpeboBaHWMsA, B TOM 4ucC/e YyyuTbiBalOWMe OCOOEHHOCTM npenocTaBieHUs
MYHULWNANILHOW  yCnyrm no  9KCTEPPUTOPMANIbHOMY nNpuHUMny (B chnydae, €ecinu
MyHULMNANbHAA Yycayra npefocTaBnsdeTcd Mno  3KCTEPPUTOPUANbHOMY  NPUHLKAY) W
0COBEHHOCTN NpPenoCcTaBNeHNs MyHULUMANbHOW YCNYrn B 3/IEKTPOHHON popme

2.16.1. Tpu npenocTaBAeHUN MYHULMNANBHOW YCAYyrm B 9NEKTPOHHOW dopmMe
3as9BUTENbL BNpase:

1) nony4Yntb MHPopmaunio 0 NOPALKE M CpoKax NPenoCcTaBfeHUs MYHULMNANbLHON
ycnyru, pasmelleHHyto Ha EgnHom noprtane, PecnybnnMkaHCKOM nopTane;

2) nopatb 3asBAEHME O MNPenoCTaBiE€HUN MYHULUNANBbHON YCAYrM U UHbIE
OOKYMEHTbI, Heobxoaumble ANS NpenocTaBAeHUs MYHULUNANbHOW yCnyrn, B TOM 4Yuchne
OOKYMEHTbl M MHbOpMaUUIo, 9SNEeKTPOHHble 06pa3bl KOTOPbIX paHee Oblin 3aBepeHbl
B COOTBETCTBMW C NYyHKTOM 7.2 yactm 1 ctatbm 16 depepanbHoro 3akoHa N2 210-P3,
C ncnonb3oBaHnem EgmHoro, PecnybankaHckoro noprana;

3) nonyunTb CBeAEeHUSs O XO04€E BbINOJHEHMSA 3asBNEHM O nNpefocTaBieHnmn
MYHULWNANBHOM YyCNYru, NOAaHHbIX B 3JIEKTPOHHON HOpMeE;

4) OCYyLLeCTBUTb OLLEHKY KayeCcTBa NpPenocTaB/ieHUs MyHULUNANbHON YCNyru;

5) nony4nte pesynabTtaTr NpPenocTaBfieHUs  MyHUUMNanbHOW ycnyrm B ¢dopme
3JIEKTPOHHOIO AOKYMEHTa;

6) nopaTb Xxanoby Ha peweHne n gencteme (bespencteme) Micnonkoma, a Takxe ero
OOJDKHOCTHbBIX NINL, MYHULMNaNbHbIX cnyxXxawmx nocpeactsom EamHoro, PecnybnnkaHckoro
noprtana, noprtana @¢enepanbHON rocygapCTtBEHHON MHGPOPMALMOHHOM  CUCTEMBI,
obecneuynBatowen npouecc pocynebHoro (BHecynebHOro) o06XanoBaHUS peELWEHUA W
nencTBuUin (6e3pencrteuns), COBEpPLUEHHBbIX
npu  nNpenocTaBfieHUN  rOCYOAPCTBEHHbLIX M MYHMUMNANbHbLIX  YyCAYyr  OopraHamu,
NpPenoCTaBNALWMMM FOCYOAPCTBEHHbIE W MYHUUMNANbHbIE YCAYrKU, WX [OJKHOCTHLIMMU
NNLAMN, TOCYOAPCTBEHHBIMU Y MYHULUNANBbHBIMU CAYXaLWMMN.



2.16.2. dopmupoBaHMe 3aaBNEHUS OCYLLECTBASETCS MNOCPenCcTBOM 3anosIHEHUS
3JIEKTPOHHOM dopmbl 3adBsieHnq Ha EonHowm, PecnybnvkaHCKOM noprane
6e3 Heo6X0AMMOCTM AOMNOJHUTENBHOM NOAAYN 3asaBIEHNS B KakOn-nnbo nHon dopme.

2.16.3. Mpun dopmmpoBaHun 3asBneHna obecnevynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEHUs 3asiBJIEHUS W WHbIX [OKYMEHTOB,
HeobxoaMMbIX Ona NpenocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3aMOJIHEHUS HECKONbKMMU 3asBUTENAMU OAHOW SNEKTPOHHOM
dopmbl 3aaBneHus npu obpalieHnn 3a ychayramu, npegnonaraluwmmMmn  HanpasieHue
COBMECTHOr0 3asB/IEHNSA HECKOJIbKUMW 3a9BUTENAMNU;

3) BO3MOXHOCTb Mneyatm Ha OymMaxHOM HOCUTeNe KOMUM SNEeKTPOHHON GOopMbI
3a9BNEeHUSN;

4) coxpaHeHue paHee BBEAEHHbLIX B 3JIEKTPOHHYIO GOpMYy 3asfB/IEHUA 3HAYEHUN
B /00O MOMEHT MO XEeNaHWK NoNb30oBaTens, B TOM 4YMcie NpuM BO3HUKHOBEHUM OLINOOK
BBOJA M BO3BpaTe A1 NOBTOPHOro BBOAA 3HAYEHUIN B 3NIEKTPOHHYIO GOPMY 3a9BNEHUS;

5) 3anonHeHne nonen aNekKTPoHHON GOopPMbl 3asBNEeHUS A0 Havyana BBOAA CBEOEHWU
3a9BUTENEM C MCMOJIb30BaAHUEM CcBeaoeHuMn, pa3MeLLeHHbIX B ECUA,
n cBeaeHuin, onybnukoBaHHbIXx Ha EpgmHoMm, PecnybnukaHckom nopTtane, B 4acTw,
KacawLlencs CcBeOeHu, OTCYTCTBYKOWWUX B  eOuHOW  cucTeme  uaeHtudukaymm
n ayTeHTUdUKauunu;

6) BO3MOXHOCTb BEPHYTbCS Ha Nt0OOIM M3 3TANOB 3aNONIHEHUSA 3JIEKTPOHHON GOpPMbl
3aaBneHns 6e3 notepun paHee BBeAEHHOW MHboOpMaLnm;

7) BO3MOXHOCTb [AOCTyna 3asBUTend K paHee MNOAaHHbIM WM  3a9BNEHUSM
B TeY4eHMe He MeHee OJHOro roja, a TakXke 4aCcTU4HO CHOPMUPOBAHHBLIM 3afABIEHUAM - B
TEeYeHne He MeHee 3 MecsueB.

2.16.4. 3anucb 3asButenein Ha npuem B MO®L, (nanee - 3anucb) OCYyLIECTBASETCS
nocpeacTtsom EamHoro, PecnybnukaHckoro noptana, TenedoHa KOHTakT-ueHTpa MOL,.

3aaBuTento npenocTtaBnseTcs BO3MOXHOCTb 3anucum Ha nbble CcBOOOAHbIE
Anga npuemMa faTty v Bpems B npefenax yCTaHOBAEHHON0O B MHOMOQYHKLMOHANIbHOM LEHTpe
rpaguka npmema.

3anucb Ha onpenesieHHylo 0aTty 3akaH4YMBaAETCS 3a CYTKM A0 HACTYMJIEHUs 3TON OaThl.

Ona  ocywecTtBneHus npenBapuTesibHOM  3anucu nocpencTsom EpuHoro,
PecnybnukaHcKOro nopTana 3asBuTesnto HeobxoOMmo yka3aTb 3anpalnBaemMble CUCTEMOW
JaHHble, B TOM 4Yuche:

damMnanio, Mg, oT4eCTBO (NPU HANUYUN);

HOMeEp TenedoHa;

agpec 3/1eKTPOHHOM NOoYTbl (NO XenaHuto);

Xenaemyto gaty m Bpems npumema.

B cnyyae HECOOTBETCTBUS CBeLleHUN, KOTOpble coobwmn 3asBUTENDb
npu npenBapuTenbHON 3anucu, OOKYMeHTaMm, npencTaBfieHHbIM 3asiBUTENEM MNpU JIMYHOM
npueme, npenBapuTesibHas 3anncb aHHYINPYETCS.

Mpn ocywecTBNeHNUM npeaBapuTenbHON 3anucu  3aaBuTentd obecnedymBaeTcs
BO3MOXHOCTb pacnevyaTtaTb TaJlOH-MOATBEPXAeHMe. B cnyyae, ecnm 3asButeNb COOOWMT
ajpec S9/IeKTPOHHOW MNOYThbl, Ha YyKa3aHHbLIM afpec TakXe HanpasBnseTcs WHopmauusa o
NOATBEPXAEHUN NPeaBapuUTeNbHON 3anncKu ¢ ykazaHnem gatbl, BDEMEHU U MecTa npuema.

Mpn ocywecTBNEHUN NPeaBapPUTENbHON 3anNnUcK 3asBUTENb B 0693aTeNbHOM nopsake
MHPOPMUPYETCH O TOM, YTO NpeaBapuTenbHas 3annucb aHHYIMPYETCH B Clly4ae ero HesBku
Nno ncTted4eHnn 15 MUHYT C HA3HAYEHHOr0 BPEMEHN npuema.

3aaBuTenb B ntoboe BpemMs BNpaBe 0Tka3aTbCHA OT NpeaBapuTesibHON 3anncu.

3anpeuwaetcs TpeboBaTb OT 3asBUTEN] COBEPLUEHUS WHbIX OEWCTBUNA, KpOMe
NPOXOXAEHUS uAeHTUPUKauMm u ayTeHTupukaunum B COOTBETCTBUM C HOPMATUBHbLIMMU
npaBoBbIMW akTamu Poccuinckon depepaunn, ykaszaHua UenMm npuema, a Takxe
npenocTaBneHns CBefeHuii, HeobxoaMMbIX [aa pacyeTa [JAUTENbHOCTU BPEMEHHOro
NHTepBana, KOTopbli He0b6xoaAnMo 3abpoHMpoBaTb AN Npuema.



3. CoctaB, nocnenoBaTeNbHOCTb M CPOKU BbINOJIHEHUS aAMUHUCTPATUBHBLIX MNpouenyp,
TpeboBaHUA K MOPSAAKY WX BbINOMHEHMSA, B TOM 4Yucne 0COOEHHOCTU BbINONHEHUS
aAMWUHUCTPATMBHbLIX NMPoOLEeayp B 9NeKTPOHHO dopMe, a Takke OCOBEHHOCTU BbINMOJSIHEHUS
aAMWUHNCTPATMBHbLIX Npouenyp B MHOTOMYHKLUNOHANbHbIX LEHTpax

3.1. Onucanune nocnenoBaTeslbHOCTH nencTeum npu npenocTasfieHnn
MYHULMNANIbHOW yCnyru

3.1.1. TMpepocTaBneHne MyHUUUNANbHOW YCNyrn BKAOYaeT B cebs cnepyoowme
agMWUHUCTPaTUBHbIE NPOLEeaypbl:

1) KOHCYNbTUPOBAHNE 3asSABUTENS;

2) nNpuUHATME U pacCMOTPEeHue KOMMiekTa [AOKYMEHTOB, NpeacTaBEHHbIX
3ag9BuUTENEM;

3) HampaBfieHne MEeXBEAOMCTBEHHbIX 3alpoCOB B  OpraHbl, ydyacTBylwme
B NPeLOCTaBNEHNMN MYHULMUMNANBHOW YCNYIi;

4) NnOAroToBKa pesyibTata MyHUUUNANBHON YyCNyru;

5) Bblfaya (HanpasJfieHUe) 3aSBUTENIO pe3ybTaTa MYHULUNANLHOW YyCNyru;

6) ncnpaBneHne TEXHNYECKNX OLNBOK.

3.2. OkasaHune KoHCynbTauui 3as9BUTENIO

3.2.1. OcHOBaHMeM Havana BbINOJIHEHUS aOMWUHUCTPATMBHOW Npouenypbl sSBASETCH
obpalleHne 3asBUTENS MO BOMpPOCaM, CBSA3aHHbLIM C NPenoCTaBAEHUEM MYHMUMNANbHOWN
yCnyru.

JONXHOCTHBIM muom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE
aAMUHUCTPATUBHON NPOUERYPLl, SBASETCSH:

npu obpaweHun 3aasutens 8 MOL, - paboTHMK MODLL;

npu obpalleHnn 3aaButens B MIcnonkom - 3aMecTUTeNb pykoBoauTens Mcnoskoma
(manee - OONXHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCY/NbTMPOBAHMUE).

3.2.2. 3agBuTenb BnpaBe 00pPaTUTbCHA 3a KOHCy/bTaUMENn O MNOPsSAKe M CpokKax
npenocTaBneHns  MyHuuunanbHo ycnyru B MO®OL  namyHo wn no  TenedoHy
M 3J1IEKTPOHHOM NnouTe.

Pa6oTHuk MO®OL, koHcynbTupyeT 3asBuTens, B TOM u4ucie no cocTaBy, dopme
npeacTaBigeMolr OOKYMeHTauum u ApyruMm BonpocaMm Ana MOoJIyYeHUa MYHUUUNaNbHOM
yCnyru.

3agButenb  MOXET Mnoay4nTb  UHGOpMauMio O nopsgke  NpefocTaBiaeHuUs
MYHUUMNANbHON ycnyrn Ha opuunansHom cante MOL, http://mfc16.tatarstan.ru.

AOMUHNCTPATUBHbIE  MNpPOLEeAypbl, YCTaHABAMBAEMbIE  HACTOSLLUM NYHKTOM,
BbIMONHAOTCA B AeHb 0OpalweHns 3asBuTens.

PesynbTatamun BbINOSIHEHUSA aOMUHUCTPATUBHbLIX NpOLEnyp SABASIOTCS: KOHCYynbTauus
no coctay, ¢opmMe NpeacTaBNgIeMOn OOKYMEHTauMn M Apyrum BOnpocam, Heob6XoANnMbIM
ONg NONy4YeHUs MyHUUUNANbHON yCAyru.

3.2.3. 3asButenb Bnpase oOpaTuUThbcs B Mcnonkom no tenedoHy M 3NeKTPOHHOM
noyte, a TakXe MOJly4nuTb KOHCyNnbTauuio Ha EpmHom, PecnybnvMkaHCKOM nopTtane, caiTte
Mcnonkoma 0O nopsgke M CpoOKax NpPeaoCTaBfieHUs  MYHULMNANbHOW  YCAyru,
B TOM yucne no coctasy, doOpMe NpPeacTaBASIEMON AOKYMEHTALMN U APYrMM BOMpoOCcaM ans
NONYYEHUS MYHULNNANBHOW YyCAyrn.

JOMmKHOCTHOE NNLLO, OTBETCTBEHHOE 32 KOHCYNbTMPOBaHUE MHPOPMUPYET 3aBUTENS
B COOTBETCTBUM C TpeboBaHMAMKN NyHKTa 1.3.4 agMUHUCTPATUBHOIO pernamMmeHTa.

AOMUHNCTPATUBHbIE  MpPOLEeAypbl, YCTaHaBAMBAEMbIE  HACTOSLLUM NYHKTOM,
BbIMOJIHAOTCA B Te4eHne Tpex paboymx AHEN CO AHA NOCTYnjeHus obpaleHus.

PesynbTtatamun BbINONHEHMUSA aAMUHUCTPATUBHbBIX NMPOLEOYP ABASIOTCS: KOHCYbTauum
no coctay, ¢opmMe nNpeacTaBnsaeMolr OKYMeHTaunum n opyrumMm Bonpocam, Heob6XxoAnMbiM
ONg NONy4YeHUs MyHUUUNANbHON yCAyru.



http://mfc16.tatarstan.ru

3.3. MpuHatue " paccMoTpeHue KOMreKTa O0OKYMEHTOB,
NpeacTaBfEHHbIX 3asiBUTENEM

3.3.1. Tlpnem [OOKYMEHTOB Ans NpPefoCTaBAEHUMS  MYHUUUMNANBHOW  yCAyru
yepe3 M®PL nnn ynaneHHoe paboyee mecto MPL.

3.3.1.1. 3aasutenb (Npeacrtasutenb 3asButens) obpautaetca B MPL, ¢ 3anpocom o
npenocTaBfieHnn MYHULUNANBLHOMN ycnyru n npeacTaengeT OOKYMEHTHI
B COOTBETCTBUW C MYHKTOM 2.5 agMWHNCTPATUBHOIO pernaMmeHTa.

3.3.1.2. PaboTHuk MODLL, Beaywmi npuem 3asBNeHUN:

onpenenseT npeaMeTt obpalleHus;

YOOCTOBEPSET JIMYHOCTb 3asBUTENS;

NPOBOAUT MPOBEPKY MOJIHOMOYUA NnLa, NOAAILWENO OOKYMEHTHI;

NPOBOANT MNPOBEPKY COOTBETCTBUS  OOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM
B NMYHKTE 2.5 aAMWHNCTPATUBHOIO PErnameHTa;

3anofiHAeT 3aNeKTPOoHHY dopmy 3aaBneHns B AUC MOL;

npu NpefoCTaBAEHMU OOKYMEHTOB, yKa3aHHbIX B MYHKTE 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaxHOM HoOcCuTene, OCYWECTBASET CKaHMpoOBaHWE MpencTaBAEHHbIX
ODOKYMEHTOB;

pacnevaTtbiBaeT 3aaBneHne ns AUC MoL,;

nepepaeTt 3a9BUTENIO HA NPOBEPKY U NOAMNUCAHUE;

nocne nNoanuvcaHus ckaHupyeT nognucaHHoe 3assneHne B AUC MODLL;

3arpyxaeT B AUIC MO®L, nokyMeHTbl, NpeacTaBfieHHble B 3NEKTPOHHOW dopmMe unu
9NEeKTPOHHble 06pa3bl OTCKAHMPOBAHHbLIX OKYMEHTOB, GOPMUPYET NEKTPOHHOE AeN0;

BO3BpaLlaeT NnognucaHHoe 3asiBNeHne n opurnHanbl 6yMaxHblX 4OKYMEHTOB;

BblAaeT 3a9BUTENI0 pacnucky B Npueme JOKYMEHTOB.

AOMUHNCTPATUBHbIE  MNpPOLEeaAypbl, YCTaHABAMBAEMbIE  HACTOSLLUM NYHKTOM,
BbIMONHAOTCA B AeHb 00OpalweHns 3asBuTens.

PesynbTtatamn BbINOJIHEHMSA AAMUHUCTPATMBHBIX MNPOUERYP SBAAIOTCS: rOTOBOE
K OTNpaBKe 3a9BleHNEe U NakeT AOKYMEHTOB.

3.3.1.3. PaboTHuMK ML, HanpasnseT naket  OOKYMEHTOB, NPUHATBLIX
oT 3aseuTtena B OpraH B 9NEKTPOHHONW ¢opmMe (B COCTaBe MaKeTOB 9NEKTPOHHbIX Aen)
B TeyeHMe ofgHoro paboyero pOHS cO [AOHA oOpalweHus 3asBUTENs B CTPYKTYpHOe
noapasneneHne MPL.

PesynbTtatamum BbINOSIHEHUS aoMWHUCTPATUBHbLIX NPOLEAYP SBASIOTCS: 3asBNEHME U
nakeT OOKYMEHTOB (371IeKTPOHHOE [eno), HanpaefaeHHble B OpraH, nocpencTtBOM CUCTEMBI
39J1IEKTPOHHOIr0 B3anMoOencTems.

3.3.2. Tllpyem [OOKYMEHTOB Ans NpefoCTaBAeHUS  MyHUUUNANbHOW  yCAyru
B 9N1EKTPOHHOM dopme yepe3 EanHbin, PecnybnukaHckuin nopran.

3.3.2.1. 3agButenb gns nogadv 3asiBAEHUS B 31EKTPOHHOW GOpMe BbIMNOMHAET
cnepywuwme oencTeus:

BbINMOJIHAET aBTOPU3aLMIO;

OTKpbiBaeT GOPMY 3NEKTPOHHOI0 3asBIEHUS;

3anonHaeTr  ¢GOpMy  3NIEKTPOHHOro  3adBlIeHUS, BKJIIOYAIOLLYIO cBeLeHud,
HeobxoanMble 1 06a3aTeNbHble ANs NPenoCcTaBNeHUS MYHULUNANbHOW YCNYyru;

npukpennseT [OOKYMEHTbl B 3NEKTPOHHON @opMe WuAM  3NEeKTPOHHble 006pasbl
OOKYMEHTOB K GOpMe 9N1EeKTPOHHOro 3aaBneHns (npn Heo6XoaANMOCTN);

noareepxpnaet @akT O0O3HaKOMJIEHUS UM cornacusg C  yCc/loBUSAMUM U NOPSAKOM
npenocTaBfieHUs MYHULUMMNANbHOW YCNyrnm B 3JIEKTPOHHOW ¢opme (ycTaHaBnvBaeT
COOTBETCTBYIOLLYIO OTMETKY O corjiacum B GopMe 3J1IEKTPOHHOIo 3asBNeHUs);

noateepxaaer O0OCTOBEPHOCTb COOBLWEHHbIX cBefeHuNn (yctaHaBnuBaet
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3/IEKTPOHHOIO 3asB/IEHNS);

OTrnpaBnseT 3anoJIHEHHOE 3NeKTPOHHOEe 3asiBfieHne (HaxXumaeT COOTBETCTBYIOLLYIO
KHOMKY B GOpMe 3N1eKTPOHHOIro 3asBNeHUs);



9NEeKTPOHHOE 3asiBNeHne MOoANUCLIBAETCA B COOTBETCTBMW C TpebOOoBaHUSAMMU MNyHKTa
2.5.3 aAMMWHNCTPATUBHOIO pernameHTa;

nony4yaeTt yBeaomsieHne 06 OTnpaBke 3/IEKTPOHHOIO 3asBNEHUS.

dopmaTHo-nornyeckas nposepka CHPOPMMPOBAHHOIO 3asIBJIEHUS OCYLLECTBNSAETCS
EonHbiM, PecnybnvMkaHCKMM nopTanoM aBTOMaTUYeCKM Ha OCHOBaHMM TpeboBaHUN,
onpepengemblx MIcnonkoMom, B MNpouecCe 3anojiIHEHUA 3asiBUTENIEM KaXxAoro u3 nonemn
9NeKTpoHHOI dopmbl 3agBneHns. lMpu BoisBneHnn EauHbiM, PecnybnnkaHckMmM nopTtanom
HEKOPPEKTHO  3amnoJIHEHHOro MOAs  9NEeKTPOHHOM  GOpPMbl  3asAB/ieHUa  3a9BUTENb
YyBEAOMSETCH O XapakTepe BbiIBIEHHON OWNOKM N Nopsake ee yCTpaHeHUs NocpencTBOM

MHDOPMALMOHHOIO coobweHns HEenocpencTBEHHO
B 3/1EKTPOHHO dopmMe 3asaBNEeHUS.
AOMWHNCTPATMBHbIE  NpoLUenypsbl, yCTaHaB/IMBaeMble  HACTOSALLUM NYHKTOM,

BbIMONHAOTCA B AeHb 0OpalweHns 3asBuTens.
PesynbTtatamun BbINOJSIHEHUS aOMUHUCTPATUBHBIX MPOUEnyp SABAAIOTCSA: 3J1EKTPOHHOE
neno, HanpaeneHHoe B OpraH noOCpPeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3aMMOOENCTBUS.
3.3.3. PaccmoTpeHune KomnaekTa 4OKYMeHTOB MCNOAKOMOM.
3.3.3.1. OcHOBaHMeEM Hayana BbINOJHEHUS aOMUHUCTPATUBHOM Npouenypsbl SBASETCS

NOCTynjaeHne 3asBNeHns n WHbIX J0OKYMEHTOB, HEeob6XoANMBbIX
ONn9 NpenocTaBfieHns MYHULUNANbHOW YyCnyru.
JONXHOCTHBIM muom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE

aAMMHUCTPATUBHON MpOUEAypbl ABASETCH 3aMeCcTUTeNnb pykoBoauTens Mcnonkoma (panee
- LOJIXXKHOCTHOE N1L0, OTBETCTBEHHOE 3a NpUeM LOKYMEHTOB):

3.3.3.2. [OnXHOCTHOE nuUO, OTBETCTBEHHOE 3a NpuMeM [OOKYMEHTOB, B cly4dae
obpalleHns 3aaBuTens ¢ 3asBieHnemM B OpraH:

onpenenseT npeaMeTt obpalleHus;

yCTaHaBNMBAET JIMYHOCTb 3aABUTENS;

NPOBOAUT MPOBEPKY MOAHOMOYUN NnLA, NOJAOLWEro 4OKYMEHTHI;

NPOBOANT MNPOBEPKY COOTBETCTBUS  OOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM
B MyHKTE 2.5 agMWHUCTPATUBHOrO pernamMeHTa, NpPoOBEPKY COOTBETCTBUSA MNPEACTaBEHHbIX
OOKYMEHTOB  YCTQHOBNEHHbIM  TpeboBaHUAM (Hapnexawee  ogopMmieHne KOnuni
OOKYMEHTOB, OTCYTCTBME B AOKYMEHTAX MNOAYMCTOK, MPUMNCOK, 3a4EPKHYTbIX CIOB U UHbIX HE
OrOBOPEHHLIX UCTPaBNEHNN);

3anonHqaer 3JIEKTPOHHYI0 dopmy 3aaBfaeHns B aBTOMaTU3NPOBAHHOM
MHPOPMALMOHHON  CcUCTeMe, nMpefHa3Ha4YeHHON [ONng  oKa3aHus  rocyfnapCTBEHHbIX
N MYHUUMNANbHbIX YCAYT;

npu NpefoCTaBAEHMU OOKYMEHTOB, yKa3aHHbIX B MYHKTE 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaxHOM HoOcCuTene, OCYLWEeCTBASEeT CKaHMpoBaHWEe MpeacTaBAEeHHbIX
OOKYMEHTOB;

pacreyaTbiBaeT 3adBlEHUE;

nepepaeTt 3ag9BUTENIO HA NPOBEPKY U nognucaHune;

nocne noanMcaHma CKaHMpyeT nognMcaHHOe 3asiBIeHue;

3arpyxaeT B aBTOMaTU3NPOBAHHYI0 WHGPOPMALMOHHYIO CUCTEMY, NpefHa3Ha4YeHHYIo
ONng oKa3aHUs roCygapCTBEHHbIX U MYHUUUMANbHbLIX YCAYr AOKYMEHTbI, NPEACTaB/IEHHbIE B
9NEeKTPOHHONW GOopMe WUAM  3NIEKTPOHHble 00pasbl OTCKAHMPOBAHHbLIX AOKYMEHTOB,
dopMunpyeT aNeKTPOHHOE OENO;

BO3BpalWaeT MoAnMcaHHOe 3asBAeHue u opuruHanbl OyMaxXHbiX [AOKYMEHTOB
3a9BUTENIO;

BblJAeT 3a9BUTENIO PACMNUCKy B NPUEME OOKYMEHTOB.

B cnyyae Hannuma OCHOBaHWI 0N 0TKasa B NpMemMe OKYMEHTOB OO/KHOCTHOE Nnu0,
OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, YBEAOMNSET 3a9BUTENS O HANYUN NPENSATCTBUNA 4NN
npuema 3asBNeHMs U BO3BpallaeT emMy [OOKYMEHTbl C OObSACHEHMEM COOepXaHus
BbISIBJIEHHbIX OCHOBAHWUI N9 O0TKa3a B NpuMemMe AOKYMEHTOB.

3.3.3.3. JonxHocTHOe muo, OTBETCTBEHHOEe 3a npmem O0OKYMEHTOB,
nocne NOCTYrJeHNsa JOKYMEHTOB Ha pacCMOTPEHUE:



npuceamBaeT 3asB/IEHUI0O HOMEP B COOTBETCTBUM C HOMEHKATypOn Aen u craTyc
«[lpoBepka AOKYMEHTOB»;

n3y4yaeTt NOCTYNUBLUME BJIEKTPOHHbLIE Aefia, B TOM 4YUCe MPUIOXKEHHbIE 3asSBUTENEM
OOKYMEHTbI B 3IEKTPOHHON PpOpMe N 9NeKTPOHHble 06pasbl 4OKYMEHTOB;

npoBepsieT KOMMNAEKTHOCTb, YNTAEMOCTb 9N1EKTPOHHbIX 0O6Pa30B AOKYMEHTOB;

nposepseT cobnogeHne YCNoBUMN OEUCTBUTENBHOCTU 3IEKTPOHHOW noanucu,
nocpeacTBom obpaweHus Kk EguHomMy noptany (B crnydyae, ecnv 3asBUTeNieM NpeacTaBiieHbl
9JIEKTPOHHbIE [AOKYMEHTbI, MNOAMNWCaHHblE YCWIEHHON KBann@uUUMUPOBAHHOW 3NEKTPOHHOM
NOANUCHID).

Mpn HanMuMM OCHOBAHMN, MNPEOYCMOTPEHHbIX MYHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernamMmeHTa, noarotasfinBaeT npoekT peweHuns 00 oTKase
B NpvemMe JOKYMEHTOB, HEOOX0AMMbIX ANS NPenoCcTaBleHNns MYHUUMNANbHON YCYIK.

B cnyyae, ecnum B peayabtate nNpPOBEpPKU YCUNEHHOWN KBaNUPUUUPOBAHHOM
9NEeKTPOHHOI NOAMUCK BbISIBIEHO HecobOnaeHMe YyCNOBUIA ee AEeNCTBUTENbHOCTU, NMPOEKT
peleHns o6 oTkase A0NIXeH coaepxaTb NyHKTbl cTaTbn 11 PepepanbHoro 3akoHa N2 63-P3,
KOTOpble MOCNYXWUN OCHOBaAHUEM AN €ro NMPUHATUS.

MpoekT peweHns o6 oTkaze B NpUeMe  [OOKYMEHTOB, HEeob6XoANMbIX
ON9 NpefoCTaB/eHUS MYHMUMNANbHOW YCNYrK, C yKa3aHMEM MNPUYMH O0Tkasa (B crydvae, ecnu
OCHOBaHMUSA ans oTkasa B npueme AOKYMEHTOB, HEeob6X0ANMBbIX

ONng nNpenocTaBfieHUs MYHUUWNANbHOW YCNYru, CBA3aHbl C HApyLWEHUWEM YCTAHOBJIEHHbIX
TpeboBaHUM K TaKMM OOKYMEHTaM, OCHOBaHWA Ons OTKasa B NpuUeme AOKYMEHTOB AOJIXHbl
copgepxatb WHPOpMaALUIO O HauMMeHOBaHWW [OKYMEHTOB (MHPOpMauuu, CBeLeHUin),
KOTOpble He npencTaBieHbl, copepxart HEOO0CTOBEPHbIE
n (Man) nNpoTUBOPEYMBLIE CBEAEHUSA, ODOPMEHbl C HapyWweHWEeM YCTAHOBMEHHbIX
TpeboBaHMil), HaNpaBNsaeTCa Ha cornacoBaHMe B YCTAHOBJEHHOM NOpsiAKe MOCPenCcTBOM
CUCTEMbl 9N1EKTPOHHOro AO0KyMeHToo60opoTa.

CornacoBaHue npoekta peweHnss 06 oTka3e B NpuemMe OOKYMEHTOB, HeE0ob6X0AUMbIX
ons npenocTaBneHuns MYHULMNANbHON ycnyru, ocyuiecTBaseTcs
B nopsnke, NnpeayCMOTPEHHOM NyHKTOM 3.5.3 agMUHNCTPATMBHOIO pernaMmeHTa.

B cnydae OTCyTCTBMS OCHOBaHWA gns oOTkasa B NpueMe [OOKYMEHTOB,
NPeayCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO pernamMeHTa, AO/MKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NPUEeM JOKYMEHTOB, B TeYeHNe 0aHOro paboyero AHS CO AHSA NOCTynnaeHus
3asBNeHNs, HanpaBnsgeT 3asaBUTENI0, yKka3aHHbIM B 3asiBNeHUM cnocobom, yBegomieHune o
NOCTYNNEHMN 3aABNEHUS, COAEepXalwee BXOASLWUNA PEernucTpauuoHHbIn HOMEpP 3asiBNEHUS,
0aTy NONyYeHUs 3aaBJIEHUS, MEepeyvYeHb HAaMMEeHOBaHUn GanfnoB, NPeacTaBiEHHbIX K HEMY
OOKYMEHTOB, AaTy MOoAy4yeHus pedynbTata MyHULUNANbHOW YCAyri.

3.3.3.4. WUcnonHeHue npouenyp, YykasaHHbix B nyHktax 3.3.3.1, 3.3.3.8
aAMUHUCTPATUBHOIO pernameHTa, npwu HanM4Ynn TEXHUYECKOMN BO3MOXHOCTHU
OCYLLECTBSETCA B aBTOMATUYECKOM pPEexXuMe C MCMNONb30BaAHMEM aBTOMATU3MPOBAHHOWM
MHOOPMALUMOHHON  CUCTEMbI, MNpegHa3dHa4YeHHOW ANnsg oKasaHUs rocyoapCTBEHHbIX
N MYHUUMNANbHbIX YCAYT.

3.3.3.5. AAMUHMCTpaTUBHbLIE nNpouenypbl, YyCTaHaBaAuBaemble nyHkTom 3.3.3
aAMWHUCTPATMBHOIrO pernameHTa, BbIMOJHATCA B TeyeHuMe opgHoro paboyero AHSA
CO OHS MOCTynneHns 3asiBNEHNs Ha paCCMOTPEHME.

PesynbTtatamun BbINOMHEHUS aOMUHUCTPATUBHLIX MPOUERYpP SBASIOTCS: MPUHSATBIA Ha
pacCMOTPEHME KOMMNEKT [OKYMEHTOB WAM NpoekT peweHnss o0 oTkase B npueme
OOKYMEHTOB, HEOOXO0AMMbIX AN NPefoCTaBNeHNs MYHULMUNANbHOM YCNyIu.

3.4. HanpaBneHue MeXBeOOMCTBEHHbIX 3aMpOCOB B OpraHbl, YyyacTBylOlME B
npenocTaBNEHUN MYHUUMNANBHOW YCNyrn

3.4.1. OcHoBaHMeM Hayana BbIMOJHEHUS aAMUHUCTPATUBHOW NpoLeaypbl SBASETCH
nosy4yeHue OOJIKHOCTHBLIM nMUOM (paboTHUKOM), YNOJIHOMOYEHHbIM



Ha BbIMOJIHEHME aAMWHUCTPATMBHOW npouenypbl, OT AOMXKHOCTHOro nuua (paboTHuka),
OTBETCTBEHHOrO 3a NPUEM LOKYMEHTOB, MPUHATbLIX OT 3a9BUTENS LOKYMEHTOB.
JONXHOCTHBIM muom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMNOJIHEHNE
agMWUHUCTPATMBHOMN Npoueaypbl, ABASETCS 3aMecTuTenb pykosogutens Ncnonkoma (panee
- AOJIXKHOCTHOE NNLL0, OTBETCTBEHHOE 32 HarnpaBieHNne MeXBeOOMCTBEHHbIX 3anpOoOCOoB).
3.4.2. [JONXHOCTHOE NMUO, OTBETCTBEHHOE 32 HamnpaB/iEHNE MEXBEOOMCTBEHHbIX
3anpocoB, GopMuMpyeT U HanpasnseT B 3JIEKTPOHHON ¢opmMe nocpencTBOM CUCTEMBbI
MeXBEeLOMCTBEHHOI0 39JIEKTPOHHOr0 B3auUMOOENCTBUA (NPU  OTCYTCTBUU TEXHUYECKOW

BO3MOXHOCTU - MHbIMM cnocobamu) 3anpocbl O NpPenocTaBNeHnn  OOKYMEHTOB
N CBEAEHMWI, NPeAyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATMBHOIO pernameHTa.
AOMUWHMCTPATMBHbIE  MpPOULEAypPbl, YCTaHaBNIMBAEeMble  HACTOSALWMUM  MYHKTOM,
BbIMONHAOTCA B AEHb NPUHATUS 3a8BNEHUS HA PaCCMOTPEHME.
PesynbTatamu BbINOJIHEHUS aAMUHNCTPATUBHbIX npoueanyp ABNAOTCS:
HanpaBieHHble B OpraHbl BacTn 1 (Unv) NnoaBenOMCTBEHHbIE OpraHaM BnacTu OopraHu3auunm
3anpochl.

3.4.3. CneunanncTtbl NOCTABLINKOB AAaHHbIX HA OCHOBAHMW 3anpoCoOB, MOCTYMUBLUNX
yepe3 CUCTEMY MEXBEAOMCTBEHHOrO 3JIEKTPOHHOr0 B3aMMOOENCTBUSA, NPeaocTaBnaloT
3anpawmvBaemble LOKYMEHTbl (MHPOPMaLMIO) AU HanpaBnaoT yBeAOMNEHUs 06 OTCYTCTBUM

JDOKyMeHTa 7 (nnn) nHpopmMauunu, HEeobXxoANMBbIX
ONa NpefoCTaB/eHUs MYHUUMNANbLHOW yCcnyrun (panee - ypegomaeHne ob oTkase).
AOMUHNCTPATUBHbLIE  NpouUeaypbl, YyCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,

BLIMOJIHAIOTCA B Te4eHUe Tpex AHEeN CO AHA NOCTYNNeHUs MeXBeLOMCTBEHHOro 3anpoca B
opraH nmnm opraHu3dauunio, nNpefocTaBnaowne LOKYMEHT U MHGOPMALUIO, €CNN NHble CPOKKU
NOArOTOBKM W Hanpas/ieHUs O0TBeTa Ha MeXBeJOMCTBEHHbLIM 3anpoCc He YCTaHOBEHDI
denepanbHbiMM 3akOHaMK, NpaBoBbIMW akTamu lMpaButenbctea Poccuiickon Pepepaunm n
NPUHATBIMW B COOTBETCTBUM C ¢enepasibHbIMM 3aKOHAMW HOPMaTUBHBLIMW MNPABOBbLIMMU
akTamu Pecnybnukn TaTtapcTaH.

PesynbTatamMun BbIMOJHEHNS aAMWUHUCTPATUBHLIX NPOUEAYP SABASIOTCH: OOKYMEHTHI
(cBepeHuns), Heobxoaumble Ons  NpenoCTaBNieHMs  MyHUUMNanbHOW  ycnyrn, nmbo
yBegomMmneHne o6 oOTkase, HanpaBfeHHble [O/IKHOCTHOMY JinLy, OTBETCTBEHHOMY 3a
HanpasJfieHWe MeXBeJOMCTBEHHbIX 3anpOoCOoB.

3.4.4. NONXHOCTHOE NNUO, OTBETCTBEHHOE 3a HanpaB/eHWe MeXBeOOMCTBEHHbIX

3anpocos:
nosy4yaet 3anpawuvBaemMble 4Yepe3 CUCTEMY MEXBELOMCTBEHHOrO 31EKTPOHHOMo
B3aMMOLENCTBUA  OOKYMEHTbl  (CBefeHus), HeobOxoaumble Ons  NpenocTaBieHus

MyHUUMNanbHOM ycnyru, nubo ysegomneHne o6 otkaze npu OTCYTCTBUM AOKYMEHTa U (1Unn)
nHpopMaLunu;

npy HanM4YnnM OCHOBAHWI, NPEAYCMOTPEHHBbIX MYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, nogroTaBanBaeT NpoeKkT peLeHuns 06 oTkase
B NpMemMe JOKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBNeHNS MYHULMNANbHOW YCNyri.

MpoekT peweHns 06 oTkaze B nMpuUeMe [OOKYMEHTOB, HeOoOXoAUMbIX Ans
NpenoCTaBNeHNs MYHUUWUNANbHOW YCNyrn, C ykasaHMemM MpuYnH oTka3a (B cnydvae, ecnu
OCHOBaHus ons oTkasa B npueme OOKYMEHTOB, HEeob6X0ANMBbIX
ONg NpefoCcTaBlEHUS MYHULUMNANbHOW YCNyru, CBsI3aHbl C HApPyWEHWEM YCTAHOBJIEHHbIX
TpeboBaHU K TaKMM OOKYMEHTaM, OCHOBaHWA ONs OTKasa B NpUeme OOKYMEHTOB AOJIXHbl
copjepxatb WHGOpMaLUUIO O HauMMeHOBaHWW [OKYMEHTOB (MHpoOpmMauum, CBeOEHUN),
KOTOpble He npencTaBieHbl, copepxart HeLOCTOBEpHbIe
n (Man) nNpoTUBOPEYMBLIE CBEAEHUSA, ODOPMIEHbl C HapyWwWeHWEeM YCTAHOBEHHbIX
TpeboBaHMil), HaNpaBNsaeTCa Ha cornacoBaHMe B YCTAHOBJEHHOM NOpsiAKe MOCPenCcTBOM
CUCTEMbI 9N1EKTPOHHOro JO0KyMeHToo60opoTa.

CornacoBaHue npoekta peweHnss 06 oTka3e B NpUemMe AOKYMEHTOB, HEOOXOAUMbIX
ons npenocTaBneHuns MYHULMNANbHON ycnyru, ocyuiecTBaseTcs
B nopsnke, NnpeayCMOTPEHHOM NyHKTOM 3.5.3 agMWHNCTPATMBHOIO pernaMeHTa.



AOMUHNCTPATUBHBIE  MNpOLEeaypbl, YCTaHABAMBAEMbIE  HACTOAWMM NYHKTOM,
BbIMOJIHATCHA B AEeHb NOJy4eHUs CBEOEHU N0 MeXBEeLOMCTBEHHbLIM 3anpocam.

PesynbTatamn BbINOJSIHEHUS AAMMUHUCTPATUBHBIX MPOUERYP SBASIOTCH: AOKYMEHTbI
(cBepeHuns), HeobxogMMble ANA NPEAOCTABNEHUS MYHUUMNANBHON YCAYrKn, NPOEKT peleHuns
00 oTKase B npueme DOKYMEHTOB, HeobXxoaMMbIX
ONg NpenocTaBieHUs MYHULUMANbHOW YCAyrn.

3.4.5. VcnonHeHne npouenyp, YyKasaHHblx B nyHkTax 3.4.2 wn 3.4.4
aAMUHUCTPATUBHOIO pernameHTa, npwu Han4nun TEeXHNYEeCKomn BO3MOXHOCTHU
OCYLLEeCTBNAETCS B aBTOMATUYECKOM pPEeXMMe C WUCNONb30BaHMEM aBTOMATU3NPOBAHHOM
MHOOPMALMOHHON  CUCTEMbI, MNpegHa3Ha4YeHHOW AONs  0Kas3aHUs  rocyAapCTBEHHbIX
W MyHMUMNANbHBIX YCAyr, B TOM 4YMCle C MOMEHTa perucTpaunm 3asaBieHus
B COOTBETCTBUM C NYHKTOM 2.13 aAMUHUCTPATMBHOIO PernameHTa.

3.4.6. MakCcManbHbI CPOK BbIMOJHEHUS aOMUHUCTPATUBHBLIX NPOUEeayp, YKasaHHbIX
B NyHKTe 3.4 aAMWUHUCTPATMBHOIO pernamMmeHTa, cocTaBnsieT Tpyu paboynx gHS.

3.5. NoaroToBka pedynbTata MYHULUNANBHON yCAyru

3.5.1. OcHOBaHMEM Havyana BbINOJHEHUS aoMWHUCTPATMBHOM MNpouenypbl SBASETCS
NnOCTynneHune oT DOJ/KHOCTHOIO nnua, OTBETCTBEHHOI0 3a HanpasseHne
MEXBEeLOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHnn), HeobxoaMMbIX
ONg NpenocTaBieHUs MYHULUMANbHOW YCAyri.

LOMKHOCTHBIM  INLLOM, OTBETCTBEHHbIM 32 BbIMOJHEHWE AOMUHUCTPATUBHOM
npouenypbl, SBASeTCA 3aMecTuTeNb pykosoautens Wcnonkoma (panee - [OMKHOCTHOE
N0, OTBETCTBEHHOE 3a NOAIOTOBKY pe3ynbTata NpPenoCcTaBieHUs MyHULUNANbHOW YyCayrn).

3.5.2.  [ONXHOCTHOE  nuuo, OTBETCTBEHHOE 3a MNOAroTOBKY  peayfbTaTa
NpesoCTaBNEHNS MYHULWUNANBbHON YCAYrin:

paccMmaTpmBaeT  CPOPMUPOBAHHLIN KOMMNMEKT  OOKYMEHTOB, HEeobXxoANMBbIX
ONg NpenocTaBieHUs MYHULUMNANbHOW YCAYIru;

npu BbIIBAEHMN OCHOBAHWIM N9 O0TKa3a B NPeaoCTaBNEHUN MYHULUNANbHON YCAyrn,
yKa3aHHbIX B MNyHKTe 2.8.2 agMUHUCTPATMBHOrO pernamMeHTa, MNOAroTaBiMBaeT MPOEKT
peweHns 06 oTkase B NpenocTaBNeHUM MYHULUNANBHOW YCNyru;

B C/lyyae OTCYTCTBUSI OCHOBaHUM Ons 0OTkasza B NPeaoCTaBAEHUUM MYHULMMNAIbHOWN
yCcnyru, npegycMOTPEHHbIX NYHKTOM 2.8.2 agMWHUCTPATMBHOrO pernamMeHTa, no umToram
pPacCMOTPEHUS AOKYMEHTOB, HEOOXOAUMbIX AN MpenoCTaBNeHUs MYHUUMNANbHOW YCNyru,
noaoroTaBAMBaeT MNPOEKT pes3ynbraTta MNPefoCTaBAEHUS  MYHUUMUMANbLHOW  yCcnyru B
COOTBETCTBUM C nognyHkTamu 1-3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO PErnamMeHTa;

HanpaBnseT NOAroTOBJEHHbIN NMPOEKT pe3ynbTara NpPenocTaBieHUs MYHULMNAbHOWN
YCNYyrn Ha corfiacoBaHue B YCTAHOBJIEHHOM MNoOpsiake NOCPenCcTBOM CUCTEMbI 31IEKTPOHHOIO
OokymeHToobopoTa.

AOMUHNCTPATMBHBIE  MpoOUEeAypbl, YCTaHABAMBAEMbIE  HACTOAWWUM  MYHKTOM,
BbIMOJIHAIOTCA B TeYeHne ogHoro paboyero gHs.

PesynbTatamm BbINOJIHEHMSA AOMUHUCTPATUBHLIX MPOLEAyp SBASIOTCA: MNPOEKT
pelweHns o6 oTkaze B NpeaoCTaBNeHNN MYHULUNANbHOM YCYyru, CnpaBkn (BbIMUCKN).

3.5.3. CornacoBaHue w1 noanucaHme MpoeKkTa pes3ynbrtata npenocTaBieHus
MYHWULMNANBHOW YyCAyrn (Janee - npoekTbl JOKYMEHTOB) OCYLWECTBASETCS PYKOBOAUTENEM
Ncnonkoma.

MoaroToBneHHble NPOEKTbl OOKYMEHTOB, MMEOLWMEe 3amMevyaHusd, BO3BPaLLAOTCH Ha
00paboTKy nuuy, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ynbTaTa MYHULMNANbHOW YCAyru.
Mocne ycTpaHeHUs 3aMevyaHWli MNpPOeKkThl [JOKYMEHTOB MOBTOPHO rnepepaklTca  Ang
cornacoBaHus U NOANNCaHUS.

Pykosogntens WMcnonkoma npu pacCMOTPEHUM MNPOEKTOB OOKYMEHTOB MpoBepseT
cobniogeHne aaMUHUCTPATMBHOIO perfameHTa [A[OJIKHOCTHbIMKM  nunuamun  Mcecnonkoma
B 4aCTW CPOKOB BbIMOJMHEHUS aAMUHUCTPATMBHBIX NPOLEnyp, WX NOCNEn0BaTENbHOCTU U
NOSIHOTbI, HaAWYUS COrJacOBaHWUI YMNOJHOMOYEHHBIX AOMKHOCTHbIX nul Wcnonkoma B



cucTemMe 9NeKTPOHHOro JokyMmeHToobopoTa.

B cnyyae BbiIBieHUS HapyWeEHU B 4aCTW CPOKOB BbINOJIHEHUSA aAMUHUCTPATUBHLIX
npouenyp, WX NocCnenoBaTeslbHOCTU WM MNOJIHOThI pykoBoauTene Wcnonkoma uHuULumnpyet
npuenevYeHne K OTBETCTBEHHOCTU 1L, JOMNYCTUBLLUUX HAPYLLUEHNS, B COOTBETCTBUMU C MYHKTOM
4.3 agMUHMUCTPATUBHOIO pernamMmeHTa.

AOMUHNCTPATUBHbIE  nNpouenypbl, YCTaHaB/lMBAaeMble  HACTOALWMUM NYHKTOM,
BbIMOJIHAIOTCA B TeYeHne ogHoro paboyero gHs.

PeaynbTataMun BbINOMHEHUS agMUHUCTPATUBHbLIX NMPOLEAyp SABNSAIOTCHA: peweHune 06
oTKa3e B NpMemMe AOKYMEHTOB HEOOXOAMMbIX A8 NPenoCcTaBNeHNs MyHULMNANbHOW YCNyru,
pelweHne 06 oTkase B NpeaAoCTaBNEHMN MyHULUNANbHOM YCNyrn, crnpaeka (Bbinucka).

3.5.4. McnonHeHne  npouenyp, YkaszaHHbix B nyHktax 3.5.2 wn  3.5.8.
aAMNHUCTPATUBHOIO pernamMmeHTa, npwu Han4nmn TEeXHNYeCcKom BO3MOXHOCTH
OCYLLECTBNSAETCS B aBTOMAaTWMYECKOM peXmme C UCNONb30BaHMEM aBTOMATU3NPOBAHHOM
MHOOPMALUMNOHHON CUCTEMbI, NpefgHa3dHa4YeHHOW ANnsg oKasaHUs rocyoapCTBEHHbIX
N MYHUUMNANbHbIX YCAYT.

MakCcuManbHbIi  CPOK BbINOJMHEHUS aAMWHUCTPATUBHBIX Npouenyp, YKas3aHHbIX
B NyHkTe 3.5. aAMMHMUCTPATUBHOIO pernaMmeHTa, CocTaBnseT oaMH pabounii aeHb.

3.6. Bbolpaya (HanpaBneHue) 3a9BUTENIO pe3ybTaTa MYHULUNANbHOW YyCayrn

3.6.1. OcHOBaHMEM Havyana BbINOJHEHUS aoMWHUCTPATMBHOW Npouenypbl SBASETCS
nony4yeHue [O/MKHOCTHbBIM JINLOM, OTBETCTBEHHbIM 3a BbINOJIHEHNE aAMUHUCTPATUBHOWM
npouenypbl, 4OKYMeHTa, NoATBEPXAaoLWwero npeaocTaBieHne MyHULMNAaNbHOMW YCYrin.

OONMXHOCTHLIM  NULOM, OTBETCTBEHHbIM 33 BbINOJIHEHUE AOMWHUCTPATUBHOWM
npouenypbl, SBASeTCA 3aMecTuTeNb pykosoautens Wcnonkoma (panee - [O/MKHOCTHOE
N0, OTBETCTBEHHOE 3a BblAady (Harnpas/ieHue) OOKYMEHTOB).

3.6.2. JonXHOCTHOE NNLLO, OTBETCTBEHHOE 3a Bblga4vyy (HanpaefieHne) LOKYMEHTOB:

obecneymBaeT perncTpaunio U BHeECEHWEe CBeeHUl O pedynbTaTe NpenocTaBieHns
MYHULWNANIbHOW YyCAyru B MNOACUCTEMY BeLeHUs [OOoKYyMeHTauum aBTOMaTU3UPOBaAHHOM
MHOOPMALUMOHHON CWUCTEMBbI, NpeAHa3HaA4YeHHOM [AONa o0kKa3aHus TroCyoapCTBEHHbIX W
MYHULUNANbHbBIX YCNYT;

n3BewaeT 3aaBUTENs (ero npeacrtaBuTenss) cnocobom, yka3aHHbIM B 3asBNEHUMU,
0 pesynbTarte NPenocTaBfieHUss MYHULUMNANbLHOW YCAYrM M O BO3MOXHOCTU MOJIy4eHUS
pes3ynbTata NpenocTaBAeHns MyHuumnanbHon ycnyrn B Micnonkome unm 8 MOL,.

McnonHeHne npouenyp nNpu HaaM4ynm TEXHUYECKOM BO3MOXHOCTU OCYLLECTBASETCS B
aBTOMATUYECKOM pexXxXumMe C MWCMNoJIb30OBAaHNEM aBTOMATU3UPOBAHHON WHPOPMALUOHHOM

CUCTEMDI, npegHas3Ha4YeHHoM ans oKka3aHus rocynapCTBEHHbIX
N MyHULMNANbHbLIX YCYr.
AOMUHUCTPATUBHbIE  MpPOLEAypbl, YCTaHaBNIMBAEMble  HaCTOSLWMM  MYHKTOM,

BbIMONHAOTCA B TeyeHne opfHoro paboyero AHA CO AHS NOANMCAHUS OOKYMEHTA,
ABNSAIOWEroca pes3ynbTaToOM NpPefoCTaBAEHUS MYHULMNANbHOW YCAYrK, YNOAHOMOYEHHbIM
DOMXHOCTHBIM nuuom Ucnonkoma (Mcnonkomom).

PesynbTtatamun BbINOJIHEHUS aAMUHUCTPATUBHbBIX NMPOLEOYP SBASIOTCS: pasMelLeHune
cBefeHnn o] peaynbTaTte npenocTaBneHuns MYHULMNANBHOM ycnyru
B MHPOPMALUUOHHBLIX  CUCTEMaAX, N3BELEHNEe  3adaBUTENH (ero  npeacrtasuTens)
0 pe3ynbTaTe NpPenocTaBAEHUS MYHUUMNANBHON yCnyrn n cnocobax ero noayy4yeHus.

3.6.3. Mopsanok BblAayu (HanpaBneHns) pesynbTaTta npenocrtasfieHns
MYHULMNANBHON YCAYIn:

3.6.3.1. MNpn ob6paweHnn 3asBuTens 3a pe3ynbTaTOM MYyHUUUNANbLHON YyCnyru
B MO®LU, pab6otHuk MOL, Bbigaet 3aaBUTEN0 pe3ynbTaT  MYHUUMNANbLHOW  YCAyru
B dopme ak3emnasapa  9NEKTPOHHOro  OOKYMEeHTa Ha  OyMaxHOM  HocuTene.
Mo TpeboBaHWMIO 3asBUTENss BMECTE C 9K3EeMMISpOM  3NIeKTPOHHOr0 AOKyMeHTa
Ha GyMaXHOM HOCUTesne eMy NpenoCcTaBigeTCs 9K3eMNNsap 3NEeKTPOHHOrO OKYyMeHTa NyTem
€ro 3anMcu Ha CbEMHbIA HOCUTENb WHDOPMALUM WM  HaANpaBiEeHUs 3K3emnaspa



3JIEKTPOHHOr0 [OOKYMEHTa MO 3NeKTPOHHOMW noyTte B anpec 3aasutend. [lpm 3anucu
Ha CbEMHbIA HOCUTENb WHGOPMALUM WAN  HaNpaBfieHUU 3IK3eMnagpa 3JEKTPOHHOro
JOKYMeHTa, Ha OCHOBE KOTOPOro COCTaBJfieH 3K3eMNisap SNeKTPOHHOro [AOKyMeHTa
Ha OyMaXHOM HoOcuUTefne, MO 9NEKTPOHHOM Mo4YTe MWOEHTUYHOCTb Takoro ak3emnnsapa
9NEeKTPOHHOro AOKYyMeHTa 3K3eMMAsApy 9NeKTPOHHOro AOKYyMeHTa Ha GyMaxHOM HocuTene
3aBepseTcs YMNOJIHOMOYEHHbIM COTPYLAHUKOM C MCNONb30BaAHMEM YCUNEHHOWM
KBaNnM®ULNPOBAHHOW 3NEKTPOHHON NOANUCH.

AOMUHNCTPATUBHbIE  NpoLenypsl, yCcTaHaB/IMBaeMble  HACTOSALUM NYHKTOM,
BbIMONHAIOTCA B MNOPSAKeE 04YepenHoCTU, B AeHb npubbiTua 3aaBUTENS B CPOKMU,
yCTaHOBJIEHHblIe pernameHToMm padotel MOL].

PesynbTatamMn BbINOSHEHUS ALMUHUCTPATUBHLIX MpoLenyp SBAAIOTCA: dukcaunsg
dakTa BblJAYM pes3ynbTaTta NpenocTaBNeHMs MyHuuunanbHoh ycnyrm B AUC MOL,
pe3ynbTaT NPefoCTaBNeHUd MYHULUNANbLHOW YCNYrn, BblOaHHbLINM 3aSBUTENIO.

3.6.3.2. Mpun obpalleHnn 3asBUTENS 3a Pe3yNbTaTOM MYHULMNANbLHOW yCnyru Yepes
EnvHbli, PecnybnukaHCKuin nopTan 3asBUTENI0 B JIMYHbIM KaOWMHET aBTOMaTU4YeCKMU
HanpasngeTcs 3/1IEKTPOHHbLIN obpas OOKYMeHTa, ABNISAOLWErocs pe3ynbLTaTtomM
NnpenocTaB/ieHUss MYHUUUMNANbHOW YCAYyrn, nognuCaHHbll YCUNEHHOW KBaNUPULMPOBAHHOMN
3JIEKTPOHHOW NOAMNUCHLIO YNOMIHOMOYEHHOI0 A0JIXXHOCTHOro nuua Ncnonkoma (Mcnonkoma).

AOMUHNCTPATUBHbIE  Npouenypbl, YCTaHaB/lMBAaeMble  HACTOALWMUM NYHKTOM,
BbIMOJIHAOTCA B AeHb NOANMUCAaHNA OOKYMEHTa, NOATBEPXAaloWwero npegocrasneHne (0Tkas
B MpPenoCTaBfieHUN) MYHULMNANbHOW YCAYrn, YMNOJHOMOYEHHbLIM [OOJIXHOCTHBIM JINLLOM
Ncnonkoma (McnonkomMmom).

PesynbTatamMun BbINONIHEHUS aAMUHUCTPATMBHLIX NMpoLenyp SBASOTCSA: HarnpasieHune
(npepocTaBneHne) ¢ mcnonb3oBaHmeMm EamHoro, PecnybnvkaHckoro nopTtana 3asBUTENIO
JOKYMeHTa, NOoATBepXAaluwero npefocTtaBleHne MyHULUUNANbHOW yCcnyrm (B TOM 4ucne
0TKa3 B NpefoCTaBNeHNN MYHULUMNANbHON yCnyru).

3.6.3.3. Mpun oOpaweHnn 3asBuTens 3a pe3ynbTaTOM MYHULUNANbLHOW yCnyru
B Ncnonkom, O0OMKHOCTHOE NULLO, OTBETCTBEHHOE 3a Bblgayy (Hanpas/iieHue) OOKYMEHTOB,
BblAaeT 3ag9BUTENIO pe3ynbTaT MyHUUMNanbHOW ycnyru. Mo TpeboBaHuio 3asS9BUTENS BMECTe
C 3K3eMNNsSpoOM 3NeKTPOHHOro AOKYMeHTa Ha GymMaXHOM HOCUTeNle eMy NpenocTaBnsieTcs
aK3eMnaap 3JIEKTPOHHOr O DOKYMeHTa nyTem ero 3anucu
Ha CbEMHbIA HOCUTENb WHOOPMALUU WUAN HarnpasBieHUs 3K3emMniasgpa SNeKTPOHHOro
JDOKYMeHTa No 3/IeKTPOHHOM NoYTe B apec 3asiBUTeNd.

AOMUHNCTPATUBHbIE  Npouenypbl, YCTaHaB/lIMBAaeMble  HACTOALWMUM NYHKTOM,
OCYLLEeCTBNAIOTCSH B Nopsgke  04epenHoCTH, B OeHb npubbiTus  3aaBUTENS
B COOTBETCTBUM C [lpaBunamMu BHYTPEHHEro TPYAOBOro pacnopsaka Mcnonkoma.

PesynbTtatoM BbINOSHEHUSA AAMUHUCTPATUBHLIX MNpoLenyp H9BASOTCA: dukcaums
dakTa BblAayu pesynbTaTta npenocTaBieHuns MYHULUNANbHOM ycnyru
B aBTOMAaTM3MPOBAHHONW WHPOPMALMOHHON CUCTEME, NpeaHasdHa4YeHHOW ANg oKas3aHug
rocyfapCTBEHHbIX U MYHULMUNANbHbBIX YCYr.

3.7. VicnpaBneHne TeXHNYECKNX OWnNBOoK

3.7.1. B cny4yae 0OHapyXeHWs TEXHWYECKOW OWNOKM B AOKYMEHTE, SBNSIOWEMCS
pe3ynbTatoM MyHULMNANbHOW yCnyru, 3asBUTesNb HanpasaseT B MICNOAKOM:

3aaBneHne 00 uMCNpaBfieHUM TEexXHUYeckon owmnbkm (npunoxeHme N2 5
K HacTodWweMy agMUHUCTPATUBHOMY pPEerfamMeHTy);

OOKYMEHT, BblOaHHbI  3a9BUTENI0  KaK pe3ynbTaT MYHULMNANbHOW  YyCNyru,
B KOTOPOM COAEPXUTCH TEXHUYECKAS OWINOKa;

OOKYMEHTbI, UMeLWMe OPpUANYECKYI0 CUny, CBUAETENIbCTBYIOLWME O Halanyuu
TEXHNYECKON OWNOKN.

3aaBneHne 006 WUCMNPaBNEHUN TEXHUYECKOW OWNOKM B CBEAEHMUSX, YKa3aHHbIX
B OOKYMEHTE, SABJSAIOWEMCH pPe3ynbTaTtOM MYHUUMUNANbHOM YyCNyru, nofaeTcd 3asBuUTeNleM
(yNnONMHOMOYEHHbIM  MpeacTaBuTesieM) MNO4YTOBLIM  OTNpaBfieHneMm (B TOM 4ucne C



NCNonb30BaHNEM 3NIEKTPOHHOM NoYThl), NM6Oo Yepeld EgnHbIin, PecnybnukaHckuii nopTan unm
MOLL.

3.7.2. JONXHOCTHOE NULO, OTBETCTBEHHOE 3a NpMeM AOKYMEHTOB, OCYLIecTBAseT
npuemMm 3asBneHnss o0 wUCnNpaBNeHUM TEXHUYECKOr owunbkn, perncTpupyeT 3asiBNeHue
C NPUNOXEHHLIMM AOKYMEHTaMMN M nepefaeT MX AOMKHOCTHOMY 1Ly, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPATUBHbIE  MNPOLEAYpbl, YCTAaHaABAMBAEMble  HACTOALWMM  MYHKTOM,
BbIMONHAOTCA B TEYEHMEe OAHOro paboyero AHSA C fatbl perncTpaumm 3asBlieHns.

PeaynbtataMu BbINOJIHEHUA AaAMUHUCTPATUMBHbLIX NPOLEAYP SBASIOTCA: MPUHATOE U
3aperncTpMpoBaHHOe 3asiBfeHne, HanpaBfieHHOe Ha PacCMOTPEeHUe AOJIKHOCTHOMY nnuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [onXHOCTHOE Nnuuo, OTBETCTBEHHOe 3a 00paboTky [OOKYMEHTOB,
paccmaTpuBaeT AOKYMEHTbl U B LENSX BHECEHUS MCNPaBJIEHWA B OOKYMEHT, SBNSIOWMIACS
pe3ynbTatoM nMNpPefaoCTaBfieHUS MYHUUMNANbLHOW YCNyru, OCyWecTBAsSeT npoueaypsbl,
npenycMoTpEeHHbIe NMYHKTOM 3.5 aAMWUHNCTPATUBHOIO pernameHTa,
N BblAaeT MCNPaBJ/IEHHbI AOKYMEHT 3aaBUTE0 (YNOJTHOMOYEHHOMY NPEeACTaBUTENIO) NINYHO
nog pPoOCNUCb C M3bATMEM Yy 3aaBUTENS (YNOJIHOMOYEHHOro NpPeacTaBUTENS) OpuUrMHana
OOKYMEHTa, B KOTOPOM COAEPXMUTCH TexHuyeckas owwnbka, WAM HanpasnsieT B apgpec
3a8BUTENS MNOYTOBbLIM OTNPaBfiEeHMEM (NOCPEACTBOM 9SNEKTPOHHOM NOYTbl) MUCbMO O
BO3MOXHOCTW TMOJIy4eHUS [OKYMeHTa npu npeaocTaBieHMn B MCnonkom opurmHana
OOKYMEHTa, B KOTOPOM COLEPXUTCA TEXHMYeckas owmnbka.

AOMUHUCTPATUBHbIE  MNPOLEAYpbl, YCTaHaBAMBAEMble  HACTOSAWMM  MYHKTOM,
BbIMONHAOTCA B TedeHne AByx pabounx gHen nocne oOHapyXeHNs TEXHUYECKON OWwWnBKN nnm
nosy4yeHus oT noboro 3aMHTEpPeCcOoBaHHOro nmua 3aaBneHns

0 AONyLWEeHHONM ownbke.
PesynbTatamMn BbINOJHEHUS AOMWUHUCTPATUBHLIX Npouenyp SBASIOTCH: BblAAHHbIN
(HanpaBNEeHHbIN) 3a9BUTENIO OOKYMEHT.

4. Mopagok n GOpPMbl KOHTPONS 3a NPefoCTaBleHUEM MYHULMMNANBHOW YCNyru

4.1. TopsipoK OCYLECTBNEHUA TEKYWEero KOHTPons 3a COOMAEHVMEM U WUCMOSIHEHUEM
OTBETCTBEHHbLIMU LOJIKHOCTHBLIMU NMLUAMU NONOXEHUA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMATUBHbIX NpPaBoOBbIX aKTOB, yCTaHaBJIMBaAIOLLNX TpeboBaHUs
K NPeLOCTaBNIEHMNIO MYHULNNANBHOW YCNYrn, a TakxXe NPUHATUEM UMW peLleHni

KoHTpOonb 3a MOMHOTOM W KayeCTBOM MNPenoCTaB/ieHUss MYHULUNANbLHOW YCAyru
BK/lOYaeT B cebs BbIIBJIEHME M YCTpaHeHWe HapylweHuin npaB 3asBuTenei, npoBeneHune
npoBepok cobniogeHnss npouenyp npenocTaBNeHUs MYHUUMMNANbHOW ycnyru, NOAroTOBKY
pelweHnn Ha pgencTBus  (6e3mencTBMe)  OOJIKHOCTHbIX  JIL, —~ OpraHa  MEeCTHOro
camMoynpasJ/fieHus.

dopmMamMu KOHTpona 3a cobNoAEeHUEM WCMONHEHUS agMUHUCTPATUBHbLIX Npouenyp
ABNSAIOTCS:

1) npoBepka Wn coOrnacoBaHue nNPOEKTOB [JOKYMEHTOB MO MNPeLoCTaBiEHUIO
MYHULMNANIbHOW YyCNyru;

2) NpoBOAMMbIE B YCTAHOBAEHHOM MOpPSAKE MPOBEPKM BeAeHUS 0eN0Npon3BOLCTBA;

3) npoBeneHne B YCTAHOBNEHHOM MOPSAKE KOHTPOJIbHbIX MPOBEPOK COOMOAEHUS
npouenyp npenocTaBleHNnsa MyHULUNANLHOW YCNYru.

B uenax  Tekylwero KOHTPONA MCNONb3YIOTCH CcCBefleHuns, nmMeroLrecs
B 9NEKTPOHHOM 6a3e [aHHbIX, CNyxebHas KOPPEecrnoHAeHUMs, yCTHas W MUCbMEHHas
MHPOpMaLUUA [OOMKHOCTHBLIX JKL, OCYLW,ECTBAAKLWMNUX BbINOMHEHWE aOMWHUCTPATUBHBIX
npouenyp, XypHanbl y4yeTa COOTBETCTBYIOLUX JOKYMEHTOB N APYrne CBeAeHus.

Ons ocywecTBNeHNA KOHTPONA 3a COBeplleHWEeM OenCTBUN npu npenocTaBiieHnun
MYHULWNANBHOMW YCAYyru U TMPUHATUU  pelleHUin  PyKOBOOMUTENI0 oOpraHa MeCTHOro



camoyrnpafieHuns npeacTaBnsTCs cnpaBku o] pesynbTaTtax npeaocTaBieHns
MYHULNNANBHON YyCNyri.

O cnyyasgx um NpuyMHax HapylweHus CPOKOB, MOCNeA0BaTesIbHOCTU M COAepXaHus
agMUHUCTPATUBHBIX  Mnpouenyp  OO0JKHOCTHble  nmua  HEeMeONleHHO  MHDOoOPMUpPYIOT
pykoBOAMUTENS  OpraHa, NPeaoCTaBASIOWEro  MYHUMUMNANbHYIO  YyCnyry, a Takxe
npeanpuHUMaloT CPOYHbIE MEPbI MO YCTPAHEHWIO HAPYLLUEHUA.

Tekywmn KOHTPOJ1b 3a cobniageHnem nocnenoBaTesibHOCTHU OencTeum,
onpeaeneHHblX agMMHUCTPATUBHBIMU MpoueaypamMm nNo NPEeAoCcTaBiEHUID MYHUULMUNANbHOM
YCNyru, OCyLWecTBASETCSH 3aMeCTUTENIEM PYKOBOOUTENS opraHa MEeCTHOro camMmoynpasfieHuns,
OTBETCTBEHHbIM 3a opraHmsauuio paboThl
Nno NpenocTaBfiEHMIO MYHUUMNANBHOW YCAYru, HavyanbHMKOM OTOENa, OCYLLECTBASIOWEro
opraHusaumio paboTbl MO NPeaoCTaBNEHUI0 MYHULMNANIbHON YCAYIu.

MepeyeHb OOJIKHOCTHbIX vy, OCYLLLECTBAAOWMNX TekyLmmn KOHTPO/1b,
yCTaHaBNMBaAETCH MOJIOXKEHUSIMN O CTPYKTYPHbIX Mogpa3fgefnieHnsax opraHa MeCTHOro
camoynpaBfieHNs U OOIKHOCTHbIMW perfamMmeHTamu.

4.2. Topagok M NepuoguyHOCTb OCYLLECTBJIEHMSA MJAHOBbLIX WU BHEMNAHOBbLIX MPOBEPOK
NOJIHOTbI M KayecTBa NPeAoOCTaBIEHNS MYHULWUNANIbHOW yCNyru, B TOM 4ucie nopsaok u
GopMbl KOHTPOJNIS 3a NMOMHOTOW N KA4eCTBOM MPEeAOCTaBNEHUS MYHULUNANbHOW yCNyru

4.2.1.KOHTpOb 32 NOMIHOTOM U KAY4E€CTBOM MPEAOCTABAEHUS MYHULMNANBHON YCAyrn
ocylwiecTensaeTcsa B popmax:

1) npoBeneHnsa NPoOBEpPOK;

2) paccMoTpeHus Xxanob 3asButenein Ha pencteus (6espelicteue) WMcnonkoma,
a Takxe MX OOJDKHOCTHbLIX UL, MYHULUNANbHLIX CRyXaLlnx.

4.2.2. B uensx oCcyweCcTBAEHUS KOHTPOAS 3a NOJIHOTON M Ka4eCTBOM NpenocTaBieHuns
MYHULMNANIbHOW YCNyrn nNpoBOASATCH MJaHOBbIE M BHEMNJAaHOBble NpoBepku. [lopspok wu
NepuoguyHOCTb OCYLLECTBNEHMS MNNAHOBbLIX MPOBEPOK yCTaHaBAMBAETCH MNnaHOM paboThl
Mcnonkoma. T[lpu npoBepke MOrytT paccMmaTtpmBaTbCs BCE BOMPOCLI, CBA3aHHbIE C
npenocTaBfieHUEM MYHUUUMANBbHON YCNyrn (KOMMNAEKCHbIE MNPOBEPKMU), WM OTOENbHbIN
BOMPOC, CBA3aHHbLIN C NPeAOCTaBEHMEM MYHNLUNANBLHOM YCAYrn (TeMaTUYeCckne npoBepKun).
NMposepka Takxe MOXeT NPOBOAUNTLCH
No KOHKPETHOM xanobe 3asBuTens.

4.2.3. BHennaHoBbLIE NPOBEPKN NPOBOAATCSH B CBA3U C NPOBEPKOWN YCTPAHEHUS paHee
BbISIBJIEHHbLIX HapyleHUn agMUHUCTPATUBHOIO perfnamMeHTa, a Takxe B cllydae noJiyd4eHus
Xanob sasBuTenen Ha aencteua (6esnenctene) Mcnonkoma, a Takxke UX A0JIKHOCTHbLIX JIALL,
MYHULWNANbHBIX CHyXaLllnx.

4.2.4. PegynbTaThl NpoBepkn OPOPMAAIOTCA B BUAE akTa MPOBEPKM, B KOTOPOM
yKa3blBalOTCH BbISIBJIEHHbIE HEAOCTATKN U MPENIOXEHUS MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb [AO/IKHOCTHbLIX /ML, OpraHa, NpeaoCTaBASOWEro MYHUULWNANbHYIO
yCnyry, 3a peweHuss n gencrteusa (6esgencreme), NnpuHMMaemMble (OCYLLECTBSEMbIE) MU B
xo4e NpenocTaBfeHUs MYHULMNANbHON YyCNyru

Mo pe3ynbTaTamM NpPOBELEHHbLIX MPOBEPOK B CJlydae BbIIBJIEHUS HaAPYWEHWA npas
3asBUTENEN BWHOBHbIE JfMUA MPUBMEKAKOTCS K OTBETCTBEHHOCTM B COOTBETCTBUMU
C 3aKoHopatenbcTBOM Poccuitckonn depepaunn.

PykosoanTtenbo opraHa MeCTHOro camMoynpaBfieHUs HeCceT OTBETCTBEHHOCTb
3a HECBOEBPEMEHHOE PaCCMOTPEHNE 3a8BEHUN.

PykoBoanTenb (3aMecTuUTeNb PYKOBOAUTENS) CTPYKTYPHOro noapasfesnieHus opraHa
MECTHOro camoynpaBfieHuns HeceT OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE
n (nMnnm) HeHagnexawee BbINONHEHNE AOAMWUHUCTPATUBHBLIX OEWNCTBUN, YKa3aHHbIX
B pasgene 3 agMUHUCTPATUBHOIO perfameHTa.



JONXHOCTHbIE NMUa WM UHble  MYHMUMNANIbHble  cryXxalimMe 3a peleHus
n pencteua (6espenictBue), NpuHMMaemble (OCYLLECTBASEMbIE) B X04e NpPenoCTaBieHus
MYHULMNANIbHOW YCNyru, HecyT OTBETCTBEHHOCTb B YCTAHOBJEHHOM 3aKOHOAATEeNIbCTBOM
nopsake.

4.4. TonoxeHns, xapaktepuaywouwmue TpeboBaHMa K nopagky M dopmamM KOHTpPONsa 3a
npenocTaBfieHUEM MYHULUMMANBHOM YCAYyrn, B TOM 4UCSe CO CTOPOHbI rpaxiaH, wux
o6beanHEeHNn 1 opraHmn3aumi

KoHTponb 3a npenocTaBieHUEM MYHULMMNANBHOM YCNYrn CO CTOPOHbI rpaxnaH, ux
00beauHEeHN N OpraHn3auunin, OCyL,ecTBASETCS NOCPEeACTBOM OTKPLITOCTU AEATENbHOCTU
opraHa MEeCTHOro camoynpasJfieHus TnMpu  MNpefoCcTaBleHUM  MYHUUUNANbLHOMW  YCyru,
NONy4YeHUs MOJIHOW, akTyalbHOM U OOCTOBEPHON MHPOPMaLUKM O NopsaKke npenocTaBieHns
MYHULUMNANIbHON YCAYrM U BO3MOXHOCTU AocynebHOro paccmMoTpeHus obpalieHnii (xxanoob)
B npouecce rnpenocTaBieHnss MyHULUNANbHON YCAyri.

5. ocynebHbln (BHeCYaeOHbIN) NOPAA0OK 00XaNnoBaHUS pelleHnin n neiicTenii (6esnenctens)
opraHa, npenocTaBASAOWEro MYHUUUNAaNbHYIO YCNyry, MHOToQYHKLWUOHANbHOIO LEHTpa
NnpenocTaB/NeHNs roCyOapCTBEHHbIX M MYHUUMNANbHbLIX YCNYr, OpraHuM3auni, ykasaHHbIX B
yactn 1.1 ctatbn 16 dPepepanbHoro 3akoHa N2210-P3, a Takxke MX OOJKHOCTHLIX NuL,
MYHULUMNANbHBIX CRyXalwnx, paboTHUKOB

5.1. 3aaButenn nmetoT NpaBo Ha ob6xanoBaHue B AOCYAEOHOM NOpsiake peweHui u
nenctemin  (6espenicteua) Mcnonkoma, nNpenoCcTaBAAOWEro MYHUUMNANbHYIO YCNyry,
OONXXHOCTHOro  nuua  Mcnonkoma, NpeaoCTaBMASAIOWEro  MYHULUMNANbHYIO  YCHyry,
MYHULMNANBbHOrO CNyXallero, pykoBoguTens opraHa, NpefocTaBnsiowero MyHULMNanabHYyo
yCnyry, MHOro®yHKUMOHANBbHOIro UeHTpa, paboTHMKA MHOTOMYHKUMOHANBLHOIO LEHTPAa,
opraHu3aumnin, NnpeaycMoTpeHHbIx YyacTbto 1.1 ctatbn 16 depepanbHoro 3akoHa N2 210-P3,
a Takxe ux paboTHUKOB.

3aaBuTenb MoxeT 06paTUTbCA CXxanobol, B TOM Yucne B CAeAYyIWnX cnyyasx:

1) HapyweHue cpoka perucrTpaumm 3anpoca O NpPefoCTaBAEHUUM MYHULUMANbHON
ycnyru, 3anpoca, yka3daHHoro B ctatbe 15.1 denepanbHoro 3akoHa N2 210-P3;

2) HapyweHne cpoka NpenocTaBieHns MyHUUMNaneHOM ycnyru. B ykasaHHOM cnyvae
pocynebHoe (BHecynebHoe) oOxanoBaHue  3asBUTENEM  pPelleHMin Uu  OelcTBUi
(6e3pencTBms) MHOrOMYHKUMOHANBHOTO LEeHTpa, paboTHMKA MHOrMOMYHKUMOHANbHOIO
LEHTpa BO3MOXHO B C/lyyae, €CAM Ha MHOTFOGYHKUMOHANbBHBIA LEHTP, peleHus
" OEeNCTBUS (6e3pencTeume) KOTOpPOro obxanyioTcs, BO3JI0XEHa bYHKLMSA
no npeaocTaB/iEHMI0O COOTBETCTBYIOWMX MYHUUUNANbHBLIX YCAyr B MNOJIHOM o00beme
B nopsake, onpeneneHHom yactoto 1.3 ctatbn 16 PepepanbHoro 3akoHa N2 210-P3;

3) TpeboBaHne y 3aaBUTENS OOKYMEHTOB uAn MHPopmauunm nnbo OCyLLeCTBIEHUS
OEeNCTBMN, NpeacTaBfieHWe WM OCYLLECTBNIEHWE  KOTOPbIX HE  MpPenycMOTpPeHo
HOpMaTMBHbLIMW NPaBOBbIMU akTamu Poccuiickoh depepaumn, HOPMATUBHLIMU MPABOBbLIMU
aKkTamm Pecnybnukn  TaTapcTaH, MYHUUMNANbHBIMW ~ MPaBOBbIMKW  akTamMu  Ons
NpeaoCTaBNEHNS MYHULUNANbHON YCAYru;

4) oTKa3a B nMpuemMe [OKYMEHTOB, MPenoCTaBfEHME KOTOPbIX MPEenyCMOTPEHO
HOpMaTMBHbLIMW NPaBOBbIMU akTamu Poccuiickoh depepaumn, HOPMATUBHLIMU MPABOBbLIMU
aKkTamm Pecnybnukn  TaTapcTaH, MYHUUMNANbHBIMW ~ MPaBOBbIMKM  akTamu  Ons
NpeaoCTaBNEHNS MYHULWUNANbBHOW YCAYrn, y 3asBUTENS;

5) oTka3 B nNpenoCTaBAEeHUN MYHULMNANLHOW YCAYyru, e€ec/iin OCHOBaHWUS OTkKasa
HEe NpeayCMOTPEHbl defepanbHbiMU 3aKOHAMU U MPUHATBIMU B COOTBETCTBMU C HUMU UHBIMU
HOPMaTUBHbLIMU npasoBbIMU akTamm Poccuitckonm depepaumn, 3akoHamMu
N MHBIMM HOPMATMBHLIMW MPaBOBbIMKM akTamMu Pecnybnuku TaTtapcTaH, MyHULMNANbHLIMU
npaBoBbIMWM akTamu. B ykaszaHHOM cnydae pocynebHoe (BHecynebOHoe) obxanoBaHue
3afBUTENEM pelweHnin u pencteuii  (6e3nencTBua) MHOTOPYHKLMOHANbLHOIO LLEHTPAa,



paboTHMKA  MHOroQyHKLMOHANbHOrO  LEeHTpa BO3MOXHO B  CjlyyYae, €ClM  Ha
MHOrOQdYHKLMOHANbHbIA LEHTP, peweHna n gencteunsa (6esnencTeme) KoToporo obxanyoTcs,
BO3/0XeHa QYHKUUA N0 NPEeAoCTaBAEHMIO COOTBETCTBYIOWMX MYHUUMUMANbHBIX YCAYr B
nonHoMm obbeme B nopsake, onpepeneHHom 4vactbto 1.3 ctatbn 16 depepanbHOro 3akoHa
N2 210-D3;

6) 3aTpeboBaHME C 3aa9BUTENS NPU NPELOCTABAEHUM MYHULMNANbLHOW YCNyru nnathl,
HEe npeayCMOTPEHHOW HOPMATMBHbLIMM MpPaBOBbIMM akTamu Poccuiickon ®Pepepauymu,
HOpPMaTMBHbLIMWU NMPaBOBLIMK akTamu Pecnybnukn TatapcTtaH, MyHULMNANbHBIMU MPaBOBbLIMU
akTamu;

7) oTka3 lMcnonkoma, NpenocTaBffOWEro MYHULUUMANbHYIO YCAYry, LOJKHOCTHOrO
nmua Mcnonkoma, NpenocTaBASIOWEr0 MYHUUWNOANBHYIO YCAYry, MHOFOQYHKUMOHANbHOrO
ueHTpa, paboTHMKA MHOro@yHKUMOHANbHOrO UEHTpa, OpraHm3auuin, npeaycMOTPEHHbIX
4acTblo 1.1 cTaTbin 16 denepanbHOro 3aKkoHa
Ne 210-®3, wnm wux pabOTHMKOB B WCAPaBEHMU OONYLWEHHbIX MMW ONevyaTok
N ownboK B BblAAHHbLIX B pe3dynbTaTe NpenocTaBleHns MyHULUNANbHOW yCNyrn OOKYMeHTax
nmbo HapylweHue YCTQHOBJIEHHOTO cpoka Takmx ncnpaBneHnin.
B ykasaHHOM cnydae pocynebHoe (BHecynedbHoe) obxanoBaHue 3asBUTENEM pPeLleHuin n
nencTBuin (6e3pencTeuns) MHOTOQYHKLNOHANBLHOIO LeHTpa, paboTHuka
MHOFOMYHKUMOHANBHOTO LEeHTpa BO3MOXHO B cnydyae,
€CNM Ha MHOrodyHKUMOHaNbHbIA LEHTP, peweHns n aencrteua (6e3nencrteme) KOTOPOro
obxanytoTcs, BO3J10XeHa dyHKLMG no npenocTaBieHNIo COOTBETCTBYIOLLUNX
MYHULMNANbHbIX YCAYr B NONHOM 0Obeme B nopsgke, onpeneneHHom vactbio 1.3 ctatbn 16
®depepanbHoro 3akoHa N2 210-P3;

8) HapyweHue cpoka wanM nopshka BblAa4M OOKYMEHTOB MO pe3yfnbraTam
NpeaoCTaBNEHNS MYHULUNANbHON YCAYri;

9) mpuocTaHOBNEHWE NPEfOCTaABAEHUS MYHUUUNANbHON YCAYyrn, €cnm OCHOBaHUSA
NPUOCTAHOB/IEHUS HE NPeaycMOTpeHbl deaepanbHbiMM  3aKOHAMWU U APUHATBIMU
B COOTBETCTBMM C HWUMU WHBIMW HOPMATUBHLIMM MNPABOBbIMM akTamu Poccuiickon
depepaumn, 3akOHAMMU W  WHBIMM HOPMATUBHbBIMKM NpPaBOBbIMKM akTamMu Pecnybnukm
TaTtapctaH, MyHuMuMNanbHbIMW MPaBOBbIMM akTamu. B ykazaHHOM cnydae pocynebHoe
(BHECYOEOHOE) ob6xanoBaHue 3asBUTENEM peweHuin u pencteuii  (6e3nencrTens)
MHOrOMYHKLMOHANBHOrO LEeHTpa, paboTHMKA MHOrMOMYHKLMOHANbHOTO LLEHTPA BO3MOXHO B
cnyyae, ecnnm Ha MHOTOMYHKUWOHANbHbIA LEHTP, peweHns n pencteua (6es3pnencreue)
KOTOporo o6xanytTcs, BO3J0XeHa OYHKUMA NO NpefoCTaBNeHMI0 COOTBETCTBYIOLMX
MYHULMNANbHbIX YCNYr B MOJHOM 00bemMe B nopsgke, onpeneneHHom vyacTtbio 1.3 ctatbn 16
®denepanbHoro 3akoHa N2 210-P3.

10) TpeboBaHMe Yy 3aaBUTENs nNpuU NPefoCTaBEHUN MYHUUMNANBHON YCNyru
OOKYMEHTOB wan  uHpopmaumu, OTCyTCTBME WU (UAM) HEAOCTOBEPHOCTb  KOTOPBIX
He ykasblBaJICb MpW NepBOHA4YaNibHOM OTkase B NMpueme AOKYMEHTOB, HEeOOXOAUMbIX Ons
npenocTaBAeHNS MyHUUMNANbLHOW ycnyru, nMbo B NpeaoCTaBAeHUN MYHULMUNANbHOW YCAYrK,
3a MCKJ/IOYEHNEM cnyyaeB, NPenycMOTPEHHbIX NYHKTOM 4 yactun 1 ctatbn 7 depepanbHOro
3akoHa N¢ 210-d3. B ykasaHHOM chnyyvae pocynedbHoe (BHecynebHoe) obxanoBaHue
3afBUTENEM pelweHnin u pencteuii  (6e3nencTBua) MHOTOPYHKLMOHANbLHOIO LLEHTPAa,
paboTHMKA  MHOroQyHKLUMOHANbHOrO  LeHTpa BO3MOXHO B  Chyvae, ecnm Ha
MHOrOQdYHKLMOHANbHbIA LEHTP, peweHna n gencteunsa (6esnencTeme) KoToporo obxanyoTcs,
BO3M0XeHa QYHKUMA N0 NPEeAoCTaBAEHMIO COOTBETCTBYIOLWMX MYHUUMUMANbHBIX YCAYr B
nonHoMm obbeme B nopsake, onpepeneHHom 4vactbto 1.3 ctatbn 16 depepanbHOro 3akoHa
N2 210-D3.

5.2. Xanoba nopaetca B NUCbMeHHOW ¢opmMe Ha OyMaxHOM HocuTerne,
B 9JIEKTPOHHOW ¢OopMe B OpraH, nNPenocTaBAAWUA  MYHULUNANBHYIO  YCIyry,
MHOrOMYHKLMOHaNbHbIA LEHTP NM60 B COOTBETCTBYIOLWNIA OpraH rocygapCcTBEHHOW BNacTu,
ABNAOLWNIACS yypegutenem MHOTOMYHKLMNOHANBHOIO LeHTpa
(nanee - y4ypeouTeNnb MHOMOQYHKLMOHANLHOIO LUEHTpa), a TakXe B opraHusauuu,
npenycMoTpeHHble Yyactblo 1.1 ctatbm 16 depepanbHoro 3akoHa N2 210-P3. Xanobbl Ha



peweHus u pencteua (6e3peiicTBue) pPyKoBOAUTENS oOpraHa, NpenocTaBnsOWEero
MYHULMNANBLHYIO YCNYyry, NOJalTCa B BbIWECTOAWMNA OpraH (npu ero Hanuyum) nnbo B
cfyyae ero OTCYTCTBUS pacCcMaTpuBaloTCs HEeNnoCpenCTBEHHO PYKOBOAWUTENIEM OpraHa,
NpPenocTaBNAOWEro MyHuuMnanbHyto ycnyry. >Kanobbl Ha pelweHus W  OelcTBus
(6besnenctBne) paboTHMKA MHOFO(YHKLMOHANBLHOIO LLEHTPa NOAATCA PYKOBOAMTENIO 9TOr0
MHOTFO(MYHKLMOHANBbHOTO LLeHTpa. >KanooOsbl Ha peweHuns
n penctemsa (6e3nencTeme) MHOTodyHKUMOHANbLHOrO LEeHTpa noJaloTCs YyyYpeauTenio
MHOrOQYHKUMOHANBHOrO0  UEHTpa  UAM  OO/DKHOCTHOMY  Jinuy, YNOJIHOMOYEHHOMY
HOpMaTMBHbLIM NpaBoBbIM akToM Pecnybnukm TaTtapcTaH. XanoObl Ha pelweHus
n pencrtema (6espencTeme) paboTHMKOB OpraHM3aumnii, NpeaycMoTPeHHbIX YacTbio 1.1 cTaTbu
16 ®epepanbHoro 3akoHa N2 210-dP3, nogatoTCca pyKoBOAUTENSM 3TUX OpraHmM3aumni.
)Xanoba Ha peweHus u pencTeua (0e3nencTtBue) opraHa, npenocTaBfSOLLErO
MYHULMNANBLHYIO YCNYry, OOMMKXHOCTHOIO NMua opraHa, nNpeaoCTaBAsiowero MyHuumunanbHyo
YCNyry, MYHULMNANbLHOrO Chayxalwero, PpPykoBOAMTENS oOpraHa, npenocTaBAsiowLero
MYHULMNANBHYIO YCAYry, MOXeT ObiTb HanpasseHa no noyTte, 4eped MHOroYHKLUNOHANbHbIN
LEHTP, C UCMNONb30BaHMEM WHPOPMALNOHHO-TENEKOMMYHUKALWOHHONW ceTu «UNHTepHeT»,
odpuumManbHOro camta opraHa, NpPefoCTaBNAlOWEro MyHUUMNaneHylo ycnyry, EpuHoro
noprtana
nnéo PecnybnukaHckoro noprana, MHPOPMAaLMOHHOW cucTeMbl 4ocynebHoro ob6xanoBaHus,
a Takxe MOXeT ObiTb MPMHATA NPU NMYHOM npueme 3asBuTens. Xanoba Ha pelweHus u

nencTeng (6besnencTeue) MHOTO(PYHKLMOHANBbHOTO LeHTpa, paboTHMKa
MHOTOQYHKLNOHANBHOIO LeHTpa MOXeT ObITb HanpasJfieHa no nouyre,
C  WUCMOJIb30OBaHNEM MHPOPMALMOHHO-TENEKOMMYHUKALUOHHOM cetun «NIHTEepHeT»,
odpuLmManbHOro canta MHOTOQYHKLNOHANBLHOIO LeHTpa, EnonHoro noprasna

nnéo PecnybnukaHckoro noprana, MHPOPMAaLMOHHOW cucTeMbl 4ocynebHoro ob6xanoBaHus,
a Takxe MOXeT ObiTb MPUHATA NPU NMYHOM npueme 3asButens. Xanoba Ha pelweHus u
nenctemsa (6espeiictBue) opraHusaunii, npenycMoTpeHHblXx 4acTbio 1.1 crtatbm 16
®depepanbHoro 3akoHa N2 210-d3, a Takke Mx pabOTHMKOB MOXET ObiTb HanpaBfieHa Mo
no4yte, C UCMNOJbL30BAaHNEM UHPOPMALMOHHO-TEIEKOMMYHUKALUMNOHHON ceTun «UNHTepHeT»,
oduumanbHbiX CaWTOB 3TUX oOpraHu3dauuin, EpmHoro noprtana nubo PecnybamkaHckoro
noprtana, a Takxke MOXeT ObiTb NPUHATA NPU JIMYHOM NMpuUemMe 3asaBUTENS.

5.3. )XXano6a ponxHa copoepxaTb:

1) HammeHOBaHME  oOpraHa, NpeaoCTaBNSOWEro  MYHUUUNANbHYIO  YCAyry,
JOJIKHOCTHOIO amua opraHa, npeaocTaBnsoLWero MYHULUMNANbHYIO ycnyry,
nM60 MYHMUMNANbHOrO CRyXawero, MHOroQyHKLMOHANbHOIO LLeHTpa, ero pykoBoguTens u
(nnn) paboTHMKa, opraHm3auuin, NpeaycMoTpeHHbIX YacTblo 1.1 ctatbm 16 PepepanbHOro
3akoHa N¢ 210-P3, ux pykoBogutenem un (unum) pabOTHMKOB, PELWEHUS U OeACTBUS
(6besnencTBmne) KOTopbIX 00XanyTCs;

2) damuaunio, mmsa, OTYECTBO (MOCNedHee - MNpu Hanauymu), CBeAEHUs O MecCTe
XuUTenbctBa 3aaButens - du3myeckoro nuua nmbo HaumMeHoBaHWe, CBeAeHUs O MecTe
HaxoXAeHnsa 3asBUTENs - IOPUANYECKOr0 NMua, a TakkKe HOoMep (HOMepa) KOHTakTHOro
TenepoHa, agpec (appeca) 3JIEKTPOHHOW NOYThLI (MPWM HanM4YUM) WM MNOYTOBLIM ajgpec,
No KOTOPbIM AO/XEH OblTb HaNpaBfieH OTBET 3asSBUTENIO;

3) cBepeHnss 006 obGxanyembix peweHusax u gencteuax (6e3nenctemm) opraxa,

npenocTaBnaoWero MYHULUMANbHYIO ycnyry, OOJIKHOCTHOrO nmua opraHa,
NpPenocTaBNAOWEro  MyHUUUNaAnbHylO  ycnyry, nuMbo MyHUUUMANbHOro  Chyxawiero,
MHOrOMYHKLMOHANBHOTO LueHTpa, paboTHMKa MHOTrO®MYHKLMOHANBHOTO LueHTpa,

opraHusauuii, npenycMoTpeHHbix 4YacTbio 1.1 cTatb 16 dPepepanbHOro 3akoHa
N2 210-P3, nx pabOTHMKOB;

4) poBOAbl, Ha OCHOBAHMW KOTOPbIX 3asiBUTENlb HE COrfaceH C pPeLleHnem
n penctenemMm (6e3neiicTBMEeM) oOpraHa, npenocTaBfSOWLEr0 MYHUUUNANbHYIO YCHyry,
JOJIKHOCTHOIO avua opraHa, NpPeaocTaBAAOLWLErO MYHULUNANbHYIO ycnyry,
nmMbéo  MYHUUMNANbHOrO  CclyXauwero, MHOro@yHKLMOHANbHOrO LUEeHTpa, paboTHuMKa
MHOTOQYHKLNOHANbLHOrO LEHTPa, opraHusauuii, npeaycMOTpeHHbiX YacTeio 1.1 cTtatbn 16



®depepanbHoro 3akoHa N2 210-d3, nx paboTHMKOB. 3asaBuTenemM MoryT 6biTb NpeacTaBiEHbl
OOKYMEHTbI (MpWn HanuyMn), NnoaTBepxpalouime noBoabl 3aaButens, nMbo nx Konuu.

5.4. NocTtynuewas xanoba NoANexXunT pernctpaunm B Cpok He no3aHee paboyero gHs,
cliefylowero 3a oHeM NOCTynJieHus.

5.5. XXanob6a, nocTynuBlas B OpraH, NpPenoCTaBASIOWMA MYyHUUUNANBHYIO YCAYry,
MHOrOQYHKLWOHANbHbLIA  LLEeHTP, Yy4YpeauTentd  MHOMoQYHKLMOHANILHOrO LUeHTpa, B
opraHusaumun, npenycMoTpeHHble YacTbio 1.1 ctatbn 16 PenepanbHoro 3akoHa N2 210-P3,
nMb0o BbIWECTOAWMIA opraH (NpuM ero Hanauuyuu), nopnexuT pPaCCMOTPEHUIO B TeyeHue
naTHaguaTu paboumnx aoHen co OHS ee perucTpaumu,
a B cnyyae o6XxanoBaHuMs OTKa3a oOpraHa, NPenoCcTaBASIOWEro MYHUUMNANbHYIO YCNyry,
MHOTOQYHKLNOHANbLHOrO LEHTPa, opraHusauuii, npeaycMOTpeHHbiX YacTeio 1.1 cTtatbn 16
®depepanbHoro 3akoHa N2 210-d3, B npvemMe OOKYMEHTOB y 3asBUTENS MO0 B nCnpasieHnu
OONYLWEHHbIX OnevyaTok 1 owmnboK unm B cnyyae o6XanoBaHUS HapyLlEHUs YCTaHOBNEHHOIrO
CpoOKa TakuMx UCMpaBneHnin - B Te4eHne nNatn paboymx gHel co OHS ee perncrTpauumun.

5.6. Mo peaynbTatamMm paccMOTpeHusa Xxanobbl MPUHUMAETCH OAHO W3 cnenylLmx
peweHnn:

1) xanoba ypoBneTBopseTcs, B TOM yucne B GopMe OTMEHbl MPUHATOrO peLleHuns,
ncnpaBneHns JOoNyLULeHHbIX onevyaTok 1 owmnboK B BblAAHHbIX B pe3dynbTaTe NpeaoCcTaBfieHns
MYHULMNANLHOM YyCNyrn OOKYMEHTax, BO3BpaTa 3asBUTENI0 OEeHEeXHbIX CPeaCTB, B3UMaHue
KOTOPbIX HE NPEAYCMOTPEHO HOPMaTUBHLIMUM NPaBoOBbIMK akTamn Poccuickon Pepepauymum,
HOpPMaTMBHbLIMW NMPaBOBLIMK akTamu Pecnybnukmn TatapctaH, MyHULMNANbHBIMU MPaBOBbLIMU
akTamu;

2) B YAOBNETBOPEHMMN Xanobbl 0TKa3biBaeTCs.

He no3gHee p[HA, crneayoowero 3a [AHEM MNPUHATUSA  peLleHud, yKa3aHHOro
B HACTOSALEM MNyHKTE, 3asBUTENI0 B MNUCbMEHHOW GOpMe M N0 XeNaHuio 3asaBUTend
B 9JIEKTPOHHON <¢opMe HanpasaseTcsds MOTUBUPOBAHHLI OTBET O pe3ynbTaTtax
paccMOTpPeHUs Xanoobbl.

5.7. B cnyyae npusHaHma xanoObl nopgnexalwiern yaooBNETBOPEHWUIO B OTBETE
3aABUTENI0 O peadynbTaTax pPacCMOTPeHus xanobbl pgaetca uHdopmauus O OeUCTBUNAX,
OCYLLECTBNAEMbIX OpraHom, npenocTaBAAoWnNM MYHULUMNANbHYIO ycnyry,
MHOrO®dYHKLUMOHANbHBIM LEHTPOM nMb0o opraHu3aunen, npeaycMOoTpPpeHHOn yvacTtbio 1.1
ctatbn 16 depepanvHoro 3akoHa N2 210-d3, B uensix Hes3aMeaMTENbHOr0 ycTpaHeHus
BbISBJIEHHbIX HAPYWEHUA MNpu OKa3aHUM MYHUUUMANbHON YCNyrn, a TakXke MPUHOCHATCS
N3BWHEHMS 3a O0CTaBfieHHble HeynobCcTBa M ykadblBaeTcs MHPOpMauMsa O AanbHENnWwux
OEeNCTBUAX, KOTOpble HeoOXoOAMMO COBEPWMUTb 3asBUTEND B LENax MNoJyyeHus
MYHULMNANBHON YCAYrn.

5.8. B cnyyae npu3dHaHus xanoObl He noanexawien ynoBNeTBOPEHUIO B OTBETE
3a8BUTENI0 O pe3ynbTaTax paccMOTpeHust xanobbl [alTca  aprymMeHTUpPOBaHHbIE
pa3bsACHEHUS O MNpuYMHax TMPUHATOrNO peLleHns, a Takxke uWHopmMauma o nopsagke
06>XanoBaHNsA NMPUHATOrO pelleHus.

5.9. B cnyyae ycTaHOBNEHUS B XO4e WAM NO pe3ynbTataM PacCMOTPEHUS Xanobbl
NPU3HakKoB  COCTaBa aAMWHUCTPATMBHOIO  MNpPaBOHApPYWeEHUsS WM MPEeCTynieHuns
OOJIKHOCTHOE NuMuo0, paboTHMK, HafeNIeHHble MOJHOMOYMSMU MO PaCCMOTPEHMUIO Xanoob,
He3aMea/IMTEeNbHO HanpasfflnT UMELWMEeCH MaTepunasbl B OpraHbl NpoKypaTypbl.



MpunoxeHnue Ne 1

K AODMUHUCTPATUBHOMY pPErnameHTy
npegocTasneHna MyHuUMnansHom
ycnyrv no Bbiaave cnpasku
(BbINUCKN)

®opma

(BnaHk oprana, npeaocTaBNSAIOLLEro MyHULMNAMLHYO yCnyry)

CIMPABKA

Caezienus 00 3/1€KTPOHHOMN MOJITHCH

HomxkHocTHoe nuuo (PM0)

(noanuchb YyNonHOMOYEHHOro
AOMKHOCTHOrO Nuua opraHa)



MpunoxeHue Ne 2

K AGMUHUCTPaATUBHOMY perfnameHTy
npeaocTaBnNeHns MyHULMNanbHON
yCcryru no Bbiaaye cnpasku
(BbINKUCKN)

®opma
(BnaHk opraHa, npeaoCcTaBnAoOLWEro MyHULMNansHy ycnyry)

Komy:

KoHTakTHble AaHHble:

Mpegcrasurens:

KoHTakTHble AaHHbIe npeacraeuTens:

PELWEHWE
06 oTkase B NpegocTaBneHM MyHULMNANbHOW yCcnyri
Mo Bbla4ye cnpasku (BbINUCKK)

oT Ne
PaccmoTtpes Bawe 3asBneHue ot Ne
n npunaraemole K HEMY AOKYMEHTBI, YNONHOMOYEHHBIM OopraHom

NMPUHATO peLueHune 06 oTkase B Bblgade

crnpaeku (BbINUCKK) NO CNeayroLEMY OCHOBAHWIO:
HononHutensHasa uHhopmauus:

Cenenus 00 27MEKTPOHHON MOIHCH

JomkHocTHoe nuuo (PUO)

(nognNuchb YNOMHOMOYEHHOrO
AOMKHOCTHOrO n1La opraHa)



MpunoxeHune Ne 3
K AODMWUHUCTPaTMBHOMY perfnameHTy
npefocTasneHns MyHUuUMnanbHowm
ycnyru no Bbliaaye cnpasku
(BbINUCKMN)

dopma

(BnaHk opraHa, NpeAoCTaBNAOLEr0 MyHULMNANBHYIO YCNyry)

Komy:

KoHTakTHbIE faHHble:

lMpencrasurtens:

KoHTakTHbIe faHHble npeacraBuTens.

PEWEHWNE
00 oTKase B npMemMe AOKYMEHTOB, HE0OX04MMbIX ANA NpeaocTaBneHus
MyHULUMNANBLHOM YCNyrv no Bblgave cnpaeku (BbIMUCKK)

oT Ne
PaccmoTtpes Bawe 3asBneHue ot Ne
n npunaraemMblie K Hemy LAOKYMEHTBI, YNONTHOMOYEHHbIM OpraHom
NPUHATO pelleHne 06 oTKa3se

B NMPUEMEe AOKYMEHTOB, HEOOXOAMMbLIX ANA NPEAOCTaBMEHUS MYHUUMNANbLHOW ycnyru no
BblAade cnpasku (BbINUCKW) NO CreayoLwmm OCHOBaHUSM:

1.

2.

Pa3bAcHeHMe NpUYKnH oTKasa:

[dononHutensbHas MHopmauus:

Bbl BnpaBe nNOBTOPHO 06paTUTLCA B YMNONMHOMOYEHHbIM OpraH C 3asBleHVeM
0 NPenoCcTaBnNeHN YCNyri Nocne yCTpaHeHUs yKasaHHbIX HapyLUeHW.

[aHHbIn 0TKa3 MoxeT BbiTe 0bXanosaH B focyaebHOM nopsigke NyTemM HanpasneHus
*anobbl B YNOMHOMOYEHHbIM OpraH, a Takke B cyaebHOM nopsake.

Ceenenus 00 3MeKTPOHHOHN MOANUCH

[omkHocTHoe nuuo (PUO)

(nognuchb YNONHOMOYEHHOTO
[AOMKHOCTHOrO NuLa opraHa)



MpunoxeHue Ne 4

K AOMUHUCTPaTUBHOMY pernameHTy
npeaocTaBneHna MyHuUMnansHom
yCnyru no Bblaave cnpaBku
(BbINUCKN)

dopma

B
(HammeHoBaHWe opraHa MecTHOro
camMmoynpasneHus)

oT

(hbamunus, nmsa, oTYECTBO (NPU HanNU4uK),
nacnopTHblEe AaHHbIe, perucTpaumto no MecTy
XUTENbCTBA, afpec 3NEeKTPOHHOW NoYThI,
TenedoH)

3AABINEHUE
O Bblaa4ye cnpasku (BbINUCKW)

[Mpowy Bac BblagaTe cnpaeky (BbINUCKY)

(ykasaTb BMA cripaBku)

K 3asBneHuo npunarakTcs:

PesynbTaT npeaocTaBneHns MyHUUMnansHoi ycnyri, npowy npeaocTaBuThb:

D B NU4YHbIN KabuHeT [MopTana rocyAapCTBEHHbIX W MyHUUUNANbHbIX YCnyr
Pecnybnukv TaTtapcran;,

D B NU4YHbIA KabuHeT EguHOro noptana rocygapCrtBeHHbIX U MyHULUMUNAMNbHbLIX
ycnyr,

D B MHOTOMYHKUMOHaANbHOM LUEHTPe NpeaocTaBneHns rocyAapCTBeHHbIX
1 MyHuuMnanbHbix yenyr Pecnybnuku TatapcTaH,

B Wicnonkome.

(
(oaTa) (nognuce) (9.1.0.)



Mpunoxexue Ne 5

K AOMUHMCTPATUBHOMY PernamMmeHTy
npegocTaBneHnsa MyHUUMNansHon
yCnyru no BbiAaye cnpasku
(BBINUCKNK)

Pykosogurtento
McnonHutenbHoro komurteTta

OT:

SAABNEHUE
06 ucnpaeneHnn TeXHU4YEeCKon oLnBKM

Coobwatw 06 owwubke, AOONYWEHHORW NpWM OKasaHUM MyHULMNanbHOW ycnyru
no Bblaade cnpasky (BbIMUCKK).

3anucaHo:

MpaBunbHble CBEAEHUS:

Mpowy ncnpaBuTb AONYLLEHHYIO TEXHWYECKYIO OLWMOKY M BHECTU COOTBETCTBYHOLLME
U3MEHEHWA B AOKYMEHT, ABNAIOLUMIACA pe3ynbTaToM MyHUUMUNanLHOW YCnyri.

Mpunarato cnegyowmne AOKYMEHTbI:

1.

2

B cnyyae npuHATMA peweHus 00 OTKNOHEeHUW 3aaBneHus o6 wucnpasneHum
TEXHUYECKOW OLINBKM NpoLLy HanpaBWUTb TaKkoe peLleHune:

nocpeacTBOM OTMNpPaBreHns 3NeKTPOHHOro AoKyMeHTa Ha agpec E-mail: :

B BWAE 3aBEepeHHOM Konuum Ha BymakHOM HOCUTENe MOoYTOBbIM OTMpPaBneHWemM Mo

agpecy:

HacTtoauwum NoATBEPXAAKD: CBEOEeHWHA, BKIKOYEHHbIe B 3asBneHue, OTHOCALUWECA
K MOEN NnUYHOCTU W npeacraBnaeMoMy MHOK nuly, a Takke BHECEHHble MHOK HWXE,
A0CTOBEPHbI. ,D,OKyMeHTbI (KOI'IVII/I ,D,OKyMeHTOB), npunoXxeHHole K 3adaBlieHn0, COOTBETCTBYIOT
TpGGOBaHMHM, YyCTaHOBNEHHbIM 3aKOHO4aTENbCTBOM Poccuiickoin ®depepaumum, Ha MOMEHT
npeacraeneHnA 3adaBrneHns AT OOKYMEHTbI AEeACTBUTENbHbI
M copgepxarT AOCTOBEepPHble CBeAeHWA.

(nara) (nognucek) (®.1.0))



