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IHOCTAHOBJIEHUE KAPAP

25 Hosiops 2024 rona Ne 53

OO0 yTBep:kI1eHuN aIMHUHUCTPATHBHOIO PerjiaMeHTa
NpeIoCcTaBJIEHHs] MyHHIIMIIAJIbHON YCIYTH MO Bblga4ye CIPABKH (BbINHCKH)

B cootBercTBHM ¢ DenepansubiM 3akoHOM OoT 27 mroist 2010 roga Ne 210-@3
«O06 opraHM3anM¥ NPENOCTaBICHHUS TOCYyJapCTBEHHBIX X MYyHHUIMIAIBHEIX YCIYT»
UcnonuurenpHpid koMuTeT CIOHIIOKOBCKOTO CEJIBCKOIO IIOCENEHHUsT TeTHOIICKOTro
MyHUIUNAIBHOTO paiiona Pecnyonuku Tarapcran IOCTAHOBJIAET:

1. YTBepauTh aAMUHHUCTPATHBHBIN pErIAMEHT MPeJ0CTaBICHHS MyHHUIIMITATBHOM!
YCIIYTH TI0 BBIIa4ye CIIPaBKHU (BBIMUCKH) (TIpUIIaraeTcsi).

2. Tlpu3HaTh yTpaTUBIIMM CHIIy NOCTaHOBIeHHE VICIIOIHHTEIBEHOIO KOMHUTETa
CIOH/IFOKOBCKOI'O  CENIBCKOTO IMOCEJeHUsT TeTIOmICKOro MYyHHIUIAIBHOIO paioHa
Peciybnuku  Tatapcran or 21 wmapra 2022 rogma Ne 4 «O6 yTBepkaeHUM
aJIMHHHCTPATUBHOTO peryIaMeHTa MPpeIO0CTaBIeHNs MyHUIIUIIAIBHON YCIIYTH 110 BBITAYe
CIIPaBKHU (BBIITHCKH )».

3. O6Hapo0BaTh HACTOSIIEE ITOCTAHOBICHUE Ha HH(MOPMAIMOHHEIX CTEHIAaX Ha
Tepputopurl CIOHIIOKOBCKOTO CEIBCKOr0 IOCENeHUs TETIOMICKOT0 MYHHIIMIIAIBHOIO
paiiona PecnyOnuku TaTapcrad, omyOJHKOBaTh Ha OQHUIUAIBHOM caiTe TeTIOIICKOro
MYHHUIMIIATBHOTO  paiioHa B  MH()OPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHON  CETH
«HutepHeT» mo BebG-ampecy: http://tetushi.tatarstan.ru/ u Ha «OduUIMATBHOM IOpTAaje
IpaBOBO uHpOpMaIuu Pecry6nnku Tartapctan» o BeO-anpecy:
http://pravo.tatarstan.ru.

3. KoHTpOJIb 32 HCIIONHEHUEM HACTOSIIETO TIOCTAHOBIICHHS OCTABIISIO 32 COOOM.

TENBHBIN
e  Kog
o TATAPCT 41 %4
it T g S
s T

> WHALANA S 0T,
W «’/stﬁ =)

PykoBoauTtein ¢ ? X.A.M3maisioB




ITpunoxxeHue K MOCTAHOBICHUIO
CIOHTFOKOBCKOTO CEIIBCKOTO TTOCEJIEHUS
Tertromckoro MyHUIHNIATHHOTO paiioHa
Pecniybsninku Tarapcran

oT «25» Hos10ps 2024 1. Ne 53

AJMHHHCTPATHUBHBIH perjaMeHT
NpeJoCcTaBJIeHHS MYHHIHNIAJbHON YCJIYTH N0 Bbllaye CIPABKHU (BBIMHCKH)

1. O01mue MoJ0KEeHUA
1.1. TlpenameT perynupoBaHUS aIMHHUCTPATHBHOTO periiaMeHTa

Hacrosmuii agMUHUCTPaTUBHBIM pETIAMEHT TPeIOCTABICHUAS MYHUIUIIATBHOH
yCIyTH (Jajee — aiMUHUCTPATHBHBIA perjiaMeHT) YCTaHaBIUBAET CTAHAAPT U HOPSIOK
IIPENOCTaBIICHUS] MYHUIMITAJILHONH YCIYTH 1O BBIJA4e CIPaBKH (BBIIUCKH) (alee —
MYHHLIMIAIBbHAS YCIIyTa).

1.2. Kareropuu 3asBuTenei

1.2.1. Jluuamu, WMEIOLIMMHU TIpaBO Ha TOJNyYeHHe MYHHIIMIAIBHOW YCIYyTH,
ABISIIOTCS GU3UIECKHE JINIIA (Jaliee — 3aIBUTENh).

1.22. C 3agBieHmeM BrOpaBe OOpPaTUTHCS MPEACTaBUTENh 3asBUTENS,
JNEHCTBYIOIMK HAa OCHOBAaHUM JOKYMEHTA, yAOCTOBEPSIONIEro ero MojlHoMouus (fnainee
— IIPEICTaBUTENb 3asSBUTEIS).

1.3. ITopsiagox HHGOPMUPOBAHUS O MPEAOCTABICHUH MYHUIIMNIAIBHON yCIIyTI' !

1.3.1. Wudopmanuss o MOpSAKEe IIPEAOCTaBICHUS MYHHLUNAIbHON YyCIyTH
pa3MeIaeTcs:

1) Ha uHGbOPMANHMOHHBIX CTEHAAX, CONEPKAIIUX BHU3YyaIbHYIO M TEKCTOBYIO
MHOOPMAIIMIO O MYHHUIMIAIBHOW yCIyre, pachojOXeHHBIX B  IOMEIEHUIX
MHOTOGYHKIIMOHANBHBIX ~ IIEHTPOB  IpeJdOCTaBIEHHUS rOCyAapCTBEHHBIX |
MYHULHANAIBHBIX YCITYT.

2) Ha oQUIUHATLHOM caliTe MYHHIHMIAIBHOIO paiioHa B WH(OPMAIMOHHO-
TeneKkoMMyHuKanuoHHoi cetu « MatepreT» (https://www.tetushi.tatarstan.ru);

3) na Iloprame rocynapCTBEHHBIX M MYHHIMIAIBHBIX ycIayr PecmyOnuku
Tatapcran (https://uslugi.tatarstan.ru) (qanee — PecryOuKkaHCcKwi mopTan);

4) na Enunom mopTaiie rocy iapcTBEHHBIX ¥ MyHUIIUIIATBHBIX YCIYT ((PYyHKIIMIL)
(https:// www.gosuslugi.ru) (nanee — Enunelii moptan);

5) B rocynapcTBeHHOM nHpOpManoOHHOU cucTeMe «PeecTp rocy1apcTBEHHBIX U
MYHAIMNAIBHBIX yeryr PecrryOnuku Tatapcran» (http:/frgu.tatar.ru) (aanee — Peectp
rOCyJapCTBEHHBIX M1 MYHHUITUIIAIBHBIX YCIIYT).

1.3.2. KoHcynpTUpOoBaHME II0 BOIpPOCAM IPEJOCTABICHUS MYHHUIMIAIBHOU
YCIYTH OCYIIECTBISETCS: ‘

1) B MHOrOQYHKIIMOHATHHBIX IIEHTpaX MPeJIOCTaBICHUs [OCYIapCTBEHHBIX H
MYHMLMIIAIBHBIX YCIYT MPH YCTHOM OOpallieHNH - TIUIHO WJIH N0 TelaeoHy;

2) B uHTEepaKkTUBHOM popme Exnnoro, PecnyOnukaHCKOTo opTaa;



3) B MHMcnonaurensHoM komureTe CIOHIIOKOBCKOTO CEIBCKOTO TOCEIIeHUS
TeTromickoro MyHHIMNaIbHOTO paiioHa PecnyOmuku Tartapcran (manee —
McnoaHUTEIbHBIN KOMHUTET):

IIPH YCTHOM OOpAIIEHUH - TMIHO UIH [0 TeledOoHy;

IIpY MUCHbMEHHOM (B TOM 4HCJIe B popMe 3JIEKTPOHHOTO TOKYMEeHTa) OOpallleHu!
— Ha OyMa)XHOM HOCHTeEJIE TI0 ITOYTE, B 3JIEKTPOHHOM (popMe o IEKTPOHHOU moyTe.

1.3.3. Nadopmarnus Ha Enqunom noprane, PecriybinkanckoM nopTaie o IopsIKe
U CpOKax IMpeNoCTaBI€HUS MYHHUIIMNAIBHOW YCIYyrd Ha OCHOBaHHHM CBEICHUH,
cogepauuxcsi B PeecTpe rocyJapCTBEHHBIX W MYHULMNAIBHBIX  YCIHYT,
MPEIOCTABIIETCS 3asSBUTEIO OECILIATHO.

Hoctyn x nHGOpMaMK O CPOKax M MOPSAKE NPeAOCTaBICHUS MyHUIUNIANBHON
YCIIYTH OCYIIeCTBIAETCS Oe3 BEITOJIHEHHS 3asBUTENIEM KaKUX-TH00 TpeOOBaHUM, B TOM
yucie 0Oe3 HCIOIB30BaHUSA IIPOTPAMMHOI0 OOecIleueHHUs, YCTaHOBKa KOTOPOro Ha
TEXHUYECKHE CpEeJCTBa 3asdBHUTENs TpeOyeT 3aKIIOUEHUs JULEH3MOHHOIO WIM HUHOIO
corjalieHus c npaBooOagareneM MIPOrpaMMHOTO obecrieyeHus,
IIpelyCMaTPUBAIOIIEr0 B3UMaHHUE IJIaThl, PETUCTPAIIMIO WA aBTOPHU3ALIMIO 3asBUTEIIA
WJIY TIPEIOCTaBIEHNE UM MEPCOHATBHBIX TaHHBIX.

1.3.4. IIpu oOpairenuu 3asiBUTENS JUYHO WM MO TeiedOHy B COOTBETCTBHUH C
NOCTYIUBIINM O0OpallieHreM MpeIoCTaBaseTCss HHGOpMALIHS:

1) o mecte HaxoxAeHHUS MHOTO(DYHKUIMOHAJIBHOTO IIEHTpPa IPEIOCTaBICHUS
rOCyJapCTBEHHBIX W MYHHITUIAIBHBIX YCIyT, VICIIONHUTENHHOTO KOMHUTEeTa (anpec,
rpaduk paboTsl, ClIpaBOYHBIE TEIECHOHEI);

2) o mopsaKe MpeAOCTaBIEHHsS MYHHIIUIANIBHON YCIyTH, 0 criocobax U CpoKax
oJayvy 3asiBJIEHUH;

3) o KaTeropusx rpaxiaaH, KOTOPbIM NPeAOCTaBIsAETCS MyHHUIMIIAIbHAS YCIIyTa,
O HOPMATHBHBIX TIPaBOBBIX aKTaX, PEryJUPYIOIIUX BOMPOCH MNPENOCTABICHUS
MYHHULUIIAIBHOMN yCITyTH;

4) o mepedyHe ITOKYMEHTOB, HEOOXOIUMBIX IJISI PACCMOTPEHHUs 3asABIEHHS O
IIPEOCTABIIEHUM MYHHIUIIAJIBHOM YCIYrd, O CpOKax IpUeMa M pPEerHCTpaluH
3asiBJICHUS;

5) o xope mpeAoCTaBlIeHHUS MYHUIIUIIATBHON YCIYTH;

6) o Mecre pasMmelieHHsS Ha OGHUIMAIBHOM caiiTe MH(GOpPMalHUH 10 BOIIPOCaM
MPEAOCTABJIEHNUS MYHUITUTIATLHOM YCITYTH;

7) o mopsiike O0XaloBaHWS AEUCTBUM WU Oe3nelCTBUS NOJDKHOCTHBIX JIUIL
HcnonHuTe1bHOrO0 KOMHUTETA.

Ilo nuceMeHHOMY OOpalleHWI0 COTPYIHUKHM OTHEeJIa, OTBETCTBEHHOIO 3a
NpeOCTaBJICHHEe MYHHUIMIIAIBHOW VCIyr'H, OOAPOGHO B MHUCHBMEHHOH (opme
Pa3bACHAIOT 3asBUTENIO0 TMOPSIOK MPENOCTABIEHUS MYHHIUMIAIBHON YCIYIrd U
BOIIPOCHI, yKa3aHHBIE B HACTOSIIEM IyHKTE aJIMHUHUCTPATUBHOI'O peErjlaMEHTa, U B
Te4eHHe Tpex pabouux IHedl Co IOHS perucTpanudyd oOpalleHUs] HalpaBiflOT OTBET
3asBuTento. OTBETH NalOTCA Ha si3bike oOpaiieHus. B ciydae HEBO3MOXHOCTH JaTh
OTBET Ha S3bIKEe OOpAIEHUS WCIOIL3YIOTCS TOCYIApCTBEHHBIE SI3BIKU PecmyOnuku
TarapcTaH.

1.3.5. Undpopmanuss mo BompocaMm IMpeAOCTaBICHUS MYHHLUIIAIBHON YCIyTH
pa3melraeTcss Ha oQUIHAIBHOM caiite TeTIOMICKOro MyHHIIUITAIBHOrO paifoHa 1Mo BeO-
anpecy: http://tetushi.tatarstan.ru/ ¥ Ha WHGOPMAIMOHHBIX CTEHAAX B ITOMELIEHHUAX
HcroaauTenbHOro KOMHUTETa sl paboThI C 3asIBUTENSIMU.

Undopmamss Ha TocymapcTBeHHBIX — s3bikax PecmyOnuku — Tartapceran,
pa3meliaeMasi Ha UHQOPMAIIMOHHBIX CTeHAaX U Ha OPUIIMATBHOM caidTe TeTIonmCcKoro
MyHULUIAIBHOTO palioHa B  HUH(OOPMAIIMOHHO-TEIEKOMMYHHUKALMOHHON  CETH



«MHTepHET», BKIIOYAeT CBEAECHHS O MYHHUIMIIAIBHOM YyCiIyre, CoOIepXKalludecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHHUCTPaTUBHOIO PErIaMEHTAa,
UHOOpPMAIIMI0O O MeCTe HaXOXKIEHHS, CIPaBOYHBIX TelleOHAX, BPEMEHU pPabOTHI
HcnonautensHOro KOMHUTETa, O Tpaduke MpueMa 3asBICHUN Ha IMpPelOoCTaBIEHUE
MYHUIIMIIAJIbHOU YCIIYTH. '

1.4. HopmaTuBHEbIe paBOBEIE aKThI, PETYJIUPYOIINE IPEJOCTaBICHNE
MYHUILUIIAJIBHON YCIIYTH

1.4.1. IlepeueHr  HOPMATHUBHBIX  MPABOBBIX  aKTOB,  PETyIHPYIOIIUX
[IPENOCTABIECHUE MYHUIUIATBHON yCiayru (C yKa3aHWEeM PEeKBU3UTOB HOPMATHBHBIX
IIPABOBBIX aKTOB W HCTOYHHKOB HMX OGMHIMATBLHOTO OIYyOJIMKOBAHUS), pa3MeIleH Ha
Enunom mnoprane, B PeecTpe rocymapcTBEHHBIX W MYHUUMMNAJIBHBIX YCIyT, Ha
oUITHATTEHOM cairte MYHULIUTIATBEHOTO paifoHa B UH(POPMAIMOHHO-
TeJIEKOMMYHHUKAlHOHHOH ceTu « HTepHeTY.

1.4.2. TekcT aIgMHUHHCTPAaTUBHOTO perjiaMeHTa B JEUCTBYIOIIEH peNaKIuy
MIOJUIEXKUT pa3MelleHnto Ha EauHoM moptane, B Peectpe rocynapCTBEHHBIX H
MYHUIUNAJIBHBIX YCIYr, Ha OQUIMAIBPHOM CcaiiTe MYHHUIUNAIBHOIO paloHa B
HH(QOPMAaILMOHHO-TEIEKOMMYHHUKAIHOHHOM ceTn « UHTepHETY.

1.5. TepMI/IHBI, HCIIOJB3YEMBIC B aIMUHUCTPATUBHOM PErjIaMEeHTE, U UX OIIPEACITICHNA

1.5.1. B atMUHUCTpaTUBHOM peTJiaMeHTe UCIIONB3YIOTCS CIEIyIOIIEe TEPMUHEI U
OTIpeJIeTICHMS:

yAaleHHoe pabodee MeCTO MHOTO(YHKIIMOHAJIBLHOIO IEHTpa IIPedOCTaBIICHUS
TOCYJAapCTBEHHBIX W MYHUUUIAIBHBIX YCIyr — TEPPUTOPHANBHO 000CO0IeHHOE
CTPYKTypHOE noapaseneHue (oduc) MHOT0(YHKIIMOHAJIBHOTO LIeHTpa
IIPEIOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT, CO3JaHHOE B T'OPOJCKOM
(cenmbCKOM) TIOCENICHHH MYHHUIIMIIATBHOIO paiioHa WIM B TOPOJICKOM OKpyre
Peciy6nuku Tarapctan B coorBeTcTBUH ¢ myHKTOM 34 IlpaBun opranusanuu
NEesTENbHOCTH MHOTOQYHKIIMOHAIBHBIX LIEHTPOB MIPENOCTABICHUS rOCYAAapCTBEHHbIX U
MYHUIIMITATIBHBIX YCIYT, YTBEPXKACHHBIX MMocTaHoBIeHHeM [IpaBurenbcTBa Poccuiickoi
@Oenepauuu ot 22 pexabps 2012 r. Ne 1376 «O6 yrBepxaenuu IIpaBui opraHusanuu
JEeATEIFHOCTH MHOTOQYHKIMOHAIBHBIX [IEHTPOB MPEIOCTaBIEHUs rOCYJapCTBEHHBIX U
MYHUIUTIATIEHBIX YCIIYT»;

TeXHUYecKass OImOKa - omuOka (OmHCKa, omedarka, IpaMMaTHYecKas WU
apupmeTrdeckas ommbka MO0 mogoOHAas omuOKa), JOMyIIeHHas OpraHoM,
[IPEIOCTABISIIONIMM MYHHUIUMNAIBHYIO YyCIyry, W TpuBeAINas K HECOOTBETCTBHIO
CBEJICHMI, BHECEHHBIX B JJOKYMEHT (pe3yJIbTaT MyHHUIIMTIATbHON YCIyTH), CBEJCHHUSIM B
JOKyMEHTax, HA OCHOBaHWU KOTOPHIX BHOCHJIMCH CBE/ICHHS;

Enunas cucrema WOCHTU(QUKAUMU ¢ ayTeHTHPUKAMU B UHQPACTPYKTYpE,
obecneunBaromen MH(DOPMAITMOHHO-TEXHOJIOTHUECKOe B3aHMO/IeiiCTBUE
UHQOPMALIMOHHBIX CHCTEM, UCIOIB3YEMbIX JJIS MPEJOCTABIEHUS TOCYAAPCTBEHHBIX U
MYHHUIUIAIBHBIX yCIYyT B JJIeKTpoHHOU (opme (mamee — ECHUA) — denepanpHas
rocynapcTBeHHas ”HQOPMAIMOHHAs CHCTeMa, 00eCIIeYHBaroas CaHKIIMOHUPOBAHHBIN
JOCTYNl Y4aCTHHUKOB MH(POPMAIMOHHOTO B3aMMO/ICHCTBHS B CUCTEME UACHTH(DHUKALINH U
ayTeHTUGUKanmMu K  HWHQOpMaluM,  CcojAepkamieidics B  TOCYAapCTBEHHBIX
MHGQOPMAIIMOHHBIX CUCTEMAaX M HHBIX HH)OPMAI[MOHHBIX CHCTEMAX;



MOI] - I'ocynapcTBeHHOE OrO/KeTHOE yupexaeHne «MHOropyHKIHOHATIBHBIHA
LEHTP NPEeNOCTaBIEHUs TOCYAapCTBEHHBIX M MYyHHLMIANBHBIX yciayr B PeciyOumke
Tarapcrany;

~ AMC M®Il -  ApromatusupoBaHHas ~ MHQOpMAIMOHHAs  CHCTEMA
MHOT0(YHKIIHOHATbHBIX [[EHTPOB IpenoCTaBIeHUS rocyJapCTBEHHBIX u
MYyHHUIANANBHBIX yeinyT Pecniy6nuku Tarapcran.

1.5.2. B aqMUHHCTpaTUBHOM perJIaMeHTe IO/ 3asBIEHUEM O IPEAOCTABICHHUHU
MYHHUIUIIAIBHON yCIIyTH (Haniee - 3asBlIeHNe) TIOHUMAETCs 3alpoc O IPEeIOCTaBICHUN
MYHHULIMIIATBHONA YCIyTW, IOJAHHBIA B COOTBETCTBHM C MYHKTOM 3 CTarbu 2
@enepanbHoro 3axkona ot 27 wrons 2010 roma Ne 210-®3 «O6 opranuzanuu

IIPEIOCTABJIEHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHEIX yeIyr» (nanee — denepanbHblii
3akoH Ne 210-®3).

2. Cranpapr npeaocTaBjeHUsI MyHHIHNAJIbLHOH YCJIYTH
2.1. HaumeHoBaHNE MyHUIIATAIBHON YCITyTH
Brinaga cripaBK# (BBITACKH ).

2.2. HaumeHOBanue UCIIOJIHUTEIIEHO-PACIIOPAUTEIIBHOTO OpraHa MECTHOT'O
CaMOYIIpaBJICHUS, HCIIOCPEACTBEHHO IIPEAOCTABIAIOIIETO MYHUITUITIAJILHYIO YCIIYTY

HUcnonuureneuspii  koMuTeT  CIOHOIOKOBCKOIO — CEJIBCKOTO  TOCETICHHS
TeTroCKOro MyHUIIMNIANIBHOTO paiiona Pecy6mnuku TaTapcras.

2.3. Onucanue pe3ysbTaTa MpefoCTaBICHNs MyHUITUIAIIEHOM YCIYTH

2.3.1. Pe3ynpTaToM npeaocTaBieHUs MyHULIUNIATEHON yCIIYTH SBIISETCS

1) cmpaBka (BBIIKMCKA) W3 IMOXO3SMCTBEHHOW KHUTU (mpuioxeHue Ne 1 x
HACTOSIIIIEMY aIMUHUCTPATUBHOMY PETIaMeHTY);

2) pemeHue 00 OTKaze B MPEAOCTaBICHHMH MYHULUNAIbHOH  yCIyrH
(mpunoxxenue No 2 K HACTOSIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY);

3) peuienwe 00 oOTKase B TMpHeMe JOKYMEHTOB, HEOOXOMUMBIX — JJIst
IIPEeOCTaBICHNUs MyHUIUNAIbHON ycnyru (mpuioxxeHue Ne 3 K HacToOSAILIEMY
aAMUHHUCTPATUBHOMY PETJIAMEHTY ).

2.3.2. Pesynbrar mnpenocTaBieHUS MYHUIMNAIBHOW YCIYTM HaIlpaBIseTcs
3agBUTEN0 B (opMe DJIIEKTPOHHOTO JOKyMEHTa, IIOJAINMUCAHHOIO YCHIJIEHHOM
KBAIM(UIIMPOBAHHOW 3JIEKTPOHHOW moANUCchl0 PykoBomutens VICIONMHUTENBHOTO
KOMHTETA, B COOTBETCTBUHU ¢ DesepansHbiM 3akoHOM OT 6 amperst 2011 roga Ne 63-03
«O6 snexTpoHHON moxamucu» (manee — DenepanbHbI 3akoH Ne 63-D3) B JIHYHBINA
kabuner EpmuHoro mnoprama. B cioydae HampaBieHUs 3asBIEHHMS ITOCPEICTBOM
PecnyOnukanckoro moprajia pe3ysbTaT IPeNoCTaBICHUsS MYHHLMIIAIBHON YCIyIH
HaIpaBJIAETCS TaK )Ke B TUYHBIN KaObwHeT PecnyOimkanckoro nopraia.

2.3.3. Ilo BwIOOpY 3asBHTENS pe3yJbTaT MNPENOCTaBICHHUS MYHHIHIIAIbHOM
yCIyrH BhIgaeTcss B VcmonmHHTensHOM KoMHTeTe Wid B M®L] B dopme sKk3eMmIuispa
ANIEKTPOHHOTO IOKYMEHTa, pacledyaraHHOro Ha OyMaXHOM HOCHTEJIE, 3aBEPEHHOIO
NeYaThl0 W TOANMCHI0 COOTBETCTBEHHO PykoBomuTesnss VICIONHHUTENBHOIO KOMHUTETA
wii pabotauka MOII.



2.3.4. 3asgBUTEND BIpaBe MONyYUTh PE3yJIbTAT MIPEIOCTABICHUS MyHHULIUIIATBHOM
yCIyTd B (QOpMe 3IIeKTPOHHOTO NOKYMEHTa B T€YEHHE CpPOKa IEHCTBHS pe3yibTara
IIPEIOCTaBIIEHHUS] MyHULIUIIAIBHON YCIIyTH.

2.4. Cpok npeiocTaBIE€HUS MyHHLUITATBHON yCIYTH, B TOM YHCJIE C YIeTOM
HE0OXOIMMOCTH OOpallleH:s B OpPraHU3alliH, YYaCTBYIOIIHE B MPEAOCTABICHUH
MYHMIIUIIAIEHON YCIIyTH, CPOK IPHOCTAHOBIICHUS [IPEIOCTABICHHS MyHUIIUIIAIBHON
YCIYTH B ClIy4ae, ECJIU BO3MOXXHOCTh IIPUOCTAHOBIIEHUS NTPEyCMOTPEHA
3aKoHOIaTeNbcTBOM Poccutickoil @enepannu, Cpok Bblaaun (HalpaBIeHUs )
JOKYMEHTOB, SIBJISIOLIUXCS PE3YJIbTATOM IIPENOCTaBICHUS MyHULIUIIAIEHON YCIYTH

2.4.1. MyHununaneHas yciryra mpeaoCTaBiIseTcsl B TeUeHHe TpeX pabouux JHEH.

2.4.2. IlpuoctaHoBIeHHE CpPOKa IPENOCTABICHUS MYHHUIIUNAIBHON YCIyTU HE
IIPEIyCMOTPEHO.

2.4.3. Hampapienue JOKYMEHTa, SIBISIOIIErOCS PE3YyJIbTATOM IPENOCTABIICHHUS
MyHHLIWAOATBHOM ycnyru B (OpMe  3JeKTPOHHOTO  JOKYMEHTa, 3asBUTEIO
OCYIIECTBIAETCS B NeHb O(QOPMIIEHHS W PErUCTpallH pe3yJbTara IIPeNOCTaBICHUS
MYHULIUITAIBHON YCIYTH.

2.5. McuepnsIBaromnyii nepeueHb JOKyMEHTOB, HEOOXOJUMBIX B COOTBETCTBHH C
3aKOHOJATEJIbHBIMY WJIM WHBIMH HOPMAaTUBHBIMHU IIPABOBBIMY aKTaMHM JIJIs
IIPEOCTABIIEHUS] MyHULIUNTAJIBHOU YCITyTH, a TAKXe YCIIYT, KOTOPEIE SIBJISIOTCS
HEOOXOIMMBIMH U 00s13aTeIbHBIMHY JUISI IPEAOCTaBICHHUS MyHUIIUTIANBHEIX YCIIYT,
MOJUIEXKAIINX MIPEJICTABIEHUIO 3asSBUTENIEM, CIIOCOOBI UX MOIyUYEHHUs 3aIBUTEIEM, B TOM
qHClie B 3JIEKTPOHHOU hopme, OPsIIOK UX NPEACTaBICHUS

2.5.1. Ins momydeHHWs] MYHHUIMMNAIbHOW YCIyI'HM 3asBUTENb IIPEICTaBIIsET
CJIEYIOIIUE JOKYMEHTHI:

1) MOKyMEHT, yIOCTOBEPSIONIUHM TMYHOCTE (He TpebyeTcs: B cioydae oOpalleHus
nocpeactBoMm Enunoro, Pecmy6rkanckoro noprana);

2) TOKyMEHT, yIOCTOBEPSIOLIUN TOJITHOMOYHSI IPEICTABUTENIS 3asIBUTEIIS,

3) 3asBiICHHE:

B (hopMe MOKyMeHTa Ha OyMakHOM Hocutene (mpunoxenue Ne 4 K HaCTOSIIEMY
aIMUHUCTPATUBHOMY pPETJIAMEHTY );

B 2JIEKTPOHHOU (opme (3amoaHsAeTCs IOCPEACTBOM BHECEHHS COOTBETCTBYIOIIUX
CBEICHUM B OJJIEKTPOHHYIO (OpMy 3asBIE€HHUs), NOINIUCAHHOE B COOTBETCTBHH C
TpeOOBaHMSIMU IyHKTa 2.5.3 agMHHUCTPATHBHOIO perjiaMeHTa, NpH OOpallleHuH
nocpenctsoM Enunoro, Pecniybnukanckoro nopraia;

4) B ciyuae, eciaM IS MPENOCTABIECHWS MyHHLHUIIATLHONW YCIyTH HeoOxoauma
00paboTKa MEpPCOHANBHBIX NAHHBIX JIMLA, HE SBIAIOLLIErOCs 3asBHUTENIEM, U €CIIH B
COOTBETCTBUU C (herepalbHBIM 3aKOHOM 00paboTKa TaKMX IEPCOHANBHBIX IaHHBIX
MOJKET OCYIIECTBIISITHCS C COTVIACHS YKa3aHHOTO JIMI[A, IPH OOpaIleHUH 3a IIOIyYeHHEM
MYHULUNAIBHON YCIyTHM 3asBUTENb JOTOJHUTEIBHO IIPEACTABISAET JOKYMEHTHI,
MOATBEPXKAAIOIINE TIONyUYeHHE COrJacusl yKa3aHHOIO JIMIla HJIH €ro 3aKOHHOIO
IpeCTaBUTENS Ha 00paboOTKy MEPCOHANBHBIX NAaHHBIX YKa3aHHOTO Jula. JJOKyMeHTEI,
MOTBEPKAAIOIINE TOJydYeHHUE COTJacusi, MOTYT OBITh IIPEJCTaBIEHBEl B TOM YHCJIE B
dopMe dIEKTPOHHOTO JOKYMEHTA;

5) mpaBOycCTaHaBJIMBAaIOIIE JOKYMEHTHl HAa MHAWBHUIYaJbHBIA JXHUIIOW JJOM, €CIIH
IIpaBO COOCTBEHHOCTH HE 3aperucCTpUpOBaHO B ENMHOM rocynapCTBEHHOM peecTpe
HeABM>KUMOCTH.



2.5.2. 3asBneHWe W TpUIaraeMble ITOKYMEHTBI MOTYT OBITh IPEICTABICHBI
(HampaBJIeHbI) 3asBUTENIEM OJHUM K3 CIEIYIOIIHMX CIIOCOOOB:

1) gepe3 M®I] Ha OyMaXHBIX HOCHUTENSX U B BHIE 3JIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBaHUIM IIyHKTa 2.5.3 a IMHHICTPATHBHOTO PErJIaMEHTa,;

2) nocpenctsoMm Enunoro, PecmyOnukaHCKOro mopraia B 3JIeKTPOHHOM (opme;

3) B VcIONHUTENBHBIN KOMUTET JIUYHO WM MTOCPEACTBOM IOYTOBOW CBSI3U Ha
OyMa>XxHOM HOCHTEJIE.

3asBleHMe U IpujlaraeMble JOKYMEHTBHI, TpPU HAaMpaBIeHUH IOCPEICTBOM
IIOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBIEHHOM TMOPSIIKE.

2.5.3. 3asBneHNe NpU HaIpaBlieHUH mocpeacTBoM ExwmHoro, Pecmybnvkanckoro
I0pTajla NOAMKUCHIBAETCS MMPOCTON BJIEKTPOHHON MOAMKMCHIO 3asIBUTETIS.

JUis  moNydeHHs TPOCTOW JIEKTPOHHOW IIOMMUCH 3asBHUTEIIO0 HEOO0XO0JUMO
IIPOUTH Tpouenypy peructpamuu (ayrenrudukanun) B ECHA, a Takke NOATBEpAUTH
YYETHYIO 3aITHCh.

ONeKTpOHHBIE MOKYMEHTHI (3JIeKTpPOHHBIE 00pa3bl MOKyMEHTOB), YKa3aHHBIE B
noAnmyHkrax 2, 4-6 mynkra 2.5.1 agMUHUCTPAaTHBHOIO pErJaMEHTa, 3aBEPSIOTCS
YCUJIIEHHOW KBamu(UIUPOBAHHOW MOIMMCHIO JIML, YTOJHOMOYEHHBIX Ha CO3JaHUE H
IIOANKCAaHNE TaKUX JOKYMEHTOB, B TOM YHCJI€ HOTapUyCaMHU.

ONeKTPOHHBIE TOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB), IpUJIaraeMele K
3asBIICHUIO, B TOM YHCJE JOBEPEHHOCTH, HAMPABISIOTCS B BHAE (ailioB B popmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gosee SO MOalT.

KauecTBo mpeocTaBisseMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) IOJDKHO TIO3BOJIATH B IOJIHOM OO0BbeMe MPOYMTaTh TEKCT AOKYMEHTa H
pacro3HaTh PeKBU3UTHI TOKYMEHTA.

2.5.4. 3ampentaercs TpeOOBaTh OT 3asIBUTEIIA:

1) mpencTaBieHUs] JOKYMEHTOB U MHMOPMAIUU WM OCYLIECTBIIEHUS JEHCTBUH,
IIpeACTaBIeHNEe WM OCYIIECTBICHHE KOTOPBIX HE IIPEeLyCMOTPEHO HOPMATHBHBIMU
NIPaBOBBIMH aKTaMH, pETyJHUPYIOLIMMU OTHOIUIEHHS, BO3HUKAIOIIHE B CBS3U C
IIPEAOCTaBICHUEM MYHULIUIIAIBHON yCIIyTH;

2) ocylIecCTBIEeHUs JEHCTBHI, B TOM YHCIE COTTacOBaHUM, HEOOXOAMMBIX VIS
TONyYeHMs] MYyHMIMIIAIBHOM yCIYyrd ¥ CBS3aHHBIX C OOpalleHHeM B HHBIE
rocyJapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYyIIpaBJIE€HHUs, OpraHM3alluH, 3a
UCKIIIOYEHWEM IIOJIyYeHHMs YCIyr M IIOJyYeHHs [JOKYMEHTOB M HH(OpMaluy,
IIPEAOCTABISIEMBIX B pe3yibTaTe MPEJOCTABICHUS TaKUX YCIyr, BKIIOYEHHBIX B
MepeYHH, YyKasaHHble B uacTH 1 crateu 9 @epepanpHoro 3akoHa Ne 210-03
(HEOOXOOMMEIX M 00SI3aTENTBHBIX YCIIYT);

3) mnpencraBieHHs HOKYMEHTOB H HH(OpPMaUuH, OTCyICTBHE H (WJIH)
HEJIOCTOBEPHOCTh KOTOPBHIX HE YKa3bIBAJIUCh IPHU MEPBOHAYAIBHOM OTKa3e B IIpHEME
JIOKYMEHTOB, HEOOXOMUMBIX IJIs IMPENOCTABIEHHS MYHUIMIAIBHON yCIyrd, Jubo B
IIPEIOCTABIIEHUHA MYHHUIIUTIAILHOMN YCIYTH, 32 UCKIIOUEHHEM CIIELYIOIIUX CIIyYaeB:

a) W3MEHEeHWe TpeOOBaHWN HOPMATUBHBIX IIPaBOBBIX aKTOB, KacCarOIIMXCs
NPEeIOCTaBIICHHUS] MYHHUITUIATBPHOW YCIYTH, MTOCJIE MePBOHAYAIbHON IOJa4Yu 3asABJICHUS
O NPeJOCTaBICHUN MYyHHUIIUTIAIBHON yCIIyTH;

0) Hanuupe OMKOOK B 3asBIEHUN O IMPEIOCTABICHUH MYyHULUIIANBHON YCIYTH U
TOKyMEHTaX, IIOJJaHHBIX 3asBHUTENEM TIIOCIIE€ IIe€PBOHAYAIBHOIO OTKa3a B IpHUEME
JIOKYMEHTOB, HEOOXOMUMBIX IJIs IIPEJOCTABJIECHHS MYHHIMIATGHONH YCIYTH, JHOO B
IIPEeOCTaBIeHUH MYHHUIUIIAIBHON YCIYTH U He BKIIFOYEHHBIX B IIPEICTABIICHHBIN paHee .
KOMILJIEKT JIOKYMEHTOB;



B) HCTeUEHHEe CPOKa NEeWCTBHS JOKYMEHTOB UM U3MeHEHHE WH()OPMALUH IIOCIIE
IIEPBOHAYAIIBHOI'0 OTKa3a B IIpUE€Me AOKYMEHTOB, HEOOXOIUMBIX AJIS MPEeNOCTaBICHUS
MYHMIMIIAJIEHON YCIyTH, THOO0 B IIPe0CTaBIIeHUH MYHHUIIUIIATBHON YCITyTH;

I) BBISBIGHHE JOKYMEHTAIBHO TIOATBEPXKIEHHOTO (¢akra (IpPU3HAKOB)
OLIMOOYHOIO HMJIM IIPOTHBONPABHOTO JeUCTBHs (6€3MeHCTBUSA) MOKHOCTHOIO JIMIA
HcnonautensHoro komutera, paborHuka MOLI, npu mnepBOHAYAlIBHOM OTKA3€ B
IpHeMe JOKYMEHTOB, HEOOXOAMMBIX [UIsI MPENOCTaBICHUS MYHHUIUIAIBHOH YCIYTH,
au00 B IPENOCTAaBICHHH MYHHUIIMIAIBHON YCIyrH, O 4eM B IIMCEMEHHOM BHJE 3a
NOIKUCEI0 PykoBoauTens VcromHUTENbHOTO KOMHUTETA Y TEPBOHAYAIEHOM OTKa3e B
npreMe JOKYMEHTOB, HEOOXONWMBIX ISl MPENOCTaBI€HHS MYHHUIUIAIBHOM YCIyTH,
YBEIIOMIIIETCSL 3asiBHUTENb, a TaKXke IMPUHOCATCS U3BHHEHUS 3a JIOCTaBJICHHBIC
HeynoOcTBa,

4) mpenocraBieHUs Ha OyMa)KHOM HOCHTeNe JIOKYMEHTOB H HH(MOPMAIIHH,
BJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee OBLUTH 3aBEPEHBI B COOTBETCTBUHU C IIyHKTOM 7.2
gacTd 1 crateu 16 @enepanpHoro 3akoHa Ne 210-D3, 3a UCKIFOYEHHEM CIydaeB, €CIH
HaHECEHHE OTMETOK Ha TaKWe JOKYMEHTHI JIM0OO WX U3BATHE SBISETCS HEOOXOIWMBIM
YCJIOBHEM IPENOCTABIEHUs] IOCYJAPCTBEHHON WM MYHUILMIAIBHOW YCIyTH, U HMHBIX
CIIy4aeB, yCTAHOBICHHBIX QeepalbHEIMU 3aKOHAMH.

2.6. McuepnriBaromuii mepedeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBUH C
HOPMATHUBHBIMH NPaBOBBIMU aKTaMHU IS IPEAOCTaBICHUS MyHHUIUIIAIBHON YCIyTH,
KOTOPBIE HAXOATCS B PACIIOPSIKEHUHU TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O
CaMOYIIPABJICHU U NIOABEAOMCTBEHHBIX F'OCYAAPCTBEHHBIM OpPTraHaM WIIA OpraHaM
MECTHOI'O CaMOYIPABIICHUs OpraHu3aIiii ¥ KOTOphIE 3asBUTEIIb BIPABE IIPEACTABUTE, a
TaK)Ke CIIOCOOBI UX MOyYeHHUS 3asIBUTENSIMYU, B TOM YHCIIEe B 3JIEKTPOHHOM (opMe,
IIOPSAZIOK UX IIPENICTABICHUS; TOCYJApCTBEHHBIN OpraH, OpraH MECTHOT'O
CaMOYTIpaBJICHUs INOO OpraHu3alus, B paclopsHKEHUH KOTOPBIX HaXOSATCs JaHHbIE
JIOKyMEHTBI

2.6.1. Ilomy4aroTcsi B paMKax MEXBEJOMCTBEHHOT'O B3aUMOJECHCTBHA:

1) Bemucka u3 EauHOro rocyJapCTBEHHOIO peecTpa HEIBMIXKHMMOCTH —
denepanpHas ciayx0a rocyJapCTBEHHOM PErHCTpalliy, KafacTpa U KapTorpaduy;

2) cBemeHWs O IEWCTBYIOIIEM MacropTe rpaxaanuHa Poccuiickoil Penepanyy —
MB/I Poccuu;

3) cBemeHus O HOTapualbHOM JoBepeHHOcTH — DelnepanbHas HoOTapHvalbHas
IajaTa.

2.6.2. 3asBUTENH BIpaBe MPEIOCTABUTH JOKYMEHTHI (CBEIEHHMsS), yYKa3aHHBIE B
noanyHkre 1 myHkta 2.6.1 agAMUHHUCTPAaTHBHOTO perjiaMeHTa, B (pOpMe 3JIEKTPOHHBIX
NOKyMEHTOB, 3aBEPEHHBIX YCHJIEHHOW KBAIU(QUIIMPOBAHHOM IOANMCBIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3JaHWE€ W TMOAINKCAHWE TakuX [JOKYMEHTOB, IIpH IIoAadve
3asBIICHUSL.

2.6.3. Hempencrapnenue (HECBOSBpEMEHHOE NPECTABIEHNE) YKa3aHHBIMH B
IyHKTe 2.6.1 amMUHUCTPATHBHOTO perjaMeHTa opraHamMy IOCyAapCTBEHHOHM BIIACTH,
OpraHaMHM MECTHOTO CaMOYIIpaBII€HUs, OpPTaHU3alUsSIMHA JOKYMEHTOB M CBEICHMH HE
MOJXKET SIBIIATHCS OCHOBaHHUEM JJIsS OTKa3a B IIPEIOCTaBICHUY MyHULIMIIAJIILHON YCIIyTH.

2.6.4. JlomxHOCTHOe JuI0 u (Wid) pabOTHUK, yKa3aHHBIX B IyHKTe 2.6.1
aIMUHHCTPAaTUBHOI'O periiaMeHTa OpraHOB M OpraHu3aldid, He IIpeICTaBUBIIHE
(HecBOEBpEMEHHO NPENCTAaBUBIIKME) 3aNPOIICHHBIE W HAaXONAUHMECS B PaCHOPSIKEHUM
JNOKYMEHT WJIH CBEIIEHUs, IOIe)aT afMUHUCTPATUBHOMN, JUCLUIIIIMHAPHON WIIM MHOM
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOAaTenbcTBOM Poccuiickoit Penepanuy.



2.6.5. 3anpemaeTcs TpebOBaTh OT 3asBUTENS JOKYMEHTHI CBEJEHMS, B TOM YHCIIE
MOATBEPIXKIAIOIIME BHECEHHE 3asBUTENEM IUIAThl 3a MPEJOCTaBICHNE MYHHULIMIAIBHON
YCIYTH, HaXOOAIIHeCs: B paclOpsHKeHUHU roCyJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOyIIpaB/IeHHs. M IIOABEJOMCTBEHHBIX TIOCYyAapCTBEHHBIM OpraHaM HWIIH OpraHaM
MECTHOI'O CaMOyIIpaBJIeHHs OpraHU3allHi.

HenpencraBnenue 3asBuTeneM MAOKYMEHTOB, COACPXKAIIUX CBEICHWS, KOTOPHIE
HaxoIsATCS B pACHOPSDKEHHM TIOCYyHApCTBEHHBIX OpPraHOB, OpPraHOB MECTHOTO
CaMOyYTIpaBJIEHWs] W IIOABEAOMCTBEHHBIX TI'OCYJAapCTBEHHBIM OpraHaM MM OpraHam
MECTHOTO CaMOyYIpaBICHUs OpraHu3aluii, He sBJIjSeTCS OCHOBaHMEM M OTKaza
3aSIBUTEIIO B NIPENOCTaBICHUH MyHHUIUTIATEHOMN YCITyTH.

2.7. VicyepnbIBaronuii iepeYeHbh OCHOBAHMMA /Il OTKa3a B IIpreMe JOKYMEHTOB,
HEOOXOIUMBIX [JIS PEOCTaBICHHUS MyHUITUTIAIBHON YCIyTH

2.7.1. OcHOBaHUSMH IS OTKa3a B IpHeMe JIOKyMEHTOB, HEOOXOIWMBIX Iis
IIPEOCTABIIEHUS] MyHULIUIAIIBHOUN YCITYTH, SIBIISIFOTCS:

1) mnpencraBieHHBIE 3asBUTENEM JOKYMEHTHI COAepXaT IONYHUCTKH U
HCTIPaBJICHUS TEKCTa, HE 3aBEpPeHHbIC B MOPSAKE, YCTAaHOBICHHOM 3aKOHOIATEIHCTBOM
Poccutickoit ®enepaiuuy;

2) HOKyMEHTHI COIEep)XaT TMOBpEXIEeHUs, HalWIhe KOTOPHIX HE IO03BOJSET B
IIOJIHOM O0BbEeMe WCIONB30BaTh WH(MOPMAIWIO ¥ CBEACHWS, COJAepXaliuecs B
JOKYMEHTAX Il IPENOCTABICHUS MYHULIUTIATBHON YCITyTH;

3) mpencraBieHHBIE MTOKYMEHTBI WM CBEIACHHUS YTPATHJIH CHJIy Ha MOMEHT
oOpalieHus 3a MyHUIIMIIAIBHOW yCIyro# (IOKyMeHT, yJOCTOBEpSIONIMi MOJHOMOYMS
[IpELCTaBUTENS 3asBUTEIIS, B ClIydae oOpallleHHs 3a MPeI0CTaBIeHUEM MyHULIAIIAIBHON
YCIIyTH YKa3aHHBIM JIULIOM);

4) momava 3asiBIEHUs O MPEIOCTABICHUH MyHHUITUITAIbHON YCIyTH ¥ JOKYMEHTOB,
HeOOXOUMBIX ISl TIPeIOCTAaBIIEHHS MYHHIIUIIAIBHON YCIIyTH, B 3JIEKTPOHHOH (hopMe C
HapyIIEHHEM YCTaHOBJIEHHBIX TpeOOBaHUM;

5) HexoppeKTHOe 3amojiHeHue 00s3aTeNbHbIX ToJiei B GopMe 3asBICHUS, B TOM
YHclie B WHTepakTHBHON (opme 3asBieHHs Ha ExwHoMm, PecrmybimumkaHCKOM IopTaje
(HemocToBepHOE, HETOJIHOE, JTUOO HEeMPaBUIIFHOE 3aII0JIHEHHUE);

6) IpenCTaBlIEHHE HEIMOJIHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOIWMBIX s
IIPENOCTABICHUS] MyHUIIUTTAJIBHON YCIyTH;

7) 3asBI€eHHE O MPEJOCTaBJIeHWH YCIAYTd MOJAHO B OpraH rocCyJapCTBEHHOH
BJIACTY, OPTaH MECTHOTO CaMOYyIIPaBJICHUs WM OpraHM3aliyio, B MOJHOMOYMS KOTOPBIX
HE BXOJHUT IIPeIOCTaBIeHHEe MYHUIIUNIAJIbHON YCIIyTH;

8) HecoOmozeHWe yCTaHOBIEHHBIX cratheid 11 demepanpHOro 3akoHa OT 6
anpensi 2011 roma Ne 63-®3 «OO0 o>ieKTpPOHHOM TNOANMCH» YCIOBUM IPU3HAHMS
JIEACTBUTEIIBHOCTH YCUJIEHHON KBATM(QHUIIIPOBAHHOW 3IEKTPOHHOMU ITOAIIUCH.

2.7.2. IlepeyeHs OCHOBaHMIi JJI1 OTKa3a B MpHEMe JOKYMEHTOB, HEOOXOAMMBIX
IS TIOJIy9EHWS] MyHUIIUTIIBHON YCIIYTH, SIBIISIETCS MCYEPIIBIBAIOLINIM.

2.7.3. Pemennie 06 oTKase B MpHeMe 3asABJIEHHAS U JOKYMEHTOB, HEOOXOIUMBIX
IUTISL TIPEOCTABIICHUS MYHHIMITAIBLHON YCIYTH, MOXET OBITh IPHHATO KaK BO BpeMs
IpreMa 3asBUTEJNS, TaK U TOCJE TOJYyYEeHHS OTBETCTBEHHBIM IOJDKHOCTHBIM JIMIIOM
HcnonHUTEIbHOTO KOMHTETA HEOOXOMUMEIX IS TPENOCTaBICHUS MYHULMIIAIBHOU
yCIyru  JOKyMEHTOB (CBelleHHIH) ¢  HCIIOJb30BaHUEM  MEXBEIOMCTBEHHOIO
VH()OPMAIIMOHHOTO B3aMMOJIEHCTBYS, B CPOK, HE IPEBBIIIAIONIN 9 pabounx IHEH Co
I(HsI pETUCTPALINH 3asIBICHUSI.



2.7.4. 3ampeniaercs OTKa3pIBaTh B INpHeMe 3asSBICHHS W HWHBIX JOKYMEHTOB,
HEOOXOAUMBIX JJIS IPEIOCTABIEHNS MyHHIIUIIAILHOM YCIYTH, B CIydae eCIIH 3asBIeHHE
U JOKYMEHTBI, HEOOXO0UMBIe IJIS TIPEeIOCTABICHUS MyHHUIIUIIATBHON YCIIyTH, TIOJaHbI B
COOTBETCTBHU C MH(pOpMalHel 0 CpoKax ¥ MOPSAAKe MPenoCTaBIeHHUS MyHHUIIATATBHOMN
yciyru, omybnukoBanHoi Ha ExquHom mopraie, PecryOaukaHCKoM mopTae.

2.8. McuepnbiBarolyii epedeHb OCHOBAHUM sl IPUOCTAHOBIIEHUS WIIH OTKa3a B
IIPeIOCTaBIEHUY MYyHUIUIIATBHON YCIIYTH

2.8.1. OcHoBaHuS Ui TNPHUOCTAHOBJICHUS IPEHOCTABICHUS MYHHUIUIIAIBHON
YCIIyTH OTCYTCTBYIOT.

2.8.2. OcHoBaHMsI IS OTKa3a B MPEAOCTABICHIHA MyHHUITUTIAIBHON YCIyTH:

1) B npencTaBieHHBIX 3asBICHUH U (MJIH) JOKYMEHTaX COIEPKHUTCS HETONHAs U
(unn) HepocToBepHas HHGOPMAITHS;

2) NOCTyIUIEHHWE OTBeTa OpraHa TOCYJapCTBEHHOH BIACTH, OpraHa MECTHOTO
CaMOyIIpaBlIeHHUs JHUOO IOJBEJOMCTBEHHON OpraHy TroCyJapCTBEHHON BIACTH WIH
OpraHy MECTHOIO CaMOYyIpaBJIEHHS OpraHu3allii Ha MEeXBEeIOMCTBEHHBIM 3ampoc,
CBUETEIILCTBYIOIEr0 00 OTCYTCTBUHU JOKyMeHTa U (Win) WH(OpMAITH, HEOOXOAUMBIX
JUISL TIPEAOCTABIICHUSI MYHUIIMTIIATBHOW YCITyTH, €CITM COOTBETCTBYIOIINM JOKYMEHT HE
OBLI IIPECTaBIIEH 3asBUTEIIEM [0 COOCTBEHHOW HHHUIIUATHBE,

3) oTcyTcTBHE CBEIEHHH O pErdcTpalMy TPaXIaHWHA [0 MECTy >XHUTEIbCTBa
(mpe6BIBaHUs) B paCIIOPSHKEHUH OPraHOB MECTHOTO CAMOYIIPaBIICHHUSI.

2.8.3. IlepeyeHb OCHOBaHMI MJii OTKa3a B IPENOCTaBICHHHA MYHUIUIIAIbHOU
YCIIyTH SIBIISIETCS UCUEPIIHIBAFOIITHIM.

2.8.4. 3ampelaercs OTKa3bpIBaTh B MPEIOCTABICHUM MYHUILIUNAIBHON YCIYTUd B
Clly4ae, €ClM 3asBIeHHEe O TMPEJOCTABICHHH MYHHUIMIAIBHOW YCIYyTrH IIOJAHO B
COOTBETCTBUU C MH(OpMaLHel 0 CpoKax M MOPSIKE MPeIOCTaBICHHUS MyHUIUIIAIBHON
yCIIyTH, onmyonukoBaHHO# Ha EquHoM moprane, PecriybaukanckoM nmopraie.

2.9. Ilopsinok, pa3Mep ¥ OCHOBaHHUS B3UMAaHUSI FOCYAapCTBEHHON MOIUIMHEI MM HMHOR
IUTaThl, B3UMaeMOM 3a MpeIoCTaBIeHNE MyHUIIANIAIbHON YCIIyTH

MyHununaneHas yciryra mpeocTaBisercss Ha 6e3B03Me3JHOM OCHOBE.

2.10. IlepeueHb yciayT, KOTOPBIE ABISIOTCS HEOOXOUMBIMU U 00S3aTENIBHBIMH IS
IIPEAOCTABIICHNS] MYHUIIUTTAIGHON YCITyTH, B TOM YKCII€ CBEICHUS O JOKyMEHTE
(ZoxymeHTax), BblJaBaeMOM (BBIZaBAEMBbIX) OpraHU3alUsIMHU, YYaCTBYIOIIVMHU B

IPeIOCTaBIICHUH MYHUILIUIIATBHBIX YCIIYT

[IpenocraBneHre HEOOXOIUMBIX U 00A3aTENBHBIX YCIYT He TpeOyeTcs.

2.11. Ilopsimoxk, pa3Mep ¥ OCHOBaHHUS B3UMAaHWSI IUIATHI 3@ TIPEIOCTABICHHUE YCIIyT,
KOTOpBIE SIBISIFOTCS HEOOXOIMMBIMHU U 00513aTeTbHBIMU 1JISI IPEIOCTABICHUS
MYHULIMIIAJIBHON yCIIyTH, BKJIIOYas UHGOPMAIIKIO O METOIUKE pacyeTa pa3Mepa Takon
TIJIATHI

[IpenocraBneHre HEOOXOAUMBIX M 00SI3aTEIBHEBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibpHBIA CPOK 0XKMIaHUS B OUeper IIPH IIoAaye 3a1poca o
IIpeIOCTaBICHUH MYyHUIUIIAIBHON YCIyTH, YCIyTHd, IPEeJ0OCTaBIIeMON OpraHu3alfei,



yT{aCTByIOIHCﬁ B IIpE€a0CTaBICHUHU MYHHHHHaJIBHOﬁ YCIIyIru, " IIpy NOJIy4YCHHUHU
pe3yJjibTara npeaoCTaBJICHUA TaKUX YCIyTr

2.12.1. Bpems oxxunaHus NpH ojave 3asSBIeHUS Ha MMOJIyYeHHE MyHHUIUITATEHON
yCIyTH - He Oosee 15 MUHYT.

2.12.2. Ilpn nomydeHun pe3yibTaTa MPEIOCTABICHHUS MYHHIUIIAIBHON YyCIyTrd
MaKCHMAaJIbHBIM CPOK OXKUIAHUS B OUepeaU HE JOJKEH MPEeBHIAaTh 15 MUHYT.

2.13. Cpok 1 IOpANOK PErHCTPAIlHH 3aIpoca 3asBUTENSI O MPEIOCTABICHUH
MYHMIIMIIAIEHON YCIIyIH U yCIIyTH, IPeJoCTaBIsieMO opranu3alyeii, yJacTBYIOIIEH B
IIPENOCTAaBIEHUH MyHULIUTIATFHOM YCIyTH, B TOM YHCIIE B 3JIEKTPOHHOU popme

2.13.1. Tlpu nuuHOM oOpariennu B M®L] B 1eHb IMogayuu 3asBIICHUS 3asIBUTEITIO
BeIiaeTcs pacnucka u3 AMC M®I] ¢ perucTpalliOHHBIM HOMEPOM, IOATBEPKJAIOLIUM,
YTO 3asBJIEHUE OTIPABJIEHO, U TAaTOM II0a4H 3asBICHHUS.

2.13.2. ITpu HallpaBJICHUU 3asBJIEHUS TIOCPEICTBOM, Enunoro,
Pecnybnukanckoro nopraia 3asBUTENb B J€Hb I0Ja4d 3asBIICHUS TOTy4aeT B JTUYHOM
kabunete Emmaoro, Pecmy0Omumkanckoro mopraia W IO DJIEKTPOHHOM IOYTe
YBEIOMJIEHUE, IIOATBEpXKAafolllee, YTO 3asBIEHHE OTIPaBICHO, B KOTOPOM
YKa3bIBAIOTCS pETUCTPALIMOHHBIA HOMED U J1aTa MoJayy 3asiBICHHUS.

2.13.3. IIpu nuuHOM OoOpameHnu B VcOTHUTENBHBIM KOMHUTET B I€Hb IIOJAa4YU
3asBJICHUS] YIIOJJHOMOYEHHBIM OJDKHOCTHBIM JIMIIOM VICIIOJHUTENBHOIO KOMHUTETA
3asBUTENIO BBIIAETCS PacIlMCKa W3 aBTOMATH3HPOBAHHOW WH(DOPMAIMOHHON CHUCTEMBI,
[IpeHa3HAYEHHON [UIsl OKa3aHWs TOCYIApCTBEHHBIX WU MYHHUIHUINAIBHBIX YCIYT, C
PErUCTPAllMOHHBIM HOMEPOM, AaTOM MOJauM 3asiBJIC€HUS U MEepEeYHEM IIpeICTaBICHHBIX
JOKYMEHTOB.

2.14. TpeboBaHuUs K MMOMEIIEHUIM, B KOTOPBIX MPEIOCTABISAETCS MyHULIAIIATIbHAS
yCIIyTa, K 3aly OKHUJIaHUs, MECTaM JIJIsl 3alI0JIHEHHUS 3alIpOCOB O NPEIOCTaBICHUHI
MYHUIWTATEHOH YCIIyTH, HHGOPMAIMOHHBIM CTeHIaM ¢ 00pa3liaMy UX 3allOJIHEHUS U
nepeYHeM JOKYMEHTOB, HEOOXOJUMBIX IS IIPEIOCTABICHUS KaX10H MyHHUIIMIIAIbHOMK
YCIIyTH, pa3MeIIeHnI0 ¥ 0hOPMIIEHHIO BU3yalIbHOW, TEKCTOBOU U MYJIbTUMEIUNHON
uH(GOpMAIUK O MTOPSIIKE TPEAOCTABIEHUS TAKOM YyCIyTd, B TOM YHCJIe K 00€CIIeYeHHUIO
TOCTYITHOCTH JJIS HHBAJIHUIOB YKa3aHHBIX 00BHEKTOB B COOTBETCTBUH C (pelepanbHEIM
3aKOHOJATENIbCTBOM M 3aKOHOJaTeIbcTBOM PecmyOnnku TatapcTaH 0 COLManbHOM
3aIUTe WHBAIUOB

2.14.1. TlpenocraBiieHrie MyHHULUITAIGHON YCITyTH OCYIIECTBIISIETCSA B 3JaHMAX U
MIOMEIICHUX,  O0OpPYJOBAHHEBIX IPOTHBOIMOXKAPHONH  CHCTEMOM M CHCTEMOM
MOXKapOTYIIIEHHUS.

Mecta nmnpuemMa 3asBuTelleli O00OpPYIYIOTCS HEOOXOOUMON MeOenspro s
oopMIIeHHs TOKyMEHTOB, HHPOPMAITHOHHBIMHU CTEHIaMU.

2.14.2. B cooTBeTCTBHMH C 3akoHodaTenbcTBoM Poccuiickoit ®enepanuu o
COIMAJIBHOM 3allliTe HHBAIMIOB B IEIX OECHpensTCTBEHHOIro MOCTyNla K MECTy
IIPEeIOCTAaBICHUS MyHUIIUIIAIEHOW YCIIyTH 00ecTieduBaeTCs:

1) obecrieunBaeTcss OECHPENITCTBEHHBIM NOCTYIl HHBAIUIOB K MECTY
IPEeIOCTaBIICHUsST MYHHLHWINAIBHOW yCayrd (yIOOHBIH BXOX-BBIXOJ B IIOMEILEHHUS H
nepeMeleHre B UxX mpeeiax);



2) BH3yajbHas, TEKCTOBas W MYyJIbTHUMEIUWHAas HHGOpPMALHUS O TOPSAKe
MPEOCTaBIEHN MYHUIMIIAJIBHON YCIYTH pa3MellaeTcs B yOOOHBIX IJisi 3asBUTENEH
MecTaX, B TOM YHCJIE C y4eTOM OTPaHUYEHHBIX BO3MOXXHOCTEW MHBAIUIOB;

3) COIIPOBOXICHUE HMHBAHUJOB, UMEIOIINX CTOMKHE paccTpoicTBa (HyHKIIUH
3PEHHS ¥ CaMOCTOSATEIBHOIO IIEPEIBHKEHUSI, U OKa3aHUEe UM TTOMOIIIH;

4) BO3MOXXHOCTh CaMOCTOSITEJIBHOTO TMEpPEBIXKEHUS [0 TEepPpPUTOPUM, Ha
KOTOPOM pacIOJIOKeHbl OOBEKTHl COIMAIbHOM, HWHXEHEPHOW W TPaHCIIOPTHOM
MHQPACTPYKTYyp, BXOJa B TaKhe OOBEKTHI U BBEIXOJA M3 HUX, IOCAAKHA B TPAHCIIOPTHOE
CPEICTBO M BBICAJKU U3 HETO, B TOM YHUCJIE C UCTIOJIH30BaHUEM KpeCia-KOJSICKY;

S) HajuIeXxallee pasMelleHrne oO0OopynoBaHWS W HocutTenedl wuHbopmamnmu,
HEOOXOJUMBIX IJIsi oOecrieueHrs 6eCIPENsITCTBEHHOrO AOCTYIa HHBAIUIOB K yCIyram
C YYETOM OTrpaHUYEHUI UX KUZHENEITeIEHOCTH;

6) nyOnupoBaHHe HEOOXOAUMOM ISl MHBAIKUIOB 3BYKOBOW W 3PHUTEIBHOMN
nHQOpMAIK, a TakXe HAJMUCEd, 3HAKOB W HHOM TEKCTOBOM M TpaduuecKoit
MHGOPMAIIUY 3HAKAMH, BHITOJHEHHBIMU pelibe(HO-TOUEUHBIM mpudToM Bpaiins;

7) JOILyCK CYypAOIEepEBOAUMKA U THGIOCYPIOIIEPEBOIUNKA;

8) ZOILyCK co0aKu-MPOBOAHUKA pu HaJIMYNN NOKyMEHTa,
ITOATBEPKIAIOLIETO €€ CreluaibHoe o0ydeHune U BhIaBaeMoro 1mo gopmMe u B MOPSIKE,
KOTOpEIE YCTAaHOBJIEHBI NpUKa3oM MuUHHCTEpCTBa TpyAa U COLMAIBHON 3alllUTHI
Poccuiickoit @enepannu ot 22.06.2015 Ne 3861 «O6 yTBepkaeHUH HOPMBI JOKYMEHTA,
IIOATBEPKIAOIIEr0 CHEeUalbHOEe O0ydeHHe COOaKHU-IPOBOJHMKA, K IIOpPSAAKA €ro
BBIIQYM.

2.14.3. TpeboBanuss B yactu oOecmeueHUs] IOCTYMHOCTH [UIl HHBAIKJOB
O00BEKTOB, B KOTOPHIX OCYIIECTBISETCS MPEAOCTaBIeHHEe MYHUIIMIIAJbHOW yCIyTH, H
CPEINCTB, HCIIONB3YEMBbIX NPH MPEAOCTaBIEHUM MYHUIIMIIAIBHOW YCIYI'H, KOTOpEIE
yKazaHel B IoanyHkTax 1 — 4 mnysHkta 2.14.2. agMMHUCTPATUBHOI'O pErJIaMEHTa,
IIPUMEHSIOTCS. K O0O0BeKTaM U CpeicTBaM, BBEJCHHBIM B 3KCIUIyaTallMIO WIH
IIPOLLIEIITNM MOJIEPHHU3AIINIO, PEKOHCTPYKIHIO Tociie 1 urons 2016 roxa.

2.15. Tlokazarenu JOCTYyITHOCTH M Ka4eCTBa MyHHIIUIIAIBHOU yCIIyTH, B TOM YHCIIE
KOJIMYECTBO B3aUMOJCHCTBUN 3asiBUTENS C NOJDKHOCTHBIMU JIMIIAMU IIPH
IIPENOCTABIEHUH MyHUIIMIIAJIBHON YCIYTH U UX MPOJOKUTEIIBHOCTD, BO3MOXHOCTh
IIOJIy4eHHUs UH(OPMALIUK O XO/e MPeJOCTaBIeH!S MyHULIUIIAIBHON YCIYTH, B TOM
YHCJIEe C UCIOJB30BaHNEeM HHPOPMALIMOHHO-KOMMYHHUKALIMOHHBIX TEXHOJIOTUH,
BO3MOXKHOCTB JIM0O HEBO3MOXHOCTH IOJy4Y€HHs] MyHULIUIIAILHOM YCIIyTH B
MHOT0(QyHKIIMOHATTFHOM LIEHTpE MIPe0CTaBIeHUs FOCY JApCTBEHHEIX U
MYHUIMIAIBHEIX YCIYT (B TOM YHCIE B TIOJTHOM 00beMe), B TI0OOM TEpPUTOPUAIIEHOM
[IOApPAa3IeICHAH OpraHa UCIOIHUTEIBFHO PAaCIOPSAUTENBHOTIO OpraHa MECTHOIO
caMOyIIpaBJIeHHUs, IT0 BEIOOPY 3asBUTENS (IKCTEPPUTOPUATBHBINA IIPUHIINIT),
IIOCPEICTBOM 3arpoca O MPeIOCTaBICHUH HECKOIBKUX I'OCY1apCTBEHHBIX U (MIIN)
MYHULANAJIBHBIX YCIYT B MHOTO(YHKIIMOHATIBHBIX IEHTPax IIPeI0CTaBIeHUs
rOCyIapCTBEHHBIX M MyHUIIUIAIBHBIX yCIYyT, IPeLyCMOTPEHHOrO cTaTher 15.1
®enepanbHoro 3aKkoHa No210-D3 (KOMITIIEKCHBIH 3a1poc)

2.15.1. TlokazarensMyu HOCTYITHOCTU TPENOCTABICHUS MYHULMIIAIBHOM YCIyTd
SIBJISIFOTCSL:

Pacmoi0KEHHOCTh ITOMEIIEHHUsI, B KOTOPOM BeAeTCs MPHEM, Bblada JOKYMEHTOB
B 30HE JOCTYIMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA,;

Halliuyie HeoOXOTUMOIro KOJHUYECTBa CIICIHAIMCTOB, a TaKXKe IIOMEILECHHUH, B
KOTOPBIX OCYIIECTBIISETCS IIPUEeM TOKYMEHTOB OT 3asBUTEIIEH;



HaJIU4ME MCUepIbIBalOIIed WHGopManmuu O crocobax, MOpsAOKe H CpoKax
[IPEOCTABIICHUs] MYHULHNAIBHON YCAyrd Ha HHGOPMAIMOHHBIX CTEHAAX, EIvHOM
nopraine, Peciry0OiaukanckoM nopraie, OQHIHATIFHOM caliTe MyHHUIUIAIbHOIO PalioHa;

OKa3aHWE TIIOMOIIM WHBAJIMIAM B TIPeoJOJIeHHH OapbepoB, MEIIAOIINX
IIOJIyYE€HUIO MU YCIIyT HapaBHE C IPYTUMH JIUIIAMU.

2.15.2. TlokazaTtensiMu KadecTBa IIPENOCTABICHUS MYHULMUIAIBHON YCIYTH
SIBJISTEOTCSI .

1) coGnroneHre CPOKOB MpreMa U PAaCCMOTPEHHUSI TOKYMEHTOB;

2) cobnroieHre CpoKa NOy4YeHuUs pe3yIbTaTa MyHHUITUITAIBHON YCIyTH;

3) orcyTcTBHE OOOCHOBaHHBIX Kalo0 Ha HapyleHHs aJMHUHHCTPATUBHOIO
periamMeHTa, COBEpPILIECHHbIE pab0THUKaMU MICIOTHUTETBHOTO KOMUTETA;

4) KOTUYEeCTBO B3aUMOJEHCTBUIM 3asBUTENS C JOJDKHOCTHRIMHE JTHIlaMu (6e3 yuerta
KOHCYJIbTaIui):

B3aMMOJIEUCTBUE 3asBUTENS C paboTHUKamMu VCnONHUTENBHOrO KOMHTETAa HIIU
MOII npu npenocTaBlIeHUH MYHHUIIUIIAIBLHON YCIYTH OCYIIECTBISIETCS ONWH pa3 IpU
IIPEICTABIICHUH 3asIBJICHUS CO BCeMH HEOOXOIMMBIMU TOKYMEHTaMH;

OIWH pa3 B Cllyda€ HEOOXOMMMOCTH IIOJIy4EHHUsI pe3yibTara IIPeNOCTaBIEHUS
MYHUIIMNANBHOM ycnyru B HcemomumutensHom komurtere wid MOL] B dopme
9K3EMILISIpa 3JIEKTPOHHOIO JOKYMEHTa Ha OyMa>KHOM HOCHUTEIIE.

ITpomomKUTENPHOCTS OMHOTO B3aUMOJICHCTBUS 3asBUTENS C JOJDKHOCTHBIMH
JUIAMU [IPH IPEIOCTaBICHUN MYHHITUTIIAIBHON YCIIyTH HE MPeBbIIIaeT 15 MUHYT.

3asBUTENb BIpPaBe OLICHHTHh KAYECTBO ITPEAOCTaBIEHUS MYHUIUIIAIBHON YCIYTH
C IIOMOILNBIO YCTPOMCTB MOIBIKHOW paaroTeledOHHOU CBSI3H, C HCIIOIL30BaHHEM
Enunoro, Pecniy6mkaHcKoro nopraia, TepMHAHAIBHBIX yCTPOMCTB.

2.15.3. Nadopmamms o xoae MpedoCTaBICHUs] MyHUIUNAIBHON YCIyTH MOXET
OBITb TONy4YeHa 3asgBUTENIEM B JUYHOM KabwHeTte Ha EjguHoM mopraie,
Pecnybnukanckom nmopraiie, B McnonauteasHoM komutere, MOLI.

2.15.4. TIpenocraBieHre MyHHLUIAIBHONW YCIyTH OCYIIECTBISEICS B JIIOOOM
M®I] mo BbIOOpY 3asBUTENS HE3aBHCUMO OT MECTa €ro >XUTEIbCTBA MKW MeCTa
bakTHYeCKOro mpoXxuBaHus (npeObiBanms) Ha Tepputopnu Pecnybmauku TaTapcran mo
3KCTEPPUTOPUAIBHOMY IIPHHLIUITY.

MyHununaneHas yciyra B COCTaBe KOMIIJIEKCHOT'O 3aIIpoca He IPEeAOCTaBIASTCS.

2.16. Nlubie TpeboBaHuUs, B TOM YHCIIE YIUTHIBAIOIINE OCOOEHHOCTH IPEI0CTaBICHHU
MYHUIUIIATBHOHR YCIIyTH 110 3KCTEPPUTOPHATIBEHOMY NIPHHIUILY (B CiIy4dae, eciii
MyHHULUTATbHAS YCIyTa MPeIoCTaBIseTCs [0 3KCTEPPUTOPUATIBHOMY IIPHHIIMITY) U
0COOEHHOCTH MPEOCTABIEHUS MyHHUITUITATBHOM YCIYTU B 3JIEKTPOHHOH (hopme

2.16.1. Tlpu mpemocTaBlIeHUH MyHMIUIIAIBHON YCIYyTd B BJIEKTPOHHOH dopme
3asBUTENH BIIPABE:

1) momyuuts WHGOPMALMIO O TIOPSAOKE MW CpPOKaxX IPEeNOCTaBICHUS
MYHUIMNATBHOM YCIIyrd, pasMelneHHyro Ha ExuHoM moprane, PecmybimkaHCKOM
IopTale;

2) mopaTh 3asBIEHHE O MPEAOCTABICHUM MYHMIMIAIBHOW YCIyIH U WHBIE
JOKYMEHTBI, HEOOXOIUMBIE JJIsl MPEOCTABICHIUS MYHUITUNAIBHONU YCIYTH, B TOM YHCIIE
TOKYMEHTBI U UH(POPMAIUIO, 3IEKTPOHHBIE 06pa3sl KOTOPHIX paHee ObLIN 3aBEPEHEI B
COOTBETCTBHH C IMyHKTOM 7.2 uactu 1 crateu 16 @enepanpHoro 3akoHa Ne 210-®3, ¢
ucrnosnas3oBanreM EauHoro, Pecy6iukanckoro noprana;

3) TONYy4YUTh CBEJEHUS O XOJE BBINIOJHEHHUS 3asBIECHUN O IIPEIOCTABICHUH
MyHHULMINAIBHON YCITyTH, IOJaHHBIX B 3JIEKTPOHHOUN (opMe;



4) ocymecTBUTH OIIEHKY KadecTBa MPeI0CTaBICHHUS MyHULIUIIATHHON YCIIyTH;

5) Domy4YuTh pe3ydbTaT MNPEAOCTaBICHHS MYHHUIMNAIBHOW YCIyTH B (opme
3JIEKTPOHHOTO IOKYMEHTA;

6) monath xanoOy Ha pelneHue U aelicTBue (Oe3meiicTBre) MCTOTHUTENEHOTO
KOMHTETA, & TAaK)K€ €ro JODKHOCTHBIX JIUI, MyHULUITAIHBIX CITy>XallluX MOCPEICTBOM
Enunoro, Pecnybnukanckoro moprana, mopraia ¢enepaibHOW TrocydapCTBEHHOM
MH(POPMAIIOHHOW CHCTEMBI, 00eCIIeUnBAIOIIIEl Mpoliecc JoCyae0Horo (BHeCy1eOHOTO)
o0xajloBaHUsI pelieHWd W JedcTBuUil  (0e3melCTBHSA), COBEpPIICHHBIX  IIPH
IIPEOCTABIICHUH  TOCYNapCTBEHHBIX W  MYHUUHMIAIBHBIX  YCIyT  OpraHamy,
IIPEIOCTABIISIOIIMMHY FOCYAapCTBEHHBIC U MyHUIIUIAIBHBIE YCIYTH, UX JTOJKHOCTHBIMH
JUIAMU, TOCyAAPCTBEHHBIMU ¥ MYHUIIAITAIEHBIMU CITYKAITHUMHU.

2.16.2. ®opMupoBaHUe 3asBICHUS ocymeCTBnﬂeTCH IIOCPEACTBOM 3aIl0JIHEHUS
JNIEKTpOHHOUW (opMbl 3asBieHus Ha EnwHoM, PecnyOmukaHckoMm Tmoptaie 6e3
HEO0OXOAMMOCTH IOMOJTHATEIHLHOM 01auH 3asBIIEHUS B KaKOW-T1M00 WHOH hopme.

2.16.3. Ilpu dopMupoBaHUH 3asiBICHUS 00ECIIEINBACTCS:

1) BO3MOXHOCTH KOITUPOBAHUS M COXPaHEHHUS 3asBICHHUS M UHBIX JOKYMEHTOB,
HEOOXOIUMBIX IJIS IPEIOCTaBIECHUS YCIYyTH;

2) BO3MOXXHOCTH 3arlOJHEHHs] HECKOJIBKUMH 3asSBHUTEISIMHU OJHOM 3JIEKTPOHHOMN
(GopMBI 3asBICHUS NPH OOpAaIlleHWH 3a YCIyraMH, MPearoJiaralolliMU HalpaBieHNUe
COBMECTHOTO 3asiBJIEHUS] HECKOJIBKUMH 3asBUTEIIIMU;

3) BO3MOXHOCTH II€YaTH Ha OYMa)KHOM HOCHTEJEe KOIHMH 3JIEKTPOHHOH (DOPMEI
3asIBJICHUS;

4) coxpaHeHHe paHee BBEACHHBIX B 3JIEKTPOHHYIO (OpMY 3asBICHUS 3HAYECHHMN B
71000 MOMEHT 10 XKeJaHUIO [I0JIB30BAaTeNls, B TOM YKCIIe TP BO3HUKHOBEHUH OIIHOOK
BBOJIa M BO3BpATe I IOBTOPHOI'O BBOJIA 3HAYCHHI B JIEKTPOHHYIO (OpMY 3asBICHMS,

5) 3amomHeHWe TOJeH JIeKTPOHHOW (OpPMBI 3asBIEHUS [0 Hadajla BBOJA
CBEJICHHIN 3asBHTEJIEM C HCIIONB30BaHUEM CBeflleHui, pasMmemieHHbIx B ECHA, u
CBEIICHHM, OITyOJIMKOBaHHBIX Ha EmwHOM, PecmyOiukaHCKOM IopTajle, B YacTH,
Kacarolleics CBEIEHMi, OTCYTCTBYIOUIMX B €IWHONH CHUCTeMe WICHTHQUKAIMU H
ayTeHTUQUKAIIY;

6) BO3MOXHOCTH BEPHYTbCS Ha JIOOOHM M3 JTallOB 3allOJHEHWsS OSJICKTPOHHOU
(b opMEI 3asBIeHUS O€3 IMOTepU paHee BBeIeHHOW WH(OPMaLINH;

7) BO3MOXXHOCTH NTOCTYIIa 3asBUTENS K paHee IMOJNAaHHBIM MM 3asBJICHHSIM B
TEUYeHHe He MEeHee OJJHOrO Tojia, a TakKe YaCTUIHO CPOPMHUPOBAHHEIM 3aSBJICHHSIM - B
TeYeHUe He MeHee 3 MecCsIIeB.

2.16.4. 3amucs 3asButenei Ha mpueM B MOL (manee - 3anuch) OCYILECTBIISIETCS
nocpeznctBoM Exutoro, Pecybukanckoro nmoprana, TenedoHa KoHTakT-nenTpa M®LI,

3asBUTENIO IPENOCTABIAETCS BO3MOXHOCTh 3allMCH Ha JIIOOble CBOOOIHBIE IS
npreMa aTy U BpeMs B Mpejeiax YCTAHOBJICHHOTO B MHOTO(YHKIHMOHAILHOM IIEHTpE
rpaduka nmpuema.

3anuchk Ha ONpeeNIeHHYIO JaTy 3aKaHYMBAeTCs 32 CYTKH O HACTYIUIEHHS 3TOM
JaTHI.

Jlns  oCyIecTBIEHHs] IPeIBapUTENBHOM 3amucu IocpeAcTBoM EnuHoro,
PecniyGnmkaHckoro mopTaia 3asBHTENI0 HEOOXOOMMO yKas3aThb 3alpalliBacMble
CUCTEMOI JaHHBIE, B TOM YHUCIIE: '

dhaMuInio, UMsi, OTYECTBO (IIPU HAIUYHUN );

HOMep TenedoHa;

aipec 3NIEKTPOHHOMN MOYTHI (10 KeJaHHUIO);

XKelaeMylo JaTy ¥ BpeMs Mpuema.



B ciy4ae HecooTBETCTBUS CBelE€HHH, KOTOpPhIE COOOINMJ 3asSBUTENb MPH
IIpeIBApUTENBHON 3aIlMCH, HOKyMEHTaM, IPEICTABICHHBIM 3asgBUTEIEM IIPH JMYHOM
IIpUEMeE, IIpeABapUTEbHAS 3aUCh aHHYTUPYETCS.

IIpy OCYLIECTBIEHHU TIPEIBAPUTEIHHOM 3aITUCH 3asSBUTENIO 00eCIednBaETCS
BO3MOXXHOCTb pacledaTaTs TaJOH-MOATBepXxaeHue. B cioydae, ecnu 3asBUTENb
COOOLIUT ajpec 3JIeKTPOHHOW MMOYTHl, HAa YKa3aHHBIA aJpec TaKKe HalpaBseTcs
uHQOpMaLKs O NOATBEP)KIEHHWH NpEIBAPUTEILHONM 3allCH C yKa3aHWeM JaThl,
BPEMEHHU U MecTa IpreMa.

IIpy ocCyIIeCTBIEHHU TMpeABAPUTENBHON 3allMCH 3asABHUTENsL B 00s3aTeIEHOM
nopsake HHPOPMUPYETCS O TOM, UTO MpeABapUTENbHAS 3alACh aHHYIUPYETCs B Cliydae
€0 HesBKU 10 UCTEUYEHUHU 15 MUHYT C Ha3Ha4YE€HHOTO BpEMEHH IIpreMa.

3agBUTENb B TI000€ BpeMs BIIpaBe OTKA3aThCS OT IPeABAPUTEILHOM 3aMHCH.

3amnpermaeTrcss TpeOOBaTh OT 3asBUTENS COBEPINEHUS WHBIX NEHCTBHMA, KpoMme
IIPOXOXKIE€HUS UIEHTU(DUKALUN U ayTeHTU(DUKAIIUN B COOTBETCTBUH C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccuifckoit ®Depeparnvy, ykazaHus [enw npuema, a TaKxke
IIPENOCTABICHUS CBEIEHUM, HEOOXOOMMBIX NJsl pacdeTa IUTEIBHOCTH BPEMEHHOIO
UHTEpBaJla, KOTOPBIH He00X0oarMOo 3a0pOHUPOBATH IS IIpHeMa.

3. CocraB, moc.j1e10BaTeJIbHOCTH H CPOKH BBITIOJIHEHUS] aIMHHUCTPATHBHBIX
npouexyp, Tpe0oBaHus K NOPSAKY WX BbINOJHEHHS, B TOM 4Hc/ie 0COOCHHOCTH
BBINIOJIHEHHS 2IMHHHUCTPAaTHBHBIX NMPOLeaYP B 3JIEeKTPOHHOH (¢opme, a TaKke

0Cc00eHHOCTH BBINMOJHEHHUS] AAMUHHCTPAaTHBHBIX NpouUeAyp B
MHOTO(YHKIHOHAJBHBIX LleHTPax

3.1. Onucanue nocieoBaTeNbHOCTH JeHCTBUN TP NPeIOCTaBIeHUN
MYHHLUNAUIBHON YCIYTH

3.1.1. IlpenocraBienre MyHHUIUIAIEHOW YCIYTH BKIIOYaeT B cebs ciepyrolue
aAMUHUCTPATUBHEIE TIPOIEAYPHI:

1) xoHCYIBTHpPOBAHUE 3ASBUTENS;

2) IpUHATHE W pPAcCMOTpPEHHWE KOMIUIEKTa JOKYMEHTOB, IIPEACTaBICHHBIX
3asBUTETIEM;

3) HampaBileHWe MEXBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIHE B
IIPEIOCTABIEHUH MyHULIUIIAIBHON YCIyTH;

4) noATrOTOBKA pe3ysibTaTa MyHULIMTIATHHON YCIIyTH;

5) BeIaya (HampalieHUe) 3assBUTENIO pe3yibTaTa MyHHUIUIIAIbHON YCIIyTH;

6) ucnpaBieHrne TEXHUYECKUX OLIUOOK.

3.2. OkazaHue KOHCYJIbTallUi 3asBUTEIIO

3.2.1. OcHoBaHueM Hadaja BEIIOJHEHHS aJMUHUCTPATUBHON IIPOLELYPHI
ABJISIETCS OOpallleHre 3asBUTENS [0 BOIPOCAaM, CBA3AaHHBIM C IIPENOCTaBIEHHEM
MYHULMIIAIBHOMN yCIIyTH.

JomxHOoCTHRIM  JumoM  (pabOTHMKOM), OTBETCTBEHHBIM 32  BBIIOJHEHHE
aJIMAHMCTPATABHOM MPOIENYDHI, SBISETCA:

pu oOparreHuy 3asBuTens B MOL] — paborauk MOII;

npu oOpaieHud 3asBuUTeNis B VICIONHUTENBHBIA KOMHUTET — CEKpeTaph
HcnonHuTeFHOTO KOMHTETa (Iajgee - TOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).



3.2.2. 3asBUTEND BIpaBe OOPATUTHCA 32 KOHCYJbTAaIlMed O MOPSOKE U CPOKax
IIPEIOCTaBICHUsT MYHUIUNAIbHOH ycmyrm B MO®I] nuuao u mo TenedoHy
3JIEKTPOHHOU I1OYTE.

Pa6otauk M®I] KoHCYNBTHpYeT 3asSBUTENS, B TOM YHCJIE IO COCTaBy, (opme
IIPEACTaBIISIEMON TOKYMEHTAllUU U JIPYTUM BOIIPOCaM ISl ITOIY4YEeHHUSI MyHULUITAIBHON
YCIIYTH.

3asBUTENb MOXET TMOIYyYUTh HHGOPMALKMI0O O TOpSAIKE IIpPeIoCTaBIECHUS
MYyHUIANIAIBHOM ycIyry Ha opunmansHoM caiite MOL http://mfcl6.tatarstan.ru.

AIIMUHHUCTpaTUBHBIE MPOIEAYpHl, yCTaHABIWBaeMble HACTOSIIUM ITyHKTOM,
BBIIIOJIHSIOTCS B IEHb OOpaIlieHus 3asiBUTEIS.

Pe3synpraramMu  BBIIONIHEHUST  aAMUHUCTPATUBHBIX  NPOLEAYP  SBISIOTCS:
KOHCYJNbTallUsl TO cocTaBy, (opMe mpencTaBisieMOd TOKyMEHTallMM MU JIpyruM
BOIIpOCaM, HEOOXOAUMBIM ISl TOJy4YEeHUS MyHHUIUIIAIbHON YCIYTH.

3.2.3. 3asBuTtens BupaBe oOpaTuTbes B VICIIONHUTETBHBIN KOMUTET 1O TenedoHy
U DOJEeKTPOHHOM TouTe, a TakXke I[ONy4YuTh KOHCylbTanuioo Ha EnuHoM,
Pecniy6nukanckoM nopTtaie, caiite TeTIOIICKOT0 MyHHUIIMIIATHHOTO paifoHa 0 MOPAIKE U
CpOKax IpelOoCTaBICHUS MYHHUIMIAIBHON YCIyrd, B TOM HHCIE IO COCTaBy, ¢opme
IIPEACTAaBIISIEMON TOKYMEHTAIlUU U IPYTUM BOIIPOCaM AJIs MOIy4YEHUs] MyHUIUNIAIBHON
YCIIYTH.

JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBaHHE HHGOPMHUPYET
3asBUTENS B COOTBETCTBHMH C TpeboBaHWsIMU HOyHKTa 1.3.4 agMUHHUCTPATHBHOIO
periamMeHra.

AIMUHHUCTpAaTUBHBIE IPOLIENYpPHl, YCTaHABIMBAEMBbIE HACTOSIIMM IIYHKTOM,
BBITIOJIHSIIOTCSL B TeUEHHE TpeX paboumx ITHEH co IHS MOCTYIUIeHUs oOpalleHus.

Pe3synpTaramMu  BBIIONIHEHUST  aAMHAHUCTPATUBHBIX  NPOLIEAYP  SIBIISFOTCS:
KOHCYJIbTAIlAX 110 COCTaBy, (GOpMe TMPEeACTaBISIeMOM [HIOKYMEHTAllUd U JIpYyTUM
BOIIPOCaM, HEOOXOIUMBIM JIJIs OTyUeHUSI MyHHUIUIIAIbHOU yCIIyTH.

3.3. IIpunsitie 1 pacCMOTpEeHHE KOMILIEKTa TOKYMEHTOB,
MIpEICTaBICHHBIX 3asBUTEIIEM

3.3.1. Ilpuem mOKyMEHTOB ISl IPEJOCTABIECHUS] MyHULIMIIAIBHON YCIYyTH Yepes
MO®II nnu ynanenHoe pabouee mecto MOLI.

3.3.1.1. 3asBuTtens (mpeacraBuTensb 3assBuTens) odbpamaercs B M®PI ¢ 3anpocom
O TIpPEeNOCTaBICHUHM MYHULUNAIBHOM YCIYrM U TpPEeACTaBIsIeT [IOKYMEHTHI B
COOTBETCTBUU C IMMyYHKTOM 2.5 aAIMUHHUCTPATUBHOIO PErNIAMEHTA.

3.3.1.2. Pabotaux M®LI, Begymuii npreM 3asBICHUN:

ompenenseT MpeaMeT oOpallieH s,

YAOCTOBEpPSIET TUYHOCTH 3asIBUTEIIS;

IIPOBOJUT MPOBEPKY ITOJTHOMOYMIA JIHUIIA, TIOJAOIIETO JOKYMEHTEI,

IIPOBOAMT IPOBEPKY COOTBETCTBHSI JOKYMEHTOB TpeOOBaHMSAM, YKa3aHHBIM B
IIyHKTe 2.5 aAMUHUCTPATUBHOIO pEraMeHTa;

3amnoJIHAeT dIeKTpoHHYI0 GopMy 3asBienus B AUC M®L];

IpU  TPEAOCTaBIeHWH  JOKYMEHTOB,  yKa3aHHBIX B  IyHKTe 2.5
aIMUHHUCTPATUBHOTO  periaMeHTa Ha ~ OyMaXHOM  HOCHTeNe, OCYILIECTBIISIET
CKaHUPOBAHHUE MPEICTABICHHBIX TOKYMEHTOB;

pacneuartsiBaet 3asBieHue u3 AVIC MOIL];

IepelaeT 3asBUTENIO HA TPOBEPKY U MOIIIMCAHUE;

ocJIe MOIUCaHUs CKaHupyeT noamnvcanHoe 3assieHue B AUC MOLI;



3arpyxaer B AMIC M®II moxyMeHTbI, MpeICTaBIeHHbBIE B JIEKTPOHHOH (opme
UJIM 3JIEKTPOHHBIE 00pa3bl OTCKAaHHPOBAHHBIX JOKYMEHTOB, (hOPMHUPYET 3JIEKTPOHHOE
TeTI0;

BO3BpalllaeT MOANNCaHHOE 3asiBIIEHUE U OpUTUHAIBI OYMaXXHBIX JOKYMEHTOB;

BEIJIAET 3asBUTEINIO PACIIUCKY B IPUEME TOKYMEHTOB.

AMUHUCTpaTUBHEIE MPOILEIyphl, yCTaHaBIHMBaeMble HACTOSIIMM IIyHKTOM,
BBIIIOJIHSIFOTCS B JIEHb OOpaIieHus 3asiBUTEINS.

Pesynpraramu BRINOIHEHUS aIMUHUCTPATUBHBIX MPOLERYD SBISIOTCS: TOTOBOE K
OTHPAaBKe 3asiBIICHUE U MAKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiseT MakeT IOKYMEHTOB, NPHUHATBIX OT
3asgBUTENS B VICIONIHUTENbHBI KOMHUTET B 3JIEKTPOHHOH (hopMme (B cOCTaBe MAakeTOB
BJIEKTPOHHBIX JeJI) B TeUEHHE OJHOro pabodero OHS co AHsS oOpalieHus 3asBUTENS B
CTpyKTypHOe nonpasnenenne MOILI.

Pesynpraramu BEINOTHEHUS aIMUHUCTPATUBHBIX MIPOLIEAYD SBJISAIOTCS: 3asBICHUE
U MaKeT [IOKYMEHTOB (3JeKTpOHHOE Jesi0), HamnpaBiieHHble B VICIIOJHUTEIbHBINA
KOMHTET, IIOCPEACTBOM CHCTEMBI DJIEKTPOHHOTO B3aUMOJAEHCTBUS.

3.3.2. Tlpuem OOKYMEHTOB MJiS MPENOCTABICHUS MYHUIIWNAIBbHON YCIyr'H B
aNeKTpoHHOU dopme uepe3 Emunniii, PecriyOnukaHCKuil TOpTAL.

3.3.2.1. 3asBuTeny O MOJAYM 3asSBIEHHS B DJIEKTPOHHOH (QOpME BBIIOJHSAET
CleAyIoLIre TeHCTBUS:

BBITIOJTHSIET aBTOPU3AIIHIO;

OTKpBIBAET (POPMY 3IEKTPOHHOTO 3asSBICHUS;

3amojiHsAeT (OpMYy 3JIEKTPOHHOTO 3asBJIICHHS, BKJIIOYAIOIIYKD CBEJICHHS,
HeoOXoAUMbIe U 00s3aTeNIbHbIe /IS TIPEIOCTABICHUS MyHHULIATIATBHOHN YCIIyTH;

NPUKPEIIIsieT JTOKYMEHTHI B JJIEKTPOHHOW (QopMe WM 3JeKTPOHHBIE 00pasbl
JOKYMEHTOB K (hopMe 3JIeKTPOHHOTO 3asiBiieHUs (TIpY HE0OXOUMOCTH);

MoATBepKIaeT (GakT O3HAKOMIJICHHS M COTJIacHhsl C YCIOBHSMHU H IIOPSAKOM
IIPEJOCTaBJICHUS MYHHIIMIIATBHON YCIyrH B JJIEKTpOHHOW (opme (yCTaHaBIUBAET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHH B (hOPME 3JIEKTPOHHOTO 3asIBIICHU);

MOJITBEP)KIAAeT JOCTOBEPHOCTh COOOINEHHBIX  CBeJeHUM (yCTaHaBIMBAET
COOTBETCTBYIOIIYIO OTMETKY B (hOpMe 3JIEKTPOHHOTO 3asIBIICHUSA);

OTHpAaBISAET 3aII0JIHEHHOE 3JIEKTPOHHOE 3asBJICHUE (HaxkuMaer
COOTBETCTBYIOIIIYIO KHOIIKY B (hopMe 3JIEKTPOHHOTO 3asiBICHU );

AJICKTPOHHOE 3asBjICHHE IIOAIKCHIBAETCS B COOTBETCTBHH C TpPeOOBaHHUIMH
IyHKTa 2.5.3 aAMUHUCTPATUBHOTO PEriIaMeHTa;

IIOJy4aeT YBeAOMIIeHHe 00 OTIIpaBKe 3JIEKTPOHHOTI'O 3asiBIICHMUS.

®opmaTHO-JI0oruYecKas IIpoBepKa c(hOpMHPOBAHHOTO 3asiBIICHUS
OCYLLIECTBIISIETCS TIOCJI€ 3allOJIHEHUs 3asBHUTENIEM KaXIOTO M3 IIOJIEH DJIEKTPOHHOU
dopmbl 3asiBneHvs. [Ipy BbISBIEHMM HEKOPPEKTHO 3aIIONHEHHOTO IMOJIS 3JIEKTPOHHON
GOpMEI 3asBIE€HUS 3aABUTENh YBEAOMIIETCS O XapaKTepe BBIIBICHHOW OIIMOKHM H
HOpsiIKE  ee  YCTpaHeHHsT  IIOCPEACTBOM  HMH(DOPMAIMOHHOIO  COOOLIEHMS
HETIOCPEICTBEHHO B 3JIEKTPOHHOH (hopMe 3asBICHHUS.

AIIMUHUCTPAaTUBHBIE TIPOLIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BBIMIOJTHAIOTCS B IeHb 00paIlieHus 3asIBUTESL.

Pe3ynpraramMu  BBINONHEHUS  aAMHUHUCTPATUBHBIX  HOpOLEAYp  SBISIOTCS:
JIIEKTPOHHOE [IeJI0, HampaBjieHHOe B VICIOJNHUTENbHBIM KOMHUTET IIOCPEICTBOM
CHUCTEMBI JJIEKTPOHHOT'O B3aUMOJIeHCTBUSI.

3.3.3. PaccmoTtpenue koMILIeKTa TOKyMEHTOB MCTIOTHUTENEHBIM KOMUATETOM.



3.3.3.1. OcHoBaHHeM Haudajia BBHIIIOJHEHUS aIMUHUCTPATUBHOM IpOLEIypHI
SABIISIETCS IOCTYIUIEHWE 3asBI€HUSI W MHBIX JOKYMEHTOB, HEOOXOJUMBIX JJisi
[IPEOCTABICHUS] MyHUIIUITAIbHON YCITyTH.

JOMmKHOCTHBIM ~ JTHIIOM  (PaOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIMIOJHEHUE
aIMUHVCTPATUBHON MIPOIEAYpPHl SIBISETCA CEeKpeTaph FICIONIHUTEIBHOTO KOMHUTETa
(manee - JOHKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IIPHEM TOKYMEHTOB):

3.3.3.2. JlomXKHOCTHOE W10, OTBETCTBEHHOE 3a TPHUEM JOKYMEHTOB, B CIy4ae
oOpallieHus 3assBUTENIS C 3asBJIeHHEeM B VICTIOTHUTEIBHBIA KOMUTET:

ompenensier mpeaMeT oOpallleHus;

yCTaHaBJIUBAET JIUYHOCTb 3asIBUTES;

IIPOBOJUT MTPOBEPKY MOJTHOMOYHUH M1, TOJAIOIIETO JOKYMEHTHI;

IIPOBOJIUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpPeOOBaHUSM, yKa3aHHBIM B
IIyHKTe 2.5  aAMUHUCTPAaTUBHOIO  perjiamMeHTa, MOpPOBEpPKY  COOTBETCTBUSA
IIPEACTaBIEHHBIX  JIOKYMEHTOB  YCTAaHOBJEHHBIM  TpeOoBaHWsIM  (HaJexaliee
o(OpMIICHHE KOTHM [TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTax IIOMYHUCTOK, MPHUITHCOK,
3aYEpPKHYTHIX CJIOB U HHBIX HE OTOBOPEHHBIX UCIIPaBIICHUH );

3allONHSAET  DJJIEKTPOHHYIO  (opMy 3asBIeHHS B  aBTOMAaTU3MPOBAaHHOU
MH(POPMAallMOHHOW CHCTeMe, TpeTHA3HAYEHHOW IS OKa3aHWs T'OCYNapCTBEHHBIX H
MYHULANIATIBHBIX YCIIYT;

IIpA  OpPeAOoCTaBICHWU  JOKYMEHTOB,  yKa3aHHBIX B  IIyHKTe 2.5
aIMUHUCTPAaTUBHOTO  periiaMeHTa Ha OyMaXHOM HOCHUTENe, OCYLIECTBISET
CKaHUPOBAHUE MPE/ICTABICHHBIX JOKYMEHTOB;

pacneyaTbiBaeT 3as1BICHNUE;

nepeaeT 3asBUTENIO Ha MMPOBEPKY U MOJIMACAHUE;

IocJyie MOANUCAHUS CKAaHUPYET MOAIMCAHHOE 3asBIICHUE;

3arpyxaer B aBTOMaTU3UPOBAHHYIO HH()OPMAIHOHHYIO CHUCTEMY,
IpeqHa3HAYeHHYI0 JUIsI OKa3aHWs TOCYJapCTBEHHBIX MW MYHMIUIIAIBHBIX YCIyT
JIOKYMEHTHI, IPEACTAaBJIeHHBIE B OIIEKTPOHHOM (GOpMe WM 3JIEKTPOHHBIE O0Opa3bI
OTCKaHUPOBAHHBIX TOKYMEHTOB, (GDOPMUPYET SJIEKTPOHHOE [IEJIO;

BO3BpalllaeT MOAMKMCAHHOE 3asBJICHHE W OPUTMHAIBI OyMa)KHBIX JOKyMEHTOB
3asBUTEIIIO;

BBIJIA€T 3asBUTEINIO PACIIUCKY B IPHUEME JOKYMEHTOB.

B cnyyae Hanuuus OCHOBaHUHM ISl OTKa3a B IpUEMe JNOKYMEHTOB IOJDKHOCTHOE
JWILO, OTBETCTBEHHOE 3a IIPHEM [IOKYMEHTOB, YBEOOMJISIET 3asiBUTENSI O HaIUYUH
TIPETISITCTBUAN ISl TIpHEMa 3asBJIEHUS W BO3BpaIlaeT eMy JOKYMEHTHI C OOBSICHEHHEM
COZep)KaHUs BBISIBIEHHBIX OCHOBaHUH ISl OTKa3a B IIpueMe TOKYMEHTOB.

3.3.3.3. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IPUEM IOKYMEHTOB, IIOCIIE
IIOCTYIUIEHUS IOKYMEHTOB Ha PaCCMOTPEHUE:

IIPHCBanBaeT 3asBIEHUIO HOMEP B COOTBETCTBUM C HOMEHKJIATYpPOU AEN U CTaTyC
«IIpoBepka TOKyMEHTOBY;

u3ydaeT IIOCTYIIHMBIIHME DJJIGKTPOHHBIE [efla, B TOM YHUCJIE IIPUIOKEHHBIE
3asBUTEJIEM JOKYMEHTHI B 3JIEKTPOHHOU (POpMeE U 3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB;

IpOBEPSET KOMIUIEKTHOCTh, YATAEMOCTD 3JIEKTPOHHBIX 00pa30B JOKYMEHTOB;

IIPOBEPSIET COOJIOJICHNE YCIOBHM HEHCTBUTENBHOCTH JJIEKTPOHHOM IIOAIIUCH,
IIOCpeNICTBOM oOpamieHuss k Enwnomy moprainy (B ciydae, €ciId 3asgBUTENEM

IIPEICTABIICHBI AJIEKTPOHHBIE JOKYMEHTBI, MOAIIMCAHHBIE YCUJICHHOU
KBaJIU(QULIMPOBAHHOMN 3JIEKTPOHHOM TMOIHUCHIO).
IIpu HAJINYUHU OCHOBAHUW, NpenyCMOTPEHHBIX IIYHKTOM 2.7.1

aIMUHHUCTPATUBHOIO PpErjaMeHTa, IOJArOTaBIMBAET IMPOEKT pelieHHs o0 OTKase B
npueMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEeJOCTaBIEH!S MYHULIAIIAIBHOM YCIIyTH.



B cnydae, ecniu B pesynbTaTe IPOBEPKU YCHISHHOW KBaJUGUIIMPOBAHHON
QJIEKTPOHHOW IIOJNUCH BBIIBICHO HECOOIOJEHHEe YCIOBHUH €€ IeHCTBUTENBHOCTH,
IIPOEKT pelleHuss 00 OTKa3e NOJDKEeH coaep:kaTh IyHKTHI cTatbu 11 ®enepanbHOro
3akoHa Ne 63-D3, KOTOpbIe MOCTYXKHJIM OCHOBAaHUEM JJISL €r0 PUHSTHS.

IIpoexT pemenuss o6 oOTKase B TMpHeMe JOKYMEHTOB, HEOOXOIUMBIX I
IIPeJOCTaBICHNS MYHUIUNAIBHON YCIyTH, C yKa3aHHeM IIpHYMH OTKasza (B ciydae,
€CJIA OCHOBaHHUS [UId OTKa3a B TIpHeMe JOKYMEHTOB, HEOOXOIUMBIX Ui
IIPENOCTABIICHAs] MYHULUINIAJBHON YCIyTH, CBS3aHBl C HapyIIEHHEM YCTaHOBJIEHHBIX
TpeOOBaHUN K TakvMM JOKyMEHTaM, OCHOBAHWS I OTKa3a B NpHeMe JOKyMEHTOB
IOJDKHBL COZEp)KaTh HHQOpMAIMI0 O HAaWMEHOBAHWH JOKYMEHTOB (HMHGpOpMaLuH,
CBEIEHUH), KOTOphleé He TIPEACTaBICHBI, COAEPXKAaT HENOCTOBEpHblE U (WIN)
IPOTUBOPEUUBBIE CBEJCHUS, OQOPMIIEHEI C HApyIIEHUEM YCTaHOBJICHHBIX TpeOoBaHui),
HAIIpaBJISETCS HA COIVIACOBAaHHWE B YCTAaHOBJIEHHOM IOPSAIKE IOCPEIACTBOM CHCTEMEI
3JIEKTPOHHOTO TOKYyMEHTOO0O0pOTA.

CornacoBanue IpoekTa pelleHHss 00 oOTKaze B IpHEME JOKyMEHTOB,
HEOOXOAMMBIX IJiIi NPEeAOCTaBICHHUS MYyHHIIMIATBHON YyCIYTH, OCYIIECTBISETCS B
IIOPSIKE, IIPELyCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHHACTPATUBHOIO PErJIAMEHTA.

B caydae orTcyTcTBUSL OCHOBaHWN [JJI OTKa3a B NpHEME JOKYMEHTOB,
IIPENYyCMOTPEHHBIX IIyHKTOM 2.7.1 aIMHHHUCTPAaTHBHOIO pErIaMeHTa, HOJDKHOCTHOE
JIMIIO, OTBETCTBEHHOE 32 MPUEM JOKYMEHTOB, B TeUCHME OJHOIO pabodero IHSA CO IHS
IIOCTYIUIEHUS 3asBICHMUS, HATIPABIISET 3asBUTEIIO, yKa3aHHBIM B 3asBJIIEHUH CIIOCOOOM,
YBEIOMIIEHHE O IOCTYIUIEHUM 3asBICHHS, COAeprKallee BXOIAIINN pEerucTpalMOHHbBIN
HOMEp 3asBIEHMS, NaTy IOJIyYeHHUs 3asiBICHUS, NepedeHb HaVMEHOBaHMH (Qaiiiios,
[IPEACTABICHHBIX K HEMY JOKYMEHTOB, JIaTy IMOJY4YEHUs pe3ysbTaTa MyHULMIIAIBHON
YCIIyTH.

3.3.3.4. HcnonHeHwe mpolenyp, yKa3aHHbIX B myHktax 3.3.3.1, 3.3.3.3
aJMUHHCTPAaTUBHOTO perjaMeHTa, Ipd HaIM4YUM TEXHUYECKOM BO3MOXXHOCTH
OCYIIECTBISETCS B aBTOMATHYECKOM PEXUME C UCTIONB30BaHUEM aBTOMATU3UPOBAHHOM
MH(QOPMAIIMOHHON CHUCTEMBI, MpeIHA3HAUYEHHOW ISl OKa3aHUs TOCYyNapCTBEHHBIX H
MYHHULUNIATBHBIX YCIYT.

3.3.3.5. AnMuHHCTpaTUBHEIE IPOIEAYpPbl, yCTaHaBIKWBaeMble IyHKTOM 3.3.3
aIMUHUCTPATUBHOTO perjiaMeHTa, BEHIIONHSIOTCS B T€YEHHE ONHOIO pabodero IHs €O
IHS IOCTYIIJIEHUS 3asBJIEHUS Ha PaCCMOTPEHHE.

PesynpraramMu BEIOJTHEHUS aIMUHACTPATUBHBIX MIPOLIEAYP SBISIOTCS: IIPHUHATEHINA
Ha pacCMOTpEeHHE KOMIUIEKT JHOKyMEHTOB WJIM IIPOEKT pelleHus o0 OTKa3e B IIpHEMe
JOKYMEHTOB, HEOOXOIUMBIX ISl IPEIOCTaBIEHUS MyHULIMNIATIBHON YCIYTH.

3.4. HannpaBneHune MeXBEJJOMCTBEHHBIX 3alPOCOB B OPTraHbl, YYaCTBYIOIIHUE B
IIPEAOCTABICHAN MyHULIMIIATbHOM yCIIyTH

34.1. OcHoBaHMeM Hayaia BEINOJIHEHUS aJMUHUCTPATUBHOM IIPOLENYPEI
SBIISIETCSL IOJlydyeHHe MOJDKHOCTHBIM JIUIOM (pabOTHHKOM), YIIOJIHOMOYEHHBIM Ha
BBIIIOJTHEHNE AIMHUHUCTPATUBHON MPOIEAYyphl, OT JODKHOCTHOrO JHna (pabOTHHKA),
OTBETCTBEHHOI'O 32 IPUEM TOKYMEHTOB, IPUHATHIX OT 3asIBUTENS JOKyMEHTOB.

JomKkHOCTHEIM ~ UioM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBIIIOJHEHHE
aJIMAHUCTPAaTUBHON TMIPOLENypHl, SBISETCS CEKpeTaph VICIIONHUTENBHOTO KOMHUTETA
(manee - MOMKHOCTHOE JHIO, OTBETCTBEHHOE 3a HAIpaBlIEHWE MEKBEIOMCTBEHHBIX
3apocoB).

3.4.2. IO>XHOCTHOE JIUI0, OTBETCTBEHHOE 32 HaIllpaBICHHE MEXKBEIOMCTBEHHBIX
3aIIpOCOB, (OPMUpPYET U HaAIpaBIsSeT B 3JIEKTPOHHOW (opMe HOCPEeNCTBOM CHUCTEMBI



MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aMMOJIEUCTBUS (IIPU OTCYTCTBUM TEXHUYECKOU
BO3MOXXHOCTH — HHBIMHM CIIOCOOaMM) 3ampochl O IPENOCTABICHHH [IOKYMEHTOB U
CBEIICHHUH, IIPEAYCMOTPEHHBIX ITyHKTOM 2.6.1 aIMHUHUCTPATUBHOTO PErIaMEHTA.

AIMUHUCTpAaTUBHBIE TIPOLIEAYpPhl, YyCTaHABIHWBAaeMble HACTOSAIINM ITYHKTOM,
BEITIOJIHSIOTCS B IEHb IIPUHSTHUS 3asIBICHUS Ha paCCMOTPEHHUE.

PesynpTaTamMu  BBINOJHEHHS  AIMUHHUCTPATUBHBIX  MPOLENYpP  SIBISFOTCS:
HallpaBJIEHHBIE B OpPraHbl BIAacTd W (WIM) MOABEIOMCTBEHHEIE OpraHaM BIACTU
OpraHU3alllH 3aIIpOCHI.

3.4.3. CeunanucTel  IOCTAaBIIMKOB JaHHBIX Ha OCHOBAaHWU  3alpOCOB,
IIOCTYIIUBIINX 4Y€pPe3 CUCTEMY MEXBEIOMCTBEHHOI'O JJIEKTPOHHOI'O B3aUMOJECHUCTBUS,
IIPEIOCTABIISIOT 3alpallidBaeMble JOKYMEHTHI (MHPOpMAalMIO) WIA HaAIpaBJSIOT
YBEIOMJIEHUSI 00 OTCYTCTBHH MOKyMeHTa W (WiM) WHPOpMAIUH, HEOOXOIUMBIX IS
IIpeAOCTABICHNS] MyHULIMITAIEHOM yCITyTH (anee — yBegoMiieHne 00 oTkase).

AIIMUHHCTpaTUBHBIE TIPOLIEAYpPHl, YCTAHABIMBAEMbIE€ HACTOSIIUM ITyHKTOM,
BBIIIOJIHAIOTCS B TEYEHUE TpeX NHEeH cOo JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3alpoca B OpraH WM OpraHu3alluio, MPEeIOCTaBISIONINEe JOKYMEHT U HH(pOpMAIHIo,
€CJIM UHBIE CPOKU IIOATOTOBKM W HAIlpaBJIEeHUs] OTBETA HA MEXBEIOMCTBEHHBIN 3aIpocC
HE YCTaHOBJIEHBl (enepalbHBIMM 3aKOHAaMH, NPAaBOBBIMHM akTaMu IIpaBuTenbcTBa
Poccuiickoit denepauny U NPUHATHIMA B COOTBETCTBUM C (helepalibHBIMH 3aKOHAMHU
HOpPMaTHBHBIMU IIPaBOBBIMU akTaMu PecryOnuku TarapcraH.

PesynpraramMm  BBIMONHEHWS  aAMHUHUCTPATUBHBIX  MPOUENYp  SBISIOTCS:
IDOKYMEHTHI (CBEEHUs ), HEOOXOMUMBIe I MPEIOCTABICHNUS MyHUITUIIANbHON YCIyTH,
1ubo yBenoMieHrne 00 OTKase, HalpaBleHHbIe JODKHOCTHOMY JIUILYy, OTBETCTBEHHOMY
3a HaIIpaBJICHUE MEXBEIOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIomxHOCTHOE JIUII0, OTBETCTBEHHOE 32 HAIpaBJIEHNE MEKBEIOMCTBEHHBIX
3aIIPOCOB:

[IOJIy4YaeT 3ampalivBaeMble Yepe3 CHCTEMY MEXXBEIOMCTBEHHOI'O 3JIEKTPOHHOIO
B3aMMOJEUCTBUSL JOKYMEHTH (CBeleHHS), HEOoOXOoAuMble Uil IPEJOCTABICHUS
MYyHULIUIIAJIBHON yCIIyTH, 100 yBegomiieHHe 00 OTKa3e IpH OTCYTCTBHUH IOKYMEHTa U
(wnu) uHDOpMAaITUY;

npu HaAJIMYUAU OCHOBaHWH, IIpeayCMOTPEHHBIX MIyHKTOM 2.7.1
aAMUHHUCTPATUBHOTO perilaMeHTa, ITOArOTABIHMBaeT IPOEKT pelleHus 00 oTKase B
IIpHeMe JOKYMEHTOB, HEOOXOIMUMBIX ISl PEIOCTABICHNS] My HULIUIIAIBHOU YCIIyTH.

IIpoexT pemenuss 006 OTKa3e B IIpreMe JOKYMEHTOB, HEOOXOIOWMBIX UL
IPEeIOCTaBICHUS MYHHIMITAIBLHOM YCIyIH, ¢ yKa3aHHEM MpPUYWH OTKa3a (B ciyd4ae,
€CIMd OCHOBaHMS [UIsI OTKa3a B MpHeMe JOKYMEHTOB, HEOOXOOMMBIX s
NIPENOCTABJICHUS] MYyHULIMNANbHOM YCIyTH, CBA3aHBI C HAPYLICHUEM YCTAaHOBIECHHBIX
TpeOOBaHUN K TakuM IOKYMEHTaM, OCHOBaHHWs [UIsl OTKa3a B IpueMe JOKYMEHTOB
JOJDKHBL COAepXaTh HWHOMOPMAIMI0O O HAHMEHOBaHHWU JOKYMEHTOB (HMH(pOpMaluy,
CBEIIeHHMI), KOTOpble He MpeacTaBlIeHbl, COAEPXXaT HENOCTOBEpHble M (WIH)
IIPOTUBOPEYUBEIE CBeICHHUs, O(POPMIIEHBI C HAPYIIEHUEM YCTaHOBJICHHBIX TpeOOBaHuUIA),
HaIlpaBJISIETCS Ha COIJIaCOBaHHE B YCTAHOBJIIEHHOM ITOPSIAKE MOCPENCTBOM CHCTEMBI
3JIEKTPOHHOI0 TOKYMEHTOO0O0pOTA.

CormacoBanue TmpoeKTa pelleHus o0 OTKaze B IpHeMe JOKyMEHTOB,
HEOOXOOUMBIX IS MPENOCTABIEHUS MYHHIIMIIATBHOW YCIyTH, OCYILIECTBISEICS B
IIOPSIAKE, IPENYCMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOI'O PETJIAMEHTA.

AIMUHUCTpAaTUBHbBIE TMPOIENypPhl, YyCTaHABIMBAaeMble HACTOSAIIUM IIyHKTOM,
BBIITOJIHSAIOTCS B IEHB IOJIy4eHUs CBEJIEHUN 110 MEKBEJOMCTBEHHBIM 3aIIpOCaM.

PesynpTaramMy  BBITIOJIHEHHS  AQOMUHHCTPATHUBHBIX  MOPOLENYP  SBISAIOTCS:
JNOKYMEHTHI (CBelIeHHs ), HeOOXOMUMBIe NI MPEeNOCTaBIeHIs] MyHULIUIIAIbHON yCIIyTH,



IIPOEKT pewmeHuss o0 oOTkaze B IIpHeMe JOKYMEHTOB, HEOOXOOUMBIX IS
[IPEAOCTABIICHUS] MyHULIUTTAIBHON YCITyTH.

3.4.5. HcnonneHue mpouemyp, yKazaHHBIXx B myHKkTax 3.4.2, 3.44
aIMUHHUCTPAaTUBHOIO pEIrJIaMEeHTa, MpH HaAIUYUU TEXHUYECKOW BO3MOXXHOCTHU
OCYILIECTBJISETCS B aBTOMaTUYECKOM PEeXUMeE C UCIOJIb30BaHUEM aBTOMATHU3UPOBAHHOU
MH(GOPMAalIMOHHOW CHCTEeMBI, NMpedHa3HAYeHHON [UIsi OKa3aHWsI TOCYIapCTBEHHBIX U
MYHULUIIAIBHEIX YCIYT, B TOM UYHCII€ C MOMEHTa pErucTpalyu 3asBIICHUS B
COOTBETCTBUU C IIyHKTOM 2.13 afMUHUCTPATUBHOI'O PErVIaMEHTA.

3.4.6. MaxkcuManbHBI CpPOK BBINOJHEHUS aIMHHUCTPATUBHBIX IPOLIEAYD,
yKa3aHHBIX B IyHKTe 3.4 aIMHUHUCTPAaTUBHOIO periaMeHTa, COCTABISAECT TPU pabouux
TTHSL.

3.5. IlogroroBka pe3ysiapTaTa MyHHALIUNIATIBHON yCIYTH

3.5.1. OcHoBanweM Hadajla BBIIIOJHEHUS ATIMUHHCTPATUBHOM MpPOLEXYPHI
ABJISIETCA IIOCTYIUIEHWE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAallpaBIIEHHE
MEXBEJOMCTBEHHBIX ~ 3allpOCOB, JIOKyMEHTOB (CBeIEeHMii), HEOOXONMMBIX Ul
[IPEOCTABIICHUS] MyHULIUTAIBHON YCITyTH.

JIOJDKHOCTHBIM JTMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHHWE aIMWHUCTPATHBHOM
IIPOLIE Ny PBI, SIBJISIETCS ceKpeTaph VCIOTHUTETPHOrO KOMUTETA (fJajuee - JOJDKHOCTHOE
JIMLIO, OTBETCTBEHHOE 3a IOJIMOTOBKY pe3yJibTara MHpPeJOoCTaBIEHUs MyHULHIAIbHOU
YCIYTH).

3.5.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a IIOATOTOBKY pe3yJbTaTa
[IPENOCTABIICHHUS] MyHULIUNIAIbHOW YCIYTH:

paccMmaTpuBaeT CHOPMHUPOBAHHBIH KOMIUIEKT MTOKyMEHTOB, HEOOXOAWMMBIX IS
IIPENOCTABICHNS] MyHULIUIIAIGHON yCIIYTH;

IIpU BBISBIICHWM OCHOBAaHWM IUIsI OTKa3a B TNPENOCTaBICHUH MYHHIMIIAILHON
YCIIyTH, YKa3aHHBIX B IIyHKTE 2.8.2 aIMUHUCTPATUBHOIO PErIaMeHTa, II0Jr0TaBIMBaET
IIPOEKT pellieHus: 00 0TKa3e B MPEIOCTABICHUN MyHULIUNTAIIBHON YCIIyTH;

B ClTydae OTCYTCTBHSI OCHOBaHHWH IS OTKa3a B MPEJOCTAaBICHUN MyHHUIMIIAIBEHOM
YCIyTH, NPEeIyCMOTPEHHBIX NYHKTOM 2.8.2 aIMUHUCTPATUBHOIO peEriaMeHTa, IIo
UTOTaM  PAacCMOTPEHHS]  JOKYMEHTOB, HEOOXOAMMBIX I  IIPEJOCTaBIIECHUS
MYHHULIUTNIAIBHOW ~ yCIYTH, TIOATOTaBIMBAET IIPOEKT pe3ysbTara IPeIOCTaBIICHHS
MYHULUNIATBHON YCIyTH B COOTBETCTBUU C MoAmyHKTamMu 1 — 3 myHkra 2.3.1
aIMUHHUCTPATUBHOIO periaMeHTa;

HalpasisieT  NOATOTOBJIEHHBIM  MPOEKT  pe3yjbTrara  IPeAoCTaBICHUS
MYHULIUNIAJIBHOM YCIyTHM Ha COTJIaCOBAaHME B YCTAaHOBIICHHOM IIOPSIIKE IIOCPEACTBOM
CHUCTEMBI DJIEKTPOHHOTO TOKYMEHTO0000pOTA.

AIIMUHUCTpAaTUBHBIE MPOLIEAYPHl, YCTaHABIMBAEMBbIE HACTOALIMM IIyHKTOM,
BBIIIOJIHSIOTCSL B T€UEHUE OJTHOTO paboyero AHS.

Pe3ynpTaramMy BBINONHEHUS aIMUHUCTPATHUBHBIX MNPOLENYP SBISIOTCI: IIPOEKT
pereHus 06 OTKa3e B IPEAOCTaBICHUH MyHHUITUTIATBHOM yCIyTrH, CIIPaBKY (BBIIUACKY).

3.5.3. CornacoBanue ¥ TOJAMKHCAHHE IMPOEKTa pe3yibTara IIPeIOCTaBICHHUS
MYHULMTIATBHON  yCIyrd (majiee — TPOEKTHl  JOKYMEHTOB)  OCYILLECTBIISETCS
PykoBonutenem McronHUTENEHOTO KOMUTETA.

IlonroToBneHHbIe MPOEKTHl TOKYMEHTOB, MMEIOIINE 3aMedaHus, BO3BPAIaIOTCs
Ha J0paboTKy JHIy, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJbTara MyHHIUIIAIbHON
ycayru. Ilocne ycTpaHeHUs 3aMedaHU MPOEKTHI JOKYMEHTOB IIOBTOPHO IIE€PENArOTCs
IUIS1 COTJIACOBAHUS U MOJIMUCAHUSI.

PykoBomutens ICHOMHUTEIRHOTO KOMHMTETAa IIPA PACCMOTPEHHMH IIPOEKTOB



IOKYMEHTOB IIPOBEPSIET COOIIOIeHIE aIMUHUCTPATUBHOIO perylaMeHTa JOJKHOCTHBIMU
manamy  MicnonHuMTenpHOro - KoMHTeTa B 4acTH  CPOKOB  BBIINOJIHEHUS
aIMUHUCTPAaTUBHBIX IIPOLENYp, HX IOCIEeNOBATEIBHOCTH U IIOJHOTHI, HaJIMYUS
COIJIACOBAHMM YIIOJHOMOYEHHBIX AOJDKHOCTHBIX JHL VICIIONHUTENBHOIO KOMHTETa B
CUCTEMeE 2JIEKTPOHHOIO TOKyMEHTO00O0pOoTAa.

B cmyyae BhIABIEHHS ~HapylleHWH B 4YacTH CpPOKOB  BBINOJIHEHUS
aIMWHWCTPATUBHEIX NPOLENYpP, WX IOCIEAOBATENbHOCTH W IONHOTH PykoBomutens
HcioNHUTENPHOIO KOMUTETa WHUIMHPYET IpHBIEYEeHHEe K OTBETCTBEHHOCTH JIMII,
JOIMyCTUBIIKMX HApPyIIEHUS, B COOTBETCTBHU C IIyHKTOM 4.3 aJMHUHHCTPaTUBHOIO
perinaMeHra.

AJMUHHMCTpPAaTUBHBIE IIPOLENYPHl, YCTaHABIMBAa€MbIE HACTOSIIUM ITyHKTOM,
BLINOJIHAIOTCS B TEYEHUE OAHOr0 pabodero JHS.

Pe3ynbraraMu BBINOIHEHUS aIMUHHMCTPATUBHBIX IPOLELYp SBISIOTCS: PEIICHHE
00 OTKa3e B IIpHeMe JOKYMEHTOB HEOOXOIMMBIX AJIS IIPeIOCTaBICHUS MyHUIUNIATbHON
YCIyTH, DelleHne 00 OTKa3e B IIPENOCTAaBICHWM MyHHLUIAIBHON YCIyIH, CIIpaBKa
(BBITICKA).

3.5.4. HcnonHeHnue mpouexyp, yKa3zaHHBIX B IyHKTax 3.5.2, 3.5.3.
aJMMHUCTPATUBHOIO  periaMeHTa, [pd HalW4Uh TEXHUYECKOM BO3MOXKHOCTHU
OCYIIECTBIIIETCS B aBTOMaTUYECKOM PEXUME C MCIIOJIB30BaHUEM aBTOMATU3UPOBAaHHOM
MH(QOPMALMOHHON CHCTEMBI, IpeJHA3HAYeHHON AT OKa3aHWs TOCYJapCTBEHHBIX U
MYHULUIIAIBHBIX YCIIYT.

MaxcuManbHbIW CPOK BBIIONHEHUS aIMAHUCTPAaTUBHBIX NPOLENYD, YKa3aHHbIX B
IIyHKTE 3.5. a/MMHUCTPATUBHOI'O perjiaMeHTa, COCTaBIIeT OAUH pabO4Hi IEHb.

3.6. Brinaua (HampaBiieHre) 3asBUTENTIO pe3ysibTaTa MyHULIUIIAIbHON YCIyTH

3.6.1. OcHoBaHWeM Hadajla BBIIIOJHEHUS] aJIMUHUCTPATUBHON NpPOLENypHI
SIBISIETCSl TOJY4YeHHe JOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJIHECHHUE
aAMUHUCTPAaTUBHON MpOIEAyphl, IJOKYMEHTa, IOATBEPKIAIOIIEr0 IMPeNOCTaBICHHUE
MYHULUIIAIBHON YCIyTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 32 BBIOJHEHUE aIMWHUCTPAaTUBHOMU
IPOLEAYPHI, SIBISIETCS CEKpeTaph MCIONHHUTEIHFHOIO KOMHUTETa (Jajee - JODKHOCTHOE
JUII0, OTBETCTBEHHOE 32 BhIIavy (HampaBiieHHe) TOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JMII0, OTBETCTBEHHOE 3a BbIIady (HamlpaBliCHUE)
IOKYMEHTOB:

ofOecrieyMBaeT  pPErucTpalii0 W  BHECEHHWE CBEICHMH O  pe3yjbTare
MPENOCTABIICHUS] MYHUIIMNAIBHOM YCIAYyTHM B TOJACHCTEMY BEIEHWsS AOKYMEHTALUU
aBTOMAaTU3UPOBAaHHON MHOOPMAIIMOHHOW CHUCTEMBI, IpeAHA3HAYCHHON ISl OKa3aHUs
roCyJJapCTBEHHBIX U MYHUITUIIAJIBHBIX YCIIYT;

U3BEIIaeT 3asBUTEINS (eT0 MPeICTaBUTEIIs ) CIOCOO0M, YKa3aHHBIM B 3asBIEHUH, O
pe3ynbTaTe MNpPelOCTaBICHUS MYHUIUIIATRHONW YCIYTH U O BO3MOXXHOCTH IIOJy4YEHUS
pe3ynbTara NpeloCTaBIeHUs] MYHHUIUIIAIbHOH YCIyrd B VICTIOJHUTENBHOM KOMMTETE
v B MOLI.

Hcnonuenne  mpouenyp Tpd  HAIMYAM ~ TEXHUYECKOM  BO3MOXXHOCTH
OCYILIECTBJIAETCS B aBTOMaTUYECKOM PEeXUME C MCIOJIb30BAHUEM aBTOMATU3UPOBAHHOU
MH(POPMAallMOHHON CUCTEMBI, NpeIHa3HAYEHHOW ISl OKa3aHWS TOCyNapCTBEHHBIX U
MYHUITUIATIBHBIX YCITYT. :

AIIMUHUCTpAaTUBHBIE TIPOLEAYPHI, YCTaHABIWBAEMBIE HACTOSIIUM IIYHKTOM,
BBITIOJTHAIOTCA B TEeUYeHHE OJHOro pabodero IHA CO JHS MOIIHUCAHUA JOKYMEHTA,



ABJISIOIIETOCS pe3yabTaToM IIpeOCTaBIICHUS MYHHULUTAIBHON yCIIyTH,
YIIOJTHOMOYEHHBIM JOJDKHOCTHBIM JULIOM MCTIONHUTETBHOTO KOMUTETA.

PesynbraramMu  BBIIONHEHWS]  aIMUHHCTPATUBHBIX  MPOLEAYp  SIBISIOTCS:
pasMeIleHre CBEIEHHH O pe3ynbTaTe NpeNOoCTaBIEHUS MYHULMNAIBHOW YCIYIHM B
MHQOPMAIIMOHHEIX CHCTEMaX, U3BEIEHHe 3asBuUTeNs (ero MpeACTaBUTENS) O
pe3ylbTaTe IpefoCTaBIECHUs] My HUIIMIIAIbHOW YCIIYTH U CIIOCO0aX €ro MoJy4eHusl.

3.6.3. [Ilopsimox Beizauw (HampaBleHHWs) pe3yjbTaTa IPEeIOCTaBICHUS
MYHHULIUIIAIBHON YCIYTH:

3.6.3.1. Ilpu obparmenun 3asBUTENS 3a PE3YIBTATOM MYHHIIMITAJIBEHON YCIyTH B
M®II, pa6otHux MO®IL] BbigaeT 3asABUTENO pe3yIbTAT MYHHIIMIIAIBHON YCIyTHd B
(GopMe sK3eMIUISipa BIEKTPOHHOTO JOKYMEHTa Ha OyMakHoM HocuTene. Ilo
TpeOOBaHMIO 3asBUTEISI BMECTE C OK3EMIUIIPOM DJIEKTPOHHOTO JOKyMEHTa Ha
OyMaXHOM HOCHTeJe eMy MpPEeAOCTaBIseTCs SK3EMIUISp DIIEKTPOHHOTO JOKYMEHTa
IIyT€M €T0 3aIllUCH Ha Ch€MHBIM HOCHUTEIh UH()OPMALIMK WM HAIPaBJICHUS HK3EMILIApa
3JIEKTPOHHOI'O JOKYMEHTa II0 3JIEKTPOHHOM moute B afpec 3asBuTens. [Ipu 3anucu Ha
CbeMHBIH HOCHUTENb HHPOpPMAIMH WIM HaNpaBlIeHUH SK3eMIUIIpa 3JIEKTPOHHOTO
JIOKyMEHTa, Ha OCHOBE KOTOPOT'O COCTaBJIEH 3K3EMIUISp 3JEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHUTeENle, TI0 3JIeKTPOHHOW IMOYTe HIEHTUYHOCTh TaKOTO SK3eMILIIpa
3JIEKTPOHHOI'O JOKYMEHTa OJK3eMIULIPY 3JIEKTPOHHOrO0 JOKyMEHTa Ha OyMa)KHOM
HOCHTEJIE 3aBEPSIETCS YIIOITHOMOUYEHHBIM COTPYJHUKOM C UCIIOJIB30BAaHUEM YCHIICHHOMN
KBaJIM(PULIUPOBAHHON 3JIEKTPOHHOMN TIOITUCH.

AJZIMUHUCTPATHBHbBIE TPOLENYphl, yCTaHaBIWBaeMble HACTOSAIIMM IIyHKTOM,
BEIIIOJIHAIOTCSA B IIOPSAKE OUYEPEOHOCTH, B [€Hb MNPHOBITHS 3asBUTEN B CPOKH,
YCTaHOBJIEHHBIE periiaMeHToM padoTsl MO,

Pe3ynpTaTamu BBINONHEHUS aMUHUCTPATUBHEIX MIPOLELYP SBISIOTCS: (QPUKCALMS
tbakTa BeIA4M pe3yJbTara IpefoCTaBIeHus MyHHUIUNansHOH ycayru B AVIC MOI],
pe3ynbTaT NpesOCTaBIeHUS MYHUIIUNIATHFHON yCIIyTH, BEIIAHHBIN 3asBUTEIIO.

3.6.3.2. Tlpu oOparmieHuu 3asBHUTENIS 32 PE3yJbTaTOM MYHULMIIAIBHON YCIYTd
yepe3 Enuneni, PecnyOnmukanckuii mopran 3asBUTENI0O B JIMYHBIA KaOWHET
aBTOMATHYECKU HAIpaBISETCA JJIEKTPOHHBIA 00pa3 [JOKYMEHTa, SBIISIOIIEroCs
pe3yJbTaTOM TMPEJOCTaBIICHUS] MYHHUITUNAIBHOM YCIYTd, IMOAIMCAHHBIA YCHIEHHOU
KBAIU(QUILIMPOBAHHON 3JIEKTpOHHOW moamuckio PykoBomutens WcnolHUTEIBEHOTO
KOMHTETA.

AJIMUHUCTpATUBHBIE TMPOLIEAYPHI, yCTaHABIMBAaE€MbIE HACTOSIIUM IIyHKTOM,
BEITIOJIHAIOTCA B AE€Hb MOJNUCAHUS JAOKYMEHTA, IMOATBEPKIAIOLIErO IPEAOCTABIEHNE
(OTKa3 B MpeJOCTABICHUH ) MYHHALUIIATIEHOW YCIYTH, YIIOJIHOMOUYEHHBIM JOIKHOCTHBIM
auioM VICTIOTHUTENEHOTO KOMUTETA.

Pe3synpraramMy  BBINOJHEHUS  aOMUHHUCTPATUBHBIX  NPOLENYp  SABISAIOTCS:
HampaBieHue (TpefocTaBieHre) C WCIoib30BaHeM EmnHoro, PecyOiaukaHcKoro
[IopTajia 3asBUTEN0 JOKYMEHTA, MOITBEPKAAOLIET0 MPENOCTABICHUE My HULIUITAILHON
yCIyT# (B TOM YHCJIe 0TKa3 B PEAOCTABICHUH MyHUITUIIATBHON yCIYTH).

3.6.3.3. Ilpu obparrennn 3asBUTENS 32 pe3yJbTaTOM MYHMIMIIAJIBHON YCIYrd B
HcrionHATEIpHBIA ~ KOMHUTET, JOJDKHOCTHOE JUII0, OTBETCTBEHHOE 3a BBIIAYY
(HampaByieHHE) MOKYMEHTOB, BBIIAET 3asBUTENIO PE3yJbTaT MYyHHUIUIAIBHONW yCIyTH.
[Io TpeGoBaHMIO 3asBUTENS BMECTE C JK3EMIUIIPOM 3JIEKTPOHHOIO IOKYMEHTa Ha
OyMaXHOM HOCHUTENe €My MpPeAOCTaBISAeTCS JK3EMIUIIp 3JIEKTPOHHOIO IOKYyMEHTa
IIyTE€M €ro 3allUCH Ha ChbeMHBIH HOCUTENb HH(POpMALMU UM HalpaBIEHHU SK3eMILIIpa
3JIEKTPOHHOI'0 JOKYMEHTA [0 3JIIEKTPOHHOM NIOYTE B aAPEC 3asBUTELA.

AJIMUHHUCTpaTUBHbIE TMPOLENYPHl, YCTaHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
OCYILECTBISIOTCS B TOPAOKE OYEPENHOCTH, B JOEHb MNPUOBITHS 3asABHTEIS B



cooTBeTcTBUHU C IIpaBUiamMu BHyTpeHHEro TpyAOBOIo pacnopsaka VcIomHHUTeIsHOro
KOMHUTETA.

Pe3ybTaToM BBINOIHEHHS aJMHHHUCTPATUBHBEIX IPOIETYp SBISIOTCS: (DUKCAIUST
(daxkTa BBIDAYM  pe3ynbTaTa  [PENOCTABIEHHWS  MYHHIMITATBHOW  YCIYyTH B
aBTOMaTU3MPOBAaHHON HMHGOPMAIlMOHHON CHCTEeMe, NpedHa3HauYeHHOW [UIs OKa3aHUs
rOCyIapCTBEHHBIX ¥ MyHUIIUTIAIBHBIX yCITYT.

3.7. McnpaBrnenne TEXHUYECKUX OLINOO0K

3.7.1. B cnydae oOHapyXeHHUS TEXHUIECKOH OMMOKH B IOKYMEHTE, SBIISIOIIEMCS
pe3yabTaTOM MYHMIMNAIBHOW YCIyTH, 3asBUTENh HarmpaBiseT B VCHOTHUTEIBHBIN
KOMHTET:

3asBJIEHWE OO0 WCTpPaBIIEHHH TEXHUYEeCKOW ommOku (mpuioxenue Ne 5 k
HACTOSIIIEMY aJIMUHUCTPATUBHOMY PETraMeHTY);

JOKYMEHT, BBIJJAHHBIA 3asBUTEIIO KaK pe3yJbTaT MYHHUIIUIIAIBLHOW YCIyTH, B
KOTOPOM COAEPKUTCS TEXHUYECKas OIIMOKa,

JOKYMEHTBI, UMEIOIINE IOPUIUYECKYIO CHUITY, CBUJIETEJIbCTBYIOIINE O HAIUYUU
TEXHUYECKOH OIIHOKH.

3asBieHre 00 HCTpPaBICHUM TEXHHUYECKOH OIMMOKH B CBEIECHHUAX, YKa3aHHBIX B
JOKYMEHTE, SBIISIOLIEMCS Pe3yIhTaTOM MYHUIIMIIATBHON yCIIyTH, MOJAETCs 3asiBUTEIIEM
(YIOTHOMOYEHHBIM TMPEJCTABUTENIEM) IIOYTOBBIM OTIIpaBlieHHeM (B TOM dHCIe C
WCIIOJIb30BaHUEM DJIEKTPOHHOW mMO4YTHI), JIn6o depe3d Emmnbpiil, PecrnybmukaHckuii
noptai wm MOLI.

3.7.2. JIoM>KHOCTHOE JTHUII0, OTBETCTBEHHOE 3a IIPHEM JOKYMEHTOB, OCYIIECTBIISAET
IIpUEM 3asiBJIeHUS 00 MCIpaBlIEHUH TEXHUYECKOW ONMMOKU, PETHUCTPUPYET 3asiBIEHUE C
MIPUJIOKEHHBIMU TOKYMEHTaMHU M MepenacT X JOMKHOCTHOMY JIMILy, OTBETCTBEHHOMY
3a 00paboTKy TOKYMEHTOB.

AIIMUHHUCTpaTUBHBIE TMPOIENYPHl, YCTaHABIMBAEMbIE HACTOSIIUM IIyHKTOM,
BBIMIOJIHSIFOTCS B T€UEHUE OJTHOTO paboyero JHS ¢ AaThl PETUCTPALUY 3asiBICHUS.

Pe3ynbTraramMu BBITIOJIHEHHS] aIMHAHUCTPATHBHBIX IIPOLIEAYP SBISIOTCS: IIPUHITOE
U 3apETHCTPUPOBAHHOE 3asBJICHHE, HAIPaBJIEeHHOE Ha PAacCMOTPEHHE AOJDKHOCTHOMY
JHIy, OTBETCTBEHHOMY 3a 00paboTKy TOKYMEHTOB.

3.7.3. JIOJDKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a O0O0pabOTKy IOKYMEHTOB,
paccMaTpuBaeT IOKyMEHTBI W B IIeJIIX BHECEHHsS WCIpPaBICHUA B JIOKYMEHT,
SIBJISTIOIIUICS pe3yJIbTaTOM IPEIOCTABICHUS MYHUIMIIAIBHON YCIYTH, OCYILECTBIISET
IIpOLEAyPhl, MPEeIyCMOTPEeHHbIE IYHKTOM 3.5 aJIMHUHUCTPATUBHOIO perjlaMeHTa, M
BBIJIa€T KCIPABJIEHHBIA JTOKYMEHT 3asSBUTENO (YIIOJHOMOUYEHHOMY IPEICTaBUTEIIIO)
JWYHO TIOA POCIKCH C H3BATHEM Yy 3asABUTENs (YIIOJHOMOYEHHOTO INPEACTaBUTEN)
OpUTHHAJIa TOKyMEHTa, B KOTOPOM COJEPIKUTCS TeXHIUecKas OIINOKa, UM HallpaBJIsSeT
B aJpec 3asBUTENS IOYTOBBIM OTIpaBieHHEM (IIOCPEACTBOM OJJIEKTPOHHOM IIOYTHI)
IIHCBMO O BO3MOXHOCTH TIIOJyYeHHS JOKyMeHTa TMpU IPENOCTaBIECHUH B
VconHUTENBHBIA KOMHUTET OpWUTHHAjIa JOKYMEHTa, B KOTOPOM COHEPXHUTCS
TeXHUYECKas omuoKa.

AIMUHUCTpATUBHBIE TIPOLEAYPhl, YCTaHABIMBAeMble HACTOSIIMM IIyHKTOM,
BBINIOJIHSIOTCS. B TEUEHHE JBYX paboumx JHed mociie OOHapyX eHUs TEXHUYECKOH
OIIMOKM WM TIOXy4YeHHS OT JIF0OOTO 3aWHTEPEeCOBAHHOIO JIMIA 3asBIIEHUS O
JOMYIEHHOH OIHOKe.

Pe3ynpTaraMy  BBIIOJHEHHS  AIMHHHUCTPATUBHBIX  TMPOLENYP  SBISAIOTCS:
BBIJIAHHBIH (HalpaBJIeHHBIHN ) 3aIBUTEIO TOKYMEHT.



4. Ilopsagok u ¢popMbI KOHTPOJISA 32 MPeAOCTABIEHHEM MYHHLIHNIAIbHOM
yCJyTH

4.1. HOprI[OK OCYIIICCTBJICHH TCKYIIETO KOHTPOJIA 3a CO6JIIO,ZIGHHCM " UCIIOJIHCHUCM
OTBC€TCTBECHHBIMHU JOJDKHOCTHBIMH JIMITAMHU IOJIOKEHUH AIMUHHCTPATUBHOI'O
perilaMe€HTa U UHbIX HOPMATHUBHEBIX IIPABOBBIX AdKTOB, YCTAHABJIMBAIOIIINX Tpe6OBaHHﬂ K
IpeaoCTaBICHUIO MYHHHHHaJIBHOﬁ YCIIyTH, a TaKXE IIPUHATHEM UMHU pemeHHﬁ

KoHTposb 32 MONHOTON U Ka4yeCTBOM IPEAOCTABIEHUS MYHUIIUIIAIBHOW YCITyTH
BKJIIOYAeT B ceOs BBIABICHUE U yCTPaHEHUE HAPYIIEHUH TIpaB 3asBUTENICH, IPOBEICHIE
IIPOBEPOK  COONFONEHUS TPOLEAYp IPeNOCTaBIeHUS MYHUIUIIATBHON  YCIYTH,
IIOATOTOBKY PELIeHUH Ha neicTBUs (Oe3neiicTBIe) JOMMKHOCTHBIX JIUI] OpraHa MECTHOTIO
CaMOYIIpaBJICHUSI.

@opMaMH  KOHTPOJS 3a COOJIOJCHHEM HCIIONHEHUS aJIMUHUCTPATUBHBIX
HPOLIENYD SABJISIOTCS:

1) mpoBepka u coriacoBaHWe MPOEKTOB JOKYMEHTOB IO IIPEIOCTaBIECHUIO
MYHULIMITAIBHOMN YCIIYTH;

2) IpOBOIUMBIE B YCTaHOBJIEHHOM TOPSIIKE MIPOBEPKHU BeICHMUS
IEJIONIPOU3BO/ICTBA;

3) mpoBeZieHUE B YCTAHOBIIEHHOM MOPSIKEe KOHTPOJIBHBIX MPOBEPOK COOIIOEHUS
IpoLenyp NpenoCcTaBICHUsI MyHUIIUIATIFHONU YCITyTH.

B memsx Tekyiiero KOHTPOJS HCIIONB3YIOTCS CBEISHUS, WMEIOIMNecs B
JJIIEKTPOHHOU 0a3ze MaHHBIX, CIIy)eOHas KOPPEeCIOHICHINS, YCTHas U HHUChbMEHHas
UHpOpPMAaNHs JODKHOCTHBIX JIMII, OCYIIECTBISIONIMX BBIIOJHEHHE aIMUHUCTPATHBHBIX
IIPOLIEAY P, KYPHAIBI yU4eTa COOTBETCTBYIOILIUX JOKYMEHTOB U IPYTUE CBEICHUS.

JUIsl OCyIIECTBIEHUSI KOHTPOJIS 32 COBEpIIEHUEM JEHCTBUM IIPU IIPENOCTaBIEHUN
MYHUIUIIAIBHOW YCIYTM W NPUHITAM PELICHUH PYKOBOLWTENIO OpraHa MeCTHOIO
CaMOYIIpaBJICHUsI IIPENCTABIISIIOTCS CIPaBKA O pe3yjbTarax IpedoCTaBICHUS
MYHMUIATIAJIBHON YCIIyTH.

O ciyyasx U NpuYMHAX HAPYIIEHHS CPOKOB, MTOCIEI0BATEIbHOCTY U COAECPKAHUS
aJIMAHUCTPATUBHBIX IMPOIEIYP MODKHOCTHBIE JHMIAa HEMEIJIEHHO WH(GOPMUPYIOT
PYKOBOZUTEINsI OpraHa, MOpPeJOCTaBIISIIONIEr0 MYHHUIMIIAIBHYIO YCIyry, a TaKkKe
[IPEAIIPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYIIICHUH.

Texkymuid KOHTPOJb 3a COONIOJIEHHWEM IIOCIeNOBAaTEIbHOCTH  E€UCTBUH,
OIpeeIeHHBIX aIMUHUACTPATUBHBIMHU npouexypamu 10 MPEIOCTaBICHUIO
MYHHLUIIAIBHON YCIyI'd, OCYIIECTBISAETCS 3aMECTUTENEM PYKOBOIUTENS OpraHa
MECTHOTO  CaMOYIIPaBJICHHs, OTBETCTBEHHBIM 3a oOpraHu3anuio paboTel IO
NPEeNOCTAaBICHUIO MYHUIUNAIBHON YCIYyTH, HAYAIBHUKOM OTZENA, OCYILECTBIISIOIIETO
OpraHu3aluio paboThI MO MPEIOCTABIECHHAI0 MYHUIIUTIAIEHON YCITyTH.

IlepeyeHbp [OJDKHOCTHBIX JIHI[, OCYIIECTBISIOMIUX TEKYIIUWA KOHTPOJIb,
YCTaHaBJIMBAECTCS IIOJIOKEHUSIMU O CTPYKTYPHBIX MHOApPA3eNICHUsX OpraHa MECTHOIO
CaMOYIIpaBJICHUs U JOJKHOCTHBIMM pErjlaMEHTaMH.

4.2. ITopsinok v epruOJUYHOCTH OCYIIECTBICHHS IIAHOBBIX Y BHEIJIAHOBBIX IIPOBEPOK
IIOJTHOTBI ¥ Ka4eCcTBa IPENOCTaBICHUS MyHHUIIUIIAJIBHOM YCIIYT'd, B TOM YHCIIE IIOPSAIOK
1 GOpMBI KOHTPOJIS 32 IMOJIHOTOM M Ka4eCTBOM MPEIOCTABIICHIS MyHUIIUNAIbHON
yCIyTH

4.2.1. KoHTpoJib 32 TIOJTHOTOH W Ka4eCTBOM IIPEIOCTaBIICHHUS] MYHUIUIAIBHOM
YCILyI'¥ OCYLLIECTBIIsIETCSA B opMax:



1) mpoBeneHUs IPOBEPOK;

2) paccMOTpeHMs ~ Kalo0 3asBHTeNlell Ha  JgeiictBus  (Oe3melicTBHe)
HMcnonauTensHOro KoMHTETa, a TakXe MX JODKHOCTHBIX JIMI, MYHHUIUIIAIBHBIX
CITyXaIuX. '

4.2.2. B 1mensx OCyLIECTBICHHS KOHTPOJISI 3a TIOJIHOTOM H Ka4decTBOM
IIPENOCTABIICHAS] MYHUIMIIAIBHON YyCIyrd TpPOBOASTCS IJIAHOBHIE U BHEIUIAHOBEIE
npoBepku. IlopsSgok W TMEpUOAMYHOCTH OCYILIECTBIEHHUS IUIAHOBBIX IPOBEPOK
ycTaHaBIuBaeTcs miaHoM pabotel McmomnurtensHOoro komuteta. [lpu nmposepke MOryT
paccMaTpuBaThbCcsl BCE BOIMPOCHL, CBSI3aHHBIE C MPEIOCTAaBICHHUEM MYHUIMNAIbHOU
yciIyrd (KOMIUTIEKCHBIE TIPOBEpPKH), WJIM OTAENBHBIA BOMPOC, CBS3aHHBINA C
IIPEOCTaBIEHUEM MYHHIIUNIANBHOM ycimyrd (Temarudeckue mpoBepku). IIposepka
TaK)Xe MOXET IIPOBOJIUTHCS 10 KOHKPETHOH )XaJto0e 3asBUTEIIS.

4.2.3. BHemiaHOBbIE TIPOBEPKHU TIPOBOJSATCS B CBS3U C NMPOBEPKON yCTpaHEHHUS
paHee BBISBICHHBIX HapyIIeHWH aJIMUHHUCTPATUBHOTO pErjaMeHTa, a TaKXe B Clydae
IIOJIy4yeHHs] KajoO 3asBuTesie Ha neiictBus (6esmelicTBue) VCOTHUTEIBEHOTO
KOMUTETA, & TAKXK€ UX JTOJDKHOCTHBIX JIUI], MyHULIMITAIBHBIX CITy>KaIllHX.

4.2.4. Pe3ynbTaThl IpoBepKu OGOPMIISIOTCS B BUJE aKTa IMPOBEPKU, B KOTOPOM
YKa3bIBaIOTCS BBISIBJICHHBIE HEJOCTATKU U MPEIJIOKEHHUS 110 UX YCTPaHEHUIO.

4.3. OTBEeTCTBEHHOCTH JOJDKHOCTHBIX JIUI] OpraHa, MPeJoCTaBIISIOIErO
MYHUIUNAIBHYIO YCIIYTY, 32 pellieHus U aelicTus (b6e3nelicTBre), IPUHAMAEMBbIE
(ocyIecTBIsEMEIE) HIMH B XOJI€ TIPEIOCTABICHUS MYyHHUITUTIATBFHON yCIyTH

ITo pe3ynpTaTam NMpoOBEAEHHBIX MPOBEPOK B Clydae BBISBICHUS HapYLIECHUN IIPaB
3asBUTEJell BUHOBHBIC JIMIA TPHUBIIEKAIOTCS K OTBETCTBEHHOCTHM B COOTBETCTBUHU C
3akoHoaaTenbcTBOM Poccuiickoit @enepanuu.

PykoBoguTens opraHa MECTHOTO CaMOYIIPaBI€HHUS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PacCMOTPEHHE 3asIBICHUN.

PykoBomutens (3amMecTUTeNb PYKOBOJUTENS]) CTPYKTYPHOIO IIOLApa3leileHHUs
OpraHa MECTHOI'O CaMOYTMpaBJIEHUS HECET OTBETCTBEHHOCTH 3a HECBOEBPEMEHHOE U
(win) HeHaaIeXxalllee BBIMOJTHEHHE aIMUHUCTPATUBHBIX JEHCTBUM, YKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOIO perjaMeHTa.

JIOJDKHOCTHBIE JIMIla W WHBIE MYHULMNAIBHBIE CIyXallde 3a pelIeHus U
nerctBus (Oe3neiicTBre), MpUHUMaeMble (OCYIIECTBIsIEMbIE) B XOHE IIPEIOCTaBIECHHUS
MYHULIUTIATEHON yCIIyTH, HECYT OTBETCTBEHHOCTh B YCTaHOBJIEHHOM
3aKOHOJATEIbCTBOM MOPSJIKE.

4.4. ITonoxxeHus, xapaKTepHU3yIOIue TpeOOBaHUS K MOPSAAKY U hopMaM KOHTPOIIA 32
IIPENOCTaBICHUEM MYyHHUIMIAIHHON YCIIYT'H, B TOM YHCJIE CO CTOPOHBI I'PAXXJIaH, UX
o0beqMHEeHUN U OpraHu3alui

Kontpons 3a npenocraBieHneM MyHULIMNAIBHONW YCIyT'H CO CTOPOHBI T'pakIaH,
UX OOBEAVHEHWH W OpraHu3alMid, OCYIIECTBISETCS IOCPEACTBOM OTKPBITOCTH
JEeATEeJPHOCTH  OpraHa  MECTHOIO  CaMOYIIpaBlIEHHWs IIpH  IPeIOCTaBIIEHHH
MYHULANIAJIGHOA  yCIyTW, TOJIY4YEHUsS T[IOJHOM, aKTyaJlbHOW U IOCTOBEPHOHU
UHPOpMallMKM O TIOPSIKE MPEAOCTABICHUS MYHHUIUMAIBHOW YCIYTM U BO3MOXHOCTH
nocyneOHOro paccMoTpeHmsi oOpamieHuit (kanob) B Ipolecce MNpeaoCTaBICHUs
MYHULIUIIAJIBHON yCITyTH.



S. locyneOnblii (BHecy1eOHBbINH) MOPSIA0K 00KaJJOBAHUA pellleHuil U qeicTBUil
(Oe3aeiicTBus) oprana, NpeJOCTAB/IAIOMIEr0 MYHHIHIAIbHYIO YCJIYTY,
MHOro(pyHKIHOHAJIbHOI0 IEHTPA NMpPeA0oCTABIEHHUS FOCYAaPCTBEHHbIX H
MYHHIMNAJIbHBIX YCJIYyT, OPraHu3anui, yka3aHHbix B 4yacTH 1.1 craTbu 16
DenepabHoro 3akona Ne210-®d3, a Takixke UX A0JTKHOCTHBIX JIHIL,
MYHUIMIAJbHBIX CJIYKAIIUX, pPA0OTHUKOB

5.1. 3asgBUTENU UMEIOT MpPaBO Ha 00XKaJoBaHUE B 1OCYAeOHOM MOPSAJKE pelIeHui
U neuctBuil (O6e3neicTBUS) OpraHa, MPeIOCTaBISIOIIET0 MYHUIUIIAJIBHYIO YCIYTY,
JOJDKHOCTHOIO  JIMI[a OpraHa, MpeJOoCTaBIISIIONIEr0 MYHUIUIAIBHYIO  YCIYyTY,
MYHULUIIAJBHOIO  CIy)aIllero,  pPyYKOBOJWTENsS  OpraHa,  IpeJOCTaBISIOLIETO
MYHUIUTIATEHYFO yCIIyTYy, MHOTO(QYHKIIMOHAIBHOTO IIeHTpa, paboTHHKa
MHOTO(yHKIIHOHATIFHOTO I[eHTPa, OpTaHU3alliii, IpeIyCMOTPEHHBIX YacThio 1.1 craThu
16 ®enepanbHoro 3akoHa Ne 210-D3, a Takxe UX pabOTHUKOB.

3asBUTENb MOXET 00paTUTHCS C Xajmo0oi, B TOM YUCIe B CIEAYIOIINX CIIydasx:

1) HapyIIeHne Cpoka PeruCTpalliy 3alpoca O MPeIOCTaBICHUA MYHULIUIIAIBEHOU
YCIIyTH, 3a1poca, ykazaHHoro B ctatbe 15.1 @enepansHoro 3akona Ne 210-@3;

2) HapyllleHue Cpoka IpeIOoCTaBIeHUS MYHULUITAIBHON yCIyrd. B ykazaHHOM
cllydae AocyleOHoe (BHecyneOHOe) oOXaloBaHHE 3asBUTENIEM PELICHHH U AeUCTBUMN
(Oe3nelicTBHS) MHOTOQYHKIIMOHATBHOTO IIEHTPa, pabOTHUKAa MHOTO(YHKIIMOHAIEHOTO
IIEHTpa BO3MOXXHO B Clly4ae, €Clii Ha MHOTO(YHKIIMOHAJIBHBIA LIEHTP, PELIeHUs U
nerctBusl  (6e3meiicTBHE) KOTOPOro  OOXAIyHOTCS, BO3JIOK€Ha (QYHKIUS IO
IIPEIOCTABJIEHUIO COOTBETCTBYIOIINX MYHHIIMIAIBHBIX YCIYr B IIOJIHOM OOBEME B
nopsiike, onpezeneHHoM dacTeio 1.3 crateu 16 @enepanbroro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3asIBUTEIS JOKYMEHTOB WK HH(QOpMAaLUK TU00 OCYIIECTBICHUS
NEWCTBUM, TMpENCTaBICHHE WM OCYIIECTBICHUE KOTOPBIX HE IPeLyCMOTPEHO
HOPMAaTUBHBIMU TIpaBOBBIMU akTaMu Poccuiickoii ®epepauuu, HOPMaTHBHEIMU
IIpaBOBBIMU akTamMu Pecmy6nuku TarapcTaH, MyHUIIMIAIbHBIMHU IIPABOBBEIMH aKTaMH
IUISI IPEIOCTAaBJIEHUS. MyHHUITUIIATBHOMN YCIIyTH;

4) oTka3z B mpueMe JOKYMEHTOB, MPEJOCTaBIEHHE KOTOPBIX IIPELYCMOTPEHO
HOPMaTUBHBIMU TPaBOBBIMU akTamu Poccuiickoi @Denepauun, HOPMAaTHBHBIMU
IIpaBOBbIMU akTaMu PecmyOiuku TarapcraH, MyHULMNAJIbHBIMU NPABOBBIMH aKTaMU
IUISl IPETOCTaBIeHUS MYyHHUITUTIATEHOM YCIIYTH, Y 3asIBUTEIIS;

5) oTka3 B mpe0oCTaBICHUN MYHUIUIIATBHON YCIYTH, €CIM OCHOBAHUS OTKa3a He
IIPEeNyCMOTpeHBI (enepadbHBIMU 3aKOHAMU U TNPUHSATHIMA B COOTBETCTBUHA C HUMH
WHBIMU HOPMaTUBHBIMHU TpaBOBEIMU akTaMu Poccuiickoil @enepanuu, 3aKOHAMH U
VHBIMM  HOPMAaTHBHBIMM  MNpaBoBeIMH  aktamu  Pecnybnukm ~ Tarapceras,
MYHUIIUIIQIGHEIMA ~ TIPaBOBBIMH ~ aKTaMH. B  yka3aHHOM ciydyae JocyneOHoe
(BHecynmeOHOe) oO’kajoBaHKe 3asBUTENEM pelleHHH u neiicTBuUi (Oe3meiicTBI)
MHOTOQYHKIIMOHAJILHOTO IIeHTpa, paboTHHKa MHOTOQYHKIMOHAJIBHOIO LIEHTpa
BO3MOXKHO B Cllydae, €Cli Ha MHOTO(YHKIIMOHAJIBHBIA LEHTpP, PELICHUS U NEHCTBHUS
(Ge3meiicTBHE) KOTOPOTO OOXKAIYIOTCS, BO3JIOXKeHa (YHKIUS IO MPEJOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMIIAIBHBIX YCIyr B TOJHOM o00beMe B IOpPSAKE,
omnpeieeHHOM YacThio 1.3 ctaTeu 16 @enepanbaoro 3akoHa Ne 210-D3;

6) 3aTpeOoOBaHMEe C 3asBHUTENI NPU IPEJOCTABICHUH MYHHUIIMIAIBHOMW YCIYI'd
IJIaThl, HEe TMPEeAyCMOTPEHHOW HOPMAaTHWBHBIMU IIPaBOBBIMH akTamMu Poccuiickon
Qenepannyi, HOPMATUBHBIMH TpPaBOBEIMH  akTamMu Pecmy6nuku  Tarapceran,
MYyHULIUNIAJBHBIMU PaBOBBIMU aKTaMU;

7) oTKa3 opraHa, MpeaOoCTABISIONIET0 MyHUIIUIIATHHYIO YCIYTy, HODKHOCTHOIO
JHlla opraHa, IpeOoCTaBIAIONIEr0 MyHHUITUIAIBHYIO YCIyTy, MHOTOGYHKIIHOHAIBHOTO



IIEHTpa, paboTHUKA MHOTO(DYHKIIMOHAIBHOTO IIEHTPa, OPTaHU3aIHNH, TTPEIYCMOTPEHHBIX
gacTblo 1.1 crateu 16 DepepanpHOoro 3akoHa Ne 210-03, mimu ux pabOTHHUKOB B
HCIIPABJIICHUM MOOMYILIEHHBIX HMHU OMNEYaTOK M OIIMOOK B BBIJIAHHBIX B pe3yJbTare
IIPENOCTABICHAsT ~ MYHHIIMNAIBHOM  yclyrm  JOKyMeHTax JHubO  HapylleHHue
YCTAaHOBJICHHOT'O CpOKa TaKWX ucIpaBlieHuid. B ykazanHoOM cioydae npocyneGHOe
(BHecyneOHOe) oO0XajoBaHHE 3asBUTEIEM pelleHud u aelicTBuil (Oe3mefcTBHs)
MHOIO(yHKIIMOHATFHOTO IIEHTpa, paboTHHKa MHOTO()YHKIMOHAILHOIO IIEHTpa
BO3MOXKHO B Cllyyae, €Cld Ha MHOTO(DYHKITMOHAJIBHBIN IEHTpP, PEIIeHUs U JeUCTBHUS
(Ge3neiicTBHE) KOTOPOro OOXKATYIOTCS, BO3JIOXEHAa (YHKIUSA [0 IPeIOCTaBICHHUIO
COOTBETCTBYIOIIIMX MYHHIIUNANBHBIX YCIYT B TIOJIHOM O0BeMe B TOpPSIKE,
onpeneneHHoOM dacThio 1.3 ctateu 16 @enepanbHoro 3akona Ne 210-D3;

8) HapylleHHe cpoka WM TIOpsSAKa BBIJAYM JOKYMEHTOB II0 pe3yibTaraM
IIPEIOCTaBIIEHUS] MYHULIUTIAIEHON YCITyTH;

9) npuocTaHOBIEeHHE MPEAOCTABICHHS MYHHUIIUIAIBHON yCIIYTH, €CIIA OCHOBaHUS
IIPUOCTAHOBJICHUSI HE TMpPEeIyCMOTpeHHl (enepalbHBIMU 3aKOHAMHA W NIPUHATHIMU B
COOTBETCTBUM C HHMMM HHBIMM HOPMAaTHBHBIMU IPAaBOBEIMHU akTaMH Poccuiickoif
Qenepanyuy, 3aKOHAMH W WHBIMA HOPMATHWBHEIMH TIPaBOBEIMH akTaMu PecryOmuku
TaTapcTan, MyHUIIMITATEHEIMU TIPaBOBEIMHM aKTaMU. B yka3aHHOM ciiydae JocyleOHoe
(BHecyneOHOe) oOXajoBaHHE 3asBHUTEEM pelleHud u aelicTBuil (Oe3medcTBHS)
MHOrOQyHKI[MOHAJIFHOTO IIeHTpa, paboTHWKAa MHOTOQYHKIIMOHAJIBHOTO ILIEHTpa
BO3MOXKHO B Cllydae, €Ciid Ha MHOTO(DYHKIIMOHAJIBHBINA LEHTpP, PELICHUs W ACUCTBUS
(6e3neiicTBrE) KOTOPOrO OOXKAIYIOTCS, BO3JIOXKEHa (YHKIUS 10 IPEerOCTaBICHUIO
COOTBETCTBYIOIIIUX MYHHIIUNIAIBHBIX YCIYyr B IIOJIHOM O0BEME B IOPSIKE,
onpezeneHHOM JacThio 1.3 crarbu 16 @enepanpHoro 3akona Ne 210-D3.

10) TpeGoBaHWe y 3asgBUTENS TMPH MPEIOCTABICHUH MYHULMIIAIBHON YCIYTd
NOKYMEHTOB WM WH(OpMAIlX, OTCYTCTBHE U (WJIM) HEZOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBATUCH TPU MEPBOHAYAIFHOM OTKa3e B MpHEMe JOKYMEHTOB, HEOOXOOUMBIX IUIS
IIPEOCTABIICHNS] MYHHIIUIAIBHONW YCIyrd, JIMOO B MpPEAOCTaBICHUH MYHUIMIIAIBHON
YCIIyTH, 32 HUCKIIOUYCHHEM CJIy4aeB, MpeayCMOTPEHHBIX MyHKTOM 4 4actd 1 crateu 7
®enepanpHoro 3akona Ne 210-®@3. B ykazanHoM ciydae mocynebHoe (BHecyaeOHOE)
o0xajloBaHue 3asBUTEIEM pelLIeHun U EUCTBUU (6e3neticTBus)
MHOTrOGyHKIIMOHAJILHOTO IIeHTpa, paboTHHKa MHOTO(QYHKIIMOHAIBHOIO LIEHTpa
BO3MOXXHO B Clly4dae, eclid Ha MHOTO(YHKIIMOHAJIBHBIN IIEHTp, PEIIECHUS U JEUCTBHA
(Oe3melicTBHE) KOTOPOTO OOXKAMYIOTCS, BO3JOXKEeHa (YHKLUHS IO IIPENOCTABIEHUIO
COOTBETCTBYIOIIIUX MYHHIMNAIBHBIX YCIYT B IIOJIHOM OOBeM€ B MOPSAIKE,
ompeeaeHHOM YacThio 1.3 crateu 16 @enepansHoro 3akona Ne 210-D3.

5.2. Xamoba momaercs B NHCbMEHHOW (opMe Ha OyMaXHOM HOCHUTENE, B
JNIEKTPOHHOW QopMe B OpraH, NPEeIOCTABISIOMUNA MYyHUUHIIAIBHYIO YCIYyIY,
MHOTO(MYHKITHOHAJIBHEIA IEeHTP JIMOO B COOTBETCTBYIOIIMI OpraH IOCYIapCTBEHHOM
BIIACTH, SBISIOMIUACST yUpeAWTeIeM MHOTrOQYHKIHOHATBHOIO I[eHTpa (Jamee -
ydpeauTenb MHOTO(QYHKIIHOHAIBHOTO LIEHTpa), a TakXke B  OpraHu3aluy,
npexycMoTpeHHble yacThio 1.1 ctatbu 16 @enepanpHoro 3axona Ne 210-®3. XKanoOsrl
Ha pelleHus U JedcTBus (Oe3neiicTBUe) pPyKOBOOUTENS OpraHa, NpefOCTaBIISIOIIETO
MYHUIMITABHYIO YCIYTY, IOAAFOTCS B BHIIIECTOSINUN opraH (MPH ero HaJlu4uu) U060 B
Clly4ae ero OTCYTCTBHS pacCMaTpPHUBAIOTCS HEMIOCPEIACTBEHHO PYKOBOIUTENIEM OpraHa,
IIPEAOCTABISIIONIETO MYHHIMINAIBbHYIO yciuyry. JKamoOGbl Ha pelleHuss U OeHCTBUA
(Oe3nelicTBue) paboTHHKAE MHOTOMYHKIIMOHAIBHOTO LIEHTPa MOAAIOTCS PYKOBOIUTEIIO
3TOTO0 MHOTO(MYHKIIMOHAIBHOTO IleHTpa. JKamoObl Ha pelieHHs © JeHCTBUSA
(be3neticTBUe) MHOTO()YHKIIMOHAIBHOIO IEHTpa  MOJAIOTCS  YYPEIUTEIIO
MHOTO(YHKIITMOHATIBHOTO IeHTpa WIW JODKHOCTHOMY JIMIly, YIIOJTHOMOYEHHOMY



HOPMAaTHBHBIM TPaBOBBIM akToM PecmyOmumku Tartapcran. JXXamoOsl Ha pelieHus u
neiictBus (Oe3xmeiicTBre) paOOTHUKOB OpraHM3allMi, MPeIyCMOTPEHHBIX 4acThio 1.1
cratbn 16 ®epepanbHoro 3akoHa Ne 210-®3, momaroTcs PYKOBOAUTENSIM 3THUX
Opra”u3alui. '

Kanoba Ha pemenus u neiictBus (Oe3meiicTBUe) opraHa, MPeaOCTABISIOUIETO
MyHULUNAIBHYIO  yCIyTY, HOJDKHOCTHOTO JIMIIa OpraHa, MPeJOCTaBIISIOLIErO
MYyHULIMNAJIBHYIO YCIyTy, MYHHULMIAIBHOIO CIyXalllero, pPYKOBOJWTENsS Oprasa,
[IPENOCTABIISIIONIET0 MYHHUIIANAIBHYIO YCIYTy, MOXKeT OBITh HampaBieHa IO IIOuTe,
yepe3 MHOTOQYHKIIMOHAJIBHBIA IIEHTP, C HUCIOJb30BaHHEM HWHGOOPMAIMOHHO-
TEJIeKOMMYyHUKallMoHHo# cetu  «VHTepHeT», odunmMaTbHOrO caiiTa oOprasa,
IIPENOCTABIAIONIEr0  MyHULUNAIbHYIO  ycinyry, EmuHoro  moprama  yubo
Pecny6nukanckoro nopraiga, HHGOPMAIIMOHHON CHCTEMBI HOCYINeOHOro o0XXaaoBaHus,
a TaK>Ke MOXeT OBITh MPUHSITA IIPU JTMYHOM Mpueme 3asButess. JXKagoba Ha pemeHus u
NeUCTBUS (Ge3neiicTBuE) MHOTO(YHKITMOHAIBHOTO LIEHTpA, paboTHUKa
MHOTrOQYyHKIITMOHAJIFHOTO [IEHTpa MOXeT OBITh HalpaBjieHa [0 TIOoYTe, C
UCIIONIb30BaHUEM  WH(MOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHON  cetn  «/IHTEepHETY,
ouLmanbHOTO caliTa MHOTOQYHKIMOHATBHOrO IieHTpa, EnwHOrO mnopraiga aubo
Pecnybnukanckoro mopraia, HHQOPMAIIMOHHOW CUCTEMBI JocyaeOHOro o0xkanoBaHus,
a TaK)Ke MOXeT OBITh IPHUHSATA MIPH JUIHOM IpreMe 3asBuTens. XKanoba Ha pemeHus u
nericteus (Oe3neiicTBhE) opraHu3alii, MpexycMOTpeHHbIX 4acThio 1.1 cratem 16
@epnepanbHOro 3akoHa Ne 210-P3, a Takke MX paOOTHHUKOB MOXET OBITh HalpaBiieHa
II0 II0YTe, C UCIOJb30BaHMEM HHPOPMAIMOHHO-TEIEKOMMYHHUKAMOHHON CETH
«HTepHEeTY, OGUIMATBHBIX CaWTOB J3THUX OpraHm3anui, EawmHOro nopraia ubo
Pecrry6nmkanckoro mopraia, a Takke MOXeT OBITh NMPUHSATA NPHU JIMYHOM IpHUeMe
3asIBUTETIS.

5.3. Xanoba gomkHa coIepKaTh:

1) HaMMeHOBaHWE OpraHa, IIPEIOCTABJISIONIEr0 MYHULUNAIBHYIO YCIYTY,
TOJDKHOCTHOTO JIMIlA OpraHa, MpPefOCTaBISIOIEr0 MYHHIWNAIBHYIO YCIYyTry, JIH00
MYHULIMNAJIBHOTO CIyXalllero, MHOroyHKIIMOHAIBHOTO LIEHTPa, €ro PyKOBOAUTENS H
(wmu) paboTHHKA, OpraHu3aldii, NpPedyCMOTpPeHHbIX dYacTtbio 1.1 crarem 16
®enepansHOro 3akoHa Ne 210-D3, ux pykoBogureneil u (1ix) paOOTHUKOB, PELIEHUS U
nencTBys (6e3nelicTBIe) KOTOPBIX 00XKaIyIOTCS;

2) dbaMunno, UM, OTYECTBO (TIOCHeqHEee - MPU HAJIWYHH), CBEJEHUS O MECTE
KUTEIBCTBA 3asBUTENS - (DU3UYECKOro JIMIa JUOO HauMEHOBaHME, CBEIEHHUS O MECTe
HaXOXXICHUS 3assBUTENS - FOPUANYECKOTO JIUIa, a Takke HoMep (HoMepa) KOHTAKTHOIO
tenedoHa, anpec (ampeca) 3JIEKTPOHHOU MOUTH (MPY HAIWYWK) M MOYTOBBIA ajpec, 1o
KOTOPBIM JOJKEH OBITh HaIlpaBlIeH OTBET 3asBUTEIIIO;

3) cBemeHuss 00 00XaTyeMBIX PEIICHUSX U IeHcTBHUsIX (Oe3NelCTBHM) Oprasa,
IIPENOCTABIAIONIEr0 MYHHLMIAIBHYIO  yCIYry, JOJDKHOCTHOIO JIMIIA  OpraHa,
IIPENOCTABISIONIET0 MYHHIIUNIANBHYIO YCIyTy, MO0 MYHHUIIMIAIBHOTO CILYXAallero,
MHOTO(YHKITMOHAIPHOTO  IIEHTpa, pabOTHHKA MHOTOGYHKIIMOHAJIBHOIO ILEHTpa,
OopraHu3zaluii, mpexycMOTpeHHbIX YacThio 1.1 cratbu 16 @enepansHoro 3akoHa Ne 210-
@3, ux pabOTHUKOB,

4) noBodBl, HA OCHOBAHUM KOTOPBIX 3asBUTEIb HE COIJVIACEH C PELICHHUEM H
nerctBueMm (Oe3neiicTBHEM) OpraHa, TMPEIOCTABISIIONIET0 MYHHUIUNAIBHYIO YCIYTY,
IOJDKHOCTHOTO JIWIla OpraHa, MpPeJOCTaBIIONEr0 MYHHUIMIAIBHYIO YCIyTy, JHO0O
MYHULMITAJIIEHOTO  CIYyJXKalllero, MHOTOGYHKI[HOHATBHOTO  IEHTpa, pabOTHHKa
MHOTO(YHKITMOHAIBHOTO I[€HTPa, OpraHU3allHid, MPeyCMOTPEHHBIX YacThio 1.1 craten
16 ®enepanpHoro 3akoHa Ne 210-®@3, mx paOOTHWKOB. 3asBUTENEM MOTYT OBITh



IIpEJICTABJIEHbl JTOKYMEHTHI (IpY HAIWYHMH), MOATBEP)KIAIOLINWE OOBOABI 3asBUTEINS,
100 UX KOTIHUH.

5.4. IloctynuBias »xano6a MOAJIEKUT PETUCTPAIIUH B CPOK He Io3aHee pabouero
IHS1, CJIELYIOLIEro 3a THEM MOCTYILIEHUS.

5.5. Xanoba, mocTynmuBIIasE B OpraH, MPEeIOCTaBISIONINN MyHUIIUNAIBHYIO
YCIYry, MHOTO(QYHKIHOHATBHEI LEHTP, YYPEOUTETI0 MHOrO(QYHKIHOHAIBHOTO
LIEHTpa, B OpraHU3alluM, NpelycMOTpeHHble udacThio 1.1 cratem 16 @enepanbHOro
3akoHa Ne 210-®3, nubo BbIIIECTOSANIME opraH (P €ro HaJW4YUM), IOIJIEKUT
PacCMOTPEHHUIO B TeUEHHUE MATHAAaTH paboudx AHEW cO IHSA ee PEerucTpaluy, a B
cllydae 00XKaJOBaHHs OTKa3a OpraHa, MPEeIOCTABJISIONIEr0 MYHUIMIIATBHYIO YCIyTY,
MHOro()yHKIIMOHATBHOTO I[EHTPa, OPraHu3al|il, PeayCMOTPEHHBIX YacThio 1.1 cTaThu
16 ®enepanbHoro 3akona Ne 210-®3, B mpueme AOKYMEHTOB y 3asBUTeNs IuOO B
UCIIPaBICHUN JOMYIIEHHBIX ONEeYaTOK M OIMMOOK WM B ciydae oOKaJoBaHUA
HapyILIEeHUs] YCTaHOBJIEHHOTO CpPOKa TaKWX WCIPAaBICHWH - B TE€UEHUE IMATH pabouux
IHEW CO THS ee peTUCTPAIIHH.

5.6. 1o pe3ynbpTatam paccCMOTPEHHUS KaJ0ObI MPUHAMAETCS OJHO U3 CIEIYFOIIIX
pELIEeHNN:

1) xanoba ymoBneTBopsieTcs, B TOM 4Hcie B (OpMe OTMEHBI IPUHSTOTO
pelIeHns], UCIIPABIECHUS JOIMYIIEHHBIX ONEYaTOK U OMMUOOK B BBIAHHBIX B PE3yJIbTaTe
IIPEJOCTABIECHNs] MYHULHWNAIBHOM YCIyrM JOKYMEHTax, BO3Bpara 3asBUTEIIO
IEHEeXHBIX CPEACTB, B3UMaHHE KOTOPBIX He MPeIyCMOTPEHO HOPMaTHBHBIMU
[IpaBOBBIMU axTamu Poccuiickoit ®@enepaiuy, HOPMAaTUBHBIMHM IIPAaBOBBIMU aKTaMMH
PecyOnuku TatapcraH, MyHHUIIATIATHPHBIMHA TIPABOBBIMH aKTaMH;

2) B yIOBIIETBOPEHUH JKaTIO0BI OTKa3bIBAETCH.

He mnoznnee mHs, ciemylomiero 3a IHEM NPHUHSTUS PELICHHs, yKa3aHHOIO B
HACTOSIIIEM IIyHKTe, 3asBUTENII0 B IMUCBMEHHON (QopMe W IO XKEIAHHUIO 3asBUTENS B
JJNIEKTPOHHOM Qopme HampaBiseTCss MOTHBHPOBAaHHBIM OTBET O pe3yJbTarax
pacCMOTpEeHUs KaloObl.

5.7. B cnyyae mpusHaHMs XajnoObl MOAJEXalled yIOBIETBOPEHHIO B OTBETE
3asBUTENI0 O pe3yJbTaTax PacCMOTPEHHS KalloObl maeTcs MHGOpMaLus O AeUCTBUAX,
OCYIIECTBISIEMBIX  OpPraHOM,  MPEJOCTaBISIONMM  MYHHUMNAIBHYIO  YCIYTY,
MHOT0YHKIIHOHAEHBIM IIEHTPOM JTHOO OpraHU3aIue, mpeIycMOTpeHHOU JacThio 1.1
crateu 16 @enepanbHoro 3akoHa Ne 210-D3, B 1ensx He3aMeIUTEIBHOIO YCTPAHEHMS
BBISIBJIIEHHBIX HapyLIeHWH MPU OKa3aHUW MyHULIMIAIBHOMN YCIIyT'H, a TAaKKe IIPHUHOCITCS
V3BUHEHUS 32 JIOCTaBJIeHHbIe HEyA00CTBa U yKa3blBaeTCss HUHPOpMaLys O JalIbHEHUIINX
IEUCTBUSAX, KOTOpPhlE HEOOXOIWMO COBEPLIMTH 3asBUTEII0 B LEIAX IONy4YeHUSA
MYHHIATIAIBHOU YCIIyTH.

5.8. B ciayuae npuzHaHus XanoObl He MOJJexalleid yJIOBIETBOPEHHIO B OTBETE
3aBUTEIII0O O pe3yJibTaTax pPacCMOTPEHHUs KajloObl [AIOTCS apryMEHTUPOBAHHBIE
pPasbACHEHHS O MpPUYMHAX IPUHSATOTO pPEIIeHMs, a Takke HHpopMalus O IMOpsaKe
00XaJIOBaHUS MTPUHATOrO PEIICHUS.

5.9. B ciydae ycTaHOBJIEHHUS B XOJ€ HIIH 110 Pe3yJIbTaTaM PacCMOTPEHHUS Kalo0bl
IIPU3HAKOB COCTaBa AaJMUHUCTPATUBHOIO MPAaBOHAPYLIEHUsS MM IPECTYIJIEHUS
IOJDKHOCTHOE JTUIIO0, pabOTHHK, HajeeHHbBIE TIOJTHOMOYHMSIMHU IO PACCMOTPEHHUIO XKajoo,
He3aMeJIUTEIIbHO HallpaBIISIFOT UMEIOIIMecs MaTepHalibl B OpraHbl IIPOKYpaTypEI.



ITpunoxenue Ne 1
K AIMUHUCTPATHBHOMY

o periamMeHTy IpeIoCTaBICHUS
MYyHMIUITAIBHOHN YCIyTH IO Bhliade
CITpaBKH (BBIITHCKH )

®opma

(bnank opraza, IpeOCTaBISIONIETO MYHHITHIIATEHYIO YCIYTY)

CIIPABKA (BBITIUCKA)

Ceegenus 00 3IEKTPOHHON MOANHUCH

HomxroctHOoe nuro (GPUO)

(nonmnKCh YIOJIHOMOYEHHOTO JOJDKHOCTHOIO JHLA
opraHa)



IIpunoxxenue Ne 2

K AIMUHHUCTPATUBHOMY
periiaMeHTy IpeaoCTaBICHHUS
MYHHIUIATBHON YCIyTH 110 Bblade
CIIPaBKH (BBITTUCKHU )

®opma

(bnank opraHa, IpeI0CTaBISIOMIEr0 MyHHITUIIATLHYIO YCIYTY)

Kowmy:

KonTakTHEIE JaHHBIC!

IlpencraBuTens:

KonTtakTHbIe JaHHBIC ITPEACTAaBUTEIIA:

PEIIEHUE
00 OTKa3e B IpeJj0CTaBlIeHNN MyHUIIMTNIAIBHON YCIyT!

TI0 BBIJIaYe CIIPaBKH (BBIITUCKH )
oT Ne

PaccmoTtper Bamre 3asBnenne ot No u
IpuiaraeMbie K HEMY TOKyMEHTBHI, YIIOTHOMOYEHHBIM OpraHoM
- MIPUHSATO perieHue 06 oTKase B Bblade
CIIPaBKH (BBIIIUCKH) MO CIEAYIOMEMY OCHOBAHHIO:

HononsuTensHas nHGOPMAITHS:

CBenenus 00 3J€KTPOHHOM MOITHCH

HomxroctHoe muno (PUO)

(moxmuch YNOTHOMOYEHHOTO JOMKHOCTHOIO JIMIA
opraHa)



ITpunoxenue Ne 3
K AJIMUHHCTPATUBHOMY
o periaMeHTy peaoCTaBICHUS
MYHULIMMTATIEHOR yCIIyTH 110 BblJjade
CITPABKH ( BBITTUCKH)
®opma

(bnank oprara, IpeIOCTABIAONIEI0 MYHUIUIATBHYIO YCIYTY)

Kowmy:

KoHTakTHEIE JaHHBIE:

[IpencraBurens:

KonTtakTHEIE JAaHHBIC ITPEACTAaBUTCIIA!

PEILIEHME
00 OTKa3e B MpueMe NOKYMEHTOB, HEOOXOAMMBIX JUIs IPeJOCTABICHUS

MYHHUHMIAIBHON YCIYTH IO BBIAaUe CIPABKH (BBHIITUCKH )
oT Ne

Paccmotpes Baiue 3asermenue ot No 51
[pUjlaraemMele K HEMY JOKYMEHTBHI, YIIOJTHOMOYEHHBIM OpTraHoM
NPUHSTO pemeHue o006 oTkase B
npueMe JOKYMEHTOB, HEOOXOIUMBIX JUIsl MPEOCTABISHUS MYHULIUIIAIbHOY YCIYTH 110
BbIZlau€ CIIPAaBKH (BBINUCKH) IO CIAEAYIOIIHM OCHOBaHHUSIM:

1.
2.

Paspsacrenue npruvunH OTKa3a:

JononuurensHas HHOOPMALKS:

Brl BIpaBe IOBTOPHO 0OpaTHUTHCS B YIOJHOMOYEHHBIH OpraH C 3asBIIEHUEM O
IIPEAOCTABICHUH YCIYTH NMOCe yCTPaHSHHS YKA3aHHBIX HapYIIICHHH.

HaHubli OTKa3 MOXeT OBITh O00XXajJoBaH B JOCYJAECOHOM IIOpS/IKE ITyTeM
HaIlpaBICHUs XKalo0bl B YIIOJTHOMOYCHHBIM OpraH, a TakKe B CyieOHOM MOpsiaKe.

Caeznenust 00 3JICKTPOHHOMN MOATTHCH

Homxroctroe o (GHO)

(moanuck YNOMTHOMOYEHHOIO JOKHOCTHOIO JIMHA
oprasa)



IIpunoxenue Ne 4

K AIMUHUCTPATUBHOMY
periiaMeHTy IIpeI0CTaBICHUS
MYHHUITUTIAJTBHOM YCIyTH MO BbIAa4e
CIIpaBKH (BBITTUCKH)

®opma

B

(HaI/IMCHOBaHHe opraHa MECTHOT'O CaMopraBHeHH}I)

oT

(baMunus, UMsi, OTYECTBO, IACTIOPTHBIE TAHHBIE, PETUCTPALHIO
0 MECTY JKUTEJbCTBA, aAPEC JIEKTPOHHOM MOUTH, TeNe(OoH)

3ASBJIEHUE
0 BbIIa4€ CHPaBKH (BBIMTUCKH)

IIpoury Bac BeIgaTh cripaBKy (BBIITHCKY)

(ykxa3atb BUJ CIIpaBKH)

K 3asBienuro mpuiaararOTCA:

PGB}’J'II)TaT MpeaoCTaBJICHUA MYHHHHHaJIBHOﬁ YCIIyry, mpoury npeaoCTaBuTh:

DB nuyHbli kabureT [lopTanma rocymapCTBEHHBIX WU MYHHULMIIAIBHBIX YCIYT
Pecny6nuku Tarapcran;

B JIMYHBIN KabuHeT EnuHoro nopraia rocyAapCTBEHHBIX U MyHUIIUNIAIBHBIX
YCIIYT;

DB MHOTO(QYHKITMOHATTFHOM I[IEHTPE MpPeJOCTaBlIeHUs TOCYIapCTBEHHBIX U
MYyHHUIUIAIBHBIX yeIyr Pecriybnuku Tarapcran;

B Opzane.

(nmara) (Toanucs) (®.1.0.)

ITpunoxenue Ne 5
K AIMUHHUCTPaTUBHOMY
periaMeHTy IpenoCTaBICHU



MYHHIATIATEHON YCIyTH 11O Bblade
CITPaBKH (BBITTUCKH)

PyxoBogutemnto
HcmmonmHuTe IhHOTO KOMUTETA

OT:

3ASBJIEHUE
00 “cnpaBiIeHUH TEXHUYECKOH omnOKu

CooO1aro 00 ommbKe, TOMYLIIEHHONW NIPH OKa3aHWMK MYyHHUILUIAIBHOU YCIyTd IO
BbIJIayue CIPaBKH (BBIIKUCKH).
3anucaHo:

HpaBI/IJIBHBIe CBCACHNS.

Ilpomry wucmpaBUTh JOMYIICHHYIH) TEXHHYECKYH0 OIMIMOKY W  BHECTH
COOTBETCTBYIOIIME  M3MEHEHHsT B  JOKYMEHT,  SBISIIOIIMICS  pe3ysibTaToM
- MYHULUITANBHON YCIYTH.

Ilpunararo cienyrouie JOKyMEHTHI:

1.

2.

B cnyudae TpHHATHS pelIeHHs 00 OTKJIOHEHHWH 3asBIICHHS 00 HCIpaBIeHUU
TEXHUYECKOHN OIIMOKHU MPOIITY HalpaBUTh TAKOE pEIIeHUE:

IIOCPEZICTBOM OTIIPABJICHHS 3JIEKTPOHHOI'O TOKyMeHTa Ha afapec E-mail: ;

B BUJIE 3aBEPEHHOM KOTMH HA OyMa)KHOM HOCHUTEJIC MOYTOBBIM OTIPABICHUEM IO
azpecy: ,
HactosmmM noATBeprkaao: cBeJeHus], BKIIIOUEHHbIE B 3asIBIICHUE, OTHOCALIUECS K
MOEU JIMYHOCTM M TPEACTAaBIIEMOMY MHOIO JIUILY, & TaKKe BHECCHHBIE MHOIO HUXKE,
nocroBepHbl.  JlokymeHThI (KOMUHM  JIOKYMEHTOB), TIPHJIOXKEHHbIE K  3asBJICHUIO,
COOTBETCTBYIOT  TpeOOBaHWSM, YCTAHOBIEHHbIM  3aKOHOJATENbCTBOM  Poccuiickoi
Qenepaliv, HAa MOMEHT TPEICTABICHUS 3asBJICHUS 3TH JIOKYMEHTHl JEWCTBUTENbHBI U
cozlepKaT JOCTOBEPHBIE CBEACHMUS.

(nara) (moamuce) _ (®.1.0.)



