WCNONHUTENbHbIA KOMUTET TATAPCTAH PECINYBJINKACDI

HYEPEMLWAHCKOIo YNPMELLSH MYHULIMNANL PAVOHbI
MYHULUWNNAJTTIBHOIO PAMOHA BALLKAPMA KOMUTETDI
PECMYBIINKU TATAPCTAH
NMOCTAHOBIJIEHUE KAPAP
17.10.2024 c.YepemwaH Ne354

O6 yTBepXAeHMM  aAMUHUCTPATUMBHOIO

pernameHTa npenocTaBreHUs
MYHULMNANbLHOW YyCnyrM no MPUHATUIO Ha
yyeT rpaxaaH, HY>XAaroLWmxcs B

NpeaoCTaBMEeHUN XWUNbIX MOMELleHUM no
OOroBopaM HaWma XunbIX NOMeLeHUN
XXWUINULLHOro ¢doHpa coumanbHoro
Mcnonb3oBaHUs

B uenax peanusauun degepanbHoro 3akoHa ot 27 utonsa 2010 roga Ne 210-d3 «O6
opraHusaumm npenocTaBreHns rocyJapCTBEHHbIX U MYHULUMNANbHbLIX  YCRyry,
PYKOBOACTBYSICb noctaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuku TaTtapctaH oOT
02.11.2010 Ne 880 «O6 yTBepxaeHun T[lopagka paspaboTku U yTBEPXAEHUSA
aAMUHUCTPaTUBHbIX pernameHToB npenocTaBneHus rocyaapCTBEHHbIX ycnyr
UCMONHUTENbHBIMKU  OpraHaMmn rocyfgapcTtBeHHon Bnactu Pecnybnukn TatapctaH 1M 0
BHECEHUMN U3MEHEHUN B OTAesSibHble nocTaHoBrieHuss KabuHeta MwuHuctpoB Pecnybnuku
TartapcTtaHy, McnonHuTenbHbIN KoMuteT UepemLuaHckoro MYHUUMNANbHOro
panoHa Pecnybnuku Tatapctan MOCTAHOBIJIAET:

1. YTBepauTb «AOMUHUCTPATMBHBIA perfiaMmeHT npeaocTtaBfieHna MyHULMNanbHON
ycryrm o MpUHATUIO Ha YyYeT rpaxnaH, HyXOawwWuxca B MNpeaocTaBfieHUn XUnblX
noMeLwleHnn No AOroBopamM HamMa XUMbIX MOMELLEHUN XUIULWHOro oHha coumanbHOro
ncrnono3oBaHus» (MpunoxeHue Ne 1).

2. [lpusHatb yTpatuBwmum cuny [loctaHoBneHne WCNONHUTENbHOMO KoOMUTETa

UepemwiaHckoro myHumumnanbHoro parnoHa Pecnybnukm Tatapctan Ne510 ot 24.12.2021r.
«O6 yTBEpPXAEHUM aOMUHUCTPATMBHOIO perfnamMeHTa npeaoCcTaBneHus MyHUuunanbHOM
YyCnyru MO TMPUHATUIO Ha YYeT TrpaxaaH, HYXOawwWuxcs B MpedoCTaBreHun XKunbix
noMeLLeHnn No JOroBopaM HamMa XWUIbIX MOMELUEHUN XUMULWHOro doHAa couumanbHOro
NCNOJSIb30BaHUSAY.

3. Otpeny wuHdopmaTuzaumm WNcnonHutenbHoro komuteta YepemwiaHckoro
MYHUUMNANbHOrO paMoHa B TedeHue Tpex pabounx AHen obecneunTb pasmelleHue
aAMWUHUCTPATUBHOIO perfiameHTa npeaocTaBreHnss MyHULMNAanbHON YCryrn yTBEPXXO4EeHHOro
B NyHKTe 1 B MHOPMALNOHHO-TENEKOMMYHUKALMOHHON ceTh «VIHTepHeT» Ha oduumansHOM
cante YepeMwaHCKoro MyHuuMnanbHOro pavioHa Pecnybnukun TartapctaH U Ha
OdomumaneHoM noprane npaBoBOW MHdopMauuu Pecnybnuvku TaTtapcTtaH
(http:pravo.tatarstan.ru).
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4. HacTtosee nocTaHOBMEHWE BCTyNaeT B 3aKOHHYIO CUIy C MOMEHTa pa3MeLleHns Ha
OdmuymnansHom noprane npaBoBOM nHdopmMauum Pecnybnuvku TartapcTtaH
(http:pravo.tatarstan.ru), a Takke noprane MyHuumMnanbHbIX 06pa3oBaHuK, Ha odurLnanbHOM
cante YepemwiaHckoro MYyHULMNANBHOro panoHa B NHOPMaLMOHHO-
TeNeKOMMYHUKaLMOHHOW ceTn NHTepHeT.

5. KOHTpornb 3a NCNOMTHEHNEM HACTOSILLErO NOCTAHOBIIEHMS OCTaBNAO 3a COGOM.

PykoBoguTternb
WUCMNOMHUTENbHOro KOMMUTETA N.M.3amanetanHoB



YTBEpXaeH

nocrtaHoBneHnem VcnonHMTensHoro
KomuTeTa YepemLuaHCKoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

OT «___ » 2024 r.Ne

AAMMHUCTPATUBHLIN perfnaMmeHT
npeaocTaBrieHUs MyHULUNANbHOMW YCIYry No NPUHATUIO Ha YYeT rpaxaaH,
HYXAAKLWUXCA B NpeaocTaBlieHUMN XUNbIX NOMELLEeHUN Mo JOroBopamM HanMa XusbixX
nomMeLeHUN XUnuwHoro ¢oHaa coumanbHOro UCnosib3oBaHus

1. O6wume nonoxeHus

1.1. Hacrtoawmn agMMHUCTPATUBHBIA PerfiameHT npefoCTaBneHnss MyHUUunanbHON
ycnyrn (ganee — PernamMmeHT) ycTaHaBnuBaeT CTaHOapT W MOPSAoOK npeaocTaBrieHus
MYHULUMNANbHOW YCNyrn No NPUHATUIO Ha ydeT rpaxaaH, HyXXOalLWwmxcs B NpeaocTaBreHnn
XUMbIX MOMELUEeHU NO [OroBopamM HalMa XWUIbIX MOMELUEHUN KUMULIHOIO doHaa
coumnanbHOro UCnonb3oBaHUA (aanee — MyHUUunanbHas ycnyra).

1.2. NonyyaTenu ycnyru: ousndeckme nuua.

NHTepechl 3asBuTEnen MoryT npeacTtaBnAaTb nvua, YNoSIHOMOYEHHbIE 3asiBUTENEM B
YCTAHOBIIEHHOM MOpSAKe, WM 3aKOoHHble npeacTasuTeny uanyecknx nuy (ganee —
npeacTaBUTENb 3asBUTENS).

Kunble nomelweHns mMoryT 6bITb NpefoCcTaBfieHbl MO JOroBOpaM HavMa rpakgaHaw,
NPU3HaHHLIM MO YCTaHOBMEHHbIM KunuwHbiIM  KogekcoMm  Poccurckon  Pegepaumm
OCHOBaHUSAM HYXOAKLWMMUCA B XKUMbIX MNOMELLEHUAX, W rpaxgaHam, MNpPU3HaHHbIM MO
OCHOBaHWAM, YCTaHOBMNEHHbIM ApyruM defepanbHbiM  3aKOHOM, yka3om [lpe3ugeHTa
Poccunckon degepaumm, 3akoHoMm Pecnybnukn TaTapctaH Mnu akTom npeactaBuUTENbHOro
opraHa MecTHOro camoynpasneHNs, HYXXOarLWUMNCA B NPEAOCTaBNEHNN XUTbIX NOMELLEHNI
no JOroBOpamM Hanma XUroro NoMeLLEeHUs XUIuHoro poHaa coumnarnbHOro UCnosib3oBaHus,
B Cry4ae, ecnu:

1) ooxon rpaxgaHmHa M MOCTOSAHHO MPOXMBAKLWMX COBMECTHO C HUM YIIEHOB €ro
CEMbW M CTOMMOCTb MOAJSIEXALLEro HanoroobrnoXeHU UX UMyLLEecTBa, KOTOpble
onpegensoTcs B nopsgke, yctaHoBneHHoM 3akoHom Pecnybnuku TatapctaH «O
peanu3auun nNpaB rpaxgaH Ha nNpefoCTaBleHNe UM XKUMbIX MOMELLEHWA MO [OroBopam
HanMa XWUNbIX MOMELLEHUI XUNULIHOMO boHAa CcouManbHOro UCMNONb30BaHUA» (danee -
3akoH PT ot 16 mapta 2015 roga Ne 13-3PT), He npeBbiWalT MakCMMarbHbIN pasmep,
yCTaHaBnmBaeMmbIn B cooTBeTCTBUM C 3akoHOM PT ot 16 mapta 2015 roga Ne 13-3PT;

2) rpakgaHuH He NMpU3HaH U He MMEeEeT OCHOBaHUN ObITb NPU3HAHHLIM ManNoUMYyLLUM B
nopsigke, ycraHosneHHoMm 3akoHom Pecnybnukn TatapctaH ot 13 uionga 2007 roga Ne 31-
3PT «O peanusauun npaB rpaxgaH Ha MpedocTaBfeHNE WM XWMbIX MNOMELLEHNN
rocygapCTBeHHOro xunuuwHoro ¢oHaa Pecnybnvkn TatapctaH M MyHUUMNOANbHOMO
XunuwHoro ¢oHga no JoroBopam coumanbHoro Hanma» (ganee - 3akoH PT ot 13 wons
2007 roga Ne 31-3PT).

1.3. HpopmumpoBaHmne o npeaocTaBneHnn MyHUUUNanbHOW YCyru:

1.3.1. WHdopmaumss o0 nopsigke npeaocTaBneHns  MyHUUMNanbHOW  ycnyru
pa3mMeLlaeTcs:

1) Ha WHPOPMAUMOHHBLIX CTeHAaX, coAepXalimx Bu3yalbHYH0 U TEKCTOBYHO
WHOPMALMIO O  MyHMUMMNANbHOM  ycnyre,  pacrofioKeHHbIX B MOMELLEHUNAX
MHOrOoOyHKLUMOHANbHbIX LEHTPOB NPEeaoCTaBMEHNSA FOCYAAPCTBEHHLIX U MyHMUMNAIbHbIX

yCrnyr.
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2) Ha odvumanbHOM cauTe MyHUUMManbHOro pavioHa B  WHEMOPMaALUNOHHO-
TenekommyHukaumoHHon cetn «MHTepHeT(http://cheremshan.tatarstan.ru/);

3) Ha lNopTane rocyaapCTBEHHbIX U MyHUUMNanbHbIX ycnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EagmHOM nopTtane rocydapCTBEHHbIX W MyHUUMNAnbHbIX yenyr (pyHKuun)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocygapcTBeHHOW WHAOPMaUVOHHOW cucteme «PeecTp rocygapCTBEHHbIX U
MyHUuMnanbHblx  ycnyr Pecnybnukmn  Tatapctan»  (http://frgu.tatar.ru) (nanee -
PecnybnukaHcknin peectp).

1.3.2. KoHcynbTMpoBaHMe no BonpocaM NpefoCTaBfeHUs MyHUUUNanbHOW YCIyru
oCyLLlecTBNsAeTCS:

1) B MHOrO(yHKUMOHANbHbIX LEHTpax npeaocTaBreHus [oCygapCTBEHHbIX WU
MYHULMNANbHbLIX YCAYr NPU YCTHOM 06paLleHum - IMYHO UIn no TenedoHy;

2) B UHTepakTmBHOM (hopme EamHoro, PecnybnukaHckoro noprana;

3) 8 yrorIHOMOYEHHOM Ha ripedocmasrieHue ycriyau opeaHe (nanee — OpeaH).

npy YCTHOM obpalleHnn - MMYHO UK No TenedoHy;

npy NMMCbMEHHOM (B TOM Yucrie B (oOpMe 3MEKTPOHHOro JOKyMeHTa) obpallieHun — Ha
OymMaXkHOM HocuTene no noyTe, B 3NIEKTPOHHON hOpME MO INEKTPOHHOM MoYTE.

1.3.3. IHdopmauua Ha EguHom nopTtane, PecnybnvkaHCKOM nopTane o nopsiake u
Ccpokax npefocTaBneHns MyHUUMNanbHOW yCrnyrm Ha OCHOBaHUM CBEAEHUIN, coaepKalumnxca
B PecnybnukaHckom peecTtpe, npegocTtaBnaeTcsa sasasurtento becnnartHo.

[ocTyn K tHopmMaLmMm O CpoKax u nopsake NpegocTaBreHnss MyHULMNanbHON yCnyru
ocyllecTensaeTca 6e3 BbIMOMHEHUs 3asaBuTeneM Kaknx-nmbo tpebosaHui, B TOM Yncne 6e3
NCNONb30BaHNSA MPOrpaMMHOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHUYeckue
cpeAacTBa 3asBuUTena TpebyeT 3akMiyYeHUs IUMUEH3MOHHOrO WNW MHOrOo CornaweHus C
npasoobnagartenem nporpammMmHoOro obecneveHus, npegycmaTpmBatoLLero B3uMaHme nnatsbl,
perncTpaumio UM aBTOpM3aLMIO 3asiBUTENS UMM NpeaocTaBfeHne WM NepcoHasnbHbIX
AaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTeNns NUYHO UNK No TenedoHy B COOTBETCTBUMU C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o mMecTe HaxoXaeHus MHOroYHKUMOHANbHOro LUeHTpa npeaocTaBneHns
rocyfapcTBEHHbIX M MyHUUMnanbHbix ycnyr, OpzaHa (agpec, rpacduk paboTbl, cnpaBoYHbIe
TenedoHbl);

2) O nopsgke npefocTaBreHuMst MyHuMUMManbHOM ycrnyrn, o crnocobax u cpokax
nogayun 3asBneHun;

3) O kaTeropuax rpaxgaH, KOTOpbIM NpeaoCcTaBnsAeTcsa MyHuuuMnanbHasa ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwwmx BONpoChbl NpeaoCcTaBneHns MyHULMnanbHom
yCnyru;

4) 0 nepeyHe [JOKYMEHTOB, HeOobXoAuMMbIX ANs pPacCMOTPEHUsA 3asiBNeHus o
npegocTaBreHn MyHULMNANbHON YCIyrn, O CpoKax npuemMa v perucrpaunmn 3asaBrneHuns:;

5) o0 xoge npefocTtaBneHns MyHUUUNanbHOW yCnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM cauTe WHdopMauuu Mo Bonpocam
npegocTaBrieHUss MyHUUMNAanbHON YCNyru;

7) o nopsagke ob6xanoBaHus OENCTBMA unn 06e3aencTBuMs OOMMKHOCTHBIX NuL
OpeaHa.

Mo nucbmMeHHOMy obpallieHuto  COTPYAHMKM  oThena, OTBETCTBEHHOro  3a
npegocTaBrieHMe MyHUUMNAnbHOW ycnyru, nogpobHO B MUCbMEHHOW hopMe pPasbACHSOT
3a9BUTENIO NOPSIAOK NPEeAOCTaBfEHUS MYHULMNANbHOW YCAYrM M BOMPOCHI, YKa3aHHble B
HacTosilem nyHkTe PernameHTta, n B TedeHne Tpex paboymx OHEW CO AHSA perncrpauum
obpalleHns HanpaenalT oTBeT 3assuTento. OTBeTbl falTca Ha sA3blke obpaweHus. B
crnyyae HeBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHnsa UCNOoNb3YTCA rocyaapCTBEHHbIE
A3blkn Pecnybnuvku TatapcraH.
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1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MYHUUMMAnsHOW YyCnyru
pasmMellaeTcs Ha odmumnarbHOM canTe MyHUUMNAarbHOro panvoHa (usiu 20podcKo20 OKpyaa)
N Ha MH(POPMALMOHHbIX CTeHAaxX B nomeleHuax OpeaaHa ansa paboTbl C 3aaBUTENAMU.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmellaemas
Ha WHOPMAUMOHHBIX CTeHAax M Ha oduumanbHOM canTe MyHUUMNanbHOro pavoHa B
MHOPMALMOHHO-TENEKOMMYHUKAUNOHHOW ceTn  «WHTepHeT», BKNOYaeT CBeAeHus O
MyHULMNansHOW ycnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 PernameHTa, MHpOpMaLMIO O MeCcTe HaxoXOeHWs, cnpaBoYHbIX TernedoHax, BpeMeHU
paboTbl OpeaHa, O rpaduke npuema 3asBneHUrn Ha MpefocTaBneHne MyHUUMNanbHOM
yCryru.

1.4. lepevyeHb HOPMATUBHBLIX MPaBOBbLIX AKTOB, PErynupyrowmnx npegocraBreHne
MYHULMNANbHOW ycnyrn (C ykasaHMEM pPEeKBU3UTOB HOPMAaTMBHbLIX MPaBOBbIX aKTOB U
WUCTOYHMKOB WUX oOdmumanbHoro onybnuvkoBaHus), pasmeweH Ha EpguHom noprtane, B
PecnybnukaHckom  peecTpe, Ha  oduumanbHOM  cante B WMHAOPMALMOHHO-
TeNneKOMMYHUKaLUNOHHON ceTn «HTepHeT».

TekcT agMUHUCTPATUBHOINO perfnamMeHTa B [AeWCTBYIOLWEN pefakuuu noanexuT
pasmMelleHuio Ha EauHom noptane, B PecnybnukaHckom peecTpe, Ha oduumanibHOM caunTe
B MH(POPMALNOHHO-TENEKOMMYHUKALMOHHOW ceTU «IHTEPHETY.

1.5. B PernameHTe ncnonb3yoTca crnegyowme TepMnHbI U onpeaeneHns:

yaaneHHoe paboyee MeCTO MHOrOoOYHKLMOHANbHOIO LeHTpa npeaocTaBneHns
rocy4apCTBEHHbIX U MyHUUUNANbHbIX YCyr — TepputopuarnibHo 060CcobrieHHOe CTPYKTYpHOEe
nogpasgeneHuve (odpuc) MHOIOYHKLNOHANbHOro LeHTpa npegocTaBneHns
rocygapCTBEHHbIX U MYHUUUNAMNbHbLIX YCIyr, CO30aHHOE B rOPOACKOM (CefibCKOM) noceneHnm
MYHULMMNanNbHOIo panoHa nnun B ropoAckom okpyre Pecnybnukm TatapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3aumm OesTenbHOCTU  MHOMOYHKUMOHANbHbBIX LIEHTPOB
npefocTaBnNeHns  rocygapCTBEHHbIX M MyHUUMNAnbHbIX — YCAYr,  YTBEPXOEHHbIX
noctaHosneHnem [paButenbctBa Poccuinckon depepaumm ot 22.12.2012 Ne 1376 «O6
yTBepxaeHun [lpaBun  opraHu3auun OedaTenbHOCTU  MHOrOQYHKUMOHArbHbBIX  LIEHTPOB
npegoCcTaBeHNs roCy4apCTBEHHbIX U MyHUUMNANbHBIX YCIYr»;

TexHudeckass owmnbka - owunbka (onmcka, onevyaTka, rpamMmartMyeckass Wnu
apudmeTtudeckas  owubka nubo nopobHas  owwnbka), AOonywleHHas  OpraHom,
NpegoCcTaBNAWNM MyHULUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEOEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUMNANbHOW YCnyru), CBeAeHUsM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUITUCb CBEAEHWS;

ECUA — EguHasa cuctema naeHTupukaumm mn ayteHTudukaumm B MHMpacTpykType,
obecneunBatoLlen MHPOPMALMOHHO-TEXHOIOIMYECKOE B3aUMOAENCTBME MH(POPMALMOHHbBIX
CUCTEM, UCNOSb3YyeMbIX AN NpeoCTaBNeHns rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCNyr B
3EeKTPOHHOM hopMme.

depepanbHaa rocygapcTtBeHHass MWHMOpMauMOHHaa cucTema, obecneyvBatollas
CaHKLUMOHUPOBAHHbLIN AOCTYN YYaCTHUKOB WMH(OPMALMOHHOIO B3aMMOAEWCTBUS (rpakaaH-
3asiBUTENEN U OOSMKHOCTHBIX fNL, OpraHOB WUCMOSHUTENbHOM BNactM U OpraHoB MECTHOro
camoynpasneHns) K nHopmMmaumm, cogepxalenca B rocygapCrBEHHbIX UH(OPMALMOHHbIX
cucTeMax M MHbIX MHPOPMALIMOHHBIX CUCTEMAX;

MoL - NocymapctBeHHoe GogpkeTHoe ydpexaeHue «MHOrogyHKUMOHamNbHbIA LEHTP
npegocTaBieHnst rOCy4apCTBEHHbIX U MyHMUMNAanbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC MoL - ABTOMaTM3MpOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTFO(OYHKLMNOHAMNbHbLIX LEHTPOB NPeAoCTaBfeHUss FOCYAapCTBEHHbIX U MyHUUMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

B PernameHTe nopg 3asiBfieHMeM O NpeaocTaBneHnn MyHMumMnanbHOn ycnyru (aanee -
3asBNeHne) NoOHMMaeTCa 3anpoc O NPEeAOCTaBEHUN MYHULMNANbHOW YCryrn, NO4AHHbIN B
COOTBETCTBUM C NYHKTOM 3 cTaTbk 2 PenepanbHoro 3akoHa ot 27 nonga 2010 roga Ne 210-
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®3 «O6 opraHmsaumm NnpeaocTaBnNeHNa rocyaAapCTBEHHbIX 1 MyHUUMNAMNbHbIX YCRyr» (aanee
— ®epepanbHbiv 3akoH Ne 210-93).

2. CtaHpapT npegocTaBneHUss MyHULUNanbHOW yCnyru
2.1. HaumeHoBaHne MyHuMUmMnNansHOW ycnyru

MpuHATME Ha yYeT rpaxdaH, HYy>KOarLMXCS B NpefoCTaBeHnn XUnblX NomeLLeHun
no AI0roBopaM Halma >XUNbIX MOMELLEHNU XXUMULLHOrO hOHAa CoLManbHOro UCMonb30BaHuS.

2.2. HameHoBaHWe UCNONMHUTENbHO-pacnopsaanTenbHOro opraHa MECTHOMO
camoyrnpaBfeHusi, HenocpeaCcTBEHHO NPeoCTaBMNSALWEr0 MyHULMNANBHYIO YCyry

UcnonHumernbHbIl Komumem YepemwaHCKo20 MyHUyUnanbHo20 patoHa Pecrybrnuku
TamapcmaH.

2.3. OnucaHune pesynbTaTta npeaocraBlieHUA MyHVILI,MI'IaJ'IbHOIZ ycnyru

2.3.1. Pe3ynbTaToM npefocTaBneHns MyHULUMNansHOW ycrnyru siBnseTcs:

1) pelueHne O NPUHATUN Ha YYET rpaxaaH, HyXK4alLWnXcsa B NpegoCTaBneHUmn XNUnblx
noMeLLeHnn No [OoroBopamM Hamma XWUMbIX MOMELLEHUN XUULWHOMO doHAa couManbHOro
ncnonb3oBaHus (npunoxeHne Ne 1 kK HacTosweMy PernameHTy);

2) pelweHve o6 oTkase B NpefocTaBreHnn MyHuumnansHon ycnyrn (npunoxexve Ne
2 K HacTosdwemy PernameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCcrnyru HanpaBnaeTcs 3asBUTENto
B (popMe OSNEeKTPOHHOro [OKYMeHTa, MNOAMUCAHHOIo YCUMEeHHOMW KBanuduunmpoBaHHOM
3MEKTPOHHOM NOAMNUCHIO YMOIHOMOYEHHOro AOMKHOCTHOro nuua OpeaHa (nnbo OpeaHa), B
cootBeTcTBUM C PepepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-03 «O6
anekTpoHHoW noanucu» (ganee — ®epepanbHbin 3akoH Ne 63-P3) B NMYHbIM KabuHET
EnuHoro, PecnybnukaHckoro noprana.

2.3.3. lNo BbIbOpy 3asBuTEnNs pesynbTaT NpefocTaBNeHns MyHUUMNAnbHOM YCNyru
Bolgaetca B OpraHe wmnu B MOLl B hbopme ak3emnnspa SMEeKTPOHHOro [AOKyMEHTa,
pacrneyataHHOro Ha OyMaXHOM HOcUTeNne, 3aBEPEHHOro nevyaTbid U NOAMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa unu pabotHnka ML,

2.3.4. 3asBuTenb Bnpase MNOSMy4yuMTb pes3ynbTaT NpefoCcTaBfeHUs MyHUUMNanbsHOM
ycnyrm B dopMe 3rfeKTPOHHOro [OOKyMeHTa B TeyeHue Cpoka [OenctBus pesyrnbTaTa
npegocTaBfieHnUss MyHULUMNANbHOW YCNYIn.

2.4. Cpok npefocTaBneHms MyHULMNansHOM yCnyr, B TOM Yncne ¢ y4eToMm HeobxogmmocTn
obpalLeHus B opraHm3aumm, y4acTeyoLmMe B NpegoCcTaBneHm MyHULMNAnNsHOM yCryr, Cpok
NPUOCTaHOBIEHNS NPeOCTaBNEHNS MyHULMNANbHON YCNyrn B Criydyae, ecnm BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCMOTpeHa 3akoHogaTenscTBOM Poccunckon degepaumm, Cpok
Bbldayun (HanpaBreHus) AOKYMEHTOB, SBMNSIOLNXCA pe3dyrbTaToM NpeaoCcTaBneHmns
MYHULMNANbHON yCNyru

2.4.1. Cpok npegocTtaBneHnsa myHuumnanbHon ycnyrn — 30 pabounx gHen.

2.4.2. TlpuocCcTaHOBfEHME CpoOKa NpPeaoCTaBfiEHUs MYHULUMNAnNbHOW YCRyrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKYMEHTa, SBASIOLWErocsa pesynbtaToM MNpeaocTaBieHuns
MYHUUMNANbHOM yCryru B (popmMe 3NeKTPOHHOro JOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBNSETCH B
AeHb O(POpMMEHNA 1 permcTpauumn pesynstaTta npegocTaBneHnss MyHULMNansHOM yCnyru.
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2.5. VicyepnbiBalowwmin nepeyeHb AOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUM C
3aKoHogaTeNbHbIMU UM NHBIMW HOPMAaTUBHLIMU NPaBOBbLIMU akTamun AN npefocTaBneHns
MYHMUMNANbHOW YCNyru, a Takke ycnyr, KoTopble ABNATCA HeobxoauMbiMu 1
obazaTenbHbIMK ANA NpegocTaBNeHna MyHMLMNAanbHbIX YCyr, nognexatimx
npeacTaBneHnto 3agaBmTeneM, cnocobbl UX NONyYeHnsa 3asiBuTenem, B TOM Ynucne B
3NEKTPOHHOM hopMe, NOPSA0K UX NpeacTaBneHus

2.5.1. Ina nony4yeHuss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeactaBnseT cnegyowme
AOKYMEHTbI:

1) [OKYMEHT, yOoCTOBEPAOLWNMA NMYHOCTL (He TpebyeTca B crydyae obpalieHus
nocpenctesom EanHoro, PecnybnvkaHckoro noptana);

2) [OKYMEHT, YOOCTOBEPSIOLNA MOMHOMOYMS NpeacTaBuTens 3aaBuTens, B criydyae
obpalleHnsa 3a npefocTaBneHMeEM MyHULUMNANbHOW yCryrn npeactaBuTens 3assutens (He
TpebyeTcsa B criydyae obpalleHns 3aKoHHbIX NpeacTaBuTenen uanyeckmx nuy);

3) 3asBneHue:

— B opMe [OKyMeHTa Ha OymaxkHoM HocuTene (npunoxeHue Ne 3 K HacTosiwemy
PernameHTy);

— B 9MEKTPOHHOW hopme (3anonHseTcss NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBEEHMUN B JNEKTPOHHYI OpMy 3asBfeHusl), nognucaHHoe B COOTBETCTBUN C
TpeboBaHnamm nyHkta 2.5.3 PernameHTta, npun obpaweHun nocpencrtsom EauHoro,
PecnybnuvkaHckoro noprana;

4) nacnopTa NOCTOSAHHO NPOXXUBAIOLLMX COBMECTHO C 3asiBUTENEM YNEHOB €ro CEMbM
UINN UHbIE JOKYMEHTbI, yOOCTOBEPSIOLLNE NNYHOCTD;

5) [OKyMeHTbl, MOATBepXpawwme COCTaB CeMbM  FpaxaaHWHa-3asBUTENs
(cBMpeTenbCcTBa O TrOCYyAapCTBEHHOM perncTpauun akToB PaXOaHCKOro  COCTOSIHUS,
BblOaHHble B cooTBeTCTBUM ¢ DeaeparnbHbiM 3akoHOM OT 15 Hosabps 1997 roga N 143-03
"O6 akTax rpaxgaHckoro cocrtosiHus", nubo pelweHue (onpegeneHne) cyga o Npu3HaHum
YNeHOM ceMbu, 06 YCbIHOBNEHUU (Yao4YepeHun);

6) [OOKYMEHTbI, yKa3aHHble B cTaTbsX 8 (3a mucknioyeHnem vactun 6), 13 n 15 3akoHa
PT ot 16.03.2015 Ne 13-3PT:

CtaTbs 8:

- OOKYMEHTbI, noaTeepxgawowme  ¢akt  obydeHne  COBEPLUEHHONETHUX
TPYAOCNOCOOHbLIX  4YfeHOB ceMbuM B  oObpasoBaTefibHbIX  OpraHu3auusx cpegHero
npodecCUoHanbHOro Unn BoicLero obpasoBaHus;

- caMmocTodATenbHas Adeknapaumss O [oxo4ax, KOTopble Henb3s NoATBEPAUTb
AOKYMEHTanNbHO;

- CBeAeHus, codepxalumecs B KHUre yvyeTa OOXOO0B M pacxodoB U XO3AWCTBEHHbIX
onepauumn NHONBMAYANbHOrO npeanpuHuMmaTens (ans NHONBMAOYaNbHbIX
npegnpuHuMmaTenen, MpPUMEHSIOWMNX Kak obLWyl, Tak U YNpOLWEHHY  CcuUcTemy
HanoroobnoXxeHna Onsi cenbxo3ToBaponpounsBoauTenen (eQuHbIN CENbCKOXO3SNCTBEHHbIN
Hanor);

- pacyeT goxo4a Kaxaoro YneHa cemMbi;

- CBedeHMs O CymMMax onnaTtbl CE30HHbIX, BPEMEHHbIX W Apyrux Bugos pabor,
BbIMOSTHAEMbIX MO CPOYHbIM TPYAOBbIM AOroBopam, AOXOL4OB OT MCMNOSIHEHWUS OOrOBOPOB
rpaXxgaHCKo-NpaBoOBOr0 xapakTtepa, a Takke AOXOOO0B OT npeanpuvHMMaTensCKOM U UHOW
AEATENbHOCTY;

- CBefeHuss O p[oxodax, MOSMyYEHHbIX rpaxgaHamu - 4YfeHamu KpPeCTbSAHCKOro
(cbepmepckoro) xo3amncTea;

- CBeeHns 0 goxogax OT caayv B apeHay (Haewm, cybapeHay, nogHaem) HeaBMXXUMOTo
N NHOTO MMYLLLECTBA;

- cBeaeHns 06 ynnate BCex Hanoros n cbopos.

CraTbs 13:



- CBedeHnsa O CTOMMOCTM [MpPOAAHHOro MMYyLeCcTBa, BXOASALWEro B MepeyeHb
UMyLLLeCTBa, NoAnexallero HanoroobnoXeHUIo U y4uTbiBAEMOro AN NPU3HaHUA rpaxaaH
Hy>XXJalLWwuMncs B npeaocTaBieHUn XUsbix NoMeLeHni no 4oroeopam Hamma.

CraTbs 15:

- oTyeTa cybbekTa OLEHOYHOM AesATenbHOCTM 00 OLeHKe TPaHCMOPTHbIX CPeacTs,
HaxoOALWMXCs B COBCTBEHHOCTU rpaxdaH 1 noanexawumx yyeTy;

- CBeeHUs O CTOMMOCTM MNaeHaKoMNSIeHUN B KUMULLHO-CTPOUTENBHbIX, rapaXHbIX W
JayHbIX  NOTpPebuTenbCKUX  koonepaTmBax  (3aBepsAlTCA  KUIULHO-CTPOUTESbHBIMN,
rapaxxHbIM1 1 Aa4YHbIMK NOTPEBUTENBCKUMM KOoONepaTuBamm).

2.5.2. 3asgBneHne wn npunaraemble AOOKYMEHTbl MOryT ObITb npeacTaBfieHbl
(HanpaBneHbl) 3asBMTENEM OOHUM M3 criedyroLwmnx cnocobos:

1) yepes MOL| Ha OymMaxHbIX HOCUTENAX U B BUAE ISNEKTPOHHbLIX [OKYMEHTOB,
COOTBETCTBYHOLINX TpeboBaHNAM NyHKTa 2.5.3 PernameHTa;

2) nocpencteom EamHoro, PecnybGnukaHCcKoro noprtana B 9NeKTPOHHOW dopme 3a
UCKMOYeHNeM crny4yasa obpalleHus 3asaBuTens, yCbIHOBMBLLEro pebeHka, B CBUAETENbCTBE O
POXOEHUN KOTOPOrO YCbIHOBUTENb HE 3anucaH B Ka4eCcTBe pOANTENS:;

3) B OpraH NUYHO WM NOCPenCTBOM MOYTOBOM CBA3U Ha OyMaKHOM HocuTerne.
3asBrneHne v npunaraemble OOKYMEHTbI, MpU HanpasfieHUN NOCPeACTBOM MOYTOBOW CBSA3M,
3aBepsITCA B YCTAHOBNEHHOM MOPSAKe.

2.5.3. B3asiBneHue, npu HanpaeneHun nocpeactsoMm EauHoro, PecnybnmkaHckoro
nopTana, noAnucbiBaeTcsl MPOCTON 3NEKTPOHHOW NOAMUCHIO 3asBUTENS.

[na nonyyeHuMsi NPOCTON 3MEKTPOHHOW MOAMUCK 3asBUTEND HeobxoaMmo MNpPONTU
npoueaypy peructpaumm (ayteHtucdukaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuceb.

ONEKTPOHHbIE [OKYMEHTbl (3IEeKTPOHHbIE 06pa3bl JOKYMEHTOB), YKa3aHHble B
noanyHkKTax 2, 5, 6 nyHkra 2.5.1 PernameHTta 3aBepsaOTCA YCUNEHHON KBanuunpoBaHHON
noanuUCbo NnL, YNONMHOMOYEHHbIX Ha co3faHve U noanucaHue TakmxX OOKYMEHTOB, B TOM
yucrne HoTapuycamu.

ONEKTPOHHbIE [OOKYMEHTbI (3MEeKTPOHHble 00pa3bl AOKYMEHTOB), MpunaraemMmble K
3asiBMEHN0, B TOM YUCne OOBEPEHHOCTU, HanpaensawTca B Buae dannos B popmartax pdf,
JPY, jpeg, png, tif, doc, docx, rtf pasamepom He 6onee 50 Mb6anT.

KauectBO npefoctaBnsieMblX 3MEKTPOHHbIX [AOKYMEHTOB (9MEKTPOHHbIX 0b6pa3oB
AOKYMEHTOB) [OSMKHO MO3BOMATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKYMeHTa u
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaeTca TpeboBaTb OT 3asBUTENS:

1) npencraBneHns OOKYMEHTOB WM MHOpMaUMM WU OCYLLECTBIEHUS LOEUCTBUN,
npeacTaBneHne WM OCyLLeCTBiIEHME KOTOPbIX He MnpeaycMOTPeHO HOPMaTUBHbLIMA
NpaBOBbIMW  aKTaMu,  PerynvpylolwmmMmn  OTHOLLIEHUS,, BO3HMKawWmMe B CBA3UM C
npegocTaBfieHMEM MYyHULMNANbHOW YCNyru;

2) OCyWecCTBMNeHNs OEUCTBUN, B TOM 4UCME COrnacoBaHuWi, HeobxoauMmbix AN
Nosly4eHMUs MyHMLUMNANBHOW YCNYIM N CBA3AHHbIX C OOpalleHneM B UHblE roCygapCTBEHHbIE
opraHbl, opraHbl MECTHOro camoOyrnpaBfeHusi, opraHMsauumn, 3a WUCKMYEeHWEM MOonyvYeHus
ycrnyr M nonydeHus OOKYMEHTOB UM WHdopMauuu, npefocrtaBnsemMbiXx B pesynbTaTte
npefocTaBneHns Takux YCIyr, BKMOYEHHbIX B MepeyHu, yKkasaHHble B 4yactm 1 crtaTtenm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanMbIX U 0BA3aTeNbHBIX YCIyr);

3) npenctaeBneHMs  OOKYMEHTOB UM WHopmauuwn, OTcyTcTBue 1 (4nwn)
HeJOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MNepBOHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeobxoauMblX ANna nNpedocTaBnNeHns MyHuuunanbHoW ycnyru, nvbo B
npegocTaBfeHUM MyHUUMNANbHOW YCNYIn, 3a UCKIIOYEHNEM CneayoLWnX Cryvyaes:

a) W3MeHeHne TpebOoBaHUM HOPMATMBHbLIX MNPABOBbLIX aKTOB, KacaloLUXcs
npefocTaBneHnss MyHUUMNanbHOW YCNyru, nocrie nepBoHaYanbHOW nogayun 3asiBrieHust O
npegocTaBfieHUM MyHULMNANbLHOW YCIYru;
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6) Hannyne owunboK B 3asBNEHUM O NPEeAOCTaBMNEHUN MYHULMNANbHOW YCRyrn U
AOKYMEeHTax, MNoJaHHbIX 3asdABuTENeM Mocre nepBOoHayarbHOro oOTkasa B Mpueme
AOKYMEHTOB, HeobxoaumbiX ANns nNpedocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npegocTaBNeHnn MyHUUMNANbLHOM YCNYrM W He BKIOYEHHbIX B MpeAcTaBfeHHbI paHee
KOMMMEKT AOKYMEHTOB;

B) UCTevyeHue cpoka AeWUCTBUS OOKYMEHTOB WNN U3MEHeHWe uHdopmauuu nocre
nepBOHaYanbHOro OTka3a B MNpuMeMe [OOKYMEHTOB, Heobxoaumblx Onsi NpeaocTaBneHus
MyHUUMMNanbHON ycnyru, nnbo B npefocTaBneHum MyHUUUNansHOM yCnyru;

r) BblABNEHME OOKYMEHTanbHO MnoATBEpPXAEHHOro dakta (Npu3HakoB) oOWMOOYHOro
UM nNpoTMBONpPaBHOro AencTeus (b6esgencTens) OOMKHOCTHOro nuua OpraHa, paboTHuKa
MO®L, npu nepBoHayanbHOM OTka3e B nNpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBneHns MyHUUMNanbHON ycnyr, nnbo B npegocTaBieHnn MyHULMNANsHOM yCryru,
O YeM B NMUCbMEHHOM BMAe 3a noanucbio pykosoamtens OpraHa npuv nepBoHa4anbHOM
oTKase B NpMemMe JOKYMEHTOB, HeObXoAMMbIX A115 NpefoCTaBneHnss MyHUUUNansHOW ycnyru,
yBeAOMNAEeTCS 3asiBUTENb, a TakKe NPUHOCATCH U3BMHEHNA 3a JOCTaBMNEeHHble Heya0bCTBa;

4) npepoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3MEeKTPOHHbIE 0Bpa3bl KOTOPLIX paHee BbINn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criyvyaeB, eCnn HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl NnMbo KX U3bATUE HABNAETCS HeobXoOUMbIM YCIIOBUEM
npegocTaBfeHns rocygapCTBEHHOM WAW  MYHUUMMANbHOW YCNyrM, M WHbIX CIly4Yaes,
yCTaHOBIEHHbIX hefepanbHbIMU 3aKOHaMW.

2.5.5. [JokymMeHTbl, YyKasaHHble B nognyHkTax 5-8, nyHkta 2.5.1. HacToswero
PernameHTa mMoryt 6bITb npeacTaBneHbl rpaxgaHaMmy no cobCcTBEHHOW MHMUMATUBE, a B
criydae HenpeacTaBneHns yKasaHHble [OOKYMEHTbl 3anpallMBaloTCs OpraHoM MEeCTHOro
camoynpasfeHus B nopsigke MexsedoOMCTBEHHOr0 MHMOPMAaLMOHHOIO B3aMMOOENCTBUSA B
rocy0apCTBEHHbIX OpraHax, [Apyrmx opraHax MeCTHOro camoynpasreHunsa nuvbo B
noaBeLOMCTBEHHbIX UM OpraHu3auusx.

2.6. NcuepnbiBatowmin nepeveHb 4OKYMEHTOB, HEOH6XOANMbIX B COOTBETCTBUMU C
HOPMaTUBHLIMW NPABOBLIMW aKkTaMu ANsi NPEAO0CTaBNEHNSA MYHULMNABbHOW YCIyrn, KOTopble
HaxXoA4ATCs B pacnopsKeHUN rocyfapCTBEHHbIX OpraHoB, OpPraHoB MECTHOIO
camoynpaBneHus 1 NoaBeAOMCTBEHHbIX FOCY4apPCTBEHHBbIM OpraHamMm unm opraHam MecTHOro
camoynpasfeHus opraHM3aumin n KoTopble 3adBUTENb BpaBe NpeacTaBuTb, a Takke
Ccrnocobbl MX NONyYeHUs 3assBUTENSIMU, B TOM YMCIE B SNEKTPOHHON hopMe, NopsaokK nX
npeacraBneHunst; rocygapCTBEHHbIN OpraH, opraH MecTHOro camoynpassieHusi nnbo
opraHmsauus, B pacrnopsiKeHUN KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeOMCTBEHHOIO B3aMOAENCTBUS:

1) cBegeHus, noaTBepXaalline KOMUYECTBO rpakaaH, 3aperncTpupoBaHHbIX MO
MECTY XWUTENbCTBA B XWUNOM MOMELLEHUM — YNpaBnstoLlas opraHn3aumsi MHOroKBapTUPHOIo
Aoma nNnbo pacyeTHbIN LEHTP;

2) cBedeHuMss O rocygapCTBEHHOW — permcrtpauum  CMeptTm U3 eduHOro
rocygapCTBEHHOrO peecTtpa 3anncen akToB rpaxgaHckoro coctosiiua — ®HC Poccuu;

3) cBedeHUss O rocydapCTBEHHOWM  perncrtpaumm  poxaeHusa  n3  eduHoro
rocygapCTBEHHOrO peecTtpa 3anncen akToB rpaxgaHckoro coctosiHus — ®HC Poccuu;

4) cBefeHus O rocygapCTBEHHOW perncTpauumn 3aknioveHms (pactopxeHns) 6paka 3
€OMHOro roCydapCTBEHHOro peecTpa 3anucel akToB rpakaaHcKoro coctosiHus — OHC
Poccuy;

5) cBegeHust 0 perMcTpaunuoHHOM y4eTe No MECTY XUTENbCTBA U MECTY nNpebbiBaHUS
— MB]] Poccuu;

6) Bbinucka u3 EMPH Ha o6bekt HegBmwxkumocTn — depepanbHas cnyxba
rocygapCTBEHHOW pernctpauumn, kagactpa u kaptorpadgum (Pocpeectp);
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7) Bbinucka n3 EMPH o npaBax oTgoenbHOro nuua Ha umelowmecs (MMeBLunecs)
00bekTbl HeaBMKUMOCTU — DefepanbHas cnyxba rocygapCTBEHHOW pernctpaumnn, kagactpa
n kapTtorpadum (Pocpeectp);

8) pelwweHne opraHa MECTHOro CaMOynpaBfieHUss O MPU3HAHUKU TpaXgaHuHa
ManouMyLnM — opraH MECTHOIO camoyrpaBreHns;

9) [OOKYMEHTbl, noATBepXaawline npaBoO MOMNb30BAHUA KUMbIM  MOMELLEHUEM,
3aHMMaeMbIM TPaXXOaHWHOM W YreHamMu ero cembu (OOroBop, opaep, peleHue o
NpefoCTaBfiEHUM  KWMOTO  MOMELWEHUSS WU WHble OOKYMEHTbl) — oOpraH MEeCTHOro
camoynpaBneHus;

10) 4OKYMEHT, NOATBEPKAAOLLNIA NOSTHOMOYNSA 3aKOHHOMO NPeaCTaBUTENS 3asBUTENS,
B ClNyyae nofayu 3asBfeHus 3akOHHbIM npeactaButenemM (B 4acTu cBuaeTenbctBa O
pOXOEHUN, BbIJAHHOMO OpraHaMmy 3anucu akToB IpPaX4aHCKOro COCTosHMS Poccuickon
depgepaumn, wNU  OOKYMEHTa, BbIJAHHOMO OpraHamuM OMekn W nonevuTenbcTBa B
COOTBETCTBUM C 3akoHoAaTenbCcTBOM Poccunckon depepaumm) — EQUHBLIN rocyaapCTBEHHbIN
peecTp 3anucel akToB rpaxgaHCKoro coctoaHna nuvbo EanHaa rocygapCTBeHHas
MHOPMaLMNOHHAsA cUcCTeMa coumanbHOro obecneyvyeHus;

11) npoBepka COOTBETCTBUSA (PaMUIIbHO-MMEHHOM FPynnbl, AaTbl POXAEHWUHA, nona u
CHWIC — MNMeHcumoHHbIM boHa Poccuiickon ®epepauuu;

12) ceBepgeHus o gencteutenibHocT nacnopta — MB[] Poccuy;

13) cBegeHnss o akTe BblgauMm W COoAEpXKaHUM [OOBEPEHHOCTU — eaunHas
MHdoOpMaUnoHHasa cnctema HoTapuara.

2.6.2. 3aaBuTenb BnpaBe NpPeaocTaBUTb [OOKYMEHTbl (CBEAEHUs), YKasaHHble B
nognyHktax 1 - 9 nyHkta 2.6.1 PernameHTta, B OpMe ONeKTPOHHbIX [JOKYMEHTOB,
3aBEpPEHHbIX YCUINEHHOW KBanNUUUMPOBAHHOW MNOAMUCBI0 WL, YMNONIHOMOYEHHbIX Ha
co3faHue 1 noanncaHue Takux JOKYMEHTOB, Npu nogadve 3asiBfeHns.

2.6.3. HenpeacrtaBneHne (HeCBoeBPEMEHHOE MNPeACTaBNEHNE) YKa3aHHbIMU B MYHKTE
2.6.1 PernameHTa opraHamm rocygapcTBeHHOW  BfacTW, opraHamMM  MeCTHOro
camoynpaBfeHusi, OpraHn3auMsiMm [OOKYMEHTOB W CBEOEHUA HE MOXET SABNATbCA
OCHOBaHWeM Ans oTKasa B NpefoCTaBNeHU MyHULMMNANbHOM YCNyri.

2.6.4. JomkHOCTHOE Nnuo M (Mnn) paboTHUK, yKa3aHHbIX B NyHKTe 2.6.1 PernameHTta
OpraHoB W oOpraHuMsaumin, He npegcraBMBlLIMEe (HECBOEBPEMEHHO MpeacTaBuBLLME)
3anpoLUEHHbIE U HaxOASLWMECS B PACMOPSKEHUN AOOKYMEHT WM CBEAEHMs, noanexar
aAMWUHUCTPATUBHOW, AUCUMMNNIMHAPHOM WNW MHOW OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

2.6.5. 3anpelwaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBeLEHUS, B TOM 4uchne
noaTBepXaawlme BHECEHWE 3asiBUTENEM nnaTbl 3a NpefoCTaBNeHMe MyHMUMNanbHOW
ycryru, Haxogswmecsa B pPacrnopsikeHUU rocygapCTBEHHbIX OpraHoB, OpraHoB MECTHOro
camoynpaBneHust 1 NoABeAOMCTBEHHbIX FOCYAapPCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpaBneHus opraHn3aumn.

HenpencraBneHne 3asBMTENEM [OOKYMEHTOB, COAEpXaluMxX CBEAEHUd, KOTopble
HaxoOdATCsA B pacrnopsbkeHMM  roCydapCTBEHHbIX  OpPraHoB, OpraHoB  MECTHOro
camoynpaBneHust 1 NoABeAOMCTBEHHbIX FOCYyAapCTBEHHLIM OpraHam Unn opraHam MeCTHOrO
camoynpaBfeHusi opraHuMsauun, He SBMSETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npegoCcTaBeHMM MyHUUMNANbHOW YCIYTN.

2.7. VcyepnbiBaloLwmm nepeyeHb OCHOBaHWUN A1151 OTKa3a B NpUemMe JOKYMEHTOB,
HeobxoQMMbIX ANs NpeaoCTaBNeHNs MyHMLMNANbHOW YCyrn
(Bo3BpaTa AOKyMeHTOB 6€3 pacCMOTPEHUS MO CyLLECTBY)

2.7.1. OcHoBaHusIMM [Ons OTKasa B MNpUemMe [OOKYMEHTOB, HeobxoaumbIx Ans
npeaocTaBneHnss MyHULUMNansHoON ycnyru, ABNsaTCs:
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1) 3asBneHve O nNpefocTaBleHUn MyHUUMNANbHOW ycnyrM nogaHo B OpraH
rocygapCTBeHHOW BfacTu, OpraH MEeCTHOro CaMOynpaBfeHus WM opraHusauuio, B
NOJSTHOMOYNSA KOTOPbIX HE BXOAUT NpefocTaBneHne MyHULMnansHOW yCnyru;

2) HenomnHoe 3arnofiHeHne obs3aTtenbHbiX Monen B dopMe 3asBfEHUd O
npegocTaBeHn MyHUUMNAanNsLHOW yCnyrn (He4OCTOBEPHOE, HEMPAaBUIBHOE);

3) npeacTaBrieHME HEMOHOIO KOMMMEKTa JOKYMEHTOB;

4) npenctaBrieHHble OOKYMEHTbl yTpaTunu Ccuniy Ha MOMEHT obpalleHns 3a
MYHUUMNANBbHOW  yCNyron  (OOKYMEHT,  YAOCTOBEPSIOWMA  JIMMHOCTb,  AOKYMEHT,
yAOCTOBEPSAOLWMIA MOMHOMOYMNS NpeacTaBuUTensa 3asBuTens, B Crnyvae obpalieHnsa 3a
npegocTaBNeHMEM MYHULMNANbHOW YCIYrn YKadaHHbIM JIULIOM);

5) npeacTaBneHHble OOKYMEHTbl cofaepXaT MOo4YUCTKM U UCMpPaBfeHna TekcTa, He
3aBepeHHbIe B NOpsiAke, yCTaHOBMEHHOM 3akoHoAdaTeNnbcTBoM Poccurckon ®epepauuu;

6) nogadva 3asBfeHUss O NpefoCTaBNeHUM MYHUUMNAanbHOM YCIyrm U OOKYMEHTOB,
HeobXoauMbIX Ons NPeaocTaBfeHns MyHUUMNANbHOW YCyru, B 3NEKTPOHHOW dopme C
HapyLLleHMeM YCTaHOBIEHHbIX TpeboBaHUN;

7) npeacTaBreHHble B 3NEKTPOHHOM hopMe OOKYMEHTbI coaepaT MOBPEeXAEeHUs,
Hanuune KOTOpbIX He Mno3BondeT B MNOMHOM o06bemMe ucnonb3oBaTb WMHAOPMALUIO W
CBeAEHUS, coaepalmecsa B JOKYMEHTaxX Ans NpeaoCcTaBneHnss MyHUUMNanbsHON yCnyru;

8) 3asBneHve nogaHo NULUOM, HE MMEKLLMM MOIHOMOYMI NPeacTaBNATb UHTEPECHI
3aaBuTend.

2.7.2. TepeyeHb OCHOBaHUM ANA OTKasa B nNpuemMe AOKYMEHTOB, HeobxoauMMbIX Ans
NOSTy4YEHMST MYHULMNANBHOW YCIyrn, ABNSIETCS MCHEPNbIBAIOLLNM.

2.7.3. PeweHne 06 oTkase B npveme 3asBfeHUs N OOKYMEHTOB, HeobxoauMbIX Ond
npefocTaBfeHns MyHUUMNANbHOW YCnyru, MOXeT ObiTb MPUHATO Kak BO BpeMms npuema
3asBuUTENd, TaK W nocrne nonyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM nvuom OpraHa
HeobXoauMbIX ONs NPeAoCTaBfeHUa MyHUMUMNANbHOW YCnyrn OOKYMEHTOB (CBeAeHWin) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHM(OPMAaLMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesblwaLwmn 9 pabounx AHEN CO OHA permcTpauumn 3asiBreHus.

2.7.4. PeweHne o6 oTkase B npueme OOKYMEHTOB, HeEOOXOAUMbBbIX ASis NOfyvYeHus
MYHUUMNANbHOM YCNYrn, C yKa3aHMEM MNPUYMH OTKas3a, oopmnsieTcsa B COOTBETCTBUM C
dopmMon, yctaHoBrieHHOM B npunoxeHun Ne 4 k HacTosweMy PernameHTy, nognucbiBaeTcs
YCUNEHHON KBanMMUUMPOBAHHOW 3NIEKTPOHHOW MOANUCBHI0 B YCTAHOBIIEHHOM MNOpsake
YNONTHOMOYEHHbBIM JOMMKHOCTHBIM finuom OpraHa (OpraHom), U HanpaenseTcs 3asBUTESIO B
Nn4YHbIA KabuHeT EguHoro, PecnybnukaHckoro noptana n (unn) B MOL|, B geHb npuHATUSA
peweHus 06 oTkase B Nnpueme JOKYMEHTOB, HEOOXOAUMbBIX AS1S NOSTyYEHUsS MyHULMNANbHON
ycnyru.

2.7.5. 3anpelwaeTtcs oOTKasblBaTb B MpueMe 3adBNEeHUs U UHbIX [JOKYMEHTOB,
HeobXxoauMbIX AN NpefoCTaBfeHMUss MyHMUMNANbHON YCIyrn, B Criydae, ecnun 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble ONA NpedocTaBneHns MyHUMUMnanbHOW YCyrn, noAdaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTaBfieHns MyHMUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

2.8. VlcyepnblBaloLLnm nepevyeHb OCHOBAHUM NS MPUOCTaHOBIIEHUS UK OTKa3a B
npegocTaBfieHNN MyHULMNANbHOW yCryru

2.8.1. OcHoBaHus AN NPUOCTAHOBNEHNSA MPeAOCTaBNEHNA MyHUUMMNANbHOW YCryru
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA ona oTkasa B NpegocTaBeHnn MyHULMNAanbHON YCNyru:

1) pokymeHTbl  (cBedeHud), npeAcTaBfeHHble  3adBUTENeM,  NpoTuBopevar
AOKyMeHTaM (CBegeHUsAM), NOfy4YeHHbIM B paMKaxX MeXBEAOMCTBEHHOIO B3aUMOAENCTBUS;

2) 3aaBuTENb He ABNAeTcA rpaxgaHnHom Poccuinckon depepaumm (ecnv nHoe He
npegycMOTPEHO MexayHapoaHbIM AoroBopoM Poccuinckon denepaumm);
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3) rpaxgaHuH npusHaH MarioMMyLMM WM UMEKTCA OCHOBaHUSA Ons MPU3HaHUSA
rpakgaHuHa mManoumyLmm B nopsaake, ycraHosneHHoMm 3akoHoM PT ot 13 uions 2007 roga
Ne 31-3PT;

4) poxodpl rpaxgaHuHa M NOCTOAHHO MPOXMBAKLUX COBMECTHO C HUM YfIEHOB €ro
CeEMbM W CTOMMOCTb WX WMYLLECTBa, NOANEXalwero HanoroobnoXeHuo, npeBbIWaoT
MaKkCuMarbHbI pa3Mep, ycTaHaBNMBaeMbIi B COOTBETCTBMM CO cTaTben 5 3akoHa PT oT 16
mapTa 2015 roga Ne 13-3PT.

2.8.3. lepeyeHb OCHOBaHWW AN OTKas3a B NpefoCTaBfeHnn MyHUUMNanbHOW yCnyru
ABIISETCA NCYEPnbIBAOLLNM.

2.8.4. PeweHune o6 oTkase B nNpefoCTaBfeHUM MYHULUUNANbHOW YCNYrM C yKa3aHUEM
NPUYNH OTKa3a opopmIisieTca B COOTBETCTBUU C (POPMOK, YCTAaHOBIIEHHON B NpunoxeHun Ne
2 K Hactoswemy PernameHTy, noanucbiBaeTcsd YCUIIEHHOWM  KBanuduuupoBaHHOW
31IEKTPOHHOM NOANUCHIO B YCTAHOBIIEHHOM NOpsAAKe YNONHOMOYEHHbBIM JOMKHOCTHBIM JTULIOM
OpraHa (OpraHom), u HanpaBnsieTcs 3asBUTENIO B JIMYHbLIN  kabuHeT EAuHOro,
PecnybnukaHckoro noptana u (unn) B M®OL| B AeHb NpuHATUS peweHuss ob oTkase B
npegocTaBeHnn MyHULUMNanbHON YCyru.

2.8.5. 3anpellaetca OTKasblBaTb B MNPeAoOCTaBlEHUN MYHULMMAnNbHOW YCNyrn B
criydae, ecnv 3asiBfieHne O nNpefoCTaBfieHMM  MyHUUMNAnbHOW  yCryrm nogaHo B
COOTBETCTBUM C MH(popMaumMen O cpokax W nopsgke npefocTaBfieHUs MyHUUMNanbHOW
ycnyri, onybnukosaHHon Ha EguHom noptane, PecnybnukaHckom noprarne.

2.9. Mopsaok, pasmep M OCHOBaHMS B3UMaHMWS rocy4apCTBEHHON NOLUMMHbBI UM MHOW NnaTbl,
B3MMaeMOW 3a NpeaocTaBneHne MyHMUMNanbLHON ycnyru

MyHuumMnanbHas ycnyra npegocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KOTOpble ABMAAIOTCS HEOOX0AUMbBIMU U 06si3aTeNbHbIMW ANS
npegocTaBneHnst MyHULMNanbHOM YCryr, B TOM YUCIe CBEAEHUSI O JOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) OpraHusaumnsiMum, y4acTeyoLUMA B

npeaocTaBneHnn MyHULMNanbHbIX YCryr

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsgok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeaocTaBieHne YCryr, KoTopble
ABMSAOTCA HEOOXO0AUMbIMU U 06A3aTENbHBIMU ANA NPefOoCTaBNeHUs MyHULMMNANbHOW YCyru,
BKNIOYasi MHpopMaLmio 0 MeTOANKE pacyeTa pasmMepa Takon nnathbl

MpenocraBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.12. MakcumarnbHbIM CPOK OXUOAHUSA B oMepeaun npu nogayve 3anpoca o NpefocTaBieHnm
MYHULMNANbLHOW YCIyru, ycnyru, npeaocraBfisieMon opraHmsaumen, y4acTeyoLlen B
npegocTaBneHn MyHULUMNAaNsHOM yCcnyru, N Npyu nosly4eHuu pesynbTaTta npegocraBneHns
Taknx ycnyr

2.12.1. Bpemsi oxuaaHust npu nogade 3asiBNEeHUst Ha MNOJlyYeHne MyHUUMNanbHOW
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun pesynbtata nNPeaoCTaBNEHNS MyHULMNANbHOW YCryru
MaKCUMarbHbIA CPOK OXMAAHUSA B O4Epean He OOMKEH npeBbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsgok peructpaumm 3anpoca 3asBuTens o npeaocTaBneHnn MyHULMNanbHON
yCriyru n ycriyru, npefocTtaBnseMon opraHu3awmen, y4acTByoLLen B NpegocTaBneHnm
MYHUUMNANbHOW YCAyru, B TOM YMCIE B 3NIEKTPOHHOM (hopme
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2.13.1. MNpu nnyHom obpaweHnn B MOLL B geHb nogadn 3adBneHUsa 3aaBUTENIO
BblgaeTtcs pacnucka ns AUC MOL, ¢ pernctpaymMOHHbIM HOMEPOM, NOATBEPXOAKLWNUM, YTO
3asiBfeHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. Mpn HanpaBneHun 3asBneHuss nocpeactsom EpguHoro, PecnybnukaHckoro
nopTtana 3asiBUTeNnb B AE€Hb Nofayun 3asBfeHus nonyyaeTt B NMYHOM KabuHeTe EawmHoro,
PecnybnvkaHckoro noptana u no aNeKTPOHHOM NoyTe yBeAOMMEHME, NOATBEPXAatoLWee, YTo
3asiBfieHne OTnpaBfieHo, B KOTOPOM YKa3bliBaAKOTCA PErMCTPaALMOHHbIN HOMEP U AaTa nogayu
3asBMNEeHuA.

2.13.3. Tlpu nmyHom oObpaweHun B OpraH B [eHb Mogadn  3asBreHus
YNONMHOMOYEHHbIM  [JOMMKHOCTHBIM JfiMuomM OpraHa 3asBuTento BblaeTcs pacnucka u3
aBTOMaTM3NPOBaHHOW WHGOPMAUNMOHHON CUCTEMbl, MpefHasHa4YeHHOW [AJ19 OKasaHus
rocy4apCTBEHHbIX U MyHUUMNANbHbBIX YCNYr, C perucTpaumMoHHbIM HOMEPOM, A4aTon noaayu
3asiBNeHNs N NepevyHeM npeacTaBfeHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPpeaocTaBnAeTcss MyHMUmnanoHas
ycrniyra, K 3any oXxuaaHud, mectam Ans 3anosiHeHs 3anpocoB O NpefocTaBfieHumn
MYHULUMNANbHOW yCnyrn, MHPOPMaLMOHHBIM CTEHAAM C 06pa3suammn nx 3anofIHEHUS U
nepeyHeM OOKYMEHTOB, HEOOXOANMbIX ANS NPeAoCTaBEHUS KaXO0N MyHULMNanbHOM
ycnyru, pasmeLLeHnio 1 0popMIIeEHNIO BU3yarbHOW, TEKCTOBOU U MYSbTUMEANNHOMN
MHdOpMauUKM o Nopsiake NpeaocTaBneHnsa Takon ycnyr, B TOM Yucre Kk obecrneyeHunto
AOCTYMHOCTM AN UHBaANMAOB yKa3aHHbIX OO bEKTOB B COOTBETCTBUMN C heaepanbHbIM
3aKoHOAAaTeNbLCTBOM M 3akOHOAaTenbCcTBOM Pecnybnuku TatapctaH o counanbHOM 3alumTe
MHBaNnMaoB

2.14.1. lpepoctaBneHne MyHMUMNANbHOW YCNYrn OCYLIECTBSETCA B 34aHUSX U
nomMeLLeHnsax, obopyaoBaHHbIX MPOTUBOMOXAPHOW CUCTEMON U CUCTEMOW NOXaPOTYLLIEHNS.

MecTa npuema 3asButenen obopyayTcsa Heobxogmmon mebenbio anss oopmMeHns
AOKYMEHTOB, NH(POPMALMOHHBIMU CTEHLAMM.

ObecneumBaeTcsa BecnpenaTCTBEHHbIM JOCTYN WMHBanNMAoOB K MeCTy npeaoCcTaBreHus
MyHUUMNaneHoMW ycnyrn (yooOHbIM BXOA4-BbIXO4 B MOMELLEHUS M MepemeleHne B UX
npegenax).

BusyanbHada, TekctoBags W MynbTUMeAMWHAs  WHopMauma O  nopsagke
npefocTaBnNeHns MyHUUMNAnNbHOM YCrnyrn pasmellaetca B YAOOHbIX AnSa 3aaBuTenen
MecTax, B TOM 4YuUCre C Y4eTOM OrpaHUYEHHbIX BO3MOXHOCTEN NHBANUAOB.

2.14.2. B cooTBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pepepauum o
coumanbHOM 3awuTe WHBANMAOB B Uensax ©OecnpensaTCTBEHHOro AocTyna K MecTy
npegocTaBneHnsa MyHMumMnanbHoOn ycnyrin obecneynBaeTcs:

1) conpoBoOXAeHWe WHBaNMAOB, MMEKLWUX CTOMKME paccTponcTBa OYHKUMN 3pEeHUs
N CaMOCTOATENBLHOrO NepeaBuXeHns, U OkasaHne UM NoMoLLy;

2) BO3MOXHOCTb MOCafKkuM B TPaAHCMOPTHOE CPenCcTBO U BbICAAKUM U3 HEro, B TOM
4yucrne C UCNoJsib30BaHNEM Kpecria-KoSsCKu;

3) Hagnexauwlee pasmeweHne obopygoBaHus UK HocuTenen  MHopmaumn,
HeobxoouMMbIx Ona obecneyeHna 6ecnpensTCTBEHHOro AOCTyna MHBaNWAOB K ycryram C
Y4ETOM OrpaHUYeHUn UX KU3HEOEATESNTbHOCTMU;

4) pybnupoBaHne HeobxoouMMow ONS  WHBaNWOOB  3BYKOBOM W 3pUTENbHOM
WHdoOpMaLuK, a TaKke Hagnucew, 3HakoB U MHOM TEKCTOBOW U rpadpuyeckon MHgopmaumnm
3HaKkaMu, BbIMOSTHEHHbLIMU penbedHO-TOYEeYHbIM WpudTOM Bbpanns;

5) ponyck cypaonepeBog4vmka n TmnocypaonepeBoavmka;

6) ponyck cobakm-npoBOAHWKA MPU HanNUYMM [OKYMeEHTa, MOATBEpXAarlolero ee
crneuvanbHoe obyyeHue M BbligaBaemoro no opme u B nopsigke, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyda W couuanbHoW 3awmtbl Poccuickon ®epepauumn oT
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22.06.2015 Ne 386H «O6 yTBepxaeHUn OpMbl [OKYMEHTa, MOATBEPXAAoLWEero
crneumanbHoe obyyeHne cobakn-npoBogHUKA, 1 NOPSAKA ero Bblaauny.

2.14.3. TpeboBaHusa B YacTn obecneyeHnsa 4OCTYNHOCTU ANA MHBANMAOB OOBLEKTOB, B
KOTOpbIX OCYLLeCTBNAeTCA MpedocTaBneHne MyHUUMnanbHOW  YyCryru, W CpeacTs,
ncrnonb3yemMblX MNpU MpeaocTaBleHnn MyHUUMNAnbHOW YCIyrn, KOTOpble YyKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2 PernameHTa, NpuUMeEHAOTCS K obbektam u cpeacresam,
BBEAEHHbIM B 3KCMnryaTauuio Unu npoweawmm MOAEPHU3aLUmo, PeKoHCTpyKuuto nocne 1
nonsa 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU U Ka4eCcTBa MyHULMMNANbLHOW YCNyrn, B TOM Yucre
KONM4eCTBO B3aMMOLENCTBUN 3aABUTENS C AOSPKHOCTHLIMM ML aMKU Npy NpeaocTaBneHnm
MYHULMNANbHOW YCNYrn U X NPOAOIHKUTENBHOCTb, BO3MOXHOCTb NOfy4YeHUs MHdopMaLmm o
XoAe nNpeaocTaBneHnsa MyHULMNanbHOW yCiyri, B TOM YMCHe C UCMOb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALIMOHHBLIX TEXHOMNOMMIA, BO3MOXHOCTb NTMB0 HEBO3MOXHOCTb
Nony4YeHns MyHUUMNanbHOM yCryrm B MHOrOOYHKLMOHANbHOM LIEHTPE NpeaocTaBneHuns
rocyaapCTBEHHbIX U MyHULMNAMNbHbLIX yCnyr (B TOM YMcne B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasgenieHnMn opraHa UCNONTHUTENBHO pacnopsiANTENbHOIo opraHa
MECTHOro camoynpasreHus, No BblI6opy 3aaBUTENS (3KCTEpPPUTOPUANbHBLIN NPUHLAM),
nocpeacTBOM 3anpoca 0 NPeaoCTaBEHNUN HECKOSbKMX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOrOMYHKUMOHANbHbIX LLIeHTpax npeaocTaBneHns
rocyAapCTBEHHbIX U MyHULMNAMNbHbLIX YCAyr, NPeayCMOTPEHHOro ctatben 15.1
depnepanbHoro 3akoHa Ne210-d3 (koMNEeKCHbIM 3anpoc)

2.15.1. Tlokasatensmu AOOCTYNHOCTM MPefoCTaBfeHns MyHUUMNanbHOW ycryru
ABNAIOTCA:

pPacnosIOKEHHOCTb NMOMELLEHNHA, B KOTOPOM BedeTCca MpueM, Bbldaya AOKYMEHTOB B
30HE OCTYMNHOCTM OBLLLECTBEHHOIO TPAHCMNOPTa;

Hanuyne HeobXxoAMMOro KofmyecTBa CneumanmcToB, a Takke NOMeLLEHNN, B KOTOPbIX
OCYLLEeCTBMSETCS NPUeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuuMe wucyepnbiBawLlen uHPopMaumm o cnocobax, nopsgke Uu  cpokax
npefoCcTaBfeHns MyHULMNANbHON YCNyrM Ha WMHAOPMaUMOHHBLIX cTeHdaX, oduunanbHOM
canTe MyHMUMnNanbHOro pamoHa, Ha EanHom noptane, PecnybnukaHckom noprane;

OKasaHuMe MNoMOLUM MHBanuvgam B npeofosieHMmM GapbepoB, Mellaktowmux MosyveHuto
UMM YCINYr HapaBHe C APYrMMN NULaMMU.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBneHnsa MyHULUNanbHOW YCryrn SBNsStOTCS:

1) cobnogeHne CpokoB NpMema U pacCMOTPEHUS LOKYMEHTOB;

2) cobnogeHne cpoka nonyyeHus pesynbtata MyHULMNANbHOW YCNyru;

3) oTcyTCcTBME 0O6OCHOBAHHbLIX Xanob Ha HapyweHus PernameHTa, COBEPLUEHHbIE
paboTHukamun OpraHa;

4) KONMYECTBO B3aMMOAENCTBUIN 3a8BUTENS C AOIPKHOCTHbIMM nuuamm (6e3 yyeta
KOHCYyIbTauni):

B3aMmogencrene 3asButena ¢ paboTHukamm MOL, npu npegoctaBneHun
MYHUUMNANbHOW YCIyrn OCYLLECTBSIETCA OAWH pas npu nNpeacTaBfieHMM 3asiBfIEHUs CO
BCEMM HEOOXOANMbBIMUN LOKYMEHTaMW;

OOWH pa3 B cnyyae HeobXoAMMOCTW noslydYeHus pesynbTata npefocTaBieHus
MyHUuunaneHon ycnyru B M®L, B ¢opme ak3emnnsgpa OMNeKTPOHHOro [OOKYMeHTa Ha
OymMaxxHOM HocuTene.

MpooomknTenbHOCTb OAHOIO B3aMMOOEUCTBUS 3adBUTENSA C JOMMKHOCTHLIMWU NvuamMu
npu NpegocTaBfieHMM MyHULMNANbHON YCIyrn He npeBbiwaeT 15 MUHYT.

3asBuTenb BnNpaBe OLEHUTb KayecTBO MNPeAOCTaBEHUA MYHMLMNANbHOW YCryrn C
NMOMOLLbIO YCTPOWUCTB MOABMXHOW paguoTenedoHHON CBA3W, C ucrnonb3oBaHvem EpuHoro
noptana, PecnybnukaHckoro noprana, TepMmMHaribHbIX YCTPOMCTB.
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2.15.3. NIHhopmauusa o xoge npeaocTaBreHus MyHMLMNANbHOW YCIyrn MOXeET ObITb
nony4yeHa sasiBuTenem B NiMYHOM KabuHeTe Ha EanHom noptane wnu Ha PecnybnnkaHckom
noptane, 8 MOLI.

2.15.4. MNpepgocraBneHne MyHUUMNanbHON ycnyru ocyllectensetcda B nto6om ML no
BblOOpY 3asABMTENst HE3aBMCMMO OT MeCTa €ro XWTenbCTBa WNNM MecTa (aKTUYecKoro
NpoXxuBaHus (NpebbiBaHUSA) MO AKCTEPPUTOPUATTBHOMY NPUHLMNY.

3agBuTenb BrpasBe MNOSyYUTb MYHULMMAnbHYH YCryry B COCTaBe KOMMIIEKCHOro
3anpoca.

2.16. NHble TpeboBaHus, B TOM YMCre yunTbiBatoLmMe 0COBEHHOCTM NpeaoCTaBeHns
MYHUUUNANbHOW YCAyru No aKCTeppuTopuansHOMY NpuHUUNY (B cryyae, ecnu
MyHMUMNanbHasa ycnyra npeoctaBnaeTcs no aKCTeppuTopnansHOMy NPUHLANY) U
0COBEHHOCTN NpeaoCTaBNeHNss MyHULUNANbHOM YCIyru B 9NEKTPOHHON dhopme

2.16.1. lpwn npepocTaBneHM MyHUUUNANBbHOMW YCNYrM B 3MEKTPOHHOW dhopme
3aaBuUTENb BrNpase:

1) nony4nTb MHOPMAaLMIO O NopsaKe M Cpokax NpeaoCTaBNEHUS MyHULMNANbHOW
ycnyru, pasmeLleHHyo Ha EguHom noptane n Ha PecnybnvkaHckom nopTane;

2) nogaTb 3asiBNEeHWe O nNpefoCTaBfeHMM MYHUUMNANbHOM YCNyrM W UHble
AOKYMEHTbI, Heobxoaumble Ons NMpedoCTaBfeHUs MyHULMNAanbHOW YCnyru, B TOM 4ucre
AOKYMEHTbl U UHOPMaUUIO, 3NEKTPOHHbIE 00pasbl KOTOPbIX paHee Oblfn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 degepanbHoro 3akoHa Ne 210-03, c
ucrnonb3oBaHnem EanHoro, PecnybnnkaHckoro noprtana;

3) nonyunTb cBedeHMs O XOo4e BbIMOMHEHUS 3asBMeHWA O npefoCcTaBreHum
MYHMLMNANbHON YCNYru, NO4aHHbIX B 3NIEKTPOHHOW hopMme;

4) OCyWeCTBUTb OLEHKY KadecTBa NpPefoCTaBfieHUs MyHUUMNanbHOW  yCryru
nocpeacteomMm EguHoro, PecnybnukaHckoro noprana;

5) nonyuntb pe3ynbTaT MNpefocTaBNeHns MyHUuunanbHOW ycnyrm B dopme
31IEKTPOHHOIO AOKYMEHTA;

6) nogaTtb xanoby Ha peweHne n gencteue (6esgencteme) OpraHa, a Takke ero
AOJDKHOCTHbLIX N, MyHUUMNAnNbHbIX CnyXawmux nocpeactsoM EanHoro, PecnybnukaHckoro
noptana, noptana denepanbHOM rocygapCTBEHHOM  MH(OPMALMOHHOM  CUCTEMBI,
obecneynBarollen npouecc pocyaebHoro (BHecygebHOro) obxanoBaHus pelueHun wn
aencteui  (6e3g4encTBusl), COBEPLUEHHbIX NPU  NPEAOCTaBMEHMM TOCYAAPCTBEHHbLIX U
MYHAUMMANbHbLIX ~ YCNyr  OpraHamu, NpegocTaBnAwWNUMN  TOCYOAPCTBEHHbIE U
MyHUUMNanbHble  yCriyrkn, WX  OOMKHOCTHbIMM  NUUAMW,  FOCYOAPCTBEHHbIMU  W”
MYHULMNANbHBIMU CAY>XaLLUMMU.

2.16.2. dopmupoBaHME 3asiBIeHUS OCYLLECTBNSAETCS MOCPeACTBOM 3anosfiHeHUs
3ANEeKTPOHHOM  opMbl  3asiBNeHuss Ha EauHom, PecnybnukaHckom nopTane 6e3
HeobXoaMMOCTM AONONHUTENBHOM Nodayn 3asBNeHns B Kakon-nmbo nHom popme.

2.16.3. lMpn dopmmpoBaHnn 3aaBneHus Ha EguHom, PecnybnvkaHckom noptane
obecneunBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMS W COXPaHEHUSI 3asiBNIEHUST M WHbIX [LOKYMEHTOB,
HeobXxo4MMbIX A4NS NPeoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSfIHEHUS HECKONbKUMU 3asaBUTENSMWU  OOHOW  3NEKTPOHHOWN
dopmbl  3asaBneHus npu obpalweHun 3a ycnyramu, npegrnonaralowmMMmn  HanpasrieHue
COBMECTHOrO 3asBMNEHNS HECKONbKUMW 3asBUTESNSIMU;

3) BO3MOXHOCTb MneyaTu Ha OymMaXHOM HOCUTENe KOMuUM 3JNEKTPOHHOM POpPMbI
3asiBrEeHNS;

4) coxpaHeHWe paHee BBEAEHHbLIX B 3MEKTPOHHYIO (hopMmy 3asBneHuUs 3Ha4YeHUn B
nobo MOMEHT MO XenaHu MNonb3oBaTeNs, B TOM 4YuUCre MpU BO3HWUKHOBEHUW OLUMOOK
BBOAA W Bo3BpaTe A9 NOBTOPHOrO BBOAA 3HAYEHUI B AM1EKTPOHHYIO (DOPMY 3asiBIIEHUS;
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5) 3anonHeHue nonewn anekTpoHHOM POPMbI 3asBieHUs 0O Havarna BeBoda cBefeHun
3agBuTeNeM C WCNoOnb3oBaHMEM cBedeHun, pasmeuweHHblx B ECUA, un ceBeageHun,
ony6nukoBaHHbIX Ha EgnHom noptane, PecnybnukaHckom nopTane, B 4acTu, KacalLlencs
cBefEeHNN, OTCYTCTBYIOLUX B €AMHON CUCTEME MAEHTUMKALUM N ayTeHTUduKauuu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOON U3 3TanoB 3anoOfHEHUSA SNEKTPOHHON hopMbl
3asBneHnsa 6e3 notepu paHee BBeAEHHOW MHpOpMaLNW;

7) BO3MOXHOCTb [JoCTyna 3asButens Ha EpuHom, PecnybGnukaHckom nopTane K
paHee MNoAaHHbIM UM 3asiBNEHUSM B TeYeHMe He MeHee OAHOro roga, a Takke YacTUYHO
ChopMUMPOBaHHbLIM 3aABMNEHUAM - B TeHEeHNEe He MeHee 3 MecsILEB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOLl (ganee - 3anucb) ocyLlecTBNAeTCS
nocpenctesom EanHoro, PecnybnvkaHckoro noptana, tenedgoHa KoHTakT-ueHTpa ML,

3asaBuTENO NpeaocTaBnaAeTcsl BO3MOXHOCTb 3anucu Ha nwbble cBoboaHble Ond
npueMa gaty u Bpems B npefenax YCTaHOBSIEHHOrO B MHOMOQYHKUMOHANIbHOM LEHTpe
rpacdovika npuema.

3anncb Ha onpedeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHus 3Ton Aathbl.

Ons  ocywecTtsBneHns  npegBapuTenbHOWM  3anMcu  nocpeacrtsom  EguHoro,
PecnybnvkaHckoro noprtana 3asBUTeENl0 HEOOXOOUMO yKasaTb 3arnpalluvBaemble CUCTEMOW
AaHHble, B TOM YucCre:

damunuio, NMs1, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

aZipec 3reKTPOHHOW MOYThI (MO XKeraHuK);

Xenaemyto aaty un Bpems npvema.

B cnyyae HecooTBeTCTBMS CBedeHWW, KOTopble coobwun 3aaButenb npu
npegBapuUTENbHON 3anucu, [OOKyMeHTaM, MpeAcTaBfeHHbIM 3asBuTeneM npu  fIM4YHOM
npueme, npegsapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocyuwecTBneHnn npensapuTensHOM 3anucu 3assutento  obecneymBaeTcs
BO3MOXHOCTb pacreyaTaTb TasnoH-noaTBepxaeHne. B cnyyae, ecnu 3assutenb coobwmnT
agpec 9MeKTPOHHOM MNOYThbl, Ha YKasaHHbIM afpec TaKke HarnpasBnseTca uMHgopmaums o
noaTBepPXAeHUN NpeaBapuUTeNbHON 3anncuy ¢ ykadaHueM gatbl, BpEMEHU U MecTa npuema.

Mpwn ocywiecTBNeHMM NpeaBapuUTENbHON 3annucK 3asBuTerb B 06s3aTenbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTesibHasa 3anucb aHHYNUPYETCS B Criydae ero HesiBKu
no ucreyeHnn 15 MMHyYT ¢ Ha3Ha4YEeHHOro BpEMEHM Npuema.

3agasuTens B nNoboe Bpems BnpasBe 0TkasaTbCs OT NpeaBapuUTenbHOM 3anucu.

3anpewaeTca TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUN, Kpome
NPOXOXOEHUsT nOaeHTUUKaLUMM n ayTeHTUdukaumm B COOTBETCTBMU C HOPMaTUBHbLIMU
npasoBbiMM akTamn Poccunckon depepaumn, ykasaHus Lenn npuvema, a Takke
npefocTaBfeHns cBedeHUn, HeobxoaumbiX Ana pacyeTa ANUTENbHOCTM BPEMEHHOro
WHTepBana, KoTopbii Heob6xoanmo 3abpoHupoBaTb ANs Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTbL U CPOKU BbINMONTHEHUA aAMUHUCTPATUBHbIX
npouenyp, TpeboBaHUA K NOPAAKY UX BbIMONTHEHUS, B TOM YUCIie 0COOEHHOCTHU
BbINONHEHNUSA aAMUHUCTPATUBHbIX NpoLeayp B 3NIeKTPOHHOM (hopMme, a TaKkxke
0COOEHHOCTU BbINOSTHEHUS1 aAMUHUCTPATUBHbLIX Npoueayp B MHOroyHKLUMOHaNbHbIX
LleHTpax

3.1. OnncaHne nocnenoBaTenbHOCTM AEUCTBUIA NPU NpeaoCTaBNeHNM
MYHULIMNANbHOM YCNyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCAyrn BKNOYaeT B cebsa crneaywowme
npouenypsl:

1) okasaHve KOHCynbTaunn 3asaBUTESTIO;

2) NPUHATUE U PAaCCMOTPEHNE KOMMIEKTA JOKYMEHTOB, NpeaCcTaBMNEeHHbIX 3asBUTENEM,;
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3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCOB B OpraHbl, Yy4yacTBywLMe B
npeaocTaBneHn MyHULMNANbLHON YCRyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCyru;

5) Bblga4va (HanpasfeHne) 3asBUTENO peaynbTaTta MyHULUNANbHOW YCRyri.

3.2. OkasaHue KOHCynbTauumn 3asBUTENIO

3.2.1. OcHOoBaHMeM Hayana BbIMOSTHEHMS aAMUHUCTPATUBHOW npouenypbl sBnseTcs
obpalleHne 3asBuTENst MO BOMpPOCaM, CBA3AHHbIM C NPeaoCTaBfieHMEM MyHMUMNANbHON
yCryru.

HOMKHOCTHBIM ~ NUuoM  (paboTHMKOM),  OTBETCTBEHHbIM 3@  BbINOSIHEHUE
agMWHUCTPaTUBHOM Npouenypbl, ABNAETCA:

- npu obpaweHun 3aasutens B MOLL — paboTHnk MOL;

- npu obpaweHumn 3assutena B OpraH — HavanbHUK OTAeNna XWMWULWHOW MNOMUTUKK
(oanee - 4OMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYIbTUPOBaHMWeE).

3.2.2. 3asBuTenb BrpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Nopsgke M CpoKax
npegocTasneHns MyHuumnansHon ycnyrm B MOL, nuyHO u no tenegoHy n 3neKTpOHHOM
nouyre.

PabotHnk MOLl koHcynbTUpyeT 3asBuTens, B TOM 4ucrne no cocTtasy, dopme
npeacraBnsaemMon AOKYMEHTauum u Opyrum BoOnpocam Ans MONyYeHUs MyHUMUMNanbHON
ycnyru.

3asButens MOXeT NoMyyYuTb  MHAGOpMaLMIO O nopsgke  npeaocTaBreHus
MyHUUMManbHoW ycnyru nytem ceobogHoro goctyna ¢ canta MOL http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMONHATCS B IeHb ObpalleHns 3asasutens.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbBIX NpoLeayp ABMSKTCH: KOHCYNbTaUms
no coctasy, (bopme npeacTaBfsieMon LOKYMEeHTauMm u gpyrum Bonpocam, HeobxoanmbiM
AN NONy4YeHnss MyHULMNanbHOW YCryri.

3.2.3. 3aaBuTtenb Bnpase obpaTuTbes B OpraH no tenedoHy 1 3eKTPOHHOW noyTe, a
Takke MonyYnTb KOHCynbTaumio Ha EgmHom, PecnybnukaHckom noprtane, cante OpraHa o
nopsgke M cpokax npefocTaBfieHus MyHUMUMNAnbHOW yCryri, B TOM 4ucfe no cocTasy,
dopme npencraBnaemon  OOKYMeHTauuMnm W OpyruM  Bompocam  Anid  MoryyYeHus
MYHUUMNANbHOW YCAyrn.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBaHWE MHAOPMUPYET 3asaBUTENS
B COOTBETCTBMM C TpeboBaHusiMu nyHkTa 1.3.4 PernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHATCS B TeYEeHUe Tpex paboymnx AHEN Co OHSA NOCTYnneHus obpalleHuns.

PesynbTatamu BbINOMTHEHUS aAMUHUCTPATUBHbBIX NpoLeayp SABMAKTCS: KOHCYNbTauum
no coctasy, (bopme npeacTaBnsieMon SOKYMEeHTauMm u gpyrum Bonpocam, HeobXxoanmbiM
AN NONy4YeHnss MyHULMNanbHOW YCryri.

3.3. NpuHATME N paccMOTpeHne KOMMNeKTa JOKYMEHTOB,
npeaCcTaBNeHHbIX 3asiBUTENEM

3.3.1. MNpuem OOKYMEHTOB ANs NpeaoCTaBnNeHns MyHUUmunanbHom ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asgsutenb (NpeactasuTtenb 3aasutens) obpaiwaetca B M®L| ¢ 3anpocom o
npegocTaBNeHnn MyHUUMNANbHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUWN C
nyHKTOM 2.5. PernameHTa.

3.3.1.2. PaboTHnk MOL|, BegyLwmm npuem 3asBneHuni:

onpeaenseT npeameT obpalleHns;

yAOCTOBEPSIET NINYHOCTb 3asBUTENS;
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NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHUAM, yKa3aHHbIM B MyHKTE
2.5. PernameHTa;

3anosiHAET 3NeKTPOHHY0 dhopmy 3asereHns B AIC MoL;

npu npegocTaBfeHMM [OOKYMEHTOB, yKasdaHHbIX B nyHkTe 2.5. PermameHTta Ha
OymaXHOM HocuTene, OCYLLEeCTBSeT CKaHNPOBaHME NpeacTaBeHHbIX JOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepegaet 3asiBUTENIO Ha NPOBEPKY W NognucaHue;

nocrne nognucaHna ckaHupyet nognucaHHoe 3aasneHne 8 ANC ML,

sarpyxaet B AUIC MOL| nokymMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON dhopme unmn
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (DOpPMMUPYET SNEKTPOHHOE A€ENO;

BO3BpaLlaeT NoAnMcaHHoe 3asiBNeHne N opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUCKy B NpuemMe JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBnMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMHATCSA B AeHb ObpalleHns 3asasutens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHbBIX Npouenyp SABMASKTCHA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATLIX OT 3asiBUTENS B
OpraH B anekTpoHHoW dopme (B cOCTaBe NakeTOB ANEKTPOHHbLIX Aef) B TeYeHue OAHOro
paboyero aHs co AHs obpalleHus 3asBUTeENs B CTPYKTypHoe nogpasgeneHne MoLl.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: 3asiBfieHne n
nakeT AOKYMEHTOB (3MeKTpOHHOe [eno), HanpasneHHble B OpraH, NocpeacTBOM CUCTEMbI
31IEKTPOHHOrO B3aMMOLENCTBUS.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfeHNa  MyHUMUMNanbHOW ycnyrm B
aneKkTpoHHOM hopme Yepes EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3agButenb Ond nogavn 3asiBIEHUS B JNEKTPOHHOW OOpMe BbIMOSMHAET
cnegyowine encTens:

BbINOJSIHAET aBTOPM3aLMIO;

OTKpbIBaeT hOPMY 3NEKTPOHHOIO 3asBIIEHWS;

3anonHAeT hopmy INEKTPOHHOIO 3asiBIIEHUS, BKIOYAKOLLYO CBeAeHNd, Heobxoammble
n obsizaTenbHble ANs NpefoCTaBeHUss MyHULMNANbHON YCnyru;

NpUKpennseT OOKYMEHTbl B 3MEKTPOHHOW (popMe unum 3neKkTpoHHble 0bpasbl
AOKYMEHTOB K (bopMme 3NeKTPOHHOro 3asiBrieHus (Npu HeobxoamMmocTn);

noaTeepxaaeT (akT O3HaKOMMEHUS M corflacusi C  YCNOBUSIMWU U MOPSOKOM
npefoCcTaBfeHns MyHULMMAnbHOW yCrnyru B 3MIeKTPOHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O COrflacum B popMe 3MEeKTPOHHOTO 3asiBNIeHUS);

nogTeepxgaeT  LOCTOBEPHOCTb COOOLLEHHbIX  CBeAeHUN (yctaHaBnuBaet
COOTBETCTBYHOLLYK OTMETKY B (hOPME 3NEKTPOHHOMO 3asaBMEeHUSs);

OTnpaBnsieT 3anoSfIHEHHOE JrIEKTPOHHOE 3asiBfieHMe (HaXMMaeT COOTBETCTBYHOLLYHO
KHOMKY B (pOpMe 9MNEKTPOHHOTO 3asiBNEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnuCbIBaeTCs B COOTBETCTBUM C TpeboBaHMSAMUM MyHKTa
2.5.3 PernameHTa;

nonyyaet yBegomMmneHune 06 oTnpaBke 3fIEKTPOHHOIO 3asiBEHUS.

dopmaTHO-Nnormyeckasi nposepka COPMUPOBAHHOIO 3asiBIEHUA OCYLLECTBSETCA
nocne 3anofiHeHNsA 3aaBUTENEeM Kaxaoro n3 nosien anekTpoHHon opmbl 3aasreHns. [Npu
BbISIBIEHUN HEKOPPEKTHO 3amnoSfIHEHHOrO Mons 3NeKTPOHHOW (hOopMbl 3asBNEHUs 3adBUTENb
yBEAOMISAETCS O XapakTepe BbISIBIEHHOM OWNBKN U NOpsiAKe ee yCTpaHeHusi NocCpeacTBOM
NHPOPMaLNOHHOIO COOBLLIEHNST HENOCPEACTBEHHO B AMEKTPOHHOWN (hbopMe 3asBreHus.

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, YyCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb ObpalLeHns 3aaBuTens.

Pesynbtatamu BbINOSHEHUS aMUHUCTPATUBHBIX Npoueayp ABNAKTCHA: 3IIEeKTPOHHOEe
Aeno, HanpaeneHHoe B OpraH NocpeCcTBOM CUCTEMBbI 3MIEKTPOHHOIO B3aMMOAENCTBUS.
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3.3.3. PaccmoTpeHwne komnnekra JoKkyMeHToB OpraHom.

3.3.3.1. OcHoBaHMEM Hayana BbINOSIHEHUS aAMUHUCTPATUBHOWN NpoLeaypbl ABnseTca
NMOCTYNMEHNEe 3asiBMIEHMS U WHbIX [OOKYMEHTOB, HeobxoaumbiX Ans npeaocTaBneHus
MYHULIMMNANbHON YCNYyru.

HOMKHOCTHBIM ~ nNuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHNE
agMWHUCTPATUBHOW NpoLedypbl SBMSETCA HavyanbHUK OTAena XWUMULWHOM NONUTUKN (ganee
- JOMMKHOCTHOE NULLO, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [ormkHOCTHOE nnuo, OTBETCTBEHHOE 3a NpUMeM [JOKYMEHTOB, B Clyyae
obpaLleHna 3assutens c 3aasneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBIMBaEeT NMNYHOCTb 3aABUTENS;

NPOBOAMUT NPOBEPKY MOMHOMOYMI LA, NoJaroLLero A0KYMEHTbI;

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, yKasdaHHbIM B MyHKTE
2.5 PernameHTa, nNpoBepKy COOTBETCTBUS MNPeACTaBIIEHHbIX JOKYMEHTOB YCTaHOBMEHHbLIM
TpeboBaHnaM (Hagnexawiee odopmsieHMe KOMUn OOKYMEHTOB, OTCYTCTBME B AOKYMEHTax
NOAYUCTOK, MPUNNCOK, 3a4E€PKHYTBIX CIOB U UHbIX HE OFTOBOPEHHbIX UCMPaBIEHUN);

3anonHgaeT 3NEKTPOHHYHO dopmy  3asaBneHUN B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON  cuUCTeEMe, npedHasHa4YeHHOW [ONnA  OKa3aHWA roCy[apCTBEHHbIX WU
MYHUUMNANbHbIX YCNYT;

npu npegocTtaBneHNN [OOKYMEHTOB, YKasdaHHbIX B nNyHKTe 2.5 PernameHTa Ha
OymMaxxHOM HocuTerne, OCyLLeCcTBNSeT CKaHMpOBaHe NpeaCcTaBNeHHbIX JOKYMEHTOB;

pacnevaTtbiBaeT 3asBeHne;

nepefaet 3asBUTENIO HA NPOBEPKY U NOANNCaHME;

nocrne nognucaHus ckaHnmpyeT NoanncaHHoOe 3asiBrieHune;

3arpyxaet B aBTOMaTU3MPOBAHHYK WH(OPMALMOHHYKO CUCTEMY, MpefHa3HaYeHHYHo
ANA OKasaHWA rocyAapCTBEHHbIX U MyHULMNANbHbIX YCIyr JOKYMEHTbI, NpeAcTaBfieHHble B
3NIEKTPOHHOM (bopMe Unn SNEKTPOHHbIE 00pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopmupyeT
3NEKTPOHHOE Aeno;

BO3BpallaeT nognucaHHoe 3asiBNeHne U opurnHanbl  OyMaXHbIX [LOKYMEHTOB
3aABUTENIO;

BblAaeT 3asBUTESTHO PacnuUCcKy B NpuemMe AOKYMEHTOB.

B cnyyae Hannuma ocHOBaHUIM 4Ns OTKa3a B IpMeMe JOKYMEHTOB JOMMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMMSET 3adABUTENSA O HanNn4mm NnpenaTcTBum ans
npuema 3asiBNeHWs W BO3BpawaeT emMy [JOKYMEHTbl C OObACHEHWEM coaepXaHus
BbIsIBMIEHHbIX OCHOBaHWU O1151 OTKasa B NpMeme LOKYMEHTOB.

3.3.3.3. [OrmKHOCTHOE nuUO, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, Mnocne
NOCTYNMNEeHNs JOKYMEHTOB Ha pacCMOTpPEHME:

npuceavMBaeT 3asdABMEHUI0 HOMEP B COOTBETCTBMM C HOMEHKNATYypoM Aen U cTaTyc
«lpoBepka OKYMEHTOBY, YTO OTpaxaeTcs B IM4HOM KabuHeTe EamHoro, PecnybnvkaHckoro
noprana;

n3yyaeT NOCTYNMBLUME IMEKTPOHHbIE Aena, B TOM YUChe MPUNOXEHHbIE 3adaBUTENEM
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepSET KOMMNIIEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne YyCroBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOW  MOAMNUCH,
nocpeacteoM obpalleHnsa Kk EauHomy noptany (B crnydae, ecnv 3asiButenem npeacraBreHbl
3MIEKTPOHHbIE OOKYMEHTbI, MOAMUCAHHbIE YCUITEHHOW KBanuPUUMPOBAHHOW 3NEKTPOHHOW
noanncLHo).

Mpn HannumMm ocHOBaHUW, nNpPeayCMOTPEHHbIX MyHKTOM 2.7.1 PernameHTa,
noarotTaBnMBaeT MPOEKT peleHus o6 oTkase B Npueme AOKYMEHTOB, HeobxogumbiX Ond
npegocTaBfeHnss MyHULUMNansHOW YCNyru.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
3MIEKTPOHHOW MOAMNUCK BbISIBEHO HecobriiogeHne ycrnoBuin ee OeNCTBUTENbHOCTU, MPOEKT
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pelweHna 06 oTkase JOMKeH coaepaTb NyHKTbl ctatbn 11 deaepanbHoro 3akoHa Ne 63-93,
KOTOpbl€ NOCYXUNN OCHOBaHWEM ANS ero NPUHATUS.

MpoekT peweHns o6 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBneHns MyHUUMNanbHOW YCryrn, C ykasaHueM MpUYUH OTKasa (B crydvae, ecnuv
OCHOBaHMA Onsi OTKasa B MNpueme [OOKYMEHTOB, HeobxoauMmbix ANa npenoctaBreHus
MYHULUMMNANbHOW YCIyrn, CBA3aHbl C HapylleHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuMm
AOKYMeHTaM, OCHOBaHuUSA [ONnA OTkasa B [MpuvemMe [OOKYMEHTOB [OSKHbl CcoAepXaTb
WHOPMAUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHGOpMaUMW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEepHble U (MnNn) NPOTUBOPEYMBbIE  CBEAEHWS,
ohOpMIIEHbI C HapyLUEHNEM YCTaHOBMEHHbIX TpeboBaHWin), HanpaBnseTcs Ha corfiacoBaHue
B YCTAHOBMEHHOM NOPsiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHTOO6opOoTA.

CornacoBaHune npoekTta pelieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
Ana  npefocTtaBfeHuUss  MyHUUMNanbHOM  YCryrK,  OCYLecTBRseTca B NOpsake,
npegycMoTpeHHOM nyHkToMm 3.5.3. PernameHTa.

B cnyyae oTCcyTCcTBMA OCHOBaHMM Ana  OTKasa B nNpueMe  [JOKYMEHTOB,
npeaycMOTPEeHHbIX MyHKTOM 2.7.1 PernameHTta, AOMMKHOCTHOE MU0, OTBETCTBEHHOE 3a
npuemM OOKYMEHTOB, B TeyeHWe ofHoro pabodero OHA CO OHS NOCTYNSeHUst 3asiBrieHus,
HanpaBnseT 3asBUTENIO, YKa3aHHbIM B 3asBfieHUN cnocoboMm, yBeoMeHne O NOCTYNeHnn
3asiBreHns, cogepxallee BXOAAWNN permcTpaumoHHbIN HOMepP 3asBneHus, gaTy nonyyYeHus
3a8BneHnsd, nepeyeHb HaMnMeHoBaHWn bannoB, NPeaCcTaBNeHHbIX K HEMY OOKYMEHTOB, AaTy
nosly4eHust pesyrnbTaTa MyHUUMNANbLHOWN YCNYru.

3.3.3.4. VicnonHeHne npouenyp, ykasaHHblx B nyHkTtax 3.3.3.1, 3.3.3.3 PernameHTa,
nNpu HanUyYnUn TEXHUYECKOM BO3MOXHOCTM OCYLLECTBISIETCA B aBTOMaTU4YECKOM peXume C
Ncnosib30BaHNMEM aBTOMaTU3NPOBaAHHON MHOPMALMOHHOW CUCTEMbI, NpeLHa3Ha4YeHHON ONA
OoKa3aHus rocyfapCTBEHHbIX U MyHUUMNAMNBbHBIX YCIyT.

3.3.3.5. AOMuHUCTpaTUBHbIE npoueaypbl, YycTaHaBnMBaemble MyHKToOM 3.3.3
PernameHTa, BbINOMNHAITCA B TevyeHWe OAHOro paboyero OHA CO AHA MOCTYNneHus
3asBNeHNsa Ha pacCMOTpeEHMe.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHbLIX Npoueayp SBASOTCA: NPUHATBHIA Ha
pacCMOTPEHNE KOMMMEKT [AOKYMEHTOB WNU MpOEKT peweHna o6 oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAocTaBneHns MyHULUNanbHOW YCryri.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTByoLMNE B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

3.4.1. OcHoBaHMeM Ha4ana BbINOSIHEHNA agMUHUCTPATMBHON NpoLeaypbl ABMSETCS
nony4yeHne AOOSMKHOCTHbIM NMUOM  (paBOTHUKOM), YNONHOMOYEHHbIM Ha BbINOSIHEHME
agMWHUCTPATUBHOM npoLueaypbl, OT OOSPKHOCTHOrO nuua (paboTHuka), OTBETCTBEHHOro 3a
npveM AOKYMEHTOB, NPUHATLIX OT 3asBUTENA AOKYMEHTOB.

HOMKHOCTHBIM oM (paboOTHUKOM),  OTBETCTBEHHbIM  3a  BbIMNOSIHEHME
agMUHUCTPATMBHOW NpoLeaypbl, ABASeTCA HavanbHUK OTAENa XUMULHOW NONUTUKN (Oanee
- AOMKHOCTHOE NUUO, OTBETCTBEHHOE 3a HarnpasfeHne MexXBeJOMCTBEHHbIX 3anpocoB).

3.4.2. [JOMKHOCTHOE nNWLIO, OTBETCTBEHHOE 3a HanpaBfieHWe MeXBeLOMCTBEHHbIX
3anpocos, opMuMpyeT W HanpasnsieT B OMNeKTPOHHOM opme nocpeacTBOM CUCTEMB
MEXBEAOMCTBEHHOIO 3MEKTPOHHOIMO B3auMOZEeNcTBust (MpU  OTCYTCTBMM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMK criocobamu) 3anpockbl O NpeaocTaBneHn AOKYMEHTOB U CBEAEHUN,
npeaycMoTpeHHbIX MyHKTOM 2.6.1 PernameHTa.

AOMWHUCTPaTUBHbIE  MNpoueaypbl,  yCTaHaBnMBaeMble  HacCTOSLMM  MYHKTOM,
BbINOSHSAOTCA B A€Hb MPUHATUS 3asiBNIEHNSI HA paCCMOTPEHME.

PesynbtaTtamu BbINOMHEHUS agMUHUCTPATUBHBbIX npouenyp ABNSAOTCA:
HanpaeneHHble B OpraHbl Bfactu v (Mnv) noaBeAOMCTBEHHbIE OpraHam BNacTu opraHnsaumm
3anpochl.
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3.4.3. Cneumanuctbl NOCTaBLLMKOB [aHHbIX HA OCHOBaHWW 3anpoCoB, MOCTYMUBLUNX
yepes CUCTEMY MEXBEAOMCTBEHHOIO 3NIEKTPOHHOIO B3auUMOAEWCTBUS, MNpedoCcTaBnsaoT
3anpalwumBaemMble AOKYMEHTbI (MHOPMALMIO) UM HanpasBnAT yBeaoMeHnst 06 oTCyTCTBUM
AOKYMeHTa 1 (Mnn) uHdopmauun, HeobxoaumbIX OnS NpefocTaBneHns MyHULMNanbHON
ycnyru (ganee — ysegomneHume o6 otkase).

AOMUHUCTPATMBHbIE  npoueaypbl, yCTaHaBfMBaeMble  HaCTOAWMUM  MYHKTOM,
BbIMOMNHAKTCS B crnefyoLmne CpoKu:

no [JOKyMeHTaM (CBedeHusM), HanpasnsembiM creuuanuctamu Pocpeectpa, He
bonee Tpex pabounx gHen;

Nno ocTanbHbiIM MOCTaBLWMKaM - B TevyeHue nNATU OHEeW CO [OHA MOCTYnfeHus
MeXBEeJOMCTBEHHOro 3anpoca B OpraH WNu opraHu3auuio, NpegoctaBnsowme JOKYMEHT n
WH(popMauuio, ecrim  WHble  CPOKW  MOArOTOBKM M HanpaBneHuss oOTBeTa  Ha
MeXBEJOMCTBEHHbIA 3anpoC He YCTaHOBMEHbl dedepanbHbIMM 3aKOHaMK, MpPaBOBbIMU
aktamn [paButenbctBa Poccuiickon ®egepauum M MNPUHATBIMA B COOTBETCTBUMM C
denepanbHbIMN 3aKOHaMM HOPMaTMBHbIMK NPaBOBbIMK akTamu Pecnybnukn TaTapcTaH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHBIX Mpoueayp SABNAKTCA: OOKYMEHTbI
(cBegeHus), Heobxogumble Ons  NpefoCTaBNeHus  MyHuumMnanbHoW — ycnyru, nmbo
yBegoMmneHne o6 oTkase, HarnpaBrieHHble [OMMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHWe MeXBEeOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpalivMBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOro
B3aMMOAENCTBMS  OOKYMEHTbl  (CBedeHus), Heobxogumble  OnNs  npefoctaBreHus
MyHUUMNanbHoOW ycnyrn, nnbo yeegomneHne ob oTkase npu OTCYTCTBUM LOKYMEHTa u (unum)
MHopMauunu;

npu HanmMuMm OCHOBaHWUNW, MPefyCMOTPEHHbIX MyHKToM 2.7.1. PernameHTa,
nogrotaBnMBaeT MPOEKT peleHus o6 oTkase B npueme OOKYMEHTOB, HeobxoauMmbiX Ond
npegocTaBneHnsa MyHULUMNANnbHOW yCrnyru.

MpoekT peweHnss o6 oTKaze B MpMemMe [JOKYMEHTOB, HeobxoaumbiX —AOns
nNpeaocTaBneHns MyHULMNAanbHOW YCryrn, C ykasaHueM MpUYuH OTKasa (B cnydvae, ecnu
OCHOBaHWA OnNA OTKasa B MpuvemMe [OKYMEHTOB, HeobxoauMbiX Ans npefocTaBfeHus
MYHULUMMNANbHOW YCNyrn, CBA3aHbl C HapylEeHWEM YCTaHOBMEHHbIX TpeboBaHMN K TakuM
AOKYMEeHTaM, OCHOBaHMWSA And OTkasa B MpuemMe [OOKYMEHTOB [OSKHbl cogepXaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBELEHUN), KOTOpble He
npeacTaBneHbl, cogepxaT HeOoCTOBEpHble U (MnNn) NPOTUBOPEYMBBIE  CBELEHMS,
ohOpMIEHbI C HapyLUEHNEM YCTaHOBMNEHHbIX TpeboBaHWin), HanpaBnseTcs Ha cornacoBaHne
B YCTaAHOBMNEHHOM NopsiaKe NoCcpeAcTBOM CUCTEMbI SNEKTPOHHOIO JOKYMeHTOoOobopoTa.

CornacoBaHune npoekta pelwieHust 06 oTkase B NpuMeme OOKYMEHTOB, HEOOXOANMbIX
AN npefocTaBfeHuMst  MyHUUMNanbHOM  YCRyrK,  OCYLeCcTBAsieTCa B MOpsake,
npegycMoTpeHHOM nyHkToM 3.5.3. PernameHTa.

AOMUHUCTPATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOJSTHAKOTCA B TeYEHNEe ogHOro paboyero aHs.

PesynbTatamu BbINOMHEHUA a4MWHUCTPATUBHbLIX MNpoUedyp SBMSKTCS: LOKYMEHThI
(cBepeHust), Heobxoaumble [ONs  NpPedoCTaBfAEHUs  MyHUUMNanbHOW  ycnyrk, nmbo
yBeaomMmneHne o6 oTkase, HanpasfeHHble [OOSMKHOCTHOMY 5uuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBEAOMCTBEHHbIX 3anpocoB, MNPOEKT peweHna ob oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbIX A5 NpeaoCcTaBneHns MyHULUNanbHOW YCyri.

3.4.5. NcnonHeHne npouenyp, ykasaHHbix B nNyHkTax 3.4.2, 3.4.4, 3.4.5 PernameHTa,
Npu HanUyYnUM TEXHUYECKOM BO3MOXHOCTM OCYLLECTBISIETCA B aBTOMaTUYECKOM peXuMe C
NCcrnonb3oBaHMEM aBTOMaTU3NPOBAHHOW MHOPMALIMOHHOW CUCTEMbI, NPpeAHa3Ha4YeHHON AN
oKa3aHWsi FoCy4apCTBEHHbIX U MyHUUMMAMNbHbIX YCAYr, B TOM YMCe C MOMEHTa perncrpaumm
3asiBfieHNs B COOTBETCTBUM C NyHKTOM 2.13 PernameHTa.
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3.4.6. MakcumarnbHbI CPOK BbIMOMHEHNA afMUHUCTPATUBHBIX NpoLeayp, yKa3aHHbIX B
nyHkTe 3.4 PernameHTta, cocTaBnseT WeCTb paboymnx gHEN.

3.5. MNogroToBka pesynbTata MyHUUMNANBHOW YCyru

3.5.1. OcHoBaHMEeM Hauvana BbIMOSIHEHNA agMWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
nocTynneHue oT AOIMKHOCTHOrO nmua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBepeHun), HeobXxoaNMbIX ans
npeaocTaBneHnsa MyHULUMNANbHON yCryru.

HJOMMKHOCTHBIM ~ NULOM, OTBETCTBEHHbIM 3@  BbINOMIHEHME  AAMUHUCTPATUBHON
npoueaypbl, SBMASETCS HavanbHUK OTAEeNna XWIULWHOW NONMUTUKK  (ganee - AOMKHOCTHOE
nnuUo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpeoCTaBNeHNs MyHULMNAnbHOM YCnyru).

3.5.2. [JomkHOCTHOe nuuo, OTBETCTBEHHOE 3a MoAroToBKY  pesynbrarta
npegoCcTaBfieHNss MyHULUMNANbHOW YCNYIn:

paccmaTtpmBaeT COPMUPOBAHHBLIA  KOMMMEKT [OOKYMEHTOB, HeoOXoauMbIX Ans
npefoCcTaBNeHNS MyHULMNANBHOW YCNYIW;

NPy BbIABNEHUN OCHOBaHW ONs1 OTKa3a B NPeaoCTaBfieHUN MyHULMNANbHOW YyCnyru,
yKkasaHHbIX B nyHkTe 2.8.2 PernameHTa, noarotaBnuBaeT MNPOEKT pelleHust o6 oTkase B
npeaocTaBneHnn MyHUUMNanbHON yCnyru;

B Cry4yae OTCYTCTBUSI OCHOBaHWA Onsi OTKasa B NpeaocTaBfeHun MyHUUMNanbHOM
ycnyru, npeaycMOTPEeHHbIX MyHKToM 2.8.2 PernameHta, nNo wWTOoram pacCcMOTPEHUs
AOKYMEHTOB, HEOBXOANMbIX ANSA NPeaoCcTaBneHns MyHMUMNanNbLHOW ycryri, nogrotasnmBaeT
NPOEKT pe3ynbTaTa NpeoCcTaBneHnsa MyHULUUNANbHOW YyCNyrn B COOTBETCTBUN C MNOAMYHKTOM
1 nyHkTa 2.3.1 PernameHTa;

HanpaensieT NOArOTOBMEHHbIV MPOEKT pe3ynbTata NpeaoCTaBNeHNss MyHULMNANbHON
yCryrn Ha corflacoBaHue B YCTAHOBMEHHOM MNopsiake MOCPenCTBOM CUCTEMbI SNIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMWHUCTPATMBHbIE  MpOUEdypbl, YCTaHaBMMBAEMblE  HACTOALUMM  MYHKTOM,
BbINOMNHATCSA B TedeHne 20 pabounx gHen.

PesynbTatamu BbINOMHEHUSA aOMWHUCTPATMBHBLIX MNpoueayp SBMSETCA: NPOEKT
pelweHnss O MPUHATUM Ha YyYeT rpaxaaH, HYXOalWuxcs B MNPeaoCTaBNEeHUN XUnbiX
noMeLwleHnn No AOroBopamM HavMa XUMbIX MOMELLEHUN XUIULWHOro oHha coumanbHOro
NCNoNb30BaHMsA, NPOEKT peLleHns 06 oTkase B NpegoCTaBneHnM MyHULMNANbHOM YCIyru.

3.5.3. CornacoBaHne wu nognucaHwe mnpoekTa peweHnsa o6 oTkase B npueme
AOKYMEHTOB, HeobxoouMbiX AOns NpefoCTaBneHuMs MyHUUMNanbHOW  yCryrn, npoekTa
pesynbTarta MNpeaocTaBfeHUss MyHUUMNAnbHOW Yycnyrin (ganee — npoekTbl AOKYMEHTOB)
OCYLLECTBMSAETCA pyKoOBOAMUTENEM CTPYKTYPHOro noAapasfeneHus, OTBETCTBEHHOro 3a
noaroToBKy pesynbTata MyHuUunanbHOW ycnyru, 3amectutenem PykoBoautenss OpraHa,
Pykosogutenem OpraHa.

MoaroToBneHHbIE MPOEKTbI AOKYMEHTOB, MMEKLWME 3aMedaHus, BO3BpaLLalTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pes3ynbTarta MyHMUMMANbHOW YCMyru.
[Mocne ycTpaHeHus 3amevaHuin npoeKkTbl [OOKYMEHTOB MOBTOPHO NepejarTcd  ans
cornacoBaHus U NoANMcaHus.

PykoBoantens OpraHa npy pacCMOTPEHUN MPOEKTOB [OOKYMEHTOB MpOBEpsieT
cobniopgeHne PernameHTa OOMKHOCTHbIMM nuuamm OpraHa B 4acTW CPOKOB BbIMOSNTHEHUS
aAMWUHUCTPATUBHBIX NpPoLEeayp, NX NOCNenoBaTENbHOCTU U NOMHOTLI, HANN4YNA CornacoBaHUn
YNONTHOMOYEHHbIX JOMMKHOCTHBIX Niny OpraHa B CUCTEME 3NEKTPOHHOIO JOKYMeHToobopoTa.

B cnyyae BbISIBNEHUS1 HAPYLUEHUI B YaCTU CPOKOB BbIMNONTHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocnegoBaTenbHOCTM M NOnHOTbI PykoBogutens OpraHa wHUUMUpYeT
NpUBMEYEHNEe K OTBETCTBEHHOCTU ML, ONYCTUBLLUNX HAPYLLEHNSA, B COOTBETCTBUM C MYHKTOM
4.3 PernameHra.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALMM  MYHKTOM,
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BbINOSHSAIOTCA B Te4eHne AByX paboumnx gHewn.

PesynbTtatamn BbINOMHEHUA aAMUHUCTPATUBHBLIX NPoUedyp SABNATCA: pelleHne o6
oTKase B npueme JOKYMEHTOB HEOBXOAMMbIX AN NpeaoCTaBneHns MyHULUNansHon ycnyru,
pelweHne o6 oTkase B NpeaoCcTaBrieHNN MyHULMNANBbHOW YCNYrn, pelleHne O MPUHATUM Ha
yyeT rpaxgaH, HyXgaroLwuxcs B NpefocTaBneHnmn Xurbix NoMeLLeHn no AoroBopam Hamma
XUMbIX NOMELLLEHNI XUNULLIHOIO hoHAa coLmanbHOro NCNonb30BaHNS.

3.5.4. VicnonHeHune npouenyp, ykasaHHbiX B nyHktax 3.5.2, 3.5.3 PernameHTa, npwu
HanMyunm TEeXHUYECKON BO3MOXHOCTU OCYLLECTBISAETCA B aBTOMAaTU4ECKOM pexume C
NCcnosib3oBaHMEM aBTOMaTU3MPOBAHHOW NHPOPMALMOHHOW CUCTEMBI, NpeHa3Ha4YeHHoM Ans
OKasaHWs rocyAapCTBEHHbIX 1 MyHULMNANbHbIX YCYT.

3.6. Bbigaya (HanpaeneHve) 3asBUTENIO pedyrnbTaTa MyHULMNANbHOW yCryru

3.6.1. OcHoBaHMEM Hauvana BbIMOSIHEHUA a4MWHUCTPATUBHOW Npouenypbl siBRAsieTcA
nosiyyeHne [LOOSMKHOCTHBbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE Aa4MWHUCTPATUBHOW
npoueaypsbl, JOKYMeHTa, NOATBepXAatoLero npegocrasneHne MyHULMnansHOW yCnyru.

HOSMKHOCTHBIM ~ NIULLOM,  OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHOM
npouenypbl, SBMSETCS HavanbHUK OTAeNna XXWIULWHOWM NOonuTuKK  (ganee - AOMKHOCTHOE
nnuyo, OTBETCTBEHHOE 3a Bblgayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [Io/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpasreHne) AOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBedeHUN O pesynbTaTe npefocTaBreHus
MYHUUMNANbHOMW YyCryrm B NOACUCTEMY BedeHWd [OOKyMeHTauuu aBToMaTu3npOBaHHOWM
WHPOPMALNOHHOM CUCTEMbI, MpeAHa3Ha4YeHHOW [OnA  OoKa3aHUs TOCYAapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

n3BelLlaeT 3asBUTENs (ero npencraBUTeENs) cnocoboMm, ykaszaHHbIM B 3asiBIEHUWN, O
pesynbtate npeaocTaBrieHNs MYHUUMNanbHOW YCIyrM M O BO3MOXHOCTU MOMyYeHus
pesyrnbTata npegocTraBneHus MyHuuunansHom ycnyrm B OpraHe nnv 8 ML,

McnonHeHve npoueayp npy HanMyum TeXHUYECKOM BO3MOXHOCTWU OCYLLECTBNAETCA B
aBTOMaTU4YECKOM pexXMMe C WUCMOoSib30BaHMEM aBTOMAaTU3UPOBAHHON WHGOPMALNOHHON
CUCTeMbI, NpegHa3Ha4YeHHON AN OKa3aHWA rocyapCTBEHHbIX N MyHULUMNANbHbLIX YCNYT.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMNOSTHAITCA B TeYeHue ofHoro paboyero OHA CO OHA MOAMUCAHUSA  [OOKYMEHTA,
nogTeepxaatLero npegocrasneHne (0Tkas B nNpefoCTaBNeHUn) MyHULMNANbHOW YCRyru,
YNONMHOMOYEHHbIM OOMMKHOCTHLIM Niuom OpraHa (OpraHom).

Pesynbtatamu BbINOSIHEHUST aAMUHUCTPATUBHBIX NpoLeayp SBNAKTCA: pasMelleHune
CBedeHUNn O pesynbTaTte MNpefocTaBneHns MyHUUMNArbHOW YCIyrm B MH(OPMAaLMOHHbLIX
cucTteMax, u3sBelleHue 3aaBuTens (ero npencraBuTensl) O pesynbTaTe npefocTaBfeHus
MYHULMNANbHON YCNyru n cnocobax ero NnonyyYeHums.

3.6.3. Mopsigok  Bblgayn (HanpaBneHus) pesynbTaTta npegocTaBneHns
MYHUUMNANbHOW YCRYru:

3.6.3.1. Npwn obpalleHnn 3asBuTens 3a pesynbtTatoM MyHuuunaneHon ycnyrm 8 MOLL,
paboTHnk M®L| BbigaeT 3asBuTento pesynbTat MyHuuunaneHow ycnyru. Mo TpeboBaHuto
3asBUTENSA BMECTE C 9K3EMMIISAPOM 3NEKTPOHHOIO AOKYMEHTa Ha OymMakHOM HocuTene emy
MOXeT ObiTb MpeaoCTaBMneH 3K3EMNMSAP SMNEKTPOHHOrO OOKyMeHTa MyTeM ero 3anvcu Ha
CbEMHbIN HOCUTENb.

AOMUHUCTpaTMBHbIE  Mnpouedypbl,  yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMONHATCA B MNOpSAKE OYepedHoCTVM, B [OeHb nNpubbiTUs 3asiBUTENS B CPOKWU,
yCTaHOBIEHHbIE pernaMmeHToM pabotel ML,

Pesynbtatamu BbINOSIHEHUS a4MWHUCTPATUBHBIX Mpouenyp SBASTCA: ukcaums
dakTa Bblgadn pesynbtarta npegoctaBneHns myHuumnansHon yenyrm 8 AVIC MoL.

3.6.3.2. MNpn obpaweHnn 3anBuTensa 3a pe3ynbTaToM MyHULMNANbHOW YCNyru yepes
EovHbin, PecnybnukaHckui nopTtan 3assBuTento B JNW4YHbIA  KabWHET aBToOMaTU4ecKu
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HanpaBnseTcd 3NIEKTPOHHbLIN obpa3z  [OKyMeHTa, SABNSAOLLErocs pes3ynbTaTom
npegocTaBfieHNa MyHULUNANbHOW YCNyrn, NOANUCAHHbLIM YCUITEHHOW KBanuduuupoBaHHOW
31IEKTPOHHOM NOAMNUCHIO YMONHOMOYEHHOrO A0SMKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTpPaATMBHbLIE  Mpouedypbl, yCTaHaBAMBaeMble  HACTOALMM  MYHKTOM,
BbIMOMNHATCA B AeHb NOANMcaHuUs AOKyMeHTa, noaTBepXxaarolero npegocrasneHve (oTkas
B NpeaocTaBfeHnn) MyHULMNanbHOW YCyrk, YNOSTHOMOYEHHbIM OOSMKHOCTHBIM  JIULOM
OpraHa (OpraHom).

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX NMpoLeayp SABNSAKTCA: HanpasneHune
(npegoctaBneHne) ¢ ucnonb3oBaHnem EauHoro, PecnybnukaHckoro noptana 3asiBUTENO
AOKYMEHTa, NoATBEPXKAAIOLEro npeaocTaBfeHne MyHuumMnanbHOW ycnyrn (B TOM 4ucne
OTKa3 B NpefoCTaBNeHNUN MyHULMMNANbLHOM YCyru).

3.6.3.3. lpn obpallieHnn 3asBuTenss 3a pes3ynbTatoM MyHUUMNANbHOW Yycnyru B
OpraH, OOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bblaadvy (HanpasrieHue) AOKYMEHTOB, BblaaeT
3asBUTEN0 pes3ynbTaT MyHUuunanbHoW ycnyrn. [lo TpeboBaHuilo 3asBuTenss BMeCTe C
3K3eMMNAsipOM 3MEKTPOHHOrO [OOKyMeHTa Ha OyMaxHOM Hocutene emy MoxeT ObITb
NpefoCTaBeH 3K3EeMMAspP SNEKTPOHHOro AOKYMEHTa MNyTEM €ro 3arnmcuM Ha CbEMHbIN
HOcUTEnb.

AOMUHUCTpPaATMBHbLIE  MpoUeaypbl, YCTaHaBAMBAEMble  HACTOALWMM  MYHKTOM,
OCYLLEeCTBMAITCA B MOpPsAKe O4vYepedHOCTW, B [OeHb MNpubbiTUS 3asBUTENss B CPOKM,
yCcTaHoBrneHHble [MpaBunamm BHYTPEHHEro TPyAoBoro pacnopsigka OpraHa.

PesynbtatoM BbINOSIHEHUST aAMUMHUCTPATUBHBIX Npoueayp SBASKTCA: ukcaums
dakTa Bblaa4yu pesynbTaTta npenocTaBneHuns MYHULMNANbHON ycnyrm B
aBTOMaTM3NPOBAHHOW MHMOPMALMOHHOM CUCTEME, NpefHa3Ha4YeHHOW Ansi OKasaHus
rocygapCTBEHHbIX U MyHULMNAbHbIX YCNYT.

3.7. NcnpaBneHne TeXHNYECKNX OLLIMBOK

3.7.1. B cny4yae oGHapyXeHUA TEXHUYECKOW OLIMOKM B OOKYMEHTE, SIBMSOLLEMCS
pes3ynbTaTtoM MyHULMNAanbHOW yCnyru, 3assutenb HanpasnsaeTt B OpraH:

3asBrneHne o6 ncnpaeneHnn TexXHMYEcKon owndkm (NnpunoxeHne Ne 5 k HacTodAemy
PernameHnTy);

AOKYMEHT, BblAAHHbIN 3asiBUTESO KaK pe3ynbTaT MyHUUMMNAnbHOW YCnyru, B KOTOPOM
COOEepPXNUTCHA TeEXHMYECKast OLLINOKa;

OOKYMEHTbI, MMeLWMe HPUANYECKYID CUNY, CBUOETENbCTBYWOLWME O HanMyuu
TEXHUYECKOMN OLLINBKMN.

3asaBneHne 00 unCNpaBNEHUM TEXHUYECKOM OLIMOKM B CBEAEHUAX, YKa3aHHbIX B
AOKYMEHTe, SABMSWEMCa pe3ynbTaToOM MyHMUMNanbHOW YCnyrn, nogaetcs 3asiBuTenem
(ynONTHOMOYEHHBbIM  MpeacTaBuUTENEM) MNOYTOBbIM — OTnpaBneHMem (B TOM  4ucne C
NCronb30BaHMEM 3MEKTPOHHOM NoYThl), Nnbo Yyepe3 EamHbin, PecnybnnkaHckun noptan mnm
ML,

3.7.2. [JOMKHOCTHOE nuMLO, OTBETCTBEHHOE 3a NpuemM [OOKYMEHTOB, OCYLLEeCTBMseT
npuemMm 3asBneHust o6 MCnpaBneHUN TEXHUYECKOW OLUMOKK, PEerucTtpupyeTt 3asBrieHne C
NPUNOXEHHbIMXU OOKYMEHTaMu M nepegaeT UX OOMMKHOCTHOMY nvuy, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AOMUHUCTPaATMBHbIE  MNpouenypbl, YCTaHaBfMBaeMble  HACTOAWMM  MYHKTOM,
BbIMOMHATCS B TEYEHME OAHOro paboyero AHs ¢ AaTtbhl perncTpaumm 3asBreHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATMBHBIX NMPoLeayp SIBMAKTCS: NPUHATOE U
3aperncTpupoBaHHOE 3asiBNEHWE, HanpaBfiEHHOE Ha PACCMOTPEHME LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuo, OTBETCTBEHHOE 3a 06paboTKy  AOKYMEHTOB,
paccMaTtpmBaeT AOKYMEHTbI U B LIENSIX BHECEHUSA UCMPAaBEHUA B LOKYMEHT, SBMNSAKOLMIACA
pe3ynbTatoM nNpefoCcTaBfeHMs MyHUUMNAnNbHOW YyCRyri, OCYLLEeCTBNSeT npoueaypsbl,



25

npegycMoTpeHHble nyHkToM 3.5 PernameHTta, »“ BblAaeT MWCMNPaBEHHbIA  AOKYMEHT
3aaBuTeNto (YNOMHOMOYEHHOMY MNpPeACTaBUMTENI0) JIMYHO NOoAg POCMAUCb C U3BbATUEM Y
3aaButensa (ynofIHOMOYEHHOrO NpeAcTaBUTENs) OpurMHana [AOKyMeHTa, B KOTOPOM
COLEPXUTCA TexHuveckas owwnbka, wnu HanpaBnseT B agpec 3asiBUTENst MOYTOBbIM
oTnpasneHnem (NocpeaCcTBOM 3MEKTPOHHOM MNOYTbl) MUCbMO O BO3MOXHOCTWU MOMyYeHus
AOKYMeHTa npu npegocTtaeneHmn B OpraH opurnHana OOKYMEHTa, B KOTOPOM COOEPXKUTCS
TexHuyeckas owimodka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, yCTaHaBMMBAEMble  HAaCTOSILLUMM  MYHKTOM,
BbIMOSTHAIOTCA B TeYeHne OBYyX paboumx gHen nocrne OBGHapYyXEeHUS TEXHUYECKON OLINOKM
NN NonyyYeHnst oT NHOro 3anHTEPECOBAHHOMO NLA 3asBEHMS O AOMYLLEHHOM OoWmnbkKe.

PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBLIX MpoOUEAyp SBNATCA: BblAAHHbLIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpeAoCcTaBlieHNEM MyHULMNANBLHOM yCIyrm

4.1. Nopanok ocyLLEeCTBNEHMS TEKYLLLEro KOHTPONS 3a cobntoaeHNeM U UCNONTHEHVEM
OTBETCTBEHHbIMW AOMMKHOCTHLIMW NMLAMKN MOMOXEHU PernameHTa 1 MHbIX HOPMaTUBHbIX
NpaBOBbIX aKTOB, YCTaHABNNBAOLLMX TpeOoOBaHUS K MpeJoCTaBNEHNIO MyHULMNANbHOM
yCryru, a Takke NPUHATUEM UMW PELLEHNIA

KOHTponb 3a MNOMHOTOM WM KayecTBOM MpefoCTaBfeHUs MyHUUMNAnbHOW yCryrn
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapyLeHWin npaB 3asiBUTENEN, npoBedeHue
npoBepoKk cobniogeHns npouenyp NpeaocTaBnNeHns MyHUUMNAnbHOM YCRyrn, nogroToBKy
peweHnn Ha pgencteus  (6e3genctBMe)  OOMKHOCTHBLIX ML, OpraHa  MECTHOro
camoynpaBneHus.

dopmMamn KOHTpOmNs 3a COOMAEHWEM MCMOMHEHUS aAMUHUCTPATUBHBLIX MNpoueayp
ABNAIOTCA:

1) npoBepka W cornacoBaHMe TMpPOEKTOB [OOKYMEHTOB MO NpeaoCcTaBleHUo
MYHMLMNANbHON YCNYru;

2) NpoBOAMMbIE B YCTAHOBINIEHHOM NopsiaKe NPOBEpPK/ BeAeHUst Aenonpon3BoaCcTBa;

3) NnpoBegeHne B YCTAHOBMEHHOM MOPSiAKE KOHTPOSIbHbIX MPOBEPOK COOGMOAEHMUS
npouenyp NpeaocTaBneHnst MyHUUMNanbHON yCcnyru.

B uensax Tekywero KOHTPOMS MCNONb3YTCA CBEAEHUS!, UMEOLMNECS B SNIEKTPOHHOWN
Gase [aHHbIX, cnyxebHas KOoppecnoHAEeHUMUs, YCTHass W MNUCbMEHHasi MHGOpPMauus
AOIMDKHOCTHBLIX MWL,  OCYLLECTBMSKOLWMNX BbINOMIHEHNE agMUHUCTPATMBHBIX Npoueayp,
XXypHanbl y4eTa COOTBETCTBYIOLLMX JOKYMEHTOB U OpYyrMe CBe4eHus.

[na ocywecTBNeHUs KOHTPONS 3a COBEpLUEHWEM AEWCTBUIA Npu NpeaocTaBrieHun
MYHAUMMNANbHOM YCNyrM W NPUHATAM  PELLUEHU PYKOBOOAMTEND oOpraHa MEeCTHOro
camoynpaBfneHuss  NpefcTaBnslOTCS  CNpaBkm O  pes3ynbTatax  NpefocTaBfeHus
MYHMLMMNANbHON YCNyru.

O cnyyassx 1 npuyMHax HapylleHMsi CPOKOB, MOCIeAoBaTeNbHOCTU U coaepKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOJMKHOCTHbIE  NMua  HEMeLNIeHHO  MHopMUpyrOT
PyKOBOAUTENSA  OpraHa, nNpPeaoCTaBMsOWEro  MyHMUMNAnbHYK — ycnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI MO YCTPAHEHUIO HAPYLLUEHWUNA.

Tekywmi  KOHTpPONb  3a  cobniogeHMeM  nocnefoBaTeNnbHOCTU  OEWCTBUN,
onpeaeneHHbiX agMUHUCTPATUBHLIMU NpoLeaypaMn Nno NpeaocTaBreHNo MyHUUMNANbHON
YCIyru, OCyLLeCTBMNSETCHA 3aMeCTUTEeNeM PYKOBOAMTENSI OpraHa MECTHOro caMoynpaBneHus,
OTBETCTBEHHbIM 3a OpraHuM3aumio paboTbl MO NPeaoCTaBNEHUIO MYHULMMANbHOW YCRyru,
HayanbHMKOM OTAena, OCYLUEeCTBMASALWEro opraHusauuio paboTbl NO NpeaocTaBneHuto
MYHULMNANbHOW YCRyru.
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I‘Iepequb OOJTXHOCTHbIX nu, ocyuwecTenarowmnx TeKyLLl,I/II7I KOHTPOIJ1b,
yCTaHaBIIMBae€TCA MNOJIOKEHNAMU O CTPYKTYPHbIX MnoAapa3gaernieHndax opraHa MeCcTHOro
camMoynpaslieHnA U JOJMXHOCTHbIMU pernaMmeHTamMmun.

4.2. nOpFIﬂ,OK M NepnoanvdHOCTb OCyLWeCTBI1IEHUA NINAaHOBbLIX N BHEMNJTAHOBbIX NMPOBEPOK
NOJIHOTbI N Ka4eCTBa npegocTtaBiieHns MyHVILlVII'IaJ'IbHOVI yCIyru, B TOM 4ucrie nopagok un
d)OprI KOHTpPOJ14 3a NOSTHOTOM M Ka4EeCTBOM npegocrtaBlieHnA MyHMLlMHaﬂbHOVI ycnyru

KoHTponbHble NpoBEpPKN MOryT ObiTb MMaHOBbLIMU (OCYLLECTBAATLCA HAa OCHOBaHWUW
nonyrogoBbIX WM FOA4OBbLIX MNMIaHOB paboTbl OpraHa MECTHOTO CcaMoyrnpaBrieHus) W
BHennaHoBbiMW. [lpy npoBeAeHUM MPOBEPOK MOFyT paccMaTpuMBaTbCs BCE BOMPOCHI,
CBsi3aHHble C NPeAOoCTaBIeHNEM MyHULMNANbLHOW YCNyrn (KOMMSEKCHbIe NMPOBEPKK), UMK NO
KOHKpEeTHOMY 0bpaLleHunio 3asBuTens.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX NML, OpraHa, NpeaoCcTaBnsaoLWero MyHUUMnanbHyo
ycnyry, 3a pelueHnsa n gencrems (6esgencrame), npuHMMaemblie (OCyLLECTBSIEMbIE) MU B
XoAe nNpeaocTaBNeHnsa MyHULMNANbHOW yCryrn

Mo pesynbTatam npoBefeHHbIX MPOBEPOK B Criydae BbISIBIIEHUS HapyLleHUn rnpas
3aaBUTENEN BUHOBHbIE §NWUUA MPUBIEKAOTCA K OTBETCTBEHHOCTUM B COOTBETCTBUMM C
3akoHogartenbcTtBoM Poccuinckon ®egepaunn.

PykoBoautenb opraHa MeCTHOrO CaMoynpaBfeHNss HeceT OTBETCTBEHHOCTb 3a
HecBOEeBpPEMEHHOE PacCMOTPEHNE 3asiBNEHUMN.

PykoBoautenb (3amectuTenb pyKOBOAMTENS) CTPYKTYPHOro nogpasgeneHvs opraHa
MECTHOro CcamMoOynpaBfieHUsi HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe Wu (Unu)
HeHagnexawiee BbIMNOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUWA, YyKasaHHblX B pasgene 3
PernameHTa.

[OMKHOCTHbIE NMLA WU MHble MyHUUMNAnbHbIE CriyXallMe 3a pelleHns u AencTBuUs
(6espencTaue), npuHMMaemble (ocywecTtBnsiemble) B  Xxoge npegoctaBneHns
MYHUUMMNANbHOW YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsigke.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHus K nopagky u oopmam KOHTPOns 3a
npenocTaBNeHMEM MYHULMNANBHOW YCyr, B TOM YMCIE CO CTOPOHbI FpaxaaH, nx
obbeanHEHUN N opraHmMsauunmn

KoHTponb 3a npegocTtaBneHMeEM MyHULMNAnbLHOW YCNyru CO CTOPOHbI rpaxgaH, UX
o0beauUHEHUN U opraHM3auni, OCYLLECTBASETCA NOCPEeLACTBOM OTKPbITOCTU LeATeNIbHOCTH
opraHa MeCTHOrO CaMOynpaBfeHus npu nNpeaocTaBAeHUNn MYHULUNANbHOW  YCryru,
nonyyYeHust NOSIHOWN, akTyanbHOW U OOCTOBEPHOW MH(popMaLMn O nopagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU JocyaebHOro paccmMoTpeHnsa obpalleHnin (kanob) B
npolecce NpegocTaBneHns MyHULMNanbHOW YCyri.

5. flocyae6HbIN (BHeCyAeOHbIN) NOPAAOK 00XanoBaHMA peLleHnu u AeMcTBUMN
(6bespnencTBUA) opraHa, npeaocTaBnAOWEro MyHULUNAaNbHY yCcnyry,
MHOropyHKLUOHANbLHOro LeHTpa npesocTaBneHus rocyaapCcTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auuin, ykasaHHbiX B 4actn 1.1 ctatbmn 16
®PepgepanbHoro 3akoHa Ne210-d3, a Takke UX JOJMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3agBuTtenu nmeT NpaBo Ha obxanoBaHwe B JocyaebHOM NOpsiAke peLleHuin u
pencteun  (6e3gencTeusl)  opraHa, MNpedoCcTaBnsAWEro  MyHAUMNAnbHy  yCcnyry,
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AOIMKHOCTHOrO NMua opraHa, NpeoCTaBAOWEro MyHUUMNANbHYO YCAyry, MyHULMNAanbHOro
crnyxawlero, pykoBoAMTeNs opraHa, MpedoCTaBnfAlWero MyHUUMNanbHYK  YCnyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOMOYHKLMOHANBHOIO LIeHTPa, OpraHn3aunmn,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
pabOTHMKOB.

3asaBuTeENb MOXET 06paTUTLCA C XKanobown, B TOM YMCe B CeayoLwmx cnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O NpeaocTaBfeHUn MyHULMNAnbHOM
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®enepansHoro 3akoHa Ne 210-93;

2) HapyLweHne cpoka npeaocTaBreHns MyHUUmMnanbHoOM ycnyru. B ykasaHHOM criyyae
pocynebHoe  (BHecyaebHoe) obOxanoBaHue  3adBUMTENEM  pPELEeHWn U OeNCTBUK
(6e3pencTBnst) MHOrOOYHKUMOHANBHOrO LeEeHTpa, paboTHMKA MHOrogyHKLUMOHANbHOMO
LeHTpa BO3MOXHO B Cllyyae, eCcrfiv Ha MHOTO(PYHKLUMOHANbHbLIN LEHTP, peLleHnsa u encTBus
(6e3pencTBne) KoToporo obGxanykTcd, BO3MOXEHa QYHKUMS MO  NpeaocTaBneHuto
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCAyr B MofiHOM obbeme B nopsgke, onpeaeneHHoM
yacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaABMTENS AOKYMEHTOB MM MHpopmMaumm nnbo OCyLLECTBIEHUS
OENCTBUA, nNpeactaBfieHMe  WNM - OCYLIECTBNEHWE  KOTOPbIX He  NpeayCMOTPEHO
HOpMaTMBHbIMK MpaBoBbIMM akTamun Poccunckon depepauunmn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNAnNbHbIMM ~ MNPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNANbHOW YCyru;

4) oTKka3 B nNpueme [OOKYMEHTOB, MpeAoCTaBNeHNe KOTOpPbIX MpPeayCcMOTPEHO
HOpMaTMBHbIMM MpaBoBbIMM akTamun Poccunckon denepauunmn, HOpMaTUBHLIMU NPaABOBbLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNaAnNbHbIMM  MNPaBOBbIMM  akTamu AN
npegocTaBneHns MyHULMNanbHOW YyCyrn, y 3asBUTENS;

5) oTka3 B NpeaocTaBfeHUM MyHULMNANbHOW YCRyrn, €criv OCHOBaHUSA OTKasa He
npeaycMoTpeHbl doeaeparnbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMU WHBIMU
HOpMaTUBHbIMA NpaBOBbIMKM akTamn Poccunckon ®Pegepauun, 3akoHaMM W UHbIMU
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoOBbIMU
akTamn. B ykasaHHOM cnydae pocygebHoe (BHecyaebHoe) obxanoBaHue 3asBuTenem
peweHnn wn penctBun  (6e30encTBysi) MHOrOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTO(YHKLMOHANbHOrO LEeHTpa BO3MOXHO B Cryvae, €Cnu Ha MHOroyHKUMOHAaNbHbIN
LEHTP, pelueHnsa n gencteus (6e3genctame) KoToporo o6xxanyTcs, BO3foxXeHa yHKLUMS MO
NpeaoCcTaBNEHNIO COOTBETCTBYHOLNX MYHMUMMAMNbHbIX YCryr B NONIHOM ob6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3aaBUTENSA NpPY NPegOCTaBNEeHMM MyHULMNANbHOW YCryrn nnathl,
HEe nNpegyCMOTPEHHOM HOpMaTMBHbIMM NpaBoOBbIMM akTamu Poccuinckon Pepepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
akTamu;

7) OTKa3 opraHa, NpegoCTaBMALWEro MyHULUMNANbHYK YCNYry, AOSMKHOCTHOrO nuvua
opraHa, npedoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOrO(YHKUMOHaNbHOIo LUeHTpa,
paboTHMKA MHOroyHKLMOHANbHOIO LEeHTpa, opraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®epepanbHoro 3akoHa Ne 210-®3, wunu wmx paboTHMKOB B MCNpaBreHUM
AONYLLIEHHbIX MMW onevyaTtok U ownbok B BblAaHHbIX B pes3ynbTaTte npefocTaBreHus
MYHUUMMNANbHON yCrnyrn [OOKyMeHTax IMbo HapylleHwe YCTAHOBMEHHOrO CpoKa TaKuX
ncnpaeneHuin. B ykasaHHoM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asaBuTenem
peweHnn wn gencteun  (6e3nencteus) MHOrOPYHKUMOHANbHOrO UeHTpa, paboTHuka
MHOTOYHKLMOHANbHOro LeHTpa BO3MOXHO B Cryvae, ecnM Ha MHOrogyHKLUMOHambHbIN
LEeHTp, pelleHns n genctena (6esgencTeme) KOToporo obxkanyTcs, BO3NoXeHa yHKUNA No
NpeaocTaBNeHNI0O COOTBETCTBYHOLMX MYHMUMNASbHbLIX YCryr B NOSIHOM o6beme B nopsiake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wnu nopsaka Bblgadn OOKYMEHTOB MO pesynbTaTam
npeaocTaBneHns MyHULMNANbHOW YCNyru;
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9) npuocTaHOBREHWE MpefoCTaBAeHUss MyHULMNANbHOW YCryrn, ecnv OCHOBaHWUA
NPUOCTAHOBMNEHNS He npeaycMoTpeHbl denepanbHbiMU  3aKOHaMU U NPUHATBIMUA - B
COOTBETCTBUMN C HAMWU MHBIMM HOPMAaTMBHbLIMW NpPaBoBbIMKN akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMM  HOPMAaTMBHbLIMM MpaBoOBbIMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMW NPaBoBbIMW akTamu. B ykaszaHHOM cnydae gocyaebHoe (BHecyaebHoe)
obanoBaHue 3asiBUTENEM peLUeHUA U OencTBUn (6e34encTBusl) MHOrOYHKLMOHANbHOMO
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANbHOMO LEHTpa BO3MOXHO B Cfydae, ecnv Ha
MHOTFOOYHKLMOHANbHbIN LIEHTP, peLleHns n genctena (6e3nencremne) KoToporo obxanyroTes,
BO3MOXeHa (YHKUMA NO NPeaoCTaBfiEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6bemMe B nopsake, onpeneneHHomM Yyactoto 1.3 ctatbn 16 ®egepanbHoOro 3akoHa Ne
210-93.

10) TpeboBaHne Yy 3aaABUTENA NpPUM NPeaoCTaBAEHUM MyHULMNANbHOW  YCRyru
OOKYMEHTOB WnuM  WMHopmauun, OTcyTcTBME U (UNM) HEOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb Mpu nepBOHayarbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoauMmbix AN
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBieHnn MyHULMNAnNsHOM yCnyru,
3a UCKNKYEHNEM cnyyaeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactun 1 ctatbn 7 defeparnbHOro
3akoHa Ne 210-®3. B ykasaHHOM crniyyae pocynebHoe (BHecynoebHoe) obxanosaHue
3asBUTENEM pelleHnn u pencteun (6e30encTBysi) MHOTOQYHKUMOHANbLHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbHOrO  LEHTpa BO3MOXHO B  Cfyvyae, €Ccnu  Ha
MHOTFOOYHKLMOHANbHbIN LIEHTP, peLleHns n aencreums (6e3gencrTeme) KoToporo obxxanyrTcs,
BO3MOXeHa (YHKUMA NO NpeaoCTaBfEHUI0O COOTBETCTBYHOLMX MYHMUMMANbHbIX YCNyr B
nosiHoM o6beme B nopsake, onpeaeneHHoM Yyactbto 1.3 ctatbn 16 ®egepansHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopMe Ha OymaxHOM HocuTene, B
9NEeKTpoHHOM  ¢opMe B  OpraH, NpPefoCTaBsSOWNMA  MyHUMUMNANbHYK  YCRyry,
MHOTrOYHKLMOHANbHbIN LEHTP NMOGO B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHANbHOro LUeHTpa (Janee - ydpeauTenb
MHOroOyHKLMOHANbHOrO LIEHTPA), a Takke B OpraHusauuu, npeaycMOTpPeHHble vacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNCcTBuUs
(bespencTBne) pykoBoOuTENS OpraHa, nNpefoCTaBnsalWEro MyHUUMNAnbHY  yCcnyry,
nodatTCa B BbIWECTOAWMA opraH (MpyM ero Hanmyum) nmbo B criydyae ero OTCyTCTBUSA
paccMaTpmMBalOTCAd  HEMNOCPEeOCTBEHHO  pPyKOBOOUTENEM  opraHa, npegocTaBrisioLero
MyHuUuMnanbHyto ycnyry. Xanobbl Ha peweHna wn genctsusa (6espenctene) paboTHUKa
MHOTMOYHKLMOHANbHOrO LEeHTpa NOAAaKTCA PYKOBOOAUTENHO 3TOM0 MHOrO(YHKLMOHANbHOMO
ueHTpa. XKanobbl Ha pelweHna n genctena (besgencTene) MHOrogyHKLUMOHANbLHOMO LieHTpa
nogatTca ydpeauTento MHOTMOMYHKUMOHANbHOMO LUeHTpa WM OOSBKHOCTHOMY  nuuy,
YNOMHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukn TatapcTtaH. XKanobbl Ha
peweHus n gencteus (besgencrene) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YaCTbHO
1.1 ctatem 16 PepepanbHoro 3akoHa Ne 210-03, nogalwTcs pykoBOOUTENAM 3TUX
opraHusaumn.

XXanoba Ha peweHua un pgencteusa (besgencteue) opraHa, nNpegocTaBrSOLEro
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO nNuua opraHa, NnpeaocTaBnsAloLwLero MyHLMnanbHyo
ycryry, MyHUUMNanbHOrO  CRyXallero, pykoBoauTens opraHa, npefocTasBfsowero
MYHULMNANbHYO YCNyry, MOXeT ObiTb HanpaeBrneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEeHTp, C MCnonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «/HTepHeT»,
oduymnanbHOro camta opraHa, nNpPefoCTaBMsAOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTana, WMHAOPMaUMOHHOM cucTeMbl AocyaebHoro
obXxxanoBaHusl, a Takke MOXeT ObITb NPUHATA NpPU NMYHOM npueme 3assuTens. XXKanoba Ha
peweHns W agencteust  (6e3pencTBne) MHOroyHKUMOHANbHOMO LEeHTpa, paboTHUKa
MHOTFOOYHKLMOHANbHOrO LUEeHTpa MOXeT OblTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro cauTta
MHOroyHKUMOHanNbHOro ueHTpa, EgmHoro noptana nubo PecnybnukaHckoro nopTtana,
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NMHOpPMaLNOHHON cncTembl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nnyHoMm npueme 3aasutens. Kanoba Ha pelueHus n gencteus (6esgencrame) opraHnsauun,
npegycMoTpeHHbIX Yactbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB MOXeT ObITb HanpaBfieHa MNo Mno4yTe, C WUCMOfb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn «MIHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaomHoro noptana nmnbo PecnybnukaHckoro nopTana, a Takke MOXeT ObiTb NpuHsTa npwu
NNYHOM NpUeMe 3asBUTENS.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEro  MyHAUMNANbHYKD  yCnyry,
AOSDKHOCTHOMO  Nuua opraHa, MpefocTaBfsalowWero  MyHuuunanbHy  ycnyry, nmnbo
MYHULMMNANbHOMO Cry)allero, MHOroyHKLUMOHaNbHOro LEeHTpa, ero pykosoautensa u (unm)
paboTHMKa, opraHu3auuin, NpeaycMoTpeHHbIX YacTbio 1.1 cTaTbn 16 defepanbHOro 3akoHa
Ne 210-®3, ux pykoBoautenem n (unu) paboTHUKOB, pelueHns n agencteus (besgencrene)
KOTOpbIX 0bXxanyTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanuyuu), CBedeHUd O MecTe
XUTenbcTBa 3asiBUTEnst - (uandeckoro nvua nubo HaMMeHoBaHWEe, CBEAEHUS O MecTe
HaXOXOEeHMA 3asBUTENs - OPUONYECKOro nvua, a Takke Homep (HomMepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MNOYTbl (MPU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM A0MKeH ObITb HanpaBneH OTBET 3assBUTENIO;

3) cBegeHus 06 obOxanyemblx pelleHusx K gencteuax (6esgencteumn) opraHa,
npenocTaBnNAKLEro MYHULMNANbHYHO ycnyry, JOIMKHOCTHOIO nuua opraHa,
NpefoCTaBNAKLWEro  MyHUUMNANbHYO  ycnyry, nubo MyHMUMNANbHOIO  Cry’KaLllero,
MHOrOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOrOYHKLMOHANBHOIO LIeHTpa, OpraHn3aunin,
npenycMOTPeHHbIX YacTblo 1.1 cTtaTbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, HAa OCHOBaHWW KOTOPbIX 3asBUTENb HE COrnaceH C peleHnem u
pencrtemem (6esgenctBneM) opraHa, NpPeaoCTaBNSAOWEro MyHUUMNANbHYH  YCnyry,
AOIMDKHOCTHOIMO  NMua opraHa, NpeaoCTaBnAslOWEro MyHAUMnanbHyk — ycnyry, nubo
MYHULMNANbHOro cnyxatuero, MHOroOyHKLNOHANbHOIo LEeHTpa, paboTHMKa
MHOrO(OYHKLMOHANBbHOIO UeHTpa, opraHu3auuim, npegycMOTPeHHbIX YacTteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (NP1 Hanu4um), nogTeBepXaaroLume oBOAbI 3asaBUTENS, NMMOO UX KONWUN.

5.4. MNMocTynuBwas xanoba noanexuT pernctpauumn B CPOK He no3gHee paboyero aHs,
crnegyroLero 3a AHeM NoCTynneHus.

5.5. XKano6a, noctynuBwasa B opraH, NpefoCTaBNAIWUIA MyHUUMNANbHYKO YCAyry,
MHOTMOMYHKLMOHANbHbLIN  LEHTP, ydpeauTentd  MHOroyHKLUMOHANbHOrO  LEeHTpa, B
opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctaTbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMNN opraH (Npu ero Hanuymm), MNoANEeXMUT PaCCMOTPEHUIO B TeveHue
naTHaguatM pabouymx OHEW CO OHA ee pernctpauumn, a B cnydyae obxanoBaHus OTKasa
opraHa, npeaoCTaBNALWEro MyHUUUNANbHYO YCNyry, MHOro(yHKUMOHaNbHOIO LeHTpa,
opraHusaumn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Y 3asBuTens nnbo B ncnpasBrneHuy OONYLEHHbIX OnevYaTtok U owmnbok
unM B cnyyae obGxxanoBaHUsi HapyLUEHUS1 YCTAHOBIIEHHOIO CpoKa TakKMX MCNpaBlieHUWA - B
TeyeHue naTrn pabounx gHen co OHS ee perncTpaumn.,

5.6. Mo pesynbTatam paccMOTPEHUs Xanobbl MPUHUMAETCA OOHO U3 CneaylrLmnx
peLLueHunn;

1) xanoba ygoBneTBopsAeTCH, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX oneYaTok 1 OWMBOK B Bbl4aHHbIX B pe3yrnbTaTte npeaocTaBneHns
MYHUUMNANbHOM YCnyrn OOKYMEHTaXx, BO3BpaTa 3asiBUTENO AEHEXHbIX CPeACTB, B3MMaHue
KOTOpbLIX HE NPeayCMOTPEHO HOPMAaTMBHbIMW MpPaBoOBbIMKM akTamn Poccunckon degepaumn,
HOPMaTUBHbLIMW NMPaBOBbLIMK akTaMun Pecnybnukmn TaTapctaH, MyHMUMNANbHbIMU NMPaBOBbLIMU
aKTamu;

2) B yOOBNETBOPEHUU Xanobbl 0TKa3bIBaeTCS.
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He nosgHee pHA, cnegylowero 3a AHEM TMPUHATUSA peLUeHUsi, YKa3aHHOro B
HacTosILLEeM MyHKTe, 3asABUTEN0 B MNUCbMEHHOW OpMe K MO XenaHww 3asBuTens B
3NEeKTPOHHOM hopMe HanpaBnsgeTcss MOTMBUPOBAHHLIN OTBET O pe3ynbTaTtax PacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua xanobbl nognexaiien YyOOBNETBOPEHWIO B OTBETe
3aaBUTEN0 O pesynbTaTax pacCMOTpeHnsa xanobbl daeTcs MHopmMauuss O OeNCTBUSX,
OCYLLIECTBMSAEMbIX opraHom, npeaocTaBnAwLLMM MYHULUUNAIbHYO ycnyry,
MHOTFO(YHKLMOHANbHLIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHon 4actoio 1.1
ctatbn 16 PepepanpHoro 3akoHa Ne 210-®3, B uensax He3aMeanuTenbHOro yCTpaHeHus
BbISIBMIEHHbIX HapyLEeHWA MNpyU OKasaHUM MYHUUMNAnbHOM YCIyrn, a Takke MNPUHOCHATCH
N3BUMHEHMS 3a [OCTaBneHHble HeyaobcTBa M ykasbliBaeTcs MHGopMauus o AanbHenwmnx
OENCTBUSAX, KOTOpble HeobxooMMO COBepLMTb 3asdBUTENi0 B Uenax nonyyvyeHus
MYHUUMNANbHOW YCNyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexalwlen ynooBrEeTBOPEHWUIO B OTBETE
3aaBUTENt0 O pesynbTaTax paccMOTPeHuUs Xarnobbl JalTcs  aprymeHTUpOBaHHbIE
pasbsCHEHUST O TMpUYUHAX TMPUHATOrO pelleHusi, a Takke WHdopMauma o nopsake
obXxanoBaHUs NPUHATOrO peLleHus.

5.9. B cny4ae ycTaHOBMEHUs B XO04€ WNU MO pes3ynbTaTaM pacCMOTPEHUS Xanobbl
NPpU3HaKkoB cocTaBa agMUWHUCTPATMBHOIO  MpaBOHApYyLEHUs  WNW  MpecTynneHuns
AOIMKHOCTHOE NUUO, paboTHWK, HagerieHHble MOSTHOMOYMAMM MO PacCMOTPEHUIO XKanoob,
He3amennuUTernbHO HanpaBnslT MMELWMECs MaTepuansl B OpraHbl NpoKypaTypbl.
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MpunoxeHne Ne 1

K AOMUHUCTPaTMBHOMY perfameHTy
npegocTaBneHns MyHMUMNansHom
YCIyru rno NPUHATUIO Ha YYeT rpaxaaH,
HyXXJalLmnxcs B npegocTaBieHnmn
XWUNbIX NOMELLEHWI MO JoroBopam
HanMa XUrblX NOMELLEHUI XUITULLHOTO
doHaa coumanbHOro NCNosib30BaHUA

dopma
(BnaHk opraHa, NpegoCTaBnsOLWEro MyHULMNANbHYO YCIyry)

PELUEHUE
O NPUHATUM Ha YYeT rpaxaaH, Hy)XKAarLWmnxXca B NpeaocTaBlIeHUU XUIbIX MOMELLEeHUN
no AoroBopam HamMa XunbiX NOMeLLEeHUN XUNULWHoro ooHaa coumanbHOro
ncnosnb3oBaHUSA
oT Ne

Ha ocHoBaHwu 3asBneHusa oT Ne N npeacTaBneHHbIX
[OKYMEHTOB, B COOTBETCTBMM C 3akoHoMm Pecny6nuku TaTtapctaH «O peanusauuy npae
rpaxgaH Ha npenocTaBrieHMe MM KWUMbIX MOMELLEHUA MO [JOroBopam Halma KUMbIX
MOMELLIEHUI XMUMULLHOTO boHAA CoUManbHOIo UCMONb30BaHNS» NMPUHSTL HA YYET B KayecTse
HY>XOAQKLWMXCA B NPeaoCTaBNeHMM XUMblIX MOMELLEHMI NO [OroBopamM Halma KUMbIX
NMOMELLEHUIA XUNULLIHOTO POHAA COLManbHOro UCMNOMb30BaHUS:

N COBMECTHO MPOXMBAIOLLNX YIIEHOB CEMbM:
1.
2.
3.
[laTa NpuHATUA Ha yYeT:
Homep B ovepeau:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOTO
LOIHKHOCTHOTO NnLia opraHa)

MpunoxeHne Ne 2

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMUMNansHoOm
yCnyru no NPUHATUIO HAa YYeT rpaXKaaH,
Hy>XJalLWKMXcs B NpefoCTaBneHnmn
XUMbIX NOMELLEHUIN NO AOroBopam
HarMa >XUINbIX NOMELLEHUIN XUTTULLIHOTO
doHAa coumarnbHOro NCnonb3oBaHUs

dopma
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(BnaHk opraHa, NpeAoCTaBnAOLWEr0 MyHUUMNANbHYHO YCIyry)

Kowmy:

KOHTaKTHble AaHHbIE:

Mpencrasutens:

KoHTaKTHble AaHHble npeacraBuTena.

YBEOOMJIEHUE
006 oTKa3se B npefocTaBfieHMU MyHULUNANbLHOW yCIyru
oT Ne
Mo pesynbTaTam paccMOTPeHUs 3asdBreHus OT Ne

(dama u HoOMep 3as8reHUsl) TPUHATO peweHne o006 oTkase B nNpeaocTaBfeHuMn
MYHULMNANbHOW YCyru rno creayroLwmm OCHOBaHUAM (8bi6pamb HEO6X00UMbIE):

1.

2.

PasbsiCHeHMs1 Npu4mH oTKa3sa:

[ononHUTeNnbLHO MHopMUpyeM:

(ykasbigaemcsi uHghopmauyusi, HeobxooOumasi Onsd ycmpaHeHuUs Mpu4yuH omkasa, a
makxe uHasi dornosiHUMersnbHasi UHhopMayusi npu Hanu4uu).

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIOo
LOIHKHOCTHOTO NnLa opraHa)
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ol7[e)

MpunoxeHue Ne 3

K AOMUHUCTPATUBHOMY perfiaMmeHTy
NpeaocTaBneHns MyHULMNanbHOM
yCnyri no NPUHATUIO Ha YYET rpaxaaH,
HY>KOaKoLLMXCS B NPeAOCTaBeHNN
XXUIbIX MOMELLIEHWI MO 4OrOBOpam
Hanma >XUnblX NOMELLEHUA XXUINLLHOTO
doHAa coumanbHOro UCNoNb30BaHNS

[lOKyMEHT, YAOCTOBEPSIIOLLMIA NINYHOCTb:

(BMA OOKYMeEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

ALpec pernctpaumm

npeﬂCTaBMTeﬂb no OOBEPEHHOCTU nnn
3aKOHHbIN npegcraBuUTEslb.

ol4e)

[1OKyMEeHT, yaoCTOBEPSOLLUNN NNYHOCTb:

(BMA OOKYMEHTA)

(cepus, Homep)

(kem, Korga BblgaH)

PekBn3anTbl  OOKYMeHTa, MOATBEPXXAAOLEro
NMOSTHOMOYNS:

Anpec perncrtpaumm

KoHTakTHas nHgopmauus:
HoMep Ten.

1

Homep Ten.

2
an.

noyTa
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3asaBneHne
O NPUHATMM Ha YYeT rpaxaaH, HyXXaalLmxcs B NpeaocTaBneHnm
XUIbIX MOMELLEHWI MO AOrOBOpaM Harma XUrblX NOMELLIEHNI
XUNuLHoro ooHaa coumanbHOro NCnosb3oBaHuUs

MpoLy NPUHATL MEHS C CEMbEN Ha YYeT rpaxkaaH, HyXXOaloLWmnxcs B nNpeaocTaBneHnm
XUMbIX MOMELWEHU NO [OroBopamM HalMa XWUMbIX MOMELLEHUN KUMULIHOTO dhoHaa
counarnbHOro UCNosib3oBaHUA (aanee - y4yer).

Hactoswmm 3asBneHnem noarBepxgato, YTo S U YfeHbl MOen CeMbM (MpU Hanu4mnm)
aBnsemcs rpaxgaHammn Poccuiickon ®egepauun, SBrnseMcs no ycTaHoBAEHHbIM XXUnnLLHbIM
kogekcom Poccunckon ®egepaumm OCHOBaHUAM HYXXAAOLWMMUCA B XXUMbIX NOMELLEHUAX NO
AO0roBopamM Hamma XWUIblX MOMELLEHUI XUNULWHOro hoHaa counanbHOro UCNosib3oBaHus, a
Takxe:

MOW [0X04 W [OXO4 MNOCTOAHHO MPOXMBAKLWMX CO MHOM YNeHOB MOEW CeMbU W
CTOMMOCTb Hallero WuMyLlecTBa, nognexaiwiero HanoroobrnoXeHno, He MpeBbIWaT
MakCUMarnbHOro pasmMepa, YCTaHaBfMBAaeMOro B COOTBETCTBMM CO cTatberh S5 3akoHa
Pecnybnukn TaTtapcTtan oT 16 mapTta 2015 roga Ne 13-3PT «O peanusauun npas rpaxgaH
Ha nNpenocTaBfeHNne UM XWUMbIX MOMELLEHMA MO AOroBOpaM HamMa XWUMbIX NOMELLEHUN
XunuuwHoro doHaa coumnanbHOro UCNonb30BaHNNAY;

S N YNeHbl MOEN CEMbU HE MPU3HAHblI U HE MMEKT OCHOBaHWN ObiTb MPU3HAHHBLIMMK
opraHamm MeCTHOro camoynpasfieHUss ManonmyLmMm B Nopsiake, yCTaHOBNEHHOM 3aKOHOM
Pecnybnukn TaTtapctaHn ot 13 uions 2007 roga Ne 31-3PT «O peanusauuun npasa rpaxgaH
Ha MpeaocTaBfieHNe UM XWMbIX MOMELLEHWMA [OCYAapPCTBEHHOrO >KMMuWHOro ¢oHaa
Pecnybnukn TatapctaH n MyHULMNANbHOMO XUANLLHOMO ooHAA no 4OroBopam CoLumanbHOro
Hanmay.

MHe M3BECTHO, YTO B Crlydae BbISIBIEHUS HEQOCTOBEPHOCTM NPEeaOCTaBNEHHbIX MHOM
CBELEHMIN NOCre NPUHATUA MEHSI U YNIEHOB MOEW CEMbM Ha ydeT S U YNeHbl MOeN CeMbi
OyayT CHATBLI C yyeTa.

A n coBeplLIEeHHOMNETHME uYNeHbl MOEW CeMbM daem CBOE CorfiacMe Ha MpoBEpKy
OpraHoOM MEeCTHOro caMoynpaBfieHMs1 NPeACTaBMIEHHbIX CBEAEHUIN O LOX04aX U MMYLLECTBE B
HaIOroBbIX, TAMOXEHHbIX N UHbIX OpraHax.

CocTtaB moen cembu YeroBeK:

1. Cynpyr(a)

(pekBun3unTbl cBnaeTenbcTBa o 6pake, ®.1N.0., yucno, mecsu, rog poxaeHus,
nacnopT, cepusi, HoMep, kem 1 koraa BolgaH, CHAJIC, agpec pernctpaumm no mMecty
XUTenbCcTBa)

2.

(poacTteeHHble oTHOoweHus, D.L.0., uncno, mecsu, rog poXxaeHus, nacnopT
(cBMOEeTenbCTBO O POXAEHWUN), cepusi, HOMep, KeM 1 koraa BblgaH, CHAJIC, agpec
perncTpauumn no MecTy XUTenbCTBa)

3.

(poacTteeHHble oTHOWweHUs, D.U.0., uncno, mecsu, rog poXxaeHus, nacnopT
(cBMAOETENbCTBO O pOXAEHMM), cepusi, HOMep, Kem u koraa BelgaH, CHUJIC, agpec
permctpauum no MecTy XuTenbcTea)

A ”n uyneHbl Moen CceMbW [OOCTOBEPHOCTb WM MNOSIHOTY HACTOSALWMX CBELEHUN
noaTBepXXgaem.

B cnyyae, NnOCTaHOBKM MEHS 1 YNIEHOB MOEWN CEMbM Ha y4eT 064A3yH0Cb NPeaoCTaBNATb
AOKYMEHTbI, MOoATBEPXAAKOLWMNE NPOM3OLIEALLNE U3MEHEHMSI B CBEOEHUSAX, YyKa3aHHbIX B
HacTosIEeM 3asiBfieHuu, B Cpok He no3gHee 30 gHen cO AHS BO3HUKHOBEHUSI TaKuX
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U3MEHEHUN.
PesynbTat npegoctaBneHns MyHUUUNanbHOM ycrnyr, NpoLwy npeaocTaBuTb:

D B IU4YHbIN KkabuHeT [lopTana rocygapCTBEHHbIX W MyHMUMNAMNbHBLIX YCnyr
Pecnybnuku TaTapcras;

|:| B NNYHbIN KabuHeT EanHoro nopTtana rocygapCrBeHHbIX N MyHULUNAIIbHbIX YCIYT;

D B MHOropyHKLUMOHANbHOM LEHTpe NpPedoCTaBNeHUss FOCYAapCTBEHHbIX U
MyHMUMNanbHbIX ycnyr Pecnybnukm TatapcTan;

D B OpaaHe.

Mognuck 3asBuTens:

(.1.0.)
(mnoanuce)
« » 20
roga
Mognucn coBepLUEHHOETHUX YSIEHOB CEMBMN:
(©.1.0.)
(mnoanuce)
« » 20
roga
(©.1.0.)
(noanuce)
« » 20
roga

K 3asBneHuto npunaratoTcs:
1.

(HaMMeHOBaHMe N HOMEpP OOKYMEHTa, KEM U Koraa BbI,D,aH)
2.

(HanmeHoBaHWe U HOMep JOKYMEeHTa, KEM M Koraa BblaaH)

[ata npuHATUS 3asBMEHUS U [OKYMEHTOB « » 20
_____rofa.

Bcero npuHsaTO [IOKYMEHTOB Ha
nucTax.

(konNMYecTBO AOKYMEHTOB)
(nponuckio)
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(AOMKHOCTDL) (noanuceb)
(bamunus n nanumansl)
PerucrpaunoHHbIn HOMep 3asaBneHus

(MHbopmaumsa 3anonHaeTCst YNoSIHOMOYEHHbIM JOMKHOCTHBIM FIMLOM OpraHa MecTHOro
camoyrpaBreHusi, NPUHSIBLLUMM 3asiBNeHNE N OKYMEHTbI)
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MpunoxeHue Ne 4

K AODMUHUCTPATUBHOMY perfiaMmeHTy
npefocTaBreHnss MyHUUMNanbHOM
YCINYr no NPUHSTUIO Ha y4YeT rpaxaaH,
HY>KOAoLLMXCS B NPeAO0CTaBNeHUN
XXUIbIX MOMELLIEHMI NO AOroBOpam
HanMa »XUnNbIX NOMELLLEHUIN KUMULLIHOTO
doHaa coumanbHOro UCNosb30BaHUS
dopma

(BnaHk opraHa, NpeaoCTaBsAoLLEro MyHULMNANbHY YCyry)

Kowmy:

KOHTaKTHblE AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

YBEOOMINEHUE
06 oTKase B Npueme AOKYMEHTOB, HEOOXOAUMBIX ANA NpeaocTaBneHus
MYHULUMNANbLHOM YCNyrm
oT Ne

Mo pesynbTaTam paccMOTPEHUsI 3asdBreHUs OT Ne
(dama u HoMmep 3asierieHusi) NPUHATO peweHne o6 oOTkase B npuemMe [OOKYMEHTOB,
HeoOXoaMMbIX AN NPeAOoCTaBMEHNA MYHULMNANbHOW YCryry, Mo CrnegyroLlmm OCHOBAHMSAM
(8b16pampb Heobx00uUMbIE):

1.
2.

PasbsacHeHns npuynH OTKasa:

[ononHUTENBHO NHOPMUpPYEM:

(vkasbigaemcs UHopmayus, HeobxoOumasi 0N ycmpaHeHuUs Mpu4yuH omkasa, a
makxxe uHasi dornosiHUMersnbHasi UHhopMayus rnpu Hanauquu).

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)

(nognuch YyNonHOMOYEHHOIo
LOJHKHOCTHOTO Nl opraHa)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npeaocTaBneHns MyHULMNAanbHOM
YCRNYrn Mo NPUHSTUIO Ha YYEeT rpakaaH,
HY>XOaoLLMXCS B NpefocTaBneHnm
XWIbIX MOMELLEHMIA NO 4OroBopam
HarMa XUnblX NOMELLIEHN
XUnULHOro ¢poHaa coumanbHOro
NCnonbL30BaHNSA

PykosoauTtento
McnonHUTEenNbHOro kommteTa

oT:

3asBneHue
06 ncnpaBneHMn TeXHNYECKOWN OLUNOKMU

Coobuwato 06 owunbke, AOONYLWEHHOM MPUM OKa3aHUM MyHUUMNANbHOW  yCnyru

(HaMmeHoBaHwue ycnyru)
3anuncaHo:

I'Ipanmbele cBedeHnA:

Mpowy ncnpaBuTb AOMYLEHHYD TEXHUYECKYH OLMOKY M BHECTM COOTBETCTBYHOLLNE
N3MEHEHMS B OKYMEHT, SIBNSIOLUMIACS pe3ynbTaToM MyHULMMNANbHOW YCryri.

Mpunarato cneayowme AOKyMEHTbI:

1.

2.

B cnyyae npuHATUS pelieHMs 06 OTKIOHEHWMM 3asiBNeHuss o6  ucnpaBreHum
TEXHMYECKON OMBKM NPOLLY HanpaBUTb TAaKoe peLleHune:

NOCPEACTBOM OTNpPaBNeHNs ANEKTPOHHOrO AOKyMeHTa Ha agpec E-mail: ;

B BMAE 3aBEPEHHON KOMuMM Ha OyMaKHOM HOCUTErne MOYTOBbIM OTMNPaBfEHMEM MO

apgpecy:

HacTtoswum nogteepxaato: CBeAeHWs!, BKIMOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECH K MOEN
FIMYHOCTU W NpeacTaBAseMoMy MHOK NULy, a Takke BHECEHHble MHOK HWXe, OOCTOBEpPHBI.
[OKyMeHTbI (KOnMun AOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBMIEHMIO, COOTBETCTBYIOT TpeboBaHUAM,
YCTaHOBIIEHHbIM 3aKoHOoAaTenbCcTBOM Poccunckon depepaumm, Ha MOMEHT NpeacTaBreHns
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXaT AOCTOBEPHbIE CBEAEHUSI.

)

(mnaTta) (mnoanuce) (®.1.0.)



