UCIIOJIHUTEJIbHBIA TATAPCTAH PECITYBJIIMKACHI

KOMUTET KAUBHLIKOTO KAUBbIY
MYHUWIIHUITAJIBHOI'O PAMOHA MYHUIIUITAJIb PAMOHEI
PECIIYBJIMKHU TATAPCTAH BAILIKAPMA KOMUTETHI
NMOCTAHOBJIEHHUE KAPAP
77 A 084 c. Bonpiue Kaiioups: Ne 975

OO0 yTBepXIeHHH aJMUHUCTPATUBHOTO perjiaMeHTa Mpel0CTaB/IEH I MYHHIMIIAILHOM
YCIYTH IO NPEJoCTaBIeHHI0 MHGOpManuu 00 oObekTax HEeIBH)KUMOTO HMYIIECTBa,
HaXO[AUIMXCS B MYHHUIMNAIbHOW COOCTBEHHOCTHU W TIpeIHAa3HAYEHHBIX JJIS CHAa4d B
apeHay

B cootBercTBUM ¢ PenepanbHbiM 3akoHOM OT 27 uiofsa 2010 romga Ne210-D3 «0O6
OpraHM3alliM MpPeJOoCTaBlIeHUs] TOCYAApCTBEHHBIX M MYHHMUHIAIBHBIX  yCIyT»,

Mcnonuurensueii  komuter Kaiibuikoro MyHununansHoro paiiona PecryOnuku
Tarapcran [IOCTAHOBJIAET:

1. YTBepauTh afMHMHHCTPATUBHBIA pEriaMeHT IPEeIOCTaBICHUsS MYHHLMIAIbHOM
YCIYyTH IO IpeAOoCTaBICHUI0 HHpopMauMU 00 00BeKTax HEeIBHKUMOTO HMYIIECTBa,
HaXOALMXCSd B MYHUUIMIAIbHONH COOCTBEHHOCTH M TpelHa3HAYEeHHBIX Ul CIa4yH B
apeHnay.

2. Ilpu3HaTe yTpaTHBIIMM CHIIy IOCTaHOBJIeHHEe MCNONHUTENbHOTO KOMHTETA
Kaiibnukoro myHununansHoro paiioHa PecnyOomnuxu Tarapcran ot 26.01.2022 Ne36
«O06 yTBepXk/IeHUH aIMUHHCTPATUBHOI'O perjiaMeHTa MpeA0CTaBIeHUs MyHHUIHITATEHOM
YCIyId IO NIpefocTaBleHHI0 HHpopMaluu o6 oObekTax HEeJBUKMUMOIO HMYILECTBA,
HaxoisuMecss B MyHULMNAIBHON COOCTBEHHOCTM W MpelHa3HAYeHHBIX IS CIa4d B
apeHmIy».

3. Hacrosimiee nocraHoBleHHE pa3MecTHTh Ha oduinanbHoM caite KaiOuikoro
MyHHLUNAIbHOro  paifona  PecniyGunuxku  Tarapctan B~ MH(OpPMAaIMOHHO-
TelleKOMMYHHKallMOHHOU ceth MHTepHeT mo BeO-anmpecy: http:// kaybici.tatarstan.ru u
omybnukoBaTh Ha «O¢uUUHAIBHOM TMopTaje NpaBoBod uHGopMauuu Pecrnybnuku
Tarapcran» B HH(OPMAIMOHHO-TENIEKOMMYHHUKAIMOHHON cetn HWHTepHeT 1o BeO-
anpecy: http://pravo.tatarstan.ru.

4. KoHTponb 3a HCIIOJIHEHMEM HACTOSIIEro IOCTAaHOBIEHUS BO3JOXHUTh Ha
npencenarens IlamaTel 3eMenbHBIX M HMYIIECTBEHHBIX OTHOIIeHWH KakOuukoro
MyHHLMIabHOro paiiona Pecniy6auku Tarapcran,0./[.Makaposy.

PyxoBoautenb A.H. Makapos




[Tpunoxenue

K ITIOCTaHOBJICHUIO

HcnonHuTenbHOro KOMUTETA
Kaiionukoro MyHHIIMIIATBHOTO paiioHa
Pecny6nuku TaTapcran

oT «11» 11.2024 r. Ne416

AJIMMHHMCTPATUBHBIN perjiaMeHT
NPeIoCTABJICHUS MYHUIMIIAJIBbHOM YCJIYTH 110 NPEI0CTABJICHUI0O HH(pOopMaLui 00
00beKTaX HEABMKMMOI'0 MMYILIIECTBA, HAXOAALIMXCH B MYHUIMITAJIbHOU
COOCTBEHHOCTH ¥ NMPEAHAZHAYEHHBIX JJI CAa4YH B apeHy

1. O0mue moJ10KeHUA
1.1. Ilpeamer peryaupoBaHHs aIMUHUCTPATUBHOIO PErJIaMEHTA

Hacrodmunii afMUHUCTPAaTUBHBIA DPETIIAMEHT IPEIOCTABICHUS MYHULIMIIAJIBbHON
yCIIyru (Jajee — aAMUHUCTPATUBHBIA PETJIAMEHT) YCTaHABIMBAECT CTaHIAPT U MOPSIOK
MPEAOCTABICHUS MYHUIIMIAIBHOW YCIyTH MO MPEAOCTABICHUIO HHPOpManuu o0
00BEKTaX HEABM>KMMOTO UMYIIECTBA, HAXOAIINECS B MYHULIMITAIIbHON COOCTBEHHOCTH
Y IIpEeIHA3HAYEHHBIX JJIs CJA4M B apeHy (J1ajee — MyHULUIaJIbHas yClIyra).

1.2. Kateropumu 3asBurenei

1.2.1. Jlumamu, WMEIOUIMMHU TPaBO Ha TOJYYCHHE MYHHUIIUNAIBHOU YCIYTH,
SABJISIFOTCSL (PU3UYECKUE U IOPUANUECKUE JIUIIa (Jaee — 3assBUTENb).

1.2.2. C 3agBieHHeM BIOpaBe OOpAaTUTHCA MPEICTABUTETh  3asBUTEIS,
JCHCTBYIONUH Ha OCHOBAaHWUHU JTOKYMEHTA, YIOCTOBEPSIONIETO €ro MOJHOMOYHS, JTHOO
3aKOHHBIH MPeACTaBUTEIb PUINYCCKOTO JIUIA (J1aee — MPeACTaBUTE/Ib 3asIBUTEIIS).

1.3. ITopsanokx nHGOPMHUPOBAHUS O MPEAOCTABICHIUH MYHUIIUTIATBHON yCITyTH

1.3.1. Hudopmammst 0 MOpsAKE MPEAOCTABICHUS MYHHUIIMIAIBHON YCIyTH
pa3Melaercs:

1) Ha WHPOPMAIMOHHBIX CTEHJAX, COJAEPIKAIIMX BHU3YAIbHYIO U TEKCTOBYIO
MHOPMALIMIO O MYHMIMIIAIBHOM yCiIyre, paclojIO)KEHHbIX B  IOMEIICHUSIX
MHOTOQYHKIMOHAJIIBHBIX ~ LIEHTPOB  MPEJOCTaBIEHUS  TOCYAApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) wHa odumuanpbHOM caiite KalOWIIKOro MyHUIIMIIANBHOTO pailoHa B
HH()OPMAITMOHHO-TEIICKOMMYHUKAITMOHHON CeTH «HTEpHETY
(https://www.kaybici.tatarstan.ru);

3) na Ilopranme roCyHapCTBEHHBIX W MYHHUIHMMAIBHBIX ycIuyr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (mansee — PecniyOaukaHCKuit mopTan);

4) na EaguHoM nopTasie rocyJapCTBEHHBIX U MyHUIMIIAIBHBIX YCIyT ((PyHKIUA)
(https:// www.gosuslugi.ru) (maizee — Enunblii mopTain);
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5) B rocynapcTBeHHOU MH(pOpMaIMOHHOM cucteMe «PeecTp rocyaapcTBEHHBIX U
MyHULIMOAIBHBIX yeayr Pecnybnuku Tatapcran» (http://frgu.tatar.ru) (nanee — Peectp
rOCYJIapCTBEHHBIX ¥ MYHHIIUIIATBHBIX YCIYT).

1.3.2. KoHcynbTUpOBaHME 110 BONpOCaM MPEAOCTABICHUS MYHHIUMIIAIBHON
YCIIYTH OCYLIECTBIISETCSA:

1) B MHOrOQYHKIIMOHAIBHBIX IIEHTPAX NPEIOCTaBICHUS TOCYIApPCTBEHHBIX M
MYHUIUTIATIBHBIX YCIYT TIPU YCTHOM OOpaIieHny - TMYHO WU 10 TelieoHy;

2) B unTepakTuBHOM popme Enunoro, PecnyOnukanckoro noprana;

3) B Ilamare 3eMenbHBIX W HMMYIICCTBCHHBIX OTHOIICHUH KalOuikoro
MYHHIMIATBHOTO paiioHa PecniyOnuku Tatapcran (nanee — [lanata):

IIPU YCTHOM OOpaIlleHUH - TUYHO WM 10 TenedoHy;

IPU TUCbMEHHOM (B TOM 4HcCJie B (hOpME IIEKTPOHHOTO JOKYMEHTA) OOpaIieHuu
— Ha OYMa)XHOM HOCHUTEJIE 10 MOYTE, B JIEKTPOHHOU (hOopMeE 10 IIEKTPOHHOM MouTe.

1.3.3. Undopmanusa va Enunom noprane, PecrybirkaHckoM mopTaie o mopsijake
U CpOKax IMpPEeJOCTaBICHUS MYHUIHUIAIBHON YCIYTM Ha OCHOBAaHHUHM CBEICHUMU,
coaepxkammxcsi B Peectpe rocygapCTBEHHBIX W MYHUIUIAIBHBIX  YCHYT,
MIPEA0CTABIIACTCS 3aABUTENIO OECIUIATHO.

Hoctyn k uHbOpMalMK O CPOKaxX U MOPSIKE MPEAOCTaBICHUS] MYHUIIMIATBLHON
YCIIYTH OCYILECTBISETCS O€3 BBIOJHEHUS 3asIBUTENIEM KaKUX-TM00 TpeOOBaHUii, B TOM
yycie 0e3 HUCHOJIb30BaHUS MPOrPaMMHOr0 OOECIeUeHHs, YCTaHOBKAa KOTOPOro Ha
TEXHUYECKHUE CPEJACTBA 3asBUTEIIS TPEOYET 3aKJIIOUYEHUS JIMIEH3UMOHHOTO WM HWHOTO
COrJIalIeHUs C npaBooOagaTesnem POrpaMMHOI0 oOecrieueHus,
MpeyCMaTPUBAIOIIETO B3UMAHUE TJIaThl, PETUCTPAIIMIO WM aBTOPU3AIUIO 3asBUTENS
WJIM TIPEJIOCTABIICHNE UM MEPCOHATBHBIX JaHHBIX.

1.3.4. Ilpu oOpaiieHun 3asiBUTENS JIMYHO WK MO TelaedOHY B COOTBETCTBUU C
MOCTYMHBIINM OOpaIieHueM Pea0CTaBIIseTCs HHpOopMaIus:

1) o MecTe HaXOXICHUS MHOTO(DYHKIIMOHAIBHOIO IEHTPA MPEIOCTABICHHS
rOCyJapCTBEHHBIX M MYHHUIUNAIBHBIX ycayr, [llaramer (aapec, Tpaduk pabOTHI,
CIIpaBOYHbIC TEIEHOHBI);

2) 0 MOpsiIKe MPEIOCTaBICHHUS MYHHIIMITAIbLHON YCIYTH, O CIIOoco0ax U CpoKax
MOJauM 3asBJICHUI;

3) 0 KaTeropusx rpaxKaaH, KOTOPBIM MPEIOCTABIISACTCS MyHHIIUIIATbHAS YCIIyTa,
O HOPMATHUBHBIX TIPABOBBIX aKTaX, PETYJUPYIOMHUX BOMPOCH MPEIOCTABICHUS
MYHHUIIUTIATLHON YCIYTH;

4) o mepeyHe MOKYMEHTOB, HCOOXOMUMBIX JIJIi PACCMOTPEHHUS 3asABICHUS O
MPEOCTABICHUN MYHUITUTIAJILHON YCIIYTH, O CPOKaX MpPUEMa U PErUCTpalliu 3asiBJICHHUS;

5) o0 xo0je npea0CTaBICHUs MYHUIIUIAIBHOW YCITyTH;

6) o MecTe pa3MemieHUS Ha OPHUIMATLHOM caiiTe MH(OPMAIMH MO BOMPOCAM
MPEAOCTABIICHUS] MYHHUITUTIATHHOU YCIYTH;

7) o mopsake oOKanoBaHWS ACHCTBUI MM O€3AEHCTBHS MTOJDKHOCTHBIX JIHIY
Hanamur.

[lo nucekMeHHOMY OOpaIeHUI0 COTPYAHUKHA OTJAENa, OTBETCTBEHHOTO 3a
NPEeIOCTaBICHUEe MYHUIUIAIBLHON yCIyrd, MOoApoOHO B MNHUCbMEHHOW (opme
Pa3bACHSIOT 3aABUTENIO MOPSAIOK MPETOCTABICHUS MyHUIIUTIATBHON YCIIYTH U BOIIPOCHI,



yKa3aHHbIE B HACTOAILEM IIYHKTE aJIMUHUCTPATUBHOIO PETJIAMEHTa, U B TEYCHHUE TPEX
pabouuXx JAHEN CO AHS perucTpaluu oOpalieHUs HAlPaBJIsAIOT OTBET 3aABUTEN0. OTBETHI
JalTCsl Ha s3blke oOpalleHus. B ciyyae HEBO3MOKHOCTH J1aTh OTBET Ha SI3bIKE
oOpallieHus! UCIOJIb3YIOTCS TOCYIapCTBEHHBIE sI3bIKU PecyOnuku TaTapcran.

1.3.5. Undopmauuss mo BompocaM MPEJOCTABICHUS MYHUIUNAIBHON YCIyTH
pa3Merniaetcss Ha odunmuansHOM caiite KalOHMIIKOro MyHUIIMIAIBHOTO paiioHAa M Ha
MH(OPMALIMOHHBIX CTEHIaX B MOMELIECHUSIX [lanamsl 1ist pabOThI C 3asIBUTEIISIMH.

Nudopmanmst Ha rocyJapcTBeHHBIX  si3bikax PecnmyOmuku — Tartapceras,
pa3MemiaemMass Ha HMH(QOPMAIIMOHHBIX CTEHAaX W Ha oQuIMaTbHOM  caiiTe
MYHHUIIUIAIBHOTO  pailoHa B WH(GOPMAIMOHHO-TEICKOMMYHUKAIMOHHOW  CETH
«HTEpHET, BKIIIOYAET CBEACHUS O MYHULIMIIAIIBHON YCIIyTe, COJAEpKAIIHUECs B IyHKTAaX
2.1, 2.3, 24, 25, 2.7, 29, 210, 2.11, 51 agMHUHUCTPATHBHOTO pETJaMEHTA,
MH(POPMALIMIO O MECT€ HaxOXKIEHHS, CIPABOYHBIX TeJIePOHAX, BPEMEHU pPabOTHI
Ilanamui, 0 rpaduke npueMa 3asiBICHUNA Ha IPEIOCTaBICHUE MyHUIIUNIAIBHON YCIYTH.

1.4. HopmaTuBHBIE ITPABOBBIE aKThl, PETYJIHPYIONINE TPEIOCTABICHHUE
MYHUIUIIATBEHON YCIIyTH

1.4.1. IlepeyeHb  HOPMATHBHBIX  IPABOBBIX  AKTOB,  PErYJUPYIOIINX
MPEOCTABICHUE MYHULMNAIBHON YCIyru (C yKa3aHHEM PEKBU3UTOB HOPMAaTHUBHBIX
MPABOBBIX AKTOB M HMCTOYHHMKOB WX O(PUIHUAIBHOTO OIMYyOJIMKOBAHUSI), pa3MelleH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX M MYHUIMUNAIbHBIX YCIyT, Ha
opuHAITLHOM caiite MYHUIIUTIATEHOTO paiioHa B uH(pOpMaIMOHHO-
TEJICKOMMYHHUKAIIMOHHOU ceTn « IHTEepHEeTY.

1.4.2. TexkcT aAMHUHUCTPATHUBHOTO perjiamMeHTa B JEUCTBYIONICH peaakiuu
MOJUIKUT pa3MelieHuto Ha EnuHom mnoprane, B PeecTpe TrocynapCTBEHHBIX H
MYHUIIMIIATBHBIX  YCIYT, Ha O(QUIMAIbHOM CalTe MYHUIMNAIBHOTO paioHa B
UH()OPMAITMOHHO-TEIEKOMMYHHUKAIIMOHHOM ceTu «HTepHETY.

1.5. TepMuHBI, UCTIONB3YyEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONpeIelICHUs

1.5.1. B aiMMHHCTPAaTUBHOM PErJIaMEHTE MCIOJIb3YIOTCS CIEAYIOIINE TEPMUHBI U

OTNpEIEIICHHUS:
yAalleHHOe paboyee MeCTO MHOro(QyHKIHOHAIBHOTO LEHTpa MpPeaoCTaBICHUS
roCyJapCTBEHHbIX M MYHUUUIAIBHBIX YCIYT — TEPPUTOPHAIBHO 000COOIEHHOE

CTPYKTypHOE nojpaszaeneHue (opuc) MHOropyHKIIMOHAIBHOTO IIEHTpa MPEI0CTaBICHUS
roCyJapCTBEHHBIX M MYHHIMIAIBHBIX YCIYT, CO3JaHHOE€ B TOPOJCKOM (CEIBCKOM)
MOCEJICHUH MYHUIIMITAILHOTO paiioHa WK B TOPOJICKoM okpyTe PecryOnmku TaTtapcran
B COOTBETCTBUM ¢ HOyHKTOM 34 IlpaBun  opraHuzanum  J€STEIBHOCTH
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IPEIOCTABICHUS roCyJapCTBEHHBIX 17§
MYHHULIMIAIBHBIX YCIIYT, YTBEPKACHHBIX NTOCTaHOBIeHHEM [IpaBurenscTBa Poccuiickoi
Oenepanuu ot 22 nexadps 2012 . Ne 1376 «O06 yrBepxknenun [IpaBui opranuzaum
JEeSTETbHOCTH MHOTO(YHKIIMOHAIBHBIX IIEHTPOB MPEAOCTABICHUS FOCYJaPCTBEHHBIX U
MYHULANAIBHBIX YCIYT»;
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TeXHUYecKass omMOka - omuOka (OnMcka, oreyaTka, IpaMMaTHyecKas WM
apupmeTrdeckass omubka U060 ToAoOHas ommMOKa), JOMYIICHHas OpraHoM,
NPEIOCTABISIONIMM MYHUIIMITAJIBHYIO YCIAYry, W TpHUBEIIIas K HECOOTBETCTBUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJbTaT MYHUIIMITAIbHON YCIyTH), CBEICHUSIM B
JOKyMEHTaX, Ha OCHOBAaHUH KOTOPBIX BHOCUJINCH CBEIACHUS;

Enunas cucrema wuaeHTHGUKANMM W ayTeHTU(DHKAIMU B HHPPACTPYKTYypE,
o0ecreynBaroiei UH(POPMAIITMOHHO-TEXHOJIOTUYECKOE B3aMMO/ICHCTBHE
WH()OPMAITMOHHBIX CHCTEM, MCITOJIB3YEMbBIX MJIS TPEIOCTABICHUS TOCYIapCTBEHHBIX U
MYHHIMIIATBHBIX YCIYT B 3JekTpoHHOW (opme (mamee — ECHUA) — denepanpHas
rocynapcTBeHHass MH(pOpMAaIMOHHAs CUCTeMa, 00eCTeYrBAarOIIasi CAaHKIIMOHUPOBAHHBIH
JOCTYI YYaCTHUKOB MH(OPMAIMOHHOTO B3aUMOJICHCTBUS B CUCTEME UJICHTU(DUKAIIUN U
ayTeHTUQUKaIMKM K  HUHPOpMaIlMU,  COJEpXKallelcs B TOCYJapCTBEHHBIX
MH()OPMAITMOHHBIX CUCTEMAX U UHBIX MHPOPMAIIMOHHBIX CUCTEMAX;

M®OI] - T'ocynapcTBeHHOE OIOKETHOE yupexkaeHue «MHOroQpyHKIIMOHATbHBIN
IEHTP MPEIOCTaBICHHUS TOCYJAPCTBEHHBIX M MYHUIMIIAIBHBIX yciayr B PecmyOnnke
Tarapcrany;

AUC  MOI] -  Apromaru3upoBaHHass  MHGOpPMAIIMOHHAs  CHCTEMa
MHOTO()YHKITHOHATBHBIX IIEHTPOB IIPEIOCTABIICHUS roCyIapCTBEHHBIX U
MyHULMNAIBHBIX yciyT PecyOnuku TaTtapceran.

1.5.2. B agMUHUCTpPaTUBHOM pETJIAaMEHTE O] 3asBIICHUEM O TPEIOCTaBICHUHU
MYHHIIMIIATBHOW YCIyTH (Janee - 3asBiIeHHE) TOHUMAETCS 3alpoC O MPEI0CTaBICHUH
MYHUITUTIAJTBHOW YCIyTH, TOJAHHBIA B COOTBETCTBHHM C IIYHKTOM 3 CTaThul 2
®enepanpHoro 3akoHa oT 27 wutons 2010 roma Ne 210-d3 «OO6 opranm3zanuu
MPEIOCTABIICHUS TOCYIaPCTBEHHBIX M MyHUITMTIATBHBIX YCIyr» (nanee — denepanbHbIN

3akoH Ne 210-D3).
2. CTaHaapT npeaocTaBjieHHsi MYHHIIUNIAIbHON yCJayru

2.1. HaumeHoBaHME MYHHUIIUTIAIIBHON YCITyTH

[IpenoctaBnenue wuHPopManuu 00 OO0BEKTaX HEIBUKUMOIO HUMYIIECTBA,
HaXOJAIIMXCS B MYHMIIUIIAJbHOM COOCTBEHHOCTH M MPEIHA3HAYEHHBIX JJIs CIaud B

apeHy.

2.2. HaumeHOBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs, HEMOCPEACTBEHHO MPEIOCTABISIONIET0 MyHUIIMTIATIBHYIO YCIYTY

[TanaTa 3eMeNbHBIX ¥ UMYIIIECTBEHHBIX OTHOIIEHUH KaltOMITKOro MyHUIIUITATEHOTO
pationa Pecrry6nuku TaTtapcras.

2.3. Onucanue pe3ynbTara IpeoCTaBlICHUSs! MyHULIUTIATbHON YCIyTH

2.3.1. Pe3ynbTaTom NpeaocTaBiIeHUs] MyHUIIMTAIBHON YCIIYTH SIBJISIETCS:
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1) wundopmanms 00 0O0BEKTaX HEABIKMMOTO HMYIIECTBA, HAXOAAIIUXCS B
MYHUIIMNIATBHOW COOCTBEHHOCTM M TNPEIHAa3HAYCHHBIX JUIsl CHa4d B  apeHJy
(npunosxxenne Ne 1 k HacTosIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

2) peiieHre 00 0TKa3e B MPEIOCTABICHUHA MYHUIMITAIBHON yCITyTH (TIPUIIOKECHUE
Ne 2 x HacTosIIeMy aJMHUHHACTPATUBHOMY PETIIAMEHTY);

3) pemerne 00 OTKaze B IpHEME JOKYMEHTOB, HEOOXOJMMBIX  JUIS
MPEIOCTaBICHUS MYHUIMNAIbHON ycnyru (mpunokenue Ne 3 k  Hacrosmemy
aJIMUHUCTPATHBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mNpeAOCTaBICHHUS MYHHUIMIAIBHOM YCIYTW HaIpaBiseTCs
3agBUTEN0O B (GopMe DBICKTPOHHOTO JOKYMEHTa, TMOAMHCAHHOTO YCHJICHHOM
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHON MOAMUCHIO YIIOJTHOMOYEHHOTO JOKHOCTHOTO JIUIA
Ianamer (mu60 Ilanamet), B cooTBeTcTBUU ¢ DeaepanbHbIM 3aKkoHOM OT 6 anpens 2011
rojia Ne 63-®3 «O06 snexkTpoHHOM noanucu» (nanee — OeaepanbHblil 3akoH Ne 63-03) B
nuyHbld kabunet Emunoro mopran. B ciywyae HampaBieHus 3asBICHUS MOCPEICTBOM
Enunoro, PecnyOnukaHCKOro mopTana pe3yibTaT MPEeOCTABICHUS MYHHUIUNATbHOU
yCIIyTH HampaBligeTcs B TMYHBIN kabuHeT Enunoro, PecryOnrukanckoro mopraina.

2.3.3. I1o BbIOOpY 3asiBUTENS pE3yJIbTAT IPEIOCTABICHUS MyHUIIUTIAIBHON YCIIYTH
Bbijaetcs B Ilamate mam B M®I[ B dopme sk3eMIuisipa 3JIEKTPOHHOTO JIOKYMEHTA,
pacrmeyaTaHHOT0O Ha OyMaXHOM HOCHUTENE, 3aBEPEHHOTO TMeYaThi0 M TOJMHUCHIO
COOTBETCTBEHHO YITOJIHOMOYEHHOTO JOJDKHOCTHOTO Juma I[lamatel mim paOoTHHMKA
MOII.

2.3.4. 3asBUTENb BIpaBe MOIYYUTHh PE3yJIbTAT MPEAOCTABICHUS MYHHUIIUIIAIHLHON
yciuyrd B (opMe 3JIEKTPOHHOTO JOKYMEHTa B TEUYCHHE CpOKa ACHCTBHS pe3ylbTaTa
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH.

2.4. Cpok mpeoCTaBICHUS MyHHUIIUTIAIBHON YCIIYTH, B TOM YHCIIE C yU€TOM
HE00X0IUMOCTH OOpaIleHUs] B OpraHU3alliy, YIaCTBYIOIINE B MPEOCTABICHUH
MYHHUIUIIAIBHON YCIYTH, CPOK ITPUOCTAHOBJIEHUS TPEAOCTABIIEHUS] MyHULIMTIIAJIbHOU
YCIIYyTH B CIIy4ae, €CJIA BO3MOKHOCTb IPUOCTAHOBIICHUS MIPETYCMOTPEHA
3aKkoHoAaTenbCcTBOM Poccuiickoii denepanun, CpoK BblIaud (HAIPABICHUS)
JIOKYMEHTOB, SIBJIIOLINAXCS PE3YJIbTATOM MPEAOCTABICHNS MyHULIMTIATIBHOW YCIIyTH

2.4.1. MyHununanbHasi yciiyra npeAoCTaBiseTcs B TeUEHUE S pabounx JHEH.

2.4.2. TlpuocTaHOBJIEHHE CpOKa MPEIOCTaBICHUS MYHHULMINAIBLHON YCIyrHM HE
MPEAYCMOTPEHO.

2.4.3. HampaBiieHHE JOKYMEHTA, SBIISIONIETOCS PEe3YyJbTaTOM MPEI0CTaBICHUS
MYHHUIMIIAJBHOW  yCIyrd B (opMe  3JIEKTPOHHOTO  JOKYMEHTa, 3asBHUTEIIO
OCYIIECTBIISIETCS B J€Hb O(POPMIICHHS U PETHCTpaAllMM pe3yjbTaTa NpPeA0CTaBICHHUS
MYHHIIMITAIHON YCITyTH.

2.5. VcuepnpiBaromuii mepedeHb TOKyMEHTOB, HEOOXOIUMBIX B COOTBETCTBUU C
3aKOHOJIATEIbHBIMH WJIM UHBIMA HOPMATHUBHBIMU MPABOBBIMU aKTaAMH JIJIS
IIPEIOCTABJICHUS] MyHULIUIIAJIBHOW YCIIYTH, & TAKXKE YCIIYT, KOTOPBIE SABJISIIOTCS
HEOOXOIUMBIMU U 0043aTEIBHBIMU VIS IPEIOCTABICHUS MyHUIIUTAIbHBIX YCIIYT,
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NOJJIeKAIIMX MPEICTABICHUIO 3asIBUTENIEM, CITIOCOOBI UX MOIYYEHUS 3aBUTEIIEM, B TOM
YHCJIE B 3JIEKTPOHHOU (popMme, MOPSAIOK UX MPEeACTaBICHUS

2.5.1. lng monyyeHus MYHUIMIAIBHOM YCIyrd 3asBUTENb IIPEICTaBIISCT
CIEAYIOIIUE JOKYMEHTHI:

1) MOKyMEHT, YJIOCTOBEPSIIOIIHIA JIMIYHOCT (He TpeOyeTcs B ciydae oOpameHus
nocpeactsoM Enunoro, PecniyOnukanckoro noprana);

2) TOKYMEHT, YJIOCTOBEPSIOIINI MOJHOMOYUS MPEICTABUTEINS 3asIBUTEIIS;

3) 3asBiICHHE:

B ¢opMe JTOKyMeHTa Ha OyMaxHOM Hocutese (mpuiokeHne Ne 4 Kk HacTosIeMy
aJIMUHUCTPATUBHOMY PETJIAMEHTY);

B DJIEKTPOHHOU (opMe (3amoJIHIAETCS MOCPEICTBOM BHECEHUSI COOTBETCTBYIOIIUX
CBEJICHUN B DIIEKTPOHHYIO (opMy 3asBlieHHUsI), TMOJIMUCAHHOE B COOTBETCTBUU C
TpeOboBaHUsIMU TyHKTa 2.5.3 aJIMHUHUCTPATUBHOTO pErjaMeHTa, NpH OOpallleHUuu
nocpenctsoM Equnoro, Pecniy0Gimkanckoro noprania.

2.5.2. 3asBlieHME U TpUJIATaeMble JTOKYMEHThI MOTYT OBITh MpEACTaBICHBI
(HampaBJIeHbI) 3asBUTENIEM OJIHUM M3 CJIEAYIOIIUX CIIOCOOOB:

1) uepe3z M®IL] Ha OymMaXHBIX HOCUTENSIX U B BUJAE AJIEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIINX TPEOOBAHUSAM IMyHKTA 2.5.3 aAMUHUCTPATUBHOTO PETIIAMCHTA;

2) nocpenctBoMm Ennnoro, PecryOnurkanckoro noprania B 3JIEKTPOHHOM dopme;

3) B [lanaty 1MYHO WM MOCPEICTBOM MOYTOBOM CBSI3U HA OYMa>KHOM HOCHUTEIIE.
3asBJICHHE W MpHJIaraeMble JOKYMEHTBI, MPU HAMPABJICHUU MOCPEICTBOM IOYTOBOM
CBS3H, 3aBEPSAIOTCS B YCTAHOBJIEHHOM TOPSJIKE.

2.5.3. 3asBieHUe MpHU HaIpaBleHuu nocpenctBoM Enunoro, PecrmyGmmkanckoro
nopTajia NOJAMUCHIBAETCS MPOCTOM JIEKTPOHHOM MOJMUCHIO 3aIBUTENS.

J171st MoTy4eHus MPOCTOM AIIEKTPOHHOM MOAMMCH 3asBUTEII0 HEOOXOIMMO MPOUTH
npotenypy peructpamnuu (ayrenrudukanun) B ECUA, a Takke moATBepIUTh YUYETHYIO
3aIuCh.

DNEeKTPOHHBIA JTOKYMEHT (2JCKTPOHHBIH 00pa3 JOKyMEHTa), YKa3aHHBIA B
MOAMYHKTe 2 MyHKTa 2.5.1 aAMUHUCTPATUBHOTO pErIaMEeHTa, 3aBEPSETCS YCUICHHOU
KBaJU(DUIIMPOBAHHON MOMAMKCHIO JIMII, YIOJHOMOYEHHBIX Ha CO3JaHuE€ U TOJAMUCAHUE
TaKuX JOKYMEHTOB, B TOM YHCJIE HOTapUyCaMHu.

DJIEKTPOHHBIE IOKYMEHTHI (3JIEKTPOHHBIE 00pa3bl IOKYMEHTOR), MpUJIaraeMbie K
3asBJICHHIO, B TOM YHCJIC JIOBEPEHHOCTH, HAMPaBIISIOTCS B Bue (haiiioB B popmatax pdf,
Jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Oonee 50 MoOaiiT.

KauecTBo mpenocTaBisieMbIX 3JIEKTPOHHBIX JOKYMEHTOB (3JIEKTPOHHBIX 00pa3oB
JIOKYMEHTOB) JOJKHO TIO3BOJIATH B TIOJHOM O0BEME MPOYMTaTh TEKCT JOKYMEHTa U
pacro3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATH OT 3aABUTEIIA:

1) mpencraBineHuss TOKyMEHTOB W MH(POPMAIIUKA WJIA OCYIIECTBICHUS JIEHCTBHIA,
MPEJCTABICHHE WJIM OCYILIECTBICHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
MPAaBOBbIMM AKTaMH, PEryJHUPYIOMIUMU OTHOIIEHUS, BO3HUKAIOIIUE B CBSA3U C
IPEAOCTABIEHUEM MYHHUIIMNIATBHON YCIYTH;
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2) OCylIECTBJICHHS ACUCTBUM, B TOM YHUCJE COTrJacoBaHUi, HEOOXOIUMBIX Jis
NOJIy4eHHs] MYHHUIIMIAIbHOM YCIYyrM W CBSI3aHHBIX C OOpalieHHeM B HWHbIE
rOCYJIapCTBEHHBIE OpraHbl, OpraHbl MECTHOIO CaMOYNPABJICHUS, OPTaHU3ALMNH, 3a
UCKIIIOUCHHUEM TIOJNyYeHHMs] YCIyr W TIOJNy4YeHHs JOKYMEHTOB U UH(pOpMaIuH,
MIPEAOCTABIISIEMBIX B PE3YJIbTATE NPEIOCTABICHUS TAKUX YCIYT, BKIIOYEHHBIX B IEPEYHHU,
ykazaHHble B yactu | ctathu 9 denepanbHoro 3akoHa Ne 210-D3 (HEOOXOIUMBIX U
00s3aTeNbHBIX YCIIYT);

3) nmpeacTaBIeHUS JTOKYMEHTOB U HMHPOpPMAIMH, OTCYTCTBHE U (WiM)
HEJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAIMCh MPHU IEPBOHAYAIBHOM OTKa3€ B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX MJJIsi MPEIOCTABICHUS MYHMIMIAIBHOW YyCIyTH, JIMOO B
IPEAOCTABIECHUN MYHULIMIIATBHOMN YCIIYTH, 32 UCKIIOYEHUEM CIEAYIOIINX CIIyYacB:

a) U3MEHEHHE TpeOOBaHMM HOPMATHUBHBIX TIPABOBBIX aKTOB, KaCAIOIIUXCS
IIPENOCTABIICHUS MyHULIMIIAJIBHOW YCIIYTH, ITOCJIE IIEPBOHAYAIIBHON NTOIAYU 3asBJICHHS O
MPEAOCTABICHUHA MYHHUIIUIIAJIbHON YCIIYTH;

0) HayimyKre OMMOOK B 3asiBJICHUU O MPENOCTABICHUN MYHULUINAIBHON YCIYTH U
JOKYMEHTaX, MOJAHHBIX 3asABUTEJIEM IIOCIIE IIEPBOHAYAIBHOIO OTKa3a B IIpUEME
JOKYMEHTOB, HEOOXOJIMMBIX AJIi MPEIOCTABICHUS MYHMIMIAIBHONW YyCIyru, JIMOO B
MPEAOCTABICHUN MyHULIMIIAJIBHON YCIyTH U HE BKIIFOUEHHBIX B MPEJCTABICHHBIN paHee
KOMILJIEKT TOKYMEHTOB;

B) UCTEUYECHHE CPOKa ACHCTBUS JOKYMEHTOB WUJIM U3MEHEHHE MH(OpMaLUU MOCIIe
MEPBOHAYAJILHOTO OTKa3a B MpPUEME JTOKYMEHTOB, HEOOXOAUMBIX IS MPEIOCTABICHUS
MYHULUINAIBHON YCIYTH, JINOO B MPEIOCTaBICHUN MYHUIIMIIAIBHON YCIIyTH;

I) BBIBICHHE JOKYMEHTAJIbHO TMOATBEPKIAEHHOro (Qakra (IPU3HAKOB)
OIMUOOYHOTO WJIM TPOTHUBOIPABHOTO JAEUCTBUS (0€31eNUCTBUSI) JOJKHOCTHOTO JIHIIA
[Tanatei, pabotauka M®II, mpu nepBoHauaTbHOM OTKa3e B TMpHUEME JIOKYMEHTOB,
HEOOXOUMBIX JUIS TPEJOCTABICHUS MyHULIMIIAILHOW YCIYTH, JINOO B MPEAOCTaBICHUN
MYHULMIIAJIBHON YCIYyTH, O 4Y€M B IMCBMEHHOM BHJIE€ 32 IOJANKCHIO PYKOBOJIWUTEIS
[lanatel mpu mnepBOHAYaJbHOM OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEJOCTABICHNUS MYHHIMIAIBHOM YCIYrd, YBEAOMIISIETCS 3asBUTENIb, a TaKKe
MPUHOCSTCS U3BUHEHUS 33 JOCTAaBJICHHbIE HEY100CTBA;

4) npenocraBieHuss Ha OyMaXHOM HOCHUTEJNE JIOKYMEHTOB W HWH(pOpMaIUH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbI B COOTBETCTBUM C IMTYHKTOM 7.2
yactu | crateu 16 denepansHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHWE OTMETOK Ha TaKUe JOKYMEHTHI JMOO0 MX U3BATHE SBISETCS HEOOXOIMMBIM
YCJIOBHEM MPEIOCTABICHUS FOCYJApCTBEHHOW WJIM MYHMIIMIAIBHOW YCIYTHM, U WHBIX
CJIy4yaeB, YCTAHOBJIEHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. VcaepnpiBaromuii mepedeHb TOKyMEHTOB, HEOOXOUMBIX B COOTBETCTBUU C
HOPMATHUBHBIMH MPABOBBIMU aKTaMH JIJIs1 IPEIOCTABICHUS MyHHUITUTIAIBHON yCIIYTH,
KOTOpbI€ HAXOJSATCS B PACMIOPSIKEHUH TOCYJAPCTBEHHBIX OPTraHOB, OPTAHOB MECTHOTO
CaMOYTIPABJICHUS U TI0JIBEIOMCTBEHHBIX TOCY/IapCTBEHHBIM OpraHaM WJIM OpTaHaM
MECTHOTO CaMOYTIPaBJICHUS OpTaHU3aINil K KOTOPBIC 3asIBUTEIh BIIPaBe MPEICTaBUTh, a
TaKXKe CIOCOObI X TOTYUYSHHS 3asBUTEISIMH, B TOM YHUCJIE B QJIEKTPOHHOHU (opMme,
MOPSZOK UX TPEJCTABIICHHUS; TOCYIapCTBEHHBIN OPTaH, OpraH MECTHOTO
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CaMOYIIpaBJICHUSA b0 opraHu3anus, B paCIIOpsHKCHUN KOTOPBIX HAXOMATCA JaHHBIC
JOKYMCHTBI

2.6.1. [lonyyeHue NOKYMEHTOB B paMKaxX MEKBEIOMCTBEHHOI'O B3aWMOJCHCTBUS
He TpeOyeTcs.

2.6.2. 3asBuTENb BIpaBEe MPEIOCTABUTH JOKYMEHTHI (CBEIEHUs), YKa3aHHbBIC B
noAmyHkTax 1 - 2 mynkra 2.6.1 aAMUHUCTPATUBHOTO PETiaMeHTa, B pOpME IIEKTPOHHBIX
JOKyMEHTOB, 3aBEPCHHBIX YCHWJICHHOW KBadU(UIIMPOBAHHOW TMOMAMHUCHIO  JIHII,
YIOJITHOMOYCHHBIX HA CO3/IaHWE W TOANHUCAHWE TaKUX JOKYMEHTOB, IMPH T0Ja4ye
3asIBIICHUSI.

2.6.3. Henpencrapienue (HECBOEBPEMEHHOE TMPEJICTABICHUE) YKa3aHHBIMU B
nyHkre 2.6.1 agMUHUCTPATUBHOTO pErjamMeHTa OpraHamMH TOCYJapCTBEHHOM BIIACTH,
opraHaMyd MECTHOTO CaMOYTPAaBJICHUS, OPTaHU3AIMIMU JIOKYMEHTOB M CBEJICHUN HE
MOKET SIBJISITHCS. OCHOBAHHUEM JIJIsl OTKAa3a B MPEOCTABICHUN MYHUIIUITAIbHON YCITYTH.

2.6.4. JlomxkHocTHOe JUI0O W (WiaM) paOOTHUK, yKa3aHHBIX B MyHKTEe 2.6.1
aMUHUCTPATUBHOTO pEIrJIaMEHTa OpPraHOB M OpraHu3alvii, HE MpeACTaBUBIINE
(HECBOEBpPEMEHHO TPE/ICTABUBIINE) 3aMPOIICHHBIE U HAXOASIIMECS B PACIOPSKECHUU
JOKYMEHT WM CBEACHUS, MOJICKAT aIMUHUCTPATUBHON, TUCIUTIMHAPHON WA WHOMN
OTBETCTBEHHOCTH B COOTBETCTBUH C 3aKOHOAATEIbCTBOM Poccuiickoin deaepanun.

2.6.5. 3anpemiaercs TpeOOBATh OT 3asBUTENS JOKYMEHTHI CBEJICHHUS, B TOM YHUCIIE
MOJITBEPIKIAIOIIME BHECEHUE 3asiBUTENIEM ILIATHl 3@ MPEIOCTABICHNE MYHHUIUIAIBHOMN
YCIIyTH, HAaXOSIIUECS B PACTIOPSKEHUH TOCYAapCTBEHHBIX OPTraHOB, OPTaHOB MECTHOTO
CaMOYTIPaBJICHUS W TIOJIBEIOMCTBEHHBIX TOCYJAAPCTBCHHBIM OpTraHaM WM OpraHam
MECTHOTO CaMOYTIPABIICHUS OpTaHU3aIIHi.

Hemnpencrasnenne 3asBUTENEM JTOKYMEHTOB, COJIEPXKAIIUX CBEACHHS, KOTOPbHIC
HaxoNATCA B PACIOPSHKEHUM TOCYNApCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
CaMOYTIPABJIEHUSI W TIOJIBEIOMCTBEHHBIX TOCYJApPCTBEHHBIM OpraHaM WJIM OpraHam
MECTHOTO CaMOYMIpPABJICHHUS] OpraHU3allMii, HE SBISETCA OCHOBAaHHEM IS OTKa3a
3asIBUTENIO B MIPEAOCTABICHUN MYHUITUTIATBHOMN YCITYTH.

2.7. VicuepripIBaroniyii nepedyeHb OCHOBAHUH JIJIsl 0TKa3a B MpUEMe TOKYMEHTOB,
HEO0OXOAMMBIX JJIs IPEAOCTABICHUS MyHULIMIIATLHON YCIyTH

2.7.1. OcHOBaHUSMH [IJI1 OTKa3a B IpHUEME JTOKYMEHTOB, HEOOXOIWMBIX JIJIsi
MPE0CTaBICHUS] MYHUITUTIAIbHON YCITYTH, SIBJISIFOTCS:

1) mpencraBiieHHBIC 3asBUTEIEM JIOKYMEHTHI COJIEpXKaT TOAYUCTKA U
HCTIPABJICHUS] TEKCTA, HE 3aBEPEHHBIC B MOPSJIKE, YCTAHOBIEHHOM 3aKOHOJIaTE€IbCTBOM
Poccuiickon denepanuuy;

2) NIOKYMEHTBI COAEp>KaT MOBPEXKICHUS, HAJIUYHE KOTOPHIX HE MO3BOJSET B
MTOJTHOM 00BhEME HCITOIH30BATh HH(POPMAIIUIO U CBEICHHUS, COICPKAIINECS B JOKYMEHTAX
JUIS1 TPEAOCTABJICHUS MYHUIIMNIATLHOMN YCIIyTH;

3) npencTraBiI€HHbIE JOKYMEHTBl WM CBEACHUS YTPATUIM CHIy Ha MOMEHT
oOpallleHHus] 32 MyHUIIMIAIBHON YCIyTol (IOKYMEHT, YJIOCTOBEPSIOIIMI MOJIHOMOYUS
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IpeICTaBUTENIS 3asBUTENIS, B ClTydae oOpallleHus 3a MPeA0CTaBIeHUEM MYHHUILIUNATbHON
YCIIYTH YKa3aHHBIM JIULIOM);

4) nojayva 3asBJICHUS O IPEIOCTABICHUY MyHUIIUTIATLHON YCIYTH U JOKYMEHTOB,
HEOOXOAUMBIX ISl TPEIOCTABICHUS MYHUIIUTIIAIBHON YCIYTH, B AJIEKTPOHHOU (opMe C
HapyIICHWEM YCTaHOBJICHHBIX TPEOOBAHUN;

5) HEKOppEeKTHOE 3aroJIHEHUE 00sA3aTeNIbHBIX TOoJeH B (opMe 3asBICHUS, B TOM
quclie B MHTEPaKTUBHOW ¢opMme 3asBieHus Ha Enunom, PecmyGnukanckom mopTaie
(HEemocToBEpHOE, HEMOJIHOE, MO0 HETIPABUIIBHOE 3aIIOJTHEHUE);

6) mOpeacTaBiICHUE HEMOJHOrO0 KOMIUIEKTa JIOKYMEHTOB, HEOOXOIWMBIX JIJIst
MPEOCTaBICHUS] MYHUITUTIAIbHON YCITYTH;

7) 3asBlIEHHE O TMPEIOCTaBICHUH YCIYrHM IMOJAAHO B OpraH TrOCyIapCTBEHHOMN
BJIACTH, OPTraH MECTHOT'O CAMOYIIPABIICHHS WJIM OPTaHU3alUI0, B IOJTHOMOYHS KOTOPBIX
HE BXOJUT MPEAOCTABICHNE MYHULIMIIATBHOMN YCIIyTH;

8) HecoOIo/IeHUE YCTaHOBIEHHBIX cTaThell 11 denepanbHOro 3akoHa OT 6 anperns
2011 rToma No 63-@3 «OO 5JIEKTPOHHON MOAMUCH» YCIOBUW TMpPU3HAHUS
JEUCTBUTEILHOCTH YCUIICHHOM KBaTU(UIIMPOBAHHOM SJIEKTPOHHON MOAMKCH.

2.7.2. IlepeueHb OCHOBaHUM JIJIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JIJIsI
MOTYYEHUS] MyHUIIUTIAIbHOW YCIIYTH, SABJISIETCS UCUEPITLIBAIOIITUM.

2.7.3. Pemenue 00 oTKa3ze B mpUeMe 3asiBJICHUS U JOKYMEHTOB, HEOOXOUMBIX ISt
MPEOCTaBICHUS MYHUIIMITAIIBHON YCITYTH, MOXKET OBITh IPUHATO KaKk BO BpeMsl IprueMa
3asIBUTEJISl, TaK U TIOCJIE TMOJYyYEHHUS OTBETCTBEHHBIM JOJDKHOCTHBIM JUIIOM [lamater
HEOOXOIMMBIX JJISI MPEIOCTABICHUS] MyHUITUTIAILHON YCIIYTH JOKYMEHTOB (CBEICHHUI) C
HCIIOJB30BaHUEM MEKBEJOMCTBEHHOTO HH(OPMAITMOHHOTO B3aUMOJICHCTBUS, B CPOK, HE
MpeBbIAIIHN 9 pabodynx JHEH CO THS PETUCTPAIUU 3asIBICHHUS.

2.7.4. 3ampemnaeTcsi OTKa3blBaTh B TMPUEME 3asiBICHUS U WHBIX JOKYMEHTOB,
HEOOXOMMBIX JIJIS TPEAOCTABIICHUS MyHUITUTIATLHON YCITYTH, B CIIy4Yae €CJIM 3asBIICHUE
U IOKYMEHTBI, HEOOXOIUMBbIE JIJISl IPEAOCTABICHUS MYHUITUTIATBHON YCIYTH, MOJAaHbI B
COOTBETCTBUH ¢ MH(OpMaIuel 0 cpokax U MOPSAJKE MPEAOCTABICHUS MYHHUIUTIATHLHOM
yCIIyTH, onyoimkoBaHHoU Ha EquHom moprane, PecryOnmnkanckoM moprare.

2.8. UcuepnipIBaroniuii nepedyeHb OCHOBAHUH JJIsl MPUOCTAHOBJICHHSI UM OTKa3a B
IPEAOCTABIEHNN MYHULIMIIATBHON YCIIyTH

2.8.1. OcHoBaHusi i TPUOCTAHOBJIEHHUS MPEAOCTABICHUS MYHHUIIMIAIbHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHoBaHue sl OTKa3a B NPEAOCTABICHWU MYHUIIUIAIBHOW YCIYTHU:
OTCYTCTBHE 3aMpallliBaeMbIX CBEACHUI 00 00BEKTax ydera.

2.8.3. IlepeueHb OCHOBaHUW MJi1 OTKa3a B NPEAOCTABICHUHW MYHUIUIAIBHOU
YCIIYTH SIBJISIETCSI UCUEPITHIBAIOIIIAM.

2.8.4. 3ampemiaercs OTKa3bIBaTh B MPEAOCTABICHUNA MYHUIIUIIAIBLHOW YCIyTH B
cily4yae, €CJM 3asBJIEHWE O TPEIOCTaBICHUU MYHHUIUNAIBHOM YCIYTd TOJAHO B
COOTBETCTBUH ¢ MH(OpMaIel 0 CpoKax M MOPSAJKE MPEAOCTABICHUS MYHHUITUTIATLHOM
yciyru, onyoaukoBaHHoi Ha ExuHom noprane, PecnyOnnkanckoM moprare.
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2.9. Tlopsinok, pa3Mep U OCHOBAHUS B3UMaHUs FOCYAapCTBEHHOW MOIUIMHBI M1 UHON
I1aThl, B3MMAeMOM 3a MpeI0CTaBICHUE MYHHUIIMITAIIbHON YCITyTH

MYHI/IHHHEUIBHEUI yciayra nmpeaoCTaBJIsICTCA Ha 663B03MCSI{HOﬁ OCHOBC.

2.10. Ilepeyens yciayr, KOTOpPBIE ABISIOTCS HEOOXOIUMBIMH U 00S3aTEIbHBIMU IS
MPEA0CTABICHUS MYHULIMIIAJIBbHON YCIYTH, B TOM YHCJIE CBEAEHUS O TOKYMEHTE
(mIoKyMeHTax), BbIJaBa€MOM (BBIIABAEMBIX) OpPraHU3alUsIMH, YIACTBYIOIIMMH B

MPEIOCTABICHUN MyHULUIIATBHBIX YCIyT

[IpenocraBienrne HEOOXOAUMBIX M 00S3aTENbHBIX YCIYT HE TpeOyeTcs.

2.11. Ilopsaok, pa3Mep U OCHOBaHMS B3UMaHUS TUIATHI 32 MPEIOCTABIICHUE YCIIYT,
KOTOPBIE SBJISIOTCS HEOOXOUMBIMH U 0053aTeIbHBIMU TSI IPE0CTABIICHUS
MYHUITUTIATBHON YCIIyTH, BKITI0Yasi HH(OOPMAIUIO O METOJIMKE pacyeTa pa3Mepa Takou
T1aThl

[IpenocTtaBieHre HEOOXOAUMBIX U 00S3aTENIBHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuMaibHBIA CPOK OKUJIAHUS B OUEPEIU TIPH MOJa4e 3ampoca o
MPEIOCTABICHUH MYHHUITUTIATBHON YCIIYTH, YCIYTH, TIPEI0CTABISIEMON OpTaHU3aIiueH,
YYaCTBYIOIICH B MPEIOCTABICHUN MYHHUIIUITAIIBHON YCITYTH, U TIPH MTOJTYyYECHUN
pe3ynbTata NpeoCTaBICHHS TaKUX yCIyT

2.12.1. Bpemst oxxuaHus Mpy Mojade 3asBICHUS Ha TOJyYCHHE MYHHUIIUTAIbHON
yCIyTH - He Oosiee 15 MUHYT.

2.12.2. Tlpu monyuyeHun pe3yibTaTa MPEAOCTABICHUS MYHHUIIUNAIBHOU YCIyTH
MaKCUMAaJIbHBINA CPOK OKUJAHUS B OUE€PEIU HE JIOJDKEH MPEBBINIATh 15 MUHYT.

2.13. Cpok 1 MOpsIA0OK PErucTpalivu 3ampoca 3asBUTENS O IPEOCTABICHUN
MYHUITUTIATBHOMW YCIIYTH M YCIYTH, TIPEIOCTaBIIEMOI OpraHu3aIiieii, ydacTBYIOIeH B
MPEIOCTaBICHUN MYHHUITUTIATBHON YCIIYTH, B TOM YHUCJIE B 3JISKTPOHHOU popme

2.13.1. Ilpu nuunom obOpamennu B M®II B 1eHb ogauu 3asBICHUS 3aBUTEIIO
BbIaeTcs pacnucka u3 AC M®I ¢ peructpallmuOHHBIM HOMEPOM, TTOATBEPKAAIOIINM,
YTO 3asBJICHUE OTIIPABIIEHO, U JJATOM MOJa4H 3as1BJICHUS.

2.13.2. Ilpu HampaBieHWW 3asABJICHUS TOCPEACTBOM EnmHOoro moprana,
PecnyOmmkanckoro mopraia 3asBUTEINb B JICHb MMOJAYM 3asIBJICHUS MMOJTYYaeT B JTUIHOM
kabunere Epwmnoro, PecmyOmukaHckoro moprasa ¥ 1O O3JIEKTPOHHOM  IOYTE
YBEJIOMJICHHE, TOATBEPKIAIOIIIEE, YTO 3asBJICHUE OTIIPABICHO, B KOTOPOM YKa3bIBAIOTCS
pErUCTpallMOHHBINA HOMED U J1aTa MO0/1auu 3asiBJICHHUSL.

2.13.3. Ilpu nuyHom oOpamenun B [lamaTy B JeHb NoJgauu 3asiBICHUSA
YIOJHOMOYEHHBIM JOJKHOCTHBIM JULIOM [lanarel 3asBUTENIO BBIAAETCA PACIHCKA U3
aBTOMATU3UPOBAHHON MH(GOPMAIIMOHHON CUCTEMBI, MPEAHA3HAYEHHON IJIs OKa3aHUs
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roCyaJapCTBCHHBIX W MYHHIUIIAJIBHBIX YCIYI, C PETUCTPpAllMOHHBIM HOMECPOM, I[aTOI\/i
IMogda4u 3asBJICHUA U IICPCYHCM IIPCACTABJICHHBIX JOKYMCHTOB.

2.14. TpeboBaHMs K TOMEIIEHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUIIUTIATIbHAS
yCIIyTa, K 3aJly O’KAJAHUsI, MECTaM JUIs 3aII0JIHEHHUSI 3aIPOCOB O MPEIOCTABICHUN
MYHUITUTIATFHOW YCIIyTH, HHPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3IiaMu UX 3al0JHEHUS U
NepeyHeM JJOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS KaX0M MyHUIIUIIAIbHON
YCIIYTH, pa3MEIICHUIO U 0POPMIICHUIO BU3YaJIbHON, TEKCTOBOW M MYJILTUMEIUNHOM
uH(OPMAITUH O TTOPSIKE IPEIOCTABICHUS TAKON YCIIYTH, B TOM YHCIIC K 00CCTICUCHHIO
JOCTYITHOCTH JIJISI MHBAJIMJIOB YKa3aHHBIX 00OBEKTOB B COOTBETCTBHHM C (peepaibHbIM
3aKOHOJIATEILCTBOM U 3aKOHOAaTeNbcTBOM PecmyOmuku TaTapcTan o connanbHON
3a1[UTE UHBAJIUJIOB

2.14.1. TlpenocTaBineHue MYHUIIMIAIBHONW YCIYTH OCYLIECTBISIETCS B 3IaHUIX U
MOMENICHUSIX,  00OPY/IOBAHHBIX MPOTUBOMOXKAPHOM  CHUCTEMOM UM CHCTEMOU
MOKAPOTYILICHHUS.

Mecta mnpuema 3asBUTENeH O000pyAylOTCs HEoOXoauMOW MeOenblo s
odopmIIeHUSI TOKYMEHTOB, HUHGOPMAITMOHHBIMU CTEHIaMH.

2.14.2. B cooTBeTCTBHHM C 3aKOHOAATENbCTBOM Poccwiickoit dexepanuu o
COIIMAJILHON 3alUTe WHBAJIUIOB B LEIAX OECHPEMSITCTBEHHOTO J0CTyHa K MECTY
MPE0CTaBICHUS] MYHUITUTIAIbHON YCIIYTH 00€CIIeYnBaCTCS:

1)  oOecrmeunBaeTcsi OCCHPENMATCTBEHHBIA JOCTYH HWHBAIMIOB K MECTY
MPEJOCTaBICHNUS MYHMIIMIAIBLHON yCIyru (yAOOHBIA BXOA-BBIXOJI B TOMEIICHUS U
MepeMeINIeHNe B X Tpejiesiax);

2)  Bu3yajbHas, TCKCTOBas W MyJbTUMEAWHHAs HH(DOpMAIUS O MOPSAKE
MPEIOCTABICHUS MYHUIIMITAIIbHON YCIYTH pa3MellaeTcs B yAOOHBIX JIJISl 3asiBUTEJICH
MecCTax, B TOM YHCJIE C YYETOM OrPaHUYEHHBIX BO3MOKHOCTEN MHBAIUIOB;

3)  CONpOBOXJEHHUE WHBAIM/IOB, UMCIOIINX CTOMKHE PAcCTPOHCTBA (DYyHKIIUH
3pEHUS U CAMOCTOSITETILHOTO MEPEIBMKEHUS, U OKa3aHUE UM TTOMOIIIH;

4)  BO3MOXHOCTh CAMOCTOSTEIIBHOTO TEPEABMIKECHUS [0 TEPPUTOPUH, Ha
KOTOpPOM pPACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHOM M TPaHCIOPTHOMN
HH(PPACTPYKTYyp, BXOJa B TaKue OOBEKTHI U BBIXOJIA U3 HUX, NTOCATAKU B TPAHCIIOPTHOE
CPEIICTBO U BBICAJKU U3 HETO, B TOM YHCIIE€ C UCIIOJIb30BAHUEM Kpecia-KOJSICKH;

5)  mHammexaiiee pasMelleHHe OO0OpYyIOBaHHS M HOCHTENeH HH(pOpMaIuH,
HEOOXOIMMBIX JJIsl 00ecreueHus: OeCIpensITCTBEHHOTO JOCTYIa MHBAIUIOB K YCIyTaM ¢
Y4ETOM OTPAaHUYCHUM UX KU3HEIAEATECIbHOCTH,

6)  aybnmpoBaHHWe HEOOXOAMMOW JJIsi WHBAIWIOB 3BYKOBOW W 3PUTEIBHOM
uH(opMaIuu, a TakKe HaJNMUCel, 3HAKOB W WMHOM TEKCTOBOM M rpadudecKoit
nH(}OpMAIUK 3HAKaAMU, BBITIOJTHEHHBIMH pelbe(HO-TOUYeuHbIM mpudToM bpaiins;

7)  JIOIyCK CypIOIEpEBOIYNKA M TH(IOCYPAOINEPEBOTUHKA;

8)  momyck coOaKU-MPOBOAHMKA MPH HATMYUH JOKYMEHTA, MOITBEPIKIAFOIIETO
ee crenuaibHoe OOyYeHHEe M BbIIaBaeMoro 1o ¢GopMe W B TOPSAKE, KOTOpHIC
YCTAHOBJIEHBI NPUKa30M MUHHUCTEpCTBA TPyJa U COLMAIIBHOM 3amuThl Poccuiickon
Oeneparun - ot 22.06.2015 Ne 386 «O06 yTBepxkaeHUn (GOpMbI JTOKYMEHTA,
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HNOJATBEPKAAIOUIETO CHELHMAIBHOE O0y4YeHHE COOAKU-TPOBOJHUKA, U IMOPSJKA €ro
BBIIaYN».

2.14.3. TpeboBanusi B YacTH oOOeCHEYCHHUs JOCTYIIHOCTU JJii HWHBAJIMJIOB
OOBEKTOB, B KOTOPBIX OCYLIECTBIISIETCS MPEJOCTABICHUE MYHULIMIAIBHON YCIYyTH, U
CPEICTB, HWCIHOJB3YEMBIX MPH MPEIOCTABICHUU MYHHUIUNAIBLHON YCIyTH, KOTOPBIC
yKa3aHbl B noAanyHktax | — 4 mnyHkra 2.14.2. agMUHHCTPAaTUBHOIO pETrJIaMEHTAa,
MPUMEHSIOTCS K 00bEKTaM U CPEJICTBAM, BBEICHHBIM B SKCILTYaTaIlUIO WIIA TIPOIIEIITIM
MOJEPHU3ALMI0, PEKOHCTpYKLHIO nociie 1 uronst 2016 roaa.

2.15. Tloka3aTenu JOCTYMHOCTH U KaueCTBAa MYHULIUTIATHHON YCIYTH, B TOM UHCTIE
KOJIM4YECTBO B3aUMOJACUCTBUI 3asiBUTEIS C JOJDKHOCTHBIMHU JIMLAMH ITPU
IIPENOCTABICHUN MyHULMIIATBHON YCIIYTH U X ITPOJIOJIKATEIBHOCTh, BO3MOKHOCTD
HOJTy4yeHUs: THPOPMAIIUH O XOJ€ MPEAOCTABICHNUS MyHULIMIIAIHON YCIyTH, B TOM
YHCJIE C UCIIOJIb30BAHUEM MH(OPMALIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH,
BO3MOKHOCTb JINOO HEBO3MOKHOCTb MOJIy4€HHUS MyHUILIMIIAJILHON yCIIyTH B
MHOTO(YHKIIMOHAJIBHOM LEHTPE MPEJOCTABIECHUS TOCYJapCTBEHHBIX U
MYHULIUINAIBHBIX YCIYT (B TOM YHUCIIE B IOJTHOM 00bEME), B JIFOOOM TEPPUTOPUATHHOM
MTOAPA3AEIECHUN OPTaHa UCIIOJIHUTEIBHO PACIIOPSAAUTEIBHOIO OPraHa MECTHOTO
caMOYIIpaBJIEHUs, IO BBIOOPY 3aBUTEINS (3KCTEPPUTOPUATIBHBIN MPUHIIHII),
MOCPEACTBOM 3ampoca O MPEAOCTABICHUN HECKOJIBKUX TOCYJAPCTBEHHBIX U (UJIH)
MYHUIUMNATBHBIX YCIYyT B MHOTO(YHKIMOHAIBHBIX LIEHTPAX MPEI0CTaBICHUS
rOCYJapCTBEHHBIX U MYHMIUIIAJIBHBIX YCIIYT, IPEIyCMOTPEHHOTO cTaThen 15.1
denepanbHOro 3akoHa Ne210-D3 (KOMIUJIEKCHBIN 3a1poc)

2.15.1. TlokazaTensiMi JOCTYITHOCTH TPEAOCTABICHUS MYHHUIIMIAIBHOW YCIYTH
SABJISIIOTCSL:

pacnoIoKEHHOCTh MOMEIICHUS, B KOTOPOM BEJETCSI IPUEM, BblJaua JTOKYMEHTOB
B 30HE JIOCTYITHOCTH OOIIIECTBEHHOI'O TPAHCIIOPTA;

HaJIMYue HEOOXOIUMOIro KOJMYECTBA CIELUAINCTOB, a TaK)KE IOMEILECHUH, B
KOTOPBIX OCYILECTBISETCS MPUEM TIOKYMEHTOB OT 3asiBUTEIICH;

HAJIMYUE WCcUYeplnbIBaoniel unHpopmammu o crmocobax, MOpSAKE H CpoKax
MPEIOCTABIICHUS MYHUIIMTIATBHON YCIyrH Ha HMH()OPMAIMOHHBIX CTeHAaX, EanmHom
noprane, PecnyOiarkanckom mopraie, ohuiMaibHOM CaiiTe MyHHUIMITATILHOTO paiioHa;

OKa3aHue TOMOIIIM HHBAJIUAM B IIPEOI0JICHUHN OaphepOB, MEIIAIOIINX MOTyYSHUTO
WUMU YCIIYT HapaBHE C IPYTUMHU JIULIAMHU.

2.15.2. TlokazarenssMM KadecTBa IPEIOCTABICHUS MYHULMMNAIbHON YCIYTH
SBIISIIOTCSL:

1) coGuroicHrEe CPOKOB MPHEMa U PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmIo/IeHNE CpOKa MOJTYUYCHUS pe3yIbTaTa MyHHUIUITATBHOW YCIyTH;

3) orcyTcTBHE OOOCHOBAaHHBIX JKAIO0 HA HApYyIICHHS aJIMUHHCTPATHBHOTO
periameHTa, coBepieHHble paboTHUKamu [lanaTh;

4) KOJTMYECTBO B3aUMOJICHCTBHI 3asBUTEISI C JOJDKHOCTHBIMU Jiniiamu (0e3 yueTa
KOHCYJIbTaIINMN ):
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B3aUMOJIeHCTBUE 3asBUTeNss ¢ pabotHukamu [lamater wim  MOL[ npu
OPEAOCTABICHUA MYHHULMNAIBHOM  YCIyTM  OCYUIECTBIIIETCS OJIWH pa3 IIpuU
NPEe/ICTaBIICHUU 3asiBJICHUSI CO BCEMU HEOOXOIMMbBIMU JJOKYMEHTAMU;

OJIMH pa3 B cilyyae HEOOXOJMMOCTH IMOJY4YEHHUs pe3yibTaTa MNpeloCTaBICHUS
MyHUulMnansHoi ycimyru B Ilamate mam MOI] B dopme sk3eMIuisipa 3JIE€KTPOHHOTO
JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

[IpoaomKUTENBHOCTE OAHOTO B3aUMOICHUCTBUS 3asIBUTENS C JOJKHOCTHBIMH
JIMIIAMU TIPH NPEAOCTABICHUN MYHUIIUITIAIBHON YCIYTH HE MPEBBIMIAET 15 MUHYT.

3asBUTEINb BIIPABE OLICHUTH Ka4€CTBO MPETOCTABICHHS] MyHUIIUITAIBHOW YCIYTH C
MMOMOIIBIO  YCTPOMCTB TIOJIBIDKHON PaIUOTENC(POHHONW CBSI3U, C HCHOJb30BaHUEM
Enunoro, Pecy0imkanckoro noprania, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Uudopmarust 0 xoae MpeaoCTaBICHUS MYHHUIIUNAIBHOU YCIYTH MOXKET
ObITh TMOJy4YeHa 3asBUTE]IEM B JUYHOM Kabunere Ha Enunom moprasne,
Pecny6mukanckom noprasne, B [lanare, MOLI.

2.15.4. TlpenocTaBieHrEe MYHHUIUMIIAILHOW YCIYTHM OCYIIECTBISIETCS B JIFOOOM
MO®I] no BbIOOpY 3asBUTENS HE3aBUCUMO OT MECTa €ro KUTEIbCTBA WM MeECTa
(dakTrueckoro npoxkuBaHus (mpeObiBanus) Ha Tepputopun Pecy6nuku Tatapcran mo
AKCTEPPUTOPHUAITIBHOMY TTPUHIIUITY.

MyHununanpHas yciayra B COCTaBe KOMIUIEKCHOTO 3alpoca HE MPEIOCTABIISIETCS.

2.16. 1nable TpebOBaHMS, B TOM YUCIIE YUHUTHIBAIOIINE OCOOCHHOCTH MPEI0CTABICHUS
MYHUIUTNIATBHOM YCIYTH MO 3KCTEPPUTOPUATBHOMY MPUHIUIY (B CIydae, eCiu
MYHULMIIATIbHAS yCIIyTa MPEAOCTABIIAETCS 110 SKCTEPPUTOPUATBHOMY IPUHIIUITY) U
0COOEHHOCTH MPEAOCTaBICHNUS MyHUIIUITAILHOM YCIIYTH B AIEKTPOHHOM (opMme

2.16.1. [lpu mpenocTaBlieHUH MYHMIIMIAIBHONW YCIYTH B AJIEKTPOHHOU (opme
3asiBUTENb BIIpaBe:

1) monyunth wuHGOPMAIMIO O TOPSAAKE W CPOKax  IMPeIOCTaBICHHUS
MYHUIIMTIAJIBHOM yCIIyTH, pa3MmenieHHyro Ha Egunom mnoprtane, PecnyOnukanckom
noprarne;

2) mojaTh 3asBIICHUE O TIPEJOCTABICHUM MYHHIMIAIBHOW YCIyTH W HWHBIC
JTOKYMEHTBI, HEOOXOAMMBIC JIJISl TIPEIOCTABICHUS MyHUITUTIATLHOW YCITyTH, B TOM YHCIIC
JOKYMEHTBI ¥ MH(POPMAIIHIO, JJICKTPOHHBIE 00pa3bl KOTOPHIX paHee ObLIM 3aBEpEHBI B
COOTBETCTBHUM C ITyHKTOM 7.2 yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-@3, ¢
ucnoip3oBanueM Ennnoro, Pecmybnrkanckoro moprana,

3) MOJIyYUTh CBEICHHS O XOJC BBITIOJHCHHUS 3asBJICHUN O TMPEIAOCTABICHUH
MYHUIIUTIATBHOM YCIIYTH, MIOJJAHHBIX B AJICKTPOHHOU (hopMme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIIUITAILHON YCIyTH;

5) mosyduTh pe3yJabTaT MPEJOCTaBICHUS MYHHUIMIIAIBHON yCIyrd B (opme
ANIEKTPOHHOTO JJOKYMEHTA;

6) momath kano0y Ha pelieHue U aericTBue (Oe3aeiicTue) [lamaTel, a TakKe €ro
JOJDKHOCTHBIX ~ JIMI, MYHHUIIMIAIBHBIX  CIYXKallUX  TOCpencTBoM  EawmHOorO,
Pecny6nukanckoro nopra’na, noprajia benepanbHON rocyAapCTBEHHOU
MH()OPMAIIMOHHOM CUCTEMBI, 0OeCTIedrBaroIIel mpolecc 10cyae0Horo (BHECY1e0HOT0)
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00>kajoBaHUs pelIeHU U AercTBUM (0e31eiCTBYS), COBEPILCHHBIX IIPU MPEOCTABICHUH
rOCYJIJapCTBEHHbIX W MYHHULMNAIbHBIX YCIYTr OpraHaMmH, MPEIOCTaBISIIOIINMHU
rOCyJIJapCTBEHHbIE M MYHHIMNAIBHBIE YCIYyI'M, WX JOJDKHOCTHBIMH JIMIIAMH,
rOCyJIapCTBEHHBIMU U MYHULIUITAIIBHBIMU CITYKAIIUMH.

2.16.2. ®opmupoBaHUE 3asBJICHUSI OCYIIECTBISAECTCS MOCPEICTBOM 3alOJIHEHUS
AMEeKTpOHHOW dopmbl 3asBieHuss Ha Emgunom, PecnyOnmkanckom moptane 0e3
HEO0OXOIMMOCTH JOTOJIHUTEIBHOM MOJau 3asBIICHUS B KaKOW-T100 HHOM dopMme.

2.16.3. [Ipu ¢popmupoBaHuM 3asBICHHUS 00ECIIEUNBACTCS:

1) BO3MOXHOCTb KOITMPOBAHUS M COXPAHCHUS 3asBJICHHUS M WHBIX JTOKYMEHTOB,
HEO0OXOAMMBIX JJIS IPEAOCTABIICHUS YCIYTH;

2) BO3MOXKHOCTH 3allOJHCHHS HECKOJIBKHUMH 3asBHTEISIMA OJTHOW 3JICKTPOHHOM
(dbopMbl 3agBJICHHS MPU OOpAIEHUU 32 YCIyTramH, MPeAnojaraioliiMi HaIlpaBiIcHUE
COBMECTHOTO 3asIBJICHUS HECKOJIbKUMU 3asIBUTEIISIMU;

3) BO3MOXKHOCTB Ie4YaTh Ha OyMa)KHOM HOCHTEJIC KOIUHU DJICKTPOHHOH (HOPMBI
3asBJICHUS,

4) coxpaHEHHE paHee BBEICHHBIX B AJICKTPOHHYIO (hOpMY 3asBICHUS 3HAYCHUI B
00011 MOMEHT 10 JKEJIAHUIO TTOJIH30BATENsI, B TOM YHUCJIE€ MPU BO3ZHUKHOBEHHUH OIIMOOK
BBO/JIa U BO3Bpate JJis IOBTOPHOTO BBOJIA 3HAYEHHM B 3JIEKTPOHHYIO (JOpMY 3asiBJICHUS;

5) 3amonHeHWe TmoNield DIIEKTPOHHOW (HOpPMBI 3asBJICHUS 10 Hadajla BBOJA
CBEJCHUN 3adBUTEIIEM C MCIOJIb30BAHUEM CBEICHUM, pa3menieHHbiXx B ECUA, n
CBEJICHUH, ONMyOJMKOBaHHBIX Ha PecrmyOnHMkaHCKOM MopTaie, B 4acTH, Kacarolencs
CBEJICHUI, OTCYTCTBYIOIIUX B €UHON CUCTEME UICHTU(UKAIIUYA U ayTeHTU(UKAIUY;

6) BO3MOXXHOCTBH BEPHYTHCSI Ha JFOOOH M3 JTAloOB 3alOJIHEHUS JJICKTPOHHOM
dbopmpbl 3asBIeHUS 6€3 TOTEpU paHee BBEACHHOW MHPOPMAIIUU;

7) BO3MOXKHOCTb JIOCTyNa 3asBUTENSA K paHee MOJaHHBIM MM 3asBICHHSIM B
TEYEHUE HE MEHEE OJIHOTO T0Jla, a TAKXKE YaCTUYHO C(HOPMUPOBAHHBIM 3aSBJICHUSIM - B
TEYEHUE HE MEHEE 3 MECSIIIEB.

2.16.4. 3anuce 3asButenei Ha mpueM B M®I (manee - 3amuch) OCyIIECTBISETCS
nocpenctsoM Exqunoro, PecyOimkanckoro noprana, teinedoHa koHTakT-1ienTpa MOII.

3asBUTENIO MPENOCTABISAETCS BO3MOXKHOCTh 3aIllUCU Ha JIIOOBbIE CBOOOJHBIE IS
npueMa J1aTy u BpeMs B Mpejiesiax yCTaHOBJICHHOI'O0 B MHOTO(YHKIIMOHATLHOM IIEHTPE
rpaduka mpuema.

3anuch Ha ONpPENENICHHYIO JIaTy 3aKaHYMBAETCS 3a CYTKU JI0 HACTYIUICHUS 3TOU
JaThl.

Jnst  ocyuiecTBi€HHUs TPeIBapUTEIbHOM 3amuMcu  MocpelncTBoM  EnuHoro,
PecnyOnukaHCKOro moprajia 3asBUTENI0 HEOOXOJMMO YKa3aTh 3alpaliiBacMble
CUCTEMOU JIaHHbIE, B TOM YHUCJIE:

dbaMuuio, UM, 0T4€CTBO (TIPU HATTUIHNH);

HOMeED TenedoHa;

aZpec JIEKTPOHHOU MOYTHI (110 KETAHUIO);

YKETAeMYI0 1aTy U BpeMs IpueMa.

B ciydae HECOOTBETCTBHS CBEIEHUMN, KOTOpPHIE COOOIIWI 3asBUTENb IPU
IpPEABAPUTEIBLHOM 3alKMCH, JTOKYMEHTaM, MPEICTABICHHBIM 3asgBUTEIEM IPU JIMYHOM
npueMe, peaBapuTeIbHasl 3aMUCh AHHYJIUPYETCS.



15

[Ipu ocymiecTBIeHUN MpeIBApPUTENbHON 3amiCcH 3asBUTENIO0 00ecredrnBaeTCs
BO3MOXXHOCTh pacrieyararh TaJOH-TIOATBepkIeHUe. B cirydae, eciu 3agBUTEIb COOOLTUT
azipec AIIEKTPOHHOM TMOYTHI, Ha yKa3aHHBIN ajpec TakKe HampaBiseTcs MHPOpMaLus O
HOATBEPKIICHUH TPEIBAPUTEIBHOM 3allUCH C yKa3aHHEM JaTbl, BPEMEHH M MecTa
npuema.

[Ipu ocymecTBIeHUH NpPEIBAPUTEIHHON 3alMUCH 3asBUTENb B 005S3aTEIHLHOM
nopsike HHGOPMHUPYETCS O TOM, UTO MpeaBApPUTEIbHAS 3allUCh aHHYJIUPYETCS B CIIydae
€ro HEesIBKU M0 UCTEYCHUU 15 MUHYT ¢ HA3HAYEHHOTO BPEMEHHU IIpHUeMa.

3asiBUTENH B J1I000€ BpEeMsI BIIPaBE OTKA3aThCs OT MPEIBAPUTEIHHOM 3aMHCH.

3anpemaercs TpeOOBaTh OT 3asBUTENS COBEPILIECHUS HWHBIX JACHCTBUH, KpPOME
HMPOXOXKICHUS UACHTUDHUKAIIMKA U ayTeHTH(PHUKAIUYA B COOTBETCTBUU C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit ®denepauuu, ykazaHUs ILeId IpHUEMa, a TaKKe
IPEIOCTABIICHUSI CBEACHMM, HEOOXOOUMBIX IJIs pacyeTa JJIMTEIbHOCTH BPEMEHHOIO
MHTEpBaJa, KOTOPbII HEOOXO0AUMO 3a0pOHUPOBATH JJIs pUEMa.

3. CocraB, 10CJ1€10BATEJILHOCTD H CPOKHU BBINOJTHEHHS] AIMUHUCTPATHUBHBIX
npoueayp, Tpe00BaHus K MOPSIJIKY UX BBINOJHEHNSI, B TOM YHCJIe 0COO€HHOCTH
BbITOJIHEHUSI AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU Gopme, a TaKKe

0CO0EHHOCTH BBINOJHEHNS AIMUHUCTPATUBHBIX NPoOLEAYP B
MHOTO(YHKIMOHAJbHBIX IEHTPAX

3.1. Onucanue mociae10BaTeIbHOCTH JESHCTBUI MPHU MPEAOCTABICHUH
MYHHULIMNAIBHOMN YCIIyTH

3.1.1. [IpenocraBneHre MyHUIIMTIATLHOW YCIYTH BKIIIOYAET B ce0s CICAYIOIINE
aIMUHUCTPATUBHBIC MTPOIICAYPHI:

1) KOHCYJIbTHUPOBAHHUE 3ASIBUTEIIS,

2) IpUHSITHE M PACCMOTPEHHE KOMIUIEKTA JOKYMEHTOB, IPEICTaBICHHBIX
3asIBUTETIEM,

3) HampaBJICHUE MEXKBEIOMCTBEHHBIX 3alpOCOB B OpraHbl, YYacTBYIOIIUE B
MIPEIOCTABICHUY MYHUITUTIATLHON YCIYTH;

4) moArOTOBKA pe3yJibTaTa MyHHUITUIAIBHON YCIIyTH;

5) BbImaya (HampaBJICHUE) 3asIBUTEIIO PE3yJIbTaTa MyHHIIUIIAILHON YCIYTH;

6) UCTpaBICHUE TEXHUYECKUX OLITUOOK.

3.2. Oxa3zaHue KOHCYJIbTallui 3asiBUTEIIO

3.2.1. OcHOBaHMEeM Hadajia BBIMOJTHEHUS AJMUHUCTPATUBHON MPOIECAYPHI
ABJISICTCST  OOpallleHue 3asBUTENSI MO BOMPOCAM, CBS3aHHBIM C TIPEIOCTaBICHUEM
MYHULUIIAIBHON YCIYTH.

JloIKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32  BBITIOJTHCHHE
aIMUHUCTPATUBHOW NMPOLIEAYPHI, SIBISETCS:

npu obpaienun 3asputens B MOI — paborauk MDI];
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npu oOpanieHuu 3asButess B [lanary - riaBHbIA CHEMAINUCT MaAJAThl 3€MEJIbHbBIX
U MMYIIECTBEHHBIX OTHOIIEHUN (Hanee - JOHKHOCTHOE JIMIO0, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENDL BIIpaBe OOpPATUTHCS 3a KOHCYJbTAIIMEW O MOPSIKE U CpoKax
MPeI0CTaBICHUSI MyHUIIUTAIBbHOU yermyru B MO tnyHo 1 1o TenedoHy U 3IeKTPOHHOM
oure.

Pab6otHuk M®L] KoHCYIbTUPYET 3asBHUTENS, B TOM YHUCJE MO COCTaBy, (opme
MPEACTABISIEMON JOKYMEHTALMH U JIPYTUM BOIPOCAM ISl MOJyYEHUS] MyHULIAIAIbHON
YCIYTH.

3asBUTENb MOXET TMOJYYUTh HMHPOPMAIMIO O TMOPSAKE MPerIoCTaBICHUS
MYHUIIUITAIBHON yCIyTH Ha oduiinanbHoM caiite M®I] http://mfcl6.tatarstan.ru.

AJIMAHHACTPaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMBIE HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B IEHb O0pallleHUs 3asiBUTEIIS.

PesynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIISIFOTCA:
KOHCYJIbTAI[Hs IO COCTaBy, (popMe NpeACcTaBlIseMO JOKYMEHTAIMH U IPYTUM BOIIpOCaM,
HEOOXOUMBIM IS MTOJTyYE€HUSI MyHUIIUTIATbHON YCITyTH.

3.2.3. 3asBuTens BrpaBe oOpatuThesi B [lamaty mo tenedoHy U 3IEKTPOHHOU
MOYTe, a TAKXKE MOJIYYUTh KOHCYJIbTalMIO HA EnnHoM, PecriyOinkanckoM nopraine, caite
[TanaTel 0 MOPSAAKE U CPOKAX MPEAOCTABICHNS MyHUIIUIIAIBHON YCIYTH, B TOM YUCIIE 110
cocTaBy, (hopMe NpeaCcTaBIsIEMON TOKYMEHTAUUHA U APYTHUM BONPOCAM I MOJIyUECHUS
MYHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHOE  JIMIIO, OTBETCTBEHHOE 3a KOHCYJbTUPOBAHHE HHPOPMUPYET
3asiBUTENSI B COOTBETCTBHM C TpeOOBaHUAMM MyHKTa 1.3.4 aiMUHHCTPATUBHOIO
perjlaMeHra.

AJIMAHHCTpPAaTUBHBIE TPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSLIMM ITyHKTOM,
BBITIOJHSIOTCS B TEUEHUE TPEX pad0UYMX AHEH CO JTHS NOCTYIUIEHUS! 0OpallieHusl.

Pe3ynpraTaMy  BBINOJHEHWS  aJAMUHUCTPATUBHBIX  IPOLEAYP  SBIIFOTCH:
KOHCYJIbTallMM IO COCTaBy, (opMe TMpencTaBiIsieMOl JOKYMEHTAUUu U JPyTUM
BOIPOCaM, HEOOXOAUMBIM JIJIs TOTYUYEHHS] MyHULIUIIAIBHOMN YCITyTH.

3.3. IIpuHATHE U pacCCMOTPEHHE KOMIUJIEKTA TOKYMEHTOB,
IPEICTABIICHHBIX 3asBUTEIIEM

3.3.1. IIpueM HOKYMEHTOB IJIsl MPENOCTABICHUS MYHHUIIMIIAJBHON YCIYyTH Yepe3
MO®II wim yaanennoe padbouee mecto MODII.

3.3.1.1. 3asgButens (mpeacTaBUTENb 3asBUTENs) obpaiaercs B M®I] ¢ 3anpocom
O TMPEAOCTaBICHUM MYHULMINAIBHOW YCIYIM M TPEACTaBISIeT JOKyMEHTHI B
COOTBETCTBHUH C ITyHKTOM 2.5 aAMUHUCTPATUBHOIO PETjaMeHTa.

3.3.1.2. Pabotauk M®II, Benymuii mpruem 3asBICHUM:

OIpenensieT npeaAMeT oOpallleHus;

yAOCTOBEPSET JINYHOCTD 3asBUTEIIS;

IPOBOAUT MIPOBEPKY MOTHOMOYMNH JIMLIA, TOJAIOIIETO TOKYMEHTHI,

MPOBOJUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpPEOOBAaHUSM, YKAa3aHHBIM B
NyHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;
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3amoJIHSIET JIEKTPOHHYIO (hopmy 3asiBiaeHus B ANC MOIL];

IIPU NMPEJOCTABICHUH JOKYMEHTOB, YKa3aHHBIX B IyHKTE 2.5 aIMUHUCTPATUBHOTO
periiaMeHTa Ha OyMa)XHOM HOCHUTENE, OCYLIECTBISIET CKAaHUPOBAHUE MPEICTaBICHHBIX
JIOKyMEHTOB;

pacnevarbiBaet 3asBiaeHue uz AC MOL];

NEpeNAET 3asiBUTEIIO HA IPOBEPKY U MOANHCAHMUE;

MoCJIe MOANKUCAaHUs CKaHUPYET noanucanHoe 3asBiaenue B AUC MOI];

3arpyxaer B AUIC MO®IL] noxkyMeHTbI, IPeCTaBICHHbIE B 3JIEKTPOHHOI (hopme
WM 3JIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET 3IEKTPOHHOE
b1 (S (01

BO3BpAILIAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEIIIO PACIUCKY B PUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIFOTCS B JICHb OOpAIICHUS 3asIBUTEJIS.

Pe3ynbTaTaMy BBINOJHEHUS! AIMUHUCTPATUBHBIX MPOLEAYP SABIAIOTCA: TOTOBOE K
OTHPABKE 3aBJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PabotHuk M®I] HampaBiasieT makeT JOKYMEHTOB, IPUHSTHIX OT 3asBUTEIIS
B [lamaty B 31exTpoHHON (hopme (B COCTaBE MAKETOB 3JEKTPOHHBIX JI€JI) B TEUEHUE
OJIHOTO paboyero AHs cO AHS OOpalieHHs 3asBUTEN B CTPYKTYpHOE MOJpa3/ieiIeHUuE
MO®II.

Pe3ynbTaTaMu BBINOJHEHUS aIMUHUCTPATUBHBIX MPOLEAYP SABIISIOTCS: 3asBJICHUE
M TaKeT JOKYMEHTOB (AJIEKTpPOHHOE Jej0), HampaBiieHHble B Ilamary, mocpenctBom
CUCTEMBI 3JIEKTPOHHOT'O B3aUMOJCHCTBUS.

3.3.2. IlpueM HOKYMEHTOB [Jisi MPEIOCTABICHUS MYHHIMNAIBHON YCIYyrd B
aNeKTpoHHOM (hopme uepe3 Equnsiii, PecryOnmukanckuii mopTait.

3.3.2.1. 3asgBuTenb IS TOAAYM 3asBJICHUS B JJIECKTPOHHOWU (pOpME BBIMOTHSET
CICIYIOIINE JECUCTBUS:

BBITIOJTHSIET aBTOPU3AIHUIO;

OTKpBIBAET (POPMY JEKTPOHHOTO 3asIBJICHUS;

3amojHseT (OopMy DIEKTPOHHOTO  3asBJICHUS, BKIIOYAIONIYIO CBEICHHS,
HE00X0AMMbIE U 00s13aTEbHBIE JUIsl IPEIOCTABICHUS MYHUIIMIAIBHON YCIIyTH;

NPUKPEIUISIET TOKYMEHThl B 3JEKTPOHHOW (hOpME HWIIM DIIEKTPOHHBIE 00pa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJIeHUsI (MPU HEOOXOIUMOCTH);

NOATBEPKAaeT (DaKT O3HAKOMJIEHUSI U COIVIACHUSI C YCIOBUSIMH M TOPSIKOM
MPEAOCTABICHUS MYHUIIMNAIBHOW YCIyTH B D3JEKTPOHHOW (opme (ycTaHaBIMBaET
COOTBETCTBYIOIIYIO OTMETKY O COTJIACHU B (POPME AJIEKTPOHHOTO 3asBJICHMUS);

MOATBEPXKIAET  JOCTOBEPHOCTh  COOOIICHHBIX  CBENCHMM  (yCTaHABIMBACT
COOTBETCTBYIOIIYIO OTMETKY B (hOpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTHPABJISAET 3arM0JIHEHHOE AIEKTPOHHOE 3asiBJICHUE (HaXKMMaeT
COOTBETCTBYIOILYIO KHOMIKY B (JOPME 3JIEKTPOHHOTO 3asIBJICHMUS);

AJIEKTPOHHOE 3asBJICHUE MOAMUCHIBACTCS B COOTBETCTBHH C TPEOOBAHHUSIMU ITyHKTA
2.5.3 aIMUHUCTPATUBHOTO PETIAMEHTA,

MOJIy4aeT YBeIOMJICHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.



18

dopmaTHO-JIOTHYECKast TPOBEPKA CHOPMUPOBAHHOTO 3asIBICHHS OCYIIECTBISICTCS
TIOCTIE 3aITOJTHEHUS 3asIBUTEIIEM KaXKIOTO U3 MOJICH SJIEKTPOHHOM opMbI 3asiBiieHus. [1pu
BBISIBJICHUM HEKOPPEKTHO 3allOJHEHHOTO TIOJsl DJIGKTPOHHOW (OpMBI  3asBICHUS
3assBUTEIb YBEIOMIISIETCS O XapaKTepe BBISIBICHHON OIMMOKHU U MOPSIJIKE €€ yCTPaHCHHS
MOCPEACTBOM MH(OPMALIMOHHOTO COOOIIECHUS HEMOCPEACTBEHHO B AIEKTPOHHOU (hopme
3asBIICHUSI.

AJMUHUCTpATUBHBIE TPOLEAYPHl, YCTaHABIMBAEMbIE HACTOSALIUM ITYHKTOM,
BBITIOJHSIIOTCS B ICHb OOpaIlleHus 3asiBUTETIS.

PesynpraramMu  BBIMIOJIHEHUS ~ aAMUHUCTPATHUBHBIX  MPOLEAYpP  SBISIOTCA:
AJIEKTPOHHOE JeNi0, HampaBieHHoe B llamaTy mocpencTBOM CHCTEMBI 3JIEKTPOHHOTO
B3aMMOJICHCTBHSI.

3.3.3. PaccmoTpenue komIuiekTa 10kyMeHToB [lanatoii.

3.3.3.1. OcHoBanueM Haudaja BBINOJHEHHUS aJMUHUCTPATUBHON MpOIEIypHI
ABJIIETCS TIOCTYIUIGHUE 3asBJICHUS M HWHBIX JIOKYMEHTOB, HEOOXOIUMBIX JJIs
MPEIOCTABIICHUSI MyHUILIUIIAJIbHON yCIyTH.

JIOMKHOCTHBIM ~ JIMIOM ~ (paOOTHHUKOM), OTBETCTBEHHBIM 3a  BBIIOJHEHHE
aJIMUHUCTPATUBHOM MPOLEAYPHI SBISAETCS TIABHBIN CIEHUANNCT MMajaThl 3€MENIbHBIX U
MMYIIECTBEHHBIX OTHOIIEHUH (fanee - HOJDKHOCTHOE JIUI0, OTBETCTBEHHOE 3a MPUEM
JIOKYMEHTOB):

3.3.3.2. JIomKHOCTHOE JIMII0, OTBETCTBEHHOE 3a NPHEM TOKYMEHTOB, B CIIy4ae
oOparteHus 3aaBUTENS C 3asBieHneM B [lanary:

OTIpeseTsieT MpeaAMET 0OpallIeHus;

yCTaHABIMBAET JINYHOCTh 3asIBUTEIIS;

IPOBOAUT MIPOBEPKY MOJTHOMOYMH JIMLA, TOJAIOIIETO JOKYMEHTHI,

IPOBOAUT MPOBEPKY COOTBETCTBUS JOKYMEHTOB TpEeOOBaHMSIM, yKa3aHHBIM B
MYHKTE 2.5 aIMUHUCTPAaTUBHOTO pErjlaMeHTa, IPOBEPKY COOTBETCTBUS MPEACTABICHHBIX
JIOKyMEHTOB  YCTaHOBJIEHHBIM TpeOoBaHUSM (Haajexamiee odopmieHHe KOmui
JOKYMEHTOB, OTCYTCTBHE B JIOKyMEHTAX IMOJYUCTOK, IMPUIIHUCOK, 3aUEPKHYTHIX CIIOB U
MHBIX HE OTOBOPEHHBIX UCTIPABIICHUI);

3allOJIHAET  AJIEKTPOHHYIO  (opMy  3asABJIEHUS B  aBTOMATU3MPOBAHHOU
WH(POPMAIIMOHHON CHCTeMe, TMpEeIHAa3HAUEHHOW [JIsl OKa3aHUS TOCYNapCTBEHHBIX H
MYHHIIMITATBHBIX YCIIYT;

IIPU TIPEIOCTABIICHUH IOKYMEHTOB, YKa3aHHBIX B MTyHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTENE, OCYIIECTBIISIET CKAHUPOBAaHUE MPECTABICHHBIX
JTOKYMEHTOB;

pacriedaThIBacT 3asBICHHCE;

nepesaeT 3asBUTEINIO0 Ha TPOBEPKY U MOANKUCAHUE;

nocJsie MOJANUCAaHNs CKAaHUPYET MOAMMCAHHOE 3asIBICHUE;

3arpykaeT B aBTOMAaTU3UPOBAHHYIO UH(}OPMALIMOHHYIO CUCTEMY,
npeqHa3sHAuYeHHYIO U OKa3aHWsl TOCYJapCTBEHHBIX W MYHHIMMAIBHBIX YCIyT
JOKYMEHTBI, TPEJICTaBICHHbIE B JJIEKTPOHHOW (opMe WM 3JIEKTPOHHBbIE 00pa3bl
OTCKaHUPOBAHHBIX TOKYMEHTOB, (POPMUPYET IEKTPOHHOE J1€J10;

BO3BpaIllaeT TOJMUCAHHOE 3asBIICHUE M OPUTHHAIBI OYMa)KHBIX JTOKYMEHTOB
3asIBUTEITIO;
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BBIJIACT 3asBUTEIIO PACIIMCKY B IpUEME JOKYMEHTOB.

B ciyyae Hanmmuus OCHOBaHWU JJIsi OTKa3a B MpUEME JOKYMEHTOB JOJKHOCTHOE
JUI0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, YBEIOMIISICT 3asBUTEIS O HAIHYUH
NPETATCTBUAN JIJIS TIpHeMa 3asiBJICHUS W BO3BpallaeT eMy JOKYMEHTHI ¢ OOBSICHCHHEM
COJICp KaHUs BBISIBIICHHBIX OCHOBAHHMIA JJIs1 OTKa3a B IPHEME JIOKyMEHTOB.

3.3.3.3. JIOMmKHOCTHOE IIMII0, OTBETCTBEHHOE 3a MPHEM JOKYMEHTOB, IOCIIC
MOCTYIIJICHHUS JJOKYMEHTOB Ha PACCMOTPCHHE:

NPUCBAaUBACT 3asBJICHUI0 HOMEP B COOTBETCTBUHM C HOMEHKJIATYPO €T U CTaTyC
«IIpoBepka TOKyMEHTOBY;

U3yd4aeT TOCTYNUBIIME OJJCKTPOHHBIC JieJa, B TOM 4YHCIE MPHIOKCHHBIC
3assBUTENIEM JJOKYMEHTHI B JJIGKTPOHHON (hOpMe U 3JIEKTPOHHBIE 00pasbl TOKyMEHTOB;

POBEPSET KOMIIEKTHOCTD, YUTAEMOCTh 3JIEKTPOHHBIX 00pa30B JIOKyMEHTOB;

IPOBEPSET COOJIOACHNUE YCIOBUU NEHCTBUTENBHOCTUA HIIEKTPOHHOM IOAIKUCH,
MOCpe/ICTBOM oOpamieHuss K EnuHomy mopTanmy (B ciaydae, €cld 3asBHTEIEM

MPECTABIICHBI AIEKTPOHHBIE JTIOKYMEHTBI, MOANMCAaHHbIE YCUJIEHHOMN
KBATH(UITUPOBAHHON AJIEKTPOHHOMN TOJIHUCHIO).
[Tpu HaJTUYUH OCHOBaHHI, MPETyCMOTPEHHBIX MIyHKTOM 2.7.1

aAMUHUCTPATUBHOTO PErJIaMEHTa, MOJArOTaBIMBAET NPOEKT pElIeHHs 00 OTKa3ze B
IpUeMe JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABIECHUS MyHUIMIIATBHOW YCITYTH.

B cinydae, ecim B pe3yiapTaTe€ NPOBEPKH YCHIEHHON KBAIHM(PUIMPOBAHHON
AJIEKTPOHHOM TMOJIUCH BBISABICHO HECOOIIOJEHUE YCJIOBU €€ JEeMCTBUTEIBHOCTH,
MIPOEKT peleHuss 00 OTKa3e JIOJDKEH COoJAep X aTh NMYHKTHI cratbu 11 PenepanbHOro
3akoHa Ne 63-D3, KOTOpPBIE MOCTYKWJIM OCHOBAHUEM ISl €TO TPUHATHS.

[Tpoexkt pemeHuss o0 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX JUIS
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIYTH, C YKa3aHUEM MPUYMH OTKa3a (B cliydae, ecliu
OCHOBaHUS JUIsl OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JUJIsl MPEIOCTaBICHUS
MYHMIIMIIAIBHON YCIYTH, CBSI3aHbl C HAPYILLICHUEM YCTAaHOBJICHHBIX TPEOOBAaHUH K TaKUM
JOKyMEHTaM, OCHOBAaHMS M1 OTKa3a B IPUEME JOKYMEHTOB JIOJDKHBI COJIEP)KaTh
uH(pOpMAaIMI0O 0 HAUMEHOBAHWH JOKYMEHTOB (MH(OpMaIuu, CBEEHUI), KOTOPhIE HE
NPEJICTaBJICHbI, COJEPKAaT HEAOCTOBEpHblE M (MJIM) NPOTHUBOPEUMBBIE CBEICHMUS,
oopMJIEHBl C HApYyIIEHHEM YCTAHOBJEHHBIX TpeOOBaHWI), HamNpaBiseTCd Ha
COrJJacOBaHME B YCTAHOBJIEHHOM IOPSIKE IOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOTO
JOKYMEHTO000poTA.

CoracoBanue NpoeKTa peieHus 00 0TKas3e B MpueMe JOKYMEHTOB, HEOOXO0UMBbIX
IUISL  TPEIOCTaBICHUS MYHUIMNAIBHOW YCIYTHM, OCYLIECTBISIETCS B TMOPSAKE,
MPEAYyCMOTPEHHOM IMyHKTOM 3.5.3 aJIMUHUCTPATUBHOIO PETJIAMEHTA.

B ciydae OTCyTCTBHSI OCHOBAaHM I OTKa3a B INPUEME JOKYMEHTOB,
MPEeyCMOTPEHHBIX MyHKTOM 2.7.1 aJIMHUHUCTPAaTHBHOIO pErJIaMEHTa, JOKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPHUEM JIOKyMEHTOB, B TEUEHHUE OJIHOTO pabovyero IHs CO JTHS
MOCTYIUICHHUS 3asBJICHUS, HANPABJISET 3asBUTEI0, YKAa3aHHBIM B 3asBJICHUU CIIOCOOOM,
YBEIOMJICHHE O IOCTYIUIEHUH 3asBJICHUs, COJEpKAILEe BXOIAIIMN PEruCTPALMOHHBIN
HOMEp 3asBJCHMs, AATy IOJY4YCHUs 3asBIICHUS, NEepeueHb HAMMEHOBaHUM (aiinos,
IIPEICTABICHHBIX K HEMY JOKYMEHTOB, JaTy MOJyYE€HHs Pe3ysibTaTa MYHHULIMIIAIBHON
YCIIyTH.
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3.3.3.4. VcnonHenue nmnpouenyp, ykazaHHeix B myHkrax 3.3.3.1, 3.3.3.3
aJIMUHUCTPAaTUBHOTO  pErjaMeHTa, TMpH HaJUYUM TEXHUYECKOH BO3MOKHOCTH
OCYILIECTBIISIETCS] B aBTOMAaTUYECKOM PEXHUME C UCIIOIB30BaHUEM aBTOMATU3UPOBAHHON
MH(QOPMALIMOHHON CHCTEMBI, MPEAHA3HAYCHHOW Il OKa3aHUS TOCYNapCTBEHHBIX W
MYHHIIMIIATBHBIX YCIYT.

3.3.3.5. AAaMHUHHCTpaTHBHBIE MPOLEAYPHl, yCTaHABIMBAaEMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOTO PETJIaMEHTa, BBIIOJIHAIOTCS B TEYEHHUE OHOTO pabovero AHs CO JTHS
MOCTYIUICHHUS 3asIBICHUS HA PACCMOTPEHHE.

Pe3ynbpraramMu BBIOTHEHHS aIMUHUCTPATUBHBIX IPOLEAYD SBISIOTCS: MPUHSATHINA
HA PAacCMOTPEHHE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PEIIeHUs 00 OTKa3e B MpHUEMeE
JOKYMEHTOB, HEOOXOAMMBIX JJIsl PEIOCTABICHHSI MyHUIIUTIAIBHOW YCITYTH.

3.4. HaHpaBJ'IGHI/IG MCIKBCOAOMCTBCHHBIX 3aIlIpOCOB B OpraHbl, YHaCTBYIOIIUC B
MMpcaoCTaBJICHUN MYHHHHHaHBHOﬁ YCIyru

3.4.1. OcHoBaHMeM Hayaja BBIMOJHEHUS AaJIMUHUCTPATUBHON MPOIEAYPbI
ABJIIETCS TOJYYEHHE JOJDKHOCTHBIM JIMLOM (paOOTHUKOM), YIIOJIHOMOYEHHBIM Ha
BBINIOJIHEHHE AJMUHUCTPATUBHON MPOLIEAYpbl, OT JOHKHOCTHOTO Jnla (pabOTHHUKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aBUTEIS JOKYMEHTOB.

JIOJDKHOCTHBIM ~— JTULIOM ~ (paOOTHMKOM), OTBETCTBEHHBIM 32  BBINOJHEHUE
aAMUHUCTPATUBHOM MPOLIETYPHI, SIBISETCS TJIABHBIM CHEUAINUCT NanaThl 3€MEJbHBIX U
MMYIIECTBEHHBIX OTHOLICHWH (Janee - JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a
HaIlpaBJeHUE MEXBEAOMCTBEHHBIX 3alIPOCOB).

3.4.2. JI0JDKHOCTHOE JIMIT0, OTBETCTBEHHOE 3a HAIIPaBJICHUE MEKBEIOMCTBEHHBIX
3arpocoB, (OpMHUPYET U HAMpaBisieT B AJIEKTPOHHOW (opMe MOCPEACTBOM CHUCTEMBI
MEXBEJOMCTBEHHOT'0 3JIEKTPOHHOTO B3aWMOJEUCTBUSA (IIPU OTCYTCTBUU TEXHUYECKOU
BO3MOXXHOCTH — MHBIMH CIOCOOAMM) 3ampochbl O NPEJOCTaBICHUH JOKYMEHTOB U
CBEACHMI, IPEyCMOTPEHHBIX MyHKTOM 2.6.1 aTMUHUCTPATUBHOTO perjlaMeHTa.

AJIMUHUCTPATUBHBIE TIPOIEAYphl, YCTAHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJHSIOTCS B ICHb IPUHSTHS 3asIBJICHUS HAa PACCMOTpPEHUE.

PesynpraramMu  BBIMTOJIHEHUS ~ aAMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCA:
HaIlpaBJ€HHbIE B OpraHbl BJIACTM U (WUJM) MOABEAOMCTBEHHbIE OpraHaM BJIACTH
OpraHu3alliy 3alpOChI.

3.4.3. CnenyaiCThl ~ TOCTAaBIIMKOB  JIAHHBIX HAa OCHOBAaHUU  3ampOCOB,
MOCTYNUBIIMX Y€pEe3 CHUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aMMOJCHCTBUS,
MPEAOCTABISAIOT 3alpalliBaeMble JOKYMEHThl (MH(MOpMAIUIO) WIA HAIpaBiIsSIIOT
yBeAOMJICHHUsI 00 OTCYTCTBMM JOKyMEHTa W (W) MH(POpMAIUH, HEOOXOIUMBIX ISt
MPEIOCTABIICHUSI MyHUILIMIIAJIBLHON yCIyTH (J1ajee — yBeloMJIeHHEe 00 0TKase).

AMUHUCTpaTUBHBIE TPOIEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHSIFOTCSL B TEUEHHE ITATH JHEN CO AHS MOCTYIUIEHHUS MEXKBEJOMCTBEHHOTO 3apoca
B OpPraH WJIHM OpPraHU3alIMIO, TPEIOCTABIISAIONINE TOKYMEHT U UH(DOPMALIHIO, €CIIU UHbIE
CPOKM TIOJTOTOBKM M HaIlpaBJICHHWsS OTBETa HAa MEKBEJOMCTBEHHBIH 3ampoc He
YCTaHOBJIEHbI (he/lepalibHBIMA  3aKOHAMHU, TMpaBOBbIMM akTamu [IpaBuTenbcTBa
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Poccuiickoii ®@enepanyii ¥ NPUHATBIMU B COOTBETCTBUU C (heliepaIbHbIMU 3aKOHAMU
HOPMAaTHUBHBIMHU MPABOBbIMU akTamMu PecryOnuku TaTtapcras.

PesynbraramMy  BBINOJHEHUS  aJMUHHCTPATUBHBIX  MPOLELYp  SBISIOTCS:
JOKYMEHTBI (CBEJIEHUS), HEOOXOJUMBIE JIJIsl TTPEIOCTABICHUS MyHUIIUTIATBLHOW YCITyTH,
1100 yBe1OMJIEHUE 00 OTKa3€, HAPABJICHHbIE JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
HaIlpaBJIEHUE MEXBEIOMCTBEHHBIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a HANPABICHUE MEXBEIOMCTBEHHBIX
3aMpOCOB:

NOJIy4YaeT 3alpalliiBacMble YEpe3 CUCTEMY MEKBEIOMCTBEHHOI'O 3JEKTPOHHOIO
B3aUMOJICHCTBUSL JIOKYMEHTBI (CBEIEHHs), HEOOXOAMMbIE U1 MPEIOCTaBICHUS
MYHUIIMTAIBHOU YCIIYTH, TUO0 yBeAOMIIEHHE 00 OTKa3e MpHU OTCYTCTBUU JIOKYMEHTa U
(wn) uadopmanuy;

IIPY HAJTUYUHU OCHOBAHMH, TPETYCMOTPEHHBIX MMyHKTOM 2.7.1 a AIMUHUCTPATUBHOTO
periaaMeHTa, MOArOTaBIMBAET IPOEKT pelIeHHs 00 OTKa3e B INpUEME JOKYMEHTOB,
HEO0OXOAMMBIX JIJIS TPEAOCTABIICHUS MyHUITUTIATLHON YCIYTH.

[Tpoexkt pemeHuss 00 OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAUMBIX MJis
MIPEIOCTABIICHUS MYHUITUMTIAILHOM YCIIYTH, C YKa3aHWEM MPUYHMH OTKa3a (B ciiydae, eciiu
OCHOBaHMS [JIsl OTKa3a B MpPUEME JOKYMEHTOB, HEOOXOIMMBIX ISl MPEJOCTABICHHUS
MYHULUINIAIBHOM YCIIyTH, CBSI3aHbI C HAPYILIEHUEM YCTAHOBJICHHBIX TPEOOBAHUM K TAKUM
JOKyMEHTaM, OCHOBAaHMs MJid OTKa3a B IpPHEME JOKYMEHTOB JOJKHBI COJEpPKaTh
MH(}OpMaAIMI0O 0O HAUMEHOBAHMM JOKYMEHTOB (MH(OpMaluu, CBEJECHUI), KOTOPbIE HE
MPE/ACTABICHBI, COAEPXKAT HEJOCTOBEpHbIE W (WJIM) NPOTUBOPEUYMBBIE CBEACHUS,
ohopMJICHBI C HapYIICHHWEM YCTAHOBJIICHHBIX TpeOOBaHUM), HamNpaBiIseTcsl Ha
COIJJaCOBAaHME B YCTAHOBJIEHHOM IIOPSIKE IOCPEACTBOM CHCTEMBI 3JIEKTPOHHOIO
JIOKyMEHTO000pOTA.

CornacoBaHue poeKTa pemeHus 00 0TKase B IpUeMe JOKYMEHTOB, HEOOXOAUMbIX
U1 TIPENOCTABICHUS MYHULUNAIBHOW YCIyrHM, OCYIIECTBISIETCSI B  TMOPSJIKE,
MPEAYCMOTPEHHOM IMyHKTOM 3.5.3 aJIMUHUCTPATUBHOTO PETJIAMEHTA.

AJIMUHUCTPATUBHBIE TPOIEAYPHl, YCTaHABIMBAEMbI€ HACTOSIIMM ITYHKTOM,
BBITIOJTHSIOTCS B JIEHb MOJYYEHUSI CBEICHUIN 1O MEXBEIOMCTBEHHBIM 3alIPOCaM.

Pe3ynbTaTaMyd  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLEAYpP  SBISIOTCS:
JTOKYMEHTHI (CBEJEHUs1), HEOOXOIUMBbIE JJIs MPEAOCTABICHNUS MyHULMIIAIBHON YCIYyTH,
MPOEKT peleHus: 00 0TKa3e B IpUeMe TIOKYMEHTOB, HEOOXOIMMBIX JIJIsl IPEIOCTABICHNUS
MYHULIMTATBHON YCIIyTH.

3.4.5. VcnonHeHue mpoledayp, yKa3zaHHbIX B TnyHKkrax 3.4.2, 3.4.4
aAMUHUCTPATUBHOTO  pErjaMeHTa, IMpU HaJIMYUM TEXHUYECKOW BO3MOKHOCTHU
OCYLIECTBJISIETCS B aBTOMATHYECKOM PEKHUME C UCIIOIb30BAHUEM aBTOMAaTU3HPOBAHHOMN
MH()OPMAITMOHHOW CHUCTEMBI, MPEJHA3HAYEHHON JIi OKa3aHWsl TOCYJApPCTBEHHBIX U
MYHUIIMTIATBHBIX YCIYr, B TOM 4YHCJIE C MOMEHTa PErucTpaliyd 3asBJICHUS B
COOTBETCTBHUHM C MYHKTOM 2.13 aIMHUHUCTPATUBHOIO PErIaMEHTA.

3.4.6. MakcuManbHBI CpPOK BBIMOJHEHUS AJMUHUCTPATUBHBIX MPOIEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATHUBHOTO PETJaMEHTa, COCTABIISIET MATh PabounX
JTHEHN.
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3.5. [loaroroBka pe3yipTaTa MyHUIIMIAIBHON YCIYTH

3.5.1. OcHoBaHueM Hayaja BBINOJHEHHUS AJIMUHUCTPATUBHOM MPOLELYPHI
SABJISICTCSA IOCTYIUIEHUE OT JOJDKHOCTHOTO JIMIA, OTBETCTBEHHOI'O 3a HAaIlpaBJICHUE
MEKBEJOMCTBEHHBIX  3alpPOCOB, JIOKYMEHTOB (CBEACHUM), HEOOXOAUMBIX JJIs
IIPENOCTABIECHNS MYHUIUITIAJIBbHON yCIIYTH.

JIOJDKHOCTHBIM  JIMIIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE AJIMUHUCTPATUBHOU
IIPOLEAYPHI, ABISAETCA TJIABHBIM CIEIUAIUCT MaJaThl 3€MENbHBIX M HMMYILECTBEHHBIX
OTHOLIEHUH (Z1anee - JOJDKHOCTHOE JMII0, OTBETCTBEHHOE 3a MOJATOTOBKY pe3yJjbTaTa
MPEOCTaBICHUS] MyHHUIIMITATBHOMN YCIIyTH).

3.5.2. JIOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a TMOJrOTOBKY pe3yJibTara
[IPEIOCTABJICHNS] MYHULUITAIIBHON YCIIYTH:

paccmaTtpuBaeT C(HOPMHUPOBAHHBIN KOMIUIEKT JOKYMEHTOB, HEOOXOIUMBIX JIJIst
[IPEIOCTABJICHNS] MYHULIUITAJIIBHON YCIIYTH;

IIPY BBIABJICHUM OCHOBAaHWM I OTKa3a B IPEJOCTABICHUM MYHUIIMIIAJIbHOU
YCIIYTY, YKa3aHHbIX B IMMyHKTE 2.8.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, MOATOTABINBAET
MPOEKT peleHust 00 0TKa3e B MPEJOCTAaBICHUN MyHULIUTIAIIBHOMN YCITyTH;

B CJIy4ae OTCYTCTBHsI OCHOBAHUU /I OTKa3a B IIPEAOCTABIECHUA MYHULIUITAJILHON
YCIIYTH, TPEAYCMOTPEHHBIX IIYHKTOM 2.8.2 aIMUHUCTPATUBHOIO PETJIAMEHTA, IO UTOTaM
PacCMOTPEHHUSI JTOKYMEHTOB, HEOOXOJUMBIX ISl MPEJOCTABICHHUS MYHHUIMIAIBHON
YCIIYTH, IOATOTABIMBAET MMPOEKT PE3YIbTaTa MPEIOCTABICHUS MYHUIUIIAJBHON YCIIyTH
B COOTBETCTBHUU C MOAMYHKTOM | myHkTa 2.3.1 aIMUHUCTPAaTUBHOTO PErIaMeHTa,

HalpaBJIIET  MOATOTOBJICHHBIA  IPOEKT  pe3yibTaTa  MPENOCTABICHUS
MYHHULIMIIAJIBHON YCIYTM Ha COIVIACOBAaHHE B YCTAHOBJIIEHHOM IIOPSIAKE IOCPEACTBOM
CUCTEMBI 3JIEKTPOHHOTO I0OKYMEHTO000pOTAa.

AJIMUHUCTpPaTUBHbIE MPOUEAYPHl, YCTAHABIMBAEMBIE HACTOSILIMM ITYHKTOM,
BBITIOJHSIOTCS B TEUEHUE IBYX paOOUyuX JHEH.

Pe3ynpraTamMu BBINIONHEHHS aAMHUHUCTPATUBHBIX IPOLEAYD SBISIFOTCA. TPOEKT
pelieHus: 00 0TKasze B MPEAOCTaBICHUH MYHULIMIIATBHON YCIYTH, IPOEKT HH(POpMaLUU
00 oOBeKTax HEIBWKUMOIO MMYIIECTBA, HAXOIAMIUXCS B  MYHHMIMIIAIbHOU
COOCTBEHHOCTH Y MPEIHA3HAYEHHBIX AJI CAYH B apEHIY .

3.5.3. CormacoBanue H TMOJINHACAHUE MPOEKTa pe3yJbTaTa IPEIOCTABICHUS
MYHUIMOAIBHON  ycnyru (majee — TMPOEKThl JTOKYMEHTOB)  OCYIIECTBISIETCS
PYKOBOJUTENIEM CTPYKTYPHOI'O MOJPA3AEJICHHs, OTBETCTBEHHOTO 3a ITOATOTOBKY
pe3yjbraTa MYHULMIIUIBHOW  YCIYrd, 3aMmecturesiem PykoBomurtens Ilamarer,
Pykosoaurenem Ilanarer.

IIoaroTroBieHHBIE MTPOEKTHI TOKYMEHTOB, UMEIOIIME 3aMEUYaHMsI, BO3BPAILAIOTCS
Ha J0pabOTKy JHIly, OTBETCTBEHHOMY 3a IOATOTOBKY pe3yJibTaTa MYHHUIMMAIbHOM
ycayru. Ilocne ycrpaHeHus 3aMed4aHui NPOEKThl JOKYMEHTOB IIOBTOPHO NEPEAAOTCS
JUIs1 COTJIACOBAHMSA Y NTOATIMCAHUS.

PykoBonurens [lanatel mpu paccMOTpEHHHM INPOEKTOB JOKYMEHTOB IPOBEPSET
cOOJII0ICHUE aIMUHUCTPATUBHOTO PETIaMeHTa I0JKHOCTHBIMY JintiaMu [lanaTsl B uactu
CPOKOB BBIIIOJHEHUSI AJMUHHUCTPATUBHBIX IIPOLEAYP, HX IIOCICIOBATEIBHOCTH U
IIOJIHOTBI, HAJIMYUs COIJIACOBAHUN YIOJHOMOYEHHBIX HOJDKHOCTHBIX Jnull [lanmater B
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CUCTEME AJIEKTPOHHOTO JJOKYMEHTO0O0pOTA.

B ciyw4ae BBISIBIGHHS ~ HAapylIeHWH B  9acTH  CPOKOB  BBIMIOJHECHUS
aJIMUHHACTPATUBHBIX TMPOIEIYp, UX IOCIEIOBATEILHOCTH W TOJHOTH PykoBoguTeNb
[TanaTbl HTHUIIUUPYET MPUBJICUCHUE K OTBETCTBEHHOCTH JIUII, JOMTYCTUBIINX HAPYIICHUS,
B COOTBETCTBHUU C ITYHKTOM 4.3 aJIMHHHCTPATHBHOTO PETJIAMCHTA.

AJIMAHHUCTPATUBHBIE TIPOIEAYpPhl, YCTAHABIMBACMBIC HACTOSIINM ITyHKTOM,
BBITIOJTHSFOTCSI B TE€UCHHUE IBYX pabOvmX JHEH.

PesynbraTaMy BBITOTHEHHS aJMUHUCTPATHBHBIX MPOIEAYP SBISIOTCS: PEIICHUE
00 OTKa3e B mpreMe JOKYMEHTOB HEOOXOIUMBIX JJIS TPEIOCTaBICHUS MYyHHUITUTIATLHOM
YCIIyTH, penieHne o0 0TKa3e B MPEA0CTaBICHUY MYHHUIIMITAIIBHON YCIYTH, HHPOPMAIIUS
00 o0OBeKTaX HEIBWKUMOTO HMYIIECTBA, HAXOAAIMIUXCS B  MYHHIMIIAIHLHOU
COOCTBEHHOCTHU U TIPEIHA3HAYCHHBIX JJI CJJAaYH B apEHTY .

3.5.4. Hcnonnenue mporeayp, yKa3aHHbIX B nyHktax 3.5.2, 3.5.3.
aIMUHUCTPATUBHOTO  pPErjaMeHTa, IMpH HaJM4YUM TEXHUYECKOW  BO3MOXKHOCTHU
OCYIIECTBIISIETCS B aBTOMATUYECKOM PEKUME C UCTIOIh30BAaHUEM aBTOMATHU3HPOBAHHOMN
MH()OPMAIMOHHOW CHUCTEMBI, TMPEJHA3HAYEHHON JJIsi OKa3aHWUsl TOCYJApPCTBEHHBIX U
MYHUIIUTIATBHBIX YCIYT.

MakcuManbHBIA CPOK BBIMIOJTHEHUS aIMUHUCTPATUBHBIX TPOIEAYP, YKa3aHHBIX B
myHKTe 3.5. a AIMUHUCTPATUBHOTO PETJIAMEHTA, COCTABJISET YEThIPEe padoInX JTHS.

3.6. Brimaua (HampaBiieHue) 3asIBUTEIIO pe3yIbTaTa MyHUITUIAILHON YCITyTH

3.6.1. OcHoBanmeM Hauana BBIMOJIHEHUS AaJIMUHUCTPATUBHON MPOLEAYPHI
ABJIIETCS TMOJyYE€HUE JIOJDKHOCTHBIM JIMLIOM, OTBETCTBEHHBIM 3a BBIIOJHEHUE
aJIMUHHUCTPATUBHOM TpPOLIETypbl, JAOKYMEHTA, MOATBEPIKIAOLIEro MpeaoCTaBICHHUE
MYHHLMIIAILHON YCITyTH.

JIOMKHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 32 BBIIIOJIHEHUE aJIMUHUCTPATUBHOM
NpOLEAYpPHl, ABISETCS TJIABHBIA CIEUUAIMCT MajaThl 3€MEJbHBIX M MUMYIIECTBEHHBIX
OTHOIIEHUH (Hajiee - MOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJady (HAINpaBlieHUE)
JIOKyMEHTOB).

3.6.2. JIo)DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIAady (HAMpaBJICHHE)
JOKYMEHTOB:

o0ecrneunBaeT perucTPaIio M BHECEHUE CBEJICHUH O pe3yNIbTaTe MPEeI0CTaBICHHUS
MYHHIIMIIATFHONW YCIYTH B MOACUCTEMY BEICHUS JOKYMEHTAIIMH aBTOMATH3UPOBAHHOU
WH(POPMAIIMOHHONW CHCTEMBbI, MpEIHA3HAYCHHOW HJIsi OKa3aHHs TOCYJAapCTBEHHBIX H
MYHHIIMITATBHBIX YCIYT;

U3BEIAET 3asBUTENS (€ro MPeACTaBUTENS) CIOCOO0M, YKa3aHHBIM B 3asiBJICHUH, O
pe3yJsibTaTe MPelOCTaBICHUS! MYHHUIMIIAJBHOM YCIYTM U O BO3MOXKHOCTH TOJTY4YEHUS
pe3yJibTara NpeIoCTaBICHUs MyHULIUNIAIBHOW yciyrH B [lamare ninu B ML

WcnonHenne  mpoueqyp HOpU  HAIMYUM  TEXHUYECKOH  BO3MOXKHOCTHU
OCYIIECTBIISIETCS] B aBTOMATUYECKOM PEKUME C HCIOIb30BaHMEM aBTOMATU3UPOBAHHON
MH(GOPMALIMOHHON CHCTEMbI, MpEIHA3HAYCeHHOM HJIs OKa3aHHs TOCYyAAapCTBEHHBIX U
MYHULIUNIATIbHBIX YCIIYT.
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AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHAIOTCS B TEUEHHE OJHOro paboyero AHS CO JHS MOANMMCAHMS JIOKYMEHTa,
SBJISIFOILIETOCS pe3yJIbTaTOM IPEAOCTABICHUS MYHULHATAIBHOM YCIYTH,
YIIOJIHOMOYEHHBIM J0JDKHOCTHBIM JiniioM [lamater (ITamaToi).

Pe3ynbraTaMu  BBIIOMHEHHS  QJMHUHUCTPATUBHBIX  MPOLUEAYpP  SABJISIOTCA:
pa3sMEIICHUE CBEICHUW O PE3YJbTaTe MPEAOCTABICHUS MYHULHMNAJIBHOW YCIYyTH B
MH()OPMAITMOHHBIX CUCTEMaX, U3BEIICHUE 3asBUTEIIS (€10 MPEACTABUTEINSI) O pe3yJIbTaTe
MPEOCTaBICHUS MYHUITUIIAIbHON YCIIYTH U CIIOCO0aX €ro MOJy4YeHUs.

3.6.3. Ilopsamox BblgauuM (HampaBleHUs) pe3ylibTaTa  MPEIOCTABICHUS
MYHULUNIAIBHON YCIYTH:

3.6.3.1. Ilpu obpaiieHny 3asBUTEIIS 3a PE3yJIbTaTOM MYHMIIMIAIBHON YCIyTHU B
M®II, pabotark M®II BbIaeT 3asIBUTEIIO PE3yJbTaT MyHULIMIIAIBHON YCIyTH B hopme
AK3EMIUISIpA DJIEKTPOHHOTO JOKyMeHTa Ha OymaxkHoMm Hocutene. [lo TpebGoBanuio
3asIBUTENISI BMECTE C DK3EMIUISIPOM 3JIEKTPOHHOTO JIOKYMEHTa Ha OyMa)XHOM HOCHUTENEe
€My MPENOCTAaBIIETCS SK3EMIUIAP JJIEKTPOHHOIO JIOKYMEHTAa IIyTEM €ro 3alucud Ha
ChEMHBIM HOCUTENh WH(OOpPMAIMK WM HANpPaBICHUS HK3EMIULIpAa 3JIEKTPOHHOTO
JOKYMEHTA IO DBJIEKTPOHHOM mo4YTe B ajapec 3asButensd. [Ipm 3ammcu Ha ChEMHBIN
HOCUTENb MH(POpPMALIMKM WM HAMPABICHUM SK3EMIUISIpa AJIEKTPOHHOIO JOKYMEHTa, Ha
OCHOBE KOTOPOT'O COCTaBJIEH JK3EMIUISIp JJICKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM
HOCHTEJE, MO IEKTPOHHOW MOYTE HUACHTHUYHOCTh TAKOTO 3K3EMIUISIpA 3JIEKTPOHHOTO
JIOKYMEHTA AK3EMIUIAPY 3JECKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE 3aBepsieTCs
YIIOJTHOMOUYEHHBIM COTPYAHUKOM C MCIOJIb30BAHHEM YCHJICHHOUN KBaIM(UIIMPOBAHHOM
3JIEKTPOHHOM MOIUCH.

AJIMUHUCTpPATUBHBIE TPOLEAYpPbl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TIOPSIIKE OYEPENHOCTH, B JICHb NPUOBITHS 3asBHUTENS B CPOKH,
YCTaHOBJICHHBIE perjJaMmeHToM pabotel MOII.

PesynbraTaMu BBIMOTHEHUS! aIMUHUCTPATUBHBIX MPOIEAYP SABISIOTCS: (PUKcaIums
(dakTa BbIIauM pe3ysbTaTa MpenoCcTaBiIeHUs MyHuiunaibHo ycinyru B AUC MOI],
pe3yJIbTaT MPEIOCTABICHHUS MyHULIUIIAIbHOW YCIYTH, BbIJTAHHBIN 3asBUTEIIO.

3.6.3.2. IIpu oOpamiennn 3asBUTENS 3a Pe3yJbTaTOM MYHUIIMITAIILHON YCIyTH
yepe3 Enunbii, PecnyOnukaHckuii mopTan 3asBUTENI0 B JIMYHBIM  KaOWHET
ABTOMATHYECKU HAIpaBJISICTCS JJICKTPOHHBIM 00pa3 JOKYMEHTa, SBIISIONIETOCS
pE3yJbTATOM TMPEAOCTABICHUS MYHUUMNAJIBHON YCIyTH, NOAIUCAHHBIA YCUIICHHOM
KBaJU(DUITUPOBAHHOMN AJIEKTPOHHOMN MOAMUCHIO YITOJTHOMOUYEHHOTO JOJIKHOCTHOTO JIMIIA
[Manater ([TamaToi).

AJIMUHHUCTpPaTUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOSIIIUM IYHKTOM,
BBINOJIHSIOTCA B JEHb IMOAINUCAHUS JOKYMEHTA, MOATBEPKIAOLIETO MPEAOCTABICHUE
(0TKa3 B MpEAOCTaBICHNN) MYHUIIUIIAIBHOW YCIIYTH, YIIOJTHOMOUYEHHBIM JOJKHOCTHBIM
muroMm [Tanater (ITamaroit).

Pe3ynbTaTaMyu  BBINOJHEHUS] ~ aJIMUHUCTPATUBHBIX  MPOLIEAYpP  SBISIOTCSA:
HarmpaBjeHue (TpenocTaBiIeHUe) ¢ wucnoib3oBanueM Emnunoro, Pecmy6nukaHckoro
ropTaja 3asiBUTEN0 JOKYMEHTA, MOATBEPKIAOIIErO MPEIOCTABIEHUE MYHULUTIAIBHON
yCIIyTH (B TOM YHCII€ OTKa3 B MPEIOCTaBICHUN MYHUIIMITAIIbHON YCIIYyTH).
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3.6.3.3. Ilpu oOpaiieHnn 3asBUTENIA 3a PE3yJIbTaTOM MYHUIIMIAIBHON YCIyTH B
[TanaTy, AOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblJauy (HAmpaBlieHHE) JTOKYMEHTOB,
BBIJIACT 3asBUTENIO PE3yJIbTaT MyHUIMNaNbHOU yciyru. Ilo TpeGoBaHuIO 3asBUTENS
BMECTE€ C DJK3EMIUIIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OYMa)XHOM HOCHUTENE €My
MIPEAOCTABISAECTCA 3K3EMIUIAP AIEKTPOHHOIO IOKYMEHTA ITyTEM €0 3allMCH Ha ChbEMHBIN
HOCHUTENh MH(POPMAIMN WM HApaBICHUS SK3EMIUISpa 3JICKTPOHHOTO JOKYMEHTa IO
AJIEKTPOHHOM NOYTE B aJIpEC 3asBUTEIIA.

AJIMAHHUCTpPAaTUBHBIE NPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
OCYULIECTBJISIFOTCS B IOPAJIKE OUEPETHOCTH, B ICHb IPUOBITUSA 3aIBUTENSI B COOTBETCTBUU
¢ IIpaBriiamu BHyTpeHHEr0 TpyAOBOTO pacnopsiaka [lamarsr.

Pe3ynbTaToM BBINIOJIHEHUS] aAMUHUCTPATUBHBIX MPOLIEAYP SBISIOTCS: (DUKCAIUS
dakTa  BBIJAYM  pe3yJbTaTa  NPENOCTaBICHUS  MYHHUIMNAIBHOW  yCIyTH B
aBTOMATHU3UPOBAaHHOW HMH(OPMALIMOHHOW CHCTEME, IMpEeIHAa3HAYEHHOW I OKa3aHus
rOCyJIapCTBEHHBIX U MYHHUIIUTIATbHBIX YCIYT.

3.7. VicnipaBiieHHE TEXHUYECKUX OLTHOOK

3.7.1. B cinyuae oOHapyKeHHS TEXHHYECKOU ONMTUOKH B TOKYMEHTE, SBJISFOIIICMCS
pe3yabTaTOM MYHULHMIIAIBHOMN YCIyTH, 3asdBUTENb HanpasisieT B [lanary:

3asBlICHHE 00 WCHOPABICHUU TEXHUYECKOW OmMOKU (mpwioxkenne No 5 k
HACTOSIIEMY aIMHHUACTPATUBHOMY PETIAMEHTY);

JIOKYMEHT, BBIIAHHBIA 3aSBHUTENI0 KaK PE3yJbTaT MYHHUIMNAIBHOW YCIYTH, B
KOTOPOM COJICPKUTCS TEXHUUECKAs OLIMOKa;

JOKYMEHTBI, UMEIOIME OPUANYECKYI0 CHIIy, CBHJIETEIBCTBYIOIINE O HAJIUYHUH
TEXHUYECKOM OINOKH.

3asBiaeHue 00 MCHPABICHUM TEXHUYECKOW OMIMOKU B CBEACHUSX, YKa3aHHBIX B
JOKYMEHTE, SIBIISFOIIEMCS PE3yJIbTATOM MYHULIUIIAIIBHOW YCITYTH, OJIA€TCS 3asiBUTEIIEM
(YTIOTHOMOYEHHBIM TPECTABUTENIEM) TIOYTOBBIM OTIpaBiIeHHEM (B TOM YHUCIE C
MCIIOJIb30BAHUEM DJIEKTPOHHOM TTOUTHI), 100 uepe3 Enunbiii, PecyOnmkanckuii mopran
i MOII.

3.7.2. JIo:mKHOCTHOE JIMII0, OTBETCTBEHHOE 33 MPUEM JTOKYMEHTOB, OCYIIIECTBIISCT
MpUEM 3asBICHHUS 00 UCIPABICHUM TEXHUYECKOM OIIMOKH, PETUCTPUPYET 3asiBJICHUE C
MPUIOKEHHBIMU JJOKYMEHTaMH U MEePEIaeT UX JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 32
00pabOTKy JJOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TMPOLEAYPhl, YCTAaHABIMBAEMbIC HACTOSIIUM ITYHKTOM,
BBITIOJIHSIFOTCSL B TEYEHUE OJTHOTO pabOyvero JHs C JaThl PETUCTPALIUN 3asIBJICHUS.

Pe3ynbTaTaMu BBINTOTHEHUS aJMUHUCTPATUBHBIX MPOLEAYP SABISIOTCA: MPUHSITOE
Y 3apEeTrUCTPUPOBAHHOE 3asBJICHHE, HANPABIECHHOE HAa PAacCMOTPEHHUE JOJKHOCTHOMY
JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY TOKYMEHTOB.

3.7.3. JIOMXHOCTHOE JIMIIO, OTBETCTBEHHOE 3a 00paboOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHTbI W B IEISX BHECEHUS WCIPABICHU B JOKYMEHT,
SBJISIIOIIMICS PE3YyJIbTATOM MPEAOCTABICHUS MYHUIMIIAIBHOW YCIIYTH, OCYIIECTBISET
OpoLEaypbl, MPEAYCMOTPEHHbIE MYHKTOM 3.5 aIMUHUCTPATHUBHOTO pEIrJIaMeHTa, U
BbIJIACT HUCIPABJICHHBIA JOKYMEHT 3asBUTENIO (YHOJHOMOUYEHHOMY MPEICTABUTEINIO)
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JUYHO MOJ| POCIHUCH C U3BITHEM Yy 3asgBUTENs (YIMOJIHOMOYEHHOTO MpPEICTaBUTENs)
OpUTrHHaNa JOKYMEHTa, B KOTOPOM COJICPKUTCS TEXHUYECKask OUTMOKA, WU HANpaBiIseT
B aJpec 3asBUTEJSI MOYTOBBIM OTIpPABICHUEM (TOCPEIACTBOM BJICKTPOHHOW MOYTHI)
NUCBMO O BO3MOXKHOCTH TMOJY4Y€HUS JOKYMEHTa IMpH mpeaoctaBieHun B Ilamary
OpUTMHAJIa TOKYMEHTA, B KOTOPOM COJIEPKUTCS TEXHUUYECKasl OIINOKA.

AJIMUHUCTpPATUBHBIC TPOLEAYpPbl, YCTAaHABIMBAEMbIC HACTOSIIIUM ITYHKTOM,
BBITIOJIHSIOTCSL B TE€UEHHE ABYX pabOuYuX JHEW TMocjiae OOHAPYKEHUS TEXHUYECKON
OIIMOKH WY MOJyYEHUS OT JIF000r0 3aMHTEPECOBAHHOTO JIUIIA 3asIBJICHUS O JIOMYIIEHHON
OIIHOKE.

Pe3ynbTaTaMu BBITIOTHEHUS IMUHUCTPATUBHBIX MPOLETYP SBJISIIOTCS: BbIAAHHBII
(HampaBJICHHBIN ) 3aBUTEIIO TOKYMEHT.

4. Ilopsinok U popMbI KOHTPOJIA 32 NMPeA0CTABIEHHEM MYHUIIMIIAIbHOM
yCJIyru

4.1. TIopsiioK OCYLIECTBIIEHUS TEKYILIETO KOHTPOJIS 32 COOJIFOIEHUEM U UCIIOJIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMMU [1OJIOKEHUN aIMUHUCTPATUBHOIO
perjiaMeHTa U MHBIX HOPMAaTHUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TPEOOBaHUSA K
MIPENOCTABICHUIO MyHULIAITAIBHON YCIIYTH, a TAKKE IPUHATHEM UMU PELICHUN

KoHTpoJib 32 MOJTHOTOM M Ka4yeCTBOM MPEAOCTABICHUS MYHULIMNAIBHOW YCIyTH
BKJIIOUYAET B c€Osl BBISBJICHUE U YCTPAHCHUE HAPYIIEHUN MpaB 3asBUTENICH, TPOBEJCHNE
MPOBEPOK  COONIIOJICHUSI MPOLEAYp MPEIOCTABICHUS MYHULMNAIBHON  YCIyTH,
MOATOTOBKY pellleHU# Ha JeicTBUA (0e3eiCTBIE) JOMKHOCTHBIX JIMIl OpTraHa MECTHOTO
CaMOYIIPABJICHUS.

dopMaMu  KOHTPOJISL 3a COOJIOJIEHUEM MCIHOJIHEHUS aJMUHUCTPATHUBHBIX
MPOLEYD SBJISIFOTCS:

1) mpoBepka M COIJIACOBAaHHWE MPOEKTOB JOKYMEHTOB IO MPEIOCTaBICHHUIO
MYHULUIIAIBHON YCIYTH;

2) MPOBOAMMBIC B YCTAHOBJICHHOM  TOPSAKE  TPOBEPKH  BEICHHS
NENONPOU3BOACTBA;

3) npoBe/ICHHE B YCTAHOBICHHOM MOPSIIKE KOHTPOJBHBIX MPOBEPOK COOITIOICHUS
MpoLeayp MPeaOCTaBICHNS] MyHULIMTIATTBHON YCIIYTH.

B mensx Tekylero KOHTPOJS MCIHOJB3YIOTCS CBEICHUSA, HWMEIOIIUECS B
AJIEKTPOHHON 0a3e MaHHBIX, CIy)KeOHas KOPPECTOHJCHIIMS, YCTHas W THUChbMEHHas
nH(popMaIus JOJPKHOCTHBIX JIMII, OCYIIECTBIISIOMINX BHITTOTHEHNUE aIMUHUCTPATUBHBIX
MPOLEYP, KYyPHAJIbl y4€Ta COOTBETCTBYIOIINX JOKYMEHTOB U JIPYTHE CBEACHUS.

JIns1 OCy1IeCTBIIEHUSI KOHTPOJIS 32 COBEPLICHUEM JIEMCTBUM MPU MTPEIOCTABICHUN
MYHULUIIAUIBHON YCIYTH W NPUHATHU PELIEHUW PYKOBOAMUTEIIO OpraHa MECTHOIO
CaMOYIIPABJICHUSI NPEACTABISIOTCA CIOPABKM O  pe3yibTarax MpPeIOCTaBICHUS
MYHULUIIAIBHON YCIYTH.

O cnay4dasix ¥ IpyUYMHAX HAPYLIEHUS CPOKOB, MOCJIEI0BATEIILHOCTH U COACPIKAHUS
aAMUHUCTPATUBHBIX TPOLEAYpP JOJDKHOCTHBIE JHI[A HEMEMJIEHHO HHPOPMUPYIOT
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PYKOBOAMTENA OpraHa, IMPEIOCTABISAIONIET0 MYHUIMNAIBHYIO YCIyTry, a TaKke
NPEANPUHUMAIOT CPOYHBIE MEPBI 110 YCTPAHCHUIO HAPYIIICHUM.

Tekymuii KOHTPOJb 3a COOJIFOJICHWEM TOCIIEI0BATeIbHOCTH  JICUCTBUM,
ONPEAEICHHBIX aIMUHUCTPATUBHBIMU MpoueaypaMu I10 MPEI0CTABICHUIO
MYHUIUIIAUIBHON YCIYyTH, OCYIIECTBISIETCA 3aMECTUTEIIEM PYKOBOAMTENS OpraHa
MECTHOTO  CaMOYyIpaBJICHHUS, OTBETCTBEHHBIM 3a OpraHu3aiuio padoThl 1O
MPEIOCTABJICHUI0 MYHHUIIUMITAIIBHON YCIIYyTM, HAaYAJIbHUKOM OTJIENIA, OCYIIECTBISIOUIETO
OpraHU3aIMI0 Pa0OTHI MO MPETOCTABICHUIO MyHHUITUTIATHHONW YCITYTH.

[lepeyeHp JOJDKHOCTHBIX — JIAIL, OCYLIECTBISIONIMX TEKYIIHA  KOHTPOJIb,
YCTAHABIIMBAETCS TOJIOKEHUSAMU O CTPYKTYPHBIX MOAPA3JICIICHUAX OPraHa MECTHOTO
CaMOYTIPABJIECHUS U JOJDKHOCTHBIMU PETJIaMEHTaAMM.

4.2. ITopsinoK U NEpUOJUYHOCTD OCYILIECTBICHUS IIJIAHOBBIX U BHEILIAHOBBIX ITPOBEPOK
MOJIHOTHI M KA4E€CTBA MPEAOCTABICHNUS MyHUIIUIIAIIBHON YCIYTH, B TOM YHUCIIE TOPSAOK
1 GOpPMBI KOHTPOJIS 32 MOJTHOTOM M KAa4eCTBOM MPEOCTABICHUS MYHHUITUTAIBHON
yCIyTr

4.2.1. KOHTpOIb 32 MOJTHOTOW M KAYECTBOM IPEIOCTABIICHUS MyHULIAIIAIBHON
YCIIYTH OCYLIECTBIISIETCS B (hopMax:

1) mpoBeneHHs NPOBEPOK;

2) paccMOTpeHus Kallo0 3asiBuTeNel Ha nerctus (0esnericteue) [lanatel, a
TaK)Xe UX JOJHDKHOCTHBIX JIML, MyHUIIMIAIBHBIX CITYKallHX.

4.2.2. B uensx oCyIIeCTBICHHS KOHTPOJIA 32 MOJHOTON U KAYE€CTBOM
IIPEAOCTABICHUS MYHULIMIIAIBHON YCIYTH IPOBOJATCS IIJIAHOBBIE U BHEIIJIAHOBBIE
npoBepku. [Iopsaok 1 NEPHOANYHOCTD OCYIIECTBIIEHNUS [IJITAHOBBIX ITPOBEPOK
yCTaHaBJIMBaeTcs 11aHoM pabotsl [lanaTel. [Ipu mpoBepke MoryT paccmaTpuBaThCs Bce
BOIPOCHI, CBS3aHHBIE C MIPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH (KOMITJIEKCHBIE
MIPOBEPKH ), UM OTAENBHBIN BOIIPOC, CBS3aHHBIN ¢ MPEIOCTABIEHUEM MYHULIUNIATBHON
yciyru (Tematuueckue npoBepku). [IpoBepka Takixke MOKET MPOBOJUTHCS MO
KOHKPETHOM Kajio0e 3asiBUTEIIS.

4.2.3. BHem1aHOBBIE IPOBEPKU ITPOBOJSTCS B CBSI3M C IPOBEPKON YCTPAHEHUS
paHee BBISBJIECHHBIX HAPYLIEHUN aIMUHUCTPATUBHOTO PETJIaMEHTA, a TAKXKE B ClIydae
MOJIyYeHHs skaslo0 3asiBuTenel Ha aeiictBus (Oe3aeiictBue) Ilanartel, a Takxe ux
JOJIKHOCTHBIX JIULI, MyHUIIUNATBHBIX CITyKaIIHX.

4.2.4. Pe3ynbTaThl IPOBEPKH O(POPMIISIIOTCS B BUJI€ aKTa MPOBEPKHU, B KOTOPOM
YKa3bIBaIOTCA BBISBIICHHBIE HEJOCTATKH U MPEIJIOKEHUS IO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJIKHOCTHBIX JIUIl OpraHa, MpeI0CTaBIISIIOLIETO
MYHUITUTIATBHYIO YCIIYTY, 3a pelIeHus U AeicTBus (0e3eiicTBIE), MPUHUMAEeMbIe
(oCyllEeCTBIISIEMbIE) MU B XOJ€ NPEAOCTABICHUS MyHULIUIATBHON YCIIyTH
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[To pe3ynbTaTam MpOBEIEHHBIX IPOBEPOK B CIIy4Yae BBISABICHUS HApYLIECHUH MpaB
3asiBUTEJICI BUHOBHBIC JIUIA TMPUBIEKAIOTCS K OTBETCTBEHHOCTH B COOTBETCTBHM C
3aKOHOJATENLCTBOM Poccutickon deneparuu.

PykoBoauTenb OopraHa MECTHOI'O CAaMOYIIPaBJICHHUS HECET OTBETCTBEHHOCTh 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBICHHM.

PykoBoguTenb (3aMecTUTENh PYKOBOIUTENS) CTPYKTYPHOTO TMOAPA3ACIICHUS
opraHa MECTHOTO CaMOYTIPaBIICHUS HECET OTBETCTBEHHOCTh 32 HECBOCBPEMEHHOE 1 (HJTH )
HEHAJJIe)KaIee BHITIOJIHCHUE aIMUHUCTPATUBHBIX JNEHCTBUN, yKa3aHHBIX B pas3jene 3
aIMUHUCTPATUBHOTO PETJIAMEHTA.

JIODKHOCTHBIC JIWIIA U WHBIE MYHUIIUITAJILHBIE CITYKAIIIAE 32 PEIICHUS U ISHCTBUS
(6e3nelicTBue), MNpUHUMaeMble (OCYIIECTBISIEMbIE) B  XOJ€  IPEAOCTaBJICHUS
MYHUIUTIATEHOM YCIIyTH, HECYT OTBETCTBEHHOCTb B YCTaHOBJICHHOM
3aKOHOJIaTEILCTBOM TOPSJIKE.

4.4, [TonoxxeHus1, XapaKTepU3YIOIIUe TPeOOBaHUS K TOPSIKY M (popMaM KOHTPOJIS 32
MPEIOCTABIEHUEM MYHHUIMIIAIBHON YCIYyTH, B TOM YHCJIE CO CTOPOHBI TPAXKAAH, UX
00bEeIMHEHUH U OpraHu3aIui

KoHTpos 3a mpenocTaBieHneM MyHULIIMIIAIBHOM YCIIYTH CO CTOPOHBI TPAXKIaH, UX
OOBEMHEHUH W  OpraHu3aluid, OCYLIECTBISIETCA  MOCPEICTBOM  OTKPBITOCTH
NEATEIBHOCTH  OpraHa  MECTHOTO  CAMOYIIPABJIEHUS  NPU  NPEJOCTABICHHUH
MYHULUINIATIBHOM YCIIyTH, IOJy4YEeHHS [TOJTHOM, AKTyaJIbHOM U JOCTOBEPHON HHPOpMaluu
0 MOPSAKE MPEIOCTaBICHUS MYHHUIMMIAIBHOM YCIYTH W BO3MOXKHOCTHU JOCYAEOHOIO
paccMoTpeHust oOpaieHuid (>kasiob) B Mpollecce MPEIOCTABICHHUS MYHUIIMITATIbHON
YCIYTH.

5. locyneoHblii (BHecy1eOHbIH) MOPSIA0OK 00:KaJI0BAHNSI pellieHuil U eiicTBUii
(0e3melicTBUS) OPraHa, NpeJ0CTABISIONIEr0 MYHUIIUNIAJIBHYIO YCIYTY,
MHOTO(YHKIMOHAJIBLHOTO LIEHTPA NMPEA0CTABJIEHHUS IOCYIapCTBEHHbIX H
MYHUIIMIIAJIBHBIX YCJIYT, OPraHu3anuii, ykazanHbix B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J10JKHOCTHBIX JIUII,
MYHUIMTAJBHBIX CJIYKANUX, PAOOTHUKOB

5.1. 3asBUTENN UMEIOT MPABO HA 00XKAJTOBAHKUE B JOCYJAECOHOM MOPSIKE pElICHUN
u JnedctBuil (Oe3aeicTBUSl) opraHa, MPEeAOCTaBISIONIET0O MYHHUIMNANIbHYIO YCIYTY,
JOJDKHOCTHOTO — JIMI[a OpraHa, MpeJoCTaBISAIONIET0 MYHULHUIAIBHYIO — YCIYTY,
MYHULUIIAIBHOIO  CIIy’Kalllero,  PYKOBOJMTENS  OpraHa,  IMPEJOCTABIISIIOLIETO
MYHULUIIAIbHYIO yCIIyTy, MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHUKa
MHOTO(YHKIIMOHAJIBHOIO IEHTPa, OPTaHU3alUl, IPeTyCMOTPEHHBIX YacThio 1.1 cTatbu
16 ®enepansroro 3akona Ne 210-D3, a Takke X paOOTHUKOB.

3asiBUTENIb MOKET OOPATUTHCS C 5Kallo00ii, B TOM YHUCIIE B CIACAYIONINX CIydasiX:

1) HapylmeHue cpoka perucTpaluuu 3amnpoca 0 NpeJIoCTaBICHUN MYHHULIUITAIBHON
yCIIyTH, 3anpoca, ykazaHHoro B cratee 15.1 deaepansHoro 3akoHa Ne 210-D3;
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2) HapylIeHHe CpOKa MPEeJOCTaBICHUS MyHUIMNAIbHOW yciayru. B ykazaHnHom
ciydae jnocyneOHoe (BHecyneOHOe) 00KalloBaHHE 3asBUTENIEM PEIICHUN U JEUCTBUN
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJIBHOTO IIEHTPa, pabOTHHKA MHOTO(YHKIIMOHAIBEHOTO
[IEHTpa BO3MOXHO B CJydyae, €CJId Ha MHOTO(DYHKIMOHAIbHBIA IIEHTP, PEIICHUS U
neictBus  (Oe37eiCTBHE) KOTOPOTO  OOXKAIIYIOTCS, BO3JIOKEHA  (QYHKIHUS 110
MIPEIOCTABIEHUIO COOTBETCTBYIOIIMX MYHHMIMNAIBHBIX YCIYyr B IOJHOM OObEME B
MOpsIZIKE, ONpeesIeHHOM YacThio 1.3 ctateu 16 @enepanpHoro 3akona Ne 210-D3;

3) TpeGoBaHMe y 3aABUTENS JOKYMEHTOB WM MHPOPMAIIMK JTUOO OCYIIECTBICHUS
JNEUCTBUM, TMPEICTABICHUE WIM OCYILIECTBICHHE KOTOPBIX HE NPELYCMOTPEHO
HOPMAaTUMBHBIMM IIpaBOBbIMM akTamu Poccuiickonn ®denepannyv, HOPMATUBHBIMU
npaBoBbIMH akTamu PecniyOnuku Tarapcran, MyHUITMTIATBHBIMY TPABOBBIMU aKTaMHU JIJIS
MIPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH;

4) oTka3 B MpuUeMe JOKYMEHTOB, IMPEAOCTaBIIEHUE KOTOPBIX MPEAYCMOTPEHO
HOPMATHBHBIMH TMpaBOBbIMH akTaMu Poccuiickoin ®denepanuu, HOPMATUBHBIMU
npaBoBbIMU akTamu Pecriyonuku Tatapcran, MyHUITUTIATEHBIME TPABOBBIMU aKTAMU IS
MPEIOCTABIICHUS MYHUITUTIATLHON YCIYTH, Y 3asIBUTEJIS;

5) 0TKa3 B MPeOCTaBICHUN MYHUITUNIATBHONU YCIYTH, €CJIM OCHOBAHHS OTKa3a He
MPEayCMOTPEHBI (pefepaIbHBIMU 3aKOHAMH W TPUHATHIMH B COOTBETCTBUU C HUMU
MHBIMA HOPMAaTHUBHBIMH IIPaBOBBIMH akTamu Poccuiickon Penepanuu, 3aKOHAMH U
WHBIMU HOPMATHUBHBIMH ITPaBOBLIMH akTamu PecryOnmku TaTtapcTad, MyHAITUTATBHBIMA
MPaBOBBIMM aKkTaMH. B yka3zaHHOM ciiydae aocyleOHoe (BHecyaeOHOe) 00XaJoBaHUE
3asBUTEJIEM peEIIeHUuN u AeicTBUi (0e31elicTBUsI) MHOTO(YHKIIMOHATIBLHOTO IIEHTpA,
paboTHUKAa MHOTO(DYHKIIMOHAJBLHOTO IIEHTpa BO3MOXXHO B Clydae, €CJIM Ha
MHOTO(YHKITMOHAJIbHBIN IIEHTp, peHIeHUus U JelcTBus (0e3neicTBHEe) KOTOPOTO
00XaTyroTCsi, BO3JIOXKEHAa (QYHKIUS 10 MPEJOCTABICHUI0  COOTBETCTBYIOIIUX
MYHUIIUTIATBHBIX YCIYT B MOJTHOM 00BEeMe B MOPSIKE, ONPEACICHHOM YacThio 1.3 cTaThu
16 ®enepanpHoro 3axkoHa Ne 210-D3;

6) 3aTpeOoBaHME C 3asABUTENS TMPHU NPEIOCTABICHUU MYHHUIUNAIBHOU YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMATUBHBIMU IIPABOBbIMU akKTaMu Poccuiickon
denepanvi, HOPMATHUBHBIMH  TIPaBOBBIMH  akTamMu PecnyOnumku  Tarapcran,
MYHUITUTIATLHBIMY IIPABOBBIMU aKTaMH;

7) OoTKa3 opraHa, NMpeOCTABISIIONIEr0 MYHHULMIAIBHYIO YCIYTY, JHOHKHOCTHOTO
JUIA OpraHa, MPeJOCTABISIIONIEr0 MYHULUNAIBHYIO YCIYTy, MHOTO()YHKIIMOHAIBLHOTO
LIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa, OpraHU3alHi, MPeayCMOTPEHHBIX
gacThto 1.1 cratbum 16 ®enepanpHoro 3axkoHa Ne 210-®d3, win ux paOOTHUKOB B
WCIIPABJICHUH JIOMYIIEHHBIX MMM OIEYaTOK M OIIMOOK B BBIJAHHBIX B pe3yJbTare
MPEAOCTABICHUS ~ MYHHIIMIAIBHOW  YCIYyTH  JOKYMEHTax JMOO  HapylleHUe
YCTAaHOBJICHHOTO CpOKa TaKuX ucIHpaBieHuil. B ykazanHom cnydae pocyaeOHOe
(BHecymeOHOE) oO’kamoBaHWE 3asBUTENIEM pEIICHUW U JedcTBuil (Oe3aeiicTBu)
MHOTO(YHKITMOHAJILHOTO ~ IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIIBHOTO IIEHTpa
BO3MOXKHO B Ciydyae, €ClIM Ha MHOTO(QYHKIIMOHAJIBHBIA IIEHTP, PEIICHUS U JCUCTBUS
(6e3meiicTBUE) KOTOPOTO OOKAMyIOTCS, BO3JOXKEHA (YHKIMS MO MPEAOCTABICHHUIO
COOTBETCTBYIOIIMX MYHULIUNATIBHBIX YCIYT B TOJIHOM 00bEME B MOPSIKE, OMPENAECICHHOM
yactbto 1.3 cratbu 16 deaepanpHoro 3akoHa Ne 210-D3;
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8) HapylleHue CpoKa WM TMOpsAKa BbAAUYM JOKYMEHTOB MO peE3yjbTaTam
PeI0CTaBICHUSI MyHUIIUTIATLHOU YCITYTH;

9) npuocTaHOBJIEHHE MPETOCTABICHUS MyHUIIUTIATLHOM YCIYTH, €CJTU OCHOBaHUS
NPUOCTAHOBJICHUS HE TPEIyCMOTPEHbI (eaepaibHbIMU 3aKOHAMU M TPUHSTHIMU B
COOTBETCTBUM C HHMHU WHBIMM HOPMAaTUBHBIMH TIPaBOBBIMU akTamu Poccuiickoi
denepanuu, 3aKOHAMHW W WHBIMA HOPMATHUBHBIMH TIPaBOBBIMU akTamu PecrmyOmmku
TaTtapcran, MyHUIMIIAIBHBIMY MPAaBOBBIMU aKTaMH. B yka3aHHOM ciiydae JocyneOHoe
(BHEcymeOHOE) oOO’kamoBaHWE 3asBHUTENIEM pEIMICHUH | JehcTBuid  (Oe3aeicTBu)
MHOTO(QYHKIIMOHAJIBHOTO  ILEHTPa, pPaOOTHHKA MHOTO(YHKIMOHAIFHOTO IIEHTpa
BO3MOXXHO B Ciy4ae, €C’dM Ha MHOTO()YHKUIHMOHAJIBHBIM LIEHTP, PEIICHUS U JCHCTBUS
(6e3nericTBUE) KOTOPOTO OOXKAIYIOTCS, BO3JIOKEHA (YHKIUS IO TMPEIOCTaBICHHUIO
COOTBETCTBYIOIIMX MYHUIIUIIATIBHBIX YCIYT B IOJHOM 00bEME B IOPSAKE, ONIPEACIEHHOM
yacTbto 1.3 crateu 16 @enepansHoro 3akoHa Ne 210-D3.

10) tpebGoBaHue y 3asBUTENS MPU NPEIOCTABICHUU MYHHUILUINAIBHON YCIyTH
JOKYMEHTOB WJM HMH(OpPMAalMH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJIUCH MPHU MEPBOHAYAIBHOM OTKa3€ B MpPUEME JIOKYMEHTOB, HEOOXOIUMBIX JIsI
MPEAOCTABICHUS MYHULIUIIAILHON YCIyTH, MO0 B MPEJOCTABICHUH MYHUIIMITAIBHON
YCIIyTH, 32 UCKIFOYEHHEM CIIy4aeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 uwactu | crarteu 7
®enepanbHoro 3akoHa Ne 210-@3. B ykazaHHOM ciiydae J0ocyaeOHOe (BHECyAeOHOE)
00’xaJloBaHUE 3asIBUTEIIEM peLIeHUI 151 JNEUCTBUM (6e3nelicTBuUs)
MHOTO(DYHKIIMOHAJIbBHOTO  LEHTpa, paOOTHMKA MHOTO(YHKIIMOHAIBHOIO LIEHTpa
BO3MOKHO B CJy4ae, €ClIM Ha MHOrO(QYHKUIHMOHAJIbHBIA LIEHTP, PEIICHHUS U JEUCTBUS
(Oe3nmeiicTBUE) KOTOPOro OOKamyrOTCS, BO3JOXKE€HAa (QYHKUMS MO MPEAOCTaBICHUIO
COOTBETCTBYIOIIMX MYHUIIUIIATIBHBIX YCIYT B IOJTHOM 00bEME B OPSAIKE, ONPEACIIEHHOM
yacTbto 1.3 crateu 16 @enepanbHoro 3akoHa Ne 210-D3.

5.2. XKanoba momaercs B TUCbMEHHOM (opMe Ha OyMa)XHOM HOCHUTENE, B
ANEKTPOHHON (GOopMe B OpraH, MPEJAOCTABISIONIMA MYHUIUMIIAIBLHYIO  YCIYTY,
MHOTO()YHKITMOHAJIBHBIN TEHTP JIMOO B COOTBETCTBYIOIIMI OpraH TOCYJapCTBEHHOMN
BJIACTH, SIBIIAIONIMICS ydpeauTesieM MHOroQyHKIMOHAIBLHOTO IleHTpa (Jaiee -
ydypeauTenab ~ MHOTOQYHKIMOHAJIBLHOTO  IIEHTpa), a Takke B  OpraHU3allNH,
npeaycMoTpeHHble yacTbio 1.1 crateu 16 @enepanbroro 3akoHa Ne 210-D3. XKanoObl Ha
pemieHuss U jAecTBUs (Oe31elCTBUE) PYKOBOAUTENS OpraHa, IMpPeJOCTABIISIIOLIETO
MYHUIUTNIATIBHYIO YCIIYTY, TOJAI0TCS B BBIIUIECTOSIINM OpraH (Mpy €ro HaTM4um) oo B
Cllyyae ero OTCYTCTBHSI pacCMaTpHUBAIOTCA HEMOCPEICTBEHHO PYKOBOAMTENIEM OpraHa,
MPEAOCTABISAIONIET0 MYHUIMIAIBHYIO ycayry. JKamoObl Ha pelieHuss U JAeUCTBUS
(6e3nelicTBue) pabOTHUKA MHOTO(QYHKIIMOHAJIBHOTO LIEHTPA MOAAIOTCS PYKOBOIUTEIIO
TOr0 MHOTO(YHKIMOHANBHOTO 1eHTpa. JKamoObl Ha pemeHuss U JAeUCTBUA
(Oe3neticTBuE) MHOTO(YHKIIMOHAJIBHOTO LEHTpa MOJIAOTCS YUPEIUTEIIO
MHOTO()YHKITMOHAILHOTO TIEHTpa WU JODKHOCTHOMY JIUILYy, YIOJHOMOYEHHOMY
HOPMATHBHBIM TIPABOBBIM akToM PecnyOnuku Tartapcran. XKamoOwsl Ha perieHus u
neiictBusa (Oe3nelicTBre) paOOTHUKOB OpPTaHU3AIMM, MPETyCMOTPEHHBIX 4acThio 1.1
ctatbu 16 ®enepaibHoro 3akoHa Ne 210-®3, noparoTcs pPYKOBOIUTEISIM 3THUX
OpraHU3aI1u.
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Kanoba na pemeHuss u aeiictBus (Oe3AeiicTBHE) OpraHa, MPEaOCTaBIISIONIETO
MYHUIIUNAIBHYIO  YCIYTy, JOJDKHOCTHOTO JIMIIAa OpraHa, MpeAoCTaBIISIONIETO
MYHUIIUTAIBHYIO YCIYTy, MYHHUIMIIAJBHOTO CIIyXKalllero, PYKOBOJUTENS OpraHa,
IPEIOCTABISIONIET0 MyHUIIMTAIBHYIO YCIIYTY, MOXKET OBITh HalpaBjieHa Mo mouTe, yepe3
MHOTO()YHKITHOHATbHBIN LEHTP, c UCIIOJIb30BAaHUEM UH(OPMAIIMOHHO-
TEJICeKOMMYHUKAaIMOHHOW  cetu  «UMHTepHeT», OQHUIMAIbHOTO caidTa Oprasa,
MPEIOCTABIAIONIETO0  MYHUIMNAIbHYIO  yciuyry, EamHoro  moprama  nubo
PecnyOnmkanckoro nopraia, HHPOPMAIIMOHHON CUCTEMBI TOCYICOHOTO 00XKaIOBaHUs, a
TaKKe€ MOXET OBbITh MPUHATA NPU JUYHOM IpueMe 3asButens. JKanoba Ha penieHus u
NENCTBUSA (Oe3nelicTBHE) MHOTO(YHKIIHOHATHHOTO LIEHTpA, paboTHHKaA
MHOTO(YHKIIMOHAJILHOTO LIEHTPA MOXKET OBITh HAIIPaBJIeHAa MO MOYTE, C UCII0JIb30BAaHUEM
nH(}OPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «HTepHeT», oduimanbHoro caira
MHOTO(YHKIIMOHAJILHOTO LIeHTpa, Exnnoro noprana nubo Pecnybnukanckoro noprasna,
MH()OPMAITMOHHOM CUCTEMBI 10CY1€0HOT0 00KaIOBaHUs, @ TAKKE MOKET OBITh IPUHSTA
Ipy JUYHOM mpuemMe 3asButend. JKamoba Ha permieHuss U JnerctBust (Oe3nercTBue)
OpraHu3aluii, IpeayCMOTPEHHBIX YacThio 1.1 ctatbu 16 @enepanbHoro 3akoHa Ne 210-
@3, a Takke UX pabOTHUKOB MOKET OBITh HANpaBlieHA MO MOYTE, C MCIOJIb30BAHUEM
MH(POPMAITMOHHO-TEJICKOMMYHUKAIIMOHHON cetu «MHTepHeT», opUIIMAIBHBIX CAaWTOB
3TUX opraHu3auuii, Ennnoro noprana mubo PecryOnnkanckoro noprania, a Takke MOKET
OBITH MPUHSATA MIPU JIMYHOM MPUEME 3aIBUTEIIS.

5.3. Kanoba nomxHa COEPKATh:

1) HamMeHOBaHME OpraHa, TMPEJOCTABIAIONIET0 MYHHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNpeJOCTaBIISIIOUIEI0 MYHHUIMNAIbHYIO YCIyry, JHOO
MYHUIUTIATIBHOTO CITYKalIero, MHOTO()YHKITMOHAILHOTO IIEHTPa, €r0 PYKOBOJIUTENS U
() paOOTHWKA, OpraHU3aluid, NPEIyCMOTPEeHHbIX 4YacThio 1.1 crateu 16
®denepansHoro 3akoHa Ne 210-D3, ux pykoBoguTeneu u (uiv) pabOTHUKOB, PEIICHUS U
nencTBus (0e31eiCcTBIE) KOTOPhIX 00XKATYIOTCS;

2) damunuio, uMs, oT4ecTBO (TOCIIEHEE - MPU HAIWYUH), CBEIACHUS O MECTE
KUTEJIHCTBA 3asBUTENS - (PU3UUECKOTO JIMIA JIMOO HAaUMEHOBAHHE, CBEJCHUS O MECTE
HaxXO0JICHUS 3asIBUTENS - FOPUAUYECKOTO JIMIA, & TAKKE€ HOMEp (HOMEpPA) KOHTAKTHOIO
tenedona, agpec (aapeca) AEKTPOHHON MOUTHI (ITPU HAJIMYKMK) U TTOYTOBBIN ajpec, Mo
KOTOPBIM JOJIKEH ObITh HAIIPaBJIEH OTBET 3asBUTEIIIO;

3) cBenmeHust 00 0OKAITyeMBIX PEIICHUSIX U JIEUCTBUAX (Oe31eiCTBUM) OpraHa,
MPEAOCTABISAIONIET0  MYHULMNAIBHYIO  YCIyTy, JOJDKHOCTHOTO —JIMIIA  OpraHa,
MPEAOCTABISAIONIETO MYHHUIMIAIBHYIO YCIYTy, JIMOO MYHULMIIAIBHOTO CIY>Kallero,
MHOTO(YHKIIMOHAJIbHOTO  LIEHTpa, pabOTHHKAa MHOTO(YHKIIMOHAIBHOIO IIEHTPA,
OpraHu3alui, MpeaycMOTpeHHbIX YacThio 1.1 cratbu 16 denepanbuoro 3akona Ne 210-
®3, ux pabOTHUKOB;

4) noBoABI, HA OCHOBAaHWU KOTOPBIX 3asBUTENIb HE COIJIACEH C PEIICHHEM U
neiictBueM (Oe3neHCTBHEM) OpraHa, MpPeIOCTABISIONIET0 MYHHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, MNPEIOCTABIISIIONIETO MYHHIIMIAIBHYIO YCIyTy, JHOO
MYHUIIUTIAJIBHOTO ~ CITY’Kalllero, MHOTO(YHKIIMOHAJIILHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIMOHAJILHOTO LIEHTPa, OpraHU3alMi, MpelyCMOTPEHHbIX YacThio 1.1 cTarbu
16 denepanbHoro 3akoHa No 210-d3, ux paOOTHUKOB. 3asBUTEIIEM MOTYT OBITh
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IPEICTaBIECHbI JOKYMEHTHI (IIpY HAIMYKH), TIOATBEPHKAAIOIINE T0BO/IBI 3asIBUTEIIA, JINOO
UX KOIIMH.

5.4. TloctynuBuas xajnoda MoAJIEKUT PErUCTPALlU B CPOK HE MO3HEE paboUero
JIHS, CJIETYIOLIETO 3a THEM ITOCTYIUICHUS.

5.5. XKanoba, mocrynuBmIasgs B OpraH, MNPEIOCTABISIOIIMNA MYHULUIAIbHYIO
yCIIyTY, MHOTO(QYHKITMOHATIBHBINA LIEHTP, YIPEAUTEII0 MHOTO(PYHKIIMOHAIBHOTO IICHTPA,
B OpraHU3alnu, IpeycMOTpeHHbIe YacThio 1.1 ctaTten 16 @eaepanpHoro 3akoHa Ne 210-
@3, 100 BBILIECTOSMIMI OpraH (MpU €ro HAJIU4YWU), MOJICKUT PACCMOTPEHUIO B
TE€UeHHE MATHAALATH pabOYNX JHEU CO JIHS €€ PeruCTpallvu, a B ciilydyae 00>KaloBaHHs
0TKa3a OpraHa, Mpe0CTaBISIONIEr0 MyHUIIUTIAIBHYIO YCIYTy, MHOTO(QYHKIIHOHATEHOTO
LEHTpPA, OPraHu3alui, IPeIyCMOTPEHHBIX 4acThio 1.1 crateu 16 @enepanbHOro 3akoHa
Ne 210-®3, B mpueme TOKyMEHTOB y 3asBUTENs JUOO B HCIPABICHUU JOMYIIEHHBIX
OIEeYaTOK M OIIMOOK WM B Cly4ae 00>KaJoBaHMs HapyLICHHs YCTAHOBJIEHHOTO CpOKa
TaKUX UCIPABICHUM - B TEUEHUE IATH pabOUYNX JHEH CO JTHS €€ perucTparui.

5.6. Ilo pe3ynbTaraM paccCMOTPEHHS KaJloObl IPUHUMAETCS OJHO U3 CIEAYIOUINX
pELICHUN:

1) s)xano0a y10BJI€TBOPSETCS, B TOM YUCIE B (POPME OTMEHBI IPUHSATOTO PEIICHHUS,
UCIIpaBJIECHUS JOIMYLIEHHBIX ONEYaTOK M OMMOOK B BBIJIAHHBIX B Ppe3yJbTaTe
MPEA0CTABICHUS MyHUIIMIIATBHON YCIIyTH JOKYMEHTaX, BO3BpaTa 3asBUTEIIO JEHEKHBIX
CPEICTB, B3UMaHUE KOTOPHIX HE MPEIYCMOTPEHO HOPMATHUBHBIMHM MPABOBBIMU aKTaMHU
Poccuiickoii deneparum, HOpMaTUBHBIMU MPaBOBbIMU akTaMu PecryOnmku Tarapcran,
MYHULUINIAIbHBIMU PABOBBIMU aKTAMU;

2) B yAOBJIETBOPEHUU KAJIOOBI OTKA3bIBAETCS.

He nosgHee nHsA, CiIeQyroniero 3a JHEM IPUHATUS PELICHUs, YKa3aHHOIO B
HACTOAIIEM IyHKTE, 3afBUTEII0 B MHCbMEHHON (opMe M MO >KEIaHUIO 3asBUTENS B
AJIEKTPOHHOM  (opMe HampaBisgeTcs MOTHUBUPOBAaHHBIM OTBET O pe3ysbTarax
PACCMOTPEHUS KaTOOBI.

5.7. B ciywae mpusHaHUS >KaJIOOBI MOJUICKAIEH YIOBJIETBOPEHUIO B OTBETE
3asBUTEIII0 O pe3ysibTaTax PacCMOTPEHUs KajloObl aaercs MHpopmauus o AEHCTBUSAX,
OCYLIECTBISIEMBIX ~ OPraHOM,  MPEAOCTABISIOMIMM  MYHUIMOAIBHYIO  YCIYTY,
MHOTO(YHKIIMOHAJIBHBIM LIEHTPOM JIMOO OpraHu3aluei, npeycCMOTPEHHON JacThio 1.1
cratbu 16 ®enepanpHoro 3axkoHa Ne 210-D3, B nensax HE3aMeIUTEIBHOTO YCTPAHEHUS
BBISIBJICHHBIX HapyIIEHUI IPU OKa3aHUM MYHMUIIMIAIBHON YCIIYTH, a TaK)Ke MPUHOCSITCS
M3BUHEHUS 32 JOCTABJICHHbIE HEY/I0OCTBA M yKa3bIBaeTCsl MHGOpMAIIUS O JaIbHEUIINX
JNEUCTBUAX, KOTOpPbIE HEOOXOAMMO COBEPIIUTH 3aABUTENI0 B LEIAX MOJIYYCHUS
MYHULIMITAIBHOW YCIIYTH.

5.8. B ciyuae mpusHaHus *Kano0bl HE MOJICKAIIEH YAOBICTBOPEHUIO B OTBETE
3agBUTENI0O O pe3yJibTaTaX pPAacCMOTPEHHUs >KaloObl MAIOTCS apryMEHTHPOBAHHBIC
pa3bsCHEHUs] O MPUYMHAX MPHUHATOrO pEIIeHHs, a Takke HHPOpMalMs O MOpsaKe
00aJIOBaHUS IPUHSATOTO PEIICHHUS.

5.9. B ciiydae ycTaHOBJICHHS B XOZ€ WJIM IO PE3yJIbTaTaM PacCMOTPEHUS KanoObl
IIPU3HAKOB COCTaBa AJMHMHHMCTPAaTUBHOIO IPABOHAPYIUEHUS WM NPECTYIUICHUS
JOJDKHOCTHOE JIMIIO, pa0OTHUK, HAJEJIEHHBIE ITOJIHOMOYHUSIMU T10 PACCMOTPEHHUIO Kajoo,
HE3aMEeUIMTENBHO HAIIPABIIAIOT NMEIOIIMECS. MAaTEPHUAIIBI B OPraHbl IPOKYPATYyPHI.
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[Tpunoxenue Neo 1

K AJIMUHUCTPATHBHOMY
perjiaMeHTy Ipea0CTaBICHUS
MYHUILIUTTATBHON YCITYTH 1O
npenocTaBiieHuto nHpopmaluu 06
00BEKTaxX HEABIKHUMOTO
UMYIIIECTBA, HAXOISIIUXCS B
MYHHUITUTIATHFHOU COOCTBEHHOCTH U
peIHa3HAYCHHBIX /IS CJIa4H B
apeHIy

dopma
(bnank oprana, mpeAOCTaBISIONIET0 MyHUIIUNAIBHYIO YCIYTY)
NHOOPMALMA

00 00BeKTax HCABMKMMOI'O UMYIICCTBA, HAXOAAIINXCA B MyHHHI/IHaJIBHOfI
COOCTBEHHOCTH U MNpCAHa3HAYCHHBIX OJIAA CAa4U B apCHAY

Caenenus 00 3JIEKTPOHHOM MOAMTUCH

HomxuoctHOe muto (PHO)

(TOAMUCH YIIOTHOMOYSHHOTO JIOJDKHOCTHOTO JIUIA
oprasa)
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[Tpunoxxenune Ne 2

K AJIMHHHCTPATUBHOMY
perJIaMeHTy IPeI0CTaBICHUS
MYHHUITUTIATBHOU YCITYTH TI0
npenocTaBiieHuto nHpopmaluu 06
00BEKTaxX HEABIKHUMOTO
UMYIIIECTBA, HAXOISIIUXCS B
MYHHUITUTIATHFHOU COOCTBEHHOCTH U
peIHa3HAYCHHBIX /IS CJIa4H B

apeHy
dopma
(bnank oprana, mpeAOCTaBISIONIET0 MyHUIIUNAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHbIC JAaHHBIC IIPCACTABUTCIIA:

PEIIEHUE
00 O0TKa3e B MPEIOCTABICHUH MYHUIIUITAIGHON YCITyTH
0 MPE0CTABICHUIO HHPOpMAIIHK 00 00BEKTAaX HEABMKMMOTO UMYIIECTBA,
HAXOJISAIIUXCS B MyHUITUTAIBHONW COOCTBEHHOCTH U MPEAHA3HAYCHHBIX Ui C/IaYH B

apeHay
oT No

PaccmoTpeB Baie 3asBieHue ot No 51
MpUJiaraemMple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

MPUHSTO perieHue 00 0TKaze
B TIpeI0CTaBIICHUH HH(OpMAIUK 00 00bEKTaX HEABMKHMOTO HMYIIICCTBA, HAXOISIIAXCSI
B MYHHIIMITAJILHOW COOCTBEHHOCTH M TPEIHA3HAYCHHBIX IS CHa4yd B apeHIy I10
CJICITYFOIIIMM OCHOBAHUSIM:

1.

2.

JononxuTenbHas nHGOpMAaIIUS:
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Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
IPEIOCTaBICHUU YCIYTH MOCJIE YCTPAaHEHUS YKA3aHHbBIX HAPYIICHH.

JlanHbIi OTKa3 MOXET ObITh OO0XajaoBaH B JOCYACOHOM TMOPSIIKE IyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJIHOMOUYEHHBIN OpraH, a TakKe B CyJI€OHOM MOPSIIKE.

Ceenenus 00 3JIEKTPOHHOH MOATUCH

HomxuoctHOe muio (PHO)

(momKCh YHOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Neo 3

K AJIMUHUCTPATHBHOMY
perjiaMeHTy Ipea0CTaBICHUS
MYHUILIUTTATBHON YCITYTH 1O
npenocTaBiieHuto nHpopmaluu 06
00BEKTaxX HEABIKHUMOTO
UMYIIIECTBA, HAXOISIIUXCS B
MYHHUITUTIATHFHOU COOCTBEHHOCTH U
peIHa3HAYCHHBIX /IS CJIa4H B
apeHIy

®dopma

(bnank oprana, npeaOCTaBISIIOIIET0 MyHUIIUNAIBHYIO YCIYTY)

PEILIEHUE

Komy:

KonrakTHBIC JaHHEBIE:

[IpencraBurens:

KoHTakTHBIE JAaHHBIC ITPCACTABHUTCILA:

00 OTKa3e B pueMe JOKyMEHTOB, HEOOXOUMBIX JIJIsl TPEAOCTaBICHHUS
MYHULUINIATIBHOM YCIYTH 1O MPEJOCTABICHUIO MHPOpMAaIK 00 00BEKTax
HEABI)KUMOTO UMYIIECTBA, HAXOSAIINXCS B MyHHUIIUTIATbHOW COOCTBEHHOCTH U
npeIHa3HaYeHHBIX ISl CIAYH B apeHIY

oT Ne
PaccmotpeB Bame 3agBieHune ot No u
MpUJiaraemMple K HEMY JIOKYMEHTBI YIIOJTHOMOYEHHBIM OpraHom

IIPUHSATO

peuieHue o0 OTKa3e B IpUEME JOKYMEHTOB, HEOOXOAUMBIX ISl TMPEIOCTaBICHUS
nHpopmaiuu 00 00bEeKTaX HEABUKUMOTO UMYIIIECTBA, HAXOSAIIUXCS B MyHUIIUTTAIBHOM
COOCTBEHHOCTH U MpEeHA3HAYEHHBIX JJIs CJIJa4d B apeHTy 10 CJICIYIOIIMM OCHOBAHUSM:

1.

2.

PazbpscHeHne nmpuyrH OTKa3a:

JlononnurtensHast “HGOpMAaIHs
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Bbl BrpaBe MOBTOPHO OOpAaTUTHCA B YIIOJHOMOYEHHBIA OpraH C 3asBJICHHEM O
IPEIOCTaBICHUU YCIYTH MOCJIE YCTPAaHEHUS YKA3aHHbBIX HAPYIICHH.

JlanHbIi OTKa3 MOXET ObITh OO0XajaoBaH B JOCYACOHOM TMOPSIIKE IyTeM
HaIpaBJICHUS >KaJI00bl B YIIOJIHOMOUYEHHBIN OpraH, a TakKe B CyJI€OHOM MOPSIIKE.

Ceenenus 00 3JEKTPOHHOH MOATUCH

HomxuoctHoe muio (PHO)

(momKCh YHOITHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxxenue Ne 4

K AJIMHHHCTPATUBHOMY
perJIaMeHTy IPeI0CTaBICHUS
MYHHUITUTIATBHOU YCIIYTH TI0
npenocTaBiieHuto nHpopmaluu 06
00BEKTaxX HEABIKHUMOTO
UMYIIIECTBA, HAXOISIIUXCS B
MYHHUITUTIATHFHOU COOCTBEHHOCTH U
peIHa3HAYCHHBIX /IS CJIa4H B

apeHy
dopma

B

(HauMeHOBaHIE OpraHa MECTHOT'O CaMOYIIPABIICHHS)

oT

(manee - 3asBUTEIIb)
(,Z[J'Iﬂ OPUAXYCCKUX JIMII - ITOJIHOC HAMMCHOBAHHC,
OpraHn3allMOHHO-IIpaBOBaA cbopMa, CBCICHUA O
roCyIapCTBEHHON PErucTpanii; st (PU3NUeCKUX JIHI] -
(hamuIHs, UMsI, OTYECTBO, TTACTIOPTHBIC TAHHBIC, PETUCTPALIHIO
10 MECTY JKHUTEIbCTBA, TeNE()OH)

3ASBJIEHUE
0 MpeiocTaBieHNH HHopMauu 00 00bEeKTax HEABUKUMOTO UMYIIIECTBA,
HaXOJISIINXCS B MyHUIIMTIATBHON COOCTBEHHOCTH U MPEAHA3HAYCHHBIX JIJISl CJIaYU B

apeHay

[Ipoury Bac npenocraButh nH(popmaiuio o0 00bEKTax HEJIBUKUMOIO UMYILIECTBA,
HaxXOJAIIMXCS B MYHUUMUIAJIbHOM COOCTBEHHOCTH W TpPEAHA3HAYEHHBIX JJIA CAAaud B
apeHny.

MecTopacnonoxeHue HEIBHKMMOIO HMYLIECTBA: MYHHULHMIAIBHBIA paiioH
(ropoackoit OKpYT), HAaCEJICHHBIN
MYHKT yII. I.

Pe3ynbTaT npenocTaBieHus MyHULIMNAIBHON YCIIYTH, IPOLTY NPEI0CTaBUTh:

|:| B JIU4YHBIA kKaOuHeT [lopTanma rocymapCTBEHHBIX M MYHUIIUIAIBHBIX YCIIyT
Pecny6mmku Tatapcran;

l:l B JINYHBII KaOWUHET EI[I/IHOFO nopraJja roCyaapCTBCHHBIX 1 MYHUIIHUIIAJIbHBIX
ycyr;
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I:I B MHOTO(YHKIIMOHAIFHOM IIEHTPE MNPEIOCTaBICHUS TOCYIapPCTBEHHBIX H
MyHULUINAIBHBIX yciyT PecyOnuku Tatapcras;

B Ilaname.

(maTa) (oAmKrCH) (®.1.0.)



[Tpunoxxenune Ne 5

K AJIMUHUCTPATUBHOMY
pErJIaMeHTy TPEIOCTaBICHUS
MYHHUITUTIATHFHOU YCIIYTH TI0
npenocTaBieHuto nHpopmaruu 06
00BEKTaxX HEABIKHUMOTO
UMYIIIECTBA, HAXOISIIUXCS B
MYHHUITUTIATBHOW COOCTBEHHOCTH U
IpeIHa3HAYCHHBIX JIJIS CAYH B

apeHmy

PyxoBonurento

OT:

3AABJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKU

CooOmaro 06 omuoOKe, AOMYUIEHHOW MPU OKa3aHUM MYHUILIMIIAILHON YCIYyTH 1O
IPEIOCTABIICHUIO HHPOpMAIK 00 00bEKTaX HEABMKUMOIO UMYIIECTBA, HAXOALINXCS
B MYHMIIMIIAJIbHOW COOCTBEHHOCTHU U MPEJHA3HAYCHHBIX Ul Caud B apeHIy .

3anucaHo:

IIpaBusnbHbBIE CBEICHUSA:

[Ipomry wWcmpaBuUTh  JONMYHICHHYI) TEXHUYECKYI0 OMIMOKY U BHECTH
COOTBETCTBYIOIIME U3MEHEHHUS B IOKYMEHT, SBJISIOMIUICS PE3yJIbTaTOM MYHHUITUTIAIbHON
YCIYTH.

[Tpunararo crneayronme J0KyMEHTHI:

1.

2.

B cnyuae npunsTus penieHuss o0 OTKJIOHEHMHM 3asiBJICHUs 00 HCIpaBICHUU
TEXHUYECKOM OIMOKH MPOIIy HAITPABUTh TaKOE PEIICHUE:

TIOCPEICTBOM OTITPABICHHMSI SJIEKTPOHHOTO JOKyMeHTa Ha afapec E-mail: ;

B BHUJIC 3aBEPCHHON KOMUH Ha OYMa)KHOM HOCHUTEJIE TIOYTOBBIM OTIIPABICHUEM TI0
azapecy:

HacrosiinM noaTBepKaar0: CBEACHUS!, BKIIOYEHHBIEC B 3asIBJICHUE, OTHOCSIIUECS K
MOEM JIMYHOCTH W NPEICTABISIEMOMY MHOKO JIMILYy, a TaKXE BHECEHHBIE MHOK HUXKE,
nocToBepHbL.  JIOKyMEHTBI  (KOMHUKM  JOKYMEHTOB), TPWIOKEHHBIE K  3asBIICHUIO,
COOTBETCTBYIOT ~ TpPeOOBAHUSM, YCTAHOBJICHHBIM  3aKOHOJATEILCTBOM  Poccuiickoi
denepanii, Ha MOMEHT TPEACTABICHUS 3asBIICHUSA 3TU JIOKYMEHTHI JICUCTBUTEIIBHBI U
CoJIeprKaT JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.1.0.)
[Tpunoxxenue



42

(cripaBOYHOE)

PexkBU3UTHI AOJ/KHOCTHBIX JINIl, OTBETCTBCHHLIX 34 NMMPEAOCTABJICHUC
MyHl/IHI/IHaJIBHOﬁ YCIOYId H OCYHIECTBJIAIOIIHUX KOHTPOJb €€ UCITOJIHCHUS,

IMasaTa 3eMeJIbHBIX M HMYIIECTBEHHBIX OTHOMIeHU Kaiionukoro
MYHHUIMIIAJBHOTO paiioHa

JIOmKHOCTD Tenedon DIEKTPOHHBIN aJIpec
[Ipeacenarens nanaTel 2-12-15 Olya.Makarova@tatar.ru
CrieraancT ImajaaTsl 2-15-03 Guliya.Gismatullina@tatar.ru

Coser Kaii0MIIKOro MyHHIIUIIAJIBLHOIO PaiiloHa

J1omKHOCTD Tenedon DJIEKTPOHHBIN ajipec

I'nmaBa 2-11-00 Rahmatullin.Albert@tatar.ru




