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INOCTAHOBJIEHUE KAPAP
or « LY » ydhdth 2024 r. N 2~
) Tz

06 yrBepxkIeHHH AJIMHHHCTPATHBHOIO
perjiaMeHTa NpeJoCcTaBJIeHHs MYHHIUNAJIbLHON
YCJIYIH 10 NMPeJ0CTABIEHHIO IPAKAAHAM JKHUJIBIX
NnoMelleHuil Mo J0roBOpy HaiiMa cJIy:ke0HOro
“KHJIOTO TOMeIleHHusl

B nensx peanuszaunu ®@enepansHoro 3akoHa ot 27 uroisg 2010 roma Ne 210-D3
«O6 opraHM3alMU HpPEeJOCTABICHUS TOCYAAapCTBEHHBIX W MYHHIHUNAIBHBIX YCIyD»,
PYKOBOZICTBYsCH noctaHoBiaeHueM Kabunera MunuctpoB PecniyGnuku Tarapctan oT
28 ¢espans 2022 roga N 175 «O6 yrBepxaenuu [Topsiaka pa3paboTKu U yTBEPKAEHHUS
aJIMUHUCTPATUBHBIX  PEIrJIAMEHTOB  IIPEJOCTABIE€HHS  TOCYJapCTBEHHBIX  yCIIyT
pecnyOIMKaHCKMMHU OpraHaMy HCIOJIHUTETBHOM BIACTH U O MPU3HAHMU yTPATUBLIMMHE
CHJTy OTAENBHBIX IocTaHoBeHHM KaGunera MunuctpoB PecnyGmuku Tartapcramy», B
COOTBETCTBHM €  IIOCTaHOBJIeHHMEM  VICIOTHUTENBHOrO  KOMHTETa  APCKOTO
MYHULUIAIBLHOrO paiioHa oT 2 Mapta 2022 roga N 145 «O Ilopsake pa3paboTku u
YTBEPXKIEHUS aJMUHUCTPATUBHBIX PETJIaMEHTOB IIPEOCTABICHUS MYHHIUIAIbHBIX
YCIyr OpraHaMH MECTHOIO CaMOYIpaBlIeHHs ApPCKOro MYyHHIHMIIATBHOTO paioHay,
HcnonnurenpHplii KOMUTET APCKOr0 MyHHUIMIIAIBHOTO paiioHa Pecry6iuku Tatapcran
I[TIOCTAHOBJISET:

1. VYTBepauTh AIMUHUCTPATUBHBIN pPErIaMeHT IPEeJOCTABICHUS] MYHHUIUITATBHOM
YCIYT'H IO MpPeJOCTaBICHUIO TIpaKAaHaM >KWIBIX IMOMEIICHUH [0 J0roBopy Haiima
CIy’KeOHOrO ~ JKMJIOTO  IOMELIEHHUs, COIIAaCHO IPUWIOKEHUIO K  HAacTOsLIEMY
IIOCTaHOBIEHHUIO.

[Ipu3Hath yTpaTUBIIUM CHITy cllenyrolue [locTaHOBIEHHS UCIIOIHUTEIBHOIO KOMUTETA
ApCKOro MyHULUMIIAIBHOIO palioHa

or 25.11.2020 roma Ne 921 «OO0 yTBep)KAEHUH aIMHUHHCTPATHBHOTO periiaMeHTa
npefocTaBlIeHUss MyHULIUIIAIBHOW YCIIyTH IO IPEeIOCTAaBICHUIO XHUJIOTO IOMELICHHUS,
MYHHUIUIAIBHOTO JKWIKITHOTO (POH/A, MPaXIaHUHY 0 JOTOBOPY COLMAILHOIO HaliMay,
or 27.11.2020 roma Ne 958 «OO6 yTBepKAEeHUH aJMUHHCTPATHBHOIO periiaMeHTa
NPEJOCTABICHUs] MYHULMIIAIBHON YCIYyrd 1O MPEAOCTABICHUIO TpaXKJIaHaM JKUIIbIX
IOMEIIEeHUH B MyHUIUIIAJIBHOM >KWJIMIIHOM (OHZE 0 JOroBOpaM Haiima ciiykeOGHOro
’KUJIOTO MOMEILEHUS»,

- or 10.03.2023 roma Ne 260 «O6 yTBepKOCHMHM aIMHUHHCTPATUBHOIO perjiamMeHTa
[PeOCTABIECHUs] MYHUIMIIAIBHON YCIYyrd IO HPEJIOCTAaBICHHUIO TpayKIaHaM JKHUIIBIX



TNIOMEIIEeHHH B MyHHULUIIAIEHOM KUIMIHOM (OHJIE IO I0roBopaM HaiiMa ciykeGHOro
’KMJIOTO MTOMEIICHHSD»

3. OmybnukoBath HacTodmlee MOCTaHOBNeHHe Ha OQUUHATEHOM —IOpTale
npaBoBoi uHpopmanmu Pecry6bnuku Tarapcran (pravo.tatarstan.ru) ¥ oGHapOZOBATH
MyTeM pa3sMelleHHs Ha O(UUMATLHOM caiiTe ApPCKOro MyHHIMIIANLHOTO paifoHa
Pecriy6nuku Tarapcran B MH(MOPMalIMOHHO-TEIEKOMMY HUKALMOHHO# ceTn "UHTepHeT"

4. Hacrosumiee mnocraHOBIEHHE BCTYNaeT B CHIy €O AHS €ro O(GHIMAIBHOIO
OITyOJIMKOBAHUSL.

5. KoHTpone 3a HCHOTHEHMEM HACTOSILETO IIOCTAHOBIEHHS BO3JIOKHTH Ha
HayajlbHUKA OTAeNa HMH(QPACTPYKTYpHOTO pPa3BHUTHs anmapara WCIOIHUTEIHHOTO
KOMHTETa APCKOr0 MyHMIMIATIBFHOTO paiioHa Pecry6muku Tarapcran.

N. A Tanumymniun




V1BepxaeH
IIOCTaHOBJICHHEM HCTIOJIHUTEILHOTO
KOMHUTETa APCKOI0 MYHHITHITATEHOTO

paiiona Pecrry6iuku Tarapcran
oT «éé» H“ 2024r. e L

AJIMHHHCTPATHBHBII perjiaMenT
NPE0CTABICHHSI MYHHIMIAJILHON YCJIYTH 110 MPEJ0CTABIECHHIO IPAKIAHAM KHJIbIX TOMeIeHHii
0 10roBOPY HaKiMa CJIy:KeOHOr0 KHJIOT0 MOMeIeHus

1. O6mmue moJroxKeHns
1.1. Tlpemmer peryaupoBaHUs aIMAHHCTPATHBHOIO perjiaMeHTa

L.1.1. HacTosimmit aIMUHHCTpATHBHBI PerjaMeHT MpeNoCTaBIEHNS MyHUIAIAILHOMN YCIIYTH
(Manee — aIMUHHCTPATHBHBIN DETJIAMEHT) YCTAHABIMBAET CTAHAAPT M TMOPAIOK NPELOCTABICHHS
MYHHIUIAIBHOM YCIYIU IO NPEIOCTABICHUIO IPaXKAaHaM JKHIIBIX IIOMEIIEHHH B MyHHIUIIAILHOM
KUJTHIHOM (OHJIE 10 JIOroBOpaM HaiiMa CIlyKeGHOro JKUIOro IOMEIEHHS (anee — MYHHLHaIbHas
yciyra).

1.1.2. TlonosxeHHs aJMUHHCTPATHBHOIO DPEIJIAMEHTA TPHMEHSIOTCS B OTHOLIEHHH SKMIIBIX
TIOMCIICHHH, OTHECCHHBIX B YCTAHOBJICHHOM 3aKOHOM IOPSAKE K UMCIY CIyXEOHBIX U
[PEHa3sHAYECHHBIX JUIS NPOXXUBAHUs I'PAXKIAH B CBS3HM C XapaKTEPOM HX TPYAOBBIX OTHOLIEHMH ¢
OpraHamMi MECTHOTO CaMOYIIPaBJICHHs, MyHUIMIATLHEIMU IPEAIPHATAIMA U YIPEXKACHUSIMH, B CBSI3H
C IPOU3BOACTBEHHON HEOOXOMMOCTHIO.

1.2. Kareropuu 3asButesneit

1.2.1. Jluiamu, MMEIOMMMH IIPpaBO HA IMOJNyYCHHE MYyHHIMIANLHON YCITYTH, SBISIIOTCS
rpax/JaHe (COTPYAHMKH), COCTOSIIME Ha y4eTe B KAUeCTBE HYXKIAIONIMXCS B JKMJIBIX [TOMEIIEHUSX 110
ZI0TOBOPY HaiMa CITy)KeOHOIO JKHMIIOr0 HOMEMIEHHS 110 MECTY XKHTEJIbCTBA, & TAKXKE M0 MECTY paGoThl
(ciyxkO0Bl) (ajee — 3asIBUTEID).

122, C sasBneHueM BupaBe OOPaTUTHCS IPEACTABATENDL 3asBUTENS, ACHCTBYIOIMHA Ha
OCHOBAaHMM JIOKYMEHTA, YAOCTOBEPSIOMIETO €ro IIOJHOMOYHS, JHOO 3aKOHHBIA IPEICTAaBUTENb
(usuyeckoro ymna (Janee — MPeACTaBUTEIb 3aABUTENS).

1.3. [lopsinox nuH(OpMHPOBAaHHS O MPEJOCTABICHAN MyHULMIIAIBLHON YCIyTH

1.3.1. Uudopmarust 0 nopsijiKe IpeaoCTaBICHAss MYHHIUITAILHON YCIIYTH pa3MelaeTes:

1) Ha MH(OPMAIMOHHBIX CTEHMAX, COACPIKAIIUX BU3YAILHYIO U TEKCTOBYIO MH(OPMAIMIO O
MYHULMNAILHOR  yCIyre, pPacloOXKEHHbIX B IMOMEIICHUSX MHOTO(YHKIMOHAIBLHBIX LEHTPOB
[PE/I0CTABJIEHUS TOCYJAPCTBEHHBIX U MYHUIMIATBHBIX YCIIYT.

2) Ha oduuMaTEHOM  cafiTe ~ MYHHIMOAJIBHOTO  paiioHa B  HMH(OPMAIMOHHO-
TEJICKOMMYHUKAUMOHHOU ceTn «MuTepHer» (https://www.arsk. tatarstan.ru);

3) na Ilopraje rocylapcTBEHHBIX M MYyHHIMIAIbHBIX yciyr PecnyGmmxm Tartapcran
(https://uslugi.tatarstan.ru) (gasee — PecryGukanckuii mopran);

4) B rocynapcTeeHHOM MH(pOpManMOHHOM cucreMe «PeecTp rOCyIapCTBEHHBIX U
MyHHIMNANBHBIX — yeuyr  PecnyOmuxu  Tarapcran»  (http:/frgu.tatar.ru)  (nanee —  Peectp
roCyJapCTBEHHBIX U MYHUIUIATBHBIX YCIIYT).

1.3.2. KoncynbTupoBaHHE 110 BONPOCAM IPEJOCTABICHUS MYHHUIHUNAILHOH — YCIIyTH
OCYIIECTBIIICTCS:

1) B MHOrO()yHKIIHOHAJIBHBIX 1[EHTPaX [PEIOCTABIEHUS FOCYIAPCTBEHHBIX M MYHUIUIIATLHBIX
YCIIYT TIPU YCTHOM OOpAIIEHHUH - JINYHO HIIH 110 TeIe(OHy;

2) B uHTepaKkTHBHOM popme Enunoro, PecnyGnukanckoro mopraia;



3) 6 ucnoanumensrnom komumeme Apckozo mynuyunansrozo paiiona Pecny6nuxu Tamapcman
(nanee — Opean):

IIpH YCTHOM 0OpaIlleHNH - JTMYHO WIIH 110 TeJie(OHY;

IpH IHCBMCHHOM (B TOM 4YHCIE B (OpMe SJIEKTPOHHOTO JOKyMEHTa) OoOpalleHHH — Ha
OyMa)KHOM HOCHTEJIE 110 [I0YTe, B 3JIEKTPOHHON (OpMe 110 HIeKTPOHHOM IodTe.

1.3.3. Ungopmauus na Enunom, Pecmy6imkanckom mopraze o TOpsgKe H  cpoKax
IIPEJI0CTABJICHUs] MYHHIMIIAIBHON YCIyrd Ha OCHOBAHMM CBEJCHHH, cozepxkamuxcs B Peectpe
TOCYTapCTBCHHBIX M MYHHUIMIIAIBHBIX YCIIYT, IPEI0CTABISETCS 3aABUTENI0 OECIIATHO.

Hocryn k unpopManuu o cpokax H HOPSIKE [PEJOCTABIEHHS MYHHIHIATIBHOH yCIyrH
OCYIIECTBIIACTCS O€3 BBHITOTHEHUs 3asBHUTCNIEM Kakux-1ub60 TpeGoBaHHi, B TOM umcie Oe3
MCIIOIB30BAHMUs TIPOrPAMMHOTO  OOECIIEYEH s, YCTAHOBKA KOTOPOrO Ha TEXHHYECKHE CPEICTBA
3asiBUTENs. TPeOYeT 3akKyIOYEHHs JIMIEH3HOHHOTO HIJIM HHOTO COIVIALEHHS C IpaBooliagareliem
IPOrpaMMHOIO  O00€CIeYeH s, PEeTyCMaTPUBAIOIIEr0 B3MMAHHE TIUIATBI, PErHCTPALMIO  WIIH
ABTOPU3AIHMIO 3asIBUTENIS MIIM TIPEJOCTABICHUE UM MEPCOHAIBHBIX JaHHBIX.

1.3.4. Ilpu o6paIeHnn 3asiBUTENIs JIMYHO MM 110 Tele(OHy B COOTBETCTBHH C MOCTYIHUBIINAM
o0palleHHeM peaocTaBIsieTces HHPOPMAIUs:

1) o MecTe HaXO0XKJICHUS MHOT'O()YHKIIHOHAIBHOTO LEHTpa IIpe0CTaBICHHUS
TOCY/IAPCTBCHHBIX M MYHHIHIAIBHBIX yeiyr, Opeana (ampec, rpaduk paboTbl, CHOpaBOYHEIE
Tesie()OHbI);

2) o nopsake NPeNOCTaBICHUs MYyHHIMIAIBHON YCIyrH, 0 cnoco6aX M CpoKax Moxadqn
3asBJICHUI;

3) 0 Kareropusx TIpaxkiaH, KOTOPBIM I[PEAOCTAaBIAETCS MYyHUIMIANbHAS yCIyra; o
HOPMaTHBHBIX IIPABOBBIX aKTaX, PEryJIUPYIOIIMX BOIPOCH IPEIOCTaBICH S MYHUIUNIATBLHOM! YCIIYTH;

4) 0 nepevHe TOKYMEHTOB, HEOOXOMMMBIX JUIS PACCMOTPEHHS 3asBJICHUS O NPEI0CTABICHHH
MYHHIHIIAILHON YCIIyTH, O CPOKAX IPHEMa U PETHCTPAIMH 3asBIICHHS;

5) 0 Xoze MpesoCTaBICHUS MyHULIUIIATILHON YCIyTH;

6) 0 MecTe pasMemeHHs Ha O(HIHAIBHOM caiiTe HWHQOPMALMH 110  BOIPOCAM
IPEJIOCTaBICHUS] MyHUIUITAIBHOM YCITyTH;

7) o mopsake o6xKanoBaHus AeHCTBUH WK Ge31eHCTBHS NODKHOCTHEBIX il Opeand.

[To nucbmMenHoMy OOpaleHHIO COTPYIHHKH OTZENa, OTBETCTBEHHOIO 3a IIPEJOCTABICHUE
MYHULUIIAIBHON  YCIIYTd, MOJPOOHO B IHCBMEHHOH (opME pasbSCHSIIOT 3asBUTENO MOPSI0K
IPEJOCTABICHHST MYHUIMIIAIBHON yCIyTM M BOIIPOCHL, YKa3aHHbIE B HACTOSANIEM IIYHKTE
aIMUHHCTPATHBHOI'O PErJIAMEHTA, U B T€YEHUE TPeX pabOYMX JHEH CO JHS perucTpanuu o0palieHus
HAaIPaBJISIOT OTBET 3asBUTEMO. OTBETHI JAIOTCS Ha sI3bIKe OOpalieHus. B ciydae HEBO3MOXKHOCTH
JlaTh OTBET Ha SI3bIKE OOpaIIEHHUs UCIIONIB3YIOTCS TOCY IapCTBEHHbIE si3blkK Pecny6imku Taraperan.

1.3.5. Mndopmanus mo Bonpocam HIpeAoCcTaBICHNss MyHHIUNATLHON YCIyTH pasMenaercs Ha
0(pUIHAIBHOM caifTe MyHHIMIAILHOTO paiioHa U Ha MH()OPMAIUMOHHBIX CTEHJAX B MOMEIICHUSIX
Opeana nist paboTEI ¢ 3asIBUTEIISIMH.

Mudopmanus Ha TroCylNapcTBEHHBIX s3bIkax Pecry6imku Tartaperan, pasmemiaemas Ha
MH()OPMAIMOHHBIX CTEH/IAX U Ha OUIHAIBHOM CaliTe MyHHIUIAIEHOTO pailoHa B HH(OPMAIMOHHO-
TCJICKOMMYHUKAMOHHON ceTH  «MHTepHeT», BKIIIOYaeT CBEJCHHS O MYHHIHIAJIBHON yCIyre,
cozepikamecs B myHkTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMHHHUCTPATUBHOIO
periamMenTa, MHQOPMALMIO O MECTe HAaXOXKICHHMS, CIPaBOYHBIX TesiehOHAX, BpPEMEHH pabOTHI
Opeana, o rpaduke IpueMa 3asBICHUH Ha IPEIOCTABICHHE MyHULUNIAILHON YCIyTH.

1.4. HopmaTHBHBIE IPaBOBBIE aKThI, PEryIHPYIOIINE [IPEI0CTABICHUE
MYHHUIUITAIBHON yCIyru

1.4.1. TlepeueHb HOPMATHBHBIX IPABOBBIX aKTOB, PErYIHPYIONIHX IPEJTOCTABICHHE
MYHHULIUIAILHOR yCIIyTH (C yKa3aHMEM PEKBU3UTOB HOPMATUBHBIX [IPABOBBIX aKTOB H HCTOYHHKOB X
O(pUIKANBLHOTO OIyONMKOBAHUS), pa3MeIleH B PeecTpe rocyJapcTBeHHbIX U MYHHIMIIATIBHBIX YCIIYT,



Ha OQUIMATEHOM caiiTe MyHUIMIAILHOTO paiioHa B MHPOPMAIMOHHO-TEIEKOMMYHHKALMOHHON CETH
«WHTepHeT».

1.4.2. TexkcT anMMHHCTPATHBHOIO periaMeHTa B JeHCTBYIOMIEH pelaKinu IOUICKUT
pasMenienuio B PeecTpe rocylapcTBEHHBIX M MYHHIMIAIBHBIX YCIyT, Ha O(QHIHAILHOM caiiTe
MYHUIHUIIAILHOTO paiioHa B MH(QOPMAaIHOHHO-TEIEKOMMYHUKALNOHHOMN ceTn «HTepHeT».

1.5. TepMI/IHBI, HUCIIOJIb3YEMBIC B aIMUHUCTPATUBHOM PEITIAMEHTE, U UX OIPE/C/ICHUS

1.5.1. B  aIMMHHCTPaTHBHOM pEIJIAMEHTEC HCHOJL3YIOTCS — CJIEAYIOIME TEPMHUHBI M

OIIpE/ICIICHHS:
ylageHHoe  pabodee  MECTO  MHOTO(YHKI[MOHAIBHOIO  I€HTpa  IIpeJOCTaBIICHHUs
FOCYIapCTBCHHBIX W MYHUIMNAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOICHHOE CTPYKTYpHOE

nojpaszeienue  (opuc) MHOroQyHKIHOHAIBHOIO LEHTPA MPEJOCTABICHHUA TOCYAApCTBEHHBIX W
MYHHUMNAIBHBIX YCIIYT, CO3aHHOE B TOPOJICKOM (CEIBCKOM) IIOCEICHHH MYHHIMIAILHOTO paioHa
ML B ropoackom okpyre Pecnybimku Tarapcran B cooTBeTCTBHH ¢ myHKTOM 34 Ilpasun
OpraHu3aluy JesTeJIbHOCTH MHOTO()YHKIMOHAIBHBIX IIEHTPOB IPEAOCTABIICHHUs TOCYAapCTBEHHBIX H
MYHHIUIAIBHBIX YCIIYT, YTBEPIKICHHBIX HocTaHOBiIeHHeM llpaButenbcra Poccuiickont ®enepanun
or 22 pekabps 2012 r. Ne 1376 «OG6 yrtBepxzaenun [IpaBun opraHu3alMi  JeSTEIBHOCTH
MHOTO(YHKIHOHAILHBIX IIEHTPOB MPEIOCTABICHHS TOCY JapCTBEHHBIX ¥ MyHUIMIATLHBIX YCITyTY;

TEXHMUYeCKas OmmMOKa - ommOKa (ONHMCKa, OIedarka, rpaMMaTHYecKas Wik apudMeTudecKas
omubka 1ubo mMmojobHas ommbKa), MONYIICHHAs OPTraHOM, MPEJOCTABISIONMM MYyHUIHIAILHYIO
yCIyry, ¥ IMpuBedIias K HECOOTBETCTBHIO CBEICHHH, BHECEHHBIX B JOKYMEHT (pe3yibTar
MYHHUIUIIQJIBHOHA yCIIyTH), CBEJICHUSM B JIOKYMEHTaX, HA OCHOBAHHH KOTOPBIX BHOCHJINCH CBECHMUS;

Enunas cucrema uiaeHTUGUKALME U ayTeHTUDHUKAINKE B UH(pPacTpyKType, obecieunBaloniei
MH(OPMALHOHHO-TEXHOJIOTHYECKOE B3aUMO/ICHCTBHE HHPOPMALMOHHBIX CHCTEM, HCIIONB3YEMBIX IS
[PEI0CTABIEHHS FOCYJAPCTBEHHBIX ¥ MyHHIIUIIATBHBIX YCIYT B 2JICKTPOHHOM (Gopme (nanee — ECHUA)
- benepanpuas rocy1apcTBEeHHAas uH(OpPMaLHOHHAS cucreMa, ofecrednBaroas
CaHKIMOHMPOBAHHBIA  JOCTYIl yYaCTHUKOB HH()OPMAIIMOHHOTO B3aUMOJCHCTBHUS B  CHCTEME
MICHTHQUKALMY U ayTeHTHUKAUMM K HMHOOPMALUH, COJCPIKALIEHCSs B  TOCYJAPCTBEHHBIX
nH(GOPMAIHOHHBIX CHCTEMaX M MHBIX HH()OPMAIL[MOHHBIX CHCTEMAX;

M®I[ - TocymapcrBeHHOE OIOUKETHOE YyupexJeHHe «MHOro(yHKIMOHATBHBIA LEHTp
[PEI0CTABIEHHS MOCY JAPCTBEHHBIX ¥ MYHUITUIIATBHEIX yCIyT B PecriyGinke Taraperany;

AUC MO®I] - ApToMaTH3HpOBaHHAS HHQPOPMAIHOHHAS CHCTEMAa MHOIO()YHKLHOHAIBHBIX
LEHTPOB MPEIOCTABJIEHUS TOCYAaPCTBEHHBIX H MyHHUIMIAIBHEIX yeiryr PecyGivku Tarapcran.

1.5.2. B aIMUHUCTPATHBHOM pEerjaMeHTe I10]] 3asBICHHEM O [IPEIOCTABICHUN MYHUIIUIIAILHOM
YCIyTH (Jajee - 3asBeHHME) ITOHHMAeTCs 3alpoc O IPeJOCTABICHHH MYHHIMIAILHOW YCIIyTH,
[IOJJAHHBII B COOTBETCTBUU C IIYHKTOM 3 ctathi 2 ®enepanbHoro 3akona ot 27 urons 2010 roma Ne
210-®3 «O6 opraHU3aIMU IIPETOCTABICHUS TOCYAAPCTBEHHBIX U MYHHUIMIIAIBHBIX yCIyr» (1anee —
Denepanbublil 3akon Ne 210-D3).

2. CTanaapT npeocTaBjIeHHs] MyHHIMIIAILHOH yCaIyru
2.1. HauMeHOBaHHE MyHUIUTIATEHOR yCITyTH

IlpenocTaBieHne rpaxaHaM JKHJIBIX HOMCIICHHUI B MYHHIHIIAIBHOM JKHIMIIHOM (OHJE 110
JIOrOBOpaM HaiMa Ci1y)KeGHOT0 YKHIIOrO IIOMEIICHUSL.

2.2. HaumeHOBaHUE UCIIOIHUTEIbHO-PACIOPSAUTEILHOTO Oprana MECTHOTO CaMOYITpaBICHHUS-
McnoaHuTenbHbIi KOMUTET APCKOT0 MYyHHIIMIIABHOTO paiiona PecriyOinku Tataperan (naiee —
Opran). HenocpeICTBEHHO ITpeI0CTaBIIseT MyHUITMIATBHYIO YCIyry — OT/Ien HHPPacTpyKTypHOTO
Pa3BUTHS UCIOJIHUTEIBHOTO KOMUTETa APCKOT0 MYHHIUITATEHOTO paifoHa



2.3. Onmcanue pesynbTaTa MpeIOCTaBIeHUS MYHULHTATBHOM YCIIyTH

2.3.1. Pe3ypTatoM NpeoCTaBIeH s MyHUIUITATBHOM YCIIyTH SBIISETCS:

1) pacnopsbkeHne 0 mpeJOoCTaBIeHHH IPAXKIAHHHY KHIOTO ITOMEIIEHHS T10 JIOTOBOpPY Haima
CI1y’KeOHOT0 KUJIOrO IIOMEIIEHH, IOTOBOP HalMa, akT pHeMa-Tiepeiadn CIIy’KeOHOTO MOMEIICHHUS;

2) pemenne o6 oTkasze B IPETOCTABICHHH MyHUILMIIABLHON YCIyrHd (mpunoxenne Ne 1 k
HACTOSIIEMY aIMAHUCTPATHBHOMY PEIJIAMEHTY);

3) pemenne 06 OTKase B NpHEME IOKYMEHTOB, HEOOXOIMMBIX JUIS IPeIOCTABIEHHS
MYHUIMIATEHON yenyru (npunoxkenne No 2 K HACTOSIEMY a[MUHUCTPATHBHOMY PErIaMeHTy).

2.3.2. PesysbraT pe/locTaBiIeHIs] MyHUIMIATIBHOMH YCITyTH HAIpaBIIACTCs 3aABUTENIO B hopme
9JICKTPOHHOIO I0KYMEHTA, MOJIHCAHHOIO yCHIICHHOH KBATM(DUIIMPOBAHHON 3JIEKTPOHHOM HOAIINCHIO
YHIOJIHOMOYCHHOIO JIOJKHOCTHOTO juia Opeana (mubo Opeana), B cootBercTBHM ¢ DejiepabHbIM
3aKoHOM 0T 6 anpens 2011 roga Ne 63-03 «O6 s51eKTpoHHO#M mOAMHCHY (Taitee — DenepalbHbI 3aKOH
Ne 63-03) B uunbli kaburer Exunoro noprana. B ciyyae HampasieHus 3asBIeHHs TIOCPEJICTBOM
PecnyGimkanckoro moprana pesysibTar IIpeoCTaBIeHHs] MYHHIMIATBHOMN yCIyrH HalpasJsieTcs] B
JIMYHBIN KabuHeT Pecry6iinkanckoro mopraia.

2.3.3. Tlo BBIOOpPY 3asBUTEIS PE3yIILTAT TIPEOCTABICHHS MYHHIHIAIbHOI YCIIyTH BBIJIaeTCs B
Oprane nmu B MOIL B popme 9K3eMILIIpa SIEKTPOHHOTO TOKYMEHTa, pacnevataHHOro Ha OyMaKHOM
HOCHUTCJIE, 3aBEPEHHOIO II€YaThiO U IIOIIUCHIO COOTBETCTBEHHO YIIOJHOMOYEHHOTO JOJDKHOCTHOTO
smua Oprana uim padotHuka MOI].

2.3.4. 3asgBUTeNb BIpaBe MOTYYHTH PE3yJTAT MPETOCTABICHHMS MYHULHIAILHON YCIYTH B
(opMe  JIEKTPOHHOTO JIOKYMEHTAa B TedYCHHE CPOKA MEHCTBHS pe3ylbTara IpeloCcTaBICH s
MYHHIHUIIAJIEHON YCIyTH.

2.4. Cpok npesiocTaBIeH s MyHHLUITAILHON YCIyTH, B TOM YHCIIE C Y4ETOM HEOOX0MMOCTH
o0palleHns B OpraHn3aluy, y4acTByIOLIHE B PEJIOCTABICHME MyHUIHIIATBHON YCIIyTH, CPOK
TPUOCTAHOBJICHUS IPEOCTABJIEHUS My HUIUIIAIBHOM YCIYTH B CIIy4ae, €CIH BO3MOYKHOCTD
TIPUOCTAHOBJICHUS IIPEyCMOTPEHA 3aKOHOIaTeNbeTBOM Poccuiickoit eepanuu, cpok BbIIaun
(HanpaBJIeHNs) JOKYMEHTOB, SIBJIIONIMXCS PE3Y/IBTATOM [PEJOCTABICH S MY HHIHIATBHON YCIyTH

2.4.1. MyHHuIUIIIbHAS yCIIyTa PeIOCTaBIIsSeTCS:

M3/[aHHE PACIIOPSDKCHUS B TeueHue 13 pabounx JHEeH ¢ MOMEHTA [TOCTYIUICHUS 3asIBIICHHS;

3aKJIIOYEHHE JI0r0BOPA B TCUCHHE TPeX pabOuMX JHEH ¢ MOMEHTA H3aHus PACTIOPSKEHNS.

2.4.2. IlpuocTaHoBIEHUE CPOKA IPEIOCTABNICHHS MYHHLMITATLHOH YCIYTH He TIPE/lyCMOTPEHO.

243. Hanpasnenue  JIOKyMeHTa,  SBISIIOLICTOCS — Pe3yJIbTATOM  IIPEIOCTABIICHHS
MYHHIHUIIAJIBHOR yCIyrd B (opMe SITEKTPOHHOrO JOKYMEHTa, 3asSBHTEIIO OCYIIECTBIISETCS B JICHD
0(OpMIIEHHS! M PETMCTPALUH PE3yIIbTaTa IIPEAOCTABICHUS MYHUIIUTIATIBHOM YCITYTH.

2.5. VicuepnbIBaromuii epeyeHb JJOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C 3aKOHO/ATENbHBIME
HJIM HHBIMM HOPMATHBHBIMH [IPABOBBIMU aKTAaMH JULL IIPEIOCTABIICHHS MY HUIIUITAILHON YCIIyTH, a
TAKXKE YCIIYT, KOTOPBIE SBJIAIOTCS HEOOXOIUMBIME H 00513aTeIbHBIME JUISl IIPEI0CTABIEHUS
MYHUIHMIAIBHBIX YCIIYT, MOAJIEKAIIMX IPEJCTABICHUIO 3aIBUTEIIEM, CLIOCOOBI UX MOJIYYEHHUS
3asBHTEJIEM, B TOM YHCJIE B SJIEKTPOHHOH (hOopMe, IOPSIOK UX TIPE/ICTABICHUS

2.5.1. Jlna  monyyeHus MyHMIHUIAQIBHOH YCIYTHM 3asBUTENb [PEICTABIISET —ClIEIYIONIHe

JIOKYMEHTBL:
1) OKYMEHT, yI0CTOBEPSIOMIMI JIMYHOCTD (He TpeGyeTcst B clydae oOpallleHus MOCPEICTBOM

Emunoro, Pecniy6inkanckoro mopraina);
2) IOKYMEHT, yOCTOBEPSIOIIH IIOJTHOMOYHS [IPECTABUTENLS 3aIBUTES;

3) 3asiBICHUE:



B (Qopme J0KymMeHTa Ha OymMaXHOM HocuTele (puiokenue Ne 3 K HACTOSIIEMY
AJIMUHUCTPATUBHOMY PETJIAMCHTY );

B DJICKTPOHHOH (opMe (3amOHAETCS MOCPEACTBOM BHECEHHS COOTBETCTBYIOLIMX CBEIEHHIl B
SJICKTPOHHYIO (DOPMY 3asBJIEHMS), NOANMCAHHOE B COOTBETCTBMM C TPeGOBAHMSIME nyHkra 2.5.3
aJIMMHUCTPATHBHOTO PErJIaMEHTa, Hpu oOpalleHuH TocpencTBoM Ejuuoro, Pecry6mmkanckoro
Hopraa;

4) XO/aTalCTBO PYKOBOMHTEIIS, COOTBETCTBYIONIETO TOCYIAPCTBEHHOrO (MYHHIMITATEHOTO)
OpraHa, rocy1apcTBCHHOr0 (MyHHLHMIIAILHOTO) YHUTAPHOTO HpeAnpustus Pecry6muxu Tarapcran,
TOCYapCTBEHHOTO (MYHUIMIATIBHOTO) yupexaernus PeciyOmuxu Tataperan;

5) Komusl TPYI0BOTO IOTOBOPa MO0 KOIHS CIIYKEOHOr0 KOHTPAKTa;

6) IPaBOYCTAaHABIMBAIOIIME JTOKYMEHTHI Ha OOBEKTHI HEIBHKMMOCTH, IIpaBa Ha KOTOpBIE HE
3aperUCTPUPOBAHDI B EIMHOM rocyIapCcTBEHHOM peecTpe HEIBHKUMOCTH.

2.5.2. 3asBieHHe M TNpHIaracMble TOKYMEHTbI MOTYT OBITH IpEICTABICHBI (HarpaBJICHbI)
3asBUTEJIEM OJHUM U3 CJIEIYIOIIUX CIIOCOOO0B:

1) depes MOI[ na OyMakHBIX HOCHTENSX M B BHIE 9JIEKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLINX TPeOOBAHHUSAM IYHKTA 2.5.3 aAMHHHCTPATUBHOTO PErIaMEHTa;

2) mocpenctBoM Ejmnoro, PecryGimMKaHCKOro opraia B 3JIeKTPOHHO (opme;

3) B Opra IM4HO MM IOCPEJCTBOM IIOYTOBOH CBSA3M HA GyMaKHOM HOCHTENC. 3asBieHHE U
[pUaracMple JIOKYMEHTBL, IPH HAlPABJICHHH MOCPEACTBOM IIOYTOBOW CBSI3H, 3aBEPSIOTCS B
YCTaHOBJICHHOM TTOPSIIKE.

2.5.3. 3asBieHMe NpU HANpPaBICHHH [OCPEJICTBOM Enunoro, PecryGiukanckoro noprasa
TO/IUCHIBACTCS IIPOCTOH JIEKTPOHHOM TTOIIHMCHIO 3asBUTEIIS.

Jist Moty 4eHust IPOCTOR H1EKTPOHHOMN MOMIKMCH 3asBUTEII0 HEOOXOMMMO TIPOHTH HPOLELYDPY
peructpanuu (ayrentudukanuu) B ECHA, a taxke HOATBEPAUTH yUETHYIO 3aIIUCh.

OJIeKTPOHHBIN JIOKYMEHT (2EKTPOHHBIN 00pa3 JOKyMEHTa), YKa3aHHbIH B TIOAIYHKTE 2 [IyHKTA
2.5.1 a/IMUHUCTPATHBHOTO PErIaMEHTa, 3aBEPsCTCs YCHIEHHON KBATM(DUIMPOBAHHOM MOANHCHIO JIHII,
YHOJIHOMOYCHHBIX Ha CO3J[aHUE U IIO/IIMCAHNE TAKUX JOKYMEHTOB, B TOM YHKCJIE HOTAPUYCAMH.

DJIEKTPOHHBIE IOKYMEHTHI (3JIGKTPOHHBIE 00pa3bl JOKYMEHTOB), HPUJIAraeMbIe K 3asBJICHHUIO, B
TOM 4HCIIE JIOBEPEHHOCTH, HAIPABISIOTCS B BUAE (aitio B Gopmarax pdf, jpg, jpeg, png, tif, doc,
docx, rtf, sig pasmepom He 6osee 50 MOaiT.

KauecTBo mpenocTasiseMpIx d1eKTPOHHEIX TOKYMEHTOB (JEKTPOHHBIX 00Pa30B J0KYMEHTOB)
JOJDKHO IIO3BOJIATH B IIOJHOM OOBEME IIPOYMTAaTh TEKCT MOKYMEHTA M pPaclo3HaTh PEKBH3UTbI
JIOKyMEHTa.

2.5.4. 3anpeuaercs TpeGOBATh OT 3asABUTENIS

1) upexcraBieHus JOKyMEHTOB M HH()OPMAUMU MJIM  OCYIIECTBICHHS  JCHCTBHIL,
HPEJICTABICHAE MM OCYIIECTBICHAE KOTOPBIX HE IPETyCMOTPEHO HOPMATHUBHBIME IPABOBBIMH
aKTaMH, PEryJMpYyIOIMMUA OTHOMIEHHS], BO3HUKAIOIIME B CBS3H C IIPEIOCTABIEHUEM MYHHIUIAIBHOI
YCIIYTH;

2) ocyuiecTBICHUs JEHCTBUM, B TOM YHCIE COMIACOBAHUH, HEOOXOAMMBIX UL MOJYYEHMUs
MYHHUILMNAIBHOR YCIYTH M CBA3aHHBIX C OOpallleHHeM B HHBIE [OCYJaPCTBEHHBIE OPraHbl, OpPraHbl
MECTHOIO CaMOYIpPaBJICHUs, OpPraHU3alM{, 3a MCKIIOYEHHEM IOJIYYEHHS YCIYT U IOJyYeHHUs
JOKYMEHTOB M HMH(QOPMAllMH, MPEIOCTABIAEMBIX B pe3yibTaTe MpPENOCTABICHUS TaKMX YCIIYT,
BKJIIOYCHHBIX B IIEPEYHH, yKazaHHble B d4actd 1 crateu 9 DexpepanbHoro 3akoa Ne 210-D3
(HEOOXOIMMBIX U 005I3aTEIIbHBIX YCIYT);

3) npeicTaBieHHs AOKYMEHTOB M HH(OpMALMH, OTCYTCTBHE M (MJIM) HETOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIKChH IIPU IEPBOHAYAIBLHOM OTKa3e B IPHEMe JOKYMEHTOB, HEOOXOIMMBIX JUIs
IPEJOCTABICHHUS MYHHUMIIAILHON yCIIyru, Iu00 B IPeIOCTaBICHHH MYHHIMIIAILHON YCIyrd, 3a
HCKJTIOYEHUEM CIIEYIOIIUX CIYYaeB:

a) u3MeHeHue TpeGOBaHMM HOPMATHBHBIX IIPABOBBIX AKTOB, KACAIOIIMXCS IIPEIOCTABIICHMUS
MYHHUUHUIIQTBHON  yCIYTH, TI0CNE€ IIEPBOHAYAIBLHOM IIOJAYM  3asBIEHHA O [PEIOCTaBJICHHH
MYHHUUMIAIBHON YCIIyTH;



6) Hamune OMMOOK B 3asBJIEHUH O IPEIOCTABICHHH MYHULHUIIATLHON YCIyTH M JOKYMEHTAX,
NOJIaHHEIX 3aABUTEJIEM I10CJIC IIEPBOHAYAIBHOIO OTKa3a B IIPUEME JOKYMEHTOB, HEOOXOAUMBIX JUISI
IPEI0CTABIEHN MYHULMIIAIBHON YCIIyrH, MO0 B IPEIOCTaBICHUH MYHHIMIAILHON YCIYTH M He
BKJTFOYCHHBIX B NPECTABICHHbIH paHee KOMIUIEKT JOKYMEHTOB;

B) MCTE€YEHHME CpOKa JISHCTBHS JOKYMEHTOB WIIM HW3MEHEHWE MHQPOPMALUU I10CIe
IIEPBOHAYAILHOIO  OTKasa B  IPHEME JOKYMCHTOB, HEOOXOAUMBIX [UIi  NPEJOCTABICHHUS
MYHUIUIIATLHOR YCIyrH, TH00 B IIpeIOCTaBICHNH MYHUIIHIIATBLHON YCIyTH;

) BBIABJICHHE JOKYMEHTAIBHO IOATBEPIKICHHOTO (pakra (NPU3HAKOB) OMIMOGOYHOIO HIIH
IPOTUBONPABHOTO JiekcTBUst (Oe3nercTBusA) nomkHOCTHOrO yia Oprana, paGotHuka M®I], npu
[ICPBOHAYAJIBHOM ~ OTKa3e B  IIpUEME  JIOKYMEHTOB, HEOOXOMMMBIX JUIA  [PEeJOCTaBJICHMS
MYHHIUTATBHON YCIYTH, MO0 B IPENOCTABICHHN MYHHLMITAILHOW YCIYTH, O 4eM B HHUCEMEHHOM
BHJIC 3a IIOJNHKCBIO pyKoBoauTels OpraHa IpH NEpBOHAYAILHOM OTKa3e B MPHEME JOKYMEHTOB,
HEOOXOMMMBIX /I MPEOCTABICHUS MYHHUIUIIAILHON YCIyIH, YBEIOMIISETCS 3asBHTCIb, a TAKIKE
IPUHOCATCS M3BUHEHUS 32 IOCTABICHHbIE HEY00CTBa,;

4) mpenocrasienus Ha OyMaXHOM HOCHTEIE IOKYMEHTOB W HH(OPMALHUH, 3JIEKTPOHHbIE
00pasbl KOTOPHIX paHee ObLIM 3aBEPEHbI B COOTBETCTBMM ¢ MyHKTOM 7.2 wactd 1 crateu 16
Denepanproro 3akoHa Ne 210-D3, 3a MCKIIOYEHHEM CIIydYaeB, €CIM HAHECCHHE OTMETOK HA TaKHe
JOKYMEHTBI MO0 WX M3BATHE SABJIACTCS HEOOXOJUMBIM YCIOBHEM IMIPENOCTABIECHHUS TOCY1apCTBEHHOM
W MYHHUIIUIIATBHOR yCIIyTH, U MHBIX CIIy4aeB, yCTAHOBJICHHBIX (he/lepabHbIMKU 3aKOHAMH.

2.6. VcuepnbiBaromuii mepeyenb J0KYMEHTOB, HCOOXOMMBIX B COOTBETCTBUM C HOPMATHBHBIMH
IIPABOBBIMHU aKTaMH JUIsl TIPEOCTABICHUS MyHUIUIIAIBHON YCIIYTH, KOTOPBIE HAXOIATCS B
PACIOPSUKEHUHU FOCY IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U
I10/[BEZIOMCTBEHHBIX IOCYIaPCTBEHHBIM OpPraHaM MIIH OpraHaM MECTHOIO CaMOyIIpaBIeHHs
OpraHM3alKi ¥ KOTOPBIE 3assBUTENb BIIPaBE NIPEICTABUTh, a TAKXKE CIIOCOOBI UX MOJIyUEHUs]
3asBUTCISIMH, B TOM YHCIIE B 2JIEKTPOHHON (hopMe, MOPSNOK UX IPEACTABICHUS; TOCY1apCTBEHHbII
Oprat, OpraH MECTHOI'O CaMOYIPaBJIeHUs TMOO0 OPraHM3aIHs, B PACTIOPSHKEHUHE KOTOPBIX HAXOJSTCS
JIAaHHBIE JIOKYMEHTBI

2.6.1. Ilonyyarorcst B paMkax MeXBEIOMCTBEHHOTO B3aUMOICHCTBHS:

1) Bbmcka u3 EXMHOrO rocyJapcTBEHHOTO peecTpa HEABHKHMOCTH O IpaBax OTAEILHOIO
JMIa Ha MMEBIIMECS (MMEIOMIUECH) y HEro OOBEKTHl HEJBI)KMMOIO HUMYINECTBA HA TEPPUTOPHH
Pecriy6nmukun TarapcTan Ha 3asBHTENS, WICHOB €r0 CEMbH M BCEX TI'PAaXIAH, 3apPETMCTPHPOBAHHBIX
BMecCTe ¢ HUMH - PocpeecTp;

2) cBeseHHs O JIGHCTBYIOIIEM Macropre rpaxaanuHa Poccuiickoit ®eneparmu — MBI
Poccun;

3) cBejeHUs O HOTApHAIBbHON JOBepeHHOCTH — DeepaibHas HoTapuaibHas Majara;

4) Kxomus TPYHOBOU KHHKKH.

2.6.2. 3asBUTENb BIpaBE IIPEAOCTABUTH NOKYMEHTHI (CBEJCHMS), YKa3aHHbIE B MOINYHKTE |
myHkra 2.6.1 aJMHHMCTPAaTUBHOTO pErJIaMEeHTa, B (DOpME SJIEKTPOHHBIX JOKYMEHTOB, 3aBEPEHHBIX
YCHJICHHOH KBaIM(DUIIMPOBAHHON IOINKCHIO JIMI, YIOJHOMOYEHHBIX Ha CO3J@HHE M IOAINMCAHUE
TaKUX JIOKYMEHTOB, [IpH 10/aue 3asiBJICHUSI.

2.6.3. HemnpescraBinenue (HeCBOEBPEMEHHOE IPEACTABICHHUE) yKa3aHHBIMH B IyHKTE 2.6.]
QJIMMHMCTPATHBHOIO  PErJIaMEHTa OpraHaMd TOCYJapCTBEHHON BJIACTH, OpraHaMH MECTHOTO
CaMOyIpaBJeHus, OpraHU3alMsIMH JOKYMEHTOB M CBEJICHHH HE MOXET SIBJISATHCS OCHOBAHHEM JUIS
0TKa3a B IPEAOCTABIEHUH MYHUIUIIATbHON YCIIyTH.

2.6.4. JIo!KHOCTHOE JMIO U (M) pabOTHUK, YKa3aHHBIX B IIyHKTE 2.6.] aMHUHUCTPATUBHOIO
perylaMeHTa OpraHoB M OpraHM3aluif, He IPeJOCTABUBIINKA (HECBOEBPEMEHHO IPE/ICTABUBILNIL)
3alpOLIEHHbIC M HAXOJSIIMECss B  PACHOPSDKEHHHM JOKYMEHTBI WM  CBEICHHS, IOUICHKHT
aJMUHHUCTPATUBHOM, JUCHMIUIMHAPDHOM WJIM MHOM  OTBETCTBEHHOCTH B  COOTBETCTBHU €
3aKOHOJATeNbeTBOM Poccuiickoii Oenepanuu.



2.6.5. 3ampemaetcst TpeGOBaTh OT 3asBHUTENs TOKYMEHTHI HJIH CBEIEHHS, B TOM UHCIE
TNIOATBEPIKAAIOMIME BHECCHUE 3asgBUTENICM IUIATHI 3a NpPEJOCTABICHHE MyHHUMIANBHON YCIyTH,
HaXOIMIIMECS B PACTIOPAKEHUH TOCYJApPCTBEHHBIX OPIaHOB, OPTAHOB MECTHOIO CaMOYIIPABICHHS U
TO/IBE/IOMCTBEHHBIX  FOCY/IADCTBEHHbIM ~ OpraHaM MM OpraHaM MECTHOTO  caMOYIpaBlICHHS!
OpraHu3aLui.

HenpercrasiieHue 3asBuTeNIEM JOKYMEHTOB, COACPIKAIUUX CBEJICHUS, KOTOpHIE HAXOATCS B
PaclopsUKCHUM  TOCYIapCTBCHHBIX ~ OPraHOB,  OPraHOB ~ MECTHOIO  CAMOYNPABJIEHMS W
HOABEIOMCTBCHHBIX ~ FOCYZApCTBEHHBIM ~OpraHaM MJIM OpraHaM MECTHOIO — CaMOYTIPaBIICHHS
OpraHM3allyii, He SBJETCS OCHOBAHUEM JUI OTKA3a 3asBHTENIO B NPEJOCTABJICHHH MYHHIHITAIBHOIN
YCIIYTH.

2.7. VicuepnipiBatomuii epedeHb OCHOBAHHUIT ISl OTKa3a B IpHEMe JJOKYMEHTOB, HEOOXOMUMBIX JUIs
[PEJIOCTABIEHNS] MyHHIIUNAIBHOM YCIIYTH

2.7.1. OcHOBaHMAMH /ISl OTKa3a B IPHEME JOKYMEHTOB, HEOOXOMMMBIX JUIS TIPEIOCTABICHHS
MYHMUMIAIBHON YCIIYTH, SBIIAIOTCS:

1) npezcraBnennble 3asBUTEIEM TOKYMEHTBI COACPIKAT MOMUUCTKH U HCIPABICHUS TEKCTA, HE
3aBEPEHHBIC B IIOPsAJIKE, YCTAHOBICHHOM 3aKOHOMATENbCTBOM Poccuiickoit dejiepanuy;

2) JIOKyMEHTBI CONEPXKAT MOBPEKICHUS, HATMUME KOTOPHIX HE MO3BOJISIET B IOJHOM 0OheMe
MCIIO/IB30BATh MH(pOPMALMIO M CBEJIEHMs, COJACPXKAIMECH B JOKYMEHTAX JUls HPEioCTABICHMUS
MYHHUIUIAJIBHON YCIIyTH;

3) mpeAcTaBIEHHbIE JOKYMEHTHI HJIM CBEICHHs YTPATHIM CHJIy HAa MOMEHT oGpalleHHs 3a
MYHULHIAIBHON yCIyro# (IOKyMEHT, YIOCTOBEPSIOLIHI MOJHOMOYMS MIPEICTABHTEIIS 3asBUTENIS, B
ciydae oOpalieHus 3a peI0CTaBIeHHeM MyHHIHIAIBHON yCIIyTH yKa3aHHBIM JIMIIOM);

4) monaya 3asBNEHHMS O TIPENOCTABICHHM MYHHUMIIAIBHOH YCIYTM U JIOKYMEHTOB,
HEOOXOAMMBIX JUIS TIPEIOCTABICHHS MYHHIMIAIBHON YCIIyTH, B SJIEKTPOHHON (hOpMe ¢ HapyleHHEM
YCTaHOBJICHHBIX TPEOOBAHUI;

5) HEKOpPEKTHOE 3allONHEHHe OOs3aTeNbHBIX MOJeH B (opMe 3asgBICHUs, B TOM 4YHCIE B
MHTEPAKTHBHOH (opme 3aspienus na Emunom, PecrmyGnukamckom mopraie (HeIOCTOBEPHOE,
HEMOJHOE, TM60 HEMPABUIIBHOE 3aI0JIHEHHUE);

0) UpeJICTaBIEHNE HEMOIHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOMMBIX Ulsl IPEIOCTABICHHS
MYHHUIMIIAJIILHOHN yCIIyry;

7) 3asBICHHE O NPENOCTABICHHH YCIYTH [OJAHO B OpraH roCylapcTBEHHO BIACTH, OpraH
MECTHOI'O CaMOYIIPaBJICHUS MM OPraHU3alHUIO, B OJHOMOYHMS KOTOPBIX HE BXOJHUT IPEIOCTaBJICHUE
MYHHLUIIAIBHOMN YCIIYTH;

8) HecoOoIeHne yCTaHOBICHHBIX cTaTtheil 11 OexepanbHoro 3akona ot 6 anpens 2011 roma
Ne 63-03 «O0 57eKTPOHHOM HOMNHCH» YCIOBHI IIPU3HAHMS IEHCTBUTENHLHOCTH YCHIICHHOI
KBaJIM(YULIUPOBAHHOMN 3JIEKTPOHHOM TIOIITHCH.

2.7.2. llepeyenp OCHOBaHMUI 1711 OTKa3a B IIPHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsl HOJTyYeHH s
MYHHUIUIAIBHOH yCIIyTH, SIBISETCS HCYEPITHIBAIOIIHM.

2.73. Pemennme 00 OTkase B IpHeMe 3asBIEHHA U JOKYMEHTOB, HEOOXOIMMBIX JULS
IIPETOCTABIICHUS] MYHHUIMIIAIILHOM yCIIyTH, MOXKET OBITh IPHUHATO KakK BO BpPeMsl IpHeMa 3asBHTEIs,
TaK W I[O0CJIE IIOJYyYEHUs OTBETCTBEHHBIM MIOJDKHOCTHBIM JMIOM OpraHa HEOOXOMUMBIX JUIs
[PEJIOCTABIIEHUsS]  MYHUIMIAJIBHOH  YCIYTM  JIOKYMEHTOB  (CBeIEHHMH) €  HCIOJIB30BAHHEM
MEKBEJOMCTBEHHOTO MH()OPMALMOHHOIO B3aMMOJIEHCTBHS, B CPOK, HE NpeBbIIANNmil 9 paGounx
JIHEH CO JIHSI PErHCTpalliK 3asBIICHUSI.

2.7.4. 3ampemnaeTcst OTKa3bIBATh B IIPUEME 3asBICHHS M UHBIX TOKYMEHTOB, HEOOXOMMMBIX LIS
NPEJIOCTABICHHs MYHULMIIAILHON YCIYIH, B CIydae €CJIM 3asBJICHHE W JOKYMEHTBI, HEOOXOIUMbIE
JULSL IPEJIOCTABICHHUST MYHHULUIIAILHOH YCIIYyIH, IOAaHbl B COOTBETCTBHU ¢ MH(POPMAILIHEN O CpOKax M
HOPsIIKE TIPEIOCTABIEHHS MyHUIUIIAILHON YCIyTH, OIyOIMKoBaHHOM Ha Exunom, Pecny6mukanckom
opTae.



2.8. McuepnpiBaronmuii mepeyeHb OCHOBAHUIA 1S IPHOCTAHOBIICHUS WM OTKA3a B [IPEJIOCTaBICHUN
MYHHIIMIIAIBHOR yCIIyTH

2.8.1. OcHOBaHMS JUI TPHOCTAHOBICHHsS IPEAOCTABIEHHS MYHHIMIIATLHON  YCIyTH
OTCYTCTBYIOT.

2.8.2. OcHOBaHHUS JUIA 0TKA3a B IIPEOCTABICHHH MyHHIHUIIAIBHON YCITyTH:

1) 3asgBuTENEM NPEICTABIEHE! NOKYMEHTBHI HE B IOJIHOM 00BEME, IGO0 B HPENCTABICHHBIX
3asBICHUH U (MJIM) JIOKYMEHTAX COJEPKUTCS HENOJIHAS ¥ (MIIH) HeJ[OCTOBEpHAs MH(OPMALIHS;

2) obecrieueHne KUIIbEM MOJTydaTessl yCIyrd 6oJiee YYETHOH HOPMBL;

3) HaMepEeHHOE YXYIIICHNE KHIIUIHBIX YCIOBHH B TEUEHUE MOCTEIHUX IISITH JIET;

4) BBIE3]T HA IPYTOE IIOCTOSIHHOE MECTO JKUTENILCTBA;

5) UCTeYeHHne CpoKa AHCTBHS TPYLOBOTO JOroBopa (KOHTPaKTa);

6) OKOHYaHHE CPOKa CITY)KOBI,

7) ucTevyeHue cpoka IpeObIBaHus Ha BEIOGOPHOMN T0JKHOCTH;

8) orcyTCTBHE CBOOOMHOIO CIYKEOHOIO XKHIIOTO NOMEIIEHUS B MyHUIHIIATFHOM KHIHIIHOM
¢donne.

2.8.3. llepeueHb OCHOBaHMIi JUIs OTKa3a B [PEAOCTABICHAN MyHUIMIIANIEHON YCIYTH SBISETCS
UCYEPIIBIBAIOIINM.

2.8.4. 3anperuaeTcst OTKA3bIBATh B MPEIOCTABICHUH MYHHLMIAILHON YCIYIH B Clydae, eciu
3as4BJICHUE O IPEJOCTABICHHN MYHHUIMIIANBLHON yCIyrd IOJAHO B COOTBETCTBUM C MH(pOpMALuel o
CpOKax M MOpsIKe MPEIOCTABICHUS MYHUIMIAIBHON YCIYTd, OMyOJIMKOBaHHOM Ha EjmHOM,
PecnyGuuxanckom mopraire.

2.9. Ilopsok, pa3Mep U OCHOBAHHS B3UMAHHS TOCYIapCTBEHHON HOMITHHE] MIIM UHOI [LIATHI,
B3UMAaeMOM 3a IIPeI0CTaBICHIE MyHHIUIIATLHON yCIIyTH

MyHI/IIJ,PIHa.IILHaSI yciyra npeaoCcTaBIsI€TCs Ha 0e3B03ME3/IHOM OCHOBE.

2.10. Ilepedenn ycmyr, KOTOpBIE ABJISIOTCS HEOOXOAMMBIMH U 00S3aTEBHBIMU LIS IPEI0CTABICHUS
MYHHLHUIAIBHOR yCIIYIH, B TOM 9UCTIE CBEJICHHS O JOKYMEHTE (IOKYMEHTAX), BBIABAEMOM
(BbI1aBAEMBIX) OPraHU3ALHUAMH, YIACTBYIOIMMHE B [IPEIOCTABIEHHA MYHUIUIATLHBIX YCITyT

I[IpenocTaBnenyie HEOOXOIUMBIX U 00SI3aTEIBHBIX YCIIYT He TpeOyeTcs.

2.11. Topsnok, pasmep 1 OCHOBaHHS B3UMAHHS TIJIATHI 3a IPE/IOCTABIEHHE YCIIYT, KOTOPHIE SBISIOTCS
HEOOXOIMMBIMU U 00513aTeIbHBIMH UL IPEAOCTABICHIS MYHUIUNIATLHOM YCIIyr |, BKIFOYast
MHOOPMAIIIO 0 METOIUKE pacyera pasMepa TakO! ATkl

[Ipenocrasienne HeOOXOAUMBIX U 0053aTEIBLHBIX YCIIYT HE TpeOyeTCs.

2.12. MakcuMasIbHBIH CPOK OXKUIAHMS B O4EPEIU IPHU [0/1a4e 3a1poca o NpeaoCTaBIeHuu
MYHHUIHUIIATBHON YCIIYTH, YCIIyTH, IIPEIOCTaBIIIEMON OpraHu3allueii, yJacTBYIOIIEH B MpeIoCTaBIeHHU
MYHULHMITIAIBHOM YCIIYTH, U IIPH II0JIy4E€HHUH pe3y/ibTaTa IPeIoCTaBICHUs TAKUX YCIyT

2.12.1. Bpems oxuJaHus IIpH II0Ja4e 3asBJICHHS Ha IOJydYEHHE MYHHUIUIIAILHON YCIYTH - He
Gonee 15 MUHYT.

2.12.2. Ilpu momy4eHnH pe3yibTaTa IPEAOCTABICHIS MYHULUIAIBHON YCIyTH MaKCUMAIbHbIH
CPOK OJKHJIaHMs B OY€PE/IU HE JIOJDKEH MPEBhIIIATh 15 MUHYT.

2.13. Cpox u mopsi/I0K PETHCTPALIMH 3alIpoca 3asiBUTEIIS O IPEAOCTABICHUH MYHHIUIAILHOR YCIyTH 1
YCIIyTHd, IPEJI0CTaBIIIeMON OpraHU3almel, y4acTBYIOIIEH B IPEI0CTABICHUN MyHUIIUIIALHON YCIIyTH,
B TOM YHUCJIE B 2JIEKTPOHHOU (opme



2.13.1. Ilpu muunom obpamennn B MOL[ B jsieHb 1024y 3asBICHUS 3asBHTENIO BHIIACTCS
pacicka w3 AMC M®IL[ ¢ perucTpanuoHHBIM HOMEPOM, TOATBEPIIAIONMM, YTO 3asBleHHE
OTIIPABJIEHO, M ATOH MO/IaYH 3asiBJICHUSL.

2.13.2. Ilpu nanpaBnieHuM 3asBIeHHs HOCpeacTBoM Enmmoro, Pecry6mmkamckoro mopraia
3aiBUTEIb B JICHb T10JIa4H 3asBICHHS [OJy4aeT B JIMYHOM KabuHere Ejuuoro, PecryGmukanckoro
HopTaa M 10 5JIeKTPOHHON I[0YTE YBEJOMIICHHE, MOATBEPIKIAIONIEE, YTO 3asiBJICHUE OTIPABIEHO, B
KOTOPOM YKa3bIBAaIOTCsl PETUCTPALMOHHBIM HOMED | JIaTa I101a4H 3asBICHUSL.

2.13.3. Ilpu muunom obpamiennn B Oprad B JeHL TOJ@YM 3aSBICHUS YIIOMHOMOYCHHBIM
JOJDKHOCTHBIM  JiMioM  OpraHa 3asBUTENIO  BBIJACTCS — PACIUCKA M3  aBTOMATH3MPOBAHHOM
MH(OPMALHOHHOH CHCTEMBI, TIPEHA3HAYCHHOM Ul OKA3aHMs TOCYJAPCTBEHHBIX M MyHHIIHIATIbHBIX
YCJIYT, € PErHCTPAIOHHBIM HOMEPOM, JIaTOH M0JauM 3asBICHHS M IIEPEYHEM MPEICTABICHHBIX
JIOKYMEHTOB.

2.14. TpeboBanus K NOMEMEHHSM, B KOTOPBIX [IPEAOCTABISETCS MYHHIUIATBHAS YCIyTa, K 3aiy
OXHJIAHMA, MECTAM JULSl 3all0JIHEHUS! 3aIIPOCOB O PEAOCTABICHUH MYHHILHIIAIBHOMN YCIyTrHy,
MH(QOPMAIMOHHBIM CTEHIAM ¢ 00pa3LaMy HX 3aI0JIHEHUS U [IEPEYHEM JOKYMEHTOB, HEOGXO0MMbIX
AU IPEJOCTABIICHHS KXX/I0M MyHHIUTIAIBHOR yCIIYTH, Pa3MEILCHHIO U 0()OPMIIEHUIO BU3YaIbHOI,
TEKCTOBOW M MyJIbTHMEMHHOMK HH(YOPMALIMH O TIOPSIIKE IPEIOCTABIEHHS TAKOH YCIyTH, B TOM HHCIIE
K 0GCCICUCHHUIO IOCTYITHOCTH JUT MHBATHIOB YKa3aHHBIX 0OBEKTOB B COOTBETCTBHHE C (helepaibHbIM
3aKOHOZATEJILCTBOM U 3aKOHOAATeIbCTBOM PecnyOnuku Taraperan 0 connanbHOM 3aluTe HHBAIN/IO0B

2.14.1. llpenocTapienne MyHHIUIIAIBHOM YCIYIH OCYILECTBIISETCS B 3AHMSX M IIOMELIEHUSIX,
000pyI0BAHHBIX IPOTHBONOKAPHOM! CHCTEMON M CHCTEMOM TTOKAPOTYIIEHHS.

Mecra npuema s3asButeneil 06OpYayIOTCS HEOOXOAMMOH MeGenblo I ohOpMIICHHS
JIOKYMEHTOB, HH(OPMALIUOHHBIMU CTEH/IAMH.

2.14.2. B coOTBETCTBHH ¢ 3aKOHOAATENIBCTBOM Poccuiickoit Menepaliun o CoLUaIbHOM 3amuTe
MHBAJIMJIOB B IeJIsIX OECIPENATCTBEHHOTO IOCTYTIA K MECTY MPEAOCTABICHAs MYHUIUITAILHOH YCIy i
obecrieunBaeTcst:

1) obecrieunBaercs OeCNpPENATCTBEHHBIA OCTYIl WHBAIMIOB K MECTY MPEIOCTABIICHMUS
MYHHIUIATBHOM yCIIyru (yI0OHBIH BXO/I-BBIXO/ B IOMEIICHHUS! H IEPEMEIEHAE B UX IPEJIENax);

2) BuU3yalbHad, TEKCTOBas M MyJIbTHMCAMHHAA MHQPOPMAIMS O  IHOpSIIKE
[IPEIOCTABIICHHUS] MYHUIUIIAJIBHON yCIIyI pa3MeriaeTcs B y100HBIX JUIs 3asiBUTENIeH MecTax, B
TOM YHCJIE ¢ YIETOM OIPaHMUYEHHBIX BO3MOKHOCTEH HHBAJIHUIOB;

3) COLpOBOXKIAEHME HHBAIUIOB, HMMEIOIIHX CTOHKUE paccTpoifcTBa (DYHKIMH
3PEHUS U CAMOCTOSATEIIBHOTO TIEPE/IBIKCHHUS, U OKa3aHHE UM IIOMOLIH;

4) BO3MOXHOCTb CaMOCTOSITEIBHOTO IEPEABHKEHHS 10 TEPPUTOPUM, HA KOTOPOIl
PacIoIOKEHBI OOBEKTEI COLMAILHON, HHKEHEPHOU U TPAHCIOPTHOH HHPPACTPYKTYP, BXOJA B TaKue
OOBEKTBI M BBIXOJIA M3 HHUX, HOCAJKH B TPAHCIIOPTHOE CPEICTBO M BLICAIKM M3 HEro, B TOM YHCIIE C
UCIOJIB30BAHUEM Kpecia-KOJISICKH,;

5) Hamuiexamiee pasMeIIeHHe O00OpYHOBaHHST W HOCUTeNded uHpOpMAILMH,
HEOOXOJMMBIX Ul 00ecredeHus: OGeCHPEeIsITCTBEHHOTO JOCTya MHBAIMIOB K YCIyram ¢
Y4ETOM OIPaHMYCHUH MX JKU3HEJICSTCIbHOCTH;

6) nyOmupoBanMe HEOOXOJMMOH I HMHBAIWIOB 3BYKOBOH M  3pHTENLHOI
MHQOPMAluK, a TaKKe HaIUCEeH, 3HAKOB U HHOM TEKCTOBOM M rpaduueckoil MH(OpMaLHU
3HAKAMH, BBIIIOJIHEHHBIMU pejibe(hHO-TOUCUHBIM IIpU(TOM Bpaiis;

7) IOIyCK CypAONEpeBOIINKA U TU(IOCYPAOTIEPEBOIYMKA;

8) nomyck coOakH-IIPOBOJHUKA IPU HAIHYHH JAOKYMEHTA, MOATBEPIKIAIOLIEIO €e
crennaibHoe o0ydeHue M BbIIaBaeMOro mo (opMe U B IOPS/KE, KOTOPBIE YCTAHOBJICHLI
npuKa3oM MuUHHCTEPCTBA TpyJa H CONMAIbHOM 3ammTel Poccuiickoit ®Dejepanun ot
22.06.2015 Ne 386H «O0 yTBepXaeHHH (HOPMBI JOKYMEHTA, MOATBEPIKAIONIETO CIIENHUAILHOE
00y4eHne coOaKH-TIPOBOTHUKA, U ITOPSAKA €0 BBIIAYHN ».



2.14.3. TpeGoBanus B yacTH obeCIIeUeHHs JOCTYIHOCTH JUIsl HHBAIHIOB O0BEKTOB, B KOTOPBIX
OCYIIECTBISCTCS  NIPE/IOCTABICHHE MYHHLHUIQIbHON YCIYTH, M CPEACTB, MCIOJB3YeMBIX IIPH
[IPE/IOCTABICHUH MYHUIUIATBHON YCIIyrH, KOTOpBIE YKa3aHbl B HOANYHKTax | — 4 mynkra 2.14.2.
AIMUHHCTPATUBHOIO ~ PEIJIAMEHTA, MPHMEHSIOTCS K OOBEKTaM M CPEICTBAM, BBEJCHHLIM B
OKCITyaTalMio WK MPOUICAIINM MOAEPHHU3ALHUIO, PEKOHCTPYKIUIO TTociie 1 uiomst 2016 roja.

2.15. llokasatenn IOCTYITHOCTH U Ka4eCTBa MyHHIMITATBHON YCIyTH, B TOM YHCIIE KOTHUECTBO
B3aUMOJICHCTBHIT 3aBUTEIIS C IOJDKHOCTHBIMM JIMITAMH TIPH [PEAOCTABIEHHH MYHUIHIATBHON YCIYTH
1 MX MIPOJIOJDKUTEIEHOCTD, BO3MOXKHOCT I10JTy9€HUs] HHYOPMALUHU O XOJI€ IPEI0CTABICHHUS
MYHUUMIAIBLHON YCITYTH, B TOM YHCIIE C UCIIOJIb30BAHMEM HH(OPMALHOHHO-KOMMYHHKAIIMOHHBIX
TEXHOJIOTHii, BO3MOXXHOCTB JIHOO HEBO3MOKHOCTB MOy YCHHSA MyHHIMIIATLHON YCIYIH B
MHOTO(YHKIMOHAILHOM LEHTPE IPEJ0CTaBICHHs FOCY IAPCTBEHHBIX M MYHUIUITATBHbIX yeayr (B ToM
9HCIIC B IOJIHOM 00bEME), B JIFO60M TEPPUTOPHATIBHOM HOAPA3AEICHUH OPraHa HCIIOIHUTENBHO
pacropsANTEIBHOTO OpraHa MECTHOIO CaMOYIIPABIICHHUS, 110 BBIOOPY 3asBUTENS
(9KCTepPUTOPHANIBHBIN TPHHIIKII), IIOCPEICTBOM 3aIPOCa O MPE0CTABICHHH HECKOJIBKUX
TOCYJapCTBEHHBIX  (W/IM) MYHHIMIIATBHBIX YCIYT B MHOTO(YHKIMOHAILHBIX HEHTPAX
[PEAOCTABJIEHHSA FOCYJTAPCTBEHHBIX M MyHHIMIIAJLHBIX YCIIYT, IPEYCMOTPEHHOrO cTaThei 15.1
Denepanbhoro 3akona Ne210-P3 (KoMIIEKCHBIH 3apoc)

2.15.1. TlokazaresiMu JOCTYIHOCTH MPEIOCTABIEHUs MYHUIIMITATBHOMN YCIIYTH SBISIOTCS:

PacIoJIOKEHHOCT IOMEIICHHS, B KOTOPOM BeJETCs IIPHEM, BblJaya JIOKYMEHTOB B 30HE
JOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HAJIMYHE HEOOXOAUMOIO KOJMYECTBA CHENMAINCTOB, a TAKKE IOMENICHHH, B KOTOPBIX
OCYIIECTBIAETCS IPUEM JIOKYMEHTOB OT 3asBUTEJIEH;

HaJIMYHe HCYEPIbIBAIOLIEH HH(OPMAIMK O CIIOCO0aX, MOpSJIKE M CPOKaX MpeaoCTaBICHHS
MYHHUMIAILHON yeayrd Ha MHQOPMAIMOHHBIX CcTeHAaX, Eauxom, Pecry6nukanckom moprae,
O(QUIHAILHOM CaliTe MyHHULHIIAILHOTO palioHa;

OKa3aHUE IIOMOIY HHBAIK/IAM B [IPEOJIOJIEHUH 0aphepoB, MELIAIOIIMX [IOIYYEHHIO MU YCIIyT
HapaBHE ¢ APYTUMHU JIUIIAMH.

2.15.2. lloxasareIIMH KauecTBa [PEeI0CTABICHHS MyHHIUIAIBHON YCIIYTH SBISIOTCS:

1) cobmonenue CpoKOB IpHEMa 1 PACCMOTPEHHUS TOKYMEHTOB;

2) cobosienue cpoka IOy YeHH s pe3y IbTaTa MyHHIUIAILHOM YCIyTH;

3) orcyTeTBHE OOOCHOBaHHBIX KAlO0 HA HApYLICHHS aIMHHHCTPATHBHOIO pErIaMEHTa,
coBeplueHHble paboTHrKamMu Oprana;

4) KOIMYECTBO ~ B3aUMOJIEHCTBHI 3asBUTENSI C JOJDKHOCTHBIMM JMnamu  (6e3  ydera
KOHCYJIbTaLIHi):

B3aUMOJIeHCTBUE 3asBUTENA ¢ paboTHukamu Oprana win M®I[ npu npepocTaBicHHH
MYHHIMIIATBHON YCIYIH OCYIIECTBJIAETCS OAUH pa3 MHPH IPEACTABICHHM 3asBICHHUS CO BCEMHU
HEOOXOIMMBIMHU JIOKYMEHTAMH;

OJIMH pa3 B Cllydac HEOOXOMMMOCTH MOJIy4eHHs pe3yJIbTaTa IPEAOCTABIECHUs MyHULUIAILHOI
yenyrd B Oprane wimm MOLL B Gpopme 5K3eMILIsIpa ICKTPOHHOTO JOKYMEHTA Ha GYMaKHOM HOCHTEIIC.

IIposo/KUTENBHOCTE OHOTO B3aHMOMACHCTBUS 3asBUTENSA C JOUKHOCTHBIMH JIMLAMH [IPH
[PE/IOCTaBICHUHM MyHUIMIIAIILHOM YCIIyIH HE IIPEBBILAET 15 MUHYT.

3asBUTENL BIPABE OLEHUTh KAYECTBO NPEIOCTABICHAS MYHULIHMNIAILHOW YCIYIH ¢ IIOMOIIBIO
YCTPOUCTB MOJBIKHON paanoTene)OHHOM CBs3H, ¢ UcHob30BaHueM Ejuuoro, PecryGaukanckoro
nopraja, TepMUHAIBHBIX YCTPOUCTB.

2.15.3. Undopmarus o XoJ1e IPe0CTABICHUS My HULHIIATBLHON YCIIYTH MOKET OBITH IOJTyYeHa
3asIBUTENIEM B JIMYHOM KabuHeTe Ha ExunoM, Pecrry6inkanckom nopraie, B Oprane, M®L].

2.15.4. IlpestocTaBienne MyHULHTATBHON YCIYTH OCYIIECTBIsETes: B Jii060oM M®L] o BLIGOpY
3ajBUTEIS HE3aBUCHMO OT MeCTa €ro JKUTEIbCTBA MM MeCTa (PaKTHYECKOTO IPOKUBAHUS
(pebbiBanus) Ha Tepputopun Pecy6muku TataperaH 110 9KCTEPPUTOPHATBHOMY IPUHIIHITY.

MynununaneHas yciayra B cocTaBe KOMIUIEKCHOTO 3aI1poca He IPeI0CTaBIseTes.



2.16. MHple TpeGoBaHuUsI, B TOM YHCIIe YIHTHIBAIOIIHE OCOOEHHOCTH MPEAOCTABICHUS MyHUIMITIAILHON
YCILYTH 110 OKCTEPPHTOPHATIBHOMY LIPHHIUITY (B CIIydae, eCili MyHHIMITATbHAS YCIyra
IIPEOCTABIIACTCS 110 SKCTEPPHTOPUATIBHOMY HPHHIHITY) K 0COOEHHOCTH MPEI0CTABICHMUS!
MYHHIHUITAIBHOM YCIYTH B 3JIEKTPOHHOHN hopme

2.16.1. Ilpu npenocrapieHMy MYHUIHUIAIBHOH YCIyrM B 3IEKTPOHHOI bopme 3asBuTEIb
BIIpaBe:

1) momyunTs nHGOPMALHIO O TOPSIKE H CPOKAX IPEIOCTABICHUS MyHUIMIAIBHON yCIyTH,
pasmelieHHyo Ha Exunom, Pecry6nukanckom noprae;

2) nozaThb 3agBJEHME O TNPEJOCTABICHHH MYHUIMIAIBHOH YCIYTH W HHBIE JOKYMEHTBI,
HEOOXOMUMBIE Ul NPENOCTABICHUS MYHHUMNATLHON YCIyLH, B TOM 4HCIE JIOKYMEHTBI 1
MH(OPMALHMIO, 5JIEKTPOHHBIE 00Pa3bl KOTOPIX paHee GbLIH 3aBEPEHBI B COOTBETCTBHH C IIyHKTOM 7.2
yactd 1 crateum 16 @enepansHoro 3akona Ne 210-®3, ¢ wucHOIb30BaHHEM Emunoro,
Pecnybrmkanckoro nopraia;

3) MHOIYYHTH CBEJIEHHS O XOJ€ BBIIOJTHCHHS 3asBICHHH O MPEIOCTABICHHH MyHULAIAIBHON
YCIIYTH, IOJIaHHBIX B DJIEKTPOHHOM (opMe;

4) OCYIIECTBHTD OLEHKY KAauecTBa IIPE0CTABIICH s MY HUIMITATBHOM YCIIyTH;

5) UOIy4UTH Pe3yNnbTaT MPeJOCTABICHUS MyHUIUTIANLHON YCIYIH B bopMme 27IeKTpOHHOTrO
JIOKYMEHTa,;

6) momath >kano0y HAa peleHHe U JeHCTBHE (6e3nefictBue) Oprana, a Takke ero
JOJDKHOCTHBIX  JIML, MYHHMIMIIAIBHBIX CIIyXalluX IocpeacTBoM Ejpunoro, Pecmy6iukanckoro
HopTaja, noprana QeaepaabHOi rocyIapcTBEHHOW MH(OPMALMOHHON CHCTEMBI, 0OECIeUrBAIONIEi
npouece  jgocynebHoro (BHecyneGHOro) o0XkajloBaHMs PpEIIEHHH U jgeifcTBHil (CesneiicTBus),
COBCPIICHHBIX IIPH  NPEJOCTABICHAUN TOCYAAPCTBEHHBIX M MYHHIHIQIBHBIX YCJIYT OpraHaMH,
[PE/IOCTAB/IAIOMUMY  TOCYapCTBECHHbIE U MYHHLHUIATIBHBIE YCIYTH, UX JOJUKHOCTHBIMH JIMLAMH,
rOCY/IapCTBEHHBIMHU U MYHHUIUIIAIBHBIMH CITYKaITUMH.

2.16.2. ®opmupoBanKe 3asBICHHS OCYIIECTBISETCS TOCPEACTBOM 3alOIHEHHUS 9J1IEKTPOHHON
(opmbr 3asenenns Ha Emmnom, PecryGnukanckoM moprane 6e3 HEOOXOMMMOCTH IONOTHHTEIBHON
110/1a4H 3asBJIEHUS B KaKOH-THO0 HHOM (opMme.

2.16.3. Ilpu hopmupoBaHuy 3asBIeHUs 0OECIICUHBACTCS

1) BO3MOXKHOCTH KONMPOBAHMS M  COXDAHEHHs 3asBIEHHS M MHBIX JOKYMCHTOB,
HEOOXOMUMBIX JULSL IIPEIOCTABIICHHS YCITYTH;

2) BO3MOXKHOCTb 3allOJHEHHS HECKONBKHMH 3asSBHTE/SIMH OJHON JJIEKTPOHHOH (OPMBI
3asIBJICHUS [IPH OOpAlleHUH 3a YCIyraMH, [PeJIIoJaraiolliMy HApaBieHHe COBMECTHOTO 3asiBJICHMUS
HECKOJIBKHMH 3asiBUTEIISIMH,

3) BO3MOKXHOCTB N€4aTH Ha GyMa)KHOM HOCHTEJIE KOTIMHM 3JIEKTPOHHOMH (pOPMBI 3asBIICHUS;

4) coxpaHeHue paHee BBEICHHBIX B 3JIEKTPOHHYIO (DOPMY 3asiBJICHMs 3HAYCHHH B JHOGOM
MOMEHT M0 KEJIAHUIO 0JIb30BATe/Isl, B TOM YHCII€ TIPH BOSHUKHOBEHUH OIIMOOK BBOJIA M BO3BpATE IS
MOBTOPHOTO BBOJIA 3HAYEHHUH B 3JIEKTPOHHYIO ()OPMY 3asiBIIEHHUS;

5) 3anojHEHHe IIOJeH OJJIEKTPOHHOW (OPMBI 3asBIEHHs 10 Hayama BBOJA CBE/CHUI
3asABUTEJIEM C MCIIOIb30BaHUECM CBEJICHHUH, pasmeieHHbIX B ECUIA, u cBenenuit, ony6MKoBaHHBIX Ha
Ennnom, Peciy6nukanckom mopraie, B 4acTH, KacaroUeHcs CBEIEHUH, OTCYTCTBYIOUINX B CUHON
CHCTEME MJICHTH(OUKAIIMN U ayTeHTU(PUKALIH;

6) BO3MOXHOCThL BEPHYTBCSl HA JIOOOH M3 OTAlOB 3aIONHEHHs JIEKTPOHHOH (POPMBI
3asByieHus 6e3 OTepH paHee BBEACHHOM MH(pOpMALUH;

7) BO3MOMKHOCTB JIOCTYIIA 3asIBUTEIISI K paHee MOJAaHHBIM UM 3asBJICHHSAM B TCUCHHE HE MEHEe
OJTHOTO r0/1a, a TAKXKE YaCTUYHO COOPMUPOBAHHEIM 3asBIICHUAM - B TEUEHHUE HE MEHEE 3 MECSIIIEB.

2.16.4. 3anucs 3asureneit Ha npueM B MOL] (nasiee - 3ammuch) OCyIMIECTBICTCS [IOCPEJACTBOM
Enunoro, Pecnybnukanckoro moprasa, teneona Konrakr-nenrpa MOI],

3asBUTEIIIO NPENOCTABIAETCS BO3MOKHOCTE 3alIHCH Ha JIOObIE CBOOOIHBIE VISl IPHEMa ATy 1
BpeMs B [IPEJEIIaX YCTAHOBICHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE IpaduKa mpuema.



3aruch Ha ONpe/IeNIeHHYI0 1aTy 3aKaHYMBAeTCs 3a CYTKH 110 HACTYILICHHS STOH J1aThl.

Jmst ocymecTBienns NpeBapHTENbHOM 3akcH HocpeacTBoM Emunoro, PecryGimkanckoro
IHOpTalla 3asBUTEIIO HEOOXOIMMO YKa3aTh 3alpallliBAeMbIe CUCTEMOI! JAHHBIC, B TOM YHCJIE:

(amuIIHIO, UMS, OTYECTBO (IPU HAIMYHH);

HoOMep TesnedoHa;

aJIpec DJIEKTPOHHOM I10YTHI (I10 JKEJIAHHIO);

KeJIaeMyIO JIaTy U BpeMs IIpHeMa.

B ciydae HecooTBETCTBUS CBeJIeHMH, KOTOpEBIE COOGLIMI 3asBUTENb MPH IPEIBAPUTEIHHON
3aIIACH, JOKYMEHTAM, HPEICTABICHHBIM 3asBHTEIEM IIPH JIMYHOM IIPHEME, TIpeBAPHTEIbHAS 3aIIUCh
AHHYJIUPYETCSL.

[Ipu ocymiecTBIEHHH IIPEABAPHTEIBHON 3alUCH 3asBUTENIO0 OOECIEUHBACTCS BO3MOKHOCTD
pacrieyaraTh TaJIOH-IOATBEPXKACHUE. B ciyuae, ecm 3asaBuTeIb COOOUIMT ajpec 2IEKTPOHHOMN MOUTBI,
Ha yKa3aHHBIA aJipec TakKe HApaBsiseTcs HHGOPMAIHst O MOATBEPIKIACHAN MIPEIBAPUTETLHOM 3aIHCH
C yKa3aHHEM JaThl, BDEMEHH U MECTa [pHeMa.

[lpu  ocyuiecTnenuu Inpe/BAPUTENBHON 3alHCH  3asBUTENb B  00A3aTETBHOM IOPSIKE
HH(QOPMHPYETCS O TOM, YTO TpeJBAPHTEIBHAS 3AlUCh AHHYIUPYETCS B CIydae ero HesBKH [0
MCTEYEHUH 15 MUHYT ¢ HA3HAYCHHOTO BPEMEHH [IPUEMA.

3asBuTeENb B T060€ BpeMsl BIIPABE OTKA3ATHCS OT MPEABAPHTENBHOM 3aIIHCH.

3anpemaercs TpeGoBaTh OT 3asBHTENS COBEPLICHHS WHBIX JEHCTBHI, KPOME IPOXOKICHHUS
WICHTHQUKALMK MW ayTEHTH(HUKALMH B COOTBETCTBUH € HOPMATHBHBIMH IIPABOBBIMH AKTAMHU
Poccuiickoit dejepauu, ykasaHus LeJd IPHEMa, a TAKKE IIPEIOCTABICHUS CBE/ICHUMN, HEOOX0IHMbIX
MUl pacyera JUIMTEIbHOCTH BPEMEHHOIO HMHTEPBAa, KOTOPBIA HEOOXOIMMO 3a0pOHHPOBATH JUIs
npuema.

3. Cocrag, M0¢/1€10BATELHOCTS M CPOKH BBITOTHEHMsI aMHHHCTPATHBHBIX IPOIEIYD,
TPeOOBAHMUS K IOPSIKY HX BBIINOJHEHHS, B TOM 9HC/I€ 0CO0EHHOCTH BbINOIHEHHSI
A/IMUHHUCTPATHBHBIX NPOLEAYDP B 3JIeKTPOHHOIT opMe, a TaKKe 0COOEHHOCTH BbIIOJTHEHUS
AIMHHHCTPATUBHLIX NPOLEAYDP B MHOI0YHKIHOHAILHBIX HEHTPaX

3.1. Onucanue nocie10BaTeIBHOCTH JEHCTBII MIPH MTPE0CTaBICHUH
MYHULUIIATIBHON yCITyTH

3.1.1. llpepocTapiienue  MyHMIMIANBHOM — ycJIyrH — BKIIOYaeT B cebs  Ciefylonme
aJIMMHUCTPATUBHBIE [IPOLIETYPHI:

1) KOHCYIBTHPOBAHUE 3AsIBUTEIIS;

2) NpUHATHE U PACCMOTPEHHE KOMIUIEKTa T0OKYMEHTOB, [IPEACTABIECHHBIX 3asBHTEIICM,

3) HampaBJIeHHEe MEXBEJIOMCTBEHHBIX 3alPOCOB B OPraHbl, y4acTBYIOIIME B HPEIOCTABICHUH
MYHHUIUIAIBHOHN YCIIyTH;

4) noxroroBKa pesysbTaTa MyHULUIATEHON YCIIYIH;

5) 3aKJIIOueHHE JOrOBOpa

6) BbIIAya (HAIpaBICHUE) 3asBUTEIIIO PE3YJIHTATA MYHULUITATLHON yCIyTH;

7) ucupaBlieHHE TEXHHYECKHX OIIUOOK.

3.2. Oxa3aHue KOHCYJIbTAlUI 3asiBUTEITIO

3.2.1. OcHoBaHMEM Hayaja BBIIOJHEHMS  aIMHHHUCTPATHBHON  NPOLEAYPHl  SABISCTCS
oOpalleHue 3asBUTE]IS IO BOIPOCAM, CBA3AHHBIM C IIPEIOCTABICHAEM MYHHUIMIIAILHON YCIIYTH.

JIO/DKHOCTHBIM JIMLOM (PaOOTHMKOM), OTBETCTBEHHBIM 3a BBIIOJIHECHHE aJMHHUCTPATHBHOM
IPOLIEYPBI, SBJISIETCS:



npu obpamienn 3assutens B MOL] — pabotnuk M®I];

npy obpaieHun 3asBuTens B Oprau - 3aMecTUTeNb Ha4albHUKA OT/ENa HHDPACTPYKTYPHOTO
PasBUTUs alliapaTa MCHOJHATEIBHOIO KOMHTETa APCKOr0 MYHHIMIIAJIBHOTO paiioHa PecryGmmkm
Tarapcran (nanee - 10/KHOCTHOE JIMIO, OTBETCTBEHHOE 32 KOHCY/IBTHPOBAHHE).

3.2.2. 3asBuTenb BrpaBe 0OPATHTHCS 33 KOHCYJIBTALMEN O MOPSJIKE U CPOKAX TPEIOCTABIICHHS
MYyHHIUTATBHOR yeyru B ML nu4Ho 1 110 TeneoHy 1 3JIeKTPOHHOMN HoYTe.

Pabornux M®L[ KoHCYIETHPYET 3asBHTENIsI, B TOM YHCIIE 110 COCTaBy, (popMe TpeIcTaBIseMOil
JIOKyMEHTAIMM U IPYTUM BOIIPOCAM JULS HOIYYCHHUsI MyHUIUTATLHON YCIIYTH.

3agBUTENIH MOXET IOJNYYHTh HHOOPMALMIO O MOPAJIKE MPEJOCTABICHUS MYHHITMIAILHOM
yclyry Ha opunuansHoM caiite MOILT http://mfcl6.tatarstan.ru.

AJIMUHUCTPATHUBHBIE TPOIEMYPBI, YCTAHABIMBACMbIE HACTOSIIMM IIyHKTOM, BBIIOJHSIOTCS B
JICHb OOpaIeH s 3asBUTEISL.

PesysnbraraMu  BBINOJIHEHHS AMHHHACTPATHBHBIX IIPOLEAYD SBJIAIOTCH: KOHCYNBTAIUS 110
coctasy, (popme IPe/ICTaBIAEMOH JOKYMEHTAIUHU i JIPYTHM BOIIPOCAM, HEOOXOMMBIM TS TIOTYYCHHSsI
MYHULMIIAIBHON YCIIyTH.

3.2.3. 3asBuTens Brpase obpartuTbes B OpraH mo teineoHy M 3JEKTPOHHOH HouTe, a TakKe
IIOJIyYUTh KOHCYIIbTalUIO Ha Exunom, PecriybnukanckoM moprase, caiite Oprana o mopsiake U cpokax
IPEJIOCTABICHNsS. MYHHIMIIANIBHOH yCIyrd, B TOM 4YHClIe IO cocTaBy, (opme TpejcTaBiaseMoii
JIOKYMEHTAIMK U IPYTHM BOIIPOCAM JUIS HOJIyYEHMS] MyHUIUTIAIBHON YCIIYTH.

JIOJOKHOCTHOE MO, OTBETCTBEHHOEC 3a KOHCYJIBTHPOBaHHE HH(POPMHPYET 3asBUTEIS B
COOTBETCTBUH ¢ TPEOOBAHMAMMU MyHKTA 1.3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA.

AJIMUHUCTPATHBHBIE TPOIETYPHI, YCTAHABIMBACMbIE HACTOSIIMM IIyHKTOM, BBITIOJTHSIOTCS B
TeYeHHe TpeX paboumX JAHEH cO JIHs IIOCTYIUICHHUs OOpaleH s,

PesynbraTamu BBIIOJHEHHS aIMHHUCTPATHBHBIX IIPOLEAYD SBJISIOTCH: KOHCYJIBTALMH TIO
cocrasy, (popMe Mpe/ICTaBIAeMOH JOKYMEHTALUM U APYTHM BOIPOCAM, HEOOXOAMMBIM JUIs T10JIyYeHUs
MYHHIUIIAIBHON YCIYTH.

3.3. IlpuHATHE N pacCMOTPEHHE KOMIUICKTA JOKYMEHTOB,
IIPEJICTaBJICHHBIX 3asBUTEIEM

3.3.1. IlpuemM HOKYMEHTOB Ui NPEJOCTABICHUs MYHHIUIAIBHONW yciyrd depes M®OL] mim
ylnanenHoe pabodee mecto MOI].

3.3.1.1. 3assurens (npeiacraBHTeNb 3asBHTENs) oOpamaercs B MOI[ ¢ 3ampocom o
NPe/IOCTaBICHAN MYHULMITAILHOM YCIIyIH ¥ IPEJCTaBIISET JOKYMEHTBI B COOTBETCTBUH C MyHKTOM 2.5
aJIMHHUCTPATUBHOIO perjiaMeHTa.

3.3.1.2. Paboruuk M®II, Beayiuuit nmprem 3asiBICHUA:

oInpeJessieT npeaMeT oOpalieHus;

YJIOCTOBEPSIET IMYHOCTD 3assBUTEJIS;

IIPOBOJIUT IIPOBEPKY MTOJHOMOYMH JINIA, IT0/IAIOIIETO JOKYMEHTHI;

IPOBOJUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHHSM, YKa3aHHBIM B IyHKTE 2.5
aJIMUHUCTPATUBHOI'O PErJIaMeHTa;

3aII0JIHSIET JIEKTPOHHYIO (opMy 3asBieHus B AUC ML,

[P NIPEIOCTABICHUH JJOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.5 aJMUHUCTPATUBHOTO periaMeHTa
Ha OyMa’kKHOM HOCHTEJIE, OCYIIECTBIISICT CKAHUPOBAHKE [IPEICTABJICHHBIX JJOKYMEHTOB;

pacnedarsiBaeT 3asBienue u3 AVUC M®DIJ;

HepelacT 3asBUTENIO Ha IIPOBEPKY U HOIIHUCAHUE,

ocJIe MOANUCAHMS CKaHUpyeT nojanucannoe 3assiueHue B AUC M®I];

sarpyxkaer B AMC MOIL] 1D0KyMEHTBI, IIpeACTaBICHHBIE B OJICKTPOHHOW (opMe WK
2JIEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JJOKYMEHTOB, (DOPMUPYET DJICKTPOHHOE JEJI0;

BO3BpallaeT IMOANUCAHHOE 3asBJIEHHE U OPUTUHAIIBI OyMa)KHBIX IOKYMEHTOB;

BBIZAET 3asBUTEIIIO PACIIMCKY B IpUEME JOKYMEHTOB.



AJIMHHUCTPATHBHEIC POLE/IYPhI, yCTAHABIMBACMBIE HACTOSIIHM IIYHKTOM, BBINOJIHSIFOTCS B
JIeHb 00palleHus 3asiBUTE]IS.

PesyjibTaTamu BBITOJNHEHHsS aJAMHHHCTPATUBHBIX MPOLELYD SBJISIOTCA: FOTOBOE K OTIpaBKe
3asBJICHHE U TTaKeT JOKYMEHTOB.

3.3.1.3. PaGornuk M®I] HanpasiiseT makeT 10KYMEHTOB, IPUHATHIX OT 3asBHTENS B Opranu B
JIEKTPOHHON opMe (B COCTaBE ITAKETOB 3NEKTPOHHBIX JE]) B TCUCHHE OLHOIO pabouero JHs o s
oOpalleHus 3aiBUTENIs B CTPYKTYpHOE nojpasaeneane ML,

PesyibraTamu BBINOJNHEHMS aJIMHHHCTPATHBHBIX IIPOLENYDP SIBISIOTCS: 3asBCHHE M [AKCT
AOKYMEHTOB (37IEKTPOHHOE Jel0), HarpasienHbie B OpraH, MOCPEICTBOM CHCTEMBI 2JIEKTPOHHOIO
B3aUMOJCHCTBUS.

3.3.2. TlpreM NOKYMEHTOB JUlsl NPENOCTABIEHHS MyHMIMIATBHOH YCIYTH B IIEKTPOHHOM
(opme uepes Eymnerit, PecriyGnukanckuii moprai.

3.3.2.1. 3asBuTens st 1MOJAYA 3aSBIEHUS B JIEKTPOHHOIN (dopme BEIIOJHSET ClIeIyloNme
JICHCTBUS:

BBIIOJIHAET aBTOPU3AIINIO;

OTKPBIBAET (hPOPMY 3IEKTPOHHOTO 3aSBICHUSL;

3anojHsIeT (POpMY OSIEKTPOHHOTO 3asBIEHUs, BKIIOYAIONIYIO CBEJEHHS, HEOOXOMUMBIC K
o0si3aTesIbHbIE VISl IPEIOCTABICHIS My HULIMITATLHOMN yCITyTH;

IPHKPCIUISET JIOKYMEHTBI B DJIEKTPOHHOH (pOpME MM 3JIEKTPOHHBIE OOpashl JOKYMEHTOB K
(opme s51eKTpOHHOTO 3asBIeHus (PH HEOOXOTUMOCTH);

TNOATBEPXK/IACT (AKT O3HAKOMJIEHHS M COIJIACHS C YCIOBHSMH M MOPSIKOM IPELOCTABICHUS
MYHULHIAILHOH YCIYTH B 9JICKTPOHHOH (opme (yCTaHaBIMBAET COOTBETCTBYIONIYIO OTMETKY O
corjiacuu B (hopMe JIEKTPOHHOTO 3asIBIICHHUS);

NOATBEPKIACT I0CTOBEPHOCT COOOWICHHBIX CBEIEHHH (YCTAHABIMBAET COOTBETCTBYIOILYIO
OTMETKY B (DOpME 2JIeKTPOHHOTO 3asBJICHHUS);

OTHPABJLICT 3AIOJHEHHOE 5ICKTPOHHOE 3asBICHHE (HAXKUMAET COOTBETCTBYIONLYIO KHOIKY B
(opme IIEKTPOHHOTO 3asBIICHHS);

OJICKTPOHHOE 3afBJICHHC IIOJITHCBIBACTCA B COOTBETCTBHH C TpeGOBAHUSAMH MyHKTa 2.5.3
aJIMUHMCTPATHBHOTO perilaMeHTa;

TIOJTy4YaeT yBEAOMJIEHHE 00 OTIPABKe dJIEKTPOHHOTO 3asBICHHUSL.

®opMaTHO-JIOrHYECKas TpPOBepKa CHOPMUPOBAHHOTO 3aABICHHS OCYIICCTBIAETCH 110CTIE
3AIIOHCHHUS 3asBUTEIEM KaXJOTO U3 MOJIeH 5JIEKTPOHHOM (GopMbl 3assienus. [Ipu BhISBICHUH
HCKOPPEKTHO 3allOJIHEHHOIO IIOJIsL 3JIEKTPOHHOH (DOPMBI 3asIBIICHHS 3asBUTENb YBEIOMILICTCS O
XapakTepe BBLIABICHHON OMMOKA M IOPSJKE €€ YCTPaHCHHs I[OCPEACTBOM MH(OPMAIHOHHOIO
COOOILEHHS HEMOCPEICTBEHHO B JJIEKTPOHHOM (hOpMe 3asIBICHHUSL.

AJIMAHUCTPATHBHbIE TPOLEYPBI, yCTAHABIMBAEMbIE HACTOSIIMM IYHKTOM, BBIIOJHSIOTCA B
JIeHb 00paleHus 3asiBUTELS.

Pesyibraramy BbINOJHEHUS aJMHHHCTPATHBHBIX IPOLEAYD SBJISIOTCS: JIEKTPOHHOE IO,
HanpasjienHoe B Opran ocpeiCTBOM CHCTEMBI 3JIEKTPOHHOIO B3aUMOICHCTBHS.

3.3.3. PaccMOTpeHHE KOMILIEKTA JIOKYMEHTOB OpraHoM.

3.33.1. OcHoBanHMeM Hayaja BBHIIOJHEHHS aJMHHHCTPATUBHON HPOLEAYpbl SBISCTCS
IIOCTYIIEHUE 3asBJICHHUS U MHBIX JIOKyMEHTOB, HEOOXOMMMBIX IS [IPEIOCTABICHHS MYyHUIUIAILHON
YCIIyTH.

JlOIDKHOCTHBIM JMIOM (PaGOTHUKOM), OTBETCTBEHHBIM 34 BBITIOJHEHHE aIMUHHUCTPATHBHOI
IIPOUEIYPBI ABJIACTCS 3aMECTHTEb HavdalbHAKA OTJeNa HH(PACTPYKTYpPHOTO pasBUTHs alllapata
MCIIOJIHUTEIFHOr0 KOMHTETa APCKOrO MyHMUIMIIATBHOTO paiioHa PecryGnuku Tarapcran /(nasee -
JI0OJDKHOCTHOE JIULO, OTBETCTBEHHOE 3@ IIPUEM JJOKYMEHTOB):

3.3.3.2. JloJKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, B CIydac OOpalleHHs
3asiBUTEI C 3asBiieHueM B Opras:

ompeJessieT IpeaMeT OOpaleHus;

YCTAHABJIMBAET JTUUYHOCTD 3asBUTEJIS,

[POBOJHUT IIPOBEPKY MOTHOMOYHIA JIAIA, OJAIOIIEr0 J0OKYMEHTHI;



TPOBOJIUT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TPeOOBAHMSAM, yKa3aHHBIM B MYyHKTE 2.5
a/IMHHUCTPATUBHOIO  PErJIAMEHTa,  TPOBEPKY  COOTBETCTBHMS  IPEICTABICHHLIX  JIOKYMEHTOB
YCTAaHOBJICHHBIM TpeOoBanusM (Hauleiamiee OQOPMICHHE KONHMH JOKYMEHTOB, OTCYTCTBHC B
JIOKYMEHTAaX MO{YMCTOK, IPHIUCOK, 3a4€PKHYTHIX CJIOB M HHBIX HE OTOBOPEHHBIX UCIIPABIICHHUI);

3aI0JHSET OIEKTPOHHYIO (hOpMY 3asBICHHS B aABTOMATH3MPOBAHHOH HMH(OPMALMOHHOIM
cHCTeME, IPeIHa3HAYCHHON VIS OKa3aHHA FOCYIapCTBEHHBIX U MyHHIMIAJIBHBIX YCIIYT;

IPY NPEJOCTABICHUH JJOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aIMHHUCTPATHBHOIO perjiaMeHTa
Ha OyMaKHOM HOCHTEJIE, OCYIIECTBIISET CKAHHPOBAHHE TIPEACTABIEHHBIX JIOKYMEHTOB;

pacreyaTbIBaeT 3asBICHHUE;

IepelaeT 3asBUTEIIO Ha IPOBEPKY U ITOIUCAHHUE;

[OCJIE MOITUCAHUS CKAaHUPYET MOIIHNCAHHOE 3asBIICHHE;

3arpyKaeT B aBTOMATH3HPOBAHHYIO HH()OPMALHOHHYIO CHCTEMY, IpeJHA3HAYEHHYIO JUIs
OKa3aHMs OCY/AapCTBEHHBIX ¥ MYHHIHMIAIBHBIX YCIYT TOKYMEHTBI, IPE/ICTABICHHBIC B DJIEKTPOHHOI
(opme uim 371eKTpOHHEBIE 06Pa3hl OTCKAHUPOBAHHBIX TOKYMEHTOB, (JOPMUPYET HIEKTPOHHOE JIEJI0;

BO3BpAIIACT ITOJNMCAHHOE 3asBJIEHUE U OPUTHHAIBI OYMaXHBIX TOKYMEHTOB 3asBUTEINIO;

BBIIAET 3asBUTEIIIO PACIIMCKY B IPUEME JTOKYMEHTOB.

B ciydae HanumuMs OCHOBaHMII JUISL OTKa3a B NpUEME JOKYMEHTOB JOJDKHOCTHOE JIHILO,
OTBETCTBEHHOE 3a IIPUEM JIOKYMEHTOB, YBEJIOMIIAET 3asBUTEIS O HAIMYMH HPEISITCTBHN JUIs IIpUeMa
3aSIBJICHUsI U BO3BPAILAET €MY JIOKYMEHTBI C OOBSICHEHHEM COJICPIKAHUS BBIABIECHHLIX OCHOBAHMIA JUIs
0TKa3a B IIpUeMe JIOKYMEHTOB.

3.3.3.3. JloJoKHOCTHOE JIMIO, OTBETCTBEHHOE 3a IIPHEM JIOKYMEHTOB, MOCIE MOCTYIICHHUS
JIOKYMEHTOB Ha pacCMOTPEHHE:

IIPUCBANBACT 3ASBJICHUIO HOMEP B COOTBETCTBMU C HOMEHKJIATYpPOU e u craryc «lIposepka
JIOKYMEHTOBY;

U3y4aeT TMOCTYNHBIIME OJJIEKTPOHHBIE J€Jla, B TOM YHCIC IPUIOKCHHBIC 3asBUTEIEM
JOKYMEHTEI B 3JIEKTPOHHOH (hOpMe U 3JIeKTPOHHbIE 00pashl JOKyMEHTOB;

IIPOBEPAET KOMIIEKTHOCTD, YUTAEMOCTD MJIEKTPOHHBIX 00pa30B JOKYMEHTOB;

[POBEPSIET COONIOACHNE YCIOBUH JEHCTBHTEIBHOCTH 3JIEKTPOHHOM IMOJIIUCH, TOCPEACTBOM
ofpamenns k Emunomy mopramy (B ciydae, ecid 3asgBHTEIEM MPEJICTABICHBI HJIEKTPOHHBIE
JIOKYMEHTBI, OANMCAHHbIE YCUIIEHHOH KBATH(QUIIHPOBAHHOMN JICKTPOHHOMN MOIIHUCHIO).

Ilpy HalMYMH  OCHOBAHMM, IPETYCMOTPEHHBIX IyHKTOM 2.7.1 aJMHHHCTPaTHBHOIO
perjiaMenTa, oJAroTaBIMBaET IPOEKT pelleHus 00 OTKa3e B IpHEeMe JOKYMEHTOB, HEOOXOUMBIX JUIst
IPeI0CTaBICHUS] MyHUIIUIAIBHON YCIYTH.

B ciyuae, ecnu B pesyibTaTe IPOBEPKH YCHJICHHOH KBaIM()HIMPOBAHHOH SIEKTPOHHOI
HOJIIMCH BBIABIECHO HECOOIOJCHHE YCIOBHH e IEHCTBUTENBHOCTH, MPOEKT pelleHUs 00 OTKaze
JIOJDKEH coJepkaTh IyHKThI cratbu 11 ®enepanbroro 3akona No 63-D3, KOTOpbIE [OCITYKHIIH
OCHOBAaHMEM JJIsl €r0 IIPHHSTHUSI.

ITpoekt pemenus o0 oTKase B HpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIS IPEIOCTABJICHUS
MYHUIMIAIBHON YCIIyTH, ¢ yKa3aHHEeM IpUYMH OTKasza (B cilydae, €ClId OCHOBAHHUS IS OTKasa B
pHeMe JOKYMEHTOB, HEOOXOJUMBIX [UIs IPEJOCTABICHHUS MYHUIMIAIBHOW YCIyrH, CBS3aHLI C
HapyLIEHHEM YCTaHOBJIEHHBIX TPeOOBaHUM K TaKUM TOKYMEHTaM, OCHOBaHHMs JUIS OTKa3a B IIpUEME
JIOKYMEHTOB JIOJDKHBI COJepKaTh HH(OPMAIUMI0O O HAMMECHOBAHMH JIOKYMEHTOB (HH(OpMALUH,
CBEJCHUH), KOTOpBIC HE IPEACTAaBIEHBI, COAEPXKAT HEJOCTOBEpPHBIE M (MJIM) IPOTHBOPEUHBLIC
cBeJleHUs], 0OPMIIEHBI C HAapyIIEHHEM YCTAaHOBJICHHBIX TpeOOBaHMA), HAIIPABIILETCS HA COrIACOBAHKE
B YCTaHOBJIEHHOM IOPSIKE ITOCPEICTBOM CHUCTEMbI AJIEKTPOHHOIO JOKYMEHTOO00POTA.

CornacoBaHue IpoeKTa pEIIeHUS] 00 OTKa3ze B INpHeMEe JOKYMEHTOB, HEOOXOJUMBIX JIIsI
IPEIOCTABICHUS MYHUIMIIAJIBHON YCIYTH, OCYIIECTBISICTCS B MOPSAKE, [PEAYCMOTPEHHOM ITYHKTOM
3.5.3 aIMMHUCTPATUBHOI'O pErIaMeHTa.

B ciy4gae orcyTcTBHs OCHOBaHMH JUIS OTKa3a B IIpUEME JIOKYMEHTOB, IIPEIYCMOTPEHHBIX
nyHKToM 2.7.1 aJMMHHCTPATHBHOIO pEIJIAMEHTA, JODKHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMpHEM
JIOKYMEHTOB, B TEYEHHE OJHOr0 pabouyero JHs CO JHA IOCTYIUIGHHS 3asiBJICHHUS, HAIPAaBIISICT
3aBUTEJIIO, YKa3aHHBIM B 3asiBJICHUM CIIOCOOOM, YBEIOMJICHHE O IOCTYIUIEHHH 3asiBJICHUS,



cojiepxaliee BXOIAIIMH PerHCTPALOHHBI HOMEp 3asBICHHs, ATy [IOJIyYeH s 3asBICHHUS, [IEPEUCH
HAUMEHOBAHUH (DailioB, MpPe/ICTABNEHHBIX K HEMy JOKYMEHTOB, ATy IOJIyYeHHs pesyibTata
MYHHIMIATIBHOR YCITyTH.

3.3.3.4. Ucnonnenune npoueayp, yKasaHHBIX B HmyHKTax 3.3.3.1, 3.3.3.3 aZIMHUHHCTPATUBHOTO
PCIIIAMEHTa, TIPU HATTMYMH TEXHUYECKOH BO3MOKHOCTH OCYIIECTBIIACTCS B dBTOMATHUECKOM PEKUME C
HUCIIOJIb30BAHMEM aBTOMATU3UPOBAHHON MHPOPMAIMOHHON CUCTEMBI, TIPEAHA3HAYCHHOM JUTsI OKa3aHHs
FOCYJIapPCTBEHHBIX M MYHUIUIAIBHBIX YCIIYT.

3.3.3.5. AJIMMHUCTpATHBHBIE IIPOILETYPBI, YCTaHaBIHBaeMble ITyHKTOM 3.3.3
A/IMMHHCTPATUBHOIO ~ PEIJIAaMEHTA, BBIIOJHAIOTCS B TEYCHHE OJAHOrO pabodyero mHsS CO  JHS
HOCTYILIEHHS 3asBICHHUS Ha PACCMOTPEHHE.

Pesynbraramu  BBUIOJIHEHHS —aJMHHHCTDATUBHBIX IPOLEAYD SIBJSIOTCS: NPHHATHIA  Ha
PacCMOTPEHHE KOMILIEKT JIOKYMCHTOB HIIM IPOEKT PElmCHHs 00 OTKa3e B MpUEMe JOKYMEHTOB,
HCOOXOMMBIX JUlsl [TPEIOCTaBICHHUS MyHULMIIATIBHON YCITyTH.

3.4. Hanpanenue MexBeIOMCTBEHHBIX 3al[POCOB B OPraHbl, YYACTBYIOIIHE B [IPEJI0OCTABJICHUN
MYHHUIUIIAIBbHON yCIIyTH

34.1. OcHoBaHueM Hayala BBIIONHEHHS aIMHHUCTPATHBHOH MPONEAYPHl  SBISCTCS
[OJIly4eHHEe  JIOJDKHOCTHBIM  JIMUOM  (paOOTHHKOM),  YIOJHOMOYEHHBIM  Ha  BBIIOJHEHHE
aJIMUHUCTPATHBHOM IIPOLEYPBI, OT JOUKHOCTHOrO JiMLA (pabOTHHMKA), OTBETCTBEHHOTO 3a HPHEM
JIOKYMEHTOB, IIPUHSATHIX OT 3asIBUTEIISI JOKYMEHTOB.

JO/KHOCTHBIM THLOM (PaGOTHMKOM), OTBETCTBEHHBIM 3@ BBINOJHEHHE aIMUHHCTPATHBHOI
TIPOLC/YPBL, SABJIAETCA 3aMECTHTCNb HaYallbHUKA OTJe/a MH(PACTPYKTYPHOTO pa3sBUTUs armapara
HCIIOJIHUTEIBHOTO KOMHUTETa APCKOrO MyHULMIANLHOTO paiiona PecryGiuku Taraperan /(nasee -
JI0JDKHOCTHOE JIMIL0, OTBETCTBCHHOE 32 HAITPABJICHHE MEKBEIOMCTBEHHBIX 3alIPOCOB).

3.4.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HAIPABIEHHE MEKBEJIOMCTBEHHBIX 3allpOCOB,
(Gopmupyer u HanpaBiseT B 9JIEKTPOHHOH (opMe HOCPENCTBOM CHCTEMBI MEKBEIOMCTBEHHOIO
JIEKTPOHHOIO B3aUMOACHCTBHS (IIPM OTCYTCTBUM TEXHHYECKOH BO3MOKHOCTH — MHBIMH CIIOCOGAMH)
3alpoChl O  MNPENOCTABICHUU JOKYMEHTOB M CBEJICHUH, IPEIyCMOTPEHHBIX myHKTOM 2.6.1
aJIMHHMCTPATHUBHOI'O perjlaMeHTa.

AJIMUHUCTPATHBHBIE TIPOLEIYpbI, YCTAHABIMNBAEMBIE HACTOSAIIMM ITYHKTOM, BBIIOIHSIOTCS B
JICHb [IPUHATHS 3asBJICHHS Ha PACCMOTPEHHE.

Pesynbraramu  BbIIOJHEHUS aIMHHMCTPATHBHBIX IPOLEAYD SABJSIOTCA: HANpABJICHHBIC B
OpraHbl BIACTH U (WJIH) TIO/IBEIOMCTBEHHEIE OPI'aHAM BIIACTH OPraHM3alMH 3alPOCHL.

3.4.3. CieuMaIucThl NOCTABIIMKOB JAHHBIX HA OCHOBAHMHM 3allPOCOB, MOCTYIIMBIIKX yepes
CHCTEMY MEKBEJOMCTBEHHOIO BJICKTPOHHOIO B3aUMOJEHCTBHS, MPEJOCTABIIAIOT 3alpalliiBaeMble
JOKYMEHTBI (MH(QOPMAIMIO) WIIM HANpPABIIAIOT YBEIOMICHHS 00 OTCYTCTBUU JOKYMEHTa M (MJIH)
MH(OPMALMK, HEOOXOIMMBIX JUISl IPEOCTABICHHS MYHULMIIAIBHO# ycIlyTH (najiee — yBeAoMIIeH e 00
OTKaze).

AJZIMAHUCTPATHBHBIE IPOLEIYPhI, yCTAHABINBACMBIC HACTOSIIMM MYHKTOM, BBITOJHSIOTCS B
TEYCHHE IIATH JHEH CO JIHS IIOCTYILUICHUs MEXKBEJIOMCTBEHHOTO 3aIIpoca B OPraH WJIM OpraHU3alMio,
IPEJI0CTABISIOINE JOKYMEHT M MH(DOPMALMIO, €CIIM HHBIE CPOKU ITOATOTOBKH M HAllpaBJIeHUs OTBETa
Ha MEKBEJOMCTBEHHBIA 3alpOC HE YCTAHOBJICHBI (ENCPAIbHBIMU 3aKOHAMH, IPABOBLIMU AKTaMH
[Ipasurensctsa Poceuiickoit desiepanun U NPUHATHIMA B COOTBETCTBUH C (he/IepalIbHBIMU 3aKOHAMH
HOPMATHBHBIMH [IPaBOBBIMH akTaMu PecriyOnuku Tatapcran.

Pesynpratamu  BBINONHEHHS — aAMHHHCTPATHBHBIX  [POLEAYD  SBJSIOTCS:  JOKYMEHTBI
(cBezenus), HEOOXOMMMBIE JUIS TPEOCTABICHHS MYHHUMIAILHON yCIyrH, TG0 yBeIoMieHHe 00
OTKa3e, HallPaBJICHHBIC JIO0JDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a HAllpaBJIEHHE MEKBEOMCTBEHHBIX
3aIPOCOB.

3.4.4. JIoIKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 HAIIPABJICHUE MEKBEIOMCTBEHHBIX 3aIPOCOB!



[OJydaeT — 3alpAlIMBACMBIC  4epe3  CHCTEMY  MEKBEIOMCTBEHHOIO  5JIEKTPOHHOIO
B3aUMOJICHCTBHSL JIOKYMEHTBI (CBEJCHHUSI), HEOOXOAMMBIC IS IIPEIOCTABICHHS MYHHUHITATBHON
yeuyrd, 6o yBenomenne o0 0TKa3se Iph OTCYTCTBHH JOKYMEHTA 1 () nadopmanmu;

IpH  HAIMYMM  OCHOBAHMH, NPEAYCMOTPEHHBIX MYHKTOM 2.7.1  a/JIMHHUCTPAaTHBHOIO
PCIIaMeHTa, [OArOTABIIMBACT MPOCKT pelieHUs 00 OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOMUMBIX JJIs
IPEIOCTABICHUS MyHUIMIIAIBHOM YCITyTH,

IIpoext pemenus o6 oTKaze B mpueMe JOKYMEHTOB, HEOOXOMUMBIX IS [IPEJOCTABIICHHUSI
MYyHHLIMIAIBHOR YCIIYyIW, ¢ yKa3aHMeM IPHUYMH OTKasza (B cJIyuae, ecld OCHOBAHHMS JUIS OTKA3a B
[IPHEME  JIOKYMEHTOB, HEOOXOIMMBIX JUI NPEJOCTABICHHS MyHMIMIANBHON YCIyTH, CBS3aHbBl C
HAPYIICHUEM yCTAHOBJICHHBIX TPEOOBAHUH K TAKUM JOKYMEHTAM, OCHOBaHHs JUIS OTKA3a B IIPHEME
AOKYMEHTOB  JOJDKHBI - COJEPKATh HH(POPMALMIO O HAMMCHOBAHHM JOKYMEHTOB (MH(OPMALIAH,
CBEJICHHIT), KOTOpble HE MpPEJCTABICHBI, COAEPIKAT HEJIOCTOBEPHbIE M (MIIH) IIPOTHBOPEYHBBIE
CBEJIeHHs, OPOPMIIEHBI C HAPYIICHHEM YCTAHOBJICHHBIX TPeGOBAHHIT), HAPABIISICTCS. HA COTJIACOBAHME
B YCTaHOBJICHHOM IOPAIKE IIOCPEACTBOM CHCTEMBI SIEKTPOHHOIO JOKYMEHTO060POTA.

CornacoBanue mpoeKTa pereHns 06 OTKase B NpHEMe JOKYMEHTOB, HEOOXOIMMBIX JUIsi
TIPE/I0CTABIICHHS. MYHUIUITAIBHOM YCIIYTH, OCYIIECTBIIAETCS B HOPSIIKE, TIPELYCMOTPEHHOM MYHKTOM
3.5.3 aIMMHHUCTPATHBHOIO PeriIaMeHTa.

AJIMMHHCTPATHBHBIE NPOLENYPhl, YCTAHABIUBACMBIE HACTOSIIMM MYHKTOM, BBITONHSIOTCS B
JCHB IOJIYYCHHS CBEICHUH 110 MEKBEJOMCTBEHHBIM 3aIIPOCaM.

Pesyibraravu  BBINONTHEHMS — aIMUHHCTDATHBHBIX —TpPOLELYD  SBJISIOTCS: JIOKYMEHTBI
(cBenenus), HeoOXOMMBIE /ISl IPEIOCTABICHUS MyHULMIIATBHOM YCIYTH, IPOEKT pemenus o0 oTkase
B [IPUEME JIOKYMEHTOB, HCOOXOIUMBIX [1Isl IPEI0CTABICHISA MyHHIHIIATLHON YCITyTH.

3.4.5. VcnonHenue mnpouexyp, yKa3saHHBIX B HyHKTax 3.4.2, 3.4.4 aJIMUHHUCTPATUBHOIO
PCIJIAMCHTA, [IPU HAIMYUH TEXHHYCCKOH BO3MOKHOCTH OCYIIECTBIICTCS B ABTOMATHYECKOM PEKHME C
HCIIOJIE30BAHMEM aBTOMATU3HPOBAHHON MH()OPMALIMOHHOM CHCTEMBI, IIpeIHA3HAYEHHOM [Tl OKa3aHus
FOCYZapCTBCHHBIX M MYHHUIMMIIAIBHBIX YCIYr, B TOM YHCIE C MOMEHTA DETHCTPAINH 3asBICHUS B
COOTBETCTBUH C IIYHKTOM 2.13 aIMHHUCTPATHBHOTO perjiaMeHTa.

3.4.6. MakcuManbHBbIH CPOK BBINOHEHHS aIMHHHCTPATHBHBIX TIPOLE/LYD, YKA3aHHBIX B IIYHKTE
3.4 aJIMHHHCTPATHBHOTO PErIaMeHTa, COCTABJISET MISTh PAbOYHX AHEH.

3.5. Tloaroroska pe3yybTata MyHULUMIATLHON YCITYTH

3.5.1. OcHoBaHWeM Hauala BBUIONHEHHS AIMHHUCTDATMBHOM IPOLEAYpbl  SBISETCS
IOCTYIUIEHUE OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOIO 3a HAIPABJIECHUE MEKBEIOMCTBEHHbIX
3aIPOCOB, JIOKYMEHTOB (CBEACHNIT), HEOOXOIMMBIX JUIs IIPE0CTaBICHAs MyHUIUTIATEHON YCIYIH.

JIOIDKHOCTHBIM  JIMIOM, OTBETCTBEHHBIM 3a BBIIOJIHEHHE aIMHHHCTPATHBHOIM HPOLEYPHI,
SIBJISIETCS 3aMECTUTE/Ib  HA4YaJlbHUKA ~OT/[ela HMH(PAaCTPYKTYPHOTO pa3BUTHA — amlapara
HCIOJIHATENLHOTO KOMATETa APCKOr0 MyHHIMIAIBHOTO paiiona PecryGmuku Taraperan / (nanee -
AOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3ysbTaTa IPEeJOCTABIEHHUS MYHHIMIATIBHOM
YCIIYTH).

3.5.2. JloiokHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOJAIOTOBKY pe3yJbTaTa IIPEOCTABIICHUS
MYHHLIUIAIBHOR YCITyTH:

paccMarpuBacT  COPMUPOBAHHBI  KOMIUIEKT — JIOKYMEHTOB,  HEOOXOAMMBIX  JUIs
[[PEJIOCTaBICHHs] MyHULIUIIAIBLHOM YCIIYIH;

IpU  BBIABJICHUM OCHOBAHUH JUIS OTKa3a B NPEJOCTABICHHH MYyHHLHUIAILHON YyCIyTH,
YKa3aHHBIX B IyHKTe 2.8.2 aIMMHHCTPATHBHOTO PErIAMEHTa, [OATOTABIUBACT TIPOEKT PEIICHUs 00
OTKa3¢ B IIPEOCTABICHUH JKHIIOTO TIOMEIEHMUS 10 JOrOBOPY HaiMa CIy»KeOHOTO HKHUIOTO MOMEIICHHSI,
[pH OTCYTCTBMM TAKUX OCHOBAHUH IOATOTABIMBAET OTBET 3asABUTEINIO O IIPEJOCTABICHUH HKHJIOIO
MIOMEIICHHUSI T10 JIOrOBOPY HaliMa CIIy>KeOHOT0 YKUIIOTO ITOMENECHUSL;

B Cjlydae OTCYTCTBHsS OCHOBaHMH JUI OTKa3a B IPEJOCTABICHHH MYHUIMIAILHOH YCIIyTH,
IIPE/IyCMOTPEHHBIX IIYHKTOM 2.8.2 aIMHHHCTPAaTHBHOTO pPErjaMeHTa, MO0 HMTOTaM pPacCMOTPEHHS
MIOKYMEHTOB, HEOOXOJMMBIX JUIS TIPEIOCTABICHHS MYHHIMIAIBHOMR YCIYTH, TIOrOTaBIMBACT [IPOCKT



pacriopspkenus Oprana o NpeIOCTaBICHHH TPAKIAHUHY SKMIOTO MOMEIICHHS 10 JIOTOBOpY Haima
CITy’KeOHOT0 JKHJIOTO MOMEIIEHHUS;

HANpaB/IACeT IMOJrOTOBICHHBIA MPOCKT Pe3yJbTaTa IPeI0CTaBICHUS MYHUIMIAILHON yCIIyru
Ha  COIJIACOBAHME B YCTAHOBJICHHOM  INOPSJKE  IIOCPENCTBOM  CHCTEMBI  3JIEKTPOHHOTO
JIOKyMEHT0000poTa.

AJIMHHHUCTPATUBHBIE TIPOLEIYPEI, YCTAHABIMNBAEMbIC HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
TEUEHHE JIBYX PadOYUX JIHEH.

Pesynpratamu  BBINONTHEHMS — AJMHHHCTPATHBHBIX — MPOUEYpP  SBJISIOTCA:  HPOEKTHI,
HaIlpaBJIeHHbIEC HA COITIACOBAHHE.

3.5.3. CoryacoBanue M MOANHCAHHME IPOCKTA pe3ylIbTATa MPEJOCTABIEHHsS MyHHIMIAIBHOI
youlyru  (Hanee  — TIPOEKTHI JIOKYMEHTOB) —OCYILECTBISETCS —PYKOBOJAMTENEM CTPYKTYPHOTO
NOAPA3JCICHHs, ~ OTBETCTBEHHOIO  3a  IOJATOTOBKY  pe3yldbTaTa  MYHHIHUIAILHOW  YCIIyTH,
Pykosoautenem Oprana.

HoAroToBIeHHBIE TPOEKTHI JOKYMEHTOB, MMEIOIIHE 3aMEYaHHUsl, BO3BPAIIAIOTCA Ha J0paboTKy
ULy, OTBETCTBEHHOMY 3a IOJrOTOBKY pe3yjibTaTa MyHMIMIAIbHOM ycmyru. [locie ycrpanenus
3aMeYaHuil IPOEKTHI JOKYMEHTOB ITOBTOPHO IIE€PEIAlOTCs sl COMIACOBAHMS U IO ITHCAHUSL.

Pykosojmrens Oprana npu paccCMOTPEHHH IHPOEKTOB JIOKYMEHTOB IIPOBEPSET COOIIOJCHIE
AJIMUHUCTPATUBHOIO pErjlaMeHTa JIOJDKHOCTHBIMU JiMnamMu OpraHa B 4YacTH CPOKOB BBITOJHEHMS
AJIMUHHUCTPATUBHBIX TPOLEAYP, HX IIOCJIENOBATENILHOCTH M IIOJIHOTBHL, HAJIMYMs COIJIACOBAHMI
YIOJHOMOUYEHHBIX JIOJDKHOCTHBIX Jiull Oprana B cucTeMe 3JIeKTPOHHOTO JIOKYMEHTO060POTA.

B ciyyae BbIABIEHMS HApYWIGHWH B 4YaCTH CPOKOB BBIIOJIHEHMS AIMHHHCTPATHBHBIX
IPOLEIYP, UX HOCICAOBATENILHOCTH W HOIHOTHI PykoBoauTens OpraHa HHULMUPYET MPUBJICUCHHE K
OTBETCTBEHHOCTH  JIML, JIONYCTUBIIUX  HAPYIICHMS, B  COOTBETCTBHH ¢ TyHKTOM 4.3
aJIMUHUCTPATUBHOI'O perilaMeHTa.

AJIMAHUCTPATUBHBIE HPOLEIYPHI, YCTAaHABIUBACMBIC HACTOSIIUM ITYHKTOM, BBIIOJHSIOTCS B
TEYEHHE OJHOT0 paboyero JHSI.

PesyibratamMu BINOIHEHUS a]MUHHCTPATHBHBIX POLEAYD SBISIOTCS: IIOIIMCAHHOE PEIICHHE.

3.5.4. Vcnonnenue mnpouenyp, yKa3aHHBIX B IyHKTax 3.5.2, 3.5.3. aJMMHHCTPATHBHOTO
perjaMeHTa, IpH HaJIMYMU TEXHUYECKOH BO3MOKHOCTH OCYIIECTBILIETCS. B aBTOMATHIECKOM PEKUME C
HCIOJIb30BAaHUEM aBTOMATH3UPOBAHHOH HH(OPMAIIMOHHOM CHCTEMBI, IIPeIHA3HAYEHHOMN [ OKa3aHMs
roCy1apCTBEHHBIX U MYHHUIUITATIBHBIX YCIIYT.

MakcumanbHbIi CpOK BBIIOJIHEHHS aMUHHCTPATHBHBIX MPOLE/Yp, yKa3aHHBIX B IyHKTE 3.5.
aJIMUHUCTPATUBHOIO PEIIAMEHTa, COCTABIISET TPU pabouuX JIHS.

3.6. 3akioyeHue J0roBopa

3.6.1. OcHoBaHMeM Hauyaja BBIIOJHCHHS AJMHHHUCTPATHBHON INPONELyphl  sBJSETCS
YTBEPIKJICHUE PACIOPSDKEHHs O IIPEJOCTaBIEHMH TI'PAXKIAHUHY JKUIOrO MOMELICHHS [0 JIOTOBOPY
HaiiMa c1y’KeOHOI 0 JKUIIOTO ITOMEIICHHSL.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHCHHE aJMHHHCTPATUBHON IPOLELYPEL
SBJIACTCS  3aMECTUTENIb  HadyaJbHMKA  OTAeNa  MHQPACTPyKTYpHOTO  pasBHTHs  amiapara
HCIIOJIHUTENIBHOTO KOMUTETa APCKOI0 MyHHIMIAIBHOIO paiona PecryGmuxu Tatapcran / (nanee -
JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY pe3yjbTaTa IpeOCTABICHHS MYHHIHIAILHON
YCIIYTH).

3.6.2. JIOJKHOCTHOE JIHIO, OTBETCTBEHHOE 3a IOArOTOBKY pe3yJbTara IpeIOCTaBIICHMUS
MYHULIMIAIBHOH yCIyrd, TOTOBUT IIPOEKT JOroBOpa HaliMa clIy)eOHOro mnomemieHus (najgee —
JIOTOBOP).

AIIMAHHCTPAaTUBHBIE IIPOLEIYPbI, YCTAHABIMBAEMBIC HACTOSIIAM ITYHKTOM, BBIMOJIHSIOTCS B
TEUEHHE OJIHOr0 padOoUero JHs ¢ MOMEHTA BBIJAYM 3asBUTEIIIO TOCTAHOBJICHHSL.

PesynbTaTamu  BBINOJTHEHHs — aJMHHUCTPATHBHBIX  HPONEAYP  SIBISIOTCS:  HPOCKTBI,
HalIpaBJIEHHbIEC HA COIVIACOBAHUE.

3.6.3. CoryacoBaHHe U NOANMCAHUE JIOTOBOPA OCYIIECTBISETCS PYKOBOANUTEIEM CTPYKTYPHOTO



0/pa3/Ie/IcHUs, ~ OTBETCTBEHHOIO  3a  IOArOTOBKY — pe3yibTaTa  MyHHIMITAIBHOH  YCIyTH,
PykoBomurenem Oprana.

AJIMUHHCTPATUBHBIE TIPOLEYphI, YCTAHABINBAEMbIE HACTOSIIMM IIYHKTOM, BBIIOJHSIOTCS B
TEYEHHE 0JHOT0 paboyero JHs.

PesyinbraTamu BBITIOJTHEHHS aAIMHHHACTPATHBHBIX MIPOLEYP SBIAIOTCS: NOANNCAHHDIH J0rOBOP.

3.6.4. JloIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY Ppe3yJbTaTa HpefoCTABICHHUs
MYHHIMIATBHON yCIIyTH, U3BEIIACT 3asBUTENIS (€10 IPEICTABUTENSI) O HEOOXOAMMOCTH MOAMMCAHMS
Z0roBopa crnocobOM, yKa3aHHBIM B 3asBICHHM, O pPe3yibTare MpPeNOCTaBJICHUS MYyHMIHIIAILHON
YCIYI'H M O BO3MOXHOCTH IIOJIyY€HHUsl Pe3yIbTaTa IPe0CTaBIeHIs MyHUIMIIAIbHO yeayru B Oprane
ui B ML,

AJIMUHHCTPATHBHBIE HPONEIYPBI, YCTaHABINBAEMbIE HACTOANIMM ITYHKTOM, BBIIOJIHSIOTCS B
JIEHD TIOJITMCAHKs JIOroBopa pykoBoautesieM Oprana.

PesynbraTamMu  BBINOTHEHMs aIMHHHCTPATUBHBIX IPOLENYp SBIAIOTCSA:  yBEIOMICHHE
3asBUTEJIS.

3.6.5. McnomHenue mpomeiyp, yKasaHHBIX B IIyHKTax 3.6.2, 3.6.3. aIMMHHCTPATHBHOIO
PETJIAMEHTA, TIPU HAJTHYUHK TEXHAYECKOH BO3MOKHOCTH OCYIIECTBISCTCS B ABTOMATHIECKOM PEXKUME C
UCIIOIBE30BAaHHEM aBTOMATH3UPOBAHHON MH(POPMALUOHHON CHCTEMBI, TIpeHa3HAYEHHOH JUIsl OKa3aHUs
rOCYIapCTBEHHBIX U MYHHIMIIAIBHBIX YCIIYT.

MaxcnmanbHbIi ¢cpoK BBINOIHEHHS aIMHHHCTPATUBHBIX IIPOLEAYD, YKA3aHHBIX B IyHKTE 3.0.
AJIMHHHCTPATUBHOIO PErJIAMEHTA, COCTABIISIET IBA PAaOOUYMX JIHS.

3.7. Boinaua (HanpaBieHne) 3asBHTEIIIO pe3yJIbTata MyHHIMIAILHON YCIyTH

3.7.1. OcHOBaHWEM HaYaja BBIIOJIHEHHS aIMHHICTPATUBHON MPONETYPh ABJISETCS HOJIydeHHe
JI0JDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE aIMHHUCTPATUBHON MIPOLEAYPEI, TOKYMEHTA,
MO/ITBEPIK/IAIOLIET0 IPEAOCTABICHIE MYHUILIUITAIBHON YCITYTH.

JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE aIMHHUCTPATUBHON IpOIE/Iypbl,
ABIIICTCS.  3aMECTUTENIb  HAYalbHMKA  OTJAENa  MH(PACTPYKTYPHOIO  pasBUTUS  armapara
MCIIONHUTEILHOTO KOMHTETa APCKOTO MyHHIHMIANIBHOrO paiioHa PecryGiuku Tarapcran (nmanee -
JI0JDKHOCTHOE JIMLO, OTBETCTBCHHOE 3a IOArOTOBKY pE3yJbTaTa IIPEJOCTABICHHUS MYHUIUIAILHOM
YCIIyTH.

3.7.2. Jlo/oKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOJTOTOBKY pe3yjbTaTa IIpeaoCTaBICHHs
MYHHLUIAIBHOM yCIIyTu:

00eCIieuMBaeT PerucTpalmio J0roBopa, MOJIMCAHHOTO pyKoBoauTeideM Oprana, B iKypHale
PErHCTPaldi M BHECEHHME CBEACHHMH O pe3yiabraTe INPeROCTABICHHsS MYyHHIHUIAILHON YCIyrd B
MOZICUCTEMY ~ BEJCHUA  JOKYMEHTAllMd  aBTOMATH3UPOBAHHOM  HMH()OPMAIMOHHONW  CHCTEMBI,
IIpe/IHa3HAYEHHOM JIJIsl OKa3aHMs TOCY1apCTBEHHBIX U MYHHUIUIIAIBHBIX YCIIYT;

BBIJIAET 3asBUTEIIIO OTOBOP MO POCIHCE.

3asBHTENb MOANUCEIBAET JOTOBOP B TPEX IK3EMIULIPAX U Hepejaet crenuanicty Otaena.

JloJDKHOCTHOE  JIMIIO,  OTBETCTBEHHOE 3a  IOArOTOBKY — pe3ylbTara  IIpejloCTaBIICHUS
MYHUILHIIATILHOM YCIIYTH, TOJYYHB II0ITHCAHHbBIE JOTOBOPA BBIIACT 3asBUTEIIO TPH SK3eMILISIpa aKTa
[pueMa- Lepeauyn Cily:KeOHOIro MOMENIeHHs Ui moanucH. Ilocie MoAnucanus akra 3asBHTEICM,
BBIJIACT 3asBUTEIIO JIBa DK3EMILLAPA JOr0BOPa, [ABa JK3EMIULIpa akTa IpHeMa-Tepe/iadyl 3eMeJIbHOTO
ydacTka.

AJIMUHUCTPATHBHBIE MPONIEMYPHI, YCTAHABIUBACMBIC HACTOSIIMM ITYHKTOM, BBIIOJIHSIOTCH B
JICHb TIPUOBITHS 3asBUTEJISL.

PesynbraTamMy BBINOTHEHHS aJIMHHUCTPATUBHBIX [IPOLEAYDP SIBJISIOTCS: BBbIAAHHLIE 3asSBUTEIIO
JIOTOBOP M aKT IIpHeMa-Triepeaayn.

3.7.3. Ilopsok BbIIa4YM (HAaIpaBJICHUS) pe3yIbTaTa IPeI0CTaBICH s MYyHUIMIIAILHON YCIIyTu:

3.7.3.1. Ilpu oOpameHun 3asdBUTENS 3a PE3yJIbTATOM MYHHUIHUNATBHOW ycayru B MOIL],
paboTHuk M®I] BeIZaeT 3asBHTENIO pe3yJbTaT MYHHLIHIAILHOW YCIyrd B (opMe IK3eMILIIpa



9JICKTPOHHOrO JIOKyMeHTa Ha OymaxkHoM Hocutene. [lo TpeGOBaHHMIO 3asiBUTENs BMecTe ¢
OK3EMILIAPOM DJIEKTPOHHOIO JIOKYMEHTA Ha OYMaKHOM HOCHTEJIC €My HPEeJOCTABIISETCS dK3EMILISP
SJICKTPOHHOTO IOKYMEHTA IIyTeM €TO 3alliCH Ha CheMHBIH HOCHTENb HHGOPMAIMK UM HAIPABIICHHS
OK3EMILIAPA 5JIEKTPOHHOIO JOKYMEHTA IO SJIEKTPOHHOM MouTe B ajpec 3asBHTels. [lpu 3ammcu Ha
CBHEMHBIIl HOCHTEJb MH(DOPMAIMM WM HAIpPaBICHAH 9K3EMILISIPA 3IEeKTPOHHOTO JOKYMEHTd, Ha
OCHOBE KOTOPOI'O COCTaBJICH OJK3EMILIAP JJIEKTPOHHOIO NOKYMEHTa Ha OYMaXHOM HOCHTEJNE, II0
SJICKTPOHHON OYTE HJICHTUYHOCTH TAKOIO SK3EMILIAPA BICKTPOHHOLO JIOKYMEHTA OSK3EMILIAPY
3JIEKTPOHHOTO JOKYMEHTa Ha OyMaiKHOM HOCHTEJIE 3aBEpSCTCSl YHOJHOMOYEHHBIM COTPYIHHKOM C
UCIOJIb30BAHUEM YCHIEHHON KBATH(PUIINPOBAHHON JICKTPOHHOMN MOAIKCH.

AJIMAHUCTPATHBHBIE NPOLENYPBI, yCTAHABINBAEMbIE HACTOSIIMM ITyHKTOM, BBIIOJIHSIOTCS B
THOPSJKE OYCPEAHOCTH, B JICHb MPUOBITUS 3asABUTENS B CPOKH, YCTAHOBJICHHBIC PETJIAMEHTOM PaGOTHI
M®II.

Pesynbratamu BBINOJHEHHS aIMHHHCTPATUBHBIX IPOLEAYP ABISIOTCS: (uKcanus ¢axra
BbIIAYM  pe3yjipTara I[PEJOCTABICHUS MyHHUIMNANbHOH yeayru B AUC MOII, pesyasrar
[PEOCTABICHUS MYHUIMITAIILHOM YCITYTH, BBIIAHHBIN 3asBUTEIIO.

3.7.3.2. llpu oOpameHny 3asBUTENS 3a PE3yJILTATOM MYHHUMITAILHON YCIyTH depe3 EHHbI,
PecniyGnukanckuit  mopram  3agBMTENIO B JIMYHBIA KaOMHET ~ABTOMATHYECKHM  HAIPABISCTCS
BJICKTPOHHBI  00pa3 [MOKYMEHTa, SBIISIOMIEroCs pPe3yIbTaToM IPeJOCTaBIEHHs MYyHHIUIIATLHOI
YCIIYTH, IOJUIHCAHHBIA YCUIICHHOH KBaIM(DUIMPOBAHHOM 3JICKTPOHHOM MOAIKCHIO YIIOJIHOMOYEHHOTO
JomkHocTHOro jmua Oprana (OpraHom).

AJIMMHHCTPATHBHBIE HPOLEIYPhl, YCTaHABINBAEMbIe HACTOSIIAM IIyHKTOM, BBITIOJIHSIOTCS B
J€Hb IOJ(IUCAHUS JIOKYMEHTA, IOATBEPKAAIOIIEr0 MpejoCcTaBieHre (0TKa3 B IPEIOCTABICHUH)
MYHHIUTIAIBHON yCIIYTH, YIIOJIHOMOYEHHBIM JOJDKHOCTHBIM JiniioM Oprana (Opranom).

PesynpraTamy  BBIONHEHMsl  JMHHMCTPATHBHBIX —IIPOLEAYD SBJIIOTCA:  HANpaBICHUE
(npezocraBienue) ¢ ucnonb3oBanueM Enumoro, PecryGuKkaHCcKoro moprana 3asBUTENO JOKYMEHTA,
TOJITBEPAKJAONIETO [IPEOCTABICHIE MY HULUIIAILHOH yCIYyTH (B TOM YHCIIE OTKA3 B IIPEJOCTABICHUM
MYHHULUIAIBHON yCIIyrn).

3.7.3.3. Ilpu oOpameHnu 3asBHTEIS 3a Pe3yJIbTaTOM MyHHIMNANBHON yciyru B Opran,
JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbLIauy (HAIpaBlICHHE) JOKYMEHTOB, BBIJAET 3asBUTEIIO
pe3ynpraT MYHHUMIAIBHOW yciyrd. Ilo TpeGoBaHMIO 3asBHTENT BMECTE C  OSK3EMILIAPOM
9JIEKTPOHHOTO JIOKYMEHTA Ha OyMaKHOM HOCHTEJIE €My IMPEIOCTABISIETCS SK3EMILISP 3JIEKTPOHHOTO
JOKYMCHTa IIyTE€M €rO 3allMCH Ha CHEMHBIA HOCHTEIb MH()OPMAILMK WIH HAIPABICHHUS JK3EMILIIpa
9JIEKTPOHHOTO JIOKYMEHTA I10 JICKTPOHHOU TI0YTE B aJ[PeC 3asiBUTEIS.

AJIMMHHCTPATHBHBIC IIPOLIEYPBI, YCTAHABIMBACMBIC HACTOSIIMUM ITYHKTOM, OCYILECTBIISIOTCS
B IOPSJIKE OYEPEAHOCTH, B [€Hb NPUOBLITUS 3asBUTENS B COOTBETCTBHM C [IpaBHiiaMu BHYTpEHHEIO
TpyaoBoro pacnopsiaka Oprana.

PesynbraTtoM BBIOMHEHUS aJIMUHACTPATHBHBIX IIPOLEIYD ABJSIOTCA: (QUKCALUs (aKTa BbIIauH
pesyibprara MpeoCTaBIeHUs MYHUIMIAIbHON YCIyrM B aBTOMATH3MPOBAHHON HH(OPMALUOHHOM
CHUCTEME, IIPE/IHA3HAYEHHOM 171 OKa3aHUs rOCY1apCTBEHHBIX H MYHHIUIIAIBHBIX YCIIYT.

3.8. Mcnpasienne TeXHUYECKUX OMHOOK

3.8.1. B ciryyae oOnapy»KeHHsl TEXHUUECKOH OIIMOKU B IOKYMEHTE, SIBJISIOIMIEMCS PEe3yJIbTaTOM
MyHUIMIAIBHOH yCIIyTH, 3asiBUTENb HarpaBisieT B Opras:

3asBIeHHe 00 HCIpPAaBICHHH TEXHHYCCKOH omubku (mpuwiokenne Ne 4 k Hacrosmiemy
aJIMMUHUCTPATUBHOMY PETrJIAMEHTY);

JIOKYMEHT, BBIJAHHBIA 3asBUTEIIO KaK pe3yJibTal MYHHUIMIIQIBHOW YCIIyTH, B KOTOPOM
COJIEPIKUTCS] TEXHUYECKas ommoKa;

JIOKYMEHTBI, MMEIONIHE IOPUIUUECKYIO CUIY, CBUACTEILCTBYIOUIME O HATHYHM TEXHHYECKOH
OIIHUOKH.

3asBiieHue 00 MCHPABICHUM TEXHUYECKOW OIIMOKM B CBEJICHUSX, YKA3aHHBIX B JOKYMEHTE,
SIBJISIOIIEMCS  PE3YJIbTaTOM MYHUIMIIAIBHONW YCIyTH, IOJAETCsl 3asBHTeNIeM (YIIOJHOMOYEHHbBIM



IIPEJICTABUTEIIEM) TIOYTOBBIM OTIPABIECHHEM (B TOM YHCJIE ¢ HCIONL30BAHUEM 3JIEKTPOHHOM I10UTEI),
6o yepe3 Exunbnit, PecrryGukanckuii mopran wim M®OL],

3.8.2. JIO)KHOCTHOE JIMIO, OTBETCTBEHHOE 3a LPUEM MOKYMEHTOB, OCYIIECTBIISIET IIPHEM
3aABJEHUS 00 MCHPABIEHUM TEXHMUYECKOH OIIMOKH, PETHCTPHPYET 3asBICHHE C HPUIOKEHHBLIMHU
JIOKYMEHTAMH U IIEPENACT UX JOJLKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKy JTOKYMEHTOB.

AJZIMMHHCTPATHBHBIC IPOLEAYPhl, YCTAHABIMBACMbIC HACTOSIINM [YHKTOM, BBIIOJIHSIOTCS B
TEYEHME 0JHOI0 paboYero JHs ¢ JaThl PETUCTPALUH 3asSBICHHSL.

PesynpTaTamu  BBIIOJHEHMS aJMHHUCTPATHBHBIX IIPOLEAYP SIBISIOTCS: [PUHATOE |
3apErMCTPUPOBAHHOE  3asBJICHHME, HAIpPaBJICHHOE HA PACCMOTPEHHE JIOJDKHOCTHOMY  JIHILY,
OTBETCTBEHHOMY 3a 00pabOTKY IOKYMEHTOB.

3.8.3. JIoJiKHOCTHOE JIMIlO, OTBETCTBEHHOE 3a 00pabOTKY JOKYMEHTOB, pacCMaTpUBAcT
JOKYMEHTBI M B LEJAX BHECEHMsA WCIPABICHUH B JIOKYMEHT, SBIISIIOLIMUACS —pPE3yJIbTaTOM
NIPEAOCTABIICHH MYyHHIHMIIAIBHON YCIYI'M, OCYIIECTBISIET IIPOLEAYPHI, NPEIYyCMOTPEHHbIE TYHKTOM
3.5 aAMMHHCTPATHBHOIO perjaMeHTa, M BBINACT HCIPABJICHHBIM JOKYMEHT  3asiBHTEJIO
(YOJIHOMOYEHHOMY — NIPEJCTABUTENIO) JHYHO TOX POCHHCh C HU3BATHEM Y  3asBUTEIs
(YIIOJTHOMOYEHHOTO HpEJCTABUTEIIS) OPUTHHANIA JOKYMEHT4, B KOTOPOM COJEPXKUTCS TeXHHUECKas
omulKa, WM HAaIpaBIISEeT B aJpec 3asBUTENs OYTOBBIM OTIIPABIECHUEM (TIOCPEICTBOM HIIEKTPOHHOIL
IOYTHI) TIHCHMO O BO3MOXHOCTH IOJIYYCHHS JAOKYMEHTa IIpU HpenoctaBieHun B Opran opuruHajia
JIOKYMEHTa, B KOTOPOM COJEPIKUTCS TEXHUUYECKas OIUOKa.

AJIMMHHCTPaTUBHbBIE IPOLEIYpPhl, YCTaHABIUBAEMbIE HACTOSIIMM ITYHKTOM, BBIIOJHSIOTCS B
TeyeHue JBYX pabouux JHeH mocie oOHapy)KCHUsI TEXHUYECKON OMKOKH WM HOJIyYeHHs OT JI0O0ro
3aMHTEPECOBAHHOIO JIMIA 3as1BJICHUS O JIONYLIIEHHON OIInOKe.

PesynbrataMm  BBINOJIHEHMS — JMUHHMCTPATHBHBIX  IIPOLEAYp  SBJSIIOTCS:  BBbIAAaHHBII
(HaIIpaBJICHHBIH) 3asIBUTEIIIO JIOKYMEHT.

4. Iopsiaok 1 popMBbI KOHTPOJIS 32 NPEIOCTABIEHHEM MYHHUHIAILHON YCJIyru

4.1. ITopsiIoK OCYIIECTBIICHHS TEKYIIEr0 KOHTPOJIS 3a COOTIOICHHEM W HCIIOJTHEHHEM
OTBETCTBEHHBIMH JIOJDKHOCTHBIMU JIMIAMH T10JIOKEHUH aIMUHICTPATUBHOTO PErJIAMEHTA U HHBIX
HOPMAaTHBHBIX IIPABOBBIX aKTOB, yCTAHABIMBAIOLIMX TPEOOBAHUS K IPEIOCTABICHUIO MYHHIIHITATLHO
YCIIyTH, a TaKiKe IPUHATHEM UMH PeIIeHUi

KoHTpo:1b 3a MOJHOTON M KauyecTBOM IIPEAOCTAaBICHHUS MYHHLHUIATBHON YCIYrd BKJIIOYACT B
ce0sl BbISIBJICHME M YCTPAHEHUE HapYILCHUH IpaB 3asiBUTENEH, IPOBEIEHUE HPOBEPOK COOIIOICHMUS
Ipoeayp IPEAOCTaBICHUS MYHUIUIAJILHOW YCIYrH, IOATOTOBKY peIIeHWHd Ha JelcTBHUS
(Oe3zeficTBHE) TODKHOCTHBIX JIMI OPraHa MECTHOTO CaMOYIIPaBJICHHSL.

®opmaMu KOHTPOJIS 3a COOIIOICHUEM HUCIIOJIHEHUS! a/[MUHUCTPATUBHBIX POLEAYP SBISOTCS:

1) mpoBepka M COIJAcOBAHUE IPOEKTOB JOKYMEHTOB IO MPEIOCTABICHHIO MYHHIUIAIBHOM
yCIIyIu;

2) IPOBOJIUMbIE B yCTAHOBJIEHHOM IOPS/IKE IIPOBEPKU BEICHUS JIEJIOIPOU3BOICTBA,;

3) mpoBejieHHE B YCTAHOBJIEHHOM IIOPSJKE KOHTPOJIBHBIX IPOBEPOK COOJIOACHUS IMPOLE/LYD
HPeI0CTaBICHUS MyHUIIUIIAILHON YCIYTH.

B memsx Tekymiero KOHTPOJIS HCIIOJIb3YIOTCSl CBEAEHHs, MMEIOIIUECsS B 3JIEKTPOHHOH Oase
JIAaHHBIX, CIy)KeOHas KOPPECHOHJICHLMsI, YCTHas M IMCbMEHHass HH(OpManus JOKHOCTHBIX JIMIL,
OCYILECTBIISAIONUINX BBITOJHEHUE aJMUHUCTPATHBHBIX IPOLELYP, KyPHAJIbl y4eTa COOTBETCTBYIOLIUX
JIOKYMEHTOB H JIPyTUE CBEACHUS.

JUiss  ocymIeCTBIIGHHsT KOHTpOJII 3@ COBEPIICHHEM JEGHCTBUH IIpU  IPEIOCTABICHHH
MYHHLIHUIAILHOW YCIYTH M HPUHSTHU PEIICHUH PYKOBOIMTENIO OpraHa MECTHOI'O CaMOYIIpaBJICHUS
MPEJICTABIISIIOTCS CIPABKU O pe3yJibTaTaX IpejocTaBIeHHs MyHHLIUIAIBHON YCIIyTI .

O ciydasXx © TpUYMHAX HapyIIEHUS CPOKOB, IOCIENOBATEILHOCTH M COAEpIKaHUs
AIMUHUCTPATUBHBIX IIPOLEAYP JODKHOCTHBIC JIMIa HEMEUICHHO HH(MOPMUPYIOT PYKOBOIUTEIIS



Oprata, MpeAOCTABIISIOMEr0 MYHUIMITAIBHYIO YCIYTY, & TAlKe IPEIIPUHUMAIOT CPOUHBIE MEPBI 110
YCTPAHEHHIO HAPYIIEHHIA.

Texymuit  KOHTpOIL 32 COOMIONEHHEM IIOCIEAOBATENBHOCTH JEHCTBHMH, OIpEAeTeHHbIX
AIMUHUCTPATUBHBIMHU IIPOLEAYPAMH 110 MPEAOCTABICHUIO MyHULIUIIATIBHON YCIYTH, OCYIIECTBISIETCS
3aMCCTUTENIEM PYKOBOJUTENS OpraHa MECTHOIO CaMOYIpPaBJICHUS, OTBETCTBEHHBIM 3a OPraHH3ALIHIO
padOoTEI 10 NPEJOCTABNECHAIO MYHUIHIIAIBHON YCIIyTH, HAYQIbHUKOM OT/ENa, OCYIIECTBISIONIETO
OpraHU3alHIo PabOTEI MO MPEJIOCTABICHHIO MyHHIIHIAILHON YCITYTH.

IlepeueHb IODKHOCTHBIX ML, OCYIIECTBISIIOIIMX TEKYIMH KOHTPOJb, yCTAHABIMBACTCS
[IOJIOKCHUAMHE O CTPYKTYPHBIX ~ IIOJIPA3JIENIEHUsX ~ OpraHa MECTHOTO — CaMOYIpaBIeHHs U
JIOJDKHOCTHBIMHU pPerjiaMeHTaMH.

4.2. llopsyok 1 epHOIMIHOCTE OCYIIECTBIICHHS [IAHOBBIX H BHETLIAHOBEIX IPOBEPOK HOIHOTHI U
KauecTBa MPe0CTaBICHUS] My HULIMIIATBLHON YCITyTH, B TOM YUCIIe HOPSIIOK H (POPMBI KOHTPOJIS 32
IIOJIHOTOW U KQUeCTBOM NPEI0CTABICHUS MyHUIUIIAILHON YCIIyTH

KonTposnbhbie mpoBepku MOryr ObITh IUTAHOBBIMH  (OCYIIECTBISTHCS HA OCHOBAHUM
TOJIYTOJIOBBIX HJIM TOJOBBIX IIJIAHOB pabOThI OpPraHa MECTHOTO CaMOYIIPABIEHHs) U BHEIIAHOBBIMU.
Ilpn poBeaeHnN IPOBEPOK MOTYT PaccMaTpUBATHCS BCE BONPOCHI, CBA3AHHBIC C TPEIOCTABICHHEM
MYHULHITAIBHON YCIIyrH (KOMILIEKCHBIE IPOBEPKH), HIIH [0 KOHKPETHOMY OOPAIIEHHUIO 3asBHTEIIS.

4.3. OTBETCTBEHHOCTH JODKHOCTHBIX JIMIL OPraHa, IPeI0CTAB/ISIOErO MyHUIIHTIANBHYIO YCIYTY, 3a
pentenus u feictsus (Ge3nelicTBue), IpHHEMaeMBble (OCYIEeCTBISEMBIE) HMHU B XOJIe IPE/I0CTABICHHUS
MYHUIHUNAIBHO YCIyTH

Io pesynbraTam npoBeneHHBIX HPOBEPOK B CIIydae BBIBIEHHs HAPYIICHHMIl NIPAB 3asBHTEICH
BUHOBHBIC JIMIIA T[PUBJICKAKOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C 3aKOHOIATEILCTBOM
Poccuiickoit deneparuu.

PykoBoauTenn — opraHa  MECTHOTO — CAMOYNpABIEHHs  HECET  OTBETCTBEHHOCTh 32
HECBOEBPEMEHHOE PACCMOTPEHHUE 3asBIICHHUM.

PykoBojuTens (3aMeCcTUTENh PyKOBOIHUTEIS) CTPYKTYPHOTO MOAPA3IeNeH s OpraHa MECTHOIO
CaMOyIpaBJIeHHs HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE M (MJIM) HEHAJUIEKAIEee BhITOIHCHHE
AJIMUHUCTPATUBHBIX JIE€HCTBUH, YKa3aHHBIX B pa3zielie 3 afMHHUCTPATHBHOTO PErIaMeHTa.

JO/DKHOCTHBIE /M@ W MHBIE MYHHIMIAIbHBIE CIY)KAIIME 3a PEIICHHS M JCHCTBHS
(GespeiicTBre), IpUHAMaEMBbIe (OCYIIECTBIISEMbIE) B XO/e [PEAOCTABIEHUsS MYHHIUIATBHON YCIyTH,
HECYT OTBETCTBEHHOCTD B YCTAHOBJIEHHOM 3aKOHOJATEICTBOM IOPSI/IKE.

4.4. Tlonoxenus, XapakTepu3yIolue TpeOOBaHUs K OPSAKY U GpopMaM KOHTPOJIs 3a
IIPEIOCTABICHHEM MYHHUIMITIAILHOM YCIIYTH, B TOM YHCJIE CO CTOPOHBI MPAKIaH, UX 00heAMHEHUI 1
opraHu3anui

Kourposnb 3a mnpejmocTaBieHHeM MyHHIMNATBHON YCIYIH CO CTOPOHBI TpakKIaH, MX
00be/IMHEHNH M OpraHM3allui, OCYIIECTBISETCS MOCPEICTBOM OTKPBITOCTH JEATENLHOCTH OpraHa
MECTHOTO CaMOYIpPABJICHUs I1IpH IPEJOCTABICHUY MYHHUIMIIAIBHONU YCIIYId, IOJIYYEHHs IOJIHOI,
aKTyaJIbHOH M JIOCTOBEPHOH HMH(POPMAUUU O TOPSJIKE HPEJOCTABICHHS MYHHIMNATLHOH YCIyrH H
BO3MOXKHOCTH JIOCYZ€0HOTO paccMOTpeHust oOpamieHuit (5kano0) B Mpolecce IpefoCcTaBICHHS
MYHULUIIAIBHOHN YCIIyTH.

S. locynednplii (BHeCy1eOHBIIT) MOPSI0K 005KAT0BAHMS pelIeHuil 1 AeiicTBHii (Ge3eiicTBHsI)
oprata, npeJ0CTaB/ISIONEero MyHHIHIAILHYIO yCIyr'y, MHOTOGYHKIIHOHAIBLHOIO LIEHTPa
MPeI0CTABIEHNsI FOCYAAPCTBEHHBIX H MYHHUHIIAJIbHBIX YCJIYT, OPraHU3auuii, yKa3aHHbIX B
vacru 1.1 cratbu 16 ®egepanbHoro 3akona Ne210-®3, a Takske HX T0JKHOCTHBIX JIHIL,
MYHHUHNAJbHBIX CJIYKAIIHX, PA00THUKOB



5.1. 3asiBATEIIM MMEIOT NIPABO HA 00XKATOBAHKE B A0CYAEGHOM TIOPSIKE PEleHHMil U AeicTBuil
(GespeiicTBus) OpraHa, TMpPeJOCTABIIOIET0 MYHULMIATBHYIO YCIYry, A0JDKHOCTHONO THIA oprana,
IPCJOCTABIIAIOMET0 MYHHIUIIATBHYIO YCIYTY, MYHUIUIAILHOTO CIYKAIlero, pyKOBOIMTENS OpraHa,
[PENOCTABIIAIOMIEr0  MYHUIHUIIANIBHYIO  yCIyry, MHOTOQYHKUHOHAIBHOTO —IE€HTpa, pabOTHHKA
MHOTOQYHKIMOHAILHOTO ~ IIEHTpPa, OpraHW3alif, NpefyCMOTPEHHBIX dacThio 1.1 cratem 16
Denepanbroro 3axkona Ne 210-D3, a takike UX pabOTHHKOB.

3asBUTENb MOKET OOPATHTBCA € HKAT000M, B TOM YHCIIE B CIIEYIOMMX CIIydasX:

1) HapyuleHHe cpoka perucTpanM 3ampoca O HPeJOCTABIEHHH MyHHIMIATLHON YCIyTrH,
3arpoca, ykazannoro B crarbe 15.1 @enepansHoro 3akona Ne 210-D3;

2) HapylleHHE CDOKA MPENOCTABJICHHS MYyHHLUMIAILHOH yclIyrn. B yka3aHHOM ciydae
nocynebHoe  (BHecyneOHOE) oOXKaloBaHHEe 3asBUTEIEM peLUEHMH U jlelicTBHil  (Ge3neiicTnus)
MHOTOYHKLUMOHAIBHOTO HEHTPa, pabOTHUKA MHOTO(QYHKLUHOHAILHOIO IEHTpa BO3MOXKHO B Ciyyae,
eci Ha MHOTO(QYHKUMOHANBHBIH LEHTP, PelIeH s 1 AeiicTBus (Ge3/1eficTBIE) KOTOPOTro 06XKATyIOTCH,
BOBJIOXKCHA (YHKUHMA IO HPEJOCTABJIEHHIO COOTBETCTBYIOIMX MYyHUIHIANBHBIX YCIYT B IIOJHOM
00beme B MOPSIIIKE, ONpPENEIeHHOM 4acTbio 1.3 crathu 16 ®enepansnoro 3akona Ne 210-M3;

3) TpeGoBanue y 3asBUTEINs JOKYMEHTOB MM HH()OpPMAIMM THO0 OCYINECTBICHHS JEHCTBU,
[PEICTAB/ICHAE MIIM OCYIIECTBICHUE KOTOPBIX HE IIPEIYyCMOTPEHO HOPMATHBHLIMH IPABOBBLIMH
akrami  Poccuiickoll @ejepannu, HOpPMAaTHBHBIME IpPaBOBBIMH akTamu Pecry6rmku Taraperan,
MYHULUNATBHBIMU [IPABOBBIMH aKTAMH JUIs ITPEIOCTABICHHS] MyHUIMITAIBHOM yCIyTH;

4) OTKa3 B IpHEME JIOKyMEHTOB, IIPEJOCTABICHAE KOTOPBIX IIPEyCMOTPEHO HOPMATHBHBIMH
NpaBOBBIMH aKtamu Poccuiickoif @enepanuy, HOPMATHBHBIMM IIPABOBBIMM aKTaMM PecryGinkm
Tarapcran, MyHUIMIIATBHBIME IPABOBBIMU aKTaMHU ISl IIPEAOCTABIEHAS. MyHUIMITATBHON YCIYTH, Y
3asIBUTEIIS,;

5) OTKas B INpPEJOCTABICHHH MYHHLUMIIAILHOH yCIyrH, €CJIM OCHOBAHHS OTKaza He
[PEIyCMOTPEHB!  (pe/iepajbHBIME  3aKOHAMH M [PUHATHIMA B COOTBETCTBHM C HHUMH HMHBIMH
HOPMATUBHBIMU PABOBbIMU aKTamMu Poccuiicko Denepanun, 3aKOHaAMH ¥ UHBIMH HOPMATHBHLIMU
npaBoBbIMH akTamu PecryOiuku TaTaperan, MyHHIMIATBHBIME [PABOBBIMH akTaMu. B ykazaHHOM
ciydae JiocyeOHoe (BHecy1eOHOe) 00KaloBaHHE 3asBUTENIEM PEIleHUH U jeficTBuil (Ge3neifcTnus)
MHOTO(YHKIMOHAIBLHOTO HEHTPa, pabOTHHKA MHOTO(QYHKUMOHAILHOTO HEHTpa BO3MOJKHO B CiIydae,
€CJIM Ha MHOTO(YHKIIMOHAIBHEIH EHTP, peleH s 1 AeicTBus (Ge3neiicTBIE) KOTOPOTo 00XKaTyIoTCs,
BO3JIOKEHA (YHKIMS O MPETOCTABICHHIO COOTBETCTBYIOMMX MYHHIMIAIBHBIX YCIYI B HOJHOM
00beMe B IOpsJIKE, ONPEIENICHHOM YacTbio 1.3 cratbu 16 ®denepanbHoro 3akona Ne 210-D3;

6) s3arpeCoBaHue C 3agBUTENs NpPH NPEIOCTABICHAN MYyHULMIAILHOM YCIyTH IIIATHI, He
IIpEeTyCMOTPEHHON HOPMATUBHBIMM IMPaBOBBIMH akTaMu Poccuiickoit @ejiepannu, HOpMATHBHBLIMU
1paBoBbIMH akTamu Pecny6iku TatapeTaH, MyHHUIMIIATEHBIME IIPABOBBIMU aKTAMU;

7) OTKa3 oprana, MpeJoCTaBIIIONEr0 MyHHIUIAIBHYIO YCIyTy, H0JGKHOCTHOTO JIMIA OpraHa,
IPEJIOCTABIIAIOET0  MYHUUUNAIBHYIO  YCIyry, MHOrOQYHKIMOHAIBHOIO [EHTpa, paboTHHKA
MHOrOQYHKIHMOHAJILHOIO IEHTPa, OpraHM3alHii, MpelyCMOTPEHHBIX uacThio 1.1 crarbu 16
®enepanbroro 3akona No 210-03, uin ux paGOTHHKOB B HCIIPABIECHUHN I0MYIIEHHBIX HMHU OIICYAaTOK U
OWKMOOK B BBLIAHHBIX B PE3yJbTaTe MPEJOCTABICHHS MyHUIMIAIBHOW YCIYIHM JOKYMEHTAX JHGO
HapyIICHHEe YCTAHOBJICHHOIO CpOKa TaKMX HcHpapieHuil. B ykaszannom ciydae pocyuebHoe
(BHECYHEOHOR) o0xaoBaHHE 3as1BUTEJIEM peLeHui u JeUCTBHI (6e3neitcTBUS)
MHOro(yHKIHOHATILHOTO IIeHTpa, pabOTHHKAa MHOTO(YHKIHOHAIBHOTO LEHTPA BO3MOXKHO B CIIydae,
€CIIM Ha MHOTO(YHKIMOHAIBHBIH LEHTp, PeIieHUst i AeHCTBHS (6e31eHCTBIE) KOTOPOro 00KAaIYIOTCS,
BO3JI0KEHA (YHKIMS 110 IIPEJOCTABICHHUIO COOTBETCTBYIOLIMX MYyHUIMIATBHBIX YCIYT B HOIHOM
o0beme B opszke, OIpe/IeIeHHOM JacThio 1.3 crarsu 16 Oenepainboro 3akona Ne 210-D3;

8) HapylleHHE CpPOKa MM IOPsIKa BbIIAYM JOKYMEHTOB I10 PE3yJbTaTaM Hpel0CTaBICHUs
MYHHIUITATBHON YCIIyTH;

9) mpHMOCTAaHOBJIEHHE IPEAOCTABICHHS MYyHHLHMNAILHON  YCIYTH, €CIM  OCHOBAaHMS
IIPUOCTAHOBJIEHHS HE IPEIYCMOTPEHBI (heJIepaIbHBIMHA 3aKOHAMH W IPHHSATHIME B COOTBETCTBUH C
HUMH HHBIMA HOPMATHBHBIMH IIpaBOBBIMM akTamu Poccuiickoit ®Denepanuu, 3aKOHAMH M HHBIMH



HOPMAaTHBHBIMH IIPaBOBBIMH akTamMu PecrryOmuku TarapcTan, MyHHIUIIAIBHBIMA IIPABOBBLIME aKTAMH.
B ykasannom ciyuae nocyneOHoe (BHecyleOHOE) 0OKaIOBaHUE 3asBUTENIEM pEIICHUH M JedcTBuil
(6e3neifcTBHsl) MHOrO(YHKIMOHAIBHOTO ILEHTpa, pabOTHHKA MHOrO(YHKIMOHAJILHOIO IEHTpa
BO3MOXKHO B CJIydae, €CIM Ha MHOTO(YHKIMOHAIBHBIN LEHTP, pelieHust u Jeiictus (OesyeiicTBre)
KOTOpPOro  oOXalIyloTcs, BO3JIOKeHAa  (QYHKIHS 1O  IPEJOCTABICHHIO  COOTBETCTBYIOIINX
MYHULHUIAIBHBIX yCJIYr B IIOJHOM 00BEME B HOPAJAKE, OIpeAe]eHHOM uacTbio 1.3 cratbm 16
OenepanbHoro 3akoHa Ne 210-D3.

10) TpeOoBaHMe y 3asiBUTEIIS P HPEIOCTABICHAN MYHUIIUIATLHON YCIyTH JOKYMEHTOB /I
uH(OpMALMH, OTCYTCTBUE U (MJIH) HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3BIBAIUCH IIPU TIEPBOHAYATIHLHOM
OTKa3e B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX UL IPETOCTABICHUSI MYyHHIUIIATEHON yCIyrd, nbo B
[peJoCTaBIeHUH MYHHIUIAIBHON YCIIyTH, 38 HCKITIOUCHHEM CITyYaeB, MPEyCMOTPEHHBIX MyHKTOM 4
yactu 1 crareu 7 @egepanbpaoro 3akona Ne 210-03. B ykazannowm cirydae gocynedbnoe (BHecyiebHoe)
o0’xaJloBaHME 3asiBUTEJIEM pelIeHUH M JedcTBuil (0e31efcTBUs) MHOTOQYHKIIMOHAIBLHOTO IEHTPA,
paboTHUKA MHOIO(YHKIMOHAIBHOTO LEHTPa BO3MOXKHO B Cllydae, €CJId Ha MHOTO(YHKI[HOHAIbHBIN
LEHTpP, peuieHuss U AercTBUs (Oe3fedcTBHE) KOTOPOro OOXKAIyIOTCs, BO3JIOKEHA (YHKIIHS [0
IPEJIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMIAIGHBIX YCIYr B MOJHOM o0O0OBEMe B IOpSIKe,
ompeeaeHHOM dacTtblo 1.3 cratbu 16 @enepansroro 3akona Ne 210-03.

5.2. XKanoba nomaercs B MUCBMEHHON (hopMe Ha OyMaKHOM HOCHTEIIE, B 3JIEKTPOHHOM (hopme
B Opral, IpPEJOCTABJIIOINN MYyHHLUNAIBHYIO YCIYTy, MHOIOQYHKIMOHAIBHBIM LEHTp 1100 B
COOTBETCTBYIOLIHI opran roCyJapCTBEHHOMI BJIACTH, SIBJISIIOLIAHCSL ydpeuTeneMm
MHOTO(YHKIHOHAIBHOIO LEHTpa (Jajee - yIpeauTesb MHOrO(YHKIIMOHAIBLHOTO [IEHTPa), a TAKXKe B
OpraHM3alyH, NpeycMoTpeHHble YacThio 1.1 craten 16 Penepanbroro 3akona Ne 210-03. XKanoOst
Ha peIeHus 1 JeHcTBUs (Oe3/1eficTBrIE) PYKOBOJUTEIIS OpraHa, [PeI0CTaBISIONIEr0 MyHHIIUITATbHYIO
YCIIYTy, IOJAIOTCSI B BBIIIECTOSIMH OpraH (IpH €ro HaJu4yuu) JUOO B ciIydae €ro OTCYTCTBHS
paccMaTpUBAIOTCs HEIOCPEICTBEHHO PYKOBOJMTEIEM OpraHa, IIpeoCTaBIISIOMEro MyHHIHITAILHYIO
yeayry. XKanoObl Ha perieHust U aelcTBus (O0e3aeicTBre) pabOTHIKA MHOTO(DYHKIIMOHAIBHOTO LIEHTPa
HOJAIOTCST PYKOBOJUTEIIO 3TOr0 MHOTO(YHKIIMOHATIBHOTO HeHTpa. JKajoObl Ha pelieHus u JAeicTBHs
(Oe3neticTBre) MHOTOGYHKIMOHAIBHOTO LEHTpA MOAAIOTCS YUYPEIUTENI0 MHOTO(YHKIMOHAIBLHOIO
LEHTPa WX JODKHOCTHOMY JIMILY, YIIOJHOMOYEHHOMY HOPMATHBHBIM IIPABOBBIM akToM PecryOiankn
Tarapcran. JKamoObl Ha pemenuss u JgeiicTBust  (OesnelicTBHEe) paOOTHUKOB —OpraHU3aluil,
IpelyCMOTpeHHBIX 4YacThio 1.1 crarem 16 @enepanbHoro 3axona Ne 210-D3, noparorcs
PYKOBOJHUTEJISIM ATUX OpraHU3aLuii.

JKasoba Ha pemienus u JieictBus (Oe3elicTBrEe) opraHa, IpeaoCTaBISIIOIEr0 MyHHIUIAIBHYIO
yCIIyry, — JO/DKHOCTHOTO — JIMIA  OpraHa,  IPeJOCTABILIIOIIET0  MYHHUIHMIAIBHYIO  YCIYTy,
MYHHIMIATBHOTO CIIYXKAIIero, PyKOBOAUTENST OpraHa, IpeJOCTaBIIIONIEr0 MyHUIUITAIBHYIO YCIIYTY,
MOXKET OBITH HalpaBlieHa I10 I0YTe, 4Yepe3 MHOTOQYHKIHOHAIBHBIA LEHTP, C HCHOJIB30BAHHEM
HH()OPMALIMOHHO-TEJIEKOMMYHHUKAIMOHHON — cetn  «MHTepHeT», o(QULUAILHOIO caifTa opraia,
[PE/I0CTABISIONIEr0 MyHHUIIMIIATIBHYIO yeiyry, Enunoro noprana imbo PecryGimkaHcKoro nopraia,
HH()OPMALMOHHON CHCTEMBI JOCYAe0HOr0 00KaJ0BAHUs, @ TAKIKE MOXKET OBITh IIPUHSATA IPU JIMYHOM
npueme 3asBuTels. JKamoba Ha pemeHus u aeicTus (6e3aeiicTBie) MHOIO(YHKIIMOHATIBHOIO LIEHTPA,
paboTHHKa MHOTO(YHKIIHOHATBHOTO LEHTPa MOXKET ObITh HAIpaBJIeHa IO I10YTe, ¢ UCIOJIb30BAHUEM
HH()OPMALOHHO-TEIEKOMMYHUKAIIUOHHOH ceTH «HTepHET, odunuaneHOro caiita
MHOTO(QYHKI[HOHAIBHOrO  IeHTpa, Emunoro mnoprama mmubo PecmyOimkaHckoro — mopraia,
HHOOPMAIHOHHON CHCTEMBI JOCYAeOHOr0 00KaI0BAHUs, a TAKKE MOMKET OBbITh IPUHATA IPU JIMYHOM
npueme 3assureist. JKamoba Ha peuieHus 1 AeicTBHs (Oe31elicTBIe) OpraHu3aIuil, Ipe1ycMOTPEHHbIX
vacteio 1.1 craren 16 ®enepamproro 3akoHa Ne 210-@3, a rtaike uX pabOTHUKOB MOXKET ObIThb
HalpaBjeHa II0 I[0YTe, C HCIOJIb30BAHHEM HH(OPMAIIHOHHO-TEJIEKOMMYHUKAIIMOHHOH — CETH
«VHTepHET», OPUIMAIBHBIX CaliTOB 3THX OpraHu3anuii, EquHoro moprana oubo Pecmy6amukanckoro
MopTaa, a TAKKe MOXKET ObITh IIPUHSATA IIPU JIMYHOM [IPUEME 3asBUTEILS.

5.3. XKanoOa 10/pKHA colepKaTh:

1) HauMEHOBaHKE OpraHa, IPEIOCTABIIIIONIEr0 MyHHIUIIAIBHYIO YCIYTY, JOJDKHOCTHOIO JIMIa
opraHa, MpPEeIOCTABJIAIONIEr0 MYHHIHIIAIBHYIO YCIyry, Ju00 MYyHHIHMIIAILHOIO — CIIYXKallero,



MHOTOQYHKIHOHAJIBHOTO  [€HTPa, €ro pYKOBOJAUTEIS U (nmm)  paGoTHHKA, OpraHu3aImil,
TIPEYCMOTPEHHBIX YacThio 1.1 cratbu 16 ®enepanshoro 3akona Ne 210-03, ux pykosomureseii u
(W111) pabOTHHKOB, pelieHns  JeiicTBis (Ge3AeHCTBIE) KOTOPBIX 0GKALYIOTCH;

2) damunmio, ums, oTYECTBO (MOCIEIHEE - TIPU HATMYHMH), CBEICHHS O MECTE JKUTCIbLCTBA
3asBUTENS - (U3MYECKOro JIMLA JTHOO HAMMEHOBAHHE, CBEICHHS O MECTE HAXOMKJIEHUS 3asBUTCIS -
FOPHIHIECKOTO JIMIA, & TAaloKe HOMep (HoMepa) KOHTaKTHOro Tene(oHa, aapec (apeca) s1eKTPOHHOI
T0YTHI (IPH HAJIMYAN) M [IOYTOBBIH aIpec, [0 KOTOPBIM J0IDKEH OBITh HATIPABICH OTBET 3asBUTEIIO;

3) ceeneHust 00 OOXKalyeMBIX pEIIEHHSX M JCHCTBHAX (GesneiicTBumM) oprama,
IPEIOCTABIIAIOMIEr0 MYHHUILMIIAIBHYIO YCIIYTy, JNO/DKHOCTHOLO JIML@ OpraHa, MpeJoCTaBIISIONIero
MYHHIUIIATBHYIO  yCIIyry, JH60 MYHHIMIATEHOTO CITYXKaIlero, MHOTO(QYHKIMOHAILHOTO LEHTpA,
paboTHHKA MHOTO(YHKIMOHABHOTO [EHTpPA, OPraHU3aLMil, IPelyCMOTPEHHBIX YacTbio 1.1 cTaThi 16
Denepansroro 3akona Ne 210-®3, ux paGoTHUKOB;

4) 1OBO/BI, HA OCHOBAHMM KOTOPBIX 3asBHTE]b HE COINACEH C PEIICHHEM M JAeiCTBHEM
(GesneiicTBreM) oprana, NPeIOCTABIAIOMIET0 MyHHIMIAIBHYIO YCIIYTY, IODKHOCTHOTO JIHIA OpraHa,
MIPEA0CTABIISIONIETO MYHHUIUIATBHYIO YCILYTY, mbo MYHUIHUIIAIEHOTO CITy’Kallero,
MHOTOQYHKLUMOHAILHOTO [EHTpa, PaGOTHMKA MHOTO(QYHKIMOHANBHOTO LEHTpa, OpraHu3aruii,
IPe/lyCMOTPEHHBIX 4YacThio 1.1 craten 16 ®Denepansroro sakona Ne 210-®3, ux paGOTHHKOB.
3asBUTENEM MOTYT OBITH HPEICTABICHBI TOKYyMEHTHI (IPH HATMYHMI), MOATBEPIKIAIOIINE  JTOBOJIBI
3asIBUTENIS, JTHOO MX KOIIUH.

5.4. Tlocrynusmas »ano6a MOIJIEKUT PETUCTPAIUM B CPOK He MO3HEE pabodero JiHsi,
CJIEJIYIONIET0 3a JIHEM ITOCTYILICHHUS.

5.5. JKanoGa, mocTynuBmas B Oprad, PeAOCTABISIONMEA MyHHIMIATLHYIO YCIIyTy,
MHOTOQYHKUMOHAIBHBIN [EHTp, YYPEAUTETI0 MHOro(QYHKIMOHAILHOIO LEHTpa, B OPraHM3aliy,
IpeaycMOTpeHHbIe YacThio 1.1 ctathu 16 @Penepansroro 3akona Ne 210-®3, nu60 BblimecTOSIIIHI
oprat (IIpH €ro HAIMYUM), TIOJUIEKHT PACCMOTPEHHUIO B TEUEHHE MATHAANATH pabOunX JHEH co JIHs e
PETHCTpally, a B Cllydae 00’KaJOBaHUs 0TKa3a OpraHa, IIPpeoCTaBIMIOIEr0 MyHHIUIATBHYIO YCIyTY,
MHOTOQYHKIIMOHATLHOIO  LIEHTPa, OpraHu3aliif, TNpeTycMOTpEHHBIX dYacTeio 1.1 craten 16
®epepanbroro 3akona Ne 210-03, B mpHeMe JOKYMEHTOB y 3asBUTENs JUG0 B HCIPABICHHU
JIONYIMICHHBIX OIEYaTOK W OMIMOOK MM B cilydyae 00XajOBaHHS HAPYIIEHUs yCTAHOBIEHHOTO CPOKA
TAKMX UCIIPABIICHUI - B TEUEHHE IATH pabOUNX JHEH CO JIHS ee perucTparuHy.

5.6. 1o pesynbraTam paccMOTpPeHH s Kajl00bl IPHHUMAETCS OJIHO U3 CJIEIYIOMNX PEIICHUI:

1) xanoba ynoenerBopsercs, B TOM uHclIe B (OPME OTMEHBI NPMHATONO pEIICHHS,
MCIIPABJICHUS! JIONYIICHHBIX OIE€YaTOK M OMHMOOK B BBIIAHHBIX B pE3yJbTaTe IIPeJOCTaBICHUS
MYHHUIMIATBHOH YCIYTH JIOKYMEHTAX, BO3Bpara 3asBUTEIIO JICHSKHBIX CPEICTB, B3UMAHUE KOTOPBIX
HE MPEYyCMOTPEHO HOPMATHBHBIMU IPABOBBIMH akTaMu Poccuiickoit @ejepaiiin, HOPMAaTHBHBIMU
paBoBbIMH akTaMu PecrryOnuku TaraperaH, MyHUIUITATLHBIMA PABOBBIME aKTAMH;

2) B Y/I0BJIETBOPEHHH JKAIOOBI OTKA3LIBAETCS.

He nosjee anst, cieayromero 3a JHeM IPHHSTHS PELICHUs], yKA3aHHOTO B HACTOAIIEM ITYHKTE,
3asBUTCIIO B IIMCbMEHHOH (OpMe M IO XKETAHWIO 3asBHTENs B SJIEKTPOHHOH (opMe Harmpapisercs
MOTHBHPOBAHHBINA OTBET O PE3yJIbTaTaX PaCCMOTPEHHUS HKaJIOOBL.

5.7. B cmydae mpusHaHHS KaJoOBI HOUICKAIIEH YIOBIETBOPEHHIO B OTBETE 3asBUTEIIO O
pesyJibTaTax pacCMOTPEHHs KaloObl JaeTcss HHPOPMALUSI O JACUCTBHSIX, OCYIIECTBIISEMBIX OPTaHOM,
IPEJOCTABILIIOIIMM MYHHIMIIAIBHYIO YCIYTy, MHOTO(QYHKIMOHATEHBIM IIEHTPOM JIMO0 OpraHU3aluei,
npenycMOTpeHHoM dacTbeio 1.1 cratbu 16  @expepanbHoro 3akoHa Ne 210-d3, B pensx
HE3aME/TUTEIILHOTO YCTPAHEHUS BBIABJIEHHBIX HAPYIIEHUH IPH OKa3aHHK MYHUIUIAIBHON YCIIyTH, a
TaKKe IPUHOCATCS HM3BUHEHMS 3a JOCTABJICHHBIC HEyHOOCTBA W yKasblBacTcss WHQPOPMALHUS O
J@IbHEHIIMX JICHCTBHAX, KOTOPbIE HEOOXOAMMO COBEPIIHTH 3asBHTCIIO B LEJSX I1OJTy4EHHs
MYHULUIIAIBHOHN YCIIyTH.

5.8. B ciydae npusHanus jxano0bl He MOJUIEKAIIEH YIOBJIETBOPEHUIO B OTBETE 3ASBUTEIIO O
pesysbTarax pacCMOTPEHHUs JKaJoOBbl JAIOTCS apryMEHTHPOBAHHbBIE pPa3bsICHEHUS O IPUUYUHAX
IPUHATOTO PEIICHHUS, a TAKXKE HHPOPMALMS O TIOPsJIKE 00KAIOBAHUS IPUHSTOTO PEIICHUS.



5.9. B ciydae ycraHoBJeHHS B XOJI€ HIIH 10 PE3yJIbTATAM PACCMOTPEHUS KATOOE! IIPH3HAKOB
cocTaBa aAMHHMCTPATHBHOTO I[IPABOHAPYIIECHHUS MIIM IPECTYIUICHHS IOJDKHOCTHOE JIMLO, PabOTHHK,
HAJICJICHHBIC TIOJIHOMOYHSMH 110 PACCMOTPEHHUIO XKaI00, He3aMeIUTELHO HAPAB/IAIOT UMEIOIHeCs
MaTepHasl B OPraHbl IIPOKYPATypBL.



[Ipunoxenne No |
K AZIMMHHCTPaTHBHOMY PEriiaMeHTy
MPEIOCTABIICHUs MyHULUIIATIBHON yCIIyru
110 IIPEJOCTABIICHUIO IPaXKIaHaM JKHIIBIX
MOMCIIECHHH 110 JOIOBOPY HaiiMa
CITy’KEOHOTO KUIIOTO HOMEIIEHUS

dopma
(bnank oprana, npeJI0CTaBIAIOLIEr0 MYHUIUIIATBHYIO YCIIyTY)

Komy:

Konraxrabie JQHHBIC:

IIpencraBurens:

KonrakTHbIe JAHHBIC ITPEICTABUTCIIS .

PEIIEHUE
00 0TKa3e B IIPeIOCTABICHUH MYHUIIHUITIATLHON yCIIyTH
o
oT No

Paccmotpes Baitre 3assiienue or No U IpUJIaraeMble K Hemy
JIOKYMEHTBI YIIOJTHOMOYEHHBIM OPraHOM
MIPUHSATO pelieHue 00 oTKasze B

o CIIC/TYIOTI[IM

OCHOBAHHUSIM:

1.

2.

Jononuutensaas uHGOpMAaIus:

Bprl BipaBe MOBTOPHO 0OPATUTBCS B YIIOJIHOMOYCHHBIN OpraH C 3asBICHHEM O IIPEIOCTABICHUH
YCIIYTH IIOCJIE YCTPAHEHHs YKa3aHHBIX HApPYIICHHUI.

JlaHHBIH 0TKa3 MOKET OBITH 00XKAJIOBAH B IOCYAEOHOM MOPSKE MTYyTEM HalpaBICHHUs KATOOBI
B YIIOJIHOMOYEHHBIH OpraH, a Takke B CyIeOHOM MOpsIIIKeE.

CaezieHus 00 3JI€KTPOHHOM TOMUCH

JomxnocrHoe o (OHO)

(HOHHI/ICB YIIOJTHOMOYECHHOTO
JIOJDKHOCTHOI'O JIMIa opraﬂa)



[punosxxenne No 2
K AJIMHHHCTPATHBHOMY pPErJIaMEHTY
IPE/IOCTABIIEHH sl MY HULIUITAIBHON YCITyTH
I10 IIPEJOCTABIICHUIO I'PAXKIAHAM KUIIBIX
IIOMEIEHHH 10 JOrOBOpPY HaiiMa
CILy’KEOHOT0 XKUIIOTO [OMEIICHUSI

dopma
(brmank oprana, npe1ocTaBIsIOMEr0 MYHHIMNIATIBHYIO YCIIyTY)

Kowmy:

KoHTakTHBIE JaHHEIE:

[IpencraButens:

KonrakTHBIC JaHHBIC IPECACTABUTE]IA:

PEHIEHUE
00 oTKa3ze B IIpUeMe JIOKyMEHTOB, HCOOXOAUMBIX JUIsSl TPEN0CTABICHUS
MYHHUIHIIAJIBHON YCIYTd 10

oT Ne
PaccmotpeB Barue 3asiBiienue or Ne U [IpUJIaraeMble K HEMy
JIOKYMEHTBI YIIOJTHOMOUYECHHBIM OpraHom
[PUHATO PeleHne 00 0TKa3e B IpHeMe JOKYMEHTOB, HEOOXO0MMbIX
JULst T10 CJIEAYIOIIUM OCHOBAHUSIM:
i
2

Pa3bsicHeHne npuuuH 0TKa3a:

JonosHutenbHast *HGOPMAIHS:

Bbl BripaBe OBTOPHO 0OpaTHTHCS B YIIOJHOMOYCHHBIA OpraH ¢ 3asBICHUEM O MPEIOCTABICHUH
YCJIYTH 1I0CJIE€ YCTPAHEHHUS YKa3aHHBIX HApYIICHHH.

JlanHpIi 0TKa3 MOXKeET OBITH 00XKAJIOBAH B TOCYAEOHOM IOPAJIKE ITyTeM HAIPaBIEHHUs KaIOObI
B YIIOJJHOMOYEHHBIN OpraH, a Takoke B Cy1eOHOM HOpsIKe.

CaejieHus 00 SJIEKTPOHHOI IO IUCH

JloisknoctHoe nuno (PHO)

(HO}IHHCB YHOJITHOMOYECHHOT'O
JOJDKHOCTHOTI'O JIMIa opraHa)



IMprioxenune Ne 3
K AZIMUHHCTPaTHBHOMY PErJIaMEHTY
MPEAOCTABIEHUS MyHUIIUITATBHON
YCIIYTH 110 IIPEIOCTaBIEHHUIO MpaKaHaM
JKHJIBIX TIOMEIIEHUH 110 JOTOBOPY Haiima
CIIy?K€0HOT0 JKMIIOTO MOMEIIECHUS

®opma
B
(HauMEHOBaHHE OpraHa MECTHOTO CAMOYIIPABJICHUS]
MYHHUIHIIAIBHOTO 00pa30BaHusl)
oT

(nanee - 3asIBUTEIIH).
(bamuHsL, MMS, OTYECTBO, ACIIOPTHBIE JaHHEIE,
PETUCTPALMIO 10 MECTY JKUTENIBCTBA, TeIe(OH)

3asBacHUE
0 [PEIOCTABIICHUHU I'PAKIAaHAM XKHUJIBIX IIOMEILEHHU 110 JIOroBOpaM Haima ¢i1y:keGHOro KUIOTo
[IOMEIIEHUs

[Ipomry Bac npeiocTaBuTh 110 J0r0BOpY HaiiMa XKHIJIOE MOMEIIEHHE TIOMANBI0  KB.M.

Mecrononoskenue JKUIOro MOMEIIEHHS: MyHHUUIIAIbHbIH paoH (TOpOICKOi OKpyT),
HAaCEJICHHBIH IIyHKT YL I.

K 3asB/1eHHIO NPUIIAralOTCs CIEAYIOUHEe OTCKAHUPOBAHHBIE JOKYMEHTBI:

1) IOKyMEHT, yIOCTOBEPSIOMHUH THIHOCTE (He TpeOyeTcst B Cllydae OOpAlIeHus OCPEICTBOM
Emunoro, Pecniybnukanckoro moprana);

2) NOKYMEHT, YOCTOBEPSIOLINIT IIOTHOMOYHSI TIPEICTABUTEIS 3asBUTEIIS;

3) 3asiBICHUE:

4) XomaralicTBO PYKOBOJMTENS, COOTBETCTBYIOLICTO TOCYAaPCTBEHHOIO (MYHHIIMIAILHOIO)
oprasa, rocy/apCTBEHHOro (MyHMIMIIAIBHOIO) YHHTapHOro npeinpustust PecnyOnuku Tarapcran,
roCyIapCTBEHHOTO (MyHUIMIIATBEHOTO) yupeskaenus Pecriybnuku Tarapcran;

5) Konus TPyI0BOr0 JOTrOBOpPa JIUO0 KOIHUS CIIY:KEOHOT0 KOHTPAKTa;

6) 1paBOyCTaHABIMBAIOIIME TOKYMCHTBI Ha OOBEKTHI HEIBMKMMOCTH, 1IPaBa Ha KOTOpbIE HE
3aperucTPUPOBaHbl B EAMHOM rocy1apcTBEHHOM peecTpe HEABHIKUMOCTH.

O0Bs3y10Ch IIpH 3aIIpoce MPEeJOCTABUTH OPUTHHAIIBI OTCKAHMPOBAHHBIX OKYMEHTOB.

(mata) (Tmomuck) (®UO)



Pesynprar nmpeocTaBieHus] MyHUIUIIAILHON YCIIyTH, [IPOILY PEIOCTABUTE:

DB J4HbIH Kabuuer Iloprana rocyJapcTBEHHBIX W MYHHIMNAILHBIX ycuyr PecnyGianku
Tarapcran;

D B JIMYHBIA KaOuHeT ExuHOro noprana rocy1apcTBEHHBIX M MYHHIIHITAIBHBIX YCIYT;

D B MHOrOQYHKIMOHAJIBHOM  LEHTPE  IPEJOCTABICHUS  IOCYIApCTBEHHBIX U
MyHHLIHIAIBHBIX yeiyr PecriyGiuku Tatapcran;

D B Opzane.

- (
(maTa) (ToamHck) (®.1.0.)



[Tpunoxxenne Ne 4

K AJIMUHUCTPaTUBHOMY PEIJIaMeHTY
IIPEIOCTABIICHUS MYHUIUITATBHON YCIIy 1
1o

PykoBoaureso
HcroaHUTeHOro KOMUTETa

o

3asBiieHne
00 UCTIPaBJICHUH TEXHHYECKOU OIIUOKHI

Coobmaro 06 ommubKe, JONYIMIEHHOM IpH OKa3aHUM MYHHIMIAILHOH YCIyrH 110

3anucano:
[IpaBusbHbBIE CBEIECHUS:

[Ipomy uCIpaBUTH JOMYLICHHYIO TEXHHYECKYIO OMIMOKY M BHECTH COOTBETCTBYIONIUE
U3MEHEHHS B JOKYMEHT, SABJISIOIMUCS Pe3yIbTaTOM MYHHIUIIAIBHOMR YCITYTH.

[punarato cieyromnme J0KyMEHTHI:

1.

2.

B ciyyae npHHATHS pemieHMs 00 OTKJIOHCHUH 3asiBJICHUS 00 MCIIPABIEHMH TEXHUUYECKOIl
OMMOKH [IPOLITY HAIIPABUTH TAKOE PEILICHUE:

HOCPEJICTBOM OTIIPABJICHUS JIEKTPOHHOIO JOKyMeHTa Ha ajapec E-mail: ;

B BUJIE 3aBEPEHHOM KONMM Ha OYMa)KHOM HOCHTEJIE IOYTOBBIM OTIIPABICHHEM IO aJPECy:

HacTosmum moATBep K ato: CBEICHNUsI, BKIIOUCHHBIC B 3asIBIICHHE, OTHOCSIIMECS K MOEH JIMUHOCTH
¥ IIPEJICTABJIIEMOMY MHOIO JIMILy, @ TakkKe BHECEHHBIE MHOIO HIDKE, JOCTOBEPHBI JIOKYMEHTEHI (KOIUM
JIOKYMEHTOB), ~ NPUJIOKEHHBIE K  3asBICHHIO, COOTBEICTBYIOT — TPEOOBAHHSIM,  YCTAHOBJIEHHBLIM
3aKoHoJaTenbecTBOM Poccniickoif Deneparmy, Ha MOMEHT IIPC/CTABIICHHUS 3aSIBICHUS OTH JOKYMEHTbI
JICHCTBUTEIIBHBI U COACPIKAT JOCTOBEPHBIC CBE/ICHHS.

(nata) (moxmnuck) (®.1.0.)



