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O6 yTBepxxaeHun AOMUHUCTPATUBHOIO
pernaMmeHTa npeaocTaBneHns
MyHULMMNANbLHOW ycnyr no Belgaye
cripaBKku (BbINUCKN)

B uensx peanusaumn ®egepanbHoro 3akoHa ot 27 wons 2010 roga Ne 210-03 «O6
opraHusauum  npeAoCTaBNeHUs  TOCYAapCTBEHHbIX U MYHULMNAnbHbIX — YCryry,
WcnonuuteneHein  komuTteT  LUMKWKMHCKOrO  cenbckoro  noceneHus  CaBuHCKOro
MYHULMNANbLHOro panoHa

NMOCTAHOBNAET:

1. YT1BEpAUTb AOMUHMCTPATMBHLIA pernameHT NpefoCcTaBNeHns MyHULMNanbHOM
ycnyrv no Bbigaye cnpasku (BbINUCkK) (NpunaraeTcs). ‘

2. [llpusHatb yTpaTMBLUMM CUMYy NOCTAHOBMEHWE MCNONHWUTENBLHOTO KoMWTeTa
LLvkwmHeKoro cenbekoro noceneHnst CabuHCKoro MyHuLMnansHoro paioHa Pecny6nuku
Tatapctan ot 09.03.2022 Ne10 «O6 yTBEpXAEHUM ALAMUHUCTPATUBHOIO permaMeHTa
npefocTaBeHnst MyHULMNAanbHON YCRyru No Bbiaaye cnpasku (BLINUCKN)».

3. OnybrnnkoBaTh HacTosiLLee NOCTAHOBNEHUE HAa OMLUMAnEHOM nopTane NpaBoBOit UH-
popmaumun Pecnybnuku TaTtapctaH B MHOPMALMOHHO-TENEKOMMYHUKALMOHHON ceTh «MH-
TepHeT» no agpecy: http://pravo.tatarstan.ru, Ha oduumansHom caite LUMKLWMHCKOrO cenb-
CKOro noceneHuns CabuHckoro MyHULMNANbLHOro panoHa no agpecy:
http://saby.tatarstan.ru/shikshi 1 o6HapoaoBaTth Ha creuuanbHbIX MHPOPMALMOHHBIX CTEHAAX
nocenexHus.

4. HacToslLiee nocTaHOBMNEHWE BCTyNaeT B CUMY CO AHS 0PULMANLHOTO ONyGNMKOBaHUS.

9. KoHTpornb 3a ncnonHeHmeM HacTOSILLEro NOCTaHOBMIEHNS OCTaBNA 3a COBOM.

Masa WukwnHckoro } p
CEnbCKOro noceneHust - (@‘C}/ P.P.XaiipTanHos



YTBEepxaeH

nocraHosneHnemM NcnonHnTenbHoro
komuTeTa LLUIMKLINHCKOrO cenbckoro
noceneHus CabuHckoro
MYyHUUMNanbHoro panoHa Pecnybnukm
TaTtapcTtaH

oT 22.10.2024 roga Ne 26

AOMUHUCTPATUBHbIN perfameHT
npeaocTaBneHnss MyHMLUNanbLHOM YCIyru no Bblaa4ve cnpaBky (BbINUCKWN)

1. O6wume nonoxeHus
1.1. Tlpeamet perynupoBaH1si agMUHUCTPATUBHOIO perriaMmeHTa

Hactoawmn agMMHUCTpaTUBHbIA pernamMeHT NpeaocTaBneHnss MyHULMNansHoOW ycnyrm
(banee — agMUHUCTPATMBHBLIM  peErflaMeHT) ycTaHaBnNuBaeT CTaHA4apT W Nopsgok
npegocTaBfeHns MyHUUMMNanbHOW YCryrm no Bblgavye cnpaeBku (BbINUCKKW) (Oanee -—
MyHUUMNaneHas ycnyra).

1.2. KaTeropuu 3asisutenemn

1.2.1. Jluuamn, nmerowmMmMm NpaBo Ha NoslyYeHre MyHUUUNanbHOW YCryru, siBASOTCA
duamnyeckme nuua (qanee — 3asaBUTEnNb).

1.2.2. C 3aaBneHneM Brnpase obpaTuUTbCA nNpeacTaBuTeNb 3asaBUTENS, AENCTBYIOLWNI
Ha OCHOBaHWW [OKYMEHTa, yOOCTOBEPSIOLEro ero rnofiHomMouns (ganee — npencraBuTerb
3aasutens).

1.3. MNMopsagok nHopMupoBaHUs 0 NpeoCTaBEHUN MYHULMMNANBLHON YCIyru

1.3.1. WHdopmaums o nopsagke npedocTaBrieHUs  MYHUUUNANbHOW  yCnyru
pasmMeLLaeTcs:

1) Ha WHMOPMALMOHHBLIX CTeHdax, coAepxawux BU3yanbHYyl0 W TeKCTOBYHO
WHPOpMaLMIO O  MyHUMUMMANbHOW  yCnyre,  pacrosyioXeHHbIX B MOMELLEHUsIX
MHOrOYHKLMOHANbHbLIX LIEHTPOB MPEeAOCTaBMEeHUs roCyAapCTBEHHbIX U MYyHULMNanbHbIX
yCnyr.

2) Ha odwmumanbHoMm cauTe LUukwnHckoro cenbckoro noceneHns CabuHckoro
MYHMLMNANbHOro panoHa B MHAOPMAaLNOHHO-TENEKOMMYHUKAUMOHHON ceTun «HTepHeT»
(https:/lwww.saby.tatarstan.ru/shikshi);

3) Ha [MopTane rocygapCTBEHHbIX U MyHUUMNANbHbIX ycnyr Pecnybnvku TatapcTaH
(https://uslugi.tatarstan.ru) (qanee — PecnybnukaHckuin nopTan);

4) Ha EQnHOM nopTane rocyaapCTBEHHbIX M MyHMUMNanbHbiX yenyr (pyHkuun) (https://
www.gosuslugi.ru) (aanee — EanHeii noptan);

5) B rocyaapCTBeHHOW WH(OpMaUNOHHON cucteme «PeecTp rocygapCTBEHHbIX W
MyHUUMNaneHblX ycnyr Pecnybnuku Tatapctan» (http://frgu.tatar.ru) (manee — Peectp
rocyAapCTBEHHbIX U MyHULMNAMNbHbIX YCAYr).

1.3.2. KoHcynbTMpoBaHWe no BonpocamM MpeaocTaBneHns MyHUUUNanbHOW YCyru
ocyllecTBnseTcs:

1) B MHOroyHKUMOHAmNbHbLIX LUEHTpax npeaocTaBrneHus roCcyAapCTBEHHbIX WU
MYHULMNANbHbLIX YCNYr NPy YCTHOM 0BpaLleHum - FIMYHO UIn Nno TenedoHy;




2) B UHTepakTmBHOM hopme EgmHoro, PecnybnukaHckoro noprana;

3) B WcnonHuuteneHom komuteTe LUukwmnHckoro cenbckoro noceneHvsi CabuHckoro
MyHUUMNaneHoro panoHa Pecnybnukn TatapcTaH (ganee — Mcnonkom):

npv yCTHOM obpaLleHnn - MMYHO U No TeNedOHy;

npwv NMCbMEHHOM (B TOM Yncne B oopMe 3MEKTPOHHOIO AOKYMEHTa) obpalleHnn — Ha
Byma)kHOM HocuTerne No NoYTe, B 3N1EKTPOHHOM bopMe MO 3MEKTPOHHON NOoYTE.

1.3.3. IHopmauusa Ha EgmHom nopTtane, PecnybnvkaHCKOM nopTane O nopsiake u
CpoKax npefocTaBreHns MyHUUUnanbHOM YCnyru Ha OCHOBaHUM CBEAEHUN, coaepXallmnxcs
B PeecTpe rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCIyr, NpefocTaBnaeTcs 3asBUTENO
GecnnaTtHo.

[ocTyn K HopmMaLmm O CpoKkax u nopsake NpegocTaBrieHUss MyHULMNANbHON yCnyru
ocyllecTBnsieTca 6e3 BbIMNOMHEHNS 3asBUTENeM Kakux-nnbo tpebosaHun, B TOM yucne 6e3
MCNOoNb30BaHNSA MpOrpaMMHoOro obecneyeHusi, YCTaHOBKA KOTOPOro Ha TexXHU4Yeckue
cpencrtBa 3asButena TpebyeT 3aknveHWs NUUEH3MOHHOTO WM WMHOMO COorfnalleHns ¢
npasoobnagartenem nporpammMmHoro obecneveHus, npegycMmaTpmBaroLLero B3uMaHme nnarbl,
perucTpauuio unuM aeBTopu3auuio 3adBUTENS WU NpedoCTaBfeHne UM nepcoHasbHbIX
AAHHbIX.

1.3.4. lNpn obpaweHnn 3aaBuTens ANYHO UNU No TenegoHy B COOTBETCTBUMU C
nocTynMBLIMM obpaLlleHneM npegocTaBnseTcs HopMaLUms:

1) o MecTe HaxOXOeHUA MHOro(yHKUMOHANLHOIMO LUeHTpa npeaocTaBreHns
rocygapCTBEHHbIX M MyHuUMNanbHbIX ycnyr, icnonkoma (agpec: PT, CabuHckuin panoH, c.
Wwkwwn, yn. WkonbHasa, Aa.4; rpacduk pabotbl 08.00-11.30; 13.00-16.42, cnpaBOYHbIN
TenecoH 88436246-1-35);

2) o nopsagke NnpegocTtaBfieHns MyHULMNansHOW ycnyru, o cnocobax n cpokax nogayu
3asBreHun;

3) O KaTeropusix rpaxgaH, KOTOpbIM MNpefoCTaBfsgeTCa MyHuMuMnanbHas ycnyra; o
HOPMaTUBHbIX NPABOBbIX aKTax, PerynnupyoLwmx BONpoCsl NpegoCcTaBneHns MyHULMnansHom
ycnyru;

4) O nepeyHe [OOKYMEHTOB, HeObXOAMMbIX [Afi1 PacCMOTPEHUS 3asiBNEHUs O
npegocTaBfeHNN MyHULMNANbLHOW YCryrK, O Cpokax npuemMa n permcrpaumm 3asasrneHus;

5) o0 xoae npepocTaBneHns MyHUUUNanbHOM ycnyru;

6) O MecTe pasmeleHuUs Ha oduumanbHOM canTe WMHgopMauuu Mo BOMNpocam
npegocTaBneHnss MyHULMNAanbHON YCyru;

7) o nopsagke obxanoBaHus OeNCTBUA unu 6Ge3gencTBuUs OOSMKHOCTHBIX Nl
Wcnonkoma.

Mo nucbmMeHHOMY oObpalleHuMo  COTPYOHMKM  OTAeNna, OTBETCTBEHHOro  3a
npegocTaBreHMe MyHUUMNansHOW ycnyru, NnoapobHO B MUCbMEHHOW hopMe pasbACHSOT
3asBUTENO NOPAOOK NpefoCTaBfieHNa MyHULMNANbHOM YCIyrM M BOMPOCHI, yKa3aHHble B
HaCTOsILLEM MYHKTE aAMUHUCTPATMBHOIO perfameHTa, u B TedeHne Tpex paboumx gHen co
OHSA perucTpaumm obpalleHnsa HanpaBnswT oTeeT 3assuTtento. OTBeTbl JAlTCA Ha A3blke
obpaweHnda. B cnyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke obpalleHus MCMONb3YTCH
rocygapcTBeHHble a3blk Pecnybnuku TaTtapcTaH.

1.3.5. WHpopmauua no Bonpocam npenocTaBreHna MyHUUMMansHOW yCnyru
pasmMellaeTcs Ha odumumanbHoM cante LUnkwmnHcKoro cenbckoro noceneHns CabuHckoro
MYHULMMNANLHOro panoHa u Ha MHAOPMAaLMOHHbBIX CTeHaax B nomMelleHuax KMcnonkoma ong
paboTbl C 3asABUTENSMM.

NHdopmMaums Ha rocyaapcTBeHHbIX si3blkax Pecnybnukn TaTtapctaH, pasmellaemMas Ha
WHPOPMALMOHHbLIX CTeHA4axX U Ha ouumansHoMm cante LLUMKILIMHCKOro cenbCcKoro nocerieHuns
CabuHCKOro MyHULMMNAnNbHOro pamoHa B MH(OPMaLMOHHO-TENEKOMMYHUKALMOHHOMW CeTn
«VIHTepHeT», BKNOYaEeT CBEAEHNS O MyHUUMUNANbHOW yCryre, cogepXxalmecs B nyHkTax 2.1,
23,24, 25, 2.7, 2.9, 2.10, 2.11, 5.1 agMUHNCTPATUBHOIO perfnameHTa, MHPopmaunio o



MeCTe HaxXxOXOEHUS, CnpaBOYHbIX TenedoHax, BpeMeHu paboTbl Mcronikoma, O rpaduke
npuemMa 3asBfieHM Ha npefocTaBrneHne MyHUUMNanbHON yCryri.
1.4. HopmaTtmBHble NpaBoBble aKTbl, perynupytowme npegocrasrieHne
MYHUUMMNANsHOM YCIyru

1.4.1. lepeyeHb HOpPMATUBHBLIX NPAaBOBbLIX AKTOB, PErynMpylowmMx npegocTaBrieHne
MyHULUMNAnNbHON ycnyrn (C ykasaHMeM PEKBM3UTOB HOPMATUBHLIX MPaBOBbIX aKTOB U
NCTOYHMKOB MX ocmumanbHoro onybnukosaHus), pasmelleH Ha EguHom nopTtane, B Peectpe
rocyfapCTBEHHbIX W MyHUUMNANbHbLIX YCNyr, Ha oduumanbHoM canTte LUnKwmnHckoro
cenbckoro noceneHna CabWMHCKOrO MyHMUMNANbHOrO panoHa B  WMH(OPMALMOHHO-
TeNeKOMMYHUKaLNOHHOM ceTu «AHTEepHeTY.

1.4.2. TekCT agMUHUCTPATMBHOIO perfiameHTa B AeUCTBYOLWEN pedakunn NoanexuT
pasmMeLlleHutio Ha EanHom nopTtane, B PeecTpe rocyfapCTBEHHbLIX U MyHULMNAMNBHbLIX YCAYT,
Ha odmumanbHoM canTte LUunkwmnHekoro cenbckoro noceneHns CabmHCKoro MyH1UmMnansHoro
panoHa B MHPOPMaLMOHHO-TENEKOMMYHUKALMOHHOWN ceTu « IHTepHeT».

1.5. TepMuHbI, UCNONb3yeMble B aAMUHUCTPATUBHOM perfiaMeHTe, 1 Ux onpeaeneHus

1.5.1. B agMWHUCTPATMBHOM perflameHTe WCMonb3ylTCcs creaywmne TepMuHbl n
onpeaeneHus:

yaaneHHoe paboyee MeCTO MHOMOYHKLMOHANbLHOIO LEeHTpa npeaocTaBneHns
rocygapCTBEHHbIX U MyHUUMNANbHbIX YCyr — TepputopmnarnibHO 060CcobrieHHOe CTPYKTYpHOEe
nogpasgerneHune (0guc) MHOroyHKLMOHANbHOMo LIeHTpa NpeaocTaBneHnsa rocyJapCTBEHHbIX
N MyHUUMNAaNbHbIX YCAyr, cCO34aHHOE B rOPOACKOM (CeribCKOM) MocesieHU MyHUUMNAanbHOro
panoHa unu B ropoackoM okpyre Pecnybnuku TatapctaH B COOTBETCTBUWM C MyHKTOM 34
MpaBun opraHmszauun [esTerbHOCTU MHOTOMYHKLUMOHANMbHbBIX LIEHTPOB MNpeaocTaBreHus
rocyaapCTBEHHbIX U MyHUUMNAnbHbIX  YCIYyr,  YTBEPXAEHHbIX  MOCTAHOBMEHNEM
MpasutensctBa Poccuinckon ®epgepauun ot 22 gekabps 2012 r. Ne 1376 «O6 yTBepxaeHum
MpaBun opraHusaumm AeaTenbHOCTU MHOMOMYHKUMOHANbHbLIX LEHTPOB MNpeaocTaBneHuns
rocyaapCTBEHHbIX M MyHULMNANbHbLIX YCAYry;

TexHuyeckass owunbka - owwnbka (onmcka, onevaTka, rpaMmaTvyeckass Wnu
apupmeTndeckas  owmbka nNuMbo  nogobHas  owwubka),  AonyweHHass  OpraHom,
NpeaoCcTaBNAWNM MyHUUUNANBHYIO YCIyry, U npuBewas K HECOOTBETCTBMIO CBEOEHUN,
BHECEHHbIX B AOKYMEHT (pe3ynbTaT MyHULMNANbLHOW YCryrn), CBeAeHUSM B AOKYMEHTax, Ha
OCHOBaHWUN KOTOPbIX BHOCUITUCb CBEAEHMS;

EovHas cuctema wugeHTMdukaumm wn - ayTeHTUdMKaumm B MHPpacTpyKType,
obecneunBaroLlen MHPOPMALMOHHO-TEXHOSTOIMYECKOE B3aUMOAENCTBUE MH(OPMALMOHHBIX
CUCTEM, UCNOSb3YeMbIX AN NPefoCTaBNeHNs rocygapCTBEHHbIX U MyHUUMNANbHbIX YCNyr B
anekTpoHHon dpopme (aanee — ECUA) — degepanbHasa rocygapcTBeHHas MHGOpMaLMOHHas
cuctema, obecneumBaroliasi CaHKLMOHMPOBAHHBIA OOCTYN YYaCTHUKOB WMH(OPMALMOHHOMO
B3aMMOJENCTBMS B CcCUCTeMe wuaeHTUduKaumMm wn ayTeHTuduKkaumm K WHgopmaumn,
cogepxallencs B rocygapCTBeHHbIX MH(POPMALMOHHBIX CUCTEMAX U MHBIX MHPOPMALIMOHHbBIX
cuctemax;

ML - NocygapcTBeHHoe OropkeTHOE yupexaeHne «MHOroyHKUMOHANbHbLIN LEHTP
npegocTaBneHns rocy4apCTBEHHbIX U MyHUUMNAnNbHbIX yenyr B Pecnybnuke TatapcraHy;

ANC ML - ABTOMaTU3MpOBaHHas MHJOPMaLIMOHHas cucrtema
MHOrO(PyHKUNOHAamNbHbIX UEHTPOB MNpeaoCTaBfieHUsl rOCYyAapCTBEHHbIX U MYHULMMAnbHbIX
ycnyr Pecnybnukn TaTtapcTaH.

1.5.2. B agMWHUCTpaTMBHOM pernamMeHTe nog 3adBfieHneM O npeaocTaBneHnn
MYHULMNANbHON YCrnyrn (ganee - 3asBreHuMe) MNOHUMAETCs 3anpoc O npeaocTaBneHun
MYHULMNANbHOW YCryrn, NOaHHbLIN B COOTBETCTBUM C NyHKTOM 3 cTatbu 2 PepepanbHOro



3akoHa o1 27 wmwona 2010 roga Ne 210-03 «O6 opraHusaumm npenocTaBreHns
rocyAapCTBEHHbIX U MyHUUMNanbHbIX ycnyr» (aanee — ®eneparnbHbii 3akoH Ne 210-93).
2. CtaHpapT npeaocTaBrieHUs MyHULMNANbHOW YCIyru
2.1. HanmeHoBaHe MyHULMNANbLHOM yCryru

Bblgava cnpasku (BbINUCKK).

2.2. HaumeHoBaHMe NCNONMHUTENbHO-PacnopsaanTenbHOro opraHa MeCTHOMO
camoyrnpaBfieHusi, HENOCPEACTBEHHO NPEAOCTaBNSAOLIEr0 MyHULMNANBHYIO YCNyry

NcnonHuTtenbHbin  komuteT LUukwnHckoro cenbckoro noceneHmst CabuHckoro
MyHUUMNanbHoro pavioHa Pecnybnukn TatapctaH

2.3. OnncaHue pesynbTata NpegocTaBneHnst MyHUUMNanbHOW YCryrm

2.3.1. Pe3ynbTtatomM NpefocTaBneHnss MyHULUMNanbHOM yCnyrn aBnsieTcs:

1) cnpaBka (Bbinucka) (npunoxeHuwe Ne 1 Kk HacToswemy aAMWHUCTPATUBHOMY
pernameHTy);

2) pelweHve o6 OoTkase B NpegocTaBrieHUn MyHuumnanbHon ycnyrn (npunoxeHue Ne
2 K HacTodAweMy agMUHUCTPATUBHOMY perfiameHTy);

3) peweHne 06 oTKase B Npueme AOKYMEHTOB, HeObXOaAnMbIX Afsi NpeaocTaBneHns
MyHULMNaneHon ycnyrm (npunoxeHne Ne 3 K HacTodAweMy aaMUHUCTPATUBHOMY perfameHTy).

2.3.2. PesynbTat npegoctaBneHns MyHULMNansHOM yCnyrn HanpasnaeTcs 3asBUTENto
B (popMe OneKkTPOHHOro [OKYMEHTa, MNOAMUCAHHOIo YCUMEHHOMW KBannduunupoBaHHON
3MIEKTPOHHOM  MOAMUCBID  YNOSTHOMOYEHHOro  AOSMKHOCTHOro nwuua  Mcrionikoma  (nmbo
Ucnonkoma), B cootTBeTCcTBMM ¢ PeaepanbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-93 «O6
3ANeKTPOoHHOM nognucny (qanee — d®egeparnbHbin 3akoH Ne 63-P3) B nnyHbIM KabuHeT EguHoro
noptana. B cnyyae HanpaBneHus 3asiBneHus nocpeactsoMm PecnybnukaHckoro noptana
pesynbTaTt NpegoCTaBNeHns MyHULMNAIbHOW YCyrn HanpaBnaeTcs Tak e B NMNYHbIA KabuHeT
PecnybnukaHckoro noprana.

2.3.3. Mo BbIbopy 3asBUTEnNs pesynbTaT NpefoCTaBNEeHUs MyHUUUNANbLHOW YCryru
Bblaaetcsa B Mcrnosikome wnn B MOLL B hopme aksemnngpa 9NeKTPOHHOro [OKYMEHTA,
pacrneyataHHOro Ha OyMaXHOM HOcCUTeNne, 3aBEPEHHOro nevyaTbid U NOLMUCHIO
COOTBETCTBEHHO YMOSIHOMOYEHHOIO AOSMKHOCTHOIO Nuua Mcrnonkoma vnn padotHmnka MOLL.

2.3.4. 3asBuTenb Bnpase MNOSMyYUTb pes3ynbTaT nNpefocTaBfeHUs MyHUMUMNAanbHOW
ycnyrm B OpMe O3nEeKTPOHHOro [OKyMeHTa B TeyeHMe Cpoka [encTBus pesynbraTa
npegocTaBfieHnUss MyHUUMNANbHOW YCIyri.

2.4. Cpok npegocTaBneHns MyHUUMNanbHOM ycnyru, B TOM YncCne ¢ y4eToM HeobxoaumocTum
obpalleHnsa B opraHusaunm, y4acTeyloLine B NpegoCcTaBneHmm MyHUUnnansHOM yCcryrm, Cpok
NPUOCTaHOBIEHNSI NPEOCTaBNEHNS MYHULMNANbHON YCNyr B Cryvae, ecrnv BO3MOXHOCTb
NPUOCTaHOBMNEHNSA NpegyCcMOTpeHa 3akoHogaTenscTBoM Poccuinckon degepaumm, cpok
Bbl4aun (HanpaBneHus) AOKYMEHTOB, SBNSIOLLMXCA pe3dynbTaToM NpefoCTaBneHuns
MYHULMNANbHON yCnyru

2.4.1. MyHuumnanbsHas ycrnyra npeaocTaBnsaeTcs B TedeHne Tpex pabounx aHewn.
2.4.2. TlpuocCTaHOBMEHME CpOKa MNpPeAoCTaBfiEHUSs MYHULMMANbHOW YCRyrn He
npenycMoTpeHo.



2.4.3. HanpasneHne [OOKyMeHTa, SABMSKOLWEroca pesynbTatoM npeaoctaBneHns
MYHULMNAnNbHOM ycryrn B (popmMe 3NeKTPOHHOro AOKYMEHTa, 3asiBUTEN0 OCYLLECTBIISETCH B
AeHb 0hOPMIEHUS U perncTpauumn pesynbtaTa NpeaocTaBneHns MyHULMNansHOM yCryri.

2.5. NcuyepnbiBatowmii nepeyeHb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C
3aKoHogaTeslbHbIMU U UHBIMU HOPMATUBHBIMW NPAaBOBbLIMW akTaMu 4S5 NpegoCTaBeHus
MYHULMNANbHOW YCyrK, a Takke yCcnyr, KoTopble SBASTCA HEOBX0aUMbIMU U
obas3aTenbHbIMK A58 NPeoCTaBNeHNA MyHULUMNANbHbBIX YCNYr, Nognexalmx
npeacTaBneHunto 3asiBUTenem, Cnocodbl UX NONyYeHUs 3assBUTENEM, B TOM YuCIe B
3M1IEKTPOHHOM (hopMe, NOPSA0K UX NpeacTaBneHns

2.5.1. [Ins nony4eHnss MyHMUMNanbHON yCrnyrn 3asBuTenb NpeactaBnseT cnegyowme
OOKYMEHTbI:

1) AOKYMEHT, yOOCTOBEpPSOWNA NNYHOCTL (He TpebyeTcss B cryyae obpalleHus
nocpeacteomMm EgmHoro, PecnybnuvkaHckoro noprana);

2) DOKYMEHT, YAOCTOBEPSOLWMI NOSTHOMOYUNSA NPpeAcTaBUTENS 3asaBUTENS;

3) 3asABneHue:

B popme pokymeHTa Ha OymaxHoMm HocuTerne (npunoxeHwe Ne 4 k HacToswemy
agMWHUCTPATUBHOMY perfiameHTy);

B ONEeKTPOHHOW chopMme (3anosiHaeTca MnocpeAcTBOM BHECEHUSI COOTBETCTBYHOLLMX
CBELEeHMN B INEKTPOHHYIO OopMy 3asBfeHusl), nognucaHHoe B COOTBETCTBUM C
TpeboBaHnAMM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernamMmeHTa, npu obpalleHnn nocpeacTsom
EauHoro, PecnybnukaHckoro noprana;

4) B cnyy4ae, ecnu Ana NpeaocTaBNeHUa MyHuUUMnanbHOW ycnyrin Heobxoguma
obpaboTka nepcoHarnbHbIX [OaHHbIX NUUA, He SBMSALWErocs 3asBuTenemM, U ecnv B
COOTBETCTBUMN C (peaepanbHbIM 3aKOHOM 0OpaboTka Takmx MepCoHasibHbIX AAHHbIX MOXET
OCYLLEeCTBNATbCSA C COMMacus YykasaHHOro nuvua, npu obpaweHun 3a nosiyvYeHnem
MYHUUMNANbHOW  ycnyrn  3asiBuTenlb  AOMNOSIHUTENbHO  MpeAacTaBnseT  OOKYMEHTHI,
noaTreepXxaatoLLme noslydeHne cornacus ykasaHHoro nuua unm ero 3aKoOHHOro npeacraButens
Ha 00paboTKy nepcoHasribHbIX AaHHbIX yKasaHHOro nuua. [JOoKyMeHTbl, noaTBep)kaartoLine
nonyyeHne cornacusi, Moryt 6biTb NpeacTaBneHbl B TOM 4Yucne B (hopme 3MeKTPOHHOro
AOKYMEHTa;

5) B cnyyae, ecnm 0643aHHOCTb XpaHeHust AomoBou KHurn 0o 31.12.2017 Bo3naranacb
Ha cOBCTBEHHMKOB XUIbIX NOMELLEHUI, 3adBUTENEM NPeacTaBnseTcs JOMOBasA KHUra;

6) NnpaBoycTaHaBnMBawLLUMe AOKYMEHTbI Ha MHOMBUAYalbHbIN XUNoN oM (ecnv npaBo
CcOBCTBEHHOCTN He 3aperucTpupoBaHo B EAMHOM rocyapCTBEHHOM peecTpe HeABMKMMOCTI)
— O5S BbINUCKM U3 MOXO3ANCTBEHHOMW KHUTW.

2.5.2. 3asBneHve wn npunaraemble [OOKYMEHTbl MOryT ObiTb NpeacTaBneHbl
(HanpaBneHbl) 3assBUTENEM OAHUM M3 CrieayHLLMX CnocoboB:

1) yepes MOLl Ha OymaxHbIX HOCUTENSAX M B BUOE SNEKTPOHHbIX [AOKYMEHTOB,
COOTBETCTBYHOLUUX TPeOOBaHNAM NyHKTa 2.5.3 aAMUHUCTPATUBHOIO pernameHTa;

2) nocpeacteomM EgmHoro, PecnybnvkaHckoro noprana B 9NeKTPOHHON dhopMe;

3) B Micnonkoma nMYHO unn nocpeacTBOM NOYTOBOM CBS3M HA ByMaKHOM HOcUTEre.

3asaBneHne n npunaraemble OOKYMEHTbI, NPW HamnpaBneHMM NoCpencTBOM MOYTOBOM
CBS3U1, 3aBEPSOTCA B YCTAHOBNIEHHOM MOpsiKe.

2.5.3. 3asBneHve npwu HanpaeneHun nocpeactsoM EpuHoro, PecnybnmkaHckoro
nopTana noanucbiBaeTcsl MPOCTON SNEKTPOHHOW NMOANUCHLI0 3asBUTENS.

Ana nonyvyeHuss NPOCTON 3MEKTPOHHOW MOAMUCK 3asiBUTEND HeobXoaAMMO MNPONTU
npouenypy permctpaumm (ayteHTndpumkaumm) B8 ECUA, a Takke noaTesepavTb yYETHYIO 3aNUCh.

ONEKTPOHHbIE [AOKYMEHTbl (3NEeKTPOHHble 06pasbl OOKYMEHTOB), YyKasaHHble B
nognyHkrax 2, 4-6 nyHkta 2.5.1 agMWHUCTPATUBHOIO perfnameHTa, 3aBepsitoTCS YCUNEHHOM



KBannuumMpoBaHHON NOLMUCHIO ML, YNOSTHOMOYEHHbIX Ha CO34aHue U NognucaHue Takux
AOKYMEHTOB, B TOM YUCIe HOTapuycaMmu.

ONEKTPOHHbIE OOKYMEHTbI (3NEKTPOHHble 06pa3sbl AOKYMEHTOB), MpunaraemMmble K
3asiBlieHnI0, B TOM YMCIe JOBEPEHHOCTN, HanpaensTcsa B BUuae annos B oopmaTtax pdf, jpg,
jpeg, png, tif, doc, docx, rtf, sig paamepom He 6onee 50 Mb6awT.

KauyectBO npenoctaBnsiemMblX 3MEKTPOHHbIX [AOKYMEHTOB (3NEKTPOHHbIX 006pa3oB
AOKYMEHTOB) [LO/MPKHO MO3BOMATL B MNOSIHOM O6bemMe npounTaTb TEKCT AOKyMEHTa U
pacrno3HaTb PEKBU3UTbI JOKYMEHTA.

2.5.4. 3anpewaetca TpeboBaTb OT 3aA9BUTENS:

1) npencraBneHns OOKYMEHTOB W MHOpMauuMn WM OCYLLECTBIIEHUS LEUCTBUN,
npeacTaBneHne WM  OCYLLECTBIIEHME KOTOPbIX HE MNpeaycMOTPEHO HOPMaTUBHbLIMU
NpaBoOBbIMW  akTaMmu, pPerynmpyrowmMMmn  OTHOLUEHUS, BO3HMKaKWne B CBA3UM C
npegocTaBfieHUEM MYHULMNANBHOW YCNYTK;

2) oOCywecCTBNeHns OenCTBUW, B TOM YUCMe cornacoBaHumi, HeobXoguMblx Ans
NOSTly4YEeHUss MyHMLUMNANbHOW YCNYrN N CBA3AHHbIX C OOpalleHneM B UHbIE rOCy4apCTBEHHbIE
opraHbl, opraHbl MECTHOro camoOynpaBfieHUsi, OpraHmM3auuun, 3a MUCKIOYEHUEM MOonyyYeHus
ycrnyr W nosfyyYeHus AOOKYMEHTOB UM WHdopMauuu, nNpeaocTtaBndeMblXx B pesynbTaTte
npefoCcTaBeHns Takux YCryr, BKIMOYEHHbIX B MepeyHu, yKasaHHble B Yyactm 1 crtatbnm 9
depepanbHoro 3akoHa Ne 210-P3 (HeobxoanMbIX 1 06a3aTENBHBIX YCAYT);

3) npeacTaBneHnst AOKYMEHTOB U MHOpMaLUK, OTCYTCTBUE U (MNN) HEAOCTOBEPHOCTb
KOTOPbIX HE YKa3bIBanuCb Npu NepBoHa4YanbHOM OTKa3e B NpUeMe JOKYMEHTOB, HEOBX0AUMbIX
ANa npefocTaBneHus MyHUUmMnanbHOM ycnyrn, NMbo B NpefocTaBieHnun MyHUUMNanbHOM
yCnyru, 3a UCKNKYEHNEM CreayLLNX CnyYyaes:

a) Wu3MeHeHue TpeboBaHMA HOPMATMBHbLIX MPABOBbIX AaKTOB, KacalLuXcs
npefoCTaBNeHNUs MyHMUMNANbHOW YCNyrn, nocrne nepBoOHaYanbHOW Mnogayn 3asiBfieHust O
npegocTaBeHnn MyHUUMNANbLHON YCNyru;

6) Hanuune ownboK B 3asiBNEHUN O MPEAOCTABMEHUN MYHULMMNANbHOM YCnyrn u
AOKyMeHTax, NoAaHHbIX 3asBUTESNIEM NOCIe NepBoHayanbHOro otTkasa B npyuemMe 4OKYMEHTOB,
HeobXoOMMbIX ANS NPeaoCTaBfEeHMs MyHUUMNANbHOM ycnyri, nnbo B npeaocTaBneHumn
MYHULMNANbHOM YCNyru U He BKMOYEHHbIX B NPeaCTaBMNEHHbIN paHee KOMMMEKT JOKYMEHTOB;

B) UCTEYEHME CpOKa AEWNCTBUS OOKYMEHTOB WU WM3MEHEHWE MHOopmMauMm nocne
nepBoOHa4YanbLHOro OTKasa B MpuMemMe [OOKYMEHTOB, HeobxoauMmbiX Ana npeaocTaBrieHns
MYHULMNAnNbHOM ycnyru, nnbo B NnpeaocTaBneHM MyHULUNANbHOW YCyru;

) BbiABNEHNE JOKYMEHTanbHO NoATBEPXAEHHOro dpakTa (NpU3HaKkoB) OLUIMOOYHOro unm
NPOTUBONPaBHOrO Aencteus (6e30encTBusl) AOMKHOCTHOro nuua Mcnonkoma, paboTHuka
M®Ll, npu nepBoHayanbHOM OTKa3e B MNpuUeMe [OOKYMEHTOB, HeobXoguMbIX Afis
npegocTaBnNeHns MyHUUMNanbLHOM ycnyri, nnbo B npeaocTaBieHnn MyHULMNANbHOW YCIyrn,
0O YeM B NUCbMEHHOM BuAe 3a NoANUCLID pykoBoauTensa Mcnonkoma npy nepBoHavanbHOM
OTKa3e B NpMemMe AOKYMEHTOB, HEOOXOANUMbIX AN NPefoCTaBNeHMS MyHULMNANbLHON yCnyru,
yBe4OMMSAETCs 3asiBUTENb, a TakKe NPUHOCATCS U3BMHEHUS 3a LOCTaBMEHHbIE HeY400CTBa;

4) npepgoctaBneHMss Ha OyMaxHOM HocuTene [OKYMEHTOB UM MHOopMaumu,
3NEKTPOHHbIE 06pa3bl KOTOPLIX paHee ObiNn 3aBepeHbl B COOTBETCTBUM C NMYHKTOM 7.2 4acTu
1 cTtatbn 16 ®enepanbHoro 3akoHa Ne 210-03, 3a UCKMOYEHNEM CrlyYaeB, €CNN HaHeceHne
OTMETOK Ha TakMe [OOKYMEHTbl NMb0 MX u3bATUE ABNSETCS HeobxooMMbIM  YCrOBMEM
npegocTaBfieHNa rocygapCTBEHHOM WM MyHMUMNANbHOW YCAYrn, W WHbIX CryYaes,
YCTaHOBMEHHbIX dhefepanbHbIMU 3aKOHaMN.

2.6. I/Icqepnblsarom,vuh nepevyeHb JOKYMEHTOB, HeobxoauMbIX B COOTBETCTBUM C
HOPMaTMBHbIMU NPaBOBbIMW aKTaMW A5d npenocraBiieHnA MyHI/ILI,VII'IaJ'IbHOIZ yCcnyru, KotTopble
HaxogATCA B pacnopsaXeHnn rocygapCrtBeHHbIX OpraHoB, opraHoB MECTHOIO
camMoynpaslieHnA n nogseoMCTBEHHbIX roCcyaapCTBEHHbIM OpraHam Ui opraHam MeCcTtHOro



camoyrnpaBfieHUss opraHn3aLunin 1 KoTopble 3asiBUTENb BNpaBe NpeacTaBUTb, a Takke
cnocobbl X NONyYeHUs 3asBUTENSIMU, B TOM YUCIE B ANEKTPOHHOW chopMe, NOopsSiAoK UX
npeacTaBeHns; rocyAapCTBEHHbIN OpraH, opraH MECTHOIO caMoynpaBneHus nnbo
opraHusauusi, B pacnopsiKeHUM KOTOPbIX HAXOAATCS AaHHbIE AOKYMEHTbI

2.6.1. lNMonyyatoTca B pamkax MexxBeJOMCTBEHHOIO B3aMMOLeNCTBUA:

1) Bbinucka u3 EgmMHOro rocyaapCTBeHHOro peectpa HeaBMXMMocTn — degepanbHas
cnyx6a rocygapCTBEHHOW perncTpaunn, kagactpa n kaptorpadum;

2) cBegeHus o gencTeyoLeM nacnopTe rpaxgaHmHa Poccuinckon ®egepauum — MB[4
Poccuu;

3) cBegeHus o HoTapuanbHoW JoBepeHHOCTU — DefeparnbHas HoTapuanbHasa nanara.

2.6.2. 3aaBuTenb BnpaBe MNpefocTaBUTb [OOKYMEHTbl (CBedeHus), YyKasaHHble B
noanyHkte 1 nyHkta 2.6.1 agMUHUCTPATUBHOIO pernaMmeHTa, B (PopMe 3neKTPOHHbIX
AOKYMEHTOB, 3aBEpPEeHHbIX  YCUIEHHOM KBanuduumpoBaHHOM nognucerd  nuy,
YNONMHOMOYEHHbIX Ha CO34aHne U NoAnucaHue Taknx AOKYMEHTOB, NpU nogade 3asiBfeHus.

2.6.3. HenpeacraBneHne (HecBoeBpeMeHHOEe npeacTaBneHne) ykasaHHbIMU B MyHKTe
2.6.1 agMMHUCTPATUBHOIO perfiaMmeHTa opraHaMmm rocygapCTBEHHOM BfiacTu, oOpraHamu
MECTHOro camMoynpaBrieHUsi, OpraHM3aunamMm JOKYMEHTOB U CBEAEHUN He MOXEeT ABNATbCA
OCHOBaHWeM A5 OTKasa B NpeaocTaBieHn MyHULMNanbHOW yCryri.

2.6.4. [omkHocTHoe nuuo u (unNu) paboTHUK, YKasaHHbIX B MNyHKTe 2.6.1
agMWHUCTPATUBHOINO  perfiameHTa opraHoB UM OpraHuvsauui, He npeacTasmBLINE
(HecBoeBpeMeHHO npeaCcTaBMBLUME) 3arpoOLlUeHHble W Haxodswmecss B pacropsiKeHun
OOKYMEHT unu cBedeHus, noanexaTr agMWHUCTPaATUBHOMW, AUCLMNIIMHAPHOW WAW WHOW
OTBETCTBEHHOCTU B COOTBETCTBUMN C 3aKoHoAaTeNbLCTBOM Poccunckon degepaumn.

2.6.5. 3anpelaetca TpeboBaTtb OT 3asABUTENS AOKYMEHTbl CBEAEHWUSA, B TOM 4YuUChe
nogTeBepxgarlime BHECEeHWe 3asBUTeNeM nnatbl 3a npefocTaBneHne MyHUUMnanbHOW
yCrnyrn, Haxogsilmecs B PacnopsXeHUW rocyAapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO
camoynpasfneHus 1 NoABeAOMCTBEHHbIX rOCYAapCTBEHHbIM OpraHam Unu opraHaMm MeCTHOro
camoynpasfeHnss opraHn3auun.

HenpenctaBsneHne 3aaBuTeneM [OOKYMEHTOB, COAepXalimx CBedeHUd, KoTopble
HaxXo4ATCS B pacrnopsiKeHUN rocy4apCTBEHHbIX OPraHOB, OPraHOB MECTHOIO CamoynpaBfeHns
N NOABEOOMCTBEHHbIX rOCYJapCTBEHHBIM OpraHam Uiy opraHaMm MeCTHOro camoyrnpasreHns
opraHusaunin, He £BnsSIeTCA OCHOBAHMEM AN OTKasa 3aaBUTEN0 B NpeaocTaBneHun
MYHULMNANbHOM YCNyru.

2.7. VicyepnbiBaoLLmii NepedYeHb OCHOBaHWUIA ANs oTkasa B NpuemMe JOKYMEHTOB,
HeobxoanMbIX AN NpeaocTaBNeHUst MyHULMNAanbLHOM YCnyru

2.7.1. OcHoBaHuAMM ONA OTKasa B MpUMEME [JOKYMEHTOB, Heobxoammbix AN
npegoCTaBNeHNs MyHULMNANbHOW YCNYrn, SBASOTCS:

1) npencrtaBneHHble 3adBUTENEM LOKYMEHTbl coaepXaT NoAYUCTKM U UCMpaBeHus
TEeKCTa, He 3aBepeHHble B Mopsiake, YCTaHOBMEHHOM 3akoHogaTtenbctBoM Poccuinckon
depepaumm;

2) DOKYMEHTbI coaepXaT MOBpPEeXAEHUs, Hannyme KOTOpbIX HEe MO3BOMSIET B MOSIHOM
obbeme uncnonb3oBaTb WMHAOPMAUMID W CBEAEHUS, coAdepXalnecss B AOKYMEHTax Aans
npegocTaBfieHnUss MyHUUMNAnNbHOW YCIyru;

3) npeacTaBneHHble JOKYMEHTbI U CBEAEHUS YTPaTUIm CUNy Ha MOMEHT obpalleHns
32 MyHMUMNANbHOW YCIyron (OOKYMEHT, YAOCTOBEPSHOLWMIA MOHOMOYUA npencTaBuUTens
3asiBUTENS, B Criydyae obpallieHns 3a npegoctaBieHneM MyHULMNanbHOM YCIyrn yKasaHHbIM
nmuom);



4) nogada 3asiBreHUs O NpefocTaBfieHUN MYHUUMNANbHOM YCIyrM U OOKYMEHTOB,
HeobXxoaMMbIX ONA NpefoCTaBfAeHUss MYHUUMNANbHOW YCryri, B 3NEKTPOHHOW ¢opme C
HapyLleHeM yCTaHOBMEHHbIX TpeboBaHWi;

5) HekoppeKTHoe 3anonHeHne oba3aTenbHbIX Nonen B hopMe 3asaBneHus, B TOM Yncne
B WMHTepakTmBHon dopme 3asBneHuss Ha EguHom, PecnybnvkaHckom nopTtane
(HepocToBEpPHOE, HENOMHOE, NIMBO HeNnpaBUibHOE 3anoSTHEHNE);

6) npenctaBneHWe HEMOSMHOro  KOMMMeKTa [OOKYMEHTOB, HeobxoauMbix Ans
npegocTaBfieHnUss MyHUUMNANbHOW YCIyru;

7) 3asBreHMe O NpedocTaBfeHnn ycnyru nogaHo B OpraH rocygapcTBEHHOW BnacTw,
opraH MEeCTHOro camoyrnpaBfeHUs UNU opraHmsauuio, B MOSTHOMOYUA KOTOPbIX He BXOAUT
npegocTaBneHne MyHUUMNanbHOW yCnyru;

8) HecobntogeHne ycTaHOBIEHHbIX cTaTben 11 depgepanbHOro 3akoHa oT 6 anpens
2011 roga Ne 63-903 «O6 3neKkTpoOHHOM NOAMUCUY» YCNOBUN NPU3HAHUA OENCTBUTENBHOCTH
YCUNEHHOWN KBaNnUULUMPOBaHHOW 3NEKTPOHHOWN NOANUCH.

2.7.2. TlepeyeHb OCHOBaHUM AN OTKasa B NpuemMe AOKYMEHTOB, HEOOXoaMMbIX Ond
NosTly4eHUss MyHULMNarbHOW YCyru, SBSEeTCS ncHepnbIBaOLWLNM.

2.7.3. PeweHne o6 oTkase B npveme 3asiBNEHUs U AOKYMEHTOB, HEOOXoAMMbIX ONA
npefocTaBfeHns MyHULMNANbHOW ycnyru, MOXeT OblTb MPUHATO Kak BO BpeMs npuema
3aaBuUTeNnd, Tak M nocrne nofnyyYeHuss OTBETCTBEHHbIM [AOSDKHOCTHbIM nuuom OpraHa
HeobXoauMMbIX ONA MpeaocTaBfeHnd MyHUUMNanbHOW YCyrm OOKYMEHTOB (CBeAEeHUn) C
NCNosfib30BaHMEM MeEXBEAOMCTBEHHOIO WH(OPMAaLNOHHOIO B3anMMOLENCTBUS, B CPOK, He
npesbiaowmn 9 paboymx gHen co OHA perncTpaunmn 3asiBfieHus.

2.7.4. 3anpellaetcs OTKasbiBaTb B MpUEME 3asaBfEHUA W WHbIX [OOKYMEHTOB,
HeobXoaMMBbIX AN NpefocTaBneHns MyHULMNanNsLHOW yCryru, B Criydae ecriv 3asiBneHue m
OOKYMEHTbI, Heobxoaumble ANd NpefoCTaBfieHUs MyHMUMNANbHOW YCryrn, nofaHbl B
COOTBETCTBUM C MHGPOPMaLMEN O CPOKax MU NopsiaKe NpefoCcTaBeHnss MyHULMNanbHON yeryru,
onybnukoBaHHoOW Ha EanHom nopTtane, PecnybnunkaHckom noprane.

2.8. VcuepnbiBatowwum nepedeHb OCHOBaHUM 9 NPUOCTaHOBMEHUS UK OTKa3a B
npegocTaBneHn MyHUUMNANbLHOM YyCnyrn

2.8.1. OcHoBaHMA ONA NPUOCTAHOBMEHUS MPeaoCTaBEeHNs MyHULMMNANbHOMN YCIyrn
OTCYTCTBYIOT.

2.8.2. OcHoBaHus AN oTkasa B NpeoCTaBeHn MyHUUMNANbHOW YCIyrn:

1) B NpeacTaBneHHbIX 3ad9BNeHUN N (UNn) AOKYMEHTaX COAEPXKUTCS HENonHasa n (unu)
HeJOCTOBepHasa MHopMaLns;

2) nocTynneHve OTBeTa oOpraHa roCyfapCTBEHHOW BRNacTu, oOpraHa MeCTHOro
camoynpasneHus nnmbo nNoaBeJOMCTBEHHOM OpraHy rocyJapCTBEHHOM BflaCTU UMW opraHy
MECTHOro camoynpaBneHus opraHusauum Ha MEXBEJOMCTBEHHbIN 3anpoc,
cBMAETENLCTBYOWEro 06 OTCYTCTBUM AOKYMEHTa U (Mnn) nHgpopmMaumm, Heobxoammblix Ons
nNpeaocTaBNeHns MyHUUMMNANbHOW YCNyru, €Cnu COOTBETCTBYHOLUNA [OKYMEHT He O6bin
npeacTaBneH 3asBuTenem no co6CTBEHHON MHMLMATUBE;

3) OTCyTCTBME CBEOEHWA O perucTpaumMm rpaxgaHuHa no MeCTy XUTenbCTBa
(npebbiBaHMSA) B pacnopsXKeHUM OpraHoB MECTHOrO caMoynpaBfiEHWS.

2.8.3. lNepeyveHb ocHOBaHMM Ons OTKasa B NpeaocTaBreHnn MyHULMNansHOW YCryru
SABMSETCA NCYEPnbIBAOLLNM.

2.8.4. 3anpeluaeTcs oTKasblBaTh B NPeOCTaBNEHNN MyHULMNANBHOW YCNYru B Cry4vae,
ecnun 3asiBfieHne o NpefocTaBreHUn MyHUUMNAanbHOM YCnyrM nogaHo B COOTBETCTBUMM C
WHopMauuen O cpokax U nopsagke nNpedocTaBfeHns  MyHUUMNanbHOWM  YCRyru,
onybnvkoBaHHOW Ha EanHom noptane, PecnybnunkaHckom noptane.



2.9. Mopsaok, pasmep 1 OCHOBaHWS B3UMaHMWS rOCYyAapCTBEHHOM NOLUMMHbBI UM MHOW NnnaThl,
B3MMaeMOM 3a NpeaoCcTaBneHne MyHUUMNanbHOM yCnyru

MyHuumMnanbHas ycnyra npefocTaBnsieTcs Ha 6e3803mMe3gHON OCHOBE.

2.10. MNMepeyeHb ycnyr, KoTopble ABMAAKTCA HEOOXOAMMbIMU 1 06513aTENbHLIMU ANS
npeaocTaBneHns MyHULMNAnbHOW YCryri, B TOM YMCIe CBeAEHMS O LOKYMEHTE
(mokymeHTax), BblgaBaeMoM (BblaaBaeMblX) OpraHn3aunsiMu, y4acTBYOLWUMN B

npegocTaBneHnm MyHUUMNanbHbIX YCryr
MpenocTaBneHne HeobxoanMbIX U 06si3aTenNbHbIX YCnyr He TpebyeTcs.

2.11. nOpFI,D,OK, pa3mMmep n ocHoBaHUA B3MMaHUA NMiaTbl 3a npegocrtasnieHne ycryr, KoTopble
SABNAIOTCA HeoOxoAnMbIMM N 0Bsa3aTenbHbIMKU ANs npeagocrtaBieHUA MyHVILI,VII'IGJ'IbHOVI ycnyru,
BKIO4an I/IH(bOpMaLI,M}O O MeToaunKe pacyeTa pa3mMepa Takow nnatbl

npe,EI,OCTaBJ'IeHVIe HeobxoanMbIX 1 06s3aTENbHbIX yCcnyr He Tpe6yeT09|.

2.12. MakcnmanbHbIN CPOK OXUAaHWUS B oMepean Npu nogade 3anpoca 0 NnpeocTtaBneHnm
MYHULMNANBbHOW YCAyru, yCryru, npegocTaBnsieMon opraHmsaumen, y4acTByoLen B
npegocTaBneHnn MyHUUMNAanNsHOM yCnyru, 1 Npyu nosly4eHun pesynbTtaTta npeaoctaBneHns
Takux ycnyr

2.12.1. Bpemsa oxugaHua npu nogade 3asBfieHUs Ha MonyyvyeHne MyHuuMnanbHOU
ycnyru - He 6onee 15 MUHyT.

2.12.2. Tlpn nonydeHun pesynbTaTta MNpegocTaBleHns MyHUUUNAanbHOW yCcnyru
MaKCUMarbHbIA CPOK OXMAAHUA B ovepean He LOSKeH npesbiwaTtb 15 MUHyT.

2.13. Cpok 1 nopsiaok peructpaummn 3anpoca 3asiBUTens 0 NpeaocTaBneHn MyHuLmnanbHom
yCcrnyru u ycnyru, npegocTtaBnsieMoi opraHMsaumen, y4acTBytoLe B npeJocTaBneHmm
MyHUUMNAnbHOW YCryru, B TOM YMCHe B 3NIEKTPOHHONM dhopme

2.13.1. MNpu nuyHom obpaweHnn B MOLL B AeHb nogayn 3asBneHusi 3asiBUTENO
BblaaeTcs pacnmcka 3 AUC MOL ¢ pernctpaumoHHbIM HOMEPOM, MOATBEPXKAANOLLNM, YTO
3agBneHne oTnpaBneHo, 1 4aTon Nogadn 3asiBlIeHUs!.

2.13.2. lpun HanpaBneHun 3asBneHuMst nocpeactsoMm, EguHoro, PecnybnmkaHckoro
nopTtana 3asiBuTenb B AeHb NoJayun 3asdBfeHusi nonyyaeTt B NUYHOM KabuHeTe EpguHoro,
PecnybnukaHckoro nopTtana n no aNeKTPOHHOW NoyTe yBeAOMIMEHWE, NOATBEPXKAAOLLEE, YTO
3asiBrieHne OTnpaBeHo, B KOTOPOM YKasblBaOTCA PerMcTpaunoHHbIN HOMep 1 AaTa nogayu
3aaBnNeHus.

2.13.3. lNpu nnyHom obpaweHnn B Kcnonkom B [OeHb Mogadn 3asiBfieHUs
YNOMHOMOYEHHbLIM JOIMKHOCTHBIM NULOM KMcnonkom 3asiBUTENHO BblAaeTcs pacnucka u3
aBTOMaTM3NPOBaHHON WHGAOPMALUMOHHON CUCTEMbI, NpeaHa3Ha4YeHHOM Ans OKasaHus
roCy4apCTBEHHbIX MU MyHUUMMANbHbBIX YCAYr, C PErMCTPaLMOHHLIM HOMEPOM, AaTon nogadu
3asiBMeHNs N NepevyHemM npeacTaBfieHHbIX JOKYMEHTOB.

2.14. TpeboBaHu1s K NOMELLEHNAM, B KOTOPbIX NPeAoCTaBnseTcsa MyHuyunanbHas
ycnyra, K 3any oXuaaHusi, Mectam gns 3anofiHeHUs 3anpocoB O NpeaocTaBeHnn
MYHULMNANbHOW ycnyru, MHpOpMaLMOHHBIM CTeHAAaM C obpasuamMm UX 3anosTHEHUS U
nepevYHemM AOKYMEHTOB, HEO6X0ANMbIX OS5 NPeAOoCTaBNEeHNSA KaXXgon MyHMUMNAnsHOM
ycnyru, pasmeLLeHnio 1 opopMIIEHNIO BU3yarbHOW, TEKCTOBOM N MYSTbTUMEANNHON
MHOpMaUUK O NopsiAKe NpeaoCcTaBneHnsa Takon yCcnyr, B TOM Ynucre K obecneyeHunto



OOCTYMNMHOCTU ANA NHBannaoB YKa3aHHbIX 0OBbEKTOB B COOTBETCTBUN C cbe,qepaanbnvl
3akKoHOAaTesIbCTBOM U 3aKOHOOAaTESIbCTBOM PeCI'Iy6J'II/IKl/I TaTapCTaH O coumanbHOW 3awmTe
MHBanNnMaooB

2.14.1. lpepocTtaBneHne MyHUUUNANbHOW YCIyrn OCYLWECTBSETCA B 34aHUSX U
nomeLleHnsax, 06opyaoBaHHbIX MPOTUBOMNOXAPHOW CUCTEMON N CUCTEMOW MOXaPOTYLUEHUS.

MecTa npuema 3assutenen odbopyaytoTcs Heobxoammon mebenbio Ans oopmIeHns
AOKYMEHTOB, MH(POPMAaLIMOHHBIMU CTEHLAMM.

2.14.2. B cooTBeTCTBMM C 3aKoHOAaTenbCcTBOM Poccuiickon ®efepaunm o coumanbHOn
3aWwmuTe MHBaNMAOB B Lensx ©OecnpensTCTBEHHOro AOCTyna K MeCTy npeaoCTaBreHus
MyHULMNaneHoN ycnyru obecneynBaeTcs:

1) obecneumBaetca  6ecnpensiTCTBEHHbIN  AOCTYN  WHBaNMOOB K  MeCTy
npegocTaBneHns MyHuuuMnanbHOW ycnyrn  (yOOOHbIM  BXOA4-BbIXOA4 B MOMELEHUs W
nepemMeLleHne B Ux npegenax);

2) Bu3yanbHasi, TeKCToBas W MyNbTUMeaunHas WHgopmauua o nopsake
npegocTaBneHns MyHUUMNaneHOM ycryrn pasmeLlaeTcs B yaoOHbIX A4N1s 3asButenemn Mmecrax,
B TOM YMCIe C Y4eTOM OrpaHU4YeHHbIX BO3MOXHOCTEN MHBANWAOB,

3) conpoBoOXaeHWe NHBaNUAOB, UMEILLIMX CTONKNE paccTporncTBa OYHKUNN 3peHUst
N CaMOCTOATENBbHOIo NepeaBuXXeHns, 1 oKkasaHue UM NOMOLLN;

4) BO3MOXHOCTb CaMOCTOSITENbHOrO nepeaBMXeHUs No TEPPUTOPUN, Ha KOTOPOM
pacnonoXeHbl 06BEKTbI COLManbHON, MHXEHEPHOW M TPAHCNOPTHON MHAPACTPYKTYp, BXoAa B
Takme obbekTbl N BbIXOA4A U3 HUX, NOCALKM B TPAHCNOPTHOE CPeACcTBO M BbiCaaKu U3 HEro, B
TOM YMCre C UCNOSIb30BaHMEM Kpecna-KomsiCKu;

5) Hagnexauwee pasmelwleHne obopyooBaHuss U HocuTenen UMHdopmMauuu,
HeobxoamMmbIx Ons obecneyeHna GecnpensTCTBEHHOro OOCTyna MHBaNUAOB K ycryram C
y4eTOM OrpaHUYeHun UX XXU3HeOeATeSTbHOCTY;

6) gybnupoBaHne HeobxoaMmon [ONsi WHBANMAOB 3BYKOBOWM W 3pPUTENbHOM
MHOpMaUuK, a Takke Haanucewn, 3HaAKOB U MHOW TEKCTOBOW U rpadpnyeckon MHgpopmMaumm
3HaKaMu, BbINOSTHEHHBIMU penbedHO-TOYEeYHbIM WpudToM Bpanns;

7) AO0NyCK cypaonepesogyunka u tTudrnocypaonepeBoymka;

8) ponyck cobakuM-NnpoBOAHMKA NPU HanMyYuUKU OOKYMEHTa, MOATBEpXAalowero ee
cneunanbHoe obyyeHue M BblgaBaemMoro no gopme n B Nopsigke, KOTOpble YCTaHOBIEHbI
npukasom MwuHuUCTEepcTBa Tpyda W couuanbHon 3awmtbl Poccuickon ®depepaumm o1
22.06.2015 Ne 386H «O6 yTBEp>KAEHUN (POPMbI AOKYMEHTA, MOATBEPXKAAIOLLErO cneynanbHoe
o00y4eHne cobakn-npoBoaHMKA, N NOpsAaKa ero Bblgauny.

2.14.3. TpeboBaHus B YacTn obecrneyeHns JOCTYNHOCTU ANl UHBANUAOB O0bEKTOB, B
KOTOpbIX OCYLIECTBNAETCA MpeadocTaBfneHne MyHuuunanbHOW  yCcryrm, W  CpeacTs,
nUcrnonb3yemMblXx Npu MpeaocTaBieHUNn MyHUUMMNANbHOW YCIyrn, KOTOpble YyKasaHbl B
nognyHktax 1 — 4 nyHkra 2.14.2. agMMHUCTPATUBHOIO pernaMmeHTa, NpMMeHsITCS K 06 bekTam
n cpencTeam, BBEAEHHbIM B 3KCMNiyaTaumio Uy NpoLeawmm MogepHN3aumnio, PEKOHCTPYKLNIO
nocne 1 nionsa 2016 ropa.

2.15. NokasaTenu AOCTYNHOCTU N Ka4eCcTBa MyHULMNAIbHOM YCIyrK, B TOM Yucre
KONMMYeCTBO B3aUMOAENCTBUN 3aABUTENS C AOSMKHOCTHLIMUY N aMun npu npeaoctaBneHnm
MYHULMNANBHOW YCIYrn N nx NpoaoSKNTENBbHOCTb, BO3MOXHOCTb MNONy4YeHns nHopmMaumm o
xo4e npefocTtaBneHnsa MyHUUMnanbHOW ycryru, B TOM YMCre C UCMOMNb30BaHMUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBLIX TEXHOMOMMN, BO3MOXHOCTb JIMOO HEBO3MOXHOCTb
NosTlydeHUss MyHULMNANbHOM YCIyrn B MHOrOOYHKLMOHANbHOM LIeHTpe nNpesoCTaBneHus
rocygapCTBEHHbIX U MyHULMNAnbHbIX YCNyr (B TOM YMcrie B NOSTHOM o6beme), B Nobom
TeppuTopmanbHOM rnogpasnesieHnn opraHa UCMNOSTHUTENbHO pPacnopsgmMTeribHOro opraHa
MECTHOro camoynpasreHusi, No Bblbopy 3asBuTens (3KCTeppUTOPUanbHbIA NPUHLNN),



nocpencTBOM 3arnpoca O NpefoCTaBleHNN HECKOSTbKUX FOCYAapCTBEHHbIX U (MNK)
MYHULMNAnNbHbIX YCNyr B MHOTOYHKLMOHANbHbLIX LLeHTpax npegocTaBneHuns
rocyapCTBEHHbIX M MyHULMNAMNbHbBIX YCNyr, NpeaycMOTPeHHoro ctatben 15.1
®epnepanbHoro 3akoHa Ne210-d3 (koMMneKkcHbIN 3anpoc)

2.15.1. Tlokasatenamu [OOCTYMHOCTU MNPEeOOCTaBEHUA MyHULMNANbLHOW  YCryru
ABNAOTCA:

pacronoXeHHOCTb MOMELLEHUs!, B KOTOPOM BedeTCcs NnpueM, Bblgaya AOKYMEHTOB B
30He JOCTYNHOCTKN OBLLLEeCTBEHHOrO TPaHCNopTa;

Hanu4ne HeobXxoAMMOro KonmyecTsa CNeumanmcToB, a Takke NOMELLEHNNA, B KOTOPbIX
OCYLLIeCTBNAETCHA NpMeM JOKYMEHTOB OT 3asBUTENEN;

HanuuMe wucyepnbiBawLWen unHPoOpMauMm O cnocobax, nopsake Wu  cpokax
npegocTaBneHns MyHUUUNanbHOM ycnyrn Ha MHOpMaLUNOHHbIX cTeHaax, EaguHom noptane,
PecnybnvkaHckom noptane, ouumanbHOM canTe MyHULUNArIbHOro panoHa;

oKasaHue NoMoLLM MHBanNuaam B npeoaoneHnn 6apbepoB, MeLatoLLmMX NOyYEeHNIo MU
yCnyr HapasHe C gpyrmmu nuuamu.

2.15.2. NokasaTensmu KayecTBa NpegocTaBeHns MyHULUNanbHOW yCrnyrn aBnarTCs:

1) cobntogeHne CpokoB NpuemMa 1 pacCcMOTPEHUSI AOKYMEHTOB;

2) cobnogeHne cpoka norny4vyeHns pesynbtaTa MyHUUMNANnbHON YCNyru;

3) oTcyTcTBME OBOCHOBAHHbBIX Xasnob Ha HapyLleHUs agMUHUCTPATUBHOMO perfnaMmeHTa,
coBepLUeHHble paboTHUKamMu Micnonkoma;

4) KONMYEeCTBO B3aMMOAEWNCTBUM 3aaBUTENA C OOSDKHOCTHbIMKM nivuamu (6e3 y4yeTa
KOHCYNbTaLUun):

B3anmogencTeune 3assutens ¢ padotHukammn OpraHa unu MOLL npu npegoctasneHmum
MYHULIMNAnbHON YCryrn OCyLWeCTBNAETCA OAMH pa3 Npu NpeaCcTaBneHnmn 3asBrieHns Co BceMu
HeobXo4MMbIMU AOKYMEHTaMU;

OOVMH pa3 B crydyae HeobOXoAMMOCTM MonyvyeHust pesynbTata npeaocTaBneHus
MyHUumMnaneHon ycnyrm B OpraHe unn ML B gpopme ak3emnnsipa 3NeKTPOHHOro AOKyMeHTa
Ha GymaxHOM HocuTene.

MpoOomknTEeNbHOCTb OAHOMO B3aMMOOENCTBUS 3adBUTENS C JOMMKHOCTHLIMWU Nl amMu
npv NpegocTaBneHn MyHULMNANbLHOM YCNyrn He npesblwaeT 15 MUHYT.

3agBuTenb BrpaBe OLEHUTb KayecTBO MpedoCTaBfeHnd MyHUUUnanbHOW YCryrn C
NMOMOLLLIO YCTPOUCTB MOABWXHOW pagmoTeneoHHON CBA3W, C MUCNonb3oBaHueM EauHoro,
PecnybnvkaHckoro noprana, TepMUHaIbHbIX YCTPOUCTB.

2.15.3. NHdopmauus o0 xoge npeaocTaBreHNa MyHUUMNANbHOW YCAyrn MOXET ObiTb
nosiydyeHa 3asiButenem B JIM4HOM KabuHeTe Ha EanHom nopTane, PecnybnnkaHckom nopTane,
B Vicnonkome, MOL.

2.15.4. MNpepgocTaBneHne MyHUUUnNanbHOW ycnyru ocyuwectenseTtcsa B nobom MOL no
BbIOOpY 3asBMTENs He3aBUCMMO OT MecTa €ero XWTenbCTBa WM MecTa (aKTUYecKoro
NpoXuBaHus (npebbiBaHus) Ha Tepputopuu Pecny6nuku TaTtapctaH no
3KCTEeppUTOPMAnNbLHOMY NPUHLMNY.

MyHuumnansHasa ycnyra B CoctaBe KOMMIEKCHOro 3anpoca He NpeaoCcTaBseTcA.

2.16. NHble TpeboBaHus, B TOM 4nChe ydnTbiBatowme 0COBeHHOCTM NpeaoCTaBneHns
MYHLMNANbHON YCNYru No 9KCTEPPUTOPUanbLHOMY NpuHLUMNY (B criyyae, ecnm
MYyHUUMNanbHas ycnyra npeaocTaBseTca No aKCTEppUTOpUanbHOMy NPUHLMNY) U
0COBEHHOCTN NpeaoCcTaBNeHNs MyHULMNANbHOW YCIYyrn B 3NIEKTPOHHOW hopme

2.16.1. lNpwn npegocTaBneHn MYHULMNANBHOW YCNYrM B OfEKTPOHHOW dhopme
3asiBUTENb BNpase:



1) nony4Yntb MHOPMAaLMIO O NopsaKke M Cpokax NpefoCcTaBfeHUs MyHUUMNanbHOW
ycnyru, pasmeLlleHHyto Ha EguHom noptane, PecnybnukaHckom noprane;

2) nojaTb 3asBrieHne 0 NpeaocTaBNeHN MyHULMNANbHOW YCIYrn U UHblE LOKYMEHTHI,
HeobxoaMmble ONnS NPefoCTaBneHUs MyHUUMNANbHOW YCrnyri, B TOM YMcCfne AOKYMEHTbl U
WMHopMauuio, 3NeKTPOHHbIe obpasbl KOTOPbIX paHee Obinv 3aBepeHbl B COOTBETCTBUU C
nyHKTOM 7.2 4vactm 1 crtatenm 16 dPepepanbHoro 3akoHa Ne 210-d3, ¢ ucrnonb3oBaHWEM
EauHoro, PecnybnukaHckoro noprana;

3) nonyuntb CBeAEeHUsI O XOA4€E BbINOMHEHUS 3asBMEHWA O nNpenoCcTaBreHum
MYHULMNANBHOW YCRyru, No4aHHbIX B 3IEKTPOHHOM (hopMe;

4) OCyLeCTBUTb OLEHKY Ka4yecTBa NpeaoCcTaBNeHNs MyHUUMNAanbHON yCnyru;

5) nonyunTtb pesynbTaT nNpefocTaBfeHns MyHuuunanbHOW ycnyrm B dopme
9NEKTPOHHOIO LOKYMEHTA;

6) nopaTtb xanoby Ha pelwieHne n gencreue (besgencrTemne) Mcnonkoma, a Takke ero
AOIMKHOCTHbIX NAL, MyHUUMNanbHbIX cryxawmx nocpeactsom EanHoro, PecnybnukaHckoro
noprtana, noprtana degepanbHOM  rocygapCTBEHHOW  MHAOPMALUMOHHOW  CUCTEMBI,
obecneunBarollen npouecc pocyaebHoro (BHecygebHoOro) obxanoBaHusi pelueHun wn
aencteui  (6e3g4encTBusl), COBEPLUEHHbIX MPUM  NPEeAOCTaBMEHMM TOCYAAPCTBEHHbLIX U
MYHMLMNAnNbHbIX YCyr opraHaMu, NpeaoCcTaBNAoLWMMN FOCYAapCTBEHHbIE U MyHULMNASbHbIE
yCInyru, Ux OSMKHOCTHBIMY NuamMu, rocyaapCTBEHHBIMU U MYHULMMATbHBIMW CRY>XaLLUMMU.

2.16.2. dopmupoBaHue 3adBMEHUs OCYLLEeCTBNSeTCS NOoCpeAcTBOM 3anosfiHEHUS
3NEKTPOHHOW  opMbl  3asiBNeHuMss Ha EauHom, PecnybnukaHckom noptane 6e3
HeobXo4MMOCTM AONONHUTENBHOM NoAadn 3asBnNeHns B Kakon-nnbo nHom opme.

2.16.3. Npwn hopmmpoBaHmm 3asaBrneHnsa obecneymBaeTcs:

1) BO3MOXHOCTb KOMUPOBaHMUS W COXPaHEHMSA 3asdABMAEHUSI U WUHbIX [OKYMEHTOB,
HeobxoaMMbIX A4S NpeaoCTaBNeHns ycnyru;

2) BO3MOXHOCTb 3aMnOSIHEHUA HECKONbKUMW 3asBUTENAMU OOHOW 3NEKTPOHHOM
dopmbl  3asaBreHns npu obpalweHun 3a ycnyramu, npegrnonararowmMMmn  HanpasrieHue
COBMECTHOrO 3asiBNIEHNS HECKONbKMMU 3asiBUTENSAMU;

3) BO3MOXHOCTb MeyaTu Ha OyMaXHOM HOCUTENe KOMuUU 3SNEKTPOHHON (OOPMbI
3aABNeHNs;

4) coxpaHeHWe paHee BBEOEHHbIX B 3MNEKTPOHHYK (hopMy 3asiBfieHUs 3HA4YeHUn B
nobor MOMEHT NO XenaHuto Nofb3oBaTens, B TOM Y1Cne NpU BO3HMKHOBEHMM OLLMBOK BBOAA
1 BO3BpaTe 4115 NOBTOPHOIO BBOAA 3HAYEHWUI B 3NEKTPOHHY (popMy 3asBMneHus;

5) 3anonHeHue nonen anekTpoHHOM POpPMbI 3asiBfieHUs1 4O Havana BBoda cBefeHun
3asiBUTENIEM C WCMNOMb30BaHMEM CBeAdeHun, pasmeweHHbix B ECUA, un cBegeHun,
onybnukoBaHHbIX Ha EanHom, PecnybnnkaHckom noprtarsne, B 4acTu, KacalLencs ceBeaeHnn,
OTCYTCTBYIOLUNX B €OUHON CUCTEME MOEHTUMUKALMM U ayTEeHTUdMKaLNK;

6) BO3MOXHOCTb BEPHYTbCH Ha NtoOOM M3 3TANOB 3aMNOfIHEHUS ANEKTPOHHOM POPMBbI
3asBneHnsa 6e3 noTepu paHee BBeAEHHOW MHpOpMaLnW;

7) BO3MOXHOCTb AOCTyNna 3asiBUTENS K paHee NogaHHbIM UM 3asiBNIEHUSIM B Te4YeHne
He MeHee OAHOro roga, a Takke YaCcTUYHO CHOPMMPOBAHHBIM 3aABMEHUSIM - B TEYEHUE He
MeHee 3 MecsLEeB.

2.16.4. 3anucb 3aasutenen Ha npvem B MOLl (ganee - 3anucb) ocyllecTBnseTcs
nocpeacteomMm EguHoro, PecnybnvkaHckoro noprana, TenegoHa KOHTakT-ueHTpa ML,

3asBUTENIO NpeaoCcTaBnsieTCd BO3MOXHOCTb 3anucu Ha nobble cBoboaHble Ons
npuema gaty M Bpemsi B npegenax YCTAHOBMEHHOr0 B MHOrOQYHKLUMOHANbHOM LIEHTpE
rpadguka npuema.

3anncb Ha onpeaeneHHyo AaTy 3akaH4MBaeTCs 3a CYTKM A0 HacTynfeHust 3TOn Aathbl.

Ana  ocywecTtBneHns  npenBapuTenbHOM  3anMcu  nocpeacrtsom  EauHoro,
PecnybnukaHckoro nopTana 3asBuTentdo HeobxoaMmo ykasaTb 3anpallnBaemble CUCTEMOW
AaHHble, B TOM Yncre:



Gamunuio, NMsi, 0TYECTBO (NPU HANN4YUK);

HoMep TenedoHa;

afpec ANEKTPOHHOM NOYTLI (MO XenaHuto);

Xenaemyto aaty u Bpemsa npvema.

B cnyyae HecoOTBETCTBMS CBEAEHWW, KOTOpble coobWun 3aaBuUTENb NpuU
npeaBapuTenbHON 3anncu, 4JOKyMeHTaM, NpeacTaBneHHbIM 3asBUTENEM NPU NMIMYHOM Npueme,
npenBapuTenbHasi 3anMcb aHHYNMPyeTCA.

Mpn ocywecTBneHnn npensapuTenbHOM 3anucu  3assutento  obecneymBaeTcs
BO3MOXHOCTb pacrneyaTaTb TaloH-noaTBepxaeHue. B cnyyae, ecnu 3asButenb coobmnT
afpec 9NeKTPOHHOW MOYTbl, HAa YKa3aHHbI agpec Takke HanpaBnaeTca MHdopmauusa o
noaTBePXAeHUN NpeaBapUTENbHON 3anncy C ykasaHeM gatbl, BDEMEHU U MecTa npmema.

Mpwn ocyliecTBNeHMM NpeaBapuUTENbHON 3anncK 3asBuTenb B 00s3aTeNbHOM nopsake
MHOPMUPYETCHA O TOM, YTO NpeaBapuTeribHas 3anncb aHHYNIMPYETCS B CRy4Yae ero HEABKM Mo
ncredeHnn 15 MMHYT C HA3HAYEHHOro BPEMEHU Npuema.

3asasuTtenb B Noboe Bpems BNpaBe 0TKasaTbCs OT NpeaBapuUTenbHON 3anmcu.

3anpelwaeTcsa TpeboBaTb OT 3asABUTENS COBEPLUEHUS WHbIX OEWCTBUN, KpoMe
NPOXOXAEHNS MOEeHTUUKaALMM U ayTeHTUUKauMmM B COOTBETCTBMM C HOPMAaTMBHbLIMU
npaBoBbiMM akTamu Poccunckon degepaumn, ykasaHus Uenn npuvema, a Takke
npenocTaBneHns CBeAeHUN, HeobxoauMbIX Ans pacyeTa ONUTENbHOCTU BPEMEHHOIO
WHTepBana, KoTopbli Heob6xoanmo 3abpoHupoBaTh ANs Npuema.

3. CocTaB, nocnenoBaTeflbHOCTb U CPOKU BbINONTHEHUA aAMUHUCTPATUBHbIX
npoueayp, Tpe6oBaHNA K NOPAAKY UX BbINOMHEHUA, B TOM 4Yucrie oco6eHHOCTH
BbINOSIHEHUA aAMUHUCTPATUBHBIX NpoLeayp B 3NIeKTPOHHOM chopme, a TaKxke
0CO6EHHOCTN BbINONMHEHUs aAMUHUCTPATUBHbIX Npoueayp B MHOro(yHKLMOHaNbHbIX
LeHTpax

3.1. OnncaHne nocneaoBaTenbHOCTM AeNCTBUIA NPU NpeaoCcTaBNeHnm
MYHULMNANbHOW YCIyru

3.1.1. MNpepoctaBneHne MyHUUMNANbLHOM YCRyrn BKNOYaeT B cebsa cneaywowme
agMUHUCTPATUBHbIE Npoueaypbl:

1) KOHCYNbTMPOBaHWNE 3asBUTENS;

2) NPUHATNE U PACCMOTPEHNE KOMMIEKTA AOKYMEHTOB, NpeaCcTaBfeHHbIX 3asBUTeNeM;

3) HanpaBneHne MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl, Yy4yacTBywlMe B
npegocTaBeHUn MyHUUMNANbLHOW YCNYru;

4) noAroToBKa pesyrnbTarta MyHULMNANbHOW YCyru;

5) Bblga4va (HanpasneHne) 3asiBUTEN0 pesynbTaTta MyHUUUNnanbHOW yCnyru;

6) ncnpaeneHne TEXHNYECKNX OLLNOBOK.

3.2. OkasaHne KOHCyNbTaunin 3asBUTESNIO

3.2.1. OcHOBaHMEM Hayarna BbINOSIHEHUA aAMWHUCTPATUBHOM MNpoueaypbl SBRsieTCs
oOpalleHne 3asiBuTenss No BOMpocam, CBSA3aHHbLIM C NPeaoCTaBfiEHMEM MYyHULMNANbHON
ycnyru.

HOMMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
aZlMUHUCTPATUBHOW Npoueaypbl, ABNAETCS:

npu obpaweHnn 3aasutensa B MOLL — paboTHnk ML,

npu obpalwleHun 3aasutensa B Kcnonkom - cekpeTtapb MCnonHUMTENbHOro KomuteTa
(Banee - 4OMKHOCTHOE NNLO, OTBETCTBEHHOE 3a KOHCYbTMPOBAHME).



3.2.2. 3asBuTenb BnpaBe o06paTUTbLCS 3a KOHCyNbTauMen O Mopsiake M Ccpokax
npegocTtaBneHns MyHuumunansHon ycnyrm B MOL, nuyHO u no tenedgoHy M 3reKTPOHHOM
nouyre.

PaboTHnk MO®L| koHcynbTUpyeT 3aaBuTeEns, B TOM 4McCne Mo cocTaBy, dopme
npeacraBnsemMon AOKYMEHTauuum u ApyruM BoOnpocaMm [Afis MOMAyYeHUs MyHULMnanbHOM
YCIyru.

3asButenb MOXeT NOMyYuTb  MHGOPMaLMIO O  nopsgke  npenocTaBreHus
MYHULMNAnNsHON ycnyru Ha oduuunansHom cante M®L http://mfc16.tatarstan.ru.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSHSAOTCA B AeHb 0bpalleHns 3asaButens.

PesynbTaTtamu BbINOMTHEHUS agMUHUCTPATUBHbBIX NpoLeayp SABMASTCA: KOHCYNbTauns
no cocTtaBy, opMe NpeacTaBnsaemMon JOKyMeHTaumm 1 opyrum Bonpocam, HeobxoanmbiM Anis
NonyyYeHNs MyHULMNanbHOW YCryri.

3.2.3. 3aasuTtenb Bnpase ob6paTuTbCS B IcnosikoM no TenedoHy 1 3f1IeKTPOHHOM NoYTe,
a TakKe Nony4mTb KOHCynbTauuio Ha EanHom, PecnybnukaHckom nopTtane, cante cnonkoma
O nopsigke M cpokax NpefocTaBfeHns MyHUUMNarbHOW yCrnyru, B TOM 4ucrie no cocTasy,
dopme npencraBnaemon  OOKyMeHTauuu UM Opyrum  Borpocam  Ond  nonydeHus
MYHULMNANbHOW YCNyru.

[OmMKHOCTHOE NULO, OTBETCTBEHHOE 3a KOHCYNbTUPOBaHWE MHAOPMUPYET 3asBUTENS
B COOTBETCTBMM C TpeboBaHUAMU nyHKTa 1.3.4 aAMUHUCTPATUBHOIO perrnameHTa.

AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOJTHAIOTCA B TeYEeHUe Tpex pabounx AHen co AHS NocTynneHns obpaleHus.

PesynbTaTtamu BbINOSTHEHUS aAMUHUCTPATUBHBIX MpoLeayp SABMSKTCH: KOHCYMNbTaLmm
no coctaBy, hopme npeacTaBnsgeMon JOKyMeHTaum u Apyrmm Bonpocam, HeobxoanmbIM Ans
NoNyyYeHNs MyHULMNANIbHOW YCyri.

3.3. MNpuHATME N paccMOTPEHNE KOMNIIEKTa JOKYMEHTOB,
npeacTaBneHHbIX 3asiBUTeNem

3.3.1. lNpuem OOKYMEHTOB AN NpefocTaBreHna MyHuLmunanbHon ycnyrm yepes MoL|
unu yganeHHoe pabtoyee mecto MOLI.

3.3.1.1. 3agsuTtenb (NpeactaBuTens 3aasutens) obpawaetcsa B M®L, ¢ 3anpocom o
npegocTaBneHn MyHUUMNanbHOW YCryrn U npeacTtaBriseT OOKYMEHTbl B COOTBETCTBUWU C
NYHKTOM 2.5 afMUHUCTPATUBHOIO perfnamMmeHTa.

3.3.1.2. PaboTHuk ML, Beaywmnm npmem 3asBneHuin:

onpegenseT npeameT obpalleHns;

yOOCTOBEpPSET NIMYHOCTb 3aABUTENS;

NPOBOAUT NPOBEPKY MOSIHOMOYMI NULA, NOAAKLWErO JOKYMEHThI;

NPOBOAMUT NPOBEPKY COOTBETCTBMSA AOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B NyHKTe 2.5
aAMWHUCTPATUBHOIO perfiameHTa;

3anosiHAEeT 3NeKTPOHHY0 dhopmy 3assneHuns 8 AIC ML,

npu nNpefocTaBneHnn LOOKYMEHTOB, YKasaHHbIX B MyHKTe 2.5 agMMWHUCTPaATMBHOIO
pernameHta Ha OyMaXHOM HoOcuTene, OCYyLWEeCTBNSET CKaHMpOBaHWE NpeacTaBreHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asBneHue n3 AIC MoL;

nepefaeT 3asBUTENIO HA NPOBEPKY U NOANUCAHME;

nocrne nognucaHusa ckaHnpyeT nognucaHHoe 3assneHve B AVIC MOL;

sarpyxaet B AUIC MOL| gokyMeHTbl, NpeacTaBreHHble B 3NEKTPOHHON ¢hopme unmn
3NEKTPOHHbIE 06pa3sbl OTCKAHMPOBAHHLIX AOKYMEHTOB, (POPMUPYET 3MNEKTPOHHOE AEeNO;

BO3BpaLlaeT NOANMCAHHOE 3asBNeHne 1 opurmHanbl ByMaXKHbIX JOKYMEHTOB;

BblAaeT 3asBUTESIO pacnuUcky B NpuemMe AOKYMEHTOB.



AOMUHUCTPaATMBHbIE  npouedypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAKOTCA B AeHb 0bpalLeHns 3aaBuTens.

PesynbTatamun BbINOMHEHUS aAMUHUCTPATMBHBIX MNpouenyp SABMASKTCHA: rotoBoe K
OTnpaBKe 3asiBNeHne 1 nakeT JOKYMEHTOB.

3.3.1.3. PaboTHuk M®L| HanpaBnaeT nakeT AOKYMEHTOB, MPUHATbIX OT 3asBUTENS B
Mcnonkom B anekTpoHHOM hopMe (B COCTaBe MakeToOB 3MEKTPOHHBIX Aef) B TeYeHue O4HOro
paboyero AHs co AHs obpalleHus 3asaBuTens B CTPYKTypHoe nogpasgenerdne MoLl.

Pesynbtatamu BbINOMHEHUS afMUHUCTPATUBHBIX Npouenyp ABNATCA: 3asiBlieHne U
nakeT JOKYMEHTOB (351IeKTPOHHOE [en0), HanpaBrieHHble B Micnonkom, nocpeaCcTBOM CUCTEMBI
31IEKTPOHHOr0 B3aMMoLeNCTBUA.

3.3.2. [llpnem [OKYMEHTOB Ans nNpefocTaBfieHNUd  MyHUUMUNanbHOW  yCrnyrn B
3NeKTpoHHOM dhopMme Yepe3 EanHbii, PecnybnvkaHckuin noptan.

3.3.2.1. 3agButenb Ana nogayn 3asiBIEHUss B 3NEKTPOHHOM OpMe BbIMOSHAET
cnefywouwine encTens:

BbINOJSIHAET aBTOPU3aLMIO;

OTKpbIBaeT hOpPMY NEKTPOHHOIO 3asBIIEHWS;

3anonHaeT hopmy AMEKTPOHHOrO 3asiBrIEHUs, BKIOYAKOLLYO cBeAeHNd, Heobxoammble
n obsizatenbHble A48 NpefoCTaBeHUss MyHUUMNAnNbLHOW YCIyru;

nNpuKpennseT OOKYMEHTbl B 3MEKTPOHHOM OpMe WNn  3NEKTPOHHble 00pasbl
AOKYMEHTOB K (bopMe 3NeKTPOHHOro 3asBrieHus (Npu HeobxoaMmocTn);

noaTBepxaaetT (akT O3HaKOMIEHMS M cornacus € YCNOBUSMW U NOPSAOKOM
npefoCcTaBfeHnUs  MYHULMMAnNbHOW yCnyru B 3eKTpoHHOM dopme  (ycTaHaBnuBaeT
COOTBETCTBYHOLLYI OTMETKY O Corflacum B popMe 3MEeKTPOHHOTO 3asiBIieHUs);

nogTeepxaaet [OCTOBEPHOCTb COOBLLIEHHbIX cBeaeHun (yctaHaBnuBaeT
COOTBETCTBYHLLYI OTMETKY B (DOPME 3NIEKTPOHHOIO 3asdBMeHUs);

OoTnpaBnseT 3anoSfIHEHHOE JIEKTPOHHOE 3asiBfieHMe (HaXumMaeT COOTBETCTBYHOLLYHO
KHOMKY B hOpMe 9MNEKTPOHHOTO 3asiBIIEHUS);

3NEeKTPOHHOE 3asBfeHne NoAnucbiBaeTCa B COOTBETCTBUM C TpeboBaHWAMM MyHKTa
2.5.3 agMMHNCTPATUBHOIO perrnamMeHTa;

nony4yaet yBegomsneHme 06 oTnpaBke 3fIEKTPOHHOIO 3asiBMEHNS.

dopmaTHo-norn4eckass nposepka CHOPMUPOBAHHOIO 3asiBfIEHUS OCYLLECTBISeTCS
eVHbIM NnopTanomMm aBTOMaTU4YEeCKN Ha OCHOBaHUM TpeboBaHuin, onpenendemMbiX OpraHoMm, B
npoLiecce 3anofiHeHNA 3aaBUTENEM KaXX0ro 13 nosien anekTpoHHON hopMbl 3aasrieHns. MNpu
BbISIBAEHUN efMHbIM MOpTasioM HEKOPPEKTHO 3anoSfIHEHHOrO MOMs 3fIEKTPOHHOMW (hopMbI
3a8BNeHNsa 3asBuUTENb YBEOOMMAETCA O XapakTepe BbISIBMIEHHOW OWWMOKM M nopsgke ee
yCTpaHeHns NocpeacTBOM MHPOPMAaLIMOHHOMO COOBLLIEHNSA HENOCPEACTBEHHO B 3N1EKTPOHHON
dopme 3aaBneHnA.

AOMUHUCTpPaATMBHbLIE  MNpoueaypbl, yCTaHaBAMBaeMble  HAaCTOALWMM  MYHKTOM,
BbINOSTHAIOTCSA B AeHb 0bpalleHns 3aaBuTens.

Pesynbtatamu BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp SABNSOTCS: ANEKTPOHHOEe
Aerno, HanpasneHHoe B VIcnonkom nocpeacTBOM CUCTEMbI 3NIEKTPOHHOIO B3auMOOENCTBUS.

3.3.3. PaccmoTpeHuve koMmnnekTa JOKYMeHTOB VICcrnonkomMom.

3.3.3.1. OcHoBaHMeM Havana BbINOSIHEHNA aAMUHUCTPATUBHOM NpoLeaypbl SBRseTCs
NOCTyNfieHMe 3asiBfieHUsT U UHbIX [AOKYMEHTOB, HeobxoauMmbiX ONa npeaocTaBrieHus
MYHULMMNAnNbHOW YCNyru.

HOMMKHOCTHBIM ~ nnuoM  (paboTHMKOM),  OTBETCTBEHHbIM  3a  BbINOSIHEHUE
agMWHUCTPATUBHOM Npouenypbl ABNAETCA cekpeTapb VicnonHuteneHoro komuteta (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a NpUeM AOKYMEHTOB):

3.3.3.2. [JOomkHOCTHOE nuLO, OTBETCTBEHHOE 3a NpueM [JOKYMEHTOB, B Clyyae
obpalleHna 3asButens c 3aasrneHnem B icnonkom:

onpegenseT npegMeT obpalleHuns;



yCTaHaBNMBaET NMIMYHOCTb 3asBUTENS;

NPOBOAUT NPOBEPKY MOMIHOMOYMI NULA, NOAAKLWEro JOKYMEHThI,

NPOBOAMUT NPOBEPKY COOTBETCTBUSA AOKYMEHTOB TpeboBaHMAM, yKa3aHHbIM B NyHKTE 2.5
alIMUHUCTPATUBHOIO perrnameHTa, NPOBEpPKY COOTBETCTBUA NpPenCTaBfIEHHbIX OOKYMEHTOB
yCTaHOBMEHHbIM TpeboBaHUAM (Hagnexailee oopMieHne Konuin JOKYMEHTOB, OTCYTCTBUE
B [OOKYMeHTax MoOYUCTOK, MNPUMNUCOK, 3a4epKHYTbIX CMOB U WHbIX HE OroBOPEHHbIX
ncnpasneHun);

3anonHgaeT SNEKTPOHHYO dopmy 3asBrieHns B aBTOMaTU3NPOBAHHON
WHGOPMALUMOHHON cuCTeMe, npedHasHa4YeHHOW [ONA  OKa3aHMs TOoCyOapCTBEHHbIX W
MYHULMNANbHbIX YCIYT;

npy npefocTaBrneHun [OKYMEHTOB, yKa3aHHbIX B MNyHKTe 2.5 agMWHUCTPATUBHOIO
pernameHta Ha OyMaXHOM HOcCuTene, OCYLWECTBNSET CKaHMpPOBaHWE NpeAcTaBeHHbIX
AOKYMEHTOB;

pacrneyaTbiBaeT 3asiBfieHue;

nepegaet 3asiBUTENIO Ha NPOBEPKY M NognucaHue;

nocre nognucaHna ckaHupyeTt noannucaHHoe 3asaBreHne;

3arpyxaet B aBTOMaTU3MPOBAHHYK WMHMOPMALMOHHYIO CUCTEMY, NpeAHa3HaYeHHYHo
A9 OKas3aHWsA rocyaapCTBEHHbIX U MYHUUUNANbHBIX YCNYr AOKYMEHTbI, NpeaCTaBfeHHble B
3NEKTPOHHOM (hopMe NN ANEKTPOHHbIE 06pasbl OTCKAHMPOBAHHBLIX AOKYMEHTOB, (hopMupyeT
31EeKTPOHHOE A€ero;

BO3BpallaeT MOAMMCAHHOE 3asiBNeHne U opurMHanbl OyMaXHbIX [JOKYMEHTOB
3asBUTENIO;

BblAaeT 3asBUTENO0 pacnncky B Nnpueme JOKYMEHTOB.

B cnyyae Hannumna ocHoBaHW A51s OTKasa B npyeme AOKYMEHTOB AOJHKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NpueM AOKYMEHTOB, YBeAOMSISET 3adABUTENS O HanM4un NnpensaTcTBuMm aAng
npuemMa 3asiBneHns 1 Bo3BpallaeT eMy AOKYMEHTbI C 06 bACHEHMEM coAepXXaHNSA BbisIBIIEHHbIX
OCHOBaHWUI Ans oTKasa B NpuemMe LOKYMEHTOB.

3.3.3.3. [JomkHOCTHOe nnuo, OTBETCTBEHHOE 3a MpueM [OOKYMEHTOB, Mocrne
NOCTYNMEHNS JOKYMEHTOB Ha PpacCMOTPEHME:

npuceamBaeT 3asiBfIEHMI0 HOMEp B COOTBETCTBMM C HOMEHKMATypou Aen u craTtyc
«lNpoBepka JOKYMEHTOBY;

n3yyaeT NOCTYNMBLUME 3MEKTPOHHbIE Aena, B TOM Yucne MpUnoXeHHble 3adaBuTenem
AOKYMEHTbI B 9NIEKTPOHHON (DOPME 1 INEKTPOHHbIE 06pasbl JOKYMEHTOB;

NpoBepPSET KOMMIIEKTHOCTb, YUTAEMOCTb 3NIEKTPOHHBIX 0O6Pa30B AOKYMEHTOB;

npoBepsieT cobniogeHne  ycrnoBun  OEUCTBUTENbHOCTU  3MEKTPOHHOW  MOAMNUCH,
nocpeActsoM obpalleHnsa k EanHomy noptany (B crnyyae, ecnv 3asiButenem npeacrasreHbl
3MEKTPOHHbIE [OOKYMEHTbI, MOAMNUCAaHHbIE YCUMEHHOM KBanuuUUMpOBaAHHON 3NIEKTPOHHOW
noanncesHo).

Mpn HanMumm OCHOBaHW, MPESYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPATUBHOIO
pernameHTa, noAroTaBnMBaeT MPOEKT peweHns o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX A48 NPeOCTaBEeHNA MYHULUMNANbHON YCyru.

B cnyyae, ecnu B pesynbTate MNpoOBEpPKU YCUNEHHOW KBannduunmpoBaHHOW
9NEKTPOHHOM MOAMUCU BbISIBNEHO HecoOnaeHne ycrnoBui ee OeNCTBUTENBHOCTU, MPOEKT
peweHns o6 oTkase JOMMKeH coaepxaTtb NyHKTbl cTaTbk 11 ®efepanbHoro 3akoHa Ne 63-93,
KOTOpble NOCAY>XWUINN OCHOBaHWEM ANA ero NpuUHATUS.

MpoekT peweHns 06 oTKkasze B NpuemMe [OKYMEHTOB, HeobxoaumbiX Ons
npeaocTaBnNeHns MyHUUMNAnNbHOW YCRyrn, C ykasaHMeM MpUYUH OTKasa (B crydae, ecnuv
OCHOBaHMA AnNa OTKasa B MpuemMe [LOKYMEHTOB, Heobxoaumbix ANs npefocTtaBfeHus
MYHULMNANbHOW YCIyrn, CBA3aHbl C HapyLleHWEM YCTaHOBJSIEHHbIX TpeboBaHW K TakuMm
AOKyMeHTaM, OCHOBaHuUS [Ond OTkas3a B [MpuvemMe [OKYMEHTOB [OSDKHbl codepxaTtb
WHOPMAUUID O HaMMEHOBaHMM [OOKYMEHTOB (MHGOpMauMW, CBeLEeHWW), KOTopble He



npeacTasrieHbl, coaepXxaTt HeJOCTOBEPHbIE U (MNN) NPOTMBOPEYNBbLIE CBEAEHNSA, OPOPMIIEHbI
C HapylleHMeM YCTaHOBMeHHbIX TpeboBaHWi), HanpaBnseTcsa Ha cornacoBaHue B
yCTaHOBINEHHOM Mopsike NocpeacTBOM CUCTEMbI SNIEKTPOHHOIO AOKYMeHTOobopoTa.

CornacoBaHue npoekTa pelleHns o6 oTkase B npueme 4OKYMEHTOB, HEOBX0AMMbIX NS
npeaocTaBneHnss MyHUUMNanbHOW yCryru, OCyLlecTBnseTca B nopsiake, npeaycMoTpeHHOM
nyHKTOM 3.5.3 aAMUHUCTPATMBHOIO pernameHTa.

B cnyyae oOTCyTCTBMS OCHOBaHWi Ona oOTkasa B NpueMe  [OKYMEHTOB,
NpeayCcMOTPEHHbIX MYyHKTOM 2.7.1 agMWHUCTPATMBHOIO perriaMmeHTa, AOIMKHOCTHOe nuvuo,
OTBETCTBEHHOE 3a NPMeM JOKYMEHTOB, B Te4eHne ogHOro paboyero AHA Co AHSA NOCTYNNEHUs
3asBneHus, HanpaenseT 3asBUTENO, YKa3aHHbIM B 3asiBNeHuM cnocobom, yBegoMreHue o
NOCTYNMNEHMN 3asBIIeHNs, cofepxaliee BXOASLMA PerncTpauvoHHbIn HOMep 3asiBMNeHus,
AaTty nonyyeHus 3asiBNeHus, nepeyeHb HaMMeHOBaHUW (pannos, NPencTaBreHHbIX K HEMY
AOKYMEHTOB, AaTy NnoslydeHus pesynbtata MyHUUMUNanbHOW yCnyru.

3.3.3.4. VicnonHeHue npouenyp, yKasaHHblx B nyHkrax 3.3.3.1, 3.3.3.3
agMUHUCTPATMBHOIO pernameHTa, npu HanMyunm TeXHUYECKON BO3MOXHOCTU OCYLLEeCTBNAETCS
B aBTOMaTU4YeCKOM peXuMe C MCMOofb30BaHMEM aBTOMATU3VPOBAHHOW WHM(OPMaLNOHHOM
CUCTeMbI, NpeiHa3Ha4YeHHOM A5 OKa3aHUSA rocy4apCTBEHHbIX U MyHUUMNANbHbIX YCYT.

3.3.3.5. AOMuHUCTpaTMBHbIE nMpoueaypbl, YycTaHaBnuBaemble nyHKTom  3.3.3
agMUHUCTPATMBHOIO perfiameHTa, BbINOMHATCA B Te4eHne ogHoro paboyero OHA €O AHSA
NOCTYNIIEHNA 3aABMNEHUsS Ha pacCMOTPEHME.

PesynbTtaTtamun BbINOMHEHUS aAMWHUCTPATUBHbLIX Npoueayp ABMASKTCA: NPUHATLIA Ha
paccMoOTpeHNe KOMMIEKT JOKYMEHTOB UMW NPOEKT pelueHns 06 oTkase B npueme JOKYMEHTOB,
HeobxoAnMbIX ANA npegocTaBneHns MyHULMNanbHOW YCnyru.

3.4. HanpaeneHve mexBeJoMCTBEHHbIX 3aNpOoCOB B OpraHbl, y4acTByoLne B
npenocTaBneHnn MyHUUMNanbHOM YCryru

3.4.1. OcHoBaHMeM Ha4varna BbINOSIHEHUS aAMUHUCTPATUBHOW npoueaypbl SBseTca
nonyyeHne [OSDKHOCTHbIM NUUOM  (PaBOTHWKOM), YMNOMIHOMOYEHHbIM Ha  BbINOSIHEHNE
aAMWUHUCTPATUBHOW npoueaypbl, OT SO/MKHOCTHOrO nvua (paboTHuKa), OTBETCTBEHHOro 3a
npuem OOKYMEHTOB, NPUHSATBIX OT 3asBUTENS JOKYMEHTOB.

HJOMMKHOCTHBIM oM (pabOTHMKOM),  OTBETCTBEHHbIM  3a  BbIMOSHEHWE
agMWHUCTPATUBHOM NpoLeaypbl, ABNAeTCa cekpeTapb MicnonHutensHoro komuteTa (ganee -
AOJDKHOCTHOE NNL0, OTBETCTBEHHOE 3a HanpaBfeHne MeXBeLOMCTBEHHbIX 3anpoCoB).

3.4.2. [OmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HanpaslieHNEe MEeXBEeOOMCTBEHHbIX
3anpocoB, dopMuypyeT M HanpaBndeT B 3fEeKTPOHHOW dopMe MNOoCPeAcTBOM CUCTEMBbI
MEXBELOMCTBEHHOIO 3MNEKTPOHHOrO B3aMMoAencTBuA (MpyU  OTCYTCTBUM  TEXHUYECKOW
BO3MOXHOCTU — UHbIMM cnocobamun) 3anpockl 0 NpeaocTaBieHnn JOKYMEHTOB U CBEAEHUN,
npeayCcMOTPEHHbIX NYHKTOM 2.6.1 agMWUHUCTPATUBHOIO pernameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCS B AeHb NPUHATUS 3asBlIEHNS Ha pacCMOTpPEHMeE.

PesynbTatamu BbINOMHEHMS aAMUHUCTPATUBHBIX Npoueayp ABNAOTCS: HanpaBreHHble
B OpraHbl BNacTu n (Mnun) nogBe4OMCTBEHHbIE OpraHam BflacTu OpraHn3aumnmn 3anpochl.

3.4.3. Cneumanuctbl NOCTaBLUMKOB OaHHbIX Ha OCHOBaHWW 3anpoCOB, MOCTYMUBLUMX
yepe3 CUCTEMY MEXBEOOMCTBEHHOINO 3SIeKTPOHHOrO B3auMMOLEWCTBUA, MNpenoCcTaBnAloT
3anpalumBaemMble JOKYMEHTbI (MHOpMaLMIo) Unv HanpasnsaT yBeAOMNEHUS 06 OTCyTCTBUK
AOKyMeHTa u (Mnn) nHpopmauun, HeobxoauMbix AnAs NpeaoCTaBNeHUs MyHUUUNAnbHOW
ycnyru (ganee — ysegomneHune o6 otkase).

AOMWHUCTPATMBHbIE  Mpouedypbl, yCTaHaBfMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOMNHAKTCA B TeYEHUe Tpex OHEeW CO OHSA MOCTYNreHUs MeXBeJOMCTBEHHOro 3anpoca B
opraH unu opraHmsauuio, NpegocTaBnAowme OKYMEHT U MHGOPMaLMIO, eCIlN UHbIE CPOKM



noaroToBKU W HanpasfeHWss OTBeTa Ha MEeXBEOOMCTBEHHbIN 3anpoc He YCTaHOBMEHbI
heepanbHbIMM 3aKOHaMu, npaBoBbiMU akTamu [NpaButensctea Poccuickon degepaumm m
NPUHATLIMU B COOTBETCTBUM C (peaepanbHbiMU 3aKOHaMN HOPMaTUBHBIMU NPaBOBbLIMU akTaMu
Pecnybnukn TaTapcTaH.

PesynbTatamn BbINOMHEHUS agMUHUCTPATUMBHBIX Mpoueayp SBNSAITCA: OOKYMEHTbI
(cBepeHust), Heobxoaumble [ONs  NPeAoCTaBfEHUs  MyHMUMNanbHOW  ycnyru, nnbo
yBegomsieHne 06 oTkase, HarnpaBrieHHble [OMMKHOCTHOMY Nuuy, OTBETCTBEHHOMY 3a
HanpasfieHMe MeXBeLOMCTBEHHbIX 3anpoCoB.

3.4.4. [JOmMKHOCTHOE nNULO, OTBETCTBEHHOE 3a HarnpasSieHWe MeXBEeOOMCTBEHHbIX
3arpocos:

nonyyaeTt 3anpalivMBaemble 4Yepe3 CUCTEMY MEXBEOOMCTBEHHOIO 3SIeKTPOHHOro
B3aMMOOENCTBUA  [OKYMEHTbl  (cBefeHus), HeobxoouMmble  Ana  nNpegocTaBrieHust
MyHULUMNaneHOW ycnyrn, nnbo ysegomneHne o6 oTkase npu OTCYTCTBUM LOKYMEHTa U (Unn)
MHdopMauuny;

npu HanuM4Ynnu OCHOBAHWMW, MPESYCMOTPEHHbIX MNYHKTOM 2.7.1 agMWHUCTPaTUBHOIO
pernameHTa, noaroTaBnvMBaeT MpPOEKT peweHnsa o6 oTkase B nNpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX 518 NPeoCTaBNeHNA MyHULUMNANbHON YCyriu.

MpoekT peweHns o6 oTKkasze B MpuemMe [JOKYMEHTOB, HeobxoaumbiX Ons
npegocTaBfeHns MyHUUMNanbHOMW YCryrn, C ykasaHuMeM MpUYUH OTKasa (B criyvae, ecnuv
OCHOBaHMA AnA OTKasa B MpuemMe [LOKYMEHTOB, Heobxoaumbix ANs npefocTaBieHus
MYHULMNANbHON YCyrn, CBA3aHbl C HapyleHMeM YCTaHOBMEHHbIX TpeboBaHMM K TakuMm
AOKyYMeHTaM, OCHOBaHuUs [ONnd OTkasa B MpuvemMe [JOKYMEHTOB [OSDKHbl coaepxaTtb
WHOPMALUMIO O HaMMEHOBAHMM [OOKYMEHTOB (MHOpMauMW, CBEOEHWW), KOTOpble He
npeacTaBneHbl, cogepXaT HeJOCTOBEPHbIE U (UNTW) NPOTUBOPEYNBbLIE CBEAEHUS, OOPMIIEHDI
C HapyleHMeM YCTaHOBJMIEHHbIX TpeboBaHW), HanpaBnAeTCA Ha corfacoBaHue B
YCTaHOBMEHHOM MopsiAKe NOCPeLCTBOM CUCTEMbI ANIEKTPOHHOIO JOKYMEHTOoObopoTa.

CornacoBaHue NpoekTa peleHuns 06 oTkase B NpMemMe JOKYMEHTOB, HEOOXOANMbIX 4Ns
npefocTaBfeHns MyHUUUNANbHOM YCIyrn, OCyLeCcTBNsSeTCs B nopsake, npeaycMoTpeHHOM
NyHKTOM 3.5.3 aAMUHUCTPATMBHOIO perfnamMmeHTa.

AOMUHUCTPaATMBHbIE  npouefypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbINOSTHAOTCA B A€Hb MOMy4YeHns CBeAEeHUIN N0 MEXBELOMCTBEHHbLIM 3anpocaMm.

PesynbTatamu BbINONHEHUA A4MWHUCTPATUBHBLIX MNpouedyp SBMSKTCS: LOKYMEHThI
(cBepeHust), HeobxoguMmble ONs NPeaoCTaBNEeHUA MyHULMNANbLHOW YCIyrn, NPOEKT peLleHns
00 oTkase B npueme OOKYMEHTOB, HeoOXoauMbIX ANA npefoCTaBNeHUs MyHUUMnanbHOW
yCnyru.

3.4.5. NcnonHeHne npouenyp, ykasaHHbIx B NyHkTax 3.4.2, 3.4.4 agMWUHNCTPATUBHOIO
pernamMmeHTa, npy HanMynunm TEXHNYECKOM BO3MOXHOCTU OCYLLECTBNAETCA B aBTOMATUYECKOM
pexuMme C  MCMNONb30BaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALWNOHHOM  CUCTEMBI,
npegHasHa4YeHHON ANs OKa3aHUs rocygapCTBEHHbIX U MyHULMNAMbHBIX YCNYr, B TOM YKCrie C
MOMEHTa perucTpaumm 3asiBfieHUs B COOTBETCTBMM C MyHKTOM 2.13 agMUHUCTPaATMBHOIO
perrnameHTa.

3.4.6. MakcumarnbHbIN CPOK BbIMOMHEHUS aAMUHUCTPATUBHbIX NPoLEeayp, YKa3aHHbIX B
nyHKTe 3.4 aAMUHUCTPATUBHOIO perfaMmeHTa, CocTaBnaeT Tpu pabounx gHs.

3.5. NoaroToBka pesyribTaTta MyHULMMNANBHOW YCNyru

3.5.1. OcHoBaHveM Hayana BbINOSIHEHUs aAMUHUCTPATMBHOW Mpoueaypbl SBNsieTcs
NOCTYNMeHMe OT AOMKHOCTHOrO NLa, OTBETCTBEHHOTO 3a HanpaBreHNne MexXBeaoMCTBEHHbIX
3anpocoB, AOKYMEHTOB (CBEAEHWin), HEOOXOAMMbIX AN NpeaocTaBreHnss MyHULMNanbHOM
yCnyru.



[OSMKHOCTHLIM ~ NULIOM, OTBETCTBEHHbIM 3@ BbINOfIHEHWE  aAMUHUCTPATUBHOW
npoueaypsbl, ABnseTca cekpetapb cnonHUTensHOro komuTeTa (ganee - 4OSMKHOCTHOE Nnuo,
OTBETCTBEHHOE 3a NOAroTOBKY pe3ynbTaTa NpeocTaBreHns MyHUUMNanbHON yCnyru).

3.5.2. [omkHocTHOe nuuo, OTBETCTBEHHOE 3a NOAroTOBKY  pesynbTaTta
npegocTaBfeHns MyHUUMNansHOW yCnyru:

paccmaTtpmBaeT CEOPMUPOBAHHBLIA  KOMMMAEKT [OOKYMEHTOB, HEeoOXOAnMbIX [Ons
npegocTaBneHns MyHUUMNansHOW yenyru;

Nnpw BbIABNEHUN OCHOBAHUW AS19 OTKasa B NpefoCTaBNeHUn MyHULMNANbHOW yCryru,
yKasaHHbIX B MyHKTe 2.8.2 agMWHUCTPaATMBHOIO pernamMmeHTa, noarotaBnuBaeT MNpoekT
peleHns o6 oTkase B NpeaoCcTaBneHnm MyHULMNAnsHOM YCIyru;

B Criydae OTCYTCTBUS OCHOBaHWW Ons OTKasa B MpedocTaBreHun MyHuuunanbHOU
ycnyry, npeaycMOTPEHHbIX MYyHKTOM 2.8.2 afMWHUCTPATUBHONO perfiameHTa, Nno urtoram
pPacCMOTPEHNS AOKYMEHTOB, HEODXOAUMbBIX AN NpedoCTaBneHnss MyHUUMNanbHOW ycnyri,
nogrotaBnMBaeT MPOEKT pesynbTaTa MpPedoCTaBfeHUs  MyHUMUMNANbHOW  ycryrm B
COOTBETCTBUM C noanyHkTamu 1 — 3 nyHkTa 2.3.1 agMUHUCTPATUBHOIO pernamMeHTa;

HanpasnsieT NOAroTOBMEHHbLIN NPOEKT pesdynbTarta NpeaoCTaBfeHnss MyHUUMNanbHOM
yCryru Ha corfnacoBaHue B YCTaHOBMEHHOM nopsgke rnocpencTtBOM CUCTEMbI SNEKTPOHHOro
AOKymMeHToobopoTa.

AOMWHUCTPATMBHbIE  Mpouedypbl,  yCTaHaBnMBaeMmble  HACTOALWMM  MYHKTOM,
BbIMOSHATCSH B Te4eHne OAHOro paboyero aHs.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBIX Mpouenyp SABMASAOTCA:  NPOEKT
peleHns ob oTkase B NpefoCTaBfieHUM MYHULMNANbLHOW YCIyrn, cnpaBku (BbIMUCKN).

3.5.3. CornacoBaHMe w”n nognucaHne npoekTa pesynbTaTa nNpeaocTaBneHns
MYHULMNanNbHOW ycryrn (ganee — nNpoekTbl AOKYMEHTOB) OCYLLECTBIISETCA pyKoBoaUTENEM
CTPYKTYPHOro rnoapasferneHns, OTBETCTBEHHOrO 3a NOAroTOBKY pesyrbTata MyHuUMnansHom
ycnyru, 3amectutenem PykosBogutens Mcnonkoma, Pykosoagutenem Kcnonkoma.

[MogroToBrieHHbIE MPOEKTbl AOKYMEHTOB, MMelLWue 3amMedaHus, BO3BpallalTcs Ha
AopaboTKy nuuy, OTBETCTBEHHOMY 3a NOArOTOBKY pe3dynbTaTta MyHuumnansHom ycnyru. Nocne
yCTpaHeHNs 3aMe4yaHu NPoeKTbl JOKYMEHTOB MOBTOPHO nepefarTcs ANA COorfiacoBaHUA u
nognucaHus.

Pykosoguntens Wcrnonkom npuv paccMOTPEHUN MNPOEKTOB [OOKYMEHTOB MpoBepsieT
cobnogeHne agMMHUCTPaATMBHOIO perfiaMmeHTa AOSPKHOCTHBIMY Nivuamu Micnonkoma B YacTtu
CPOKOB BbIMOMHEHNA aAMWUHUCTPATUBHBIX npoueayp, X rnocnenoBaTenibHOCTU U MOSHOTHI,
HanMyusa cornacoBaHW  YNOSTHOMOYEHHbIX [LOSMKHOCTHbIX Nimy  Mcnonkoma B cucteme
3NEKTPOHHOro A0KYMeHToobopoTa.

B cny4ae BbISIBNEHUS HapyLleHUA B YaCTU CPOKOB BbIMNOMIHEHUS agMUHUCTPATUBHbIX
npoueayp, UX nocnegosaTenbHOCTM U MOnHOThHI PykoBoguTens Mcnonkoma wuHuuuupyet
npusBfieYyeHne K OTBETCTBEHHOCTH ML, JONYCTUBLUNX HApPYLUEHUS, B COOTBETCTBUM C MYHKTOM
4.3 agMVHUCTPATUBHOIO perfameHTa.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEHNEe ogHOro paboyvero aHs.

Pesynbtatamu BbINOMHEHNA agMUHUCTPATUBHBLIX Npoueayp SABMSKTCA: peweHue ob
OoTKase B NpuemMe JOKYMEHTOB HEOOXoaNMbIX ANS NpeaoCTaBneHnss MyHUUMNanbHOW yCnyru,
peleHne ob oTkase B NpeaoCTaBeHNN MyHULMNANIbHOW YCyrn, cnpaBka (Bbinncka).

3.5.4. cnonHeHune npoueayp, ykasaHHbIX B NyHkTax 3.5.2, 3.5.3. agMUHUCTPaTUBHOIO
pernameHTa, nNpu HanMymMm TEXHNYECKON BO3MOXHOCTM OCYLLECTBNAETCS B aBTOMATUYECKOM
pexvuMme C  UCMNoNb3oBaHMEM  aBTOMATU3UPOBAHHOW  WMHAOPMALUOHHOM  CUCTEMBI,
npegHasHa4YeHHOM OS5 OKa3aHUs roCyAapCTBEHHbIX U MYHULMNASbHBIX YCAYT.

MakcumarnbHbI CPOK BbIMONIHEHUSA aAMUHUCTPATUBHbLIX Npouenyp, YKa3aHHbIX B MyHKTE
3.5. agMVHUCTPATMBHOIO perfnamMmeHTa, CoCTaBnseT oaMH pabounin AeHb.



3.6. Bbigaua (HanpaeneHve) 3asBUTENO pedynbTaTa MyHULMNANbHON yCryru

3.6.1. OcHoBaHMeM Hauvana BbIMOSIHEHNA a4MWUHUCTPATUBHOW Mpoueaypbl SABMseTca
nosiyyeHue OOSMPKHOCTHBbIM JfULOM, OTBETCTBEHHbIM 3a BbINOSIHEHME AOMWHUCTPATUBHOM
npoueaypsbl, AOKYMeHTa, NOATBepXaatoLero npegocrtaBneHne MyH1ULMnansHOW yCnyru.

[JOSMKHOCTHBIM ~ NMULOM, OTBETCTBEHHbIM 3@  BbINOSIHEHWE  aAMUHUCTPATUBHOW
npoueaypsbl, ABNAeTca cekpetapb McnonHMTenbHOro kommuteTta (ganee - JOSMKHOCTHOE N,
OTBETCTBEHHOE 3a Bblayy (HanpaBneHne) JOKYMEHTOB).

3.6.2. [lo/mKHOCTHOE NnL0, OTBETCTBEHHOE 3a Bbldayy (HanpaBrieHne) JOKYMEHTOB:

obecneymBaeT perncrpaumio U BHECEHWe CBedeHUn O pesynbTaTe npefocTaBleHus
MYyHUUMNAnNbHOW Yycryru B MNOACUCTEMY BedeHWd [OOKyMeHTauun aBToMaTu3MpOBaHHOM
WHPOPMALNOHHOM CUCTEMbI, MpeAHasHa4YeHHOW [ONnA  OoKa3aHUs rOCyAapCTBEHHbIX W
MYHULMNAanbHbIX YCNYT;

n3BeLwaeT 3aaBuTens (ero npeacraBuTens) crnocoboMm, yKkasaHHbIM B 3asiBNEHUN, O
pesynbtate npeaocTaBfieHUss MYHUUMNAanbHOW YCIyrM M O BO3MOXHOCTWU MOMyYeHus
pesynbTata NnpegocTtaBneHns MyHuumnaneHon ycnyrm B icnonkome nnu 8 ML,

McnonHeHne npoueayp npy HanMyum TeXHUYECKOM BO3MOXXHOCTU OCYLLECTBNAETCA B
aBTOMaTUYECKOM pexXuMMe C WCMNoSib30BaHMEM aBTOMAaTU3NPOBAHHOW WH(OPMaLMOHHON
CUCTeMbI, NpegHa3Ha4YeHHOWN ANnA oKa3aHWA rocygapCTBEHHbIX U MyHULMNANbHbIX YCIYT.

AOMUHUCTpaTMBHbLIE  MNpoueaypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
BbIMOSTHAITCA B TeYyeHMe ofHoro paboyero [OHA CO OHA MOAMUCAHUSA  [OOKYMEHTa,
ABMAOLLErocs pesynbTatoM MNpeaocTaBreHns MyHUUMNanbHOW YCnyru, YnoSTHOMOYEHHbIM
AOJDKHOCTHBLIM nuuom Mcnonkoma (Micnonkomom).

Pesynbtatamu BbINOSIHEHUS aAMUHUCTPATUBHBIX Npoueayp SBASKTCA: pasMelleHne
CBedeHUNn O pesynbTate npefocTaBneHns MyHUUUNarbHOW YCryrm B MH(OPMAaLMOHHbLIX
cucTemax, u3BelleHue 3asBuTensa (ero npegcrasBuTens) O pesynbtate npegocTaBneHus
MYHULMNANbHON yCnyrm n cnocobax ero nonyyYeHus.

3.6.3. lNMopsagok BblAaym (HanpaeneHns) pesynbTtarta npeaocTaBneHus MyHULUNansHom
ycnyru:

3.6.3.1. MNpwn obpalleHnn 3aaBUTENs 3a pe3ynbLTaTtoMm MyHuuunansHomn ycnyrm 8 ML,
paboTHMKk MOL| BbigaeT 3asBuTento pesynbTaT MyHULUNanbHOW yYCnyrn B opMe ak3emnnsapa
9NEeKTPOHHOro AOKyMeHTa Ha BymaxHomMm Hocutene. Mo TpebosaHuio 3asBUTENs BMeCTe C
9K3EMMNNAPOM 3NEKTPOHHOINO AOKYMEHTa Ha OymMaxHOM HocuTene emy npenocTaBnsieTcs
3K3eMMAsp 3MEKTPOHHOro AOKYyMEHTa NyTeM ero 3anmMcu Ha CbeMHbIA HOCUTENb MHGOpPMaLunK
UM HanpaeneHnsa dK3eMnnsapa SNeKTPOHHOro LOKYMEHTa Mo 3MeKTPOHHOM noyTe B agpec
3assutens. Npu 3anncu Ha CbEMHbIN HOCUTENb MHAPOPMAaLUK UNN HaNpaBieHUN aK3emnspa
3IeKTPOHHOrO [OOKYMEHTa, Ha OCHOBE KOTOPOro COCTaBIieH 3K3eMNnsp 3eKTPOHHOro
AOKyMeHTa Ha 6yMaxHOM HocuTene, Mo SMNeKTPOHHOW MoYTe WAEHTUYHOCTb Takoro
3K3eMnnapa dNEeKTPOHHOIo AOKYMEHTa 3K3eMNApy ANEKTPOHHOrO JOKYMEHTa Ha ByMaXKHOM
HocuTerne 3aBepsAeTCcd YNONIHOMOYEHHbIM COTPYAHWKOM C  UCMOSIb30BaHWEM YCUNEHHOMU
KBanMuumMpoBaHHOM 3MEKTPOHHOW NOAMUCK.

AOMUHUCTpPaATMBHbLIE  MNpouedypbl, yCTaHaBAMBaeMble  HACTOALWMM  MYHKTOM,
BbIMOSHAKTCA B Nopsigke o4yepefHOCTW, B  [AeHb nNpubbiTUsS 3asBUTENS B CPOKWU,
yCTaHOBMEHHbIE perfiameHTom paboTel MOLI.

Pesynbtatamu BbINONHEHUS aOMWHUCTPATUBHBLIX Mpouenyp SBRSTCA: ukcaums
dhakTa Bblgauu pesynbTtaTta npegocraBneHvs MyHuuunansHon yenyrn B AIC MOLL, pesynbTat
npegocTaBneHnUss MyHUUMNansHOW YCNyrn, BblAaHHbIA 3a9BUTENIO.

3.6.3.2. MNpwn obpalleHnn 3asiBuTeNd 3a pesynbTaToOM MyHUMUMNANbLHOW YyCryrn yepes
EovHbin, PecnybnukaHckui nopTtan 3asBuTento B JfWYHbIA  KabMHET aBTOMaTMYEeCKM
HanNpaBnseTCs  9NEKTPOHHbIN  0Bpa3  OOKYMeHTa,  SBNSAOLWErocd  pesynbTaTtoM



npegocTaBfieHNa MyHULUNANbHOW YCNyrn, NOANUCaHHbIM YCUITEHHOW KBanuduunupoBaHHOW
3NIEKTPOHHOM MOAMNUCHIO YMOSTHOMOYEHHOIO A0SMKHOCTHOrO nnua Menonkoma (Micnonkomom).

AOMUHUCTPaATMBHbIE  npouenypbl, YCTaHaBfMBaeMble  HACTOSALWMM  MYHKTOM,
BbIMOMNHATCSA B AeHb NOANUCaHNA AOKYMEHTa, NoATBEPXKAAOLWEro npegocTasneHne (0Tkas B
npegocTaBneHnn) MyHUUMNANbHOW  YCNyru, YNONIHOMOYEHHbIM  OOJDKHOCTHBIM — JIMLOM
Wcnonkoma (crnonkomom).

PesynbTaTtamun BbINOMHEHNS aAMUHUCTPATMBHBIX Npouenyp ABMASKTCH: HanpasreHve
(npegoctaBneHne) ¢ ucnonb3oBaHnem EawmHoro, PecnybnvkaHckoro noptana 3asiBUTENO
AOKYMeHTa, NoATBepaatoLero npefocTaBneHme MyHMumMnanbHon ycrnyrm (B TOM Yucne oTkas
B NpefoCTaBNeHnn MyHUUMNAnNsHOW yCnyrun).

3.6.3.3. lpn obpalieHnn 3asBuTenss 3a pesynbTatoM MyHUUUNANbHOW YCnyrn B
Wcnonkom, OO/MKHOCTHOE nuUOo, OTBETCTBEHHOE 3a Bbldayy (HanpaBneHue) AOKYMEHTOB,
BblAaeT 3aABUTENO pesynbTaT MyHuLMnanbHoW ycnyrn. o TpeboBaHuio 3asBUTensa BMecTe
C 3K3eMMnapoM 3NIEeKTPOHHOro AOKYMeHTa Ha ByMaXXHOM HocuTene emy npefoctaBnseTcs
3K3eMNNAp ANEKTPOHHOIO JOKYMEHTA NyTEM ero 3anucu Ha CbeMHbIN HOCUTENb MHAOPMaLIMK
UM HanpaeneHnsa aK3eMnnsapa SNEeKTPOHHOro LOKYMEeHTa Mo 31eKTPOHHOM noyTe B agpec
3aaBuTens.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HAaCTOALWMM  MYHKTOM,
OCYLLIECTBNAOTCA B Nopsake oyepeHOCTU, B AeHb NpubbITUSA 3asBUTENs B COOTBETCTBUM C
lMpaBvnamn BHyTpPEeHHero TpyaoBoro pacnopsigka Vicnonkoma.

PesynbTaToOM BbINOMHEHNST aAMUHUCTPATMBHbIX Npouenyp ABNASTCS: pmukcaums akra
Bbldaun pesynbTata npeaocTtaBrieHns MyHUUunanbHOW YCryru B aBTOMaTM3MPOBaHHOM
WHOPMALUMOHHON cuCcTeMe, npedHasHa4YeHHOW [NA  OKa3aHMs T[OoCyOapCTBEHHbIX W
MYHULMNANbHbIX YCNYT.

3.7. cnpaBneHue TexHN4ecKknx owmbok

3.7.1. B cnyyae ob6HapyXeHUs TEeXHUYECKOW OWMBKNM B OOKYMEHTE, SBASOLIEMCH
pes3ynbTaTtoM MyHMUMMNANbHOW YCNyrn, 3adaBUTENb HanpaBnsaeT B Vicnonkowm:

3asBneHne o6 ncnpasreHun TexHMYeckon owmndkun (npunoxeHve Ne 5 k HacTosLwemy
aAMWUHUCTPATUBHOMY pErfiameHTy);

AOKYMEHT, BblAaHHbIN 3asBUTESO KaK pe3ynbTaT MyHULMNanbHOW yCrnyru, B KOTOPOM
COOEPXUTCA TEXHMYECKasH OLLIMOKa;

OOKYMEHTbI, MMewLWmre HpUaANYECKY0 CUny, CBUOETENbCTBYHOLWME O HanMyuu
TEXHNUYECKOWN OLLNOKMN.

3agaBneHne o0 ucnpaBneHUM TEXHUYECKOW OLKNOKM B CBeAEHUAX, YKasaHHbIX B
AOKYMEHTE, SBNAIOLWEMCS pe3ynbTaTtoM MyHMUMNAnbHOW YCnyrn, nogaeTcsa 3asBuUTENEM
(ynosITHOMOYEHHbIM  NpeAcTaBuTeENeMm) MNOYTOBbIM — OTnpasBfieHMem (B TOM  4ucne c
NCMNonb30BaHMEM 3NEKTPOHHOM NoYThl), Nnbo Yyepe3 EanHbin, PecnybnunkaHckum noptan nnm
ML,

3.7.2. [JOMKHOCTHOE MU0, OTBETCTBEHHOE 3a MNpUeM [OOKYMEHTOB, OCYLUecTBNseT
npuemMm 3asBneHuss ob ncnpaBneHUn TEXHUYECKOW OLIMOKKW, perncTpupyeTt 3asBrieHue C
NPUITOXEHHbIMU OOKYMEHTaMu U rnepegaeTr uxX AOSMKHOCTHOMY vy, OTBETCTBEHHOMY 3a
00paboTKy 4OKYMEHTOB.

AOMUHUCTpaTMBHbIE  MNpouedypbl, yCTaHaBnMBaeMble  HaCTOAWMM  MYHKTOM,
BbIMOSHATCS B Te4EeHMe OAHOro paboyero AHs ¢ AaTbl perncTpaumm 3asBreHuns.

Pesynbtatamu BbINOSHEHUS aAMUHUCTPATUBHBIX MNpoueayp SABNAKTCA: MPUHATOE U
3aperncTpupoBaHHoOE 3asiBfieHMe, HanpaBfiEHHOE Ha PacCMOTPEeHMe LOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a 06paboTKy JOKYMEHTOB.

3.7.3. JomKHOCTHOE NnLO, OTBETCTBEHHOE 3a 06paboTKy AOKYMEHTOB, pacCMaTpmuBaeT
AOKYMEHTbI U B LEeNnax BHECEHWA WUCMpaBfeHWin B LOKYMEHT, SBASKOLWMACA pe3yfibTaToM



NpeaoCTaBneHNss MyHUUMNANbHOW YCNyrn, OCYLWeCTBRseT npouenypbl, NpeaycMOTPEeHHbIe
nyHKTOM 3.5 agMWHUCTPATUBHOIO perfameHTa, M BbldaeT WCNpPaBneHHbIA LOKYMEHT
3aaBuTeNt0  (YNOMMHOMOYEHHOMY NpeAcTaBUMTENIO) NMYHO NOA4 POCMUCHL C U3BATUEM Y
3aaButend (ynorHOMOYEHHOro MpeAacTaBUTENd) oOpurMHana [JOKYMEeHTa, B KOTOPOM
COLEPXUTCA TexHudeckas owunbka, wnu HanpaensieT B agpec 3asaBuTens Mno4YTOBbIM
oTnpasneHnem (NocpeacTBOM 3MEKTPOHHOM MOYTbl) MUCbMO O BO3MOXHOCTM MNONyYeHUs
AOKYMeHTa Mpu npegocTaBrneHmmn B VICNonkom opurmHana 4okyMeHTa, B KOTOPOM COAEPXKUTCSA
TexHunyeckas owimodka.

AOMWHUCTPATUBHbIE  MpoLeaypbl, yCTaHaBMMBAEMble  HAaCTOSLUMM  MYHKTOM,
BbINOJSTHAKOTCA B TeYEeHNe ABYyX paboumnx gHen nocne obHapyXeHNsa TEXHNYECKON OLINOKM nnm
nony4yeHnsa ot Ntboro 3aMHTEPECOBAHHOIO Nuua 3asiBNeHNs 0 JOMNYLLEHHOW oLwmnbke.

PesynbTatamu BbINOSIHEHWUST aAMWHUCTPATUBHBLIX MpoUeayp SBNATCA: BblAAHHbIN
(HanpaBneHHbIN) 3as9BUTENIO LJOKYMEHT.

4. Nopspok n opMbl KOHTPONSA 3a NpefoCTaBleHUEM MyHULMNANbHOW yCnyrm

4.1. MNMopsaok ocyLLecTBNEHUS TEKYLLLEro KOHTPONs 3a cobntoaeHNEM U UCTIONTHEHNEM
OTBETCTBEHHbLIMU JOIMKHOCTHBIMU NULI@MU NOMNOXEHUIA aAMUHUCTPATUBHOIO pernameHTa u
WHbIX HOPMaTUBHbIX NMPaBOBbIX AKTOB, yCTaHaBNMBaOLWMNX TpeboBaHNs K NpeaoCcTaBneHuto

MyHULUMNAnNbHOW YCyrn, a Takke NPUHATUEM UMW PeLLIEHNIA

KOHTponb 3a MNOSIHOTOM W KayYecTBOM MNpefoCTaBfieHUs MYHUUMNANbHOW  yCnyru
BKMNto4YaeT B cebsa BbiIBNEHNE W yCTpaHEHWE HapyLIEeHW NpaB 3asiBUTENEW, npoBeneHue
NpoBepPOK cobriogeHus npouenyp nNpeaocTaBrieHUs MYHUUMManbHOW YCIyru, MOAroTOBKY
pelweHnn Ha gencteus (6e3gencTeme) 4OMKHOCTHBIX UL, OpraHa MEeCTHOro camMoyrnpaBneHust.

dopmamMn KOHTpOns 3a cobniogeHneM WUCMOMHEHUA aAMUHUCTPATUBHBIX npouenyp
ABMAKOTCA:

1) npoBepka W corfacoBaHWe TMPOEKTOB [OOKYMEHTOB MO NpegoCcTaBfeHuto
MYHULMNANbHOW YCNyru;

2) NpoBOAUMbIE B YCTAHOBIEHHOM NOPSAKE NMPOBEPKN BeAeHNA 4eronpon3BOACTBa;

3) NnpoBegeHMe B YCTAHOBIIEHHOM MOPSOKE KOHTPOSbHbIX MPOBEPOK cobniogeHus
npoueayp NpeaocTaBreHns MyHULMNanbHON YCIyrn.

B uensix TekyLlero KOHTPOMA MCMNONb3yTCA CBEOEHUS, UMEIOLLNECS B 3NIEKTPOHHOM
0ase pfaHHbIX, cnyxebHas KoOppecnoHAeHUMs, YCTHass W MUCbMeHHasi WHdopMaums
AOJDKHOCTHbIX NNL, OCYLLIECTBIISOLLMX BbINOMHEHNE agMUHNCTPATMBHbIX NPOLIEAYP, XXypHanbi
yyeTa COOTBETCTBYOLINX AOKYMEHTOB U ApYyrne cBeAeHus.

[ns ocyLecTBNeHNs KOHTPONA 3a COBeEpLUEHMEM [LEeWCTBUMMA NpuU npegoctaBneHumn
MYHULUMMANBHOMW  YCRyrM U NPUHATUM  pPELUEHUA  PYKOBOAUTENHD OpraHa MeCTHOro
camoynpaBneHusi  NPeacTaBnsaAlTCA  ChpaBkM O  pes3ynbTaTax  NpegocTtaBneHus
MYHULMNANbHOW YCNyru.

O cnyyassx M npuYMHax HapyLlleHuUsi CPOKOB, MOCeAoBaTENbHOCTN U COAepKaHus
aAMUHUCTPATUBHbIX  MNpouedyp  OOMMKHOCTHblE  fvua  HEMEeONEeHHO  UMH(OPMUPYHOT
pyKOBOAUTENS  OpraHa, MpedoCTaBmfdloWero  MyHUMUMNAnNbHyK  YCriyry, a Takxe
npeanpMHUMaloT CPOYHbIE MEePbI MO YCTPAHEHUIO HapPYLUEHUNA.

TekyLwmi KOHTPOMb 3a cobniogeHNeM NocnenoBaTENbHOCTU ENCTBUNA, ONPeaeNieHHbIX
aAMUHUCTPATUBHBbIMM  MNpouedypamMu No  NPedoCTaBfiEHUIO  MYHUUMNANbHOWM  YCAyru,
OCYLLEeCTBNAEeTCA 3aMecTUTerieM pyKOBOAWUTENs opraHa MEeCTHOro camoyrnpaBneHus,
OTBETCTBEHHbIM 3a OpraHu3aumio paboTbl NO NPeaoCTaBfEHUIO MYHULMMANbHOW YCRyru,
Ha4YanbHWUKOM OTAena, OCYLEeCTBASALWEro opraHusauuio paboTbl MO NpeaoCcTaBreHMIo
MYHULMMNAnNbHOW YCNyru.



MepeyeHb  AOMMKHOCTHbLIX  Nuu, OCYLLECTBNSAWMX  TeKyLUni KOHTPOIb,
yCTaHaBNMBaETCSA MOMIOXKEHUSIMU O CTPYKTYPHbIX MoApasgeneHusix opraHa MecTHOro
camMoynpaBneH1s U AOMKHOCTHLIMUW perfiameHTamu.

4.2. MNopsnok U NepuoanYHOCTb OCYLLECTBIEHMS MMAHOBbLIX M BHEMNAHOBLIX NPOBEPOK
MOMHOTLI U KaYecTBa NpeaoCcTaBNeHNst MyHULUMNAnbHOWM YCryr, B TOM YMcrie Nopsiaok U
hopMbl KOHTPOSS 3a MOSIHOTOW M KAYECTBOM MPeAOoCTaBNeHNs MyHULMNANbHON yCryru

4.2.1. KOHTpONb 3a NOSIHOTOM M Ka4YeCTBOM MpefoCTaBfeHnss MyHUUUNansHOW ycnyrm
ocywiecTBngeTcsa B popmMax:

1) npoBeLeHNs NPOBEPOK;

2) paccmoTpeHus xanob 3aasuTtenen Ha gencteus (6esgencrame) Micnonkoma, a Takke
NX OOIMKHOCTHBIX NNL, MyHUUUNANbHbLIX CIYXaLlmX.

4.2.2. B uensax ocyLiecTBieHUs1 KOHTPOSSA 3a NOSTHOTOW U KAa4eCTBOM NpefoCTaBeHus
MYHULMNANbHON YCNYyrn NPOBOAATCA MMaHOBble W BHEMnaHoBble npoBepku. [lopsgok u
NepuoanYHOCTb OCYLLIECTBIIEHMS MMAHOBLIX MPOBEPOK yCTaHaBnMBaeTcs MraHom paboTbl
Wcnonkoma. [lpu npoBepke MOryT paccmaTpuBaTbCsi BCE BOMPOCbl, CBA3aHHble C
npegocTaBneHnemM MyHUUMNANbHOW YyCnyrn (KOMMSEKCHbIe MNPOBEPKM), UMM OTAENbHbIN
BOMPOC, CBA3aHHbIN C NpeAoCTaBNeHNEM MyHULNNANbHOW YCRyrn (TeMaTuyeckme NpoBepKN).
[MpoBepka Takke MOXeT NPOBOAUTLCSA NO KOHKPETHOW Xanobe 3assutens.

4.2.3. BHennaHoBble NPOBEPKN NPOBOAATCH B CBA3U C NPOBEPKON YCTPaAHEHUSA paHee
BbISIBIEHHbIX HapyLleHWA agMUHUCTPATMBHOIO perfameHTa, a Takke B cryyae nosiydeHus
xanob 3aasutenen Ha gencteus (6esgencreme) Vicnonkoma, a Takke Mx OOMKHOCTHbIX NnL,
MYHULMNANbHbIX CRY>XaLuunX.

4.2.4. PesynbTaTbl NpoBepKM OMOPMIIAIOTCA B BWUAE akTa MPOBEPKU, B KOTOPOM
yKa3blBalOTCS BbISIBIEHHbIE HEQOCTATKM N NPEASIOKEHNSA MO UX YCTPaHEHUIO.

4.3. OTBETCTBEHHOCTb AOMKHOCTHbIX WL, OpraHa, NpeAoCTaBnAoLWero MyHMLMnansHyo
ycrnyry, 3a peLueHus n gencteuna (6esgencraeme), npyuHMMaemsle (oCyLecTBNsemMble) UMY B
Xo4e NpefocTaBneHns MyHUUMNanbHOW YCnyru

Mo pesynbTatam nNpoBeAEHHbIX NPOBEPOK B Criydae BbISIBIEHUA HapyLUeHW NpaB
3agBUTENEN BWHOBHbLIE NWULA MPUBMEKAOTCA K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHogartenbcTtBoM Poccuinckon ®epepaumn.

PykoBoguntenb opraHa MeCTHOro camMoOynpaBfeHUsi HeceT OTBEeTCTBEHHOCTb 3a
HECBOEBPEMEHHOE PAaCCMOTPEHNE 3asBNEHUN.

Pykosoauntensb (3amectuTternb PYKOBOAUTENS) CTPYKTYPHOro noapasfesieHust opraHa
MECTHOrO CaMOynpaBfieHUsi HeCeT OTBETCTBEHHOCTb 33 HECBOEBPEMEHHOE U (Mnn)
HeHagnexawee BbIMNOMHEHNE aAMUHUCTPATUBHBIX OAEWCTBUW, YyKasaHHbIX B pasgene 3
agMUHUCTPATUBHOIO perfnamMeHTa.

[OSMKHOCTHbIE NULA U MHble MyHUUMNANbHbIE ChyXallne 3a peleHus U OencTBus
(6es3pencTBme), NnpUHNMaeMble (OCyLLECTBNSAEMbIE) B X04€ NPeaoCTaBNEHNA MyHULMNANTbHON
yCnyru, HeCyT OTBETCTBEHHOCTb B YCTAHOBMIEHHOM 3aKOHOAATENbCTBOM NOPsiAKE.

4.4. TonoxeHusi, XxapaktepuayroLime TpeboBaHus K nopaaky n oopmam KOHTPOns 3a
npegocTaBneHneM MyHULMNAIbHOM YCIyrK, B TOM YMCIe CO CTOPOHbI rpaxgaH, nx
obbeanHeHU N opraHnsaummn

KoHTponb 3a npepocTaBrieHVeM MyHWUMNarbHOM YCNyrn CO CTOPOHbI rpaxkaaH, Mx
00beaUHEHUA N OpraHM3auuii, OCyLLIECTBNSETCS MNOCPEACTBOM OTKPbITOCTU AEATEeNbHOCTU



opraHa MeCTHOrO CaMOyMnpaBfeHNa Mpu MNPeaoCTaBfEeHNM MYHUUMMANbHOM  YCNyru,
NnonyyYeHns NOMHOW, akTyarlbHON U AOCTOBEPHON MHOPMALMM O nopsake npeaocTaBneHuns
MYHULMNANbHOM YCIYyrn 1 BO3MOXHOCTU AocyaebHOro paccMoTpeHnst obpalleHmi (kanob) B
npouecce npegoCcTaBneHms MyHUUUNAnNbHOM YCIyru.

5. locyae6HbIn (BHecyaeOHbIM) NOPAAOK 06XKanoBaHUA pelleHn u AeMcTBUmn
(6e3pencTBUA) opraHa, npeaoCTaBNAOLWEro MyHMLMNanbHY ycnyry,
MHOroyHKLNOHarIbHOro LeHTpa npeaocTaBfieHUs rocyAapCTBEHHbIX U
MyHUUMNAaNbHbIX YCNYr, OpraHM3auun, ykasaHHbIX B 4actu 1.1 ctatbmn 16
®PenepanbHoro 3akoHa Ne210-d3, a Takke UX AOIMKHOCTHbIX NUL, MyHULUNANbHbIX
cnyxauwmx, paboTHMKOB

5.1. 3asBuTenn umeroT npaBo Ha obxanoBaHwe B 4OCYAeOHOM MOpsiAKe peLleHnin u
pencteuin  (be3nencteus)  opraHa, NpedocTaBnsAlWero  MyHUUWMNanbHYy  YCryry,
AOIMKHOCTHOrO Nvua opraHa, NpeAoCcTaBNALEro MyHULMNANbHYIO YCIyry, MyHUUUNANsHOro
Crnyxallero, pPyKOBOOMTENst oOpraHa, MpeaoCTaBNAWEro MyHAUMNAnNbHYK  YCryry,
MHOTrOYHKUNOHANBHOrO LieHTpa, paboTHUKA MHOTO(YHKLMOHANBHOMO LieHTpa, opraHnsaumim,
npegycMoOTpeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-93, a Takke ux
pabOTHMKOB.

3asButenb MoxeT 06paTUTLCSA C Kanobor, B TOM YKCIe B CReAYyLNX Cry4vasix:

1) HapylweHue cpoka permcTpauum 3anpoca O NpefocTaBfieHUn MyHULUUNANbHOM
ycryru, 3anpoca, ykasaHHoro B ctatee 15.1 ®efepanbHoro 3akoHa Ne 210-93;

2) HapyLleHMe cpoKa NpeaoCcTaBneHnss MyHUUmMnansHon ycnyru. B ykazaHHoMm cnyvae
pocynebHoe (BHecynebHoe) obxxanoBaHve 3asBuUTeNneM pelieHni u gencteum (besgencrans)
MHOrOYHKUNOHANBHOrO LeHTpa, paboTHMKa MHOrogYHKLMOHAbHOMO LIeHTpa BO3MOXHO B
crnyyae, ecrnM Ha MHOroyHKUMOHanbHbIA LEHTP, pelweHus u gencteus (6esgencreuve)
KoToporo o6XanylTcsi, BO3NOXeHa (YHKUMS MO NpefoCTaBfeHUI0 COOTBETCTBYIOLLMX
MYHMLMNAnNbHbIX YCyr B NOIHOM 06beMe B nopsigke, onpeaeneHHomM vactoto 1.3 cratbun 16
depnepanbHoro 3akoHa Ne 210-93;

3) TpeboBaHune y 3aaBUTENA OOKYMEHTOB MW MHOpMauMm nnbo OocyLLeCcTBIEHUs
AENCTBUIA, NpeaCcTaBneHne Unun ocyLecTBieHNe KOTOPbIX HE NpesyCMOTPEHO HOPMAaTUBHbLIMU
npaBoBbiMM akTtamu Poccuinickon depgepaumm, HOPMaATUBHBIMKA  MNPABOBbLIMW  aKTaMu
Pecnybnukn TatapctaH, MyHMUMNAnNbHbIMKM MNPaBOBbIMM aKTaMu [Ans NpeaocTaBneHnd
MYHULMNANbHON YCNYru;

4) oTka3 B npuemMe [OOKYMEHTOB, NpedoCTaBfieHne KOTOpbIX MNpeayCMOTPEeHO
HOpMaTUBHLIMW MpaBoBbIMM akTamu Poccuinckon degepauumn, HOpmMaTUBHBIMU MPaABOBLIMMU
aktamun Pecny6nuku TatapcTtaH, MyHUUMNansHbIMU NPaBoBbIMW akTamMun Ang npegoctaBneHns
MYHULMNANbHON YCNyru, y 3asBUTENs;

5) oTka3 B nNpeaocTaBneHUM MyHULMNANbHOW YCMyrk, eCcriv OCHOBaHUSA OTKasa He
npeaycmoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATLIMU B COOTBETCTBUN C HUMW MHLIMU
HOpMaTMBHbIMX MNpaBoBbIMW akTamu Poccuinckon ®epepauun, 3akoHamMn U UHBIMU
HOpMaTUBHbLIMW NPaBOBbIMK akTamu Pecnybnunkn TatapcrtaH, MyHUUMNANbHbIMW NMPaBoOBbIMU
aktamn. B ykasaHHOM cnyyae pocynebHoe (BHecyaebHoe) obxanoBaHue 3asBuTENEM
peweHnn wn pencteun  (6e3genctBusl)  MHOMOYHKUMOHANbHOrO LUeHTpa, paboTHuKa
MHOrOYHKLUNOHANBHOrO LieHTpa BO3MOXHO B Crlydae, €CNu Ha MHOro(yHKUMOHaNbHbIN
LEHTP, pelleHna n gencteus (6esgencrame) KoToporo o6xkanyrTcs, BO3NnoxeHa PyHKLMS No
NpeaoCcTaBNEeHNI0O COOTBETCTBYHOLMNX MYHULUMMAMNbHbIX YCIyr B NOSIHOM o6beme B nNopsake,
onpeneneHHom YacTtbto 1.3 ctatbmn 16 PegepanbHoro 3akoHa Ne 210-03;

6) 3aTpeboBaHue C 3aaBUTENs Npu NpeaocTaBleHNnn MyHULMNAnNbHOMW ycnyri nnatbl,
HEe npegyCMOTPEHHOM HOpMaTMBHbIMM MpaBoOBbIMM akTamMn Poccuinckon ®Pegepaumn,



HOpMaTUBHbLIMW NPaBOBbLIMK akTamu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
aKkTamu;

7) OoTKa3 opraHa, NpPefoCTaBfAOWEro MyHUUMNANbHYIO YCNyry, AOSMKHOCTHOMO Nnuua
opraHa, nNpefocTaBnAlLWEro MyHUUMNANbHYKO YCcnyry, MHOro(yHKUNMOHANbHOro LeHTpa,
paboTHMKA MHOrOQYHKLMOHANbHOMO LEHTPa, OpraHu3auui, NpegyCMOTPEHHbIX YacTbio 1.1
ctatb 16 ®PepepanbHoro 3akoHa Ne 210-®3, mnu wmx paboOTHMKOB B UCMpaBlEeHUN
AOMYyLWEHHbIX UMW onevyaTtok U ownbok B BblAaHHbIX B pes3ynbTtate npefocTaBneHus
MYHULMNANbHON yCnyrn [OKyMeHTax nvMbo HapyleHue YCTaHOBMEHHOrO Cpoka TaKuX
ncnpaeneHnn. B ykazaHHOM cnyyae gocynebHoe (BHecynebHoe) obxanoBaHue 3asBuTenem
peweHnn wn pgencteui  (6e3genctensd) MHOrOYHKUMOHANBHOrO LUEeHTpa, paboTHUKa
MHOrOYHKUNOHANBHOrO LieHTpa BO3MOXHO B Cryvae, €CnM Ha MHOroyHKLUMOHAaIbHbIN
LEeHTp, pelleHns n genctena (6esgencteme) KOToporo obxkanyoTcs, BO3rnoxeHa yHKUNSA no
NpegocTaBNeHnIo COOTBETCTBYIOLMX MYHULMNANbHbIX YCryr B NOSIHOM obbeme B nopsiake,
onpeneneHHom YacTtbto 1.3 ctatbun 16 PegepanbHoro 3akoHa Ne 210-03;

8) HapyweHue cpoka wnu nopsaka Bblgadn [OOKYMEHTOB MO pesynbTaTam
npefocTaBfieHnUss MyHUUMNANbHOW YCNyru;

9) npuocTaHoBreHWe npefoCTaBneHUss MyHUUUNAnNbHOM YCRyrn, ecrniv OCHOBaHuS
NPUOCTAHOBMNEHUS He npeaycMoTpeHbl deaepanbHbiMXU  3aKOHaMU U MPUHATBIMU B
COOTBETCTBUN C HUMWU NHBIMWU HOPMAaTUBHLIMW NpaBoBbIMU akTamu Poccuirickon ®enepauun,
3aKOHaMM W WHbIMM HOPMAaTMBHbIMW NpaBoBbIMM akTamu Pecnybnvkn TartapcTaH,
MYHULMNANbHLIMU NPaBoOBbIMM akTamu. B ykaszaHHOM crnyvae gocyaebHoe (BHecynebHoe)
obanoBaHue 3asBUTENEM pelleHun U OerCTBUN (6e3aencTBusl) MHOrodyHKLUMOHANbLHOMO
UeHTpa, paboTHMKA MHOrO(YHKLUMOHANbHOrO LEHTpa BO3MOXHO B Clyyae, ecnM Ha
MHOroYHKUNOHANbHBLIN LIEHTP, pelleHnsa n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MOXeHa QYHKUMA MO NpefoCTaBfiEHUI0 COOTBETCTBYIOLWMX MYHUMUMMANbHbIX YCRyr B
nonHom obbeme B nopsagke, onpeaeneHHomM Yyactbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

10) TpeboBaHve Yy 3asBuTENa nNpu nNpegocTaBnNeHnun MyHULMNANbHOW YyCnyru
AOKYMEHTOB WnuM  WMHopmauun, OTCyTCcTBME WU (UNM) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHavaribHOM OTKase B MpuvemMe [OOKYMEHTOB, HeobxoaumbiX Ans
npegocTaBneHns MyHUUMNanbHON ycnyru, nnbo B npegocTaBneHnn MyHUUUNAansHOM yCnyru,
3a UCKITIOYEHMEM CllyYaeB, NpeayCMOTPEHHbIX NYHKTOM 4 yactn 1 ctaten 7 degepanbHOro
3akoHa Ne 210-93. B ykasaHHOM cnyyae pocyaebHoe (BHecynebHoe) obxanoBaHue
3asiBuTEeneM pelweHnn u genctsun  (6es3genctBusi) MHOroQYHKUMOHANbHOMO  LEHTPa,
paboTHMKA  MHOrOYHKLUMOHANbHOrO  LEeHTpa BO3MOXHO B  Cryyae, ecnm  Ha
MHOrOYHKUNOHANbLHBLIN LIEHTP, pelleHnsa n gencteuns (6esgencreme) KoToporo obxanyoTcs,
BO3MOXeHa YHKUMA MO NpefoCTaBfiEHUI0 COOTBETCTBYIOLMX MYHMUMMANbHbIX YCRyr B
nonHomM ob6beme B nopsagke, onpegeneHHom YyacTtbio 1.3 ctaten 16 PegepanbHoro 3akoHa Ne
210-93.

5.2. XXanoba nogaeTtcs B n(ucbMeHHOM oopMe Ha ByMaXHOM HOcUTese, B ANIEKTPOHHOM
doopmMe B opraH, NpeAoCTaBnALWMIA MyHAULUNAITbHYO YCNYry, MHOMO(YHKUMOHANbHbLIA LEHTP
nmbo B COOTBETCTBYHOLLMA OpraH rocygapCTBEHHOW BRNacTu, SABASKOLWMUACA yvpeauTenem
MHOroyHKLUNOHANbHOrO LUEeHTpa (aanee - yuypeaurtenb MHOrOMYHKLMOHANbLHOMO LeHTpa), a
Takke B opraHusauuu, npegycMoTpeHHble YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne
210-903. Xanobbl Ha peweHna u pencteusa (6e3genicTtBMe) pyKOBOAUTENS OpraHa,
nNpegoCTaBAILWEro MyHULMNANbHY YCIyry, NogalTCA B BbILECTOSWMIA opraH (npu ero
Hanuumm) nmbo B criyyae ero OTCYTCTBMS pacCMaTpuBalOTCS  HEMNOCPeACTBEHHO
pykoBoAMUTENEM OpraHa, NpefoCTaBALWeEro MyHumnnansHyto ycnyry. Kanobbl Ha peLlueHns
n pencteus (6besgenctene) paboTHMKA MHOMOYHKUMOHANBLHOMO LeHTpa noJakTcs
PYKOBOAUTENIO 3TOr0 MHOrOQYHKLMOHANbHOrO LeHTpa. »Kanobbl Ha peleHns n aencresns
(6espencTaue) MHOrOYHKLNOHANNbHOro ueHTpa nogarTcs ydpeauTento



MHOrOYHKUNOHANBHOIO LEeHTPa UNn AOSMKHOCTHOMY MLy, YNOSTHOMOYEHHOMY HOPMaTUBHbLIM
npaBoBbiM akToM Pecnybnukn TatapctaH. Kanobbl Ha peweHns n gencreus (6esgencrane)
pabOTHMKOB OpraHM3aumn, NpegyCMOTPEHHbIX YacTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa
Ne 210-d3, nogaroTcs pyKOBOAUTESSAM 3TUX OpraHu3aummn.

YKanoba Ha peweHna un pencteus (6es3genctevme) opraHa, NpenocTaBnSAoLLEro
MYHULMNANbHYO YCNyry, AOMKHOCTHOMO Nuua opraHa, NpeaocTaBnsAloLwero MyHULMNansHyo
ycrnyry, MyHUUMMNANbHOrO  Cryawlero, pykoBOAMTENsS oOpraHa, npefocTaBnstowero
MYHULMNANbHYO yCnyry, MOXeT ObITb HanpasneHa no novte, Yepe3 MHOropyHKUMOHabHbIN
LUEeHTp, C UCMOonb3oBaHWEM WH(OPMALNOHHO-TENEKOMMYHUKALUNMOHHON ceTn «WHTepHeT»,
oduumanbHOro camta opraHa, nNpegoCTaBMSOWEro MyHuuMnanbHy ycnyry, EguHoro
noptana numbo PecnybnukaHckoro nopTtana, WHPOPMALUMOHHOM CUCTEMbI JocyaebHoro
obXxanoBaHus, a Takke MOXeT ObITb NPUHATA NpY NUMYHOM npueme 3assutensd. XKanoba Ha
peweHns wn pgencteus  (6esgenctenme) MHOrogyHKUMOHANbHOMO LUeHTpa, paboTHuka
MHOrOQYHKLMOHANbHOrO LEeHTpa MOXeT ObiTb HampaBneHa Mo no4vte, C UCNoSfib30BaHMEM
NHGOPMALNOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «/HTepHeT», odmumanbHOro camTta
MHOropyHKUMoHaneHoOro ueHtpa, EgmHoro noptana nubo PecnybnukaHckoro noptana,
NMHopMaLNOHHON cucTeMbl gocyaebHoro obxanoBaHus, a Takke MOXeT OblTb NPUHATa NpuU
nn4HoM npueme 3aasutens. XKanoba Ha pelweHus n gencreus (6esgencrTeme) opraHnsauun,
npeaycMoOTpPeHHbIX Yactbto 1.1 ctatbn 16 PepepanbHoro 3akoHa Ne 210-03, a Takke ux
paboOTHUKOB MOXET ObITb HanpaBfieHa Mo MNoyTe, C WUCNOSIb30BaHMEM MHGOPMALMOHHO-
TeNeKOMMYHUKaUNOHHON ceTun «WMHTepHeT», oduumnanbHbIX CanWTOB 3TUX OpraHu3auumn,
EauvHoro noptana nnéo PecnybnukaHckoro noprtana, a Takke MOXeT ObiTb MpuHATa npu
NMYHOM NpuemMe 3asaBUTenNs.

5.3. )Kanoba gomkHa coaepxartb:

1) HaumMeHOBaHWe oOpraHa, nNpPeaoCTaBNAWEro  MyHUUMNANbHYK  yChyry,
AOIMDKHOCTHOIO  NMua opraHa, MpeaoCTaBnslWEero MyHAUMNanbHyK — ycnyry, nubo
MYHULIMNANbHOIO CriyXallero, MHOroyHKLUMOHaNbHOro LieHTpa, ero pykoBoguTens n (unu)
paboTHMKa, opraHusauumn, NnpeaycMoTpeHHbIX YacTbio 1.1 cTatbn 16 defepanbHOro 3akoHa
Ne 210-d3, ux pykoBoautenen n (Mnn) paboTHUKOB, pelueHns n gencteus (besgencrene)
KOTOpbIX 06XanytTcs;

2) chamunmio, nms, OT4eCTBO (nNocnegHee - MpuM HanuMuuu), CBeOAEHUA O MecCTe
XUTenbcTBa 3asBuTens - uandeckoro nvua nubo HavMeHoBaHWe, CBeAEHUs O MecTe
HaXOXOEHUs 3asBUTENs - OPUONYECKOro nuvua, a Takke Homep (HOMepa) KOHTaKTHOro
TenedgoHa, agpec (agpeca) 9neKTPOHHOW NOYTbl (MPU HanMyuu) U MOYTOBLIN agpec, no
KOTOPbIM AOSMKEH ObITh HanpaeBneH OTBET 3aABUTENIO;

3) cBegeHus 06 obxanyembiX peleHnax u gencteuax (6esgencteum) oprawa,
npegocTaBnsAoLLIErO MYHULMNANbHYHO ycnyry, AOIMKHOCTHOrO niua opraHa,
NpefoCTaBNAWEro  MyHUUMManbHyO  ycnyry, J5vbo  MyHMUMNANbHOrO  Cryallero,
MHOrOYHKUNOHANBHOrO LieHTpa, paboTHUKa MHOMO(YHKLMOHANBHOrO LIeHTpa, OpraHn3auumn,
npegyCcMOTPeEHHbIX YacTblo 1.1 ctaTbn 16 PegepanbHoro 3akoHa Ne 210-P3, nx paboTHUKOB;

4) noBOAbl, Ha OCHOBAHUKN KOTOPbIX 3asBUTESb HE COrfaceH C peLleHnemM n 4ENCTBMEM
(6e3pencTBnemM) opraHa, NpeaoCcTaBnsoWero MyHUUUNAanbHY YCyry, AOSMKHOCTHOMO nvua
opraHa, NpefoCTaBMSAOLWEro MyHUUMNANbHYKO yCryry, nMbo MyHMUMNAnNbHOrO Cry’allero,
MHOroyHKLMOHANbHOro LieHTpa, paboTHMKA MHOTOYHKLMOHANBHOIO LIEHTpa, OpraHn3aumm,
npeaycMoTpeHHbIX YacTbio 1.1 ctatbn 16 PegepanbHoro 3akoHa Ne 210-93, nx paboTHMKOB.
3asButenem Moryt ObiTb NpencTaBneHbl OOKYMEHTbl (NpW Hanuyuu), nogTeep)xaaroLimne
A0BOAbI 3aaBuUTeENs, NMbo nx KoNuw.

5.4. MocTynueas xanoba NoanexuT pernctpaunm B CPoK He nosgHee paboyero gHs,
cnefyoLlero 3a AHEM NOCTYMNSEHMS.

5.5. XKanoba, nocTtynueliasa B opraH, NPeaoCTaBnAlWNA MYHULMNANbHYO YChyry,
MHOTOYHKUMOHANbHbLIN  LEHTP, ydpeauTento  MHOroyHKUMOHANbHOro  LEeHTpa, B



opraHusaumn, npeaycMoTpeHHble YacTbio 1.1 ctatbn 16 degepanbHoro 3akoHa Ne 210-93,
nMbo BbIWECTOAWMIN opraH (Npu ero Hanu4iuu), MOANEXUT PACCMOTPEHUID B TeEYEeHue
naTHaauUaTv pabounx OHen co OHS ee perncTpauun, a B cnyyae obxanosaHust oTkasa opraHa,
npefoCTaBNAILWEro MyHULMNAIbHY YCNyry, MHOrOMYHKLUMOHANbLHOMO LIeHTPa, OpraHm3aummn,
npegycMoOTpeHHbIX Yactblo 1.1 ctatbn 16 depepanbHoro 3akoHa Ne 210-93, B npueme
OOKYMEHTOB Yy 3asiBUTensa nmvbo B mMcnpaBreHuuM OONYyLEHHbIX OnevyaTok M Ownbok unm B
crny4yae obxanoBaHWSA HapyLlleHUsl YCTAHOBMEHHOrO CpoKa TakUX UCNPaBNEHUN - B TeYeHue
naTy paboynx AHen Co AHA ee permcTpaumm.

5.6. Mo pesynbTatam paccMOTPeHUst Xanobbl MPUHUMAETCA O4HO W3 CrneayrLmnx
peLeHni;

1) xanoba ynosneTBopsAeTCHd, B TOM 4yucne B hopMe OTMEHbI MPUHATOrO peLueHus,
ncnpasneHnsa AonyLeHHbIX oneYyaTok 1 OWMOOK B BblaHHbIX B pe3ynbTaTe npeaocTaBneHns
MYHULMNANbHOW yCnyrn OOKyMeHTax, BO3BpaTa 3asiBUTEN0 OeHEeXHbIX CpeacTB, B3VMaHue
KOTOPbIX He NMpeaycMOTPEHO HOPMAaTUBHBLIMU MPaBOBbLIMU akTaMun Poccuinckon depepaumn,
HOpMaTUBHbBIMW NPaBOBbLIMK akTaMmu Pecnybnukn TatapcrtaH, MyHUUMNanbHbIMU NMPaBoBbIMU
akTamu;

2) B yAOBNETBOPEHUM Xanobbl OTKa3biBaeTCs.

He nosgHee OgHsA, cnegyowero 3a AHEM MPUHATUS peLUeHus], YKa3aHHOro B HacTosILLeM
NyHKTE, 3ad9BUTENO0 B MMCbMEHHOMN (POpME U MO XeNaHUIo 3asaBUTENA B 9N1IEKTPOHHON hopme
HanpaBfisieTCAa MOTMBUPOBAHHLIN OTBET O pe3ynbTaTax PpacCMOTPEHUS Xanoobbl.

5.7. B cnyyae npusHaHua >xanobbl noanexawen yOoBNETBOPEHUIO B OTBETE
3asBUTEN0 O pesyrbTaTtax pacCMOTPeHUsa Xanobbl gaetcsa WHopMauus O OEUCTBUSX,
OCYLLIeCTBNAEMbIX OopraHom, npeaocTaBnsAoLMM MYHULMMNANbHYO ycnyry,
MHOrO(PyHKUMOHaNbHbIM LLEHTPOM MO0 opraHnsaumen, npegycMoTpeHHOM YacTbio 1.1 cTaTbu
16 depgepanbHoro 3akoHa Ne 210-d3, B uensx HesameanuTenbHOro yCTpaHEeHUS BbISIBNIEHHbIX
HapyLeHUn NpU OKasaHMM MYHUUMNANbHOM YCNYrn, a Takke MNPUHOCATCA W3BUHEHMUS 3a
AOCTaBneHHble HeyaobcTBa M ykasbiBaeTCcs MHAOPMaLMA O AanNbHENLLNX AENCTBUAX, KOTOPbIE
HeobX04MMO COBEPLUUTL 3asiBUTESO B LIENAX NOMAYyYEeHUS MyHULMNANbHOW YCyr.

5.8. B cnyyae npusHaHua xanobbl He noanexaiwen ynooBrneTBOPEHUIO B OTBETE
3asBUTENO O pesynbTaTtax pacCMOTPEHUs Xanobbl [akwTcsa  aprymeHTMpOBaHHbIe
pasbsCHEHUST O MpUYUHAX MPUHATOIO pelleHusl, a Takke WHdopmauna o nopsgke
o0XXanoBaHUs NPUHATOrO peLUeHus.

5.9. B cny4yae yCTaHOBMEHMSI B XO4€ WNU MO pe3ynbTaTaM pacCMOTPEHUS Xarnobbl
NPU3HaKoB cocTaBa agMUHUCTPATUBHOIO NPaBoOHapPYLUEHUST U NPECTYNNEHUS JOMKHOCTHOE
nmuo, paboTHUK, HageneHHbIe NOIHOMOYMSIMU MO PAaCCMOTPEHWUIO Xanob, He3ameanMTenbHO
HanpasnAT MMeKLMeCca MaTepuarnsl B OpraHbl MPOKypaTypbl.



MpunoxeHne Ne 1

K AOMWUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMUMnansHoOm
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

(BnaHk opraHa, NpeAoCTaBsALLEro MyHULMNANbHY YCNyry)

CrNPABKA

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxHocTHoe nuuyo (PNO)

(noanmcb yNnorHOMOYEHHOTO
[OSMKHOCTHOTO NnLa opraHa)



MpunoxeHne Ne 2
K AOMWUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMUMnansHoOm
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)
dopma
(BnaHk opraHa, npeaoCcTaBnsoLWLero MyHUUUNanbHy yCnyry)

Komy:

KOHTaKTHble AaHHbIE:

MpencraButens:

KoHTaKTHble AaHHble npeacraBuTend.

PEWEHWE
006 oTKkase B NpefoCTaBneHnn MyHULUNANbHOM yCryrn
no Bblaa4ve cnpaBku (BbINUCKK)
oT Ne

PaccmoTpeB Bauwe 3aasneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNONTHOMOYEHHbIM opraHom
NPUHATO pelleHMe o6 OoTKase B Bblaaye

crnpaBku (BbIMUCKN) NO CrieayroLemMy OCHOBaHMIO:
[ononHuteneHasn nHpopmauus:

Caenenus 00 3JEKTPOHHOM MOAMUCH

HormxkHocTHoe nuuyo (PNO)

(moanmch yNnonHOMOYEHHOro
AOJDKHOCTHOrO Nnua opraHa)



MpunoxeHne Ne 3

K AOMUHUCTPATUBHOMY perfnameHTy

npeaocTaBneHnsa MyHMUMnansHoOm

yCrnyru no Bblgave CnpaBku (BbIMUCKN)
dopma

(BnaHk opraHa, NpeAoCTaBNAIOLWEro MyHULMNANbHY YCryry)

Kowmy:

KOHTaKTHblE AaHHbIE:

Mpencrasutens:

KOHTaKTHble AaHHble npencraBuUTend:

PELLEHNE
00 oTkase B nNpMeme LOKYMEHTOB, HEOOXOAMMbIX AN NpefoCTaBeHUs
MYHULMNANbHOM YCNyru rno Bblgaye cnpaBku (BbIMUCKN)
oT Ne

PaccmotpeB Balwe 3aaBneHve ot Ne n
npunaraemble K Hemy AOKYMEHTBbI, YNOTHOMOY€EHHbIM opraHom
NPUHATO pelleHne o6 oTkase B npueme
AOKYMEHTOB, HeoOXoauMbIX Ansi NPegoCTaBfieHUs MyHMUMNAnNbHOW yCriyrn NO Bblgaye
cnpaBku (BbIMUCKKN) MO Crieayowmm OCHOBAHNAM:

1.
2.

Pa3bscHeHne NnpuymnH oTkasa:

[ononHuTeneHas nHpopmauus:

Bbl BnpaBe MNOBTOPHO 0OOpaTUTLCA B YMNOMHOMOYEHHbIN OpraH C 3asiBNEHMEM O
npeaocTaBneHnn ycnyru nocne yCTpaHeHNs yKkasdaHHbIX HapyLUEeHWUIA.

[aHHbIN 0TKa3 MOXeT ObiTb 0GXanoBaH B A4ocyaebHOM nopsigke nyTeM HanpaBneHus
anobbl B yNOTHOMOYEHHbIN OpraH, a Takke B cyaebHoMm nopsake.

Caenenus 00 3JEKTPOHHOM MOAMUCH

HomkHocTHoe nuuo (PUNO)

(I'IO,D,I'IVICb YNOJIHOMO4Y€HHOI o
OOJMKHOCTHOIO nnua opraHa)



MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY perfnameHTy
npeaocTaBneHnsa MyHMUMnansHoOm
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

dopma

B
(HaMmeHoOBaHWe opraHa MeCTHOro
camoynpaBneHus)

oT

(dbamunuga, nms, oT4eCTBO, NACNOPTHbLIE
AaHHble, perucTpauuio No MecTy XUTenbCTBa,
aZpec 3NIEKTPOHHOM MOYTbI, TenedoH)

3AABIEHNE
O Bblaye crpaBku (BbIMUCKM)

Mpowy Bac Bblgatb cnpaeky (BbIMNUCKY)

(ykasaTb BMA CripaBku)

K 3asBneHuto npunaratoTcs:

PesyanaT npegocrtaBlieHnA MyHI/ILl,I/lI'IaJ'IbHOIZ ycnyru, npowy npeaoCtaBUTb:

D B JMYHbIM KabuHeT [lopTana rocyaapCTBEHHbIX W MyHMUMNAmNbHbBIX YCIyr
Pecnybnukn TaTapcras;

D B NNYHbIN KabunHeT EanHoro nopTtana rocygapCrtBeHHbIX U MyHULUNAbHbIX YCIYT,

D B MHOTO(YHKUMOHANbHOM LIEHTPE NpeaoCTaBreHnst rocy4apCTBEHHbIX U
MyHMLMNanbHbix yenyr Pecnybnukmn TatapcTaH;

B Ucnonkome.

(paTta) (mnoanuceb) (©.1.0.)



MpunoxeHne Ne 5

K AOMUHUCTPaTUBHOMY perfnameHTy
npeaoCcTaBNeHNa MyHMUMNanbHOM
yCrnyru no Bblgaye cnpaBku (BbIMUCKN)

Pykosoautento
McnonHUTEenbHOro kommteTa

oT:

3AABJIEHNE
06 ncnpasneHnn TEXHNYECKON OLLIMBKN

Coobuato 06 owmnbke, AoNyLLEHHOW MPU OKasaHUM MyHULUUNANbHOW YCIyrn no Bblaave
crnpaBku (BbIMUCKN).

3anucaHo:

MpaBunbHble CBEAEHNS:

Mpolwy ncnpaBnTb AOMNYLWIEHHY TEXHMYECKYIO OLUMOKY M BHECTU COOTBETCTBYHOLLME
N3MEHEHNSA B JOKYMEHT, ABNAOLINNCS pe3ynbTaTOM MYyHULMMNANbHOW YCYyru.

Mpunarato crneayowme JOKYMEHTbI:

1.

2.

B cnyyae npuHATMA peweHnss 00 OTKNOHEeHUM 3asBreHns o6 ucnpasreHun
TEXHNYECKON OLLIMOKM NpOoLLY HanpaBuUTb Takoe peLleHue:

nocpeacTBOM OTMNpPaBEeHUs ANEKTPOHHOIo 4OKYMeHTa Ha agpec E-mail: ;

B BMAOE 3aBEPEHHOM KONUM Ha OyMakHOM HOCUTENe MOYTOBbIM OTMPaBfiIEHUEM MO

apgpecy:

HacTosiwmm noaTeepxaato: CBeAeHUs], BKIMIOYEHHbIE B 3asiBIeHWE, OTHOCSLLMECS K MOEN
NMYHOCTN W NPEeACTaBrsieMOMY MHOK WUy, a Takke BHECEHHble MHOK HUXKe, OOCTOBEPHbI.
[lokyMeHTbI (KOMUM [OKYMEHTOB), MPWUMOXEHHblE K 3asiBNEHWI0, COOTBETCTBYIOT TpeboBaHusAM,
YCTaHOBMEHHbIM 3aKoHoAATeNbLCTBOM Poccuiickon degepaumn, Ha MOMEHT MpeacTaBneHus
3asBeHVs 3T JOKYMEHTbI AENCTBUTENbHBI U COAepKaT JOCTOBEPHbIE CBEAEHMS.

( )
(nara) (nognuceb) (¢.1.0.)




