PECIIYBJ/IMKA TATAPCTAH TATAPCTAH PECITYBJIMKACHI

MCITIOJITHUTEJIbHBINI KOMUTET bYA
EYUHCKOI'O MYHUILIATIAJIb PAVOHEI
MYHULUITAJIBHOI'O PAMTOHA bBAIIKAPMA KOMUTETDI
I[TOCTAHOBJIEHUE KAPAP
r. byuHck
24.10.2024 Ne 294/uk-n1

006 yTBepKaAeHUH AJIMUHUCTPAaTHBHOTO
peryiaMeHTa 110 npejoCcTaB/IeHUI0
BO/IHbIX 00BEKTOB, HAXOSAIUXCS

B MYHULIATIAIbHOM COOCTBEHHOCTH,

B [10/Ib30BaHKe Ha OCHOBaHUM J0r0BOpa
BO/IOIO/Ib30BaHUS WUJIH peLleHus O
TIpe[0CTaB/IeHUH BOJHOTO 00bEKTa B
T10/1b30BaHUe

B cootBerctBuu ¢ ®efepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-®3 «O6
opraHusaluy TpefoCTaB/ieHuss TOCYJApPCTBEHHbIX W MYHHULMIIAJIBHBIX YCIyT», U
[Mopsinkom  pa3pabOTKM U YTBEpPXKJEHUSI  aJMUHUCTPAaTUBHBIX  perjaMeHTOB
MpeloCTaB/leHUsl TOCYAAPCTBEHHBIX YCIYT MCIOJBbHBIMUA OpraHaMu TrOCy/apCTBEHHOM
BiacTu Pecniybnuku TatapcraH, yTBep)KAeHHbIM TMOCTaHOB/IeHHeM KabruHeta MUHUCTPOB
Pecniy6mku Tarapcran ot 02.11.2010 Ne880 «O6 yTBepkaeHun Ilopsizka pa3paboTKu H
yTBEp)XKAEeHUs aJMHUHUCTPAaTUBHBIX perjaMeHTOB IIpefoCTaB/ieHUs TOCyZapCTBeHHbIX
yCJIyT UCTIOJTHUTE/IbHBIMU OpraHaMH rOCyJapCTBeHHOU ByiacTu Pecry6sviku TatapcraH U
0 BHeCEeHHH M3MeHeHHH B OT/ie/ibHbIe TTOCTaHOBeHUss KabuHeta MuHuCTpOB Pecry 6Ky
Tarapctan», Vicmo/iHUTeIbHbIM KOMUATET ByWHCKOTr0O MyHULMIIA/IbHOTO palioHa

IIOCTAHOBJIAET:

1. YTBepauTh AJMUHUCTPATUBHBIM perjaMeHT MO IpeAOCTaBIEHUI0 BOJHBIX
00BEKTOB, HAXO/AIIMXCA B MYHUI[MIAJIBHOM COOCTBEHHOCTH, B TI0Jb30BaHHEe Ha
OCHOBaHHWU [I0r0OBOpa BOJOIIO/Ib30BaHUSl WM pelleHus O IpejoCTaB/JeHUU BOJHOIO
obwekTa B nojb3oBaHue (IIpunoskeHue).

2. TlpunoxxeHue Ne2 mocTaHOB/ieHUsI VICMOMHUTENBLHOTO KOMUTeTa byWHCKOro
MYHULMMNaAbHOTO paiioHa Pecriybmiku Tartapcran ot 23.05.2022 Nel30/Ux-m «O06
YTBEPXAEHUA AJIMUHUCTPATUBHBIX PErJIaMeHTOB [PeJOCTaB/IeHUs] MYHULIUMNAIbHbIX
ycnyr, npefoctapisgeMbix MKY «IlanaToli UMyI[eCTBEHHBIX U 3eMe/bHbIX OTHOIIIeHUH
MYHMIUIANbHOTO 00pa3oBaHusi byWHCKMIT MyHMIMMa/NbHBIA paiioH Pecry6mmku
TarapcTan» NpU3HaTh YTPATUBILIUM CHUTTY.

3. Hacrosiiee TmoOCTaHOBAeHWe BCTyMaeT B 3aKOHHYKD CHIy CO [JIHA
ourmanpHOoro omny6smkoBaHus Ha OdQuIMasbHOM TIOpTaje ITPaBOBOM HMH(OPMaIUM
Pecniybrmmku Tatapctan mo azgpecy http://pravo.tatarstan.ru/, a TakXke TIOJJIEKUT
pasMeIleHni0 Ha TIopTajie MYHULIMIANBHBIX obOpa3oBanui Pecriybmmku TarapcraH B



HMH(OPMAaIIMOHHO-Te/IEKOMMYHHUKAI[MOHHOM ceTu WHuTepHeT 1o azpecy
http://buinsk.tatarstan.ru.
4. KoHTpOJIb 3a UCTIOJTHEHUEM HACTOSIILer0 TTI0OCTaHOBJ/IEHHMsI OCTaBJISIFO 3a COOOM.

PykoBopuTesb JI.P. lllakup3sHOB



YTBepxaeH

TIOCTaHOBJIeHHeM VICroTHUTeIbHOTO
KOMHUTeTa ByWHCKOT0 MyHUIUIIA/IBHOTO
paiioHa Pecniy6siuku TartapcraH

oT «24»0KTs10psi 2024 1. Ne294/viKk-11

AJMUHHUCTPAaTUBHBINA perjiaMeHT
0 TIPeJ0CTaB/IeHUsI BOJJHBIX 00BEKTOB, HAXOAAIUXCS B MyHHUI[ANTA/IHHOM
CO0CTBeHHOCTH, B 110/1b30BaHHe Ha OCHOBAHHNH /IOT0BOPA BO/I010/1b30BaHHUA WU
pelleHusi 0 MPe0CTaB/IeHHH BOJJHOTO 00HEKTA B M0/Ib30BaHUe

1. O0mue 1mo/1I0)KeHUus
1.1. TlpegmeT perynvpoBaHus afJMUHUCTPATUBHOIO perjiaMeHTa

HacTrosimmii  aMUHUCTPAaTUBHBIA perjaMeHT TMpeAoCTaB/eHdss MYyHULUIaIbHOU
yoIyru (fanee — aAMUHUCTPATHUBHBIA perjiaMeHT) yCTaHaB/IMBaeT CTaHAApT U MOPsiJoK
TIpe/OCTaB/IeHUs] MYHUIUMIIAJILHOM YC/IyTU TI0 TIPeIOCTaB/IEHHI0 BOJHBIX OOBEKTOB,
HaXOZSAIIUXCS B MYHHUIUMNAJLHOM COOCTBEHHOCTH, B II0/Ib30BaHMEe HAa OCHOBaHWH
ZIOTOBOpa BO/IOTIO/Ib30BaHUSI WM peIlleHusi O TpeJoCTaBJIeHUH BOAHOTO OOBeKTa B
T0JIb30BaHMe (Jlajilee — MyHHULMIIA/IbHAs YCIyra).

1.2. Kareropuu 3asiBuTeneu

1.2.1. Jluyamy, WUMEIOLIMMH MpPaBO Ha MOJydYeHWe MYHULUIAAbHOU YCIyTH,
SIBJIAFOTCSL (PU3UUECKUe LA, FOpUUYeCcKre JULa U UHAUBUAYaJIbHbIE MpeANpUHUMaTed
(manee — 3asiBUTEJIB).

1.2.2. C 3asB/ieHreM BripaBe 00paTUTHCS TIPe/ICTaBUTe b 3asiBUTEIS, AelCTBYIOIIHIMA
Ha OCHOBaHUM [IOKYMEHTa, V/AOCTOBEpSIOIET0 €ro II0JIHOMOYMS, JMOO 3aKOHHBIM
TIpe/iCTaBUTe b (PU3NUECKOTo Nulia (Jjanee — rpeiCTaBUTe b 3asiBUTEJIS).

1.3. IMopsifiok nHbOpPMUPOBaHUS O MPeJOCTaBIeHUN MYyHUIUTIATbHOM YCIyTH

1.3.1. Vudopmauuss o TMOpsiiKe TpefOoCTaBAeHUs] MYHULMMNAJbHON yC/IyTd
pa3MelaeTcs:

1) Ha uWHGOPMALIMOHHBIX CTeHJaX, COJep)Kall[uX BU3YalbHYI0 W TEKCTOBYIO
MHbOpMalLMI0 O MYHHULUIAABHOW  yCayre, pacrioioKeHHbIX B T[OMeLeHUsIX
MHOTO()YHKI[MOHATbHBIX LIEHTPOB rpe0CTaB/IeHUs roCcyJapCTBEHHbIX "
MYHULUTATbHBIX YCIYT.

2) Ha odulManbHOM  caliTe  ByMHCKOro  MYyHMIMIIQ/JIbHOTO  palioHaB
MH(}OpMalMOHHO-Te/IeKOMMYHUKALIMOHHOM ceTu
«aTepHeT»(https://www.buinsk.tatarstan.ru);

3) Ha [IlopTase TOCyJapCTBEHHBIX W MYHUIUTANbHBIX ycayr Pecry6mku
Tatapcran (https://uslugi.tatarstan.ru) (manee — Pecry6uKaHCKHM TopTan);

4) Ha EnvHOM nopTtase rocyfapCTBeHHBIX W MYHULIMMNAIBHBIX yCIyT ((PyHKLIWAN)
(https:// www.gosuslugi.ru) (ganee — EaunbIi oprtan);



5) B rocyJapcTBeHHOM HH(OpMal[MOHHON cucTeMe «PeecTp rocyJapCcTBeHHBIX U
MYHUIUTNAIBHBIX yeayr Pecnybsvku Tatapcrtan» (http:/frgu.tatar.ru) (zanee — Peectp
roCyZlapCTBEHHBIX U MYHHULIMIA/IbHBIX YCIYT).

1.3.2. KoHCy/IbTUpPOBaHME T10 BOMPOCAM Ipel0CTaB/IeHUsI MYHULIANAIbHOW YC/IyTH
OCYILLIeCTBJISI€TCS:

1) B MHOrodyHKUMOHAIbHBIX L€HTpPaxX MpeOCTaBAeHUs TOCY/JapCTBEHHbIX U
MYHUIUIATBHBIX YCIYT TIPU YCTHOM OOpaltieH!H - TMUYHO WK TI0 TesiedoHy;

2) B uHTepakTUBHOU (hopme EguHoro, Pecrty6/iMkaHCKOTO MopTana;

3) B MKY «lIlanaTe uMylieCTBEHHBIX 1 3eMeJIbHbIX OTHOLIEHUN MYHHULUIIaTbHOTO
obpa3oBanusi «ByWHCKWN MYHHULUTANBHBIM paiioH Pecnybsvku TaTapcran»(manee —
Opran);

MpY YCTHOM 0OpalljeH!H - TMYHO WK TI0 Tesie)oHy;

MpU MMCbMEHHOM (B TOM uuc/ie B (hopMe 3/IeKTPOHHOTO IOKyMeHTa) obpallleHuy —
Ha OGyMakHOM HOCHTeJie TI0 10YTe, B 37IeKTPOHHOU (popme MO 3/IeKTPOHHOM TouTe.

1.3.3. Uudopmariust Ha EauHom nioprase, Peciy6/iMKaHCKOM TTOpTasie o TIOpsiiKe U
CpPOKax TIIpefjoCTaB/Je€HUs] MYHULMMNAJIbHOM YyCIYTM HAa OCHOBAaHUM  CBeJl€HWU,
copepxawmuxcs B Peectpe rocyjapcTBeHHbIX U MYHULMIIA/IBHBIX YCIYT, MPeOCTaBI/ISIeTCs
3asiBUTeJII0 OeCriiaTHO.

Hoctyn K uHbOpMalMM 0 CPOKax U MOpsKe TpeAoCTaBlieHUs] MYyHULIUNA/IbHON
YCJIyTH OCYyIIecTB/sieTcsl Oe3 BBITIOJTHEHUsI 3asiBUTeIeM KaKWUx-iubo TpeOoBaHUiA, B TOM
yucie 0e3 WCIMOAB30BaHUS TIPOTPAMMHOTO obecrieyeHusi, YCTaHOBKA KOTOPOTO Ha
TeXHUYeCKHe Cpe/iCTBa 3asBUTessi TpeOyeT 3ak/oueHusi JIMIIeH3MOHHOTO0 WX WHOTO
corJiallleHus1 C rpaBoob/iaziaTesieM MPOrPaMMHOTO obecrieueHusi, TIpeJyCMaTPHUBaIOLIEero
B3MMaHHe IUIaThl, PETUCTPALI0 WM aBTOPU3ALMI0 3asgBUTENs WU MpeJoCTaBIeHre UM
MepCOHAJ/IbHBIX JaHHBIX.

1.3.4. Tlpu obparrieHuy 3asiBUTENs JIMYHO WIKA TI0 Tejie)OHY B COOTBETCTBUM C
MOCTYTUBIIMM OOpalljeHreM Tpe/j0CTaB/isieTCss MH(OopMaLus:

1) o wmecte HaxoXAeHUs] MHOTO(YHKLMOHA/JBHOIO LIeHTpa MpeJoCTaBAeHus
roCy/lapCTBeHHBIX W MYHULMMNANbHBIX ycayr, OpraHa (agpec, rpaguk paboThI,
CTipaBOYHbIe Tee(OHbI);

2) o TopsiiKe TIpe/JOCTaB/IeHNsT MYHULIATIATBHOW YCIyTH, O Crocobax M CpoKax
1o/lauu 3asiB/IeHUH;

3) 0 Kareropusix rpak/jaH, KOTOpPbIM IPeJO0CTaB/IseTC MyHULIMIIAIbHAs YCIIyTa; O
HODMAaTHMBHBIX  MPABOBbIX  aKTaX, peryJUPYIIIUX  BOIMPOChI  MOpPeAOCTaBIeHUs
MYHULIMNATBbHOW yCIYTH;

4) o TmepeyHe [OKYMEHTOB, HeOOXOAUMBIX [Jii PacCMOTpPEeHUsl 3asiB/ieHHs O
NpefoCTaB/IeHN MYHULIMNAJIBHOW YCIYTH, O CPOKax MpUemMa M perucTpalnuu 3asBieHus;

5) 0 xofe npeAoCTaBAeHUs] MyHULUIIATbHOM YCITyTH;

6) 0 MecTe pasMellleHUs1 Ha OQUIMAJIbHOM calTe WHGOpPMALMM IO BOIPOCaM
TIpe/j0CTaB/IeHUs] MyHULIUTIA/IbHOM yCITyTH;

7) o mopsAgke 00Ka/JioBaHUS AeHCTBUM WM 0e3/eliCTBUS [TO/DKHOCTHBIX JIHI]
OpraHa.

[To mnrceMeHHOMY oOOpalleHU0 COTPYAHWKH OTZe/ia, OTBEeTCTBEHHOTO 3a
TpeJjoCTaB/IeHre MyHULIUITaIbLHON YCIyTH, MOJAPOOHO B MTMCHbMEHHOM (hopMe pa3bsiCHSIOT
3asBUTE/II0 TIOPSAOK Ipef0CTaB/lIeHUs] MyHULIUIATIBHOW YC/IYTU U BOTIPOCHI, YKa3aHHbIE B
HaCTOSIIIIeM IMyHKTe aJIMAUHUCTPAaTUBHOTO perjiaMeHTa, U B TeueHHe TpeX pabouux aHel
CO [HS peructpanuu oOpalljeHWs] HaTpaBJSIOT OTBeT 3asBUTent0. OTBeThl JAIOTCS Ha



s3bIke oOpaiijeHus. B ciyuae HEBO3MOXKHOCTH [laTb OTBeT Ha si3biKe oOpalrieHus
HCITI0/Ib3YIOTCSI TOCYZIapCTBeHHbIe s13bIKM Pecrybsiiku TaTapcTaH.

1.3.5. WHdopmaiusi 1o BorpocaMm TIpe/joCTaB/ieHUs] MYHULUMNAAbHOW YCIyTU
pa3MelljaeTcss Ha O(ULMabHOM caliTe MyHULIMIAIbHOTO palioHa YU Ha UH(POPMALIMOHHbBIX
cTeHjax B moMelijeHusix OpraHa /i/1s1 paboThI C 3asBUTE/ISIMHU.

Wudopmaliys Ha ToCyapCTBeHHBIX si3bIKax Pecriyonmku TarapcraH, pa3Merriaemast
Ha MH(OPMALIMOHHBIX CTEHJAX U Ha OQUIMaTbHOM caliTe MYyHHULWIIA/JLHOTO palioHa B
MH(}OpMal[MOHHO-Te/IeKOMMYHUKALIMOHHOM ceTHU «VIHTepHeT», BKJIIOUaeT CBeJeHUs O
MYHULIMNAIBLHOM yCIyTe, coflepKallyecs: B nyHKTax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11,
5.1 afJMUHUCTPAaTUBHOIO perjamMeHTa, UHQOPMALUI0 0 MeCTe HaxXOXXAeHUs, CIIPaBOYHbBIX
TenedoHax, BpeMeHH paboTel OpraHa, o rpaduKe IpHeMa 3asB/IeHHI Ha TTpe/IoCTaBIeHHe
MYHULMMATLHOW YCIYTH.

1.4. HopmaTuBHbIe 1IpaBOBble aKThl, peryJaupyroLiue rpesocTaBlieHue
MYHULUIIAIBHON YCIIYTU

1.4.1. IlepeyeHb HOPMATUBHBIX IIPABOBBIX AKTOB, PETy/JIUPYIOLUX IIpe0oCTaB/IeHH e
MYHHULIMNATbHOM YC/IyTU (C yKa3aHWeM PeKBU3WTOB HOPDMAaTHMBHBIX IPAaBOBBIX aKTOB U
HMCTOYHUKOB UX OGUI[MaNbHOrO OMy0O/JMKOBaHUs), pa3MmellieH Ha EauHOM rmoprane, B
PeecTpe rocyapCTBeHHbIX W MYHULMIOAJbHBIX YCIYr, Ha OQULMaIbHOM cailTe
MYHULIMMIQJIbBHOTO ~ palioHa B HWH(OPMALMOHHO-TE/IEKOMMYHUKALIMOHHOW  CeTH
«/HTEepHeT».

1.4.2. TekCT agMUHHCTPaTUBHOIO perjaMeHTa B [eWCTBYIOIEeH pefakLyu
NOJJIEXKUT pasMelrieHyt0 Ha EguHoMm moprane, B PeecTpe rocyJapCTBeHHBIX U
MYHULMIAIbHBIX YCJIyT, Ha OQULUUAJbHOM CalWTe MYHULMIIAJBHOTO parhoHa B
MH(}OPMaLMOHHO-Te/IeKOMMYHUKALIMOHHOU ceTu «VIHTepHeT».

1.5. TepMuHBI, UCT0J/Ib3yeMble B 3[MUHACTPATUBHOM perjiaMeHTe, U UX orpe/e/leHust

1.5.1. B afMUHUCTPAaTUBHOM perjlaMeHTe WCIIO0J/Ib3YIOTCA C/Iefylolje TepMUHbI U
onpejie/IeHus:

yZaaneHHoe paboyee MecTO MHOTOGYHKIMOHA/JLHOTO IIeHTpPa TpeAoCTaB/ieHUs
rOCy/JapCTBeHHbIX W MYHULMIANBHBIX YCAYT — TEepPUTOPHAILHO 000Cc0o0/ieHHOoe
CTPYKTYpHOe mojipa3zesieHve (0puc) MHOrOPYHKIMOHA/IBLHOTO I|eHTpa IpeJoCTaB/IeHuUs
rOCyJapCTBeHHbIX M MYHUILMIAIbHBIX YCIYT, CO3[@HHOe B TOPOJCKOM (CeIbCKOM)
Moce/IeHU MYHMIIUMNATIBHOTO pailoHa WK B TOpo/ickoM oKpyre Pecniybnuku TatapcTaH B
COOTBETCTBUU C ITYHKTOM 34 ITpaBun OpraHu3aluu [leaTeTlbHOCTU
MHOTO()YHKILIMOHA/IbHBIX L[eHTPOB IpPe/[0CTaB/IeHUs FOCY/IapCTBEHHBIX U MYHMIUTIATbHbBIX
yCIyT, YTBEpP)KIEHHbIX MocTaHoBieHWeM I[lpaBuTenbcTBa Poccuiickon ®Pefepaluu OT
22.12.2012 Ne 1376 «O6 yrBepkaenuu [IpaBui oOpraHu3al  JIesATeTbHOCTH
MHOTO()YHKLIMOHA/IbHBIX LIEHTPOB MpeOCTaB/IeHUs] TOCYJapCTBEHHBIX U MyHULMIAIbHBIX
YCIyT»;

TeXHUUecKass ommbka - omrOKa (OmMMcka, oredyaTKa, TIpaMMaTHdecKas WM
apupmeTnueckasi ommnbka b0 TofobHas  oimbka), JOMyleHHas  OpraHoM,
NpeJOoCTaB/ISIIOIMM  MYHULMIIAJIBHYK0  YOIYTy, W TIpUBeJlasi K HeCOOTBETCTBUIO
CBeJIeHUM, BHECEHHBIX B JOKYMEHT (pe3y/jbTaT MYHHULUMNAJIbHOW YC/IyTH), CBeJeHUSIM B
JIOKYMeHTaX, Ha OCHOBaHUM KOTOPbIX BHOCU/IUChH CBeJ€HUS;



EpuHas cuctema wuJeHTU(PUKALMM U ayTeHTU(PUKALMM B UHQPPaACTPYKType,
obecnieurBarolieit HMH(}OPMaLMOHHO-TEXHOJIOTUYEeCKOe B3aUMO/IEICTBUE
MH(OPMAaLMOHHBIX CHUCTEeM, MCIOJb3yeMbIX [Jis TIpeJOCTaB/eHus TOCy/JapCTBEHHbIX U
MYHHULIUMNANbHBIX YCJAyT B 3/eKTpoHHOU ¢opme (manee — ECHUA) — denepanbHas
rocyjapcTBeHHasi MH(OpPMallMOHHasi CHCTeMa, obecrieunBarolljasi CAHKIIMOHHWPOBAHHBIM
JOCTYIl YUYaCTHHUKOB MH(OPMALMOHHOTO B3aMMOJEMCTBUSI B CUCTeMe HAEHTU(DUKALIUU U
ayTeHTU(PUKALMU K MHMOPMaIK, CojiepKalllelics B TOCyZapCTBeHHbIX MH(OPMAaI[MOHHBIX
cUCTeMaX U UHbIX UH(POPMALIMOHHBIX CUCTEMAX;

M®II - TocymapcTBeHHOe OromKeTHOe yupexaeHue «MHOTrodyHKIMOHA/IbHBIMN
I[eHTP TpeAOCTaBJeHUsT TOCYJAapCTBEHHBIX W MYHMIMMAIBHBIX yCIyr B PecryOsrike
Tarapcran»;

ANC M®I] - ABTOMAaTU3UPOBaHHAsA VMH(OpMaIMOHHast cucreMa
MHOTO(YHKIIMOHA/IbHBIX [I€eHTPOB IpPe/[0CTaB/IeHUs FOCY/IapCTBEHHBIX ¥ MYHMIUTIATbHbBIX
yciyr Pecriybnvkuy TatapcTas;

VcrionkoM — WCHOMHUTENbHBIA KOMUTET MYHULIMIAJBHOIO palioHa (Wid
rOpOZICKOT'O OKpyTa).

1.5.2. B aAMUHUCTPAaTMBHOM perjiaMeHTe [0 3asB/ieHUeM O M[peAoCTaB/IeHuu
MYHULMIIQ/IBHOM yCIyTu (Zajiee - 3asiBjeHHe) MOHWMMAETCs 3arpoC O Tpe/0CTaBIeHUU
MYHULIUMAJIBHOU YCIYTH, TOAAHHBIM B COOTBETCTBMM C IYHKTOM 3 CTaTbu 2
denepanpHOro 3akoHa oT 27 wutona 2010 roma Ne 210-@3 «O06 oprasusaiyu
NpeJiOCTaB/eHUsI TOCYAAPCTBEHHBIX U MYHULUIIA/IBHBIX yCIyr» (Hamee — defepaibHbIA
3aKOH Ne 210-D3).

2. CtaHpiapT npejocTaB/jieHus1 MyHMLMIIA/IBHOMN YC/IyTH
2.1. HaumeHOBaHMe MYHULIMNAJIBHOW yCIIyTH

[IpemocTaBiieHWe  BOJHBIX  OOBEKTOB, HAXOASMIIUXCS B MYHHI[UIIATBHOM
coOCTBEHHOCTH, B M0JTb30BaHMe Ha OCHOBAHHWM JIOTOBOPA BO/IOTIO/Ib30BAHMS WM PEIIeHHs
0 TIpeZi0CTaB/IeHUH BOJHOTO 00BEKTa B ITOIb30BaHUE.

2.2. HauMeHOBaHWe UCTIO/IHUTE/IbHO-PaClopSAUTETbHOTO OpraHa MeCcTHOT 0
caMOyIIpaBJieHHs], HEeTI0CPeCTBEHHO IPeJ0CTaB/ISAI0I[er0 MyHULIUIIA/IbBHYIO YCIYTY

MKY «IlanaTa uUMyIlleCTBEHHBIX W 3€MeJIbHbIX OTHOIIEHWA MYHHULIMMNAIbHOTO
obpa3zoBaHusi «byHHCKUI MyHULUTIaAbHbIN paiioH Pecniybmku TaTtapcTan»

2.3. OnrcaHue pe3y/bTaTa MpeAoCTaBAeHNs MYHULIUTIATbHON YCIyTH

2.3.1. Pe3ynbTaToM npeAoCcTaB/ieHUsI MyHULIUNAAbHOW YC/IYTH SIB/ISIETCS:

1) moroBop  BozomoJib30BaHus — (mpwiokeHne Ne 1 K HacTosiemMy
aZIMUHACTPAaTUBHOMY perjaMeHTy);

2) pellleHWe O TIPeIOCTaBAeHUH BOAHOrO oObekTa (rpuinoxkeHne Ne 2 K
HaCTOSILL[eMY aJMUHUCTPATUBHOMY DErJIaMeHTY);

3) peiieHre 06 OTKa3e B MpeAOCTaBAeHUN MYHHUIUIAILHON YCIyTH (TIPUIOXKEeHHe
Ne 3 K HacToOsALLIEMY aIMUHUCTPAaTUBHOMY DerJIaMeHTY);



4) peleHue 00 OTKa3e B rpreMe JOKYMeHTOB, He0OXOIUMBIX [ijisl TIpe/loCTaB/IeHu s
MYHULIUNAIbHOW yCiyru (mpuiokeHre Ne 4 K HacTosieMy aJMUHUCTPAaTUBHOMY
perjiaMeHTy).

2.3.2. Pe3ynbTaT mMpeAoCTaB/leHUss MYHMULUINAJIBHOM YC/IYTd HampaB/seTcs
3asdBUTEI0 B (opMe  3JIEKTPOHHOTO  /IOKYMEHTa, TOJNWCAHHOTO  YCU/IEHHOM
KBa/IM(PULIMPOBAHHOW 3JIEKTPOHHOW TO/MUCHI0 YMOJHOMOUEHHOIO [JO/PKHOCTHOTO Julia
Oprana (mubo Oprana), B cooTBeTcTBUU ¢ PegepanbHBIM 3aK0OHOM OT 6 ampesist 2011 roza
Ne 63-®3 «O6 asnmekTpoHHOM moamucu» (mamee — PexepanbHbili 3akoH Ne 63-P3) B
muuHbli KabuHer EpuHoro mopran. B ciyuae HaripaB/ieHUs 3asiBlIeHUSI TTOCPeICTBOM
Pecriy06/iiKaHCKOTO —TIOpTaja pe3y/bTaT IIPeJOCTaBleHUs MYHULIMIAJIBHOW  YCIyTU
HarpaB/sieTCs B JIMUHbIN KabuHeT Pecmy6/iiKaHCKOTO TTOpTaia.

2.3.3. Tlo BeIOOpPY 3asiBUTENS pe3y/bTaT MpeA0CTaBAeHUs MYHHUI[UTIATbHON YCIyTH
BbiZaercss B OpraHe wmu B M®Il B ¢opme 3k3emruisipa 37€KTPOHHOTO [OKYMEHTa,
pacrieyaTaHHOTO Ha OyMa)KHOM HOCUTesie, 3aBepPeHHOr0 IeyaTbil0 U  TOZATMCHIO
COOTBETCTBEHHO yTIOJTHOMOUEHHOT'O JI0JDKHOCTHOTO jsiuija OpraHa unu pabotHrka M®I].

2.3.4. 3asgBuTenb BIpaBe TONYYUTh Pe3y/bTaT MPeAOCTaB/JeHUSI MYHHULMIIAIbHOU
yoiyrd B (OpMe 3/IeKTPOHHOTO [OKyMeHTa B TeueHuWe CpOKa [eWCTBUsI pe3yJibTara
TpeJi0CTaB/IeHNs MYHULIUIIAIbHON YCTYTH.

2.4. Cpok npejocTaB/ieHUss MyHULIUNA/IBHOM YC/IYTH, B TOM YKCJIe C YUeTOM
HeoOX0IMMOCTH oOpallleHrsi B OpraHu3aliy, yuacTBYIOIIMe B TIPe0CTaB/IeHUN
MYHULMIIABHOW YCIYTH, CPOK ITPUOCTAHOB/IEHUS TIPeJOCTaB/IeHUs MyHULMITIaTbHOU
YCJIyTU B C/ly4ae, eC/Ii BOSMOXXHOCTb [IPUOCTAHOB/IeHUS [IpelyCMOTpeHa
3aKOHOZaTebCTBOM Poccuiickoit ®esiepaliiy, CPOK BblJjJauM (HarpaB/ieHHs1) JOKYyMEHTOB,
SIBJIIFOLLUXCS Pe3y/IbTaTOM Ipei0CTaB/IeHNs] MYHULIUIIATILHOM YCIyTH

2.4.1. MyaununanbHasi ycayra mpefocTaBiseTcssi B TeueHde 30 pabouux AHeM.
CpoOK 0XXKyJjaHvs TOProB He BXOJUT B CPOK TIPeA0CTaBIeHUs MYHULIUIIAIbHOM YCIIyTH.

2.4.2. TlpuocTaHOB/eHHWEe CpOKa TMpPeJOCTaB/JeHUs] MYHULUMNAJIbHOU YCIyTd He
T1peyCMOTPEeHO.

2.4.3. HaripaBneHve [OKYMEHTa, SIB/ISIFOLLETOCS pe3y/bTaTOM IpefoCTaB/IeHUs
MYHUIUTaIbHOU YCIYTH B (popMe 371eKTPOHHOTO JOKYMEeHTa, 3asiBUTEe/TF0 OCYI[eCTBJISIeTCs
B JileHb O(OpM/IeHUSI M PperucTpaluu pe3yabTaTa MpPeJOCTaBAeHUs] MYHULIUMAIbHON
YCIIyTH.

2.5. VicuepribIBaroIyi repeveHb JOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
3aKOHO/IaTe/IbHBIMU WM UHBIMHU HOPMaTHUBHBIMU MPABOBLIMY aKTaMU JJ1s1
rpe/i0CTaB/e€HUs] MYHULIUTIATLHOW YC/IYTH, a TaKXKe YCIYT, KOTOphIe SIB/SIOTCS
HeoOX0AUMbIMHU U 00s13aTeTbHBIMU /1J151 TIPeJOCTaB/IeHUs] MYHULIUTIAbHBIX YCIYT,
TIO/I/IEXKAII[MX TIpe/ICTaB/IeHUIO 3asiBUTe/IeM, CTTIOCOObI UX TI0/TyueHusl 3asiBUTe/IeM, B TOM
yuCsie B 3/IeKTPOHHOU (popme, MOPsiZIOK UX MpeJCTaBIeHUs

2.5.1. Ina TOAy4YeHWs MYHHUIUIIAJAbHOH YCAYrH 3asiBUTeb  MPEe/CTABJIseT
CJ/Ie/IyIOIIe JOKYMEHTHI:

1) IOKyMeHT, yAOCTOBEpSIOIUi JUUHOCTL (He TpeOyeTcss B ciayuae oOpalrieHus
nocpecTBoM EHoro, Pecrny6/iMKaHCKOTO TTOpTasa);

2) IOKYMEHT, yI0CTOBEPSIIOII|H ITOJTHOMOUMSI TIPeZICTaBUTe IS 3asBUTEIS;



3) 3asiBeHue:

B (hopme J0KyMeHTa Ha OymMakHOM HocuTese (TIpuwiokeHHe Ne 5 K HacCTOSIIEMY
aJIMUHUCTPAaTUBHOMY DErjiaMeHTYy);

B 5JIGKTPOHHOU (hopme (3aro/HseTCsl MOCPeACTBOM BHECEHUS] COOTBETCTBYHOLIMX
CBeJleHUl B 3/eKTPOHHYIO (opmy 3asiB/ieHus), TOANUCAHHOE B COOTBETCTBUU C
TpebOBaHUSIMM TyHKTa 2.5.3 agMUHHCTPAaTUBHOIO perjamMeHTa, TpU oOpaleHuH
nocpectBoM EauHOro, Pecry6MKaHCKOToO ITopTaa;

4) maTepuanbl O MVIAHUPYEMbIX 3asiBUTEJIEM BOJO0XO3SIMCTBEHHBIX MEDOIPUSTUSIX,
MEpOTIPUATUSX TI0 OXpaHe BOAHOTO O0BbeKTa W COXpaHEHWI0 BOJAHBLIX OHO/IOTHYeCKUX
pPecypcoB U Cpefibl UX OOWTaHHS, a TakKKe O TpeArojaraéMoM pa3Mepe W HMCTOUHHMKaX
CpeACTB, HEOOXOAUMBIX Uil UX pean3ariuu;

5) cBefieHUSI O BO3MOXXHOCTH Be/leHUSI B yYCTAaHOBJIEHHOM IMOPSIIKE DeryJ/sipHbIX
HabO/IrIoIeHN 3a BOAHBIMU 00beKTaMU U UX BOJOOXPAaHHBLIMHU 30HaMU TIPH OCYIIeCTBIeHUH
BO/]0M0/Ib30BaHUS;

6) MaTepuasbl, oToOparkaroiiye B rpaduueckoii opme BOAHBINM 00bEKT, YKa3aHHbIN
B 3asB/ieHUU, pas3MellleHMe CpeACTB U OOBeKTOB BOJOTO/Ib30BAHUS, a TakxKe
MOSICHUTE/IbHAs 3arrcKa K 3TUM MaTepuasiam;

7) pacueT 1 060CHOBaHUS 3asiBJIEHHOT0 00BheMa 3a00pa (M3bATHSI) BOJHBIX PECYPCOB
M3 BOJHOTO O0BeKTa 3a IJIaTe)KHBIM Mepruo U pa3Mepa ITUIaThl 3a T0J/Ib30BaHUe BOJHBIM
00BeKTOM /17151 3a00pa (M3BSATHS) BOAHBIX peCYpPCOB, BK/IHOUasi 00beM UX 3abopa (U3bSITHS)
A7 Tiepefaud aboHeHTaM (TIpM Tofiaue 3asiBjieHWs s 3a0opa (M3bATHS) BOJHBIX
PeCypCoB 13 TTOBEPXHOCTHBIX BOAHBIX 0OBEKTOB);

8) cBelleHUsT O HaJMYUM KOHTPOJILHO-W3MEPUTEbHOM anmapaTypbl [/ yueTa
o0beMa 1 KauecTBa 3a0MpaeMbIX (M3bIMaeMbIX) U3 BOJHOTO 00beKTa BOAHBIX PeCypCOB, B
TOM YMWCJie Tiepe/laBaeMbIX aOOHEHTaM BOJIHBIX PeCcypCoOB, O TIPOBeJEHUM peryJiSpHbIX
HaO/MoZleHn 3a BOJHBIMHU OOBEeKTaMHM W WX BOJOOXPAaHHBIMU 30HAMM, a TaKke
coJieprKallux cBefieHUs: 00 obecrieueHWH TaKOTO yueTa M TaKUX pery/sipHbIX HabmoaeHuH
(mpu mopaue 3asBiieHUs /s 3abopa (M3BSATHS) BOJHBIX PeCypCOB U3 TOBEPXHOCTHBIX
BOZJHBIX 00BEKTOB);

9) cBemeHMs O TeXHMUECKHX ITapaMeTpaxX BO/[03a00pPHBIX COOPY)KeHHH (TUIT U
TIPOM3BOJUTE/ILHOCTb ~ BOZI03a00pHBIX  COOPY)KeHWM,  Ha/Jduhe  YCTPOWMCTB  TIO
TIpeOTBPAIl|eHNI0 TIOTIaJjaHusl PbI0 W IPYTHX BOJHBIX OMOJOTMUECKUX PecypcoB B 3TU
Coopy>XeHus, criocod oTbopa BOAHBIX pecypcoB) (TpW Tojaue 3asBeHUs s 3abopa
(U3BATHS) BOAHBIX PECYPCOB 13 IMOBEPXHOCTHBIX BOAHBIX 00BEKTOB);

10) rpaduueckoe wu300pakeHWe MecTa 3abopa (M3BATHS) BOAHBIX PECYpCOB H
pa3MelreHrsT BOL03a00pHBIX COOPY)KeHHWH (TIpu Toziaue 3asiBeHUs Jjist 3abopa (M3bATHS)
BO/IHBIX PECYPCOB U3 TTIOBEPXHOCTHBIX BOAHBIX 00BHEKTOB);

11) cBefeHMs 0 MeCTe pacroJIOXKeHUs MPe/I0CTaB/IsieMOU B M0J/Ib30BaHWe aKBaTOPUU
BOZHOTO O0OBEKTa M ee TpaHHUIlbl 0003HauatoTcs B rpaduueckoii dbopme (rMpu mozaue
3asB/IeHUs] [JI1 WCTOJb30BaHUSI aKBAaTOpPHMK BOJHOTO 00BeKTa, B TOM UHC/e [Jis
peKpealvOHHBIX Le/en).

2.5.2. 3asBreHWe U TIpWIaraembie [JOKyMEHTbl MOTYT OBbITh TipefCcTaBIeHbI
(HartpaB/ieHbl) 3asiBUTE/IEM OJIHAM U3 CJIeIyIOIINX CTI0COOO0B:

1) uepe3 M®IL] Ha OGymMa)KHbIX HOCUTENSIX W B BUJE IEKTPOHHBIX JOKYMEHTOB,
COOTBETCTBYIOIIUX TPeOOBAaHUSAM TTyHKTA 2.5.3 a[MUHHUCTPAaTUBHOTO peryiaMeHTa;

2) mocpeactBom EmuHoro, Pecriy6/mMKaHCKOTO TIOpTasia B 3/IeKTPOHHOM (opMme;



3) B OpraH JIMYHO WIA MOCPEACTBOM TIOUTOBOM CBS3M Ha OymMa>KHOM HOCHUTeJIe.
3asiB/ieHHe U MpularaeMble JOKYMeHTbI, TIPU HarlpaB/ieHUU MOCPe/ICTBOM MOUTOBOM CBSI3U,
3aBepSIOTCS B YCTaHOBJIEHHOM TOPSIJKe.

2.5.3. 3asiBeHWe TIPY HampaB/ieHUU TocpeAcTBoM EuHoro, Pecriy0/MKaHCKOTO
ropTasa MoAIMUChIBAETCS TIPOCTOU 3JIEKTPOHHOU MOTIMCHIO 3asiBUTEJIS.

II71s1 TI0/TydeHHsI TIPOCTOM 37IeKTPOHHOM TTOZTITHCH 3asiBUTEIF0 HeOOXOJUMO ITPOUTH
npouenypy peructpaiuu (ayreHtudukanuu) B ECUA, a Takke MoJTBePAUTh YUETHYHO
3aImCh.

ONeKTPOHHBIA [TOKyMeHT (3/IeKTPOHHBIM 00pa3 [JOKyMeHTa), yKa3aHHBbIA B
NMOANYHKTe 2 myHKTa 2.5.1 aJMWUHUCTPAaTUBHOIO perjlaMeHTa, 3aBepseTcsl YCUIeHHOU
KBa/MM(ULIMPOBAaHHOM TMOJTIKCHIO JIMLI, YIOJHOMOYEHHBbIX Ha CO3/[aHue U TIOANUCaHHe
TaKUX JOKYMEHTOB, B TOM UMCJ/ie HOTapUyCaMH.

ONeKTPOHHbIE JOKYMEHThI (371eKTPOHHbIe 00pa3bl [JOKYMEHTOB), TIpuaraeMbie K
3as1B/IeHUIO, B TOM UMCJie JOBePeHHOCTH, HaMpaB/stOTCsl B BUle (aitioB B hopmarax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6osiee 50 MGaiiT.

KauecTBo mpefocTaB/sieMbIX 3/IEKTPOHHBIX [JOKYMEHTOB (3/IeKTPOHHBIX 00pa3oB
JOKYMEHTOB) JIO/DKHO TI103BOJISITH B TIOJTHOM OOBeMe IIPOUYMTaTh TEeKCT [JOKYMeHTa U
pacrio3HaTh PEKBU3UTHI JOKYMEHTA.

2.5.4. 3ampelrjaeTcst TpebOBaTh OT 3asBUTEJIS:

1) mpeacTaBneHusi AOKYMEHTOB U WH(OPMALMM WM OCYIIECTBIEHUS JeUCTBUM,
Npe/iCTaB/ieHe WIA OCYLIeCTB/IeHWe KOTOPbIX He MpeAyCMOTPEHO HOPMAaTHUBHBIMU
MpaBOBbIMU  aKTaMM, pEery/JUpPYIOIIUMH OTHOLIEHWs, BO3HUKAKIIMe B CBSI3U C
NpeJioCTaB/IeHUeM MYHULIMTIATbHON YCTyTH;

2) ocCyllecTB/eHUsl [eWCTBUM, B TOM 4YMCJe COr/JacOBaHWM, HeOOXOAWMBIX /st
MOJIydYeHUs] MYHHULIMIIAJLHOM  YCAYyTM U CBA3aHHBIX C  oOpalljeHueM B UHbIe
roCylapCTBEHHbIe OpraHbl, OpraHbl MECTHOrO CaMOYyTpaB/IeHWs, OpraHv3aluM, 3a
VCK/IFOUEHWEeM TOyuyeHuss YCAYyr W T[OAyuyeHusi [OKYMEHTOB W HWH(OpMaLuH,
TpeiOCTaB/IsIeMbIX B pe3yJbTaTe MpeJOoCTaB/IeHUs] TAKUX YCIIYT, BK/IOUEHHBIX B MI€PEYHH,
yKa3aHHble B uacth 1 ctathu 9 ®PegepambHoro 3akoHa Ne 210-®P3 (HeoOXOAUMBIX U
00s13aTe/TbHBIX YCIIYT);

3) nmpeAacTaBneHUs JOKYyMeHTOB W  WHbOpMal[dd, OTCYTCTBUEe U  (W/M)
HeJJOCTOBEPHOCTb KOTOPBIX He YyKa3blBa/MChb MPU TE€PBOHAYAJBLHOM OTKas3e B TpHEMe
JOKYMEHTOB, HeOOXOJWUMBIX [jIsi TIPeIOCTaB/IeHUs MYHUIMMAJBLHOM yC/IyTd, JUOO B
TNIpeloCTaB/lIeHUM MyHULIMMNATIBHOW YCIIYTH, 3@ UCK/IFOUEHUEM C/IeIVIOLUX C/TyYaeB:

a) wu3MeHeHWe TpeOOBaHHWY HOPMATHMBHBIX IIPABOBBIX AaKTOB, KaCarOIUXCS
MpeloCTaB/leHUsl MYHULIUIA/IBHOM YCIyTH, TIOC/Ie MepBOHAaYaIbHOW TMOJauu 3asiBJIeHUST O
Tpe/ioCTaB/I€HUY MYHULIUMNA/IbHOW YC/IyTH;

6) Hammuue OIMOOK B 3asB/JIEHUM O TIPeOCTaB/I€HUN MYHUIUIIATBHOW YCIYTH U
JIOKyMeHTaxX, T[I0JaHHbIX 3asBUTe/ieM TII0C/le TIepBOHAvyaJbHOTO OTKasa B IIpHUeMe
JOKYMEHTOB, HeOOXOJUMBIX [jisi TIpe/JOCTaB/ieHUs MYHUIMMAJbHOM yC/Iyrd, Jubo B
NpeJiOCTaB/IeHU MYHULIWINAJBHOW yCIYTM M He BK/IFOUEHHBIX B Mpe/CTaBJIeHHBbIM paHee
KOMIUIEKT JJOKYMEHTOB;

B) HCTeueHUe CpOKa JEeMCTBUSI JOKYMEHTOB WM H3MeHeHue WH(MOpMalUu Tociie
MepBOHAUa/JIbHOTO OTKa3a B TpHeMe JOKYMEeHTOB, HeoOXOAMMBIX [J/isi TpeoCTaB/IeHus
MYHULIATIATBHON YCTyTH, JIMOO B TIPe/IOCTaB/IeHUH MYHHULIMTIATBHON YCIyTH;

I') BbIsSB/IEHHE JOKYMEHTa/bHO MOATBEPKAEHHOT0 (akTa (TIpU3HAKOB) OITHOOYHOTO
WA TIPOTUBOIIPABHOTO JielicTBUs (6e37eCTBUS) NO/DKHOCTHOTO /mija OpraHa, paboTHHKA



M®II, mpu mnepBoHaua7bHOM OTKase B TIpUeMe [JOKYMEHTOB, HeOOXOAUMBIX [Jisl
Npe/oCTaB/ieHUs MYHULIMIAIbHON YCAyrH, Jub0 B TpeJoCTaB/eHUM MYHULUIAJIbHOM
yCIayrd, O uYeM B IIMCbBMEHHOM BHJe 3a MOANWCBIO pykKoBogutens Opra”Ha mpu
NepBOHAuaJibLHOM OTKase B IpueMe JOKYMeHTOB, HeoOXOAMMBIX il TpeJoCTaBIeHuUs
MYHULMIIATIBHOW yC/IYTH, YBeZOMJISIeTCSl 3asBUTeNIb, a TakKe IPUHOCATCS U3BUHEHMS 3a
Jl0CTaB/IeHHbIe HeyZ00CTBa;

4) mipefocTaBieHUsi Ha OyMaKHOM HOCHUTesle J[OKYMEHTOB W WH(opMaiuu,
3JIEKTPOHHbIE 00pa3bl KOTOPBIX paHee ObLIM 3aBepeHbl B COOTBETCTBUU C TMYHKTOM 7.2
vacti 1 crateu 16 ®depepanbHoro 3akoHa Ne 210-®3, 3a UCK/IIOUEHUEM C/lydyaeB, eC/d
HaHeCeHHWe OTMEeTOK Ha TaKue [JOKYMEeHThbl /MO0 UX HU3BbsTHe SIB/SeTCs HeoOXOJUMbIM
yCJIOBUEM TpeJIOCTaB/IeHHsT TOCY[apCTBEHHOW WM MYHULMNAJBbHOW YC/IyTW, U HWHBIX
CJly4yaeB, YCTaHOBJIEHHBIX (De/lepasbHbIMUA 3aKOHAMMU.

2.6. VcuepribiBatoliyii TiepeyeHb JOKYMEHTOB, HEOOXOIUMbIX B COOTBETCTBUU C
HOPMAaTHMBHBIMM TIPAaBOBBIMU aKTaMU [i/Is1 TIpeJj0CTaB/IeHHsI MYHULIMITAIbHOM yCITyTH,
KOTOpbIe HaXOAATCS B PacIiOpsiKeHUH IroCyJapCTBeHHBIX OpraHoB, OpraHOB MeCTHOI'O
CcaMOyTIpaB/IeH!s U TI0/BeJOMCTBeHHbIX ITOCYJapCTBeHHbIM OpraHaM WUJId OpraHam
MEeCTHOT'0 CaMOYTpaB/IeHUs1 OPraHUu3ali U KOTOPbIe 3asiBUTe/Ib BIIPaBe MpeJCTaBUTh, a
TaKKe CIIoCco0bI UX TIOTyUeHHs 3asiBUTE/ISIMUA, B TOM UHC/Ie B 3JIeKTPOHHOM ¢dopme,
MOPSIAOK MX MPe/ICTaB/IeHNsT; TOCYyAAPCTBEHHbIN OpraH, OpraH MeCTHOTO CaMOYIIpaBJ/IeHUs
b0 opraHu3aliys, B PacIOpsKeHUH KOTOPBIX HAXOATCS JaHHbIe TOKYMEHThI

2.6.1. TlonyyaroTcs B paMKax Me>KBeZJOMCTBEHHOT'O B3aUMO/IeMCTBUS:

1)  BemmMcka w3 EJWHOrO rocyfapCcTBeHHOTO peecTpa HOPUAWYECKUX JIAL] —
denepasibHasi HaJIOroBasi C1yx0a;

2)  BbImMCKa u3 EJWHOrO rocyJapCTBEHHOrO peecTpa WHAWBUAYaIbHBIX
nipenipuHuMareseii — defepanbHasi HasloroBasi C1y»k0a;

3) cBeleHUs O TIOCTAaHOBKE Ha ydeT B Ha/JoroBoM opraHe — ®epepanbHast
HajIoroBasi Cy»k0a;

4)  JloKyMeHT O TIpefoCTaBJI€HWHA B TM0JIb30BaHHWE 3eMeJIbHOrO0 YYacTKa,
HeoOXOAUMOro [jisi OCYII[eCTB/IEHHSI BOOIIO/Ib30BaHUs (B C/lyuae 3aK/IFOUeHHs] TaKoro
Joropopa) — Vcrionkowm;

5) cBelleHMsl O JEUCTBYIOLLEM macroprte rpaxzaHuHa Poccuiickor ®Penepauuu —
MB/], Poccuy;

6) cBefeHUsI O HOTapuaJbHOW [OBepeHHOCTH — ®PejepasbHasg HOTapyabHast
rajiaTa.

2.6.2. 3asiBUTeNb BMOpaBe MNpPeJOCTaBUTb [JOKYMEHTHI (CBeJeHHs), yKa3aHHbIE B
noAnyHKrax 1 - 2 nyHkTa 2.6.1 afMUHUCTPAaTUBHOTO perjiaMeHTa, B (popMe 371eKTPOHHBIX
JOKyMEHTOB,  3aBePEHHbIX YCHJEHHOW  KBalM(ULMPOBAHHOW  TMOAMMUCHIO  JIULI,
YIIOJIHOMOUEHHBIX Ha CO03JjaHhe U TMOJINKWCaHue TaKuX [JOKYMEHTOB, IIpU I[ojaye
3asBJIeHUS.

2.6.3. HemnpencraBneHve (HeCBOEBpEMEHHOe TMpe/CTaBlIeHMEe) YyKa3aHHbIMUA B
nyHKTe 2.6.1 agMUHHUCTPAaTUBHOTO perjiaMeHTa OpraHaMd T'OCYJapCTBEeHHOU BJACTH,
OpraHamMM MeCTHOT'O CaMOyTpaB/ieHUs, OpraHu3alysMU [JOKYMEHTOB U CBeJleHUM He
MOJKeT SIB/IATbCSI OCHOBaHHEM [I/Is1 OTKasa B Mpe/i0CTaB/IeHNA MYHULIMIIaTbHOU YCIYTH.

2.6.4. [omkHocTHOe /M0 W (Wid) pabOTHHK, yKa3aHHBIX B TyHKTe 2.6.1
aJJMUHUCTPAaTUBHOIO perjiaMeHTa OpraHoB W OpraHv3ali, He TIpe/CTaBUBLIHAE



(HecBOeBpeMeHHO TIpe/ICTaBUBIIIME) 3allpollieHHble W HaXOASIUecs B PpaclopshKeHUU
JOKYMEHT WA CBe/leHusi, TOo/Jie)KaT aJMUHUCTPATUBHOM, AUCIUTIIMHAPDHOW WM UHOU
OTBETCTBEHHOCTH B COOTBETCTBUM C 3aKOHOZATebCTBOM Poccuiickon ®Pefeparyu.

2.6.5. 3ampertrjaeTcsi TpeOOBaTh OT 3asiBUTENs JOKYMEHTBbI CBe/IeHUs, B TOM UHCIIe
MOATBEPXKAAIOLe BHECeHWe 3asiBUTe/IeM IUIaThbl 3a IpeJoCTaB/ieHre MYHHULIUMNAJIbHOU
YCIYTH, HaXOAAIIUeCs: B PACMOPSKEeHUM TOCYZapCTBEHHBIX OPraHOB, OPraHOB MeCTHOTO
CaMOYTIpaB/Je€HUs W TIOABEJOMCTBEHHbIX TOCYZApPCTBEHHbBIM OpraHaM WIM OpraHaM
MEeCTHOT'0 CaMOYTpaB/IeHUsI OpraHU3aLin.

HenpencraBnenve 3asgBuTesieM [JOKYMEHTOB, COZep)KaljuX CBeJeHUsl, KOTOpble
HaXO[ATCSI B  PacClOpsUKeHUWHW TOCYJapCTBEHHbIX OpraHoB, OpraHoB  MeCTHOIO
CcaMOyIIpaB/ieHWs]T W TIOABEJOMCTBEHHBbIX T'OCYJApPCTBEeHHbIM OpraHaM WIM OpraHam
MEeCTHOTO CaMOYyMpaB/eHWsi OpraHu3aliuii, He $BJSeTCS OCHOBaHWEM [Jjisi OTKasa
3asiBUTEJII0 B TIpeIOCTaB/I€HUH MyHULIMNAIbHOM YC/TyTH.

2.7. VicuepnibIBarOLMK MIepeYeHb OCHOBAaHUM [IJ1s1 OTKa3a B MpUeMe JOKYMEHTOB,
HeoOXO0UMBIX /I/Is1 IPeJ0CTaBAeHUs] MyHULUMTIAIbHON YCIyTH

2.7.1. OcHOBaHUSIMU [jIs1 OTKa3a B ITIpUeMe [OKYMEHTOB, HeoOXOAWMBIX [I/Ist
TpeZiOCTaB/IeHUS MYHULIUIIAIbHOM YCIIYTH, SIBJISTFOTCS:

1) npencraBneHHbIe 3asBUTENEM AOKYMEHTHI COZep KaT TTOAUUCTKA Y UCIIPaBJIeHUS
TEeKCTa, He 3aBepeHHble B TOpSKe, YCTAaHOBJIEHHOM 3aKOHOZATeIbCTBOM POCCHKCKOMN
®denepanuy;

2) IOKYMEHThI COZleprKaT MOBPEXXIEeHUs], HaJlnure KOTOPBIX He TI03BOJIIeT B MOJHOM
o0beMe HCIOMb30BaTh MH(OPMAIMIO U CBeZieHUs], COZep>Kallhecss B JOKYMeHTax [Jisi
TpeJi0CTaB/IeHUS MYHULIUTIATbHOW YCIIYTH;

3) mpeACTaB/eHHble [AOKYMEHTbI WIA CBeleHUsl YTpaTWIA CUIy Ha MOMEHT
oOpalljeHus1 3a MYHHUIUMNAJLHON yC/Iyrol (JOKYMEHT, YAOCTOBEPSIOLIUN TOTHOMOUMS
TIpe/iCTaBUTe ISl 3asiBUTeNs], B Cjyuae oOpallieHus 3a Mpe/0CTaB/IeHueM MYHUIIAIIATLHON
YCJIYTU YKa3aHHBIM JIULIOM);

4) nojaya 3asiB/eHUs1 O MpeJoCTaBJIeHU MYHULMNAJIbHOW YCIYTH U JOKYMEHTOB,
HeOOXOAUMBIX [I/Is1 TIpeA0CTaBIeHUss MyHULIMIATLHOW yC/IyTH, B 3/IEKTPOHHOM (opme C
HapyIlleHreM yCTaHOBJIeHHbIX TpeboBaHMiA;

5) HEKOppeKTHOe 3ariojiHeHue 00si3aTe/bHBIX Tosield B (opMe 3asiB/ieHUs, B TOM
yuc/ie B WHTepAaKTUBHOW ¢opme 3asiBneHWs Ha EjguHoMm, PecmyGnmMkKaHCKOM TiopTaie
(HeOCTOBEPHOE, HEMOTHOEe, JTMO0 HeTIpaBU/ILHOe 3arlo/THeHue);

6) TpeAcTaBlieHHe HETOJHOTO KOMILIEKTa J[OKYMEHTOB, HeOOXOAWUMBIX [I/Isi
Tpei0CTaB/Ie€HYS MYHULIUTIATbHON YCIIYTH;

7) 3asiBJieHHe O Mpe/IoCTaB/IeHUM yCIYTH MOJaHo B OpraH roCcy/JapCTBEHHOU B/aCTH,
OpraH MeCTHOI'O0 CaMOYTIPaBJ/IeHUS WX OPraHu3aLjyio, B TMIOJTHOMOUHS KOTOPBIX HE BXOJUT
rpe/ioCTaB/eHMe MYHULIUIAIbHON YCTyTH;

8) Hecobto/leHre yCTaHOB/IEHHBIX cTaTheil 11 demepanbHOro 3aKoHa OT 6 amperist
2011 roma Ne 63-®3 «0O0 371€eKTPOHHOW TIOANMCH»  YCIOBUM  TIPHU3HAHUS
J1eiCTBUTETbHOCTH YCUIeHHOM KBaM(bUIIMPOBAHHOM 3/IeKTPOHHOU MO/ITTHCH.

2.7.2. TlepeueHb OCHOBAHMM /ISl OTKa3a B TIPHEME JJOKYMEHTOB, HEOOXOZAMUMBIX JIJIsI
TIOTyYeHWs] MYHULUIIAIbHOW YCIYTH, SBISIETCS UCUePITbIBAFOIUM.

2.7.3. Peltienue 06 oTKa3e B mpreMe 3asiBJieHUs] U JOKYMEHTOB, HeOOXOJUMBIX [I/ist
TIpe/[OCTaB/IeHUs] MYHULUIA/TLHOW YCIYTH, MOKET OBITh MPUHATO KaK BO BpeMs TpreMa



3asiBUTEJISI, TaK U TIOC/Ie TIOJIyYeHUsi OTBETCTBEHHBIM JOJ/DKHOCTHbIM JiviioM OpraHa
He0OXOUMBIX /ISl TIPe/IOCTaB/IeHNsI MYHULIUITA/ILHON YCIyTH JIOKYMEHTOB (CBeZieHH) C
MCII0/Ib30BaHUEM MEXBEJOMCTBEHHOT0 MH(OPMAalLMOHHOTO B3aUMOJEWNCTBUS, B CPOK, He
TIpeBbIIIAIOIIMN 9 pabounx AHel Co [THS perucTpaliy 3asiBIeHUs.

2.7.4. 3aripelllaeTcsl OTKasblBaThb B IIpyMeMe 3asB/IeHUss M WHBIX [JOKYMEHTOB,
HeoOXOUMBIX /IJIs TIPe/JOCTaB/IeHUsI MyHULIUITAIbHON YC/IYTH, B CIy4yae ec/id 3asiBjieHre U
JOKYMEHTbI, HeoOX0AuMble AJisi TIPeIoCTaB/IeHHsT MYHUIUMIAJIBHOM YCIyTH, TIO/laHbl B
COOTBETCTBUMU C MH(OpPMaLMell 0 CpOKax W TOpsi/ike TpeA0oCTaBAeHUsI MyHULUIATbHOM
ycJIyrH, ony0/iMKoBaHHOM Ha EfuHoM nopTane, Pecrniy6sivkaHCKOM TopTarie.

2.8. I/IqupHLIBaI-OH_[I/Iﬁ rnepeyveHb OCHOBaHUM AJIA TIDUOCTAHOBJIEHUA WK OTKAd3d B
rmpeaocTaB/j1€eHUN MYHHHHHaﬂbHOﬁ yaiyru

2.8.1. OcHOBaHUs AJi IPUOCTAHOB/IEHUS MPeJ0CTaB/IeHUS MyHULMNIAIbHOW YCIyTH
OTCYTCTBYOT.

2.8.2. OcHOBaHus /151 OTKa3a B MpeJoCTaB/IeHUA MYHULIUNATbLHOW YCIYTH:

1) 3asBuTe/sieM TIpe/iCTaB/eHbl AOKyMeHTbl He B TIOJHOM o00beMe, 100 B
Npe/ICTaB/eHHbIX 3asB/€HUM W (WIM) JOKYMEHTaX COJEep)KUTCS HeroaHass U (WIN)
HeJJoCTOBepHast UH(hopMalys;

2) oTKa3 ¢eepasbHbIX OPraHOB UCIOMHUTE/bHOM B/AaCTH (MX TeppUTOpHAIbHBIX
OpraHoB), B COTIJIACOBAaHUM YCJIOBUM BOJOI0/Ib30BaHUs (B cC/iyuyae HeoOXOJUMOCTH
COTJIaCOBaHMS YCJIOBUM BOZOIO/Ib30BaHMA);

3) oTKa3 (ejepasbHbIX OPraHOB WCIIOTHUTE/NBHOM BJIACTU (MX TeppUTOpPHAaIbHBIX
OpraHoB), B COIJIACOBAaHWU YCJIOBUM BOJOTO/Ib30BaHUs (B C/iyuyae HeOOXOJUMOCTH
COT/JIaCOBaHMS YCJIOBUM BOZOIO/Ib30BaHUA);

4) WCIo/Nb30BaHWE BOJHOTO OOBEKTa B 3asB/IEHHBIX Lie/siX 3arpeleHo WIu
OrpaHHWYeHO B COOTBETCTBUU C 3aKOHOAATebCTBOM Poccuiickor denepaniyu.

2.8.3. TlepeueHb OCHOBaHWM JJis1 OTKa3a B IPeJOCTABA€HUM MYHULMITA/IbHOM
YCIYTH SBJSIETCS UCUEPITbIBAFOIIUM.

2.8.4. 3arpenjaeTcsi OTKa3blBaTb B TMPeJOCTaBI€HWW MYHHULMMNAIBHOM YCJIYyTU B
Clyuyae, eCav 3asiBlieHHe O TIpefoCTaB/Ie€HWHM MYHULIWNAJIBHOU YCIYyTd TIOAAHO B
COOTBETCTBUM C MH(OpMaLMeld 0 CpOKax M MOpsiiKe MpeJoCTaB/leHUs] MYHULIMIAIbHON
ycJIyrH, onmy0/iMKoBaHHOM Ha EfuHoM nopTane, Pecny6sivkaHCKOM TopTarie.

2.9. ITopsimok, pa3Mep ¥ OCHOBaHUS B3UMaHHUs rOCyAapCTBEHHOM MOIUTUHBI UJIA UHOU
T/1aThl, B3UMaeMOM 3a Mpe/loCTaB/ieHrue MyHUIUITa/IbHOW YCIYTH

MyHuLMnanbHasl yciyra rpeocTa/isieTcsi Ha 6e3Bo3Me3iHOM OCHOBe.

2.10. [TepeueHb yCayT, KOTOPBIE SIBSIOTCS HEOOXOAMMBIMU U 00s13aTe/TbHBIMU [1J151
Npe/i0CTaB/IeHNs MYHULIMIIAJIbHOM YC/IYTH, B TOM UMCJ/Ie CBEJeHUS O JOKYMeHTe
(mOoKyMeHTax), BbllaBaeMOM (Bbl/laBaeMbIX) OpraHU3alisiIMU, YUaCTBYIOLIIMMU B

rpeioCTaB/IeHUHA MYHULUTIATbHBIX yCIyT

[TpenocTaByieHre HeOOXOAUMBIX U 00s13aTeTbHBIX YCAYT He TpebyeTcs.



2.11. TTopsifok, pasMep U OCHOBaHUS B3UMaHU4 I/1aThl 3a MpefoCcTaB/IeHue yCJIyrT,
KOTOpbIe SIBJISIIOTCSI HeOOXO0UMBIMH U 00s13aTe/IbHBIMU /IS TIpeZi0CTaB/IeHHS
MYHULMIAaAbHOW YCIyTH, BK/IHOYasi MH(QOPMAaLMIO0 0 METOMKe pacyeTa pa3mMepa Takou
T1J1aThI

[TpenocTaByieHre HeOOXOAUMBIX U 00s13aTe/TbHBIX YCIYT He TpebyeTcs.

2.12. MakcumabHBIM CPOK OKUIaHUSI B OUYepeiy MpH Mojayve 3arnpoca 0 npefoCcTaBIeHun
MYHULMIIAIBHOW YCIYTH, YCIYTH, IPeJOCTaB/IsIeMOU OpraHu3alel, yuacTBYIOLer B
Tpe/loCTaB/IeHUY MyHULMIIAIbHOW YCIYTH, U TP TIOJIyYeHUH pe3y/ibTaTa
Tpe/loCTaB/IeHUs] TAKUX yCIIyT

2.12.1. Bpems oxuzaHusi Npy nojjaye 3asiB/IeHUs1 Ha MOyuyeHre MYHULUNaJIbHOU
yC/IyTH - He Oojiee 15 MUHYT.

2.12.2. Tlpu nosiyyeHWH pe3yJbTaTa TMpeAoCTaB/JeHUs MYHULUIIAJbHOM YC/IyTU
MaKCUMaJIbHbIM CPOK OKUJAHUSA B OUepe/ i He JOJDKeH IpeBbIlaTh 15 MUHYT.

2.13. CpoK ¥ NopsAJ0K perucTpaLyu 3arnpoca 3asgBUTesIs 0 rpefoCTaB/IeHun
MYHULMIIA/IbBHOW YCIYTU U YCJIYTH, TIPpeI0CTaB/IsieMOU OpraHu3alyen, y4aCTBYOIIeM B
Tpe/loCTaB/eHUY MyHULUMNAJbHON yC/IyTH, B TOM UMCJie B 3/IEKTPOHHOM (hopme

2.13.1. Tlpu nmyHom oGpaieHun B M®LI B /eHb MoAauu 3asiBeHUsT 3asiBUTEITIO
BbljjaeTcs pacrvcka us AVIC M®L] ¢ perucrpaljiOHHBIM HOMEPOM, IOATBep KIatoLuM,
YTO 3asiB/IeHHe OTIIPaB/IeHO, Y [AaTOW MO/auu 3asiBIeHUs.

2.13.2. Ilpu HampaBieHUU 3asB/eHUs [ocpeAcTBOM EnuHoro rmoprana,
PecnybnMKaHCKOTO mopTasa 3asiBUTeb B JleHb T0/lauM 3asiBJIeHUsl TojiydaeT B JIMUHOM
kabunete EnuHoro, Pecriy0irkaHCKOro roprasna v 1o 3/1eKTPOHHOM TouTe yBeJOMJIeHHUE,
NOATBepXKAarolliee, UYTO  3agBjleHWe  OTIIpaB/JIeHO, B  KOTOPOM  YKa3bIBaHOTCSA
pervcTpaLMoHHbIA HOMED U JjaTa 1ojauu 3asiB/IeHuUs.

2.13.3. Tlpu nuuHoMm obGpamennn B OpraH B [leHb TOAAauyd  3asB/IeHUS
YIIOJIHOMOYEHHbIM [ O/DKHOCTHBIM JMLOM OpraHa 3asBUTe/IIO0 BblaeTCd paclucka U3
aBTOMAaTH3WPOBAaHHOM WH(OPMAaLMOHHON CUCTEeMbl, MpeJHa3HAUeHHOM /i1 OKa3aHus
rOCy[apCTBeHHbIX W MYHHULIMINAJIBHBIX YCJIYT, C PerucTpaliiOHHbIM HOMEpOM, JaToM
10Jjauy 3asBJIeHUs U [TlepeyHeM Ipe/CTaB/JIeHHbIX JOKYMEeHTOB.

2.14. TpeboBaHusl K TOMeIlleHUsIM, B KOTOPBIX TIPe/IOCTaB/sIeTCs MyHUIUTIaIbHast
yCIIyTa, K 3a1y OXKUaHWs, MeCcTaM Ji/Isl 3arI0/THEHUSI 3alIpOCOB O MpejOCTaBIeHU!
MYHUIUTIATBHOW YCIYTH, TH(OPMAalIMOHHBIM CTeH/IaM C 00pa3ijaMu MX 3aro/IHeHUs U
repeuyHeM I0KyMeHTOB, He0OXOAUMBIX [I/Is1 TIPeZi0CTaBAeHUs] KaXK/I0M MyHULMIA/IbHOM
yCIyTH, pa3MellleH1to U 0()OpM/IeHHIO BHU3ya/lbHOM, TEKCTOBOM U My/TbTUMeIUMHOU
vHbOpMaIMH O TIOpsiZIKe TIPej0CTaB/IeHuUsT TAKOW yC/IyTH, B TOM YKC/Ie K 00ecrieueHun o
JOCTYTTHOCTH /1151 ’HBA/IW/IOB YKa3aHHBIX 00beKTOB B COOTBETCTBHH C (pefiepa/ibHbIM
3aKOHO/IaTeTbCTBOM M 3aKOHO/[aTe/IbCTBOM Pecriy6ku TaTtapcTaH 0 COIfMa/IbHOM 3alyTe
VHBa/IU/I0B

2.14.1. TlpepocraByieHre MyHULMIIABHOW YC/IYTU OCYLLECTBJISI€TCA B 3[aHUSIX U
MOMEILeHUSIX, 000py/J0BaHHBIX MMPOTHUBOMOXKAPHOH CUCTEMOU 17| CUCTEMOU



MOXKapOTYIIeHHs.

Mecta T1ipuema 3asBuTenied 000pyAylOTCS HeoOXoAuMOW  Mebesblo IS
oopM/IeHUs1 JOKYMEHTOB, MH(POPMaL[MOHHBIMUA CTEH/IaMHU.

2.14.2. B COOTBeTCTBMUM C 3aKOHOJATe/JbCTBOM Poccuiickon Pegepauuu o0
coLMasbHOM 3allluTe WHBAJMJOB B 1ie/igX OeCTpensTCTBEHHOTO [JOCTyma K MeCTy
TIpe[0CTaB/IeHUs] MyHULIMTIAIbHON YCIyTH 00ecrieuBaeTCs:

1) obecrieunBaeTcst 6eCIpensITCTBEHHbBIN JOCTYT WHBAIUAOB K MECTY Mpe0CTaBIeH s
MYHULIATIATBHON yCIyrH (yA0OHBINA BXOZ-BBIXOJ, B TIOMEINeHUs W TepeMellleHre B X
ripejiesax);

2) BU3ya/ibHasi, TEKCTOBasi W  My/JAbTUMeJWWHasi HHMOpMalusi O  TOpsKe
TIpe/[OCTaB/IeHUS] MYHULIMIIABHON YCAYTH pa3MeljaeTcsl B YAOOHBIX /s 3asiBUTEsIeN
MecCTax, B TOM YMCJ/Ie C yUeTOM OrPaHUYeHHbIX BO3MOXKHOCTEe!M MHBA/IU/IOB;

3) CONpoBOXK/eHVe WHBA/INU/IOB, UMEIOIIUX CTOMKHEe PAaCCTPOMCTBA (DYHKLIMM 3peHUs U
CaMOCTOSITe/TbHOT'O TTepe/IB>KeHUs], U 0Ka3zaHHe UM MOMOII[H;

4) BO3MO>XHOCTb MOCaJKA B TPAHCIIOPTHOE CPECTBO M BbICAJIKA U3 HEro, B TOM UHCIIe
C UCMO0JIb30BaHUEM KpeC/ia-KOJISICKU;

5) BO3MOXXHOCTb CaMOCTOSITeJIbHOTO TepeJBU)KeHHsI TI0 TepPPUTOPUM, Ha KOTOPOH
PACIIOJIO’KeHbl OOBEKTHI COI[MATbHOM, WH)KEHepHOW W TPAHCIIOPTHOM WHMPaCTPYKTYP,
BXO/a B TaKe 00beKThI U BbIXOZA U3 HUX, MTOCA/IKK B TPAHCIIOPTHOE CPeZICTBO U BBICAZKH
13 HEero, B TOM YMCJ/Ie C UCTI0/Ib30BAHUEM KpeC/1a-KOJISICKY;

6) nybmipoBaHre HeOOXOAWMOW MJii WHBAaIWAOB 3BYKOBOH U 3pUTE/ILHOM
MH(pOpMaLMK, a TakXke HaJNuCeld, 3HAKOB M MWHOU TEKCTOBOW U TrpaduuecKou
VH(OpMaLMKM 3HaKaMH, BbIMIOJTHEHHBIMU peJibe(PHO-TOUeUYHBIM IpudTom bparisns;

7) JOMyCK CypAorepeBoiUrKa 1 TU(I0CYp/10TepeBO/IUMKa;

8) Jomyck co0aKu-TIPOBOJHUKA TIPM HAIWUMM JIOKYMeHTa, ITIOATBEp’KJaloIero ee
crierfiasbHOe 00yueHre U BbiJaBaeMOro 1o (hopme U B TOPsi/IKe, KOTOPble YCTaHOBJIEHEI
NpyKa3oM MuHKUCTEPCTBA TpPyJa M COLMaAbHOW 3aiuThl Poccuiickor ®Penepanuu OT
22.06.2015 Ne 386H «O6 yTBepXKAeHUH (OPMBI [JOKYMEHTa, ITOATBEP>KAA0IIero
crieliasbHOe 06yyeHre cOOAKU-TIPOBOAHUKA, U TIOPSIKA €T0 BbIAaum».

2.14.3. TpeboBanusi B yactu obecrieueHHst JOCTYITHOCTH [I/I1 MHBAIUI0B 00BEKTOB,
B KOTODBIX OCYIIECTB/ISIETCSI TIpe/IoCTaB/AeHue MYHUIMMaAbHOW YCIYTH, U CpPeJCTB,
WCIO/b3YeMbIX MPU TIPeAOCTAB/I€HUM MYHULWIIAJBHOM YCJIyTH, KOTODble yKa3aHbl B
noAnyHkTtax 1 — 4 nyHkra 2.14.2. aAMAHUCTPaTUBHOI'O perjiaMeHTa, MPUMEHSIOTCS K
00BeKTaM W CpeZiCTBaM, BBe/IEHHBIM B SKCIUTyaTallUI0 WX TIPOIIE/IIINM MOZEepHU3al1Io,
pekoHCTpyKLMto rocse 1 nronsa 2016 roga.

2.15. TlokazaTenu AOCTYIMHOCTUA U KaueCcTBa MYHULUIIATbHOM YC/IYTH, B TOM UMCIIe
KOJIMUeCTBO B3aMMO/IeiCTBUH 3asiBUTeJISI C IO/DKHOCTHBIMU JIMLJaMU TIPHY TIpeioCTaBIeHUN
MYHHULIUNATIBHOU YCJIYTU U UX MPOJOJDKUTE/IBHOCTb, BO3SMOXKHOCTB TI0JTyY€eHHs
vH(dOpMalMK 0 X0/ie NpeA0CTaB/IeHHs MyHULIMIIATbHOW YCIYTH, B TOM UHCIIE C
MCI0J/Ib30BaHMEeM MH(OPMAal[MOHHO-KOMMYHUKALIMOHHBIX TEXHOJIOTUM, BO3MOKHOCTh
60 HEBO3MOKHOCTD TI0/TyUeHHsI MyHULIUTIATbHON yC/TyTH B MHOTO(YHKIIMOHATbHOM
LIEHTpe TMpeJ0CTaB/IeHUs rTOCyAAPCTBEHHBIX U MYHULUIIAJIbHBIX YCIYT (B TOM UKCJIE B
Mo/THOM 00beMe), B F0O0M TeppUTOPUATbHOM MOApa3s/ie/ieHU OpraHa UCTIOTHUTE/IEHO
pacropsiAuTeIbHOTO OpraHa MeCTHOTO CaMOYTIPaB/IeHUs], TI0 BEIOOPY 3asiBUTEISI
(3KCTeppUTOpHA/IbHBIN MPUHLIUM), TOCPECTBOM 3aripoca O Mpe0CTaB/IeHUU HECKOTbKUX
rOCy/JJapCTBEHHBIX U (W/IM) MYHULUIIAIBHBIX YC/IYT B MHOTO(YHKIIMOHA/IBHBIX 1[@€HTPax



Mpe/loCTaB/IeHUs TOCYAAPCTBEHHBIX M MYHULIMMA/IBHBIX YCIYT, IPeJlyCMOTPEHHOI O
craTtbert 15.1 @egepanbHOro 3akoHa Ne210-P3 (KOMILJIEKCHBIM 3aMpocC)

2.15.1. TlokasarensiMh [OCTYIMHOCTH TIpeJOCTaB/J€HUsS MYHULIMMAIbHOU YCJIyTH
SIBJISIFOTCS:

PacCIioNI0’KeHHOCTh MOMeIleHUs], B KOTOPOM BeJeTCs MPHEeM, Bblijaua JOKYMEHTOB B
30He IOCTYITHOCTU 0BII[eCTBeHHOTO TPAHCIIOPTa;

Ha/Muyre HeoOXOJUMOro KOJIMUeCTBa CIIeL[Ua/lMCTOB, a TakXe TIOMeIleHul, B
KOTOPBIX OCYILIeCTB/ISIeTCS [PYUeM JJOKYMEHTOB OT 3asiBUTeJIeN;

Ha/iMuyve ucYeprbiBatoiieii wuHbopMalu o criocobax, TMopsake W CpOKax
Npe/iOCTaB/AeHUsT MYHULIMNAJIBHOM YCJAyTM Ha HWH(POPMALMOHHBIX CTeHJax, EauHoM
nopTase, Pecriy0/iMKaHCKOM 1opTase, odpuLMaJbHOM CaiiTe MyHULIUIIAIbHOTO PaiioHa;

OKa3aHMe MOMOLIY UHBA/IK/AM B TMPeo/o/ieHuH 0apbepoB, MeLIatoIIUX MOTy4YeHUIO
VMM YCJTYT HapaBHe C APYTMMM JIUL[aMH.

2.15.2. TlokaszaressiMd KaueCTBa TIpeJOCTaBJ€HHUS MYHULMMNAAbHOU YCJIyTH
SIBJISIFOTCS:

1) cob/ro/ieHre CPOKOB MpHeMa U paCCMOTPeHUs! JOKyMeHTOB;

2) cobroieHe CpOKa TOTydeHust pe3y/ibTaTa MyHHULUTIAIbHON YCIyTH;

3) oTcyTCcTBHe O00OOCHOBaHHBIX ’Kaio0 Ha HapylleHUs aJAMUHHACTPATUBHOTO
peryiaMeHTa, coBepilieHHble paboTHUKamMu OpraHa;

4) KOMMUeCTBO B3aUMO/IeHCTBUI 3asBUTEJSA C JO/DKHOCTHBIMM nurjaMu (6e3 ydera
KOHCYJIbTaLUN):

B3auMo/lelicTBUe 3asiBUTenss C paboTHukamu OpraHa wim MOL npu
MpeloCTaB/AeHUY MYHULMIIATbHOU YCIYTH OCYLLeCTB/ISIeTCS OAUH pa3 MPU NpejCcTaBIeHuN
3asiB/IeHUs1 CO BCeMU HEOOXOAUMbIMHU JOKYMeHTaMu;

OJUH pa3 B Cjyuae HeOOXOAWMOCTHM TIOJlyueHHsi pe3y/bTaTa IIpe/j0CTaB/eHus
MyHULIUMNaNbHOW yciyru B OpraHe uau MO®Il B dopme 3k3eMiuisgpa 3/1€KTPOHHOIO
JOKyMeHTa Ha OymMa)KHOM HOCHUTeJIe.

[1pomO/mKUTETBHOCTE  OJHOTO  B3aWMOJEWCTBUS 3asBUTENST C  JO/DKHOCTHBIMH
JIMLIaMU TIPY TPeIOCTaB/IeHUU MYHULMIIAJILHOW YCIYTH He TMpeBbIllaeT 15 MUHYT.

3asBUTe/Ib BIpPaBe OLIEHUTh KaueCTBO MpeAOCTaB/IeHUs] MyHULMIIATILHOW YCIYTH C
TIOMOILLbI0 YCTPOMCTB TIO/IBWXKHOM pasroTened)OHHOM CBsI3U, C UCMO/Ib30BaHWeM EMHOTO,
Pecmy6/iMKaHCKOTO TIOpTasia, TEPMUHABHBIX YCTPOMCTB.

2.15.3. Vndopmauya o0 xofe mNpefOCTaBIeHUS] MYHULIMNAJBHOM YCIYTM MOJKET
OBbITb MOTyUeHa 3asiBUTe/IeEM B JIMYHOM KabuHeTe Ha EnviHOoM moprarne, Pecry6irkaHCcKoM
nioprane, B Oprane, M®II.

2.15.4. TlpegocTaBieHre MyHULUIIANBHOMN yC/IyTH OCYLeCTB/sieTcs: B mobom MPL]
1o BbIOOpY 3asiBUTE/IsT HE3aBUCHMO OT MeCTa ero >KUTeIbCTBa WM MecTa (PaKTUUeCKOoro
npokuBaHusi  (mpeObiBaHus)) Ha  Tepputopuu  Pecriybsuku — TaTapcraH 1o
5KCTepPUTOPUATIBHOMY MPUHLIUITY.

MyHuuynanbHas yoiyra B COCTaBe KOMILIEKCHOTO 3arpoca He MpeoCTaB/IseTCs.

2.16. VHble TpebOBaHMUS, B TOM UKC/Ie YUHUTHIBAIOIIIe 0COOEHHOCTH Mpe0CTaBIeHUs
MYHMLMIATBHOW YCIYTH 0 3KCTepPUTOPHAIbHOMY NPUHLUILY (B C/Tydae, eciu
MyHMLMIaIbHAs yC/Iyra IpefoCTaB/IseTCs [0 SKCTePPUTOPUAIbBHOMY MPUHLIUITY) U
0Cc00eHHOCTH Tpe/IoCTaB/IeHNsi MyHULIUTIA/ILHOW YCIYTU B 3/IEKTPOHHOMN (hopme



2.16.1. Tlpu npepocTaB/ieHWM MYHHULIMMNAJIBHOM YC/IYTM B 3J/IeKTPOHHOW (opMme
3asiBUTE/Ib BIIPaBe:

1) monyuuTh MH(OPMAaLMIO O MOPSAKEe U CPOKaxX MpejOCTaBAeHUs] MyHULUIIaTbHOU
yCJIyTH, pa3mellleHHYy10 Ha EauHoM niopTase, Pecriy0/iMKaHCKOM TopTase;

2) mojarb 3asiBieHMe O TMpeJoCTaBJIeHUM MYHULIUMAIBHON YC/IyTU U WHbIe
JOKYMEHTbI, He0OXOUMbIe [ijisi TIpefioCTaBIeHUs] MyHULIUTIAIbHOW YCIyTH, B TOM UYUC/Ie
JOKYMeHTbI ¥ WH(OpPMAI[UI0, 37eKTPOHHBIe 00pa3bl KOTOPBIX paHee ObUIM 3aBepeHbI B
COOTBETCTBUU C MYHKTOM 7.2 yactu 1 crateu 16 depepansHoro 3akoHa Ne 210-P3, ¢
ucronb3oBanueM EauHoro, Pecry6irMkaHCKOTO MopTana;

3) MONyudThb CBe[ieHUSI O XOZe BBIMOJHEHUsS] 3asiBJeHUN O TIpefoCTaBIeHUN
MYHULIUNAJBHOU YCJIyTH, MIOJJaHHbIX B 3/IEKTPOHHOM (hopMe;

4) OoCylIecTBUTH OLIEHKY KaueCcTBa Mpei0CTaBAeHNs MYHULIUIIATbHON YCITyTH;

5) TMOMyuuTb pe3y/bTaT MpeOoCTaB/JeHUs] MYHHULUMNAJIBHOW YCIyru B (opMme
3/IeKTPOHHOTO JIOKyMEHTa;

6) momath >kasi00y Ha peleHue U JelictBue (6e3meiictBue) OpraHa, a TakKe ero
JO/DKHOCTHBIX  JIML,  MYHULMMNAJbHBIX  CAy)Kalqux  rocpeactBoM  EauHoro,
Pecrty0/1MKaHCKOTO MOpTasa, rmopTana dezepasbHOM rocyapCTBeHHOM HHGMOPMAaIIMOHHON
CHCTEMBI, oOOecrieunBaroIliell TIpoliecc JocyebHoro (BHecCyaeOHOro) o06yKaoBaHHS
peireHnii U JedcTBui  (0e37eHCTBHSA), COBEPIIeHHLIX TP ITPeJ0CTaBIeHHUH
rOCyJapCTBeHHbIX W  MYHMULUIAAbHBIX YCJIyr  OpraHamH, MpeAoCTaBSIOLAMU
rocyJapCTBeHHble W  MYHULUMNAJbHbIE  YCAYTH, UWX [JO/DKHOCTHBIMM  JIMLIAMH,
roCy/JJapCTBEHHBIMU U MYHULIMIA/IbHBIMU CJTY Kall[MU.

2.16.2. dopmupoBaHHWe 3asiBJIeHUS OCYLLECTBJISIeTCS TOCPeJCTBOM 3arOHEHUS
3JIEKTPOHHOM (hopMmbl 3asiBiieHUss Ha ExvHoM moprane, PecryGsmkaHCKOM TiopTase Oe3
He06X0IMMOCTH JIOTIOTHUTE/bHOM TT0/lauy 3asiB/ieHUs] B KaKoW-/1u00 nHol dhopme.

2.16.3. TIpu (popmupoBaHUM 3asiB/ieHHs 00ecrieurBaeTCs:

1) BO3MOKHOCTb KOIMPOBAHWSI M COXPAHEHWs 3asiB/IeHHUs U WHBIX [JOKYMEHTOB,
HeoOXOUMBIX /IS TIpeZi0CTaBAeHUs] YCIyTH;

2) BO3MOXXHOCTb 3ari0/IHEHUsI HECKOJbKMUMHU 3asiBUTEISIMA OJHOU 371€KTPOHHOMU
dop™mbl 3asiBneHWss mpyd obpallleHWy 3a yC/Iyramy, TIpejrnoJiaraloliiMy HaripaB/ieHue
COBMECTHOTO 3asiB/ieHHsI HECKOJIbKUMU 3asiBUTEJISIMU;

3) BO3MOJKHOCTb TeYaTh Ha OyMa)KHOM HOCHTe/ie KOTHMH 3/IeKTPOHHOU (POpMBI
3asiB/IeHUS;

4) coxpaHeHHe paHee BBeJeHHBbIX B 3JIEKTPOHHYIO (DOpMY 3asiB/ieHUsI 3HAUEHUU B
000l MOMEHT TIO >KeJIaHWIO T10/1b30BaTesisl, B TOM YKCJ/ie TIPU BO3HUKHOBEHHWM OIITHMOOK
BBO/Ia U BO3Bpare /[i/is TOBTOPHOTO BBO/Ia 3HAUEHUH B 3/IEKTPOHHYIO (hOpMY 3asiB/IeHUS;

5) 3amoJiHeHUe T0Jiel 37IeKTPOHHOM (hOpPMBI 3asiB/ieHHs 10 Hauajla BBOZla CBe/leHU
3asiBUTe/IeM C WCIMO0Jb30BaHWEM CBeJleHul, pa3MellleHHbIx B ECHUA, u cBejeHUH,
ornyb6/iMKoBaHHBIX Ha Pecriyb/iiMKaHCKOM TMopTaje, B YacTH, Kacarolleiicss CBeJeHuUH,
OTCYTCTBYIOLIUX B €IMHOW CUCTeMe UAEeHTU(PUKALIUU U ayTeHTU(HKALUY;

6) BO3MOXHOCTH BEPHYTbCS Ha JO00M M3 3TarioB 3arlO/IHEHUs] 3/IeKTPOHHOMU
dbopMmebI 3asiBieHHs 6e3 moTepy paHee BBeZieHHOM MH(OpMaIUK;

7) BO3MOXHOCTb [IOCTyIa 3asiBUTe/s1 K paHee TOJ[aHHbIM MM 3asiBJIeHUSIM B
TeueHUe He MeHee O/JHOTO Tofia, a TaKXKe UaCTUYHO C(HOPMUPOBAHHBIM 3asiBIEHUSIM - B
TeueHHe He MeHee 3 MecCsIL|eB.

2.16.4. 3anuch 3asiBuTenier Ha npuem B M®ILI (nanee - 3amuch) OCYILeCTBISIETCS
nocpecTBoM EnyHoro, PecrybsmmkaHcKoro ropTaia, TenedoHa KOHTaKT-1eHTpa M @I,



3asBUTE/IO TPEeAOCTaB/ISIeTCsl BO3MOXKHOCTb 3alucu Ha Jitobble CBOOOHBIE /151
rpyemMa ZiaTy U BpeMs B TIpefiejiax YCTaHOBJIEHHOTO B MHOTO(YHKI[MOHA/JbHOM 1IeHTpe
rpaduka npuema.

3anuch Ha Orpe/ieJieHHY0 [aTy 3aKaHUYMBAaeTCsl 3a CYTKU [0 HaCTYIIeHUs 3TOU
JaThl.

Ins  ocyuiecTBieHWs TpeBapUTe/IbHOM  3amMcu  TocpefcTtBoM  EauHoro,
Pecmy6MKaHCKOTO TIOpTasa 3asBUTeTI0 HeobX0[UMO yKa3aTh 3arpaliriBaemMble CUCTEMOU
JaHHbIe, B TOM UMCJIe:

dbamumnto, UMsi, 0TUeCTBO (TIPU HAJTUUUMN);

HOMep Tesne(OHa;

aZipec 3/IeKTPOHHOU TMOYTHI (T10 KeIaHUI0);

)KeraeMyto JiaTy U BpeMsi TipreMa.

B «iyyae HecOOTBeTCTBUSI CBeJleHWM, KOTOpble COOOLWI 3asBUTe/b TpHU
TIpe/IBApUTE/IbHOM 3amlMCH, JOKyMeHTaM, ITIpe/iCTaB/IeHHbIM 3asiBUTe/IeM TIpU JIMUHOM
ripyueme, npeJBapuTe/bHast 3arycCh aHHYIUPYETCS.

[Tpu ocyiecTB/ieHUM TIpeiBapUTENIbHON 3alMCU  3asiBUTeJI0  obecrieurBaeTcs
BO3MO>KHOCTh pacrieuaTaTh Ta/JIOH-TIOATBepKAeHre. B ciydae, ecsiu 3asiBUTe/b COOOIIUT
aZipec 371eKTPOHHOM TIOUTHI, Ha YKa3aHHbIM aZipeCc Tak)Ke HaripaB/sieTcsi MH(opMalus o
TO/ITBEP)K€HUU TIpe/IBapyUTeTbHOM 3alMCH C YKa3aHWeM JlaThbl, BpeMeHU U MeCTa fipuema.

[lpy ocyllecTBIeHUU TpeABAPUTENHLHON 3alucu  3asiBUTeNb B 00s13aTe/IbHOM
nopsiike MHGOPMUPYeETCs O TOM, UTO MpeJBapUTe/bHas 3alyiCh aHHYIUPYeTCs B Clydae
ero HesiBKM 10 WCTeueHUHU 15 MUHYT C Ha3HaueHHOT'0 BpeMeHHU MpreMa.

3asiBuTesIb B JIF000€ BpeMs BIIPaBe 0TKa3aThCsl OT Mpe[BapUTEeIbHOM 3aIiCH.

3arperjaeTcsi TpeOOBaTh OT 3asBUTENII COBEPIIEHUS WHBIX JeHCTBUM, Kpome
TIPOXOXK/IeHHsI UAeHTUhUKALIMM U ayTeHTU(UKAI[Md B COOTBETCTBUM C HOPMaTUBHBIMHU
NpaBOBbIMU akTaMu Poccurickont ®Pepepaliiy, yKas3aHus 1jeJld MpUeMa, a TakKxKe
Npe/loCTaB/ieHus1 CBeleHul, HeoOXOAWMBIX [jisi pacueTa AJUTEJIbHOCTU BpeMEeHHOIO
WHTEepBasa, KOTOPbI He0OX0AMMO 3a0pOHMPOBATH [I7Is TIpYeMa.

3. CocTas, noc/jieJoBaTe/IbHOCTh M CPOKH BBINIOJIHEHUS aJMUHUCTPAaTUBHbBIX
nponeayp, TpedoBaHusl K MOPSAKY X BbITIOJTHEHHUSI, B TOM YHC/Ie 0CO0eHHOCTH
BBITIO/IHeHUS a]MUHUCTPAaTUBHBIX MPOLe/lyP B 3/IeKTPOHHOM (popme, a TakKe

0CO0EHHOCTH BBITIO/THEHHUSI /[MUHHCTPATUBHBIX NMpoLeyp B
MHOro()yHKIIMOHA/IbHBIX LEeHTPax

3.1. OnucaHue Nocae0BaTe/IbHOCTH AelCTBUM NPU MPeA0CTaB/IeHUN
MYHULUIAIbHOW YCIYTH

3.1.1. [IpemocTraByieHre MYHMIMMNANIbHOM YC/IyTW BK/IIOYaeT B cebsi crepyroiye
a/IMAHHCTPaTHBHbIE NPOLIeYPbI:

1) KOHCYy/IbTUPOBaHe 3asBUTe/IS;

2) IpyHATME W  pacCMOTpeHHe KOMIUIeKTa [JIOKyMEHTOB, TpeJCTaB/lIeHHbIX
3asiBUTe/IEM;

3) HaTmlpaB/leHWe MeXXBEeJOMCTBEHHBIX 3allpOCOB B OpraHbl, YuyaCTBYIOLMEe B
TIpe/loCTaB/leHUY MyHULIMIIATbHOW YCITYyTH;

4) obpaboTKa JOKyMEHTOB U (WIM) TIOCTYINUBIIUX CBeZieHHH, (opMUpOBaHUe
KOMIL/IEKTa JOKYMeHTOB, HeOOXOIUMBIX [Ijisl TIPe/JOCTaB/IeHUs] MYHULIUMAIbLHON YCIyTH;



5) npoBe/ieHre ayKLMOHa M MO/Jr0TOBKA pe3yJ/ibTaTa MyHULIMIAIbHOW YCITyTH;
6) BbIZaua (HarmpaB/ieHUe) 3asiBUTE/IO Pe3y/ibTaTa MyHULIMITAIbHOU YCIYTH;
7) AcripaB/ieHre TeXHUUeCKHX OLIMOOK.

3.2. Oka3aHue KOHCY/IbTal[K 3asiBUTEJIIO

3.2.1. OcHOBaHKeM Hayasa BBINOJHEHUS] aIMUHACTPATUBHOM MIPOLIEAYPHI SB/ISETCS
oOpailieHre 3asiBUTeJIsi TI0 BOMPOCaM, CBSI3aHHBIM C Tpe/[0CTaB/eHHeM MYHULIUIAIbHOM
YCIIyTU.

HNomKHOCTHBIM ~ yiMlioM  (pabDOTHHUKOM),  OTBETCTBEHHBIM 3a  BBITIOJTHEHUE
aJIMUHUCTPAaTUBHOW MPOLIeIyPbl, SBJISETCS:

nipy obpartiennu 3asBuTesisi B M®PLI — pabotHuk MPLI;

npu obpailleHud 3asiBUTesisi B OpraH - riaBHbIM criefuanuct MKY  «IlanaTsi
MMYIL[eCTBEHHBIX U 3eMeJIbHbIX OTHOLIeHUM MYHULMMNaJbHOTO obpa3oBaHusi «byuWHCKUA
MYHUIUTIaMbHBIA palioH Pecnybmuku Tarapcran» (fanee - JO/DKHOCTHOE JIWIIO,
OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHUE).

3.2.2. 3asiBuTe/lb BMpaBe OOpaTUTHCS 3a KOHCYJIbTal[ed O TIOpsiiKe W CPOKax
rpeloCcTaB/eHUs MyHULIMNaNIbHOW ycayrd B M®LI iuuHo 1 no TesieOHY U 3/1eKTPOHHOM
riouTe.

PabotHuk M®I] KOHCYynbTUpYyeT 3asiBUTENiss, B TOM 4WC/e TI0 COCTaBy, ¢dopme
TMpe/iCTaB/IsieMOr [JOKyMEeHTAlui U JPYIUM BOMNpOCaM JyIsl MOJyYeHHsT MYHHLIAIATIbHON
YCIIyTH.

3agBUTeNlb  MOXKET TMOMYyYUTh HH(POPMAaLMI0 O TOpsifKe IIpefoCTaB/IeHus
MYHULIMTAABHOW yCIyTy Ha oduiuanbHoM caiite M®L http://mfc16.tatarstan.ru.

AJIMUHUCTpPATUBHbIe TIPOLeAYypbl, yCTaHaB/IWBaeMble HACTOSALLMM [YHKTOM,
BBITIO/THSIFOTCS B IeHb 0OpallleHus 3asiBUTeJIs.

PesynbraramMy  BBINOJIHEHWS — @AMUHUCTPAaTUBHBIX  TIPOLeAYyp  SIBJIFOTCS:
KOHCYJ/IbTALIUS 110 COCTaBy, (popMe MpejCcTaB/IsieMOM JOKyMeHTal[y U APYTUM BOIpOCaM,
HeoOXOAUMBIM /IS TIO/TyUeHUs] MyHULIMIIaTbHON YCTYTH.

3.2.3. 3asiBuTenb BripaBe 00paTtuThCs B OpraH mno Tesied0HY U /IeKTPOHHOH TOYTe,
a TaKXKe TOJIyUNTh KOHCY/IbTaluio Ha EguHoM, PecriybmkaHckom nopTasie, caiite OpraHa
O TIOpsAZIKe U CPOKAax MpeJoCTaB/IeHUs] MyHULIUIIAJIbHOM YCIYTH, B TOM UYMCJIe 110 COCTaBy,
dopme TmipeAcTaBAsieMOW [JOKyMEHTallMd W JPYyrMM  BOIMpocaM [Jjisl  TOJydeHust
MYHULMIAJIbHOU YCIIYTH.

JNOJDKHOCTHOe  JMII0, OTBETCTBEHHOE 3a KOHCY/bTHUPOBaHWe WH(OpPMHUpPYeT
3asBUTENII B COOTBETCTBUM C TpeOoBaHUsIMM mMyHKTa 1.3.4 aJMUHUCTPATUBHOIO
perjiaMeHTa.

AJIMUHUCTpPATUBHbIE TIPOLeAYypbl, yCTaHaB/JWBaeMble HACTOSALIMM [YHKTOM,
BBITIOTHSIFOTCS] B TeueHHe Tpex pabounx AHel Co [HS TIOCTyTIeHus1 oOpallieHusl.

PesynbraramMy  BBINOJIHEHWS — @JMUHUCTPATUBHBIX  TIPOLieAyp  SBJISAKOTCS:
KOHCYJ/IbTALIUM TI0 COCTaBy, (hopme Tpe/CTaB/isieMOl JOKYMeHTalUU U IPYTHM BOMpPOCaM,
HeoOXOAUMBIM /IS TI0/TyUeHUs] MyHULIMTIaTbHON YCTyTH.

3.3. [IpunsiTie U pacCMOTpeHre KOMILIeKTa JOKYMEHTOB,
Tipe/ICTaB/IeHHbIX 3asiBUTE/IeM



3.3.1. Tlpuem [OKYMEHTOB Jjisi MpPeJOCTaBJeHUs] MYHULIMMNAJBHOW YC/IyTU uepe3
M®I] unu yaaneHHoe pabouee mecto M®II.

3.3.1.1. 3asiBuTesnb (TpefcTaBUTe b 3assBUTesNsT) obparrjaeTcs B M®II ¢ 3anpocom o
NpeZi0CTaB/IeHUH MYHULIUIAJIBHOW YCIYTH U MPeJCTaBIsieT JOKYMEHThI B COOTBETCTBUM C
IIYHKTOM 2.5 aZ/MUHUCTPATUBHOI'O perjiaMeHTa.

3.3.1.2. PabotHuk M®II, Befyiiuii mprieM 3asiB/IeHUI:

orpeie/isieT peAiMeT obpalieHus;

YA0CTOBepsieT JIMYHOCTD 3asBUTeIS;

MIPOBOJUT MPOBEPKY ITOJIHOMOYMHU JIML[a, TIOJAr0Lero JOKYMEeHThI;

MPOBOJUT TIPOBEPKY COOTBETCTBUSI [JOKYMEHTOB TpeOOBaHUsM, yKa3aHHbIM B
MyHKTe 2.5 aJIMUHHACTPaTUBHOI'O perjiaMeHTa;

3aro/HseT 3/IeKTPOHHY0 (popmy 3asBienust B AVIC M®II;

TIpU TIPeJOCTaB/IeHUU JOKYMEHTOB, YKa3aHHbIX B IYHKTe 2.5 aJMWUHUCTPAaTUBHOI'O
persiaMeHTa Ha OyMaXHOM HOCHUTeJie, OCYIIEeCTB/sseT CKaHUpOBaHWe Ipe/iCTaBIeHHbIX
JJOKYMEHTOB;

pacrieuvarbiBaet 3asBjeHue 3z AVIC MPLI;

repe/iaeT 3asiBUTEJII0 Ha TIPOBEPKY U MOANMNCAHUE;

TI0CJIe TIOATIUCaHUs CKaHUPYyeT noArucadHoe 3assieHne B AVIC M®L;

3arpy>kaeT B AVIC M®ILI 10KyMeHTbI, MIpe/iCTaB/eHHbIe B 3/IEKTPOHHOM (hopMe WIu
3JIEKTPOHHbIE 00pa3bl 0TCKAHWPOBAHHbBIX JOKYMEHTOB, (POPMUPYET 3/IeKTPOHHOE [1eJ10;

BO3BpAlljaeT MO/MCAHHOe 3asiB/ieHe U OPUTHMHAJIbI OYMa)KHBIX I0KYMEHTOB;

BbIJJaeT 3asIBUTEJII0 PACIIMCKY B IpYeMe JOKYMEeHTOB.

AJMUHUCTpPATUBHbIe TIPOLeAYypbl, yCTaHaB/IWBaeMble HACTOSLLMM [YHKTOM,
BBITIO/THSIFOTCS B IeHb 00pallleHus 3asiBUTeJIs.

PesynbTaTaMy BBINOJIHEHUS] aJMUHUCTPATUBHBIX TIPOLIeAYp SB/ISIOTCA: TOTOBOE K
OTIIpaBKe 3asiB/IeHUe U TaKeT JOKYMEHTOB.

3.3.1.3. PabotHuk M®II HampaB/isieT MakeT JOKYMEeHTOB, PUHATHLIX OT 3asiBUTEIS B
OpraH B 3/1eKTPOHHOU (hopme (B COCTaBe MaKeTOB 3JIEKTPOHHBIX [lel) B TeueHHe OJHOr0
pabouero fiHs cO AHs obpallleHus 3asiBUTe/Isl B CTPYKTYpHOe rofpa3enenre ML,

Pe3ynbTaTamMy BBINOJIHEHUS] aIMUHUCTPAaTUBHBIX MPOLEAYP SBJISIOTCSA: 3asiBJIeHHe U
MakeT JOKYMEHTOB (3/IEKTPOHHOE [1eJ10), HanpassieHHble B OpraH, MOCPeCTBOM CUCTEMBI
371EKTPOHHOT O B3aUMOZeHCTBUSI.

3.3.2. Tlpuem [AOKYMEHTOB [J/isl TIpeAOCTABJ€HUS MYHULMMAIBHOM YCJIyTH B
3JIEKTPOHHOM opme uepe3 Eunbil, PecriybvkaHCKuii TopTas.

3.3.2.1. 3asiBUTeNb U9 TOAAUM 3asBJEHUS] B 3JIGKTPOHHOU (OpMe BBIMOJIHSET
cleAyroIIue AeCTBUS:

BBITIO/IHSIET aBTOPU3aLUIO;

OTKpbIBaeT (hOpMY 371€EKTPOHHOIO 3asiBJIEHUS;

3anonHseT (GopMy  37eKTPOHHOTO  3asiBJ€HMsl, BK/IIOUAIOLIYI0  CBeJeHUs,
HeoOXoauMbIe U 00si3aTesibHbIE /1JIsl TIPe0CTaB/IeHUs] MYHULIUTIAbHON YCIyTH;

TIPUKPETIsieT JAOKYMeHTbl B 3/IEKTPOHHOW ¢opMe WM 3/IeKTPOHHbIE 00pa3bl
JOKYMEHTOB K ¢hopMe 3/IeKTPOHHOTO 3asiBjieHust (TPH HeOOXOAUMOCTH);

MOATBep)KJaeT (aKT O3HAKOMJIEHWSI U COrJlacusi C YCJIOBUSIMM U TIOPSIKOM
NpeJoCTaB/leHUs] MYHULMMNAJIbHOU YCAYTM B 3/J€KTPOHHOW Qopme (yCcTaHaBIUBaeT
COOTBETCTBYIOLL[Y0 OTMETKY O COT/Iachy B (hOpMe 3/71eKTPOHHOIO 3asiB/IeHUs);

MOATBEPXK/JaeT  JOCTOBEPHOCTh  COOOILeHHBIX  CBefleHui  (yCTaHaB/IMBaeT
COOTBETCTBYIOLLYIO OTMETKY B (DOpMe 3JIEKTPOHHOIO 3asIBJIEHHS);



OTIIpaBJ/IsieT 3aloJ/IHEHHOE 3/IEKTPOHHOE 3asiBjieHHe (Ha’KMMaeT COOTBETCTBYIOLLYIO
KHOIIKY B (pOpMe 3/IeKTPOHHOTO 3asiB/IEHNS);

3/IeKTPOHHOE 3asiB/ieHUe TOANUCHIBAaeTCSI B COOTBETCTBUU C TPeOOBaHUSIMU MYyHKTa
2.5.3 aAMUHUCTPAaTUBHOT'O perjiaMeHTa;

ToJiyuaeT yBeJoM/ieHHe 00 OTIIpaBKe 3/IeKTPOHHOTO 3asiB/IeHUS.

dopMaTHO-/IorThuUecKasi rnmpoBepka ChOPMUPOBAHHOTO 3asiB/IEHUsI OCYIL[eCTBJISIeTCS
TI0CJIe 3aro/THeHUsT 3asiBUTe/IeM KaXKA0ro M3 ToJield 3/1eKTPOHHOU (opmbl 3asiBieHus. [1pu
BbISIBJIEHUY HEKOPPEKTHO 3arl0JIHeHHOTO MOJIsl 3/IEKTPOHHOU (POPMBI 3asiBeHHsI 3asiBUTEIIb
yBeIOMJISIeTCSI O XapaKTepe BbISIBJIEHHOU OIIMOKM U TOPsiZIKe ee yCTPaHeHus TI0CPeICTBOM
MH(POPMALIMOHHOTO COO00IIIeHNsT HeTIOCPeICTBEHHO B 3/IEKTPOHHOM (popMme 3asiB/eHusl.

AJMUHUCTpPATUBHbIe TIPOLeAYypbl, yCTaHaB/IWBaeMble HACTOSLLMM [YHKTOM,
BBITIO/THSIFOTCS B IeHb 00pallleHus 3asiBUTeJIs.

PesynbraTamMmy  BBINIOJIHEHUSI ~ a[JMUHUCTPAaTUBHBIX  TIpOLieAYp  SIBJIAFOTCA:
3JIeKTPOHHOE [ieqlo, HaripaBjieHHOoe B OpraH IIOCPeACTBOM CHUCTEMBI 3/IEKTPOHHOIO
B3aMMO/IeMCTBUSI.

3.3.3. PaccmoTpeHre KOMILIEKTa JOKYMeHTOB OpraHom.

3.3.3.1. OcHoBaHvMeM Hayaja BBINIOJIHEHUS AJMWHUCTPAaTUBHOU TIPOLIEAYPHI
ABJIIETCST  TIOCTYIJIeHWe 3asiBieHUs] W HWHBIX JJOKYMEHTOB, HeOOXOJUMBIX  [IIs
TpeJiOCTaB/IeHYS MYHULIUIIAIbHOW yCTYTH.

HNomKHOCTHBIM ~ yiMIioM  (pabOTHHUKOM), OTBETCTBEHHBIM 3@  BBITIOJIHEHUE
aJJMUHUCTPAaTUBHOW TIpoLlelypbl sBAsieTCsl raBHbIM  cnepqpanuct MKY  «Ilanatsl
MMYIIIeCTBeHHBIX U 3eMeJIbHbIX OTHOILEHWM MYHHUIUMAIbLHOTO 00pa3oBaHUs «ByWHCKUM
MYHULUMAIBHBIA  paiioH Pecriybsmuku  Tartapcran» (gasnee - /IO/DKHOCTHOE  JIWIIO,
OTBETCTBEHHOE 3a MPHUeM JOKYMEHTOB):

3.3.3.2. [JO/DKHOCTHOe JIUL0, OTBETCTBEHHOe 3a I[puUeM [OKYMEeHTOB, B CjIydae
oOpalijeHust 3asiBUTeIS C 3asiBieHreM B OpraHt:

orpeiesisieT npeAMeT obpailleHus;

yCTaHaB/IWBaeT JIMYHOCTh 3asiBUTeJIS;

MPOBOJIUT MPOBEPKY MOJHOMOYMM JIULA, OAAI0IIET0 JOKYMEHTHI;

TIPOBO/IUT TIPOBEPKY COOTBETCTBUSI JOKYMEHTOB TpeOOBaHUSIM, yKa3aHHbIM B
MyHKTe 2.5 aJMUHUCTPAaTUBHOTO perjiaMeHTa, MPOBEPKY COOTBETCTBUS MpPeACTaBIE€HHBIX
JNOKYMEHTOB  yCTaHOBJeHHbIM TpebOoBaHUsM (Hajjexailee odopmMieHre KOMUA
NOKYMEHTOB, OTCYTCTBUe B [OKYMeHTaX IIOJUUCTOK, IPUITUCOK, 3aUYepKHYTHIX C/I0B U
VHBIX He OTOBOPEHHBIX UCTIPAB/IeHUN );

3arosHseT  37eKTPOHHYX0  (GopMy  3asiBjieHMss B aBTOMAaTU3MPOBAHHOMU
MH(OPMALlMOHHOW CHUCTeMe, TpeJHa3HayeHHOW [/ OKa3aHWsl TOCyAapCTBEHHBIX U
MYHULIUIA/IBbHBIX YCIYT;

TIpU TIPeJOCTaB/JIeHUU JOKYMEHTOB, YKa3aHHbIX B IYHKTe 2.5 aJMWUHUCTPAaTUBHOIO
perjiaMeHTa Ha OyMaXHOM HOCHUTeJe, OCYIIEeCTB/sseT CKaHUpOBaHHWe Ipe/iCTaBIeHHbIX
JIOKYMEHTOB;

pacrieyaTbIBaeT 3asiBJIEHUE;

repe/iaeT 3asiBUTEJII0 Ha TIPOBEPKY U MOANMNCAHUE;

MoCJIe MOANMUCAHUS CKaHUPYeT MOANUCAHHOE 3asiB/IEHNUE;

3arpy’kaet B aBTOMAaTU3MPOBaHHYIO MH(GOPMaLMOHHYIO CUCTEMY,
npefjHa3HaUeHHY /Il OKa3aHWs T[OCYJapCTBeHHbIX M MYHULMNAJBHBIX  YCIYT
NOKYMEHTBI, Tpe/iCTaBleHHble B 3/IeKTPOHHOM ¢opMe WM 3/1eKTPOHHbIe 00pa3bl
OTCKaHMPOBAHHBIX JOKYMEHTOB, (()OPMHUPYET 3/IEKTPOHHOE [1e/10;



BO3BpalllaeT TMOAMNMCAHHOE 3asiBJieHWe UM OpUrMHa/lbl OyMa)KHBIX [JOKYMEHTOB
3asBUTeEJIIO;

BbIZJAeT 3asiBUTEJII0 PACIIUCKY B MpUeMe JOKYMEHTOB.

B w1yuae HamMuvs OCHOBAHUHK [J11 OTKasa B IpUeMe JIOKYMEHTOB [JOJDKHOCTHOE
JIML0, OTBETCTBEHHOE 3a MNpWeM [JOKYMEHTOB, YBeJOMJISIET 3asBUTeNsI O HaJIUUWU
TIPEIATCTBUN [/ TIpeMa 3asiB/ieHUs] U BO3BpalllaeT eMy AOKYMeHThl C OObsCHeHueM
COJZlep’KaHuUsl BbISIBJIEHHBIX OCHOBAaHWUM [IJI1 OTKAa3a B MpHUeMe JOKYMEHTOB.

3.3.3.3. 1o/DKHOCTHOE JIMLIO, OTBETCTBEHHOe 3a IIpUeM [OKYMEHTOB, I0C/ie
MIOCTYTIUIeHUS] JOKYMEHTOB Ha paCCMOTpPeHHUe:

TpUCBaviBaeT 3asBJeHUI0 HOMep B COOTBETCTBUM C HOMEHK/IaTypOW el U CTaTycC
«IIpoBepka JOKYMEHTOB;

y3yuaeT [1OCTYIMBIIME 3/IeKTPOHHBIE 7lesia, B TOM UuCJjle TIPUI0KeHHbIe 3asgBuTe/1eM
JIOKYMEHTHI B 37IeKTPOHHOM (hopMe U 3/1eKTPOHHbIe 00pasbl JOKYMEHTOB;

MpoBepsieT KOMITJIEKTHOCTb, YATaeMOCTb 3/IeKTPOHHBIX 00pa30B JOKYMEHTOB;

rpoBepsieT COOMIOZIeHNe YC/IOBUM [IeHiICTBUTELHOCTH  3JIEKTPOHHOMN  TTOATTHUCH,
nocpeAcTBoM obpaienus kK EauHomy moptany (B ciaydyae, ec/id  3asiBUTe/leM
Tipe/iCTaB/IeHbI 37IeKTPOHHbBIE JIOKYMEHTBI, MO/ CaHHbIE YCUIEHHOMN
KBa/IU(PULIMPOBAHHOM 37IEKTPOHHOM MO/THUCHIO).

[Ipn HanmMuMy OCHOBAHWM, MPeJyCMOTPEHHBIX IMyHKTOM 2.7.1 alMMHUCTPAaTUBHOIO
perjiaMeHTa, TOATOTaBIMBaeT TIPOEKT pellieHUss 00 OTKa3e B TMpueMe [JOKYMEHTOB,
He0OXOIUMBIX [I7IsI TIPe/J0CTaB/IeHHs] MYHULIUIATBHON YCIyTH.

B cnyuvae, ecsiv B pe3sysibTaTe TPOBEPKU YCUIEHHOW KBaJTU(PULMPOBAHHOU
3JIEKTPOHHOM TIOJTIMCH BBISIBJIEHO HeCOOJTI0/ieHre YC/IOBUM ee [IeHCTBUTeTbHOCTH, TIPOEKT
peltieHyst 00 OTKa3e JOJDKEH CojiepKaTh MyHKThI cTaThi 11 depepanbHoro 3akoHa Ne 63-
@3, KOTOpBbIe MOC/TY KUY OCHOBaHKEM JIJIsl er0 IIPUHSATHS.

[TpoekT peiieHydss 00 OTKa3e B TIpUeMe [JOKYMEHTOB, HEOOXOAUMBIX AJisi
MpeloCTaB/AeHUsI MYHULIMIIAIbHOM YCIYTH, C yKa3aHWeM TMPUYMH OTKasa (B c/ydae, eCiu
OCHOBaHMS /i1 OTKa3a B TIpUeMe JOKYMEHTOB, HeOOXOAWMBIX /i TIpeoCTaB/IeHus
MYHULIATIATBHOW yCJ/IyTH, CBSI3aHbI C HapyllleHHeM yCTaHOBJIEHHbIX TpebOoBaHUM K TaKUM
JOKyMEHTaM, OCHOBaHMSl [Jisi OTKasa B IpyUeMe [JOKYMEHTOB [O/DKHBbI COZep)XaThb
vH(pOpMalMi0 0 HaMMeHOBaHUHW JOKyMeHTOB (HMH(oOpMaluM, CBeJeHHi), KOTOpble He
Npe/iCTaB/IeHbl, COJepXaT HeZOCTOBepHble W (WIW) TIPOTUBOPEUYMBBLIE CBeJeHu,
odbopM/ieHbl C HapylleHHWeM YCTaHOB/IEHHBbIX TpeOOBaHWIi), HarpaB/sieTCs Ha
corjacoBaHve B YCTaHOB/JIEHHOM IIOpsiKe TII0CPeLCTBOM CUCTEMBI 3/IeKTPOHHOI'O
JOKYMeHT000opoTa.

CornacoBaHue MpoeKTa pellieHusi 00 0TKa3e B TprUeMe JOKYMEeHTOB, He00XO0AUMbIX
[/ TpeJOCTaBlIeHUs] MYHULMMNAJBbHOM  yCJIyTH, OCYILIeCTB/seTC B  TMOPSJKE,
IpeyCMOTPEHHOM ITYHKTOM 3.5.3 aJJMUHUCTPATUBHOIO perjiaMeHTa.

B ciyyae oOTCyTCTBMSI OCHOBaHMM [/l OTKa3a B IIpUeMe [OKYMEHTOB,
TpeJlyCMOTPEeHHBIX MYHKTOM 2.7.1 a/MUHHACTPAaTUBHOTO perjiaMeHTa, JO/DKHOCTHOE JIULIO,
OTBETCTBEHHOe 3a TMpHeM [JOKYMEeHTOB, B TeueHHWe OJHOT0 pabouero [AHS CO [JHS
TIOCTYTUIeHHsI 3asiB/IeHUs], HarpaB/sieT 3asBUTE/I0, YKa3aHHBIM B 3asiBJIeHUH CIIOCOO0M,
yBeJOMJIeHHe O TIOCTYTUIeHWM 3asiBIeHus, Cofeprkaljee BXOJSALIUA PerucTpaliOHHBIN
HOMep 3asiB/ieHus, ATy TIOJyueHusl 3asB/IeHusi, IlepeueHb HauMeHOBaHWM (ai/oB,
Mpe/ICTaB/IeHHbIX K HeMy [OKYMEHTOB, [aTy IOJIydeHUs pe3yJ/ibTaTa MYHHLIAIIATIbHON
YCIIyTH.



3.3.3.4. UWcnonHeHue mpoLenyp, VyKasaHHbIXx B nyHKkrax 3.3.3.1, 3.3.3.3
aJMUHACTPAaTUBHOTO  perjaMeHTa, TIpd  HalWuuMKM  TeXHUYECKOW  BO3MO>KHOCTU
OCYLLIeCTBJ/ISIETC B aBTOMAaTHYeCKOM peXuMe C KCIOJIb30BaHWEM aBTOMAaTU3UPOBAHHOU
MH(OPMAIIMOHHOW CHUCTEMBI, TIpe/lHa3HAUeHHOW /i OKa3aHWsl TOCy[JapCTBEHHBIX U
MYHULMITA/IBHBIX YCIIYT.

3.3.3.5. AJMUHUCTpaTMBHbIE MPOLIEAYpPbl, YyCTaHaB/IUBaeMble IMyHKTOM 3.3.3
a/IMUHHACTPATUBHOTO perjiaMeHTa, BBITIOHSIOTCS B TeueHHe OHOTO pabodero AHS CO JIHS
TIOCTYIIEHUS 3asiB/IeHUs Ha PaCCMOTpeHue.

Pe3ynbTaTaMy BBINOJHEHUS] aMUHUCTPATUBHBIX TIPOLIEAYD SIB/SIIOTCS: MPUHSTHIU
Ha pacCMOTpeHHe KOMIIJIEKT [JOKYMEHTOB WM TIPOEKT pellieHus 00 OTKasze B TipueMe
JOKYMEHTOB, HeOOXOAUMBIX IS TIPe/IOCTAB/IeHNST MYHULIUTIATBHOM YCTyTH.

3.4. HanpaByieHre MeKBEeJOMCTBEHHBIX 3alIPOCOB B OPraHbl, Y4aCTBYIOLIME B
TNpeloCTaB/AeHUM MyHULIMNATbHOW yCIIyTH

3.4.1. OcHOBaHMWeM Hayajla BbINO/JHEHUS AJMWHHUCTPAaTUBHOM TMpOLIEAYPbI
ABJIIETCST TIOTyYeHWe [IO/DKHOCTHBIM JIMIIOM (pabOTHUKOM), YIIOJIHOMOUYEHHBIM Ha
BBITIOJTHEHWE aJIMUHMCTPATUBHOMN TIpOLIeAyphl, OT [O/DKHOCTHOro juvila (paboTHHKA),
OTBETCTBEHHOTO 3a MPUeM JOKYMEHTOB, TIPUHATHIX OT 3asiBUTEJS JOKYMEHTOB.

HNomKHOCTHBIM ~ yiMIioM  (pabOTHHUKOM), OTBETCTBEHHBIM 3@  BBITIOJIHEHUE
aJMUHHACTPAaTUBHOM TIPOLIeAYPhl, sBAsieTcs raBHbIM creupanict MKY  «IlanaTer
HUMYII[eCTBEHHBIX U 3eMeJIbHBIX OTHOIIEHWM MYHUWIMIAILHOTO 0Opa3oBaHusi «ByWHCKUA
MYHULUMAIBHBIA  paiioH Pecriybsmuku  Tartapcran» (gasnee - /IO/DKHOCTHOE  JIWIIO,
OTBETCTBEHHOE 3a HarpaBJ/ieHHe MeKBeJJOMCTBEHHBIX 3allPOCOB).

3.4.2. [JO/DKHOCTHOe JIMLI0, OTBETCTBEHHOEe 3a HalpaB/ieHHWe MeKBeJOMCTBEHHbIX
3arnpocoB, (opMUpyeT W HamnpaB/seT B 3/€KTPOHHOW (hOpMe MOCPeACTBOM CHUCTEMBbI
Me)KBEeJOMCTBEHHOTO 3/IEKTPOHHOT'O B3aUMO/IeMCTBUS (MPU OTCYTCTBHUM TEXHUYECKOMU
BO3MOXXHOCTM — UWHBIMU CrocobamMu) 3ampochkl O TIPeJoCTaB/ieHUM [JOKYMEHTOB U
CBeJleHUU, MPelyCMOTPEHHbIX MYHKTOM 2.6.1 aAMUHHACTPAaTUBHOTO pPerjiaMeHTa.

AJIMUHUCTDPaTUBHbIE TPOLEAYpPbl, yCTaHaB/JWBaeMble HACTOSLIMM MYHKTOM,
BBITIO/THSIFOTCS B [leHb IMPUHSTUSA 3asiBJIEHHS] HA PACCMOTPEHMe.

PesynbraTaMy  BBINIOJIHEHUS — afMUHUCTPATUBHBLIX  IpOLeAyp  SIBJISIOTCH:
HaripaB/ieHHble B OpraHbl BJacTU M (WIM) TMOJBeJOMCTBEHHble OpraHaM BJIaCTH
OpraHu3alyu 3arpochl.

3.4.3. CrieLlMa/IUCThI [TOCTABIIUKOB JaHHbIX HA OCHOBAHUM 3alpOCOB, IMOCTYITHUBIINX
yepe3 CHUCTEMY MeXXBEJOMCTBEHHOIO 3JIEKTPOHHOTO B3aMMOJENCTBUS, MPeJOCTaBIISIOT
3arpailiviBaeMble ZIOKyMeHThl (MH(OpMallMi0) WM HalpaB/sOT yBeJOMJeHusi 00
OTCYTCTBUU JOKyMeHTa W (Wau) uHbopMaluu, HeoOXOJUMBIX [7isi TIpe/loCTaB/IeHus
MYHULIATIAIBHOM YCITyTH (Z1aniee — yBeJjoM/ieHHe 00 OTKasze).

AJIMUHUCTpPaTUBHbIE TIPOLIAYPbl, YCTaHAB/IMBAaeMble HACTOSIIUM  ITyHKTOM,
BBITIO/THSIFOTCS] B TEUEHUE TIATH JHEW CO JHS MOCTYIVIEHUS] Me)KBeJOMCTBEHHOIO 3arpoca B
OpraH WM OpraHu3alyio, MpeJoCTaB/SIOIIMe AOKYMEHT W MHGOpMAalUio, eCclu WHbIe
CPOKM TOJrOTOBKA M HampaBleHUsi OTBeTa HAa MeKBEeJOMCTBEHHBIM 3arpoc He
yCTaHOB/eHbl  (efepasbHbIMA  3aKOHAMM, T[paBOBbIMA  akTamMu [lpaBuTenbCTBa
Poccuiickoli ®efepaliii ¥ TPUHITBIMA B COOTBETCTBUU C (efieparbHbIMU 3aKOHaMU
HOPMAaTHBHBIMU TIPaBOBBIMU akTamu Pecry6siiky TarapcraH.



PesynbTaTamMy BbINOJHEHUS aJJMUHHACTPATUBHBIX MPOLeAYP SB/SAIOTCS: JOKYMEHThI
(cBenmeHusi), HeoOXoguMble /i1 TIPeJOCTaBAeHUs] MYHULMMNAJbHOW yC/Iyrd, Jubo
yBefiom7ieHre 00 OTKase, HarpaBjieHHble JO/DKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a
HaripaBJ/ieHUe MeXXKBeJOMCTBEHHBIX 3aIllpOCOB.

3.4.4. JI0OJDKHOCTHOe JIMLI0, OTBETCTBEHHOe 3a Harpas/ieHUe MeXXBeJOMCTBEeHHbIX
3arpoCoB:

MoJTyyaeT 3arpailvBaeMble 4epe3 CUCTEMY MeXBEJOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMO/IeNICTBUS ~ JOKYMeHThl  (CBefeHUs)), HeoOXoAuMble [ijii  TpeJOCTaBJIeHUS
MYHULUMAIBHON yCayTu, b0 yBegomsieHre 00 OTKa3e TMPU OTCYTCTBUU JIOKyMeHTa U
(wnn) nHpopMaLmy;

MPU Ha/IMUMKA OCHOBaHWM, MPeNyCMOTPEHHBIX MYHKTOM 2.7.1 aJMUHUCTPAaTUBHOIO
perjiaMeHTa, TOATOTABIMBAaeT TIPOEKT pelleHUss 00 OTKa3e B TpueMe [JOKYMEHTOB,
HeoOXOUMBIX /151 TIPeJ0CTaBAeHUs] MyHULUIAJIbHON YCIyTH.

[TpoekT peleHydss 00 OTKa3e B TIpUeMe [JOKYMEHTOB, HEeOOXOAUMBIX AJisi
MpeloCTaB/AeHUsI MYHULIMIIAIbHOM YCIyTH, C yKa3aHWeM TMPUYMH OTKasa (B cijydae, eciu
OCHOBaHUS /i1 OTKa3a B TIpUeMe JOKYMEHTOB, HeOOXOAWMBIX [jis TIpeoCTaB/IeHus
MYHULIATIATBHOM yCJ/IyTH, CBSI3aHbI C HapyllleHHeM yCTaHOBJIeHHbIX TpebOoBaHUM K TaKUM
JOKyMeHTaM, OCHOBaHMSl [Jis OTKasa B TpyUeMe [JOKYMEHTOB [OJ/DKHBbI COZep)XaThb
vH(pOpMalMi0 0 HaMMeHOBAHWHU JOKyMeHTOB (MH(oOpMaluM, CBeJeHHi), KOTOpble He
Npe/iCTaB/IeHbl, COJepXaT HeZOCTOBepHble W (WIW) TIPOTUBOPEUYMBBLIE CBeJeHu,
odbopM/ieHbl C HapylleHHWeM YCTaHOB/IEHHBbIX TpeOOBaHWIi), HarpaB/sieTCs Ha
corjacoBaHve B YCTaHOB/IHHOM IIOpsiKe TII0CPeLCTBOM CUCTEMBbI 3/IeKTPOHHOI'O
JOKYMeHT000opoTa.

CornacoBaHue MpoeKTa pellieHusi 00 0TKa3e B TipreMe JOKYMEeHTOB, He0OXO0AUMbIX
[/ TpeJoCTaBleHUs] MYHULMMNAJbHOM  yCJIyTH, OCYIIeCTB/SeTC B  TMOPSJKE,
IpeyCMOTPEHHOM ITYHKTOM 3.5.3 aJJMUHUCTPATUBHOIO perjiaMeHTa.

AJMUHUCTPATUBHbIE TIPOLeAYypPbl, yCTaHaB/JIWBaeMble HACTOSALLIMM [YHKTOM,
BBITIO/THSIFOTCS B [IeHb [0JIy4YeHUs1 CBeJIeHUM 110 MeXXKBeJOMCTBEHHBIM 3arpocam.

Pe3ynbTaTamy BBINOHEHUS aJMUHHACTPATUBHBIX MPOLIELYD SIBJSIOTCA: JOKYMEHTBI
(cBemeHusi), HeoOXoAWMbBbIe [Jisi TIPeOCTAB/IeHUS MYHULIATIATBHOW YyC/IyTH, TIPOEKT
peilileHUsI 00 OTKa3e B TMpHeMe [OKYMEHTOB, HeOOXOAWMBIX [Jisi TpeAoCTaBIeHUs
MYHHULIUMAJIBHOU YCJTIyTH.

3.4.5. HWcnonHeHue T1ipoLenyp, yKasaHHbIX B nOyHKrax 3.4.2, 344
aJJMUHUCTPATUBHOIO  perjaMeHTa, [pd  HaJWYMM  TEXHUYECKOM  BO3MOKHOCTH
OCYLLIEeCTB/ISIETCSI B aBTOMaTUYECKOM peXXuMe C MCIO/b30BaHWEeM aBTOMAaTHM3UPOBaHHOM
MH(OPMALMOHHOW CHUCTEMBI, TIpeJlHa3HAYeHHOW /i OKa3aHWsl TrOCyJJapCTBEHHBbIX U
MYHULIUIA/IBHBIX YCIYT, B TOM YUC/Ie C MOMEHTa perucTpalyu 3asBjeHusl B COOTBETCTBUU
C NMyHKTOM 2.13 aIMUHUCTPATUBHOIO perjiaMeHTa.

3.4.6. MakcumanbHbli CpPOK  BBITIOJTHEHUSI aJMUHUCTPAaTUBHBIX TIPOLEAYD,
yKa3aHHbIX B TyHKTe 3.4 aJMUHUCTPAaTUBHOTO perjaMeHTa, COCTaBJseT MATb pabouunx
JTHeu.

3.5. O6paboTKa JOKyMeHTOB | (H/IH) TTOCTYITUBIINX CBeZieHni, (hOpMUpOBaHMe
KOMIIJIEKTa JOKYMEeHTOB, HeOOXOAUMBIX JIJisl TIPe/IOCTaB/IeHNsI MyHULIUTIATbHOW YCTyTH

3.5.1. OcHoBaHVeM Hayasia BBINIOJHEHUSI aZ[MUHUCTPATUBHOW TPOLeypPhI SIB/ISETCS
NIOCTyIUIeHWe  OT  JO/DKHOCTHOIO  JIML|A, OTBETCTBEHHOIO  3a  HallpaB/leHHe



Me)KBE/JOMCTBEHHBIX  3allpOCOB, JIOKYyMeHTOB  (CBeJeHHWl), HeOOXOAUMBIX /IS
Tipe/ioCTaB/I€HYsI MYHUIUTIAIbHON yCTYTH.

JO/KHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBINIOJIHEHWE aJMUHUCTPaTUBHOM
npouenypsl, saBaseTcd rnaBHbiM crienranuct MKY  «IlanaTel WMYyLLECTBEHHBIX U
3eMe/IbHBIX OTHOILLIEHUM MYHHUIMIAJBHOTO 00pa3oBaHus «ByMHCKUM MYHUIUIA/IbHBIN
paiioH Pecnybsviku Tatapcran» (#asee - [IO/DKHOCTHOE JIMI[O, OTBETCTBEHHOE 3a
00pabOoTKy JJOKYMEHTOB).

3.5.2. [o/DKHOCTHOe JIMI[0, OTBeTCTBEHHOe 3a 00paboTKy [JOKYMEHTOB
paccMatpvBaeT  C()OPMHpDOBaHHBIA  KOMIUIEKT [OKYMEHTOB, HeOOXOAWMBIX IS
TpeZi0CTaB/IeHYs MYHULIUTIATbHON YCIIYTH;

MpU BbISIBJIEHUM OCHOBAaHUM i OTKa3a B MPeJOCTaB/JIeHUM MYHULIUNAJIbHOU
yCJIyTH, yKa3aHHbIX B myHKTe 2.8.2. PersiamMeHTa, TOJTrOTaB/IMBAEeT MPOEKT pelleHus: 00
OTKa3ze B TNpei0oCTaB/IeHUHA MYHULUIATbLHON YCIyTH;

B CJlydyae OTCYTCTBUSI OCHOBAHMM B TIPe[OCTAaBJI€HWH MYHMIUIIAIBLHON YCIyTU
MO/ArOTaB/IMBAET TIPOEKT pelleHus] O TMPOBEJEeHWM ayKLMOHAa M Harpas/seT ero Ha
COrJlaCOBaHUE B yCTAHOBJIEHHOM TODPSIJKe.

CornacoBaHuve TipoeKTa pellieHust 06 0TKa3e B TpyeMe JOKYMEHTOB, He0OX0JUMBIX
[JisT  TIpe/IOCTaB/IeHHsT MYHMLIMIIABHOW yC/IyTH, TIpOeKTa pelleHUss 00 OTKase B
NpeJiOCTaB/IeHUA MYHULMIIAIbHOM YCIYTH, MPOEKTa PeIleHusi O MPOBeJeHUHU ayKLWOHA
OCYILIeCTBJIIETCS B TIOPSIZIKe, TIpeyCMOTPEHHOM ITyHKTOM 3.6.3 PersiameHTa.

Pe3ynbTaTaMy BBINOJHEHUS] aJMUHUCTPAaTUBHBIX TPOLEAYD SB/SIOTCS: MPOEKT
peilieHuss 00 OTKa3e B TIPeJOCTAaB/IEHUM MYHULIMIAJIBLHOW YCJIYTH, TIPOEKT PpeIleHusi O
NIPOBeJIeHUH ayKIMOHa, CHOPMUPOBAHHBI KOMIUIEKT [JOKYMEHTOB, HEOOXOAMMBIX [IJIsl
Tpe/i0CTaB/IeHYsI MYHULUTIATbHOW yCIYTH.

CpOK BBITIOJTHEHUS] aJIMUHUCTPAaTHUBHBIX TMPOLAYP, yKa3aHHbIX B TyHKTe 3.5.2
PeryiameHTa, cocTaB/isieT 0/lviH pabouuii feHb.

3.5.3. JIo/pKHOCTHOe JTUI[0, OTBETCTBEHHOE 3a 00pabO0TKy /JOKyMEeHTOB, HarlpaBJisieT
pellieHHe O TIPOBeZIeHUU ayKLMOHA 3asiBUTE/II0 CII0CO00M, yKa3aHHBIM B 3asiBJIeHUU.

AJMUHMCTpPAaTUBHAs TIPOLielypa BBITIOJHSETCS B [IeHb MOANUWCAHUS DPeIleHUsl O
TPOBEe/JIeHNU ayKLMOHa.

3.5.4. UcnonHenue Ttiponjefyp, yKasaHHbIX B IyHKTe 3.5.2 PersiameHra, npu
Ha/lMUA TEXHUUECKOW BO3MOXXHOCTU OCYLLECTB/ISIETCSI B aBTOMAaTUUECKOM DeXHUMe C
MCI0/Ib30BaHWEM aBTOMAaTU3MPOBaHHOW WH(MOPMAIIMOHHOW CUCTeMbl, MpeJHa3HaueHHOM!
J/1s1 OKa3aHusl TOCY/1apCTBEHHBIX U MYHULIUTIATbHBIX YCIIYT.

MakcuMasibHbId CPOK BBITIOJTHEHUS aJMUHUCTPATUBHBIX TIPOLIEAYP, YKa3aHHbBIX B
nyHKTe 3.5. PeryiaMmeHTa, COCTaB/sieT TPy paboumnx JHS.

3.6. IIpoBefeHre ayKI[MOHAa ¥ OATOTOBKA pe3y/ibTaTa MyHULIMNAJIbHOW yCIIyTH

3.6.1. OcHOBaHMeM Haua/ia BbIMOJHEHUsI aJIMUHACTPAaTUBHOM MPOLIeAYyPbI SIB/ISIETCS
TOCTyTUIEHHe OT [JJO/DKHOCTHOTO JIMIla, OTBETCTBEHHOrO0 3a 00paboTKy JAOKYyMEHTOB,
pelleHus 0 MPOBeJeHUM ayKLMOHa.

JO/KHOCTHBIM  JIMLIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHWE aJMUHUCTPAaTUBHOM
npoLeAypbl, sBasieTcd raBHblM crietanuct MKY  «IlanaTel WMYLLECTBEHHBIX U
3eMe/IbHBIX OTHOIIEHWN MYHHUIUIAJIBHOTO 00pa3oBaHus «ByMHCKUM MYHHUIUIA/IbHBIN
paiioH PecniyOsmiku TaTapctan» (masee - [JIO/DKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a
TIpOBe/IeHre ayKIMOHA).



JOJKHOCTHOE JTML[0, OTBETCTBEHHOE 3a IIPOBe/ieHre ayKL{MOHa, OCYLLeCTB/IsSeT:

JeicTBUsl, HeoOXouMbIe /1/is1 TIPOBe/leHHsT ayKIMOoHa: Ony0OMKoBaHWe pellieHus: Ha
caiiTe, B oQULMAaTBbHOM U3/aHUM, COOp 3asfBOK OT JKeJarol[uX JML], TIpOBepKa
MOCTYNUBLINX JOKYMEHTOB;

oopM/ieHre MPOTOKO0JIa paCCMOTPEeHHs 3asiBOK;

NpOBe/ieHre ayKIMOHa;

TIOATOTOBKY IIPOTOKOJIA Pe3y/IbTaTOB ayKL{MOHa.

HarpaBJ/ieHWe IIPOTOKO/a JO/DKHOCTHOMY JIMLY, OTBETCTBEHHOMY 3a IIOATOTOBKY
pe3yJsibTaTa MyHHULMIIAIbHOU YCIYTH.

PesysbTaTaMy BBITIO/HEHUS aJMUHUCTPATUBHBIX IIPOLIeAYD SBJ/SETCS IPOTOKOJI
pe3y/bTaToOB ayKLjMOHa.

AJIMUHUCTPaTUBHBIE NPOL{e/yPhl BbITIOJHAOTCSA B TeueHre 41 KajleHJapHOIo [HS.

3.6.2. [JO/DKHOCTHOe JIMIIO, OTBETCTBEHHOe 3a I[IOArOTOBKY  pe3yJibTaTa
TMpeloCTaB/IeHUsI MyHULMIIATbHOU YCIYTH:

IPU BbISIBJIEHMM OCHOBAaHWM I OTKa3a B MPeJOCTaB/JIeHUH MYHULIUIAIbHOU
yC/IyTH, yKa3aHHBIX B TMyHKTe 2.8.2. PermameHTa, IMOArOTaB/IMBAeT ITPOEKT peleHusi o0
OTKa3e B IpeJi0CTaB/IeHUHA MYHULIUIATbHON YCIIYTH;

B C/lyyae OTCYTCTBUSI OCHOBaHWUW JJis1 OTKasa B IpeJOCTaBIe€HWHA MYHULIANATIbHOU
yC/IyTH, TpeAyCMOTPeHHbIX IIyHKTOM 2.8.2. PersiameHTa, IO MTOraM pacCMOTpPeHUs
JOKYMEHTOB, = He0oOXOAWMBbIX /i1  TIpPeAOCTaB/ieHUs]  MYHULIMINAJBHOU  yCJIYTH,
MO/ArOTAaB/IVBAET TIPOEKT pe3ysibTara NpejOCTaBIeHUs] MYHULMIIAIbHOU YCJIyTU B
COOTBETCTBUU C MOAIYHKTaMU 1 - 3 niyHKTa 2.3.1 PersiameHTa;

HaripaBJisieT MO/IrOTOBJIEHHBIN TIPOEKT pe3yJ/ibTara rpeioCTaB/IeHUs
MYHULMNAIbHOW YCIYTM Ha COrJlaCOBaHME B YCTAaHOBJIEHHOM TOpSZIKE TMOCPeJCTBOM
CUCTeMBbI 3/IEKTPOHHOTO I0KyMeHTO000poTa.

AJMUHUCTpaTUBHbIE TIPOLIeAYPbI BLITIOHSIIOTCS B TeueHHe 0JHOro paboyero JHs.

3.6.3. CoryiacoBaHre ¥ TMOJIMCaHUWEe TIPOEKTOB pelleHW 00 OTKa3e B TIpHeMe
JOKYMEHTOB, HeOOXOAUMBIX /i TpeJoCTaBAeHus MYHWLIMIAJbHOW YCIyrH, OTKa3e B
NpeJiOCTaB/IeHUA MYHHULIMMNAJIBHOM YCJIyTH, TPOEKTa pPeLleHus O TPOBeJeHHWH ayKLMOHa,
MpOeKTa pe3y/bTara MpefoCTaB/AeHHUs MYHULMIIAIbHOM YCIyru (Zanee — TPOEKTHI
JOKYMEHTOB)  OCYLIeCTBJIIETCSI  DYKOBOAMWTENEM  CTPYKTYPHOrO  MOJpa3fesieHus,
OTBETCTBEHHOI'O 3a IIOATOTOBKY pe3y/bTaTa MYHHULMIIATBHOU YCJIYTHU, 3aMeCTUTeIeM
pykoBoauTtess Oprana, pykoBoaurtesieM Oprasa.

[ToaroroB/ieHHbIe TIPOEKTHI JOKYMEHTOB, UMelolle 3aMeuyaHtsi, BO3BpalllatoTCsl Ha
nopaboTKy JIMIly, OTBETCTBEHHOMY 3a TOJTOTOBKY pe3y/ibTaTa MYHULIUTATbHOW YCIyTH.
[Tocne ycTpaHeHWsi 3aMeuaHWd TIIPOEKThbI [OKYMEHTOB TOBTOPHO MepesarTcs s
COTJIaCOBaHUS Y TIO/TINCAHKS.

PykoBogutens OpraHa Ipyd TMOANMCAHWMK TIPOEKTOB [JOKYMEHTOB IIpOBepsieT
cobnrosieHre PersiamMeHTa 0/DKHOCTHBIMM JinljamMu OpraHa B UaCTH CPOKOB BBITIO/THEHHS
aZJMUHUACTPAaTUBHBIX MPOLEAYDP, UWX MOC/IeJ0BaTeJIbHOCTU U TIOJHOTHI, HAa/IAYUsA
COTJIaCOBAaHUM YTIOJIHOMOYEHHBIX JOJDKHOCTHBIX UL OpraHa B CHACTeMe 371eKTPOHHOIO
JOKyMeHT000opoTa.

B  ciayyae BbiABIeHUST ~ HapylleHMM B~ 4YaCTU  CPOKOB  BBITIOJTHEHUS
aZJMUHUCTPAaTUBHBIX [pOLIeSyp, WX I0C/Ie0BaTe/IbHOCTU U IOJHOTHI PykoBoautesnb
OprasHa VHULIMMPYeT NpUBJIeYeHre K OTBeTCTBeHHOCTH JIUL, JOIYCTUBIIUX HapYLLIeHUs, B
COOTBETCTBUU C MYHKTOM 4.3 PersiameHra.

AZMUHHCTpPaTUBHBIE MPOLIeAYPHI BHITIOIHSIOTCS B TeUeHHe JBYX pabounx JHel.



Pe3ysibTaTaMy BBIMTOTHEHUSI a[IMUHUCTPATUBHBIX TIPOLIe/Iyp SIBJISIOTCS: peleHre 00
OTKa3e B TpUeMe JOKYMEHTOB, HeOOXOAWMBIX [7isi TPeJAOCTaB/IeHUs] MYHUIUTIATbHOU
yCJ/IyTH, pellleHWe 00 OTKa3e B TIpPe/OCTaB/IeHUM MYHUILMMAJBHOW yC/IyTH, pelleHue O
TIPOBe/IeHNH ayKL[MOHA, IPOEKT J0roBopa.

3.6.4. [JO/DKHOCTHOe JIMLIO, OTBETCTBEHHOe 3a I[IOArOTOBKY  pe3yJibTaTa
TpeJi0CTaBIeHUS MYHULIMIIATbHON yCITYTH:

B C/iydyae BbIOOpa 3asiBUTE/NIeM Crocoba To/yueHusi pe3ysbTaTa MYHHUILUTIATbHON
yoiyrd B M®II obecrieuriBaeT TIO/ITHMCaHWe COTJIACOBAaHHOTO TIPOEKTa peIleHds Ha
OyMa>kHOM HOcHTese Jjis1 HaripaBieHus B M1,

Pe3ynbTaTaMyl BBITIOJIHEHUSI aMUHUCTPATUBHBIX TIPOLIEAYP SABJISIOTCS: pellieHre 00
OTKa3ze B MpeJ0CTaB/IeHUH MyHULIMNAIBHOM YC/IyTH, NPOEKT J0roBopa.

AJMUHHUCTpaTUBHBIE TIPOLIAYPhI BLITIOJHSIOTCS B TeUeHHe TpeX paboumx JAHEH.

3.6.5. McrnoniHeHue mipouieAlyp, yKasaHHbIX B TyHKTax 3.6.2. - 3.6.4. Persamenra,
TIpY Ha/IMUUU TeXHUUYECKOW BO3MOXXHOCTH OCYILIECTB/ISIETCS B aBTOMaTUUeCKOM PeXXUMe C
WCII0/Tb30BaHMEM aBTOMAaTU3WPOBAHHOW WH(OPMALIMOHHOW CHUCTeMbl, TpeJHa3HaueHHOU
J/1s1 OKa3aHusl FOCY1apCTBEHHBIX U MYHULIMITIA/IbHBIX YCIIYT.

MakcuMasibHbId CPOK BBITIOJTHEHWS aJMAHUCTPAaTUBHBIX TIPOLIEAYDP, YKa3aHHbIX B
nyHkTe 3.6. PersiamenTa, coctassisieT 37 paboumnx JHe.

3.7. Briaua (HarnpaBiieHre) 3asiBUTEIII0 pe3yJibTaTa MyHULUMIIAIbHOU YCIYTH

3.7.1. OcHOBaHVeM Hayasia BBINIOJHEHUSI aZ[MUHUCTPATUBHOW TMPOLeypPhI SIB/ISETCS
MOJIyYeHUe [JOJKHOCTHBIM JIML[OM, OTBETCTBEHHBIM 3a BBITIOJIHEHWE aJMHUHHACTPAaTUBHOM
MpoLelyphl, JJOKyMeHTa, MOATBEP)KJaroLlero rnpefocTapieHye (0TKa3 B MpeJjoCTaB/IeHNN)
MYHULMMNaTbHOW yCIIyTH.

JNOJDKHOCTHBIM ~ JIMLIOM, OTBETCTBEHHBIM 3a BBIMIOJIHEHHWE aMUHUCTPAaTUBHOU
NIpOLIelyphl, sAB/eTCs I/aBHbIM crenpamuct MKY  «[lajaTel HMMyLeCTBEHHBIX U
3eMe/IbHbIX OTHOLIeHWH MYyHMLMIAAbHOrO ob6pa3oBaHusi «ByWHCKMIT MyHULIMIATBHBINA
pation Pecriy6nviku Tatapcran» (fajiee - JO/DKHOCTHOE JIMLO, OTBETCTBEHHOE 3a Bblauy
(HampaB/ieHrEe) JOKYMEHTOB).

10JDKHOCTHOE JIULI0, OTBETCTBEHHOE 3a Bbllauy (Harpas/ieHre) JOKYMEeHTOB:

u3BelljaeT 3asgBUTeNs (ero mpezcTtaBuTesisi) uepe3 EgunHbii, PecmybrmmkaHCKui
roptal O pe3y/jbTaTe [pefoCTaB/leHUs MYHMULMIAIBHOW YCJIyTU  IOCPeJCTBOM
5JIEKTPOHHOTO ~ B3aUMOJEUCTBUSI HW O  BO3MOXXHOCTM  TIOJy4YeHUs  pe3y/bTaTa
Npe/loCTaB/IeHUsl MyHULMIIAabHOU yciayru B MOLI.

[Tepepaua 3asBUTE/NIO TIPOEKTOB [OTOBOPOB, YKa3aHHbBIX B MOAMYHKTax 1, 2 MyHKTa
2.3.1. PersnameHTa, OCYILeCTBJISIETCS HE paHee yeM uepe3 [ecsTb KajeHAapHbIX JHeW CO
[HS1 pa3MelleHusi MH(OPMaLMK O pe3y/bTaTaxX ayKLMOHa Ha O(ULMaIbHOM CauTe.

VicrionHeHue nipoLieyp Mpy HAIMYMU TeXHUYECKOU BO3MOKHOCTHU OCYIL[eCTBJ/IeTCS
B aBTOMaTUUeCKOM peXUMe C UCII0/b30BaHWeM aBTOMaTU3MPOBAHHOM WH(OPMALMOHHOU
CUCTEMBI, NTpeiHa3HaYeHHOM! [I/Is1 OKa3aHUsl IOCYapCTBEHHBIX U MyHULIUIIA/IbHBIX YCIIYT.

[Tpouenypsl, ycCTaHaB/AMBaeMble HACTOSALMM IIYHKTOM, BBIIIOJIHAIOTCS B [I€Hb
MOAINMCAHUS JOKYMEHTa, IOATBep KAaroIero npejocrasieHe (0TKas B IpeioCTaB/IeHNN)
MYHULMIAIBHOW YCIYTH, YIIOJTHOMOYEeHHbIM [JOJDKHOCTHBIM JIMLoM OpraHa (OpraHom).

PesysnibTaTaMy BbINOJIHEHUS aZ/MUHUCTPATUBHBIX MIPOLIeyP SABJISIOTCS: pasMellieHue
CBeZIeHUM O pe3yJsbTaTe IpefoCTaB/lIeHNUs MYHULMIIAJBHOM YCIYTd B MH(OPMALMOHHBIX



cucTeMax, W3BellleHWe 3asiBUTessi (ero TpefiCcTaBUTe/sI) O pe3ysbTaTe IpefoCTaBIeHUs
MYHUIUTIaTBHOM YCIYTH U CII0C00ax ero roy4yeHusl.

3.7.2. Tlopsimok  Bbljauu  (HampaB/ieHWs]))  pe3y/bTaTa  IIpefiOCTaBIeHUs
MYHHULIUNATIBHOU YCIIYTH:

3.7.2.1. Tlpu obpaiijeHUM 3asiBUTe/sI 3a pe3y/bTaTOM MYHUIMMNAJBHON yC/IyTU B
M®II, pabotHuk MO®IL] BbIZaeT 3asBUTENIO pe3yJ/bTaT MYHUIUMANbHOW yciayru. Ilo
TpeOOBaHUIO 3asBUTE/ISI BMECTe C 3K3eMIUISIPOM 3/IeKTPOHHOTO JJOKYMeHTa Ha OyMa)KHOM
HOCUTEeJIe eMy MOXXeT ObITh IpeAOoCTaBIeH 3K3eMIUISP 37eKTPOHHOTO AOKYMEeHTa IyTeM
€ro 3alMCy Ha CbeMHbIA HOCUTEJIb.

[TognucaHve npoeKTa J0roBopa OCylecTBsieTcs 3assutenieM B M®II.

ITpu moarmicanuy AoroBopa paboTHWMK M®PI] mpoBOAWT TPOBEPKY MOTHOMOUMMA
NWIIA, TIOITUCHIBAIOIIEr0 AOKYMEHThL. B cilydae oOpailjeHUs! Tpe/iCTaBUTe IS 3asBUTEIS,
YIIOJTHOMOUEHHOTO  Ha  TIOATKWCAHWe  JOKYMEHTOB,  CKaHUPYeT  JOKYMEHTHI,
YA 0CTOBEPSIOLLIE TTIOJTHOMOYMS TPeICTaBUTEIS 3asiBUTEIS.

3asgBuTenb (MpeAcTaBUTeNb 3asBUTENs, YIOJHOMOYEHHbIM Ha MOJIIMCaHue
JOKyMEHTOB) TIOJINKCHIBaeT JBa 3K3eMILIsipa [0Or0BOpa, CKperuiseT CBOEeH MOAMUCHI0 C
00OpOTHOI CTOPOHBI W TeuaThio (B Cyuae ecju 3asiBUTEeIeM SIBJSIeTCS HOpUIuUecKoe
JIULIO).

Pa6orank M®II npocTaBasieT AaTy MO/IHMCAHUS JI0TOBOPAa WM AOIOTHUTEILHOTO
COTJIallleHWs U BbIIaeT OJVH 3K3eMIUISIP Ha PYKHU 3asiBUTEIO (TIpeACTaBUTEIIO 3asiBUTEIS).

[Toce moamMcaHus 3asiBUTE/IEM JOroBOpa, He mo3aHee 1 pabouero axs, M®I]
HarpasJsieT B OpraH 3K3eMIUISpbI JOTOBOPOB WJ/IX [JOIIO/THUTE/IbHbIE COTJIAlleHNs.

ITpoeKThI 0TOBOPOB, HampaB/ieHHbIE 3assBUTEJTIO, JO/DKHBI ObITh UM TIO/ITHMCAHbI U
npefictaB/ieHbl B M®L] He no3nHee uem B TeueHhe 30 AHeW CO JHS TOJIy4YeHUs
3asiBUTE/IeEM MPOEKTOB YKa3aHHbIX JOrOBOPOB.

[Ipouenypsl, ycTaHaB/IMBaeMble HACTOSILIMM TTYHKTOM, OCYILLIECTBJ/ISIFOTCS B TOPsiIKe
OuepeJHOCTH, B JieHb TPUOLITUS 3asiBUTe/Isi B CPOKH, YCTaHOBJ/IEHHble perjiaMeHTOM
paboTer M®PII.

3.7.2.2. I1pu obpaiiieHnH 3asiBUTEIS 3@ Pe3y/IbTaTOM MYHULIUITATBHON YC/IyTH uepe3
Epunbiii, PecniyOiMKaHCKHIM TIOpTas 3asBUTENI0 B JIMUHBIM KaOWMHeET aBTOMAaTHYeCKH
HampaB/IsieTCs]  JIeKTPOHHbIM ~ 00pa3  /[OKyMeHTa,  SIB/ISIOIIETOCS  pe3y/bTaToOM

Tipe/loCTaB/IeHus MyHUIMTaTbHON yCIIyTH, MOAMUCAHHbBIN yCUJIeHHOM
KBa/IU(PUIIMPOBAHHOW 3/IEKTPOHHOW TO/MUCHI0 YTOJTHOMOUEHHOTO [IO/PKHOCTHOTO Julia
Oprana (OpraHom).

3asiBUTE/Ib BIIpaBe TIOATMKCATh MPOEKThI JoroBopa B JInuHom kabuHete EjuHoro,
Pecrny6/1MKaHCKOTO TTOpTaia yCUIEHHOW KBaJUGMHUI[UPOBAHHOW 3JIEKTPOHHOM TOAIMCHIO B
TeueHre 30 KasleH/JapHBIX THEM.

[To ucreyennn 30 KaseHJapHBIX JHEHM 3asiBUTE/IO MOCTyrnaeT MH(GOPMAaLUs 0 TOM,
YTO UCTEK CPOK IOAMMCaHUS JOr0BOpa.

[Ipoueaypsl, yCTaHaBIMBaeMble HACTOSALIWM IYHKTOM, BBINIOJIHAKOTCA B [IeHb
MOANMCAaHNS JOKYMEeHTa, TOATBePXKAAroLero rnpefocraBieHre (0TKas B pejoCTaBIeHn )
MYHHULIMNAJBHOU YCJIYTH, YIIOJTHOMOUYEHHBIM J0/DKHOCTHBIM JIULIOM OpraHa (OpraHom).

PesynbraramMyd  BBINOJIHEHWS ~ @AMWHUCTPAaTHMBHBIX  TIPOLeAYp  SIBJIKOTCS:
HarpaB/ieHue (TpefocTaB/ieHWe) C WUCIo/b30BaHueM EauHoro, PecriybirkaHckoro
ropTasa 3asBUTEN0 JOKYMEeHTa, IMOATBepKJAroLero mnpejoCTaBIeHrue MYHHULIAIIAIbHON
YCIyTH (B TOM YMCJIe OTKAa3 B MPeJOCTaB/IeHUH MYHULIUNAIBHON YCIIYTH).



3.8. VcnipaB/ieHre TeXHUUECKUX OITMO0K

3.8.1. B ciyuyae oOHapy)XeHHs] TEXHUUECKOH OIITMOKK B [JOKYMEHTe, SIBISFOIIEMCS
pe3y/bTaTOM MYHHULIMNAIBHOU YCJIYTH, 3asBUTe/b Harpas/isieT B Opras:

3asB/ieHWe 00 WCIpaB/eHUd TeXHUUeckKow omubku (mpunokeHue Ne 6 K
HaCTOSAILL[eMY aJMUHUCTPATUBHOMY DErJIaMeHTY);

JOKYMEHT, BbIJJaHHbIA 3asBUTEI0 KaK pe3y/JbTaT MYHULMIAJbHOW YCIyTH, B
KOTOPOM CO/IEP>KUTCSI TeXHUUeCKasi OIIr0Ka;

NOKYMEHThI, UMelolle HPUAUYeCKyI0 CUly, CBUZETe/bCTBYIOLIMEe O HaJIU4yWhU
TeXHUYeCKOU OIIUOKH.

3asiBneHre 00 WCMpaBlIeHUM TEeXHUUECKOW OIIMOKU B CBe/leHUSX, YKa3aHHBIX B
JNOKyMEHTe, SIB/SIIOLEMCSI pe3y/bTaTOM MYHHWLIMIIAJbHOM YCJIyTH, TOJaeTcs 3asiBUTe/IeM
(YrOTHOMOYEHHBIM  Tpe/ICTaBUTENIeM) IIOUTOBBIM OTIIpaBjieHueM (B TOM 4YHMC/Ie C
MCTI0/Tb30BaHNEM 3JIeKTPOHHOM MOouThl), /b0 uepe3 Enunbiid, PecriybamkaHcKui riopTait
i MOII.

3.8.2. [JO/DKHOCTHOe JIUL[0, OTBETCTBEHHOE 3a TpHeM JOKYMEHTOB, OCYLLeCTBJIsIeT
npueM 3asiBjieHUss 00 HCIpaB/IeHWH TeXHUUeCKOM OIMOKH, PerucTpypyeT 3asiBlieHue C
TIPUJIO’KEHHBIMM IOKYMEHTaMHU U TepeiaeT uX [JO/DKHOCTHOMY JIMLy, OTBETCTBEHHOMY 3a
00paboTKy JOKYMEHTOB.

AJMUHUCTpPATUBHbIe TIpOLeAYypbl, yCTaHaB/JIWBaeMble HACTOSALLMM [IYHKTOM,
BBITIOJIHSIIOTCS] B Te€UeHHe 0JHOTO paboyero JHS C AaThl perucTpalivy 3asiBJieHusl.

PesynbTaTamy BbINIO/THEHUS aJ/MUHUCTPATUBHBIX IIPOLIAYP SABJISIOTCA: NIPUHATOE U
3apervCcTpyYpOBaHHOe 3asiBjieHUe, HalpaB/eHHOe Ha PaCCMOTpeHVe [OJ/DKHOCTHOMY JIULY,
OTBETCTBEHHOMY 3a 00pabOTKy JJOKYMEHTOB.

3.8.3. [Jo/bKHOCTHOe /K10, OTBETCTBEHHOe 3a 00paboTKy /IOKYMEHTOB,
paccMaTpyBaeT JOKYMEHTBI U B Lie/IsIX BHECEHUS UCTIPABIEHUN B JOKYMEHT, SIBJISFOLLIUICS
pe3y/bTaTOM MpeJOoCTaB/JeHUus] MYHMULUIIAJIBHOW YCIyTHM, OCYLIeCTBJIsseT IIpOLieAyphl,
NpelyCMOTPeHHble  TIyHKTOM 3.5 aJMWHUCTPAaTMBHOIO perjiaMeHTa, W  BbIJaeT
VICTIPaBJIEHHbIA TOKYMEHT 3asiBUTENI0 (YMOJIHOMOYEHHOMY TMpPeJCTaBUTENI0) JTUYHO TIOJ
POCIUCh C U3bATHEM Y 3asBuUTeIsl (YIIOJTHOMOUYEHHOrO TpeJCTaBUTeNs)) OpUrhHasa
JOKYMeHTa, B KOTOPOM COZIEP)KUTCS TexXHWuUecKasl OIMbKa, WM HarpaB/seT B afipec
3asBUTE/IS] TIOUTOBBIM OTIIpaBjieHueM (TIOCPeJCTBOM 37IeKTPOHHOM IIOYThI) MHUCBMO O
BO3MOXXHOCTU II0/Iy4eHUsl [OKyMeHTa IIpu IpejocTaBjeHu B OpraH opurvHasia
NOKyMeHTa, B KOTOPOM CO/IeP)KUTCS TeXHHUUecKast OIr0OKa.

AJMUHUCTpPATUBHbIe TIPOLeAYypbl, yCTaHaB/IWBaeMble HACTOSLLMM [IYHKTOM,
BBITIOJIHSIIOTCS] B TeUeHUe ABYX pabouux AHel mocsie 0OHapyKeHUsI TeXHUUeCKOW OINOKU
WU TI0JyYeHHs OT F000ro 3aMHTepPecOBaHHOTO JIML{a 3asiB/IeHUs O [OMYILeHHOM OIIOKe.

Pe3ysbTaTaMy BBITIOJIHEHWS aJMHUHHCTPAaTUBHBIX TPOLIEAYDP SIBISIOTCS: BbIJaHHBINU
(HamipaB/IeHHBIN) 3asIBUTEJ/TIO IOKYMEHT.

4. ITopsigok u ¢popMbI KOHTPOJIA 3a MpPeJoCTaB/IeHHeM MyYHULIMNA/IbHON yCIyT’

4.1. TTopsiioK OCyIIeCTB/IeHHUS TEKYILeTo KOHTPOJIS 3a COO/TI0/[leHHeM U UCTIOJTHEHHUEM
OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMLIAMU MOJIOXKEHWW aIMUHUCTPAaTUBHOIO perjiaMeHTa
Y UHBIX HOPMAaTHBHBIX TTPABOBBIX aKTOB, YCTaHAB/IWBAIOIIMX TPeOOBaHUS K
NpeJiOCTaB/I€HNI0 MYHULUIIA/ILHOW YCIYTH, a TaKKe NPUHITHEM UMY PelleHU



KoHTponbk 3a MOMHOTOM U KauyeCTBOM Mpe/IOCTaB/IeHUs] MYHULIUNA/JbHOU YCIyTU
BK/IFOUaeT B ce0s BbIsB/IEHWe W yCTPaHeHWe HapyIlleHWW TipaB 3asiBUTejield, MpoBeJeHre
NIpOBepOK CoO/I0ieHUst TIPoLielyp MpeJoCTaBAeHUs] MyHULIUIAIbHOW YCIYTH, TIOATOTOBKY
pelleHUid Ha AecTBusi  (Oe3meMCTBHE) [TO/DKHOCTHBIX —JIMI] OpraHa MeCTHOTO
camoyTipaB/ieHUsI.

dopmamu KOHTpPOJISI 3a COOMIOZIeHNeM HCIIO/IHEHUSI afIMUHUCTPATUBHBIX MPOLIeyP
SIBJISTFOTCSI:

1) mpoBepka ¥ COrjacOBaHWE TIPOEKTOB [JOKYMEHTOB IO IIpefOCTaBJ/IeHUIO
MYHULIUNATBHOU YCIIyTH;

2) IPOBOAUMBIE B yCTaHOBJIEHHOM TOPsiIKe MPOBEPKY BeJIeHUsI [eI0NPOU3BO/ICTBa;

3) mpoBeZieHe B yYCTAHOBJIEHHOM TIOPsiZIKe KOHTPOJBHBIX TIPOBEPOK COOMIO/IeHUS
rpoLieAyp NpeAoCTaBIeHUsI MYHULIUTATbHON YC/IyTH.

B mensx Tekyljero KOHTPOJII UCHOJb3YKOTCS CBeJleHUs, UMeIoIuecs B
9/IEKTPOHHOM 0a3e J[aHHBIX, CAy)KeOHasi KOpPPeCTOH/IeHIUsl, YCTHas MW THWCbMeHHast
vH(popMausi AO/DKHOCTHBIX JIML, OCYLIECTB/SIFOLIMX BBIMOJHEHUE aJMWUHUCTPATUBHBIX
rpoLeyp, KypHa/ibl yueTa COOTBETCTBYIOIUX JJOKYMEHTOB U JIpyTHe CBeJleHUSI.

115 ocylilecTB/ieHWsT KOHTPOJIS 3a COBepllIeHueM JeWCTBUM TpU TMpeoCTaB/eHun
MYHULMTNAbHOW YCAYTM W TPUHSITUM pelleHud DPYKOBOJUTEI0 OpraHa MeCTHOTO
camMOyTipaB/ieHUs ~ TPeJCTaB/sIOTCS  CMpaBKM O  pe3yJ/bTarax  MpeJoCTaBleHUs
MYHULIUMAJIBHOU YCJTIyTH.

O c/yyasix ¥ IpUYMHAX HapyIleHUs1 CPOKOB, MOC/Ae[0BaTeTbHOCTA U COZEeP>KaHUS
aZJMUHUACTPAaTUBHBIX MpPOLEAYDP [JO/DKHOCTHbIE JiMIa HeMe[JeHHO HWH(OPMUPYIOT
DYKOBOJUWTENs] OpraHa, MpPeJOCTaB/SIOLIEr0 MYHULUIANBHYIO YCIyry, a Takke
NpeAiNIPUHMMAIOT CPOUHbIE MepHhI M0 YCTPaHEHUIO HapyIleHUH.

Texkyuuii  KOHTpO/Ib 3a  COOJIIOJeHMeM  TI0C/e[JOBaTe/IbHOCTA  JIeMCTBUM,
orpe/ie/ieHHbIX aZIMUHHACTPAaTUBHBIMU riporieilypaMu 1o rpej0CTaB/IeHUIO
MYHULMNAAbHOW  YCIYTHM, OCYLIECTB/SIETCSI 3aMeCTUTe/leM pYKOBOJUTEJISI OpraHa
MEeCTHOTO  CaMOyTIpaB/ieHusi, OTBETCTBEHHbIM 3a  OpraHusaiuio  paboTbl  TI0
MpeIoCTaB/AeHUI0 MYHULMIAIbHOW YCIyTH, HauaJbHUKOM OTAesa, OCYLIeCTBIISIFOLIETrO
OpraHM3aLyi0 paboThI 10 MPeA0CTaBIeHUI0 MYHHUIUTIATIbHOM YCIyTH.

[TepeueHb  JO/DKHOCTHBIX  JIML],  OCYIIECTB/SIIOLIMX  TEKYIL[UHA  KOHTPOJIb,
yCTaHaB/IUBAETCA TOJIOKEHUSIMU O CTPYKTYPHBIX TMOJpa3/ie/ieHUsiX OpraHa MeCTHOTO
CcaMOyTpaB/eHUs U JO/DKHOCTHBIMU perjiaMeHTaMMU.

4.2. HOPH,Z[OK " TIEPUOANYHOCTDL OCYIIECTBJ/IEHHS ITJIAHOBBIX M BHETI/IAHOBLIX ITPOBEPOK
IMOJJIHOTHI 1 KaUeCTBa ITpeA0CTaB/I€HUA MYHHHHHaﬂbHOﬁ ydiyry, B TOM 4HCjie TI0PpA40K U
(1)0pr1 KOHTPO/JIA 34 TTI0JTHOTOM M KAUeCTBOM rmpeaocCTaB/1eHUA MYHHI_[HHaJIbHOﬁ yaiIiyru

4.2.1. KoHTpo/b 3a MOJIHOTOU U KaueCTBOM MpeAoCTaB/IeHUsI MyHULAAIbHON
YCJIYTH OCYIIeCTBIIsSIeTCS B (hOpMax:

1) mpoBeieHUs1 IPOBEPOK;

2) paccMoTpeHus )Kano0 3asBuTeseil Ha AercTBus (0e3geiicTBre) OpraHa, a Takke
VX IO/DKHOCTHBIX JIML, MYHULIUNAIBHBIX CJTy>KalluX.

4.2.2. B 1ensix oCylleCTBIeHUsI KOHTPOJIS 3a MOJHOTOW U KaueCTBOM
NpeAi0CTaBAeHUS MYHULIUIIATbHOM YCJIYTH TIPOBOJASTCS TIJIAHOBbIE Y BHEIJIAHOBbIE
ripoBepku. [1opsAA0K ¥ IepruoAMYHOCTb OCYILeCTB/IEHHS TIJIAHOBBIX TIPOBEPOK
yCTaHaB/IMBaeTCs TuiaHOM paboTel OpraHa. ITpu rpoBepKe MOTYT pacCMaTpUBaThLCS BCe



BOIPOCHI, CBSI3aHHbIE C Mpe/IoCTaBIeHueM MYHHULIUNAIbHOU YCIyTU (KOMITJIEKCHbIE
TIPOBEPKU), WK OT/e/IbHBIN BONPOC, CBSI3aHHBIN C Mpe/0CTaB/IeHueM MyHULIUMNaTbHOU
yCIIyTH (TeMaThuueckue npoBepkHr). [IpoBepka Takxe MOKeT ITPOBOJUTHCS 110 KOHKPETHOU
)anobe 3asiBUTeJIS.

4.2.3. BHeriaHOBbIe POBEPKU TTPOBOJAATCS B CBSI3U C NPOBEPKOM YCTPaHEHUs
paHee BbISIBJIEHHbIX HAPYIIeHWH aJMUHUCTPAaTUBHOIO PerjaMeHTa, a TakKe B CyJae
TIOJTyYeHHs >Kasio0 3asiBUTe el Ha feiicTBus (be3meiicTeue) OpraHa, a TakKe UX
JOJPKHOCTHBIX JIUL], MyHULIUTIA/IbHBIX CJTy Kall[KX.

4.2.4. Pe3ynbTarhl NpoBepKU 0(OPMIJISIFOTCS B BU/le aKTa MPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BbISIBJIEHHbIE HEZIOCTAaTKU U MPeJ/I0KeHUs 110 UX YCTPaHEeHUIO.

4.3. OTBeTCTBEHHOCTh JI0/DKHOCTHBIX JIML] OpPraHa, Mpe/I0CTaB/ISIOIero MyHULIUTATbHY O
yCIIyTY, 3a peleHus U jaelictBus (Oe3zelicTBUe), IpUHUMaeMble (OCYIlleCTB/IsseMble) UMH B
X0/le Mpe/IoCTaB/IeHUs1 MyHULIUMAIbHOM YC/IyTU

[To pe3ynbTaTam MpOBeJEHHBIX MPOBEPOK B C/yyae BbISIBJIEHUS HapyLIeHWW TpaB
3asiBUTe/lel BUHOBHbIE JIMIlA TIPUBJIEKAIOTCS K OTBETCTBEHHOCTU B COOTBETCTBUU C
3aKOHO/1aTesIbCTBOM Poccuiickon ®efepaniyu.

PykoBozuTe/sib opraHa MeCTHOTO CaMOYIIpaB/ieHUsI HeCeT OTBETCTBEHHOCTh 3a
HeCBOEeBPEMEHHOe PaCCMOTPEHMeE 3asiBJIEHUU.

PykoBoauTesb (3aMecTuTelb PyKOBOJWTE/IST) CTPYKTYPHOTO MO/ipa3ie/ieHusi OpraHa
MECTHOTO CaMOYyIpaB/ieHus1 HeceT OTBETCTBEHHOCTb 3a HeCBOeBpeMeHHOe U (W/N)
HeHa/i/ieXkalljee BBITIOJIHEHWEe aJIMUHUCTPAaTHMBHBIX [EeUCTBUM, yKa3aHHbIX B pasfene 3
aZIMUHHACTPAaTUBHOTO perjiaMeHTa.

ITO/>KHOCTHBIE JTMLIAa U UHBbIe MYHMIIUIIA/IbHbIE Cy>Kalllie 3a pellleHUs] U JeHCTBUS
(be3meiicTBue), TpUHHMMaeMble  (OCyIleCTB/sseMble) B XOJe  TIpe/loCTaBlIeHUs
MYHULMINAaAbHOW YCIYTH, HECYT OTBETCTBEHHOCTh B YCTAaHOBJIEHHOM 3aKOHO/IaTe/TbCTBOM
TopsiJIKe.

4.4. TlonoxxeHusi, xapakTepu3yroiie TpeboBaHuUs K TTOPSAKY U (hopmMaM KOHTDPOJIS 3a
rpeJi0CTaB/IeHMEeM MYHULIMIIAIbHOM YC/IYTH, B TOM UMCJIe CO CTOPOHBI FPaXkKAaH, UX
00beIUHEeHUH W OpraHu3al[ui

KoHTponb 3a mpefocTaBieHMeM MYHULIMOAIBHOM YCJIYTU CO CTOPOHBI TPaXkJaH, X
00beIMHEHUH U OpraHM3aLUi, OCYIIeCTB/ISeTCS TTOCPeACTBOM OTKPBITOCTH JesTe/TbHOCTU
opraHa MeCTHOrO CaMOyIIpaB/ieHUs] TIpYM TMpPeJ0CTaBJIeHUuH MYHMIUIIAJBHONW YCIyTH,
MO/TyueHusl TOJIHOW, aKTyaJbHOM U  [JJOCTOBEPHOM MWHMOpMalMM O TOpsiJKe
TIpe/IoCTaB/eHUs MYHHUIUTIATBHOM YCIYTH M BO3MOXXHOCTU [JIOCYIe0HOTO pacCMOTPeHUs
oOpaiijeHuit ()kanob) B mipoLjecce nMpeAoCTaBIeHUss MyHULIUIATLHOW YCITYTH.

5. Jlocyae0HbIi (BHECYAe0HBII) MOPAJ0K 00)Ka/I0BAaHHUS PelIeHUI U J1eCTBUI
(Oe3pelicTBHSI) OpraHa, MpeAoCTaB/IAIIIEro MyHHIIUNA/IBHYIO YCIYTY,
MHOT0()YHKIIMOHAQ/IbHOT0 IeHTPa NMpe0CTaB/1eHHs roCyJapCTBeHHbIX U
MYHULIUNA/JbHBIX YCIYI, OpraHu3anyi, ykasaHHbIx B yactu 1.1 craTren 16
®depepanbHOro 3aKkoHa Ne210-P3, a Tak)ke UX JO/DKHOCTHBIX JIUL, MyHHULIUNA/IbHBIX
CTy)KaluX, pa00OTHUKOB



5.1. 3asiBUTe/IM UMEIOT TIPABO Ha 00’Ka/ioBaHUe B JI0CYZIeOHOM TIOpsiIKe pellleHui 1
neiictBuil  (6e3feiicTBUs) opraHa, MpeAOCTaB/SIOIIero MYHULUIAJbHYIO — YCJIyTy,
JOJDKHOCTHOIO  JIMLja  OpraHa, IIpefoCTaBIsSIOLIero  MYHULMINAJIbHYH  YCJIYyTY,
MYHULIATIA/IBHOTO CITy>Kallero, PYKOBOZAUTES Oprasa, TNpej0CTaBJISIFOLLEr0
MYHHULIAMATBbHYIO yCIyTy, MHOTO()YHKLIMOHA/ILHOT O LIeHTPa, paboTHMKa
MHOTO()YHKLIMOHA/ILHOTO L|eHTPa, OpraHu3alivii, MpeayCMOTPeHHbIX YacTbio 1.1 cTaThu 16
®enepanbHOro 3akoHa Ne 210-P3, a TakKe X paOOTHUKOB.

3asiBUTe/Ib MOXKEeT 00paTUTHCS C Kano0oii, B TOM Uuc/ie B C/IeAYIOIUX C/Tyvasix:

1) HapyieHue Cpoka perucTpanuu 3arnpoca O MNpeJOoCTaB/JIeHUM MYHULMMAIbHOM
yCJIyTH, 3arpoca, yKa3aHHOro B craTtbe 15.1 @efepanbHOro 3akoHa Ne 210-@P3;

2) HapylleHue CpOKa TMpefoCTaB/ieHHss MYHULMIIaJIbHOU yCayru. B ykasaHHOM
clydae pocyneOHoe (BHecyzebHOe) oO)kasioBaHHe 3asiBUTE/IEM PpeIeHHH U J1eHCTBUN
(be3meticTBUsI) MHOTO(YHKIIMOHAMBHOTO LieHTpa, PabOTHHWKA MHOTO(YHKIIMOHATbHOTO
L[EHTPa BO3MOKHO B CJly4yae, €C/IM Ha MHOrO(QYHKLUHOHalbHBIA LIEHTD, PpeLleHus U
nerictBus  (be3meiicTBHMe)  KOTOpPOro  OOKanmyrOTCs, BO3/IOXKeHa  (PYHKIOUST  T10
TMIpe/0CTaB/IeHNUI0 COOTBETCTBYIOI[MX MYHHULUIANbHBIX YCJAYyT B TIOJHOM OOBeEMe B
Topsiike, orpeZiesieHHOM 4acTbto 1.3 crateu 16 ®@esepanbHOro 3akoHa Ne 210-D3;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WM WH(OpPMAaIMKU MO0 OCYIeCTBIeHUS
JIeMCTBUM, TIpe[CTaB/ieHWe WIM OCYIIeCTBAeHWe KOTOPbIX He MpeJyCMOTPEHO
HODMaTHMBHBIMM TPaBOBbIMM  akTamMu Poccurickonn ®efepauyyd, HOPMaTUBHBIMU
NpaBoOBbIMHU akTamu Pecriy6simku TatapcTad, MyHULUITATBHBIMA TIPABOBLIMH aKTaMH JJIst
TpeJi0CTaB/IeHYS MYHULIUTIATbHON YCIIYTH;

4) oTkKa3 B IIpUeMe [JOKYMEHTOB, IIpeJoCTaB/eHue KOTOPbIX MpeayCMOTPEHO
HOPDMaTHMBHBIMM TPaBOBbIMM akTaMu Poccurickont ®efepauyyd, HOPMaTUBHBIMU
TIPaBOBBLIMM akTaMu Pecry6sivku TaTtapcTaH, MyHHULIMIIAILHBIMU PaBOBBIMUA aKTaMU [I7Ist
rpe/ioCTaB/eHYs MYHULIUTIATbHOM YC/IYTH, Y 3asiBUTES;

5) OTKa3 B IpeAOCTaB/e€HUY MYHULIUMAIBHON YCIYTH, eC/IM OCHOBaHUSI OTKasa He
TpelyCMOTpeHbI (he/lepasbHbIMUA 3aKOHAMU Y TIPUHSATHIMU B COOTBETCTBUM C HUMHU WHBIMU
HOPDMaTHMBHBIMM NPAaBOBbIMU akTamMu Poccuiickor ®epepauyy, 3akOHaMU W HWHBIMU
HOPMAaTUBHBIMU TIPaBOBBIMM akTamMu Pecriybsuku TarapctaH, MyHHUI[UTA/JIbHBIMUA
NIPaBOBLIMU aKTaMU. B yka3aHHOM ciydae zAocyzaeOHoe (BHecyzZeOHOe) oO)kasoBaHHe
3asBUTE/IEM pellleHnd U JercTBuil (0Oe3feicTBUs) MHOTOGMYHKI[MOHAIBHOTO 1I€HTpA,
paboTHMKa MHOTO(GYHKIMOHA/LHOTO I[eHTpa BO3MOXHO B (CJiyuyae, eCId Ha
MHOTO(QYHKIIMOHAIbHBIN  I1[eHTp, pellleHuss W JeuictBus (6e3melicTBHE) KOTOPOTO
0o0O>KanyroTcsi, BO37IOKeHa ~ (YHKUUST 10  TPeJOCTaBJI€HHI0  COOTBETCTBYIOLUX
MYHULIATIAIBHBIX YC/IYT B TIOJTHOM 00BbeMe B TIOPsiZIKe, OTpe/ie/IeHHOM YacThio 1.3 cTaThH
16 ®epepanbHOro 3akoHa Ne 210-D3;

6) 3aTpeboBaHMe C 3asiBUTe/s TP TMPeJOCTaBAeHUM MYHULIUMAIbHOU YCIyTH
TJlaThl, He TMpPeAyCMOTPEHHOM HOPMATUBHBIMM TPABOBBIMM aKTaMH POCCHMCKOU
denepalid, HOPMAaTHUBHBIMH  IIpaBOBbIMHU  akTamMud  Pecniybonmmku — TarapcrtaH,
MYHHULIUMA/TbHBIMU MTPAaBOBBIMU aKTaMU;

7) OTKa3 opraHa, MNpejoCTaB/SIOIEr0 MYHULMIIATBHYIO YCIYTY, AO/DKHOCTHOTO
Ulia OpraHa, MpeOCTaB/SIOLero MYHUIUIAIBHYHO YCIYTy, MHOTO(YHKIIMOHA/TBHOTO
1[eHTpa, paboTHWKa MHOTO(YHKIMOHA/ILHOTO I|eHTpa, OpraHM3alyi, MpeJyCMOTPeHHbIX
yacteto 1.1 crateu 16 ®PepepanbHoro 3akoHa Ne 210-®3, wid ux pabOTHUKOB B
WCTIpaB/IeHUW [IOMYIIIeHHBIX HWMHK OIeYaTOK U OIMMOOK B BBIJAHHBIX B pe3y/bTare
TpeI0CTaB/IeHUs] MyHULIUTIAIBLHOM YC/IyTH I0KyMeHTaX /00 HapyllleHHe YCTaHOB/IeHHOTO



CpOKa TaKWX WCMpaB/ieHuid. B yka3aHHOM ciydae jocyzebHoe (BHecyaeOHOe)
obykasloBaHHe 3asiBUTEe/IEM pellleHui U fAelcTBuit (6e3elicTBYsI) MHOTOMYHKIIMOHATBHOTO
1leHTpa, pabO0THWKA MHOTO(YHKIIMOHAJBbHOTO I1[eHTpPa BO3MOXKHO B CJjiyyae, eCIM Ha
MHOTO(MYHKIIMOHA/IbHBIM  1[eHTP, pelleHus | JAeicTBusa (0Oe3zmelicTBe) KOTOpPOTO
o0XKa/MyroTCsl, BO3/IO)KeHa  GYHKIUST [0  TPeJoCTaB/AeHUI0  COOTBETCTBYIOLUX
MYHULIATIAIBHBIX YC/IYT B TIOJTHOM 00BbeMe B TIOPsiZiKe, OTpe/ie/IeHHOM YacThio 1.3 CcTaThu
16 ®enepanbHOro 3akoHa Ne 210-P3;

8) HapylleHMe CpOKa WM TOpsifKa BbIJaud [OKYMEHTOB MO pe3y/bTaTaM
NpeJi0CTaBAeHUS MYHULIUTIATbHOW YCIIYTH;

9) nmpuocTaHOB/IEHUE TIPeJOCTaB/AeHUsS MYHUILMIIAJILHOW YCJIyTU, €CIM OCHOBaHUS
TPUOCTAaHOB/IEHHS He TIpeJyCMOTpeHbl (elepaJbHbIMU 3aKOHAMU W TIPUHATBIMU B
COOTBETCTBUM C HUMH HWHBIMA HODMAaTHBHBLIMU TIPaBOBBIMU aKTaMU Poccuiickou
denepalliy, 3aKOHaMM W WHBIMH HOPMaTHMBHBIMU TIPABOBBIMM aKTaMHu Pecryb6uku
TaTapcTaH, MyHMIUTaAbHBIMUA TIPABOBLIMM akTamMH. B yKa3aHHOM ciydae aocyzebHoe
(BHecymeOHOe) oO)kasoBaHHWe 3asiBUTeJleM pellleHWd U JeicTBuil  (Oe3melicTBUS)
MHOTO(YHKIIMOHAILHOTO 1[eHTPa, paboTHUKA MHOTO(YHKIIMOHABHOTO 1[eHTPa BO3MOXKHO
B CJ/Iydae, ec/ii Ha MHOTOMYHKIIMOHAMBHBIA IIEHTP, pelleHus U JelicTtBus (be3meiicTBre)
KOTOpPOT0 00KayrTCs, BO3/I0’KeHa (YHKI[MS TI0 TMPeAOCTaBIeHUI0 COOTBETCTBYIOLIUX
MYHULIATIAIBHBIX YCIYT B TIOJTHOM 00BheMe B TIOPsiZIKe, OTIpe/ie/IeHHOM YacThio 1.3 CcTaThu
16 ®epepanbHOro 3akoHa Ne 210-P3.

10) TpebGoBaHMWe y 3asBUTENST TIPU TPEAOCTABIEHUM MYHUIMMAILHON YCIyTH
JOKYMEHTOB WM HWH(OpMaluu, OTCYTCTBHEe W (WIM) HEeJOCTOBEPHOCTh KOTOPBIX He
yKa3bIBa/MCh TPY TE€PBOHAYa/IbHOM OTKa3e B IpHEMe JIO0KYMEHTOB, HeOOXOAWMBIX [JIsI
TIpe/loCTaB/eHUsI MYHUIUTIATBLHOW yCIyTH, /MO0 B TMpeJoCTaBIeHUM MYHUIIUMA/ILHON
YCIYTH, 3a UCK/IHOUEHWeM CaydaeB, MpeAyCMOTPeHHbIX MYHKTOM 4 dactu 1 cratbu 7
®enepanbHOro 3akoHa Ne 210-P3. B yka3zaHHOM ciyuae gocyae6Hoe (BHecyaeOHOe)
o0ykasloBaHHe 3asiBUTE/IEM pellleHui 1 AelcTBuit (6e3elicTBYsI) MHOTOGYHKIIMOHATBHOTO
1[eHTpa, pabO0THWKA MHOTO(YHKIIMOHAJbHOTO I1[eHTpPa BO3MOXKHO B CJ/iydae, eCIM Ha
MHOTO(MYHKIIMOHA/IbHBIM  1[eHTP, pelleHus u fAeucTBus (0Oe3zmelicTBe) KOTOpPOTO
o0XKa/MyroTCsl, BO3/IO)KeHa  (GYHKIUST [0  TIPeJOCTaB/AeHUI0  COOTBETCTBYIOLUX
MYHULIATIAIBHBIX YCIYT B TIOJTHOM 00BheMe B TIOPsiZIKe, OTIpe/ie/IeHHOM YacThio 1.3 CcTaThu
16 ®epepanbHOro 3akoHa Ne 210-P3.

5.2. )Kamoba momaeTcss B mMUCbMeHHOW (opMe Ha OymakHOM HOCHUTese, B
3JIEKTPOHHOW ()opMe B OpraH, MpeJoCTaB/SIOMUM  MYHULIMNAJBHYHO — YCIYTY,
MHOTO(YHKIMOHAbHBINA IIeHTp /MO0 B COOTBETCTBYIOIIMM OpraH TroCyJapCTBeHHOU
BJIACTH, SIBJSIIOIIUMCSA  yupeAuTesieM MHOTO(MYHKI[MOHAIbHOTO LieHTpa (Janee -
yuypeiuTe/ib ~ MHOTO(MYHKI[MOHAJLHOTO  LIeHTpa), a Takke B  OpraHu3aluy,
npeycMOTpeHHbIe yacTbio 1.1 ctatbu 16 ®PepepanbHoro 3akoHa Ne 210-P3. JKanobsl Ha
peliieHusi U JeiictBus (Oe3zelicTBHME) PpYKOBOJAWTENs] OpraHa, Ipe/iOCTaB/ISIOLLero
MYHULIATIAIBHYIO YCIYTY, TO/Ial0TCs B BBILLIECTOSI[MI opraH (TpU ero Hajiuuyuu) Jubo B
C/lyyae ero OTCYTCTBHSI pPacCMaTpPHMBAIOTCSl HENOCPeACTBEHHO DPYKOBOJUTETEeM OpraHa,
TIPeJOCTaBJISION[ET0 MYHULIMITAIBHYI0 yeayry. KamoObl Ha pellieHUs] W /IeHCTBUSA
(6e3meiicTBre) pabOTHHKA MHOTO(YHKI[MOHA/ILHOTO I[€HTPA ITOAIOTCS PYKOBOZUTEITIO
3TOT0 MHOTO(MYHKI[MOHAILHOTO 1jeHTpa. KanmoOwl Ha peltieHus U JelcTBUS (Oe3zeiicTBre)
MHOTO(YHKIIMOHA/ILHOTO 1leHTpa TIO/IA0TCSl  yUpeauTeNt0 MHOTO(YHKIIMOHA/TBHOTO
L[eHTpa WU JO0/DKHOCTHOMY JIWLY, YIIOJTHOMOYEHHOMY HOPMAaTUBHBIM MPABOBBIM aKTOM
Pecniybnmmku Tarapcran. 2KanmoObl Ha peltieHuss U JieficTBus (6e3meticTBHe) paOOTHHUKOB



opraHu3al|yii, NpeJyCMOTpeHHbIX yacTbio 1.1 cratbu 16 ®egepanbHoro 3akoHa Ne 210-
@3, nojar0TCsi pyKOBOAUTENSIM 3TUX OpraHU3al[vHu.

Kanoba Ha pemienuss u JeiictBus (0Oe3zmelicTBHe) opraHa, ITPeOCTaBJISIOIIETO
MYHULMIIA/IIBHYIO ~ yCIyry,  [JO/DKHOCTHOTO — JIMLja  OpraHa, IpeJoCTaBJIsIOLero
MYHULMIA/TIBHYI0  YCIYTy, MYHULMIAABHOIO — CJy)Kalllero, pYyKOBOAUTe/ OpraHa,
TIPe/[OCTaBJISIOIET0 MYHHUIUTIATILHYIO YCIYTYy, MOKeT ObITh HaripaBJieHa 10 TouTe, yepes

MHOTO(YHKIMOHATbHBIT 1L[eHT, C HCTI0/Tb30BaHHEM nHGOpPMaIMOHHO-
TeJIeKOMMYHUKALIMOHHOM  ceTu  «VIHTepHeT»,  o@uIMa/bHOTO  CaillTa  OpraHa,
TIpe/I0CTaB/ISFOILer0 MYHULIATIAIbHYO yCIIyry, EnvHoro nopraga  Jiibo

Pecny6siikaHCcKOro mopTana, WHGOPMallMOHHON CUCTeMBI JoCcyAeOHOro ob6ykanoBaHUs, a
TaK)Ke€ MOJKeT OBbIThb TIPUHATA TIPH JIAYHOM TpHieMe 3asiBuTesist. JKanoba Ha pelieHHUs |
JNeUCTBUS (6be3meiicTBUe) MHOTO0()yHKIIMOHA/IbHOT O LIeHTpa, paboTHMKa
MHOTO(YHKIIMOHAILHOTO I[eHTPa MOXKeT OBbITh HarpaB/ieHa TI0 TouTe, C MCI0/Ib30BaHHUEM
MH(}OPMAaLMOHHO-TeIEKOMMYHHUKALIMOHHOU ceTu «VHTepHeT», o@uIManbHOro camnTa
MHOTO(YHKIIMOHA/LHOTO 1jeHTpa, EauHoro mopTtana mbo Pecry6/MKaHCKOrO TopTana,
MHGOPMAI[MOHHOW CUCTEeMBI JIOCY1e0HOr0 00Ka/loBaHMsI, a TaKKe MOXKeT OBbITh TIPUHSITA
NpU JMYHOM TipueMe 3asiBuTesisa. Kamoba Ha peltieHus: U felictBusi (6e3geiicTBue)
OpraHu3alyi, NpeaiyCMOTpeHHbIX YacTbio 1.1 crateu 16 ®epepanbHOro 3akoHa Ne 210-
@3, a Takke UX pabOTHMKOB MOXKeT OBbITH HampaB/ieHa T0 TIOuTe, C HCTOJb30BaHUEM
MH(}OPMaI[MOHHO-Te/IeKOMMYHUKALIMOHHON ceTh «VIHTepHeT», O(QULIMA/IBbHBIX CalTOB
3TUX opraHu3saiui, EnuHoro noprana smbo PecriybavkaHCcKoro moprana, a Takke MOXKeT
OBbITH MPUHSTA MPY JIMYHOM TIPHEMe 3asiBUTEJIS.

5.3. XKanoba fo/pKHa cofiepKaTh:

1) HavMeHOBaHWe OpraHa, IIpe[OCTAB/SIOIIEr0 MYHULIMNAJABHYK — YCIYTY,
JO/DKHOCTHOTO JIML]a OpraHa, TIpeJoCTaB/sIIOLIero MYHULMINAIbHYIO yCayry, Jaubo
MYHHULIUMNAJBHOTO CJTy>Kalllero, MHOrO(yHKIJMOHA/IbHOTO 1IeHTpa, ero pyKOBOAUTe/sl U
(wn) paboTHHKA, OpraHu3aliiii, TIpelyCMOTPeHHbIX YacTbio 1.1 cTaThu 16 @efepanbHOTO
3akoHa Ne 210-®3, ux pykoBoguTened U (Wid) paOOTHUKOB, peIlleHUs W [AeWCTBUS
(6e3meiicTBHE) KOTOPBIX 00KaMyIOTCS;

2) damuiuio, UMs, OTYeCTBO (TIoC/ie[Hee - TIPM HaJIUYUM), CBeJleHUS O MecTe
JKUTE/IbCTBA 3asBUTENS - (DHU3UUECKOTO Jivija MO0 HauMeHOBaHWe, CBe/IeHHSI O MecCTe
HaxOXXJeHUsl 3asiBUTeJII - FOPUAUUECKOrO JMLa, a Takke HOMep (HOMepa) KOHTAaKTHOIO
teseoHa, ajipec (azpeca) 3/IEKTPOHHOM TOUThI (MMPY HAJWUYWMHK) W TIOUTOBBIA ajipec, 0
KOTOPBIM JI0/DKEeH OBITh HaTpaB/ieH OTBET 3asBUTEJIIO;

3) cBemeHusi 00 oOXKa/JyeMbIX pelIeHUSIX W JedcTBUsiX (Oe3meiicTBUM) OpraHa,
MpeJOCTaB/sAIIer0  MYHULMNAJBHYI) — YCIYry, [JOJ/DKHOCTHOIO  JILA  OpraHa,
TIPe/JOCTaB/ISIOLIEr0 MYHULIMMAIBHYHO YCIyry, /AMb0 MYyHULMIIAIBHOTO —CJIy’Kallero,
MHOTO(MYHKIIMOHA/LHOTO  I[eHTpa, pa00THMKAa MHOTO(YHKI[MOHA/JILHOTO  IIeHTpa,
OpraHu3anuu, npegycMOTpeHHbIX YacTbto 1.1 ctatbu 16 depepanbHOro 3akoHa Ne 210-
@3, ux pabOTHUKOB,

4) noBOABI, HA OCHOBAaHWU KOTODPBIX 3asBUTE/lb He COrJlaCeH C peLleHWeM U
nericterueM (Oe3meMcTBHEM) OpraHa, TIPeJOCTaB/SIONET0 MYHHIMIAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMI]Ja OpraHa, TIPeJOCTaB/ISION[er0 MYHUIMIAIBHYIO yCIyTy, Ju0o
MYHULIATIATBHOTO ~ CJIy’Kalllero,  MHOTO(YHKIIMOHA/bHOTO  1IeHTpa,  paboTHHKA
MHOTO()YHKIIMOHA/ILHOTO 1[eHTPa, OpraHu3aliuii, MpeJyCMOTPeHHbIX YacThio 1.1 cTaThu 16
denepanbHoro 3akoHa Ne 210-®3, ux pabOTHUKOB. 3asBUTENIEM MOTYT ObITh



TIpe/icTaB/ieHbl JOKYMeHThI (TP HaTM4UK), TIOATBEP K alollie TOBO/bI 3asiBUTes, MO0
WX KOIUHU.

5.4. IMoctymnuBiias >kaso0a TOAJIeXKUT PerucTpaldd B CPOK He To3aHee pabouero
[IHs, CJIeyIOLLero 3a JHeM IOCTYIUIeHUs.

5.5. JKanoba, mocTymnuBIas B OpraH, MpeoCTaB/ISIOI|I MyHULIUIATBHYIO YCIyTY,
MHOTO(MYHKLIMOHA/IbHBIN  LIeHTP, YyupeAuTe/N 0 MHOTO(YHKIMOHAJbHOTO LIeHTpa, B
opraHusanuu, rpegycMoTpeHHble yactbio 1.1 crateu 16 ®@epepanbHoro 3akoHa Ne 210-
@3, 100 BBIIECTOSIINMN OpraH (TIPY ero HAJTUUKMH), TIO/JIEXKUT PpAaCCMOTPEHHIO B TeUeHHe
NATHAALIATH pabounx AHeM Co AHS ee PerucTpaljdd, a B Caydae oO)Ka/jiOBaHWS OTKa3a
opraHa, MpeJoCTaB/ISIOIIEr0 MYHULUMIIAIBHYO0 YC/IYTY, MHOTO(YHKI[MOHATLHOTO LIEHTPa,
opraHu3alyii, NpeJyCMOTpeHHbIX YacTbio 1.1 crateu 16 ®epepanbHOro 3akoHa Ne 210-
@3, B ripuemMe ZIOKYMEHTOB y 3asiBUTeJIsl MO0 B MCIPaB/IeHUU JIOMYII[eHHBIX OMeYyaToK U
olMOOK WAM B Cayuvae OO’Ka/ioBaHWSI HapYyIlleHWs YCTAHOBJEHHOTO CpPOKa TaKUX
WCTIPaB/IeHUH - B TeueHHe TIATH pabounx JHel co JHS ee pericTpariu.

5.6. ITo pe3ysibTaTaM pacCMOTPEHHsS Karo0bl TMPUHUMAETCS OAHO W3 CJeAYIOIINX
pellIeHUM:

1) xanoba ymoBIeTBOpsieTCs, B TOM uucyie B ()opMe OTMeHbI TIPHUHSTOTO pellleHus],
WCTIpaB/ieHUs]  JIOTYIIeHHbIX OfeuaTOK W OIMMOOK B BBIAAHHBIX B  pe3y/bTare
NpeJi0CTaB/IeHUs MYHULIUMAJBHOU yC/IYTH TOKYMEHTax, BO3BpaTa 3asBUTE/I0 JEeHEeXXHBIX
CpeACTB, B3MMaHMe KOTOPbIX He TPeJyCMOTPeHO HOPMAaTUBHBIMU IIPaBOBBIMU aKTaMU
Poccuiickoii ®ezepaliiii, HOPMAaTUBHBIMU TIPABOBBIMU akTaMu Pecrybmmku TatapcTaH,
MYHULMIA/IbHBIMU IPAaBOBBIMU aKTaMU;

2) B YJIOB/IETBOPEHNH >Ka/I00bI OTKa3bIBAaeTCSl.

He no3gHee paHsA, c/iefyroljero 3a [AHEM TMPUHATUS pPeLleHUs], yYKa3aHHOTO B
HaCTOsIII[eM TyHKTe, 3asiBUTE/II0 B MMCbMEHHOW (opMe M MO >KeJaHWI0 3asiBUTeNs B
3JIEKTPOHHOW () opMe  HampaB/sieTCd MOTHMBUPOBAHHBIM OTBeT O  pe3y/bTaTax
PacCMOTPEHUS Kamo0bI.

5.7. B ciayuae mipu3HaHUA Kajo00bl TIOAJIeXKAIllel YOBIeTBOPEHHI0 B OTBETE
3asBUTE/II0 O pe3yJibTaTaX PAacCMOTpeHHsi >Kanobbl fJaeTcss vH(oOpMalUs O [eHCTBUSX,
OCYILIeCTBJIIEMBIX OpraHom, TIpe/0CTaBIISA0IUM MYHULUIIA/IBHYIO yCIyTY,
MHOTO(YHKIIMOHA/TbHBIM 1IeHTPOM 100 OpraHu3aiyiei, mpeaycMOTpeHHOW uacThio 1.1
cratbu 16 PepepanbHoro 3akoHa Ne 210-@3, B Uesix He3ame/IUTe/IbHOTO yCTPaHeHUs
BbISIB/IEHHBIX HapyllIeHWM NpU OKa3aHWU MYHHULIMMNAJIbHOM YCIYTU, a TaKKe MPUHOCSATCS
M3BUHEHHUs 3a JIOCTaB/IeHHble HeyZo0CTBa M yKa3bIBaeTCsl MH(OpPMAIUs O JambHeUIINX
JNEeNCTBUSX, KOTOPble HeoOXOAMMO COBEPIIUTH 3asBUTEI0 B IE/IAX TOTyUYeHUs
MYHHULIUMNAJIbHOU YCTyTH.

5.8. B cnyuae mpu3HaHUS Kajobbl He TIOAJIeXKallled yZ0B/IeTBOPEHUIO B OTBeETe
3asiBUTEII0 O Ppe3y/JbTaTaX pPacCMOTPEHMS >Kalobbl [IAlOTCS apryMeHTHUPOBaHHbIE
pa3bsICHEHWsI O TPUYMHAX MPUHATOrO peLleHUs, a Takke HH(OpMaLus O TOpsJKe
00>Ka/IoBaHUsI TIPUHSTOTO pellleHusl.

5.9. B ciyuae ycTaHOBAeHUs B XOJe WIU T0 pe3y/bTaTaM PacCMOTPEHUS »Kanlo0bI
IPU3HAKOB COCTaBa AaJMWHUCTPATMBHOIO IIpaBOHApYILIeHWS WA IIPeCTyIUIeHUs
JO/DKHOCTHOE JIMI[0, PAa0OTHUK, Ha/leJieHHbIe TTOJTHOMOUHUSIMU 110 paCCMOTPEHHIO Kayoo,
He3aMe/JINTe/IbHO HaMpasJ/IsiiOT UMeIoLecs MaTeprasbl B OpraHbl POKYpPaTyphl.



[Tpunoxkenue Ne 1

K AJMUHUCTPaTUBHOMY perjiaMeHTy
TIpe/loCTaB/IeHus] MyHULUIIa/IbHOU
YC/IyTH I10 TIpef0CTaBIeHUI0 BOJAHBIX
00beKTOB, HAaXOZSIUXCS B
MYHULUMaTbHON COOCTBEHHOCTH, B
10/1b30BaHUe Ha OCHOBaHUU [0r0BOpa
BO/IOIT0/Ib30BAHUSA UJIU peLlIeHus O
npe/iocTaBleHUU BOJHOTO 00beKTa B
I10/1b30BaHUe

dopma

IloroBOp BOJOIO/Ib30BaHUSA



[TpunokeHue Ne 2

K AJMUHUCTPaTUBHOMY perjiaMeHTy
TIpe/loCTaB/IeHus] MyHULUIIa/IbHOU
YC/IyTH I10 TIpef0CTaBIeHUI0 BOJAHBIX
00beKTOB, HAaXOZSIUXCS B
MYHULUMaTbHON COOCTBEHHOCTH, B
10/1b30BaHUe Ha OCHOBaHUU [0r0BOpa
BO/IOIT0/Ib30BAHUSA UJIU peLlIeHus O
npe/iocTaBleHUU BOJHOTO 00beKTa B
I10/1b30BaHUe

dopma

(bnaHk opraHa, npeAOCTaBSIOIIEr0 MyHULMIATIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHbIe:

IlpencraBures:

KoHTakTHBIE JAddaHHBIE TIpDeACTaBUTEJIA:

PEIIEHUE
0
OT No
PaccmotpeB Barte 3asgBiieHue 0T No U
TiphiaraeMble K Hemy JIOKYMEHTHI, YIIOJTHOMOYEHHbIM OpraHoM

IMMPpUHATO pemeHue O IpeaoCTaB/I€EHUIO
BOJHBIX 06'B€KTOB, HaXOJAIIMUXCA B MYHHHHHaHBHOﬁ CO6CTB€HHOCTI/I, B I10/1b30BdHHE Ha
OCHOBAHMHKX [O0roBOpa BOJAOIIOJ/Ib30BAHUA W/IM DpelleHusd O IIpefoCTaB/IeHMH BOJHOTO
00BeKTa B I10/1Ib30BdHHE

HNononHuTenbHast UHGOPMaLUS:

CBefieHusi 00 3/IEKTPOHHOM MOZITUCH

HomxHocTHOe suijo (PUO)

(ToATHCh YTIOJTHOMOYEHHOTO JI0/DKHOCTHOTO JIUITA
oprasa)



[Tpunoxxkenue Ne 3

K AJMUHUCTPaTUBHOMY perjiaMeHTy
TIpe/loCTaB/IeHus] MyHULUIIa/IbHOU
YC/IyTH I10 TIpef0CTaBIeHUI0 BOJAHBIX
00beKTOB, HAaXOZSIUXCS B
MYHULUMaTbHON COOCTBEHHOCTH, B
10/1b30BaHUe Ha OCHOBaHUU [0r0BOpa
BO/IOIT0/Ib30BAHUSA UJIU peLlIeHus O
npe/iocTaBleHUU BOJHOTO 00beKTa B
I10/1b30BaHUe

dopma

(bnaHk opraHa, npefOCTaBSIOIIEr0 MyHULMIAIBHYIO YCIYTY)

Komy:

KoHTakTHBIE JaHHBIE:

IIpexcraBurens:

KoHTakTHBIE AdHHBIEe TTpeACTaBUTe/IA:

PEIIIEHUE
00 OoTKa3e B MpeJ0CTaBIeHUN MYHULIUTIAILHOM YCIyTH
T10 TPeJOCTABIEHUIO BOAHBIX 00BEKTOB, HAXOAAIINXCS B MYHULIUITA/IBHOMN
coOCTBEHHOCTH, B T10/Ib30BaHHE Ha OCHOBAHUU JIOTOBOPA BO/[OTI0/Ib30BAHUS W/IA PEIIeHHs]
0 TIpeI0CTaB/IeHUH BOJHOTO 00BEKTa B IT0/Ib30BaHMe

oT Ne
PaccmoTrpeB Baie 3asBiieHue 0T Ne 51
Tipusiaraemble K HEMY JOKYMEHTbI YIIOJIHOMOYEHHbIM OpraHom

MIPUHATO peliieHre 00 0TKaze B
TIPeIOCTaB/IEHUM BOAHBIX 00BEKTOB, HAXO/SAIIUXCS B MYHULIMIIATLHOM COOCTBEHHOCTH, B
MO/b30BaHWE HA OCHOBAaHWM  JIOTOBOpPA  BOZIOTIO/B30BAHUS ~ W/IM  PEIIeHUs O
Tpe/ioCTaB/IeHUU BOAHOTO 00beKTa B MO/Ib30BaHue 10 CJIeIVIOIIM OCHOBAHHUSIM:

1.

2.

HNononHuTenbHas UHPOPMaLUS:

Bbl BIIpaBe MOBTOPHO OOPAaTUTLCA B YITOJIHOMOYEHHBI OpraH C 3asiBIEHHEM O
TpeZI0CTaB/IEHUH YCJTTH TI0C/Ie YCTPAHEHUs YKa3aHHBIX HapYIIeHUH.

[TaHHBIM OTKa3 MOKeT ObITh 00KajioBaH B J0CyZieOHOM TIOpsiTKe TIyTeM
HarpaB/ieHus >Ka00bl B YIIOJTHOMOYEHHBIN OpraH, a Takke B Cy/le0HOM Topsifike.



CreneHust 00 37IeKTPOHHOU TIOATTHCH

HomxHocTtHoe utio (PUO)

(ToATHCh YIIOJTHOMOYEHHOTO ZI0/DKHOCTHOT'O JIHITA
oprasa)



[Tpunoxxenue Ne 4

K AJMUHUCTPaTUBHOMY perjiaMeHTy
TIpe/loCTaB/IeHus] MyHULUIIa/IbHOU
YC/IyTH I10 TIpef0CTaBIeHUI0 BOJAHBIX
00beKTOB, HAaXOZSIUXCS B
MYHULUMaTbHON COOCTBEHHOCTH, B
10/1b30BaHUe Ha OCHOBaHUU [0r0BOpa
BO/IOIT0/Ib30BAHUSA UJIU peLlIeHus O
npe/iocTaBleHUU BOJHOTO 00beKTa B
I10/1b30BaHUe

dopma
(bnank opraHa, mpe0CTaB/ISAOLLIEr0 MYHULIUIA/IBHYO YCIYTY)

Komy:

KoHTakTHBIE JaHHbIe:

IlpencraBures:

KoHTakTHBIE JAddaHHBIE TIpDeACTaBUTEJIA:

PEIIEHUE
00 OoTKa3e B mpueMe JJOKyMEHTOB, HEOOXOUMBIX [I7Isl TIPeJOCTaBIeHHS
MYHHIUTIATBHOM YCIYTH TI0 TPe0CTaB/IeHNUI0 BOJHBIX 00BEKTOB, HAXOZSIINXCS B
MYHULIATIATBHOM COOCTBEHHOCTH, B TI0/Th30BaHHe Ha OCHOBAHWH JI0TOBOPA
BO/IOTIO/Tb30BaHUS W/IU PellleHus O TIPe/IoCTaB/IeHUH BOJHOTO 00beKTa B IO/Ib30BaHMe

oT Ne
PaccmoTtpeB Baie 3asiBjieHuWe OT Ne U
TipusiaraemMsble K HEMY JOKYMEHTBI YIIOJITHOMOY€HHbIM OpraHOM

TIPUHSATO
peilieHHe 00 OTKase B TIpreMe J0KYMEeHTOB, HeoOXOJUMBIX /IS TIPeI0CTaBIeHUs BOJAHbIX
00BEKTOB, HaxXOAAMUXCS B MYHHULMIAIBHONW COOCTBEHHOCTH, B TIO/h30BaHWE Ha
OCHOBaHMU [IOTOBOpPa BOJOMOJIb30BAaHUSI WIM pelIeHUs O TIpeJoCTaBIe€HUHA BOJHOTO
00BeKTa B MO/Ib30BaHHE T10 CJIeAYIOL[AM OCHOBAHUSM:

1.

2.

PasbsicHeHue TIpUUUH OTKa3sa:
HNononHuTenbHasi UHGOPMaLUs:

Bbl BripaBe TMOBTOPHO 0OpAaTUTHCA B YIIOJIHOMOYEHHBI OpraH C 3asiBIeHMEM O
TIpe/IoCTaB/eHUH YC/IyTU MOC/Ie YCTPaHeHUsT YKa3aHHbIX HapyIlIeHUi.



[aHHBIM OTKa3 Mo)KeT ObITh 00KajioBaH B J0CyZieOHOM TIOpsiiKe TIyTeM
HaTipaB/IeHUs >ka/Io0bl B YTIOJITHOMOUEHHBIN OpraH, a Takke B CyZieOHOM TIOpsifIKe.

Caezienrst 00 371eKTPOHHOM MTOTICH

HomxHocTtHOe uijo (PUO)

(TTOTMCh YTIOTHOMOYEHHOT'O [JO/DKHOCTHOTO JIMLA
oprasa)
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[Ipunoxxenue Ne 5

K AJMUHUCTPaTUBHOMY perjlaMeHTy
T1Ipe/loCTaB/IeHUs] MyHULMITa/IbHOU
YCJIyTH T10 TIpeloCTaB/IeHUI0 BOJHbBIX
00BEKTOB, HAXOZSILLUXCS B
MYHHULUMATEHONW COOCTBEHHOCTH, B
T10/1b30BaH1e Ha OCHOBaHUU
[I0roBOpa BO/OIT0/Ib30BAHUA WU/TH
pelleHus O IpefoCTaB/IeHuu
BO/JJHOTO 00BEKTa B TI0/Ib30BaHKe

dopma

B

(HauMeHOBaHWe OpraHa MeCTHOT'O CAMOYTIPABJIeHMsT)

(MosTHOe HaMMeHOBaHKe OpraHu3aLyH U
OpraHU3alMOHHO-TIPaBOBOH (hopMbI)

B JIULIE:

(®UO pykoBoAWTE IS MU HHOTO
YIIOJTHOMOUEHHOT0 JIULIA)

JOKyMeHT, y/I0CTOBEePSIOLIHI JTUUHOCTh
3asiBUTeJIS:

(B, IOKYMEHTA)

(cepust, HOMep)

(xeMm, Kor/ia BbIJjaH)
CeezieHUs1 0 TOCYJapCTBEHHOM pervucTpaium
HOPpUANYECKOro JIuia:

OI'PH

NHH

MecTo HaxOXXJeHus

KonTtakTHasi uHGoOpMarus:
HOMEp TeJl.

9J1. I104Ta

0)4(0)




JIOKyMeHT, y0CTOBepSIFOIIWI JTUYHOCTD:

(BUJ, JOKYMeEHTa)

(cepusi, HOMeED)

(xeMm, KOr/ia BbIJJaH)

OPI'HUII (pgna UIT)

Apipec perucTpanuu

[MpencraBuTeNb 1O [AOBEPEHHOCTH WM 3aKOHHBIU
Npe/ICTaBUTE Tb:

4[]

JOKyMeHT, y/I0CTOBEepSIFOIINI JIMUHOCTb:

(B[, 1OKYMeEHTA)

(cepusi, HOMeED)

(xeM, Kor/ia Bbi/IaH)

PekBU3UTHI JIOKYMEHTa, TO/ITBEP>K/IAk0LL[eT0
TIOJITHOMOYMS:
Ajpec perucrpauuu

KonTakTHasi uHpopmarusi:
HOMep TeJl. 1

HOMep TeJl. 2

9J1. I104Ta

3asiB/IeHUe
[poiy npefoCTaBUTh B MOJIb30BaHUE:

(HarMeHOBaHUe BOAHOI0 00BEeKTa)

(MecTo pacrnosioXKeHus1 BOJHOTO 0OBEKTa, ero YacTH)

(reorpaq)quCKHe KOOPZAMHATHI YYacTKa BO/OTI0/Tb30BAHMS)

AJ1sl

(3a6opa (U3BSITYST) BOJHBIX PECYPCOB M3 BOJHOTO 00BeKTa/MCII0/Ib30BaHs dAKBATOPUY BOAHOTO 00BEKTa/MCII0/Ib30BaHMUs
BOJHOr0 obbekTa Oe3 3abopa (MU3bATHS) BOJHBIX PECYPCOB JiJ1s IPOHU3BO/CTBA 37IeKTPUUECKOI SHEePIiu)

C L1eJIbrO
(YKa3bIBaeTcs 1ieJTb BOJOTIO/Tb30BAHKS)

B BO/0OITI0/Ib30BAHHE
(coBmecTHOE, 060C06/IeHHOE)




C pa3MelljeHeM Ha BOJIHOM 00beKTe

(YKHBI)IBEII-OTCH pa3MeljaemMblie Ha BOAHOM obnekTe

B0/103a00pHBIe, IPYTHe THAPOTEXHUUECKHE UM UHbIE COOPY>KEHHS, UX MapaMeTphbl)

[TapameTphbl BOIOTIO/Ib30BaHUS

(HameuaembIii 06beM 3a60pa (U3BATHS) BOJHBIX PECYPCOB U3 BOJHOTO

06’LEKTa, ThIC. Ky6 M/FO,EL; IioaAb aKBATOPHH, B IIpeesiax KOTOpOfI HamMeuaeTCsd UCII0/Ib30BaHKe

dKBAaTOPHHX BOAHOI'O 06'I>EKTa, KM; PaCyeTHO€ KO/IM4eCTBO HpOH3BOAHMOﬁ 3JIEKTPOSHEPT'UH, ThIC. KBT/‘—IEIC/I‘O,EL)

CpOK BOZOTIO/Ib30BAHUS C « » 20 r.mo « » 20 1.

PEBYJ'[IJTaT npeaocCTaB/IeHHA MYHHHHHaHBHOﬁ yCiayru, Ipoily rnpeaoCTaByUTh:

DB MUuHbIA KabuHer IlopTana rocyAapCTBeHHBIX W MYHULIMIANBHBIX YCIyT
Pecniy6sivku Tarapcrah;

DB J'[I/I‘—IHI:If/‘I Ka6I/IHET E,HI/IHOFO IMMopTajyia roCyadpCTBEHHBIX M MYHUIUIIA/IBHBIX
yeayr;

B MHOTO()YHKLJMOHA/JILHOM L|€HTpe TMpeJoCTaB/JeHNUs TOCyJapCTBEHHbIX U
MYHULIMTNAAbHBIX yeiayr Pecry6sviku TaTapcTaH;

B OpzaHe.

(mata) (moAmuch) (@.1.0.)



[Tpunoxenue Ne 6
K AZIMUHUCTpPaTUBHOMY
perjiaMeHTy MpejocTaB/ieHus
MYHULMIAIBHOW YCIYTH MO
1pei0CTaB/IeHUI0 BOJHbBIX
00BEKTOB, HAXOZSIIUXCS B
MYHULIUTIATbHOW COOCTBEHHOCTH, B
T0JIb30BaHUe Ha OCHOBaHUU
[I0roBOpa BOZIOI0JIb30BAHUS WU
pellleHHs O Ipe0CTaB/IeHuN
BOJIHOTO 00BEKTa B 10/Ib30BaHUe

PykoBoguresto

Or:

3asB/ieHue
00 uCIipaB/IeHUM TeXHUUECKON OIUOKU

Coobrirjato 00 ormbKe, AOMYIIEHHON TIPH OKa3aHUW MYHHULIAIIAILHOM YCIYTH TI0
TIpe/[0CTaB/IeHUI0 BOJAHBIX 00BEKTOB, HAXOASIUXCS B MyHULIUITAIbHOW COOCTBEHHOCTH,
B TI0/Ib30BaHWE Ha OCHOBAHWM [IOTOBOpA BOJOIOJb30BAaHUSI WM peIleHus O
TIpe/[0CTaB/IeHUH BOJHOTO 00beKTa B IOIb30BaHMUE.

3amnucaHo:

HpaBI/IJ'IbeIe CBeJleHusd:

[Tporty  WCIpaBUTH  JAOMYIIEHHYI0 TEXHUYECKYH0 OMMOKY W  BHECTH
COOTBETCTBYIOIIIUE  W3MEHEeHUS] B  [IOKYMEHT,  SIB/ISIFOLIUKCS  pe3y/bTaToM
MYHHULIUMNATBHOU YCTyTH.

[Ipunarato cieayroLme JOKYMEHTHI:

1.

2.

B cnyuae mpuHsATHS pellleHUs] 00 OTK/JIOHEHWU 3asiBlieHHss 00 WCIIpaBeHUn
TeXHUUECKOU OIIMOKHU TPOIITy HAallPaBUTh TaKoe pellieHue:

MOCPe/ICTBOM OTIIpaB/ieHHsl 3/IEKTPOHHOIO JOKyMeHTa Ha azipec E-mail: ;

B BU/Ie 3aBepeHHOM KOMMU Ha OyMa>KHOM HOCUTesie TIOUTOBBIM OTTIpaBeHHEM T10

azipecy:

HacTostiium 1o/ITBepx/jat0: CBe/ieHNs], BK/IFOUeHHbIe B 3asiB/ieHUe, OTHOCSIIHECS K
Moeli JTMUHOCTA U TIpe/ICTaB/IsieMOMY MHOKO JIMI[y, a TakKe BHeCeHHble MHOIO HIKe,
JOCTOBepHbIL.  JIOKyMeHTbl  (KOMMU  JIOKYMEHTOB), TIPWIOXKEHHble K  3asiBJIEHHIO,
COOTBETCTBYIOT  TpeOOBaHHWSIM, YCTaHOB/IEHHbIM  3aKOHO/ATeNbCTBOM  Poccuiickoit
denepaliii, Ha MOMEHT TIPe/ICTaB/IeHUs 3asiBJIEHUS] 3TH JIOKYMEHTBbI JeMCTBUTebHBI U
COZlep>KaT [JOCTOBEPHbIE CBE/IeHMUSI.
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