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O06 yTBEPKACHNH AJAMHHUCTPATHBHOIO PEIyaMEHTa
NPEAOCTABICHUA MYHHUMIAILHOH YCAYIH 110 Bbigave
CrpPaBKH ( BLINMHCKH)

B coorsercreun ¢ Meaepanshbiv 3akonom o1 27 mions 2010 roaa Ne 210-D3 «O6
OpraHM3auMy  NPEJIOCTABICHNA TFOCYIAPCTBEHHBIX M MYHHIMIAABHBIX  YCIYI»,
UenonuutenpHblii  KOMATET YIBAHKOBCKOTO CClibekoro  nocenenus  Kaibuuxoro
MyHUIIMTAIBHOTO paiiona Pecny6nukn Taraperan [TOCTAHOBIISAET:

1. VreepauTs npunaraeMbiii  aAMHHHCTPATHBHLI PErIAMEHT TIPEIOCTABICHHS
MYHHLUHIAIBHON YCJIYTH MO BbIJIAYE CIPABKH ( BLITTHCKH ).

2. [lpu3nare yTpaTMBIIMM cuiy nocranosnenne MCnoaHuTebHOro KOMHTETa
YIBAHKOBCKOTO cenbekoro  nocenenns  Kaiibnukoro  MyHHIMIANBHOTO — padoHa
Pecnybnukn Tarapcran ot 01.04 2022 Nod «O6 yrBepiKIeHHH aIMHHHCTPATHBHOIO
perjaMenTa npeaoCTaBAeH!A MYHHIMIAALHON YCTYTH N0 Bbi/Ia4e CIPaBKH (BLITTHCKH )».

3. Ony6auKkoBaTh HACTOSLUEE , NOCTAHOBICHHE HA OopUuUManLHOM  nopTasie
NParOBO "undopmannm PecnyOnmku Tarapcran no BeO-azpecy:
http:/pravo.tatarstanru 1 Ha oHUMATLHOM caiite  YIBAHKOBCKOTO  CCJIRCKOTO
nocenenns  Kaiibuukoro  MynuumnaisHoro  paiiona B uHGOpManmonHo -
TeNeKOMMYHHKAMOHHOH  cetn  «Mutepuer»  mo  pebG-ampecy:  http://ulyan-
kaybici tatarstan.ru, .

4, KoHTpO/Ib 33 HCHOMHEHHEM HACTOSIETO MOCTAHOBICHHA OCTABIIAO 3a COOO0H.

Pykosoaurens UCNOTHUTEIBHOTO KOMHTETA

YbAHKOBCKOTO CEBCKOTO MOCEsIEHHS

KaiOnikoro MyHHIMIANBLHOIO paliona - P

Pecnybnmku Tarapcran _.f;;:/ ®.A Cynaypora



IIpunoxenue

K [IOCTAHOBJICHHIO

M cnoIHUTEeIbHOTO KOMUTETA
VYIIBIHKOBCKOTO CEIbCKOI0 IOCEJICHUS
Kaiibuikoro MyHuunaibHOro paiiona
PecniyOnuku Tarapcran

oT «22» Hos10ps1 2024 1. Ne 9

AJIMHMHUCTPATUBHBIA perjiaMeHT
MPeI0CTABJICHUA MYHUIIMIIAJIBbHOM YCJIYI'H 110 BbIAa4e CIPABKHU (BHINUCKH)

1. O0ume moJ10KeHus
1.1. TIpenMer peryiavpoBaHUs aIMUHUCTPATUBHOTO PErIaMCHTA

Hacrosmuii amMUHUCTPATUBHBIA PETJIAMEHT MPEJOCTaBICHUS MYHUIIMTIATBLHOMN
yciyru (fajiee — alMUHUCTPATUBHBIN PErIaMEHT) YCTaHABIMBAET CTAHAAPT U MOPSIOK
NPEIOCTaBICHUS] MYHMIIMITAJIbHOMW YCIyTHW MO BbIJaue CHpaBKU (BBIMUCKHU) (anee —
MYHUIIUTAIbHAS YCIYyTa).

1.2. Kareropuu 3asButenei

1.2.1. JIumamMmu, WMMEIOIIMMHU MpPaBO Ha TMOJYyYCHHUE MYHUIMNAIBLHOW YCIIYTH,
SBISIIOTCS PU3UYECKHE JIUIIA (J1ajiee — 3asSBUTEIIb).

1.2.2. C 3asgBieHuMeM BIpaBe OOpAaTUTbCA MPEACTABUTEIb  3asiBUTEIS,
JEHUCTBYIOIINI HA OCHOBAaHUU JIOKYMEHTA, yIOCTOBEPSIONIETO €ro MoJTHOMOUHS (j1anee —
MIPEACTABUTEINb 3aBUTEIIS).

1.3. Tlopsimox uHPOPMUPOBAHUS O TIPETOCTABICHUH MYHUIIUTTAIBHON YCIIYTH

1.3.1. Undopmanus o moOpsaKe MNPEAOCTABICHUS MYHHUIIUNAIBHOW YCIYTH
pa3meniaercs:

1) Ha wHQOPMAIMOHHBIX CTEHAAX, COAEPIKAIIUX BU3YAJbHYIO U TEKCTOBYIO
uHDOpMAIIMIO O MYHHUIMNAIBHOW YCIyre, pAacCIOJIOXKEHHBIX B  MOMEIICHUSIX
MHOTO(QYHKITMOHATBHBIX  IIEHTPOB NPEIOCTAaBICHUS  TOCYAapCTBEHHBIX u
MYHUITUTIATBHBIX YCITYT.

2) Ha o(uIMaIbHOM calTe MYHUIMIAIBHOrO paloHa B HHGOPMALMOHHO-
TeJICKOMMYHHUKaIMOHHOM cetn « HTepHe™ (http://kaybici.tatarstan.ru);

3) na Iloprame TOCYJapCTBEHHBIX W MYHULUNAIBHBIX ycayr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniyOnukaHnckuid mopTan);

4) na Enunom noprajne rocyJapCTBEHHbIX U MYHUIUMIAIbHBIX YCIYT (PyHKIUN)
(https:// www.gosuslugi.ru) (manee — Exunbrit mopran);
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5) B rocyaapcTBeHHON MH(POPMAIUOHHON cucTteMe «PeecTp rocyiapcTBEHHBIX U
MyHULUNaIbHbIX yeiyr PecnyOnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
roCyJIapCTBEHHBIX U MYHUIIUTIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME IO BONPOCAM MPEAOCTABICHUS MYHHUIUMIIAIBHON
YCIIYT'H OCYIIECTBISETCS:

1) B MHOrOQyHKIIMOHAJIBHBIX ILIEHTpPaX MPEJOCTaBICHHUS TOCYJAPCTBEHHBIX U
MYHUIUINAIBHBIX YCIYT IPU YCTHOM OOpaIlEHUH - JMYHO WU 1O TenedoHy;

2) B u"TepakTuBHOM (hopme Ennnoro, Pecniy0nmkanckoro noprana;

3) B McrIOIHUTEIEHOM KOMUTETE YJIBSIHKOBCKOTO CEJIBCKOTO TOCENICHUS (J1ajee —
Opean):

IpU YCTHOM OOpalleHU! - JIMYHO WIH 10 TeaedoHy;

IpU TUCBMEHHOM (B TOM 4Hciie B (POpME AJIEKTPOHHOIO IOKYMEHTA) 00palleHuu
— Ha OyMa)KHOM HOCHTEJIE 110 NTOYTE, B 3JIEKTPOHHOU (hOpME MO NEKTPOHHOMU MOYTe.

1.3.3. Undopmanusa va Enunom noprane, Pecriy0iMkaHCKOM MOpTaie O MOPSIKe
M CpOKax NPeJOCTaBICHUS MYHULMIIAIBHOM YCIYrM Ha OCHOBAaHUM CBEJICHHIA,
comepkammxcs B PeecTpe  TrocylapCTBEHHBIX M MYHHMIIMNAIbHBIX  YCIYT,
NPEeIOCTaBIsECTCA 3asBUTEII0 OECIIaTHO.

Hoctyn k uHbOpMAIMU O CPOKAX U MOPSIKE MPEAOCTABICHUS MYHUIIUMIIAIbHON
YCIIYTH OCYIIECTBIIsIETCS 0€3 BBHIOTHEHUS 3asBUTENIEM KaKuX-InOo TpeOOBaHMii, B TOM
yuciie 0e3 WUCHOJIb30BaHUA MPOrPaMMHOTO OOecCleueHus, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CPEJCTBA 3asBUTENA TpeOyeT 3aKIIOUEHUS JIMIEH3MOHHOTO WM HHOTO
COTJIAICHHUS C npaBooOIagaTesieM IPOrpaMMHOTO oOecrieueHus,
IpeayCMaTPUBAIOLIETO0 B3MMaHUE IJIAThl, PETUCTPALMIO WA aBTOPU3ALMIO 3asBUTENS
WIN IIPEAOCTABICHUE UM NIEPCOHAIBHBIX TaHHBIX.

1.3.4. Ilpu obOparmieHun 3asSBUTENSI JIMYHO WM MO TelaedOHY B COOTBETCTBUU C
MOCTYIUBIIUM OOpAIllEHHEM MPeIoCTaBIseTCa HHPOopMaIus:

1) o MecTe HaxOXICHUS MHOrO(YHKIIMOHAJIHHOIO IIEHTPA MPEIOCTABICHUS
rOCyJapCTBEHHBIX W MYHUIMMNANBHBIX yciyr, Opeana (aapec, rtpaduk pabdoTHI,
CIipaBOYHBIE TeIe(OHBI);

2) 0 TOopsAKE MPEIOCTABICHHUS MYHHUITUTIATHLHONW YCIYTH, O CIIOCO0ax M CpOKax
MOJIa4uM 3asIBJICHUM;

3) 0 KaTteropusx rpakiaaH, KOTOPBIM MPEIOCTABISICTCS MyHHIIHITAILHAS YCIIyTa;
O HOPMAaTHUBHBIX TMPABOBBIX AaKTaX, PEryJUPYIOMIUX BOIMPOCHl MPEIOCTABICHUS
MYHULIMTIATBHON YCIYTH;

4) o mepeyHe TOKYMEHTOB, HEOOXOIUMBIX IJII PACCMOTPEHUS 3asABICHUS O
MpeAOCTaBICHUU MYHUIIUTNIATIbHON YCIIYTH, O CPOKAX IMIPUEMA U PETUCTPALINU 3asIBIICHUS;

5) 0 xoje mpeaocTaBiIeHUSI MyHHUIIUITAILHOHN YCITYTH;

6) o mecTe pasMmelneHUs Ha OPUIIMAIBHOM caiTe MHPOPMAIUU MO BOMPOCAM
MPEAOCTABICHHS] MYHULIUTIATBHON YCIIYTH;

7) o mopsake 00KajgoBaHUS ICHCTBHA MM O€3IEUCTBHUS JOKHOCTHBIX JIHII
Opeana.

Ilo nuceMeHHOMY OOpalIeHUI0 COTPYJHHUKM OTHE€NIa, OTBETCTBEHHOI'O 3a
MpEJOCTaBICHHE MYHUIMINAIBHON YCIyrd, MOApOOHO B MNHUCBMEHHON ¢opme
Pa3bICHAIOT 3aIBUTEIIO MOPSAIOK MPEJOCTABICHUSI MYHUIIUIIAIBHOM YCIYTH U BOIIPOCHI,
YKa3aHHbIE B HACTOSIIEM MYHKTE aJMUHUCTPATUBHOTO PETIaMEHTa, U B TEUCHUE TPEX
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pabouux ITHEW co JHS perucTpauuu oOpamieHus: HanpaBisiloT OTBET 3asBUTEN0. OTBETHI
JAl0TCsA Ha s3bIke oOpaileHus. B ciyyae HEBO3MOXHOCTH JaThb OTBET Ha S3bIKE
oOpalleHus UCIIOJIb3YI0TCS roCyJapcTBEHHbIE s13bIkU PecryOnuku TatapcTan.

1.3.5. Uudopmanusa mo Bompocam MNpPeJOCTABICHUS MYHHUIMIATBHOW YCIyru
pa3Meniaerca Ha opuuuaibHOM caiite KalOuukoro MyHULIMNIAIBHOIO pailoHa W Ha
MH(OPMAIMOHHBIX CTEHJaX B oMelleHus X Opeana 1iist paboThl C 3asIBUTEIISIMHU.

Nudopmanus Ha rocynapcTBEHHbIX s3blkax PecnyOnukum — Tartapcraw,
pasMemiaeMas Ha UWHGQOPMALMOHHBIX CTEHJAaX W Ha OQUIMAIbHOM  caiiTe
MYHHUIMNIATBHOTO  pailoHa B  HMHPOPMAIMOHHO-TEIEKOMMYHHUKAIIMOHHON  CEeTH
«IHTEpHETY, BKIIFOYAET CBEACHUSA O MYHULIUIIAIIBHOM YCIIyTre, COAepKaUeECs B IyHKTaX
2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMuHHCTPaTUBHOIO PpETJIAMEHTA,
UHPOPMAIIMI0O O MECTE HAXOXKIEHHUS, CIPABOYHBIX TenedoHaX, BPEMEHH pabOThI
Opeana, o rpaduke npuemMa 3asiBJI€HUN Ha MPEI0CTABICHHE MYHUIIMTIAIBHOW YCIYTH.

1.4. HopmaTuBHBIE TPAaBOBBIE AKTHI, PETYJIHUPYIOIIUE NPEIOCTABICHUE
MYHULIUIATBHON yCIYTH

1.4.1. IlepeueHb  HOPMATHUBHBIX  NPABOBBIX  AaKTOB,  PETYIUPYIOIIUX
IPEIOCTaBICHUE MYHHUIIUIIAIIBHOW YCIyru (C yKa3aHUEeM PEKBU3WTOB HOPMATHBHBIX
IIPaBOBBIX AKTOB M HMCTOYHHUKOB UX O(MUIIMATBHOTO OIMYOJMKOBAHHUS), pa3MeIleH Ha
Enunom moprane, B PeecTpe TrocyJapCTBEHHBIX M MYHHUIIMINAIBHBIX YCIYr, Ha
opUIHATEHOM calre MYHUIATIATBEHOTO paiioHa B nH(pOpMAaITMOHHO-
TEJIEKOMMYHUKAIIMOHHOM ceTu «THTEepHEeTY.

1.4.2. TexkcT aIMUHHCTPATHUBHOIO peErjiaMEeHTa B JCUCTBYIOLIEW peaakiuu
MOJJICKUT pa3MelieHur0 Ha EnumHoM mnoptane, B Peectpe rocynapCTBEHHBIX U
MYHUIIUTIATBHBIX  YCAYT, Ha O(QUIMaJIbHOM CcaiiTe MYHUIHMMNAILHOTO palioHa B
UH()OPMAITMOHHO-TEIICKOMMYHHUKAITMOHHOHN ceTu « THTepHET».

1.5. TepMuHBI, UCTIOJIB3YEMBIE B aIMUHUCTPATUBHOM PETIAMEHTE, U UX ONPEIAECICHUS

1.5.1. B agMUHHUCTPAaTUBHOM PETIAMEHTE MCIOJIB3YIOTCS CIEAYIOIINE TEPMUHBI U

OTIpe/IeTICHUS:
ylaieHHoe paboyee MeCTO MHOTO(YHKIIMOHAIBHOTO IIEHTpa MPEIOCTaBICHUS
TOCYIApPCTBEHHBIX W MYHHUIIMMAIBHBIX YCIYT — TEPPUTOPUATBHO 000C00IEHHOE

CTPYKTYypHOE Tojipasnenenue (odpuc) MHOropyHKIIMOHATBEHOTO IIEHTPA MPETOCTABICHUS
rOCYJapCTBEHHBIX M MYHUUMMNAIbHBIX YCIYT, CO3JaHHOE B TOPOJCKOM (CEIbCKOM)
MOCEJIEHUY MYHHUIIMTIATBLHOTO paiioHa UM B TOPOACKOM okpyre PecnyOnuku Tatapctan
B  COOTBETCTBMM C nOyHKTOM 34  IlpaBun  opraHu3auuu  J€STEIbHOCTH
MHOTO()YHKIIMOHATBEHBIX LIEHTPOB IIPEAOCTABICHUS rOCyIapCTBEHHBIX 51
MYHHUIMIIAJIBHBIX YCIIYT, YTBEPAKIACHHBIX OCTaHOBIIeHUEM [IpaBuTenscTBa Poccuiickoit
®eneparnuu ot 22 nexadbps 2012 r. Ne 1376 «O0 ytBepxkaenun [IpaBun opranuzanuu
NEATeNIbHOCTH MHOTO() YHKIIMOHAIBHBIX LIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U
MYHULIUNAIBHBIX YCIIYT»;

TEXHUYEeCKass omubOka - omuOKa (ONmUCKa, omeYyaTka, rpamMMarhyeckas Wiu
apupmMeTnueckas omubOka MO0 mMoA00Has omulKa), MAOMYyIIEHHas OpraHow,



MPENOCTABISIOIMM MYHULIMIAJIBHYIO YCIYry, W TpHUBEAIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHULIMIAIIBHON yCIyru), CBEACHUSIM B
JOKYMEHTaX, HA OCHOBAaHUU KOTOPBIX BHOCWJIMCH CBEJICHHUS;

Enunas cucrema wuneHtudukanuu W ayTeHTHGUKAIMA B HWH(PPACTPYKTYype,
oOecrneynBarolen UH(OPMAIIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
MH(OPMAIIMOHHBIX CHCTEM, MCIOJIb3YEMbIX ISl MPEJOCTaBICHUS TOCYIapCTBEHHBIX U
MYHUIMOAIBHBIX YyCIyr B 3JeKTpoHHOU (opme (manee — ECHUA) — denepanbHas
rocy/1apCcTBeHHAsi MHPOPMALIMOHHAs cUCcTeMa, OOecreYrBaronasl CaHKIIMOHUPOBAHHBIN
JOCTYI YYaCTHUKOB MH(GOPMAILIMOHHOTO B3aUMOJCIHCTBUS B CUCTEME UICHTU(PUKALUU U
ayreHTudukauuu K  uUHQOpManuu,  colep)KamlelWcs B TOCYAapCTBEHHBIX
MH(GOPMAIIMOHHBIX CUCTEMAaX U UHBIX HH()OPMAIMOHHBIX CUCTEMAX;

M®OI] - I'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroyHKIHOHAIbHBIN
LEHTP MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIMNAIBHBIX yciayr B PecnyOmmke
Tartapcrany;

AUC  M®I -  AproMaru3upoBaHHass  MHGOPMAIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHATBHBIX LEHTPOB peI0CTaBICHUS roCy/IapCTBEHHBIX u
MYHHUIMIAIBbHBIX ycayT Pecriyonuku Tarapcran.

1.5.2. B anMUHHUCTPaTUBHOM pErjlaMeHTe TOJl 3asBJIIEHUEM O NPEIOCTaBICHUU
MYHHUIMIAIBHON YCIYTH (Jajnee - 3asBJICHUE) IIOHUMAETCS 3alpoc O IPEIOCTaBICHUU
MYHHUIMIIAIBHON YCIYrM, IIOJAHHBIA B COOTBETCTBHM C IIyHKTOM 3 CTarbu 2
®denepanpHoro 3akoHa ot 27 wutwong 2010 roga Ne 210-d3 «O6 opranuzanuu
[IPEIOCTaBICHUS IOCYAAapCTBEHHBIX U MYHUIIMIIAJIIBHBIX yCIyD» (fnanee — OenepanbHbIin

3akoH Ne 210-D3).
2. CTangapT npeaocTaBjieHUs] MyHHIHMIIAJIbHOH yCJIYTH
2.1. HaumMeHOBaHME MYHUIIUTIAIBHON yCIyTH

Brinaua cipaBku (BBIITUCKH ).

2.2. HanmeHOBaHME UCTIOTHUTEIHHO-PACTIOPSIUTETLHOTO OPTaHa MECTHOTO
CaMOYIIPaBJIEHUs, HEITOCPEACTBEHHO MPEIOCTABISAIONIEN0 MYHHUIUITAIIBHYIO YCIYTy

HUcnionHuTenpbHbI KOMATET YIBIHKOBCKOI'O CEJILCKOro ItocesieHrnsa KanlOuiKkoro
MYHULIHNAIBHOTO paiiona Pecniyonuku Tatapcras.

2.3. Oncanue pe3ysbTaTa MPeJOCTABICHUS MyHUIIUTTAIGHON YCITyTH

2.3.1. PesynpTaToM mpeoCcTaBICHUS] MYHUIIMITAIGHON YCITYTH SBIISETCS:

1) cmpaBka (Beimucka) (mpuitokeHrne Ne 1 K HAacTOSIIEMY aJMHHUCTPATHBHOMY
pErJIaMeHTy);

2) pernieHre 00 OTKa3e B MPEIOCTABICHUN MYyHHUIIMITATILHOW YCITYTH (IPUI0OKESHUES
Ne 2 x HacTosileMy aIMUHUCTPATUBHOMY PETJIAMEHTY);



3) pemenne 00 OTKaze B MpHEME JIOKYMEHTOB, HEOOXOAWMBIX  JUIS
MPENIOCTaBICHUS! MYHULMNANBbHON ycinyru (mpwiokenue Ne 3k  HacToslemy
aIMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbraT npeAOCTABICHUS MYHHULMIAIbHOM YCIYId HaIpaBIIAECTCS
3asBUTENI0 B (GOpME BJIEKTPOHHOIO JIOKYMEHTAa, MOJIUCAHHOTO YCHUJICHHOMN
KBTU(DPUIIUPOBAHHON 3JEKTPOHHON MOAMMCHIO YIOJHOMOYEHHOIO JIOJKHOCTHOTO JIMIIA
Opeana, B cootBeTcTBUM ¢ DenepanbHbiM 3ak0HOM OT 6 amnperns 2011 roma Ne 63-03 «O0
ANEKTPOHHOM moanucu» (nanee — denepanbHpiii 3akoH Ne 63-D3) B TUYHBIN KaOUHET
Enunoro noprana. B ciiyyae HanpaiieHus 3asBlIeHuUs nocpencTsoM PecrnyOnrkanckoro
nopTana pe3yjabTaT MPeAOCTABICHUS MYHUIIMIIAILHON YCIIYyTH HamlpaBlIeTCs TakK K€ B
JTUYHBIN KaOuHeT PecnyOiiMkaHcKoro noprana.

2.3.3. Ilo BeIOOpY 3asiBUTENS pPE3yJIbTAT NPEIOCTABICHUS MYHULIUITAIBHON YCIyTH
Boiiaerca B Oprane win B MOIL[ B dopme sK3eMIUIsipa 3JEKTPOHHOTIO JOKYMEHTa,
pacneyaTaHHOro Ha OYMaXKHOM HOCHUTENE, 3aBEPEHHOTO Ie€4aThi0 M MOJANUCHIO
COOTBETCTBEHHO YIOJIHOMOYEHHOTO JOJKHOCTHOTO Jiniia Oprana win paborauka MOILI.

2.3.4. 3asgBuTENb BIPABE MOJYUYHUTh PE3YJIbTAT MPEAOCTABICHNUS MYHHUIIMIIAIbHON
yciyrd B (popme 3JIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpoKa JEUCTBHS pe3yibTaTa
NPeIOCTaBICHUS MyHUIIMTAIBHON YCIIYTH.

2.4. Cpok npeoCTaBICHHs] MyHUIIMITAIbHON YCITYTH, B TOM YHCIIE C YUYETOM
HEO0OXOIMMOCTH OOpaIleHHs B OpraHU3alliy, y4aCTBYIOIKE B MPEAOCTABICHUN
MYHULUNAIBHONW YCIYTH, CPOK MPUOCTAHOBIICHHS IPEIOCTABICHUSI MYHULIUIAIBHOM
YCIIYTH B CITy4ae, €CJIM BO3MOXHOCTb ITPUOCTAHOBJIEHUS TPEAYCMOTPEHA
3aKOHOJ1aTeNIbcTBOM Poccuiickoit deaepalinu, CpoK Bbla4M (HAIIPABICHHUS )
JOKYMEHTOB, SIBJISIOIIUXCS PE3YJbTaTOM MPETIOCTABICHNUS] MyHUIUIIAIBHON YCIYTH

2.4.1. MyHunmnanbHas yciayra IpeloCcTaBiIseTcsl B TeUCHUE TpeX padounx JHEH.

2.4.2. IlpuocTaHOBJICHHE CpPOKa MPEAOCTABICHUS MYHUIIUNAIBLHOMW YCIYTrd HE
IPEAYCMOTPEHO.

2.4.3. HampaBneHune AOKYMEHTA, SIBJISIOIIETOCS PE3yJbTaTOM MPEIOCTaBICHUS
MYHUIIUNAIBHOW  ycIyrd B (GoOpMe  DIIEKTPOHHOTO  JOKYMEHTa, 3asBUTEIIO
OCYIIECTBIISIETCSI B JIEHb O(DOPMIICHUS W PErUCTpallid pe3yJjbTaTa IMPeaOCTaBIICH U
MYHHULUITAJIBHON YCIIYTH.

2.5. WcuepnbIBaroluii mepeyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHUH C
3aKOHOJATEJIbHBIMU WJIM UHBIMU HOPMATUBHBIMU MPABOBBIMH aKTaMH IS
MPEIOCTABJICHUS] MYHUIIUITAIBHOW YCIIYTH, a TAKXKE YCIYT, KOTOPBIE SABISIOTCS
HEOOXOIUMBIMH U 0053aTSIBHBIMU IS TPEAOCTABICHUS MYHHIIUTIIATBLHBIX YCIYT,
MOJJIEKAIIUX MPEICTABICHUIO 3aBUTENIEM, CIIOCOOBI UX MOJIYYEHHS 3asBUTEIEM, B TOM
YHUCJIe B DJICKTPOHHOU popme, MOPSAI0K UX PEACTABICHUS

25.1. lns monydeHUsT MYHUITUNAIBHOW YCIYTH 3asgBUTENb MPEACTABISICT
CJIEIyIOLINE TOKYMEHTHI:

1) TOKYMEHT, YIOCTOBEPSIONIMNA JUIHOCTL (HE TpeOyeTcs B ciiydae OOpaIicHHS
nocpeactsom Exaunoro, Pecny6nmkanckoro noprania);



2) TOKYMEHT, YOCTOBEPSIOIINI MOJTHOMOYUS MPEICTABUTEIIS 3aIBUTEIS;

3) 3asiBiCHHE:

B (popMe mokyMeHTa Ha OymMakHOM HocuTene (mpuioxeHnue Ne 4 kK HacTosIeMy
aIMUHUCTPATUBHOMY pETJIaMEHTY);

B DJICKTPOHHOU popMe (3amoJIHSIETCS TOCPEICTBOM BHECEHHUSI COOTBETCTBYIOITUX
CBEJICHUM B DSJIEKTPOHHYIO (OpMYy 3asBIICHMs), TOJAMHCAHHOE B COOTBETCTBUH C
TpeOoBaHUSIMH TyHKTa 2.5.3 aJIMHUHUCTPATUBHOIO pErjaMeHTa, MpU OOpalieHUuu
nocpenactsoM Ennnoro, PecmyOnnkanckoro noprana;

4) B ciydae, €ciau JJIs NMPEJOCTaBICHUS MYHMITUTIAIBHON YCIyru HeoOXxoauma
00paboTKa TEPCOHANBHBIX AHHBIX JIUIIA, HE SIBISAIONIETOCS 3asBUTENIEM, U €CIIH B
COOTBETCTBUM C (elepalbHbIM 3aKOHOM O00pa0OTKa TaKUX MEPCOHATBHBIX JIAHHBIX
MO3KET OCYILECTBIIATHCS C COTJacusl YKa3aHHOIO JIMIA, IPU OOpaIIeHUH 32 MOTyYeHUEM
MYHUIIMIIAIBHOW  YCIIYTH  3asBUTENb JIOMOJHUTEIBHO TMPEJCTABIACT JOKYMEHTHI,
NOJITBEPKIAIONINE TOJIYYEHHE COTJIacHsl YKA3aHHOIO JIMIAa WM €ro 3aKOHHOTO
peACTaBUTENsT Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX YKa3aHHOTO Jiuia. JJOKyMEHTHI,
MOATBEPKIAIOITUE TMOJTYyUYCHHE COTJIACHs, MOTYT OBITh TMPEICTaBICHBI B TOM YHCIIC B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA;

5) B cnydae, eciau OO0S3aHHOCTh XpaHEHUs] JOMOBOM kHuru gm0 31.12.2017
BO3JIarajjach Ha COOCTBEHHUKOB >KHIIBIX TOMEIIEHUN, 3asBUTEIEM IpeCTaBIsETCS
JIOMOBAsl KHUTA;

6) mpaBOyCTaHABJIMBAIOLINE JOKYMEHTBI Ha MHIWBHUAYAJIbHBIN KUJIOU IOM (€CiH
paBO COOCTBEHHOCTH HE 3aperuCTPUPOBAHO B EJAMHOM TOCYIapCTBEHHOM peecTpe
HEJBUKUMOCTH ) — JUIsl BBIUCKH U3 MOXO3MCTBEHHON KHUTH.

2.5.2. 3asBiIeHHME U TpUaracMble JTOKYMEHTBl MOTYT OBITh IIPEIACTaBIICHBI
(HampaBIeHbI) 3asBUTETIEM OJTHUM M3 CJIEIYIOIINX CITOCOOOB:

1) gepe3 M®I] Ha OyMaKHBIX HOCHTENISX W B BHJE JJIECKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAHUSAM IyHKTa 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpeactsoM Equnoro, Pecny0inkaHcKoTo mmopTaiia B 3JIGKTPOHHOU (popme;

3) B OpraH JU4YHO WX IMOCPEIACTBOM ITOYTOBOM CBS3U Ha OyMa)KHOM HOCHUTEJIE.

3asBNEHUE W TpWIaraeémMble JTOKYMEHTBI, IpPU HANpPaBICHUU MOCPEICTBOM
MIOYTOBOM CBSI3H, 3aBEPSIIOTCS B YCTAHOBIECHHOM IMOPSIAKE.

2.5.3. 3asBneHue mpu HampasieHuu nocpenctsom Egmnoro, PecmyOnukanckoro
MopTaJia MOJAMKUCHIBAETCS MIPOCTON AIEKTPOHHON MOAIUCHIO 3asIBUTETIS.

J7ist moTy4eHust IPOCTOM SJEKTPOHHON MOATIMCH 3asBUTEI0 HEOOXO0UMO TTPOUTH
npouenypy peructpanuu (ayrentudukanun) B ECUA, a Takke MOATBEpAUTh YICTHYIO
3aMuCh.

DNEKTPOHHBIE JOKYMEHTBHI (AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHbIE B
NOANyHKTax 2, 4-6 nyHkra 2.5.1 aAMUHHUCTPATUBHOIO PETIAMEHTA, 3aBEPSIOTCS
YCUJIEHHON KBAJIM(UUIUPOBAHHOW MOAMUCHIO JIMI, YIOJHOMOYEHHBIX HAa CO3/IaHUE U
MOANUCAHUE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTApUyCaMHU.

DNEKTPOHHbBIE JOKYMEHTHI (JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), MIpUIaraéMele K
3asIBJICHUIO, B TOM YHCJIC JOBEPEHHOCTH, HAMPABJISIFOTCS B BUe (haiiioB B popmaTax pdf,
JPY, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gostee 50 MOaiiT.
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KauectBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIOJDKHO IO3BOJIATH B MOJHOM OOBEME NPOYUTATh TEKCT JOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemiaeTcst TpeOOBATh OT 3asBUTEIIS:

1) npencraBieHuss JOKYMEHTOB U MH(POPMALIMKU WA OCYIIECTBICHUS JEHCTBHIA,
MPEACTABICHUE WM OCYUIECTBICHHE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
MpPaBOBBIMM aKTaMH, PErYJIUPYIOIIMMU OTHOIICHMS, BO3HUKAIOIIME B CBSI3U C
MPEIOCTABICHUEM MYHUIIUNAIBHON YCIYTH;

2) OCyILECTBIICHUS JACUCTBUI, B TOM YHUCJE COrJacoBaHUil, HEOOXOIUMBIX Jisi
NOJIYyYeHUS MYHHMIMNAIBHOW YCIYIM U CBSI3aHHBIX C OOpalleHMeM B HHbIE
rOCYy/IapCTBEHHbIE OpraHbl, OpPraHbl MECTHOTO CaMOYIpaBJECHUS, OpraHU3alMH, 3a
UCKJIIOYEHUEM TIOJyYeHHUsSI YCIYyr U TOJYy4YEeHHUs JOKYMEHTOB M HWH(pOpMaIuH,
NPEIOCTaBISIEMBIX B Pe3yJIbTaTe MPEJOCTABICHHS TAKUX YCIIYT, BKIIFOUEHHBIX B IIEPEYHHU,
ykazaHHble B yactu 1 cratbu 9 denepanbHoro 3akona Ne 210-D3 (HEOOXOAUMBIX U
00s3aTENbHBIX YCIYT);

3) npencraBieHuss JAOKYMEHTOB M HMH(pOpMalMUHU, OTCYTCTBUE U  (WJIM)
HEJ0CTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh MPHU NEPBOHAUATIHLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAUMBIX IUIsl MPENOCTaBICHUS MYHHUIIMNAIBHOW YCIYyru, JUOO B
IPEAOCTABICHUN MYHULIUNIAIBHOW YCIYTH, 33 UCKIIFOYEHUEM CIIEAYIOIIUX CIIYy4YaeB:

a) u3MeHeHHe TpeOOBaHWN HOPMATHUBHBIX IIPABOBBIX AaKTOB, KaCAIOIIUXCS
IPEAOCTABICHUS MYHULIUNIAIIBHOW YCIYTH, ITOCJE NEPBOHAYAIBHOM IMOJJaYU 3asIBJICHHS O
IPEAOCTABICHUN MYHULIUIIAIBHOW YCIIYTH;

0) Hanuuue OmMUOOK B 3afBJICHUH O MPEJOCTABICHUM MYHUIIUIIAIBLHON YCIYTH U
NOKYMEHTaX, MOJAaHHBIX 3asABUTEIEM IIOCJIE€ IE€PBOHAYAJIBbHOIO OTKa3a B IpHEME
JIOKYMEHTOB, HEOOXOAMMBIX IS MPEJOCTABICHHUS MYHHUIMIIAIBHOW YCIYyTH, JUOO0 B
PEAOCTABICHUN MYHULIMIIATBHON YCIYTU U HE BKIIFOYEHHBIX B MPE/ICTABICHHBIN paHee
KOMIUIEKT TOKYMEHTOB;

B) UCTEUEHHE CPOKa JICUCTBUS JOKYMEHTOB WM M3MEHEHHE WH(MOPMAIMH MOCTe
NEPBOHAYAITBHOTO OTKa3a B MPHEME JOKYMEHTOB, HEOOXOAUMBIX JIJISl MPEAOCTABICHUS
MYHULIUNAIBHOW YCITYTH, MO0 B MPEAOCTABIECHUHA MYHUIIUTIATLHON YCIIYTH;

I) BBISBICHHWE JOKYMEHTAJIBHO TOJATBEpXKACHHOTO (akra (TpHU3HAKOB)
OLIMOOYHOIO MJIM IMPOTHBONPABHOIO JeWcTBUs (Oe31eHCTBUS) JOHKHOCTHOTO JIMLA
Oprana, pabotnnka M®I], nmpu mnepBoHAaYaIbHOM OTKa3e B MpPUEME JOKYMEHTOB,
HEOOXOIUMBIX TSI TIPEAOCTABICHUSI MYHUIIUIIAIIbHON YCIYTH, TUOO0 B MPEOCTABICHUH
MYHULIUMAIBHOM YCIYyTM, O Y€M B NMUCbMEHHOM BHJI€ 3a MOJINUCHI0 PYKOBOAUTEIS
Oprana mnpu mnepBOHAYaJIbHOM OTKa3e B MpUEME JAOKYMEHTOB, HEOOXOIUMBIX IS
MPEAOCTaBICHUS MYHUIMNAIBHON YCIyI¥, YBEAOMIIAETCS 3asBUTEIb, a TakKkKe
MPUHOCSTCS] U3BUHEHUS 32 JOCTaBJICHHbIE HEY100CTBa;

4) npenocraBiieHHs] Ha OyMa)XHOM HOCHUTEJE JOKYMEHTOB M HWH(pOpMalUH,
ANEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIFOYEHUEM CIIy4aeB, €CIU
HAaHECEHUE OTMETOK Ha TaKUE JIOKYMEHThI JUOO WX U3BATHUE SBISIETCS HEOOXOAUMBIM
YCJIOBUEM MPEIOCTABICHUSI TOCYJIapCTBEHHON WM MYHMIIMIAIBHON YCIYTH, U UHBIX
CJIy4aeB, YCTAHOBJICHHBIX (heliepaabHbIMU 3aKOHAMH.



2.6. UcuepnipiBatoluii epevyeHb TOKYMEHTOB, HEOOXOJUMBIX B COOTBETCTBUU C
HOPMaTUBHBIMH MPABOBBIMU aKTaMU ISl IPEAOCTABICHUS MYHULIUIAIBHON YCIIyTH,
KOTOPBIE HAXOAATCS B PACHIOPSKEHUH TOCYJaPCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUS U MMOABEIOMCTBEHHBIX IT'OCYIAPCTBEHHBIM OpraHaM UJIM OpraHaM
MECTHOTI'0 CaMOYIIPABIICHUS OpPTaHU3alUi U KOTOPBIE 3asIBUTEIb BIPABE MPEACTABUTD, a
TaK>Ke CIOCOOBI MX MOJIYYEHHUsI 3asBUTENIIMU, B TOM YHCIIE€ B 3JIEKTPOHHOHU (hopme,
NOPSIIOK MX MPEACTABICHUS; TOCYIapCTBEHHBIN OpraH, OpraH MECTHOTO
camoyIpaBjeHus MO0 OpraHu3alus, B paclopsLKEHUH KOTOPBIX HAXOASATCS AaHHbIE
JOKYMEHTBI

2.6.1. IlonyyaroTcs B paMKax MEXBEJOMCTBEHHOTO B3aUMOICHCTBUS:

1) BemmMcka u3 EAMHOrO rocyaapCTBEHHOTO peecTpa HEABMKHUMOCTH — —
denepanbHas ciayk0a rocy1apcTBEHHOM perucTpanuu, Kagactpa u kaprorpaduu;

2) cBeleHUs O JACHCTBYIOIIEM HacmopTe rpaxkaannHa Poccuiickoit @epeparun —
MB/I Poccuu;

3) cBemeHHs O HOTapUajbHOW JOBEpeHHOCTH — DeaepanbHass HOTapHalbHAsA
nasnara.

2.6.2. 3asBUTENb BMOpPABE MPEIOCTABUTH JOKYMEHTHI (CBEACHHS), yKa3aHHbIE B
nojanyHkre 1 mynkra 2.6.1 aiMHUHHCTPATUBHOTO peErjiaMeHTta, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB, 3aBEPEHHBIX YCHUJIEHHOW KBAIM(PUIMPOBAHHONW TMOJIMUCHIO  JIUII,
YIOJIHOMOYEHHBIX Ha CO3[JaHHE€ W TOJANHUCAHUE TaKHX JOKYMEHTOB, NIpH IOJaye
3asIBJICHUS.

2.6.3. HenpencrapneHue (HECBOCBPEMEHHOE NPENICTABIEHUE) YKAa3aHHBIMHU B
nyHKkTe 2.6.1 aAMUHHUCTPATUBHOIO pErjlaMEeHTa OpraHaMy TrOCYJAapCTBEHHOHN BIIACTH,
OpraHamMl MECTHOTO CaMOYIIPABIICHHS, OpPraHU3alUsIMU JOKYMEHTOB U CBEICHHUIl HE
MOKET SIBJISATHCSI OCHOBAHUEM JIJIs1 OTKA3a B MPEIOCTABICHUH MYHUIMIIAJIbHON YCIYTH.

2.6.4. JlomxHocTHOe yHI0 W (WiM) pabOOTHHK, YKa3aHHBIX B MyHKTe 2.6.1
aIMUHHUCTPATUBHOTO pErjlaMeHTa OpPraHOB M OpraHu3aluii, HE MpeACTAaBUBIINE
(HECBOEBPEMEHHO MPEACTABUBIINE) 3alPOIICHHBIE U HAXOISALIMECS B PACHOpPSHKECHUU
JOKYMEHT WJIH CBEJICHHUS], MOJICKAT aIMUHUCTPATUBHON, NUCIUIUIMHAPHON MM UHOU
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOIATENbCTBOM Poccuiickont denepannm.

2.6.5. 3amnpemaercs TpeOOBaTh OT 3asIBUTENS JOKYMEHTHI CBEJICHUS, B TOM YHCIIC
MOATBEPKAAIOIIME BHECECHUE 3asBUTEJEM IUIATHI 32 MPEAOCTABICHUE MYHHUIUNAIbHON
YCIIYTH, HaXOJSIIIUECS B PACIOPSKEHUHU TOCYJapPCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX TOCYJAapCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOT'O CaMOYIIPABIICHUSI OpTraHU3aLIHM.

Henpencrapienne 3asgBuTeNeM JOKYMEHTOB, COAEPXKAIIMX CBEICHHS, KOTOPbIE
HaxolsTCsI B PACHOPSIKEHUH TOCYJAapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO
CaMOYMpaBJI€HUsI M TMOJBEIOMCTBEHHBIX T'OCYAAapCTBEHHBIM OpraHaM WM OpraHam
MECTHOTO CaMOYIpPaBJEHUS OpraHu3aldii, HE SBISAETCS OCHOBAaHHUEM ISl OTKas3a
3asIBUTEIIO B MIPEAOCTABICHUN MYHULIMTIATBHON YCITYTH.

2.7. VicuepnibiBatoniuii mepeueHb OCHOBAHUH JJI OTKa3a B IpUeMe JOKYMEHTOB,
HEOOXOUMBIX JJI MPEIOCTABICHUS] MyHUIIUIIAIbHON YCIYTH
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2.7.1. OcHOBaHUSIMH Ji1 OTKa3a B IMpPUEME JIOKYMEHTOB, HEOOXOAMMBIX [JIs
MPEIOCTABICHUS MYHULIIMNIAIbHOW YCIIYTH, SBJISIOTCS:

1) mpencraBleHHbIE 3asBUTENIEM JIOKYMEHTHI COJEpkKaT TOMYUCTKU U
WCTPABJICHUS] TEKCTA, HE 3aBEPEHHBIE B MOPSIJAKE, YCTAHOBICHHOM 3aKOHOJATEIHCTBOM
Poccuiickoit @enepaunu;

2) NIOKYMEHTBI COJAEpP)KAT TMOBPEKICHUS, HAIMYUE KOTOPHIX HE IO3BOJISIET B
MTOJTHOM 00beME UCTION30BaTh MH(GOPMALIUIO U CBEJICHHUS, COJEpKAIIINECs B TOKYMEHTaX
JUIS1 IPEIOCTABJIEHUSI MyHULIMNIAJIbHOM YCIIYTH;

3) mpeAcTaBICHHBIE JIOKYMEHTbl WJIM CBEICHUS YTPATWIM CUJy HAa MOMEHT
oOpallieHusi 32 MyHUIIUTAIBHOW YCIYyTON (JJOKYMEHT, YAOCTOBEPSIIOUINNA MOJTHOMOYHS
IpeCTaBUTENS 3asBUTEINS, B cllydae 0OpallleHHs 3a IPEJI0CTABICHUEM MYHUIIMTIATBHOMN
YCIIYTH yKa3aHHBIM JIUI[OM);

4) nmogaya 3asBJI€HUS O NPEAOCTABICHUN MYHHUIIUIIAIIBHON YCIYTH U JJOKYMEHTOB,
HEOOXOAUMBIX ISl PEIOCTABIICHHUS] MYHHUITUTIATLHON YCIIYTH, B AJIEKTPOHHOUN popme ¢
HapyIIEHHEM YCTaHOBJICHHBIX TPEOOBAHUIA,

5) HEKOPPEKTHOE 3aI0JIHEHUE 0053aTeNIbHBIX MOJeH B (hopMe 3asBICHUS, B TOM
Yucjie B WHTEpPAaKTHUBHOW (opme 3asBieHus Ha ExuHom, PecnyOGnukanckoM mopraie
(HemocToBepHOE, HEMOJIHOE, JIN0O HEMPABUIILHOE 3aM0THEHHE);

6) MpeACTaBI€HHE HEMOJHOTO KOMILJIEKTa JOKYMEHTOB, HEOOXOIMMBIX IS
IPEAOCTABICHUS MYHULIUTIATBHON YCIIYTH;

7) 3adBIE€HUE O NPEAOCTABICHUU YCIYIM MOJAHO B OpPraH TrOCYIapCTBEHHOM
BJIACTH, OPraH MECTHOTO CaMOYIPABJICHUS WM OPTaHU3ALMIO, B IOJHOMOYHS KOTOPBIX
HE BXOJUT NPEIOCTABICHUE MyHULIMIIAIBHON YCIYTH;

8) HecoOIIroIcHNE YCTAaHOBIICHHBIX cTaThel 11 deaepaibHOro 3aKOHA OT 6 anpesns
2011 roma Ne 63-@3 «OO0 »HIEKTPOHHOW TMOAMKMCH» YCIOBUH TNPU3HAHUS
NEeHCTBUTEIIPHOCTH YCUJICHHOW KBATM(DUITMPOBAHHON JIEKTPOHHOMN TOIIHCH.

2.7.2. Ilepeuenb OCHOBaHUH JIJIsl OTKa3a B MPHEME JIOKYMEHTOB, HEOOXOIUMBIX IS
NOJIYYEHUSI MYHUIIUTIAJTbHON YCIIYTH, SIBIIETCS UCYEPIBIBAIOILIAM.

2.7.3. Pemenue 06 oTka3e B mpUeMe 3asiBICHUS U TOKYMEHTOB, HEOOXOAUMBIX JIJIs
MPEIOCTaBICHUSI MYHUITUTIATBFHOM YCIYTH, MOXKET OBITh MPUHATO KaK BO BpeMs IIpreMa
3asBUTENSA, TaK M TIOCIE IMOJIYYEHUsS OTBETCTBEHHBIM JIOJHKHOCTHBIM JMlIoM OpraHa
HEOOXOIUMBIX JIJISl IPEIOCTABICHHUS MYHUIIUIIAIILHON YCITyTH TOKYMEHTOB (CBEICHHMIA) C
MCITIOJIb30BAaHUEM MEKBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO B3aUMOJICHCTBUSA, B CPOK, HE
MPEBBIMIAIONINN 9 pabounX AHEH CO JHS PETUCTPAINH 3asBICHUS.

2.7.4. 3ampemaercs OTKa3blBaTb B IMPUEME 3asBIICHUS U HHBIX JTOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEIOCTABICHUS MYHHUIIUTIATFHON YCIYTH, B CITy4ae €CJIH 3asBIICHUE
U TIOKYMEHTbI, HEOOXOAUMBIE NIl TPEAOCTABICHUS] MYHUIIMTIATBHON YCIyTH, MOJAaHbl B
COOTBETCTBUH C MHPOpMAIIUEN O CPOKAX U MOPSAKE MPEAOCTABICHUS MYHHUIIMTIAIbHON
yciyru, onyonukoBaHHOM Ha EquHom nopTane, PecriybinkanckoM mopTae.

2.8. VcuepnbiBatomuii miepedeHb OCHOBAHUH IS PUOCTAHOBIICHHUS WJIM OTKa3a B
MIPEAOCTABICHUA MYHULIUTIAIBHON YCIYTH

2.8.1. OcHoBaHMs MJIsI TPUOCTAHOBJIEHUSI MPENOCTABICHHUS MYHULHUNAIbHOU
YCIYyTH OTCYTCTBYIOT.
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2.8.2. OcHOBaHMA U1 OTKA3a B IPEAOCTABICHUN MYHULIUNIAIBHON YCIIyTH:

1) B mpeacTaBieHHBIX 3asBICHUM U (UJIM) JOKYMEHTaX COJIEPKUTCS HEMOJHas U
(unn) HepocToBepHas UHGOPMAIIHS;

2) mocTyIUIeHME OTBETa OpraHa rocyJapCTBEHHOW BIACTH, OpraHa MECTHOTO
caMOyIpaBjieHUsl JMOO MOJABEIOMCTBEHHONM OpraHy roCyJapCTBEHHOM BIAcTU WU
OpraHy MECTHOTO CaMOYIpaBJEHUs OpraHU3allid Ha MEXBEJOMCTBEHHBIH 3aIpoc,
CBUJICTEIILCTBYIOIIET0 00 OTCYTCTBUM JOKYMEHTA U (Wiu) HHPOpMaIMU, HEOOXOIUMBIX
JUISL TIPEOCTABICHUSI MYHULIMIIAIBHON YCIYTH, €CIM COOTBETCTBYIOIIMNA JOKYMEHT HE
OBLJI IPEICTAaBIIEH 3aBUTENIEM 110 COOCTBEHHOW MHUIIUATHBE;

3) OTCYTCTBHE CBEACHHI O PEruCTpallMd Tpa)JAaHWHA TI0 MECTY KHUTEJIbCTBa
(npeObiBaHMs ) B paCOPS’KEHUH OPTaHOB MECTHOI'O CAMOYTIPABIICHHUS.

2.8.3. IlepeueHp OCHOBaHWK IJi1 OTKa3a B NPEIOCTABICHUM MYHHIIMIAIBHOMN
YCIIYTU SBJISIETCS] UCUEPITBIBAIOLIUM.

2.8.4. 3anpemaercss OTKa3bplBaTh B MPEJOCTABICHUM MYHULUNAIBHOW YCIyTH B
clly4yae, €clid 3asBJICHUE O TMPEJOCTABICHUM MYHMIIMIAIBHON YCIYrd TOJIaHO B
COOTBETCTBHH ¢ MH(POpPMAIIMEH O CpOKaX U MOPSAJIKE MPEAOCTABICHUS MYHHUIIUTIATBHOM
yciyru, onyoiaukoBaHHoM Ha Ennnom nmoprane, Pecriybnukanckom moprase.

2.9. Tlopsinok, pa3Mep U OCHOBaHUS B3UMAaHUS TOCYIapCTBEHHOM MOUUTHMHBI UM MHOU
TUIaThI, B3UMAEMOM 3a MPEOCTABICHUE MYHULIUIIAILHON YCIyTH

MyHI/IHI/IHaJIBHa}I yciayra npcaoCTaBICTCA Ha 6€3B03M€3,I[H0ﬁ OCHOBC.

2.10. Tlepedenp ycnmyr, KOTOpBIE SBISIOTCS HEOOXOAMMBIMHU U 00s13aTeIIbHBIMH JIJISI
NPEIOCTaBICHHS MYHUIIUTIAILHON YCIIYTH, B TOM YHCIIE CBEJICHUS O IOKYMEHTE
(moKyMeHTax), BbIJaBa€MOM (BbIJIaBA€MbIX ) OpraHU3alUsIMU, YUYACTBYIOIINMU B

NPEIOCTaBICHUN MYHUIIMITAJIBHBIX YCIYT

[IpenocraBneHre HEOOXOIUMBIX U 0053aTEIIBHBIX YCIYT HE TpeOyeTcs.

2.11. Tlopsinok, pa3Mep U OCHOBaHMS B3UMAaHMSI TUIATHI 32 TIPEIOCTaBICHUE YCIYT,
KOTOPBIE SIBIISIIOTCS HEOOXOAMMBIMH U 00513aTeTLHBIMU JIJIS1 TTPET0CTABICHUS
MYHHUITUTIATHHON YCIIYTH, BKIIOYasi HH(GOPMAITUIO O METOJUKE pacyeTa pa3Mepa Takou
TIJIAThI

[IpenocraBiaeHne HEOOXOAUMBIX U 0053aTEIBHBIX YCIYT HE TpeOyeTCsl.

2.12. MakcumanbHbBIH CPOK OXKUAAHHS B OUEPEH MPHU MOaadue 3ampoca o
MPEIOCTABICHUN MYHHUIIUTIAIIBHON YCIIYTH, YCIYTH, PEOCTABISIEMON OpraHn3aIliei,
YYaCTBYIOIICH B MPEJOCTABICHIA MYHUIIUTIAIGHON YCIyTH, ¥ TIPH TTOTYYEeHUN
pe3ysbTaTa MPeJOCTABICHUS TAKUX YCITYT

2.12.1. Bpems oxxuaHusl IpH MoJavye 3asiBJICHUS HA MTOJIYyYCHUE MYHULUNATbHON
yCIIyru - He 6oJiee 15 MUHyT.
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2.12.2. Ilpyn nomydyeHUM pe3yabTaTa MPENOCTABICHUS MYHULHNAIBHOW YCIYTH
MAaKCUMAJIBHBIN CPOK OKHUJAHUS B OYEPEAN HE JOJDKEH MPEBBILIATH 15 MUHYT.

2.13. Cpok 1 mOpsSIAOK PETUCTPALIMH 3aIIPOCca 3asiBUTENS O MPEIOCTABICHUN
MYHULIUTTAIIBHOW YCIYTH U YCIYTH, MPEIOCTABIIEMOM OpraHu3aiuei, yuacTByIOEeH B
MPEOCTaBICHUY MYHUIIMTIAIBHOW YCIIYTH, B TOM YKCJIE€ B JICKTPOHHOU popme

2.13.1. IIpu nuunom ob6pamenun B M®IL] B neHps nogauu 3asBiI€HUS 3aBUTEIIO
BeIaercs pacnucka u3 AUC M®I] ¢ peructpalliOHHBIM HOMEPOM, MOITBEPKIAIOIINM,
YTO 3asiBJICHHE OTIIPaBJICHO, U JATOW MMOoAauu 3asiBJICHUSI.

2.13.2. Ilpu HanpaBieHuH 3asiBiIeHUs nocpeacTBoM, Equnoro, Pecriybnmkanckoro
nopTaia 3asiBUTENb B JACHb MOJa4M 3asBJICHUS MOJIYyYaeT B JIMUHOM KabuHete ExuHoro,
Pecny6iirkaHcKoro nopTaia v 1o 3JIEKTPOHHOM ouTe yBeIOMJIEHHE, TOITBEPKAAt0IIIee,
YTO 3asiBJICHUE OTIPABJICHO, B KOTOPOM YKa3bIBAIOTCS PETUCTPALIMOHHBIN HOMED U JaTa
M0J1aY¥ 3asBICHMUS.

2.13.3. Tlpu nwyHom oOpamenun B OpraH B JIeHb I[0Ja4yu  3asiBJICHUS
YIIOJTHOMOYEHHBIM JIOJDKHOCTHBIM JHIIoM OpraHa 3asBUTENIO BBIJACTCS paclucKa U3
aBTOMATU3WPOBAaHHOW MH(POPMALMOHHON CHUCTEMBI, MpEeAHA3HAYCHHOW [JIsi OKa3aHUA
rOCY/IapCTBEHHBIX M MYHHUIMIAIBHBIX YCIYT, C PETUCTPAIMOHHBIM HOMEpPOM, IaTOM
M0J1a4Y¥ 3aBJICHUS U TIEPEYHEM PE/ICTABIICHHBIX TOKYMEHTOB.

2.14. TpeGoBaHUs K TOMEIIECHUSAM, B KOTOPBIX MPEIOCTABISIETCS MyHHUIIUTIAIbHAS
yclIyra, K 3aj1y 0)KUAaHus, MECTaM JUIsl 3all0JHEHUS 3alIPOCOB O MPEIOCTABICHUH
MYHUIUTIAIBHON YCIIYTH, UH(POPMAITMOHHBIM CTEH/IaM ¢ 00pa3iiaMy UX 3arOoIHEHUS U
nepevyHeM JOKYMEHTOB, HEOOXOAMMBIX JJIS MPEJOCTABICHUS KaXKI0H MYyHHUIIUTIAIbHON
YCIIYTH, pa3MEIICHUIO U 0(OPMIICHUIO BU3YaJIbHON, TEKCTOBOW M MYJbTUMEIUNHOMN
UHGOPMAIIMH O TIOPAJIKE MPEOCTABICHUS TAKOU YCIYTH, B TOM YHUCJIE K 00ECIIeYEHUIO
JOCTYITHOCTH ISl MHBAJUIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHH C (PeiepaabHbIM
3aKOHO/IATEILCTBOM U 3aKOHOAATENHCTBOM Pecnybnuku TaTapcTan o COlMaIbHOM
3a1IMTE UHBAJIAIOB

2.14.1. IlpenocraBiieHre MyHUIUIIAJBHONW YCIYTM OCYIIECTBISICTCS B 3[aHUSAX U
[IOMELIECHUAX, 000OpYy/IOBAHHBIX MMPOTUBOMOXKAPHOM  CHUCTEMOM U CHCTEMOM
MOKapOTYLICHUS.

Mecra mnpuema 3asBUTENEH OO0OpPYIYIOTCA HEOOXOAUMON MeOenpio s
odopMIIeHUST JOKYMEHTOB, HH()OPMAITMOHHBIMU CTEHAMHU.

2.14.2. B cooTBeTCTBHMM C 3aKOHOJIATENbCTBOM Poccuiickonn d@enepanuu 0
COIMAJIFHON 3allluTe WHBAIHIOB B IEIAX OECTHPENATCTBEHHOTO JOCTYMa K MECTY
MPEIOCTABICHUS MYHUITUTIATHHOM YCITYTH 00€CTIeYnBaACTCS

1) obecnicunBaeTcsi  OECHpPENMSATCTBEHHBIM  JIOCTYH  MHBAJIUAOB K  MECTY
MPEAOCTABICHUS MYHULMNAIBHON ycayru (yAOOHBIM BXOA-BBIXOJ B TMOMEUICHUS H
NepeMelleHHEe B UX MpeJenax);

2) BU3yaJIbHAsI, TEKCTOBAas W MYJbTUMEIUiiHas HWHpOpMamHUs O TMOpPSIKe
MPEJOCTABICHUS MYHUIMINAIBHOW YCIYIHM pa3Melaercs B YJOOHBIX MJis 3asiBUTENEH
MeCTax, B TOM YHUCJI€ C YY€TOM OTPaHUYECHHBIX BO3MOXKHOCTE MHBAIU/IOB;
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3) COIPOBOKACHNUE HHBAIHUIOB, HMEIOIIMX CTOUKHE PACCTPONUCTBA (YHKIIUHU 3PEHHUS
U CaMOCTOATEIBHOT O IEPEIBIKEHHUSI, U OKa3aHUE UM IIOMOLIY;

4) BO3MOXHOCTh CaMOCTOSITEIBHOTO TMEPEABIKEHUS 10 TEPPUTOPUH, HA KOTOPOU
pPacnoioKeHbl OOBEKTHI COLUMATBHOMN, UHKEHEPHOU M TPaHCIOPTHOW MHOPACTPYKTYD,
BXO/1a B TaKM€ OOBEKTHI M BBIX0OJIA U3 HUX, TOCA/IKU B TPAHCIIOPTHOE CPEJICTBO U BHICAIKU
U3 HETO, B TOM YHCJIE C UCIIOJIb30BAaHUEM Kpecia-KOJIACKY;

5) Hamyexkainee pasMelicHHe OOOpyIOBaHHS W HOCHTeNeH uHboOpMaIuy,
HEOOXOUMBIX JIJI1 o0ecreueHust 6eCIPEensITCTBEHHOTO J0CTYIa MHBAIMIOB K yCIIyraM ¢
Y4€TOM OTPaHUYECHHUM UX KU3HEEATETbHOCTH;

6) nyOonMpoBaHHe HEOOXOIMMOHM Ui HWHBAJIWIOB 3BYKOBOM M 3pHUTCIIbHOM
uHbOpMaIMK, a TaKXe HaANUCEeH, 3HAKOB M HWHOM TEKCTOBOW WU Tpaduyeckon
uH(pOpMAaIIMK 3HAKaMH, BHITTOJIHEHHBIMU pelibe(pHO-TOUEHUHBIM HIpudTOM bpaiins;

7) MOMyCK CYpIONepEeBOAUNKA U TU(IIOCYPAOTIEPEBOTUNKA;

8) nonyck coOaKH-MPOBOJHUKA TPU HAIUYUHU JOKYMEHTA, MMOJTBEPKIAMOINIETO €
crenuanbHOe 00yUYeHHUE U BbIAaBAeMOro 1o ¢GopMe U B MOPSIKE, KOTOPhIE YCTAHOBJICHBI
npukazoM MuHHUCTEpCTBA TpyAa M cOLMaiIbHOM 3amuThl Poccuiickon denepaunuu ot
22.06.2015 Ne 386H «OO0 yrBepxkaeHUH (OPMBI JOKYMEHTA, TOITBEPIKIAIOIICTO
cnenuanbHoe 00ydeHrue co0aKU-MPOBOAHUKA, U TIOPAJIKA €T0 BhIIAYN.

2.14.3. TpeboBaHUs B 4aCTH 00ECIIEUCHHS JOCTYITHOCTH JIJI UHBAJIMIOB OOBEKTOB,
B KOTOPBIX OCYIIECTBISECTCS MPEAOCTABICHUE MYHUUMWIAIBHOW YCIYIHM, U CPEJACTB,
UCIIOJIB3YEMBIX MPU TMPEIOCTABICHUH MYHUUUIIAJBbHONW YCIYTdM, KOTOpBIE YKa3aHbl B
noanyHkTax 1 — 4 mynkrta 2.14.2. aIMUHUCTPATUBHOIO pPETJIaMEHTa, MPUMEHSIOTCA K
00BEKTaM U CPeJICTBaM, BBEJICHHBIM B SKCIUTyaTAIMIO WM MPOIIEIITNM MOJEPHHU3AIIUIO,
pekoHCcTpyKLuto nocie 1 utong 2016 rona.

2.15. [loka3zaTenu JOCTYIMTHOCTH U Ka4eCTBAa MyHHUITUTIAIBHON YCIYTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJECHCTBUI 3asIBUTENIS C TOJXKHOCTHBIMH JIMLIAMU TTPU
PEAOCTABICHUN MYHULIUITAIIBHOW YCIYTH U UX MPOJAOIKUTEIbHOCTh, BO3MOXHOCTh
NoJydeHUss THPOPMAIIUU O XOJI€ MPEOCTABICHHS] MYHUIIUIIAIbHON YCITyTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHH,
BO3MOXXHOCTH JTHOO HEBO3MOKHOCTh TIOJYYCHHSI MYHUIIMITAILHON YCITYTH B
MHOTO(YHKIIMOHATHLHOM IIEHTPE MPEIOCTABICHUS TOCYIAPCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYT (B TOM YKCJIE B TIOJIHOM 00BeMe), B TIOOOM TEPPUTOPHATIEHOM
MOAPA3AEICHUN OpPraHa UCIIOJIHUTENIBHO PACIIOPSAIUTEILHOIO OpraHa MECTHOTO
caMOyTpaBJI€HUs, [0 BEIOOPY 3asiBUTENS (IKCTEPPUTOPUATBHBIN MPUHITUI),
MOCPEACTBOM 3aMpoca O MPEeJA0CTABICHUU HECKOJIBKUX TOCYIapPCTBEHHBIX U (HJIN)
MYHHIUTIATBHBIX YCIYT B MHOTO(YHKITMOHABHBIX IEHTPaX MPEJ0CTABICHUS
rOCY/IapCTBEHHBIX U MYHUIIMNAJIBHBIX YCIYT, IPEAYCMOTPEHHOIO cTaThen 15.1
®enepanbHoro 3akoHa Ne210-03 (KOMIUIEKCHBIN 3ampoc)

2.15.1. TlokazarensiMu JOCTYHNHOCTH MPEIOCTABICHUS MYHULUNAIBHON YCIYTH
SIBJISTFOTCA :

PacCMoJIOKEHHOCTh TOMEIIEHUS, B KOTOPOM BEIETCS MPUEM, BblJada JOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIOPTA;
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HaJM4ue HEOOXOJMMOIO KOJIMYECTBA CHELHAIMUCTOB, a TaKXe IMOMEUICHUH, B
KOTOPBIX OCYILECTBISECTCSA MPUEM JOKYMEHTOB OT 3asBUTEIIEH;

HaJM4YME HWCYEPINbIBAIONIEH HHPOpMaUU O crocobax, MOpsSAKE M CpoKax
MPEJIOCTaBICHUS MYHHUIIMNAIBHOW YCIyrd Ha HMH(QOPMALUMOHHBIX CTEHIaX, EauHOM
nopraie, Pecny0nukanckoM nopTaiie, 0puIMaIbHOM CaiiTe MyHULMIIAIBHOTO paiioHa;

OKa3aHHEe MOMOIIM MHBAJIUAAM B [IPEOI0JIEHUHU OapbepOB, MEIIAOLIUX OJYUEHHUIO
MU yCIIyT HapaBHE C JPYTHUMHU JIMLAMH.

2.15.2. TlokazarensMu KadecTBa IPEJOCTABICHUS MYHULMIAIBHON YCIYrH
SABJISIFOTCSL:

1) cobmoieHrEe CPOKOB MIpUEMa M PACCMOTPEHHSI JOKYMCHTOB;

2) COOITI0ICHHE CPOKa MOJIYUeHHsI pe3yIbTaTa MyHUIUITAIbHON YCIIyTH;

3) orcyrcTBHE OOOCHOBAHHBIX JKajl00 HA HAPYIICHUS aJIMUHHCTPATUBHOTO
perjiaMeHTa, coBeplileHHble paboTHrKaMu Opraxa;

4) KOJINYECTBO B3aUMO/ICHCTBUMN 3asBUTEIIS C JODKHOCTHBIMU JIHIIAMU (0e3 yueTa
KOHCYJIbTallui):

B3auMojieiicTBue 3asiButenss ¢ pabotHukamu Oprana wm MOI[ npu
NPEOCTaBICHUN  MYHUIMIIAIBGHON  YCIYIM  OCYIIECTBISAECTCA OJMH pa3 IpH
NPE/ICTABIICHUH 3asIBICHUSI CO BCEMU HEOOXOIMMBIMU JOKYMEHTAMH;

OJIMH pa3 B ciy4yae HEOOXOIMMOCTH TMOJYYEHUS pe3ylbTaTa MpelOCTaBICHUS
MyHUIIUTAIbHON ycnyru B Oprane win M®I[ B dopme sk3eMIuIsipa 3IEKTPOHHOIO
JOKyMEHTa Ha OyMa>KHOM HOCHUTEJIE.

[TponOMAKUTENBHOCTh OJHOTO B3aUMOJEHCTBUS 3aABUTENS C JOJKHOCTHBIMU
JULAMH [PU MPETOCTABICHUH MYHHUIUIIAJBbHON YCIYTH HE MPEBbIIAET 15 MUHYT.

3asBUTEIb BIPABE OLEHUTHh KAYECTBO MPEAOCTABICHUS MYHHUITUIIAIbHON YCIYTH C
MIOMOIIIBIO YCTPOMCTB TOJBIKHOW panuoTeacOHHON CBS3M, C HCIOJIH30BAHHUEM
Enunoro, Pecnmy6nukanckoro noprajia, TEpMUHAIBHBIX YCTPONCTB.

2.15.3. Undopmarus o xoje MPEIAOCTABICHUS MYHUIIMIAIBHOW YCIYTH MOXKET
ObITh TOJNydeHa 3asgBUTEIEM B JMYHOM KabuHere Ha EnuHom mopraie,
Pecnybnukanckom nopraie, B Oprane, M®II,

2.15.4. TlpenocraBiieHHe MYHHUIIMIAIBHOW YCIYTU OCYIIECTBISECTCA B JIFOOOM
MO®I] mo BbIOOpY 3asgBUTENSI HE3aBUCUMO OT MECTa €ro KHUTEbCTBA WM MECTa
(dakTUyecKkoro mpokuBaHus (MpedbiBaHus) Ha TeppuTopuu PecnyOnuku Tatapctan mo
AKCTEPPUTOPUAIIBHOMY IPUHIIUILY.

MyHunaibHas yciayra B COCTaBE€ KOMIUIEKCHOIO 3alpoca HE IPeIO0CTaBIsIETCS.

2.16. nbie TpeboBaHMS, B TOM YUCJIE YUYUTHIBAIONINE OCOOCHHOCTH MPE0CTABICHUS
MYHHUITUTIATBHON YCIIYTH 10 SKCTEPPUTOPUATHLHOMY MPUHITUNTY (B Clydae, eCiu
MYHHUITUTIATBHAS YCIyTa MPEIOCTABISAETCS M0 YKCTEPPUTOPUATIEHOMY TMPUHIIAITY)
0COOEHHOCTH MPEAOCTABICHUS MYHHUITUIIATIEHON YCIyTH B AJIEKTPOHHON (hopme

2.16.1. Ilpu npenocraBieHHMH MYHUIIMIAIBHON YCIyrd B 3JIEKTPOHHOU (opme
3asIBUTENb BOPABE:

1) mosyunth WHpOpPMANMIO O TOPSAKE M CPOKaX  IMPEJOCTaBICHUS
MYHULIUMAIBHOW YCIyTH, pa3MmelnieHHyro Ha EnuHoMm mnoptane, PecnyOnnkanckom
IIOpTAJIE;
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2) moaaTh 3asBJICHHE O TMPEAOCTABICHUA MYHHUIUIAIBHON YCIAYyrd W HHBIC
JIOKYMEHTBI, HEOOXOUMBIE JIJIsl IPEIOCTaBICHUS MYHUITUTIATLHON YCIYTH, B TOM YHCIIE
JOKYMEHTbl U MH(POPMALIHIO, 3JIEKTPOHHBIE 00pa3bl KOTOPBHIX paHee ObUIM 3aBEPEHBI B
COOTBETCTBHM C IMyHKTOM 7.2 yactu | ctatem 16 @enepansHoro 3akona Ne 210-D3, ¢
ucnosib3oBanueM Ennnoro, PecmyOnnkanckoro noprana;

3) MONy4YWTh CBEACHHUS O XOJC BBIMOJIHEHHUS 3asBJICHUH O MPEIOCTABICHUN
MYHUIUIAITBHON YCIIYTH, MOJAHHBIX B AJIEKTPOHHOM (hopMeE;

4) oCyIIeCTBUTh OLICHKY KayecTBa MPEAOCTABICHHUS MYHHUIIMITAIbHOW YCIYTH;

5) mony4uTh pe3yabTaT MPEAOCTaBICHHS MYHHUIMIAIBHON YCIyrd B (opme
ANEKTPOHHOTO JOKYMEHTA;

6) momath kano0y Ha perieHue U aeicTBue (Oe3aericTBre) Oprana, a TakKe ero
JTOJDKHOCTHBIX ~ JIMI,  MYHUIMINAIBHBIX  CIyXKalmux  nocpeactBoM  ExgunHoro,
Pecnybnukanckoro nopra’na, noprasna benepanbHO roCy/1apCTBEHHOU
MH()OPMAIIMOHHON CHUCTEMBI, 00€CTICYMBAIOIICH MPOoIecC A0CYAeOHOTO (BHECYAEOHOTO)
00>xasioBaHUsI peIICHUH U 1eCTBUIM (0€31eHCTBYS ), COBEPIICHHBIX MPU MPEIOCTABICHUU
TOCYJApCTBEHHBIX W MYHHUIUNAIBHBIX YyCIYr OpraHaMu, MPeJoCTaBISIOINIMMU
rOCYJapCTBEHHBbIE W MYHUIMNAIbHBIE YCIYTHM, WX JOJDKHOCTHBIMU  JIUI[AMH,
TOCYJapCTBEHHBIMHU ¥ MYHHUITUTIAIbHBIMH CITYKAITUMHU.

2.16.2. ®opmupoBaHUE 3aSBICHUS OCYIIECTBISETCS IMOCPEIACTBOM 3aIlOJIHEHHS
ANEKTPOHHON ¢opMbl 3asgBieHus Ha Eaunom, Pecnybnukanckom moprane 0e3
HEOOXOIMMOCTH JIOTIOJIHUTENIbHON TI0/1auu 3asBJICHUS B KAKOH-TMO0 HHOM (opMme.

2.16.3. Ilpu popMupoBaHHM 3asIBICHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTh KONMPOBAHUS M COXPAHCHHUS 3asIBIICHUS M MHBIX JOKYMEHTOB,
HEOOXOIMMBIX JIJISl IPEIOCTaBICHUS YCIYTH;

2) BO3MOYKHOCTh 3allOJIHCHUS HECKOJBKUMHU 3asSBUTEISIMH OJHOM 3JIEKTPOHHOM
(dbopMBI 3asBIICHUs TIPU OOpAIEHUHU 32 YCIyramu, MPEeArNoJiararolliMU HampaBleHHUE
COBMECTHOTI'O 3asIBJICHUSI HECKOJIbKUMH 3aBUTEISIMU;

3) BO3MOKHOCTb IE€YaTH Ha OyMa)KHOM HOCHTEJE KOIHH DJIEKTPOHHOH (HOPMBI
3asBJICHUS;

4) coxpaHeHHUE paHee BBEJCHHBIX B AJICKTPOHHYIO (OpMY 3asBICHUS 3HAUCHUN B
0001 MOMEHT TIO JKEJIaHUIO TI0JIb30BaTelNsl, B TOM YHCJIE€ TPU BO3SHUKHOBEHHUH OLTHOOK
BBOJIa ¥ BO3BpATE /Ui MOBTOPHOTO BBOJIa 3HAUECHUH B AJIEKTPOHHYIO (POpPMY 3asBICHUS,

5) 3amojHEHWE TOJCH SJICKTPOHHOW (OpPMBI 3asBICHUS 10 Hayala BBOJA
CBEJICHUN 3asgBUTEJIEM C HCMOJIb30BaHUEM CBeleHul, pasmelnieHHeix B ECHA, u
CBEJICHUIM, oOmNMyOJMKoBaHHBIX Ha Enunom, PecnmyOnukaHckoM mopTajie, B 4YacTH,
KacarolIecsl CBENEHUN, OTCYTCTBYIOIIMX B EIUHOM CHUCTEME HWJICHTU(UKAIUU W
ayTeHTu(uKanuu;

6) BO3MOXHOCTh BEpPHYTHCS Ha JIIOOOW W3 3TAlOB 3aIOJHEHUS DIICKTPOHHOU
dbop™meI 3asBieHns 0€3 MOTEepH paHee BBEACHHON WH(OPMAITNH;

7) BO3MOXHOCTH JIOCTyIa 3asBUTENA K paHee IMOJAHHBIM WM 3asBJICHUSM B
TEUEHHE HE MEHEE OJJHOTO Iojia, a TAKKE YaCTUYHO CHOPMUPOBAHHBIM 3aSIBJICHUSM - B
TE€YEHNE HE MEHEE 3 MECSILIEB.

2.16.4. 3anucs 3asButeneil Ha npuem B M®I] (nanee - 3anuch) oCcyiecTBISIETCS
nocpeactsoMm Exunoro, Pecniy6inukanckoro noprana, TenedoHa KoHTakT-ieHTpa MOLI.
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3asBUTEIIO MPEIOCTABISIETCS BO3MOXKHOCTh 3alKCH Ha JItOObIE CBOOOJHBIC IS
npueMa J1aTy ¥ BpeMs B Mpejiesiax yCTAaHOBICHHOTO B MHOTO()YHKIIMOHAILHOM IIEHTPE
rpaduka npuema.

3anuch Ha OMPENEIICHHYIO JaTy 3aKaHUYMBAETCS 3a CYTKHU JI0 HACTYILJICHUS ITOU
JaThI.

JIns  OCyllleCTBICHUSI TPEIBAPUTENIBHOM 3amucu  TmocpeactBoMm EpunHoro,
PecnyOnukanckoro moprana 3asBUTENI0 HEOOXOJUMO yKas3aTh 3alpalliriBacMble
CHUCTEMOH JAaHHBIC, B TOM YHCIIC:

dbaMuuo, UMsi, OTYECTBO (MPU HATTUYUN);

HOMeEp TenedoHa;

aJipec JIEKTPOHHOMU MOYTHI (I10 KEITaHUIO);

KeJTaeMyIo J1aTy U BpeMs mpuema.

B cayuae HECOOTBETCTBUSI CBEICHHH, KOTOpPBhIE COOOIIMI 3asBUTENbL MPHU
pEeABAPUTEILHON 3aMUCH, JOKYMEHTaM, IMPEJCTABICHHBIM 3asBUTEIEM MPHU JIMYHOM
nmpueme, rpeaBapuTeIbHas 3aluch AHHYJIUPYETCH.

[Ipu ocyiiecTBIeHHN MPEIBAPUTEIBHON 3allUCH 3asBUTEII0 00ECIIeUHBACTCS
BO3MOKHOCTD pacrieuatarh TAIOH-TIOATBEpkKAeHNEe. B ciydae, ecnu 3assBUTEL COOOITUT
aZipec JIEKTPOHHOM MOYTHI, HA YKa3aHHBIN ajpec Tak)Ke HarpasisgeTcss HHGOpMaIUs O
NOJITBEPKACHUHN TPEIBAPUTEIHHON 3alMUCH C yKa3aHMEM JaTbl, BPEMEHHM H MecTa
npuema.

[Ipu ocyiecTBIeHUN NPEABAPUTEIHHON 3aMUCH 3asBUTENb B 00S3aTEIHHOM
nopsiiIke ”HPOPMUPYETCS O TOM, UTO MPeABAPUTENIbHAS 3aMMCh aHHYJIUPYETCS B ClIydae
€ro HEesBKHU I10 UCTEYEHUH 15 MUHYT ¢ HA3HAYEHHOT'O0 BPEMEHHU MpUeEMa.

3asiBUTENb B JIF000OE BpeMsi BIIPaBE OTKA3aThCs OT MPEABAPUTEILHOMN 3aIUCH.

3anpeniaeTcss TpeOOBaTh OT 3asgBUTENs COBEPIICHUS WHBIX JEHCTBUN, KpOMeE
NPOXOXKICHUS MACHTU(DUKAIIMN U ayTeHTU(PHUKAIMKA B COOTBETCTBUM C HOPMATUBHBIMU
nmpaBoBbIMU akTaMu Poccuiickonn ®denepanuu, ykazaHds LEJIU IMPUEMa, a TaKkKe
NPEIOCTaBICHUS CBEICHUN, HEOOXOIUMBIX IJIsi pacdera JIMTEIbHOCTH BPEMEHHOTO
WHTEpBaJia, KOTOPBIM HEOOXOIMMO 3a0POHUPOBATH IS TIpUEMa.

3. CocraB, nocJie10BaTeJIbHOCTh M CPOKHU BBHINOJHEHNUS] AAMUHUCTPATUBHBIX
npoueayp, TpedOBaHUA K MOPSAAKY UX BHINOJHEHHS, B TOM YHcJie 0COOeHHOCTH
BBINOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP B JIEKTPOHHOH (popMe, a TaKxke

0CO0CHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NpoLeaAyp B
MHOTO(YHKIIMOHAJIbHBIX IIEHTPAaX

3.1. Onmcanue mociaea0BaTeIbHOCTH JCHCTBHIA MPH MPEIOCTABICHUH
MYHHUIIUTAJIBbHON YCIyTH

3.1.1. lIpenocraBnenne MYyHUITUTIATHHOW YCIYTH BKJIIOYAET B CEOS CIIEMYIOIINE
aIMUHUCTPATUBHBIC MPOLETYPHI:

1) KOHCYJIBTUPOBAHHE 3aSIBUTEIIS;

2) IpUHATHE W PACCMOTPEHUE KOMIUICKTa JIOKYMEHTOB, IPEACTABICHHBIX
3asIBUTEJIEM;
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3) HampaBJCHUE MEKBEJOMCTBEHHBIX 3allpOCOB B OpraHbl, y4acTBYIOIIUE B
MPEeOCTaBICHUY MYHUIIMTIATIBHON YCITyTH;

4) moArOTOBKA pPe3yIbTaTa MYHHUIIUITAILHOMN YCIIYTH;

5) BeIIaya (HampaBlICHUE) 3asIBUTEITIO PE3yJIbTaTa MyHUIIUIIAIBHON YCIIYTH;

6) UCIIpaBIICHUE TEXHUYECKUX OIIHOOK.

3.2. Oka3aHue KOHCYJIbTallui 3asiBUTEIIO

3.2.1. OcHoBaHMEeM Haudajlia BBHINIOJIHEHUS AJMUHUCTPATUBHOM MPOUETYpPHI
ABIIAETCS OOpalleHue 3asBUTENS IO BOMPOCAM, CBSI3aHHBIM C MPEIOCTaBICHUEM
MYHUILIMTIATBHOMN YCITYTH.

JIOJDKHOCTHBIM ~ TUIIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHEHUE
aIMUHUCTPATUBHOM MPOLIEAYPHI, SABISETCS:

npu oOparenuu 3asutesst B MOI — pabotauk MDI];

npu oOpareHuun 3asButenss B Opran — cekperapb VMCMOTHUTENTBHOTO KOMHUTETA
VY ABSAHKOBCKOTO CEIBCKOIO MOCENEHUs (ajee - TOJKHOCTHOE JIMI0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIpaBe OOPATUTHCS 3a KOHCYJIbTAlIUEW O TIOPSAKE U CPOKax
IIPEIOCTABICHUS MyHUITUTIATbHON yeiyru B ML muuHo 1 110 TenedoHy U 3JIeKTPOHHON
noure.

Pa6otnuk M®II KOHCYIBTHPYET 3asBUTEIIS, B TOM YHCJIE IO COCTaBy, (opme
IpEeACTaBISIEMON JOKYMEHTAUU U APYTUM BONpPOCaM JUIsl MOJYyYECHHS] MyHULIMIATbHON
YCIIYTH.

3asBUTENb MOXET TOJYy4YUTh HWHGOPMAIMIO O TMOPSAKE MPeaoCTaBICHUS
MYHHITUTIAIBHON yCIyry Ha odunuansHoM caiite M®I http://mfcl6.tatarstan.ru.

AJIMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOAIIUM IYHKTOM,
BBITIOJHSIOTCS B JICHb OOPAIllCHUS 3aBUTEIIS.

PesynbTaTamMu  BBINIONHEHUS  aJIMHHUCTPATUBHBIX  MPOLENYP  SIBISIOTCS:
KOHCYJIbTaIIUA 110 COCTaBY, (hOpMe MPEICTABIIEMON TOKYMEHTAIIUHU U IPYTUM BOIIPOCaM,
HEOOXOIUMBIM TSI TIOTyYEHUSI MYHUITUTIATBHON YCIyTH.

3.2.3. 3asButens Brpase oOpaTuThes B Opras mo teneoHy U 3JeKTPOHHOM TouTe,
a TakkKe TMONYYUTh KOHCynbTauioo Ha EmmHoMm, PecmyOnukanckoM mopTane, caiite
Oprana o nopsi iK€ U CpOKax MpeA0CTABICHUSI MYHULIMIAIBHOM yCIIYTH, B TOM YHUCJIIE T10
coctaBy, (hopMe MpeaCTaBIIEMON TOKYMEHTAIIMU M IPYTUM BOMPOCAM JJIS TTOJTYICHUS
MYHHUIUITAIBHON YCIIYTH.

JIOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE HWHPOPMUPYET
3asIBUTENISI B COOTBETCTBMM C TpeOoBaHUsSIMU TyHKTa 1.3.4 agMUHUCTPATUBHOTO
periaMeHTa.

AJMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITyHKTOM,
BBITIOJIHSIOTCS] B TEUEHUE TPEX pabouux AHEN CO JAHS MOCTYIUICHUS] OOpaIECHUS.

PesynbTaTamMu  BBIMIOJHEHUS  aJMHUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
KOHCYJbTAallUM MO COCTaBy, (GoOpMe TMPEeACTaBIIEeMON JTOKYMEHTAMU W JAPYrUM
BOIIpOCaM, HEOOXOAUMBIM JIsl TOJIYYEHUSI MYHUITUTIAIbHON YCIIYTH.
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3.3. IIpunsATHE N PACCMOTPEHNE KOMIUIEKTA TOKYMEHTOB,
IPE/ICTABICHHBIX 3asBUTEIIEM

3.3.1. IlpueM HOKYMEHTOB JJIi MPEAOCTABICHUS MYHUIIMIIAIBHON YCIyTH 4Yepes
MOI] unu yganennoe padouyee mecto MOLI.

3.3.1.1. 3asBurens (mpeacraBuTelNb 3aaBuTens) oOpamaercs B MOL] ¢ 3anpocom
O TMPEeJOCTaBICHUU MYHULMNAIBHOM YCIYyrM W TPEACTaBIsSE€T JOKYMEHTHI B
COOTBETCTBUHU C ITYHKTOM 2.5 aIMUHUCTPATUBHOTO PEIJIAMEHTA.

3.3.1.2. Pabotnuk M®ILI, Benymuii mpuem 3asiBICHUM:

onpeensieT npeaMeT oOpalieHus;

yJIOCTOBEPSIET TMYHOCTH 3asIBUTEJIS;

MPOBOJIUT MPOBEPKY MOTHOMOYHH JIUIIA, TIOTAFOIIETO IOKYMEHTHI;

MIPOBOJIUT TMPOBEPKY COOTBETCTBHUS JOKYMEHTOB TPEOOBAaHUSM, YKa3aHHBIM B
MyHKTE 2.5 aJIMUHUCTPATUBHOT'O PETIIaMEHTA;

3aMoJHsET 3JIEKTPOoHHYI0 hopmy 3asBieHus B AUC MODII;

IIPU MPEIOCTABIICHUH IOKYMEHTOB, YKa3aHHBIX B IMMYHKTE 2.5 aIMUHUCTPATUBHOTO
periaMeHTa Ha OyMa)XHOM HOCHTEJe, OCYHIECTBIISIET CKAaHUPOBAHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacnedatsiBaeT 3asBiaeHue 3 AUC M®I];

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MONHUCAHUE;

1ocJie MOANUCaHUs CKaHUPYyeT noanucanHoe 3asipieHue B ANC M®I];

3arpykaeT B AUC M®I] nokyMeHTBI, TIpeJCTaBICHHBIE B 3JIEKTPOHHOU (hopme
WIH 3JEKTPOHHBIE 00pa3bl OTCKAaHMPOBAHHBIX JTOKYMEHTOB, ()OPMHUPYET SJIEKTPOHHOE
1eN0;

BO3BpaIIaeT MOAMMCAHHOE 3asBICHUE U OPUTHHAIBI OYMa)KHBIX IOKYMEHTOB;

BBIJAET 3asIBUTEIIO PACIIMCKY B IPUEME IOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJTHSIOTCS B JICHb OOPAILICHUS 3aBUTEIIS.

Pe3ynbTaTamu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTIPABKE 3asBJICHUE U NAKET JIOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HampaBisieT makeT TOKYMEHTOB, MPUHATHIX OT 3asSBUTEIIS
B OpraH B 2JIEKTPOHHO (hopme (B cOCTaBE MAKETOB AIEKTPOHHBIX JI€JT) B TEUEHUE OJTHOTO
pabouero JgHs co THS 0OpalieHus 3aaBUTENS B CTPYKTypHOE noapazaenerrne MOII.

Pe3ynbTaTamu BBINOIHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYD SABISIOTCS: 3asIBJICHUE
U TaKeT JOKYMEHTOB (JIIEKTPOHHOE [€7I0), HalpaBlieHHble B Opras, MmocpeiacTBOM
CHUCTEMBI JIEKTPOHHOTO B3aUMOJICHCTBUSI.

3.3.2. IlpueM HNOKYMEHTOB JUId NPEAOCTABIECHUS MYHHIMIIAIBHON YCIYI'M B
ANEeKTpOoHHOU dopme uepe3 Enunblii, Pecrrybnukanckuii moprai.

3.3.2.1. 3asBuTenb s MOAAQYM 3asBJICHUS B DJIEKTPOHHOU (hOpME BBIMOJHSIET
CIEIYIOIIME NCHCTBHUS:

BBITIOJIHSIET ABTOPU3ALIHIO;

OTKpPBIBAET (HOPMY IJIEKTPOHHOTO 3asIBJICHUS;

3anoyiHsgeT (OpMy BJIEKTPOHHOIO  3asiBIICHMS, BKIIOYAIOUIYIO  CBEACHUS,
HEO0OXOUMBIE U 00s13aTeNIbHBIC JIJISl IPEOCTABICHUS MYHULIUTIATBHON YCIIyTH;
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MPUKPEIUIIET JOKYMEHThl B AJIEKTPOHHOM (OpME WU SJIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hOopMe AIEKTPOHHOTO 3asiBJIEHUS (IIPU HEOOXOIUMOCTH );

MOATBEPXKAACT (AKT O3HAKOMJIEHHS W COIJIACHUs C YCJIOBUSIMU U TMOPSAKOM
MPEeNIOCTaBICHUS! MYHULMNAIBHOM YCIYyTd B 3JEKTPOHHOW (Gopme (ycTaHaBIMBAET
COOTBETCTBYIOLYIO OTMETKY O COTJIaCHUHU B (POpME FIIEKTPOHHOTO 3as1BJICHUS );

NOJTBEPKAAET  JIOCTOBEPHOCTh  COOOILIEHHBIX CBEJAEHUM  (yCTaHABIMBAET
COOTBETCTBYIOILIYIO OTMETKY B ()OpME 3JIEKTPOHHOT'O 3asIBICHUS);

OTIIpaBJISIET 3aMoJHEHHOE AIIEKTPOHHOE 3asiBIICHUE (Ha>xuMaer
COOTBETCTBYIOIIYIO KHOIIKY B (JOpME AJIEKTPOHHOTO 3asIBICHHUS );

AIIEKTPOHHOE 3asiBJICHUE MOANKUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSIMU MTYHKTA
2.5.3 aIMUHHUCTPATUBHOT'O PETJIAMEHTA;

NoJIy4aeT yBEeJOMIIEHHE 00 OTIPaBKe FIEKTPOHHOIO 3asiBJICHUSI.

dopMaTHO-JIOTUYECKasl MPOBEPKa CHOPMHUPOBAHHOTO 3aMpPOCa OCYIIECTBISETCS
€MHBIM TIOPTAIIOM aBTOMATHYECKH Ha OCHOBAHUU TPpeOOBaHUH, OIIPEIETIEMbIX OPraHOM
(opranmzanueit), B mpouecce 3aroJIHeHUs 3asgBUTENIEM KaXK0ro U3 TMOJIeH 3JIEeKTPOHHOM
¢dopmel 3anpoca. [Ipu BeISIBICHUU €AMHBIM IMOPTAIOM HEKOPPEKTHO 3alIOTHEHHOIO MO
ANEKTPOHHON (OpMBI 3ampoca 3asBUTENb YBEIOMISIETCS O XapaKTepe BBISIBICHHOM
OIIMOKM M TIOPSJKE €€ YCTpaHEHUs MOCPEACTBOM HH(POPMAIIMOHHOTO COOOIIECHUS
HEMOCPEICTBEHHO B 3JIEKTPOHHOU opMme 3armpoca.

AJMUHUCTpPATUBHBIE MPOIEAYPHl, YCTAHABIMUBAEMBbIE HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B JICHb OOpAIlleHUs 3asBUTEIIS.

PesynpraTamMu  BBIMOJTHEHUS ~ aJAMHUHHCTPATUBHBIX  MPOLEAYP  SBIISIOTCS:
AJNIEKTPOHHOE J1e7I0, HampaBjieHHoe B OpraH MOCpPEJACTBOM CHUCTEMBI 3JIEKTPOHHOTO
B3aMOJICHCTBHS.

3.3.3. PaccmoTtpenune komIuiekTa JOKyMeHToB OpraHoM.

3.3.3.1. OcHoBaHuMEM Hauaja BBIIOJHEHUS aJIMHUHUCTPATUBHOW MPOLEAYPHI
ABIISCTCS TIOCTYIUICHHE 3asBICHUS W HWHBIX JOKYMEHTOB, HEOOXOJUMBIX IS
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMOJHEHUE
aIMUHHUCTPATUBHON MpPOLENYphl ABISIETCA CeKpeTapb VICHMOMHUTEIBRHOIO KOMHUTETA
VY IBSIHKOBCKOT'O CEJIBCKOTO MOCENEHMs (Janee - JOHKHOCTHOE JIMI0, OTBETCTBEHHOE 32
MIPUEM JJOKYMEHTOB):

3.3.3.2. JIom>KHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, B CIllydae
oOparieHus 3asBUTENs ¢ 3asBiIeHreM B Opras:

onpeensieT npeaMer oOpamieHus;

YCTaHABIIMBAET JIMYHOCTH 3aABUTEIIS;

POBOJIUT MPOBEPKY MOTHOMOYMI JIMIIA, TOJAIOLIETO IOKYMEHTHI;

IPOBOAUT TPOBEPKY COOTBETCTBUSA JOKYMEHTOB TPEeOOBaHMSIM, YKa3aHHBIM B
MyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIaMEHTa, POBEPKY COOTBETCTBHUSI MPEICTABICHHBIX
JIOKYMEHTOB YCTAHOBJICHHBIM TpeOoBaHMSIM (Haajexainiee oQopMieHHEe KOMUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOJYUCTOK, MPUMUCOK, 3aU€PKHYTHIX CIIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABICHUM);

3alOJIHSET  AJIEKTPOHHYIO  (opMy  3asiBI€HHS B  aBTOMATU3UPOBAHHOMU
MH(QOPMAILIMOHHOW CHUCTEeMe, MpeAHA3HAYEHHOW ISl OKa3aHUsS TOCYJAapCTBEHHBIX H
MYHULIUTTAIBHBIX YCIIYT;
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MIPU IIPEIOCTABICHUU TOKYMEHTOB, YKA3aHHBIX B MMYHKTE 2.5 aAMUHUCTPATUBHOTO
periaMeHTa Ha OyMa)KHOM HOCHTEIE, OCYLIECTBIISIET CKAaHUPOBAHUE MPEICTABICHHBIX
JIOKYMEHTOB;

pacnevaTbiBaeT 3asiBICHHUE;

nepeaacT 3asiBUTENI0 Ha MPOBEPKY U MOJIIMHUCAHUE;

MOCJIe MOJIMUCAHUSI CKAHUPYET MOJNMCAHHOE 3asBJICHUE;

3arpykaeT B aBTOMATU3UPOBAHHYIO uH()OpPMaIMOHHYIO CUCTEMY,
MpeJHA3HAYCHHYIO i1 OKa3aHUsl TOCYAapCTBEHHBIX W MYHMIUMAIBHBIX YCIYT
JIOKYMEHTBI, TPEACTaBJICHHBIE B DJIEKTPOHHOU (opMe WU DJIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JJOKYMEHTOB, OPMHUPYET IIEKTPOHHOE JEIIO;

BO3BpAIlAaCT TOAMUCAHHOE 3asBICHUE W OPUTHHAIBI OYMaKHbIX JTOKYMEHTOB
3asBUTEIIIO;

BBIJIAET 3asIBUTEIIO PACTIMCKY B IIPUEME JIOKYMEHTOB.

B cnyyae Hanmuusi OCHOBaHUM JJIs OTKa3a B MPUEME JTOKYMEHTOB JOJDKHOCTHOE
JUII0, OTBETCTBEHHOE 3a MPHUEM JOKYMEHTOB, YBEAOMJISICT 3asBUTENII O HAJIWYUU
NPENSTCTBUI JJI TIpUeMa 3asBJIICHUs] U BO3BpAIAeT €My JOKYMEHTHI C OOBSICHCHHEM
COJIeprKaHUsI BBISIBICHHBIX OCHOBAHUM JIJIs1 OTKa3a B IpUEME TOKYMEHTOB.

3.3.3.3. JIOMXKHOCTHOE JUII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, IOCJE
NOCTYIUIEHUS] JOKYMEHTOB Ha PAaCCMOTPEHHUE:

IPUCBAaUBAET 3aBJICHUI0O HOMEP B COOTBETCTBHM C HOMEHKIIATYPOU JI€J U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3y4yaeT NOCTYNUBLIME OJJIEKTPOHHBIE Jela, B TOM YHUCJIE NPHIOKEHHBIE
3asIBUTENIEM JIOKYMEHTHI B 3JIEKTPOHHOU pOopMe U IIEKTPOHHBIE 00pa3bl TIOKYMEHTOB;

IPOBEPSIET KOMILJIEKTHOCTh, YATAEMOCTD AJIEKTPOHHBIX 00pa30B IOKYMEHTOB;

IIPOBEPSIET COOJIFOJICHUE YCIOBUH JEHCTBUTEIBHOCTH AJICKTPOHHOM IOMIHKCH,
nocpeacTBoM oOpamenuss kK Eaunomy moprany (B ciiydae, eciu  3asiBUTEIEM

pPEACTaBICHBI AIEKTPOHHBIE JTOKYMEHTBHI, NOANUCAHHBIE YCUWICHHOMN
KBTI (UIIMPOBAHHOM 3JIEKTPOHHOM IMOJIITHUCHIO).
ITpu HaJIUYUU OCHOBaHUH, MPETyCMOTPEHHBIX MYHKTOM 2.7.1

aIMUHUCTPATUBHOTO PETJaMEHTa, IMOATOTABIMBACT IMPOCKT pelieHus 00 OTKa3e B
npreMe JOKYMEHTOB, HEOOXOIMMBIX JIJIsl IPEAOCTABICHUSI MYHUITUTIATLHON YCIYTH.

B cnydae, ecnmu B pe3ynbTaTe NPOBEPKH YCHUIICHHOW KBaIU(DHUIIMPOBAHHOMN
AIIEKTPOHHON TOAMKUCH BBISBICHO HECOONIOJICHHE YCIOBUW €€ JeHCTBUTEIHHOCTH,
MPOEKT pemieHusi 00 OoTKa3e JOJKEH COAepKaTh MyHKTHI ctathu 11 demepanbHOrO
3akoHa Ne 63-@3, KOTOpbIE MOCTYKUIIA OCHOBAHUEM JJISI €70 MIPUHSATHUSL.

[Ipoext pemeHus o0 OTKa3e B MOpHeMe JOKYMEHTOB, HEOOXOAUMBIX st
MpEeAOCTaBICHUSI MYHUIIMNIATBHON YCIYTH, C YKa3aHUEM MPUYUH OTKa3a (B ciaydae, ecliu
OCHOBaHUs JUIsl OTKa3a B MpUEME JIOKYMEHTOB, HEOOXOIMMBIX JJIsi MPEJAOCTABICHUS
MYHULIUNAIIBHOW YCIYTH, CBSI3aHbI C HAPYILIEHHEM YCTaHOBIICHHBIX TPEOOBAHUMN K TAKUM
JIOKyMEHTaM, OCHOBaHHUs MJi1 OTKa3a B IpUEME JOKYMEHTOB JOJIKHBI COJEpPKaTh
MH(pOpMALIMI0O O HAMMEHOBAHUHU JOKYMEHTOB (MH(pOpMAIUU, CBEJCHUI), KOTOPhIE HE
MPEACTABICHbI, COJEPkKAaT HEIOCTOBEpHbIE M (WIM) MPOTUBOPEUYUBBLIE CBEICHUS,
opopMmIIeHbl C HapyUIEHWEM YCTAHOBJICHHBIX TpeOOBaHMIl), HaIpaBlseTcs Ha
COTJIACOBAaHHE B YCTAHOBJICHHOM TOPAJIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JIOKYMEHTO000pOTAa.
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CornacoBaHue NpoeKTa peueHust 00 0TKase B IpueMe T0KYMEHTOB, HEOOXOUMBIX
ULl TPEJOCTABICHHUS MYHULMIAIBHOM yCIYTH, OCYILECTBISETCA B TMOpPAJIKE,
IIPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aAMUHHACTPATUBHOIO PETIAMEHTA.

B ciywae oTCcyTCTBHS OCHOBaHMWA JJisi OTKa3a B MpUEME JIOKYMEHTOB,
MPETYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHUCTPATHBHOTO pErjaMeHTa, JOHKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, B TEYEHHE OJHOTO0 pabouyero IHS CO JHS
MOCTYIUICHUS 3asIBICHMSI, HAMPABISET 3asiBUTEII0, YKa3aHHBIM B 3asBJIEHUU CIIOCOOOM,
yBEJAOMJICHUE O MOCTYIUICHUH 3asiBJIEHUS, COJEpKalllee BXOASIIMI perucTpaluOHHBIN
HOMEp 3asBIICHUS, AaTy IOJYyYEHHs 3asiBJICHUS, MEepeyeHb HAMMEHOBaHUU (ailios,
NPE/ICTABIEHHBIX K HEMY JIOKYMEHTOB, JIaTy IMOJYYEHUsl pe3yJibTaTa MYHHUIMNAIbHOU
YCIIyTH.

3.3.3.4. HcnonHeHnue mpouenyp, ykazaHHbIx B myHktax 3.3.3.1, 3.3.3.3
aMUHUCTPATUBHOIO  perjlaMeHTa, NpH HaJIMYUU TEXHUYECKOM  BO3MOKHOCTH
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXKUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHON
MH(POPMAIIMOHHON CHUCTEMbI, MpeIHAa3HAYeHHOW JUIsi OKa3aHUsl TOCYJapCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

3.3.3.5. AIMHUHUCTpaTUBHBIE TPOLEAYpPHl, YCTaHABIMBAaEMble HYHKTOM 3.3.3
aIMUHUCTPATUBHOIO PETJIAMEHTA, BBIMOIHSIIOTCSA B TEYEHHE OJTHOTO paboyero JIHs CO THS
NIOCTYIUICHUS 3asBJIICHHS HA PACCMOTpPEHHUE.

Pe3ynpraTaMu BBIIOJHEHHS aIMUHUCTPATUBHBIX IIPOLEAYP SBISAIOTCS: IPUHATHINA
Ha PacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WM IPOEKT pelIeHUs 00 OTKa3e B IpHUEMeE
JOKYMEHTOB, HEOOXOUMBIX JJIsl IPEJOCTABICHUSI MyHUIIUIIAIIBHON YCIIYTH.

3.4. HanpaBrieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OpraHbl, Y4aCTBYIOIINE B
IIPEAOCTABICHUA MYHULIUIIAIBHON YCIYTH

3.4.1. OcHoBaHMEM Hayaja BBINOJHEHHUS aJIMUHHCTPATUBHON MPOLIEAYpPHI
ABIIAETCS TONYy4YeHUE JODKHOCTHBIM JIUIIOM (paOOTHMKOM), YIOJHOMOYEHHBIM Ha
BBITIOJTHEHUE aJIMUHUCTPATUBHOU TPOIEAYPHI, OT TOJDKHOCTHOTO Julia (pabOTHHKA),
OTBETCTBEHHOTO 32 MPUEM JOKYMEHTOB, IPUHSATHIX OT 3asIBUTEJISI TOKYMEHTOB.

JIOJDKHOCTHBIM ~ TUIOM  (paOOTHHUKOM), OTBETCTBEHHBIM 32  BBIIIOJIHEHUE
aIMUHHUCTPATUBHON MPOILEAYpHI, SBISETCA CeKpeTapb VICIOIHUTENBHOrO KOMUTETA
VY IBSHKOBCKOTO CEIBCKOIO MOCENeHUs (fajnee - TOKHOCTHOE JIMI0, OTBETCTBEHHOE 32
HaIpaBJICHHE MEXBEJOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIOJIDKHOCTHOE JIMIO, OTBETCTBEHHOE 34 HANIPABICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (HOPMHUPYET W HAMPABISAET B AJICKTPOHHOW (PopMe MOCPEACTBOM CHUCTEMBI
MEKBEJIOMCTBEHHOI'O 3JICKTPOHHOTO B3aUMOJECUCTBUS (IIPU OTCYTCTBUU TEXHHUYECKOMU
BO3MOXXHOCTH — HWHBIMH CIOCO0aMHM) 3ampoChl O TPEIOCTABICHUH JOKYMEHTOB U
CBEJICHUM, PETYCMOTPEHHBIX TYHKTOM 2.6.1 aAMUHUCTPATUBHOIO PETJIaMEHTA.

AJIMUHHUCTPATUBHbBIE MPOLEAYpPHl, YCTAHABIMBAEMBbIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JICHb MPUHATHS 3asBJICHUS HA PACCMOTPEHUE.

PesynbTaTamMu  BBINIOJTHEHUS ~ aJMHHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
HalpaBJiCHHblE B OpraHbl BJIACTH W (WJIM) TMOJBEAOMCTBEHHbIE OpraHaM BJacTU
OpraHu3aIuu 3aIpOChHI.
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3.4.3. CnenuanucThl  MOCTaBIUIMKOB JIaHHBIX HA OCHOBAaHUU  3aIpPOCOB,
MOCTYMNUBIINX YE€pPe3 CUCTEMY MEXKBEIOMCTBEHHOTO 3JEKTPOHHOTO B3aUMOJICUCTBUS,
MPENOCTABISAIOT  3alpaliuBaeMble JTOKYMEHThl (MH(POPMALMIO) WM HAIPABISIOT
yBEJIOMJIEHUSI 00 OTCYTCTBUM JOKyMEHTa W (Wiau) uHpOpMaIuu, HEOOXOIUMBIX s
MPEI0CTaBICHUS MYHUIIUNIAIBHON YCIYTH (Jlajiee — yBeJOMIIEHHE 00 OTKase).

AJIMUHHUCTPATUBHBIE TPOIEAYPHI, YCTaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJTHSIOTCS] B TEYEHUE TPEX JTHEH CO JIHS MOCTYIJICHUSI MEXBEIOMCTBEHHOTO 3ampoca
B OpraH WU OpraHU3aIuIo, MPEOCTABISIONINE JOKYMEHT U MH(OPMALIUIO, €CJIM UHbIE
CPOKM TIOATOTOBKM U HalpaBJICeHUs OTBETa HAa MEXXBEJOMCTBEHHBIM 3alpoc He
yCTaHOBJEHBI  (epepaJbHBIMU  3aKOHaAMM, TIPABOBBIMU akTaMu [IpaBuTenbCcTBa
Poccuiickoit denepaiiuu U OPUHATHIMU B COOTBETCTBUU C (efiepabHBIMU 3aKOHAMU
HOPMAaTUBHBIMU MPABOBBIMU akTamMu PecryOnuku Tarapcras.

PesynbTaTamMu  BBITIOMHEHUS ~ aIMUHUCTPATUBHBIX  TMPOLEAYP  SBIISIIOTCS:
JIOKYMEHTHI (CBEJICHUsI), HEOOXOIUMBIC JIJIsl MPEOCTABICHUS MYHHITUIIATLHON YCIIYTH,
160 yBeomieHue 00 0Tka3e, HalpaBiIeHHbIE JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
HaIpaBJIeHUE MEKBEJOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIOJ’KHOCTHOE JIUII0, OTBETCTBEHHOE 3a HANPaBJICHUE MEKBEIOMCTBEHHBIX
3aMpoCoB:

MOJIy4aeT 3alpalinBaeMble YEpe3 CHUCTEMY MEXKBEIOMCTBEHHOTO AJIEKTPOHHOTO
B3aMMOJICUCTBUS  JTOKYMEHTBHI (CBEIEHUs), HEOOXOAUMBbIE [JIsi TPEJOCTABICHUS
MYHUIIMTIAIBHON yCIyTH, JU00 yBeIOMJIEHHE 00 OTKa3e MpH OTCYTCTBUM JOKYMEHTA U
(wn) uaopmauu;

P HAJTMYKUK OCHOBAHMM, IPETyCMOTPEHHBIX MYHKTOM 2.7.1 aIMUHUCTPATUBHOTO
perjiiaMeHTa, MOJATOTAaBIMBAET MPOEKT pEIIeHHs 00 OTKa3e B MpHEME TOKYMEHTOB,
HEOOXOUMBIX JJIsl IPEIOCTABICHHS] MyHUIIUITAIbHON YCIYTH.

[IpoexkT pemieHuss 00 OTKa3e B MpHEME JAOKYMEHTOB, HEOOXOIMMBIX LIS
NPEIOCTaBICHUS MYHUIIUTAIBHON YCIIYTH, C YKa3aHUEM MPUYUH O0TKa3a (B ciyyae, eciu
OCHOBaHUS JUIsl OTKa3a B IMpUEME JOKYMEHTOB, HEOOXOIUMBIX IS MPEAOCTaBICHUS
MYHUIIUTATIBHON yCITyTH, CBSA3aHbI C HAPYIICHUEM YCTAaHOBJICHHBIX TPEOOBAHUH K TAKUM
JOKYyMEHTaM, OCHOBAaHUS MJIsl OTKa3a B IPUEME JOKYMEHTOB [OJKHBI COJEPKATh
uH(pOpPMAIIO 0 HAMMEHOBAaHWU JTOKYMEHTOB (MHGOpMAINK, CBEICHUM), KOTOPHIC HE
MPEACTABIEHbI, COAEPXXAaT HEJOCTOBEpHblE M (WJIM) MTPOTHUBOPEUYMBBIE CBEACHUS,
opopMJIeHBI C HapyIIEHHEM YCTAaHOBIEHHBIX TpeOOBaHWM), HAMpaBIsSeTCS Ha
COTJIACOBAHME B YCTAHOBJIEHHOM TIOPAJIKE ITOCPEACTBOM CHUCTEMBI 3IIEKTPOHHOTO
JOKYMEHTO000pOTA.

CornacoBaHnue MpoeKTa penieHust 00 0TKas3e B MprueMe TOKyMEHTOB, HEOOXOIMMBIX
JUIsT  TIPEOCTAaBICHUS MYHUIUIAIBHOW YCIYyTH, OCYUIECTBIAETCS B TMOPSIKE,
MNPEeAyCMOTPEHHOM MYHKTOM 3.5.3 a AMHUHUCTPATUBHOI'O PETIAMEHTA.

AJMUHHUCTPATUBHBIE MPOLEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIIOTCS B JICHD MOJIYYECHUS CBEJICHUI IO MEKBEJOMCTBEHHBIM 3aMIPOCaM.

PesynbTaTamMu  BBIMIOJHEHUS ~ aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JIOKYMEHTHI (CBEJICHUsI), HEOOXOIUMbIE ISl IPEIOCTABICHUSI MYHUIIUIAIIBHOW YCIYTH,
MPOEKT pelieHus: 00 0TKaze B MpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TPEAOCTABICHUS
MYHHUIUITAIBHON YCIIYTH.
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3.4.5. Hcnonnenue mnpoueayp, YKa3aHHbIX B TmyHkTtax 3.4.2, 3.4.4
aAMUHUCTPATUBHOIO  pErVIAMEHTa, MpHU HAJIUYUU TEXHUYECKOM BO3MOKHOCTH
OCYIIECTBIISIETCSI B AaBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHOU
MH(OPMAIIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW Il OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIMOAIBHBIX YCIYr, B TOM 4YHCJI€ C MOMEHTa pErucTpaluu 3asiBICHUS B
COOTBETCTBHHM C IMYHKTOM 2.13 aAMUHHUCTPATUBHOTO PETVIAMEHTA.

3.4.6. MakcuManbpHbIl CpPOK BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYD,
yKa3aHHBIX B MYHKTE 3.4 aAMUHUCTPATHUBHOIO PErilaMEHTa, COCTaBIAECT TPU pabOUYUX
THSL.

3.5. [loaroroBka pe3ysibTaTa MyHULMIIAIIBHOW YCIYTH

3.5.1. OcHoBaHWeM Hayaja BBINOJHEHUS] QJIMUHUCTPATUBHOU TMPOIEAYPHI
SIBJISIETCSL TOCTYIUICHHWE OT JOJDKHOCTHOT'O JIMIIA, OTBETCTBEHHOTO 3a HaIpaBJICHUE
MEXBEJIOMCTBEHHBIX  3allpOCOB, JOKYMEHTOB (CBEICHMI), HEOOXOAUMBIX IS
IPEAOCTABICHUS MYHUIIUTTIAIIBHOW YCITYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIMOJHEHUE aIMUHHCTPATUBHOU
IPOLIEAYPhI, SIBISETCA CeKpeTaph VCIMOTHUTEILHOTO KOMHUTETa YJIbSTHKOBCKOTO
CEJIBCKOr0 TOCENIEHUsS (Jajnee - JOJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a MOATOTOBKY
pe3yabpTaTa NpeJoCTaBICHUS] MyHUIUIIAJbHOW YCIYTH).

3.5.2. JIomKHOCTHOE JMIO, OTBETCTBEHHOE 3a TMOJArOTOBKY pe3yibTaTa
IPEAOCTABICHUS MYHULIMTIIATBHON yCIIYTH:

paccmaTpuBaeT CHOPMHPOBAHHBINA KOMIUIEKT JTOKYMEHTOB, HEOOXOAMMBIX IS
PEAOCTABICHUS MYHULIMTIATBHON YCIIYTH;

IpU BBIABICHUM OCHOBAaHUW JJIsI OTKa3a B MPEIOCTABICHUM MYHHUIIMIAIbHON
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aAMUHUCTPATUBHOIO PETJIAMEHTA, MOJrOTABINBAET
IPOEKT PEIIeHHs 00 0TKa3e B MPEAOCTABICHUN MYHUITUTIATBHON YCITIYTH;

B CJly4ae OTCYTCTBUSI OCHOBAHUU ISl OTKa3a B IPEAOCTABICHUN MYHUIIMIIATbHON
YCIIYTH, IPETYCMOTPEHHBIX TYHKTOM 2.8.2 aAMUHUCTPATUBHOTO PErJIaMEHTA, IO UTOraM
pPacCMOTpPEHHUs JOKYMEHTOB, HEOOXOIUMBIX IS TMPEJOCTABICHUS MYHUIIUIAIbHON
YCIIYTH, NOJIFOTaBIUBAET MIPOEKT Pe3yJibTaTa MPEIOCTABICHNUS] MyHULIIUIAIbHON YCIyTH
B COOTBETCTBHUH C MOJAMYHKTaMu 1 — 3 myHkTa 2.3.1 aiMUHUCTPATUBHOI'O PETJIAMEHTA;

HaIlpaBsieT  MOATOTOBJIEHHBIA  NIPOEKT  pe3yibTaTa  MNPEIOCTaABICHUS
MYHULIUMIAIIBHOM YCIYTM Ha COIVIACOBAHHWE B YCTAHOBJICHHOM MOPSJKE MOCPEICTBOM
CUCTEMBI DJIEKTPOHHOTO JOKYMEHTOO0O0pOTA.

AJIMUHHUCTPATUBHBIE TPOLEAYpPHl, YCTAaHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJHOTO paboyero JHs.

Pe3ynbTaTamu BBINOTHEHUS AJMUHUCTPATUBHBIX MPOLIEAYD SBISIOTCSA: MPOEKT
peuieHus 00 0TKa3e B MPEAOCTABICHUN MYHULIMIIAIBHOW YCIYTH, CIPABKH (BBIMHCKH).

3.5.3. CornacoBanue H MNOANUCAHHE IPOECKTA peE3yJibTaTa MPEIOCTABICHUS
MYHULUMAIBHOW  yCIyru (Jajsee — TMPOEKThl JIOKYMEHTOB)  OCYILECTBISETCS
PYKOBOJUTEIEM CTPYKTYPHOTO MOApPa3JeNeHUsl, OTBETCTBEHHOTO 3a MOATOTOBKY
pe3ysibTaTa MYHUUMIAIBHOM  yCIOyrW, 3amectureniem PykoBomgurens  Oprana,
PykoBonurenem Oprana.

[ToaroToBneHHBIE MPOEKTHI TOKYMEHTOB, UMEIOIINE 3aMEUYaHusi, BO3BPALIAIOTCS
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Ha JI0paOOTKy JMIy, OTBETCTBEHHOMY 3a IOJTOTOBKY pe3yJbTaTa MYHHULHUIAIbHON
yeinyru. [locne ycTpaHeHHsl 3aMe4aHHil MPOEKThl JOKYMEHTOB IMOBTOPHO MEPENAIOTCS
JUISL COTJIACOBAHUS U MOATMCAHUS.

PykoBoautens OpraHa mpu pacCMOTPEHUU MPOEKTOB JOKYMEHTOB IPOBEPSET
coOJII0/IeHNe aIMUHUCTPATUBHOIO perjaMeHTa J0KHOCTHRIMY Juiiamu OpraHa B 4acTU
CPOKOB BBITIOJIHEHUS AJMUHUCTPATUBHBIX MPOIEAYpP, HX TIOCIEIOBATEILHOCTH U
MOJTHOTHI, HAJIMYUSI COIVIACOBAHUMN YIOJHOMOYEHHBIX JOJKHOCTHBIX jull OpraHa B
CUCTEME 3JIEKTPOHHOT'O TOKYMEHTO000pOTa.

B cinyyae BbIsIBIEHMST  HapylmIeHUH B YacTH  CPOKOB  BBITIOJTHEHUS
aIMAHUCTPATUBHBIX MPOLEAYP, UX TOCJIEIOBATEIIBHOCTH W TMOJHOTHI PyKoBOAUTEH
Oprana UHUIIUUPYET MPUBJICYECHUE K OTBETCTBEHHOCTH JIUII, TOMYCTUBIINX HAPYIIICHHUS,
B COOTBETCTBHHM C IIYHKTOM 4.3 aIMUHUCTPATUBHOTO periaMeHTa.

AJMUHHUCTPATUBHBIE TMPOIEAYpPHl, YCTAaHABJIMBAEMbIE HACTOSAIIUM MYHKTOM,
BBITIOJHSIOTCS] B TEUEHHE OJHOTO paboyero JIHS.

Pe3ynbpTaTamMu BBIMOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYDP SBISIIOTCS: pPEIIeHUE
00 OTKa3e B MpUeMe JOKYMEHTOB HEOOXOJUMBIX JIJISl MPEAOCTABICHUS MYHUIIUTAIbHON
yclyry, penieHue o0 OTKa3e B NPENOCTaBICHUU MYHHUIMINAIBHOM YCIyrH, CHpaBKa
(BBIMKCKA).

3.5.4. Hcnonnenwe mpoueayp, YKazaHHbIX B TnyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pEIrJIaMeHTa, TMpU HAIWYUU TEXHUYECKOM BO3MOKHOCTHU
OCYIIECTBIISIETCSI B aBTOMAaTUYECKOM PEXUME C UCIIOJIb30BAHUEM aBTOMATHU3UPOBAHHON
MH(GOPMAIIMOHHON CHUCTEMBI, MpeJIHAa3HAYEHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX H
MYHUIIUTAIBHBIX YCIYT.

MakcuMalbHbBIN CPOK BBIMOJHEHUS aIMUHUCTPATUBHBIX MPOIEAYD, YKA3aHHBIX B
nyHKTE 3.5. aIMUHUCTPATUBHOTO PErJaMEHTa, COCTABIIAECT OJNH pabounii JEHb.

3.6. Beinaua (HampaBiieHHE) 3asBUTENIO Pe3yJibTaTa MyHUIIUTIATBHON YCIIYTH

3.6.1. OcHoBaHMEM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHONW MPOLIEAYPHI
ABJISIETCS TOJIy4YEeHUE JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHUE
aIMUHHUCTPATUBHON MpOUENYypbl, JOKYMEHTa, MOATBEPKAAIOUIEr0 MPEIOCTABICHHE
MYHHULUITAIBHON YCIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJIMHHUCTPATUBHON
MpOLIEAYPhI, SBISAETCS CeKpeTrapb VICMOMHUTENBHOTO KOMUTETAa Y IIbSHKOBCKOTO
CEJIbCKOr0 IMOCENIeHHs (Jajee - AOHKHOCTHOE JIMI0, OTBETCTBEHHOE 3a BbIJAUYY
(HampaBi€eHUE) JOKYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HampaBlICHUE)
JOKYMEHTOB:

o0ecrneunBaeT perucTpaluio U BHECEHHE CBEJICHUM 0 Pe3yIbTaTe MPeI0CTaBICHUS
MYHULIUMAIBHOW YCIYTH B MOJICUCTEMY BEJEHHUS JIOKYMEHTAIIMM aBTOMAaTU3UPOBAHHON
MH(MOPMAIIMOHHOW CHCTEMBI, MPEIHA3HAYEHHOW ISl OKa3aHUs TOCYIapCTBEHHBIX H
MYHULIUMAIBHBIX YCIIYT;

M3BEUIAET 3asiBUTENIA (€0 MPEJCTABUTENISI) CIOCOOOM, YKa3aHHBIM B 3asIBJICHUU, O
pe3yibTaTe MPeAOoCTABICHUS MYHUIUMNAIBHOW YCIYTHM U O BO3MOKHOCTU MOJYYEHUS
pe3yapTaTa peaoCTaBIeHNUs] MyHUIMITaNbHOU ycinyru B Oprane win B MOLI.
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Hcnonnenne  mpouenyp INpU  HAIMYAM  TEXHUYECKOM  BO3MOXKHOCTHU
OCYILIECTBIIIETCS B ABTOMAaTUYECKOM PEXUME C MCIOJB30BAaHUEM aBTOMATU3UPOBAHHOM
MH(OPMAIMOHHONW CHUCTEMBI, MPEAHA3HAYEHHOW I OKa3aHWUsS TOCYJapCTBEHHBIX U
MYHUIIUNATBHBIX YCIIYT.

AJMHAHHMCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSAIIMM ITyHKTOM,
BBINIOJIHAIOTCSL B TEUYEHHWE OJHOr0 paboyero AHS CO JHS NOJANUCAHUS JOKyMEHTAa,
SBJISIIOLLETOCS pE3yABTaTOM IPEAOCTABICHUS MYHULANAIBHOM YCIIYTH,
YIOJTHOMOYEHHBIM JIOJKHOCTHBIM JinlioM Oprana (Opranom).

Pe3ynpraTamMu  BBINOJHEHUS  aJAMUHUCTPATUBHBIX  TMPOUEAYpP  SBIISIIOTCS:
pa3MENIeHuEe CBEAEHUN O pe3yJbTaTe NPEAOCTABICHUS MYHULUIAIBHOW YCIyTH B
MH(GOPMAIIMOHHBIX CUCTEMAaX, U3BEILIEHNE 3asIBUTEINS (€T0 MPECTaBUTENS) O Pe3yJIbTaTe
pEeIOCTaBICHUS MyHUIIUTAIBHON YCIIYTH U CIIOCO0AX €ro MOJy4eHHUS.

3.6.3. Tlopsmox Bblauu  (HampaBl€HUs) pe3yJbTaTa  MPeJOCTABICHUS
MYHUIIMIATIBHON YCITYTHU:

3.6.3.1. [Ipu oOpamienun 3asgBUTENS 32 PE3YyJIbTATOM MYHHUIIMIAIBHOW YCIYTH B
ML, pabornuk M®I] BbIgaeT 3asBUTENIO PE3yAbTaT MyHHUIIUIAIIBHON yCIyTu B hopme
AK3EMIUISIpa DJIEKTPOHHOTO JOKyMEHTa Ha OymaxkHoM Hocutene. [lo TpeGoBaHuio
3asIBUTENISI BMECTE C DK3EMIUIIPOM AJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHTEJIEe
€My MPEeNOCTaBISAETCA AK3EMIUIAP 3JIEKTPOHHOTO JOKYMEHTa IIyTEM €ro 3alucH Ha
CbEMHBI HOCUTENb WHGOPMAIIUU WIM HANpPaBICHUS DSK3EMIUIApA 3JIEKTPOHHOIO
JOKyMEHTa MO DJJICKTPOHHOW moYTe B aapec 3asButrend. lIpu 3amucu Ha ChEMHBIN
HOCHUTENb MHGOPMAIIMK WM HAMPABIECHUU HK3EMIULIpPA AJIEKTPOHHOTO JIOKYMEHTa, Ha
OCHOBE KOTOPOTO COCTaBJICH 3K3EMIUISP 3JIEKTPOHHOIO JOKyMEHTa Ha OyMaKHOM
HOCHUTEJNE, MO AIEKTPOHHOM IMOYTE HUJIEHTHYHOCTHh TAKOrO HK3EMILISApPA 3JIEKTPOHHOTO
JOKYMEHTA 3K3EMILIAPY AJIEKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHTEIE 3aBEepseTCs
YIIOJTHOMOYEHHBIM COTPYIHUKOM C HCIIOJIb30BAHUEM YCHJICHHOW KBATH(UIIMPOBAHHOM
BJIEKTPOHHOM TTOJIITUCH.

AJIMUHHCTPATUBHBIE MPOUEAYPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJHSIOTCST B TIOPSAJKE OYEPETHOCTH, B JI€Hb MNPUOBITHA 3asBUTEIS B CPOKH,
YCTaHOBIICHHBIE perjaMmeHToM pabotel MOLI.

Pe3ynbraramu BBIIOJHEHUS aAMUHUCTPATUBHBIX MPOLENYP SIBIAIOTCS: (PUKCALUs
¢dakTa BBIIAYM pe3ysbTaTa MPEAOCTaBlIeHUs MyHHIMTNAIbHOU yciuyrd B AVC M®I],
pE3yJIbTAT NPEAOCTABICHNS] MyHULIUIIAJBHON YCIYTH, BBIIAHHBIN 3asIBUTEIIO.

3.6.3.2. Ilpu oOpaiieHun 3asgBUTENS 32 PE3YIHTATOM MYHHUIIUNATBHOW YCIYTH
yepe3 Enunbilii, PecnyOnukaHckuid mopTan 3asBUTENI0 B JUYHBIA KaOMHET
ABTOMAaTHUYECKH HAINpPABISAECTCA AJIEKTPOHHBI 00pa3 JIOKYMEHTa, SBIISIIOLIETOCS
pE3yJIbTATOM MPEJOCTABICHUS] MYHULMIAIBHOW YCIyTH, MOJNUCAHHBIM YCHJIEHHON
KBaJTU(UIIUPOBAHHOM 3JIEKTPOHHOM MOAMKUCHIO YIIOJTHOMOUYEHHOTO JTOJKHOCTHOTO JIMLIA
Oprana (Opranom).

AJMUHUCTpATUBHBIE MPOLEAYPHl, YCTAHABIMBAEMBbIE HACTOALIUM ITYHKTOM,
BBIITOJIHAIOTCS B JICHb IOANMCAHUsA JOKYMEHTA, IMOATBEPKIAIOLIETO IMPEIOCTaBICHHUE
(0TKa3 B MpenOCTaBIEHNN) MYHULIUIIAILHON YCIIYT'H, YIOJHOMOYEHHBIM JOJKHOCTHBIM
nuuoM Oprana (Oprasom).

PesynbTaTamMu  BBINIOJTHEHUS ~ aJIMUHUCTPATUBHBIX  MPOUEIYP  SIBISIOTCS:
HampaBlieHHe (TIpeloCTaBieHUe) C ucnojib3oBaHueM Epunoro, PecnyOnnkaHckoro
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noprasa 3asBUTENI0 JTOKYMEHTA, MOATBEPKIAIOIIETO MPEA0CTABICHUE MYHUIUIIATbHON
yCIIyTH (B TOM YHCJI€ OTKAa3 B MPEJOCTABICHUN MYHULIUIIAIbHON YCIYTH).

3.6.3.3. IIpu oOpaimieHuu 3asaBUTENS 32 PE3YyJIbTATOM MYHHUIIMIAIBHOW YCIYTH B
OpraH, IOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIJauyy (HampaBiieHUE) JOKYMEHTOB,
BBIJIAET 3asBUTENIO PE3yJbTaT MyHHIMNAIbHOW yciyru. [lo TpebGoBaHMIO 3asiBUTENS
BMECTE C OK3EMIUIIPOM HIEKTPOHHOTO JOKyMEHTa Ha OyMa)KHOM HOCHUTENE €My
MPENIOCTABISAETCS IK3EMIUISIP AIEKTPOHHOTO JOKYMEHTA IyTEM €T0 3alliMCH Ha ChbeMHbIN
HOCHUTENIb MH(QOpPMALMU WM HANPABICHUS 3K3EMIUIIpA 3IEKTPOHHOIO JOKYMEHTa IO
JIEKTPOHHOH MOYTE B aJpEC 3asIBUTEIIS.

AJMUHUCTpATUBHBIE TMPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOALIMM IYHKTOM,
OCYIIECTBIISIIOTCS B OPSJIKE OUEPEAHOCTH, B JIEHb IPUOBITHS 3asBUTENSI B COOTBETCTBUU
c [IpaBuniamMu BHYTpEHHETO TPYJOBOro pacnopsaka Opraxa.

Pe3ynpTaToOM BBINOJHEHUS aJMUHUCTPATUBHBIX MPOLEAYp SBISIOTCS: (hUKCAIUS
dakta BbLAAUM  pe3yibTaTa  MPEAOCTABICHUS  MYHUIMIAIBHOM  YCIyru B
aBTOMAaTU3WPOBAaHHOW WH(MOPMAIIMOHHONW CHUCTeME, MpeIHA3HAYCHHOW HJisi OKa3aHHs
rOCY/IapCTBEHHBIX U MYHULIUIIATIBHBIX YCIIYT.

3.7. UcnipaBieHne TEXHUYECKUX OMMUO0K

3.7.1. B ciiyyae oOHapy>KeHHUsI TEXHUYECKON OMIMOKHU B TOKYMEHTE, SIBIISIOIIEMCS
PE3yNIbTATOM MYHUIIUTIATBHOM YCIYTH, 3asBUTENb HarpasisieT B Oprau:

3asBleHHEe 00 WCIpaBICHUM TEXHUYECKON omuoku (mpuioxkenue Ne 5 K
HACTOSIIEMY aIMUHUCTPATUBHOMY PETJIaMEHTY);

JIOKYMEHT, BBIJIAaHHBIN 3asSBUTENIO0 KaK pPE3yJbTaT MYHUIMIAIBHOW yCIyTH, B
KOTOPOM COJIEPKUTCS TEXHUYECKas OIMOKa;

JOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CUITY, CBUICTECIBCTBYIOIINE O HATUYUU
TEXHUYECKOU OIIMOKH.

3asiBieHre 00 HCHpPABICHUM TEXHMYECKOW OMIMOKU B CBEACHUSX, YKA3aHHBIX B
JTOKYMEHTE, SIBJISIIOIIEMCSI PE3YJIbTATOM MYHUIIUIIATBHON yCIYyTH, MTOAACTCs 3asiBUTEIIEM
(YIOJTHOMOYEHHBIM TPEACTABUTENIEM) MOYTOBBIM OTIPABICHHEM (B TOM YHCIE C
MCITOJIb30BAaHUEM DJIEKTPOHHOU NOUTHI), 1100 uepe3 Enunbiii, PecyOnukanckuii mopran
i MOII.

3.7.2. JIOMAKHOCTHOE JINII0, OTBETCTBEHHOE 32 MPUEM JTOKYMEHTOB, OCYIIECTBIISIET
MpUEM 3asBIICHUS 00 MCTIPABICHUN TEXHUYECKOUW OIIMOKH, PETUCTPUPYET 3asBICHUE C
MPUJIOKEHHBIMHU JJOKYMEHTAMHU U MIEPEIAeT UX JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMBIE HACTOAIIUM ITYHKTOM,
BBITIOJIHSIOTCS] B TEYEHUE OJJTHOTO pabouero AHs ¢ AaThl PETUCTPALUU 3asIBJICHUS.

Pe3ynbTaTamu BBINOJHEHUSI aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: MPUHSITOE
1 3aperUCTPUPOBAHHOE 3asBJIICHHE, HAMPABICHHOE HAa PACCMOTPEHHUE JOJKHOCTHOMY
JIMITY, OTBETCTBEHHOMY 32 00pabOTKY JOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHI W B IEJSIX BHECEHHUS HCIPABICHU B JOKYMEHT,
SBJISIIOLIUNCS. PE3YIbTATOM MPEIOCTABICHUS] MYHULIMNAIbHON YCIYrd, OCYIIECTBISET
MPOLEAYPhI, MPETyCMOTPEHHBIE MYHKTOM 3.5 aJAMUHUCTPATUBHOTO perjiaMeHTa, u
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BBIJIACT HWCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YIMOJHOMOUYECHHOMY IMPEICTABUTEIIO)
JUYHO TIOJ] POCIHCH C U3BIATHEM Yy 3asgBUTENA (YIMOJHOMOYCHHOTO TPEACTABUTEIS)
OpUTHHAJIa TOKYMEHTa, B KOTOPOM COJICPKHUTCS TEXHHUECKas OMMOKa, WM HATPaBIISICT
B aJpec 3asBUTENS IMOYTOBBIM OTIPaBICHUEM (TIOCPEACTBOM DJICKTPOHHOW TIOYTHI)
MMMCBMO O BO3MOXXHOCTH TIOJIYYEHHUS JTOKYMEHTa TpH mpeaocTtaBicHur B Oprad
OpUTHHAJIA TOKYMEHTA, B KOTOPOM COJICP)KUTCS TEXHUYECKas OIIHMOKa.

AJIMUHUCTpATHBHBIC MPOICAYPHI, YCTAaHABIMBAEMBbIC HACTOSAIIUM ITYHKTOM,
BBITIOJTHSAIOTCS B TEUYCHHE JBYX pabOYMX JHEW IOCiIe OOHAPYKEHUS TEXHUYECCKOU
OIIMOKH WJTH TIOJTYYEHUS OT JIF000TO 3aMHTEPECOBAHHOTO JIUIIA 3asBJICHUS O TOMYIICHHOM
OIIINOKE.

PesynpTaTamMu BHIMOIHEHUS a IMUHUCTPATUBHBIX MPOIICAYP SBIISTIOTCS : BBITAHHBIN
(HampaBJICHHBIH ) 3aABUTEITIO JOKYMEHT.

4. Tlopsaok u (popMbI KOHTPOJIA 32 MPeAOCTABIEHUEM MYHHIUNIAIbHOM
yCIyru

4.1. TlopsAiok OCYIIECTBICHUS TEKYIIETO KOHTPOJIS 32 COOJIIOICHUEM U UCTIOJTHEHUEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMLIAMHU TTOJ0KEHUN aJIMUHUCTPATUBHOTO
perjamMeHTa U UHbIX HOPMATUBHBIX [IPABOBBIX aKTOB, YCTAaHABIMBAIOIINX TPEOOBAHUS K
IPEJOCTAaBICHUIO0 MyHUIIMIIAIBHON YCIYTH, a TAKXKE NPUHATHEM UMU PEILIEHUN

KoHTponb 3a MONMHOTON M Ka4e€CTBOM MPEIOCTABICHUS MYHULIMNAIBHON YCIyrd
BKJIIOUAET B ce0s BBISBICHUE M yCTPAaHEHWE HAPYIICHUM TIpaB 3asiBUTENICH, POBEICHNE
POBEPOK  COOJNIOJEHUS TPOLEAyp TMPEAOCTAaBICHUS MYHHUIIMIAIBHOW  YCIYTH,
MOJTOTOBKY pPEIIeHU Ha elcTBUs (Oe31eCTBIE) JOJDKHOCTHBIX JIUI] OpraHa MECTHOTO
CaMOYTpPaBJIEHUS.

dopMaMu  KOHTPOJSL 32 COOJIOJEHWEM MCIOJHEHUS aAMUHUCTPATUBHBIX
IpOLEeNyp SBISIOTCSA:

1) mpoBepka M COIVIACOBAHWE TMPOCKTOB JOKYMEHTOB TI0 TMPEAOCTABICHHIO
MYHHUIUITAJIBHON yCIIYTH;

2) IPOBOTUMBIC B YCTaHOBJIEHHOM MOPSAKE IIPOBEPKHU BEJICHUS
JEJIONTPOU3BOJICTBA;

3) IpoBeicHHE B YCTAHOBJICHHOM TOPSIIKE KOHTPOJIBHBIX TPOBEPOK COOITFOICHUS
MPOLEIYDP NPEAOCTABICHNS MyHULIMIIATBHONW YCITYTH.

B memsax Tekymero KOHTpOJS MCIHOJB3YIOTCS CBEICHUS, WMEIOIIHUECS B
ANIEKTPOHHOUN 0a3e MaHHBIX, CIy)KeOHas KOPPECIOHACHINS, YCTHAas W TUCHMCHHAs
uHbOpMAaIUS TOHKHOCTHBIX JIMII, OCYIIECTBISIONINX BHITIOJHEHNE aMUHUCTPATUBHBIX
MPOLENYD, KYPHAIBI y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U IPYTU€ CBEICHMUS.

JIns ocyiiecTBiIEHHST KOHTPOJIS 32 COBEPLIEHUEM JIEUCTBUM MPU NPEAOCTABICHUN
MYHUIMIIAJIBHON YCIYIM M NOPUHATHUU PEIIEHUA PYKOBOJIMTENIO OpraHa MECTHOTO
CaMOYIIPaBJIEHUS NPEACTABISIIOTCS  CIPABKHM O  pe3ysbTaTax MPEIOCTaBICHHUS
MYHHUIUITAIBHON YCIIYTH.

O ciyyasix 1 IpuYMHAaxX HapYLICHUSI CPOKOB, MOCIIENOBATEILHOCTH U COJICPKAHUS
aIMUHUCTPATUBHBIX MPOUEAYP [OJKHOCTHBIC JIMIAa HEMEUICHHO WH(OPMUPYIOT
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PYKOBOIMTENSL OpraHa, IpPEeJOCTaBIAIOIIET0 MYHHUIMIAIBHYIO YCIYTy, a TaKxKe
NPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYILIECHU.

Texymuii KOHTpOJb 3a COOJIIOJEHHWEM MOCIEI0BAaTEIbHOCTA  JIEUCTBUMH,
ONpPEACICHHBIX  AIMHUHUCTPATUBHBIMM  MPOLEAYpaMHu 1O  MOPEAOCTABICHUIO
MYHUIUTIAIBHON  YCIYTH, OCYILIECTBISAECTCA 3aMECTUTENIEM PYKOBOJIMUTEIS OpraHa
MECTHOTO  CaMOYMpAaBJICHUS, OTBETCTBEHHBIM 3a OpraHU3aluil padoOThl MO
MIPEAOCTABIECHUIO MYHUIIMIAIBHON YCIYTH, HAYAJIbBHUKOM OTJIEJA, OCYLIECTBISIOIIETO
OpraHU3aIuIo0 padoThl MO MPETOCTABICHUI0 MYHUIIUTTIAIIBHON YCITYTH.

[lepedyeHb MOKHOCTHBIX  JIMI, OCYHIECTBIISIIOIIMX  TEKYIIHH  KOHTPOJIb,
YCTAHABJIUBAETCA TMOJIOKECHUSIMU O CTPYKTYPHBIX MOJPA3JAEICHUSIX OpraHa MECTHOrO
CaMOYIIPaBJICHUS U JOJDKHOCTHBIMU PETJIaMEHTaMH.

4.2. Tlopsa10K 1 NEPUOJUYHOCTD OCYIECTBIICHUS IJIAHOBBIX U BHEIJIAHOBBIX TPOBEPOK
MOJIHOTHI M KaueCTBa MPEJ0CTABICHUS MYHUIIMITAILHON YCIYTH, B TOM YHCIIE TIOPSI0K
1 GOPMBI KOHTPOJIS 32 MOJHOTOM M Ka4eCTBOM MPEAOCTABICHUS MYHUIUIIATBHOM
yCIyTu

4.2.1. KoHTpoJIb 32 TTOJTHOTON Y KAa4€CTBOM IMPEOCTABICHUS MYHHUIIUTIATEHON
YCIYTHU OCYIIECTBIIsIETCA B popMax:

1) npoBeaeHust TpOBEPOK;

2) paccMOTpeHus kaiob 3asBuTeseit Ha aercTBus (O0e3aerictBue) Oprana, a
TaK)K€ MX JOJDKHOCTHBIX JIML, MyHUIIUIIAJIbHBIX CIIYKALUX.

4.2.2. B uensx ocyuecTBIEHUSI KOHTPOJIS 3a OJHOTOM U Ka4€CTBOM
PEAOCTABICHUS MYHULIMIAIBHON YCIyTH IPOBOJATCS TUIAHOBBIE M BHEIJIAHOBbBIE
npoBepku. [TopsaoK 1 NepuoANYHOCTD OCYIIECTBICHUS IIJIAHOBBIX IIPOBEPOK
yCTaHaBIMUBaeTCs TuiaHoM paboTel Oprana. [Ipu mpoBepke MOTyT paccMaTpuBaTHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEIOCTABIEHUEM MYHULIUIIAIBHOW YCIYTU (KOMIUIEKCHbBIE
IPOBEPKU), UM OTIEIbHBINA BOIPOC, CBA3aHHBIN C MPEJOCTABICHUEM MYHULUIIATIBHOM
yCIIyTH (TemaTuueckue npoepku). [IpoBepka Takke MOXKET MPOBOAUTHCS 110
KOHKPETHOM jkannobe 3asBUTEIIS.

4.2.3. BHem1aHOBBIE MPOBEPKHU IPOBOJISITCS B CBSI3U C IPOBEPKOUN yCTPAHEHUS
paHee BBIABICHHBIX HAPYIIEHUN aIMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B CIydyae
noJIy4eHusI jkano0 3asBuTeneit Ha nerictBus (Oe3meiicTBue) Oprana, a TakKe UX
JTOJKHOCTHBIX JIML, MyHUIIUIATBHBIX CITYKaIUX.

4.2.4. Pe3ynbTathl NpOBEPKU ODOPMIISIIOTCS B BUE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEAOCTATKU U MPEJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JIOKHOCTHBIX JIUI OpPraHa, MpeI0CTaBIAIONIErO
MYHULIUMAIBHYIO YCIIYTY, 3a PelieHus: U qeicTBUs (0e3eiCTBIE), MPUHUMAEMbIE
(ocymiecTBIsieMbI€) UMH B XO/I€ MMPEOCTABICHUSI MYHUITUTIATbHON YCIYTH

ITo pe3ynpTaram NpoOBEAECHHBIX MPOBEPOK B CIydae BBIABICHUS HAPYLICHUW ITPaB
3asBUTEJICH BUHOBHBIC JIMIA IPUBIIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBUU C
3aKOHOJaTeNbcTBOM Poccuniickoit denepannu.
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PykoBoauTenb opraHa MECTHOI'O CaMOYIPABICHHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asIBJICHU.

PykoBoauTenb (3aMecTUTENb PYKOBOJAUTENS) CTPYKTYPHOrO MOJApa3IeIeHUs
opraHa MECTHOTO CaMOYIIPaBJIEHHUsI HECET OTBETCTBEHHOCTD 32 HECBOEBPEMEHHOE U (MJIH)
HEHaJIJIe)Kallee BBIMOJTHEHNE aJIMUHUCTPATUBHBIX JCHCTBUM, YKa3aHHBIX B pazjene 3
aJIMUHUCTPATUBHOTO pPErJiaMeHTa.

JIOJDKHOCTHBIE JIMIA M MHBIE MYHUITUTIATIBHBIE CITY)KalMe 32 PEeUICHUs U IeUCTBUS
(6e3nelicTBue), MNpUHUMaeMble (OCYIIECTBISEMBbIE) B  XOAE€  MPEIOCTABICHUS
MYHHUITUTIATbHON YCIIYyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJICHHOM
3aKOHOJATEIbCTBOM MOPSIKE.

4.4. TlonoxxeHusi, XapakTEPU3YIOIIHe TPeOOBAHUS K MOPSAIKY U opMaM KOHTPOJIS 32
IIPEIOCTABICHUEM MYHULIMITAJIBHOW YCIIYTH, B TOM YUCJIE CO CTOPOHBI IPAX/IaH, UX
00beIMHCHUH U OpraHu3aInuii

KoHnTponsb 3a npegocrapieHueM MYHULIUTTATIBHOM YCIIYTH CO CTOPOHBI TpaXk/iaH, UX
OOBEMHEHUN W  OpraHu3alui, OCYIIECTBISIETCS  MOCPEACTBOM  OTKPBITOCTU
NESTENbHOCTA  OpraHa  MECTHOTO  CaMOYMpaBJIEHUS  NpU  TIPEIOCTaBICHUU
MYHUIIUTAIBHON YCIYTH, MOJTYYEHHUS TIOJHOM, aKTyalIbHOUM U TOCTOBEPHON HH(POPMALIIH
0 TOPSIAKE MPETOCTABICHHUS] MYHULMIAIBHON YCIYrM UM BO3MOXKHOCTH J0CYAEOHOro
paccMoTpeHus oOpaieHuit (3kanmo0) B Mpoliecce MPEeJOCTaBICHUS MYHHUIIMMAIbHON

YCITYTH.

5. locyneOHblii (BHeCY1e0HBIIT) MOPSA0K 005KAJTOBAHNSA PellleHU U TeicTBUM
(0e3neiicTBHSI) OpranHa, NPea0CTABJIAOMIEr0 MyYHHIIUNIAJIBbHYIO YCJIYTY,
MHOTO(p)YHKIMOHAJIBHOI0 HEHTPA MPeI0CTABJICHUS FOCYAAPCTBEHHBIX H
MYHHMIUNAJBHBIX YCJIYT, OPraHu3anuii, ykasanHubix B yactu 1.1 craTtbu 16
@enepaabHOro 3akona Ne210-d3, a Takike UX J0JKHOCTHBIX JIMII,
MYHUIHIAJBHBIX CIYKAIUX, PA0OTHUKOB

5.1. 3asgBUTENM UMEIOT MPABO HA 00KAJTIOBAHUE B JOCYICOHOM MOPSIAKE PEIICHHMA
u JevictBuil (0e3meicTBHsI) OpraHa, MPEIOCTABISAIONIETO MYHHUIUMAIBHYIO YCIYTY,
JNOJDKHOCTHOTO — JIMLIa OpraHa, MpPeJOoCTaBIAIONIEr0 MYHHUIMIAIBHYIO  YCIYTY,
MYHULHUMAIBHOTO  CHY’XKallleT0,  PYKOBOJAMTENS  OpraHa,  MpeJoCTaBJISIOIIETO
MYHULIUNAIBHYIO yCIIyTYy, MHOTO(}) YHKIIHOHAITLHOTO LEHTpA, paboTHUKa
MHOTO()YHKIIMOHAJFHOTO IIEHTPa, OpraHU3aIHi, MPelyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3akoHa Ne 210-D3, a Takke UX paOOTHHUKOB.

3asiBUTENH MOYKET OOPATUTHCS C KATOOOH, B TOM YHCTIE B CICAYIONUX CIydasiX:

1) HapylieHne cpoka perucTpaiuu 3amnpoca O Npel0CTaBICHUH MYHHUIIMIATbHON
YCIyTH, 3a1poca, yka3aHHOro B cratbe 15.1 @enepanbHoro 3akona Ne 210-D3;

2) HapylIEHHE CpOKa MPENOCTABICHUS MYHUIMIAIBHOW yciyru. B ykazanHom
ciaydae gocyneoHoe (BHecyAeOHOe) 00)KalloBaHWE 3asBUTENIEM PCIICHUN W JEeUCTBUM
(6e3nelicTBrs1) MHOTO(YHKIIMOHATIBHOTO LIEHTPA, PAaOOTHHKA MHOTO(PYHKIIMOHAIBHOTO
LIEHTpa BO3MOXHO B CiIy4yae, €clii Ha MHOTrO()YHKI[MOHAJIbHBIN LIEHTp, PELICHUS U
nevctBust  (Oe3aelcTBHE)  KOTOPOTO  OOXKAMYIOTCS, BO3JIOkKEHAa (DYHKIUA 1O
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MPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHHIIMIAIBHBIX YCIyr B TOJHOM 0ObeMe B
MOpsAJIKE, onpeaeaeHHOM 4acThio 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3;

3) TpeOoBaHuE y 3a4BUTEINS JOKYMEHTOB MU UH(OpMAIK JTUOO OCYIIECTBICHHUS
NEUCTBUM, TIPEACTAaBIECHUE WM OCYIIECTBICHUE KOTOPBIX HE MPEAYCMOTPEHO
HOPMAaTUBHBIMM IpaBOBBIMM akTaMu Poccuiickonn ®Dexepaunyv, HOPMAaTUBHBIMU
npaBoBbIMH akTamu PecnyOnuku Tatapctan, MyHUIIMTATBHBIMU MPABOBBIMU aKTaMHU
JUTSL TPEAOCTABICHUSI MYHULIMTTAIBHOW YCITYTH;

4) oTka3 B MpUEME JOKYMEHTOB, MPEIOCTABICHUE KOTOPHIX MPEIYyCMOTPEHO
HOPMATUBHBIMU TPaBOBBIMU akTaMu Poccuiickoit ®denepanuu, HOPMaTUBHBIMU
npaBoBbIMU akTamMu PecnyOnuku TatapcTaH, MyHHUITUTIATLHBIMHU MPABOBBIMH aKTaMU
JUTSL TPEIOCTABJICHUSI MYHULIUITAIBHOU YCITYTH, Y 3asIBUTEIIS;

5) oTka3 B MpeaOCTaBICHUN MYHUIIUITAIIBHOW yCIIYTH, €CIIM OCHOBAaHUS OTKa3a He
peayCMOTPEHbI (peepaIbHBIMU 3aKOHAMU M TMPUHATHIMU B COOTBETCTBUU C HUMU
WHBIMH HOPMAaTHBHBIMH TPAaBOBBIMU akTamu Poccuiickoii dexneparuu, 3aKOHaMH U
WHBIMU HOPMaTUBHBIMU MMPABOBBIMU akTaMu PecryOnuku TaTapcTaH, MyHUITUTIATEHBIMU
paBOBBIMU akTaMu. B ykazaHHOM ciyuyae nocyneOHoe (BHecyneOHOe) 00)KaJoBaHHE
3asBUTENIEM PEIICHUN W JeUcTBUU (0e3aeicTBUSI) MHOTO(YHKIIMOHAJIBHOTO IIEHTPA,
paboTHMKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpa BO3MOXXHO B Cjydae, €ClId Ha
MHOTO(QYHKIMOHAIBHBIM IEHTP, pelleHus u JehctBus (Oe3aeiicTBHE) KOTOPOro
00XaTyloTCs, BO3JIOKEHa (QYHKIUS MO MPEJOCTABICHUIO  COOTBETCTBYIOIIUX
MYHUIIUTAIBHBIX YCIYT B TOJIHOM 00BEME B MOPSIIKE, OMPEAECTIEHHOM YacThio 1.3 cTaThu
16 ®denepanpHoro 3axkoHa Ne 210-D3;

6) 3arpeboBaHME C 3asABUTENS MPHU NPEIOCTABICHUM MYHUIIMIIAIBHON YCIYTH
IJIaThl, HE MOPEAYCMOTPEHHOW HOPMATUBHBIMHU IPABOBBIMH aKTaMH PoccuicKon
denepanuy, HOPMATHBHBIMH  IPaBOBBIMM  akTamu  Pecnyonumku — Tatapcran,
MYHULUNAIbHBIMU PABOBBIMU aKTaMU;

7) OoTKa3 opraHa, NpeIOCTaBIIAIONIEr0 MYHUIMIAIBHYIO YCIYTY, TOIKHOCTHOTO
JUIAa OpraHa, MPeJOCTABISIONIETO MYHUIIUNATBHYIO YCIYTY, MHOTO(YHKIIMOHATIHEHOTO
IEHTpa, pabOTHUKA MHOTO(YHKITMOHAIBHOTO LIEHTPa, OPTaHU3aIUi, IPETyCMOTPEHHBIX
gacteto 1.1 cratem 16 denmepanpHoro 3akona Ne 210-®3, wnmm ux pabOTHUKOB B
WCIIPABJICHUHN JOMYIIEHHBIX MU OIEYaTOK M OIMMOOK B BBIJIAHHBIX B PE3YJIbTATE
MPENIOCTaBICHUSI ~ MYHUIIMITAJIBHOM  YCIYTH  JOKyMEHTax Jub0  HapylleHHe
YCTAaHOBIIGHHOTO CpOKa TaKUX UCHpaBieHuil. B ykazanHoM ciydae mocyneOHOe
(BHecynmeOHOE) OOKalOBaHWE 3asABUTEIIEM pEUICHUH U JcicTBuil  (Oe3mercTBu)
MHOTO(YHKIIMOHATFHOTO  IIEHTpa, pa0OTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B CIIy4ae, €CIi Ha MHOTO(YHKITMOHAIBHBIA IEHTpP, PEUICHUS U JIEHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KeHa (QYHKIUS 110 IPEIOCTABICHHUIO
COOTBETCTBYIOIUX MYHUITUTIATBHBIX YCIYT B TIOJTHOM 00BEME B MTOPSIIKE, OTPEICTICHHOM
yacThto 1.3 ctateu 16 denepanbuoro 3akoHa Ne 210-D3;

8) HapyllleHHEe CpoKa WM TMOpsSJAKa BbIAAYM JOKYMEHTOB IO pe3yJibTaTaMm
MPEeAOCTAaBICHUSI MYHUIIMTIATBHON yCIIYTH;

9) nproCTaHOBJICHUE MPEJOCTABICHUSI MYHULIUITAIbHOW YCIIYTH, €CJIM OCHOBAHUS
MPUOCTAHOBJICHUS HE MPEAYCMOTPEHbl (pelepaibHbIMU 3aKOHAMU W MPUHSTHIMH B
COOTBETCTBUM C HHUMH HWHBIMU HOPMATHUBHBIMHU NPaBOBbIMU akTamu Poccuiickoi
®denepanuu, 3aKOHaMHM M MHBIMM HOPMATUBHBIMH TIPAaBOBBIMU aKTamMu PecnyOnnku
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TaTapcTaH, MyHUIIMTTAIBHBIMU TTPAaBOBBIMU aKkTaMH. B yka3zaHHOM ciiydae AocyaeOHOe
(BHECyneOHOE) O0O0KalloBaHUE 3asABUTEIEM peElIeHuNH U JeicTBui (Oe3aeicTBH)
MHOTO()YHKIIMOHAJBHOTO  LEHTpa, pabOTHUKAa MHOTO()YHKIMOHAJIBHOTO LEHTpa
BO3MOXKHO B CJIydae, €Clii Ha MHOTO(QYHKIIMOHAIBHBIA IEHTP, PEIICHUS U JEeUCTBUS
(Oe3nmeiicTBHE) KOTOPOro OOKaIyIOTCs, BO3JIOKEHa (YHKIHUS MO MPeIoCTaBICHUIO
COOTBETCTBYIOIIUX MYHUITUTIATBHBIX YCIYT B TOJTHOM 00bEME B MOPSIAKE, ONPEISTICHHOM
yacTbio 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

10) TpeGoBanue y 3asBUTENs TMPU MNPEIOCTABICHUH MYHUIIUIAIBLHON YCIyTU
JIOKYMEHTOB WJIM WH(OpMAIMU, OTCYTCTBHUE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAIUCH MPU MEPBOHAYATBLHOM OTKa3e B MPUEME JTOKYMEHTOB, HEOOXOAUMBIX JIJIs
PEIOCTABICHUS! MYHUIIMTAIBHON YCIYTH, JUOO B TMPEAOCTABICHUM MYHHUIUTIATbHON
YCIIYTH, 32 UCKJIIOYEHUEM CIIy4aeB, MPEAYCMOTPEHHBIX MYyHKTOM 4 udactu 1 crateu 7
®enepanbHoro 3akoHa Ne 210-d3. B ykazanHoMm ciydae nocynebHoe (BHecyneOHOe)
o0’xajioBaHKE 3asiBUTEIIEM pelieHui u JICUCTBUIM (Oe3nericTBus)
MHOTO(DYHKIIMOHAJILHOTO  I[EHTpa, pabOTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cily4yae, €Clidi Ha MHOTO(YHKIIMOHAJIBHBIN IEHTP, PEIICHUS U JCHCTBUS
(6e3nelicTBEE) KOTOPOTO OOXKAIYIOTCS, BO3J0KE€HA (QYHKIMS IO MPETOCTaBICHUIO
COOTBETCTBYIOIIUX MYHHUITUTIAJTBHBIX YCIIYT B IOJTHOM 00bEME B TTOPSIAKE, ONPEISTICHHOM
yactbto 1.3 ctateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. Kanoba momaercs B mnHChbMEHHOW (opme HA OyMa)kHOM HOCHUTENE, B
ANIEKTPOHHON (¢opMe B OpraH, NPENOCTABISIONMNA MYHHUIIUNAIBHYIO  YCIYTY,
MHOTO(QYHKIMOHAIBHBIM IEHTp JUOO B COOTBETCTBYIOLIUMN OpraH rocyJapCTBEHHOM
BJIACTH, SBISIOIIUNACA Yy4YpeauTeIeM MHOTO(YHKIIMOHAIILHOTO IIeHTpa (Janee -
yudpeauTesb ~ MHOTO(DYHKIIMOHANIBHOTO  IIEHTpa), a Takke B  OpraHu3alui,
npenycMoTpeHHbie yacThio 1.1 craten 16 denepanbaoro 3akona Ne 210-03. XKano6wl Ha
pemieHuss U JAecTBUs (Oe3melcTBUE) PYKOBOAMTENS OpraHa, MpeaoCTaBIISIIONIETO
MYHUIIUTAIBHYIO YCIYTY, MOJAI0TCA B BBIIIECTOSANIUN opraH (IpU ero HAIU4Yuu) 100 B
CIIy4yae €ro OTCYTCTBHUSI PAaCCMaTpPUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTEIEM OpraHa,
NPEIOCTABIISIONIETO MYHHIMMNAIbHYI0 yciyry. JKamoObl Ha pemeHuss U AeicTBUA
(6e3meiicTBre) pabOTHUKA MHOTOGYHKIIMOHATIHHOTO IEHTPA MOJAIOTCS PYKOBOJIUTEIIO
ATOT0 MHOTO(YHKIIMOHAIBHOTO IleHTpa. JKamoObl Ha pemieHuss U JIeUCTBUS
(6e3nmeiicTBHe) MHOTO(}) YHKIIHOHAITEHOTO LEHTpa MOAAI0TCS YUpEIUTEIIO
MHOTO(YHKIIMOHATBFHOTO IIEHTpAa WM JODKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATUBHBIM TIPaBOBBIM akToM PecnyOnuku Tatapcran. XKamoObl Ha pemieHus u
nevctBus (0e3neiicTBue) paOOTHUKOB OpraHHU3alldid, NPeayCMOTPEHHBIX 4YacThio 1.1
ctatbu 16 ®enepanbHoro 3akoHa Ne 210-D3, mnogarTcsi PYKOBOJIUTENIAM 3THX
OpraHU3aIUH.

Kamoba Ha pemreHuss u jacicTBus (Oe3CHCTBHE) OpraHa, MPEIOCTaBIISIOIICTO
MYHULHUNAIBHYK  YCIYry, JOKHOCTHOTO JIMI[Aa OpraHa, MNpeJoCTaBiISIOIETO
MYHULUMAIBHYIO YCIYTy, MYHHUIIMIAIBHOIO CIIyKalllero, PYKOBOAMUTENSl OpraHa,
MPEAOCTABIISIONIETO MYHUIIMTIATBHYIO YCIIYTY, MOKET OBITh HAIIpaBJICHA IO MOYTE, Yepe3
MHOTO(YHKIIMOHAJIbHBIH LEHTP, c UCIIOJIb30BaHUEM MH()OPMAIIMOHHO-
TEIEKOMMYHHUKAIIMOHHON  cetn  «MHTepHeTr», oduIMaIbHOrO calTa Oprasa,
MPEJOCTABISIONIET0  MYHULUNANbHYIO  yciuyry,  EanuHoro  moprama  simbo
PecnyOnukanckoro nopraia, MHQOPMAIIMOHHOM CUCTEMBI JOCYEOHOTO 00KaI0BaHuUs, a
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TaK)K€ MOXKET OBITh NMPUHSITA MPU JIUYHOM mpueme 3asButens. JKanoba Ha pelieHus u
NENCTBUSA (Oe3neiicTBHe) MHOTO()YHKIIHOHATBHOTO LIEHTpA, paboTHHKaA
MHOTO()YHKIIMOHAJIBHOTO LIEHTPA MOXKET OBITh HAITPABJICHA IO NIOYTE, C UCIIOJIb30BAHUEM
MH()OPMAIIMOHHO-TEIEKOMMYHUKAITMOHHON ceTn «MHTepHeT», oduimansHoro caira
MHOTO()YHKIIMOHAJIBHOTO LIeHTpa, Enunoro noprana aubo Pecny6nukanckoro noprana,
MH(OPMAIMOHHON CUCTEMBI 10CY1I€0HOT0 00KaTOBAHMS, a TAK)KE MOXKET ObITh IPUHSITA
Ipy JUYHOM mpueMme 3asBurens. Kamoba Ha pemieHus u jelctBus (Oe3neiicTBue)
OpraHu3alui, NpeaycMOTpeHHbIX YyacThio 1.1 ctatbu 16 @enepanbuoro 3akona Ne 210-
@3, a Takke MX paOOTHUKOB MOXET OBbITh HAIpaBJIeHA MO MOYTE, C UCIOJIb30BAaHUEM
UH(OPMAIIMOHHO-TEJIEKOMMYHUKAITMOHHON ceTu «lHTepHeT», oduImaibHbIX cailToB
3TUX opranuzanuid, Enunoro noprana nu6o PecnydirkaHcKoro noprania, a Tak’ke MOKET
OBITH MPUHSITA TIPU JIMYHOM MIPUEME 3asIBUTEJIS.

5.3. Kanoba nomkHa coiepKaTh:

1) HauMeHOBaHWE OpraHa, NPEJOCTABISAIONIETO MYHUIUIAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MpPeJOCTABISIIONIET0 MYHUILUMAIBHYIO YCIyTy, JH0O
MYHUIIMIAIBHOTO CIIYXAalllero, MHOTO(QYHKIIMOHATBLHOTO HEHTPa, €ro PyKOBOJUTENS U
(unn) paboOTHHMKA, OpraHu3aluuid, NOPeIyCMOTpEeHHbIX dacTbto 1.1 crateu 16
®denepanbpHoro 3akoHa Ne 210-d3, ux pykoBoauTesnei u (uin) pabOTHUKOB, PEIICHUS U
nericTBus (0e31eHCTBHE) KOTOPBIX 00XKaTyHOTCS,

2) dbamwinio, UMs, OTYECTBO (MOCTEAHEe - MPU HAIMYWU), CBEJACHUS O MECTe
KUTENIbCTBA 3asBUTENS - (DU3UUECKOTO JIMIA JIMOO HAMMEHOBAHHE, CBEJICHUS O MECTe
HAXOXKJICHHS 3aBUTENS - OPUANYECKOTO JIUIA, a TaKKe HOMEP (HOMepa) KOHTAKTHOTO
TenedoHa, aapec (aapeca) 3JIEKTPOHHOM MOYTHI (MPY HATMYHMHM) U TIOYTOBBIN aJipec, 1Mo
KOTOPBIM JIOJKEH OBITh HAMPABIIEH OTBET 3aSBUTEIIO;

3) cBenmeHus 00 OOKaIyeMBIX PEIICHUAX M JEUCTBUAX (Oe3IeCTBUU) OpraHa,
IPEAOCTABISIIOIET0 MYHUUUIAIBHYIO  YCIyry, JOJDKHOCTHOIO JIMIIA  Oprasa,
MPEIOCTABIISIONIETO0 MYHUIMTIATBHYIO YCIYTY, JHOO0 MYHHUIIMIIAIBHOTO CIIYXaIero,
MHOTO()YHKIIMOHAJILHOTO  IIEHTpa, pabOoTHHKAa MHOTO(QYHKIIMOHAILHOTO IICHTpA,
OpraHu3anui, NpeycMOTpeHHbIX YyacThlo 1.1 crateu 16 @enepanbHoro 3akona Ne 210-
@®3, ux pabOTHUKOB,;

4) noBOIbBI, HA OCHOBAaHUU KOTOPBIX 3asIBUTENIb HE COIJVIACEH C PEIICHHEM U
neiictBueM (Oe3nelicTBUEM) OpraHa, MPEIOCTABISIONIETO0 MYHUIMMAIBHYIO YCIYTY,
JOJKHOCTHOTO JIMIIA OpraHa, MPeIOCTABISIIONIETO MYHUIIUMAIBHYIO YCIyTY, IJH00
MYHHUIIUTAIBHOTO  CIYXKaIllero, MHOTO(DYHKIIMOHAIBHOTO  IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJLHOTO IIEHTPa, OpraHU3aIHi, IPeTyCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-d3, mx paOOTHUKOB. 3asBHUTETIEM MOTYT OBITH
MpEeACTaBIEHbI TOKYMEHTHI (IIPU HAIMYKH ), TOATBEPAKAAIOIINE TOBOAbI 3asIBUTES, TUOO
UX KOIUU.

5.4. TloctynuBimas »xano0a MOICKHUT PETUCTPAIIUU B CPOK HE MO3/IHEE pabouero
TIHS, CJIEIYIOIIETO 3a JTHEM MOCTYILJICHUS.

5.5. JKanob6a, moctynuBIIass B OpraH, NPEAOCTaBISIIONIUNA MYHUIUIAIbHYIO
yCIIYyTry, MHOTO() YHKIIMOHATBHBIN LEHTP, YUPEAUTEIIO0 MHOTO() YHKIIMOHATIBHOTO 1IEHTpA,
B OpraHu3aluu, NpeaycMoTpeHHbIe yacThio 1.1 ctaten 16 @enepanbHoro 3akona Ne 210-
@3, nubo0 BbILIECTOAIIMNA OpraH (IPU €ro HaJIW4yuu), MOJJICKUT PACCMOTPEHHUIO B
TE€YeHHE IMATHAALUATH pado4MuX JAHEHW CO JIHSA €€ PEerucTpalvy, a B cilydyae 00KaJlOBAHMS
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0TKa3a OpraHa, IpeoCTaBISIOUIEr0 MyHUIIUIIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIBHOTO
LIEHTpa, OPraHU3alNN, IPETyCMOTPEHHBIX 4acThiO 1.1 ctaTten 16 PenepanbHOro 3aKoHa
Ne 210-®3, B mpueMe NOKYMEHTOB y 3asiBUTENSL JTUOO B HUCHIPABICHUU JTOMYIICHHBIX
OMEYaTOK M OIIMOOK WM B Clyyae 00>KaJlOBaHUs HApyLIEHUs YCTAaHOBJIEHHOI'O CPOKa
TaKUX UCIPABJICHUH - B T€UEHUE MATH pabOUYMX JHEH CO THS €€ PEerucTpariu.

5.6. Ilo pe3ynbrataM paccMOTPEHUS >KaT0Obl IPUHUMAETCSI OJIHO U3 CIEAYIOIIUX
peLIEeHUI:

1) xanoba y1oBIEeTBOPSAETCS, B TOM YHCIE B POPME OTMEHBI PUHATOTO PEILICHHUS,
UCHPABJICHUS] JIONYIIEHHBIX ONEYaTOK U OIIMOOK B BBIAAHHBIX B peE3yJbTaTe
[IPEAOCTABICHUS MyHULIMIIAIBHOW YCIIYTH JOKYMEHTAaX, BO3BpaTa 3asiBUTEIIO JEHEKHBIX
CPEACTB, B3UMaHUE KOTOPBIX HE NMPEAYCMOTPEHO HOPMATHBHBIMU NPABOBBIMU aKTaMH
Poccuiickoit @enepanniv, HOpMaTUBHBIMU MPAaBOBbIMU akTamu PecnyOnuku Tatapctas,
MYHULUIAJIBHBIMYA IPABOBBIMU aKTaMU;

2) B y/IOBJIETBOPEHUH 5KaJI00ObI OTKA3bIBAETCH.

He no3nHee nHsA, ciaeAyromiero 3a JHEM NPHUHATUS PELICHUS, YKAa3aHHOTO B
HACTOSIIEM MYHKTE, 3asBUTEJI0 B MUCbMEHHOM (opMe M MO KEIAHUIO 3asIBUTENS B
ANEKTPOHHON (opMe HampaBisieTCsi MOTUBHUPOBAHHBIM OTBET O pe3yJbTaTax
PacCMOTpEHUS KaT00BbI.

5.7. B ciaydae mpu3zHaHUS >KanoObl MOAJEXKAlleH YIOBIETBOPEHHIO B OTBETE
3asBUTENIO O pe3yJibTaTaX pPacCMOTPEHUS KanoObl raercss MHGOpMauus O JEeHCTBUSX,
OCYIIECTBISIEMBIX ~ OpPraHoM,  IPEJOCTaBJSAIONMM  MYHULHUIAIBHYIO  YCIYTY,
MHOTO()YHKIIMOHAJIBHBIM LEHTPOM JH00 OpraHu3anueil, nperycMoTpeHHO yacThio 1.1
crtatbu 16 @enepanbHoro 3akoHa Ne 210-D3, B 11eN4X HE3AMEJIUTEIIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HAPYIIECHUN MPU OKA3aHUW MYHULMIIAIBHOW YCIIYTH, a TAKXKE IPUHOCATCS
M3BUHEHUS 3a JOCTaBJICHHbIE HEY/100CTBA U yKa3bIBaeTcs MH(pOpMaLUs O JaJIbHEHIINX
JIEUCTBUAX, KOTOpbIE HEOOXOJMMO COBEpIIMTH 3asBUTENI0 B LEJIAX MOJyYEHUs
MYHHUIMIIAIBHON YCIIYTH.

5.8. B ciyuae nmpuszHaHUS KaI00bl HE TMOJICKAIICH yIOBICTBOPEHUIO B OTBETE
3agBUTEII0 O pE3yJbTaTaX pacCMOTPEHUs >KajloObl MAIOTCS apryMEHTHUPOBAaHHBIC
pa3bsCHEHHUs] O MPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HMHpopMmanus O MOpsKe
00aIoBaHMsI IPUHATOTO PEIICHUS.

5.9. B cityuae ycTaHOBIIEHHUS B XOJI€ WIH 110 Pe3yJbTaTaM pacCMOTPEHUS 7Ka00bI
IIPU3HAKOB COCTaBa aJMMHHMCTPATHUBHOIO IIPABOHAPYIUECHHUsS WIM IPECTYIUICHUSA
JOJHKHOCTHOE JIMLIO, pAOOTHUK, Ha/IeJICHHbIE TOJTHOMOYHSIMU 110 PACCMOTPEHUIO Kajloo,
HE3aMEeJINTENBHO HANIPABIAIOT UMEIOIIUEC MAaTEPUAIIBI B OPTaHbl POKYPATypPHI.
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[Ipunoxenne Ne 1

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIBHYIO YCIYTY)

CIIPABKA

Ceenenust 00 JICKTPOHHOHN TOITHUCH

JomkuaocTtHOE nuto (PHO)

(ToAUCH YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 2

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, npegoCTaBISIOUIEr0 MyHUIIUIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEHIEHUE
00 oTKa3e B MPeIOCTaBICHUH MYHUITUTIATbHON YCITYTH
0 BBIJIa4€ CIPaBKU (BBITUCKHU)
oT No

PaccmorpeB Bame 3asBieHue ot Ne 51
pujiaraemsie K HEMY JTOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
INPUHSITO pelIeHre 00 0TKa3e B BbIa4e
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononauTenbHas nHPOpMaIus:

Ceenenust 00 JICKTPOHHOHN TOITHUCH

JommkuocTtHOE nuto (PHO)

(TOATTMCE YIIOMTHOMOYEHHOTO IOJDKHOCTHOTO JIMIIA
opraHa)
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[Ipunoxenne Ne 3
K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHULANIAJIBHOW YCIIYTH MO BbIIayde
CIIPaBKH (BBIMTUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHUIUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBureins:

KonTakTHbIC JaHHBIC IIPCACTABUTCIIA:

PEILIEHUE
00 oTKka3e B MpueMe JOKYMEHTOB, HEOOXOIUMBIX JIJISl MPEOCTABICHUS
MYHUILIMIIAJIBHOW YCIIYTH MO BbIIa4€ CIIPABKU (BBIMTUCKH )
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JTOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
IOPUHSITO PElIeHHE 00 0TKa3e B IpUEMeE
JOKYMEHTOB, HEOOXOJAMMBIX JJIsi MIPEAOCTABICHUS MYHHUIIMTIATBHONW YCIYTH MO BbIaye
CIIPaBKHU (BBIMUCKHU) IO CIAEAYIOIMINM OCHOBAHUSIM:

1.
2.

PazpsacHenne npuunH oTKa3a:

JlononauTenbHas nHPOpPMAIIUS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYEHHBIA OpraH C 3asBICHHEM O
MPEIOCTABJIEHUH YCIIYTY MIOCIIE YCTPAHEHUSI YKA3aHHBIX HApYLICHUM.

JlanHBIIA OTKAa3 MOXET OBITh O0XaJOBaH B JOCYIEOHOM TIOPSIKE ITyTEM
HaIpaBJICHUS )KAJIO0bI B YIIOJTHOMOYEHHBIN OpraH, a TakKe B CyIeOHOM MOpPSJIKE.

CBenenus 00 3J€KTPOHHOM MOATUCH

JomkuocTHOE nuto (PHO)

(moanuCh YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)
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[Tpunoxenne Ne 4

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH 110 BblAayue
CIIPaBKH (BBIMTUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMOYHpaBHeHHﬂ)

oT

(pamunusi, UMs, OTYECTBO, ACTIOPTHBIE JIAHHBIC, PETUCTPALHIO
M0 MECTY HTENIbCTBA, a[JPeC IEKTPOHHON MOUTHI, TeNIePOH)

3ASBJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHCKN)

[Ipoury Bac Bb1nath cripaBKy (BBIITUCKY)

(yka3aTp BUJ CIIPaBKH)

K 3asBaenuro IpujiararoTCs:

Pe3ynprar npenocraBieHrss MyHUIUMIIAIBHOM YCIYTH, POLIY ITPEIOCTaBUTD:

L] B JHYHBIN KaOuHeT [lopTama rocynapcTBEHHBIX U MYHHIIMITAJIBHBIX YCIYT
Pecniy6muku Tatapcran;

D B TUYHBIA KaOWMHET ENMHOTO mopTana rocy1apCTBEHHBIX W MYHHUIIUITATIBHBIX
YCayT,

D B MHOTO()YHKITMOHAJIBHOM IIEHTPE MPEAOCTABICHUS TOCYNAapCTBEHHBIX U
MYyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

D B Opcane.

(mara) (moamuchk) (®.1.0.)
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[Ipunoxenne Ne 5

K AIIMUHUCTPAaTUBHOMY
PETJIAMEHTY NPEIOCTABICHUS
MYHHUIIMIAIBHON YCIIYTH MO BblJaye
CIIPaBKH (BBIMTUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 HCTIpaBICHUU TEXHUYECKON OITMOKU

Coo0mato 06 omunbKe, JOMYIHIEHHONW MPU OKAa3aHUM MYHUIIUNAIBbHON YCIyTH 1O
BbIJIaue CIPABKHU (BBITUCKH).

3anucaHo:

[IpaBusbHBIE CBEICHUS:

[Ipomy wucnpaBUTh JOMYIIEHHYIO TEXHHYECKYH0 OMMOKY ©  BHECTH
COOTBETCTBYIOIINE U3MEHEHHUS B IOKYMEHT, SIBJISIIOLIUICS pe3yIbTaATOM MYHUIIUTIAIBHOMN
YCIIYTH.

[Ipunarato cineayromme J0KyMEHTHI:

1.

2.

B cnyuae npunsTHs pemieHus 00 OTKJIOHEHHH 3asBIeHUS 00 HCIpaBICHUU
TEXHUYECKOU OITMOKH MPOITY HAIIPaBUTh TaKOE PEIICHUE:

IIOCPEICTBOM OTIIPABIICHUS 3JIEKTPOHHOIO JOKyMEHTa Ha aapec E-mail: ;

B BHUJIC 3aBEPEHHON KOMMW Ha OyMa)KHOM HOCHTEJIE IIOYTOBBIM OTIIPABICHHUEM I10
azpecy: .
Hacrosmum nonreepskaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIUECS K
MOEU JIMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, @ TAaKXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTHI  (KONMM JIOKyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT  TpeOOBaHMSM, YCTAHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoit
®denepanuy, HA MOMEHT TPEACTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICWCTBUTEIIBHBI W
COJZIEpPKAT JOCTOBEPHBIE CBE/ICHU.

(mata) (moamuce) (®.1.0.)



