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¢. Kinsaeeso

OB yTBEpPXAEHUM aAMWHUCTPATUBHBLIX PErNiaMEeHTOB NPeAOoCTaBMNEHUST MyHULMNANBHBIX yenyr
OopraHamMv MecTHOro camoynpasneHnss KnnbaeeBckoro CeENnbCKOro NoceneHus
BepxHeycnoHckoro myHuumnansHoro paioHa Pecnybnnku Tatapctar

B uensx peanusauyun ®PegepansHoro 3akoHa ot 27 wons 2010 roga Ne 210 — ©3 «06
opraHv3auumn npefocTaBeHns rocydapcTBEHHbIX U MyHULUNANbHBIX YCNYr», PYKOBOACTBYSACH
noctaHoBneHvem KabuHeta Munuctpos Pecnybrnuku Tatapctad ot 02.11.2010 Ne880 «O6
yTeepxaenun [lopsaka paspaboTk¥ U yTBEPXKOEHWS aAMUHUCTPATUBHLIX PErnaMeHTOB
npefocTaBeHns rocyaapcTBEeHHbIX YCNYr UCMOMHUTENbHLIMW OpraHaMn rocyaapcTBeHHOM
Brnactm Pecnybnukn TatapcTtaH U O BHECEHWM WU3MEHEHWA B OTAElfbHbIE MOCTAHOBMNEHWS
Kabuxeta MunucTpos Pecnybnuku TatapcraH», B COOTBETCTBUM C MOPAAKOM paspaboTku U
yTBEPXAEHUA aAMUHUCTPATVUBHBIX PErNaMeHTOB MPefoCTaBNeHWsl rocyAapCTBEHHbIX YCnyr
ucnonHUTenbHbLIMK OpraHaMi rocygapcteeHHow snactu Pecnybnuku Tartapcrad, YcTasom
KunbaeeBcKoro cenbckoro noceneHus, MenonHuTenbHblin koMuteT KunbaeeBcKoro cenbekoro
nocerneHus BepxHeycrnoHcKoro myHuLunansHoro paioHa Pecny6nuvku TatapcraH

NOCTAHOBNAET:
1. YTBepaunTb:

1.1. AOMUHWUCTPATUBHBLIA pernaMeHT MPefoCTaBNEHUs! MyHUUMNAMNLHOW YCnyrd no
Bbldade cnpasku (Bbinucku) (Mpunoxerue Ne 1).

1.2. ABMUHWUCTPaTMBHLIA pEernaMeHT npeaoCTaBneHnsl MyHUUMNansHoW ycrnyru no
NpeaocTaBneHnio rpaxagaHaM Kunblx NoMeLweHnin B MyHAUMNaneHoOM XUIULLHOM hoHae Mo
AoroBopy HaliMa cryxebHoro xunoro nomelleHus (MpunoxeHue Ne 2).

2. MNpuaHaTh yTpaTUBLLUM CUrly:

2.1. NoctaHosneHue VicnonHutensHoro komuteTa KunbAeeBeKoro cenbCKoro noceneHus
BepxHeycnoHckoro myHuuunansHoro paioHa ot 26 mapta 2022 roaa Ne 10 «O6 yTeepaeHuH
ALNMWHUCTPATMBHOIO pernameHTa NPegOCTaBNeHUsl MyHWLMNAnsHOW YCRyru no Bbigaye
CMpaBky  (BbIMACKM) OpraHaMM MEeCTHOro camoynpasneHus KunbgeeBCKOro CenscKoro
nocerneHust BepxHeycnoHcKoro MyHUUMNansHoro panoHa;



2.2. MNocTtaHoeneHue KcnonHutensHoro komuteTa KinmbeeBCKoro CenbCKOro noceneHus
BepxHeycrioHckoro MyHuuunansHoro pawoHa ot 11 HomGpa 2022 roga Ne 25 «0O6
yTBEPXAEeHUN AOMUHUCTPATUBHOIO pernameHTa npefocTaBneHns MyHULMNanbHOW yenyrm no
NpefocTaBneHuto rpaxgaHam XUnblX NOMeLLeHUA B MyHULUNanbHOM XUNULLHOM doHae no
AOroBopy HarMa cryebHoro Xunoro noMelLeHus».

3. PasmecTuTb HacTosLee NOCTAHOBMNEHNE Ha MHDOPMALMOHHBLIX CTEHAAX NOCENeHWs,
Ha och1LMansHoOM caiTe BepxHeycroHcKkoro MyHULMNansHoro paiioHa Pecny6nuku TataperaH
1 Ha odmUManLHOM nopTane npaBoBoi UHhopMaumu Pecnybnukn TaTtaperaH.

4. KoHTponb 3a UCMoNHEHWEM HACTOALLEro NoCTaHOBNEHUS OCTaBASAI0 3a COBOM.
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Pecnybnuku TaTtapcTaH / B.M.BypauvH




Mpunoxenue Ne1

YTBepxaeH noctaHoBMeHWem
WcnonHutensHoro KomuTeTa

Kunbnoeesckoro CENBbCKOro
nocenexHus BepxHeycnoHckoro
MyHWLMNanbHoro pawoHa

Pecnybnukn  TartapctaH  oT
21.10.2024r. Ne 16

ABMUHACTPATUBHBINA PErnameHT NpeaoCcTaBneHnst MyHULMNanbHOM YCryri Mo Bbigade
cripaBKu (BbIMMcKu)

1. O6Lwue nonoxeHus
1.1. NpegmMeT perynupoBaHus agMUHUCTPATUBHOIO pernameHTa

HacToawuit aqMUHUCTPaTUBHBLIN pernaMeHT npeaoCTaBleHus MYHULUMNANBHOR yCnyri
(hanee — agMMHACTPATWBHBLIA pErnaMeHT) YycTaHaBNWBaeT CcTaHOapT M nopsigoK
NPefocTasneHns  MyHUUWNansHolW ycriyru Mo Bbigave crpaeku (Bbinucku) (nanee —
MyHULMNanbHas ycnyra).

1.2. KaTeropwu aassutenen

1.2.1. Jluuamu, vMeroLMMI NPaBo Ha NOMyYeHWe MyHULMNAMLHOMA YCryrv, SIBNSIOTCS
thuandeckme nuua (fanee — 3asBuUTEnNb).

1.2.2. C 3anBneHvuem Bnpase 06paTUTLCA NPeacTaBuTens 3asBuTens, OEeWCcTBYIOLWMA Ha
OCHOBaHWM [OKYMEHTa, YAOCTOBEPSIOWEro ero MonHOMOYWA (ganee — npeacTaBuTenb
3asBuTENs).

1.3. MNMopsagok HOPMUPOBaHWS O NPEAOCTABNEHUN MyHULMMAMNBHOM ycnyru
1.3.1. MHdpopmaLuns o nopsake npeJocTaBnNeHUs MyHULUNANLHOR YCIyr pa3MeLLaeTcs:

1) Ha MHPOPMALMOHHLIX CTEH[AX, COAEPXKALUMX BU3YarlbHYIO 1 TEKCTOBY0 UHbopMaL Mo
0 MyHMLMNANbHOIA ycryre, pacrnofoXeHHbIX B MOMeLLEeHUAX MHOTO(YHKLMOHAbHLIX LIEHTPOB
NpefocTaBneHns rocy4apcTBeHHbIX U MyHULMMAaNbHbIX YCRyr.

2) Ha oduymansHoMm cavite MYHWLUMNansHoro paioHa B
MH(OPMALIMOHHOTENEKOMMYHUKALIMOHHON ceTu «HTEpHET» (hitps://verhniy-

uslon.tatarstan.ru/);

3) Ha lMoprane rocyaapCTBEHHbIX M MyHULMMAnNbHbIX ycnyr PecnyBrvku Tarapctan
(https://uslugi.tatarstan.ru) (qanee — Pecny6nukaHckuit noptan);

4) Ha EguHom nopTrane rocyapcTBeHHbIX U MYHWLMNATLHBIX YCryr (cbyHkumid) (https://
www.gosuslugi.ru) (oanee — EauHbiid noptan);

5) B rocy4apCTBeHHOW WH(OPMALMOHHON cucTeme «PeecTp rocynapcTBeHHbIX W
MyHAUMNaneHeIX yenyr Pecnybnuku Tatapctau» (http://frgu.tatar.ru) (mnanee — Peectp
rocynapcTBeHHbIX U MYHULMNANBHBIX YCNyr).

1.3.2. KoHcynbtMpoBaHue Mo BoMpocam npesoCTaBNeHus MYHULUNANLHOM ycnyru
OCYLLecTBNAETCH:



1) B MHOTOMYHKUMOHAMLHBIX  LIEHTPax NPefoCTaBNeHUs  OCYOapCTBEHHBIX M
MYHULIMNAnNbHBIX YCIyr Npyu YCTHOM 06palLieHum - fIMYHO UMK Mo TenedioHy;

2) B UHTEpakTMBHO hopme EamnHoro, PecnyBnukaHckoro nopTtana;

3) MicnonHutensHom komuteTe KunbaeeBekoro cenbCkoro noceneHms BepxHeycnoHckoro
MyHUUMnaneHoro paiioHa PT (nanee — OpraH): npu yCTHOM OBpaLUeHWM - FIMYHO UMK 1o
TenedqoHy; Npu NMCbMEHHOM (B TOM YKcne B (hOPMeE 3MIEKTPOHHOMO [OKYMEHTa) 06paLLeHnu —
Ha BymaXHOM HOcMTene no noyTe, B 3NEKTPOHHO opMe Mo 3ANeKTPOHHOW noJTe.

1.3.3. UHdopmaums Ha EgmHom noptane, PecnyBrnivkaHckom nopTane o nopsiike u
CPpoOKax MpefocTaBneHns MyHULMNanbHOM YCryrn Ha OCHOBaHWM CBELEHWUM, CoepKalluxcs B
Peectpe rocyfapCTBeHHBIX W MYHULMMANbHLIX YCAYr, MPefoCTaBNseTcs 3asBUTENIo
GecnnatHo. JocTyn K WHdopMauuu o Cpokax W Mopsake NpefocTaBneHns MyHALMIAanbHON
ycnyru ocyllectsnseTcs 6e3 BbINOMHeHUs 3assutenem Kakux-nubo TpebosaHuii, B TOM Ynche
6e3 McnonL30BaHWA NporpaMMHOrO OBEcreYeHns, YCTaHOBKa KOTOPOrO Ha TeXHWYeckue
cpefcTBa 3asiBuMTend TpebyeT 3aknioyeHUs NUUEH3UOHHOTO WM WHOTO COrfaleHus C
npaBoobnafarenemM nporpamMmmHoro obecnedeHus, npeaycMaTpusalowlero B3UMaHmue nnatsi,
perncTpawuio unu asTopuaauuio 3asBUTENS, UMW NPEAOCTaBNEHVE UM NEePCOHarbHbIX OaHHbIX.

1.3.4. lpu obpalueHnn sasiBuTens NUYHO UMM MO TeriechoHy B COOTBETCTBUMM C
nocTynUBLUNM OBpallgHUeM NpefoCcTaBNAeTes UHOPMaLUS:

1) 0 Mecte HaxomaeHUs MHOrOMYHKUMOHANBbHOTO LEHTpa NpedoCTaBneHus
rocynapCTBeHHbIX U MyHULMNanebHbix yonyr, OpraHa (agpec, rpacuk paBoTsl, cripasoyHble
TenedoHbl);

2) 0 nopsigke npefocTaBneHUus MyHULUMansHOo ycnyri, o cnocobax v cpokax nogayu
JanaBNeHWUR;

3) o kaTeropusx rpaxaaH, KOTOpbIM MPEAOCTABMAETCA MyHWUMUNanbHas ycnyra; o
HOPMaTUBHbIX MPaBOBbIX aKTax, PerynupyioLmx Bonpocs! NPefqocTaBneHns MyHULUNanbHO
ycnyru;

4) 0 nepeyHe [OKYMEHTOB, HEOBXOAMMbLIX [AfS PACCMOTPEHWS] 3asiBReHWs O
npefocTaBneHu MyHULMNAnbHOA yCryri, 0 CpoKax NpuemMa M perucTpaumi 3asBreHns:;

5) o xofe npefoCTaBNEHUS] MyHULIUMANBLHOM YCNyru;

6) o mecte pasveweHus Ha oduuManbHOM caiiTe UHopMauuK Mo Bonpocam
npedocTasneHns MyHuLMnansHon yenyri;

7) 0 nopsake obxanoBaHusi 4eCTBUA Unu 6e3neicTBUA JOMKHOCTHLIX iy OpraHa. lNo
NUCbMeHHOMY obpalleHnio COTPYAHWKA OTAena, OTBETCTBEHHOrO 3a NPeOoCTaBMEHWE
MyHULMNansHOW ycryry, Noapo6HO B MUCbMeHHO hopMe pasbsCcHAIT 3asBUTENI0 NOPSAOK
NPeAoCTaBNeHNsT MYHWLIMNANLHOW YCMyrM W BOMPOCHI, YKasaHHbIE B HACTOALLEM MyHKTe
aAMWHUCTPaTMBHOIO pernaMeHTa, U B TedeHwe Tpex pabouux OHel co AHA perncTpauui
obpalleHus HanpasnaT oTeeT 3assuTenio. OTBETHI AAI0TCA Ha Aabike obpalleHus. B crnyuae
HEBO3MOXHOCTU faTk OTBET Ha A3bike 0OpalleHus UCMOoMb3YHTCH rocyaapcTBeHHbIE S3bIKH
Pecnybnuku TatapcTaH.

1.3.5. WHcopmauma no BOMpocam NPefoCTaBREHWS  MYHULMNAMLHOM ycnyru
pasmeLlaeTcs Ha OohUUMANbEHOM CaiiTe MYHULMNansHOro paioHa M Ha WHAOPMAaLMOHHBIX
CTeHaax B nomelleHusx OpraHa ana paBoTel ¢ 3asBUTENSMU.



WHcopmaumsa Ha rocyaapcTBeHHbIX sidblkax Pecnybnuky TatapcTtaH, pasMellaemas Ha
MHMOPMALUMOHHBIX CTeHAax WM Ha oduuMansHOM caiTe MyHUUMMansHOro panoHa B
UHOPMaLIMOHHO-TENEKOMMYHUKALMOHHON ceTu  «MHTepHeT», BKMOYaeT CBedeHWs o
MyHULMNansHOW ycrnyre, cogepxalimecs B nyHktax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
agMAHUCTPaTUBHOIO pernameHTa, WHMOPMaLUMKD O MECTE HaxOXKOeHWs, ChNpaBOYHbIX
TenedoHax, BpeMeHu paboTtkl OpraHa, o rpadmke nNpuema sassrieHnid Ha npegocTasneHue
MYHULIMNanbHOW YCMyTu.

1.4. HopmaTuBHLIE NPABOBLIE aKTEI, PErynupytolme NpeaocTasneHne MyHMUMNansHom
YyCIyru

1.4.1. lNepeyeHb HOPMaTWMBHbIX MPaBOBLIX AKTOB, PErynupylowmux npegocTasneHue
MYHULMNaNbHOW yCryrn (C YykasaHWeM peKkBM3WMTOB HOPMATMBHLIX MPaBOBbLIX aKTOB W
WCTOYHWKOB UX obuLnansHoro onybrnukoBaHus), pasMelleHd Ha EguHom noptane, B PeecTpe
rocyaapcTBeHHbIX U MyHWULMNAanbHbIX YCIyr, Ha odulnansHoM caiTe MyHULUMNansHoro paoHa
B MHOPMaLMOHHO-TENEKOMMYHUKALIMOHHOW ceTU «HTepHeT».

1.4.2. TekcT agMWUHUCTPATUMBHOIO PEernameHTa B AEWCTBYHOLIEH peaakuMym NoanexuT
pasMeleHno Ha EguHom noptane, B PeecTpe rocyfapcTBEHHbIX U MyHULMNASBbHBIX YCIYT, Ha
othuumansHOM caifTe MyHWLMNanLHOro paioHa B MHOPMaLMOHHO-TENEKOMMYHUKALIMOHHOA
cetn «MHTepHeT».

1.5. TepMuWHbI, Ucnonb3yemele B aAMUHUCTPATUBHOM pernaMeHTe, U UX onpeneneHuns

1.5.1. B agMvHUCTpPaTMBHOM perfameHTe WCMOoMb3ylTca cregylolmne TepMuHbl W
onpegeneHua: yoaneHHoe paboyee MeCcTo MHOroMYHKLMOHANBHOIO LEHTpa NpenocTaBneHms
rocyfapcTBeHHbIX W MyHUUMNAnksHbLIX yCnyr — TepputopuansHo o6ocobneHHoe CTPYKTYpHOE
nogpasgeneHue (oguvc) MHOrothyHKLIMOHAMNBHOMO LiEHTPpa NpeaocTaBNeHns rocynapcTBeHHbIX
1M MyHULMNAnbHbIX YCNYr, CO34aHHOe B rOpPOACKOM (CenbCKOM) NoceneHny MyHULUnansHoro
panoHa wnu B ropofckoM okpyre Pecny@nuku TatapcTaH B COOTBETCTBMM C NyHKTOM 34
lMpaeun opraHvsauun OeATenbHOCTW MHOroyHKUMOHAMNBHBIX LIEHTPOB MNPeoCcTaBneHuns
rocyqapcTBeHHbIX U MyHULMNAnbHbLIX YCIYT, YTBep#OEeHHbIX NOCTaHoBNeHueM [paBuTenscTea
Poccuiickon Pepepaumm ot 22 pgekabps 2012 r. Ne 1376 «O6 yTeepxaexus [Mpasun
opraHvsauuu  OesTeNbHOCTU MHOFO(YHKUMOHANbHBIX  LEHTPOB npefocTaBneHus
rOCy4apCTBEHHbIX W MyHWUMNanbHbIX YCNyr», TexHuveckasn owmbka - owwnbka (onucka,
oneyaTka, rpaMMmaTtuyeckas unu apudmeTtuyeckas owwubka nubo nogobHas owwubka),
JonyLleHHana opraHoM, nNpedocTaBNsoWMM MyHMUMMANbHYK Yonyry, W npueegwas K
HECOOTBETCTBUIO CBEAEHWM, BHECEHHbIX B AOKYMEHT (pe3ynbTaTl MyHULMNansHOW ycnyru),
cBefeHUsAM B JOKYMEHTax, Ha OCHOBaHWW KOTOPEIX BHOCUNWCL CBepeHws; EguHasa cuctema
uoeHTUUKaLMm 1 ayTeHTUduKaumumn B MHpacTpykType, obecrednsatoleit MHopMaLoHHO-
TEXHONOrM4yeckoe B3auMopeWcTBre WHMOPMALMOHHBIX CUCTEM, MWCMNONb3yeMblX ANs
npefocTaBneHns rocyJapcTBeHHbIX U MyHMUMNanbHbIX YCNyr B 3NeKTpoHHo hopme (ganee —
ECWA) — hepepansHas rocyfnapcTeeHHas MHbopmauuoHHas cuctema, obecrnedvBatollas
CaHKUWOHUPOBAHHBIA JOCTYN YYaCTHWKOB MHOPMAaLMOHHOrO B3aMMOOENCTBUA B CUCTEME
noeHTUMKaUMn 1M ayteHTudukaumn K nHhopMaumn, codepiallenca B rocyAapCTBEHHbIX
MHOPMALMOHHLIX CUCTEMAX W MHBIX MHOPMAaLIMOHHBLIX cucTemax; MOL| - MocynapcTeeHHoe
BromkeTHOE yupexgeHue «MHorodyHKUWOHanNbHbLINA LEeHTp npegocTaeneHuns
rocygapcTBeHHbIX W MyHWumnaneHslix ycnyr B Pecnybnuke Tarapcran»; AMC MoL -
ABTOMaTU3WpOBaHHas WHMOPMAaUMOHHAs cucTeMa  MHOropyHKUMOHAMNbHLIX — LUEHTPOB
npenocTaBneHns rocyNapCTBEHHBLIX M MyHULMNaNbHbIX yenyr Pecnybnuku TaTtapcTaH.

1.5.2. B agMWHUCTPaTMBHOM perfameHTe Mop 3asiBNieHMeM O NpeaocTaBneHuu
MYHULMNANLHOW yCcnyri (Odanee - 3asiBNeHUe) MOHUMAETCA 3anpoc O NpenocTaBneHuu



MYHULMNAnsHOW YCyry, nofjaHHbll B COOTBETCTBMM C NYHKTOM 3 cTaTbk 2 ®egepanbHoro
sakoHa o1 27 wuwona 2010 roga Ne 210-#3 «O6 opraHWsauuu npenocTasneHus
rocyAapCTBEHHbIX 1 MyHULMNankHbIX yenyr (danee — ®@efepaneHblil 3akoH Ne 210-03).

2. CraHgapT npefocTaBneHnst MyHULMNansHoM yenyri
2.1. HaumeHosaH1e MyHULMnansHol yeryru Beigada cripasku (BbInUCKM).

2.2 HaumeHoBaHME  UCMONHUTENLHO-PACNOPAANTENBHOTO  OpraHa  MecTHOro
CaMoynpasneHnsi,  HemocpeaCTBEHHO  MpeaoCTaBnAOWEero  MyHULMNANbHYIO  YCnyry
WcnonHuteneHbld  KomuTeT KunbAeeBCKOro Cenbckoro noceneHuss BepxHeycrnoHcKoro
MyHULMNansHoro paioHa Pecnybnukn TatapcraH

2.3. Onucanwve pesynbTaTta NpeaocTaBneHust MyHUUMNansHON Yeryri

2.3.1. PesynbTatom npegocTaBneHus MyHULMNAnsHOM ycnyr sensetcs: 1) cripaska
(Bbinucka) (MpunosxeHne Ne 1 k HacTosALLEMY afMUHUCTPATUBHOMY pernameHTy); 2) pelleHue
o6 oTkase B npeAocTaBneHuU MyHUUMMansLHOW yenyru (npunoxenue Ne 2 k HacTosLWeMy
aaMMHUCTPATMBHOMY pernameHTy); 3) pelleHne o6 oTkase B npuemMe [10KYMEHTOS,
HeoBXxoaMMbIX ANS NPeAoCTaBNeHUs MyHWUMNansHoW ycnyru (mpunoxedue Ne 3 K
HacToALEeMY aadMUHUCTPATUBHOMY PErMAMEHTY),

2.3.2. PesynbTar npegoctaBneHns MyHULUNansHOR yCryrv HanpaenseTcs 3agBuTento B
(bopmMe  3MeKTPOHHOrO  AOKYMEHTa, MOAMMCAHHOMO  YCUMNEHHOW  KBanUULMPOBAHHOI
3NEeKTPOHHOW MOAMNUCHID YNOMHOMOYEHHOro JOMKHOCTHOrO nuua OpraHa (nubo OpraHa), B
COOTBETCTBUM C DefeparnbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-®3 «O6 anekTpoHHO
noanucu» (danee — ®efepanbHeii 3akoH Ne 63-03) B nuuHbli kabuHeT EguHoro noptana. B
cny4ae HanpaefeHwsa 3asBeneHust nocpegdctsom PecnybnukaHckoro noptana pesynstar
npefocTaBneHns MYHUUMNANbHOW Ycryrv HanpaeBnseTcs Tak e B NUYHbLIA  KkabuHeT
Pecny6nukaHckoro noptana.

2.3.3. Mo BbiGopy 3aABUTENst peaynbTaT NPedoCTaBneHUs MyHULIMNAnbHO YCnyru
BbligaeTcs B OpraHe unu B MOLl B chopme ak3emnnsipa anekTPOHHOO [OKYMEHTa,
pacnedataHHoro Ha OyMaxHOM HOCWTene, 3aBEepeHHOro MevyaTbio W Noanuchbio
COOTBETCTBEHHO YNOMHOMOYEHHOro AOMKHOCTHOMO Nuua OpraHa unu pabotHuka ML,

2.3.4. 3asBuTeNb BrIpaBe MoNyY1TL pesynsTaT NPEeAoCTaBNeHNs MyHULMNANbHON YCIyr
B8 hopme arnekTPOHHOrO AOKYMEHTa B TeYeHUe cpaka AEeNCTBUSA peaynbTaTta NpefocTaBreHus
MYHULMNanNsHOM ycnyru.

2.4. CpoK npepocTasneHns MyHULMNAnsHOW YCIyri, B TOM YUCHE C y4eToOM HeoBXoaMMOCTY
obpallieHns B opraHv3aumm, y4acTeyloLMe B NPeAOCTABMNEHMM MYHULMNAMNBHOM YTy, CPoK
NPMOCTaHOBMNEHNA NPeAoCTaBNeHNA MyHULIMNANsHOA eIyt B criydae, ecrii BO3MOXKHOCTb
MPUOCTaAHOBNEHWUA NpenycMOTPeHa 3aKoHo4aTeNnscTBoM Poccuiickoli defepaumm, Cpok
BblJauw (HanpasneHus) JOKyMEHTOB, SBSIOLMXCS PeaynbTaTtoM npegocTaBeHus
MYHULMNanbHOR yCryri

2.4.1. MyHuuunansHas ycnyra npegocTaBnseTcs B TedeHne Tpex paboumnx gHe.

2.4.2. TlpuocTaHoBMeHMe GCpoka npPedoCTaBneHUs MyHULMMAnbHOM ycnyru  He
npeaycMoTpeHo.

2.4.3. HanpaBnehue [OKyMeHTa, SBMAIOWErocA pesynbTatoM npeAocTaBneHus
MYHULMNAnbHOW YCryrv B hopMe 3MeKTPOHHOIO JOKYMEHTA, 3asiBUTEnNio OCyLLEeCTBNSETCS B
AeHb OhOPMMEHNA 1 PerucTpaumnn pesynstara npeaocTasneHus MYHULIMNENbLHOR YCryru.



2.5. WcyepribiBaloWwuil nepeyeHs JOKYMEHTOB, HEOBXOOUMbIX B COOTBETCTBUM C
3aKOHOAATENbHLIMW UMW UHbIMU HOPMATBHBIMW MPaBOBLIMI aKTaMu AN NpefocTaBneHus
MyHULMNANLHOW YCNyru, a Takke ycryr, KoTopble ABMNAITCH HEOBX0AMMBIMU U
obs3aTensHbIMU N8 NpegocTaBneHnss MyHULMNanbHbIX Yenyr, noanexatimx
NpeAcTaBeHnIo 3aasuTenem, cnocobbl X NONyYeHUs 3asBUTENEM, B TOM YACHE B
AnNeKTPOoHHOW hopme, NOPSLoK UX NpeacTasneHuns

2.5.1. [Ins nofy4eHns MyHULUNansHoi ycrnyri 3asBUTeNb NpeacTasnser cnedyolme
JOKYMEHTBI:

1) [OKYMEHT, YAOCTOBEpSLWMA NUYHOCTL (He TpebyeTcs B crnydae obpalleHus
nocpedcTsoM EguHoro, PecnybnukaHckoro nopTana);

2) AOKYMEHT, YAOCTOBEPSAIOLWMIA NOMHOMOYMS MPeacTaBUTENs 3asIBUTENS;

3) sasdBsneHue: B opMe AOKYMEHTa Ha ByMaxHOM Hocutene (npunokeHue Ne 4
HacTosWeMy aAgMUHUCTPaTUBHOMY pPEernameHTy); B 3MeKTPOHHOW opme (3anonHAaeTcs
NOCPeACTBOM BHECEHWA COOTBETCTBYIOLMX CBEOEHWA B SNEKTPOHHYIO dopMy 3asBneHus),
nognucaHHoe B cooTBeTcTBMM ¢ TpeBosanuamu nyHkta 2.5.3 agMUHUCTPaTUBHOMO
pernameHTa, npu obpatleHny nocpeacTsom EanHoro, PecnybnukaHckoro noprana;

4) B criyyae, ecrnv Ans npefocTasneHns MyHUUMNansHoi yenyru Heobxoauma obpaboTka
NepcoHanbHbIX OaHHbIX NUua, He ABNSOLWErocs 3asBuTeneM, WU eciii B COOTBETCTBMU C
thenepanbHbIM 3akoHOM 0BpaboTka Takux NepcoHanbHbIX JaHHLIX MOXET OCYLLECTBSTLCS ©
corfacusi ykasaHHoro nuua, npu obpaleHnsn 3a nonyYyeHuem MyHWUWNanbHoW Ycryri
3asBUTENb LOMOMHWUTENbHO MpefcTaBnseT AOKYMEeHThl, MNOATBEPXOAWWe MNomydYeHue
cornacus ykasaHHoro niua unu ero 3aKoHHOro npefcTaBuTens Ha obpaboTKy nepcoHanbHbIX
AaHHBIX ykasaHHoro nuua. [lokymeHTbl, noaTBepxAatoLMe nonyvyeHne cornacusi, MoryT 6biTb
npegcTasneHsl B TOM Yucne B hopMe 3reKTPOHHOTO OOKYMEHTA;

5) B criydae, ecnm 06A3aHHOCTb XpaHeHUss 4OMOBOA kHurv Ao 31.12.2017 sosnaranack
Ha COBCTBEHHMKOB KUIBIX NMOMELLEHWIA, 3aSBUTENEM MNPEACTaBNsAeTCs JOMOBas KHUra;

6) npaBoycTaHaBnMBaloLLMe OOKYMEHTbI Ha WMHOUBUAYATNLHLIW XUMOKA A0M (eCnu npaso
coBCTBEHHOCTU He 3aperncTpupoBaHo B EQUHOM rocyaapcTBeHHOM peecTtpe HEeOBMKUMOCTH)
— ANA BbINMUCKU W3 NMOX0O3ANCTBEHHOW KHMUTIA.

2.5.2. 3asBneHne 1 npunaraeMble 4OKYMEHThI MOTYT BbiTb NpeAcTasneHsl (HanpasneHs)
3anaBUTENEM OAHMM 13 CNeAyHLMX CrocoboB:

1) uvepea MO®L| nHa OymaxHbIX HOCMTENSX U B BWOE SIIEKTPOHHBIX [OKYMEHTOB,
COOTBETCTBYLWMX TpeboBaHUAM nyHkTa 2.5.3 agMUHUCTPATMBHOIO pernamMmeHTa;

2) nocpefctsom EguHoro, PecnybnvkaHckoro noprana B 3nNeKTpOHHON hopMe;

3) 8 OpraH nuYHO MM MNOCPeACTBOM MOYTOBOWA CBA3WM Ha OyMaxHOM HOcWTene.
3asiBneHne 1 npunaraemble AOKYMEHTbI, MPU HanpaeneHnn nocpercTBOM MOYTOBO CBS3W,
3aBepslTCs B YCTAHOBMNEHHOM NOpsaKe.

2.5.3. 3asABneHue npu HanpasneHun nocpeacTaoM EguHoro, Pecny6nukaHckoro noprana
NOANUCLIBAETCH MPOCTOW 3MEKTPOHHOM MOoANuck 3asasuTens. Ona nofydYeHus MpocTon
SMEKTPOHHOW MnoanucK  3asBuTentd  HeobxoguMo MpoORTU  npouedypy  perucTpaumi
(ayTeHTucbmkauum) B ECUA, a Taioke NogTBEpAUTE YHETHYIO 3aMUCh. SNEKTPOHHbIE JOKYMEHTbI
(anekTpoHHble 0bpasbl [OOKYMEHTOB), ykasaHHble B noanyHktax 2, 4-6 nyHkta 2.5.1
agMUHUCTPATMBHOTO pernamMeHTa, 3aBepsaloTcs YCUNEHHOW KBanuULUMPOBaHHONW MOAMUCHID



nuy, YNOMHOMOYEHHbLIX Ha co3daHue W MOANUCAHWE TakuX [OOKYMEHTOB, B TOM 4uCHe
HOTapuycamu. SNEKTPOHHbIE AOKYMEHTBI (ANeKTPOHHbIE 06pasbl AJOKYMEHTOB), Npunaraemblie
K 3asBNeHUIo, B TOM YMUCre [JOBEPEHHOCTU, HanpasnsalTcs B Buae tainos B copmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He Gonee 50 M6aiit. KauvecTso
npeaocTaBnAeMbIX 3M1EKTPOHHbBIX AOKYMEHTOB (3/1EKTPOHHBIX 06pa3oB AOKYMEHTOB) AOMKHO
nosBofiATL B MOMHOM 0BObEME MpoYMTaTh TEKCT [OKYMEHTa W pacno3HaTh PeKBU3WUTbI
JOKyMeHTa.

2.5.4. 3anpelwaeTca TpeboBaTh OT 3aABUTENS:

1) npeacTasneHus [OOKYMEHTOB U WHQOPMauUMM UMW OCYLLECTBNEHUS [eicTBMA,
npeAcTaBneHWe WnW  OCYLLECTBIIEHWE KOTOPbIX He MpeaycMOTPEeHO HOPMaTUBHbLIMU
npaBoBbIMM  aKTamu, PerynupyroliMMiM  OTHOLUEHWS, BO3HMKaKOLWWEe B CBA3M C
npenocTaBneHneM MyHUUMNankLHOM YCnyru;

2) oCyLeCTBNEHUs AENCTBUIA, B TOM YMUCIIE COrNacoBaHnii, HeOBXOAUMBIX ANS NOMYYeHNs
MYHULIMNANbeHOW ycnyrM 1 cBA3aHHbIX ¢ oBpalleHnem B WHble rOCYAapCTBEHHbIE OpraHsbl,
OpraHbl MECTHOrO CamoyrnpaBrieHusi, opraHusauuu, 3a UCKIYEeHUeM MonyyYeHuss ycnyr wu
Mony4YeHusi JOKYMEHTOB U UHDOpMaLUK, NpedoCTaBNsAEMbIX B peaynbTaTe NpeaoCTaBneHus
TaKUX yCnyr, BKMIOYEHHBIX B NepeyHi, ykasaHHble B YacTn 1 ctatbk 9 QedepansHOro 3akoHa
Ne 210-®3 (Heobxoaunmbix v 0bs3aTenbHbIX yenyr);

3) npeAcTasneHns AOKYMEHTOB M MHGOPMALMK, OTCYTCTBME U (UNK) HEAOCTOBEPHOCTL
KOTOpPbIX He YKa3bIBaNUCh Npu NepsoHaYyansHOM OTKase B NpremMe AOKYMEHTOB, HEOBX0auMbIX
AnA npefoctaBneHuss MyHULWNanbHOW ycnyrv, nubo B npedocTaBneHuu MyHULUNanbHoMI
ycnyru, 3a UCKIMoYeHWeM CnegyoLmnx cnyyaes:

a) wnaveHeHvue TpeboBaHW  HOPMATWMBHLIX MPABOBLIX AKTOB,  KacalLLMXCH
npefocTaBneHus MyHUUMNaneHOW YCryri, fnocrne nepBoHayanbHoOW MNogjayn 3asiBreHvs o
MpegocTaBneHu MyHULMNANsHOR YCryru;

6) Hanuune owwbok B 3aFBMEHWM O NPedoCTABNEHUM MYHWULMNANbHOW YCRyru u
AOKyMeHTax, NofaHHbIX 3asBUTeNneM nocrie NepBoHaYvanbHOro 0Tkasa B NprYemMe JOKYMEHTOB,
HeobxoduMbIX Aff NpefocTaBneHus MYyHULMNansHOW Ycryrd, Nubo B npeaocTaBneHww
MYHULMMANBHON YCIYTW U He BKIIOYEHHbIX B NPEACTaBNEHHbIA PAHEe KOMMNEKT JOKYMEHTOB;

B) UCTEYEHME CpoKa [AeidCTBUA [OKYMEHTOB WM W3MEHeHWe WHdopMauui nocne
rnepBoHa4aneHOro OTKasa B npueme [OOKYMEHTOB, HeOGXOﬂ,MMbIX ansa npegocrtaBrieHUA
MYHULMNANEHOA yenyru, nvbo B npegocTaBneHny MyHUUMNAansHOW YCryri;

r) BbiSIBIEHME QOKYMEHTaNbLHO NoATBEPXOEHHOrO hakTa (MpraHaKkos) owMBoYHOro Unm
NPOTUBONpPaBHOro AeicTens (beaaercTeus) QomkHoCTHoro nuua OpraHa, paboTHuka MoL,
npu NepBoHaYanbHOM OTKase B MpUeMe [AOKYMEHTOB, HEOBXOOWMBLIX OMS MpeaocTaBneHus
MyHMUMMaeHOMW ycnyr, nmbo B NpeAoCTaBNEeHUUM MYHULMMNANBHOW YChyr, O 4em B
NMCbMEHHOM BWAE 3a MoAnuUcki pykosoguTens OpraHa npu nepeoHayarnbHOM OTKaze B
npuemMe JOKYMEHTOB, HeODXOOUMBIX ANA NPefocTaBneHus MYHWUUWNANbHOW  yenyriu,
yBEAOMIIAETCA 3aABNTENb, @ TAKKE NPUHOCATCS U3BUHEHUS 3a JOCTaBneHHbIe HeyaobeTea;

4) npegocTasneHnsa Ha ByMaKHOM HOCUTENe [OKYMEHTOB U MHAIOPMALMK, SNEKTPOHHbIE
0Bpasbl KOTOpbIX paHee GbinK 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 YacTw 1 cTaTtbu 16
®epnepanbHoro sakoHa Ne 210-93, 3a ucknioYeHWeM cryYaes, ecriv HaHeceHe OTMETOK Ha
Takue OOKYMEHTbl B0 ux U3bsTHE SBMAETCA HEeODXOoAWMMBIM YCMOBWEM MpefocTaBneHus
rocyAapCTBEHHOW UMW  MyHUUWNANbLHOW YCIYTW, W WHLIX CMy4YyaeB, YCTAHOBMEHHbIX
theaepanbHbIMU 3aKOHaMM.



2.6. VcuepreiBaolmi nepeyeHb A0OKYMEHTOB, HeobXoOuMblX B COOTBETCTBUMW C
HOpPMaTWBHLIMI NPaBOBLIMU aKTamu Ans NpegocTaBneHust MyHULMNanbHOW YCryri, KoTopble
HaxXOASTCA B pacnopsiKeHWW rocyqapcTBEHHbIX OPraHoB, OpraHoB MECTHOTO CamMmoynpasneHns
1 NOOBEeNOMCTBEHHbLIX rOCYAapCTBEHHLIM OpraHam Whv opraHam MEecTHOro CamoynpasneHns

opraHuaaunii U KoTopble 3asiBUTENb BNpaBe NPpeacTaBuTh, a TakKe cnocobbl UX NOMyYeHWUs
3aABUTENsAMK, B TOM YUCNe B 3NeKTPOHHOW chopmMe, NOPAAoK UX NpegcTaBneHus;
rocyapcTBEHHbIA opraH, opraH MECTHOro camMoynpasiieHus NMbo opraHnsauus, B
pacnopseHN KOTOPbIX HAXOOATCH AaHHbIE AOKYMEHThI

2.6.1. MNony4aloTca B pamKax MeXBeJOMCTBEHHOro B3auMoaencTBuS:

1) BbinNMcka M3 EQMHOrO rocygapCTBEHHOIO peecTpa HedBMXUMMOCTU — (PegepansbHas
cnyxba rocyapcTBeHHOA peructpauuu, Kagactpa v kaptorpadmn;

2) cBedeHus O OEWCTBYIOLEM macnopTe rpaxpaaHuHa Poccuiickol ®enepauun — MB[
Poccuu;

3) cBeAeHns o HoTapuansbHON foBepeHHoCTU — PefepansHas HoTapuankHas nanata.

2.6.2. 3aaBuUTESb BNPaBe NpenocTaBuTb AOKYMEHTLI (CBEAEHWS), ykasaHHbIe B NOANYHKTe
1 nyHkta 2.6.1 agMUHWCTPATUMBHOMO pernameHTa, B (POPME 3MEeKTPOHHbIX [OKYMEHTOB,
3aBepeHHbIX YCUITEHHON KBanuULMPOBAHHOW NOANUCKIO ML, YIONTHOMOYEHHbIX Ha co3daHue
1 noanMcaHWe Takux JOKYMEHTOB, MpuW nodade 3asBneHns.

2.6.3. HenpeacrasneHwe (HECBOEBPEMEHHOE MPeAcTaBfieHUe) yKasaHHbIMW B MYHKTE
2.6.1 agMMHUCTPATMBHOTO pernaMeHTa opraHamu rocydapCTBEHHOW BMacTW, OpraHamu
MECTHOIO CamMOyrnpaBlieHns, OpraH13aLlmMaMn OKYMEHTOB W CBEAEHWIA HE MOXET ABMATLCH
OCHOBaHWeM s 0TKasa B NPEAOCTaBNEHU MYyHULIMMANBHON YCyriA.

2.6.4. [omkHocTHoe numuo W (Mnu) paboTHWK, yKasaHHbIX B nyHkTe 2.6.1
aaMWHUCTPATUMBHOrO  pErnamMeHTa OpraHos W OpraHusauui, He npeacraBuBluve
(HeCBOEBPEMEHHO MpPEeACTaBUBLUME) 3anpOLUEHHbIE W HaxoAslIMecs B PacropsiKeHun
OOKYMEHT WNU CBeOeHUs, noanexaT agMUHWCTPATUBHOW, AWUCUUNIMHAPHOW WUNM UHOW
OTBETCTBEHHOCTW B COOTBETCTBUM C 3aKOHOAATENLCTBOM Poccuiickor Pegepaunu.

2.6.5. 3anpeiwaeTcs TpeboBaTb OT 3asBUTENA AOKYMEHTblI CBEAEHWs, B TOM 4ucne
noaTBEpXKAalolMe BHECEHUe 3asBWTENeM nnaTbl 3a npejocTasreHve MyHWULMnanbHoW
YCMyru, HaxogslMecsi B PacrnopsiKeHWM rOCYAapCTBEHHbLIX OpraHoB, OPraHoB MECTHOro
camoynpaeneHns 1 NoABeAOMCTBEHHbLIX rOCYJapCTBEHHbIM OpraHam Wiu opraHam MecTHOro
camoynpasneHua opraHusauvin. HenpeacrasneHune sassuTenemM LOKYMEHTOB, COLepKallux
CBEAEeHWUs, KOTOPbLIE HaxoOsaTCcs B PacnopsiKeHuW rocyfapCTBeHHbIX OpraHos, OpraHoB
MECTHOTO CaMoyrnpaBneHUa 1 NoABEAOMCTBEHHbIX rOCYJapCTBEHHBIM OpraHam Win opraHam
MECTHOTO CaMOyTpaBIieHus opraHu3auuii, He sBRsSeTCA OCHOBAHMEM 1A OTKa3sa 3aaBuUTento B
npenocTaBneHnu MyHULWNanbLHOW YCryru.

2.7. VicyepnblBarolyuid nepeqeHb OCHOBaHWIA ANs 0Tkasa B NpuemMe JOKYMEHTOB,
HeoBxoauMbIX ANS NPeAoCTaBNeEHNS MyHALMNAnsHOW YCNyru

2.7.1. OcHoBaHusMKW fONA OTKaza B MpUeMe [OKYMEHTOB, Heobxogumbelx Ans
NpeaocTaBneHusa MyHULMNanbHOR YCyri, ABNAI0TCS.

1) npeacTaBneHHble 3asBUTENEM [OKYMEHThbl COAEPXAaT MOAYMCTKU W UCTpaBreHus
TeKkcTa, He 3aBepeHHble B MOPSAKe, YCTaHOBMEHHOM 3akoHofaTtenbcTtsom Poccuiickoi
Pepepaunu;



2) DOKYMEHTBl COAepXaT MOBPEXAEHUs, HanWyue KOTOPbIX HE MO3BOMSEeT B MOMHOM
obbeme uUcCronb3oBaTh MHGOPMALMIO U CBEAEHWS, CoAepXallMecs B AOKYMeHTax ans
MPeaocTaBNEHUs] MyHULMNANBHON YCITYTW;

3) npeacTasneHHbIe AOKYMEHTEI UMK CBEAEHMS YTPATUIA CUITY HA MOMEHT obpaLleHus
3a MyHULMMansLHoW ycryron (OOKYMEHT, YAOCTOBEPSIOLLMA MOMHOMOYUS MpencTaBuTens
3agBuTens, B criyyae obpalleHusi 3a MpedocTaBneHnemM MyHUUMNAnsHOW YCIyri YKasaHHbLIM
niuom);

4) nofjaya 3afBMeHWs O NPEfOCTABMNEHWN MYHULMNANBHOW YCNyrM U [OKYMEHTOB,
HEeobXoOMMbIX ANs NpefoCcTasneHust MyHULMNANLHOM YCyrd, B 3MeKTPOHHOW dopme ¢
HapyLUeHWeM YCTaHOBMNEHHbIX TpeBoBaHuiA;

5) HeKoppeKTHOe 3anonHeHWe 0BsA3aTernsHbIX Nosen B hopme 3anBneHus, B TOM Y1che B
MHTepaKTWBHOI hbopme 3asBrneHus Ha EquHom, PecnybnvkaHckom noprarne (HeLocToBEpHOE,
HenomnHoe, MMbo HenpaBUibHOE 3anonHeHve);

6) npegcraeneHvMe  HEMorHOrO  KOMMMeKTa [OOKYMEHTOB, Heobxoaumbelx ans
NPELOCTABMNEHWUS MyHULMNANEHONR YCIyru;

7) 3asBneHne o npedocTaBNeHWM YCryru nogaHo B OpraH rocyaapCTBEHHONM BRacTu,
OpraH MecCTHOro CamoynpaBlieHUsi WNW OpraHU3auuio, B MOSIHOMOYUS KOTOPbIX HE BXOOMT
npefocTaBneHne MyHULMNansHON yenyru;

8) HecobniofeHve ycTaHoBNeHHbIX cTaThel 11 PenepanbHoro 3akoHa oT 6 anpena 2011
roga Ne 63-®3 «O6 anekTpoHHOW NOANWCWM» YCMOBWUWA MPM3HAHWA [OEACTBUTENbHOCTH,
YCUIEHHOW KBanupuLUMpOBaHHOW 3NEKTPOHHOK NoAnMcu.

2.7.2. TlepeveHb OCHOBaHWiA Ans oTKasa B Npveme OOKYMEHTOB, HeoBXoOuMbix Ans
nony4eHns MyHULMNanbHOM YCryri, ABNSAETCS UCYEpPnbIBAOLLMM.

2.7.3. PeweHne o6 oTkase B npuemMe 3asiBNEHUs U OOKYMEHTOB, HEOOXO4UMBIX ONA
npegocTasneHnus MyHUUMNanbHOW YCryru, MoxeT ObiTb MPUHATO, KaK BO BPeMs nMpueMa
3agBWUTEns, TaKk W MOCMe MoNy4YeHUss OTBETCTBEHHbIM OOIMKHOCTHbIM nuuom OpraHa
HeobXxo4uMbIX Ons NpefocTaBneHWus MyHULUMMANbLHOW yCrnyr [OKYMeHTOB (cBedeHwid) ¢
WCMOMNb30BaHUEM MEeXBELOMCTBEHHOro WHMOPMAaLMOHHOIO B3aWMOLEWCTBUS, B CPOK, HE
npesbillakowii 9 paboumx AHEn Co HA pericTpaunn 3asBneHus.

2.74. Sanpeljaetcs OTKasblBaTe B MNPUEME 3asBNEHUS W WHBIX [OOKYMEHTOB,
HeobxoauMbIX NS MPejocTaBneHus MyHULMNansHoW ycrnyri, B criyyae ecnu 3asBrneHue u
OOKYMeHTLI, Heobxodumble [N NPefjoCTaBneHUs MyHWLMNAnLHOW YCnyri, nofdaHbl B
COOTBETCTBUM C MHDOPMALIMEN O CPOKaX U NOpAAKe NpegocTaBNeHus MyHULMNANBHOR YCryTu,
onybnukosaHHoi Ha EguHom nopTane, PecnybnukaHckom noprarne.

2.8. VicyepnelBaowWwuii nepedeHb OCHOBAHMWI O NPUOCTaHOBMNEHUA UMK OTKas3a B
NpefocTaBneHu MyHULMNansHoW ycnyri

2.8.1. OcHoBaHus ANs NPUOCTAHOBIIEHWUS MPEAOCTaBNEeHWS MYHULMMANLHON YCryru
OTCYTCTRYHOT.

2.8.2. OcHoBaHuWA Ans OTKasa B NpefocTaBneHui MyHULUMNansHo| yenyri:

1) B NpeAcTaBneHHbIX 3asBNEeHUU U (UNK) JOKYMEHTaxX COAEpPXUTCS HeromnHas U (Mnm)
HegocToBepHas MHhopMaLlus;



2) nocTynneHvue OTBeTa opraHa [OCYAApCTBEHHOW BRacT¥, oOpraHa MEeCTHOro
camoynpasneHns nubo NoaBeAOMCTBEHHOW OpraHy rocyfapCTBEHHOW BRacTu unu opraHy
MECTHOro camMoynpasneHns opraHusayiu Ha MEXBEOMCTBEHHbINA 3anpoc,
CBUAETENLCTBYIOWEro 06 OTCYTCTBUM AOKyMeHTa M (unu) uHdopmaluun, Heobxoaumelx Ans
NPenocTaBneHns MyHULMNAmNBHOW YCryr, €CriM COOTBETCTBYIOWMIA AOKYMEHT He 6bin
npeacTaBreH 3assUTeENem no cobCTBEHHOW MHULIMATUBE,

3) oTcyTCTBME CBEJEHMI O pernucTpauun rpaxkgaHuHa no MecTy J>KUTenbCTBa
(NpebbiBaHWA) B pacrnopsKeHn opraHoB MECTHOTO CamMoynpaBneHus.

2.8.3. MepeveHb OCHOBaHWI ANA OTKasza B NPEAOCTaBeHW MyHALMNAnNbLHOW yenyru
AIBNASTCS UcYepIblBaloLwuM.

2.8.4. 3anpellaeTca 0TKasblBaTb B MPeOOCTaBNEHUN MyHULMNAINBHOW YCIyrk B cnyvae,
ecru 3asBreHre O NPeaocTaBneHuM MyHUUWMNanbHOW YCMyrd nofjaHo B COOTBETCTBUM C
MHGopMaUMed O Cpokax W ropsiake NpedoCTaBNeHWust  MyHWUUnanbHoOW  ycnyrw,
onyBnukosaHHoit Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.9. Mopsipok, pasmep ¥ OCHOBAHWS B3UMaHUs! rocyfapCTBEHHON MOLLUMUHBLI UMW MHOW NnaTsl,
B3MMaeMoil 3a NpenocTasneHne MyHULMNansHom yenyri

MyHuuMnansHas ycnyra npefoctasnseTcs Ha 6e3Bo3MesHon OCHOBE.

2.10. MepeyeHb ycnyr, KOTopkle ABNSOTCS HeoBxoArMbIMA 1 0BA3aTENbHLIMK ATs
NpeaocTaBNeHust MyHULMNaneHO| YCnyri, B TOM YACnNe CBEAeHMs O AOKYMEHTe
(nokymeHTax), BbigaBaemom (BblgaBaeMblx) OpraHu3alusiMu, y4acTByIoWMMA B

npefocTaeneHu MyHULMNaneHbeIX ycnyr

MpenocTaeneHe HeoBxo4MMbIX U 0Bs3aTenbHbIX yenyr, He TpebyeTcs.

2.11. MNopsaok, pa3aMep M OCHOBaHWA B3UMaHWA NNaThl 38 NPeAOCTaBNEHNE YCNYT, KOTOPbIE
ABNAIOTCA HEOBXOAMMBIMU 1 0BA3aTeNbHEIMU 48 NPegocTaBneHus MyHULUNansHoW yenyru,
BKMoYas MHOpPMaUMI0 O METOLUKE pacHeTa pasmepa Takoi nnatbl

MpenocraeneHne HeobxoaumMblx v 06s3aTensHbIX yenyr He TpebyeTcs.

2.12. MakcumanbHbIii CPOK 0XKvaaHWsa B oYepean npu rnogdade sanpoca o npefoctaBneHun
MYHWULIMNAMLHO yCcnyri, YCnyru, NpeaocTaBnsaemoi opraHusalumneit, y4acTeyoLen B
npefocTasneHnn MyHULMNansLHOoM yenyrd, 1 Npu NofyveHnun pesynsTata npefoctasneHus
Takux ycryr

2.12.1. Bpems oXu1gaHusa Npu nogade 3asBrieHUs Ha NonyveHne MyHUUUnansHow ycryr
- He Bonee 15 MUHYT.

2.12.2. Tpv nonydYeHun pesynbTata nNpefocTaBleHus  MyHULMNanbHOW  yCryrw
MaKCUManbHbI CPOK OXKUOaHMS B O4epean He JormKkeH npeebiate 15 MuHyT.

2.13. Cpok 1 NopsdoK perucTpauuy sanpoca 3asBuTens o NpefocTaBieHn MyHULMNAnbHO
YCRyru 1 YCryrv, NpefocTasnsieMor opraHusaunen, y4acTBytoLleld B NpeaocTaBneHnun
MYHULIMMAnNsHOW YCryri, B TOM Y/ACNe B AnekTpoHHOW dopme

2.13.1. Mpwu nuuHom obpaluerun 8 MOLL B feHb nogaym 3asBneHrs 3asBUTenNto BblAaeTes
pacnucka u3 AMC MOL| c pernctpalMoHHLIM HOMEPOM, NOATBEPKAAOLIMM, YTO 3anBneHue
OTMpaBneHo, U JaTon Nogadu 3afasBneHus,



2.13.2. Tpy HanpaBneHuu 3assneHus nocpefcTeoM, EguHoro, PecnyGnukaHckoro
nopTana sasBuTeNb B AeHb Nofadv 3asdBreHus nonyyYaeT B NWYyHOM KabuHeTe EawmHoro,
PecnybnukaHckoro noptana v No aneKTPoHHOW NoYTe yBedoMIeH1e, NoATBEPKAAIOLIEE, YTO
3afBleHne OTNPaBfeHo, B KOTOPOM YKa3blBaloTCs PerncTpauMoHHEIN HOMEP WM gata nogayqu
3asiBnexHus.

2.13.3. Mpn nuuHom obpalleHnn B Oprad B AeHb Nofaqu 3asBfeHUs YNoNHOMOYEHHbBIM
AOMKHOCTHBIM nuuoM OpraHa 3asBUTENIO BBIJAETCS Pacriucka M3 asBTOMaTU3VPOBaHHOW
WHGOPMALUMOHHON  CUCTEMbI, NpefHasHayYeHHONW [N OKasaHWs  rocydapCTBEeHHbIX M
MYHULMNAnNbHbIX YCryr, C perucTpaLMoHHLIM HOMepOoM, JaToi Nodaqn 3asBNeHUs 1 nepeYvHem
npeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHus K NOMELEHNAM, B KOTOPbIX MPEAOCTABMSAETCH MyHUUMNansHas ycnyra, K
3any oxuaaHus, Mectam ANs 3anonHeHus 3anpocoe 0 NpefocTaBneHuy MyHULMNanbHOR
ycnyr, MHopMaLMoHHbLIM CTeHAaM ¢ 0Bpasuamy Ux 3anonHeHus U nepevyHeM JOKYMEHTOB,
HeobXoaUMbIX 4N NpeJocTaBneHns KaxKaod MyHUUMNAnbHOW YCIyrv, pasMeLleHnio 1
0hOPMIMEHNIO BU3YanbHOM, TEKCTOBOW 1 MyNbTUMEAUIAHON UHGOPMALIMM O NOPAOKe
npefocTaBneHna TakoW ycnyru, B TOM Yucne kK o6ecneyeHunto AOCTYNMHOCTH AN MHBanMOoB
yKa3aHHbIX 06LEKTOB B COOTBETCTBWM C (helieparnbHbiM 3aKOHOAaTENbCTBOM U
3aKkoHofaTenbcTBOM Pecnybnvku TaTapctaH o coumansHoi 3aliyte NHBanMaos

2.14.1. TpepocTaBneHne MyHULMNANbHOW YCMYrM OCYLLIECTBISETCA B 34aHUAX U
nomMeLleHuax, obopyaoBaHHbIX NMPOTUBOMOXKaPHOW CUCTEMO W CUCTEMOR MOXKAPOTYLIEHUS.
Mecra npuema 3asiBuTeneit obopyayloTcs Heobxoaumon Mebenbio Ans ohopMAeHWs
JOKYMEHTOB, WH(POPMaLMOHHBIMK CTEHAAMM.

2.14.2. B cooTBeTcTBUM € 3aKkoHOOaTensCTBOM Poccuiickoin ®efepaluy o couuansHo
3awUte WHBaNMAOB B Uensax 6ecnpenATcTBEHHOro A[OCTyna K MEeCTy MpeaocTaBreHus
MyHULMNansHoW ycnyri obecnevusaeTcs:

1) obecneunsaeTtcs becnpenaTCTBEHHbLIA AOCTYN MHBANWOOB K MECTY MpeaocTaBreHns
MyHULIMNENbHOW ycrnyri (yAoGHbIA BXOO-BbIXOA B MNOMELLEHWS W MNEpeMelleHue B UX
npegenax);

2) BU3yanbHasi, TEKCTOBas U MyNbTUMEWIHAA UHOPMaLIS O NOPALKE NPedoCcTaBlIeHUs
MYHWLMNanLHOW yCryrn pasmellaeTcs B yaobHbIX Ans 3asBUTENed MecTax, B TOM Yucne ¢
Y4ETOM OrpaHuyeHHbIX BO3MOXXHOCTEN WHBaNMAOoB;,

3) conpoBoXaeHWe WHBaNWOOB, UMEILWMX CTOWMKME paccTpoicTea yHKLMKM 3peHUus U
CaMOCTOATENLHOIO NEPeaBUKEHUS, U OKa3aHWe UM NMOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENBLHOrO MEPEABWKEHWS MO TEpPPUTOPUM, Ha KOTOPON
pacnonoxeHbl 06beKTbI coLUansHoN, UHKEHEPHOW U TPAHCMOPTHOW MHGPaCTPYKTYp, BXo4a B
Takue oBLeKThl U BeIXOAA W3 HUX, MOCAAKM B TPAHCNOPTHOE CPEACTBO U BLICAAKA W3 HEro, B
TOM YUCIIE C UCTIONb30BAHUEM KPeCna-KOMACKM;

5) Hapgnexallee paamelleHne obopyaoBaHUs U HocuTenen MHpopMaLMmn, HeobXoaUMbIX
Ans obecneveHus 6ecnpensTCTBEHHOro 4OCTYNa MHBAMUAOE K YCryraM C y4eTOM orpaHuyeHuii
WX XU3HEOEeATEeNbHOCTY,

6) aybnnposaHue HeoGxoaMMOIA ANs MHBANWOB 3BYKOBOM U 3pUTENBHOM MHGOpMaLMK,
a Tawke HaAMUCEN, 3HAKOB W WHOW TEKCTOBOW W rpaduyeckoil WHopMauun 3Hakamu,
BBINOMHEHHBIMK penbedHO-ToYeYHEIM LWpKndToMm Bpaiing;

7) ponyck cypaonepesodymka 1 TudnocypaonepesoaYuka;



8) ponyck cobaku-NpoBOAHWKA MNpW HanW4uu [OKyMeHTa, NOATBEepXAalolero ee
creunansHoe obydeHue v BbijaBaemoro no ¢opme W B Mnopsgke, KOTOpble YCTaHOBMEHbI
npukasom MunuctepcTea Tpyga W couuanbHoi sawuTel Poccuiickon ®epepauun ot
22.06.2015 Ne 386H «O6 yTBepxaeHnn dopmMel AOKYMEHTA, NOATBERKAAIOLLErO cneuransHoe
ofyyeHWe cobakn-NpoOBOAHMKA, U NOPAQKA ro Bblhauny».

2.14.3. TpeboeaHua B YacTi obecneyeHus OOCTYNHOCTW Ans WHBANWOoB 0bbLeKToB, B
KOTOpbIX OCYLECTBMSETCA NpedoCTaBfeHne MyHWUMnanbHoW ycryru, W CpeacTs,
MCMONb3yeMbIX NPW NPEAOCTaBNEHUM MYHULMMANLHOW YCIYTH, KOTOPbIE YKa3aHbl B NOANYHKTaxX
1 — 4 nyukta 2.14.2. agMUHWUCTPATUBHOrO PErMameHTa, NPUMEHAKTCA K obbekTam U
cpeacTBam, BBEAEHHLIM B 3KCMNyaTaLuio Ui NpoLleawuM MOAEpHU3aUnto, PEKOHCTPYKLIO
nocne 1 vionga 2016 roga.

2.15. Moka3aTenu AOCTYNHOCTU U Ka4ecTBa MyHULMNArnsLHOM YCnyri, B TOM 4Yucne
KOMWUYeCTBO B3aUMOOENCTBUN 3aABUTENSA C JOIMKHOCTHBIMU NWL@AMKU Npyu NpefocTaBneHnn
MYHULMNANBHOM YCNYrd U UX NPOLOMKUTENBHOCTE, BO3MOXHOCTL NONy4eHUs UHopmaLvm o
X0Qe NPedoCTaBeHUs MyHULMNANbHOW YCIyri, B TOM YUCne C UCNoNb3oBaHUeM
MHCDOPMAaLIMOHHO-KOMMYHUKALMOHHBIX TEXHOMOMIA, BO3MOXHOCTL NGO HEBO3MOXHOCTh
nony4YeHns MyHULMNansHO ycnyrid B MHOrogyHKUMOHaNbHOM LIeHTPe NpefocTaBneHns
roCYAapCTBEHHBIX U MyHULMNAMNBLHBIX YCIYT (B TOM YWCME B MOTHOM o6beme), B Mobom
TeppuTOpUansHOM NnogpasaeneHuy opraHa UCNoNHUTENBHO PacnopsaanUTENLHOTO opraHa
MECTHOTO CamoynpasneHus!, No BLIBOPY 3asBUTeNs (JKCTEPPUTOPUANbHBIR MPUHLXN),
NoOCPencTBOM 3anpoca O NpeAoCTaBeHN HECKONbKUX TOCYAapCTBEHHLIX Y (vnn)
MYHULMNASBHBIX YCIYT B MHOrOGYHKLMOHANBHBIX LeHTpax npeaocTaBneHus
rocyaapCTBEHHbIX U MyHULMMNANBHEIX YCNyr, NpeaycMoTpeHHOro ctatbeir 15.1 ®egepanbHoro
3akoHa Ne210-®3 (KomnnekcHbii 3anpoc)

2.15.1. [lokasaTensMu [AOCTYMHOCTM MpefoCTaBneHus MYHULUManbHoOW  ycrnyru
SBMAIOTCS: PACMNONOXEHHOCTb NOMELLIEHNS!, B KOTOPOM BEAEeTCA NpueM, Bbiaada [AoKkyMEHTOB B
30He [AOCTYNHOCTM OBLYECTBEHHOrO TpaHCMopTa; Hanuyne HeobXOAUMOro KonW4ecTsa
CMeuManucToB, a Takke MOMELLEHWA, B KOTOPbIX OCYLIECTBNSIETCS npuem [OKYMEHTOB OT
3asBUTEne; HanuuuMe ucyepnbialed uHgopmauum o crnocobax, nopsake W cpokax
NpeaocTaBneHUs MyHULMNATBHON YCIyri Ha UHPOpMaLMoHHbLIX cTeHaax, EauHom nopTane,
PecnyBnvkaHckoM nopTane, oduunansbHoM caidTe MyHULUnansHoro painoHa; oKasaHue
NOMOLLM MHBanuaam 8 NpecfoneHun 6apbepos, MeLatoUwUx Nomy4YeHuto UMK yCnyr HapaeHe
C OpYrMMU nuLiamu.

2.15.2. MokazaTensaMuy KauecTsa NpegocTasneHus MyHULMNanbHoW ycryri SBrsoTcs.
1) cobntogeHe CpoKoB Npiema 1 pacCMOTPEHWUSA AOKYMEHTOB;
2) cobrioaeHre cpoka nonyYeHust pesynbTaTta MyHuLMnanbHoi yenyri;

3) otcyTcTBME 060CHOBaHHLIX *anob Ha HapylUeHWsl aiMUHUCTPATUBHOIO pernamMeHTa,
coBeplLeHHble paboTHukamu OpraHa;

4) KOMWMYecTBO B3aUMOZEWCTBUA 3adBWTEnNs C QOIPKHOCTHbIMKU nvUamu (Bes yuerta
KOHCYMbTaLMiA): B3auMopencTBue 3asBuTenss c paboTHukamu OpraHa Wnu MoL, npw
npefocTaBneHu MyHWUMNaneHoW YCryrM OCyLIEeCTBNAETCA OOUH pas mpu npeacTaBneHun
3a8BMEHMsT CO BCEMW HeoBXoauMbIMM [OKYMEHTaMu; OAMH pa3 B cnydae Heob6xoOuMMOCTH
nonyyeHus pesynetata npedocTaBleHUs MyHULMUNansHOW ycnyr B Oprane vnn MoOL B
thopMe IK3eMnnApa 3NeKTPOHHOro AOKyMeHTa Ha BymaxHom HocuTene. MpofomkUTensHOCTL
OOHOro B3aUMOAENCTBUS 3afBUTENns C [OIMKHOCTHBIMU nuuamu Npu NpefocTaBrneHnd
MyHALMNanbHOM ycryru He npesbilwaeT 15 MuHyT. 3adBuUTent Bripaee OLEHUTL Ka4yecTBo



MPeAoCTaBNeHUs  MYHWUWNanbHOW  ycnyrm G MOMOLLbH YCTPOWCTB  MOABWXHON
paavoTenedOHHOM CBS3W, C wucnonb3oBaHuem EpuHoro, PecnybnvkaHckoro noptana,
TepMUHanNbHbBIX YCTPOWCTB.

2.15.3. UHdopmauus o xode NpedocTaBheHWss MyHULMNanbHOW ycryr MOXeT ObiTb
nonyyeHa sasiBUTENEM B NU4HOM kabuHeTe Ha EauHom noprare, PecnybnukaHckom noprane,
B OpraHe, M®LL

2.15.4. MpenocrasneHne MyHALMNANLHOW ycnyru ocyliectenserca B nobom MOL no
BLIGOPY 3asBWTENs HE3aBWCUMO OT MecTa ero XuTenbcTBa Mnn MecTa akTuieckoro
npoxwusaHus (NpebbiBaHns) Ha TeppuTopun Pecrybnuku TatapcTaH no akcTepputopyansHoMy
npuHUMNY. MyHUUMnaneHas ycnyra B COCTaBe KOMIMNEKCHOro 3anpoca He NpeocTasnsaeTcs.

2.16. MiHble TpeboBaHus, B TOM YuChe yuuThIBaoLWwme 0ocobeHHOCTU NpeaocTaBneHns
MYHULMNANsHOM YCNyr No aKCTEpPpUTOPUanbHOMY NpUHLMNY (B criyyae, ecni
MYHULMMAanbHas ycrnyra npefocTasnsaeTcs no aKcTepputTopuansHomy NpUHLMNY) 1
ocoBeHHOCTI MPeaoCTaBNEeHUs MyHULMMAanbHOR YCryriA B 3NeKTPOHHON hopme

2.16.1. MNpw npenocTasneHnt MyHALMNanbHOR YCyru B 3aNeKTPOHHON hopme 3anBuTerb
BrpaBse:

1) nony4nTb MHCOPMaUWUID O MOpsAKe U cpokax npegocTaBneHus MYHWLMNansHoi
ycnyrv, pasMelueHHyto Ha EguHom noprtane, Pecny6riukanckom noprane;

2) nogathb 3asBMNEHWE O NPEAOCTaBNEHUA MyHULMNANBHOW YCNyri U WHbIe [NOKYMEHTbI,
HeoBxoaMMble ONA MPEAOCTaBMNEHUs MyHWLMMANLHOW YCnyru, B TOM 4Yucne OOKYMEHTbl K
MHDOPMALIMIO, 3MEKTPOHHbIE 06pasbl KOTOPbIX paHee Obinu 3aBepeHb! B COOTBETCTBAM C
nyHkToMm 7.2 udactu 1 craten 16 PepgepanbHOro 3akoHa Ne 210-®3, ¢ ucnonb3cBaHWem
EawvHoro, PecnybnukaHckoro noprana,

3) nony4uTb CBEOEHUS O XOfEe BLINOSIHEHWA 38ABNEHWA O npeaocTaBieHnn
MYHULIMNAnbHOM YCIYrW, NMOJaHHBIX B 3MEKTPOHHOW thopMeE;

4) OCyLLeCTBUTL OLiEHKY KauecTBa NpeAoCTaBeHNs MyHULMNanbHOW yCryri;

5) MONyuuTb peaynbTaT MpeaoCTaBNEHVs MyHUUMNanbHow ycrnyru B dopme
3MNEeKTPOHHOro AOKYMeHTa;

6) nonatb xanoby Ha peweHue u pencteue (Besgelicteue) OpraHa, a Takke ero
[OMKHOGTHBIX UL, MyHMLMNanbHbIX Cryxaliux nocpeactsom EguHoro, PecnybnnkaHckoro
noptana, nopTana egepankHOA  OCYAapCTBeHHOM  UH(OPMALIMOHHOW  CUCTEMBI,
oBecneynBatoLLeii npolecc gocynebHoro (BHecyaebHoro) obxanosaHusi peLUeHi v OeACTBUIA
(BespeicTBuA), COBEPLUEHHBIX NPW MPeaoCTaBneHny rocyAapCTBeHHbIX U MyHWUMNarbHbIX
ycrnyr opraHamu, npeaocTaBnsioWMMK rOCyAapcTBeHHble W MyHUUMnanbHble yCnyru, ux
NOMKHOCTHBIMU MULAMU, FOCYAAPCTBEHHLIMU U MYHALMNATbHBIMA CMYyXaLinmMu.

2.16.2. dopmupoBaHWE 33ABMEHUA OCYLIECTBNSAETCA MOCPEACTBOM  3aroOrHeHus
3MeKTPOHHOI hopMbI 3asiBrieHnst Ha EquHom, PecnyBnukaHckom noprane 6ea HeoBbxoAaMMOoCTH
LOMOTHUTENBHOM NOAAaYn 3asBrieHUs B Kakoi-nmbo nHol opme.

2.16.3. MNpu hopMrpoBaHumM 3asBneHnsi obecneynBaeTcs:

1) BO3MOX»HOCTE KOMWPOBaHWA WM COXPaHeHWs 3adABneHuA W WHbIX [JOKYMEHTOB,
HeobxoaMMbIX ONs NpefocTaBneHus ycryrm,



2) BO3MOXHOCTb 3anOMHEHWUsI HECKOMbKUMW 338BUTENAMIU OOHOW 3MEKTPOHHOW (hopMel
3asBneHusl npu obpalleHuu 3a ycnyramu, npegnonarallliMMU HanpasneHue COBMECTHOMO
3aaBneHnda HeCKONbKUMIA 3ad9BUTENAMN,

3) BO3MOXHOCTb nevaTu Ha BymMaHOM HOCUTENE KOMUKU 3NeKTPOHHOW hopMbl 3aABINEHUS;

4) coxpaHeHWe paHee BBEAEHHbLIX B ANEKTPOHHYI0 (hopMy 3asiBNeHNs 3HaqeHuin B no6on
MOMEHT MO enaHu MNonb3oBaTens, B TOM 4Yucre Mpy BO3HWKHOBEHWM olwMGoK BBOAa M
BO3BpaTe A/18 NOBTOPHOIO BBOAA 3HAYEHWI B 3NeKTPOHHYH hOpMy 3asiBNEHWS;

5) 3anonHeHWe nonen 3ANEKTPOHHOW POpMbI 3asiBMeHWs [0 Hauana BBoja CBefeHWi
3aABUTENEM C WCMNONb3OBaHWMEM CBedeHWl, pasmelleHHbix B ECWA, w cBeaeHuw,
ony6nukoeaHHbIX Ha EguHom, PecnybnvkaHckomM rnopTane, B 4acTu, Kacalollencs cBeqeHun,
OTCYTCTBYHOLUMX B OMHOI cucTeMe naeHTUMKaLMn U ayTeHTUdVKaL UK,

6) BO3MOXHOCTb BEpPHYTbCH Ha MOBON U3 3TanoB 3anofHEeHWs SNEeKTPOHHOW (IopMbl
3anABneHns 6e3 NnoTepy paHee BBeAeHHON MHdopmaLy,

7) BO3MOXHOCTE OOCTYNa 3asBUTENA K paHee NogaHHbLIM UM 3asBIEHUSM B TEYEHWE He
MeHee O4HOro rofa, a TakkKe 4acTU4HHO cHOPMUPOBAHHBIM 3asIBIIEHUAM - B TEHEHUE He MeHee
3 MecsLEeB.

2.16.4. 3anucb 3asBuTenen Ha npuem B MOL| (manee - 3anucb) OCYyLLUECTBNSETCH
nocpeacTsom EavHoro, PecnybnukaHckoro noprana, TenedoHa KoHTakT-ueHtpa ML

3asBUTEsO NPeaoCTaBNAeTCA BO3MOXHOCTL 3an1cy Ha niobble cBobogHble Ans npvema
aaty v Bpems B npedenax yCTaHOBMIEHHOr0 B MHOrodyHKLMOHaNsHOM LEeHTpe rpaduka
npuema.

3anuck Ha onpegeneHHyo AaTy 3akaHYMBaeTCs 3a CYTKW [0 HacTyrieHus aTol Aatel.

[ns  ocyulecTsneHus  npegBapWTenbHOM  3anucu  nocpedcteom  EpuHoro,
PecnyBrnuvKaHcKoro noprana 3assuTenio HeobxoauMo ykasaTb 3anpaluvBaemble CUCTEMON
JaHHble, B TOM YWUcne:

chamMunuio, MMs, 0THECTBO (NpX Hanu4nuu);
Homep TenedoHa;

afpec aneKTPOHHOI NoYThl (MO XXenaHuo);
Kernaemyo Aaty v Bpems npuema.

B cnyyae HecoOTBETCTBMA CBEAEHWIA, KOTOpble cooblun 3aasBuTens  npu
npeaBapuTenbHON 3anucu, [OKYMEHTaM, NpeAcTaBneHHbIM 3asiBUTeneM npy NMYHoOM npueme,
npegBapuTernkHas 3anncb aHHYMpyeTcs.

|_|pIA ocylecTeneHun npenaapreanoﬁ 3anuncu aaaBuTenio  obecnevymsaeTcs
BO3MOXHOCTL pacrnevartaTe TanoH-nogTeepxaeHue. B criysae, ecnv 3asBuTenb COOOLUUT
anpec AnekTPOHHOW MOoYThl, HAa YKasaHHbIfl aapec Takke HanpasnaeTcAa WHgopmauusa o
nogreepxgeHun npegaapmenbuoﬁ 3anncK ¢ ykasaHuem garthbl, BpeMeHU W MecCTa npuema.

MpK ocylecTBNeHUU NpenBapuTensHOW 3anucy 3assuTens B 0basatensHOM nopaaxke
NHDOPMUPYETCA 0 TOM, YTO NMpeasapuTensHasn 3anuce aHHyNUpPyeTcs B Criyvae ero HesiBku 1o
UCTEYEHWN 15 MUHYT C HA3HaYeHHOro BpeMeHU npuema.



3ansutens B nioBoe BpeMs BrpaBe 0TKasaTbCs OT NpenBapuUTensHON 3anucu.

3anpelaetca Tpeboeate OT 3asABUTENA COBEPLUEHWMS WHBLIX OeNCTBUA, Kpome
NPOXOXAEHNS WAEHTUUKALMKY WU ayTeHTUUKALMKU B COOTBETCTBUM C HOPMATUBHBLIMU
npasoBbIMM akTamu Poccuiickoir ®Pepepauuu, ykasaHus LUENM  nNpueMa, a Takke
npeaocTaBneHns cBedeHu, HeobxoauMblX AnNA pacyeTa ANWTENLHOCTU BPEMEHHOo
WHTEepBana, KoTopbli Heobxoaumo 3abpoHupoBaTh 4NA Npuema.

3. CocTaB, nocneoBaTenbHOCTb U CPOKA BHINONMHEHUS aAMUHUCTPaTUBHLIX NpoLeayp,
TpeboBaHus K NopaaKy UX BbIMOMHEHUS, B TOM Y1Cne 0COGEHHOCTM BbIMOMHEHWUS
agMUHWUCTPAaTUBHbIX NpoLenyp B aNeKTPOHHOW thopMe, a Takke 0COBEHHOCTU BbINONHeHUs
aOMUHACTPaTMBHBIX MPOLEAYP B MHOTOMYHKUMOHASIbHBIX LeHTpax

3.1. Onucaxue nocnegoBaTenbHOCTU ASUCTBUI NPU NPeaoCTaBNeHM MyHULIMMANLHOA
ycnyru

3.1.1. TlpegocrtasneHve MyHUUMNANbLHOM Yycnyrv Bknovaer B cebsa cnepyolue
agMVHUCTPaTUBHBIE NpoLEeayphbl:

1) KOHCYNLTVPOBaAHWE 3a8BUTENS;
2) NPYHATWE W PacCMOTPEHUE KOMMNMEKTa AOKYMEHTOB, NPEACTABMNEHHbIX 3aABUTENEM;

3) HanpaBsneHuwe MexXBEOOMCTBEHHbIX 3arnpocoB B Opradbl, Y4YacTBywlivMe B
NMpeaoCTaBneHUN MyHULMMANLHOW YCnyri;

4) nogrotoBka pesynstaTta MyHULMNANsHOM YCryru;
5) Bblgaya (HanpasneHwe) 3asiBUTENIO Pe3ynbTaTa MyHULIMNansHON YCyTru;
B) ucnpaeneHve TEXHUYECKMX OLLIMBOK.

3.2. OkaszaHue KoHCynbTauui 3assuTento

3.2.1. OcHoBaHWeM Ha4yana BbIMOMHEHWUS aLMWHUCTPATMBHON Npouenypbl sBnAeTcs
obpallieHne 3asBuUTens Mno BOMNPOCaM, CBH3aHHbIM C MPefocTaBneHueM MyHULUNanbHoM
ycnyru.

OomkHOCTHEIM ~ nuuyoM  (paboTHUKOM),  OTBETCTBEHHBIM 33  BbINOSHEHUE
aaMUHWUCTPaTUBHOM NpoLeaypbl, ABNAETCS:

npu obpalleHun 3aseuTtens B MOL, — paboTHuk ML,

npu obpaweHun 3aseutens B OpraH — cekpetapb WcrnonHuTensHoro komwuTterta
KnnbgeeBckoro cenbCKOro noceneHws (oanee - AOMKHOCTHOE INWULO, OTBETCTBEHHOE 3a
KOHCYMNbTUPOBaHHUE).

3.2.2. 3asBuTenb Bnpase 06paTUTLCH 3a KOHCYMbTaUMen O nopsgke W cpokax
npegocTasneHna MyHuuunansHown yenyrn B M®L| nuyHo 1 no tenedoHy 1 anekTpoHHOM! novTe.

PabotHuk M®L| koHcynsTupyeT 3aaBuTens, B TOM YMCNE MO cocTaBy, copMme
npencTaBngeMoin AoKyMeHTauuu 1 Apyrum Bonpocam ArA nonyYeHuss MyHUUMnanbHOR yCnyru.

3afBUTENb MOXET NONy4YUTh UHOPMALKIO O NopsiaKe NPeaoCcTaBNeHns MyHULUNansLHON
ycnyrv Ha odmumansHoM caite ML hitp:/mfci6.tatarstan.ru.




AﬂMMHHCTpaTMBHbIe npouenypel, yCcTaHaeBnuBaemMble HacToALlWnM NYHKTOM,
BbINCMNHAKTCA B A€Hb OﬁpaLLleHIJIH 3aAaBuTens.

PesynbTatami BbINOMHEHWS agMUHUCTPATUBHBIX NPOLEedyp ABNAKTCA: KOHCYTbTalUus no
cocTasy, bopMe NpeacTaBnAeMoil AOKYMEHTauUu W ApyruM Bompocam, HeoBXxoauMbiM ans
MonyyYeHUs MyHULMNanbHO ycryru.

3.2.3. 3agasuTtens Brpase obpatuTtsea B Oprad no TenedoHy W 3NEeKTPOHHOW rno4yTe, a
TakkKe nony4YuTb KOHCynbTauuio Ha EauHom, PecnybnukaHckom nopTane, cate OpraHa o
nopsigke v cpokax NpegocTaBneHns MyHUMUMNansHoM yCcryru, B TOM Yvcne no cocTasy, hopme
npeacTaBnAeMon AOKYMEHTaUMK v ApYrmM BONpocam A8 nony4eHus MyHULMNAansHon yenyru.

[omKHOCTHOE NKLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWe UHOPMUPYET 3aABUTENS B
cooTBeTCTBMM ¢ TpebosaHuamu nyHkta 1.3.4  agMUHACTPATUBHOIO  perfiameHTa.
AIMWHUCTPaTUBHBIE NPOLIEAYPbI, YCTAHABNIVMBAEMbIE HACTOSILLMM MYHKTOM, BbIMOMHSIOTCS B
TeyeHne Tpex pabounx AHel co gHS NOCTyNneHust obpalleHus.

PeaynbTaTtaMu BbINONHEHUS alMUHUCTPATUBHBIX MPOLEAYP ABMSKTCA: KOHCYNbTauuK no
cocTaBy, hopMe MpeacTaBnsAeMon OOKYMeHTaluu ¥ ApyruM Bomnpocam, HeobxoguMbim Ans
MONYyYeHNs MyHULUNANBHON Yy,

3.3. MNpuHATUE W pacCMOTPEHWE KOMIMeKTa AOKYMEHTOB, NpefcTaBeHHbIX 3asaBuTenem

3.3.1. Mpvem OoKYMEHTOB ANs NPefoCTaBNeHNA MyHUUMNanLHoM yenyri yepea MOL| urv
yoaneHHoe paboyee mecto MOLI.

3.3.1.1. 3aseuTent (NpeAcTaBWTENL 3asABWTend) obpalaetca B MLl ¢ sanpocoM o
NpPeaocTaBneHnn MyHULUMNAanbHOR YCyrn W npeacTaBnsAeT AOKYMEHTbl B COOTBETCTBUMM C
NYHKTOM 2.5 agMWHWCTPaTUBHOIO pernameHTa.

3.3.1.2. PabotHuk M®LL, BegyLlnit npuem 3adBneHvi:
onpefensieT npeamet obpalleHus;

YOOCTOBEPAET NUYHOCTb 3afaBuUTens,

NpPOBOANT NPOBEPKY NONHOMOYMIA NMULA, NoAaLLEero JOKYMEHTHI;

MPOBOAMT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHUAM, yKasaHHbIM B MyHKTe 2.5
afMWHUCTPaTUBHOIO pernaMeHTa;

3anonHAET 3NEKTPOHHYIO chopmy 3asasneHus 8 AMC MdL,

npuv npegocrasleHd OOKYMeHTOB, YKa3aHHbIX B MNYHKTE 2.5 agMuHWCTpaTuBHOIO
pernameHTa Ha GyMa}KHOM HocuTene, OCYLUeCTBNAeT CcKaHWpoBaHWe npencTaBlEHHbIX
AOOKYMEHTOB;

pacnedaTsiBaeT 3asBneHue u3 AUC MOL;
nepegaeTt aasBUTENO Ha MPOBEPKY W NOANUCaHUE;
nocre noanucaHua ckaHUpyeT noanucaHHoe 3assneHne 8 AUC MoL;

sarpyxkaet B8 AUC MOL| gokyMeHThl, NpeacTaBreHHLIE B SMeKTPOHHOW dhopme wunu
3NEeKTPOHHLIE 06pasbl OTCKAHUPOBAHHLIX JOKYMEHTOB, (POPMUPYET 3MEKTPOHHOE Aeno;

BO3BpaLlaeT nognucaHHoe 3adaBneHne U opuriHanel ByMaXHbIX JOKYMEHTOB;



BblOaeT 3aABUTENO Pacnucky B npuemMe OOKYMEHTOB.

AIMWUHWCTpaATUBHLIE  Mpouedypkl,  ycTaHasnuBaemble HaCTOALLUM MYyHKTOM,
BhIMOMHSKTCH B AeHe obpalleHns 3aaBuTens.

PeaynbTataMu BbINONHEHWA aAMWHUCTPATUBHLIX npoueayp SBMAKTCA: rOTOBOE K
oTnpaBKe 3anaBneHWe U Nnaket JOKYMEHTOB.

3.3.1.3. PabotHuk M®L| HanpasnseT naketr AOKYMEHTOB, MPUHATLIX OT 3asBUTEns B
OpraH B anekTpoHHON copMe (B COCTaBe MaKeTOB 3MEKTPOHHLIX AEr) B TeYeHWEe OfHOro
paboyero AHA co fAHA obpalleHun 3asBUTENS B CTPYKTypHoe nogpasgeneHve MOLL
PesynbTaTamy BbINOMHEHUS agMUHUCTPaTUBHLIX MPoUEeayp SBMAITCA: 3asBreHWe W naxert
[JOKYMEHTOB (3NEeKTpOoHHOe fdeno), HanpaeneHHole B OpraH, MNOCPeacTBOM CUCTEMbI
3MeKTPOHHOro B3alMOLENCTBUSA.

3.3.2. MpueM AOKYMEHTOB ANA NPeAocTaBneHns MyHULMNanbHoM yenyri B aNeKTpoHHOM
cdopme Yepes EguHblid, PecnybnunkaHckuid nopran.

3.3.2.1. 3asBuTenb ANS nogadvsd 3asBMNEeHUs B 3MEKTPOHHOW opMe BLIMOMHAET
criegytowmne OeicTBus:

BbIMOMNHSAET aBTOPU3aLNID;
OTKpbIBaET hOPMY BMEKTPOHHOIO 3aABNEHUS;

3anornHseT opMy 3NEKTPOHHOIO 3asiBNeHWs, BKIYAIoLLY0 cBeaeHus, Heobxogumble 1
oBsasaTtenbHele ANs npegocTaBneHys MyHULWNANbHON YCnyru;

NPUKPENNAeT JOKYMEHTbI B 3MEeKTPOHHOW hopME UM 3NeKTPOHHbIE 0Bpasbl AOKYMEHTOB
k chopMe 3NeKTPOHHOTO 3aaBneHusa (NpU HeEOBX0AUMOCTH);

noaTeepxaaeT hakT O3HaKOMMEHWA W cornacua C  YCNnoBusIMM U MOPAOKOM
NpenocTaBrneHnst  MyHWUMNAaneHOW YCMyrM B 3MeKkTpoHHoW copme  (ycTaHasnveaet
COOTBETCTBYIOLLYID OTMETKY O COrnacuum B JOPMe 3MEKTPOHHOTO 3asBeHns);

nooTeepxoaet AOCTOBEPHOCTb COOBLLEHHBIX cBefleHUI (ycTaHaBnuaaeT
COOTBETCTBYIOLLYH) OTMETKY B (hOpME 3MEKTPOHHOTO 3asBMNEHUSA);

OTNpaBnseT 3anofHeHHoe JMeKTPOHHOe 3asBreHue (HaxumaeT COOTBETCTBYHOLLYIO
KHOMKY B hOpMe 3MeKTPOHHOIO 3asBneHus);

ANeKTPOHHOE 3asBMNeHWe NOANKUCHLIBAETCS B COOTBETCTBUMM C TpeboBaHuamu nyHkTa 2.5.3
aoMUHUCTPaTUBHOMO pernameHTa;

nonyvyaeTt yseaooMneHue 0b OTnpaBKe 3NEKTPOHHOIC 3adaBleHUA.

dopmaTHo-norndeckas NpoBepka cChopMUPOBAHHOIO 3asiBMEHUs OCYLLECTBNAETCS nocne
3aMonHeHns 3asiBATENEM KaXOoro M3 Monen 3MexTPoHHOW opMel 3aseneHus. [pu
BbISIBIEHU HEKOPPEKTHO 3arofiHeHHOrO MONs 3MEeKTPOHHON (hOpMbl 3asiBNeHUs 3anaBuUTerb
YBEAOMMSAETCH O XapaKkTepPe BbIIBIEHHOM OWWGKMA 1 NOpsigKe ee yCTPaHeHWsl NocpencTBoM
MHOPMALMOHHOTO COOBLUEHKUSA HEMOCPEACTBEHHO B 3MIEKTPOHHOI (hopMe 3asiBNeHUs.

AOMUHMCTPATMBHLIE — MpoUeaypbl,  YCTA@HaBNMBaeMble  HACTOALUMM  MYHKTOM,
BbIMNOMHSIOTCS B 1eHb 0BpalleH1s 3asiBUTens.



PesynbTatamu BbINOMHEHUS afMWUHWUCTPATUBHBLIX MPOLEAYP SBMSIOTCA: 3MEeKTPOHHOE
Aeno, HanpaeneHHoe B OpraH NOcpeacTBOM CUCTEMbI SNEKTPOHHOIO B3aMMOaeMCTBUS.

3.3.3. PaccmoTpeHve KomnrekTa 4oKkyMeHToB OpraHom.

3.3.3.1. OcHoBaHWeM Ha4ana BbINOMHEHUS aAMUHUCTPATUBHOM MPOLEAYPhl SBRSETCS
MOCTYyNNeH1e 3asBfeHUs U UHbIX [JOKYMEHTOB, HeobxoauMblx nOns NpenocTasrneHus
MyHALMMAnbHOW — ycriyrd.  [IOMKHOCTHBIM - nuuom  (paBoTHMKOM), OTBETCTBEHHBIM 2a
BbIMOMHEHNe afAMUHMCTPaTUBHOW npouenypbl sBnsetca Cekperapb McrnonHuTensHoro
komuTeTa Knunbaeesckoro cenbCcKoro NoceneHuns (ganee - 4omKHOCTHOE NNLO, OTBETCTBEHHOE
3a NpUeM JOKYMEHTOB):

3.3.3.2. [omkHocTHOe nMUO, OTBETCTBEHHOE 3a NPUEeM [OKYMEHTOB, B Cryyae
obpalueHuns 3asBUTENA C 3asBneHnem B OpraH:

onpepenseT npeaMeT obpallueHus;
yCTaHaBnNMBaeT NUWYHOCTL 3aABUTENS;
MPOBOAUT NMPOBEPKY MOMHOMOUUIA NLE, MOAAIOLLETO AOKYMEHTbI;

MPOBOAUT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TPebOoBaHUAM, YKa3aHHbIM B NyHKTe 2.5
aAMUHUCTPATMBHOIO pernaMeHTa, NpPOBEPKY COOTBETCTBUA MNPEACTaBMNEHHLIX OOKYMEHTOB
ycTaHoBneHHbIM TpeboBaHAaM (Hagnexatluee othopMIEHUE KOMUIA JOKYMEHTOB, OTCYTCTBUE B
AOCKYMEHTaxX NoA4MCTOK, MPUNMCOK, 3a4€PKHYTbIX CMNOB U UHbIX HE OrOBOPEHHbIX WCMPaBNEHUI);
3anonHseT 3JNekTpoHHylo opMy 3asiBfeHuss B aBTOMaTWU3WPOBAHHOW WHMOPMAaLIMOHHON
cucTeMe, NpefHasHaYeHHON ANs OKasaHWs rocy4apCTBEHHbIX U MyHULWNansHbIX YCIyr,

npu npenocTaBneHn [OOKYMEHTOB, YKal3aHHbIX B NyHKTE 25 AAMUHUCTPATUBHOIO
pernamMeHTa Ha 6YMa}I{HOM HocuTene, OCYLUeCTBNAeT CKaHwpoBaHwe npeacrtaBfeHHbIX
AOKYMEHTOB;

pacnedvaTtbiBaeT 3aaBneHune;
nepedaeT 3aABUTENNO HA NPOBEPKY M NognucaHue,
nocne noanucaHusa ckaHWupyeT nognucaHHoe 3asBeHune;

3arpy)xaeT B aBTOMaTU3MPOBaHHYIO MHOPMaLMOHHYI0 CUCTEMY, NpeaHasHaueHHyo ns
OKa3aHWa rOCYJapCTBEHHBLIX M MyHULMNANbHBIX YCMyr AOKYMEHThI, NPEeACTaBNEHHbIE B
ANEKTPOHHON (hOpME MM BNEKTPOHHbIE 06pasbl OTCKAHUPOBAHHbIX LOKYMEHTOB, hopMupyeT
3NEeKTPOHHOE AEno;

BO3BpaLlaeT nognucaHHoe 3asiefieHue n opuruHansl 6YMB}KHI:IX AOKYMEHTOB 3aABUTENIO,
BblAaeT 3aABUTENIO pacnucKy B NpUemMe OOKYMEHTOB.

B cnyyae Hanuums ocHOBaHWiA ANs OTKasa B NpUeMe OOKYMEHTOB AOSHKHOCTHOE NULO,
OTBETCTBEHHOE 3a MPUEM LOKYMEHTOB, YBEAOMIIAET 3aABUTENS O HaNUYMW NPEnsaTCTBIR Ans
npuema 3asiBneHus 1 Bo3spallaeT emMy JOKYMEHTbl C 0GbACHEHUEM COAEPKaHNS BLIABNEHHbIX
OCHOBaHWIA NS 0TKa3a B NPUEME AOKYMEHTOB.

3.3.3.3. [lormkHOCTHOE NULI0, OTBETCTBEHHOE 3a NPWeM AOKYMEHTOB, Mocne NocTynneHus
AOKYMEHTOB Ha paccMoTpeHue:



NnpucBavBaeT 3asiBMEHUI0 HOMep B COOTBETCTBUMM C HOMEHKNATYpoi Aen M craTyc
«[poBepka OOKYMEHTOBY |

M3y4yaeT MOCTYMNWUBLUWE IMEKTPOHHbIE Aena, B TOM 4YWcre MpUMoXeHHble 3aABUTensm
OOKYMEHTHI B 3NEeKTPOHHOW hopMe U 3IIEKTPOHHLIE 00paskl JOKYMEHTOB;

npoBepseT KOMMNNEKTHOCTb, YATAEMOCTb 3MEKTPOHHbLIX 06pa3oB AOKYMEHTOB,

npoeepsieT  cobniofieHne  YCrOBWIA  AelCTBMTENBHOCTM  SMEKTPOHHOW  nognwcy,
nocpeacteoM obpallieHusi K EquHomy nopTany (B crnyvae, ecrnv 3asBuTenem npeacTaBneHsbl
3MNEKTPOHHbIE [OKYMEHThI, MOAMUCAHHLIE YCUNEHHOW KBanuULUMPOBaHHOW 3rEeKTPOHHOW
NoAMUCHID).

Mpy Hanu4yum oOcHOBaHWA, NPEdYCMOTPEHHbLIX MyHKTOM 2.7.1 agMUHUCTPaTUBHOIO
pernameHTa, TMOAroOTaBMNMBaeT MpPOeKT pelleHus of oTKase B npuemMe LOKYMEHTOB,
Heo6XoAUMBIX ANA NPeaoCTaBNeHUs MYHULMTAINBHON YCIyru.

B cniyqae, ecnu B pesynbTaTe NpoBEPKK YCUIEHHOW KBAanMULMPOBaHHOK 3NeKTPOHHON
noanucy BhISIBNEHO HecobriofeHwe ycrnoBuid ee AEACTBUTENBHOCTMW, NPOEKT pelueHus o6
OTKase [OMmKeH copepxatb MyHKTbl cTateu 11 @epepanbHoro 3akoHa Ne 63-©3, koTopble
MOCIY>XUIN OCHOBaHWEM NS ero MpUHATHS.

MpoekT pelleHns 06 oTkase B NpUemMe JOKYMEHTOB, HeOBX0aMMbIX ANsi NPefoCTaBNeHuUs
MYHULIMNANbHORW YCnyru, ¢ ykasaHnem npu4MH 0Tkasa (B criydae, ecrnv OCHOBaHUS AMs 0TKasa
B preme JOKYMEHTOB, HeobXxoauMbIX AN NpeaocTaBneHUs MyHULMNANbLHOR YCyri, CBsi3aHbi
C HapyLleHnemM yCTaHOBMNEHHbIX TpeboBaHWi K TakuM JOKYMEHTaM, OCHOBAHWA ONA OTKa3a B
npMemMe [OKYMEHTOB [AOMMKHbI cofepXaTb WHGMOPMaUuMi O HauMEeHOBaHWWM OOKYMEHTOB
(uHbopmaLuuK, cBeAeHuit), KOTopble He MpeacTaBneHbl, CoOAepkKaT HeQoCTOBEPHLIE U (Mnu)
NpoTMBOPEYMBLIE CBEAEHWS, OMOPMIEHbI C HapyLIEHWEM YCTaHOBMEHHbIX TpeboBaHuit),
HanpaenAeTcA Ha cornacosBaHWe B YCTAHOBMNEHHOM MOpPsdKke MNOCPedcTBOM CUCTEMBI
3neKTpoHHOro AokymMeHtoobopota. CormacoBaHvWe MpoekTa pelleHus ob oTkase B npueme
[IOKYMEHTOB, HEO6XOOUMbIX NS NPpeocTaBnNeHUs MyHUUMNANbLHOR YCNyri, OCYLLECTBNASTCH
B nopsake, npegycMoTpeHHoM nyHkTom 3.5.3 agMUHUCTPaTMBHOrO pernamMeHTa.

B crny4yae oTCYTCTBURA OCHOBaHUWI ANs OTKAa3a B NpueMe AOKYMEHTOB, NpeaycMOTPEeHHbIX
nyHKToM 2.7.1 agMWHUCTPaTUBHOIO perfiaMmeHTa, OOIMKHOCTHOE NULIO, OTBETCTBEHHOE 3a
npuveM OOKYMEHTOB, B TedeHue ofHoro pabouero gHa co OHA MOCTYNNEHWA 3aABMNEeHUs,
HanpaBnaeT 3asABUTEN0, YKasaHHbIM B 3a8BNeHUU cnocobom, yeenomMmneHue o NocTyNneHuu
3asBNeHns], coaepxallee BXOOALUMIA PEerncTpaumoHHbIA HOMEP 3aaBMNeHMs, ATy MomnyYeHus
3asBMNeHns), nepeveHe HauMeHoBaHWA paiinos, NpeAcTaBeHHbIX K HeMY LOKYMEHTOB, Aaty
nomy4yeHus pesynbtata MyHULMNansHOW ycnyru.

3.3.34. WcnonHeHnwe npouedyp, VYKkasaHHbix B nyHkTax  3.3.3.1, 3.3.3.3
aaMUHUCTPATMBHOTO perfamMeHTa, Npy Hanu4uy TEXHUYECKON BO3MOXKHOCTH OCYLLECTBNAETCA
B aBTOMaTWYECKOM pPeXWME C WCMONMb3OoBaHWMEM ABTOMATU3WUPOBAHHOW WHMOPMALIMOHHOM
CMCTEeMbI, NpeaHa3HauYeHHOW A8 OKa3aHWs rocy4apCTBEHHbIX U MyHULMMANBHBIX YCyT.

3.3.3.56.  AgMuHucTpaTuBHLIE Mpouedypbl, ycTaHaBnuBaemble nyHKToM  3.3.3
adMUHWCTPaTUBHOID pernaMeHTa, BbiMONHAITCA B TeYeHue opHoro pabouyero gHsA co OHS
NOCTYNNEeHUst 3asBNeHns Ha paccMoTpeHue. PesynbTataMm BbINONHEHUS aaMUHUCTPaTUBHbIX
npouegyp SABMATCA: MNPUHATLIA HA pacCMOTPEHWE KOMMMEKT [AOKYMEHTOB WM MPOEeKT
peweHna o6 oOTkase B MpUEME [JOKYMEHTOB, HeoBXoOUMbIX OM5 MpPefoCTaBhneHus
MYHULMNanNsLHOK yCnyri,



3.4, HanpasneHue MexBefoMCTBEHHbIX 3aNpoCOB B OpraHbl, y4acTByowue B
npenocTaBneHMy MyHULMNansHON yenyri

3.4.1. OcHOBaHWeM Hayana BbiMOMHEHWA aaMUHWCTPATMBHOW Npouedypbl ABMNAETCH
rnony4eHue [OdOMKHOCTHbIM NWUOM  (paBoTHWMKOM), YMONHOMOYEHHBIM Ha  BbIMONHEHWE
aNMUHUCTPATUBHON MPOLIEAYPLl, OT AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOrO 3a
npuem OOKYMEHTOB, MPUHATLIX OT 3asBUTENA OOKYMEHTOB.

[omKHOCTHBIM ngom (paBboTHUKOM), OTBETCTBEHHbLIM 3a BbINOSHEHWE
agMvHUCTpaTWBHOW npouenypsl, serfetcs Cekpetape MCnonHWTENBHOTO  KOMWTETa
KuneOoeeBcKoro censckoro noceneHus (ganee - OOMKHOCTHOE NuULo, OTBETCTBEHHOE 33
HanpaeneHue MexBefOMCTBEHHbLIX 3anpocos).

3.4.2. [omxHOCTHOE nWUO, OTBETCTBEHHOE 33 HanpasfieHWe MEeXBEOOMCTBEHHbLIX
3anpocos, GOPMUPYET W HarmpaenseT B 3JIeKTPOHHOW opMe MOCPEACTBOM  CHCTEMbI
MEXBEOOMCTBEHHOrO 3MEeKTPOHHOro  B3auMOOEeNCTBUst  (MpW  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTW — WMHBIMW criocoBamu) 3anpockl 0 NpeaocTaBneHun JOKYMEHTOB M CBEAEHWA,
npeaycMoTpeHHbIX NyHKTOM 2.6.1 agMWHUCTPaTUBHOIO pernameHTa.

AOMWUHUCTPaTUBHBIE npouenyp.l, yCTaHaBnuBaemble HacToALLUM MYHKTOM,
BbIMOMHAKTCH B AeHb NPUHATUA 3aABNEeHUA Ha PacCMOTPEHHKE.

PesynbTaTamy BbINOMHEHWS aAMUHUCTPATUBHBIX NMpoLeayp ABMAKTCA: HanpasneHHbie B
opraHel BRacti 1 (Unv) NogeedoMCTBEHHbIE OpraHaM BMnacTy opraHu3auuu 3anpoch!.

3.4.3. CneuuManucTel NOCTaBLMKOB AaHHbIX HA OCHOBaHWW 3aMpoCcOB, MNOCTYMUBLLIKX
Yyepes CUCTEMY MEXBELOMCTBEHHOMO 3MEeKTPOHHOTO B3auMOAeNCTBUS, NpPefocTaBnaioT
3anpalumBaemMble JOKYMEHTEI (MH(OpMaLMIo) UNK HanpaenalT yBeAoMIEHUs1 06 OTCYTCTBIM
OOKyMeHTa U (Unn) uHGopMauuy, HeoBXOAUMbIX ONS NPeAoCTaBneHus MyHUUMNanbHo
ycnyru (ganee — yeegomneHue ob otkase).

AOMUHMCTPaTUBHbIE — NPOUenypel,  yCTaHaBnMBaemble  HACTOALWWMM  MNYHKTOM,
BbIMOMHAIOTCS B TEYEHWe Tpex OHEA co AHA NOCTYNNeHus MeXBedOMCTBEHHOro sanpoca 8
opraH Unu opraHu3auMio, NpeJocTaBnalolLmMe JOKYMEHT U WHMOPMaUUo, eClii UHbIe CPOKW
MOAroTOBKM W HarnpaBrneHus OTBeTa Ha MEXBEOOMCTBEHHbI 3anpoc He yCcTaHoBneHb
cbepepanbHEIMW 3aKoHamu, NpaBoBbIMW akTamu [MpaBuTenbcTBa Poccuiickon ®enepauuu v
MPUHATLIMU B COOTBETCTBUM C thefepalibHbIMK 3aKkoHaMi HOpMaTWUBHBIMUW NPaBOBbLIMU aKTamu
Pecnybnuku TatapcraH.

Peaynbtatamy BbIMNOMHEHWA aAMWHUCTPATUBHBIX NpoUenyp SABNAKTCA: AOKYMEHTh
(cBepeHus), HeoBxoauUMbIe Ans NPeqoCTaBNeHNs MyHULMNAanbHOR yenyru, nnbo yseaomneHue
06 oTkase, HarnpasfeHHble OOMKHOCTHOMY rully, OTBETCTBEHHOMY 3a HanpasneHue
MEXBEAOMCTBEHHbIX 3arpocoB.

3.4.4. [JomkHocTHOE nWUO, OTBETCTBEHHOE 33 HanpaBneHWe MeXBeJOMCTBEHHBIX
3anpocos:

nonyyaeT 3anpalvBaemble Yepe3 CUCTEMY MEXBELOMCTBEHHOTO 3NEeKTPOHHOro
B3aUMOOencTBMs  OOKYMeHTsl  (cBegdeHus), Heobxogumble  [Ans  NpefocTaBreHus
MyHULMNanbHoi yenyru, nubo ysegomnerve o6 oTkase npu OTCYTCTBUM AOKYMEHTa W (unu)
MHdopMauuu;

NpW HanMyMuM OCHOBaHWK, NPeayCMOTPEHHbIX MNyHKToM 2.7.1 aaMUHUCTPaTUMBHOIO
pernameHTa, MOAroTaBNMBAET MPOeKT pelleHusa o6 oTkase B NpueMe LOKYMEHTOB,
HeoBXxoauMbIX ANA NPeaoCTaBNeHUs MyHULMNansHoW yCnyri.



MpoekT pelleHns ob oTkase B NpUemMe GOKYMEHTOB, HeoBXoAUMLIX Ans NpefocTaBnexus
MYHULMMNANBHOR YCNYry, C yKasaHWeM NpUYKMH O0TKaaa (B criydae, ecrnv ocHoBaHWA ANA oTkasa
B NpyemMe LOKYMEHTOB, HeoBXoauMbIX NS NPegocTaBNeHss MyHULMNanbHOW YCryri, CBA3aHbl
C HapyLLUeHWeM YCTaHOBNEHHbLIX TpeBoBaHWiA K TakuM [OKYMEHTaM, OCHOBaHWA ANs OTKasa B
npueMe [OKYMEHTOB [OMXHbl cogepxartb WHpopMauuly 0 HauMEeHOBaHWW [OKYMEHTOB
(uHdbopMaLuK, cBefeHWA), KOTOpLIE He MPEeAcTaBNeHbl, Cogepx)aT HeJOCTOBEPHbIE W (Mnn)
MpOTUBOPEYMBLIE CBeAeHMs, OOpMIIEHbI C HAapyLUIEeHWEeM YCTaHOBIEeHHbIX TpebosaHwii),
HanpasnaeTcs Ha cornacoeBaHWe B YCTaHOBMEHHOM Mopsake nocpeAcTBOM CUCTEMb
3MNeKTPOHHOro AoKYyMeHToobopoTa.

CornacoBaHue npoekTa pelleHns 06 oTkase B NpuemMe OOKYMEHTOB, HEOBXoauMbIX Ans
NPefocTaBneHnsl MyHULMNanbHON YCNyri, OCYLLEeCTBNAETCA B NOpsAKe, NpeaycMOTPEHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOrO pernamMeHTa.

AOMMHWACTPATUBHBIE  Mpoueaypbl,  YCTaHaBNuMBaemble  HACTOALUMM  MYHKTOM,
BLINOMNHAOTCA B AEHb MOMYYEHUs CBEOEHWI MO MEXBEAOMCTBEHHLIM 3arpocam.

PeayneTatamu BbINOMHEHUS aOMWHWCTPATUBHBLIX MPOUELYR SBIAKTCH: LOKYMEHThI
(cBegeHus), HeobxoouMble ANA NpeaocTaBneHna MyHULMNanbHOW YCnyri, NpoekT pelleHus
ob oTtkasze B npueme AOKYMEHTOB, HeOGXOOUMBIX ONA NPedoCTaBleHWs MyHWUUMNansHoR
ycnyru.

3.4.5. VicnonHeHne npouenyp, ykasaHHelx B nyHkTax 3.4.2, 3.4.4 aAMWHUCTPaTUBHOIO
pernamMeHTa, Npyu HanuMyunm TEXHUYECKOW BO3MOMXHOCTW OCYLLECTBMNAETCH B aBTOMaTU4YecKoM
pexumMe € WUCMONb3OBaAHMEM  aBTOMaTU3MPOBaHHOW  MHMOPMALIMOHHOW  CUCTEMBI,
I'Ipe,ElHaBHaHEHHOFI OnA OKa3aHusA rocygapCcrtBeHHbIX U MyHUUKMNANBHBIX YCIyr, B TOM YUCne C
MOMEHTa perucTpaumu 3asiBeHWs B COOTBETCTBUM C MyHKTOM 2.13 aaMWUHMCTpaTUBHOMO
pernameHTa.

3.4.6. MakcvmMansHbIil CPOK BbINOMHEHNS aaMWHWCTPATUBHBLIX MpoUeayp, ykasaHHbIX B
nyHkTe 3.4 aAMUHUCTPaTUBHOIO pernaMeHTa, cocTasnseT TpU padbodux aHS.

3.5. MNogroToBka peaynbTata MyHULUNANLHOR YCryri

3.5.1. OcHoBaHWeM Havana BbIMOMNHEHWA agMUHUCTPaATMBHOW MpoLedypbl ABMNSAETCH
NOCTYNNEHNE OT OOSMKHOCTHOrO Nnuua, OTBETCTBEHHOIO 3a HaNpasfeHne MEXBEAOMCTBEHHbIX
3anpocoB, LOKYMEHTOB (cBegeHui), Heobxoaumblx Ansi NpenocTaBneHus MyHWUUMManeHow
ycnyru.

[JOomKHOCTHLIM NINLLOM, OTBETCTBEHHBIM 33 BbINONHEHWE agMUHUCTPATUBHOW NPOLEaypbl,
aenaetcd CekpeTapb McnonHuTensHoro komuteTa KunbOeeBCKOro Cenbeckoro MNocerneHus
(Danee - QOMKHOCTHOE NWLIO, OTBETCTBEHHOE 3a MOATOTOBKY peaynbTata MpenocTaBneHus
MYHUUMNANLHON yCnyri).

3.5.2. JonxHOCTHOE NWLIO, OTBETCTBEHHOE 3a MOOrOTOBKY pesyrnkTaTta npegocTasneHus
MYHULMNANbHOW YCnyru:

paccMaTpuBaeT Cd)OpMHpOBaHHb[ﬁ KOMMMEKT AOKYMEHTOB, HeoBxoauMmelx  Ons
npegocTaeneHnst MyHULWUNansHoW ycnyru,

Mpw BbIFBMEHUM OCHOBaHWA ONs OTKasa B NPenoCTaBleHWM MYHULMNANBHON YCIyru,
yKaszaHHbiX B nyHKTe 2.8.2 agMUHUCTPaATWMBHOIC perfiameHTa, MoaroTaBnvMBaeT npoexT
pelueHus ob oTKase B NpefocTaBneHU MyHULIMNaNsHOW YCnyry;



B CryYae OTCYTCTBUSI OCHOBaHWIA A8 OTKasa B NpeaocTasneHnd MyHULMNansHOM ycryru,
npeaycMOTPEHHbIX NMYHKTOM 2.8.2 aAMUHUCTPATUBHOMO pernameHTa, rno UToram paccMoTpeHus
[AOKYMEHTOB, HEOGXOAUMBIX ANS NPeAoCTaBMNeHns MyHULMNansHOW ycnyry, nogrotasnueaet
NPOEKT pe3yrnbTaTa npegocTasneHns MyHUUUNANLHOW YCnyri B COOTBETCTBUN C NOANYyHKTaMK
1 —3 nyHkTa 2.3.1 agMUHUCTPaTUBHOIO pernamMeHTa;

HanpasrseT MOAroTOBNEHHbIA MPOEKT pesynbTaTta NpefoCTaBeHns MyHULMNansHom
YCNYTW Ha COrnacoBaHWe B YCTAHOBMNEHHOM MOpsAKe MOCPeACTBOM CUCTEMb! 3M1EKTPOHHOIo
nokymeHToobopoTa.

AOMUHMCTPATUBHbLIE  MpoLeaypbl,  YCTAHABMMBaEMblE  HACTOALMM  MYHKTOM,
BLIMOIHAKTCA B TeYeHMe ogHoro paboyero gHs.

PeaynbTaTtaMu BbINOMHEHWS aAMUHUCTPATMBHbLIX Npouenyp SABNAOTCH: NPOEKT pelueHUs
06 oTKase B NPefoCTaBNeHUM MyHULIMMANbHOW YCNyru, Cripasku (BLINWACKK).

3.5.3. CornacoeaHume W nognucaHue npoekTa pesynbTata npeaocTaBneHns
MYHWULIMNAnNbLHOK yCnyru (fanee — NpoekTbl 4OKYMEHTOB) OCYLLECTBIIAETCA PYKOBOAMTENEM
CTPYKTYpPHOro nogpasgeneHus, OTBEeTCTBEHHOMO 3a MOArOTOBKY peaynbTara MyHUuunansHon
ycrnyru, 3amecTtuTenem PykosoguTensa Oprana, Pykoeoautenem OpraHa.

MoaroToBNeHHbIe MPOEKThl [OKYMEHTOB, WMelLlMe 3aMevaHusi, BO3BpaLlalTes Ha
nopaboTky nuLy, OTBETCTBEHHOMY 3@ NOArOTOBKY pesynbTaTta MyHuumMnansHoi ycryru. Mocne
yCTpaHeHus 3aMeyvaHui NpPoeKThl JOKYMEHTOB MOBTOPHO MEPefaloTcs Ansl COrnacoBaHWUs
noanucaHus.

PykoBogutens OpraHa npu paccMOTPEHUMM TMPOEKTOB [OOKYMEHTOB TNpOBEPAET
cobriiogeHne agMUHUCTPATUBHOIO pernameHTa AOMKHOCTHbIMK nuuamn Oprada B 4acTu
CPOKOB BbIMOMHEHUA aAMWUHUCTPATUBHBLIX NpoUedyp, WX NocrnenoBaTeribHOCTU W NOMHOTHI,
HamW4KMsa  COrMacoBaHWi  YMONMHOMOYEHHbIX JOMMKHOCTHBIX nuy  OpraHa B cucteme
3MNeKTPOHHOIO JOKYMeHToobopoTa.

B cny4ae BbISIBMEHWS HapylleHWin B YacTi CPOKOB BbINOMHEHWA agMWHWUCTPaTUBHBIX
npoueayp, WX MocnenoBaTenbHOCTM UM nonHoThl PykosoawTtens OpraHa WHULMUPYET
NpUBMEeYeHne K OTBETCTBEHHOCTU UL, OOMNYCTUBLUMX HapyLUEHUs, B COOTBETCTBUM C MYHKTOM
4.3 aAMUHUCTPaTUBHOIO pernamMeHTa.

AﬂMHHMCTpaTMBHbIe npouenypbl, ycTaHaBnuBaemble HacTOoAL WM NYHKTOM,
BbIMNOMHAKTCA B TeYeHe OQHOro pab’oqero AHA.

PeaynbTaTaMu BBINOMNHEHWUS aAMUHUCTPaTWBHBIX Npouedyp SBMsTCA: pelleHue ob
oTKase B NpuUeme [OKYMEHTOB HeoBXoAWUMbIX OMs NpefgocTaBneHns MyHULMNANbHON yonyri,
pelueHue 06 0TKase B MpPeaocTaBneHUM MyHALMNAnNsHOM YCryry, cnpaska (BbInucka).

3.5.4. WcnonHeHne npouenyp, ykasaHHblX B NyHKTax 3.5.2, 3.5.3. agMWHUCTpaTUBHOMO
pernameHTa, Npu Hanu4uM TEXHWYECKOW BO3MOXHOCTW OCYLLECTBMNAETCH B aBTOMaTU4YeCcKoM
pexume C  WCMOMb30OBaHWEM  aBTOMATM3MPOBaHHOW  WHGOPMAaLWOHHOW  CUCTEMH,
npegHasHa4YeHHoW Ons oKasaHWs rocyfapCTBEHHBIX U MYHULUMNANbHbIX YCIyr.

MakcuMarnbHbIi CPOK BbINOMNHEHUS afMUHUCTPATUBHBIX NPoLeayp, YKa3aHHBIX B MyHKTe
3.5. aAMWHNUCTPaTVBHOIO pernaMeHTa, COCTaBnseT oauH pabounii AeHb.

3.6. Bblgaua (HanpasneHve) 3as8BUTENIO peaynbTata MyHUUUNansHOW YCIyri



3.6.1. OcHoBaHWeM Havamna BbINOMHEHWA aAMWUHUCTPaTUBHOW npoLeaypbl SBNSeTcs
noryyeHne [OOMKHOCTHBIM FULIOM, OTBETCTBEHHbIM 33 BbINOMHEHWE aAMUHWUCTPATUBHOM
npoueaypsl, 4OKyMeHTa, NOATBEPKAAIOLIEro NpeaocTasneHne MyHALUnansHoOM ycnyru.

L OMKHOCTHBIM NMULIOM, OTBETCTBEHHBIM 33 BLINONHEHWE aAMUHUCTPaTUBHOW NPOLIEAYPHI,
asnsietca Cexpetapb McnonHutenbHoro komuteta KunboeeBcKoro Cenbeckoro noceneHus
(nanee - AOMKHOCTHOE MWL, OTBETCTBEHHOE 3a BblAavy (HanpaerneHue) AOKyMeHTOB).

3.6.2. [lomKHOCTHOE NULIO, OTBETCTBEHHOE 3a Bbigavy (HanpasneHue) OOKYMEHTOB!

obecneynsaeT pervcTpauvio U BHECEHWEe CBEeAEeHWid O pesynbrarte npeaocTaBneHus
MYHWLMNanLHOA ycryru B MOACMCTEMY BefeHUs [OKyMeHTauuu aBTOMaTU3NpOBaHHON
WHHOPMAaLMOHHOW  CUCTEMBI, NPEAHA3HA4YeHHOW [NsA OKasaHWs  roCYAapCTBEeHHbIX U
MYHULIMNANBHBIX YCIyT;

n3gellaeT 3agBUTEns (ero npeacTtaBuTensi) cnocoboM, ykasaHHbIM B 3adBneHun, o
peaynbTaTe NPenoCcTaBNeHUs MYHWUMNanbHOW ycrnyru v O BO3MOXHOCTA MOMYy4eHWs
pesynbTaTa npegocTaBneHus MyHuLunanbHoii yenyri 8 Oprade unn 8 MOL.

McnonHeHue npouegyp Npu HanWMyuM TEXHWYECKOW BO3MOXHOCTM OCYLUecTBnseTca B
aBTOMaTUYECKOM PexumMe C WCMonb3oBaHueM aBToMaTU3MpOBaHHOW WHGOPMAaLUOHHOM
CUCTEMBI, NpeaHa3Ha4YeHHoN ANs OKasaHUs rocy[apCTBEHHbIX U MyHULMNAMbHbLIX YCyT.

AQMWHUCTPATUBHBIE  NpoUedypbl,  YCTaHaBNMBaeMble  HAcCTOALWMM  MYHKTOM,
BbIMOMHAOTCH B Te4eHWe ogHoro paboyero AHA co OHS NoANUcaHus AOKYMeHTa, ABNSHOLLerocs
pesynsLTaToM MNPegoCTaBsIeHnsl MYHWULMNAnbHOM YCMyrk, YNONHOMOYEHHbLIM [OIKHOCTHbLIM
nmuom OpraHa (OpraHom).

PesynbTataMi BbIMOMHEHUA aAMUHUCTPATUBHbLIX Mpoueayp ABMSANTCA: pasmelleHune
cBefeHMi 0 peaynbTaTe NpedocTaBfeHus MyHUUMnanbHOA ycnyr B WHGOPMaLMOHHbIX
cucTeMax, u3BelleHWe 3adBuTens (ero npeacTasuTens) O pesynstate NpefocTaBMeHus
MYHULMMANLHOA ycryru 1 cnocobax ero nonyyeHus.

3.6.3. Mopsagok Buigaqn (HanpasrieHws) peaynbTata NpefocTaBneHus MyHULMUnansHou
yCryru:

3.6.3.1. Mpw oBpalueHnn 3asBUTENS 3a pesynbTaTtoM MyHWLMNanbHoi ycnyrn B ML,
paboTHuk M®L| BbigaeT 3asBuUTenio pesynbTaT MyHUUMNAansLHOR ycryrv B chopme ak3emniispa
ANeKTPOHHOro [AOKYyMeHTa Ha BymaxHom HocwTene. Mo TpebGosaHuio 3asBWTEns BMecTe C
3K3EMMMSPOM 3MEKTPOHHOIO AOKYMeHTa Ha OyMaXHOM HOCWUTene emy npedocTaBifaeTcH
3K3eMMMsp 3MEeKTPOHHOro AOKYMEHTA MyTEM €ro 3anuck Ha CbeMHbIA HocUTerb MHdopMaLum
UNV HanpasfeHWsl SK3EMMNAPa 3MEKTPOHHOTO AOKYMEHTa MO 3MEKTPOHHOM noyte B afpec
sasBuTend. Mpu 3anuck Ha CbeMHBIM HOCUTENbL MHGOPMaUUK UM HanpaBreHnK 3K3emMnnapa
ONEKTPOHHOTO OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH 3K3EMMNMsip 3I1eKTPOHHOTO
[OKyMeHTa Ha ByMaxHOM HocWTene, Mo 3NeKTPOHHOM NOYTE MASHTUYHOCTL TaKoro ak3eMnsipa
SMNEKTPOHHOIO AOKYMEHTa 3K3eMMNspy SMeKTPOHHOrO AOKyMeHTa Ha BymakHOM HocuTene
3aBepsieTcs YMOMHOMOYEHHLIM ~ COTPYAHMKOM  C  WUCMOMb3oBaHWeM  YCUMEHHOW
KBanMUuUMpOBaHHOW 3NEKTPOHHOW nognucu.

AOMuHMCTpaTUBHBIE — NpouUedypbl,  YCTaHaBMMBaeMble  HACTOAWMM  MYHKTOM,
BbINOSHSOTCS B NOPsAKE o4epeqHOCTH, B AeHb NPUBLITUS 3asIBUTENS B GPOKM, YCTaHOBNEHHbIE
pernameHTom paboTtel M®L.



PesynbTaTami BbINONHEHWUs aAMUHUCTPATUBHLIX NPOLEAYP ABMAITCA: hukcaums gakra
Bbla4yu pesynbTata npefocTaBNeHWss MyHvuunansHoi ycnyrv B AUC MOLl, pesynerart
NpefoCTaBneHns MyHULMNanbHOM YCIyri, BbldaHHBIA 3as8UTENI.

3.6.3.2. lpu obpalleHnd 3asaBUTENA 3a pe3ynbTaToM MyHUUMNANbHOW YCnyrn depes
EovHelid, PecnyBnukaHckuiAi nopTtan 3asiBUTEn B NWYHBLIA  KabuHeT aBToMaTUYEecku
HanpaBnseTcs SMNeKTPOHHLIA 06pa3 JoKyMeHTa, ABNAKLLErocs peaynbTaToM NpegocTaBneHns
MYHULIMNAnsHOM YCnyrv, MNOANMCAHHBIA YCUNEHHOW KBanuUUUMPOBAHHOW 3MNeKTPOHHOMN
NoAnUch0 YNONHOMOYEHHOro AoMmKHOCTHOro nuua Opraxa (OpraHom).

AOMWHACTPATUBHbIE npouenypsl, ycTaHasnvsaemblie HaCTOALLMM NMYHKTOM,
BbINOMHAKTCA B A€Hb NOAMNUCaHUS JOKYMEHTA, NOATBEPXAOLEro NpefocTasneH1e (oTkas 8
npegocTasneHni) MyHUUMNansHoM yCryri, YNnonHOMOYEHHLIM JOMKHOCTHLIM NuuoMm OpraHa
(OpraHom).

PesynbTatamu BbIMOMHEHUS aAMUHUCTPaTUBHLIX NMpoUeayp SBNAKTCS: HanpaBneHue
(NMpepocTaeneHne) ¢ ucnomns3osaHnem EgwHoro, PecnyGnukaHckoro noprana 3asiBUTENHO
[OKYMeHTa, NoATBePKAaloLLEero npeocTasneHne MyHULMNANsHOR yenyr (B TOM YACTE 0TKa3s
B NPefocTaBneHn MyHULMNanbHOM YCryru).

3.6.3.3. lNpu obpalleHun 3assMTeNs 3a pe3ynbTaTtoMm MyHULMNansHOW ycnyru B OpraH,
[O/DKHOCTHOE NULUO, OTBETCTBEHHOE 3a Bblaady (HanpasneHue) [OKYMEHTOB, BblgaeT
3as8BUTENO pPe3ynbTaT MyHuuunanbHoW ycnyrv. Mo TpeboBaHWio 3asBuTensi BMECTe C
3K3EMMNNAPOM 3MEKTPOHHOrO AOKYMeHTa Ha OyMaHOM HocuTene emy MpedocTaBnseTcs
BK3EMNIAP ANEKTPOHHOIO AOKYMEHTA MyTeM ero 3anucy Ha CheMHbIA HocuTenb MHopmauun
UMK HanpasleHUs 3K3eMMnsapa 3NeKTPOHHOIo AOKYMEHTa MO 3MeKTPOHHOW NnoYTe B ajpec
3asBuTEeNs.

AOMWHWCTPATUBHLIE — NPOLEAypbl,  YCTARHABMMBAEMbLIE  HACTOALUMM  MYHKTOM,
OCYLUECTBNAIOTCH B NOPAJKE OYEPEAHOCTU, B AeHb NPUBLITUS 3asiBUTENSA B COOTBETCTBUU C
Mpasunamu BHYTpeHHero TpyaoBoro pacnopsgka OpraHa.

PeaynbTaToM BbINOMHEHWS agMUHUCTPATUBHLIX MPOLEdYP SBMAAOTCHA: pukcaums akta
Bblda4yu pesynbTaTta MpefocTaBneHus MyHUUMNansHOW YCNyrm B aBTOMAaTU3MPOBAHHOINA
WHPOPMALIMOHHOW CUCTEMe, MNpeAHa3Ha4YeHHOM ANA OKasaHuus T[oCYdapCTBEHHbIX W
MYHWLMNAMNbHLIX YCyT.

3.7. icnpaeneHune TeXHNYeCcKnX OLLIMBOoK

3.7.1. B cnyyae ofHapyXeHus TexHudeckoh owWwubkM B AOKYMEHTE, ABNAOLEMCH
pesynbTaTtoM MyHULMNansHOW yCnyry, 3aasasuTene HanpasnsieT B Oprax:

3asiBneHue 06 ucnpaBneHun TexHudeckod owunbku (npunoxeHue Ne 5 Kk HacToswemy
agMUHUCTPaTUBHOMY pernamMeHTy);

JOKYMEHT, BblAaHHLIA 3a5BUTENIO Kak peaynbTaT MyHWLMMAnbHOW ycnyru, B KOTOPOM
COOEpPKUTCH TeXHUYecKkas oLmbka;

OOKYMEHTbI, WMEIOLMe IOpuaUYecKyd Cuny, CBWOETENbCTBYHOLWME O HanmuMduu
TEXHUYECKON OLUMBKMN.

3asABneHne o6 WCNpaBneHWU TeXHUYecKol OLWMOKM B CBEAEHMSAX, YKasaHHbIX B
AOKYMEeHTe, ABNAKLIEeMCA pe3ynbTaToM MyHUUWNansHOW Ycryru, nofaeTcs 3asiBUTEnem
(YynonHoMOYeHHbIM  MpefcTaBUTENEM) MOYTOBLIM  OTMpaBsreHMeM (B TOM  uucrie C©



UCMONb30BaHWEM 3MNEeKTPOHHOM MouTsl), Nbo Yyepes EAuHbIA, PecnybnvkaHckuil nopran unu
ML,

3.7.2. [JJomKHOCTHOE N, OTBETCTBEHHOE 33 NPUEM JOKYMEHTOB, OCYLLECTBNAET Npuem
sanBneHus ob6 WcnpaBneHuM TEXHUYEeCKOW OWWbKW, perucTpupyeTt 3asBneHne ¢
NPUNOXeHHLIMKY OOKYMeHTaMu W nepefaer UX OOIMKHOCTHOMY nuuly, OTBETCTBEHHOMY 3a
06paboTKy [OKYMEHTOB.

AOMUHMCTPATUBHbIE  MPOLEAypbl,  yCTaHaenusaemble  HacTOALWWMM  NYHKTOM,
BLINOMHSIOTCA B TEYEHME oAHOro pabodero AHs ¢ AaThl peructpaunm 3anBnexHus.

PesynbTataMu BbINOMHEHUS aAMWHWCTPaTUBHBIX MNpouerdyp ABNAIOTCA: MPUHATOE W
3aperncTpupoBaHHOE 3asBMEeHWe, HanpasneHHoe Ha PaccMOTPEeHUE [OMKHOCTHOMY nuUuy,
OTBETCTBEHHOMY 3a 0BpaboTKy AOKYMEHTOB.

3.7.3. JomkHocTHOE N1, OTBETCTBEHHOe 3a 0bpaboTky JOKYMEHTOB, paccMaTpuBaeT
[JOKYMEHTBI ¥ B LENnsx BHECeHUS WChpaBreHwid B OOKYMEHT, SIBNAIOWUWACSH pesynbTaTtom
npefocTaBneHus MyHULMNAnNbLHOA YCNyrv, OCYLLEeCTBISET Npoueaypbl, NpedycmMoTpeHHbIe
nyHkToM 3.5 agMWUHWACTPaTUBHOrO pernameHTa, W Bbl4AeT WUCMPaBneHHbI  AOKyMeHT
3aABUTENO (YNONMHOMOYEHHOMY NPeACTaBUTENIO) MUYHO NOA POCTUCH C U3BATUEM Y 3asBUTENA
(ynonHOMOYEHHOTO MpefCcTaBWTenNs) OpuriHana [OKyMeHTa, B KOTOPOM  COAEPXUTCH
TexHudeckas owwmbka, WNM HanpasnfeT B agpec 3asBUTENA MOYTOBLIM OTNpasneHuemM
(nocpeacTBOM 3MEKTPOHHOW MOYThI) MUCbMO O BO3MOXHOCTW MOMyYEeHWs JOKYMEHTa npu
npenoctaeneHun 8 OpraH opurMHana [AOKyMeHTa, B KOTOPOM COAEpPXWTCA TexHWu4eckas
owmnbka.

AOQMUHMCTPATUBHBIE  MpoOUeaypsl,  YCTaHaBNWBaeMble  HACTOALLMM  TMYHKTOM,
BBINOMNHSIOTCH B TEHEHUE OBYX pabounx gHei nocne oBHapyKeHUs TEXHUHECKON OWnBKU unu
fonyyeHust oT NMoBOro 3auMHTEpPecOBaHHOIO NULA 3asBNEHMs O [OnyLieHHoW olunbke.
PeaynbTaTaMi  BbINONHEHWS  AOMWHUCTPETMBHBIX MpOUEAYP SBNAKTCHA:  BblAaHHbIA
(HanpasIeHHbliA) 3asBATEN AOKYMEHT.

4. Mopsaok 1 opMbl KOHTPONS 3a NpefocTaBneHnem MyHULUNansHom ycnyrv

4.1. MopsioK OCYLLECTBMNEHNA TEKYLLEro KOHTPONA 3a CobnoAeHUeM 1 UCNoNHEeHeM
OTBETCTBEHHbLIMW JOIMKHOCTHLIMU NTMLAMMW NOMOXEHWA agMWHUCTPATMBHOIO PErMamMeHTa 1
WHbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, yCTaHaBNMBaOLUX TPEGOBaHWS K NpeaocTaBneHunto

MYHULMNANbHOW YCMyrk, a Takke NPUHATUEM UMW PELLEHWIA

KoHTporbk 3a NonHoTOoM U KaYecTBOM NpedocTaBneHns MyHULUNansHOR yCIyr BknoYaeT
B cebs BblsSIBNEHWE W YCTpaHeHue HapylleHWi npae 3asBuTenei, nposBefeHue npoBepok
coBnaeHUa nNpoLeayp NpeaocTasneHns MyHUUMManbHow ycnyri, NogroToBKY PeLleHwi Ha
nevicTeust (GeageicTere) AOMKHOCTHBLIX UL OpraHa MeCTHOro camoynpasneHus.

dopmaMy KOHTpONsA 3a COBMIOAEHUEM WCMONHEHWs aaMUHUCTPATMBHbIX Mpoueayp
ABMSOTCS:

1) npoBepka W COMMiacoBaHMe MPOeKTOB [AOKYMEHTOB Mo  NpefocTaBleHunto
MYHULMMANBHOW YCryri;

2) NpoBOAVMbIE B YCTAaHOBMNEHHOM MOPSAKE NPOBEPKW BEAEHWs AeIoNpou3BoACTBa;

3) npoBeAeHWe B YCTAHOBMEHHOM MOPsAKE KOHTPOMbHLIX MPOBEPOK cobniogeHus
npoueayp NpPefocTaBneHus MyHULMNAansHoN YCnyri.



B uensax TekyLiero KOHTpoONs UCNONb3yTCs CBEAEHNS, UMEIOLMECS B 3MEKTpoHHOK 6ase
JaHHbIX, cryxebHas KoppecnoHOeHUUs, yCTHas M NUCbMeHHas WHAopMaLWUa OOMKHOCTHBIX
Ny, OCYLUECTBMAOWMX BbINONHEHWe agMUHWCTPATUBHBIX MpoLeayp, XypHanbl y4yeTta
COOTBETCTBYLMX JOKYMEHTOB U APYrMe CBEAEHUS.

Ons ocywecTBneHns KOHTPONS 3a COBEPLUEHWEM AEeNCTBWIA NpW NpeaocTaseHuu
MYHALMMANbHOW  YCryrn WM MPUHSTUM  pPELUEHUA  PYKOBOAWTENO oOpraHa MecTHOro
camoynpasneH1s NPpeAcTaBnalTCs CNpaBKky O pedynbTaTtax NPeaoCTaBNeHust MyHULMNAbHOV
ycnyru.

O cny4asix W npuyMHax HapyleHUs CPOKOB, MOCMEAOBaTENbHOCTA M COAEepXaHus
8AMWHUCTPATMBHLIX  MPOLEAYP  AOMMKHOCTHbIE LA  HEMEANeHHO  UHAOPMUPYIOT
PYKOBOOMTENA  OpraHa, npefoCTasnsioWero  MyHUUMNanbHYw — yoryry, a Takke
NPeanpUHUMAIOT CPOYHBIE Mepbl MO YCTPAHEHUIO HapyLUEHWIA.

Tekylwuin KOHTPOMb 3a cobniogeHueM nocnefoBaTesibHOCTY OEWCTBMIA, ornpeaeneHHbIX
agMUHUCTPaTUMBHBIMKM - MpouegypamMu Mo NpegocTaBneHuio  MyHUUMNanbHOW  ycnyru,
OCYLUeCTBMNAETCA 3aMecTUTenemM pYKOBOOMTENA opraHa MEeCTHOro CcamMoynpasneHus,
OTBETCTBEHHbIM 38 opraHusauuid paboTbl N0 NPefOCTaBNEHUID MYHULIMNANLHOW YCRyru,
Ha4yanbHWKOM OTAEena, OCYLIECTBRALWEro opraHu3auMi paboTbl MO MNPeaocTasneHuo
MYHUUMNANEHOW YCAYTX.

I'Iepequb AOIMKHOCTHLIX NUL, OCYLLEeCTBNALWNX TEKYLLI,I/'II-T'! KOHTpPOINb, yCTaHaBnuBaeTCA
MONOXeHWAMWU O CTPYKTYPHBIX nNoApasfeneHusx opraHa MEeCcTHOro CcamoyrnpaBneHus u
OOIMKHOCTHBIMW PerrnameHTamm.

4.2. MNopagok v NepuoanyHOCTb OCYLLECTBNEHWUS NNaHOBBIX U BHEMNTaHOBbIX MPOBEPOK
MonHOTHI U Ka4ecTsa NpeaocTaBneHns MyHUUMIaneHo| yeryr, B TOM Y1CHe NopsaoK 1
(hOpPMbI KOHTPOMS 3@ NOMHOTOM 1 Ka4YECTBOM NPEAOCTABMNEHUs MyHULIMMANbHOR YCryr

4.2.1. KoHTponb 3a MONTHOTOM W KayecTBOM MPedoCTaBneHUus MyHULUNansHoW yenyru
ocyllecTenseTcs 8 hopmax:

1) NnpoBeAeHMs NPOBEPOK,;

2) paccmoTpenus xanob sassuTenen Ha gercteus (Gesgelictene) OpraHa, a Taloke ux
OOMKHOCTHBIX ML, MyHUUMNanNbHbIX CRyKaLLunx.

4.2.2. B uensx ocyLlecTBMNeHUs! KOHTPOIs 3a MOSIHOTOM M Ka4eCTBOM MpegocTasneHus
MYHWUMNANLHOW YCNyru rMpoBOAATCH MMaHOBBIE W BHENMAHOBbie MpoBepku. Mopsamok #
MepUOAMYHOCTb OCYLUECTBNEHWUA MaHoBbIX NPOBEPOK YCTaHaBNMBAETCH NNaHOM paboThbl
Oprana. [lpv nposepke MOryT paccMaTpuBaTbCsl BCE BOMPOCHl, CBS3aHHbIE C
npegocTaeneHveM MYHWULMNAanbHOW YCIyrM (KOMMMEeKCHble NpPOBepKM), UMM OTAEeNbHbIA
BOMPOC, CBA3aHHLIA C NpeAocTaBneHMeM MyHULMNansHOW yenyrn (TeMaTuieckue nposepku).
MpoBepka Takke MoXeT NPOBOAUTLCS MO KOHKPETHOW xarnobe sansuTens.

4.2.3. BHennaHoBble NpoOBEPKW MPOBOAATCA B CBS3W C NPOBEPKONA yCTpaHeHWs paHee
BbIABNIE@HHbBIX HapyLIeHWA agMWUHWUCTPATUBHOTO pernaMeHTa, a Tawkke B Criydae fnonyYeHus
wanob sassuTened Ha gelicteus (BespencTeue) OpraHa, a Takwke WUX AOMKHOCTHLIX UL,
MYHULIMMANbHBIX CRYMXALLUX.

4.2.4. PesynbTaTbl NpoBepkn 0MOPMMSIOTCA B BMAE aKTa MPOBEPKU, B KOTOPOM
YKasblBaloTCs BhISIBNEHHbIE HEOOCTATKA M NPeLIoXeHUs Mo UX YCTPaHEeHUIOo.



4.3. OTBETCTBEHHOCTb JAOMKHOCTHLIX NUL, OpraHa, MPeaoCcTaBnsAowero MyH1ULUnansHyo
ycnyry, 3a pelueHus u aeicteus (besgeiicTaune), NpuHUMaemsie (OCyLLECTBNSeMble) MU B
Xo[e NpefocTaBneHus MyHULMNansHOW yCnyru

Mo pesynbTataM MNPOBEAEHHbIX MPOBEPOK B CIyvae BbIABMEHWA HapylUeHWA npas
3aABUTENEA BWHOBHLIE nNWLA NPUBMEKAKTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3aKoHogartenscTeoM Poccuiickoin ®efepaumu.

PykoBoguTernb oOpraHa MeCTHOro CcaMoynpaBreHWsi HeceT OTBETCTBEHHOCTk 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asiBMNEHWIA.

PykoBoguTens (3amMecTuTent PyKOBOOWTENHA) CTPYKTYPHOro nodpaspeneHus opraa
MECTHOrO GCamOynpaBneHUsA HECEeT OTBETCTBEHHOCTb 3a HeCBOEBpeMeHHoe W (Unu)
HeHaanexallee BbiMoNHEHVe aOgMWUHUCTPaTUBHBIX OEACTBWA, YKasaHHblX B pasgene 3
afMWHUCTPaTUBHOTO pernameHTa.

JomKHOCTHLIE MULA U MHble MYHMUMMANbHLIE CRyXallMe 3a pelueHus U OeilcTBus
(GesaeiicTeMe), NpUHMMaeMble (OCYLLECTBMSEMbIE) B XOe NPeaoCcTasneHns MyHULMnansHou
YCINYTW, HECYT OTBETCTBEHHOCTb B YCTAHOBMEHHOM 3aKOHOAATENbCTBOM MOPSAAKE.

4.4, NonoxeHus, xapaktepuaytoLye TpeboBaHus K Nopsaky U popMam KOHTPOIsA 3a
npenocTaBneHWeM MyHULMNanbLHOW YCnyri, B TOM YKUCNE CO CTOPOHbI rpaxaaH, ux
o6beguHeHWn n opraHu3auunin

KoHTponb 3a npegocTaBneHnMeM MyHUUMNanbHOW YCNyru CO CTOPOHBLI rpaxaaH, Wx
06bEOMHEHWA U OpraHW3auuid, OCYLLEeCTBNSAETCS MOCPEACTBOM OTKPLITOCTW AEATENbHOCTH
opraHa MeCTHOro CamMoynpasneHyst Npy NPeaocTaBneHun MyHULMNAaNsLHOW YCnyru, NonyvyeHus
MOMNHOW, akTyansHOW W J0CTOBEpHOW WHopMmauMu © nopsgke npenocTaBneHus
MYHULMNANBHOM YCIyru ¥ BO3MOXHOCTW AocyaebHoro paccmoTpeHust obpaluenunia (xanob) B
npoLecce NpeaocTaBneHna MyHUUMNansHOoW YCnyru.

5. JocynebHbiii (BHecyne6HbIi) nopsaok ofkanoeaHus pelleHnid u aeicTenii (GeanencTsus)
opraHa, NpefocTaBnAoLLEr0 MyHUUMNANsHYIO YCNyry, MHOroghYHKLIMOHAMBHOMO LEeHTpa
npegocTaBneHVs rocyAapCTBEHHBIX U MyHUUMNANLHBIX YCIYr, OPraHn3auni, yKasaHHbIX B
yactu 1.1 ctaTen 16 PegeparksHoro 3akoHa Ne210-93, a Taioke nx OMKHOCTHBIX ML,
MYHWULMNANbHbLIX CAyXaliux, paboTHUKOB

5.1. 3asBUTEnM UMeEIDT Npaso Ha obxanoBaHve B AocyfnebHOM nopsake pelueHuin u
pencteuid  (DespgeicTBUMA)  opraHa,  NpefocTaBRAlOWEro  MyHWUWNansHyl  ycnyry,
[OMKHOCTHOMO NULA opraHa, npegocTaBnsiowero MyHULMNanbHyw yonyry, MyHULUNansHoro
Criyxallero, pyKOBOAWTENs oOpraHa, npedocTaBnAlWero  MyHULUMNansHyl  ycryry,
MHOTOYHKLMOHANBHOIO LUeHTpa, paboTHUKa MHOrOGYHKLMOHaNLHOro LeHTpa, opraHuaauui,
npeaycMoTpeHHbIX Yactelo 1.1 craten 16 depepansHoro sakoHa Ne 210-03, a Tawke ux
pabOoTHWUKOB.

3asBuTent MOXeT 0BpaTUTLECH C Xkanoboid, B TOM YUGNE B CNeyLLMX Crydasx:

1) HapyLLueHne cpoka pervicTpauuy 3anpoca o NpefocTaBneHni MyHULMNAnbHON yCryri,
3anpoca, ykasaHHoro B ctatee 15.1 PegepansHoro 3akoHa Ne 210-03;

2) HapylleHWe cpoka NpefocTaBleHWa MyHWUMnansHol ycnyr. B ykasaHHOM cnyqae
nocynebHoe (BHecyaebHoe) obxanoBaH1e 3asBUTENEM peLleHUi U feicTenii (BespercTans)
MHOroyHKLMOHANEHOro LeHTpa, paboTHUka MHOrOMYHKLUWOHaNbHOro LieHTpa BO3MOXHO B
cnyyae, €cru Ha MHoroyHKUMOHANbHBIA LeHTp, pelleHus W gevcteus (Bespencrsve)
koToporo ofxanyiwTcs, BO3MNOXeHa GYHKUMS Mo NpefocTaBleHU)  COOTBETCTBYIOLIMX



MyHUUMNanbHbIX YCryr B NMonHoM obbeme B nopsake, onpefeneHHoM vacTeto 1.3 ctateun 16
depepantHoro 3akoHa Ne 210-93;

3) TpeGoBaHWe y 3aABUTENS AOKYMEHTOB WM WHGOpMauuu nuBo OCyLLeCTBrEeHWs
[EeWCTBUIA, NPeLCcTaBNeHNe UM OCYLLECTBIIEHWE KOTOPBIX HE NMPeayCMOTPEeHO HOPMaTUBHBIMU
npaBoBbIMM akTamMu Poccuiickoli  Peaepauyu, HOPMATMBHLIMM MPaBOBbLIMA  aKTamu
Pecny6nuku TaTapcTaH, MyHWLMMAanbHbIMKM MNPaBOBbLIMW akTamyu ANs npeaocTaBneHns
MYHWLMMAnsHOA YCryru;

4) oTkaz B npuemMe [OOKYMEHTOB, TMpeAoCTaBMeHue KOTOPbIX NpeaycMOTPEeHO
HOPMaTUBHLIMK MpaBoBbIMKM akTamu Poccuiickoin defepaumu, HOPMaTWBHLIMU NPaBOBbLIMU
aktamu Pecny6nuku TatapcTaH, MyHUUMNansHLIMA NPaBoBLIMU akTaMmuy AN NpenocTasneHns
MYHWULMNANbHOW YCNyri, y 3asBUTENS;

5) oTkas B npegocTaBneHUM MYHWULMNAaNLHOM YCMyrM, ecrnu OCHOBaHWs OTKasa He
npegycMoTpeHbl (befgepanbHbiMU 3akoHamn W MPUHATBIMW B COOTBETCTBUM C HUMWU WUHBIMU
HOpMAaTuUBHbIMW NpaBOBbIMW akTamu Poccuiickonn ®deaepaumu, 3akoHamMu W UHBIMU
HOpMaTWUBHLIMK NMpaeoBelMKU akTamu Pecnybnvku TatapctaH, MyHALMNAMNbHLIMA NPaBOBbIMU
aktamu. B ykaszaHHOM criydae pocyaebHoe (BHecyaebHoe) obxanoBaHue 3afBUTENEM
peweHUA U pencTBuin  (6e3dencTBUS)  MHOTOMYHKUMOHANBHOrO UeHTpa, paboTHWUKa
MHOFDbeHKLI,VIOHaJ'IbHDi'O LEHTPa BO3MOX>KHO B CIiy4ae, ecriv Ha MHOFOdJYHKLlMOHEﬂbeIﬁ LEeHTP,
peweHus 1 Jdeicteus (GesgelicTBUe) KOTOporo obkanywTcs, BO3MOMEHa QyHKUUS o
npefocTaBneHuo COOTBETCTBYHOLMX MYHULUNANbHBIX YCrnyr B nonHoMm obbemMe B NOpAOKe,
onpeneneHHoOM YacTbio 1.3 ctateun 16 PegepanbHoro 3akoHa Ne 210-03;

B) saTpeboBaHWe C 3aaBUTENSA NPU NPEAOCTABNEHUA MYHULMNANLHOR YCryr nnathbl, He
npeaycMoTpeHHOM  HOpMaTUBHbIMW  MpaBoBbiMW  aktamu  Poccwuiickor  Pepepauuu,
HOpMaTWBHbIMW NPABOBBIMW akKTamu Pecnyﬁnwkm TaTapcTaH, MyHULUMNaNbHEIMW NpaBoBbIMK
aKkTamu;

7) OoTKa3 opraHa, NpefoCcTaBnsoWEro MyHUUMNansHy YCnyry, OOIMKHOCTHOrO nuua
opraHa, nNpPedoCTaBMAKLEro MyHALMMNANsHY Yycryry, MHOroyHKLMOHANeHOro LEeHTpa,
paboTHUKa MHOroyHKLMOHANLHOTO LIEHTPa, OpraHW3auvid, nNpefycMoTpeHHbIX vacTbio 1.1
ctatbu 16 PegepancHoro 3akoHa Ne 210-®3, unu nx paboTHUKOB B UCMpaBrieHni GoNyLeHHbIX
MUK OneYyaTok U OLWWBOK B BbIgaHHLIX B pesynbTaTe NpegocTaBneHns MyHUUunansHom ycnyru
OOKyMeHTax nnbo HapylleHWe YCTaHOBMEHHOro cCpoKa TaKWx ucnpasneHui. B ykazaHHOM
cny4ae pocydebHoe (BHecydebGHoe) obxanosBaHue 3asBUTENEM pelleHWn W OeUCTBUK
(6espeicTBMs) MHOrohyHKUNMOHANBHOIO LEHTPa, paboTHMKa MHOroyHKLMOHABHOro LIeHTpa
BO3MOXHO B cCryyae, ecnuM Ha MHOrOYHKUMOHANEBHLEIA LEHTP, PelleHWs W OercTBUs
(CesgeicTBue) KOTOpOro obxanylTcs, BO3NOXKEHA MYHKUMA MO NpepocTaBreHnio
COOTBETCTBYHLMX MYHULMNAMBHBIX YCNYr B NornHom obbemMe B nopsigke, onpefeneHHom
yacTeto 1.3 crateu 16 ®egepansHoro sakoHa Ne 210-03;

8) HapyweHue cpoka wunyM Mopsigka BbIAYM OOKYMEHTOB MO pe3ynbTatam
NpPenoCTaBNeHUs MyHULMMAaNLHOW YCnyu;

9) npuocTaHOBNEHWe MpPeaocTaBneHUs MyHUUMNanbHOW YCnyrk, ecfi OCHOBaHWs
NPUOCTAHOBNEHUS He npedycMoTpeHbl deaepaneHbiMU  3aKOHAMW W MPUHATbIMKU B
COOTBETCTBUM C HAMWU MHLIMW HOPMAaTWBHLIMWU MPaBoOBbLIMKU akTamu Poccuiickon @efepauuu,
3aKoHamMy W WUHbIMW  HOPMAaTWMBHBIMK  MNpaBoBbIMM  akTamu Pecnybnuvku TaTapcrtaH,
MyHULUWNanbHbIMKA NpaBoBbIMW akTamu, B ykasaHHom crniyyae pocynebHoe (BHecynebHoe)
obxanosaHue 3asBuTENEM pelleHWid U feilcTeuii (besneincTensa) MHOTOMYHKLUMOHAIBHOIO
ueHTpa, paboTHMKA MHOrOYHKUMOHANbHOrO LEHTpa BO3MOXHO B Chyyae, ecnv Ha
MHOroYHKLIMOHaNbHBIA LEHTP, PELUeHMs U gencTems (BeageicTerne) KOTOPoro oBxanyrTes,



BO3noXeHa dyHKUMA MO NPedocTaBNeHW) COOTBETCTBYHLWMX MYHUUMNAmNbHBIX YCryr B
nonHom o6beme B Nopsigke, onpefeneHHom YyacTeio 1.3 ctaten 16 PefepansHoro 3akoHa Ne
210-03.

10) TpeGoBaHue y 3a8BUTENS NPW NPEJOCTaBNEHAN MYHULMMNANBHOR YCNyri JOKYMEHTOB
unu WHcopmaumn, OTCYTCTBME W (MNKM) HEeOOCTOBEPHOCTb KOTOPLIX HE YKasbiBanuch MNpu
nepBoHa4yanbHOM OTkase B MpuemMe [OOKYMeHTOB, HeobxoauMbix And npeaocTaBneHvus
MyHUUMNaneHoW ycrnyri, nu6o B NpegocTaBneHnn MyHULMNanbHOW YCryry, 3a UCKNIoYeHUeEM
crny4aeB, NPedycMOTPEHHBIX NYHKTOM 4 4acTu 1 ctatem 7 PepepanbHoro 3akoHa Ne 210-93.
B ykasaHHoM cnydvae gocyfdebHoe (BHecygebHoe) obkanoBaHve 3asiBUTENEM peLleHUid W
nencTaui (BesgeicTeuUA) MHOroyHKLMOHaNLHOro LeHTpa, paboTHuKa
MHOrohyHKLIMOHANBHOTO LIEHTPA BO3MOXKHO B Cry4ae, eCriv Ha MHOrodyyHKUMOHaNEHBIA LEHTP,
peweHuss n peicteus (besgeicTeue) koToporo ofwanyloTcs, BoO3noOXeHa qyHKUUS Mo
NpegocTaBneHuio CoOOTBETCTBYOLWMX MYHULMUNANbHBIX YCNyr B NonHOM obbeme B Nopsfke,
onpefeneHHom YacTtbio 1.3 ctatby 16 ®egepansHoro 3akoHa Ne 210-93.

5.2. »Kanoba nopaetca B NMCbMEHHON chopMe Ha ByMaXKHOM HOCWUTEne, B 3NEeKTPOHHOW
chopme B opraH, NpeaocTaBnsiowmMin MyHALMNANBHY YCNyry, MHOMOMYHKLUOHANBHBIA LEHTD
nubo B COOTBETCTBYHLLUWMA OpraH rocyaapcTBEHHOW BnacTW, ABMSIOLIMIACS ydpeauTenem
MHOrO(hYHKLMOHANBHOMO LeHTpa (fanee - yypeduTenb MHOrOMYHKLUMOHANBHOrO UeHTpa), a
TakKke B opraHusauunmn, npeaycMoTpeHHble YacTbio 1.1 ctatby 16 ®epepansHoro 3akoHa Ne
210-03. Xanobel Ha peweHus u pJdercteua (GespeicTeue) pykoBoAUTENs opraHa,
NpeaocTaBnALLEro MyHULMNANBHYD YCryry, NnogaTcs B BbiWECTOSWMA oprad (npu ero
Hanuyium) nubo B cryd4ae ero  OTCYTCTBMA  paccMaTpyBaldTcA  HenocpeacTBEHHO
PYKOBOAUTENEM OpraHa, NpefocTaBnsaoLWero MyHLunanesHyo yenyry. 2Kanobel Ha peLlueHus
n pencteus (Bespercteve) paboTHUKE MHOroyHKUMOHANLHOTO LEeHTpa nopalTcs
pyKoBOAUTEmND 3TOro MHorodyHKUMoHansHoro ueHtpa. »Xanobbl Ha peleHnss U OelcTBKS
(BeapeiicTBME) MHOroyHKLMOHANBHOro LeHTpa nogawTcs yypeguTtenio
MHOrohyHKUMOHAaMLHOTO LIeHTPa 1y JOIKHOCTHOMY fnLYy, YNIONHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbIM akToM Pecny6nuvku TaTtapctaH. Kanobbl Ha pelwenus v aeicTens (beaneictemne)
paboTHMKOB OpraHusaLuuii, npeaycMoTpeHHbIX YacThio 1.1 ctaTen 16 epepanbHoro 3akoHa Ne
210-®3, nogatoTca pyKOBOAUTENAM 3TUX OpraHu3aLpii.

Xanoba Ha pewenuas u pfgencteua (BesgencTBye) opraHa, NpegocTasnsAowero
MYHULMMNaneHYK yenyry, JOrKHOCTHOro nula opraHa, NpeaocTaBnsaiolero MyHuLunanbHyo
yCcryry, MyHULMNansHOrO  CchnyXallero, pYyKOBOOWTENA OpraHa, npenocTasnsiiowero
MYHULIMNAnNbHYK YCnyry, MoxeT BbiTb HanpaBneHa no noyte, Yepea MHOroMyHKLMOHaMbHbIA
LEHTP, C WCMNONbL30BaHMEM WH(POPMALMOHHO-TENEKOMMYHUKALMOHHOW ceThn «MHTepHeT»,
oduuManbHOro caTa opraHa, npefAocTaBnaoLLLero MyHULUNansHyw yenyry, Egudoro noprana
nubo PecnybnukaHckoro noptana, MHopMaLMoOHHON cucTeMbl gocyaebHoro obxanosaHus, a
Taioke MoxeT BbiTb MpUHATa NpK NMYHOM Npueme 3assuTens. 2anoba Ha pelueHns 1 AencTBuns
(BesnencTBUE) MHOrOYHKLIMOHANBHOTO LieHTpa, paboTHUKa MHOTOMYHKLMOHANEHOTO LEeHTPa
MOXeT BbITb HanpasneHa no noyTe, C WCMNoNb30BaHnem
MHdOpMaLoOHHOTENEKOMMYHUKALMOHHOW  ceTn  «MHTepHeT», oduumaneHoro canta
MHOroyHKUMOHansHoro LeHTtpa, EauHoro noprtana nuvbo PecnybnukaHckoro nopTtana,
MHdopMaLMoOHHOW cucTeMbl gocygebHoro obxanoBaHus, a Takke MOXeT BbiTb NpUHATa NpU
nu4HoMm npueme 3aasuTens. Xanoba Ha pelweHus U geicTeua (beanencTeue) opraHu3auumi,
npegycMoTpeHHbix YacTeld 1.1 ctateun 16 ®egepansHoro 3akoHa Ne 210-03, a Tawke ux
paboTHMKOB MOXeT GbiTb HanpasneHa no noyTte, ¢ WCNONb30BaHWEM WH(OPMAaLMOHHO-
TENEeKOMMYHWKaLMOHHOA CceTun «/HTepHeT», oduUWanbHbIX CaWTOB 3TUX OpraHusauuvin,
EpwHoro noptana nubo PecnybnukaHckoro noprana, a Takke MoxeT BbiTb NPUHATA Npu
NUYHOM npUeme 3afBUTENS.



5.3. YXanoba pomkHa cogepxaThb:

1) HaMMeHOBaHWe opraHa, NPefoCcTaBnAOLLEro MyHUUMNANBbHYLO YCRyry, AOMMKHOCTHOrO
nMua opraHa, MNPefocTaBnSAlOWero MyHMLMNansHyw yonyry, nvwbo MyHuuunansbHoro
Cry’Kallero, MHOTOMYHKUMOHANbHOMO LEHTpa, ero pykosoguTens w (unv) paboTHuKa,
opraHv3auuii, npedycMoTpeHHsix YacTeo 1.1 ctaten 16 PepnepanbHoro 3akoHa Ne 210-93, mux
pykoeoguTenei W (unu) paboTHWKOB, peleHus W pJercTens (DeagercTeue) KOTOPbIX
obxanyTcs;

2) chamunuio, UMS, OTYECTBO (MOCNefHee - MPU Hanu4yuK), CBEOSHUS O MECTE XUTEeNbCTBa
s3aseuTens - dusMyeckoro nuua nubo HaMMeHoBaHWe, CBEAEHWH O MECTE HaxXOXOeHWs
329BUTENS - IOPUANYECKOro nNuua, a Talkke HoMep (Homepa) KOHTakTHoro TenedoHa, agpec
(agpeca) anekTpOHHOM NoYThl (MPU HANMWHYKWK) U MOYTOBLIA agpec, No KOTOPLIM JOMKeH BbbiTh
HanpasneH OTBET 3aABUTENID;

3) ceBegeHus 06 obkanyeMblx pelleHUsx W OeWcTBUsAX (BesgelcTBuM) opraHa,
NpefocTaBnsoLLEero MYHULIMNAMbBHYHO ycnyry, OOIMKHOCTHOTO nuua opraHa,
NpPenocTaBnswLLero  MyHUuUMnansHyw  ycnyry, nuMbo  MyHMUMNanbHOrQ  cryKallero,
MHOrodyHKUMOHaneHoro ueHTpa, paboTHMKa MHOrOMYHKLMOHANLHOMO LeHTpa, opraHuaaLluii,
npenycMoTpeHHbIX YacTbio 1.1 cTatbk 16 QeaepansHoro 3akoHa Ne 210-®3, ux paboTHUKOB;

4) noBoAbl, HA OCHOBAHUW KOTOPLIX 3aABUTENb HE COTMACEH C PELUEeHUEM U ASCTBUEM
(6espelicTBEM) opraHa, NPeaocTaBnsALWEro MyHUUMNATIBHYO YCNyry, JOMKHOCTHOMO nuua
opraHa, MpefocTaBnsAollero MyHULUNanbHyr yeryry, nubo MyHULIMNAaneHOro Cryallero,
MHOrOGhYHKLIMOHAMLHOIO LieHTpa, paboTHWka MHOrodyHKUMOHANLHOMo LeHTpa, opraHuaauni,
npeaycMoTpeHHbIX YacTbio 1.1 cTaTbr 16 PegepanbHoro 3akoHa Ne 210-®3, ux paboTHUKOB.
3asBuTenemM Moryt ObiTb MNpPeOCTaBreHbl OOKYMEHTbI (MpW HanW4yuu), MoATBepXaatolimne
A0BOAbI 3aABUTENSA, MMBO UX KOnuu.

5.4. MocTtynuelias xanoba nognexuT perucTpauuM B CPoK He nosgHee paboyero gHs,
crneayLLero 3a AHeEM NocTYNEHNS.

5.5. Xanoba, nocTynuBLiass B OpraH, NpegocTaBnsiowuMi MyHUUMMANBHY YCnyry,
MHOFOYHKLUMOHAMNBHLIA  LEHTP, Y4peauTentio  MHOrOMYHKUMOHANbHOrO  UeHTpa, B
opraHusauyun, npegycmoTperHsie YacTelo 1.1 ctateu 16 ®epepanbHoro 3akora Ne 210-03,
nMbo BBIWECTOSAWWA opraH (NpY ero Hanuyuu), NOANEXWUT PacCMOTPEHU B TedeHwe
naTHaguaTtu paboyux OHEW Co OHS ee permcTpauvu, a B criydae obxanosaHusa oTkasa oprasa,
NpeaocTaBnALIEro MyHMUMNIAnNsHYIO YCNyry, MHOrogyHKLMOHaNLHOro LEHTPA, OpraHn3auni,
npegycMoTpeHHblX yacTelo 1.1 craten 16 PegepancHoro sakoHa Ne 210-©3, B npueme
JOKYMEHTOB Y 3aaBUTENA NMB0 B MCNpaBneHny AonyLLeHHbIX 0Ne4Yartok 1 oluMBoK unu B cnyyae
obxanoBaHNs HapylUeHUa YCTAHOBMEHHOMO CpOKa TakMX WMCMpaBrneHwuid - B TeyeHue Nstu
pabouux AHEl Co OHA ee peructpauuu.

5.6. Mo pesynstatam paccMoTpeHus *anobbl MpuHUMaeTCcs O4HO M3 cnegyoLimx
peLUeHniA;

1) >xanoba ynoBneTBOpSETCA, B TOM 4ucne B JOPME OTMEHbl MPUHSTOrO PELLEHNS,
ncnpaeneHns JOMyLeHHbLIX 0NeYaTok ¥ oWnboK B BhIAaHHKIX B pE3ynbTaTe npegocTaBneHuns
MyHWLMNANLHOW YCryrd AOKYMeHTax, BO3BpaTa 3asBMTEN0 OEHEXHbIX CPeacTs, BavMaHKue
KOTOPbIX HE NPeaycMOTPEHO HOPMAaTMBHBIMK MpaBoBbIMKM akTamu Poccuiickoin degepaumu,
HOPMaTUBHLIMU NPaBOBLIMK akTamu PecnyBnuku TaTtapcTad, MyHAUMNanLHLIMU NPaBoOBLIMU
akTamu;

2) B yOOBNETBOPEHWUM Xanobbl 0TKasbiBaeTCH.



He nosgHee gHs, cnegywoLwlero 3a gHEM NPUHATUS pelleHnsa, YKa3aHHOro B HacTosALlem
MyHKTE, 3aSBUTEN0 B MUCbMEHHOM (DOpME 1 MO KEMAHWUIO 3as1BUTENS B SNEKTPOHHON dopme
HanpaBnsaeTcs MOTUBUPOBaHHLIA OTBET O Pe3ynbTaTax pacCMOTPEHNUs »anobbl.

5.7. B cny4ae npusHaHus xanobsl nognexallei yaoBNeTBOPEHUIO B OTBETE 3asBUTEN0
0 pe3ynbTaTax paccMoTpeHus xanobbl AaeTca nHdopmauus 0 OEVCTBUAX, OCYLLECTBSAEMbIX
opraHom, nNPefocTaBnAoWMM MYHULMNANbHYID YCIyry, MHOTOMYHKLUMOHaNBHBIM LIEHTPOM
nvbo opraHu3aLuei, npeaycMoTpeHHoW YacTeo 1.1 ctaten 16 ®egepansHoro 3akoHa Ne 210-
@3, B Uenax He3aMednuWTeNnsHOrO YCTPaHeHWs BbIABNEHHbIX HapyLleHWA npu okasaHWuu
MYHULIMNANBHOW YCMyru, a Takke NMPUHOCHATCA W3BMHEHMS 3a AOCTaBrieHHble HeyaobcTsa u
yKasblBaeTca MHopMauus O ganbHerlMx AeWcTBUsX, KOTOpble HeobXoOWMO COBEepLIWTb
3aABUTENIO B LENAX NOMyYeHUs MyHULMUNaNsLHON YCNyru.

5.8. B cnyuae npuaHaHus XanoGbl He nognexalied YOOBNETBOPEHWIO B OTBETE
3afBUTENIO O pesynbTatax paccMOTPeHust Kanobbl GalTes  apryMeHTUPOBaHHbIE
pa3bACHEHUS O TMpUYMHAX MPUHATOrO pelueHns, a Tawke uHdopMauus o nopsake
06anoBaHWs NPUHATOrO PeLUeHUs.

5.9. B cny4ae ycTaHOBNEHUs B XO4Ee WNW Mo pesynbTaraMm paccMOTpeHUs anobbl
MpM3HaKoB cOCTaBa agMUHUCTPATUMBHOMO NpaBoHapylLeHUs Unu npecTynneHus JOMKHOCTHoOE
nvuo, paboTHUK, HadeneHHbIe NOMHOMOYUAMU MO PACCMOTPEHUIO Xanob, HesaMednuTenbHo
HanpaensT UMEKLUNECH MaTepuarbl B OpraHbl NPOKypaTyphbl.



MpunoxeHue Ne 1

K AOMWHWUCTPaTUBHOMY pernaMmeHTy
NpeaocTaBneHUs MyHULMNansHoK
ycryri no Bblaade crpasku (BbIMUCKK)

®opma

(BnaHk opraHa, npefoCTaBNSOLLEro MyHULUNANbHYIO YCNyry)

CrNPABKA

CepgeHus 06 aneKkTpoHHOM NoANUcH

JomkHocTHoe nuuo (PAO0)

(mognuck ynornHOMOYEHHOro
[OMMKHOCTHOTO NLa opraxHa)



MpunoxeHue Ne 2

K AOMWHUCTPaTUBHOMY pernamMmeHTy
npenocTaBneHnss MyHUUUNansHom
yCnyri no Bbigaye CNpaBKu
(BbIMMCKM)

dopma

(BnaHk opraHa, NpegocTaBnsoLLEero MyHULMNAnbHY YCryry)

Komy:

KoHTaKTHble daHHbIe:

MpencraBuTens:

KOHTaKTHbIE JaHHbIe NpeacTaBUTenNs:

PELWEHME
06 oTkaze B NpegocTaBneHu MyHULMNansHOMW yoryr
Mo Bblgade CripaBku (BbIMUCKK)

oT Ne

PaccmoTtpes Balle 3asieneHue ot Ne 7

npunaraemble K HeMmy JOKYMEHTH!, YNONHOMOYEHHBIM OpraHom
NpUHATO pellueHMe o6 OTkase B Bbloade

cripaBKku (BbIMUCKX) NO cneayioLleMy OCHOBaHUIO:

[ononHutensHas UHopMaLus:

CgeneHus 06 anekTpoHHOW nognucu

HonxHocTHoe nuuo (PHQO)

(noanuck ynonHOMOYEHHOTO
OOMKHOCTHOTO NuLa opraHa)



Mpunoxexue Ne 3

K AIMMHUCTPaTUBHOMY pErnamMeHTy
npegocTaBneHus MyHULMnansHoi
yCcnyru no Belgaye cripasku
(BbINMCKM)

dopma

(Bnaxk opraHa, NpeaocTaBNAOLLEro MyHULUNANLHYIO YCyry)

Komy:

KoHTakTHbIe OaHHble:

MNpepcraBuTenb:

KoHTakTHble gaHHble npeacrasutens:

PEWEHUE
06 oTKase B NpuemMe SOKYMEHTOB, HeoBXoauUMbIX AN NPefocTasNeHus
MYyHULMNANBHOW YCIyry o BblAaye cripasku (BbINUCKM)

oT Ne

PaccmoTpes Balue sasiBneHue ot Ne 7

npunaraemble K HeMmy OOKYMEHThI, YNONTHOMOYEHHBIM opraHom
NMPpUHATO pelleHWe 06 OTkasze B NpuemMe
AOKYMeHTOB, HeoBX0AMMBIX ANA NPeAoCcTaBNEHNUs MyHULMNANBHOR YCIyri Mo Bblaade crnpasku
(BBINKUCKM) MO CNeayoLWMM OCHOBaHUAM:

1.

2.

PaabscHeHWe npuyuH oTKasa:

HononHutensHasn Hhbopmauus:

Bbl BnpaBe MNOBTOPHO 0BpaTUTLCS B YMONMHOMOYEHHLIA OpraH C 3asBMNeHWeM o
MPeAoCTaBfIeHN YCIYM NOCNE YCTPAHEHUS YKa3aHHbLIX HapyLLEHWA.

HaHHbiid oTka3 moxeT GbiTh 06xanosaH B focyneGHOM nopsake nyTem HanpaBreHus
anobel B yNoNHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsaxe.

CeepneHus 06 anekTpPoHHOM NoanucK

JomkHocTHoe nuuo (PUO)

(nognvck YyNnonHOMOYEHHOro
[OMKHOCTHOTO Nl opraHa)



Mpunoxerue Ne 4

K AOMWUHUCTPaTUBHOMY  pPerfameHTy
npepocTaBneHuns MYyHULMNansHOM
yCnyru no Bblgade crpaskuy (BbINUCKK)

dopma
B
(HanmeHoBaHve opraHa
MECTHOrO camoynpaBneHus )

oT

(hamunusa, UMs, OTHECTBO, NacnopTHbIe
AaHHble, perucTpauul  no  MecTy
JKATENLCTBA, agpec 3MEeKTPOHHOMN
noYyThl, TenedoH)

3AABNEHUE
0 Bbifjaye CrpaBKu (BbIMUCKM)

Mpowy Bac BbiaaTh cripagky (BeIMUCKY)

(ykasaTb BUA cripasku)

K saaBneHuto npunaratoTca:

PeaynbTtaT npenocTaBneHns MyHULUNansHoM ycryrv, npoLuy NnpeaocTaBnTh:
B NW4YHbIA kabuHeT MNopTana rocydapcTBEHHbIX U MyHULMNanbHLIX yenyr PecnyBnuku
TaTtapcTaH;
B NIMYHBIN KabuHeT EAMHOro nopTana rocy4apCTBEHHbIX U MyHULMMNAIBHBIX YCNyr;

B MHOTOMYHKUMOHANbHOM  LEeHTpe npedocTaBneHwWs  rocyAapCTBEHHbIX W
ﬁH nuunaneHbIx yenyr Pecnybnvuku TaTapcTan;

B OpraHe.

(nata) (nognwucek) (®.1.0))



MpunoxeHue Ne 5

K AOMWHUCTPaTUBHOMY
pernameHTy npegocTaBneHust
MYHULMNEMNLHOW YCIyri no
Bblfa4e cripasku (BbINMCKK)

PykoeoguTento
McnonHuTenbHoro komuTeTa

oT.

SAABNEHWE
06 ucrnpaBneHMu TeEXHUYECKON OLNBKK

Coobuiao 06 owwnbke, OOMYLEHHON NPK OKa3aHWu MyHWLMNAnNLHOW YCIyri no Bbigaye
CrpasKu (BbINMUCKK).
3anucaHo:
MpaBunbHbie CBeaeHus:

Mpouy ucnpasuTe AONYLUEHHYK TEXHUHYECKYl OWWBKY M BHECTM COOTBETCTBYIOLUME
M3MEHEHUA B AOKYMEHT, ABMAIOLLMACA Pe3ynbTaToM MyHULMNANLHOR YCIyru.

lNpunarato cnegylowme AOKYMEHTbI:
1

B criyyae NpuHATUS pelueHinsi 06 OTKIOHEHWM 3a8BNeHUs 06 UCNPaBIEHUM TEXHUYECKON
OLIMBKKN NPOLUY HaMnpaBuTL TaKoe peLleHue:

NnocpefcTBOM OTMpaBMeHWUs aNeKTPOHHOro AoKyMeHTa Ha aapec E-mail: :

B Bi/e 3aBEPEeHHON KoMK Ha ByMaXKHOM HOCUTENE MOYTOBbLIM OTRPaBNeHWeM No aapecy:

HacTosumum noateepkaato: CBEAEHUs!, BKIIOYEHHBIE B 3asBIEHWNE, OTHOCALLMECS K MOEil
NWYHOCTA U NPEACTaBNAEMOMY MHOK MULY, 8 TaKKe BHECEHHLIE MHOK HWXKE, J4OCTOBEPHbI.
FloKYMEHTbI (KOnuu JOKYMEHTOB), NMPUIOKEHHBIE K 3aSBMNEHMIO, COOTBETCTBYIOT TpeboBaHUsiM,
YCTaHOBMEHHbIM 3akoHodaTenbCcTBOM Poccuiickoin ®egepaumu, Ha MOMEHT MPencTaBMneHus
3asBneHnus 3TN AOKYMEHTbI AeACTBUTENbHBI U COAePXaT AOCTOBePHLIE CBEAEHNS.

(
(maTa) (nopnuce) (®.1.0))




[Mpunoxxexue Ne2

YTBEpXOeH

MocTaHoBneHnem McnonHuTensHoro
koMmuTeTa KunbOeeBCcKoro cenbekoro
noceneHus BepxHeycnoHCKoro
MYHULUMNanNbHoro paroHa
Pecnybnuku TatapcTaH

ot 21.10.2024 r. Ne 69

ABMUHACTPATUBHBIA PErNaMeHT NPeAoCTaBMNEHNs MyHULIMNAMNLHO YCITyTW Mo
NpeAoCTaBNeHUIO rpaxaaHam XUMbIX NOMEeLLEHKIA Mo JOroBOPY HalMa Cry»eBHOro Xuroro
rnomMeLLeHus

1. O6Lwme nonoxeHus
1.1.  TlpeameT perynnpoBaHusi agMUHUCTPATUBHOIO perfnameHTa

1.1.1. HacToawun agMUHUCTPaTUBHBIA pernaMeHT MpefoCTaBreHUs MyHULMNansHoM
ycnyrv (panee — agMUHUCTPATUBHBIA PEernamMeHT) yCTaHaeNWBaeT CTaHaapT W nopspok
NpefocTaBneHss  MYHMUMNansHOM  ycrnyrm no npedocTaBMEHUI0  rpad(daHam  XUInbix
NoMeLLEeHNA B MYyHULMMANEHOM XUMULLIHOM ¢hoHAe No AoroBopamM Haima cnyxebHOoro Xunoro
nomelleHuns (aanee — MyHULMNansHas ycnyra).

1.1.2. TlonoxeHns agMUHIUCTPaTUBHOTO PernaMeHTa NPUMEHSIIOTCS NpU NPeaoCcTaBeHUH
KWIbIX NMOMELLEHNIA MYHULMNANBHOTO XWUMULLHOro choHaa Mo AoroBopy Hanma cryxebHoro
XUIMOrO MNOMELLEHUS B TMOPAOKe, YCTAHOBNEHHOM MXUNWLIHBIM - KogekcoM Poccuiickoi
depnepauum, noctaHosrneHuem MNpasutensctea Poccuiickoin ®enepauum ot 26.01.2006 Ned2
«O6 yrBepxaeHun [paBun OTHECEHWS| XKUMOMO MOMELLEHUS K CreLuanv3aupoBaHHOMY
KUINULLHOMY hOHAY 1 TUMOBLIX [JOrOBOPOB HaliMa CreLMani3npoBaHHbIX KUIMbIX MOMELLEHWIT»,
PEleHWeM opraHa MeCTHOro CcamoynpaBlieHUs, pernameHTUPYIOLMM MpenocTasieHune
CNYXeBHbIX XNMbIX NOMELLEHWA, 1 eXEerogHon nepeperncTpaLuu rpakaaH, COCTOALMX Ha
YHETE B Ka4eCTBE HYX(alLLUXCA B NPEA0CTABIEHAM XWUIbIX NOMELLEHWI Mo AoroBopaM Haiima
cnyxebHOro KUMoro nomeLLeHus.

1.2. Kateropuu 3asisuteneii

1.2.1. Jlnuamun, nMeowMmMn NpaBo Ha MofyvyeHUe MyHUUMNANLHOW YCRyru, ABMSIOTCS
rpaxgaHe (COTpyAHWKM), COCTOSLUME Ha Y4YeTe B Ka4yecTBE HYXKOAWLMXCH B KUMbIX
NOMELLEHUAX MO [OroBopy Halma cryeBHOro XUnNoro NoMeLLeHUsi Mo MecTy XUTENbCTBa, a
Takke no mecty paboTbl (cnyx6bl) (Oanee — 3assuTens).

1.2.2. C 3asBneHuem snpase 06paTuTbCs NpeLcTaBuTeNb 3a8BUTENs, ASACTBYIOWMI Ha
OCHOBaHWK JOKYMeHTa, YA0CTOBEPAIOLLEro ero nofHoOMouus, NGB0 3aKoHHLIA NpeacTaBUTENb
thrandeckoro nuua (fanee — npeacTaBuTeNs 3asBUTENS).

1.3. MNopsiAok nHOpMUPOBaHUS O NPEAOCTABAEHU MYHULIMNAMBHON YCNyri

1.3.1. WHcbopmauus o nopsaake npefocTaBneHnst MyHUUMNANBHOR YCryri pasmeLLaeTcs:

1) Ha MHOPMAaLMOHHBIX CTEHAAX, COAEPKALLMNX BU3YarbHYIO U TEKCTOBYH WHOPMAaLWIO
0 MYHAUMNAnNLHON YCIlyre, PacnonoXeHHbIX B MOMELEHUAX MHOMOMYHKUMOHAMLHBLIX LEeHTPOB
NPeaoCTaBNeHns rocyaapCTBEHHLIX 1 MyHULMNATBbHBIX YCyT.

2) Ha oduumansHoOM cante MYHWULMNANLHOro parioHa B
MHOPMaLMOHHOTENEKOMMYHUKALIMOHHOM ceTu «HTEpHET» (https://verhniy-

uslon.tatarstan.ru/);




3) na lNopTane rocygapCTBEHHBIX W MYyHMUMNanbHeIX ycnyr Pecnybnuku TaTtapcrad
(https://uslugi.tatarstan.ru) (panee — PecnybnukaHckuin nopran);

4) B rocyfapCcTBEHHOW WHMOPMAaLMOHHOW cucTeMe «PeecTp rocyfapcTBeHHbIX W
MyHUUMNaneHslx ycnyr Pecnybnuku Tatapctan» (hitpi//ffrgu.tatar.ru) (panee — Peectp
rocyjapCTBEHHbIX U MYHULMNANBHBIX YCryr).

1.3.2. KoHcynbTupoBaHne no BOMpocam MPEeLoCTaBlEeHUs MYHUUMNAanbHOR ycryru
OCYLLECTBIMACTCH;

1) B MHOrOMYHKUMOHamNbHLIX LEHTPax MpenoCTaBMNeHUs TOCYAapPCTBEHHbIX U
MyHULIMNAMNbHbLIX YCNYr NP1 yCTHOM obpalleduni - Ni4Ho unu no tenedoHy;

2) B MHTepakTMBHOI1 chopme EguHoro, PecnybnukaHckoro noprana;

3) B WcnonHutensHom  komuteTe  KunbOEeBCKOrO  CEMbCKOro  MoceneHus
BepxHeycnoHckoro myHuumnansHoro paioHa Pecnybnukv TaTtapctaH (nanee — OpraH): npu
YCTHOM 0OpalleHun - NWYHO UnK Mo TernedoHy; NpU NUCLMEHHOM (B TOM uvucre B dopme
3MNEeKTPOHHOIo [OoKYMeHTa) obpalleHnn — Ha BymakHoM HOCWUTENE Mo NOYTE, B SNEKTPOHHOM
hopMe Mo 3MEeKTPOHHOW MoYTe.

1.3.3. WHpopmaumsa Ha EguHom, PecnybrnvkaHckoM nopTane o nopsake W Cpokax
NPefocTaBneHns MyHULMNansHo ycrnyri Ha OCHOBaHUW CBeeHUIA, coaepxalluxcs B Peectpe
rocyfapcTBeHHbIX 1 MyHULMMANbLHbLIX YCNyT, NpefocTasnseTcs sassutento 6ecnnaTtHo. Joctyn
K wWHopMauuMm O cpokax UM NopsAake MPefocTaBneHus  MyHUUMNanbHOW  yCnyri
ocylecTenseTcs 6e3 BbIMONHEHUA 3asBUTENeM Kakux-nubo TpebosaHuii, B ToM uncre Ges
WCMNOoMnb30BaHUA NporpaMMHoro obecneveHuns, ycTaHoOBKa KOTOPOro Ha TEXHUYECKUE CpeacTaa
sasBuTens  TpebyeT  3aKMYeHUs  MUUEH3MOHHOTO WM WHOIMO  CormalleHnss ¢
npasoobnagatenem NporpaMmHoro obecneveHns, NpegycMaTpUBaoLLEro B3UMaH1e nnarel,
PerncTpaumio UM asTopuaanunio 3asBUTENs, Ui NPegocTaBNeHNe UM NepcoHanbHbLIX JaHHbIX.
1.3.4. MNpu obpalyeHnn 3asaBuTens NMYHO UNK No TenedoHy B COOTBETCTBMK C MOCTYNUBLLMM
obpalleHnem npegocTaenseTcs MHdopMaums:

1) © MecTe HaxoXAeHWA MHOTOMYHKUMOHANBHOrO LEHTpa  MnpenocTaBneHus
rocyJapCcTBeHHbIX U MyHuLMnaneHelx yenyr, OpraHa (agpec, rpacdwk paboThl, crnpaBoyHbIe
TenegoHhbl);

2) o nopsgKe npegocTaBneHUs MyHULMNANBHOW yCryri, o cnocobax u cpokax nogaqu
3anBNeHui;

3) o kaTeropusx rpagaH, KOTOpbIM NPEdOCTaBMAETCA MyHWUMManbHas ycryra;, o
HOPMaTUBHbLIX MPaBOBbLIX aKTax, PEryrivMpyrowmx BONpOChl NPeaocTaBneHus MyHULMMNanbHoM
yenyra;

4) 0 nepeyHe [OOKYMEHTOB, HeOOXOAMMbIX M8 PacCMOTPEHUS 3aABMEHUs O
npegocTaBneHu MyHUUMNanbLHOM YCMYTrW, 0 CPoKax NPUEMa U peructpanny 3aaBneHns;

5) 0 xoge NpefoCTaBNEHNA MyHULMNAMBHOR yCnyry;

6) o MecTe pasmelleHWs Ha oduuManbHOM caiTe UHBOoPMauUMK Mo BOMpocam
NpeaocTaBneHns MyHULIMNanbHOR yenyru;

7) o nopsiake obxanosaHus AeACTBMIA UNW 6e3neicTBrna AOMKHOCTHLIX nul, OpraHa.

o ncbMeHHOMY OBpaLLeHMio COTPYAHWKA OTAENa, OTBETCTBEHHOIO 3a NPeaocTaBrneHue
MYHULMMNANLHOW YCnyr, nogpobHo B NMCbMEHHOW hopME pasbACHAT 3asBUTEN0 NOPSAoK
NpenocTasneHus MyHWLWMAaneHoOA YCNyrM W BOMPOCHI, YkaszaHHble B HACTOSLLEM TyHKTe
adMUHUCTPATUBHOMO pernameHTa, U B TeuyeHue Tpex paboyux OHel co AHA perucTpauuu
obpalleHuss HanpaenAT oTBET 3asBuTento. OTBETLI AalTCA Ha A3bike obpalleHus. B cnyvae
HEBO3MOXHOCTY AaTh OTBET Ha A3blke 0BpalleHns UCNoMb3YKTCH roCydapCTBEHHbIE A3bIKA
Pecnybnuku TatapcTaH.

1.3.5. WHdopmauusi no Bonpocam NpegocTaBheHust  MyHWLWNAnLHOW  yeriyru
pasmellaetca Ha oduumansHOM carlTe MyHWULMNanbHOro paWoHa W Ha MHopMaLMOHHbIX
cTeHpax B nomelleHusax OpraHa ans paboTel ¢ 3aABUTENSMU,

WMHpopmaums Ha rocygapcTaeHHbIX A3blkax Pecnybnuku TatapcTaH, pasMellaemas Ha
WMHPOPMALMOHHBIX CTEeHAaX W Ha oduuMansHOM caiTe MYHUUMMAansHOro panoHa B



VHPOPMaLIMOHHO-TENEKOMMYHWUKALIMOHHOA  ceTu  «/HTepHeT», BKMio4aeT CBeOeHWs o
MYHULMNanNeHONW ycnyre, coflepxaliecs B nyHktax 2.1, 2.3, 24, 2.5, 2.7, 2.9, 2.10, 2.11, 5.1
aAMUHUCTPATUBHOTO  pernaMeHTa, WHGOopMauuio O MEeCTe HaxOXOeHWUsl, CrpaBoyHbIX
TenecoHax, epemenn pabotel OpraHa, o rpaduke npuema 3asBNeHUA Ha NpeaocTaBneH e
MYHWLMNAnsHOW YCIyri.

1.4. HopmMaTusHble NpaBoBble aKTbl, PErynupyoLLMe NPeaocTasneHne MyHULUNANsHOM
ycnyru

1.4.1. lepeyeHb HOPMAaTMBHLIX MPaBOBLIX AKTOB, PErynMpylolMX NpenocTaBneHue
MYHWLMNAnsHoOW ycnyru (C ykasaHWeM peKBU3MTOB HOPMATMBHBIX MPaBOBbIX AKTOB W
WCTOYHUKOB UX OChULIManEHOro onybnukoBaHWsl), pasmelleH B PeecTpe rocyaapCTBEHHBIX 1
MyHULMManbHbIX  yCnyr, Ha oduuManbHOM  caiTe  MyHWUWNanbHoro  paioHa B
MHOPMaLMOHHOTENEKOMMYHUKALMOHHON CeTU «AHTepHeT.

1.4.2. TekcT agMUHUCTPATUBHOTO perfiaMeHTa B AEWCTBYIOLIEA peaaKuui MOLMNexuT
pasmeLleHuio B PeecTpe rocygapCTBeHHbIX U MyHULMNanbHbIX YCryr, Ha oduLransHoM cainte
MYHULIMManeHOro paioHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOW CeTU «MHTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATMBHOM PErNaMeHTe, 1 ux onpeaeneHus

1.5.1. B agMWHACTPaTMBHOM pernmaMeHTe WCMONb3YIOTCA Creaylolue TEPMUHBI i
onpefeneHuns:

yhaneHHoe pabovee MecTo MHOrOMYHKLMOHAMNBHOO LEHTpa MpenocTasneHust
rocyapCTBEHHbIX MU MyHULMNAMbLHBLIX YCMYr — TeppuTopuansHo 0bocobneHHoe CTpYKTYpHoe
noapasgenexue (0guc) MHOroYHKLMOHAIBLHOMO LieHTpa NPeaoCTaBMNeHUs roCcy4apCTBEHHbIX
W MyHULMNANLHbLIX YCMyr, CO30aHHOe B rOpOACKOM (CerbCkoM) MOCENEHUM MYHULMMNANBLHOMO
pailoHa unu B ropofckoM okpyre PecnyBnuku TaTtapctaH B COOTBETCTBMM C MYHKTOM 34
MpaBun opraHM3aunn OEATENLHOCTM MHOTOYHKUMOHAMBHBEIX LIEHTPOB MpenocTaBneHus
rocyaapcTBeHHbIX U MyHULMNANBHEIX YCIYr, yTBEPKOEHHBIX MOCTaHOBNEeHWEM [paBuTenscTea
Poccuiickoit Pegepauun o1 22 pekabps 2012 r. Ne 1376 «O6 yteepwaenun [pasun
opraHusaunn  AesTenbHOCTH MHOMOMYHKUMOHANbHEIX  LEHTPOB  MpenocTaBneHus
rocyAapCcTBEHHbBIX 1 MYHULMMANLHLIX YCAYr,

TexHuyeckass owubka - owwubka (onucka, oneyaTka, rpamMmartudeckas  Wnu
apuipmeTuyeckas  owmbka nubo  nogobHas  owwbka),  OOMyLIEHHAs ~— OpraHom,
npefocTaBnaloWnM MyHULMNansHY YCryry, U npusedwas K HECOOTBETCTBUIO CBESHW,
BHECEHHbIX B [OKYMEHT (peaynbTaT MyHWLMNansHoi ycnyru), cBefeHWsM B AOKYMEHTax, Ha
OCHOBaHWW KOTOPbIX BHOCUIMUCL CBEAEHWS;

EnvHas  cuctema ugeHTMdMkauuMu v ayTeHTUdMKauMu B MHAPACTPYKTYpe,
obecrievrBaiowen MHHOPMAaLIMOHHO-TEXHOMNOMMYECKoe B3auMOoAeCTBUE WHDOPMALIMOHHbIX
CUCTEM, UCNOMb3yeMblX Ansi NPeAoCTaBeHns rocyJapCcTBEHHBIX U MyHULMNAnNbHBLIX Yenyr B
anekTpoHHoOW hopme (ganee — ECUA) — heaepanbHasn rocygapcTeeHHas MHOopMaLMoHHas
cucrtema, obecneynBalas CaHKUMOHUPOBaHHbLIA AOCTYN YYaCTHUKOB MH(OPMALMOHHOM
B3aUMOJENCTBAS B cCUCTEME WAEHTUDMKaUMM U ayTeHTUdMKaumn K  WHcopmaLmy,
cofepxalleincs B rocyaapCTBeHHbIX MHOPMALIMOHHbLIX CUCTEMAX U UHbIX MHGOPMALMOHHBIX
cucTtemax;

M®L| - lNocyaapcteeHHoe GlomkeTHoe yqpexaeHue «MHOrodyHKUMOHAMBHBIA LIEHTP
npejocTasneHus rocydapCcTBeHHBIX M MyHMLMNansHbLIX yenyr B PecrnyBnivuke TatapcTany;

AUC ML - AsTomaTusmpoBaHHas WHHOPMaLMOHHAs CUCTEMa MHOTOYHKLIMOHAMBHBIX
UEHTPOB NpeAoCTaBneHWsl rocydapCTBEHHbIX WM MyHWUMNanbHbIX  yenyr PecnyBnvku
TatapcTaH.

1.5.2. B agmvHiCTpaTWBHOM pernameHTe Mop 3asiefieHMeM O MpPeaocTaBreHnm
MYHULMNANeHOW ycnyri (fanee - 3asiBNeHWe) NOHWMAEeTCA 3anpoc O NPefocTaBreHWH



MyHULMNAnLHOW YCMyri, MoAaHHbId B COOTBETCTBUM C MYHKTOM 3 cTaTen 2 degepansHoro
sakoHa ot 27 wons 2010 rogpa Ne 210-03 «O6 opraHuMsauum npefocTaBneHUs
rocyAapCTBeHHbIX 1 MyHULMNaneHeIX yenyr» (aanee — ®egepanbHblii 3akoH Ne 210-93).

2. CTaHgapT npegocTaBneHust MyHULMNansHOM YCrTyru
2.1. HaumeHoBaHne MyHWULMNANLHOW YCIyTy

MpesocTaBnenue rpaxagaHam Xunbix NOMELLEHUA B MyHULMMANBEHOM XUMLLHOM doHae
rno JoroBopam HaimMa cnyeBHOro XUNoro NoMeLLeHus!.

2.2. HaumeHoBaHME  MCMONHUTENbLHO-PACMOPAAUTENLHOIO  OpraHa  MecTHOro
camoyrpaeneHnsi, HenocpeACTBEHHO NPEAOCTABIIAOLLEr0 MyHULMNAMNLHYI0 YCRyry

WcnonntutensHeld komuteT KunbAeeBCKOro CenbeKoro noceneHus BepxHeycrnoHCKoro
MyHWUMNansHoro paioHa Pecny6nukv TatapctaH (ganee — OpraH).

2.3. OnucaHune pesynbTaTa NpegocTaBneHns MyHULMNANbHOR yCryri

2.3.1. PesynbTaTtom npefocTaBneHns MyHUUUNanbHOW yCryri ABNAeTos:

1) pacnopspkeHue O NpefoCTaBeHUU rpaxaaHnHy XKUIOro MOMELLEHNs Mo LOroBopy
HaiimMa cry)xeBHOrOo JKIMoro noMeLLeHns, oroBop HaiMa, akT nprema-nepeaayn crnyxe6Horo
NoMeLleHuns;

2) pelueHvie 06 oTkase B NpeJocTaBNeHUU MyHULMNANBHOM yenyri (npunoxeHne Ne 1 k
HacTosLeMy afMUHUCTPaTUBHOMY pernameHTy);

3) pelenne o6 oTkase B npueMe AOKYMEHTOB, HEOBXOAWMBIX AMs NPenocTaBneHus
MyHULMNanbHOW yenymm (npunoxenue Ne 2 k HacTosweMy agMUHUCTPaTUBHOMY perniameHTy).

2.3.2. PesynbTar npegocTasneHusi MyHULMNansHOW YCyr HanpasnseTca 3asBuTenio B
opme  SMEKTPOHHOrO  [OKYMeHTa, MOAMWCAHHOTO  YCUMEHHOW  KBanuULIMPOBaHHOI
9NEeKTPOHHON MOAMMCHI0 YNOMHOMOYEHHOro AOMKHOCTHOTO NMuua OpraHa (n6o Oprana), B
cooTseTcTBMN ¢ PefiepanbHbimM 3akoHoM oT 6 anpens 2011 roga Ne 63-03 «O6 aneKkTpoHHOV
noAnucu» (danee — GeaepanbHblii 3akoH Ne 63-®3) B nuyHbIi kabuHeT EauHoro nopTana. B
crydae HanpasneHns 3asBneHus nocpedcTBOM PecnybnuMkaHckoro nopTtana peaynsTar
npejocTaBneHuss  MyHUUWNanbHOW  YCryru  HanpaBnsieTcas B NIUYHBLIA - KabuHeT
PecnybnukaHckoro noprtana.

2.3.3. Mo Bbibopy sasBUTENs pesynbTaT NPEOOCTABIEHWUS MyHWLMNANLHOM YCryru
Bbigaetcs B OpraHe wnv B M®L| B cbopme ak3emnnApa 3MeKTPOHHOIO [OOKYMEHTa,
pacnevyaraHHoro Ha OyMaXHOM HOCUTENe, 3aBEPEHHOro neyaTbid W MOANUCHIO
COOTBETCTBEHHO YNOMHOMOYEHHOIo A0IMKHOCTHOTO Nuua OpraHa unu patoTHuka ML,

2.3.4. 3anBuTenNb BNpase Nony4uTs pesynbTaT NpefoCTaBNeHns MyHULMNAanbHOW YCIyri
B (hopMe 3MEKTPOHHOro JOKYMEHTa B TEYEHWE CPOKa AEWCTBUS pesynbTaTa NpefocTaBneHus
MYHULIMNanbHOW YCIyri.

2.4. Cpok npefocTaBneHvst MyHULMMansHOM YCnyru, B TOM YUCne ¢ y4eToM HeoBXoaMMOoCTy
obpalyeHus B opraHmsaLuu, yHacTeyoLne B NPEAOCTaBEHAN MYHULIMNATBHOI YGNYTW, CPOK
NMPUOCTaHOBNEHUS) NPEAOCTaBNEHUA MyHULMNANLHOR YCryri B criydae, ecrnii BO3MOXHOCTb
NpUoCTaHOBNEHWA NpeaycMoTpeHa sakoHoAaTenbcTBoM Poccuiickon degepaum, cpok
BblAa4u (HanpasneHus) AOKYMEHTOB, SBNSIOWMXCS! PE3YNbTaToM NpeaocTaBneHus
MYHWLMMANsLHOR ycnyru

2.4.1. MyHuuyunaneHas ycryra npefocTaBnseTcs: nadaHue pacropsikeHus B TedeHme 13
pabounx gHEn ¢ MOMEHTa MOCTYMNINEHWUs 3asBEHNS; 3aKMOUYeHWe JoroBopa B TeYeHUe Tpex
pabourx AHer ¢ MOMEHTa M3aaHVs PacriopsKeHus.



2.4.2. [lpuocTaHoBNEHWe cpoka npefoCTaBNeHns MYHULUMNANbHOW  YCryrn He
npeaycMOTPEHO,

2.4.3. HanpaBneHue [AOKyMeHTa, SBMSIOLIErOCs pPesynbTatoM NpenocTaBneHus
MYHULIMNAnLHoW ycnyrv B chopMe 3NeKTPOHHOrO JOKYMEHTa, 3asBUTEMNI0 OCYLLEeCTBISeTCs B
AeHb OPOPMINEHNS N PETUCTPALMK pe3ynbTaTta NpeAoCTaBNeHUs MyHMLMNAMNEHOM YCIyTU.

2.5. Vic4epnblBaownii nepeyeHs AOKYMEHTOB, HEOBXOAUMbIX B COOTBETCTBUM C
3akoHoAaTenbHbIMW UM WHLIMKW HOPMATUBHLIMW NPaBOBLIMW aKTamu 4ns NPeoCTaBNeHNUS
MYHUUMNANLHOWA YCNyrid, a Takke YCryr, KoTopble ABMSITCH HEOBXOAUMbLIMU U
obsisatenbHbIMU A5 NPEAOCTaBNEHUS MyHULMNANLHLIX YCIYT, NOANeXaLmXx
npeacTaBneHuto 3asBrTenem, cnocobbl X NONyYeHWa sanBUTenemM, B TOM YUCne B
3MNeKTPOHHOW hopme, NOpPAAOK WX NPeACTaBNEHNd

2.5.1. Oina nony4YeHns MyHULMNanbHOM ycryru sasBuTenb NpeacTaBnseT chenyroLine
OOKYMEHTBI:

1) DokymeHT, ygnocToBepslOWMIA NMUYHOCTL (He TpebyeTcs B cryqae obpalLeHus
nocpefcTeoM EauHoro, PecnybnukaHckoro noprana);

2) QOKYMEHT, YAOCTOBEPSIOLLMIA NOMHOMOYUS NPEeACTaABUTENS 3asBUTENS:

3) 3anBneHue:

B ¢hopme AokymeHTa Ha GymaxHom Hocutene (npunoxenue Ne 3 Kk HacToswwemy
aAMUHUCTPaTUBHOMY pernameHTy);

B ONEeKTPOHHOW (popMe (3anonHseTCs NOCPeACTBOM BHECEHUS COOTBETCTBYHOLLMX
CBELEHUI B ANEKTPOHHYI0 (hopMy 3asBMEeHIs), NOANUCAHHOE B COOTBETCTBUM C TpeBoBaHMAMM
nyHkTa 2.5.3 agMWHUCTpaTUBHOrO pernameHTa, npu obpalueHun nocpeacTeoM EauHoro,
PecnybnukaHckoro noprana;

4) xofaTancTeo pykoBogmTens, COOTBETCTBYIOLLENO rocyLapcTBeHHOro
(MyHWLMManNLHOro) opraHa, rocyAapcTBEHHOMO (MYHUUMNANBHOTO) YHUTAPHOO MpeanpusiTus
Pecnybnukn TaTapctad, rocyqapCTBEHHOMO (MyHWLMNANbHOro) ydpexmaeHus Pecny6ruku
TaTtapcTan;

5) Konus TpyAoBOro goroBopa N1bo Konus CryKeBHOro KOHTpakTa;

6) NnpaBoycTaHaBfMBaloLMe AOKYMEHTbI HA OBBEKTEI HEABMKMMOCTH, NPaBa Ha KoTopbIe
He 3aperncTpupoBaHbl B EAMHOM rocyAapCTBEHHOM peecTpe HeBMKUMOCTH.

2.5.2. 3asBneHie 1 npunaraemble AOKYMEHTbI MOTYT 6bITh NPeacTaBneHs! (HanpasneHsb!)
3asBUTENEM OfHUM U3 CIIEaYIoLLIMX CTIOCOB0B:!

1) 4Yepes MOL| Ha GymaxHblx HOCUTENSIX U B BUAE SMEKTPOHHBIX [OKYMEHTOB,
COOTBETCTBYHOLKNX TpeboBaHuaM nyHkTa 2.5.3 aAMUHUCTPaTUBHOTO PernaMeHTa;

2) nocpeacteom EguHoro, PecnyBnukaHckoro noprasna B anekTpoHHOI thopMe:;

3) 8 OpraH NMYHO WNM MOCPEACTBOM MOYTOBONA CBA3M Ha GYMaXHOM HOCUTENe.
3asiBreHve v npunaraemble JOKYMEHTbI, NPU HanpasneHWn NocpeacTBOM MOYTOBON GBS3W,
32BEpANTCH B YCTAHOBNEHHOM MOpsAKe.

2.5.3. 3asBnexne npu HanpasneHn nocpeacTeom EanHoro, PecnyBnnkaHckoro noprana
noanvchbiBaeTcA NPOCTON 3NEKTPOHHOW NOANUCHIO 3asBUTENS.

Ans nonydYexwss NpoCTOiA 3NEKTPOHHOW NOAMMCA 3asBUTENIO HEOBXOAUMO NPOATH
npoueaypy peructpaumn (ayteHtudukauum) B ECUA, a Tawke NogTBEPOUTE YHETHYIO 3anKch.

ONeKTPOHHbIN AOKYMEHT (3NeKTPOHHbIN 06pas fAoKyMeHTa), ykasaHHbIA B NoanyHKTe 2
nyHkTa 2.5.1 aAMWHACTPaTUBHOrO pernameHTa, 3aBepaeTcs YCUNEHHON k8anuduLMpoBaHHoOM
NOANKUCHIO ML, YNONHOMOYEHHbIX Ha CO3aaHne U NognMcaHue Takux AOKYMEHTOB, B TOM YUCne
HOTapuycamu. SNEKTPOHHbIE AOKYMEHTbI (SMeKTPOHHbIE 06paabl AOKYMEHTOR), MpuUraraemMble
K 3aABNEHUIO, B TOM YWCIe JOBEPEHHOCTU, HAMPaBNAKTCA B BUAe (annos B dopmarax pdf,
ipg. ipeg. png, tif, doc, docx, rtf, sig paamepom He Gonee 50 MBaiir.



KayecTBo npegocTaBrsieMblx QnNEKTPOHHLIX [OKYMEHTOB (3NEeKTPOHHbIX 06pa3os
AOKYMEHTOB) JOMMKHO MO3BONATH B MONHOM 06beMe NpouMTaTh TEKCT [JOKYMEHTa U pacrnosHaTh
PEKBU3WUTLI AOKYMEHTA.

2.5.4. 3anpewaeTcs TpeboBaTh OT 3asBUTENS:

1) npeacTaBneHUst JOKYMEHTOB W WUHOPMaLMW Wnu OCYLUECTBMNEHUA OEWUCTBUHA,
NpeacTasneHe  Unu - OCYLLECTBIIEHWE KOTOPbIX HE MpedycMOTPEHO HOPMaTUBHbLIMM
NPaBoBbIMWA  @KTaMu,  pEerynvpyrolMMii  OTHOLUEHWS), BO3HWKAWOLWME B CBA3M C
npeaocTaBneHneM MyHALMNansHow ycryru,

2) ocyulecTBneHns 4ercTBuUiA, B TOM YMCIIe COrnacoBaHuii, He0BX0AUMBbIX 0119 nonyyeHus
MYHALMNANLHON YCNyrd W CBA3aHHbIX ¢ obpalleHWeM B WHbIE rOCYdapcTBEeHHbIE OpraHsbl,
OpraHbl MECTHOro CamMOynpaBMneHusi, OpraHv3auun, 3a WCKIYEHWEM MOMyYeHUs YCryr u
Nony4eHUs [AOKyMEHTOB U MHGOPMaLMK, NpedocTasnaeMblX B pesynbTaTte npeaocTaBneHms
TaKkWX ycnyr, BKIMOYEHHBIX B NepeYHn, ykasaHHble B YyacTtu 1 ctateu 9 PepepansHoro sakoxa
Ne 210-®3 (Heobxoaumbix 1 06a3aTeNbHbLIX YCAyr);

3) NpeAcTaBneHUA AOKYMEHTOB W UH(OPMaLMK, OTCYTCTBUE M (Mnn) HeLOCTOBEPHOCTb
KOTOPBIX HE YKa3blBanuck Npy nepBoHa4anbHOM OTKa3e B NpMeMe JoKYMEHTOB, HeoBXoauMbIX
Ans NpefjocTaBrneHns MyHUUMNansHon ycnyru, nubo B NpefocTaBneHuy MyHUUMNansHOM
YCnyru, 3a UCKIKYEeHUEM CNeayoLLmMX cnyYyaes:

a) wu3meHeHwe TpeboOBaHW  HOPMATMBHLIX  MPABOBLIX aKTOB,  KACAKLUMXCS
npefocTaeneHua MyHULMNanbHOW YCnyri, nocrie nepeoHavansHon noaadvu 3a\BrieHwWss o
NpedocTaBneHnn MyHULMNansHoW yenyru;

6) Hanuune owwuBok B 3asBNEHMM O NPEOOCTABMNEHWUN MYHWULMNANBHOW YCNyrn W
AOKyMeHTax, NofiaHHbIX 3asBUTENIEM MOCMe NepBoHaYyansHoro 0TKkasa B NnpuemMe JoKyMEHTOB,
HeoBXoAUMbLIX ANA NPeAoCTaBheHUs MYyHWUMNansHOW ycryru, nubo B nNpegocTaBneHnm
MYHULIMNArsHOW YCNyr U He BKIMKOYEHHbIX B NPeCTaBIEHHbIA PaHee KOMMNEKT JOKYMEHTOB;

B) WCTEYEHME CpoKa [OedCTBUS [OKYMEHTOB WU WM3MEHeHWe MHdbopMauuu nocne
NepBoHaYyarnbHOro oTkasa B MpUMEME [OKYMEHTOB, HeobxoduMbIX NS NpepocTasBneHus
MyHULMNaneHOW ycnyru, nubo 8 npeaocTasneHnn MyHULMNanbHOW YCnyri;

r) BbiSBlIEHWE [OKYMEHTanbHO MOATBEPKOEHHOro akTa (Mpu3HakoB) oWWBOYHOMO MK
npoTuBonpaBHoro fdeictens (6esgencteuns) gomkHocTHoro nuua Oprada, paboTHuKa ML,
npy nepBoHaYanbHOM OTkase B npueme [OKYMEHTOB, He0DXoAUMLIX Ans NpenocTaBrneHus
MyHULMNAnbHOW ycnyri, nubo B npefocTaBliEHUM MyHULMNANBHOA YCRyrM, O Yem B
NMACbMeHHOM BuAe 3a nognuceto pykosoguTens OpraHa npu nepeBoHavyarbHOM OTkaze B
npueMe [OKYMEeHTOB, HeobXxoAuMbiX AnA NPefocTaBAEHUst MyHAUMNanbHOM  YCryri,
YBEAOMINAETCA 3as1BUTENb, @ TaKKe NPUHOCATCH U3BUHEHUS 3a JOCTaBMNeHHbIE HeynobeTea;

4) npefocrasneHns Ha GymaxHOM HocuTene JOKYMEHTOB U UHOPMALINW, 3MEKTPOHHbIE
06pasbl KOTOpbIX paHee Bbinu 3aBepeHbl B COOTBETCTBMM C MyHKTOM 7.2 YacTu 1 ctaTbu 16
®epnepansHoro 3akoHa Ne 210-$3, 3a uCKNIOYEHWEM CryyaeB, eCn HaHECEHME OTMETOK Ha
Takue AOKYMeHTbl NUMB0o UX U3bATUE ABNSETCH HeoBXOAWMBLIM YCNOBMEM MpPeaocTaBMeHUs
rocynapCTBEHHOM UMW MyHWUMNAnbHOM yCryru, U WHBIX Cny4YaeB, YCTaHOBMEHHbIX
hegepanbHbIMK 3aKoHaMM.

2.6. NcyepnbiBaroLlwmii nepeyeHs JOKYMEHTOB, HEOBX0AWMbIX B COOTBETCTBUW G
HOPMaTUBHLIMA NPABOBLIMUK aKTamu 415 NpeaocTaBneHns MyHULMNAansHoW YCnyr, KoTopsle
HaxoAATCA B PACMOPSKEHUM MOCYAAPCTBEHHBIX OpraHoB, OPraHoB MECTHOMO CamoyrnpaBneHus
1 NOABEAOMCTBEHHLIX roCyAapCTBEHHBIM OpraHamM WK opraHam MECTHOIO CamoynpaBneHus

OpraHvsauuit 1 KOTopbie 3asBUTENb Brpase NpeacTaBnTb, a Talkke cnocobbl UX NOMyYeHUs
3aaBUTENsAMU, B TOM YUCIe B INeKTPOHHOW dhopme, NopAAoK UX MPeacTaBneHus;
roCyAapCTBEHHBIN OpraH, opraH MecTHOro caMoynpasneHust NMGo opraHnsaums, B

pacnopsiKkeHun KOTOPbIX HaXOOATCS AaHHbIE OOKYMEHTHI

2.6.1. MMony4aloTcs B pamkax MexseqoMCTBEHHOTO B3aUMOLERCTBUS:



1) BbIMWCKa W3 E,EWIHOFD rocyaapcTtBEHHOINo peecTpa HeOBWKMMOCTM O npaBax
OTOENBLHOro Niua Ha MMeBLLMEeCs (MMetoLLMecs) y Hero 0BbekTel HEABMUMOro UMYLLECTBA Ha
Tepputopun Pecny®nukn TatapcTaH Ha 3asBUTENs, YNEeHOB €ro CeMbW W BCeX rpaxkgaH,
3aperucTpUupoBaHHbIX BMecTe C HuMM - PocpeecTp;

2) ceepeHus O [eCTBYHOLWEM NacnopTe rpaxaaHuHa Poccuiickon ©eaepaumn — MBI
Poccuu;

3) cBegeHuns o HoTapuankHOW JOBEpPeHHOCTH — PedepankHas HoTapuanbHas nanara;

4) KONuUa TPYSOBON KHMMKKM.

2.6.2. 3asBuTens Bnpase NpefocTaBuTh AOKYMEHTbI (CBeAeHWs ), YKadaHHbIe B NOAMNYHKTE
1 nynkta 2.6.1 agMUHUCTPaTUBHOIO pernameHTa, B hopMe SNEKTPOHHLIX OOKYMEHTOB,
3aBepeHHbIX YCUNEHHON KBanuthULMPOBaHHOW MNOAMWCHI0 ML, YNOMHOMOYEHHbIX Ha co3gaHue
W MognncaHne Takux QOKYMEHTOB, MpU Nogaye 3asaBleHus.

2.6.3. HenpepncraeneHne (HecBOEBPEMEHHOE MNpeAcTaBNeHWe) YKasaHHbIMUA B MyHKTE
2.6.1 agMuHWCTPaTMBHOrO pernamMeHTa opraHamu rocyfapCTBeHHOW BIacTi, opraHamu
MECTHOro CamoynpasleHus, OpraHusauusMy SOKYMEHTOB W CBEAEHWI HE MOXET ABMATLCA
OCHOBaHMWeM And 0TKaza B NMPeJocTaBneHn MyHUUMNansHoW yenyri.

2.6.4. [omkHocTHoe nuuo W (unu) paboTHWK, YyKasaHHbix B nyHkre 2.6.1
aAMUHUCTPaTUBHOrO pernamMeHTa OpraHoB W OpraHv3auWii, He pedocTaBuBLUMA
(HecBoeBpeMeHHO MpegcTaBWBLUMIA) 3anpolleHHble W HaXOAAWWecs B pPacropsiKeHWu
NOKYMEHTBI WU CBEAEHWS, MNOANEXWUT agMUHWUCTPaTUBHOW, OUCLUWUMNUHAPHOW WNW WHOM
OTBETCTBEHHOCTU B COOTBETCTBUW C 3aKOHOAATENLCTBOM Poccuiickon Pepgepauumu.

2.6.5. Sanpeu.l,aeTcsa Tp&ﬁOBaTb OT 3adABUTENA OOKYMEHTbI UM CBEOEHWA, B TOM YHKUChHe
noAresepxgallMe BHECEHWE 3asBUTENEM nMnaTbl 3a NPEAOCTABMEHUE MYHULMNAMLHOM
YCNyru, Haxodslpeca B pPacnopAXeHWM rocydapCTBEHHbIX OpraHoB, OpraHos MEGTHOMo
camoynpasneHUa M NoABEJOMCTBEHHbLIX rOCYy4apCTBEHHLIM OpraHamMm vunu opraHam MecTHOro
camoynpaeneHus opraHnsaumi.

HernpepncrtaeneHue 3assuTeneM [OOKYMEHTOB, COAEpXallMX CBEAEHWs, KOTOopble
HaxoOsATCA B PACMOPSPKEHUU rOGYAAPCTBEHHbLIX OpPraHoB, OPraHoB MECTHOro camoynpaBneHust
1 NoABEAOMCTBEHHBIX rOCYAAPCTBEHHLIM OpraHam Wi opraHam MecTHOro camMoynpasreHus
opraHvW3auuii, He SBMAETCA OCHOBaHWEM Afs OTKasza 3asBuTent B NpefocTaBneHuu
MYHULIMNaNbHOW YCIyTrn.

2.7. VicyepnelBaoLluii nepedeHb OCHOBAHWIA 411 OTKAa3a B NPUEMe AOKYMEHTOB,
HeobxoguMeIX AnNs NpefocTaBneHNs MyHULIMNANbHOW YCIyru

2.7.1. OcHoBaHuAMM [ns OTKasa B TMpWeMe [JOKYMEHTOB, Heobxogumblx Ons
npefocTaBneHns MyHULIMNAnbHOW YCnyru, ABNAITCA:

1) npencTaeneHHble 3asiBUTENEM [OOKYMEHTbl COOEpaT MNOOYWMCTKA W WMCTpaBneHus
TeKCTa, He 3aBepeHHble B nopsadke, YCTaHOBMEHHOM 3aKoHodaTenscTeoM Poccuiickon
Pegepayum;

2) OOKyMEHTbI coAepXaT MOBPEXAEHWS, HanWyne KOTOPbIX He MO3BOMNSET B MNOMHOM
obbeme ucronb3oBaTb WHOPMAaLMUIO W CBEAEHWS, cofdepxalluecs B [OOKYMeHTax Ans
npefocTaBneHus MyHULMNanbHOW YCnyru;

3) npeacTaBneHHble AOKYMEHTbl UMW CBEAEHUs] yTPaTUIu cumny Ha MOMEHT obpalleHus
3a MyHULUMNanbHOW YCnyron (OOKYMEHT, YOOCTOBEPSIOWMIA MONHOMOYUS NpeacTaBuTens
3asBUTENs, B Crydae obpalleHus 3a npegocTaBneHneM MyHUUMNANbLHOW YCnyru yka3aHHbIM
nvuomy;

4) nopava 3asBrieHWst O NpPeaocTaBneHud MyHUUMNanbHOM yenyr M LOKYMEHTOB,
HeoOXOAWMBIX ANA NPedocTaBrneHus MyHUUWNansHOW YCnyri, B 3nNeKTpoHHoW dopme c
HapylleHWeM YyCTaHOBMNEHHbIX TpeboBaHWi;



5) HekoppekTHoe 3anonHeHve obsi3aTensHbix noner B opMe 3asBeHnus, B TOM Y1CTe B
WHTEpaKTUBHON hopme 3asaBneHus Ha EguHom, PecnybnukaHckom noprane (He4OCTOBEPHOE,
HenonHoe, Nubo HenpaBwUnbHOE 3anonHEHUE);

6) npeacTaBneHWe  HEMOMNHOTO  KOMMNEKTa  [AOKYMEHTOB, HeobxoAumblx  Ans
npenocTaBneHusa MyHUUMNANsHOM YCnyru;

7) 3asiBieHne O npefocTaBeHWK ycryri NoAaHo B OpraH rocyaapcTBEeHHOW BMacTw,
opraH MecTHOTO CamOynpaBMneHWA WM opraHusauuio, B MOMHOMOYMS KOTOPbLIX HE BXOAUT
npegocTasreHe MyHMUMNankHon ycnyru;

8) HecoBrofeHue ycTaHoBNeHHbIX cTaTher 11 PepepansHoro 3akoHa ot 6 anpena 2011
roga Ne 63-®3 «O6 3nekTpoHHOW MOANMUCKM» YCMOBWIA NPU3HAHWUSE OEACTBUTENbHOCTH,
YCWUMEeHHON KBanMULMPOBAHHOW 3NEKTPOHHOR NOANMCK,

2.7.2. llepeveHb OCHOBaHWA ONSA OTKasa B NpueMe OOKYMEHTOB, HeobxoaWMbIxX Ans
NOMyYeHUss MyHULMNANbLHOW YCNyri, ABNSETCA UCHEPNbIBAKLLIMM.

2.7.3. PeweHne o6 oTKase B MnpuemMe 3asiBNEHUS U [OKYMEHTOB, HEOBXOAMMbIX Ons
npegocTaBneHnsa MyHULMNansHOW YCnyrv, MOXeT BbiTb NPUMHATO, Kak BO BpeMs npuema
3asBuTeNnsl, Tak W Mocrne MoNny4YeHUs OTBETCTBEHHBLIM GOMMKHOCTHBIM nuuoM OpraHa
HeoOXoOMMbIX ANS NPefocTaBneHus MYyHWLMNanbHOW YCryr OOKYMEHTOB (CBedeHuid) ¢
MCronL3oBaHWeM MEeXBEAOMCTBEHHOrO WHAOPMAaLUMOHHOINO B3aWMOLEWCTBUSA, B CPOK, He
npesbllUaoWwmin 9 paboymx gHew co AHA perucTpauuy 3assneHus.

2.7.4. 3anpelwaeTtcs OTKasbiBaTb B TMPUEME 32ABMEHUS W WHbIX OOKYMEHTOB,
HeobxoauMBIX AnA NPefoCcTaBMeHus MyHULMMNanbHON YCnyru, B Clly4ae ecnv 3asiefieHne u
OOKYMEHThI, HeobxoduWMble gns npegocTaBneHust MyHULMNAanesHoW YCnyru, nodaHbl B
COOTBETCTBUW C MHCPOPMALIMER O CPOKaX M NopsiaKe NPefoCTaBNeHns MyHUUMNANLHOR yenyru,
ony6nukosaHHoW Ha EguHom, PecnybnukaHckom noprane.

2.8. Vcyepneisarowmii nepeveHs OCHOBaHWIA ANs NMPUOCTAHOBIEHUA UMW OTKa3a B
npefocTaBneHun MyHALMMIANsLHOW YCnyru

2.8.1. OcHoBaHus ONA MPUOCTAHOBMNEHWUA MNPEAOCTABMNEHUA MYHULMMNANbHOW YCnyru
OTCYTCTBYIOT.

2.8.2. OcHoBaHus Ans 0TKa3a B NPefoCcTaBneHn MyHUUMNANLHOW YCNyTU;

1) 3aseuTenem npeacTaBneHbl [OOKYMEHTbl He B nonHom obbeme, nubo B
NnpeAcTaBneHHbIX 3asBneHun W (Mnu) JOKyMeHTax COOepKWUTCH HenonHas u (unu)
HepocToBepHas MHOpMaLMH;

2) obecrneyeHne }unbemM nonydarens ycnyru 6onee yu4eTHoON HOPMbI;

3) HamepeHHoe yxyaLleHue XUNULLHBIX YCIOBUIA B TeYEeHWe NOCNeaHuX NaTy NeT;

4) Bbleaf Ha Apyroe NocTosiHHOE MECTO XUTENLCTEa,;

5) ncTeveHve cpoka AencTers TPyS0BOro JoroBopa (KoHTpakTa);

6) okoHuYaHWe cpoka Crny)bbl;

7) ucTeveHue cpoka npebbiBaHUA Ha BbIGOPHOA HOMKHOCTH;

8) otcytcTBME CBOBOAHOTO CRyXeBHOro MMOro MNOMELLEHWA B  MyHULMNANBHOM
XUNULHOM choHAae.

2.8.3. lNepeyeHb ocHoBaHWiA AnA OTKasa B NPeAOCTABMEHUUM MYHULWUNAansHOW Yycnyri
ABNAGTCH MCHEPbIBAKOLLUM.

2.8.4. 3anpellaeTcs OTKasblBaTk B NPELOCTABNEHUA MYHULIMNANBHOW YCIyr B cryyae,
€CNU 3asBreHMe O NpefocTaBneHMu MyHWUMNansHOW yCcrnyrd nodaHo B COOTBETCTBUU C
uHpopmMaurern © cpokax W rnopsgke MpedocTaBMeHUs  MYHWUWNANbLHOW  YCryru,
onyénukoeaHHon Ha EguHom, PecnyBnukaHckom noprane.

2.9. lNopsaagok, pasmep M OCHOBAHWUS B3UMaHUS rOCY4apCTBEHHOA MOLWMWHBI UMM UHOW MIaThl,
B3MMaeMOW 3a NpefocTaBNeHue MyHULUNAaNsHOR ycryru



MyHuumnansHas ycnyra npegocTasnseTcs Ha 6e3Bo3Me3aHOI OcHOBe.

2.10. MepeveHs ycnyr, KOTopble ABMSAITCA HEOBXOAUMbLIMW U 0653aTeNbHBLIMM ans
npenocTaBneHns MyHMUMnansHoW yCnyru, B TOM YUCe CBEAEHUS O JOKYMEHTe
(OokymeHTax), BbiAaBaEMOM (BblAaBaEMbIX) OpraHu3aLMsMy, y4acTBYHOLUMMU B

NPeAoCTaBNeHUU MyHULIMNaNbHBIX yCryr

MpepocTasneHne HeoBXOAUMBIX U 0BA3aTENBHBLIX ycnyr He Tpebyercs.
2.11. MNopAnok, pa3aMep 1 0CHOBAHWUSA B3WMaHUs NNaTsl 3a npegocTasneHue yenyr, KoTopkie
ABNATCA HeoBXoaUMBIMK 1 0BA3aTeNbHLIMK 41S PeAOCTaBNeHUS MYHULMMALHO yenyru,
BKIoYas MHOpMaLMIo 0 MeToguke pacHeTa pasmepa Takoii nnatsi

MNpepocTtasrexne HeobxoanmMbix 1 0BsI3aTENbHBIX YCNyr He TpeByeTcs.

2.12. MakcumarnbHbIA CpoK OXuUaaHUs B 04epeam npy nogaye 3anpoca o npegocTasneHun
MYHWLIMNANeHOW YCryru, ycnyr, npefocTaBnsaemMoi opraHusaumeit, y4acTByIowWen B
NPEAOoCTaBNEHNN MyHUUMNANLHOW YCIYTW, U NPY NONyYeHUW peaynbTaTta npeaocTaBneHus
Takux ycnyr

2.12.1. Bpemsi oxuaaHus npu nogave 3assrieHns Ha nonyyeHue MYHULMNANBHOW YCIYri
- He Gonee 15 MUHYT.

212.2. Tlpu nonyyeHuu peaynbTata npenoCcTaBneHNs MYHULMNANLHOW  ycnyru
MaKCUMarbHbIA CPOK OXMOaHUs B 04epeamn He JOIBKEH npesbillaTth 15 MUHYT.

2.13. Cpok 1 NopsAoK perucTpaLmi 3anpoca 3asiBuTensi o npenocTaBneHuu MyHULMNansHon
ycnyru u ycnyrv, npefocTaBnseMoin opraHnsayuen, y4acTyoLlei B NpeaocTaBneHum
MYHWULIMNANEBHOW yCryrn, B TOM YWcre B aNEKTPOHHON hopme

2.13.1. Mpu nu4Hom obpaleHnn 8 MOLL B JeHb nofaum 3aseneHns 3asBUTento BblgaeTcs
pacnucka u3 AUC ML ¢ perucrpaumoHHbiM HOMEpPOM, NOATBEPXKAALLMM, YTO 3afBIEHME
OTNpasneHo, U 4aToi NofaYyu sasBneHuns.

2.13.2. TMpwu HanpaeneHud 3asBneHWs nocpeacTsoM EguHoro, PecnybnukaHckoro
noprana 3asBUTeNb B A€Hb MOAAYM 3asBMEeHWs nonyvaeT B NWYHOM KabuHeTe EauHoro,
PecnybnukaHckoro noprana 1 no aMekTPOHHONM NoYTe yBeAOMIeHue, noaTBepXKaatoLLee, YTo
3anBleHVWe OTNPAaEneHo, B KOTOPOM YKa3blBaKTCH PErUCTPaLMOHHBIN HOMEpP U AaTa noaadqun
3aABnNeHus. ’

2.13.3. MNpwu nnyHom oBpatyennn B OpraH B feHb Noaaqv 3assneHus YNOMHOMOYEHHbBIM
AOIKHOCTHEIM nuliom Oprada 3asiBUTento BbiAAeTCA Paciucka M3 aBTOMaTW3WUPOBAHHON
WHPOPMALMOHHOW  CUCTEMbI, MNpegHasHavYeHHOW ANs  OKasaHus rocy0apcTBeHHbIX U
MYyHULMNANBHBIX YCIyr, C perucTpauyoHHeEIM HOMEpPOM, AaTol nodaquy 3assreHus u nepeyHem
MpeacTaBneHHbIX JOKYMEHTOB.

2.14. TpeboBaHKsi kK NOMELLEHNAM, B KOTOPLIX NPefoCTaBNAETCs MyHUUMNansLHaa ycnyra, K
3any oxunnaHus, MectaMm O 3arnornHeHus 3anpocoB O NPefoCTaBNeHnn MyHULMNansHOM
YCnyr, NHPOPMALMOHHBIM CTeHAAM ¢ 06pa3LamMm UX 3anofHEHNS U NEPEYHEM AOKYMEHTOB,
HeoBXoAMMBIX NS NPEAOCTABNEHMUs KO0 MyHULIMNANBHOM YCNyri, pasMeLleHmio 1
0hOpMNEHUIO BU3YarlbHOW, TEKCTOBOW U MYNbTUMEAWIAHOM WHcopMaLnK 0 Nopsiake
NPefocTaBrieHnsa Takon ycryr, B TOM YMcre k obecneveHnio N0CTYNHOCTU 415 MHBANUO0B
yKasaHHbIX 00LEKTOB B COOTBETCTBUM C hefepanbHbIM 3aKoHOAATENLCTBOM U
3akoHofaTenecTBoM PecnyGnuku TaTapcTaH 0 couuansHoM 3alluTe VHBanMLoB



2.14.1. TlpegocTaBneHnMe MyHULMNATNBLHOM YCNyr1 OCYLUECTBNASTCH B 30aHMEX W
nomeLyeHnsx, obopyaoBaHHbIX NMPOTUBOMOXKAPHONA CUCTEMOW M CUCTEMON NOXXapoTYyLUEHWS.
Mecta npuema 3aseuTeneii oBopyayloTcs HeoBXxogumoi Mebenbio ans  ocopmneHus
AOKYMEHTOB, MHOPMaLMOHHBIMU CTEHAAMMU.

2.14.2. B COOTBETCTBUM C 3aKOHOAATENLCTBOM POCGHIACKOI Pefepalum 0 coumnansHom
salynTe MHBanMOoOB B Lensx OecrpenatcTBEHHOro foctyna K MecTy MNpeaocTaBneHust
MyHULIMNanbLHOW ycnyr obecneYnBaeTcs:

1) oBecne4ynsaeTtcs GecrnpensTCTBEHHLI AOCTYN MHBAMWOOB K MecTy npeaocTaBneHns
MYHULMNANbHOW ycnyrv (yAoBHbIA BXOA-BLIXOL B MOMELUEHUS W NepemMeLieHne B UX
npegenax);

2) BU3yarnbHasi, TEKCTOBas W MyrbTUMEAWIHas HDOPMAaLUS O NOPSAKe npejocTasneHns
MyHULMNaneHoW ycnyru pasmellaeTcs B yaoBHbIX ANs 3asBUTeneil Mectax, B TOM YUCHe C
Y4YEeTOM orpaHu4eHHbIX BO3MOXHOCTEM MHBANWOoBs;

3) cornpoBoXaeHue MHBANUAOB, MMEIOLLNX CTOKWE paccTpoNCTBa PYyHKLUMN 3peHust U
CaMOCTOATENLHOMO NEPEABUKEHNS, U OKasaHe UM NOMOLLK;

4) BO3MOXHOCTb CaMOCTOSITENLHOMO MEPEABWKEHNS MO TEPPUTOPUM, Ha KOTOpOMH
pacnonoxeHsl 06beKTbI COUNansHOM, MHXEHEPHON U TPAHCNOPTHOI MHPACTPYKTYP, BXOLA B
Takne oGbekTbl 1 BbIXOAa W3 HUX, MOCaAKK B TPAHCMOPTHOE CPEACTBO U BbICAAKMA U3 HEro, B
TOM YMCIE C UCMOSb30BaHUEM KPecria-KOomnscKu;

5) Hagnexaluee pasmelieHne oGopy0BaHNSA W HocuTeneit MHCOPMAaLIUK, HEOBXOaMMBIX
Ans o6ecreyeHunst GecnpenaTCTBeHHOTo A0CTYNa HBANWAOB K YCYram C yHeTOM OrpaHuyeHuii
WX X13HeOeATeNbHOCTH,

6) aybrnposarne HeoBXxoanMoi 4Nt MHBANMAOR 3BYKOBOA U 3pUTENBHOW MHDOpMAaL UK,
a TaKkKe HaAnuCcei, 3HaKOB W WHOA TEKCTOBOW W rpacuyeckoit MHcopMaLuuu 3Hakamu,
BbINONHEHHBIMU perbeHO-ToHe YHbIM WpudToM Bpaiins;

7) pornyck cypfonepesoAYuka 1 TUgIocypaonepeBoumnka;

8) monyck cobaku-NpoBOAHMKA NPU HaNMMYMM [OKYMEHTa, MOATBEPXOAlLero ee
crneunaneHoe obydeHWe U BbligaBaeMoro no chopMe U B nopsiake, KoTopble YCTaHOBIEHbI
rnpukazom MwuHucTepcTBa Tpynoa WM couWansHol 3alwmTbl Poccuiickon ®depepauun ot
22.06.2015 Ne 386H «O6 yTBEPKAEHUM (OPMBI 4OKYMEHTa, NOATBEPKAAIOLLEND CrieLumansHoe
0by4eHune cobaku-NpoBoaHYKA, U NOPSAKA Ero Bblgauun».

2.14.3. TpefoBaHna B YacTh obecneyeHuss QOCTYNHOCTM ANsi MHBaNUOOB O6LEKTOB, B
KOTOPLIX ~ OCYLIECTBNASTCA MNPEefoCTaBneHMe  MyHWUMNanbHOW  YCnyru, W cpeacTs,
ACNonb3yeMbIX NPy NPEAoCTaBNeHUM MyHULINAbHON YCIyri, KOTOpbIE YKasaHb! B NOAMYHKTax
1 = 4 nynkta 2.14.2. agMUHWCTPATUBHOMO pernameHTa, NPUMEHSIOTCH K oBbektam W
CpeAcTsam, BBEAEHHbIM B 3KCMNyaTaluio Uiu NpolefnM MOAEPHN3aLUMI, PEKOHCTPYKLIMIO
nocne 1 uwons 2016 roga.

2.15. MNokazatenu fOCTYMHOCTU U KavecTea MYHULMNaNLHOW YCnyri, B TOM Yicne
KONU4ecTBO B3aNMOLENCTBUI 3as8BUTENS C AOMKHOCTHLIMK NML@MK NpyU NpeAoCTaBNeHnN
MYHWULMNAnNsHOW yCryru 1 uX NpoLoMKUTENBHOCTb, BO3MOXHOCTb MOMYYeHUs MHopMaLmi o
X0[ie NPeEfOCTaBNEHNUA MYHULMMANLHOW YCryry, B TOM YUCNE C MCMONb30BaHMEM
UHPOPMALIMOHHO-KOMMYHUKALIMOHHBLIX TEXHOMOMMMA, BO3MOXHOCTL NGO HEBO3MOXKHOCTb
nony4eHns MyHMyMnansHoi ycnyri B MHOroyHKLIMOHaNbHOM LieHTpe NpenocTasneHuns
rOCYAapCTBEHHbIX U MYHULMNANbHLIX YCNyr (B TOM YMcre B NonHoM o6beme), B nio6om
TeppuTopuansHoOM noapasgieneHun opraHa UCMoNHUTENBHO PacnopsiaUTENLHOro opraHa
MECTHOro camoyrnpasneHnsi, Mo BeIGOpY 3asiBUTENs (3KCTePPUTOPUAarsHbIR MPUHLMM),
nocpeacTsoM 3anpoca 0 NpeJoCTaBNeHn HECKOMbKMX FOCYAaPCTBEHHbIX 1 (1rin)
MyHULUNANBHBIX yCnyr B MHOrOMYHKUWOHANLHBIX LeHTpax npegocTaBneHuns
FOCYAaApPCTBEHHBIX U MyHULMNankHbLIX YCnyr, npeaycMoTpeHHoro ctateei 15.1 ®eaepanbHoro
3akoHa Ne210-®3 (komnnekcHbIi 3anpoc)



2.151. TllokasatensMu [OOCTYNHOGTU MPEQOCTABMEHUA  MYHWLMNANbHOW  yCnyru
SIBNSAOTCS:

PacnonoXeHHOCTb NOMELLEHNA, B KOTOPOM BEAETCH NpUeM, Belgava JOKYMEHTOB B 30HE
OOCTYNHOCTKW 06LLEeCTBEHHOrO TPaHCHOopPTa;

Hanu4ve HeobXoaMMOro Komu4ecTBa CMeLManucToB, a TakKe MOMELEHWA, B KOTOPbIX
OCYLLECTBNAETCA NpUemM JOKYMEHTOE OT 3asBUTENEN;

Hanu4ve uc4yepneiBawllen WHpopmauum o crnocobax, nopagke W Ccpokax
NPedocTaBneHns MyHULUNansHOW  YCryrM Ha MHGOPMALMOHHBLIX cTeHgax, EpuHom,
PecnybnukaHckom noptane, ouunansHOM CanTe MyHULMNANsHOro panoHa;

OKasaHue NoMoLLKM UHBanWaaM B NpeoJoneHny BapbepoB, MeLLakLWMX NONyYeHUo UMK
yCryr HapaBHe ¢ QpYrumu nuuamu.

2.15.2. Nokasatenamu ka4yecTsa NpeaoCcTaBNeHns MyHULMNANLHOR YCnyru aBnATCs:

1) cobniogeHne CpoKOB NPUEMa U PACCMOTPEHUA OOKYMEHTOB;

2) cobriofeHune cpoka nonyyYeHus peaynstata MyHULMNansHo! yenyri;

3) oTcyTCTBUE 0BOCHOBaHHbLIX Xanob Ha HapylueHWs adMUHUCTPaTUBHOMO pernaMeHTa,
coBeplleHHble paboTHkammn OpraHa;

4) KONW4ecTBO B3aMMOLENCTBUIA 3aABUTENS C AOMKHOCTHBIMU Nuuamu (6ea yqeta
KOHCYNbTaLWR):;

B3aumMogencTeve 3asButens ¢ paboTHukamu OpraHa unu MOL| npu npegocrasneHnm
MYHMULUMN&nbLHOW YCryri OCyLECTBNAETCSH OOUH Pas Npu NPeacTaBneHnn 3asBneHns co BCEMMW
HeoBXoANMbIMK AOKYMEHTaMU;

oAWH pas3 B cry4ae HeobxoOMMOCTM MOMydYeHUs pes3ynbTata npefoctaBneHns
MyHuUunansHoi yenyrn B Oprane unu M®L| B doopme sk3eMnnapa aneKTpoHHOro AokyMeHTa
Ha BymMakHOM HocuTEne.

MNpoJoMmKUTENLHOCTE OOHOIO B3aUMOLENCTBUS 3aABUTENS C AOMKHOCTHLIMU TMLUAMM MPpW
npenocTaBneHnn MyHULMMansHOW yCnyri He npesbiwaeT 15 MUHYT.

3asBuTenL Brpaee OLUEHWTbL Ka4yeCcTBO MNPEACCTABMNEHUS MyHWLMNAMbHOW YCNyru G
NMOMOLLBIO YCTPOWCTB NOABWMXHOW paauoTenedoHHOW CBA3W, C WUcnonk3osaHWem EguHoro,
Pecny6nukaHckoro noptana, TEpMUHanbHbLIX YCTPORCTS.

2.15.3. WHdopmauma o xoge npedocTaBneHus MyHUUMNAanbHOW ycnyri MoxeT BbiTh
nonydeHa 3asiBATErNeM B fMYHOM KabuHeTe Ha EguHom, PecnybnukaHckom noprtane, B
OpraHe, MOL,

2.15.4. MNpepgocTaBneHwe MyHULMNanNsHOW YCnyrM ocyllecTenaeTca B nobom MOLL no
BLIGOPY 3asABMTENs He3aBMCMMO OT MeCTa €ro XWTeNbCTBa WNM MecTa MakTU4eckoro
npoxuBaHua (NpebbiBaHnA) Ha TeppuTopuu PecnyBnuku TaTapcTaH no 3KeTeppuTopuansHomy
npyUHUMY.

MyHuUMnaneHas ycrnyra B coctaBe KOMMNMNEKCHOro 3anpoca He NpefdocTaBnsaeTcs,

2.16. NHble TpeboBaHuWs, B TOM YMCIe yuuThIBalOWME 0COBEHHOCTH NpenocTaBneHus
MYHULMManbHOW YCNyru No 3KCTeppuTopUansHoMy NpUHLKNY (B criydyae, ecnu
MyHWUMNaneHaa ycnyra npefocTaBifaeTcs No aKCTeppuTopuansHOMy NPUHLNNY) 1
0coBeHHOCTM NpegocTaBneHust MyHULUNAansHoW YCryri B 3NeKTPoHHOW dhopme

2.16.1. Npv npegocTaBneHny MyHILUNansHoM ycnyri B aNeKkTpoHHoW hopMe 3asaBuTenNb
Bnpaee:

1) nony4uTb WHopMauuio O NOPsiAKe W CPOKax NpedocTaBneHus MyHULMNansHOMR
yenyru, pasMelleHHyto Ha EguHom, PecnybnukaHckom noprane;

2) nogatb 3asABMneHWe O NpeaocTaBneEHUN MyHULMNANLHOW YCNYT U UHbIE JOKYMEHTHI,
HeobxoAuMble ANA NpefocTaBneHns MyHUUMNanbHOW YCnyrd, B TOM YWCIEe OOKYMEHTb W
nHopMaLMio, aNeKTPOHHble 06pasbl KOTOpLIX paHee Bbinu 3aBepeHbl B COOTBETCTBUM C
NyHKTOM 7.2 4Yactu 1 ctatbM 16 PepepanbHoro 3akoHa Ne 210-@3, ¢ MCnonb3osBaHuem
EfouHoro, PecnybnukaHckoro nopTana;



3) nonyduTb CBedEHWs O XOOE BbIMOMHEHWS 3asBNeHWiA O npegocTaBneHuK
MYHULMMNanLHOW YCNyri, NogaHHbIX B 3NeKTPOHHOW dhopMe;

4) OCyLLECTBUTL OLEHKY KavecTBa NpefocTaBneHnst MyHUUMnanbHoi yenyru;

5) nonyyuTb pesynbTaT MPefoCTaBMNeHUs MYyHWLMNaneHoOW ycnyru B dhopme
2MEeKTPOHHOro AOKYMEHTA;

6) nopatb >anoby Ha pelleHve u paeidctue (BesgercTeue) OpraHa, a Takke ero
AOMKHOCTHbBIX NULL, MyHWLMNansHLIX Cryxawux nocpepcrsom EpuHoro, PecnybnukaHckoro
noprana, nopTana egepanbHOA  FOCYAAPCTBEHHOM  MH(DOPMAUMOHHOW  CUCTEMbI,
obecneunsatoLLel npoLecc gocyaebHoro (BHecyaebHoro) o6xxanosaH1s pelleHnil U AedcTBIIA
(BespeiicTBKSA), COBEPLUEHHBLIX MPU NPEAOCTABNEHWNA FOCYAAPCTBEHHBIX M MYHULMNANbHLIX
ycryr opraHamu, MpefoCTaBMAloWUMKA rocyaapcTBEHHBIE U MyHUUMNANbHbLIE YCMYyru, WX
OOMKHOCTHBIMU NULI@MK, roCyJapCTBEHHBIMU U MYHULMMNANBHBIMU CITY>KaLLMMMU.

2.16.2. ®opmupoBaHWe 3asBNEHUS OCYLUECTBMSETCA MNOCPEACTBOM  3anorHeHus
ANeKTPOHHOI hopmel 3asBneHns Ha EguHom, PecnybrnvkaHckom noprane 6e3 HeobxogumocTu
OOMNONHUTENLHOW NoAayn 3anBneHns B Kakon-nmbo nHon hopme.

2.16.3. Npu dhopmuposaHuK 3aseneHus obecneunsaeTcs:

1) BO3MOXHOCTL KOMMPOBaHMS WM COXPaHEHWS 3aABNEHUS W WHBIX [OKYMEHTOB,
HeobxoauMbIX ANs NpefocTaBneHus yenyru;

2) BOSMOXHOCTL 3aMOSfIHEHUA HECKONMbKMMY 3asBUTENSMKU OOHOW 9NEKTPOHHON hopMbl
3asiBrieHWs npu obpalleHuu 3a ycnyramu, npeanonaralolyvMi HanpaesneHue COBMECTHOMo
3asBMEHUS HECKOMLKMMUW 3a8BUTENAMM,

3) BO3MOXHOCTE NeYyaTu Ha ByMaXXHOM HOCWTENE KOMUK aNeKTPOHHOM hOpMbI 3aABNEHNS;

4) coxpaHeHue paHee BBeAEHHbIX B ANEKTPOHHYIO (hopMy 3asiBNeHUA 3HadeHuiA B noboii
MOMEHT NO XenaHW NoNb3oBaTeNs, B TOM Y4Cre MpPW BO3HUMKHOBEHMM owmbOK BBOOA W
BO3BpaTe AnA NOBTOPHOMO BBOAA 3HAYEHWI B 3NEKTPOHHY OpMY 3asBNeHns;

5) sanonHeHWe Monen AMeKTPOHHOW (hOpMbl 3asBMEHUs 00 Ha4yana BBoOa CBeleHWid
3adBUTENEeM C MWCMONb30BaHUWEM CBedeHWW, pasmeleHHelx B ECWA, w  ceepeHun,
onybnukosaHHbIx Ha EgnHom, PecnybnukaHckoM nopTane, B YacTW, KacalLlencs ceeagHUN,
OTCYTCTBYHOLIMX B BOMHON CUCTEME MOEHTUDUKALWMW U ayTeHTUnKaLmu;

6) BO3MOXHOCTb BEpHYTbCA Ha noboi W3 3TanoB 3aNONHEHWS SMEKTPOHHOR hopmbl
3asBneHus 6e3 noTepu paHee BREOEHHOW MHDOPMAaLAM;

7) BO3MOXHOCTb JOCTYNa 3afBUTENS K paHee noAaHHbIM UM 3asiBNEeHUsAM B TeYeHue He
MeHee 0[HOro rofa, a Taleke YacTUHHO CHOPMUPOBEHHBIM 3asIBNEHUAM - B TEYEHWE HE MEHEE
3 mecsiLes.

2.16.4. 3anuce 3aseuTener Ha npuem B MOL| (ganee - 3anucb) ocyllecTBNsEeTCH
nocpeacTeom EguHoro, PecnybnuvkaHckoro noptana, TenedoHa KoHTakT-LeHTpa MaoLl.

3aaBuTEnNO NPeaoCTaBnAeTcs BO3MOXKHOCTL 3anucy Ha niobble ceoboaHble Ans npyema
haty v BpeMs B npegenax YCTaHOBMNEHHOrO B MHOroyHKUMOHaNLHOM UEHTpe rpaduka
npuema.

3anuck Ha onpeAeneHHyo AaTty 3akaH4YMBaeTCA 3a CyTKW A0 HacTyNneHWsa STor gaThl.

Ona  ocyllecTeneHus npenBapuvTenbHON  3anUCKM  NOCPEACTBOM EguHoro,
PecnyBnukaHckoro noprana 3asiBUTENO0 HEOOXOAMMO yKasaTb sanpallvBaemble CUCTEeMOW
AaHHbIe, B TOM Yuche:

haMunuio, UMsl, OTHECTBO (NPKU HANUYUK);

Homep TenedoHa;

appec aMneKTPOHHOW NoYThl (MO XenaHuto);

Xenaemyr gaTty v Bpems npyvema.

B cnydae HecooTBeTcTBMS CBeAeHWA, KOTOpble cooblun  3asBuTensb  Npw
npegsapuUTensHON 3anncuy, JoKYyMeHTaMm, NpeacTaBeHHeIM 3asBUTENeM npu NUYHOM Npueme,
npeaBapuTenbHas 3anucb aHHYNMpyeTcs.

Mpn ocylwecTBneHnn npenBapuTenbHOA  3anvucK  3asBuTen  obecrnevnsaeTcs
BO3MOXHOCTL pacnevaTaTth TanoH-nogTeepkaeHwe. B cnyyae, ecnu 3asBuTens coobLuT



@Apec 3MEKTPOHHOM MOYTHI, Ha YKa3aHHbIA ajpec Takke HanpasnseTcs MHopMauus o
NoATBEPXKAEHUM NpeBapuUTenbHON 3anucy ¢ ykasaHueM Aathl, BDEMEHW M MecTa npuemMa.

Mpu ocyllecTeneHnn NpeaBapuTenbHON 3anucu 3asiBUTenb B 0Bsi3aTensHOM nopsgke
NH(POPMUPYETCS O TOM, YTO NpefBapUTEnbHas 3an1ck aHHYIUPYETCs B chny4ae ero HesBKK no
NCTE4EHUN 15 MUHYT C Ha3Ha4YE€HHOTO BPEMEHU npuema.

3asBuTenb B M0G0 BpeMs BrpaBe OTKa3aTbCs OT NpeaBapUTENbHOM 3anncH.

3anpelaetcsi TpeGosaTb OT 3asBUTENs COBEPLUEHUS WHBIX AEACTBUIA, Kpome
NPOXOXAEHUA UAeHTUdUKaLMKM 1 ayTeHTUUKALMM B COOTBETCTBUW C HOPMATUBHLIMM
npasosbiMi  akTamu Poccuiickoli  depepauuu, ykasaHWsi UenM Mpuema, a Takke
NPEeAOCTaBNEHUA CBefeHWUl, HeobXxoaWMbIX ANs pacyeTa [ANUTEeNbHOCTW BPEMEHHOro
WHTepBana, koTopbli Heobxoaumo 3abpoHupoBaTL ANA npuema.

3. Coctas, nocneAoBaTenbHOCTL U CPOKM BBINOMHEHWS aAMUHUCTPATUBHBIX NPOLEaYP,
TpeGoBaHus K NOPAAKY UX BbINMOMHEHUS, B TOM YUCHe 0COBEHHOCTH BLINOMHEHUS
aAMUHUCTPaTUBHBIX MPOLEAYpP B 3MEKTPOHHON hopMe, a Takke 0COBEHHOCTH BbIMOMHEHMUS
aAMVHUCTPATUBHBIX NpoUeayp B MHOTOYHKUMOHALHBIX LEHTPaxX

3.1. OnucaHue nocnenoBaTenbHOCTY 4eRCTBIIA npu NpegocTaBneHuy MyHuLKunansHom
yCnyru

3.1.1. TpegoctaBneHne MyHULMNAnbHOW ycryru BkilodaeT B cebs cnefyoLne
aAMUHUCTPATMBHbIE NPOLEaypb!:

1) KOHCYNbTUPOBAHWE 3asIBUTENS;

2) MPUHATAE U PACCMOTPEHWE KOMMIIEKTa 4OKYMEHTOB, MPEACTARIMEHHbIX 3aSBUTENEM:

3) HanpaBneHMe MeXBeLOMCTBEHHLIX 3anpocoB B OpraHbl, y4acTeylolme B
npefocTaBneHnn MyHMLMNansHOR YCIyri;

4) nogroToBKa peaynkTata MyHULMNANLHON YCryri;

5) saknoveHue gorosopa

6) Bblgaya (HanpaeneHue) 3asBUTENIO peaynbTaTa MYHULIUManbHOM yCnyru;

7) ucripaBneHne TeXHUYECKUX OLLUMBOK.

3.2. OKkasaHue KOHCYNbTaLuWiA 3aABUTENIO

3.2.1. OcHoBaHueM Hayana BbINOMHEHUS AAMUHUCTPATUBHOM npoueaypsl ABnNaeTcA
obpalleHne 3asBUTENs Mo BOMpOCaM, CBSA3aHHBIM C MPEAOCTaBMEHUeM MYHULUMNAnNLHOMA
ycnyru.

LOmKHOCTHEIM nuuom (paboTHKKOM), OTBETCTBEHHLIM 3a BLINOMHEHWE
aAMUHUCTPaTUBHOW Npouenypbl, ABMAETCS:

Npu obpalleHun 3assutens 8 MOL| — pabotHuk MOLL;

npu obpalleHun 3sassutens B OpraH — CekpeTapb McnonHutenbHoro komuTeTa
Kunbgeesckoro cenbckoro noceneHusi (nanee - AOMKHOCTHOE IMLO, OTBETCTBEHHOE 3a
KOHCYNbTUPOBaHUe).

3.2.2. 3asBuTens BnpaBe o6pPaTUTLCH 3a KOHCYNbTALUMEW O nopsgke W cpokax
MPeAocTaBneHnus MyHuumMnansHon yenyru 8 MOLL nuyHo 1 no TenedoHy 1 SneKTPOHHOM nouTe.

PaboTtHuk M®Ll koHcynbTMpyeT 3asBWTENs, B TOM u4uche Mo cocrasy, popme
MpeAcTaBnsemoi JokyMeHTaLum 1 4pyrum Borpocam Ans NoryHeHUs MyHULUTANBHO yCnyru.

3anBuTenb MOXeT NoNy4nTh MHDOPMALIUIO O NOPSLKE NPELOCTABNEHNS MYHULMMansHoN
ycrnyru Ha othuumnansHom cate ML hitp:/mfci6.tatarstan.ru.

AOMUHWUCTPATUBHEIE  MpoLeaypbl, ycTaHaBnMeBaemble  HaCTOALWUM MYHKTOM,
BBINOMHAKTCA B AeHL 0bpalleHua sassuTens.




PeaynbTatamu BbINOMHEHNS aAMUHUCTPATUBHBIX NPOLEYpP ABMSIOTCH: KOHCYNbTaLMS No
cocTasy, hopme NpeacTaBnsieMoil JOKyMeHTauuu U ApyrM BOMpocam, HeoBXOoauMbIM aris
Mony4eHns MyHULWNansHOR YCryru.

3.2.3. 3asBuTeEnb Brpase 06paTUTLes B OpraH no TenectoHy WU 3NIEeKTPOHHOM nouTe, a
TaKke nomy4uTb KOHCynbTauuilo Ha EauHom, PecnybnukaHckom nopTane, cainte OpraHa o
nopsiAKe 1 CpoKax npefocTaBneHnsa MyHUUMNanbHOM YCNyrk, B TOM Y1cne Mo cocTasy, hopme
npeacTasnsieMoi 4OKYMeHTauuu U ApyriM BONpocam Arst NoNyYeHUst MyHULMNasnbHoi yenyru.

[lomKHOCTHO® N1LO, OTBETCTBEHHOE 33 KOHCYNbTUPOBAHWUE UHGOPMUPYET 3asiBUTENs B
COOTBETCTBUM C TpeBOBaHUSMU MyHKTa 1.3.4 aAMUHUCTPATUBHOIO pernaMeHTa.

AOMUHWCTPaTUBHbIE npouenypsl, ycTaHaBrnvMBaeMble  HaCTOALLMM MyHKTOM,
BbIMOSHAOTCA B TEHEHWe Tpex paBoynx gHern Go gHs nocTyrnneHus o6palleHus.

PeaynbTatamu BbINONHEHWS adMUHACTPaTUBHBIX MPOLIEAYP SBAAKTCS: KOHCYMbTALMMA NO
coctasy, hopMe MpefcTasnsaemMoi AOKYMEHTaLUmMU U OpYriM Bornpocam, HeobxoaumMbiM Ans
nony4eHns MyHULMNansHOW YCnyru.

3.3. lMpuHATHE U pacCMOTPEHUE KOMMNNEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTENEM
3.3.1. Tpriem JOKyMeHTOB ANs NpefoCcTaBneHnst MyHULMNansHo yenyr yepea MdL| unu
yAaneHHoe paboyee mecto MOL.

3.3.1.1. 3assuTens (npeactasuTent 3asBuTens) obpawaetcs 8 M®L| ¢ 3anpocom o
MPeAoCTaBneHun MyHUUUNansHOW YCryri W NpeacTaBnaeT AOKYMEeHTbl B COOTBETCTBUM ©
MyHKTOM 2.5 aAMWHUCTPATMBHOIO pernameHTa.

3.3.1.2. PabotHuk ML, Beaywmin npuem sasisneHuii:

onpegenseT npegMeT obpalleHus;

YOOCTOBEPSET NMUYHOCTb 3a8BUTENS;

NPOBOAMT NPOBEPKY MOMHOMOYWIA NUA, NOJAKLLENO AOKYMEHThI;

NpoBOAUT NPOBEPKY COOTBETCTBUA AOKYMEHTOB TpeboBaHWsM, YKasaHHbIM B NyHKTe 2.5
aaMUHUCTPaTUBHOMO pernameHTa,;

3anonHseT anekTpoHHYo hopmMy 3asBnerHus B AUC ML

npv npefocTaBneHuM AOKYMEHTOB, YKasaHHbIX B MyHkTe 2.5 agMUHUCTPaTMBHOMO
pernaMeHTa Ha OymaxHOM HocuTene, OCYLUECTBNAET CKaHMpPOBaHWEe peacTaBieHHbIX
OOKYMEHTOB;

pacnedarbiBaeT 3assneHve us AMC MolLl;

nepefaer 3asBATENIO Ha NPOBEPKY WU NMoAnucaHue;

rocne noanWcaHus ckaHupyeT nognucadHoe sassneHue 8 AVLC MOLY;

sarpyxaet B AC M®Ll nokymeHTbl, npeacTaBneHHble B 3MEKTPOHHOW chopMe Wnu
9NeKTPOHHbIE 0Bpaskbl OTCKAHUPOBaHHLIX JOKYMEHTOB, (hOpMUPYET 3NeKTPOHHOE OEno;

BO3BpaLlaeT NodnucaHHoe 3asBneHne U opuriHarnel ByMadkHbIX JOKYMEHTOB!

BblOAET 3aABMTENI0 PACIMCKY B NPUEME GOKYMEHTOB.

AOMWHMCTPATMBHbIE  MPOLEAYPbI,  YCTAHABMMBAEMbIE  HACTOSLUMM  MYHKTOM,
BbINOMHAOTCA B AeHb 06palleHUs 3asaBUTers.

PesynbTatamy BbINOMHEHUS aAMWUHUCTPATMBHLIX NPOLEOYP SBMSIOTCS: rOTOBOE K
OTNpaBKe 3asiBMeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTtHuk M®L| HanpaBnsieT nakeT [OOKYMEHTOB, NPUHATBIX OT 3asiBUTens B
OpraH B anekTpoHHOW chopMme (B COCTaBE MakeTOB ANEKTPOHHLIX Aen) B TeYeHWe OZHOro
paboyero aHst co AHA obpalleHns 3asBUTens B CTPYKTYpHOe nogpasaenerne ML,

PesynbTatamy BbINOMHEHWs afMWHUCTPATMBHBLIX NpOLEdyp SABNSAKTCH: 3asBNEHUE U
nakeT OOKYMEHTOB (aneKkTpoHHOe Aeno), HanpasneHHele B OpraH, NocpeacTBOM CUCTEMBI
3NIEKTPOHHOMo B3anMOLeNCTBUS.

3.3.2. lpuem AoKYMEHTOB AN NPefoCTaBneHnst MyHAUMNANbHOR YCIYru B SIEKTPOHHOM
thopme Yepes EamHbli, PecnybnukaHckuit noprarn.



3.3.2.1. 3asBuTent ANA NOAA4YM 3aABNEHUR B 3NEKTPOHHOW (hOpME BbIMOMHSAET
crnegyoLlme OeNcTBus;

BbIMOJHAET aBTOPU3aLAID;

OTKpPbIBaeT hopmMy AMNeKTPOHHOIO 3asBINEHNS;

3anonHaeT hopMy 3EKTPOHHOrO 3asBMNEHWs, BKIIOYaIOLLYIO CBEAEHNS, HE0BX0AMMbIE 1
obngaternkHble 4R NpefoCTaBneHns MyHULUNansHOR Yenyru;

NPUKPENNSeT AOKYMEHThI B 3NIEKTPOHHOW (hOpMe UNY 3NeKTPOHHLIE 06pasbl AOKYMEHTOB
Kk (hopMe 3NEeKTPOHHOTO 3asBneHus (Npu HeoBxoanMocTH);

NoATBEPXKAAET (aKT O3HAKOMNEHWS W COrnacusi € YCHOBUSMM W MOPSAKOM
npefocTaBneHns  MyHWLMNaneHOW YCryrm B 3MNeKTPOHHOW diopMme  (ycTaHasnusaeT
COOTBETCTBYHILLYIO OTMETKY O cormnacuu B hopMe SNeKTPOHHOrO 3asiBneHus );

NoATBEPXOAET O0CTOBEPHOCTL COODLEHHEIX CBEAEHWI (ycTaHaBnuaaeT
COOTBETCTBYIOLLYIO OTMETKY B (hopMe 3MeKTPOHHOro 3asBnieHus );

OTNpasnseT 3anofiHeHHOEe OSMEKTPOHHOE 3anBreHWe (HaXXUMAaeT COOTBETCTBYHOLLYIO
KHOMKY B (hOpMe 3NEKTPOHHOTO 3anBMNeHNUs);

3MNEeKTPOHHOE 3asABNeHne NoanUcbIBaeTCA B COOTBETCTBUM C TpeboBaHMAMK NyHKTa 2.5.3
agMWHUCTPAaTUBHOIO pernamMeHTa;

nony4aer ysegomneHue ob oTnpaBke aNeKkTPOHHOro 3asBMNeHus.

dopmaTHo-noruyeckas NpoBepka cthopMUPOBAHHOIO 3aABNEHWS OCYLLECTBASTCS Nocne
3arnoriHeHWst 3asBUTENEeM KaKaoro W3 nornerd 3nekTpoHHoWh dopmbl  3assneHusl. [Mpu
BbISBNEHUA HEKOPPEKTHO 3anofHEHHOro Mons anekTpoHHOW (hopMbl 3aABMNEeHUA 3a8BUTENb
YBEOOMIIAETCA O Xapakrepe BbIABMNEHHON OWWBKW 1 NopsaKke ee yCTpaHeHWsl NocpencTsoM
UHPOPMALIMOHHOTO COOBLLEHUSI HEMOCPEACTBEHHO B ANEKTPOHHON hopMe 3asBNeHus.

AOMWHUCTPATUBHbIE  Mpouedypbl,  yCTaHaBMUBaeMble  HACTOSILMM  MYHKTOM,
BbINOMHAKOTCA B AeHb 0bpalleHus 3asBUTens.

PesynbTatamu BbINONHEHUS agMWUHUCTPATUBHLIX MpoLeayp ABMSKOTCA: ANeKTPOHHOoE
Aeno, HanpasnexHHoe B OpraH NocpeacTBOM CUCTEMbI SMEKTPOHHOIO B3aUMOOERCTBUS.

3.3.3. PaccmoTpeHue koMmnnekTa gokymeHTos OpraHom.

3.3.3.1. OcHoBaHWeM Ha4ana BbINOMHEHUS aAMWHUCTPATUBHOM MNpOLUEayphl SBNAETCA
NocTynrneHne 3asBreHns W WUHbIX [OKYMEHTOB, HeobxoguWMbIXx ANA npegocTasneHust
MyHULUMNansLHOW  ycnyri. [OrmkHOCTHbIM - nuuom  (paBoTHUKOM), OTBETCTBEHHbIM 3a
BbINONHEHNE aAMUHUCTPaTUBHOW npouedypbl fBnsdeTcA CekpeTapb McnonHUTENLHOMO
komuTeTa KunbaeeBcKoro cenbeckoro NoceneHus (aanee - A0MKHOCTHOE ML, OTBETCTBEHHOE
3a Npuem OOKYMEHTOB):

3.3.3.2. [omkHOCTHOe nUUO, OTBETCTBEHHOE 3a MpUEM [OKYMEHTOB, B Ccryvae
obpalleHus 3asiBUTeNs ¢ 3aseneHvem B OpraH:

onpefenseT npegMeT obpalleHus;

ycTaHaBnusaeT NUYHOCTL 3aABUTENS;

NPOBOAWT NPOBEPKY NONHOMOYMIA NULA, NOOAKLLEro JOKYMEHTHI;

NPOBOAMWT NPOBEPKY COOTBETCTBUS LOKYMEHTOB TpebGoBaHUsAM, yKasaHHbIM B NyHKTe 2.5
2OMVHUCTPATUBHOIO pernameHTa, NpoBepKy COOTBETCTBUS MPEACTaBMEHHbLIX OOKYMEHTOB
yCcTaHoBMneHHbIM TpeboBaHuaM (Haanexalyee oopMIEHUE KOMUA [OKYMEHTOB, OTCYTCTBUE B
AOKYMEHTaxX Nog4MCTOK, MPUMNUCOK, 3a4ePKHYThIX CMOB U UHBLIX HE OTOBOPEHHbLIX MCMPaBeHui);
3aronHAeT SMEeKTPOHHYI (OpMY 3asBreHusl B aBTOMATU3MPOBAHHOW WHMOPMALMOHHON
cucTeme, NpeaHasHaqdeHHol Ans oKasaHWs rocy4apCTBEHHbBIX U MyHULUMANLHBIX YCRYT;

npu NpegocTaBleHnn OOKYMEHTOB, YKasaHHbIX B NyHkTe 2.5 agMWUHUCTPaTUBHOIO
pernameHta Ha OyMaHOM HOCUTene, OCYLLEeCTBMSET CKaHUPOBaHUE MPEeACTaBNEHHbIX
[OKYMEHTOB;

pacrnevaTblBaeT 3asaBneHue;

nepedaeT 3asiBUTENIO HA NPOBEPKY W NnogdnucaHue;

nocne nofnucaHua CKaHupyeT nognncaHHoe 3asBleHne;



3arpyxaeT B aBTOMaTVU3UPOBaHHYO MH(POPMAaLIMOHHYIO CUCTEMY, NpeaHasHa4YeHHYIO Ans
OKas3aHWs rocyaapCTBEHHbIX U MyHULMNAmNbLHLIX YCNYr OOKYMEHTHI, MpeacTaBneHHbie B
AMNEeKTPOHHOW ChOPME WK BMEKTPOHHbIE 0Bpaskl OTCKAHUPOBAHHbBIX AOKYMEHTOB, (hopMupyeT
B3NEeKTPOHHOE [eno;

BO3BpallaeT NoANUMCaHHOe 3aaBlIeHNE U OpUrrHanbl 6yMaXHbIX JOKYMEHTOB 3asBUTENIO;

BbIOAET 3aABUTENIO PACNUCKY B NPUEME JOKYMEHTOB.

B criyyae Hanu4us ocHOBaHWW ANs OTKA3a B NpUeme [AOKYMEHTOB AOMKHOCTHOE MWL,
OTBETCTBEHHOE 32 NPUEM JOKYMEHTOB, YBeJOMMAET 3asBUTENSA O HaNW4MK NpenaTcTBui Ans
npuema safBneHus U BO3BpaLlaeT eMy LOKYMEHTHI C 0BG bACHEHUEM COAEPKAHUA BbISBIEHHBIX
OCHOBa&HMWI AnA 0TKasa B NpUeMe OOKYMEHTOB.

3.3.3.3. [om«HOCTHOE UL, OTBETCTBEHHOE 3@ NPUEM [OKYMEHTOB, NOcne NoCTynneHus
AOKYMEHTOB Ha paccMOTpEHMeE:

npucsavBaeT 3asBMEHW0 HOMep B COOTBETCTBAM C HOMEHKNATypoW Aenm M craTyc
«[poBepKa AOKYMEHTOBY;

n3y4aeT NOCTYNWBLIME AMNEeKTPOHHbLIE [efa, B TOM YUCre NPUINOXeHHbIe 3asBuTenem
OOKYMEHTbI B 3MEKTPOHHONR (hopMe W 3aNeKTPOHHbIE 06pa3bl AOKYMEHTOB;

NpoBepsieT KOMMNNEKTHOCTb, YATAaeMOCTb ANEKTPOHHbLIX 0Bpa30B [OKYMEHTOB;

nposepsieT  cobniofeHue YCNoBWW  AEACTBUTENbLHOCTM  3MEKTPOHHOW  MOAnUcH,
nocpeacTsomM obpalueHuns k EquHomy noptany (B crnyyae, ecrnu sassuteneM npenctasneHb
SMNEKTPOHHBIE [AOKYMEHTBI, MOAMNUCaHHLIE YCWUNEHHOW KBanWMUUMPOBAHHOW 3MeKTPOHHOM
MOOMUCKID).

Mpu HanM4MuM OCHOBaHUA, NPedyCMOTPEHHbIX MyHKTOM 2.7.1 agMUHUCTPATUBHOTO
pernameHTa, MOAroTaBNMBAET MPOEKT peleHns 06 OoTKase B npueme OOKYMEHTOB,
HeoBXo4UMLIX ANs NPeA0CTaBNEeHNUst MyHULIMNANsHON YCyru.

B cnyuae, ecnu B pesynbTaTe NPOBEPKM YCUNEHHON KBANUMULIMPOBAHHO 3MEKTPOHHOM
NnoanucK BbISIBNEHO HecobriofeHWe YCrnoBult ee OeUCTBUTENBHOCTW, NPOEKT pelleHws o6
OTKase JOMmKeH copepatb NyHKTbl cTatbk 11 degepanbHoro zakoHa Ne 63-®3, koTopbie
NOCNYXWUNW OCHOBaHWEM ONsi ero NPUHATAS.

MpoekT pelleHns 06 oTkase B NpuemMe JOKYMEHTOB, HeoBXOOUMbIX ANsS NpeaocTaBneHus
MYHULIMNANbHOM YCNYrW, G yKasaHueM NpuduH oTkasa (B cryyae, ecni OCHOBaHWSA Ons oTKasza
B Npueme AOKYMEHTOB, HEoBX0AUMbLIX AN NPeA0CTaBNeHUA MyHULMNANLHON YCNyrv, CBA3aHbI
C HapylleHWeM YCTaHOBMEHHbIX TpeboBaHui K TakuM JOKyMeHTaM, OCHOBaHWA O 0TKa3a B
NpUeMe [NOKYMEHTOB [OMKHblI coAepXaTb WMHMOPMaUWio O HaUMEHOBaHWA [OOKYMEHTOB
(MHpopmaLMKu, cBeAeHWit), KOTOpble He MPEeACTaBnNeHbl, cofepXaT HEeAOCTOBEePHLIE I (nnu)
MPOTUBOPEYUBLIE CBEAEHUS!, OPOPMIIEHLI C HapylUeHWEeM YCTaHOBMEHHLIX TpeGosaHuii),
HanpasfseTcA Ha COrMmacoBaHWe B YCTaHOBMEHHOM MopsAKe MOCPeACcTBOM CUCTEMbI
ANeKTPOHHOIO AOKYMeHToobopoTa.

CornacosaHue npoekta pelleHVss 06 oTKase B NpuemMe AoKYMEHTOB, HeoBXoauMbIX ans
NpeaocTaBneHuss MyHULMNanbHOM ycnyrn, OCyLecTBnseTcs B Nopsgke, NpedycMoTpeHHOM
nyHKTOM 3.5.3 agMUHUCTPATUBHOMO pernamMeHTa.

B cnydyae oTcyTcTBUA OCHOBaHWMIt AN OTKa3a B NPUEME AOKYMEHTOB, MPeayCMOTPEHHbIX
MyHKTOM 2.7.1 afMUHWUCTPaTMBHOIO pPErfamMeHTa, OO0/MKHOCTHOE NULI0, OTBETCTBEHHOE 33
npuem OOKYMEHTOB, B TeYeHWe ofHOro paboyero OHS CO AHS MOCTYNNEHWUs 3asiBreHus,
HanpasnaeT 3asBUTENIO, YKa3aHHbLIM B 3aABMNEHUM cnocobom, YBeOOMIEHUE O MOCTYMIeHWH
3asBreHuns, cogepxallee BXOAALMA PETUCTPALMOHHLIV HOMEp 3asABMeHus, JaTy nonyq4eHus
sasiBneHus, nepeyYeHb HauMeHoBaHUi (painos, nNpeacTaBneHHbIX K HEMY JOKYMEHTOB, ATy
nonyyeHWss pesynbTata MyHULMNaneHoOM ycnyru.

3.3.3.4. McnonHenve npoueayp, yKasaHHbIX B nyHktax  3.3.3.1, 3.3.3.3
aAMWHUCTPaTUBHOIO PernameHTa, npu Hanu4um TEXHUHECKON BO3MOXKHOCTUW OCYLLECTBNAETCH
B aBTOMaTW4eCKOM pEeXUME C MCMoMb3oBaHWEM ABTOMAaTWM3WUPOBAHHONW WHGOPMALIMOHHOM
CMCTEMBI, NPEAHA3HAYEHHOW ANA OKa3aHUsA rocyfapCTBEHHLIX U MyHULUNANbHBIX YCyr.



3.3.3.5. AOMUHMCTpaTUBHBIE Mpoueayphl, ycTaHaBNWBaeMble nyHktom  3.3.3
aAMVHWCTPATUBHOrO pernameHTa, BbIMONHAKTCHA B TeyeHue ofHoro paboyero AHA €O AHS
MOCTYNNEeHNs 3afBNeHNa Ha paccMOTpeHMe.

Pesynbtatamu BbINONHEHWS afAMUHUCTPATMBHLIX NpOLEAYP ABMSIOTCA: MPUHSTHIA Ha
paccMoTpeHe KOMMNIEKT JOKYMEHTOB UK NPOEKT pelleHusi o6 oTkase B npuemMe JOKYMEHTOB,
HeobxoaMMbIX AN NpeJocTaBNeHUs MyHULMNANsHOM YCryri.

3.4. HanpasrieHue MeXBeAoMCTBEHHbIX 3aMpOCOB B OpraHbl, y4acTByIoLue B
npeaocTaBneHun MyHULMNanbHoi ycryru

3.4.1. OcHoBaHnem Havana BbINOMHEHUS AAMWHUCTPATUBHONM MNPOLIEAYPbl SBASETCS
NoNy4eHne [OIPKHOCTHBIM - MUUOM  (paboTHMKOM), YMOMHOMOYEHHLIM Ha  BbINOMHEHWE
aAMWHACTPATUBHOW MPOUEaypbl, OT AOMKHOCTHOMO Nuua (paboTHWKA), OTBETCTBEHHOMO 3a
npuem SOKYMEHTOB, NMPUHATLIX OT 3aABUTENS AOKYMEHTOB.

[JomKHOCTHBLIM nruom (paboTHukoMm), OTBETCTBEHHBIM 3a BbINMONTHEHWE
afMUHUCTPATUBHOW Mpouenypbl, saBnsetcs Cekpetapb VcnonHWTENbHOrO KoMWTeTa
KunbaeeBckoro cenbckoro nocereHvst (nanee - AOMKHOCTHOE MNMUO, OTBETCTBEHHOE 3a
HanpaBneHne MexBeAOMCTBEHHbLIX 3anpocoB).

3.4.2. [OmKHOCTHOE nWUO, OTBETCTBEHHOE 3a HaNPaBNEHUE MEXBELOMCTBEHHbIX
3anpocoB, hOPMWPYET W HanpaBnsieT B 3MEKTPOHHOW (hOpME MOCPEefCTBOM CUCTEMbI
MEXBEAOMCTBEHHOrO  3NEeKTPOHHOTO  B3aMMOMEWCTBWMS  (MPU  OTCYTCTBUM  TEXHWYECKON
BOSMOXHOCTU — WHBIMK cnocobamu) 3anpockl O NMpegoCTaBNeHun AOKYMEHTOB W CBedeHW,
npeaycMOoTpeHHbIX NyHKkToM 2.6.1 aAMUHUCTPaTUBHOTO pernameHTa,

AOMUHMCTPATMBHbIE  NMPOUEAYPbl,  yCTaHaBNMBaemble  HACTOSILLMM MYHKTOM,
BhINONHATCA B A€Hb NPUHATUS 3asIBNEHUA HA PacCMOTPEHUE.

PesynbTatamu BLINONHEHUA aAMUHUCTPATUBHLIX MPOLIEAYP ABASIOTCA: HAMPaBNEHHbIE B
OpraHbl BNacTy 1 (Unu) NoABEAOMCTBEHHbIE OpraHaMm BNacT OpraH1saLuy 3anpochl.

3.4.3. CneunanucTel NOCTaBLUMKOB AaHHBIX Ha OCHOBAHMM 3aMPOCOB, MOCTYMMBLLMX
4Yepes cuctemy MexBeAOMCTBEHHOrO 3MeKTPOHHOrO B3auMOZeNCTBNSl, NPEenocTaBhAoT
3anpalumBaemble AOKYMEHTbI (MHChOpMaLWIO) UMK HaNpPaBnalT yBeaoMIeHns 06 OTCYTCTBUMU
AOKYMeHTa U (MnM) uHOPMauUM, HeobBXoauMbIX ANA NMPeaocTaBNeHUst MyHULMNAnsHOM
ycnyrv (aanee — ysegomneHue o6 oTkase).

AOMMHUCTPaTUBHbIE  MPOLEAYpPbl,  YCTAHABAMBAEMbIE  HACTOSLLAM MYHKTOM,
BEIMNOMHAIOTCA B TEUEHUE NATWU AHEW CO [HA MOCTYNIEHWS MEXBELOMCTBEHHOrO 3anpoca B
OpraH unu opraH1sauuio, NpefoCTaBnsoWMe JOKYMEHT U MH(POPMALMIO, ECIU UHBLIE CPOKMK
NOArOTOBKM W HanpasfeHUs OTBETa Ha MEeXBEAOMCTBEHHbIA 3anpoc He YCTaHOBMEHb!
thefeparnbHbIMU 3aKOHaMW, NPaBOBLIMK akTamu [pasuTenbcTea Poccuiickoil denepaumm u
MPUHATLEIMW B COOTBETCTBUW C hefepalbHbIMK 3aKOHaMW HOPMaTUBHbLIMW NPaBOBLIMW aKTamu
Pecnybnuku TaTapcTaH.

PesynbTatamu BbiNONHeHWs aAMWHUCTPATUBHLIX NPOLEAYP SBASKOTCH: AOKYMEHTI
(cBefeHun), HeobxoauMble ANA NpegocTaBneHns MyHULMNANHOM ycnyrm, nubo yeegomneHmne
06 oTkase, HanpasneHHble [AOMKHOCTHOMY 1MLy, OTBETCTBEHHOMY 3a HanpaeneHue
MeXBEeAOMCTBEHHbLIX 3aMNpoCcoB,

3.4.4. [ofmKHOCTHOE nWLO, OTBETCTBEHHOE 3a HanpasneHue MEXBEOOMCTBEHHbIX
3anpocoB:

nony4aeT 3anpaliMBaemble Yepes CUCTEMY MeXBEe[OMCTBEHHOIO aneKTPOHHOro
B3aUMOAEWCTBUS  JOKYMEHTbl  (CBefeHust), HeoBxoawmble Ans  NpedoCTABMEHWS
MYHULMManLHoi ycnyri, nubo ysefomMneHne ob oTkase nNpu OTCYTCTBAU AOKYMEHTA M (mrin)
UHpopMauuu;

MPU  HamW4uu OCHOBAaHUW, NPeayCMOTPEHHBIX MYHKTOM 2.7.1 aAMUHUCTPATUBHOIO
PErnaMeHTa, MnoAroTasnMBaeT npoekT pelleHuss o6 oTkase B MpuUemMe [JOKYMEHTOB,
HeoBXoANMbIX 4Ns NPeAocTaBNeH!st MyHULMNANLHONM YCyru.



MpoekT peweHusi 06 oTKaze B NpUeMe JOKYMEHTOB, HeobxoaMMbIX AN NPEOOCTaBNeHUs
MYHULIMNArMLHORM YCNyri, ¢ ykazaHuem Npu4uH oTkasa (B cnydvae, ecrnv OCHOBaHUs 4N O0TKasa
B NpUemMe OOoKYMEHTOB, HEOGXOAMMbIX A1 NPe0CTaBNeHUs MyHULMNArbHOR yCryri, CBA3aHbI
C HapyLleHWeMm yCTaHOBNEHHbIX TpeboBaHui K TakuMm OOKYMEHTaMm, OCHOBaHWUA AMA 0TKkasa B
npueMe [OKYMEHTOB [OMKHbI cogepxartb WHMOpMauuilo O HavMEHOBaHWU [OKYMEHTOB
(MHbopMaLMK, CBeAeHuit), KOTOopble He NpeacTaeneHbl, Coaepxar HeooCTOBEPHbIE U (MIn)
NnpoTUBOpEeYMBLIE CBeAeHWs,, OOpMIeHbl C HapylieHWeM YCTaHOBMEHHbIX TpeboBaHuit),
HanpaBnAeTcs Ha CornacoBaHWe B YCTAHOBMNEHHOM [opsigke MocpescTBOM  CUCTEMBI
3MNEKTPOHHOrO AOKYMeHToobopoTa.

CornacoBaHue npoekTa pelueHus o6 oTkase B NpuemMe JOKYMEHTOB, HeobxognMMbIx 4ns
NpefocTaBneHnsl MyHULUMMNANbHOW YCnyri, OCYLUEecTBASIeTCA B Nopsifke, npeaycMOTpPeHHOM
nyHKToM 3.5.3 afAMUHUCTPATUBHOIO pernameHTa.

AAMUHUCTPATUBHBIE  Mnpouepypsl,  YCTaHaBNMBAeMble  HACTOALIMM  MYHKTOM,
BLINOMHAKTCA B AEHb MONYYEHWUS CBEOEHUIA N0 MEXBEAOMCTBEHHbBIM 3anpocam.

PesynbrataMn BbINONHEHWSA aOMWHUCTPATWMBHBIX TMpouedyp SABMSKTCA: OOKYMEHTh
(cBefeHus), HeobxoanMMble s NPedoCcTaBneHns MyHULMNANbLHON Yy, NMPOEKT peLueHus
o6 oTkase B npueme [OKYMEHTOB, HeoOXoOuMbix AN NPefocTaBneHust MyHUUMMNanbHOR
ycnyru.

3.4.5. VicnonHeHWe npouenyp, ykasaHHbix B NyHKTax 3.4.2, 3.4.4 agMWUHUCTPaTMBHOMO
pernameHTa, npu Hanuynyu TEXHWHECKOW BO3MOMHOCTW OCYLUECTBMNAETCHS B aBTOMaTUYECKOM
pexume € WUCMOMb3OBaHWEM  aBTOMaTU3MPOBaHHOW  WHAOPMAUWMOHHOAW  CUCTEMbI,
npegHasHayYeHHOM Ans OKas3aHusA rocyAapCTBEHHbIX U MyHUUMNankHLIX YCnyr, B TOM YAcne ¢
MOMEHTa perucTpaumn 3asBreHus B COOTBETCTBUM C MyHKTOM 2.13 agMUHUCTpaTUBHOIO
pernameHTa.

3.4.6. MakcumarnbsHbIid CPOK BbINMOMHEHUSA aOMWHWCTRATUBHLIX Npoueayp, YKasaHHbIX B
MyHKTe 3.4 afMUHUCTPaTUBHOrO pernamMeHTa, COCTaBnsaeT nATb paboynx gHen.

3.5. MNogroToBKka pesynbTaTa MyHULWNAansHOW yCnyri

3.56.1. OcHoBaHueM Hadqara BbINOMHEHWs aAMWHWCTPaTUBHOM Npoueaypbl ABNAETCH
MOCTYNINEHNE OT JOMKHOCTHOIO N1Ua, OTBETCTBEHHOIO 33 HarpaeneHue MeKBeJOMCTBEHHbIX
3anpocoB, [O0KYMEHTOB (cBefeHWit), HeobxoaumbiX ANs MNPefocTaBNeHUs MYyHULUNaNbHOM
ycnyru.

,D,OJ'I}KHOCTHI:!M nuuom, OTBETCTBEHHBLIM 3a BhIMONMHEHNE a,ElMHHVICTpaTMBHOﬁ npouenypobl,
saBnsetca CekpeTtapb McnomHutensHoro komuteTa KUMbOEEBCKOrO CEMbCKOro MNoceneHus
(nanee - JOMKHOCTHOE NULUO, OTBETCTBEHHOE 3a MOAroTOBKY pesynbTaTta NpedocTaBneHus
MYHULMNANLHOW yCnyrn).

3.5.2. [JonxHocTHOE NULO, OTBETCTBEHHOE 33 MOArOTOBKY peaynsTata npeaocTaBNeHus
MYHULMNANLHOR YCryru:

paccMaTpuBaeT  CDOPMUPOBAHHBIA  KOMMMEKT [OKYMEHTOB, HeOBXOoauMbIX —ans
npegocrtaeneHnd MyHMLI.MI'IaJ'IbHOﬁ ycnyru;

rpy BLISBMEHWMW OCHOBaHWIA ANS 0TKasa B NPeAoCTaBMEHWM MYHULIMMNANbHOW YCIyru,
ykasaHHbIX B NyHKTe 2.8.2 agMWHUCTPaTUBHOIO perfnamMeHTa, NOLAroTaBnMBaeT MNpoeKkT
pelweHns 06 oTkase B NnpenocTasneHun XUnoro nomMeLleHna no goroeopy Hanma Cﬂy}KESHOFO
XKWUINOro noMeLLeHnd, npu oTCyTCTBMK TakKUX OCHOBaHWIA nogrotTaBnMBaeT OTBET 3aABUTENIO O
npeAocTaBneHU XKUNOoro MOMELLEHUS Mo AOrOBOPY Haima CryKeBHOro XUIMora NoMeLLeHus;

B Cfy4ae OTCyTCTBUWA OCHOBaHWi AnA OTKa3a B NpefocTaBneHunmn MyHHuMﬂaﬂbHOIZ yCcnyru,
npeaycMoTpeHHbIX NYHKTOM 2.8.2 agMWHWUCTPaTUBHOTO pernamMeHTa, no UToram paccMOTPEHUS
[OKYMEHTOB, HeODXOOMMBIX AMA NpefoCTaBNeHns MyHULMNANsHOA ycnyri, NoarotasnueaeT
npoekT pacnopsikeHns OpraHa O NpPefocTaBneHwun rpaMmaaHiHy XWUMoro MoMeLleHnst Mo
AOrOBOPY HalmMa cryxebHoro Xunoro NoMeLLeHns;



HanpaBnseT NOAroTOBMEHHbLIA MPOEKT peadynbrTata NpefoCcTaBNEHMA MYHWLMNANbHORN
YCINyr Ha cornacoBaHue B YCTA2HOBIEHHOM MOPsiAKe NMOCPEACTBOM CUCTEMBI 3MEKTPOHHOIO
JokymeHToobBopoTa.

AOMWHACTPaTMBHbLIE  Mpouedypbl,  YCTaHaBrMBaeMble HacToALNM MYHKTOM,
BLIMNONHAOTCA B TEYeHUe AByX pabo4yux gHeid.

PesyneratamMy  BbINONHEHUS aAMWHUCTPATUBHBIX MNPOLEAYp SBMSIOTCA: MPOEKTH,
HanpasIeHHbIe Ha CornacoBaHue.,

3.5.3. CornacosaHne 1 nognucaHWe npoekTa pesynbTata MpefocTaBneHus!
MYHULMNANsHOM yCnyri (Qanee — NpoekTbl JOKYMEHTOB) OCYLUECTBNSETCS PYyKOBOAMTENEM
CTPYKTYPHOro noAapasfesieHns, OTBETCTBEHHOIO 3a NOArOTOBKY pesyrbTara MyHULMNaneHom
yenyru, Pykosoautenem Opraxa.

MoaroToBreHHbIE MNPOEKTbl AOKYMEHTOB, WMELUMe 3amMevaHusi, BO3BpallakwTcs Ha
JopaboTky nuuy, OTBETCTBEHHOMY 3@ NOArOTOBKY pe3ynbTata MyHulmMnanbHow yenyru. Mocne
YCTpaHeHWsi 3aMeyaHin MPOEeKTHl SOKYMEHTOB MOBTOPHO MepedatoTcss ANS COrfacoBaHusa w
noanucaHus.

Pykoeogutene OpraHa npu paccMOTPEeHUM NPOEKTOB [OOKYMEHTOB MpoBepaeT
cobriogeHne agMUHWCTPATUBHOIO pernaMeHTa AOIMKHOCTHbIMKM nuuamu OpraHa B 4YacTtu
CPOKOB BbIMOJTHEHWS aAMWHUCTPaTMBHBLIX MpoLedyp, WX nocnefoBaTenbHOCTM W MOMHOTHI,
Hanuuus COrMacoBaHWA  YMONMHOMOYEHHBIX [[OMKHOCTHBIX nuy OpraHa B cucTeme
3NEeKTPOHHOro AokyMeHToobopoTa.

B cnyyae BbisiBleHUs1 HapylWweHWA B YacTW CPOKOB BbINOMHEHMA adMVHUCTPATUBHbBIX
npoueayp, Wx nocnegoBaTenbHOCTM W nonHoTel PykoBoautens OpraHa WHALMWPYET
nMpuUBneYeHne K OTBETCTBEHHOCTH NL, OOMNYCTUBLLMX HaPYLUEHWUS, B COOTBETCTBMM C MYHKTOM
4.3 agMWUHUCTPATMBHOIO pernameHTa.

AOMUHUCTpaTWBHLIE  Mpouedypel,  YCTaHaenuBaeMble HacToALUM MYyHKTOM,
BbINOMHAIOTCA B TeYeHWe ogHoro paboyero gHs.

PeaynbTatamu BbINOMHEHUS agMWHUCTPATMBHLIX MPpOLeayp ABNSAKTCA: NoAnucaHHoe
peLueHue.

3.5.4. VcnonHeHWe npoueayp, ykasaHHblx B nyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOrO
pernameHTa, nNpyM HanUYyMn TEXHUYECKOW BO3MOXHOCTM OCYLLECTBIIAETCH B aBTOMaTu4eckoM
pexMMe C  MCMONb30BaHWEM  aBTOMATM3UPOBAHHOW  WMH(OPMAUWOHHOW  CUCTEMBI,
npegHasHa4YeHHON onsa OKasaHUA rocyAapCTBEHHbIX M MyHUUMNANbHbBIX YCIyT.

MakcumanksHkIi CpOK BbIMONHEHWUS aOMUHUCTPATUBHBLIX MPOUEAYP, YKa3aHHbIX B MyHKTe
3.5. agMUHUCTPaTUBHOrO pernamMmeHTa, COCTaBnNAET TPy pabounx aHs.

3.6. 3akntoueHue goroeopa

3.6.1. OcHoBaHuem Ha4Yana BbIMOMHEHWA agMUWHUCTPaTUBHOW MpOLUEaypbl ABMAETCH
YTBEPXKAEHNE PAaCNOPSHKEHWA O MPefdoCTaBMNEeHUM TPadKOaHWUHY XUMOro MNOoMELLEHUs Mo
[oroBopy Haima cnyKebHOoro }uroro NOMeLLEHKS.

[omKHOCTHBIM NULOM, OTBETCTBEHHbLIM 38 BbINONMHEHWE aaMUHUCTPATUBHOMR NpoLeayps,
saenaeTtca Cekpetape WMcnonHutensHoro komuteta KunbOeeBCKOro CenbCKOro noceneHus
(Danee - QOMMKHOCTHOE NWUO, OTBETCTBEHHOE 3a MOArOTOBKY pesynbTata npefaocTaBneHus
MYHULMNANBHOM YCnyru).

3.6.2. JomKHOCTHOE NULO, OTBETCTBEHHOE 32 NOGrOTOBKY peaynbTaTta npefoctaBneHus
MYHULWNanbHOW yCnyru, roToBAT MPOEKT [OroBopa HalMa cnyebHoro nomelleHus (ganee —
fAoroeop).

AOMWHUCTpaTUBHbIE npouenypsl, ycTaHasnmeaemsble HacToALWNM MyHKTOM,
BbIMOMHAKTCA B Te4YeHMe ogHoro paboderc AHA € MOMEHTa Bbigavyu 3asiBUTENHO
MOCTAHOBMNEHUSA.

Pesynbtatami BbINOMHEHMS aOMWHWUCTPATUBHBIX MNPOLEdYp SBMAKTCH: MPOEKTH,
HanpaeneHHbIe Ha cornacoBaHue.



3.6.3. CornacosaHue 4 nofnucaHne [OrOBOPa OCYLUECTBNAETCS PYKOBOAUTENEM
CTPYKTYPHOTO noppasgerneHunsi, 0TBETCTBEHHOro 3a NOAroTOBKY pe3ynbTaTa MyHUUMNansHoOMN
yenyru, Pykosogutenem OpraHa.

AOMWHUCTpaTMBHbIE — Mpouedypbl,  ycTaHaBMMBaemble  HACTOSLUMM  MyHKTOM,
BBIMOMHAOTCA B TEYEHWE OAHOro paboYero AHs.

PesynbTataMn BbINOMHEHWS aAMUHUCTPATUBHLIX NPOLEAYP SBMAIOTCSH: NOANUCaHHbINA
4oroeop.

3.6.4. [lomKHOCTHOE NULIO, OTBETCTBEHHOE 3a NOATOTOBKY peaynbTaTta NpenocTasieHns
MYHALMNANLHOW YCnyru, WaBellaeT 3assuTens (ero NpeacTaBuTEnNs) O HeoBXO4UMMOCTM
noanucaHWa ooroeopa cnocobom, ykasaHHbIM B 3asiBneHuy, 0 pesynbTaTe NpeocTaBneHus
MYHWLMNANbHOW yCrnyrM W O BO3MOXHOCTM MONyYeHus peaynbTata npenocTasneHus
MyHUUMNansHow yenyru B Opraxe unu B MoL,

AOMUWHWCTPaTUBHbIE  MNpOUEnypbl,  yCTaHaBNMBaeMble  HACTOALWMM  MYHKTOM,
BbINOMHAIOTCA B AeHb MofnucaHus forosopa pykosoautenem OpraHa.

PesynbtatamMi BbINOMHEHWA adMWHUCTPaTWBHBLIX MpoLUedyp SBMSAIOTCH: yBeooMIeHve
3asBUTENS.

3.6.5. WcnonHenue npoueayp, ykasaHHbix B nNyHkTax 3.6.2, 3.6.3. agMUHUCTPATUBHOMO
pernamMeHTa, Npy Hanu4nun TEXHWYECKON BO3MOXKHOCTM OCYLLECTBSETCH B aBTOMAaTUYECKOM
pexuMe C  WCNONMb30OBaHWeM - aBTOMaTM3MPOBaHHOW  WMHOPMaUMOHHOA  CUCTEMBbI,
npeaHasHa4YeHHoW ANA OKa3aHUA rocy4apCTBEHHBIX U MyHULMMANbHBLIX YCMyr.

MakcumanbHblii CPOK BBIMOMHEHUS aAMWHUCTPATUBHBLIX NPOLEAYP, YKa3aHHbIX B MYHKTE
3.6. aAMMHMCTPATMBHOIO pernaMeHTa, cocTasnseT aga pabodnx aHs.

3.7. Beljaya (Hanpaernexve) 3asiBUTENIO pesynbTaTta MyHULUMUNansHOM yenyru

3.7.1. OcHoBaHWeM Hauana BbIMOMHEHUS AAMWHUCTPATUBHON MpoLenypbl SBMAETCS
nonyyeHve [OOIMKHOCTHLIM TMUALIOM, OTBETCTBEHHBEIM 3a BbIMONHEHWE aaMUHUCTPaTUBHOM
npouedypbl, AOKYMEHTa, NOATBEPK/AaloLLEero NpeaoCcTaBneHne MyHULMNArbHONM YCyri.

HOMKHOCTHBIM NMLOM, OTBETCTBEHHBIM 3a BbINOMHEHWE agMUHUCTPATUBHO NpoLeaypsl,
ssnsetcs CekpeTapb McrnonHuTensHoro koMuteTa KuibOeeBcKoro cerbckoro noceneHus
(Aanee - JOMKHOCTHOE NULIO, OTBETCTBEHHOE 3@ NOArOTOBKY peaynbTaTa NpenocTaBneHust
MYHULIMMANbLHOR yCnyru.

3.7.2. [JomKHOCTHOE NULI0, OTBETCTBEHHOE 3a MOArOTOBKY peaynbTaTta NpefocTaBneHus
MYHULMManbHOR ycnyru:

obecrneynsaeT perucTpauMio [OroBopa, MOAMWCAHHOMO pykosoguTenem OpraHa, B
KypHane pernctpaunui u BHeCeHue CBeAeHUA 0 pesyrbTaTe NpefocTaBneHust MyHUUMNansHOM
ycnyrn B rnoAcucteMy BEAEHWs OOKYMeHTauuu aBTOMaTU3WPOBaHHON WHMOPMaLMUOHHOM
CUCTeMBl, NpegHasHauYeHHOM’ AN OKasaHWs rocyAapCTBEHHBIX U MYHULMMNANBHBIX YCVT;

BblAaeT 3aaBUTESO JOrOBOP NMof, POCNUCH.

3asBuTent nofAMUCLIBAET AOroBOP B TPex 3K3EMMNNSApax W nepefaeT creuuanucty
Otpena.

HAomkHocTHoe nuLo, OTBETCTBEHHOE 3a MOArOTOBKY peaynbTata npeaoCcTaBleHUs
MYHWUMNANbHOW  ycrnyr, MOMyyus MOANMCaHHble [0roBopa BbOaeT 3asdBUTEMI0  TpU
dK3eMnnApa akta npuema- nepegadud cnyxebHoro nomelleHus ans nognvcu. [ocne
noanucaHva akTa 3asBuWTeneM, BbloaeT 3afBUTENo0 [Ba 3K3eMnnspa [orosopa, [Asa
3K3EeMNnApa akTa npuema-nepesayv seMernbLHoro y4acTka,

AAMUHUCTPATUBHLIE ~ MPOUEAYPbl,  YCTAHABNMBAEMbie  HACTOSLIMM  NYHKTOM,
BLINONHAIOTCA B eHb NPUBLITUA 3asBuTens.

PesynbTatamu BbINONHEHUA aOMWHUCTPATUBHBIX MPOUEAYP SBMSIOTCH: BbiAaHHbIE
3anBMTENIO [OrOBOP U aKT Npuema-nepegayn.

3.7.3. Topsigok Bblgaqn (HanpaeneHns) peaynsTaTta NpenocTaBeHns MyHULMNAansHoOM
ycnyru:



3.7.3.1. Tpu obpalleHnn sassuTens 3a pesynbTaToM MYHULMNANbHOM YCIyrU & MaL,
paboTHuk MOL| BbifaeT sassuTento pesynbTtar MyHUUMNansHOM Yoy B chopme 3Kk3emnnspa
3MEeKTPOHHOrO AoKyMeHTa Ha BymaxHOM HocuTene. Mo TpeboBaHUKO 3asBUTEnNs BMecTe C
3K3eMnnspoM 3NeKTPOHHOrO AokymeHTa Ha OymaxHOM HOcWTene eMmy npeaocTaBnseTcs
SK3EMNNSp SNEKTPOHHOIO AOKYMEHTa MyTeM ero 3anucy Ha CbeMHbIA HOCUTENb MHopMaLmMK
WK HanpasneHns 9K3eMnnApa 3MeKTPOHHOMo AOKYMEHTa MO SNIEKTPOHHOM noyte B agpec
sasienTens. [1py 3anucu Ha CbeMHbI HoCUTENb UH(OPMALM UMK HaNPaBNEHUU ak3emMnnapa
SIIEKTPOHHOrO AOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBMEH 3K3EMMNAP SMEKTPOHHOMO
AOKYMeHTa Ha ByMaXXHOM HOCWUTENE, MO SMEKTPOHHOI NOYTE UAEHTUYHOCTE TaKoro aK3emnnspa
SNEKTPOHHOTO [JOKYMEHTa 3K3eMMnuisipy 3IIeKTPOHHOTO AOKYMEHTa Ha ByMa)KHOM HocuTene
3aBepseTcs YNOMHOMOYEHHbIM ~ COTPYOHWKOM ~ C  UCMONb3OBAHWEM  YCUMEHHOM
KBanuuLMpoBaHHOK 3MEKTPOHHOR NOAMNWCH.

AAMUHUCTPATUBHBEIE  NpOLEAYPbl,  YCTAHABNMBAEMble  HACTOSLLUM MYHKTOM,
BBIMOIHAOTCSH B NOPAAKE O4ePeaHOCTH, B AeHb NPpUBHITUA 3aABUTENS B CPOKW, YCTAHOBMEHHBIE
pernameHToM patotel ML,

PesynbTatamu BbINOMHEHUS 8AMUHUCTPATUBHBLIX NPOLIEAYP SBNSOTCS: doukcauun cakra
BblAa4n pesynbTata npefocTasneHns MyHuuunansHon ycnyrm 8 AUC MOLL, pesynetat
npenocTaBneHnsl MyHULMNanbHOR YCNyri, BblOaHHbIR 3a8BUTENIO.

3.7.3.2. Tpu obpalleHun 3asBUTENs 3a pe3ynbTaToM MyHULMUNANsHOW ycnyri Yepes
EnvHbii, PecnyBnukaHckuit noptan 3asBUTEN0 B NUYHBIG  KaBUHET aBTOMAaTUYECKw
HanpaBnseTCA AMEKTPOHHLIA 0bpas AoKyMEHTa, ABNSAIOLLErOCs Pe3ynbTaToM NpesocTaBneHus
MYHULMNANLHOW  yCnyru, MOAMUCAHHBLIA YCUNEHHOW KeanuhuLMpoBaHHOM 3NEeKTPOHHOM
MOANNCHIO YMONHOMOYEHHOTO AOMKHOCTHOTO nuua OpraHa (OpraHom).

AOMWUHUCTPATUBHbIE  MpOLEAypbl,  YCTAHABNUBAEMbIE  HACTOSLUM MYHKTOM,
BbINONHAOTCA B A€Hb NOANMCaH1sA JOKyMeHTa, NoATBEPX/AaloLLEro npegocTasneHme (oTkasa B
MpeaocTaBneHn) MyHALMNANsHON YCNyrv, YNONHOMOYEHHBIM [OMKHOCTHLIM MULOM OpraHa
(OpraHom).

PesynbTatamu BbINOMHEHMA aOMUHMCTPATUBHBLIX MPOLEAYP SBNSIOTCH: HANpasreHue
(npegocTasneHre) ¢ ucnonbsosanvem EauHoro, PecnyGnvkaHcKoro noptana 3asBUTento
AOKyMeHTa, NOATBEePXAaloLero npefocTaBneHne MyHUUMnansHoi Yeryri (B TOM YMche oTKas
B NPeAoCTaBneHun MyHULIMNaNeHO ycryru).,

3.7.3.3. MNpyut obpalleHn 3asBUTENSs 3@ PE3yNbTaTOM MYHWULMNANBHOV ycnyrn B OpraH,
AOCIMKHOCTHOE NWLI0, OTBETCTBEHHOE 33 BblJayy (HanpaeneHue) [AOKYMEHTOB, BblgaeT
3asBUTENIO pesynbTaT MyHUUMnanbHoW ycnyru. Mo TpeboBaHuio 3asBUTENns BMecTe G
9KIeMNIAPOM BNEKTPOHHOTO [JOKyMEeHTa Ha ByMaxHOM HOcWTene emy npedoCTaBnseTcs
SKIEMNIIAP SMEKTPOHHOrO AOKYMEHTa MyTeM €ro 3anucu Ha CbeMHbIA HOCUTENb MHbopMaLMK
Unn HanpasreHnsi aK3eMnnapa 3nekTPOHHOIO AOKYMEHTa MO SMEKTPOHHOI nodTe B agpec
3aseuTens.

AOMWUHUCTPATUBHbIE  NpoUeaypbl,  YCTaHaBnMBaeMble  HACTOSLLUM NYHKTOM,
OCYLLEeCTBINAITCA B MOPSAKE O4ePedHOCTH, B AeHb NPUBLITUS 3as8BUTENS B COOTBETCTBUMN C
MpaBunamu BHYyTPEHHEro TpyaoBoro pacnopsigka OpraHa.

Pe3ynbTaToM BLINONHEHWS aAMUHUCTPATUBHBIX npoueayp ABnsaoTeH: dukcaumsa cakta
8blAayn pesynbTaTta npedocTaBneHns MYyHAUMNanbHOW Ycnyru B aBTOMAaTU3MPOBAHHOM
WH(OPMALMOHHOM  cuCTeMe, NPeaHasHaYeHHO! ANA  OKa3aHWsi [OCY4ApCTBEHHbIX U
MYHULMNAMNEHBIX YCIyT.

3.8. McnpaBneHue TeXHUYECKUX OLIMBOK

3.8.1. B cnyyae oGHapy}eHUR TeXHWYECKOW OLWWBKA B AOKYMeHTe, sBnsallemcs
pe3ynbTaToM MyHULMNaNbHOW yCnyri, sassuTens HanpasnseT B OpraH:

3asBneH1e 06 UCNpaBneHun TeXHUYECKo OWMBKN (MpunoxeHue Ne 4 k HacTosALeMy
8MUHUCTPATUBHOMY PErNaMeHTY);



OOKYMEHT, BblaHHbIA 3aABUTENIO Kak peaynbTaT MyHWUUNanbHOW ycnyrd, B KOTOPOM
cogepuTCH TexHuqeckas owwnbia;

JOKYMEHTLI, VMEKLIME KOPUOWYECKYHD CUMY, CBUOETENLCTBYOLWME O  Hanuyuu
TEXHUYECKON OLINBKN.

3assneHve 06 uWCMpaBneHWn TEXHNYECKOW OWWBKM B CBEOEHMSX, YKasaHHbIX B
OOKYMeHTe, SBMALWEeMcs pesynbTaToM MyHWUMNanbHOW ycryrv, MNoJaeTcsl 3asiBUTEneM
(ynonHoMoYeHHbIM  npegcTaBuTeENemM) MoYTOBBIM — OTNPaBneHWeM (B TOM  4Yucne ¢
MCMOonNbL30BaHWEM 3NEKTPOHHOM NoYThl), Nubo Yepes EauHeiii, PecnybnukaHckuia noptan unu
M®LL.

3.8.2. [JormKHOCTHOE NLI0, OTBETCTBEHHOE 3a NPUemM SOKYMEHTOB, OCYLLECTBAET NPUEM
3asBneHus 00 WCMpaBneHWM TexHWYeckol owubku, perMcTpupyeT 3asBreHue
APUNOXEHHLIMX [OKYMEHTaMKU W nepedaeT WX OOIKHOCTHOMY MUy, OTBETCTBEHHOMY 3a
obpaboTky OOKYMEHTOB.

AOMUHMCTpPaTUBHBLIE  Mpouenypbl,  YCTaHaBnMBaeMble  HACTOSAWMM  MYHKTOM,
BBINOMHAKTCA B Te4eHne ogHoro pabodero gHA ¢ gaTbl PErMcTpaLuy 3asBneHus.

PeaynbTataMy BbIMOMHEHUS aAMWHUCTPaTUBHLIX MpOLEnyp ABMSAKTCA: NMPUHATOE W
3aperucTpUupoBaHHOE 3asiBfieHne, HanpasrneHHoe Ha pacCMOTPEHUE [AOMMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy 4OKYMEHTOE.

3.8.3. [omKHOCTHOE r1LO, OTBETCTBEHHOE 3a 06paboTky QOKYMEHTOB, paccmaTpuBaeT
OOKYMEHTbI M B LUENsX BHECEHWS WCMPaBMNEHWA B LOOKYMEHT, ABNAKLWMACH pe3ynbTaTom
NpedocTaBneHnss MyHULMNANbHOW YCryri, OcylecTBnsaeT npoueaypbl, NpeaycMOTpeHHbIe
nyHkTom 3.5 agMWHUCTPaTUBHOIO pernameHTa, W BbigaeT WCMNPaBneHHbIA O0KYMEHT
3asBUTENHO (YNONHOMOYEHHOMY NPeACTaBUTENK) IMYHO NOA POCMUCH C USBATMEM Y 3asIBUTENS
(ynonHomo4eHHoro npeacTaBuTens) opurMHana [OKyMEeHTa, B KOTOPOM  COAEPXUTCH
TexHWYeckass oWwubKa, WnNM HanpaenseT B afpec 3asBMTeNs MOYTOBbIM OTMpPaBneHuem
(nocpencTBOM 2MEKTPOHHOW MOYTLI) MUCBMO O BO3MOXHOCTM MONyYEHUS AOKYMeEHTa Mpu
npegoctaeneHy B OpraH opurMHana [OOKYMEHTa, B KOTOPOM COAEPXUTCH TeXHUYecKas
owmbka.

AOMUHMCTpaTMBHBIE  npouedypbl,  YCTaHaBMNMBaemble  HACTOSALMUM  TYHKTOM,
BbINOMHAOTCA B TeUeHWe AByx pabouux OHei nocne oGHapyKeHUa TEXHUYECKoN oWwnBKn uiu
nony4eHus ot Nboro sanHTEPECOBaHHOTO NLIA 3asBreHUs 0 AoNYLLEHHO oLiubke.

PesynbTatamy BbIMONHEHUS agMUHACTPATMBHEIX Npoueayp SBNAKTCA: BblgaHHbIA
(HanpaeneHHbIR) 3asBUTENI0 JOKYMEHT.

4. Topapok 1 dhopMbl KOHTPONS 3a NpPegocTasneHnemM MyHULMNansHOM Yoryria

4.1. MopsAoK OCYLIECTBMNEHUSA TEKYLLEro KOHTPONS 3a CoBMIAEHNEM 1 MCNIONHEHUEM
OTBETCTBEHHbLIMU JOIHKHOCTHBIMU NMLUAMK NMOMNOMEHW aAMUHUCTPATUBHOIO pernaMeHTa u
MHBIX HOPMaTUBHLIX MPABOBbLIX AKTOB, YCTAHABNMBAIOLUX Tpe6oBaHUA K NpeaocTaBneHuo

MYHWUUMNANbHOR YCIyrK, a Takke NPUHATUEM UMK peLleHWA

KoHTponb 3a NOMHOTOM U Ka4eCTBOM NPEAOCTaBNEHUA MYHULMMATEHON YCNYrv BKITOYaeT
B cebs BbISIBNEHME W YCTPaHEHWEe HapylleHWid npas 3asBuTeneil, NpoBefeHve MpoBepoK
cobrniofeHua npoueayp npenocTaBneHUuss MyHUUMNANBHOW YCMyTW, NMOATOTOBKY pelleHuil Ha
fencteuns (besgencTere) AOMKHOCTHLIX NUL, OpraHa MecTHOTO camoynNpaBneHus.

dopmamMu KoHTponsi 3a cobnfeHWEM WCMOMHEHUs aAMUHUCTPaTWBHBLIX Npoueayp
ABMAKTCH:

1) npoBepka W CcOrmacoBaHWe MPOEKTOB [OKYMEHTOB MO  MPEefoCTaBMEeHUo
MYHULIMManbHOR ycnyru;

2) npoBoAVIMbIE B YCTAHOBMEHHOM MOPAOKE MPOBEPKA BEOEHMS OeNonpousBoacTsa;

3) npoBefdeHVe B YCTaHOBMEHHOM MOPSAKE KOHTPOIbHBLIX MPOBEPOK CoGMHgeHus
npoLeayp NpeaocTaBneHns MyHULMNansHOM ycrnyru,



B Lenax TekyLlero KOHTPONA UCMonb3yTCA CBEeAEHNS, MMEIOLLWECS B 3NEKTPOHHONM Base
OaHHbIX, cnyebHas KoppecrnoHAeHUMs, YCTHas U NUCbMeHHast uHopMauns OOMKHOCTHBLIX
nuu, OCYLECTBNAKWWX BbINONHEHWE aOMUHUCTPaTUBHbLIX Mpouedyp, KypHanbl y4eTa
COOTBETCTBYHOLLUX [OKYMEHTOB W ApYr1e CBEOEHUS.

[ns ocyllecTBNEHUs KOHTPONs 3a COBEpPLIEHUEM AEWCTBMA MNpW NpefocTaBneHuM
MYyHWULWMANbHOW  YCRyrW W NPUHATAM  pelleHuid  PYKOBOAMTENo opraHa MEecCTHOro
camoynpasneHus NpeacTaBnsATCA CrpaBKu O pesynbTaTax NpegocTaBneHust MyHULMIAansHON
YCIyr.

O cnyyasix U NpUYMHaxX HapylweHUs CPOKOB, MOCNEeQ0BaTENLHOCTH W CoAepKaHus
aaMUHUCTPaTUBHbLIX  Mpoueayp  OOMPKHOCTHblE  NULa  HEMEONEHHO  WHhOopMUpYOT
pykoBoAUTENs  opraHa, npefocTasnAllLerc  MyHULUMManbHYI — YCryry, a Takke
npeanpuHUMaloT CPoYHBIE MEPBI NO YCTPaHEHWUID HaPYLLUEHWUIA.

TekyLMin KOHTPONb 3a cobriogeHnem nocnenoBaTenbHOCTU AeACTBUNA, onpeaeneHHbIX
agMUHUCTPaTUBHBIMKM - MpoledypamMu Mo MNpefocTaBneHW  MYyHWUMNAnbHOW — YCnyru,
OCYLUeCTBNAETCH 3aMecTUTeneM pPYKOBOOUTENsi OpraHa MecTHOro CamoynpaBneHus,
OTBETCTBEHHbIM 3a opraHu3auuio paboThl NO MNPEfOCTABMEHUI0 MYHWULMNANBHOW YCryru,
HaJanbHWKOM OTAena, OCYLIEeCTBISAOWEro opraHusauui paboTtbl no npepocTaBrieHWuto
MYHULMNANEHOW YCryru.

MepeyeHb OOMKHOCTHBIX MWL, OCYLLECTBAALIMX TEKYLUMIA KOHTPOIb, YCTaHaBNMBAETCH
MONOXEHUAMU O CTPYKTYPHBLIX nogpasfeneHusx opraHa MEeCTHOro CcaMOyrpaeBneHust
AOIMKHOCTHBIMU pernaMmeHTamMu.

4.2, MNopadok 1 Nepnoan4HOCTb OCYLLECTBEHUS MNAaHOBbLIX 1 BHEMNNAHOBbLIX NPOBEPOK
MOMHOTEI U Ka4ecTBa NpegocTaBneHUss MyHULWNansLHOM yCnyri, B TOM YMcie Nopsigok U
(hopMbI KOHTPOMSA 38 NOMHOTOM W KAYECTBOM NPEfOCTaBNEHUs MyHULMNANbLHOW YCryTy

KoHTponbHble nposepky MOryT BbITk NNaHOBLIMK (OCYLLECTBNATLCS Ha OCHOBaHUK
NoMyroAoBbIX UMK roAo0BkIX NNaHOB paboTel opraHa MECTHOrO camoynpaBneHus) u
BHennaHosbiMK. [1py NpoBeaeH MPOBEPOK MOTYT PACCMATPUBATLCS BCE BOMPOCHI,
CBA3aHHbBIE C MPeAoCTaBeHnemM MyHULWNAaNbHOW YCMyri (KOMMNEeKCHbIE NPOBEPKK), UK Mo
KOHKpeTHoMY oBpalleHuto 3asBuTens.

4.3. OTBETCTBEHHOCTb [OMKHOCTHbIX MWL OpraHa, NPeAoCTaBNsAoLWEro MyHULMNanbHY0
ycnyry, 3a pelleHus 1 aeicteus (besgeicTeue), NnpuHUMaeMble (OCYLLECTBRASIEMbIE) UMUK B
X0fe NpefocTaBneHns MyHULMnansHom ycnyru

Mo pesynbTatam MpOBEAEHHBLIX MPOBEPOK B CMyYae BbISBMEHWA HApyLIEeHWA npas
3agBUTENEl BWHOBHbIE fMLA NPUBMEKATCA K OTBETCTBEHHOCTM B COOTBETCTBUMM C
3akoHoAaTenLcTBOM Poccuiickon Pefepauuu.

PykoBoguTens opraHa MEeCTHOTO CaMoyrpasfieHUs HeceT OTBeTCTBEHHOCTL 3a
HecBOeBpeMeHHOEe pacCMOTPEHWE 3afBNeHU,

PykoBogutenk (3aMecTUTeNb PYKOBOAMUTENS)) CTPYKTYPHOrO nogpasfernieHusi opradHa
MECTHOrO CaMOyMpaBlieHnss HeceT OTBETCTBEHHOCTb 332 HEecBOeBpeMeHHoe W (unu)
HeHadnexallee BbINONHEHUE aOMUHACTPATWBHBIX ABWCTBUA, YyKasaHHbIX B pasfene 3
aAMUHWUCTPAaTUBHOIO pernaMeHTa.

HOmKHOCTHBIE NUUAa W WHBIE MYHUUMMANeHbIE ChyXallMe 3a pelleHua U OedcTBUS
(BesgeiicTaue), NpUHMMaeMble (OCYLLECTBIISEMbIE) B X0oAe NpeAocTaBneHns MyHULMNanbHoii
yCryru, HecyT OTBETCTBEHHOCTL B YCTaHOBNEHHOM 3aKOHOAATENBCTBOM MOpAAKe.

4.4. MNonoxeHus, XxapakTepusytollue TpeboBaHus K Nopsaky 1 hopMam KOHTpons 3a
npegocTaBneHnemM MyHULIMMansHOM YCryrk, B TOM YACIE CO CTOPOHbI rpaxaaH, Ux
obbeauHeHWn U opraHmnsaLmii



KoHTponb 3a npegoctaBneHvemM MyHULMNankHOW YCNyru CO CTOPOHLI IpaxgaH, ux
o6beuHEHWIA U OpraHu3aLnii, OCyLECTBAETCA NOCPEACTBOM OTKPLITOCTU OEATENBHOCTA
opraHa MecTHOro camoynpasneHus Npu nNpeaocTasneHni MyHULMNanbHORN YCnyru,
rony4YyeHwUs NMosHOM, akTyarbsHOW W JOCTOBEPHON MHOPMaLWUM O NOPSALKE NPesoCcTaBneHus
MYHULUNANLHOW YCIyrn U BO3MOXHOCTUW gocyaeBHoro paccMoTpeHus obpalleHuii (xanob) B
npouecce nNpefocTaBneHus MyHULKUNANsHOW yCryru.

5. NocynebHsbi (BHecynebHbIl) nopaaok obxanosaHus pelleHunii u aencteui (6esneincTans)
opraHa, NpefocTasnsioWero MyHULMNansHy yenyry, MHOrOMYHKUMOHaNBEHOTO LeHTpa
npefocTaBneHus rocyaapcTBeHHbIX M MyHULMMANbHBIX YCNyr, opraHu3aunii, ykazaHHbIX B
yactun 1.1 ctaten 16 ®enepansHoro 3akoHa Ne210-D3, a Takke UxX OOMKHOCTHLIX ML,
MyHULMNAnNbHLIX CRyXallux, paboTHUKOB

5.1. BasBuTENM MMEIOT NMpaBo Ha obxanoBaHue B Ao0cynebHOM Nopsaadke peLueHui u
fencteuin  (besgeicTBuA)  opraHa, NPedoCTaBASIOWIEr0  MYHUUMNANbHY  YCryry,
OOMKHOCTHOrO Nula oprada, NPefocTasnsaLLEero MyHUUMNanbHY YEnyry, MyHULUNansHoro
cnyxalllero, PpyKOBOAMTENA oOpraHa, MNpefjocTaBnsiolWero  MyHuUMNaneHyl  ycnyry,
MHOroyHKLUMOHANLHOro LeHTpa, paboTHMKa MHOTOMYHKLMOHANBHOTO LeHTpa, OpraHvMaaLui,
npegycMoTpeHHbIX YacTbto 1.1 ctatbu 16 dPepepaneHoro 3akoHa Ne 210-©3, a Takke ux
paboTHUKOB.

3asBuTENL MOXET 06paTUTLCS C Kanoboi, B TOM YMCNe B Criedytolmx cry4asnx:

1) HapyLleHWe cpoka pervcTpaumn 3anpoca o NpegocTaBneHn MyHULUNAansHoR yeryru,
3arnpoca, ykasaHHoro B ctatee 15.1 PegepansHoro 3akoHa Ne 210-93;

2) HapylweHWe cpoka NpeaocTaBneHust MyHWUMNanbHOW ycnyr. B ykasaHHom criyyae
pocypebHoe (BHecynebHoe) obxanoBaHue 3asBUTENEM PeLUEHUA U OeACTBUA (DespenicTaus)
MHOroyHKLIMOHamNLHOre LeHTpa, paboTHUKa MHOroMYHKLMOHANLHOrO LEHTpa BO3MOXHO B
criydae, ecrn Ha MHOroyHKLWOHANbHbLIA LEHTp, pelleHus W neicTeus (Beapeicteue)
KOTOpOro obxanylTcd, Bo3noxeHa yHKUMSA Mo MPeqoCTaBEHMI0 COOTBETCTBYIOLLIMX
MyHUUMNAamNbHbLIX YCryr B rNonHoMm obbeme B nopsake, onpedeneHHom vacteio 1.3 ctatbu 16
®epepansHoro 3akoHa Ne 210-93;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB WMnM WHthopMmauun nubo ocyllecTBneHus
JeNCTBU, NpefcTaBneHne Unu ocyLLecTBNeHNE KOTOPLIX HE NPeayCMOTPEHO HOPMAaTHUBHbLIMA
npaBoBbIMKM akTamu Poccuidckor Pegepauin, HOPMATUBHBIMKU NPABOBLIMK  AKTAMM
Pecnybrnvkn TartapctaH, MyHUUMMNANbHbIMKW NPaBOBbIMW  akTamy Ofs NpeaocTaBneHus
MYHULIMNAansHON yCnyru;

4) oTkaa B npuemMe [OKYMEHTOB, TMpPEAOCTABIIEHWE KOTOPbLIX MNPEAyCMOTPEHO
HOPMAaTUBHbLIMUK MPaBOBbIMKU akTaMmu Poccuitickod Pegepaumy, HOPMATUBHLIMK MPaBOBLIMU
akTamu PecnyBnuku TatapctaH, MyHAULMNansHsIMK NPasoBLIMY aKTamm Ans NpeaocTasneHus
MYHULIMNATNbHOW YCRyri, Y 3asiBUTENS;

5) OTKas B NpegoCTaBMNeHWM MYHWUUMNANbLHOW YCNyru, €CcniM OCHOBaHWA OTKasa He
npegycmoTpeHbl hefepanbHbiMU 3aKOHaMKW U MPUHSTLIMA B COOTBETCTBMM C HUMMW UHBIMK
HOpMaTWBHLIMA NpaBoBbIMK  akTamu Poccuiickon Pepepauuy, 3akoHamu W MHBIMK
HOPMAaTUBHbLIMU MPaBoBbIMA akTaMu Pecnybnunku TatapcTaH, MyHMUMNansHeIMA NPasoBbIMK
aktam. B ykasaHHoM cnydvae pgocypebHoe (BHecyaebBHoe) obkanoBaHue 3asBUTENEM
pelwleHud 1 pedcTBuin  (6e3delcTBUS) MHOrOYHKUMOHANBHOrO LeHTpa, paboTHuKa
MHOMO(YHKLMOHAMNBHOIO LIEHTPa BO3MOXHO B CryYae, €Crii Ha MHOrothyHKUMOHANbHbIA LEHTP,
pelwenns u pgencTsus (DeageicTeve) KOTOPOro oOGXanylOTCs, BO3NOXKEHa YHKUMA Mo
NpeaocTaBneHno COOTBETCTBYHOWMUX MyHUUMMAMNLHBIX YCNyr B NMOMHOM 0bbeme B nopsagke,
onpegeneHHoM YacTeto 1.3 ctateu 16 PenepansHoro 3akoHa Ne 210-93;

6) saTpebosaHue C 3anBUTENs NpW NPefoCTaBNEHNM MYHULNATBHOR YCNyru Nnatsl, He
NpeqycMoTPeHHOW  HOpMaTWMBHbIMK  npaBoBbiMM  aktamu  Pocculickoi  depepauun,



HOpMAaTWBHbIMK NpaBOBLIMY aktamu Pecnybnuku TatapcraH, MyHUUUNANBHBIMWA NPaBOBLIMK
akKTaMK;

7) OTkas opraHa, NpefOoCTaBNAOLWEro MyHULUMMANsHY YCnyry, AOMKHOCTHOrO nvua
opraHa, npefocTaBnAlLEro MyHWUMNansHylo ycrnyry, MHOrogyHKLMOHANLHOMO LeHTpa,
paboTHWKa MHOroMYHKLWOHANLHOMO LEHTPA, OpraHu3auunid, NnpenycMoTpeHHbIX Yacteio 1.1
cTatbu 16 PegepansHoro aakoHa Ne 210-®3, unu ux paboTHUKOB B UCTIPABMNEHUMN A0MYLLEHHbIX
MMK OneYaTok 1 OLIMBOK B BbIAAHHLIX B pesynbTaTe NpeJocTaBneHus MyHULUNansHon yenyr
AokymeHTax nubo HapylleHuwe ycTaHOBMNEHHOro Cpoka TakuMX McrpasrneHuwi. B ykasaHHOM
cnyyae pfocynebHoe (BHecygebHoe) obkanoBaHve 3asBUTENEM peLUeHW U AeACTBMA
(6e3nencTBMs) MHOTOYHKLNOHANBHOTO LIeHTPa, paboTHUKa MHOTOMhYHKLMOHANBHOTO LEHTpa
BO3MOXHO B CIydae, ecnv Ha MHOroyHKUMOHANBHLIA LEHTP, PpeleHust U OelcTBUs
(6espericTBuMe) KOTOpOro 0OXanyloTcs, BO3noXeHa QYHKUMA N0 MPefocTaBfeHuo
COOTBETCTBYIOLIMX MYHULMUNANbHbLIX ycryr B nonHoM obbeme B nopsnke, onpedeneHHoM
YacTeio 1.3 cTatbn 16 PegepancHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka WM MOpsdKka Bbldauu JOKYMEHTOB MO peaynbTaTtam
npegocTasneHuss MyHULMNaneLHoR ycnyru,

9) npuocTaHoBMNEHWEe MPeaoCTaBMNeHUs MYHWUMMAanbHOW YCMyr, eciM OCHOBaHWA
MPUOCTAHOBMEHWA He MpeaycMoTpeHbl edepanbHbIMUA  3aKOHaMM WM MPUHATEIMA B
COOTBETCTEUM C HUMUK MHBIMW HOPMaTUMBHBIMW NPaBOBbLIMW akTamin Poccuiickor degepauuu,
3aKoOHaMuU W WHLIMW  HOPMaTWBHBIMA MpaBoBbiMM  aktamu Pecnybnuku TartapcrtaH,
MyHUMUMNAanNbHbIMK MpaBoOBbIMI akTamu. B ykasaHHom cnyyae pocynebHoe (BHecynebHoe)
obxanopaHue 3asBMTENEM pelleHUuA U AedcTBUi (6e30erCTBNA) MHOTOMYHKUUOHAMNBEHOMO
UeHTpa, paboTHuUKa MHOrohyHKLMOHANBHOTO LEeHTpa BO3MOXHO B cryyae, ecnM Ha
MHOroghyHKUMOHAnNBHBLIA LIEHTP, pelleHns U geicteus (6esgeiicTBue) koToporo obxanyrorces,
BOSMNOXEeHa yHKUMS MO NPEedoCTaBnNeHWo COOTBETCTBYLUMX MYHULMUMAnNbHbIX YCMNyr B
nonHom o6beme B Nopsgke, onpeaeneHHoOM YacTelo 1.3 ctatbu 16 PenepansHoro sakoHa Ne
210-93.

10) Tpe6oaHue y 3anBUTENS NPU NPEAOCTABMNEHUA MYyHULIMNATNBHOR YCYrA 4OKYMEHTOB
unuM MHGOpPMaLUWK, OTCYTCTBUE U (UNM) HEOOCTOBEPHOCTb KOTOPLIX HE YKAa3blBANUCh MpW
nepBoHa4anbHOM OTKase B MNpueme [OOKYMEHTOB, HeoOXoaumbiX OMA MpefocTaBneHus
MYHWLMNANsHOM ycnyry, nvbo B NpeaocTaBneHu MyHULMNANbHOM YCIyri, 3a UCKIIOUEHEM
crny4aes, NpeaycMOTPeHHbIX NYHKTOM 4 yacTtu 1 ctatem 7 ®epnepansHoro sakoHa Ne 210-$3.
B ykasaHHom cnyvae focypebHoe (BHecydebHoe) oBxanoBaHue 3asBWTeNeM pPeLUeHWi ©
OeWcTBUi (BesgencTeun) MHOTroMyHKUMOHANLHOro LeHTpa, paboTHUKa
MHOrohYHKLIOHANLHOTO LEHTPa BO3MOXHO B CyyYae, eCIn Ha MHOTOMYHKLMOHAMBHBIA LEHTD,
peweHus n pgencteus (6esgencTsue) KOTOPOro obkanyloTcs, BO3noxeHa dyHKUMS MO
NpedocTaBNeHnio COOTBETCTBYIOLMX MyHULMUNANBHbLIX YCNYr B NOMHOM oBbeMe B Mopsfke,
onpeneneHHom YacTeio 1.3 ctatby 16 PegepansHoro 3akoHa Ne 210-93,

5.2. XXano6a noaaeTcs B NMCbMeHHON hopMe Ha ByMaxHOM HOCWUTene, B 3NeKTPOHHOM
chopme B opraH, NpegocTasNSoLWMA MyHULMNANEHYK YCIYTy, MHOrOGYHKLUUOHAMBHbIA LEHTD
nmbo B COOTBETCTBYIOLIMA OpraH rocyAapcTBEHHON BRacTW, ABMSIOWMIACA yuYpeauTenem
MHOTOYHKLIMOHaMNBHOTO UeHTpa (danee - yyYpeauternbs MHOrOYHKLMOHANBLHOMO LeHTpa), a
TaKKe B OpraHvsauuu, npegycMoTpeHHble YacTbio 1.1 ctateu 16 PepepansHoro sakoHa Ne
210-®3. Xanobel Ha peweHus U JeiicTBus (GesgeiicTeue) pykoBOAWTENs oOprama,
NPeACCTaBNAWEr0 MYyHUUMNANBHYIO YCnyry, MoJalTcs B BbILUECTOAWMA opraH (Mpu ero
Hann4un) nubo B cnydae ero  OTCYTCTBUS PaccMaTpuBAalTCs  HEMNoCpeACTBEHHO
PYKOBOAMTENEM OpraHa, NpeaocTasnaioWwero MyHuUMnansHyo yenyry. anobsl Ha pelueHus
W pedctens  (BespgeiicTBne) paboTHMKA MHOrOMYHKUMOHANBHOMO LeHTpa nodalTces
PYKOBOAMTENIO 3TO0 MHOTOMYHKUMOHANBHOMO LeHTpa. Xanobbl Ha pelueHus U OedcTBus
(BesgencTaue) MHOTOhYHKUMOHANBHOIo LeHTpa nogarTcs ydpeguTenio
MHOrOYHKUMOHAMBHOIO UEHTPa Uil AOMKHOCTHOMY 1LY, YNOSHOMOYEHHOMY HOPMaTUBHBIM
npaBoBEIM aKkToM Pecnybnuku TatapcTtaH. Kanobbl Ha pelueHuss u geiicTeus (Gesgencrsue)



paboTHMKOB opraHu3auuii, npegycMoTpeHHbIX YacTeio 1.1 cTaten 16 PegepanbHoro 3akoHa Ne
210-93, nogarTcs pyKoBOOUTENSAM 3TUX OpraHusaLnin.

Xanoba Ha peweHws u pelcteua (DespelicTBMe) opraHa, nNpegocTaBnsioLLEro
MYHULUWNanbHy0 ycnyry, AOMKHOCTHOrO Nuua opraHa, nNpefocTaBnatoLLero MyHMLUnansHyo
yecnyry, MyHWLMNansHOro Crnyxallero, pyKkoBOWTENs opradHa, npeaocTaBnsiowero
MYHULMNAMbLHYIO YCIyry, MOXeT ObITb HanpaeneHa no no4te, Yepes MHoroyHKUWOHaNbHLIA
LEeHTp, € Ucrofb3oBaHWeM MWHMOPMAaLMOHHO-TENEKOMMYHMKAUMOHHOW ceTu «WMHTepHeT»,
otpuuMansHoro caiTa opraHa, NpeAoCTaBNAWLLEro MyHUUMNansHyto yenyry, EquHoro noptana
nvb6o PecnybnukaHckoro noptana, MHthopMaLMOHHOW cUcTeMbl AocyaebHoro obxanosaHus, a
TaKKe MOXeT ObITb NMPUHATA NPU NMYHOM NpueMe 3aasuTens. XKanoba Ha pelueHns u oeicTeus
(EespelicTRrEe) MHOTOYHKUMOHANLHOMO LeHTPpa, paboTHMKa MHOrOMYHKLMOHANBHOMO LeHTpa
MOXeT BbITh HaripasneHa no no4re, c ncnons3oBaHnem
WHPOPMALMOHHOTENEKOMMYHUKAUMOHHOW  cetTn  «MHTepHeT», odmuymaneHoro  caita
MHOrohyHKUMOHanbHOro LeHTpa, EpuHoro noptana nubo PecnybnukaHdckoro noprtana,
UHOPMaLMOHHOW c1cTeMbl focyaebHoro obxanoBaHus, a Talke MOXET BbiTk NPUHATa Mpu
nuYHoMm npueme sassutens. XXanoba Ha pelweHus u Oeiicteus (BesneicTBME) opraHu3aUuii,
npeaycMoTpeHHbIX YacTelo 1.1 ctaten 16 PepepancHoro 3akoHa Ne 210-03, a Tawke ux
paGoTHUKOB MoOMeT ObiTb HanpaeneHa No Mo4YTe, C MCMNOMb30BaHWEM WHGOPMAaLMOHHO-
TEeNeKOMMYHWKaLMOHHON ceTn «MHTepHeT», oduunanbHbiX CaNTOB 3TUX OpraHuW3auui,
EaovHoro noprana nubo PecnybnukaHckoro noprtana, a Takke MoxeT OblTb NpuUHATa npu
TIMYHOM NpUeme 3asiBUTENs.

5.3. ’Kanoba gomxHa cogepxarb:

1) HaumeHoBaHWe opraHa, NPeaoCTaBNALLEr0 MYHULMNANBHYHO YCNyry, AOSKHOCTHOMO
fMua opraHa, npedocTaBnsAwlero MyHuuunanbHyw ycnyry, nubo MyHuUMnansHoro
cryxalwero, MHOroyHKUMOHANLHOTO LEHTpa, ero pykoBoguTens wu (unuv) paboTHuKa,
opraHusauuin, NnpeaycMoTpeHHblx YyacTtbio 1.1 ctaten 16 ®enepansHoro 3akoHa Ne 210-$3, ux
pykoBogutenen u (unu) paboTHUKOB, pelweHus W gedcTBua (beapeicTBue) KOTOPbIX
obxanyrTces;

2) hamunuio, MMs, OTHECTBO (NOcnegHee - Npu HanW4uK), CBEAEHUS O MECTE XXUTeNbLCTBa
3asBuTens - uandeckoro nuua nuMbo HauMeHOBaHWE, CBEAEHWUS O MECTe HaxoXAeHWs
3asBUTENs - IOPUONYECKOrO NKUE, a Tawkke HoMep (Homepa) KoHTakTHoro TenedoHa, aapec
(appeca) aneKkTPOHHOM NOYThI (NPU HANUYUKU) KU NOYTOBLIM agpec, No KOTOPbIM SOMKeH BbiThb
HanpaeneH OTBET 3asABUTENIO;

3) cBegeHus 0B obxanyembiX pelleHusiXx U aedcTBusax (BesdercTeuu) oprawa,
NpPefocTaBNALErD MYHULMNANBHYO yenyry, [OIMKHOCTHOrO niua opraHa,
MpefocTasnAnLLero  MyHALMNanbHyro  ycnyry, nu6o MyHWUMNanbHOro  CRYMKaLlero,
MHOrOMYHKUMOHANBHOrO LeHTpa, paboTHUKa MHOTOMYHKUMOHANBHOMO LeHTpa, OpraHuaaLuii,
npegycMoTpeHHbIX YacTelo 1.1 craten 16 PepepanbHoro 3akoHa Ne 210-93, ux paboTHUKOB;

4) noBofbl, Ha OCHOBAHWM KOTOPbIX 3aABUTENb HE COMMaceH C peleHuemM 1M aeidcTBuem
(6espeiicTBrem) opraHa, NPegoCTaBNALWErO MyHULMNANBHYIO YCIYry, OOMKHOCTHOIO nuua
opraHa, npefocTaBnsaiolWero MyHUUMNaneHy yenyry, nubo MyHUUMNAanbHOrO CryaLlero,
MHOFOMYHKLWOHAMNLHOMO LigHTpa, paboTHMKa MHOroYHKLUMOHAMNBHOrO LieHTpa, opraHnaauuii,
npeaycMoTpeHHbIX HYacTbio 1.1 cTatbu 16 PegepansHoro 3akoHa Ne 210-$3, ux paboTHMKOB.
3asgBuTenem MoryT ObiTh npefcTaBneHbl JOKYMEHTbl (MpW Hanwdwuu), noaTeBepxparoLive
0oBoAbl 3anBuTeNs, NMBo nx Konuu,

5.4. MNoctynueLuas xanoba NognexuT perucTpauum B CPoK He nosgHee pabodero AHs,
cnegyoLero 3a AHeM NoCTYNNEHNS.

5.5. Xanoba, nocTynuslias B opraH, NPefoCcTaBnsAWUMA MYHULUNANLHYK yCnyry,
MHOrOYHKLUMOHAMNLHLIA  UEHTP, YYpeauTento  MHOrOYHKUMOHANbHOrO  LeHTpa, B
opraHvaaLuu, npegycMoTpeHHble YacTeo 1.1 ctaten 16 PepgepanbHoro 3akoHa Ne 210-93,
n1MBo BbIWECTOALMIA opraH (Npu ero Hanu4uu), NOANEXUT PacCMOTPEHWD B Te4YeHue
nATHaguaT pabo4ymx OHEN Co AHA ee perucrpauun, a B cnyyae obxanosaHus oTkaza opraHa,



MPeAoCTaBNAKLLETO MyHULMUNANEHYIO YCNYry, MHOrOYHKLMOHANBHOO UEHTPa, OpraHuMsaLui,
npeaycMOTpeHHbIX YacTbio 1.1 ctatbn 16 ®PepepansHoro 3akoHa Ne 210-03, B npueme
AOKYMEHTOB Yy 3asiBuTens nubo B UCNpaBneHuy AONYLUEHHbBIX OMeYaTok U OLIMBOK UK B Criyyae
0bXanoBaHuWa HapylleHUs YCTaHOBIIEHHOTO CPOKa TaKWX WCMpaBrneHwil - B TeYeHue nsATH
pabouux OHel Co OHS ee perucTpaumu.

5.6. Mo pesynbTatam paccMOTPeHWs Xanobbl NPUHUMAETCA OOHO W3 CNeayloLmx
pPeLUeHNI:

1) xanocba ygosneTeopsieTcsi, B TOM 4ucrie B (hOpMe OTMEHbI MPUHSITOTO peLLeHus,
ncnpasneHnsi A0MNYLEHHbIX ONeYaTok 1 OLKBOK B BblAaHHBIX B pe3ynbTaTte NpeaocTasneHus
MYHULMMAnbHOM YCMyri AOKYMEHTax, BO3BpaTta 3asiBUTENIO AeHEXHBIX CPencTs, B3uMaHue
KOTOpbIX HE NpefycMOTPEHO HOpPMAaTMBHBIMWU MPaBOBbIMKM akTamum Poccuiickon @efepaiun,
HOPMaTWMBHbLIMW NPaBoOBbLIMU aktamy Pecnybnukn TaTapcTtaH, MyHULMNANbHLIMMA NPaBoBLIMM
aKkTamu;

2) B ynoeneTBopeHUn xanobbl oTkasbiBaeTcs. He nosgHee aHs, cneaylowlero 3a gHem
MPUHATUSA PeLUeHUs], YKadaHHOro B HAaCTOSALLEM MYHKTe, 3a8BUTENI0 B NUCbMEHHOR hopmMe 1 Nno
XenaHuio 3asBUTENs B AMEKTPOHHOW (POPME HanpaenAeTcsd MOTMBMPOBAHHBLIA OTBET O
pesynbTartax pacCMOTPeHM s Kanobbi.

5.7. B cny4ae npuaHaHus xanobel nognexallen yaoBNeTBOPEHWIO B OTBETE 3aABUTEMIO
0 pesynbTaTax paccMoTpeHus xanobbl gaertcs nHopmaumsa 0 eNCTBUAX, OCYLLECTBNAEMbIX
OpraHoMm, npedoCcTaBNsoWUM MYHULMNANbHYIO YCAyry, MHOroyHKLMOHANBHBIM LEHTPOM
nnbo opraHuaaLiMen, NpegycMoTpeHHoi JYacTbto 1.1 cTaTbu 16 ®eaepansHoro 3akoHa Ne 210-
®3, B UenAX HesaMeAsMTEeNbHOTO YCTPaHEHUA BbISIBMEHHLIX HapyLUeHWid npu oKasaHuu
MYHULMNANLHOW YCIyr, a Takke NPUHOCATCS WM3BMHEHUS 3a JOCTasfeHHble Heynobetsa u
ykasblBaeTcs MHopMaums O JanbHeWlunx OeicTBUAX, KOTopble HeoBXoOMMo COBEepLUUTh
3asiBUTENIO B LESISX MOMy4EHUA MyHULMNANLHOW YCIyru.

5.8. B cny4yae npusHaHua xanobbl He nognexaller yOOBMETBOPEHWIO B OTBETe
3anABUTENI0 O peaynbTatax pacCMOTPEHMs kanobbl JalTCA  apryMeHTMPOBaHHble
PasbACHEHUA O MpuUYUHaX MPUHATOrO PpeLlleHns, a Takke WHdopmMaums O nopsaake
0BKanoBaHUsA NPUHSATOrO PELLISHUS.

5.9. B cnyyae ycTaHOBMEHUA B XO4e UMM MO pe3ynbTataM PacCMOTPEeHUs arobbl
MPU3HaKoB COCTaBa aAMUHUCTPaTUBHOIO NPaBOHaPYLUEHUS UMW NPECTYNNEHUA OOIMKHOCTHOE
nuuo, paboTHKK, HafeneHHble NONHOMOYUSIMU N0 PAacCMOTPEHUIO Xanob, HeaameanuTenbHO
HanpaenslT UMeoLLMecs MaTepuansl B opraHkl NpoKypaTyphbl.



MpunoxeHue Ne 1 k
AOMWUHUCTPATUBHOMY PErNaMeHTy
npegocTaBneHus MyHULMnansHon
yCIyrv no

®opma

(BnaHk opraHa, NpeaocTaBnsioLwero MyHULMNansHyio yeryry)

Komy:

KoHTakTHble aaHHbIe:

MpeacrasuTtens:

KoHTakTHble AaHHbIe npeacTaBUTens:

PELWEHWE
06 oTkase B NpedoCTaBNEHUU MYHULUNANBHON YCryrH
no
or Ne
PaccmoTpes Balle 3aasneHue ot Ne W npunaraeMele
K HEMY [OOKYMEHTbI YNONHOMOYEHHLIM OpraHoMm
MPUHATO peLueHue 0b oTkase B
Mo cneayoLum
OCHOBaHUAM:

1.
2.

HononHurenesHas uHdopmayus:

Bbl Bnpase noBTOpHO 06GpPaTUTECH B YNOMHOMOYEHHbINA opraH Cc 3asBrfieHMemM o
NpeJocTaBeHnn YCryri Mocne YCTPaHeHUs YKasaHHbIX HapyLIEeHW.

HaHHbili 0Tka3 MoxeT BbiTh oBxarosBaH B Aocyae6HOM MOpSAKe NyTeMm HanpasneHus
anobbl B yrNOMHOMOUYEHHBIA OpraH, a Takke B cyaeBbHOM nopsiake.

CeepeHus 06 anekTpoHHO nognucu

HomxkHocTHoe nuuo (PUO)

(nognuck ynonHoMoYeHHoro
OOMKHOCTHOrO Ninua opraHa)



MNpunoxerune Ne 2 K
AOMWHUCTPATUBHOMY pernameHTy
npepocTasBreHns MyHULMNAaNsLHOR
YCIyTK no

Popma

(BraHk opraHa, NpefocTaBnAoLEero MyHALMNansHy ycnyry)

Komy:

KoHTaKkTHbIe gaHHbIE:

MpencrasuTens:

KoHTakTHble gaHHble npeactasuTens:

PELWEHWE
00 oTkase B NpMeme OOKYMEHTOB, HeOBX0AUMBIX A5 NpeaocTaBneHus
MYHULMMAansHOW YCNyru rno

oT Ne

PaccmoTpes Balue 3asiBneHuve ot Ne 1 NpunaraemMeie
K HEMY [OKYMEHTbI YNONHOMOYEHHbLIM OpraHoM
MPUHATO pelleHWe o6 oTKase B MpUeMe [OKYMEHTOB,
HeobxoauMbIX ans Mo crenyrLum
OCHOBaHUsAM:
1.
2

PaabsicHeHWe NpUYKMH oTkasa:

HdononHuTeneHas MHopMaLuUs:

Bul BripaBe noBTOPHO 06paTUTLCS B YNOSNIHOMOYEHHBIA OpraH C 3asBreHkem o
npeaocTaBneHun YCryri nocne ycTpaHeHns yKasaHHbIX HapyLueHWiA.

OaHHbIA O0Tkas moxeT bbiTb 06xanoeaH B gocyne6HOM nopsiake NyTeM HanpasneHus
»Kanobkl B yNONMHOMOYEHHbIW OpraH, a Taioke B cyaebHoM nopsake.

CeeaeHusi 06 aneKTPoHHON NoanucK

HomkHocTHoe nuuo (PKHO)

(noanuch YNONHOMOYEHHOTO
LOMKHOCTHOIO Nyua opraHa)



MpunoxeHue Ne 3 k
AOMWHUCTPATUBHOMY pernameHTy
npeaocTaBneHns MyHULMNansHoMI
ycnyru no

dopma

B
(HauMeHoBaHWe OopraHa MecTHOro camoynpasneHus

MyHULMNansHoro obpasoBaHusi)
oT

(Danee - sasBUTEnND).
(chamunus, UMs, OTYECTBO, NACMOPTHbLIE AAHHLIE,
perncTpauuio no MecTy XUTenbCTBa, TenedoH)

3asBneHne
0 NpegocTaBneHn rpaxgaHam Xurbix NoMeLLeHWii No JoroBopam Haklma cnyxe6Horo
JKUMOro NOMELLEHUS

Mpowy Bac npegocTaenTe No 4OrOBOPY HaMa XMMoe rMoMeLLeHue nnoLlanso

KB.M.
MecTononoxeHue Xunoro NOMeLLEHUA: MyHULMNanbHbIA paioH (ropoackoi okpyr),
HaceneHHbIN NyHKT yn. a.

K 3asBneHuto npunaraloTcs CNeayowmne 0TCKaHUMPOBAHHLIE AOKYMEHTbI:

1) OOKYMEHT, YOO0CTOBEpsIWMA NWYHOCTE (He Tpebyetca B cnyvyae obpauieHus
nocpencteom EguHoro, PecnyGnukaHckoro noptana);

2) DOKYMEHT, YA0CTOBEPSAIOLLMIA NONHOMOYMS NPeACTABUTENS 3asBUTENS;

3) sasABneHue:

4) X0AaTanucTBO pyKOBOOUTENS, COOTBETCTBYOLLENO rocyapcTBeHHOro
(MyHWUMNansHoro) opraHa, rocyaapCTBeHHOro (MyHWLMNANsHOro) YHUTapHOro npeanpusaTis
Pecnybnuku TaTtapcTaH, rocyQapCTBEHHOrO (MyHMUMNansHoro) ydpexaenus PecnyGnuki
TaTtapcTaH;

5) konusa TpygoBoro goroeopa nNubo Konust cnykeGHoro KOHTpaKTa;

6) npaBoycTaHaBNUBaOLLUE [OKYMEHTEl Ha OGBEKTHI HEABMKUMOCTH, Npasa Ha KoTopbie
He 3aperucTpupoBaHsl B E4MHOM rocyaapcTBEHHOM pPeecTpe HeABWKUMOCTU.

O6s3ytock NpK 3anpoce rnpegocTaBmTb OPUTMHANBI 0TCKAaHMPOBaHHBLIX [JOKYMEHTOB.

(nata) (nognwvce) (®.1N.0.)



PesynbTaT npegocTasneHns MyHUUMNANsHOW yCryri, NpoLuy NpeaocTasuThb:

B NMWYHbIA kabuHeT MNopTana rocygapcTBeHHbIX U MyHULUNANBHLIX yenyr PecnyBnmku
TarapcraH;

]

B MHOMO(YHKUMOHANbLHOM  LEHTPE  NPefoCTaBMeHWA  rOCYO4apCTBEHHbIX W
MyHULMNaneHbIX yenyr Pecny6nuku TaTapcTan;

[]

B NWYHBIN kabuHeT EAMHOrO nopTana rocyaapCTBeHHbIX U MyHULMNATTBHBIX YCIYT;

B OpraHe.

(nata) (nognuce) (¢.1.0.)



MpunoxeHue Ne 4

K AOMUHUCTPaTUMBHOMY pernameHTy
NpegocTaBrneHnss MyHULMNAansHoM
ycrnyru no

Pykosogutentio
McnonHuTensHOro kKomuteTa

or:

3asBneHuve
06 vcnpaBneHny TEXHUYECKoH oLLMBKK

Coo6wato 06 owmnbke, AONYLEHHOW NPU OKa3aHUW MyHULUMMANBHOW YCIyru no

3anucaHo:
MpaBunebHBle  cBeOeHWS:

Mpolwwy ucnpasBUTe OOMYLUEHHYI0 TEXHUYECKYHD OLMBKY W BHECTM COOTBETCTBYHLME
U3MEHEeHUsI B JOKYMEHT, ABMNSAIOLWNANACA pesyfibTaTtoM MyHULIMNANLHOW YCNyru.

Mpunaraio cnegytoLive JOKYMEHTbI:

1.

2

B cnyyae npuHATUS pelueHus 0B OTKNOHEHUW 3aaBneHns 06 MCnpaBneHnn TEXHNYECKOM
OLLIKMBKM NPOLUY HanpaBUTe Takoe peLleHue:

NnocpeacTsoM OTNpaBneHUs aNeKTPoHHOro AokyMeHTa Ha agpec E-mail: :

B BUJe 3aBepeHHON KOMUK Ha ByMaXHOM HOCUTENE MOYTOBLIM OTMPABNEHUEM MO

aapecy: )

HacToswmm noaTeepaato: cBeeHnss, BKMIOYeHHbIE B 3asiBNeHune, oTHOCSLLMECS K MOel
MWYHOCTW W NpencTaBnAeMoOMY MHOK WLy, a TakKe BHECEHHbIE MHOK HUXE, JOCTOBEPHbI.
[OoKyMEHTBI (KONUW JOKYMEHTOB), MPUINOKEHHBIE K 3aSBMNEHUI0, COOTBETCTBYIOT TpeBoBaHusaM,
YCTaHOBMNEHHbIM 3aKoHoAaTenscTeoMm Poccuiickoi degepauuu, Ha MOMEHT MpencTaBneHnus
3a5BMNEeHNs 9TU OOKYMEHThI [eACTBUTENBHBI U COAEPXKaT AOCTOBEPHLIE CBEAEHUS.

(gata) (mognwuce) (¢.1.0.)



