WCNONHUTENbHbIA KOMUTET
YEPEMLUAHCKOIO

TATAPCTAH PECNYBJINKACHI
YMPMELWSH MYHUUUMNATTb PAUOHbI

MYHULIMMANBHOI O PANOHA BALLKAPMA KOMUTETDI
PECMYBIINKU TATAPCTAH
NMOCTAHOBIJIEHUE KAPAP
17.10.2024 c.YepemwaH Ne355

06 yTBepXxXaeHun agMUHUCTPATUBHOIO
pernameHTa npeaocTaBneHUs MyHUULunanbHoOn
yCIyru no npenocTaBrieHUIO rpaXaaHaMm Xunbix
nomeLleHU No 4oroBopy HanMma cnyxe6Horo
XXWUIOro nomeLleHus

B uenax peanusauun degepanbHoro 3akoHa ot 27 uonsa 2010 roga Ne 210-d3 «0O6
opraHuMsaumMm  nNpefocTtaBneHus  rocyaapCTBEHHbIX M MyHUMUMNASbHBIX  YCIyry,
PYKOBOACTBYSICb NocTtaHoBneHnem KabuHeta MwuHuctpoB Pecnybnuku TaTtapctaH oT
02.11.2010 Ne 880 «O6 yTBepxaeHun [lopsgka paspaboTku U yTBEepXAeHUs
aAMUHUCTPaTUBHbIX perrnameHToB npenocTaBneHus rocy4apCTBEHHbIX ycnyr
NCMONHUTENbHBIMM  OpraHaMmn rocygapCcTBeHHon Bnactu Pecnybnukn TaTtapctaH u o0
BHECEHMM M3MEHEHUN B OTAENbHble nocTtaHoBneHuss KabmHeta MwuHuctpoB Pecnybnukm
TartapcTtaHy, McnonHuTenbHbIN KoMmuteT YepemLuaHckoro MYHULMNANbLHOro
panoHa Pecnybnuku Tatapctan MOCTAHOBIJIAET:

1. YT1BepauTb AOMWHUCTPATUBHBLIA perfnamMeHT npefocTaBfeHus MyHUUUnaribHOW
ycryrm no npefoCTaBfieHUIO rpaxaaHaM >KUMbIX MOMELLEHUW no [OroBopy Hanma
cny>xebHoro »xunoro nomerleHus. (MpunoxexHne Ne 1).

2. [pusHatb yTpatmMBwumm cuny [loctaHoBneHne WCNoONHUTENBHOIO KOMMUTETA
UepemLiaHCKOro MyHMUMNanbHOro pavoHa pecnybnukm TatapctaH Ne512 ot 24.12.2021
«O6 yTBEPXOEHUM aOMUHUCTPATMBHOIO pernaMmeHTa npeaocTaBneHna MyHULUMNanbHOm
ycrnyrn no nNpeaoCcTaBfEHMIO FpaXKaaHaM XUMblX NOMELLEHNA B MYHULMNANBHOM XUMULLHOM
dooHAe NO JOroBOpY HaMa CIyXeBHOro XUNoro NOMeLLEHUS».

3. OTtgeny uHdopmaTu3aumm n unHdopmaunoHHon 6e3onacHocTn McnonHUTenbHoro
KomuTeTa YepemwaHCKoro MyHUUMNAanbHOrO panoHa B TeyeHue Tpex paboumx aHewn
obecneunTb pasmeLleHue aAMWUHUCTPATUBHOIO perrnameHTa npegocTaBneHus
MYHUUMNANbHOW  YyCryrn  yTBEpPXAEHHoro B nyHkte 1 B MHOPMaUMOHHO-
TENEeKOMMYHUKaLMOHHON ceTn «NIHTEPHETY.

4. Hacrtosuee noctaHoBneHue onybnukoBaTb Ha OdmumanbHOM nopTtane nNpaBOBOM
nHpopmauumn Pecnybnukn TatapctaH (http:pravo.tatarstan.ru).

5. KOHTpornb 3a NCNONTHEHNEM HACTOSILLErO MOCTAHOBIIEHMS OCTaBNSAO 3a COBOM.

PykosoauTtens
cnonHuTenbHOro kommteTa N.M.3amanetauHoB



YTBEpXaeH

nocrtaHoBneHvem cnonHUTensHoro
KomuTeTa YepemLuaHCKoro
MYHULMNANbHOro panoHa
Pecny6nuku TaTtapctaH

oT 17.10.2024 r. Ne 355

AAMMHUCTPATUBHbIN perfnameHT
npeaocTaBfieHUs MyHULUNANbLHOU YCIyru rno npefocTaBfieHUIO rpaxaaHam Xunbix
nomMeLleHMn No AOroBOpPYy HanmMma CnyXebHoro XXunoro nomMeLeHus

1. O6wme nonoxeHus
1.1. TlpegmeT perynupoBaH1s agMUHUCTPATUBHOIO pernaMmeHTa

1.1.1. HacToawum agMMHUCTPATUBHBIA perfiaMmeHT npefocTaBfieHnUs MyHUUMNansHOM
ycnyrn (ganee — agMUHUCTPATUBHBLIA pernamMeHT) yCTaHaBnvMBaeT CTaHgapT M Nopsigok
npefocTaBfieHnUs  MYHUUUNANbHOM YCNYrM No NpefoCTaBNEeHUD rpaxkgaHam  KUMbIX
NOMELLEHNA B MYHUUUNANBHOM >XUMAUWHOM OHOE MO JOoroBopaMm HanmMma cryxebHoro
XWUNoro nomeLleHns (ganee — MyHuUmMnanosHas ycnyra).

1.1.2. lNMonoxeHna agMUHUCTPATMBHOIO perfliameHTa MPUMEHSTCA B OTHOLUEHUN
CNY>KEOHbIX XXUMbIX MOMELLEHUA HaXOOALWMXCA B MYHULMNANTbHOW COBCTBEHHOCTM

1.2. KaTeropuu 3asisutenemn

1.2.1. Jlvuamu, nmerowmmmn NpaBo Ha nofnyyYyeHne MyHUUMNanbHOW YCyrn, ABnaTCS
rpaxkgaHe (COTPYAHWKM), COCTOSILUME Ha ydeTe B KayecTBe HYXOAKLWMXCA B XKUIbIX
NoMeLLeHNSX Mo JOroBopy HanMa CnyXebHoro XXunoro noMeLLeHnsa No MecTy XUTENbCTBa, a
TaKxe no mecty paboTbl (cryxbbl) (Janee — 3aaBuTenb).

1.2.2. C 3aaBneHneM BrnpaBse obpaTuTbCa NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHMM [OOKYMEHTa, YAOOCTOBEPSHOLWEro ero nosiHoMouns, nmbo  3aKOHHbIV
npegcrasutenb (oM3MYECKOro nuua (aanee — NnpeacTaBuTenb 3asaBuTens).

1.3. MNMopsagok nHopMUpoBaHMUA O NpegoCTaBlIeHNN MyHULUMNANbHOW YCyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MyHUUUNANbHOW  yCnyru
pasmellaeTcs:

1) Ha WHMOPMAUMOHHLIX CTeHdax, coAepXalnx Bu3yanbHYl0O W TEKCTOBYIO
MHopMaLMIO O  MyHMUMNANbLHOW  ycnyre,  pacrofioXeHHbIX B NOMELLEHUSX
MHOTOYHKLMOHAmNbHbIX LEHTPOB MNPEefOoCTaBieHUss rOCYAApCTBEHHbIX M MYHULMNANbHbLIX
YCIyr.

2) Ha o(uumanbHOM canTe MyHUUMNanbHOro pavoHa B  MHEMOPMALUOHHO-
TenekoMmyHukaunoHHomn cetn «HTepHeT» (http://cheremshan.tatarstan.ru/);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr Pecnybnukn TaTtapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);



4) B rocygapCTBeHHOM MHGOPMaUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHUUMnanbHblX ycnyr Pecnybnukn Tartapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyaapCTBEHHbIX U MyHULUMNANbHbIX YCIyr).

1.3.2. KoHcynbTupoBaHMe Mo BOMpocaMm npeaocTaBfeHns MyHuMUMnarbHOW YCnyru
OCYyLLEeCTBNAETCA:

1) B MHOrO(yHKUMOHANbHbBIX LEHTpax npeaocTaBfeHuss rocygapCTBEHHbIX U
MYHULMNANbHBIX YCAYr NPU YCTHOM 0BpaLleHum - FIMYHO Ui Nno TenedoHy;

2) B UHTepakTMBHOM hopme EgumHoro, PecnybnukaHckoro noprana;

3) 8 ucrnonHumernibHoM Komumeme YepemwaHCKo20 MyHUyunanbHo20 paltoHa
Pecnybnuku TamapcmaH (aanee — OpeaH):

npv YCTHOM obpalleHnn - MMYHO U No TeNedOHy;

npy NMMCbMEHHOM (B TOM 4ucre B (hopMe 3MEKTPOHHOro AOKyMeHTa) obpalleHnm — Ha
Byma)kHOM HOcuTere No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHdopmauua Ha EguHom, PecnybnvkaHckoMm nopTtane O nopsiake M cpokax
npefocTaBneHnss MyHULMNANbHOW YCIyrM Ha OCHOBAHWW CBEAEHWUN, coAepXallumxcs B
Peectpe rocygapCTBeHHbIX W MyHWUMNArbHBIX YCAyr, nNpefoCTaBnseTCca 3asBUTES0
B6ecnnaTtHo.

JocTyn K WHGoOpMauMM O Cpokax W MNopsiake npeaocTaBneHus MyHUuMnansHOm
ycnyrm ocyulectesnsgetrca 6e3 BbINOSHEHUA 3asiBUTENeM Kakux-nmbo TpeboBaHun, B TOM
yucne 6e3 MCNonb3OBaHWA MNpPorpaMMHOro obecnevyeHus, YCTaHOBKA KOTOPOro Ha
TeXHUYeckMe cpeacTsa 3asBuTens TpebyeT 3aknioYeHUs JUUEH3MOHHOTO WM MHOro
cornaweHma ¢ npasoobriagatenemM nporpamMmmHoro obecneveHusi, npegycmaTpuBaroLLero
B3MMaHWe nnatbl, PerucTpaumio UNn aBTOpPU3aUMIO 3asaBUTENS UMW NpefocTaBrieHMe UM
nepcoHarbHbIX JaHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTenss NUYHO UNKM No TenedgoHy B COOTBETCTBUMM C
nocTynuBLIMM obpalleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxOXOeHUa MHOrO(PYHKUMOHANbLHOMO LUEeHTpa npeaocTaBreHus
rocygapCTBEHHbIX M MyHuMumMnanbHbiX ycnyr, OpeaHa (agpec: PT, YepemwaHckuii panoH,
c.YepemwaH, yn.Cosetckas, A4.32; rpaduk pabotbl noHegenbHWk — natHuya ¢ 8.00 go
17.00, cnpaBo4Hble TenedoHbl: 88439622369);

2) O nopsgke nNpefocTaBreHUst MyHULMNanbHOW ycnyrn, o cnocobax u cpokax
noaayn 3asdBneHuni;

3) 0 kaTeropusax rpaxgaH, KOTOpbIM MpeaoCTaBnseTcs MyHuuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynupyoLwmx BONpoChl NpegocTaBneHns MyHULMnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoauMbIX [Afs pPacCcMOTpPeHus 3asiBieHns o
npegocTaBfeHNN MyHULMMNANBLHOW YCIyrn, O Cpokax NnpuemMa 1 permcTpauum 3asBieHus;

5) o0 xoge npefocTtaBneHns MyHUUUNaneHOW yCnyru;

6) O MecTe pasmelleHUs Ha oduumanbHOM cauTe WMHdopMauuu Mo BoNpocam
npegocTaBneHnss MyHULMNANbHON YCYru;

7) o nopsagke obxanoBaHus OENCTBUMA wunu 06e3OencTBUMs OOMMKHOCTHBIX ML
OpeaHa.

Mo nucbmMeHHOMY obpalleHuo  COTPYyOHUMKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBrieHne MyHULMNanbHOW YCnyrn, NoAPOOHO B MUCbMEHHOW dOpPME Pas3bACHSAT
3asBUTENO NOPAOOK NpefoCTaBfEeHNa MyHULMNANbHOW YCIyrM M BOMPOCHI, yKa3aHHble B
HacToALEM MYHKTEe aAMUHUCTPATMBHOIO perfnameHTa, n B TeyeHue Tpex pabounx AHen co



OHSA perucTpauumn obpaleHus HanpaBnawT oTBeT 3assutento. OTBeTbl A4aTCA Ha A3blke
obpalleHusa. B crnyyae HEBO3MOXHOCTW OaTb OTBET Ha A3blke OOpalleHUs UCNONb3YHTCA
rocyaapcTBeHHble A3blkn Pecnybnukn TaTapcTaH.

1.3.5. WHdopmauma no Bonpocam npeaocTaBneHns MyHUUMNansHOW YCnyru
pasMellaeTcs Ha ouuynanbHOM calTe MYHUUMManbHOro panoHa M Ha MHAOPMALMOHHBLIX
cTeHaax B nomewleHnax OpzaHa ons paboTbl ¢ 3asBUTENSMN.

NHdbopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnukm TatapcTtaH, pasmeljaemas
Ha WHMOPMALMOHHbLIX CTeH4axX M Ha oduumanbHOM calTe MyHULMNANbHOro panoHa B
MHOPMALMOHHO-TENEKOMMYHUKALUNOHHOM ceTn  «WHTEepHeT», BKNOYaeT CBedeHus O
MYyHULMMNaAnNbLHOW ycnyre, cogepxawumecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 agMMHUCTPaATMBHOrO perrnameHTa, MHPOPMaUUID O MeCTe HaxOXAEHWS, CnpaBOYHbIX
TenedoHax, BpemeHu paboTtel OpaaHa, 0 rpaduke npnemMa 3asiBfieHUn Ha nNpeaocTaBneHne
MYHULMMNANsHOW YCIyru.

1.4. HopmaTtmnBHble NpaBoBble aKTbl, perynupyowme npegocrasieHne
MYHULMNANbHOW yCnyru

1.4.1. TepeyeHb HOPMATUBHBLIX NPABOBbLIX AKTOB, Perynuvpylowmx npegoctaBreHne
MYyHUUMMNANbHON ycnyrn (C ykasaHMeM pPEKBU3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB UX odomumanbHoro onybnmkoBaHus), pasmelleH B PeecTpe rocygapCTBEHHbIX U
MYHUUMMANbHbIX  ycnyr, Ha oduumanbHOM calTe MyHMUMnanbHOro panoHa B
MHPOPMALMOHHO-TENEKOMMYHUKALMOHHON CceTU «MHTEepHEeT».

1.4.2. TekCT agMUHUCTPATUBHOIO pernameHTa B AeUCTBYIOLWEN pedakumn NoasiexuT
pasmelleHnio B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCNYr, HA oduunanbHOM
canTe MyHUUMNANbHOro pavoHa B  MH(OPMAUMOHHO-TENEKOMMYHUKALMOHHON CeTu
«UHTepHeT».

1.5. TepMI/IHbI, ncnosibdyemMmble B agMNHNCTPATUBHOM perfnamMeHTe, N UX ornpenerieHnd

1.5.1. B agMUHUCTPATUBHOM perfiameHTe WCMNOMb3ylTCA Creaylolme TEPMUHbI U
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOroOyHKLUMOHANbHOMO LEHTpa NpefoCTaBleHUs
rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCyr — TepputopuansHo 060cobneHHoe CTpYKTypHoe
noagpasgerneHune (odunc) MHOrOgYHKLMOHAIbHOTIO LeHTpa npefocTaBneHns
rocygapCTBEHHbIX U MyHMUMNANbHbLIX YCIYr, CO34aHHOE B FOPOACKOM (CENbCKOM) MOCENeHUN
MYHULMNANbHOrO panoHa unu B ropoackoM okpyre Pecnybnukm TatapctaH B COOTBETCTBUU C
nyHktom 34 [lpaBun opraHusaumMm OeATenbHOCTU  MHOrOMYHKUMOHAMNbHbLIX LEHTPOB
NpedocTaBneHnss  rOCyAapCTBEHHbIX U MyHMUMNAnNbHbIX  YCIyr,  YTBEPXOAEHHbIX
noctaHoBneHnem lpasutensctBa Poccuiickon ®enepauun ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTtBepxaeHun [NpaBun opraHu3aumn OeATenbHOCTU MHOrOMYHKUMOHAmNbHbBIX LEHTPOB
npegocTaBnNeHns rocy4apCTBEHHbIX U MyHULMNAMNBbHBIX YCITYr»;

TexHnyeckas owwnbka - owwnbka (onucka, oneyaTka, rpaMmmaTudeckass unu
apudmeTudeckas  owubka nubo nopobHas  owwnbka), OonywleHHas ~ OpraHom,
NpeaoCTaBNSALWMM MyHALMNANbHYO YCAyry, U npuBelas K HECOOTBETCTBMIO CBEAEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHMLMNANbHON ycrnyru), cBe4eHNAM B JOKYMEHTaX, Ha
OCHOBaHMWN KOTOPbIX BHOCUITUCb CBEAEHMS;



EovHaa cuctema wngeHtTMdukaumm w - ayTeHTUduKauum B UHAPACTPYKTYpe,
obecneunBatoiern MHPOPMALMOHHO-TEXHONOIMYECKOE B3aMOLENCTBNE WUHAPOPMALMOHHbBIX
CUCTEM, UCNOSb3yeMbIX AN NpefoCTaBNeHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCyr B
anekTpoHHou dpopme (aanee — ECUA) — dpegepansHasa rocygapctBeHHas MHGOpMaLMOHHas
cuctema, obecneumBarollas CaHKLUMOHUPOBAHHBLIN LOCTYN YYaCTHUKOB MHGOPMAaLMOHHOMO
B3aMMOLENCTBMA B cCUCTEeMe WOeHTUdUKaUMM U ayTeHTUdMKauum K WUHGopmaumu,
cofepxallencsa B rocyfapCTBEHHbIX MHAPOPMALMOHHbBIX CUCTEMAX U UHBIX MHPOPMALMOHHbIX
cucTemax;

MoLl - NocynapctBeHHoe BrogpkeTHoe ydpexaeHune «MHOrogyHKUMOHaNbHbIA LEHTP
npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNANbHbIX yernyr B Pecnybnuke TatapctaHy;

ANC ML - ABTOMaTM3MpPOBaHHasA MHOPMaLMOHHaA cucrtema
MHOTrO(OYHKLMOHANBHbLIX LEHTPOB NpeaoCTaBfieHUsl FOCYAApPCTBEHHbIX U MYyHUUMNANbHbIX
ycnyr Pecny6nuvku TaTtapcTaH.

1.5.2. B agmuHucTpatMBHOM perniameHTe noa 3adBfneHMeM O npeaocTaBneHun
MyHUUMMNANbHOW Yycnyrn (danee - 3adBreHVWe) MOHUMAaEeTCs 3anpoc O npeaocTaBneHun
MYHUUMNANBHOW YCINyru, NO4aHHbLIM B COOTBETCTBUU C NYHKTOM 3 cTtaTbn 2 PepepanbHOro
3akoHa o1 27 wwona 2010 roga Ne 210-03 «O6 opraHu3aumm npenocTaBreHUs
rocyaapCTBEHHbIX U MyHUUUNAanbHbIX yenyry (aanee — ®eneparnbHbli 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBneHUsa MyHULMNAaNbHOM YCNyru
2.1. HaumeHoBaHne MyHMUMnNansHOW ycnyru

MpepocraBneHue rpaxgaHam XUmblX MNOMELLEHUA B MYHULUNANBHOM XUULHOM
doHAe No AoroBopaM Hamma Cry»KeBHOro XXnnoro NoMeLLeHus.

2.2. HanmeHoBaHme UCNonHUTENbHO-PacnopsAaAnTenbHOro opraHa MecTHOro
camoyrpaBreHusi, HENOCPEACTBEHHO NPeaOCTaBNSOLEro MyHULMNANbHYO YCNyry

NcnonHuTenbHbiM KOMUTET YepeMLuaHCKOro MyHuuunanbHOro panoHa Pecny6nuvku
TaTtapcrtaH (ganee — Opran).

2.3. OnncaHue pesynbTata NpefocTaBneHnst MyHUUMNanbHOM YCnyru

2.3.1. PesynbTaTtom npegocTaBneHns MyHUUMNanbHON YCnyrn SBNaeTcs:

1) pacnopsikeHne o NpeaoCTaBneHUM rpaxaaHUHY XXUNOro NoOMeLLEeHUs No JOroBopy
Hamma cnyXebHOro >kKMNoro MnOMeLLEeHNsl, [OOroBOp Halma, akT npuema-nepegayu
cnyxebHoro NnoMeLLeHuns;

2) pelweHne o6 oTkase B NpeaoCcTaBneHMM MyHuumnanbHon ycnyrm (npunoxexme Ne
1 K HacTosALEMY aAMUHUCTPATUBHOMY perfiaMmeHTy);

3) pelweHne 06 oTKase B Nnpueme AOKYMEHTOB, HEOOXOAMMBIX O51S NpefoCTaBneHns
MyHMUMnanbHOW ycnyrn (npunoxeHne Ne 2 Kk HacTosilwemy agMWHUCTPaTUBHOMY
perrnameHTy).

2.3.2. PesynbTaT NnpegocTaBreHns MyHUUMNanbHON YCNyri HanpaBnsaeTcsa 3asBUTENO
B dopme 3neKTPOHHOro [AOKyMeHTa, MOAMUCAHHOIO YCUMEHHOW KBanMuULMpOBaHHOM
9NEKTPOHHOM MOAMUCBIO YNONIHOMOYEHHOrO A0SMKHOCTHOro nuua OpeaHa (nubo OpezaHa), B



cootBeTCcTBUM C DdegepanbHbiM 3akoHOM oT 6 anpena 2011 roga Ne 63-&3 «0O06
9NEeKTpOHHOM nognucuy» (panee — ®degepanbHbln 3akoH Ne 63-P3) B nnyHbIN KabuHeT
EovHoro noptana. B cnyyae HanpaBneHus 3asiBneHus nocpenctBoMm PecnybnukaHckoro
noptana pesynbTaT NPeaoCTaBfEHUS MYHMLMNANbHOW YCRyrn HanpasnseTcs B NUYHbIN
kabuHeT PecnybnumkaHckoro noprana.

2.3.3. o BbIboOpy 3asaBMTENSA pesynbTaT MNpeaocTaBreHns MyHUUMNAnbHOW YCIyrn
Bblagaetcs B OpraHe wmnu B MOL| B hbopme ak3emnnisipa SMEKTPOHHOrO AOKYMEHTa,
pacne4yataHHoro Ha OymaxHOM HocuTene, 3aBEepeHHOro nevyaTtbld W NOAMNUCHIO
COOTBETCTBEHHO YNOSIHOMOYEHHOIO A0SMKHOCTHOrO nuua OpraHa nnu padotHnka MOLL.

2.3.4. 3aaButenb BnpaBe MOMy4nMTb pe3ynbTaT NpPegoCTaBneHus MyHULMNanbHON
ycnyrm B dopme 3feKTPOHHOro [OKyMeHTa B TevyeHMe Cpoka [OencTBusi pesyrbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCryriu.

2.4. Cpok npefocTaBreHns MyHULMNAanbHOW yCnyru, B TOM Yncrie ¢ y4eToM HeobxoaumocTu
obpalleHnsa B opraHusaunm, ydacTByoLine B NpefoCTaBneHm MyHUUUNansHOM yCnyru, Cpok
NPUOCTAHOBEHUS NPEOCTaBEHNS MyHULMNANbHOW YCNyrn B criydyae, ecrnm BO3MOXHOCTb
NPUOCTaHOBNEHMS NpesyCMOTPeHa 3akoHogaTeNnbcTBOM Poccuickon denepaumm, Cpok
BblAa4yn (HanpasneHnsa) JOKYMEHTOB, SBMASIOWNXCH pe3ynbTaToOM npeocTaBeHuns
MYHUUMNANbBHOW ycnyru

2.4.1. MyHuumnaneHas ycnyra npeaocTaBnsieTcsa:

n3gaHve pacrnopsbkeHns B TeveHne 13 paboumx OHEW C MOMEHTA MNOCTYMNSEeHUs
3a8BNeHns;

3aKkniyeHne [JoroBopa B TeyeHWe Tpex paboumx [OHen C MOMEHTa wusgaHud
pacnopsXeHus.

2.4.2. TllpuocTaHOBNeHMEe CpoOKa MpefoCTaBfeHNns MyHUMUMNanbHOW YyCryrm He
npegycMoTpeHo.

2.4.3. HanpaBneHue [OKYMeEHTa, SBASIOWErocs pesynbtaToM MNpeaocTaBneHuns
MYHUUMNANbHOM yCcryrn B (popme aNeKTPOHHOro LOKYMEHTa, 3asiBUTEN0 OCYLLEeCTBSIeTCA B
AeHb 0(POPMIMEHUS N permcTpauumn pesynbtaTta npegocTaBneHns MyHULMNANsHOM YCyru.

2.5. NcuepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
3aKoHoAaTeNbHbIMU U UHBIMW HOPMAaTMBHbLIMM NPABOBLIMW akTamu AN NpegocTaBneHus
MYHUUMNANbHOW YCAyrK, a Takke ycnyr, KoTopble sIBASOTCA HE0OXoaMMbIMU 1
obs3aTtenbHbIMU ANA NpegoCTaBNeHUs MyHULMNANbHbIX YCNyr, Noanexatumx
npeacraBneHunto 3asiButenem, cnocodbl UX NONyYeHUs 3asiBUTeNem, B TOM Y1cre B
3MIEKTPOHHOM (hopMe, NOPsSAoK UX NpeacTaBneHns

2.5.1. [ina nonyyeHns MyHUUUNanbHOM YCryrn 3asBuTenb npeacTaBnseT cregyowme
AOKYMEHTbI:

1) OOKYMEHT, yOoOCTOBEPSHLWMA NUYHOCTL (He TpebyeTca B cnyyae obpalleHuns
nocpenctsom EanHoro, PecnybnvkaHckoro noptana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NpeacTaBUTENS 3asaBUTENS;

3) 3asaBneHue:

B chopme pokymeHTa Ha OymaxHoM HocuTene (npunoxenme Ne 3 k Hactoswemy
agMUHUCTPATUBHOMY pernameHTy);



B 3IIEKTPOHHOW (popMme (3anonHseTcss MOCpPeACTBOM BHECEHUA COOTBETCTBYHOLLNX
CBEEHUN B ONEKTPOHHYK opMy 3asBfeHus), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnAMM nyHkTa 2.5.3 aAMWHUCTPATUBHOIO pernameHTa, npu obpalieHun
nocpencteom EanHoro, PecnybnvkaHckoro noprana;

4) Xo4aTancTBo pykoBoauTens, COOTBETCTBYIOLLEro rocygapcTBeHHOro
(MyHMUMNanNbLHOro) opraHa, rocygapCTBEHHOro (MyHMUMNANbLHOMO) YHUTApHOro NpeanpuaTus
Pecnybnukn TaTapctaH, rocyaapcTtBeHHOro (MyHuuunanbHOro) yudpexaenus Pecnybnvkm
TartapcTaH;

5) konna Tpygosoro gorosopa fimbo Konust CryXebHoro KOHTPakTa;

6) npaBoyCTaHaBnMBalLINE [OKYMEHTbl Ha OOBEKTbl HEeABMXXMMOCTM, npaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocyaapCTBEHHOM peecTpe He4BUKMMOCTW.

2.5.2. 3asBneHve wn npunaraemble OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OOHUM M3 crieayroLwmnx cnocobos:

1) yepes MOL| Ha OymMaxHbIX HOCUTENAX W B BUAE ISNEKTPOHHbLIX OOKYMEHTOB,
COOTBETCTBYHOLLMX TpeOOBaHMAM NyHKTa 2.5.3 agMUHUCTPATUBHOIO PErNaMeHTa;

2) nocpeacteoM EgmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B OpraH NUYHO wUnM NOCPeACTBOM MOYTOBOM CBA3N Ha OyMaKHOM HocuTerne.
3asiBneHne v npunaraemble OKYMEHTbI, NPU HanpaBneHUn NocpeacTBOM MOYTOBOW CBSA3W,
3aBepATCA B YCTAHOBNEHHOM NOpPSAAKeE.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpauHoro, PecnybrnvkaHckoro
nopTtana noAnucbiBaeTCs NPOCTON 3fIEKTPOHHON NOAMNMUCHIO 3asiBUTENS.

[na nonyy4yeHust NPOCTON 3MEKTPOHHOW MOAMUCK 3asBUTEND HeobXoaMMO MNPONTU
npoueaypy peructpaumm (ayteHtudpmkaummn) B ECUA, a Takke noaTBepauTb YYETHYHO
3anuchb.

ONEKTPOHHLIN JOKYMEHT (3NEKTPOHHbIN 06pa3 AOKYMEHTA), yKa3aHHbIN B NOANYyHKTE 2
NyHKTa 251 agMUHUCTPATUBHOIO pernamMmeHTa, 3aBepdeTcs YCUNEHHOM
KBanMMLUMPOBaAHHOW NOAMNUCHIO NKL, YNOSTHOMOYEHHbIX Ha CO34aHWe U noanucaHne Takux
AOKYMEHTOB, B TOM YMCe HOTapuycamum.

OnNeKTPOHHbIE [OOKYMEHTbl (3MNEKTPOHHble 0b6pasbl [OOKYMEHTOB), Mpunaraemble K
3asiBMeHN0, B TOM YnUCre OOBEpPEHHOCTU, HanpasnswTca B Buae gannos B coopmatax pdf,
iPg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 M6anT.

KauyectBO npefoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (9MEKTPOHHbIX 0b6pa3oB
AOKYMEHTOB) [OJPKHO MO3BOSMATL B MOSIHOM OObemMe npoynTaTb TEKCT AOKYMEHTa MU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpelaeTca TpeboBaTb OT 3asBUTENS:

1) npegcraBneHns OOKYMEHTOB W MHoOpMauMm Wnu OCyLLECTBEHUS OENCTBUN,
npeacTaBfeHne unuM  OCYLWIECTBNEHNE KOTOPbIX HEe NpeaycMOTPEHO HOpPMaTUBHLIMU
NpaBOBbIMW  aKTaMu, PerynvpylowmnumMm  OTHOLLIEHMS, BO3HMKaKWME B CBA3N C
npegocTaBneHneM MyHUUUNANbHOW YCIyru;

2) ocywecTBneHus OeWCTBMW, B TOM 4MCME COrnacoBaHun, HeobXoaumbIX AN
NonyyYeHnss MyHUUUNanbHOM YCryrn U CBA3aHHbIX C obpalleHneM B UHble FOCYy4apCTBEHHbIE
OpraHbl, OpraHbl MECTHOr0 CaMOynpaBfieHus, OpraHn3aunn, 3a MUCKIOYEHUEM MNOSTyYEeHUS
YyCnyr W nonyyYeHus AOKYMEHTOB W MHdoOpMauMu, NpeaocTaBfsieMblx B pesynbrarte
NpeaoCcTaBNeHNs TakuxX YCNyr, BKMOYEHHbIX B NepeydHn, ykasaHHble B 4actm 1 cratbun 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX N 0BA3aTeNbHBIX YCIyr);



3) npenctaBneHUs  OOKYMEHTOB W WMH(opmauumn, OTcyTcTBME U (Mnn)
HEeJOCTOBEPHOCTb KOTOPbIX HE YKa3blBanuCb MNpW MNepBOHaYanibHOM OTKa3e B MNpueme
AOKYMEHTOB, HeobxoaumbiX ANns nNpeaocTaBneHns MyHuuunanbHon ycnyru, nuvbo B
npeaocTaBNeHNN MyHULUMNANbHON YCNyru, 3a UCKITIOYEHNEM CreayroLmnX Cryvaes:

a) Wn3MeHeHne TpeboBaHWN HOPMATMBHbLIX MNPAaBOBbLIX aKTOB, Kacalowmxcs
npefocTaBfeHns MyHUMUMNanbHOW yCnyrn, nocrie nepBoHayanbHOW nodayvv 3asiBNEeHusd o
npegocTaBneHnn MyHUUMNanbHON ycnyru;

6) Hanuune owmnBOK B 3asdABNeHWUM O MNPeAOoCTaBMEHUN MyHUUUNANLHOW YCNyru u
OOKYMEeHTax, MoJaHHbIX 3adBMTEneM nocfe nepBOHavyanbHOro oTkasa B npueme
AOKYMEHTOB, HeobxoauMbix ANns NpefocTaBfeHus MyHuiumnanbHon ycnyru, nmbo B
NpeaoCTaBNeHNN MyHULMNANbHOM YCNYrM W HEe BKIOYEHHbIX B MpPeACTaBneHHbI paHee
KOMMNNEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka AEUCTBUS OOKYMEHTOB WM M3MEHeHue WHopmauumn nocne
nepBOHavyanbHOro OTka3a B MNpuveMe [AOKYMEHTOB, HeobxoauMblX Ons npeaocTaBneHus
MyHULUMMNanbHON ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

) BbiSIBIEHWE [OOKYMEHTanbHO MOATBEPXKAEHHOrO pakTta (MpuM3HAKoOB) OLWIMOOYHOro
UM NpoTMBONpPaBHOro Aencreus (b6eagenctensa) OOMKHOCTHOro nuua OpraHa, paboTHuka
MO®Ll, npn nepBoHayanbHOM OTKase B NpueMe [OOKYMEHTOB, HeobxoouMbix [Ons
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B npegocTaBieHnn MyHULMNAnNsHOM yCnyru,
O YemM B NUCbMEHHOM BMAe 3a nognucbio pykosBoauTens OpraHa npu nepBOHaYanbHOM
oTKase B NpMeMe JOKYMEHTOB, HEOOXOAMMBbIX NSl NPpeAoCTaBAeHUss MyHULMNANbHOW YCnyru,
yBeJOMNSEeTCA 3adBUTENb, @ TakKe NPUHOCATCH U3BUHEHNS 3a AOCTaBMneHHble HeyaobCTBa;

4) npepgoctaBneHuss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEeKTPOHHbIE 06pa3bl KOTOPbIX paHee ObINM 3aBepeHbl B COOTBETCTBUN C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®eaepanbHoro 3akoHa Ne 210-93, 3a ncknoyeHnem criyvyaeB, ecnn HaHeceHne
OTMETOK Ha Takue [OOKYMeHTbl nnbo nx wusbsaTMe SABNSETCA HeoOXOAWMbIM YCIOBUEM
npeaocTaBneHns rocy4apCTBEHHOM WAW  MYHMUMNANbHOW YCNYrKM, M WHbIX CIly4Yaes,
YyCTaHOBMEHHbIX beaeparnbHbIMU 3aKOHaAMM.

2.6. NcuyepnbiBatowmi nepeyvyeHb JOKYMEHTOB, HEOOXO4MMbIX B COOTBETCTBUM C
HOPMaTUBHbLIMW NPABOBLIMW aKkTaMu ANsi NPEAO0CTaBNEHNSA MYHULMNABbHOW YCIyrn, KOTopble
HaxoAATCsA B pacnopsiXKeHUN rocygapCTBEHHbIX OPraHoB, OPraHOB MECTHOIO
camoynpasneHus 1 NoABeAOMCTBEHHbIX FOCY4apCTBEHHBIM OpraHam UM opraHam MeCcTHOro
camoynpaBfieHns opraHn3aumn n KoTopble 3asBUTENb BrpaBe NpeacTaBuTb, a Takke
CnocoObl MX NONYyYEeHUs 3asiBUTENSAMU, B TOM YMCIIE B SNEKTPOHHON hopMe, NOPSLoK MX
npencraBneHunst; rocygapCTBEHHbIN opraH, opraH MecTHOro camoynpasreHust Nnbo
opraHusauus, B pacrnopsiKeHUn KOTOPbIX HAX0OATCS AaHHbIE JOKYMEHTbI

2.6.1. NonyyatoTcs B paMKkax MexXBeJOMCTBEHHOIO B3aMOAENCTBUS:

1) Bbinucka wn3 EOMHONO rocygapCTBEHHOrO peecTtpa HeOBMXKUMOCTUM O npaBax
OTAENbHOro NMua Ha UMeBLUMECS (MMetoLmecs) Y Hero 06bekTbl HEABMXKMMOrO MMmyLlecTsa
Ha TeppuTopun Pecnybnuku TaTapcTtaH Ha 3asBUTENS, YNEHOB €ro CEMbWM N BCEX IpaKaaH,
3aperncTpupoBaHHbIX BMECTE C HUMU - PocpeecTp;

2) cBefeHust O AeNcTBylolEeM nacnopTe rpaxaaHuHa Poccuinckon depepaummn —
MBL Poccuu;



3) cBegeHuss O HoTapuanbHOW [JoBepeHHoCTn — dPegepanbHas HoTapuanbHas
nanara;

4) KOnusi TPYOOBOW KHUXKKM.

2.6.2. 3aaBuTenb BnpaBe NpefocTaBUTb [OOKYMEHTbl (CBedeHWd), yKa3aHHble B
nognyHkre 1 nyHkta 2.6.1 aAMUHUCTPATUBHOrO pernameHTa, B (OpMe 3SEeKTPOHHbIX
[OKYMEHTOB, 3aBEPEHHbLIX  YCUITEHHOW KBanMuumpoBaHHOM noanUCbLIo nuu,
YMOMHOMOYEHHbIX Ha CO3[laHue U noAnucaHne Taknx JOKYMEHTOB, Npu nogaye 3asiBfeHus.

2.6.3. HenpeacrtaBneHne (HeCcBoeBpPEMEHHOE NpeaCcTaBNeHNE) yKa3aHHbIMU B MYHKTE
2.6.1 agMMHUCTPATUBHOIO perfaMmeHTa opraHaMmm rocyaapCTBEHHOM BIiacTu, OpraHamu
MECTHOro camMoynpaBJSieHUsl, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM NS oTKasa B NpefoCTaBNeHU MyHUUMNANbHOW YCNyru.

2.6.4. [omkHocTHoe nuuo U (Mnn) paboTHUK, YyKa3aHHbIX B MyHKTe 2.6.1
afMUHUCTPATUBHOIO pernaMeHTa OoOpraHoB W  OpraHuWsauun, He npeaocTaBuBLLUNN
(HecBoeBpeMeHHO npeacTaBMBLUMI) 3anpOLWleHHble U Haxodsdwmecs B pacrnopsXeHun
OOKYMEHTbl WNW CBefeHus, NOANEXUT aAMUHUCTPATUBHOW, OUCUMMIAMHAPHOMW WAW WUHOW
OTBETCTBEHHOCTM B COOTBETCTBUN C 3aKOHoAaTenbCcTBOM Poccuinckon ®epepaunn.

2.6.5. 3anpelwaeTtcs TpeboBaTb OT 3asABUTENS OOKYMEHTbl WNN CBEOEHMUS, B TOM
yucrne  noaTeBepXxgawuwme  BHeceHMe  3agBuTeneM  nnaTtbl 3@ NpefocTaBrieHue
MYHUUMNANbHOM YCIyrn, Haxoaswmecs B pPacrnopsXKeHUM rocygapCTBEHHbIX OpraHos,
OpraHoOB MEeCTHOro camoyrnpasfeHnsa 1 NoABeAOMCTBEHHbIX rOCYJapCTBEHHbIM OpraHamM unm
opraHam MeCTHOro camoyrnpaBfieHns opraHnu3aummn.

HenpencraeneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalux CBeOeHUs, KOTopble
HaxoOATCA B pacrnopshkeHWW  roCyJapCTBEHHbIX  OpraHoB,  OPraHoB  MECTHOro
camoynpasneHns 1 NoABeLOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam WUin opraHam MecTHOro
camoynpaBfeHnss opraHvsauui, He 4€BMSETCH OCHOBAHMEM [ANs OTKasa 3asBUTENIO B
npegocTaBeHnn MyHULUMNanbHON yCnyru.

2.7. MqupﬂblBaPOLLl,Mﬁ nepeyeHb OCHOBaHuin Ang oTKas3a B npunemMe JOKyMeHTOB,
HeobxoanMbIX ANs npenocrtaBlieHnA MyHI/ILl,I/II'IaJ'IbHOIZ ycnyrmm

2.7.1. OcHoBaHusMM ONA OTKasa B MpUEME [JOKYMEHTOB, HeobxoaumbiX [Ons
npenoCTaBNeHUS MyHULMNANBHOW YCNYrn, SABASOTCS:

1) npeacTaBneHHbIE 3asBUTENEM OOKYMEHTbI cogepaT NMOAYMCTKA U MCnpaBneHus
TEeKCTa, He 3aBepeHHble B MOpsiaKe, YCTaHOBMIEHHOM 3akoHogaTenbcTBOM Poccuinckon
depepauunm;

2) DOKYMEHTbI cofepXaT MOBpPeXAeHUs, Hannyme KOTOpbIX He NO3BOJSISIET B MOSIHOM
obbeme ucnonb3oBaTb MHGOPMAUUIO U CBEAEHUSs, copepXawuecs B LOKYMeHTax Aans
npegoCcTaBeHNs MyHULUMNANbHOWN YCNYTIW;

3) npeAacTaBneHHble [AOKYMEHTbl WNW CBeAEHUS YTpaTunM Cury Ha MOMEHT
obpaleHna 3a MyHUUMNanbHOW YCnyron (QOKYMEHT, YAOCTOBEPSOLWMIA NOSTHOMOYUSA
npeacTaBuTeENs 3asdABUTENS, B crnydyae obpalieHus 3a npegocTaBnNeHneM MyHUUMNanbHOm
YCIyru yKkasaHHbIM NMLOM);

4) nogadva 3adBneHUs O nNpeaocTaBfeHUM MyHUUMNANbHOW YCAYrM U LOKYMEHTOB,
HeobXoauMbIX Ons NPeAoCTaBfeHUs MyHUUMNAnNbHOW YCNyru, B 3MEKTPOHHOW ¢hopme C
HapyLLleHMEeM YCTaHOBIEHHbIX TpeboBaHUN;
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5) HekoppeKkTHoe 3anofiHeHne obdAsaTenibHbIX nonen B opme 3asiBfieHUs, B TOM
yucne B MHTepakTmBHOM dopme 3aserneHus Ha EpaumHom, PecnybnukaHckom nopTtane
(HepocToBEpPHOE, HENOMHOE, MO0 HeNpaBUibHOE 3aMnoSTHEHNE);

6) npencrtaBneHMe HEMOSHOrO KOMMMEeKTa [OOKYMEHTOB, Heobxoaumblx Ans
npegocTaBfieHnUss MyHUUMNANbLHOW YCNyru;

7) 3asBreHvMe O NpefocTaBfeHnn ycrnyrn nogaHo B OpraH rocyJapcTBEHHOW BnacTw,
opraH MeCTHOro CamMOyrnpaBSieHUs1 UM OpraHu3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOAUT
npegocTaBneHne MyHUUMNanbHON ycnyru;

8) HecobntogeHne ycTaHoBMEHHbIX cTatben 11 ®epepanbHOro 3akoHa ot 6 anpens
2011 ropga Ne 63-®3 «O6 aneKkTpoOHHOW MOANMUCU» YCNOBUA NPU3HAHUSA LENCTBUTENbHOCTU
YCUNEHHOWN KBannuumMpoBaHHOW 3NEKTPOHHOW NOANUCH.

2.7.2. lNMepeyeHb OCHOBaHW ANA OTKa3a B Npueme OOKYMEHTOB, HEOOXoaAUMbIX ANs
NosTly4eHUs1 MyHULMNATbHOW YCIyru, SABNSETCHA NCHEePnbIBAIOLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3asiBNEHUS N OOKYMEHTOB, HEOOXo4MMbIX Ons
npegocTaBneHns MyHUUMNAnbHOW YCryrn, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3aaBuUTeNnd, Tak M nocrne nofyvYeHuss OTBETCTBEHHbIM [AOSPKHOCTHbIM nuuom OpraHa
HeobxooMMbIX ANS nNpefocTaBneHnss MyHUUMNanbHOW YCNyrn OOKYMEHTOB (CBeOeHun) C
NCronb30BaHMEM MEeXBEAOMCTBEHHOMO WMH(OPMALMOHHOMO B3aUMOAEWCTBUS, B CPOK, He
npesbiaoWwmnn 9 paboymx gHeN co OHSA permcTpaunmn 3asiBfieHus.

2.7.4. 3anpellaeTtcs oOTkasblBaTb B MpuyeMe 3adBfeHUs U UHbIX [OKYMEHTOB,
HeobXoauMbIX ANS NpefocTaBneHns MyHUUMNansHOW yCryrn, B Criydae ecrniv 3asiBneHue m
OOKYMEHTbI, HeobOxoaumble ANd nNpefoCTaBfieHUs MYHULMNANbHOW YCryrn, nogaHbl B
COOTBETCTBUM C MH(poOpMaLMen O cpokax W nopsagke npenocTtaBfieHns MyHMUUNanbHOW
ycnyrun, onybnukosaHHon Ha EguHom, PecnybnvkaHckom nopTane.

2.8. VcuepnbiBatowwum nepedeHb OCHOBaHUM 9 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHn MyHULUMNANbLHON yCnyru

2.8.1. OcHoBaHuUA ONA NPUOCTAHOBMEHUS MpeaoCcTaBreHns MyHULMNanbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHua Ans oTkasa B NpeaoCTaBfEHMM MYHULMNANBbHON YCIyTn:

1) 3asBuTENnemM npeacTaBfeHbl [OOKYMEHTbl He B MNOMHOM o06beme, nmbo B
NPeacCTaBNEeHHbIX 3asBAeHUNn Uu (MNM) OOKYMEHTaxX COAEPXUTCSA HenonHas u  (Mnn)
HeJoCTOBepHasa MHPoOpMaLns;

2) obecne4veHue xunbem rnony4vartens ycnyru 6onee y4eTHOM HOPMbI;

3) HaMepeHHOoEe yXYALLEeHNE XUIMULLHbIX YCNOBUA B TEYEHNE NOCNeaHUX NATU NeT;

4) Bble3q Ha Apyroe NOCTOSIHHOE MECTO XUTENbCTBA;

5) nucteyeHme cpoka gencTBna Tpy4oBOro AoroBopa (KOHTpakTa);

6) OKOHYaHWe cpoka Cnyxbbl;

7) ncteveHme cpoka npebbiBaHMsA Ha BbIOOPHON OOMKHOCTY;

8) otcytcTBME CBOOOAHOrO CRY>XeOHOro XUIOro MNOMELLEHUS B  MyHUUUNANbHOM
XUNULWHOM dooHae.

2.8.3. MNepeyveHb OCHOBaHUI ANs OTkasa B MpeAoCTaBfeHnM MyHUUMMNANbHOW YCIyru
ABNSAETCSA UCHEpPnbIBaOLLNM.

2.8.4. BanpewaeTcss OTKasblBaTb B MNPeAOCTaBNEHUN MYyHULUMMNANbHOWM YyCnyrn B
criydae, ecnvM 3asiBfieHne O npefoCTaBfieHUM MyHUUMNAnNbHOW yCryrm nogaHo B
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COOTBETCTBUM C MH(PoOpMaLMen O Cpokax W nopsgke npenocTtaBfieHns MyHULUNanbHOW
ycnyru, onybnvkosaHHon Ha EanHom, PecnybnvkaHckom noprane.

2.9. nOpﬂﬂ,OK, pa3Mep n ocCHoBaHUA B3MMaHUA Focyﬂ,apCTBeHHOVI NOLWSIMHbBI U MHOW NNaThl,
B3MMaeMou 3a npenocraslieHne MyHI/ILI,VII'IaJ'IbHOIZ ycnyru

MyHuumMnansHas ycnyra npeaocTaBnseTcsi Ha 6e3B03Me34HOM OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAITCSA HEOOXOAUMbBIMU U 06s13aTeNbHLIMW AN
npenocTaBneHns MyHUUMNanbHOM YCryri, B TOM YUCre CBeAeHNsI O AOKYMEHTE
(AOKyMeHTax), BbljaBaeMoM (BblaaBaeMblX) opraHusaumnsiMuy, y4acTeyLUMA B

npenocTaBneHn MyHUUMNanbHbIX YCryr

MpepocrtaBneHne HeobxoaMMbIX U 06A3aTeNbHbIX YCryr He TpebyeTcs.

2.11. MNopsagok, pasmep 1 OCHOBaHUS B3MaHWA NriaTthl 3@ NpeJocTaBfieHne YCryr, KoTopble
ABNATCA HeobXxoaMMbIMKN N 06A3aTeNbHLIMU ANS NPeLOoCTaBAeHUs MyHULMNANbHOW YCIyru,
BKOYasa MHpopMaLMio 0 MeETOAUKE pacyeTa pasMmepa Takoun nnathbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX U 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.12. MakcnmanbHbIN CPOK OXMOAHUA B oMepeaun npu nogayve sanpoca o npeocTaBreHnm
MYHULUMNANBHOW YCRyru, yCnyru, NnpegocTaBnsieMon opraHnsaumen, y4acTeyoLwlen B
npegocTaBneHn MyHULUMNansHOM ycnyru, 1 Npyu nony4eHun pesyrnbTtaTta npegocraBrneHns
Takux ycnyr

2.12.1. Bpema oxugaHua npu nogadve 3asBfEHUS Ha MOMyyYeHue MyHuuMnanbHOm
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun peaynbTata npeaocTaBneHna MyHULMNAanbHON  yCnyru
MaKCUMarbHbIA CPOK OXUAAHUA B oMepean He SOSKeH npesbiwaTtb 15 MUHyT.

2.13. CpoK 1 NOpsiAoOK perncrpaumm 3anpoca 3asaBmMTens o NpegoCTaBNeHN MyHMUMNANbHON
yCrnyru v ycrnyrm, npeaocTaBnsgemMon opraHmsanmen, y4acTeyowen B npegoctaBneHnm
MYHULMNANbHOW YCIyru, B TOM YMCre B 9N1EKTPOHHON cbopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogjayn 3adBneHust 3asiBUTENO
BblaaeTcs pacnucka ns AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAAIOLWNM, YTO
3asiBrieHne oTnpaBneHo, 1 4aTon nogayn 3asiBneHus.

2.13.2. lMpn HanpaBneHun 3asBneHuss nocpeactsom EpguHoro, PecnybnukaHckoro
noptana 3asiBATENb B [EHb NoJauyv 3asiBNEHWsa nosiyyaeT B NUYHOM kabuHeTe EpguHoro,
PecnybnvkaHckoro noptana u no aNeKTpOHHON NoYvTe yBeAoOMIIeHUe, nogTBepXaatoLlee, Yto
3asiBrieHne OTrnpaBneHo, B KOTOPOM YKa3blBalOTCA PErMCTPaLMOHHbIN HOMEpP U AaTa nogayu
3asiBrEeHus.

2.13.3. Tlpn nuyHom ob6paweHmn B OpraH B [OeHb Mogayn 3asBneHusi
YNONIHOMOYEHHbBIM  JOSMKHOCTHBIM nvuomM OpraHa 3asBuTento BbldaeTcs pacnucka u3
aBTOMAaTU3NPOBAHHON WH(OPMALMOHHOM CUCTEMbI, MNpeAHa3Ha4YeHHOW AN  OKa3aHus
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rocygapCTtBeHHbIX U MyHUUMUNArbHbIX yCIyr, ¢ permctpaumMoOHHbIM HOMEPOM, AaTton nogaudu
3adaBneHna n nepevyHem npencrabBii€eHHbIX JOKYMEHTOB.

2.14. TpeboBaHNA K NOMELLEHUAM, B KOTOPbIX NPeoCTaBnseTcss MyHUUmMnaneHas
ycrnyra, K 3any oXxuaaHusa, Mectam 4sis 3anofHeHns 3anpocoB O NpeaocTaBieHnmn
MyHMLUMNANbHOW yCnyru, MHPOPMaLMOHHBLIM CTeHAaM ¢ obpasuamMm Ux 3anosTHEHUS K
nepeyHeM AOKYMEHTOB, HEOOXOANMbIX ANS NPeAoCTaBNeHNs KaXKaon MyHULMNANsHOM
ycnyru, pasmeLLeHnio 1 opopMIiIeEHNIO BU3yarbHOW, TEKCTOBOW N MYSTIbTUMEANNHOMN
NHopmauumn o Nopsiake NpeaoCcTaBeHns Takom yCryrm, B TOM Yucne K obecneyeHnto
AOCTYNHOCTU A5 MHBANMAOB YKa3aHHbIX OObEKTOB B COOTBETCTBMM C heeparnbHbIM
3aKoHO4ATENbCTBOM U 3aKoHOoA4aTenbCTBOM Pecnybnukmn TatapctaH 0 coumanbHOM 3awmTe
WHBanNMaoB

2.14.1. lpepocTtaBneHne MyHUMUMNANbHOW YCINYrn OCYLIECTBSAETCA B 34aHUSX U
nomeLLeHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMOWN U CUCTEMOW NOXAPOTYLLEHUS.

Mecta npuema 3asButenen obopyaytTca Heobxogmmon mebenbio ans oopmeHns
AOKYMEHTOB, MHPOPMaLUMOHHLIMU CTEHAAMM.

2.14.2. B cootBeTCTBMM C 3akoHogaTenbcTBoM Poccunckon Pegepauum o
coumanbHOM 3awuTe WHBANUMAOB B LUenax OecnpenaTcTBEHHOro [[OocTyna K MecTy
npegocTaBneHns MyHuumnansHonm ycnyru obecrneymBaeTcs:

1) obecneumBaeTca  6GecrnpensiTCTBEHHbIN  OOCTYN  MHBaANMAoOB K  MecCTy
npegocTaBneHnsa MyHuumnanbHoW ycnyrm  (yAoOHbI  BXOA-BbIXOA4 B MNOMELUEHUA U
nepemeLLeHne B Ux npeaenax);

2) Bu3yarnbHas, TEKCTOBas WU MynbTUMeaurHas MHopMauus O nopsake
npegocTaBfeHns MyHMLMNanbHOW ycrnyrn pasmellaeTca B yAoOHbIX Ans 3asBuTenen
MecCTax, B TOM YMCIe C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANNOOB;

3) ConpoBOXAEHWE MHBANMOOB, MMEKLLMX CTONKNE paccTponcTBa OyHKLNN
3pEHNSA N CaMOCTOATENBHOIO NepeaBMKeHUs!, U OkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBHOIO NepeaBMXeHUst Mo TEPPUTOPUN, HA KOTOPOM
pacnonoxeHbl 06bEKTblI coUnanbHOW, MHXEHEPHOW U TPAHCNOPTHOM MHMPACTPYKTYp, BXoda
B Takme oO6BbEKTbI U BbIXO4a U3 HUX, NOCaAKN B TPAHCNOPTHOE CPeACTBO U BbICaZAKM U3 HEro, B
TOM YMCIe C UCNOSb30BaHMEM Kpecna-KomnsCKu;

5) Hagnexaliee pasmMelleHne obopyooBaHUA U HOcuTenen uHdopmauum,
HeobxoaMMbIx Ans obecneyeHnsa 6ecnpenaTCTBEHHOIro 4OCTYNa MHBANMAOB K ycnyram
C Yy4EeTOM OrpaHNYEeHNN NX XXN3HEOEeATEeNbHOCTY;

6) AaybnupoBaHue HeobxoAMMOW ANS UHBANMOOB 3BYKOBOW U 3pPUTENBHOMN
WHOpMaUuK, a Takke Haanucen, 3HaAKOB M WHOM TEKCTOBOM W rpaduyeckomn
MHOpMaUUKM 3HaKaMun, BbIMOMHEHHbIMU penbedHO-TOYEYHbIM WpudToM bpanns;

7) p[onyck cypgonepesoaymka n Tudnocypaonepesogunka;

8) ponyck cobakn-npoBOAHMKa npu HanMyuu AOKyMeHTa,
noaTBepXgawollero ee cneywanbHoe obyyeHne wn BblgaBaemoro no ¢opme M B
nopsgke, KOTOpble YCTaHOBMEHbl npukasoM MuHucTepcTBa Tpyda M coumanbHOW
3awmTtbl Poccunckon ®epepaumm ot 22.06.2015 Ne 386H «O6 yTBepKaeHUn hopMbl
AOKyMeHTa, noAaTBepXxaatowero crneumnanbHoe o6ydeHne cobaku-npoBogHMKa, W
nopsigka ero Bblgayny.
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2.14.3. TpeboBaHus B YacTn obecneyeHnst JOCTYNHOCTU ANs MHBaNUMAoB O00bLEKTOB, B
KOTOpPbIX OCYLEeCTBNAEeTCsA nNpefdocTaBreHne MyHUUunanbHOW  yCryru, U  CPenacTs,
ncnonb3yemblX Mpu  MpefoCcTaBieHuM  MyHUUMNanbHOW  yCryri, KOTOpble YyKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfameHTa, MNPUMEHSIOTCA K
ob6beKkTam M cpeacTBaMm, BBEOEHHbIM B JKCMyaTaumio MayM NpoLealvM MoaepHusaumio,
pekoHcTpykuuto nocne 1 nonsa 2016 roga.

2.15. NokasaTenu OOCTYNHOCTU U Ka4YeCTBa MyHULMNANbLHOW YCNyrn, B TOM Ynucne
KONM4YeCTBO B3aMMOLENCTBUN 3aABUTENS C AOMKHOCTHLIMM NUL@aMKU Npy NpeaocTaBneHnm
MYHUUUNANbHOW YCAYrn U UX NPOLOIMKUTENBHOCTb, BO3MOXHOCTb MOMyYeHnsa nHdopmMmauum o
xoe npegocTaBreHns MyHULMNanbHON yCryri, B TOM YMCIe C UCNOSTb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEXHOMOMMIA, BO3MOXHOCTb NIMO0 HEBO3MOXHOCTb
NosTly4eHUs MyHUUMNANbHOW YCIyrn B MHOrOOYHKLMOHATbHOM LEeHTpe npeaocTaBneHns
rocy4apCTBEHHbIX N MyHULMNANbHbIX yCnyr (B TOM Yucre B NOSIHOM o6beme), B nobom
TeppuTopuanbHOM nogpasaesieHun opraHa UCNONHUTENBHO pacnopsaaUTeNbHOro opraHa
MECTHOro camoynpasfeHns, no BblIbopy 3aaBuTenNs (aKCTeppUTOpUanbHbIN NPUHLNM),
nocpencTBoOM 3anpoca o0 NPeaoCTaBfIeHUN HECKOSbKMUX FOCYAapCTBEHHbIX U (Mnn)
MYHUUMNANbHbIX YCNYr B MHOTOYHKLMOHANbHbLIX LeHTpax npeocTaBneHus
rocygapCTBEHHbIX U MyHULMMAnNbHbIX YCIyr, NpegyCMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatensmu [OOCTYNHOCTM MPenoCTaBfeHUs MyHUUUNanbHOW yCcnyru
ABIAIOTCA:

pacronoXeHHOCTb MOMeLLeHUs, B KOTOPOM BedeTcs NpueMm, Bblgaya OOKYMEHTOB B
30He JOCTYMNHOCTN OBLLLECTBEHHOIO TPaAHCNOPTa;

Hanuyne HeobXxoAMMOro KonmyecTBa CneumanmcToB, a Takke NoMeLLEeHN, B KOTOPbIX
OCYLLEeCTBMSAETCS NpUeM JOKYMEHTOB OT 3asiBUTENEMN;

HanuMyue wucyepnbiBawwen uvHGopmaumm O crnocobax, nopsgke W cpokax
npefoCTaBfeHUs MyHUUMNANbHOW YCnyrm Ha MHGPOPMAUMOHHBIX CcTeHdaX, EguHom,
PecnybnuvkaHckom noptane, opuumanbHOM canTe MyHULMNAnbHOroO panoHa;

oKasaHve MNOMOLUM MHBanNugam B npeogorieHun 6apbepoB, MeLLaloWMX MonyvyeHuo
UMW yCNyr HapaBHe C APpYrnMu Nuuamu.

2.15.2. lNokasaTensmu Ka4yecTBa NpeaoCcTaBneHns MyHULMNANbLHOW YCnyrn aBnsoTCS:

1) cobntogeHne CpoKoB NpuemMa 1 pacCMOTPEHNA OOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtarta MyHULUNAIbHOW YCryru;

3) oTcyTcTBME  OBOCHOBaHHbIX Xanob Ha  HapyweHus  agMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHuMKkamu OpraHa;

4) KONMYEeCTBO B3aUMOAEWNCTBUIM 3aaBUTENA C AOSDKHOCTHbIMKU nvuamu (6e3 ydeTa
KOHCynbTauui):

B3aMmogencrtaune 3aasutenda ¢ pabotHukamu OpraHa mnu ML npu npegoctasneHnn
MYHUUMNANbHOM YCIyrn OCYLLECTBIISETCA OAWH pas rnpu npeacTaBfieHUUM 3asiBlieHUs CO
BCEMM HEOOXOANMbBIMU LOKYMEHTaMU;

OOWH pa3 B cnyyae HeobXxoAMMOCTW MOSlydYeHUs pesynbTata npefocTaBreHus
MyHuuunaneHoun ycnyrm B OpraHe unv MOLL B dhopme ak3emnnsipa aNeKTPOHHOIro AOKyMeHTa
Ha ByMaXkHOM HocuTerne.
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[MpoAomMKUTENBLHOCTL OAHOrO B3aUMOAENCTBUS 3asBUTENSA C AOIMKHOCTHBIMU NMUaMn
npu NnpegocTaBfeHn MyHULMNAaNbLHOW yCryrn He npesbiwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayeCcTBO MpedoCTaBfeHns MyHUUUNanbHOW YCRyrn c
NMOMOLLbIO YCTPOWMCTB MOABMXHOW paanoTeniepOHHOM CBA3W, C MUcnofib3oBaHneMm EauHoro,
PecnybnnkaHckoro noptana, TepMUHanbHbIX YCTPOMCTB.

2.15.3. VIHhopmauma o xoge npeaocTaBreHnUs MyHUUMNANbHOM YCIyrn MOXeT ObiTb
nonyyeHa 3asBuTeneMm B NMYHOM KabuHeTe Ha EamHom, PecnybnukaHckom noptane, B
OpraHe, ML,

2.15.4. MNpepgocraBneHne MyHULMNanbHON ycnyru ocyulectensetcda B no6om ML no
BblOOpY 3asdABMTENst HE3aBMCMMO OT MecTa €ero XWUTenbCTBa WM Mecta aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecny6nuku TaTtapcrtaH no
3KCTEeppUTOPMAnNbLHOMY MPUHLMNY.

MyHuumMnansHaga ycnyra B coctaBe KOMMMEKCHOro 3anpoca He NpeocTaBrseTcs.

2.16. NHble TpeboBaHusi, B TOM YnChe y4YnTbIBaOLWME 0COOEHHOCTM NpeaocTaBneHns
MYHULMNANbHON YCNYru No aKCTeppuUTOopuanbHOMY NpuHuuny (B cnyyae, ecnum
MyHMUMNanbHasa ycnyra npegocTaBnaeTcs no aKCTeppuTopmnansHOMy NPUHLANY) U
0CoBEeHHOCTU NpefoCcTaBNeHNs MyHULMMNANbHOM YCyru B 3NeKTPOHHOM bopme

2.16.1. lpn npepocTtaBneHMM MyHUUMNANIBHOW YCAYyrM B 3fIEKTPOHHOW dhopme
3asiBUTENb BNpase:

1) nony4nTb MHOPMAaLMIO O Nopsake M Cpokax NpeaoCTaBNeHUa MyHULMNAnbHOW
ycnyru, pasmeLleHHyto Ha EgnHom, PecnybnukaHckom noprtane;

2) nogaTtb 3asBNeHWe O nNpefoCTaBfieHUM MYHUUMNANbHOW YCAyrm W WHble
AOKYMEHTbI, HeobxoauMmble ONfS NpefoCTaBfeHus MyHUUMnanbHOW YCrnyru, B TOM 4ucre
AOKYMEHTbl U MHGOPMaUMIO, 3NEeKTPOHHble 00pasbl KOTOPbIX paHee ObinNn 3aBepeHbl B
COOTBETCTBUM C MyHKTOM 7.2 yactm 1 ctatbn 16 PepgepanbHoro 3akoHa Ne 210-93, c
ucrnonb3oBaHnem EanHoro, PecnybnukaHckoro noprana;

3) nony4YnTtb CBeOeHUMst O Xo4e BbINOSIHEHUS 3asBfEHUA O npeaocTaBfeHun
MYHUUMNANbHOW YCyru, NOAAHHbIX B 9NEKTPOHHON (hopMeE;

4) OCyLLeCTBUTb OLEHKY KayecTBa NpeaoCcTaBeHNs MyHULMNANbHOW YCnyru;

5) nonyuntb pe3ynbTaT NpeaoCTaBNeHNa MyHUUMNAnNbHOW ycnyrm B dopme
3I1IEKTPOHHOI0 AOKYMEHTAa;

6) nopaTtb xanoby Ha peweHue n genctene (6esgencteme) OpraHa, a Takke ero
AOJDKHOCTHbIX NN, MyHUUMMAnNbHbIX CnyXawmx nocpeactsoM EamHoro, PecnybnukaHckoro
noptana, noprtana degepanbHON rocyaapCTBEHHOM  MHGOPMALMOHHON  CUCTEMBI,
obecneymBarollen npouecc pocyaebHoro (BHecygebHOro) obxanoBaHusi pelueHun wn
aencteun  (6e3gencTeunsl), COBEPLUEHHbIX NpU  NPedoCTaBfieHMM TOCYAApPCTBEHHbIX U
MYHUUMNANbHbLIX  YCIyr  opraHamu, npegocTaBnALWLNMU rocygapcTtBeHHble n
MyHUUMNAaNbHbIE  yCryrkM, WX  OOIPKHOCTHbIMM  NUUAMKW,  FOCYOapCTBEHHbIMU W
MYHUUUNANbHLIMU CITY>KaLlUMW.

2.16.2. dopmupoBaHue 3adABfEeHUs OCYLeCTBNAeTCa MNOoCpPeAcTBOM 3anosfiHeHUS
3ANEeKTPOHHOM  opMbl  3asiBNeHuMss Ha EauHom, PecnybnukaHckom nopTane 6e3
HeobxoANMOCTN OOMNONTHUTENBbHOM No4ayn 3asBfEeHNsA B Kakon-nnbo nHon doopme.

2.16.3. lMpu cbopmupoBaHum 3asereHns obecneynsaeTcs:
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1) BO3MOXHOCTb KOMUPOBAHUA W COXPaAHEHUSI 3asiBEHUA W WHbIX AOKYMEHTOB,
Heobxo4MMbIX A4NS NPefoCTaBeHUs yCnyru;

2) BO3MOXHOCTb 3anoSfIHEHUSI HECKOSIbKMMU 3asiBUTENSIMUM  OAHOM  3SIEKTPOHHOM
dopmbl  3asBneHMs npu obpaweHun 3a ycnyramu, npegnonararowmMMmn  HanpasreHue
COBMECTHOIO 3asiBIIEHUS1 HECKOSNTbKUMU 3aABUTENSIMU;

3) BO3MOXHOCTb Me4yaTM Ha OymaxXHOM HOCUTENe KOMUU SNEKTPOHHOW (OOopMbl
3asiBreHNs;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYI (POopMy 3asiBNEHUSI 3HAYEHUN B
nobor MOMEHT MO XEeNaHWK nonb3oBaTens, B TOM 4ucre Mnpu BO3HMKHOBEHUM OLLUMOOK
BBOJA W Bo3BpaTe A9 NOBTOPHOro BBOAA 3HAYEHUI B 3MEKTPOHHYIO (DOPMY 3asiBIIEHUS;

5) 3anonHeHue nonewn d9NeKTPOHHOW PopMbl 3a8BNEHNA A0 Havana BBo4a CBeAEHUM
3agBuTenieM C UCNonb3oBaHWMEM cBedeHun, pasmeweHHblx B ECWMA, wn cBeoeHun,
ony6nukoBaHHbIX Ha EanHom, PecnybnukaHckom nopTane, B YacTu, KacaloLencs CBeAEeHNN,
OTCYTCTBYIOLLNX B €ANHON cUCTEME NaeHTUMKaUMnM n ayTeHTudmkaumu;

6) BO3MOXHOCTb BEPHYTbCA Ha NOOOM M3 3TANOB 3arnoSIHEHUST ANEKTPOHHOW POPMbI
3asBneHns 6e3 noTepu paHee BBe4EHHOWN MHOpMaLNW;

7) BO3MOXHOCTb [OCTyna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNEHUSM B TEYEHME
He MeHee OAHOro rofa, a Takke 4YaCTUYHO CROPMUPOBAHHLIM 3asIBIEHNAM - B TEYEHUNE He
MeHee 3 MecsiLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyulecTensieTcs
nocpeacteomM EguHoro, PecnybnukaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3aaBuTeENO NpeaocTaBnAeTcsl BO3MOXHOCTb 3anuMcu Ha nwbble cBoboaHble Ond
npuema gaty um Bpems B npefenax YCTaHOBMEHHOrO B MHOMOQYHKUMOHANbHOM LIEHTPE
rpacovka npuema.

3anncb Ha onpeaeneHHyto AaTy 3akaHYMBaETCH 3a CYTKM A0 HACTynfeHust 3TON Aathbl.

Ons  ocywecTtsBneHns  npegBapuTernibHOM  3anucu  nocpeacrtsoMm  EauHoro,
PecnybnvkaHckoro noprtana 3asBuTento HeobxoauMO ykasaTb 3arnpaluvMBaemMble CUCTEMOW
AaHHble, B TOM vnche:

damunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XEenaHuto);

Xenaemyto gaTy 1 Bpems npuema.

B cnyyae HecoOoTBETCTBMS CBEAEHWW, KOTOpble coobwwmn 3aaBuUTENb MpuU
npenBapuTEenbHOM 3anucn, AOKyMEHTaM, MpPenCTaBNEHHbIM 3asBUTENEM MPU  JINYHOM
npueme, npegsapuTenbHas 3anMcb aHHyNMpyeTcs.

Mpn ocywecTsneHMn npegBapuTenibHOM 3anucu  3asiButento  obecneymBaeTcd
BO3MOXHOCTb pacrneyaTaTb TanoH-noaTeepxaeHue. B cnyyae, ecnu 3assutenb coobwuT
aflpec 3MeKTPOHHOM MOYThbl, HAa YKa3aHHbIN agpec Takke HanpaBnseTcs MHgopmaumsa o
NoATBEPXAEHUN NpeaBapuUTENbHON 3anncu C ykasaHMeM AaTbl, BpeMeHU N MecTa npuema.

Mpn ocywecTBNeHNN NpeaBapuUTENbHOM 3anncu 3asBUTeNb B 06a3aTeNlbHOM Nopsiake
MHOPMMPYETCA O TOM, YTO NpeaBapuUTenbHasa 3anucb aHHYNIMPYETCH B Crlydae ero HesiBKU
no ucreyeHnn 15 MMHyYT ¢ Ha3Ha4YEeHHOro BpEMEHM Npuema.

3agasuTenb B nNoboe Bpems BnpaBe 0TkasaTbCs OT NpeaBapuTenbHON 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OENCTBUWA, KpoMe
NPOXOXOEHUS MAeHTUUKaLMmM wn ayTeHTUduKkaumm B COOTBETCTBUM C HOPMaTUBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus LUenn npuvema, a Takke
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nNpegocTaBneHns CBeAEeHUN, HeobxoauMmbIX [Ns pacyeTa ONIMTENbHOCTU BPEMEHHOIO
WHTEepBana, KoTopbI Heo6xoanMo 3abpoHMpPoBaTL ANs Npuema.

3. CocTaB, nocnefoBaTeNlbHOCTb U CPOKU BbIMOJTHEHUA afMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUA, B TOM Yucrie 0co6eHHOoCTH
BbINOJIHEHUAA aAMUHUCTPATUBHbIX NpoLeayp B aNeKTPOHHOM chopme, a TaKkxke
0COBEHHOCTU BbINOSIHEHUS1 aAMUHUCTPATUBHbIX Npoueayp B MHOFO(YHKUNOHaNbHbIX
LeHTpax

3.1. OnucaHne nocnenoBaTeNbHOCTM AENCTBUI NPW NPeaoCTaBneHnn
MyHULMNAnbHOM yCcnyru

3.1.1. NpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMWHUCTPaTUBHbIE NpoLeaypbI:

1) KOHCYNbTUPOBaAHME 3aASABUTENS;

2) NpUHATUE N PpacCMOTPEHME KOMMIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpoCoOB B OpraHbl, Yy4yacTBywlMe B
npegocTaBneHnn MyHUUMNanbHON yCcnyru;

4) noAroToBKa pesynbTarta MyHULMNanbHOW YCryru;

5) 3akntouyeHne gorosopa

6) Bblaa4va (HanpasreHne) 3asiBUTENO peaynbTaTta MyHUUUNansHOW yCnyru;

7) ucnpasneHne TeEXHUYECKMNX OLUNBOK.

3.2. OkasaHue KOHCynbTauum 3asiBuTento

3.2.1. OcHoBaHMEM Hayarna BbIMNOMHEHNS aAMUHUCTPATMBHOM Mpouenypbl sBRAseTcs
obpalleHne 3asBuTens Mo BOMpPOCaM, CBSA3aHHbIM C NPeaoCTaBfeHUEM MyHULMNanbHON
yCnyru.

HOMmKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHUNE
agMUHUCTPATMBHOW npoueaypbl, ABNSETCS:

npw obpawieHnmn 3aasutensa B MOLl — paboTHnk ML,

npu obpaweHun 3assutens B OpraH — HayvanbHUK OTAena XWIAWULWHOW MNONUTUKU
(Banee - OOMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHWE).

3.2.2. 3asButenb BrnpaBe 06paTUTbCA 3a KOHCyNbTauuvenm O Mnopsake M cpokax
npegocTaBneHnsa MyHuumnansHon ycnyrm B MOL, nuyHO u no tenedgoHy n 3neKTPOHHOM
noyTe.

PaboTHnk MO®L| koHcynbTMpyeT 3asBuTens, B TOM 4ucrie no cocTaBy, ¢opme
npeacTaBnsaemMon OOKYMEHTauuum 1 ApyruM BoMnpocam Afs NofydeHus MyHuLMnanbHOW
yCnyru.

3aaBuTenb MOXET MNoMyYuMTb WHGOpMaLMio O rnopsake npefocTaBreHus
MyHUUMMNanbHOW ycnyru Ha oduumnansHom cante M®L http://mfc16.tatarstan.ru.

AOMUWHUCTPaATUBHbIE  MNpoueadypbl, yCTaHaBMMBAeMble  HACTOALWMM  MYHKTOM,
BbINOSHSAOTCA B Ae€Hb 0bpalleHns 3aaButens.
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PesynbTatamun BbINOMTHEHUS aAMUHUCTPATMBHbLIX MpoLeayp SABMSKTCH: KOHCYNbTaums
no coctasy, oopMe npeacTaBnseMon AOKYMEHTauun u gpyrum Bonpocam, HeobxoammbiM
ANSA NoNyYeHnss MyHULMNanbHOW yCRyru.

3.2.3. Baasutenb BnpaBe obpatutbea B OpraH no TenedoHy 1 3NeKTPOHHOM noyTe, a
TaKke NonyYnTb KOHCynbTauuio Ha EanHom, PecnybnukaHckom noptane, cavte OpraHa o
nopsiake M cpokax npefocTaBfieHUs MyHUUMMNanbHOW YCnyru, B TOM 4ucne no cocTasy,
dopme npepctaBnaemMon  OOKYMeHTauun W Opyrum  Borpocam  Ana  MnonyyeHus
MYHULIMMNANbHON YCNYyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHuAMM nyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TEYEHUE Tpex pabounx gHen co AHS NocTynneHns obpaleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX NMPoOLEeayp SABMAKTCS: KOHCYMNbTaumm
no coctasy, oopMe npeacTaBnseMon AOKYMeHTauun u gpyrum Bonpocam, HeobxoaumMbiM
AN NonyyYeHnss MyHULMNanbHOW yCryri.

3.3. MNpuHATME N paccMOTPEHNE KOMMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3aaBUTenem

3.3.1. lNpuem OOKYMEHTOB AN NpefocTaBreHna MyHuumnansHon ycnyrm yepes Mol
unu yganeHHoe paboyee mecto MOLI.

3.3.1.1. 3asasutenb (NpeacraBuTenb 3asButens) obpaiwaetcsa B M®L| ¢ 3anpocom o
npegocTaBfeHnn MyHUUUNANbLHOW YCNyrn U npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO perfiameHTa.

3.3.1.2. PaboTHuk M®L], Beaywimnm npmem 3asBneHuin:

onpegensieT npegMeT obpalleHus;

yAOCTOBEpPSIET NINYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLENO JOKYMEHThI,

NPOBOAUT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebOoBaHMSM, yKa3aHHbIM B MYyHKTE
2.5 aAMMHUCTPATUBHOIO perfiaMmeHTa;

3anosiHAET 3NEKTPOHHYI0 hopmy 3aserneHns B AIC MOL;

npy npefocTaBneHMM [OKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OymMaXHOM HoOcuTene, OCYLEeCTBNSET CKaHMpOBaHWE NpeAcTaBNeHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3aasneHme n3 AUC MoL;

nepefaeT 3asBUTENO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHna ckaHupyet nognucaHHoe 3asasneHne 8 AUIC ML,

sarpyxaet B AUIC MOL| nokyMeHTbl, NpeacTaBrneHHble B 3NEKTPOHHON hopme unmn
9NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, (OpPMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT NoANMCaHHOEe 3asiBfieHne 1 opurmHanbl OyMaXKHbIX LOKYMEHTOB;

BblAaeT 3asBUTESTHO PacnuUcky B NnpuemMe JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMONHATCSA B AeHb ObpalleHns 3asasutens.

Pesynbtatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBASKTCA: rotoBoe K
OTnpaBke 3asiBNeHne 1 nakeT 4OKYMEHTOB.
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3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
OpraH B anekTpoHHOW dopme (B cOCTaBe NakeTOB ONEKTPOHHbIX Aef) B TeYeHue OAHOro
paboyero aHs co AHA obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne MoLl.

PesynbTatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp SABNATCA: 3asiBlieHne U
nakeT OOKYMEHTOB (9MNeKTpOHHOe Aeno), HanpasfieHHble B OpraH, nocpeacTtBOM CUCTEMBI
9NEKTPOHHOro B3aMOLEeNCTBUS.

3.3.2. [llpnem [OKYMEHTOB AN nNpefocTaBfeHNd  MyHUUMNanbHOW ycnyrm B
3NeKTPOHHOW hopme Yepesd EanHbin, PecnybnnkaHckum nopTarn.

3.3.2.1. 3agButenb Ana nogayvn 3asiBIEHUs B 3NEKTPOHHOM OpMe BbIMOSHAET
cnegyouwine encTBus:

BbIMOMNHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY 3NEKTPOHHOIO 3asBIIEHUS;

3anonHaeT hopmy ANEKTPOHHOIO 3asiBNIEHUS, BKIOYAOLWYO CBeAeHNd, Heobxoammble
n obasatenbHble ANs NpeJocTaBeHns MyHUUMNanbHOW yCnyru;

npuKpennseT OOKYMEHTbl B 3MEKTPOHHOM OpMe WNN  3NEKTPOHHble 00pasbl
AOKYMEHTOB K (hopMme aNeKTPOHHOro 3asiBrieHmst (Npu HeobxoammocTn);

noaTBepxaaeT (akT O3HaKOMIEHMS M corfnacus € YCNOBUSIMU U NOPSAOKOM
npefoCcTaBfieHNUs  MyHUUMMNANbHOW yCrnyru B 3feKTpoHHouW dopme (ycTaHaBnusaeT
COOTBETCTBYHLLYIO OTMETKY O corfiacum B (oopme 3NEeKTPOHHOro 3asBIieHUs);

nogTeepXxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeOeHun (yctaHaBnuBaet
COOTBETCTBYHOLLYIO OTMETKY B (pOpMe 3NIEKTPOHHOrO 3asiBeHNs);

OoTnpaBnAeT 3anofiHEHHOE 3MNEKTPOHHOE 3asiBNeHne (HaXxnmaeT COOTBETCTBYHOLLYHO
KHOIMKY B (pOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

9NEKTPOHHOE 3asiBfieHne NoAnuUCbIBaeTCs B COOTBETCTBUM C TpeboBaHMAMU MyHKTa
2.5.3 agMMHUCTPATUBHOIO perrnamMeHTa;

nony4aet ysegomsieHne o6 oTnpaBke 3NEKTPOHHOMO 3as8BEHMS.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asBMEHUSA OCYLLECTBSETCH
nocre 3anofiHeHUs1 3adBUTENEM KaXOOoro 13 nofien aneKkTpoHHoW hopmbl 3aasneHus. Mpu
BbISIBIEHUN HEKOPPEKTHO 3amnoOSIHEHHOrO NOMs 3NEKTPOHHOM hOpMbl 3asiBfiEeHUsT 3asBUTESb
yBeAOMNSAETCS O XapakTepe BbISIBIEHHOW OWNOKN U NOopsiAke ee yCTpaHeHUs1 NocpenCcTBOM
MHAOPMALMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpME 3asBIEHMS.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B AeHb 0bpalleHns 3aaBuTens.

PesynbTatamun BbINOSTHEHUA aAMUHUCTPATUBHBIX MPoLeayp SBMSKTCS: 3NEKTPOHHOE
Aerno, HanpaeneHHoe B OpraH NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO B3aUMOAENCTBUS.

3.3.3. PaccmoTpeHune komnnekra JoKyMeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Havana BbINOSIHEHUS aAMUHUCTPATUBHOWN MpoLuenypbl aBnseTcs
NOCTyNfneHne 3asiBfieHUss U UHbIX [OOKYMEHTOB, HeobxoguMmbiX ONa npefocTaBrieHuns
MYHUUUNANbHOW YCIyru.

[OmKHOCTHbIM ~ nMuoM  (pabOTHUKOM),  OTBETCTBEHHbIM  3a  BbINONIHEHME
agMWHUCTPATUBHOM npoLueaypbl SABNSETCA HavYanbHWK OTAeNa XUMWwHOW nonuTukun (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM AOKYMEHTOB):

3.3.3.2. [JOomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [OOKYMEHTOB, B Clyyae
obpalleHna 3aasutens ¢ 3asisrieHnem B Opran:

onpeaenseT npeameT obpalleHns;

yCTaHaBnMBaeT NMMYHOCTb 3aABUTENS;
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NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAOLLETO LJOKYMEHTHI,

NPOBOAWT NPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpebOoBaHUAM, YKa3aHHbIM B MYHKTE
2.5 agMMHUCTPATMBHOIO  pernameHTa, nMNpOBEPKY COOTBETCTBMS  MNpeAcTaBEHHbIX
AOKYMEHTOB YCTaHOBMEHHbIM TpeboBaHNAM (Hagnexaiiee opopMneHme Konmm AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTAX NOAYUCTOK, NPUNNCOK, 3a4E€PKHYTbIX CIIOB U MHbIX HE OrOBOPEHHbIX
ncnpaeneHun);

3anonHseT 3NEKTPOHHYO dopmy 3aaBneHus B aBTOMaTU3NPOBAHHON
WHOPMALUMOHHON cuCcTeMe, npedHasHa4YeHHOW [ONA  OKa3aHMs TroCydapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

npy npefocTaBneHMM OOKYMEHTOB, yKasaHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOMO
pernameHta Ha OymMaXHOM HOcuTene, OCYLWECTBNSAET CKaHMpOBaHME NpeacTaBneHHbIX
AOKYMEHTOB;

pacnedaTblBaeT 3asdBNeHune;

nepenaeT 3asBMTENO HA NPOBEPKY M NOAMNUCAHME;

nocrne nognucaHnsa ckaHMpyeT NoAnNnucaHHoOEe 3asBreHne;

3arpykaet B aBTOMaTU3NPOBAHHYHD WMHOPMALMOHHYKD CUCTEMY, MpeaHa3HaYEeHHYHo
ANS OKas3aHWs roCydapCTBEHHbIX U MyHULMNANbHbIX YCNYr JOKYMEHTbI, NpeaCTaBNeHHbIE B
3NEKTPOHHOM hOpMeE UM ANEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopmupyeT
3NEKTPOHHOE Oeno;

BO3BpallaeT MOAMMCAHHOE 3asiBNEHWE W OpurMHanbl OyMaXHbIX [OOKYMEHTOB
3a9BUTENIO;

BblOaeT 3asBUTESO pacnuUcky B NpuemMe AOKYMEHTOB.

B cnyyae Hannuna ocHoBaHuWi Ansi OTkasa B NpMemMe AOKYMEHTOB AOHKHOCTHOE NnLo,
OTBETCTBEHHOE 3a NPUeM JOKYMEHTOB, YBEAOMMSAET 3a8BUTENSA O HAaNM4Mm NpenaTcTBUM aAns
npueMa 3asiBfeHMsi W BO3BpaWaeT emMy [OOKYMEHTbl C OObACHEHMEM codepXaHus
BbISIBMIEHHbIX OCHOBaHW A5l OTKa3a B NpMeEMe JOKYMEHTOB.

3.3.3.3. [JormkHOCTHOe nunuo, OTBETCTBEHHOEe 3a MpueM [OOKYMEHTOB, Mocrne
NOCTYNNEeHNs JOKYMEHTOB Ha pacCMOTpEHME:

npuceamBaeT 3asiBfiEHMI0 HOMEep B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME INEKTPOHHbIE Aena, B TOM YUCNE NPUIIOXKEHHbIE 3asaBUTENEM
AOKYMEHTbI B 3NIEKTPOHHOM (hOopMeE 1 3NEKTPOHHbIE 06pa3sbl JOKYMEHTOB;

NpoBepPSET KOMMIEKTHOCTb, YATAEMOCTb SNIEKTPOHHbLIX 0O6pa30B JOKYMEHTOB;

npoBepsieT cobniogeHne  yCrioBU  OEWCTBUTENbHOCTM  3NIEKTPOHHOM  MOAMNUCH,
nocpeacteoM obpatlleHnsa Kk EguHomy noptany (B crniydae, ecnv 3asiButenem npeacraBreHbl
9NEKTPOHHbIE [AOKYMEHTbI, MOAMUCAHHbLIE YCUNEHHON KBaNUMUUMPOBAHHOW 3NEKTPOHHOM
noanuncLHo).

Mpy HanMnyMmM OCHOBaHUW, NPEeaYCMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATUBHOIMO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkaze B nNpueMe [OOKYMEHTOB,
HeobxoauMbIX ONA NPeaoCcTaBNeHNs MyHULMNANbHOW yCyri.

B cnyyae, ecnu B pesynbTaTte nNpOBEPKN YCUINEHHOW KBannguuupoBaHHOMU
3MIEKTPOHHOW MOAMNUCK BbISIBIEHO HECOONoaeHne ycrnoBuii ee AEeNCTBUTENbHOCTU, MPOEKT
peweHns o6 oTkase JOMKeH coaepxaTtb NyHKTbl cTaTbk 11 ®efepanbHoro 3akoHa Ne 63-93,
KOTOpbI€ NOCYXNNN OCHOBaAHWEM L1151 €r0 NPUHATUS.

MpoekT peweHnss o6 oOTKasze B MpuemMe [JOKYMEHTOB, HeobxogumbiX Ans
npegocTaBfeHnss MyHULMNANbHOW yCnyriM, C ykasaHMeM MNpuyvMH OTkasa (B criyvae, ecnv
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OCHOBaHMA [Ons OTKkasa B Mnpueme [AOKYMEHTOB, HeobxoouMbix ANs npeaocTaBneHud
MYHUUMNANbHON YCMyrn, CBA3aHbl C HapyWeEHWEM YCTaHOBMEHHbIX TPebOBaHUN K TakuMm
AOKYMEeHTaM, OCHOBaHuUs [ANna oOTKasa B rMpueMe [OKYMEHTOB [OfMKHbl coaepXaTtb
WHOPMAUNID O HaMMEHOBaHUM [OOKYMEHTOB (MH(OpMauuW, CBeOeHUW), KOTopble He
npeacTaBneHbl, coAepxaT He[dOoCTOBepHble W (Mnn) MPOTUBOPEYMBLIE  CBEOEHUS,
ohopMIieHbl C HapyLleHneM yCTaHOBMNEHHbIX TpeboBaHuin), HanpaBnseTcs Ha corfiacoBaHue
B YCTAHOBSIEHHOM NOPSiAKE NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO OKYMeHTOO60opoTa.

CornacoBaHune npoekTta pelieHust 06 oTkase B nNpuMeme OOKYMEHTOB, HEOOXOANMbIX
ANa  NpefocTaBfieHMsl  MyHUUMNanbHOW  YCnyru,  OCyLlecTBRAsieTCs B NOpSAKe,
npegycMOTpPeHHOM MyHKTOM 3.5.3 agMUHUCTPaTMBHOIO perfnamMeHTa.

B cnyyae oTcytcTBMA OCHOBaHMW AnNd  OTKasa B nNpuemMe  [OKYMEHTOB,
npegyCMOTPEHHbIX MYHKTOM 2.7.1 afMWHUCTPATUBHOIO perfnameHTa, OOJSHKHOCTHOE Nnuuo,
OTBETCTBEHHOE 3a MNpUeM [JOKYMEHTOB, B TeyeHwe ofHoro pabovero AHA CO [AHS
NOCTYNSEHUS 3asiBfIEHUs, HanpasnseT 3asBUTEN0, yKasaHHbIM B 3asiBfIeHUM Cnocobom,
yBeJOMSIeHNne O MOCTYNSIeHUN 3asiBfieHus, coepxallee BXOOALMA pPerncTpaumoHHbIN
HOMep 3asiBreHusi, gaTty nMoSiydeHus 3asBrieHusi, nepeyeHb HauMMeHOBaHUM dansnos,
npeacTaBfieHHbIX K HEMY JOKYMEHTOB, AaTy NofyvyeHus pesdynbTata MyHULMNansHON yCnyru.

3.3.3.4. MVcnonHeHue npouenyp, yKasaHHbelx B nyHkrax 3.3.3.1, 3.3.3.3
alMUHUCTPATUBHOIO perrnameHTa, npu HanmMuunm  TeXHUYEeCKOWn BO3MOXXHOCTM
OCYLLIECTBMNSAETCA B aBTOMaTU4YECKOM pPEeXMMe C WUCMOoNb30oBaHMEM aBTOMAaTU3NPOBaHHOW
WH(POPMALNOHHON CUCTEMbI, MpeadHa3Ha4YeHHOMW AN OKa3aHUA rocyAapCTBEHHbIX U
MYHULMNANbHbIX YCNYT.

3.3.3.5. AOMMHUCTpaATUBHbLIE nMpoueaypbl, YCTaHaBnuBaemble MyHKTOM 3.3.3
aAMWHUCTPATUBHOIO perflameHTa, BbIMOSTHAITCA B TeYyeHue ogHoro paboyero gHA CO OHSA
NOCTYNSIEHUS 3a8BMEHNS HA PaCcCCMOTPEHME.

PesynbTatamu BbINONHEHUS agMUHUCTPATUBHbLIX NMpoLeayp SBASIOTCA: MPUHATBLIA Ha
pacCMOTPEHNEe KOMMMEKT [AOKYMEHTOB WM TMpoekT peweHns ob oTkase B npueme
AOKYMEHTOB, HEOBX0AUMbBIX 5151 NpeAoCcTaBneHns MyHUUMNAaNnbHOM YCyru.

3.4. HanpaeneHve mexBeqoMCTBEHHbIX 3aMNpOCOB B OpraHbl, y4acTByOLMNE B
npeaocTaBneHnn MyHULMNansHOM yCnyrm

3.4.1. OcHoOBaHMEM Ha4vana BbINOSIHEHMS aAMUHUCTPATUBHOW NpoLueaypbl ABnsieTcs
noflyyeHme [OOSMKHOCTHbIM NMUOM  (pabOTHUKOM), YMNOMHOMOYEHHBLIM Ha BbIMOMHEHNE
aAMUHUCTPATUBHOW npoueaypbl, OT LOSMKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOIO 3a
npuemM JOKYMEHTOB, NPUHATLIX OT 3asBUTENs AOKYMEHTOB.

[JOMKHOCTHbIM  NIMLOM (paboTHUKOM), OTBETCTBEHHbIM  3a BbINOMNMHEHNE
afiMUHUCTPATUBHOW npouenypbl, ABNAETCA HavanbHUK oTAena XUNUWHON NoNuTUKK (aanee
- AOJPKHOCTHOE N0, OTBETCTBEHHOE 32 HanpaBfieHNe MeXBe4OMCTBEHHbIX 3anpoCcoB).

3.4.2. [OMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasfieHNe MEeXBEOOMCTBEHHbIX
3anpocoB, YOPMUPYET W HanpaenseT B 9NEKTPOHHOM (popMe nocpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO 3NEKTPOHHOMO B3aMMOLENCTBMA (MpU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMM cnocobamun) 3anpockl 0O NpeaocTaBneHnn JOKYMEHTOB U CBELEHUN,
npegyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb NMPUHATUSA 3as8BNEHUsSI HA PaCCMOTPEHME.
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PesynbTatamu BbINOSIHEHNS aAMWHNCTPATUBHbIX npoueayp ABNATCA:
HanpaBneHHble B OpraHbl BNacTu n (Mnn) noABe4OMCTBEHHbIE OpraHamM BnacTn opraHusaumm
3anpocsil.

3.4.3. CneumanncTbl NOCTaBLUMKOB AaHHbIX HA OCHOBAHWWM 3anpoCcoB, MOCTYMMBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3SIEKTPOHHOrO B3auMMOLEWCTBUA, MNpenoCcTaBnsaAT
3anpalwumBaeMble AOKYMEHTbI (MHAOPMALMIO) UM HanpasnaoT yBeaoMeHUss 06 OTCYyTCTBUM
OOKYMeHTa 1 (Mnn) nHpopmauumn, HeobxoauMbIX ANS NpefoCcTaBneHUs MyHUUUnanbHOM
ycnyru (ganee — ysegomneHne o6 otkase).

AOMUHUCTPATMBHbIE  npouefypbl, YyCTaHaBfMBaeMble  HacCTOAWMM  MYHKTOM,
BbIMOSTHAKOTCA B TE€YEHUEe NATU OHEW CO AHS MOCTYNNEeHNa MeXBeLOMCTBEHHOroO 3anpoca B
OopraH uUnu opraHu3auuio, npefocTaBnsowmne AOKYMEHT U MHPOPMAaLMIO, ECIIU UHbIE CPOKM
noaroToBKM WM HanpaBfeHWss OTBeTa Ha MEXBEOOMCTBEHHbIN 3anpoc He YCTaHOBEHbI
deaepanbHbIMM 3aKoHaMmu, NpaBoBbIMKU akTamu [paButenbctBa Poccunckon degepaumm u
NPUHATBIMU B COOTBETCTBMM C defeparibHbiMWU 3aKOHaMW HOPMAaTUBHBLIMW MPaBOBbIMU
akTamn Pecnybnukn TatapcraH.

Pesynbtatamn BbINOMHEHUS agMUHUCTPATMBHbBIX Mpoueayp SABNATCA: OOKYMEHTbI
(cBepgeHus), Heobxoaumble Onsi  NpefoCTaBNeHUs  MyHuMumMnanbHoW  ycnyri, nubo
yBegoMmneHne o6 oTkase, HanpaBrieHHble [OOSMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBneHne MeXBeAOMCTBEHHbIX 3arnpOCOoB.

3.4.4. [JOMKHOCTHOE nUUO, OTBETCTBEHHOE 3a HanpaBfieHNEe MeXBeOOMCTBEHHbIX
3arnpocos:

nony4yaeTt 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3N1EKTPOHHOro
B3aMMOOENCTBUA  [OKYMeHTbl  (CBefeHus), Heobxogumble ONna  nNpegocTaBrieHus
MyHUUMNanbHOW ycnyrn, nnbo yeegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa 1 (1nn)
MHdopmMaLunu;

npu HanuMynnu OCHOBAHWMW, MPEOYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
perrnameHTa, noAroTaBnvMBaeT MPOEKT peweHns o6 oTkase B npuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBNEeHNA MyHMLMNANbHOW YCYTr.

MpoekT peweHns o006 oOTkasze B nNpuemMe [OOKYMEHTOB, Heobxoaumbix Ans
npefocTaBfeHnss MyHULMMNANbHOW YCnyru, C ykasaHuWeM MNpuyYvMH OTKasa (B criyvae, ecnu
OCHOBaHWA NS OTKkasa B MNpuemMe [AOKYMEHTOB, HeobxoouMbix ANs nNpeaocTaBneHud
MYHULUMMNANbHOW YCNyrn, CBA3aHbl C HapyleHWEM YCTaHOBMEHHbIX TpeboBaHMM K TakuM
OOKYMEHTaM, OCHOBaHuUs [ANns OTka3a B MpuMeMe [OOKYMEHTOB [OSDKHblI coaepXaTb
WHOPMALMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBEOEHWW), KOTOpble He
npeacTaBneHbl, coAepXaT HeOoCTOBepHble W (MnNn) NPOTUBOPEYMBBLIE  CBEAEHWUS,
0doopMIIEHbI C HApPYLLEHNEM YCTaHOBIIEHHbIX TpeboBaHWIn), HanpaBnNseTcsl Ha corfiacoBaHue
B YCTaAHOBMNEHHOM NopsiaKe NoCcpeAcTBOM CUCTEMbI SNIEKTPOHHOIO JOKYMeHToobopoTa.

CornacoBaHue npoekta pelweHuss 06 oTkase B npueme OOKYMEHTOB, HEOBXOANMbIX
ANa  nNpefoCTaBfeHuMs  MyHUUMNanbHOW  YCNyru,  OCYLEeCTBASieTCS B NOpPSAKe,
npeaycMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATMBHOIO perfameHTa.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAIOTCA B A€Hb MOMy4YeHNs CBEAEHUIN NO MEXBELOMCTBEHHbLIM 3anNpoCcaMm.

PesynbTatamu BbINONHEHUA agMWHUCTPATUBHLIX MPOLEAyp SIBMSKTCA: OOKYMEHTbI
(cBepeHust), HeobxoauMble Ons NPeaoCTaBEHNS MyHULMNANbHOW YCIyrn, NPOEKT peLleHns
06 oTkasze B npuvemMe OOKYMEHTOB, HeoOXoauMbIX AN NpeaoCTaBNEHUs MyHMLMNanbHON
ycnyru.
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3.4.5. VicnonHeHue npoueayp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
perrnameHTa, nNpu HanMyum TEXHUYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMaTUYECKOM
pexuMme C  MUCMNONb30BaHWEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUNOHHOM  CUCTEMBI,
npegHasHa4YeHHOM NS OKa3aHUs rocyfapCTBEHHbIX U MyHULMMAnNbHbIX YCIyr, B TOM Yucne ¢
MOMEHTa perucTpaumm 3adBfneHns B COOTBETCTBUM C MyHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOMHEHUS agMUHUCTPATUBHbBIX Npoueayp, YKkasaHHbIX B
nyHKTe 3.4 agMMHUCTPATUBHOIO perfnameHTa, CocTaBnsaeT NsaTb paboymx gHen.

3.5. MoaroToBka pesynbTata MyHULMNANbLHOWM yCryru

3.5.1. OcHoBaHMeM Havana BbINOfIHEHUS aAMUHUCTPATMBHOW Mpoueaypbl ABAsSEeTCS
nocTynneHve oT AOJTKHOCTHOIO niua, OTBETCTBEHHOIO 3a HanpaeBneHue
MeXBEeJOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoOuMbIX  Ans
npeaocTaBneHns MyHMUMNanbHON yCcrnyru.

[OMKHOCTHLIM  NIMLOM, OTBETCTBEHHbIM 3a BbINOMIHEHNWE aAMUHUCTPATMBHON
npouenypbl, HavanbHWK OTAena >XUMWWHOW NONUTUKM (Oanee - OOMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NOArOTOBKY pe3yrbTaTa NpeaocTaBneHns MyHUUMNAanbHON yCcnyrn).

3.5.2. [JOomkHOCTHOe nuuUo, OTBETCTBEHHOE 3a MNOAroTOBKY  pe3yrbTaTa
npeaocTaBneHnsa MyHULUMNANbHON yCnyru:

paccmaTpmBaeT CEOPMUPOBAHHBLIA  KOMMMEKT [OKYMEHTOB, HeoOXoauMbIX Anis
npeaocTaBneHns MyHUUMNanbHOW YCNyru;

NPy BbISIBNEHUN OCHOBaHW ONsi OTKa3a B NpegoCcTaBlieHUM MyHULMNANbHOW YCnyru,
YKa3aHHbIX B MNyHKTe 2.8.2 agMWHUCTPATMBHOIO perfiamMmeHTa, MOAroTaBNMBAET MNPOEKT
peweHnss o6 oOTkaze B NpenoCTaBfEHMM >KUIOro MOMELLEHMs MO [OOroBopy Hanma
CNy>XeBHOro XUoro NoMeLleHns, Npu oTCYTCTBMM TakMX OCHOBAHWUIA NOAroTaBNMBaeT OTBET
3aABUTENIO O NPEAOCTaBNEHNN XUITOro NOMELLEHNSA NO AOrOBOPY HarMa CrykebHoro Xunoro
NOMELLEHWS;

B Clnyyae OTCYTCTBMSI OCHOBaHWM ONns OTKasa B NpeaoCTaBfEHUN MyHMUMMANbHON
yCnyru, npeayCMOTPEHHbIX MYHKTOM 2.8.2 agMWHUCTPATMBHOIO pernamMeHTa, no utoram
pPacCMOTPEHNS OOKYMEHTOB, HEOOXOAUMbIX ANS NpeaoCTaBreHUss MyHUUUNAnNbHOW YCryru,
noarotaBnMBaeT NPOEKT pacnopshkeHns OpraHa O NpeaocTaBreHUU rpaXkgaHWHy XXUIMoro
NMoMeLLeHNs Mo AOroBOpYy Hama Crny»keBHOro XMnoro NoMeLeHus;

HanpaBnsieT NOArOTOBMNEHHbIA NMPOEKT pe3ynbTata NpeAoCTaBNeHns MyHMUMNanbHON
YCInyrn Ha cornacoBaHue B YCTaHOBMIEHHOM MOpsiAKe NOCPEeACTBOM CUCTEMbI SNEKTPOHHOMO
AOKymeHToobopoTa.

AOMUHUCTPATMBHbIE  MNpoueaypbl, YyCTaHaBNMBAEMble  HAaCTOSAWMM  MYHKTOM,
BbINOSTHAKOTCA B TeYEeHUe ABYX paboymx aHen.

PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX MNPOLEAyp SBMNSAKTCA: MPOEKThI,
HanpaBlieHHbIE Ha COrnacoBaHue.

3.5.3. CornacoBaHve u noanucaHue nMpoekTa pesynbTata npeaocTaBneHns
MyHMUMNaNbHOW ycnyrn (ganee — NpoeKkTbl AOKYMEHTOB) OCYLLECTBNAETCA pyKOBOAMTENEM
CTPYKTYPHOro nogpasgeneHunsi, OTBETCTBEHHOro 3a NoAroToBKY pesdynbTaTa MyHULMNanbHON
ycnyrn, PykoBoamtenem OpraHa.

lMoaroToBneHHbIE MPOEKTbl OOKYMEHTOB, MMEKLMe 3amedaHusi, BO3BpaLLaloTCs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3ynbTarta MyHUMUMMANbHOW YCMyru.
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Mocne ycTpaHeHMs 3amMeYaHwin NpPOeKTbl [OOKYMEHTOB MOBTOPHO nepefalnTca  Ans
cornacoBaHus 1 NoANMUCaHus.

Pykosogntens OpraHa npy paccMOTPEHUM MNPOEKTOB [OOKYMEHTOB MpoBepsaeT
cobnogeHne agMMHUCTPATUBHOIO perfnamMeHTa AOSMKHOCTHbIMK nuuamn OpraHa B 4actu
CPOKOB BbIMOMHEHNA agMWUHUCTPATUBHBIX Npoueayp, X nocnenoBaTenibHOCTU U MOSHOTHI,
HanU4ns COrfacoBaHUN  YMNOMMHOMOYEHHbIX [OOIMKHOCTHbIX nuy  OpraHa B cucteme
3NEKTPOHHOro A0KYyMeHToobopoTa.

B cnyyae BbIsIBNieHMS HapyLlleHU B 4aCTU CPOKOB BbIMOMHEHUS agMUHUCTPATUBHbIX
npouenyp, WX nocrnegoBaTeribHOCTU M MonHOTbl PykoBoguTtens OpraHa uHuUuupyet
npuBfieyYyeHne K OTBETCTBEHHOCTM 1L, ONYCTUBLLMX HAPYLLUEHUS, B COOTBETCTBUM C NMYHKTOM
4.3 agMVHNCTPAaTMBHOIO perfnamMeHTa.

AOMUHUCTpPaTMBHbLIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOJSTHAIOTCA B TEYEHNE O4HOro paboyvero aHs.

PesynbTatamun BbINOMHEHNS agMUHUCTPATMBHBIX Npoueayp ABMASTCA: NognucaHHoe
pelueHue.

3.5.4. NcnonHeHune npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. aqMUHUCTPATUBHOIO
pernamMmeHTa, nNpyv HanMynunm TEXHUYECKOM BO3MOXHOCTU OCYLLIECTBNAETCA B aBTOMATUYECKOM
pexuMme C  MCMNONb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs rocyfapCTBEHHbIX U MyHULUMMNANbHbBIX YCAYT.

MakcumarnbHbIi  CPOK  BbIMOMHEHNA agMUHUCTPATUBHBIX Npouenyp, YKasaHHbIX B
nyHKTe 3.5. aAMMHUCTPATUBHOIO perfamMmeHTa, CoCTaBnseT Tpy pabounx gHs.

3.6. 3akntoyeHune gorosopa

3.6.1. OcHoBaHMEM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl sBnsieTcs
yTBEPXAEHMUE PacCnopsKEHUS O MNPeAoCTaBEeHUN TpaxaaHWHY >XUIOro MnoMeLLeHns no
A0roBopy Harma CnyXebHOoro XXnnoro NOMeLLEHNS.

[JOSMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHME  aAMUHUCTPATUBHON
npoueaypbl, SIBASETCA HayanbHUK OTAena >XWIULWHOW MNONUTUKK (danee - OOSMKHOCTHOEe
nnuUo, OTBETCTBEHHOE 3a NOArOTOBKY pe3yfnbTaTa NpefoCTaBNeHns MyHULUMNAansHOMW yCnyru).

3.6.2. [ormkHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBNeHns MyHMUMNANbHOW yCnyrk, roTOBUT MPOEKT OOoroBopa Harmma crnyxebHoro
nomeLleHna (ganee — 4Orosop).

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBnMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B TeyeHue ogHoro paboyero AHA C MOMEHTa Bblgayun 3asiBUTENO
NOCTaHOBIEHNS.

Pesynbtatamn BbINONHEHUST agMUHUCTPATMBHBIX Npoueayp SBNSAOTCA: MPOEKTh,
HanpasfieHHble Ha CorfacoBaHue.

3.6.3. CornacoBaHve n nognucaHve [OroBopa OCYLLECTBASETCS PYyKOBOAUTENEM
CTPYKTYpPHOro noapasfgerneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTaTta MyHUUMNansHOm
ycnyru, Pykosoautenem OpraHa.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSHAOTCSA B Te4EeHUe OAHOro paboyero aHs.

PesynbTatamu BbINOAHEHNS agMUHUCTPATMBHBIX Npouenyp SABNAKTCA: NOANUCAHHbIN
A0roBop.
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3.6.4. [omkHOCTHOE nuUO, OTBETCTBEHHOE 3a NOoArOTOBKY  pesynbTaTa
npefocTaBneHns MyHUUMNansHOM yCnyru, u3sellaeT 3asBuTens (ero npeacraButens) o
HeobxoaMMOCTN NoanucaHusa gorosopa cnocobom, ykaszaHHbIM B 3asiBNeHUU, O pesynbraTe
npefocTaBneHns MyHUUMMNAnbHOW YCIyrM U O BO3MOXHOCTW MONydYeHuss pesyrnbrata
npegocTtasneHnsa myHuumnansHon ycnyrn B Oprade nnm 8 MOL.

AOMWHUCTPaTUBHbIE  MNpouedypbl,  yCTaHaBfMBaeMble  HacCTOALWMM  MYHKTOM,
BbINOSHSAOTCA B IEHb NoAnnucaHns gorosopa pykosogutenem OpraHa.

PesynbTaTtamun BbINOMHEHUA aAMUHUCTPATUBHLIX NpoUeayp SBNATCS: yBeJOMITEHNe
3aaBuTens.

3.6.5. icnonHeHune npouenyp, ykasaHHbIX B NyHKkTax 3.6.2, 3.6.3. agMUHUCTPaTUBHOIO
pernamMmeHTa, npy Hanuynunm TeEXHNYECKON BO3MOXHOCTU OCYLLECTBMNSAETCA B aBTOMATUYECKOM
pexumMe C  UCNofb30BaHMEM  aBTOMATU3NPOBAHHOW  MHMOPMAUMOHHOW  CUCTEMBI,
npegHasHavYeHHON A58 oKa3aHWs rocyapCTBEHHbBIX U MyHULMNAIbHbBIX YCNYT.

MakcumarbHbIl  CPOK BbIMNOMHEHUA aAMWHUCTPATUBHBLIX MNpoueadyp, YKasaHHbIX B
nyHkTe 3.6. aAMWHUCTPATUBHOIO perfnamMeHTa, CocTasnseT ABa pabounx gHS.

3.7. Bblgava (HanpaBneHve) 3asaBUTenNto pesyrbTata MyHUUMNanbHOW yCryru

3.7.1. OcHoBaHMeM Hauvana BbIMOMHEHNA agMWUHUCTPATUBHOW MNpoueaypbl sABnseTcs
nosiyyeHne [LOOSMKHOCTHBbIM JfULOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE AaAMWHUCTPATUBHOW
npoueaypbl, OKYMEHTa, NOATBEPXKAAOLLEro NpeaocTaBneHne MyHULMNansHOM yCryriu.

HJOMKHOCTHBIM ~ NULOM, OTBETCTBEHHLIM 3@  BbINOSMIHEHME  aAMUMHUCTPATMBHON
npoueaypbl, ABNAETCA HadanbHUK OTAena XUMULWHOM NONMUTUKM  (Oanee - OOSMKHOCTHOEe
nnuUo, OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTa NpeaoCTaBNeHnUss MyHUUMNANbHOWM YCNyri.

3.7.2. [ormKHOCTHOE nuuo, OTBETCTBEHHOE 3a NOArOTOBKY  pesynbTaTa
npegocTaBfieHNss MyHUUMNANbHOW YCNYIn:

obecneunBaeT perncrpaumio Aorosopa, nognucaHHoro pykosogutenem OpraHa, B
XypHane peructpaumMm W BHECeHMe CBedEeHUMW O pesynbTate npeaocTaBreHus
MYHUUMNANbHOMW YCryrm B MNOACUCTEMY BedeHUd [AOKyMeHTauuu aBTOMaTU3MPOBaAHHOM
WHOPMALMOHHON CUCTEMbI, MNpefHasHa4YeHHOM [ANd  OKasaHUs rocygapCTBEHHbIX W
MYHUUMNANbHbIX YCNYT;

BblAaeT 3asBUTESO AOroBOpP Nog POCMNUChH.

3asaBuTenb NoanuchLIBaeT LOroBOp B TPeX 3K3emnnspax u nepegaeTt crneunanucty
OTtpena.

[OfmKHOCTHOE NMUO, OTBETCTBEHHOE 3a MOArOoTOBKY peasynbTarta npefocTaBneHus
MYHUUMNANbHOMW yCnyry, MOfyyYnuB MNOLMUCAaHHbIE [OOroBOpa BbldaeT 3asBUTEN Tpwu
aK3eMmnnsipa akta npuema- nepegadum cnyxebHoro nomeweHna pna nognucu. [locne
noanucaHna akrta 3asiBUTenem, BblOaeT 3adBUTEN0 [Ba 9K3emnnspa [goroesopa, [Aga
aK3eMnsisipa akTa npMema-nepenayvm saeMesnbHOro ydacTtka.

AOMUHUCTPATUBHbIE  Mpoueaypbl,  YCTaHaBfIMBAEMble  HACTOALWMM  MYHKTOM,
BbIMONHATCSA B A€Hb NPUObLITUS 3asaBUTENS.

Pesynbtatamu BbINOMAHEHNA a4MWUHUCTPATUBHBLIX MNpoueayp SBASKTCA: BblAaHHbIE
3a9BUTENO JOrOBOP U aKT Npuema-nepeaadu.

3.7.3. Mopsagok  Bblgaum (HanpaBneHus) pesynbTaTta npegoctaBneHns
MYHUUMNANbHOW YCAyru:
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3.7.3.1. Npwn obpalleHnn 3asaBuTens 3a pesynbTaToM MyHuLmMnansHon ycnyrm 8 MOL,
paboTHnk MOLl BblgaeT 3asBuTento pesynbTaT MyHUUMNAnNbHOW ycnyrm B dopme
9K3eMnnapa afeKTPOHHOro AOKYMeEHTa Ha BymaxkHoM HocuTene. o TpeboBaHuio 3asBuTens
BMECTE C OK3EeMMNMsApPOM 3MEeKTPOHHOrO AOKYMEeHTa Ha OymaxHOM Hocutene emy
npefoCTaBNAETCS 3K3eMMNApP SNEeKTPOHHOro AOKyMeHTa MnyTeM ero 3anmcu Ha CbeMHbIN
HOCUTENb MHGOPMaUMM UMM HanpasrieHUs 3K3eMmnnspa 3NEeKTPOHHOro [AOKyMeHTa no
3MEeKTPOHHOM noyTe B agpec 3aasutend. [1pu 3annucn Ha CbeMHbIN HOCUTENb MHGOPMaLNK
UNN HanpasfeHMM 3K3eMnrspa 3MeKTPOHHOIO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrfeH
9K3eMNNAp JNEKTPOHHOro AOKYMEHTa Ha OyMaXHOM HocuTene, no SMeKTPOHHOW noyTe
NMOEHTUYHOCTb TaKOro 3K3eMnnsipa 3MeKTPOHHOrO AOKYMEHTa 9K3eMMNspy 3S1EKTPOHHOro
AOKyMEeHTa Ha OymMaxHOM HocuTene 3aBepsieTCs  YNOSIHOMOYEHHbIM COTPYAHMKOM C
NCronb30BaHWEM YCUNEHHOW KBannduuMpoBaHHOM 3N1IEKTPOHHOM NOAMNUCH.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B Nopsgke o4yepefHOCTW, B [OeHb nNpubbiTUS 3asBUTENd B CPOKWU,
YCTaHOBMEHHbIE pernaMmeHTom paboTtel MOL].

PesynbTatamu BbINOMHEHNA a4MWHUCTPATUBHBLIX Mpouenyp SABRASTCA: dukcauus
dakTa Bblgaun peaynbTata npegocTtaBneHns MyHuuunanbHon ycnyrm B AUC MOL,
pesynbTaT NpegocTaBneHna MyHUUUNanbHOM YCyr, BblaHHbIN 3asiBUTENIO.

3.7.3.2. MNpn obpalleHnn 3assuTend 3a pesynbTaToM MyHULUUNANbHOW YCyru vyepes
EovHbin, PecnybnukaHckui nopTtan 3asBuTenio B JfNYHbIA  KabMHET aBTOMaTMYeCKu
HanpaBfisieTCa  ONeKTPOHHbIM  obpa3  AOKyMeHTa,  SABNALWErocs  pesynbTaToMm
npegocTaBfieHNa MyHULMNANbHOW YCNyrn, NOANUCaHHbLIM YCUITEHHOW KBanuduunpoBaHHOW
3MEKTPOHHOM NOANUCHI0 YNONHOMOYEHHOrO A0mKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbINOSTHAIOTCA B A€Hb NognucaHus OOKYMeHTa, NoATBepXKaatoLwero npeaocraBneHne (otkas
B NpefoCTaBfieHUN) MyHUUMNANbHOW YCRyrn, YMNOSTHOMOYEHHbIM [OOSDKHOCTHLIM  SIULOM
OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNAKTCA: HanpasreHue
(NnpepocTtaBneHne) ¢ ucnosnb3oBaHneM EamHoro, PecnybGnukaHcKoro noprtana 3asiBUTesto
AOKYMeHTa, MNoATBepXXAaloWero npegoctaBrieHne MyHuuunanbHOW ycnyrm (B TOM 4Yuchne
OTKa3 B NpefoCTaBleHnn MyHULMNAnbHON YCNyru).

3.7.3.3. lNpn obpawieHnn 3asBuTens 3a pes3ynbTaTtoM MyHMUMNANbHOW YyCryru B
OpraH, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Bbiaady (HanpasreHne) JOKYMEHTOB, BblaaeT
3aaBUTEN0 pesynbTaT MyHuuunanbHon ycnyrn. Mo TpebGoBaHuio 3asBUTENA BMeCTe C
3K3eMMAsipOM 3MEKTPOHHOrO [OKYMEeHTa Ha OymMaxkHOM HocuTene emy npefocrtaBnseTcs
3K3eMMNAsip 9NEeKTPOHHOro [AOKyMeHTa MnyTeM e€ero 3anucM Ha CbeMHbIM HOcUTenb
MHOPMaUUN MU HanpaefeHUa 3IK3eMnfsipa 3NEKTPOHHOrO OOKYMEHTa MO 3fIeKTPOHHOM
noyte B agpec 3asaBuTenNs.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
OCYLLIECTBMSAOTCA B Nopsake ovyepeHOCTU, B AeHb NpubbITUSA 3asBUTENs B COOTBETCTBUM C
MpaBunamu BHYTpEHHEro TpygoBoro pacnopsaka OpraHa.

PesynbtatomM BbINOMHEHUS aAMUHUCTPATUBHBLIX npouenyp SBRSTCA: dukcaums
dakTa Bblaa4u pesynbTaTta npegocTaBneHus MYHUUMNANbHOM ycnyru B
aBTOMAaTU3NPOBAHHON WHAOPMALMOHHOM CcUCTEME, MpeAHa3Ha4YeHHOW [ONna  OKasaHus
rocy4apCTBEHHbIX U MyHULMNANbHbIX YCNYT.
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3.8. VcnpaBneHne TexHn4eckmnx owmnbok

3.8.1. B cnyyae obGHapyxeHWsi TexHudyeckonm ownbkn B AOKYMeHTe, SBMSLemcs
pes3ynbTaTtoM MyHULMNAnbHOW YCNyru, 3assutenb HanpasnaeTt B OpraHx:

3asBneHne o6 ncnpaeneHMm TeXHMYECKON OWmnbKKn (npunoxeHme Ne 4 k HacTosLwemy
agMWHUCTPATUBHOMY pernameHTy);

AOKYMEHT, BblAaHHbIN 3adBUTENIO KakK pe3yrnbTaT MyHUUMNanbHOW yCrnyrin, B KOTOPOM
COAEPXKNTCA TEXHUYECKasi oLINBKa;

AOKYMEHTbI, WUMEeloWme puandeckyto Ccuny, CBUOETENbCTBYOWIME O Hanuyuu
TEXHUYECKON OLLUNBKM.

3asBneHne o6 wucnpaBneHUN TEXHUYECKOM OWNOKM B CBEOEHUSAX, YKasaHHbIX B
AOKYMEHTe, SABMAWEMCA pes3ynbTaTOM MyHMUMNANbHOW YCRyrn, NogaeTcsa 3asiBuTenem
(ynonmHOMOYEHHBIM  MpeAcTaBuMTENEM) MNOYTOBbIM  OTNpaBfieHnemM (B TOM 4ucne C
NCNonb30BaHMEM 3NEKTPOHHOM NoYThl), NMnbo Yyepes EgmHbin, PecnybnvkaHckuin noptan unm
MoLI.

3.8.2. [IomKHOCTHOE NuLUO0, OTBETCTBEHHOE 3a NpuUeM [OKYMEHTOB, OCYyLleCTBrseT
npuem 3aaBneHnss o6 ucnpaBneHuM TEXHUYEeCKOM OLIMOKW, perucTpypyeT 3asaBrieHue C
NPUNOXEHHBbIMW OOKYMEHTaMun M nepegaeT UX OOMMKHOCTHOMY Ivuy, OTBETCTBEHHOMY 3a
00paboTKy OJOKYMEHTOB.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMNOJSTHAKOTCA B TEYEHME O4HOro paboyero AHs ¢ AaTbl perucTpaunm 3asiBreHus.

PesynbTatamu BbINOMHEHUA aAMUHUCTPATUBHBIX MpoLeayp SBMAKTCA: NPUHATOE U
3aperncTpMpoBaHHOe 3asdBreHue, HanpaBfieHHOe Ha pPacCMOTPEHME LOIMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy AJOKYMEHTOB.

3.8.3. [domkHOCTHOe nuuo, OTBETCTBEHHOE 3a 06paboTky [AOKYMEHTOB,
paccMmaTpmBaeT OOKYMEHTbl U B LeNAX BHECEHUS UCMPaBfeHUn B JOKYMEHT, ABMSOLWMNCA
pe3ynbTatoM nNpefocTaBfeHnMs MyHUUMNAnNbHOW yCRyrn, OCYLLECTBNSAET npoueaypbl,
npeaycMoOTpPeHHbIE NYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, U BblgaeT UCMpPaBeHHbIN
AOKYMEHT 3aaBuUTENto (YNONTHOMOYEHHOMY NPeaCcTaBUTENIO) NIMYHO Mo POCMUCH C U3bATUEM
y 3asButens (ynosfIHOMOYEHHOro npeacTtaBUTENs) OpurMHana [OOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHu4yeckas owubka, wunuM HanpaeBnseT B ajgpec 3asBUTenNns MNOYTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTM MNOSTyYeHUs
AOKYMeHTa npu npegoctaBneHun B OpraH opurnHana AOKyMeHTa, B KOTOPOM COOEPXMUTCS
TexHuyeckas owimbka.

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBMMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B TedeHne OByx paboumx gHen nocrie oBHapyXeHUsi TeXHUYECKOW OLUMOKM
nNn NonyyeHnsa ot Noboro 3anHTEPeCcoBaHHOMO NULA 3asBNeHNs O A0NYLLEHHON oLnbKe.

PesynbTatamu BbINOMHEHWUS aAMWHUCTPATUBHBLIX MpoUeayp SBNSAOTCA: BblAAHHbIN
(HanpaBneHHbI) 3aABUTENO0 AOKYMEHT.

4. Nopspok n popMbl KOHTPONSA 3a NpeAoCTaBlIeHUEM MyHULMNANBHOW YyCIyrm

4.1. NopaAnok OCyLLECTBNEHMS TEKYLLIEro KOHTPONS 3a cobnoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOMKHOCTHLIMU NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernamMmeHTa u
WHbIX HOPMaTMBHbIX NMPaBOBbIX aKTOB, YCTaHABNUBAKLLMX TPe6OBaHUS K NPeaoCTaBNEHMIO

MYHULIMNAnbHONM YCNyrn, a Takke NPUHATUEM UMW PeLLEHUI
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KoHTponb 3a MOnMHOTOM M KayeCTBOM NpefoCTaBfieHUs MyHWUMNAnsHOW YyCryru
BKMOYaeT B cebs BbiSIBIEHWE U YCTPaHEeHWe HapylleHUWn npaB 3asBUTENENn, NpoBedeHue
npoBepoK cobntogeHns npouenyp NpeaocTtaBnNeHns MyHUUMNAanbHOW YCRyrn, nNoaroToBKy
peweHMn Ha gencteus  (6e3gencTBMe)  OOMKHOCTHBIX N, OpraHa  MEeCTHOro
camoynpaBfeHus.

dopmamMn KOHTpOns 3a cOBnaeHMeM WCMOMHEHUA aAMWUHUCTPATUBHBLIX Npouenyp
SABMNAIOTCA:

1) npoBepka W cornacoBaHWe MPOEKTOB [AOKYMEHTOB MO NpeaoCcTaBeHuto
MYHUUUNANbHOW YCRyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM NOPSAKE NPOBEPKN BeAeHNA Oeronpon3BOACTBa;

3) npoBeaeHne B YCTAHOBMIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COGMoaeHns
npoueayp npeaocTaBrieHnss MyHUUMNansHOW YCIyri.

B uensix Tekyllero KOHTPOMSA MCMNOMb3YTCA CBEOEHMUS, UMEIOLLNECS B ANIEKTPOHHOM
0ase pgaHHbIX, CcnyxebHas KOppecrnoHAEHUMs, YCTHass W MNUCbMEHHasi WHdopMaums
AOJDKHOCTHBLIX  NUL, OCYLLUECTBAAKOWMX BbINOSIHEHME  aOMWHUCTPATUBHBIX Npoueayp,
XXypHarbl ydeTa COOTBETCTBYHOLLMX JOKYMEHTOB U Apyrne cBeAeHus.

[na ocywecTBneHns KOHTPONS 3a COBepLleHMeM LeWCTBUW Mpu npefocTaBneHuu
MYHUUMNANbHOMW  YCNYyrM U MNPUHATUN  pPELLUEHUA  PYKOBOAUTENO oOpraHa MeCTHOro
camoyrnpaBfeHus  NpeacTaBnsalTCA  CrpaBkM O  pesynbTaTax  npefocTaBrieHus
MYHUUMNANbHOW YCyru.

O cnyyasix U npuMyMHax HapyLleHUsi CPOKOB, MOCrefoBaTeNbHOCTU U codepXKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOOMMKHOCTHbIE  Nnvua  HEMEANEHHO  MH(OPMUPYIOT
PYKOBOOMUTENS  OpraHa, npeaoCTaBmfslOWEro  MyHUMUMNAnbHyK  YCnyry, a Takke
npeanpMHUMaloT CPOYHbIE MEPbI NO YCTPAHEHUIO HAPYLLUEHNNA.

Tekywmn KOHTpONb  3a cobnogeHnem nocrieqoBaTenbHOCTH JencTBun,
onpeaeneHHbIX agMUHUCTPaTUBHLIMW NpoueaypaMmn no npeaocTaBieHnio MyHUUMNansHOM
yCryru, OCyLLECTBIISIETCA 3aMecTUTeNneM PyKOBOAUTESSI OpraHa MEeCTHOro camMoynpaBrieHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl MO NPefoCTaBMEHUIO MYHULUMMAnbHOW YCRyru,
Ha4YanbHWUKOM OTAena, OCYLEeCTBALALWEro opraHusauuio paboTbl MO NpeaoCTaBeHMUIO
MYHULMNANbHOW YCAyrn.

MepeyeHb AOIMKHOCTHbIX nnu, OCYyLLECTBNAOLLMNX TEKyLLNI KOHTPOIb,
YCTaHaBMMBAETCSA [MOSIOXKEHUSMN O CTPYKTYPHbIX MOApasfenieHnsax opraHa MeCTHOro
camoynpaBneHns N AOSMKHOCTHbIMU pernameHTamu.

4.2. nOpﬂﬂ,OK n nepnoanyHOCTb OCyLLEeCTBI1IEHUA NJNAHOBbLIX N BHEMNJ1TAHOBbIX NMPOBEPOK
NONMHOTbLI N Ka4eCTBa rnpeanocrtaBiieHnA MyHI/ILl,I/II'IaJ'IbHOﬁ yCinyru, B TOM 4ucrie nopaaok m
CbOprI KOHTPOIA 3a NOSTHOTOW M Ka4YE€CTBOM npenocrasrieHnA MyHMLlMHaﬂbHOﬁ ycnyrm

KOHTpOJ'IbeIe NnpoBEpPKN MOryTt OblTb NNAHOBLIMU (OcyLIJ,eCTBJ'IFITbCFI Ha OCHOBaHUU
nonyroaoBbiX WM roaoBbIX TMJ1aHOB pa6OTbI OpraHa MeCTHOro camoynpaBneHMﬂ) n
BHENMaHOBbIMMW. FIpM nposegeHMn TMpoOBEPOK MOIyT paccMaTpMBaTtbCA BCEe BOIMPOCHI,
CBA3aHHblIEe C rnpenocrtaslieHnem MyHI/lLl,I/II'IaJ'IbHOIZ ycnyru (KOMI'IJ'IeKCHbIe I'IpOBepKI/I), nnn no
KOHKpPETHOMY o6pau_|,eHmo 3adaBuUTeEnNA.
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4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX MWL, OpraHa, NpeoCcTaBnaowero MyHMumnanbHyo
ycnyry, 3a peLieHus n gencteuns (6esgencreme), npyuHMMaemble (OCyLLECTBNAEMbIE) UMY B
xofe npegocTaBneHnsa MyHUUunanbHOW yCryru

Mo pesynbTaTtaM NpPOBEOEHHbIX MPOBEPOK B Cliydae BbISBMEHUA HapyLWeHW Mnpas
3asBuUTENENn BUHOBHbIE §NWUA MPUBIIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTtenbcTBOM Poccunckon degepaumn.

PykoBoauTtenb opraHa MeCTHOrO CcaMoynpaBfeHns HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTPEeHUe 3aaBreHUMN.

PykoBoantenb (3amectuTenb pPyKOBOOAMTENS) CTPYKTYPHOro noAapasiefneHus opraHa
MECTHOro CcamoynpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HECBOEBpPEMEHHOEe U  (KUnu)
HeHagnexawiee BbINOMHEHME aAMWHUCTPATUBHBLIX AEWCTBUW, yKasaHHblX B pasgene 3
agMWHUCTPATUBHOIO pernamMmeHTa.

[OMKHOCTHbIE MW@ U MHble MyHUUMNanbHble cryXaline 3a pelleHus u OencTsud
(6espencTaune), npuHUMaemble  (OCyLWlEecTBAsSiEMble) B Xo4e  NpeaocTaBreHus
MYHUUMNANbHON YCryrn, HecyT OTBETCTBEHHOCTb B YCTaHOBIIEHHOM 3aKOHOAATENbCTBOM
nopsake.

4.4. TonoxeHusi, xapaktepuayrowme TpeboBaHns K nopaaky u oopmam KOHTPOns 3a
npegocTaBfieHMEM MyHUUUNANbHOM YCAyrn, B TOM YMCIie CO CTOPOHbI rpaXaaH, ux
obbeanHEeHU N opraHnsaumi

KoHTponb 3a npegocTtaBneHMEM MyHULMNANbHOWM YCIYrM CO CTOPOHbI FpaxaaH, KX
oO6beaVHEHUN U opraHuM3auui, OCYLLEeCTBASETCH NOCPeaCTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOro camoyrnpaBfieHUss npu NPeaoCcTaBfeHUn MYHUUMNANbHOW  YCryru,
nonyyYeHust NOSTHOWN, akTyanbHOW U OOCTOBEPHOW MH(popMaLmm o nopagke npenocTaBreHus
MYHULMMNANbHOW YCIyrn n BO3MOXHOCTU aocyaebHoro paccmoTpeHnst obpatueHui (kanob) B
npoLecce NpegocTaBneHns MyHULMNAnbHOW YCyri.

5. locyaebHbIN (BHeCYAeOHbIN) NOPSAAOK 00XXanoBaHUA peLueHUn U AeNCTBUN
(6e3pencTBUA) opraHa, NpesoCTaBNALWEro MyHMLUNanbHYK yCcnyry,
MHOroyHKLMOHaNbLHOIro LieHTpa npeaocTaBleHns rocyaapCTBeHHbIX U
MyHUUMNaNbHbIX YCNYr, OpraHM3auun, ykasaHHbiX B 4actm 1.1 ctatbmn 16
®PepepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX UL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asButenun umeroT npaBo Ha obxanoBaHwe B AocyaebHOM nopsiake pelleHun u
aencteun  (6esgencteusl)  opraHa, NpPedoCTaBfsloWeEro  MyHUUMNAnbHYK  YCRyry,
AOJDKHOCTHOrO Nuua opraHa, NpeaocTaBnsowero MyHUUunaneHy yenyry, MyHALUNanbHOro
Cnyxallero, pykoBoOuUTENs oOpraHa, npedocTaBndalwWero MyHUUUNANbHY — YChyry,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHUKa MHOTO(PYHKLMOHANBbHOMO LeHTpa, OpraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHUKOB.

3asButenb MoxeT 0bpaTUTLCSA € Xanobown, B TOM YUCIe B CreayroLwWwmnx cnydasx:

1) HapyweHue cpoka perucTpauumn 3sanpoca O MNpefocTaBNeHUU MyHUMUMNAnNbHON
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepansHoro 3akoHa Ne 210-93;
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2) HapyLleHne cpoKka npeaocTaBreHnss MyHuumMnansHom ycnyrin. B ykaszaHHoOM crniyvae
pocynebHoe  (BHecypebHoe) oOxanoBaHue 3asBUMTENEM  peLeHMn U OENCTBUN
(6e3pencTBnst) MHOrOYHKUMOHANBHOrO LEeHTpa, paboTHMKA MHOrogyHKLUMOHANbHOMO
LeHTpa BO3MOXHO B Cllydae, eCcriv Ha MHOTO(OYHKUMOHAMbHbIN LIEHTP, peLleHnss U eNCTBUSA
(6e3pencTBne) KoTOporo obGXanykTcsa, BO3MNOXEeHa QYHKUMA N0  NpefoCTaBNEHUIo
COOTBETCTBYHOLUNX MYHULMNANbHbLIX YCAyr B NOSIHOM obbemMe B nopsake, onpeaeneHHoOM
vyacTtblo 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHne y 3aaBUTENS AOKYMEHTOB MM MHpopMaumm nnbo OocyLLeCTBREHUS
OEeNCTBUA, nNpeacTaBfieHMe WM - OCYLECTBIEHWE  KOTOPbIX He  NpedyCcMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon depepauumn, HOpMaTUBHBIMU MPaABOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNanNbHbIMM  MNPaBOBbIMM  akTamu AN
npeaocTaBNeHnsa MyHULMNANbHOW YCIYTu;

4) oTka3 B npueme [OOKYMEHTOB, MpeaoCTaBNeHNe KOTOpPbIX NpPeayCMOTPEHO
HOpMaTUBHbBIMW MpaBoBbIMM akTamu Poccuinckon denepauumn, HOpmMaTUBHBIMU MPaBOBLIMU
aktamn  Pecnybnukun  TaTtapcTaH, MyHWUMNaAnNbHbIMM ~ NPaBOBbIMM  akTamu AN
npegocTaBneHnsa MyHULMNANbHOW YyCNyrn, y 3asaBUTENS;

5) oTka3 B npegocTaBfneHUM MyHUUMNANbHOW YCyrn, ecriv OCHOBaHUS OTKasa He
npeaycMoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUN C HUMW MHbLIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamn Poccunckon ®degepauun, 3akoHamMM W UHbIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTaMu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoBbIMU
aktamn. B ykaszaHHOM cnydae pocynebHoe (BHecyoebHoe) obxanoBaHue 3asBUTESNEM
peweHnn wn pencteun  (6e3g4enctBusl) MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHuKa
MHOTFOYHKLMOHANbHOro LeHTpa BO3MOXHO B cryvyae, ecnm Ha MHOrogyHKLMOHAaIbHbIV
LEHTP, peLlueHna n gencteuns (6e3gencrteme) KOToporo o6xxanyrTcd, BO3NOXeHa YHKUMSA MO
npegocTaBNeHnto COOTBETCTBYHOLUNX MYHMLUMMAMNbHbBIX YCIyr B NOMHOM o6beme B nopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHuMe C 3aaBUTENSA NPU NPELOCTaBNEHMM MyHULMNANbHOM YCryrn nnathbl,
He npedycMOTPEHHOM HOpPMaTMBHbLIMKM MpaBOBbIMW akTamu Poccuinckon depepaumn,
HOpMaTUBHbLIMW NPaBOBbIMK akTaMmu Pecnybnukn TaTtapcrtaH, MyHMUMNanbHbIMU NPaBoOBbIMU
akTamu;

7) oTKa3 opraHa, NpPeaoCTaBMAOWEr0 MyHULMNANbHYIO YCNyry, AO/MKHOCTHOIO nuua
opraHa, nNpeAoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOrO(YHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOrOYHKLUMOHANbHOIO LEeHTpa, opraHu3auui, NpegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03, unn wmnx paboTHMKOB B UCMpaBrEHUN
AONYLLIEHHbIX MMW onevyatok U ownbok B BblAaHHbIX B pes3ynbrate npeaocTaBneHns
MYHMUMMNANbHON YCryrn [OOKyMeHTax IMbo HapyleHWe YCTAHOBMEHHOrO CpoKa TaKux
ncnpaeneHun. B ykazaHHOM cnyyae gocynebHoe (BHecyanebHoe) obxanoBaHue 3aaButenem
peweHnn wn pgencteun  (6e3gencteusl) MHOMOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTFOOYHKLMOHANbHOro LEeHTpa BO3MOXHO B Cryvae, eCcnv Ha MHOroyHKLMOHANbHbIV
LEeHTp, pelleHns n aenctena (b6esgencTeme) KOToporo obxkanyoTcd, BO3MNoXeHa PyHKUMS No
NpeaoCcTaBNEeHNIO COOTBETCTBYHOLUNX MYHMLUMNAMNbHbBIX YCIyr B NOMIHOM o6beme B nNopsake,
onpeaeneHHom vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHuMe cpoka wunu nopsiaka Bblgadn OOKYMEHTOB MO  pesynbrartam
npeaocTaBneHns MyHULMNANbHOW YCyru;

9) npuocTaHOBNEHME MNpefoCTaBneHUss MyHUUMNANbHOM YCNyrn, ecnv OCHOBaHMUs
NPUOCTaAHOBMNEHNSS He nNpeaycMOTpeHbl denepanbHbiMiU  3aKOHAMWU U MPUHATBIMA - B
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COOTBETCTBUWN C HUMWU MHBIMW HOPMaTMBHbLIMW NMpaBoBbIMKW akTamu Poccuinckon degepaumn,
3aKOHaMW M MHbIMA HOPMAaTMBHbIMM MpaBoBbiMM akTamu Pecnybnukn TaTapcTaH,
MyHMUMNanNbHbIMX NPaBoOBbIMU akTamun. B ykaszaHHOM crnydyae gocyaebHoe (BHecyaebHoe)
obGxxanoBaHue 3asiBUTENeM pelleHun u aencteui (6e3genctensa) MHOroyHKUMOHaNbHOMo
LUeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEHTpa BO3MOXHO B Cfyyae, €cnM Ha
MHOTFOYHKLMOHANbHbIN LIEHTP, peLlleHns n aenctems (6esgencrame) Kotoporo obxanytTcs,
BO3MOXeHa QYHKUMA N0 NpefoCTaBfiEHUI0 COOTBETCTBYIOLMX MYHULMNANbHbLIX YCyr B
nosiHoM o6bemMe B nopsake, onpeaeneHHomM Yyactoto 1.3 ctatbn 16 ®efepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve y 3asBuUTENA nNpU MNPEeaOCTaBNEHUN MYHULUMMNANBHON YCRNyru
AOKYMEHTOB unu uHdopmauun, oTcyTcTBue U (UnM) HEeLOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb MNpu MepBOHa4YanbHOM OTKase B MNpueme [OKYMEHTOB, HeobxoguMmbix Ans
npegocTaBneHnsa MyHUUMNanbHON ycnyru, nnbo B NnpegocTaBieHnn MyHULMNaneHOM yCrnyru,
3a VCKMOYEHMEM criyyaeB, NpeayCcMOTPEHHbIX MYHKTOM 4 Yyactu 1 ctatbn 7 dPegepanbHOro
3akoHa Ne 210-93. B ykaszaHHOM cnyyae pocynebHoe (BHecynebHoe) obxanoBaHue
3asiBUTENEM pelleHnn u pencteun (6e34enctBysi) MHOMOYHKUMOHANBLHOMO LIEHTPA,
paboTHMKA  MHOrOYHKUMOHANbLHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnMm  Ha
MHOTrOYHKLMOHArbHbLIN LIEHTP, peleHnsa n gencteuns (6esgencrene) KoToporo obxanyrcs,
BO3MOXeHa YHKUMSA MO NpedoCTaBfIEHUI0O COOTBETCTBYHOLUMX MYHMLMNANbHbIX YCIyr B
nonHomM ob6beme B nopsagke, onpeaeneHHomM Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. YKanoba nogaetca B nNUCbMEHHOM dopme Ha OymaxHoOM HocuTene, B
3MEeKTpoOHHOM  bopMe B oOpraH, NpefoCTaBnAlWMA  MYHUUMNANbHY  YChyry,
MHOTrOYHKLMOHANbHbINM LEHTP NMOGO0 B COOTBETCTBYHOLMIA OpraH rocyaapCTBEHHOW BNacTu,
ABNAOLWMACA ydpeauTeneM MHOroyHKUMOHaNbHOro UeHTpa (danee -  ydpeauTtenb
MHOrOOYHKLMOHANbHOIO LIEHTPA), a Takke B OpraHusauuu, npegycMoTpeHHble YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-d3. >Kanobbl Ha peweHus W OeNcTBuUs
(6espencTtBne) pykoBoauMTENA oOpraHa, nNPeaoCTaBfAOWEro MyHUUUNANbHY  YCryry,
nodatTCa B BbILWECTOAWMA opraH (Mpu ero Hanumyum) nmbo B criyyae ero OTCyTCTBUSA
paccMaTpmMBaltoTCs  HEMNocpeAcTBEHHO  PYKOBOAUTENEM  OpraHa, npeaocTaBnsiowero
MyHuuunanbHyto ycnyry. »Kanobbl Ha peweHus u gencreus (6esgencteme) paboTHuKa
MHOTFOYHKLMOHANbHOro LUeHTpa NoJalTCs PYKOBOAUTENIO 3TOMO0 MHOrOQYHKLMOHAbHOMO
ueHTpa. YKanobbl Ha pelwieHnsa n genctena (6esnencTene) MHOrogYHKUMOHANbLHOMO LEeHTpa
nogatTca  ydpeamuTento  MHOTMOMYHKUMOHANbHOrO UeHTpa WM OOSBKHOCTHOMY  nuuy,
YyNOMHOMOYEHHOMY HOPMAaTMBHbLIM MpaBoBbiM akToM Pecnybnukm TatapctaH. »Kanobbl Ha
peweHus n gencteusa (besgencrane) paboTHMKOB opraHM3aunin, NpegyCMOTPEHHbIX YacTbio
1.1 ctatem 16 ®epepanbHoro 3akoHa Ne 210-d3, nogatTcs pPyKOBOOUTENSM 3TUX
opraHusaunin.

XXanoba Ha peweHua un pencteusa (6esgencteme) opraHa, nNPeaoCTaBSOLErO
MYHULUMNANbHYO YCNyry, AOMKHOCTHOMO fnvua opraHa, NpeaocTaBnAloLwLero MyHUmMnanbHyo
yCcnyry, MyHUUMNANbHOrO  CRyXalwlero, pykOBOAMTENsI OpraHa, npefoCcTaBnsiowero
MYHULUMNANbHYO YCnyry, MOXeT ObITb HanpasrneHa no no4vte, Yepe3 MHOroyHKLMOHarbHbIN
LEHTp, C UCnonb3oBaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALUMOHHON ceTn «HTepHeT»,
oduumanbHOro camta opraHa, nNpPenoCTaBMSAOWEro MyHuMuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro nopTtana, WMH(OPMAUMOHHOW CcUCTEMbl AocyaebHoro
oGXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NMMYHOM npueme 3asButens. XKanoba Ha
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peweHns wn pgencteus (6e3genctenme) MHOroOQYHKUMOHANbLHOMO UeHTpa, paboTHuka
MHOTrOOYHKLMOHANbHOro LEeHTpa MOXeT ObiTb HampaBneHa no no4vte, C UCNoSfib30BaHMEM
MHPOPMALNOHHO-TENEKOMMYHUKAUNOHHON  ceTn  «/HTepHeT», odmumnanbHoro caurta
MHOroyHKUMOHanNbHOro ueHTpa, EguHoro noptana nmbo PecnybnukaHckoro nopTtana,
NMHOPMaLMOHHON cnCTEMbI fgocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATa Npu
nnyHoMm npueme 3aasutens. Kanoba Ha pelueHns n gencteus (6esgencrame) opraHnsauun,
npegycMOTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHUKOB MOXET ObITb HamnpasneHa No noyTe, C WUCMNOSib30BaHUEM WMHEOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTn «WUHTepHeT», oduumnanbHbIX CanToB 3TUX OpraHusauum,
EauvHoro noptana nnbéo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb NpuHATa npu
NMYHOM NpuemMe 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HaumMeHOBaHWEe oOpraHa, nNPeaoCTaBMSAOWEro  MyHAUMNANbHYK  YChyry,
OOIMKHOCTHOMO  NUua opraHa, MpedoCcTaBnslowWwero  MyHuUMnanbHyl — ycrnyry, nubo
MYHULMNANbHOMO CryXallero, MHOro(yHKLUMOHaNbHOro LEeHTpa, ero pykosoguTens n (unu)
paboTHMKa, opraHu3auuin, NnpeaycMoTpeHHbIX YacTbio 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHns n gencteus (besnencrene)
KOTOpbIX 0BXanytTcs;

2) hamunmio, nMms, OT4eCTBO (nocnegHee - MpuM Hanunyuu), cCBedeHUs O MecTe
XUTenbCTBa 3asdABuTENs - PU3n4eckoro nuua nmbo HamMeHOBaHWe, CBEAEHWA O MecTe
HaXOXOEHMA 3asfABUTENs - OPUOANYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MNOo4YTbl (MPWU HanMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITb HanpaeneH OTBET 3adABUTENIO;

3) cBegeHusi 06 obOxanyemblx pelleHusax u genctemax (6esgencrtemn) opraHa,
npegocTaBnsAoLLIEro MYHULMNANbHYO ycnyry, OOJPKHOCTHOIO niua opraHa,
npefocTaBnAwLWero  MyHAUMNanbHy  ycnyry, nvbo MyHMUMNAnNbHOro  criyxatllero,
MHOTOYHKLMOHANbHOro LieHTpa, paboTHMKa MHOTOMYHKLMOHANbHOMO LeHTpa, opraHn3aumm,
npegycMOTpeHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) poBOAbl, Ha OCHOBaHUW KOTOPbIX 3asBUTENb HE COrfaceH C peleHnem u
aencrtevem (besgenctBneM) opraHa, NpedocTaBnfAloWeEro  MyHUUUNANbHY — YChyry,
OOIMPKHOCTHOIMO  Nuua opraHa, npeaocTaBnsloWero  MyHuuMnanbHy — ycnyry, nvmbo
MYHULMNANbHOMO cnyxatiero, MHOrOYHKLMOHANbHOro LeHTpa, paboTHWKa
MHOTOYHKLMOHANMbHOrO LEeHTpa, opraHunsauun, npegycMoTpeHHbIX YacTeto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaButenem MoryT ObiTb NpeaCcTaBNeHbI
AOKYMEHTbI (NpU Hanu4un), noaTBEPXKAALWME OOBOAbI 3asiBUTENS, MO0 MX KONUW.

5.4. MocTynuBwas xanoba noanexuT pernctpaunm B CPOK He nosgHee paboyero gHs,
crnenyroLero 3a AHeM NOCTYMNeHus.

5.5. XXKano6a, nocTtynuBliasa B opraH, NpefoCTaBnsOWUN MyHULMNANbHY YCAyry,
MHOFOOYHKUMOHANbHbLIN ~ LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LEeHTpa, B
opraHusauumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMA OpraH (NpU ero Hanu4iuu), MOAMNEXUT PACCMOTPEHUID B TEYEeHue
naTtHaguatM paboumx OHEeW cO OHA ee perncTpauuun, a B criydyae obxanoBaHus OTKasa
opraHa, nNpeAoCTaBNALWEro MyHUUUNANbHY YCNyry, MHOroyHKUMOHaNbHOro LeHTpa,
opraHuMsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme OOKYMEHTOB Yy 3asaBuTens nnbo B ncnpasBneHun OONYLLEHHbIX OnevYaTtok M owmnbok



32

unu B criyyae obXanoBaHWs HapylleHUs YCTAHOBMEHHOro cpoka TakuxX UCnpasBreHun - B
TeyeHne NaTn pabodnx gHEN Co AHS ee perncTpauumn.

5.6. Mo pesynbTatam pacCcMOTPEeHUs Kanobbl NPUHUMAETCSs OAHO W3 CreaylLmx
peLeHni;

1) xanoba ynoBneTBopsAeTCH, B TOM yucne B hOpMe OTMEHbI MPUHATOrO peLUeHus,
ncnpasneHnsa JonyLeHHbIX OrneYyaTok 1 OWMBOK B BblAaHHbIX B pe3yrbTaTte npeaocTaBneHns
MYHULUMMNANbHOW yCnyrn OOKYMeHTax, BO3BpaTa 3asiBUTENI0 OeHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX HEe NpeayCMOTPEeHO HOpMaTMBHbLIMU NpaBoBbIMU akTamun Poccuinckon depepauun,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NPaBoBbIMU
aKkTamu;

2) B yOOBNEeTBOPEHMM xanobbl OTKa3biBaeTCs.

He nosgHee p[Hs, cnegylowero 3a [OHEM MNPUHATUS peLUeHUd, YKasaHHOro B
HacTosLLEeM MyHKTe, 3asiBUTESNIl0 B MUCbMEHHOW OopMe W MO XefaHuio 3asBuTens B
3MEeKTPOHHOM (popMe HanpaBnAeTCad MOTUBUPOBAHHbLIA OTBET O pe3yfibTaTax PacCMOTPEHUS
Xanobsbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen YyOoBNEeTBOPEHUIO B OTBETE
3aaBUTEN0 O pesynbTaTax pacCMOTpeHus xanobbl gaeTca MHopMauusi O OeNCTBUSX,
OCyLecTBNAeMbIX opraHow, npegocTaBnAwLLNM MYHUUMNANbHYHO ycnyry,
MHOrO(OYHKLMOHANbHLIM LEeHTPOM nnbo opraHusauuen, npegycMOTpeHHon 4actbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-d3, B uenax He3aMennUTENbHOro YyCTpaHeHus
BbISIBIEHHbIX HapylWeHWA Npu OKasaHUMm MYHUUMNanbHOW YCNYyrn, a Takke MNPUHOCATCA
M3BMHEHMSA 3a OOCTaBfeHHble HeyaobcTBa M ykasbiBaeTcsa MHGOPMauus O OarbHEWMLmnX
OENCTBUSAX, KOTOpble HeobXxoaMMO COBEpPLIMTb 3adABUTEN0 B Uensx MonyvyeHus
MYHULIMMNANbHON YCNYyru.

5.8. B cnyyae npusHaHusa Xanobbl He noanexauwen yOoBrEeTBOPEHUIO B OTBETE
3aaBUTENt0 O pesynbTaTax pacCcMOTPeHUs Kanobbl JalTcs  aprymMeHTUpOBaHHbIE
PasbsACHEHUST O TMPUYUHAX MPUHATOrO peLlleHnd, a Takke uHpopmaums o nopsiake
obXanoBaHus NPUHATOrO peLUeHus.

5.9. B cny4ae ycTaHOBMeHUs B Xo4€e WK NO pe3yrbTaTaM pacCMOTPEHUs Kanobbl
NPU3HaKoB cocTaBa  aAMUMHUCTPATMBHOIMO  MNpaBOHApPyLUEHUst  UAW  MPEeCTynreHus
AOIMKHOCTHOE NUUO, paboTHWK, HagereHHble MOSIHOMOYMSMM MO PacCMOTPEHUIO XKanoob,
He3amennUTeNbHO HanpaBnslT MMeLMeca MaTepmanbsl B OpraHbl MPOKypaTypbl.
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Mpunoxexne Ne 1

K AOMUHUCTPATUBHOMY perfaMmeHTy
npeaocTaBNeHNa MyHULMNANbHOM
ycrnyru no

dopma
(BnaHk opraHa, NnpegoCTaBnAsOLWEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELWWEHNE
00 oTkase B NpeaoCcTaBfeHM MyHULMNANIbHON YCryrn
no
oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemble K Hemy OOKYMEHTbI YNONMHOMOYEHHbIM opraHom
NPUHATO pellueHne o6 oTkase B
no
cnenyowmnmM OCHOBaHUAM:
1.
2.

[lononHuTenbHas nHopmMaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONHOMOYEHHbLIN OpraH C 3asiBNEHWEM O
npenocTaBneHnmn yCryrm nocne yCTpaHeHNs ykasaHHbIX HapyLLIEeHWIA.

[laHHbIN 0TKa3 MoxeT ObiTb 0GXxanoBaH B 4OCYyAeOHOM nopsiake nyTem HanpaBreHus
anobbl B YNONTHOMOYEHHbI OpraH, a Takke B cyaebHOM nopsiake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormkHocTHoe nuuyo (PNO)
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(moanmch yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MNpunoxeHne Ne 2

K AOMUHUCTPaTUBHOMY perfamMeHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no

dopma
(BnaHk opraHa, NnpegoCTaBnAsOLWEro MyHULMNANbHYO YCIyry)

Komy:

KOHTaKTHblEe AaHHbIE:

Mpeacrasutens:

KOHTaKTHble AaHHble npencraBuTend:

PELLEHNE
06 oTkase B NpMeme AOKYMEHTOB, HEOOXOAUMbIX AS1S NpeAoCTaBNeHUs
MYHULMNANbHOW YCryru no

oT Ne
PaccmotpeB Bawe 3asBneHue oT Ne n
npunaraemble K Hemy OOKYMEHTbI YNONMHOMOYEHHbIM opraHom
NPUHATO
pelueHne 06 oTKase B npueme AOKYMEHTOB, HeobxoauMbIX ans
no crnegyrLwmm OCHOBAHNAM:
1.
2.

PasbsicHeHVe nNpuymH oTkasa:
[lononHuTenbHas nHopmaLus:

Bbl BnpaBe MNOBTOPHO 06PATUTLCS B YMONMHOMOYEHHbLIN OpraH C 3asiBNEHWEM O
npenocTaBneHnmn ycryrm nocne ycTpaHeHnst ykasaHHbIX HapyLLUEeHWIA.

[laHHbIN 0TKa3 MoXeT ObiTb 0GXxanoBaH B 4OCYyAeOHOM nopsiake nyTeM HanpaBreHust
anobbl B YNONTHOMOYEHHbIV OpraH, a Takke B cygebHOM nopsiake.

Crenenust 00 AIEKTPOHHON TTOAMHUCH
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HorxHocTHoe nuuyo (PNO)

(moanmch yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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Mpunoxexne Ne 3

K AOMWUHUCTPATUBHOMY pernameHTy
npegocTaBneHns MyHMUMNansHom
ycryru no

dopma

B

(HaI/IMeHOBaHI/Ie OopraHa MeCTHOro camoynpaBrieHnd

MyHULUMNanbHOro o6pa3oBaHns)
oT

(oanee - 3asBuTEnND).
(dbamunus, nms, 0T4ECTBO, NACNOPTHbIE AAHHbIE,
perncTpaumio No MecTy XUTenbCTBa, TenedoH)

3agaBneHune
O NPegoCTaBIEHUN rpaXgaHam XunblX NMOMELLLEHMI MO AOroBOpaM HamMa crnyxebHoro
>KMIMOro nomeLleHus

Mpowy Bac npenoctaBuTb MO OOrOBOPY HaMMa Xuroe nomMmelleHve nnowanbio
KB.M.

MecTononoxeHue Xuroro NnoMeLLeHNsa: MyHUUunanbHbI panoH (rOpoOACKOW OKpYr),
HaceneHHbIN NYHKT yn. A.

K 3asiBrneHuio npunaratoTcs cnegyowme oTCKaHMPOBaHHbIE JOKYMEHTbI:

1) AOKYMEHT, YyAOCTOBEpPSOWNA NNYHOCTL (He TpebyeTcs B crnydae obpalleHus
nocpeacteomMm EgmHoro, PecnybnukaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUSA NpeAcTaBUTeNa 3asaBUTENS;

3) 3aABneHue:

4) Xxo4aTtancTeo pykoBoauUTENS, COOTBETCTBYIOLLENO rocy4apCTBEHHOrO
(MyHMUMNAnNbLHOro) opraHa, rocygapCTBEHHOro (MyHUUMNANbLHOMO) YHUTapHOro npeanpuaTng
Pecnybnukn TaTapctaH, rocygapCTBeHHOro (MyHuuunanbHOro) ydpexaeHua Pecnybnuvku
TaTtapcTaH;

5) konna Tpygosoro gorosopa nmbo Konus criy>kebHOro KOHTPakTa;

6) npaBoyCTaHaBnuBawLne [OKYMEHTbl Ha OObBbEKTbl HeOBWXMMOCTM, NpaBa Ha
KOTOpble He 3aperncTpmpoBaHbl B EQUHOM rocygapCTBEHHOM peecTpe He4BUXUMOCTU.

O6sa3ytock Npu 3anpoce NPeaoCcTaBUTb OPUrMHAaIbI OTCKAHUPOBAHHBLIX JOKYMEHTOB.
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(naTa) (noanuce) (®PN0)

PesynbTaT NnpegocTaBneHns MyHULMNanbHOW yCryr, NpoLly NpeaoCTaBuTb:

|:IB NMYHbIN  KabuHeT [lopTana rocygapCTBEHHbIX M MyHMUMNAMNbHbLIX YCAyr
Pecnybnuku TaTapcras;

|:|B NUYHBLIA KabuHeT EAMHOro nopTtana rocygapCTBEHHbIX M MyHULMNAnbHbIX
ycnyr,

I:IB MHOropyHKLMOHANbHOM  LIEHTPE NPEeAOCTaBMNEHUs TOCYyQapPCTBEHHbIX W
MyHMUMNanbHbIX ycnyr Pecnybnukn TaTapcTa;

D B OpeaHe.

(nara) (nognuceb) (©.1.0.)



MpunoxeHne Ne 4

K AOMWUHUCTPaTUBHOMY perfamMeHTy
npegocTaBneHns MyHULUMnansHom
ycnyru no

PykoBoguternto
McnonHUTEenbHOro kommteTa

oT:

3aaBneHve
06 ncnpaBneHnn TEXHNYECKOM OLLIMOKM

Coobuwaro 06 owunbke, [ONYWEHHOW MPUM OKa3aHMM MYHULMNAnbHOW YCRyrn no

3anucaHo:
MpaBunbHbIE CBEOEHWS:

Mpowy wucnpasBuTb OOMYLUEHHYHD TEXHUYECKYyK OLMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B AOKYMEHT, ABNSAOLINNCS pe3ynbTaTOM MyHULMNANBLHOW YCyrn.

Mpunarato crneayrowme JOKYMEHTbI:

1.

2.

B cnyyae npuHaTMS pewenns 06 OTKNOHEHUN 3asiBNeHNA 06 ncnpaBneHnn TEXHUYECKOMN
OLIMOBKKM NpoLly HanpaBuUTb Takoe peLleHune:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMOE 3aBEPEHHOW KOnuMM Ha OyMaXHOM HOcUTeNe MOYTOBbLIM OTNPaBfieHUEM MO

apgpecy:

HacTtoswum noareBepxaaro: CBEAEHWUS, BKITHOYEHHbIE B 3asBIIEHME, OTHOCALLMECS K MOEWN
FIMYHOCTN W NPEACTaBNAEMOMY MHOK LY, a TakKe BHECEHHble MHOK HWXe, AOCTOBEPHbI.
[oKyMeHTbl (KOMUM [OKYMEHTOB), MPUIIOXKEHHbIE K 3asiBIEHUIO, COOTBETCTBYHOT TpeboBaHMAM,
YCTaHOBIEHHbIM 3aKkoHoaaTenscTBoM Poccuickon ®epepauumn, Ha MOMEHT nNpeacTaBreHus
3asBreHNs1 3TN AOKYMEHTbI 4ENCTBUTENbHBI U CoaepXXaT AOCTOBEPHbIE CBEAEHMSI.

(narta) (nognuceb) (¢.1n.0.)



