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06 yTBepxaeHun AGQMUHUCTPATUBHOIO
pernamMmeHTa npefocTaBrneHns
MYHULMNANbHOW yCryru no Bbigave
crnipaBku (BbIMUCKN)

KAPAP
Ne47n

B uensix peanusaummn depepanbHoro 3akoHa ot 27 uona 2010 roga Ne 210-®3 «O6
opraHusauumu npenocTaBneHus roCy4apCTBEHHbIX U MyHULMNAmNbHBIX  YCIyr»,

McnonHuTenbHbIn ~ KOMUTET  TMMEPLUMKCKOro

MYyHUUMNarbHOIo palnoHa

cenbckoro  noceneHuss  CabuHckoro

NMOCTAHOBIIAET:

1. YT1Bepautb AOMWHUCTPATUBHBLIA pPEerfnaMeHT MpeaoCTaBfeHUs MyHUUUNanbHON
yCnyru no Bblgaye crnpasku (BbIMUCKK) (MpunaraeTcs).

2. [pusHaTb yTpaTMBLUMM CUMy MoOCTaHOBMEHWe lMcnonHuTenbHOro KomuTeTa
TumepLUnKckoro cernbckoro nocenennss CabuvHckoro MyHuumnansHoro parnioHa Pecny6nvku
TatapctaH oT 09.03.2022 Ne12n «O6 yTBepXaeHUM AOMUHWUCTPATUBHOrO pernaMmeHTa
npefocTaBneHns MyHULMMNAnbHOW YCyru Nno Bblgave crnpasku (BbIMUCKM)».

3. OnybnukoBaTb HacTosiLlee MOCTaHOBNEHWE Ha oduumanbHOM nopTane npaBoBOW
nHpopmaumm Pecnybnunkn TaTapctaH B UMHPOPMaLUMOHHO-TENEKOMMYHUKALMOHHON CeTu
«MHTEepHeT» no apgpecy: http://pravo.tatarstan.ru, Ha oduyuansHom cante TUMEPLLNKCKOro
cenbckoro  noceneHus  CabuHCKOro  MyHMUMnanbHOro  paioHa MO ajpecy:
http://saby.tatarstan.ru/timershik n obHapogoBaTh Ha cneunanbHbiX UHPOPMALMOHHBIX CTEH-

[lax noceneHus. .
4. HacTosdllee nocTaHoBMNeHWe BCTYNaeT B CUMY CO OHSA oduuManbHOro onybrnmkosa-
HUA.

5. KOHTpOﬂb 3a UCIOJIHEHNEM HaCTOsALLero noCTtaHOBJIEHUA OCTaBIIAKD 3a cobor.

.Qéra/r/ A.X. XasueB




YTBEpXaeH

NOCTaHOBMEHNEM

McnonHutensHoOro kKomureTa
TUMepPLLMKCKOro cenbCKoro noceneHns
CabuHCcKoro MyHUUMNanbHOro pamoHa,
Pecnybnukn TatapctaH

oT 23.10.2024 Ne47n

AOMVHUCTPATUBHbIN pernameHT
npegocTaBfeHns MyHUUMNANbLHOW YCIyrn NO Bblgayvye CnpaBKky (BbINMUCKN)

1. O6wue nonoxeHusa
1.1. TllpegmeT perynupoBaHus agMUHUCTPATMBHOMO perfameHTa

Hactoawmn AOMUHUCTPATMBHBLIN  pernamMeHT npefoCTaBfneHus  MyHuuunanbHOW
ycnyrn (ganee — agMUHUCTPATUBHLIM PerfiaMmeHT) ycTaHaBnuBaeT CTaHAapT WM MOpsiaoK
npefoCcTaBfieHNs MyHMUMNANbHOM YCNyrM Mo Bblgaye cnpasku (BbINUCKW) (Oanee —
MyHUUMNaneHas ycnyra).

1.2. KaTeropuun 3asButenen

1.2.1. Jlvuamn, nmeLwmnmMmn NpaBo Ha NonyvYeHne MyHUUUNanbHOW yCnyrn, SBRsOTCS
dusmyeckme nuua (qanee — 3asaBuUTEnNb).

1.2.2. C 3agBneHnemM Brnpase obpaTuUTbCA NpeacTaBUTENb 3asBUTENS, AENCTBYOLLNIA
Ha OCHOBaHWW OOKYMEHTa, yOOCTOBEPSIOLLEro ero rnofHomouns (ganee — npencraBuTElb
3assuTens).

1.3. MNopsgok MHopMnpoBaHUA 0 NpeaocTaBfieHNN MyHULMNATbHON YCyrn

1.3.1. WHpopmauma o nopagke npenocTtaBfieHUs  MyHUUMNANbHOW  yCIyru
pasmeLllaeTcs:

1) Ha WHMOPMAUMOHHBIX CTeHAax, coAepXawmx BU3yanbHYHO W TEKCTOBYHO
WHpopMaUMIO O  MYHUUMNANbHOW  ycnyre,  pacnosyioXeHHbIX B MNOMELLEHUSX
MHOTrOYHKUNOHAbHbIX LIEHTPOB MNpeAoCTaBieHMs roCy4apCTBEHHbIX U MyHUUMNAbHbIX
YCIyr.

2) Ha odwuumanbHOM canTe TUMEPLUMKCKOro cenbckoro noceneHna CabuHckoro
MYHULMNANbHOro panoHa B UHAPOPMaLMOHHO-TENEKOMMYHUKALMOHHON ceTn «HTepHeT»
(http://saby.tatarstan.ru/timershik );

3) Ha [MopTane rocygapCTBEHHbIX MU MyHuUMNanbHbIX ycnyr Pecnybnukn TatapcraH
(https://uslugi.tatarstan.ru) (ganee — PecnybnukaHckuin nopTan);

4) Ha EpmMHOM nopTane rocyaapcCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr (pyHKumMiA)
(https:// www.gosuslugi.ru) (aanee — EanHbin noptan);

5) B rocyaapCTBeHHOW WHMOPMaUMOHHON cucteme «PeecTp rocyaapCTBEHHbIX U
MyHuumMnanbeHblx ycnyr Pecnybnukm Tatapctan» (http://frgu.tatar.ru) (nanee — Peectp
rocyAapCTBEHHbIX U MyHULMNANbHbBIX YCAYT).

1.3.2. KoHcynbTMpoBaHWe Mo BOMpocaMm npeaocTaBreHns MyHUUMNansHOW yCryru
ocyLlecTBnseTcs:

1) B MHOrO(yHKUMOHAmNbHbIX LEHTpax npeaocTaBneHns roCygapCTBEHHbIX U
MYHULMNANbHbIX YCAYr NPY YCTHOM 0BpaLleHnn - IMYHO UMK NO TENEOHY;

2) B HTepakTuBHom popme EgmHoro, PecnybnunkaHckoro noptana;
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3) B cnonHutenbsHom kommuteTe TUMEpPLLMKCKOro cernbekoro noceneHms CabuHckoro
MyHULUMNansHOro panoHa (ganee — icnonkom):

npu yCTHOM obpaLleHnn - MMYHO NNn No TenedoHy;

npv NIMCbMEHHOM (B TOM 4Yucrie B hopMe 3NEKTPOHHOrO AOKyMeHTa) obpaleHnumn — Ha
OyMakHOM HocuTerne no noyTe, B 3NEeKTPOHHOW hopMe MO 3NEKTPOHHOM MoyTe.

1.3.3. Hpopmaumna Ha EanHom noptane, PecnybnukaHckom nopTane o nopsgke u
CpoKax npefocTaBfieHNs MyHULMNANbHOM YCyrn Ha OCHOBaHUN CBeAEHU, COAepKaLLMXCS
B PeecTpe rocyaapCTBEHHbIX M MyHULMMANbHLIX YCyr, NpegocTaBfiseTca 3adaBUTESNO
BecnnaTHo.

JocTtyn K uHGopmMauum O cpokax WU nopsiake npeaocTtaBfeHns MyHUUMnarbHOW
ycnyru ocyulectensietcs 6e3 BbINOSHEHUS 3asiBUTENeMm Kakux-nmbo TpeboBaHun, B TOM
yucne 6e3 MCNoOMb30BaHMUS MporpaMMHOro obecrneyeHusi, yCTaHOBKA KOTOPOro Ha
TEXHUYEeCKMe cpeacTBa 3asiBuTend TpebyeT 3aknoyvyeHUs JNULEH3UOHHOMo WM UHOro
cornaweHua ¢ npasoobriagatenemM nporpammMHoro obecnedeHusi, npegycmMaTpuBaloLlero
B3UMaHuWe nnaTtbl, perMcTpauuio Unn aBTopu3aunio 3asiBUTENst UM npegocTaBfieHMe UM
nepcoHarnbHbIX AAHHbIX.

1.3.4. lpn obpaweHnn 3aaBUTENS JNIMMHO WK NO TenedoHy B COOTBETCTBUMU C
nocTynueLLMM obpalleHnem npegocTaBnseTcs MHpopmMaums:

1) 0 MecTe HaxOXOeHUss MHOroyHKUMOHANbHOMO UeHTpa npenocTaBfeHns
rocyAapCTBEHHbIX U MyHUUuMNanbHbIX ycnyr, Ucnonkoma (agpec: PT, CabuHckuin painoH,
c. Tumepwmnk, yn. MNMuoHepckada,19A; rpacdpuk pabotsl 08.00-11.30; 13.00-16.40, cnpaBoYHbIE
TenedoHbl 8843622-23-23);

2) O nopsigke npedocTaBfeHUs MyHWUMNAnbHOW YCnyru, O crnocobax u cpokax
noaayn 3asBNeHnn;

3) 0 kaTeropmax rpaxpgaH, KOTopbiM NpefocTaBnseTca MyHUUunanbHas ycnyra; o
HOPMaTUBHbIX MPaBOBbIX aKTax, PerynupyroLmMx BONPoChl NpeaocTaBrneHns MyHuUmMnanbHom
ycnyru,

4) 0 nepeyHe [OOKYMEHTOB, HeobXxoOuMbIX ANA pPacCMOTPEHUs 3asaBfeHUs o
npegocTaBfieHU MyHULMMNansHOW yCryru, 0 cpokax npuemMa n permcrtpauum 3asBneHus;

5) o xoge npegocTaBneHna MyHULMNANbHOW YCnyru;

6) O MecTe pasmelleHuss Ha odumumanbHOM canTe uHpopmMaunm no BOMpocam
npegocTasrieHNss MyHULMNaNsHOW ycrnyru;

7) o nopsagke obxanoBaHua OeACTBUM wnu 6e34encTBuMs  OOSHKHOCTHBIX  NnL,
Ucnonkoma.

Mo nucbmMeHHOMYy oOOpalleHuo  COTPYOHUKM  OTAena, OTBETCTBEHHOro  3a
npegocTaBfieHne MyHUMUMNanbHOW ycnyru, nogpobHO B NMUCbMEHHOW (hopMe pasbsACHAT
3aaBUTEN0 MOPSA0K NpefocTaBneHns MyHUUMNanbHOW YCNyrn U BOMPOCHI, YKas3aHHble B
HaCTOsILLEM NYHKTE aAMUHUCTPATMBHOIO perrfiaMmeHTa, n B TedyeHue Tpex pabounx aHen co
OHSA perucTpauun obpalleHus HanpaBnsawT oTBeT 3aasutento. OTBEeTbl AATCHA Ha A3blke
obpaweHusn. B cnyyae HEBO3MOXHOCTM OaTb OTBET Ha sA3blke obpalleHusi NCNOoNb3yTCH
rocygapcTtBeHHble A3blkn Pecnybnukun TaTtapcTaH.

1.3.5. WHgopmauma no Bonpocam npefocTaBfeHus MyHUUMNArbHOW  yCryru
pasmMellaeTcs Ha odumumanbHOM canTe TUMEPLLUMKCKOro cenbckoro noceneHmst CabmHckoro
MYHULMManNbsLHOrO panoHa U Ha MHMOPMALMOHHbLIX CTeHOax B NoMelleHuax Mcronkoma ans
paboTbl C 3aABUTENSMN.

MHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTtaH, pasmeljaemas
Ha WHPOPMAUMOHHBIX CTeHOax W Ha oduumanbHOM canTe TUMEPLUMKCKOro CenbCKoro
noceneHnss B WHOPMAUNOHHO-TENEKOMMYHUKaALUMOHHON ceTn «WHTepHeT», BKIo4vaeT
cBeJeHus 0 MyHuUMnarnbHOMW ycnyre, cogepxawmecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9,
2.10, 2.11, 5.1 agMWHUCTPATUBHOIO perramMeHTa, MHMOpPMaUMIO O MeCcTe HaxoXOeHus,
cnpaBoYHbIX TenedoHax, BpemeHn paboTsl Mcronkoma, o rpacdmke npuema 3asBfeHuMn Ha
npegocrasrieHne MyHUUMNansHOW yCIyru.



1.4. HopmaTuBHble NpaBOBbIE aKTbl, PErYMPYHOLLME NPefoCTaBNEHNE
MyHMLMNANbHOM ycnyru

1.4.1. MNepeyeHb HOPMATMBHbLIX MPABOBbLIX AKTOB, PErynvpyrowmx npegocrasneHve
MyHUUMMNaAnNbHON ycnyrn (C ykas3aHMeM pPEKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
UCTOYHMKOB WX odumumanbHoro onybnukoBaHus), pasmeweH Ha EagumHom noptane, B
Peectpe rocygapCTBEHHbIX WM MyHMUMNANbHbIX YCnyr, Ha oduynanbHOM caunTte
TUMEpPLLMKCKOro Cenbckoro nocesieHnss B MHPOPMaLNOHHO-TENEKOMMYHUKALUNOHHON CeTU
«HTEpHET».

1.4.2. TeKCT agMUHUCTPATMBHOIO perfnamMeHTa B AeUCTBYHOLWEN pefakumn NoaNeXuT
pasmMelleHunio Ha EgnHom noptane, B PeecTpe rocygapCTBEHHbIX U MyHUUMNANbHBIX YCAYT,
Ha odwuymanbHOM canTe TUMEPLLUMKCKOrO CenbCKoro MnoceneHnss B MHMOOPMaLMOHHO-
TeneKoOMMYHMKaUNOHHON ceTn «HTepHeT».

1.5. Tele/IHbI, ncnosibdyemble B agMUHUCTPATUBHOM perflaMmeHTe, 1 nx onpeaerneHnd

1.5.1. B agMMHUCTpPaATMBHOM pernamMeHTe MUCMNONb3yKTCA creaylowme TEPMUHbI U
onpeaeneHus:

yoaneHHoe paboyee MeCTO MHOroYHKLUMOHANLHOMO LEHTpa npenocTaBeHns
rocygapCTBEHHbIX U MYHUUMNANbHbIX YCAyr — TepputopuanbHo 060cobreHHoe CTPYKTYpHOE
nogpasgenexuve (ochuc) MHOrOOYHKLMOHASTbHOMO LeHTpa npenocraBneHns
rocyAapCTBEHHbIX N MyHULUUNANbHbLIX YCAYr, CO34aHHOE B rOPOACKOM (CenbCKOM) noceneHunm
MYHULMNANbHOro panoHa unu B ropoackom okpyre Pecnybnuku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHu3auun LesTeNnbHOCTU  MHOrOYHKUNOHAamNbHbIX LEHTPOB
npefocTaBfieHNs  roCcydapCTBEHHbIX W MyHMUMNanbHbIX  YyCRyr,  YTBEPXOEHHbIX
nocrtaHoBneHuem lNpasutensctBa Poccunckon degepaumm ot 22 aekabpsa 2012 r. Ne 1376
«O6 yTtBepxgeHun lNpaBun opraHu3auun AesTenbHOCTM MHOMOMYHKLMOHAMNbHbLIX LEeHTPOB
npefocTaBieHNs rocyAapCTBEHHbIX U MyHULUUNAMNbHBLIX YCITyr»;

TexHuyeckas owunbka - owubka (onmcka, onedaTka, rpamMmaTvyeckass Wnu
apudpmeTndeckas  owmbka nmMbBo  nogobHas  owwnbka),  AoNyLWEeHHass  OpraHoM,
NpeJoCcTaBnAWNM MyHUUUNANBHYIO YCIyry, U npuBelas K HECOOTBETCTBUIO CBEAEHUN,
BHECEHHbIX B JOKYMEHT (pe3ynbTaT MyHUUUNanbHOW YCnyru), CBeAeHNAM B LOKYMEHTax, Ha
OCHOBaHWUWN KOTOPbIX BHOCUMNCL CBEAEHUS;

EonHaa cuctema uvaeHTUdMKauuMM KW ayTeHTUdumkaumum B MHGPACTPYKType,
obecneunBarowen MHHOOPMaLMOHHO-TEXHOOMMYECKOE B3aUMOAENCTBME NH(OPMALMOHHBLIX
CUCTEM, UCNOSb3yeMblX ANs NPeoCTaBeHns rocyaAapCTBEHHbIX U MyHULMNASbHbLIX YCNYr B
anekTpoHHon dopme (aanee — ECUA) — doepepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecrneumBarollas CaHKUMOHUPOBAHHBLIN OOCTYN YYaCTHUKOB WHAOPMaLNOHHOMO
B3aMMOLENCTBUA B CUCTEME WOEHTUUKAUMKM W  ayTeHTUMKaUnMM K UHGopmaumm,
cofepXxallenca B rocyaAapCTBEHHbIX MHPOPMALMOHHBLIX CUCTEMaX N UHbIX MHPOPMAaLMOHHBIX
cucTemax;

MoL| - NocygapcTBeHHoe GogpkeTHoe yupexaeHne «MHOroyHKUMOHaMbHbIA LEHTP
npefocTaBfieHNs rocyAapCTBEHHbIX U MyHUUUNAnNbHbIX yernyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpPOBaHHasA MHdOpMaLMOoHHas cuctema
MHOTrOYHKUMOHAsbHbBIX LEHTPOB NpeaoCTaBfieHNs rocyaapCTBEHHbIX M MyHULMNAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMuHUCTpaTMBHOM perfamMeHTe nog 3adBfieHneM O npeaocTaBrieHnn
MYHULMNANbHOM YyCnyrn (ganee - 3asiBieHMe) MOHUMMAaEeTCsl 3anpoc O npeaocTaBneHun
MYHULMMAnNbHOW yCryru, nofgaHHbIA B COOTBETCTBUM C NMYHKTOM 3 cTatbu 2 PenepanbHOro
3akoHa ot 27 wwona 2010 roga Ne 210-&3 «O6 opraHusaumm npenocTaBneHus
rocyAapCTBEHHbIX U MyHULMNAanbHbIX ycnyry» (aanee — ®eaepanbHbin 3akoH Ne 210-D3).



2. CtaHpapT npegocTaBneHnss MyHUUunansHom ycryrm
2.1. HanmeHoBaHve MyHUUMNANbLHOW yCryru
Bblgaya crnpasku (BbINUCKN).

2.2. HaumeHoBaHne UCMOJTHUTEJIbHO-PpacnopAaAanTesibHOro opraHa MecTtHoro
camMoynpasBlieHnad, HernocpeaCcTBeHHO rnpeaocraBndrowero MyHMumMnarbHy yenyry

NcnonHutenbHbln  KOMUTET TUMEpPLUMKCKOro cenibckoro noceneHna CabuHckoro
MyHULUMNansHoOro panoHa Pecnybnunkn TatapcTaH.

2.3. OnuncaHue pesynbTaTa NPeAoCTaBNeHUss MyHULMNANbHOW YCnyrn

2.3.1. Pe3ynbTaTtoM npefocTaBneHns MyHULMNansHOW yCNyru sBnsgeTcs:

1) cnpaBka (Bbinucka) (npunoxeHne Ne 1 Kk HacToswemy agMUHUCTPaTUBHOMY
pernameHTy);

2) peleHre 06 oTkase B NpefoCTaBleHUN MyHULmMnanbHon yenyru (npunoxeHve Ne
2 K HacTosLWeMY agMUHUCTPATUBHOMY perfameHTy);

3) pelweHne 06 oTkase B npuemMe AOKYMEHTOB, HEOOXOAUMBIX ONS NpefoCTaBreHus
MyHUUMnanbHonW ycnyrn  (npunoxenHne Ne 3 K HacTtoswemy agMUHUCTPATUBHOMY
pernameHTy).

2.3.2. Pe3ynbTaT NnpegocTaBrieHns MyHUUunansHOW yCrnyru HanpaBsnseTca 3asgBUTESO
B (opmMe O3neKTPOHHOro [OOKYMEHTa, MNOAMUCAHHOIo YCUMEHHOW KBannduunpoBaHHOMN
3NEKTPOHHOW MOAMUCBIO  YNOMIHOMOYEHHOIO  OOIMKHOCTHOrO nwuua  Mcrnonkoma (nmbo
Ucnonkoma), B cootBeTCcTBMM ¢ PeaepanbHbiM 3akoHOM oT 6 anpens 2011 roga Ne 63-93
«O6 anekTpoHHON noanucu» (panee — ®enepanbHbi 3akoH Ne 63-D3) B NNYHLIN KabUHET
EaovHoro noptana. B cnyvyae HanpaBneHus 3adBneHust nocpenctsom PecnybnukaHckoro
noptana pesynbTaT NpefoCTaBfeHNa MyHMUMNANbHOW YCNyrM HanpaBnseTcs TaK Xe B
NN4YHbIN KabuHeT PecnybnunkaHckoro nopTana.

2.3.3. Mo BbIbOpy 3asdBMTENA pes3ynbTaT NpeaoCcTaBfEHUs MyHUMUMNANbHOW YCnyru
Bblaaetca B Mcronkome nnu B MOLL B dhopme ak3emnnsipa SNeKTPOHHOro AOKyMEHTa,
pacne4yataHHoro Ha OyMaxHOM HocuTene, 3aBepeHHOro neyaTbld W NOAMNUCHIO
COOTBETCTBEHHO YMNONIHOMOYEHHOIO AOSMKHOCTHOrO nuua Mcrnonkoma vnn pabotHuka MOLL.

2.3.4. 3aaBuTenb BnpaBe MNONy4YMTb pe3ynbTaT NpPeaocTaBieHns MyHUUMNanbHOM
ycnyrm B QOpMe 3MEeKTPOHHOro [OKYMeHTa B TeyeHue Ccpoka [OeNCTBUS pesynbraTta
npefocTaBfieHNs MyHULUMNANbHON YCNyru.

2.4. CpoK npegocTaBrieHns MyHULMNanbHOW yCrnyrn, B TOM YMChe C y4eTOM HeoBX0aANMOCTH
obpalleHus B opraHu3auuu, yyacteyroLlme B NnpegoCcTaBneHmm MyHULMnanbHOM yCnyrun, Cpok
NPUOCTaHOBMEHNS NpefoCTaBneHns MyHULUNANbHOW YCryrn B Cyyae, ecriv BO3MOXHOCTb
NPUOCTaHOBNEHNA NPeSyCMOTPEHa 3akoHoAaTenbCcTBOM Poccurckon denepavmm, cpok
BblAayun (HanpaBreHns) AOKYMEHTOB, ABMSIOLNXCA pe3ynbTaToM NpeocTaBreHuns
MYHULMNANbHON YCyru

2.4.1. MyHuumnanbHas ycrnyra npeaoCcTaBnsieTcs B TedeHme Tpex pabounx gHen.
2.4.2. TlpuocTtaHoBNeHMe cpoka npeaocTaBneHns MyHUUUnanbHOM YCIyrm He
npenycMoTpeHo.



2.4.3. HanpaBneHme OOKYMEHTa, ABNAWEerocda pes3yribtatoMm rnpenocrtaBriieHnd
MyHMLlMHaHbHOVI ycnyrun B cbopme SNEKTPOHHOIo AOKYyMEeHTa, 3adABUTENO OCYLLECTBNAETCA B
OeHb O(bOpMJ'IeHI/IFI n perncTtpauum pesynbtaTta npeaocraBlieHUA MyHVILWIHaJ'IbHDVI yChnyru.

2.5. MquprlBalOLLI,VIIZ nepeyvyeHb JOKYMEHTOB, HeobXoaAnMbIX B COOTBETCTBUM C
3akoHoAdaTesibHbIMU UM NHbIMU HOPMAaTUBHbIMW NMPaBOBbIMU akKTaMW A4 npenocrtaBiieHnA
MyHMLLMHaﬂbHOﬁ YCIyru, a Takxke ycCriyr, KOTopble ABITAKTCA HeobxoanMbIMU 1
obaszaTenbHbIMK ANg npegocrtaBneHnda MyHMuMnanbHbIX YCNyr, nognexawmnx
npencrtaB/iEHUIO 3adBUTETIEM, cnocobbl nx nony4vyeHuna 3aasuteriem, B TOM 4YMUCrie B
SﬂeKTpOHHOﬁ (bopme, nopAaaoK nx ripeacrtaBneHnda

2.5.1. Ana nony4yeHnMss MyHUUMNanbHOM yCryrn 3adaBUTeNb NPeacTaBnseT cnegyowme
OOKYMEHTBI:

1) AOKYMEHT, yOOCTOBEpPSIOLWMA JNIMYHOCTL (He TpebyeTcss B cnyyae obpalleHus
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana);

2) OOKYMEHT, yOOCTOBEPSIOLLNA NOSTHOMOYMS NpeacTaBUTeNs 3asaBuUTens;

3) 3asBneHue:

B (popme OokymeHTa Ha BymaxHom HocuTene (npunoxeHue Ne 4 k HacTodAwemy
aAMWUHUCTPATUBHOMY perfiameHTy);

B 9NEKTPOHHOM bopme (3anosfHsaeTCca MNOCPeACTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBeAEHUN B ONEKTPOHHYK dopMy 3asBfeHud), nognMcaHHoOe B COOTBETCTBUM C
TpeboBaHuaMM nyHkTa 2.5.3 agMUMHUCTPATUBHOIO perfiameHTa, npu  obpalieHuu
nocpeacteom EgmHoro, PecnybnnkaHckoro noprana;

4) B cnyyae, ecnu Ana npegocTaBneHns MyHWUUNanbHOW Yycnyrn Heobxoguma
obpaboTka nepcoHanbHbIX [OaHHbLIX NUUA, He SBnAlOLWerocs 3asBuTenemM, U ecnv B
COOTBETCTBUMN C dheaeparibHbIM 3aKOHOM 0b6paboTka TakMx MepCoHanbHbIX AaHHbIX MOXeT
OCYLLEeCTBNATbCHA C COrfacus ykasaHHoro nuua, npu obpaweHun 3a nonyvyeHvem
MYHULMNANbHOM  yCcnyrn  3asdBuTeNb  OOMOMHUTENbHO  NpeacTaBnser  AOKYMEHTH,
noagTeepXgawolime norsiydeHne  cornacus  ykasaHHoOro nuua  unmM - ero  3aKOHHOro
npegcrasutensa Ha o6paboTKy nepcoHanbHbIX AaHHbIX YyKaszaHHOro nvua. [JOKyMeHTHl,
noaTreepXgatoLLme noriydeHme cornacus, Moryt ObiTb NpeacTaBneHbl B TOM 4ucre B oopme
3NEKTPOHHOIo OKYMEHTA;

5) B cnyyae, ecnm 00653aHHOCTb XpaHeHus pomoBon kHurm ago 31.12.2017
Bo3naranacb Ha COOCTBEHHMKOB >KUMbIX MOMELUEHUR, 3asBuTenemM npeacraBnaeTcd
AOMOBas KHUra;

6) npaBoyCTaHaBnuBawLiMe [OOKYMEHTbl Ha WHAMBUAYaANbHbIA XWNOW OOM (ecnu
npaBo COBCTBEHHOCTM He 3aperucTpuypoBaHo B EOuHOM rocyaapCTBEHHOM peecTpe
HeOBWKUMOCTU) — ANS BbIMUCKN N3 MOXO3SNCTBEHHOW KHUTW.

2.5.2. 3agBneHne wn npunaraemble OOKYMEHTbl MOryT OblTb npeacTaBneHbl
(HanpaBneHbl) 3asBUTENEM OAHUM U3 CrieayoLmx cnocobos:

1) yepe3 MO®L] Ha OymMaxHbIX HOCUTENSX M B BUAE ONEKTPOHHLIX AOKYMEHTOB,
COOTBETCTBYHOLLMNX TpeboBaHMSAM NyHKTa 2.5.3 agMUHUCTPATMBHOIO PErNamMeHTa;

2) nocpeacteoM EguHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON hopMeE;

3) B Micnonkom nN1MYHO mnm NnocpeacTBOM NOYTOBON CBSA3M Ha ByMaKHOM HocuTerne.

3asiBneHne u npunaraemble AOKYMEHTbI, NPU HanpaBreHuM NOoCpPenCTBOM MOYTOBOM
CBSA3K, 3aBEPSIOTCH B YCTAHOBMEHHOM MOPSAKE.

2.5.3. 3asBneHve npu HanpaeneHun nocpeactsoM EpuHoro, PecnybnmkaHckoro
nopTana nognucbiBaeTcs NPOCTON 3NEKTPOHHOW NOAMUCHIO 3asBUTENS.

[na nonyvyeHuss NpOCTON 3NEKTPOHHOM MNoAnMCKU 3asiBUTEN0 Heobxoaumo NponTU
npouenypy peructpaumm (ayteHtudpumkaumm) B ECUA, a Takke noaTBepanTb YYETHYHO
3anuce.
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ONEeKTPOHHbIE OOKYMEHTbl (3NEeKTPOHHble obpasbl JOKYMEHTOB), YKasdaHHble B
nognyHkrax 2, 4-6 nyHkra 2.5.1 agMMHUCTPATUBHOIO pernamMmeHTa, 3aBepsitoTCA YCUIEHHON
KBanuuuMpoBaHHOW NOAMUCLIO ML, YNOSTHOMOYEHHbIX Ha CO34aHue W NoanucaHue Takux
AOKYMEHTOB, B TOM 4YMCIe HOTapuycamu.

ONeKTPOHHbIE JOKYMEHTbI (3NeKTpOHHble 06pa3sbl AOKYMEHTOB), MpunaraemMble K
3asiBMeHN0, B TOM YuUCre OOBEPEHHOCTU, HanpasngawTca B Buae dpannos B popmatax pdf,
IPg, jpeg, png, tif, doc, docx, rtf, sig pasmepom He 6onee 50 Mb6anrT.

KayecTBO npegoctaBnsieMblX 3SIEKTPOHHbLIX [OOKYMEHTOB (3MEKTPOHHbIX 06pa3os
AOKYMEHTOB) [OSMKHO MO3BOSIATL B MNOSIHOM O6beme npovntaTb TEKCT [AOKYMeHTa WU
pacno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3a8BUTENS:

1) npegcrtaBneHust OOKYMEHTOB M MHOpMauMM UM OCYLLEeCTBIEHUS LENCTBUN,
npegcTaBneHMe WM OCYLLECTBIIEHME KOTOPbIX He nNpegycMOTPEeHO HOpMaTUBHbLIMU
NpaBoOBbIMM  aKkTaMu,  pPerynmpyroMMn  OTHOLUEHMS, BO3HUKawLWMe B CBA3UM C
npefocTaBfieHUEM MYHULMMNANBHOW YCNYTK;

2) OCyLWecCTBMeHUs OeNcTBUM, B TOM 4YUCMEe COorfacoBaHui, HeobxoauMbix Ond
Nosly4eHNs MyHULMNANbHON YCIyrn N CBA3aHHbIX C 0OpalleHneM B UHble rOCyAapCTBEHHbIE
opraHbl, opraHbl MECTHOrO CaMOynpaBfieHUs, OpraHM3auuKn, 3a MUCKIYEHNEM MONyYeHUs
ycrnyr M nosnyydeHus OOKYMEHTOB UM WMHAOpMauuu, NpefoctaBndeMblx B pesynbTarte
npefoCTaBfiEHUsT TakuUX YCMyr, BKIMIOYEHHbIX B MEepeyvHU, yKasaHHble B yactm 1 crtatbm 9
®epnepanbHoro 3akoHa Ne 210-d3 (HeobxoanmbIX U 0b6a3aTeENbHBIX YCIyr);

3) npeacrtaBneHust  OOKYMEHTOB W WHopmMauuu, oTcyTcTBMe U (Mnn)
He4OCTOBEPHOCTb KOTOPbLIX HE YKasblBanucb NpW MepBOHa4yarbHOM OTKa3e B Mnpueme
AOKYMEHTOB, HeobxoguMbix [ON9 NpefoCTaBfeHns MyHUUUnanbHOW ycnyru, nunbo B
npegoCcTaBfiEHMM MyHULMNANBHOW YCIYTn, 3a UCKIOYEHNEM CIeayoLMX Cry4aeB:

a) W3MeHeHue TpeboBaHM HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacaloLnxca
npefoCTaBfiEHNs MyHMUMNANbHOW YCRyrk, nocre nepBoHaYanbHOW nofayn 3asiBrieHus O
npegoCTaBfiEHMM MyHULMNANBHOW YCIyIu;

0) Hanunume owunboK B 3asiBNEHUN O MPeAoCTaBMEHUN MyHULMNANbHOW YCIyrn u
AOKYMEHTaX, MOAaHHbIX 3asiBUTeNneM Mocne nepBoHayanbHOro oOTkasa B npueme
AOKYMEHTOB, HeobxoguMMbIX ANA nNpefoCTaBfeHns MyHUuunanbHOW ycnyru, nubo B
npefoCTaBfiEHUM MYHUUMNANbHOW YCNYrM U He BKIIOYEHHbLIX B MNpPeACTaBfiEHHbIA paHee
KOMMMEKT AOKYMEHTOB;

B) MUCTEYEHME CpoKa OENCTBUS [OKYMEHTOB WNU U3MEHEHWE WHopMaumMm nocne
nepBoHa4anbHOro oOTkasa B MpuMeMe [LOKYMEHTOB, HeobXxoauMbIX ANA npeaocTaBrieHus
MYHULMNanbHOM ycnyru, nnbo B NpegoCTaBeHMM MyHULMNANbHON YCIyTu;

r) BbisIBIEHWE OOKYMEHTanbHO MNOATBEPXAEHHOro dakrta (Npu3HakoB) OLWMOOYHOro
UM  NpoOTMBOMPABHOIO OencTBus  (6e3gencTBusi) OOSMKHOCTHOrO nuua  Mcnonkoma,
paboTHuka M®L|, npn nepBoHavyanbHOM OTKase B NpUeMe JOKYMEHTOB, HEOOXOOMMBbIX ONis
npefocTaBfeHNs MyHMLMNanbHON ycnyri, nnbo B NnpeaocTaBneHnn MyHULMNANbLHOM YCIyrn,
0O YeM B NMUCbMEHHOM BMAe 3a NOANUCLID pykoBoauTensa Mcnonkoma npu nepsBoHavanbHOM
OTKa3e B NpMemMe AOKYMEHTOB, HEOOXOANMbIX AN NPeAOoCTaBMEHMUST MYHULMNANbHOW yCryru,
yBEOOMNSAETCS 3asiBUTENb, a Takke NPUHOCATCS U3BMHEHNA 3a OOCTaBMEHHbIE HEYA00OCTBa;

4) npepocTtaBneHust Ha OyMaxHOM HocuTene [OOKYMEHTOB W MHopmaumu,
3MEKTPOHHbIE 06pa3bl KOTOPLIX paHee Obin 3aBepPEHbI B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 ctatbn 16 ®egepanbHoro 3akoHa Ne 210-P3, 3a UCKINIOYEHMEM CIyYaeB, eCiv HaHECEHUE
OTMETOK Ha TakMe [OOKYMEHTbl NMNMOO KX U3bATME ABNAETCA HeobBXoOUMbIM  YCIOBUEM
npegocTaBfieHNa  rocydapCTBEHHOW WM MYHUUMNANbHOW YCAYrK, U WHbIX Cly4yaes,
YCTaHOBMEHHbIX hefeparibHbIMU 3aKOHaMMW.

2.6. VicyepnbiBatoLLmin nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBMM C
HOPMaTUBHbLIMW NPAaBOBLIMU aKTaMn A11s NpeaoCcTaBleHNa MyHULUNArbHOW YCIyrn, KOTopble



Haxo4AaTCA B pacnopsaXeHnn rocyaapCrBeHHbIX opraHoB, opraHoB MECTHOIO
camMoynpaslieHna n noaseoMCTBEHHbLIX roCcyapCTBEHHbIM OpraHamMm 1 opraHam MeCTHOro
camMoynpaslieHus OpFaHI/I38LI,I/II7I N KOTOpble 3aABUTESb BlpaBe NnpeactaBuUTb, a Takke
cnocobbl nx noJyiydyeHund 3adasuUtendamm, B TOM 4Y1UCre B 3]'IeKTpOHHOI7I cbopme, nopAaaokK nx
npencraBJ/iEHUA, Focyﬂ,apCTBeHHblﬁ opraH, opraH MeCcTHOro camoynpasrieHus nnbo
opraHunsauud, B paCnopA>KeHU1 KOTOPbIX HaxXoAATCA AaHHbIe JOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexXBeJOMCTBEHHOIO B3aMMOLENCTBUSA:

1) BbINMcKa U3 EQNHOro rocygapCTBEHHOIo peectpa Heasmxknmoctn — degepansHas
cnyxba rocygapCTBEHHOW permcrTpaumu, kKagactpa u kaptorpaduu;

2) cBedeHus O AeWCTBYKOLLEM nacnopTe rpaxgaHuHa Poccuiickon depepaumm —
MB[ Poccuu;

3) cBefeHMss O HoTapuanbHOW [foBepeHHOCTM — dPepeparnbHass HoTapuanbHas
nanara.

2.6.2. 3aaBuTenb BnpaBe NpedoCTaBuUTb [AOKYMEHTbl (CBedeHusl), ykasaHHble B
nognyHkte 1 nyHkta 2.6.1 agMMHUCTPATUBHOIO pernameHTa, B (popmMe 3NeKTPOHHbIX
AOKYMEHTOB, 3aBEPEHHbIX YCUNEHHOWN KBanuuumpoBaHHOM NnoAnNUCHLIO nuu,
YNOSTHOMOYEHHbIX Ha CO34aHne 1 NoANNCaHME TakMx JOKYMEHTOB, NPU nogaye 3asiBfieHus.

2.6.3. HenpeactaeneHne (HecBoeBpeMEHHOE NpeacTaBfeHne) ykadaHHbIMU B MyHKTE
2.6.1 agMVHUCTpPaATMBHOIO pernamMeHTa opraHamu roCydapCTBEHHOM BracTu, opraHamm
MECTHOro CamMoynpaBfeHns, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN HE MOXET ABNATbCH
OCHOBaHWEM AJ1s1 0TKa3a B NpeoCTaBeHNM MyHULMNANbHOW YCAyri.

2.6.4. [JomkHOCTHOe numuo u (unn) paboTHUK, YyKasaHHbIX B MNyHKTe 2.6.1
agMMHUCTPATMBHOIO  pernamMeHTa OpraHoB U OpraHu3auun, He npeacrtaBuMBLUNE
(HecBoeBpeMEHHO nNpeACTaBMBLUME) 3amnpoOLUEHHbIE M  HaxXOAdalMECs B PaCnopsiKeHuu
AOKYMEHT WNW CBeAEeHUus, noanexar agMWHUCTPATUBHOW, AUCUMMINHAPHOWN WAW WMHOW
OTBETCTBEHHOCTM B COOTBETCTBUM C 3aKoHoAaTenbcTtBoM Poccuiickon ®egepaunn.

2.6.5. 3anpewaetca TpeboBaTtb OT 3asBUTENA AOKYMEHTbl CBEAEHWUHA, B TOM 4ducne
noaTBepXxaalwLwme BHECEHWE 3asBUTENEM nnaTbl 3a MNpefoCcTaBfieHne MyHULMNanbHOm
yCcryry, Haxogsimecs B pPacnopsiKeHUUM rocyaapCTBEHHbLIX OPraHoB, OpraHoOB MECTHOrO
camoynpasneHus 1 NoaABeAOMCTBEHHbIX rOCYy4apCTBEHHBIM OpraHam Unu opraHam MeCTHOrO
camoynpaBfeHust opraHm3aumn.

HenpencraBneHne 3asBUTENEM [OOKYMEHTOB, COAepXalumxX CBEAEHUS, KOTOpble
Haxo4dATCs B PacChnopsPKEHUW  FOCYOAPCTBEHHbIX  OpPraHoOB,  OpraHoB  MECTHOro
camoynpasneHus 1 NoaABeAOMCTBEHHbIX FOCyAapCTBEHHBIM OpraHam UM opraHaMm MeCTHOro
camoynpaBfeHus opraHusauuin, He SBMSIETCA OCHOBaHWMEM [Ansi OTKasa 3asiBUTento B
npefoCcTaBfiEHMM MyHULMNANBHOW YCIyTN.

2.7. VicuepnbiBatowmnm nepedeHb OCHOBaHUM 4S5 OTKasa B nNpuemMe JOKYMEHTOB,
HeobxoaMMbIX ANsl NpeaocTaBneHns MyHULMNANbHOM YyCnyrn

2.7.1. OcHoBaHusIMM [ONA OTKasa B MpuMeEME [OOKYMEHTOB, HeobxoauMmbiX Anis
npenoCTaBfEeHNS MyHUUMNANBHOW YCINYIn, ABASOTCS:

1) npeactaBneHHbIe 3aABUTENEM LOKYMEHTbl cogepXaT MOOYUCTKM U UcnpaBrieHus
TEKCTa, He 3aBEpPEeHHble B Mopsiake, YCTAaHOBMEHHOM 3akKoHoZaTenbCTBOM Poccumnckom
depepaumm;

2) DOKYMEHTbI coaepkaT NOBPEXAEHUS, HAaNM4yMe KOTOPbIX HE MO3BOSISIET B MOSTHOM
obbeme ucnonb3oBaTb MHGAOPMAUMKD W CBEOEHUS, COAepXaluneca B AOKyMEHTax Aans
npegocTaBfieHNa MyHULUNANbHOW YCAYr;

3) npeacTaBneHHble [OOKYMEHTbl WM CBEOAEHUA yTpaTuUnM CUy Ha MOMEHT
obpalleHns 3a MyHUUMNanbHOW ycnyron (OOKYMEHT, YOOCTOBEPSIOLWMA MOSTHOMOYNSA
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npeacraBuTensa 3asBuTensd, B crnyyae obpalleHusa 3a npeaocTaBieHneM MyHUumnanbHOM
yCnyry ykazaHHbIM JTMLOM);

4) nogaya 3asdBMeHUs O NpegocTaBfieHUM MYyHUUMNANbHOW YCNyru U OOKYMEHTOB,
HeobXxoaMMbIX ANA NpefoCTaBfneHUss MyHUUMNanbHOW YCRyrk, B 3fIEKTPOHHON ¢opme C
HapyLleHNeM YCTaHOBIIEHHbIX TpeboBaHU;

5) HekoppekTHoe 3anofiHeHne obsAsaTeNbHbIX nonen B POpMe 3asiBfieHUd, B TOM
yucrne B MHTEpakTMBHOM dopMe 3asaBneHuss Ha EpguHom, PecnybnukaHckom nopTtane
(HepocToBEpHOE, HenosiHoe, NMBOo HenpaBubHOE 3anofIHEHUE);

6) npegcrtaBneHWe HEMoOSIHOro KOMMMeKTa [OOKYMEHTOB, HeobXoauMmblix — Afis
npefocTaBfieHNss MyHULUNANbHOW YCIyru;

7) 3asiBeHne O npedocTaBrieHnn yCcryrin nogaHo B OpraH rocygapCTBEHHOM BNacTu,
opraH MeCTHOro camoynpaBfieHUs UM OpraHM3auuio, B MOSTHOMOYMUSA KOTOPbIX HE BXOAWUT
npegocTaBfieHMe MyHULMNANbLHOW YCIyru;

8) HecobniogeHne yctaHoOBMNEHHbIX cTatben 11 degepanbHOro 3akoHa OT 6 anpens
2011 roga Ne 63-903 «O6 3nekTpoHHOM NognNuUcKU» YCROBUA MPU3HAHUSA OENCTBUTENBbHOCTH
YCUNEHHOWN KBaNMPULUMPOBAHHOW 3NEKTPOHHOM NOANUCH.

2.7.2. lNepeyeHb OCHOBaHUM AN OTKasa B NpUemMe LOKYMEHTOB, HEOOXoaUMbIX ASiS
Nosly4eHns MyHULUNAanbHOW YCRyru, SBASIETCS MCHepnbIBaOLLMM.

2.7.3. PeweHne o6 oTkase B npuveme 3adaBfieHUS N OOKYMEHTOB, HEOOXOOMMbIX OS1S
npefoCcTaBfieHNs MYHUUUNANbHOW YCNyrM, MOXeT ObiTb MPUHATO Kak BO BpeMs npuema
3asBUTENd, Tak WU MNocrne MofyyYyeHUsi OTBETCTBEHHbIM AOSMPKHOCTHbIM SiMuoMm Wcnonkoma
HeoOXoOuMMbIX ANs NPeaoCTaBfEHUA MyHUMUMNANbHOW ycnyru OOKYMEHTOB (CBedeHuin) C
NCNonb30BaHNEM MEXBEAOMCTBEHHOMO WHMOPMALMOHHOMO B3aMMOAEWCTBUS, B CPOK, He
npesbiwaowmn 9 paboumx QHEN Co OHA perncTpaunmn 3asaBneHmns.

2.7.4. 3anpelwiaeTtcs OTkasbiBaTb B MpuUeEME 3asiBIEHNUA WU WHbIX [LOKYMEHTOB,
HeobXxoaMMbIX ANs NpeaocTaBneHns MyHUUMNanbHOW yCnyru, B Criydae ecnv 3asiBneHue u
AOKYMEHTbI, Heobxoaumble ON9 NPeAoCTaBfeHUs MyHUUMNANbHOW YCyrn, noAdaHbl B
COOTBETCTBUM C MH(popMaumen O cpokax W nopsigke npefocTaBrieHns MyHUUUNanbHOW
ycnyru, onybnvkoBaHHon Ha EguHom nopTtane, PecnybnukaHckom nopTane.

2.8. VcyepnbiBatownm nepedeHb OCHOBaHUM OS5 MPUOCTaHOBMEHUS UM OTKasa B
npeaocTaBNeHNN MyHULMNANbHOW YyCnyrn

2.8.1. OcHoBaHuMA ONA NPUOCTAHOBMNEHUS NPeaoCTaBMEHUss MYHULMMANbHOW YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHOBaHus Ansa oTkasa B NpeaoCTaBfeHMM MyHMLMNANbHON YCIyTn:

1) B NnpeacTaBneHHbIX 3adBNEeHUN 1 (MNM) AOKYMEHTaX COLEPXKUTCS HenosnHast n (unum)
HeJocTOBepHasa NHopMauuns;

2) nocTynneHve oOTBeTa opraHa rocyJapCTBEHHOW BfacTu, oOpraHa MecTHOro
camoynpasneHna nmbo noaBeAOMCTBEHHOM OpraHy rocyaapCTBEHHOM BRacTW UM opraHy
MECTHOro camoynpaBneHus opraHusauunm Ha MeXBEeJOMCTBEHHbIN 3anpoc,
cBMaeTenbCTBYOWEro 06 oTCyTCTBMM AOKyMeHTa U (unu) nHdopmaumm, Heobxoanmbix Ans
npefocTaBfeHns MyHUUMNAnbHOW YCNyrM, €Cnu COOTBETCTBYHOLMN LOOKYMEHT He Obin
npeacTasrieH 3agaBmTenem no co6CTBEHHOW MHULMATUBE;

3) OTCcyTCTBME CBEOEHW O perucTpaumm rpaxgaHuHa no MeCTy KUTenbCTBa
(NnpebbiBaHNA) B pacnopsKeHUM OpraHoB MECTHOIO CamMOoyrnpaBreHus.

2.8.3. lepeveHb OCHOBaHWM AN1s1 OTKa3a B NpeocTaBfieHUN MyHULMNASTbHOW YCIyru
SBMSETCA UCYEPnbIBAIOLLUM.

2.8.4. 3anpewaeTcs OTKasbiBaTb B MNpeAoCTaBNEHUN MyHUUMMNANbHOW YCRAyrn B
cnyyae, ecnu 3asiBfieHMe O [MpefdocTaBfieHuM  MYHUUMManbHOW  YyCriyrm nogaHo B
COOTBETCTBUM C WH(opMaUMen O cpokax W nopsagke npenocTaBrfieHUs MyHUUMNANbHOW
ycnyru, onybnukosaHHon Ha EguHom noptane, PecnybnvkaHckom noprane.
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2.9. nOpFI,D,OK, pa3mep N OCHOBaHUA B3NMaHUA rocyp,apCTBeHHoﬁ NOLUSIMHbBI U MHOW NNaThl,
B3MMaeMou 3a npegocraBlieHne MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru

MyHuLumMnanbHas ycnyra npegoctaBnseTcs Ha 6e3B03mMe3aHON OCHOBE.

2.10. I'Iepequb YCIyr, KOTOpbl€ ABJTIAOTCA HeobxoaMMbIMKN 1 06s3aTeNbHLIMK ANA
npenocrasrieHnA MyHMLlMHaﬂbHOIZ ycnyru, B TOM 4ucrne ceeeHnda o JOKyMeHTe
(,D,OKyMeHTaX), BblAaBaeMOM (Bbl,El,aBaeMle) opraHunsauunamu, yqactesyrowimmn B

npenocrtaBieHNMN MyHULUNAlbHbIX yCIyT

MpepocTtaBneHne HeobxoanMbIX U oba3aTenbHbIX yCryr He TpebyeTcs.

2.11. MNMopsiaok, pasmep M OCHOBaHUS B3MaHWUs NnaTthbl 3a NPeAoCTaBNeHne yCnyr, KoTopble
ABNAKTCH HEOBX0AMMbBIMU U 06s13aTeNbHBIMU AN NPpeaoCcTaBNeHNss MyHULMNANbHOW YCryru,
BKIHOYast MHpopMaLMo O METOAUKE pacyeTa pa3Mmepa Takou nnatbl

MpepocTtaBneHne HeobxoanMbIX U 0ba3aTenNbHbIX yCryr He TpebyeTcs.

2.12. MakcumanbHbIM CPOK OXMOaHUA B oMepean npu nogaye 3arnpoca o npegocraBneHum
MYHULMNANbHOW YCNyru, ycryru, npegocTaBnsgemMomn opraHmsaumen, y4acTeyoLen B
npegocTasfieHNn MyHULMNAaNsLHOW yCcnyr, n Npu nonyvyeHun pesynstaTta npegocraBrieHns
Takux ycnyr

2.12.1. Bpems oxugaHua npu nogadve 3asBfieHUs Ha MNOfyYeHue MyHuuMnanbHOW
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonyyeHun peaynbtata MNPeaoCTaBneHns MyHULMNANbHOW YCIyrn
MaKCUMarbHbIN CPOK OXUAAHUSA B o4epeamn He OOMKeH npesbiwaTtb 15 MUHYT.

2.13. CpoK 1 nopsiAoK pernctpaumm 3anpoca 3asaBuTens o npegoCcTaBNeHnn MyHUUMNAnsHOM
yCryrv v ycrnyru, npeocTaBngemMon opraHmsaLmen, y4acTBytoLen B npeaoctaBneHnm
MYHULMNANBHOW YCyru, B TOM YMCIe B 3NEKTPOHHON dhopme

2.13.1. MNpun nuyHom obpauweHmm B MOL| B AeHb nogayn 3asBNeHus1 3asiBUTESO
BblaaeTca pacnucka ns AUC MOLL ¢ pernctpaunmoHHbBIM HOMEPOM, NOATBEPXKAAIOLINM, YTO
3asBreHne OTNpaBfeHo, U 4aTON Nogadun 3asBrneHus.

2.13.2. lpu HanpaBneHun 3asBneHust nocpeactsoM, EauHoro, PecnybnmkaHckoro
nopTtana 3asiBUTENb B AEHb Nofayn 3asBNeHusi nonyyaeTt B NUYHOM kabuHeTe EgumHoro,
PecnybnvkaHckoro noptana n no aNekKTPOHHOW NoyTe yBeAOMIIEHNEe, NOATBEPXAAOLWEE, YTO
3asBrieHNe OTNpPaBfEHO, B KOTOPOM YKa3blBalOTCHA PErMCTPALMOHHBIA HOMEP M AaTa nogadn
3asBlIEHUS.

2.13.3. lpu nuyHom ob6paweHnn B WMcnonkom B AeHb nofayn 3asBrneHus
YNOSTHOMOYEHHbIM AOMKHOCTHBIM NULOM Wcnonkoma 3asiBUTEN0 BbIOAETCA pacnucka 13
aBTOMaTU3NPOBAHHON WHMOPMALMOHHON CUCTEMbI, MpefHa3HaA4YeHHOM ANs  OKas3aHus
rocygapCTBEHHbIX M MyHUUMNANbHbLIX YCAYr, C PErMcTpaumMoOHHbIM HOMEPOM, AaTOn nodayv
3aABMEHNS N NEPEYHEM NPEeACTaBNEHHbIX AOKYMEHTOB.

2.14. TpeboBaHus K NOMELLEHMAM, B KOTOPbIX NPeLOCTaBAsSeTCa MyHUUunanbHas
ycnyra, K 3any oXxuaaHus, Mmectam Ans 3anoriHeHus 3anpocoB O NpeaocTaBleHnn
MYHULMNANbHOM YCIyru, MHPOPMALMOHHBLIM CTeHAaM ¢ obpasuamm UX 3anosfTHEHWS U
nepevyHeM AOKYMEHTOB, HEOOXOANMbIX A5 NPeLOCTaBNEHNS KaXXA0W MyHULMNANbHOM
yCcnyru, pasmeLeHnio 1 opopMIIeHNIO BU3yanbHOW, TEKCTOBOM N MYSTbTUMEANNHOMN
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I/IHCbOpMaLWIVI O nopdagke npenocrtaBrieHnA Takom ycnyru, B TOM HUCIne K obecne4veHnto
OOCTYMNMHOCTU OJ1A MHBannMaoB yKa3aHHbIX 00ObEeKTOB B COOTBETCTBUN C (be,qepaanblM
3aKoOHOO4aTesSIbCTBOM U 3aKOHOOATESIbCTBOM PeCI'Iy6J'II/IKI/I TaTapCTaH O coumarnbHOM 3awuTe
MHBannMagoB

2.14.1. lNpepocTaBrieHne MyHUUUNANbHOW YCMyrn OCYLLEeCTBMSETCA B 34aHUSAX U
nomeLLeHnsax, 06opyaoBaHHbIX NPOTUBOMOXAPHON CUCTEMOWN N CUCTEMOWM MOXaPOTYLLUEHUS.

MecTa npuema 3aasutenen odopyaytoTcs Heobxogmumon mebenbio Ansa opopmIieHns
AOKYMEHTOB, MHPOPMaLMOHHBIMK CTEHAAMM.

2.14.2. B cooTtBeTCcTBMM C 3akoHogaTenbcTBoM Poccuinickon degepaunm o
coumanbHOM 3awuMTe WHBanNMAOB B LUenax 6ecnpendaTcTBEHHOro JocTyna K MecCTy
npenocTaBneHns MyHMUmnanbHon ycnyrn obecneynBaeTcs:

1) OecnpensaTCTBEHHbI [OCTYN  MHBANMAOB K  MECTy nNpenocTaBrieHus
MyHUUMNaneHon ycnyrn (yaoOHbii BXO4-BbIXO4 B MOMELLEHMS U MEepeMelleHne B UX
npegenax);

2) BM3yanbHas, TeKkcToBass W MynbTUMegurHas uHGopMauuMss O nopsake
npegocTaBneHnss MyHUUMNAanNbHOW YCNyrM pasMmellaetca B YOoOHbIX Ansa 3asBuTenen
MecTax, B TOM YMCrle C y4eTOM OrpaHNYEHHbIX BO3MOXHOCTEN MHBANWAOB;

3) CconpoBOXOEHME WHBaNMOOB, WMEKLWMX CTOMKME paccTponUCTBa (PyHKUUM
3pEHUSA U CaMOCTOATENBbHOMO NepeaBMKEHNs], U OKa3aHNe MM MOMOLLIN;

4)  BO3MOXHOCTb CaMOCTOATENbHOrO NepeaBuMXeHUst No TEPPUTOPUN, HA KOTOPOM
pacnonoXxeHbl 06BbEKTLI COLMAanbHON, UHXEHEPHON U TPAHCNOPTHOM MHAPACTPYKTYpP, BXoAa
B Takme 00BbEKThI M BbIXxo4a 13 HUX, NOCagKn B TPAHCNOPTHOE CPEeACTBO U BbICaZKN U3 HETO, B
TOM YuCre C UCNOSb30BaHMEM KPeCna-KomMsCKu;

5) Hagnexawee pasmelleHve obopygoBaHWs W HocuTenen uHdopMauumu,
HeobxoauMMbIx Ans obecrneyeHna 6ecnpensaTCTBEHHOro AO0CTyna MHBaNUAOB K ycrnyram C
YY4E€TOM OrpaHuUyeHnin X Xn3HeaeaTensHoCTy;

6) AaybnupoBaHMe HeobGXoOUMOW ANA MHBaNMOOB 3BYKOBOW W 3pUTESTbHOM
UHoOpMaLuK, a TaKkkKe Hagnuceun, 3HaKOB U MHOM TEKCTOBOM U rpadomyeckon MHdopmaumnm
3HaKaMu, BbINOSTHEHHLIMW penbedHO-TOYEYHbIM WpUdTOM Bpanns;

7) ponyck cypaonepeBogyvnka u TMdrocypaonepeBoaynka;

8) ponyck cobaku-npoBOAHMKA NPW HanMuUMM OOKYMeHTa, MOATBEpXAaloLero ee
crneuuanbHoe obyyeHne U BblaBaemoro no popme u B Nopsake, KOTOpble YCTaHOBIEHbI
npukasom MwuHucTepcTBa Tpyaa W coumanbHou 3awmTtbl Poccuiickon depepaunmn oOT
22.06.2015 Ne 386H «O6 yTBepxaeHUn OpPMbl [OOKYMEHTa, NOATBEPXKAAIOLLENO
crneumanbHoe obyyeHne cobakn-npoBoLHUKA, U NMOPSLKA ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecneyeHns OCTYNHOCTU ANl MHBANMAOB OObEKTOB, B
KOTOpPbIX OCYLLEeCTBNAETCA MpedocTaBfeHne MyHuuunanbHOW ycryrn, W  CpPeacTs,
ncnonb3yemMblX MNpu nNpefocTaBieHUM MyHULMNANbHOW YCyry, KOTopble YKa3aHbl B
nognyHktax 1 — 4 nyHkta 2.14.2. agMWHUCTPATUBHOIO pernamMeHTa, MNPUMEHSAITCA K
obbeKkTam M cpeactBaMm, BBEOEHHbIM B 3JKCNyaTaumio UM npollewmm MoaepHusauumto,
pekoHcTpykumto nocne 1 nonga 2016 roga.

2.15. lNokasaTenu AOCTYNHOCTU N Ka4ecTBa MyHULMNANbHOW YCIyrK, B TOM Yucre
KONM4eCTBO B3aUMOLENCTBUI 3asBUTENS C JOSPKHOCTHLIMU Ll aMn Npyv NpeaocTaBneHnm
MYHULMNANbHOM YCIYrn U UX NPOAOCIIKUTENBHOCTb, BO3MOXHOCTbL NOyYeHnss nHdopmaLmm o
Xo4e NpeaocTaBneHNa MyHMLMMNANbHOW YCNyrn, B TOM YMCe C UCMOMb30BaHUEM
NHOPMaLNOHHO-KOMMYHUKALMOHHbBIX TEXHOMNOMMIA, BO3MOXHOCTb NGO HEBO3MOXHOCTb
NoNyYeHNa MyHMLMNANbHOW YCNyrn B MHOMO(YHKLMOHANbHOM LIEHTPE NpeaocTaBieHuns
rocyAapCTBEHHbIX U MyHUUMNAMNbHbIX YCryr (B TOM Yucrie B NOfIHOM o6beme), B ntobom
TeppuTopuanbHOM nogpasgerieHnn opraHa UCNONHUTENBHO pacnopsaaMTeNbHOIo opraHa
MECTHOro camoynpasneHuns, no BblIbopy 3aaBuTens (aKCTeppuTopmuanbHbIA NPUHLKM),
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nocpencTBOM 3arpoca O NpefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (UNn)
MYHULUMMNANbHbIX YCNYr B MHOrOYHKUNOHANbHbIX LIeHTpax npeaocTaBrneHus
rocyAapCTBEHHbIX 1 MyHULMNAIbHbIX yCryr, NpeaycMoTpeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (KOMMMeKCHbIN 3anpoc)

2.15.1. Tlokasatenamm [OOCTYMHOCTU NpPedoCTaBNeHUs MyHUUUNanbLHOW  YCnyru
ABNAOTCSA:

pacnonoXeHHOCTb NMOMELLEHUsI, B KOTOPOM BefeTCcs MnpueM, Bblgadvya AOKYMEHTOB B
30He JOCTYNHOCTM OBLLECTBEHHOIO TPAHCMNoPTa;

HanMyme HeobXoaOMMOro KonuyecTsa CneumanncToB, a Takke NMOMeLLEeHUN, B KOTOPbIX
OCYyLLECTBNAETCS NpMeM JOKYMEHTOB OT 3asiBUTESNEMN;

HanuuMe wucudepnbiBawowen uHopmaummm o crnocobax, nopsgke U - cpokax
npefocTaBfieHNs MyHUUMMNANbHOM YCryrn Ha MHAPOPMaLMOHHBIX cTeHaaX, EanHom nopTtane,
PecnybnvkaHckom noptane, opuumansHOM canTe MyHULUNAanIbHOMo panoHa;

oKasaHuMe MNoMOLM WHBanuMaam B npeogoneHun 6apbepoB, MeLllaloWmnX MonyyYeHuto
UMW yCnyr HapaBHe C ApYrMMn nuuamu.

2.15.2. lNokasaTtenamu kayecTBa nNpeaocTaBneHns MyHULUNanbHOW yCryrn SBnstOTCS:

1) cobntogeHne CpokoB NpuemMa 1 pacCMOTPEHUSI AOKYMEHTOB;

2) cobniogeHne cpoka nonyvYeHnsa pesynbtata MyHUUUNanbHON YCIyru;

3) oTcyTCcTBME  OBOCHOBAHHbLIX Xanob Ha HapyweHuss  agMUHUCTPATUBHOIO
perrnameHTa, coBepLueHHble paboTHUKamu Mcnonkoma;

4) KONMYECTBO B3aUMOAENCTBUM 3asABUTENS C AOSDKHOCTHbIMM nvuamun (6e3 ydeTta
KOHCYnbTauunmn):

B3ammogencTeme 3aaButenda ¢ paboTtHukamum Wcnonkoma wnm MOL,  npwm
npegocTaBfeHnn MyHUUMNanbHOW YCNyrn OCyLLEeCTBNSETCA OAWH pa3 npwu npeactaBneHun
3a8BneHnsa co BCeMn HeoBXOANMbIMU JOKYMEHTaMu;

OOMH pa3 B cry4ae HeobXOAMMOCTU MOMyyYeHus pesynbTata npeaocTaBreHuns
MyHuumnaneHon ycnyrm B Wcnonkome unn MOLL B dopme ak3emnnsipa 3MeKTPOHHOrO
AOKYMeHTa Ha ByMaXkHOM HocuTene.

MpoaomMKNTENBHOCTL OAHOIO B3aMMOAENCTBUSA 3asBUTENSA C LOMMKHOCTHBIMW NMLamMum
npuv NpegocTaBneHn MyHULMNAanbHOM YCIyrn He npeBbiwaeT 15 MUHyT.

3asBuTenb BrpaBe OLEHUTb KavyecTBO MNPedoCTaBNEeHUs MYyHULMNANbHOW YCNyru ¢
NMOMOLLLIO YCTPOMCTB MOABUMXHOW paguoTenepoHHON CBA3WU, C MUCnofb3oBaHuMeMm EguHoro,
PecnybnvkaHckoro noptana, TEpMUHANbHbIX YCTPOMUCTB.

2.15.3. NHdopmauus o xoge npeaocTaBneHnss MyHULMNANbHOM YCryrn MOXeT ObiTb
nonyyeHa 3asBUTENEM B IMYHOM KabuHeTe Ha EpguHoM noptane, PecnybnukaHckom
noptane, B Micnonkome, M®L|.

2.15.4. MNpepgocTaBneHme MyHUuunanbHOW ycnyrn ocyulecTtenseTtcda B nob6om ML no
BblbOpy 3asBUTENs He3aBUCMMO OT MeCTa €ero >XUTenbCcTBa WM MecTa (akTU4ecKoro
NPOXMBaHUs (npebbiBaHus) Ha TeppuTopumn Pecnybnuku TaTtapcrtaH no
3KCTEeppUTOpManbHOMyY NPUHLAMY.

MyHuuunaneHas ycryra B COCTaBe KOMMNIIEKCHOMO 3anpoca He NpeaoCcTaBnseTcs.

2.16. NHble TpeboBaHusi, B TOM YMCIe y4YnTbIBaKOLLME OCODEHHOCTM NPeaoCTaBNeHNs
MYHULMNANbHOW YCNyru No 3KCTeppUTOpManbsHOMY NpUHLUMNY (B cnyyae, ecnu
MyHULUMNanbHas ycnyra npeaocTaBnsieTCs No 3KCTEPPUTOPUANbHOMY NPUHLMANY) U
0COBEHHOCTN NPeaoCcTaBNEHNS MyHULMNANBHOW YCIyrn B 3NEKTPOHHON hopme

2.16.1. lpwn npegocTaBrneHUM MyHUUUNANbHOM YCAyrM B 3MEKTPOHHOW dopme
3asBuUTEnNb BNpase:

1) nonyyuTb MH(OpMaLMIO O nopsagke M Cpokax npefocTaBfieHUs MyHULUNAarbHOW
ycnyru, pasmeLleHHyto Ha EguHom noptane, PecnybnukaHckom noprtane;
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2) nopjatb 3asBrieHMe O MNpefoCTaBfieHUNn MYHUUMNAanbHOW YCIyrM W UHble
AOKYMEHTbI, HeobxoauMmble Ons NMPedoCTaBfeHUs MyHULMNANbHOW YCnyrM, B TOM 4ucne
AOKYMEHTbl M MHGOPMauUno, 3NEeKTPOHHbIe 0Opasbl KOTOPbIX paHee Obinn 3aBepeHbl B
COOTBETCTBUM C MNYHKTOM 7.2 yactu 1 ctatbm 16 ®depepanbHoro 3akoHa Ne 210-93, c
ncrnonb3oBaHnem EanHoro, PecnybnukaHckoro noptana;

3) nonyyYnTb CBedeHWA O Xo4e BbINOMHEHUS 3asiBIEHWW O npefocTaBieHnn
MYHULMMNANbHOW YCNYru, NOAaHHbIX B 3N1EKTPOHHOW hOpMeE;

4) ocCyLleCTBUTb OLEHKY KayecTBa NpeaoCTaBieHnss MyHUUMNanbHOW YCIyru;

5) nonyunTb pesynbTaT NpedocTaBfeHnd MyHUUunanbHOW ycnyrm B dopme
3IIEKTPOHHOIO AOKYMEHTA;

6) nopatb xanoby Ha pelweHue n gencteune (besgencraeme) Vicnonkoma, a Takke ero
AOJDKHOCTHbIX NUL, MyHUUMNanbHbIX CryXalwmx nocpeactsoMm EguHoro, PecnybnukaHckoro
noptana, noptana degepanbHON roCyAapCTBEHHOW  MHMOPMALMOHHOM  CUCTEMBI,
obecneunBarowlen npouecc pocyaedbHoro (BHecyaebHoro) obxkanoBaHWA peLlleHnn wn
aencteun  (6e3gencTBusl), COBEPLUEHHbIX MNpU  NpeaoCTaBfieHMM TFOCYAAPCTBEHHbIX U
MyHUUMMAnNbHbIX  YCRyr  opraHamu, npegocTaBnAlLWNMM rocygapCtBeHHble ¢
MyHUUMNanbHble  yCcnyru, WX  AOOSDKHOCTHbIMM  NUUAMKW,  FOCYyAapCTBEHHbIMU U
MYHULMMANbHBbIMWU CRYXaLMMu.

2.16.2. dopmupoBaHME 3aABNEHUS OCYLLUECTBSETCA MNOCPEeACTBOM 3arnoOfiHEHUS
3MEeKTPOHHOM  dopMbl  3asiBfeHuss Ha EpgumHom, PecnybnukaHckom noptane 6e3
Heob6xoaMMOCTN OOMNOSTHUTENBHOM Nofa4vn 3a8BfeHNs B Kakon-nnbo nHon doopme.

2.16.3. NMpwn hopmmpoBaHum 3asiBneHnsa obecneynBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHUA W COXPaHEHUs 3asABMEeHUs U WHbIX [OKYMEHTOB,
HeobXxoaMMbIX ANA NpeaocTaBNeHns ycnyru;

2) BO3MOXHOCTb 3anofIHEHUS HECKOSIbKUMWN 3asBUTENAMW OAHOW  3NEKTPOHHOW
dopmbl  3asBrieHMs npu  obpalweHun 3a ycriyramu, npeanonaralvwmMMn  HanpasfeHne
COBMECTHOrO 3asBfIEHNS HECKONBbKMMU 3asBUTENAMU;

3) BO3MOXHOCTb Mne4yaTu Ha OyMaXHOM HOCUTENne KOMuu SNEKTPOHHOM OOpMbI
3aaBneHus;

4) coxpaHeHWe paHee BBEAEHHbIX B 3MIEKTPOHHYI (QOPMY 3asiBMIEHUS 3HAYEeHUN B
nobon MOMEHT MO XenaHu nonb3oBaTensd, B TOM 4YuUCrie Npu BO3HUKHOBEHUWN OLUMBOK
BBOJa M BO3BpaTe A1 MOBTOPHOrO BBOAA 3HAYEHUI B 9NIEKTPOHHYIO (DOpPMY 3asBIeHMS;

5) 3anonHeHue nonemn 3NeKTpoHHOW dOpPMbI 3asiBNIEHNSA 40 Havana BBoAa CBeAEHWM
3asiBUTENEM C WCMOSMb30BaHMEM CBeAeHUn, pasmeleHHbix B ECUA, n cBegeHun,
ony6nmMkoBaHHbIX Ha EanHom, PecnybnnkaHckom noprtarne, B YacTu, KacatoLenca cBeaeHun,
OTCYTCTBYHOLUUX B €OUHON CUCTEME NAEHTUMKaUUN N ayTeHTUdnKaLumm;

6) BO3MOXHOCTb BEPHYTbCA Ha ft0OON M3 3TANOB 3aMOSIHEHUSA SNEKTPOHHON (hOPMbI
3aaBreHns 6e3 notepun paHee BBeAEHHOW MHGOPMaLMK;

7) BO3MOXHOCTb AOCTyNna 3asBUTENSA K paHee NodaHHbIM UM 3asBMEHNSIM B TeveHue
He MeHee OAHOro roga, a Takke 4YacTUYHO CHOPMUPOBAHHBIM 3asBMEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3assutenen Ha npuem B MOL (manee - 3anucb) ocyuwiecTBnseTcs
nocpeacteom EgmHoro, PecnybnukaHckoro noprana, TenegoHa KoHTakT-ueHTpa ML,

3aaBuTeENO NpeaocTaBnseTcss BO3MOXHOCTb 3anucu Ha mnwobble cBobogHble Ons
npuema gaty M Bpemsi B npedenax YCTAHOBMEHHOrO0 B MHOrOQYHKLMOHANbHOM LIEHTpe
rpacovka npuema.

3anucb Ha onpefeneHHyo AaTy 3akaHYnMBaeTCs 3a CyTKM A0 HACTYNneHus 3Ton Aathbl.

[nsa  ocywecTtBneHus  npegBaputenbHOW  3anucy  nocpeactsoMm  EguHoro,
PecnybnunkaHckoro noptana 3asButento HeobxoguMoO yKasaTb 3anpaluvBaeMble CUCTEMOMN
AaHHble, B TOM Yucne:

dhamMunumio, M4, OTYECTBO (MPU HANNYNN);

HoMep TenedoHa;
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aZipec 3IEKTPOHHOM MOYThI (MO XeraHuo);

Xenaemyto aaTy v Bpems npuema.

B cnyyae HecooTBeTCTBUS CBeOEHUN, KOTOpble CoOOWMN 3asBuUTeNb Npu
npenBapuUTenbHON  3anvucKn, OOKYMeHTaMm, MpeacTaBfieHHbIM 3asBUTENieM Mpu  JIMYHOM
npueme, npegsapuTtenbHasi 3anucb aHHyNMpyeTcs.

Mpn ocywecTeneHnn npeaBapuTenbHOW 3anmcu  3assuTento  obecneynBaeTcs
BO3MOXHOCTb pacrneyaTtaTb TasfloH-noATBepxdeHue. B cnyyae, ecnu 3assutenb coobwmT
aZlpec 3MeKTPOHHOM MNOYThbl, HAa YKasaHHbIA agpec Takke HanpaBndetTcsa uHgopmaums o
noaTBePXAeHUN NpeaBapuUTeNbHON 3annucuy ¢ ykasaHueM aThbl, BpeMEHN N MecTa npuema.

Mpn ocywecTBNeHNN NpeasapuTenbHOM 3annucuK 3asaButesib B oba3aTesibHOM nopsiake
MHGOPMUPYETCHA O TOM, YTO NpeaBapuTenbHasa 3annucb aHHYNUMPYeTCA B Crydae ero HesiBKU
no ucteyeHmn 15 MMHYT C Ha3Ha4Ye€HHOro BpeEMeHN npuemMa.

3agasuTens B N0O0Oe Bpems BNpaBe 0TkasaTbCs OT NpeaBapuTenbHOM 3anucu.

3anpelwaeTcsa TpeboBaTb OT 3asBUTENS COBEPLUEHUS WHbIX AENCTBUK, Kpome
NPOXOXAEHUS MAEHTUUKaLUMM n ayTeHTUdukaumm B COOTBETCTBMU C HOPMAaTUBHbIMU
npasoBbiMM akTamu Poccunckon dPegepaumn, ykasaHuss Uenn npuvema, a Takke
npefocTaBfieHnsl CBeAEHUN, HeobXxoauMmbIX ANns pacyeTa ONUTENbHOCTU BPEMEHHOTO
WHTepBana, KoTopbli Heobxoanmo 3abpoHnpoBaTh ANs npuema.

3. CocTaB, nocrnenoBaTenlbHOCTb U CPOKM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp,
TpeboBaHMs K NOPSAKY UX BbINOMHEHWUS!, B TOM YMCIe 0COBEHHOCTU BbINONHEHNS
agMUHUCTPATMBHBIX NpoLEedyp B 3NEeKTPOHHOW hopMe, a Takke 0COBEHHOCTN BbINOMHEHNS
agMUHUCTPATUBHbIX Npoueayp B MHOrOMYHKLUMOHAaNbHbIX LeHTpax

3.1. OnucaHue nocneaoBaTenibHOCTM AEUCTBUIA NPU NPeaoCcTaBNeHnm
MYHULMNANbHOW YCryru

3.1.1. MNMpepocTtaBneHne MyHUUMNAnNbHOMW YyCryrn BKIoYaeT B ceba cnegywowme
agMUHUCTpaTUBHbIE NpoLeaypbl:

1) KOHCYNbTUPOBaHWE 3asBUTENS;

2) NPUHATUE N PpacCMOTPEHME KOMMNIIEKTa JOKYMEHTOB, NpeAcTaBNeHHbIX 3asBUTeNeMm;

3) HanpaBreHne MeXBeOOMCTBEHHbIX 3arMpoCOB B OpraHbl, Yy4dacTBylllne B
npegocTaBfieHnn MyHULMNAnbHON yCnyru;

4) nogroToBKa pesynbTaTa MyHUUMNANbHON YCNyru;

5) Bblgaya (HanpaBneHune) 3asaBUTENO pedynbTaTta MyHULMNanbHOW YCryru;

6) ucnpaeneHne TEXHUYECKMNX OLLNBOK.

3.2. OkasaHune KOHCynbTauuni 3asBUTENIO

3.2.1. OcHoBaHMeM Ha4ana BbIMOMHEHUS aAMUHUCTPATUBHOW npouenypbl ABMSeTCS
obpalleHne 3asBuTensa no BOMpPOCaM, CBA3aHHbIM C NPeaoCTaBfiEHNMEM MyHULMNAanbHOM
yCnyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPaTUBHOM Npouenypbl, ABNAETCA:

npu obpatueHnn 3aasutens B MOL, — paboTHnk MOL;

npu obpaweHun 3assutena B Mcnomnkom - cekpeTapb MCNonNHUTENbHOro komuteTa
(banee - QOMKHOCTHOE NMLIO, OTBETCTBEHHOE 3a KOHCYNbTUPOBAHME).

3.2.2. 3agBuTtenb BrpaBe o06paTUTLCS 3a KOHCynbTauMen O MOopsaKe U Ccpokax
npegocrasrieHns MyHuuunanbHon ycnyrm B MOL nuyHO M no TenedoHy v 3MneKTPOHHOMU
nouyre.
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PaboTHuk MO®L| kOHCynbTUpyeT 3aaBuTeEns, B TOM 4ucre Mo cocTtaBy, dopme
npeacraBnsgeMon AOKYMEeHTauuu u ApyruM BOMNpocaMm [Afis MOfyvYeHuUs MyHuuuMnarbHOW
yCryru.

3asBuTernb  MOXeT MNonyy4nuTb UMHGoOpMaUMilo O Mopsake  NpefocTaBreHus
MyHULMNAnNsHOM ycryru Ha oduymnansHom cante ML http://mfcl6.tatarstan.ru.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb obpalleHns 3asasuTens.

PesynbTatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npouenyp ABNATCSA: KOHCYNbTauns
no cocrtasy, oopMe npencTasnsgeMon AOKYMEHTauum n apyrum Bornpocam, HeobxoauMmbiM
A58 NonyYeHna MyHUUMNansHOM YCryri.

3.2.3. 3asBuTteno BnpaBe obpatutbca B Mcnonkom no TenedoHy U 3NeKTPOHHON
noyTte, a Takke MNonyyYnTb KOHCynbTaumwo Ha EauvHom, PecnybnukaHckom nopTtarne, cante
Mcnonkoma o nopsake n cpokax npefocTtaBneHus MyHUUmnanbHOW ycryrm, B TOM Yucre no
coctaBy, opMme npeacTtaBnsgeMon [OKYMeHTauum v ApyrMMm BonpocaMm Ans noslyvyeHus
MYHULMNANbHOM YCIyru.

[omKHOCTHOE N0, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHUE MHAOPMUPYET 3asaBUTENs
B COOTBETCTBUM C TpeboBaHMAMM nyHKTa 1.3.4 agMUHUCTPATUBHOIO pernameHTa.

AOMUHUCTPATMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B TeYeHMe Tpex pabounx gHen co AHS NOoCTynneHns obpalleHus.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATUBHBLIX Npoueayp SBMAITCA: KOHCYNbTaumm
no coctasy, oopMe NpeacTaBnseMon JOKyMeHTauuu u gpyrum Bonpocam, HeobxoauMbiM
ANSA NoNyYeHns MyHULMNanbHOW yCryr.

3.3. lNpuHATME N pacCcMOTPEHME KOMNIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asBUTENEM

3.3.1. Nprem OOKYMEHTOB AN NpefocTaBneHns MyHuuunanbHomn ycnyrm yepes MoL|
unu yganeHHoe padoyee mecto MOLL.

3.3.1.1. 3agsutenb (NpeacraButens 3assutens) obpawaetcsa B MOL| ¢ sanpocom o
npegocTaBfieHNn MyHULMNANbLHOW YCryru 1 npeactaBnseT AOKYMEHTbl B COOTBETCTBUM C
NYHKTOM 2.5 aAMUHUCTPATUBHOIO pernamMeHTa.

3.3.1.2. PaboTHnk ML, BeayLmi npmem 3asBrieHUn:

onpegenseT npegMeT obpalleHus;

yOoCTOBEPSAET NMNYHOCTL 3aABUTENS;

NPOBOAUT MPOBEPKY NMOMTHOMOYMIA Nnua, NoJaroLero A0KYMeEHTb;

NpOBOANT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMSIM, yKaszaHHbIM B MyHKTE
2.5 aMUHUCTPATUBHOIO PerfliamMmeHTa;

3anonHAET 3NeKTpoHHY dopmy 3asierneHnsa B AIC MOLY;

npu npegocTaBneHnn AOKYMEHTOB, YKa3aHHbIX B MNyHKTe 2.5 agMUHUCTPaATUBHOIO
pernameHta Ha 6yMaxHOM HocuTene, OCYyLWEeCTBNSET CKaHUMpoBaHWe MpeacTaBreHHbIX
AOKYMEHTOB;

pacneyatbiBaeT 3aaBneHme ns AIC MoL;

nepegaeT 3asBUTESIO HA NPOBEPKY M NOAMNUCAaHME;

nocrne nognucaHusa ckaHmpyeT nognucaHHoe 3asasneHne 8 AUIC MoL;

sarpyxaeT B AIC MOLl gokymeHThbl, NpeacTaBrieHHble B 3NEKTPOHHON dhopMe unu
3NEKTPOHHbIE 06pa3bl OTCKAHMPOBAHHbBIX AOKYMEHTOB, (POpMUPYET ANEKTPOHHOE A€ENO;

BO3BpaLlaeT noanncaHHoe 3asiBfieHNe U opurnHasbl 6yMaXKHbIX JOKYMEHTOB;

BblJaeT 3asBUTENIO pacnucky B npueme JOKYMEHTOB.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKTCSA B AeHb ObpalleHns 3aaBuTens.

PesynbTtatamu BbIMNOMHEHUA aAMUHUCTPATUBHBLIX Mpouenyp SBMSKOTCA: roToBoe K
OoTnpaBKe 3asiBfieHne U NakeT JOKYMEHTOB.
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3.3.1.3. PaboTHuk MO®L| HanpaBnsaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
Mcnornkom B anekTpoHHOM hopMe (B COCTaBe NakeToB 3SIEKTPOHHbIX Aef) B Te4eHne OHOro
pabo4yero aHsa co AHA obpalleHus 3aaBuTens B CTPYKTYpHoe nogpasgeneHme MoL.

PesynbTtatamu BbINONMHEHUS afMUHUCTPATUBHBLIX Mpoueayp SIBMASTCA: 3asBrieHne U
nakeT [OOKYMEHTOB (3fIeKTPOHHOE [erno), HanpasfeHHble B Mcrnonkom, nocpencrsoMm
CUCTEMbI 3MEKTPOHHOIO B3aUMOAENCTBUS.

3.3.2. [llpuem [OKYMEHTOB [nns MpefocTaBreHuss MyHUUunanbHOW ycryrm B
3MeKTPOHHOM (hopme Yepe3d EanHbin, PecnybnvkaHckuin nopTan.

3.3.2.1. 3asBuTenb ANs nogadn 3asiBIEHUA B IMEKTPOHHOW (popmMe BbINOMHAET
cnegywoouine 4encTBus:

BbIMNOMHSAET aBTOPM3aLMIO;

OTKpbIBaeT POPMY NEKTPOHHOIO 3asBEHUS;

3anonHaeT YopMy 3MEKTPOHHOIO 3asdBfEHNS, BKITHOYaKOLWLY0 CBeaeHUs, Heobxoammble
n obsizatenbHble ANs NpeaoCTaBeHnUss MyHUUMNANbHOW YCryru;

NpUKpenniseT [JOKYMEHTbl B 3MEKTPOHHOW (opMe Wunu  9OneKTPOHHble 0bpasbl
AOKYMEHTOB K (popMe 3fIEKTPOHHOro 3asBsieHns (Npu HeobxoaMMocTK);

noaTeepxaaeTr (akT O3HAKOMIIEHUS W corflacus € YCroBUAMM W NOPSIAKOM
npefoCTaBfieHUs  MyHUUMNANbHOW YCNyru B 3NEKTPOHHOM dopme  (ycTaHaeBnmBaeT
COOTBETCTBYHIOLLYIO OTMETKY O cornacum B popme 3f1eKTPOHHOro 3asiBleHNs);

noaTBepxgaeTr  OOCTOBEPHOCTb  COOOLIEHHbIX  CBeOeHuKn (yctaHaBnuBaeTt
COOTBETCTBYHOLLYIO OTMETKY B (hOPME 3MEKTPOHHOIO 3asaBNEeHUs);

OTNpaBnsieT 3anoSIHEHHOE 3MEKTPOHHOE 3asBfieHMe (HaXMmaeT COOTBETCTBYIOLLYHO
KHOMKY B (pOpMe 3NEKTPOHHOIO 3as8BneHUs);

3NEeKTPOHHOE 3asiBfieHne MOANUCbIBAeTCA B COOTBETCTBMM C TpebOoBaHUAMWU NyHKTa
2.5.3 AODMNHUCTPATMBHOIO pernamMeHTa,;

nonyyaet yBegomrneHve o6 oTnpaBke 3NEeKTPOHHOIo 3asBMeHNS.

dopmaTHo-rornyeckas nposepka COPMUPOBAHHOIO 3asfBMEHUS OCYLLECTBNSETCH
EOouHbIM nopTanom aBTOMaTMyeckn Ha OCHoBaHUU TpeboBaHui, onpeaensemMbix opraHoMm, B
npolecce 3arofiHeHNA 3adaBUTENEM KaXdoro M3 rnonen 3feKTPOHHOM (POpMbl 3asdBrEHUS.
Mpun BbIgBNEHMN EOMHBIM NOPTANoM HEKOPPEKTHO 3amnOSIHEHHOrO NOMNA 3N1IEKTPOHHOU POPMBbI
3a8BneHnsa 3asBuTeNb YBELOMMAETCA O XapakTepe BbISBMIEHHOW OWWOKM U nopsgke ee
yCTpaHeHns nocpeacTBOM MHAPOPMALMOHHOIO COOBLLEHNA HEMNOCPEACTBEHHO B 3NIEKTPOHHOWN
doopme 3aaBrieHns.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B AeHb 0bpalleHns 3aasuTens.

PesynbTatammn BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBASIOTCA: 3NEKTPOHHOe
Aeno, HanpasneHHoe B VICnonkom nocpeAcTBOM CUCTEMbI SNIEKTPOHHOIO B3aMMOLENCTBUS.

3.3.3. PaccmoTpeHune KomnnekTa 4oKyMeHTOB CnonkomMom.

3.3.3.1. OcHoBaHMeEM Hayana BbINOSIHEHUS aOMUHUCTPATUBHOW NMpoLeaypbl ABnseTca
NOCTYyNMeHne 3asaBfEeHUs W WHbIX [OOKYMEHTOB, HeOOXOAWMbIX ANs npefocTaBreHus
MYHULMNANbHOM YCIyru.

HJOMmKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPATUBHOM Npouenypbl ABNAeTCA cekpeTapb VcnonHuteneHoro kommuteTta (ganee -
AOIMKHOCTHOE N0, OTBETCTBEHHOE 3a NPUEM JOKYMEHTOB):

3.3.3.2. [JOmMKHOCTHOE nULO, OTBETCTBEHHOE 3a MNpueM [LOKYMEHTOB, B cCly4yae
obpalleHus 3asBuTens c 3asBneHnem B Vicnonkom:

onpegenseT npegMeT obpalleHus;

yCTaHaBnNMBaeT NIMYHOCTb 3asBUTENS;

NPOBOAMT MPOBEPKY MOSIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI;

NPOBOAUT MPOBEPKY COOTBETCTBUSA OOKYMEHTOB TpeboBaHMSIM, yKasdaHHbIM B MyHKTE
2.5 agMUMHUCTPaTMBHOINO  perfamMeHTa, [MpPOBEpPKY COOTBETCTBUSA  MpeacTaBrieHHbIX
AOKYMEHTOB YCTaHOBIIEHHbIM TpeboBaHNAM (Hagnexawiee oopmMreHme KON 4OKYMEHTOB,
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OTCYTCTBME B JOKYMEHTaX NOAYMCTOK, MPUNNCOK, 3a4EPKHYTbLIX CIIOB U UHBIX HE OrOBOPEHHbIX
ncrnpaBneHun);

3anofnHsaeT  9NEeKTPOHHYH dopmy  3asiBreHus B aBTOMaTU3NPOBAHHOW
WHOPMAUNOHHOM cuUCcTeMe, npefdHasHa4YeHHOW [AnA  OKa3aHuUs TroCyOapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

npu npegocTaBfeHMn OOKYMEHTOB, YyKa3aHHbIX B MyHKTe 2.5 aAMWHUCTPATUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCYLeCTBNSeT CKaHUpoBaHWE MpeacTaBfeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBNeHue;

nepenaet 3adABMTENO HA NPOBEPKY M NOANNCAHUE;

nocrne nognucaHnsa ckaHupyeT NognMCaHHOe 3asBrneHune;

3arpykaet B aBTOMaTU3NPOBAHHYK UHMOPMALMOHHYKD CUCTEMY, NMpefHa3HaYeHHYHo
AN1S1 OKa3aHUs rocyaapCTBEHHbIX U MyHULUMUNANbHbLIX YCNYr JOKYMEHTbl, NpeACcTaBfeHHbIe B
3IEKTPOHHOM (hopMe NN ANEKTPOHHbIE 0Opa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, hopMupyeT
3IEKTPOHHOE Oeno;

BO3BpalllaeT noAnuMCaHHoe 3asiBfieHMe W opurnHanbl OyMaXHbIX [OOKYMEHTOB
3as1BUTENIO;

BblJaeT 3asiBUTENO pacnucky B Npueme JOKYMEHTOB.

B cnyyae Hanuuna ocHoBaHWM Anst OTKasa B NpMeMe AOKYMEHTOB AOSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpuemM JOKYMEHTOB, YBEAOMIISET 3a8BUTENSA O HANUYMK NPenAaTCTBUIA NS
npuemMa 3asiBfieHUss W BO3BpaWaeT eMy [OOKYMEHTbl C OObACHEHMEM coaepXaHus
BbISIBJIEHHbIX OCHOBaHWI A5l OTKas3a B NpMemMe JOKYMEHTOB.

3.3.3.3. [ormkHOCTHOEe JMuo, OTBETCTBEHHOE 3a nNpueM [OOKYMEHTOB, Mocne
NOCTYNNeHNs JOKYMEHTOB Ha pacCMOTPEHME:

npuceavBaeT 3asBreHW0 HOMEp B COOTBETCTBMW C HOMEHKNATypou Aen u crartyc
«lpoBepka JOKYMEHTOBY;

n3yyaeT NOCTynNMBLUME JMNEKTPOHHbIE Aena, B TOM YUCne NPUMOXeHHble 3asdBUTENeM
OOKYMEHTbI B 3NIEKTPOHHOM DOPME 1 ANEKTPOHHbIE 0B6pasbl JOKYMEHTOB;

npoBepsieT KOMMNNEKTHOCTb, YNTAEMOCTb 3NEKTPOHHbIX 06Pa30B AOKYMEHTOB;

nposepsieT cobniogeHne ycnoBun LOENCTBUTESNIbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpencTtsomM obpalleHnsa Kk EaquHomy noptany (B cnyyae, ecnu 3assutenem npeactaBneHbl
3NEKTPOHHbIE [OOKYMEHTbI, MOAMUCaHHbIe YCUNEHHOW KBanndUUMPOBAHHOMN 3SNEKTPOHHOW
noanucelo).

Mpn HanMuMm OCHOBaHWW, MPEnYCMOTPEHHbIX MyHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernamMeHTa, NOAroTaBfMBaeT MPOEKT peweHns o6 oTkase B MNpueme [OOKYMEHTOB,
HeobXxoaMMbIX ANA NpeaoCcTaBNeHUs MyHUUMNANbHON YCyru.

B cnyyae, ecnu B pesynbTarte MNpoOBEPKU YCUNEHHOW KBanMuuMpoBaHHOM
3NEeKTPOHHOW MOAMUCU BbISIBNEHO HecobnaeHne ycrnoBui ee OeNCTBUTENbHOCTU, MPOEKT
pelweHuns 06 oTKase QOMMKEH coaepXaTb NyHKTbl cTaTbk 11 ®enepanbHoro 3akoHa Ne 63-03,
KOTOpble NOCMNYXWUIMN OCHOBaHWEM ONHA ero NpuHATUSA.

MpoekT peweHns o6 oOTkase B nNpuemMe [OOKYMEHTOB, HeobxoauMbIX Ansd
NpefoCcTaBfieHNs MyHULMNANbHOW YCryrn, C yKasaHuMeM MpUYUH OTKasa (B criyyae, ecnuv
OCHOBaHUA ANA OTKasa B nNpueme [OOKYMEHTOB, HeobxoouMbix [Ans npeaocTaBneHus
MYHULMNANbHOM YCMyrk, CBs3aHbl C HapyleHWEeM YCTaHOBMEHHbIX TpeboBaHMM K Takum
AOKYMEeHTaM, OCHOBaHWA ANns OTkasa B rpuvemMe [JOKYMEHTOB [OJIKHbl coaepxaTtb
WHOPMAUMIO O HaMMEHOBaAHMM [OOKYMEHTOB (MHGOpMaLMW, CBELEHWA), KOTOpble He
npeacTaBrieHbl, CcoAepXaT HedoCTOBepHble W (MnNn) NPOTUBOPEYMBLIE  CBEAEHWUS,
0ohOpMIIEHbI C HapyLLEHNEM YCTaHOBIMEHHbIX TpebOBaHUIN), HaNpaBnseTCs Ha cornacoBaHme
B YCT@HOBJIEHHOM NOpsAKe NOCPEACTBOM CUCTEMbI ANIEKTPOHHOIO AOKYMEHToobopoTa.

CornacoBaHune npoekTa pelleHnss 06 oTka3e B NpMemMe OOKYMEHTOB, HEOOXOAMMbIX
Ana  npefocTaBfieHUss  MyHUUMManbHOW  YCryrk,  OCyLecTBnseTca B nopsake,
npegycMOTpeHHOM NyHKTOM 3.5.3 agMUHUCTPaTMBHOIO pernamMeHTa.
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B cnyyae otcytcTBMA OCHOBaHMW AN oOTkasa B NpuemMe  JOKYMEHTOB,
NpeaycMOTPEHHbIX MyHKTOM 2.7.1 aAMWHUCTPATUBHOIO perrameHTa, OOSPKHOCTHOEe nuuo,
OTBETCTBEHHOE 3a nNpWeM [JOKYMEHTOB, B TeyeHwe opHoro paboyero AHS CO [AHS
NOCTYNMNeHns 3asiBNeHus, HanpasnsieT 3asABUTEmNo, yKasaHHbIM B 3asiBNeHWM Crnocobowm,
yBeOMSIeHMe O TMOCTYMMEeHUN 3asiBfieHns, cofepxallee BXOOALWMA PerncTpaumoHHbIN
HOMep 3asiBneHus, naTty nonydYeHus 3asiBNeHus, nepeyvyeHb HauMeHoBaHW ainnos,
npeacTaBrieHHbIX K HEMY JOKYMEHTOB, AaTy NofyvyeHus pesyrnbTata MyHUUUNansHON yCcnyru.

3.3.3.4. WcnonHeHne npouenyp, YykasaHHbix B nyHkrax 3.3.3.1, 3.3.3.3
aAMVHUCTPATUBHOIO  pernameHTa, Npy  HanNUuMM  TEeXHUYECKOW  BO3MOXXHOCTU
OCYLLECTBNAETCA B aBTOMaTM4YECKOM pPEeXuMMe C WUCNosib30BaHMEM aBTOMaTU3NMPOBaHHOM
WH(POPMALNOHHON CUCTEMbI, MpedHas3HayYeHHOW [AnA  OKasaHuMs rocyaapCTBEHHbIX U
MYHULMNANbHBLIX YCNYT.

3.3.3.5. AOMuHuUCTpaTuBHblE npoueaypbl, YycTaHaBnvBaemble nyHktoMm 3.3.3
aAMVHUCTPATUBHOIO pernamMeHTa, BbINOSHATCA B TeYeHWe OAHOro paboyero AHSA CO OHSA
NOCTYNIEHNS 3aABNEHNsSI HA pacCMOTPEHME.

PesynbTatammn BbINONHEHUS aOMUHUCTPATUBHBIX Npoueayp SABNAITCA: NPUHATBHIA Ha
pacCMOTPEHNEe KOMMIIEKT [OOKYMEHTOB WNW MpoekT peweHns o6 oTkase B rnpueme
AOKYMEHTOB, HeO6XoaUMbIX AN NpefoCTaBneHnss MyHULMNanbHOW YCryri.

3.4. HanpaBneHme MeXBeOMCTBEHHbIX 3arnpoCcoB B OpraHbl, y4acTByloLlineE B
npegocraBneHnmn MyHI/lLl,I/II'IaJ'IbHOIZ ycnyrum

3.4.1. OcHoBaHueM Havana BbINOSIHEHUS aAMUHUCTPATUBHOW NpoLeaypbl SABNseTCs
nonyyeHne [JOSDKHOCTHBIM nnuoM  (paboTHUKOM), YMOMHOMOYEHHbIM Ha BbINOSIHEHME
agMVHUCTPATUBHOM npoueaypbl, OT OOMKHOCTHOro nuua (paboTHuKa), OTBETCTBEHHOMO 3a
npuem JOKYMEHTOB, NPUHATBLIX OT 3asBUTENS LOKYMEHTOB.

HOMKHOCTHBIM ~ nuuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOJSIHEHNE
agMVHUCTPAaTUBHOM NpoLeaypbl, ABNAETCA CekpeTapb VIcnonHuTensHOro kommuteTta (ganee -
AOIMKHOCTHOE MU0, OTBETCTBEHHOE 3@ HanpasfieHne MexXBeJOMCTBEHHbIX 3anpOCoB).

3.4.2. [JOMKHOCTHOE JIMLO, OTBETCTBEHHOE 3a HarpaBfieHNe MeXBeOOMCTBEHHbIX
3anpocoB, OpMMpPYeT W HanpasfseT B 9NIEKTPOHHOM (popMe nocpeacTBOM CUCTEMDI
MEXBELOMCTBEHHOIO 3fIeKTPOHHOIMO B3auMoOencTBus  (NpU OTCYTCTBUMM  TEXHUYECKOM
BO3MOXHOCTU — WHbIMK Cnocobamu) 3anpockl 0 NPeoCTaBleHUN OOKYMEHTOB U CBEAEHWUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 afMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTPATMBHbIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb NPUHATUSA 3a8BIEHMS HA PAaCCMOTPEHME.

Pesynbtatamu BbINOSTHEHMS a4MUHUCTPATUBHbIX npoueanyp ABNAOTCA:
HanpasfeHHble B OpraHbl BNactn u (Mnu) noaBeAOMCTBEHHbIE OpraHaM BracTu opraHusaumm
3anpochl.

3.4.3. CneumnanncTbl NOCTaBLUUKOB OAHHbIX Ha OCHOBAHWW 3anpocoB, MOCTYMUBLLMX
yepes CUCTEMY MEXBEOOMCTBEHHOIO 3IEKTPOHHOIO B3auMMOLEWCTBUS, NpedoCTaBNsAoT
3anpaluvBaeMble AOKYMEHTbI (MHphOpMaLUUIo) Nnn HanpaensoT yBeaoMIIeHns 06 OTCyTCTBUM
AOKYMeHTa un (Mnun) uHdopmauun, HeobxoauMbIX AN NPeaoCTaBNEeHUA MyHUUMNAnNbHOM
ycnyru (ganee — yBegomrneHune ob otkase).

AOMUHUCTPaTMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TEYEHME TpexX OHEeN CO OHSA NOCTYNfeHUs MEeXBeLOMCTBEHHOro 3anpoca B
OpraH unu opraHu3auuio, NpefocTaBnsowmne JOKYMEHT U MHpOPMaLUNIO, €CNN UHbIE CPOKU
NnoaroToBKU W HanpaefieHUsi OTBeTa Ha MEeXBEeOOMCTBEHHbIA 3arnpoC He YCTaHOBIEHbI
deepanbHbIMM 3aKOHaMK, npaBoBbIMU akTamu [NpaButenbcTBa Poccuinckon denepaunm mn
NPUHATLIMU B COOTBETCTBUM C dpedepanbHbiMU 3aKOHaMW HOPMAaTUMBHbLIMU MPaBOBbLIMU
aktamun Pecnybnukn TatapcTaH.
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PesynbTatamu BbINOMHEHUS agMUHUCTPATMBHLIX Npoueayp ABNAITCHA: AOKYMEHTbI
(cBegeHns), Heobxoaumble Ons  NpPefoCcTaBfeHUss  MyHuuuMnanbHOW — ycnyrk, nmbo
yBegomrieHne o6 oOTKase, HanpaBfieHHble [OOSMKHOCTHOMY ULy, OTBETCTBEHHOMY 3a
HanpaBrieHe MeXBeOMCTBEHHbIX 3anpoCoB.

3.4.4. [JomKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpaBfieHMe MeXBeOOMCTBEHHbIX
3anpocos:

nosiydyaet 3anpawuvBaemMble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3fIEKTPOHHOMO
B3aUMOAENCTBUS  [OKYMEHTbl  (cBedeHus), Heobxogumble AnNs  npegoctaBrieHus
MyHUUMNansHoM ycnyru, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMeHTa U (Unu)
MHdOopMaLmnK;

nNpu HanMynun OCHOBaHUMW, NPEOYCMOTPEHHbIX MYyHKTOM 2.7.1 agMUHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHna o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoauMbIX ONs NpeaocTaBneHns MyHULMNanbHOM YCyru.

MpoekT peweHnss o6 oOTKaze B MpuemMe [OOKYMEHTOB, HeobXoauMbliX Ans
npefoCcTaBfieHNUs MyHULMNANbHOW YCNyru, C ykasaHuMeM MNpuyvMH OTkasa (B criyvae, ecnv
OCHOBaHWA ANs1 OTKasa B MNpuvemMe [OOKYMEHTOB, HeobxoaumbiX AN npeaocTaBreHus
MYHULMNANbHOW YCRyrn, CBSA3aHbl C HapyLleHWEM YCTAHOBMEHHbIX TpeboBaHM K Takum
AOKYMEHTaM, OCHOBaHWSA AN OTkasa B MpuvemMe [OKYMEHTOB [JOJKHbl coaepxaTtb
WHOPMAUMIO O HaMMEHOBaHUM [OOKYMEHTOB (MHGOpMauuW, CBeLEHW), KOTOpble He
npeacTaBneHbl, cogepXaT HeOoCTOBEpPHble UM (UMW) NpPOTUBOPEYMBBIE  CBELEHMS,
0doOpMIIEHbI C HApYLLEHNEM YCTaHOBIEHHbIX TpeboBaHUIN), HaNpPaBnseTCA Ha corfnacoBaHue
B YCTAHOBMEHHOM MOpSAaKe NOCPEeACTBOM CUCTEMbI AfIEKTPOHHOIO JOKYMEHTOObopoTa.

CornacoBsaHune npoekTa pelweHusi 06 oTkasze B nNpuemMe [OKYMEHTOB, HEOOXOOMMbIX
ANa  nNpefocTaBfeHuss  MyHMUMNanbHOW  yCcnyrM,  OCyLleCcTBRAsieTCs B Nopsake,
npeaycMOTPEHHOM MYHKTOM 3.5.3 aAMUHUCTPATUBHOIO perfiameHTa.

AOMUHUCTpPaTMBHbIE  Mpoueaypbl,  YCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKOTCSA B A€Hb MOMy4YeHUs CBeAEeHMIN N0 MEXBEOOMCTBEHHbLIM 3anpocam.

Pesynbtatamn BbINOMHEHUA aAMWHUCTPATUBHBLIX MNpouenyp SABMASITCA: AOKYMEHThI
(cBegeHus), HeobxoanMble NS NPeoCTaBNEeHNA MyHULMNANbHOW YCryrn, NPOEKT peLleHns
o6 oTKase B npuvemMe AOKYMEHTOB, HeobxoauMbIX ANS npefocTaBfeHUs MyHuuunanbHOM
yCryru.

3.4.5. VicnonHeHne npouenyp, ykasaHHbiX B NyHKTax 3.4.2, 3.4.4 aAMUHUCTPATMUBHOIO
pernamMeHTa, Nnpyu HanMymm TeXHUYECKOM BO3MOXHOCTU OCYLLECTBNSETCA B aBTOMATUYECKOM
pexmmMe C  UCMONb30OBaHMEM  aBTOMATU3UPOBAHHOM  MHAPOPMALIMOHHOM  CUCTEMbI,
npegHasHa4YeHHOW ONs OKa3aHUs rocyaapCTBEHHbIX U MyHULMNANbHbLIX YCyr, B TOM Y1che ¢
MOMEHTa permcTpaumm 3asiBfieHUs B COOTBETCTBMM C MYHKTOM 2.13 agMWHUCTPATUBHOIO
pernamMeHTa.

3.4.6. MakcumarnbHbI CPOK BbINOMHEHUS aMUHUCTPATUBHbLIX Npoueayp, YKkasaHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfnaMmeHTa, CocTaBnaeT Tpu pabounx OHS.

3.5. MNogrotoBka pesyrnbTaTta MyHULMNANTBHOW YCNYrn

3.5.1. OcHoBaHMeM Ha4yana BbINOMHEHUS aAMWUHUCTPATUBHOW MNpoLeaypbl SBMseTca
nocTtynneHue oT JOIMKHOCTHOrO nvua, OTBETCTBEHHOIO 3a HanpaBneHue
MeXBEeOOMCTBEHHbIX 3anpocos, OOKYMEHTOB (cBeneHun), HeoOxoauMbIX  AnA
npefoCcTaBfEHNSs MyHULUNANbHOW YCIYTN.

[OMKHOCTHBIM ~ NULLOM, OTBETCTBEHHbIM 3@ BbINOSIHEHWE  AAMUHUCTPATUBHON
npoueanypsbl, ABNAeTca cekpeTapb NCnonHUTENbHOrO KOMUTETa (Aanee - JOMMKHOCTHOE N0,
OTBETCTBEHHOE 3a NOArOTOBKY pe3ynbTaTta NpeocTaBneHns MyHULMNAansHON yCnyri).

3.5.2. [omkHOCTHOe nuuo, OTBETCTBEHHOE 3a MOAroTOBKY  pesynbTaTta
npenoCTaBlIEHNS MyHULUMNANBbHOW YCITYT:

paccMmatpmBaeT CHOPMUPOBAHHbBIA  KOMMMEKT OOKYMEHTOB, Heobxogumblix [Ona
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npeaocTaBfieHnsa MyHULUNANbHOW YCAYr;

npv BbIBMIEHUN OCHOBaHW AON1s1 OTKa3a B NpeaocTaBfiEHUN MyHULMNANIbHOW YCNyru,
yKasaHHbIX B NyHKTe 2.8.2 agMWHUCTPATUBHOrO perfamMeHTa, noarotaBnuMBaeT MNPOEKT
peweHus 06 oTkase B NpeaoCTaBlEHMM MyHULMNANBHON YCIyru;

B Cfnyyae OTCYTCTBUSI OCHOBaHWW AN OTKasa B NpeaoCTaBneHun MyHMUMnanbHON
ycnyru, npeaycMoOTPEeHHbIX MyHKTOM 2.8.2 agMWHUCTPATMBHOIO perfiameHTa, no utoram
pPacCMOTPEHUSA OOKYMEHTOB, HEOOXOAUMbLIX AN NPeaoCTaBMEHUs MyHMUMNANbHOW YCIyru,
nogrotaBnMBaeT MNPOEKT pesynbTata npedoCTaBfeHnd  MyHUUUNanbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 aAMUHUCTPATUBHOIO PErnamMeHnTa;

HanpaenseT NOAroTOBIIEHHbIN MPOEKT pe3ynbTaTa NpeaocTaBfeHNs MyHULMNANbHOM
yCryru Ha cornacoBaHue B YCTaAHOBMEHHOM mnopsigke nocpecTBOM CUCTEMbI ASIEKTPOHHOMO
AOKyMeHToobopoTa.

AOMUHUCTpaATMBHbIE  Mpouedypbl, YyCTaHaBfMBaeMble  HACTOSLWMM  MYHKTOM,
BbINOSMHAIOTCA B TEeYEeHMe 04HOro paboyero aHs.

Pesynbtatamu BbINOSIHEHUST aAOMMHUCTPATUBHBIX Mpouedyp SABNSATCA:  MPOEKT
pelweHnsa ob oTkase B NpeaocTaBfieHNN MyHULUNANbHOW YCNyrn, cnpaBky (BbIMUCKN).

3.5.3. CornacoBaHme w”n noanucaHMe nMpoeKkTa pe3ynbrTaTta nNpeaocTaBneHns
MYHULUUNANbHON ycrnyrn (ganee — nNpOeKTbl AOKYMEHTOB) OCYLLECTBMAETCHA PyKOBOAUTENEM
CTPYKTYPHOro nogpasaenenHunsi, OTBETCTBEHHOrO 3a NoAroToBKYy pe3ynbraTa MyHMUUNanbHoOm
ycnyru, 3amectutenem PykoBogutena Vicnonkoma, Pykosogutenem Mcnonkoma.

MoaroToBNEHHbIE NPOEKTbI AOKYMEHTOB, MMEKLWME 3aMevaHus, BO3BpallalTcs Ha
AopaboTky nuuy, OTBETCTBEHHOMY 3a MNOArOTOBKY pes3ynbTaTa MyHMUMNanbHOW YCRyru.
[Mocne ycCTpaHeHus1 3amMevyaHuin npPoeKkTbl [LOKYMEHTOB MOBTOPHO MepejalnTca  Ans
cornacoBaHusi 1 NOANUCaHnS.

PykoBogutenb lMcnonkoma npuv pacCMOTPEHMU MNPOEKTOB [OOKYMEHTOB MNpOBepseT
cobnogeHne aaMMHUCTPaTUBHOIO perfnaMmeHTa AOfMKHOCTHbIMKU nuuamu Micnonkoma B 4Yactu
CPOKOB BbIMOSIHEHMUSA aAMUHUCTPATUBHbLIX Npoueayp, UX NocneaoBaTenbHOCTM U MNOMHOTHI,
HanNUuns CornacoBaHMn  YNOSTHOMOYEHHbIX OOIMKHOCTHbIX nuy, Mcnonkoma B cucteme
3NIEKTPOHHOr0 AOKYMEHTOOBOPOTA.

B cnyyae BbISiBNEHUSI HAPYLUEHU B YaCTWM CPOKOB BbIMONTHEHUA aaMUHUCTPATMBHbIX
npouenyp, Ux nocrnegoBaTeNbHOCTM U NonHoTbl PykoBoauTtenb Mcnomnkoma wHULMMPYET
npuBrieYeHNEe K OTBETCTBEHHOCTU NnL, OONYCTUBLLUNX HAPYLLUEHNS, B COOTBETCTBUN C MYHKTOM
4.3 agMUHUCTPATUBHOIO perrnamMeHTa.

AOMUVHUCTpaATMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOSALMM  MYHKTOM,
BbIMOSHAKTCA B T€YEHME OAHOro paboyero aHs.

PeasynbTtatamu BbINOMHEHNA agMWHUCTPATMBHLIX Mpouenyp SBNSAKOTCA: pelueHne ob
OTKase B NpMeme AOKYMEHTOB HEOOXOoA4MMBbIX ANsi NPeAOCTaBNEHNss MyHULUMMNANbHOW YyCnyru,
peweHne 06 oTkase B NpeaoCTaBleEHNN MyHULMNANbLHOW YCAyrn, cnpaBka (BbINUcKa).

3.5.4. VcnonHeHwe npouenyp, ykasaHHbIX B NyHKTax 3.5.2, 3.5.3. agMUHUCTpaTUBHOIO
pernameHTa, nNpu HanM4mMm TEXHNUYECKON BO3MOXHOCTM OCYLLECTBNSETCS B aBTOMAaTUYECKOM
pexmmMe C  UCMONb30OBaHMEM  aBTOMATU3MPOBAHHOM  MHAOPMALMOHHOM  CUCTEMbI,
npegHa3Ha4YeHHOM AN OKa3aHUs rocy4apCTBEHHbIX U MyHMUMNANbHbBIX YCIYT.

MakcumanbHbI CPOK BbIMOSMIHEHNA AAMUHUCTPATUBHBIX Npouenyp, YKasaHHbIX B
nyHkTe 3.5. agMMHUCTPATMBHOIO pernamMeHTa, CoctaBnsaeT oauMH pabounin oeHb.

3.6. Boigaya (HanpaBneHue) 3aaBUTENIO pe3ynbTaTta MyHULMNANbHOM yCryru
3.6.1. OcHoBaHMeM Ha4yana BbIMNOMIHEHUS aAMWUHUCTPATUBHOW MpPoLeaypbl SBMsieTca

nonyyYyeHve [OSMKHOCTHBLIM JIMLOM, OTBETCTBEHHbIM 3a BbINOSIHEHWE aAMWHUCTPATUBHOW
npoueaypbl, JOKYMEHTa, NOATBEPXKAAIOLLEro NPeAoCTaBNeHNne MyHULUNANbHOW YCNyTu.
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[OMKHOCTHBIM ~ NULIOM, OTBETCTBEHHbIM 34 BbIMOSIHEHME  aAMUHUCTPATUBHOW
npoueaypbl, ABRseTca cekpetapb IcnonHUTENbHOro komuTeTa (ganee - 4OSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a Bblaady (HanpasneHue) JOKYMEHTOB).

3.6.2. [JomkHOCTHOE N0, OTBETCTBEHHOE 3a Bblady (HarnpasrieHne) JOKYMEHTOB:

obecneunBaeT permctpaumio U BHECEHWE CBEOEHUM O pesynbTaTe npeaocTaBrieHns
MYHUUMMNANbHOW YyCcrnyru B MOACUCTEMY BedeHUS [AOKYMeHTauuu aBTOMaTU3MPOBaHHOM
WHOPMALUNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONA OKa3aHUs roCydapCTBEHHbIX U
MYHULMNanbHbIX YCNYT;

n3BellaeT 3asiBuTeENs (ero npencraButens) cnocobom, ykasaHHbIM B 3asBrEHUN, O
pesynbTtate npeaocTaBfeHnss MYHUUMNanbHOM YCIyrM M O BO3MOXHOCTM  MOJSTyYeHUs
pesynbTata npegocTaBneHns MyHuumnansHom ycnyrm B cnonkome nnu 8 ML,

WcnonHeHne npoueayp npy HanmmMyuum TEXHUYECKOM BO3MOXXHOCTWU OCYLLECTBNAETCSA B
aBTOMaTU4YECKOM pPeXMMe C MWCMNoSib30BaHMEM aBTOMaTU3UPOBAHHOW WMH(OPMAaLMOHHOM
CUCTEeMbI, NpegHa3Ha4YeHHOW AN oka3aHUs rocy4apCTBEHHbIX U MyHUUMNASNbHBIX YCIYT.

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBMBaeMble  HACTOALMM  MYHKTOM,
BbIMNOMHAKTCA B TeyeHMe OAHoro paboyero [HSA CO [OHS NOAMUMCAHUS OOKYMEHTa,
ABMSOLLEroca pes3ynbTaToM MNpeaocTaBfeHns MyHUUUNAanbHOW YCnyru, YnoSIHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcenonkoma (Micnonkomom).

PesynbTtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp ABNATCA: pasMelieHne
cBedeHUn O peaynbTaTe NpefocTaBfieHUs MyHUUMNANbHOWM YCRyrm B MH(OPMAaLMOHHBLIX
cucTtemax, U3BelleHue 3aaButens (ero npeacraBuTeNs) O pesynbTate npefocTaBrieHns
MYHULMNANbHOM YyCnyrn n cnocobax ero nonyyeHus.

3.6.3. Mopsigok Bblda4n (HanpaBneHns) pesynbTaTa npenocTaBneHns
MYHULMNANbHOW YCIyru:

3.6.3.1. Npun obpalleHnn 3assuTens 3a pesynbTatoM MyHUUMNansHon ycnyrm 8 ML,
paboTHnk MO®L] BbigaeT 3asiBUTEN0 pesynbTaT MyHuMuMnanbHOW ycnyru B hopme
3K3eMnnapa 9NeKTPoOHHOro AOKYMeHTa Ha BymaxHoMm HocuTene. o TpebosaHuio 3asBuTens
BMECTE C O3K3eMNISpoOM 3NeKTPOHHOro [AOKYMEHTa Ha OymaxHOM Hocutene emy
npefocTaBnsaeTcs 9K3EeMMNsp 3NEKTPOHHOro AOKYMEHTa MnyTeM ero 3anucu Ha CbeMHbIV
HOoCUTENb WHGOPMaUMM UM HanpasfeHUs 3K3emnnspa 3NEeKTPOHHOro [OKyMeHTa Mo
3NEKTPOHHOM NoyTe B agpec 3aasutens. [1pu 3anucu Ha CbeMHbIN HOCUTENb MHGOPMaLK
UNN HanpaefeHUM 3K3eMnrispa 3MNEeKTPOHHOro NOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBrieH
9K3eMnnaAp 3MEeKTPOHHOro AOKYMeHTa Ha OyMaxHOM HocuTene, Mo 3NEeKTPOHHOW nouTte
MOEHTUYHOCTb TaKoro 3K3emnndpa 3SEeKTPOHHOro [OKYMEHTa 3K3eMMAspy 3NEeKTPOHHOro
AOKyMeHTa Ha OyMaxHOM HocuTene 3aBepsaeTca  YNOSIHOMOYEHHbIM COTPYOHUKOM C
NCNOJSIb30BaHNEM YCUITEHHOM KBaNUOUUNPOBAHHOW 3NTIEKTPOHHOW NOANUCH.

AOMUHUCTPaATMBHbIE  MpoLeaypbl, YCTaHaBnMBaeMble  HACTOSALWWMM  MYHKTOM,
BbIMOMHAKTCA B MOpsAKe O4YepefHOCTW, B [eHb nNpubbiTMa 3asBuUTENns B  CPOKMW,
YCTaHOBJIEHHbIE pernaMmeHTom padotel MOLI.

Pesynbtatamn BbINOMHEHNA a4MUHUCTPATUBHBLIX MNpouenyp SABMASTCA: dukcauuns
dakTa Bblgaun pesynbTata npegocTaBneHnst MyHuuunanoHon ycnyrm B ANC MOL,
pesynbTaT NpeaoCTaBNeHNA MyHULMNANbHOW YCIYrn, BblAaHHbIN 3ag9BUTENIO.

3.6.3.2. lNpun obpalleHnn 3aaBUTeENa 3a pesynbTaToOM MyHULUNANbHON yCnyru 4epes
EovHbii, PecnybnukaHckmi nopTtan 3asBUTentd B JNUYHbIA  KabWHET aBTOMAaTMYECKU
HanpaBnseTCa  9NEKTPOHHbIM  obpa3d  [OKYMeHTa,  SBNSAWeroca  pesynbTaToM
npeaocTaBfieHNa MyHULMNANbHOW ycnyrn, noanncaHHbI YCUITEHHOW KBannguUMpoBaHHOMN
3NEeKTPOHHOW MNOAMMUCHIO YNOMHOMOYEHHOIO AOSMKHOCTHOroO nuua Mcnonkoma (Mcnonkomom).

AOMUHUCTpaTMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSTHAKTCH B A€Hb NOANMCAHMSA LOKYMEHTa, NOATBEpXAaloLero npegocraBsneHme (oTkas
B NpefoCTaBfieHMN) MYHULMUNANbHOW YCAyrn, YNOAHOMOYEHHbIM [OOJDKHOCTHBIM  JIMLOM
Wcnonkoma (Ucnonkomom).
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PesynbTatamu BbINONHEHUS agMUHUCTPATUBHBIX Mpoueayp SBNSATCH: HanpaBneHue
(npepocTtaBneHne) ¢ mucnonb3oBaHuem EguHoro, PecnybnuvkaHckoro noprtana 3asBuTento
AOKYMeHTa, MnoATBepXxaalolero npefocTaBfneHve MyHuuunanbHOW ycnyrn (B TOM 4ucne
OTKa3 B NpeJoCTaBneHMn MyHULUNAanNsHON ycryru).

3.6.3.3. lNpun obpaweHnn 3aasuTens 3a pes3ynbTaToM MyHUUMMANbHOW YCrnyru B
Wcnonkom, OOMKHOCTHOE nuLO, OTBETCTBEHHOE 3a Bblgady (HanpaBreHue) AOKYMEHTOB,
BblJaeT 3asBMTENI0 pe3ynbTaT MyHuuunanbHon ycnyru. o TpeboBaHuio 3asBuTens BmecTe
C 9K3eMMNNAPOM 3NEKTPOHHOIo AOKYMEHTa Ha OymaxHOM HocuTene emy npefocTaBnseTcs
9K3EeMNMsAp 3NeKTPOHHOro AOKyMeHTa MyTeM ero 3anucu Ha CbEMHbI  HOCUTENb
WMHOPMaLMN UNW HanpaBreHus 3K3emnnspa SMeKTPOHHOro AOKYMEHTa Mo 3MeKTPOHHOM
noyTe B agpec 3asBUTens.

AOMUHUCTPaTUBHbIE  Mpouedypbl, YCTaHaBMMBaeMble  HACTOSLMM  MYHKTOM,
OCYLLECTBNAOTCH B NOPsSAKE 04epeHOCTH, B AeHb NpubbITUSA 3asBUTENS B COOTBETCTBUN C
MpaBunammn BHyTpPEHHEro TPyA0BOro pacnopsigka Mcnonkoma.

PesynbTaTtomM BbINOMHEHUA agMUHUCTPATMBHBLIX Mpoueayp SBASKTCA: duKcaums
dakTa Bblgauu pesynbTaTa npeaocTaBneHus MyHULMNANbHOM  yCnyru B
aBTOMaTM3NPOBAHHOW WHMOPMALMOHHOMW cucTemMe, MpefHa3Ha4YeHHoON AN OKasaHus
rocy4apCTBEHHbIX N MyHULUNAMNbHbIX YCIyT.

3.7. VicnpaBneHue TeXHUYECKMX OLLINMBOK

3.7.1. B cnyvyae obOHapyXeHMsi TEXHMYECKON OLNOKM B AOKYMEHTe, ABNSALIEMCS
pesynbTaToM MyHUUUNANbLHOMW YCryru, 3assButenb HanpasnsaeT B cnonkom:

3asiBrneHne 06 ncnpaereHnn TexHn4eckom owmnodkn (npunoxeHme Ne 5 Kk HacToswemy
aAMWHUCTPaTUBHOMY perfamMeHTy);

AOKYMEHT, BblAaHHbIN 3asBUTENO Kak pesynbTaT MyHUUMNanbHOW YCnyru, B KOTOPOM
COAEPXNTCA TEXHUYECKas ownbka;

AOKYMEHTbI, MMEILLMe opuanudeckyto cuny, CBUOETENbCTBYKOWME O Hanuyum
TEXHUYECKON OLLUNBKMN.

3agBneHne o006 ucnpaBfeHMM TEXHUYECKOM OLIMOKM B CBEAEHUNAX, YKasaHHbIX B
OOKYMEHTe, ABMSALWEMCH pe3ynbTaTtoM MyHUUMNanbHOW ycryrn, nogaetca 3asBuTernemM
(ynonHOMO4YeHHbIM  MpeacTaBuUTENEM) MOYTOBbLIM  OTNpaBfeHnemMm (B TOM 4ucne C
NCNonNb30BaHNEM 3MEKTPOHHOM NoYThl), Nnbo Yyepes EamHbin, PecnybnunkaHckuin noptan mnm
MoLl.

3.7.2. [JomKHOCTHOE nUUO, OTBETCTBEHHOE 3a NpuUeM [OKYMEHTOB, OCYLlecTBNnseT
npuem 3asaBneHns o6 ucnpaBneHnn TEXHUYEeCKOW OoWnbKW, perucTpypyeT 3asiBfieHue C
NPUNOXEHHBbIMW OOKYMEHTaMuU U nepefaeT UX OOIMKHOCTHOMY nuvuy, OTBETCTBEHHOMY 3a
006paboTKy AOKYMEHTOB.

AOMUHUCTPATMBHbIE  Mpoueaypbl, YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOSTHAKOTCH B TeYeHMe ogHoro paboyvero AHsS ¢ AaTbl perucTpaunm 3asBreHus.

PesynbTatamu BbINOSTHEHUA aAMUHUCTPATUBHBIX Npoueayp SBMSKTCA: NPUHATOE U
3aperncTpupoBaHHOE 3asBreHne, HanpaBfieHHOE Ha PacCMOTPEHue AOSMKHOCTHOMY nuLy,
OTBETCTBEHHOMY 3a 06pabOTKy AOKYMEHTOB.

3.7.3. [JomkHOCTHOE §nuuo, OTBETCTBEHHOE 3a 06paboTKy  OOKYMEHTOB,
paccmaTpmBaeT OOKYMEHTbl U B LENAX BHECEHUA MUCMPaBfieHUN B LOKYMEHT, ABNSAOLLMACA
pe3ynbTaToM MpeaoCTaBneHUs MyHUUMNanbHOW YCryrk, OCyWeCcTBNAeT npoueaypsl,
npeayCMOTPEHHbIE MYHKTOM 3.5 aAMUHUCTPATUBHOIO perfnameHTa, 1 BblaaeT UcnpaBneHHbIN
AOKYMEHT 3asBUTENt0 (YNOSTHOMOYEHHOMY NPeACTaBUTENIO) SIMYHO NOoA POCMUCH C U3BbATUEM
y 3asButens (ynosIHOMOYEHHOro npeacTaBuUTENs) OpurMHana [AOKYMEHTa, B KOTOPOM
COAEPXKNTCA TexHuyeckas owubka, wunuM HanpaeBnseT B agpec 3asBuTeNs MNOYTOBbIM
oTnpaBneHnem (NOCPEeACTBOM 3NIEKTPOHHOW MOYTbl) MUCbMO O BO3MOXHOCTWU MONy4YeHUs
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AOKYMeHTa npu npepoctaeneHMn B McnonkoMm opurnHana [OKYMeHTa, B KOTOPOM
COLEPXUTCHA TEXHMYECKas oLumbka.

AOMUHUCTPaTMBHbLIE  Mpoueaypbl,  YCTaHaBNMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHATCA B TeyeHne ABYX pabouymx AHen nocrne obHapyXeHWs TeXHUYEeCKOW OoLInbKu
NN nonyyeHus ot Noboro sanHTepecoBaHHOro NuuUa 3asBneHns 0 AOMyLLEHHON oLWmnbKe.

Pesynbtatamn BbINOMHEHUS aAMWHUCTPATUBHBLIX Npoueayp SABMASTCA: BblAAHHbLIN
(HanpaBneHHbIN) 3aABUTEN0 JOKYMEHT.

4, nOpﬂ,D,OK n (bOprI KOHTpPOJ14 3a rnpenoctasiieHnem MyHMHMHaﬂbHOﬂ ycnyrun

4.1. NopsiaoK OCYLLECTBIEHUS TEKYLLIErO KOHTPONS 3a COBMNOAEHNEM U UCTIONTHEHNEM
OTBETCTBEHHbIMWN JOMKHOCTHLIMU NML@MU NOMNOXEHUI aAMUHUCTPATUBHOIO pernameHTa u
WHBbIX HOPMaTMBHbIX NPaBOBbIX aKTOB, YyCTaHaBNMUBAaLWMX TPeBOBaHUS K NPeAOCTaBNEHNIO

MYHULMNANbHOW YCIyru, a Takke NPUHATUEM MU PeLLEHUI

KOoHTpOnb 3a NOMHOTOM W KayecTBOM MNpefoCTaBfieHUss MYHULMNANbHOW YCnyru
BKNtoYaeT B cebda BbISIBNEHME W yCTPaHEHWE HapyLleHUW npaB 3asiBUTenen, nposeaeHve
NpoBepoK cobnoaeHns npouenyp npeaocTaBfieHns MyHUUMNAnNbHOW YyCryri, NoAroTOBKY
peweHnn Ha pgencteua  (6es3genctBme)  OOSMKHOCTHBLIX N, OpraHa  MEeCTHOro
camoynpasneHus.

dopmamn KOHTponst 3a cobriogeHnemM WUCMOoNHEHUA aAMUHUCTPATUBHBIX npoueayp
ABNAOTCSA:

1) npoBepka W corrnacoBaHMe nMPOEKTOB [AOKYMEHTOB MO NpeaocTaBfeHuto
MYHULMNANbHOW YCIyru;

2) NpoBOAUMbIE B YCTAHOBIIEHHOM NOpSAKe NPOBEPKM BeAEeHUSA OeoNpPou3BOACTBa;

3) NnpoBefeHMe B YCTaHOBIIEHHOM MOPSAKE KOHTPOSIbHbIX MPOBEPOK COBMoAeHUs
npouenyp npefocTaBneHns MyHULUNansHON yCnyru.

B uensx Tekywero KOHTPOSS UCNONb3YTCA CBEAEHUS, UMEIOLMNECH B SNEKTPOHHON
Ga3e [JaHHbIX, cnyxebHaa KoppecnoHAeHUMsa, YCTHas W NUCbMEeHHas WHdopmauns
OOIMPKHOCTHBLIX MWL,  OCYLLUECTBASKOWMX BbINOMIHEHNWE aAMUHUCTPATUMBHBLIX —Mpoueayp,
XypHarsbl yyeTa COOTBETCTBYIOLLMX JOKYMEHTOB N Apyrue cBeaeHus.

[nsa ocylwecTBneHnss KOHTPONA 3a coBepLleHneM LEeUCTBUW Mpu npefocTaBfieHnn
MYHULMNANbHOMW  YCryrM W NPUHATAM  PELLUEHUn PYKOBOOUTESKD OpraHa MeCTHOro
camoynpaBfeHna  NpeacTaBnslTCs  ChpaBkM O  pesynbTaTax  npegocTaBfieHud
MYHULMNANbHOM YCIyru.

O cnyyasx M NpuyMHax HapyLleHMs CPOKOB, MOCnefoBaTeNbHOCTU U COAepXaHus
agMVHUCTPATUBHbLIX  Mpoueayp  AOSMKHOCTHble  nvua  HemegneHHO  MHMOPMUPYIOT
pyKOBOOUTENA  OpraHa, nNpefoCTaBnsAOWero  MyHUMUMManbHYKD — ycnyry, a Takke
npeanpuHUMaloT CPOYHbIE MepPbl MO YCTPAHEHUIO HapYLLEHWUNA.

Tekywunmn KOHTpONb  3a cobnogeHnem nocrieagoBaTenbHOCTH JencTBun,
onpegereHHbIX agMUHUCTPaTUBHBIMU MpoledypamMu No nNpefocTaBrieHno MyHUUMNanbHOM
yCIyru, oCyLLeCTBNAEeTCA 3aMeCcTUTENeM pPyKOBOAMTENS opraHa MeCTHOro caMoynpaBfeHus,
OTBETCTBEHHbIM 3a OpraHusauumto paboTbl NO NPefoCTaBfEHU0 MYHULMNANbHON YCRyru,
HavyanbHMKOM OTAeNna, OCYLIECTBNAKOLWEro opraHuvsauuio paboTbl MO NpeaocTaBfeHuto
MYHULMNANbHOW YCIyru.

lMepeyeHb  OOIMKHOCTHbBIX  NnL, OCYLLIECTBNAOWMX  TeKyLnin KOHTPO~b,
yCTaHaBNMBAETCHA [MOMOXEHUSIMU O CTPYKTYPHbIX MOApa3fdeneHnax opraHa MeCcTHOro
camoynpasfeHus U JOMKHOCTHbIMU pernaMmeHTamu.

4.2. MNopsinok M NepuoanyHOCTb OCYLLECTBIEHMS MAHOBbIX M BHEMAHOBLIX MPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBneHns MyHUUMNAanbHOM YCryri, B TOM YMCne NOPSAoK U
hopMbl KOHTPOSS 3@ MONTHOTOWN U KAYECTBOM NPeAOoCTaBNEHUS MyHULMNANbHOW YCryru
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4.2.1. KoHTpOnb 3a NONHOTOW U KAa4eCTBOM NpeaocTaBreHns MyHUUMNansHOW ycrnyru
ocyLlecTBnaeTcs B popMax:

1) npoBefeHust NPOBEPOK;

2) paccMmoTpeHud xanob 3aasutenen Ha gencreus (besgencrtene) Vicnonkoma, a
Takke UX JOIMKHOCTHbIX S, MyHUUMNANbHbIX CIy>KaLuuX.

4.2.2. B uenax ocywecTtBneHnsa KOHTPOsis 3a NOSTHOTOW U Ka4eCTBOM NpeaocTaBneHuns
MYHULMMNAnNsHOM YyCNyru NpoOBOAATCS NfiaHOBbIE U BHEMNSIaHOBbLIE NpoBepKu. MNopagok u
NepuoanYHOCTb OCYLLIECTBIIEHUS NIAHOBbLIX MPOBEPOK YyCTaHaBNMBaEeTCs NyiaHoOM paboThl
Wcnonkoma. MNpu npoBepke MOryT paccmMaTpuBaTbCsl BCE BOMNPOCHI, CBSA3aHHbIE C
npegocTaBfieHMEM MyHULMNANbHOM yCrnyrn (KOMMNIEKCHbIE MPOBEPKM), UIN OTAENbHbIN
BOMPOC, CBA3aHHbIA C NpeAoCcTaBieHMeM MyHULMNANbHOM ycnyru (TeMaTtnyeckne npoBepKN).
lMpoBepka Takke MOXET NPOBOANTLCS MO KOHKPETHOM anobe 3assutens.

4.2.3. BHennaHoBbIe NPOBEPKM NPOBOASTCA B CBSA3M C NPOBEPKON YCTPaHEeHUs paHee
BbISIBJIEHHbIX HApYLWIEHNN agMUHUCTPATUBHOIO perfiaMeHTa, a Takke B Criydae nosiyyeHus
xanob 3aasutenen Ha gencteus (besgencrtane) Micnonkoma, a Takke UX 4OSMKHOCTHbIX v,
MYHULMNAnNbHbIX Cry>KaLyuX.

4.2.4. PesynbTaTbl NpoBEPKM OCOOPMIISIOTCA B BUAE akTa NPOBEPKU, B KOTOPOM
yKa3bIBalOTCS BbISBIEHHbIE HELOCTATKN N NPEASIOKEHNSA MO UX YCTPAHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX ML, OpraHa, NpegoCcTaBNAOLWEro MyHULMNATbHYO
ycnyry, 3a peweHunsa n gencrena (6esgencrame), npuHMMaemble (OCyLecTBnsaemMble) UMn B
XO4€e NpefocTaBneHns MyHULMNAanbHOW yCryrm

Mo pesynbTaTaM MpOBEOEHHbIX MPOBEPOK B Clyyae BbISBEHUS HapyLlleHur npas
3aaBUTENEN BUHOBHbIE NUUA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogaTenscTtBoM Poccuinckon egepaunn.

PykoBoautenb opraHa MeCTHOrO caMoOyrnpaBfieHuss HeceT OTBETCTBEHHOCTb 3a
HEeCBOEBPEMEHHOE PacCMOTpPeHUe 3asBreHUN.

PykoBoautenb (3amectutens pykoBOAUTENS) CTPYKTYPHOro noapasfaeneHns opraHa
MECTHOro CcamMoyrnpaBfieHUs HeceT OTBETCTBEHHOCTb 3a HEeCBOEBPEMEHHOe U (Mnwn)
HeHagnexawiee BbIMOMHEHVME aAMWHUCTPATUMBHbLIX AEWCTBUW, YyKasaHHbIX B pasgene 3
aAMVHUCTPATUBHOIO perfiamMeHTa.

[OMKHOCTHbIE NWLA M WHble MyHULUMNanbHble CryXallne 3a pelleHns u OencTBud
(6espencTaue), npuHMMaemble  (OCywlecTBRAsieMble) B  XoAe  NpeaocTaBrieHus
MYHULMNANbHOM YCRyrn, HecyT OTBETCTBEHHOCTb B YCTAHOBSIEHHOM 3aKOHOAATeNbCTBOM
nopsiake.

4.4. TlonoxeHusi, xapakTepuayoLine TpeboBaHus K nopsaky u dopmMamM KOHTPOns 3a
npegocTaBrieHneM MyHULMNAanNbLHOM yCryrn, B TOM YUCE CO CTOPOHbI FpaXkaaH, nx
00beanHEeHUN 1 opraHmn3auunn

KoHTponb 3a npegoctaBneHMeM MyHUUMMNANbHOW YCMyrM CO CTOPOHbI rpaxaaH, WX
00beguHEHUN U OpraHM3aunini, OCyLLEeCTBNAETCS NOCPELCTBOM OTKPbITOCTU OeATENbHOCTU
opraHa MeCTHOrO CcaMOyrnpaBrfieHUs nNpu NPefoCTaBfieHUM  MyHULMNANbHOW  YCRyru,
nonyyYeHns NOSIHOW, akTyanbHOW U OOCTOBEPHOM MHGOpMaLMM O nopagke npenoCcTaBreHus
MYHULMNANbHOM YCAYrn N BO3MOXHOCTU JocyaebHoro paccmoTpeHns obpatueHui (xanob) B
npouecce npegocTaBneHns MyHULUNanbHOW YCIyri.

5. docynebHbin (BHeCyaebHbIN) nopsaaok 06anoBaHus peLleHnii u aenctemmn (6e3gencrems)
opraHa, NpegocTaBnALLEro MyHULMNANbHYIO YCIYyry, MHOTOYHKLMOHANBHOIO LeHTpa
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npefocTaBfieHUs rOCyAapCTBEHHbIX U MyHULMNANbHbLIX YCIYr, OpraHn3aumin, ykasaHHbIX B
yactun 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne210-d3, a Takke UX JOMKHOCTHbIX NN,
MYHMUMNANbHbIX CAyXawmx, paboTHUKOB

5.1. 3agBuTenn nmeloT NpaBo Ha obxanoBaHue B focyneOHOM Mopsiake peLLueHUn u
pencteuin  (be3gencTBusa)  opraHa, NpedoCcTaBNAWEro  MyHUUMNAnNbHYI  yCnyry,
AOIMKHOCTHOIO NMua opraHa, NpeaoCTaBNALWEero MyHuuunanbHy yCnyry, MyHULUNAnNsHOro
Crnyxawlero, pPyKOBOAMTENsI oOpraHa, npefoCTaBNAWEro MyHUUMUNANbHY  YCryry,
MHOroyHKLMNOHANbHOroO LieHTpa, paboTHMKA MHOrO(OYHKLMOHANbHOro LeHTpa, opraHn3awmn,
npenycMOTPeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
paboTHMKOB.

3asBuTEnNb MOXET 06paTUTBLCA C Kanobow, B TOM YMCNe B CReayLwwmx cnyyasx:

1) HapylleHne cpoka permcTpauum 3anpoca O MNpeaoCTaBNEeHUN MyHULMNATbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®egepanbHoro 3akoHa Ne 210-93;

2) HapyLleHne cpoka npegocTaBneHns MyHuumnanbHoW ycnyrn. B ykasaHHOM cnyyae
pocynebHoe  (BHecyaebHoe) obxanoBaHue  3asBUTENEM  peleHun Uu - OeNcTBUn
(6e3pgenctBnst) MHOrOQYHKLMOHANbLHOIO LEeHTpa, paboTHMKa MHOrodyHKLMOHaNbHOro
LeHTpa BO3MOXHO B Criyyae, ecnivm Ha MHOTO(OYHKLUMOHAmbHbIN LLEHTP, peLleHnss  OencTens
(be3genctene) KOTOPOro OOXamnylTCsl, BO3NOXeHa (YHKUMA N0 NpegoCTaBMEeHUIo
COOTBETCTBYHLMX MYyHUUUNANbHbLIX YCNyr B NonHOM obbeme B nopsigke, onpeaerneHHoM
yacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

3) TpeboBaHue y 3asBUTENs OOKYMEHTOB MM MHGOpMauMM NGO OCyLLeCTBEeHUs
OEeNCTBUA, nNpeacTaBrneHMe WNM - OCYLIEeCTBMIEHWE  KOTOPbIX He  NpeayCcMOTPEHO
HOpMaTUBHbIMW MpaBoBbIMU akTamu Poccunckon degepauumn, HOpMaTUBHLIMU NPaBOBbLIMM
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNAnNbHbIMM  MPaBOBbIMW  akTamu  Ans
npegocTaBfieHnsa MyHUUMNAanbHON ycnyru;

4) oTka3 B npuemMe [OOKYMEHTOB, MpedoCTaBfieHne KOTOpbIX MNpeayCMOTPeHo
HOpMaTUBHbIMW MpPaBoBbIMU akTamu Poccunckon degepauumn, HOpMaTUBHLIMU NPaBOBbLIMM
aktamn  Pecnybnukn  TaTapcTaH, MyHWUMNANbHbIMA  MPaBOBbIMW  akTamu  Ans
npefocTaBfeHnsa MyHULUMNanbHOW yCnyru, y 3asaBUTenNs;

5) oTka3 B npedocTaBneHUN MyHULMMAnNbHOW YCryrn, ecriv OCHOBaHWSA OTKasa He
npegycMoTpeHbl doefeparbHbIMU 3aKOHaMU U MPUHATBIMU B COOTBETCTBUM C HUMWU UHbLIMU
HOpMaTUBHbIMW NpaBoBbiIMM akTamn Poccunckon ®Pepepauun, 3akoHaMM U UHbIMU
HOpMaTUBHbLIMW NPaBOBbLIMU akTaMu Pecnybnukn TatapctaH, MyHMLMNANbHBIMX NPaBOBbIMM
akTamn. B ykaszaHHOM cnyyae pocyaebHoe (BHecynoebHoe) obkanoBaHue 3asiBUTENEM
peweHnn un pencteun  (6e30encTBmsi) MHOTOYHKLUMOHANbHOrO LUeHTpa, paboTHuKa
MHOTFOYHKUNOHANBHOIO LEeHTpa BO3MOXHO B Crlydae, €Cnu Ha MHOro(yHKLUMOHANbHbIV
LEHTP, pelleHnsa n aencteuns (6es3gencteme) KOToporo 06xxanyrTcs, BO3NOXeHa yHKLMS MO
NpegoCTaBfiEHNIO COOTBETCTBYHOLMX MYyHUUMNAMbHbBIX YCIyr B NOSIHOM ob6beme B nopsake,
onpeaeneHHomM vacTbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue c 3asBUTENdA NpU NPefoCTaBeHMM MyHULUNANbLHOM YCryru nnathbl,
HEe nNpefyCMOTPEHHOM HOpMaTMBHbIMM MpaBoBbIMM akTamu Poccunckon ®depepauymm,
HOpPMaTUBHbIMW NPaBOBbLIMU akTaMmu Pecnybnukn TatapctaH, MyHMLMNANbHBIMU NPaBOBbLIMU
akTamu;

7) OoTKa3 opraHa, NpefoCTaBnsLWEro MyHULMNANbHYO YCyry, AOSPKHOCTHOroO nvua
opraHa, nNpeaoCTaBNAOLWEro MyHUUMNANbHYO YCnyry, MHOroyHKUMOHANbHOro LeHTpa,
paboTHMKA MHOroYHKUMOHANBLHOIO LIEHTPA, OpraHu3auuin, nNpegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®depepanbHoro 3akoHa Ne 210-O©3, mnu ux pabOTHUKOB B UCMpaBieHUU
AONYyLWEHHbIX UMW onevyaTtok 1 owunboK B BblAAHHbIX B pes3ynbTate npeaocTaBneHus
MYHULMNANbHOM YCNyrM [OKyMeHTax nvMbo HapylleHne YCTAHOBMEHHOrO CpoKa TaKux
ncnpaesneHun. B ykaszaHHOM cnyyae gocyaebHoe (BHecynebHoe) obkanoBaHue 3asaBUTENEM
peweHnn un pgencteun  (6e3genctend) MHOTOMYHKUMOHANbHOrO LUEHTpa, paboTHuka
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MHOTrOQYHKLMOHANBbHOMO LIEHTPA BO3MOXHO B Clydae, €CnvM Ha MHOroyHKUMOHaNbHbIN
LEeHTp, pelleHns n aenctena (6esgencreme) KOToporo obxkanyoTcs, BO3MoXeHa PyHKUNSA No
NpeaoCTaBfiEHNIO COOTBETCTBYHOLMX MYHUUMNAMNbHBIX YCIyr B NOSIHOM o6beme B nopsigke,
onpeneneHHom vacTtbto 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne 210-P3;

8) HapyweHne cpoka wnu nopsigka BblgadM  OOKYMEHTOB MO pe3ynbTatam
npeaocTaBreHnsa MyHUUMNanbHON yCnyru;

9) npuocTaHoBMEHWE MpPeaoCTaBfeHUss MyHUUMNANbHOW YCryrin, €ecnv OCHOBaHUS
NPUOCTaAHOBMNEHNS He NpeaycMOTpeHbl denepanbHbIMU  3aKOHAMU U NPUHATBIMU B
COOTBETCTBUMN C HAMW MHBIMW HOPMATMBHbLIMW NpaBoBbIMKW akTaMu Poccunckon denepaunn,
3aKOHaMM M MHbIMM HOPMAaTMBHbIMKM MpaBoOBbiMM akTamu Pecnybnukn TatapcTaH,
MYyHUUMManbHbIMX NpPaBoBbIMKM akTamu. B ykaszaHHOM cnyvae gocyaebHoe (BHecyaebHoe)
obxanoBaHue 3asBUTENEM peLueHUn U gencteun (6e3gencremsi) MHOrogYHKLNOHATbHOMO
UeHTpa, paboTHMKA MHOrO(YHKUMOHANBbHOMO LEeHTpa BO3MOXHO B Cfnydae, ecnv Ha
MHOTrOOYHKUMOHamNbHbINA LEHTP, peLlleHns n genctems (6esgencrame) KoToporo obxanyrTces,
BO3MNOXeHa QYHKUMA N0 NpeaoCTaBiEHUI0 COOTBETCTBYIOLWMX MYHULMNANbHbLIX YCRyr B
nonHomMm ob6beme B nopsgke, onpegeneHHom vyactbio 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3asBuUTEna nNpu NpeaocTaBNeHUN MYHULUMMNANbHOW YCNyru
AOKYMEHTOB WnuM  WHopmauun, oTcyTcTBMe W (MNK) HEeLOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb MNpuv nepBoOHa4YanbHOM OTKase B MNpUEMeE [OOKYMEHTOB, Heobxoaumbix Ans
npegocTaBneHns MyHUUMNanbHom ycnyrm, nnbo B npegocTaBieHnn MyHULUNAnNsHOM yCnyru,
3a MCKMNIOYEHMEM CryvaeB, NPeayCMOTPEHHbIX MYHKTOM 4 4yactu 1 ctatbn 7 PeagepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyydae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTENEM peleHnn wn aencteum  (6e30encTBMsl) MHOMOQYHKUMOHANBbHOMO LIEHTPa,
paboTHMKA  MHOrOOYHKLUMOHANbHOrO  LEHTpa BO3MOXHO B  Cryvyae, ecnum  Ha
MHOTFO(OYHKUMOHAanNbHbINA LLEHTP, peLleHns 1 genctems (6e3gencrame) KoToporo obxanyTcs,
BO3MNOXeHa MYHKUMA NO NpeaoCTaBfeHU0 COOTBETCTBYHOLMX MyHULMNAmNbHbIX YCNyr B
nonHom obbeme B nopsigke, onpeageneHHom vyactbio 1.3 ctatbn 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. )Xanoba nogaeTcs B MUCbMEHHOMW dopMe Ha OymMaxHOM HocuTene, B
3MNEKTPOHHOW  (opMe B  oOpraH, NpefoCTaBNAWMA  MYHUUMNASBbHYIO  YCIIyry,
MHOTrOOYHKUMOHAanbHbIA LEHTP NMMOO B COOTBETCTBYHOLLMI OpraH rocy4apCTBEHHOM BNacTMy,
ABNAIOLWNACA ydpeauTeneM MHOro(PyHKUMOHaNbHOro UeHTpa (danee - ydpeauTtenb
MHOrOOYHKLMOHANbHOro LEeHTpa), a Takke B OopraHmsauuun, npeaycMoTpeHHble YacTtbio 1.1
ctratbn 16 depepanbHoro 3akoHa Ne 210-03. Xanobbl Ha peleHns u OencTeus
(besgenctBne) pykoBOAMUTENS oOpraHa, nNPeaoCTaBMAOWEro MyHUUMNanbHy  ycnyry,
noJatTCs B BbILWECTOAWMUN opraH (MpuM ero Hanuvyuu) nubo B criyyae ero OTCYTCTBMS
paccMaTpmMBalOTCA  HEMNnocpefCTBEHHO  PYKOBOAMTENEM  opraHa, npegocTaBrisioLero
MyHUUMNaneHyto ycnyry. >Kanobbl Ha peweHus u gencteus (6espgencteme) paboTHUKA
MHOrOYHKLUNOHANBHOrO LEeHTpa NoJalTCs PYKOBOAUTENO 3TOrO0 MHOModyHKLUWOHANbHOro
ueHTpa. >Kanobbl Ha pelueHnsa n genctena (6esgencrtanme) MHOroyHKUNOHANBHOIO LIEHTPa
nogalTca  ydpeauTento  MHOMOYHKUMOHANbHOrO LeHTpa WK OOSDKHOCTHOMY  nivuy,
YNONIHOMOYEHHOMY HOPMAaTMBHbIM NMpaBoBbiM akToM Pecnybnukn TatapctaH. »Kanobbl Ha
peweHus n gencreusa (6espencrenme) paboTHMKOB OpraHM3aunin, NPeayCMOTPEHHbIX YacTbio
1.1 craten 16 ®depepanbHoro 3akoHa Ne 210-d3, nogarTcss pyKoOBOAUTENSAM 3TUX
opraHusaumn.

XKanoba Ha peweHna un pencteua (6e3gencTteme) opraHa, MNpeaocTaBnsOLLIErO
MYHULMNANbHYO YCyry, AOMMKHOCTHOMO nuua opraHa, NpeaoCcTaBnsaloLWero MyHUUMnanbHyo
ycnyry, MyHUUMNANbHOrO  Criykawlero, pPyKOBOAMUTENS oOpraHa, npeaoCcTaBnsioLero
MYHULMNANbHY0 YCnyry, MOXeT 6bITb HanpasneHa no no4vte, Yepes3 MHOrogyHKLMOHaIbHbIN
LEHTP, C MCNonb30BaHMEM WHMOOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTn «MHTepHeTY,
oduymanbHOro camta opraHa, npeaocTaBnsALWEro MyHuuMnaneHyt ycnyry, EpguHoro
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noptana nubo PecnybnukaHckoro noptana, MHAOPMAaUMOHHOM cucTeMbl AocyaebHoro
oGxxanoBaHus, a Takke MOXeT ObITb NPUHATa Npu NMYHOM nNpueme 3assutend. XKanoba Ha
peweHns wn pgencteus (6es3penctene) MHOTOMYHKUMOHANbHOMO LEeHTpa, paboTHuMKa
MHOTOQYHKLMOHANbHOrO LEeHTpa MOXeT OblTb HampaBfieHa no nodte, ¢ UCNoSfib30BaHMEM
WHPOPMaLMOHHO-TENEKOMMYHMKALUMOHHON  ceTn  «WHTepHeT», odwmumanbHoOro canta
MHOroyHKUMOHaneHoOro ueHTpa, EagmHoro noptana nubo PecnybnukaHckoro nopTana,
MHOPMaLMOHHON cnCTeMbl gocyaebHoro obxanoBaHus, a Takke MoXeT OblTb NPUHATA NpU
nnyHoMm npueme 3aasutens. XKanoba Ha pelweHus n gencteus (besgencrame) opraHnsauun,
npenycMOTPeHHbIX YacTblo 1.1 ctaten 16 PepepanbHoro 3akoHa Ne 210-903, a Takke ux
pabOTHUKOB MOXET OblTb HanpaBfieHa Mo noyTe, C UCMNONb3oBaHMEM WH(OPMALMOHHO-
TENEeKOMMYHUKALUNOHHON ceTn «MHTepHeT», oduuManbHbIX CaWTOB 3TUX OpraHusauum,
EgouHoro noptana nubo PecnybnukaHckoro nopTtana, a Takke MoOXeT ObiTb MpuHATa npu
NIMYHOM Npueme 3aaBUTenNs.

5.3. XKanoba gomkHa cogepxaTb:

1) HauMMeHOBaHWEe oOpraHa, nNpPeaoCTaBMAILWEro  MyHUUMNANbHYO  yCnyry,
AOJDKHOCTHOrO  Nuua  opraHa, npefocTaBnslowWero  MyHuuMnanbHy  ycnyry, nmbo
MYHULMNANbHOIO Cryawlero, MHOropyHKUMOHANbHOro LEeHTpa, ero pykoBoguTens u (Mnm)
paboTHWKa, opraHnsauuim, NpeayCMoTpPeHHbIX YacTblo 1.1 ctaTbn 16 degepanbHOro 3akoHa
Ne 210-93, ux pykoBogutenen n (unv) paboTHUKOB, pelleHns n agencteus (besgencreune)
KOTOpbIX 06xanytTcs;

2) hamunuio, nMms, OoT4eCcTBO (nocrnegHee - MpUM HanMyuuu), CBeAEeHUss O MecCTe
XUTenbcTBa 3asiBUTENSA - om3nyeckoro nvua nmbo HavMmeHoBaHMe, CBEeAEHUS O MecTe
HaxXoOXOEeHWA 3asdABUTENs - OPUONYECKOro nvua, a Takke Homep (HoMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9NeKTPOHHOW MouyTbl (MPU HanMMyuK) U NOYTOBLIN agpec, no
KOTOPbIM AOSMKeH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obGxanyemblX peleHussx u aencteusx (6esgencrteumn) opraxa,
npegocTaBnaoLero MYHUUMNANbHYO ycnyry, OOJPKHOCTHOIo niua opraHa,
NpefocTaBnAloLWeEro  MyHUUUNAnNbHy  ycnyry, nmbo  MyHMUMnanbHOro  cryallero,
MHOroyHKUNOHANbLHOrO LieHTpa, paboTHUKa MHOrOYHKLMOHANbHOro LeHTpa, opraHusaLmn,
npenycMOTpeHHbIX YacTbto 1.1 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-d3, nx paboTHMKOB;

4) poBOAbl, HA OCHOBaHUW KOTOPbIX 3asiBUTENb He COornaceH C peleHnem u
aencrtenem (6esgenctBueM) opraHa, NpPeaocTaBnfAlWEro  MyHUUMNAnbHY — YCnyry,
OOIMKHOCTHOIMO  fMua opraHa, npefocTaBnslowWwero  MyHuumnaneHyw  ycnyry, nubo
MYHULMNANbHOro cnyxatuiero, MHOIO(PYHKLNMOHANbHOro LueHTpa, paboTHWMKa
MHOIOQYHKLMOHAIBbHOro LIEeHTpa, opraHusaumn, npefycMoTpeHHbIX Yacteto 1.1 ctatbn 16
depepanbHoro 3akoHa Ne 210-93, nx paboTHukoB. 3aaBntenemMm MoryT 6biTb NpeacTaBneHbI
AOKYMEHTbI (MpY Hanuuun), noaTeep>KaaroLme JoBOAbI 3asgBUTENS, TIMOBO UX KOMUN.

5.4. MocTynuBLas xanoba noanexnT pernctpaunm B CPoK He no3gHee paboyero aHs,
crnegytowiero 3a gHeM NocTynneHus.

5.5. XKanob6a, nocTtynueLwaa B opraH, NpPefoCTaBfAOWMA MYHULMNATbHYKO YCNyry,
MHOMOOYHKUNOHANbHbIA  LEeHTP,  yd4peauTento  MHOroyHKUMOHANbHOrO  LeHTpa, B
opraHmsauun, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-03,
nmMbo BbLIWECTOAWMN opraH (Npu ero Hanuuun), MOANEXUT PACCMOTPEHUIO B TeYEeHue
natHaguatn paboumx OHEeM CO OHA ee perucTpauuun, a B cnydae obxanoBaHusi OTkasa
opraHa, nNpedoCTaBNAOLWEro MyHUUMNANbHYO YCNyry, MHOMOYHKUMOHANbHOro LUeHTpa,
opraHmsaunn, npeaycMoTpeHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, B
npueme AOKYMEHTOB Yy 3asBuTens NnMbo B McnpaBneHun OONYLEHHbIX OnevyaTtok n ownbok
unu B crniyyae obxanoBaHWs HapyLleHUsi YCTAHOBJIEHHOrO CpoOKa TakmX MCMNpaBfeHun - B
TeyeHune NsaTn pabounx QHEn co AHS ee perncTpawmu.

5.6. Mo pesynbTaTtam paccMOTPEHUs >Xanobbl NPUHUMAETCS O4HO U3 CreaylLmx
peLleHni:
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1) xanoba ygoBneTBOpsAeTCHA, B TOM 4Yucrne B hopmMe OTMEHbI MPUHATOrO peLleHus,
ncnpasneHnsa JonyLeHHbIX OneYaToK 1 OLWMBOK B BblAaHHbIX B pe3dynbTaTe NpeaocTaBneHns
MYHULMMAnNsHOW ycnyrn SOKYMeHTax, BO3BpaTa 3asBUTESI0 OEHEeXHbIX CPpeacTB, B3nMaHue
KOTOpbIX He NnpeaycMOTPEHO HOPMAaTUBHLIMKU NMpaBoOBbIMU akTamun Poccuirckon denepauuu,
HOpPMaTUBHbBIMW NMPaBOBbLIMK akTaMu Pecnybnunkn TaTapctaH, MyHUUMNanbHbIMU NPaBoBbIMU
akTamu;

2) B yAOBNeTBOPEHUM Xanobbl oTKa3biBaeTCs.

He nosgHee paHA, cnegywowero 3a OHEM TMPUHATUA peLUeHUs, yKasaHHOro B
HacTodALEeM MyHKTe, 3asBUTEN0 B MUCbMEHHOM OpMe W MO >KenaHW 3asBuTens B
31EeKTPOHHOM hopMe HanpasfisieTcd MOTUBUPOBAHHbLIA OTBET O pesdynbTaTax pacCMOTPEHUSA
XanooObl.

5.7. B cnyyae npusHaHua xanobbl noanexawen yOoBNeTBOPEHUI B OTBETe
3asBUTEN0 O pesyrbTaTtax pPacCMOTPEHUs Xanobbl gaetcs UHGoOpMauus O OeUCTBUSX,
OCyLLEeCTBNAEeMbIX opraHom, npegocTaBnALLMM MYHUUMNAnNbHY0 ycnyry,
MHOrO(OYHKUMOHanNbHbIM LEHTPOM nnbo opraHusauuen, npeaycMoTpeHHOM YacTtbio 1.1
ctratbn 16 degepanbHoro 3akoHa Ne 210-03, B uensx He3amMeanuTerbHOro YyCTpaHeHus
BbISIBIEHHbIX HapPYLIEHUW MpU OKasaHWM MyHULMMAnNbHOW YCIyrn, a Takke MNPUHOCATCA
N3BUHEHUS 3a [OCTaBfieHHble HeynobCcTBa M ykasblBaeTCsl MHGOpMauus O AanbHenwmnx
AENCTBUSX, KOTOpble HeobXoAMMO COBEPLINTb 3adABUTENIO B UENAX  MNONyyYeHus
MYHULMNANbHOW YCNyru.

5.8. B cnyyae npusHaHusa xanobbl He noanexawen yOoBMeTBOPEHUIO B OTBETE
3asBUTEN0 O pesynbTatax pacCMOTPeEHUs Xanobbl [alTcsa  aprymMeHTUPOBaHHbIE
pasbsACHEHUS O TMpUYMHAX MPUHATOrO pelleHus, a Takke WHdopmaums o nopsagke
o6XxanoBaHWs NPUHATOrO peLUeHNs.

5.9. B cnyyae yctaHOBneHusa B xo4e WNU Mo pesynbTaTaM pacCMOTPEHUs Xanobbl
NPU3HaKoB  CcoCTaBa  aAMUWHUCTPATUBHOIMO  MpaBOHApPYLWIEHUSs WU MpPecTynneHns
AOIMKHOCTHOE NUUO, paboTHWK, HaOerleHHble MNOSIHOMOYUAMU MO PaACCMOTPEHUI0 Xanob,
He3amennUTeNnbHO HanNpPaBnsalT UMELMECH MaTepuarbl B OpraHbl NPoKypaTypbl.
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MpunoxeHune Ne 1

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHUUMNAaNbLHON
ycryru no Bblgaye crnpasku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

CMNPABKA

Cenenus 00 DJICKTPOHHOHN TOITUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOrO
AOJDKHOCTHOrO fnua opraHa)
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MpunoxeHne Ne 2
K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBMsOLLEro MyHULMNANbHYIO YCNyry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeacrtaButens:

KOHTakTHble AaHHble npencraBuUTena.

PEWEHWE
006 oTKase B nNpegoCcTaBreHnn MyHUUMNAnsHON yCnyru
No Bblgaye cnpaBku (BbINUCKN)
oT Ne

PaccmoTtpeB Bawe 3asBneHue ot Ne n
npunaraemole K HeMy AOKYMEHTHI, YNOSTHOMOYEHHbIM opraHom
NPUHATO pelieHne o0 oTKase B Bblgaye

crnpaBku (BbIMUCKKN) MO CrieayoLemMy OCHOBaHWMIO:
[lononHutenbHasa nHpopmauyus:

Ceenenus 00 DJICKTPOHHOHN TIOITUCH

HomxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 3

K AOMUHUCTPaTMBHOMY perfnameHTy

npeaocTaBnNeHNa MyHMLMNANbHON

yCIyrv no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeoCTaBnAOLWEro MyHUUMNAnbHY YCryry)

Komy:

KOHTaKTHbIEe AaHHbIE:

MpeactaButens:

KOHTaKkTHble AaHHble npencraBuUTenA.

PELWEHWNE
00 oTkase B npveme LOKYMEHTOB, HEOBXO4MMBbIX AN NpeocTaBneHus
MYHULUMNANbHOW YCNyru no Bblgaye cnpaBku (BbIMUCKN)
oT No

PaccmoTtpeB Bawe 3asBneHne ot Ne n
npunaraemble K Hemy AOKYMEHTHI, YNONMHOMOYEHHbIM opraHom
NPUHATO pelweHne ob oTkase B npueme
AOKYMEHTOB, HeobXoAuMbIX ANns NpedoCTaBfieHUs MyHMUMManbHOW YCryrn no Bblaaye
crnpaBku (BbIMUCKKW) NO CreayoLmMM OCHOBaHUSIM:

1.
2.

PasbacHeHue npuynH oTkasa:

[ononHuTtenbHas nHopmaums:

Bbl BnpaBe NOBTOPHO 06paTUTbCS B YMNOMHOMOYEHHbIW OpraH C 3asiBNeHnemM O
npegocTaBfieHnN yCnyru nocrie YCTpaHeHNs ykasaHHbIX HapyLUeHWIA.

[aHHbI 0TKa3 MoXeT BbITb o6XanoeaH B AocyaebHOM nopsake nyteM HanpasneHus
Xanobbl B yNONMHOMOYEHHbIN OpraH, a Takke B cyaebHOM nopsaake.

Ceenenus 00 DJICKTPOHHOH TOITHUCH

HormxHocTHoe nuuyo (PNO)

(moanucb yNonMHOMOYEHHOTO
AOJDKHOCTHOrO Nnua opraHa)
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MpunoxeHne Ne 4

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bbigaye cripasku (BbIMUCKN)

dopma
B

(HaMmeHoBaHWe opraHa MecTHOro
camoynpasneHus)

oT

(hamunuga, nms, oT4ecTBO, NACNOPTHLIE
AaHHble, perucTpaumio No MecTy XUTeNbCTBa,
afpec ANEKTPOHHOM MOYThI, TeNedoH)

3AABJIEHUNE
O Bblaye crnpaBku (BbIMUCKN)

Mpowy Bac BblaaTb cnpasky (BbIMUCKY)

(ykasaTb BMA crnpaBku)

K 3asBneHuo npunaratoTcs:

PesynbTaT npegocTaBneHms MyHUUMNanbHOW yCryri, NpoLly NpeaocTaBuTb:

D B NU4YHbIN KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNANbHbIX YCNyr
Pecnybnukn TatapcTtas;

D B NMYHbIA KabuHeT EamHOro nopTana rocydapCTBEHHbIX U MyHMUMMNANbHbIX
ycnyr,

D B MHOrOQYHKLUMOHANbHOM LEHTpe npeaoCTaBlieHUst roCyAapCTBEHHbIX WU
MyHUUMNanbHbIX yenyr Pecnybnukn TaTapcTtaH;

B Hcrnionkome.

(naTa) (nognuceb) (©.1.0.)
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MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfiaMmeHTy
npegocTaBfeHns MyHMUMNansHOM
ycryru no Bblgaye crnpasku (BbIMUCKN)

PykoBogutento
McnonHutensHoro kommreTa

oT:

3AABJTIEHUNE
06 nucnpaBneHnn TEXHNYECKON OLLIMOKN

Coobuwato 06 owwnbke, OOMYWEHHON MNPU OKa3aHUM MYHULMNANbHOW YyCnyru no
Bbldaye cripaBku (BbIMUCKM).

3anucaHo:

MpaBunbHbIE CBEAEHUS:

Mpowy ncnpaBuTb AOMNYLLIEHHYD TEXHWYECKYH OLIMOKY W BHECTUM COOTBETCTBYHOLLME
N3MEHEHUS B OKYMEHT, SIBNSAOLINIACA pe3ynbTaToM MyHULUMNANbHOW YCnyru.

Mpunarato cnegyoLuime AoOKYMEHThI:

1.

2.

B cnyyae npuHATMA pelueHnss o6 OTKMOHEHMM 3asBreHuss o6 ucnpaBrneHun
TEXHUYECKON OLUIMOKM NPOLLY HaNpaBUTb Takoe peLLeHNe:

nocpeacTBOM OTNpaBneHNs 3NeKTPOHHOIo IOKyMeHTa Ha agpec E-mail: ;

B BWOE 3aBEPEHHON KOMUW Ha GyMaXXHOM HOCUTere MOYTOBbIM OTMNPaBliEHUMEM MO

agpecy:

Hactosiwmm noateep)kaato: cBeAeHUs], BKIOYEHHbIE B 3asiBIIEHNE, OTHOCSLLMECS K MOEM
NMYHOCTU U MPEACTaBNsiEMOMYy MHOK ULy, a Takke BHECEHHbIE MHOK HWXe, LOCTOBEPHbI.
[loKyMeHTbI (KOnMM [OOKYMEHTOB), MPUMOXEHHbIE K 3asiBNEHMIO, COOTBETCTBYIOT TpeboBaHUsSM,
YCTaHOBIEHHbIM 3aKoHoAaTenbCTBOM Poccuiickor depepaumm, Ha MOMEHT nNpeacTaBreHus
3asBMNEHNs 3TN JOKYMEHTbI AENCTBUTENBHbI U COAEPXKAT AOCTOBEPHbIE CBEAEHUS.

( )
(noaTa) (noanuceb) (®.1.0)
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