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OO0 yTBepKIeHUH AJTMHHUCTPATUBHO-
ro periamMeHTa IpeAoCTaBICHUS MY-
HULUMAIBPHOW YCIAYyTH 10  BBIJAYe
CIIpaBKH (BBITIMCKH)

B nensx peanuzanmu ®@enepanbaoro 3akoHa ot 27.07.2010 Ne210-d3 «O6 op-
raHu3alliy MPEAOCTABICHUS TOCYJaPCTBEHHBIX U MYHHUIIMIIAJIIBHBIX YCIYI», pYKOBOA-
CTBysiCb mnoctaHoBieHueM KaOunera MunuctpoB PecnyOnuku Tarapctan ot
28.02.2022 Nel75 «O6 ytBepxkaenun [lopsinka pa3paboTku U yTBEPKICHUS aJIMUHU-
CTPATUBHBIX PErJIAMEHTOB IPEJOCTABIEHUSI TOCYIAapCTBEHHBIX YCIYT PeCHyOIMKaH-
CKMMH OpPraHaMH HCIIOJHUTENbHOW BJIACTU M O MPU3HAHUM YTPATUBIIMMH CHITy OT-
nenbHbIX noctaHoBleHnd KaOunera MunuctpoB PecnyOnuku Tatapctan», a Takxke
nocraHoBieHneM McnomaurensHoro komurera PrioHO-Ciio00ACKOr0 MyHUIIUIIAIBHO-
ro paiiona Pecriyonuku Tarapctan 11.02.2022 Ne28mu «O0 ytBepxkaenuun [lopsiaka
pa3pabOTKU U YTBEPKIEHUS aJIMUHUCTPATUBHBIX PErVIAMEHTOB IMPEIOCTABICHUS MY-
HUIUNAIBHBIX YCIYI OpraHaMM MECTHOro camoymnpasiieHus: Peiono-Cnobonckoro my-
HUIMMNagbHOTO paiioHa PecnyOnuku Tatapcran», YcTaBOM MyHUITUMIIATBLHOTO 00pa3o-
BaHus «lllemopOarickoe cenbckoe nocenenre» PrioH0-Cino060/1cKOr0 MyHUITUTIATBHO-
ro paiiona Pecniy0nuku Tatapcran, [IOCTAHOBIJIALO:

1. YTBepAUTh NpHUiIaracMblii AIMUHUCTPATUBHBIA PEIJIAMEHT MPEIOCTABIIE-
HUS MyHULUIIAJIBHOW YCIYTH 1O BbIJa4€ CIPABKU (BBIMHUCKH).
2. [Ipu3HaTh yTpaTUBIIMMH CHUILY:

- moctaHoBienne McmomaurensHoro komuteTa lllemopOarickoro cembckoro
nocenenus: PrioHO-Crio6oackoro MyHuIMnansHoro paitona Pecriybnuku Tatapctan ot
31.03.2022 Nel0O «OO6 yTBep>KIEHUU aJIMUHHCTPATUBHOTO PETIaMEHTa MPEOCTaBIIC-
HUSl MyHULIUTIATBHON YCIYTH MO BbIIaye CIPAaBKU (BBIITUCKH)»;

- mocrtaHoBienue McnomnurensHoro komuteTa lllemopOamickoro ceabckoro
nocenenus: PpioH0-Crio6oackoro MyHUIMNansHoro paitona Pecriybnuku Tatapctan oT
16.11.2022 No25 «O BHeceHWHM W3MEHEHWW B aJIMUHUCTPATUBHBIA PETIAMEHT
MPEIOCTABICHUSI MYHULIMNAJIBHOW yCIyrd TIO BBIJA4Y€ CHPaBKU  (BBIIMHCKH),
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YTBEpKACHHBIN MocTaHoBiIeHHeM McmonnurtensHoro komwurera Illlemopbarickoro
cenbckoro moceneHus: PrioHO-Cro0oackoro MyHHIMIAIbHOTO paiioHa PecmyOmnuku
Tatapcran ot 31.03.2022 Nel0».

3. Hacrosimee nmoctaHoBieHHE Pa3MECTUTh Ha CIEIMATBHBIX WH()OPMALIMOHHBIX
crenaax lllemopbanickoro cenbckoro nocenenus PrioH0-Ca000ACKOr0 MyHHUIIUTAb-
HOTO paiioHa PecnyOnuku Tarapcran, pacmosioKeHHBIX 1Mo aapecy: PecnyOnuka Ta-
TapcTal, PpiOHO-Co0oackuit MyHUITMNIANBHBINA paiioH, c. [llemop6amn, yn. CoBeTckas,
n.47; c. TaBmapoBo, yiu. Jlenuna, n1.50A; c. Anan-Ilonan, yn.Sl.EmenssaHoBa,n.6; c.
K3pu-FOnny3ckuii necxos, yn. Ilapkosas, n.10, u Ha odunmansHoM caiite PpiOHO-
Cno0onickoro MyHHUIMIANBEHOTO paiioHa PecnyOnuku Tartapctan B MHGOpPMAIMOHHO-
TEJICKOMMYHUKAIIMOHHONW  cetn  WHTepHeT 1o  BeO-aapecy:  http://ribnaya-
sloboda.tatarstan.ru, a Takxe «OQuIMaIbEHOM IMOpTaje MpaBoBol wHPOpMaIu Pec-
nyOnuku Tatapctan» B HHOOPMALIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTH MHTepHET mo
BeO-anpecy: http://pravo.tatarstan.ru.

4. KoHTpOJIb 32 UCHIOJTHEHUEM HACTOSIIET0 NOCTAHOBIIEHUS OCTABJISIO 32 COOOI.

I'naBa
[1IemopOaIICKOrO CENBCKOTO MOCETeHAS

Pu16HO-C1o601CKOro MyHHUIIUTIATBHOTO i L
i o L//U("ff N.H.Cadun
paiiona Pecriy6mku TarapcTan Ze49e



YT1BepxkaeH

MMOCTaHOBJICHHEM

HcnomHuTeNbHOrO0 KOMUTETA
[ITemopOanICKOro CeIbCKOro MOCEICHUs
Pr10H0-Ci10601CKOTO

MYHUILUIIAJIBHOTO pailoHa

PecnyOoiuku TaTtapcran

oT «11» Hos6ps 2024 1. Ne 20

AJIMUHUCTPATUBHBINA perjiaMeHT
NpeaocTaABIeHU MYHMIMIIAJIBHON YCJIYI'Y 110 BblIa4ye CIPABKH (BHITUCKH)

1. O0mue moJ10:KeHusA
1.1. IlpeameT peryaupoBaHHs aIMHHHUCTPATHBHOIO PETIaMEHTA

Hacrosimuii aAMUHUCTPATUBHBIA PErJIaMEHT MPEIOCTaBICHUS MYHUITUTIATIBLHOM
YCIIYTH (Jlajiee — aIMUHUCTPATUBHBIN PETJaMEHT) YCTaHABIIMBACT CTAH/IAPT U MOPSIOK
IPEIOCTaBICHUS MYHUIIMTIAIBHOM YCIYTHM MO BbIJaue CIpaBKH (BBIKUCKH) (najnee —
MYyHULIMTNATbHAs YCIIyTa).

1.2. Kareropuu 3asBureineu

1.2.1. JlnnamMu, MMEOIMMU NPABO HA IOJYYEHHUE MYHHUIMNAIBHOM YCIYTH,
SBJISIFOTCS (PU3UYECKUE JINIIA (J1aJiee — 3asIBUTEIIb).

1.2.2. C 3asgBneHHMeM BIpaBe OOPATUTHCS TMPEACTABUTENb 3asgBUTEIS,
JEMCTBYIOIUI HA OCHOBAaHUU JOKYMEHTA, YAOCTOBEPSIOIIETO €ro MOJIHOMOYHS (faiee
— TIPEJICTAaBUTEIb 3asIBUTEIIS).

1.3. Ilopsanox uHPOPMUPOBAHUS O TIPETOCTABICHUH MYHUIIUTTAIBHON YCITYTH

1.3.1. Nudopmanus o mnopsake MNpeaoCTaBICHUS MYHHUIUINAIBHON YCIyru
pa3mMeraercs:

1) Ha wHGOPMAIIMOHHBIX CTEHJAX, COJEPKAIINX BU3YaJIbHYIO U TEKCTOBYIO
MHpOpMalMI0 O MYHHMIMNAIBHOW yCIyre, paclOJIOXKEHHBIX B IMOMENICHUSAX
MHOTO()YHKIIMOHAJBHBIX ~ LIEHTPOB  TPEJOCTaBICHHUS  TOCYJApCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

2) Ha o(duIMaNbHOM CcaillTe MYyHUIUIAIBLHOrO pailoHa B HWH()OPMALUOHHO-
TEJIEKOMMYHHUKAIIMOHHOM CeTH «HTepHET (https://www.ribnaya-
sloboda.tatarstan.ru);

3) na Iloprame rocymapCTBEHHBIX W MYHHIIMNAIBHBIX YCIayr PecmyOmuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecryOnukaHcKuii mopran);

4) Ha EnuHOM mopTasie roCy/IapCTBEHHBIX M MYHHUITUTIATBHBIX YCIYT ((YHKITHIA)
(https:// www.gosuslugi.ru) (manee — Equnblii mopran);
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5) B rocymapcTBeHHOM HHGPOPMAITMOHHONW cucTemMe «PeecTp rocymapcTBeHHBIX
U MyHUIMDaIbHbIX yciuyr PecnyOnmku Tartapctan» (http:/frgu.tatar.ru) (mamee —
Peectp rocygapCTBEHHbIX U MYHULIUIIAJIBHBIX YCIIYT).

1.3.2. KoHCynpTMpOBaHME IO BOIPOCAM IPEIOCTABICHUS MYHULMIAIBHON
YCIIyTU OCYUIECTBIISIETCS:

1) B MHOrOQyHKIMOHAJIBHBIX LIEHTPaX IPEIOCTABICHUS T'OCYIapCTBEHHBIX U
MYHUIIUIIAJIBHBIX YCIYT MIPU YCTHOM OOpALIEHUH - JUYHO WIX IO TeNe(POHY;

2) B uHTepakTUBHOU Qopme Enunoro, Pecnybnukanckoro noprana;

3) B UcnonuutensHoM kommreTe lllemMopOamickoro cenbcKoro MOCENeHHS
Pr16HO-Cnobonckoro MyHMnMnaapbHOro pailona Pecny6nuku Tartapcran (manee —
Opran):

IpU YCTHOM OOpaIeHUH - JUYHO WK MO TeIeoHy;

Opu TUCBMEHHOM (B TOM uyuciae B ¢opMe DIEKTPOHHOTO JIOKYMEHTA)
oOpanieHuM — Ha OyMaXHOM HOCHUTEJE MO IIOYTE, B BJIEKTPOHHOU QopMme 110
3JIEKTPOHHOU MOYTE.

1.3.3. Undopmamuss Ha Enmmnom mnoprane, Pecnybmukanckom mopTane o
MOpPSIAKE M CpPOKax MPEIOCTaBICHUS MYHULMUIIAIBHON YCIyTH Ha OCHOBAaHUU
CBEJICHUM, COAEpKaluXxcs B PeecTpe rocyaapCTBEHHBIX U MYHHUIMIAIBHBIX YCIYT,
IPEIOCTABIIAETCA 3asiBUTENIO OECIIIIaTHO.

Joctyn k uHGOpMaUu 0 CPOKax U MOPSIKE NPETOCTABICHNUS MYHULIUIIAIbHON
YCIYTU OCYILECTBISETCS O€3 BBINOJIHEHMS 3asBUTENIEM Kakux-1ubo TpeGoBaHMil, B
TOM uucie 0€3 UCIOJIb30BAHMSI IPOIPAMMHOT0 00€CIIeYeH s, yCTaHOBKA KOTOPOro Ha
TEXHUUYECKHUE CPEJCTBA 3asBUTENS TPeOyeT 3aKJIFOUEHHUS JIMLEH3UOHHOTO WM MHOTO
COrJIalIeHus C npaBooOJagaTesnem MIPOrpaMMHOI0 oOecrieyenus,
MpEeAYCMAaTPUBAIOLIETO B3UMaHUE IUIAThI, PETUCTPALIUIO UM ABTOPU3ALUIO 3asIBUTENS
WJIM TIPEJIOCTABIIEHUE UM MIEPCOHATbHBIX JAHHBIX.

1.3.4. Ilpu obOpaieHun 3asiBUTENIA JIMYHO WK MO Teae(OHY B COOTBETCTBUU C
MOCTYNHUBIINM OOpalIeHuEM MPEAOCTABISIETCS UH(DOpMALUS:

1) o mecre HaXOXIeHUS MHOTO(YHKIIMOHAJIBHOTO IEHTPA MPEIOCTABICHUS
roCyJapCTBEHHbIX M MYHHUIMHOANbHBIX yciuyr, Opeana (agpec, rpaduk palOoOThI,
CIIpaBOYHbIE TEIEPOHBI);

2) 0 MopsiIKe MPEJIOCTABICHUS MYHUIIMIIATBHON YCIIyTH, O CIIOCO0aX U CpoKax
IMOJIauM 3asIBJICHUM;

3) o Kareropusx TpaxkIaH, KOTOPbIM TIPEAOCTABISCTCS MYyHHUIUIATbHAS
ycllyra; 0 HOpMaTUBHBIX MIPABOBBIX aKTaX, PErYJIUPYIOLIUX BOMPOCH! MIPEIOCTABICHHUS
MYHULIUIIAJIBHOU YCIIyTH;

4) o mepedHE JNOKYMEHTOB, HEOOXOIMMBIX JII PACCMOTPCHHS 3asBICHHS O
OPEeNIOCTAaBICHUH MYHMIMNAIbHOW YCIYyTrd, O CpOKax INpHeMa U pErucTpauuu
3asIBJICHUS;

5) o0 xoze npeaoCTaBICHUs MYHUITUTIAILHOMW YCITyTH;

6) o mecte pa3MenicHHUs Ha OQUITMAILHOM caiiTe WH(GOPMAIMK TI0 BOIIPOCaM
PEI0CTABICHNUS] MYHUIIMTIATBHOU YCIYTH;

7) o mopsake 00KaaoBaHHUS NEWCTBMHM MU O€3AEHCTBHS TOKHOCTHBIX JIHII
Opeana.
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[lo nucbMeHHOMY OOpaIEHUI0 COTPYIHUKH OTJAENa, OTBETCTBEHHOIO 3a
MPEIOCTaBICHUE MYHUIIMNAIBHOM yCIyrd, MOAPOOHO B MUCBMEHHON (dopme
Pa3bACHAIOT 3aABUTEIIO MOPSAAOK NIPEAOCTABICHHUS MYHHIMIIAJBHONW YCIYIH H
BOIIPOCHI, YKa3aHHBIE B HACTOSIIEM IYHKTE aJIMHUHUCTPATUBHOTO PETJIAMEHTA, U B
TEUEHUE TpeX padouuX JHEH CO JIHS pEerucTpanuy OOpallleHHs] HANpaBJsSiOT OTBET
3asBuTento. OTBETHI HAIOTCS Ha A3bIKE OOpaileHus. B ciiyyae HEBO3MOXKHOCTH J1aTh
OTBET Ha S3bIKE OOpaIlleHUs HCIOJB3YIOTCS TOCYJapCTBEHHBIE sI3bIKM PecryOiuku
Tarapcras.

1.3.5. Uudopmanusa mo BompocaM MNpPelOCTaBICHUS MYHUIUIAIBHON YCIyru
pasMemiaercss Ha O(UIMATBHOM  caillTe MYHMIMIAILHOTO pailoHa W  Ha
MH(OPMAIIMOHHBIX CTEHIaX B MOMeUIeHUsIX Opeara 1ist pabOThI C 3asIBUTEIISIMH.

Nudopmanus Ha rocydapCcTBeHHbIX s3bikax PecmyOmuku  Tarapcran,
pasMmemaemas Ha HWHGOPMAIMOHHBIX CTEHIAX W Ha OQUIIMATLHOM CalTe
MYHULUIIAJBHOTO pailoHa B  HMHPOPMALMOHHO-TEIEKOMMYHHKAIIMOHHON  CETU
«IHTEpHET», BKIIOYAET CBEACHUS O MYHHUIUIIAIBHOMW YCIYyre, COJEpIKAIIuecs B
nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 aaMUHUCTPAaTUBHOIO PETIIAMEHTA,
MH(OpMaALMI0 O MECTe HaXOXKIEHUs, CIPABOYHBIX Tene(oHaX, BPEMEHU pPaOOTHI
Opeana, o rpaduke npueMa 3asiBJICHUHM Ha IPEeI0CTaBICHNE MyHUIIUIIAIBHON YCITyTH.

1.4. HopMaTuBHBIE TPABOBBIE AKTHI, PETYJIUPYIOLINE MPEIOCTABICHUE
MYHUIUTIATBHON yCITyTH

1.4.1. IlepeyeHb HOPMATUBHBIX TPAaBOBBIX  AKTOB, PETYJHUPYIOIIHNX
MPEAOCTABICHHE MYHULMIAIBHONW YCIYTH (C YKa3aHHEM PEKBU3UTOB HOPMATHUBHBIX
MPaBOBBIX AKTOB M MCTOYHUKOB MX O(QUUIHAIBHOIO ONMyOJMKOBaHMS), pa3MEIIeH Ha
Enunom mnoprane, B PeecTpe rocynapCTBEHHBIX W MYHUIMIAIBHBIX YCIYT, Ha
opuIHaTEHOM caliTe =~ MYHUUMIAJIBHOTO  pailoHa B  HMHPOPMAIMOHHO-
TEJICKOMMYHUKAMOHHOM ceTu «HTEpHET».

1.4.2. Texcr agMMHUCTPATHBHOTO pETJIAMEHTAa B JEHUCTBYIOLIEH pENAKIUU
MOJUIEKUT pa3MelleHnio Ha EguHoM moprane, B Peectpe rocymapCTBEHHBIX U
MYHHUITUTIATBHBIX YCIYr, Ha O(UIIMATBLHOM CailiTe MYHUIUNAIBHOTO paloHa B
UH(OPMAITMOHHO-TEIEKOMMYHUKAITMOHHOM ceTn « UHTepHeT».

1.5. TepMuHBI, UCTIONB3YEMBIE B AIMUHUCTPATUBHOM PETJIAMEHTE, U UX ONPEACIICHUS

1.5.1. B agMUHUCTPAaTUBHOM PETJIAMEHTE UCTOJIb3YIOTCS CIEAYIOIINE TEPMUHBI
U OTIPEJICIICHMUS:

yaaJleHHOe paboyee MeCTO MHOTO(PYHKIMOHAIBHOIO LIEHTpa MPEJOCTABICHUS
rOCYJIapCTBEHHBIX W MYHUIUNAIBHBIX YCIYT — TEPPUTOPUAIIBHO 000CO0IEHHOE
CTPYKTYpPHOE nojipa3zecicHue (oduc) MHOTO(YHKIIMOHAILHOTO IEHTpa
NpeAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHHUIMOAIBHBIX YCIYr, CO3JIaHHOE B
TOPOJICKOM (CEJTbCKOM) TOCEJICHUH MYHHUIMIIAJIBHOTO paiioHa WM B TOPOJCKOM
okpyre Pecnybnuku Tarapctan B cooTBeTcTBHH ¢ ITyHKTOM 34 [IpaBun opranuzaiuu
JESATETPHOCTH MHOTO(YHKITMOHAIBHBIX IIEHTPOB MPEIOCTABICHUS TOCYIapCTBEHHBIX
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M MYyHULUIAJIBHBIX YCIYT, YTBEPKIEHHBIX IOcTaHOBJIEHHEM I[IpaBuTenbcTBa
Poccuiickoii @enepannu ot 22 nexadps 2012 r. Ne 1376 «O06 yrBepxnenun [IpaBui
OpraHM3aliyi JAESITeIbHOCTH MHOTO(YHKIMOHANBHBIX IIEHTPOB MPEAOCTaBICHHUS
roCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYI»;

TeXHUYECKass omubOka - omubka (OmUCKa, oreyaTka, rpaMmaTHdecKas WU
apudpmeTrdeckas omubka Ju00 ToAoO0Has ommbKa), JOMYIICHHAs OpPTraHOM,
NPEIOCTABISIONIMM MYHUIIMIAIBHYIO YCIyry, W TMpUBEAIIas K HECOOTBETCTBHUIO
CBEJICHUM, BHECEHHBIX B JIOKYMEHT (pe3yJIbTaT MyHUIIUIIATBHON YCIYTH), CBEICHUSIM B
JIOKyMEHTaX, Ha OCHOBAaHUHM KOTOPBIX BHOCUJIMCH CBEICHUS;

Enunas cucrema uaeHTuduUKanmu U ayTeHTUPUKALIUM B MHPPACTPYKTYpE,
o0ecreunBaroniei UH(GOPMALIMOHHO-TEXHOJIOTMYECKOE B3aUMOJICHCTBHE
MH(OPMALIMOHHBIX CUCTEM, UCIIOJIB3YEMBIX JIJISl IPEAOCTABICHUS TOCYIaPCTBEHHBIX U
MYHUIIUNIAIBHBIX YCIYT B 3JeKTpoHHON Qopme (mamee — ECUA) — denepanphas
rocyJapcTBeHHas uH(popmManmoHHas cucTeMa, o0ecreunBaroIast
CaHKIIMOHUPOBAHHBIM JOCTYNl YYaCTHUKOB HMH(POPMALMOHHOTO B3aWUMOJECHCTBUSA B
CUCTEME HWJEHTU(DUKAIMU U ayTeHTU(UKAUUUW K HUHGOpMAIMH, COJepKallencs B
rocyapCTBEHHbIX HH(POPMAIIMOHHBIX CUCTEMAX U UHBIX MH(POPMALMOHHBIX CUCTEMAX;

M®OI] - 'ocynapcTBeHHOE OrOKETHOE yupexkaeHne « MHOTO(YHKIIMOHATBHBIH
LEHTP MPEIOCTABIECHUS TOCYJapCTBEHHBIX M MYHULMNAIbHBIX yCIyT B PecmyOnuke
Tarapcrany;

AUC MO®DI[ - AproMaru3WpoBaHHas  HWH(OpMaAIMOHHAs  CHCTEMa
MHOTO(QYHKIIMOHANbHBIX ~ IIEHTPOB  IPEJOCTABJIECHUS  TOCYAAPCTBEHHBIX U
MYHULIMNAIBHBIX yeiyT PecriyOnuku TaTapcTaH.

1.5.2. B aIAMUHHACTPAaTUBHOM PETJIAMEHTE IOJI 3asBJICHUEM O MPEAOCTABICHUN
MYHULMINIATBHOM yCIIyTH (fanee - 3asBJICHUE) TOHUMAETCs 3alpoC O MPEA0CTaBIECHUN
MYHULIMIAIBHOM YCIyTH, IOJAHHBIA B COOTBETCTBUM C IIYyHKTOM 3 CTaTbu 2
@®enepanpHoro 3akoHa ot 27 wutona 2010 roma Ne210-d3 «OO0 opraHuzauuu
MPEAOCTABJICHUS TOCYJAapCTBEHHBIX W  MYHHMIMOAIBbHBIX  YCIyr» (najgee —
®denepanbHbIil 3aK0H Ne210-D3).

2. CTanaapT npeaocTaBJIeHUsI MyHHIUNAJIBHON yCJIYTH
2.1. HaumeHoBaHNE MyHUIIUIIAIBHOW YCIYTH
Briaua cripaBku (BBIITUCKH).

2.2. HaumeHoBaHUE UCTIOJHUTEIIBHO-PACTIOPSIUTEILHOIO OpraHa MECTHOTO
caMOYIIpaBJIEHUs1, HEMOCPECTBEHHO MPEIOCTABISIONIET0 MyHUIIUIIATBHYIO YCIYTY

Ucnonnurensubii komuter lllemopOamickoro cenbckoro mnocesieHust PuiOHO-
Cno6ocKoro MyHUIIMNaILHOTO paiioHa PecyOnuku Tatapcras.

2.3. Onucanue pe3ynbTara Ipe10CTaBlICHUs! MyHULIUIIATbHON YCITyTH
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2.3.1. Pe3ynpTaToM mpeaoCTaBICHUS MyHUIIUTIAIBHON YCITYTH SBISICTCS:

1) cmpaBka (Beimucka) (puiiokeHue Nel K HacTOSIEMY aIMUHUCTPATHBHOMY
pErjlaMeHry);

2) pemicHre 00 OTKa3e B MPEAOCTABICHUHA MYHHUIUIAIBHOW  YCIYTH
(npunoxxenne No2 Kk HacTOSIIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

3) pemienne 00 OTKa3e B TIpHUEME JOKYMEHTOB, HEOOXOIAMMBIX  JIJIS
PEeIOCTaBICHUS MYHHUIMNAIbHOM yciayru (mpuiioskeHue Ne3 K HacTosemy
aAMUHUCTPATUBHOMY PETJIAMEHTY).

2.3.2. Pe3ynbTaT mnpenoCcTaBiICHUS MYHHUIIMNAIbHOW YCIYTH HalpaBlseTcs
3asBUTENI0 B (opMe DIEKTPOHHOTO JOKYMEHTa, MOANMCAHHOTO YCUJICHHOU
KBIM(UIIMPOBAHHON SJIEKTPOHHON MOJMHUCHIO YIOJTHOMOUYEHHOTO JIOJKHOCTHOTO
munia Opeana (mubo Opeana), B cootBeTcTBUH ¢ DenepanbHBIM 3aKOHOM OT 6 arpers
2011 roga Ne63-D3 «O06 anexTpoHHOM noanucuy (nainee — OenepanbHblil 3aK0H Ne63-
®3) B auuHblii kaObuHeT ExauHoro moprana. B ciydyae HampaBieHHs 3asiBICHUS
MOCPEJICTBOM PecnyOnnkanckoro noprana pe3ynbTar MIPEI0CTABICHUS
MYHUITUTIATFHOW YCIYTH HAIIPaBJISETCS TaK )K€ B JIMYHBIN KaOMHET PecmyOmnkaHCKoOTo
noprarna.

2.3.3. Tlo BbIOOpY 3asBUTENSl pe3yJbTaT MPEJOCTABICHUS MYHUIUIAIBLHOM
yciyru Bbaercss B Oprane wiaum B M®I[ B dopme sk3eMiuisipa 3IEKTPOHHOTO
JOKyMEHTa, pacle4aTaHHOro Ha OyMa)KHOM HOCUTEJE, 3aBEPEHHOrO Ie€YaThi0 U
MOJMUCHI0 COOTBETCTBEHHO YITOJIHOMOYEHHOTO JIOJDKHOCTHOTO jumia OpraHa wuiau
pabotHuka M®II.

2.34. 3agBurenp  BOpPABE  NOJYYUTh  PE3YyJAbTAaT  MPEAOCTABICHUS
MYHUIMINAIBHOM YCIyru B (OpMe BIIEKTPOHHOTO JOKYMEHTa B TEUYEHHE CpOKa
NEUCTBUA PE3yNbTaTa MPEJOCTABICHUS] MYHULIUITAIbHON YCIYTH.

2.4. Cpok mpeocTaBIeHUs] MyHUITUTIAIBHON YCIIYTH, B TOM YUCIIE C YYETOM
HE00XO0AMMOCTH 00OpalIeHusl B OpraHu3aliy, Y4acTBYIOIINE B IPEIOCTaBICHUN
MYHHUIUTIATBHON YCIIYTH, CPOK MTPUOCTAHOBIEHUS TPEAOCTABIECHUS MyHUIIUTIAIbHON
YCIYTH B CIIy4ae, €CJIM BO3MOKHOCTh IIPUOCTAHOBIICHHS IPEAYCMOTPEHA
3aKoHoAaTenbCTBOM Poccuiickoii denepannu, CpoK BbIIauX (HAIIPABICHUS)
JOKYMEHTOB, SIBJISIFOLIUXCS PE3YJIbTaTOM MPEJOCTABICHNSI MYHUIIMITAIIBHON YCIyTH

2.4.1. MyHurunanbpHasi yciyra TMpeJoCTaBISIeTCs] B TEYEHUE Tpex paboumx
JTHEH.

2.4.2. TlpuocTtaHOBIIEHHE CpPOKa MPENOCTABICHUS MYHHUIUIIAIBHONW YCIYTH HE
IPEe1yCMOTPEHO.

2.4.3. HampaBiieHHE NOKYMEHTA, SIBJISIIOLIETOCS PE3YJIbTATOM IPENOCTABICHUS
MYHUIMOAIBHOW ycnyrd B (QOpMe DJIEKTPOHHOTO JOKYMEHTa, 3asBUTEIIO
OCYUIECTBJISIETCS B JI€Hb O(DOPMIICHHS W PETUCTPALMM Pe3yJibTaTa MpeloCTaBICHUS
MYHULIUTNIAJIIBHON YCITYTH.

2.5. UcuepripIBaroNInii mepeyeHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBUH C
3aKOHOJIATEIbHBIMU WJIM UHBIMU HOPMATHUBHBIMUA MPABOBBIMHU aKTaMU JIJIS
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IIPENOCTABIEHNS MYHHUIUIIAJBHOM YCIIYTH, @ TAKKE YCIIyT, KOTOPBIE SBIISIOTCS
HEOOXOJMMBIMU U 00513aTEIBHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIATBHBIX YCIIYT,
MO/JIEXKAIINX MPEACTABICHUIO 3asIBUTENEM, CIIOCOOBI UX MOITYUYEHUS 3asIBUTEIIEM, B
TOM YHCJIE B ANEKTPOHHOU opMe, MOPSIOK UX MPEACTABICHUS

2.5.1. lng mnonydeHUuss MYHUIIMNAIBHOW YCIYTH 3asBUTENb IPEACTABIISET
CHEAYIOIINE JOKYMEHTHI:

1) TOKYMEHT, YIOCTOBEPSIONINI JTUYHOCTh (HE TpeOyeTcs B ciiyyae oOpalleHus
nocpenactsoM Exnnoro, PecnyOnnkanckoro noprana);

2) TOKYMEHT, YA0CTOBEPSIOIINMA MOTHOMOYHS TIPE/ICTABUTEIIS 3asIBUTEIIS;

3) 3asBJICHHE:

B opMe JOKyMEeHTa Ha OyMakxHOM HocuTene (mprmiokeHne Ned Kk HacTOSIIEMY
aIMUHHUCTPATUBHOMY PETJIAMEHTY);

B AIEKTPOHHOM dbopme (3amonHsIeTCs MOCPEICTBOM BHECEHUS
COOTBETCTBYIOIIUX CBEJICHUWA B 3JEKTPOHHYIO (OpMY 3asBIECHUS), MOJINHUCAHHOE B
COOTBETCTBUM C TPEOOBAHMUSIMM IyHKTa 2.5.3 aJMHHHUCTPATUBHOTO PErJIAMEHTA, MpHU
oOpaienun nocpeacTsom Enunoro, PecryOinkanckoro nopraia;

4) B ciydae, eciiu I MPeIOCTaBICHUS MyHUIIMIIAIBLHON yCIIyTH HeoOXoauma
00paboTKa MEepPCOHANBHBIX JIAHHBIX JIMIA, HE SIBIISIONIETOCS 3asBHUTENIEM, U €CIU B
COOTBETCTBUM C (peepaibHbIM 3aKOHOM 00paOOTKa TaKUX MEPCOHATIBHBIX JaHHBIX
MOXXET OCYIIECTBIATHCS C COTJacUsl YKa3aHHOro JIMIa, TpH OOpalieHuH 3a
NOJIYYEHUEM MYHUIUIAIBHON YCIYTM 3asBUTENb JOMNOJIHUTEIBHO MPEACTABISAET
JOKYMEHTBI, MOJTBEPKIAIONIME TOTYYEHUE COIVIAacUsl YKA3aHHOTO JIMIA WU €ro
3aKOHHOTO MPEACTaBUTENSI Ha 00paOOTKy NEPCOHAIBHBIX JAAHHBIX YKA3aHHOTO JIMLA.
JIOKyMEHTBI, TOATBEPKIAIOIIUE TOJYYEHUE COTJIACUs, MOTYT OBITh MPEICTABJICHBI B
TOM 4uciie B (POpMe dIEKTPOHHOTO IOKYMEHTA;

5) B cnydae, eciud OOSI3aHHOCTh XpaHEHHs JoMoBoW kHuru no 31.12.2017
BO3JIarajlach Ha COOCTBEHHHMKOB MWJIbIX MOMEIICHHUM, 3asBUTENEM MpPEACTaBISIETCS
JIOMOBasi KHUTA;

6) MpaBOyCTaHABIMBAIOIINE JOKYMEHTHI HA WHIMBUAYAJIbHbBIN )KUJIOM 10M (eciu
paBO COOCTBEHHOCTH HE 3aperucTpupoBaHO B EQMHOM rocynapcTBEHHOM peecTpe
HEJBUKUMOCTH) — JIJIs1 BHITTUCKH U3 TTOXO3SMCTBEHHOW KHUTH.

2.5.2. 3asBieHHe W TpWIaraeMble JOKYMEHTbl MOTYT OBITh MPEICTABICHBI
(HampaBJIeHbI) 3aSBUTEIIEM OJHUM M3 CJIEIYIONTUX CTIOCOOOB:

1) yuepe3s M®I] Ha OyMa)KHBIX HOCUTENSIX U B BUJE DJIEKTPOHHBIX JTOKYMEHTOB,
COOTBETCTBYIOIIUX TPEOOBAHUSAM ITyHKTA 2.5.3 aIMUHUCTPATUBHOTO PETJIAMEHTA;

2) nocpenctBom Enunoro, PecryOimMkanckoro moprajia B 3JIEKTPOHHOU Gopme;

3) B Opran JUYHO WJIH MOCPEICTBOM IMMOYTOBOM CBSI3U HAa OyMa)KHOM HOCHUTEJIC.

3asiBJICHME W TMpUjaraeMble JOKYMEHTBI, IPU HaIPaBICHUH TOCPEICTBOM
MOYTOBOM CBSI3H, 3aBEPSIOTCS B YCTAHOBJICHHOM MOPSIKE.

2.5.3. 3asBieHHe TIPHU HaIpaBJIeHUH mocpeacTBoM Enunoro, PecryOnrkanckoro
noprasa HOJAMUChIBAETCS MTPOCTOM AIIEKTPOHHOM MOANUCHIO 3asBUTEIIS.
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Jlis mosydeHus TPOCTOM 3JIEKTPOHHOW MOJANMUCH 3asSBUTENI0 HEOOXOAUMO
npoiitu npouenypy peructpanuu (ayrentudukanun) B8 ECUA, a takxke noaATBEpAUTh
YYETHYIO 3aIUCh.

DJEeKTpOHHBIE JOKYMEHTHI (RJIEKTPOHHBIE 00pa3bl JOKYMEHTOB), yKa3aHHBIC B
noAanyHkrax 2, 4-6 mynkra 2.5.1 agMHUHUCTPATUBHOIO PETJIAMEHTA, 3aBEPSIOTCS
YCUJICHHON KBaJIU(DUIIMPOBAHHON MOJIMKUCHIO JUI, YIIOJTHOMOYEHHBIX HA CO3JaHHE U
NOANMCAHNE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTAPUYCAMHU.

DNeKTpOHHBIE JOKYMEHTHI (3JEKTPOHHBIE 00pa3bl JOKYMEHTOB), MpUJaracMmbie
K 3as1BJICHHIO, B TOM YHCJI€ JOBEPEHHOCTH, HAIIPABJISAIOTCS B BUE (PailioB B opmarax
pdf, jpg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osiee 50 MoOaiir.

KauecTBO npenocTaBiasieMbIX 3JEKTPOHHBIX TOKYMEHTOB (JIEKTPOHHBIX 00pa30B
JOKYMEHTOB) JOJDKHO IO3BOJISATH B MOJHOM OOBEME INPOYUTATh TEKCT JTOKYMEHTa U
pacno3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3anpemaercs TpeOOBATh OT 3aABUTEIIS:

1) npeacraBieHus TOKyMEHTOB M MH(POPMAIIUU WM OCYIIECTBIICHUS JICHCTBUH,
MPEACTABICHUE WM OCYILIECTBIEHUE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMU aKTaMH, PETyJUPYIOUIMMU OTHOIICHMS, BO3HUKAIOIIME B CBSI3U C
IPEIOCTAaBICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) ocCylIeCTBJICHMs AEHCTBUM, B TOM YMCJIE COTJIACOBAHUN, HEOOXOIUMBIX IS
MOJIYYCHHUS] MYHUIMINAIBHOM YyCIYTM U CBS3aHHBIX C OOpallleHueM B UHBIE
rOCyJapCTBEHHBIE OpPraHbl, OPraHbl MECTHOI'O CaMOYIPAaBIICHUs, OpraHu3aluH, 3a
UCKJIIOYEHHEM IIOJyYeHUs YCIYr W TMOJY4YeHHs JOKYMEHTOB M HH(pOpMaluu,
IPENOCTABISIEMBIX B PE3yNbTAaTe IPENOCTABICHUSI TAaKUX YCIYT, BKJIIOYEHHBIX B
IepeyHn, yKazaHHble B vacth | cratem 9 @enepanpHoro 3akoHa Ne210-D3
(HEOOXOIMMBIX U 00513aTENBHBIX YCIIYT);

3) mnpenacraBieHUsT JOKYMEHTOB M HWHGOpPMalMM, OTCYTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIMCH MPHU NEPBOHAYATBLHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOJMMBIX HJisi MPEAOCTABICHUS MYHHUIMIAIBHOM YCIyTrH, JIMOO B
MPEA0CTABICHUN MYHUIIMTNIATBHOM YCIIYTH, 332 UCKIIFOUEHUEM CIIEAYIOIIUX CIIyYaes:

a) W3MEHEHHEe TpeOOBAHMII HOPMATHBHBIX IPABOBBIX AKTOB, KaCAIOIIMUXCS
IPEIOCTABIECHUS MYHULMIIAJIBHON YCIyTH, ITOCJIE NEPBOHAYAIBHON MO1aYy 3asIBICHUS
O MPEAOCTABICHUH MyHULIUIIAJIBHON YCIYTH;

0) HamM4Yre OMMOOK B 3asBJICHUU O TIPEIOCTABICHUN MYHUITUTIATLHON YCIYTH U
JNOKYMEHTaX, MOJAHHBIX 3asBUTEIEM IOCJE IEPBOHAYAIBHOIO OTKa3a B IpUEME
JOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBICHUS MYHULMIAIbHON yCIyru, Ju0O B
NPEAOCTABICHUA MYHULMNAIBHON YCIYTM W HE BKIIOYEHHBIX B MPEICTaBICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

B) UCTEUEHHUE CPOKA JIEUCTBUS JOKYMEHTOB WJIM U3MEHEHHE HH(OpMaIK 1ocIe
NEPBOHAYAILHOTO OTKAa3a B IPUEME JOKYMEHTOB, HEOOXOAUMBIX JJIS TIPEIOCTaBICHUS
MYHUIIUTIATBHOU YCIYTH, TUOO B MPEJOCTABICHUN MYHULIUTTAIbHON YCITYTH;

I) BBISIBJICHWE JOKYMEHTAJIbHO MOJATBEPXKAECHHOro (akta (IMIPU3HAKOB)
OIMMOOYHOTO WJIM MPOTHUBONPABHOTO JACUCTBUS (O€31€MCTBUSI) JOJDKHOCTHOTO JIUIIA
Oprana, paboranka M®II, nmpu nepBoHayadbHOM OTKa3e B MpHUEME JIOKYMEHTOB,
HEOOXOMUMBIX  JUISI  TMPEAOCTaBICHHUS  MYHMIMIAIBHOW  yciayru, Jubo B
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MPEJOCTABICHUN MYHUIUMIIATIBHOW YCIYTH, O YeM B IMUCbMEHHOM BHJI€ 32 MOJMKUCHIO
pykoBogutens OpraHa 0Opy T[EPBOHAYAIBHOM OTKa3e B IMpPUEME JIOKYMEHTOB,
HEOOXOJIUMBIX JJISI TPEIOCTABICHUS MYHUIUMNAIBHOW YCIYTH, YBEIOMIISIETCS
3asIBUTEJIb, a TAKKE MIPUHOCATCS U3BUHEHUS 3a JOCTABJICHHBIE HEY100CTBA;

4) npenocTtaBieHHs Ha OyMa)KHOM HOCHUTENE TOKYMEHTOB W HWH(pOpMaIui,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUINA 3aBEPEHBbI B COOTBETCTBHUM C IMTYHKTOM 7.2
yactu 1 crateu 16 @enepanbHoro 3akona Ne210-D3, 3a UCKIIOUEHUEM CIIYy4YaeB, €CIU
HAHECEHUE OTMETOK Ha TaKUE JOKYMEHTHI JIMOO MX U3BATHE ABISIETCS HEOOXOIUMBIM
yCIIOBUEM TIPEIOCTaBJICHUSI TOCYJaPCTBEHHON MM MYHUIIUMTNIAIBHOW YCITyTHU, U MHBIX
CJIy4aeB, yCTaHOBJICHHBIX (peiepaibHbIMU 3aKOHAMHU.

2.6. UcuepnibiBatonuii mepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATUBHBIMH ITPABOBBIMHU AKTAMU ISl IPEIOCTABIECHNAS] MyHULIMIIAIBHOMN YCIIYTH,
KOTOPBIE€ HAXOJISITCS B pACIOPS)KEHUU FOCYIAPCTBEHHBIX OPTaHOB, OPTaHOB MECTHOTO
CaMOYIIPABJIEHUS U TTOJBEIOMCTBEHHBIX TOCYIAPCTBEHHBIM OpPraHaM WJIM OpraHam
MECTHOI'O0 CaMOYITPABIICHUS OPraHU3alMi U KOTOPBIC 3aBUTEIb BIPABE MIPEICTABUTD,
a TAKXKe CIOCOOBI UX MOJYUYCHUS 3asIBUTEIISIMU, B TOM YHUCJIE B AJIEKTPOHHOU dopme,
MOPSAOK UX MPEACTABICHUS; TOCYJapCTBEHHBIN OpraH, OpraH MECTHOIO
caMOyIIpaBJieHus TM00 OpraHU3alus, B PACIIOPSHKEHUH KOTOPBIX HAXOSTCS JaHHBIC
JIOKYMEHTBI

2.6.1. I[lony4arorcs B paMKax MEKBEIOMCTBEHHOI'O B3aUMOJICUCTBHUS:

1) Beimucka w3 EAMHOTO TOCYIapCTBEHHOIO peecTpa HEABMIKUMOCTH —
®denepanbHas ciyk0a rocy1apCTBEHHON perucTpaliiy, Kajactpa u kaprorpadpuu;

2) CBeJICHHUS O JEHCTBYIOIIEM TacropTe rpaxaanuHa Poccuiickort deneparym
— MB/] Poccuu;

3) cBeleHHS O HOTapUAIBLHOW JOBepeHHOCTH — DenepanbHas HOTapUaTbHAs
rajara.

2.6.2. 3asBUTEND BIpaBE NPEIOCTABUTHh JOKYMEHTHI (CBEIEHUS), YKa3aHHBIE B
noAnyHkTe 1 myHkra 2.6.1 aAMUHUCTPATUBHOIO periamMeHTa, B (hOpMe 3JIEKTPOHHBIX
JIOKyMEHTOB, 3aBEPEHHBIX YCUJICHHON KBAIM(PUIIMPOBAHHOW TOJMUCHIO  JIHII,
YIOJIHOMOYEHHBIX Ha CO3JaHu€ W TNOJANHCAHUE TAKUX JOKYMEHTOB, IpPHU MoAayde
3asBJICHUS.

2.6.3. HenpencrapieHue (HECBOCBPEMEHHOE TMPENCTABICHNE) YKa3aHHBIMH B
nyHkTe 2.6.1 aIMUHHCTPATUBHOIO PErjiaMEHTa OpraHamMu TrOCyJapCTBEHHOW BIIACTH,
OpraHaMM MECTHOI'O CaMOYIIPaBJICHHMS, OpraHU3alUsIMH JIOKYMEHTOB M CBEICHUU HE
MOJKET ABJISITHCS OCHOBAHHMEM JIJISl OTKAa3a B NMPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

2.6.4. JlomxHocTHOEe a0 U (W) paOOTHUK, yKa3aHHBIX B TyHKTe 2.6.1
aAMUHUCTPATUBHOTO pErjiaMeHTa OpPraHOB W OpraHu3aluil, He MpeACTaBUBIINE
(HECBOEBpPEMEHHO NPEICTABUBIIME) 3aMPOILICHHbIE U HaXOASIIMECs B PACHOPSKEHUU
JOKYMEHT WJIM CBEJICHUS, MOJIeKAT a[IMUHUCTPATUBHOM, TUCIUIUTMHAPHON UM UHON
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENbCTBOM Poccuiickon denepanumu.

2.6.5. 3ampemiaercss TpeOOBaTh OT 3asABUTENS JTOKYMEHTHI CBEIECHUSA, B TOM
YuClIe MOATBEP)KIAIOIIME BHECEHUE 3asABUTENIEM IIAThl 33 MPEAOCTABIICHHE
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MYHULUIIATIBHON yCIIyTH, HAXOAAIIUECS B PACIIOPSHKEHUH TOCYAAapCTBEHHBIX OPIaHOB,
OpraHoB MECTHOI'O CaMOYIpPABJIECHHS W IOABEJOMCTBEHHBIX TI'OCYJapCTBEHHBIM
OpraHaM MM OpraHaM MECTHOT'O CaMOYIPAaBIEHUS OPTaHU3ALHN.

Henpeacrasienue 3asBUTEIEM TOKYMEHTOB, COAEPKAIUX CBEIEHUS, KOTOPBIE
HaxXoAsTCs B PACHOPSDKEHMHM TOCYNapCTBEHHBIX OPraHoB, OpPraHOB MECTHOTO
CaMOYIPABJICHUS U IOJBEIOMCTBEHHBIX T'OCYJAapPCTBEHHBIM OpraHaM WM OpraHam
MECTHOI'O CaMOYIPABJIECHUsS] OpraHMU3alfii, HE SBJSETCS OCHOBAaHUEM Ul OTKa3a
3asIBUTEIIIO B MIPEIOCTABICHUN MYHUIIUIIAIbHON yCIyTH.

2.7. VlcuepnipIBaroUuii nepeueHb OCHOBAHUH /ISl OTKA3a B IpUEME IOKYMEHTOB,
HEOOXOUMBIX JIJIs1 MPEAOCTaBICHHSI MyHUITUTAIBHON yCIyTH
2.7.1. OcHOBaHMSIMM JIJIs1 OTKA3a B PUEME JOKYMEHTOB, HEOOXOAUMBIX IS
MPEA0CTABICHUS MyYHULUMIIAIBHOU YCIIYTH, SIBISIOTCS:

1) npencraBiieHHbIE 3asBHUTENEM JOKYMEHTBI COJEpXKAT MOAYUCTKH U
WCIIPaBJIEHUS TEKCTA, HE 3aBEPEHHBIE B MOPSAAKE, YCTAHOBICHHOM 3aKOHOATEIbCTBOM
Poccuiickon @eneparuu;

2) TOKYMEHTBI COJEpPKAT IMOBPEXKICHHS, HAIMYUE KOTOPBIX HE IO3BOJISET B
HOJHOM OOBEME HCIONb30BaTh MH(OpPMALMIO M CBEIACHMS, COJAEp)KAIUecs B
JOKYMEHTax JUIsl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

3) mpencraBieHHbIE JOKYMEHTHI WM CBEIEHUS YTPAaTWIM CHIy HAa MOMEHT
oOpallleHus1 32 MyHULIUIIAIbHON yCIyro (JOKYMEHT, YAOCTOBEPSIOMINNA MOTHOMOYHMS
OpEICTaBUTENd  3asBUTENs, B cllydae oOOpalleHus 3a  IPeJOCTaBICHUEM
MYHUIUIAIBHON YCIIYTH YKA3aHHBIM JILIOM);

4) mnojmaya 3adBICHHS O TMPEJOCTABICHUM MYHULUNAIBHON YCIyTH H
JOKYMEHTOB, HEOOXOAUMBIX JMJIA MPEAOCTABICHUS MYHULMIAIBHON YCIyrd, B
ANIEKTPOHHOM (hOpME C HapyIIEHUEM YCTAaHOBJICHHBIX TPEOOBAHUIA;

5) HEKOPPEKTHOE 3aIOIHEHHE 00s13aTeNbHBIX MOJIeH B (opMe 3asBIICHUS, B TOM
4yuciie B MHTEPAKTUBHOM (opMme 3asBieHus Ha Exaunom, PecnyOnukaHckoMm mopTaiie
(HEIOCTOBEPHOE, HEMOJIHOE, JIMOO HETPABUIHLHOE 3aM0JTHEHUE);

6) TOpeAcTaBiICHUWE HEMOJHOTO KOMIUIEKTa JIOKYMEHTOB, HEOOXOAUMBIX JIs
[IPEIOCTABICHUS MyHULUMIIAIBHON YCIIYTH;

7) 3asBJIEHHE O MPEJOCTABICHUM YCIYIHM IOJAHO B OpPraH IroCyAapCTBEHHOU
BJIACTH, OpPraH MECTHOTO CAMOYIPABJIECHUS WIM OPraHU3aluio, B ITOJHOMOYMS
KOTOPBIX HE BXOJMT MPEAOCTABICHUE MYHULIUITAIBHON YCIYTH;

8) HecoOsoIeHNe yCTaHOBIEHHBIX cTaTheil 11 denepanpHOro 3akona ot 6
anpens 2011 roma Ne63-®3 «OO6 »7IEKTPOHHOW TOANMUCH» YCIOBUN NpPU3IHAHUS
JNEHUCTBUTEIBLHOCTH YCUIICHHOW KBaTU(UUIUPOBAHHOM 3JIEKTPOHHOM MOIUCH.

2.7.2. llepeyeHb OCHOBAHMI [IJIsl OTKAa3a B MpPUEME JOKYMEHTOB, HEOOXOIUMBIX
JUTSI TIOJTyY€HUS MYHULUMIIATBLHON YCIYTH, SIBJSIETCS UCUEPTIHIBAIOIINM.

2.7.3. Pemiennie 06 OoTKaze B MpUEME 3asBJICHUS U JOKYMEHTOB, HEOOXOAMMBIX
JUTSl TIPEAOCTABIICHUS MYHUIIMNIATBHOW YCIIYTH, MOXKET OBbITh MPHUHATO KaK BO BpeMs
npuema 3asBUTENsl, TaK U MOCJIE MOJYYEeHHs] OTBETCTBEHHBIM JOKHOCTHBIM JIMIIOM
Oprana HEOOXOAMMBIX JUIsl MPEAOCTABICHUS MYHHUIMIAIBHOM YCIYTH JOKYMEHTOB
(cBemeHui) € HUCHOJB30BAaHUEM  MEXBEIOMCTBEHHOTO  HMH(OPMAIMOHHOTO
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B3aMMOJICICTBHS, B CPOK, HE MPEBBIMAOMUN 9 pabounx AHEH CO IHSA PEerucTpaluu
3asBJICHUSI.

2.7.4. 3anpemaercsd OTKa3blBaTh B NPHEME 3asBJICHUS U WHBIX JOKYMEHTOB,
HEOOXOJIUMBIX [IJII MPENOCTABJICHUS MYHMIIUNAIBHOMW YCIyTH, B Clly4ae €cClH
3asBJIICHUE U JOKYMEHTbI, HEOOXOAMMBIE MJii MPEAOCTaBICHUS MYHULMIAIbHON
yCIyrd, TOJaHbl B COOTBETCTBUUM C MHPOpMAMEl O CpokKax U MOpsJIKe
IPEJOCTABICHUS] MYHMIIMIIAJIbHOW YCIIYTH, OMyOJIMKOBaHHON Ha EnuHoM mopraie,
PecnyOnukanckom nopraie.

2.8. I/IC‘-Iepl'[LIBaIOHII/Iﬁ IICPCUYCHDb OCHOBaHUM I IIPUOCTAHOBIICHUA WJINM OTKA34a B
MpcaO0CTaBJIICHNN MYHHHHHaHBHOﬁ YCIIyIru

2.8.1. OcHOoBaHMs AJi1 NPUOCTAHOBJICHHS NPEIOCTABICHUS MYHULMIAIBHON
YCIIYTH OTCYTCTBYIOT.

2.8.2. OcHOBaHMA AJIs1 OTKAa3a B IPEAOCTABICHUN MYHULIMIATBHON YCIIYTH:

1) B mpencTaBIECHHBIX 3as4BICHUM U (W) TOKYMEHTaX COAEPKUTCS HEMOIHAs U
(wn) HegocTOBEpHAsk UH(MOPMAIHS;

2) mocTymjieHue OTBETa OpraHa rocyJapCTBEHHOH BIIACTH, OpraHa MECTHOI'O
CaMOYIpaBJIEHUS! JTMOO IOABEIOMCTBEHHOW OpraHy TIOCYIapCTBEHHOM BIJIACTH WM
OpraHy MECTHOTO CaMOYIPABJICHHsS OpraHM3allMM Ha MEKBEIOMCTBEHHBIN 3aIpoc,
CBUJETENbCTBYIOIIET0 00 OTCYyTCTBMM JOKyMeHTa © (uiau) uH(pOpMaluu,
HEOOXOAMMBIX s MPENOCTABJICHUS  MYHHUIMOAIBHON  YCIyrH, eCIIn
COOTBETCTBYIOIIMN JTOKYMEHT HE€ ObUI MPEJCTABICH 3asBUTENEM IO COOCTBEHHOM
WMHULINATUBE;

3) OTCYTCTBHE CBEACHHMI O PErucTpanuu IpaKJaHWHA 10 MECTY >KUTEIbCTBA
(npeObIBaHuUs) B paCHOPSKEHUH OPraHOB MECTHOT'O CAMOYIIPaBJICHUS.

2.8.3. IlepeueHb OCHOBAaHMM [JIsl OTKa3a B IMPENOCTABICHUH MYHULHANAIBHOU
YCIIYTH SIBJSIETCS UCUEPIIBIBAIOIIHNM.

2.8.4. 3anpemaeTcs OTKa3blBaTh B MPEIOCTABICHUM MYHULIUNIAIBHOW YCIyTH B
cilly4yae, €ClM 3asBICHUE O MPEAOCTABICHUM MYHHUIMMIAIBHOM YCIYrM MOJAaHO B
COOTBETCTBUM C MH(OpMAIIMEN O CPOKaxX U MOPsIIKE MPEJOCTaBICHUS MyHULUIATbHON
ycIlyrH, onyonukoBaHHOU Ha ExuHoM noprane, Pecriybnukanckom mopTasie.

2.9. Tlopsimok, pa3Mep U OCHOBAHUS B3UMAHUS TOCYAapCTBEHHON MOIUIMHBI MJI UHON
IJIaThI, B3UMAEMOM 3a MPEIOCTABICHUE MYHULIMIIAJIBHOW YCIIYT !

MyHununan€bsHas yciryra npeiocTaBisieTcss Ha 0€3B03ME3IHOM OCHOBE.

2.10. [lepeuens ycayr, KOTOpbIE SBISIOTCS HEOOXOAMMBIMU U 00513aT€NIbHBIMU J1J151
PeI0CTaBICHUS MyHUIIMNIATBHON YCIYTH, B TOM YUCJIE€ CBEICHUS O JJOKYMEHTE
(moKyMeHTax), BblJaBaeMOM (BbI1aBAEMbIX) OpraHU3aLUSIMH, YIACTBYIOIIMMH B

MPEI0CTABICHUN MYHUIIUTIATBHBIX YCIYT
[IpenocraBnenre HEOOXOAMMBIX M 00S3aTEIBHBIX YCIYT HE TpeOyeTcs.
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2.11. Tlopsaok, pa3Mep U OCHOBAaHUSI B3UMAHHUS IIJIATHI 32 PEJOCTABICHUE YCIIYT,
KOTOPBIE ABIISIOTCA HEOOXOIUMBIMU U 00S3aTEIbHBIMU IS IIPEIOCTABICHUS
MYHHIIMIIATFHON YCITyTH, BKIIIOYasi HHPOPMAIUIO O METOJIMKE pacuera pa3mMepa TaKkoi
J1aThl

[TpenocraBiienne HEOOXOAUMBIX U 00A3aTEIbHBIX YCIYT HE TpeOyeTcs.

2.12. MakcuManbHbIi CPOK OKUJIAHUS B OUEepeIU TIPH Mojaue 3ampoca o
MPEAOCTaBICHUHA MYHHUIIMNIAJIBHON YCIIYTH, YCIYTH, IPEIOCTABISIEMON OpraHU3alluei,
YYACTBYIOILIEH B IPEAOCTABICHUN MYHULIMIAIBHON YCIYTH, U MIPU MMOJTyYCHUN
pe3yJbTara Mpei0CTaBICHUS TAKUX YCIYT

2.12.1. Bpema oOxugaHhs TOpU NOJAaYe 3asABJIICHMS HA  IIOJYYCHHE
MYHULMIIATBHOM YCIYTH - HE Oosiee 15 MUHYT.

2.12.2. Ilpn nosydyeHun pe3yJsibTara MpPeAOCTABICHUSI MYHULUIIAJBHON YCIyTH
MAaKCHMAJIBHBIM CPOK OKMJAHUS B OYE€pPEIN HE JOJKEH NPEBBIIATh 15 MUHYT.

2.13. Cpok 1 NOpsSA0K PETUCTPALIMM 3aIIPOCa 3asIBUTENS O MIPEIOCTABICHUN
MYHHIUITAIBHON YCIYTH U YCIIYTH, IIPEIOCTABISEMON OpraHu3aliel, y4acTBYIOIIEH B
MPEIOCTABICHUN MyHUIIUNIATBHOW YCIYTH, B TOM YUCJE B 3JIEKTPOHHOUN popMme

2.13.1. Ilpu nuunom obpamienun B M®IL B aeHb mo1aun 3asBiICHUS 3aIBUTEITIO
BbilaeTcss  pacnucka w3 AMC MO®PI[ ¢ perucrpalildOHHBIM  HOMEPOM,
MOATBEPKAAIOIINM, YTO 3asBJIEHUE OTIPABJIECHO, U 1aTOW MOJAa4YM 3asIBJICHUS.

2.13.2. [Ipy  HampaBieHUW  3asBICHUS  MOCPEACTBOM, Enunoro,
PecnyOnrkaHcKoro nopTaiia 3asiBUTENb B JIEHb MOJa4U 3asBJICHUS MTOTYYaeT B JTUYHOM
kabunere Enunoro, PecnyOmukaHckoro mnopraja M IO 3JIEKTPOHHOW IOYTE
YBEIOMJICHHE, MOATBEPKIAIOIIEE, YTO 3asBJICHUE OTIPABICHO, B KOTOPOM
YKa3bIBAIOTCS PETUCTPALMOHHBINA HOMED U JaTa NOJAYX 3asBJICHHUS.

2.13.3. Ilpu nuudom oOpamenun B OpraH B JIeHb TOJa4M 3asBJICHUS
YIIOJITHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM OpraHa 3asBUTENIO BBIIAETCS PACIIMCKa U3
aBTOMATU3UPOBAHHOU MH(POPMAIMOHHON CUCTEMBbI, TPEAHA3HAYCHHOM JIi OKa3aHUs
roCyJapCTBEHHBIX U MYHHMIIMNAIbHBIX YCIYT, C PETUCTPALIMOHHBIM HOMEPOM, AATOU
ITOJAa4M 3asBJIECHUS U NIEPEYHEM IPEICTABICHHBIX JOKYMEHTOB.

2.14. TpeboBaHMs K TOMEIICHUSIM, B KOTOPBIX MIPEIOCTABISETCS MyHUITUTIATbHAS
yCIIyTa, K 3aJ1y 0°KMJIaHHsI, MECTaM JUJIs 3aIl0JIHEHMS 3aIIPOCOB O MPEJOCTABICHUU
MYHHUITUTIATBHOM YCIIYTH, THPOPMAIIMOHHBIM CTEHIaM ¢ 00pa3liaMu X 3al0JIHEHUS U
MEPEUYHEM JIOKYMEHTOB, HEOOXOIUMBIX JJIsl MPEIOCTABICHUS K0 MyHHUITUTIATLHOM
YCIIYTH, Pa3MeIIeHUI0 U 0(DOPMIICHUIO BU3YaJIbHOM, TEKCTOBOM U MYJIbTUMEIUIMHOM
uHGOpPMaLMKU O MOPSAJIKE MPEIOCTABJICHUS TAKOM YCIYT'H, B TOM YHUCIIE K 00€CTIEYeHUIO
JIOCTYITHOCTH /111 MHBAJIMJIOB YKa3aHHBIX 00BEKTOB B COOTBETCTBHHU C (peiepaibHbIM
3aKOHOJIATEIBCTBOM U 3aKOHOAATeNbcTBOM PecnyOnuku TaTapcTtan o counanbHOR
3aIIUTE UHBAJIUJIOB

2.14.1. IlpenocraBineHne MyHULIMIIATBHON YCIIYTH OCYIIECTBIISIETCS B 3JaHUSX U
NOMEIICHUSX,  OOOpYAOBaHHBIX MPOTUBOMOXKAPHOM  CHUCTEMOM W CHCTEMOM
0>KapOTYyLIEHHUS.

Mecrta mnpuema 3asBuTeNned 000OpyAyIOTCS HEOOXOIMMOM MeOenbio IS
oopMIIeHUST TOKYMEHTOB, HTHPOPMAITUOHHBIMHU CTCH/IAMH.
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2.14.2. B cooTBeTcTBUM C 3aKOHOAATENbCTBOM Poccuiickoit ®enepauun o
COLIMAJIBHOM 3alIUTE WHBAIMJOB B LEJAX OECHPEnsTCTBEHHOIO AOCTyHa K MECTY
MPEAOCTABIEHUS MYHULIUMIIAJIBHON YCIYrd 00€CIIeunBaETCS:

1) oOecmeunBaeTcss OECHPENATCTBEHHBIN JIOCTYIl WHBAIHIOB K MECTY
PENOCTaBICHUS MYHUIIUNAIBHOW yCIyrd (yAOOHBIN BXOJ-BbIXOJ B TOMEIIECHUS U
NepeMeIIeHHEe B UX Tpeieniax);

2) BU3yaJibHAs, TEKCTOBasS M MYyJIbTUMEIUNHAS MH(POpPMAIUS O MOPAIKE
IPEIOCTaBICHUS MYHUIIMITAIIbHON YCIYTH pa3MellaeTcsl B yIOOHBIX ISl 3asiBUTENCH
MECTaxX, B TOM YHUCJIE C YYETOM OIPAHUYEHHBIX BO3MOKHOCTEN NHBAIN/IOB;

3) CcOmpOBOXICHUEC WHBAINU/IOB, HMCIOIIUX CTOMKUE PacCTPOMCTBA (DYHKIIUN
3pEHHUS U CAMOCTOSITENIBHOTO MEPEABMKEHUS, U OKa3aHUE UM ITOMOIIIN;

4) BO3MOXXHOCTH CaMOCTOSITEIIHOTO TEPEIBUKCHUS IO TEPPUTOPUHU, HA
KOTOPOM pACMOJIOKEHbl OOBEKTHl COLMAIBHOM, WHXXEHEPHONM M TPaHCIOPTHOMN
HHPPACTPYKTYp, BXOJIa B TaKh€ OOBEKTHI U BBIXOJIa U3 HUX, MTOCAJKU B TPAHCIIOPTHOE
CPEZICTBO U BBICAJKU U3 HETO, B TOM YHCIIE C UCIIOJIb30BAHUEM Kpecia-KOJSICKU;

5) Hamnexamiee pasMelicHre o0OpyJOBaHUS M HOCHUTeNeH HHpopmarww,
HEO0OXOAMMBIX I 00ecnedeHus: OECIpEensITCTBEHHOTO JOCTyIIa MHBAJIUJOB K yCIyram
C YUYETOM OIPaHUYEHUMN UX KUZHENESITEIbHOCTH;

6) ayOimMpoBaHHE HEOOXOAMMOW JJIi WHBAIMIOB 3BYKOBOW M 3PHTEIBHOM
uHbopMaIMK, a TaKXe HaJNMUCEH, 3HAKOB M WHOM TEKCTOBOM u rpaduyecKoi
uH(pOpMAaINN 3HaKaMH, BHIMOJIHEHHBIMU pelbeHO-TOUCYHBIM pudTOM bpaitns;

7) HNOMYCK CypAONEepEeBOIYNKA H TH(IOCYPAOTIEPEBOTIHKA;

8) momyck CO0aKHU-TIPOBOIHHUKA npu HaJIMIuu JOKYMEHTA,
MOATBEP)KIAIOIIETO €€ ClelHalbHOe OO0ydyeHHe MW BblJaBaeMoro mno Gopme u B
MOPSIZIKE, KOTOPBIE YCTAHOBJIEHBI NPHUKa30M MuUHHUCTEpPCTBA TpPyAa U COLMAIbHOU
3amuthl Poccuiickoit @enepannu ot 22.06.2015 Ne386n «O0 yTBepkaeHun (Hopmbl
JOKYMEHTa, TMOATBEPKIAIOIIET0 CIEHUaTbHOE OO0ydYeHHEe COOAKU-TIPOBOJHUKA, U
MOPSIZIKA €70 BhIIAUN.

2.14.3. TpeOoBanuss B dYacTH OOECMEUYCHUS JOCTYIHOCTH IS WHBAJIHIOB
00BEKTOB, B KOTOPBIX OCYIIECTBIISETCS MPEIOCTABICHHE MYHULUIAIBHON YCIYyTH, U
CPEACTB, MCIHOJIb3YEMBIX IMPU MPEAOCTABICHWA MYHULHMNAIbHOW YCIYTH, KOTOpPBIE
yKa3aHbl B moAnyHkTax | — 4 myHkra 2.14.2. agMUHHUCTPAaTUBHOTO PEIJIAMEHTA,
OPUMEHSIOTCST K OOBEKTaM M  CpEJCTBAaM, BBEIECHHBIM B OKCIUTyaTallUl0 WIU
MPOLIEIINM MOJIEPHU3ALUIO, PEKOHCTPYKIUIO nociie 1 utong 2016 rona.

2.15. [lokazaTenu AOCTYMHOCTH M Kauy€CTBAa MYHHUIIUITAILHON YCIIYTH, B TOM YHUCIIE
KOJIMYECTBO  B3aMMOJCUCTBUNA  3adABUTENS C  JOJDKHOCTHBIMM  JIMIAMHU  MPH
NPEIOCTAaBICHUN MYHUIIMNAIBHOW YCIYTHM M UX MPOJOJIKUTEIBHOCTb, BO3MOKHOCTh
noJIydeHHUs] UHPOpMaAMKU O XOJE MPEAOCTaBICHUS MYHUIMNAIBHOW YCIyTd, B TOM
YuCcl€ C UCIMOJIb30BaHUEM HWH(OPMAIMOHHO-KOMMYHHUKAIIMOHHBIX  TEXHOJIOTHH,
BO3MOXHOCTh JIMOO HEBO3MOXHOCTb MOJYYEHUS! MYHUIMNAIBHOM YCIYyTH B
MHOTO()YHKIIMOHAJIEHOM LEHTpE MPEeI0CTaBICHUS rocyJapCTBEHHBIX u
MYHUIIMNIAIBHBIX YCIYT (B TOM YHCIIE B IOJHOM 00bEME), B TIOOOM TEPPUTOPHATIEHOM
MOApPA3JEJICHUA OpraHa WCHOJHUTENBHO PpacCHOPSAIUTEIIBHOTO OpraHa MECTHOTO
CaMOYTIpaBJIEHUs, 10 BBIOOPY 3asBUTENS (IKCTEPPUTOPUAIBHBIA  TPUHIIMII),
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MOCPEJICTBOM 3aIpoca O TMPEIOCTABICHUM HECKOJbKHX TOCYJApPCTBEHHBIX W (WIJIH)
MYHUITUTIATBHBIX YCAYT B MHOTO(QYHKIIMOHAIBHBIX IIEHTPaX MPEIOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHUIMITAIBHBIX YCIYT, MPEAyCMOTpEeHHOro crtartheit 15.1
®enepanbHOro 3aKoHa No210-D3 (KOMILIEKCHBIHN 3ampoc)

2.15.1. IlokazaTensiMu JOCTYIHOCTH IPEIOCTABICHUS MYHULHUIIAIBHON YCIIyTH
SABJISTFOTCSL:

pPaCIOJIOKEHHOCTh  IIOMEIIECHMS, B KOTOPOM BEAETCS IpPUEM, BblJada
JOKYMEHTOB B 30HE JJOCTYITHOCTH OOIIECTBEHHOTO TPAHCIIOPTAa;

HaJIMYue HEOOXOJUMOro KOJIMYECTBA CIECLUAINCTOB, & TAK)KE IMOMEUICHUH, B
KOTOPBIX OCYILECTBIISIETCS IPUEM JTOKYMEHTOB OT 3asiBUTEJIEH;

HAJIMYUE HCcUepnbIBaomel uHPOpMAIMU O CIocodax, MOpSAAKE U CpOKax
MPEIOCTABICHUSI MYHULUMINAIBHONW YCIYTM Ha HMH(POPMAIMOHHBIX CTeHIaX, EanHom
nopraine, PecnyOnukanckom nopranie, 0puiIuaIbHOM CaliTe MyHULUIIAIbHOTO paiioHa;

OKa3aHHE TMOMOIIM MHBaJUAaM B IMPEOJIOJICHUH O0apbepoB, MeENIaloIuX
MOJIYYEHUIO UMHU YCIIYT HApaBHE C IPYTUMU JHUIAMHU.

2.15.2. llokaszarenssiMH KadecTBa IPEAOCTABICHUS MYHULUIIAIBHOW YCIyTH
SABJISTFOTCSL:

1) coGuroicHrEe CPOKOB MPHEMa H PACCMOTPEHHUS JIOKYMEHTOB;

2) coOmro/IeHNe CpOKa MOYYCHUS pe3yIbTaTa MyHUIUITATBHOW YCITyTH;

3) orcyTcTBUE OOOCHOBaHHBIX JKAJIO0 HA HAPYIICHUS aAJMUHHCTPATHBHOTO
perijamMeHTa, coBepuieHHbIe paboTHuKaMu Oprasa;

4) KOTMYECTBO B3aMMOJICHCTBUI 3asBUTENS C JOJDKHOCTHBIMU JUIaMu (0e3
y4eTa KOHCYJIbTallUM):

B3auMoJelcTBUe 3asBUTENs C paboTHukamu Oprana win MOL npu
MPEAOCTABICHUM MYHMIIMNAIBHOW YCIYyTM OCYUIECTBISIETCS OJMH pa3 Mpu
MPEICTABICHUH 3asIBJIEHUSI CO BCEMU HEOOXOIUMBIMU JJOKYMEHTAMU;

OJIMH pa3 B cllydae HEOOXOJMMOCTH MOJYYEHHS pe3yibTaTa MpenoCTaBICHUs
MyHUIMnaibHOM yciayru B Oprane win M®I] B ¢opme 3k3eMIuisipa 3I€KTPOHHOTO
JOKyMEHTa Ha OyMaKHOM HOCHUTETIE.

[TpoIOIKATENBHOCT OAHOTO B3aUMOJEUCTBUS 3aBUTENS C JOJKHOCTHBIMH
JMLAMU [IPU MPEJOCTABICHUY MYHULIUITAIIBHON YCIYyTH HE NMPEBBIIAET 15 MUHYT.

3asBUTENb BIIPABE OLIEHUTHh KAYECTBO NIPEIOCTABICHUS MYHULIUIIAIBHON yCIyTH
C TIOMOIIBIO YCTPOMCTB TMOABUKHOU pamuoTesieOHHON CBSI3U, C HCIOJIb30BAHUEM
Enunoro, PecyGnmkanckoro nopraia, TEpMUHAIBHBIX YCTPOMCTB.

2.15.3. Nudopmarus o xoze NpeaoCTaBIeHUs] MyHUIIUITAIIBHON YCIIYTH MOXKET
ObITb MOJy4YeHa 3asBHUTENIEM B JUYHOM KabOuHeTte Ha EnuHom mnoprare,
PecnyOnukanckom noprane, B Oprane, MOLI.

2.15.4. TlpenocraBiieHre MYHUIIMTAIBLHON YCIYyTH OCYIIECTBISETCS B JIFOOOM
MOI] no BbIOOpY 3asBUTENsE HE3aBUCUMO OT MECTa €ro JKUTEIbCTBA WJIM MeCTa
(dakTrueckoro npoxxuBaHus (mpedbiBaHus ) Ha Tepputopuu Pecriydnuku Tarapcran no
AKCTEPPUTOPUATBHOMY MPUHIUITY.

MyHununaneHass ~ yciayra B COCTaB€  KOMIUIEKCHOIO — 3ampoca  He
IIPEAOCTABIIACTCS.
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2.16. Vnble TpeOoBaHMS, B TOM YUCIIE€ YUYUTHIBAIOIINE OCOOCHHOCTH MPEAOCTaBICHHUS
MYHUIIUIIAJIBHON YCIYTH M0 SKCTEPPUTOPUATBHOMY MPUHIIUITY (B cllydae, eciiu
MYHUIIUIIATIbHAS YCIIyTa MPEeA0CTaBISETCS M0 SKCTEPPUTOPUATEHOMY PUHIIUITY) U
0COOCHHOCTH MPEAOCTABICHNUS MYHHUIIUITATLHOM YCIIYTH B DJIEKTPOHHOM hopMme

2.16.1. IIpu npenocTaBiIeHUN MYHHUIUIIAJILHONW YCIYTH B 3JIEKTPOHHOU (hopme
3asiBUTENb BIIpaBe:

1) nomyuyuth wHHGOPMAIMIO O TOPSAKE W CPOKax  IMPEAOCTABIICHUS
MYHUIIMNIATBHOW YCIYTH, pa3MmelleHHylo Ha EaumHom mnoprane, PecmyOnukanckom
noprare;

2) momaTh 3asBIEHHE O MPEIOCTABICHHH MYHHIIMIIATBHON YCIYrH W WHBIS
JOKYMEHTBI, HEOOXOAMMBIE JUIS TPEJOCTaBICHUS MYHHIIMIIAIBHOW YCIYTH, B TOM
qyclie JTOKyMEHTHl U WH(GOpPMAIUIO, SJEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObuIn
3aBEpPEHBbl B COOTBETCTBUM C MYHKTOM 7.2 yactu 1 cratem 16 PenepanbHOTO 3aKOHA
Ne210-®3, ¢ ucnonwszoBanrem Ennnoro, Pecrybivkanckoro noprana;

3) MOJIyYUTh CBEIEHHS O XOJC BBHIMOJHEHUS 3asABJICHUH O MPEIOCTaBICHUU
MYHHIIMIIATIFHON YCITyTH, OJaHHBIX B 3JIEKTPOHHOU Qopme;

4) OCYIICCTBUTH OLICHKY KaueCTBa MPEI0CTABICHUS MYHUIUIIAILHON YCITYTH;

5) moJiyduTh pe3yJabTaT MPEIOCTABICHUS MYHHUIUIAIBLHOW YyCiayrn B (opme
AJIEKTPOHHOIO JOKYMEHTA;

6) momath kanoOy Ha perieHue u jaericTBue (OesmeiicTBue) OpraHa, a TaKkKe
€ro JOJDKHOCTHBIX JIMI, MYHHUIIMIAIBbHBIX CIYXallMX MocpeAcTBoM EnuHoro,
PecnyOnmkanckoro nopTaia, noprania benepanbHOI roCyJ1IapCTBEHHOM
MH(})OpMaMOHHOM CUCTEMBI, o0ecreynBaroen npotecc J0CYe0HOTO
(BHECYneOHOT0) 00XkaloBaHUs PEIICHUN W JeUcTBUM (0e3AeiCTBUSI), COBEPIICHHBIX
OpU  TPEIOCTABICHUU TOCYAAPCTBEHHBIX M MYHHIIMIAIBHBIX YCIYyT OpraHaMH,
MPEIOCTABIAIOIIMMIA  TOCYIapCTBEHHBbIE W MYHUIMNAIbHBIE  YCIYTH,  HX
JOJDKHOCTHBIMHU JIUIIAMH, TOCYIapPCTBEHHBIMU U MYHHUITUTIATBHBIMA CITY>KAITAMHU.

2.16.2. ®opmupoBaHUE 3ASIBICHUSI OCYIIECTBISIETCA MOCPEICTBOM 3AMOJHEHUS
aNeKTpoHHON (opMmbl 3asiBienuss Ha EgunoMm, PecnyOnukanckom moprtane 06e3
HEO0OXOIUMOCTH JOTOTHUTEIBHON TTO/Iauu 3asiBICHUS B KaKoi-nbo uHou dopme.

2.16.3. IIpu ¢popMupoBaHuM 3aBICHUS 00OCCIICYHUBACTCS:

1) BO3MOXKHOCTH KOIMPOBAHUS M COXPAHCHUS 3asIBJICHUS U WHBIX JTOKYMEHTOB,
HEOOXOUMBIX JIJISl TPEIOCTABICHUS YCIIYTH;

2) BO3MOXKHOCTD 3aIOJHCHUS HECKOJIBKMMHU 3asSBUTCIIAMU OJHOM 3JIEKTPOHHOMN
dbopMbI 3asgBICHUS MIPU OOPAIICHUH 3a YCIyraMu, MPEeIoiaraloliMi HarpaBIeHUe
COBMECTHOTO 3asIBJICHUS] HECKOJIbKUMH 3asIBUTEIISIMU;

3) BO3MOXKHOCTB IEeYaTH Ha OYMa)KHOM HOCHUTEJIE KOIUH AJICKTPOHHOU (POPMBI
3asIBIICHUS;

4) coxpaHCHHE paHEe BBEJCHHBIX B 3JICKTPOHHYIO ()OpMY 3asIBJIICHUS 3HAYCHUIN
B JI000M MOMEHT MO >KEJaHUIO MOJIb30BATENs, B TOM YHUCJIE MPU BO3HUKHOBEHUHU
OIIMOOK BBOJIa M BO3BpATE [IJIs1 TOBTOPHOTO BBOJIA 3HAUYEHUN B DJEKTPOHHYIO (GOpMYy
3asIBJICHUS;
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5) 3amonHeHWe TOJEW SIEKTPOHHOW (OPMBI 3asBICHHS O Hadaia BBOJA
CBEJICHUI 3asBUTEJIEM C MCIOJIb30BAaHHEM CBeleHUM, pa3MeinieHHbix B ECHUA, u
CBEJICHUI, onyOnnKoBaHHBIX Ha EgumHoMm, PecnyOnmkanckoM mopTane, B YacTu,
KacaloIleiCcsl CBEIECHUHM, OTCYTCTBYIOIIMX B €AMHON CHUCTEME WIACHTHU(PHUKALUU U
ayTeHTU(UKALINH;

6) BO3MOXXKHOCTb BEPHYTBHCS Ha JIFOOOW M3 3TAIlOB 3arOJHEHUS JICKTPOHHON
dbopmbl 3asBieHHs 0€3 MOTEpH paHee BBEACHHON HH(OpMaIuy;

7) BO3MOXXHOCTH JIOCTyIa 3asBHTENS K paHee MOJAHHBIM MM 3asBJICHUSM B
TE€YEHUE HE MEHEeEe OJIHOIO Iojia, a TaK)Ke YaCTUYHO C(POPMHUPOBAHHBIM 3asIBJICHUSIM - B
TE€YEHHE HE MEHEE 3 MECSLIEB.

2.16.4. 3anucsk 3asBureneit Ha mpueM B MOI] (nanee - 3amuch) OCYyIIECTBISETCS
nocpeactBoM Enunoro, Pecmybnukanckoro mopTana, TeneoHa KOHTaKT-LIEHTpPA
MO®II.

3asgBUTENIO MPEAOCTABISAECTCS BO3MOKHOCTD 3allMCH Ha JIFOObIe CBOOOJHBIE IS
pueMa JaTy U BpeMs B MpejiefaX YCTAHOBIEHHOTO B MHOTO(YHKIIMOHAIBHOM LIEHTPE
rpaduka nmpuema.

3anuchk Ha ONPENEIECHHYIO J1aTy 3aKaHUMBAETCS 3@ CYTKH JO HACTYIUICHUS 3TOU
JaThI.

JInst  OCylIeCTBIIEHMsI IPEABAPUTENBHOW 3alMCH  MOCPEACTBOM EnuHOrO,
PecnyOnukanckoro moprajia 3asBHUTENI0 HEOOXOJAMMO yKas3aTh 3alpalivBacMbie
CUCTEMOI1 TaHHBIE, B TOM YHUCIIE:

dbaMunuio, M, 0T4€CTBO (IIPU HATTUYHNH);

HOMeED TenedoHa;

aJpec JIEKTPOHHOU MOYTHI (110 KEJTAHUIO);

XKeJTaeMylo 1aTy U Bpems Iprema.

B ciydyae HECOOTBETCTBUSI CBEACHMI, KOTOpbIE COOOUIMI 3asgBUTENb IPH
MpEeABAPUTEILHON 3aIIUCH, TOKYMEHTaM, MPEJICTABICHHBIM 3asBUTENIEM NPHU JTUYHOM
npuemMe, NpeaBapuTeNIbHas 3aluch aHHYJIHPYETCS.

[Ipy ocyiecTBIEHUN TNPEABAPUTENBHONW 3alMCU 3asSBUTENI0 O0ECIEeUUBACTCA
BO3MOXHOCTh pacredarartb TaJOH-TIOJATBEpXkAcHUEe. B ciydae, eciu 3asBUTEIb
COOONIUT aJpec AJICKTPOHHOM IMMOYTHI, Ha YKa3aHHBIA aJIpec TakKe HaIpaBJIseTCs
uHbopMaIusl O TOATBEPXKICHUU TMPEABAPUTEILHON 3aliCH C yKa3aHUEM JaThl,
BPEMEHM U MECTa MpUeMa.

[Ipu ocyiiecTBIeHUH MPEIBAPUTEIHLHON 3alKUCH 3asBUTEIh B 00S3aTEIHLHOM
nopsake UHPOPMUPYETCS O TOM, YTO TMpEIBapUTEIbHAsl 3allUCh AHHYJIUPYETCS B
CJIy4yae €ro HesIBKU [0 UCTEUYECHHUH |5 MUHYT C HA3HAYEHHOT'O BPEMEHU ITpUEMA.

3asBuTENb B II000€ BpeMs BIPaBE OTKA3aThCSA OT MPEABAPUTEIBHON 3aUCH.

3anpemaercs TpeOOBaTh OT 3asBUTENSI COBEPIICHUS MHBIX JCHUCTBUN, KpOME
MPOXOXKIACHUS UACHTU(UKAIIUA U ayTEHTU(DUKAIIMU B COOTBETCTBUU C HOPMATUBHBIMU
npaBoBbIMU akTaMu Poccuiickonn dPenepanuu, ykKazaHus LEJIM IpUEMa, a TaKKe
PEeIOCTaBIEHUSl CBEJICHUI, HEOOXOAUMBIX JUIsl pacyeTa JJIUTEIbHOCTH BPEMEHHOTO
WHTEpBaJIa, KOTOPBIN HEOOXOAMMO 3a0pOHUPOBATH ISl TpUEMA.
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3. CocraB, nocJj1e10BaTeJIbHOCTh U CPOKHU BBINOJHEHNS A[IMUHUCTPATHUBHBIX
npoueayp, TPe00BaHUSA K MOPSAKY UX BHINOJHEHHUS, B TOM YUCJIe 0CO0EHHOCTH
BbITOJIHEHUS] AIMUHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOU dopme, a TaKKe

0CO0OECHHOCTH BBINOJHEHNS A/IMUHUCTPATUBHBIX MPOLEAYP B
MHOT0(YHKIMOHAJIbHBIX HEHTPax

3.1. Onucanue nocie0BaTeIbHOCTH JEHCTBUI NIPU NPEAOCTaBICHUN
MYHUIIMIIAJIBHON yCITyTH

3.1.1. IlpenocraBineHre MyHULMIAIBHON YCIIyTH BKJIIOYAET B CEOsl CIEAYIOLINE
aJIMMHUCTPATUBHbIE TPOLIEAYPHI:

1) KOHCYJBTHPOBAHUE 3ASTBUTEIIS;

2) IPUHATHE W PACCMOTPEHHE KOMIUICKTa JOKYMEHTOB, TIPEICTABICHHBIX
3asIBUTEIIEM;

3) HampaBJIeHUE MEXKBEIOMCTBEHHBIX 3allpOCOB B OpraHbl, YYacTBYIOIIUE B
MPEA0CTABICHUN MyHUIIUNIATBHOW YCIIYTH;

4) MOArOTOBKA pe3yJibTaTa MyHHIIUIIATBHON YCITYTH;

5) BeIIaua (HanpaBiICHHE) 3asBUTEITIO PE3yJIbTaTa MyHUIIUTIAIIEHOW YCIYTH,

6) ucrpaBJIeHUE TEXHUUECKUX OIIHOOK.

3.2. Oka3zaHue KOHCYJIbTAIlUN 3asIBUTEIIO

3.2.1. OcHOBaHMEM Hayaja BBIMOJIHEHUS AAMUHUCTPATUBHOM MPOIEAYpPHI
ABIIIETCS OOpallleHHe 3asBUTENs IO BOIPOCAM, CBSI3aHHBIM C MPEAOCTaBICHUEM
MYHHUIUMIAIBHON YCIYTH.

JIOJDKHOCTHBIM =~ TUIIOM  (paOOTHUKOM), OTBETCTBEHHBIM 3a  BBINIOJHEHUE
aAMUHUCTPATUBHOM MPOILEAYPHI, SABIIACTCA:

npu obpaiiennu 3asBurens B MOL] — paborark MOI];

npu obpaiieHuu 3asButens B Opran — cekperapb MICHOTHUTENBHOTO KOMUTETA
[lemopoOamickoro cenbckoro mnoceneHuss PpiOHO-Cno00ACKOT0 MYHHMIIMOAIBHOTO
paiona PecnyOnuku Tartapcran (manee - MODKHOCTHOE JIMLO, OTBETCTBEHHOE 32
KOHCYJIbTUPOBAHUE).

3.2.2. 3asBUTENH BIPaBE OOPATUTHCS 32 KOHCYJIBTAIMEH O MOPSAKE U CPOKax
IpenocTaBieHuss MyHUIUnanpbHOM yciuyru B M®I] nuyno m mo Ttenedony u
3JIEKTPOHHOM TOYTE.

PabotHuk M®I] KOHCYIBTUPYET 3asBHTEISI, B TOM YHCIE IO COCTaBy, (Gopme
NpEACTaBIsIEMOM  JOKYMEHTAalMM W JIPyTMM  BOIpocaM  JUIsl  IOJIYyYEHHUS
MYHULIUTNIAJIBHON YCITYTH.

3asgBUTENh MOXET TOJYYUTh HMHPOPMALMIO O TOPSAJIKE MPEAOCTABICHUS
MYHUIIMNANIBHON yciiyru Ha odunmnansaoM caiite MOIL] http://mfcl6.tatarstan.ru.

AJMUHHUCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSILIUM IYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMs] 3asiBUTEIIS.

Pe3ynpTaTaMy  BBINONHEHUS  AAMUHUCTPATHBHBIX  MPOLENYP  SIBISIOTCA:
KOHCYJIbTAallsl MO COCTaBy, (opMe NpeACcTaBIsIeMONM TOKYMEHTAllMd U JPYTrUM
BOMpOCcam, HeOOXOIUMBIM ISl TIOTYYEHHSI MyHUIIUIATBbHOM YCIIYTH.
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3.2.3. BasButens BrnpaBe oOpatutbes B Oprad mo TeneoHy U DIEKTPOHHOM
MouTe, a TaKKe MOJNy4YUuTh KOHCyJbTanuio Ha Enunom, PecrmyOnmkanckoM mopraine,
caifte Oprana o MOpPsIAKE M CPOKaxX MPEIOCTABICHUS MYyHHUIIMIIAILHOW YCIYTH, B TOM
qucie 10 COCTaBy, (popMe MpeICTaBIIeMON JOKYMEHTALUU U JIPYTUM BOIpOcaM ISt
HOJTYYECHUSI MyHUITUTIAIHON YCITYTH.

JIOJDKHOCTHOE  JIUIO, OTBETCTBEHHOE 3a KOHCYJIBTHPOBAHHWE HWH(GOPMUPYET
3asBUTENSI B COOTBETCTBUHM C TpeOoBaHMsIMU NyHKTa 1.3.4 aJIMUHUCTPATHBHOTO
perjaMeHTa.

AJMHMHUCTpAaTUBHBIE MPOIEIYpPhl, YCTaHABIMBAEMbIE HACTOALINM ITYHKTOM,
BBITIOJIHSIOTCS B T€UCHUE TpeX pabouux AHEN CO JAHA MOCTYIJICHUS OOpaIleHHS.

PesynbraramMy  BBIIOTHEHHUS]  aJIMUHUCTPATUBHBIX  MPOLEAYp  SIBISIFOTCS:
KOHCYJBTAIlMM TI0 COCTaBy, (opMe MpeACTaBIIEMON JOKyMEHTAlUd W JAPYTUM
BOIIPOCaM, HEOOXOIUMBIM TS TIOTYYCHHS] MyHUITUTATIBHON YCIIYTH.

3.3. [IpunsiTHE M PACCMOTPEHUE KOMIJIEKTA JOKYMEHTOB, MPEICTABICHHBIX

3asIBUTEIIEM

3.3.1. IIpueM DTOKYMEHTOB JJIsl MPEIOCTABIEHNUS] MYHUIIUNIATBHON YCIYTH YepE3
MOI] unu ynanenHoe padbouee mecto MODILI.

3.3.1.1. 3asBurens (mpeicTaBUTENL 3asBUTENsA) oOpamaerca B MOI] ¢
3alIpOCOM O MPEAOCTABICHUU MYHULIUIIAIBHOW YCIYTH U MPEACTABISAECT IOKYMEHTHI B
COOTBETCTBHHM C IIYHKTOM 2.5 aIMUHUCTPATUBHOTO PETIAMEHTA.

3.3.1.2. Pabotauk M®II, Benymuii npuem 3asiBICHUM:

oIpenenseT npeaAMeT oOpalleHus;

YIOCTOBEPSIET JINYHOCTH 3asBUTEIIS;

MPOBOJUT MPOBEPKY MOJTHOMOYHMIA JIMLIA, TTOJIAIOIIETO IOKYMEHTHI;

MPOBOAUT MPOBEPKY COOTBETCTBUS JIOKYMEHTOB TpeOOBAHUSIM, yKa3aHHBIM B
IYHKTE 2.5 aAMUHUCTPATUBHOTO PETJIAMEHTA;

3aMoJHSAET JIEKTPOHHYI0 hopmy 3asiBieHuss B AUC MODII;

Npu  TNPEJOCTABICHUM  JOKYMEHTOB,  YKa3aHHbIX B  MyHKTe 2.5
aAMUHUCTPATUBHOIO  perjlaMeHTa Ha OyMa)XHOM HOCUTENE, OCYILIECTBISET
CKaHUPOBAHUE MPEJCTABICHHBIX JOKYMEHTOB;

pacnieuatbiBaeT 3asaBieHue uz AUC MOLJ;

NepeacT 3asiBUTEIII0 Ha IPOBEPKY U MOANKUCAHUE;

MOCJI€ MOANKUCAaHUs CKaHUPYeT noanucanHoe 3asBiaeHue B AUC MOL;

3arpyaetr B AUC M®I] nokymeHThI, IpeACcTaBICHHbIC B AJIEKTPOHHON (hopme
WIH DJIEKTPOHHBIE 00pa3bl OTCKAHWPOBAHHBIX JOKYMEHTOB, (DOPMUPYET SJIECKTPOHHOE
NEN0;

BO3BpAILAET MOANMUCAHHOE 3asIBJICHUE U OPUTHHAIIBI OyMaXKHBIX JOKYMEHTOB;

BBIJIACT 3asBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

AJIMUHUCTpPATUBHBIC TIPOIEAYpPhI, YCTaHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
BBITIOJIHAIOTCS B IEHb OOpallleHMs] 3asiBUTEIIS.

Pe3ynbraTaMu BBIMOJHEHUS] aAMUHUCTPATUBHBIX MPOLEAYP SBISIOTCS: TOTOBOE
K OTIIPaBKE 3asiBJICHUE U MAKET JIOKYMEHTOB.
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3.3.1.3. Pabotnuk MOI] HampaBisieT mnakeT AOKYMEHTOB, NPHUHATHIX OT
3asiBuTeNst B Oprad B 3JEKTPOHHOU GopMme (B COCTaBE MAKETOB AJICKTPOHHBIX JIeT) B
TEYEHHE OJHOTO paboyero aHA €O JHSA OOpalleHUs 3asBUTEIS] B CTPYKTYpPHOE
noapasaenenue MOLI.

PesynbraTaMy  BBINIOJIHEHUST  AJIMUHUCTPATHUBHBIX  MPOLEAYp  SBIIAIOTCA:
3asBJICHUE W MaKeT JTOKYMEHTOB (3JIEKTPOHHOE [1eJI0), HampaBiieHHble B Oprad,
MOCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO B3aUMOJICHCTBHS.

3.3.2. IlpueM OOKYMEHTOB JUIsl NPEIOCTABICHUS MYHHIIMIAIBHONW YCIyTH B
aneKkTpoHHOM hopme yepe3 Enunbiit, PecryOnukanckuii moprai.

3.3.2.1. 3asBUTENb A MOJAYU 3aSBJICHUS B AJIIEKTPOHHOM (hOpME BBITIOJIHSAET
CIEIYIOIINE NECUCTBHUS:

BBIIIOJIHAET aBTOPU3ALUIO;

OTKPBIBACT (POPMY AIIEKTPOHHOTO 3asBIICHUS;

3amojgHseT (QopMy BJIEKTPOHHOIO 3asBJICHMS, BKJIIOYAIOUIYIO CBEICHHS,
HE00X0AMMBbIE U 00s13aTEIbHBIE VISl IPEIOCTABICHUS MyHUIIMIIAIBHON YCIIyTH;

INPUKPEIUISIET JTOKYMEHTBI B 3JIEKTPOHHON (POpME WM 3JIEKTPOHHBIE 00Opa3bl
JIOKYMEHTOB K (hopMe AJIEKTPOHHOTO 3asiBJICHUs (IPU HEOOXOAUMOCTH);

NOJTBEPXKAaeT (HaKT O3HAKOMJICHUS U COIJIacUsl C YCJIOBUSMU M TOPSAKOM
IPEJOCTABICHUS] MYHHUIMNAIBHON yCIyrd B AJIEKTPOHHOM Qopme (ycTaHaBIUBAET
COOTBETCTBYIOILLYI0 OTMETKY O COTJIaCHH B (POpPME 3JIEKTPOHHOTO 3asiBICHMUS);

NOJTBEPXKJIAET JOCTOBEPHOCTh COOOLICHHBIX CBEICHUH  (yCTaHaBIMBAET
COOTBETCTBYIOILYIO OTMETKY B ()OpMeE AJIEKTPOHHOT'O 3asBJICHUS);

OTIIPABJIISET 3aI0JIHEHHOE JIEKTPOHHOE 3asIBJICHUE (Ha)xuMaet
COOTBETCTBYIOIIYIO KHOMKY B (pOpME JIEKTPOHHOIO 3asIBJICHU );

AJIIEKTPOHHOE 3asBJICHUE IMOAMNKUCHIBAETCS B COOTBETCTBUH C TpeOOBaHUAMHU
MyHKTa 2.5.3 aAMUHUCTPATUBHOTO PETIIAMEHTA;

MOJIy4aeT YBEJOMJIEHHE 00 OTIPABKE 3JIEKTPOHHOTO 3asIBJICHHUS.

dopMaTHO-JIOTHYECcKast poBepKa c(hOpMHPOBAHHOTO 3asIBJICHUS
OCYUIECTBJISIETCSl TOCJIE 3alOJIHEHUs 3asBHUTENIEM KaXIOro W3 MOJIEH 3JIEKTPOHHON
(dopmbl 3asBiaeHUs. [Ipy BBISIBICHMM HEKOPPEKTHO 3aMOJHEHHOIO IMOJS AJNEKTPOHHON
(opMBbl 3asiBICHUS 3asABUTENb YBEJIOMIIIETCS O XapaKTepe BbISABICHHOW OIIMOKU U
HNOpsiIKE €€ YCTpPaHEHUs  MOCPEICTBOM  MH(OPMALMOHHOTO  COOOLICHHUS
HETNOCPEICTBEHHO B 3JIEKTPOHHOM (popMe 3asiBICHUS.

AJIMAHHCTPAaTUBHBIE MPOLEAYPHI, YCTAHABIMBAEMbIE HACTOSIIHMM ITYHKTOM,
BBITOJIHSIOTCS B IEHb OOpallleHus 3asiBUTEIIS.

Pe3ynpraTaMy  BBIIIOJIHEHWS  AAMUHUCTPATHBHBIX  MPOLELYP  SIBISIIOTCA:
AJNIEKTPOHHOE JeJi0, HampaBieHHOe B OpraH MocpeiCTBOM CHUCTEMBI AJIEKTPOHHOTO
B3aUMOJIEUCTBHUSL.

3.3.3. PaccMoTpeHne KOMIUIEKTa TOKYMEHTOB OpraHoM.

3.3.3.1. OcHOBaHueM Hayaja BBINOJHEHUS AAMUHUCTPATUBHOM NPOLETYpPHI
ABJISIETCSl TIOCTYIUICHUE 3asBJICHHS M UWHBIX JOKYMEHTOB, HEOOXOJIMUMBIX IS
peI0CTaBICHUS! MyHUIIMNIATBHON YCIIYTH.

JIOMKHOCTHBIM ~ JTUIIOM ~ (paOOTHUKOM), OTBETCTBEHHBIM 32 BBINIOJIHEHUE
aAMUHUCTPATUBHOM NpOLENYpbl SBISETCA ceKkpeTapb VICIOIHUTENBHOIO KOMHUTETA



21

emopbamickoro cenbckoro mnoceneHus PpiOHO-C10001CKOr0 MYyHUIIUIAIBHOTO
paiiona PecnyOnuku Tartapcran (nanee - MOKHOCTHOE JIMLO, OTBETCTBEHHOE 32
IIPUEM JIOKYMEHTOB):

3.3.3.2. JIOIDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a IPUEM JOKYMEHTOB, B CIIydae
oOpallieHus 3aaBUTENS C 3asBIeHUEM B Opras:

OIpenensieT npeaAMeT oOpallleHus;

YCTaHABIIMBAET JINYHOCTh 3asIBUTEIIS;

IPOBOAUT IIPOBEPKY IMOTHOMOYMNH JIMLIA, TOJAIOIIETO TOKYMEHTHI;

IPOBOANUT IPOBEPKY COOTBETCTBUS JOKYMEHTOB TpeOOBaHMSIM, YKa3aHHBIM B
OyHKTe 2.5  aJAMMHHUCTPAaTHUBHOIO  perjaMeHTa, IMpPOBEPKY  COOTBETCTBHS
MPEACTABICHHBIX  JIOKYMEHTOB  YCTAaHOBJIEHHBIM  TpeOOBaHMUAM  (HaJJjiexallee
odopmiieHrEe KOMUN TOKYMEHTOB, OTCYTCTBHE B JOKYMEHTAX MOAYUCTOK, MPHUITUCOK,
3aUEpPKHYTHIX CJIOB M UHBIX HE OTOBOPEHHBIX UCIIPABJICHHUN );

3aMOJHSAET  AJIEKTPOHHYIO (opMy 3asBI€HHMA B  aBTOMAaTU3WPOBAHHOM
MH()OPMATMOHHOW CHCTEME, MpPEIHAa3HAYCHHOW [JIs OKa3aHWs TOCYyJapCTBEHHBIX U
MYHHIIMTIATBHBIX YCIIYT;

OpyU  NOPEJOCTaBICHUM  JOKYMEHTOB,  yKa3aHHbIX B  MyHKTe 2.5
aJIMMHHUCTPAaTUBHOIO  perjaMeHTa Ha OyMa)XHOM HOCHUTEJE, OCYILIECTBISET
CKaHUPOBAHUE NPEJCTABICHHBIX JOKYMEHTOB;

pacreyaTbIBacT 3asBICHUE;

nepeaeT 3asBUTENIO0 Ha TPOBEPKY U MOANHUCAHUE;

1ocJie MOJNUCAHNS CKAHUPYET MONMCAHHOE 3asIBICHUE;

3arpy’kaer B aBTOMATU3UPOBAHHYIO UH(POPMAITMOHHYIO CUCTEMY,
MpEeIHA3HAYEHHYIO JUISl OKa3aHWs TOCYJapCTBEHHBIX W MYHULMIAIBHBIX YCIYT
JOKYMEHTBI, MPEACTABICHHBIE B 3JIEKTPOHHOW (opMe WM 3JIEKTPOHHBIE 00pa3bl
OTCKaHUPOBAHHBIX JTOKYMEHTOB, (DOPMHUPYET SJIEKTPOHHOE JIETIO;

BO3BpAILAET MOJANHUCAHHOE 3asIBICHUE M OPUTMHAIbl OyMaKHBIX JOKYMEHTOB
3asIBUTEIIO;

BBIJAET 3aBUTEIIO0 PACIIUCKY B IPUEME JOKYMEHTOB.

B ciiydyae Hanuuus OCHOBaHUM JJisl OTKa3a B MPUEME IOKYMEHTOB JOJIKHOCTHOE
JIMI0, OTBETCTBEHHOE 3a MpPHEM JOKYMEHTOB, YBEIOMIISET 3asBUTEIS O HAIMYUU
OPENnATCTBUN JJI IpUEMa 3asiBJIICHUS U BO3BpalllaeT €My JOKYMEHTHI ¢ 00BsSICHEHHUEM
COJIepKaHus BbISIBJICHHBIX OCHOBAHUH JIJIsl OTKa3a B pUEMe T0KyMEHTOB.

3.3.3.3. JIOMKHOCTHOE JIUIIO, OTBETCTBEHHOE 3a MPHEM JIOKYMEHTOB, IOCIE
NOCTYIJIEHUSI JOKYMEHTOB Ha PAaCCMOTPEHHUE:

IpUCBaMBAET 3asBICHHUIO HOMEP B COOTBETCTBUU C HOMEHKJIATYpOM €Nl U
cratyc «lIpoBepka 1OKyMEHTOBY;

U3y4yaeT TMOCTYNUBIIME JJIEKTPOHHBIE Ji€Jla, B TOM YHUCJE MPUIOKEHHBIE
3asIBUTEJIEM IOKYMEHTHI B JIEKTPOHHOHN (hOpME U 3IEKTPOHHBIE 00pa3bl JOKYMEHTOB;

MPOBEPSET KOMIUIEKTHOCTb, YUTAEMOCTb 3JIEKTPOHHBIX 00Pa30B JOKYMEHTOB;

MpOBEpsieT COOJIOJICHNE YCIOBUN JEHCTBUTEIHHOCTH JJICKTPOHHOM MOJIUCH,
nocpeacTBoM oOpameHuss Kk EauHomy mnoprany (B ciaydae, €ciu  3asBUTEIEM
MpeICTaBICHbI AIIEKTPOHHBIE JOKYMEHTBHI, HOJITMCaHHbIE YCUJIEHHOU
KBATH(UITUPOBAHHON AJIIEKTPOHHOMN TOMUCHIO).
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[Ipn HAJIMYUU OCHOBAHWHU, IIPELyCMOTPEHHBIX IIYHKTOM 2.7.1
aJIMMHHUCTPATUBHOTO PETJIaMEHTa, MOJATOTAaBIMBAET MPOEKT pEelIeHUs 00 OoTKa3e B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIAIbHON yCITyTH.

B cnyuae, eciu B pe3ynbTare MPOBEPKH YCUJIICHHOW KBalIU(pUIMPOBAHHOMN
AJIEKTPOHHOM TMOJMUCH BBISIBICHO HECOOJIOJIEHUE YCIOBUN €€ JeHCTBUTEIBHOCTH,
IPOEKT pelleHrs 00 OTKa3e JIOJKEH COJEp)KaTh MyHKTHI ctatb 11 degepanbHOrO
3akoHa Ne63-D3, KOTOphIE MOCTYKUIU OCHOBAHUEM [IJISl €T0 TIPUHSITHS.

[IpoekT pemienuss o0 OTKa3e B MpUEME JIOKYMEHTOB, HEOOXOAMMBIX IS
PEeIOCTaBICHUS MYHULIMIIAIBLHON YCIYyTH, ¢ YKa3aHHEM MPUYUH OTKasza (B ciyuyae,
€CIM OCHOBaHHUS JJid OTKa3a B TMpUEMe JOKYMEHTOB, HEOOXOAMMBIX JIJIst
MPEAOCTABICHUS MYHULMIIAIBHON YCIYI'H, CBSI3aHbl C HAPYIIEHHUEM YCTaHOBJIEHHBIX
TpeOOBaHUIl K TaKUM JIOKYMEHTaM, OCHOBAaHHMS ISl OTKa3a B MpUEME JOKYMEHTOB
JOJDKHBI COJIepKaTh WMH(OPMALMI0O O HAaWMEHOBAaHHMHM JIOKYMEHTOB (MH(pOpMaluH,
CBEJICHMII), KOTOpbIE HE TMPEICTABICHBI, COAEPKAT HEIOCTOBEpHbIE U (WJIM)
MIPOTUBOPEUYMBBIE  CBEACHHS, O(OPMIIEHBI C  HApyLIEHUEM  YCTAHOBJIEHHBIX
TpeOOBaHMI{), HANpPABISIETCS HAa COIJIACOBAHME B YCTAHOBJIEHHOM MOPSIKE
MIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOTO IOKYMEHTOO0OPOTA.

CornacoBaHue TMpoOeKTa pelieHus 00 OTKa3e B IMpuUeMe JOKYMEHTOB,
HEOOXOMUMBIX I TPEJOCTABICHUS MYHMUIIMIAIBHONW YCIYTH, OCYIIECTBIISIETCS B
NOPAJIKE, IPEAYCMOTPEHHOM ITYHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

B ciywae OTCyTCTBUSL OCHOBAaHMW I OTKa3a B IPHEME JOKYMEHTOB,
IPELYCMOTPEHHBIX ITYHKTOM 2.7.1 aJIMHHHCTPAaTMBHOIO PETJIAMEHTA, JOJLDKHOCTHOE
JIMII0, OTBETCTBEHHOE 3a MPUEM JIOKYMEHTOB, B TEUEHUE OJHOTO pabovyero JHs CO JHSA
MOCTYIJICHUS 3asIBJICHUS, HAIPABJISIET 3aBUTEII0, YKa3aHHBIM B 3asBJICHUH CIIOCOOOM,
YBEJIOMJICHHE O MOCTYIUICHUH 3asBJICHHS, COAEPKAIIEE BXOIAIINN PErUCTPAMOHHBIN
HOMED 3asiBJICHUS, JATy TOJyYEHHs 3asBJICHUS, NMEpPEUYeHb HAUMEHOBAHWU (ailioB,
MIPEICTABICHHBIX K HEMY JIOKYMEHTOB, JaTy MOJyYE€HHs pe3ybTaTa MyHHUIIMIAIbHON
YCIYTH.

3.3.3.4. Hcnonnenuwe mnpoueayp, ykKa3zaHHbiXx B myHkTax 3.3.3.1, 3.3.3.3
aAMUHUCTPATUBHOTO pErjiaMeHTa, MpU HaIUYUM TEXHUYECKOW BO3MOKHOCTH
OCYLIECTBIISETCS B aBTOMAaTUYECKOM pexume C UCITOJIb30BAaHUEM
aBTOMATU3UPOBAHHON MH(POPMAIMOHHON CUCTEMBI, TIPEIHA3HAYCHHON IJII OKa3aHHs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIbHBIX YCIYT.

3.3.3.5. AIMHHUCTpaTUBHbIE MPOUEAYPHI, yCTaHABIMBAaeMble MyHKTOM 3.3.3
aJIMMHHUCTPATUBHOI'O PETJIaMEHTa, BBIMOJHAIOTCS B TE€YEHHE OJHOI0 paboyero AHS CO
JIHS IOCTYIUJIEHUS 3asIBJICHUS HA PACCMOTPEHHE.

Pe3ynpTaTaMy  BBIOJHEHUS  AQAMUHUCTPATHBHBIX  MPOLEAYP  SIBISIOTCA:
OPUHATHIA Ha PACCMOTPEHUE KOMIUIEKT JOKYMEHTOB WJIM MPOEKT PelIeHust 00 OTKa3e
B IIpHEME JIOKYMEHTOB, HEOOXOAUMBIX JJIsl TPEAOCTABICHUS MyHUIIUIIATILHON YCIYTH.

3.4. HanpaBiieHre MEKBEIOMCTBEHHBIX 3aIIPOCOB B OPraHbl, y4aCTBYIOIIUE B
NPEAOCTABIEHNN MYHULIMIIATBHON YCIIYTH
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3.4.1. OcHoBaHME€M Hauajia BBIIOJHEHUS AJMUHHCTPATUBHOW MPOLETYPHI
ABJISIETCSI MOJYyYEHHUE JOJDKHOCTHBIM JHIIOM (PaOOTHUKOM), YIOJIHOMOYEHHBIM Ha
BBIITOJIHEHHE aJMUHUCTPATUBHON MPOLEAYpPHI, OT JOJKHOCTHOrO Jula (pabOTHHKA),
OTBETCTBEHHOTO 32 MIPUEM JOKYMEHTOB, IPUHATHIX OT 3aSBUTEIS JOKYMEHTOB.

JIOIOKHOCTHBIM ~ JIMIIOM ~ (pa0OTHUKOM), OTBETCTBEHHBIM 32 BBIIIOJIHEHUE
aIMUHUCTPATUBHOW IPOLEAYPHI, ABIAECTCS CeKpeTapb VICIOJHHUTENBPHOTO KOMHUTETA
[lemopbamickoro cenbckoro mnoceneHus PpiOHO-C10001CKOr0 MyHUIUMIAIBHOTO
pailona Pecny6nuku TatapcraH (najnee - JOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
HalpaBJIEHUE MEKBEJOMCTBEHHBIX 3alIpOCOB).

3.4.2. JIOJKHOCTHOE JIMILIO, OTBETCTBEHHOE 3a HaIpaBJICHUE
MEXBEJOMCTBEHHBIX 3alpocoB, (POPMHUpPYET M HAmNpaBiseT B 3JICKTPOHHON (dopme
MIOCPEJICTBOM CHCTEMBI MEXBEAOMCTBEHHOIO AJIEKTPOHHOI'O B3aWMOIECHCTBUA (MpHU
OTCYTCTBUHM TEXHUYECKOM BO3MOXHOCTH — MHBIMM CHOCOOaMH) 3ampochl O
MPENOCTABICHUA JOKYMEHTOB H CBEACHUM, NPEAYCMOTPEHHBIX HYHKTOM 2.6.1
aMUHUCTPATUBHOTO pErIaMEHTa.

AJMUHHUCTPAaTUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIUM ITYHKTOM,
BBITMIOJIHSIFOTCSL B IEHb IPUHSTHS 3aBJICHUSI HA pACCMOTPEHHE.

Pe3ynpraTaMy  BBIIOJMHEHUS  AQJMUHUCTPATUBHBIX  IPOLEAYP  SIBISAIOTCS:
HalpaBJieHHblE B OpraHbl BJAcTU M (WJIM) IOJBEJIOMCTBEHHbIE OpraHaM BIIACTH
OpraHU3ali{ 3aIpOCHI.

3.4.3. CnenuayiucTel  MOCTABIIMKOB JI@HHBIX HA OCHOBAaHUM  3aIpOCOB,
NOCTYIMBIINX YEPE3 CUCTEMY MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO B3aWMOJECHCTBUSA,
IPEJOCTaBISAIOT 3alpallMBacMble JTOKYMEHTHl (MH(POpMALUIO) WIM HANpaBisIOT
yBEJIOMJICHUSI 00 OTCYTCTBHMU JIOKYMEHTa W (Win) UHPOpMAIUU, HEOOXOIUMBIX MJIs
MPEAOCTABICHUS MyHULIMTIAJIBHOM YCIIYTH (J1ajiee — yBeIOMJIEHHE 00 OTKa3e).

AJMUHUCTpAaTUBHBIE MPOLENYpPHl, YCTAaHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBINIOJIHAIOTCS. B TE€UYEHUE TpeX IHEH CO JHS MOCTYIUIEHUS MEXBEIOMCTBEHHOTO
3ampoca B OpraH WM OPraHU3alMIO, MPEJOCTABISIIONIME JOKYMEHT U MH(OpMaIuIo,
€CJIM MHBIE CPOKH MOJITOTOBKM M HAMNPABIIEHUS OTBETA HA MEKBEIOMCTBEHHBIN 3aIpOC
HE YCTaHOBJEHBI (peJepaJbHBIMU 3aKOHAMH, NpPaBOBbIMH akTamu [IpaBuUTEnbCTBa
Poccuiickoii deneparuy U NPUHSATHIMU B COOTBETCTBUU C (efepaibHBIMU 3aKOHAMU
HOpMaTUBHBIMU MIPABOBbIMU akTamMu PecryOnnku TaTapcras.

PesynpraTaMy  BBIIOJIHEHUS  aJAMUHUCTPATHBHBIX NPOLEAYpP  SBIIFOTCH:
JOKYMEHTHI (CBEJCHMs), HEOOXOJUMbIE IS TPEIOCTABICHUS MyHUIIUTIAIBHOM YCIIyTH,
a0 yBeoMIIeHHE 00 OTKa3e, HalpaBJiIeHHbIE JOHKHOCTHOMY JIUIY, OTBETCTBEHHOMY
3a HaIlpaBJIEHUE MEXBEJOMCTBEHHBIX 3alIPOCOB.

3.4.4. JIoJKHOCTHOE JULO, OTBETCTBEHHOE 3a HaIlpaBJICHUE
MEXBEJJOMCTBEHHBIX 3aIPOCOB:

MOJIy4aeT 3ampalirBacMble Yepe3 CUCTEMY MEXBEIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICUCTBUS JIOKYMEHTHI (CBEIEHUS), HEOOXOAMMBbIE MJI MPEeIOCTaBICHUS
MYHUIIMNIATBHON YCIYTH, JIMOO yBeAOMIIEHHE 00 OTKa3e MPU OTCYTCTBUU JIOKYMEHTA U
(nm) uadopmanuy;
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npu HaJIN4UU OCHOBAHHWH, PELYCMOTPEHHBIX IIYHKTOM 2.7.1
aAMUHUCTPATUBHOIO PErIaMEHTa, MOJATOTABIMBAET IMPOEKT pemeHuss o0 OTKa3ze B
npreMe JOKYMEHTOB, HEOOXOIUMBIX IS MTPEIOCTABICHUS MyHHUIIUIIAIbHON yCITyTH.

[Ipoext pemienus 00 OTKa3e B MpuUeMEe JOKYMEHTOB, HEOOXOIUMBIX JUIs
IPEIOCTaBICHUS MYHUIIMIIAIBLHON YCIyTH, ¢ YKa3aHWEM MPUYUH OTKasza (B cilydae,
€CIM OCHOBaHHUS JJid OTKa3a B TMpUEMe JOKYMEHTOB, HEOOXOAUMBIX JIJIst
PEAOCTABICHUS MYHHIIMNAIBHON YCIIYT'H, CBA3aHbl C HapYLICHHEM YCTAHOBJIEHHBIX
TpeOOBaHMI K TaKUM JOKyMEHTaM, OCHOBaHHUA IS OTKa3a B MPHUEME JIOKYMEHTOB
JOJDKHBI coJiepKaTh MHGOPMAIMI0 O HAaWMMEHOBAHUHM JOKYMEHTOB (MH(pOpMAIIUH,
CBEJICHUI), KOTOpbIE HE TMPEACTaBICHBI, COJEPXKAT HEJOCTOBEpHbIE U  (WIJIN)
MIPOTUBOPEUYMBBIE  CBEACHMS, O(OPMIIEHBI C  HApPYILIEHHWEM  YCTAHOBJIEHHBIX
TpeOOBaHMil), HANpaBJSIETCS HAa COIVIACOBAHWE B  YCTAHOBJIEHHOM MOPSIKE
MIOCPEJICTBOM CUCTEMBI 3JIEKTPOHHOI'O JJOKYMEHTO000POTA.

CorynacoBaHue TMNpoeKkTa peumeHuss 00 OTKaze B NpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJIS TMPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYI'M, OCYIIECTBIISIETCS B
MOPSAAKE, MPETYCMOTPEHHOM ITyHKTOM 3.5.3 aIMUHUCTPATUBHOI'O PETJIAMEHTA.

AJMUHUCTPATUBHBIE MPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSIIHMM ITYHKTOM,
BBIIIOJIHAIOTCS B JICHB MOJyYEHHUsI CBEJICHHUN 110 MEXBEJOMCTBEHHBIM 3aIIPOCAM.

Pe3ynpraTaMy  BBIIOJMHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYP  SBISIOTCS:
JOKYMEHTHI (CBEJICHMSI), HEOOXOUMBIE JJIsl TPEIOCTABICHUSI MyHULIUIIAIbHON YCITyTH,
OpOEKT peleHuss 00 OTka3e B IpUeMe JIOKYMEHTOB, HEOOXOAUMBIX  JUIs
IPEIOCTABICHUS MyHULIUIIAIBHON YCIIYTH.

3.4.5. UcnonHeHue mpouenyp, YKa3aHHbIX B nyHKTax 3.4.2, 344
aAMUHUCTPATUBHOTO pErjiaMeHTa, MpU HAIUYUM TEXHUYECKOW BO3MOYKHOCTH
OCYILECTBIISIETCS B aBTOMAaTUYECKOM pexume C UCITOJIb30BAaHUEM
aBTOMATU3UPOBAHHOW HH(POPMAIMOHHON CUCTEMBbI, TPEAHA3HAYCHHOM IJIsI OKa3aHUs
rocyJapCTBEHHBIX M MYHHUUMIAJIBHBIX YCIyT, B TOM YHUCJI€ C MOMEHTAa PErucTpauuu
3asBJICHHS B COOTBETCTBUM C IIyHKTOM 2.13 aIMHUHUCTPATUBHOIO PETJIAMEHTA.

3.4.6. MakcumanbpHbI CPOK BBINOJHEHHS AAMUHHUCTPATUBHBIX MPOLEAYD,
YKa3aHHBIX B MyHKTE 3.4 aJMUHUCTPATUBHOIO PETJaMEHTa, COCTABIIAET TPU pabOUMX
JTHSL.

3.5. [logroroBka pe3ynbTaTa MyHULIMIATBHON YCIYTH

3.5.1. OcHoBaHuMeM Hayaja BBIIIOJHEHUS aJMUHHCTPATUBHON MPOLEIYpPbI
ABJIIETCS MOCTYIUIEHHE OT JIOJDKHOCTHOTO JIMIIA, OTBETCTBEHHOI'O 3a HAIpaBJiCHUE
MEXBEIOMCTBEHHBIX ~ 3alIPpOCOB, JIOKYMEHTOB (CBEACHMI), HEOOXOAMMBIX  JUIS
PeI0CTaBICHUS! MyHUIIMNATBHON YCIIYTH.

JIOMKHOCTHBIM JTUIIOM, OTBETCTBEHHBIM 3a BBHITIOJHEHHE aJMUHUCTPATUBHON
npouenypsl, sBisieTcss cekperapb HWcnomnutenbHoro komwurtera lllemopOaiickoro
cenbckoro mnocenenus PoiOHO-Cro0oackoro MyHHMIMIAIbHOTO pailoHa PecnyOnuku
Tartapcran (nasnee - DOIKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a MOATOTOBKY pe3yJjibTaTa
PeI0CTaBICHUS MyHUIIUNIATBHON YCIIYTH).

3.5.2. JIOJIKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a IMOATOTOBKY pe3yJbTaTa
MPEIOCTABIICHUS! MyHULIUTIATBHON YCIYTH:
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paccMaTpuBaeT CPOPMHUPOBAHHBIN KOMILJIEKT JAOKYMEHTOB, HEOOXOIUMBIX MAJIs
MPEAOCTABIECHUS MyHULUMIIAIBHON YCIIYTH;

IIPU BBIBJICHHMH OCHOBAHWM ISl OTKa3a B MPEJOCTABICHUH MYHULMIAIBHOU
YCIIYTH, YKa3aHHBIX B IIYHKTE 2.8.2 aIMUHUCTPATUBHOI'O PETJIaMEHTA, OrOTaBINBAET
IPOEKT pPEeLIEeHUs 00 OTKa3€ B MPEAOCTaBICHUN MyHUIIUIIAJIbHON yCITyTH;

B Cllyyae OTCYTCTBUS OCHOBaHMM JJi1i OTKa3a B  IPEJOCTaBICHUU
MYHULIMNIAIBHON YCIYTH, NPEAYCMOTPEHHBIX IYHKTOM 2.8.2 aJMUHHCTPATUBHOIO
periamMeHTa, IO HUTOraM  pPAacCMOTPEHUs  JOKYMEHTOB, HEOOXOOUMBIX IS
[PEJOCTABICHUS] MYHHUIMIAIBHOM YCIYrH, IOJArOTaBIMBAET MPOEKT pe3yJbTaTa
[PEJOCTABJICHUS] MYHULIMIIAIBHONW YCIYyTd B COOTBETCTBUU C MOANYHKTamMu 1 — 3
nyHKTa 2.3.1 aAMUHUCTPATUBHOIO PETIIAMEHTA,

HalpaBJsieT  MOJATOTOBJIEHHBIM  MPOEKT  Pe3ysibTara  MPEAOCTABICHUA
MYHULMIIAJIBHOM YCIIYTH Ha COIJIaCOBAaHME B YCTAHOBJIEHHOM MOPSJKE MOCPEICTBOM
CUCTEMBI JJIEKTPOHHOTO TOKYMEHTOO00POTA.

AJMUHUCTpaTUBHBIE MPOLENYPHl, YCTAHABIMBAEMbIE HACTOSLIUM ITYHKTOM,
BBIIIOJIHSIFOTCSL B TEYEHUE OJTHOTO paboyvero JHs.

Pe3ynpraTaMy BBINOJHEHUS aJMUHUCTPATHUBHBIX NPOLEAYP SBISIOTCS: MPOEKT
peuieHus: 00 0TKa3e B MPEJOCTaBIEHUN MYHUIIMIIAIBHOMN YCIIYTH, CIIPABKHU (BBIITUCKH).

3.5.3. CoryacoBaHne W IOJANUCAHUE INPOEKTA PE3YJbTATa IPEAOCTABICHUS
MYHULIMNIATBHOW  yCcIyru (Zajgee — TPOEKThl JIOKYMEHTOB) OCYIIECTBIISETCS
PYKOBOJHTENIEM CTPYKTYPHOIO TOJpa3JeieHUsl, OTBETCTBEHHOIO 3a IIOJATOTOBKY
pe3ynbpraTa MYHULUMIIAIBHOW yciyrd, 3amectureneM PykoBomurtens Oprasa,
PykoBogurenem Oprana.

[ToAroTOBIIEHHBIE MPOEKTHI JOKYMEHTOB, UMEIOIINE 3aMEUaHUs, BO3BPALIAIOTCA
Ha J0pabOTKy JIMIly, OTBETCTBEHHOMY 3a MOJTOTOBKY pe€3yJibTaTa MYHHUIIMIAIbHOU
ycayru. Ilocne ycTpaHeHus: 3aMedaHuil MPOEKThl JOKYMEHTOB MOBTOPHO MEpPEAaroTCs
JUTSL COTJIACOBAHMSI M TTOITUCAHUSI.

PykoBoautens OpraHa mnpu paccCMOTPEHUHU NMPOEKTOB JOKYMEHTOB IPOBEPSET
COOJII0/IEHNE aIMMHHMCTPATUBHOIO pErjaMeHTa IOJDKHOCTHBIMM JuiamMu OpraHa B
YaCTH CPOKOB BBIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLIEYP, X MOCIEAOBATEIIBHOCTH U
NOJIHOTBI, HAJIM4YUS COIJAaCOBAaHUI YIOJHOMOYEHHBIX JOJDKHOCTHBIX Jil OpraHa B
CHCTEME 3JIEKTPOHHOTO JOKYMEHTO000pOTA.

B cinydae BbIABICHHMS ~HApYyIIEHWM B 4YacTH CPOKOB  BBIIIOJIHEHHUS
aAMUHUCTPATUBHBIX IPOLENYpP, UX IOCIEI0BATEIBHOCTH M NOJHOTH PykoBoaurtens
Oprana UWHHLOMHAPYET MPUBICYEHUE K OTBETCTBEHHOCTH JIML, JOIYCTHUBIIHMX
HapyLIEHUs, B COOTBETCTBUU C ITYHKTOM 4.3 aIMUHHACTPATUBHOTO PETJIaMEHTA.

AJMUHHUCTPATUBHBIE TPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSIIMM IMYHKTOM,
BBITIOJIHAIOTCS B TEYEHHE OJJHOTO paboyero JIHS.

Pe3ynpTaTaMu BBITIOJIHEHUS] aIMUHUCTPATUBHBIX MPOLEAYP SBIISIOTCS: PEIICHUE
o0 oOTKaze B TMpUEME JOKYMEHTOB HEOOXOJIMMBIX [JIsl  MPEIOCTaBICHUS
MYHUIIMNIATBHOW YCIIYTH, pelleHrue 00 OTKa3e B MPEeIOCTaBICHUU MYHHUIIMNAIbHOU
YCIIyTH, CIIpaBKa (BBIIHUCKA).

3.5.4. HcnomHeHue mnpouenyp, ykasaHHbIX B mOyHktax 3.5.2, 3.5.3.
aAMUHUCTPATUBHOIO pErjiaMeHTa, MpU HAJIWYUM TEXHUYECKOW BO3MOYKHOCTH
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OCYILECTBIISIETCA B ABTOMATUYECKOM pexnme c HCNOJIb30BAHUEM
aBTOMATU3UPOBAHHON WH(GOPMAIMOHHON CHCTEMBI, IPEIHA3HAYCHHON I OKa3aHUs
rOCy/1apCTBEHHBIX U MYHHULIUITAIIBHBIX YCITYT.

MaxkcuManbHbIi CPOK BBIMOJIHEHUSI AAMAHUCTPATUBHBIX MTPOLEAYD, YKA3aHHBIX
B IIyHKTE 3.5. a AIMUHUCTPATUBHOTO PErJIAMEHTA, COCTaBJISIET OJIUH pabo4uil IeHb.

3.6. Briaua (HanpaBieHUE) 3asIBUTEIIO PE3YIbTaTa MyHULIMIIAIBHON YCIYTH

3.6.1. OcHOBaHMEM Hayaja BBINOJHEHUS AJMHHHCTPATUBHOM IPOLIEAYPHI
ABJISIETCSL TIOJIyYEHHME JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE
aAMUHUCTPATUBHOW NPOLEAYPHI, JOKYMEHTA, ITOATBEP>KIAIOIIETO IIPEIOCTaBICHUE
MYHHUIUIAIBHON YCIYTH.

JIOJDKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BBIIIOJHEHHE AJMUHUCTPATHBHOM
mpoLeAyphl, SBISETCS cekperaph McmomnurensHoro komuteTta Illemopbamickoro
cenbckoro mnocesieHus PvriOHO-Cn0001CKOro MyHHIMIAIBHOTO pailoHa PecnyOnuku
Tartapcran (manee - HOMKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BbIJauy (HAIpaBIICHUE)
JIOKYMEHTOB).

3.6.2. JIoJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAauy (HampaBJICHUE)
JOKYMEHTOB:

o0ecrieunBaeT pErucTpall0 M  BHECEHHE CBEJACHUM O  pe3ysbTare
IPENIOCTABICHUS MYHHUIMNAIBHOW YCIYTHM B IOJACUCTEMY BEICHHS JOKyMEHTALMU
aBTOMATHU3UPOBAaHHONW MH(POPMAIIMOHHON CHCTEMBI, IPEJHA3HAYEHHON NJIsl OKa3aHMsI
roCyJAapCTBEHHBIX U MyHUIIUIIAIBHBIX YCIYT;

U3BEILIAET 3asiBUTENS (€ro MPEACTaBUTENS) CIOCOOOM, YKa3aHHbBIM B 3asBJICHUH,
0 pe3yJbTaTe MPEIOCTABICHUS MYHULIIMIIAIBHON YCIYTM U O BO3MOKHOCTH TOJIYYEHUS
pe3yJibTaTa Mpea0CTaBICHUS MyHUIUNIAIBHOM ycinyru B Oprane win B MOLI.

HcnonHeHnne  mpouenyp IOpd  HaJWYUMM  TEXHUYECKOM  BO3MOYKHOCTH
OCYILECTBIISIETCS B aBTOMAaTHYECKOM pexuMe c WCIIOJIb30BaHUEM
aBTOMATU3UPOBAHHOU MH(POPMAIMOHHON CUCTEMBbI, TPEAHA3HAYCHHOM IJIsI OKa3aHUs
rOCyJAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIIYT.

AJMUHHUCTPAaTUBHBIE TMPOLEAYPhl, YCTAHABIMBAEMbIE HACTOSILIHUM IYHKTOM,
BBITMOJIHSIOTCS B TEUYEHHE OJHOTrO padodero JHS CO JIHSA MOANUCAHUS JOKYMEHTa,
ABJISIOLLETOCS pe3yNbTaTOM IIPENOCTABIICHUS MYHUIUIATBHON YCIIyTH,
YIOJIHOMOYEHHBIM JTOJKHOCTHBIM JInlIoM Oprana (Opranom).

Pe3ynpraTaMy  BBIIOJMHEHUS  AQJMUHUCTPATUBHBIX MPOLEAYP  SBISIOTCS:
pa3MEIlEHUE CBEACHUN O PE3yJbTaTe NPEIOCTABICHUS MYHULHIIAIBHON YCIYI'M B
MHPOPMAIIMOHHBIX CHUCTEMaX, MW3BEUICHUE 3asBUTENs (€ro MpeacTaBUTENs) O
pe3ynbTaTe MPeJoCTaBICHUS MyHUIIMIAIBHON YCIIYTH U CIIOCO0aX €ro MoJIy4eHHUsl.

3.6.3. Ilopsmox Bbimauu (HampaBJeHHUs]) pe3yJibTara MpPeaoCTaBICHUS
MYHUUMTNIAIBHON YCIIYTHU:

3.6.3.1. [Ipu oOpaiieHun 3assBUTENS 32 PE3YIbTATOM MYHHUIIMIAIBHOU YCIyTH B
MO®ILI, pabotHuk M®I] BbiaeT 3asBUTENIO PE3yNbTaT MYHHUIMNAIBHOW YCIYTd B
dopMe dK3emIuisipa BJIEKTPOHHOTO JOKYMEHTa Ha OymaxkHoM Hocurene. Ilo
TpeOOBaHUIO 3asBUTEIS BMECTE C SK3EMIUIIPOM JJEKTPOHHOTO JOKyMEHTa Ha
OyMa)XHOM HOCHUTENIE €My MpPeIOCTaBIIECTCS 3K3EMIUIP 3JEKTPOHHOTO JOKyMEHTa
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MyTEM €ro 3alKiCU Ha CbeMHBIN HOCUTENb HH(POPMAIIMK UIIH HANPABICHUS SK3EMIUISIpa
ANIEKTPOHHOI'O IOKYMEHTA MO 3JIEKTPOHHOW mouTe B afapec 3asButess. [Ipu 3anucu Ha
CbEMHBI HOCUTENb HH(OpPMALIMM WM HAMPaBICHUU OHK3EMIUIApa 3JIEKTPOHHOTO
JOKYMEHTA, Ha OCHOBE KOTOPOTO COCTAaBJICH JK3EMIULIP 3JIEKTPOHHOIO JOKYMEHTA Ha
OyMa)KHOM HOCHUTEJIE, MO 3JEKTPOHHOW MOYTe€ WACHTHUYHOCTh TAKOTO 3K3EeMILIApa
ANIEKTPOHHOIO JOKYMEHTa SK3EMIUISIPY JJIEKTPOHHOTO JOKYMEHTa Ha OyMakKHOM
HOCHUTEJIE 3aBEPSAETCS YIIOJTHOMOYEHHBIM COTPYJHUKOM C UCIIOJIb30BAaHUEM YCHUIICHHOU
KBUTU(PUITUPOBAHHON AJIEKTPOHHOMN TOJIIHUCH.

AJIMUHUCTpPATUBHBIE TMPOLEAYPHI, YCTAHABIMBAEMbBIE HACTOALIUM ITYHKTOM,
BBITIOJIHAIOTCS. B TOPSJIKE OYEPEIHOCTH, B JIEHb MNPUOBITUS 3asBUTEIS B CPOKH,
YCTaHOBJICHHBIE periiaMeHToM padboTsel MOII.

Pe3ynpTaTaMy  BBIOJHEHWS  AAMUHUCTPATHBHBIX  MPOLENYP  SBISIIOTCA:
¢ukcanus (akrta BBIJAYM pE3yNIbTaTa MPEIOCTABICHUS MYHHUIIMIIATBLHOW YCIYyTH B
AUC MOILI, pe3ynbTaT NOpPEeIOCTABICHUS MYHULUIIAIBHOW YCIYT'H, BBIIAHHBIN
3asBUTEITIO.

3.6.3.2. Ilpu oOpauieHuM 3asBUTEINS 3a PE3yJIbTATOM MYHULIMIIAIBHON YCIyru
yepe3 Epunbiii, PecnyOnukaHckuii mopTan 3asBUTENI0 B JIMUYHBIA KaOWHET
aBTOMATUYECKU HAIPaBJIAETCA DSJCKTPOHHBIM 00pa3 JOKyMEHTa, SBISIOLIETrOCs
pEe3yNbTaTOM MPEJOCTABICHUS MYHUIMNAIBHOW YCIYrHM, NOANHMCAHHBIA YCWJICHHON
KBAJIM(UIUPOBAHHON 3JEKTPOHHOM MOANKUCHIO YHMOJIHOMOYEHHOIO JOJHKHOCTHOTO
muna Oprana (Opranom).

AJIMAHHACTPAaTUBHBIE MPOLIEAYPHI, YCTAHABIMBACMbIE HACTOSIIUM ITyHKTOM,
BBIIIOJIHAKOTCS B JI€Hb MOANMCAHUSA JTOKYMEHTA, IMOATBEPKIAIOIIEr0 IPEIOCTABICHUE
(oTka3 B MPEAOCTABICHHHM)  MYHULMIAIBHOM  YCIYTHM,  YHOJHOMOYEHHBIM
NOJKHOCTHBIM JUIIoM Oprana (OpraHom).

Pe3ynpTaTaMy  BBINOJTHEHUS  AJMUHUCTPATUBHBIX MPOLEAYp  SBISIOTCS:
HampaByieHUe (TIPeJIOoCTaBICHUE) C HCMojb3oBaHueM EauHoro, PecmyOnukaHcKoro

noprana 3asIBUTEIIO JOKyMEHTA, MOATBEPKIAIOILETO MPEeI0CTaBIICHUE
MYHULIMNATBHON YCIyTH (B TOM YMCJI€ OTKa3 B MPEIOCTABICHUU MYHUIIUMAIBHOU
YCIYTH).

3.6.3.3. [Ipu oOpatieHun 3asBUTENS 32 PE3yIbTATOM MYHHUIIUTIATBHOW YCIYTH B
Opran, JOJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAady (HAIpaBJIE€HHUE) JOKYMEHTOB,
BBIJIACT 3asBUTEIIO PE3YNIbTaT MYHUIIMMAIBHON ycnyru. [lo TpeGoBanuio 3asBUTENS
BMECTE C DJK3EMIUIIPOM DJJIEKTPOHHOTO JOKYMEHTa Ha OyMa)KHOM HOCHUTENE €My
NPEAOCTABISCTCA DSK3EMIUISIP DJJIEKTPOHHOTO JOKYMEHTa IIyTeM €ro 3alucyd Ha
ChEMHBI HOCHUTENb WH(POpPMAIMKM WU HAIMpPaBICHUS DK3EMIUISIpa 3JIEKTPOHHOTO
JOKYMEHTa M0 3JIEKTPOHHOM MOYTE B aApec 3asiBUTEIIS.

AJIMUHUCTpPATUBHBIC TIPOIEAYPHI, YCTAHABIMBAEMbIC HACTOAIIUM ITYHKTOM,
OCYILIECTBIISIIOTCS. B TIOPSIIKE OYEPEAHOCTH, B JICHb TMPUOBITUS 3asBUTEIS B
cooTBeTCTBUHM C [IpaBuiaMu BHyTpEHHETO TPYAOBOTO pacnopsiaka OpraHa.

Pe3ynbTaToOM BBITIOTHEHUS aJIMUHUCTPATUBHBIX MPOLETYP SABISIOTCS: UKCAIUS
dakTa BBIJAYM  pe3yibTaTa  MPEJOCTaBICHUS  MYHUIMNAIBHOW  YCIyTH B
aBTOMATU3UPOBAHHON WH(OPMAIMOHHOW CHCTEME, MpEIHAa3HAYCHHOW [JI OKa3aHUs
roCyJIapCTBEHHBIX U MYHHUIIUTIATIBHBIX YCIYT.
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3.7. icnipaBiieHne TEXHUYECKUX OMTHOOK

3.7.1. B cmydae oOHapyXeHHs TEXHHUYECKOW OIMMOKH B JOKYMECHTE,
ABJISIFOLIEMCS PE3YJIbTATOM MYHULMIIATBHOM YCIIYTH, 3asBUTEIb HarpaBiseT B Opra:

3adBJICHUE OO0 WCIpPaBICHUM TEXHUUYECKON omuOku (mpunoxxkeHue NeS k
HACTOSALIEMY aIMUHUCTPATUBHOMY PETJIAMEHTY);

JOKYMEHT, BBIIAHHBIN 3asBUTENIO0 KaK pe3ylbTaT MYHULUIAIBHOM YCIIYTH, B
KOTOPOM COJIEP>)KUTCS TEXHUUYECKasl OIINOKa;

JOKYMEHTBI, UMEIOIIHNE IOPUAUUECKYIO CHITy, CBUIECTEIBCTBYIOIIME O HAIUYUU
TEXHUYECKOM OIIMOKH.

3asiBneHre 00 MCIPABIEHUU TEXHUYECKOW OMIMOKHU B CBEICHUSAX, YKa3aHHBIX B
JOKYMEHTE, SBISIOIIEMCS  pPE3yJbTaTOM MYHULUIIAIBHON  yCIyTH, MOJAeTCs
3asiBUTEIEM (YIIOJIHOMOYEHHBIM IMPEACTABUTEIEM) IMOYTOBBIM OTIPABICHUEM (B TOM
Yucjae C  UCIOJb30BaHUEM  DJIEKTPOHHOW  TMOYTHI), JuO0 uepe3 Eaunbiii,
PecnyOnukanckuil mopran niau MOL.

3.7.2. JIOMKHOCTHOE JMIO, OTBETCTBEHHOE 3a NIPUEM JOKYMEHTOB,
OCYILIECTBJISIET TpUEM 3asiBIeHUs OO0 HCMOPABJICHUU TEXHUYECKOW  OIIMOKH,
PETHCTPUPYET 3asBJIICHHE C NPWIOKEHHBIMM JOKYMEHTAMM U IEpPEeAacT uX
JOJKHOCTHOMY JIMILY, OTBETCTBEHHOMY 3a 00pabOTKY JOKYMEHTOB.

AJMUHHUCTpPAaTUBHBIE MPOLEAYPbI, YCTaHABIMBAEMble HACTOSIIUM ITIYHKTOM,
BBITOJIHSIIOTCS B TEUEHUE OJJHOr0 paboyvero JHS C JaThl PETUCTPALIUU 3asBJICHUSI.

PesynbraraMy  BBIIIOJHEHHUsS]  aJIMUHUCTPATUBHBIX  MNPOLEAYp  SBISIOTCS:
OPUHATOE W 3apErMCTPUPOBAHHOE 3asBJICHHE, HAIPABICHHOE HA pPACCMOTPEHUE
JOJKHOCTHOMY JIUILY, OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB.

3.7.3. JIoJKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a O0O0pabOTKy JOKYMEHTOB,
paccMaTpuBaeT JOKYMEHThl M B LEJISAX BHECEHMsS] MCHPABICHUA B JOKYMEHT,
ABJISIFOLIUICS PE3yJIbTATOM MPEAOCTABICHUSI MYHULIMITAIIBHON YCIIYTH, OCYIIECTBIISET
MPOLIEYpPbl, MPEIYCMOTPEHHBIE MYHKTOM 3.5 aIMUHUCTPATUBHOTO pErJIAMEHTa, U
BBIJIAET MCHPABJICHHBIA JTOKYMEHT 3asBUTENO (YIIOJIHOMOYEHHOMY MPEICTABUTEIO)
JUYHO TOJl POCHUCH C U3BIATHEM Yy 3asiBUTENS (YMOJIHOMOYEHHOIO MPEICTABUTEIA)
OpUTHMHAJa JOKYMEHTa, B KOTOPOM COJAEPXKHTCS TEXHUYEcKass OIIMOKa, WM
HaIpaBJISIET B aAPEC 3asIBUTEIS TOYTOBBIM OTIIPABIEHUEM (ITOCPEICTBOM 3JIEKTPOHHOMN
HOYThl) MHCHbMO O BO3MOXKHOCTH TMOJIYYEHUsI JOKYMEHTa NpU MNPEJOCTABICHUU B
Opran opurrnHai€a JOKyMEHTa, B KOTOPOM COJEPKUTCS TEXHUYECKasi OLIOKa.

AJMUHHUCTpPATUBHBIE MPOLEAYpPbI, YCTaHABIMBAEMble HACTOSIIUM ITYHKTOM,
BBIMOJHAIOTCS B TE€YEHHE JBYX pabouux JHEW mociie OOHapyXEHUS TEXHUYECKOU
OIMOKK WJIM TIOJyYEHHUsS] OT JHOOOr0 3aMHTEPECOBAHHOTO JIMIA 3asBJICHUS O
JOMYIIEHHOM OIInOKe.

Pe3ynpTaTaMy  BBINOAHEHUS  AJMUHUCTPATUBHBIX  MPOLEAYp  SBJISIOTCS:
BbIJIAaHHBIN (HAIIPaBJICHHBIN) 3asIBUTEINIO TOKYMEHT.

4. Ilopsinok U GopMbI KOHTPOJIA 32 NMPeI0CTABJIEHUEM MYHUIUNIAIbHOM
yCJIyru
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4.1. TTopsiioK OCYIIECTBIIEHHUS TEKYILIETO KOHTPOJIS 32 COOJIIOIEHUEM U UCIIOIHEHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMH ITOJIOKEHUN aIMAHUCTPATUBHOTO
perjJamMeHTa U UHBIX HOPMATHUBHBIX MTPABOBBIX aKTOB, YCTaHABIUBAIOIIUX TPEOOBAHUS
K IIPEIOCTABICHUIO MyHULIMIIAIBHOMN YCIIYTH, 4 TAK)KE IPUHATUEM UMH PEILICHUN

KOHTpOJIb 32 MOTHOTON U KaYECTBOM IPEAOCTABICHNUS] MyHULIUIIAIBHONW YCIyTH
BKJIIOYAaET B ce0s BBISIBICHWE U YCTPAaHEHHWE HApyIICHUH NpaB 3asBUTEIIEH,
IPOBEJCHUE NPOBEPOK COOIIOACHUS NPOLEAYP HIPEIOCTABICHUS MYHULUNAIBHOMN
yCIIyTy, NOATOTOBKY PEIIEHUI Ha JeiicTBus (0e3aeiicTBrE) JOHKHOCTHBIX JIMIL OpraHa
MECTHOTO CaMOYIIPaBJICHUS.

dopmamMu  KOHTpOJII 3a COOMIOJCHHEM HCIOJHEHHUS aJMHUHUACTPATUBHBIX
MPOLEAYP SABIISIIOTCS:

1) mpoBepka H COTJIACOBAaHWE TIPOCKTOB JIOKYMEHTOB II0 IPEIOCTABICHUIO
MYHULIMIAIBHOMN YCITyTH;

2) MPOBOAMMEIE B YCTAaHOBJICHHOM  TIOPSIKE  TMPOBEPKU  BEACHUS
NETONPON3BOACTBA;

3) mpoBelieHHE B YCTAaHOBJICHHOM IOPSIKE KOHTPOJBHBIX  IPOBEPOK
cOOJII0ICHUS ITPOLIEAYP NMPEAOCTABICHHSI MyHUIIUIAIBHOMN YCIIyTH.

B memax Tekylero KOHTPOJSA MCIOJB3YIOTCS CBEICHHUs, HMEIOIIUECS B
AJIEKTPOHHOM 0a3e JaHHBIX, CIy)KeOHas KOPPECHOHJEHIMs, YCTHash U MHUCbMEHHas
uHpopMaIus JOJDKHOCTHBIX L, OCYILECTBIIAIOIINX BBIIIOJTHEHUE
aIMUHHUCTPATUBHBIX MPOLENYDP, JKYpHaJbl yyeTa COOTBETCTBYIOIIUX JOKYMEHTOB H
IpYrue CBEICHUS.

Jns  ocymiecTBieHusT ~ KOHTPOJSA 34  COBEPIICHHWEM  JEHUCTBUM  IIPH
MIPENOCTABICHUA MYHULMNAIBHON YCIYTH W NPHUHATUNA PEUICHUH PYKOBOIUTEIIO
OpraHa MECTHOTO CaMOYIPaBJIECHUsS MPEACTABIAIOTCA CIPaBKM O pe3yJbTarax
MIPEAOCTABICHNS] MyHULUITAIbHON YCIIYTH.

O caydasXx W TPUYMHAX HAPYLIIEHUS CPOKOB, IMOCIENOBATEIBHOCTH U
COIEp/KaHUS AJMUHHCTPATUBHBIX TNPOLEAYP MAOJDKHOCTHBIE JIMLIA HEMEJIEHHO
MH)OPMUPYIOT PYKOBOAUTEINS OpPraHa, MpeaoCTaBISIONIEr0 MyHUIIMITAIIBHYIO YCIIYTY,
a TAK)Ke MPEANPUHUMAIOT CPOYHBIE MEPBI 10 YCTPAHEHUIO HAPYILIECHUM.

Tekymuii KOHTPOJb 3a COOJIOJICHHEM IIOCJIECIOBATEIIBHOCTH  JCHCTBUM,
ONPENEIICHHBIX  AAMUHHMCTPATUBHBIMU  IpOLEAYypaMH  II0  IIPEAOCTABIICHUIO
MYHULIANTAIBHOW YCIYTH, OCYILECTBIISIETCA 3aMECTUTENIEM pPYKOBOIAUTENS OpraHa
MECTHOIO  CaMOYIpaBJIEHUS, OTBETCTBEHHbIM 3a OpraHMu3ali padoThl IO
IPEAOCTABICHUIO MYHULIMIIAIBHON YCIYTH, HAYAJIbHUKOM OTZEJIA, OCYLIECTBIIAIOLIErO
OpraHu3alnio padOThl MO MPEJOCTABICHUIO MYHUIIUNIATBHOU YCITYTH.

[lepeyeHbp MOKHOCTHBIX JIMI, OCYLIECTBISIIOIIUX TEKYIIMA KOHTPOJIb,
YCTAHABIIMBAETCS TOJOXKEHUSMH O CTPYKTYPHBIX NOAPA3ACICHUSAX OpraHa MECTHOTO
CaMOYyIPaBJIEHUS U TOJXKHOCTHBIMH PETJIAMEHTAMMU.

4.2. HOpH}IOK " ICPUOANYHOCTD OCYIICCTBJICHUS IJIAHOBBIX WM BHECIIJIAHOBBIX IIPOBEPOK
IIOJIHOTHI U KA4CCTBA IIPCIOCTABJICHUA MYHHHHHaHBHOﬁ YCIIyTu, B TOM HHCJIC IIOPAIOK
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1 (GOpMBI KOHTPOJIS 3@ TIOTHOTOM U KaYE€CTBOM MPEAOCTABICHUS MyHHUIIUITATBEHOM
yCIIyrl

4.2.1. KOHTpOJb 32 MOJHOTOM M KaYeCTBOM IPEJOCTABICHHUS MYyHULUIAIbHOM
yCIIyTU OCYIIECTBIIsIETCS B (hOpMax:

1) npoBeeHMs IPOBEPOK;

2) paccMoTpeHus kainob 3asBuTenedl Ha aeictBusa (6e3geiictBue) Oprana, a
TaKXKe UX JODKHOCTHBIX JIUL, MyHULIUIAIBHBIX CIIYKAIUX.

4.22. B umemsx OCYLIECTBIECHUS KOHTPOJIA 32 MOJIHOTOM U KadyeCTBOM
IPEJOCTAaBICHUS] MYHUIMNAIBHON YCIYTH TPOBOJAATCS IUIAHOBBIE M BHEIJIAHOBBIE
npoBepkd. [lopAmok W TEPUOAMYHOCTh OCYIIECTBICHHS IUIAHOBBIX IPOBEPOK
ycTaHaBIuBaeTcsl MmiaaHoM paboTsl Oprana. [lpu mpoBepke MOTyT paccMaTpuBaThCS
BCE€ BOMPOCHI, CBA3aHHBIE C MPEAOCTABICHUEM MYHHUIIMITATLHOM YCIyTH (KOMIUIEKCHBIE
MIPOBEPKH ), MIIK OTMIEIBHBIA BOIIPOC, CBS3aHHBIN C MPE0CTAaBICHHEM MYHUIIUTIATBHON
ycayra  (TemaTuueckue mnpoBepku). [IpoBepka Takke MOMKET MPOBOAMTHCS TI0
KOHKPETHOM KaJI00€ 3asBUTEJIA.

4.2.3. BHeItaHOBbIE IPOBEPKU MPOBOIATCS B CBSI3M C MPOBEPKOU yCTpPaHEHUs
paHee BBISBJICHHBIX HapyIIEHUH aJMUHUCTPATUBHOIO PETJIaMEHTa, a TAKXKE B Clyyae
HOJyyeHusl »kanoO 3asBuTened Ha nedctBus (OesneiictBue) OpraHa, a Takke HX
JOJHKHOCTHBIX JIML, MyHULIUIAJIBHBIX CITYKalllUX.

4.2.4. Pe3ynbTaThl NPOBEPKH OPOPMIISIFOTCS B BUJI€ aKTa IPOBEPKHU, B KOTOPOM
YKa3bIBAIOTCS BBISIBJICHHBIE HEIOCTATKU U MIPEJIOAKEHUS 10 UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIUI] OPTaHa, MPEI0CTABIISIIOIIETO
MYHUIUNAIBHYIO YCIYTY, 3@ pelleHus U AeicTBuUs (0e31eiCTBrE), IPUHUMAEMbIE
(ocymiecTBiIsIEMbIE) UMHU B X0J1€ IPEAOCTABICHUS] MYHULIUIIAILHON YCIyTH

[lo pesynapTaramM NPOBEIACHHBIX MPOBEPOK B ClIydae BBISBICHUS HapYIICHUM
MpaB 3asBUTEJIC BUHOBHBIC JIUIIa TPUBJIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUU
C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepanni.

PykoBoauTenb opraHa MECTHOTO CaMOYIIPaBJICHHSI HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asIBJICHUI.

PykoBoauTenb (3aMeCTUTENb PYKOBOAUTENSI) CTPYKTYPHOTO TOIPA3ICICHUS
OpraHa MECTHOT'O CaMOYMpPAaBJIEHUS HECET OTBETCTBEHHOCTh 3a HECBOEBPEMEHHOE U
(M) HeHamJieXKalllee BBINOJHEHWE AJMUHHCTPATUBHBIX JEWCTBUM, YKa3aHHBIX B
paszeine 3 aIMUHUCTPATUBHOTO PErJIAMEHTA.

JIOJDKHOCTHBIC JIMIIa W WHBIE MYHUIMMNAIbHBIC CIIyXKaIlue 3a pelIeHUs |
nevictBus (0e3eicTBUE), TPUHUMAaEMbIe (OCYIIECTBIISIEMBIE) B X0JI€ MPEIOCTABIICHUS
MYHULUNAIBHOM  YCIyTM,  HECYT  OTBETCTBEHHOCTh B  YCTAHOBJICHHOM
3aKOHOJATEILCTBOM MOPSIKE.

4.4, TTonoxxeHus1, XapakTepU3yroIue TpeOOBaHUs K OPSIAKY U (hopMaM KOHTPOJIS 3a
MPEAOCTaBIECHUEM MYHUIIUIIATBHOM YCIYTH, B TOM YHUCJIE CO CTOPOHBI Tpa)aaH, uX
00bEeIMHEHUI U OpraHu3aIui



31

KoHTposb 3a mpenocTaBieHneM MyHUITUTIATBHOW YCIIYTH CO CTOPOHBI TPaXKaaH,
UX OOBEIMHECHWA U OpraHu3aIuii, OCYIIECTBISETCS TOCPEICTBOM OTKPBITOCTH
NESATETPHOCTH  OpraHa  MECTHOTO  CaMOYIpPaBIEHUS TMPU  MPEAOCTaBICHUU
MYHUIIATIATPHOW ~ yCIyTH, TOJY4YeHHUS TOJHOW, AaKTyallbHOM W JOCTOBEPHOM
UHPOPMAITUU O TIOPSAAKE MPEIOCTABICHUS MYHHUIIUTIAIBHON YCIYTH W BO3MOXXHOCTH
JOCYJIeOHOTO paccMOTpeHHUsl oOpalieHui (okajsio0) B Mpolecce MpeaoCTaBICHUS
MYHULIATIATHHON YCITYTH.

5. locyneoHblii (BHeCYya1eOHbIH) MOPSIIOK 00KAJTOBAHUS pPellieHUid u 1eiicTBUi
(0e3peiicTBHS) Oprana, NpPeAOCTABJIAIOIIECT0 MYHULUNIAILHYIO YCIYIY,
MHOTO0()YHKIMOHAJIBHOI0 HEHTPa MPEeA0CTABJICHUS IOCYy1aPCTBEHHBIX H
MYHUIUIAJIBHBIX YCJIYT, OPraHu3anuii, ykasaHHbIX B yactu 1.1 cratbu 16
DenepanbHOro 3akona Ne210-d3, a takike UX J0JKHOCTHBIX JIUII,
MYHUIUNAJbHBIX CJIy:KalluX, PA0OTHUKOB

5.1. 3asgBuTeny UMEKT MNpPaBO Ha O0XAJIOBaHHE B JOCYIACOHOM MOPSIKE
peuieHuit U aecTBuil (0e3aeicTBYsI) opraHa, NMPEeAOCTaBISIIOIIET0 MYHUIIUIAIBHYIO
YCIIyTY, JOJLKHOCTHOTO JIMIA OpraHa, MPEJOCTABIIIIONIETO0 MYHUIMIAIBHYIO YCIYTY,
MYHUIIMIAIBHOTO  CIIY’XKAIlero, PYKOBOAWTENS  OpraHa,  IPEJOCTABIIIIOLIETO
MYHULIMNAIBHYIO  yCIyry,  MHOTOQYHKUMOHAJIBHOTO  LIEHTpa,  paOOTHHUKA
MHOTO(QYHKIIMOHAIBHOTO LEHTpPa, OpraHMU3allii, MpeIyCMOTPEHHbIX 4YacThio 1.1
ctathu 16 ®enepanbHoro 3akona Ne210-d3, a Takke X paOOTHUKOB.

3asBUTETb MOKET 00PATUTHCA € KAI000i, B TOM YHCIIE B CAEAYIOMIMX CIyYasx:

1) HapylIeHrEe CpoKa perucTpaluu 3amnpoca 0 IpeI0CTaBICHUA MyHULIUITIAIbHOM
YCIIYTH, 3aIpoca, yKa3aHHoTo B ctathe 15.1 deaepansHoro 3akona Ne210-D3;

2) HapylIeHUE CpoKa MPEAO0CTaBICHUS MYHHUIMNAIbHOU yciayru. B ykazanHom
ciaydyae aocyneOHoe (BHecyneOHOoe) 00XaloBaHUE 3asiBUTENIEM PEIICHUN U JCHCTBUIA
(6e3neiicTBUs) MHOTO(DYHKIIMOHAIBHOTO LIEHTPa, pAOOTHUKA MHOTO(YHKIIMOHAILHOTO
LIEHTpa BO3MOXKHO B Cllyyae, €Clii Ha MHOTO(QYHKUHMOHAIbHBIA LEHTpP, PELICHUS U
nevictBus  (06e37eiCTBUE) KOTOPOTO  OOXKAIYIOTCA, BO3JIOKEHa (PYHKIUS 1O
IPEJOCTABICHUIO COOTBETCTBYIOIIMX MYHMIMIAJIBHBIX YCIYr B IOJHOM OOBEME B
nopsJike, onpeneneHHoM yactbio 1.3 crateu 16 denepanpHoro 3akona Ne210-D3;

3) TpeboBaHWe y 3asgBUTENS JOKYMEHTOB WM HHPOpMAUU  JTUOO
OCYLIECTBJICHUS JEHUCTBHUW, IPEACTABICHUE WIM OCYLIECTBIEHUE KOTOPBIX HE
IPEyCMOTPEHO HOPMAaTHMBHBIMU NpaBoBbIMM akTamu Poccuiickon ®enepanuu,
HOPMATUBHBIMU TPAaBOBbIMU akTamMu PecnyOnuku TaTapcTaH, MyHULIMNATIbHBIMU
PaBOBBIMH AKTaMU JJIs IPEAOCTABIICHUS MyHUIIUIIATLHON YCIYTH;

4) oTka3z B MpUEME JOKYMEHTOB, MPEAOCTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMAaTUBHBIMM IIPaBOBBIMU akTaMu Poccuiickoi @enepanuu, HOPMATUBHBIMU
npaBoBbIMHM akTamu PecryOnuku TaTapcTaH, MyHULIMIIAJIbHBIMU MIPABOBBIMU aKTaMU
JUTSl IPEOCTABJICHUS] MYHULIMITAJIbHON YCITYTH, Y 3asBUTEIIS;

5) oTKa3 B NperOCTaBICHUU MYHULMIIAJIBHON YCIIyTH, €CJIM OCHOBaHUS OTKa3a
HE MPEAYCMOTPEHBI (eiepantbHBIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMHU
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VHBIMA HOPMAaTMBHBIMM IIPAaBOBBIMH akTamu Poccuiickon denepanuu, 3aKOHAMHU H
WHBIMH ~ HOPMAaTUBHBIMH  TPaBOBBIMH  aktamu  PecnyOmmkm  Tartapctas,
MYHHUIIMIIAJbHBIMA ~ TMPAaBOBBIMU aKTaMd. B yka3aHHOM ciy4ae JocyaeOHoe
(BHEcymeOHOE) O0O’kKamoBaHWE 3asBUTEIIEM pEIICHWA W JIeUCTBHUM (Oe3neicTBUA)
MHOTO(YHKIIMOHAJILHOTO I[IEHTpa, paOOTHUKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa
BO3MOXHO B Clly4ae, €CJIi Ha MHOTO(YHKIIMOHAJIbHBIA LIEHTP, PEUICHUS U JCUCTBUS
(6e3nelicTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUSA IO TMPEJIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCIyr B TIOJIHOM O0BbeME B MOPSIKE,
onpenesieHHOM dactbio 1.3 crateu 16 @enepanpHoro 3akoHa Ne210-D3;

6) 3aTpeOoBaHUEe C 3asABUTENS NPU MPEIOCTABICHUH MYHUIUMNAIBHOW YCIyTH
IJIAThl, HE NPELYCMOTPEHHOW HOPMATUBHBIMH NIPaBOBBIMH aKTamu Poccuiickon
Qenepanyy, HOPMATHBHBIMM NpPaBOBbIMH  akTamu PecnyOnuku  Tatapcras,
MYHUITUTIATLHBIMY PABOBBIMU aKTaMH,

7) OTKa3 opraHa, NpeJOCTABIISIIOUIEr0 MyHUIIMIAIBHYIO YCIYTY, TOJKHOCTHOTO
JUIA OpraHa, MpeA0CTaBISIONIEr0 MyHUIUNIAIBHYIO YCIYTY, MHOTO(QYHKIIMOHAIIBHOTO
LIEHTpA, paboTHuUKa MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OpraHu3alui,
MPETYyCMOTPEHHBIX YacThio 1.1 ctateu 16 deaepanbHoro 3akoHa Ne210-D3, wmm ux
PaOOTHUKOB B UCHPABJIICHUH JOMYIICHHBIX UMH ONEYATOK M OIIMOOK B BBIJIAHHBIX B
pe3yibTaTe MPeloCTaBICHUS MyHHUIIMIIATBLHON YCIyTH TOKYMEHTax JU00 HapylleHue
YCTaHOBJIEHHOTO CpOKa TaKUX HcHpasieHuil. B ykazaHHOM ciyuyae nocynebHoe
(BHecyneOHOE) 00O’kaloBaHWE 3asgBUTENIEM pEIICHUH W JeWcTBUM (Oe3neicTBUA)
MHOTO(YHKIIMOHAJILHOTO IIEHTpa, pabOTHHUKAa MHOTO(YHKIIMOHAIBLHOTO IIEHTpa
BO3MOYHO B CJIy4ae, €CJIM Ha MHOTO(YHKIIMOHAIBHBINA LIEHTP, PEIICHUS U JCUCTBUS
(Oe3neiicTBUE) KOTOPOTO OO0KAIMYIOTCS, BO3J0KE€HAa (YHKLIHMS IO MNPEIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHHUIMMNAIBHBIX YCIYIr B TIOJIHOM O0OOBEME B TOpAJIKE,
ompenencHHOM dacThio 1.3 cratem 16 denepanpHOro 3akoHa Ne210-D3;

8) HapylleHHE CpOKa WM MOpPsAKa BbIJAYM JOKYMEHTOB IO pe3yibTaTam
MPEA0CTABICHUS MyHULIMTIAJIBHOU YCITYTH;

9) npUOCTaHOBIEHUE MPEJOCTABICHUS MYHULMIAIBHONM YCIYTH, €cClid
OCHOBAaHMSI TMPUOCTAHOBJIEHUS HE MNPEIyCMOTPEHbl (QenepaTbHbIMU 3aKOHAMU U
NPUHATBIMA B COOTBETCTBHHM C HUMH HHBIMM HOPMATHUBHBIMU TIPABOBBIMH AKTaMHU
Poccuiickonn ®enepannu, 3aKOHaMU U MUHBIMU HOPMATUBHBIMHU IPABOBBIMU AKTaAMU
Pecniy6nuku TaTtapcran, MyHUITUTIATBHBIMU TTPABOBBIMU akTaMu. B ykazaHHOM citydae
nocyneOHoe (BHecyaeOHOE) OOKaJlOBaHHE 3asBUTEICM PCEIICHWH W JACHCTBUIMA
(6e3neiicTBuUsI) MHOTO(DYHKITHOHAIBHOTO IIEHTPa, pAOOTHUKA MHOTO(YHKIIMOHAIEHOTO
IIEHTPa BO3MOXKHO B CJydyae, €Clii Ha MHOTO(QYHKIIMOHAIbHBIA IEHTpP, PEIICHUS U
nerctBug  (0e37eiicTBUE) KOTOPOro  OOXKAIYIOTCS, BO3JIOKEHa (DYHKIUS 1O
NPEIOCTAaBICHUIO COOTBETCTBYIOIIMX MYHHUIIMIAIbHBIX YCIYyT B IMOJHOM 0O0bEME B
nopsiike, onpeesiecHHOM yacthio 1.3 ctathu 16 denepanbHoro 3akona No210-D3.

10) TpebGoBaHue y 3asiBUTENS MPU NPEIOCTABICHUU MYHHUIMIAIBHON YCIyru
JOKYMEHTOB WJIM MH(QOpPMalUH, OTCYTCTBHE W (WJIM) HEAOCTOBEPHOCTh KOTOPBIX HE
YKa3bIBAJIMCH MPHU MEPBOHAYAIIBHOM OTKa3€ B MIPUEME JOKYMEHTOB, HEOOXOUMBIX IS
MPEIOCTABIICHUS MYHUIIUTIAILHON YCITyTH, TU00 B MPEIOCTABICHUH MYHUIIMITAIIbHON
YCIIYTHY, 332 UCKIIOUYEHHEM CJIy4daeB, MPEAYyCMOTPEHHBIX MyHKTOM 4 yactu 1 ctateu 7
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®enepansHoro 3akoHa Ne210-d3. B ykazanHoOM ciydae nocyneOHoe (BHECyIaeOHOE)
00’kasioBaHUE 3asIBUTEIIEM peleHui u JeUCTBUM (Oe3meiicTBUN)
MHOTO(QYHKIIMOHATBHOTO IIEHTpa, pPaOOTHMKAa MHOTO(YHKIIMOHAIBHOIO IIEHTpa
BO3MOXXHO B ClIy4ae, €CIM Ha MHOTO(QYHKIIMOHAJIBHBIN LIEHTP, PEIICHUS U JIEHCTBUS
(6e3nericTBHE) KOTOPOTO OOKAIYIOTCS, BO3JIOKEHA (YHKIUSA IO TMPEJIOCTABICHHUIO
COOTBETCTBYIOIIMX MYHUIIMIAIBHBIX YCIyr B TIOJIHOM O0BbEME B MOPSIKE,
omnpenesieHHOM YacThio 1.3 crathu 16 denepanbHoro 3akona No210-D3.

5.2. Kanoba momaercs B NMUCbMEHHOM (opMe Ha OyMa)kHOM HOCHUTENE, B
AJIEKTPOHHOM (opMe B Oprad, MPEAOCTABIAIONIMN MYHUIUMIAIBHYIO YCIYTY,
MHOTO(YHKIIMOHATBHBIN IIEHTP JIMOO B COOTBETCTBYIOIIMA OpPraH rocyapCTBEHHOMN
BJIACTH, SIBJIAIOIIUNACA YYpPEAUTENEM MHOTO(PYHKIIMOHAIBHOTO LIeHTpa (nanee -
yUpeAUTeNh MHOTO(QYHKIIMOHAIBHOTO IIEHTpa), a Takke B  OpraHuU3alllH,
npexycMoTpeHHbie yacThio 1.1 crateu 16 @enepanbHoro 3akoHa Ne210-D3. XKanoos
Ha peuieHust U aeucTBus (0e3AeiicTBUE) PYKOBOJIUTENSA OpraHa, MpeaoCTaBIISIONIETO
MYHUITUTIATBHYIO YCIIYTY, MOJAI0TCS B BBIMIECTOSIIAA opraH (TP €ro HATMYWN) JTH00
B Cllydae €ro OTCYTCTBHUS pPacCMaTPHUBAIOTCS HEMOCPEACTBEHHO PYKOBOIUTEIEM
OpraHa, NpPEeJOCTaBISAIONIETO0 MYHULMMANbHYIO yciyry. JKamoObl Ha pemeHus: u
neictBua (Oe3meiicTBue) pabOTHUKA MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa IMOAAIOTCS
PYKOBOJIUTEINIO 3TOT0 MHOTO(QYHKIIMOHAIBHOTO IieHTpa. JKaloObl Ha pelieHus U
nectBusa (6e3aeiicTBUe) MHOTO(GYHKIMOHAIBHOTO IIEHTPA MOJAIOTCS YUYPETUTETIO
MHOTO(YHKIIMOHAJIBHOTO IIEHTpa WIM JOJDKHOCTHOMY JIMILY, YIOJHOMOYEHHOMY
HOPMATHUBHBIM TpaBOBbIM akToM PecnyOmuku Tartapcran. JKamnoOwsl Ha pelieHus u
nectBusa (Oe3nelicTBue) paOOTHUKOB OpraHu3aliuii, MpeaycCMOTPEeHHbIX YacThio 1.1
ctatbi 16 ®enepanpHoro 3akoHa Ne210-®3, momaroTcs pPYKOBOAMTENSIM DJTHUX
OpraHu3aluri.

Kanoba Ha pemienust u nencTBus (0e3l€CTBUE) OpraHa, MpeaoCTaBIISIONIErO
MYHHUIIMIIATBHYIO  yCIOyTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpPeJOCTaBIISIONIETO
MYHHUIIMIIATBHYIO yCIyTy, MYHHIIMIIAJBHOTO CIY)KaIllero, PYKOBOJIUTENs OpTraHa,
MPEIOCTABIIAIONIETO0 MYHUIIMIAIBHYIO YCIYTY, MOKET OBITh HaIlpaBlieHa IO IOYTe,
yepe3 MHOTOQYHKIIMOHAIBHBIA IEHTP, C HCIIOJBb30BaHHEM HWH(OPMAIMOHHO-
TEJICKOMMYHUKAaIIMOHHON  cetn  «MHTepHeT», odumuaibHOrO calWTa Oprasa,
MPENOCTABISIONICT0  MYHHUIIMNAIBHYIO  yciuyry, EnuHoro  moprama  jaubo
PecniyOnukanckoro — mopraina, WH(GOPMAITMOHHOW  CHUCTEMBbI  J10CYIE€OHOTO
o0O)kajoBaHMs, a TakXKe€ MOXKET ObITh MPHUHATA IPU JUYHOM IPUEME 3asBUTEIS.
XKanoba Ha pemenuss u aeiicTBus (0e3aeicTBUE) MHOTO(YHKIIMOHAIIBHOTO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIBLHOTO IIEHTpPa MOXKET ObITh HaIlpaBieHa MO TouTe, C
UCTIONB30BaHUEM  WH(OPMAIMOHHO-TEIIEKOMMYHUKAIMOHHON ceTn  «MHTepHETY,
opuIMaTbHOTO caillTa MHOTO(QYHKIMOHAJIBHOIO IEeHTpa, EnuHoro mnoprana aubo
Pecnybnukanckoro nopTana, MH(pOpMAITMOHHOM CUCTEMBI J0Cy1e0HOTO
oOkajoBaHMS, a TaK)Ke MOXKET OBITh TNMPHUHATA TPH JUYHOM IPUEME 3aSBUTEIIS.
XKanoba Ha pemienuss u aedctBus (0e34€HCTBUE) OpraHU3alUi, MPETyCMOTPEHHBIX
gacTbto 1.1 crateum 16 denepanbHoro 3akoHa Ne210-d3, a Takke UX paOOTHUKOB
MOXET OBITh HampaBlieHa IO T[0YTe, C MCIOJb30BaHUEM WH()OPMAIMOHHO-
TEJICKOMMYHUKAIMOHHON  cetu  «HTepHEeT», OQUIMATBHBIX  CaWTOB  JTHX
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opranuzanuii, Enunoro moprana nubo PecrmyOnmkaHCKOTro moprana, a TakKe MOXKET
OBITH IPUHSATA TIPH JTUIHOM MPHUEME 3asIBUTEIIS.

5.3. ’Kanoba nomxkHa coaepKaTh:

1) HaumMeHOBaHME OpraHa, NPEIOCTABISIOMIEr0 MYHUIUNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OpraHa, MpelOoCTaBISIONEr0o MYHUIUMNAIBHYIO YCIYTy, JHOO
MYHUIIUTAIBHOTO CITYXAaIlero, MHOrO()YHKIIMOHAILHOTO 1IEHTPa, €r0 pyKOBOJIUTENS U
(umu) paOoOTHWKA, OpraHu3alui, MpeaIyCMOTPEeHHbIX dYacThio 1.1 crateu 16
®enepanpHoro 3akona Ne210-03, ux pykoBogutenei u (Wir) pabOTHUKOB, pEIICHUS
u aeicTBus (6€371eHcTBIE) KOTOPBIX 00XKaTyIOTCS;

2) pamunuio, UMs, OTUYECTBO (TTOCTEAHEE - MPU HAJIUYWU), CBEJICHUS O MECTE
KUTENbCTBA 3asABUTENS - (PU3NUECKOTO JHIla TUOO0 HAMMEHOBAaHUE, CBEICHUS O MECTE
HAXO0XICHUS 3asiBUTENIS - FOPUAMYECKOTO JIMIIA, a TaKKe HOMEP (HOMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) SAEKTPOHHON MOYTHI (ITPU HAMYHUN) U TIOYTOBBIN aJipec, o
KOTOPBIM JIOJIKEH OBITh HAIIPABIIEH OTBET 3asBUTEIIO;

3) cBeneHus 00 00XKATyeMbIX PEIICHUSIX U JAeHCTBUSX (0e31ecTBUM) OpraHa,
MPEAOCTABISIONIETO MYHUUUIIAIBHYIO  YCIYry, JOJDKHOCTHOIO JIMI[a OpraHa,
MPEAOCTABIIAIONIET0 MYHULMITAIIBHYIO YCIYTY, JHOO MYHHUIMIAIBHOTO CITYKaILEro,
MHOTO(YHKIIMOHAJTLHOTO IIEHTpa, pabOTHHMKAa MHOTO(PYHKIIMOHAIBHOTO IIEHTPA,
OpraHu3alvii, MPeayCMOTpEeHHbIX YacThio 1.1 crateu 16 dDenepanbHOro 3aKoHa
Ne210-®3, ux paGOTHUKOB;

4) noBOJIIbI, HA OCHOBAHHMHM KOTOPBIX 3asBUTENb HE COIJIACEH C pEIICHUEM H
nenctBueM (Oe3lelicTBHEM) OpraHa, MPEJOCTABIISIIONIETO MYHUIIUIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpTaHa, MpPeIOoCTaBJISIONIEr0 MYHUIUMNAIBHYIO YCIYTy, JHOO
MYHHIIMIIAJBHOTO  CIY’XKallero, MHOTO(YHKIIMOHAJIBHOTO  IIEHTpa, paOOTHHMKA
MHOTO(DYHKIIMOHAJIbHOTO LIEHTpa, OpraHu3aluid, MpeayCMOTPEHHbIX YacTbhio 1.1
ctatbu 16 denepanpHoro 3akona Ne210-D3, nx paOOTHUKOB. 3asBUTEIEM MOTYT OBITh
MPEICTaBICHBl JOKYMEHTHI (MpY HAJIWYHUH), TOATBEPKIAIONINE OBOJBI 3asiBUTEIS,
100 X KOMUHU.

5.4. TloctynuBmias 3xano0a MNOJJIEKHUT PETUCTPALMM B CPOK HE IMO3]HEE
pabouero JHs, CIEIYIOUIEro 3a JTHEM MOCTYILICHUS.

5.5. XKanoGa, moctymnuBiias B OpraH, NPEIOCTaBISIONIUNA MYHUIIHTAIbHYIO
yCIyTy, MHOTOQYHKIIMOHAJIBHBIM LEHTP, YYPEAUTETI0 MHOTO(YHKIIMOHAIBEHOTO
LEHTpa, B OpraHu3aluu, MpeaycMoTpeHHble 4yacTbio 1.1 ctateu 16 denepanbHOro
3akoHa Ne210-®3, mubo BbIIECTOANMN OpraH (IPU €ro HaJU4HH), MOIJICKUT
PACCMOTPEHUIO B TEUYCHHE IMATHAANATH PaOOUYMX JHEW CO JHS €€ PEerucTpaiuu, a B
ciydyae 00XaJloBaHMsI OTKa3a OpraHa, MpeAOCTaBIIAIONIETO MYHUIIMITAIBHYIO YCIIYTY,
MHOTO(QYHKIIMOHATBHOTO IIEHTPA, OpTraHM3alMid, MPEeIyCMOTPEHHBIX dYacThio 1.1
ctatbu 16 denepanpHoro 3akoHa Ne210-D3, B nmpueme JOKYMEHTOB Yy 3asBUTENS JTUOO
B HCTPABICHUH JOMYIICHHBIX OINEYaTOK W OMHMOOK WM B clydyae O0>KaJOBaHHS
HapYIICHUS YCTAaHOBIIEHHOTO CpPOKa TaKWX WCIPABICHUH - B T€UCHHE MATH paboumx
JTHEN CO JTHS €€ PETUCTPALMH.

5.6. Ilo pesynbratam pacCMOTPEHHUS JKAJIOObI TPUHUMAETCS OJHO W3
CIEAYIOIINX PEIICHUN:
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1) >xanoba yoOBIETBOpPSIETCSI, B TOM 4YHUCiIE€ B (OpME OTMEHBI MPHUHSATOTO
pEIIeHNs1, UCIIPABIICHHUS OMYIICHHBIX OMEYaTOK U OMIMOOK B BBIIAHHBIX B PE3yJIbTaTe
MPEJAOCTABICHUS MYHUIUNAIBHOW yCIYIHM JOKYMEHTaX, BO3BpaTra 3asBUTEIIO
JNEHEXKHBIX CpPEICTB, B3MMAaHHE KOTOPBIX HE NPEAYCMOTPEHO HOPMATUBHBIMH
npaBoBbIMU akTamu Poccuiickoit @enepariy, HOPMaTUBHBIMHU IIPABOBBIMU AKTaMH
PecniyOnuku Tarapctan, MyHUIIMIIAIHBIMU [TPAaBOBBIMU aKTaMU;

2) B yJIOBJIETBOPEHHUH KaAJIOObI OTKA3bIBACTCS.

He no3nnee aHs, clenyloIIero 3a JHEM NPHUHATHUS PELICHUS, YKa3aHHOTO B
HACTOSILIEM IIYHKTE, 3asBUTENIO B NMHCbMEHHOM (popMe M MO >KEJIaHUIO 3asBUTENS B
AJIEKTPOHHOM (opMe HampaBisieTcs MOTUBUPOBAHHBIM OTBET O pe3yibTaTrax
PacCMOTPEHUSI JKATOOBI.

5.7. B ciydae mpu3HaHUA XKanoObl MOJJIEKAIIEH yIOBICTBOPEHHIO B OTBETE
3asIBUTENIO O PE3YJIbTaTaX PACCMOTPEHUS JKaIOObI JaeTcsi HHPOpMAIUs O TEUCTBUIX,
OCYUIECTBISIEMBIX ~ OpPraHoM,  MPEJOCTABISIONIMM  MYHHUIMOAIBHYIO  YCIYTY,
MHOTO(DYHKIIMOHAJIBHBIM IIEHTPOM JHOO OpraHu3alnuen, MpeayCMOTPEHHOM YacTbiO
1.1 cratem 16 ®enepambHoro 3akoHa Ne210-D3, B 1ensx He3aMEIUTEIHHOTO
YCTPAHEHHS BBISBICHHBIX HApyUIEHUH NpPU OKAa3aHUM MYHULUNAIBHOW YCIyTH, a
TaK)K€ MPUHOCATCS W3BUHEHMSI 3a JOCTaBJICHHbIE HEYyJA00CTBA U YKa3bIBAETCs
uHpopManuss O JaNbHEHIIMX JCMCTBUSX, KOTOpPhIE HEOOXOAMMO COBEPLIUTH
3asIBUTENIO B LEJAX MOJTYYEHUs MyHULUIIAIbHON YCIYTH.

5.8. B ciayyae mpuzHaHus kajio0bl HE MOAJIEkKAIIEH yIOBIETBOPEHUIO B OTBETE
3asBUTENI0O O pPE3yJibTaTaX PacCMOTPEHUs KaloObl NalOTCS apryMEHTHPOBaHHbBIE
pa3bsCHEHUS] O NMPUYMHAX IMPUHATOrO PELICHUs, a Takke MH(poOpMalus O MOpsAKe
00>KajI0BaHUs IPUHITOTO PEUICHUS.

5.9. B ciyyae yCTaHOBJIEHHsS B XOJ€ WIH IO pe3yJbTaTaM pPacCMOTPEHUS
XKanoObl  MPU3HAKOB  COCTaBa  aJMUHUCTPATUBHOTO  MpaBOHAPYUIEHUS WU
MPECTYIJIEHUSI JOHKHOCTHOE JUIO, PAOOTHUK, HAAEJIEHHbIE MOJHOMOYMSIMHU 10
PAaCCMOTPEHHIO Kano0, He3aMEMIUTEIBLHO HAIPaBJSIOT MUMEIOLIUECS MaTepHhalibl B
OpraHsbl MPOKYPATYPHI.
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[Tpunoxenue Ne 1

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

dopma

(bnank oprana, npeAOCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

CITPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(TOUCH YIOTHOMOYEHHOTO TOJDKHOCTHOTO JIMIA
opraHa)
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[Tpunoxenue Ne 2

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

®opma

(bnank oprana, mpegoCTaBISIONIET0 MYHUIIUTAIBHYIO YCIYTY)

Komy:

KoHTakTHBIC JaHHBIC:

Hp CACTaBUTCIIb.

KoHTakTHBIE JaHHBIC
IMpCACTAaBUTCIIA:

PEIIEHUE
00 0TKa3e B MPeJOCTaBICHUN MYHULIMITAIBHON YCITyTH
0 BbIJIa4Y€ CHPABKU (BBIITUCKHN)

OT Ne
Paccmorpe Bame 3asBieHue ot No u
IIpUjlaracMble K HEMY JIOKYMEHTHI, YIIOJTHOMOYEHHBIM OpraHom

NPUHATO pelieHne 00 OoTKasze B
BbIJJa4Y€ CIIPaBKU (BBIMUCKH) MO CIEAYIOIIEMY OCHOBAHHUIO:
JlononHuTENbHAST HHPOPMALIHS

Cenenust 00 HIEKTPOHHON TTOANHUCH

JomxuocTtHOE muio (PHO)

(OANUCH YIIOTHOMOYSHHOTO JODKHOCTHOTO JIMIA
oprasa)
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[Tpunoxenue Ne 3

K AJIMUHUCTPATUBHOMY

peraaMeHTy NpeoCTaBICHUS

MYHHUIUITAIIBHON YCIYTH MO

BbIJIa4e CIIPaBKH (BBIMTUCKH )
dopma

(bnank oprana, mpeaoCTaBISIOIIET0 MYHUIIUIIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIC:

[IpencraBurens:

KonTakTHBIC JaHHBIE
MPEICTABUTEIIS:

PEIIEHUE
00 0TKa3e B MpueMe JOKYMEHTOB, HEOOXOUMBIX JIJISl IPEIOCTaBICHUS
MYHUITUTIATBHON YCIIYTH 10 BbIJaue CIIPaBKH (BBITUCKH )

OT Ne
PaccmotpeB Bame 3asBneHue ot No u
npuaracMble K HEMY JIOKYMEHTBHI, YIOJITHOMOYEHHBIM OpraHomM

NPUHATO peleHue 00 OoTKasze B
npueMe JOKYMEHTOB, HEOOXOAMMBIX IS MPEOCTABICHHS] MyHUIIUITAIIBHON YCITYTH 10
BBIJIa4€ CITPABKH (BBITUCKH) IO CIACAYIOIINM OCHOBAHUSIM:
1.
2.
Pa3pscHenue npuynH oTKa3a:
JlononHuTENbHAS HHPOPMALIHS
Bbl BnpaBe mOBTOPHO OOpaTUTHCA B YIOJHOMOUYCHHBIN OpraH C 3asBIICHUEM O
MIPEIOCTaBICHUH YCIYTH MOCJE YCTPAHEHUS YKa3aHHBIX HAPYIICHUH.
JlaHHBI OTKa3 MOXET OBbITh O0KaJoBaH B JOCYJICOHOM TIOPSJIKE ITyTeM
HaIpaBJICHUS KaJIOObI B YIIOJJHOMOYECHHBIN OpraH, a TAKKe B CYJCOHOM MOPSIIKE.

Caenenus 00 3JIEKTPOHHOM MOAMUCH

HomxuoctHoe muio (PHO)

(monKCch YIOIHOMOYEHHOTO JIOJDKHOCTHOTO JIMIIA
oprasa)
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[Tpunoxenue Ne 4

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH T10
BbIJIade CIIPaBKH (BBIITUCKH )

dopma

B

(HanMeHOBaHHNE OpraHa MECTHOTO CaMOYIIPABIICHHS)

oT

(bammmust, ums, 0TYECTBO, TACTIOPTHBIEC TaHHBIC,
PETHCTPALHIO IT0 MECTY KHUTEIbCTBA, alPeC EKTPOHHOM
MTOYTHI, Tene(oH)

3ASABJIIEHUE
O BbIJJa4€ CHPABKU (BBIIUCKHN)

[Ipoury Bac BbIAaTh CIpaBKy (BBIIHUCKY)

(ykas3atp BUJ CIpaBKH)

K 3asBnenuto npunaratorcs:

Pe3ynprar npenocTaBiieHuss MyHULUNIAIBHON YCIYTH, IPOILY IPEIOCTABUTH:

DB anuHbId kabuHet IlopTana rocy1apCcTBEHHBIX M MYHUIIMIAIBHBIX YCIYT
PecnyOnuku Tatapcran;

D B JMYHBIA KkabuHeT EauHOro moprara TOCYJAapCTBEHHBIX U
MYHULHANTAIBHBIX YCIIYT;

B MHOTO(YHKIMOHAJIBHOM IEHTPE MPEIOCTaBICHUS TOCYJAPCTBEHHBIX U
MYHHUIIMNAIBHBIX yeiayr Pecnyonuku TaTapceraH;

B Opzane.

(mara) (moamnuch) (®©.1.0.)
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[Tpunoxenue Ne 5

K AJIMUHUCTPATUBHOMY
peraaMeHTy NpeoCTaBICHUS
MYHHUIUITAIIBHON YCIYTH MO
BbIJIa4e CIIPaBKH (BBIMTUCKH )

PyxoBoaurento
HUcnonHuTeIsHOro KOMUTETA

OT:

3ASBJIEHUE
00 UCTIpaBICHUU TEXHUYECKOU OITUOKH

CooOmaro 00 ommuOKe, AOMYIIEHHOW NPU OKa3aHUM MYHULUIIAIBHON YyCIyTH MO
BbIJIaue CIIPaBKU (BBITIUCKH).
3amnmcaHo:

HpaBI/IJIBHBIG CBCACHMI:

[Ipomry wucnpaBUTh JOMYIICHHYI0 TEXHUYECKYIO OIMHUOKY H  BHECTH
COOTBETCTBYIOIIIME  HU3MEHEHHUS] B  JIOKYMEHT, SIBISIONIMHCA  pe3yJbTaToOM
MYHHUIUMIAIBHON YCIYTH.

[Tpunararo crneayromme J0KyMEHTHI:

1.

2.

B cnydae mpunsatus penieHus o0 OTKIOHEHWHU 3asiBJIEHUS 00 HMCIpaBJICHUU
TEXHUYECKOM OIIMOKY MpOIITy HAITPaBUTh TAKOE PEIICHUE:

MOCPEACTBOM  OTIPABJICHUS JJIEKTPOHHOTO JIOKYMEHTa Ha ajapec E-
mail: ,

B BHUJIC 3aBEPEHHON KOMUU HAa OyMa)KHOM HOCHUTEJIC TTOYTOBBIM OTIPABJICHUEM
o azapecy:

HacrosiiymM noarBepxaaro: CBEICHUs, BKIIFOUEHHBIE B 3asBJIICHUE, OTHOCSIIUECS K
MOEH JIMYHOCTA U TPEIACTABIAEMOMY MHOKO JIMIlY, 4 TaK)K€ BHECEHHBIE MHOIO HMXKE,
noctoBepHbl.  JIOKyMeHTBl (KOMMHU  JIOKYyMEHTOB), TPUJIOKEHHBbIE K 3asBJICHUIO,
COOTBETCTBYIOT ~TpeOOBaHUSIM, YCTAaHOBJICHHBIM 3aKOHOAATEIhCTBOM  Poccuiickoit
®enepani, Ha MOMEHT IIPEACTABJICHUS 3asBJICHUSA 3TH JOKYMEHTBI JCHCTBUTEIILHBI U
CoJieprKaTr JOCTOBEPHBIE CBEICHUS.

(mara) (moamuce) (®.1.0.)



