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O06 yTBEPXOEHUN aOMUHUCTPATUBHOIO perna-
MEeHTa NpefocTaBneHa MyHULUNANbHOM yCny-
M no Bblgaye cnpaBku (BbIMUCKK)

B uensx peanusaumun eaepanbHoro 3akoHa ot 27 utonst 2010 roga n 210-d3 "ob6 op-
raHv3auuy npeaocTaBneHns rocy4apCTBEHHbIX U MyHULMNanbHbIX yenyr", BepxHecumeTckuit
CENMbCKNIA UCNOMHUTENbHBIA KoMUTET CabUHCKOro MyHUUMNanbHoro paioHa Pecny6bnuku Ta-
TapcTaH

[MocTaHoBNSAET:

1. YTBepAuTb agMUHUCTPATUBHLIA pernameHT npeaoCTaBMEHUS MyHULMNANbHOW
yCryr no Bblgaye cnpasku (BbIMUCKK).

2. [pusHaTb yTpaTMBLUMM CWUy MOCTaHOBMEHUE BepxHecUMMETCKoro cenbckoro uc-
nonHuTensHoro komuteta CabuHCKOro MyHuumMnansHoro paiioHa ot 10.03.2022 Ne10 «O6
yTBEPXKAEHUN AOMUHUCTPATUBHOINO perfiaMeHTa npefocTaBneHns MyHUUMNanbHOW ycnyru
no Bbigaye crnpasBKy (BbIMUCKM)».

3.  OdwmuuanbHo oBHapopoBaTh HacTosilee pelleHvMe Ha oduumanbHOM nopTarne
npaBOBON nHpopmaLmm Pecnybnuku TaTapcTaH B NHOPMAaLIMOHHO-
TenekoMMyHuKaLumoHHon ceTn «HTepHeT» no agpecy: http://pravo.tatarstan.ru.

4. KoHTpornb 3a UCMOMHEHMEM HaCTOALLEro NOCTAHOBMNEHWSA OCTaBIAK 3a COOOA.

[maBa BepxHecumeTckoro | .i+/gin o eeel
CeNnbCKOro noceneHus Lo g P AXManynnuH



YTBEpXaeH

nocraHoBneHnem BepxHecumeTcKoro
CEeNbCKOro UCMONMHUTENBHOro KOMMUTETa
CabuHCcKoro MyHUUMnNansHOro pamoHa
Pecnybnuku TatapctaH

OT «22» oKkTsA6pa 2024 r. Ne 24

AOQMWHUCTPATUBHLIN pernamMmeHT
npeaocTaBneHusa MyHMLUNanbLHOM YCNyru rno Bblaa4ve crpaBku (BbIMUCKWN)

1. O6wme nonoxeHus
1.1. TllpegmeT perynupoBaHusa agMUHUCTPATMBHOMO perfameHTa

Hactosiwuii  agMUHUCTPaTUBHBIA  perfamMeHT npeaocTaBneHnst  MyHMUMnansHOM
ycnyrm (panee — aaMUHUCTPATUBHbLIA perfameHT) ycTaHaBnvMBaeT cTaHOapT M Nopsifok
npefocTaBfeHnsi MyHUUMNanbHOM YycryrM no Bblgaye chpaBkv (BbinuckW) (oanee —
MyHMUMNansHas ycnyra).

1.2. KaTeropuun 3asiButenen

1.2.1. Jlvuamn, nmewmnmMmn NpaBo Ha NonyvYeHne MyHUUUNanbHOW YyCnyrn, SBRsOTCS
dusmyeckme nuua (qanee — 3asaBuUTENb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, yOOCTOBEPSIOLLEro ero nofHomouns (ganee — npencraBuTElb
3asBuTens).

1.3. MNopsgok MHpopMnpoBaHUA 0 NpeaocTaBfiEeHNN MyHULMNATbHOW YCyrn

1.3.1. WHpopmauma o nopagke npefocTtaBleHns  MyHUUMNAnbHOW — yCryru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXalmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MyHUUMNANbHOW  ycnyre,  pacnosyioXeHHblX B MNOMELLEHUSX
MHOrOYHKUNOHANbHbIX LIEHTPOB MNpeAoCTaBieHUs roCy4apCTBEHHbIX U MyHUUMNAbHbIX
yCIyr.

2) Ha odhmuymnanbHoM canTe BepxHecuMMeTcKoro cermkckoro noceneHusi CabuHckoro
MYHULMNANbHOrO panoHa B WHAOPMALMOHHO-TENEKOMMYHUKAUNOHHON ceTn «UHTepHeT»
(http://lwww. saby. tatarstan.ru/simet );

3) Ha [MopTane rocygapCTBEHHbIX MU MyHuUMNanbHbIX ycnyr Pecnybnukn TaTtapctaH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr (pyHKumMiA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapCTBeHHOW WHMOPMaUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuumMnanbHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaMm npeaocTaBreHns MyHUUMNansHOW YCryru
OCYyLLieCTBNAETCA:

1) B MHOrO(OyHKUMOHAmNbHbIX LEHTpax npeaocTaBfeHns T[oCy4apCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;
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2) B HTEpakTuBHOM popme EgmHoro, PecnybnnkaHckoro noptana;

3) B BepxHecMeTCKOM CeflbCKOM UCMONMHUTENIBHOM KOMUTETE

npu yCTHOM obpaLleHnn - MMYHO NN NO TENEOHY;

npv NIMCbMEHHOM (B TOM 4Yucrie B hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
OyMakHOM HocuTerne no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmauna Ha EanHom noptane, PecnybnukaHckom nopTtane o nopsgke u
CpoKax npefocTaBfieHNa MyHUUUNAanbHOW YCnyrM Ha OCHOBAHWW CBEAEHUN, coaepXallnxca
B PeecTpe rocyaapCTBEHHbIX M MyHULMMANbHLIX YCyr, NpegocTaBfiseTca 3adaBUTESNO
BecnnaTHo.

[octyn K WHGOpMauumM O Ccpokax W nopsiake npedocTaBreHus MyHUuunanbHOM
ycnyru ocyulectensietcsa 6e3 BbINOSHEHUS 3asiBUTENeM Kakux-nmbo TpeboBaHun, B TOM
yucne 6e3 MCNoOMb30BaHMUS MporpaMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha
TEXHUYEeCKMe cpeacTBa 3asiBuTend TpebyeT 3aknoyvyeHUs JNULEH3UOHHOMo WM UHOro
cornaweHus ¢ npasoobrnagaTtenemM MNporpamMMHOro obecnedeHusi, npegycmaTpusaroLLero
B3UMaHuWe nnaTtbl, perMcTpauuio Unn aBTopu3aunio 3asiBUTENs UM NpegocTaBfieHne UM
nepcoHarnbHbIX AAHHbIX.

1.3.4. lpn obpaweHnn 3aaBUTENS JNIMMHO WK NO TenedoHy B COOTBETCTBUMU C
nocTynueLLMM obpalleHnem npegocTaBnseTcs nHopmauma:

1) o MecCcTe HaxoXOeHusi MHOrogyHKUMOHANbHOroO LeEeHTpa npeaocTaBreHuns
rocygapCTBEHHbIX M MyHUUUNANbHbIX YCAYr, WCNOMAHUTENbHbIN KomuTeT ( agpec PT
CabuHckunin paioH, c. BepxHun Cumert, yn. CoseTckas,n.32 , rpacuk pabotsl 08.00-11.30;
13.00-16.42 , cnpaBo4Hble TenedoHbl 88436245019);

2) O nopsiake npefdocTaBneHus MyHUUMNanbHOW YCnyru, O cnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnseTca MyHUUunanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, perynupyroLwmx BONpoChl NpegocTaBneHuss MyHuumnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUA 3asiBNEHUA O
npegocTaBfieHUn MyHULMNANbHOW YCNyru, O Cpokax NnpuemMa u perucTpaunm sasaBneHus;

5) o xoge npegocTaBneHna MyHULMNANbHOW YCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaunm no BOMpocam
npegocTaBfieHns MyHUUUNAIbHON YCNYTIu;

7) o nopsgke obxanoBaHwa OencTBUM WM 6e34encTBUMS  OOSHKHOCTHBIX N,
OpeaHa.

Mo nucbmMeHHOMYy oOOpalleHuo  COTPYOHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsACHAT
3aaBUTEN0 NMOPSOOK NPedoCTaBNeHNs MyHULMMAnNbHOW YCyrn U BOMPOCHl, yKasaHHble B
HaCTOsILLEM NYHKTE aAMUHUCTPATMBHOIO perrfiaMmeHTa, n B TedyeHue Tpex pabounx aHen co
OHSA perucTpauun obpalleHus HanpaBnsawT oTBeT 3aasutento. OTBEeTbl AATCHA Ha A3blke
obpaweHus. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus UCMOMb3YTCH
rocygapcTtBeHHble A3blkn Pecnybnuku TaTtapcTaH.

1.3.5. WHpopmaums no BornpocamMm MpeaocTaBneHnda MyHUUMUNANbHOMW  YyCIyru
pasmellaetca Ha oduvumanbHoM cante BepxHecMMeTCcKoro CcenbCkoro nocesieHus
CabuHcKoro MyHWUMNANbHOro pamoHa U Ha MHPOPMAaLUMOHHBIX CTeHAAX B MOMELLEHUSX AN
paboTbl C 3asABUTENSAMMN.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha WHGOPMALMOHHbBIX CTEHAAX WU Ha oduumnanbHOM canTe BepXHEeCUMETCKOro CenbCKoro
noceneHus CabuHckoro MYHULUMNAansHOro panoHa B MHOPMaLMOHHO-
TENEeKOMMYHMKaLMOHHON ceTn «AHTepHEeT», BKIOYaeT CBEAEHNS O MyHULMNanbHON ycnyre,
cogepxawmeca B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHUCTPATUBHOIO
perrnameHTa, MHMOpPMaUMIO O MeCTe HaxXOXOEHUHA, CnpaBO4HbIX TenedoHax, BpeMeHWU
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paboTbl opraHa, o rpaduke npuema 3asiBNEHMN Ha npenocTaBfeHne MyHMUUNanbHOM
ycnyru.

1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MYHMLMNANbHOWM yCnyru

1.4.1. lNepeyeHb HOPMAaTMBHbIX MPABOBbIX AKTOB, PEryNMpPYHOLMX NpeaocTaBreHne
MYHULUMNANbHOW ycnyrn (C YKasaHMeM pPEKBM3UTOB HOPMATUBHbLIX MNPAaBOBbIX aKTOB W
WUCTOYHMKOB MX odmumanbHoro onybnukoBaHus), pasmewleH Ha EguHom noprtane, B
Peectpe rocyaapCTBEHHbIX W  MyHMUMNANbHbLIX ycnyr, Ha oduumanbHOM canTte
BepxHecumeTckoro cenbckoro noceneHnss CabuHcKoro MyHUUuMNanbHOro panoHa B
NHOPMaLMOHHO-TENEKOMMYHUKALIMOHHON CeTU « IHTEPHETY.

1.4.2. TeKCT aAMUHUCTPATMBHOIO perfamMeHTa B AeNCTBYOLWEN peaakumm nognexuT
pa3smelleHnto Ha EanHom nopTtane, B PeecTtpe rocyaapCTBEHHbIX U MyHULMNANbHbIX YCAYT,
Ha odwuumnanbHoM cante BepxHecumeTckoro cenbckoro noceneHnsi CabuHCKoro
MYHULMNANbHOro panoHa B UHPOPMAaLMOHHO-TENEKOMMYHUKALMOHHOM ceTh «HTepHeT».

1.5. TepMVIHbI, ncnoJsibdyemble B agMNHNCTPATUBHOM pernamMeHTe, n nx onpenerieHns

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MUCMNONb3yTCA creaylwme TEPMUHbI Y
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroyHKUMOHANbHOMO UEeHTpa npenoCcTaBlieHus
rocyAapCTBEHHbIX U MyHULMNAMbHbLIX YCNYyr — TepputopuansHo 060CobNeHHOe CTPYKTYpHOE
nogpasgerneHuve (ogouc) MHOIO(YHKLUMOHANBHOro LueHTpa npegocTaBneHus
rocyAapCTBEHHbIX 1 MyHUUUNANbHbLIX YCMYyr, CO3A4aHHOE B rOPOACKOM (CENbCKOM) NnoceneHun
MYHULMNANbHOro panoHa unu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auum LesTeNnbHOCTU  MHOrOYHKUNOHAamNbHbIX LEHTPOB
NpefocTaBfeHns  rocyfJapCTBEHHbIX W MyHUUMNAnbHbIX  YCIyr,  YTBEPXAEHHbIX
noctaHoBneHunem lpasutenbctea Poccuiickon ®egepaumm ot 22 gekadbps 2012 r. Ne 1376
«O6 yTBepxgeHun lNpaBun opraHu3auun AesTenbHOCTM MHOMOMYHKLMOHAMNbHbLIX LEeHTPOB
npefocTaBieHNs rocyaAapCTBEHHbIX U MyHULUUNAMNbHbLIX YCITyr»;

TexHu4yeckas owunbka - owubka (onmcka, onevyaTka, TrpamMmaTvyeckass Wnu
apudpmeTndeckas  owmbka nmMbBo  nogobHas  owwnbka),  AoNyLWEeHHass ~ OpraHoM,
NpeJoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBellas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHUAM B JOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUMNCL CBEAEHUS;

EonHaa cuctema uvaeHTMdMKaumMmM W ayTeHTUdumkaumm B MHGpPACTPYKType,
obecneunBarolen MHHOOPMaLMOHHO-TEXHOOMMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBLIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBeHNs rocya4apCTBEHHbIX U MyHULMNANbHbLIX YCNYr B
anekTpoHHon popme (aanee — ECUA) — depepanbHasa rocygapcTBeHHas MHOpMaLMOHHas
cuctema, obecrneumBarollasi CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMAaLNOHHOMO
B3aMMOLENCTBUA B CUCTEME WOEHTUUKAUMKM W ayTeHTUMKauuMM K UHGopmaumm,
copepxallenca B rocyaapCTBEHHbIX MHPOPMALMOHHbIX CUCTEMAX U UHBIX MHAPOPMALMOHHbIX
cucTemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHaMbHbIA LEHTP
npegocTaBfieHNs rocyaAapCTBEHHbIX U MyHUUUNANbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cucrtema
MHOTrO(OYHKUMOHAamNbHbIX UEHTPOB MpedoCTaBfeHna rocygapCTBEHHbIX U MyHUUMMNANbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTpaTMBHOM perfamMeHTe nog 3adBfieHneM O npeaocTaBreHnn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHWE) MOHUMMAaEeTCs 3anpoc O npeaocTaBneHun
MYHULMMAnNbHOW yCryry, NogaHHbI B COOTBETCTBUM C NMYHKTOM 3 cTatbu 2 PepepanbHOro
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3akoHa oT 27 wuona 2010 roga Ne 210-93 «O6 opraHMsaumm npeaocTaBeHus
rocyAapCTBEHHbIX U MyHULMNanbHbIX ycrnyr» (aanee — @eaeparnbHbiin 3akoH Ne 210-93).

2. CtaHpapT npeaocTaBrieHUA MyHULUNANbHOM yCIyru
2.1. HanmeHoBaHne MyHULUUNANsHOM yCnyru
Bblgaya crnpasku (BbINUCKN).

2.2. HanmeHoBaHme UCMOoNHUTENbHO-PacnopaanTenbHOro opraHa MecTHOro U
camoynpaBfieHUsi, HENOCPEACTBEHHO NPEAOCTaBMSALLEro MyHULMNANbHYIO YCyry

BepxHecumMeTckmMin cenbCKkMm UCNOSTHUTENbHbIA KOMUTET
2.3. OnncaHue pesynbTaTa NnpegocTaBneHns MyHUUMNAnNsHOM yCnyru

2.3.1. PesynbTaTtoM NnpegocTaBneHns MyHUUMNanbHON yCnyrn SBnNseTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacToswemy agMUHUCTPaTUBHOMY
pernameHTy);

2) pelweHne 06 oTkase B NpefocTaBreHnn MyHuumMnanbHon ycnyrn (npunoxeHue Ne
2 K HacTosILLeMY aAMUHUCTPATUBHOMY pernameHTy);

3) pewweHne o6 oTkase B NpnemMe AOKYMEHTOB, HEOOXOANMbLIX ANs NpeaoCcTaBreHns
MyHUUMNanbHonW ycnyrn  (NpunoxeHne Ne 3 K Hactoswemy agMUHUCTPaTUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT NpegocTaBneHns MyHUUMnansHOW yCnyrn HanpasnsaeTcsa 3asBmUTesio
B (opmMe O3neKTPOHHOro [OOKYMeHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunpoBaHHON
3NEKTPOHHOM MOAMUCHI0 YNONHOMOYEHHOIO JOMKHOCTHOIO fNLa UCNOSTHUTENBHOrO KOMUTETA
, B cootBeTcTBUN Cc PegepanbHbiM 3akoHOM oT 6 anpensa 2011 roga Ne 63-03 «06
3aNeKTpoHHOM noanucu» (ganee — depepanbHbln 3akoH Ne 63-D3) B NUYHbIA KabuHET
EaovHoro noptana. B cnyyae HanpaBneHus 3adBneHusi nocpenctsom PecnybnukaHckoro
noptana pesynbTaT NpefocTaBleHns MyHUUUNanbHOW YCryrn HanpasnsieTCs TakK Xe B
NN4YHbIN KabuHeT PecnybnunkaHckoro nopTana.

2.3.3. o BbIbOpy 3asaBMTENSA pes3ynbTaT NpeaoCTaBfEHUs MyHUMUMNANbHOW YCnyru
Bblaaetca B OpraHe wnm B MOLL B popme ak3emnnsipa IMEKTPOHHOrO [AOKYMEHTa,
pacne4yataHHoro Ha OyMaxXHOM HocuTene, 3aBEepeHHOro nevyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YMNONTHOMOYEHHOIO A0SMKHOCTHOro nuua OpraHa unu pabotHnka MOLL.

2.3.4. 3aaBuTenb BnpaBe MNONy4YMTb pe3ynbTaT NPeaocTaBieHns MyHULMNanbHOM
ycnyrm B OpMe 3MEeKTPOHHOro [OKYMeHTa B TevyeHuMe Cpoka [encTBus pesynbTaTa
npegocTaBfieHNsa MyHULMNANbHOW YCNyru.

2.4. Cpok npenocTaBneHns MyHUUMMNAnbHOW Yycnyru, B TOM YUCNE C Y4YEeTOM
HeobxogmMmocTM obpaleHus B oOpraHuM3aumu, Yy4yacTBywuwMe B  NpeaocTaBreHun
MYHULMMNANbHOW YCIyrn, CPOK NPUOCTAHOBIIEHMSI NPEAOCTABIEHNA MyHULMNANBHOW YCIyrn B
cnyyae, €ecnMm BO3MOXHOCTb MPUOCTAHOBMNEHUS MpPeayCMOTPEHa 3aKOHO4ATENbCTBOM
Poccunckon ®depepaumn, Cpok Bblgaunm (HanpaBneHusl) [OOKYMEHTOB, SABMSOLLNXCS
pes3ynbTaTtoM NpeaocTaBneHnsa MyHULUNANbHON YCryrn

2.4.1. MyHuumnanbHas ycnyra npeaoCTaBseTcsl B TeYEHME Tpex pabounx aHeEN.

2.4.2. TlpuocTtaHoBneHWe cpoka npeadocTaBfeHuUss MyHUUMNanbHOW YCryrn He
npeaycMoTpeHo.

2.4.3. HanpaBneHue [OKyMeHTa, SBMSOWEroca pesynbTtatoM npeaocTaBrieHns
MYHULMManNsHOW ycrnyrn B popmMe 3NEeKTPOHHOro AOKYMEHTa, 3asBUTEN0 OCYLLECTBIISETCH B
AeHb 0pOopMMNEHUs U permcTpauuun pesyrnbTata NpeaoCcTaBneHnss MyHULUNansHOW yCryrn.



2.5. WcuepnbiBalolimii nepevyeHb [OOKYMEHTOB, HeoOXoAWMbIX B COOTBETCTBUM C
3aKoHOAATENbHBIMU UMW MHBIMM HOPMAaTUBHBLIMM MPABOBLIMW akTamu AN NpeaocTaBneHust
MyHUUMNANbHOW yCryrM, a Takke YCNyr, KoTopble SBMASKTCA HeobxoauMbIMKM  ©
obsizaTenbHbIMM AN NPeAoCTaBfeHus  MyHUUMNanbHbIX — YCRyr,  noanexawimx
npeacTaBneHno 3asiBUTeneM, crnocobbl WX MOMyYeHWs 3asiBUTenemM, B TOM 4uUcne B
3NEKTPOHHON hopMe, MOPSAOK UX NPEeACTaBNEHUS

2.5.1. Ins nony4yeHnss MyHUUMNanbHOW yCnyrn 3asBuTenb NpeacTaBnsaeT cnegyowme
AOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSIOLWMA JNIMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYMS NpeacTaBUTENs 3asaBuUTenNs;

3) 3asBneHue:

B (hopme OokymeHTa Ha OBymaxHOM HocuTene (npunoxeHue Ne 4 k HacTosAwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B OMEKTPOHHOW dopme (3anonHsaeTcs MOCPeACTBOM BHECEHUS COOTBETCTBYHLLMNX
CBeAEHUN B ONEKTPOHHY dopMy 3asBfeHus), nognMcaHHoe B COOTBETCTBUU C
TpeboBaHuaMM nyHkTa 2.5.3 aAMUHUCTPATUBHOIO pernaMmeHTa, npu obpaweHuun
nocpenctsom EgunHoro, PecnybnukaHckoro noptana;

4) B cnyyae, ecnu Ana npegocTaBneHns MyHWUUNAnNbLHOW Yycnyrn Heobxoguma
obpaboTka nepcoHarnbHbIX [AaHHbIX fvua, He SABNSALWEeroca 3asiBuTeniemM, U ecnu B
COOTBETCTBUMN C dpefeparibHbiM 3aKkOHOM 0B6paboTka TakMx MepcoHaribHbIX AAHHbIX MOXET
OCYLLEeCTBNATbCA C COrfacus ykasaHHoro nuua, npu obpaweHun 3a nonyvyeHvem
MYHULMNANbHOM  yCcnyrn  3asdBuTeNb  OOMOMHUTENbHO  NpeactaBnseTr  AOKYMEHTH,
noaTeepXgatwolme nosiydeHne  cornacus  ykasaHHoOro nuvua  unM - ero  3akOHHOro
npegcrasutens Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKa3aHHOro nuua. [JoKyMeHTbl,
noagTreepXgatoLLme noriydeHme cornacus, Moryt ObiTb NpeacTaBneHbl B TOM Yucre B oopme
3NEKTPOHHOIo OKYMEHTA;

5) B cnyyae, ecnu 00653aHHOCTb XpaHeHus pomoBon kHurm go 31.12.2017
Bo3naranacb Ha COOCTBEHHMKOB >KUIbIX MOMELLEeHUN, 3asBuTenemM npeacraBnseTcd
AOMOBas KHUra;

6) npaBoycCTaHaBNuBawLiMe [OOKYMEHTbl Ha WHAMBMAYaANbHbIN XWNOW OOM (ecrnu
npaBo COBCTBEHHOCTM He 3aperucTpuypoBaHo B EOWHOM rocyaapCTBEHHOM peecTpe
HeOBWXUMOCTU) — ANS BbIMUCKM U3 MOXO3ANCTBEHHOW KHUTW.

2.5.2. 3agBneHve wn npunaraemMmble [OOKYMEHTbl MOryT ObiTb MpeacTaBrieHbl
(HanpaBneHbl) 3asBMTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MO®L] Ha OymMaxHbIX HOCUTENSIX M B BUOE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLLUMNX TPpEOOBaHMAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO perfnameHTa;

2) nocpeacteom EgmHoro, PecnybnukaHckoro noprana B 9NeKTPOHHON hopMe;

3) B OpraH nn4HoO nnu nocpeacTsOM NOYTOBOM CBSA3N HA OyMakHOM HocUuTene.

3asiBneHne n npunaraemble AOKYMEHTbI, NPU HanpaBreHuM NOCpPenCTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCH B YCTAHOBIIEHHOM MOPSAKE.

2.5.3. 3asBneHne npu HanpaeneHun nocpeactsoM EpuHoro, PecnybnnkaHckoro
nopTtana noanucbIBaeTCsl NPOCTON ANIEKTPOHHOW NOAMNUCHIO 3asBUTENS.

[Ons nony4yeHnsa npoOCTON 3MEKTPOHHOW MOANMUCK 3asiBUTENKD HEeOoDbXoO4MMO MNpPOWNTH
npoueaypy pernctpaumm (ayteHtudpukauumn) B ECUA, a Takke noatBepamTb YYETHYHO
3anuce.

ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble obpa3sbl [OKYMEHTOB), YKas3aHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMUHUCTPATUBHOIO pernamMeHTa, 3aBepstoTCa YCUNEeHHOM
KBanupuumMpoBaHHOW NOAMUCLIO ML, YNOSTHOMOYEHHbIX Ha COo3[daHWe U nognucaHue Takux
AOKYMEHTOB, B TOM YMCNe HoTapuycamu.
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ONEeKTPOHHbIE AOKYMEHTbl (3NEKTPOHHble 0b6pasbl OOKYMEHTOB), Mpunaraemble K
3asiBMeHun0, B TOM YnUCre LOBEPEHHOCTU, HanpasnsawTca B Buae dpannos B popmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasamepom He 6onee 50 Mb6anT.

KauyectBO npeaocTaBnsieMbiX 3MEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 06pa3oB
AOKYMEHTOB) [OSMKHO MO3BOSIATL B MNOSIHOM O6beme npovntTaTb TEKCT AOKYMeHTa WU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aaBUTENS:

1) npegcrtaBneHUs OOKYMEHTOB M MHGOPMauUM UM OCYLLUECTBIIEHUS OENCTBUN,
npeacTaBneHne WM  OCYLLECTBIIEHME KOTOpPbIX He nNpedycMOTPeHO HOpMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  perynmpyrowmMMnm  OTHOLUEHMS, BO3HUKawWue B CBA3M C
npegocTaBfieHUEM MYHULMMANBHOW YCNYTK;

2) OCyWecCTBMEeHUs OeNCTBUW, B TOM 4MUCre CcorfnacoBaHun, Heobxoammblx ONd
Nosly4eHnsa MyHULMNAaNbHOW YCIyrn N CBA3aHHbIX C 0bpalleHneM B UHble roCyaapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3aunKn, 3a MUCKIIYEHNEM MOoMyyYeHus
ycrnyr M nonyyYeHusi OOKYMEHTOB UM  WHAOpMauun, nNpefocTtaBndeMblX B pesyrbTaTe
npefoCTaBfieHUs TakuUX YCAyr, BKMIOYEHHbIX B MepeyvHu, yKasaHHble B yactn 1 ctatbn 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTENbHBIX YCIyr);

3) npeacrtaBneHust  OOKYMEHTOB W WHopmMauun, oTcyTcTBMEe U (Mnn)
He4OCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpW MNepBOHaYarbHOM OTKase B npueme
AOKYMEHTOB, HeoOXoguMbIX N9 NpefoCTaBfeHns MyHUUunanbHOW ycnyru, nubo B
npegoCcTaBfieHUM MyHULMNABHOW YCIYTn, 3a UCKIIOYEHNEM CeayoLmMX Cry4aeB:

a) W3MeHeHue TpeboBaHM HOPMATMBHbLIX MPAaBOBbLIX aKTOB, KacalLnxca
npegocTaBfieHns MyHUMUMMNanbHOW YCNyru, nocrie nepBoHaYanbHOM Nofayn 3asBrieHus O
npegocTaBfeHnn MyHULMNanbHON yCcnyru;

0) HanuuMe owunboK B 3asBNEHUN O NPefoCTaBNEeHUN MyHULMNANbHOW YCryrn u
AOKYMEeHTax, MNO4aHHbIX 3asdBuMTeneM nocfne nepBOHavyanbHOro oTkasa B npueme
OOKYMEHTOB, HeobxoauMbIX ANA MpedocTaBNeHus MyHuumunanbHou ycnyrn, nmnbo B
NpegocTaBfeHnn MyHULMNANbLHOW YCIyrM U He BKITHOMEHHbIX B MpeAcTaBfeHHbI paHee
KOMMIEKT AOKYMEHTOB;

B) UCTeYyeHMe cpoka OeNCTBUS LOKYMEHTOB UMW U3MEHeHWe WHdopmauuu nocne
nepBoOHavyanbHOro oTkasa B MNpuvemMe [OOKYMEHTOB, HeobxoauMbiX AOfis npefocTaBfieHus
MyHULMNAnNbHOM ycnyru, nnbo B npefocTaBneHnm MyHUUUNansHOM yCnyru;

r) BbisIBIEHWE OOKYMEHTarbHO MNOATBEPXAEHHOro dakrta (npu3HakoB) OLWMOOYHOro
UM NpPOTMBOMNpPaBHOro AencTeua (6esgenctsns) AOMKHOCTHOro nuua OpraHa, paboTHuka
Mo®L, npn nepBoHayarbHOM OTKa3e B nNpueMe [JOKYMEHTOB, HeobxoaumbIX And
npegocTaBfieHnsa MyHULMNAnsHON ycnyru, nnbo B NpegocTaBeHnn MyHULUNANbLHOW YCyru,
O YyeM B NMUCbMEHHOM BuAe 3a MOAMUCHIO pykoBoauTens OpraHa npu nepBoHavyanbHOM
OTKase B NpMemMe JOKYMEHTOB, He06XoAMMbIX 515 NpefoCTaBneHnss MyHUUMNanbHON ycnyru,
yBeAoMIIsieTCcs 3asBUTENb, a Takke NPUHOCATCS U3BUHEHWS 3a AOCTaBMeHHble HeyaobCcTBa;

4) npepgoctaBneHMs Ha 6OyMaxHOM HocuTene [JOKYMEHTOB U uHdopMauumu,
3NEeKTPOHHbIe 06pa3bl KOTOPbLIX paHee Oblnv 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 4YacTu
1 ctatbn 16 PepgepansHoro 3akoHa Ne 210-P3, 3a UCKNOYEHNEM ClyYaeB, €CNM HAHECEHNE
OTMETOK Ha Takume [JOKyMeHTbl nnbo nx wmnsbaTHe aBngeTcd HeobXOAMMbIM  YCrOBUEM
npefocTaBfieHNs roCyAapCTBEHHOMW WU MYHUMUMMAnNbHOW YCNyrM, M WHbIX Cly4yaes,
yCTaHOBNEHHbIX heeparnbHbIMU 3aKOHaMU.

2.6. VcuepnbiBawolmnin nepevYeHb [LOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
HOPMaTMBHbIMM NPaBOBbLIMW akTamMu 4149 NPeAoCTaBeHNS MyHULMNANbLHOW YCIyrn, KOTopble
HaxogsaTCsa B PacnopshkeHMM  rocyaapCTBEHHbIX  OpraHoB,  OpPraHoB  MECTHOrO
camMmoynpasneHnsa U NoABELOMCTBEHHbIX rOCyapCTBEHHbIM OpraHam UM opraHam MecTHOro
camMmoyrnpaBneHna opraHmsaumMm n KOTOpble 3asiBUTENb BrpaBe NpeAcTaBUTb, a Takke
Ccnocobbl MX MONy4YeHus 3asABUTENAMU, B TOM YUCNE B INEKTPOHHOM dhopMe, NopsigoK MX



npencraBJiEHUA, FOCWJ,apCTBeHHbIM opraH, opraH MeCTHOro camoyrnpaBsleHund nmbo
opraHunsauud, B paCnopA>KeHUM KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) BbINMcKa U3 EQNHOro rocygapCTBEHHOIo peectpa Heasmxknmoctn — denepansHas
cnyxba rocygapCTBEHHOW permcrTpaumu, kagactpa v kaptorpadum;

2) cBedeHus O AeWCTBYKOLLEM nacnopTe rpaxgaHuHa Poccuickon depepaumm —
MB[ Poccuu;

3) cBefeHMss O HoTapuanbHOM [foBepeHHOCTM — PepeparnbHass HoTapuarnbHas
nanara.

2.6.2. 3asBuTenb BnpaBe NpedoCcTaBuUTb [OOKYMEHTbl (CBeAeHWd), YyKasaHHble B
nognyHkte 1 nyHkTa 2.6.1 agMUHUCTPATUBHOIO pernamMeHTa, B OpPMe 3NEKTPOHHbIX
AOKYMEHTOB, 3aBEpPEHHbIX  YCUIEHHOW KBannuduumpoBaHHOM nognucelo  nuu,
YNOSTHOMOYEHHbIX Ha CO34aHue U NoANMCcaHne Takux JOKYMEHTOB, NpU nogaye 3asiBfieHus.

2.6.3. HenpeacrtasneHne (HecBoeBpeMEHHOE NMpeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMVHUCTPaATMBHOIO pernamMeHTa opraHamu roCydapCTBEHHOM BracTu, opraHamm
MECTHOro CaMoynpaBfeHns, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATbCH
OCHOBaHWEM A1 0TKa3a B NpeoCTaBNeHN MyHULMNANbHOW YCIyru.

2.6.4. [omkHocTHoe nuuo U (unNu) paboTHUK, YKa3aHHbIX B MNyHKTe 2.6.1
aAMWUHUCTPATUBHOIO  pernaMmeHTa OpraHoB W OpraHuMsauun, He npeacTasusLUMe
(HecBoeBpeMEHHO nNpenCTaBMBLUME) 3anpoOLlEHHble M HaxOAdalMecs B pPacnopsiKeHuu
AOKYMEHT WNWN CBeAEeHUus, noanexar agMUHUCTPaTMBHOW, OUCUUNIIMHAPHOW WU WUHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asBUTENA AOKYMEHTbl CBEAEHUHA, B TOM 4ducne
noaTeBepXgawlimne BHeceHue 3asBuTeneM nnatbl 3a npegocTaBneHne MyHuuMnanbHOM
yCrnyru, Haxogslmecs B pPacropsKeHUU rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasfeHnsa U NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MecTHOro
camoynpasfieHnsa opraHm3auun.

HenpencraBneHve 3asBuTeneM [OOKYMEHTOB, COAEpXalluMx CBeOeHMus, KOTopble
HaxoOATCA B pacnopskeHUW  rOCyAapCTBEHHbIX  OpraHoB, OpPraHoB  MECTHOro
camoynpasfieHnsa U NoABeAOMCTBEHHbIX FOCYyAapCTBEHHbIM OpraHam MM opraHam MecTHOro
camoynpaBfeHnsa opraHusauui, He SBNAETCH OCHOBaHWEM [N OTKa3a 3asBuUTeNo B
npegocTaBfeHnn MyHULMNANbHON YCNyru.

2.7. VicuepnbiBatowum nepeyeHb OCHOBaHWUM A1151 OTKa3a B NpuemMe JOKYMEHTOB,
HeobXxoaMMbIX A4NA NpeaoCcTaBeHns MyHULMNAanbHON YCyru

2.7.1. OcHoBaHuAMM [ONA OTKa3a B MpuMeMe [OOKYMEHTOB, HeobxoauMmbiX Aris
npefoCTaBfEHNS MyHMUMNANBHOW YCNYIn, ABASOTCS:

1) npeacTaBneHHble 3a8BUTENEM LOKYMEHTbl cogepaT NO4YMCTKA U MUCMpaBneHus
TEKCTa, He 3aBepeHHble B Mopsgke, YCTAaHOBMIEHHOM 3aKoHO4AaTeNbCTBOM Poccuickon
depepaumm;

2) DOKYMEHTbI coaepkaT MOBPEXAEHUS, HAaNM4YMe KOTOPbIX HE MO3BOSISIET B MOSTHOM
obbeme ucnonb3oBaTb MHGAOPMAUUID W CBEAEHUS, COoAepXallnecs B AOKYMEHTax Ans
npenoCcTaBfEHNSs MyHULMNANBbHOW YCIYTu;

3) npeacTaBneHHble [OOKYMEHTbl WM  CBEOAEHUSA YTpaTUM CUIly Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW ycnyron (AOKYMEHT, YOOCTOBEPSIOWMA  MOSTHOMOYNSA
npeacTaBUTENs 3asiBATENS, B crnyyae obpalleHus 3a npegocTaBrieHMEM MyHULMMNanbHON
yCIyrv ykazaHHbIM fULOM);

4) nogaya 3asBfEHUs1 O NPEAOCTaBMIEHUN MYHULMNANbHOM YCIyrM U AOKYMEHTOB,
HeobxoOuMMbIX ONs NPeAoCTaBMEHUA MyHUMUMNANbHOW YCNnyru, B 3NEKTPOHHOW ¢hopme C
HapyLLUEHNEM YCTaHOBIIEHHbIX TPEOOBaHWI;



8

5) HekoppekTHOe 3anonHeHne obsAsaTenbHbIX nonen B opMe 3asBneHusi, B TOM
yucrne B MHTepakTuBHOM opme 3asiBneHna Ha EpuHom, PecnybnvkaHckom nopTane
(HepocToBEpPHOE, HENOMHOE, NMBO HENPaBUbHOE 3anofIHEHNE);

6) npegcrtaBneHMe HEMOSHOrO  KOMMMEeKTa [OOKYMEHTOB, HeobGXoaumbiX — Ans
npegocTaBfieHNs MyHULUMNANbLHOW YCIyru;

7) 3asiBreHve o npegocTaBreHnn ycryrn nogaHo B opraH rocygapCTBEHHOM BNacTu,
opraH MeCTHOro camMoyrnpaBfieHUS UNU OpraHM3auuio, B MOSTHOMOYUSA KOTOPbIX HE BXOAUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne ycTaHoBMNEHHbIX ctatben 11 PefepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-93 «O6 anekTpoHHOM NognNuUCKU» YCNOBUA MPU3HAHNA OENCTBUTENBHOCTU
YCUNEHHOWN KBaNMPULUMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. TNepeyeHb OCHOBaHUM N9 OTKasa B NpuemMe LOKYMEHTOB, HeobXxoauMblx ASis
Nnosly4eHnsa MyHUUUNanbHOW YCyrun, ABASETCS NCYepnbIBaloLLNM.

2.7.3. PeweHne o6 oTkase B npuveme 3adaBfeHUA N OOKYMEHTOB, HEOOXoOMMbIX AN
npefoCcTaBfieHUs MyHUUUNANbHOM YCNyrM, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBuUTENd, TaK W nocne nofyyYeHns OTBETCTBEHHbIM [OOSMKHOCTHbIM niuomM OpraHa
HeoOXxoauMMbIX ANs NPeAoCTaBfAeHUs MyHUUMNANbHOW YCNyrn AOKYMEHTOB (CBeAEeHWn) C
NCMNOSIb30BaHNEM MEXBEOOMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWCTBUS, B CPOK, He
npesbiwaowmn 9 paboumx QHEN Co OHA perncTpaunmn 3asaBneHmns.

2.7.4. 3anpellaetcsa OTkasblBaTb B MpuveMe 3asiBfieHUS U MHbIX [LOKYMEHTOB,
HeobXxoaMMbIX ANs NpefocTaBneHns MyHUUMNanbHOW yCnyru, B Criydae ecnv 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble ON9 NPeAoCTaBfeHus MyHUUUNanbHOW YCNyrn, MoAdaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsigke npefocTaBrieHns MyHUUUNanbHOW
ycnyrun, onybnvkoBaHHon Ha EgmMHom nopTane, PecnybnvkaHckom nopTane.

2.8. NcyepnbiBaloLmnm NnepevyeHb OCHOBAHUM AN NPMOCTaHOBIIEHUS UK OTKasa B
npegocTaBNeHN MyHULMNANBHOW YCIyrn

2.8.1. OcHoBaHuMA ONA NPUOCTAHOBMNEHUS NPeAoCTaBMEHUss MYHULMMANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ans oTkasa B NpeaoCTaBfieHUM MyHULMNANbHON YCIyTn:

1) B NnpeacTaBneHHbIX 3asiBfIEHUN U (MNK) OOKYMEHTaxX COAEPXMUTCA HEeNnomnHasa u (Mnn)
HeJocToBepHasa nHopMauuns;

2) nocTynneHve OTBeTa opraHa rocyJapCTBEHHOW BfacTu, opraHa MecTHOro
camoynpasneHnsa nmbo noaBedOMCTBEHHOW OpraHy rocygapCTBEHHOW BNacTU UMW opraHy
MECTHOro camoynpaBneHus opraHusauunm Ha MeXBeJOMCTBEHHbIN 3anpoc,
cBmaeTenbCcTBYOWEro 06 oTCyTCTBMM AOKyMeHTa U (unu) nHgopmaumm, HeobxoanMbIX Ans
npefocTaBfieHns MyHUUMNAnNbHOW YCIyru, €Cnu COOTBETCTBYIOLMMA AOKYMEHT He 6bin
npeacrasrieH 3agaBmTenem no co6CTBEHHOW MHULMATUBE;

3) OTCcyTCTBME CBEOEeHUM O perucTpaumm rpaxgaHuHa no MeCTy XUTenbCTBa
(NnpebbiBaHNA) B pacnopsXXeHUM OpraHoB MECTHOIO camMoyrnpaBeHust.

2.8.3. lepeveHb OCHOBaHWI AONs1 OTKa3a B NpeocTaBfieHUM MyHULMNANTbHOW YCIyru
ABNAETCA UCYepnbiBaOLLUM.

2.8.4. 3anpellaetca oOTka3biBaTb B NPeAOCTaBMEHUN MYHULMNANbHOW YCNyrn B
crniydae, ecnv 3asiBfieHMe O nNpefoCTaBfieHUM MyHUUMNanbHOW yCryrn nogaHo B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsiake npenocTaBfeHns MyHUUMNanbHOW
ycnyrun, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTarne.

2.9. Mopsaok, pasmep M OCHOBaHMWS B3UMaHUS rocy4apCTBEHHON NOLUMMHbBI U MHOW nnaThl,
B3MMaeMOW 3a NpeaocTaBrieHne MyHULMNanbHON ycryrm

MyHuumnanbHas ycnyra npeaoctaBnsieTcs Ha 6e3B03Me3AHON OCHOBE.



2.10. I'Iepequb YCIyr, KOTOpPbl€ ABJTIAOTCA HeobxoanmMbIMM 1 06s3aTENBHBIMK AN
npenocrasiieHnA MyHMLlMHaﬂbHOVI ycryru, B TOM 4ucrie ceeaeHnd o JOKyMeHTe
(ﬂ,OKyMeHTaX), BblaBaeMOM (Bblﬂ,aBaeMle) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNUN MyHULUNAlbHbIX yCIyT

npe}J,OCTaBJ'IeHI/Ie HeobxoanMbIX N 06a3aTENbHbIX ycnyr He Tpe6yeT09|.

2.11. MNMopsiaok, pasmep M OCHOBaHUS B3MaHWUs NNatbl 3a NpeocTaBrieHne ycrnyr, KoTopble
ABNAKTCH HEOBX0AMMbBIMU U 06s13aTeNbHBIMU ANS NPeaoCTaBNeHNss MyHULMNANbHOW YCryru,
BKIMoYas MHpopMaLmio 0 MeTonke pacyeTa pasmepa Takow nnaTbl

MpepocTtaBneHne HeobxoanMbIX U oba3aTenbHbIX yeryr He TpebyeTcs.

2.12. MakcumanbHbIA CPOK OXUAaHUS B ovepean npy nogave 3anpoca o npeaoctaBrieHnn
MYHMLMNANbHOM YCryru, ycnyri, NpeaocTaBnseMoin opraHu3aumnen, y4acTByoLen B
npeaocTaBneHMn MyHMLMNanNsHOM YCNyrn, U Npuy NonyYeHnn pesynbTata npeaocTaBneHus
Takux ycnyr

2.12.1. Bpems oxvgaHus Npu nopade 3asiBNEeHWUs Ha MOJlyYeHne MyHULUNanbHOM
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun pesynbtata MNpPeaoCTaBNEeHUS MyHUUMNANbHOW YCIyru
MaKCUManbHbIA CPOK OXMAAHUA B oMepean He LOIMKEH npeBbiwaTb 15 MUHYT.

2.13. CpoK 1 noOpsiAoK perncTpaumm 3anpoca 3asasuTenst 0 npegocTaBneHnmn MyHULMnanbHON
yCcryru u ycnyru, npeaocTaBnsieMon opraHm3aumen, yqacTeytoLen B npegocTaBneHnm
MYHULMNANBHOW YCyru, B TOM YMCIe B 3N1EKTPOHHOW dhopme

2.13.1. MNpun nuyHom obpaweHmmn B MOL| B AeHb nogayn 3asBNeHUs1 3asiBUTEO
BblaaeTca pacnucka ns AUC MOL ¢ pernctpaunmoHHbIM HOMEPOM, NOATBEPXKAAIOLNM, YTO
3asiBfieHne oTNpaBneHo, 1 4aTon nogayun 3asBeHus.

2.13.2. lpu HanpaBneHuu 3asiBNeHust nocpeactsoMm, EamHoro, PecnybnunkaHckoro
nopTtana 3asiBUTenb B AE€Hb Nofayu 3asiBNeHusi nonyyaeTt B nNU4HOM kabuHeTe EgumHoro,
PecnybnvkaHckoro noptana n no aNekTPoOHHOW NoyTe yBeAOMIEHNe, NoOATBEPXAaLWee, YTo
3asiBfieHne OTnpaBfieHO, B KOTOPOM YKa3bIlBalOTCA PErMMCTPaALMOHHBIN HOMEP M AaTa nogadn
3asBlIEHUS.

2.13.3. Tlpu nmyHom obpaweHnmn B OpraH B [OeHb Nodadn 3asiBreHus
YNOSTHOMOYEHHbIM AOIMKHOCTHbIM nnuomMm OpraHa 3asBuTento BblgaeTcs pacnucka u3
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HaA4YeHHOM AN OKasaHus
rocygapCTBEHHbIX U MyHUMUMNANbHbBIX YCAYr, C PErMCTPaunMoHHbIM HOMEPOM, AaToM nogaym
3asBEHNS N NepPEYHEM NPeaACTaBNEHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHNAM, B KOTOPbIX NPEeAOCTaBAseTcsa MyHuumnansHas
ycnyra, K 3any oXxuaaHus, Mectam 4sis 3arnoriHeHUsa 3anpocoB O NpeaocTaBrieHnn
MYHULMNANbHOM YCrnyru, MHPOPMaUMOHHbIM CTeHAAM C obpa3Luamm nx 3anofHEHNS U
nepeyHeM AOKYMEHTOB, HEODXoANMbIX NS NPeLOCTaBNEeHUs KaXaon MyHULUNANbHOM
ycnyru, pasmeLleHnio 1 opopMIieHN0 BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHOMN
WMHopMaLmMKn 0 NopsiaKe NpeLoCTaBneHns Takom yCrnyrm, B TOM Yucne K obecnevyeHmnto
AOCTYMHOCTM ANS UHBANWAOB YKa3aHHbIX OOBbEKTOB B COOTBETCTBUM C (beeparbHbIM
3aKoHO4aTeNbCTBOM M 3akoHo4aTenbCcTBOM Pecnybnukn TatapctaH o coumanbHOM 3awmTte
WHBaNMaoB
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2.14.1. TlpepocTaBneHne MyHUUUNANbHOM YCNyrM OCYLLECTBRSETCA B 34aHUAX U
nomeLleHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHOW CUCTEMOWN N CUCTEMOM MOXaPOTYLLEHUS.

MecTta npuema 3asButenen obopyayotTca Heobxoanmon mebenbio Ans opopmneHus
AOKYMEHTOB, MH(POPMaLMOHHBIMK CTEHAAMM.

2.14.2. B cooTBeTCcTBMM C 3akoHogaTenbcTBoM Poccuinickon degepaunm o
coumanbHOM 3awuMTe WHBanNMAOB B Uenax 6ecnpenartCTBEHHOro AocTyna K MecTy
npeaocTaBneHns MyHMUMnanbHON ycnyrin obecnevnBaeTcs:

1) obecneumBaetca  6GecnpensiTCTBEHHbIN  OOCTYN  WHBANMOOB K  MECTy
npeaocTaBneHns MyHuumnanbHon ycnyrn (yaoOHbI BXOA-BbIXO4 B MNOMELEHUs U
nepemeLLeHne B Ux npeaenax);

2) Bu3yanbHas, TEKCTOBas WU MynbTUMEOMMHAs WHdopMauMs O nopsiake
NpeaocTaBfeHNs MyHMLMNANbHON yCcnyrin pasmellaeTcsa B yAOOHbIX AN 3asBuTenen
MecTax, B TOM YMCHEe C y4ETOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) conpoBOXAEeHWEe MHBANMOO0B, MMEKLMX CTOMKNE paccTponcTBa (PYHKLUK
3pPEHUs 1 CaMOCTOATENbHOMO NEPeABMKEHUS], U OKa3aHNe MM MOMOLLN;

4) BO3MOXHOCTb CAMOCTOSITENIbHOrO NepeaBvKeHUst N0 TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 06BbEKTLI COLManbHOM, UHXEHEPHON U TPAHCNOPTHOM MHAPACTPYKTYpP, BXoAa
B Takme 00BbEKTbI M BbIXO4a U3 HUX, NOCAAKN B TPAHCNOPTHOE CPEACTBO U BbiCaaKM U3 HEro, B
TOM YuCre C UCNONb30BaHNEM KpeCna-KONsSCKu;

5) Hagnexaiiee pasmelleHne obopyaoBaHUS U HOocUTeNnen MHopmaumu,
HeobxoaMMbIx Ans obecneyeHns 6ecnpenaTCTBEHHOro 4OCTYNa MHBANMAOB K ycnyram
C Y4ETOM OrpaHNYeHUN UX XN3HeLeATeNbHOCTH;

6) aybnupoBaHne HeobxooMMOW ANA WHBANMAOB 3BYKOBOW W 3pPUTENbHOM
MHopMauumn, a Takke Haanucew, 3HAKOB M WHOM TEKCTOBOW W rpadoumyeckomn
MHopMaumm 3HakaMu, BbIMOSTHEHHBIMU penbedHO-TOYEYHbIM WpUdTOM bpanns;

7) ponyck cypaonepeBoayvmka n TMdpriocypaonepeBoaunka;

8) ponyck cobakn-npoBoOAHMNKA npu HanMynum AOKYMEHTa,
noaTeBepxgalwLwero ee cneumanbHoe oOyvyeHWe M BblgaBaemoro no ¢opme mn B
nopsigke, KOTOpble YCTaHOBMEHbI npukazoM MwuHucTepcTBa Tpygaa M coumarnbHOW
3awmTbl Poccuinckon denepaumm ot 22.06.2015 Ne 386H «O6 yTBEpPXAEHUN DOPMbI
AOKyMeHTa, MOATBepXKaaloLwero crneunanbHoe o6yyeHne cobaku-npoBoaHUKA, W
nopsiaka ero Bblgaymy.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU ANt MHBANMAOB OObEKTOB, B
KOTOPbIX OCYLIEeCTBNAETCS MNpeaocTaBfieHMe  MYyHUUMNAnNbHOW  yCnyrM, W CPencTs,
ncnonb3yemMblXx MNpW  NPeaoCTaBfEHUN MyHULMNANbHOW YCIyrn, KOTOpble YKasaHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMUHUCTPATUBHOIO perfamMeHTa, MPUMEHAITCA K
obbekTtam M cpencTBam, BBEAEHHbIM B 3KCNnyaTauuioo MU NpoLlleawmnMm MoAepHM3aumto,
pekoHcTpykuuto nocne 1 nons 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4ecTBa MyHULMNAbHOW YCIyrK, B TOM Yucre
KONM4eCcTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMU Ll aMU Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTb NONyYeHnss MHdopmaLmm o
Xo4e NpeaocTaBnNeHNa MyHUUMMNANbHOW YCNyri, B TOM YMCe C UCMOMb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMOMMIA, BO3MOXHOCTb NMMBGO HEBO3MOXHOCTb
NONyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(PYHKLMOHANbHOM LIEHTPE NpeaocTaBieHuns
rocygapCTBEHHbIX U MyHULMNAMNbHbLIX YCNYr (B TOM YMcne B NOHOM 06beme), B ntobom
TeppuTopuanbHOM nogpasgenieHnn opraHa UCNOMNHUTENBHO pacnopsaaMTeNbHOro opraHa
MECTHOro camoynpasfeHuns, no BblIbopy 3aaBuTens (3KCTeppuTopmuanbHbIA NPUHLKM),
nocpencTBOM 3anpoca O NPefoCTaBNeHNN HECKOSbKUX FOCYAapCTBEHHbIX U (UNn)
MYHMUMNANbHbIX YCNYTr B MHOrOYHKUNOHANbHbIX LLEHTPax NpeaoCcTaBrneHmns
rocyAapCTBEHHbIX U MyHULMNAMbHbIX YCAYr, NpeayCMOTPEHHOro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KOMMMEKCHbIN 3anpoc)
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2.15.1. Tlokasatensamu [OOCTYMHOCTU NPeaoCTaBNeHUs MyHUUUNAanbLHOW  YCnyru
ABNAOTCA:

pacrnonoXeHHOCTb NOMELLEHUsI, B KOTOPOM BedeTCcs Nnpuem, Bblgadva OOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPaHCMNopTa;

HanMyme HeobXoaOMMOro KonuyecTsa CneumanncToB, a Takke NOMeLLEeHUN, B KOTOPbIX
OCYLLEeCTBNAETCA NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe ucudepnbiBawOWwen uHGopmMaumm o cnocobax, nopsagke W cpokax
npegocTaBfieHUs MyHULMMNANbHOM YCryrn Ha MHAPOPMaLUMNOHHBIX cTeHaax, EanHom nopTtarne,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULUNAanbHOMo panoHa;

oKasaHuMe MNoMOLM WHBanuMaam B npeogoneHun 6apbepoB, MeLllalowmnX MonyyYeHuto
UMW yCnyr HapaBHe C ApYrMMu nuuamu.

2.15.2. lNokasaTtenamu kayecTBa npeaocTaBneHns MyHULUNanbHON yCryrn SBRsKOTCA:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUsI AOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON YCnyru;

3) oTcyTCcTBME  OBOCHOBaHHBIX Xanob Ha HapyweHus  agMUHUCTPATUBHOIO
pernameHTa, coBepLueHHble paboTHukamu OpraHa;

4) KONMMYEeCTBO B3aUMOAENCTBUIM 3asABUTENS C AOSDKHOCTHbIMM nvuamun (6e3 ydeTta
KOHCynbTauun):

B3aumogencteme 3aasutens ¢ pabotHnkamm OpraHa unn MOLL npu npegoctaBneHum
MYHULMMNANbHOW YCryrn OCYLIECTBRSIETCA OAWH pa3 Npu NpeacTaBfieHUN 3asiBIEHUA CO
BCEMWN HEOBXOANUMBIMWN JOKYMEHTaMWU;

OOMH pa3 B cry4ae HeobXOAMMOCTU MOMyyYeHUs pesynbTata npeaocTaBreHuns
MyHuumnaneHon ycnyrm B OpraHe nnn ML B opme ak3emnnsapa aNeKTPOHHOIro AOKYMEHTa
Ha OymMakHOM HocuTene.

MpoaomMKNTENBHOCTL OAHOrO B3aMMOAENCTBUS 3asBUTENSA C LOMKHOCTHBIMW Nuuamu
npv NpegocTaBneHNN MyHULMNANIbHOW YCNyrn He nNpeBbIwaeT 15 MUHYT.

3asBuTenb BrpaBe OLEHWUTb KavyecTBO MNPedoCTaBfEHUs MyHMLUMManbHOW ycnyrn ¢
NMOMOLLLIO YCTPOMCTB MOABMXHOM pagmoTenedoHHON CBA3KW, C ucnonb3oBaHuem EguHoro,
PecnybnvkaHckoro noptana, TEpMUHANbHbIX YCTPOUCTB.

2.15.3. NHdopmauusa o xoge npeaocTaBneHnss MyHULMNANbHOM YCryrn MOXeT ObiTb
nonyyeHa 3asiBUTENEeM B INMYHOM kKabuHeTe Ha EpguHom noprtane, PecnybnukaHckom
noptane, B OpraHe, MOL|.

2.15.4. MNpepgocTaBneHme MyHUUunanbHOW ycnyrn ocyllecTtenseTtcda B nobom ML no
BblbOpYy 3asBUTENs He3aBUCMMO OT MeCTa €ero >XuTenbcTBa WM MecTa akTU4ecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcrtaH no
3KCTEepPUTOPMANBHOMY NMPUHLNMY.

MyHuuunaneHas ycriyra B COCTaBe KOMMIIEKCHOMo 3anpoca He NpefoCcTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YMCrie y4YnTbIBaOLLME OCODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyrn No 3KCTeEppUTOpMansHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULMNanbHas ycnyra npeaocTaBnisieTcs No SKCTEPPUTOPUAnbHOMY NPUHLNNY) K
0COBEHHOCTN NPeaoCTaBNEHNS MyHULMMNANBHOW YCIyrn B 3NEKTPOHHON dhopme

2.16.1. Tlpn npenocTaBneHUM MyHUUMNANBLHOW YCNYrn B 3NEKTPOHHOM dhopme
3asBUTENb BNpase:

1) nony4nTb MHGOPMAaUMIO O NMOpSAKe U CPoKax MpedoCTaBneHns MyHUUMMNanbHON
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprtane;

2) nopjatb 3asiBrieHMe O MpefoCTaBfieHUn MyHUUMNAanbHOW YCIyrM W UHble
AOKYMEHTbI, HeobxoauMMmble OfS MPedoCTaBfeHUs MyHULMMANbHOW YCyrM, B TOM 4ucne
AOKYMEHTbl U MHGOPMaUno, 3NEKTPOHHbIe 0Opa3sbl KOTOPbIX paHee Obilin 3aBepeHbl B
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COOTBETCTBUM C NYHKTOM 7.2 yactu 1 ctatbm 16 depepanbHoro 3akoHa Ne 210-®3, c
ucnonb3oBaHneM EgunHoro, PecnybnunkaHckoro noptana;

3) nonyuYnTb CcBedeHWA O Xode BbIMOMHEHUS 3asdBEeHUW O npeaocTaBrieHun
MYHULMMNANbHOW YCNyru, NoAaHHbIX B 35IEKTPOHHOM (bopMe;

4) ocCyLlecTBUTb OLEHKY KayecTBa NpedoCTaBieHns MyHUUMNanbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBfeHna MyHUUUnanbHOW ycnyrm B dopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha peweHue n gencteune (besgenctene) OpraHa, a Takke ero
AOJDKHOCTHbIX NUL, MyHUUMMAnbHbIX cnyXawmux nocpeactsoMm EamHoro, PecnybnukaHckoro
noptana, noptana degepanbHON roCyAapCTBEHHOM  MHMOPMALMOHHOM  CUCTEMBI,
obecneunBarowlen npouecc pocyaedbHoro (BHecyaebHoro) obxkanoBaHWA peLlleHnn wn
aenctemn  (6e3genctBusl), COBEPLUEHHbIX MNpU  NpefoCTaBfieHUN TFOCYyOapCTBEHHbIX U
MYHUUMMAnNbHbIX  YCRyr  opraHamu, npegocTaBnALWNMM rocygapCTBeHHble "
MyHUUMNanbHble  ycnyru, WX  AOOSDKHOCTHbIMM  NUUAMKW,  FOCYAapCTBEHHbIMU U
MYHULMMANbHBIMWU CRYXaLMMu.

2.16.2. dopmupoBaHME 3adBMEHUS OCYLLECTBNAETCS MNOCPeAcCTBOM 3amnofiHEHUS
3ANeKTpoHHOM dopMbl  3asBreHnMss Ha EaumHom, PecnybnukaHckom noptane 6e3s
Heob6xoaMMOCTN OOMNOSTHUTENBHOM Nofa4vn 3a8BfeHNsa B Kakon-nnbo nHon doopme.

2.16.3. NMpwn hopmmpoBaHum 3asiBneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMWPOBAHWA W COXPaHEHUs 3asiBfIEHUS U WHbIX [OOKYMEHTOB,
HeobXxoaMMbIX ONs NpeaoCcTaBneHus yenyru;

2) BO3MOXHOCTb 3anoSIHEHWUSI HECKONbKUMWU 3asaBUTENSMU OAHOW 3SIEKTPOHHOM
dopmbl  3asBrieHMs npu  obpalweHun 3a ycryramu, npeanonaralvwmMMi  HanpasfeHne
COBMECTHOrO 3asBfIEHUS HECKONbKUMU 3asBUTENSAMN;

3) BO3MOXHOCTb ne4vyatu Ha OyMaXHOM HoOcuUTerne KOMuUUM 3NEKTPOHHOW OpPMbl
3aaBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MIEKTPOHHYI (QOPMY 3asiBMIEHUS 3HAYEeHUN B
nobon MOMEHT MO XenaHu nonb3oBaTensd, B TOM 4YuUCrie Npu BO3HWUKHOBEHUWN OLUMBOK
BBOJA 1 BO3BpaTe AN MOBTOPHOrO BBOAA 3HAYEHUIN B 3MEKTPOHHYIO (hOPMY 3asBNEHUS;

5) 3anonHeHue nonen 3NeKTpoHHOW dOpMbI 3asiBNIEHNSA 40 Havana BBOAa CBeAEHUM
3asiBUTENEM C WCMOSMb30BaHMEM CBeAeHUn, pasmeweHHbix B ECUA, n cBegeHun,
onybnmkoBaHHbIX Ha EanHom, PecnybnunkaHckom nopTtarne, B 4acTu, KacalLencs cBeaeHunn,
OTCYTCTBYIOLLMX B €ANHON CUCTEME UAEHTUdMKAUMU N ayTEHTUUKALNK;

6) BO3MOXHOCTb BEPHYTbCA Ha ft0OON M3 3TANOB 3aMOSfIHEHUSA 3NEKTPOHHON (POPMbI
3asiBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpopMaLmK;

7) BO3MOXHOCTb AOCTyNna 3asBUTENSA K paHee NoAaHHbIM UM 3asiBNEHNSIM B TeYeHue
He MeHee OAHOro roga, a Takke YaCcTUYHO CHOPMUPOBAHHLIM 3aSBIEHNAM - B TEYEHUE He
MeHee 3 MmecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npuem B MOL (manee - 3anucb) ocyuwiecTBnseTcs
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTento npenocTtaBnsieTcss BO3MOXHOCTb 3anucu Ha nwobble cBobogHble Ans
npuema gaty M Bpemsi B npedenax YCTAHOBMEHHOrO0 B MHOrOQYHKUMOHANbHOM LIEHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYMBaeTCs 3a CyTKM A0 HACTYNneHns 3Ton Aathbl.

[na  ocywecTBneHuss  npegBapuTenbHOW  3anucu  nocpencrtsom  EAuHoro,
PecnybnunkaHckoro noprana 3asButento HeobxoguMO yKasaTb 3anpalluvBaeMble CUCTEMOMN
AaHHble, B TOM YuUcne:

dhamMunumio, M4, OTYECTBO (MPU HANMYNN);

HoMep TenedoHa;

a[lpec 3NIEKTPOHHOM MOYThI (MO XEeNaHuKo);

Xenaemyto gaTy n Bpems npuema.
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B cnyyae HecooTBETCTBUS CBeOEHUW, KOTopble cooOWwmMn 3aaBuTenb nNpu
npenBapuUTenbHON  3anucKn, OOKYMeHTaMm, MpeacTaBfieHHbIM 3asBUTEeNieM Mpu  JIMYHOM
npueme, npegsapuTenbHas 3anucb aHHYNMpyeTCcs.

Mpn ocywecTBneHnn npegsapuTensHOM 3anucun  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noaTBepxaeHue. B crnydvae, ecnu 3asiButenb coobWUT
aZlpec 3MeKTPOHHOM MNOYThbl, HA YKasaHHbIA agpec Takke HanpaBndeTcsa uHgopmaums o
noaTBePXAeHUN NpeaBapuTeNibHON 3annucuy ¢ ykasaHueM aThbl, BpeMeHN N MecTa npuema.

Mpn ocywecTBNeHnn NpeasapuTenbHOM 3annucu 3aaBuTesb B 06a3aTesibHOM nopsiake
MHGOPMUPYETCA O TOM, YTO NpeaBapuUTenbHasa 3anncb aHHYNUMPYeTCA B Crydae ero HesiBKU
no uctevyeHnn 15 MMHYT C Ha3Ha4Ye€HHOro BpeEMeHN npuemMa.

3agasuTens B N0O0Oe Bpems BNpaBe 0TkasaTbCH OT NpeaBapuUTenbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX OEWCTBUN, KpoMme
NPOXOXAEHUS MAEHTUUKaUMM n ayTeHTUdukaumm B COOTBETCTBMU C HOPMAaTUBHbIMU
npasoBbiMM aktTamu Poccunckon degepaumn, ykasaHuss Uenn npuvema, a Takke
npefocTaBfieHns CBedeHWn, HeobxoaumbiX ANna pacyeTa ANUTENbHOCTM BPEMEHHOrO
WHTepBana, KoTopbl Heob6xoanMo 3abpoHupoBaTb ANs npuema.

3. CocTaB, nocnenoBaTesibHOCTb U CPOKU BbINOJNTHEHUA aAMUHUCTPATUBHbIX
npoueayp, TpeboBaHUA K NOPAAKY UX BbINOMTHEHUS, B TOM YUCIIe 0COGEHHOCTU
BbINOSTHEHUA aAMUHUCTPATUMBHbLIX Npoueayp B aNEeKTPOHHOMU (hopme, a Takxke
0COOEHHOCTU BbINOMTHEHNUS aAMUHUCTPATUMBHbIX Npoueayp B MHOroyYHKUMOHaNbHbIX
LeHTpax

3.1. OnucaHue nocnenoBaTenibHOCTM AEUCTBUIA NPU NPeaoCTaBNeHnm
MYHULMNANbHOW YCryru

3.1.1. MNMpepoctaBneHne MyHULMNANbHOMW Yycryrn BKo4aeT B cebsa cnefywowme
agMVHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTenem;

3) HanpaBreHne MeXBeOOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4acTBylllne B
npegocTaBfeHnn MyHULMNAnbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMMNANbHOW YCryru;

5) Bblgaya (HanpaBneHue) 3agaBUTENIO pe3yfibTata MyHULMNAansHOM yCnyru;

6) ucnpaeneHne TeXHUYECKMNX OLLNBOK.

3.2. OkasaHune KOHCynbTauui 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMNOMHEHUS aAMUHUCTPATUBHOW npouenypbl ABMSeTCS
obpalleHne 3asBuTENs MO BOMPOCaM, CBA3aHHbIM C NpefocTaBfieHMEM MYHULMNANbHON
yCnyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpalueHnn 3aasutens B ML, — paboTHnk MOL;

npun obpalueHun 3assutens B OpraH — cekpeTapb UCNONHUTENBHOIO KOMUTETa (ganee
- DOIMKHOCTHOE N0, OTBETCTBEHHOE 3@ KOHCYNbTUPOBAHUE).

3.2.2. 3asBuTtenb BrpaBe o06paTUTLCS 3a KOHCynbTauMen O MOopsaKe M cpokax
npegocrasrieHns MyHuuunanbHon ycnyrm B MOL nuyHO M no TenedoHy v 3MneKTPOHHOMU
nouyre.

PaboTHnk MO®L| koHCynbTUpyeT 3aaBuTens, B TOM u4ucrne no cocTtaBy, ¢opme
npeacTaBnseMon AOKYMEHTauuu u ApyruM BONpocam [Afs MOMyYeHUs MyHULMnanbHOW
yCnyru.
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3asBuTernb  MOXeT MNonyy4uTb UMHGoOpMauMilo O Mopsake  NpefocTaBreHus
MYyHULMNAnNsHOM ycrnyru Ha oduumnansHom cante ML http://mfc16.tatarstan.ru.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALIMM  MYHKTOM,
BbINOSHAOTCSA B AeHb 0bpalleHns 3asaBuTens.

PesynbTatamun BbINOMHEHUA aAMUHUCTPATUBHBLIX NpoLueayp SABMSIOTCA: KOHCYNbTauums
no cocrtasy, oopMe npeacTaBnsgeMon AOKYMEHTauum nu gpyruMm Bonpocam, Heobxoaumbim
AN19 NoNyYeHna MyHULUMMNansHOW yCnyru.

3.2.3. 3aasutenb Brnpase obpatutbcs B OpraH no tenedoHy 1 9NeKTPOHHOW noyTe, a
TaKke NonyyYnTb KOHcynbTauuio Ha EguHom, PecnybnukaHckom noptane, cante OpraHa o
nopsiake M cpokax npefocTaBrieHns MyHUUMManbHOW YCryru, B TOM 4ucne no cocTasy,
dopme npeacTaBnseMon  OJOKYMEHTauuuM W OpyrMM  BOMpocaMm  And  NoslyvyeHus
MYHULMNANbHOM YCIyru.

[OomKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3asaBUTENs
B COOTBETCTBUMU C TpeboBaHuAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HaCTOALWMM  MYHKTOM,
BbIMOJSTHAKOTCSH B TeYeHMe Tpex pabounx gHen co AHS NOCTynneHns obpalleHus.

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SABMAITCA: KOHCYNbTaumm
no coctasy, oopMe NpeacTaBnsgeMon AOKYMEHTauun n gpyrum Bonpocam, Heobxoaumbim
ANSA NoNyYeHns MyHULMNanbHOW yCrnyr.

3.3. anHﬂTMe N pacCMOTpeHne KoOMMNMNekTta JOKYMEHTOB,
npencrtaBJieHHbIX 3adaBUTENEM

3.3.1. Nprem OOKYMEHTOB AN NpefocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe paboyee mecto MOLL.

3.3.1.1. 3aasutenb (Npeacrasutens 3asButensi) obpawaetca B MOL| ¢ 3anpocom o
npegocTaBfieHNNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk MOL|, BeayLimii npnem 3asiBreHum:

onpegenseT npegMeT obpalleHus;

yOoCTOBepSeT NMMYHOCTb 3asBUTENS;

NPOBOAUT MPOBEPKY NMOMTHOMOYMI Nnua, NoJaroLlero A0KYMeEHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKasaHHbIM B MyHKTe
2.5 aMUHUCTPATUBHOIO perfiaMmeHTa;

3anonHsAeT aNeKTpoHHyto dopmy 3aserneHna B AIC MOL;

npu npeaocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPaATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLWEeCTBNSET CKaHUMpoBaHWe MpeacTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaet 3asBUTESNIO HA NPOBEPKY U NoANUCcaHue;

nocre nognucaHusa ckaHmpyeT nognucaHHoe 3assreHme B AIC MOLY;

sarpyxaet B AIC MOLl gokymeHTbl, NnpeacTaBrieHHblE B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT noanvcaHHoe 3asiBrieHne n opurnHanbl GyMaxHbIX JOKYMEHTOB;

BbldaeT 3asBUTENIO PacnUCKy B NpuemMe A4OKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb 0bpalleHns 3aasuTens.

Pesynbtatamn BbINOMHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKOTCA: rotoBoe K
OTNpaBKe 3asBMNeHne 1 NakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk MO®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENSA B
OpraH B aneKkTpoHHOM ¢opMe (B COCTaBe NAKeTOB 3NEKTPOHHbIX Aef) B TeYeHue OOHOro
pabo4yero aHa co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe nogpasgeneHme ML,
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PesynbTatamu BbINONMHEHUS aOMWUHUCTPATUBHBLIX Mpouenyp ABNANTCA: 3asBfieHne U
nakeT OOKYMEHTOB (9NeKTpOHHOe Aeno), HanpassieHHble B OpraH, nocpectBOM CUCTEMbI
3I1IEKTPOHHOIO B3aMOLEeNCTBUA.

3.3.2. [llpuem [OKYMEHTOB [nns MpefocTaBreHus MyHUuunanbHoOW Yycryrm B
3NeKTPOHHOM (hopme Yepe3d EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTenb Ans nogadn 3asiBIEHUS] B 3MEKTPOHHOW (opMe BbINOSHAET
cnegywoune 4encTBus:

BbIMONHSAET aBTOPM3aLMIO;

OTKpbIBaeT POpMY NEKTPOHHOIO 3asBEHUS;

3anonHaeT opMy 3MEKTPOHHOrO 3adBMNEeHUs, BKNIOYaoLWy cBeAeHns, Heobxoammble
n obsizatenbHble ANs NpeaoCcTaBeHNsa MyHULMNANbHOW YCryru;

NpUKpenniseT [JOKYMEHTbl B 3MEKTPOHHOW (opMe WunuM  9SNeKTPOHHble 0bpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBrieHns (Npu HeobxoaMMocCTK);

nogTeepxaaeT (PakT O3HAKOMIIEHUS W COorflacnud € YCroBUSIMW U NOPSAOKOM
npefoCcTaBfieHUs  MyHUMUMNANbLHOW  YCNyrM B 3MEKTPOHHOW opme (ycTaHaBnusaeT
COOTBETCTBYHOLLYIO OTMETKY O cornacum B (popme 3f1eKTPOHHOro 3asBrieHNs);

noaTeepxgaer  OOCTOBEPHOCTb COOBLIEHHbIX  CBeOeHun (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (hOpME INIEKTPOHHOrO 3asiBfEHNS);

OTNpaBnsieT 3anoSIHEHHOE 3NEKTPOHHOE 3asiBrieHne (HaXXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B pOpMe 3MEKTPOHHOrO 3asiBfeHNs);

3EKTPOHHOE 3asiBfieHMe MNoANUCbIBaeTCA B COOTBETCTBUM C TpeboBaHUAMM MyHKTa
2.5.3 agMMHUCTPaTUBHOIO pernamMmeHTa;

nonyyaet yBegomneHve o6 oTnpaBke 3NeKTPOHHOro 3asiBreHus.

dopmaTHo-rormyeckas nposepka CHOPMUPOBAHHOIO 3asBfEeHUs OCYLLEeCTBMASETCH
eMHbIM nopTanomM aBTOMaTUYECKN Ha OCHOBaHWW TpeboBaHUN, onpegensemMbiX opraHoMm, B
npouecce 3anosfIHEHNA 3asiBUTENEM KaXdoro U3 nonen 3nekTpoHHOW dhopMbl 3asiBIEHUS.
[Mpu BbISIBNEHUN eAnHBIM NOPTaNioM HEKOPPEKTHO 3aNOSTHEHHOMO NOJIS ANIEKTPOHHOM hOPMBbI
3a8BneHnsa 3asBuTENb YBEOOMMSAETCA O XapakTepe BbIBNEHHOW OWuOKM U nopsgke ee
yCTpaHeHns nocpeacTBOM MHAPOPMALMOHHOIO COOBLLEHNA HEMNOCPEACTBEHHO B 3NIEKTPOHHOWN
doopme 3aaBeHus.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOALWMUM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatamu BbINONIHEHUS aAMUHUCTPATUBHBLIX Npouenyp SABASIOTCA: 3NEKTPOHHOe
Aeno, HanpasneHHoe B OpraH NnocpeacTBOM CUCTEMbI 3MIEKTPOHHOIO B3aMMOOENCTBUS.

3.3.3. PaccmoTpeHne komnnekta gokymeHToB OpraHom.

3.3.3.1. OcHoBaHneM Havarna BbINOSIHEHUA aAMUHUCTPATUBHOM NpoLleaypbl SABMSETCS
NOCTYyNneHne 3asaBfeHUs W WHbIX [OOKYMEHTOB, HeoOXOAMMbIX ANs npefocTaBreHus
MYHULMNANbHOW YCIyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
aAMVHUCTPATUBHOM NMpoLueaypbl SBRASETCH CeKpeTapb UCNOSHUTENBHOrO KoMuTeTa (danee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NpUeM JOKYMEHTOB):

3.3.3.2. [JOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a NpUeM [OOKYMEHTOB, B Cryyae
obpalleHus 3aasutens c 3asisneHnem B OpraH:

onpegenseT npegMeT obpalleHus;

yCTaHaBNUBaET IMYHOCTb 3aABUTENS;

NPOBOAUT MNPOBEPKY NOMIHOMOYMIA NLa, NoJaroLero A0KYMEHTb;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTE
2.5 agMUMHUCTPATMBHOINO  perfnameHTa, [MpOBEPKY COOTBETCTBUS  MpeAcTaBrieHHbIX
AOKYMEHTOB YCTaHOBIEHHbIM TpeboBaHUAM (Hagnexawee oopMrieHne KON AOKYMEHTOB,
OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUMNNCOK, 3a4E€PKHYTbLIX CIIOB U UHBIX HE OrOBOPEHHbIX
ncnpasneHun);
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3arnonHaAeT  9NEeKTPOHHYH dopmy  3asiBrneHus B aBTOMaTMU3NPOBAHHOW
WHOPMALUNOHHOM cuUCcTeMe, npeaHasHa4YeHHOM AN  OKasaHWa roCydapCTBEHHbIX W
MYHULMNAanbHbIX YCNYT;

npu npefocTaBneHMM OOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMHUCTPaTMBHOIO
pernameHTa Ha OyMaXHOM HoOcuTene, OCyWecTBNAeT CKaHMpoBaHWe npeacTaBfieHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBNeHue;

nepenaet 3adABMTENO HA NMPOBEPKY U NOANNUCAHME;

nocrne nognucaHnsa ckaHmpyeT NognucaHHoe 3asaBrneHune;

3arpyxaet B aBTOMaTU3NPOBAHHYKD WH(OPMALMOHHYKO CUCTEMY, NpefHa3HaYeHHYHo
A5 OKa3aHUs rocyaapCTBEHHbIX U MyHULUMNANbHbLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHble B
3IEKTPOHHOM (hbopMe NNKN ANEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalllaeT nognucaHHoe 3asiBfieHMe W opurnHanbl OyMaXHbIX [LOKYMEHTOB
3as1BUTENIO;

BblJaeT 3asiBUTEN0 pacnucky B npueme JOKYMEHTOB.

B cnyyae Hanuumnsa ocHoBaHW Onst OTKasa B NpMeme AOKYMEHTOB OSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM JOKYMEHTOB, YBEAOMIISET 3adBUTENS O HAaNU4MM NPenaTCcTBUN ANg
npuemMa 3asiBfieHUss U BO3BpaWaeT eMy [OOKYMEHTbl C OObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBaHWI N5l OTKasa B NpMemMe JOKYMEHTOB.

3.3.3.3. [omkHoCcTHOEe nuuo, OTBETCTBEHHOE 3a [MpuUeM [OKYMEHTOB, nochne
NOCTYNSeHNs AOKYMEHTOB Ha PacCMOTPEHME:

npucesamBaeT 3asBNEeHUI0 HOMEp B COOTBETCTBUM C HOMEHKNATypou gen u craTyc
«lpoBepka JOKYMEHTOBY;

n3yyaeTt NOCTYNUBLUME 3MEKTPOHHbIE AeNna, B TOM YuChe NPUIOXEHHbIe 3asBuUTeENem
OOKYMEHTbI B 3NEKTPOHHOM DOPME U ANEKTPOHHbIE 0Bpasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YATAEMOCTb ANIEKTPOHHbLIX 06pa30oB JOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun LOENCTBUTESNIbHOCTU  3NEKTPOHHOM  MOAMNUCH,
nocpencTsomM obpalleHnsa Kk EaquHomy noptany (B cnyyae, ecnu 3assutenem npeactaBneHbl
3NEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIE YCUNEHHOW KBanndUUMPOBAHHOMW 3SNEKTPOHHOW
noanucelo).

Mpn HanMumMm OCHOBaHW, NPEeAYCMOTPEHHbIX MNYHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBfMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBneHns MyHULUNansHOW YCryru.

B cnyyae, ecnu B pesynbTate MNpPOBEPKM YCUINEHHOMW KBannduunpoBaHHOW
3NEeKTPOHHOW MOAMUCU BbISIBNEHO HecobnaeHne ycroBui ee OeNCTBUTENbHOCTU, MPOEKT
peweHuns 06 oTKase QOMMKEH coaepXaTb NyHKTbl cTaTbk 11 ®enepanbHoro 3akoHa Ne 63-03,
KOTOpbI€ NOCAY>XUITM OCHOBaHUEM ANSA ero NpUHATUS.

MpoekT peweHns 06 oOTkase B MNpuemMe [OKYMEHTOB, HeobXxoauMblX [Ons
nNpefocTaBfieHNa MyHULMNANbHOW YCryrn, C yKasaHuMeM MpUYnH OTKasa (B criyvyae, ecnu
OCHOBaHUA ANd OTKasa B nNpueme [OOKYMEHTOB, HeobxoouMbix Ans npeaocTaBneHus
MYHULMNANbHOM YCMyri, CBs3aHbl C HapyLeHMEeM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEHTaM, OCHOBaHWS [Anis OTka3a B nNpuemMe [JOKYMEHTOB [AOSfKHbl CoAepXaTb
WHOPMALUMIO O HaMMEHOBaAHMM [OOKYMEHTOB (MHGOpMaLMW, CBELEHUA), KOTOpble He
npeacTaBrieHbl, CcoAaepXxaT HedoCToBepHble W (unu) NpOTMBOpPEYMBLIE  CBeLEHUs,
0hOPMIIEHbI C HapyLLEHNEM YCTaHOBMNEHHbIX TpeboBaHMin), HanpaBnseTCa Ha cornacoBaHune
B YCT@HOBJIEHHOM NopsaKe NOCPeACTBOM CUCTEMbI ANEKTPOHHOIO AOKYMeHToobopoTa.

CornacoBaHune npoekTa pelleHuss 06 oTka3e B Npveme JOKYMEHTOB, HEOOXOAMMbIX
Ana  npefocTaBfieHUss  MyHUUMManbHOW  YCryru,  OCyLecTBnseTca B nopsake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPATUBHOIO pernamMeHTa.

B cnyyae oTcytcTBMA OCHOBaHMM AN OTKasa B NpuemMe  [OOKYMEHTOB,
NpeayCMOTPEHHbIX MYyHKTOM 2.7.1 aAMWHUCTPATUBHOIO pernameHTa, OOMMKHOCTHOe nuuo,
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OTBETCTBEHHOE 3a MNpueM [JOKYMEHTOB, B TeyeHue oaHoro pabouyero OHA CO  OHSA
NOCTYNMNeHns 3asiBNeHWs, HanpasnsieT 3asABUTEmNo, yKasdaHHbIM B 3asiBNeHWM Crnocobom,
yBeOMSIeHMe O TMOCTYMMEHUN 3asiBIieHUs, cofepxallee BXOOALWMA PEerncTpaumoHHbIN
HOMep 3asiBNneHus, naTy TMonyyYyeHus 3asBrieHus, nepevYeHb HauMeHOBaHuW annos,
npeacTaBrieHHbIX K HEMY JOKYMEHTOB, AaTy NofyvyeHus pesynbTata MyHULMNansHON yCnyru.

3.3.3.4. WcrnonHeHne npouenyp, YykasaHHblix B nyHkrax 3.3.3.1, 3.3.3.3
agMVHUCTPATUBHOIO  pernameHTa, npy  HanNuuMM  TEeXHUYECKOW BO3MOXHOCTM
OCYLLECTBNAETCA B aBTOMaTMYECKOM pPEeXMMe C WCMNOoNb30BaHMEM aBTOMAaTU3MPOBAHHOM
WH(POPMALMNOHHON CUCTEMbI, MpedHa3HayYeHHOW [AnA OKasaHus rocyaapCTBEHHbIX U
MYHULMNANbHBLIX YCNYT.

3.3.3.5. AOMuHUCTpaTUBHblE rMpoueaypbl, YycTaHasnuBaemble nyHkTom 3.3.3
aAMVHUCTPATUBHOIO perfiaMeHTa, BbINOSTHAITCA B TeYeHue oAHoro paboyero AHA CO OHSA
NOCTYNIIEHNSA 3aABMNEHNSI HA pacCMOTPEHME.

PesynbTatammn BbLINONHEHUS agMUHUCTPATUBHBIX Npoueayp ABNAITCA: NPUHATBHIA Ha
pacCcMOTPEeHWe KOMMIEKT [AOKYMEHTOB WNW MpoekT peweHns o6 oTkase B rnpueme
AOKYMEHTOB, HeobXxoAUMbIX AN NpefoCcTaBneHnss MyHULMNanbHOW YCryri.

3.4. HanpaBneHme MeXxXBeOMCTBEHHbIX 3arnpoCoB B OpraHbl, y4acCcTByloLlne B
npegocrtaBneHnmn MyHI/lLl,I/II'IaJ'IbHOIZ ycnyru

3.4.1. OcHoBaHMEM Havarna BbINOSIHEHNS aAMUHUCTPATUBHON NpoLeaypbl ABMsSeTcA
nosiyyeHne [LOSMPKHOCTHbIM NNUOM  (pabOTHUKOM), YMNOSTHOMOYEHHBIM Ha BbIMOSHEHNE
agMVHUCTPATUBHOM npoLeaypbl, OT OOSPKHOCTHOro nuua (paboTHuka), OTBETCTBEHHOro 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

HOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMWHUCTPaTUBHOM NpoUenypbl, ABMASETCH cekpeTapb UCNOSTHUTENBHOro KomuTeTa (ganee -
AOIMKHOCTHOE MU0, OTBETCTBEHHOE 3@ HanpasfieHne MexXBeJOMCTBEHHbIX 3anpOCoB).

3.4.2. [JOmMKHOCTHOE NnnLUO, OTBETCTBEHHOE 3a HarpasfieHME MeXBeOOMCTBEHHbIX
3anpocoB, POPMMPYET W HanpaefsgeT B 3SJIEKTPOHHOM (popmMe nocpeacTBOM CUCTEMDI
MEXBEJOMCTBEHHOIO 3MIEKTPOHHOIMO  B3aMMOOENCTBUSA (MPU  OTCYTCTBUM  TEXHUYECKOM
BO3MOXHOCTU — WHbIMK cnocobamu) 3anpockl 0 NPeoCTaBleHUN OOKYMEHTOB U CBEAEHWUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMUHUCTPATUBHOIO perfiaMmeHTa.

AOMUHUCTPaTMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb NPUHATUA 3asiBIIEHUS HA PaCCMOTPEHKE.

Pesynbtatamu BbINOJSTHEHMS aAMUHUCTPATUBHbIX npouenyp ABNATCA:
HanpasfeHHble B OpraHbl BNactu u (Mnu) noaBeAoOMCTBEHHbIE OpraHamM BracTu opraHusauum
3anpochl.

3.4.3. CneunanncTbl NOCTaBLUUKOB OaHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMNUBLUNX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3IEKTPOHHOIO B3auMMOLEWCTBUS, MNpedoCTaBNsAoT
3anpaluvBaeMble AOKYMEHTbI (MHphOpMaLUIo) Unmn HanpaensoT yBeaoMsieHns o6 oTCyTCTBUM
AOKYMeHTa n (Mnun) uHdopmauumn, HeobxoauMbIX ANS NpefoCTaBneHna MyHUUMNAnbHON
ycnyrn (ganee — yBegomrieHne ob otkase).

AOMUHUCTPaTMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCS B TEYEHME TpexX OHEeN CO OHSA NOCTYNfeHUs MEeXBeLOMCTBEHHOro 3anpoca B
OopraH unu opraHu3sauuio, NpeaocTaBnsloLmMe AOKYMEHT U MHAOPMALMIO, €CIIN UHbIE CPOKM
noaroToBKM W HanpaBneHUs OTBeTa Ha MEeXBEOOMCTBEHHbIN 3arnpoc He YCTaHOBIEHbI
doeaepanbHbIMM 3aKoHaMU, NpaBoBbIMW akTamu [paButensctBa Poccurckon Pepepaumm v
NPUHATBIMA B COOTBETCTBMM C deaeparnbHbiMX 3aKOHaMW HOPMAaTMBHbIMW MPaBOBbIMU
akTamn Pecnybnukn TatapcraH.

Pesynbtatamn BbINOMHEHUA agMUHUCTPATMBHLIX MpoLeayp SBMSIOTCA: OOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  NpPefoCcTaBfeHWs  MyHuuunanbHoW — ycnyrn, nmbo
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yBegomsrieHne o006 oOTKase, HanpaBlieHHble [OOMKHOCTHOMY nuuy, OTBETCTBEHHOMY 3a
HanpaBrieHVe MeXBeOMCTBEHHbIX 3anpoCoB.

3.4.4. [JormKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaBfieHne MeXBeLOMCTBEHHbIX
3anpocos:

nosiydaeT 3anpawuvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOIO
B3aUMOAENCTBUS  [OOKYMEHTbl  (cBedeHus), Heobxogumble AnNs  NpegocTaBfeHus
MyHUUMNansHoM ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (1nn)
MHOopMaLmK;

npu HanmMynunu OCHOBaHUMK, NPEeaYyCMOTPEHHbIX MYHKTOM 2.7.1 agMWHUCTPaTUBHOrO
pernameHTa, noArotTaBnMBaeT MPOEKT pelweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONsl NpeaoCcTaBneHns MyHULMNanbHOM yCyru.

MpoekT peweHns o6 oTKkasze B nMpuemMe [OOKYMEHTOB, Heobxoaumblix Ans
npefoCcTaBfieHUss MyHULMNANbHOW YCNyru, C ykasaHuMeM MNpuyvMH OTkasa (B criyvae, ecnv
OCHOBaHWA ANs1 OTKasa B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX AN NpeaocTaBreHus
MYHULMNANbHOW YCRyrn, CBA3aHbl C HapyleHWEM YCTaAHOBMEHHbIX TpeboBaHUMW K Takum
AOKYMEHTaM, OCHOBaHWA ANs OTkasa B MpuemMe [OKYMEHTOB [JOJTKHbl coaepxaTb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuW, CBeLEHWUN), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpHble UM (UMW) NpPOTUBOPEYMBBIE  CBELEHMS,
0d)OpMIIEHbI C HAPYLLEHMEM YCTaHOBIEHHbIX TpeboBaHMin), HanpaBsieTCsa Ha cornacoBaHue
B YCTAHOBMEHHOM MOpSAAKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBaHune npoekTa peweHusi 06 oTkase B nNpuemMe [OKYMEHTOB, HEOOXOOMMbIX
AN nNpefocTaBfieHMst  MyHUUMManbHOW  YCryrk,  OCYyLIecTBAsieTca B nopsake,
npeaycMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTMBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MOMy4YeHUs CBeAEeHMIN N0 MEXBEJOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMASIOTCA: AOKYMEHThI
(cBegeHus), Heobxogmmble AN NpPefoCTaBneHns MyHULUMNANbHON YCnyrn, NPOeKT peLLeHns
o6 oTKase B npuvemMe AOKYMEHTOB, HeobxoauMmbIX ANS npefocTaBfeHUs MyHuumnanbHOM
yCryru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbIX B nyHKTax 3.4.2, 3.4.4 agMUHUCTPATUBHOIO
pernamMeHTa, nNpyu HanMyum TEXHUYECKON BO3MOXHOCTW OCYLLECTBISieTCS B aBTOMaTU4YECKOM
pexmmMe C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHON ONs OKa3aHUs rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCyr, B TOM Y1che ¢
MOMEHTa permcTpaumn 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMUHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHUS aMUHUCTPATUBHBIX Npoueayp, YkasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnaeT Tpu pabounx OHS.

3.5. MNMogrotoBka pesyrnbTaTta MyHULMUNANTBHOW YCNYrn

3.5.1. OcHoBaHMeM Ha4yana BbINOSMIHEHUS aAMUHUCTPATMBHOM Mpouenypbl ABMASETCA
nocTtynneHme OT  AOJDKHOCTHOrO niua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBEeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoauMbIX  AnS
npefoCcTaBfEHNSs MyHULMNANBbHOW YCIYTN.

[OMKHOCTHBIM  NULIOM, OTBETCTBEHHbIM 3@  BbIMOSIHEHME AAMWHUCTPATUBHOM
npoueaypbl, ABMASETCA cekpeTapb MCMNONTHUTENBHOIO KOMUTETA (ganee - AOMKHOCTHOE NnuO,
OTBETCTBEHHOE 3a NoAroTOBKY pe3dynbraTta NpeaoCcTaBNeHnss MyHULMNANbHOW yCnyru).

3.5.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTaTa
npeaocTaBfieHNa MyHULUNANbHOW YCNyru:

paccMmatpmBaeT CHOPMUPOBAHHbBIA  KOMMMEKT AOKYMEHTOB, Heobxogumbix [Ons
npegocTaBfieHNa MyHULUNANbHOW YCAYr;

npv BbIABMIEHMN OCHOBaHW OS1 OTKa3a B NpeocTaBfeHUN MyHULMMNANbLHOW YCIyru,
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yKasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATMBHOIO perfamMeHTa, MnoArotaBnmMBaeT MPOEKT
peweHus 06 oTkase B NpeaoCTaBlEHMM MyHULMNANBHON YCIyru;

B Clny4vyae OTCYTCTBMSI OCHOBaHWW AN OTKasa B NpeaocTaBfiEHUM MyHULUNANbHOW
ycnyrn, npegycMoOTpPeHHbIX MyHKTOM 2.8.2 agMMHUCTPATMBHOIO pernameHTa, no uroram
PacCMOTPEHUS AOKYMEHTOB, HEODXOAMMbIX ANsi NPeaoCTaBneHnUss MyHUUMNanbHOM YCIyri,
nogrotaBnMBaeT MNpPOEKT pesynbTata nMpedoCTaBfeHnd MyHUUUNanbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMMHUCTPATUBHOIO perfnamMeHTa;

HanpaenseT NOAroTOBIIEHHbIN MPOEKT pesynbTaTa NpeaocTaBneHnss MyHULUNanbHom
yCryru Ha cornacoBaHue B YCTAHOBMEHHOM nopsigke nocpecTBOM CUCTEMbI 3SIEKTPOHHOIO
AOKyMeHToobopoTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSHAIOTCA B TeYEeHMe 04HOro paboyero aHs.

Pesynbtatamu BbINOSIHEHUST aAOMUHUCTPATUBHBIX Mpoueadyp SBASKOTCHA:  MPOEKT
pelweHnsa ob oTkase B NpeaocTaBfieHNN MyHULUNANbHOW YCNyrn, cnpaBKky (BbIMUCKN).

3.5.3. CornacoBaHne 1 noanucaHne npoekTa peaynbTaTta npeaocTaBneHns
MyHULUUNAnNbHOW ycrnyrn (ganee — npoeKTbl AOKYMEHTOB) OCYLLECTBMASAETCSA PyKOBOAUTENEM
CTPYKTYPHOrO noAapasfeneHuns, OTBETCTBEHHOMO 3a NOAroTOBKY peaynbTarta MyHMUMnanbHOm
ycnyrun, 3amectutenem PykoBoguTtena OpraHa, Pykosogutenem OpraHa.

lMogroToBneHHblE MPOEKTbl AOKYMEHTOB, MMEKLLME 3amMedaHusi, BO3BpallalTcsa Ha
AopaboTKky nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3ynbTaTa MyHUUUNanbHOW YCIyrn.
[Mocne ycTpaHeHus 3amMeyvyaHuin nNpPoeKkTbl [JOKYMEHTOB MOBTOPHO MepejalnTca  Ans
cornacoBaHust U NOANUCaHKS.

PykoBogntens OpraHa npuv pacCMOTPEHUN TMNPOEKTOB [OOKYMEHTOB npoBepsieT
cobnogeHne agMMHUCTPATUBHOIO perfiaMmeHTa OOMMKHOCTHbIMM nvuamu OpraHa B 4acTu
CPOKOB BbIMOMHEHNA afMWUHUCTPATUBHbBIX Npoueayp, UX NnocrnenoBaTeslbHOCTU M MOSMHOTHI,
HanuMunMs cornacoBaHWMM  YMNOMMHOMOYEHHbIX AOIMKHOCTHbLIX JNimy OpraHa B cucteme
3IEKTPOHHOro AOKYMEHTOO60opOTA.

B cnyyae BbISIBNEeHUS HapyLleHUN B YacTU CPOKOB BbIMOSIHEHUS aaMUHUCTPATUBHbIX
npoueayp, WX nocrnegoBaTtenibHOCTM W nonHoThl PykoBoautens OpraHa uwHULMKUPYET
npuBrieYeHMe K OTBETCTBEHHOCTU NL, OONYCTUBLLMNX HAPYLLUEHUSA, B COOTBETCTBMM C MYHKTOM
4.3 agMUHUCTPATUBHOIO pernamMeHTa.

AOMUHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOSHAKTCA B T€YEHME OAHOro paboyero aHs.

PesynbTtatamu BbINOMHEHNA agMWHUCTPATMBHLIX Mpouenyp SBNSIOTCA: pelueHne ob
OTKase B NpuMemMe AOKYMEHTOB HEODOXOAMMbIX ONs NpefoCTaBfeHNs MyHULMNANbHOW YCIyrn,
peweHne 06 oTkase B NpeaoCTaBeEHNN MyHULMNANIbLHOW YCAyrn, cnpaBka (BbINUCKa).

3.5.4. VcnonHeHne npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTPATUBHOIO
pernameHTa, npu HanM4Mm TEXHNUYECKON BO3MOXHOCTU OCYLLECTBNSAETCS B aBTOMaTUYECKOM
pexmmMe C  UCMONb30OBaHMEM  aBTOMATU3UMPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHOM OS5 OKa3aHUs roCyAapCTBEHHbIX U MyHULMNANbHBIX YCIYT.

MakcumMmanbHbI CPOK  BbIMOMHEHUS aAMWHUCTPATUBHBIX MNPOLEayp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernameHTa, CocTaBnsaeT oguH paboumnii AeHb.

3.6. Bbigaya (HanpaeneHve) 3asBUTENO pedynbTata MyHUUUNANbHOW yCryru

3.6.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aOMWUHUCTPATUBHOW NpoLeaypbl SBnsieTca
nonyyYyeHme AOSMKHOCTHBbIM fMLOM, OTBETCTBEHHbIM 3a BbIMNOMHEHME aAMWHUCTPaTUBHOM
npoueaypbl, OKYMeHTa, NoATBepXKAatoLero npegoctaBneHne MyHULMnansHOM yCnyru.

[JOMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOSMIHEHME  aAMUHUCTPATUBHOW
npouenypsbl, SBNSETCA CEKpeTapb UCMOMHUTENBHOrO KomuTeTa (ganee - 40SMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a Bblaayy (HanpasneHne) JOKYMEHTOB).

3.6.2. [JomKHOCTHOE NNLI0, OTBETCTBEHHOE 3a Bblgady (HanpaBrieHne) AOKYMEHTOB:
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obGecneuynBaeT perucTpaumio U BHECEHME CBEOEHUN O pesynbTaTte NnpeaoCTaBreHus
MYHULUMManNsHOW Yycrnyru B TMOACUCTEMY BedeHUS [OOKYMeHTauuu aBTOMaTU3MPOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA  OKa3aHUs roCydapCTBEHHbIX U
MYHULMNANbHbIX YCNYT;

n3BellaeT 3asBuTens (ero npencraBuTensi) cnocoboMm, ykasaHHbIM B 3asiBNIeHUU, O
pesynbtate npeaocTaBfeHnss MYHUUMNanbHOM YCIYyrM M O BO3MOXHOCTM  MOJSTyYeHUs
pesynbTaTta npegocTaBneHns MyHuumnansHoun ycnyrm B OpraHe unv 8 ML

McnonHeHne npoueayp npy HanmmMyum TEXHMYECKOM BO3MOXHOCTWU OCYLLECTBNAETCS B
aBTOMATU4YECKOM pexuMme C MWCMNoSib30BaHMEM aBTOMaTU3UPOBAHHOW WH(OPMAaLMOHHOM
cUCTeMbI, NpegHa3Ha4YeHHOW AN oKasaHWsa rocyaapCTBEHHbIX U MyHUUMNANbHbIX YCAYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBMBaeMble  HACTOALMM  MYHKTOM,
BbIMNOMHSAKTCA B TeyeHMe OAHoro paboyero [HA CO AHA NoANUCAHUA OOKYMEHTa,
ABMSOLErocs pe3ynbTaToM MpeaocTaBfeHns MyHUUUNanbHOW YCnyru, YnoSIHOMOYEHHbIM
AOIMKHOCTHbLIM ninyoM OpraHa (OpraHom).

PesynbTatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNANTCA: pasMelieHue
cBeJeHUn O pesynbTaTte MNpefocTaBfeHNs MyHUMUMNAanbHOW YCryrm B MH(OPMAaLMOHHBLIX
cucTtemax, U3BelleHue 3aaBuTens (ero npeacraBUTeNs) O pesynbTaTe npefocTaBrieHns
MYHULMNANbHOM yCnyrn n cnocobax ero nonyyeHust.

3.6.3. Mopagok  Bblgaum (HanpaBneHns) pesynbTaTa npegocTaBneHns
MYHULMNANbHOW YCNYru:

3.6.3.1. MNpu obpalleHnn 3asaBuTend 3a pesynbTaToM MyHuULUMnansHon ycnyrm B MOL,
paboTHuk MO®L] BblgaeT 3asBuTEN0 pesynbTaT MyHuMUMnanbHOWM ycnyrm B dopme
3K3eMnnapa dMNeKTPoOHHOro AOKYMeHTa Ha BymaxHoMm HocuTene. o TpebosaHuio 3asBuTens
BMECTE C 9K3eMMNMsapoM 3rEKTPOHHOro [AOKYyMeHTa Ha OyMaxHOM HocuTene emy
NpegocTaBnsaeTcs 9K3EMMNSAP 3NEKTPOHHOro AOKYMEHTa MnyTeM ero 3anucu Ha CbeEMHbIV
HocuTemnb WHGOPMaUMM UM HanpaBfeHUs 3JK3eMmnndpa SNEeKTPOHHOro [AOKyMeHTa Mo
ANEeKTPOHHOW no4Te B agpec 3assutend. [1pyn 3annucu Ha CbeMHbIN HOCUTENL MHdOPMaLMn
UNU HanpaefeHun 3K3eMnrsapa 3MNEeKTPOHHOro LOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnnaAp 3MEeKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTernie, No 3MeKTPOHHOW noyTe
MOEHTUYHOCTb TaKoro 3K3emnfdpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3EeKTPOHHOro
OOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsieTcs YNOSIHOMOYEHHbIM COTPYAHMKOM C
NCMNOJSIb30BaHNEM YCUITEHHOM KBaNUOUUNPOBaAHHOW SNIEKTPOHHOW NOANUCH.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe o4YepefHOCTW, B [eHb nNpubbiTMa 3asBuUTEeNns B  CPOKMW,
YCTaHOBJEHHbIE perfiameHTomM paboTel MOLI.

Pesynbtatamn BbINOMHEHNA a4MUHUCTPATUBHBLIX Mpouenyp SABMASTCH: dukcauus
dakTa Bblgaun pesynbTata npegocTtaBneHus MyHuumnanbHon ycnyrm B AUUC MOL,
pesynbTaT NpeaoCTaBNeHNA MyHULMNANbHOW YCIYrn, BblAaHHbIN 3ad9BUTENIO.

3.6.3.2. Npun obpalleHnn 3aaBUTeENs 3a pesdyrbTaToM MyHULUNANbHOW yCnyru 4epes
EovHbin, PecnybnukaHckmi nopTtan 3asBuTentd B JNUYHbIA  KabWHET aBTOMaTMYEeCKU
HanpaBnseTCa  9NEKTPOHHbIM  obpa3  [OKYMeHTa,  SBnslWeroca  pesynbTaToM
npeaocTaBfieHNa MyHUUMNaNbHOW ycnyrn, noanncaHHbI YCUITEHHON KBannduunMpoOBaHHOW
3IEKTPOHHOM NOANUCHLI0 YNONMHOMOYEHHOIO A0MKHOCTHOro nuua OpraHa (OpraHom).

AOMUHUCTPaATMBHbIE  Mpoueaypbl,  YCTaHaBMMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCH B A€Hb NOANMCaHMSA LOKYMEHTa, NoATBepXaalLero npegocraBsneHme (oTkas
B NpefoCTaBfieHMN) MyHUUUNANbHOW YCNyrk, YNONHOMOYEHHbIM [OOJHKHOCTHBIM JIMLIOM
Oprana (OpraHom).

PesynbTtatamu BbIMOMHEHUA aiMUHUCTPATUBHBIX NpoLeayp ABNAITCA: HanpasrieHue
(npepocTtaBneHne) ¢ mucnonb3oBaHuem EguHoro, PecnybnvkaHckoro noprtana 3assBuTento
AOKYMEHTa, MOATBepXaaroLwero npeaocTaBneHne MyHUuunanbHOW ycnyrm (B TOM 4ucne
OTKa3 B NpefoCTaBneHnm MyHULUNanNbHOW yCryru).
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3.6.3.3. lNpun obpaweHnn 3asBuUTENsS 3a pe3ynbTaTOM MyHUUUNAnNbHOW YyCryru B
OpraH, JOMKHOCTHOE N0, OTBETCTBEHHOE 3a BbiAayy (HanpaBneHue) JOKYMEHTOB, BblaaeT
3a8BUTENIO pesynbTaT MyHuuunanbHow ycnyru. o TpeboBaHuio 3asBUTENS BMeCTe C
9K3EeMNIIAPOM 3MEKTPOHHOIO OOKYMeHTa Ha OymaXxHOM HocuTene emy npeaocTaBnseTcs
9K3EeMNMsAp 3NeKTPOHHOro AOKyMeHTa MyTeM ero 3anucu Ha CbEMHbI  HOCUTENb
NMHOPMaLMN UMW HanpaBrneHus 3K3emnnspa SMNeKTPOHHOro AOKyMeHTa MO 3MeKTPOHHOW
noyTe B agpec 3asBUTens.

AOMUHUCTPaTUBHbIE  MNpouedypbl, YCTaHaBnMBaeMble  HAaCTOSALWMM  MYHKTOM,
OCYLLECTBNAOTCH B NOPSAKE 04epeHOCTN, B AeHb NpubbITUSA 3asBUTENS B COOTBETCTBUN C
MpaBunamun BHyTpeHHEro TpyaoBoro pacnopsigka OpraHa.

PesynbTaTtomM BbINOMHEHUA a4MUHUCTPATMBHBIX Mpoueadyp SBASKTCA: ukcauns
dakta Bblgauu pesynbTaTa npeaocTaBneHus MyHALMNANbHOW  yCnyru B
aBTOMaTM3NPOBAHHOW WHMOPMALMOHHOW cucTemMe, MpegHa3HayYeHHoON [Ans  oKasaHus
rocy4apCTBEHHbIX N MyHULUNAMNbHbIX YCIyT.

3.7. cnpaBneHne TeXHN4YeCKnx ombok

3.7.1. B cnyyae oOHapyXeHMsi TEXHUYEeCKON OLNOKM B AOKYMEHTe, ABNALIEMCS
pes3ynbTaToM MyHULMNANbHOW YCnyru, 3assutens HanpasnaeT B OpraH:

3aaBneHne o6 ncnpaeneHnn TEXHUYECKON owmnbku (npunoxeHne Ne 5 k HacTosiLemy
agMUHUCTPaTUBHOMY pernamMmeHTy);

AOKYMEHT, BblAaHHbINA 3a8BUTENO Kak pe3ynbTaT MyHUUMNanbHOW yCnyrin, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

AOKYMEHTbI, MMeEILWLMe opuandeckyto cuny, CBUOETENbCTBYKOWME O Hanuyum
TEXHUYECKOWN OLLNOKM.

3aaBneHne 00 ucnpaBfieHMM TEXHUYECKOM OLIMOKM B CBEAEHUSAX, YKa3aHHbIX B
AOKYMEHTe, ABMSALWEMCA pe3ynbTaTtoM MyHUUMNanbHOW ycnyri, nogaetcsa 3asButenem
(ynonHOMO4YeHHbIM  MpeAcTaBuUTENEM) MOYTOBbLIM  OTNpaBfeHnem (B TOM 4ucne C
NCNonb30BaHNEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes EamHbin, PecnybnvnkaHckuin noptan mnm
MoLl.

3.7.2. [JomKHOCTHOE nUUO, OTBETCTBEHHOE 3a MNpUEM [OOKYMEHTOB, OCYyLLeCTBIseT
npuem 3asaBneHns o6 ucnpaBneHuM TEXHUYECKOW OLNOKW, permcTpupyeTt 3asiBfieHue C
NPUNOXEHHbIMW OOKYMEHTaMuU U nepefaeTr UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
06paboTKy AOKYMEHTOB.

AOMUHUCTPaTMBHbIE  Mnpouedypbl,  YCTaHaBNMBaeMble  HaCTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCA B TeYeHMe ogHoro paboyvero AHs ¢ Aatbl perucTpaumm 3asBeHus.

Pesynbtatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: NPUHATOE U
3aperncTpupoBaHHOe 3asBreHue, HanpasfieHHOe Ha PacCMOTPEeHue AOSMKHOCTHOMY NuLy,
OTBETCTBEHHOMY 32 06pabOTKy AOKYMEHTOB.

3.7.3. [JomkHOCTHOE nuuOo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUA UCMpPaBieHUN B LOKYMEHT, SBNSAOLMACA
pe3ynbTaTtoM MpeaoCTaBneHUs MyHUUMNanbHOW yCryrk, OCyWeCcTBNAeT npoueaypsl,
npeaycMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO pernameHTa, u BblgaeT UcrnpaBfieHHbIN
AOKYMEHT 3asBUTENto (YNOSTHOMOYEHHOMY NPeacTaBUTENIO) JIMYHO NoA POCMNUCH C U3BbATUEM
y 3assutens (ynosIHOMOYEHHOro npeacTaBUTENs) OpurMHana AOKYMEHTa, B KOTOPOM
COAEpPXKUTCA TexHuyeckass owubka, unuM HanpaeBnseT B agpec 3asBuUTens MNOYTOBbIM
oTnpasneHnem (NOCpPeaCTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTW MOSTyYEeHUS
AOKyMeHTa npu npegoctasneHmn B OpraH opurnHana OKyMeHTa, B KOTOPOM COOEPXUTCS
TexHuyeckas owmbka.

AOMUHUCTPaTMBHbIE  Mpouedypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSHAKOTCA B TeYeHne OBYyX paboumx gHen nocne obHapyXeHUs TEXHUYECKON OLIMOKM
U1 nonyyYeHus ot Nboro 3anHTepecoBaHHOMO NUUA 3asBNeEHNs O AOMYLLEHHOMN oWwmnbKe.
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Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Mpoueayp SABNSATCA: BblAaHHbLIN
(HanpaBneHHbIN) 3aABUTENO0 JOKYMEHT.

4. NMopsaok u hopMbl KOHTPONSA 3a NpeAoCTaBreHUEM MyHULMNANbLHOM yCryru

4.1. nOpﬂ,D,OK OoCyLlleCTBIIEHUA TeKyLero KOHTposA 3a cobnogeHneM U UCNOSTHEHMEM
OTBETCTBEHHbIMU AOSMKHOCTHLIMWU INLAMU MOSOXEHNI AAMUHNCTPATUBHOIO perfiamMeHTa n
MHbIX HOPMAaTUBHbIX NMPaBOBbIX aKTOB, YCTaHaBJIMBAKOLNX Tpe6OBaHI/IFI K npegoctaBJiEHUNIO

MyHMLLMHaﬂbHOﬁ ycnyru, a Takke npuHATnem nMmm peUJeHI/IIZ

KoHTpOnb 3a NOMHOTOM W KayYecTBOM MNpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbIsSIBNEHME W yCTPpaHEHWe HapyLleHUW npaB 3adsBuTenen, npoBefeHune
npoBepoK cobrnogeHus npouenyp npeaocTaBfieHMss MyHUUUNANbHOW YCNyru, NOLrOTOBKY
peweHun Ha pgencteua  (6esgenctBme)  OOSMKHOCTHBLIX — NAL,  OpraHa  MeCTHOro
camoynpasneHus.

dopmamMn KOHTponst 3a cobriogeHnemM WUCMoNHEHUA aAMUHUCTPATUBHBIX npoueayp
ABNSATCA:

1) npoBepka W corfnacoBaHWe TMPOEKTOB [AOKYMEHTOB MO NpefoCTaBNEeHUo
MYHULMNAnNbHOW YCNYyru;

2) NpoBOAUMbBIE B YCTAaHOBIIEHHOM MOpPSiAKE NPOBEPKU BE4EHUS AENONPOM3BOACTBA;

3) npoBegeHMe B YCTAHOBSIEHHOM MoOpsigke KOHTPOSbHbIX MPOBEPOK cobnioaeHns
npoueayp NpeaocTaBreHns MyHULUNanbHON YCIyri.

B uenax TekyLwero KOHTPOMSA MUCNONb3YKTCA CBEAEHUS, UMEIOLLINECA B NIEKTPOHHOM
0ase pgaHHbIX, cnyxebHasi KoppecrnoHAEHUMs, yCTHas W MNUCbMEHHas UWHdopMauus
AOJDKHOCTHBLIX UL, OCYLWECTBASOWNX BbINOSIHEHNE a4MWHUCTPATMBHBLIX Npoueayp,
XXypHarbl y4eTa COOTBETCTBYHOLLMX JOKYMEHTOB N ApYyrne CBeAEeHUS.

[nsa ocylwecTBneHnss KOHTpPONSA 3a coBeplleHVeM [OeUCTBUW Mpu npesocTaBlieHnn
MYHULMMANbHOW  YCRyrM U MNPUHATUM  PELLUEHUA  PYKOBOAUTESNKD OpraHa MeCTHOro
camoynpaBneHus npeacTaBnAlTCA  CnNpaBkM O  pesynbTatax  npenocTaBrieHuUs
MYHULMMNANbHOW YCNyrn.

O cnyyasix M nNpuUYMHaxX HapyLleHusi CPOKOB, MOCrefoBaTeNbHOCTU U coaepXKaHus
aAMUHUCTPATUBHBIX  MNpouedyp  AOMKHOCTHblE  fiMua  HEMELSEHHO  UHMOPMUPYOT
PYKOBOAUTENSA  OpraHa, NpefoCTaBfdAloWeEro  MyHMUMNanbHYK  ycryry, a Takke
npeanpMHUMalOT CPOYHbIE MEPLI NO YCTPaHEHMIO HaPYLLEHWA.

Tekywiunm KOHTpONb  3a cobnoageHnem nocriegoBaTenbHOCTU JencTBun,
onpeaeneHHbiX agMUHUCTPATUBHBIMW NpoLeaypaMn no npeaocTaBfeHUIo MyHULMNANbHON
yCnyru, OCyLLLECTBSIETCA 3aMECTUTENEM PYKOBOAUTENS OpraHa MECTHOro caMoynpaBlieHus,
OTBETCTBEHHbIM 3a OpraHuMsaumio paboTbl NO NPeaoCTaBMEHMIO MYHULMMNANbHOW YCIyru,
HavanbHUKOM OTAena, OCYLEeCTBNAWLWEro opraHusauuio paboTbl MO NpeaocTaBfiEHMIO
MYHULMNAnbHOW YCNyru.

MepeyveHb JOMKHOCTHbIX nvu, OCYLLEeCTBNAOLLMNX TEeKyLLNI KOHTPOIb,
yCTaHaBNMBAETCA [MOSIOXKEHUAMU O CTPYKTYPHbIX MOApa3deneHusx opraHa MeCcTHOro
camoynpaBneHust U AOMKHOCTHBIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MTAHOBbIX M BHEMAHOBbLIX MPOBEPOK
MOMHOTLI U KaYyecTBa NpeaoCcTaBeHnst MyHULUMNAnbHOM YCyr, B TOM YMCne NOpPSAoK U
hopMbl KOHTPONS 3@ MONTHOTON M KAYEeCTBOM NPeaoCTaBNEHNS MyHULMNANbLHOW yCryru

4.2.1. KoHTpornb 3a NOMIHOTOW M Ka4eCTBOM MpeaoCTaBrneHna MyHULUnanbHOW yCryru
ocyLecTBnaeTcs B popmMax:
1) NnpoBeaeHnsi NPOBEPOK;
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2) paccmoTpeHus xanob 3assutenen Ha gencrena (6esgencteme) OpraHa, a Takke
NX OOMKHOCTHbIX NUL, MyHULUNANbHbBIX CRYXaLLmX.

4.2.2. B uenax ocywectBrneHnsa KOHTPONS 3a NOSIHOTOM N Ka4eCTBOM NpeoCcTaBlieHus
MYHULMMNanNsHOM yCnyru NpoBOAATCS MNSlaHOBbIE U BHEMNSIaHOBbLIE NpoBepKu. MNopagok u
NepuoanYHOCTb OCYLLIECTBIIEHMS MMAHOBBIX MPOBEPOK yCTaHaBNMBaETCS NraHoMm paboTsl
OpraHa. lNpu npoBepke MOryT paccMaTpmBaTbCsl BCE BOMPOCHI, CBA3aHHbIE C
npegocTaBfieHMEM MYHULMMNANbHOM yCrnyrn (KOMMNIEKCHbIE MPOBEPKMK), N OTAENbHbIN
BOMPOC, CBA3aHHbI C NpedocTaBieHMeM MyHUUMNAanbHOM ycnyru (TeMaTtnyeckne npoBepKu).
[MpoBepka Takke MOXeET NPOBOAUTLCS MO KOHKPETHOW Xanobe 3asBuTens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCHA B CBS3M C NPOBEPKON YCTPAHEHUS paHee
BbISIBJIEHHbIX HAPYLWIEHNN agMUHUCTPATUBHOIO perfiaMmeHTa, a Takke B criyydae nosiy4eHus
Xanob 3aasutenen Ha gencteus (besgenctene) OpraHa, a Takke X AOSPKHOCTHBIX Nny,
MYHULMNANbHbIX Cry>KaLuX.

4.2.4. PesynbTaTbl NpoBEepKM 0POPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3bIBaKOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPaHEHWUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX SN, OpraHa, NpeaocTaBnsioLWero MyH1LUNanbHyo
ycnyry, 3a pewweHunsa n gencreng (6esgencrame), npuHMMaemble (OCyLLECTBIISIEMbIE) MU B
xo4e npeaocTaBneHnsa MyHUUunanbHOM yCrnyrm

Mo pesynbTaTaM MpPOBEOEHHbIX MPOBEPOK B Cllyyae BbISIBIIEHUSI HApyLUEHWI npaB
3asBUTENEN BUHOBHbIE NUUA MPUBMEKATCA K OTBETCTBEHHOCTWM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoautenb opraHa MeCTHOro caMoOyrnpaBsfieHUsi HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPEHNe 3asBreHUN.

PykoBoautenb (3amectuTtenb pykoBOAUTENS) CTPYKTYPHOro noAapasfaeneHns opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBEeTCTBEHHOCTb 3a HeCBOeBpeMeHHoe U (unn)
HeHagnexawee BbIMNOMHEHVE aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
afMVHUCTPATUBHOIO perfamMeHTa.

[OMKHOCTHbIE NWLA M WHble MyHULMNanbHble CryXallne 3a pelleHns u OencTBusd
(6esgenctaue), npuHUMaemble  (OocyLWecTBNseMbIe) B Xo4e  NpeaocTaBrieHus
MYHULMNANbHOM YCNyrin, HECyT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATeNbCTBOM
nopsiake.

4.4. TlonoxeHus, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBneHnemM MyHULUNANbLHOM yCryrn, B TOM YACIE CO CTOPOHbI rpaxaaH, ux
obbeanHeHUn 1 opraHmsauunn

KoHTponb 3a npegocTaBneHMeM MyHUUMMANbHOW YCAYrM CO CTOPOHbI rpaxaaH, WX
00begVHEHUN U OpraHM3aunini, OCyLLEeCTBNAETCH NOCPenCTBOM OTKPbITOCTU OeATeNbHOCTU
opraHa MeCTHOrO CaMOyrnpaBfieHUs nNpu NPegocTaBfieHUN  MyHUUUNANbHOW  yCnyru,
nony4YeHns MNosIHOW, akTyanbHOW U OOCTOBEPHOW MHOpMauun O nopsiake npenocTaBrieHns
MYHULMMNAnNbHOM YCryrn 1 BO3MOXHOCTU AocyaebHOoro paccMoTpeHus obpatleHnin (kanob) B
npouecce npefocTaBneHnss MyHUUMnansHOW YCryru.

5. JocyaebHbIn (BHeCyAeOHbIN) NOPAAOK 00XXanoBaHUA pelleHnn U 4eNcTBUn
(6e3pnencTBus) opraHa, npeaoCcTaBnAOLWEro MyHMLMNanbHYIO YChyry,
MHOrohYHKLIMOHANbLHOIO LieHTpa NpeaocTaBleHns rocyaapCTBeHHbIX U
MYHULMNanNbHbIX YCNYr, OpraHu3auumn, ykasaHHbix B yactm 1.1 ctatbu 16
PepepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NUL, MyHUUMNANbHbIX
cnyxawmx, paboTHMKoB
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5.1. 3agBuTenn nmetloT nNnpaBo Ha obxanoBaHwe B JOCyAeOHOM MOpsiAKe peLUeHUn U
pevictBun  (6esgencTBusl)  opraHa, NpedocTaBnsioOWEro  MyHUUMNAnbHYK — yChyry,
AOJMKHOCTHOIO fMua opraHa, NpeaoCTaBNALWLEro MyHULMNANbHY YCyry, MyHULMNAnbHOro
Crnyawllero, pPyKOBOAMTENs oOpraHa, NpefoCTaBfsalWero MyHUUMNANbHYK  YCryry,
MHOrOyHKLNOHANbHOrO LieHTpa, paboTHMKA MHOrOOYHKLMOHANbHOro LeHTpa, opraHu3awmin,
npeaycMOTPeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboTHMKOB.

3asBuTenb MoXeT 06paTUTLCA C KanoboK, B TOM YMCNe B CreayoLwmx cnyyvasx:

1) HapylleHne cpoka permcTpaumm 3anpoca O MNpeaoCTaBNeHUN MyHULMNATbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLLleHne cpoka npeaocTaBneHns MyHMuunanbHon ycnyrn. B ykasaHHOM cniydae
pocynebHoe  (BHecyoebHoe) obOXanoBaHwe  3asiBUTENEM  peLlleHud W OencTBumn
(6e3penctBnst) MHOrOOYHKLUMOHANbLHOIO UeHTpa, paboTHMKa MHOrodyHKUMOHANLHOro
LeHTpa BO3MOXHO B Criyyae, ecnv Ha MHOTO(OYHKLUMOHAmMbHbIN LLEHTP, peLleHns u AencTans
(besgenctBne) KoToporo oObBXanytTcs, BO3NOXeHa QYHKUMSA N0  NpeaocTaBreHuto
COOTBETCTBYHLMX MYyHULUUNANbHbLIX YCNyr B NonHOM obbeme B nopsgke, onpeaerneHHOM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHve y 3asBUTENs AOKYMEHTOB wnn uHpopMaumm nnbo ocyLeCTBREHUS
AENCTBUN, NpeAcTaBfneHne WM - OCyLecTBfEeHMe  KOTOpPbIX He  MNpeayCMOTPEHO
HOpMaTUBHLIMW MpaBoBbIMU akTamu Poccuickon depepauumn, HOpMaTUBHLIMK NPaABOBbLIMM
aktamn  Pecnybnukm  TaTapcTaH, MyHAUMNAnNbHbIMM  MPaBOBbIMW  akTamu  Ans
npegocTaBfieHNa MyHUUMNAanbHON yCcnyru;

4) oTKka3 B npuemMe [OOKYMEHTOB, MpefdoCTaBfieHne KOTOpbIX MpeaycMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon degepauumn, HOpMaTUBHLIMU NPaBOBbLIMU
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNAnNbHbIMM  MPaBOBbIMW  akTamu  Ans
npegocTaBfeHnsa MyHMUMNanbHOW yCnyru, y 3asaBUTenNs;

5) oTka3 B NpedoCTaBNeHUN MyHUUMNanNbHOW YCNyru, ecrnv OCHOBaHUs OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHbLIMU
HOpMaTUBHbIMW NpaBoBbIMM akTamm Poccunckon Pepepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcTtaH, MyHULMNanbHbIMU NPaBoBbIMU
akTamn. B ykaszaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBUTENEM
peweHnn wn pgencteun  (6e30encTBmsi) MHOTOQYHKLUMOHANbHOrO LeHTpa, paboTHuKa
MHOTMOYHKUNOHANBHOrO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOroMYHKLMOHAbHbIN
LEHTP, pelleHnsa n aencteus (6esgencteme) KOToporo o6xkanyTcs, BO3NoXeHa PyHKUMs No
NpegoCTaBfiEHNIO COOTBETCTBYHOLLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENA NpU NPeaoCcTaBAeHUM MyHULMNANbHOW yCnyri nnatbl,
HEe npefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamm Poccunckon depepaumm,
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapctaH, MyHMLMNANbHBIMW NPaBOBbLIMM
akTamu;

7) OTKa3 opraHa, npegoCTaBnsLWEero MyHULMNAaNbHY YCNyry, OOMMKHOCTHOrO nvua
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOrOYHKUMOHANbHOro LUeHTpa,
paboTHMKA MHOroYHKUMOHANBLHOIO LIEHTPA, OpraHu3auui, npegyCMOTPEHHbIX YacTbio 1.1
ctratbn 16 depgepanbHoro 3akoHa Ne 210-®3, wvnn wmx pabOTHMKOB B MCMNpaBNEHUN
AOMYLWEHHbIX MMKW oOnevYaTtok M OwnbOoK B BblOaHHbIX B pe3ynbTarte npeaocTaBreHus
MYHULMNANbHOM YCNyrM [OKyMeHTax InvMbo HapylleHWe YCTAHOBMEHHOrO CpoKa TaKux
ncnpasneHun. B ykaszaHHOM crnydyae gocyaebHoe (BHecynebHoe) obxanoBaHve 3asBuTenemM
peweHnin un pgencteun  (6e3gencteus) MHOTOYHKUMOHANbHOIO LUeHTpa, paboTHuka
MHOTrOYYHKLUNOHANBbHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLMOHANbHbIV
LEeHTp, pelueHnst n aenctend (6esgencrame) KoToporo obxkanyoTcs, BO3MNoXeHa PyHKUNSA No
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NpeaoCcTaBfeHNI0 COOTBETCTBYHOLMX MYHMUMNAMbHbBIX YCIyr B NOSIHOM obbeme B nopsake,
onpeneneHHom YacTtbto 1.3 ctatbn 16 PenepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka Bblgadn  OOKYMEHTOB MO peaynbTatam
npeaocTaBfeHnsa MyHUUMNAanbHON yCnyru;

9) npuocTaHoBMEHWE MpPeaoCTaBfeHUss MyHUUMNANbHOW YCryrin, €cnv OCHOBaHUS
NPUOCTaAHOBMEHNS He nNpeaycMOTpeHbl deaepanbHbIMXU  3aKOHAMWU U MPUHATBIMUA - B
COOTBETCTBUMN C HAMWN MHBIMW HOPMATMBHbIMW NpaBoBbIMKW akTaMu Poccunckon depepaunn,
3aKOHaMM M MHbIMA HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MyHULMMNanbHbIMX NMpaBoBbIMKM akTamu. B ykazaHHOM cnyyae pocynebHoe (BHecygebHoe)
obxanoBaHue 3asBUTENEM pelleHurn 1 OencTBuin (6e3genctensl) MHOrodyHKLMOHANbLHOro
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Cfnydae, ecnv Ha
MHOTrOOYHKUMOHanNbHbIA LLEHTP, pelleHns n gencteus (6es3gencrame) KoToporo obxanyTcs,
BO3MNOXeHa MYHKUMA NO NpeaoCTaBfEHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHMe y 3asBUTENA nNpW MNPEAOCTaBNEHUN MYHULMMANBHON YCyru
AOKYMEHTOB WnvM  WHopmauun, oTcyTcTBue U (UNM) HEeAOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoHa4YanbHOM OTKase B MNpMEME [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBreHns MyHULMNanbHoM ycnyrm, nnbo B npegocTaBieHnn MyHULUNANsHOM yCnyru,
3a WCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 yactu 1 ctatbn 7 degepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM pelweHun wun paencteumn  (6e30encTBusl) MHOMOQYHKUMOHANBbHOMO LIEHTPa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum Ha
MHOTFO(YHKUMOHAanNbHbIA LLEHTP, peLleHns n gencteums (6esgencrame) KoToporo obxkanyrTces,
BO3MNOXeHa MYHKUMA NO NpeaoCTaBfEeHU0 COOTBETCTBYHOLMX MyHULMNANbHbIX YCNyr B
nonHom obbeme B nopsgke, onpeageneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B nNuUCbMeHHOW opme Ha OymaxHOM HocuTene, B
3NEeKTPOHHOM  (hopMe B opraH, MPegoCcTaBnAlWMA  MyHUUMUNANbHYO  yCnyry,
MHOTrO(YHKUMOHanbHbIA LEHTP NMMOO B COOTBETCTBYHOLLMI OpraH rocy4apCTBEHHOW BNacTMy,
ABNAIOWNACA  yypeauTeneM MHOro(PyHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrO(OYHKLMOHANbHOro LEHTPA), a Takke B OpraHusauuun, npeaycMoTpeHHble YacTbio 1.1
ctatbn 16 depepanbHoro 3akoHa Ne 210-03. XXanobbl Ha peleHns u OencTeus
(besgenctBne) pykoBOAMUTENS oOpraHa, nNpPeaoCTaBnslOWEro MyHUUMNanbHy  ycnyry,
noJatTca B BbIWECTOAWMN opraH (MpyM ero Hanuyuu) nubo B cryvyae ero OTCYyTCTBUA
paccMaTpmMBalOTCA  HEMNoCpeaCTBEHHO  pykoBOOUTENeM opraHa, npefocTaBnsAoLLEro
MyHUUMNaneHyto ycnyry. >Kanobbl Ha peweHus u gencteus (6es3pgencteme) paboTHUKa
MHOrOYHKLUNOHANBHOrO LEeHTpa NoJAalTCs PYKOBOAUTENO 3TOrO0 MHOModYHKUMOHANbHOro
ueHTpa. YKanobbl Ha pelleHna n gencteusa (6esnencrene) MHOroyHKUMOHANbLHOIO LIEHTPa
nogatTca ydpeauTento  MHOMOYHKUMOHANbHOrO LeHTpa WU OOIDKHOCTHOMY  nvuy,
YNONIHOMOYEHHOMY HOPMAaTMBHbIM MpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencreusa (6esgencreme) paboTHMKOB OpraHM3auui, NPeayCMOTPEHHbIX YacTbio
1.1 cratebn 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcs pykoBOAUTEMSAM 3ITUX
opraHusaumn.

XKanoba Ha peweHna un pencteua (6e3gencTtBue) opraHa, MNpeaocTaBsOLLIErO
MYHULMNANbHYO YCryry, AOMMKHOCTHOMO nuvua opraHa, NpeocTaBnsioWwero MyHULunansHyo
ycnyry, MyHUUMNAnNbHOrO  Criyalwlero, pyKOBOAMTENsS OpraHa, npeaoCcTaBnsiowero
MYHULMNANbHYO YCNyry, MOXeT 6bITb HanpasneHa no no4vte, Yepes3 MHOrogyHKLMOHaIbHbIN
LEeHTP, C MCNofb30BaHMEM WHMOPMALMOHHO-TENEKOMMYHUKALMOHHOW ceTn «NHTepHeT»,
ouumanbHOro camta opraHa, npegoCTaBMsALWEro MyHuMuMnanbHyl ycnyry, EguHoro
noptana nubo PecnybnukaHckoro noptana, WMHAOPMaUMOHHOM cucTeMbl AocyaebHoro
oGxxanoBaHus, a Takke MOXeT ObITb NPUHATa Npu NUYHOM npueme 3assutend. XKanoba Ha
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peweHns wn pgencteus (6es3genctene) MHOrOMPYHKUMOHANbHOrO LeEeHTpa, paboTHuMKa
MHOrOYHKLMNOHANBbHOrO LEeHTpa MOXeT ObiTb HampaBfeHa Mo no4vte, C UCNOSib30BaHMEM
WHOPMALNOHHO-TENEKOMMYHUKALUNOHHON  ceTu  «/HTepHeT», odmumnanbHOro cauvta
MHOropyHKUMOHanNbHOro ueHTtpa, EguHoro noptana nmnbo PecnybnukaHckoro nopTtana,
MHGOPMaUNOHHOM cucTeMbl focyaebHoro obxanoBaHus, a Takke MoXeT BbITb NPUHATa Npu
nn4yHomMm npueme 3aasutens. XKanoba Ha pelweHus n gencteus (besgencrame) opraHnsauun,
npeaycMOTPeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
paboOTHMKOB MOXeT OblTb HampaBfeHa Mno no4yte, C UCMONb30BaHMEM WHAOPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EaouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MoXeT ObiTb NpuHATa npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomxkHa cogepxaTb:

1) HaumeHOBaHMe opraHa, npegoCTaBASALWEro  MyHUUUNANbHYD  YCRyry,
AOJDKHOCTHOrO  nNuua opraHa, npefocTaBnslowWero  MyHuuMnanbHy  ycnyry, nmbo
MYHULMMNANbHOrO Crnyxatlero, MHOrogyHKLMOHANMbHOIO LUeHTpa, ero pykoBogutena u (1nm)
paboTHWKa, opraHn3auuin, NpegyCcMOTPEeHHbIX YacTbio 1.1 cTaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (unv) paboTHUKOB, pelueHns n agencteus (besgencreune)
KOTOpbIX 06xanytTcs;

2) hamunuio, nMms, OoT4eCcTBO (nocrnegHee - MpuM Hanuyuuu), CBeAEeHUss O MecCTe
XUTenbcTBa 3asiBUTENs - U3NMYECKOro nvua nNuMbo HauMMeHoBaHWe, CBeAEeHUs O MecTe
HaxOXOeHus 3asBUTENs - PUOUYECKOro Nnvua, a Takke HOMep (Homepa) KOHTaKTHOro
TenedoHa, agpec (agpeca) 9NeKTPOHHOW MoYTbl (MPU HanMMyUK) U MOYMTOBLIN agpec, no
KOTOPbIM AOSMKeH BObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblX pelieHusx U gencteusx (6esgenctsum) opraHa,
npegocTaBnaoLwero MYHUUMNANbHYO ycnyry, OOJMPKHOCTHOIo niua opraHa,
NpefocTaBnAoWeEro  MyHUUUNAnNbHy  ycnyry, nmbo  MyHMUMnanbHOro  cryallero,
MHOrOYHKLUNOHANBLHOrO LeHTpa, paboTHUKa MHOrOMYHKLUMOHANBHOrO LieHTpa, opraHn3aunm,
npegycMOTpeHHbIX YacTbto 1.1 ctaTbmn 16 PepepanbHoro 3akoHa Ne 210-P3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COornaceH C peleHnem u
aencrtenem (6esgenctBueM) opraHa, NpeaoCcTaBnfAlWEro  MyHUUMNAnbHY — YCnyry,
OOIMKHOCTHOMO  nvMua opraHa, npeaocTaBnsloWero  MyHUUMNanbHy  ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNMOHANbHOro LueHTpa, paboTHWMKa
MHOIOQYHKLMOHAIBbHOrO LIEeHTpa, opraHusaumn, npefycMoTpeHHbIX vacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHunkoB. 3aaButenemMm MoryT 6biTb NpeacTaBfieHbI
AOKYMEHTbI (NpY Hanu4un), noaTeepXxaatroLumne AoBoAbl 3asaBUTeNs, NMMbo nx Konuu.

5.4. MocTynuBLas xanoba noanexnT pernctpaunm B CPoK He no3gHee paboyero aHs,
crnegylowero 3a gHeM NocTynneHus.

5.5. XKanob6a, nocTtynuewasa B opraH, nNpefoCTaBnASOWNA MyHULUNANbHY YChyry,
MHOTFOOYHKUNOHANbHbBIA  LEHTP,  ydpeauTento  MHOMOMYHKUMOHAaNbHOro  UeHTpa, B
opraHusaumnmn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03,
nnbo BbIWECTOAWMIN opraH (NpW ero Hanuuun), MOANEXUT PACCMOTPEHUIO B TeYEeHue
natHaguatn paboumx OHEeM CO OHA ee perncTpauuu, a B clnyyae obxanoBaHus OTKasa
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYIO YCNyry, MHOrOYHKUMOHANbHOro LUeHTpa,
opraHmsauun, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme AOKYMEHTOB Yy 3asdBuTens NuMbo B McnpasBrneHnn OONYLLEHHbIX OnevYaTtok 1 owmnbok
unu B crniyyae obxanoBaHWs HapylleHUs YCTAHOBJIEHHOIO CpoKa TakmX MCMpaBfeHun - B
TeyeHune NaTn pabounx gHen co AHS ee perncrpawmu.

5.6. Mo pesynbTaTtam paccMOTPEHUs >Xanobbl NPUHUMAETCS O4HO U3 CreaylLlwmx
peLueHni:

1) xanoba ygoBneTBoOpsAeTCH, B TOM 4Yucre B hopmMe OTMEHbI NPUHATOrO peLUeHus,
ncnpasneHnsa JonyLEeHHbIX OneYaToK 1 OLWMBOK B BblAaHHbLIX B pe3dynbTaTe NpeaocTaBneHns
MYHULMNANbHOM YCNyrn OOKyMEHTaX, BO3BpaTa 3asiBUTENIO OEHEXHbIX CPeacTs, B3MMaHue
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KOTOPbIX He NnpeaycMOTPEHO HOPMaTUBHBLIMKU NMpaBoBbLIMKU akTamun Poccuirckon denepaumu,
HOpPMaTUBHbBIMW NPaBOBbIMK akTamu Pecnybnukn TatapctaH, MyHMUMNANbHBIMU NPaBOBbLIMM
akTamu;

2) B yOOBNeTBOPEHMM Xanobbl OTKasbiBaeTCs.

He nosgHee paHA, cnegywowero 3a OHEM TMPUHATUA peLleHus, yKasaHHOro B
HacTodAWeM MNyHKTe, 3asBUTEN0 B MUCbMEHHOM dOopMe W MO >KenaHWU 3asaBUTENS B
31EeKTPOHHOM hOpMe HanpasfisieTcd MOTUBUPOBAHHbLIA OTBET O pesynbTaTax pacCMOTPEHUS
Xanoobbl.

5.7. B cnyyae npusHaHua xanobbl noanexauwen YyOOBNEeTBOPEHUIO B OTBETe
3asBUTENO O pesynbTaTtax pacCMOTPeHusa Xanobbl AaeTcs uHopmauusi O OeNCTBUSX,
OCyLLEeCTBNAEeMbIX opraHom, npegocTaBnALWLMM MYHULMNANbHYO ycnyry,
MHOrO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTerbHOro YCTpaHeHus
BbISIBIEHHbIX HapPYyLEHWN Mpu OKasaHWm MyHUUMNanbHOW YCNyrn, a Takke MNPUHOCATCS
N3BUHEHUS 3a [OCTaBfieHHble HeynobCTBa M yKasblBaeTCs WHGoOpMauus O garbHenwmnx
OENCTBUSX, KOTOpble HeobXoAMMO COBEPLWNTb 3adBUTENIO B UENAX  MNONyyYeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyyae npwusHaHusa >xanobbl He noanexalwen ynooBreTBOPEHUO B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPeHUst Xanobbl [alTca  aprymMeHTUPOBaHHbIE
Pa3bsACHEHNSA O [MpUYMHaxX TMPUHATOrO peleHns, a Takke WHgopMauma o nopsagke
00kanoBaHuWsi MPUHATOrO PeLLEHUS.

5.9. B cnyyae yctaHOBneHusa B xo4e wunv No pesynbTaTtam pacCMOTPEHUS Xanobbl
NPpU3HaKoB  cocTaBa  aAMVHUCTPATMBHOIMO  MpaBOHApPYLWIEHUS WU MPecTynneHns
AOIMKHOCTHOE NUUO, paboTHWK, HaOereHHble MNOSIHOMOYUAMU MO PaACCMOTPEHUI0 Xanob,
He3ame[nUTeNnbHO HanNpPaBnsalT UMELMECH MaTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

HormxkHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeacrtaButens:

KOHTakTHble AaHHble npencraBuUTena.

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelleHne o6 oTKase B Bblgaye

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHutenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

HomxHocTHoe nuuyo (PNO)

(moanucb YNONMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEr0 MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA.

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOOXOAMMbIX AN NpeoCTaBeHMs
MYHULUMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT No

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelweHne ob oTkase B npueme
AOKYMEHTOB, HeobXoAuMbIX ANns NpedoCTaBfieHUs MyHMUMManbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKN) MO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbacHeHue npuynH oTkasa:

[ononHutensHas nHpopmaums:

Bbl BnpaBe nNOBTOPHO 06paTUTbCS B YMNOMHOMOYEHHbLIN OpraH C 3asiBreHMeM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoXeT BbITb obxanoBaH B JocyaebHOM nopsake nyTeM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cripasku (BbIMUCKN)

dopma

B
(HaMmeHoBaHWe opraHa MeCTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYThI, TeNedoH)

3AABJIEHUNE
O Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHULUMNanbHOM yCryru, NpoLly NpeaocTaBuTb:

D B NU4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnukn TatapcTtas;

D B NMYHbIA KabuHeT EOmHOro noptana rocyaapCTBEHHbIX U MyHMLMNANbHBLIX
ycnyr,

D B MHOIOQYHKUMOHANbHOM LEHTpe npeaoCTaBneHusi TOCYyAapCTBEHHbIX W
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtaH;

B OpeaHe.

(naTa) (moanuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 nucnpaBneHNUn TEXHNYECKON OLLINBKN

Coobuwato 06 owwnbke, OOMYWEHHON MNPU OKa3aHUM MYHULMNANbHOW YyCnyru no
Bbldaye cripaBku (BbIMUCKK).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY W BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SIBNSAOLINIACA pe3ynbTaToM MyHULUMNANbHOW YCnyru.

Mpunarato cnegyoLuime AoOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelueHnss o6 OTKMOHEHMM 3asBreHuss o6 ucnpaBrneHun
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NEeKTPOHHOro AoKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHONM KOMWM Ha OyMa)KHOM HoOcUTEene MOYTOBbIM OTMpaBreHNEM MO

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOE
NIMYHOCTU U MPEeACTaBNsiEMOMY MHOK ULy, a Takke BHECEHHbIeE MHOK HWKEe, OOCTOBEPHbI.
[loKyMeHTbI (KOnMM [OOKYMEHTOB), MPUMOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT TpeboBaHUsSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCTBOM Poccuiickor depepaumm, Ha MOMEHT nNpeacTaBreHus
3asBMNeHNs 3TN JOKYMEHTbI AENCTBUTENBHBI U COAEPXKAT JOCTOBEPHbIE CBEAEHUS.

( )

(noaTa) (noanuceb) (®.1.0.)
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