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IMOCTAHOBJIEHHME KAPAP
22uo0s0psn 2024 roaa Ne 19

OG0 yTBepsKIeHHH aAMHHHCTPATHBHOIO perjaMeHTa
NpeaoCcTaAB/IEHHSI MYHHIMIIAILHON YC/yrH 1O BblAaye CNPABKH (BLIMHCKH)

B coorBercTBuM ¢ DefiepalibHBIM 3aKOHOM OT 27 WIOJIsI 2010 roma No 210-@3 «O06
OpraHM3alMM  TPEJOCTABNEHHs  FOCY[NapCTBEHHBIX M MYHMUMMANbHBIX — yCIyD»
McronHUTeNbHBI ~ KOMHUTET — BakpuMHCKOrO — CeJbCKOro — mnocesenus  TeTiomckoro
MyHHLHIansHOTO pationa PecryGunku Tatapcran IOCTAHOBJISIET:

1. YTBepauTh aJAMHHHCTPATMBHBIA pErJIaMeHT MNPEeJOCTaBJIEHNU MYHUIMaTbHON
YCIIYTH 1O Bbljla4e CIpaBKy (BBIMHCKH) (TPUJIAraeTcs).

2. TlpusHaTh yTpaTUBIUMM CHIIY MOCTaHOBjeHKHe VICMOTHUTENLHOro KOMHUTETa
Bakp4MHCKOro CENbCKOro noceneHus TeTIOMICKOro MyHHLMIAIBHOro paioHa PecriyOnuku
Tarapcran ot 21 mapra 2022 roga Ne 5 «O6 yTBep)xieHMH aAMUHUCTPATUBHOTO periaMeHTa
MpeJ0CTaBIeHNS MyHULIMIAILHON yCITyTH MO Bbllade CIIPaBKH (BBITTUCKH )».

3. O6HaposOBaTh HACTOSIEE [OCTAHOBIEHHE HA WH(OPMALMOHHBIX CTEHJIAX Ha
TeppUTOPUH BaKpYMHCKOrO CeNbCKOro noceseHus TeTIOUICKOro MyHHULMIANIBHOIO paiiona
PecrryGnukn  Tatapcran, —omyOnukoBaTh Ha — OohuULMANBHOM — caHTe Tetrowckoro
MYHHLMNAIBHOTO pakoHa B MH(POPMALMOHHO-TEJIEKOMMY HUKALIMOHHON ceTn «MHTepHeT
nmo BeG-ampecy: http://tetushi.tatarstan.ru/ u nHa «OduuraspHOM MopTane NpaBoOBOM
urdopmanuu Pecry6nuku Taraperam o BeG-anpecy: http://pravo.tatarstan.ru.

3. KOHTpOJIb 32 HCIIONHEHUEM HACTOSILIETO MOCTAHOBICHUSA OCTABJISIO 33 coboil.

A
PykoBoauresib Zf U.M.lllamcyTauHOB
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[IpuiioxkeHne K MOCTaHOBJIEHHIO
BakpUYHHCKOro CEeIbCKOro MOCENICHHs!
TeTiomcKOro MyHHLHIIAILHOTO paiioHa
Pecrny6nuku Tarapcran

ot «22» Hosiopst 2024 1. Ne 19

AJAMHMHUCTPATHBHBIH perjamMeHT
npenocTaBjeHHsl MyHHUHMNIAJILHON YCJIYTH 10 BblAa4e ClpaBKH (BBIMUCKH)

1. O0uMe noJIoKeHus
1.1. TlpeameT perynupoBaHus aJMHHHCTPATHBHOTO PErjiaMeHTa

HacTosiuii aAMUHUCTPATUBHBIN PErVIaMEHT MPeJOCTaBIeHUs MyHHULMIAIbHOMN
yclyry (nasnee — aAMHHHCTPATHBHBIA PErnaMeHT) yCTaHABIMBAET CTaHAAPT U MOPSI0K
MPeIOCTABIEHUsl My HULMNAIBHON YCIyrn MO Bbljaue CIpaBkh (BbIMWCKH) (Hanee —
MYHHUIMIATIbHAS YCIIyTa).

1.2. Kareropuu 3asBUTeNEH

1.2.1. Jlduamu, MMEIOLIMMM [paBO Ha MOJydeHHe MYHHWLMIAIbHON YCIYIH,
ABIAIOTCS (PU3MUECKUe ULa (Janee — 3as8BUTEIID).

1.2.2. C 3asBneHuem BrpaBe OOpaTUThCA  IPEJACTABUTENb  3asgBUTENS,
JIEACTBYFOIMY HA OCHOBAaHUM JOKYMEHTA, YJAOCTOBEPSIOLIEro ero nojHOMO4Hs (nanee
— MpeCTaBUTEINb 3asiBUTEIS).

1.3. Tlopsinok nHGOPMUPOBAHHUSE O MPEeIOCTABIEHUH MY HULIUMATBHOH yC/y Ty

1.3.1. Undopmauus o0 MOpsiaKe [PeJOCTaBIeHUs MYHHLHUITATBHON YCJIyTrH
pa3melaercs:

1) Ha WHQPOPMALMOHHBIX CTEHJAX, COJAEPKALIMX BHU3YallbHYIO W TEKCTOBYIO
uHGOpPMALMIO O MYHHULMNAIbHOM  yCilyre, pacroiOKEeHHBIX B MOMELICHHIX
MHOTO(YHKIIMOHATIBHBIX LIEHTPOB NpeI0CTaBIeHHUS rocy1apCTBEHHBIX 7
MYHHULMMATBHBIX YCIYT.

2) Ha OQUUMATLHOM caiiTe MyHMLHNAAbHOro paiHoHa B HH(POPMALMOHHO-
TenekoMMyHHKaloHHOM cetn «uTeprer» (https:/www.tetushi.tatarstan.ru);

3) na Iloprane rocyaapcTBEHHBIX M MyHHLUMNanbHBIX yciyr Pecry6mnku
Tartapcran (https://uslugi.tatarstan.ru) (nanee — Pecry6nukanckuii nopran);

4) na EnuHom nopraie rocyapcTBEHHbIX U MYHHULHINAIbHBIX YCIYT (byHkuMiH)
(https:// www.gosuslugi.ru) (nanee — Enuneiii nopran);

5) B rocyaapcTBEHHOM MH(pOPMALMOHHOH crucTeMe «PeecTp rocyaapcTBEHHbIX U
MYHHIMManbHBIX yemyr Pecriy6muku Tarapcrany (http:/frgu.tatar.ru) (nanee — Peectp
rOCYIAPCTBEHHBIX U MYyHHULMIAIBHBIX YCIIyT).
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1.3.2. KoucynbTupoBaHHE IO BOMpOCaM MPEAOCTaBICHUS MYHULHMATbHON
YCIYTH OCYLIECTBIISETCS:

1) B MHOrO(YHKLMOHAIBHBIX LEHTPaX MPEJOCTaBIeHUs rOCYIapCTBEHHBIX U
MYHHLMMANBHBIX YCIIYT MPU YCTHOM 00pallieHuH - IHYHO WITH M0 Tesie(hoHy;

2) B uHTepakTuBHOl (opme Equnoro, Pecnybnnkanckoro nopraina;

3) B McnonHurenbHOM KOMUTETE bBakpYMHCKOrO —CEJIbCKOro  Moce/eHus
TeTtowckoro ~ MyHuLMnanbHoro paifona Pecny6ankn — TaTtapcran (namee —
WcrofHUTENbHBIM KOMUTET):

Mp¥ YCTHOM OGpALeHNH - THHHO UK MO TeNe(oHY;

MY TECHMEHHOM (B TOM 4Hciie B (popMe 571eKTPOHHONO 10KyMeHTa) o0palleHuu
— Ha GyMa)XHOM HOCHTENIe 10 MOYTE, B 2JIEKTPOHHOI (hOpME 10 3IEKTPOHHOI MouTe.

1.3.3. Undopmanus Ha Exnnom nopraie, PecrnybinkancKkom nopTane o nopsiike
M CpOKax [MpeJOCTaBIeHHUs] MYyHHLMNAIbHOW YCIYrd Ha OCHOBaHHH CBEJICHU,
cojepkamuxcs B PeecTpe  rocyaapCTBEHHbIX M MYHWLMMAIBHBIX  YCIYT,
NpeNOCTaBIISIeTCS 3as BUTENIO OECIUIAaTHO.

JlocTyn K HH(pOPMALMKM O CPOKAX W MOpsiJKe MPEeIOCTaBIEHHs. MyHHLUNATbHOH
YCIyTH OCYLIECTBAsETCs Ge3 BBINONHEH s 3asBUTENeM KakuX-11n60 TpeOoBaHuH, B TOM
yuciie 6e3 WCIMOJb30BAHMS MPOrPAMMHOr0o oOecrneveHus, yCTaHOBKa KOTOPOro Ha
TeXHUUYECKHE CPEJCTBA 3asBUTENs TpeOyeT 3aKioueHUs JIMLEH3MOHHOrO WJIH MHOro
coryiaeHus c npaBoo0afaTeneM pOrpaMMHOro obecreveHus,
MpeyCMaTPUBAIOLIEr0 B3UMaHKE IJ1aThl, PEMMCTPALIMIO WM aBTOPU3ALMIO 3asBUTE/Is
WJTK MPeI0oCTaBICHNEe UM MePCOHANbHBIX JaHHbBIX.

1.3.4. Ipu obpalleHny 3asBUTENIs JIMUHO MM MO TeJlepOHY B COOTBETCTBHMH C
MOCTYNMBLUMM OBpalleHHeM TPefloCcTaBseTcss HHpOpMaLKs:

1) o MecTe HAXOXKAEHHUS MHOIO(YHKLUMOHAILHOIO LEHTpa MPEJOCTaBICHNS
FOCYNapCTBEHHBIX M MyHMLMMaNbHbIX yciyr, VcrmonnutensHoro komuTera (anpec,
rpaduk paboThl, CrIpaBOYHbIE TeNe(OHbI);

2) o mopsiiKe MpefocTaBleHUs MyHULUUITAILHON YCIyTH, O crocodax u cpokax
MoJiauy 3asBICHUH;

3) o KaTeropusx rpaxiaH, KOTOPbIM MPEJOCTaBISIETCS MyHULMNAIbHAs YCIIyra,
O HOPMAaTHMBHBIX [IPAaBOBBIX AaKTaX, PEryJUPYHOLIUX BOMNPOCHI MPENOCTABICHNUA
MYHULMIATBHON YCIIYTH;

4) o mepedyHe JOKYMEHTOB, HEOOXOAMMbIX [UIsl PaCCMOTPEHMs 3aABICHUS O
TMpeJoCTaBIEHUH MYHHLHITATBHONH yCJyru, O CpoKax MpuemMa M perucrpauui
3asIBJICHUS;

5) 0 Xoje MpeJOCTaBIeH!s MYHHULIMNIAILHON YCIyTH;

6) o MecTe pasMelleHust Ha O(HLMATBLHOM caiTe MH(OPMALKMK MO BONPOcam
npefocTaBieH st MyHULUNAIbHOR yCITyTH;

7) o mopsaake o6xanoBaHUs JeWCTBMH WM Oe3leHCTBUSI AOJIKHOCTHBIX JIHL
McrnonHUTeIbHOTO KOMUTETA.

[Io nucbMeHHOMY OOpalleHHIO COTPYJ/HMKH OTIeNa, OTBETCTBEHHOro 3a
MpeaoCTaBIeHue MYHHUMNAILHOW yCIyrd, MOAPOOHO B MUCbMEHHOH  dopme
Pa3bACHSIOT 3asBMTENIO [OPSIOK IPEJOCTABNEHUS MYyHHLMIAILHON YCIyrd U
BOMPOCHI, YKa3aHHble B HACTOSILEM IYHKTE aJMWHHUCTPATHBHOIO PErjlaMeHTa, W B



4

Teuenue Tpex pabouMx AHeH CO JHS PErMCTpaLuy oOpalleHus HanpapisioT OTBET
sasBUTEN0. OTBETH JAlOTCs Ha sA3bike oOpalleHus. B ciyvae HEBO3MOXKHOCTH AATh
OTBET Ha fA3blKe OOpALIEHMS HMCMOJNIb3YHOTCS TFOCYAAPCTBEHHBIE SA3BIKH Pecny0Onukn
TarapcraH.

1.3.5. Uudopmauus 1mo BOmpocam MpeAoCTaBICHUA MYHHUIUIaJIBbHON yCIyTrH
pasMmelaercss Ha ~ OQUUMAIBHOM  caliTe  MyHMUUNAILHOrO paiioHa u  Ha
MH(POPMALMOHHBIX CTEHAAX B TOMeLIeHHsAX ICIONMHUTEbHOr0 KOMHUTETa Al padoThl
C 3asBUTENISAMM.

Wudopmauns Ha  rocylapcTBEHHBIX  fA3bIKaX Pecnyonuku  Tarapcra,
pasmemaemass Ha WMHQOPMALMOHHBIX ~CTEHJAX M HA O(UUHANTBLHOM caiite
MyHHLMNANEHOrO — paifioHa B WH(OPMALHMOHHO-TENEKOMMYHHMKALMOHHOH  CeTH
«HTepHEeT», BKIIOYAET CBEJCHHs O MYyHMLMIAIBHOH yCiyre, coiepxaiiuecs B
myawrax 2.1,(123, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aAMHUHHUCTPATUBHOIO PErJaMEHTa,
MHPOPMALMIO O MeCTE HAXOXKAEHHs, CMPABOUHBIX TelnedoHaX, BPEMEHH pabdoTsl
VCHONHUTENBHOTO KOMUTeTa, O rpaduke npuema 3asBleHHMI Ha MpelocTaBlICHHE
MYHULUNAIbHOW YCIYTH.

1.4. HopmaTuBHbIe MPaBOBbIE aKThl, PEryJIMPYIOLIHE NPENOCTaBICHIEe
MYHULUINAILHON YCIyTH

1.4.1. TlepevueHs  HOPMATHMBHBLIX  TPaBOBbIX  aKTOB,  PEryJIMPYHOLIMX
NpeaocTaBlieHle MyHHULMNAIBHOW YCIyru (¢ yKa3aHHeM PEKBU3MTOB HOPMATHBHbIX
MPaBOBBIX aKTOB U HCTOYHMKOB MX OGULMATBHOrO OMyONMKOBAHMA), pasMelleH Ha
EnuHom rmoprane, B PeecTpe rocylapcTBEHHBIX M MYHHLMNAbHbIX YCJyr, Ha
ouLMaTIbHOM caiite MYHULMIAIBHOTO paiioHa B UH(POPMaALMOHHO-
TeJIeKOMMYHUKaLMOHHOM ceTh «HTepHeT.

1.42. TekcT aAMMHHCTPaTMBHOIO periamMeHTa B JeHCTBYHOLIeH pelaKlM1y
MOJJICXKUT pasMellleHnio Ha EnuHom noprane, B PeecTpe rocyaapCTBEHHbIX W
MyHHLHMMAIBHEIX yCIYr, Ha O(HMUMAaibHOM caiiTe MYyHHLMIAIbHOTO paiioHa B
MH(OPMALMOHHO-TENIeKOMMYHUKALMOHHOH ceTh «HTepHeT.

1.5. TepMMHbI, UCIIO0JIb3YyEeMbI€ B AAMUHUCTPATHBHOM perjiaMeHTe, U UX OMpeAC/ICHUSA

1.5.1. B agMMHUCTPATHBHOM pPErjlaMeHTE MCIOJIb3YIOTCS ClIeAYIOLNe TEPMHUHbI 1
ornpeneseHus:

yaaneHHoe pabouee MecTO MHOrO(YHKLHMOHAIBHOTO LEHTPa MpPeoCTaBICHHs
rOCYJIApCTBEHHBIX WM MYHMLMNAIbHBIX YCIyr — TEPPUTOPHAIbHO 000CO0NeHHOe
CTPYKTYpHOE nojpasaeeHue (o¢uc) MHOTO(YHKIMOHAJILHOTO LIeHTpa
MpeaoCTaBIEH sl TOCY JAPCTBEHHBIX U MYHHUIIMIAIBHBIX YCIIYT, CO3aHHOE B TOPOJICKOM
(cenbCKOM)  TMOCENEHHH MYHHULMIIAALHOTO —paioHa WM B TOPOACKOM  OKpyre
Pecriy6nuxu Tarapctan B COOTBETCTBMM ¢ TMyHKTOM 34 [lpaBun opraHu3aliu
JeATeIbHOCTH MHOTO(DYHKIHOHATIBHBIX LEHTPOB MPEJOCTaBICHHS FOCYAapPCTBEHHbBIX 1
MYHHULHIATBHBIX YCIYT, YTBEpKAeHHbIX nocTaHosnenueM [IpaBurensctsa Poccnickoid
®enepauuu ot 22 nexkabps 2012 r. Ne 1376 «O6 yreepxaenun [IpaBui opraHu3auuu
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JeATeNLHOCTH MHOTO(QYHKIMOHANBHBIX LEHTPOB MPEJOCTaBICHHUS roCy1apCTBEHHbIX 1
MYHULMAIBHBIX YCIYT»}

TexHUYecKkas omMbOka - owwubka (omucka, oredaTka, rpaMmmaTuieckas HiH
apudmetueckas owmmbka ub0  mopodHas ownbKa), JOMyllleHHas OpraHom,
MpeJOCTABSIOWMM MYHULMIABHYIO yCIyry, W TpHUBeaas K HEeCOOTBETCTBUIO
CBejleHWil, BHECEHHBIX B JOKYMEHT (Pe3yJibTaT MyHULMNATbHON yCIyri), CBEEHUM B
JIOKYMEHTaX, Ha OCHOBaHUH KOTOPBIX BHOCUJIMCH CBEAEHHS,

EnuHas cucTeMa HWIGHTH(QUKALMU W ayTeHTH(DUKAUMH B HMHPPACTPYKTYpE,
obecrneurBaroLLEH HH(OPMALIMOHHO-TEXHOJIOMHYECKOe B3aMMO/JICHCTBHE
MH(POPMALIMOHHBIX CHCTEM, MCIOJIB3YEMbIX Ul MPEJOCTABICHUS FOCYAapCTBEHHBIX H
MYHULMMANABHBIX YCIyr B 3JIEKTPOHHOH (opme (nanee — ECHA) — denepanbHas
rocyfapcTBeHHas MH(OPMALIMOHHAs cucTema, obecrieunBaroLas CaHKLIMOHUPOBAHHbIM
JIOCTYT Y4aCTHMKOB MH()OPMALIMOHHOIO B3aMMOJIEHCTBHS B CHCTEME UaeHTU(UKALKHN U
ayTeHTHUKaLMKM K  WHPOpMALMH,  COJepKalleiics B TIOCy1apCTBEHHBIX
MH(OPMALIMOHHBIX CHCTEMaX U HHBIX HH(DOPMALMOHHBIX CHCTEMAX;

M®L] - ['ocyaapcTBeHHOE OOKETHOE yupeKAeHHe «MHorohyHKLHOHATbHbBIH
LIEHTP MPEJOCTABICHUSI TOCYapCTBEHHBIX M MYHHLMNANbHbIX YyCIyTr B Pecnybnuke

Tarapcran»;
AWC  M®L[ -  AproMaru3upoBaHHas  MHpOpPMALMOHHAs  CcHUCTeMa
MHOTO(YHKLIHOHAIBHBIX LIEHTPOB Mpe0CTaBIEeHMS rocy1apcTBeHHbIX "

MyHHUIUIAIbHBIX ycyT Pecry6auku TaraperaH.

1.5.2. B agMUHUCTPaTUBHOM pErjaMeHTe M0J] 3asBJIEHUEM O IPENOCTABICHNN
MYyHULHUIAJIBbHOH yCIIyrH (najiee - 3asBJeHHE) [MOHUMAETCs 3ampoc O MpEeAOCTaB/IeHHH
MYHMLUATbHONW YCIYrH, MOJAHHbIM B COOTBETCTBUM C MMYHKTOM 3 cratbu 2
®ezepanbHoro 3akona or 27 wmtons 2010 roma Ne 210-03 «O0 opraHuzaUun
MpefoCTaBJIeH s TOCYIaPCTBEHHBIX M MyHULIMNANBHBIX YCIyr» (1anee — denepalbHbli

3akoH Ne 210-D3).
2. CTaHAapT NpeJocTaBIeHUs MyHHLIMNIAJILHON YCIYTH
2.1. HaumeHoBaHHe MyHULIMTIAJIbHOW YCIIYTH
Brigaya cripaBKy (BBITUCKH).

2.2. HauMeHOBaHUE UCIIOJHUTEbHO-PACTIOPSAUTEIbHOTO OpraHa MECTHOI0
caMOyTIpaBJieHHs, HEMOCPEACTBEHHO MPE/IOCTABAIOEr0 MYHULMIAIBHYIO YCIyTy

MCHOJIHUTENbHBIM KOMHTET BakpuMHCKOro CenbCKOro rnocejeHusi TeTIoLICKOro
MyHMLMNaJIbHOro paifona Pecry6nuku TaraperaH.

2.3. OnucaHue pe3ybTara Mpe0CTaBlIeHNs MyHULUMIAIbHON YCIIyTH

2.3.1. PesynbTarom npeaocTaBneHus MyHULMIATbHON YCITyTH SIBJISETCH:



1) cnpaska (Bbinucka) (npunoxkerne Ne 1 K HAcCTOsILIEMY aIAMUHUCTPATUBHOMY
perjaMeHTy);

2) peweHwe 00 OTKase B NPelOCTaBJICHHH MYHULIMITAIBHOW  YCIyTH
(npunoxenue Ne 2 k HacCTOsILLIEMY aJAMHHUCTPATUBHOMY perjiaMeHTy);

3) pewieHue 00 OTKase B TpUEME JIOKYMEHTOB, HEOOXOUMbBIX  AJIS
peoCTaBieH sl MYHMLMITANbHONW  yCIIyrH (nmpunoxenne Ne 3 K HacTosLIEMY
aIIMUHUCTPATUBHOMY PErJaMeHTy).

2.3.2. Pe3ynpTaT MpeiOCTaBieHHsl MYHMLMIIANBHOH YCIyru HampaBiieTca
3asBUTENI0 B (OpME  BJIEKTPOHHOrO  JIOKYMEHTa, MOANMCAHHOro yCUJIEHHOH
KBaTH(ULMPOBAHHON 3JIEKTPOHHON MoAnucbio  PykoBoauTens McrnosHUTENBHOTO
KOMHTeTa, B cCooTBeTcTBIH ¢ DeaepanbHbiM 3aKkoHOM OT 6 anperns 2011 roxa Ne 63-03
«O6 »neKTpOoHHOM moxnuck» (nanee — denepanbHblil 3aKkoH No 63-D3) B NHUYHBIN
kabuHer EnuHoro mnoprana. B ciyuae HanpaBieHMs 3asBJEHHUs  TOCPEACTBOM
PecryGnMKaHCKOrO TopTana pe3yJbTaT IpeloCTaB/IeHNMS MYHHIHUMNAIBHON yCIyTrH
HAMpABJISETCs TaK JKE B JIMUHBIH KabuHeT PecrybinkaHCKoOro nopraa.

2.3.3. Tlo BouIOOpy 3asBUTENs pe3yJibTaT MpeJoCTaBICHUS MYHULMAIbHON
ycnyru Bbimaetcss B McnonHuTebHOM KOMMTETE WM B M®L] B dopme dK3eMILIsIpa
SMEKTPOHHOTO JOKyMEHTa, PacredaTaHHoro Ha OyMaKHOM HOCHTENE, 3aBEPEHHOro
MeyaTbl0 M MOJIMKWCHI0 COOTBETCTBEHHO PykoBoauTens MCMOTHUTENBHONO KOMMTETA
vy paboraruka MOLI.

2.3.4. 3agBuTesb BIpaBe MOJYYUTh Pe3yJibTaT MPEeAOCTaBICHMS MYHHULMaTbHON
yeiayrd B (opme 3IeKTPOHHOrO JIOKYMEHTAa B TeUEHHE CPOKa JICHCTBUS pe3ylbraTa
MpeaoCcTaBIeHUs MyHHLMIIAIBLHOR YCIyTH.

2.4. Cpok npeIoCcTaBleH s MyHULMNIAILHOM YCIYTH, B TOM YUCIIE C YUCTOM
HeoOXOIMMOCTH OOpallleH)s] B OpraHru3alKH, y4acTByOLIMe B IPENOCTaBICHNH
MYHULUIATIBHON yCIIyrd, CPOK NPUOCTAHOBJICHHUS NTPE0CTaBIIEHUS MYHHLUTAbHOM
YCIyTH B Cilydae, eciii BO3MOKHOCTb PHOCTAHOBIIEHUS MPEyCMOTPEHA
3aKOHOIATeNbCTBOM Poccuiickoii Mesiepalinu, CpOK BblAadM (HarnpaseHus)
JIOKyMEHTOB, sIBJISIIOLIUXCS Pe3yJIbTaTOM MPeOCTaBIeHHS MYHHULMATIBHON yCIyru

2.4.1. MyHHLHMMANBHAS yClyra MpeloCTaBsercs B TeUeHHE TpeX padoumx JHEH.

2.4.2. TlpyocTaHOBJEHHe CPOKA MPEJOCTaBIEHUs MYHHLMMAIbHOH yCiyru He
MpeyCMOTPEHO.

2.4.3. HanpasiieHie NOKYMEHTa, SBJISIOLIErOCs pe3ysibTaTOM MNPENOCTaBICHHMA
MYHULMMAJALHOW — yciayrn B (OpPME  2JIEKTPOHHOTO  JOKYMEHTa,  3asBUTEIIO
OCYyLIeCTBNAETCS B JeHb O(OPMJIEHMS W PErHCTpalMi pe3ysibTaTa MpeilocTaBieHus
MYHULIMNAIBHON YCIIyTH.

2.5. MicuepribiBatoluyil nepedeHb 10KyMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
38KOHOATebHBIMH WUJIM WHBIMHA HOPMATHBHBIMH MPABOBBIMH aKTaMH s
NpeaoCcTaBIeH s MyHHLIMNANbHON YCIYTH, @ TAKXKE YCIIyT, KOTOPbIE SBJISIOTCA
HEOOXOAUMBIMU U 00s13aTEIBHBIMY JTTs1 TTPELOCTABJIEHUS] MyHULUTIAIBHBIX YCIIYT,



MOJUTEKALLUX TIPEACTABIEHHUIO 3asiBUTENEM, CIIOCOObI HX TONyeHUs 3asBUTE/IEM, B TOM
quclie B 3NEKTPOHHOM (hopMe, MOPsIIOK HX NPEACTaBIEHHS

2.5.1. JIns nojydeHHss MyHMLMNAJIbHOW YCIYrd 3asBUTENb MPEACTABJIACT
clieytolre JOKYMEHTHI:

1) HOKYMEHT, YAOCTOBEPSIOIMHI JTUYHOCTD (HEe Tpebyercst B cilydae oOpalieHus
nocpeacteom Enunoro, Pecry6ankanckoro noprana);

2) JOKYMEHT, yOCTOBEPSIOLINH MTOJHOMOYHS MPEICTABUTEIs 3asBUTEIS;

3) 3asiBIeHNKE:

B (popMe JOKyMeHTa Ha GymaxHOM HocuTesie (npuioxenne Ne 4 K HacTOALIEMY
aJIMMHHUCTPATUBHOMY PEriaMeHTy);

B 3JIeKTPOHHOM (hopme (3aMoNHAETCs MOCPEACTBOM BHECEHHS COOTBETCTBYOLLMX
CBeleHUI B ONEKTPOHHYIO (OpMYy 3asiBJIEHHMS), MNOAMMCAHHOE B COOTBETCTBHM C
TpeGoBaHUsIMK TMyHKTa 2.5.3 aAMMHUCTPATHBHOTrO perjameHTa, MpH obpallleH1H
nocpeactsoM Exnnoro, PecryOnnkanckoro noprana;

4) B ciyuae, ecnu IS MPeOCTaBlIeHHs MyHHLHMNATbHON yciyrn Heobxoanma
06paboTKa TepCOHANBHBIX NAHHBIX JIMLA, HE SBJSIOLIErocs 3asBUTENEM, W €Cln B
COOTBETCTBUU ¢ (hellepalbHbIM 3aKOHOM 00paboTKa TaKMX MepCOHANbHBIX NaHHBIX
MO’KET OCYILECTBIATLCS C COrTIacksi yKa3aHHOro JIMLA, TPY 00paLLeHNWH 32 NOJTyHeHHEM
MyHULMOAILHOM YCIYrM 3asiBUTENb JIONOJHUTEIbHO TPEACTABIAET JOKYMEHTbI,
MOATBEPXKAAOLINE TMOJyYSHHEe COrJlacus YyKa3aHHOro Jula WKW €ro 3aKOHHOTO
MpeacTaBuTeNs Ha 06pabOTKy MEPCOHANBHBIX JaHHBIX YKa3aHHOro nnia. JoKyMeHTsl,
MOATBEPIKAAIOLIME TONYYeHHE COTNacus, MOryT ObITh MPEACTABIEHbl B TOM YHCJIE B
(hopMe 3JIeKTPOHHOrO JOKYMEHTA;

5) B ciydae, eclid OOs3aHHOCTb XpaHEHHs noMoBo# kHuru jgo 31.12.2017
BO3JIaranach Ha COOCTBEHHMKOB JKWJIbIX MOMELLUEHWH, 3asBUTE]EM MpPEeCTaBIACTCs
JIOMOBasi KHUTa,;

6) MpaBOyCTAHABIMBAKOLLME JOKYMEHThl HA MHIWBU/yallbHbIH KUJIOU 1oM (eciu
MpaBo COGCTBEHHOCTH HE 3aperncTpUpoBaHO B ENMHOM rocylapCTBEHHOM peecTpe
HEJBU’KUMOCTH) — JJIsl BBITTMCKM M3 10XO035HCTBEHHON KHUTH.

2.5.2. 3asBIeHME M [puUiaraeMbie JOKYMEHTbI MOIYT ObIThb MpeCTABICHbI
(HarpaBiIeHbl) 3aABUTENEM OLHUM U3 CJIEyIOLIMX COCOO0B!

1) uepes M®LI Ha GyMaKHBIX HOCHUTENSIX M B BUJE JJIEKTPOHHBIX OKYMEHTOB,
COOTBETCTBYIOIIMX TPEOOBAHUSIM MyHKTa 2.5.3 aIMUHUCTPATUBHOIO PErJIAMEHTA;

2) nocpeactBoM Ennnoro, Pecny6inkaHckoro noprana B 31eKTPOHHOMN (opme;

3) B McronHUTEeNbHBIH KOMUTET JIMYHO WM MOCPENCTBOM MMOYTOBOH CBA3H HA
OyMa)KHOM HOCHTEJIE.

3asBieHMe W Mpuiaraemble JOKYMEHTbI, TpHW HAaMpaBIeHWH MOCPEACTBOM
MOYTOBOMI CBSI3H, 3aBEPSIOTCS B YyCTAHOBIIEHHOM TMOPSKE.

2.5.3. BasiBiieHue npu HanpasieHuu nocpeacTBoM Exunoro, Pecny0inkaHckoro
nopTasa MOAMUCHIBACTCS TPOCTON 3JIEKTPOHHOM MOJHUCHIO 3asBUTE]ISL.

JUisi OJydeHMs MNPOCTOH 9JIEKTPOHHON MOAMUCH 3aABUTENO HEOOXOAMMO
npoiitu mpouenypy perucrpaumu (ayrentuduxauun) B ECUA, a takxe moATBepanTS
YUETHYIO 3aIUCh.



DneKTPOHHBIE JOKYMEHTbI (3MEKTPOHHbIE 00pa3bl JIOKYMEHTOB), yKa3aHHble B
noxanmyHkrax 2, 4-6 nynkrta 2.5.1 aIMHHMCTPaTHBHOrO perjaMeHTa, 3aBepsIIOTCS
yCHUIeHHOH KBanM(UUMPOBAHHOH MOIMUCHIO JIULL, YHOTHOMOHEHHbIX Ha co3jilaHue u
MOAMUCAHNE TAKUX JOKYMEHTOB, B TOM YHCJI€ HOTaprycamHu.

IIeKTPOHHbIE IOKYMEHTBI (7IEKTPOHHbIE 00paskI JIOKYMEHTOB), TpUllaraemble K
3asBJIEHUIO, B TOM YHCJie JOBEPEHHOCTH, HAMpPaBNIAOTCS B BUAC ¢aitnos B (opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmMepom He 6onee 50 MoOaiiT.

KauecTBO MPeIoCTaBIsEMbIX dEKTPOHHBIX TOKYMEHTOB (JIEKTPOHHbIX 00pa30B
JIOKYMEHTOB) JOJDKHO [03BOJISAITh B TOJHOM OObEME MPOvMTaTh TEKCT NOKyMEHTa H
pacro3HaTh PeKBU3UTHI JOKYMEHTA.

2.5.4. 3anpelaeTcst TpeOOBAThH OT 3asBUTEIIS:

1) npencTaBieHuUsi AOKyMEHTOB U MH(POPMALKMH MM OCYLIECTBICHU JeicTBUH,
MpeACTaBieHHe WM OCYLIECTBIEHUE KOTOPBIX HE MNPEAyCMOTPEHO HOPMATHBHBIMH
MpPaBOBBIMM aKTAMHM, PEryJIMPYIOIMMK OTHOLICHHMs, BO3HHMKAIOLUME B CBASH €
MpelocTaBIeHHeM MYHULUTAIBHOM YCIyTH;

2) OCylleCTBIEHHUs JeCTBHI, B TOM 4MKCIIE COrNIaCOBaHMH, HEOOXOAUMbIX JIs1
MOAyueHUsl MYHHLMMANbHOW yCiyrd W CBA3AHHBIX C obpailieHdeM B WHbIE
rocyJapcTBeHHbIE OpraHbl, OpraHbl MECTHOIO CaMOYNpaBIEHUs, OpraHu3aliu, 3a
WCKJIFOYEHHEM TIOJIydeHHs YCIyr M [OJydeHMs JOKYMEHTOB U UHpOpMALHUH,
MpeIOCTaBAseMbIX B pe3ylbTaTe [MPEAOCTABICHHS TAKUX YyCJYr, BKIIOUEHHLIX B
nepeuHy, ykasaHHble B uacth 1 crarbu 9 ejepajibHOro 3aKoHa Ne 210-D3
(HEOOXOMMMBIX U 00sI3aTeNIbHBIX YCIIyT);

3) mpencTaBieHus [OKYMEHTOB W HH(OpMALMH, OTCYyTCTBHE U (unn)
HEZOCTOBEPHOCTh KOTOPBIX HE YKa3blBaIWCh IpH MEPBOHAYAILHOM OTKase B MpHEME
JIOKYMEHTOB, HEOOXOMMMbIX [Jisi MPeJoCTaBlIeHHs MYHULMMATBHOW yCIyry, nubo B
MpefIoCTaBNeHHH MYHHLMIANBHON YCIyTH, 38 MCK/IFOUEHHEM CIIEAYIOLIMX CITyHacs:

a) W3MeHeHuWe TpeOOBaHMI HOPMATHUBHBIX TPABOBBIX AKTOB, KacCalOLIMXCA
[peNOCTABIEHUs MyHHLUMIAIBHOM YCIyTH, MOCie NepBoHauanbHON Mofaun 3asBeHUs
0 TPe0CTaBICHUN MYHULUITAIBHOMN yCITy 1]

6) Hanuuue OWHOOK B 3asBJEHHUH O MPEAOCTABIEHUH MYHHUIMANIBHON yCIyru u
JOKyMEHTaX, MOJAHHBIX 3asBUTEJIeM [10CJe [ePBOHAYANBHOrO OTKasa B IpHEME
JIOKYMEHTOB, HEOOXOIMMBIX [JIsi MPENOCTaBlICHUs MYHULMNAILHON yCIyrH, nubo B
NpeaoCTaBIEeHNH MyHULIUNATBHON yCIyrH ¥ He BKIIFOUEHHbIX B Mpe/iCTaBIEHHbIN paHee
KOMITJIEKT JOKYMEHTOB;

B) MCTeUeHKe CPOKa JAeHCTBUs JOKYMEHTOB MM W3MEHEHHUE MH(OpMALuK noce
MepBOHAYAJILHONO OTKA3a B MPHEME JOKYyMEHTOB, HEOOXOAMMbIX JUIsl MPEeOCTaB/IeHHA
MyHHLHNATBHOH YCIyTrH, G0 B IPeI0CTABIEHUH MYHULIMTALHON YCIy Ty,

r) BbIABJEHME JIOKyMEHTAIBHO MOJTBEPK/EHHOro  hakra (mpu3HAKOB)
OLIMGOYHOr0 WM MPOTHUBOMPABHOrO jeiicTBus (6e3zelicTBus) AOMKHOCTHOIO JHLa
VcnonuuTensHoro komurera, paborHuka MODL], npu nepBoHauyalbHOM OTKase B
npuemMe NOKYMEHTOB, HEOOXOMMMBIX Ajisl MPENOCTABIEHHS MYHUIIMIIAIBHON YyCIyrH,
MM60 B TPENOCTABIEHHH MYHHLMMANbHOH yCIyrd, O 4eM B MHCbMEHHOM BHJIE 34
nozanuceio Pykosoaurens McrnonHuTenbHOro KOMUTETa NpY NepBOHAYANIBHOM OTKA3€ B
npueMe JOKYMEHTOB, HEOOXOAMMbIX [UIsi MPeJOCTaBIeHHs! MYHHUIHIMAIbHON YCIYTH,



YBEJIOMJISETCS 3asBHTENb, @ TaKKe [PHHOCSITCS W3BHHEHMA 3@ JI0CTABICHHbBIC
HeynoOCTBa;

4) npemocraBieHuss Ha OyMaKHOM HOCHTesle JOKYMEHTOB W uH(pOpMaLIUH,
37eKTPOHHbBIE 00pa3bl KOTOPIX paHee ObliK 3aBepeHbl B COOTBETCTBUHU C MYHKTOM 7.2
yacTu | crarbu 16 @enepaibHOro 3akoHa Ne 210-d3, 3a UCKIIFOYECHUEM CJly4daeB, €CJin
HaHeceHHe OTMETOK Ha TaKhe JIOKYMEHTbl JUbO WX M3bATHE SIBSETCS HEOOXOAMMBIM
YCJIOBHEM TPEIOCTABIEHNUs TOCYIapCTBEHHON W MYHULIMMAIBHON YCIYI'd, U MHbIX
clly4yaeB, yCTAHOBJIEHHBIX (elepaibHbIMU 3aKOHAMM.

2.6. VicuepnbiBaOLIUH MepeyeHb JOKYMEHTOB, HEOOXOUMBIX B COOTBETCTBHH C
HOPMATHMBHBIMU MPABOBBIMK aKTAMM J1JIs PE/IOCTABJIEHUS MyHULIMITATBHOH YCIyTH,
KOTOpPBIE HAXO/SITCS B PACIOPSKEHNH IOCY/1apCTBEHHBIX OPTraHOB, OPraHOB MECTHOTO
caMOyMpaBJieHHs ¥ MO/IBEJOMCTBEHHBIX I'OCY/1apCTBEHHBIM OpraHaM Wili opraHam
MECTHOIO CaMOyTIpaBJeHHs] OpraHru3aluii 1 KOTOpble 3asBUTEIb BIIpaBe NpeiCTaBUTh, a
TaKKe CriocoObl MX MOMyYeHHUs 3assBUTENSMH, B TOM YMCIIe B 3IeKTPOHHO# (opme,
MOPSAIOK WX MPEACTaBIeHUs; TOCY JapCTBEHHbIH OpraH, OpraH MECTHOro
caMoympaBJieHust T1M60 OpraHu3alys, B pacnopsyKEHUH KOTOPbIX HAXOASTCS AaHHbIE
JIOKYMEHTBI

2.6.1. [TonyyaroTcst B paMKax MEeKBeJOMCTBEHHOIO B3aHMOJIEHCTBHUSI:

1) Bbimucka u3 EguHOro rocyaapCTBEHHOIO peecTpa HEABHKMMOCTH  —
denepanbHas cilyx06a rocy1apCTBEHHOM perncTpalnm, kKaaactpa u kaprorpapum;

2) cBeleHHMs O AeHCTBYIOIIEM NacropTe rpaxaaHrHa Pocculickoit ®Menepaunu —
MB/JI Poccuu;

3) cBeleHHs O HOTapHaibHOM poBepeHHOCTH — DenepayibHas HoTapuasibHas
nanara.

2.6.2. 3asBUTeNb BIIPaBe IMPENOCTABUTH JJOKYMEHTbl (CBEAEHMS), yKazaHHbIC B
noanyHkte 1 nyHkra 2.6.1 aIMHHMCTPATHBHOIO perjiameHTta, B (pOpMe 3JIEKTPOHHBIX
JIOKYMEHTOB, ~3aBEpPEHHBIX YCHUJIEHHOW  KBaJM(UUMPOBAHHOW  MOAMMCHIO  JIHLL
YIOIHOMOYEHHBIX Ha CO37aHHe W [OANMCAHHE TaKMX JOKYMEHTOB, MpH rojaave
3asIBIIEHUSI.

2.6.3. HenpexacraBienne (HECBOEBPEMEHHOE TNPEJCTABIEHUE) YKa3aHHBIMH B
nynkre 2.6.1 aIMHHHCTPATHBHOTO perjlaMeHTa OpraHaMM roCyIapCTBEHHOW BIIACTH,
OpraHamMu MECTHOTO CaMOYIpaBleHHs, OpraHu3alusMH JOKYMEHTOB U CBEIECHHH HE
MOYKET SIBJIATLCA OCHOBAHMEM ISl OTKa3a B [1PEIOCTaBIEHUY MYHULMIAIBLHON YCIIyTH.

2.6.4. JlomxHOCTHOE NUUO W (Wiau) pabOTHHMK, yKazaHHbIX B NyHKTe 2.6.1
AJIMUHHUCTPATHBHOrO perjlaMeHTa OpraHoB M OpraHu3alui, He [MpecTaBuBLINe
(HECBOEBPEMEHHO MPEJCTaBUBILKE) 3aMpOLIEHHbIE W HAaXOMILIMECs B pacropsKeHHH
JOKYMEHT WJIM CBEJIEHHs, MOIJIEKAT aAMUHUCTPATUBHOM, JUCLIMINIMHADHON WIIM MHOH
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAaTes1bcTBOM Poccuiickoit Menepaunu.

2.6.5. 3anperiaercs TpeOOBATh OT 3asBUTEJISI JOKYMEHTbI CBEAEHHS, B TOM UHCIIe
MOATBEPIKIAIOIME BHECEHHE 3asBUTENIEM [UIAThl 3a MPeJoCTaBIeHHe MYHULMIAIbLHON
YCIYyTH, HAXOASIIHECs B pACMOPSKEHWH IOCYJapCTBEHHBIX OPraHoOB, OPraHoB MECTHOTO



10

CaMOYMpaBleHUs W TOJBEIOMCTBEHHBIX TOCY/ApCTBCHHBIM OpraHaM Wi opraHam
MECTHOTO CaMOYTIPaBIEHHS] OPraHu3aL|i.

Henpencrasienye 3asBUTeNIEM JOKYMEHTOB, COAEPXKALUMX CBEJACHHMA, KOTOPbIC
HAXOAATCS B PACTIOPSUKEHMH TOCYJApCTBEHHBIX —OPraHoB, OPraHOB  MECTHOTO
CaMOYMpaBleHUs M [OJBEIOMCTBEHHbIX OCYIAPCTBEHHBIM OpraHam Wil OpraHam
MECTHOTO CaMOyYITpaBlieHHs OpraHu3allui, He sBAETCS OCHOBaHWEM JUld OTKasa
3asIBUTENIO B MPEJOCTABICHUN MYHULIMTIAIbHOM YCIIYTH.

2.7. VicuepripiBaroLLKil epedeHb OCHOBAaHMIT JUIs OTKa3a B NpuemMe J0KyMEHTOB,
HEOOGXOMMMBIX [T TIPEAOCTABICHNS MyHULIMIATbHON yCIyTH

2.7.1. OcHOBaHMAMHM JJisi OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIMMBIX i
NpeaoCTaBIeHHs] MyHULMIAIBLHON YCITyTH, SBJISIOTCS:

1) npeicTaBieHHble 3asBUTENEM JIOKYMEHTbI ~ COAEpXKAT MOAYMCTKM M
WCTIpaBleHUs TEKCTA, HE 3aBEPEHHBIE B NOps/Ke, yCTAHOBJICHHOM 3aKOHOAATE/NILCTEOM
Poccutickoii Denepauny;

2) JOKYMEHTBI COIEp)KAT MOBPEXKJCHHUS, HAJIMYME KOTOPbIX HE MO3BOJACT B
MOTHOM OOBEME HWCMONb30BaTh HMHPOPMALMIO W CBEICHMS, CoIepkalluecsd B
JIOKyMEHTAaX [JIsl [PeJOCTaBIeH s MyHULMITAILHOH YCIyTH;

3) mpeicTaBieHHble IOKYMEHTbI WJIM CBEACHWS YyTPATWIW CHIy Ha MOMEHT
obpalleHusi 38 MyHULUTAIBHOW yClyroi (JIOKyMEHT, yJIOCTOBEPSIFOLMN TTOJIHOMOYUS
TpeJcTaBUTENs 3asiBUTENs, B Cllydae 00palleHHMs 3a NPEJ0CTaBIeHIEM MYHULIMMAIBHOK
YCIIYTd yKa3aHHbBIM JIMLIOM);

4) nojaya 3asBieHUs O MPEJOCTABIEHUN MYHULMNATBHON YCIYTH 1 I0KYMEHTOB,
HEOBXOAUMBIX ISl TPEJOCTABICHHUS MyHULIMIIAILHOM yCIIyTH, B 3NIEKTPOHHOI popme ¢
HapylEeHWEM YCTAaHOBIEHHBIX TPeOOBaHMII;

5) HeKOppPeKTHOE 3aro/iHeHne 00s3aTeNbHbIX Noiel B Gopme 3asBieHHs, B TOM
ypiciie B MHTEPAKTUBHOW (opme 3aspienus Ha ExnHoMm, PecnyGnrkaHCKOM TMopTaje
(HeZ0CTOBEPHOE, HEMONTHOE, TMO0 HENpaBuiibHOE 3arnoJiHeHue);

6) npejcTaBieHKHE HEMOJHOro KOMIIeKTa JOKYMEHTOB, HEOOXOIUMBIX ISl
NpeNoCTaBICHUS MyHULMTIAIBHON YCIyTH;

7) 3asBieHHWe O MPEJOCTaBIIEHWH YCJIyrW MOJAHO B OpraH rocyaapcTBeHHOM
BJIACTH, OPTaH MECTHOTO CaMOYTpPaBJeHMsl WK OPraHM3alluio, B MOJHOMOUHS KOTOPBIX
He BXOJMT MPeNoCTaBIeHIe MyHULIMMAIbHOR YCITYTH;

8) HecoOmIoJeHUe YCTAaHOBJIEHHBIX cTaThel 11 @DenepanbHOro 3akoHa OT 6
anpens 2011 roma Ne 63-®3 «OO0 51€KTPOHHOH MOANMCH» YCJIOBUI TpHU3HAHWSI
JeHCTBUTENBHOCTH YCHIEHHON KBATH(PULIMPOBAHHON 3NIEKTPOHHOM MOANHUCH.

2.7.2. IlepeveHb OCHOBAHMH Al OTKa3a B MpHEME JOKyMEHTOB, HEO0OXOAUMBbIX
1715 TIOJlyYeH T MyHULUITAAbHON YCIyTH, SBISETCSA HCHEPITHIBAIOLLM.

2.7.3. PemieHue 06 OTKase B MpHeMe 3asBJEHHs ¥ IOKYMEHTOB, HEOOXOAMMBIX
TS TIPEfOCTABNEHHsS MyHHLMNATIBHON YCIIYTH, MOXKET OBbITh NMPUHATO Kak BO Bpems
npuemMa 3asBUTENlsl, TaK W TOCJEe MOJy4eHHs OTBETCTBEHHBIM JIOJDKHOCTHBIM JIMLIOM
VICIIONHNTEILHOrO KOMHUTETa HEOOXOAMMBIX MMA MPeIOCTaBlIeHHs MYHHLUNAILHON
yCJAyrd — JIOKYMEHTOB  (CBelleHWH) € HCMOJb30BAHHEM  MEKBEJOMCTBEHHOIO
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MH(POPMALIHOHHOIO B3aWMOJCHCTBUS, B CPOK, HE npeBblLAONKE 9 pabounx AHEH cO
JIHSI pETUCTPALIMHI 3asiBJICHUS.

2.7.4. 3anpellaeTcsi OTKa3biBaTh B [pHEME 3asBJICHUS M MHBIX JOKyMEHTOB,
HEOOXOMMMbIX IS TPEJOCTABIEHNSI MyHHUMIAILHON YCIIYTH, B Cilyvae eClii 3a4BJICHIC
¥ JOKYMEHTbI, HEOOXOAMMBIE /sl TPELOCTaBICHHU MYHHLMIANBHOM yCilyry, MOo/laHbl B
COOTBETCTBUM ¢ MH(OpMALHell 0 cpoKax U MOpsi/iKe NPeAOoCTaBICHHU MYHHIMATbHON
yciyTH, orybauKoBaHHON Ha ExnHOM noprare, Pecny0JMKaHCKOM TopTane.

2.8. VcuepriplBaroLIKil iepedeHb OCHOBAHMH JUIsl IPUOCTAHOBICHNA MJIH OTKa3a B
pejoCTaBIeHUH MyHHULMITATIbHON yCIyTrH

2.8.1. OcHoBaHus s TPUOCTAHOBJIEHUs TMPENOCTABICHUS MYHHULMNAIBbHON
yCAYrd OTCYTCTBYHOT.

2.8.2. OcHOBaHWs ISl OTKa3a B [IPEJOCTABICHUM MyHULMIATIbHON YCIyTH:

1) B NpejACTaBNEHHbIX 3asBICHUH U (UJIM) JOKYMEHTAaX CONAEPKMUTCS HenojiHas u
(unu) HepocToBepHas HHGOPMALKs;

2) MoCTymjleHHe OTBETa OpraHa roCyNapCTBEHHOW BJACTH, OpraHa MeCTHOro
camoynpaBiieHnst TU60 MO/BEJOMCTBEHHONH OpraHy roCylAapCTBEHHOH BJAcTH Wi
opraHy MECTHOTO CaMOYMpaBJeHHs OpraHW3aluu Ha MEXBEJOMCTBEHHBbIH 3arpoc,
CBHETEJbCTBYIOMIETO 06 OTCYTCTBUM JOKYMEHTA U (Miin) HHpOpMaLKH, HeOOX0AUMBIX
JUISl IPEOCTABCHHsS MyHULIMITAIBHON YCIyTH, €Cl COOTBETCTBYIOUIMH JIOKYMEHT He
OblLIT TPE/ICTaB/IEH 3asBUTEJIEM 110 COOCTBEHHON HHULMATHBE;

3) OTCyTCTBME CBEIEHHH O PErucTpaluy rpaJaHWHA MO MECTy KHTEIbCTBA
(npe6biBanHust) B pacropsykKeHUH OPraHOB MECTHOIO CaMOypaBICHHUS.

2.8.3. IlepevyeHb OCHOBaHWH JIJiss OTKasza B IMPEAOCTaBICHHUH MYHULMTAIbHOM
YCIJIYTH SIBJISIETCS HCUEPTIBIBAKOLINM.

2.8.4. Barpelaercs OTKa3blBaTh B MPEJOCTABIEHUM MYHHULHMIAIBHOH YCIyr1 B
cllydae, €ClM 3asBleHME O MPEJOCTAaBNEHUM MYyHMLMIAIbHOH YCIyru MofaHo B
COOTBETCTBUM ¢ MH(OPMALMEil 0 CPOKAX M MOPsIAKE MPEOCTABIEH s MyHHLMNAIbHON
ycnyru, ony6ankosaHHoi Ha Enunom noprane, Pecry6/ikaHCKoM nopTase.

2.9. TTopsinoK, pa3mMep 1 OCHOBAHHS B3UMaHMUsl FOCY AaPCTBEHHOH MOLUTHHbI HITH WHOH
[1aThl, B3MMaeMoii 3a MpelocTaBieHne MyHULMNAIbHON YCIyTH

MyHHULMMANbHAs yclyra pelocTaBsieTcs Ha 6e3B03Me3HOM OCHOBE.
2.10. TTepeueHs yciyr, KOTOPBIE SBIAIOTCA HEOOXOANMBIMHU H 00s13aTeNIbHBIMHU 1151
MpeloCTaBIEeHNS] MyHULIUNAIBHOW YCI1yTH, B TOM YUCJIE CBECHUS O JOKYMEHTE
(noKyMeHTax), BblJaBaeMOM (BblJaBaeMbIX) OPraHM3aLHUAMU, yHaCTBYIOLIMMH B

MpeI0CTaBICHUH My HULIMIAbHBIX YCIYT

[penocTaBieHre HEOOXOMMMBIX 1 00s3aTeNbHBIX YCIIyT He TpebyeTcs.
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2.11. Tlops 10K, pasMep ¥ OCHOBaHMs B3UMaHMUs TJ1aThl 32 PEIOCTABICHNE yCIyT,
KOTOpbIE SIBASAIOTCS HEOOXOMMMBIMH 1 00s13aTeIbHBIMH [JIsl TPEAOCTABICHH
MYHULMTATBHON yCIyTH, BKII04as MHMOpMALHIO O METOAKMKE paciera pasmepa TaKou
TJ1aThl

[IpeocTaBieHne HEOOXOAMUMBIX U 00s13aTe/ILHBIX YCIyT HE TpebyeTcsi.

2.12. MakcuMalbHbIN CPOK OKUAAHKs B O4epein MPH noaaye 3anpoca o
npenocTaBIeH|H MyHHLIUIAIbHOH YCIIyT 1, yCIyTH, MpeocTaBIIsieMOi OpraHu3aumnei,
yyacTByIoLIel B PEJOCTABIEHUM MYHULIUTIANBHOK YCITYTH, W [P MOTYHEHHH
pe3yJbTaTa NpeoCTaBIeHus TaKUX yCiyT

2.12.1. Bpemsi 0)uaHus NpH rojaye 3asBjIeHUs Ha NOnyHeHne MYHHULMAIBbHON
yeayru - He OoJiee 15 MUHYT.

2.12.2. Tlpu mnojyueHUM pe3yjbTaTa MpeloCTaBIIeHHs MYHULMMAIBHON YCIyTru
MaKCHMaJIbHBIH CPOK OKMIAHUS B OUEPE/IM He JIOJKEH MPEBbIaTh 15 MUHYT.

2.13. Cpok 1 MOpsA0K PerucTpaluy 3a1poca 3asBUTENs O MPEAOCTABICHHH
MyHULHNANBHOM YCIYTH | yCIyTH, IPEJIOCTaBISeMON opraHu3aled, yuacTBYyOLIEH B
NpeNOCTABICHIM MyHULIUIIATBHOI YCIYTH, B TOM YHCIIE B IEKTPOHHOM hopme

2.13.1. Ipu nuurom obpamienrn B MOL[ B feHb Noa4K 3asBICHHUs 3aiBUTETIO
BbIgaercs pacnucka 3 AMUC M®L ¢ perucTpalliOHHBIM HOMEPOM, MOATBEPIKAAIOLIMM,
YTO 3asiBJIEHME OTIIPABJIEHO, U 1AaTOM M0j1a4uu 3asiBIeHus.

2.13.2. [Tpu HarpaBIeHUU 3asiBJICHUS MOCPEACTBOM, Enunoro,
Pecny6anKkaHcKOro noprajia 3asBUTENlb B I€Hb MOJa4H 3asABJEHHUS M0Iy4aeT B JIHHHOM
kabunere Eaunoro, PecryGiukaHcKoro moprama M O 3JEKTPOHHOH  rouTe
yBeJlOMJIEHUWE, ~TOATBEPHKJAIOLIEE, 4YTO  3asiBjeHMEe  OTNPaBICHO, B KOTOPOM
YKa3bIBAKOTCSI PErUCTPALIMOHHBIM HOMEP 1 JaTa MoJauu 3asBJICHHUS.

2.13.3. Tlpu nu4HoMm obpalleHud B VcronHUTeIbHbIH KOMUTET B JI€HDb MOAa1H
3asBIICHUS]  YTOJHOMOYEHHBIM JOKHOCTHBIM JIMLOM MICMIONHUTENLHOrO  KOMHTETa
3asIBUTENIO BBIIAETCS PACIMCKA U3 aBTOMATH3MPOBAHHOW MH(POPMALMOHHON CHCTEMBI,
npeaHa3HaYeHHON [ OKa3aHWs TOCYIapCTBEHHBIX W MYyHHLWMalbHBIX yCIyr, C
PErucTpalMOHHBIM HOMEPOM, AaTOH Moja4n 3asBIEHUs W NEPEYHEM MpPEeaCTaBICHHBIX
JIOKYMEHTOB.

2.14. TpeGoBaHusi K MOMELIEHUAM, B KOTOPbIX MPELOCTABIACTCS MyHHLMIAIbHAS
yciyra, K 3aiy OKHAaHHs, MecTaM Jils 3all0JHEHHUs 3aMPOCOB O MPe0CTaB/ICHUH
MYHMLMIATbHON YCIIyTH, MHPOPMALMOHHbIM CTEHaM C o6pasiaMy UX 3arnoJHeHus 1
nepeuHeM JOKYMEHTOB, HEOOXOAMMBIX /IS TPEAOCTABIIEHHU Ka)KI0W MyHHULMIIAIbHOM
YCITyTH, pasMelleH o 1 0QOPMIICHHIO BU3YallbHOH, TEKCTOBOH U MYJIbTHMEAUHHON
MH(pOPMALIMK O MOPSIIKE TPeIOCTaBJIEH s TAKOH YCIYTH, B TOM YHUCIIE K obecrieyeHuto
JOCTYITHOCTH ISl HHBAJIMIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUH C (eepaiibHbIM



13

3aKOHOJATEILCTBOM M 3aKoHOaTesbeTBOM Pecnybnuky Tataperan o couuanbHOM
3allUTe WHBAIIMO0B

2.14.1. TlpenocrasieHre MyHULUNAILHONW YCIyTH OCYLIECTBISCTCA B 3AAHUAX 1
[IOMEILEHUSIX,  00OPYAOBAHHbBIX MPOTHBONOKAPHOH CUCTEeMOMN u cHCTEMOM
MoKapoTyLUEHHUS.

Mecra npuema 3asBuTened 000pyaytOTCS HEOOXOAMMON MeOleliblo  1Jis
oopMIIEHHSI JOKYMEHTOB, HH(POPMALHOHHBIMU CTEHAAMH.

2.142. B COOTBETCTBMM C 3aKOHO/ATeNbCTBOM Poccuiickol ®denepauuu 0
COLMANbHOM 3allUTe WHBAIKWIOB B LEJAX OEecCrpersTCTBEHHOro I0CTyna K MECTy
MpefoCTaBeH s MyHULMIATBHON yeyri 00ecreynBaeTcs:

1) obecrieunBaeTcsi OeCHpensTCTBEHHbIA  AOCTYN  HWHBAJIMAOB K  MECTy
Mpe/IoCTaBeH s MyHULHUIATbHOH yciyrn (yAoOHBIH BXO/-BbIXOJ B MOMELICHHA U
nepeMelleHne B UX Npeaenax);

2) BU3yallbHas, TEKCTOBas M MyJbTUMeIWHHas uHpopmalus O MopsaKe
NpeAOCTaBICHHS MYHMLMIAIBHON yCIyrn pasMellaeTcs B yIOOHBIX AJIsl 3asBUTEsIEH
MeCTax, B TOM YHCIIE C YUETOM OrpaHUUeHHbIX BO3MOKHOCTEH MHBAJIHIIOB;

3) COTMPOBOKIEHHE WHBAIUJIOB, UMEIOLIUX CTOMKHE paccTpoiicTBa (DyHKLMH
3pEHUs ¥ CAMOCTOSITEJIEHOTO MEPEIBHKEHMSI, M OKa3aHUe UM MOMOLLN;

4) BO3MOXKHOCTb CaMOCTOSITENILHOTO TMEPEABHIKEHUST MO TEPPUTOPHUH, HA
KOTOPOH  pacrofioKeHbl O00BEKThI  COLMATbHOM, MHXKEHEPHOH M TPAHCIOPTHON
uH(pPACTPYKTYpP, BXOAA B TaKKe OOBEKTHI W BbIXOJA W3 HHX, MOCA[AKH B TPAHCHOPTHOE
CPEJCTBO U BBICAKH U3 HEr0, B TOM YMCJIE C HCIIOJIb30BAHUEM KPECIIa-KOJISICKH;

5) HajJIeKallee pasMelleHre 00OpylOBaHMS M HOCHTENeH UHpOpMaLMH,
HEOOXOMUMBIX AJIsl obecredeHust OecrpernsaTCTBEHHOro 10CTyna UHBAJIMAOB K yclyram
C yUETOM OI'paHUUYEHHH MX KU3HEACITeIbHOCTH;

6)  nyb6mupoBaHue HEOOXOAMMON [Jii WHBAJIM/IOB 3BYKOBOW H 3pUTENILHOM
vHpopMaluM, a Takxke Haimucel, 3HAKOB W HHOM TEKCTOBOM U rpaduyeckoi
vH(MOPMALMY 3HAKAMH, BBITIOTHEHHBIMU PeJlbe(DHO-TOYCUHBIM wpugpTom bpaiins;

7)  JOMyCK CypAOMNepeBOAUMKa U TH(IIOCYPAONePeBOAUNKA;

8)  momyck cobaku-MpoBOJHMKA MPU HAIMYUHK JOKYMEHTa, MOATBEPIKAAIOLLErO
ee creluaibHoe oOyueHMe W BbliaBaemMoro o ¢opme M B MOpsAKE, KOTOPbIE
YCTAaHOBNEHbI MPUKa30M MMHHCTEPCTBA TPy/Ja M COLMATIbHOH 3allUThbI Poccuiickoi
®enepauun ot 22.06.2015 Ne 386m «OO6 yTBepKASHUH (GhopMbI  TOKYMEHTAa,
MOJITBEPIKAIOLIETO CreLalbHoe 00yueHue coOaku-MpOBOJAHMKA, W MOpAAKA ero
BBIIAYN.

2.14.3. TpeboBanuss B uacTH oOecriedeHus JOCTYMHOCTH Juls HHBANHIO0B
00BEKTOB, B KOTOPBIX OCYIUECTBISIETCS] MPEOCTaBJIeHHE MYHHLHUMANIbHOH YCIyrH, K
CPEJCTB, HCIMOJb3yeMbIX MPH MPEJOCTABIEHUH MYyHULMMANBHOH yCIyry, KOTOpbIe
ykazaHbl B moanyHkrax 1 — 4 nynkra 2.14.2. aAMHHHUCTPAaTHBHOrO periaMeHTa,
NPUMEHSIOTCST K OOBEKTaM M CpPEJICTBAM, BBEJSHHLIM B OKCIUIyaTalMio  HJH
MPOLIEIIMM MOJEPHU3ALIKIO, PEKOHCTPYKLIMIO Tocie | utonst 2016 rona.
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2.15. INokaszaTenu JOCTYITHOCTH W Ka4eCTBa MYHHULMIIANBHOW YCIYTH, B TOM YHC/IC
KOJIMYECTBO B3aWMOJENCTBHI 3asiBUTENS C JOJPKHOCTHBIMM JIMLIAMHU TPH
MPeIOCTABIEHUH MYHULMIATBHOHN yCIyr U X NPOJIOJKUTEILHOCTE, BO3MOMKHOCTE
nostyueHnst tHGOpMaLKK 0 XOze MPELOCTABICHHUS MYHHLHNAIBHON YCIIYTH, B TOM
YHClle C HCMOTb30BAHUEM HH(POPMALIMOHHO-KOMMYHUKALHOHHBIX TEXHOJOTHH,
BO3MOYKHOCTb JIMO0 HEBO3MOYKHOCTh MOJyUeHHS! MyHULMNATBHON yCIyri B
MHOTO(YHKLHOHAILHOM LIEHTPE MPEeI0CTABIEHHUs rOCY IaPCTBEHHbIX H
MYHHULHUMATBHBIX YCIYT (B TOM YKCe B [10JHOM 06beMe), B THOOOM TEPPUTOPHATILHOM
rozipasieseH|y OpraHa UCTIONHUTENLHO PacopAAMTEIbHOr0 opraHa MeCTHOro
caMoyTpaBiieHus, 0 BLIOOPY 3asBUTEIIS (9KCTEeppUTOPUAIbHBIN MPUHLIKI),
MOCPeICTBOM 3aIpoca O MPeaoCTaBlIeH!H HECKOILKHX rOCy 1apCTBEHHBIX H (unn)
MYHHLMMAJIBHBIX YCIyT B MHOTO(MYHKLHOHAIBHBIX LIEHTPAX MPEeAOCTABICHHS
roCyJapCTBEHHBIX U MYHHULMNAIbHBIX YCIIYT, MPEAYCMOTPEHHOTO cratbeit 15.1
®enepanbHoro 3akona Ne2 10-®3 (KoMIIEKCHBIN 3arpoc)

2.15.1. Tloka3aTensiMi AOCTYITHOCTH MPENOCTaBICHHMS MYHUUMIAILHONH YCIyTH
SIBJISIFOTCS:

PACMONIOKEHHOCTh MTOMEILEHHs, B KOTOPOM BEJETCS MPUEM, Bblaaia N10KyMEHTOB
B 30HE JIOCTYITHOCTH OOLLECTBEHHOTO TPAHCIIOPTa;

HaluMe HeoOGXOAMMOro KONMYecTBa CIELMANMCTOB, a TakXKe IMOMEIIeHHH, B
KOTOPBIX OCYIIECTBISAETCS IPUEM JOKYMEHTOB OT 3asiBUTE/IeH;

HalM4Me ucueprbiBaiolleil uHpopmanuu o crocobax, MOpsAKe M CpoKax
MpeoCcTaBieHns MyHULHUIAIBHOH yClyrd Ha WH(pOPMALMOHHBIX CTEHAAX, Ennnom
noprare, PecrnyGnvkaHckoM noprane, OpuuManbHOM CalTe MyHHLIMNAILHOTO paiioHa;

OKazaHue TMOMOLIM WHBAJIWAaM B TpeOfoJieHuH OapbepoB, MeLIatoLuX
MOJIy4EeHHIO HMU YCITyT HapaBHe ¢ APYTUMHU JIHLAMU.

2.15.2. TlokazarensiMM KauyecTBa [PEJOCTABICHUS MYHULMIAILHOW YCIyrH
SBISIOTCSL:

1) cobitoieHre CPOKOB MPUEMA ¥ PACCMOTPEHHS IOKYMEHTOB;

2) cobITioIeHne CpOKa MOJyUeHHs Pe3yibTaTa MyHULMIAIbHOM YCIyTH;

3) oTcyTcTBME OOOCHOBAHHBIX JKalo0 Ha HapyLICHHS aJMHHUCTPaTHBHOTO
pernaMeHTa, CoBeplleHHbIe paboTHUKaMH VICroNHNTeIbHOTO KOMHUTETa,

4) KONUYeCTBO B3aUMOJEHCTBUH 3asiBUTEIIs C JOIKHOCTHLIMHU JHLAMH (6e3 yuera
KOHCYJIbTALMH):

B3aUMOJIEHCTBHE 3asBUTENs C paboTHUKaMK MCTONHUTENLHOTO KOMHTETa WK
M®L] npu mpesocTaBIeHHd MYyHULMIAILHON YCIyrn OCYLIECTBIACTCA OAMH pas MpH
Mpe/CTaBIEHNY 3asBICHHUsA CO BCEMH HEOOXOIMMbIMH JOKYMEHTAMH;

ONMH pa3 B Cllyuyae HEOOXOAMMOCTHM MOJyYeHHs pe3yjbTaTa MpeAoCTaBICHNs
MyHMLMNAIBHONH yciayrn B CrnonHUTEIbHOM KOMMTETE  WJIH M®L[ B dopwme
5K3eMIISPa 3JIEKTPOHHOrO JOKyMeHTa Ha OyMaKHOM HOCHUTeEIE.

[TpoaoOKUTENBHOCT OJHOTO B3aUMOJEHCTBUsI 3asBUTENS C JOJDKHOCTHBIMH
JNMLAMHU TIPH TIPE0CTABIEHUH MYHHULUNAILHON YCIYTH HE NPEBbILIAET 15 MUHYT.
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3asBUTEb BIPaBe OLECHUTh KAueCTBO MPeAOCTaBJICHH MYHHULMATIBHON yCIYTrH
C TOMOIIBK YCTPOHCTB MOABHKHOM paaorese(pOHHON CBsA3M, C HCMOJL30BAHUEM
EnuHoro, Pecry6nuKancKoro noprasa, TepMHHAJbHBIX YCTPOHCTB.

2.15.3. Vnpopmanuus o Xozie MpelocTaBieHusi MyHULUMNANbHON yCayru MOKET
GbITh MONMydeHa 3asBUTENEM B JIMYHOM  KaOuHeTe Ha Eaunom  noprarne,
PecryGiuKaHCcKOM nopTaje, B FICMoaHUTEe/IbHOM KOMUTETE, MOLI.

2.15.4. TlpenocraBieHWe MYHHULMIAIbHOM YCIYrH OCYLIECTBISACTCS B J11000M
M®IL] no BeiGOpy 3asBUTENs] HE3aBUCMMO OT MECTa €ro JKHUTEJbCTBA WM MecTa
(GakTHUEeCKOro MpokuBaHUs (MpebbIBaHus) HA TEPPUTOPUH Pecnyonuku Tarapcran 1o
IKCTEPPUTOPUAIILHOMY MIPUHIIMITY.

MyHULMIAaTBHAS YCIyra B COCTaBe KOMIIJIEKCHOTO 3arpoca He MpelocTaBIAseTCA.

2.16. ViHble TpeGoBaHus, B TOM YHCJIE YUUTBIBAIOLIME OCOOCHHOCTH NPENOCTaBIEHHS
MYHHLHTANLHOH YCIyTH 110 SKCTEPPUTOPUATILHOMY MPUHLIKILY (B Cllyyae, eciu
MYHMLMIATbHAS yCJIyra NPeoCTaBIAeTCs! [0 9KCTEPPUTOPHATILHOMY NPUHLHUIY) U
0COGEHHOCTH MPEI0CTaBIEH S MyHULMIIAIBHOI YCIIYTH B 37EKTPOHHOI hopme

2.16.1. Tlpu mpenocTaBieHUH MYHHMLMMAIbHOW YCIyTd B J71eKTpOHHON (opme
3asiBUTENb BIIpaBe:

1) momyuuts wuH(OpPMALMIO O TOpsAKE W CPOKaX  MNPeOCTaBlICHHs
MYHHLHTANbHOH yclyru, pasMelleHHyio Ha EjpuHom noprane, Pecry6irkaHCKOM
noprae;

2) nojaTh 3asBiEHHME O [PEIOCTABICHUH MYHULMNAIbHON YCIYrd M HHbIE
JIOKYMEHTbI, HEOOXOJUMBbIe ISl PENOCTABNEHHS MYHULIMIIANBHOM YCIyTH, B TOM YMCIle
JIOKYMEHTBI H MH(OPMALMIO, SIEKTPOHHBIE 00pa3bl KOTOPbIX paHee Oblilk 3aBEpeHbl B
COOTBETCTBMHU ¢ MyHKTOM 7.2 uactu | crareu 16 PenepanbHoro 3akoHa Ne 210-D3, ¢
ucrnonp3oBaHuem Ennnoro, Pecy6iukaHckoro rnoprara,

3) MoAy4MTh CBEJEHWs] O XOJE BBINOJHEHMs 3asBICHUH O MPENOCTaBICHUH
MYHULMNANLHON YCIIyTH, OJAHHBIX B 3JIEKTPOHHOM (Gopme;

4) OCYILLIECTBUTB OLEHKY KauecTBa MPeJ0CTaBleHusl MyHULMNANbHON YCIYyTH;

5) MONYuMTb Pe3yNbTaT MPEeNOCTABIEHHs MyHHUMNATbHOH yciayru B Qopme
9JIeKTPOHHOI0 JOKYMEHTA;

6) momaTh kanoby Ha pelueHue W jelcTeue (6e3zneiicTue) McnomHUTEILHOTO
KOMUTETA, a TAK)KE €ro JAOHKHOCTHBIX JIML, MyHULMIAIBHBIX CIYXKalluX MOCPEACTBOM
Enunoro, Pecrny6nukaHckoro mnoprajia, roprana (enepaibHON rocyiapcTBeHHOM
MH(OPMALIMOHHON CUCTEMBI, 0OeCTeurBaloLIei MpoLece 10cy 1eGHOro (BHECY 1e0HOT0)
oGxkanoBaHus  pewleHuit u  aeiictuii  (Oe3meicTBHMs),  COBEPLUCHHBIX  TpH
NpeNoCTaBIEHUH  TOCYAAPCTBEHHBIX M MYHHMLMIAIbHBIX — yCJIyr  OpraHam,
NpenoCTaBISIIOIMMHI FOCYAaPCTBEHHbIE U MYHHIMIAIBHbBIC YCIYTH, UX 0JUKHOCTHBIMH
JIULIAMU, TOCYIAPCTBEHHBIMHI W MyHHLIMNAILHBIMU CITY)KALLIAMH.

2.16.2. ®opmupoBaHue 3asiBI€HUs OCYLUECTBIISETCS MOCPENCTBOM 3aIOJIHEHUS
5NeKTpOHHOI (opMbl 3asBienuss Ha Eaunom, PecryOmukaHckom mopraie 0e3
HeOOXOIMMOCTH OMOTHUTETBHON TI01auH 3asBIEHHUS B KAKOH-THO0 HHOH (hopMme.

2.16.3. Ilpu popMUpPOBaHNH 3asiBIICHUs 00ECIeYrBaETCs:
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1) BO3MOYHOCTH KOMMPOBAHMS W COXPAHEHHs 3asBJICHUs M MHBIX JOKYMEHTOB,
HEOOXOAMMBIX JIs1 IPEAOCTaBIEHHUS YCIYTH;

2) BO3MOXXHOCTH 3allOJIHEHHMs HECKOJIBKMMM 3asBUTENSAMH OJIHOH 2JIEKTPOHHOM
dopMbl 3asBieHMs MPH OOpalleHHu 3a yciyramu, TpeanoaraoliMu HarpasjieHne
COBMECTHOTO 3asIBJIEHHS] HECKOJIbKUMHU 3asiBUTEIISIMU;

3) BO3MOXHOCTb Me4aTH Ha OyMaXHOM HOCHTEJE KOMWH SNIEKTPOHHOHN (POpMBbI
3asIBICHMUS;

4) coxpaHeHMe paHee BBEICHHBIX B 2JIEKTPOHHYIO (hOpMY 3asBIIEHMUSI 3Ha4YeHUH B
11060 MOMEHT M0 JKeJaHHUIO MOJNb30BaTEels, B TOM YHCIIE MPH BOSHUKHOBEHUH OLIMOOK
BBOJla M BO3BpATE JUIsi TOBTOPHOTO BBO/A 3HAYEHU B SJIEKTPOHHYIO (dhopMmy 3asiBIEHHUS;

5) 3amonHeHWe MoJiel OJIEKTPOHHON (opMmbl 3asiBleHMs JIO Hadyajla BBOAA
CBeIeHMil 3asBUTEJeM C HCIONb30BaHMEM cBeleHHH, pasmewienHbix B ECHA, n
cBeleHWi, onyOnukoBaHHbIX Ha Eanuom, PecnyGnmkaHckom moprane, B 4acTH,
Kacatolleficsl CBENEHMI, OTCYTCTBYIOIIMX B EIMHOM CHCTeMe HWIeHTH(HKALMK U
ayTeHTHU(UKALWH;

6) BO3MOXKHOCTb BEPHYThCS Ha JIHOOOH M3 STANoB 3arOJHEHHS 9J1IeKTPOHHOM
dopmBI 3asiBeHus Ge3 I0Tepy paHee BBEeHHOH HH(OPMALMHK;

7) BO3MOXKHOCTb JOCTyIa 3asBUTEs K paHee MOJaHHBIM WM 3asBJCHUSIM B
TeueHHe He MeHee OJHOrO roja, a TAK)Ke 4aCTHUHO cPOPMUPOBAHHBIM 3asIBJICHUAM - B
TeyeHne He MeHee 3 MECsLEB.

2.16.4. 3anuch 3asBuTenel Ha npuem B M®L] (nanee - 3anuch) ocyLleCTBIsAETCA
nocpeactsoM Ennnoro, Pecnybnukanckoro noprana, tenedona KoHTakT-LeHTpa M®LI,

3asBUTEIIO MPEOCTABIAETCS BO3MOKHOCTD 3allMCH Ha JtoOble CBOOOAHBIE s
rMprema 1aTy U BpeMsl B [pejesiaX YCTaHOBIEHHOrO B MHOTrO(MYHKLHOHANBHOM LEHTPe
rpaduka npuema.

3anuch Ha ONpeeNeHHylo JaTy 3akaH4nBaeTCs 3a CyTKM [0 HACTYIJICHWs STOH
JIaThI.

Jlas  ocylecTBIeHMsl TMpeaBapuTeNbHONM 3amuch  nocpeactsom  Ejpunoro,
Pecriy6inMKaHCKOrO MopTana 3asBUTENIO  HeOOXOAMMO yKasaTh 3alpallinBacMble
CHUCTEMO¥ NaHHbIE, B TOM UMUCIIE:

(hamMuIIKIO, UMsl, OTUECTBO (NPH HAJUUUK);

HOMep TenedoHa;

ajipec 3JIEKTPOHHOMN OYThI (o KeJlaHu1o);

JKeJlaeMyro JIaTy U BpeMs Npuema.

B ciyuae HeCOOTBETCTBHs CBEJEHHMH, KOTOpbIE COOOLIM 3asiBUTENb TPH
Tpe/BapUTEILHON 3aliCH, JOKYMEHTaM, MPEACTaBICHHBIM 3asBUTEEM MPH JIMYHOM
npueme, MpeaBapUTellbHas 3auch aHHYIUPYeTCs.

[Ipu oCylLiecTBIEHMH MpEeABAPUTENLHON 3aMUCH 3asBUTENIO obecreuuBaeTes
BO3MOKHOCTb ~pacreuararh TalOH-NOATBeprkaeHue. B ciydae, ecinm 3asBUTEb
COOOLIMT aApec SJIEKTPOHHOM TMOYTHI, Ha yYKa3aHHbIM agpec TakiKe HarpaplseTcs
uHdopMalMs O MOATBEPKACHUM MPEABapUTESLHONW 3alUCH €  yKa3aHWeMm Jarhl,
BpPEMEHH M MecTa Ipuema.
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[Tpy OCYIIECTBICHHH TPEABAPUTEIbHON 3aMucK 3asBUTEbL B o0s13aTeNbHOM
nopsiKe MHGOPMUPYETCst O TOM, YTO MPeBAPUTENIbHAS 3aNMCh aHHYIUPYeTCs B ClyHac
ero HesIBKU 10 UCTeueHuH |5 MUHYT ¢ Ha3Ha4yeHHOro BpeMEHH NpremMa.

3asBUTENb B 11060€ BpeMs BIpaBe OTKAa3aThCs OT MPEeABapUTENbHON 3aluCH.

3anpeluaercsi TpeboBaTb OT 3asBUTE/s COBEPLICHHS HHBIX JIeHCTBUH, KpoMme
NPOXOXKIEHUs UACHTHGUKALMY U ayTEHTH(UKALMKY B COOTBETCTBHM C HOPMATHBHBIMH
npaBoBbIMK akTamu Poccuiickoil @enepaunu, yKkasaHus UeId MpUeMa, a TakKe
MpefoCTaBeHUs CBEISHNUH, HEOOXOAMMBIX Uls pacdeTa INMTENbHOCTH BPEMEHHOTO
MHTEepBasa, KOTOPbI He0OX0AMMO 3a0pOHKPOBATE S [IpUEMA.

3. CocTaB, MOCJIEA0BATEJLHOCTD H CPOKH BbINOJHEHHS] AAMHHUCTPATHBHBIX
npoueayp, TpeGoOBaHHUS K MOPSAKY HX BbINOJHEHHs, B TOM YHCIe 0CO0EHHOCTH
BbINOJIHEHHs] AAMHHHCTPATHBHBIX NPOLEAYP B 2IeKTPOHHOI (opme, a TaKwke

0CO0GEHHOCTH BBINOJIHEHHS] AAMHHHCTPATUBHBIX MpouUeayp B
MHOro()yHKIHOHAJILHBIX LEHTPaX

3.1. OnucaHue Mocie0BaTelIbHOCTH JeMCTBUI NPy MPeI0CTaBIEHUH
MYHHLMTMAIBHOHU yCIyrH

3.1.1. [IpenocraBneHne MyHULMNAILHOW YCIYrd BKJIIOYAET B cebs creayroliue
aJIMUHUCTPATHBHbIE MTPOLIELYPbI:

1) KOHCY/IbTUPOBAHHKE 3asBUTEIIS;

2) IpMHATHE W PacCMOTPEHHE KOMIUIEKTa JOKYMEHTOB, MpPEACTaBICHHBIX
3asiBUTEJIEM;

3) HanpaBieHWe MEXBEJOMCTBEHHbIX 3allpOCOB B OpraHbl, y4acTByHOLMe B
MpenoCTaBIeHUH MyHULMIIAIBLHOM YCIyTrH;

4) noAroToBKa pe3ysbTaTa MyHHLUIAIbHON YCIyTH;

5) BbIaua (HampaBJieHKe) 3assBUTENIO Pe3yIbTaTa MyHULMIIATbHON YCIyTH;

6) ucrnpaieHHe TeXHUYECKHUX OLIMOOK.

3.2. Okazanue KOHCYJIbTalUH 3asBUTEIO

3.2.1. OcHoBaHHeM Hayaja BbINOJHEHUS AJAMWUHUCTPATUBHOM  MPOLELYPbI
sBIsieTcss oOpallleHue 3asBHTelss M0 BOMNPOCaM, CBS3aHHBIM C  MPENOCTaB/ICHUEM
MYHHULIUIAIbHON YCIIyTH.

JIOMKHOCTHBIM ~ JTMIOM  (pabOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHHE
aJIMUHHUCTPATHBHOM MpOLENYPbI, ABJISETCS:

npu obpatienun 3assuteist B MOL[ — pabotnuk MOLL;

npu obpalieHud 3asiBUTeNs B VICTIONHWTENbHBIM KOMMTET — CeKpeTaphb
MCrONMHUTEIFHOTO KOMMTETa (majiee - JIOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 32
KOHCYJIbTHPOBaHNKE).

3.2.2. 3asBuTenb BrpaBe OOPaTHTHCS 3a KOHCYJbTAllMEW O MOpsAKE H CpoKax
npejocTaBieHus MyHuuunanbHoi ycnyru B MOL[ nuuHO W MO Tefe)oHy U
SJIEKTPOHHOM Mo4YTe.



18

PaGoTHuk M®Ll KOHCYAbTHPYET 3asBUTENS, B TOM 4HMCJIE M0 COCTABY, dhopme
MpeCTaBAEMON JOKYMEHTALMK 1 IPyTMM BONpOCam Al ToJTyHeHHs MYHHLMTAIBHOM
YCIIyTH.

3asBUTENb MOXKET TOJyYUTh MH(pOPMaUKO O TOPALKE MPEAOCTABIEHNA
MyHULMTANBHOH yciyru Ha oduimanbHom caiite ML http://mfc16.tatarstan.ru.

AJIMHHUCTPATHBHBIE [IPOLENYpPbl, YCTAHABIMBAEMbIC HACTOSALUMM  MyHKTOM,
BBIMOJIHAIOTCS B IHb 00palleHusl 3asBUTEIS.

PesynbTaTamu  BBINOJIHEHMs — aJAMWHMCTPATHUBHBIX  MPOLEAYp  ABJIAIOTCA:
KOHCYNIbTaLMs TO COCTaBy, (opMe MpPEACTAB/IsAEMOH JIOKyMEHTALMK 1 JIPyriM
BOMPOCAM, HEOOXOIMMBIM TSl ITOTYUeH sl My HULIMTIATLHOH YCIYTH.

3.2.3. 3asBUTENb BOpaBe 0OpaTUTHCS B VICMOTHUTENbHBIH KOMUTET 10 TenedoHy
M OJEKTPOHHOM [Mo4Te, a TaKKe [OJY4YUTh  KOHCYNIbTAlLMIO  Ha Enunom,
Pecny6nukanckom nopraine, caite TeTIOLICKOro MyHHIIMNATBHOTO paiioHa o nopsKe u
CpoKax MpeaoCTaBlIeHUs MYyHHLMNANbHOM YCIyrd, B TOM 4HCIE IO COCTaBy, hopme
MpeCTaBIIsIeMOii JOKYMEHTALUU U IPYTUM BOTIPOCaM JUls MOJTy4CHHA MYHHULMTATbHON
yCIyTH.

JlomKHOCTHOE JIMLO, OTBETCTBEHHOE 3a KOHCYIbTMPOBaHHE UHpOpMUpYET
3asiBUTENsl B COOTBETCTBUM ¢ TpebGoBaHusiMu MyHkTa 1.3.4 aIMHHUCTPATHBHOIO
pernamMeHTa.

AJIMHUHHCTPATHBHbBIE TPOLEYPbl, YCTaHABIWBAEMble HACTOALIMM MYHKTOM,
BBITIONHSIIOTCS B TeUeHHe TpeX paboumX AHeH co JIHs MOCTYIeH s 0OpalleHus.

Pesynbraramu  BBIMOJHEHMS — @JMWUHMCTPATMBHBIX — MPOUEAYp  ABIAIOTCA:
KOHCYJBTallMM TO COCTaBy, (opme MNpeacTaBiseMOil [NOKYMEHTALMH W ApyrvM
BOMPOCAM, HEOOXOIMMBIM IJIs [OJTyYeHUs MYHULIMIAIBHON YCIYTH.

3.3. [IpuHsiTHE U paCCMOTPEHHE KOMIUIEKTa 10KYMEHTOB,
MpeCTaBIeHHbIX 3asBUTENIEM

3.3.1. TlpueM AOKyMEHTOB AJisi PEJOCTAB/IEHUs MyHULMIATBHON YCIyrH Hepes
M®L] unu ynanenHoe pabodee mecto M®LL

3.3.1.1. 3asBuTens (npeacraBuTens 3assutens) oopaiaercs 8 MOL ¢ 3anpocom
0 TNpeNoCTAaBIEHMH MYHHLMNANBHOM yCIyrd W TpPEeACTABIAET IOKYMEHTbI B
COOTBETCTBMH C NMYHKTOM 2.5 aAMUHUCTPATHBHOIO perjaMeHTa.

3.3.1.2. PaGoTHuk M®LI, BeayLLMii TpHeM 3asBJIeHUN:

onpeJiesisieT MpeaAMeT o0palleHus;

yJIOCTOBEPSIET TINYHOCTh 3as BUTEJIS;

TPOBOJIUT MPOBEPKY MOJHOMOYHI JIHLIA, [TOAAIOLIEr0 JOKYMEHTbI;

[POBOJMT MPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBAaHMAM, YKa3aHHBIM B
nmyHKTE 2.5 aAMUHUCTPaTUBHOIO PErylaMeHTa;

3aroNHseT deKTpoHHYyIo Gopmy 3assieHus B AUC MOLL;

MpY  NpeAOCTaBleHMH  JOKYMEHTOB,  YKa3aHHBIX B [YHKTE 2.5
aJMHHUCTPaTMBHOTO  perijamMeHTra Ha  OyMaKHOM  HOCHTEJle,  OCYLIECTBISCT
CKaHMPOBaHHUE MPEJCTABIEHHBIX JOKYMEHTOB;

pacrnevaTblBaeT 3asgBIeHHUE U3 ANC MDLI;
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rnepeaeT 3asBUTENIO HA IPOBEPKY U MOANHCAHHE;

MocJie MOAMIHCaHns ckaHupyeT noanucantoe 3assnenne 8 AUC ML

sarpyxaer B AUC M®LL nokyMeHTbI, NPECTABICHHBIC B 3NIEKTPOHHON (popme
WK 3J1EKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (GopMupyeT 2JIEKTPOHHOE
NieJio;

BO3BpAILAeT MOAMNMUCAHHOE 3asBJIeHNe U OPUTrHHANIBI OyMaXHBIX 10KYMEHTOB;

BBIIAET 3asABUTEIIO PACITHCKY B IPpHUEME IOKYMEHTOB.

AJMHHUCTPATUBHbIE MpPOLEYpbl, YCTaHABIMBAEGMbIE HACTOSALIMM IYHKTOM,
BBITTOJIHSAIOTCS B JIeHb 00palleHus 3asiBUTelIs.

Pesynbratamu BHIMOJIHEHHS aJMUHUCTPATHBHBIX MPOLENYP SBISIIOTCS: FOTOBOE K
OTIpaBKe 3asiBJICHUE U MaKeT JIOKYMEHTOB.

3.3.1.3. PaGotHuk M®IL[ HampasisieT MakeT OOKYMEHTOB, TPHHATBIX OT
3asBUTENs] B MCTIONHUTENBHBIM KOMUTET B 3JIEKTPOHHOW (opme (B cocTaBe MaKeToB
3JIeKTPOHHBIX [IeJI) B Te4eHHe OJHOro pabdo4ero JHS CO AHs obpalleHus 3asBUTENS B
cTpyKTypHoe noapasaenenue MOLL

PesynbTaTtamu BBINOTHEHUs aIMUHUCTPATHBHBIX MPOLEAYP ABJIAOTCS: 3asBICHHUE
M MakeT JOKYMEHTOB (9JIEKTPOHHOE [Ieji0), HarpaBieHHbIe B HcrnonHuTe1bHbIH
KOMHTET, TOCPEACTBOM CHCTEMbI 3JIEKTPOHHOrO B3aHMOACHCTBHUSL.

3.3.2. IlpueM [OKYMEHTOB JUIs MPEeAOCTaBEHUs MyHHLHIANbHOH YCIyrd B
37eKTpoHHO# popme depe3 Enunblii, PecryOnukanckui mopran.

3.3.2.1. 3asBuTenb ANS MOJAYM 3asABJIEHUS B JIEKTPOHHOH (hopme BbIMOJHSET
crenyromue AeCcTBUS:

BBITIOJTHSIET aBTOPU3ALHIO;

OTKPbIBAET (POPMY DIEKTPOHHOIO 3asiBJICHUS;

3anonHseT (OpMy JIEKTPOHHOINO  3asBJEHHs, BKJIOYAIOLLYIO  CBEACHHS,
HeoOGXOMMBbIE U 00sI3aTeNbHbIe s NPEJOCTABICHUA MyHHLMIAILHON YCIYTH;

MPUKPEIIAET TOKYMEHTbI B 3JIEKTPOHHOH (opmMe HIIH 3JIEKTPOHHbIE o0pa3bl
JIOKYMEHTOB K (hOpME 31eKTPOHHOrO 3asiBleHHs (TP HEOOXOAMMOCTH);

noATBepKAaeT (aKkT O03HAKOMJIEHHS M COrllacHs C YCJIOBUAMM M [OPsAKOM
Mpe/IoCTaBeH s MyHUUMIAIBHON YCIyrd B 3JEKTPOHHOW (opme (ycTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY O COriacuu B (popme 21eKTPOHHOIO 3asBICHH);

MOATBEPKAAET  JOCTOBEPHOCTb  COOOIIEHHBIX — CBEAEHWH  (YCTAaHABIMBAET
COOTBETCTBYIOLLYIO OTMETKY B (JOPME 3JIEKTPOHHOTO 3asIBIEHH);

OTMpPAaBISIET 3aIMoJIHEHHOE 3JIEKTPOHHOE 3asiBlIEHUE (HaKKMaeT
COOTBETCTBYIOLLYIO KHOMKY B (pJOPME 3JI€KTPOHHOTO 3asIBIEHHUS);

3JIEKTPOHHOE 3asBJEHME MOANUCHIBAETCS B COOTBETCTBHUM C TPeOOBAHHAMM
nyHkTa 2.5.3 aAMUHUCTPATUBHOIO perjiaMeHTa;

rnoJiydaet yBeJoMiIeHHe 00 OTNpaBKe 3JIEKTPOHHOTO 3asBJICHHUA.

dopmaTHO-JIOrHYecKas npoBepKa c(popMHUPOBAHHOTO 3asiBIEHMsI
OCYILECTBISIETCS TMOCJIe 3arOJIHEHUsl 3asBHTE]IEM KakIoro W3 MOJeH >JIeKTPOHHOH
(opmbl 3asiBeHus. TIpH BbIABIEHMH HEKOPPEKTHO 3aMOJHEHHOrO MOJIs 3J1eKTPOHHOH
(opMBI 3asiBNEHHMs 3aABUTENb YBENOMISETCS O XapakTepe BbISBIEHHOW OWMOKM M
nopsiike  ee  yCTpaHeHHs  MOCPEJACTBOM  MH(OPMALMOHHOTO  COOOLIEHHS
HEMOCPENCTBEHHO B JIEKTPOHHOM (hopMe 3asiBIeHHUS.
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AJIMMHUCTpATUBHbIE TPOLELYpPbl, YCTAHABIMBAEMble HACTOSLIMM [yHKTOM,
BBIMOJIHSIOTCS B JIeHb OOpalLeHus 3asiBUTEIs.

Pesynbraramy  BBIMOJHEHUS  AJMMHHUCTPATMBHBIX — MPOLEAYp  SIBISIOTCA:
SNIEKTPOHHOE JIeJIo, HanpaBieHHoe B McrnonHWTeNbHbIH KOMHTET MOCPEACTBOM
CUCTEMbI 3JIEKTPOHHOIO B3aUMOIEHCTBUS.

3.3.3. PaccMoTpeHue KOMILIEKTa 10KyMeHTOB McnoaHUTeNbHBIM KOMUTETOM.

3.3.3.1. OcHoBaHMeM Hayala BbIMOJHEHHUsS aJMUHUCTPATMBHOM MPOLIEAYPbI
ABJISETCS TOCTYIUIEHWE 3asBJ€HHss M MHBIX JIOKYMEHTOB, HEOOXOAMMBIX JUist
Npe0CTaBlIeHNs MyHULIUNAIBHON yCIyTH.

JIOJDKHOCTHBIM ~— JIMLOM  (paOOTHHKOM), OTBETCTBEHHBIM 33  BBITNOJHEHHE
AIMUHHMCTPATUBHOM MpoOLEAyphl siBiseTCs cekpeTapb VICMONHMUTENLHOrO KOMMUTETA
(manee - DOMKHOCTHOE JIUIO, OTBETCTBEHHOE 3@ MPHEM JOKYMEHTOB):

3.3.3.2. JIOJ’KHOCTHOE JIMLO, OTBETCTBEHHOE 3a IMpHEM JOKYMEHTOB, B Cllydae
oOpallieHUsl 3asBUTEIS C 3asiBJIeHHeM B VicnonHuTeNnbHbIN KOMUTET:

oTipesieNsieT npeiMeT oOpalleHus;

yCTaHaBJIMBAET JIMUHOCTD 3asBUTEJIS;

MPOBOJUT MPOBEPKY MOJTHOMOYMH JIMLA, [TOJAIOLIEro J10KYMEHTHI;

MPOBOAMUT MPOBEPKY COOTBETCTBUSI JOKYMEHTOB TPeOOBAHUSIM, YKA3aHHBIM B
nyHKTe 2.5  aIMUHUCTPaTMBHOIO  perjamMeHTa,  [POBEpPKY  COOTBETCTBUS
Mpe/iCTABIEHHbIX  JIOKYMEHTOB  yCTAHOBJIEHHbIM  TpeOoBaHMUSAM  (HajJiexalliee
oopmiieHHE KOMHUM TOKYMEHTOB, OTCYTCTBME B JIOKYMEHTaxX MOJUMCTOK, MPUITHCOK,
3a4ePKHYTBIX CJIOB U HHBIX HE OFOBOPEHHbIX UCIPaBICHUN);

3aMoJIHAET  BJICKTPOHHYK  (OpMy  3asiBIeHHS B aBTOMAaTH3MPOBAHHOM
UHPOPMALIMOHHOW CHUCTeMe, TpeJHa3HAueHHOW /Ui OKa3aHUs T[OCYHAapCTBEHHBIX H
MYHULMNAIbHBIX YCIYT;

Npyd  MpeldoCTaBIeHWH  JIOKYMEHTOB,  yKa3aHHbIX B MyHKTe 2.5
aIMUHHUCTPATUBHOrO  perjaMeHTa Ha  OyMaKHOM  HOCHTeNle,  OCYLIECTBISEeT
CKaHWpPOBaHHUE MPeCTaBICHHbIX JOKYMEHTOB;

pacrieHaTbIBaeT 3asiBlIeHHUE;

nepeaaeT 3asiBUTEIIO Ha MPOBEPKY W MOJIMUCAHHE;

nocJe MOAMUCaHUs CKAaHUPYET MOANUCaHHOE 3asiBIICHHUE;

3arpyaer B ABTOMAaTH3UPOBAHHYIO MHPOPMALMOHHYIO cCUCTEMY,
NpeJHa3HAUYCHHYIO JJIs OKa3aHWs T[OCYJapCTBEHHbIX W MYHMLMIAJIbHBIX YCIYT
JOKYMEHTbI, TMPEACTaBJICHHbIE B DJEKTPOHHOM (OpMe WM 3JIEKTPOHHbIE 00pa3bl
OTCKaHHPOBAHHBIX JTOKYMEHTOB, OPMUPYET JIEKTPOHHOE JeJI0;

BO3BpalllaeT MOJAMUCAHHOE 3asiBI€HHE M OpPUTrHMHAIbl OyMa)KHBIX JOKYMEHTOB
3asBUTEJIO;

BbIJIACT 3asIBUTEIIIO PACITMCKY B IpUEeMe JJOKYMEHTOB.

B ciy4ae Hanuuus OCHOBaHWH AJIs OTKas3a B MpUeMe JOKYMEHTOB JOJIKHOCTHOE
JIUIO, OTBETCTBEHHOE 3a TpHEeM [OKYMEHTOB, YBEJOMJSIET 3asBUTENsl O HalU4YUH
NPErnsSTCTBUH Ui TpUemMa 3asiBJIeHUs] W BO3BpallaeT eMy JOKYMEHTbl C 00OBbsSCHEHHEM
coJieprKaHUsl BbISBJIEHHBIX OCHOBAHUH [UIsl 0TKa3a B pHeMe JI0KYMEHTOB.

3.3.3.3. JIoKHOCTHOE JIHIO, OTBETCTBEHHOE 3a MpHEM JOKYMEHTOB, TOciie
MOCTYTJIEHUs! JOKYMEHTOB Ha pPacCCMOTpeHHe:
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NpUCBanWBaCT 3asBJIEHUIO HOMEP B COOTBETCTBHH € HOMEHKJIATYpO# JIeJl U CTaTyc
«ITpoBepka TOKYMEHTOBY;

M3ydaeT [OCTYMMBLIME OIEKTPOHHBIE Jiesa, B TOM HHCIIE MPUIJIOKEHHDIE
3asBUTENIEM JOKYMEHTBI B 3JIEKTPOHHO#H (popme 1 SJIeKTPOHHbIE o0pa3bl JOKYMEHTOB;

NPOBEPSIET KOMIJIEKTHOCTb, TUTAEMOCTh SJIEKTPOHHAIX 00pa3oB NOKYMEHTOB;

MpoBepsieT COOMIONEHHE YCIOBHMI [CHCTBUTEIBHOCTH 9JIEKTPOHHON MOAMNKCH,
nocpeacTBoM obpawenns K Exaunomy noprany (B ciydae, eciu  3asBHUTENCM

MpeCTaBIIEHbI JJIEKTPOHHbIE JIOKYMEHTBbI, MONMKCAHHbIE yCUJIEHHOH
KBaJIM(ULMPOBAHHOM IEKTPOHHON MOAMKCEIO).
[Tpu HAJTU4YUH OCHOBaHMH, MpelyCMOTPEHHBIX MYHKTOM 2.7.1

aJMHHUCTPATHBHOIO periaMeHTa, MOJArOTaBINBACT MPOEKT PeLICeHUs 00 oTkaze B
npueMe JOKyMEHTOB, HEOOXOIMMbIX AJIs TTPE10CTaBICHHUS MYHHLAMAIBHOW YCIyTH.

B ciydae, eciM B pe3ylbTare MPOBEPKH YCHICHHOH KBaIu(GUUMPOBAHHOM
3EKTPOHHON TOJMUCH BBISIBIICHO HecOOIo/IeHne yCloBHi ee JIeHCTBUTEIILHOCTH,
MPOEKT pellieHnst 00 OTKasze MOJKEH COJepKaTh MyHKTbl CTaThH 11 denepanbHOrO
3akoHa Ne 63-D3, KOTOpbIe MOCIYKUIIK OCHOBAHUEM Ul €ro IPUHSATHS.

[IpoekT pelueHus 00 oTKase B TpHeMe JOKYMEHTOB, HEOOXOAUMbIX LISl
NpefoCcTaBleH sl MyHHLHMITANBHOW yCIyrd, ¢ ykasaHMeM TMpUYMH OTKa3a (B ciyuae,
ecli  OCHOBAaHMS Ul OTKasa B TMpHeMe JOKYMEHTOB, HEOOXOAMMbIX — 1is
MpeaoCTaBIEH s MyHHLMIANBHOMW yCIyry, CBsI3aHbl C HApYLICHHUEM yCTAHOBJICHHBIX
TpeboBaHMil K TaKMM NOKYMEHTaM, OCHOBaHHMs I OTKa3a B MpHUEME JOKYMCHTOB
JIOJKHBl  COZIEp)KaTh WH(POPMALUIO O HAUMEHOBaHWM JOKYMEHTOB (unpopmanuu,
CBelleHMIl), KOTOpble He Tpe]CTaBeHbl, COJepKaT HEIOCTOBEpHBIC U (unu)
POTHBOPEYMBbIE CBEJIEHNS, O(OPMIIEHBI C HAPYIIGHUEM yCTAaHOBJICHHBIX TpeOoBaHMii),
HaNpaBjiseTcsl Ha COMNIACOBAHME B YCTAHOBJEHHOM MOPSJKE MOCPEACTBOM CHCTEMBI
3NIEKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TNpOeKTa pelleHus 00 oTkaze B MNpPUEME JOKYMEHTOB,
HEeOOXOAUMBIX JJs TIPEJOCTABICHUSI MYyHHUMNAJIBHOM YCIYTH, OCYLUECTBISETCS B
nopsKe, NPeLyCMOTPEHHOM MyHKTOM 3.5.3 aZAMHUHUCTPAaTUBHOIO PETIaMeHTa.

B cnyuae OTCYTCTBHMSI OCHOBAaHMH Juisi OTKasa B [pUEME JOKYMEHTOB,
MpefyCMOTPEHHBIX MyHKTOM 2.7.1 aJMHHHUCTPATHBHOIO perjilaMmeHTa, AOKHOCTHOE
U0, OTBETCTBEHHOE 33 MPUEM JOKYMEHTOB, B Te4eHHE OJIHOro pabodero AHs cO 1Hs
MOCTYTJIEHWs 3asBJICHUS, HAMPaBIAET 3aABUTENO, YKa3aHHbIM B 3a5BJICHHUH crocodom,
yBeJOMIIEHHE O MOCTYIUIEHUH 3asBJICHHs, COepKallee BXOMIIIMHA perucTpaLuoOHHbIA
HOMEp 3asiBJIeHMs, HaTy MOJy4YeHHs 3asBlCHUs, NepeueHb HauMeHOBaHUH (ailnoB,
NpeaCTaBIeHHBIX K HEMY JOKYMEHTOB, JiaTy TMOJyYeHHUs pe3ysbTata MYHHULIAAIbHOK
YCIyTH.

3.3.3.4. WcrnonHeHue mpoleayp, ykasaHHblx B myHkrtax 3.3.3.1, 3.3.3.3
aIMUHUCTPAaTUBHOTO  pErJiaMeHTa, [pH  HAJMYAW  TEXHMYECKOH — BO3MOKHOCTH
OCYIIECTBJISIETCS] B aBTOMAaTUIECKOM PEXKMME C UCIOIb30BAHUEM aBTOMAaTU3MPOBAHHOM
MHPOPMALMOHHON CHCTEMbl, MPeJHA3Ha4YeHHOW MJs OKa3aHWs TrOCyNapCTBEHHbIX H
MYyHHIUNATbHBIX YCIYT.



22
3.3.3.5. AIMMHUCTpaTWBHbIE MPOLEYPbl, YyCTaHaBJIMBaeMble MyHKTOM 3.3.3
aJIMMHUCTPATUBHOIO PErjlaMEHTa, BBIMOJIHSIOTCS B T€YEHUE OJHOro pabovero AHs co
JIHSI IOCTYIIJIEHUS 3asIBIICHUS] HA PACCMOTPEHHE.
PesynbraTamu BBIMOJHEHUS aAMUHUCTPATHBHBIX MPOLIEAYD ABJISAIOTCA: MPUHATbHIN
Ha PACCMOTPEHHME KOMIUIEKT JOKYMEHTOB MJIM MPOEKT pelleHusi 00 oTKase B npueme
JIOKYMEHTOB, HEOOXOMMBIX VIl MPEAOCTABJIEHUS] MyHULIMNIAIbHON YCITyTH.

3.4. HanpaBrieHue MeKBEIOMCTBEHHBIX 3alIpOCOB B OpraHbl, y4acTBYtOLI1E B
Mpea0CTaBIeHNH MYHULMIIAIBHOW YCIIyTH

3.4.1. OcHoBaHWeM Havajia BbIIOJHEHMS] aJMWHUCTPATUBHOW IPOLIENLYPhI
SIBJISIETCSI  MTOJIydYE€HHE JOJDKHOCTHBIM JIMIOM (paOOTHMKOM), YINOJHOMOUYEHHBIM Ha
BBIMOJIHEHWE aAMUHMCTPATHBHOM MpOLEaypbl, OT JOJDKHOCTHOTO Jula (paboTHHKA),
OTBETCTBEHHOIO 3a MPUEM JJOKYMEHTOB, PHUHSTHIX OT 3asiBUTEJISI JOKYMEHTOB.

JIOJDKHOCTHBIM ~ JTUUOM  (paOOTHMKOM), OTBETCTBEHHBIM 3a  BBINIOJIHEHUE
aIMUHUCTPATUBHONW TpOLeAypsl, sBIseTcs cekpeTapb McnonHUTeNnbHOro KOMMTETa
(nanmee - MOKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a HalpaBieHHE MEKBEILOMCTBEHHbIX
3arpocoB).

3.4.2. JIoMKHOCTHOE JMIL0, OTBETCTBEHHOE 32 HAMpaB/IeHUE MEKBEIOMCTBEHHbIX
3arnpocoB, GOPMHUPYET U HarpapiseT B AJIEKTPOHHOH (opMe MOCpenCTBOM CHCTEMbI
MEKBEJOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOJIEHCTBUS (MPHU OTCYTCTBUMM TEXHUUECKOM
BO3MOXXHOCTH — WHBIMM CIMOcoOaMH) 3ampochl O MpPeAoCTaBlIeHWH AOKYMEHTOB U
CBEJIEHUH, PELyCMOTPEHHBIX MyHKTOM 2.6.1 aAMUHUCTPAaTUBHOIO periiaMeHTa.

AIMUHUCTpaTUBHBIC MPOLENYpPbl, YCTaHaB/IMBAa€Mble HACTOSILUMM MYHKTOM,
BBITIOJIHSIFOTCSI B I€Hb MPUHSITHS 3as1BJIEHNs] Ha pacCMOTpEHHeE.

PesynbTaTamMu  BBIMOJNHEHUS — AAMUHUCTPATUBHLIX  MPOLEAYp  SBJISIOTCS:
HalpaBlIeHHBIE B OpraHbl BIACTH Y (WJM) [OJBEIOMCTBEHHbIE OpraHaMm BJacTH
OpraHu3alny 3ampochl.

3.4.3. CneyuanucTbl  MOCTABIIMKOB  JaHHbIX Ha OCHOBAaHUM  3allpOCOB,
MOCTYMNUBLIKUX 4Yepe3 CUCTEMY MEKBEIOMCTBEHHOIO AJIEKTPOHHOIO B3aUMOJAEHCTBHS,
MPEIOCTABISIFOT ~ 3aMpalliBaeMble JTOKYMEHTHI (MH(GOpPMALMIO) WIM HanpasisioT
yBEIOMJIEHUsT 00 OTCYTCTBHH NOKyMEHTa M (unu) MHPOpMaLHUH, HEOOXOAMMBIX sl
NpeoCTaBIeHUs MyHULIMIIANBHOMR yClyru (ajee — yBeaoMieHue o0 oTkase).

AJIMUHHUCTpPAaTUBHbIE MPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSILLKMM [YHKTOM,
BBIMIOJIHSIOTCSL B TEUEHHE TpexX [HEHW CO JHS TMOCTYIUIEHHMS] MEXBEeAOMCTBEHHOIO
3arnpoca B OpraH WM OPraHu3alHio, MpejloCTaBlsIoOne JOKYMEHT U MH(pOpPMaLHIO,
€CJIM WHbIE CPOKH MOJIOTOBKM M HampaBiieHUs OTBeTa Ha MEKBEJIOMCTBEHHbIN 3anpoc
HE YCTaHOBJIEHbl (eliepaibHbIMU 3aKOHAMU, [PABOBbIMU aKTaMu [lpaBuTesbCTBa
Poccuiickoit denepaunu v NpUHATBIME B COOTBETCTBHH ¢ (beJiepalbHBIMKA 3aKOHAMH
HOPMaTUBHBIMH MPaBOBbIMU akTaMu Pecriybsnuku TatapcraHh.

PesysnbTataMy  BBINOJHEHHsS  aJMUHUCTPATUBHBIX  MPOLEAYP  SIBISIOTCS:
JIOKYMEHTB! (CBeJIeHHs1), He0OX0oAUMbIe sl MPeAOCTABIECHNS MYHULIMIATBHOR YCIIyTH,
nubo yBemomieHHe ob oTKase, HampaBieHHbIE JOJHKHOCTHOMY JIMLY, OTBETCTBEHHOMY
3a HalrpaBJIEHUE MEXXBEIOMCTBEHHBIX 3aMpPOCOB.



3.4.4. JIOMKHOCTHOE JIMLO, OTBETCTBEHHOE 32 HAMPAB/IEHNE MEXKBEJOMCTECHHBIX
3aIpocoB:

MoJlydaeT 3ampaliuBaeMble Yepe3 CHCTeMy MEXBEJIOMCTBEHHOrO 3JIEKTPOHHOTO
B3aMMOJIEHCTBHISL  JOKYMEHThI (CBeleHHMs), HEOOXOAMMbIE Ui MPEAOCTaBJICHHA
MyHHLHIIAIBHOH yclyry, 1160 yBenomienne o0 oTkase Mpv OTCYTCTBHM JIOKyMEHTa 1
(wr) HHpOPMALMH;

pu HaJu4Yuu OCHOBaHHH, MpelyCMOTPEHHBIX MYyHKTOM 2.7.1
a[MUHACTPATHMBHOIO pPErjiaMeHTa, MOArOTABIMBACT TMPOEKT PeLIeHH o0 orkaze B
rnpruemMe JOKYMEHTOB, HEOOXOMMMBIX JUlsl NPEAOCTABICHNS MYHHULMITAIBHON YCIIyTH.

[poekT perieHus 00 oOTKaze B MpUeMe JOKYMEHTOB, HEOOXOAMMBIX LIS
MpeaoCTaBleH)ss MyHULMIANbHOW YCIyrH, ¢ yKasaHueM MNpUHMH OTKasa (B ciyuae,
ecli OCHOBAaHMS Juisi OTKasa B [pveMe JOKYMEHTOB, HEOOXOAMMbIX /i
MpefOCTaBleHUs MyHHULMNANBLHON yCllyrd, CBsi3aHbl C HapyLIEHHEM YCTaHOBJIEHHbIX
TpeGoBaHMI K TakMM JOKyMEHTaM, OCHOBaHMS Ui OTKasa B MPUEME JOKyMEHTOB
JIOJDKHBI  COZIEP)KaTh HMH(OpPMaLMUIO O HAaWMEHOBAHMH JIOKYMEHTOB (undopmanuu,
cBelleHMil), KOTOpble He Mpe]CTaBeHbl, COJepKAaT HEIOCTOBEpHbIC W (nnn)
TIPOTHBOPEYMBBIEC CBEJIEHUS, O()OPMJIEHBI C HAPYILIEHUEM yCTAaHOBICHHBIX TpedoBaHHuii),
HamMpaB/seTcsl HA COrNacoBaHME B YCTAHOBICHHOM MOPAJKE MOCPEACTBOM CHCTEMbI
3EKTPOHHOTO JOKYMEHTO000pOTA.

CornacoBaHue TMpoeKTa pelleHus 00 oTkase B MNPUEME  JIOKYMEHTOB,
HeOOXOMUMBIX Ul MPEJOCTABJIEHUs] MYHHLMNAIbHOW YCIyTH, OCYLIECTBIsIETCS B
MopsijiKe, MPeLyCMOTPEHHOM MyHKTOM 3.5.3 aAMMHMCTPATUBHOrO perylaMeHTa.

AIIMMHHMCTpaTUBHbIE MPOLELYphl, YCTaHABIMBAE€MbIe HACTOALIMM MyHKTOM,
BBITIOJIHSAIOTCS B IEHb MOJTYUEHUs! CBEJEHHUH M0 MEKBEAOMCTBEHHBIM 3aMpOCaM.

PesynbTaTamu  BBITONHEHHS  aAMUHMCTPATUBHBIX — MPOLEAYp  SBIAIOTCA:
JIOKYMEHTBI (CBEJIeHHUs), HEOOXOAUMbIE ISl MTPEA0CTaBIeHHU MYHHULHUIAJIBHON YCIIYTH,
MPOeKT pelleHHss 00 OTKaze B [MpHeMe JIOKYMEHTOB, HEOOXOAUMBIX  AJIsl
NpeaOCTaBICHUs MyHULMIAIBHOR YCITyTH.

3.4.5. VcrnonHeHde mpouenyp, yKasaHHbIXx B nyHkrax 3.4.2, 3.4.4
QIMUHICTPATMBHOrO  perjiaMeHTa, MpH  HAJMYAW  TEXHMYECKOH — BO3MOIKHOCTH
OCYILECTBIISIETCS] B aBTOMATHUECKOM PEXHMe C MCIOJIb30BaHHEM aBTOMAaTH3MPOBAHHOM
MH(POPMALIMOHHOM CHCTeMBI, MpEeJHa3HAuYeHHONW s OKa3aHWsl rOCYAapCTBEHHBIX H
MYHUIMMAABHBIX YCIyT, B TOM YHCJIE C MOMEHTa PErucTpauuu 3asBieHus B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMUHUCTPATUBHOIO PErJIAMEHTA.

3.4.6. MaxkcuManbHbIi CPOK BBINOJHEHWA aAMUHUCTPaTHBHBIX [pOLEyp,
yKa3aHHBIX B MyHKTe 3.4 aAMUHUCTPATHBHOIO PEIJIaMEHTa, COCTABJIACT TPH pabounx
JTHSL.

3.5. Tloaroroska pesyJibraTa MyHULHMIANIBLHOR yCIyTH

3.5.1. OcHoBaHWEM Hayaja BbIMOJHEHHWs aIMMHUCTPATUBHOW MPOLELYpb
SBJISeTCs IOCTYIUIEHWE OT JOJDKHOCTHOrO JiMLA, OTBETCTBEHHOIO 3a HalpaslicHHE
MeKBEJOMCTBEHHBIX ~ 3alpOCOB, JOKYyMEHTOB  (CBEIEHMH), HEOOXOIMMBIX — JUlf
MpeIoCTaBICHUSI MyHULIUNIAIBHON yCITyTH.
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JIOMKHOCTHBIM JIULIOM, OTBETCTBEHHbIM 3a BbIMOJHEHHE aZIMMHUCTPATHBHOM
TpoLeaypsbl, sABseTcs cekpeTapb MCnonHUTeNbHOro KOMHUTETA (nanee - AOJKHOCTHOE
JINI0, OTBETCTBEHHOE 3a MOArOTOBKY pe3yJjibTaTa MpeaoCTaBIeHH MYyHHLANATBHOM
YCIYTH).

3.5.2. JIoMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a MOArOTOBKY  pe3yibTara
TpeoCTaBIeHHS] MYHHULUMAIBHOM YCIyTH:

paccMarpuBaeT C(OPMUPOBAHHBIM KOMIIEKT 10KYMCHTOB, HEOOXOIMMBIX LIS
NpeaoCcTaBIeH sl MyHULMIAIBHON yCITyTH;

MpU BbISBICHUN OCHOBAaHWK JUls OTKasa B IPENOCTaBICHHUH MYHHUIMAIbHON
YCIYTH, YKa3aHHBIX B MyHKTe 2.8.2 aJMMHUCTPATUBHOIO PErIaMCHTa, NOArOTaBIMBACT
MPOEKT pellenns 06 oTKase B Pe0CTaBIeHHH MyHULUIATBHOH yCIyTH;

B Cjlydae OTCYTCTBHsI OCHOBAaHMH JUlsl OTKa3a B MPE10CTaBICHNUH MYHULUTATBHON
YCIYrd, MNpefyCMOTPEHHBIX MNyHKToM 2.8.2 aJMMHHUCTPaTMBHOrO perjlameHTa, o
WTOraM  PACCMOTpEHHMs  JOKYMEHTOB, — HEOOXOAMMBIX — JUIs  MPEAOCTABICHHMS
MYHULMNAIBHONH YCIYTH, TOArOTaBIMBACT MPOGKT pe3ylbTaTa MpelocTaB/IcHHA

MYHHLMMAIBHOH yCIyrd B COOTBETCTBMM C MNOANYHKTaMH 1 — 3 nyHkra 2.3.1
aJMMHHCTPATHBHOIO perilaMeHTa;
HarpapiseT  MOATOTOBIEHHBIN MpPOeKT  pe3ylbTaTa  MpeloCTaBICHHs

MYHHULMNANLHON yCIyrH Ha COrJacoBaHWe B YCTAHOBJIGHHOM MOPS/KE MMOCPEICTBOM
CHUCTEMbI DJIEKTPOHHOTO JOKYMEHTOO0O0pOTa.

AJIMUHKMCTpaTHBHbIE MPOLEAYpbl, YCTaHABIMBaeMble HACTOALIMM TMYHKTOM,
BBITIOJTHSIOTCS B TEUEHHE OJJHOTO pabouero JHs.

Pe3ynbraTamy BBIMOJHEHHS aJMMHMCTPATUBHBIX MPOLELYpP ABJSIOTCS: MPOCKT
peleHust 00 0TKa3e B NIPEAOCTABIEHUH MYHHULMIAIBHON yCIIyTH, CIPABKU (BBIMUCKH).

3.5.3. CornacoBaHue W TOJAMNMCAHUE TMpPOEKTa pe3yJibTata MpeaoCTaBlIeHHMs
MyHHULIMIAIBHOM — ycnyrn  (namee —  IPOEKTBI JIOKYMEHTOB) ~ OCYLIECTBJIsSIETCs]
PykoBoautesnem VCnonHUTENBHOTO KOMUTETA.

[ToAroTOBNEHHbIE MPOEKTHl JOKYMEHTOB, MMEIOLME 3aMeuaHus, BO3BPALLAOTCs
Ha 10paboTKy JIMLly, OTBETCTBEHHOMY 3a MOArOTOBKY pe3ylibTaTa MYHUIIMNaTbHOM
yenyru. [locse ycTpaHeHHMs 3aMeUaHMi MPOEKThbI JOKYMEHTOB MOBTOPHO MepejatoTes
JUIsI COrIacOBaHUS U TIOATMUCAHUS.

PykoBojutesnb VCIOMHUTENBHOIO KOMMTETA MPU PACCMOTPEHMH MPOCKTOB
JIOKyMEHTOB TIPOBEPSIET COOIIO/IEHHE aJIMUHUCTPATHBHOIO PErlaMeHTa 10JKHOCTHBIMH
JIMLIaMU McroJIHUTENNBHOTO KOMMTETA B 4acTH CpPOKOB BBIMOJIHEHHUS
aJMUHUCTPATUBHBIX MPOLEAYP, HX T[OC/IE0BATIbHOCTH W TMOJHOTBI, HaIH4Ms
COTNIACOBAHMH YIOJHOMOYEHHBIX AOJKHOCTHBIX JML VICMOMHNTENbHOrO KOMHUTETa B
cHCTEME DIIEKTPOHHOTO JOKYMEHTOOOOopoTa.

B cnydae  BbIBIGHHsI  HapylleHMH B 4acTH  CPOKOB  BbINOJHEHMUS
aJIMMHUCTPATUBHBIX NPOLeLyp, MX MOCJIe0BaTeIbHOCTH W TOJHOTbI PyxoBoaurenb
MCnoMHUTEIbHOMO KOMWTETa HHULMUPYET MpHBJIEYEHHE K OTBETCTBEHHOCTH JIMLL,
JOMYCTHBIIKUX HapyLIEHUs, B COOTBETCTBUM C IYHKTOM 4.3 aAMHUHHUCTPATUBHOIO
perjiiamMmeHTa.

AJIMMHUCTpaTHBHBIE [POLELYpbl, YyCTaHABIHBaeMble HACTOSLLUHUM MYyHKTOM,
BBITIOJHSIIOTCS B T€UEHHE OJHOTO pabouero JiHs.
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Pe3ynbTaTaMy BbIIOIHEHHs aAMMHUCTPATHBHBIX MPOLELYP ABIAIOTCA: pELICHNE
06 oTKa3e B MpUEMe JOKYMEHTOB HEOOXOAMMBIX /Uil PEAOCTABICHHS My HULIMTATBbHOH
yciyru, peliueHue o0 OTKase B MPELOCTaBICHHUH MYHULIMTAIBHOM YCIyrd, CrpaBKa
(BbITIMCKA).

3.5.4. VicrnioaHeHue TpoLeLyp, YyKasaHHbIX B  TYHKTax 3.5.2, 353.
aJMHUHHUCTPATUBHOIO  pEriaMeHTa, TIpH  HaIu4uH TEXHUYECKOH  BO3MOXKHOCTH
OCYILIECTBIISIETCS] B @BTOMATHYECKOM PEKHMME C HCTO0JIb30BaAHHEM aBTOMAaTH3MPOBAHHOM
MH(OPMALIMOHHON CHCTEMBI, MPEIHA3HAYCHHON MM OKa3aHWs rOCYNApCTBEHHBIX I
MYHHULMMANBHbIX YCIIYT.

MaKcUMalTbHBIH CPOK BBIMTOJHEHMS aIMMHUCTPATUBHBIX NPOLELYP, yKa3aHHbIX B
MyHKTe 3.5. aMHHUCTPATHUBHOIO perjamMeHTa, COCTaBIseT OANH pabounii AeHb.

3.6. Boiiaua (HanpapieHye) 3asBUTENIO Pe3y ibTaTa My HULIUANEHOH YCIyry

3.6.1. OcHoBaHWeM Hadana BbINOJHEHUS aJAMUHHUCTPATHBHOH MPOLELYPbI
SBISIETCS.  TIOJydeHHUE JOJDKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32  BBIIOJHEHHE
aIMMHUCTPATUBHOM MPOLENYphl, AOKYMEHTa, MOATBEPKIAIOLIEr0 MPelOoCTaBIEHNE
MYHULUNAJIBHON yCITyTH.

JIOMKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BbINOJHEHHEC aZMMHUCTPATHBHOM
MpoLEeypbI, SBISETCS CEKPETaph MCIOJIHMTELHOTO KOMUTETa (nanee - MOJIKHOCTHOE
JIMLI0, OTBETCTBEHHOE 32 Bblady (HarpasieHne) J10KYMEHTOB).

3.6.2. JIOJDKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a  BbIAAMY (HarpaBieHune)
JIOKYMEHTOB:

obecrieynBaeT ~ PErvuCTpalMIiO ¥ BHECEHME  CBEACHWH O  pesysbrare
NpeocTaBeHks] MyHULMNANbHOM yCIayrd B MOJACHCTEMY BEACHUS JOKYMEHTALMH
aBTOMATU3MPOBAHHONW WH(OPMALIMOHHOW CHCTEMBbI, npejHa3HAuYE€HHON sl OKa3aHMWs
rocyapCTBEHHbBIX U MyHULUIATbHBIX YCIYT;

M3BELIAeT 3asBUTENs (Ero NPeACTaBUTENs) ClIOCOOOM, YKa3aHHbIM B 3asBJICHNH, O
pesyJbTaTe MPeAOCTaBIeHUs MYHMLMIAIBHON YCIYyrH W O BO3MOXKHOCTH MOJyHEHHS
pesysibTaTa MpeJoCTaBleH)s MyHUUMNAIbHON yenyry B VicrnonnuTenbHoM KOMUTETE
v B MOLI

VcrionHeHHe — Npouedyp NP HAJIM4YMKM  TEXHWYECKOH  BO3MOKHOCTH
OCYILECTBIISIETCS B aBTOMATHYECKOM PEkKHMeE C MCIO0JIb30BaHHEM aBTOMaTU3UPOBAHHOM
MH(QOPMALIMOHHON CHCTEMBI, MpeJHa3HAYE€HHOW /I OKa3aHWs TOCyNapCTBEHHbBIX H
MYHULMMAIBHBIX YCIIYT.

AIMMHHCTpAaTUBHBIE MPOLELYpPbl, YCTAHABIMBAEMbIC HACTOALIMM IMyHKTOM,
BBLITIOJHSIOTCS B TEUEHUE OJHOro padoyero JHA CO AHS TMOANMCaHHs NOKyMEHTa,
SIBJISIFOLLETOCS pe3yJbTaToM Mpe10CTaBIEHHs MYHHWLMIAIbHON yCIyrH,
YIOJHOMOUYEHHBIM JODKHOCTHBIM JTMLOM VCTIOJTHUTEIEHOTO KOMHUTETA.

PesynbTaTamMu  BBIMOJHEHWS ~ aJMWHUCTPATHBHBIX — NPOUEAYp  sBISIOTCA:
pasMelleHHe CBEeJeHUl O pe3ylbTaTe MPeJOCTaBleH s MyHHULMNAIbHOH YCIyru B
MHPOPMALIHOHHBIX ~ CHUCTeMaX, W3BElleHHe 3asBUTess  (ero npejacTaBuTens) o
pe3ysbTaTe MPea0CTABIEH!s My HULIMIAIBHOI YCIyTH | Crocodax ero mojyyeHus.
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3.6.3. Tlopsmok Bbigadd  (HampaBjeHus) —pe3ynbTaTa  MPeJocTaBJeHHs
MYHHULIUTNATbHON YCIIyTH:

3.6.3.1. Ilpu obpalieHnn 3asiBUTEIs 33 Pe3ybTaTOM MYyHMLMIAIbHON yCIyru B
M®LI, pabotHuk M®L[ BblaeT 3asBUTENIO PE3yJbTaT MYHULMMNAILHOW YCIyrdH B
dopMe  IK3eMIIApa IEKTPOHHOro JoKymeHTa Ha OymaxHom Hocutene. [lo
TpeGOBaHMIO 3asBUTENsI BMECTE C OK3EMIUISIPOM  OJIEKTPOHHOrO JIOKyMEHTa  Ha
OyMa)KHOM HOCHTENe eMy NpeNOCTaBJsAETCs IK3EMIUIAP 3JIEKTPOHHOIO JOKYMEHTa
MyTeM ero 3anycH Ha CheMHbIH HOCUTENb MH(OPMALMK Wil HANPaBICHUs IK3EMIIAPa
57eKTPOHHOrO JIOKYMEHTA [0 3JIEeKTPOHHOM rouTte B aapec 3assutess. [pu 3amicu Ha
CbeMHbI HOCHTENb WH(MOPMALIMK WM HaMpaBlIeHUH DK3eMILIsipa 3JeKTPOHHOIro
JIOKYMEHTA, Ha OCHOBE KOTOPOTO COCTaBIIEH JK3EMIUIAP JJIEKTPOHHOIO JOKYMEHTa Ha
OyMa)XHOM HOCHTeJe, 1O 3JEKTPOHHON I[0YTe HAEHTHYHOCTb TAKOro H3K3eMIlsipa
37IeKTPOHHOTO JOKyMEHTa JK3eMIUISIPY SJIEKTPOHHOrO JOKYMEHTa Ha OyMaKHOM
HOCHTEJIe 3aBEepsEeTCsl YIIOJHOMOUEHHBIM COTPYHUKOM C MCMOJIb30BAHUEM YCHUIICHHOM
KBaJTU(ULIMPOBAHHON 3JI€KTPOHHOM MOAIKUCH.

AJIMUHUCTpAaTUBHBIE MPOLEAYPbI, YCTaHABAMBAEMbIE HACTOSILIUM [YHKTOM,
BBIMIOJIHAIOTCS B TOPSIIKE OYEPEIHOCTH, B JA€Hb NPUOBLITHSA 3asBUTENST B CPOKH,
yCTaHOBJIEHHbIE perfiaMeHToM padotel MDLI

PesynbTaTtamu BBIMOJHEHUS aJMUHUCTPATHBHBIX MPOLEAYD ABAIOTCS: puKcaims
(axTa BblIAUM pe3ylbTaTa MpeiocTaBieHuss MyHuuunansHodl yciyru B AUC MOL,
pe3yJbTaT MpeaoCTaBIeHNs] MyHULIMNAABbHOMN YCIIyI|, BbIJIAHHBIN 3asiBUTEIO.

3.6.3.2. Tlpu oOpailleHny 3asBUTENSI 3@ Pe3yabTaTOM MYHHULMIAJIbHON YCIyrH
uepes Eauupiii, PecnyGnukanckuil mopran 3asBUTENIO B JIMYHBIH  KaOWHET
ABTOMATHYECKM HAMPABJISIETCST  JJEKTPOHHBIA 00pa3  [JOKyMeHTa, SBISIOLIErocs
pe3yNbTaTOM MpeNOCTABIEHHs MYHHULMIAILHON YCIYTH, MOAMMCAHHBIH YCHIIEHHOH
KBaJIM(DUIMPOBAHHON JIEKTPOHHOH mnoanucbio  Pykosoautenst  KMcnosiHuTeIbHOTO
KOMUTETA.

AIIMHUHUCTpAaTHBHBIE MPOLEAYPbl, YCTaHABIMBA€Mble HACTOALIMM IYHKTOM,
BBLITIOJIHSAIOTCS. B JieHb TOAMUCAHUSI JOKYMEHTa, MOATBEP)KIAIOLEro MpeaocTaBieHmne
(oTKa3 B MPeNOCTaBICHUM) MYHULMIIANBHON YCIIyTd, YIOIHOMOYEHHBIM JOJKHOCTHBIM
JuLoM VenonHUTeIbHOro KOMUTETA.

PesynbraraMy  BBIOJHEHUS  AJAMWHHUCTPATMBHBLIX — MPOLEAYp  SIBISIIOTCS:
HanpasjieHue (MpenocTaBieHne) ¢ wucnosib3oBaHueM Enmnoro, Pecry6nukaHckoro
ropTaja 3asBUTENO JIOKYMEHTa, MOATBePIKAAIOLIEro NpeaoCcTaBleH|e My HULHUNIATbHON
yCIyru (B TOM YKCiie OTKa3 B PEOCTaBICHUH MyHHULUAIbHON YCIYTH).

3.6.3.3. Ilpu obpaieHun 3asBUTENs 33 Pe3yJbTATOM MYHHMLMNAIBLHOW yCayry B
VCnOMHUTENbHBIH ~ KOMMUTET, [OJDKHOCTHOE JIMLO, OTBETCTBEHHOE 3a  BblAauy
(HampaByieHHe) JOKYMEHTOB, BbIJAET 3asBMTENIO PE3yJbTaT MYHWLMMAIbHOH YCIyru.
[To TpeGoBaHMIO 3asABUTENsI BMECTE C BK3EMIUIIPOM 3JIEKTPOHHOIO [JOKyMeHTa Ha
OyMa)XHOM HOCHUTEJIe €My MpPEeJOCTaBIseTCs JK3eMIUIApP 3JIEKTPOHHOIO JOKyMeHTa
MyTEM €ro 3alucy Ha CheMHbIH HOCHUTEeb HHPOPMALUK WM HaNpaBIeHUs dK3eMIIspa
3JIEKTPOHHOTO IOKYMEHTA 10 3JIEKTPOHHOM MOYTE B a[pec 3asBUTE]IS.

AIMMHUCTpATHBHBIE MpPOLEIYpbl, yCTaHaBIMBaeMble HACTOSILIMUM IYHKTOM,
OCYLIECTBJISIFOTCS B MOPSAKE OUYEPEeIHOCTH, B JEeHb MNPUOBITHA 3asBUTENS B
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cooTBeTCTBHHU ¢ [IpaBUiaMu BHYTPEHHEro TPYJI0BOro pacropsijka VCrnoiHuTenibHoro
KOMUTETA.

Pe3ybTaToM BBIMOJHEHHS aJMUHUCTPATHBHBIX MPOLEAYp SBISIOTCS: (QUKCALHS
dakTa  BBIAYM  pe3y/nbTaTa  MPEJOCTABIIEHHs  MYHULMIAIbHOW  yClIyrn B
aBTOMAaTHU3MPOBAHHOM HH(POPMALMOHHOM cHUcTeMe, MpelHa3sHauYeHHON AJis OKa3aHMs
roCyapCTBEHHBIX U MyHULUNAIBHBIX YCIIYyT.

3.7. UcnipaBienne TeXHHYECKUX OLIMOOK

3.7.1. B ciyuae o6HapyKeHHs TEXHUUECKOH OLIMOKH B JOKYMEHTE, sIBJISIFOLLEMCS
pe3yJbTaTOM MYHHLMIAIBHOM YyCIyrH, 3asBUTeNb HampasiseT B McronHuTenbHbIi
KOMMTET:

3asBileHMe 00 MCTpaBJeHHUHM TeXHU4YecKoW owmubkyu (npunoxenue Ne 5 K
HACTOSLIEMY aIMHUHUCTPATUBHOMY PEriaMenTy);

JIOKYMEHT, BbIJIAHHBIA 3asBUTENIO KaK pe3ylbTaT MyHHULMNalbHOW YCIyrH, B
KOTOPOM COJICPIKUTCS TeXHUUecKast OLUMOKa;

JOKYMEHTBI, UMEIOIIHE FOPUINUECKYIO CHJIY, CBHIETENLCTBYIOLUIME O HaTU4YHMH
TEXHUUYECKOW OLIMOKH.

3asBreHue 00 MCIpPaBIEHUU TEXHWYECKOH OLIMOKM B CBEAEHMAX, YKa3aHHbLIX B
JOKYMEHTe, SBJISFOIIEMCST PE3YIbTATOM MYHHULIHMMAIBHON YCIIyTH, MOAAETCs 3asBUTENIEM
(YMOJTHOMOYEHHBIM TIPEICTABUTENEM) MMOYTOBLIM OTIpaBI€HUEM (B TOM HYHCIE C
MCIIOJIb30BAHUEM DJIEKTPOHHOM TouThl), JinOo dvepe3 Enumublii, PecnyOnuxanckuii
noprai uau MOLIL

3.7.2. IOMKHOCTHOE JIUI0, OTBETCTBEHHOE 3a NMPUEM AOKYMEHTOB, OCYLIECTBIISIET
MpUeM 3asiBjieHHs 00 UCTpaBieHUN TEXHUYECKOW OLIMOKU, PErUCTPUPYET 3asiBJieHUE C
MPUIIOKEHHBIMU JTOKYMEHTAMM U MepeaeT WX J0JDKHOCTHOMY JIMLLY, OTBETCTBEHHOMY
3a 00pabOTKY JOKYMEHTOB.

AJIMUHUCTpaTUBHbIE MPOLEAYPbI, YCTaHABIMBAEMblE HACTOSALIMM TYHKTOM,
BBITIOJIHSIOTCS B TEUEHUE OJJHOrO paboyero JiHs C 1aThl PErUCTPaLMu 3asBJICHUSL.

PesynbTataMu BBIMOJHEHUST aMUHUCTPATHBHBIX MPOLIEAYP SIBISIOTCS: PUHATOE
¥ 3aperuCTPUpPOBaHHOE 3asiBJICHME, HAMpaBlIeHHOe Ha PacCMOTPEHHE JOJIKHOCTHOMY
JIULLY, OTBETCTBEHHOMY 32 00pabOTKy AOKYMEHTOB.

3.7.3. JIO/DKHOCTHOE JIMIO, OTBETCTBEHHOE 3a 00paboTKy JOKyMEHTOB,
paccMaTpuBaeT JOKYMEHTbl W B LEJSX BHECEHHWs HWCIPaBIEHUWH B JOKYMEHT,
SBJISIIOLLMICS pe3y/IbTaTOM MPEeNOCTaBICHUSI MyHULUIAIbHONW YCIyIH, OCYLUECTBISET
MPOLEAYPHI, TMPEeLYyCMOTPEHHbBIE MYHKTOM 3.5 aJIMHUHMCTPATUBHOIO perjaMeHTta, |
BBIZIAET HCTIPABJIEHHBIH JOKYMEHT 3asBUTENO (YMOJHOMOUYEHHOMY IPelICTaBUTEINIO)
JIUYHO TOJ| POCIHCH C H3BSTHEM Y 3asBHTeNs (YNOJIHOMOUYEHHOIO MpPEeJCTaBUTENs )
OpUruHaja J0KyMeHTa, B KOTOPOM COJIEPIKUTCS TeXHH4eckast OoLMOKa, UM HanpaBJsieT
B ajpec 3asBUTENsl MOYTOBBIM OTIpaBiieHHeM (IIOCPEACTBOM 3JIEKTPOHHON IOYThI)
MUCBMO O BO3MOXKHOCTH TIOJY4YEeHMs JIOKYMEHTa TMpH TNPedOCTaBIEHHH B
VcrionHUTeNbHBI  KOMHUTET OpHIMHajla JOKyMEHTa, B KOTOPOM  COIEpPIKHUTCS
TeXHHYecKast OLIHOKa.
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AJMUHUCTpPATUBHbIE MpPOLEAYpPbl, YCTaHABJIMBAEMble HACTOALIMM [YHKTOM,
BBITTOJHSFOTCS B TEUYEHHE JBYX pabo4yux J[HeH mnocie oOHapy)KeHHs TeXHUYECKOH
OLIMOKK WM T[OJy4eHHsT OT J00Oro 3aMHTEPECOBAHHOIO JiMLA 3asBJIEHHs O
JIOMYLIEHHOH olubKe.

Pesynbratamu  BBIMOJNHEHUS  @AMMHUCTPATUBHBIX  MpOLEAYp  SIBJSIOTCH:
BbIJIAHHbIN (HaNpaBlIEHHbIH) 3asIBUTENIO JOKYMEHT.

4. [Topsipok u popmMbl KOHTPOJIS 32 NPeJoCTaABJIeHHEeM MYHHLHIAJIbHOM
yeayru

4.1. TTopsiiox OCy1LECTBIEHUS TEKYLIEero KOHTPOIs 3a COOII0AEHHEM H UCTIONIHEHHEM
OTBETCTBEHHbIMU JIOJKHOCTHBIMU JIMLAMU MOJIOKEHUH aIMUHHUCTPATUBHOIO
pEerjaMeHTa ¥ MHbIX HOPMATHUBHBIX MPaBOBbIX aKTOB, yCTaHABIMBAIOLIUX TPeOOBaHHUS K
[PEJOCTaBIEHUIO0 MyHULIMIIAIBHON YCIIYyT 1, @ TAK)KE IPUHATUEM UMH PELLEHUN

KoHTpoJib 32 MOJHOTOM M KAayeCcTBOM MpPeoCTaBlIeHUss MyHULIMNAIbHON yCIyTrH
BKJIFOUAeT B ce0s BBISBIICEHUE U yCTpaHEeHUe HapyLIEeHUH MpaB 3asiBUTeNeH, MpoBeaeHe
MPOBEPOK  COOJIIOJIGHUST  MpOLeNyp TPEeJAOCTaBleHUs  MYHHULUNAJIBHOU  YCIyrH,
NOJArOTOBKY pellueHui Ha aeicTBus (6e3aeiicTBHe) NOMKHOCTHBIX JIUI OpraHa MecTHOIO
CaMOyIpaBIIEHHUS.

®opmaMu  KOHTPOJIS 32 COONIOAEHMEM  HWCIOJIHEHWs] aJMHUHUCTPATUBHBIX
MPOLELYP SIBIISIFOTCS:

1) mpoBepka U corjlacoBaHMe MPOEKTOB JOKYMEHTOB [0 TMpeAOCTaBIEHHIO
MYHHULHMNAIBHON YCITYTH;

2) NpoOBOANMbIE B YCTaHOBJIEHHOM NopsiiKe NPOBEPKHU BEJIEHHS
JIeJIONPOU3BO/ICTBA;

3) npoBeJeHre B YCTAHOBJICHHOM MOPSIKE KOHTPOJIBHBIX TPOBEPOK COOIIOAEHHS
MpoLeAyp NPeNOCTABIEHNUS MYHULMIIATbHON YCIYTH.

B memsix Tekyluero KOHTPOJsSI HCIOJIB3YIOTCS CBEIEHHs, WMEIOLIHeCs B
SJIEKTPOHHOH 0ase MHaHHBIX, Ciy)XeOHasi KOpPPECHOHIEHLUMs, YCTHas W MHCbMEeHHas
MH(pOPMaLUs JOMKHOCTHBIX JIMLI, OCYLIECTBIISIOIINX BbIMOJHEHHE aJIMUHUCTPATUBHBIX
MpoLENyp, )KYpPHaJIbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U Ipyrue CBeICHMUS.

1 ocylUecTBIEHUST KOHTPOJIS 3a COBEplleHHeM AeHCTBUI MpU MPeaoCTaBIeHnH
MYHULMINANBHOW YCIYrH W MNPUHSATHU pELIeHWH PYKOBOJUTEIIO OpraHa MeECTHOrO
CaMOyMNpaBJIEHUs]  MPENCTaBIISIIOTCA  CIpPaBKW O  pe3yJjbTaraXx [peloCTaBICHHUS
MYHHULIUITAJIBHOMW yCITYTH.

O ciyyvasx ¥ NpUUMHAX HapyLUEHHs CPOKOB, MOCIEA0BATENLHOCTH U COJIEPIKAHUS
aIMUHUCTPATUBHBIX IMPOLENYP [JOJIKHOCTHBIC JHLA HEeMeIJIeHHO HWH()OPMHUPYIOT
pPYKOBOAMUTENS OpraHa, MpeIoCTaBIsIOLIEr0 MYHULMUNANbHYIO YCIYry, a Takxke
NpeANPUHHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHHUIO HApYLLUEHUH.

Texymuii  KOHTposnb 3a COOJMHOJEHMEM  MOCJIEAOBATEIBHOCTH  NEHCTBHUI,
onpeneseHHbIX aIMUHHUCTPATUBHBIMHU npouelypaMu no Npel0CTaBIEHHUI0
MYHUILMIANLHON yCIyrH, OCYLIECTBJISETCS 3aMecTHTelleM pYKOBOAWTENs OpraHa
MECTHOIO  CaMOyIpaBJIeHMs, OTBETCTBEHHbIM 3a OpraHu3zaluio  padoThl [0
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Mpe0CTaBICHNI0O MYHULUNAIBHONW YCIyTrd, HadalbHUKOM OTHeja, OCYIIECTBIISIIOLIEro
OpraHu3aluio padoThl MO MPEAOCTABICHUIO MYHULIMTAIBHONW YCIIyTH.

[TepeyeHb  JOMKHOCTHBIX  JIML, OCYLUCCTBIISIFOLUMX  TEKYLIMH  KOHTPOIIb,
YCTaHABJIMBAETCSl MOJOKEHUSMHU O CTPYKTYPHBIX MNOJpa3/eieHUsIX OpraHa MeCTHOro
caMOyIpaB/IeHUs! U JOJKHOCTHBIMU perjlaMeHTaMHu.

4.2. Ilopsinok ¥ NepUOAMYHOCTD OCYIECTBIIEHHUS TNIAHOBBIX U BHETJIAHOBBIX MPOBEPOK
MOJIHOTHI M KaQ4€CTBa NPEJOCTABIEHUSI MYHULIUITIAJIBHON YCIIyTH, B TOM YHCJIE MOPSA0K
1 (POPMBI KOHTPOJIS 3@ MOJHOTON M KaYeCTBOM MPEAOCTABIEHNS MYHHULUATBHOM
YCIAYTH

4.2.1. KoHTponb 3a MOJHOTOW W KAueCTBOM MPENOCTABIIEHHS MYHULMIATbLHOMN
YCIIyTH OCYLLECTBIIsieTcs B (hopmax:

1) mpoBeneHus MpPOBEPOK;

2) paccMoTpeHus  kanob  3asBuTenel  Ha  geiicTBus  (OesmelicTBue)
McronHuTenbHOro KOMHUTETa, a TaKKe HMX JIOJDKHOCTHBIX JIML, MYHHLMMANbHbIX
CltyKalluX.

42.2. B wuensix OCYLIECTBJICHHUs KOHTPOJSI 3a TMOJHOTOH M KauyecTBOM
NpenoCTaBIeHUs MYHULMMNAIbHOW YCIYyrd TMPOBOASITCS [JIAHOBbIE W BHEIJIAHOBbIE
npoBepku. [lopagox M NepuoAMYHOCTL  OCYLIECTBICHMS [JIAHOBBIX [POBEPOK
yCTaHaBJIMBAeTCs TIaHOM paboTel McnonHurensHoro komurera. [1pu nposepke MoryT
paccMaTtpuBaThbCs BCE BOIPOCHI, CBSI3AHHbLIE C TPEAOCTABICHUEM MYHHLMATLHOMN
YyCIyru  (KOMILJIEKCHble MPOBEPKH), MJIH OTAENbHBIH  BOMPOC, CBA3AHHBIA  C
NpeoCcTaBjIeHHeM MYHUUMIIANBHON ycnyru (Temaruuyeckue nposepku). [lposepka
TaK)Ke MOYKET ITPOBOAUTHCS M0 KOHKPETHOM sKanobde 3asBUTEIsI.

4.2.3. BHennaHoBble MPOBEPKH MPOBOMASTCS B CBS3M C MPOBEPKOW YCTpaHEHMUs
paHee BBISIBJIEHHBLIX HAapyLIEHWH aAMHHUCTPATHBHOTO pErjaMeHTa, a TakXkKe B Cllyuae
nojilydeHust >kanod 3asBuTesied Ha jeicTBusi  (GesmeiicTBue) MCMONHUTENBLHOrO
KOMMTETA, & TAK)KE UX JOJDKHOCTHBIX JIML, MyHHULIMTATbHbBIX CIyKallHX.

4.2.4. Pe3ynbTaThl NPOBEPKH OGOPMIISIOTCS B BHAE aKTa MPOBEPKH, B KOTOPOM
YKa3bIBAKOTCS BbISBJIEHHBIE HEIOCTATKN U MPEJIOKEHHS 110 UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JIOJIKHOCTHBIX JIML OpraHa, MpeaocTaBsiomero
MYHULIUTNANbHYIO YCIIYTY, 38 peLleHus U JeHcTBUs (Oe3aeicTBUE), MpUHUMaeMble
(ocylecTBIsgeMbIe) MMH B XO/I€ MPEJA0CTABIEHNS MyHUIIMAILHON yCayTH

[To pesynbraTam npoBeseHHKIX MPOBEPOK B CiIyyae BbISIBIEHMs HApPYIIEHUH MpaB
3asBUTE]€H BUHOBHBIE JIMLA MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKoHOJaTeIbCTBOM Poccuiickoil Menepaniuu.

PykoBoauTens opraHa MECTHOTO camOYIMpaBJeHHsi HECET OTBETCTBEHHOCThH 3a
HECBOEBPEMEHHOE PACCMOTPEHHE 3asiBJIEHUH.

PykoBonurens (3amecTurtens pykoBOAMTENsS) CTPYKTYPHOTO TOJpasfesieHus
OopraHa MEeCTHOIO CaMOyIMpaBlieHHs HECET OTBETCTBEHHOCTb 3a HECBOEBPEMEHHOE W
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(uaM) HeHa/UIeXKallee BbITIOJIHCHUE aAMHHMCTPATHBHBIX JEeNCTBUM, YyKa3aHHBIX B
paznesne 3 aAMUHUCTPATUBHOTO perjlaMeHTa.

JIOMKHOCTHBIE JIMIA W HHBIE MYyHHLMMANbHbIE CJyXaline 3a peleHus H
neiicteus (6e3neiicTBUE), IPUHUMAEMBbIC (ocyliecTBIsieMbIE) B XOJ€ MPEAOCTABIECHHS
MYHHULIUIATbHON YCIyTH, HecyT OTBETCTBEHHOCTD B YCTAHOBJIEHHOM
3aKOHOAATEIbCTBOM MOPSJIKE.

4.4, TlonoxeHus, XapakTepu3yrolue TpeboBaHus K MOpsaKy U (hopMam KOHTPOJIS 33
NpeaoCTaBlieHHeM MyHHLMNANBLHON yCIIyr, B TOM YMCJIe CO CTOPOHBI MPakKAaH, HX
00OBbeIUHEHHUI 1 OpraHu3alui

KoHTposb 3a NpefocTaBIeHUeM MYHHULMIAIbHON YCIYrd CO CTOPOHbBI IpaX/aH,
UX OOBeAVHEHHMH W OpraHM3alWi, OCYLIECTBJISETCS [OCPEACTBOM OTKPBLITOCTH
JCSTENbHOCTH ~ OpraHa  MeCTHOIO  CaMOyIpaBjeHHsi  MpU  MPeLOCTaB/ICHNUH
MYHULMNAALHON — YCIyrH, [OJIydeHHs TMOJHOH, aKTyalbHOH W JIOCTOBEPHOM
vHpOpPMALUKM O TOPsIAKEe MPeJOCTABIEHHs MyHULMNAIBHOM YCIYyrH W BO3MOKHOCTH
nocyne6HOro paccMoTpeHHs oOpaieHuii  (kanob) B mpouecce MpelocTaBlIeHUs
MYHULMIAIBHON YCIYTH.

5. Jlocyne6Hblii (BHecy1eGHbII) MOPsIA0K 0065KAT0OBAHMS PELUEHHI H neiicTBUI
(Oe3neiicTBHs) OpraHa, NpejoCTaB/AIOIero MyHHLHNAIbHYIO YCIYTY,
MHOroyHKIHOHAJbHOTO LIEeHTPa NPeJ0CTABIEHHS rOCYy1apPCTBEHHBIX H
MYHHIHNAJbHBIX YCJAYT, OpraHu3almii, ykasaHHbIX B yacTu 1.1 cratbu 16
®enepanbHoro 3akona Ne210-d3, a Takike UX A0KHOCTHBIX JIMl,
MYHHUHNAJIBHBIX CJIY’KALIHX, PA0OTHHKOB,

5.1. 3asIBUTENIM UMEIOT MPaBo Ha 00YKanoBaHUe B J0CY1e0HOM MOPs/IKe peLleH
U geiictBuii (6e3geiicTBUs) opraHa, MPeNOCTaBAKOLIErO MYHHULHNAJbHYIO YCIYTY,
JNOJKHOCTHOrO  JIMIla OpraHa, MpeJoCTaB/IsAIOIEero  MyHHUWMANbHYIO  yCIyTy,

MYHHLUNAILHOrO  CHy)Xallero,  PyKOBOAWTENs — OpraHa, — MPeJoCTaBlIAOLIETO
MYyHHUIUIATbHYO yclyry, MHOTO(YHKIMOHATBHOTO LEeHTpa, paboTHUKa
MHOrO()YHKI[MOHAILHOTO LEHTpa, OpraHu3alliii, NpejlyCMOTPEHHBIX YacTbio 1.1 crarbu

16 ®enepanbroro 3akoHa Ne 210-D3, a Takke UX pabOTHUKOB.

3asBUTENb MOIKET 0OPATUTHCS C JKa000M, B TOM YHCJIE B CIICAYIOLINX CyUYasX:

1) HapylIeHHe CpoKa perkcTpalny 3arnpoca o MpefoCTaBleHnH MyHULNTAIbHOMN
yCIIyTH, 3ampoca, yKasaHHoro B ctatbe 15.1 MenepanbHoro 3akona Ne 210-D3;

2) HapylleHHe CpOKa MpeJOoCTaBleHNsl MyHULMNAAbHONH yciyrd. B ykasaHHOM
ciydae nocynebHoe (BHecyneGHOe) 0OkajoBaHHe 3asBUTEIEM PELIEHUH W JeHCTBHH
(6e3zeiicTBIS) MHOrOQYHKUMOHAIBLHOTO LEHTpa, pabOTHUKA MHOTO(YHKLUHOHAIBHOTO
LIEHTpa BO3MOXKHO B Cjydae, €Clld Ha MHOTrO(QYHKUMOHAJIbHbIA LEHTpP, PeLIeHHs M
neifctBus  (GesmeiicTBME)  KOTOPOro — 00XKasyloTcs, BO3JIOXKEHa  (QYHKUHMs 110
MPEeIOCTABAEHHIO COOTBETCTBYIOLIMX MYHULHNAIBHBIX YCIyr B TOJHOM o0beme B
nopsiake, onpejeneHHoM yactbio 1.3 cratbu 16 @enepansroro 3akona Ne 210-D3;



3) TpeGoBaHue y 3aABUTEJIS JJOKYMEHTOB MJIHU rH(pOpMaLKK OO0 OCYLLECTBICHHS
NeHCTBUi, MpeiCTaBIE€HHE MIM OCYLIECTBICHHE KOTOPbIX HE TMperyCMOTPEHO
HOPMATHBHBIMYM MPaBOBbIMK akTamu Poccuiickoit  ®enepaunu, HOpMAaTHBHEIMHU
npaBoBeIMH akTamu Pecry6nukn Tarapcran, MyHHLHMITANbHBIMK MPABOBBIMI aKTaMH
JUIS IPEAOCTABICHUS MyHULMIIANILHOM YCITyTH;

4) oTka3 B TpueMe [OKYMEHTOB, MPENOCTaBj€HHE KOTOPBIX TMPE1yCMOTPEHO
HOPMATHMBHbIMKM TPaBOBBIMM akTamu Poccuiickoii  @enepauuu, HOPMAaTHBHBIMH
npaBoBbiMM aktamMu PecrnyOnuku Tatapcrad, MyHHLHMATbHBIMH MPABOBbIMHM aKTaMH
JUIS IPEIOCTaBICHNS. MyHULMIIANIBHOM YCIYTH, Y 3asiBUTEJIA;

5) oTKa3 B MpeOCTaBIeHHH MyHULIMIIANBLHON YCIIYTH, €CJIM OCHOBAHMS OTKa3a He
MpefycMOTpeHbl (eaepalbHbIMU 3aKOHAMM WM TPUHATHIMU B COOTBETCTBUH C HUMH
MHBIMM HOPMATMBHBIMK [PaBOBbIMM akTaMu Poccuiickod ®Penepauuu, 3aKOHamu W
WUHBIMU HOPMAaTHBHBIMHU MpPaBOBbIMHU aKTaMU PecnyGnuku Tarapcran,
MyHMIMMANLHBIMM  TIPaBOBBIMM ~ aKTami. B yKasaHHOM  ciyuae  JlocynebHoe
(BHecyneGHOe) o6’KaloBaHWE 3asBUTENeM pelleHuil W nedcTBuil  (Oe3neiicTsus)
MHOTO(YHKLMOHAILHOTO ~ LEHTpa, pabOTHHKA MHOTO(YHKUHOHAIBHOIO  LEHTpa
BO3MOJKHO B CJlydae, €C/lM Ha MHOTO(YHKIMOHAIbHBIH LEHTP, PELIeHUs 1 1eHCTBUS
(Ge3zeiicTBUE) KOTOPOro OOXKAaNyrOTCsl, BO3/I0XkeHa (YHKUMs MO MpefOCTaBICHUIO
COOTBETCTBYIOLIMX ~MYHHLMIAJBHBIX YCIyr B IOJHOM oObeme B  MOpsIKe,
onpeeneHHoM 4acThio 1.3 crateu 16 @enepanbroro 3akona Ne 210-D3;

6) 3arpeGoBaHuMe C 3asBUTENs TPH MPEAOCTABIEHUMH MYHHULMMATIBHOW YCIyrH
miaTel, He MPeJyCMOTPEHHOH HOPMATHBHBIMK [PaBOBBIMM akTamu Poccuiickoi
denepauny, HOPMATHBHBIMU  TMpaBOBbIMM  akTamM  PecrnyOnuku — Tarapcran,
MYHHUIMIAIBbHBIMH MTPaBOBBIMU aKTAMHU;

7) oTka3 opraHa, MpeaoCTaBISIOLEr0 MyHULMNAIBHYIO YCIIYTY, JOJKHOCTHOIO
NULA OpraHa, NpeJoCTABISIONIEr0 MyHULUAIBHYIO YCIYTy, MHOTO(YHKIMOHAILHOIO
LeHTpa, paboTHHKA MHOTO(YHKIHOHATBHOTO LeHTpa, opraHuzauni,
MpeaycMOTpeHHbIX YacTbto 1.1 cratbu 16 ®enepanproro 3akona Ne 210-@3, win nx
paGOTHUKOB B MCMPABJIEHWH JOMYIIEHHBIX UMM ONEedYaTOK M OWMOOK B BbIJAHHBIX B
pe3ynbTaTe NpeoCTABIEHHSI MYHHLMIAIBHON YCIyrd NOKyMEHTax jiubo HapylleHue
YCTaHOBJIEHHOIO CpOKa TaKWX HcrpasieHuil. B yka3saHHOM ciydae jnocyaebHoe
(BHecyne6HOE) obkajoBaHWe 3asBHTE]EM pelleHHil W JelicTBuii  (Oe3nelcTBis)
MHOTO(QYHKIMOHAJILHOTO — LEHTpPa, paboTHHKA MHOro(YHKLMOHAIBHOrO  LEHTpa
BO3MOYKHO B CJly4ae, €CJId HAa MHOrO(QYHKLMOHANbHBIH LEHTp, pELIeHUs] U JAEHCTBUS
(6e3meiicTBME) KOTOPOro OGXKayloTCs, BO3J0OKeHa (YHKUMs [0 [PelOCTaBICHHIO
COOTBETCTBYIOIMX MYHHUIMMAIbHBIX yCIyr B [OJHOM O0beme B  TOpsJKe,
onpezenenHoM 4acTeio 1.3 crarer 16 @enepanbHoro 3akoHa Ne 210-D3;

8) HapylieHue Ccpoka WM TOpsiKa BblJAYW JOKYMEHTOB [0 pe3ylibTaTaM
[pe0CTaBIeHHs MyHULIUTIANBbHON YCIIyTH;

9) npuOCTaHOBIIEHHUE MPEIOCTABICHUSI MYHULUMAIBHON YCIYTH, €CJIH OCHOBaHUS
MPUOCTAHOBJIEHUS] HE MPelyCMOTpeHbl (e/lepalbHbIMU 3aKOHAMM W MPHUHSATBIMU B
COOTBETCTBMM C HHUMHM WMHBIMM HOPMATHBHBIMM TpPaBOBbIMM aKTamu Pocculickoi
denepauyy, 3aKOHAMM M HWHBIMH HOPMaTHBHBIMM [PABOBbIMM akTamu PecnyOmnku
Tarapcran, MyHULIMTIATBHBIME MPABOBBIMK aKTaMu. B ykazaHHOM ciydae pocynebHoe
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(BHecyneOHOe) oO’kanoBaHUe 3asBUTENEeM pelleHWd W JeiicTBuil  (Oe3meicTBUs)
MHOTO(QYHKLHOHAIBHOIO  LEHTpa, paboTHHKa MHOTO(pYHKIHMOHAIBHOIO  LIEHTpa
BO3MOJXKHO B CIly4dae, €CllM Ha MHOTO(DYHKIHOHAJbHbIA LEHTP, PELUeHUs ¥ NeHCTBUs
(Ge3neiicTBIE) KOTOPOro OOXKANYIOTCSI, BO3JOKEHA (YHKUMS MO MpeaoCTaBleHHIO
COOTBETCTBYIOLUMX MYHULMNANAbHBIX YCJIYI B [OJHOM 0OObemMe B  MOPSIKE,
onpeneaeHHoM dacTeto 1.3 ctathu 16 @enepanbHoro 3akona Ne 210-D3.

10) TpeGoBaHue y 3asBUTeNsl MpU TPENOCTABIEHUH MYHHUIMMAIBLHONW YCIyru
JOKYMEHTOB MWJIH HH(pOPMaLUK, OTCYTCTBHE M (MJM) HEJAOCTOBEPHOCTH KOTOPBIX He
yKa3bIBAJIMCh NPU NEPBOHAYANIBHOM OTKase B IpHeMe JJOKYMEHTOB, HEOOXOUMbIX [Uisl
NpeaoCTaBIeH s MYHULUUIIAIBHON ycllyrd, MO0 B MpeJOCTaBIeHUH MYHULUNAIbLHOMN
YCIIYTH, 38 MCKJIHOYEHHEM CJlydaeB, MPeIyCMOTPEHHbIX MyHKTOM 4 wactu | crarbu 7
@enepansHoro 3akoHa Ne 210-03. B ykazaHHOM ciyudae aocynebHoe (BHecyaeGHOe)
o0kanoBaHue 3asIBUTEJIEM peLeHui U nelCcTBUH (6esneitcTBus)
MHOrO(QYHKLMOHAIILHOTO ~ LEHTpa, pabOTHUKA MHOrO(QYHKLHOHAJILHOIO  LEHTpa
BO3MOXKHO B CJIy4dae, €ClIM Ha MHOTO(DYHKLHOHAJIBHBIA LEHTP, peLUeHHsl U JeHCTBUsI
(Ge3neiicTBME) KOTOPOro OOXKAaTYIOTCS, BO3JIOKEHA (YHKUMs [0 [Pea0CTaBIEHHIO
COOTBETCTBYIOLIMX MYHHULUNAJbHBIX YCIyr B [OJHOM 0ObeMe B  MOPSJKE,
onpejeneHHoM yacTeto 1.3 ctateu 16 @enepanbroro 3akoxa Ne 210-D3,

5.2. XKanoba mnopmaercs B THCbMEHHOH (opme Ha OyMaKHOM HOCHTEsE, B
SNIEKTPOHHOM  (opMe B oOpraH, MPeJOCTABNSIOWMNA MYHULMIANBHYK — YCIyry,
MHOTO(QYHKLHOHAIbHBI LEHTp JIMOO B COOTBETCTBYIOLIMH OpraH rocyaapCTBEHHOM
BIIACTH, SBIAIOIIMICA yupenuTeseM MHOrO(YHKLHOHANBHOTO LEeHTpa (najee -
yUpeauTenb  MHOTO(YHKLHMOHAJbHOTO  1IEHTpa), a Tak)ke B  OpraHu3aluu,
npenycMoTpeHHble 4acThio 1.1 craten 16 PenepansHoro 3akona No 210-D3. XKanoOsl
Ha peuleHust W JelicTBust (Oe3nelicTBUe) pyKOBOAMTENs OpraHa, MpeaocTaBiIsioNIEro
MYHULMIANBHYIO YCIYTy, OAAIOTCS B BBILLECTOSILLINI opraH (Mpu ero Hanu4yuu) 1u6o B
Cllydae ero OTCYTCTBMs pacCMaTpPUBAIOTCSI HEMOCPEJACTBEHHO PYKOBOJWTENIEM OpraHa,
NPEAOCTABIIAIOIIEr0 MYHULMIAIbHYO yciyry. JKamoObl Ha peuieHus W AelcTBHs
(6e3neiicTBre) pabOTHMKA MHOrO(GYHKLHOHAILHOTO LEHTPA MOAAKTCS PYKOBOAUTENIO
3TOr0 MHOrO(QYHKLMOHANBHOrO LeHTpa. JKamoObl Ha pelieHds U JAeHCTBHUS
(6e3neiicTBuE) MHOTO(hYHKIHOHAIBHOIO LHeHTpa MoIaroTCsl YUpeaUTENto
MHOTO(YHKIMOHAILHOTO LEHTPa WM JODKHOCTHOMY JIMILY, YMOJHOMOUYEHHOMY
HOPMaTHUBHLIM INpaBoBbIM akToM PecnyOnuku Tartapcran. JKamoObl Ha pelieHus u
nericteus (Oe3nelicTBre) pabOTHUKOB OpraHU3alMi, MPeayCMOTPEHHBIX 4acTbio 1.1
cratbu 16 @epepanbHoro 3akoHa Ne 210-D3, nonaroTcs pPyKOBOAUTENSIM ITHX
OpraHu3aLui.

JXKanoba Ha perieHus u geilictBus (Oe3neiicTBUE) OpraHa, MpenoCTaBIIsIOLErO
MYHUUMINANBHYO  YCIyry, JOJUKHOCTHOTO —JIMLA OpraHa, [peaoCTaBlsOLIErO
MYHULMIAILHYIO yCIYTy, MYHHLMIAIBHOIO CJIy)Kalllero, pPYKOBOJMUTENs Opraua,
MPeJOCTaBISAIOWEro MyHULMNAIBHYIO YCIyry, MOXeT ObITh HarpabjeHa [0 [ouTe,
4epe3  MHOrO(QYHKLUHMOHANbHBIH LEHTP, C HCMOJb30BAHMEM  MH(OPMALIHOHHO-
TeJICKOMMYHHKaUMOHHONW — ceth  «MHTepHeT», oduuManibHOro  caiita  oprasa,
NPENOCTaBISIOMIEr0  MyHULMUNANbHYIO  yclnyry,  EnuHoro  moprama  nubo
Pecriybnukanckoro moprana, HHGOPMALMOHHON CUCTEMBI 10CYAeGHOr0 007KanoBaHus,



[98]

(98]

a Tak)ke MOJKEeT ObITb MPUHATA MPU JIMUHOM IpuemMe 3asiBuTes. JKanoba Ha pelueHus 1
JnenlcTBUS (6e3nelicTBue) MHOTO(YHKLHOHANBHOTO LEeHTpa, padoTHMKA
MHOrO(YHKLMOHAABHOTO  LIEHTpa MOXeT ObITh  HampaBlieHa [0  [oYTe, C
MCIOJIb30BAHHEM  MH(POPMaLIMOHHO-TEIEKOMMYHHUKAUMOHHONH  ceTh  «MHTepHeT,
opuumanbHOro caifita MHOrO(YHKLHOHAILHOIO UeHTpa, EauHoro mnoprana au6o
Pecnybnukanckoro noprana, HHGOPMALMOHHON CHCTEMBI J0CYA€OHOr0 06 KaNoBaHus,
a Tak)ke MOXKET OBbITh NPUHATA MPU JUYHOM MpuemMe 3asiurelisi. JKanoba Ha peluenus u
nevicteus (OesznedicTBUe) opraHuzaluii, MperyCMOTPEeHHBIX 4acThio 1.1 craTbu 16
DenepanbHoro 3akoHa Ne 210-P3, a takke X pabOTHUKOB MOKET ObITh HarpablieHa
N0 [o4Te, C HCMONL30BAHUEM HH(POPMALHOHHO-TETEKOMMYHHKALMOHHON — CETH
«MuTepueT», odHLUMATBHBIX CaifiTOB 3THX opraHusauuii, EauHoro noprana au6o
Pecniybnnkanckoro noprana, a Takke MOYKET ObIThb MPUHATA TPHU JIMYHOM MpHEME
3asIBUTEISI.

5.3. XKasnoba nosmkHa coaepiKaTh:

1) HauMeHOBaHME OpraHa, NpEIOCTABISIOIEr0 MYHULMIAILHYIO —YCIyTY,
JOJKHOCTHOIO JIMA OpraHa, MpeoCTaBIISIFOLIEro MYHULMNATbHYIO YCIyry, Jnbo
MYHHULMIANBHOTO CJIY’Kallero, MHOTO(YHKLMOHAIBHOIO LEHTPa, ero pyKOBOAUTENS U
(unu) pabGoTHMKA, OpraHU3aLMil, MpPejlyCMOTPEHHBIX 4YacThio 1.1 cratbu 16
®enepanbHoro 3akona Ne 210-®3, ux pykoBoaureseil U (Uin) pabOTHUKOB, pPeLeHHs U
nencTBus (6e3nelcTBHe) KOTOPIX 00KAaYIOTCS;

2) damunuio, UMs, OTYECTBO (MOC/IE/[HEE - TPU HANMYMM), CBEACHHUS O MecTe
KUTENbCTBA 3as4BUTENS - (QU3NUECKOro Jinla J1MO0 HAaMMEHOBAHHWE, CBEAEHHUS O MecTe
HaXOXKICHUsI 3asiBUTENIS - IOPUIMUECKOTO JIULIA, a TaK)Ke HoMep (HOMepa) KOHTAKTHOIO
Tenedona, anpec (aapeca) 3JI€KTPOHHOM MOUTHI (MPU HAJIMYWK) W TIOYTOBBIH aapec, no
KOTOPBIM J10JI2KE€H ObITh HaMpaBiieH OTBET 3asiBUTEIIO;

3) cBenenust 06 oOxanyeMbIX peLICHUSIX W JAeHcTBUsAX (Oe3neiicTBUM) opraHa,
MPENOCTABNISIOUEr0  MYyHHUMNAIbHYIO — yCIyry, IOJDKHOCTHOIO — JiMlia  Oprama,
MPEeOCTABIISIFOIIEr0 MYHULUMNANBHYIO YCIyry, Ju00 MYHHUMMAIbHOTO CJy)Kallero,
MHOrOQyHKUMOHAIBLHOTO LEHTpa, pabOTHMKA MHOrO(QYHKIMOHANLHOIO  LEHTpA,
OpraHusalui, IpearycMOTpeHHbIX YacTblo 1.1 crathu 16 Denepansuoro 3axona Ne 210-
D3, ux pabOTHUKOB;

4) noBOJbI, HA OCHOBAaHHM KOTOPBIX 3asBMTENb HE COMJIACEH C pELIeHHEeM W
AeiictBuem (Ge3nedcTBUEM) opraHa, MpPeJOCTABISIOLIEr0 MYHULHUNTAILHYIO YCIyTy,
JOJKHOCTHOrO JiMa OpraHa, MpPeAoCTaB/sIOLIEro MYHHULMIANBHYIO YCIyry, KOO
MYHHULMIIANTBHOTO  CJIY’Kallero,  MHONO(DYHKLUMOHAILHOrO  IeHTpa,  paboTHHKA
MHOTO(YHKIHOHAILHOTO LIEHTPa, OpraHW3aLtii, PeayCMOTPEHHBIX YacThio 1.1 cTaTbu
16 ®enepanbHoro 3axona Ne 210-@D3, ux paGOTHUKOB. 3asBUTENEM MOIYT ObITh
npecTaBleHbl AOKYMEHTBI (MPU HaJWYMK), TOJATBEPXKAAIOLUIME NO0BOIALI 3asBUTENS,
100 UX KOTMHH.

5.4. IoctynuBiias xanoba MOMNEKUT PETHCTPALIMH B CPOK HE MO3HEe pabouero
JIHS, CJIEMYIOLIEro 3a JIHEM MOCTYIIEHHUSI.

5.5. XKanoba, mocrynmuBlas B OpraH, [peJOCTABISIOWMI MYHHULHMNATBHYO
YCIYTY, MHOTO(YHKLUMOHANBHBIA LEHTP, YUPEAUTENI0 MHOrO(YHKLHOHATLHOIO
LUCHTpa, B OpraHusalMM, MpenycMOTpeHHble 4acTblo 1.1 crtatbu 16 DenepanbHoro
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3akoHa No 210-D3, nubo BblecTosuMii opraH (MpU €ro Hajau4yuu), MOJJICKUT
pPacCMOTPEHUIO B TEYEHWE MATHAJALUATH paboyux AHEW co AHsS ee perucTpauuu, a B
cilyqae 00KajoBaHUsI OTKa3za OpraHa, MpejoCTaBISIFOIIEr0 MYHHIMIATBHYO YCIYTYy,
MHOTO(QYHKLHOHAJILHOTO LEHTPa, OpraHu3alliii, MpeayCMOTPEHHbIX YacThio 1.1 cTaTbu
16 ®enepansroro 3akona Ne 210-®3, B npuemMe NOKYMEHTOB Y 3asBUTeNs JHMOO B
MCTPABJIEHUH [JONYLIEHHBIX ONEYaToOK M OWHMOOK WM B ciydae 00KaloBaHUs
HapyleHUsl yCTaHOBJIEHHOIO CpOKa TaKHWX MCIPaBIEHWH - B TeueHue MATH paboumx
JIHEN CO [IHS €€ perucTpalui.

5.6. o pe3ynbraTaM paccMOTpeHHs Kaao0bl MPUHUMAETCS OJIHO W3 ClIeAYHOLIMX
peLlIeHn:

1) xanoba ynosneTrBopsieTcs, B TOM 4uciie B (OPME OTMEHbI MPHHATOrO
pelIeHus!, UCIPAaBICHHUS JOMYIEHHBIX ONeYaToK M OLIMOOK B BbIJIAHHBIX B pe3yibTare
NPEeNOCTABICHUST  MYHULMIANBHONW  yCIIyrM  JOKYMEHTax, BO3BpaTa  3asBUTEJIO
JACHEXHBIX CPEICTB, B3WMAaHHWE KOTOPBLIX HE MPEeJyCMOTPEHO HOPMATHBHLIMH
npaBoBbIMKM aktamu Poccuiickoll Denepaliiy, HOPMATHBHBIMKM [PABOBbIMM aKTAMM
Pecny6nuku TaTapcTaH, MyHHLIMNAIBHBIMU PABOBBLIMH aKTAMU;

2) B yIOBJIETBOPEHHUH JKajl00bl OTKA3bIBAETCSI.

He mosanee naHs, cnexmyromiero 3a JHeM MPHHATHS pELIEHMS, YKA3aHHOTO B
HACTOSIILEM TYHKTE, 3asgBUTENI0 B NMHUCbMEHHOW (QopMe M MO JKENaHUIO 3asBUTENS B
5JIEKTPOHHOH  (opme HampaBiseTCss MOTHBHPOBAHHBIH OTBET O pe3yabTarax
PaccMOTpEeHHsl Kanoobl.

5.7. B cnyvae npusHaHus kanoObl Mojsiexalleil yI0BJIETBOPEHUIO B OTBETE
3asBUTEJIIO O pe3ylbTaTaX pacCMOTPEHHs Kalo0bl AaeTcsi HH(pOpMauus O AeHcTBUSIX,
OCYLUECTBJISIEMBIX ~ OpraHOM,  MPENOCTABIAIOLIMM  MYHULHNAIbHYIO  YCIYTy,
MHOTO(QYHKLMOHAIBHBIM LEHTPOM JTHOO OpraHusaluei, npeaycMOTPeHHOH uacTbio 1.1
cratbu 16 PenepanbHoro 3axona Ne 210-M3, B Lesisix He3aMeTUTENLHOTO YCTPAHEHHS
BbISIBJIEHHBIX HAPYLICHUH NP OKa3aHWKM MyHHLMMATIBHOMN yCIIyrH, a TaKKe PUHOCATCS
M3BHHEHUS 3a JI0CTaBJIEHHbIE HEY00CTBA U yKa3bIBaeTcs MH(GOpPMALKs O JanbHeN X
AGHCTBUSIX, KOTOpbIE HEOOXOAMMO COBEPIUMTH 3asABUTENIO B LENAX MOdydYeHMUs]
MYHHULIMNAJIBHOHN YCIIYTH.

5.8. B ciyyae npusHaHus xanobbl He mojuiexaiieil yJ10BIeTBOPEHHIO B OTBETE
3a4BMTENIIO O pe3yibTartaX pacCMOTPEHMs JKaloObl AAKTCS apryMeHTHPOBAaHHbIE
pasbACHEHHS O MPUYMHAX MPUHATOrO PELIEHMs, a Takxke HHPOpMALMs O MOpsaKe
00’kal0BaHMS TIPHUHSATOrO PELIEHHUS.

5.9. B ciydae ycTaHOBNEHHs B XOJIe WJIH T10 Pe3yJibTaTaM pacCMOTPEHHS jKanoobl
NPU3HAKOB CcOCTaBa aJAMUHMCTPATUBHOIO TPABOHAPYLUCHHUS] I  [PECTYIIEHHs
JOJKHOCTHO® JIULIO, pabOTHUK, HajleJIeHHbIE [TOJHOMOUYHMSMH [0 PACCMOTPEHHIO Kano0,
He3aMeUINTeIbHO HAMpaBisioT HMEIOLIMECs MaTepralibl B OpraHbl MPOKYpaTyphl.
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[Tpunoxenue Ne |

K AZIMHUHUCTPaTHBHOMY
perjaMeHTy MpenocTaBleHHUs
MYHHULMNAJIBHOH! yCIIyTH MO Bblaaye
CrpaBKH (BBIMHCKH)

Popwma

(Bnank oprana, npesocTaBIsOLIEro MyHHIUTTAILHYIO YCIIyTy)

CITPABKA

Caenenust 00 MEKTPOHHON MOANHCH

Jomxnoctroe nuio (GPHUO)

(MoANKChH YNOJHOMOUEHHOTO 10JXKHOCTHOTO JiHLA
opraHa)



[Tpunoxenue Ne 2

K AZAMMHUCTPaTHBHOMY
perinamMeHTy NnpeaocTaBieHusl
MYHHMLMNAJIBHON YCIYTH M0 Bbljaue
CripaBKU (BbITTUCKH)

dopma
(bnank oprana, npenocraBisOLIEro MYHHUIHIATILHYIO YCIYTY)

Komy:

KoHTakTHBIE 1aHHbIE:

[IpencraBuTens:

KoHTakTHbIE JaHHbIE MpeACTaBUTEIS:

PEIIIEHUE
00 OTKase B Mpe/IOCTABICHUH MyHHIMNANBLHOMN Yy
IO BblAaye CrpaBKy (BbITUCKH)

oT No

PaccmorpeB Baiiie 3assnenue or No "
npujiaraembie K HEMY JIOKYMEHTBI, YIOJIHOMOUYEHHbBIM OpraHom
NIPUHATO pellleHre 00 oTKa3e B Bblaue
CMpaBKH (BBIMUCKH) MO CIEAYIOLIEMY OCHOBAHHIO:

JononuurensHasi uHGOpMAaLKS:

Caenenust 00 IEKTPOHHOMN MOJITHCH

JoknoctHoe muio (PHUO)

(NMOANUCkH yNOAHOMOUYEHHOrO I0JKHOCTHOTO JIHLIA
opraHa)
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[Tpunoxenne No 3
K AZIMHHHUCTPATHBHOMY
perinamMeHTy npeaocTaBiieHus
MYHULMIAIBHON YCIIYT| M0 Bbljaue
CIIpaBKH (BbIMUCKH)

dopma

(biank oprana, npe0CTaBIISIOLEr0 MyHUIMTATBHYIO yCIyry)

Kowmy:

KoHTakTHbIE faHHbIE:

[lpencraBuresn:

KoHTakTHbBIE JaHHBIE MPpeACTaBUTEIS:

PEILIEHUE
00 OTKa3e B [pHeMe JOKYMEHTOB, HEOOXOAUMBIX IS MpeaoCTaBIeHHUSI
MYHULMNAILHON YCIIyTH MO BblJaue CIPaBKH (BbIMTUCKH )
oT No

Paccmotpes Baie 3asenenue or No u
npujiaraemble K HeMy JIOKYMEHTBI, YTMOJIHOMOUEHHBIM OpraHom
MPUHSITO pelleHue 00 oTKkaze B
NpHeMe NOKYMEHTOB, HEOOXOAUMBIX JUIS NPEIOCTABIEHHS! MyHHLMMIANBLHON YCIYTH 110
BbIZaue CIIPaBKHU (BBIMUCKU) MO CIEIYIOLIAM OCHOBAHUSIM:

1.
2°

PaszbscHenue npuumH oTkasa:

HononuutensHas ©HGOpMALMS:

Bbr BripaBe noBTOpHO 06paTMTHCA B YMOMHOMOYEHHDIH opraH ¢ 3asBJIEHHEM O
TIPEAOCTABIECHUH yCIIyTH TIOCTIE YCTPAHEHMs! yKa3aHHBIX HapyLIeHHH.

JlaHHbI OTKa3 MoxeT ObiTh OGKaTOBaH B A0CYAEGHOM nopsiAKe  MyTem
HaMpaB/IeHUsl XanoObl B yIIOJHOMOYEHHBIH OpraH, a Takke B Cy1eGHOM MOpsiiKe.

CBezienst 00 21EKTPOHHOMN MOMHCH

Homxnoctroe nnio (GPHUO)

(MOANKMCH YNONIHOMOUEHHOTO 10JIKHOCTHOTO JLa
opraHa)
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K AIIMUHHACTPaTUBHOMY
periaameHTy MpeaocTaBieHus
MYHHULMMNAIBHOW YCIYTH M0 BbIfaue
CIpaBKH (BBIMUCKH)

dopma

B

(HaumMeHoBaHHe opraHa MeCTHOro CamoynpanﬂeHnsl)

oT

(pamunns, NS, OTUECTBO, MACTIOPTHDBIE AAHHbIE, PErHCTPALIIO
110 MECTY KHTEJILCTBA, APeC JIEKTPOHHOI MOUTLI, TenedoH)

3ASBJIEHUE
0 BblJla4e CMPaBKH (BBIMHUCKH)

[Tpoury Bac Beiiath cripaky (BbINHCKY )
(yKa3aTb B CNIPaBKH)

K 3asBnenuro [npujararoTcs:

Pesynbrar npesocrasnenus MyHuLMIANLHON YCIYTH, MPOLIY [PEAOCTABUTD:

DB Ja4HpIA KaOuHet TlopTrana rocy1apcTBEHHbIX M MYHHLMMANBHBIX YCIyT
Pecny6nuku Tartapcran;
B JIMUHBIN KaOWHET EnnHOro noprana rocy1apcTBEHHBIX U MyHHLIMMIA bHBIX
YCIyT;
D B MHOTO(QYHKLMOHATBLHOM LIEHTPE MPeJOCTABICHHs FOCYNaPCTBEHHBIX H
MYyHULMNANbHBIX ycnyr Pecny6nuku Tatapcran;

B Opzane.

(nara) (noamuce) (P.1.0.)



[Tpunoxenue Ne 5

K AZIMUHHCTPaTHBHOMY
pEeriaMeHTy MpeloCcTaBIeHHUs
MYHHULHMIAIbHON yCIIyTH MO Bbljiaye
cripaBKH (BBITHCKH )

PykoBoauTtento
M cnoHUTEIbHOTO KOMUTETA

OT:

3A5BJIEHUE
00 UCTpaBiIeHUH TEXHUYECKOH OLIMOKU

Coob1uaro 06 owwmnbke, NOMYIIEHHON NP OKA3aHWW MYHULHUMANBHON YCIyrH 110
BbIla4ye CMIPABKH (BBIITUCKH ).
3amnucaHo:

IIpaBunbHbIEe CBeqEHMS:

[lpouty  ucrmpaBuTh — nOMyIIEHHYIO — TeXHMYECKylO OWIMOGKY W BHECTH
COOTBETCTBYIOLUME ~ W3MEHEHHMS B JIOKYMEHT,  SIBISIFOLUMHCS  PEe3yNbTaToOM
MYHULMMNAIBHOR YCITyTH.

[Ipunarato cnenyrouye 10KyMeHTbI:

l.

2.

B cnyuae npuHsTHS peleHus 06 OTKIOHEHHH 3asiBieHHS 00 UCIIpaBIeHUU
TEXHHYECKOW OLIMOKY NPOLIy HANPaBHTh TAKOE PeLleHne:

MOCPEACTBOM OTIPABIICHHsI JIEKTPOHHOIO IOKYMeHTa Ha aapec E-mail: ;

B BUJIE 3aBEPEHHOI KOMWK Ha OYMaKHOM HOCHTEJIE MOUYTOBBIM OTIPABICHHUEM 10
agpecy:

Hacrosiiuum noarsepkato: ceneHys, BKIIOUEHHbIE B 3asBIEHHUE, OTHOCSLLINECH K
MOEH JIMYHOCTH M MpPEICTAaBNsEMOMY MHOIO JIMlY, a TaKkKe BHECCHHBIE MHOI HHUIKe,
NOCTOBEPHBI.  JIOKyMEHTbI  (KOMHH — JOKYMEHTOB), NpPUIOKEHHBIE K  3asBIEHHIO,
COOTBETCTBYIOT ~ TpeOOBaHMSAM, YCTAHOBJIEHHBIM  3aKOHOAATEILCTBOM  PoccHiicKoii
Denepanuyy, Ha MOMEHT MpeJCTAaBIEHUs 3asBICHUSI TH JIOKYMEHTBI [EHCTBUTENIbHbI U
CoAepIKaT JOCTOBEPHBIE CBEHEHHUS.

(nara) (noanuce) (d.H.0.)



