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ITIOCTAHOBJIEHUE KAPAP

or « 15 » Hosbps 2024r. Ne 11

O6 yTBepXAeHMH AJAMHHHCTPATHBHOIO
perjiaMeHTa IpejoCcTaB/JeHUs] MYHULMIIAIbHON
YCJIyTH M0 BbIJjaye CPaBKH (BBIMHCKH)

B nenax peanusauuu @efepansHoro 3akona ot 27 uronsa 2010 roga Ne 210-d3 «O6
OpraHu3allMy  IPeAOCTaB/IeHUs] [OCYAapCTBEHHBIX M MYHHULMIANBHBIX  YC/IyI»,
PYKOBOJCTBYsICh rocraHoe/neHnemM Kabunera MunuctpoB Pecriybnuku Tarapcrad ot 28
¢eepana 2022 roga N 175 «O6 yrtBepxgenuu Ilopsigka paspaboTKu M yTBepsKAeHHs
aOMUHHUCTDATUBHBIX  DErJIAMEHTOB  INpeJoCTaB/leHHWs]  TOCYJAPCTBEHHBIX  YC/IyT
pecryb/IMKaHCKAMH OpraHaMH HCIIONHHUTE/bHOM BIACTH W O TNPU3HAHWH YTPaTHBIIMMH
CHIlYy OT[eNbHBIX nocTaHoeneHul Kabuwera MunucTpoB Pecriybmuku Tatapcran», B
COOTBETCTBHMM  C  TIOCTaHOB/JeHWeM  VcmonHWTenbHOrO  KoMmuTeTa  APCKOro
MYHULMIIAJLHOrO pakioHa oT 2 mapra 2022 roja N 145 «O Ilopsigke paspaboTku u
yTBEPKAEHUs aAMUHUCTPaTUBHEIX PEr/IaMeHTOB MpeoCTaBIeH s MyHHLIMIAIbHBIX YCIIyT
OpraHaMM  MeCTHOIO  CaMOyIIpaB/leHHsl ApCKOTO  MYHHULMIIANIBHOTO  padoHa»,
VcnonnurenbHeni  KomureT CTapoKBIPNIAHCKOrO —CeNbCKOTO — TIOCeNeHHs APCKOro
MyHHLIMNaNBHOro paiioHa Pecrybmuiku Tatapcran IIOCTAHOBJISIET:

1. YTBepaute AQMUHHUCTPATMBHBIM perlaMeHT INpefoCTaBlIeHHs MYHULUIATLHOM
YC/IyTH TI0 BblZlaue CIIPaBKHU (BBITHCKH).

2. IlocTaHoBIeHHe MCIIOJHUTENBHOIO KoMmHTeTa CTapOKBIP/IAHCKOrO CeIbCKOrC
rocesieHds: APCKOro MyHHLunanbHoro paiioHa ot 21.03.2022 Ne7 «O6 yTBeprKAeHHH
aIMWHHCTPATUBHOIO peryiaMeHTa IpefoCTaB/JeHNUsA MYHHULIMIIAJBHOM YC/IYyTH 110 Bblaue
CrIpaBKH(BBIMHUCKH)» € M3MeHeHHsAMH oT 23.12.2022 Ne27, ot 03.03.2023 Ne4 mpu3HAaThH
YTPaTUBLLHM CHILY.

3. OnybiMKoBaTh HacToslee NOCTaHOBAeHHe Ha OQULIHANBEHOM IOpTaje [PaBOBOH
uHpopmaiu  Pecriybmuku  Tarapcran (pravo.tatarstan.ru) ¥ 0OHapofoBaTh IyTeM
pasMelleHUs Ha O(MUIMANbHOM cakTe ADPCKOTO MYHHIMMAILHOrO paioHa Pecrmy6nuku
Tarapcran B MH(OPMaL{MOHHO-Te/1eKOMMYHHUKAI[HOHHON ceTH "WHTepHet"
(arsk.tatarstan.ru).

4. Hacrosiiee IOCTAaHOB/JEHHe BCTYIlaeT B CWIY CO [JHA ero OQUIMaIbLHOro
oIy O/TMKOBaHHS.

5. KoHTpOJIb 3a UCTIO/THEHNE)

PykoBopuTtens  HUCIIOIHUTE]
CTapOoKBIpJIAaMCKOTO  CebCKO




YTBepxaeH :
NOCTaHOB/IEHHEM HMCIIOJIHUTETLHOIO0 KOMUTETA
CrapoKbIp/IaliCKOTO CeMbCKOro moce/eHus
APCKOro MyHHIIUIIANBHOTO paiioHa
Pecrry6nuxu Tarapcran

OT «15» HOs1Ops 2024 1. Ne 11

AJMUHMCTPAaTHBHBIH perjiaMeHT
MpeAOCTaB/IeHH MYHULUTIA/ILHOK YC/TyrH N0 BbIlaye CIPaBKH (BBIMMCKM)

1. Obmue monoxeHus
1.1. TlpegmeT perynupoBaHus aJMHHHUCTPAaTUBHOI'O perjiaMeHTa

HacTosiliii  aIMHHHCTDATHMBHBIA pernamMeHT MpefOCTaB/IeHH s MYHHLIUTAIBEHOH
ycnyru (nanee — aqMHHMCTPaTHBHBIA DerJiaMeHT) YCTaHAB/IMBAeT CTaHZAPT M IOPSOK
TIPe/IOCTAB/IeHUs] MYHMLMIIA/IGHOH YC/IyT¥ 110 BbIJade CHIPAaBKH (BBITHCKH) (manee -
MYHHULMIIA/IBHAS yCITyTa).

1.2. Kareropuu 3asiBuTeneil

1.2.1. Jluuamu, MMEIOIMMM TPaBO HA IONy4YeHHe MYHHLUIIAILHOMN YCyrH,
SIBIISIOTCS (PU3MUeCKHe JIMLA (fjaee — 3asBUTeB).

1.2.2. C 3asB/ienrem BripaBe 06pPaTHUTLCS MPeACTABUTE b 3asIBUTEIS, AeHCTBYIOLHH
Ha OCHOBaHHMH MOKYMEHTa, Y/JOCTOBEPSIOLIEro ero roJHOMOYHS (Hasiee — MpeCTaBUTe b
3as1BUTEISA).

1.3. Tlopsziok HH(OPMHUPOBaHUs 0 NPeOCTaBIeHHH MYHHLMNANLHOR YCIYIH

1.3.1. Mudopmanyss o0 mopsigke TpefoCTaB/IeHHs MYHHLIMIIANBHOH  yC/TyTH
pasMeniaeTcs:

1) Ha MHQOPMALMOHHBIX CTeH/dX, COJEP)KALIMX BU3YaNbHYIO W TeKCTOBYIO
MH(GOPMALMIO O MYHHLHWNANbHOH  yC/Iyre, pAClONIOKEHHLIX B IIOMeLLeHHAX
MHOTO()YHKL{HOHA/IbHBIX LIeHTPOB MPe/I0CTAB/IEHHS TOCY/JAPCTBEHHBIX ¥ MYHHLMIIAIBHBIX
YCJIYT.

2) Ha OGHLHMaNbHOM CcaliTe MYHHMLMIIANTBHONO paloHa B MH(OPMALMOHHO-
Te/IeKOMMYHHKAL{IOHHO# ceTH «VIHTepHeT» (u1u 20podckozo okpyaa) (https://www. arsk.
tatarstan.ru);

3) Ha Iloprane rocygapCTBeHHBIX M MYHHLMIIATBHBIX ycayr Pecniybnukwu
Tarapcran (https://uslugi.tatarstan.ru) (zanee — Pecry6iukaHCcKuit oprai);

4) Ha EfUHOM 1IOpTase rocyfapCTBEHHBIX M MYHMLMIIAMLHBIX yCayr (QyHKLHiL)
(https:// www.gosuslugi.ru) (ganee — Equnerii nopran);



5) B rocyJapCTBeHHON MH(OPMALMOHHO! cucTeme «PeecTp rOCyZapCTBEHHBIX U
MYHHLMIIANBHBIX yenyr Pecnybivku Tarapcran» (http://frgu.tatar.ru) (gasee — Peectp
FOCYAaPCTBEHHBIX U MYHHLIMITANBHBIX YCIIyT).

1.3.2. KoHCy/bTHpOBaHKe 110 BONPOCAM IpPe0CTaB/IeHHs MyHHLIANATBHOM YCIyTH
OCYILIeCTB/ISIeTCS: -

1) B MHOrOQYHKIMOHANBHBIX [EHTPAaX IpeOCTaB/IeHHs rOCYyZapCTBEHHBIX H
MYHHULUTANBHBIX YCIYT TIPH YCTHOM OOpallleHuH - IMYHO WIIH 110 TesieoHy;

2) B uHTEpaKTHBHOH dopme EfuHoro, Pecry61mMKaHCKOro TIOpTana;

3) 8 ynonHOMOUEHHOM HA npedocmas/eHue ycayau opaaHe (manee — Opean):

TIPY YCTHOM 00palleHHH - TMUHO KM 110 TesedoHy;

NpY MMCbMEHHOM (B TOM 4KC/Ie B (OPMe 3/1eKTPOHHOIO JOKyMeHTa) 06paleHHH —
Ha OyMa)KHOM HOCHTeJIe T0 1oYTe, B 3/1eKTPOHHOM (hopMe IO 3/IeKTPOHHOH TouTe.

1.3.3. n¢opmauus Ha EfguHom mopraine, PecriybnukaHckom TIopTase o MopsAKe U
CPOKax TIpeJoCTaB/leHHs MYHHULIMIAJbHOM YCIYyTM Ha OCHOBaHMM CBe/eHHH,
cofiepxkaluxcsi B PeecTpe rocy/japCTBeHHBIX M MyHHLIUIIA/IBHBIX YCIYT, TPeJ0CTaBIISIETCs
3asiBUTe0 becriaTHo.

HocTyn K uHbOpPMALMKM O CPOKAaX W TMOpsAKE MpPeSOCTaBleHHs MYHHL{UMAILHOMN
YCJIyTH OCYILCTB/ISIETCsl 6e3 BLINOMHEeHHs 3asBHTE/IeM KaKux-Tub0 TpeGOBaHMIL, B TOM
uncie 0e3 HCrO/B30BaHHMS TMPOrpaMMHOrO OGECIIeUeHHsi, yCTaHOBKA KOTOPOro Ha
TeXHUYeCKHe CPeJCTBa 3asBUTe/Is TpeOyeT 3aK/IFOUEHHsS JIMLIEH3MOHHOIO WM WHOIO
CorJIallleHHst ¢ NpaBoobiafaTeseM MPOrpaMMHOIO obecrieueHus, npe/yCcMaTpHBAIOLEro
B3MMaHHe IUIaThl, PETHCTPALMI0 UM aBTOPH3ALIHIO 3asBUTE/ISI WM NPefoCcTaB/eHHe UM
TIepCOHAJIbHBIX JaHHBIX.

1.3.4. Tlpu obpalljeHny 3asfBUTeNA JIMUHO WM TI0 Tee)OHY B COOTBETCTBHH C
TMOCTYIUBIIMM ODpalljeHHeM Npe/jOCTaB/IsIeTCs] HHPOPMaLUS:

1) o Mecre HaxOX/eHHs MHOrO(YHKLHOHAJILHOIO L|eHTpa IpeoCTaB/IeHus
FOCyZJAPCTBEHHBIX M MYHULMNANbHBIX ycayr, Opeana (agpec, rpaduk paboThl,
CrIpaBouHbIe TenedoHbl);

2) O mopsiAKe IIPeJOCTaB/IeHHsl MyHMLMIAABHON YCIYTH, O criocobaX M CpoKax
10/1auM 3asiBJICHMIA;

3) 0 KaTeropwsix rpaJiaH, KOTOPLIM IPe/JOCTaBIISIeTCSI MyHHLMIIATbHAS YCIIYTa; O
HODMATHBHBIX  TPABOBBIX  aKTaX, PperyJMpYIOL{UX  BOIPOCHI  IpejOCTaB/IeHHs
MYHHLUIAILHON YCIYTH;

4) o mTepeuHe [OKYMEHTOB, HeOOXOAHMMBIX [y PAaCCMOTPEHMsl 3asBIeHHSI O
NpesoCTaB/IeHHH MYHHULIUITIATILHON YCIYTH, O CPOKaX IPHeMa U PerucTpaLyy 3asB/IeHHs;

5) 0 xo/e npejoCTaBleHHs] MYHULUIIAILHON YCIYIH;

6) o MecTe pasmemleHuss Ha OQHUMAILHOM caliTe MH(GOPMALMH IO BOIPOCAM
TpeJioCTaB/IeH!s MyHULIMIIAILHOR YCTyTH;

7) o mnopszKe o6XKanmoOBaHHS [eHCTBUH Wik 6e3[elCTBUA [JOPKHOCTHBIX JIHI]
Opaana.

ITo muceMeHHOMY oOpallleHHIO COTPYAHMKH OT[e/la, OTBETCTBEHHOrO 3a
TpeioCTaB/IeHHe MYHHULMIIA/ILHOK YC/IyTH, TIOAPOOHO B MMCbMEHHOH (opMe pasbsiCHSIIOT
3asIBUTEIO TIOPSJ0K NPeA0CTaB/IeHNs] MyHULIMIIATILHON YC/IYTH U BOMPOCHI, YKa3aHHBIE B



HAaCTOsII|eM TyHKTe aJMUHHCTPAaTHBHOIO perjaMeHTa, U B TeueHHe Tpex pabouMx AHeid
CO AHs PerucTpaliy obpalljeHus HarpaB/IsIOT OTBET 3aABUTeNM0. OTBETHI JAOTCA He
s3plke oOpauleHns. B ciyyae HeBO3MOXKHOCTH JaTb OTBET Ha fA3bIKe 06parieHus
UCIO0JIb3YIOTCS TOCYAapCTBeHHbIe sI3bIKK Pecriybimuiku Tarapcras.

1.3.5. VHdopmauusi 1O BOMpOCaM IPeJOCTAaB/IeHUs] MYHHLMMANLHOH yCIyru
pasMeljaeTcss Ha O(HUI{HAJbHOM CalTe - MyHMLMIIABHOTO paoHa (Wiu 20podcKozc
OKpyea) ¥ HAa HWH(QODMALMOHHBIX CTeH[AaX B MOMelleHusix OpzaHa Ans paboTel ¢
3asIBUTEJISIMU.

Mndopmanys Ha roCy/japCTBeHHBIX A3bIKax Pecriy6/mku TarapcraH, pasmeniaemast
Ha MH(QOPMALMOHHBIX CTEH/aX W Ha O(ULMAaTbHOM CaiiTe MyHHLMIIAJLHOrO paioHa B
MH(OPMalMOHHO-Te/IeKOMMYHHKALMOHHOH ceTH «MHTepHeT», BK/IOYAeT CBEe/IeHHS O
MYHHULIMIIA/IBHOM YC/IyTe, coflepyKalljiecs B yHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 afMHUHHUCTPATHBHOIO periaMeHTa, HHQOPMALHIO O MeCTe HaxXO’K[eHHsl, CIIPaBOYHbIX
TeneoHax, BpemeHH paboTel OpeaHa, o rpaduke rprema 3asB/eHHi Ha TIpe/joCTaB/IeHHe
MYHHLMIaTbHON yCIyTH.

1.4. HopMmaTuBHBIe I1paBOBbIe aKThl, PErYIMPYIOIHE [TPeIoCTaB/IeHHe
MYHULMIATBHON YCIyTH

1.4.1. TlepeueHb HOPMAaTUBHLIX TIPABOBEIX aKTOB, PeryaupyroLUX IpefoCTaB/IeHHe
MYHHULUIANLHOW YCIYyry (C yKasaHWeM PeKBM3UTOB HODMAaTHBHBIX ITPAaBOBLIX aKTOB U
MUCTOYHUKOB MX OQHIMANBLHOrO Omyb/IMKOBaHHs), pasMellleH Ha EnuHoM moprane, B
PeecTpe rocygapcTBeHHBIX M MYHULMIIQJBHBIX YCAyr, Ha OQHI[HAILHOM CalTe
MYHHULMIIaILHOTO ~ paklioHa B HMH(OPMAlMOHHO-TE/IEKOMMYHHUKAL[HOHHOH  CeTH
«MHTepHeT”.

1.4.2. TekcT aJMMHHCTPAaTHMBHOIO perjamMeHTa B [JeHCTBYIOLIeH peJakiiu
MOAJIEXKUT pasMellleHH0 Ha EjauHom rnoprane, B PeecTpe rocynapcTBeHHBIX U
MYHHLMIIQIBHBIX ~ yCAYr, Ha OQHIUaAbHOM CaliTe MYHHLUIAJBHOrO paioHa B
MH(pOPMaljOHHO-Te1IeKOMMYHHKAaLMOHHON ceTH «IHTepHeT».

1.5. TepmuHEI, UCTIO/IB3yeMBle B a[MUHUCTPATHBHOM DerjlaMeHTe, U UX OTpe/eIeHHsI

1.5.1. B afAIMUHUCTPAaTHBHOM per/laMeHTe WUCIOb3YIOTCS CJ/IeAYIOIIHEe TePMHHBI U
oripeieNIeHusI:

yhaneHHoe pabouee MeCTO MHOTrO(YHKIMOHA/JBHOTO LIEHTpA IIPeA0CTaB/IeHMSs
rOCyJApCTBeHHBIX M MYHMIUNAABHBIX YCIYyT — TEpPPHUTOpPHANLHO 000cobieHHOe
CTPYKTYpHOe MojpasfesieHue (oduc) MHOTO(YHKIIMOHA/IBHOIO L|eHTpa IpeOoCTaB/IeHHST
rOCYZapCTBEHHBIX M MYHHULMIIANBHBIX YCIYT, CO3/laHHOEe B TOPOJCKOM (CembcKoM)
TIoCe/IeHHH MYHMLIMIIA/IBHOIO PakOHa WK B TOPOACKOM OKpyre Pecriybnvku TarapcraH B
COOTBETCTBUU e ITYHKTOM 34 IIpaBun OopraHu3saLuu [lesITeIbHOCTH
MHOTOGYHKI[MOHATBHBIX 1[EHTPOB IpeI0oCTaBIeHHs TOCYJapCTBEHHBIX U MYHHLMITATLHLIX
YCJIyT, YTBEPKAEeHHBIX rocraHos/eHueM IlpaBurenbctea Poccuiickon @epepauu ot 22
nekabps 2012 r. Ne 1376 «O6 ytBepxkieHuu IIpaBus OpraHu3aldu JlesiTelbHOCTH



MHOTrOQYHKLOHA/IbHBIX LIeHTPOB Mpe/IoCTaB/IeH s [OCYAAPCTBEHHBIX U MyHHULIMNIATILHBIX
YCIIyT»;

TeXHH4YecKast owmbka - omubka (OMHCKa, OleyaTka, rpaMMAaTHUeCKas My
apupmeTnyeckas owmbka b0 moaoOHas omMOKa), OMYIIEHHAs ~OpraHoM,
NPe/IOCTAB/ISAIOUMM  MYHHULMITA/JIBHYIO YCAYTY, W TIpUBeAllas K HECOOTBETCTBHIO
CBe/JEHHH, BHECEHHBIX B [JOKyMEHT (De3y/IbTaT MYHHULMIATLHON YCIYIH), CBEIEHUSIM B
MOKYMEeHTax, Ha OCHOBAHHWH KOTOPBIX BHOCHU/IMCE CBe/leHHS;

EnnHast cucreMa WIeHTMOMKAMM M ayTeHTH(HUKALMU B HMHOPaCTPyKType,
obecrieunBaroIIe HMH(OPMaLMOHHO-TEeXHOJIOTHYECKOe B3aUMOJIeNCTBHE
MH(OPMAL[MOHHBIX CHCTEM, MCIOb3YeMBIX ISl TPEeJOCTaB/IeHHs TOCY/AaPCTBEHHBIX U
MyHHULMTIA/BHBIX YCJIYT B 3/1eKTPOHHOM (opme (nanee — ECHA) — depepanbHas
rocyaapcTBeHHas MH(OPMalMOHHAs CHCTeMa, ObeCrieunBarolasi CaHKLMOHHPOBAHHBIH
AOCTYI yYaCTHUKOB MH()OPMALMOHHOTO B3aUMOJEHCTBUSI B CHUCTEME MIEHTH(PUKAIUM U
ayTeHTU()HKALMK K HH(OPMALIMH, CO/leprKallielcs B rOCyJapCTBEHHBIX MH(OPMALMOHHBIX
cucTeMax M MHBIX MH()OPMAaLIMOHHBIX CHCTEMAX;

M®I] - T'ocynapcrBeHHoe OrofkeTHOe yupeskfeHHe «MHOrO(YHKIMOHAIBHbIH
LIeHTD TIPeJOCTaB/IEHHsI OCYJAPCTBEHHBIX W MYHMLMIAIBHBIX yciyr B Pecrny6muxe
TarapcTran»;

ANC M®I] - ABTOMaTHU3UPOBaHHAas MH(OPMaLMOHHAas cucremMa
MHOTO(pYHKIL[MOHA/IbHBIX LEHTPOB MpeOCTaB/IeHHs TOCY/IaPCTBEHHBIX M MyHHLIMITA/IbHEIX
ycnyr Pecrybnuku Tarapcra.

1.5.2. B agmMuHMCTDaTHBHOM perjlaMeHTe II0J 3asiBJIeHHEM O TMpeJoCTaB/IeHnH
MYHULMIIAILHOM YCIyrH (fanee - 3asiB/leHHe) TIOHHMAeTCsl 3arpoc O MpejloCTaBlIeHHH
MYHHULMITAJIGHOM ~ YC/IyTH, TIOfaHHBIA B COOTBETCTBMM C IIYHKTOM 3 CTaTbd 2
@epnepaneHoro 3akoHa or 27 wurona 2010 roga Ne 210-@3 «O6 opraHusanuu
Mpe/ioCTaB/IeH|s] TOCYAapCTBeHHBIX U MYHHLMIANBHBIX yeiyr» (manee — denepanbHbIi
3akoH Ne 210-P3).

2. CTaHpapT npefocTaB/IeHHs MyHHLMIIA/IBHON yC/IyrU
2.1. HaumeHOBaHWe MyHULIMNIATILHON YC/IYTH
Brizjaua cripaBKH (BBIITUCKH).

2.2. HauMeHOBaHHe UCIIO/IHUTEIbHO-PACIIOpSIAUTeIbHOTO OpraHa MeCTHOT'O
CaMOyTIpaB/IeHHsI, HETTIOCPe/[CTBEHHO MPeA0CTaB/IAOL[er0 MyHULUIIATBHYIO YCIYTY -
HcnoaHumenbHbiil komumem CmapokbIpaatickoz2o cenbcKo20 noceneHust Apckozo
MyHUyunansHoz2o pationa Pecnybauku Tamapcma.

2.3. Onmcanue pesysbTaTa MpeJoCTaB/IeHN MyHULUTIAIBHON YCIyTH

2.3.1. Pe3ynbTaToM Ipe/loCTaB/IeHUA MYHULMIIATEHOMR YC/IYTH SIB/ISETCA:



1) cripaBka (Bbinucka) (mpuioxkeHue Ne 1 K HacTOsIEMy aAMHHHUCTPAaTHBHOMY
perjaMeHTy);

2) pewenre 06 oTKase B Npe/jOCTaB/IeHHH MyHHLMIAILHON yCayTH (TIPUIOXKeHHe
Ne 2 K HacTOsILL{EMY aJIMMHUCTPATUBHOMY perjaMeHTy);

3) peienre 06 oTKase B IIpHeMe JOKYMEHTOB, HEOOXOAMUMBIX Z/Isl [Pe/l0CTaBIIeH sl
MYHHLMI&IBHOH ycayru (mpunokenne Ne 3 K HacTOSIEMY aZMHHHUCTPATUBHOMY
perjaMeHry).

2.3.2. PesynbTaT mMpefoCTaB/eHWs] MYHHULMNAJBHON YCIYTM  HarpaB/iseTcs]
3aABUTeNII0 B (DOpMe  3/1eKTPOHHOTOG  [OKYMEHTa, IOANMCAHHOIO  YCH/IeHHOM
KBa/IM(PUIIMPOBAHHON 3/IeKTPOHHOM IOAINMHCHIO YIIOJTHOMOYEHHOTO [JO/KHOCTHOIO JIULA
Opeana (mibo Opzana), B cooTBeTCTBHM ¢ DefiepaybHBIM 3aKOHOM OT 6 anpens 2011 roga
No 63-®3 «O6 snmexkTpoHHOI mnoamucu» (ganee — depepaneHeiil 3akoH Ne 63-D3) B
nuuHbId KabuHer EpuHOro moprana. B ciyuae HarpaBrieHHsl 3asiBJIEHHsI TTOCPECTBOM
PecniybnukaHckoro mopraza pesy/bTaT IIpPeJOCTaB/IeHHs] MYHHLMITANBHONW  YC/IyIH
HarlpaB/iseTcs Tak JKe B TMUHBIN KabuHeT PecriybnrkaHckoro roprania.

2.3.3. Ilo BbIOOpY 3asBUTENsI pPe3y/bTaT NpeJoCTaB/IeHHs] MYHHLIMIIAIBHONW YCIyTH
BeiiaeTcss B Oprane umu B M®PIL] B Qopme 3K3eMruisipa 3/71eKTPOHHOTO [JOKYMEHTa,
pacreyaTaHHOro Ha OyMaKHOM HOCHTesle, 3aBEPEHHOTO TIeuaTbl0 U TIOATIKCHIO
COOTBETCTBEHHO YIIOJTHOMOUEHHOTI'0 J0/DKHOCTHOrO ivija OpraHa uian paborHuka M®II.

2.3.4. 3asiBUTesNb BIIpaBe IIOJYUUTL pe3y/bTaT MPejOoCTaBAeHUs MYHULMIAILHOM
ycayrd B (opMe 3/1eKTPDOHHOIO [OKyMeHTa B TedeHHe CpOKa J[eHCTBUsI pe3yJsbTaTa
TIpe/jOCTaB/IeHHs MYHHULUIIA/IbHOU YCIYTH.

2.4. CpoK 1peioCTaB/IeHysI MyHHULUIIA/TILHON YCAYTH, B TOM YHC/Ie C yUeTOM
HeoOXoJUMOCTH oOpallieHUs B OpraHMu3ali|y, yuacTBYIOLIKe B IPeI0CTaBIeHUN
MYHHLUIaIBHON YC/IyTH, CPOK IIPHOCTaHOBI/IeHHS IIPe0CTaB/IeHHs MyHULIMIIATIbHOU
YCJIyTH B CIy4yae, eCI¥ BO3MOKHOCTb IIPHOCTAaHOB/IEHUS IIpelyCMOTpeHa
3aKoHOIaTeLCTBOM Poccuiickoi @esiepaliiy, CPOK BbIZIauX (HaripaB/leHHsI) JOKYMEHTOB,
SIBJISTIOLIIUXCSI Pe3ybTaTOM Ipe/jOCTaB/IeHHsI MyHULUMIIATbHON YCIyTH

2.4.1. MyHuLMnansHas yciyra IpejocTaB/seTcs B TeueHHe Tpex pabounx AHed.

2.4.2. TlpuocTaHOB/IEHHE CpOKa IIPeJOCTaB/AeHHs] MYHHULMIAJBHOH YCAyrd He
rpelyCMOTPEeHO.

2.4.3. HarpaBieHue [OKYMeHTa, SB/AIOLIETOCS pe3y/IbTaTOM IIpefoCTaBIeHHs
MYHHLUIANBHON yCIYTH B (DOpPMe 3/IeKTPOHHOIO JOKYMEHTa, 3asBUTEII0 OCYI[eCTBIIAeTCS]
B JeHb O(OPM/IEHHMS M DEruCTpPaliy pe3yJsbTaTa IIPeJOCTaBIeHHs MYHHLMIIAILHOI
YCIIyTH.

2.5. VcuepribIBaroOI|i NepeyeHb [JOKYMeHTOB, He0OX0/JUMBIX B COOTBETCTBHH C
3aKOHO/JATe/IbHBIMU UJIH UHBIMH HOPMaTHBHBIMH TPaBOBLIMH aKTaMH /st
Tpe/I0CTaB/IeHNs MYHHULUITABHON YCJIYIH, @ TAKXKe YCIIYT, KOTOPhIe SBJIsIOTCS
HE0OX0JUMbIMH U 00s513aTeTbHBIMU [171S TIpej0CTaB/IeH|s] MYHHULIMIIA/IBHBIX YCIyT,



TNI0//IeKalluX Npe/ICTaBIeHHIO 3asBUTE/IEM, CTIOCOOBI MX MOy UEHHs 3asiBUTE/IEM, B TOM
4rcrie B 3JIEKTPOHHOH (pOpMe, MOPSJOK UX MPe/iCTaB/IeHUs

2.5.1. inst  monmyyeHWs MYHHLUNAABHOW  YCIYIM  3asBHUTEJIb TIpe/iCTaBsIeT
C/leyroLue JOKYMEHTHI:

1) moKyMeHT, yAoCTOBepsOIMi MuuHOCTE (He Tpebyercss B ciyuae oBparieHus
nocpezcteoM Exnnoro, Pecniybnmkasckoro noprana);

2) IOKYMEHT, y0CTOBEPSIIOLUH [OJIHOMOUHSI IIPe/[CTABUTE IS 3asIBUTEJISL;

3) 3asiB/IeHHeE:

B (opme [OKymeHTa Ha GymaxxHoM HocuTene (mpuiaokenue Ne 4 X HacTosIeMy
a/IMHHUCTPATUBHOMY peryiaMeHTy);

B 3JIEKTPOHHOH (pOpMe (3aro/HseTCsl IOCPe[iCTBOM BHECEHHMS! COOTBETCTBYIOLHX
CBefIeHHI B 3JIEKTPOHHYI GOpMYy 3asiBjieHHsi), TOAIMCAHHOE B COOTBETCTBHUH C
TpeboBaHusAMH TyHKTA 2.5.3 aJAMMHHCTPATHBHOTO perjiamMeHTa, Tmpd obparjeHun
nocpeactsoM EnnHoro, PecniybsimkaHckoro rioprana;

4) B ciayuae, eI /I NPeJOCTaB/IeHHs MYHHLMIIAIBHOM YC/IyrH Heobxomuma
obpaboTka IepcoOHaNbHBIX [aHHBIX JIMLA, He SBJAIOLIErOCs 3asBUTENeM, W eC/id B
COOTBETCTBHH C (pefiepaJbHBIM 3aKOHOM 00paboTKa TaKUX MEepPCOHAIbHBIX JaHHBIX MOJKET
OCYLIeCTB/ATBCS C COIVIACHsSI YKa3aHHOro JiMlla, NpH obpalleHuy 3a [oaydyeHreM
MYHULUMIJIBHON ~ yCJIyTW  3a9BHTeNb  JIOTIO/HUTENIBHO — TIPeJCTAaB/SIeT  [OKYMEHTBI,
MOATBEP)KIAIOIIIME TI0JlyyeHHe COIJIacHsl YKa3aHHOTO JMIjJa HAH €ro 3aKOHHOrO
rpejcTaBuTeNIsl Ha 06pabOTKy IepCOoHaIbHBIX AAHHBIX YKA3aHHOIO JULA. JIOKyMeHTHI,
TIOATBEPXKAAIOIIME TIONYUeHNe COI/IACHS, MOIyT OBITH TIpe/CTaB/IeHbBI B TOM UHCIIE B
(bopme 3/1eKTPOHHOTO JOKYMEHTa;

5) B ciyyae, ecnd O00s3aHHOCTb XpaHeHHs [JOMOBOH KHur¥ jgo 31.12.2017
BO3/larajlaCb Ha COOCTBEHHHKOB JKW/IBIX TIOMEIIEHHH, 3asBUTeNIeM Tpe[CTaB/IseTCs
ZIOMOBasl KHHTa;

6) mpaBoycTaHaBIMBarOIjMe NOKYMEHThl Ha WHIUBUAYaIbHBIA XKUIOH goM (ecsu
npaBo COOCTBEHHOCTH He 3aperuCTpUpoBaHO B EJWHOM TrOCYZapCTBEHHOM peecTpe
HEeIBW>KUMOCTH) — [IJI51 BBITTUCKH U3 TIOXO03HCTBeHHOM KHUIH.

2.5.2. 3asB/lieHHe W TIpWjlaraemble JOKYMEHTbl MOIYT OBITH Ipe/ICTaB/IeHLI
(HampaBsieHbl) 3aBUTeNeM OJHUM U3 CIeAYIOLIUX CII0COO0B:

1) uepes M®I] Ha OyMaKHBIX HOCHUTENSX U B BHZE 3/EKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOL[UX TpeOOBaHUAM IyHKTA 2.5.3 aJIMUHUCTPATUBHOIO PErjIaMeHTa;

2) nocpeactsom EnnHoro, PecrybnrkaHCcKoro rnopTrana B 3/1eKTPOHHOM dopme;

3) B OpraH JINYHO W/IH I10CPeACTBOM IIOYTOBOH CBA3H Ha OyMa)KHOM HOCHTeJe.

3asiB/IeHHe U TpUiaraemMble JOKYMEHTEI, [IPHA HarlpaB/ieHHWH IOCPeCTBOM ITOUTOBOM
CB$I3H, 3aBepsIIOTCS B YCTAHOB/IEHHOM IOpSIZIKe.

2.5.3. 3asBeHMe IpM HarpaBieHWH mnocpefacTtBoM EpuHoro, PecnybsivkaHckoro
TOpTasia Mo/NHChIBATCSI TIPOCTOM 3/1eKTPOHHOMH IOATHCHIO 3asBUTEJIS.

Jln1s1 Tio/iydeHus: IIPOCTON 3/1eKTPOHHON MOAMKCH 3asgBUTE/0 HeoOX0AUMO MPOHTH
npoyesypy perucrpauuu (ayrentuduxanuu) B ECUA, a Takke NOATBepAWUTL YYETHYIO
3arllCh.



ONeKTPOHHBIE JOKYMEHTBI (3/1eKTPOHHBIEe 00pasbl JOKYMEHTOB), YKa3aHHbIE B
nojnyHkrax 2, 4-6 myHkra 2.5.1 aJMMHMCTPAaTMBHOIO per/liaMeHTa, 3aBepsroTCsl
YCH/IEHHOH KBalH(ULMPOBAHHON TOAMKCHIO JIHL|, YIIOJHOMOUYEHHBIX Ha CO3JaHue u
TNOANHCaHue TAKUX JOKYMEHTOB, B TOM YHC/Ie HOTapUYCaMH.

ONEeKTPOHHBIE [IOKYMEHTHI (3/1eKTPOHHBIe 06pasbl [JOKYMEHTOB), NpUIaraeMbie K
3as1B/IEHHIO, B TOM UHC/Ie JOBEPeHHOCTH, HalpaBJIsroTCa B BU/e (aiinoB B dopmarax pdf.
jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom ne 6onee 50 MbaiiT.

KauecTBO npesjoCTaB/isieMbIX 3/1eKTPOHHBIX [JOKYMEHTOB (3/1eKTPOHHBEIX 06pa3oB
AOKYMEHTOB) [JOJDKHO TIO3BOJIATE B IOJHOM OOBeMe IPOUMTaTh TEKCT AOKYMEHTa M
pacrio3sHaTh PeKBU3HTHI JOKYMEHTa.

2.5.4. 3anperjaetcst TpebOBaTh OT 3aABUTEIIS:

1) mpejcraB/ieHuss JOKYMEHTOB M MH(OPMALMH WM OCYILeCTB/IEHHS AeHCTBUM,
Mpe/ICTAB/IEHHe W/IH OCYIeCTBJIeHHe KOTODLIX He IIpefyCMOTPEHO HOPMAaTUBHBLIMU
MPaBOBbIMH ~ aKTaMM, pEeryJMpYIOLIMMH OTHOLIEHMS, BO3HHKAIOI[UE B CBS3H C
NIpef0CTaB/IeHHeM MYHHLMIIANbHOHR YCIyTH;

2) OCyILecTB/IeHHsI [eMCTBUM, B TOM 4YHC/Ie COIJIACOBaHWH, HEOOXOJUMBIX sl
TIOJIyUeHHs] MYHMLMIAAbHOM YCAyIM M CBf3aHHBIX C OOpalleHHeM B  HHbBIE
rOCY[apCTBeHHbIe OpraHbl, OpraHbl MeCTHOIO CaMOYTIpaBJeHMs, OpraHH3al[uH, 3a
MCK/IIOUEHHEM TIOJIyYeHHs YCAyr M TIOJyYyeHHsd [JIOKYMEHTOB U HWH(popMaluy,
Npe/ioCTaB/IsieMbIX B pe3ysbTaTe NpefoCTaB/leHNsl TaKUX YCIYT, BKIFOUEHHBIX B MEPeUHH,
yKkasaHHble B yacTd 1 craten 9 @epepanbHoro 3akoHa Ne 210-P3 (HeoOXOZUMBIX U
00s13aTeNIBHBIX YCIYT);

3) TipeAcCTaB/leHHsI [IOKYMEHTOB M MWH(OpMalMy, OTCYTCTBHe M (W)
He/IOCTOBEPHOCTb KOTOPBIX He yKas3blBa/lMChb IPH IMepBOHAuUajlbHOM OTKase B IpHeMe
NOKYMEHTOB, HeOOXOAUMBIX [Jisi TIpeIoCTaB/IeHHs] MYHHLMIIAJBHOR yeiyrd, amubo B
Tpej0CTaBIeHHH MYHHULIMIIAIBLHON YCIYTH, 38 HCK/TIOUEHHEeM C/IeYIOLMX CIyJaes:

a) wusMeHeHHe TpeOOBaHMM HOPMATHUBHBIX TIPABOBLIX aKTOB, KaCAROIUXCSI
TIpeJjOCTaB/IeHHsI MyHULUIIATIBHON YC/IYTH, T10C/Ie TepBOHAYAaIbHOM T0/Jaud 3asiB/IEHHS O
MpeJ0CTaB/IeHUH MYHULIUTIIAJIbHON YCIIyTH;

0) HamuuMe OWIMOOK B 3asiB/IeHUM O IIPe/IOCTaB/IeHHWH MYHHULMIANBHOW YCAYTH U
JIOKyMeHTax, TIIOJJaHHBIX 3asBUTe/eM II0C/e IIepBOHAuajlbHOrO OTKa3a B IIpUeMe
[IOKYMEHTOB, HEOOXOAWMBIX [l TIpeJJOCTaB/leHUs MYHULMIIaNbHOM yciyrd, 1ubo B
MIPeJOCTAB/IEHHH MYHHULIMIAJILHON YCIYrd U He BKI/IFOUEHHBLIX B IIPe/ICTaBJIeHHBIH paHee
KOMITJIEKT JJOKYMEHTOB;

B) MCTeUueHWe CPOKa AeMCTBUS AOKYMEHTOB WIM H3MeHeHHe MH(OpMal|iu TI0Cse
MepBOHAYAIBEHOTO OTKAa3a B IIpHeMe JIOKYMEHTOB, HeOOXOAMMBIX [/ IpefoCTaB/IeHHs
MYHHIMITAJILHOH yCIyTH, 1160 B NpeAocTaB/ieHHd MyHULIUIIAJIBHOM YCIIyTrH;

I') BBISIBJIEHHE JOKYMEHTaIbHO MOATBep>KAeHHOro dakra (MpU3HaKoB) OLIMO0YHOr0
WJTU TIPOTUBOIIPABHOIO JeicTBuUs (De3melcTBuUS) fO/PKHOCTHOrO auua OpraHa, paboTHHKa
M®II, npu mNepBOHAUa/JLHOM OTKase B IIpUeMe J[OKYMEHTOB, HeOoOXOJUMBIX [JIst
[peoCTaB/IeHUs] MYHHLIMIIAILHONW YCIyr, JIMO0 B IIpefjOoCTaBlI€HHH MYHMLMIIAIBHOM
yCIyrd, O uUeM B TIHCBMEHHOM BHZe 3a MOANMCBIO pyKoBoauTenas OpraHa Ipu
TepBOHAUaIbHOM OTKas3e B TIpHeMe JO0KYMeHTOB, HeOOXOJWMBIX [yisi TpeAoCTaB/IeHHs]



MYHHULIMNA/TBHOM YC/IYTH, YBeAOMIISETCS 3asiBUTeNb, a TaKXKe IPHHOCATCA M3BHHEHUS 3a
[0CTaB/IeHHBIe HeynoOCTRa;

4) mpepocTaB/leHMss Ha OyMa)KHOM HOCHTe/le [OKYMEHTOB W WH(OpPMaLUH,
371eKTPOHHBIe 00paskl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBHMH C ITYHKTOM 7.2
yactu 1 crateu 16 PepepanbHoro sakoHa Ne 210-@3, 3a MCK/IIOUEHHEM CilydaeB, eCiu
HaHeCeHWe OTMEeTOK Ha TakHe [OKYMeHThbl MO0 UX U3bATHE SBJSETCS HeoOXOAUMBIM
yCJIOBHEM IIpefloCTaB/IeHds [OCYAAPCTBEHHOM WM MYHMLMIAQIBHOM YCIYTH, W HHBIX
CJIyuyaeB, YCTaHOBJIEHHBIX (efjepabHEIMU 3aKOHAMH.

2.6. VcuepribiBaroluii IiepeuyeHb [JOKYMEHTOB, HeOOXOAMMBIX B COOTBETCTBHUH C
HOPMATUBHBIMHM IIPaBOBBEIMH aKTaMH [l TIpe/loCTaBleHMs] MYHHLMINAAbHOH YCJIYTH,
KOTOpbIe HAXOJATCS B PAaCHOPIKEHHH IOCY/apCTBEHHBIX OpPraHOB, OPraHOB MeCTHOIO
camMOyIpaBieHus] U TIOABEJOMCTBEHHBIX TIOCYZAapCTBEHHLIM OpraHamM MW/IM oOpraHam
MECTHOIrO CaMOyTIpaB/eHHs] OpraHu3alliii U KOTOpble 3asBHTe/Ib BIpaBe INpefCTaBUTh, a
Takke crocobbl WX TIONy4YeHHs 3asBUTENsIMM, B TOM 4MC/Ie B 3/1eKTPOHHOH (opMe,
TMOPSIIOK UX TIpeZiCTaB/IeHHs; TOCyAapCTBeHHbIH OpraH, Oprad MeCTHOIO CaMOyIIpaB/IeHHs]
mub0 opraHy3aLysl, B pacliopsUKeHUH KOTOPBIX HAXOJATCA JaHHbIE JOKYMEHTEI

2.6.1. [TonyuaroTcs B paMKax MeKBeZJOMCTBEHHOI' O B3aUMO/eHCTBUS:

1) Bemmucka w3 EauHOro rocyZapcTBEHHOTO peecTpa HeJBM)KMMOCTH -
depepanbHas cyiy>kba rocylapcTBeHHOH perucTpaliy, KajacTpa M KapTorpaduu;

2) cBefeHUs1 O JIEHCTBYIOLLEM TacropTe rpakaaHuHa Poccuiickor Pepepanyn —
MBI Poccuy;

3) cBefeHMsI O HOTAapUaJbHOHW [JoBepeHHOCTH — PefepanbHas HOTapHaIbHasd
razara.

2.6.2. 3asBHTe/Ib BIIpaBe IPeJOCTaBUTh JOKYMEHTHI (CBeJeHHs), yKa3aHHbIe B
nognyHkTe 1 myHkTa 2.6.1 aZMUHHCTPaTMBHOIO perjaMeHTa, B (JOpMe 3/IEKTPOHHBIX
[IOKYMEHTOB, 3aBEPEeHHBIX  YCHJIEHHOM  KBaJM(UUMPOBAHHOM  TOAMHCHIO  JIML],
YIIOJTHOMOUEHHBIX Ha CO3/jJaHde M T[IOANMCaHMe TakuX [OKyMEHTOB, IpH Iojaue
3asiB/IEHUS.

2.6.3. HemnpencrasneHve (HeCcBOeBpeMeHHOe IIpe/CTaB/ieHHe) YKa3aHHbIMH B
nyskre 2.6.1 aAMMHHCTPaTHBHOIO perJlaMeHTa OpraHaMM TOCY/IapCTBEHHOW BJIACTH,
OpraHaMM MeCTHOTO CaMOYIIpaB/IeHHsl, OPTraHM3aljiMU [JOKYMEHTOB W CBEJEHWH He
MOJKeT SIB/ISIThCS OCHOBAHHMEM [IJIs1 OTKAa3a B IIpeJj0CTaBlIeHHH MyHHULIUIIAAbHOM YCIyTH.

2.6.4. HomkuocTHOe mnuI0 YU (Unu) pabOTHMK, YKasaHHbIX B IyHKTe 2.6.1
aIMMHHCTPaTMBHOIO perJiaMeHTa OpraHoB M OpraHu3aluid, He IpeJCTaBUBLIKe
(HeCBOEBPEMEHHO TIpeJCTABUBILKE) 3amlpolleHHbIe U HaxXO[sIIHMecs B PacropsbKeHHH
JOKYMEHT WM CBeJIeHWs], TIOJJIe)KaT afMHHHUCTPaTHBHOM, JMCLMIUIMHADHOH WA WHOH
OTBETCTBEHHOCTH B COOTBETCTBHH C 3aKOHOZAaTenbCTBOM Poccuiickoi Pefepaliui.

2.6.5. 3arnperiaercst TpeboBaTk OT 3aABUTENS JOKYMEHTHI CBeJleHHs, B TOM UHMCJIE
[oATBEPXKJAION[e BHECEHHe 3asBHTE/EM IUIAaThl 33 IPeIOCTaB/IeHue MyHHLIMIIAILHOM
YCJIYTH, HaXOAsIIMecss B PAaCTOpPsUKEHMH IOCY[ApPCTBEHHBIX OPraHoB, OPraHOB MeCTHOI'O



CAMOYTIpaB/IEHUs W IIOABE/JOMCTBEHHbIX TOCYAAPCTBEHHBIM OpraHaM MM OpraHam
MECTHOr'0 CaMOYyTIpaBJ/IeHHsI OpraHU3aLHiA.

Herpe/icraB/ienne 3asiBuTeNeM [IOKyMEHTOB, COZePIKalLjAX CBe/IeHHs, KOTOpbIe
HaxoJATCA B  PACrOPSKEHHM  TOCY/JADCTBEHHBIX OPraHOB, OpPraHOB  MECTHOIO
CAMOYINpaB/IeHHsT 1 II0[ABEJIOMCTBEHHBIX TOCYJapCTBeHHbIM OpraHaM MM OpraHam
MECTHOI'O CaMOyTpaB/eHHWsl OpraHHW3aLMi, He SB/AETCS OCHOBaHMEM [UIs OTKasa
3asBHUTE/IIO B [IPe/JOCTaBIeHHH MYHULUITAILHOM YCIYTH.

2.7. VIcuepribIBAOLI1# [IepeveHb OCHOBaHHI /ISl OTKa3a B NpHeMe JOKYMEHTOB,
He0OXOANMBIX /17151 IPe/IOCTAB/EHHsT MyHULIUMTATLHOMN YCIyTH

2.7.1. OcHOBaHWsAMM [/ OTKasa B IIpHeMe J[OKYMEHTOB, HEeOBXO/MMBIX sl
MPeA0CTaB/IeHHs] MyHHLIMITATbHOHN YC/IYTH, SIB/ISIOTCS:

1) mpe/icTaB/IeHHble 3asIBUTEJIEM JOKYMEHThI COAEPYKAT TIOUMCTKH H HCIIPABIeHNUs
TeKCTa, He 3aBepPeHHbIe B TOpsJKe, YCTAaHOB/IIEHHOM 3aKOHOZATeIbCTBOM POCCHICKOIA
Depepalyuy;

2) IOKYMEHTBI COZleprKaT MOBPeXK/eH! s, HAIMUHe KOTOPBIX He TI03BOJISIET B TI0JIHOM
obbeMe WCIO0/b30BaTh MH(OPMALMIO M CBeJEHHS], COZiePKaIljuecss B JOKYMEHTaX /s
TPe/[0CTaB/IEHUS MYHHULMIIA/IBHOM YCIyTH;

3) TNpeACTaB/eHHblE [OKYMEHTBI MM CBEAEHMsI yTPATHIM CHIYy Ha MOMEHT
obparjeHus 3a MyHHLMIANBLHOH YCIYroil (HOKYMEHT, Y/OCTOBepSIOIIHEl MOJHOMOUUS
Tpe/iCTaBUTe/Is 3asBUTENIs, B C/lydae oOpalleHHs 3a NpeJOCTaB/IeHHEM MyHHIMIATIbHOMN
YCJIYTH YKa3aHHBIM JIULIOM);

4) mofiaua 3asiB/IeHHsl O MPeJIOCTAB/IeHHH MYHHLMIIAIBHOM YCIYTH U JOKYMEHTOB,
HeOOXOAMMBIX J/Isl NPeOCTaB/IeHNs MYHHULIUIIAILHON YCIYTH, B 3MeKTPOHHOH (hopMe ¢
HapyllleHHeM yCTaHOB/IEHHBIX TPeOOBaHHI;

5) HEKOPDEKTHOe 3arojiHeHHe 00s3aTeNbHBIX TI0JIe B (opMe 3asBIeHHs, B TOM
uMCle B MHTEPAaKTHBHOW (opme 3assjieHuss Ha EjguHoM, PecriybnukaHcKoM mopTane
(HeZl0CTOBEPHOE, HeTIo/IHOe, IM00 HelpaBUILHOE 3arl0/IHEeHHE);

6) nmpexcTaBiieHHe HEMOMHOTO KOMILIEKTA [JOKYMEHTOB, HEOOXOAUMBIX 151
rpe/oCTaB/IeH|s] MyHULIMIIANBHON YCIyTH;

7) 3asiB/IeHHe O MpeJoCTaBIeHUH YCIYTH TI0aHO B OpraH rocyAapCTBeHHOH B/IACTH,
OpraH MecTHOTO CaMOYIIPaB/IeHHsI UJIM OPraHU3allyio, B IIOJTHOMOUMS KOTOPBLIX He BXOJUT
npeJoCcTaB/ieHHe MyHHLMIIaNbHON YCIyTH;

8) HecobnofleHye yCTaHOB/IEHHBIX CTaThelt 11 dejepanbHOro 3akoHa oT 6 arpesist
2011 roma Ne 63-®3 «0O6 371eKTPOHHOM IOANMCH»  YCJIOBUH  IpU3HAHMS
AeHICTBUTE/IbHOCTH YCH/IEHHOW KBa/TH(DHUIIMPOBAHHON 3/IEKTPOHHOM MOZTIHCH.

2.7.2. IlepeueHb OCHOBAHMH [JyIs1 OTKasa B IpUeMe JOKYMEHTOB, HeOOXOUMBIX [iJIsI
TI0/TyYeHUs MyHHULMNIA/IBHON YCIYTH, SIBJISIETCS HCUEPITBLIBAIOLL[HM.

2.7.3. Pemennie 06 oTkase B rpueMe 3asiB/IeHHST U [JOKYMEHTOB, HeOOXOUMBIX I
NIpe/loCTaBIeHUs] MyHULIMIIAJILHON YC/IYTH, MOXKET OBITh MPHUHATO KakK BO BpeMsl MpHeMa
3asIBUTE/I, TaK M TIOC/E II0JyUYeHMsI OTBeTCTBEHHBIM OJDKHOCTHBIM JMuom OpraHa
HeoOXOAHUMBIX A TIPeJOCTaB/IeH s MYHHLMITATILHOM YCAYTH NOKYMEHTOB (CBeeHuH) C



HCII0/E30BaHHEM MEKBE/[OMCTBEHHOr0 MH(OPMALIOHHOTO B3auMO/eiCTBYS, B CPOK, He
TNpPEeBLIIAIOIME 9 pabounx JHeH CO JHS PerMCTPALMH 3asIB/IeHHts.

2.7.4. 3anpeljaercs OTKasblBaTb B TpHeMe 3asBEHUS M HHBIX JIOKYMEHTOB,
HeODXOIUMBIX /1711 Pe/J0CTaB/IeH s MYHULMIIAIbHOMN YCIyTH, B C/Iy4yae ec/y 3asBlIeHue U
IOKYMEHTbI, HeOOXOAMMBIe I/ TIPEAOCTABEHHS MYHHLJUIIAIBHOMN yCIyry, IofjaHel B
COOTBETCTBHH C MH(OpPMaLuel O CPOKax M MOpsAKe MpeOCTaB/IeHUs MYHHLMITaIbHOH
ycnyru, ony6ymkoBaHHO# Ha EzuiHoMm noprane, Pecriy6mkanckom ropTare.

2.8. VicuepribIBaroLIMi NepeueHb OCHOBaHMM [1/1sl IPUOCTAHOB/IEHUS /M OTKA3a B
Npe/lIOCTaB/IEHUH MYHHLUIATbHON YC/IyTH

2.8.1. OcHOBaHusI /11 IPUOCTAHOB/IEHHUS] TIPEAOCTAB/IeHHS MYHHLUTATLHOM yCayru
OTCYTCTBYIOT.

2.8.2. OcHOBaHMA 471 OTKa3a B IIPeJOCTaB/IeHUH MyHHLUITAIBHOMR yCayru:

1) B NpejCTaBIeHHbIX 3asBIEeHHH U (W/IM) JOKYMEHTAaX COJePIKHUTCS HEroiHasi U
(nn1) HefocTOBepHast UH(MOPMaLIHs;

2) MOCTyIUieHWe OTBeTa OpraHa TOCYJapCTBEHHOM BJIACTH, OPraHd MECTHOTO
camMoyTipaB/ieHust TM60 1o/|BeJIOMCTBEHHOM OpraHy rocyapCTBeHHOH BJIACTH KM opraty
MECTHOrO0 ~ CaMOympaB/IeHHs  OpPraHM3alfdd Ha  MeXBeJOMCTBEHHBIH  3arpoc,
CBH/IeTe/IbCTBYIOI{Ero 06 OTCYTCTBMM JOKYyMeHTa M (1) MH(OPMalMH, Heo6X04uMBIX
A7 TIpeJJoCTaB/IeH ST MyHHLIMIIA/IbHOM YC/IYTH, eC/IM COOTBETCTBYIOLIMI JOKYMEHT He GbI
Tpe/CcTaBjieH 3asBUTe/IeM 110 COOCTBEHHOH MHULMATHBe;

3) OTCyTCTBHME CBe[leHMH O pPericTpaly TPaKAaHWHA IO MeCTy JKMTe/IbCTBA
(npe0bIBaHKs) B PACTIOPSYKeHUH OPraHOB MECTHOIO CAMOYIIPaB/IeHHSI.

2.8.3. IlepeueHb OCHOBaHMH JJI1 OTKa3a B IIPEOCTaBJI€HWH MYHMLIUNAILHOMN
YCJIyTY SIBJISIeTCST UCUePITLIBAIOIIUM.

2.8.4. 3ampelaeTcs OTKasblBaTh B IIPeJOCTaBI€HHH MyHHULMIAILHON yCIyrd B
C/lyvyae, eC/ld 3asBlI€HHe O IIPeJ0CTaB/leHUHd MYHHULMUNAAbHOH YCIAyIM II0faHo B
COOTBETCTBUM C MH(OpMal{e 0 CpoKax M IOpsijKe MpejOCTaB/IeHUs MYHHLMIIANBHOM
yciyry, onybnukoBaHHOM Ha EnuHOM nopraste, Pecry6/iMkaHCKOM opTarte.

2.9. Iopsinok, pasmep ¥ OCHOBAaHUS B3UMaHUsI rOCY/JapCTBEHHOM MOLUTMHbI H/IH HHOM
T/1aThl, B3MMAeMOH 3a NpeJ/j0CTaB1eHHe MyHHIIUIAaIbHON YCIyTH

MynuuynansHas ycayra npefocTaBiiseTcs Ha 6e3B03MesHOH OCHOBe.

2.10. IlepeueHs ycayr, KOTOPBIE SIBJISIFOTCS. HEOOXOJUMBIMH U 00513aTe/IbHBIMU [1J151
Mpe/JOCTaB/IEHHST MyHHLIMIIA/IbHOH YCIyTH, B TOM YHCJ/Ie CBeI€HHS O JIOKYMEHTe
(moxymeHTax), BhljJaBaeMoM (BBIlaBaeMbIX) OPraHHU3alusMH, YUaCTBYIOIUMH B

peaoCTaB/IeHMH MYHHIUIIA/IBHBIX YCIYT

[Ipenocrasienre HeOOXOAUMBIX 1 00A3aTe/IbHBIX YCIyT He TpebyeTcs.



2.11. TTopsifiok, pasmep ¥ OCHOBaHMs B3UMaHHs [UIATHI 3a IIPeIOCTaB/IeHHe yCayr,
KOTOpBIe SIBJISIFOTCSI HeOOXOAUMBIMH U 00513aTe/IbHBIMU /1711 [IPe0CTaB IeH s
MYHHLUIIABHOH YCIIyTH, BKIFOUast MHQOPMALIHIO 0 METO/UKE pacueTa pasMepa Takoii
T1aThl

IIpenocraBnenne HeoOXOAUMBIX U 00S3aTe/IbHBIX YCIIyT He TpebyeTcs.

2.12. MaxcuMasibHbIH CPOK OKH/IaHUs B OYepe/iy TNIPH T0/jaue 3arpoca o IpejoCTaBIeH!
MYHHLUITaTbHON YCIIyTH, YCIIYTH, TIPeJJoCTaBIIsseMO OpraHusaliyeii, yuacTeyroreii B
NpeZ0CTaB/IEHUH MYHULIUITA/IbHOM YCIYTH, U NIPH MOTyUYeHHH pesy/bTaTta
npefloCTaB/IeHHUs TAKUX YCIyT

2.12.1. Bpewmsi oxufjaHuisi TIpK Ioflaue 3asiB/IeHMsT Ha TI0JIyUYeHHe MYHHLUIIaILHOM
yCIIyTH - He 6osee 15 MUHYT.

2.12.2. IIpu mojyuyeHHMH pesysbTaTa TpelOCTaBlIeHHs MYHHLMIIAILHOH YCIyTHU
MaKCHUMaJlbHbIH CPOK OKHM/AHHs B Ouepe/ld He I0/DKeH MPeBhIaTh 15 MUHYT.

2.13. CpoK ¥ MOpsiJOK PerucTpaljuy 3ampoca 3asBUTeIs O [Pe0CTaBIeHH
MYyHHLMIaTBbHON YCIYyTH M YCIYTH, [TPe/joCTaBIseMOl OpraHu3aliieil, yuacTByIOLIeH B
TMPeI0CTaB/IEHUH MYHHULIMIIA/IBHOK YCIyTH, B TOM UKCJIe B 3JIeKTPOHHON (hopme

2.13.1. Ilpu muuHoM obpanienuu B M®I] B neHb MOJauu 3asiB/IEHHMS 3asBUTENTIO
Beigaercss pacrcka U3 AVIC M®I] ¢ perucTpaljMOHHBIM HOMEDOM, IOJTBEP’KAAOLIMM,
4TO 3asiBJIeHHE OTIIPaBJIeHO, U JaTOH I0/Iauy 3asBJ/IeHUSI.

2.13.2. IIpu HanpaB/jieHWH 3asB/IeHHs nocpefcTBoM, EnuHoro, PecriybmukaHckoro
ropTaja 3asBHTe/Ib B [IeHb I0/lauy 3asBJIeHHs IOIydyaeT B JUYHOM KabuHete EpuHOrO,
Pecny6/11KaHCKOro 1opTaja ¥ Mo 3/eKTPOHHOM TouTe YBeIOMJIEHHE, MOATBepPIKIarolIee,
4TO 3asiBJIeHHe OTIMPAaB/IeHO, B KOTOPOM YyKasblBalOTCs PerdCTpalLjMOHHBIA HOMep U Jara
NoZlauy 3asiBIeHHUs.

2.13.3. Ilpu juuHom obpaumennn B OpraH B [ieHb TIOfaud  3asiB/I€HMSsI
YIIOIHOMOUYEHHBIM JIO/DKHOCTHBIM JMLOM OpraHa 3asBUTeNI0 BBIZIAETCSl PACIMCKa M3
aBTOMATU3UPOBAHHOM WH(MOPMAIIMOHHOM CHUCTEMBI, TIpeAHa3HAUEHHOW /Il OKa3aHus
rOCyJapCTBeHHbIX W MYHMULMIIAIBHBIX YCIAyr, C DPEerucTpalMoOHHBIM HOMEpPOM, [aToH
T110/lauM 3asiBJIeHUs U [lepeuHeM Ipe/iCTaB/IeHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NIOMell{eHHsM, B KOTOPBIX NIPeZ0CTaB/ISeTCS MyHULUITAIbHAST
yC/IyTa, K 3a/ly O>KUZAHKsI, MeCTaM [ijIsl 3aTI0/THEHUSI 3aIlIPOCOB O TPe/IOCTaBIeHHH
MYHHLMIIaIBHON yC/IyTH, HHOPMALJMOHHBIM CTeHAaM C 00pasijaMH UX 3aroHeHH s |
TepeyHeM JOKYMEHTOB, He0OXOAUMBIX [1s IIPef0CTaB/IeHHs KaXKA0H MyHULUIIaTEHOH
YCIIyTH, Pa3MelleHHI0 ¥ 0()OPM/IEHHIO BU3YaIbHOM, TEKCTOBOH U MY/IbTUMeJUHHON
uH(OPMALIUH O TIOPsJKe MpeI0CTaB/IeH:Us TAKOH YCIYTH, B TOM YKc/ie K obecrieueH o
NOCTYITHOCTH JIJIs1 UHBA/IMAOB yKa3aHHBIX 00beKTOB B COOTBETCTBHH C (PefiepanbHbIM



3aKOHO/ATe/IbCTBOM M 3aKOHO/aTe/IbcTBOM Pecry6iiku TaTapcTaH o coluanbHOM 3aruTe
WUHBa/IHIOB

2.14.1. IlpenocTaB/ieHre MyHHULMIAILHON yCIyTH OCYLLeCTB/IAETCS B 3[aHUAX U
TIOMeILleHUSIX, 060pY/I0BaHHBIX MPOTUBOMOKAPHOH CUCTeMOH % CHCTEeMOH
10’KapOTYILIEeHHS].

Mecra rmpuema 3asBuTenell 0BOpyAyHOTCS Heob6XOmMMOH  MeGenbio IU1s1
0opMIIeHHST JOKYMEHTOB, HH(OPMALMOHHLIMU CTeHAMH.

2.14.2. B COOTBETCTBHUM C 3aKOHOZJATENLCTBOM POCCHICKOI Denepaliii 0
COLMa/bHOM 3alljiTe MHBAMMZOB B LEAX GeCrpersTCTBeHHOrO JIOCTyIa K MeCTy
MpeaoCTaB/IeHHs: MyHHLIMIIaIbHON yCayru obecreyrBaeTcs:

1) obecrieuviBaeTcss  6ecrpensiTCTBEHHBIA  JOCTYN MHBAIMAOB K MecTy
MpeIOCTaB/IeHUs] MYHHULIMMAILHON yciyru (yAoOHBIH BXOZ-BBIXOJ B TIOMELIEHHS W
repeMelljeHe B UX Mpefesax);

2) BH3yasbHasl, TeKCTOBasg M My/bTHMeAHiHAsA HH(OPMALMA O TOpSKe
NpefoCTaB/eH|s MYHHULMIAIbHOM yCIyrM —pasMelLiaeTcsi B yHOGHBIX  AJIs
3aBUTEJIEM MeCTaX, B TOM YHC/Ie C Y4YETOM OrPaHHUeHHBIX BO3MOKHOCTeH
MHBA/HIOB;

3) CONpPOBOXK[EHHME WHBAIMIOB, MMEIOIMX CTOMKME paccTpOHCTBA
(YHKLMM 3PEHHsT M CAMOCTOSATE/ILHOTO MePe/BHYKEHHS, U OKa3aHHe MM IOMOLIH;

4) BO3MOXXHOCTb CaMOCTOSITETLHOTO TePE/BHIKEHUs 110 TeppUTOpHH, Ha
KOTOPOH  pAacroNO’KeHbl OOBEKThl — COLMAJbHOH, WHKEHEPHOW M TpaHCIIOPTHOI
MH(PACTPYKTYp, BXOJa B Takhe OOBEKTHI H BBIXOAA M3 HHX, NOCAJKHU B TPaHCIIOPTHOE
CPe/ICTBO U BBICA/IKH M3 HET'O, B TOM UMCJIe C UCTI0/Ib30BaHUEM KPeC/1a-KOJIsICKH;

5) Haiexaiee pasmellieHHe oOOpyZOBaHHs U HOcUTeslell WH(OpPMALUH,
HeoOXOAUMBIX A7l obecrieueHHs GeCIpersiTCTBEHHOTO J[OCTyNa MHBAIMAOB K
yCIyram C y4eTOM OIPaHHUeHHH UX JKU3He/esTe/IbHOCTH;

6) mybnupoBaHue HeOOXOZUMOH JJisi HHBAIU/IOB 3BYKOBON M 3DUTE/ILHOM
MH(OpMaluK, a TakkKe HaAMCeH, 3HAKOB M HMHOH TEKCTOBOM M rpadHuecKoi
MH(OPMalUK 3HaKaMH, BEIIIOIHEHHBIMU pesibe(HO-ToueuHbIM prdToM Bpaiins;

7) [OIyCK Cyp/ionepeBOAYHKA U THU(HIOCYPAONePeBOUYHKA;

8) pomyck cobaKu-TIpOBOHUKA TIpu Ha/In4uu JOKYMEHTa,
TMO/{TBEPK/IAIOIIEr0 ee CreluankHoe oOyueHHe M BbIJaBaeMOro o qopme H B
NOpsiiKe, KOTOpble yCTaHOBJIEHBI NMPHKAa3soM MMHHCTepCTBa TpPyAa W COLMANBLHOMN
saumtel Poccuiickort ®epepanun ot 22.06.2015 Ne 386H «O6 yTBepkaeHHH
(GopmMbl  OKyMeHTa, TIOATBEp)KJAIOIEro CreldanbHoe obydeHwe cobaxu-
MIPOBOJHUKA, ¥ TIOPSJKA ero BhIZAuM».

2.14.3. TpeboBaHus B yacTu obecrieueHusi AOCTYIIHOCTH fjIsl HHBAIU/0B 00LeKTOB,
B KOTOPBIX OCYILECTBJ/ISIETCS IIpeJjoCTaBleHre MYHHULMIIATBHON YC/IYyTH, U CpPEeJCTB,
UCIIO/Ib3YEMBIX IIPM IPEJOCTaB/IeHUH MYHMLIMIIAJBLHOH YC/IYTH, KOTOpBIE YKas3aHbl B
noAnyskTax 1 — 4 mydkra 2.14.2. afMHHUCTPAaTHBHOIO perjiaMeHTa, MPUMEHSIFOTCS K
oObeKTam M CpefcTBaM, BBeJeHHBIM B SKCIIIyaTaLyIo W IPOLIEALIAM MOZEePHH3aLIKIO,
pekoHCTpyKLHIo rocse 1 uronsa 2016 ropa.



2.15. Ilokasare/mu ZOCTYNHOCTH ¥ Ka4eCTBa MyHHLIUIIANLHOM YCIyTH, B TOM YHC/Te
KOJIMYeCTBO B3aMMOZEHCTBHI 3asIBUTeJISI C JJO/DKHOCTHBIMH JIMLIAME TIPH MPeI0CTAB/IeHU
MYHHLMIIA/IbHOM YCIYTH U UX MPOJIO/DKUTEILHOCT, BO3MOMKHOCTD TIOJIy4eHUs
MH(OpPMALIMH O XO/e MpefOCTaB/IeHH MyHHLIMIIANIBHON YCIIYTH, B TOM YHCTIE C
HICII0/Ib30BaHHEM MH(OPMAIIOHHO-KOMMYHHKALIMOHHBIX TeXHOJIOIUH, BO3MOKHOCTD
160 HEBO3MOXKHOCTB TIOMyYeHHsT MYHULIAITA/IBLHOM YCIYTH B MHOTO(GYHKLHOHATLHOM
LeHTpe Ipe/loCTaB/IeH!sI T'OCYJapCTBEHHBIX ¥ MyHHULIMIA/IBHBIX YC/IYT (B TOM UHCIIE B
NosHOM 06beme), B 060M TepPUTOPHAILHOM N0pasfeeHHH OpraHa UCTIONHUTeTLHO
PacropsiAnTe/IbHOr0 OpraHa MeCTHOrO CaMOyTIpaBJ/IeHHs], 110 BEIOOPY 3asiBUTes
(3KCTepPUTOPHUA/IBLHBIH MPUHLIMIT), TIOCPE/ACTBOM 3arpoca O Mpei0CTaBIeHHH HeCKOILKUX
rOCY/JapPCTBEHHbIX U (M/I1) MyHULMIAIBLHBIX YCIYT B MHOTO(YHKIMOHAIBHLIX [IeHTpax
NpeAoCTaB/IeHHs FOCYAapPCTBEHHBIX U MyHULMIIAIBLHBIX YCIIYT, TIPEAYCMOTPEHHOr0
crateedt 15.1 ®epepansHoro 3akoHa Ne210-D3 (KOMIUIEKCHBIH 3a11poc)

2.15.1. IlokasarensiMi [OCTYIIHOCTH TIIPeJOCTAB/I€HHS MYHULMIIANLHON YCIyru
SIBJISTIOTCS:

Pacrio/IoXKeHHOCTb MOMellleHHsl, B KOTOPOM BeJeTCsl NpHUeM, BblJaua JOKYMEHTOB B
30He [IOCTYITHOCTH OOI1leCTBEHHOTO TPAHCFIOPTa;

Ha/Myhe HeoOXOAWMOro KO/NMYEeCTBA CIIELIHAIMCTOB, a TakkKe TIOMEIeHHH, B
KOTOPBIX OCYIIECTB/ISIETCSA NPHEM JOKYMEHTOB OT 3asiBUTEJIeH;

Haldyye HCUeprbiBalolied HHGOpMaLMM O crocobax, Topsiike W CpOKax
TIPe/IOCTAB/IEHHS] MYHULIMIIAZIGHOM YCIyTM Ha WH(OPMAlLMOHHBIX CTeHAaX, EAMHOM
nioprasne, PecriybmkanckoM nopTase, 0QULHMaIbHOM CaiiTe MyHULUIIAIBHOIO palioHa;

OKa3aHWe MOMOLU WHBA/IKJaM B IPeofo/ieHHH 6apbepoB, MELIAONUX TI0/TyUeH IO
HMIMH yCJIyT HapaBHe C APYTHMH JIMLAMH.

2.15.2. Tlokasare/nssMM KauyecTBa IIPeJOCTaB/JIe€HUS MYHHLMIIAJBHOH  yCayTH
SIBJISTIOTCSA:

1) cobmogeHne CpoKOB NpHeMa ¥ PaCCMOTPEHHs I0KYMEHTOB;

2) cobmoeHre cpoKa MOoTyueHHsI pe3y/ibTaTa MyHHLIMITAILHON YCIIYTH;

3) orcyTcTBHe ODOCHOBaHHBIX ’Kanmob HAa HAPYIIEHHS] aJMMHHUCTPATHMBHOIO
periameHTa, coBepilleHHble paboTHHKamy OpraHa;

4) KOMUeCcTBO B3aMMOJIEHCTBHI 3asiBUTe/s C JO/DKHOCTHBIMM JikijaMu (Ge3 yuera
KOHCYJIbTaL{uH):

B3aMMO/leliCTBHe 3asBHTesn1 ¢ paborHHkamu OpraHa wid M®L[ mnpu
[Ipe/j0CTaB/IeHUH MYHHULIUIIA/IBHOW YC/IYTH OCYILeCTB/SIeTCsI OAUH pa3 MPH Ipe/iCTaBIeHIH
3asIBJIEHUSI CO BCeMU HeOOXOJUMBIMU JJOKYMEHTaMU;

OfAVH pa3 B c/yuyae HeOOXOAHMOCTH TO/y4YeHHs pe3y/bTaTa IPeAoCTaB/IeHH st
MyHULIMNanbHOW yenyrd B Oprade wmu MOIL] B dopMe 35K3eMIUIsipa 371eKTPOHHOIO
NOKyMeHTa Ha OyMa’kHOM HOCHTeJe.

ITpogo/mKUTEIBHOCTE  OAHOIO  B3aUMOJEHCTBUSL 3asiBUTENS] C  JIOJDKHOCTHBIMU
NMLAMU NIpY TIpe/JOCTaB/IeHMH MyHHULIMNANbHON YCIyTH He NpeBblllaeT 15 MUHYT.



3asBUTe/b BIIPaBe OLIEHUTh Ka4yecTBO IIPefOCTaBIeHHs MYHHLMNANBEHOH YCIyTH C
TIOMOM{BIO YCTPOMCTE MOABMXHON pajuoTeniehOHHOM CBS3H, C HCITO/b30BAHNEM Enunoro,
Pecry6/11MKaHCKOr0 IOpTaia, TepPMUHATBHBIX YCTPOMCTB.

2.15.3. Muopmanus 0 Xofie MpesoCTaBIeH:s MYHHLHIIAIBHOM YCIIYTH MOXXET OBITh
foydeHa 3asBUTeNeM B JIMUHOM KaOuHere Ha EjuHoM nopranme, Pecry6imkaHckom
noprane, B Oprane, M®I].

2.15.4. IIpefjocTaBienye MyHHLUMIIATLHOM YCIyTH ocyulecTBsieTcs: B mobom MOI]
[0 BBIOOPY 3aABUTeNsT HE3aBUCHMO OT MECTA ero JKUTelbCTBA WM MecTa (akTHUeCKoro
MpOKMBAHMA  (TIpeObIBaHWS) Ha  TeppuTopud  PecnyGimku Tarapcran  mno
SKCTEPPUTOPHATLHOMY MTPUHLIMITY.

MyHuunaneHast yiyra B cocTaBe KOMILIEKCHOTO 3arpoca He TIpe/i0CTaBIseTcs,

2.16. MHble TpeboBaHUs, B TOM YHCIIe YUHMTBIBAIOL{{e 0COOEHHOCTH Tpe/j0CTaBIeHHs
MYHMLIUIANBHON YC/IYTH MO 3KCTEPPUTOPHATILHOMY NIPUHLIUIY (B C/ydae, ecyiyd
MyHULMIA/IbHAS yC/IyTa [TPEAOCTAB/IACTCS 110 S9KCTePPUTOPHATBHOMY NPUHLUITY) 1
0COBeHHOCTH TIPe/IOCTAB/IEHNS] MYHHIUIIAIBHOM YCJIyTH B 37IEKTPOHHOM (hopme

2.16.1. Tlpu mnpefoCcTaBIeHHH MyHHLMIIANLHOM YCIyrH B 3JIEKTPOHHOM (hopme
3asiBUTeJIb BIIPABE:

1) monyuuTh UHPOPMALHIO O MOPSIJKE ¥ CPOKAaX TIPeOCTaB/IeHHUS MYHULMITIATBHOMN
yC/1yrH, pasmellieHHYI0 Ha EuHOM noprare, Pecry6mkaHcKoM nopTare;

2) TOAATh 3asBlEHME O TPEJIOCTABNEHUH MYHHLMIATBHOM YCIyTH W HHBIe
JIOKyMEHTEI, HeOOXOANMBIe /IS TIPe/lOCTaB/IeHHs] MyHULMIIALHON YCIYTH, B TOM 4uC/Te
JIOKyMEHTB! ¥ HH(OPMALHIO, 37IeKTPOHHBIe 06paskl KOTOPHIX paHee ObLIH 3aBEpeHbI B
COOTBETCTBMH C MYHKTOM 7.2 yactu 1 crateu 16 Penepamsroro 3akona Ne 210-®3, ¢
ucronb3oBanreM Enunoro, Pecnybiikanckoro noprana;

3) TIONyuUThL CBeIEHHsT O XOfe BLITIOJHEHUs 3asBJIeHHH O rpefocTaB/IeHuH
MYHHULUT&/IbHOM yC/IyTH, MO/laHHbIX B 3/IeKTPOHHOM hopMe;

4) OCyIJeCTBUTB OLIEHKY KauecTBa Mpe/j0CTaB/IeH s MyHULIUITAILHOMN YCIyTH;

5) TONMy4UTH pe3y/IbTaT TpPeAOCTaBIeHHMs MYyHHULANANbHON ycayrd B (bopme
5/IEKTPDOHHOI'O IOKYMEHTa;

6) mopars >kanoby Ha pemenue u jelcreue (Gesnelictue) Oprana, a Takke ero
AO/DKHOCTHBIX /ML, ~ MYHHLMNAJAbHBIX  CHyXKallMX  II0CPeACTBOM  EjuHOro,
PecnybuKkaHcKoro nopraia, noprana ¢efepansHoil Tocy1apCTBEHHOM UH()OPMAaLMOHHOM
CHCTeMbl, obecrieunBaromleif mnpouecc pgocyznebHoro (BHecyse6HOro) 06rKasoBaHMs
pelleHHi W AedictBuM  (DesjelcTBUS),  COBEPIUEHHBIX TIPM  IIPeOCTABIEHHH
FOCY[lapCTBEHHBIX W MYHHLMIANLHBIX ~ yCJIyT  OpraHamH, I[peJoCTaB/IsOLUMU
rOCy[apCTBeHHble M  MYHHULMMAILHBIE  YCAYTH, WX [JO/DKHOCTHBIMM  JIML[AMH,
rOCY/iapCTBEHHBIMU M MYHMLIMIIATBHBIMU C/Ty>KaLMMHU.

2.16.2. ®opmupoBaHMe 3asBJIEHHS OCYLIECTBJISIETCS TOCPeACTBOM 3arlOIHEeHMUSs!
S/IEKTPOHHOM  (OpMbI  3asBneHuss Ha EpuHom, PecnyGrvkaHckoM rmoprame  Ge3s
He0OXOAMMOCTH [OTIOTHUTE/ILHOM TI0/auH 3asiB/IeHUst B KakoH-ub0o MHOH dopme.

2.16.3. IIpu (hopMHpOBaHUHU 3asIBIEHHS 00eCIeuMBaeTCs:



1) BO3MOXKHOCTE KONHDOBAHHSI U COXPAaHEHHs 3asiBlIeHHS U HHbBIX JOKYMEHTOB,
HeOOXO/JMMBIX /1Sl TIPeZlOCTaB/IeHUs! YCIYTH;

2) BO3MOXKHOCTb 3aTIOJIHEHHST HEeCKOJBKMMH 3asBUTENISIMH OfHOM 3/IEKTPOHHOH
opmbl 3asBneHna npu obpaujeHWM 3a yCIyram, TIpeJIoyararmllMMH  HarlpaB/ieHue
COBMECTHOTI'O 3asIBJIEHHS] HECKOJILKUMH 3asIBUTE/ISIMH;

3) BO3MOXKHOCTb IIeYaTH Ha OyMa)KHOM HOCHTee KOMWH 3JIEKTPOHHOH (hOpMEI
3asBJIEHUS;

4) coxpaHeHHe paHee BBe[leHHBIX B 3/IEKTPOHHYIO (OPMY 3asiB/IeHHS 3HAUECHHI B
J1000¥ MOMEHT T10 )Ke/IaHHIO TI0JIb30BATeNIs], B TOM YHC/Ie TIPU BOHUKHOBEHMM OLIHGOK
BBO/|a ¥ BO3BpATe /I7I1 TOBTOPHOI'O BBO/A 3HAUEHHMH B 3/IEKTPOHHYO ()OPMY 3asIBJICHMUSI;

5) 3aroJIHeHHe T0JIel 3NIeKTPOHHO (GOPMBI 3asiB/IeHusl 10 Hauasia BBOJA CBeeHH
3asBUTEJIEM C WCTIO/NB30BAaHWEM CBeJieHWH, pasmerjeHHbIXx B ECHA, u cBemenuii,
onybnvkoBaHHeIX Ha EguHoM, PecriybimkaHckoMm moprame, B uacTw, Kacaroliencst
CBeJIeHHH, OTCYTCTBYIOLIMX B €MHOM CHCTeMe HeHTU(GHUKALMK U ayTeHTHGHKALK;

6) BO3MOXKHOCTb BepHYTBCS Ha MOGOH W3 9TANOB 3aMOHEHHS SJIEKTPOHHON
(hopmbl 3asB1IeHUs 6e3 NOTepH paHee BBeJeHHON UH(OPMALIH;

7) BO3MOKHOCTb JOCTYNa 3asBUTes K paHee IOZIaHHBIM WM 3asBeHHSM B
TeueHHe He MeHee OJHOrO Tojia, a Takke YaCTMYHO C(HOPMHDPOBAHHLIM 3asIBIEHUSIM - B
TeueHHe He MeHee 3 MeCsILIeB.

2.16.4. 3anmce 3asBuTesed Ha ripueM B M®II (fanee - 3ammch) OCYI|eCTBIISETCS
nocpeacrsoM Efunoro, Pecriybnukanckoro noprana, TeneoHa KoHTakT-1jeHTpa M1,

3asBUTE/IIO TIPe/IOCTAB/ISIeTCS BO3MOXKHOCThL 3allMCH Ha JiroOble CBOOOJHbBIE ISt
rpyemMa JiaTy ¥ BpeMsl B IpeJjesiaX yCTaHOBJEHHOTO B MHOTOQYHKLIHOHAILHOM LIeHTpe
rpacuka rnpuema.

3aruch Ha OIpeJe/IeHHYIO0 [aTy 3aKaHUMBaeTCsl 3a CYTKU [0 HACTYIUIEHHs STOH
JIaTHL

Hnst  ocyljecTBleHMsI TIpeABapHUTeNbHOM  3alkMCH  [OCPeACTBOM  EJUHOrO,
Pecriy6nvkaHCKOro noprasa 3asBUTeNI0 HeOOX0AUMO yKa3aTh 3arpaliiBaeMble CHCTEMOT
JaHHBIe, B TOM YHCJIE:

(haMHJIHIO, UMs1, OTYeCTBO (TIpH HaJIHUHK);

HOoMep TesepoHa;

afipec 371eKTPOHHOH TOYTHI (T10 YKeJIaHHIO);

Ke/laeMyro [aTy ¥ Bpems Ipuema.

B ciyyae HECOOTBETCTBHMS CBeJjeHWM, KOTOpble COOOIIM/I 3asiBUTeNL IIpH
rpe/iBapUTeNIbHOM 3alllCH, [JOKYMEHTaM, TNpe/CTABIeHHbIM 3asBUTENeM IIPH JIMUHOM
rpyeMe, rpeJBapyUTe/IbHas 3alIUCh aHHYIUPYeTCs.

Ilpn ocyljecTBIeHWH IIpefBapUTeNbHOM 3alyCH 3asBUTEMI0 0becreunBaeTcs
BO3MOXKHOCTb pacrieyaraTh Ta/JOH-TIOATBepKAeHHe. B ciyuae, eciu 3asBUTeNb COOBLUT
afpec 3/1IeKTPOHHOM IIOUTHl, Ha YKa3aHHbIA a[pec TakyKe HarpasjsieTcss WH(OpMaLus o
MOZTBEPIK/IeHUH TIpe/JBapUTeIbHON 3allUCH C YKa3aHHeM JaThbl, BpeMeHH U MecTa [puema.

ITpu ocyilecTBlieHMH IIpe/lBapUTEe/NbLHON 3alMCU  3asBUTeNb B 00s3aTesbHOM
nopsiake HHQOPMHMPYETCs O TOM, YTO IpeJjBapyTe/bHasl 3allUCh aHHY/IHUPYETCS B Caydae
€r0 HesIBKU I10 UCTeUeHHUH 15 MUHYT C Ha3HaueHHOr0 BpeMeHH MpHeMa.



3asiBUTe/Ib B /MOO0OE BpeMs BIIpaBe OTKAa3aThCS OT NpeBapUTEe/ILHOM 3aIIHCH.

3anpemjaercss TpeboBaTh OT 3asBUTENS COBEpLIEHUs HHBIX [elCTBUH, Kpome
TNPOXOXK/EHUA HIEHTUDHUKAWHM M ayTeHTU(UKALMK B COOTBETCTBUM C HOPMaTHBHBIMH
TTpaBOBEIMM  aKTamu Poccuiickoli  Pefiepaiuu, yKasaHus LleIn  TIpUeMa, a Takke
TPENOCTABIIEHNS CBE/IeHHH, HEOOXOAMMBIX A/ pacyeTa [JIUTENbHOCTH BPEMEeHHOr 0
MHTEpBaa, KOTOPbIH He06X0AUMO 3a6pOHHpPOBATE /IS rpyema.

3. CocTaB, noc/ie0BaTeIbHOCTL H CPOKHM BbITIOTHEHHS QIMHHHCTPaTHBHbBIX
npoueayp, TpeboBaHus K NMOPSAKY MX BBINO/IHEHHMS, B TOM YHC/Te 0co0eHHOCTH
BBIMOTHEHUS aAMHHHCTPATHBHBIX NPOLEAYP B 3/IeKTPOHHOIi hopMe, a Takie

0CO0EHHOCTH BBINO/IHEHHUS a{MHHHCTPATHBHBIX npoueayp B
MHOr0()yHKUHOHA/IBHBIX LieHTpax

3.1. Onucanue rocie0BaTeLHOCTH [eiCTBHI TIDH TIPe0CTaB/IeHHH
MYHHLIUIIATILHON yCIyTH

3.1.1. IlpegocraBneHye MyHHIUIANBHOM yCIyrd BKOUaeT B cebs ciegyromue
aJMUHHCTPATHBHBIE ITPOLIeIyPhI:

1) KOHCYIbTHPOBaHKE 3as9BUTeEIS;

2) IpUHATHE W  pACCMOTpPeHHe KOMIIIeKTa fIOKYMEHTOB, IIpe/ICTaB/I€HHbIX
3asBUTENIeM;

3) HalpaB/leHHe MEeKBEeJOMCTBEHHBIX 3allpOCOBE B OpraHel, Y4acTBYHOL[HE B
[IpeAoCTaBIeHHH MyHULMITATBHON YCITyTH;

4) MoATOTOBKA pe3y/bTaTa MyHHLIUIAIbHOH ycnyry;

5) Bbl/jaua (HarpaB/IeHHe) 3aBUTe/TI0 Pe3y/IbTaTa MYHHULMIaIbHOH yCIyTH;

6) ucrpaB/ieHHe TeXHHUECKUX OLIHBOK.

3.2. OKasaHHe KOHCY/IbTaLUH 3asiBUTEITIO

3.2.1. OcHOBaHHEeM Hayasa BbITOJTHEHHUS aAMHHHCTPATUBHOM IPOLIeAYPEI SBJISIETCS
obpalljeHre 3asBUTENS 0 BONPOCAM, CBSI3aHHBIM C NpefoCTaBAeHUeM MYHHLIMITA/ILHOMN
YCIIyTH.

JO/DKHOCTHBIM ~ ULIOM  (DaGOTHHMKOM), OTBETCTBEHHBIM 33  BBINOJHEHMe
aAMVHHCTPAaTUBHOH NPOLIeAY P, SIBJIETCS:

rpu obpariienuy 3asBuTesst B M®II — paboTHUK M®IT;

rpu obpamieHny 3asButens B OpraH — cekpemapb UCNOAHUMEALHO20 KoMumema
(masnee - OJPKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a KOHCY/IbTUPOBAaHHE).

3.2.2. 3asBuTeNb BrIpaBe OOPATHTLCS 3a KOHCYJIbTALeH o NopsiIke W CpoKax
NpeAOCTaB/IeHUs MyHHLMNANBHOHA yeayru B ML miuHo u o Tenedony u 3/IeKTPOHHOM
TroyuTe.

PaboTHuk M®IL] KOHCY/ILTHPyeT 3asBUTENS, B TOM YHC/e IO cocraBy, ¢opme
TNpe/CTaB/IsAeMON JOKYMEHTAlMU U JPYTHM BOMpPOCaM s TIOTYYEHHsT MYHULIMIIATbHOM
YCIIyTH.



3afBUTE/Nb MOKeT TOAYUNTb MHPOPMALKMIO O TOpsAZIKe  TIpe/jOCTaB/IeHHUs
MYHHULMIIAJILHOH YCIYTH Ha OULMaTBEHOM caiiTe M®I] http://mfc16.tatarstan.ru.

ANMVHUCTPAaTHBHBIE  TIPOLiEAYDhl, yCTaHABIMBAEMbIE HACTOSII[UM  ITYHKTOM,
BBINO/IHAIOTCSA B IeHb 0bpaltieHyst 3asiBUTe/s.

PesynpraTaMud  BeINonHeHus AOMHHHUCTDATHUBHBIX  TPOLEAYP  SIBJISIIOTCS:
KOHCYJ/IbTALIKsA 110 COCTaBy, OpMe Ipe/icTaBAseMOi AOKYMEHTAallMH W JPYTHUM BOIMpPOCAM,
HeOOXOAUMBIM [IJI51 TIONYUeHHUsT MyHHLUNATBHON YCIIyTH.

3.2.3. 3asBUTeENb BIIpaBe 0OPAaTUTHLCS B OpraH no TenedoHy U 371eKTPOHHOI roure,
d TAKOKe TOMyqHTE KOHCY/IbTaluIo Ha Equnowm, Pecry6ririkanckom mnoprase, caiite Oprana
O TIOpsZIKe M CPOKax MpefjoCTaB/IeH s MyHULIMITAIBHOMH YC/IyTH, B TOM YHC/Ie 110 COCTaBy,
(hopme mpencTaB/IsIeMOM  [JOKyMEHTAalMH U APYTHM  BOIIPOCAM /UL TIOJIyYeHHs
MYHHLMITIA/IEHOH YCIIyTH.

JO/UKHOCTHOE  /TMLIO, OTBETCTBEHHOe 3a KOHCY/IbTHpOBaHWe HH(OpMUpyeT
3ABUTE/T B COOTBETCTBMM C TpeOOBaHMAMM TMyHKTa 1.3.4 aAMMHMCTPAaTHBHOIO
perjameHra.

AJIMMHUCTDaTHBHBEIE  TPOLIEAYPhl, YCTAHABIMBAEMBIE HacCTOSILMM ~ TIYHKTOM,
BBITIO/THAIOTCS B TeUeHHe Tpex pabouMx AHeH Co AHS MOCTYIIIeHH s obparijenus.

PesysibTaTaMu  BBIMOMHEHHS — a/MUHHUCTPATHBHBIX TPOLIeAYP  SIBJISTIOTCS
KOHCY/IbTaLMK TI0 COCTaBY, (hOpMe Ipe/ICTaB/IsIeMOM JOKYMeHTALNH 1 JPYTHM BOIpOCaM,
HeOOXO/IMMBIM [JIs1 [OJTyYeHHs] MyHULIUIAILHOMN YCJIyTH.

3.3. IIpuHsiTHe 1 PACCMOTPEHHE KOMILIEKTa JOKYMEHTOB,
TIpe/ICTaBJ/IEHHBIX 3asBUTE/IEM

3.3.1. IlpueM [OKYMEHTOB /JIsl IpeJOCTaBNeHHs MYHHLJMNAILHOM yCIyru uepes
M®I] wim ypanenHoe pabouee mecto MPII.

3.3.1.1. 3asiBuTens (Mpe/CTaBUTENb 3a9BUTeNs) 06pAIaeTCs B M®I] c 3ampocom o
TPeOCTaB/IEHHA MYHULIMIIA/IILHOH YC/IYTH U TIPe/ICTABIISIeT JOKYMEeHThI B COOTBETCTBHH C
MYHKTOM 2.5 afIMUHUCTPAaTUBHOTIO PerjiaMeHTa.

3.3.1.2. Pabornux M®LI, Beaymii nprem 3asiB/IeHuiA:

orpefieisieT rpesMeT obpalljeHus;

y/OCTOBepseT TUYHOCTD 3asIBUTEJIS;

TIPOBOZIUT IPOBEPKY TOJHOMOYMH JIMLIA, TIOAAFOIIEr0 JOKYMEHTE;

TNIPOBOJIUT TPOBEPKY COOTBETCTBUSI [JOKYMEHTOB TpebOBaHMSM, yKasaHHBIM B
MYHKTE 2.5 aIMUHHCTPATUBHOIO PErjlaMeHTa;

3ar0/IHsAET 3/1eKTPOHHYO Gopmy 3asBnenus B AUC M®II;

TpH TIPEAOCTAaB/IEHUH [JOKYMEHTOB,, YKa3aHHbIX B IMyHKTe 2.5 aAMHHHCTPaTUBHOI'O
pernameHTa Ha OYM@)KHOM HOCMTeNe, OCYLIECTB/ISIET CKAHMPOBAHHE ITPE/CTABICHHbIX
JIOKYMEHTOB;

pacrnieuaTbiBaeT 3asBiieHHe U3 AVIC M®IT;

repeiaeT 3assBUTe/II0 Ha TIPOBEPKY H MOANUCaHUe;

TOC/Ie TIO/TINCaHKA CKaHMPYeT NoAnMcanHoe 3assiende B AVIC MOIT;



sarpy>kaeT B AVIC M®II noKymeHTbI, Ipe/CcTaB/leHHbIe B 371eKTPOHHOH (hopMe U/H
5/IeKTPOHHBIE 0Opa3skl OTCKaHWPOBAHHBIX JOKYMEHTOB, GOPMHPYET 3JIeEKTPOHHOE JIeJ10;

BO3BpaIllaeT MOAMNKUCAHHOE 3asiB/IeHHe M OPUrMHaNbl OyMayKHBIX JJOKYMEHTOB;

Bbl/laeT 3asABUTEJIF0 PACTIMCKY B IpHeMe JOKYMEHTOB.

AJMHMHUACTDATHBHBIE TMPOLIeAYPEl, yCTaHAaBIMBAeMble HACTOSILUM ITYHKTOM,
BBITIOJIHSIFOTCS B IeHb 00pallleHus 3asBUTe IS,

PesysibTaTaMH BBITIOJIHEHHsI aJMHHHUCTPATUBHBIX TIPOLIEAYP SBJISIOTCS: TOTOBOE K
OTIpaBKe 3asiB/ieHue U MakeT JOKYMEeHTOB.

3.3.1.3. Pabotark M®I] HarpaBssieT rakeT JOKYMEHTOB, [IPHHATHIX OT 3asIBUTEJIS B
OpraH B 3/1eKTPOHHOM (opMme (B COCTaBe NMaKeTOB 371eKTPOHHLBIX Jle) B TeUEeHHe OJHOrO
pabouero fHs co AHs obpalljeHus 3asBUTeNIsI B CTPYKTYPHOe Tozipaszenenne M®II.

Pe3ynbTaTamMu BBINOHEHHS aMUHUCTPAaTUBHBIX TIPOLIeyD SIBSAIOTCS : 3asiBJIEHUE U
TakeT JOKYMEeHTOB (9/1eKTPOHHOe fief0), HanpaB/eHHble B Opras, ocpe/iCTBOM CHCTEMbI
3/1eKTPOHHOI'O B3aHMOZeHCTBHs.

3.3.2. TlpueM [JOKYMEHTOB [Jis1 TpeOCTaBleHHs] MYHHLIMIIaJLHOM YCIyTH B
5/IeKTPOHHOH (opme uepe3 Eaunblil, PecniybivkaHCKUH ropTait.

3.3.2.1. 3asBuTenb A TIOJaud 3asB/EHMS B 3JIEKTPOHHOH (opMe BBINOJHSIET
cenyrolue JeriCTBHUS:

BBITIOJTHSIET aBTOPH3ALHIO;

OTKpBbIBaeT (POpPMY 3/IeKTPOHHOIO 3asBJIeHHS;

3aroiHsgeT  (GopMy  3/IeKTPOHHOIO  3asiBJIeHMs], BK/IIOWAIOLIYI0  CBeJeHus,
HeobxouMbIe 1 00s13aTesIbHbIe [J1s [Pe/J0CTaBIeHHs] MyHULUIIAIbHON YCIIYTH;

NPUKPEIUIieT [JOKYMEHTbl B 3/IeKTPOHHOH (OpMe MM 3/MeKTPOHHbIe 00paskl
[IOKyMEHTOB K ()OpMe 3JIeKTPOHHOT'O 3asiB/IeHHUs (1pH He0OX0JUMMOCTH);

roATBep)kaaeT (akT O3HAaKOMJIEHMss M COIJIaCHsl C YC/IOBHSAMH H TIOPS/IKOM
MpejiOCTaB/IeHUs] MYHHLIMIIATBHOW YC/IYyTM B 3/1eKTPOHHOH (opme (yCTaHaBIHUBAET
COOTBETCTBYHOLYIO OTMETKY O COIJIaCHH B ()OpMe 371eKTPOHHOI'O 3asiB/IeHHsT);

MOATBEP)KAAeT  JOCTOBEPHOCTb  COOOI|eHHBIX  CBefleHMH  (yCTaHaB/IMBaeT
COOTBETCTBYIOIL[YIO OTMETKY B (pOpMe 3/1eKTPOHHOTO 3asB/IeHHS);

OTTIpaBJisieT 3arloJTHEHHOe 3/1eKTPOHHOE 3asB/ieHHe (Ha’KMMaeT COOTBETCTBYIOL{YIO
KHOIIKY B ()opMe 3/IeKTPOHHOT'O 3asIBJIeHHs);

3/1eKTPOHHOE 3asiBJIEHHE TTOAIHCHIBAETCS B COOTBETCTBHU C TPeOOBaHMAMK MyHKTa
2.5.3 aAMUHKCTPATUBHOI'O Per/IaMeHTa;

To/iyyaeT yBeZomieHHe 06 OTIipaBKe 3/IEKTPOHHOI'O 3as1BJIEHMHSI.

dopmaTHO-TOrHYecKasi IpoBepka C(OPMUPOBAHHOIO 3asiB/IEHHsT OCYILIeCTBIISIeTCS]
TTOC/Ie 3aTIOJIHEHUS 3asBUTE/IEM Ka)K[Oro U3 Tojel /1eKTPOHHOH (POopMel 3asBienus. [Ipu
BBISIB/IEHHH HEKOPPEKTHO 3aIl0JIHEHHOTO 107151 371eKTPOHHOH (POPMEI 3asB/IeHHS 3asIBUTE/Ib
yBeZOMJISIETCSI O XapakTepe BhISB/IEHHOH OLIMOKK U TOPsIZIKe ee yCTPaHeH!s MoCpe/iCTBOM
MH(OPMALMOHHOTO COOBIIIeHHs HeIIOCPeACTBeHHO B 3/IEKTPOHHOH (OpMe 3asB/IeHHs.

AJIMMHHMCTpATHBHBIE TIPOLIEAyphl, yCTaHABIMBAeMble HACTOALIMM  ITYyHKTOM,
BBLINOJTHSAIOTCA B IeHb 0OpallieHus 3aBUTeJIs.



PesynbraTaMd  BBIMOJIHEHWS]  aJMHHHCTDATHUBHBIX  TNIPOLEAYDP  SBJISEOTCS:
5/IeKTPOHHOE [leflo, HarpaejieHHoe B OpraH IOCPeJCTBOM CHCTEMBI 3J1€KTPOHHOIO
B3aUMOJeHCTBHA.

3.3.3. PaccMoTpeHue KoMILIeKTa JOKyMeHToB OpraHom.

3.3.3.1. OcHoBaHueM Hauaja BBIIOJHEHHUS aJMHHHUCTPATUBHOH TIPOLIEZYpPhI
ABJISIETCA IIOCTYIUIEHHe 3asB/IeHHs M UWHBIX [JOKYMEHTOB, HEOOXOJUMBIX  Jisl
MIpefj0CTaB/IeH!s] MyHHULUIIAbHOH YCTyTH.

HNomKHOCTHBIM ~ ULIOM  (paDOTHHKOM), OTBETCTBEHHBIM 3@  BBIIOJHEHHE
a/IMAHUCTPATHBHOH IPOLIe/lypHI SIBJ/ISIeTCS_CeKpeTaphb UCTIOJHUTE/IEHOTO KOMUTETa (fanee
- IOJDKHOCTHOE JIML[O, OTBETCTBEHHOE 3a IIpHeM [JOKYMEHTOB):

3.3.3.2. JJo/DKHOCTHOe JIMLJ0, OTBeTCTBEHHOE 3a IpUeM J[OKYMEHTOB, B CJlyuae
oOpaljeHust 3asBUTeIS C 3asiBjieHreM B OpraH:

oripefie/isieT TipeiMeT oOpaleHus;

yCTaHaB/IHBaeT JTUUHOCTD 3asBUTeJIS;

TIPOBO/JUT TIPOBEPKY TOTHOMOUMH JIHLIA, ITOAAIOIero JOKYMeHTE];

TIPOBO/IUT TIPOBEPKY COOTBETCTBUSL JOKYMEHTOB TpeOOBaHMsAM, YKa3aHHBIM B
NyHKTe 2.5 a//MMHHCTPaTUBHOIO perjiaMmeHTa, ITPOBePKY COOTBETCTBHS Ipe/iCTaB/IeHHbBIX
NOKYMEHTOB yCTaHOBJeHHbIM TpeboBaHusM  (Hajjexkaijee oQoOpMJIeHHe — KOITHUH
NOKYMEHTOB, OTCYTCTBHE B JOKyMeHTax ITOAUYMCTOK, NPHUITHMCOK, 3aUepPKHYTBIX CJIOB U
WHBIX He OrOBOPEHHBIX HUCIIPAaB/IeHUH);

3arI0/IHAET  9JeKTPOHHYHO  ¢opMy  3asfBfIeHHs B aBTOMAaTH3HMPOBAHHON
WH(OPMAL[MOHHOM CHUCTeMe, IIpe/iHa3sHaYeHHOH [I1 OKasaHMs TIOCY[JapCTBEeHHBIX U
MYHHLIMTIA/IbHBIX YCIIYT;

TIPH TIPe/I0CTaB/IeHUH JOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.5 aJ[MMHHUCTPATHBHOIO
perjnaMeHTa Ha OyMa)KHOM HOCHTe/le, OCYLeCTBJ/IIeT CKAHWPOBAHHE TPeJCTaB/IeHHbIX
JIOKYMEHTOB;

pacrieyaTbiBaeT 3asiBJIeHUE;

TiepefiaeT 3asiBUTE/II0 Ha NIPOBEPKY U MOANHCaHHE;

T10CJIe TIOJTIMCAHUS CKaHUPYeT MOJIIMCaHHOe 3asiB/IeHHe;

3arpyskaet B aBTOMAaTHU3UPOBaHHYIO yH(}OpPMalMOHHYIO CUCTEMY,
npefHasHAUEHHYH /s OKa3aHWs TOCYJapCTBEHHBIX W MYHHIUMNAJbHBIX  yCIyT
[IOKyMEHTBI, Tpe[CTaB/leHHble B 3/1eKTPOHHOM ()opMe MH/IM 3/1eKTPOHHbIe 00pasbl
OTCKaHHPOBAHHBIX JOKYMeHTOB, (JOPMHUPYeT 3JIeKTPOHHOE [IeJI0;

BO3BpAIllaeT IIOANUCAHHOE 3asBleHHe M OpUIMHa/lbl OYMaKHBIX [OKYMEHTOB
3asIBUTEJIIO;

BLIJaeT 3asIBUTEJII0 PACIIUCKY B IIpHeMe JI0OKYMEHTOB.

B oiyyae HanMuMsl OCHOBaHWM f/if OTKasa B MpHUeMe JJOKyMEeHTOB HO/DKHOCTHOe
JIAL0, OTBETCTBEHHOE 3a TIpMeM JOKYMEeHTOB, YBEJOM/ISeT 3asiBUTe/ss O Haau4Hu
MeNsTCTBUI [/l TIpMeMa 3asiB/eHHst ¥ BO3BpAlllaeT eMy JOKyMeHTbl C 06bsCHeHHeM
COJieprKaHusl BBISIB/IEHHBIX OCHOBAHUH [/ OTKa3a B IIpHeMe JOKYMEeHTOB.

3.3.3.3. [To/UKHOCTHOe JHMLIO, OTBETCTBEHHOE 3a IIpHeM [JOKYMeHTOB, T[oc/e
MOCTYTI/IEHUs! JOKyMEHTOB Ha PaCCMOTpeHHe:



NpHCBarBaeT 3asB/IEHHWI0 HOMED B COOTBETCTBHUH C HOMEHKJIATYPOH [Je/l M CTaTyC
«lIpoBepka JOKYMEHTOB»;

M3yydaeT IOCTYIHBIIHeE 3/IeKTPOHHBIE [je/la, B TOM YHCJle IIPAJIO’KeHHBIe 3asBUTeJIEM
JNOKYMEHTHI B 37IeKTPOHHOM (popMe 1 571eKTPOHHBIe 00pasbl JOKYMEHTOB;

TMIPOBepsieT KOMIUIEKTHOCTb, UHTAEMOCTh 37IeKTPOHHBIX 00pa30B JOKYMEHTOR;

npoBepsieT CobOrofeHHe YCIOBHH [1eHCTBUTE/NBHOCTH 3JIeKTPOHHOM  IOAIIHCH,
rocpencTsoM  obpamleHuss Kk EguHoMy mnoprany (B caydae, ec/id  3asBUTeNeM
ripefCcTaBjIeHbl 3/1eKTPOHHBIe JIOKYMEHTHI, MOZNIKCaHHbIe yCHUJIeHHON
KBa/TU(UITMPOBAHHOMN 3/1eKTPOHHOU MOATHUCEIO).

ITpy HaMWUUK OCHOBAHMH, IPeJYCMOTPEHHBIX MYHKTOM 2.7.1 aJIMUHMCTPaTHBHOIO
perjiaMeHTa, IIOJrOTaB/lMBaeT IpPOEKT pelleHHss 00 OTKase B IpuemMe [OKyMEHTOB,
HeoOXO0JUMBbIX /ISl TIPeIOCTaB/IeHUA MYHULUIIAIbHOH YCIyTH.

B cnayuae, ecid B pe3yJibTaTe IIPOBEPKM YCHUIEHHOM —KBanM(HMLMPOBAHHOH
5/IeKTPOHHOM TOZTHCH BBISIBJIEHO HecoOJIofieHre YC/IOBUH ee [eHCTBUTeIbHOCTH, TIPOeKT
pereHHa 06 OTKase JOJ/DKeH COJepyKaTh MyHKTHI cTathi 11 ®epjepanbHoro 3akoHa Ne 63-
3, KOTOpBIE MOCTYKWUIK OCHOBaHHEM [i7Isl €r0 TIPUHSITHSI.

[lpoekT pemieHdst 06 OTKase B IIpHeMe [JOKYMEHTOB, HeOOXOAWUMBIX [Jisl
Tpe/j0CTaB/IeHNsT MyHHLIMITA/ILHOM YC/IyTH, C yKa3aHMeM TPUUMH OTKasa (B ciydae, eciu
OCHOBaHMS /I OTKasa B IIPHEME [OKYMEHTOB, HeOOXOAMMEBIX [Jisi IpeJoCTaB/IeHHs]
MYHHLMIANLHON YC/IYTH, CBSI3aHBI C HapyIEHHEeM yCTaHOBJIEHHBIX TPeGOBaHNH K TaKUM
[OKYMeHTaM, OCHOBaHMsl [Jii OTKasa B IIpHeMe [NOKYMEeHTOB [JO/DKHBI CO/lepXKaTh
MHGOPMALMIO O HAaMMEHOBAHWUH [OKYMeHTOB (MH(OpMaluy, CBe/eHHH), KOTOpble He
rpejCTaB/ieHbl, COJep)KaT HeJOCTOBepHble U (W/IM) TIPOTHBOpEYMBhIE CBe/[eHHd,
odOpM/IeHb C HapyLIeHHeM YCTAaHOB/IEHHBIX —TpebOBaHWi), HanpaBiseTcs Ha
COr/IaCOBAHME B YCTAaHOBJEHHOM IIOpsiIKE TMOCDEACTBOM CHCTeMbI 3J/IEKTPOHHOI'O
nokymeHTOODOOpOTA.

CoryiacoBaHKe NpoeKTa pelileHusi 06 OTKase B IpHeMe JJOKyMeHTOB, HeOOXO/AUMBIX
[/ TIpeJOCTABIE€HHSI MYHMIMIANBHOH  YC/IYTH, OCYLIECTB/ISAETCA B TOPAAKE,
TpeyCMOTPEHHOM MyHKTOM 3.5.3 aJMUHUCTPATUBHOI'O perjaMeHTa.

B Iyyae OTCYTCTBMsS OCHOBaHMM /i1 OTKasa B IIpHeMe JIOKYMEHTOB,
TpeyCMOTPEHHBIX MYHKTOM 2.7.1 afMUHUCTPATUBHOIO perjiaMeHTa, JO/DKHOCTHO® JIHL{O,
OTBETCTBEHHOE 3a TIPHEeM [IOKYMEHTOB, B TEUeHHe OJHOro pabouero nHs CO JH
TIOCTYTI/IeHUs] 3asIB/IeHHs], HalpaB/IfeT 3asSBUTEII0, YKa3aHHbIM B 3asB/IEHHH criocobom,
yBeZOM/IeHHe O TIOCTYTUIEHHH 3asiBIeHHs, COfepikallee BXOJSIIIUNA PerucTpaldoHHbIN
HOMEp 3asiBNIeHHs, JIaTy TIOJydeHHs! 3asBjleHWs, TepeyeHb HAMMEHOBAHMH (Qaos,
Mpe/CTaB/IeHHBIX K HeMy J/IOKYMEHTOB, [ATy IIOIydeHHs pesy/bTara MYHHULUIIaIBHON
YCJIYTH.

3.3.3.4. VicrmonHeHde Tipolledyp, ykasaHHbIXx B myHkrtax 3.3.3.1, 3.3.3.3
aJMUHKCTPATUBHOI'O  perjamMeHTa, TIpd  HaaH4YUH TeXHUUECKOW  BO3MOJKHOCTH
OCYIL|eCTBJISIETCSI B aBTOMaTHUYECKOM peXMMe C MCIIO/Ib30BaHHEM ABTOMAaTH3UPOBAaHHOH
yH(POPMAIMOHHON CHCTeMBI, TpefHa3sHAueHHOH [ OKa3aHus TOCYAAPCTBEHHBIX U
MYHHULMIAIBHBIX YCIYT.



3.3.3.5. A/MMHHCTpATHBHbIE TIPOLle/lypEl, yCTaHABIMBaeMble TTyHKTOM 3.3.3
4AMUHHCTPaTHBHOTO PerJIaMeHTa, BBIMOJIHSAIOTCS B TedeHHe OJHOro paboyero AHs co fHs
MIOCTYIIEHHS 3as1B/IeHHsI Ha PACCMOTpEHHE.

PesynbTaTaMy BBINIO/IHEHHs] afMUHHCTPATUBHBIX MPOLIEAYDP SBMSIOTCS: TPHHSTHIN
Ha pacCMOTpeHHe KOMIUIEKT JOKYMEHTOB WM TPOeKT pellleHHs 06 OTKase B TpHeMe
AIOKYMEHTOB, HEOOXOAUMBIX /11 TIPe/JOCTAB/IEHHsS MYHHULMMAILHOM yCIyTH,

3.4. HarpaBjieHHe Me)KBe/JOMCTBEHHBIX 3aIIPOCOB B OpraHbl, yUaCTBYIOLIHE B
NIPeZI0CTaB/IeHUH MYHHULIMITATEHON YC/IyTH

3.4.1. OcHoBanueM Hayajna BBINONHEHUs aJMUHHCTDATHBHON MPOLe/ypEI
SIBJISIETCSL  TIOJIyY€HHe [O/DKHOCTHBIM JIMLOM (pabOTHHUKOM), VIIOJIHOMOYEHHBIM Ha
BBLIIIO/IHEHHE AMUHUCTPATUBHON MpOLeAyphl, OT JOJDKHOCTHOrO swmua (paboTHuKa),
OTBETCTBEHHOIO 3a NPHEM [JOKYMEHTOB, PHUHATLIX OT 3asIBUTEJISI JOKYMEHTOB.

HOMKHOCTHEIM ~ ULIOM  (pabOTHMKOM), OTBETCTBEHHLIM 3a  BBINOJHEHHE
aMUHMCTPaTHUBHOM TIPOLIeAyPHI, SIBJSIETCS CeKpemapb UCNOAHUMEAbLHO20 KoMumema
(manmee - NOMKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a  HAMpaB/ieHHe MeXKBeOMCTBeHHBIX
3arpocoB).

3.4.2. [TO/PKHOCTHOE JIMLIO, OTBETCTBEHHOE 3@ HAllpaB/IeHHE MEXKBeZOMCTBEHHBIX
3arpocoB, (OpMUPYeT M HamlpaB/seT B 3/eKTPOHHOW (hOpMe TMOCPeACTBOM CHCTeMEl
MEXXBEeJOMCTBEHHOI'O 3/IEKTDOHHOTO B3aUMOZEHCTBUSI (TIPU OTCYTCTBHM TeXHUYECKON
BO3MOJXHOCTH — HHBIMM CIr1ocob6amM) 3ampockl O TIIPeJOCTaBIeHUH [JOKYMEHTOB |
CBe/IeHHH, NTPeyCMOTPEeHHbIX IIyHKTOM 2.6.1 aMUHHUCTPATHBHOIO perjiaMeHTa.

AJIMUHUCTDATHBHBIE — IIPOLIelyPhl, YCTaHaB/JMBaeMble HACTOSIIUM  IYHKTOM,
BLITIOJIHAKOTCSA B [IeHb TIPUHATHSA 3as1B/IeHUs] HA paCCMOTpEeHHeE.

PesynpraTaMM  BBINO/IHEHMsI  aAMMHHUCTPATHMBHBIX  IIPOLIEAYD  SIBJISIEOTCS
HaripaB/IeHHble B OpraHbl BAaCTM M (MIM) TIOABeLOMCTBEHHble OpraHaMm BJaCTH
OpraHu3saLyy 3arnpochl.

3.4.3. CrieruamcThI TIOCTaBIUKOB JJaHHbIX Ha OCHOBAHHMH 3alIpOCOB, MOCTYIHBLINX
yepe3 CHCTeMy MEXXBeJOMCTBEHHOI'O 3JIeKTPOHHOI'O B3aUMOAEHCTBHs, IPeOCTaB/IsAIOT
3aripalivBaeMble JIOKYMeHThl (MH(pOpMAlMI0) WM HAlpaB/slOT yBeJOMIEHUs 00
OTCYTCTBHH JOKyMeHTa Y (M) HMHGOpPMALMH, HeOOXOOUMEIX /ISl TIPe/IOCTaBJIEHHSI
MYHHULIMIIATLHON YCIyTH ([janee — yBefloMIeHHe 00 oTKase).

AJMUHUCTpaTHBHBIe IIpOLIeyphbl, yCTaHaB/JMBaeMble HACTOSLIUM IYHKTOM,
BBITIO/IHSIIOTCS. B TeUeHHe Tpex JHeH CO JHs NOCTYIIeHHsI Me)KBeJOMCTBEHHOI'0 3arpoca B
OpraH WM OpraHU3al{I0, MpPefOCTaBJsIOIIMe NOKYMEHT W HH(OPMAalLMIo, eC/d HHbIE
CPOKM TIOAFOTOBKM M HarpaB/eHUsI OTBeTa Ha MeXXKBeJOMCTBEHHbIH 3arpoc He
ycTaHOBMeHbl  (efepasbHBIMM  3aKOHaMHM, IIPaBOBBIMM  akTamMu [IpaBuUTenbCTBa
Poccutickoli Pefepariii M MNPHUHATHIMH B COOTBETCTBUM C (efiepanbHbIMU 3aKOHAMMU
HOPMaTHBHBIMU TIPaBOBLIMM akTaMu Pecnybmmku Tatapcras.

PesysibTaTaMU BBITIOIHEHHS afiMUHUCTPATUBHBIX MPOLIeYD SIBAAIOTCS: JOKYMEHTh)
(cBemenus1), HeoOXOAWMBIE [ TIpeJOCTaB/AEHUS MYHMLMIANBHOM yciayrd, mubo



yBeOOMJIEHHE 06 OTKase, HaIllpaB/IeHHbIe AO/DKHOCTHOMY JIHLIY, OTBETCTBEHHOMY 3a
HallpaBJ/IeHHEe Me>XBeJOMCTBeHHbIX 3aripocoB.

3.4.4. [TomKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a HaripaB/IeHHEe MEKBeJOMCTBEHHbIX
3aI1poCoB: ,

NONlydaeT 3arpallvBaeMble 4epe3 CHCTEMY MeKBeJOMCTBEHHOIO 3IeKTPOHHOIQ
B3aHMO/IEHCTBUSL  JOKYMEHTE!  (CBe[leHHs]), HeobXojuMble  Jjist TIpe/jOCTaB/IeHHS]
MYyHULHIANBHOH yCIyry, mubo yBefomieHre 06 OTKase TPH OTCYTCTBHH JIOKYMeHTa M
(nu) uHpopMaluy;

TpH HaTMYUK OCHOBAHMH, NPe/lyCMOTPEHHBIX MyHKTOM 2.7.1 aJMHHHCTPaTHBHOIO
PEr7ldMeHTa, IOATOTABMMBAET TIPOEKT pelleHHs 00 OTKase B IIPHEME JOKyMeHTOB,
HeOOXOAMMBIX /17151 TIPe/I0CTaB/IeH S MyHULIMIAIBHOMN YCIyTH.

ITpoexr pemennss o6 oTkase B TIpHeMe [OKYMEHTOB, HeOGXOAUMBIX J1s1
MPeJOCTaB/IeHUsT MyHHLIUIIA/BHON YCIIyTH, C yKa3aHHeM NPUYMH OTKasa (B CIyuae, ecsiu
OCHOBaHWs [yI1 OTKasa B IpHeMe JOKYMEHTOB, HeOOXOJWUMBIX [jif IIpe/jOCTaB/IeHusl
MYHULMIATEHOH YCIIYTH, CBS3aHBI C HAPYLIEHHEM yCTaHOBJIEHHBIX TpeGOBaHMH K TaKuM
AOKYMEHTaM, OCHOBaHWs [/ OTKasa B IpHEME [OKYMEHTOB [O/DKHBI COJeprKaTh
MH(OPMALMIO O HaWMEHOBAHMM [OKYMEHTOB (MH(pOpMAaLuM, CBeJeHH), KOTOpbIe He
Mpe/CTaB/eHkl, COJAEP)KAaT HeJOCTOBepHble M (WM/IM) TIPOTHBOpPEUMBEIE CBeeHHSI,
O(OpMIIEHBl C  HapylIeHHeM YCTaHOBJEHHBIX TpebGoBaHMil), Hanpae/seTcs Ha
COr/iaCcOBaHWe B YCTAaHOBJEHHOM TIOPsIKe TIOCPe/CTBOM CHCTEMBI 3JIeKTPOHHOIO
A0KyMeHTOObOpOTAa.

CornacoBanue nipoekTa peleHHs: 06 OTKase B [pHeMe JOKYMEHTOB, HeOOXOUMbIX
AL TPeJOCTaBe€HMS  MYHHULUMNAIBHOH — YC/IYTH, OCYLIeCTBISETCS B IOpsiZKe,
NIPeyCMOTPEHHOM ITYHKTOM 3.5.3 afMUHUCTPAaTUBHOTO perjiaMeHTa.

AJIMUHHUCTDATHBHBIE — TIPOLleJlyphl, YCTaHABJIHBAaeMble HACTOSILUM  ITyHKTOM,
BBITOJTHSIIOTCS B /I€HB TOJIyYeHHs CBeJJeHUH 110 MeXKBeJOMCTBEHHBIM 3arIpoCaM.

PesynbraTtamMu BBINOJIHEHHs aAMHHHCTPATHBHBIX IIPOLIEAYD SIB/ISHOTCS: JOKYMEHTE
(cBefieHusl), HeoOXOAWMbIe [UI TIPeJOCTAaB/IEHHS MYHHLMNAILHOM YCIYTH, IPOEeKT
pemieHusi 06 OTKase B IIpHeMe JOKYMEHTOB, HEOOXOAMMBIX /Il Ipe/j0CTaB/IeHHsI
MYHHULMIAJBEHON YC/IyTH.

3.4.5. HWcronHenuwe mpoueAyp,. yKasaHHbIX B IyHKTax 3.4.2, 3.4.4
aAMUHUCTDATUBHOIO  perjiaMeHTa, I[IPpM  H&JIWUMH  TeXHHWYECKOH  BO3MOXKHOCTH
OCYLIEeCTB/SETCSI B aBTOMAaTHYECKOM DeXXHMe C HCII0/Ib30BaHHeM aBTOMAaTH3HpPOBaHHOMN
MH(GOPMALMOHHOH CHCTeMBbl, IIpelHa3HAueHHOM [ OKa3aHWs TOCYAapCTBEHHBIX U
MYHULMIIAIBHBIX YCIYT, B TOM YUC/Ie C MOMEHTa PerucTpalivy 3asiBJIeHHsI B COOTBETCTBUU
C MyHKTOM 2.13 a MUHUCTPATUBHOI'O periaMeHTa.

3.4.6. MaxkcuManbHBIA CPOK  BBITIOJIHEHWS — aJMHHHCTPATHBHBIX IIPOLIEZYP,
yKa3aHHBIX B IyHKTe 3.4 aAMMHMCTPAaTUBHOIO perjiaMeHTa, COCTaBJIsIeT TPYU pabouux [HsI.

3.5. IToAroroBKa pesynbTaTa MyHHULUIIA/TILHOM YCIyTH

3.5.1. OcHoBaHneM Havaja BBITIOJIHEHHS] aJMUHHUCTPATUBHOM MPOLeAypPhl ABIAETCS
MOCTyI/IeHHe ~ OT  JO/DKHOCTHOTO  JIMLIa,  OTBeTCTBEHHOIO 3a  HarpaB/eHHe



MEKBEJOMCTBEHHBIX  3allpOCOB,  [JOKYMEHTOB  (CBeJleHUH), HeoOXOJUMBIX  [/Is
TIpeJj0CTaB/IeH!sI MyHHUIUIIAIbHOH YCIYTH.

JO/DKHOCTHBIM  JIML[OM, OTBETCTBEHHBIM 3a BBINOJIHEHHE aJAMHHUCTPAaTHBHOH
TIpOLie/lyphbl, SIB/IAETCS _CEKpPeTapb MCIIOJHHMTEbHOIO KOMHUTeTa ([jasee - OO/KHOCTHOE
JIMIIO, OTBETCTBEHHOE 3a TO/JrOTOBKY pe3y/ibTaTa NpPefOCTaBIeHHs MYHULIHIIAILHOM
YCJIyTH). :

3.5.2. JTOMKHOCTHOe J/MII0, OTBETCTBEHHOe 3a TIOATOTOBKY pe3y/bTaTa
rpeJ0CTaB/AeHHs MyHHULIUITA/IbHOU YC/IYTH:

paccMaTtpuBaeT CGHOPMHPOBAHHBIH KOMIUIEKT [JOKYMEHTOB, HeOBXO[MMBIX /15
TIpe0CTaB/IeHUsI MyHULIUIIATbHON YCIYTH;

IpH BBIAB/IEHUM OCHOBaHMM [I OTKasa B TPeJOCTaBIeHUM MYHHLUIIAILHOMN
yC/IyTH, yKa3aHHbIX B MyHKTe 2.8.2 aAMMHMCTPAaTUBHOIO perjaamMeHTa, MOATrO0TaB/IHBAET
TIPOEKT pellleHuUs: 06 OTKase B NpefoCTaB/leHHH MyHULIUIIA/IbBHOH YCIyTH;

B C/lyyae OTCYTCTBHsI OCHOBAHMM AJIsI OTKas3a B IPeOCTaBJe€HHMH MYHHUIUIAILHOM
YCJIyTH, TIPefyCMOTPEHHBIX IYHKTOM 2.8.2 afMHHUCTPATHBHOIO per/laMeHTa, 110 UTOraM
pacCMOTpeHMsI JIOKYMEHTOB, HeoOXOAMMBIX [/ TIpe/loCTaB/lIeHHss MYHHLUITAIbHOM
YCJ/IyTH, TIOATOTaB/IUBAET MPOEKT pe3y/bTara NpefoCTaB/eHus MyHULMIAJILHON YCIyTH B
COOTBETCTBUHM C NMOANYHKTaMU 1 — 3 nyHKTa 2.3.1 aAMUHUCTPAaTUBHOI'O perjlaMeHTa;

Harpas/seT MOArOTOB/IEHHBIA  TIPOEKT pe3yJbTaTa Tpe/jOCTaBJ/IEHHS
MYHHLIMIMAJIBHONH YCAyTM Ha COIJIacOBaHWe B YCTaHOBJIEHHOM TIOpsJKEe T0CPe/jCTBOM
CHCTEMBI 3JIEKTPOHHOT'0 I0KyMeHToobopoTa.

AIMUHHUCTDATUBHBIE TIPOLle/lyphbl, YyCTaHaB/IMBaeMble HACTOALIUM  ITYHKTOM,
BLITIOJIHSAIOTCS B Te€UeHHe OHOro pabouero JHs.

PesynbTaTaMy BBINOJIHEHMsI aAMHUHMCTPATHBHBIX ITPOLIEJYP SBJISIFOTCS: IIPOEKT
peleHust 00 OTKase B IPeI0CTaB/IeHHH MYHULMIIAIBHON YC/IYTH, CIIPABKH (BBITHCKH).

3.5.3. CorymacoBaHvde M IIOATIHCAHUE T[IpOeKTa pesy/ibTara IpefoCTaB/IeHH s
MYHWL[MITAIBHON ~ yCAyrd  (Jasee —  TIPOEKTBI  JOKYMEHTOB) — OCYLIECTBJISIETCSI
PYKOBOJUTeNeM CTPYKTYPHOIO IIOZipasfie/ieHrsi, OTBETCTBEHHOrO 3a IIOJTOTOBKY
pesy/ibTaTa MyHULMIAABHOW  yclyrd, 3amecturesieM  PykoBoputenss — OpraHa,
Pyxosogutesnem Opraxa.

IToAroTOB/IEHHBIE TIPOEKTHI JOKYMEHTOB, UMelolllie 3aMedaHus], BO3BPAaljaloTCsl Ha
10pabOoTKy JIMIY, OTBETCTBEHHOMY 3a IOATOTOBKY pe3y/bTaTa MyHWLMIAILHONW YCIIyIH.
[Tociie ycTpaHeHWs 3aMeuaHWH IpPOeKTbl JOKYMEHTOB IIOBTODHO IepefjaloTcs [jist
COrJlJaCOBaHMA U INOJIHCAHHUS.

PykoBogutens OpraHa IIpM pacCMOTPEHHH IIPOEKTOB [OKYMEHTOB IIpOBepsieT
cobmo/enye afMUHUCTPATUBHOIO perjaMeHTa JO/DKHOCTHBIMH Jmiamu OpraHa B yacTd
CPOKOB BBITIOJIHEHUS 8 IMUHHUCTPaTUBHBIX MPOLIEAYD, UX MOC/Ie/j0BaTe/IbHOCTH U MOTHOTEL,
HaJMuMsl COIVIACOBAHMM YITOJHOMOUEHHBIX [JO/DKHOCTHBIX Jinly OpraHa B cuCTeMe
3/IeKTPOHHOI0 JOKYMeHTo000poTa.

B  cayuae  BbIAB/IEHHWs ~— HapylleHMH B YaCTH  CPOKOB  BBINOJHEHHs
aZMUHHCTPAaTUBHBIX [POLeJlyp, WX TIIOC/Ie/l0BaTeNIbHOCTH W TIOJMHOTHI PyKOBOAMTEND
Oprada UHUI[UMPYeT IpHBJIeYeHre K OTBeTCTBEHHOCTH JIML], JOIyCTUBIINX HapyLIeHHs, B
COOTBETCTBUU C IIYHKTOM 4.3 a/[MHHUCTPAaTHBHOI'O perjaMeHTa.



AJIMUHICTDAaTHBHBIE  TPOLIEIypEl, yCTAaHAB/IMBaeMble HACTOSILUM IIYHKTOM,
BBITIOJIHSIFOTCS B T@UEHHE OJHOro pabouero aHs.

Pesy/ibTaTaMy BEINOJIHEHNsT a/MMHHCTPATUBHEIX TIPOLIEAYD SB/SIOTCS: pelleHHe 06
OTKa3e B TIpHeMe JOKYMEHTOB HeOOXOAMMEIX [/ INPefOCTaB/IeHHs MYHHLUIIAILHOM
ycnyry, perieHHe o0 OTKase B TIPeJOCTABNEHMM MYHHLMMANBHOM yCmyTH, CIIpaBKa
(BBINHUCKA).

3.5.4. HcnonneHue npoueayp,  yKasaHHbIX B IyHKTax 3.5.2, 3.5.3.
aIMHUHHCTPaTUBHOIO  perjaMeHTa, IIPM  HaJW4YUMM  TeXHHYEeCKOHM  BO3MOKHOCTH
OCYLLeCTB/ISI€TCA B aBTOMaTH4YeCKOM DEXHMe C HCII0/Ib30BaHWEM aBTOMATU3MPOBAHHOM
MH(QOPMALMOHHON CHCTeMBl, NpeJHa3HaYeHHOH /i OKa3aHWs TOCYJAPCTBEHHBIX K
MYHHULIAINAIBHBIX YCIIYT.

MakcuManbHBEI CPOK BBIMOIHEHHA aJMMHHCTPATHBHBIX TIPOLIEAYDP, YKA3aHHLIX B
MyHKTe 3.5. aAMUHHUCTPATUBHOIO PeriaMeHTa, COCTaB/IsIeT OAUH pabounii 1eHb.

3.6. Briaua (HarpassieHye) 3asiBUTEIO Pe3y/IbTaTa MyHULIMNIAILHOH yCIyTH

3.6.1. OcHoBaHHeM Hayana BBLITOHEHHUS afIMUHUCTPATUBHOM TIPOL[eYPhI SIB/SeTCs]
NojlyueHHe AOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBINO/IHEHHe aJMUHHUCTPATHBHOM
NpoLje/iypbl, AOKYMEeHTa, [I0ATBePIKAIOIIero NpejocTaB/leHHe MYHULMIIaTbHON YCTYTH.

JO/DKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBLINOJIHEHHE aJMHHHUCTPATHBHON
MpOLeyPhI, SIB/ISIETCS CEKpeTaph HCIIOMHUTE/NBHOIO KOMHTeTa (Zanee - AO/KHOCTHOE
JIULI0, OTBETCTBEHHOE 3a BblZjauy (HarpasjieHHe) JOKYMEeHTOB).

3.6.2. [To/KHOCTHOE JIML0, OTBeTCTBEHHOE 3a BblZlauy (HarpaB/ieHHe) JOKYMEHTOB:

obecrieunBaeT perucTpaljli0 U BHECEHHE CBe/IEHWH O pe3y/bTaTe MpefoCTaB/ieHHs
MYHULMIIA/IbHON YC/IYTW B TIOACHCTEMY BeJleHUs JOKYMEHTAl[Md aBTOMAaTU3HMPOBAHHON
MH(OPMAaLMOHHOM CHCTeMBbl, TIpeJHa3HAUeHHOW JJI1 OKa3aHHSA TIOCYJapCTBEHHLIX U
MYHHULHIIATBHBIX YCIYT,

13BelllaeT 3asiBUTessl (ero IpejCcTaBUTeNs) CIIOCOO0OM, YKa3aHHBIM B 3asiBIEHUH, O
pesysibTaTe Ipe/joCTaB/]eHHss MYHULMIAIbHOM YCAYTM M O BO3MOXXHOCTH I10JIYUEHHSs
pesy/bTaTa rnpefocTaB/IeHHss MyHULMIIaAbHOH ycayrd B Oprasde unu B MOII,

Mcnonnenue npotieyp MpH HaIMYUK TeXHHUYECKOH BO3MOXKHOCTH OCYILECTB/ISICTCS
B aBTOMAaTHUYECKOM peKHMMEe C HCII0/Ib30BaHHEM aBTOMAaTHM3MPOBAaHHOM MH(OPMaLMOHHOM
CHCTeMBI, TIpe/IHa3HaueHHOM Il OKa3aHHsl TOCY/JapCTBEHHBIX U MyHULUITANBHBIX YCIIYT.

AJIMUHHUCTPATHBHBIE IIPOLIELYPBI, yCTaHaB/IMBAaeMble HACTOSILIMM IYHKTOM,
BBLITOJIHSAIOTCS. B TeueHHe OfHOro pabouero [AHS CO [HS TIOATIMCAHMS JOKYMEHTA,
SIBJISIIOLL[ETOCST Pe3y/IbTaTOM Ipef0CTaB/IeH|sl MyHULIMIIA/TILHOM YC/IyTH, YIIOJTHOMOYEeHHbBIM
no/KHOCTHBIM uLoM Oprana (OpraHom).

PesysbTaTaMu BBINOJHEHUS aJIMUHUCTPATUBHBIX MPOLeAYP SAB/SIOTCS : pasMelleHHe
CBeZIeHUH O pe3yJsbTaTe IpefoCTaB/IeHUs MYHULIMIIABHOM YCIyrd B MH(OPMALMOHHBIX
cucTeMax, M3BellleHHe 3asBUTessl (ero MpeAcTaBUTeNs) O pe3yJsbTaTe IpefoCTaBeHHs
MYHHULMIIAIBEHON YCIYTH U criocobax ero noaydyeHust.

3.6.3. Tlopsimox  Bblgaud  (HampasjeHWs)  pe3y/ibTara  TpefoCTaB/IeHH
MYHULIUIATLHON YCIYIU:



3.6.3.1. Ilpu obpallleHHH 3asiBUTe/Isl 3a pe3y/IbTaTOM MYHHLMMNAJBLHOW YCIyTH B
M®II, paborHuk M®II BblAaeT 3asiBUTENI0 pe3yabTaT MyHULIUNANLHON yCayrd B opme
9K3eMIUIspa 37eKTPOHHOIO [JOKyMeHTa Ha OymakHom Hocutene. [lo TpeboBaHuio
3asiBUTe/I BMeCTe C 3K3eMII/IIPOM 3/IeKTPOHHOT'O IOKyMeHTa Ha HyMa’kKHOM HOCHUTeIe eMy
Tpe/IOCTaB/ISAeTCST SK3EMIUISP 3JIeKTPOHHOrO AOKYMEHTa IyTeM ero 3aricH Ha CheMHbIH
HOCHTe/lb MH(OPMALIMM WM HamnpaBieHHs SK3eMIUlsgpa 37eKTPOHHOIO [OKyMeHTa TIO
3JIEKTPOHHOM MOUTe B afipec 3asBUTess. IIpy 3amuicy Ha CheMHbBIH HOCUTe b MH(OpMAaLHU
WJIM HarlpaBJ/IeHWH 3K3eMIUIpa 3JIeKTPOHHOIO JOKYMeHTa, Ha OCHOBE KOTOPOIr'o COCTaBJIeH
SK3eMIUISIP 3JIEKTPOHHOIO JIOKyMeHTa Ha-Oyma)KHOM HOCHTesle, IO 3JIeKTPOHHOW MouTe
UIEHTHYHOCTb TAaKOTrO SK3eMILIsipa 371eKTPOHHOI'O JOKyMEHTa 3K3eMILISIPY 3/71eKTPOHHOI0
IOKyMeHTa Ha OyMa’KHOM HOCHTesle 3aBepsieTCs YTIOJHOMOUYEHHBIM COTPYAHHKOM C
MCII0JIb30BAaHNUEM YCHIEHHON KBaMH(HULMPOBAHHOMN 3/IEKTPOHHOM IOITUCH.

ApMUHUCTpaTHBHBIe IIPOLIeAYPhl, YCTaHaB/JMBaeMble HACTOSALIMM  IyHKTOM,
BLIIIOJIHAKOTCS B TIOPSAKE OUEPefHOCTH, B [eHb IIpUOBITUS 3asiBUTeN B CPOKH,
yCTaHOBJIEHHbIE peraaMeHToM pabotsl ML,

Pe3ynbTaTaMu BBITIO/IHEHWsS aJMMHMCTPAaTHBHBIX NPOLeAYP ABJISIOTCA: (PUKCALUA
(akTa BbIZ@UM pe3yabTaTa IIpeoCTaB/eHHsl MyHMLMnansHoW ycnyru B AUC M®L,
pesy/bTaT IpeIoCTaB/IeHHs] MYHHLUIAIBHON YCIYTH, BblJaHHbIN 3aSBUTEITIO.

3.6.3.2. TIpu obparttieHuu 3asiBUTe/Is 38 pe3y/IbTaTOM MYHHMILMIIATIbHOM YCIyTH yepes
Eauubli, Pecriyb/MKaHCKUE TOpPTan 3asBUTENI0 B JIMUHBIM KabHHeT aBTOMaTHUYeCKH
Hamnpap/sieTcsi  JJIEKTPOHHBIM ~ 00pa3  [OKyMeHTa,  SIBJISIOLIErOCs  Pe3y/IbTaToM
Tripe0CTaBJIeHHUS MyHULMIIANIBHOM ~ YC/IyTH, MO/ CAHHBIN YCHJIEHHOH
KBaNM(QULUPOBAHHON 3/IeKTPOHHOH TOAIMCHIO YTIOJHOMOYEHHOIO JOJIKHOCTHOIO JIML{A
Oprana (OpraHom).

AMUHHCTPATHBHbIE TIPOLleAyphl, yCTaHaBAMBAEMbIE HACTOSIHUM ITyHKTOM,
BBITIOJIHSIIOTCSL B [eHb TIOAMMCAHHUSl [JOKYMEHTa, I0ATBep KIarollero IIpe/locTaB/eHHe
(oTKa3 B MpeoCTaBIe€HHH) MYHWLMINANLHON YC/IyrH, YIIOTHOMOYEHHBIM AO/DKHOCTHBEIM
muuom Opraxa (OpraHom).

Pe3y/ibTaTaMH  BBIMOJIHEHHS  aJMUHMCTPATHUBHBIX  TIPOLiEAYp  SBJIAIOTCA!
Harlpap/eHHe (MpefoCTaBIeHHe) C MCIonb30BaHHWeM EpauHoro, Pecry61mMkaHCKOro
[OpTasa 3asBUTENI0 [JOKYMEHTa, TIOATBEPKAIOIIEero Ipe/oCcTaBieHne MyHULUIaIbHOM
ycnyry (B TOM 4MC/Ie 0TKa3 B IIPefi0CTaBIeHUH MyHULUIAIbHOM yCIIyTH).

3.6.3.3. IIpu obpailleHun 3asgBUTeNsT 32 Pe3y/lbTaTOM MYHULMIIABHOH YCIyTH B
OpraH, JO/UKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a Bbljjauy (HarpapjeHue) JOKYMEHTOB,
BBIAET 3asBUTE/I0 pe3y/IbTaT MyHHLUNanbHOH yciyru. Ilo TpeboBaHHIO 3asBHTEIS
BMECTe C 5K3eMILIIPOM 3JIeKTPOHHOTO' [JOKyMeHTa Ha OyMaXHOM HOcuTesle emy
MpeoCTaB/IsIeTCsT SK3eMIUIAP 3/1eKTPOHHOrO JOKyMeHTa MyTeM ero 3arvcd Ha ChbeMHBIH
HOCHTeNb MH(OPMAL[MM WM HarpaBIeHHs SK3eMIUIipa 3/eKTPOHHOro JOKyMeHTa I10
5/IEKTPOHHOM I0YTe B aJjpec 3asBUTeJIs.

AJIMUHHUCTpPATUBHbIE TIPOLIeAlyphl, yCTaHaB/MBaeMble HACTOSAIMM  TIYHKTOM,
OCYII|eCTB/ISIOTCS B TIOPSsifiKe O4epeHOCTH, B JieHb NPUOBITHS 3aABUTe/s B COOTBETCTBHH C
IIpaBuiamu BHyTPEHHero TPYAOBOro pacriopszka Oprana.



Pe3y/sbTaTOM BBINOJHEHUS! aJMUHHCTPATUBHBIX MPOLIEAYP SABISIOTCS: (QUKCALHS
daxkra  BblJAUM ~ pe3yabTaTa  [peflOoCTaB/leHWs  MYHMLMNAAbHOH  yCJIYyIH B
ABTOMAaTH3WPOBAaHHOM HH(OPMAaLIMOHHOHM CHUCTeMe, IIpe/lHa3HAaueHHOM [J/s1 OKa3aHWs
rOCYAapCTBeHHbIX ¥ MYHULIUIIAIBHBIX YCIIYT.

3.7. WcripaBieHre TeXHHUECKUX OLIMO0K

3.7.1. B cnyuae oOHapy’>KeHUs] TeXHUUECKOH OLIMOKM B [JOKYMEHTe, SIBJISIOLLeMCSI
pe3y/bTaTOM MYHHLMIIAIBHON YCIYTH, 3asiBUTeNb HarpasiseT B OpraH:

sagBjieHde 00 WCrpaBJIeHWH TexXHHUeckoW omubky (rpunoxkeHwe Ne 5 x
HACTOAIIIEMY aJ[MHHHUCTPaTUBHOMY DerIaMeHTy);

[NOKYMEHT, BBIIaHHBIA 3asBHTEMI0 KaK pe3y/JbTaT MYHMLMIANbHOHW YCIIYIH, B
KOTOPOM CO/IEP’KUTCSI TeXHUUecKas OIIHOKa;

[OKYMEHTBI, WMEIOLHe FOPUJUUeCKyI0 CHU/Y, CBHJETeNLCTBYIOLME O Halu4Yud
TeXHUUeCKOH OIIHOKH.

3asBieHre 00 WCIPaBJIeHHM TEXHUYECKOW OWIMOKM B CBe/IeHMsAX, yKa3aHHBIX B
[OKyMEHTe, SIBJISIOIEMCsl pe3y/IbTaTOM MYHMLMIANBHON YC/IYTH, TIOJAeTCs 3asBUTe/IeM
(YIIOJITHOMOUEHHBIM ~TpeJ/ICTaBUTeNIeM) TIOUTOBBIM OTIIpaBjeHWeM (B TOM uHCIe C
MCIOJIb30BaHKeM 3JIeKTPOHHOM rouTs!), mbo yepe3s EaunHeii, PecriybiMkaHckui ropran
i MOII.

3.7.2. [To/>KHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IPHEM JIOKYMEHTOB, OCYL|eCTBIIsIeT
rpueM 3asiB/ieHusi 00 HCIIpaBIeHUM TeXHHYeCKOM OIUMOKHM, PeruCTPHUpYeT 3asiBeHHe C
TPU/IOKEHHBIMU JOKYMEHTaMH M TepefiaeT WX J0/DKHOCTHOMY JIMLY, OTBETCTBEHHOMY 3a
00paboTKy LOKYMEHTOB. -

AJIMMHUCTpPATHBHbIE IIPOLIeAyphl, yCTaHAB/IMBAeMble HACTOSIIKM  IyHKTOM,
BBLITIO/IHAIOTCS B TeUeHHe 0JHOro paboyero AHs € AaThl PETUCTPALIUH 3asBJIEHHSL.

Pesy/ibTaTaM{ BBITIOJHEHHS] a/MUHHUCTPATHBHBIX TIPOLIEYP SIB/IAIOTCA: NPUHATOE K
3apernCTpUPOBAHHOE 3asiBIeHHe, HalpaB/ieHHOe Ha PaCCMOTPeHHe NO/DKHOCTHOMY JIMIY,
OTBETCTBEHHOMY 3a 06pabOoTKY JOKYMEHTOB.

3.7.3. JIo/JKHOCTHOE JIML0, OTBETCTBeHHOe 3a 00paboTKy —/OKyMeHTOB,
pacCMaTpUBaeT JOKYMEHTBI U B LIeJIAX BHECeHUs UCTIPaB/IeH|H B JOKYMEHT, SIBJISIOL{MHCS
pe3y/IbTaToOM TIPe/IOCTAB/IeHHs] MYHULMII&IbHOKM YC/IYTH, OCYIIeCTB/IsIeT IPOLEaypEL,
TpeyCMOTPeHHbIe IIyHKTOM 3.5 aJAMWHUCTPAaTHBHOLO perjaMeHTa, M  BblaeT
VICTIPAB/IeHHbIH [OKYMEHT 3asBUTENIO (YTIOHOMOYEHHOMY IPEeJCTABUTEIO0) JMUHO T10[
POCIIHCh C HM3bATHEM y 3asBHUTeNs (YIOJHOMOUYEHHOrO TIIPeJCTaBUTe/s) OpHUIHHasa
[OKyMeHTa, B KOTOPOM COJEP)KHTCS TeXHHueckas OmMOKa, WM HarpaB/seT B ajjpec
3asBUTe/IsI TIOUTOBBIM OTIIpaB/IeHHeM (TIOCPEACTBOM 3JIEKTPOHHOW TIOUTHI) THCBMO O
BO3MOKHOCTH TIOJy4YeHHsl [OKyMeHTa Tpu mpejoctasneduu B OpraH opuruHana
[IOKyMEHTa, B KOTOPOM CO/|ePyKMTCS TeXHHUecKas OLIkOKa.

AIMUHHCTpAaTUBHbIE TIPOLIeAYPBl, YCTaHABIMBAaeMble HACTOSIMM  ITyHKTOM,
BBITOJIHSIIOTCH B TeUeHHe ABYX pabounx jHeil nocse oGHapy)KeHHs TeXHUUeCKOH OnOKH
1/ TIOJTyUeHusI OT JIF0OOro 3aMHTepeCOBaHHOrO THIA 3aAB/IEHUA O JIOTyLL{eHHO} o1mbKe.



PesynbTaTamMy BBINO/IHEHKS aJMUHHCTPATUBHBIX ITIPOLIEJYD SBJISIOTCS: BbIAAHHBIM
(HaripaBIeHHBIHN) 3aSBUTEITIO TOKYMEHT.

4. Ilopsipok U (OPMBI KOHTPOJIA 3a NPe0CTaB/IeHHEM MyHHLMIIAIBHON yC/IyrH

4.1. TIopsioK oCyI11jeCTB/IeHHs TeKYIL|ero KOHTPOJIS 3a COBJIFOZIeHHeM M HCTIOTHEHHEM
OTBETCTBEHHBIMH JO/DKHOCTHBIMH JIMLIAMH ITOJIOXKeHHH a/IMUHUCTPAaTUBHOIO PeriaMeHTa
¥ UHBIX HOPMAaTHUBHBIX NPABOBLIX aKTOB, YCTaHAB/IHBAIOIIUX TPpeboBaHMs K
NPeJOCTaB/IEHHUIO MYHULUITIA/IBHOM YC/IYTH, a Tak>Ke TIPUHSITHEM UMH pelleHui

KOHTpO/Ib 3a TMOJIHOTOM M KauecTBOM IIPeZOCTaB/IeHHs MYHHULUMAIBHOM yCayru
BKJIIOYaeT B CeDs BhIsAB/IEHHWE M yCTpaHeHHe HapyIleHWH NpaB 3asiBUTeJeH, MpoBeJeHue
TNPOBEpPOK COO/IIOIeHHs TIPOLIeAlypP MpeAoCTaB/IeH sl MyHHLIMIIA/IBHOM YC1yTH, MOATOTOBKY
peileHHd Ha fJelctBust  (OesmeHcTBHe) [OMKHOCTHBIX — JIML] Oprada MeCTHOI'O
CaMOYTIpaB/IeHUSI.

dopmMaMy KOHTPOJIs 33 COOMIOAeHNeM HCIOHeHHsT afMUHUCTPATHBHBIX TIPOLEYD
SIBJISTFOTCSL:

1) mpoBepka M COIJIaCOBaHHE IIPOEKTOB [JOKYMEHTOB I10 IIPeLOCTaBIEHHIO
MYHHIIUIAIEHOU YCIYTH;

2) NpOBOJMMEIe B YCTAaHOBIEHHOM IIOPsiZiKe ITPOBEPKU BeJleHHUsI Je/I0NPOU3BO/ICTBa;

3) mpoBefileHHe B yCTaHOBIEHHOM IIOPSiIKe KOHTPOJIbHBIX IIPOBEPOK CODJIIO[eHUS:
TIpoLielyp MpefoCTaBIeHNsI MYHULIMITAIbHOR YCIYTH.

B pemsx Tekyliero KOHTPOJSL HCIIOJb3YIOTCSI CBeJEeHWsl, HMEIOIIUecs B
S/IeKTPOHHON 0as3e [aHHBIX, Ciay)kKeOHasi KOPpEeCIIOHJEHLUs, YCTHasi W THCbMeHHast
MH(QOPMaLMsl [O/DKHOCTHBIX JIML, OCYLIeCTB/SIOIIMX BBINOJHEHHEe aJMHHUCTPATUBHBIX
MpoLeayp, KypHasIbl yueTa COOTBETCTBYIOUIMX JOKYMEHTOB U IDyTHe CBefleHH .

st ocylecTBleHHsI KOHTPOJISI 3a COBepllleHHeM [eHCTBUM TIpU NpefoCTaB/eHHH
MYHHLUIIAJEHOW YCJIYTH M TPHHATHM pellleHud pYKOBOJMUTE/NX0 OpraHa MeCTHOrO
CaMOyTIpaB/eHUsl  TPeJCTaB/AIOTCS  CIIpaBKM O  pe3y/ibTarax  IpefoCTaB/leHMs]
MYHHLWIATBHOMN YC/IyTH.

O ciyyasx ¥ MpUYMHAX HapyLIeHWs CPOKOB, IOCIe0BATEBHOCTH U COJlepyKaHMs
aIMUHHUCTPATUBHBIX TIPOLIEyP [JO/DKHOCTHBIE JMIla HeMeZJIeHHO HH(MOPMHPYIOT
DYKOBOZMTE/IST OpraHa, TNpefOCTaB/sIOIIer0 MYHHLMIAIbHYIO YCAyry, a TakyKe
TIPeATIPUHUMAIOT CPOUHBIE MephI 110 YCTPaHEHHUIO HapyILIeHUH.

Tekyuii  KOHTpOJb 3a  COOMIOZiEHHEeM  I10C/e[0BaTe/JbHOCTH  JAeHCTBHI,
orpesiesIeHHbIX aqMUHUCTPaTUBHBIMU npoLesypaMu (o} TNIpeJ0CTaB/IeHUIO
MYHHLIMMIAILHON ~ YC/IyTH, OCYLLeCTB/IseTcs 3aMeCTMTe/lleM DYKOBOAMTENsl OpraHa
MECTHOrO  CAMOYIIpaBJeHHsl, OTBETCTBEHHBIM 3a  OpraHusaldio  paboTel 1O
TMpeoCTaB/IeHHI0 MYHULIMIIAABHON YCIyrH, HauyaJbHUKOM OT/esia, OCYIeCTBIISHOLIEr0
OpraHu3arpo paboThl 110 Npef0CTaBIeHUI0 MyHHLUIANLHOH YCIYTH.

[lepeueHb  [IO/DKHOCTHBIX  JIMLl,  OCYLIeCTBJSIOIMX  TeKyL[MH  KOHTPOJIb,
yCTaHaB/IMBAeTCA TOJIOJKEHUsAMU O CTPYKTYPHBLIX TIIOZpa3/fie/IieHHsIX OpraHa MeCTHOTO
CaMOYTIPaB/IeHUs U AO/DKHOCTHBIMH perjiaMeHTaMH.



4.2. TIopsi/10K ¥ NepHOAUYHOCTD OCYIIeCTB/IeHHS ITAHOBBIX W BHEIUIAHOBLIX IIPOBEPOK
TIO/THOTBI M KauecTBa MNpe/ioCTaB/IeHNs: MyHHLIMIIa/IbHOH YCIYTH, B TOM UKC/Ie TIOPSZIOK U
(popMBI KOHTPOJIsI 38 [IOJIHOTOH M KaueCTBOM IIpefjOCTaB/IeH st MyHULMIAILHON YCIyTH

4.2.1. KOHTpOJIb 3@ MOTHOTOH ¥ Ka4eCTBOM I1PeZOCTaB/IeHHs] MyHHULIAIANILHOMH
YC/IyTH OCyllleCcTBsIeTCs B popMax:

1) npoBe/ieHHsI TPOBEPOK;

2) paccMOTpeHHs Kanob 3asBuTenell Ha AelictBus (6e3zerictere) OpraHa, a Takke
UX [JOJDKHOCTHBIX JIML], MyHHULIMIIA/IbHBIX C/IY’KaIllHX.

4.2.2. B 11esIIX OCYILeCTBJIeHUsI KOHTPOJIS 3a TIOJIHOTOM M KaueCTBOM
NpeJ0CTaB/IeHys] MyHHLIUIIAIBHON YCIYTH MTPOBOASTCS T/IaHOBLIE W BHEIUIAHOBbIE
rpoeepku. [TopsAI0K U MepHOAMYHOCTD OCYILIeCTB/IeHHSI IIaHOBBIX ITPOBEPOK
yCTaHaB/IMBaeTCsl M1aHoM paboTel OpraHa. I[Ipyu mpoBepKe MOTYT pacCMaTpUBATLCS BCe
BOIIPOCEI, CBSI3aHHBIE C IIpejoCTaBIeHeM MyHHULUINANIBHON YCIyry (KOMITIeKCHBIe
MPOBEPKH), UK OT/Ie/IbHBIM BONPOC, CBSI3aHHBIN C [1PejOCTaBIeHHEM MYHULUIAILHOM
yCIyry (TeMatHuyeckye rpoBepku). [IpoBepka Takyke MOXKeT IIPOBOAUTLCS 110 KOHKPETHOH
»Kanobe 3asiBUTeNIA.

4.2.3. BHel1aHOBBIE IPOBEPKU IIPOBOASATCS B CBSA3H C IIPOBEPKOM yCTpaHEHHsI
paHee BbISIBJIEHHbIX HApPYILEeHUH afMUHUCTPAaTUBHOI'O peryjiaMeHTa, a Tak>Ke B C/iyuae
TIoTyueHust »kaiob 3asBuTeselt Ha fevictus (Oe3peiictBre) OpraHa, a TakKe HX
JOJKHOCTHBIX JIUL, MyHULMIIANbHBIX CJTy>Kall[HX.

4.2.4. Pe3ynbTaThl NIPOBEPKH O()OPMIISIFOTCS B BU/Ie aKTa IIPOBEPKH, B KOTOPOM
yKa3bIBalOTCs BbISIBJIEHHBIE HeOCTaTKH M MpefJI0KeHHs 10 X YCTPaHeHHMIO.

4.3. OTBeTCTBEHHOCTb [JOJI)KHOCTHBIX JIML| OpraHa, Ipe/joCTaB/IsoILero MyHULIUITIaIbHY IO
YCIIyTY, 3a pellleHus U fercTBus (Oe3zeiicTBHe), IPUHMMaeMble (OCyILieCTB/IsieMble) UMH B
XOfie TIpe/I0CTaB/IeH|s] MyHULUIaTbHON YCIyTH

[To pe3ynbTaTaM IPOBeJEHHLIX MPOBEPOK B CAy4ae BbISIBJIEHHs HapyleHWH IpaB
3asiBUTE/IE BHHOBHbIE JIML[@ IIPUBJIEKAIOTCSI K OTBETCTBEHHOCTH B COOTBETCTBHH C
3aKOHO/aTe/ILCTBOM Poccuiickoi @emepaliyii.

PyxkoBofuTenbs OpraHa MeCTHOTO CaMOYIIPABJIeHMsl HECeT OTBeTCTBEHHOCTL 3a
HECBOEBpPeMeHHOe pacCMOTpeHHe 3asiB/IeHUH.

PykoBoauTe/b (3aMecTUTe/lb PYKOBOJAUTeIsT) CTPYKTYPHOT'O IO pas/ie/ieHns opraia
MECTHOIO0 CaMOYIIpaBjIeHHsI HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHoe M (M/IH)
HeHazlJie’kalllee BBINIOJIHEHHE aJMUHUCTDPATHMBHBIX [eHCTBUH, yKasaHHBIX B pasfiene 3
a/IMMHHCTPATHBHOI'O periaMeHTa.

JO/KHOCTHBIE JTALA ¥ WHbIe MYHHLMIIAAbHbIe CAy’Kalljke 3a PelleHHs U JeHCTBUs
(GesmeiicTBre), IpUHMMaeMble  (OCyLecTB/seMble) B XOf[ie  IPeAOCTaB/IeHHs
MYHHULUIIAIEHON yC/IyTH, HeCyT OTBETCTBEHHOCTh B YCTaHOB/IEHHOM 3aKOHOZATe/NLCTBOM
TOpsIJKe.



4.4. TlonoskeHusi, XapaKTepH3yoLLie TpeOOBAHHA K NOPSAAKY U opMaM KOHTPOJIs 38
TpeJoCTaB/IeHreM MyHHLUITAIBHON YCIyTH, B TOM UKCJIe CO CTOPOHBI MPAXK/AH, UX
00beIHHeHHH U OpraHu3aLui

KoHTpO/Ib 3a TIpefiocTaB/IeHueM MyHHLIMIIAJBHON YCIYyTH CO CTOPOHBI IPKaH, HX
oObeJUHEeHHI ¥ OpraHu3aliyi, OCYL|eCTB/IAeTCA [IOCPEACTBOM OTKPBITOCTH JesTebHOCTH
opraHa MeCTHOTO CaMOYIpABIeHHs TP TIPeflOCTaB/eHWH MYHHLMIAIBHON YCIIyrH,
[ONy4eHWs T[OJIHOM, aKTyalbHOM M  [JOCTOBEDHOHM HMH(OpMalu O  IopsijKe
Ipe/I0CTaB/IeHHs. MYHULIMIIABHOM YCIyTH U BO3MOMKHOCTH [O0CY/|eBHOro paccMOTpeHHs]
obparienuii (kano6) B IpoLiecce NMpesoCTaBleH s MyHULIMIIA/IBHOH YCIyTH.

5. locyne6ubiii (BHeCyAeGHBIIH) MOPAAOK 00)Ka/I0BaHWsI PeLIeHUH 1 el CTBUH
(Ge3peiicTBHsI) OpraHa, NpeoCTaB/IAIIEro MyHHIMNAILHYIO yCIyry,
MHOro)yHKI[HOHA/IBHOIO LieHTPa NpPe/i0CTaB/IeHHsI FOCYyAapCTBeHHBIX U
MYHHIMNAJbHBIX YC/IyT, OpraHu3anuii, ykasaHHuelx B yacty 1.1 crareu 16
depepanbHOro 3aKkoHa Ne210-®3, a Takke HX A0/DKHOCTHBIX JIML, MyHHUIUNATBHBIX
C/Iy)KaIux, paboTHUKOB

5.1. 3agBMTE/H UMEIOT TIpaBo Ha 06)KajoBaHue B oCye6HOM MOops/Ke perleHnH 1
neiicteuii  (GesmeiicTBUs) OpraHa, IpPeJOCTAB/ISIONIET0  MYHULMMA/IBHYIO  yCIyTy,
[IOJDKHOCTHOTO ~ JIML[d  OpraHa, TIPeJOCTaB/siOlero  MYHMLUMNAIBHYIO  yCIyTy,
MYHHLMI1aJIBHOIO CITy>Kall|ero, PYKOBOJUTe/ISA opraHa, TIpe/I0CTaB/IAIOLLer 0
MYHULUIIAIBHY O yCIyry, MHOT0(yHKL[M1OHAIbHOTO L[eHTpa, paboTHUKa
MHOrO(GYHKIMOHATLHOTO LieHTpa, OpraHu3aljui, pe/lyCMOTPeHHBIX YacTbio 1.1 cTaTbn 16
®epepanbHOro 3akoHa Ne 210-03, a Takke UX pabOTHHKOB.

3astBUTETE MOYKeT 06paTHTLCS C Kanobol, B TOM UKC/e B C/IelyIOIMX C/ydasX:

1) HapylleHre CpOKa perkCTpallid 3arpoca O TNpefoCTaB/IeHUH MYHHLMIIATBHOM
yCIIyTH, 3arpoca, yKasaHHOro B cTaTbe 15.1 defiepanbHOro 3akoHa Ne 210-D3;

2) HapylleHHe CpOKa MpeJOCTaB/eHHs MyHHLMNAILHOH yCIyrd. B yKasaHHOM
ciydae mocyzneGHoe (BHecyzieGHOe) oO)kanoBaHHe 3asBUTE/IEM pellIeHuH W JelCTBHH
(6esmercTBUS) MHOIMOQYHKIHOHAIBHOTO LIeHTPa, paboTHHKA MHOTO(YHKI[MOHA/IIBHOI'O
LleHTpa BO3MOKHO B CJIydae, ec/iv Ha MHOrO(YHKIMOHA/IBHBIM LeHTp, pelleHus |
jeficteus  (GesfeiicTBie)  KOTOpOro — OGXKalyroTCsl, — BO3JIOXKeHaA GyHKLUMA 110
[pe/jOCTAaB/IEHHIO0 COOTBETCTBYIOLIUX MYyHHLUMIAIBHBIX yCIyr B TO0JHOM obbeme B
ropsizKe, Orpe/ieleHHOM YacThio 1.3 CTaThbH 16 ®epepanbHoro 3akoHa Ne 210-D3;

3) TpeGoBaHue y 3agBHUTE/s JOKyMEHTOB WK uH(OpMaLK MO0 OCYL[eCTBJIEHHSI
neilcTRHil, TIpeACTaBJIeHMe MM  OCYLeCTBIeHMe KOTOPbIX HE Tpe/yCMOTPEHO
HOPMATHUBHLIMK ~ IIPABOBBIMH  aKTaMH Poccuiickoit @epepanjiy, HOPMATHBHBIMU
[paBoBbIMM akTamy Pecry6mky TarapcraH, MyHHLMIA/IBHBIME [PABOBBIMK dKTaMH I/
Tpe/j0CTaB/IeHHs] MyHHLUMAILHON YCIIyTH;

4) oTKas B TIpHEMe [JOKYMEHTOB, IpeJOCTaB/ieHne KOTOPBIX MpeAyCMOTPEHO
HOPMATUBHEIMA ~ TIDaBOBBIMHM ~ dKTaMH - Poccuiickort ~ Pepjeparjy, HOPMaTUBHLIMU



TpaBoOBbIMY aKTamMu Pecriybsmmkn Tarapcran, MyHULMNATBHBIMY NPABOBLIMH aKTaMH 1151
TPeOCTaB/IeHHs] MyHHULIMIIALHON YCIYTH, Y 3aSBUTEJISE;

5) OTKa3 B TPe/OCTaBIeHUH MYHHULHIIA/LHOL YCJIyTH, €C/IM OCHOBAHMs OTKAa3a He
MpeAyCMOTpPeHbI (he/ieparbHbIMU 3aKOHAMH U TIPHHATHIMA B COOTBETCTBHM € HUMMU HHBIMU
HOPMAaTHBHEIMM  TIPaBOBBIMM  aKTamu Poccuiickodi @eneparuy, 3aKOHaMM M MHBIMU
HOPMATHBHBIMY  NPABOBBIMM ~ aKkTamMy  Pecriybmuku  TarapcTaH, MyHMIMMAnbHBIMA
NpaBOBBIMK akTaMM. B ykasanHom ciyuae mocyme6Hoe (BHecyzie6HOe) obkanmoBanue
3asBHTE/IEM pelleHHH M JelcTBUM (GespeiicTeus) MHOTO(QYHKIMOHA/ILHOTO  1eHTpa,
pabOTHHKa MHOrO(YHKIHOHAIBHOTO LeHTpa BO3SMOXHO B C/yyae, eclid Ha
MHOTO(YHKIMOHA/IBHBI  LIEHTp, pelleHHs u AerictBus  (GespelicTBue) KoTOpOro
obKamyloTcs,  BO3NOXKEHAa  (BYHKUHA 10 TIPe/IOCTAaB/IEHHIO  COOTBETCTBYIOLIMX
MYHHLOHUIA/bHBIX YC/IyT B MOJHOM OObeMe B MOpsAKe, ONpee/leHHOM YacThio 1.3 CTAaThH
16 DepepansHoro 3akona Ne 210-D3;

6) sarpeboBanme c 3asBUTeNs NpH IIPefOCTABIEHHH MYHHLIUIIABHOH  YCIIyTH
TIaTel, HEe TIPeJyCMOTPEHHOM HODMAaTMBHBIMH TIPaBOBBIMH aKTaMH Poccuiickoii
Dezepaliyu,  HOPMAaTHBHBLIMM  IIPAaBOBBIMH  aKTaMU Pecnybmuku  Tartapcran,
MYHHLIUIIATEHBIMH [IPDABOBLIMHM aKTaMU;

7) OTKa3s oOpraHa, NPefOCTaBSIOLIEro MYHHULUTNIATILHYIO YC/IYTY, AO/KHOCTHOIO
/lAlja OpraHa, TpefoCTaB/AIOIIEr0 MYHHULMIANBHYIO YCIYTy, MHOTO(YHKLHOHAILHOIO
LleHTpa, pabOTHHUKA MHOTO(YHKIIHOHAILHOTO 1]eHTpa, OpraHu3alMd, IpeJyCMOTPEeHHBIX
uacTeio 1.1 craten 16 PepepanbHoro 3akoHa Ne 210-®3, wam ux paboTHHKOB B
HCTIPAB/ICHNH  JIOTYLEHHBIX WMH OIeYaTOK W OWMOOK B BLIZAHHBIX B pe3y/bTaTe
TpeOCTaB/IeHNsT MyHULUIIA/IBHON YCIIYTH JOKYMeHTaX 160 HapyIleHHe yCTaHOBIeHHOro
CpOKa TakuX MCIpaBleHHA. B ykasaHHOM ciyuyae jocyzeGHOe (BHeCynebHOR)
o0sKa/ToBaHMe 3afBHUTE/IEM DeIleHHH 1 AeHCTBHA (GesneiicTBHS) MHOrO(YHKIMOHATBEHOTO
LieHTPa, PabOTHHMKA MHOrO(YHKLIHOHAILHOTO IIeHTPA BO3MOXKHO B c/lydae, ecid Ha
MHOTO(YHKIMOHA/ILHBI  L|EHTP, PpeIleHHs U  JeiCTBUS (BespelicTBre) KoTOpOro
obxalyioTcs,  BO3MOXKEHAa ~ (DYHKUMS 10  IIPeOCTABICHHEO COOTBETCTBYIOLIHX
MYyHHMLUIABHBIX YC/IYT B MOJIHOM 0ObeMe B IOpsiZKe, OIpefe/IeHHOM YacTbio 1.3 cTaThbu
16 ®epepansHoro 3akona Ne 210-P3;

8) HapylleHMe CpOKa WIM MOpsKa BbLIAUM AOKYMEHTOB II0 pe3ysbTaTaM
I1pe0CTaB/IeH|st MyHULUIIAJILHON YCITyTH;

9) NMPHOCTaHOB/IEHHe TPeOCTAB/IEHHSI MyHUIUNATBHON YCIYTH, eIl OCHOBAHHS
[IPHOCTAHOB/IEHHUs] He TMPeyCMOTPEHbI (efilepanbHbIMH 3aKOHAMH M IIPUHSTBIMH B
COOTBETCTBMM C HHMH WHBIMM HODMaTHBHBIMH IIPaBOBLIMH aKTaMH Poccuiickoii
Depepaliuy, 3aKOHAMH M HMHBIMM HOPMATHBHBIMM IIDAaBOBBLIMM aKTaMH PecriyGiuku
TarapcraH, MYHHLMIIIBHBIME TPABOBBIMH aKTaMH. B ykasaHHOM ciyuae pocyzebHoe
(BHecyzeOHOe) oOkanoBaHHe —3asiBUTE/IEM pelleHHH U jelicTBHi (be3pneiicTBsn)
MHOrO(yHKLHOHA/IBHOTO 1{eHTPa, pab0THUKA MHOrO(YHKLUOHATBHOTO 1jeHTPa BO3MOYKHO
B C/yyae, eClii Ha MHOrOQYHKUMOHAIbHBIN 1{eHTp, pelueHusi U Aelicteus (GesmeiicTaue)
KOTOPOro OOXKaIyIOTCSl, BO3/IOKeHa (DYHKLMsI 10 MPEJOCTABNEHHIO COOTBETCTBYIOLHX
MYHULMIAIBLHBIX YC/IYT B TIOJIHOM 00beMe B MOpsZKe, ONpPeeseHHOM YacTbio 1.3 cTaTbu
16 depepansHoro 3akoHa Ne 210-D3.



10) TpeboBanue y 3asgBUTeNs MNP MNpPeJOCTABNEHMM MYHHMLMMNANLHOH yCIyru
[IOKYMEHTOB WM WH(POPMAILIWM, OTCYTCTBHe M (W/IH) HEJOCTOBEPHOCTh KOTODPBIX He
yKasblBa/lMCh TIPH TIePBOHAYA/IILHOM OTKase B IpHeMe [JOKyMEeHTOB, HeOGXOAWMBIX AJIs
Tpe/JOCTaB/IeHNs] MYHHULUMIAIBHON yClyrd, 160 B IPeJOCTaBIEHUH MYHHLMIIATLHOM
YC/IyTH, 3a UCK/IIOUEHHEM C/lyyaeB, MpefyCMOTPEHHBIX MyHKTOM 4 vactu 1 crateu 7
PezepanpHoro 3akoHa Ne 210-@3. B ykasaHHOM ciyuae fgocyzebHoe (BHecyze6HOe)
obOkamoBaHue 3afBUTE/IeM pellleHHH 1 JelcTBui (6e31eiicTBrs) MHOrO(YHKIMOHATBHOIO
LleHTpa, pabOTHMKAa MHOTO(QYHKIJMOHA/MLHOIO LIeHTpa BO3MOXKHO B C/yyae, eciM Ha
MHOrOGYHKI[MOHA/IbHBIA ~ 11€HTP, pelleHHss H JelicTBusi  (Ge3nelicTBue) KOTOPOro
obkanmytoTcsi,  BO3/OKeHa  (YHKIMA IO  MPefOCTAB/IIEHHIO  COOTBETCTBYIOLINX
MYHHULMIAJBHBIX YCIYT B TIOJTHOM 0ObeMe B MOpsiike, OIpeie/IeHHOM 4acThbio 1.3 cTaTbu
16 ®epepansHOro 3akoHa Ne 210-P3.

5.2. JKanoba mopaercs B NHMCbMeHHOH Qopme Ha OyMa)kHOM HOCHUTene, B
9MIeKTPDOHHOH ~ (opMe B  Oprad, MpeJOCTAaB/SIIONMH  MYHHULMIANBHYIO — YCIYTY,
MHOTO(YHKIMOHA/IBHEIA 11eHTp 7M00 B COOTBETCTBYIOLMM OpraH roCyzapCTBeHHOIl
BJIaCTH, SB/SIOLMMCA  ydpefuTesneM MHOrOQYHKLIMOHAILHOTO 1LjeHTpa (fganee -
yupeguTenb — MHOTO(YHKLIMOHAJBHOIO  LieHTpa), a TakkKe B  OpraHusalluM,
npegycMoTpeHHble yacTero 1.1 craten 16 DepepansHoro 3akoHa Ne 210-@3. YKanober Ha
pemieHMss M fAelcTBus (Oe3feliCTBHE) pYKOBOJUTENST OpraHa, IpeJoCTaBJIsIOL[ero
MYHULIUIIAIBHYIO YCIYTY, MOJAK0TCs B BBIIECTOSIMH OpraH (MpHU ero Hanuuuu) aubo B
c/lyyae ero OTCYTCTBMSI PAacCMaTPUBAIOTCS HETOCPeACTBEHHO PYKOBOJMTENIEM OpraHa,
MpeJOCTaB/ISIOer0 MyHULMIAAbHYI0 yoayry. 2Kasmobbl Ha pellleHMss W [eHCTBUMs
(bespeiictBre) paboTHHKAa MHOrO(YHKLMOHA/IBHOTO LIEHTpPAa IOZAIOTCS PYKOBOAMUTENIIO
5TOr0 MHOTO(YHKIIMOHAIBHOTO 1ieHTpa. JKanobk! Ha pelieHust U edcTBus (be3neiicTare)
MHOTO(YHKL[HOHA/ILHOI'O LleHTpa [OJAI0TCS YUpeJUTeN0 MHOTO(QYHKIMOHAIBEHOTO
LjeHTpa WIH JO/DKHOCTHOMY JIMLy, YIIOJHOMOYEHHOMY HODMAaTHBHBIM IIPaBOBBIM aKTOM
Pecrrybnuku Tartapcrad. YKamo6vr Ha perenust U jerictust (Oe3gercTBre) pabOTHHUKOB
opraHusalui, rnpefycMoTpeHHbIX yacTteio 1.1 crateu 16 @epepansHoro 3akoHa Ne 210-
d3, nosar0TCsl pyKOBOJUTESAM 3TUX OpraHH3alliH.

Kanoba Ha pewrenuss u peictBusi (Oe3melCTBHE) OpraHa, ITPeAOCTaBJISIOIErO
MYHULMIAIbHYIO  YCAYTY,  [JO/DKHOCTHOrO  JIML@  OpraHa, IIpe/ioCTaBJslollero
MYHULMIAJBHYIO  YCIYTY, MYHHLMIANEHONO — C/IyXKalllero, PYKOBOJUTEsI OpraHa,
[1Pe/|0CTABRISIONIEr0 MYHULIUTIANEHYIO YCIYTY, MOXKeT ObIThH HarlpapjieHa Io IouTe, Uepes

MHOTO(YHKI{MOHA/IbHBIN LIeHTP, C UCTOMb30BaHUEM MH(OPMAaLMOHHO-
TEIEKOMMYHHUKAlJUOHHOH  ceTH  «VIHTepHeT», oQULManbHOrOo  calitTa  opraHa,
TIpeJj0CTaB/ISIIOLLIero MYHULIMIANABHYI0  YCAyTy, EnuHoro noprana  aubo

Pecryb/ikaHCKOro nopTana, WHGOPMAIIMOHHON CHCTeMbl JocyebHoro obskanoBaHus, a
TaKKe MOYKeT OBbITb TPUHSTA IPU JIMUHOM IpueMe 3asiBUTens. »Kamoba Ha peleHust u
IeHCTBUS (be3melicTBue) MHOT O YHKI[MOHAIEHOI O LIeHTpa, paboTHHKA
MHOrO()YHKIIMOHAIBHOTO LieHTpa MOyKeT ObITh Hampas/ieHa I10 TouTe, C UCI0/b30BaHHeM
MH(OPMALIMOHHO-TEJIEKOMMYHHKAIIMOHHOM ceTH «VIHTepHeT», O(QUIMAaNLHOrO —CcanTa
MHOTO(YHKITMOHANILHOrO LieHTpa, EnuHoro moprana mubo Pecry6imkaHckoro ropraa,
MH(pOPMAIMOHHON CHUCTeMBI A0CyAeOHOro 06’KasoBaHus, a TakKe MOXKeT ObITh TPUHATA



mpu JMUYHOM TIpueMe 3asBuTens. »Kamoba Ha pemleHuss u JeiictBus (Oe3nelicTBue)
OpraHM3ali, NpefycMOTpeHHbIX yacTeio 1.1 craten 16 PepepanbHoro 3akoHa Ne 210-
®3, a Taxke ux pabOTHHUKOB MOKET OBITH HampaBjieHa IO MOYTe, C KCIIO0/L30BAHUEM
WH()OpPMAaLMOHHO-Te/IeKOMMYHHKAlMOHHOH ceTH «VIHTepHeT», OQULMaNbHBIX CalTOB
STHX OpraHusaiui, EguHoro noprana nubo PecriybiuKaHCKOro moprana, a TakKe MOXKeT
OBbITh MPUHSTA PH TMYHOM TIpHeMe 3asiBUTeIsl.

5.3. JKanoba mo/mKHa coflepsKaTh:

1) Ha¥MeHOBaHMe OpraHa, IIpeJoCTaB/AIOIIer0o MYHHMLMIIANBHYK — YCIyTy,
NOJPKHOCTHOTO JIMLIA OpraHa, TIpefoCTaB/sIONlero MYHULMIANBHYIO yCAyry, maubo
MYHULMITAJIBHOTO CJIy’Kall|ero, MHOTO(YHKLMOHA/ILHOTO L[eHTPa, ero PyKOBOJMTE/Nsl W
(nmu) paboTHHKA, OpraHU3alui, NpeyCMOTPeHHBIX yacThio 1.1 cratek 16 ®epepansHoro
3akoHa Ne 210-®3, ux pykoBoauTesned U (UaM) pabOTHHKOB, pellleHUsl W JeHCTBUS
(6esmeiicTBHE) KOTOPBIX 00KaNyroTCs;

2) damunmuio, UM, OTYeCTBO (TOC/TefHee - IIPU HATHUHM), CBEJEHUS O MecTe
JKATEe/IbCTBA 3asBUTENA - (U3HUecKoro Jjuia aubo HavMeHOBaHMe, CBeJleHUsl O MecTe
HaXOXKIeHHs 3asBUTE/s - FOPUANUECKOro JIMLA, a TakKe HOMep (HOMepa) KOHTaKTHOI'O
TenedoHa, azpec (agpeca) 37eKTPOHHOM TOUTHI (NIPY Ha/JMUKMK) M TOUTOBBLIA ajpec, o
KOTOPBIM [I0JKEeH OBITh HallpaB/leH OTBeT 3asBUTE/IHO;

3) ceegenust 06 OOKamyeMbIX pelIeHMAX W JedcTBuAX (OesnelicTBMM) OpraHa,
MPefOCTaB/SIIONIero  MyHHLMIIAJIBHYIO — yCIyry, JIO/DKHOCTHOTO  JiMLja  OpraHa,
MpeJoCTAB/SIOIEr0 MYHHLMIAIBHYIO YCIyry, /MO0 MyHHLMIIATIBHOLO CIIy’Kallero,
MHOTO(QYHKLIMOHA/ILHOTO ~ 1IeHTpa, pabOTHHKA  MHOTOQYHKLMOHAILHOIO — L{EHTPa,
opraHusalii, Npe/yCMOTpeHHBIX yacThio 1.1 crateu 16 Pexepanproro 3akona Ne 210-
®3, ux pabOTHHKOB;

4) [oBOABI, HA OCHOBAHMM KOTOPBHIX 3asBUTE/b He COIVIACEH C pelleHHeM |
neiicreueM (6e3meiicTBMeM) oOpraHa, INpeJOCTaB/IAIOUEr0 MYHHULMITANBLHYIO0 YCIYTy,
[O/DKHOCTHOTO JIMIlA OpraHa, TMpPejOCTAB/SIOIEr0 MYHHLMMNANBbHYIO yCIyry, /ubo
MYHMIUIIANBHOTO  C/Iy’Kalljero,  MHOrO(QYHKI[IOHAJBHOTO  IEHTPa, paboTHHKa
MHOTO(YHKL[MOHATBEHOTO 11eHTPa, OpraHM3allii, NPe/lyCMOTPEHHbIX YaCThIO 1.1 ctaTeu 16
®epepanpHoro 3akoHa Ne 210-®3, ux paboTHHKOB. 3asBuTeneM MOrYT OBITh
TpefCcTaB/ieHb! JOKYMEHThI (TIPY HalduuK), TIOATBEP>KAAIOIHe JOBO/bI 3asBUTE I, 6o
UX KOITHH.

5.4. TToctynuBias >kanoba MoJJ/IeXKUT PETHCTPALMH B CPOK He TI03/iHee pabouero
[IHs1, CJIeYIOLLero 3a JHeM IOCTYTIeHHUS.

5.5. YKanoba, mocTynuMBLIas B OpraH, NpeAoCTaB/ISIOIUH MyHULMITIAJIEHYIO YCIYTY,
MHOrO(YHKLMOHA/IBHEIA  LI€HTD, YYpeJMTeNI0 MHOMO(QYHKLMOHA/IBHOIO 1eHTpa, B
OpraHM3aliu, Tpe/ycMOTpeHHble yacTbio 1.1 cratbu 16 PezepaqbHOrO 3aKOHA No 210-
@3, b0 BBILIECTOAIMH OpraH (TpH ero HalMuKK), [O/JIEKUT PACCMOTPEHHIO B TeUeHHe
NsTHaAUATH pabounx [Hel CO [HS ee perdCcTpalyy, a B Cjlyuae OOXKalOBaHMS OTKasa
oprasa, Tpe/iOCTaB/ISIIOLEr0 MyHHIHUITAIBHYIO YCIyTy, MHOTOQYHKIHOHAIBHOTO LIeHTPa,
opraHu3aiuif, mpeAyCMOTpeHHBIX yacThio 1.1 crateu 16 PesepanbHoro 3akona Ne 210-
@3, B npueMe JOKYMEHTOB Y 3asBuTe s MO0 B MCIPaB/IeHNH [OMYLIEHHbIX OneyaToK 1



ommbOK WM B Clydyae O0Ka/OBaHMA HApyUIeHWs] YCTAHOBJIGHHOrO CpOKa TaKHX
WCTIPAB/IeHUH - B TeUeHHe NSATH paboumx [HeH CO /jHs ee PeruCTpaLiy.

5.6. [Io pe3y/ibTaTaM pacCMOTDeHHs »Kalobbl MPHHUMAETCS OJHO U3 C/Ie/YIOLHX
pellIeHuUH:

1) skanoba y/j0B/IeTBOPSIETCs, B TOM unc/ie B ()opMe OTMEHb! IPUHSATOrO PerleHHs,
WCIIpaBlieHusl [JOMYyLeHHBIX ONeyaTok M OmMbOK B BbIAHHBIX B  pesy/bTare
[pe/I0CTaB/IeHYs MyHHIMIANBHOH yCIyry AOKyMeHTaX, BO3BparTa 3asBHTENIO [AeHeKHbIX
CpejCTB, B3UMaHHe KOTOPBIX He TpeJyCMOTPEHO HOPMATHBHBLIMH IPABOBBLIMH aKTaMH
Poccuiickoii ®ejepaiiii, HOPMaTUBHLIMH [1PaBOBBIMHM aKTaMH Pecriybnuku Tarapcra,
MYHHL{ATIATLHBIMU TIPABOBBIMHU aKTaMu;

2) B y/0BIETBOPEHHUH KanoObl OTKa3bIBAETCH.

He rmo3gHee [Hs, CJIeAyIOLIero 3a JHeM IPUHATHS DelleHus, yKasaHHOro B
HACTOSILIEM TYHKTE, 3asBUTENI0 B TMCbMEHHOH (opMe W MO JKeJaHHIO 3aiBUTe/s B
57eKTpOHHOW  (opMe  HampaBJIeTcs MOTHMBHMPOBAHHBIH  OTBeT O  pe3yjbTaTax
pacCMOTPEHHsI JKasIo0bL.

5.7. B ciayuae mnpusHaHWs JKanobbl TIOAJIEXKalled yAOB/ETBOPEHHIO B OTBETe
3aSBUTEII0 O pe3y/bTaTax PAacCMOTPeHHMs anobbl Jaercs uHdoOpMalys 0 AeHCTBUSX,
OCYILIeCTB/IsIEMbIX OprasoM, TpeoCTaB/IALMM MYHHLUIaTbHY O yCayry,
MHOrO(YHKIMOHA/IGHBIM IIeHTpoM Jin60 opraHmsalideii, rpejycMOTPeHHOH uacTeio 1.1
cratey 16 ®enepansHoro 3akoHa Ne 210-@3, B 1je/iiX He3aMe/IMTE/IBHOrO yCTPaHEHNA
BBISIBIEHHBIX HapYIIeHWH IPH OKa3aHUH MYHULMIIATBHOH YC/IYTH, & TaKKe TNPHHOCATCS
M3BMHEHUs] 33 JOCTaBJeHHble HeyZobcTBa M yKasblBAaeTCs uH(pOpMAaLUst O JanbHeMIINX
[eHCTBHSIX, KOTOpble HeoOXOAWMO —COBEPIUMTh 3afBUTENI0 B LE/IAX  TOAyHeri
MYHHUIUATIABHOR YCIyTH.

5.8. B ciayvae mpu3HaHUA kanobbl He To/|/ieskallieil yA0BAeTBOPEHHIO B OTBETe
3asBUTEMO O pe3yJbTaTaX pAacCMOTPEHHs JKano0bl JAIOTCS  apryMEeHTHPOBAHHBIE
pa3bsiCHEHMsI O TpPHUMHAX IPHUHATOTO peLIeHns, a TaKkKe uHpopMaLusa 0 TIOpsiKe
00>KaI0BaHus IPUHSATOrO PeIleHMsl.

5.9. B ciyuae yCTaHOB/EHHS B XO/e WM IO pe3y/bTaTaM pacCMOTPEHHM »Kas100Bl
[PY3HAKOB COCTaBa afMWHHCTPATMBHOTO  IPaBOHAPYILIEHHA WIA  TIPeCcTyIlIeHuUs
[JO/DKHOCTHOE JIUL[0, PabOTHHK, Hafje/leHHble MOTHOMOUHMAMH 110 PacCMOTPEHHIO JKanoo,
HesaMe/TMTe/IbHO HANPAB/ISIOT UMeOLecs: MaTepHaJIbl B OpraHbl NPOKypaTypbl.



ITpunoxenue Ne 1

K AJIMHHUCTPaTHBHOMY PerjiaMeHTy
NIPEeIOCTAB/IEHUS MYHHUILUTIATBHOM
YCJIyTH I10 Bbllaye CrpaBKH
(BBIMHCKH)

Dopme

(Bnank opraHa, npe/j0CTaB/ISIOMIEr0 MyHULMITA/LHYIO YCAYTY)

CIIPABKA

CeeieHus1 00 3/1eKTPOHHOH TOITHCH

HomxuoctHoe murio (PHO)

(MOAMHCH YIIOJIHOMOYEHHOT'O [JO/DKHOCTHOTO JIHL[A
oprasa)



IIpunoxkenue Ne 2

K AIMUHHUCTPaTUBHOMY DerjiaMeHTy
TpelOCTaBAeHUs] MyHULIUITALHON
YCJIYTH TI0 Bbl/laue CIpaBKH
(BBITIHCKH)

Dopme
(BiaHK opraHa, peJoCTaB/IsIOIer0 MyHHIUIIAILHYIO YCIyTy)

Komy:

KoHTakTHbIe 1aHHbIe:

IIpencraBuTesib:

KoHrakTHbIE OaHHBIE TIPDeACTaBUTeJIs!

PEIIEHVE
06 OTKase B Ipe0CTaB/IeHHH MYHHULUIIAJIBHON YCIIYTH
IO BbIJjaue CITPaBKH (BBITHCKH)
oT . Ne

PaccmotpeB Baie 3asBieHHe OT No 51
ripusiaraemble K HeMy NOKYMEHTHI, YII0/THOMOYEHHBIM OpraHom
TIPHHATO pellleHHe 00 OTKase B Bbljjaue
CrIpaBKH (BBITMCKH) T10 CJIeYIOLIEMY OCHOBaHHIO:

IormoHuTeNbHasA UH(OPMaLMS:

Caepienust 00 3/1eKTPOHHOM MOJITMCH

HomxkroctHoe muro (PHO)

(MOANMCEH YITIOJTHOMOUYEHHOr'O JO/DKHOCTHOIO JIHLA
opraHa)



[Tpuno>xenue Ne 3

K AZIMHUHHCTDaTUBHOMY perjaMeHTy
TpeJi0CTaB/IeH|Us] MyHULIUITAIbHOU
YCJIYTH TI0 Bblfaue CIIpaBKH
(BBIMHMCKH)

Dopme

(BaHK opraHa, peZoCTaB/IsAIOIIero My HUIUIIAIBHYI0 YC/IyTy)

Komy:

KoHTakTHbBIE OaHHbIE!:

IlpencraBuTesb:

KoHTakTHBIE JaHHbLIE rpeACcTaBUTEJISA:

PEIIIEHUE
06 OTKase B preMe JOKYMEHTOB, HeOOXOAUMBIX IS [IPeOCTaB/IeHH s
MYHHLMTATBHON YC/IYTH TI0 Bblaue CrPaBKH (BBIMHCKH)
oT No

PaccmoTrpeB Baille 3asBjieHHe OT. Ne U
rpuaraemele K HeMy NOKYMEHTHI, YTIO0JIHOMOYEHHBIM OpraHom
TIPUHATO pelleHHe 00 OTKase B rpueme
[IOKYMEHTOB, HeOOXOJUMBIX /ISl IpeOCTaB/IeHHs MYHHLIMIIA/IBHOM YC/IYyIHM T0 Bbljaue
CIIpaBKH (BBITMCKH) 10 C/IAYIOLIMM OCHOBaHHAM:

1.
2,

PasbsicHeHUe IPUYHMH OTKa3a:

JloronHuUTeIbHAsA HH(pOPMALHSL:

Bbl BpaBe IOBTOPHO OBPAaTHTBCA B YTOJIHOMOYEHHBLIH OpraH C 3adB/IeHHEM O
Tpe/ioCTaB/IeHHUH YCIYTH M0CjIe YCTPaHeH!s yKa3aHHBIX HapyLIeHUH.

JlaHHBIA OTKa3 MOKeT ObIThb O0OXa/loBaH B nocynebHOM IOpsiKe TyTeM
HAIpaB/IeHUs Kano0bl B YIIOJTHOMOUEHHBIH OpraH, a Takxke B cyiebHOM mOpsAJKe.

Cae/ienusi 06 3/1eKTPOHHOM MOATHCH

Homxuocrroe o (PUO)

(moAMHUCH YNOJIHOMOYEHHOI'0 JO/DKHOCTHOIO JIHLA
oprasa)



[Ipunoxkenne Ne 4

K AJIMUHUCTPAaTUBHOMY perjiaMeHTy
TIpe0CTaB/IeHUs] MyHULIUITATbHOM
YCJIYTH T10 BblJjauye CIIpaBKH
(BBITTHCKH)

dopma

B

(HaUMEHOBAHKE OpraHa MECTHOTO CaMOYTPaB/IeHH )

oT

(bammnus, UM, OTUECTBO, NACIOPTHLIE JAHHLIE, PETHCTPALHIO TI0
MECTY JKUTE/IbCTBA, a/|pec JeKTPOHHOI nouTel, TenedoH)

3AABJIEHUE
0 BblJjaue CIPaBKH (BBITUCKH)

IIpoiy Bac BelAaTh CIPaBKY (BBIMKCKY)

(ykasaTb BH[ CIIDaBKH)

K 3as1BneHut0 I1py/iararoTcs:

Pesy/bTaT Mpe/joCTaBIeHHs MyHULUIAIBHON YCIYTH, POLIY MPe/{0CTaBUTh:

DB MuHbli KabuHer IlopTana rocyAapCTBEHHBIX W MYHHLMIATIBHBIX YCIyT
Pecniybnuku Tarapcras;

lF——lla; JWYHBIN KabuHeT EAMHOrO roprana rocyfapCTBEHHBIX W MyHHLMIAIbHbIX
yCIyT;

B MHOrO(YHKI[MOHAJIEHOM L|eHTpe TMpeJ0CTaB/leHHs] TOCy[apCTBEHHBIX 1
MYHULUNaIbHBIX yeuyr Pecry6smkn Taraperan;

B OpzaHe.

(mata) (TIOATIHCE) (®.1.0.)
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K AZIMUHUCTPAaTUBHOMY perjiaMeHTy
TpeIoCTaB/IeHHsI MyHHULIMIIAILHON
YC/IYTH I10 BbiJjaye CIIPaBKH
(BBITTUCKH)

PykoBoguTero
HCrio/THUTe/IbHOI'O KOMHTeTa

OT:

3ASBJIEHUE
00 MCTIpaB/IeHHH TeEXHUYeCKOH OMHOKH

Coobmjaro 06 oumbKe, AOMYIeHHONW MPH OKa3aHHH MYHULIATIAILHOH YC/IYyTH TIO
BBIZIaUe CIIPaBKU (BBITIUCKH).

3anucaHo:

[IpaBUIbLHLIE CBEAEHHS:

[Ipoimly  WCMpaBWTh  JONYLIEHHYXO  TeXHHUECKYIO ommmbKy M BHECTH
COOTBETCTBYIOL[ME M3MEHEHHUsI B [JOKYMEHT, ABJAIOL{UHACS Pe3y/bTaToM MYHULIATIATIEHON
yCJIyTH.

[Ipunararo cieAyrole JOKyMeHTEL

1.

2,

B cnyuae TIpMHATHS pelleHHs 06 OTKJIOHEHWH 3asBjieHHss 00 MCrpaBIeHHH
TeXHUUeCKOM OIIMOKHM MpOLLY HAalpaBUTh TaKOe pelleHHe:

TI0CPeZICTBOM OTIIPAB/IEHHsI 3/1eKTPOHHOIO ZIOKYMEHTA Ha a/ipec E-mail: :

B BHJe 3aBepeHHON KOIMMHM Ha 6yMaKHOM HOCHTeJe TIOYTOBBIM OTMPAB/IEHHEM 110

azpecy:

HacTosiM TTO/TBED)K/A0: CBE/IeHHs], BK/IFOUEHHbIe B 3asiB/IEHHE, OTHOCAMUECH K
MOeli JMUYHOCTH Y TIPe/CTAB/sIeMOMY MHOIO JIHMLy, a TakKe BHECEHHbIE MHOIO HIDKE,
nocToBepHsL. JI0KyMeHTh] (KOMHHU IOKYMEHTOB), TIPUJIOKEHHbIE K 3a5B/IHHIO, COOTBETCTBYIOT
TpeGOBaHUsIM, YCTAHOB/IEHHBIM 3aKOHO/ATe/IbCTBOM Poccuiickoii @efepalyid, Ha MOMEHT
Tpe/[CTAB/IEHNs 3asB/IeHUsT 3TH [JJOKyMEHTBI [eHCTBUTE/IBHBl M COZIeP’KaT JI0CTOBEPHbIE
CBeJIEHUS.

(mara) . (nopnuce) (®.1.0.)



