HCTIOJIHUTEIBHBIA KOMUTET TATAPCTAH PECITYBJIMKACBI

CPEJIHEATBIHCKOI'O APYA MYHMUILIMITAJIE PAUOHBI
CEJIbCKOI'O [TOCEJIEHU A YPTA ATBI
APCKOIO MYHULIATIAJIBHOIO PAMIOHA ABBUI KUPJIETE
PECITYBJIMKH TATAPCTAH BAHIKAPMA KOMHTETHI
¥a. Llentpaneuag, n.2an. HuwxkHue ATeI, Apckuii Y3ok yp, 2a nue Hopt, TyGoH ATsl aBbInbL,
MYHHLUMNANLHLIH paiioH, 422016 Apya MY HHLUKTIAL pafioHsl, 422016

Ten. (84366) 50-7-35, dakc (84366) 50-7-35. E-mail: Sar. Ars@tatar.ru

IMOCTAHOBJIEHHE KAPAP
ot 15 oxTsiops 2024r. Ne 15

06  yrBepxkaenunm  AJMHHHCTPA-
THBHOTO  pErIaMCHTAa  NPeJocTABJICHHSA
MYHHUHNAALHOH  YCJIYIH  No  BbLIAYe
cnpaBkH (BBINHCKH)

B nenax peammzanun ®enepamsHoro 3akona ot 27 urosist 2010 roma Ne 210-®3 «O6
OpraHuzally  NPCAOCTABICHUA  FOCYHApCTBEHHBIX U MYHHULHNANBHBIX  YCIIVI»,
PYKOBOACTBYACH mocTanoBnenueM Kadunera Munuctpos Pecriyonukn Tartapcran ot 28
¢espana 2022 ropa N 175 «O6 yrBepsknenun Ilopsiika paspaGoTKH M yTBepPiKISHHA
aIMUHUCTPATUBHBIX  PEerlaMeHTOB  [pelOoCTaBJIeHHUs FOCYJJapCTBEHHBIX  YCIIYT
peciyOJIMKaHCKUMH OpraHaMM MCHOJIHUTENIBHON BJIACTH U O NPU3HAHWUKM YTPATHUBLIAMH
CHITy OTHACNBHBIX mocTaHoBneHu Kabunera Munuctpo Pecnybnuku Tarapcram», B
COOTBETCTBHH C ITOCTaHOB/IEHHEM MCTIONHUTENBHOTO KOMUTETa APCKOTO MYHHMITHITAJIBHOTO
paiiona or 2 mapra 2022 roma N 145 «O Ilopsinke pa3paloTKH M YTBEP:KACHHS
aIMUHUCTPATUBHBIX PErJIAMEHTOB [PEOCTABIEHUST MYHHLMNAILHBIX YCIYT OpraHaMu
MECTHOI'0 CaMOYTIPABJICHUsI APCKOTO MYHHMUMIIAILHOrO pationa», MCnoaHuTenbHbIH
KOMHTET CpeIHeaThIHCKOTO CeJIbCKOTO IOCENeHUsI ApPCKOr0 MyHHIUMIIAILHOrO paifoHa
Pecny6nukn Tarapcran [TIOCTAHOBJISET:

1. YTBepaute AJIMMHHCTDATHBHBIH pernaMeHT MPENOCTAaBIeHHs MYHUIMITAILHOMN
YCIIYTH 110 BblJAaye CIPaBKH (BEIITHCKH).

2. llocTaHOBNEHME MCHIOJHUTENBEHOIO KOMHTETa APCKOr0 MYHMUMNATLHOTO paiioHa
or 21.03.2022 r Ne 9 «OG6 yrBepxKiIeHUH AIMHHHUCTPATUBHOIO periaMeHTa
MPENOCTABICHMS MYHHIMNANBHON YCIIYTH IO BBIA@4e CHpaBKu (BLIIHCKH)» (u3M. Ne 28 or
23.12.2022r., Ne7 ot 03.03.2023r.) nipu3HaTh yTPATUBILIKUM CHITY.

3. OmyGiMkoBaTh HacTosllee MocTaHOBIeHHe Ha OQUIMaNLHOM MopTane NPaBoBo
uHpopmauun PecnyOmuku  Taraperan  (pravo.tatarstanru) u  oGHApOnOBaTh MyTeEM
pasmerieHnst Ha oduuMaTbHOM calTe ApPCKOro MYHHLHNAILHOTO paifona Pecry6muku
Tarapcran B MHGOOPMALMOHHO-TEJIEKOMMYHHKALIHOHHOI] CeTH "HuTepner"
(arsk.tatarstan.ru).

4. Hacrosiiee mnocraHoB/eHH
OnyOIHKOBAHHS. N

5. Kourpons 3a nerosHe

MaeT B CHJIYy CO JiHd ero oduuuaibHOro

OCTaHOBJICHHSI OCTaBIIAIO 32 co0Ooil,

P.X . Barranosa




YT1BEpxKacH

IIOCTAHOBJIEHUEM HCIIOJIHUTEIBHOTO
koMuTeTa CpeTHEaTBIHCKOTO CEIBCKOI0
nocesieHus: ApCKOro MyHUIIUIIATbHOTO
paiioHa

PecniyOnuku Tarapcran

oT «15» Hos10pst 2024 1. Ne 15

AJIMMHUCTPATHUBHBIA PErjiaMeHT
NMPeI0CTABJICHUS] MYHUIIUIIAJBHOM YCJIYTH 10 BblIaue CIIPABKU (BBINMUCKH)

1. O0mme moJ1oKeHus
1.1. TIpenmer perynupoBaHUs aAMUHUCTPATUBHOTO PETrIaMEHTa

Hacrosimuii agMUHUCTPATHBHBIM pErJIAMEHT TMPEAOCTABICHUS MYHHUIUIIATHHON
yCcIyru (najnee — aJMHUHHCTPATUBHBIN PErIaMeHT) YCTaHABIMBACT CTAHAAPT U TOPSIOK
NPEIOCTABICHUS] MYHHUIIMNIATHHOW YCIyrd TIO BBIJAa4Ye CHpPaBKH (BBIMUCKU) (nanee —
MYHUIIMIIATIbHAS YCIIYTa).

1.2. Kareropuu 3asButenen

1.2.1. Jlumamu, HMMEOIIMMH TPAaBO HA MOJYYEHHE MYHHUIUIIAIBHON YCIYTH,
ABJIAIOTCS (PU3HUYECKUE JTULA (J1aIee — 3asIBUTEND ).

1.2.2. C 3asBlieHHEM BIIpaBe 0OPATUTHCS MPEACTABUTEb 3asiBUTENS, ACHCTBYIOIMIUMA
Ha OCHOBAHMH JOKYMEHTA, YAOCTOBEPSIOUIETO €ro MOJHOMOYHS (Jajee — NpeICTaBUTEIh
3asBUTEIIA).

1.3. Ilopsinok nHpOpMUPOBaHUS O MPEJOCTABICHUN MYHULIMIIAIIBHON YCIIYTH

1.3.1. Hudopmauus o mnopsanKe MNOpPeIOCTaBICHUS MYHULUINAIBHON YCIyTu
pa3mMenaercs:

1) Ha wuHGOPMAIMOHHBIX CTEHJAX, COAEPKAIIMX BHU3YAIbHYI0 M TEKCTOBYIO
uHpOpMaAIIMIO O MYHUIUMIAIBHOM  yclyre, pacHoJIOKEHHBIX B  IMOMEILIEHUAX
MHOTO(]YHKIIMOHAJIHBIX LIEHTPOB MPEJOCTABICHUS TOCYJaPCTBEHHBIX U MYHHUIIMIAIbHBIX
YCIIYT.

2) Ha o¢uUUATBFHOM CcalTe MYHHUIHMNAILHOTO pailoHa B HMHPOPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHOU ceTn «HTepHEeT» (uu copodckoco okpyea) (https://www. arsk.
tatarstan.ru);

3) na I[loprane rocygapcTBEHHBIX U MyHUIIMTIATBHBIX yciyr PecniyOnuku Tatapcran
(https://uslugi.tatarstan.ru) (nanee — PecniyOiinkaHckuii mopTan);

4) na EnuHoM mopTanie TOCyIapCTBEHHBIX U MYHHUIIMHAIBHBIX YCIYT ((DyHKIIHIT)
(https:// www.gosuslugi.ru) (nanee — Enunbiii mopran);

5) B rocyaapcTBeHHON WH(OpManmoHHON cucteme «PeecTp rocymapCTBEHHBIX H
MyHUIIMNANbHBIX ycnyr PecnyOmuku Tartapcran» (http://frgu.tatar.ru) (manee — Peectp
roCyJapCTBEHHBIX U MYHHUIIUTIAIBHBIX YCIIYT).



1.3.2. KoHCynpTHpOBaHHUE IO BOIPOCAM MPENOCTABICHUS MYHHUIIUMIAIBHONW YCIYTH
OCYILECTBIISIETCS

1) B MHOroQyHKIHOHAIBHBIX LEHTpPaX TMPEJOCTABICHHUS TOCYIAPCTBEHHBIX U
MYHUIIUTIATHHBIX YCIYT MPU YCTHOM OOpAIlleHUH - TUYHO WUJTU 0 TenedoHy;

2) B uHTepakTHBHOU opme Enunoro, Peciybnukanckoro moprana;

3) 6 ynoanomouenHom Ha npedocmasienue ycayeu opeane (nanee — Opean):

MIPH YCTHOM OOpaIieHnu - TNYHO UK 10 Tenedony;

MpU MUCHbMEHHOM (B TOM 4HMCJe B OpMe AIEKTPOHHOTO JOKYMEHTa) 0OpaIieHu —
Ha OyMa)KHOM HOCHTEJIE 10 TIOUTe, B AJICKTPOHHOU (hOpME TI0 SJIEKTPOHHOMU MOYTE.

1.3.3. Uudopmanus va Equnom mopTtane, PecnybnrkaHckoM mopTane o MOopsiaKe u
CpOKax TMpEeIOCTaBICHUS MYHUUMIAIBHOM yCIYrM Ha OCHOBAaHUU  CBEJICHHH,
cozepkamuxcs B Peectpe rocyJapCTBEHHBIX U MYHULIUNAIBHBIX YCIIYT, MPEIOCTABIISACTCS
3asgBUTENIO OECIIaTHO.

Joctyn k uH(pOpMAIMU O CpPOKaxX W TOPAAKE MPETOCTABICHHUS MYHHUIIUTAIbHOU
YCIIYTH OCYIICCTBIISICTCS O3 BBITIOJIHCHHS 3asBUTENEM KakuxX-1u0o TpeOOBaHUU, B TOM
gyuciie 0e3 WCHOJb30BaHUS MPOTPAMMHOIO OOecrieYeHus, YCTaHOBKA KOTOpPOTO Ha
TEXHUYECKUE CPEACTBA 3asABUTENsl TpeOyeT 3aKkIIOYEHMs] JUMIEH3UOHHOTO WM HMHOTO
COTJIAIICHHs C TpaBoOOIaaTesIeM MPOTPAMMHOIO OOECTICUCHHS, TIPEayCMaTPUBAIOIIETO
B3UMaHME IUIATHI, PETUCTPALMIO WJIM aBTOPHU3ALMIO 3asBUTENS] WIM NPEJAOCTABICHUE UM
NEePCOHANBHBIX JTAHHBIX.

1.3.4. TIpu oOpaimeHuu 3asgBUTENS JUYHO WM MO Telae(OHY B COOTBETCTBUU C
HNOCTYIHUBILIKUM OOpalleHueM MPeAOCTaBIIsIeTCs MHOPMALIUS:

O MeCTe€ HaXOXACHHS MHOTOQYHKUMOHAJIBHOTO ILIEHTpa MPEJIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHUIMNAIbHBIX yciuyr, Opeana (anpec, rpadux padoOTHI,
CIpaBOYHbBIE TeIEPOHBI);

0 MOPSAJKE NMPEJOCTABICHUS MyHULIUIIAIBLHON YCIyTH, O CIIOCO0aX U CpOKax MoJauu
3asiBJICHUM;

O KaTeropusax TpakJaH, KOTOPHIM IPEAOCTaBIsAECTCA MYHHUIMNANbHAs YCIyra; o
HOPMAaTHBHBIX  TPABOBBIX  AKTaX, pPEryJupYyIOIIMX  BONPOCHl  MPEAOCTABICHUS
MYHUIMTAIbHON YCIIYTH;

O TMepeyHe JOKYMEHTOB, HEOOXOIMMBIX JJIsi PAacCMOTPEHHMsI 3asBICHUS O
MPEeAOCTAaBICHUN MYHULIUIIAJILHON YCIyTH, O CPOKAX MPUEMA U PETUCTPALIUU 3asBICHUS;

0 XOJI€ IPEAOCTABICHUSI MyHULIUITAJIBHOW YCIIYTH;

O MecTe pa3MelleHusd Ha o(QuUIMaTbHOM caiiTe uH(OpManuu IO BOIpPOCaM
MPEeAOCTaBICHNU MYHULIUIIAILHON YCIIYTH;

0 MopsJIKe 00KaIOBaHUs NEUCTBUHN WU O€31€MCTBUS NOKHOCTHBIX ULl Opeana.

[lo nuceMeHHOMY OOpallleHHuI0 COTPYAHMKM OTJAENa, OTBETCTBEHHOIO 3a
MPEeAOCTaBIEHNE MYHULUIIAIBLHON YCIyTH, MOAPOOHO B MUCHMEHHON (hOpME pa3bsICHAIOT
3asBUTEIIIO NOPSJOK MPEIOCTABICHUS] MYHULIMIIAIBHON YCIYTH U BONPOCHI, YKa3aHHBIE B
HACTOSIIIIEM MYHKTE aIMUHUCTPATUBHOIO PErJIaMEeHTa, U B TE€YEHUE TPeX pabouux JHEH co
IHSL perucTpaluy OOpallleHHs] HApaBisSioT OTBET 3asiBUTENI0. OTBETHI JAIOTCA Ha SI3BIKE
oOpaiieHus. B cnydyae HEBO3MOXXHOCTH JIaTh OTBET Ha S3bIKE OOpallleHHUs UCIOJb3YIOTCS
rocyaapcTBeHHbIe s3b1ku Pecryonuku Tartapcran.

1.3.5. HNudopmamuss mo BompocaM NpPeAOCTaBICHUS MYHUILMUIAIBHON YCIyTU
pasmeniaeTcs Ha O(QUITHATBFHOM CaliTe MYHHITUTIATLHOTO pailoHa (Uiu 20poO0CK020 OKpyea)
1 Ha UH(QOPMAIIMOHHBIX CTeHAAaX B MoMeleHusax Opearna Ui paboThl C 3asIBUTEIISIMU.

Nudopmanus Ha rocynapcTBeHHbIX s3bikax PecnyOnuku Tatapceran, pazmeniaemas
Ha MHPOPMAIMOHHBIX CTEHJaX M Ha O(QUIMAIBLHOM CaliTe MYyHULUIAIBLHOTO paiioHa B



HH(OPMAIMOHHO-TEJICKOMMYHHUKAITMOHHOW ceTH «VMHTepHEeT», BKIIOYACT CBEJCHHS O
MYHUIIMTIAIBHON yCiIyTre, coaepxaiuecs B nyHnkrax 2.1, 2.3, 2.4, 2.5,2.7,2.9, 2.10, 2.11,
5.1 aTMUHHUCTPATUBHOIO perjiaMeHTa, HHPOPMAIUI0 O MECTe HAXOXKJCHUS, CIPaBOYHBIX
TenedoHax, BpeMeHn paboTel Opeara, o Tpaduke mpreMa 3asBICHAN Ha MPEIOCTaBICHUE
MYHULIMITAIBHOW YCIYTH.

1.4. HopMaTuBHBIE IPABOBBIE AKThI, PETYIHPYIOIINE MTPEAOCTABICHUE
MYHULUANAIBHON yCIyTH

1.4.1. TlepeyeHb HOPMATUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIUX MPEIOCTABICHUE
MYHUIIUTTATBHON YCIYyTd (C yKa3aHWEeM PEKBU3UTOB HOPMATHUBHBIX MPABOBBIX AKTOB U
WCTOYHUKOB WX O(UIMAIbHOTO ONMyOIMKOBaHHWS), pa3MelleH Ha EauHoM mopTane, B
Peectpe rocymapcTBEHHBIX W MYHHIIMIAIBHBIX YyCIYr, Ha OQUIIMATBLHOM CaWTe
MYHULIMIIAJIIBHOTO paiioHa B UH(POPMAITMOHHO -TEIICKOMMYHHUKAITMOHHOM CETH
«HTEepHeT.

1.4.2. Texkct aaIMHUHUCTPATUBHOTO pErJIaMEHTa B JCUCTBYIOLIEW pEeOaKUUU
NOJJIEKUT pasMelleHuio Ha EjguHom mnoprane, B PeecTpe TroCymapCTBEHHBIX U
MYHUIMNAIBHBIX YCAYr, Ha O(UIMaIbHOM CaiiTe MYHUUMNAIBHOTO paloHa B
MH(POPMAITMOHHO-TEICKOMMYHUKAIIMOHHON ceTu « HTepHeTY.

1.5. TepMI/IHBI, HCIIOJIB3YCMbBIC B AIMUHUCTPATUBHOM PCTIIAMCHTC, U UX
OIIpCACIICHUA

1.5.1. B anMMHHUCTPAaTUBHOM pETJIaMEHTE HUCIOJIb3YIOTCS CIEAYIOLUE TEPMHUHBI U
OIpEJICIICHUS :

ylajeHHoe pabouee MeCTO MHOTO()YHKIMOHAJIBHOTO IIEHTpa MpeAoCTaBICHUs
TOCYAAPCTBEHHbIX M MYHULUIAIBHBIX YCIYT — TEPPUTOPUAIBHO 000COOIEHHOE
CTPYKTypHOE mojpaszaesneHue (oguc) MHOTO(QYHKIMOHAIBLHOTO LIEHTpPA NMPEJOCTABICHUS
TOCYApCTBEHHbIX WM MYHULUNAIbHBIX YCIYT, CO3JAHHOE B TOPOJCKOM (CEIbCKOM)
IIOCEJIEHUU MYHUIIMIIAJILHOTO paiioHa WM B ropoAckoM okpyre PecnyOnuku Tarapctan B
COOTBETCTBUU € MyHKTOM 34 [lpaBun opranuzanuu AesITENbHOCTH MHOTO()YHKIIMOHAIBHBIX
LEHTPOB NPENOCTABICHUS TOCYJApPCTBEHHBIX U MYHHMIMIAIBHBIX YCIYT, YTBEPKICHHBIX
noctanoBneHueM [IpaBurensctBa Poccuiickoit denepauun ot 22 nexadps 2012 r. Ne 1376
«O0 ytBepxxaenuu [IpaBun opraHuzanuu AeATeIbHOCTH MHOTO(YHKIIMOHAIBHBIX LIEHTPOB
MIPEIOCTaBICHUS TOCYIaPCTBEHHBIX U MYHUIIUTAIBHBIX YCIIYT»;

TeXHUYeCcKass omudka - omuOka (ONMUCKa, OmeYaTka, TIpamMMaTH4yecKas WU
apugmeTnueckas omuOka MO0 mogoOHas  omuOKa), JOMyUIEHHass  OpraHow,
MPEIOCTABISAIONUM MYHUIIUMTNIATBHYIO YCIYTY, U IPUBEAIIAs K HECOOTBETCTBUIO CBEICHUM,
BHECEHHBIX B JIOKYMEHT (pe3y/lbTaT MYHUIIUINIAIBLHON YCIYTH), CBEICHUSAM B JIOKYMEHTaX,
Ha OCHOBAaHUHU KOTOPBIX BHOCUJIUCH CBEICHHUS;

Enunas cucrema wuneHTHGUKAMK W ayTeHTU(PUKAUUU B UHOPACTPYKTYpe,

oOecrnieynBarolei MH(OPMALIMOHHO-TEXHOJIOTHYECKOE B3aMMO/ICHCTBUE
MH(OPMAIIMOHHBIX CHCTEM, HCIIOJIB3YEMBIX JUIS MPEJOCTABICHUS TOCYJApPCTBEHHBIX U
MYHHUIMIAIBHBIX yCIyr B d3JeKTpoHHOU ¢dopme (mamee — ECHUA) — denepanbHas

rocyJapcTBEHHas WH(GOPMAIMOHHAS CHUCTEMa, OOCCIEeUYMBAIOIIAs CAHKIMOHUPOBAHHBIN
JOCTYIl YYaCTHUKOB MH(GOPMAITMOHHOTO B3aWMOJICHCTBUSI B CHCTEME HIACHTU(DHUKAINHA W
ayTeHTHU(UKAIMKA K WHPOPMAITUH, COIEPKAIIEHCS B TOCYIAPCTBEHHBIX WH()OPMAITMOHHBIX
CHUCTEMax ¥ WHBIX HHPOPMAITMOHHBIX CHCTEMaX;



MO®I] - TocymapcTtBeHHOe OrKeTHOE YyupexkaeHue «MHOTo(yHKIIMOHATBHBIN
IEHTP TMPEIOCTABICHUS TOCYJApPCTBEHHBIX W MYHHUIMNAIBHBIX ycayr B PecmyGmuke
Tarapcrany;

ANC MOIL] - ABTOMaTH3UpPOBaHHAS nH(pOpMaIOHHAS cucrema
MHOTO(QYHKIIMOHAIBHBIX [EHTPOB MPEJOCTABICHUS TOCYIAPCTBEHHBIX U MYHUIIUTIATHHBIX
ycyr Pecrry6ukm Tarapcras.

1.5.2. B agMUHUCTpaTUBHOM pEIJIAMEHTE IOJ[ 3asBJICHHUEM O MPEeIOCTABICHUU
MYHULUNAIBHOW YCIyru (Jajee - 3asBIE€HHE) MOHUMAETCs 3alpoc O MPEeJOCTaBICHUU
MYHHIUTAIBHON YCIIYTH, TOJAHHBIA B COOTBETCTBUU C MyHKTOM 3 cTaThu 2 denepanbHOTro
3akona oT 27 wutons 2010 roma Ne 210-@3 «OO6 opraHuzanuu MpeaoCTaBICHUS
rOCYJJapCTBEHHBIX 1 MYHUIIUMIIAJIbHBIX ycayr» (nanee — @enepanbubiii 3aK0H Ne 210-D3).

2. CtaHaapT npeaocTaBjIeHUsI MYHHIUNIAJIbHON YCIYyTH
2.1. HauMeHOBaHNEe MYHUIMIIAJIbHOM YCJIYTH
Boiaua cipaBKu (BBITUCKH).

2.2. HaumeHOBaHME  MCHOJHUTEIHHO-PACTIOPSAUTEIFHOTO  OpraHa  MECTHOTO
CaMOYMPAaBJICHUS, HEMOCPEACTBEHHO TMPEIOCTABISAIONIET0 MYHULMIAIbHYIO YCIYry -
WcnonuurenpHplii  komMuTeT CpeaHEaTbIHCKOTO — CEJIbCKOrO0  IOCeNeHuss  ApCKOro
MyHUIMIIAIbHOTO paiiona PecniyOnuku Tarapceran.

2.3. Onucanue pe3yabTaTa MpeloCTaBIeHUs] MyHUITUTIATBHON YCITyTH

2.3.1. Pe3ynbpTaTom npeocTaBieHNs MyHULIMIIAILHON YCIYTH SIBIISETCS:

cupaBka (BbiucKa) (mpuioxkeHue Ne 1 K HacTosAlEMy aJIMUHUCTPAaTUBHOMY
peryiaMenTy);

peuieHre o0 OTKa3e B MPEAOCTAaBICHUN MYHULIUINIAIbHON yciyru (mpuioxkeHue Ne 2
K HACTOSILEMY aAMUHUCTPATUBHOMY PErJIAMEHTY);

pemieHne o0 OTKa3e B MPHUEME JOKYMEHTOB, HEOOXOIUMBIX AJisi MPEIOCTABICHUS
MYHHULMNIANBHON yciyru (mpuiioskeHne Ne 3 K HacTosiieMy aJMHHHUCTPATUBHOMY
pErjiaMeHTy).

2.3.2. PesyapTaT npeAOCTAaBICHUS MYHULMIAIBHOW YCIYyTH  HaIpPaBIISIETCS
3asBUTENI0 B (QOpMe  3JIEKTPOHHOIO  JIOKYMEHTa, TOJAMNUCAHHOTO  YCHUJIEHHOU
KBJIU(PUIIMPOBAHHON 3JIEKTPOHHOM MOJNUCHIO YIMOJIHOMOYEHHOI'O JOJKHOCTHOIO JIMIIA
Opeana (mu60 Opeana), B cOOTBeTCTBUU ¢ DenepaibHBIM 3aK0HOM OT 6 ampesst 2011 roga
Ne 63-®3 «O06 snextpoHHOW momamucu» (nanee — DenepanbHblii 3ak0H No 63-D3) B
nuuHb kaOuner EnuHoro moprana. B ciiydae HampaBieHus 3asBICHUS MOCPEICTBOM
PecniyObnukaHckoro moprtana pe3yibTaT MPEJOCTABICHHUS MYHHUIMNAIBHON  YCIYrU
HaIpaBJsieTCs TaK K€ B JTUYHbIN KaOuHeT Pecrybnukanckoro nopraa.

2.3.3. Ilo BbIOOpPY 3asiBUTEINS PE3yJbTAaT MPEAOCTaBICHUS MYHUIUIIAIBLHON YCIIyTH
Boiaercss B Oprane unu B MO®I[ B dopme sKk3emIuisipa 3JIEKTPOHHOTO JIOKYMEHTA,
pacmedyaTaHHOTO Ha OyMa)XHOM HOCHTENE, 3aBEpPEHHOr0 TMeyYaThl0 U  MOAMHUCHIO
COOTBETCTBEHHO YMOJIHOMOYEHHOTO JOKHOCTHOrO juila Oprana wiu padotauka MOLI.

2.3.4. 3asgBuTenp BOpPABE MOJYYUTh PE3YJbTAT MPEAOCTABICHUS MYHHIIMNAIbHOMN
yciiyru B (opMe 3JIEKTPOHHOTO JIOKYMEHTa B TEUEHHE CpOKa JEWCTBUS pe3yJibTara
MPEAOCTABICHUS MYHULUITAIBHOW YCIIYTH.



2.4. Cpok TmpeaoCTaBlIeHUsT MYHHUIMINAIBHOW YCIYTH, B TOM YHCIE€ C Y4E€TOM
HEOOXOIMMOCTH OOpalleHus B OpraHu3ali, YYacTBYIOIIWE B MPEAOCTaBICHUU
MYHULUNAJIBHOW YCIYyTH, CPOK MPHOCTAHOBJIECHUS MPEIOCTABICHUS MYHHIUIAIbHON
yCIyTH B Cllyd4ae, €CIM  BO3MOXXHOCTb  IIPUOCTAHOBJIEHUS  IPEIyCMOTpEHA
3aKkoHOAaTenbcTBOM Poccuiickoit denepanunu, Cpok BbIJAYM (HAIMPaBICHUS) TOKYMEHTOB,
SBJISIIOLLUXCS PE3YIABTATOM MPEAOCTABICHUS MYHULIIUITAIIBHOW YCIyTH

2.4.1. MyHunumnanpHas ycliyra npefoCTaBisieTcs B TeUCHUE TpeX padounx JTHEH.

2.4.2. TlpuocTaHOBIEHHE CpPOKAa MPEJOCTABICHUS MYHULMUIAIBHOW YCIYyrd He
IIPETYCMOTPEHO.

2.4.3. HanpaBneHue JTOKYMEHTA, SBIISIIOIIETOCS PE3YyJAbTATOM IPEAOCTABICHUS
MYHHIUTAIBHON YCIyTH B OpME IIEKTPOHHOTO JOKYMEHTA, 3asIBUTEIII0 OCYIIECTBISETCS
B JeHb OGMOPMICHHS W PETUCTpAllMH pe3yJbTaTa MPEAOCTABICHUS MYHUIIUIATLHON

YCIIYTH.

2.5. WcuepnbIBaromuii MepevyeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHOJATEIIbHBIMU WJIM MHBIMA HOPMATHBHBIMH TIPABOBBIMU aKTaMH JIJISl TPEIOCTABICHUS
MYHHIIMITAIGHON  YCIIYTH, a TakXe YCIYT, KOTOpbIC SBISIOTCS HEOOXOAUMBIMH U
00s3aTeNbHBIMU I TPEAOCTaBICHUS ~ MYHHIIMIAIBHBIX  YCIYr,  MOJUICKAIUX
NPEJICTABIICHUIO 3asBUTENIEM, CIOCOOBI WX TMOJy4YeHHUs 3asBHUTENEM, B TOM YHCIE B
ANEKTPOHHOU PopMe, MOPSAJOK UX MPEACTABICHUS

2.5.1. JIlns monydyeHHUs MYHHIHMNAIBHOW YCIyrd  3asBUTENb  IPEJICTABISET
CJIEAYIOIINUE TOKYMEHTHI:

1) MOKyMEHT, yJOCTOBEpSIOLIMNA JIMYHOCTh (HE TpeOyeTcss B ciiydae oOOpalleHus
nocpenctsom Enunoro, Pecriybnukanckoro noprana);

2) TOKYMEHT, YOCTOBEPSIONINN TOJTHOMOYHUS TIPEICTABUTEINS 3asiBUTEIIS;

3) 3asBIIeHHE:

B (popMe nmokymeHTa Ha OyMaxHOM Hocutelne (npuioxkenue Ne 4 k HacTosIIeMy
aIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJICKTPOHHOUW ¢opme (3aMoNHAETCS MOCPEICTBOM BHECEHHUS COOTBETCTBYIOLIUX
CBEICHUN B JJIEKTPOHHYIO (HOpMy 3asBJICHHs), MOANMCAHHOE B COOTBETCTBUHU C
TpeOOBaHUSAMHM MyHKTa 2.5.3 aJAMHHHCTPATHBHOIO peErilaMeHTa, Mpu OOpalleHuu
nocpeactsoM Ennnoro, PecnyOnukanckoro noprana;

4) B ciywae, ecnu JJi1 MPEAOCTaBICHUS MYHMIUNAIBHONW YCIyTd HeoOXoauma
0o0pa0OTKa MEepPCOHANBHBIX JAHHBIX JHIA, HE SABIAIOLIETOCS 3asABUTENIEM, U €CIH B
COOTBETCTBUU C (peepaabHBIM 3aKOHOM 00pabOTKa TaKMX MEPCOHATBHBIX JTaHHBIX MOXKET
OCYULIECTBIISITBCSI C COrJIacHsl yKa3aHHOTO JIMIA, NpH OOpalleHHH 3a MOJyYeHHEM
MYHHUIUNAIBHON  YCIYTM  3asBUTENb JIOMOJHUTEIBHO TPEJCTaBISET JOKYMEHTHI,
MOATBEPXKIAIONINE TIOJYYEHHE COIVIaCHs YKa3aHHOTO JIMIA WM €ro 3aKOHHOTO
MpeACTaBUTENsT Ha 00pabOTKYy MEpCOHANbHBIX NAHHBIX YKa3aHHOro Jnna. JloKyMeHTHI,
MOATBEP XK JAIOIIHNE MOJy4YEeHUE COrjacusi, MOTYT ObITh MPEICTABICHBI B TOM YUCIE B Gopme
ANEKTPOHHOTO JIOKYMEHTA;

5) B ciydae, eciu OOSI3aHHOCTh XpaHEHUs JOMOBOM kHuru no0 31.12.2017
BO3Jarajach Ha COOCTBEHHHKOB >KHMJIBIX TIOMEIIEHUM, 3asBUTEJIEM MPEICTABISICTCS
JIOMOBasi KHUTA;



6) TpaBOYCTaHABIHMBAIOIIME JOKYMEHTHl Ha WHAMBUAYAIbHBIM >KUAJIOW JOM (€ciH
MpaBo COOCTBEHHOCTH HE 3aperuCTPUpPOBaHO B EIWHOM ToOCyIapCTBEHHOM peecTpe
HEJBM)KMMOCTH) — JIJISl BBIMIHUCKHU U3 MTOXO03IMCTBEHHOW KHUTH.

2.5.2. 3asBneHWE W TpUIAraeMble JOKYMEHTHI MOTYT OBITh MPEICTABICHBI
(HampaBIeHBI) 3asIBUTEIEM OJTHUM U3 CJIEAYIOIIUX CTIOCOOOB:

1) uepes MOI] Ha OyMaXHBIX HOCUTENAX M B BHJE AJICKTPOHHBIX JIOKYMEHTOB,
COOTBETCTBYIOLIUX TPEOOBAHUSM IMyHKTA 2.5.3 aIMUHUCTPATUBHOT'O PETIAMEHTA;

2) mocpenctsoM Emqunoro, Pecnmy0mkaHCcKoro moprana B 2JICKTPOHHOU (Gopme;

3) B Opran TU4HO WM MMOCPEICTBOM MOYTOBOM CBA3M Ha OyMa>kKHOM HOCHUTEIIE.

3asBiIEHUE U IpUIaraeMble JOKYMEHTHI, IPH HAMPaBJICHUHU MOCPEICTBOM MOYTOBOM
CBSI3H, 3aBEPSIIOTCS B YCTAHOBJICHHOM MOPSIJIKE.

2.5.3. 3asgBneHue mpu HampaBleHWU mocpeAcTBoM EnmHoro, PecmyOnmkaHCKOro
nopTajia MoJNUChIBAETCS MPOCTOM ANEKTPOHHON MOAMKUCHIO 3asBUTEIIS.

JIsl ToTydeHusl MPOCTOM AJICKTPOHHOU TOIIMCH 3asBUTEII0 HEOOXOJUMO MPOUTH
nporenypy peructpanuu (ayreHtudukannn) B ECHUA, a Takke MOATBEPIUTHh YYECTHYIO
3aMuCh.

DNEKTPOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIE B
noanyHkrax 2, 4-6 mnyHkra 2.5.1 aAMHHHCTPAaTMBHOIO pEIrJIaMEHTa, 3aBEPSIOTCS
YCWJICHHON KBaTU(UIIMPOBAHHONW TOMANUCHIO JIMI, YMOJHOMOYEHHBIX Ha CO3JaHHE U
NOJANKUCAHUE TAKUX IOKYMEHTOB, B TOM UHCII€ HOTapUyCaMHU.

DNEeKTPOHHBIE JOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl JTOKYMEHTOB), MpUJIAraéMble K
3asBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HANIPABJISIIOTCS B BUjE QaiioB B ¢popmarax pdf,
1pY, jpeg, png, tif, doc, docx, rtf, sig pazmepom He Oosiee SO MOaiT.

KauecTBo mnpenoctaBisieMbIX 3JIEKTPOHHBIX JTOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JOKYMEHTOB) JOJDKHO IIO3BOJISITH B IOJIHOM OOBEME MPOYMTATh TEKCT AOKYMEHTa HU
pacIio3HAaTh PEKBU3UTHI TOKYMEHTA.

2.5.4. 3anpeniaercsa TpeOOBaTh OT 3asIBUTEIIS:

1) mpencraBneHuss AOKYMEHTOB U HMH(pOpPMAllUM MU OCYIIECTBIEHUS JEWUCTBUM,
IPEACTABICHUE WJIH OCYIIECTBICHUE KOTOPBIX HE INIPEAYCMOTPEHO HOPMATUBHBIMU
IPaBOBBIMU  AaKTaMH, PETYJIUPYIOIIMMU OTHOUIEHUS, BO3HHUKAIOIIME B CBA3U C
IIPEAOCTABICHUEM MYHULIUIIAIBHON YCIIYTH;

2) OCyHIECTBIEHHUSA IEUCTBUH, B TOM YHCJIE COTJACOBAaHUM, HEOOXOMUMBIX IS
MOJIyYeHHUs] MYHULMIAJIBHOM YCIyrM W  CBA3aHHBIX C oOOpallleHHeM B HHbIE
rOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O CaMOYIpaBJIE€HUs, OpraHU3aluH, 3a
UCKIIIOUEHUEM TOJyYeHUs yCIyr U TMOJy4deHus JOKYMEHTOB M HH(popmanuwu,
MIPEAOCTABISIEMBIX B PE3YJIbTATE MPEAOCTABICHUS TAKUX YCIIYT, BKIFOYEHHBIX B IIEPEUHU,
yKazaHHble B 4acTh 1 cratbu 9 @enepanbHoro 3akoHa Ne 210-®3 (HEOOXOIUMBIX H
00s13aTeNbHBIX YCIIYT);

3) npencrtaBieHHs JOKYMEHTOB U  HMH(pOpMalMHM, OTCYTCTBUE U  (WIH)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCh IPU NEPBOHAYAIBHOM OTKa3e B NpHUEME
JOKYMEHTOB, HEOOXOJMMBIX JJIsi MPEeAOCTaBICHUS MYHUUUNAIbHOW YCIyru, Jubo B
MPEAOCTABICHUN MYHULIUIIAIIBHON YCIIYTH, 38 UCKIIFOUEHHUEM CIIEAYIOIIMNX CIy4aeB:

a) U3MEHEeHHe TpeOOBaHMII HOPMATUBHBIX TIPABOBBIX AaKTOB, KACAIOMIMXCS
MPEAOCTABICHUS! MYHULUIIAIIBHOW YCIYTH, MOCJE MEPBOHAYAIBHON MOJAYM 3asBICHUS O
MPEAOCTABICHUN MYHULUIIAIIBHOW YCIYTH;

0) Hanmuyue omMOOK B 3asBJICHUU O MPEJOCTABICHUN MYHUIMUIAIBLHON YCIyTU U
JOKYMEHTaX, TMOJAHHBIX 3asBUTEIEM IIOCJIE IE€PBOHAYAIBHOTO OTKa3a B MpHEME
JOKYMEHTOB, HEOOXOJMMBIX JJsi MPEAOCTaBICHUS MYHUIUNAIBHOW YCIyrH, Jubo B



MPEAOCTABICHUM MYHULUIIAIBHOW YCIYTH M HE BKJIIOYEHHBIX B IMPEACTABICHHBIN paHee
KOMIUIEKT JOKYMEHTOB;

B) MCTEUEHHUE CpPOKa NEHUCTBUA JOKYMEHTOB WJIM H3MEHEHHE WH(GOPMAIMH IOCIe
MEePBOHAYAIBHOTO OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIsI MPEIOCTaBICHUS
MYHHIUTAIBHON yCITyTH, THO0 B TPEIOCTaBICHUN MYHUIIMTIATLHON YCIYTH;

T') BBISIBJIEHHE JOKYMEHTAIBHO MOATBEPKACHHOTO (hakTa (MPU3HAKOB) OIMIMOOYHOTO
WM TIPOTUBOIIPABHOTO AeHCcTBUS (O6e3AecTBHS) NoKHOCTHOTO nuia OpraHa, paboTHHKA
MOII, mpu mnepBOHA4YaTbHOM OTKa3e B TMpHEME JOKYMEHTOB, HEOOXOIUMBIX IS
MPENIOCTABICHUSI MYHUIIMTIATBHOW YCIyTH, JUOO B MPEIOCTABICHUH MYHHUIMMATHHOM
yCIYIM, O Y€M B NHUCbMEHHOM BHJE 3a MOJANUChIO pykoBoautenss Oprana npu
MEePBOHAYATHLHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOIUMBIX MHJIA MPEeAOCTaBICHUS
MYHULUNAJIBHOW YCIYTH, YBEJAOMIIAECTCS 3asiBUTENb, & TAKXKE MPUHOCATCS M3BUHEHUS 3a
JOCTaBJICHHbIE HEY00CTBA;

4) mnpenocraBicHHS Ha OyMaXHOM HOCHTEIEC JOKYMEHTOB W HWH(pOPMAIIHH,
ANEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEpEHbl B COOTBETCTBUU C IMYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akoHa Ne 210-@3, 3a UCKIIOYEHUEM CIIy4yaeB, €CIU
HaHECEHUE OTMETOK Ha TaKWE€ JTOKYMEHTHI JMOO HMX H3BIATHE SBISICTCS HEOOXOIWMBIM
YCIIOBHEM TMPEJOCTABICHUS TOCYJAPCTBEHHOW WJIM MYHULMNAIBHOW YCIYI'M, W HMHBIX
CJIy4aeB, YCTAHOBJICHHBIX (eJiepaibHBIMU 3aKOHAMMU.

2.6. I/IC‘—IepHBIBaIOHII/Iﬁ INEPCUCHDb JOKYMCHTOB, H606XO,Z[I/IMI>IX B COOTBCTCTBHUHU C
HOPMATUBHBIMH IIPABOBBIMU dKTAMU JJIA IIPCIOCTABIICHUA MyHHHHHaHBHOﬁ YCIIyru,
KOTOPBIC HAXOAATCA B PACIIOPSIKCHUN T'OCYAAPCTBCHHBIX OPraHOB, OPTaHOB MECTHOT'O
CaMOYIIPaBJICHHUA U ITOABCAOMCTBCHHBIX IT'OCYAAPCTBCHHBIM OpraHaM WJIM OpraHaM
MCCTHOT'O CaMOYIIPAaBJICHUA OpI‘aHI/ISaHI/Iﬁ N KOTOPBIC 3aABUTCIIb BIIpAaBC NIPCACTABUTDL, a
TaK)Ke CIIoCcOOBI UX IMOJIYUCHUA 3asBUTCILIMUA, B TOM YHUCJIC B 3JICKTpOHHOﬁ (bopMe,
IMOpAAOK UX IIPCACTABIICHUS FOCYIIapCTBeHHBIfI OopraH, opral MCCTHOT'O CaMOYIIPABJICHUA
100 opraHu3anu:ia, B paCIlOps’KCHUHU KOTOPBIX HAXOAATCA JaHHBIC JOKYMCHTHI

2.6.1. Ilony4arorcs B paMKax MEKBEJOMCTBEHHOI'O B3aUMOICHCTBUS:

BBIMKCKA M3 ENMHOTO rocyaapcTBEHHOrO peectpa HeABmxkumoctu — DenepanbHast
ClIy>k0a rocyJapCTBEHHON perucTpaium, Kagactpa u Kaprorpadpuu;

CBEJICHUSA O JEUCTBYIOLIEM Iacnopre rpaxaanuna Poccuiicko denepanuun — MB/]
Poccuun;

CBEJICHUs O HOTapUaJIbHOU NOBEpeHHOCTH — DenepanbHas HOTapuaibHas I1aJiaTa.

2.6.2. 3agBuUTeNb BIIpaBe MNPEJOCTaBUTh JOKYMEHTHI (CBEIEHHUS), YKAa3aHHBIE B
noanyHkre 1 myHkra 2.6.1 aAMMHHCTPAaTUBHOTO peryiaMeHTa, B (opMe 3JIEKTPOHHBIX
JOKYMEHTOB,  3aBEPEHHBIX  YCWJICHHOM  KBAIM(UUIUPOBAHHOW  TMOMMUCHIO  JIMII,
YIOJITHOMOYEHHBIX HAa CO3JaHUE U MOANKMCAHUE TAKUX TOKYMEHTOB, IIPY MTOJA4€e 3asBICHUS.

2.6.3. HenpeacraBienue (HECBOEBPEMEHHOE MPEICTABICHUE) YKA3aHHBIMU B ITYHKTE
2.6.]1 aIMUHHCTPAaTHBHOTO pPErJIAMEHTAa OPraHAMH T'OCYJAPCTBEHHOW BJIACTH, OpraHamu
MECTHOI'O CaMOYIPABJIEHUS, OPraHU3ALUSAMH JOKYMEHTOB M CBEJICHUI HE MOXKET SIBJIATHCS
OCHOBAHUEM JUIsl OTKa3a B IPEJOCTABICHUN MYHULIUIIAIBHON YCIIYTH.

2.6.4. JomxHocTHOe a0 W (wiM) pabOTHUK, YyKa3aHHbIX B NyHKTe 2.6.1
aAMUHUCTPATUBHOIO pErlaMEHTa OpPraHOB W OpraHu3aluid, HE IpeJICTaBUBLINE
(HECBOEBPEMEHHO TMPEJCTABUBIINE) 3alpPOLICHHBIE M HAXOJSAUIMECS B PACIOPSHKEHHUH
JOKYMEHT WJIM CBEJICHUS, MOJJIEkKAT aJIMHHUCTPATUBHOM, NUCHHUIUIMHAPHOW WIM WHOMN
OTBETCTBEHHOCTH B COOTBETCTBHUM C 3aKOHOAATEILCTBOM Poccuiickon denepannm.



2.6.5. 3anpemiaetcs TpeOOBAaTh OT 3aABHUTENSI JTOKYMEHTBHI CBEICHHUS, B TOM YHCIIE
MMOATBEP)KAAIOIIME BHECCHUE 3asBHUTENIEM IUIATHl 3a MPEIOCTaBICHWE MYHHIIMIIAIBLHON
YCIIYTH, HaXOISIINECS B PACHOPSIKCHHH TOCYIapCTBEHHBIX OPTaHOB, OPTraHOB MECTHOTO
CaMOYTpAaBJICHUS W TIOJABEAOMCTBEHHBIX TOCYIJApPCTBEHHBIM OpraHaM WJIH OpraHaMm
MECTHOTO CaMOYITPaBJICHUS OPTaHU3AIUH.

HemnpencraBnenne 3asBHTENIEM JTOKYMEHTOB, COJEpKAIIUX CBEACHHUS, KOTOPHIC
HaxomATCSI B  PACIOPSIKEHWH  TOCYJAPCTBEHHBIX  OpPraHOB, OPraHOB  MECTHOTO
CaMOYTpABJICHUS W TIOJABEAOMCTBEHHBIX TOCYIapCTBEHHBIM OpraHaM WJIH OpraHaM
MECTHOTO CaMOYIpPaBJCHUS OpraHW3aIui, HE SBISICTCS OCHOBAaHHUEM JUII OTKasa
3aSBUTEIIIO B TIPEJIOCTABICHHN MYHHUITUIIAILHON YCITYTH.

2.7. VicuepmiplBaromIuii mepedeHh OCHOBAHUMN IS OTKa3a B pUeMe JOKyMEHTOB,
HEOOXOIMMBIX TSI PEIOCTABIICHUS MYHUITUTIATLHON YCITYTH

2.7.1. OcHOBaHUAMH s OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAUMBIX s
PEIOCTABIICHUS] MYHUIIUMIIATLHON YCIIYTH, SIBJISFOTCS:

1) npencraBiieHHbIE 3asBUTEIEM JOKYMEHTHI COAEPKAT MOJUUCTKA M UCIPaBICHUS
TEKCTa, HE 3aBEPEHHBIC B IOPSAJKE, YCTAHOBICHHOM 3aKOHOJATENbCTBOM Poccuiickoit
®denepanuu;

2) TOKYMEHTBI COJEPKAT MOBPEKACHUS, HATMYKME KOTOPBIX HE MO3BOJISIET B MOJTHOM
o0beMe HCMOJb30BaTh MH(MOPMALUIO W CBEACHUS, COJAEpXkalluecs B JOKYMEHTax JUIst
PEIOCTABICHUS MYHUIIUIIAIbHON YCIIYTH;

3) mnpencTaBiIEHHbIE JTOKYMEHTHI WJIM CBEICHUS YTPAaTWIM CUJY Ha MOMEHT
oOpanieHusi 3a MYHUIUIAIBHONW YCIYyrod (JIOKYMEHT, YAOCTOBEPSIONIMN IMOJTHOMOYMS
IPEACTaBUTENS 3asBUTENIA, B cllydae OOpallleHUsl 3a MPEIOCTaBICHUEM MYHHUIIUINAIbHOU
YCIIYTH YKa3aHHBIM JIMIIOM);

4) momava 3asBJICHHS O MPEIOCTABICHUU MYHUIIUMAIBHOW YCIYTH U JOKYMEHTOB,
HEOOXOJIUMBIX JJI1 MPEAOCTABICHUS MYHUIIMIAIBHON YCIYTH, B AJIEKTPOHHOU (opme c
HapYILIEHUEM YCTaHOBJICHHBIX TPEOOBAHUM;

5) HEKOpPPEKTHOE 3amoJHEHHE 00s3aTeNIbHBIX MOoJIe B (opme 3asBICHUS, B TOM
yucjie B MHTEpakTUBHOW ¢opme 3asBieHus Ha EmnunoMm, PecnyOnukanckom mnopTaie
(HEegocTOBEpHOE, HEMOJIHOE, MO0 HEMPABUILHOE 3aIOJTHEHNUE);

6) mNpeacTaBiI€HHE HEMOJHOIO0 KOMIUIEKTa JOKYMEHTOB, HEOOXOIUMBIX MJis
MIPEAOCTABICHUS MYHULIUITAJIBHOW YCIYTH;

7) 3asiBJI€HUE O MPEAOCTaBICHUH YCIYTH IOJIaHO B OPraH rOCyAapCTBEHHOM BIACTH,
OpraH MECTHOI'O CaMOYIIPaBJIEHUs WX OPraHU3aLUI0, B IIOJHOMOYHS KOTOPBIX HE BXOIUT
MIPEAOCTABICHUE MYHULIUIIAIBHON YCIYTH;

8) HecoOmIo/IeHne yCTaHOBIEHHBIX cTathel 11 depepanbHOro 3akoHa OT 6 ampens
2011 roma Ne 63-®3 «O0 371€KTPOHHOM MOAMKUCH) YCIOBUN NMPU3HAHUS AEUCTBUTEIIBHOCTH
YCHJICHHON KBaJIM(PULIMPOBAHHOM 3JIEKTPOHHOU MOAIHUCH.

2.7.2. llepeueHb OCHOBaHUU JJI1 OTKa3a B MPHUEME JOKYMEHTOB, HEOOXOAMUMBIX IS
MOJIyYEHUsI MYHHUIIMNIATBHON YCIYTH, SIBIASETCS HCUEPIIBIBAIOIIMM.

2.7.3. Pemenue 00 OTKasze B MpUEME 3asSBJICHUS U JTOKYMEHTOB, HCOOXOAUMBIX IS
MPEIOCTaBICHUSI MYHHUIIMIIAIHON YCIyTH, MOXKET ObITh MPHUHITO KaK BO BpeMs MpueMa
3asBUTENSA, TaK W IIOCJIE IOJYYEHHsS OTBETCTBEHHBIM JOJDKHOCTHBIM JmnoM Oprana
HEOOXOJUMBIX JUIsl MPEJOCTABICHUS MYHUIUIAIBLHON YCIYTd JHOKYMEHTOB (CBEACHUI) C
HCIIOJIb30BAaHUEM MEXBEIOMCTBEHHOIO0 MH(GOPMAIIMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpeBbIIIAIONIUN 9 pabouux IHEN CO THS PerucTpaliuy 3asBICHUS.



2.7.4. 3anpemaeTcss OTKa3blBaTh B MpPHEME 3asBJICHUS WU HMHBIX JOKYMEHTOB,
HEOOXOIUMBIX I TPEIOCTaBICHUS MYHHUIIUIIATBLHON YCIIYTH, B CIy4ae €CJIH 3asBICHUE U
JOKYMEHTBI, HEOOXOIUMBIC JUIsl TPEJOCTABICHUS MYHHUIIMIAIBHOW YCIyTH, TMOJAHBI B
COOTBETCTBUU C HMH(OpMAIUMEH O CpOKax M TMOPAJIKE MPEIOCTABICHUS MYHHUIUTAIHHOM
yciyru, onyonukoBanHo#M Ha Enqunom moptane, Pecybnukanckom mopTaie.

2.8. UcuepmnpiBarominii nepedeHb OCHOBAHUHN IS MPUOCTAHOBICHUS UM OTKa3a B
MIPEAOCTABICHUN MYHHUIUIIAIIBHON yCIIYyTH

2.8.1. OcHoBaHuUs JIsi TPUOCTAHOBIICHUS IPEAOCTABICHUS MYHUIUMIIAJbHON YCIYTH
OTCYTCTBYIOT.

2.8.2. OcHoBaHuA AJ1s1 OTKa3a B MPEJOCTABICHUN MYHULIUITAIIBHOW YCIYTH:

1) B mpenctaBieHHBIX 3asBICHUU U (WIM) JTOKYMEHTAaX COACPKUTCS HEMOJHasA U
(mm) HemoCcTOBEpHAsT MH(POPMAILIHS;

2) MOCTYyIUIEHHWE OTBETa OpraHa TrOCyJapCTBEHHOW BJAcTH, OpraHa MECTHOrO
caMOYyMpaBJIeHUs MO0 MOJBEIOMCTBEHHON OpraHy rocyJapCTBEHHON BJIACTH WM OpraHy
MECTHOTO  CaMOYMpAaBJICHUS  OpraHu3allMd  Ha  MEXBEJOMCTBEHHBIM  3ampoc,
CBUJICTEIIbCTBYIOMIETO 00 OTCYTCTBMHM JOKYMEHTa W (Win) MH(OpMaIuu, HEOOXOAUMBIX
JUISl IPEOCTABICHUS MYHUITUTIIATBHON YCIYTH, €CJIM COOTBETCTBYIOIIUNM JOKYMEHT HE ObLI
IpeICTaBJICH 3aIBUTEIEM MO COOCTBEHHON MHUIIMATUBE;

3) OTCyTCTBME CBEIEHMIl O PETruCTpallMM Tpa)xJAaHMHA [0 MECTY >KMTEIbCTBA
(npebbiBaHMsI) B paCOPSKEHUN OPraHOB MECTHOI'O CaMOYTIPABIICHUS.

2.8.3. [lepeuenb OCHOBaHMI JU1sl OTKa3a B MPEAOCTABICHUN MYHUIUIIAIBHON YCIyTH
ABJIAETCS UCUYEPIIBIBAIOIINM.

2.8.4. 3ampemaeTcss OTKa3blBaTh B IMPEIOCTABIECHWA MYHULMNAIBHOW YCIYTH B
cillydyae, €CiIu 3asBJIEHHE O TMPEJOCTAaBICHUM MYHUUUNAIbHOW YCIYI'M IOJaHO B
COOTBETCTBUU C HMH(OpMaAnUERl O CpoKax U MOPAJKE MPENOCTaBICHUS MYHULUIAIbHOM
yciyru, onyOnukoBaHHOM Ha EquHom noptaine, Pecybnukanckom nopTraiie.

2.9. ITopsinok, pa3mep U OCHOBaHUS B3UMaHUS TOCYJapPCTBEHHON MOILIHHBI TN
MHOM IJIaThl, B3MMAeMOM 3a MPEJOCTABICHUE MYHUIUNIAIBHON YCIIYTH

MyHununanbHas yciyra npeaocTaBisieTcss Ha 0€3B03ME3THOM OCHOBE.

2.10. IlepeueHpb yciayr, KOTOPBIE SBISIOTCS HEOOXOIUMBIMU U 00s13aTETbHBIMHU IS
MPEAOCTABICHUS MYHUIIUITAIBHOW YCITYTH, B TOM YHCJIE CBEJICHUS O IOKYMEHTE
(mokyMmeHTax), BbIJaBa€MOM (BBIIABAEMbIX ) OPTaHU3ALMUSIMU, YUaCTBYIOIIUMU B

MPEIOCTABICHUN MYHHUITUTIAILHBIX YCITYT

[IpenocTaBiaeHne HEOOXOIUMBIX B 00s3aTEIBHBIX YCIYT HE TpeOyeTCs.
2.11. Iopsiok, pa3Mep U OCHOBaHUS B3UMAHUS IUIATHI 32 IPEIOCTABICHHUE YCIYT,
KOTOpBIE SIBJSIOTCS HEOOXOAUMBIMU U 0043aTEIbHBIMU TSI PEAOCTABIICHHUS
MYHHUIUIAIBHON yCIyTH, BKIIIOYast UHPOPMALIMIO O METOJUKE pacueTa pazMepa Takoi

I1JIaThI

[IpenocTaBiaeHne HEOOXOTUMBIX B 00S3aTEIBHBIX YCIYT HE TpeOyeTCs.



2.12. MakcuMalbHBIN CPOK OKHMJIAHUS B OYEPEIU MPHU MoJaue 3ampoca o
MPEIOCTABICHUH MYHULIUIIAILHOM YCIYTH, YCIYTH, MPEI0CTABIAEMON OpraHUu3alueH,
Y4acTBYIOIIEH B MPEAOCTABICHUN MYHHUIIMITAIBHON YCIYTH, ¥ TIPU MOJIYYSHUH pe3ybTaTa
MPEIOCTABICHHS TAKUX YCIYT

2.12.1. Bpemsi oxxugaHusi Mpy MoJayve 3asBJICHUS HA MOJYYEHHE MYHHIIMIATbHOMN
YCIIyTH - He Oojee 15 MUHYT.

2.12.2. Ilpm mnomy4yeHuu pe3yibTaTa MNPEAOCTABICHUS MYHUUMUIAIBHONW YCIYTH
MaKCUMAaJIbHBIN CPOK OKHMJAAHUS B OUEPE/IM HE IOJKEH MPEBBIIATh 15 MUHYT.

2.13. Cpok ¥ NOpsIOK pEruCcTpaIiu 3arnpoca 3asiBUTENS O MPEeI0CTaBICHUN
MYHUIIAITAIGHON YCITYTH U YCIIYTH, TIPEIOCTABISIEMON OpraHu3alueii, yqacTBYOIICH B
MPEAOCTABICHUN MYHUITUITAIBHOW YCIYTH, B TOM YHCJIC B DJICKTPOHHOU (opme

2.13.1. Ilpn auuHom oOpameHun B MO®PL] B feHb Mojayu 3asBICHHS 3asBUTEIIO
BbIgaeTcss pacnucka u3 AUC MO®I] ¢ peructpalluOHHBIM HOMEPOM, MOJTBEPKIAIOIINM,
YTO 3asiBJICHHE OTIIPABIICHO, U AATOW MMOJAYH 3asIBJICHUS.

2.13.2. Ilpu HampaBlieHHM 3asBJI€HUS MOCpeAcTBOM, Emnnoro, PecnyOnnkaHckoro
nopraja 3asBUTENIb B JICHb MOJAuYd 3asBJICHUS TMOJIy4aeT B JUYHOM KaOuHete EnunHoro,
Pecny0nmkaHckoro nmoprana M Mo 3JEKTPOHHOW MOYTE yBEAOMIICHHE, MOATBEPKAAIoIIEe,
YTO 3asBJICHHE OTIIPABIICHO, B KOTOPOM YKAa3bIBaIOTCS PETHCTPALlMOHHBIM HOMEp W JaTa
II0/1a4U 3asIBJICHUS.

2.13.3. IIpu nauuy"Hom oOpamenun B OpraH B JIeHb MOJa4d 3asABJICHUS
YIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENI0 BBIAACTCS pACIHCKa W3
aBTOMAaTU3UPOBAHHONW HWH(OPMALIMOHHON CHUCTEMBI, NpEJHAa3HAYEHHOW MJii OKa3aHUs
rOCYJAapCTBEHHBIX M MYHULMIAIBHBIX YCIYI, C PETMCTPALMOHHBIM HOMEpPOM, IaTOMN
NIOJIa4M 3asIBJICHUS U IIEPEYHEM IIPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeGoBaHUS K MOMEIICHHSIM, B KOTOPBIX MIPEIOCTABISICTCS MyHUIIMITATbHAS
yCIIyra, K 3ally 0KUJIaHHsl, MECTaM JUIsl 3aII0JIHEHHS 3alIPOCOB O MPEAOCTABICHUU
MYHUIUTIATBHON yCIIYTH, HH()OPMAIIMOHHBIM CTEHJIaM ¢ 00pa3liaMH UX 3all0JIHEHUS U
MepeyHeM JOKYMEHTOB, HEOOXOIUMBIX JJIS MPEIOCTABICHUS KaX 0N MyHHUITUTIATbHON
YCIIYTH, pa3MeIIEeHUI0 U 0(OPMIICHHIO BU3yaIbHOM, TEKCTOBON U MYJIbTUMEIUAHON
nH(pOpMaMK O TIOPSIIKE MPEOCTABICHUS TAKON YCIYTH, B TOM YHCIIE K 00ECIIeUeHUI0
JOCTYITHOCTH JIJIsl MHBAJIUJIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBUU C (PeaepaibHbIM
3aKOHO/IaTEJILCTBOM M 3aKOHOJIaTeNbcTBOM PecnyOnuku TatapcTaH o COlManbHOM 3a1uTe
WHBAJIUI0B

2.14.1. IlpenocraBieHne MYHMIMIAIBHON YCIYI'M OCYIIECTBIIAETCS B 3AAHUAX U
[IOMELIECHUAX, 000pyIOBaHHBIX IPOTHUBOIOKAPHOM CHUCTEMOM 51 CUCTEMOM
MOKapOTYLICHUS.

Mecra npuema 3asBUTENCH 000PYIYIOTCS HEOOX0 MO MeOenbio sl 0 OPMIICHUS
JOKYMEHTOB, HH()OPMAIIMOHHBIMU CTEHAAMH.

2.14.2. B coorBeTcTBUM C 3akoHojaareabcTBOM Poccuiickoit ®expepanuu o
COLIMANILHOM 3allUTe HWHBAJIUAOB B IEJIIX OCCHPEMsITCTBEHHOrO JOCTyna K MECTy
MPEIOCTaBICHHUS MYHUIIMITAILHON yCIIyTH 00ecieunBaeTCs:



oOecreynBaeTcsi OECTIPENATCTBEHHBIN JOCTYN HHBAIUIOB K MECTY MPEAOCTABICHUS
MYHHUIUTAIBHON yCIyru (yIOOHBIN BXOH-BBIXOJ B TIOMEIICHUS M TEpEeMElICHHUE B HX
npezenax);

BU3yaJbHas, TEKCTOBas ©  MyJdbTUMeOuiiHas uHdoOpMmamus o  TOpsaKe
MPENIOCTABICHUSI MYHUIIMTIATHHOW YCIyrd pa3Mmelnaercs B YIAOOHBIX HJsl 3asBUTEJEH
MECTax, B TOM YHUCJIE€ C YYETOM OTPaHUUYEHHBIX BO3MOKHOCTEN MHBAIUIOB;

COTIPOBOKICHNE MHBAJIUIOB, NUMEIOIINX CTOMKUE pacCTpocTBa QYHKIIMU 3PEHUS U
CaMOCTOSITEILHOTO NIEPEABUKEHNUS, U OKa3aHHE UM MOMOILH;

BO3MOKHOCTh CAMOCTOATENIBHOTO NEPEABUKEHUS MO TEPPUTOPUHU, HA KOTOPOH
PacmoyioKeHbl OOBEKTHl COIMAIBHOW, WHXKEHEPHOW W TPAHCHOPTHOM HHQPPACTPYKTYP,
BXOJIa B TaKM€ OOBEKTHI U BBIXOJA U3 HUX, TOCAJKH B TPAHCIIOPTHOE CPEJICTBO U BBICAJIKU
U3 HEro, B TOM YHCJIE C UCIIOIb30BAaHNEM KpEeCa-KOJISCKHY;

HaJJIeKallee  pa3MeuieHue  oOOpydoBaHMS M HOCHTeNeH  MHpopMmaiuu,
HEOOXOMUMBIX Ui oOecreueHus OeCTIpenaTCTBEHHOTO JOCTyNa WHBAIUIOB K YCIyraM C
Y4E€TOM OIPAHUYECHUN UX KU3HEIEATEIbHOCTH;

OyOnupoBaHWE HEOOXOAUMOM  UIsi HHBAJIMJIOB 3BYKOBOM U 3pUTEIBHOM
nHPOpPMAIINH, a TAK)KE HAAMKUCEH, 3HAKOB U MHOW TEKCTOBOM U rpaduveckoil nHpOpMaIIH
3HAKaMHU, BBIMIOJTHEHHBIMH PETbeHO-TOYCUHBIM IpudTOM bpaiins;

JIOMTYCK CYpJIOTIEPEBOTYHMKA U TH(IOCYPIOTIEPEBOTIHKA;

JOMYCK COOAKU-TIPOBOJAHUKA MPU HAJIMYUM JIOKYMEHTa, MOJATBEPKIAIOIIETO €€
cHenuanbHOe O0yYeHUE U BbIJIaBaeMoro no (opme u B MOPSAJIKE, KOTOPbIE YCTAHOBIIEHBI
npukazoM MUHHCTEPCTBA TpyJa M coluaibHOW 3amuTbl Poccuiickon ®enepauuu OT
22.06.2015 Ne 386 «OO0 yrBepxkJIeHHUU (POPMBI JOKYMEHTa, TOATBEPKIAIOIIETO
cnenuanbHoe 00yYeHHe COOAKU-TIPOBOHUKA, U TIOPSIKA €r0 BbIIAUM.

2.14.3. TpeboBaHus B 4acTU 0OECIEUEHHUsS TOCTYIMHOCTH JJIsi MHBAJIUIOB OOBEKTOB,
B KOTOPBIX OCYILIECTBISETCS MPEJOCTABICHUE MYHMIMIIAIBHON YCIYrH, U CpEJICTB,
UCIOJIb3YEMBIX MpPH MPEJOCTABICHUH MYHUIUNAIBHOW YCIyTH, KOTOpbIE YKa3aHbl B
noanyHkTax | — 4 nynkra 2.14.2. aAMUHHCTPAaTUBHOIO pErJaMEHTa, NPUMEHSIOTCS K
00BEKTaM M CpEACTBaM, BBEIECHHBIM B IKCILIYaTallUI0 WM MPOILIEAIINM MOJECPHHU3ALHNIO,
pekoHcTpykuuto nocie 1 urons 2016 roxa.

2.15. Tlokazarenu AOCTYMHOCTU U KaYyeCTBAa MYHUIUIAIBHON yCIyTH, B TOM YUCJE
KOJIMYECTBO B3aMMOJICHCTBUM 3asiBUTEINS C TOJPKHOCTHBIMU JIMLIAMU IIPU NPEOCTABICHUN
MYHHUIUIAIBHON YCIYTU U UX MPOAOJIKUTEIBHOCTh, BO3MOKHOCTb MOJTYUEHUS
MH(OPMALMH O XOJI€ MPEIOCTABICHNUS MYHULIUNIAIBLHOM YCIYTH, B TOM YHCIIE C
HCIOJIb30BaHHEM UH(POPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTH, BO3MOKHOCTbH JINOO
HEBO3MOXHOCTb MOJIYYEHHUS] MyHULIMIIAILHON YCIYyTd B MHOTO(DYHKIIMOHAJIBHOM LIEHTPE
MIPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHUIIUTAIBHBIX YCIYT (B TOM YHCIIE B ITOJIHOM
o0Bbeme), B 1I000M TEPPUTOPUATBLHOM MOAPA3ACIICHUN OpraHa UCTIOTHUTEIHHO
pacnopsIUTENILHOTO OpraHa MECTHOTO CaMOYIIPABIICHHUS, 110 BEIOOPY 3asiBUTEIIS
(3KCTEppUTOPUATBHBIN MPUHIIUI), TIOCPEICTBOM 3arpoca O IPea0CTaBICHUN HECKOJIBKUX
rOCyAapCTBEHHBIX U (WJIN) MyHUIIUIAIBHBIX YCIYT B MHOTO(QYHKIMOHAIBHBIX [IEHTPaX
MPEIOCTaBICHHS TOCYIaPCTBEHHBIX U MYHUIIUIAIBHBIX YCIYT, MPEyCMOTPEHHOTO
ctatbeil 15.1 @enepanbHoro 3akoHa Ne210-D3 (koMIIIEKCHBIN 3a11poOC)

2.15.1. Iloka3zaTenstMu JOCTYHHOCTH NPEAOCTABICHUS MYHHIMNAIBHON YCIYrd
SBJISIFOTCSL:



PaCIONIOKEHHOCTh MOMEIIECHHS, B KOTOPOM BEAETCS MPUEM, Bblaya JOKYMEHTOB B
30HE IOCTYMHOCTH OOIIECTBEHHOTO TPAHCIIOPTA;

HaJIN4ue HEOOXOAMMOTO KOJIMYECTBAa CIEIHAINCTOB, a TaKKe TMOMEIIECHUH, B
KOTOPBIX OCYILECTBIISIETCS TPUEM JOKYMEHTOB OT 3asIBUTEIIECH;

HaJM4Me ucYeplbIBaomeld uWHOpMamuu O Ccrocobax, TOpsAIKe U CpoKax
MPEIOCTABICHUSI MYHHIIUIAIBHOW YCIYTM Ha WHOOPMAIIMOHHBIX CTeHAax, EanHoM
nopraie, PecmyOnukanckoM nopraie, opUIIaI-HOM CaiiTe MyHUITUNIAIBHOTO paiioHa;

OKa3aHWEe MOMOIIY WHBAIHUJAM B MPEOJOJICHUU OapbepoB, MEIIAOIINX MOTYYECHUIO
VMMH YCIYT HapaBHE C IPYTUMHU JIULIAMHU.

2.15.2. TlokazaTenssMu KadecTBa MPEAOCTABICHUS MYHHUIIMIIAIBLHOM  YCIYru
SIBJISIFOTCSL:

COOJTIOZICHUE CPOKOB MIpHEMa  PACCMOTPEHUSI IOKYMEHTOB;

COOIOZICHUE CPOKA MOTYUYCHHsI pe3yIbTaTa MyHUIIUIIATLHOW YCITYTH;

OTCYTCTBHE 0OOCHOBAHHBIX )KaJI0O Ha HAPYIICHUS aIMUHUCTPATUBHOTO PETJIAMEHTA,
coBepliieHHbIe paboTHUKamMu OpraHa;

KOJIMYECTBO B3aWMOJICHCTBUIN 3asBHUTENs C JOJDKHOCTHBIMH JHIlaMu (0e3 ydera
KOHCYJIbTalUi):

B3aMMOJICHCTBUE 3asBUTENss ¢ paboTtHukamu Oprana wim MOL[ npu
PEAOCTABICHUN MYHHUIIMIAIBHON YCIyTd OCYIIECTBIISIETCS OJIMH pa3 MpH MPECTaBICHUH
3asBJICHUS CO BCEMH HEOOXOAUMBIMU JOKYMEHTAMU;

OJIMH pa3 B cllyyae HEOOXOAUMOCTHU IIOJYYEHUs pE3ysbTaTa IpeJOCTaBICHUS
MyHUIUMNaapHoM yciayru B Opranme win M®I[ B ¢opme sK3eMIuigpa 3JI€KTPOHHOIO
JOKYMEHTa Ha OyMa)KHOM HOCHTEJIE.

[IpoaoIKUTENBHOCTh  OJHOTO  B3aUMOJEWUCTBUSI 3asIBUTENSI C  JIOJDKHOCTHBIMU
JULAMU [PY IPEAOCTABICHUN MYHUIIMIAIIBHON YCIIYTH HE MIPEBBIILIAET 15 MUHYT.

3asiBUTENIb BIIPABE OLIEHUTh KAYECTBO IMPEOCTABICHUS MYHHUIMIAIBHON YCIYyTH C
IOMOUIBIO YCTPOUCTB MOABUKHON paanoTeeOHHON CBsI3U, C UCIOJIb30BaHUEM EnuHoro,
PecnybnukaHcKoro noprana, TEpMUHAIBHBIX YCTPOUCTB.

2.15.3. Nudopmarus o xoze MperocTaBIeHUs MyHULIUTIATBHON YCIYyTH MOXKET ObITh
[OJlydY€Ha 3asBUTEJIEM B JUYHOM KaOuHere Ha EnmHom mnoprane, PecnyOnmkaHckom
noptaie, B Oprane, MOLI.

2.15.4. TlpenoctaBiieHne MyHUIIMNAIBHON yCIyTU ocyulecTBisieTcs: B Jr00om M®I]
10 BBIOOPY 3asiBUTENS] HE3ABUCHMO OT MECTa €ro UTENIbCTBA WJIM MecTa (PAKTUYECKOTO
npoxkuBaHua  (mpeObiBaHus) Ha  Tepputopuu  PecnyOmuku — Tarapcran 1o
AKCTEPPUTOPHAIBHOMY IIPUHIIAITY.

MyHununagapHas yciayra B COCTaBE KOMIUIEKCHOIO 3aIIpoca HE MPeIOCTaBIISAETCS.

2.16. nbie TpeOOBaHMSI, B TOM YHCII€ YUUTHIBAIOLINE OCOOEHHOCTH
MPEeIOCTaBICHHUS MYHULIUIIAILHOM YCIYyTU MO 3KCTEPPUTOPUATBLHOMY IPUHIIUIY (B CiIyyae,
€CJIM MyHUIIMNIAIbHAS YCIyTra IPeIoCTaBIsIeTCs 0 SKCTEPPUTOPUAIBHOMY MPUHIIUITY) U
0COOEHHOCTHU MPEAOCTABICHUS MYHUIIMITAIbHON YCIYTH B 3JI€KTPOHHOM opme

2.16.1. Ilpu npenocTaBlIeHUMH MYHHUIMMIAIBHOW YCIYTH B 3JEKTPOHHOU Qopme
3asIBUTEIb BIPABE:

MOJIyYUTh MH(MOPMAIMIO O TOPSAJIKE U CPOKaxX MPEJOCTaBICHUS MYHHUIMNATbHOU
ycIllyTH, pa3MeleHHyto Ha Ennnom noprane, PecmyOnrnkanckom nopraie;

MOAATh 3asBJICHUE O NPEAOCTABICHUN MYHUIIUIIAIBHON YCIYTU U UHBIE IOKYMEHTHI,
HEO0OXOIUMBIE ISl IPEJAOCTABICHUS MYHUIIUTIATHHONW YCIIYTH, B TOM YHCIIE JOKYMEHTHI U



nH(OPMAIIHIO, SJIEKTPOHHBIE 00pa3bl KOTOPHIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C
nyHKTOM 7.2 dactu 1 crateu 16 @epepanpHoro 3akoHa Ne 210-D3, ¢ ucnoiab30BaHUEM
Enunoro, Pecniybnukanckoro nopraina;

MOJIYYUTh CBEICHHUS O XOJE BBHINIOJHEHUS 3adBICHUNA O MNPEIOCTAaBICHUU
MYHHIUTAIBHON YCITYTH, TOJAHHBIX B DJIEKTPOHHOU (hopMme;

OCYILECTBUTH OLICHKY KaueCcTBa MPEeJA0CTABICHUS MyHULIUIIAIbHON YCIYTH;

MOJIyYUTh pe3yJabTaT TNPEIOCTABICHHUS MYHHUIMNAIBHOW yCIyru B  (dopme
ANEKTPOHHOTO JOKYMEHTA;

moaaTth JkajmoOy Ha pemieHne W nerictBue (OesmeiicTBue) OpraHa, a TakXKe €ro
JNOJDKHOCTHBIX ~ JMI,  MYHHUIMOAIbHBIX  CIyXKallMX  mocpeactBoM  ExunHoro,
Pecnybnukanckoro nmoprana, nmoptana (eaepalbHON TOCyAapCTBEHHON MHGOPMAIIMOHHON
CUCTEMBI, OOeCIeUnBaromel TMpoIecc JocyaeOHOro (BHeCyaeOHOTO) 00KaJoBaHHS
pemieHnii W aedcTBUi  (Oe3MEHCTBUSA), COBEPIICHHBIX MPH  MPEAOCTaBICHUU
TOCYJApCTBEHHbIX M  MYHMIMOAIBHBIX  YCIYyr  OpraHaMH, MPeJOCTaBISIOIIMMU
FOCYJapCTBEHHbIE W  MYHUIUNAIbHBIE  YCIYyTH, WX  JIOJDKHOCTHBIMU  JIMLAMH,
roCyJJapCTBEHHBIMU U MYHUIIMIAIbHBIMH CITYXKAITUMHU.

2.16.2. ®opmupoBaHHE 3asABJICHUS OCYLIECTBIISIETCS IOCPEACTBOM 3aMOJHEHUS
AMEKTPOHHOW QopMmbl  3asBIeHUss Ha EnumHoMm, PecnyOnumkanckoMm moprane 6e3
HEOOXOIMMOCTH JTOTIONHUTEIHHON MOAauH 3asiBICHHS B KAKOK-TM00 WHOU (opme.

2.16.3. Ilpu popmupoBanuu 3asiBJICHUS 00ECIICUNBACTCS:

BO3MOKHOCTb KOIHUPOBAHMS M COXPAHEHUs 3asBJICHUS M HHBIX JIOKYMEHTOB,
HEOOXOUMBIX ISl TPEJOCTABICHUS YCIYTH;

BO3MO>KHOCTb 3aIOJHEHUS] HECKOJIBKUMHU 3asBUTEIISIMU OJIHON 3JIEKTPOHHOU (DOPMBI
3asBJICHUA MPU OOpAILEHUH 3a yCJIyraMu, IMpeAnoiaraloliuMi HalpaBjieHue COBMECTHOTO
3asBJICHUS HECKOJIbKUMHU 3asBUTEIISIMU;

BO3MOKHOCTh I€4aTh Ha OyMa)XHOM HOCHUTEJE KOMUU JJIECKTPOHHOH (HOPMBI
3asBJICHUS,

COXpaHEHHME paHee BBEJEHHBIX B DJIEKTPOHHYIO (OpMy 3asiBICHHUs] 3HAYCHUU B
m000M MOMEHT MO >KEJTaHWIO TO0JIb30BaTEeNsl, B TOM UYHCIE NMPU BO3ZHUKHOBEHHH OLIMOOK
BBO/JIa ¥ BO3BpaTe JJI MOBTOPHOTO BBOJIA 3HAYEHUH B AJIEKTPOHHYIO (POpMY 3asiBICHUS;

3aroJIHEHHUE TOJIeH 3JIEKTPOHHOM (OpPMBI 3asBJICHHS 10 Hadalla BBOJA CBEACHUN
3asBUTEJIEM C HCMOJb30BaHUEM cCBeAeHuM, pa3smenieHHbix B ECHA, u cBeneHui,
onmyOnukoBaHHBIX Ha Enunom, PecnyOnmumkanckoM moprajie, B 4YacTH, Kacarouieucs
CBEICHU, OTCYTCTBYIOIIUX B €AMHON CUCTEME UACHTU(UKALIUU U ayTeHTU(PUKALIUH;

BO3MOXXHOCTb BEPHYTHCSI Ha JIIOOOW M3 3TAOB 3alOJHEHUS SJEKTPOHHOM (hOpMbI
3asiBIeHUsI O€3 MOTEpH paHee BBEJACHHON MH(OpMalny;

BO3MO’KHOCTB JIOCTYIIA 3asBUTENS K paHee NMOJAAHHBIM UM 3asIBICHUSAM B TCUCHHUE HE
MEHEee OJIHOTO ToJia, a TaKXE€ YaCTUYHO CHOPMUPOBAHHBIM 3ASBICHUSIM - B TCUCHHE HE
MEHee 3 MecsIEB.

2.16.4. 3anuceh 3asBuTeneil Ha npuem B MOIL] (nmanee - 3amuch) OCYHIECTBISIETCS
nocpeactBoM Ennnoro, PecnyOnukanckoro nopraia, TeneoHa KoHTakT-nieHTpa MOLI.

3asBUTENIO MPEIOCTABISIETCS BO3MOXKHOCTH 3allUCH Ha JII0Oble CBOOOAHBIC IS
npuemMa JaTy M BpeMs B IpeJesiax YCTAaHOBJICHHOTO B MHOTO(YHKIIMOHAJIBHOM ILIEHTpE
rpajduka npuema.

3anuch Ha ONPEACIICHHYIO JATy 3aKaHYMBAETCSA 3a CYTKM J0 HACTYIUIEHUS 3TOH
JATHI.



JInsg  oCywmIecTBIEHHsS  MPEIBAPUTENIBHOW  3amuch  MocpeacTBoM  EauHoro,
PecnyOnukaHckoro noprana 3asBUTEN0 HEOOXOJUMO yKa3aTh 3allpallliBaeMble CUCTEMON
JAHHBIE, B TOM YHCIIE:

(dbaMuInro, UMs, OTYECTBO (IIPU HATHYUHNN);

HOMep TesedoHa;

aZpec SIEKTPOHHOM MOYTHI (110 YKEJIAHUIO);

KEJIAeMyIo JaTy U BpeMs Ipuema.

B cnydae HECOOTBETCTBUSI CBEIEHUMN, KOTOpHIE COOOIIMI 3asBUTENb MpHU
MpEeABAPUTEIBHON 3aMUCH, JOKYMEHTaM, MPEICTABICHHBIM 3asBUTEIEM IMpPU JUYHOM
npueMe, npeaBapuTeIbHas 3alIUCh AaHHYJIUPYETCS.

[Ipu ocymiecTBIeHUH TPEIBAPUTENHHON 3aMMCH  3asABUTENI0 00eCIeuynBaeTCs
BO3MOKHOCTh paclieyaraTh TaJIOH-NIOATBEpXkAeHUE. B ciydae, ecnu 3asBUTENb COOOIUT
aZipec PJCKTPOHHOM MOYTHI, HAa YKa3aHHBIM aJpec Takke HampamisieTcss WHGOpMamus o
MOATBEPKACHUH MPEABAPUTENBHOM 3aMUCH ¢ YKa3aHUEM JIaThl, BDEMEHH U MECTa MpHuema.

[Ipu ocylIecTBICHUH MNPEABAPUTEIIBHOW 3aluCU  3asBUTENb B 005A3aTEIIbHOM
nopsiike HHOOPMHUPYETCS O TOM, YTO TpEIBApUTENIbHAS 3alUCh aHHYJIUPYETCS B CiIydae
€ro HESIBKU 10 UCTEYEHUH 15 MUHYT C HA3HAYEHHOTO BPEMEHHU MpUeMa.

3asBUTEND B J1I000€ BpeMsl BIIpaBe O0TKA3aThCs OT MPEABAPUTEILHON 3aMKCH.

3anpemaercss TpeOoOBaTh OT 3asABUTENS COBEPIICHUS HWHBIX JEHCTBHUM, KpoMme
IPOXOXKACHUS UICHTU(PUKALNN U ayTeHTU(PHUKAIUK B COOTBETCTBUM C HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoii @enepanuu, yka3aHus LeJdd @OpUEeMa, a TakKe
IPEIOCTABICHUS] CBEJCHUN, HEOOXOAMMBIX JUIsl pacueTra JIMTEIbHOCTH BPEMEHHOTO
MHTEPBaJIa, KOTOPBIM HEOOXOAMMO 3a0pOHUPOBATH ISl IPUEMA.

3. CocraB, noc/1e10BaTEIbHOCTD U CPOKHU BBINOJHEHUS aIMUHUCTPATHBHBIX
npoueayp, Tped0oBaHusi K NOPSAKY UX BbINOJHEHHUS, B TOM 4HcJIe 0COOCHHOCTH
BBINOJTHEHHUS] A/IMUHUCTPATHBHBIX NMPOLEYP B 3JIeKTPOHHOI (hopMme, a TaKKe

0CO0EHHOCTH BBINOJHEHHUA A AMUHUCTPATUBHBIX NPoLeayp B
MHOT0(QYHKIIHOHAJBHBIX IEHTPax

3.1. Onmcanue MocinenoBaTeIbHOCTH IEHCTBUN TIPH MPE0CTABICHUN
MYHUIUTIATBHON YCIIYTH

3.1.1. [IpenocTtaBieHre MYHHUIMNAIbHOM YCIYTM BKIIOYaeT B ce0s cieayrolue
aJIMMHHUCTPATUBHBIE IPOLEIYPHI:

1) KOHCYJIBTUPOBAHHE 3asBUTEIIS;

2) IPUHATAE ©  PACCMOTPCHHE KOMIUICKTa JIOKYMEHTOB, TIPEICTaBICHHBIX
3asiBUTEIIEM;

3) HampaBJICHUE MEKBEJOMCTBCHHBIX 3allPOCOB B OpraHbl, Y4YacCTBYIOUIHE B
MPEeIOCTaBICHUN MYHULIUTIAILHON YCIYTH;

4) IOArOTOBKA PE3ybTaTa MYHUIIMIIATBHON YCIYTH;

5) BbIZaya (HampaBJICHUE) 3aBUTEIIO PE3yJIbTaTa MyHUITUITATIBHON YCIIyTH;

6) ucIpaBJIeHHE TEXHUYECKUX OMIMOOK.

3.2. Oxa3aHue KOHCYJbTAINI 3asBUTEIIO



3.2.1. OcHoBaHMEM Hayaya BBHIMOJHEHUS aJIMUHUCTPATHBHOW MPOLEAYPHI SBISETCS
oOpaillieHre 3asBHTEN MO BOMPOCAM, CBSI3aHHBIM C MPEAOCTAaBICHUEM MYHHUIIUIMATBLHON
YCIIYTH.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBIMIOJIHEHUE
aJIMUHUCTPATUBHOMN NIPOIETYPHI, ABIACTCS:

nipu oOpamenuu 3aasutens B MOI] — pabotauk MOLI;

npu oOpamenun 3assutenss B Opran — cekpeTapb VCIOTHUTENBHOTO KOMHUTETa
CpeaHeaThIHCKOTO CEeBCKOT0 MOCENEeHUs (J1anee - TOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHHUE).

3.2.2. 3asgBUTEeNh BOpaBe OOpPaTUTHCS 3a KOHCYJBTAMEH O TOPSAJKE M CPOKax
MPEIOCTaBICHHUS MYHUIIUNIATBEHOUM yciayrd B MOIL] nuyHo u 1o tenedoHy U 3IeKTPOHHON
moure.

PabotHnk M®I] KOHCYNIbTHUPYET 3aABHTENsS, B TOM YHCJIEC IO COCTaBy, (hopme
MPEACTaBIsAEMON OKYMEHTAIlMM U APYTMM BOMpPOCaM Jis TMOJYyYEHUS MYHHUIMTAIbHOU
YCIIYTH.

3asgBUTENIb MOXET TONYy4YUTh HHPOpPMAIMIO O TOPAIKE MPEeAOCTaBICHUS
MYHUIIUTAIBHOM yciiyru Ha odunuanbHoM caiite M®IL] http://mfcl6.tatarstan.ru.

AJMUHUCTpATUBHBIC TMPOIEAYPHI, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JIEHb OOpAICHUS 3assBUTEIIS.

PesynpTaTamMu  BBIMIOTHEHUS ~ AAMUHUCTPATUBHBIX  TMPOLEAYpP  SBISIOTCA:
KOHCYJIbTallUsl 110 COCTaBy, (hopMe MPEICTaBIAEMON JOKYMEHTAllMU U JPYTHM BOIpOCaM,
HEOOXOIMMBIM JIJISl TOJIYYE€HHsI MyHULIUIIAJIbHON YCIIyTH.

3.2.3. 3asgBuTenp BrpaBe oOpatuthes B Opra 1o tenedoHy U 3JIeKTPOHHOM moyTe, a
TaK)Ke MOJIYyYnTh KOHCYbTalMIO Ha EnnHom, Pecniybnukanckom noprane, cailtte Oprana o
HOPSJIKE U CPOKAX MPENOCTaBICHHUS MYHHULIMIAIBHOM YCIyrd, B TOM YHCII€ IO COCTaBy,
dbopMe TmpeAcTaBISIEMOW JOKyMEHTallMM W JAPYTUM  BOIpOCaM JJsl  HOJIy4EHUS
MYHHULIMIIAJIBHON YCIYTH.

JIOMKHOCTHOE  JIMII0, OTBETCTBEHHOE 32 KOHCYJIbTHUPOBAHHWE HHPOPMHUPYET
3asiBUTENII B COOTBETCTBUM C TpeOoBaHMsIMH MyHKTa 1.3.4 aIMHUHHUCTPATUBHOTO
perjaMeHTa.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAHABIMBAE€MbIE HACTOSIIMM  ITYHKTOM,
BBITMOJHSIOTCA B T€UEHUE TpeX pabouux AHEH cOo AHS MOCTYIUICHUS 0OpalleHusl.

PesynpTaTamMu  BBINOJHEHUS ~ AJMUHUCTPATUBHBIX  MPOUEAYp  SBJISIOTCS:
KOHCYJIbTAllUU MO COCTaBy, GopMe MpeACTaBlIIeMON JOKYMEHTALUU U JPYTUM BOIIPOCaM,
HEO0OXOIMMBIM JJIsl OJIYYeHHs] MyHULIUIIaJbHON YCIyTH.

3.3. IlpunsaTHE N paCCMOTPEHUE KOMILUIEKTa JOKYMEHTOB,
IIPEACTABIEHHBIX 3asBUTEIIEM

3.3.1. IlpueM IOKYMEHTOB [UIsl NPENOCTABICHUS MYHHUIMNAIBHON YCIYTd 4epes
MOI] nnu ynanenHoe pabouee mecto MOLI.

3.3.1.1. 3asBuTens (mpencraBUTeNb 3asBUTENs1) oOpamaercas B M®II ¢ 3ampocom o
MPEIOCTaBICHUH MYHUIIUIIAIBHOM YCIyTU U MPEACTaBIAECT JOKYMEHTHl B COOTBETCTBUU C
MyHKTOM 2.5 aIMUHUCTPATUBHOTO PErJIaMeHTa.

3.3.1.2. Pabotauk M®LI, Beqymuii mpuem 3asiBJICHUM:

OTIpeIeNIAeT MPEeAMET 0OpaIleHus;

YAOCTOBEPSIET TNYHOCTD 3asIBUTEIS;

MIPOBOIUT MPOBEPKY MOTHOMOYHUH JIMIIA, TTOJAAIOIIETO TOKYMEHTHI;



MIPOBOIUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBAaHUSM, YKA3aHHBIM B IMTYHKTE
2.5 aIMUHHUCTPATUBHOTO PETJIAMEHTA;

3aMoNHsIET dAEKTPoHHYI0 popmy 3asiBneHus B AUC M®I];

MpU NPEIOCTABICHUH JTOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMUHHUCTPATUBHOTO
permaMeHTa Ha OyMa)KHOM HOCHTENE, OCYIISCTBIISIET CKaHMpPOBAaHUE MPEICTAaBICHHBIX
JOKYMEHTOB;

pacnieuaTteiBaet 3asBienue u3 AUC MOLI;

nepeaaeT 3asiBUTENI0 Ha MPOBEPKY U MOAIUCAHHUE;

rocye MOANMCaHus CKaHUPYyeT noanucanHoe 3assienne B AUC MOI];

3arpyxaeT B AUC M®I] nokymMeHTbI, IPeACTaBICHHBIE B AJIEKTPOHHON (opMe Hin
ANEKTPOHHBIE 00pa3bl OTCKAHUPOBAHHBIX JOKYMEHTOB, (JOPMUPYET IEKTPOHHOE JIETIO;

BO3BpAIIacT MOAMMCAHHOE 3asIBJICHIE U OPUTUHAIIBI OyMa)KHBIX IOKYMEHTOB;

BBIJAET 3aABUTENIO PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHHUCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIC HACTOSIIUM IMYHKTOM,
BBITIOJIHSIIOTCA B IEHb OOpaIeHus 3asBUTEIIS.

Pe3ynbraramu BBINOJHEHUS aAMUHUCTPATUBHBIX MPOLEAYpP SIBISIOTCS: TOTOBOE K
OTIPABKE 3asiBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. Pabotauk M®I] HanpaBiseT makeT JOKYMEHTOB, IPUHSITHIX OT 3asiBUTEISI B
Opran B 25IeKTpOHHON (GopmMe (B COCTaBe MAKETOB AJICKTPOHHBIX 7€) B TEUEHUE OIHOTO
pabouero AHs co IHA 0OpallleHus 3asiBUTENS B CTPYKTYpHOE noapasaenenne MOILI.

Pe3ynbpraramu BBINIOJIHEHUS aJMUHUCTPATUBHBIX IIPOLIEAYD SBIAIOTCSA: 3asBJICHUE U
NakeT JOKYMEHTOB (3JIEKTPOHHOE JIEJI0), HalpaBieHHble B OpraH, ocpeicTBOM CHUCTEMBI
AJIEKTPOHHOI'O B3aUMOJCUCTBHS.

3.3.2. IlpueM HNOKYMEHTOB [Jisi NPEAOCTABICHUS MYHULMNAIBHOW YCIYTd B
3eKTpoHHOU Popme uepe3 Enunbiid, PeciyOnukaHckuii mopTa.

3.3.2.1. 3asBuTeNnbp A4 NOJAYM 3aABJICHHUS B DJIEKTPOHHOW (hOpME BBITIOJIHSIET
CIIEAYIOIINE NEUCTBUSA:

BBIIIOJIHSET ABTOPU3ALIUIO;

OTKpBIBAET (POpMY JIEKTPOHHOTO 3asIBJICHUS;

3anmonHseT  (opMy  DIEKTPOHHOIO  3aABJICHMS,  BKIIOYAIOIIYI0  CBEICHUS,
HEOOXO0IMMBbIE U 00s13aTEIbHBIE ISl PEJOCTABICHNS MyHULIUIIATbHON YCIIYTH;

MPUKPEIUIAET JOKYMEHTBl B DJJEKTPOHHOW (opMe WM BJIEKTPOHHbIE 00pa3bl
JIOKYMEHTOB K (hOpMe JIEKTPOHHOTO 3asiBICHHS (TIPU HEOOXOIUMOCTH);

MOATBEPXKIAeT (PAKT O3HAKOMJIEHHS M COIVIACUS C YCIOBUSMH U MOPSAJKOM
MPENIOCTaBICHUS] MYHUIMIAIBHONM YCIyTM B 3JEKTPOHHOM (opme (ycTaHABIMBaET
COOTBETCTBYIOLIYIO OTMETKY O COIJIACUU B (JOPME AIIEKTPOHHOTO 3asIBJICHNUSA);

MOATBEPKIAET  JOCTOBEPHOCTh  COOOIIEHHBIX  CBENEHUH  (yCTaHaBIMBAaET
COOTBETCTBYIOIIYIO OTMETKY B (hOpME JICKTPOHHOTO 3asIBIICHHUS );

OTIIPaBJISICT 3aMOJIHEHHOE JJIEKTPOHHOE 3asiBICHUE (HAKMMAeT COOTBETCTBYIOIIYIO
KHOIIKY B (hOpMe 3JIEKTPOHHOIO 3asiBJICHUS );

ANIEKTPOHHOE 3asBJICHUE MOJIUCHIBAETCS B COOTBETCTBUU C TPEOOBAHUSAMHU MYyHKTa
2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT yBeJOMJICHHE 00 OTIPABKE IJIEKTPOHHOTO 3asBICHUS.

dopmaTHO-IOTHYeCcKas MpoBepka CHPOPMUPOBAHHOIO 3asIBIICHUS OCYIIECTBISAETCS
MOCJIE 3aMOJHEHHs 3asBUTENIEM KaXKJ0TO U3 MOJIeH AJIEKTPOHHON (opMmbl 3asaBieHus. [Ipu
BBISIBJICHUM HEKOPPEKTHO 3aOJHEHHOTO IMOJIS 3JIEKTPOHHON (POPMBI 3asiBJICHUS 3asSBUTEIb
YBEJOMJISIETCSL O XapaKTepe BBISBICHHON OMMOKU U MOPSAKE €€ YCTPAHEHUS MOCPEACTBOM
MH(OPMAIIMOHHOTO COOOIICHHS HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopMe 3asiBICHUS.



AJIMUHUCTpATUBHBIC TMPOIEAYPHl, YCTAaHABIMBAEMbIE HACTOSIIMM ITYHKTOM,
BBITIONTHSIOTCS B IEHb OOpAIeHUs 3asBUTEIA.

PesynpTaTamu BBIOTHEHUS aIMUHUCTPATUBHBIX MPOIEAYP SBISIOTCS: JIEKTPOHHOE
1eno, HanpapieHHoe B OpraH NoCpeACTBOM CHCTEMBI SJIEKTPOHHOTO B3aUMOICHCTBHS.

3.3.3. PaccMoTpenmne KoMIIeKTa JOKyMeHTOB OpraHom.

3.3.3.1. OcHoBaHME€M Hauaja BBIIOJHEHUS aJAMUHUCTPATUBHOW MPOLEAYPHI
ABIIACTCA TOCTYIUIGHWE 3asBICHHS M UWHBIX JOKYMEHTOB, HEOOXOAUMBIX IS
MIPEIOCTABICHHS] MyHUIIUTIATLHON YCIyTH.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHUE
aJIMUHUCTPATUBHON TPOIEAYpPHl SBISETCA CEKpeTaph VICTIOTHUTENBHOTO KOMHUTETA
CpenHeaThIHCKOTO CEeBCKOT0 MOCENeHUs (J1anee - TOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32
MpUEM JOKYMEHTOB):

3.3.3.2. JIOJDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a MPUEM JOKYMEHTOB, B Ciydae
oOparlieHus 3asBUTENS C 3asiBlieHueM B Opras:

OTIpefieNiAeT MPEAMET OOpaIleHuUs;

YCTaHABIIUBACT JIUYHOCTD 3asIBUTEIIS;

TIPOBOJIUT MPOBEPKY MOTHOMOYHH JINIIA, TIOIAIOIIETO TOKYMEHTHI;

MIPOBOJIUT MPOBEPKY COOTBETCTBUS TOKYMEHTOB TPEOOBaHUSAM, YKA3aHHBIM B IyHKTE
2.5 aIMHUHUCTPAaTUBHOTO pErjiaMeHTa, TPOBEPKY COOTBETCTBHUS TMPEICTABICHHBIX
JOKYMEHTOB  YCTaHOBJICHHBIM  TpeOoBaHUAM  (Hajuiexkamiee oQopMIICHHE  KOMUH
JOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaX MOJYUCTOK, MPHUIIUCOK, 3a4EPKHYTHIX CJIOB H
MHBIX HE OTOBOPEHHBIX UCIIPABIECHUN);

3allOJIHSAET  OJJEKTPOHHYIO  (GopMy  3asiBI€HHS B aBTOMATU3MPOBAHHON
MHPOPMAIIMOHHOW CHCTEeMe, IMpeJHa3HaYeHHOW JUIsi OKa3aHUs TOCYAApCTBEHHBIX U
MYHUIIUTIAIBHBIX YCIYT;

NpU MPEAOCTABICHUN JTOKYMEHTOB, YKa3aHHBIX B MYHKTE 2.5 aJMHUHHCTPATHUBHOIO
perjamMeHTta Ha OyMaXHOM HOCHUTEINE, OCYIIECTBJISIET CKAaHMPOBAHHE IMPEIICTABICHHBIX
JTOKYMEHTOB;

pacreyaTbIBaeT 3asBJICHUE;

nepeaaeT 3asgBUTENIO Ha IPOBEPKY U MOANUCAHUE;

1ocJe MOAMMCAaHMS CKaHUPYET MOANMCAaHHOE 3asBIICHUE;

3arpyaeT B aBTOMaTU3UPOBAHHYIO HH(POPMALIMOHHYIO CUCTEMY, IIPEIHA3HAYEHHYIO
JUI OKa3aHUsSl TOCYAAPCTBEHHBIX U MYHULHUIAIBHBIX YCIYTI TOKYMEHTHI, IPEACTABICHHbIE
B DOJIEKTPOHHOW (opMe WIH DIIEKTPOHHbIE 00pa3bl OTCKAHUPOBAHHBIX JIOKYMEHTOB,
(hopMHUpPYET IEKTPOHHOE JEJIO;

BO3BpalllaeT MOJNUCAHHOE 3asiBJICHHE U OpUTHMHAJIbl OyMaXXHbIX JOKYMEHTOB
3asIBUTEIIO;

BBIJIAET 3asIBUTEIIO PACIIUCKY B IPUEME JOKYMEHTOB.

B cinyyae Hanuuusg OCHOBaHUM AJisi OTKa3a B IpHUEME JOKYMEHTOB JIOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a IMpPUEM JOKYMEHTOB, YBEIOMIISIET 3asBUTENS O HAJIUYUU
NPEensATCTBUN g NpuUeMa 3asBJICHUS M BO3BpAIIACT €My JIOKYMEHThl C OOBSICHEHHUEM
COJIEp>KaHUsI BBISBJIICHHBIX OCHOBaHUM JJIsl 0TKa3a B IpUeMe JOKYMEHTOB.

3.3.3.3. JIOMmKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a NPHEM JIOKYMEHTOB, IIOCIIE
MOCTYIUICHUS JOKYMEHTOB Ha PACCMOTPEHHE:

MPUCBAaUBAET 3asBJICHUIO HOMEpP B COOTBETCTBHMM C HOMEHKIJIATYpOW JeJl U CTaTycC
«IIpoBepka JOKYMEHTOBY;

M3yYaeT MOCTYMUBIIUE 3JIEKTPOHHbBIE JIeja, B TOM YUCIIE MPUIOKEHHBIE 3asiBUTEIIEM
JOKYMEHTHI B 3JIEKTPOHHOU popMe U 3NeKTPOHHBIE 00pa3bl JOKYMEHTOB;



MPOBEPSET KOMILJIEKTHOCTh, YUTAEMOCTH DJIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MPOBEPSIET COOMIOCHUE YCIOBUW JEHCTBUTEIBHOCTH JJEKTPOHHOW ITOIITHCH,
nmocpeacTBoM obpatienus Kk EquHomy noprtany (B ciydae, €ciu 3assBUTENIEM MPEICTABICHBI
ANEKTPOHHBIE JOKYMEHTHI, MOAMUCAHHBIC YCUIECHHOW KBAIU(DUIIMPOBAHHOMN 3IEKTPOHHON
MOJIIIUCHIO).

[Ipy HaNIMUMKM OCHOBAHUM, MPETYCMOTPEHHBIX MYHKTOM 2.7.1 agMUHHCTPAaTUBHOTO
periaMeHTa, MOATOTABIMBAET MPOEKT pelieHus o0 OTKa3e B NpHEeMe JOKYMEHTOB,
HEOOXOIUMBIX ISl IPEIOCTABICHHUS] MYHULIUTIAIEHON YCIYTH.

B cnydae, ecnm B pe3ynbTaTe MPOBEPKH YCUIIEHHOW KBamu(UIIUPOBAHHOM
ANEKTPOHHOM MOJMUCH BBISIBICHO HECOOIIOICHNE YCIOBUN €€ IeWCTBUTEILHOCTH, MPOCKT
penieHnst 00 0TKa3e JOKEH coaepkaTh MyHKTH cTaThu 11 dexepanpHoro 3akoHa Ne 63-
@3, KOTOPBIEC MOCTY>KWJIH OCHOBAHUEM JISl €TI0 MPUHSATHS.

[Ipoexkt pemenuss o0 oOTKaze B NpHEME JOKYMEHTOB, HEOOXOIUMBIX s
MPEAOCTABICHUSI MYHUIIMIIAIBLHON YCIYyTH, ¢ YKa3aHHEM MPUYMH OTKa3a (B ciydae, €ciu
OCHOBaHHUA /JIA OTKa3za B MpHEME JOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS
MYHUIUIIAJBHON YCIIYTH, CBSI3aHbl C HApYIIEHUEM YCTAaHOBJIICHHBIX TPEOOBAHUI K TaKUM
JOKYMEHTaM, OCHOBAaHHMS [UIsi OTKa3a B INpHEME JOKYMEHTOB JIOJDKHBI COJEpKaTh
UHPOPMAIIMIO O HAMMEHOBAaHWHM JOKYMEHTOB (MH(OpMAIMU, CBEICHUI), KOTOpPBIC HE
IpEACTaBICHbI, COJEPKAT HEJAOCTOBEpHbIe W (WJIM) TMPOTUBOPEUYMBHIE CBEJICHMUS,
opopMiIeHBl C HapyIICHHEM YCTAaHOBJICHHBIX TpEOOBaHWI), HAMpaBsIETCS Ha
COIJJACOBAHHE B YCTAHOBJIEHHOM IOPSAJKE IIOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTAa.

CornacoBaHue mpoekTa peuieHus: 00 0TKa3e B IPUEME JTOKYMEHTOB, HEOOXOIUMBIX
JUIsL  TIPEOCTaBIEHUs  MYHHULMINAIBHOW  YCIYTH, OCYIIECTBIIIETCS B  IOpPSJKE,
IPEAYCMOTPEHHOM IIYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETVIAMEHTA.

B ciywae oOTCyTCTBMA OCHOBaHMM Ul OTKasa B IIpUE€ME JOKYMEHTOB,
IPEAYCMOTPEHHBIX MIYHKTOM 2.7.1 aAMUHUCTPATUBHOIO PEriaMeHTa, JOJDKHOCTHOE JIHULO,
OTBETCTBEHHOE 3a IpPUEM JOKyMEHTOB, B TEUEHUE OJHOro paldouyero MAHS CO JHS
NOCTYIUICHHSI 3asiBJICHUS, HANpPAaBIISIET 3asBUTENIO, YKa3aHHBIM B 3adBIICHUHM CIIOCOOOM,
YBEIOMIICHUE O NOCTYIUICHHM 3asBJICHUSA, COZEpIKAIEe BXOIALIMNA PErucTpaliOHHBIN
HOMEp 3asBJICHUA, JaTy IIOJyYEHUs 3asBICHUS, IE€peYeHb HAMMEHOBAHMU (DailnoB,
MPEACTABICHHBIX K HEMY JOKYMEHTOB, AATy IIOJY4YEHHUS pe3ysibTaTa MYyHULUIIAIBHOU
YCIIYTH.

3.3.3.4. HcnomHeHue mpouenyp, ykKasaHHbIX B myHkrax 3.3.3.1, 3.3.33
aIMUHUCTPATUBHOIO  pErJIaMEHTa, IIPU  HAJIWYMMA  TEXHUYECKOM  BO3MOXKHOCTH
OCYILECTBIIIETCSI B aBTOMATHYECKOM PEXKUME C HCIIOJIb30BAaHUEM aBTOMATU3HPOBAHHOU
MH(OPMAIIMOHHON CUCTEMBI, NpPEJHA3HAYEHHON U1 OKa3aHus TOCYJapCTBEHHBIX U
MYHULUITAIBHBIX YCIIYT.

3.3.3.5. AIQMUHHCTpaTHBHBIE MPOLEAYpPHl, YyCTaHaBIMBAaeMble MYHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PErjaMeHTa, BBIIIOJHAIOTCS B TEUEHHUE OJHOIO pabovero JHs CO JHS
MTOCTYIUICHHUS 3asBJICHUSI HA PACCMOTPEHUE.

Pe3ynbpraramu BBIITOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABJISIIOTCS: IPUHATHIN Ha
paccMOTpeHUE KOMIUIEKT JOKYMEHTOB WM MPOEKT pelleHus 00 OTKa3ze B IpueMe
JOKYMEHTOB, HEOOXOIUMBIX JUIsl IPEIOCTABICHUS] MYHULIUIIATbHON YCITYTH.

3.4. HanpaBneHue MeXBEJOMCTBEHHBIX 3alPOCOB B OPraHbl, Y4acTBYIOIIHE B
IPEAOCTABICHUN MYHULIUITAJILHON YCIIYTH



3.4.1. OcHoBaHuEeM Hayaya BBIMOTHEHHUS aMUHUCTPATUBHON MPOIIEAYPHI SABISCTCS
MOJIYYCHUE JOKHOCTHBIM JIHIIOM (paOOTHHKOM), YIIOJIHOMOYEHHBIM Ha BBITIOJHEHUE
aJIMUHHUCTPATUBHOMN MPOIIEAYPHI, OT JOIKHOCTHOTO Julla (pabOTHUKA), OTBETCTBEHHOTO 32
MIPUEM JTOKYMEHTOB, IPUHATHIX OT 3asSBUTENS JOKYMEHTOB.

JIOMKHOCTHBIM ~ JUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJIHCHUE
aJIMUHUCTPATUBHON TMPOLIEAYPHI, SBIAECTCA PYKOBOAUTENb VICTOMHUTEILHOTO KOMHTETA
CpeaHeaThIHCKOTO CEeTBCKOT0 MOCENEeHUs (J1anee - TOJDKHOCTHOE JIMI0, OTBETCTBEHHOE 32
HaIPaBJICHUE MEKBEIOMCTBEHHBIX 3aIIPOCOB).

3.4.2. JIoJ>KHOCTHOE JMIO, OTBETCTBEHHOE 3a HAIpaBJICHUE MEKBEIOMCTBEHHBIX
3ampocoB, (QOPMUPYET M HAMpaBIseT B JJIEKTPOHHOW ¢GopMe MOCPEACTBOM CHCTEMBI
MEXBEJJOMCTBEHHOTO D3JIEKTPOHHOTO B3aWMOJACHCTBUS (IIPH OTCYTCTBHUM TEXHUUYECKOU
BO3MOXXHOCTH — MHBIMHU CITIOCO0AMU) 3aIIPOCHI O MPEAOCTABICHUN JOKYMEHTOB U CBEJICHUH,
MPEAYCMOTPEHHBIX TYHKTOM 2.6.1 aAMUHUCTPATUBHOTO PETIaMEHTA.

AJMUHUCTpATUBHBIC TPOIEAYPHl, YCTAaHABIMUBAEMBIE HACTOSIIMM  IYHKTOM,
BBITIOJHSIOTCA B JIEHb IPUHSTHUS 3asBJICHUS Ha pACCMOTpPEHUE.

PesynpTaTamMu  BBIMIOTHEHUS ~ AJMUHUCTPATUBHBIX  TPOLEAYpP  SBISIOTCS:
HalpaBJICHHbIE B OpraHbl BIAcTH H (WJIM) TOJBEIOMCTBEHHBIC OpraHaMm BJIACTH
OpraHu3aIliy 3arpOoCHl.

3.4.3. CrienManucThl TOCTABIIUKOB JTAHHBIX HA OCHOBAHHWH 3alPOCOB, TOCTYITUBIINX
gepe3 CHCTEeMY MEKBEIOMCTBEHHOTO JJICKTPOHHOTO B3aUMOJCHUCTBUS, MPEIOCTABISIOT
3alpaniMBacMble  JIOKYMEHThl (MH(QOpMAIMIO) WM HaNpaBisiOT YBEIOMIJIEHHS 00
OTCYTCTBUM JOKyMEHTa M (Wiau) HUHGPOpMALMM, HEOOXOAUMBIX Ul IPEJOCTABICHUS
MYHULIMIIAJIBHOM yCIyTH (1anee — yBeIoMIIEHHE 00 0TKas3e).

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAHABIMBAE€MblE HACTOSIIMM  IYHKTOM,
BBITOJHSIOTCSA B TEUEHUE TPEX JHEH CO JIHS MOCTYIUIEHHUsS MEXBEJOMCTBEHHOIO 3ampoca B
OpraH WM OpraHu3alMio, MPEJOCTaBISAIONIME JOKYMEHT M HH(POpMAalMIO, €CIU HHbIE
CPOKM TOATOTOBKM M HaIlpaBJI€HUs OTBETa Ha MEKBEIOMCTBEHHBIM 3ampoc He
YCTaHOBJIEHBI (efiepaabHBIMU 3aKOHaMHM, MPaBOBbIMU akTamu I[IpaButenbcTBa Poccuiickoi
@denepanuu ¥ NPUHATHIMU B COOTBETCTBUM C (perepalibHbIMU 3aKOHAaMH HOPMATHUBHBIMU
npaBoBbIMU akTamMu PecniyOnuku TaTtapcras.

PesynpTaTamMu BBINOJIHEHUS] aJMUHUCTPATUBHBIX MPOLIEAYDP SBISIOTCS: JOKYMEHTHI
(cBemeHus), HeOOXOOMMBbIE JJsi TMPEAOCTABIEHUS MYHULMINAIBHOM ycinyru, Jubo
yBeIOMJIEHHE OO0 OTKa3e, HalpaBJEHHBIC JOJDKHOCTHOMY JIMILy, OTBETCTBEHHOMY 3a
HaIlpaBJICHUE MEKBEIOMCTBEHHBIX 3alpOCOB.

3.4.4. JIOJBKHOCTHOE JIMIO, OTBETCTBEHHOE 3a HAIPABICHUE MEKBEIOMCTBEHHBIX
3a1poCoB:

MOJIy4aeT 3alpaniiBaeMble Yepe3 CHUCTEMY MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUSL ~ JOKYMEHTHI  (CBEIEHHUs), HEOOXOJIUMble JUIsl  MpeAOCTaBICHUS
MYHHUIMIAIBHON YCIYTH, JUO0 yBeIOMIIEHHE OO0 OTKa3e MpH OTCYTCTBUU JIOKYMEHTa U
(nnn) uapopmManuy;

MpU HaJUYUHU OCHOBAHMH, MPEAYCMOTPEHHBIX MyHKTOM 2.7.1 agAMUHUCTPAaTHBHOIO
periaMeHTa, MOATOTABIMBAET MPOEKT pelleHus o0 OTKa3e B IpHUEME JOKYMEHTOB,
HEOOXOIUMBIX JUIsl MPEIOCTABICHUS MYHUIIUIIAIBLHON YCIYTH.

[IpoekT pemenus 00 oOTKaze B MpUEME JOKYMEHTOB, HEOOXOIUMBIX IJis
MPEIOCTaBICHHUSI MYHUIIMTIATLHOW YCIYyTH, C YKa3aHMEM MPHUYMH OTKa3a (B ciyyae, eciiu
OCHOBaHHUA J/JI1 OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JIsi TMPEIOCTABICHUS
MYHHIMIAIBHON YCIYTH, CBSI3aHbI C HAPYIICHUEM YCTAaHOBIIGHHBIX TPeOOBaHUN K TaKUM
JOKYMEHTaM, OCHOBaHHUS JJii OTKa3a B IMpHEME JOKYMEHTOB JOJDKHBI COJAEPKATh



MHMOPMAIIMI0O O HAUMEHOBAaHUU JOKYMEHTOB (MH(pOpMAIlUU, CBEICHUM), KOTOpPHIE HE
MpPEACTABICHbI, COJEpKaT HEJOCTOBEpHbIE W (WJIM) MPOTUBOPEUYUBHIE CBEICHMUS,
opopMIIeHBl C HapyIICHHEM YCTAaHOBJCHHBIX TpeOOBaHMIl), HampaBiseTcs Ha
COTJJaCOBAaHHE B YCTAHOBJIEHHOM TOpPAJIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JTOKyMEHTO000pOTA.

CornacoBaHue mpoeKTa penieHuss 00 0TKaze B MpHUEeMe JTOKYMEHTOB, HEOOXOIMMBIX
JUIsT  TIPEJOCTaBIE€HUS  MYHHULMOAIbHOM  YCIYTH, OCYIIECTBISIETCS B  HOPSAKE,
MPEAYyCMOTPEHHOM MYHKTOM 3.5.3 aIMUHUCTPATUBHOIO PETIAMEHTA.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJIHSIIOTCA B ICHb TIOJIYYEHUSI CBEACHUHN MO MEXBEIOMCTBEHHBIM 3aIIpOCaM.

Pe3ynbpraramu BBIMOJHEHHS] aIMUHUCTPATUBHBIX MPOLEAYP SBIAIOTCA: JTOKYMEHTBI
(cBeneHus), HEOOXOOUMBbIE MJig MPEIOCTABICHUS MYHHUIIMNAIBHON YCIYTHM, HPOEKT
pemieHnss o0 OTKaze B TpHEME JOKYMEHTOB, HEOOXOIMMBIX sl MpPEeAoCTaBICHUS
MYHUIIUNIAJIBHON YCITYTH.

3.4.5. MHcnomHenwe mporemyp, YKa3aHHBIX B nyHktax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjlaMeHTa, IMpU  HAIWYAKA  TEXHHUYECKOH  BO3MOXXHOCTH
OCYILECTBIIIETCS B aBTOMATHYECKOM PEXKUME C HCIOJIb30BAaHUEM aBTOMATU3MPOBAHHOM
MHPOPMAIIMOHHOW CHUCTEMBI, TpEAHA3HAYEHHOW /I OKa3aHWS TOCYIapCTBEHHBIX U
MYHUIUIIATBHBIX YCIYT, B TOM YHCIE C MOMEHTA PErUCTPAIlUU 3asBJICHHUS B COOTBETCTBUU
C MyHKTOM 2.13 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

3.4.6. MaxkcuManbHblii CpPOK BBINIOJHEHUS AJMUHHUCTPATUBHBIX IPOLENLYD,
YKa3aHHBIX B IIYHKTE 3.4 aIMUHUCTPATUBHOIO PETJIAMEHTA, COCTABIISIET TPU pabOUUX JHSL.

3.5. [loaroToBka pe3yiabTaTa MyHULIMNAIBHOW YCIYTU

3.5.1. OcHOBaHMEM Hayayia BHINIOJHEHUS aJIMUHUCTPATUBHON NMPOUEAYPHI SIBIAETCS
NOCTYIUIEHME  OT  JOJDKHOCTHOTO  JIMLA,  OTBETCTBEHHOTO 32  HalpaBJCHUE
MEXBEJOMCTBEHHBIX  3allpOCOB,  JIOKYMEHTOB  (CBEIEHMI), HEOOXOOUMBIX IS
IPEIOCTABICHNUS] MYHULIUIIATbHOM YCIyTH.

JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOU
OpoUeayphl, sBIsieTCsl cekperapb McnomHurenbHoro komurtera CpenHEaThIHCKOTO
CEJIbCKOTO TMOoceNeHus / (Janee - JOKHOCTHOE JIMIO, OTBETCTBEHHOE 32 IOJTOTOBKY
pe3ysbTaTa NpeA0CTaBICHUS MyHUIIUTIATBHON YCIYyTH).

3.5.2. JIOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IOATOTOBKY  pe3yJbTaTa
MIPEAOCTABIECHUS MYHULIUITAIIBHOW YCIIYTH:

paccmaTpuBaeT CQOPMUPOBAHHBIK KOMIUIEKT JOKYMEHTOB, HEOOXOIMMBIX IS
MIPEAOCTABICHUS MYHULIUITAJIBHOW YCIYTH;

TP BBISIBIICHUY OCHOBAHUH JUIsSl OTKAa3a B IPEJOCTABICHUN MYHULUTIAIIBHON YCIYTH,
YKa3aHHbIX B NYyHKTE 2.8.2 aJAMUHUCTPATUBHOIO PETJIAMEHTA, MOATOTABIMBAET IPOEKT
pelnieHust 00 0TKa3e B MPEIOCTaBICHUN MYHULIUNIATLHOMN YCIYTH;

B CJy4ae OTCYTCTBUS OCHOBAHMI I OTKa3a B NPEJOCTABICHUHW MYHULMIAIbHOU
YCIIYTH, TPELYCMOTPEHHBIX ITYHKTOM 2.8.2 aJMUHUCTPATUBHOIO PErJIaMEHTa, 10 UTOraM
PaccMOTpEHUsI TOKYMEHTOB, HEOOXOUMBIX ISl IPEIOCTABICHHUS] MyHUIIMITAILHON YCIIYTH,
MOATOTABIMBAET MPOEKT peE3yibTaTa MPEJOCTABICHUS MYHHULMNAIBHON YCIyTH B
COOTBETCTBUU C MoAnyHKTamu 1 — 3 myHkTa 2.3.1 aAMUHUCTPATUBHOTO PETIaMEHTA;

HaIIpaBJISIE€T MOArOTOBJICHHBIN TPOEKT PE3yJIbTaTa MPEJOCTaBICHUS MYHUIIUIIAIbHON
YCIIYTY Ha COTJIACOBAHHUE B YCTAHOBJIEHHOM IMOPSAKE TOCPEACTBOM CUCTEMBI AJIEKTPOHHOTO
JTOKYMEHTO000pOTA.



AJIMUHUCTpATUBHBIE TPOIEAYPHl, YCTAaHABIMUBAEMbIE HACTOSIIUM  IYHKTOM,
BBITIOJTHSIOTCS B TEUEHUE OJTHOTO pabovero JHs.

PesynpTaTamMu BBIMONTHEHUS aJIMUHUCTPATUBHBIX MPOLEAYp SBISIOTCSA: MPOEKT
penieHnst 00 0TKa3e B MPEIOCTaBICHHH MYHUILIUIIATLHOM YCIIYTH, CIIPABKHU (BBITUCKH).

3.5.3. CornacoBanve ¥ TOANKMCAHUE TMPOEKTAa pe3yJbTara MPEIOCTABICHUS
MYHULHUNAIBHON YCIYTH (ajiee — MPOEKThl JOKYMEHTOB) OCYILECTBISIETCS PYKOBOIUTEIEM
CTPYKTYpPHOTO  TOJApA3JeJIeHUs,  OTBETCTBEHHOI'O0  3a  MOATOTOBKY  pe3yJbTaTa
MYHULUIAIBHON yCIyTrH, 3amectuteneM PykoBonurens Oprana, PykoBoaurenem Oprana.

[ToaroToBneHHBIE MPOEKTHl JOKYMEHTOB, UMEIOLIUE 3aMEUaHUsl, BO3BPAIIAIOTCA Ha
I0paboOTKy JHIy, OTBETCTBEHHOMY 3a TOJITOTOBKY PE3yJbTaTa MYHHUIIMIAIBLHOW YCIYTH.
[locne ycTpaHeHus 3amMe4aHUM TNPOEKThl JOKYMEHTOB TOBTOPHO NEpEeAaroTcs ISt
COTJIACOBAHUS U MOJIITACAHMS.

PykoBomutens Oprana mnpu pacCMOTPEHHH MPOEKTOB JOKYMEHTOB IPOBEPSET
COONIOZICHUE aIMUHUCTPATHBHOTO PErJiaMEHTa JOJDKHOCTHBIMU JHiiamMu Oprana B 4acTH
CPOKOB BBITIOJHEHUS aIMUHUCTPATUBHBIX MPOLIEAYP, UX MOCIEIOBATEIBHOCTH U TOJHOTHI,
HAJIM4Ms COTVIACOBAaHUM YIMOJHOMOYEHHBIX JOJDKHOCTHBIX Jinll OpraHa B cCHCTEME
ANEKTPOHHOTO TOKYMEHTO000pOTA.

B cnydae BhISBIICHUS HAPYIICHUH B YaCTH CPOKOB BBITIOJIHCHUS aJIMUHUCTPATHBHBIX
npolenyp, UX IMOCIEAOBATEIBHOCTH U TOJHOTHI PykoBoauTens OpraHa HHUIUUPYET
NPUBJICYCHUE K OTBETCTBEHHOCTH JIWII, JOMYCTUBIIUX HAPYIICHUS, B COOTBETCTBUH C
NYHKTOM 4.3 aIMUHUCTPAaTUBHOI'O PErJIAMEHTA.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMblE HACTOSIIMM  IYHKTOM,
BBITOJIHSIOTCSA B TEUEHUE OJJTHOTO pabOyero JIHS.

PesynpTaTamMu BBINOJIHEHUS aJMHUHUCTPATUBHBIX MPOLEAYP ABISIOTCS: pelieHue oo
OTKa3e B MpUEME JIOKYMEHTOB HEOOXOOUMBIX JUIsl MPEJOCTaBICHUS MYHHUIMNAIbHON
yCIIyTH, pelieHne o0 OTKa3e B MPEeJOCTABICHWHM MYHULUNAIbHOW YCIYI'HM, CIpaBKa
(BBITIUCKA).

3.54. HcnonHenue mpoueayp, YyKa3aHHbIX B OyHKTax 3.5.2, 3.5.3.
aAMMHHUCTPATUBHOIO  pErjaMeHTa, MpU  HAJIWYUUM  TEXHMYECKOW  BO3MOYKHOCTH
OCYLIECTBIISIETCSI B aBTOMATHUYECKOM PEXHUME C HCIOIb30BAaHUEM ABTOMATU3UPOBAHHOM
MH(POPMALIMOHHOM CHUCTEMBI, TpEAHA3HAYEHHOM JJIs OKa3aHWs TOCYIJapCTBEHHBIX U
MYHHUIUTAIbHBIX YCIYT.

MakcuManbHbIi CPOK BBIMOJIHEHUS aJIMHHHCTPATUBHBIX MPOLENYp, YKa3aHHBIX B
MyHKTE 3.5. aIMUHUCTPATUBHOTO PErjaMeHTa, COCTaBIsET OJUH pabounil IeHb.

3.6. Briaua (HanpaBieHHe) 3asBUTENIO PE3YIbTaTa MyHUIIUIAIBHON YCIYyTH

3.6.1. OcHOBaHMEM HayaJla BBINOJHEHHS aJMUHHUCTPATUBHON IPOLIEAYPHI SBISETCA
MOJIYYEHHUE JOKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBINOJIHEHHWE aJMHUHUCTPATUBHOU
MPOLEYPHI, TOKYMEHTA, MOATBEPKIAIOIIETr0 MPEA0CTABICHUE MYHUIIMITAIBHON YCIYTH.

JIOMKHOCTHBIM ~ JIMIIOM, OTBETCTBEHHBIM 3a BBINOJHEHUE aJMUHUCTPATUBHOU
npoueaypsl, sBisieTcss cekperapp HMcnonHutenbHoro komutera CpeaHEaTbIHCKOTO
CEJIbCKOTO TOCENIeHUs (lajgee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 32 BbIIAdy
(HampaBieHUE) JOKYMEHTOB).

3.6.2. JIOMKHOCTHOE JIUI0, OTBETCTBEHHOE 32 BbIJauy (HalpaBieHUE) JOKYMEHTOB:

o0ecreynBaeT PErucTpalyio U BHECEHUE CBEICHUN O pe3yibTaTe MpeAOCTaBICHUS
MYHHUIUIAIBHON YCIYTHM B TMOACHCTEMY BEACHMS JOKYMEHTAIlMM aBTOMAaTU3MPOBAHHOU



MH(OPMAIIMOHHON CHUCTEMBI, MPETHA3HAYEHHON i1 OKa3aHUs TOCYJapCTBEHHBIX U
MYHULUIAIBHBIX YCIIYT;

M3BEIaeT 3asiBUTENs (€ro MpeACTaBUTENsI) CIOCOOOM, yYKa3aHHBIM B 3asBICHUU, O
pe3ynbTaTe MNpPEeAOCTaBICHHUS MYHHUIMNAIBHON YCAYTH W O BO3MOXHOCTH HOJYYEHUS
pe3yJibTaTa peI0CTaBlIeHUs MyHUIIMNaIsHON yciayru B Oprane win B M®II.

Hcnonnenue npoueayp npu HAIMYUM TEXHUYECKON BO3MOMXHOCTHU OCYILECTBIISIETCS
B aBTOMATHYECKOM PEXKHMME C HCTIOJIb30BAaHUEM aBTOMATHU3WPOBAHHOW WH(OPMAIIMOHHON
CUCTEMBI, IPEIHA3HAYECHHOMN ISl OKa3aHUs TOCYIapCTBEHHBIX U MYHULIUIAJIBHBIX YCIIYT.

AJMUHHCTPATUBHBIE MPOUEAYPHl, YCTAHABIMBAEMbIE HACTOSIIUM MYHKTOM,
BBITIOJHSIOTCA B TEUEHUE OJHOrO0 pabodero MHS €O JHS TOJIMUCAHUS JTIOKYMEHTA,
SIBJISIFOLLETOCS] PE3yJIbTATOM MPEJOCTABICHUSI MYHULIMIAIBHOW YCIYyTH, YIOJIHOMOYEHH bIM
JOJKHOCTHBIM JiniioM Oprana (OpraHom).

Pe3ynbraramu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEIYP SABISIOTCSA: pa3MELIEHUE
CBEJICHUI O pe3yibTaTe MPEAOCTABICHUS MYHUIIMNAIBLHON YCIYTH B MH(POPMAIMOHHBIX
CUCTEMAaX, M3BELICHUE 3asBUTENs (€ro MpEeACTaBUTENs) O PE3yNbTaTe MNPEIOCTABICHUS
MYHUIUIIAIBHON YCIYTH U CIIOCO0AX €ro MojJyuyeHus.

3.6.3. Ilopsgox  Bblgaud  (HampaBJi€HHUs)  pe3yibTaTa  MPEIOCTABICHUS
MYHUIUTIATBLHON yCIIYTH:

3.6.3.1. Tlpu oOpamieHuM 3asBUTENS 3a Pe3yJIbTaTOM MYHULIMNAIBHON YCIyrud B
M®II, pabotauk M®I] BeimaeT 3asBUTEIO pe3yiabTaT MyHUIIMNAIBHONW YCIyTH B Gopme
JK3EMILIApA BJIEKTPOHHOIO JOKyMEHTa Ha OyMaxHoMm Hocurtene. [lo TpeboBaHuio
3asIBUTEIIE BMECTE € 3K3EMIUIIPOM AJIEKTPOHHOTO IOKYMEHTA Ha OyMa>KHOM HOCUTEJIE EMY
IIPEAOCTABIIAETCS DK3EMILLAP AJIEKTPOHHOTO JOKYMEHTa IYTEM €r0 3alllMCU Ha ChEMHBIN
HOCHUTEIb WH(OpPMALMM WIA HANPAaBICHUS SK3EMIULIpAa 3JIEKTPOHHOIO JIOKYMEHTa IO
ANEKTPOHHOM noute B azpec 3asButens. [Ipu 3anucu Ha cbeMHBIN HOCUTENb HH(pOpMaIUU
WIM HAIIPABJICHUH JK3EMIUIAPA JIEKTPOHHOIO TOKYMEHTA, HA OCHOBE KOTOPOT'O COCTABIIEH
SK3EMIUIAP 3JEKTPOHHOIO JOKYMEHTa Ha OyMa)XHOM HOCHTEJE, MO 3JIEKTPOHHOM moute
UJCHTUYHOCTh TAKOT'0 3K3EMIULIPA JIEKTPOHHOTO JOKYMEHTA JK3EMIUIAPY 3JIEKTPOHHOIO
JOKYMEHTa Ha OyMa)XHOM HOCHUTENIE 3aBepseTCsl YINOJTHOMOYEHHBIM COTPYIHUKOM C
UCIOJIb30BAHUEM YCUJIEHHON KBAJIU(PUIIMPOBAHHOMN 3JIEKTPOHHOU MOIUCH.

AIIMAHHUCTPAaTUBHBIE  MPOLEAYPHl, YCTAHABIMBAEMbBIC HACTOSLIUM IIYHKTOM,
BBIMIOJHAIOTCA B TMOPSJAKE OYEPEIHOCTH, B J€Hb MPHUOBITUS 3asiBUTENS B CPOKH,
YCTaHOBJIEHHBIE perjiaMeHToM paboTsl MOLI.

PesynpTaTamMu BBIMOJIHEHUS AAMUHUCTPATUBHBIX MPOLEAYpP SBISIOTCA: (pUKcanus
(dakta BbIJAYM pe3yibTaTa MNPENOCTABICHHS MyHULUNanbHON ycayru B AUC MOIL],
pe3ynbTaT NPEAOCTABICHUS MYHULIUIIAIBHOW YCIYTH, BBITAHHBIN 3asIBUTEIIIO.

3.6.3.2. Ilpu oOpamieHuH 3asiBUTEINS 32 Pe3yJIbTaTOM MYHHUIMIIATBHOU yCIyTH Yepes
Enunbiii, PecnyOnukaHCKUil moOpTal 3asBUTENIO B JIMYHBIM KaOMHET aBTOMATUYECKH
HampaBisieTcsl  DJEKTPOHHBIM ~ 00pa3  JOKyMEHTa,  SIBIISIIOLIErocs  pe3ysbTaToM
[PENOCTaBIICHUS MYHHULUIIAIIBHON YCIyId, IO I CAHHBIN YCUJICHHOMN
KBIU(PUIIMPOBAHHON 3JIEKTPOHHOM MOJNUCHIO YIMOJIHOMOUYEHHOIO JOJDKHOCTHOIO JIMIA
Oprana (Opranom).

AJMUHHCTPATUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSAIIMM IYHKTOM,
BBIITOJIHSFOTCSL B J€Hb MOANMCAHUS JOKYMEHTA, IOJTBEPKIAIOIIET0 MPea0CTaBICHUE
(0TKa3 B MPENOCTABICHHHM) MYHUIUMIAIHHOM YCIYT'H, YHOJHOMOYEHHBIM JOKHOCTHBIM
mutiom Oprana (Opranom).

Pe3ynbraramu BBIITOTHEHUS aIMUHUCTPATUBHBIX MIPOLEAYP SBIIAIOTCSA: HAIIPABICHUE
(mpenocrtaBneHue) ¢ ucnonb3oBanueM Emnnoro, PecrmyOnukaHckoro mopTtana 3asBHUTEINIO



JOKYMEHTa, TOJITBEPKAAIOIIETO MPEJOCTABICHUE MYHHUIIMIAIBHONW yCIyrd (B TOM 4YHCIIE
OTKa3 B PEJAOCTABICHUN MYHULUIIAJbHON YCIYTH).

3.6.3.3. Tlpu oOpamieHnn 3asBUTENS 3a Pe3yIbTaTOM MYHHUIIMIAIBLHOM YCIyTHd B
OpraH, IODKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBlICHHWE) IOKYMEHTOB,
BBIJIACT 3asBUTENIO pe3yJbTaT MYHHUIUNAIbHON yciayru. Ilo TpeGoBaHuiO 3asBUTENSA
BMECTE€ C OK3EMIUIIPOM DJJIGKTPOHHOTO JIOKYMEHTa Ha OyMa)KHOM HOCHUTEIE €My
MPEAOCTABISIETCS. AK3EMIUIAP 3JEKTPOHHOIO JOKYMEHTAa IyTEM €ro 3aluCHh Ha CheMHBIN
HOCHUTENb WH(OpPMAIIMU WIM HANpaBlICHUS SK3EMIUISIpa SJIEKTPOHHOTO JOKYMEHTa IO
3JEKTPOHHOM MOYTE B aJIPEC 3asIBUTEIIS.

AJMUHHUCTPATUBHBIE MPOUEAYpPbl, YCTAHABIMBAEMbIC HACTOSIIUM MYHKTOM,
OCYIICCTBIISIFOTCSI B TIOPSI/IKE OYEPEIHOCTH, B JIEHb MPUOBITHS 3aSBUTENSI B COOTBETCTBUH C
[IpaBunamu BHYTPEHHETO TPYIOBOIO pacnopsiaka OpraHa.

PesynpTaTOM BBIMOTHEHHS] aJAMHUHHCTPATUBHBIX TPOIEAYP SBISIOTCA: (UKCALUS
dakta  BBIIAYM ~ pe3ylbTaTa  MPEAOCTABICHUS  MYHUIMIAIBHOW  yCIYyTH B
aBTOMATH3UPOBAaHHON WH(POPMAIMOHHON CHCTeME, TMpeaHA3HAYCHHOM [UIS OKa3aHMS
rOCYJJapPCTBEHHBIX 1 MYHUIIMIIAJIbHBIX YCITYT.

3.7. UcnipaBieHne TEXHUYECKUX OIIMOOK

3.7.1. B cinyuyae oOHapyX eHHs] TEXHHUYECKON OIMOKU B JOKYMEHTE, SIBIISFOLIEMCS
PE3yJIbTATOM MYHULIMIAIBHON yCIIyTH, 3asiBUTENb HanpasisieT B Oprau:

3asBJIEHHE OO0 UCHpaBICHUM TEXHUYECKOW omuOku (mpuioxkenue Ne 5k
HACTOALLEMY aJIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIJAHHBIM 3aBUTENI0O KaK pe3yJbTaT MYHULUINAIbHOW YCIyrd, B
KOTOPOM COJIEP’KUTCS TEXHUUECKAs OIIMOKa;

JOKYMEHTbI, MMEIOLIUE HOPUAUYECKYIO CUITy, CBHJETEIbCTBYIOLUIUE O HAIUYUU
TEXHUYECKON OIINOKH.

3asBieHre 00 HCHPABICHUM TEXHUYECKON OIIMOKM B CBEICHUSX, YKa3aHHBIX B
JOKYMEHTE, SBJISIIOIIEMCS pe3yJbTaTOM MYHUIUNAIBHOW YCIYTH, MOJAETCS 3asBUTEIEM
(YIIOJITHOMOUYEHHBIM MPEACTABUTENIEM) MOYTOBBIM OTHPABICHUEM (B TOM YHCIE C
UCIIOJIb30BAaHUEM D3JIEKTPOHHOW TOUTHI), 00 uepe3 Exuubiii, PecryObnukanckuil mopran
v MOLI,

3.7.2. JIoMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPUEM JTOKYMEHTOB, OCYILIECTBIISET
MpUeM 3asiBJICHUS 00 HCHPABICHUM TEXHUYECKOW OIIMOKH, PETUCTPUPYET 3asBICHHUE C
MPUIOKEHHBIMHA JOKYMEHTAMH M NEPEAAECT UX JAOJDKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a
00pabOTKy TOKYMEHTOB.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIE HACTOSIIMM  ITYHKTOM,
BBITMOJHSIOTCA B TEUEHUE OJTHOTO paboyvero IHs ¢ JaThl PETUCTPAIH 3as1BJICHUS.

PesynbTaTamMu BBINOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP SABISIOTCS: MPUHATOE U
3apETUCTPUPOBAHHOE 3asBJICHHE, HAIIPABICHHOE HAa PAacCMOTPEHHUE JOJDKHOCTHOMY JIUILY,
OTBETCTBEHHOMY 3a 00pa0OTKY JOKYMEHTOB.

3.7.3. JIOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboTKy JOKYMEHTOB,
paccMaTpuBaeT TOKYMEHTBI M B LEISX BHECEHHS MCIPABICHUN B JOKYMEHT, SIBISIOLIUICS
pE3yAbTaTOM MPEJOCTABICHUS MYHULUIIAIBHOW YCIYTH, OCYIIECTBIIIET NPOLEAYPHI,
MPEAYCMOTPEHHbIE IMYHKTOM 3.5  aJMHWHUCTPAaTUBHOI'O  pErVIAMEHTa, M  BbLAAET
WCIIPABJICHHBIN JOKYMEHT 3asBUTENIO0 (YIOJHOMOYEHHOMY MPEICTABUTEN0) JUYHO 0.
pocliMCh C U3BIATHEM Yy 3asBUTENS (YIOJIHOMOUYEHHOTO TMPEACTABUTENsI) OpUTHHANA
JOKYMEHTa, B KOTOPOM COJIEPKUTCA TEXHHUYECKas OIMOKa, WM HAmNpaBiseT B aJpec



3asiBUTENI TOYTOBBIM OTMpPAaBICHUEM (TIOCPEACTBOM DJIIEKTPOHHOM TMOYTHI) MUCHBMO O
BO3MOKHOCTH TMOJIY4eHUSI JIOKYMEHTa MpH TnpeaoctaBieHu B OpraH opuruHaia
JOKYMEHTa, B KOTOPOM COJICPXKUTCS TEXHUYECKas OIMNOKa.

AJIMUHHCTPATUBHBIE MPOUEAYPHI, YCTAHABIMBAEMbIC HACTOSIIUM MYHKTOM,
BBITIOJTHSIOTCS] B TEYEHHUE JIBYX pabouux THEW mocie 0OHapyKeHUSI TEXHUYECKON OLIMOKU
WM TIOJTyYEHUs OT JIF0OOT0 3aMHTEPECOBAHHOTO JIMIA 3asBICHUS O IOMYLIEHHON OLInOKe.

Pe3ynbpraramu BBINOJHEHUS aIMUHHCTPATHUBHBIX MPOLEAYDP SBISIIOTCA: BbIJIAHHBIN
(HampaBJI€HHBII) 3aBUTENIO JOKYMEHT.

4. Tlopsinok v (opMBbI KOHTPOJIA 32 MPeI0CTABJICEHHEM MYHUIMIIAJIbHOMH yCJIYyTIH

4.1. [lopsimoK OCYILECTBICHUS TEKYLIEr0o KOHTPOJIS 32 COOMIOIEHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMHU JOJKHOCTHBIMU JTUIAMU TOJI0KEHUN aJMUHUCTPATUBHOTO
periiaMeHTa ¥ HHBIX HOPMaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIINX TPEOOBAHUS K
MPEAOCTABICHUI0 MYHULIMIATBHON YCIYTH, a TAKXKE MPUHATHEM UMU PEIICHUI

KonTposib 3a MOJHOTOM M Ka4eCTBOM IMPENOCTABICHUS MYHULMIIAIBHON YCIYT'H
BKJIIOYAEeT B ce0s BBISIBJICHUE W YCTpPaHEHUE HAPYIICHUH TpaB 3asBUTENICH, MPOBEICHUE
IPOBEPOK COOJIIOICHUS TTPOLIEAYP NMPEAOCTABICHUSI MYHULIUIIAIBHONW YCIYTH, MOJATOTOBKY
peumieHuid  Ha  gedcTBus  (Oe3leWCTBME)  JIOJDKHOCTHBIX — JIMI[ OpraHa  MECTHOTO
CaMOYTIPABJICHUS.

dopmMaMu KOHTPOJIA 3a COOJIIOJEHUEM HCIOIHEHUS] aJMUHUCTPATUBHBIX MPOLEAYP
SABJISIIOTCSL:

1) mpoBepka W COTJIACOBAaHME IMPOEKTOB JOKYMEHTOB 10 TIPEIOCTABICHHIO
MYHHULUITIAJIBHON YCIIYTH;

2) IPOBOIMMBIE B YCTAHOBIICHHOM ITOPSIIKE TIPOBEPKHU BEICHUS JICIIOTIPOU3BOICTBA;

3) mpoBeZicHHE B YCTAaHOBJICHHOM TOPSJIKE KOHTPOJIBHBIX MPOBEPOK COOIIOACHUS
IpOLEeyp MPEIOCTABICHNS MyHUIUIIAIbHON YCIIYTH.

B nemsix Texkymero KOHTpOJIsl HCIOJIb3YOTCS CBEACHUS, UMEIOIINECS B AJIEKTPOHHOMN
0a3e MJaHHBIX, CHy)XeOHas KOpPPECHOHJEHLHUs, YCTHAasT W NUCbMEHHas WH(opManus
JOJDKHOCTHBIX JIML, OCYUIECTBISIOIIMX BBINOJHEHUE aJMUHUCTPATUBHBIX IIPOLEAYD,
YKypHaJIbl y4yeTa COOTBETCTBYIOLIUX JOKYMEHTOB U IPYIUE CBEICHHUS.

JIns ocylecTBICHUsT KOHTPOJIA 34 COBEPILUCHUEM ACHMCTBUM IPU IIPEIOCTABICHUU
MYHULMIIAJBHOW YCIYId M NPUHATUU PELICHUM PYKOBOAUTEIIO OpraHa MECTHOIO
CaMOYIIpaBJICHUs  IIPEACTABIAKOTCA  COPaBKM O  pe3yapTarax  MpPeaOCTaBICHUSA
MYHHULUIIAJIBHOU YCIIYTH.

O ciyyasix ¥ NpUYMHAX HAPYLICHUS CPOKOB, MOCIEIOBATEIBHOCTUA U COJIEPKAHUSA
aJIMMHHUCTPATUBHBIX MPOLEAYp JOJDKHOCTHBIE JIMLA HEMEMJIEHHO HHPOPMHUPYIOT
PYKOBOJMTENS OpraHa, NPENOCTAaBIAIOIIETO0 MYHHUIMIIAIBHYKO YCIyry, a TaKke
MPEAIPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHEHUIO HAPYILICHUH.

Tekymuii  KOHTpPOJIb 32  COOJIIOJICHHMEM  TIOCJICIOBATEIBHOCTH  JICUCTBUH,
ONPEACIIEHHBIX aIMUHUCTPATUBHBIMU IIPOLIEAYPAMHU I10 MPEAOCTABICHUIO MYHULIMTIAIbHOU
YCIyTH, OCYIIECTBIIIETCS ~ 3aMECTUTEIEM  PYKOBOJMTENS  OpraHa  MECTHOIO
CaMOYIIpaBJICHHs, OTBETCTBEHHBIM 3a OpraHu3anuio padoThl MO MPEJOCTABICHUIO
MYHHIUIAIBHON YCIYTH, HAYaJbHUKOM OTJEJNA, OCYIIECTBISIONIET0 OPTaHU3aIUI0 pabOThI
10 IIPEIOCTABICHUIO MYHUIIMIIAJIBHOU YCIIYT .



[lepeyeHb  NOJDKHOCTHBIX  JIMI,  OCYIIECTBISIIOIIMX  TEKYIIMA  KOHTPOJb,
YCTAHABJIMBACTCS TMOJIOKEHHUSIMU O CTPYKTYPHBIX MOAPA3ACICHUSIX OpraHa MECTHOTO
CaMOYMPABJICHUS U JOJKHOCTHBIMU PETIAMEHTAMMU.

4.2. TlopsaoK ¥ NEPUOIUYHOCTh OCYIIIECTBICHUS IJIAHOBBIX U BHETJIAHOBBIX
MPOBEPOK MOJHOTHI M KAYE€CTBA MPEIOCTABICHUS] MYHUIIUIIAIBHOW YCIYTH, B TOM YUCIIE
MOPSIAOK ¥ (hOPMBI KOHTPOJIS 32 MOJTHOTOM M Ka4€CTBOM IPEIOCTABICHUS MYHHITUTIATLHON

yCIyTu

4.2.1. KoHTposib 3a TOJHOTOM M Kaye€CTBOM MPEAOCTABICHUS MYHUIIMIATBHOMN
yCIIYTH OCYILIECTBIsETCS B (hopMax:

1) mpoBeneHust IPOBEPOK;

2) paccMOTpeHus kKano0 3asBuTenel Ha nelictBus (OesznmericTBue) Oprana, a Takxke
UX JOHDKHOCTHBIX JIUIL, MYHUIIUIIATIBHBIX CITYXKalIUX.

42.2. B 1mensx OCYIIECTBICHUS KOHTPOJS 3a TOJHOTOM M KaueCTBOM
IPEJAOCTABICHUS] MYHULMNAIBHOM YCIYrM TPOBOJATCS IIJJAHOBBIE M BHEIJIAHOBBHIC
npoBepku. IlopsAok W  NEPUOAMYHOCTH  OCYIIECTBICHHUS  IJIAHOBBIX  MPOBEPOK
yCTaHaBIUBaeTcs IjaHoM paboTel Oprana. IIpu mpoBepke MOTyT paccMaTpuBaTBHCS BCE
BOIIPOCHI, CBSI3aHHBIE C MPEJAOCTABICHHUEM MYHMIMNAIBHON YCAyru (KOMILJIEKCHBIC
IPOBEPKH), WIN OTACJbHBIA BOMPOC, CBSI3aHHBIM C MPEAOCTABICHUEM MYHHUIIMIAIbHON
yciyru (TemaTuueckue npoBepku). [IpoBepka Takxke MOXKET MPOBOAUTHCA MO KOHKPETHOU
&Kanobe 3asBUTENS.

4.2.3. BHemiaHoBbIE IPOBEPKU NPOBOAATCA B CBS3U C IPOBEPKOUM YCTPAHEHHUS PaHEE
BBISIBJICHHBIX HApYIIEHUN aJIMUHMCTPATUBHOIO PETIaMEHTa, a TAKKE B CIIydae MOJIYy4eHUS
xKanob 3asBuTesnen Ha aeiicTBus (Oe3neiictBue) OpraHa, a TakKe MX JOJKHOCTHBIX JIULL,
MYHULMIIAIBHBIX CTYKaIUX.

4.2.4. Pe3ynbTaThl NpOBEPKU OPOPMISIOTCS B BUAE aKTa IPOBEPKH, B KOTOPOM
yKa3bIBalOTCS BBISIBIICHHBIE HEAOCTATKU U MPEUIOKEHUS IO UX YCTPAHEHHUIO.

4.3. OTBETCTBEHHOCTb JIOJKHOCTHBIX JIULl OpraHa, IpeJ0CTaBIISAIOIIETO
MYHHULIMNIAJIBHYIO YCIIYTY, 3a PElIeHUs U AeiicTBus (0e3aeiicTBUE), IPUHUMAEMBbIE
(ocyiiecTBisieMbI€) UMH B XOJ€ NMPEAOCTABICHNU MyYHULIUNIAIBHON YCIIYTH

[lo pe3ynpTaTaM NpOBENEHHBIX MPOBEPOK B CiIydyae BBISIBICHUS HApYILICHHM MpaB
3asiBUTENIE BUHOBHbBIE JIMIA MPHUBJICKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKoHOAATeIbCTBOM Poccuiickon denepannmu.

PykoBoauTens opraHa MECTHOIO CAMOYIpPABJICHHUS HECET OTBETCTBEHHOCTb 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHUI.

PykoBoauTens (3aMecTuTeNb PyKOBOAUTENS) CTPYKTYPHOIO MOJApa3/IeieHUs] OpraHa
MECTHOTO CaMOYIIPaBJICHUSI HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U (WJIN)
HEHaJIeXKalllee BBINOJIHEHHE aJMUHHCTPATUBHBIX JIEMCTBUN, yKa3aHHBIX B paszaene 3
aJIMMHHCTPATUBHOIO PETJIaMEHTA.

JIOMKHOCTHBIE JIMIIA U MHBIE MYHULIUMAJBHBIE CIIyXKalllUe 3a PEeIICHUs] U JeHCTBUS
(Oe3melicTBue), NpUHHMaeMble  (OCYIIECTBISIEMblE) B XOJA€  NPEIOCTaBICHUS
MYHHIUIAIBHON YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSJIKE.



4.4. TlonoxxeHus, XapakTepU3yroIine TpeOOBaHM K TOPSAIKY U (popMaM KOHTPOJIS 32
MPEeIOCTaBICHHEM MYHUIIUIIATLHOM YCIYTH, B TOM YUCJIE CO CTOPOHBI TPAXKIAH, UX
00BeAMHEHHI U OpTaHU3AIHIA

KoHTpoik 3a npemocTaBieHUeM MYHUITUIIAIBHON YCIIYTH CO CTOPOHBI TPakJaH, MX
OOBbCIMHEHUI W OpraHU3allui, OCYIIECTBIISIECTCS MOCPEICTBOM OTKPBITOCTU JCSITEILHOCTH
OpraHa MECTHOTO CaMOYIMpPABJICHUS MPH MPEIOCTABICHUN MYHHUIIMITATLHOW YCIYTH,
MOJTyYeHUS TTOJTHOM, aKTYaIbHON M TOCTOBEPHON MH(POPMAIIMH O MOPSAKE MPEIOCTABICHUS
MYHHIUTAIBHON YCIYTM W BO3MOXHOCTH JOCYACOHOTO pacCMOTpeHHus oOpalieHuid
(>xay100) B mpoliecce Mpe10CTaBICHUS MyHHUITUTIAILHON YCITYTH.

5. locyne0Onblii (BHeCYy1eOHBbIH) MOPAAOK 007KAJOBAHMUS pellieHUid U JeilcTBUI
(0e3neiicTBHS) OpraHa, NpeaoCTABISIONIEr0 MyYHUIIUNIAJIBHYIO YCJIYTY,
MHOT0()YHKIIMOHAJIBHOIO LIEHTPA NMPeA0CTABJIEHHUS IOCYIapPCTBEHHBIX U
MYHUIIUNIAJBHBIX YCJIYT, OpraHu3anmii, yka3anHbix B yactu 1.1 craren 16
®eaepaiabHOro 3akona Ne210-®3, a Takske X J0JKHOCTHBIX JIML, MYHUIUNIAJIBHBIX
CJIy’KalluX, pa0OTHUKOB

5.1. 3agBuUTENM UMEIOT MPaBO Ha 00XKaJOBaHUE B JOCYJICOHOM MOPSJIKE PEIICHUN U
nerctBuil  (Oe3deiicTBUA) OpraHa, NPEAOCTABISIIONIEIO MYHHUIIMOAIBHYIO  YCIYTY,
JOJDKHOCTHOTO — JIML@  OpraHa,  MpeJOoCTaBSIONIEr0  MYHULMNAIBHYIO  YCIYTY,
MYHHUIIMIIAJILHOTO CIIyKalllero, PYKOBOJUTENS oprasa, IPEI0CTaBISAIOLIETO
MYHHUIUIIAJIBHYIO yCIIyTY, MHOT'0()YHKIIHOHAIBHOTO LEHTpA, paboTHHKA
MHOTO()YHKIIMOHATBHOTO IIEHTPa, OpraHu3alui, IpeaycCMOTpPEHHBIX YacThio 1.1 cTatbu 16
®epnepanbHoro 3akona Ne 210-®3, a Takxke ux pabOTHUKOB.

3asiBUTEINIb MOXKET OOPATUTHCA € KaAN000M, B TOM YUCIIE B CIECAYIOUIUX CIy4asx:

1) HapymieHue cpoka pEerucTpaluy 3amnpoca O MPEeJOCTABICHUM MYHULMIAIbLHOU
YCIIYTH, 3alpoca, YKa3aHHOTo B cTaThe 15.1 PenepanbHoro 3axoHa Ne 210-D3;

2) HapylleHHE CpOKa MpPeJOCTaBICHUS MYHHUIMNAIbHOW YyCIyru. B yka3zanHOM
ciy4yae nocyaeOHoe (BHecyaeOHOe) oOXkaloBaHUE 3asiBUTENIEM pEIICHUH U AeHCTBUMA
(6e3neiicTBUsI) MHOTO(QYHKIIMOHAJIBHOTO LEHTpPa, pabOTHUKA MHOTO(YHKIIMOHAIHHOTO
LIEHTPa BO3MOXHO B Clly4ae, €CJIM Ha MHOTO(YHKIIMOHAJbHBIM LIEHTp, pEUIeHUs |
nevictBust  (Oe3meHCTBUE)  KOTOPOTO  OOXKAIYIOTCS,  BO3JIOK€HAa  (QYHKIHMS 10
MPENIOCTABICHUIO COOTBETCTBYIOIIMX MYHUIMNANbHBIX YCIYyr B TIOJHOM O0O0beMe B
MOpsIAKE, ONpenesIeHHOM yacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeboBaHue y 3adBUTENA JOKYMEHTOB WM MH(POpMalUU JHOO OCYIIECTBICHUS
NEUCTBUM, TMPEICTABICHHE WJIH  OCYIIECTBIECHUE KOTOPBIX HE IPEAYCMOTPEHO
HOPMAaTUBHBIMM  IIpaBOBBIMU  aktaMu Poccuiickon @enepanuy, HOPMaTUBHBIMHU
npaBoBbIMH akTaMu PecnyOnuku TarapcTaH, MyHUIIMIIATbHBIMU MPAaBOBBIMHU aKTaMU JJIs
MPEAOCTABICHUS MYHULIUITAJIBHOW YCIIYTH;

4) oTka3 B NpHEME JOKYMEHTOB, IPEJOCTaBICHHE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM  IIpaBOBBIMHU  aktaMu Poccuiickon @enepauuu, HOPMATUBHBIMU
npaBoBbIMH akTaMu PecnyOnuku TarapcTaH, MyHULIMIIATbHBIMU MPAaBOBBIMHU aKTaMU JJIs
MPEAOCTABICHUS MYHULIUIIAIBHOW YCIIYTH, Y 3asIBUTEIS;

5) oTka3 B MpPEIOCTABICHUM MYHUIUMIAILHOM YCIIYT'M, €CJIM OCHOBaHHUS OTKa3a He
MpPeayCMOTPEHBI (he/iepaIbHBIMU 3aKOHAMU M MPUHITHIMUA B COOTBETCTBUU C HUMHU MHBIMU
HOPMAaTHBHBIMM MPAaBOBBIMH akTamMu Poccuiickor ®enepanuy, 3aKOHAMU U HWHBIMU
HOPMAaTHBHBIMU TPABOBBIMH akTamu Pecrnyonuku TarapctaH, MyHHIIMTAIbHBIMU



MPaBOBBIMHA aKTaMH. B ykazaHHOM ciydae aocyacOHoe (BHecyaeOHOe) o0kaloBaHHE
3adBUTENIEM pEIICHUH W AeWcTBUM (Oe3mMelCTBUS) MHOTO(YHKITMOHAJIBLHOTO IICHTPA,
paboTHMKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTpa BO3MOXXHO B CiIydae, e€ClId Ha
MHOTOQYHKIMOHANBHBIA IEHTP, pemeHuss u jaedctBua (Oe3neicTBUe) KOTOPOTO
0o0XalyloTCa, BO3JOKeHAa  (QYHKIMA 1O  MPEJOCTABIECHUI0O  COOTBETCTBYIOIIMX
MYHHIUIAIBHBIX YCIYT B MOJIHOM 00BEME B MOPSAKE, ONMPEeICHHOM YacThio 1.3 cTaThu
16 ®enepanbHoro 3akona Ne 210-D3;

6) 3aTpe0oBaHuUE C 3asIBUTEIISI IIPU MPEIOCTABICHUM MYHUIIUTIAIbHOW yCJIYTH TUIAaThI,
HE MPEIYyCMOTPEHHOM HOPMATHBHBIMHM NpaBoBbIMM akTamu Poccuiickon Penepanuu,
HOPMATHBHBIMUA TPABOBBIMH akTamu Pecnybnuku TarapctaH, MyHHIIMTAJIbHBIMU
MPaBOBBIMU AKTAMH,

7) oTKa3 opraHa, MNPEIOCTABISIONIETO MYHHUIIMMAIBHYIO YCIYTY, IOJKHOCTHOTO
JUIla OpraHa, MPEIOCTAaBISIONIET0 MYHHUIIMMAIBHYIO YCIYTy, MHOTO(YHKIIMOHAIHEHOTO
[EeHTpa, pabOTHMKA MHOTO(YHKIIMOHAIBLHOTO IEHTpPA, OpraHU3alluid, MPEeIyCMOTPEHHBIX
gacteto 1.1 crateu 16 ®DepepanpHoro 3akoHa Ne 210-D3, uiam ux paOOTHUKOB B
UCTIIPABIICHUN JIOMYIIEHHBIX MMM OIEYaTOK W OMMOOK B BBIJAHHBIX B pe3yibTaTe
NPEIOCTABICHUS MYHUITUTIAIBHON YCIyTH JTOKYMEHTaX MO0 HapyIIeHHE YCTaHOBICHHOTO
CpOKa TaKuxX UCHpaBieHHd. B ykazaHHOM ciydae nocyneOHoe (BHecyaeOHoe)
o0aJloBaHUE 3asBUTEJIEM PEIICHUN U JeHCTBUHN (0e31eHCTBUS) MHOTO(YHKIIMOHATHHOTO
IIEHTpa, paOOTHHKAa MHOTO(QYHKIIMOHAIBHOTO IIEHTPpAa BO3MOXHO B CiIydyae, €Clid Ha
MHOTO(QYHKIMOHAJIbHBIA IIEHTp, peleHuss U JedctBud (Oe3/eicTBUe) KOTOpPOTO
o0XalyrTcsd, BO3JOKE€Ha  (QYHKUMA [0  MPEJOCTAaBIEHUIO  COOTBETCTBYIOIIMX
MYHHUIMIIAJIBHBIX YCIYT B IIOJHOM OOBEME B MOPSIJIKE, ONPEAEIEHHOM 4acThio 1.3 crartbu
16 ®enepanbHoro 3akona Ne 210-D3;

8) HapyllleHHEe CpOKa WM TMOpsAKa BbIIAYU JIOKYMEHTOB IO pe3yJibTaTaM
IPEIOCTABIECHNUS] MYHULIUIIAJIbHON YCIyTH;

9) npuocTaHOBIIEHHE MNPEIOCTABICHUS MYHULUNAIbHOW YCIyrd, €CIU OCHOBaHUS
OPUOCTAHOBJICHUS HE MPEIyCMOTPEHbl (enepanbHbIMU 3aKOHAMH M MPUHITHIMUA B
COOTBETCTBUM C HHUMH HWHBIMH HOPMAaTUBHBIMU IPAaBOBBIMU akKTamu Poccuiickoi
@denepanuy, 3aKOHAMM M HWHBIMM HOPMAaTHBHBIMU IPAaBOBBIMU aKTamu PecrnyOmuku
TaTtapcraH, MyHULMIAJbHBIMU IPaBOBBIMM akTaMu. B yka3aHHOM ciydae nocyneOHoe
(BHECcyneOHOE) oOkaloBaHME 3asBUTENIEM pelmieHud u  jAeicTBuil  (Oe3aeiicTBUs)
MHOTO(YHKLIMOHAIBHOIO LIEHTPa, pa0OTHUKAa MHOTO(QYHKIHOHAIBHOI'O LIEHTpa BO3MOXKHO
B Clly4ae, €Cii Ha MHOTO(QYHKIMOHAJIbHBINA LEHTP, pelieHuss u neictaus (Oe3neiicTBue)
KOTOPOTO OOXKaJlylOTCS, BO3J0K€Ha (YHKLIHS IO MPEAOCTABICHUIO COOTBETCTBYIOIIMX
MYHHUIMIAIBHBIX YCIYT B MOJHOM 00BEME B MOPSAKE, ONPEAEeIEHHOM YacThio 1.3 craThu
16 ®enepanbHoro 3akoHa Ne 210-D3.

10) TtpeGoBaHue y 3asBUTENS MpPU NPEIOCTABICHUM MYHUIUMNAIBHOW YCIyTU
JOKYMEHTOB WM HHGOPMAIMU, OTCYTCTBHE U (WJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIUCh MPU NEPBOHAYAIBLHOM OTKa3e B IMpHEME JIOKYMEHTOB, HEOOXOAMMBIX IS
MPENIOCTaBICHUS] MYHUIMNAIBHOW YyCIyTru, JUOO B MPENOCTABICHUM MYHHUIMHAIbHOU
YCIIyTH, 32 HCKIIOUEHHUEM CJIydaeB, MPEeIyCMOTPEHHBIX MyHKTOM 4 uwactu 1 cratbu 7
Oenepanbroro 3akoHa Ne 210-d3. B ykazanHoM ciydae mocyaeOHoe (BHecyneOHOE)
00XaJloBaHUE 3asBUTEJIEM PELICHUN U JIeHCTBUN (0e31eiCTBUSA) MHOTO(YHKIIMOHATHHOTO
LEHTpa, pabOTHHMKAa MHOTO(YHKLIHMOHAIHHOTO LIEHTpPa BO3MOXKHO B Ciydae, €Clid Ha
MHOTOQYHKUIHMOHANBHBIA LEHTP, pemeHuss u jaedctBus (Oe3neiicTBUe) KOTOPOTO
o0XanyrloTcs, BO3JOKE€HAa  (QYHKUMA MO  MPEJOCTABICHUIO  COOTBETCTBYIOIIMX



MYHHIUIAIBHBIX YCIYT B MOJHOM 00BEME B MOPSAKE, ONMPEAeIEeHHOM YacThio 1.3 ctaThu
16 ®enepanbHOro 3axkona Ne 210-D3.

5.2. Xanoba momaeTcs B TNHUCbMEHHONW (opme HA OyMaXKHOM HOCHUTENE, B
ANEKTPOHHOW ¢dopMe B  OpraH, NPEAOCTABISAIONIMN  MYHUIMNAIBHYIO  YCIYTY,
MHOTO(QYHKIIMOHANBHBIA IEHTP JHOO B COOTBETCTBYIOIIMHA OpraH TOCYAapCTBEHHOU
BJIACTH, SIBJISIONIUICS yUpeauTesIeM MHOTO(YHKIIMOHALHOTO IIEHTpa (J1ajee - yapeauTellb
MHOTO(YHKIIMOHAIBHOTO IIEHTPA), a TAKXKE B OpraHU3allud, IPeTyCMOTPEHHbIE YacThio 1.1
ctatbi 16 ®enepanvHoro 3akoHa Ne 210-®d3. KanoObl Ha pemieHUs W JACUCTBHS
(6e3melicTBUE) PYKOBOIMUTENSI OpraHa, MPEAOCTaBISIONIET0 MYHHIMIAIBHYIO YCIYTY,
MOJAIOTCS. B BBIMICCTOSIIIMKN opraH (IIpH €ro HalW4uH) JU00 B CIIy4ae €ro OTCYTCTBHS
paccMaTpUBAIOTCS  HETMOCPEACTBEHHO PYKOBOIHUTENIEM OpraHa, MpeIoCTaBIISIONIETO
MYHHUIMTAIBbHYIO0 ycnyTy. XKanoObl Ha pemieHuss u AceiicTBus (Oe3neiicTBrue) pabOTHHKA
MHOTO(YHKIIMOHAIBHOTO IEHTpa MOJIAI0TCS PYKOBOIMTEIIO 3TOrO
MHOTO(QYHKIIMOHANBHOTO IeHTpa. JKamoObl Ha pemieHuss W JeicTBus (Oe3neiicTBue)
MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MOAAOTCS YUPEAUTETI0 MHOTO(YHKIIMOHATHHOTO IIEHTPa
WIA JODKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY HOPMATHUBHBIM TIPABOBBIM aKTOM
PecnyOnuku Tarapctan. JKanoObl Ha pemieHust U neictBus (Oe3aeiicTBue) paOOTHUKOB
OpraHu3alui, npeaycMoTpeHHbIX YacTbto 1.1 crateu 16 ®denepanbHoro 3akona Ne 210-
@3, moarTCsl pyKOBOAUTEISIM dTUX OpTaHU3AIUH.

XKanoba nHa pemenus u gAecTBus (Oe3meiicTBHE) opraHa, MPEAOCTABISIONIETO
MYHULMIIAJIBHYIO ~ yCIyry,  JOJDKHOCTHOIO  JIMIla  OpraHa, IpeJOCTaBIISIOILIEro
MYHULMIAJIBHYIO ~ YCIYTY, MYHULUIAJIBHOTO CIY)Kalllero, pPYKOBOAUTENS Oprasa,
IPEIOCTABIISIIONIET0 MyHUIIMIAIBHYIO YCIYTy, MOXKET ObITh HalpaBi€Ha IO IOYTe, Yepes3
MHOTO(YHKIIMOHAJIbHBIN LEHTD, C UCIOJIb30BAHUEM UH(}OpMaIMOHHO-
TEJIEKOMMYHUKAallMOHHOW  cetu  «WHTepHeT»,  oduIuMaibHOrOo  caiTta  Oprasa,
IPEIOCTABIISIIONIEr0 MyHUIIMNIANbHYIO yciyry, Eaunoro noprana nu6o Pecnybnukanckoro
noprana, HHGOPMAIIMOHHON CUCTEMBI JOCYAEOHOro 00XaJloBaHUS, a TAKKE€ MOXKET ObITh
NPUHATA NPU JIMYHOM pueme 3asButens. JKanobda Ha pemieHus u aecTsus (6e3aeiicTBue)
MHOTO(QYHKIIMOHAJIBHOTO IIEHTpa, PabOTHMKAa MHOTO(QYHKLUHMOHAJIBHOIO LIEHTPAa MOXET
OBITh HaIpaBJIeHa o noure, C UCIIOJIb30BAHUEM MH(}pOpMaIMOHHO-
TEJIEKOMMYHHUKAITMOHHOU CEeTH «HTepHeT, o uIMaIbHOTrO caiita
MHOTO(QYHKLIHOHAIBHOTO LeHTpa, Eaunoro moprana nubo PecnmyOnmkaHckoro moprana,
MH(OPMAIIMOHHON CHCTEMBI JOCYAEOHOTO O0XaJIOBaHUA, a TaKKE MOXKET ObITh MPUHSATA
npu JUYHOM TmpueMe 3asButens. Kamoba Ha pemieHuss U JedctBusa (Oe3neiicTBue)
OpraHu3aiui, mpeaycMoTpeHHbIX YacTbhio 1.1 crateu 16 ®denepanbHoro 3akona Ne 210-
@3, a Takke UX pabOTHUKOB MOXKET ObITh HAIpaBlIEHA IO MOYTE, C HCIOJb30BAHUEM
MH(OPMAIIMOHHO-TEIEKOMMYHUKAIIMOHHOHN ceTu « UHTepHeT», OpUIMAIbHBIX CATOB ATUX
opranuzanui, Enunoro nopraia 1160 Pecnybnukanckoro nopraia, a Takke MOXKET OBbITh
MPUHSTA NIPU JIMYHOM IIpUEMeE 3asiBUTES.

5.3. Kano0ba nomkHa coaepKaTh:

1) HauMeHOBaHME OpraHa, MPEIOCTABJISIONIEIO0 MYHUUUNAIbHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIIAa OpraHa, MPEeJOCTaBISIIONIET0 MYHUIHUNAIbHYIO YCIYyry, Ju0o
MYHHUIMIAIBHOTO CIIYXaIIlero, MHOTO(YHKIIMOHAIBHOTO IIEHTPa, €ro PYKOBOIMUTENS U
(unn) paboTHHKA, OpraHU3alnii, IPeTyCMOTPEHHBIX YacThio 1.1 cTtathu 16 deaepaabHOTO
3akoHa Ne 210-03, ux pykoBoauTened u (WiaM) paOOTHUKOB, pELICHUS U JCHCTBUSA
(6e3melicTBHE) KOTOPBHIX 00KATYIOTCS;

2) ¢damunuio, uMs, OT4YECTBO (TOCTHEAHEEe - MPH HAJUYHH), CBEJACHHUS O MECTe
KUTEIIbCTBA 3asBUTENS - (PU3WYECKOTrO Julla JUOO HAaWUMEHOBAaHHE, CBEICHUS O MECTe



HAXOXICHUS 3asBUTENS - IOPUIMYECKOrO JIMIA, a Takke HOMep (HOoMepa) KOHTAKTHOTO
TenedoHa, anpec (aapeca) 3NMEKTPOHHOW MOYTHI (MPU HAJIUMYMM) U TOYTOBBIA ajpec, MO
KOTOPBIM JIOJKEH OBITh HAIlpaBJIeH OTBET 3asBUTEIIO;

3) cBemeHuss 00 OOXKaNyeMBIX pEIICHUAX W JeHCTBUAX (Oe3melicTBUM) Opraua,
MPEAOCTABIISIIOIET0  MYHHUIMIIAIBHYIO  YCIAYry,  JOJDKHOCTHOTO  JIML@  Oprasa,
MPEIOCTABISIONIETO MYHHUIIMIAIBHYIO YCIYTy, JHOO MYHHIMIIAIBHOTO —CIYXKaIlero,
MHOTO(QYHKIIMOHAIBHOTO  IIEHTpa, pabOTHHMKA  MHOTO(YHKIMOHAJIBHOTO  IICHTPA,
OpraHu3aiui, MpeaycMOTpeHHbIX YacThio 1.1 ctateu 16 ®denepanbHoro 3akona Ne 210-
®d3, ux pabOTHHUKOB;

4) N0BOJbI, HA OCHOBAaHUM KOTOPBIX 3asABUTE]Ib HE COTJIACEH C pEIICHUEM W
neiicteueM (0e3elCTBUEM) OpraHa, MPEJOCTABISIONIET0 MYHULMIAIBHYIO —YCIYTY,
JOJHDKHOCTHOTO JIMIIA OpraHa, MPeAOCTaBISIONIETO MYHUIHMMAIBHYIO YCIYyTy, JH00
MYHHUIIUTAIBHOTO  CIY)Kalllero,  MHOTO(YHKIIMOHAJIHHOTO  IEHTpa,  pabOTHHUKA
MHOTO()YHKIIMOHAJILHOTO IIEHTPa, OPTaHU3aIMi, IPEAYCMOTPEHHBIX YacThio 1.1 cTtaThu 16
@®enepanbHoro 3akoHa Ne 210-P3, wux pabOOTHHUKOB. 3asgBUTEIEM MOTYT OBITh
IpeACTaBICHbl IOKYMEHTHI (MpU HAJIWYWHK), TOATBEPKAAIONINE JAOBOJIbI 3asBUTENS, OO
UX KOTIHUH.

5.4. TloctynuBmias >xajnoba MOJJICKHUT PETUCTPALlUM B CPOK HE MO3[HEE padbouero
JTHS1, CJIEAYIOIIETO 3a IHEM MOCTYIUJICHUS.

5.5. XKano0Oa, noctynusiias B Oprad, NpeIOCTABIISIONINI MYHULIUIIAJbHYIO YCIYTY,
MHOTO(QYHKIMOHAJIBHBIA LEHTP, YUYPEIUTEI0 MHOTOPYHKIMOHAIBHOIO I[€HTpa, B
OpraHu3aluu, NpeaycMoTpeHHsble yacThio 1.1 ctaten 16 @enepanbHoro 3akona Ne 210-D3,
au0O0 BBIIIECTOSALIMI Oprad (IpU €ro HaJIW4YWK), MOJUIEKUT PACCMOTPEHUIO B TEUEHUE
NATHAAUATH pabo4yuX JHEW CO JHS €€ perucrpauuu, a B cilydae O0KajloBaHMsS OTKa3a
oprasa, MpeaoCTaBISAIOLIEr0 MyHUIMNAIbHYIO YCIYr'y, MHOTO()YHKIIMOHAJIBHOIO LIEHTPA,
OpraHu3alui, npeaycMoTpeHHbIX yacTtbto 1.1 crateu 16 ®denepanbHoro 3akona Ne 210-
@3, B npueMe AOKYMEHTOB y 3asgBUTENA JIMOO B HCIPABICHUM JOMYLICHHBIX OMEYaTOK U
OIMOOK WM B ciyyae OOXXaJOBaHUS HApyLIEHUs YCTAHOBJIEHHOIO CpOKa TaKHX
UCIPABIICHUH - B TEUEHUE MATU PabOUYMX JHEH CO JHS €€ perucTpaluu.

5.6. Tlo pe3ynbrataMm paccMOTpPEHHUs KajdoObl MPUHUMAETCS OJHO U3 CIEAYIOLIUX
pELICHUI:

1) xanoba ynoBieTBOpseTCA, B TOM 4yucie B ()OPME OTMEHBbI IPUHITOIO pELICHHUS,
UCIIPABJICHUsI JIOMYLIEHHBIX ONEYaTOK W OWMOOK B BBIJAHHBIX B pe3yJbTaTe
MPEAOCTABICHUS! MYHHLIMIAIBHON YCIYI'M JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JICHEKHBIX
CPEACTB, B3MMAaHHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMH AKTAMH
Poccuiickoit denepanuy, HOpMaTUBHBIMHU TNPAaBOBBIMHU akTamMu Pecnyonuku Tarapcras,
MYHHUIMIATIbHBIMU IPABOBBIMU aKTAMH;

2) B yAOBJIETBOPEHUH KajI00bI OTKA3bIBACTCS.

He mno3gnee nHsA, ciaeayromero 3a JHEM MPUHATHS PEIICHUS, YKAa3aHHOTO B
HACTOSIIIIEM MYHKTE, 3asBUTENI0 B MHUCbMEHHOM (opMe M MO KEJIaHWIO 3asBUTENS B
ANEKTPOHHOU (hopMe HaNpaBisIeTCs MOTUBUPOBAHHBIM OTBET O PE3YJIbTaTaXx PacCCMOTPEHUS
KaAJIOOBI.

5.7. B cnywyae mnpu3HaHHS >KaloObl MOMAJIEKAIIEH YIOBIETBOPEHHIO B OTBETE
3asIBUTENII0 O PEe3yJbTaTaX PAacCCMOTPEHHS KanoObl naeTcs HHpoOpMmanus O ICHCTBUSX,
OCYILECTBIIIEMBIX OpraHoM, MPEAOCTABIISIIOINAM MYHULUIIAJIBHY IO yCIyTYy,
MHOTO(QYHKIHOHAIBHBIM LIEHTPOM JMOO OpraHu3alueu, mpeaycMOTpeHHOM dYacTbio 1.1
crateu 16 ®denepanpHoro 3akoHa Ne 210-®3, B nensix HE3aMeMIUTEIBHOIO YCTPAHECHUS
BBISIBIICHHBIX HApYIICHUN MPU OKAa3aHUM MYHHUIIMIAIBHON YCIYIHM, a TaKKe€ MPHUHOCITCS



W3BUHEHHS 3a JIOCTaBJICHHBIE HEYNO0OCTBAa M yKa3bIBaeTcs MHGOpMalMs O JadbHEHIINX
JICUCTBUSAX, KOTOphlE HEOOXOAWMO COBEPIIUTHh 3asABUTENIO B IENIX MOJTY4YEHUs
MYHUIIUNIAJIbHON YCITYTH.

5.8. B cnydae mpusHaHus >KajgoObl HE MOJJICKAIICH YIOBJIETBOPEHUIO B OTBETE
3asBUTENI0O O pe3yidbTaTaX pPacCMOTPEHUS IKaloObl MJAOTCS apryMEHTHPOBAHHBIC
pPa3bsACHEHUA O NPHYMHAX TPUHIATOTO PEIICHHs, a Takke HHPOpMAIUs O TOPSIKe
00aI0BaHUA MIPUHSATOTO PEIICHUSI.

5.9. B cnydae ycTaHOBIEHUSI B XOJie¢ WU MO pe3yabTaTaM PacCMOTPEHUS KaloObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOIO TMPABOHAPYIICHHUS WIM  NPECTYIUICHUS
JOIHKHOCTHOE JINIIO, paOOTHHUK, HAJCIICHHBIE MOJHOMOYUSAMHU MO PACCMOTPEHUIO Koo,
HE3aMeUIUTENIbHO HAMPABIISIIOT UMEIOIIUECS MATEpUalIbl B OPTraHbl IPOKYPATYPHI.



[Ipunoxenue Ne 1
K AJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH

110 BblJJau€ CIPABKU (BBIIUCKH)

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIbHYIO YCIYTY)

CIIPABKA

Ceenenus 00 DJICKTPOHHOH TIOITUCH

JomkuaocTtHOe nuio (PHO)

dopma

(TIoATHCH YIOTHOMOYEHHOTO JOIDKHOCTHOTO JIUIA

opraHa)



[Tpunoxxenne Ne 2

K AJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIITUCKH)

dopma

(bnank oprana, npeoCTaBIAIOLIEr0 MyHUIIUIAIbHYIO YCIYTY)

Komy:

KonTakTHbIe JaHHBIC:

[Ipencrasurens:

KonrtakTHbIe JaHHBIC IIPCACTABUTCIIA:

PEINEHUE
00 0TKa3e B MPEJOCTABICHUN MYHULIUIIAJIBHON YCIyTH
0 BbIJJa4€ CIPABKH (BBIMHUCKH)
oT Ne

PaccmorpeB Bame 3asBieHue ot No 151
pujiaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
NPUHSTO perieHre o0 oTkase B Bbljaue
CIIPaBKHU (BBIMUCKH) IO CIAEAYIOIEMY OCHOBAHUIO:

JlononHuTenbHas nHPOpMaIus:

Ceenenus 00 DJICKTPOHHOH TOITHUCH

JomkuaocTtHOE nuto (PHO)

(ToAMCH YIIOMTHOMOYEHHOTO TOJDKHOCTHOTO JIMIIA
opraHa)



[Tpunosxenne Ne 3

K AJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIITUCKH)

dopma

(bnank oprana, mpe0CTaBISIOIEr0 MyHULUIIAIBHYIO YCIYTY)

Kowmy:

KoHTakTHBIC JaHHBIC:

IIpencraBurens:

KoHTakTHBIC JaHHbIC IIPCACTABUTCIIA:

PEIIEHUE
00 oTKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJIsl IPEOCTABICHUS
MYHUIIATIAJIBHONW YCIYTH T10 BbIJIaue CIIPAaBKU (BBITTUCKH)
oT Ne

PaccmoTrpeB Bame 3asBieHue ot No 151
pujIaraemsie K HEMY JOKYMEHTHI, YIOJIHOMOYEHHBIM OpraHoM
OPUHATO pelieHue o0 OTKaze B
npueMe TOKyMEHTOB, HEOOXOAMMBIX Ui MPEJOCTABICHUS MYHUIIMTIATBHON YCIYTH 1O
BbIJIa4€ CIPABKH (BBIMKUCKH) MO CIEAYIOIIMM OCHOBAHHUSIM:

1.
2.

Pa3bsicHeHne mpuunH OTKa3a:

JlonomHuTenbHas nHOOPMAIIHS:

Bbl BIpaBe MOBTOPHO OOpPAaTUTHCS B YIMOJHOMOYCHHBIH OpraH C 3asBICHHEM O
MIPEIOCTaBICHUH YCIYTH MOCJIE YCTPAHCHHS YKa3aHHBIX HAPYIIICHHM.

JlaHHBIH OTKa3 MOXET OBITh O0OKAJIOBaH B JOCYJCOHOM TMOPSJKE ITyTeM
HaIPaBJICHHUS JKaJl00bI B YIIOJTHOMOUYEHHBIN OpraH, a TakKe B CyZeOHOM MOPSIZIKE.

CBeneHust 00 37€KTPOHHOM MOATUCH

JommkuaocTtHOE nuto (PHO)

(moamuChH YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIA
oprana)



[Tpunosxxenne Ne 4

K AJMUHUCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHNS MYHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIITUCKH)

dopma

B

(HaI/IMeHOBaHI/Ie opraHa MECTHOI'O CaMopraBJ'IeHI/IH)

oT

(pamunusi, UMs, OTYECTBO, MACIIOPTHBIE TAHHBIE, PETUCTPALIMIO
0 MECTY XHTEJLCTBA, aPEC DIEKTPOHHOU MOYUTHI, TENE(POH)

3AABJIEHUE
0 BbIJJa4€ CIPABKH (BBIMHUCKH)

[Ipomry Bac BbiaaTh cripaBKy (BBIITHCKY)

(yka3aTp BUJI CIIPaBKH)

K 3asBaenuto MnpujiararoTCs:

Pe3ynprar npenocraBieHuss MyHUIUIIAIBHOM YCIYTH, MPOLIY ITPEIOCTABUTD:

I:IB nnaHbIi KaOuHeT [lopTana rocynapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
Pecniy6niuku Tatapcran;

D B TUYHBIA KaOWMHET ENMHOTO mopTaia rocy1apCTBEHHBIX U MYHUITUTIATBHBIX
YCayT,

D B MHOTO(YHKIIMOHAIBHOM IICHTPE MPEIOCTABICHUS TOCYAAPCTBEHHBIX WU
MyHULHANAIBbHBIX yeiyr Pecniyonuku Tarapcran;

B Opzane.

(mara) (moamuchk) (®.1.0.)

ITpunosxenne Ne 5



K AIMUHHCTPATUBHOMY PEIJIAMEHTY
IIPEIOCTABJICHUS MyHULIUIIATBHON YCIYTH
110 BblJJau€ CIPABKU (BBIITUCKH)

PykoBogureinto
M criomHUTENBHOIO KOMUTETA

OT:

3ASBJIEHUE
00 UCTIPaBICHUU TEXHUYECKON OIIMOKU

CooOmato 06 ommodKke, JOMYIIEHHOW NMPU OKAa3aHUM MYHMIIMIIATIBHON YCIYTH T10
BbIJIa4€ CIIPABKU (BBIMKUCKH).
3anucaHo:

HpaBI/IJIBHBIC CBCICHUA .

[Ipomy wucnpaBUTh  JOMYIIEHHYIO TEXHHYECKYH0 OMMOKY U  BHECTH
COOTBETCTBYIOIIME  M3MEHEHHUs] B  JIOKYMEHT,  SIBIIIOUIMHCA  pPE3yJIbTaTOM
MYHULUNATBHONU YCIYTH.

[Tpunarato cnegyronme JOKYMEHTHI:

1.

2.

B cnydae npunaTtHs pemieHus 00 OTKIOHEHUW 3asBICHUS 00 MCIpaBICHUU
TEXHUYECKOW OMIMOKH MPOITY HAIIPaBUTh TAKOE PEIICHHE:

MOCPEICTBOM OTIPABJICHHUS dJICKTPOHHOIO JOKyMeHTa Ha aapec E-mail: ;

B BHJIC 3aBEPEHHON KONMMU Ha OyMa)XHOM HOCHTEJIE MOYTOBBIM OTIIPABICHUEM I10

aapecy:

Hacrosmum nonrsep kaaro: CBEACHUS, BKIIFOUCHHBIE B 3asBJICHUE, OTHOCSIIIUECS K
MOEU JIMYHOCTA W MPEJCTABIIEMOMY MHOKO JIMIy, a TAaKXXE€ BHECEHHBIE MHOI HUXKE,
JOCTOBEpHBL.  JIOKyMeHTBHI  (KOIMM JIOKyMEHTOB), TMPWIOKECHHBIC K 3asBJICHHUIO,
COOTBETCTBYIOT ~ TpPeOOBaHMSM, YCTAaHOBJICHHBIM  3aKOHOJATEIILCTBOM  Poccuiickoid
®denepanuy, HA MOMEHT MPEJCTABICHUS 3asBJICHUS 3TH JIOKYMEHTBI JICHCTBUTEIIBHBI U
COZIEpPKAT JOCTOBEPHBIE CBE/ICHUS.

(maTa) (Tmoamuce) (©.1.0.)
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