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B uensx peanusauun degepansHoro 3akoHa ot 27 wons 2010 roga n 210-cp3 "O6
OpraHusauuv npeaocTaBNeHUs rocyaapCTBEHHbIX M MyHUUMNanbHbIX yenyr", cnonHuTenbHbIn
komMuteT WUwTyraHckoro cenbckoro nocenewuss CabuHCKOro MYHULMNAanNbHOro panoHa

Pecnybnuku TaTapcraH
NOCTAHOBMUI:

1. YTBEpAUTL aaMUHNCTPATUBHLINA PernameHT NpeaoCTaBNeHWs MyHULMNANbHON ycnyru no
Bblgaye cnpasKu (BbINUCKN).

2. Mpu3HaTte yTpaTuBLUMM CUNY NOCTaHOBMEHWe MCNOoMHUTENBHOrO KOMUTETa UwryraHckoro
cenbckoro nocenexHns CabuHCKOro MyHUUMNAanbHOro pavioHa ot 24.03.2022 Ne7 «O6
yTBEPXAEHUN ALMUHUCTPATUBHOIO pernameHTa NpefoCcTaBneHNs MyHULMNansHOMN ycnyru no
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3. OnybnukoBaTb HacTosiLlee NOCTAHOBMEHME Ha  oduLMaNbHOM noprane npaBoBOW
uHdopmauum Pecnybnukun TartapcTaH B WHOPMaLIMOHHON-TENEKOMMYHUKALIMOHHOM CeTu
«MHTepHeT» no appecy: http://pravo.tatarstan.ru n Ha oduumansHoMm caiite WwryraHckoro
CenbCcKoro nocenenus no agpecy: http://saby.tatarstan.ru/rus/ishtugan.

4. KoHTpOnb 3a NCNOMHEHWEM HaCTOALLEro NOCTaHOBNEHUA OCTaBASIO 32 COGOIA.
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o1 02.11.2024r. Ne15

ABMWUHUCTPaTUBHLIN pernameHT
NPEACCTaBNEHNA MyHULUNANLHOW YCNyru NO Bbigaye crnpasku (BbINUCKN)

1. O6wme nonoxeHus
1.1.  TNpeamert perynuposanus aAMUHUCTPATMBHOrO pernameHTa

HacTosiwmin agMuHucTpaTtiBHbIN pernameHT NPEAOCTaBNEHNA MYHULMNAMLHON yCnyru
(hanee -  agMUHUCTPATUBHBLIN PernaMeHT) ycTaHaenuBaeT CTaHAapT M MOpsAoK

NPEAOCCTAaBNEHNA MyHWUMNanNbHOW ycnyri no  Bbigave cnpaeku (Bbinuckn) (ganee —
MyHWUMNanbHas ycnyra).

1.2. KaTeropuu 3assuteneii

1.2.1. Nluyamn, vmelowmMMK NpaBo Ha nonyueHve MYHULMNaANbHOW YCnyrn, SIBNAKTCS
¢pusnueckue nuua (nanee — 3aABuTenNb).
1.2.2. C 3anBneHvem enpase o6paTuTLCA NpeAcTaBuTENb 3aaBuTENA, ASNCTBYIOLMIA Ha

OCHOBaHUM AOKYMEHTa, Y[OCTOBEPSIOWEro ero nonHoMouusi (ganee — npeAcTaBUTENb
3assuTtens).

1.3. Mopsnok MHopMUpoBaHUs 0 NPeAOCTaBNEHNN MYHULMNAMBHOV ycnyru

1.3.1. Unpopmauusa o nopsake NpefocTaBneHns MyHMLUNansHOM ycnyru pasmelyaercs:

1) Ha MHCHOPMAUMOHHBIX CTEH/AX, COAEPXKALUMX BU3YaNbHYIO 1 TEKCTOBYIO UHPOPMALUIO
O MyHULMNanbHoW ycnyre, pacnonoXeHHbIX B NOMELEHNAX MHOTOMYHKUMOHANbHbIX LUeHTpoB
NpeAoCTaBrEHNA roCYAapCTBEHHbIX U MyHULMNANbHBIX YCAyr.

2) Ha oduunanbHom canTe WWTYraHCKoro cenbckoro nocenenuss CabuHCKOro
MyHULMNANbHOTO paidloHa B WHGOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTh «UHTepHeT»
(http://saby.tatarstan.ru/rus/ishtugan);

3) Ha [NopTane rocyaapCTBEHHbIX W MyHUUMNAnbHbLIX ycnyr Pecny6nuku TarapcraH
(https://uslugi.tatarstan.ru) (nanee — PecnybnukaHckuii noptan);

4) Ha EpuHOM nopTane rocyAapCTBEHHbIX W MYHUUMNaNbHBLIX ycryr (chyHKUMIA)
(https://www.gosuslugi.ru) (nanee — EanHblit noptan);

5) B TrOCyAapCTBEHHOI WHMOPMAaLMUOHHOW cucTeMe «PeecTp rocyfapCTBEHHbLIX W
MyHWUMnaneHelx ycnyr Pecnybnuku TartapcrtaH» (http://frgu.tatar.ru) (pnanee — Peectp
rocyfapCTBEHHbIX U MyHULMNAnNbHbLIX YCNyr).

1.3.2. KoHcynbTupoBaHue no BOMpPoOCcaM nNpefoCcTaBfeHUs MYyHULUMNANbLHOW ycnyru
ocyLlecTenseTcs:

1) B MHOrOpyHKUMOHanNbHbLIX LEHTpax NpeAoCTaBNEHUS T[OCYAAPCTBEHHLIX W
MYHULUMNANbHbIX YCNyr Npy YCTHOM 0BpaLleHnm - IMYHO UK No TeNedOoHy;

2) B UHTepakTusHon cpopme EguHoro, Pecnybnukanckoro noprana;

3) 8 ynonHoMo4eHHOM Ha npedocmassieHue ycnyau opzaHe (aanee — OpaaH):

npv yCTHOM o6palleHum - NMYHO Unn no TenegoHy;

npy NMCbMEHHOM (B TOM 4Yucne B hOpMe 3NIEKTPOHHOrO AOKyMeHTa) obpalleHun — Ha
BymaxHoM HocuTene no noyte, B ANEKTPOHHON hOpME NO 3NEKTPOHHOMN NoyTe.




1.3.3. IHpopmauua Ha EagmHom noptane, PecnybnukaHCKkOM nopTtane o nopsigke wm
CpoKax npefocTaBfeHns MyHUUMNanbHOW YCnyrm Ha OCHOBaHUN CBEAEHUN, cofepKaluxcs B
PeecTpe rocygapCTBEHHbIX 1 MyHULMNANbHbIX YCAYr, NpeaoCcTaBnsaeTcs 3aasutento 6ecnnaTHo.

[octyn K Hgopmauum o cpokax u nopsgke npenocTaBlieHUsS MyHUUMNANbHOW YCIyru
ocyulecTBnsietcsa 6e3 BbINOMHEHUS 3asiBUTENEM Kakux-nubo TtpeboBaHui, B TOM yucne 6es
NCNonb30BaHWs NPOrpaMMHOro obecnedyeHns, ycTaHOBKa KOTOPOro Ha TeXHUYeckme cpeacTtea
3asBuTend TpebyeT 3aKnoveHnsa NULEH3UOHHOIO UM MHOTO CorfnalleHuns ¢ npasoobnagaTenem
nporpaMmmMHoro obecneveHnd, npegycmaTpyBaloWero B3MMaHwe nnaTthl, perncTpauuio unm
aBTOPM3aLMIO 3asBUTENS UK NpeJocTaBneHme MM NepCcoHarnbHbIX JaHHbIX.

1.3.4. lpn obpalweHnn 3asBuTeNns nMYHO WM No TenedoHy B COOTBETCTBUM C
nocTynueLLUMM obpalleHnemM npegocTaBnseTcs MHopmauma:

1) o MecCcTe HaxoXOeHuUss MHOroYHKUMOHANbHOro LeEeHTpa npefocTaBlieHns
rocygapCTBEHHbIX U MyHUuMnanbHbiX ycnyr, OpeaHa (agpec, rpaduk paboTbl, cnpaBOYHble
TenegoHsbl);

2) O nopsiake npeaocTaBneHns MyHUUMNanbHOW ycryri, o cnocobax n cpokax nogayu
3asiBNeHnn;

3) O KaTeropusix rpaxgaH, KOTOpbIM nNpeaocTaBnseTcs MyHuuuMnanbHas ycnyra; o
HOPMAaTMUBHBLIX MPABOBbIX aKkTax, Perynmpylowmx BONpOChl NpefoCcTaBfieHNs MyHUUMNAnbHOM
ycnyru;

4) 0 nepeyHe [JOKYMEHTOB, HeoOXoOuMMbIX ANd pPacCMOTPEHUs 3adBfeHus o
npegocTaBfieHUN MyHULMNANbHOW YCIYrK, O CpoKax NnpuemMa 1 permctpauum 3asaBsneHus;

5) o0 xofge npegocTtaBneHns MyHUUMNanbHOW yCnyru;

6) O MecTe pasmelleHuMss Ha odumumnanbHOM canTe WHdopmMauuMM Mo Bonpocam
npegocTaBfeHNss MyHULMNANbHOW YCryru;

7) o nopsiake obxanoBaHus AencTBMrA Unu 6e30encTBuA OMKHOCTHBIX Ny, OpeaHa.

Mo nucbmMeHHOMyY 0BpalLeHno COTPYAHUKM OTAena, OTBETCTBEHHOrO 3a NpeJocTaBrieHme
MYHULMNANbHOW YyCryrn, nogpobHO B NMMCbMEHHOM hOopMe pasbsCHAIT 3asBUTENO NOPAOOK
npegocTaBfieHns MyHUUMNANbHOW YCAYrM W BOMPOCHl, YKasaHHble B HAaCTOAWEM MyHKTe
aAMVHUCTPATUBHOIO pernaMeHTa, U B TevyeHwe Tpex paboumx OHEen co AHA perucrpauuu
obpalleHua HanpasnaT oTeeT 3asasBuTento. OTBETbl JAOTCH Ha A3blke obpaleHus. B cnyvae
HEBO3MOXHOCTM [aTb OTBET Ha A3blke obpalleHUs UCMOMb3YKTCA rocygapCTBEHHbIE SA3bIKU
Pecnybnukn TatapcTaH.

1.3.5. WH(popmauma no Bonpocam nNpefocTaBfeHuss MYyHUUMNAnbHOW  YCIyru
pasMellaeTcs Ha opuuManbHOM canTe MyHULMNAnbHOro pamoHa (Uslu 20p0dCKO20 OKpyeaa) W
Ha MHPOPMALMNOHHbLIX CTeHAax B nomelleHnax OpzaaHa onga paboTbl ¢ 3aa9BUTENAMU.

MHopmauna Ha rocyaapcTBeHHbIX A3blkax Pecnybnukmn TatapcTtaH, pasmMellaemMasi Ha
WH(OPMALUMOHHBIX CTeHax W Ha oduunanbHOM CcanuTe MyHUMUUNanbLHOro panoHa B
WHOPMALMOHHO-TENEKOMMYHMKAUNOHHOM ceTn  «MHTepHeT», BKMOYaeT CBeAEHusi O
MYHULUMNANbHOW yCcnyre, cogepxawmecsa B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
afMVHUCTPATUBHOIO perfnameHTa, WHGOPMaUMIo O MeCTe HaxOXOeHUs, CnpaBOYHbIX
TenedgoHax, BpemeHn paboTtbl OpzaHa, O rpaduke npuema 3asiBfieHW Ha npenocTaBrieHne
MYHULMNANbHOW YCIyru.

1.4. HopmaTuBHbIE NpaBOBble aKTbl, perynupyoLime npegocrasrieHne
MYHULMNANbHOW yCryrm

1.4.1. lepevyeHb HOPMATMBHbLIX MPABOBbLIX aKTOB, PEerynupylowmux npegocraBreHne
MYHULMNANbHOW yCnyru (C ykasaHneM peKBU3MTOB HOPMaTMBHbIX MPaBOBbIX aKTOB U UICTOYHMKOB
ux odmumnanbHoro onybnukoBaHusl), pasmeweH Ha EguHom noprtane, B Peectpe
rocygapCTBEHHbIX 1 MyHULUMMAanNbHbIX YCAyr, Ha opuymansHOM canTe MyHULMNanbHOro panoHa
B UHPOPMALNOHHO-TENEKOMMYHUKALUNOHHON ceTu «AHTepHeT».

1.4.2. TekCT agMMHUCTPATMBHOIO perfiaMmeHTa B OEUCTBYKOWEN pedakuum noanexuT
pa3mMeLleHunio Ha EguHom nopTtane, B PeecTpe rocyaapCTBEHHbIX U MyHULMNANbHbBIX YCNyr, Ha
odomumanbHOM canTe MyHUUMNanbHOro parvoHa B MHAPOPMaLNOHHO-TENEKOMMYHUKALMOHHON
cetn «IHTepHeT».



1.5. TepMVIHbI, ncnosibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenereHna

1.5.1. B agMUHUCTpATUBHOM perfiameHTe WCMOonb3ylTCa chneaywwmne TepMuHbl U
onpeaeneHus:

yaaneHHoe pabodee MecTo MHOroyHKUMOHANbHOIO LEHTpa npeaocTaBreHus
rocyAapCTBEHHbIX U MyHMUMNAMNbHbIX YCNyr — TeppuTopuanbHO 060CO6MIEeHHOE CTPYKTYpHOE
nogpasgeneHve (opmnc) MHOroyHKUMOHAaNbHOro LeHTpa NnpegocTaBieHns rocy4apCTBEHHbIX U
MYHULMMAnNbHbIX YCNYr, CO34aHHOE B rOPOACKOM (CenbCKOM) MoceneHun MyHUUMNanbHOro
panoHa unun B ropoackom okpyre Pecnybnvku TatapctaH B COOTBETCTBUM C NyHKTOM 34 [pasun
opraHusaumm AeaTeribHOCTU MHOTrOOYHKLMOHASTbHbIX LEeHTPOB npegocTaBneHuns
rocygapCTBEHHbIX U MyHUUMNANbHBIX YCIYr, YTBEPXAEHHbIX NocTaHoBneHneM [paBuTenscrTea
Poccunckon depepauumn ot 22 pekabpsa 2012 r. Ne 1376 «O6 yTtBepxaeHun [lpaBun

opraHnsauunm OeATeSIbHOCTH MHOFO(*)yHKLI,I/IOHaJ'IbeIX LLeHTPOB npeanocrtaBieHnAa
rocyapCrtBeHHbIX U MyHULUNAIbHbIX YCITy»,
TexHum4yeckass owmnbka - owwunbka (OI'II/ICKa, one4yarTtka, rpaMmMaTmnyeckasd nnn

apudpmeTudeckas owmnbka nnbo nogobHas owmbka), gonyLweHHas opraHoM, NpegoCTaBAoOWNM
MYHULMMAnNbHY yCryry, U npuMeedllasi K HeCOOTBETCTBUIO CBEAEHUN, BHECEHHbIX B JOKYMEHT
(pesynbTaT MyHUUMMANbHOW YCyrn), CBEAEHUAM B [AOKyMeHTax, Ha OCHOBaHWW KOTOPbIX
BHOCUINCb CBEOEHUS;

EouHaa cuctema uvpgeHTMdwuKkauum M ayTeHTuduMKauum B MHQPACTPYKTYpE,
obecneunBatowen MNHPOPMALMOHHO-TEXHOMOMMYECKOe B3auMOOAENCTBME WNHAOPMALMOHHbIX
CUCTEM, MCMONb3yeEMbIX AN NPeaocTaBneHusl rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIyr B
anekTpoHHon ¢hopme (ganee — ECUA) — dhepepanbHas rocygapcTBeHHas MHAOPMaLNOHHas
cuctema, obecneymBarowasi CaHKUMOHUPOBAHHLIA A0CTYN YYaCTHUKOB WH(OPMAaLMOHHOIO
B3aMMOLENCTBUA B CUCTEMe UWAeHTUUKaumMm ©n  ayTeHTUdukaumm K  uHopMauuu,
cogepxaliencsa B rocygapCrBeHHbIX UHAOPMALMOHHBLIX CUCTEMAX MU MHbIX MHAOPMALMOHHbIX
cuctemax;

Mo®Ll - locynapctBeHHOe 6GtogkeTHoe yupexaeHne «MHOrodyHKUMOHANbHBIA LIEHTP
npefoCcTaBfeHNs rOCyAapCTBEHHbIX U MyHULMNANbHbIX yenyr B Pecnybnvke TatapcraHy;

ANC Mol - ABTomaTtmsmpoBaHHasa MHOPMaLMOHHAA cMCTeMa MHOMOYHKLMOHANbHbIX
LEHTPOB NpeaoCTaBeHNst FOCYAapCTBEHHbLIX U MyHMUMNAanbHbIX yenyr Pecnybnvkmn TatapcraH.

1.5.2. B agMumHucTpaTMBHOM perfnamMeHTe nog 3adBfieHWeM O npeaocTaBieHnm
MyHUUMNanbHOW ycnyrn (ganee - 3asBNeHWe) MNOHMMAaeTcs 3anpoc O npeaocTaBieHnn
MYHULMNAnNbHOM YCryrn, NogaHHbIA B COOTBETCTBUM C NYHKTOM 3 cTaTbn 2 deaepanbHOro 3akoHa
ot 27 wionsa 2010 roga Ne 210-d3 «O6 opraHu3aumm npeaocTaBfieHUsI rOCYyAapPCTBEHHbIX U
MyHULUMNanbHbIX ycnyr» (ganee — ®egepanbHbin 3akoH Ne 210-93).

2. CtaHpapT npegocTaBfieHU MyHULUNANbHOW YyCIyru
2.1. HaumeHoBaHne MyHMUMNansHOW ycnyru
Bblgaya cnpaBku (BbINUCKN).

2.2. HanmeHoBaHWe NCNONMHUTENbHO-PacNopPSANTENIbHOrO OpraHa MECTHOIO CaMoynpaBeHus,
HenocpeaCTBEHHO NPeAOoCTaBNSOLEro MyHULMNAbHYO yCnyry

WcnonHuutenbHbin  komuTeT  MwTyraHckoro cenbckoro noceneHuss  CabuHckoro
MyHULMNaneHoro panoHa Pecnybnukn TatapcraH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW yCnyru

2.3.1. Pe3ynbTaTtom npefocTaBneHns MyHULMNansHOW yCnyru aBnaeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 K HacToswemy agMUHUCTPATUBHOMY
pernameHTy);

2) peleHne 06 oTkase B NpeaocTaBeHnn MyHUUMNanbHon ycnyrm (npunoxeHue Ne 2 k
HacTosILLEMY aAMUHUCTPATUBHOMY perfameHTy);



3) peweHne o6 oTkale B MNpuMeMe AOOKYMEHTOB, HEOOXOOUMbIX ONs NpeaocTaBneHns
MyHUUMNansHoM ycnyru (npunoxeHune Ne 3 kK HacTosweMy aiMUHUCTPATUBHOMY PErflaMeHTy).

2.3.2. Pe3ynbTaT npefoCcTaBneHns MyHUUUNanbHOW YCIyrn HanpaBnseTcs 3asaBUTENIO B
dopMe  ONEKTPOHHOro  AOKYMeHTa, MNOAMNUCAHHOIO0  YCUMEHHOW  KBanuduumMpoBaHHOM
3NEKTPOHHOW NOAMUCHIO YMOMHOMOYEHHOIO OOSMKHOCTHOrO nvua mucnonkoma (nmbo OpeaHa), B
cooTBeTcTBUMN ¢ DPeaepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHOWN
nognucny (ganee — ®epepanbHbli 3akoH Ne 63-93) B nu4yHbIN KabuHeT EguHoro noprtana. B
crnyyae HanpasneHus 3asiBfieHnsa nocpenctBoM PecnybnukaHckoro noptana pesynbtaT
npefoCcTaBfieHNUs MYHUUUNANbHOM YCIYrM HanpaBnsieTCAa TaK Xe B JIMYHbIA - KabuHeT
PecnybnvkaHckoro noptana.

2.3.3. Mo BbIboOpy 3aaBuTena pesynbTaT NpefocTaBfeHUs MYyHUUMNanbHOW yCnyru
Bblgaetca B OpraHe wnu B MOL, B opme 3K3emnnisspa 3MeKTPOHHOrO [AOKYMEHTa,
pacrneyaTtaHHOro Ha 6yMaKHOM HocUTenNe, 3aBePEHHOro nevyaTbio U NOANUCHLI0 COOTBETCTBEHHO
YNOSTHOMOYEHHOro JOMMKHOCTHOro nuua OpraHa unu paboTHuka ML,

2.3.4. 3asiBuTenb BrnpaBe nonyynTb pesynbTat NpegocTaBneHns MyHULMNansHOM yCrnyr
B (bOopMe 3MEKTPOHHOro LOKYMEHTa B TeYeHMe Cpoka OeNCTBUSA pesynbTaTa npegoctaBreHns
MYHULMMNANbHOW YCNyru.

2.4. Cpok npefocTaBneHnst MyHULMMNanbHOW YCryri, B TOM YUCIE C y4eTOM Heo6GXoaAMMOCTH
obpalLeHns B opraHu3aunm, y4acTByloLme B NpeaocTaBieHn MyHULMNanbHOM YCryru, Cpok
NPUOCTaAHOBMNEHNS NPEAOCTaBNEHUS MyHULMMNANBHOW YCIyr B Cllyyae, eciii BO3MOXHOCTb
NpPUOCTaHOBMNEHWs NpeyCMOTpeHa 3akoHoaaTenbcTBoM Poccuiickon ®epepaumn, cpok
BblAauu (HanpaBneHusl) JOKYMEHTOB, SIBIISIOLLMXCS pe3yribTaToM NpeaocTaBreHns
MYHMUMMNANbHONM yCryru

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBsieTcsl B TeYeHne Tpex pabounx gHen.

2.4.2. [TlpuoctaHoBneHne cpoka npenoctaBneHnd  MyHUUMNAnNbHOW  yCryrm He
npeaycMoTpeHoO.

2.4.3. HanpaesneHue [JoKyMeHTa, 4HABMSAKOLWErocsd pesynbTaToM npeaoctaBeHns
MYHULUNANbHOW YyCryrn B pOpMe SNEKTPOHHOro OOKYMEeHTa, 3asBUTENi0 OCYyLLeCTBIISeTCa B
AeHb 0ohopMneHna n perucTpauum pesynbtaTta NpegocTaBneHns MyHUUMNansHOW yCnyru.

2.5. NcuepnbiBatoLwwmin nepeyvyeHb JOKYMEHTOB, HEOOX04MMbIX B COOTBETCTBUN C
3aKkoHoAaTeNbHbIMU U UHBIMY HOPMATUBHBLIMU MPABOBbLIMWN akTamMu AN npegocTaBeHuns
MYHULMNANbHOM YCNyru, a Takke yCnyr, KOTopble sIBASTCA HE0BXoaUMbIMKN U 06s13aTENbHBIMK
ANS NpeaocTaBneHnsa MyHULMNanbHbIX YCyr, nognexawnx npeactaBneHnto 3asaBuTenem,
Cnoco0bl MX NONYYEHUs 3asiBUTENEM, B TOM YMCIIE B ANIEKTPOHHON hopMe, MOPSAOK NX
npeacraBneHus

2.5.1. Ina nony4yeHns MyHUUUNANbHOM YCNyrn 3asBuTenb NpeAcTaBnseT cregyrowme
OOKYMEHTbI:

1) OOKYMEHT, yOOCTOBEPAOLWNA NMYHOCTL (He TpebyeTcs B cnyyae obpalleHns
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSIOLMI NOSTHOMOYNA NpeaCTaBUTENS 3asBUTENS;

3) 3asaBneHue:

B dopmMe [OoKymeHTa Ha 6ymaxHom Hocutene (npunoxeHve Ne 4 k HacToswemy
agMWHUCTPATUBHOMY perfiaMeHTy);

B OIEKTPOHHOW dopMe (3anonHAeTcsa MnocpeacTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBeLleHWI B 9NEKTPOHHYO hOopMy 3asiBNEHUS), NOANMCAHHOE B COOTBETCTBUMN C TpeboBaHUsMU
nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernameHTa, npu obpalweHun nocpenctsom EawmHoro,
PecnybnukaHckoro noprana;

4) B cnyyae, ecnu ans npeaocTaBneHns MyHUUnnansHom ycnyrm Heobxoamma obpaboTka
nepcoHarnbHbIX AaHHbIX NMua, He SABMAKOLWEroca 3asBuTENneM, M ecnv B COOTBETCTBUM C
denepanbHbIM 3aKOHOM 006paboTka Takux NepCoHasibHbIX AaHHbIX MOXET OCYLLIEeCTBNATbLCS C
cornacus ykasaHHoro nvua, npu oépateHun 3a nofny4eHnem MyHuumnanbHOM YCnyru 3asBuTenb
AOMNOMNHUTENBHO NpPEeACTaBNsAeT [OKYMEHTbl, NOATBEPXAawLwme MofnyyeHne  cornacus



YyKasaHHOro nvua unm ero 3akOHHOro npeacraBuTenst Ha 06paboTKy NMepcoHanbHbIX AaHHbIX
ykaszaHHoro nuua. [loKymeHTbl, MOATBepXAawLmne nonydyeHne cornacus, MoryT ObiTb
npeacTaBneHbl B TOM Yucne B opMe 3r1IeKTPOHHOIO JOKYMEHTA;

5) B cnyyae, ecnm 0653aHHOCTb XpaHeHus 4oMoBow kHurn o 31.12.2017 Bo3naranach Ha
COBCTBEHHMKOB XWUINbIX MOMELLEHNI, 3asiBUTENEM NpeACTaBnseTCca A0OMOBAs KHUrA;

6) npaBoycTaHaBnMBalLWme OAOKYMEHTbl Ha UHAMBUAOYASbHbBIA XUMOW AOM (eCcnu npaso
COBCTBEHHOCTU He 3aperucTpmpoBaHo B EANMHOM rocyaapCTBEHHOM peecTpe HeaBMXUMOCTU) —
OS5 BLINUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3asBreHve n npunaraemMble JOKYMEHTbl MOryT OblTb NpeAcTaBneHsbl (HanpasneHbl)
3asiBUTENEM OOHUM U3 CrieayroLmMx cnocobos:

1) vepe3s MOL Ha OyMaxHbIX HOCUTENAX W B BUAE INEKTPOHHbLIX [JOKYMEHTOB,
COOTBETCTBYHOLLMNX TpeboBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfameHTa;

2) nocpencteomM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B UCMOSKOM JIMYHO MMM NOCPEACTBOM MOYTOBOM CBA3M Ha ByMaKHOM HocuTene.

3agaBneHne u npunaraemble OOKYMEHTbl, MpyU HanpasfeHUn MnocpeacTBOM MOYTOBOW
CBSI13U1, 3aBEPSOTCSA B YCTAHOBNEHHOM NOpSAKe.

2.5.3. 3aaBneHue npu HanpasneHnn nocpeactsom EanHoro, PecnybnukaHckoro noptana
nognucbiBaeTCcs NPOCTOM 3MEKTPOHHOM NOAMNUCHIO 3asiBUTENS.

Ons nonyvyeHns nNpoOCTON 3NEKTPOHHOM MNOAMUCKU 3asaBUTEN0 HeoBXOAMMO NPONTU
npoueaypy pernctpaunn (ayteHtudpukaumm) B ECUA, a Takke noaTrBepanTb YYETHYIO 3amnnchb.

OnEeKTPOHHbIE AOKYMEHTbI (3M1EKTPOHHbIE 0Opa3bl AOKYMEHTOB), YKa3aHHble B NO4MNYyHKTaX
2, 4-6 nyHkta 2.5.1 agMUHUCTPATUBHOIO  perfamMeHTa, 3aBepsitoTCs  YCUIEHHOM
KBanMuuMpoBaHHOW MNOAMUCBI0 MWL, YNONHOMOYEHHbIX Ha CO34aHue U NoanucaHue Takux
AOKYMEHTOB, B TOM YMCIe HOTapuycamu.

OnEKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble 0bpasbl [OOKYMEHTOB), MpwunaraemMmble K
3asiBfEeHN0, B TOM YnCrie JOBEPEHHOCTUN, HanpaBnaTcs B Buge dannos B hopmatax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He Bonee 50 M6anT.

KauyectBO npegocTaBnsiemMbiX 3MEKTPOHHbIX OOKYMEHTOB (3N1eKTPOHHbLIX 0b6pasoB
AOKYMEHTOB) AOSPKHO MO3BONATL B MOMIHOM 06beMe npounTaTb TEKCT JOKYMEHTa MU pacno3HaTb
PEKBU3UTbLI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aABUTENS:

1) npenctaBneHns OOKYMEHTOB W WHMOpMaUMM WM OCYLLECTBIEHUS [LOEWCTBUN,
npegcTaBrieHne UM OCyLLeCTBIEHNE KOTOPbIX HE NPeayCMOTPEHO HOPMAaTMBHBIMW NPaBOBbLIMU
akTamu, perynupylowmMMm  OTHOLLEHWH, BO3HMKaloLWMe B CBA3M C NpedocTaBfeHnem
MYHULMNANbHOM YCIyru;

2) OCyLLECTBMEHNS AENCTBUIN, B TOM YNCIE COrflacoBaHnn, HEOOXOANMbBIX AN NONyYeHUst
MYHULMNANbHOM YCNYrn 1 CBA3aHHbIX C obpaLleHneM B UHble rocyJapCTBEHHbIE OpraHbl, OpraHbl
MECTHOro camMoyrnpaBrieHUs, OpraHu3auuun, 3a UCKIOYEHUEM MOMyYeHUs YCryr 1 noslyvyeHus
AOKYMEHTOB U MHGOpMaumn, npeaocTaBnaemMblx B pesynbTate npeaoCcTaBneHns Takux YCnyr,
BKIMIOYEHHbIX B MEpPeYHMn, ykasaHHble B 4Yactu 1 ctaten 9 depepanbHoro 3akoHa Ne 210-03
(HeobxoanMbIX N 06aA3aTENBHbLIX YCAYT);

3) npeactaBneHns OOKYMEHTOB U MHopmaunn, oTcyTcTBne u (Mnm) HeAoCTOBEPHOCTb
KOTOpPbIX HE YKasblBanucb Npu nepBoHavarbHOM OTKase B Npueme AOKYMEHTOB, HEOOXOANMbIX
ANa nNpefocTaBneHus MyHuuuMnanbHOW ycnyru, nnbo B npeaocTaBneHuyM MyHUUMNanbHON
YCIyru, 3a UCKMOYEHMEM CNeayoLLMX CyYaeB:

a) wu3MeHeHme TpebOBaHMMW  HOPMATMBHbIX MPaBOBbIX aKTOB, KacarwLimxcs
NpefocTaBfieHNa MyHMUMNANbHOW YCryri, Nocrne nepBoHaYaribHONM noJavn 3asiBNeHuss o
npegocTaBfeHnn MyHULMNANbHON yCnyru;

6) Hanuune owunboKk B 3adABNEeHMM O NpPefoCTaBfeHUUM MyHUUMNAnbHOW yCriyrm W
AOKyMeHTax, NofaHHbIX 3asiBUTENeM rnocrie nepBoHa4anbHOro otkasa B npuemMe OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCTaBfeHUs MyHuuuMnanbHOW ycnyri, nubo B npeaocTaBneHum
MYHULMMANsHOM YCNYru N He BKIMOYEHHbIX B MPeACTaBfeHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) MCTeYyeHMe CpoKa AEeUCTBUS AOKYMEHTOB WKW M3MeHeHuMe uHdopMaumm nocne
nepBOHaYanbHOro OTka3a B nNpuemMe [OOKYMEHTOB, HeobxoauMbiX ANs npefocTaBreHus
MYHULMNANbHOM ycnyru, nnbo B npegocTaBneHnm MyHUUUNansHOM yCnyru;



r) BbiiBfieHNE AOKYMEHTaNbHO NOATBEPXAEHHOro hakta (Npu3HaKoB) OLWMOOYHOrO Mnn
npoTMBONpaBHOro aencreus (6esgencteuns) AomkHoCTHoro nuua OpraHa, paboTHuka MOLL, npu
nepBoOHavyanbHOM OTKa3e B MpuMeMe [AOKYMEHTOB, HeobxoauMMmbix ANA NpenocTaBreHus
MyHULMNAnNbHOM ycnyrn, nnbo B NnpefoCTaBneHnm MyHUUMNanbHON yCryrn, 0 Yem B MMCbMEHHOM
BMAe 3a nognucbto pykosoauterns OpraHa npu nepBoHavanbHOM OTKa3e B NpUemMe JOKYMEHTOB,
HeobXxoaMMbIX ONs NpefoCTaBfeHUss MyHUUMNAnbHOW YCNyru, yBeaoMnsieTcs 3asiBuTenb, a
Takke NPUHOCATCA U3BMHEHNA 3a JOCTaBMEHHble HeyaobCTBa;

4) npepocTaBneHns Ha BymMaxxHOM HocuTene JOKYMEHTOB M MHpOpPMaLUK, 3NIEKTPOHHbIE
obpasbl KOTOPbIX paHee ObIM 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 Yactu 1 ctatbn 16
®epepanbHoro 3akoHa Ne 210-®3, 3a MCKMOYEHUEM crnyyaeB, €CNU HaHeceHne OTMETOK Ha
TakMe OOKYMeHTbl NiMbo MX mn3bsATME ABRsieTca Heobxo4uMMbIM YCOBMEM MpeaocTaBlieHuUs
rocygapCTBEHHON UMM MYyHUUMNANbHOW  YCNYrK, W  WUHbIX ClNyyYyaeB, YCTaAHOBIEHHbIX
deaepanbHbIMN 3aKOHaMM.

2.6. MCHeprIBalOLLI,I/IIZ nepeyvyeHb JOKYMEHTOB, HeobxoauMbIX B COOTBETCTBUM C HOPpMaTUBHbIMUA
npaBoBbIMN aKTaMW ONnd npeaocTtaBiieHnd MyHI/ILI,I/II'IaJ'IbHOI7I YCIyru, KOTopble HaxoaATCA B
pacnopaxXeHun rocygapCrBeHHbIX opraHoB, OpraHOB MeCTHOIo camMmoyripaBJieHnA n
noaBeaoOMCTBEHHbIX roCyapCTBEHHbIM OpraHam Ui opraHam MeCTtHOro camoynpasrieHus
OpFaHI/I3aLWIIZ M KOTOpPble 3adBUTESb BlNpaBe NpeactaBunTb, a TakxXe cnocobbl nx nony4vyeHud
3adaBuTendamun, B TOM HUCIe B SﬂeKTpOHHOVI q)opme, nopAaaoK nUx npeactaBliEHUA;
FocyﬂapCTBeHHbIVI opraH, opraH MeCTtHOro camoyrpaslieHuA nnoéo opraHmn3auud, B
pacnopaXeHnn KOTopbIX HaxogATCA AaHHbIE JOKYMEHTDI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) Bbinucka 13 EgMHOro rocyaapCTBEHHOro peectpa HeaBmwxuMmocTn — depepanbHas
cnyxba rocygapcTBeHHON perncTpauun, kagactpa n kaptorpadum;

2) cBedeHus O OeWCTByHOLWEM nacnopTte rpaxaaHnHa Poccuinckon depepaummn — MB[L
Poccuy;

3) cBedeHusa o0 HoTapuanbHOW AoBepeHHoCTN — efepanbHaa HoTapuanbHasa nanaTta.

2.6.2. 3aaBuTenb BNpaBe NpeaocTaBUTb JOKYMEHThI (CBeAeHMS), YKa3aHHble B MOAMYHKTE
1 nyHkta 2.6.1 agMUHUCTPATUBHOIO perfameHTa, B (OpMe 3NEeKTPOHHbIX [OOKYMEHTOB,
3aBepeHHbIX YCUITEHHOWN KBanMuLMpOBaHHOM NOANMUCHIO NINL, YNOSTHOMOYEHHbIX Ha CO34aHue U
nognncaHue Taknx JOKYMEHTOB, Npy Nofaye 3asiBrieHus.

2.6.3. HenpegcraBneHne (HeCcBOEBpPEMEHHOE MNpeAcCTaBfieHME) YKas3aHHbIMU B MYyHKTE
2.6.1 agMWHUCTPATMBHOIO pernameHTa opraHamuv TrocyaapCTBEHHOM BracTu, opraHamu
MECTHOro camoynpasfieHUs, opraHu3aumsaMm OOKYMEHTOB U CBEAEHUN He MOXET SBNATbCHA
OCHOBaHWeM AN oTkasa B NpeAocTaBieHu MyHUUUNansHom yCryru.

2.6.4. [omkHOCTHOe nuuo u (Mnu) paboTHUK, YyKasaHHbIX B nNyHkTe 2.6.1
agMVHUCTPATUBHOIO  pernamMeHTa OpraHoB W OpraHusauun, He  npencTaBuBLUME
(HecBOEeBpeMEHHO NpeacTaBUBLLME) 3aMpPOLUEHHbIE N HaXOAAWMECH B PacnOpPsHKEHUN JOKYMEHT
UnNu ceegeHund, nognexart agMUHUCTPaTUBHOW, OUCUMMIAMHAPHOW NN MHOW OTBETCTBEHHOCTU B
COOTBETCTBUM C 3aKoHOAaTeNnbLCTBOM Poccumrckon denepaumm.

2.6.5. 3anpewaetcsa TpeboBaTb OT 3asBUTENA OOKYMEHTbl CBEAEHWsl, B TOM 4ucne
noaTeepXxgatoLLme BHECEHUE 3asiBUTENEM NNaTthl 3a NpeoCTaBfieHne MyHUUMNAanbHOW yCnyru,
Haxogswmecss B paCNoOpsiKEHUUM  TOCYAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfeHnsa 1 nogBeJOMCTBEHHbIX FOCYJapCTBEHHbIM OpraHam WM opraHam MeCTHOro
camoynpasfeHnsa opraHm3auun.

HenpencraBneHne 3asiBUtenemM [OOKYMEHTOB, CoAepXalux CBeAEeHUsl, KOTopble
Haxo4ATCA B pacnopsKeHUN rocyaapCTBEHHbIX OPraHoB, OPraHOB MECTHOMO CaMOynpaBieHns n
noaBeOMCTBEHHbIX OCYJapCTBEHHbIM OpraHam WNu opraHamMm MeCTHOro camMoynpaBreHus
opraHusaumn, He 4BMSeTCA OCHOBaHMEM [Aris OTKasa 3asBuTento B npefocTaBneHun
MYHULMMAnNsHOW YCNyru.



2.7. VicyepnbiBatoLLmin NepedeHb OCHOBaHWUIA AN 0TKasa B NpuemMe JOKYMEHTOB, He06X0aAMMbIX
Ansi NpefocTaBneHnst MyHUUMNanbsHOM yCryrm

2.7.1. OcHoBaHMAMM ANA OTKka3a B NpuMeMe [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBfieHNs MyHULMNANLHOW YCNYIrn, ABASOTCS:

1) npeacTaBrieHHble 3asiBUTENEM [OOKYMEHTbl cofepXaT MNo4YUCTKA W UcnpasrieHns
TeKCTa, He 3aBepeHHble B MoOpsiake, YCTAHOBMEHHOM 3akoHogaTenbCTBOM Poccuickon
depepauymu;

2) OOKYMEHTbl cofepXaT MNOBPEeXAeHUs, Hanudme KOTOpbIX He MO3BOMsieT B MOSIHOM
obbeme wucnonb3oBaTb MHGOPMaUMIO W CBedeHWUd, codepXawuecs B [AOKyMeHTax [nns
npefocTaBfieHNss MyHULUNANbHOW YCIyru;

3) NnpeacraBneHHble AOKYMEHTbI UMW CBEOEHUS YTPATUM CUY HA MOMEHT obpalleHuns 3a
MYHULMNANbHOW  YCNYron (OOKYMEHT, YAOCTOBEPSANOLWMA  MNOSTHOMOYNA  npencTaBuTens
3asBuUTENd, B Crlydae obpalleHuns 3a npegocTtaBiieHneM MyHULUUNAanbHOW YCyrn yKasaHHbIM
nmuom);

4) nogaya 3asBNeHUss O NpefoCTaBfeHUNn MYHUUMNANbHOM YCIyrM N OOKYMEHTOB,
HeoOXoOuMbIX ANA NpeaocTaBfeHns MyHUUMNanbHOW YCryrn, B 3MEeKTPOHHOW opme C
HapyLUeHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppeKkTHOe 3anonHeHne obs3aTenbHbIX Nonen B opme 3asiBfieHus1, B TOM YUChe B
WHTEepaKTMBHON (hopme 3aaBneHus Ha EamHom, PecnybnvkaHckom nopTtane (He4oCTOBEPHOE,
HenosHoe, NMB0o HenpaBubHOE 3anofIHEHNE);

6) npencTaBneHMe  HEemnoriHOro  KOMMSeKTa  [OKYMEHTOB, Heobxoaumbix — Ans
npegoCcTaBfieHNs MyHULUNANbHOW YCIyIu;

7) 3asiBfeHne 0 NpeaocTaBfieHnn yCryrn Nno4aHo B OpraH rocyfapCTBEHHOW BNacTu, opraH
MECTHOro CaMOynpaBfieHUs1 WX  OpraHM3aumito, B MOSHOMOYMS KOTOPbIX HEe BXO4MUT
npefocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobnogeHne yctaHoBMNeHHbIX cTatben 11 degepanbHoro 3akoHa oT 6 anpensa 2011
roga Ne 63-®3 «O6 anekTpoHHON NoANMUCUY YCNOBUIN NPU3HAHUSA OENCTBUTENBHOCTM YCUNEHHOWN
KBanndunumMpoBaHHOW 31IEKTPOHHOW Noanncu.

2.7.2. lNepevyeHb OCHOBaHWW AONns OTKa3a B Npuveme AO0KYMEHTOB, HeOobXOAMMbIX AJis
Nosly4eHns MyHULUNANbHOW YCRyrn, ABASIETCS MCHEPNbIBAKOLLNM.

2.7.3. PeweHne o6 oTkase B npueme 3asiBIEHUA N OOKYMEHTOB, HEOOXOOAUMbIX AOJ1S
npefoCTaBfiEHNUs MYHULMNANbHOW YCnyru, MOXeT ObiTb MPUMHATO Kak BO Bpems npuema
3asBUTENd, TaKk W MoOcCne MnoslyYeHnss OTBETCTBEHHbIM [OOMMKHOCTHbIM nunuom  OpraHa
HeoOXoOuMMbIX AN NpefoCTaBNeHUst MYHUUMNAnNbHOW YCRyrn [OOKYMEHTOB (CBeAEeHWU) C
NCrNonb3oBaHNEM MEXBEOOMCTBEHHOMO WHMOPMALMOHHOIO B3aMMOLEWCTBUA, B CPOK, He
npesblaoWmnn 9 paboymx AHEN CO OHSA perncTpaumm 3asBreHus.

2.7.4. 3anpewaeTtcd oOTKasbiBaTb B MNpUEME 3asiBIEHNA W WUHbIX [AOKYMEHTOB,
HeobXxoOuMMbIX ONs NPeaoCTaBfeHUs MyHUUMNANbHOW YCNyrn, B Criydae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble Ansi NpefocTaBfeHUss MyHUUMNanbHOW YCryrk, nodaHbl B
COOTBETCTBUM C MHGOPMALMEN O CPOKaX M Nopsake NpenoCTaBNeHUss MyHULMMNANbHOW YCryrn,
onybnukoBaHHoM Ha EguHom noptane, PecnybnukaHckom noprane.

2.8. VcuepnbiBatowwmnm nepedeHb OCHOBaAHUM 4SS MPUOCTAHOBEHNS UKW OTKa3a B
npeaocTaBNEHNN MyHULMNANBbHOW YCyrn

2.8.1. OcHoBaHuA Ans NPUOCTAHOBMEHUA NPEAOCTaBMEHUS MYHULMNANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeaoCTaBEHMM MyHULMNANbHON YCIyTn:

1) B NpeacTaBneHHbIX 3asiBNeHun U (Mnu) OOKYMEHTaxX COOEpXUTCS HenomHasa u (Mnu)
HeOoCTOBEPHast MHpopmaLums;

2) nocTtynneHne oOTBeTa oOpraHa rocyJapCTBEHHOW BnacTu, oOpraHa MeCTHOro
camoynpasneHuss nmbo noaBeAOMCTBEHHOM OpraHy rocygapCTBEHHOW BriacTu WNU opraHy
MECTHOro camoynpasneHus opraHusauum Ha MeXBEAOMCTBEHHbIN 3anpoc,
cBuaeTenbCcTByOWero o6 OoTCyTCTBMM OOKYMEHTa u (Mnu) uHdopmauun, HeobxoouMmbix ONS



NpegocTaBfieHNs MyHUUMNANbHOW yCryri, €ecnv COOTBETCTBYIOLMIA AOKYMEHT He Obin
npeacTtaeBneH 3asBuTenem no co6CTBEHHON MHMUNATUBE;

3) oOTcyTCcTBME CBedeHMW O perucTpauum rpaxgaHuHa Mo MeCTy >KUTenbCTBa
(npebbiBaHMA) B pacnopsikeHnn OpraHoB MECTHOIO CaMOynpaBrieHus.

2.8.3. llepeyeHb OCHOBaHMM AN OTKa3a B NpefoCTaBfieHUM MyHUUMNAnNbHOW YCnyru
SBNAETCA ncyepnbiBatoLLMM.

2.8.4. 3anpewaeTcsa oTKasblBaTb B NpeAocTaBfieHU MyHUUMNAanbHOW YyCryru B cryyae,
ecnu 3agBfneHne O npedocTaBfeHUn MyHUUMNANbLHOW YCnyrM nogaHo B COOTBETCTBUM C
MHOpMaumnen 0 Cpokax U nopsake NpeaocTaBieHUss MyHULMNAanNbLHOW yenyrn, onybrnmnkoBaHHOM
Ha EgnHom nopTtane, PecnybnukaHckom noprane.

2.9. Mopanok, pa3mep 1 OCHOBaHWSA B3VMaHWS rocy4apCTBEHHON MOLUNMHBI MW MHOW MnaThl,
B3MIMaeMoW 3a npeaocTaBneHne MyHUUUnansHom yenyri

MyHuumMnanbHasa ycnyra npegoctaBsnsieTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YyCnyr, KOTOpble ABJTIAOTCA HeobxoaMMbIMKN 1 06s3aTEeNbHLIMN ONA
npenocrasrieHnA MyHVILl,I/II'IaJ'IbHOIZ ycnyru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe (}J,OKyMeHTaX),
BbljaBaeMOM (BbI,D,aBaeMbIX) opraHunsauunamMu, ydacteyrowiMM B npeaoctaBJieHNN
MyHUUMNAarbHbIX YCNyr

MpepocTtaBneHne HeobxoanMbIX U 0ba3aTenNbHbIX yCryr He TpebyeTcs.

2.11. MNopsiaok, pasamep M OCHOBAHUSA B3MMaHUA Nnathl 3a NpegocTaBneHne yecnyr, KoTopble
ABNSAOTCA HEOOXOOUMbBIMKU U 0BA3aTeNbHBIMU ANA NPeSOCTaBNEeHNUS MyHULMNANBHOW YCYrX,
BKMoYast HopMaLnio 0 METOAMKE pacyeTa pasmMepa Takou nnatbl

MpepocTtaBneHne HeobxoaMMbIX U 0BsI3aTenNbHbIX YCNYr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXnaaHus B odepeamn npu nogade 3anpoca o npeaocraBfieHnmn
MYHULMNANbHOW YCNyru, ycryr, npegocTaBnsemMomn opraHmsaumen, y4acTeyoLen B
npefocTaBfieHU MyHULMNANIbHOW YCIyrn, 1 Npu nonyYeHnn pesynbtarta npegoctaBreHns
Takux ycnyr

2.12.1. Bpemsa oxungaHusa npu nogade 3adaBfieHUa Ha NOSTlydeHne MyHUUMnaneHOW ycnyrm
- He 6onee 15 MUHYT.

2.12.2. Tlpn nonyyeHun pesynbTata nNpeaocTaBfieHNa  MyHUUUNaNbHOW  ycnyru
MaKcuMarnbHbI CPOK OXMOaHNA B odepean He OOSHKEH npeBblwaTb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaumm 3anpoca 3asasuTtenst 0 NpeaocTaBneHnn MyHULMNanbHON
yCryru v ycrnyrm, npeaocTaBngaemMon opraHnsaumen, y4acTBytoLLen B npegocTaBeHnn
MYHULMNANBHOW YCyru, B TOM YUCIe B 3N1eKTPOHHON dhopme

2.13.1. Npun nnyHom obpaiueHnn B MOL| B AeHb Nnogaym 3asBreHns 3asBUTENIO BblOaeTcs
pacnucka n3 ANC MOL| ¢ permctpaumMoHHbIM HOMEPOM, MOATBEPXAAKLWMUM, YTO 3asiBeHMe
OTNpaBfeHoO, N JaTOM Nogayn 3asBreHNS.

2.13.2. lpn HanpaBneHun 3asiBfieHna nocpenctsom, EamHoro, PecnybnukaHckoro
nopTtana 3asBuTENb B AEHb MoAdayM 3asiBEHUA NonyyaeT B NMYHOM kKabuHeTe EawmHoro,
PecnybnukaHckoro noptana u no 3feKTPOHHOM NnoyTe yBeaoMIeHWe, NoATBepXaatoLee, 4YTo
3asiBfieHMe OTnpaBneHo, B KOTOPOM YKasblBalOTCA PErMcTpauMoOHHbIM HOMEP M daTa nodadn
3as8BNeHns.

2.13.3. lNMpu nnyHom obpalleHnn B OpraH B AeHb NoAayun 3asBreHUst YNOSTHOMOYEHHbIM
AOIDKHOCTHbIM nuuom OpraHa 3asiBUTEN0 BbIOAETCA pacnucka K3 aBTOMAaTM3MPOBAHHOM
WHOPMALUMOHHON  CUCTEMBI, MNpedHasHa4YeHHOM ANs  OoKa3aHWA  roCy[apCTBEHHbIX W
MYHULUMUNANbHbIX YCAYr, C perMcTpaunoHHbIM HOMEPOM, JaTOW nodayvn 3asaBfiEHUS N NepeyYHEM
npeacTaBfeHHbIX JOKYMEHTOB.



2.14. TpeboBaHUA K NOMELLEHNAM, B KOTOPbIX NPe4OCTaBnAsSeTCsa MyHMUmMnanbHasa ycnyra, K
3any oXxugaHus, Mectam s 3anofiHeHUs 3anpocoB O NpeaoCcTaBNeHNN MyHULMNaNbHOM

ycnyrm, MHOOpPMaUMOHHbIM CTeHAaM ¢ obpasuamm nx 3anofiHEHNSA 1 NepedYHeM OKYMEHTOB,

HeobXxoAMMbIX ANA NpeaoCTaBNeHNs KaXaom MyHUUMNANbHOW YCIyrv, pa3MeLLeHNo 1

0dPOpMIIEHMIO BU3YyalibHOW, TEKCTOBOM N MyNbTUMEAUNHON MHAOPMaLUK O Nopsake
npegocTaBfieHUs Takon yCryru, B TOM Yuchne K obecnevyeHmo JOCTYNHOCTU AN1s1 MHBanngos
yKa3aHHbIX 00 bEeKTOB B COOTBETCTBUM C doefieparnbHbIM 3aKOHO4ATEeNbCTBOM U
3akoHogaTenbcTBoM Pecnybnuvkm TaTapcTtaH o coumnanbHON 3awmTe NMHBannaos

2.14.1. TlpepocTtaBneHne MyHAUMMNANbHOW YCNyrM OCYLLECTBNAETCA B 30aHUAX WU
nomeLLeHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOM MOXaPOTYLLEHUS.

MecTta npuema 3asiutenen obopyayrotca Heobxoammon mebenbito Anst ohopMeHus
AOKYMEHTOB, MHPOPMaLMOHHBIMK CTEHOAMM.

2.14.2. B cooTtBeTCTBMM C 3aKoHogaTenbCTBOM Poccunckon degepaunm o coumanbHOM
3awmTte WHBaNMOoOB B uUenax OecnpensaTCTBEHHOro [oCTyna K MecTy npefocTaBfieHus
MyHULMNansHoM ycnyrn obecneynsaeTcs:

1) obecneumBaetca  GecnpenATCTBEHHbLIN  AOCTYN  MHBanNMMAOB K MEcCTy
npegocTaBneHns MyHuuunanbHom yenyrn (yaoOHbI BXO4-BbIXO4 B MOMELLEHMSA U NepeEMELLEHNE
B UX npegenax);

2) BM3yanbHas, TEKCToBas M MynbTUMeauiHast MHdopmaumnsa o nopsigke
npefoCTaBfieHNUs MyHULMNANbHOW yCnyrM pasMellaeTcs B YAOOHbIX Ons 3asiBUTENeEWn
MecTax, B TOM YMCIE C Y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) COonpoBOXAEHWE WHBaNMAOB, UMEILLNX CTOMKME pPacCCTPOMCTBA OYHKLMK
3pEeHUsa N CaMOCTOATENBbHOMO NepeaBMXEHUs, U OKa3aHNe UM MOMOLLN;

4) BO3MOXHOCTb CaMOCTOSTESIbHOIO MNepeasmKeHns Mo TeppuTopun, Ha KOTOPOW
pacnonoxeHbl 06BLEKTbI COLManbHON, NHXEHEPHOW N TPAHCNOPTHOW MHMPACTPYKTYp, BXo4a B
Takne o6BLEKTbI U BbIXOA4A U3 HUX, NOCAAKN B TPAHCMOPTHOE CPEACTBO M BbICAOKN U3 HEFO, B TOM
4yucrie ¢ UCNonb3oBaHNEM Kpecra-KONACKu;

5) Hagnexailee pasmelleHne obopyaoBaHMA M HocuTernen WHgopmauuu,
HeobxoaMMbIx Ans obecneyeHna 6ecnpenaTCTBEHHOro AOCTYNa UHBaNMAoOB K ycryram C
Yy4E€TOM OrpaHuUyeHnin Nx Xn3HeaeaTensHoCTy;

6) aybnupoBaHue HeobxoaMmon ANs MHBaANMOOB 3BYKOBOW W 3pUTENbHOM
MHopMaLUK, a TakKe Hagnucen, 3HakoB N MHOW TEKCTOBOW M rpadpnye ckon nHdopmMaumnm
3HaKamu, BbINOSTHEHHbIMU pernbeHO-ToYeYHbIM WpndToM bpanns;

7) ponyck cypgonepeBogyvvka u TMgriocypaonepeBoaymnka;

8) ponyck cobakn-npoBOAHUKA MPU HanNUYMM OOKYMeHTa, NOATBEpXAatoLlero
ee cneuyunanbHoe obyyeHMe UM BbldaBaeMoro no dopme KU B Mopsagke, KoTopble
yCTaHOBMEHbl npukasoMm MuHUCTepCTBa Tpyda M couuanbHoM 3awmtbl Poccumckon
depepaumm ot 22.06.2015 Ne 386H «O6 yTBepkAeHUN POPMbI LOOKYMEHTa,
noagTeepXxgatwowero cneumanbHoe obyyeHne cobakuM-NpoBOAHWKA, W MOpsaka ero
Bblaaumn».

2.14.3. TpeboBaHus B 4actn obecneyeHns OOCTYMHOCTU ANs MHBanNuooB OObLEKTOB, B
KOTOpPbIX OCYLLIECTBNAETCA NpegoCcTaBneHme MyHMUmMnanbHoOn ycnyrn, U CPeacTB, UCMOSb3yeMblX
npyv NpegocTaBfieHMM MYHULMNANbHOW YCIyr, KOTOpble YKkasaHbl B nognyHkrax 1 — 4 nyHkta
2.14.2. agMUHUCTPATMBHOIO perfameHTa, NPUMMEHSAIOTCS K 06bekTam 1 cpeactsam, BBEAEHHbIM
B 9KCnyaTtauuto nnuv npowenlmm MoaepHM3aunto, pekoHCTpykuuio nocne 1 uona 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTM N Ka4ecTBa MyHULMNANbHOW YCIyri, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMU MLl aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYr1 U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb MOMyYeHnss MHdopmaLmm o
X04e NpeaocTaBNeHNA MyHMLMNANbHOW YCyrn, B TOM YXCIe C UCNONb30BaHNEM
NHPOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIEHTPE NpeaocTaBieHuns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCAyr (B TOM Y1cre B NOSIHOM 06beme), B nobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNONHUTENBHO PacnopsaaMTENbHOIO opraHa



MECTHOro camoynpaBrieHusi, No BbIGOpy 3asBUTENS (IKCTEPPUTOPUArbHbIN NPUHLMIM),
nocpeacTBOM 3anpoca O NPeAoCTaBeHNN HECKONbKUX rOCYAapCTBEHHbIX U (MnK)
MYHULMNANbHbIX YCryr B MHOTOMYHKUWOHArbHbIX LLeHTpax NpeAoCTaBneHns rocyAapCTBEHHbIX
1 MyHULMNAnNbHbLIX YCNyr, npegycMoTpeHHoro cratben 15.1 ®depepanbHoro 3akoHa Ne210-d3
(koMnneKcHbIN 3anpoc)

2.15.1. MNokasaTensiMmn AOCTYNHOCTU NpeoCTaBNeHUss MyHULUNANbHOM YCIYrn SBSIOTCA:

pacnonoXXeHHOCTb NOMELLLEHNS, B KOTOPOM BeAeTcs npueM, Bbligadya JOKYMEHTOB B 30He
AOCTYNHOCTU OBLLLECTBEHHOIO TpaHCNopTa;

Hanuyme HeobXxoAMMOro KONMMYecTBa CneuuanucToB, a Takke NMOMELLEHUN, B KOTOPbIX
OCYLLEeCTBNAETCA NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

Hanuyue ncyepnbiBatoLen MHpopmaunm o cnocobax, nopsigke N cpokax NpeaocTaBneHns
MYHULMMNANbHOW yCryrn Ha MHGOPMaLMOHHbIX cTeHaaX, EanHom noptane, PecnybnukaHckom
nopTane, opuymanbHOM canTe MyHULMNAaIbHOIO panoHa;

oKasaHue MoMOLLN UHBanNMaam B nNpeofonieHnn 6apbepoB, MeLLAKLWMX NOSTyYEHUI0 UMK
yCnyr HapaBHe C APpYrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBneHns MyHULUNanbHON yCryrn SBRstOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPeHUsI AOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON YCyru;

3) oTcyTCcTBME ODOCHOBAHHBLIX Xanob Ha HapylweHUs agMUHUCTPATUBHOIO perfiameHTa,
coBepLueHHble paboTHukamum OpraHa;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3asBUTENS C OOSMKHOCTHbIMM nvuamu (6e3 ydeTta
KOHCynbTauun):

B3aumoaencteme 3aasutens ¢ pabotHukamm OpraHa unum MOL npu npegoctaBneHuun
MYHULMNANbHOM YCNyrM OCyLWeCTBNAETCA OAMH pa3 nNpu npeactaBrieHnn 3asBreHnus co BceMu
HeobXxoAMMbIMU JOKYMEHTaMMU;

OOMH pa3 B cCnyyae HeobXxoOMMOCTM rMoflydyeHus pesynbrTata npenocTaBrieHuns
MyHUumnaneHon ycnyrm B Oprade nnu ML B hopme ak3emnnsipa aNeKTPOHHOro AOKyMEHTa Ha
OymMaxxHOM HocuTene.

MpogoMKNTENBHOCTL OAHOIO B3aMMOLENCTBUSA 3asBUTENS C JOSDKHOCTHBIMY L amMun npu
npegocTaBfieHNN MyHULMNANbLHOW YCryru He npesbiaeT 15 MUHYT.

3asBuTenb BMNpaBe OLEHUTb KayeCTBO NpefoCTaBfieHUMs MyHUUMNanbHOW yCrnyrn c
NMOMOLLLIO YCTPOUCTB MOABWXHOW pagnotenedOHHOM CBA3M, C Ucnofib3oBaHnem EpguHoro,
PecnybnvkaHckoro noptana, TEpMUHaNbHbIX YCTPOMUCTB.

2.15.3. UH(popmaums o xone npenoctaBneHns MyHULMMAnNbHOW YCNyrm MOXeT ObiTb
nonyyeHa sasBuTernieM B IM4HOM KabuHeTe Ha EanHom noptane, PecnybnukaHckom noprarne, B
OpraHe, MOLI.

2.15.4. lNpepocTtaBneHne MyHuUMNanbHOW ycnyru ocyuwecrtenseTrcsa B nwobom MOLL no
BblbOpy 3asBUTENS He3aBUCMMO OT MecCTa €ero XWUTenbCTBa UM Mecta (PakTU4ecKoro
npoxuBaHus (NpebbiBaHUs) Ha TeppuTopumn Pecnybnukn TaTapctaH no aKkCTeppuTopuansHOMy
npuHUMNy.

MyHuuunaneHas ycryra B COCTaBe KOMMJIEKCHOro 3anpoca He npeaocTaBnaeTcs.

2.16. NHble TpeboBaHusi, B TOM YMCIE y4YNTbIBaKOLLME OCODEHHOCTM NPeaoCTaBNeHNs
MYHULMNAnbHOM YCNyr No 3KCTeEppUTOpManbLHOMY NpUHLMNY (B cnyyae, eCnv MyHuumMnanbHas
ycnyra npeaoCcTaBnsieTCs No 3KCTEPPUTOPUANbHOMY NPUHLMMY) N OCOBEHHOCTHU
npegocTaBfieHNa MyHULMNANbHOW YCyrn B 35IEKTPOHHOM hopme

2.16.1. Mpwn npenocTaBneHnn MyHULMNANbLHON YCNYyrn B 3fEKTPOHHOM hopmMme 3aaBuTerb
Brnpase:

1) nonyuuTb uHGOPMaLMIO O MOpsSAKe U cpokax NpedocTaBreHns MyHUuunarbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nopaTtb 3asiBrieHWe O NpegocTaBfeHnn MyHUUMNanbHOW YCNyru U UHble OJOKYMEHTHI,
HeobxoauMMble ONs NPedoCTaBfEHUS MYHULMNANbHOW YCAyrn, B TOM 4MCNE AOKYMEHTbI U
NMHOpMaLMIO, ANEKTPOHHbIE 06pa3bl KOTOPbIX paHee Obif 3aBepeHbl B COOTBETCTBMM C NMYHKTOM



7.2 yactm 1 cratbm 16 ®PepepanbHoro 3akoHa Ne 210-d3, ¢ ucnonb3oBaHuem EguHoro,
PecnybnnkaHckoro noprana;

3) nonyunTb CBedeHMss O Xo4e BbINOMHEHUS 3asiBfieHMM O nNpegocTaBrieHnn
MYHULMNANbHOM YCIyru, NO4aHHbIX B 3NEKTPOHHOW hopMme;

4) ocCyLleCTBUTb OLEHKY KayecTBa npedocTaBrieHnss MyHULunanbHOW YCryru;

5) nonyunTtb pesynbTarT NPeaoCTaBfeHMs MyHUMUMNAnbHOM ycnyru B dpopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb >xanoby Ha peweHne n gencteue (6esgenctene) OpraHa, a Takke ero
AOIPKHOCTHBLIX MWL, MyHUUMNanbHbIX Ccryxawux nocpeactsoMm EguHoro, PecnybnwukaHckoro
noprtana, noptana (egepanbHOM  rOCyAapCTBEHHOW  WMH(POPMALMOHHOW  CUCTEMBI,
obecneunBarowlen npouecc gocyaebHoro (BHecynebHoro) obxanoBaHus peLlleHnn u 4encTBui
(6e3gencTBus), COBEPLUEHHbIX NPU NPEeAOCTaBNEHUM rOCYAAapPCTBEHHbIX 1 MyHULMNATbHbBIX YCNyr
opraHamu, npefoCcTaBnsSAWMMN  FOCYAAPCTBEHHbIE W MyHUUMNAmNbHbIE — YCNyru,  UX
AOIMKHOCTHLIMM LI AMK, rOCYAapPCTBEHHLIMU U MyHULMNANbHBIMU CITyXKaLMMN.

2.16.2. ®dopmumpoBaHMe 3asiBfieHUS OCYLLEeCTBNSAeTCs MOoCpeaCcTBOM  3arofIHEHUS
3MEeKTPOHHOM hopMbl 3asBrieHnst Ha EguHom, PecnybnukaHckom nopTane 6e3 HeobxoaumocTu
AOMONHUTENBHOM NoAaYmM 3asdBnNeHns B Kakon-nmbo nHon gopme.

2.16.3. NMpwn hopmmpoBaHum 3asiBrneHnsa obecrneynBaeTcs:

1) BO3MOXHOCTb KOMMPOBAHUSI U COXPAHEHUS 3asiBIEHUss U  WHbIX [AOKYMEHTOB,
HeobXxoaMMbIX ONs NpeaoCcTaBneHus ycnyru;

2) BO3MOXHOCTb 3arOfIHEHUSI HECKONBbKUMWN 3asiBUTENSIMU OLHOW 3NEKTPOHHON GhOopMbl
3asBneHna npu obpaleHun 3a ycrnyramu, npegnonaralowmMmm HanpasfieHne COBMECTHOrO
3asiBMIEHNSA HECKONBbKUMU 3a8BUTENAMM;

3) BO3MOXHOCTb MeyaTM Ha OyMaHOM HoOcuTene KOMUM SNEKTPOHHON dOOopMbl
3aaBneHus;

4) coxpaHeHune paHee BBeLEHHbIX B 3fIEKTPOHHYIO (hopMy 3asiBNieHUst 3Ha4YeHnn B nirodon
MOMEHT MO >XerflaHuK Mnonb3oBaTensd, B TOM 4ucCfe Npu BO3HUMKHOBEHMM OLIMOOK BBOAA W
BO3BpaTe Ans NOBTOPHOIrO BBOAA 3HAYEHUN B 3NEKTPOHHYIO (POpMY 3asBNEHNS;

5) 3anonHeHue nomnen 3NeKTpoHHOW ¢hOpMbl 3asdBfieHUs OO0 Havana BBOAA CBeLEeHUN
3agBuTeNeM C WCNonb30BaHMEM CBedeHun, pasmelleHHbix B ECUWA, wu cBeaeHun,
onybnukoBaHHbIX Ha EguHom, PecnybnnkaHckom nopTane, B 4acTu, Kacarlwlencs cBedeHun,
OTCYTCTBYHOLUUX B €QUHON CUCTEME NAEHTUMKaUUN U ayTeHTUdUKaLmm;

6) BO3MOXHOCTb BEPHYTbCS Ha fobOM U3 3TAnoB 3aMOSIHEHUS ANEKTPOHHOM POPMbI
3asiBrneHnsa 6e3 notepu paHee BBeAEHHOW UHopMaLmK;

7) BO3MOXHOCTb JOCTYyNna 3asBUTENs K paHee NofgaHHbIM UM 3asiBNIEHNSM B TeYeHue He
MeHee O[JHOro rofa, a Takke 4YacTU4YHO CCPOPMUPOBAHHBIM 3aABMEHUAM - B TEYEHUE He MeHee 3
MecsLeB.

2.16.4. 3anucb 3asiButenen Ha npuem B MOPL| (ganee - 3anucb) ocyulecTBndeTcs
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento NpegocTaBNAeTCsl BO3MOXHOCTb 3anucy Ha ntobble cBobogHble Ans npuema
AaTty v BpeMms B npegenax ycTaHOBIIEHHOIO B MHOTOYHKLMOHANbHOM LeHTpe rpadunka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHusa 3Ton Aathbl.

Ons OCYLLECTBNEHMNS npeaBapuTenbHOn 3anucu nocpencTBOM EawnHoro,
PecnybnukaHckoro noprtana 3asBuTento HeobxoaMMO YykasaTb 3anpaluvBaeMble CUCTEMOWN
AaHHble, B TOM YuUcne:

daMnnuio, Msi, 0TY4ECTBO (NPU HaANMYUK);

HoMep TenedoHa;

aZlpec 3NIEKTPOHHOM MOYTbI (MO XEeNaHuk);

Xenaemyto aaty u Bpems npuema.

B cnyyae HecooTBeTCTBMS CBeAEHWW, KOTOpble coobwmn 3assBuTenb nNpu
npegBapuTenbHON 3anucu, AOKyMeHTaMm, nNpeacTaBneHHbIM 3asaBUTeNeM npu fiM4HOM npueme,
npenBapuTenbHas 3anncb aHHYNMPYeTCA.

Mpn ocywecTBneHun npenBapuTENbHOW  3anucy  3asBuTento  obecneuymBaeTtcd
BO3MOXHOCTb pacnevaTtaTb TanoH-noaTBepxaeHue. B cnyyae, ecnu 3aasutens cooOLWMT agpec
3IIeKTPOHHOM NOYThI, HA YKa3aHHbIM agpec Takke HanpasnseTcs MHopmaums 0 NoATBEPXAEHUN
npenBapuUTENbLHOM 3anncuy C ykadaHMeM aThbl, BpEMEHU U MecTa npuema.



Mpn ocywecTBneHMn npenBapuTENbHOM 3anuMcy 3aaBuTENb B 00A3aTeNnbHOM nopsake
MHOPMUPYETCH O TOM, YTO NpeaBapuUTeNnbHas 3anuUcb aHHYNMPYETCA B Criy4ae ero HesiBKU no
ncredeHnn 15 MMHYT C Ha3HAYEHHOro BPEMEHN Npuema.

3asBuTens B ntoboe Bpemsa BnpaBe O0Tka3aTbCs OT NpeaBapuUTENbHOM 3anucu.

3anpewaeTtca TpeboBaTb OT 3asiBUTENS COBEPLUEHUS WHbIX OENCTBUKW, KpOMe
NPOXOXOEHUA UnaeHTUUKaUMM n ayTeHTuduKaumm B COOTBETCTBMM C  HOpPMaTUBHbLIMM
npaBoBbIMM akTaMmu Poccuinckon deagepaumm, ykazaHus Lenu npuemMa, a Takke NnpeaocTaBneHus
cBefeHu, HeobxoauMMbIX ANns pacdeta ANUTENbHOCTU BPEMEHHOINO WHTEpBana, KOTOpbIv
HeobxoaMMo 3abpoHMpoBaTh ANa npuemMa.

3. CocTaB, nocrnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX Npoueayp,
Tpe6oBaHUA K NOPAAKY MX BbIMONTHEHUS, B TOM YNCIle 0COBEHHOCTU BbINOJIHEHUS
agMMHUCTPaATUBHLIX NpoLeayp B 3NeKTPOHHOM hopMe, a TaKke 0COBEeHHOCTH
BbINOSIHEHUA AAMUHUCTPATUBHbIX Npoueayp B MHOro(OyHKUMOHaNbHbIX LIeHTpax

3.1. OnucaHve nocnegoBaTenbHOCTU AEUCTBUI NPY NPeaoCcTaBneHnm
MYHWUMMNANbHONM yCnyru

3.1.1. MNMpepocTtaBneHne MyHULUMNANbHOM ycnyru BkA4vaeTr B ceba cnegywowme
agMUHUCTPaTUBHbIE NPOLLeaypbI:

1) KOHCYNbTMPOBaHWNE 3asiBUTENS;

2) NPUHATUE N PAaCCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NPeACTaBNEHHbIX 3asiBUTENEM;

3) HanpaBneHne MeXBEAOMCTBEHHbIX 3anpoCoOB B  OpraHbl, YyyacTBywuwue B
npegocTaBneHnn MyHULMNAanbHON yCcnyru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW YCryru;

5) Bblgava (HanpaBneHune) 3asBUTENO pedynbTaTta MyHUUUNAanbHOW YCNyru;

6) ucnpasneHne TeXHUYECKNX OLLNBOK.

3.2. OkasaHue KOHCynbTaLui 3asBUTENIO

3.2.1. OcHoBaHMeM Havana BbINOMHEHUS agMUHUCTPATUBHOM npouenypbl sBRsieTcs
obpalleHue 3asBuTENS NO BonNpocam, CBA3aHHbIM C NpeaoCcTaBNeHneM MyHULMNanbHOW YCIyru.

[OMKHOCTHBIM nmuom (paboTHUKOM), OTBETCTBEHHbLIM 3a BbIMOSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B MOL, — paboTHnk MOL;

npw obpaLleHnn 3aasuTens B Mcnonkom - cekpetapb cnonHuTenbHOro komuTeTa (ganee
- JOJPKHOCTHOE NNLLO, OTBETCTBEHHOE 3a KOHCYSbTMPOBaHMWE).

3.2.2. 3asBuTenb BnpaBe o00OpaTUTbCA 3a KOHCynbTauuen O Mopsake W cpokax
npegocTasfieHna MyHuumnnansHon ycnyrn B MOLL nndHo 1 no TenedoHy 1 aNeKTPOHHOM NoyTe.

PaboTHnk MOL| KoHCynbTUpyeT 3asiBuTens, B TOM 4ucne no cocrtasy, d¢opme
npeacraBnsgseMon JOKYMEHTauunm n apyrum Bonpocam Ang nonyvyeHus MyHUUunansHOM ycryru.

3asBUTENb MOXET MOMYYUTb MHAOPMALMIO O NopsaaKe NpeaocTaBNeHns MyHULMNansHOM
ycnyrn Ha ocomumnansHom cante MOL| http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBNMBaEMbl€ HACTOSALLUMM MYHKTOM, BbIMOMHSAOTCA
B AeHb ObpaLleHnsa 3asBuTens.

PesynbTatamun BbINOMHEHNS aAMUHUCTPATMBHBIX Npoueayp ABMASKTCH: KOHCYNbTauus no
coctaBy, (bopme npeacrtaBnseMon AOKYMEHTauum v OpyrMm BOMpocam, HeobxoaumbiM ONs
NONyYeHNa MyHULMNANbHOW YCIyri.

3.2.3. 3asButens Bnpase obpatntbca B OpraH no tenedoHy M 3fEKTPOHHOM noyTe, a
TaKke NonyyYnTb KOHCynbTauuio Ha EawmHom, PecnybnukaHckom nopTtane, cavte OpraHa o
nopsigke n cpokax npefocTaBrieHNs MyHUUMNanbHOM yCryri, B TOM Yucrie no coctaBy, popme
npeacTaBnseMon JOKYMEHTaUUM n agpyrum Bonpocam Ansi NoAy4YeHUss MyHUUmMnanbHOW YCryru.

[omkHOCTHOE L0, OTBETCTBEHHOE 3a KOHCYNbTUpPOBaHWE MHAOPMUPYET 3aABUTENS B
CcOoOTBETCTBUM C TpeboBaHnsaMM NyHKTa 1.3.4 agMUHMUCTPATMBHOIO pernamMeHTa.

AOMUHUCTPaTMBHbIE NpoLUeaypbl, yCTaHaBMBAaEMbI€ HACTOSALLMM MYHKTOM, BbIMOMHAKTCS
B TeYeHune Tpex pabounx gHen co AHS NOCTYnneHus obpalleHuns.



PesynbTatamy BbINONHEHVS aAMUHUCTPATUBHbLIX NpoLeayp ABMSTCS: KOHCYbTauum no
coctaBy, (hopme npeacTaBnsieMor AOKYMEHTauuM v ApyrMM BOMpocaM, HeobxoauMbiM Ans
MONyYeHUst MyHULMNANbHON yCryru.

3.3. an/IHFITl/Ie N pacCMOTpeHne KoMmnriekta J4OKYMEHTOB,
npegcrtaBJieHHbIX 3adBUTENEM

3.3.1. Npuem JoKyMeHTOB ANsa NpefocTaBneHns MyHuyunaneHoun yenyrm yepes MOL nnn
yoaneHHoe paboyee mecto MOLI.

3.3.1.1. 3aasutenb (nNpeactaBuTens 3asBuTend) obpawaetca B M®L, ¢ 3anpocom o
npefocTaBfieHMM MyHUUUNANbHOM YCrnyru U npeacrtaBnseT OOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 afiMUHUCTPATUBHOIO perfiaMmeHTa.

3.3.1.2. PaboTHuk M®L|, BeayLimi npnem 3asiBrieHun:

onpegensieT npeameT obpalleHus;

yOOCTOBEPSET NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAOLWErO JOKYMEHThI;

NPOBOAMT MPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKazaHHbIM B NyHKTe 2.5
aAMWUHUCTPATUBHOIO perfiameHTa;

3anonHsAeT aNeKTpoHHY bopmy 3asasneHns 8 AIC MOL;

npu npegocTaBnNeHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPaTMBHOIO
pernameHTa Ha 6ymMaxHOM HoOcUTene, OCYLIECTBASET CKaHMpOBaHWE MpeacTaBliEHHbIX
AOKYMEHTOB;

pacnedaTbiBaeT 3asBneHne ns AUIC MoL;

nepegaet 3asdBMTENIO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUC ML,

sarpyxaet B AUC MOL| gokymeHTbl, NpeacTaBfieHHblE B 3NIEKTPOHHOM OOpMe Unn
3NEeKTPOHHble 06pasbl OTCKAHMPOBAHHbBIX JOKYMEHTOB, (POPMUPYET INEKTPOHHOE AeNO;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne 1 opurnHanbl OyMaxHbIX JOKYMEHTOB;

BbldaeT 3asgBUTENIO Ppacnucky B npueme JOKYMEHTOB.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBNMBAaEMbI€ HACTOSALLUMM MYHKTOM, BbIMOMHAKOTCS
B AeHb obpalleHnsa 3asBuTens.

Pesynbtatamn BbINONHEHNS aOMUHUCTPATUMBHLIX Mpoueayp SBMSOTCA: FOTOBOE K
OTnpaBKe 3asBfneHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHnk MLl HanpaBnaeT nakeT AOKYMEHTOB, NPUHATLIX OT 3asButens B OpraH
B 9NIEKTPOHHON hopMe (B COCTaBe NakeToB 3MEKTPOHHbIX Aef) B Te4eHne OAHOro paboyero gHs
CO AHs obpalleHuns 3aaBuTens B CTPYKTypHoe nogpasaeneHne ML,

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Mpoueayp SBNATCA: 3asdBreHue Wt
nakeT [OKYMEHTOB (3M1IeKTPOHHOE [eno), HanpasfeHHble B OpraH, nocpeacTBOM CUCTEMbI
3NEeKTPOHHOro B3aMMOLEeNCTBUS.

3.3.2. Mpuem OOKyMeHTOB ANA NpefoCTaBleHns MyHULMNANIbHOM YCyrn B 3N1EKTPOHHOM
dopme vepes EamHbin, PecnybnnkaHckuin noprtan.

3.3.2.1. 3asBuTenb AOns nogadn 3asiBieHUs B 3NIEKTPOHHOM (popmMe BbINOMHSAET
cnegylowmne aencTeuns:

BbIMOSTHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpMY NEKTPOHHOIO 3asBMEHNS;

3anonHsaeT opMy 3MEKTPOHHOIrO 3asiBMEHWS, BKIOYAOLWYO CBeAeHUs, HeobxoauMble U
oba3aTenbHble 4Ns NpefoCTaBneHus MyHUUUNAansHOM YCryru;

NPUKpennseT AOKYMEHTbI B ANIEKTPOHHON hOpME MK 3NEKTPOHHbIE 06pasbl JOKYMEHTOB
K hbopme 3neKTPOHHOro 3asaBneHns (npyu HeobxoamMmocTh);

noaTeepxgaeT akT O03HaKOMIMEHWA W cornacusi C  YCnoBuUSMUM U MOPSAKOM
NpefoCTaBfieHNs  MyHMUMNAnNbHOW  yCryrM B 3NEKTPOHHOM  dopme  (yCTaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY O Cornacum B oopme 3MEeKTPOHHOMO 3asiBNIEHMNS);

nogreepxagaeT AOCTOBEPHOCTb COOBLLEHHbIX cBegeHun (yctaHaBnuBaeT
COOTBETCTBYHOLLYIO OTMETKY B (DOPME 3NEKTPOHHOIO 3asABMeHUS);

OTNpaBNAeT 3anofIHEHHOE 3NEeKTPOHHOE 3asdBneHune (HaXumaeT COOTBETCTBYIOLLYHO
KHOMKY B pOpMe 31IEeKTPOHHOro 3asiBreHns);



3MEeKTPOHHOE 3asBrieHMe NOANUChIBAETCA B COOTBETCTBUM C TpeboBaHuAMM nyHkTa 2.5.3
agMUHUCTPATMBHOIO perfnamMmeHTa;

nonyyaet yBegomneHne 06 oTnpaBke 3NEKTPOHHOMO 3asiBrEHMS.

dopmaTHO-rornyeckass npoBepka COOPMUPOBAHHOIO 3asBMEHUA  OCYLLEeCTBRSeTCH
edVHbIM MopTanioM aBTOMAaTUYECKM Ha OCHOBaHUM TpeboBaHWN, onpeaensieMblX OpraHom, B
npouecce 3anofiHeHUs 3asiBUTENEM KaXdoro u3 rnonen anekTpoHHon dopmbl 3assnenus. MNpu
BbISIBMIEHUN €OWHBbIM MOpTanrioM HEKOPPEKTHO 3arnofIHEHHOrO Monsd 3MNeKTPOHHOW (opMbl
3asBreHnsa 3asiBuTeNb YBEAOMIISIETCA O XapakTepe BbISIBIEHHONW OwWWbKM n nopsake ee
yCTpaHeHNsa nocpeacTBoOM MHAPOPMALMOHHOIMO COObLEeHNsT HEMOCPELCTBEHHO B 3NEKTPOHHON
dopme 3aaBrEeHUS.

AOMUHUCTpaTMBHbIE NpoLEeaypbl, yCTaHaBNMBaeMble HAaCTOALWMM MYHKTOM, BbIMOMHSATCSA
B JeHb obpalleHns 3aaBuUTensi.

PesynbTatamu BbIMNOMHEHUS aAMUHUCTPATMBHLIX Mpoueayp SBASKOTCA: 3NIEKTPOHHOE
aeno, HanpaeneHHoe B OpraH nocpeacTBOM CUCTEMbI ANIEKTPOHHOIO B3aMMOAENCTBUA.

3.3.3. PaccmoTpeHune komnnekta AoKyMeHToB OpraHom.

3.3.3.1. OcHOBaHMeM Ha4ana BbIMOSIHEHUS agMUHUCTPATMBHOM Mpouenypbl siBnsieTcs
NocTynfieHne 3asiBfieHUss U WHbIX JOKYMEHTOB, HeobxoaumbiX [OnS npeaocTaBreHus
MYHULMMNANbHOW YCNyru.

[OMKHOCTHbIM nuuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbINOSTHEHNE
aAMUHUCTPATUBHON MNpoueaypbl SABNAeTcs cekpeTapb McnonHuTenbHOro kommuteta (ganee -
AOJDKHOCTHOE NULO, OTBETCTBEHHOE 3a NpueM AOKYMEHTOB):

3.3.3.2. [JomKHOCTHOE NnL0, OTBETCTBEHHOE 3a NpMEM JOKYMEHTOB, B Crydae obpalleHns
3agButensa c 3agsneHmem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNMBaEeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAIOLLENO LJOKYMEHThI;

NPOBOAMT NPOBEPKY COOTBETCTBUS AOKYMEHTOB TpeboBaHWAM, yKaszaHHbIM B NyHKTe 2.5
aAMUHUCTPATUBHOIO perfiameHTa, NPOBEPKY COOTBETCTBUA MPEeACTaBMEHHbIX [OOKYMEHTOB
yCTaHOBIEHHbIM TpeboBaHnAM (Haanexaiiee oopMieHne KOnmn LOKYMEHTOB, OTCYTCTBME B
AOKyMEHTaX NOAYMCTOK, MPUMUCOK, 3a4E€PKHYThIX CITOB U MHbIX HE OFOBOPEHHbLIX UCNPaBIiEHNI);

3anosTHAET 3NEKTPOHHY opMy 3as8BSieHNA B aBTOMaTU3MPOBaAHHON MHGOPMAaLMOHHON
cucTeme, npegHasHa4vYeHHOM Afs oKa3aHUs rocygapCTBEHHbIX U MyHULMNANbHbBIX YCNYT;

npu nNpegocTaBneHnn [OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HOCUTeENe, OCYLLECTBASET CKaHMpOBaHWE MpeacTaBlIEHHbIX
AOKYMEHTOB;

pacneyaTbiBaeT 3asiBNEHME;

nepenaet 3as8BMTENIO HA NPOBEPKY M NOANNCAHUE;

nocre nognucaHnsa cCKkaHMpyeT NoANMCaHHOE 3asBNEHNE;

3arpyxaeT B aBTOMaTU3NPOBAHHY MH(OPMALMOHHYIO CUCTEMY, NPEAHA3HAYEHHY0 AN
OKa3aHMsl TOCYOQapCTBEHHbIX W MYHUUMNANbHBLIX YCNYr AOKYMEHTbl, MNPeACTaBfEHHbIE B
3MEKTPOHHOM (bopMe MK 3MEKTPOHHbIE 0Bpa3bl OTCKAHMPOBAHHbLIX AOKYMEHTOB, hopmupyeT
3IEKTPOHHOE Oeno;

BO3BpaLLlaeT NnognMcaHHoe 3asBfieHne N opurimHanbl GyMaXKHbIX JOKYMEHTOB 3asiBUTENIO;

BblJAEeT 3asiBUTENO pacnucky B NpuemMe JOKyMEHTOB.

B cnyyae Hannumsi oCHOBaHWIM Onsi oTKasa B NpMeme OOKYMEHTOB AOSMKHOCTHOE Nuuo,
OTBETCTBEHHOE 3a NPUEM LOOKYMEHTOB, YBEAOMNSET 3adABUTENS O HanNM4Mm nNpensTcTBMiA Ons
npuemMa 3asiBfieHns 1 Bo3BpaLlaeT eMy AOKYMEHTbI C OO bsICHEHMEM COAEPKAHUSA BbIABIIEHHbIX
OCHOBaHWI N4 OTKasa B NpMemMe LOKYMEHTOB.

3.3.3.3. [JormKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, NOCe NOCTYNieHus
AOKYMEHTOB Ha pacCMOTPEHME:

npucBanBaeT 3asiBIEHNIO HOMEpP B COOTBETCTBMM C HOMEHKMNATypoW Aen u craTtyc
«lMpoBepka OOKYMEHTOBY;

n3y4yaeT MOCTYNMUBLUNE ISNIEKTPOHHbIE Aeria, B TOM YuUChe MNPUNOXEHHbIE 3adBUTENEM
AOKYMEHTbI B 3NIEKTPOHHON (bOpME 1 3NEKTPOHHLIE 00pa3sbl JOKYMEHTOB;

npoBepsieT KOMMMEKTHOCTb, YATAEMOCTb JIEKTPOHHLIX 06Pa30B [ 0KYMEHTOB;



nposepsieT cobnogeHne  yCrnoBUM  AEWCTBUTENBbHOCTM  3MEKTPOHHOWM  noanucwy,
nocpencTtesoMm obpalleHna Kk EguHomy noptany (B cnydae, ecnu 3asiBUTeneM npeacraBreHbl
3NIeKTPOHHbIE [OOKYMEHTbl, MOAMUCAaHHbIE YCUNEHHOW KBanuUUUPOBAHHON 3NEKTPOHHOW
noanucelo).

Mpn HannuMm oOcCHOBaHWM, NPeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWUHUCTPATUBHOIO
pernamMmeHTa, NOAroTaBnMBaeT NPOEKT peLleHns 06 oTkase B NpuemMe JOKYMEHTOB, HEOBXOANMbIX
ANa npefocTaBneHnsa MyHULMNanbHOW YCIyri.

B cny4yae, ecnu B pesynbTaTe NpOBEPKM YCUIEHHOW KBannuUuMpoBaHHOW 31IEKTPOHHOM
noanucu BbISIBIIEHO HecobioaeHne yCnoBun ee 4eNCTBUTENBHOCTU, MPOEKT peLleHns o6 oTkase
AOJDKEH copepaTb NyHKTbl ctatbn 11 degepanbHoro 3akoHa Ne 63-93, koTopble NOCAYXUU
OCHOBaHWeM A1 ero NPUHATUS.

[MpoekT pelleHnsa ob oTkase B Npneme AOKYMEHTOB, HEOBXoAMMbIX ANA NpefoCcTaBeHuns
MYHULMNAnNbsHOM YCIyrn, ¢ ykasaHnemM nNpu4nH oTkasa (B criydae, ecnu OCHOBaHWA Ans oTkasa B
npuemMe AOKYMEHTOB, HEOOXOAMMbIX AN NPeaoCTaBneHna MyHULMNanbLHON yCnyru, cBsA3aHbl C
HapyLeHNeM YCTaHOBIIEHHbIX TPeboBaHUN K TakMM [OKYMEHTaM, OCHOBaHWA AN OTKa3a B
npueMe OOKYMEHTOB [OSKHbI coAepxaTb WH(oOpMauuio O HaMMEHOBaHUM [OOKYMEHTOB
(MHpopMauuKn, ceedeHuin), KOTOpble He MpeAcTaBrieHbl, cogepXaT HeOgoCTOBepHble U (Unu)
NpoTUBOpeYnBbIE CBeAeHUsl, O(OpMIIeHbl C HapyLeHUMEeM YCTaHOBIIEHHbIX TpeboBaHwi),
HanpaBnsieTCA Ha corfnacoBaHMe B YCTAHOBMIEHHOM MOpPsSAKe MOCPenCTBOM  CUCTEMBI
3MIEKTPOHHOro AOKYMEHTOOB0opOTA.

CornacoBaHue npoekta pelleHnsa o6 oTkase B NpnemMe O4OKYMEHTOB, HEOOXOANMbIX ANs
npefoCcTaBfieHNUs MYHULMMANbHOMW YCAyrk, OCYLIECTBASETCA B Mopsake, npegycMOTPEeHHOM
nyHKTOM 3.5.3 afMUHUCTPATUBHOIO perfaMmeHTa.

B cnyyae oTcyTCTBMSI OCHOBaHU ANS OTKa3a B NpuemMe AOKYMEHTOB, NpeayCMOTPEHHbIX
NYyHKTOM 2.7.1 agMUHUCTPATMBHOIO pernamMeHTa, AOMKHOCTHOE N0, OTBETCTBEHHOE 3a Npuem
AOKYMEHTOB, B TeYeHwe ofHoro paboyero AHSA CO OHA MOCTYNNEeHUs 3asiBNeHus, HanpasnseT
3a8BUTENIO, yKasdaHHbIM B 3asiBNeHWn crnocobom, yBeaoMMeHUe O MOCTYNNeHUn 3asiBneHus,
cofepxallee BXOOALWMA PerncTpaumoHHbIN HOMEpP 3asiBieHus, AaTy NOoslyvyeHus 3asiBneHus,
nepeyeHb HaMMeHOBaHUN annoB, NPeacTaBfEeHHbIX K HEMY OOKYMEHTOB, AaTy Mory4vyeHus
pesyrnbTata MyHUUMNanbHON yCnyru.

3.3.3.4. MWcnonHeHne npouenyp, YkasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO pernameHTa, npyu HanuuMm TEXHNYECKOM BO3MOXHOCTWN OCYLLECTBNAETCH B
aBTOMaTU4YECKOM peXume C MUCNosfb30BaHWEM aBTOMATU3UMPOBAHHOW WHAOPMAaLMOHHON
CUCTEMBI, NpeAHa3Ha4YeHHOW A8 OKa3aHUs rocy4apCTBEHHbIX U MyHULMNAIbHbBIX YCYT.

3.3.3.5.  AOMuMHUCTpaTUBHblE npouenypbl, YycTaHaBnvBaemble nyHkTom  3.3.3
aAMVHUCTPATUBHOIO perfiaMmeHTa, BbINOMHATCA B TedeHue oAHoro paboyero AHSA CO OHSA
NOCTYNEHNS 3aaBNEHNS Ha PaCCMOTPEHME.

Pesynbtatamn BbINOMHEHNA aAMWHUCTPATUMBHBLIX MpoUedyp SABMASKTCA: NPUHATLIN Ha
pacCcMOTPEHNE KOMMIMEKT JOKYMEHTOB UMW NMPOEKT pelleHna o6 oTkase B NpuemMe AOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

3.4. HanpaBneHne MexxBefOMCTBEHHbIX 3aMpPOCOB B OpraHbl, y4acTBYHOLLME B NPeLOCTaBNEHNM
MyHULMNANbHOM yCnyru

3.4.1. OcHoBaHMeM Ha4ana BbINOMHEHUS agMUHUCTPATMBHOW MNpoueaypbl sBRseTcs
nonyyeHne [OOMMKHOCTHBIM  NMLOM  (pabBOTHMKOM), YMOSTHOMOYEHHbIM Ha  BbIMOMHEHME
aAMVHUCTPATUBHOM NpoLeaypbl, OT AOMKHOCTHOrO nuua (paboTHMKa), OTBETCTBEHHOIO 3a NpUem
AOKYMEHTOB, NMPUHATLIX OT 3aABUTENS LJOKYMEHTOB.

[OMmKHOCTHbIM nmuom (paboTHUKOM), OTBETCTBEHHbIM 3a BbIMNONMHEHNE
agMVHUCTPATUBHOM MpoLeaypbl, ABASETCA cekpeTapb VicnonHuTensHOro kommuteta (ganee -
AOJPKHOCTHOE NKWLI0, OTBETCTBEHHOE 32 HanpaBfeHne MexBeJOMCTBEHHbIX 3anpoCoB).

3.4.2. [JOmMKHOCTHOE IuUO, OTBETCTBEHHOE 3a HarpasfeHne MeXBeLOMCTBEHHbIX
3anpocoB, OpMUPYeT W HarnpasnseT B 3MeKTPOHHOW opMe MnocpeacTBOM CUCTEMbI
MEXBELOMCTBEHHOIO  3fIEKTPOHHOrO  B3auMMOLEencTBus  (Npu  OTCYTCTBMM  TE€XHUYECKOW
BO3MOXHOCTM — MHbIMM crnocobamn) 3anpocbl O NPeaoCTaBNEHUN OOKYMEHTOB W CBEAEHWUN,
npeasyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATUBHOIO pernameHTa.



AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBNMBAaEMbI€ HACTOSALLMM MYHKTOM, BbINOMHAKTCS
B A€Hb NPUHATUS 3asiBIIEHNSA HA PaCCMOTPEHME.

PesynbTatamun BbINONIHEHUSA aA4MUHUCTPATUBHbIX NPOLEAYp SABMAIOTCS: HanpaBneHHbIE B
opraHbl BNactu n (Mnv) nogBe4OMCTBEHHbIE OpraHaM BracTu opraHM3aumm 3anpochl.

3.4.3. CneumnanncTbl NOCTaBLUNKOB AAHHbIX HA OCHOBAHMM 3anNpoCcoB, NOCTYNMBLUNX Yepes
cucTemy MEXBE4OMCTBEHHOIO 9NEKTPOHHOrO B3aMMOOEeNCcTBUS, npeaocTaBnaloT
3anpawmBaemMble AOKYMEHTbI (MHpOpMaLN0) UM HanpaenawT yBegoMneHns o6 OTCyTCTBUM
AOKYMeHTa 1 (Mnn) nHdopmaLmm, HeobxoanmbIX ANd NPeaoCcTaBneHns MyHULMNANbHOW yCnyrn
(oanee — yeegomrneHue o6 oTkase).

AOMUHUCTPATMBHbIE NPOLLEaYpPbl, yCTaHABNMBaEMbl€ HACTOALLMM NYHKTOM, BbINOSNHAOTCA
B TeYyeHMe Tpex OHEeW CO OHA MOCTYNNeHUs MEeXBeLOMCTBEHHOro 3anpoca B OpraH unm
opraHusauuto, NpeaocTaBnAwLLMEe AOKYMEHT U MHOPMALMIO, ECNIN UHbIE CPOKM MOArOTOBKU U
HanpaBfieHMsi OTBeTa Ha MEeXBEeLOMCTBEHHbINM 3anpoc He YCTaHOBMNEHbl deaepanbHbIMM
3aKkoHamu, npaBoBbiMM akTamu [MpaBuTtenbctBa Poccuiickon ®epepauumn M NPUHATBIMA B
COOTBETCTBUMN C dheaeparibHbIMK 3aKOHAaMW HOPMAaTMBHbIMW NPaBOBbIMU akTamn Pecnybnukm
TartapcTtaH.

Pesynbtatamn BbINOMHEHMA aOMUMHUCTPATUMBHBLIX Npoueayp SABMASIOTCA: AOKYMEHTbI
(cBegeHus), HeobxoauMble ONA NPeAOCTaBAeHNa MyHULUNanbHoOW ycnyrn, nnbo ysegomneHme
o6 oTkase, HanpaBfieHHble [OOMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a HanpasrfieHune
MEXBeLOMCTBEHHbIX 3aMpoCoB.

3.4.4. [JOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a HanpaBfieHNe MEeXBEOOMCTBEHHbIX
3anpocos:

nonyyaet 3anpaliMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOrO 3NEKTPOHHOrMO
B3aMMOOENCTBUSA AOKYMEHTbI (CBegeHUs), HeobxoaMMmble Ans NpeaocTaBNeHns MyHULMNanbHOM
ycnyrn, nnbo ysegomneHune ob otkase npy OTCYyTCTBUM JOKYMEHTa 1 (Mnn) nHdopmaumm;

NpU HanMyuu OCHOBaHUKW, MNPedyCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMmeHTa, NOAroTaBfMBaeT NPOEKT peLleHns 06 oTkase B NpuemMe JOKYMEHTOB, HEOOXOANMbIX
ANA NnpeaocTaBneHns MyHULMNanbHOW yCryri.

MpoekT peweHns 06 oTkase B Npueme AOKYMEHTOB, HEOOXoANMbLIX ANs NpeaoCcTaBneHns
MYHULMNANbHOM YCyrn, C ykadaHnem npuymnH otkasa (B criydae, eCnm oCHOBaHWA ANS OTKasa B
npueme OOKYMEHTOB, HEODXOAUMBLIX ANS NpeAoCTaBNeHNa MyHUUMNANbLHOW YCNyru, cBA3aHbl C
HapyLleHNEeM YCTaHOBIIEHHbIX TpeboBaHMM K TakuM [AOKYMEHTaM, OCHOBaHWSA ANA OTKasa B
npueme [OOKYMEHTOB [OSDKHbI codepXaTb MHGMOPMauMo O HaMMEHOBaHWW [OOKYMEHTOB
(MHpopMauuKn, ceedeHuin), KOTOpble HE MpeAcTaBrieHbl, coepXaT HeOoCTOBEpPHble U (Unun)
npoTMBOpeYMBbIE CBeOeHUs, O(OpPMMEHbl C HapylleHMeM YCTaHOBIEHHbIX TpeboBaHun),
HanpaBnseTCqd Ha cornacoBaHMe B YCTAHOBMEHHOM MOpsiAKe MNOCPeACTBOM  CUCTEMbI
3NEeKTPOHHOro A0KYMeHToobopoTa.

CornacoBaHune npoekta pelleHnsa o6 oTkase B NpMemMe AOKYMEHTOB, HEOOXOANMbIX ANs
npefocTaBfieHna MyHUUMNanbHOW YCNyru, OCyLLeCTBASEeTCH B nopsgke, npegyCMOTPEHHOM
NYHKTOM 3.5.3 aAMWHUCTPATMBHOIO perfnamMeHTa.

AOMUHUCTPaTMBHbIE NpoLUeaypbl, yCTaHaBNMBaEMbl€ HACTOSALLMM MYHKTOM, BbIMNOMHAKTCS
B A€Hb MOny4yeHns cBeLeHUN No MeXBeJOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATMBHBLIX MNpouenyp SBASKTCHA: OOKYMEHTbI
(cBegeHus), Heobxoanmble Ans NPegoCcTaBNeHNs MyHMLMNANbHON YCyrn, NPOEKT peLleHnsa ob
OTKase B NnpuemMe AOKYMEHTOB, HEOOXOAMMbIX A5 NPeoCTaBneHns MyHULMNAneHOW YCNyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHblX B nyHktax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, npyu HanMynm TEXHUYECKON BO3MOXHOCTWU OCYLLECTBNSETCA B aBTOMaTU4YECKOM
pexmmMe C  UCNOSMb30BaHWMEM  aBTOMATU3NMPOBAHHOM  MH(OPMAUVMOHHOW  CUCTEMBI,
npegHasHa4YeHHON AN oKas3aHWs rocyAapCTBEHHbIX U MyHUUMNArbHbBIX YCNyr, B TOM 4Yucne C
MOMEHTa perncTpauum 3asaBfieHuss B COOTBETCTBUM C MNyHKTOM 2.13 agMUHUCTPaTMBHOIO
pernamMmeHTa.

3.4.6. MakcumanbHbI CPOK BbINOSTHEHUS aAMUHUCTPATUBHbLIX NpoLleayp, yKkasaHHbIX B
nyHKkTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CoCTaBnaeT Tpu pabounx gHS.



3.5. MopgroToBka pe3synbTata MyHULMNANbLHON YCryri

3.5.1. OcHoBaHMeM Ha4dana BbINOSIHEHUA agMUHUCTPATMBHOW nNpouenypbl sBRseTcs
nocTynneHne OT AOSMKHOCTHOrO nuua, OTBETCTBEHHOIO 3a HanpaslieHUe MeXBEeLOMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBedeHun), HeobxoauMMmbix AN NpenocTaBneHuUst MyHUMUMNanbHON
ycnyru.

HOMKHOCTHLIM NNLOM, OTBETCTBEHHbLIM 3a BbINOSTHEHME aAMUHUCTPATUBHOM NpoLeaypbl,
ABNsieTCA cekpeTapb VicnonHUTensLHOro kKomuTeTa (ganee - 4OMMKHOCTHOE NNL0, OTBETCTBEHHOE
3a NOAroTOBKYy pesynbTata NnpeocTaBneHns MyHUUMNaneHOM ycnyru).

3.5.2. [lofmKHOCTHOE NnL0, OTBETCTBEHHOE 3a NOLrOTOBKY pes3yrnbTaTa npefocTtaBieHuns
MYHULMNANbHOW YCIyIu:

paccMmatpmBaeT  C(POPMMPOBAHHbLIA  KOMMMEKT [LOKYMEHTOB, HeobxogumbIx  Afis
npefocTaBfieHNUs MyHULMNANbHOW YCIyTu;

Npu BbISBNEHUM OCHOBaHUM Of19 OTKa3a B MNPefoCTaBfEeHUU MYHULMMANbHOW YCNyru,
yKa3aHHbIX B MyHKTe 2.8.2 agMUHUCTPATMBHOIO pernamMmeHTa, NnogrotaBnmBaeT NpoeKT peLleHns
00 oTKase B nNpeaocTaBneHnn MyHUUUNanbHOW ycnyru;

B Crlydae OTCYTCTBUSA OCHOBaHUM ANs oTkasa B NpefoCcTaBfieHUN MyHULMNANbHON YCIyrn,
NpeasyCMOTPEHHbIX MYHKTOM 2.8.2 aAMUHUCTPATUBHOIO perfnamMeHTa, no UToram pacCMOTpPeEHUs
AOKYMEHTOB, HeobxoauMmbIX ONA NpeaocTaBfieHns MyHUUMNanbHOW YCnyru, noarotaBnuBaeT
NPOEKT pe3ynbTarta NpeocTaBneHns MyHULMNanbHOM yCryri B COOTBETCTBUM C NognyHKTamu 1
— 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO perfiaMmeHTa;

HanpaBnsieT MOArOTOBMEHHbIN MNPOEKT peaynbTata MNpeaocTaBieHns MyHUUMNanbHOM
yCrnyrm Ha corfnacoBaHve B YCTaHOBJIEHHOM Mopsiake NocpeacTBOM CUCTEMbl 3NIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaTMBHbIE Npoueaypbl, yCTaHaBNMBaEMbl€ HACTOALLMM NMYHKTOM, BbINOSHAIOTCA
B TeYeHue ogHoro paboyero gHs.

PesynbTatamu BbINOSIHEHUA aAMUHUCTPATUBHBIX Npoueayp ABNATCA: MPOEKT peLleHns
00 oTkase B NpeaoCTaBfeHN MyHULMNANbLHOW YCNyrn, cnpaBku (BbIMUCKN).

3.5.3. CornacoBaHne 1 noanucaHMe MNpoeKkTa pe3ynbTata nNpeaocTaBleHus
MyHULMNANbHOM ycnyrn (ganee — NpoeKTbl AOKYMEHTOB) OCYLUECTBSETCA pykoBoauTenem
CTPYKTYPHOro nogpasgeneHusi, OTBETCTBEHHOIO 3a MOLrOTOBKY pes3yfnbTarta MyHUuMnanbHOW
ycnyru, 3amectutenem PykosoauTtens OpraHa, PykoBogutenem OpraHa.

[MoAaroToBrEHHbIE MNPOEKTbl JOKYMEHTOB, UMeWLMe 3amMedaHus, BO3BpaLLalTCsa Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOAMOTOBKY pe3yrbTata MyHuuunansHow ycnyru. Mocne
yCTPaHEeHNs 3aMeyaHUn NPOeKTbl JOKYMEHTOB MOBTOPHO MNepedarTcsa AN COorfacoBaHUsa U
noanncaHus.

PykoBoautens OpraHa npuM paccMOTPEHUM MPOEKTOB [JOKYMEHTOB rpoBepseT
cobntogeHne agMMHUCTPATMBHOMO pernameHTa AOMKHOCTHbIMKU Nuuamu OpraHa B YacTu CPOKOB
BbIMOMTHEHUS aAMUHUCTPATMBHBIX Mpoueayp, UX nocnefoBaTefNlbHOCTU U MOMHOThI, Hann4uus
COrnacoBaHW YMOMHOMOYEHHbIX [AOSPKHOCTHbIX nmy OpraHa B cUCTEME 3MEeKTPOHHOro
AOKyMeHToobopoTa.

B cnyyae BbISIBNEHWS HapylleHUWW B Y4aCTW CPOKOB BbINOSIHEHUS aAMWHUCTPATUBHbIX
npouenyp, WX nocnegoBaTeNnbHOCTM W NonHoThl PykoBoauTens OpraHa uwHUUMMPYET
npuBrneYyeHne K OTBETCTBEHHOCTU NnL, AOMYCTUBLLMX HApyLLEHWUS!, B COOTBETCTBMM C MYHKTOM 4.3
afMVHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBMBAaEMbI€ HACTOSALLUMM MYHKTOM, BbINOMHAKTCS
B TeYeHune ogHoro paboyero gHs.

Pesynbtatamn BbINOMHEHUST aAMWHUCTPATUBHBLIX Mpouedyp SBNATCA: pelleHve o006
OoTKase B NpuMemMe OOKYMEHTOB HeobxoOuMbIX ANS npefocTaBfieHUs MyHULMNANbHOW YCryru,
pewweHne 06 oTkase B NpeoCTaBeHMM MyHULMNANbHOM YCryr, cnpaska (Bbinucka).

3.5.4. VcnonHeHue npouenyp, ykasaHHbIX B nyHkTax 3.5.2, 3.5.3. agMWHUCTPATUBHOIO
perrnameHTa, Npu HanmMynn TeXHUYECKOW BO3MOXHOCTU OCYLLECTBNSETCH B aBTOMaTU4YECKOM
pexuMe C  WCMNOSIb30BaHMEM  aBTOMaTU3MPOBAHHOW  MHMOPMALMOHHOW  CUCTEMBI,
npegHasHa4YeHHON Ans oKasaHWsi roCyaapCTBEHHbBIX M MyHULMNANbHbIX YCAYT.

MakcrmanbHbI CPOK BbINOSTHEHUA agMUHUCTPATMBHbBIX NPOLEaypP, YKasdaHHbIX B MyHKTE
3.5. agMMHNCTPaTMBHOrO perfnameHTa, cocTaBnseT oguH pabounin AeHb.



3.6. Bolgava (HanpaBsneHve) 3asaBUTenNto pesynbTaTa MyHULMNANbLHOW yCryru

3.6.1. OcHoBaHMeM Ha4dana BbINOSIHEHUS agMUHUCTPATMBHOM npoueaypbl ABMSeTcH
nosiyyeHne [OOSDKHOCTHbIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMUHUCTPATUBHOW
npoueaypbl, AOKYMeHTa, NoATBepXKAatoLero npegocTaBneHne MyHULMnansHOM yCnyru.

[OMKHOCTHBIM SIMLIOM, OTBETCTBEHHbLIM 3a BbINOSIHEHWE afMUHUCTPATUBHOW NpoLeaypbl,
ABNsieTCA cekpeTapb VicnonHUTenNsLHOro kKomuTeTa (ganee - 4OMMKHOCTHOE NNLO, OTBETCTBEHHOE
3a Bblgayy (HanpasreHne) JOKYMEHTOB).

3.6.2. [JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) JOKYMEHTOB:

obecneunBaeT perncTpaumio M BHECEHWEe CBeAEeHUW O pesynbTate npeaocTaBreHns
MYHULMMANbHOW ycnyru B NOACUCTEMY BedeHUA [OOKyMeHTauuu aBTOMaTU3MPOBaHHOW
WHOPMALNOHHOM  CUCTEMbI, MNpefHa3Ha4YeHHOW AN OKasaHWa  rocy4apCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

nssewaeT 3aaButens (ero npeacraBuTesnis) cnocobom, ykasaHHbIM B 3asBNEeHUU, O
pesynbTaTte NpegocTaBneHns MyHULUNAanbHON YCNyrn U O BO3MOXHOCTW NOMNyYeHUs pesyrnbTaTa
npegocTasneHnsa myHuumnansHon ycnyru B Oprade nnu 8 MOL.

WcnonHeHne npoueayp Npu HanmuunMm TeXHUYECKOW BO3MOXHOCTU OCYLLECTBMAETCS B
aBTOMATU4YECKOM peXuMe C UCMNoSb30BaHMEM aBTOMATU3UMPOBAHHOM MHMOPMALMOHHOWN
CUCTEMbI, NpegHa3Ha4YeHHOW AN oKa3aHUs rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCIYT.

AOMUHUCTpaTMBHbIE NPOoLEeaypbl, yCTaHaBNMBaeMble HACTOSALWMM MYHKTOM, BbIMOMHSOTCSA
B TeYeHne ogHoro paboyero gHs CO OHSA NOLNUCAHUA OOKYMEHTA, ABNSAOLWEroca pesynbTatoM
npefoCTaBfiEHNUs MYHULMNANbHOW YCAyrK, YNONIHOMOYEHHbIM AOSMKHOCTHbIM nnuom OpraHa
(OpraHom).

PesynbTatamn BbINONHEHNA agMUHUCTPATMBHBIX nNpouenyp SABMASTCA: pa3MeLleHue
cBedleHM O pesynbTate npedoCcTaBfeHnss MyHUUMNanbHOW ycnyrm B MHAOPMaUMOHHbIX
cucTemax, u3BelleHue 3asBuTens (ero npeacTaBuTend) O pesynbrate npegocTaBneHns
MYHULMNAnNbHOM ycrnyrm u cnocobax ero nonyyeHus.

3.6.3. MNMopsgok Bbigaum (HanpasneHusl) pesynbTata NpegocTaBnNeHns MyHULMNansHOM
yCnyru:

3.6.3.1. lMpwn obpalleHnn 3aaBuTeENa 3a pe3ynbTaToM MyHuumMnanbHon ycnyrm B ML,
paboTHuk MOLL BblgaeT 3asBUTENO pesynbTaT MyHUUUNANbHOW ycnyrn B popmMme ak3emnndapa
3NEeKTPOHHOro OoKyMeHTa Ha 6ymaxHoMm Hocutene. Mo TpeboBaHuio 3aaBUTENs BMeCTe C
9K3eMMNNApOM ONEKTPOHHOro [OKyMeHTa Ha OymaxHOM HocuTene emy npeaocTaBnaeTcs
3K3eMNNAp SMNEeKTPOHHOro JOKYMEHTa MyTeM ero 3anmcu Ha CbeMHbIA HOCUTENb MHOopMaLnn
NN HarnpasfieHUs JK3eMnrspa 3MEeKTPOHHOro AOKYMEHTa MO 3NEeKTPOHHOW MoyTe B agpec
3aasutens. NMpn 3anncu Ha CbEMHbIN HOCUTENb MHOPMaUUKN MU HanpaBieHMM aK3emnnapa
3NEeKTPOHHOro JOKYMEHTa, Ha OCHOBE KOTOPOrO COCTaBIEH 3K3EMMASAP ANEKTPOHHOIO AOKYMEHTa
Ha OyMaXHOM HocuTenie, Mo SNEKTPOHHOM MoYTe WOEHTUYHOCTb Takoro 9K3emmnnspa
3NEeKTPOHHOIrO [AOKYMEHTa 9K3eMNMspYy 3MEeKTPOHHOro OOKyMeHTa Ha OymaXHOM Hocutene
3aBepsdeTcs YNONMHOMOY€EHHbIM COTPYOHUKOM c ncnosib3oBaHMeM YyCUNEHHOM
KBanmuumpoBaHHOM 3NeKTPOHHOW NOAMNCK.

AOMUHUCTPaTMBHbIE NpoLeaypbl, yCTaHaBMBaeMble HAaCTOALUM NMYHKTOM, BbIMNOSHAOTCA
B NopsaKke o4epeaHoCTH, B AeHb NpubbITUSA 3asBUTENSA B CPOKU, YCTAHOBMEHHbIE perfnameHToM
pabotbl MOLL.

PesynbTatamun BbINONHEHUS aOMUHUCTPATUMBHbBIX Npoueayp ABNATCA: ukcaumnsa dakra
BblJaun pesynbTata npeaocTaBneHmss myHuumnansHonm ycnyrm B AUC MOL, pesynbrar
npegocTaBfeHns MyHULMNAanbHOW YCNyri, BblAaHHbIN 3asBUTENIO.

3.6.3.2. lMpn obpaweHnn 3asiBUTENA 3a pe3ynbTaTOM MYyHULMMAnNbHOW YCNyrn 4yepes
EovHbii, PecnybnukaHckui nopTan 3asBUTENKO B JIMYHbIN  KaOWMHET aBTOMAaTU4YECKU
HanpaBnseTCsa ANEKTPOHHbIN 00pa3 AOKYMEHTa, ABNSAIOLWErocs pesyrnbTaToM NpeaoCcTaBreHus
MYHULUMMAnNbHOW ycryri, noANUCaHHbIA  YCUITEHHOW  KBanMOUUMPOBAHHOW  3NEKTPOHHOM
noAnnCbI0 YNOSTHOMOYEHHOrO AOMKHOCTHOMO nuua OpraHa (OpraHom).

AOMUHUCTpaTMBHbIE NpoLeaypbl, yCTaHaBNMBAEMbI€ HACTOSALLMM MYHKTOM, BbIMOSTHAKTCS
B OeHb [MOAMMCaHUs  OOKyMeHTa, MOATBepXpawouwero npegocraBrneHve  (OTkas B



npegocTaBrieHnn) MyHUUMNAnsHOW YCnyru, YNONMHOMOYEHHbIM LOMMKHOCTHbIM nuuom OpraHa
(OpraHom).

PesynbTatamn BbINOMHEHUS agMUHUCTPATMBHBLIX Mpouedyp SABMASKTCA: HarpasrieHue
(npepocTtaBneHne) ¢ wucnonb3oBaHuem EpauHoro, PecnybnukaHckoro nopTana 3asBuUTento
AOKYMeHTa, noaTBepXaaroLLero npefocTaBreHme MyHUumunansHom ycryrm (B TOM Yucrne oTkas B
npefocTaBreHnn MyHULMNAansHOW yCnyru).

3.6.3.3. lNpwn obpalleHnn 3asBuTensa 3a pesynbTaTtoMm MyHuuunansHou ycnyrn B OpraH,
AOIMKHOCTHOE NNL0, OTBETCTBEHHOE 3a Bblavy (HanpasreHue) JOKYMEHTOB, BbliAaeT 3asaBUTENIO
pesynbTaT MyHuuunansHon ycnyru. Mo TpeboBaHWo 3aaBUTENS BMECTE C 3IK3EMMNIISAPOM
3NEeKTPOHHOro [AOKyMeHTa Ha 6ymaxHoMm HocuTene emy npedocTaBnAeTca 3K3emnnsap
3NEeKTPOHHOro [AOKYMEHTa MyTemM ero 3anMcu Ha CbEMHbIN HOcuTenb WHopMauun unu
HanpasneHus 3K3eMnnApa SNeKTPOHHOro OKYMEHTa MO 3f1IEKTPOHHOW NoYTe B aApec 3asBUTENS.

AOMUHUCTPATUBHbIE npoueaypsl, yCcTaHaBnnBaeMmble HaCTOALLMM MYyHKTOM,
OCYLLECTBNATCA B MNOPSiAKE O4YepefHOCTU, B AeHb NpubbITUA 3asBUTEnNs B COOTBETCTBUWN C
[MpaBunamn BHYTpeHHero Tpyaosoro pacnopsaka OpraHa.

Pe3ynbTatom BbLINOMHEHUS aAMUHUCTPATMBHBIX Npouenyp ABNATCA: dukcaumnsa dakra
Bbldaun pesynbTata nNpeaocTaBfeHUs MyHUUMNanbHOW ycnyrm B aBTOMaTU3MPOBAHHOM
WH(POPMALUNOHHON cucTemMe, MpedHasHayYeHHOW [Ons  OKa3aHus  roCyfapCTBEHHbIX U
MYHULMNANbHbLIX YCNYT.

3.7. VicnpaBneHue TeXHUYECKMX OLLIMBOK

3.7.1. B cnyyae oOHapyXeHMUsi TEeXHUYECKOM OLMNOKM B [OOKYMEHTe, SBNSAoLieMcs
pes3ynbTaToM MyHULMNANbHOW YCnyru, 3assutenb HanpasnsaeT B OpraH:

3asBrneHne o6 ucnpaBneHun TexHudeckon owmndbku (npunoxeHne Ne 5 k HacTosiwemy
agMWHUCTPaTUBHOMY perfiamMeHTy);

AOKYMEHT, BblJaHHbIA 3asBUTEN0 Kak pes3ynbTaT MyHUUMManbHOW YCryrn, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

AOKYMEHTbI, MMeloLWmMe IopUaMYecKyro curny, CBUAOETENbCTBYOWME O  Hanuymm
TEXHUYECKON OLUNBKMN.

3asBsrneHune 06 ncnpaBneHnn TEXHNYECKOM OLLIMOKN B CBEAEHUSX, YKa3aHHbIX B JOKYMEHTe,
ABNSAOLEMCS pe3ynbTaToM MyHMLMNanbHOW ycnyrn, nogaeTcs 3assutenem (YnosIHOMOYEHHbIM
npegcraBuTenemM) NoYToBbIM OTMNpaBrneHMeM (B TOM YUCMEe C UCMOMb30BaAHNEM 3fIEKTPOHHON
noytbl), Mn6o 4Yepes EamHbin, PecnybnukaHckmin noptan nnn ML,

3.7.2. JOfMKHOCTHOE L0, OTBETCTBEHHOE 3a NPUEM OOKYMEHTOB, OCYLLECTBAAET nNpuem
3aaBneHnsa o6 ncnpaBneHNN TEXHNYECKOM OLLMOKKN, perncTpupyeT 3asiBNeHne ¢ NPpUNoXKeHHbIMN
AOKYyMeHTaMu 1 nepegaeT ux JOMKHOCTHOMY Nnuy, OTBETCTBEHHOMY 3a 06paboTKy LOKYMEHTOB.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBNMBaEMbI€ HACTOSALLUMM MYHKTOM, BbIMOMHAKTCS
B TeYeHune ogHoro paboyero AHA € AaTbl pernctpaumm 3asBneHuns.

Pesynbtatamu BbINOMHEHMS aOMUHUCTPATMBHBIX Mpouedyp SBAATCA: MNPUHATOE W
3aperncTpupoBaHHOe 3asBrieHVWe, HanpaBfieHHOe Ha pacCMOTPeHWe LOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. [JO/mMKHOCTHOE NULO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, paccmaTpuBaeT
AOKYMEHTbl M B UENsX BHECEHUS WCNpaBfeHurh B [LOKYMEHT, SABMSIOWUNCA pe3yrbTaToM
npegocTaBfieHns MyHULMNANbHOM YCRyrn, OCyLeCTBNAeT npoueaypbl, NpeasyCMOTPEHHbIe
NyHKTOM 3.5 aAMUHUCTPATUBHOIO pernamMeHTa, 1 BblgaeT UCNPaBEHHbIN JOKYMEHT 3asBUTENIO
(ynonHoMoO4YeHHOMY MpeAcTaBuUTEN) JNUYHO NOA4 POCMNUCH C  U3bATUEM Y 3aaBUTENS
(ynonHOMOYEHHOro MpeacTaBuTEnNsl) OpurMHana [OOKYMEHTa, B KOTOPOM  COLEPXUTCS
TexHuyeckaa owubka, wnNu HanpaenseT B agpec 3asiBUTENd MOYTOBbIM OTMNpaBreHUEM
(nocpeacTBOM 3MEKTPOHHOM MOYTbI) MUCbMO O BO3MOXHOCTW MOSyYEHUS OOKyMEHTa npu
npegoctasneHnn B OpraH opuyrmHana JOKYMeHTa, B KOTOPOM COAEPXKUTCH TEXHUYECKas oLumbKa.

AOMUHUCTPaTMBHbIE Npoueaypbl, yCTaHaBMBAaEMbI€ HACTOSALLMM MYHKTOM, BbIMOMHAKTCS
B TeyeHme AByx paboumx gHen nocne obHapy>XeHUs TEXHUYECKOW OLIMOKM MNKn nonyyvyeHus ot
noboro 3anHTepecoBaHHOro nvua 3asBneHns o JonyLeHHON ownbke.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATUBHBIX nNpouenyp SBNAOTCA: BblAaHHbIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.



4. Nopsaok U (hopMbl KOHTPOSA 3a NpeAoCTaBlIeHUEM MyHULMNANbHOW yCnyru

4.1. nOpFILI,OK OocCyLwieCTBIIeHUA TeKyLero KOHTposAd 3a cobnoageHnemM n UCrnosiHEHNEM
OTBETCTBEHHbIMU AOSHKHOCTHLIMWU INLAMU MOSOXEHUI AAMUHNCTPATUBHOIO perfmamMeHTa n
MHbIX HOPMaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIIMBAKOLNX Tpe6OBaHI/IFI K npegocrtaBJiEHNIO

MyHMLLMHaﬂbHOVI ycnyru, a Takke rpuHATnemMm nMin peLLIeHVII7I

KoHTpOnb 3a NOMHOTON 1 Ka4eCTBOM NpefoCTaBfieHNs MyHULUMNANbLHOW YCNyr BKITloYaeT
B cebda BbISBMEeHWE W YyCTpaHeHWe HapyLeHun npaB 3asiBuTernen, nposefeHue MNpoBepOK
cobnogeHus npoueayp npefnocTaBfeHUst MyHULMNANbHOW yCnyru, NOArOTOBKY peLleHun Ha
aencteus (besgenctame) JOMKHOCTHBIX NUL, OpraHa MeCTHOro camoyrnpaBieHns.

dopmamn KOHTpoONna 3a cobnogeHnemM WCNOSTHEHUA aAMUHUCTPATUBHBIX npouenyp
ABNAKTCA:

1) npoBepka UK  coOrfnacoBaHMe MNPOEKTOB  AOKYMEHTOB MO  MNPefoCTaBfEHUIO
MYHULMNANbHOW YCNYyru;

2) NpoBOAUMbIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU Be4eHUS AeNONPOM3BOACTBa;

3) npoBegeHMe B YCTAHOBSIEHHOM MOPSiAKE KOHTPOSIbHbLIX MNPOBEPOK cobnogeHns
npoueayp nNpeaocTaBneHnss MyHULUNanbHOW YCIyri.

B uenax TekyLwero KOHTPONSA NCNOMb3YTCA CBEAEHUS, UMEIOLLMECS B ANEKTPOHHOM Base
AaHHbIX, cnyxebHas KoppeCcnoHAEHUNS, YCTHasA N MMCbMEHHast HopMaLna AOMKHOCTHbIX NAL,
OCYLLECTBNAOWMNX  BbINOSIHEHNWE  AAMUHUCTPATUBHBLIX  MNpoueayp,  XKypHanbl  y4yeTa
COOTBETCTBYHOLLNX JOKYMEHTOB U Apyrve CBeAeHus.

[ns ocywecTBneHMss KOHTPONSA 3a COBepLUEHMEM AENCTBMMA MNpU NpenocTaBrieHuun
MYHULMMOANbHOW  YCRyTM U MPUHATUM  PelleHUn  PyKOBOOUTEMD opraHa MEeCTHOro
camoynpasneHus NpPeacTaBnsATCA CNpaBkn O peaynbTaTtax NpefoCTaBfieHUs MyHUUMNANbHON
ycnyru.

O cnyyasax M nNpUYMHaxX HapyweHWs CPOKOB, MOCHeAoBaTeNlbHOCTM U COAEepXaHus
aAMWUHUCTPATUBHBIX NpoLueayp AOMKHOCTHbIE NUua HeEMeANEeHHO MHAOPMUPYIOT PyKOBOAMUTENS
opraHa, NpegocTaBndAlLLEro MyHULMNanbHy0 YCIyry, a Takke NpeanpuHMMatoT CpoYHbIE MepbI
No YCTPAHEHMUIO HapyLUEeHUN.

Tekywmn KOHTPONb 3a cobnogeHMeM nocrnenoBaTenlbHOCTU OENCTBUA, OnpeaeneHHbIX
aAMWUHUCTPATUBHbIMKM  NpoueaypaMn MO NPEefoCTaBfIEHUIO  MyHUUMMANbHOW  YCryru,
OCYLLECTBNSAETCSA 3aMecTUTEeNneM pPyKOBOAUTENsI OpraHa MECTHOro camoyrnpaBreHus,
OTBETCTBEHHbIM 3a OpraHusauuio paboTbl MO NPeaoCTaBMEHMIO MYHULMNANbHOW YCNyru,
HavYanbHUKOM OTAena, OCYLUECTBMSAKOLWEro opraHmsauuio paboTbl N0  NpeaocTaBriEHUIO
MYHULMNAnNbHOW YCNyru.

lMepeyveHb OOMKHOCTHbIX fnL, OCYLLECTBNSAIOWNX TEKYLLUNA KOHTPOSb, yCTaHaBNMBaeTCs
NOSIOXXEHNAMM O CTPYKTYPHbIX MNoApasdenieHnsax opraHa MEeCTHOro caMoynpaBfeHuss u
AOJDKHOCTHLIMU PEerfiaMeHTamum.

4.2. MNopsigok M NepuoanyHOCTb OCYLLECTBIEHMS MAHOBbIX M BHEMTAHOBLIX MPOBEPOK NOSHOTHI
N Ka4yecTBa NpefoCTaBMeHNss MyHULMNANbHOW YCryr, B TOM Y1cne nopsigok u opMbl
KOHTPOMS 3a NOMHOTOM U Ka4eCTBOM NPeAoCTaBMeHNst MyHULMNANbHOW YCnyru

4.2.1. KOHTpOnNb 3a NOMMHOTOM N Ka4eCTBOM NpeaoCcTaBleHMUss MyHULMNANTbHOW YCNyrn
ocyLiecTensaeTca B popmax:

1) npoBeaeHMs1 NPOBEPOK;

2) paccMmoTpeHus xanob 3assutenen Ha gencreus (6eagenctene) OpraHa, a Takke nx
AOIMPKHOCTHbIX NML, MyHULMNANbHbIX Cry>XaLUnX.

4.2.2. B uensax ocyLecTBNeHNs KOHTPOMA 3a NOSIHOTOM U Ka4eCTBOM NpeaocTaBneHuns
MYHULMManNsHOM yCnyru NpoBOAATCA MNlaHOBbIE U BHEMNsIaHOBbIE NpoBepku. MNopagok u
nepmoanYHOCTb OCYLLIECTBIEHUS NNAaHOBbIX MPOBEPOK yCTaHaBNMBaeTCA NnaHoMm paboTbl
OpraHa. Npu npoBepke MOryT paccMaTpuBaTbCs BCE BOMNPOCHI, CBA3aHHbIE C NPeOCTaBMEHNEM
MYHULMNANbHOM YCryrn (KOMMSEKCHbIE MPOBEPKM), UM OTAENbHbIV BONPOC, CBA3AHHbIN C
npegocTaBfieHneM MyHUUUNANbLHOM yCryrn (TemaTudeckne nposepkun). Nposepka Takke MoxeT
NPOBOANTLCS NO KOHKPETHOW Xanobe 3aasuTtens.



4.2.3. BHennaHoBble NpoOBEpPKN NPOBOAATCH B CBA3M C NPOBEPKON YCTPaHEeHUs paHee
BbISIBMIEHHbIX HApyLIEeHUN agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B criyyae nosiy4eHus
Xanob 3aasuTenen Ha gencteus (6esgenctaene) OpraHa, a Takke Ux JOMKHOCTHbIX N,
MYHULMMAnNbHbIX CIy>KaLuux.

4.2.4. PesynbTaTbl NpoBEpKM OOOPMIISIOTCA B BUAE akTa NPOBEpPKN, B KOTOPOM
YKa3blBaKOTCS BbIABIEHHbIE HELOCTATKN N NPEASIOXEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOIMKHOCTHbIX ML, OpraHa, NpegocTaBnAoLWEero MyHULMNanbHy0
ycriyry, 3a peLeHusa un gencteus (6esgencreme), npuHMMaemsle (OCyLecTBNAeMbIe) UMU B
xoAe npefocTaBneHns MyHUUMNanbHON ycnyru

Mo pesynbTaTaM MpoOBeAEHHbIX MPOBEPOK B Criydae BbISIBMIEHUS HapyLleHWA npas
3asiBUTENEN BWHOBHbIE fMUA MPUBIEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTBoM Poccuickon ®egepaunn.

PykoBoauntens opraHa MEeCTHOro camMoynpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a
HeCcBOEBPEMEHHOE PAaCCMOTPEHNE 3asBNEHUMN.

PykoBoauntens (3amMecTutenb PYKOBOAUTENSA) CTPYKTYPHOro noapasgeneHnsa opraHa
MECTHOro CaMOyrnpaBfieHUs1 HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOE WU  (Mnn)
HeHaanexauiee BbINOMHEHNE aOMWHUCTPATMBHbLIX OENCTBUW, YKasaHHbIX B pasgene 3
aAMWUHUCTPATUBHOIO perfameHTa.

[OMKHOCTHbIE NMUA U WHble MYHULUMNANbHbIE ChyXallMe 3a peleHus U OencTBus
(6esgencTtBue), NpuHUMaeMble (OCyLLECTBNSIEMbIE) B XO4e MPeaoCTaBNeHns MyHULMNanbHOM
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAaHOBIIEHHOM 3aKOHOA4ATENbCTBOM NOPSAKeE.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMNAanNbHOM yCryrn, B TOM YUCHE CO CTOPOHbI FpaxaaH, nx
obbeanHeHn n opraHmnsaummn

KoHTponb 3a npegocTaBfeHMeM MyHULMNANbLHOW YCAYyrM CO CTOPOHbI rpaxaaH, WX
oObeauHEHUN W OpraHu3auun, OCyLLecTBNAeTCS MOCPeACTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MecTHOro camoynpasfeHUst Npu NPeaocTaBNeHnn MyHULMNAanbHOW YCyrn, nosnyyYyeHns
NOMHOW, aKTyasibHOM 1 JOCTOBEPHOW MHA)OpMaLIMK O NopsALKe NpeaocTaBieHNA MyHULMNAaNsHOM
ycrnyrm u BO3MOXHOCTU focydebHoro paccmoTpeHms obpauieHuin (kanob) B npouecce
npegocTaBfieHNs MyHULUMNANbHON YCnyru.

5. locyaebHbIN (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA peLueHMn U AeNcTBUN
(6e3pencTBUSA) opraHa, npeaoCTaBNAKOLWEro MyHULUMNanbHy ycnyry,
MHOroYHKLIMOHANbHOIo LieHTpa npeaocTaBneHus rocyaapCcTBeHHbIX U
MyHULMNaNbHbIX YCNYr, OpraHn3auun, ykasaHHbiX B 4actn 1.1 ctatbun 16 ®epgepanbHoro
3akoHa N2210-®d3, a Takke UX AOMKHOCTHbIX NUL, MyHUUMNANbHbIX CRYXalluuXx,
paboTHUKOB

5.1. 3agButenu umeroT nNpaBo Ha obxanoBaHuMe B JocyAebHOM nopsiake peLleHun m
aencteun (6e3gencTeuns) opraHa, NpeaoCTaBnsoLWEero MyHULUNanbHy yCnyry, A0MMKHOCTHOMO
nuua opraHa, NpPeaoCTaBASOWEro MyHUUMNANbHY YCRyry, MYHULMNAnbHOro Chyallero,
PYKOBOAUTENS OpraHa, NpeaoCTaBnsOWEro MyHUUMNanbHy ycnyry, MHOroyHKLMOHANbHOro
LueHTpa, paboTHMKA MHOrOOYHKLNOHANBLHOIO LLEHTpa, opraHnsaumim, NpeayCMOTPEHHbIX YaCTblo
1.1 ctaTbm 16 PepepanbHoro 3akoHa Ne 210-93, a Takke nx paboTHUKOB.

3asBuTenb MoxeT 06paTUTLCA € Kanobou, B TOM YMCNe B CreayoLwmx crnyyvasx:

1) HapyLLeHne Cpoka perncTpauumn 3anpoca o NpegocTaBeHUN MyHULMNANIbLHOW YCnyri,
3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapylleHne cpoka npefocTaBfieHUs MyHuUMnanbHOW ycnyrn. B ykaszaHHOM crniyyae
pocynebHoe (BHecynebHoe) obkanoBaHue 3adBUTENEM PELLUEHUA U OencTBui (6e3nencTeus)
MHOrOQYHKLUNOHANBHOrO LieHTpa, paboTHUKA MHOrO(YHKUMOHANbHOMO LEeHTpa BO3MOXHO B
crny4vae, ecriv Ha MHOrO(PYHKUMOHANbHbIN LEHTP, peleHnsa n aenctens (besgencrtamne) KOToporo



oGxxanylTcs, BO3noxeHa (PyHKUMS MO NPedoCTaBfEHUIO COOTBETCTBYHOLMX MYHULMNAMNbHbIX
ycnyr B nonHom obbeme B nopsgke, onpeneneHHom yacteto 1.3 ctatem 16 PepepanbHoOro
3akoHa Ne 210-P3;

3) TpeboBaHve y 3aABUTENS AOKYMEHTOB WM WHGopmauun nmbo ocyLlecTBreHus
AENCTBUA, NpeacTaBneHne Unn ocyLeCcTBNEHNE KOTOPbIX HE NpesyCMOTPEHO HOPMAaTUMBHBIMM
npaBoBbIMM akTamu Poccuiickon denepauunmn, HOpMaTMBHBIMKU NPaBOBbIMK akTamu Pecnybnmku
TaTapcTaH, MyHUUMNAnNbHbIMA NPAaBOBbIMW aKTaMu Afs NPeAoCTaBfieHUs MyHMUMNanbHON
yCnyru;

4) oTka3 B NpuvemMe [OOKYMEHTOB, MpeadoCTaBfieHNe KOTOPbIX NpeayCMOTPEHO
HOpMaTUBHbIMW NpaBoBbIMW akTamu Poccuiickon degepaunmn, HOpPMATUBHLIMK MPABOBbLIMM
aktammn Pecnybnuku TatapcraH, MyHMUMNanbHbIMX NPaBOBbIMM akTaMu Ans npeaocTaBneHns
MYHULMNANbHOM YCIyru, y 3asaBUTENS;

5) oTkaz B NpegoCTaBfiEHUN MyHULMNANbHOW YCMNyrn, €Cnn OCHOBaHUS OTKasa He
npegycmoTpeHbl deaepanbHbIMM 3aKOHAMU U MPUHATLIMWA B COOTBETCTBMM C HUMMU MHbIMU
HOpPMaTUBHbIMA NpaBOBbIMM akTamu Poccuickon dPepgepaumm, 3akoHaMM U MHbIMM
HOPMaTUBHLIMWU NPaBOBbIMKM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMM
akTamun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxanoBaHue 3asiBUTENEM peLleHnn
" AencTenm (6e3pencTeus) MHOrO(PYHKLMOHANLHOro LeHTpa, paboTHWKa
MHOrOYHKLMOHANbHOrO LeHTpa BO3MOXHO B Crlydae, eCcnm Ha MHOrO(YHKUMOHANbHbIN LIEHTP,
peweHus u penctensa (6e3gencTBne) KOToporo obxanykTcs, BO3NOXeHa QyHKUMS no
NpeaocTaBfiEHNIO COOTBETCTBYIOLUMX MYHMUMNANbHbLIX YCNyr B NOMHOM obObeme B nopsiake,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

6) 3aTpeboBaHme C 3asBUTENSA NPU NPeaoCTaBeHNN MyHULMNANBHOW YCNyri nnaTtbl, He
npegycMOTPEHHOM  HOPMAaTMBHbIMM  MNpaBoBbiIMM  akTamun  Poccuiickon  depgepaumn,
HOpPMaTUBHbIMW NpPaBoOBbIMKM akTamn Pecnybnukn TaTapcTaH, MyHMUuMnanbHbIMU NPaBOBbIMU
akTamu;

7) OTKa3 opraHa, NpedoCcTaBnAwLWEro MyHALMNAnbHYy YCryry, AOMKHOCTHOMo nuua
opraHa, npefoCTaBnslWero MyHUUMNAanbHYO YCnyry, MHOrogyHKUMOHANbLHOro UeHTpa,
paboTHMKA MHOrOMYHKLMOHANBHOIO LEHTpa, OpraHu3auun, npegycMoTpeHHbIX 4actbio 1.1
ctatbn 16 PegepanbHoro 3akoHa Ne 210-03, nnu nx paboTHUKOB B MCNpaBieHnn SOMNYLEHHbIX
UMK ONeYvaToK N OWMOOK B BblAAHHbLIX B pe3yrnbTaTte nNpeaocTaBneHns MyHULUNansHOM ycnyru
AOKyMeHTax NMbo HapyLleHne YCTaHOBIIEHHOMO CpoKa Takux ncnpasnennin. B ykazaHHoM cnyyae
pocynebHoe (BHecynebHoe) obxanoBaHue 3adBUTENEM peLLeHU U gencTeun (6e3gencrems)
MHOrOYHKUNOHANBLHOrO LieHTpa, paboTHUKA MHOrOo(YHKUMOHANbHOMO LUeHTpa BO3MOXHO B
cnyyae, ecrniv Ha MHOTOYHKLMOHASbHbBIN LLEHTP, peLleHns n gencteng (6esgencrame) KoToporo
obxanylTcs, BO3noxeHa (PyHKLMS MO NpefoCTaBfeHUI0 COOTBETCTBYIOLMX MYHULMNAMNbHbIX
ycnyr B nofiHoM obbeme B nopsake, onpenenieHHoMm 4yactbio 1.3 ctatbn 16 depgepanbHOro
3akoHa Ne 210-P3;

8) HapyLueHwue cpoka unu Nopsiaka Bbigavm JOKYMEHTOB No pe3ynbTaTaM NpeaocTaBrneHus
MYHULMNANbHOW YCIyru;

9) npuocTaHOBMNEHWEe NpeaoCTaBNEHNA MyHUUMNANbHOM YCIyrn, €ecriv OCHOBaHus
NPUOCTaHOBMNEHNS He NpeayCMOTpeHbl dheaepanbHbIMU 3aKOHaMM U MPUHATLIMU B COOTBETCTBUM
C HUMW UHBIMW HOPMaTUBHLIMU NPaBOBbIMK akTaMu Poccuickon degepaumm, 3akoHaMmu U UHBIMA
HOPMaTUBHbIMW NpPaBOBbIMKM akTamu Pecnybnukn TaTapcTaH, MyHMUMNanbHbIMU NPaBOBbIMU
akTamun. B ykaszaHHOM cnyyae gocyaebHoe (BHecyaebHoe) obxxanoBaHue 3asBUTENEM peELLEHNI
n AencTeumn (6espencTBus) MHOrogyHKLMOHANbHOro LEeHTpa, paboTHuKa
MHOrOyHKLNOHANBHOrO LeHTpa BO3MOXHO B Crydae, eCnv Ha MHOMO(YHKLMOHANbHbIN LIEHTP,
peweHus un penctensa (6e3nencTBne) KOToporo obanykTcsi, BO3NOXeHa QyHKUMS Mo
NpegoCTaBfiEHNI0O COOTBETCTBYIOLIMX MYHUUMNANbHbLIX YCNYr B MOSIHOM oObeme B Mopsaake,
onpegeneHHoMm YacTbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03.

10) TpeboBaHve y 3aaBUTENS NPU NPESOCTaBEHUM MyHULMNANBHOW YCNYrn JOKYMEHTOB
unun uHdopmMaumm, OTCYyTCTBME M (MNM) HEeOOCTOBEPHOCTb KOTOPbIX HE YyKasbiBanuCb MNpu
nepBoOHavyanbHOM OTKa3e B MpuemMe [OOKYMEHTOB, HeoOXoaumbIX Ans npeaocTaBrneHns
MYHULMNANbHOM YyCnyru, nmbo B NpeaocTaBneHnn MyHULMNanbHOW YCRyrn, 3a UCKMYEHNEM
crny4aeB, NpeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctaten 7 ®PenepanbHoro 3akoHa Ne 210-93. B
ykaszaHHOM cnyyae pocyaebHoe (BHecyaebHoe) obxkanoBaHve 3asiBUTENEM pPELUEHUA W



Aencteun (6e3nencTenst) MHOroyHKLMOHANBHOMO LeHTpa, paboTHMKa MHOrOYHKLMOHANBHOMO
LeHTpa BO3MOXHO B Crny4yae, ecriv Ha MHOroyHKUMOHAarbHbIA LEHTP, peLlleHnss U OEeNCTBUSA
(6esgenctBne) KoToporo oOGXanylTCs, BO3NOXeHa QYyHKUMA MO nNpefoCTaBreHuto
COOTBETCTBYHOLLMX MyHULMNANBHBIX YCAYr B NONIHOM 06beme B nopsake, onpeaeneHHOM YacTbio
1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3.

5.2. )Kanob6a nogaeTca B NMCbMeHHOW hopMe Ha ByMaXHOM HocuTene, B 3N1EKTPOHHOWN
dopme B opraH, NpeaoCTaBnSOWNA MyHUUMNANbHYKO YCAYry, MHOrOMYHKLUNOHAMNbHbLIA LEHTP
nmbo B COOTBETCTBYHLMIN OpraH rocygapCTBEHHOW BMacTu, SBMAKOLWMUNCA yvpeguTenem
MHOroyHKLMOHANbHOro LeHTpa (ganee - yvypeautenb MHOrOyHKUMOHANbHOroO LEeHTpa), a
Takke B opraHmsauuu, npeaycMoTpeHHble YacTbio 1.1 ctaten 16 ®efepansbHoro 3akoHa Ne 210-
®3. XKanobbl Ha peweHna un gencteua  (besgencteme)  pykoBOAUTENS  OpraHa,
NpeaoCTaBAOLWEr0 MyHUMUMNANbHYKO YCNyry, NogalTCs B BbIWECTOAWMA opraH (Npu ero
Hanuunn) Nnbo B cnyyae ero OTCyTCTBUSA pacCMaTpMBaOTCHA HENOCPEACTBEHHO PYKOBOAUTENEM
opraHa, npefoCTaBfAKLWEro MyHAUMNanbHyko ycnyry. >Kanobbl Ha peleHuss U OencTBus
(besgenctBne) paboTHMKA MHOFOMYHKLMOHANBHOIO LEeHTpa MNodatTcsl PyKOBOAUTEM 3TOro
MHOroyHKUMOHaneHOro ueHtpa. Xanobbl Ha peweHus u Jgeucteua (besgencreue)
MHOrOYHKLMOHANbHOrO LIeHTpa NOAAKTCS y4YpeanTento MHOroyHKLUNMOHANbHOro LieHTpa Unm
AOIDKHOCTHOMY  NULY, YNOSIHOMOYEHHOMY HOpPMaTUBHBLIM MpaBoOBbIM akToM Pecnybnuku
TaTtapctaH. XXanobbl Ha peweHna u geuncteus (6es3gencrTene) paboTHMKOB OpraHuM3auni,
npegycMOTpeHHbIX 4YacTbto 1.1 cTtatbm 16 PepepanbHoro 3akoHa Ne 210-®3, noparoTcs
PYKOBOAUTENSAM 3TUX OpraHM3aLmn.

Xanoba Ha peweHns n pencteus (6esgencteme) opraHa, NpPeAoCTaBSOLLEro
MYHULMNANbHY YCnyry, OOSPKHOCTHOIO Nuua opraHa, NpefoCTaBrsLEro MyHUUMNanbHY
yCcrnyry,  MyHMUMNAnbHOrO  Cryallero, pyKOBOAMTENst opraHa, npeaocTaBnsoLLEero
MYHULMNANbHY yCnyry, MOXeT OblTb HanpasfeHa no noyte, Yepe3 MHOroyHKUNOHANbHbIN
LUEeHTp, C MCnonb3oBaHMeM WHPOPMaLMOHHO-TENEKOMMYHUKAUMOHHON ceTn «HTepHeT»,
oduumnanbHOro canta opraHa, nNpefoCTaBnsaLWero MyHuumnanbHyto ycnyry, EguHoro noptana
nnbo PecnybnukaHckoro noptana, MHOPMaLNMOHHON cuctembl gocynebHoro obxanosaHus, a
TaKke MOXET OblTb NPUHATA NP NIMYHOM Npueme 3aasutens. XXanoba Ha pelueHnsa n oencTeng
(6esgenctBne) MHOroOyHKLMOHANBbHOIO LEeHTpa, paboTHMKA MHOrOMYHKLMOHANBHOIO LeHTpa
MOXeT OblITb  HanpaBfneHa NO  no4yre, C  WUCNOSMb30BaHMEM  MHAOPMALMOHHO-
TeNeKkoOMMyHUKaUnoHHON ceTn «WHTepHeT», oduumanbHOro camta MHOMOQYHKLUMOHANTbHOro
ueHTpa, EanHoro noptana nmnbo PecnybnukaHckoro nopTtana, WHGOPMAaLMOHHOW CUCTEMbI
pocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NMPUHATA MPU JIMYHOM MpUeMe 3asBuUTens.
XKanoba Ha pelueHna n gencreua (besgenctesne) opraHmsaunn, NnpeayCMOTPEHHbIX YacTbio 1.1
ctatbn 16 PepgepanbHoro 3akoHa Ne 210-d3, a Takke nx paboTHUKOB MOXET BbITb HanpaBneHa
no noyrte, ¢ UCNONb30BaHNWEM WMHGOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTu «UHTepHeT»,
odomumanbHbIX CanToB 3TUX opraHm3aumn, EgmHoro noptana nubo PecnybnukaHckoro noprtana,
a Takke MOXeT ObITb MPUHATA NPY NIMYHOM NMpuemMe 3asaBUTENS.

5.3. X)Kanob6a gormxHa cogepxaTb:

1) HaumeHoBaHWe opraHa, NPefoCTaBnsLWEero MyHUUUNAanNbHy ycnyry, AOMKHOCTHOrO
nvua opraHa, npegocTaBnsAoLWero MyHUUUNanNsHy ycnyry, TM6o MyHULUNANbHOro cryatllero,
MHOrOyHKUNOHANbHOrO LEeHTpa, ero pykosoautens u (Mnu) paboTHUKa, opraHusauuin,
npenycMOTpeHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-d3, nx pykoBoguTenemn
n (unn) paboTHMKOB, peLleHnst U aencTeus (be3nencTene) KOTopbix 06XxanyrTcs;

2) hamunuio, nMsi, 0TYECTBO (NOCNEeAHEE - NPU HanNM4Mn), CBEAEHNA O MECTE XUTENbCTBA
3aaBuTensa - usmyeckoro nuua nMbo HaMMeHoBaHWE, CBEeAEHUSI O MEeCTe HaXOXAEeHWs
3aaBUTENS - IOPUANYECKOro Nuua, a Takke HoMep (HoMepa) KOHTaKTHOro TernedoHa, agpec
(appeca) anekTpoHHOW NoYThl (MPWY HaNUYMKU) U NOYTOBBLIA adpec, NO KOTOPbIM AOMMKEH ObITb
HanpaBfeH OTBET 3a8BUTENIO;

3) cBegeHns 06 oOxanyemblx peleHusx W gencteusx (6esgenctsun) opraxa,
NpegoCTaBAOLEr0 MyHULMNANbHYIO YCIYry, AOMPKHOCTHOIO NMua opraHa, NnpegocTaBnsaoLero
MYHULMNANbHYO yCryry, nnbo MyHMUMNanbHOro cryawero, MHOrogyHKLMOHANbHOro LIeHTpPa,
paboTHMKA MHOrO(YHKLMOHANBHOIO LEHTpa, OpraHu3auun, npegycMOTpPeHHbIX 4vactbto 1.1
ctatbh 16 ®epepansHoro 3akoHa Ne 210-®3, nx paboTHUKOB;



4) noBoAbl, HA OCHOBAHMM KOTOPbIX 3aABUTENb HE COrMaceH C pelweHneM N OeNCTBUEM
(6e3genctBnem) opraHa, nNpefoCTaBnSOWEro MyHUUMNANbHYK Ycnyry, AOSMKHOCTHOrO nuua
opraHa, nNpefoCTaBMAKLWEro MyHUUUNANbHY ycnyry, nnbo MyHUUMnanbHOro cryxatlero,
MHOrOYHKLNOHANBbHOrO LeHTpa, paboTHMKA MHOrogYHKLMOHANbHOIO LiEeHTpa, OpraHu3auuin,
npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB.
3asButenem MoryT ObiTb NpeAcTaBneHbl JOKYMEHTbI (NPY Hannyum), NoATBEPXKAALWMe A0BOAbI
3aaBuTens, NM6o nx Konuu.

5.4. Moctynuelasg xanoba noanexuT peructpaumm B CpoK He nosgHee pabouvero OHS,
cnefywowiero 3a AHEM MOCTYNEHWS.

5.5. XXanoba, nocTynuBlias B oOpraH, NpefoCTaBASOWMIA MYHULMNANbHY YCryry,
MHOTOYHKLNOHANbHbINA LEHTP, YY4peauTentd MHOroyHKLNOHANbLHOro LeHTpa, B opraHnsawmu,
npegycMoTpeHHble 4Yactblo 1.1 ctaten 16 ®depepanbHoro 3akoHa Ne 210-03, nubo
BbILLECTOALLMA OpraH (Mpy ero Hanmmyuu), NOANeXuT PacCMOTPEHU0 B TeYeHue NATHaguaTu
paboymMx OHeWn CcO [AHSA ee peructpaumm, a B cnyyae obxanoBaHuWs oOTKasa opraHa,
NpeaoCTaBnALWEro MyHULUMNANbHYIO YCNyry, MHOrOYHKLUNOHANbHOro LeHTpa, opraHuM3auun,
npegycMoOTpeHHbIX YacTbo 1.1 ctatbn 16 ®PepepanbHoro 3akoHa Ne 210-d3, B npueme
AOKYMEHTOB Yy 3asBuTenst nnbo B MCnpaBneHmMmn SONyLEHHbIX onevyaTok U olwmbok nnm B cnyyae
o6XXanoBaHMs HapyLleHWs YCTAHOBMEHHOrO CpoKa TakuMX WCMPaBfEHUN - B TeYeHue naATu
pabounx OHEeN Co AHS ee perncrpauuu.

5.6. Mo pesynbTataMm paccMOTPeHust xanobbl MPUHUMAaETCA OOHO W3 CcrnenylLmnx
peLUeHni:

1) xxanoba ynoBneTBOpsieTCA, B TOM 4ucne B pOpMe OTMEHbl MPUHATOrO peLUeHus,
ncnpaBneHns OOMyLEHHbIX OneYaTok U oWnBOoK B BblAaHHbIX B pe3ynbTaTe NpeaocTaBrieHus
MYHULMNANbHOM YCNyrn OOKYMEHTax, BO3BpaTa 3asdABUTENO OEHEeXHbIX CpeacTB, B3MMaHue
KOTOpbIX He MNpeayCcMOTPEeHO HOopMaTMBHbIMK MpaBoBbIMM akTamun Poccuinckon Pepepauumu,
HOpPMaTUBHbIMW NPaBOBbIMM akTamn Pecnybnuku TaTapcTaH, MyHMUMNanbHbIMW NPaBOBbIMM
akTamu;

2) B yAOBNETBOPEHUM Xanobbl 0TKa3bIBaeTCS.

He nosgHee AHs, cnefyowero 3a AHEM MPUHATUSA peLUeHus], YKa3aHHOro B HacTosLWeM
NyHKTE, 3a8BUTENIO B MUCbMEHHOM DOPME U MO XenaHUK 3aaBUTeNs B 3NEeKTPOHHOW dhopme
HanpaBnseTCca MOTUBMPOBAHHbLIA OTBET O pesyfibTaTax pacCMOTPEHUS »arnoobl.

5.7. B cnyyae npusHaHus xanobbl noanexalien yaoBneTBOPEHUIO B OTBETE 3asBUTESIO
O pesynbTaTax pacCMOTPeHUs Xanobbl faeTcsa nHopMaunsa 0 OENCTBUAX, OCYLLECTBISEeMbIX
OopraHoMm, NpeaoCcTaBnASALWLMM MyHULMNAMNbHYO YCIyry, MHOrogYyHKUNOHANbHLIM LeHTpPoM nnbo
opraHusaumen, npegycMoTpeHHon Yactelo 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, B
uenax HesaMeanuTenbHOro  YCTPaHEHUs  BbISIBIIEHHbIX  HapylweHWA Npu  OKasaHuu
MYHULMNANbHOM YCNyru, a Takke MNPUHOCATCA WM3BMHEHUS 3a OOCTaBfNEHHble HeyaobcTBa m
yKasblBaeTcs WHgopMauus o AanbHenwunx AeUCTBUSX, KOTopble Heobxoaumo COoBepLUnTb
3aABUTENIO B LIENsX NONy4YeHUss MyHUUUNAnNsHOM YCryru.

5.8. B cnyyae npusHaHus xanobbl He nognexawen yOoBNETBOPEHUIO B OTBETE
3aABUTENIO0 O pe3yfibTaTax PacCMOTPEHNS xanobbl JAOTCH apryMeHTMPOBAHHbIE pa3bACHEHUS
O MPUYUHAX MPUHATOrO peLUeHus, a Takke UHgopmauusa o nopsiake obxanoBaHus MPUHATOrO
peLueHus.

5.9. B cny4ae ycTaHOBNEHWA B XO4Ee WU MO pe3ynbTatam pPacCMOTPEHMsT Kanobbl
NPU3HaKoB COCTaBa agMUHUCTPATMBHOIO MPaBOHAPYLUEHUA WU NPECTYNNeHUs SOMMKHOCTHOe
nvuo, paboTHWK, HageneHHble MOSTHOMOYUAMU MO PACCMOTPEHUIO Xanob, HesameanuTenbHo
HanpaBnslT MMEIoLLMECH MaTepuarnbl B opraHbl NPoKypaTypbl.



MpunoxeHne Ne 1

K AOMUHUCTPaTUBHOMY perfiameHTy

npegocTaBfeHns MyHUUMNansHOM

ycryru no Bblgaye crnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsLLEr0 MyHULMNANbHYIO YCNyry)

CMNPABKA

Ceenenus 00 DJIEKTPOHHOHN TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 2

K AOMUHUCTPATUBHOMY pernameHTy
npenocTaBneHmst MyHUUMNansHoM
yCryrv no Bblaade cnpaekuy (BbIMUCKN)

(BnaHk opraHa, NpeAoCTaBMsLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

dopma

KOHTaKTHblEe AaHHbIE:

MpeacrtaButens:

KOoHTaKkTHble AaHHble npencraBuUTenA.

PEWEHWE
006 oTKase B nNpegocTaBreHnn MyHUUMNAnsHOW yCnyru
No Bblgaye cnpaBku (BbINUCKN)

oT Ne
PaccmoTtpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy OOKYMEHTHI, YNONTHOMOY€EHHbIM opraHom
NPUHATO pelleHne 00 OTkase B Bblgade

crnpaBku (BbIMUCKKN) MO creayolemMy OCHOBaHMIO:
[lononHuTtenbHasa nHpopmauyus:

Ceenenus 00 DJIEKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNnonHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY pernameHTy

npeaocTaBNeHNa MyHMLMNANbHON

yCIyru no Bblgayve CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsLLEro MyHULMNANbHYIO YCyry)

Komy:

KOHTaKTHblEe AaHHbIE:

MpeacrtaButens:

KOHTaKkTHblEe AaHHble npencraBuUTena.

PELWLEHWE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHuns
MYHULUMNANBHOM YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT No

PaccmoTtpeB Bawe 3aaBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTbI, YNOHOMOY€EHHbIM OpraHom
NPUHATO pelleHne 06 oTkase B npueme
AOKYMEHTOB, He0bX0aAMMbIX AN NPpedoCTaBNeHns MyHUUUNansHOM YCNyru no Bbldaye cnpasku
(BbINMCKM) NO CneayroLmMMm OCHOBaHUSIM:

1.
2.

PasbsacHeHue npuynH oTkasa:

[ononHutenbHas nHpopmaums:

Bbol BnpaBe NOBTOPHO 06paTUTLCS B YMNOSIHOMOYEHHbIW OpraH C 3asiBfieHneM o
npegocTaBfieHnN yCnyru nocrie yCTpaHeHNs ykasdaHHbIX HapyLUEeHWNNA.

[aHHbI O0TKa3 MoOXeT OblTb obxanoBaH B AocynebHOM nopsiake NnyTeM HanpaBreHus
Xanobbl B yNONIHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Cenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no Bbigaye crpasku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

oT

(dbamununs, nms, 0TYECTBO, NACMNOPTHbIE JaHHbIE,
perncTpauuio no MecTy XUTenbcTea, agpec
SNEKTPOHHOM NoYThl, TernedoH)

3AABIEHUE
O Bblaye crnpaBku (BbIMUCKK)

Mpowy Bac BbiaaTh cripaBky (BbINWCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULMNAanbHOW yCryru, NpoLly NpegocTaBuTb:

I:IB NWYHbIN  KabuHeT T[lopTana rocyaapCTBEHHbIX W MyHUUMMAmNbHbBIX  yChyr
Pecnybnukn TatapcTtas;

D B NTMYHbIN kKabuHeT EQMHOro nopTtana rocy4apCTBEHHbIX M MyHULMNANbHbIX YCNYT;

l:IB MHOropyHKUMOHANbHOM  LEHTpe NpeaoCcTaBfeHnsl rocydapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTaH;

B OpeaHe.

(naTa) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiameHTy
npegocTaBfeHns MyHUUMNansHOM
ycryru no Bblgaye cripasku (BbIMUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJIEHUNE
06 ncnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuiato 06 owmnbke, OONYLLEHHON NPU OKasaHUM MyHUUMNANLHOW YCryrn Nno Bblgadve
CrpaBKu (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEAEHWS:

Mpowy wucnpaBuTb OOMYLUEHHYH TEXHWYECKYID OLMOKY M BHECTU COOTBETCTBYHLLME
N3MEHEHUS B OKYMEHT, SBNSOLINIACA pe3ynbTaToM MyHULUMNAnbHOW yCnyru.

Mpunarato cnegyoLlime AOKYMEHTbI:

1.

2.

B cnyyae npuHATUS pelueHnsi 06 OTKNOHEHUM 3asiBNeHns 06 McnpaBneHun TeXHUYECKON
OLLMGKM NpoLUy HanpaBUTb TaKoe peLleHUeE:

nocpeacTBOM OTNpaBreHUs 3NeKTPOHHOIo IoKyMeHTa Ha agpec E-mail: ;

B BU/l€ 3aBEPEHHON KoMK Ha GyMaxKHOM HOcUTEerNe NOYTOBbLIM OTMNPaBrieEHUEM MO afpecy:

HacToswwmm noatsepkaato: CBeAeHUs, BKIOYEHHbIE B 3asiBNEHME, OTHOCSILLMECH K MOeWn
NMYHOCTU M NpPEeAcTaBfeMOMY MHOK fULy, a Takke BHECEHHblE MHOK HWKe, LOCTOBEPHbI.
[loKyMeHTbI (KOMUW [JOKYMEHTOB), MPUIIOXKEHHbIE K 3asiBMIEHMIO, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBIEHHbIM 3aKoHoaaTenbcTBom Poccuiickor Pegepaunm, Ha MOMEHT npeacTaBrieHUs
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHBI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(naTa) (noanuceb) (©.1.0.)
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