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O6 yTBEpPXKAEHUN aJMUHUCTPATUBHOTO pernameHTa
npeaocTaBneHNs MyHULMNarbHON ycryru no
Bblgaye cripaBKku (BbIMUCKM)

B uensx peanusaumn PefepasibHOro 3akoHa oT 27 wionsa 2010 roga Ne 210-03 «O6
opraHusaumm npegocTasneHns rocyAapCTBEHHbIX U MyHULMNAmNbHBIX  YCIyr»,
WcnonHuuTtenbHbii  komuTeT  Knnbgoebakckoro  CenbCcKoro  MOCEneHus CabuHckoro
MYHULMNansHoro parioHa

MOCTAHOBIJIAET:

1.YTBEpaNTb ALMVUHUCTPATUBHBLIA pEernamMeHT npefocTaBneHns MyHULMNanbHoON ycnyru
Mo Bblgaye Crnpasky (BbINMCKM) (Mpunaraercs).

2.MpusHaTe yTpaTUBLULMM  CUIy noctaHosneHue McnonHutenbHoro KomuTeTa
Kunbaebsikckoro cenbckoro noceneHns CabuHCkoro MyHMUMNAnbHoro paiioHa Pecnybnuku
TatapctaH ot 09.03.2022 Ne 15 «O6 yTBEpXAEHMM AIMUWHUCTPATUBHOIO perrnameHTa
npeaocTaBneHnst MyHULMnanbHoi ycnyr no  BblAade crpasku (BbINUCKK)»

3.0ny6nukoBaTb HacTosllee MNOCTaHOBMNEHNE Ha odmumMansHoM ropTane npaBoBoM
nHdopmaumn Pecnybnukn TaTapctaH B MHPOPMALIMOHHO-TENEKOMMYHUKALIMOHHOW  CET!
«WHTepHeT» no appecy: hitp://pravo.tatarstan.ru u Ha oguumanbHom caite CabuHckoro
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YTBepxKOeH

NMOCTaHOBIIEHUEM

McnonHuTenbHOro kKommreTa
Kunbpebsikckoro cenbCcKoro noceneHus
CabuHckoro MyHUUMnanbHOro panoxa,
Pecnybnuku TaTapcraH

oT 21.10 2024 r. Ne 46

AZDMWHUCTPATUBHbINA pernameHT
npeAocTaBfIeHNs1 MyHULMNANbHOM YCIyryu Mo Bbigave CnpaBku (BbIMMCKM)

1. OGwme nonoxeHus
1.1. TNpepmeT perynupoBaHns agMUHUCTPaATUBHOIO pernamMmeHTa

HacTosawmii  aAMUHUCTPATUBHLIA  pPEernamMeHT MNpefoCTaBfieHns  MyHUUMnanbHOM
ycnyrn (oanee — aAMWHWUCTPATMBHBIA perfameHT) ycTaHaenuBaeT CTaHAapT M NOpAAoK
NpefoCTaBNEHNs MyHULMNanbHOW yCnyr Mo Bblgade cnpasku (BbiNWCkM) (panee —
MyHUMLMNanbHas ycnyra).

1.2. KaTteropum 3assutenen

1.2.1. Jluuamu, MMELLMMU NPaBO Ha NomyyYeHne MyHULMManbHOW ycryru, SBnsTca
chusnueckme nuua (anee — 3asBUTENb).

1.2.2. C 3asBreHMeM BrpaBe 0bpaTuTbCs NpeAcTaBuTENb 3asaBUTeNs, OeiCTBYoLuM
Ha OCHOBaHWM OOKYMEHTa, YAOCTOBEpSIOLEro ero nosiHomouuns (ganee — npefcraBuTenb
3aaBUTENSA).

1.3. MNMopanoK MHPOPMUPOBAHMUS O NPEOCTaBIEHNI MyHULMNATIbHOW yCrnyru

1.3.1. WHdopmauus © nopsigke NpefoCTaBheHus  MyHUUUNanbHOW  ycryru
pasmellaeTcs:

1) Ha MWHGOPMALMOHHBIX CTeHJax, COAEepXaluux BuU3yarnbHYl0 W TEKCTOBYIO
MHGOpMaLMIO O  MyHUUMNanbHOW  ycnyre,  PacronoXeHHbIX B MOMELLEHNsX
MHOTOMYHKLIMOHAMbHBIX LIEHTPOB MNPEAOoCTaBfeHNsl roCyAapPCTBEHHbIX U MyHULMNANbHBIX
YCIyT.

2) Ha oduuManbHOM caiiTe MyHUUMnanbHoro paiioHa B MHOpMaLIMOHHO-
TENEeKOMMYHMKALMOHHOM CeT  «HTepHeT» (unu  20pO0CKO20 okpyea) (https://www.
www.saby.tatarstan.ru. tatarstan.ru);

3) Ha lMopTane rocyAapCTBEHHbIX W MyHMUMNAnNbHbIX yCnyr Pecnybnukn TatapcTaH
(https://uslugi.tatarstan.ru) (zanee — Pecny6nukaHckuii noptan);

4) Ha EguHoM nopTane rocygapCTBEHHbIX W MyHULMNanbHbIX ycnyr (dbyHKUWMIA)
(https:// www.gosuslugi.ru) (nanee — EauHbIii noptan);

5) B rocyAapCTBEHHOW MHMOPMALMOHHON cucTeMe «PeecTp rocyAapCTBeHHbIX U
MyHMLMNaneHbIX ycnyr Pecnybnukvn Tatapctaw» (http://frgu.tatar.ru) (nanee — Peectp
rocy4apCTBEHHbIX ¥ MyHULMNATbHbBIX YCIyT).

1.3.2. KoHCynbTMpOBaHMe Mo BOMpocaMm MPefoCTaBfeHNst MyHULMNanbHOM ycnyru
ocCyLLecTBseTCs:

1) B MHOrO(yHKUMOHAmNbHbLIX LEHTpax MNpeaocTaBieHnss rocyaapCTBEeHHbIX 1
MYHULMNanbHbIX YCAYT MPY YCTHOM 0BpaLLEHMm - FINYHO UMK MO TenedoHy;

2) B UHTepakTMBHOI hopme EauHoro, PecnybnvkaHckoro noprana;




3) B UcnonHutenbHblii komuteT KnnbaebsKcKoro cenbckoro rnocerneHus (nanee —
NCNOJNTHUTENbHbIA KOMUTET):

npu ycTHOM oBpaLleHun - MNYHO Unn no TenedoHy;

npy MUCbMEHHOM (B TOM Ymucrie B hopMe 3MEKTPOHHOrO JOKyMEeHTa) obpalleHumn — Ha
BymMaxKHOM HOCUTETE MO NoYTe, B 3NIEKTPOHHOW POPME MO SNEKTPOHHON MoYTE.

1.3.3. Hdopmauma Ha EgmHom nopTane, PecriybnukaHckom nopTtane o nopsiake u
cpoKax NMpeAoCcTaBlIEHUs1 MyHULMNANbHOW YCNyr Ha OCHOBaHUMN CBEAEHUI, CoAepXallumxca
B Peectpe rocygapcTBEHHbIX M MyHUUMNAnbHbIX YCIyr, NpeaocTaBnseTca 3asaBUTENIO
BecnnaTHo.

Joctyn K uHGopMauuMm O Ccpokax M nopsake npefocTaBreHns MyHULUNanbHown
YCrNyru ocyLlecTBnsieTcs 6e3 BbINOMHEHUs 3asBUTENeM Kakux-nmbo TpebosaHuii, B TOM
yncne ©0e3 WCMoMb30BaHUSA NPOrpaMMHOro obecnevyeHusi, YCTaHOBKa KOTOPOro Ha
TEXHUYECKMe cpeacTBa 3asBuTensd TpebyeT 3aKkMoyeHWs MULEH3NMOHHOre WM WHoro
cornalleHuss ¢ npasoobnagaTtenem nporpaMmmHoro obecnevyeHus, npeagycMaTpuBaloLLero
B3MMaHWe nnaTtbl, PermcTpauuio Uy aeTopu3auuio 3asBUTENsA UMW NpefocTaBlieHne UM
NepCcoHasnbHbIX AaHHbIX.

1.3.4. Mpu obpalleHun 3assBUTENS fIUYHO UNU No TenedoHy B COOTBETCTBUMU C
MOCTYNUBLUMM oOpalleHneM npefocTasnsaeTcs MHMopMaLus:

1) 0 MecTe HaxoXAeHuss MHOroyHKUMOHANbLHOrO UEeHTpa npefocTaBiieHns
rocyapCTBEHHbIX U MyHUUMNanbHbeix yenyr, OpeaaHa (agpec, rpaduk paboTsbl, CnpaBoYHbIe
TenedoHsbl);

2) o nopsake NpPeaoCTaBNEHUs MyHULMMANbHOWM YCMyru, O crnocobax U cpokax
noaayun 3asBreHUN,

3) o KkaTeropusix rpaxgaH, KOTOpbIM MPeAoCTaBnsAeTca MyHuUuunanbHas ycnyra; o
HOPMaTMBHbIX MPABOBbIX AKTAX, PEryNMPYIOLLMX BONPOCH! NPeAoCTaBNeHNs MyHULMNanbHOM
yCcryru;

4) 0 nepeyHe [OKYMEHTOB, HeoOXoAMMbIX AN PacCMOTPEHUs 3asiBfieHns o
rnpenocTaBiieHN MyHULMNATIBHON YCyr, O CpoKax npuema v permctpauum 3ansrieHus;

5) o0 xoAde NpefocCTaBneHns MyHULMNanbHoOm ycnyru,

6) 0 MecTe pasMelleHuss Ha oduuManbHOM caiTe WHpOopMauuM Mo Bonpocam
npenocTaBneHns MyHULMNanbHoOW ycnyru,

7) o nopsgke obxanoBaHus AeNCTBUA Wnu  ©e3nencTBUSA  [OSHKHOCTHbIX vl
OpeaHa.

Mo nucbmeHHOMY oOpalleHuio COTPYAHMKM  OTAena, OTBETCTBEHHOro 3a
npefocTaBfeHne MyHUUMNanbHOW ycnyr, nogpobHO B MUCbMEHHOW (hOpMe PasbsiCHAIOT
3asBUTENIO MOPSAAOK NpefoCTaBreHns MyHWUMNanbHOW ycrnyru v BOMPOCHl, yKa3aHHble B
HaCTOSILLEM MYHKTE aAMUHUCTPaATMBHOIO perfamMeHTa, U B Te4eHue Tpex paboumx aHei co
[HSA peructpauuy obpalleHus HanpasBnsalT oTeeT 3asBuTento. OTBEThI AAKOTCA Ha A3blke
obpalleHus. B criyyae HEBO3MOXHOCTM AaTb OTBET Ha A3blke OOpalleHusi UCMonb3yloTCs
rocyapcTBeHHble A3blkn Pecnybnuku TaTtapcTtaH.

1.3.5. WHdopmauusas no Bonpocam nNpefocTaBfeHuss MyHULUUManbHOW ycryru
pasmeLLaeTcs Ha ouumManbHOM caiTe MyHULMNANbHOro panoHa (Uslu 20podCK020 OKpyea)
1 Ha MHMOPMALIMOHHBIX CTEHAAX B nomelleHusx OpaaHa ansa paboTbl C 3asBUTENSAMM.

NHdopmauma Ha rocyaapcTBeHHbIX A3blkax Pecnybnuku TatapcTaH, pasmellaemas
Ha MHMOPMALIMOHHLIX CTEHAAX U Ha oduuManbHOM canTe MyHUUMUnanbHOro paioHa B
MHDOPMALMOHHO-TENEKOMMYHUKALIMOHHON ceTn  «WHTepHeT», BKO4YaeT CBEAEHUs O
MyHULMNANbLHOW ycryre, codepaluvecs B nyHkrax 2.1, 2.3, 2.4, 2.5, 2.7, 2.9, 210, 2.1,
5.1 agMUHUCTPATUBHOIO pernameHTa, MHMOPMAUMIO O MECTE HaXOXAEHMUs, CNpaBOYHbIX
TenedgoHax, BpemeHn pabotbl OpaaHa, 0 rpaduvke npuema 3asiBfieHn Ha npeaocTaBnexHme
MYHULMNAnbHOW YCIyru.

1.4. HopmaTuBHbIE NpaBoOBbIE aKTbl, perynupytoLlue npegoctasreHme
MYHMLMNANLHON ycrnyru



1.4.1. TepeyeHb HOpPMATUBHBIX NMPABOBbLIX AKTOB, perynupyoLwmx npeaocrasneHne
MyHULMMNanbHOW ycnyru (c yKkasaHWeM PpEeKBU3NTOB HOPMATUBHBIX NpaBoOBbIX aKTOB WU
WUCTOYHUKOB UX odunumnanbHOro onybnukosaHus), pasMelleH Ha EovHom nopTtane, B
PeecTpe rocydapCTBEHHbIX W MyHULMNANbHBIX ycnyr, Ha oduuuansHOM caunte
MYHULMMNanbHOro paioHa B I/IHCbOpMaIJ,VIOHHO-TeJ'IeKOMMyHI/IK3IJ,I/IOHHOI7I cetn «IHTEpHET».

1.4.2. TekcT agMUHUCTPATUBHOIO perrnamMmeHTa B AeCTBYIOLEen peaakuun noanexuT
pasmMeLLeHnio Ha EgmHoM nopTane, B PeecTpe rocy4apCTBEHHbIX U MyHALMUNATbHBIX yCIyT,
Ha ocdhmymanLHoOMm cante MyHMLMNANbHOro panoHa B NUHpOpMaLIMOHHO-
TEeNneKoOMMYHUKaLIMOHHON ceTu «HTEPHETY.

1.5. TepMuHbI, UCTIOMNb3yeMble B 3AMUHICTPATUBHOM PETNaMEHTE, 1 NX onpeaerneHus

1.5.1. B agMUHUCTPATMBHOM perflameHTe WCMOMb3yloTCs Cchneayolme TEPMUHBI U
onpegeneHus:

yaaneHHoe paboyee MeCTO MHOrOGYHKLMOHANbHOro  LUeHTpa NpeaocTaBneHns
roCyAapCTBEHHbIX 1 MyHULMNanbHbIX ycnyr — TeppuTopranbHo 060cobeHHoe CTPYKTYpHOE
nogpasgeneHue (odpunc) MHOrodpyHKLMOHaNLHOro LeHTpa npegocTasneHus
rocyAapCTBEHHbIX ¥ MyHULMMNANbHbIX YCIyr, CO3AAHHOE B rOpOACKOM (CenbCKoM) noceneHnu
MYHULMNArbHOTo paioHa unn B ropofCckoM OKpyre Pecnybnvku TaTtapctaH B COOTBETCTBUM C
nyHktom 34 [lpaBun opraHusauyuu [esTenbHOCTY  MHOrOYHKLMOHAmMbHBLIX  LEHTPOB
npenocTaBneHns  rocyAapCTBEHHbIX W MyHALMMAmNbHBIX  YCNyr,  YTBEPXAEHHbIX
noctaHoeneHuem lNpasuTensctea Poccuiickoi ®eaepauuu ot 22 nekabpsa 2012 r. Ne 1376
«06 yTtBepxaeHun [pasun opraHusaumu [OEATENbHOCTU MHOroyHKUMOHANbHBIX LIEHTPOB
MpeaoCTaBneHns rocyAapCTBEHHBIX 1 MyHULIMNATBHBIX ycnyr»;

TexHuyeckas owwmbka - owwubka (onwcka, onevaTka, rpaMmaTuyeckas  unu
apudmeTnyeckas owmbka nubo nopobHas  owwmbka),  AonyleHHas OopraHom,
npeaoCTaBMSOWLMM MyHULMNANbHyo yenyry, 1 npvBeaLwas K HECOOTBETCTBUIO cBeAEHUI,
BHECEHHbIX B JOKYMEHT (pesynbTtaTt MyHULIMMAnbHOW yCryrvt), CBEAEHNAM B OKYMEHTaX, Ha
OCHOBaHWM KOTOPbIX BHOCUINCH CBEAEHUA,

EgouHas cucteMa  uaeHTudukaumm. U ayTeHTUuKaLumm B  MHPPaCTPyKType,
obecneuymsaoLleli MHPOPMAaLMOHHO-TEXHONOIMYECKoe B3anmoencTane MHPOPMaLIMOHHBIX
CUCTEM, UCMOMb3yeMbIX Ans NpefoCcTaBeHns rocyAapCTBeHHbIX 1 MyHMUMNanbHbIX yCryr B
arieKTpoHHOW dhopme (Janee — ECWA) — cbepepanbHas rocyaapcTseHHas nHcpopMaLIMOHHast
cucrtema, obecrnevumsaroLias CaHKUMOHWPOBaHHbIA A0CTYyN Y4acTHUKOB MHOPMALIMOHHOTO
B3aMMOJENCcTBuA B CUCTEME uoeHTUdMKaLM 1 ayTeHTudukaumm K nHdopmauuu,
cofepkalleincs B rocyapCTBEHHbIX MHGOPMALMOHHBIX CUCTEMaX U UHbBIX NHMOPMALIMOHHbIX
cucTtemax;

M®L| - MocyaapcTBeHHOE DropxeTHOe y4pexaeHne «MHOroyHKLMOHAsbHbIN LEHTP
NpefoCTaBEHNs FOCYAAPCTBEHHbBIX U MyHNLINNAMBHBIX ycnyr B Pecnybnuke TatapcTaH»;

ANC ML - ABTOMaTM3NPOBaHHAsA nHdopmaLoHHas cuctema
MHOroYHKLMOHAMbHbIX LEHTPOB NPEeAoCTaBNEeHN:A rocyqapCTBEHHBIX M MyHULMNAnbHbIX
ycnyr Pecnybnuku TatapcTat.

152. B agMWHUCTPATMBHOM pernameHTe noj 3asiBrieHnem o npegocTasneHnm
MyHULMNANbLHON ycnyrm (aanee - 3asBMEHMe) MOHWMaeTcsa 3anpoc O MpefocTaBneHnm
MyHMUMManLHON ycnyra, nofaHHbIA B COOTBETCTBAM C MYHKTOM 3 cratbu 2 PepepanbHOro
sakoHa oT 27 wons 2010 roga Ne 210-®3 «O6 opraHusauun npeaocTaBleHNA
rocyAapCTBEHHbIX M MyHLMNATbHBIX yCIyr (nanee — ®eneparnbHbIi 3aKOH Ne 210-93).

2. CTaHapT NpeAoCTaBNeHUsi MyHULMNaNbHOW yenyriu

2.1. HanMmeHoBaH1e MyHULMNanNbHOW yCnyru



Beigava crnpaBku (BbIMUCKM).

2.2. HaumeHoBaHue ncnonHnTenbHoO-pacnopAaAgnuTesibHOro opraHa MmeCctHoro
camMoynpabieHusa, HenocpencTeeHHO NpefocTaBndroLlero MyHuuunanbHylo yenyry

WcnonHutenbHbin komuteT Kunbaebsikckoro cenbckoro noceneHna CabuHckoro
MyHMLUMNaneHoro panoHa Pecnybnuku TaTtapctaH

2.3. OnucaHue pesynbtaTa NpegocTaBneHns MyHUUMnanbHOM yCrnyru

2.3.1. PesynbTaTtoM npegocTaBneHs MyHULUnanbHON yCnyrn SiBrseTcs:

1) cnpaeka (Bbinucka) (npunoxenve Ne 1 K HacToslleMmy agMUHUCTpaTUBHOMY
pernameHTy);

2) pelueHue 06 oTKase B NMPefOCTaBNEHUN MyHULMNAnNbHOW yenyrn (mpunoxeHue Ne
2 K HacTosILLeMY aAMUHUCTPATUBHOMY perfiaMeHTy);

3) pelueHre 06 oTkase B nMpueme AOKYMEHTOB, HEOOXOAUMBIX AfA NpefoCcTaBeHns
MyHuuMnanbHon ycnyrm (npunoxenne Ne 3 K HacToAweMmy afMUHUCTPATUBHOMY
pernaMmeHTy).

2.3.2. PesynbTaTt npegocTaBiieHnss MyHULMNanbHOW ycrnyrn HanpaenseTcsa 3asaBUTENo
B popMe SMEKTPOHHOIO [OKYMEHTa, MOAMUCAHHOIO YCUIIEHHOW KBanuduLuMpoBaHHOM
3MEKTPOHHOW MOAMUCHI0 YNOMHOMOYEHHOro JOMMKHOCTHOro nuua OpezaHa (nnbo OpeaHa), B
cooTBeTcTBMM C DdepeparnbHbiM 3akoHoM oT 6 anpens 2011 roga Ne 63-®3 «O6
3NEeKTPOHHOW noanucuy» (ganee — PepepancHbii 3akoH Ne 63-03) B NUYHbLIA KabuHeT
EguHoro noptana. B cnyyae HanpaBneHusi 3asBrieHus nocpefctsoM PecnybnmkaHckoro
noprtana pesynbTaT NPefoCTaBreHus MyHWUMManbHOW YCyru HanpabrseTcs Tak Xe B
NUYHBIN KabuHeT PecnybnukaHckoro noprana.

2.3.3. Mo BbIGOPY 3asBUTENS pes3ynbTaT NpPefoCTaBNeHUs MyHULMNanbHOW YCnyru
Bolgaetca B OpraHe unu B MOLl B dopme ak3emnnsapa 3MEeKTPOHHOro [JOKyMEHTa,
pacrneyaTaHHoro Ha 6ymaxHom HocuTene, 3aBepeHHOro nevyatbid W NOANUCHIO
COOTBETCTBEHHO YMOJIHOMOYEHHOrO AoSKHOCTHOro nuua OpraHa unu pabotHuka MoL.

2.3.4. 3aaABuUTENb BMpaBe MONYyYNTb pe3ynbTaT NpefocTaBleHns MyHULUMnanbHON
ycryru B hopME SMEKTPOHHOrO [AOKYMEHTa B TeYeHUe cpoka [AeUCTBUA pesynbraTa
npenocTaBneHNa MyHULMUMNANbHON YCIyru.

2.4. CpoK npeaocTaBneHuss MyHUUMNanbHOW ycnyru, B TOM YACHE C y4ETOM HeoBXoAMMOCTH
obpallieHus B opraHvsaumu, yyacTeyoLwye B NpefocTaBneHn MyHULmMnansHomn ycnyru, Cpok
MPUOCTAHOBIIEHUSI NPEAOCTaBNEHNA MyHULMNANBLHOWM YCIyru B criyvyae, eCriv BO3MOXHOCTb
NMPUOCTaHOBIEHUS NPeAYyCMOTPEHa 3akoHoaaTenbcTBoMm Poccuiickon ®enepaumm, Cpok
BblAauu (HanpaBrieHMs) JOKYMEHTOB, ABMSOLWMNXCSA pPe3yribTaToM NpeaoCcTaBneHus
MyHMLMNANbHON yCryru

2.4.1. MyHuuMnanbHas ycnyra npefocTaBnseTcs B TeYeHne Tpex padboumx QHEN.
2.4.2. TlpuocTaHOBMIEHME CpOKa MpPefoCTaBneHnss MyHULUMNanbHOW ycnyrm He
npegycMoTpeHoO.
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243, HanpaBneHue [AOKYMEHTa, SABNSIOWErOCsH pesynbTatoM NpefocTaBneHns
MyHULMNAnbHOMN yCcnyrv B dopMe 3MEKTPOHHOTO AOKYMEHTA, 3asBUTENIO OCYLLECTBNAETCA B
[eHb 0hOPMIIEHMS 1 perucTpaum pesyrbTata npefocTaseHns MYHULMNAnNbHOMN YCIyTU.

2 5. VicuepnblBatoLLmii nepeveHb AOKYMEHTOB, HeoBXOAMMbIX B COOTBETCTBUM C
3aKOHOAATENbHBIMY UITK MHBIMU HOPMATUBHLIMU NpaBOBLIMM aKTaMy Af1s NPeA0CTaBNeHNs
MYHULIMNAIBHO YCITYTH, & Taike yCIyr, KOTOpble SBNATCA HE0OX0ANMBIMM 1
oBs3aTENbHbIMY 4715 NPEAOCTABNEHNA MyHLMNAMBHBIX ycnyr, noanexatimx
rpeAcTaBMneHunio 3asBuTeneMm, cnocoBbl X MofyyYeHu sl 3asBUTENEM, B TOM YNCIE B
SNIEKTPOHHOI hopMe, NOPAAOK WX NPEACTABNEHN

2.5.1. Ins nony4eHuns MyHULWMNAnbHOW ycnyru sassuterb npeacTaBnaeT cneayowme
JOKYMEHTbI: A

1) BOKYMEHT, y[IOCTOBEPSAIOLLMA NTUYHOCTb (He TpebyeTcs B cnyyae obpalleHus
nocpeacTsom EAVHOIO, PecnybnnkaHckoro noprTana);

2) OOKYMEHT, y[0CTOBEPAIOLLMIA MONTHOMOUMA npeacTaBuTeNs 3anaBUTENS;

3) sasiBNEeHue:

B hopMe AOKyMeHTa Ha BymMaxKHOM HocuTerne (npunoxeHne Ne 4 K HacToALIEMY
afMUHUCTPaTNBHOMY perfnameHTy);

B 3MEKTPOHHOW hopme (3anonHAETCA nocpencTBOM BHECEHUS COOTBETCTBYHOLLMUX
cBedeHWin B  3NEKTPOHHYIO dopmy 3asiBnieHusi), NOANUCAHHOE B COOTBETCTBUM C
TpeboBaHMAMU  NYHKTA 253 agMUHUCTPaTWBHOTO  pernameHTa, npu obpalleHuu
nocpencTsom EAMHOrO, PecnybnuvkaHckoro noprana,

4) B cnydyae, ecnu AnAa npefocTaBneHns MyHULMNanbHOW  ycnyrv HeobOxoanma
obpaboTka nepcoHanbHbIX [aHHbIX fnuua, He SBMAOLerocs 3asBUTENEM, U ecnn B
cOOTBETCTBUM C pefeparnbHbiM 3aKOHOM oBpaboTka Takux nepcoHanbHbIX [aHHbIX MOXeT
OCyLLECTBNATLCA € cornacus yxasaHHoro nuua, npu obpalueHun 3a nosyyeHnem
MyHULMNanbHOM  ycnyrv sagBUTENb  [OMONHUTENbHO  NPEACTaBnAST JOKYMEHTBbI,
nogTeepaaimolme  nonyyeHne corracusi ykasaHHoro fnuua unm o ero 3aKOHHOIo
npegcrasuTens Ha 06paboTKy NepCoHanbHbLIX AAHHBIX yKasaHHoro nuua. JlOKyMEHTBbI,
noATBEpXAAOLLME Nony4eHune cornacus, moryT 6bITb NpeAcTaBneHbl B TOM yucne B popme
3MEKTPOHHOro AOKYMEHTA,

5) B cnyyae, ecnu 00513aHHOCTb  XPaHEeHUA JOMOBOW KHWUIM A0 31.12.2017
poanaranacb Ha CODCTBEHHMKOB JKUMbIX NOMELLEHUI, 3asiBUTEneM MpeacTaBnAeTCs
[OMOBas KHUra;

6) npasoycTaHasnMealolne JOKYMEHTbl Ha UHAMBUOYanbHbIA Xunon pom (ecnu
npaBo COOCTBEHHOCTU HE 3aperucTpuposaHo B EgMHOM rocy4apCTBEHHOM  peecTpe
HeBVKIMMOCTM) — ANsA BbINUCKA 13 MOXO3ANCTBEHHON KHUTA.

2 52. 3asBrneHve u npunaraembie [OKyMEHTbl MoryT ObITb npeacTaeneHsbl
(HanpaeneHbl) 3asiBUTENemM OaHUM 13 crieflytoLux cnocobos:

1) uepes MOL| Ha BymadkHbIX HoCUTENAX W B BUAE 3MEKTPOHHbIX AOKYMEHTOB,
COOTBETCTBYIOLLMX TpeOoBaHMAM MyHKTA 2.5.3 aAMWHUCTPATUBHOIO pernameHTa,

2) nocpepcTsoM EnuHoro, PecnybnukaHckoro noptana B aneKTpOoHHOW hOpMeE;

3) B OpraH IM4HO Unu nocpeAcTBOM NOYTOBO CBS3N Ha ByMaXkHOM HocuTene.

3a4BMEHME W npuraraemble AOKYMEHTbI, NPy HanpaBrieHUn NOCPEACTEOM MoYTOBOM
CBA3U, 3aBEPAOTCS B YCTAHOBMNEHHOM nopsiike.

2. 5.3. 3asiBneHve npu HanpasneHun nocpegcTsom EAnHOro, PecnybnukaHcKoro
nopTana noAnucbIBaeTCA MPOCTOMN SMEKTPOHHON NOANNCHIO 3aaBUTENS.

[na nony4YeHus MpOCTOii 3NEKTPOHHOK MOoANUCH sasBuTEN0 HeobXxoAMMO NPOWTK
npouenypy perncrtpaumu (ayTeHTmcpMKaumm) 5 ECUA, a Tawke NOATBEPAUTb YYETHYIO
3anuchb.
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OneKTPOHHbIE OOKYMEHThI (aneKTpoHHbIe 0bpaskl [IOKYMEHTOB), YyKas3aHHble B
noAnyHkTax 2, 4-6 nyHkTa 2.5.1 aAMWHUCTPATUBHOIO pernameHTa, 3aBepsATCs yCUINEHHOM
kBanMULMPOBAHHOV NOANMUCHIO NNL, YNOMHOMOUYEHHBIX Ha CO3AaHne 1 noAnucaHne Taknx
[OKYMEHTOB, B TOM 4Y/ACNE HoTapuycamu.

OneKTPOHHbIE [OKYMEHTbI (3nMeKTpOHHbIE obpasbl [OKYMEHTOB), Mpunaraembie K
3asBrEHMIO, B TOM yucne JOBEpPEHHOCTH, HanpaensTcA B BUAE chaiinos B chopmatax pdf,
ipg, jpeg, png, tif, doc, docx, rtf, sig pasmepom HE 6onee 50 Mb6awT.

KaueCTBO NPEefOCTaBNsAEMbIX 3MEKTPOHHbIX [OKYMEHTOB  (311EKTPOHHbBIX obpasoB
[IOKyMEHTOB) [LOIKHO MO3BOMNATH B MOMHOM oObeme mnpounTaTe TEKCT JOKymeHTa 1
pacnosHaTb PEeKBU3UTEI [OOKYMEHTA.

2 5.4. 3anpeLaeTcs TpebosaTb OT 3asaBuUTENS:

1) npencTaBneHns LOKYMEHTOB “u UWHdopmMauumn wunm ocyLlecTBneHns AeincTBuUNA,
npepcTasnexHne  uim OCyLLECTBMNEHNE KOTOPbIX HE npefycMOTPEHO HOpMaTuBHbLIMM
npaBoOBbIMW  aKTamu, perynupyoLymm  OTHOLLEHUS, BO3HMKalOWme B cBAsM C
npefocTaBeHnem MyHULMNAnbHOW yCryru;

2) OcCyLleCTBMneHus feicTBUA, B TOM 4ucne COrnacoBaHuil, HeobxoAuMbIX AnA
nony4eHus MYHULMNAnbHON yCrymm U cBSi3aHHbIX ¢ obpalleHneM B VHbBIE rocyfapcTBeHHble
opraHbl, opraHbl MECTHOro caMoynpaeneHus, opraHusauum, 3a WCKITIOYEHUEM MNosydeHua
ycryr ¥ nony4eHus [JOKyMEHTOB 1 MHdopmauuy, npenocTaBnseMbix B pesynbrare
npefoCTaBeHusi Takux ycIyr, BKIIOYEHHbIX B MEPEYHU, ykasaHHble B 4acTh 1 crateu 9
depepansbHOro 3akoHa Ne 210-$3 (HeobxoANMbIX 1 obsi3aTenbHbIX YCIyr);

3) npeAcTaBneHus [OKYMEHTOB U nHcpopmaumu,  otcytcteue U (nnn)
HEOOCTOBEPHOCTb KOTOPBIX HE ykasblBanucb npu nepsoHayansbHOM OTkase B npueme
[IOKYMEHTOB, HeoOXoAMMbIX AN NPefoCTaBneHs MyHUUMNansHoOW  ycnyr, nmnéo B
npegocTaBneHnu MyHULMNanbHON ycnyru, 3a VCKIIOYEHMEM CriedyoLnX cry4aes.

a) uW3MeHeHue TpeboBaHUi  HOPMATUBHBLIX NpaBoBbIX AKTOB,  KaCAOLMXCA
npeaocTaBneHns MyHULMMAarLHOW ycnyru, nocne nepsoHayanbHON nopaqn 3asBneHns o
npegocTaBiieHnu MyHULMNanbHON YCIyru;

6) Hanuuue owwubok B 3agBneHun o npeaocTaBneHnmn MyHULMNAnbHON ycnyrun 1
[OKYMEHTax, MoJAaHHbIX sasiBUTENEeM Mocne nepBoHa4anbHoOro oTkaza B Mpueme
[JOKyMEHTOB, HEOoOXoAUMBIX Al npegocTaBneHuns MyHULMNAnbHOW  ycnyru, nméo B
npepocTaBiieHnm MyHVULMNanbHOW ycnyrm u He BKMIOUEHHBIX B MPEeACTaBneHHbIn paHee
KOMIMMEKT JOKYMEHTOB;

B) McTeyeHue cpoka NEeCcTBUSt [OKYMEHTOB WK N3MeHeHue uHdopmauun nocne
nepsoHayanbHoro oTkasa B npveme [AOKYMEHTOB, HeoBXoAMMBIX ONA npefocTaBneHns
MyHULWNanbHON ycnyru, nubo B npefocTaBneHnn MYHULMNAnNbHON YCyTu;

r) BbisIBNIEHME [AOKyMEHTanbHo nogaTBEPXAEHHOro akTa (Npn3HaKoB) OLIMOOHHOrO
UnyM nNpoTMBOMNPaBHOIO Jencteus (BespeiicTns) AOMMKHOCTHOTO nuua OpraHa, paboTHUKa
MoLl, npu nepsoHaqaribHOM oTkaze B npueme [AOKYMEHTOB, HeobXoauMbIX AN
npepocTaerieHns MyHULMNanbHON YOy, nvbo B NpefocTaBneHnn MyHULMNAnbHON YCIyTw,
0 YeM B MMUCbMEHHOM Buie 3a MNOANMCbIo pykosoguTtens OpraHa npw nepBoHavanbHOM
oTKase B npueme LOKYMEHTOB, HeoBXoaMMbIX Ans npefocTaBneHns MyHULWMNAnbHON YCryr,
yBefomnseTcs sanasuTenb, a TaKke NPUHOCATCH U3BNHEHUS 3a [foCTaBfieHHbIe HeynobcTBa;

4) npepocTaBneHus Ha GymakHoM HocuTene [OKYMEHTOB M1 nHdopmauun,
3NEKTPOHHbIE 0Opasbl KOTOPbIX paHee Obinn 3aBepeHbl B COOTBETCTBUM C MYHKTOM 7.2 YacTu
1 cTaTbk 16 depepanbHOro 3akoHa Ne 210-®3, 3a UcknioyYeHnem cry4aes, ecn HaHeceHue
OTMETOK Ha Takue [OKyMEHTH nmbo nx wusbATUE ABNAETCA HeobXxoANMbIM  YCIIOBUEM
npepocTaBneHns rocyfapcTBeHHon unm MyHMUMnanbHOW  ycnyrv, 1 WHbIX Crny4aes,
yCTaHOBJIEHHbIX cegeparnbHbIMU 3aKOHaMMN.

2.6. VicyepnbliBaoLLni nepeyeHb [JOKyMEHTOB, HEOOXO0AUMbIX B COOTBETCTBUM C
HOpPMAaTVBHBIMM MPABOBbLIMIA aKTaMi A5 NpefoCTaBNeHUs MyHVLMNAnbHON YCnyru, KOoTopble
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HAXOAATCS B PACMOPSLKEHNN rOCyAAaPCTBEHHbIX OPraHoB, OpraHos MECTHOro
camoynpasneHusi U NofBEAOMCTBEHHbIX FTOCYAAPCTBEHHLIM opraHam unu opraHam MecTHOro
camoyrnpaBreHusi opraHn3aumii 1 KoTopble 3asBuTENb Bripase npeacTaBuTb, a TaKke
crnocobbl UX NOMyHYEHUs 3asABUTENSIMI, B TOM YUCTE B 3MeKTPOHHOIN hopme, NoPsAAOK UX
NpeacTaBneHust; roCyAapCTBEHHbIN opraH, opraH MECTHOro camoynpasneHus nubo
opraHusaLysl, B pacriopsikeHnn KOTOPbIX HAXOAATCS AaHHbIS [IOKYMEHTBI

2.6.1. MonyyaloTcs B pamkax MexseAoMCTBEHHOTO B3aUMOLENCTBUSA:

1) BbINMcka u3 EanHoro rocynapCTBeHHOTO peecTpa HepswkumocTn — defepanbHas
cnyx6a rocyfapCTBeHHOM perncTpauuu, kagactpa u kapTorpaduu;

2) cBefeHusa o JeicTByloLeM nacriopte rpaxaaHuHa Poccuiickon Pepepauunun —
MBL Poccuu;

3) ceegeHust O HOTapuanbHOW [OBEPEHHOCTN — depgepanbHas HoTapuanbHas
nanara.

2 6.2. 3agBuTEnb BrpaBe NpeaocTaBuTb [AOKYMEHTbI (cBepeHus), ykasaHHble B
nognyHkte 1 nyHkta 2.6.1 aAMMHUCTPaTMBHOIO pernameHTa, B opme 3MEKTPOHHbIX
[OKYMEHTOB,  3aBEepeHHbIX yCUIEeHHOW KBanMduLMpoBaHHOM noanucelo  Nnu,
YNOSHOMOYEHHBIX Ha CO3AaHNe 1 NOANUCAHNE TaKiX [OKYMEHTOB, Mpyv nojadye 3ansneHus.

2.6.3. Henpegcraenexue (HecsoeBpemMeHHoe npefcTaBrieHne) yKkasaHHbIMU B NYHKTE
2.6.1 aOMMHWUCTPATMBHOIO pernaMeHTa opraHamu rocyfapCTBEHHOW Bracty, opraHamu
MECTHOrO CaMoymnpaBrieHusi, opraHusaumnamm A4OKyMEHTOB U CBeEHMUIN HE MOXeT SBnATbLCA
OCHOBaHMEM Ans 0TKasa B NpefocTaBneHnn MYyHULMMAaribHOMN ycnyru.

2.6.4. [omkHoCTHOoe nuuo U (uny) pabOTHUK, YKasaHHbIX B MyHKTE 2.6.1
aAMVHUCTPaTUBHOrO  pernaMmeHTa  opraHoe 1 opraHusauuii, He npeAcTaBuBLINE
(HecBOEBPEMEHHO npeacTaBMBLUME) 3anpoLLEeHHble W Haxopswmecs B pacrnopsbkeHun
[OOKYMEHT Mnu cBefeHus, noanexar agMUHUCTPATUBHOM, [OUCLMIMIIMHAPHOW U NHOW
OTBETCTBEHHOCTM B COOTBETCTBUU C 3aKOHOAATENBCTEOM Poccuiickon denepauuu.

2.6.5. 3anpelyaetcsi TpeboBaTb OT 3asaBUTENA [NOKYMEHTbl CBEAEHUsi, B TOM 4uCne
noaTBEPKAAOLME BHECEHME 3asBuTeneM nnartbl 3a npegocTtasneHme MyHULMNanbHOM
yCnyry, Haxopslmecs B PacnopsikeHun rOCyAapCTBEHHbIX OpraHoB, OpraHoB MECTHOTO
camoyrnpaBneHns ¥ NoABEAOMCTBEHHbIX rocyJapCTBEHHBIM OpraHam unu opraHam MeCTHOTO
camoynpasfieHusi opraHn3aLuii.

HenpencraeneHve 3asBUTENeM [AOKYMEHTOB, cofepxaliux cBefdeHus, KoTopbie
HaxoOsTCsl B  PacnopspKEHUM  FOCYAapCTBEHHbIX opraHoB, OpraHoB  MECTHOrO
camoynpaeneHns 1 noaBeAoMCTBEHHbIX rocyjapcTBEHHbIM OpraHam unu opraHam MecTHoro
camoyrnpaBfieHusi opraHusauui, He sBnAeTCA OCHOBaHMEM [nsa oOTKasa 3aaABuTENiO B
npefoCcTaBeHnn MYHULMNAnbHON YCnyru.

2.7. WicuepnbiBatoLuii nepeyeHb OCHOBaHW ANA oTKasa B NpMeme JOKYMEHTOB,
HeoOXoOMMbIX ANA NpefocTaBneHus MYHULMNAnbHOW YCryru

27.1. OcHOBaHuWsMW Ans oOTkasa B npueme [AOKYMEHTOB, HeobxoaumbIX Ans
npefocTaBneHns MYHMLMNAnNbHOM YCNyTn, ABNAIOTCSA:

1) npeacTaBneHHble 3asBUTENEM [OKYMEHTbI cofepxaT NoA4YUCTKM U ncnpaeleHnA
TekcTa, He 3aBepeHHble B MOpsiAKe, YCTaHOBNEHHOM 3aKoHoZaTenbCTBOM Poccuickon
depepauuu,

2) NOKYMEHTbI cofepxaT MoBpexXAeHs, Hanuuue KOTOpbIX He MOo3BOMSET B MOJHOM
o6beMe Ucnonb30BaTbh MHGOpMauuo U CBEACHUA, cogepxaljuecss B [OKyMEHTaxX Anf
npefocTaBneHns MYHULMNAnbHON YCryru;

3) npeacTaBrieHHble [AOKYMEHTbl Ui cBEJEHWs1 yTpatunu cuiy Ha MOMEHT

-~

obpalleHusi 3a MyHULMNanbHOU yCryroil  (BOKYMEHT, YAOCTOBEPSIOLMIA  MONMHOMOHMSA
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npeacTaBuTens 3asBUTENs, B criyyae obOpaileHusi 3a npeaocTaBiieHnem MyHULMNanbHOIA
yCnyru ykasaHHbIiM fMLOM);

4) nopgava 3anBneHna O npefocTaBneHun MyHMLMMAnNbHON yenyrv U [OKYMEHTOB,
HeoOXoaMMbIX AnA NpeaocTaBneHus MyHMLMNarnbHOW ycnyru, B 9NEKTPOHHON ¢hopme C
HapyLUEHEM YCTaHOBMEHHbIX TpeboBaHuii;

5) HeKOppEeKTHOe 3arnofiHeHue oBs3aTenbHblx nonei B gopme 3asBreHnd, B TOM
gacre B UHTEpaKTUBHOW chopme sasBneHnss Ha EAuHOM, PecnybnukaHckom nopTane
(HeaOCTOBEPHOE, HEMOMHOE, nunbo HenpaBunbHOE 3anoriHeHue);

6) npencTaeneHve HEMOMHOro  KoMmmnekra [JOKYMEHTOB, HeobOXxoauMbIX AN
npegocTaBneHns MyHWLMNAnbHOR yenyru;

7) 3asiBneHune o npefocTaBneHun yenyrm nofaHo B opraH rocyaapCTBeHHOW Bnacty,
opraH MeCTHOro camoynpasnieHusa unu opraHu3aLmio, B MOMHOMOUMSA KOTOPbIX HE BXOAuUT
npepocTaBrnexHne MyHULWNarnbHOMR yCryr;

8) HecobntogeHne yCTaHOBMNEHHbIX cTaTbelt 11 ®epepanbHoro sakoHa ot 6 anpensa
2011 roga Ne 63-®3 «OB6 3MEeKTPOHHOW NoAanucu» ycriosuii NpusHaHusA [eincTBUTENBHOCTU
yCUIIEHHOM KBanmpmumpoaaHHon 3NEeKTPOHHON NOAMNUCK.

2.7.2. lNepe4eHb OCHOBaHWUl Ans OTKasa B npueme [IOKyMEHTOB, HeobxoanMbIX AJA
nonyyeHus MYHULMNArbHON yCryru, aengeTcsa ncyepnbiBaoOWNM.

2.7.3. PeweHne o6 oTkase B npueme 3asBneHus 1 [OKYMEHTOB, HeoOXxoauMbIX AnA
npefocTaBneHus MyHMLMNanbLHON ycnyru, MOXET 6blTb MPUHATO Kak BO BPeMA npvemMa
3agBuTENsA, Tak W nocne nony4eHnst OTBETCTBEHHbIM [OMMKHOCTHbIM  NALIOM OpraHa
HEoBXOAMMbIX Afis NpefocTaBneHuns MyHMLMNansHOW yCnyru [OKYMEHTOB (cBepeHuit) C
NCTONb30BaHNEM MEXBEIOMCTBEHHOTO nHdopMaLMOHHOTO B3aMMoOOeNCTBNsA, B CPOK, HE
npeBbiLLaoLLnit 9 pabounx AHEN CO AHA pervcTpauuy 3asBneHn:.

2 7.4. 3anpeljaerca OTkasbiBaTb B npueve 3asBreHus 1 UHbIX [OKYMEHTOB,
HeoBXOAMMbIX ATl NPefoCTaBneHns MyHMLMManbHOW ycnyru, B crnydyae ecnu 3asenexHne 1
[OKYMEHTbI, HEeoOXxoAnMbIe Ons  npefocTaBneHna MyHULMNanbLHON - ycnyru, rnogaHbol B
COOTBETCTBUM C nHdpopmaumein o cpokax nopsake npepocTaBneHns MyHULMNanbHOM
ycnyru, ony6nMKoBaHHO Ha EavHom riopTane, PecnyGnvkaHckom noprarne.

2 8. VicuepnblBatoLLyii nepeyeHb OCHOBaHWIA ANst IPVOCTAHOBIEHNA Ui OTKa3a B
npeaocTaBneHnm MyHWULWMNANLHO YCIyT

2.8.1. OcHoBaHuA AnA NpPUOCTaHOBMEHUS npepocTaBneHns MyHMLMNanbHON ycnyru
OTCYTCTBYIOT.

2.8.2. OcHOBaHus AJisi 0TKasa B npeaocTaBneHnm MyHULMNArnbHON YCIyTu:

1) B npeAcTaBneHHbIX agaBreHun u (Mnm) AOKyMeHTax coaepXxuTca HenonHasa u (mnw)
HegocToBEpHAs NHOPMALA,

2) nocTynsieHne OTBeTa opraHa rocyaapcTeeHHoNn Bnacty, opraHa MECTHOrO
camoynpasneHus oo noABeAOMCTBEHHON OpraHy roCyAapCTBEHHOW BrnacTi unw opraHy
MECTHOrO camoynpasrieHus opranusaunm Ha MEXBEOMCTBEHHbI 3anpoc,
CBUAETENbLCTBYIOLLENO 06 OTCyTCTBUU JOKYyMEHTa U (unu) nHpopmauun, HeobxoAnMbIX ANA
npegocTaBneHns MyHMLMNanbHON  yeryry, ecny COOTBETCTBYIOLIMA [AOKYMEHT HE Obin
rnpeacTaBneH 3asBuTenem no CcOBCTBEHHON UHNLMATUBE,

3) oTcyTCcTBUE cBedeHut o perucTpauin rpakgaHuHa no Mecty XuTtenbcrea
(npebbiBaHws) B pacrnopsbKeHN OpraHoB MEeCTHOro camoynpasreHus.

2.8.3. lNepeyeHb OCHOBaHUI Ansa oTKkasa B npegocTaBneHnn MyHmumnaanon ycnyru
aBrseTcsa ncyepnbisatoLiM.

2 8.4. 3anpelyaerca OTkasblBaTb B npepocTaBneHun MyHUUMNanbHON ycnymm B
cryyae, €cnu 3asfBNeHVNe 0 npepocTaBneHun MyHMLMNanbHOW  ycrnyri nogaHo B
CcoOTBETCTBMMU C nHcpopmaumen o cpokax W nopsigke npepocTaBneHns MyHMLMNANbHOM
ycnyru, onyBrnMKkoBaHHO Ha EpnuHom nopTtarne, Pecny6nvkaHckoM noprarne.
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2.9. Mopaaok, pasmep 1 OCHOBaHWA B3VIMaHUs rOCYAaPCTBEHHON NOLNVHBI Unt WHOW nnaTbl,
B3MMaeMoil 3a NpeaocTaBneHmne MyHULMNAnbHON yCnyr

MyHuumnansHas ycnyra npeaocTaBAeTcs Ha 6e3803MEe34HOI OCHOBE.

2.10. MNepeyueHb YCnyr, KOTOpbIE ABNAOTCH HeoBXOAVMbIMU U 0bA3aTeNbHLIMUA ANA
npeaocTaBneHns MyHMLMNanLHOM ycryru, B TOM Wucne cBefeHNs O fIOKYMEHTE
(BOKyMeHTaXx), BbljlaBaeMoM (BbliaBaeMblX) OpraHusauvsimm, y4yacTByOLLWMM B

ApefoCcTaBNeHy MyHULMNANbHBIX yeryr

MpepocTasneHne HeobXoAMBIX 1 oBsi3aTenbHbIX ycnyr He TpebyeTcs.

2.11. MopsifoK, pasMep 1 OCHOBaHUs B3UMAHNA nnaThbl 3@ NPeAocTaBeHue yenyr, KoTopble
qBNAIOTCS HeoBXoAUMbIMK 1 0Bs3aTENbHBEIMM AT npefocTaBneHuns MYHWLMNAnNLHOMN YCryTu,
BKrlo4as MHGOpMaLMIo O METOAMKE pacyeTa pasmepa Takoii nnatbl

MpepocTaeneHne HeoOXOAMBIX 1 oBsi3aTernbHbIX yCnyr He TpebyeTcs.

2 12. MakcumarsbHbI CPOK OXUAAHUA B ouepenu npw nopaaye sanpoca o npegocTaBneHnm
MyHMLMNanbHON YCnyru, yCnyra, npeaocTaBnaeMon opraHu3saumei, yyacTByloLel B
npegocTaBnexHum MyHMULMNanbHON ycrnyru, i npu nonyyeHnn pesynbrarta npegocTaBieHns
Takux ycnyr

2.12.1. Bpemsi oxuaaHus npuv noaade 3asBneHna Ha nony4eHue MyHMLNanbHO
ycryru - He bonee 15 MUHYT.

212.2. Tpn nonyyeHun pesynbrara npesocTaBneHns MYHULMNAnNbHON  yCryry
MaKCUManbHbIii CPOK OXXMAaHWs B o4epenn He [OMPKeH npeBblluaTth 15 MUHYT.

2.13. Cpok v NopsiAoK perncTpauin 3anpoca 3aaBuTens o npegocTaBneHnn MyHULMNansHo
ycryru u ycnyru, npeaocTaBnAeMoi opraHusauven, yyacTsyloLLel B NPeAoCTaBneHnm
MyHULMMNAnbHON ycrnyru, B TOM yucne B 3NeKTPOHHOM hopme

2.13.1. lpn nNU4HOM obpatleHun B MoLl B geHb nopaqn 3asBneHus 3aaBUTENIO
BblJaeTcs pacnucka u3 A/NC M®LL ¢ perncTpaunoHHbIM HOMEpOM, MOATBEPKAAIOLUM, HTO
sasBrieHVe OTMPAaBIIEHO, U AATON nofaqn 3aABMNeHns.

2.13.2. Mpu HanpasneHun 3asBNeHNA nocpegcTeom, EAuHOrO, PecnybnunkaHCKoro
nopTana sasButenb B AEHb nojayn 3asBreHust nony4aeT B nuuHoMm kabuHeTe EAMHOIO,
Pecny6nvikaHckoro noprana v no 3NEKTPOHHOI NoYTE YBEAOMINEHNE, nogTBepxaatoLLee, 4to
3asiBrieHVe OTnpaeneHo, B KOTOPOM yKasblBalTCA perncTpaLmoHHbIA HOMEP U Aara noaaqu
3asABneHus.

2.13.3. [pun nu4yHOM obpalleHun B OpraH B AeHb MNoaadu 3aaBreHns
YMONHOMOYEHHbIM LOIMKHOCTHBIM - NINLIOM OpraHa 3asBUTENio BbIAAETCH pacnucka w3
aBTOMAaTN3MPOBAHHOM MH(OPMALIMOHHOW ~ CUCTEMBI, NpefHasHauYeHHon Ana  OoKkasaHuA
rocyfapCTBEHHbIX U MyHMLMNarnbHbeIX yenyr, ¢ permcTpaLroHHbIM HOMEPOM, partoi nogavv
3asBrEHNs U NepeYHeM NpeacTaBreHHbIX JOKYMEHTOB.

2.14. TpeGoBaHsi K MOMELLSHUAM, B KOTOPbIX ApefocTaBnAeTCcs MyHMUMnansHas
ycriyra, K 3ay oxvaaHus, Mecram At 3aroNHEHVs 3anpocoB O NPeAoCTaBneHNn
MYHMLMNArbHOMN YCIyru, NHPOPMALIMOHHBIM CTeHAaM C oBpasuamy 1x 3aronHeHus 1
nepeyYHeM [JOKYMEHTOB, HeoBX0AMMBIX Ans NpefoCTaBeHNA Ka>k[o MyHULMNansHoOM
yCryryi, pasmeLLeHmto n ochOpMMEHMIO BU3YarbHON, TEKCTOBOM 1 MyNbTUMEANAHON
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uHcopMaLy 0 NOpsiaKe npeaocTaBneHns TaKoW ycryru, B TOM Yucne K obecrneveHunto

[IOCTYMHOCTY ANsi HBANNAOB ykasaHHbIX OOBEKTOB B cooTBeTcTBUM C dhefepanbHbiM

3aKOHOOATENBCTBOM U 3aKOHOAATENbCTBOM Pecnybnuku TaTtapcTaH o couuarbHON 3amTe
MHBanNMaoB

2.14.1. TpepocTasnexHne MyHmumnaanon ycnyrmm ocyllecTBnseTcs B 34aHuAX "
nomeLLeHmnsix, 000pyAoBaHHbIX I'IpOTVlBOI'lO)KapHOVI cUCTeMoii 1 cucTemon NoXXapoTyLUEHUA.

MecTa npuema sassuUTEnEein obopyAaytoTeca HeobxoaMmon mebenbio AnA ochopmneHusa
[IOKYMEHTOB, MHGOPMAaLVOHHbBIMN cTeHAaMW.

214.2. B coorBeTcTBun C 3aKoHOOaTENBCTBOM Poccuiickon Pepepauun O
coumanbHoi 3almTe uHBanuaoos B Uensax GecnpenAaTCTBEHHOrO  focTyna K MecTy
npefocTaBrieHus MyHULMNAnbHON yenyr obecrneunBaeTCa.

1) obecne4msaeTca BecnpensaTCTBeHHbIN  AOCTYMN uHBanuoos K  MecTy
npegocTaBneHns MyHULMNANbHON  yCnym (ynoGHbl  BXOA-BBIXOA B nomeLyeHuns W
nepemetleHmne B nx npegenax);

2) BuM3yarnbHas, TekcToBasa U MynbTUMEANNHAS uHdopmaLma O Nopaake
npefocTaBneHns MyHULMManbHOM yeryr pasmellaeTca B ynoOHbIX Ans saasuTenen
MecTax, B TOM yucne ¢ y4eTom orpaHnyeHHbIX BO3MOXXHOCTEN UHBaNuAoBs,

3) conpoBoOXAeHne VUHBanNVaoB, meLnx CTOMKME paccTponcTsa dyHKUMM
3peHuns 1 CaMOCTOATENLHOTO NEpeBIKEHNA, 1 okasaHue UM NoMoLLY;

4) BO3MOXHOCTb caMOCTOSITENBHOTO NEPEABKEHNA no TeppuTopun, Ha KoTOpOW
pacnonoXeHbl 0BbeKTbl coLyanbHOM, UHXEHEpPHOW U TpaHCMOpTHOM MHMPaCTPYKTYpP, BXoAa
B Takvie 06BeKTbl 1 BbIXoAa 13 HUX, nocafKkv B TpaHCNOPTHOE CpeacTBo U BbICAAKN U3 Hero, B
TOM YnCHe C Ucnosib30BaHNEM Kpecna-KOmnsCKM;

5) Haanexatiiee paswvelleHne obopynoBaHua " HocuTenein uHdopmauuu,
HeoOX0oAUMbIX AJ1s obecneveHns GecnpensTCTBEHHOro focTyna UHBaNUOoB K ycrnyram
C y4eTom orpaHuyeHui nx Wun3HeJeaTenbHOCTH,

6) oybnuposaHue HeobxoauMoii Ana uHeanuaoe 3ByKOBOW 1 3puTEnLHOM
uHcopmauuu, a Taioke Haanucei, 3HakoB 1 MHOW TEKCTOBOM W rpacbmquKoVI
nHgopmaumy 3Hakamu, BbIMONHEHHbIMUN penbedHO-TOHEHHbIM LwpudToM Bpanns;

7) Bonyck cypaonepesoaqunka 1 TMdnocypAonepeBoAHmKa,

8) pomnycK cobaku-npoBoAHMUKA npu HanMuuu [IOKYMEHTA,
nogTeepXaatoLero ee cneumansHoe obydyerHue U BbigaBaemoro no dopme 1 B
nopsake, kKoTopble yCTaHOBNEHbI NPUKasOM MuHucTepcTea TpyAa W coumarnbHou
3awmThl Poccuiickon depepauum OT 22 06.2015 Ne 386H «O6 yTBEpPXKASHUA dhopmbl
[OKYMEHTA, noATBEpXAAIoLLEro crieunansHoe obyyenve cobaku-nposogHuKa, W
nopsigka ero Bblaauny.

2.14.3. TpebosaHus B HacTu oBecneyeHnst [OCTYNHOCTU AN uHBanuaos oObLEKTOB, B
KOTOpbIX ~ OCYLLEeCTBNAETCA npegocTaBneHune MyHULMNanbHON - YCIyT, n CpeacTs,
ycnonb3yemblX Npu npeaocTaBneHnn MyHULMNANbHOW  yenymv, koTopble YkasaHbl B
nognyHktax 1 — 4 nyHKTa 2.14.2. agMWHUCTPATUBHOIO pernaMmeHTa, npuMeHsoTCA K
obbekTam u cpeacTteam, BBEAEHHbIM B SKCTyaTauuto uny npoluem MOJEPHU3ALMIO,
PEKOHCTPYKLuIO nocne 1 wronsa 2016 roga.

2 15. MNokasaTenu AoCTynHOCTU 1 Ka4yecTBa MyHULMManbHOW ycrnyru, B TOM yucne
KONUYECTBO B3aMMOZeNCTBUI 3aaBuTens C [OSDKHOCTHBIMU nuLiamu npu npepocTaBeHum
MyHMLMNAnbHOMN yenyr n ux NPOACIDKATENBHOCT, BO3MOXHOCTb MOy4eHnA nHdopmaumm o
xo4e npeaocTaBneHna MyHMLMNAnbHOW ycrnymm, B TOM YWCre C UCMnosib30BaHNEM
VIHCbOpMaLI,VIOHHO-KOMMyHVIKaLl,VIOHHbIX TexHonorni, BO3MOXHOCTb nnbo HEBO3MOXHOCTb
nonyyeHns MyHMLMMNAnbHON yCIyrvt B MHOFOGYHKLMOHaNbHOM LIEHTPE npegocTaBrieHuns
rocy4apCTBEHHbIX 1 MyHULMNANbHBIX yeIyr (B TOM 4m1cne B NonHOM o6beme), B nobom
TeppvTOpUanbHOM rnogpasfeneHumn oprada NCTOMHNTENBHO PacopsaANTENbHOro opraHa



12

MeCTHOro camoyrnpasneHus, no BbIBOpY 3asBUTENA (3KCTeppMTopmaanbu71 npUHLMN),
nocpefcTBOM 3anpoca o NpeaoCTaBneHnn HECKOMbKIX rocy4apCTBEHHbIX U (nnw)
MyHULMNasribHbIX YCryr B MHOTO(YHKLMOHANbHbIX LIEHTPax npeaocTaBneHus
rocynapCTBEHHbIX 1 MYHULiNanbHbIX YCIyr, npegycMoTPeHHOro ctatbeit 15.1
depepanbHOro 3akoHa No210-d3 (KOMMIIEKCHbIN 3anpoc)

2 15.1. [okasaTensmu [OCTYMHOCTHU npepocTaBneHus MyHULMNAnNbHON  ycnymm
ABNAIOTCA:

pacrnonoXeHHOCTb MOMELLEHNsI, B KOTOPOM BEAETCA npvem, Bblgaya AOKYMEHTOB B
30HEe [OCTYNHOCTN OOLLECTBEHHOTO TpaHCMnopTa;

Hanuume Heobxo4Mmoro Konm4ecTsa crieumanucTos, a TaKkke MOMELLIEHUI, B KOTOPbIX
ocyLLIECTBNSAETCA NPUEM [OKYMEHTOB OT sasBuUTEnewn;

HanuuMe  vcueprblBaloLen nHdopmauun 0 criocobax, mnopsiake W CpoKax
npegocTaBneHns MyHULWMMAnbHON ycnyru Ha “HOPMALIMOHHBIX CTEHAAX, EguHom nopTarne,
Pecny6riMkaHckom noptane, oduumarnbHom caiiTte MYHULMNanbHOro panoHa;

oKasaHue nomoLun uHsanuaam B npeoponeHun 6apbepos, MeLLatoLLmMX Mony4eHunto
UMY yCryr HapaBHe C ApYrMi niuamu.

2.15.2. MokasaTenamu ka4ecrsa NpPeAoCTaBneHus MyHWULMNANbLHON yenyru ABNAOTCA:

1) cobntofeHne CpOoKOoB npuemMa 1 paccCMOTPEHNA [OKYMEHTOB;

2) cobniofgeHne cpoka nony4eHus pesynbrara MyHMLMNArbHON yCryTu;

3) oTCcyTCTBME 0BOCHOBaHHBIX ~ arnob  Ha HapyLUeHns aJMVUHUCTPaTUBHOIO
pernamMeHTa, COBEpLISHHbIE paboTHukamu OpraHa;

4) KOnM4ecTBo B3aMOAENCTBUIA 3asBuTens C [OMKHOCTHBIMK NiLIaMi (Ges y4eTa
KOHCYNbTaLUM):

B3aMMopeicTBre 3asBuTens C paboTHukamy OpraHa unv MoLL npu npefocTaBneHin
MyHULMNANbHON yCIyr ocylliecTBnAeTCs OAuH pas npv npeacTasneHun 3asBneHus co
BCEMU HEOOXOAMMbBIMU JOKYMEHTaMM,

oovH pas B cny4ae HeobXoAMMOCTN NonydYeHuA pesynbTarta npeaocTaBneHus
MyHULMNANbHOW yCryrvt B OpraHe unn MoLL B cdopme ak3emnnsApa 3MEKTPOHHOTO JOKYMEHTA
Ha ByMa)kHOM HocUTENe.

MpoaomKNTENBbHOCT OAHOTO B3aMMOZecTBYA 3asBuTens c [OMKHOCTHLIMU NLLAMU
npu NpeaocTasneHnn MYHULMNArbHOW yCnyrit He npesbiaeT 15 MUHYT.

3aaBUTENb BrpaBe OLEHUTb KayeCTBo npenocTaBneHus MyHMLMnansbHon ycnyri ¢
NOMOLLbIO YCTPOWCTB NOABVDKHOW pa,u.MOTeneQ)OHHoM cBSI3W, C MUcnonb3osaHMeEM EpnuHoro,
Pecny6nvkaHckoro noprana, TepMUHarbHbIX YCTPOWCTB.

2.15.3. Nndopmauus 0 XoAe npefocTaBneHns MyHULWNanbHON YCIyri MOXeT ObITb
nonydyeHa sasBuTENEM B fAnuHOM KabuHeTe Ha EAUHOM noptane, PecnybonmKaHckoMm
noptane, B Oprate, ML

2.15.4. NpepgocTasneHne MyHULMNanbHOW yCrymm OCyLLIeCTBNAETCA B nro6om ML no
BLIGOPY 3asiBUTENS HE3aBUCAMO oT MecTa ero >uTenbcTsa Wi mecTa dhakTnyecKkoro
npoXvuBaHus (npebbiBaHus) Ha TeppuTOopUn Pecnybnuku TartapcTtaH no
aKCTEpPUTOPUANBHOMY NPUHLMMY.

MyHuumnaneHas ycrnyra B cocTaBe KOMMIEKCHOro 3anpoca He npenocTaBnsaeTcsi.

2.16. VHble TpeboBaHus, B TOM yucrne yuuTbiBaowne 0coBGeHHOCTN NpeAocTaBneHnA
MyHmu,mnaanoﬁ ycnyru no akcTeppuTopuanbHoOMy npuHumny (B cny4ae, ecnu
MyHuUMnanbHas ycnyra npegocTasnsieTcs no aKcTeppuTopuanbHOMy npVHLMMY) 1
ocobeHHOCTY npeaocTaBneHns MyHmumnaanon ycnyru B areKTpOHHO dhopme

2.16.1. TMpu npegocTasneHnu MyHmumnaanoVI ycnyrm B areKTpoHHON dopme
3asBMTENb BNpPaBE:



13

1) nomny4uTb uHdopmaLuuio 0 nopsiake 1 cpokax npeaocTaBneHns MyHULWMNanbHOM
yCnyru, pasMeLLeHHyto Ha EavHom noprane, Pecny6nvkaHckom noprane,

2) nopaTh 3asBreHne o npegocTaBneHuu MyHUUMnanbHOW  ycnymm 1 MHbIE
[IOKyMEHTBI, Heobxogumble AN npeaocTaBneHuns MyHULMManbHOW ycryrv, B TOM 4ucne
[OKYMEHTbl 1 NH(POPMALMIO, 3NEKTPOHHbBIE obpasbl KOTOpbIX paHee OblniM 3aBEPEHbl B
cOOTBETCTBMU C MYHKTOM 792 yactm 1 ctatbn 16 depepanbHOro 3aKoHa Ne 210-93, ¢
ucnonb3osaHmemM EANHOrO, Pecny6nvkaHckoro noprana;

3) nonyunTb CcBEAEHWA O Xo[e BbINONHEeHUA 3asiBMEeHUil O npefocTaBneHnn
MyHULMMNArnbHOR yeryr, noAaHHbIX B 3rEKTPOHHON POPME;

4) OCyLIECTBUTb OLIEHKY KayecTBa npefocTaBneHund MyHULMNANbHON YCnyTw;

5) nomyyuTb pesynbTat npepocTaBneHus MyHUUMnanbHon ycnymm B dopme
3MEeKTPOHHOTO JOKYMEHTA,

6) nogatb xanoby Ha pelleHue u pencteue (6e3,ue|7|CTBV|e) OpraHa, a TaKke €ero
LOSHKHOCTHBIX N, MyHMLMNAnbHbIX CryXalmx nocpencTsom EAMHOTO, PecnybnnKaHCKOro
nopTana, noprana theneparnbHoi rocyfapCTBeHHO MHOPMALIMOHHO CUCTEMBDI,
obecneumsatoien npouecc pocynebHoro (BHECYAE6HOrO) oGXanoBaHus peLleHnii U
oeicTBui (6e3,u,e|710Tva), cOBEpLLEHHbIX MPU npegocTaBneHnn rocyaapcTBeHHbIX |
MyHMLMManbHBIX  YCIyr opraHamu, npeaocTaBnsowmm rocy4apcTeeHHbie 1
MyHUUMNanbHble  YCIYTH, X  OOMKHOCTHbIMM  nuULamu, rocygapcTeeHHbIMui - 1
MyHULMnansHbIMK criy>xatummu.

2.16.2. dopmuposaHue 335BMEHUA OCYLLECTBNAETCA MoCpeACcTBOM  3anonHeHNH
SMEKTPOHHON  POPMBb saserieHnss Ha EAnHOM, PecnybrnvkaHckoM —nopTane 6e3
HeobXxoaMMOoCTH p,ononHMTeanoﬁ nogayun 3afBneHuns B KakoW-nmbo nHoi dopme.

2.16.3. Mpwn dopMrpoBaHIN 3aaBrieHns obecneunBaeTcs.

1) BO3MOXHOCTb KOMUPOBaHUS W COXPaHEHWA 3asBMNEHUA W WHbIX [OKYMEHTOB,
HeoBX0oaUMbIX AMs NPefoCTaBNeHus yCRyru;

2) BO3MOXHOCTb 3aMofiHEHUsA HECKOJTbKMMU 3asBUTENAMU  ONHOM 3rEKTPOHHOM
copMbl 3asiBreHnsi Npu obpalueHun 3a ycnyrami, npegnonaratLmm HanpaeneHve
COBMECTHOrO 3asiBMeHMsl HECKOIbKUMU 3aABUTENAMU;

3) BO3MOXHOCTb neuaT Ha OyMaxHOM HocuTene KOMMUW SNEKTPOHHON opMbl
3asABIEHUS;

4) coxpaHeHue paHee BBEAEHHbLIX B 3NEKTPOHHYIO dopmy 3aaBneHNA 3HayeHuin B
nioBoii MOMEHT MO KenaHuto nonb3oBaTens, B TOM 4ucre npw BO3HWKHOBEHMM OLUMOOK
BBOJA ¥ BO3BpaTE AnA MOBTOPHOro BBOAA 3HayeHUi B ANEKTPOHHYO dopmy 3anBneHns;

5) 3anofiHeHue noneii aneKkTpoHHo (opmbl 3asiBNEeHMs [0 Hadana BBoAa cBefeHui
3asgsuTeneMm C 1Ucnonb3oBaHNEM cBefeHuil, pasMeLLEeHHBIX B ECUA, n cBeEeHUN,
onyGnMKoBaHHbIX Ha EpuHomM, PecriybnukaHCKOM nopTarne, B 4acTu, kacatoLerica cBeaeHUH,
OTCYTCTBYIOLLUMX B eguHou cucrteme ngeHTudukauum n ayTeHTUdmKaLmu;

6) BO3MOXHOCTb BEPHYTHCH ua noboi 13 aTanos 3anosiHeHns arieKTpOHHOW (hopMbl
3asBrneHus 6es notepu paHee BBEEeHHON nHdopmaunu;

7) BO3MOXHOCTb AoCTyna sasBUTENS K paHee nopaHHbIM UM 3agBneHusM B Te4eHne
He MeHee OAHOro rofa, a TaKke yacTNyHO cchopmmpoBaHHBEIM 3asBrneHusiM - B Te4eHue He
meHee 3 mecALEeB.

2.16.4. 3anncb 3agBuTENEn Ha npuem B MoLl (nanee - sanucb) ocyllecTBnsaeTcA
nocpencTeoM EANHOTO, Pecny6nukaHckoro noprana, TenedoHa KOHTaKT-LeHTpa MOLI.

3asBUTENI0 NPEefoCTaBnAeTCA BO3MOXHOCTb 3anucu Ha nobble cBoboAHble AfiA
npuema Aaty v Bpema B npeaenax YCTaHOBIMEHHOTO B MHOrOQYHKLVMOHAbHOM LIEHTPE
rpacuka npuema.

3anuch Ha onpefeneHHyto aarty 3aKaH4YMBaEeTCA 3a CYTKM A0 HacTynneHus aToi AaThl.

[ina  ocywecTBreHnA npe,u.BapMTeanoﬁ sanucu  NOCPeAcTBOM EnuHoro,
PecnybrnuvkaHckoro noptrana sasBUTEN0 Heobxoaumo ykasatb sanpalunsaemble cmcTemon
[aHHble, B TOM YucChe.
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camunuio, UMsi, 0TYECTBO (MpK Hanuuun);

HoMmep TenedoHa;

afipec aNeKTPOHHOI NOYTHI (MO XenaHuto);

Xenaemyo gaTy 1 Bpems npuema.

B criyyae HECOOTBETCTBMA CBEAEHUW, KOTOpble cooOwmn 3asBuTENb NpU
NpefBapUTENbHON 3anUcK, [OKyMEHTam, MpeAcTaBneHHbIM 3asBUTenemM npu  M4HOM
npuemMe, NnpeaBapuTenbHas 3anucb aHHYNUpYeTCs.

Mpu OCyLIECTBNEHUM NpeaBapuUTENbHOM 3anucu  3asiBUTENIO obecneuuBaeTcA
BO3MOXHOCTb pacneuyartaTb TaroH-noaTeepxaeHue. B cnyvae, ecnu 3asBuTenb coodLmT
aflpec SNEeKTPOHHOW MOYThbI, Ha YKasaHHbIA ajpec Tawke HanpasnAeTcs nHcpopmauusa o
noZATBEPKASHUM NPeABapuUTENbHO 3anucy ¢ ykasaHnem aatbl, BpeMeHU 1 MecTa npuema.

Mpu ocyLUECTBIIEHU NpeABapUTENbHO 3an1cn sassnTenb B ob6s3aTenbHOM nopsake
MHCOPMUPYETCA O TOM, YTO MpeaBapuTenbHasl 3anucCb aHHYNMPYETCs B Cry4ae ero HesiBki
Mo uctedyeHnn 15 MUHYT C Ha3Ha4YEeHHOro BpemMeHu npuema.

3asiBUTENb B NoGOE BPeMs BripaBe 0TKa3aTbCs OT NPEABapUTENBHOI 3anucu.

3anpelyaeTcs TpeboBaTb OT 3asBUTENsA COBEPLUEHUS WHbIX OeNcTBUi, Kpome
NPOXOXAEeHUs UAEHTUdMKaLUMM U ayTeHTuduKaumm B COOTBETCTBMM C HOPMaTUBHbLIMU
npaBoBbIMM akTamu Poccuiickoit ®efepauuu, ykasauus Lenn npuema, a Taikke
NpenoCTaBNeHnst CBeAEeHWiA, HeobXoAuMbIX nAnA pacyeta [AnUTenbHOCTU BPEMEHHOTO
WHTEpBana, KoTopblii HeobxoaMMo 3abpoHMpoBaThL Ans npuemMa.

3. CocTaB, NoCrnefoBaTesIlbHOCTb U CPOKMU BbINOSIHEHUA aAMUHUCTPATUBHBIX
npolieayp, TPeGoBaHMsA K NOPAAKY MX BbIMOJIHEHUs, B TOM Yuchie 0COGEHHOCTH
BLINOMHEHU aAMWHUCTPATMBHLIX NPoLeAyp B 3NEKTPOHHON dopme, a Takke
0COBGEHHOCTH BbINOMHEHUS1 aAMUHNCTPATUBHbIX NpoLeayp B MHOroyHKUMOHAMbLHbIX
LileHTpax

3.1. OnucaHue nocrenoBaTensHOCT ASCTBUI NPyY NpeaoCcTaBneHnn
MYHULIMNanbHON yCrnyru

3.1.1. MpepocTaBneHe MyHULMNArNbHON YCnyrn BKIlO4aeT B cebs cnepywoLiue
aqMUHUCTpPaTUBHbIE NpoLenypbl:

1) KOHCYNbTUPOBaHWE 3asaBUTENS,

2) NPUHATNE U PACCMOTPEHUE KOMMIIEKTA JOKYMEHTOB, NMPEACTABNEHHbBIX 3anBUTENEM,

3) HanpaBrieHMe MEXBEAOMCTBEHHbIX 3amnpocoB B - OpraHbl, yyacTeylole B
npefoCTaBNEHNM MyHULMNATBHOW yCnyru;

4) NoAroToBKa pesynbTaTa MyHULMNANbHON yCnyru;

5) Bblgaya (HanpaeneHue) 3asBuTento pesynbTaTa MYHULIMNarnbHOWN yCnyru;

6) ncnpaeneHne TEXHNYECKMX OLLUBOK.

3.2. Oka3saHue KOHCynbTaLMii 3asBUTENIO

32 1. OCHOBaHMEM Hauyana BbiMOMHEHVs aAMMHUCTPaTUBHON npoueaypbl sABNAETCA
obpallieHne 3asBUTENst MO BOMPOCaM, CBA3aHHLIM C MPEeAOCTaBNeHNEM MYyHULMNansHoM
yCIyru.

[IOfKHOCTHLIM ~ NMLOM  (paboTHMKOM), ~ OTBETCTBEHHBIM 33 BbIMOJSIHEHUE
aJMVHUCTPATUBHON NpoLEeaypbl, ABNAETCA:

npw obpaleHuu 3asisutens 8 MOL| — paboTHnk MPL;

npu obpawenun 3assutens B OpradH - http://mfc16.tatarstan.ru/ykasbiearomcs
ceedeHus o OomKHOCMHOM Juue/ (panee - [OMKHOCTHOE nWLO, OTBETCTBEHHOE 3a
KOHCYJIbTUPOBAHME).
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3.2.2. 3agBuTenb Bnpase obpaTutbCA 3a KOHCynbTauued o nopsake U CpoKax
npefocTaBneHuns MyHULMManbHON ycnyrm B M®Ll nuyHO 1 No TenedoHy ¥ 3NEeKTPOHHON
noyTe.

Pa6oTHUK MOLL KOHCYnbTUPYET 3asBUTENA, B TOM u4ucne Mo cocTasy, dopwme
npeacTaBnaeMon JOKyMeHTauuu u ApYTMM gonpocam Afnis nony4eHns MyHULWNanbHOM
yChyru.

3asBUTENDL  MOXET . MONy4nTb nHcopmaumio 0 TNopsiAke npepocTaBneHns
MyHMLMMAnbHO yCryrn Ha ocuumaribHoM cainTe MoL, http://mfc16.tatarstan.ru.

AAMUHUCTPATUBHbIE — NPOLIEAYpbl, ycTaHaBnvBaemble HacToALWMM  MYHKTOM,
BLINONHSAIOTCS B AeHb obpalleHuns 3asBuTErA.

PeaynbTatamyt BbIMOMHEHNA afMVUHUCTPATMBHBIX NPOLISAYP ABMAIOTCA: KOHCYNbTauus
no cocrtasy, opme npecTaBnsieMon AOKyMEHTauum u Opyrym Bonpocam, HeobXxoOauMbIM
[15 nosyYeHns MyHULMNANbLHON YCIyTU.

3.2.3. 3agBuTenb BNpase obpatuTbesa B OpraH no TenedgoHy n 3NEKTPOHHOI NoYTe, a
TaloKe MONyUYMTb KOHCYNbTauuio Ha EguHom, PecrnybnmkaHCKOM noptane, caite OpraHa o
nopagke u Cpokax npenocTaBneHuns MyHULMManbHOW ycnyru, B TOM u4ucne no cocTasy,
dopme npeacTaBnsemoin [OKyMeHTauuu 1 ApYriM ponpocam  Ans  nony4eHus
MyHMLMMAmNbHOR yCIyru.

[ormKHOCTHOE N1LO, OTBETCTBEHHOE 32 KOHCYIbTMpOBaH1e MHGOPMUPYET 3asBUTENA
B COOTBETCTBMM C TpeboBaHNAMN NyHKTA 1.3.4 afMUHUCTPATUBHOTO pernamerTa.

AZMUHUCTPATUBHbIE  MPOLIeAypbl, ycTaHaBnvBaemble HACTOALLMM  MYHKTOM,
BbINOMHSIIOTCA B Te4yeHune Tpex paboumx AHEN CO AHS nocTynseHns odbpalleHus.

PesynbTaTamyi BbINMONHEHNA afMUHNCTPATMBHBIX Npoueayp ABNAITCA: KOHCYNbTaLUK
no cocrasy, dopme rnpeacTaBnseMoin [OKyMEHTaLMM 1 ApYyrMm Bonpocam, HeobXoAUMbIM
L5 nonyYeHns MyHMLMNanbHON yCIyryt.

3.3. MpuHsATAE N paccMOoTperHne KOMMEKTa GOKYMEHTOB,
NpefCTaBlieHHbIX 3aABUTENEM

3.3.1. Mpuem AOKYMEHTOB ANA npepocTaBneHns MyHULMNAnbHON yCIyri yepes ML
unu yganeHHoe pabouee MecTo MoLI.

3.3.1.1. 3assuTens (NPeAcTaBUTElNb 3asBuTens) obpawiaeTcs B MoL]| ¢ sanpocom O
npefocTaBrieHnn MyHULMNAnbHON ycrnyr npeacTaBnseT AOKYMEHTb! B COOTBETCTBUMN C
MyHKTOM 2.5 agMVUHNCTPATUBHOTO pernameHTa.

3 3.1.2. Pa6oTtHuk ML, BeayLUui npuem 3aABIEHNN:

onpegenseT npeameT obpaLleHuns;

yaoCcToBEpPSIET NUYHOCTD 3aABUTENS;

npoBoANT NPOBEPKY [ofIHOMOYMIA Nuua, nojatoero [JOKYMEHTBHI;

NpOBOAMUT NPOBEPKY COOTBETCTBUA JOKYMEHTOB TpeboBaHuAM, yKkasaHHbIM B nyHKTE
2.5 afAMUHUCTPATUBHOIO pernaMmeHTa;

3anornHAeT 3NEKTPOHHYIO cdopmy 3asBeHUs B ANC MOLI;

npu NpeaocTaBneHnn [OKYMEHTOB, YKasaHHbBIX B nyHkre 2.5 afMUHUCTPaTUMBHOIO
pernameHTa Ha BymakHOM HocuTEnNe, ocyLiecTBnseT ckaHUpOBaHve NpeAcTaBneHHbIX
[10KYMEHTOB;

pacrnevaTbiBaeT sasisnexve us AUC MoLL;

nepegaert 3asBuTeso Ha NpoBEpPKY ¥ NoAnncaHne,

nocne noanucaHuns ckaHupyet noanucaHHoe 3asiBreHne B ANC MOLI;

3arpyxaeTt B ANC M®Ll AOKYMEHTHI, npegcTaslieHHbIE B aneKTpOHHOW ¢hopme 1
3NEeKTPOHHble 00pasbl OTCKAHMPOBaHHbIX JOKYMEHTOB, chopMMpyeT 3NEKTPOHHOE Leno;

po3BpalLlaeT noanucaHHoe 3asiBNEHNe 1 opurmHansi OymMaHbIX [IOKyMEHTOB;

BbifaeT 3asBNTENIO PAcnCky B npueme AOKYyMEHTOB.
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npoBOAMT NPOBEPKY nOrHOMOYMIA NnLa, NoaatoLLero [IOKYMEHTBHI;

npoBOAMUT NMPOBEPKY COOTBETCTBUSA [OKYMEHTOB TpeboBaHuAM, yKasaHHbIM B MyHKTE
25 agMUHUCTPATUBHOIO pernameHTa, npoBepKy cOOTBETCTBMA  NPEACTaBNEHHbIX
[IOKYMEHTOB yCTaHOBMEHHbIM TpeboBaHUAM (Hapnexatlee odopmreHmne KOMWI [IOKYMEHTOB,
OTCyTCTBUE B AOKYMEHTaX MoA4YMCTOK, MPUNUCOK, 3a4epKHYTbIX CMOB U NHbIX HE OroBOPEHHbIX
mcnpaBneHmﬁ);

3aMonHseT  SNEKTPOHHYIO chopmy ~ 3asiBIeHUA B aBTOMaTWU3VpPOBaHHON
UHOopMaLIMOHHON cucTeme, npe.u,HasHaquHon OnA  OKasaHuA rocyapCTBEHHbIX 1
MyHMLMNAmnbHBIX YCIyT,;

npv npefocTaBneHnu [OKYMEHTOB, YKasaHHbIX B nyHkre 2.5 aAMUHUCTPaTUBHOIO
pernameHTa Ha BymMaxHOM HOCUTENE, ocyllecTBnAeT ckaHupoBaHue npefcTaBneHHbIX
[OKYMEHTOB;

pacrnevaTtbiBaeT 3asBneHnE;

nepenaeT 3asBUTENIO Ha NpOBEPKY W NOANNCAHNE,

nocre noAnMcaHns ckaHupyet nognucaHHoe 3aaBneHne,

3arpyxaet B aBTOMaTU3MpOBaHHYHO MHOPMALIMOHHYIO CUCTEMY, npegHasHayeHHyto
[N OKasaHuA rocyAapCTBEHHbIX 1 MyHULMNAnbHbLIX yCryr [OKYMEHTBbI, npeacTasneHHble B
3NEKTPOHHO popme 1nut 3NEKTPOHHbIe 00pasbl OTCKaHMPOBaHHbBIX AOKYMEHTOB, dopmupyeT
3NeKTPOoHHOE AeNO;

Bo3BpaliaeT MoanMcaHHoe 3asiBNeHue U opwvruHarbl BymMarkHbIX ~[LOKYMEHTOB
3aABUTENIO;

BblgaeT 3asBUTENI0 PACTNCKy B npyemMe JOKYMEHTOB.

B criyyae Hanu4us OCHOBaHWIi ANsi OTKa3a B npueme [JOKyMEHTOB [OIDKHOCTHO® nuuo,
OTBETCTBEHHOE 3a NpveMm [JOKyMEHTOB, yBEAOMNACT 3a9BUTENSA O HANU4YMK npensTcTBU Ans
npuema 3asBneHus W po3BpallaeT emy [OKYMEHTbl  C OB bACHEHNEM COfepXKaHuA
BbISIBIIEHHbIX OCHOBaHU s oTka3a B npveme LOKYMEHTOB.

3.3.3.3. [lorpkHOCTHOE NuLo, oTBeTCTBEHHOE 3a NpueM [OOKYMeHTOB, rocne
nocTynneHns JOKYMEHTOB Ha pacCMOTpeHMeE:

npvucsavBaeT 3agBneHnio Homep B COOTBETCTBUN C HOMEHKnaTypo aen u cratyc
«Mposepka [LOKyMEHTOBY;

n3yyaeT MocTynuelLne SNEeKTPOHHbIE Aena, B TOM yucrie npuroXeHHbIe 3aABUTENEM
[IOKyMEHTbI B 3MEKTPOHHO popme 1 aNEKTPOHHbIE 00pasbl [OKYMEHTOB;

nposepsieT KOMIMIEKTHOCTb, YNTaemoCTb SNEKTPOHHBIX 0OPa3soB [OKYMEHTOB;

nposepsieT cobGrioaeHne  ycnoBui [NeNcTBUTENBHOCTH 3rIeKTPOHHOW  MOANUCH,
NoCpencTeoM obpaLleHna K EpuHomy noptany (B cnyyae, ecnv sasBUTENEM npepacTasneHsbl
SNEKTPOHHbIE AOKYMEHTEI, noAnucaHHble yCUIEHHOM kBanM@ULMPOBaAHHOM 3rEKTPOHHOM
MOAMMUCHIO).

Mpn Hanuuuu OCHOBaHWiA, NPeayCMOTPEHHBIX MYHKTOM 27.1 agMUHUCTPATUBHOIO
pernameHTa, nogrotaBnmeaeT MPOEKT pelueHus 00 oOTkase B npueme [OKYMEHTOB,
HeoOXxoAuMbIX ANA npefocTaBneHns MyHmu,mnaanoﬁ ycnyru.

B cnyyae, ecivm B peayribTate MpPOBEPKA yCUIEHHOW KBanmcbmuvnpOBaHHon
3reKTpoHHOW noanucu BbISIBRIEHO HecobnioaeHne ycrnosui ee [eincTBATeNbHOCTH, NpoeKkT
peLueHus 06 OTKa3e [OJDKEH CoaepxaTb MyHKTbI CTaTby 11 depepanpHOro 3akoHa Ne 63-93,
KOTOpbIE NOCHYXUNN OCHOBAHVEM AJ15 €70 NPUHATHA.

MpoekT peLueHns o6 oOTkase B nNpueme [LOKYMEHTOB, HeoOxoauMbIX  AnA
npepocTaBneHuns MyHULMNAnbHON YCIymv, C yKasaHuem npu4vH oTkasa (B cny4ae, ecnu
OCHOBaHus Ans oTkasa B npueme [LOKYMEHTOE, HeobxoouMbIX AnA npefocTaBreHus
MyHmumnaanoVI ycnyru, cBssaHbl C HapyLleHnem yCTaHOBMEHHbIX TpeboBaHui K TaKuM
[OKyMEHTaM, OoCHOBaHWA pAnsa oTkasa B npueme [OKYMEHTOB LOIDKHBI  copiepXaTb
uHdopmauuto 0 HaMMEHOBAHWM LOKYMEHTOB (MHdOpMaLInK, cBefeHuil), KoTopble He
npencTaBneHbl, copepxaTr He[OCTOBEPHbIC n (i) npoTUBOpPEUNBbIE cBefeHus,
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3.2.2. 3asBUTenb BnpaBe o6paTWTbCs 3a KOHCynbTauuen O mnopsake U Cpokax
NpeaocTaBneHns MyHULMNarnbHON ycnyrn B M®L|, nMyHO 1 no TenedoHy 1 3MeKTPOHHOM
noyTe.

PabotHuk M®L| KoHcynbTUpyeT 3asBUTENs, B TOM 4uUCne Mo CocTasy, dopme
npeacTasrsemMoli JOKyMEeHTauuu U Apyrum Bonpocam Ansi nonyyeHus MyHULMNansHom
yCryru.

3agBuUTENb MOXET nonyuutb uvHdopMauuilo O nopsake  npeaocTaBneHus
MYHULMNANbHON YCIyrn Ha odvuuanbHOM caiite MoL] http://mfc16.tatarstan.ru.

AOMUHUCTPATMBHbIE  MpoLeaypbl,  YCTaHaBNMBaeMble  HAcCTOALMM  MYHKTOM,
BbIMOMHAOTCSA B I€Hb ObpalleHna 3asaBUTENS.

PesynbTatamy BbINOJIHEHNS aAMUHUCTPATUBHbBIX NpoLeayp ABMATCA: KOHCYNbTalns
no cocraey, hopMe MpeAcTaBnsemMoil JOKyMEHTauMM n ApyruMm Bonpocam, HeobxoaMMbIM
ANS NonyyYeHns MyHULMNarbHOW yCyru.

3.2.3. 3asBuTens Brpase obpatuTbest B OpraH no TenedgoHy 1 3fEeKTPOHHOI noyTe, a
TaKke MOMyYUTb KOHCynbTaumio Ha EauHom, PecnybnvkaHckom mopTane, cante OpraHa o
Mopsiike M CpoKax MpPeAoCTaBNeHUst MyHWUUNanbHOW ycryru, B TOM 4ucnieé no cocTasy,
dopMe npeAcTaBnsieMol AOKyMeHTauuu 1 [Apyrum  Bonpocam  Afif  nonyveHus
MYHULMMANbHOM YCnyru.

[10MKHOCTHOE NMULI0, OTBETCTBEHHOE 3a KOHCYJIbTUPOBaHWE UH(OPMUPYET 3asBUTENs
B COOTBETCTBMM C TpeboBaHUsMM NyHKTa 1.3.4 aAMUHUCTPATMBHOTO pernamMmeHTa.

AOMVUHUCTPATMBHbIE  Npouedypbl,  YCTaHaBNMBaeMble  HACTOALWMM  NMYHKTOM,
BBLINOSTHSAIOTCS B TEUEHME TpeX pabounx AHel Co AHS NOCTYNeHus obpalleHns.

PesynbTatamy BbINMOMHEHNS aAMUHUCTPATUBHBIX NpoLeayp ABMATCA: KOHCyNbTauuu
no cocrasy, popMme npencTasnsemMoil JOKyMeHTauuM u ApyruM Bonpocam, HeobXxoAMMbIM
LJ151 ONyYEHNs MyHULMNanbHON ycnyri.

3.3. MNpuHATHE 1 paccMOTPEHNEe KoMMeKTa AOKYMEHTOB,
npeAcTaBeHHbIX 3asBUTeENem

3.3.1. MNMpuem JOKYMEHTOB AN NpefoCTaBeHnA MyHULMnanbHoi ycnyrn Yyepes MOL|
unu yaaneHHoe paboyee mecto MOL,

3.3.1.1. 3assuTens (NpeacTaeuTtens 3aseuTens) obpawaetcs B ML ¢ sanpocom o
NpenocTaBneHny MyHULMMAanbHOA YCryru v NpeAcTaBnsaeT AOKYMEHTbl B COOTBETCTBMM C
MyHKTOM 2.5 afMUHUCTPATMBHOIO pernameHTa.

3.3.1.2. PaboTtHuk M®Ll, BegyLmit npuem 3asBneHui:

onpenenseT npeameT obpalleHus;

yOOCTOBEPSET JIMYHOCTL 3asABUTENS;

NpoBOANT NMPOBEPKY MOMHOMOYMIA NULa, NOAAIOLEro AOKYMEHTbI;

NpOBOANT MPOBEPKYy COOTBETCTBUS AOKYMEHTOB TPEOOBaAHMAM, yKasaHHbIM B MyHKTE
2.5 aAMUHUCTPATUBHOIO PErNamMeHTa;

3aronHsIET aNeKTPOHHYIo dopmy 3asiBrneHus B AIC MOLL;

npu npefoCTaBNeHnn [OKYMEHTOB, yKasaHHbIX B MyHKTE 2.5 agMuHUCTpaTUBHOIO
pernameHTa Ha OyMaXHOM HocuTene, OCYLIECTBNAET CKaHMpOBaHWE NpEACTaBNeHHbIX
AOKYMEHTOB;

pacneyatbiBaet 3asBreHme ns AUIC MoL;

nepenaeT 3asiBUTENIO Ha NPOBEPKY M NOAMMUCaHNE;

nocrne noAnucaHus CKaHUpyeT noanucaHHoe 3asBreHne B ANC MOLL;

sarpyxaeT B AUIC M®L| nokymeHTbl, npeAcTaBlieHHble B 3NEKTPOHHON opme unu
3MEKTPOHHbIE 06pasbl OTCKAHUPOBAHHBIX JOKYMEHTOB, (hOPMUPYET SMEKTPOHHOE AENO;

BO3BpaLL@eT NoANNCaHHOE 3asiBIIEHNE 1 OpUriHasbl OyMaXKHbIX JOKYMEHTOB;

BblOAET 3aABUTENIO pacnucky B npueme AOKYMEHTOB.
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ochopMrieHbl C HapyLIeHeM yCTaHOBNEHHbBIX TpeGoBaHWii), HanpaBAETCs Ha CorniacoBaHne
B YCTAHOBMEHHOM MOpsiAKE NOCPEACTBOM CUCTEMBI 3NEKTPOHHOTO JOKyMeHToobopoTa.

CornacoBaHve npoekTta pelueHus ob oTkase B npueme [OKYMEHTOB, HeoOXxoAnMbIX
Ons  NpefoCTaBreHUs  MyHULMNANbHOW  ycrnyr, ocyllecTBnsieTca B NOpAnKe,
NpeaycMOTPEHHOM MyHKTOM 3.5.3 aAMUHUCTPATUBHOTO pernamMeHTa.

B cryyae OTCYTCTBMS OCHOBaHWA [Ans oOTkasa B MNpveme J[OKYMEHTOB,
MpPeayCMOTPEHHbIX MyHKTOM 2.7.1 aaMUHACTPaTMBHOTO pernameHTa, AOIMKHOCTHOE 5nuuo,
OTBETCTBEHHOE 3a MpPUEM [OOKYMEHTOB, B Te4deHue OAHOro paboyero [AHA CO [AHA
MOCTYNNeHUs 3asiBIEHNs, HanpaenseT 3asBuTento, ykasaHHbiM B 3asBreHnn crnocoobom,
yBe[OMIeHMe O MOCTYMIEHUN 3asBneHus, coaepxallee BXOASALUMA PErncTpaLoHHbIN
HOMep 3asBrfeHVs, AaTy MonyvyeHus 3asfBleHus, nepeqeHb HavmeHoBaHuin dainos,
npefcTaBNEHHbIX K HEMY JOKYMEHTOB, AaTy NOJTyHeHNs pesynbTaTa MyHULMNarnbHoW yCnyru.

333.4. MWcnonHeHve npouedyp, YKasaHHblX B MYHKTax 3.3.3.1, 3333
afMUHUCTPATMBHOIO  pernaMmeHTa, npyu  HanmuMuyum  TEeXHUYECKoh  BO3MOXKHOCTU
OCYLLECTBNSIETCA B ABTOMaTU4ECKOM pexume C MCMOMb30BaHMEM aBTOMaTVU3MPOBaHHOM
MHOPMALMOHHOW  CUCTEMBI, npefHasHa4YeHHo Ans  okasaHua roCyAapCTBEHHbIX U
MYHULMNAnbHbIX YCIyT.

3.3.3.5. AOMWHUCTPATMBHble MPOLEAYpbl, YCTaHaBIMBaeMble  MyHKTOM 3.3.3
afMVUHUCTPATUBHOIO PErNiaMeHTa, BbIMOMHSAIOTCA B TEYEHUE OAHOMO paboyero AHA CO OHS
MOCTYMN/IEHNS 3asBMEHNs1 Ha PacCCMOTPEHNE.

PesynbTaTtamMyl BbIMOMHEHVUS aAMUHUCTPATUBHBIX Npoueayp SABMAIOTCA: NMPUHATLIA HA
PAcCMOTPEHNE KOMMIEKT [AOKYMEHTOB WUrn MpoeKT pelleHuss o6 oOTkase B npueme
[IOKYMEHTOB, HEOOXOAUMBIX AN NPEA0CTABIIEHNSA MYHULIMNanbHOW YCRyru.

3.4. HanpaeneHne MeXBELOMCTBEHHbIX 3anpOCOB B OpraHbl, y4acTeyloLLne B
NpeocTaBneHM MyHULMNArbHO yCryri

3.4.1. OcHoBaHWeM Hayana BbINOSIHEHUSA aJMWUHUCTPaATUBHOWN Npoueaypbl ABNAETCS
nonyyYeHue [OOIHKHOCTHbIM  JTULIOM (pabOTHVKOM), YMOMHOMOYEHHbIM  Ha BbINOSIHEHUE
aAMUHMNCTPATUBHOW Npoueaypbl, 0T AOMKHOCTHOrO nuua (paboTHuKa), OTBETCTBEHHOTO 3a
npyem AOKYMEHTOB, MPUHATLIX OT 3asBUTENA JOKYMEHTOB.

J10/mKHOCTHBIM nmuom (paboTHMKOM), OTBETCTBEHHbLIM 3a BbINOSIHEHUE
afMVHUCTPATVUBHON NpoLeaypbl, ABNAETCA CekpeTapb UCMOMHUTENBHOrO KomuTeTa /(ganee -
[OMKHOCTHOE N1LIO, OTBETCTBEHHOE 33 HanpaBrieHne MeXBe4OMCTBEHHbIX 3anpocoB).

3.4.2. [omkHOCTHOE &nuUO, OTBETCTBEHHOE 3a HanpaBreHne MeXBEAOMCTBEHHbIX
3anpocoB, opMmupyeT 1 HanpaBnseT B aNeKTpoHHOW dhopMe NOCpeacTBOM CUCTEMBI
MEXBELOMCTBEHHOIO  3IIEKTPOHHOTO B3aumogencTeusa (npu OTCYTCTBUM TEXHUYECKOMN
BO3MOXHOCTM — MHbIMM crioco6amm) 3anpockl O NpefocTaBeHNA [OKYMEHTOB M CBEAEHW,
NpesyCMOTPEHHbIX MYHKTOM 2.6.1 agMUHUCTPATMBHOIO pernamexTa.

AoMUHUCTpaTMBHbIE  npolenypbl, yCTaHaBrMBaemble  HacCTOALMM  MYHKTOM,
BbINONHAIOTCS B A€Hb NMPUHATUSA 3asBIEHNs Ha paCcCMOTPEHNE.

Pesynbratamu BbINOJTHEHUSA agMUHUCTPATUBHbIX npouenyp ABNAOTCA:
HanpaBneHHble B OpraHbl BNacty 1 (vnn) NnoABEAOMCTBEHHbIE OpraHam BracTu opraHusauuu
3anpochl.

3.4.3. CneuyuanucTbl MOCTaBLUMKOB AaHHbIX Ha OCHOBaHUW 3anpocoB, MOCTYMMUBLLNX
yepes cucTteMy MeXBEJOMCTBEHHOIO 3NEKTPOHHOrO B3aUMOAENCTBUS, npegocTaBnaAlT
3arnpalumBaeMble JOKYMEHTbI (MHpopMaLMIO) UNU HanNpaBnAT yBEOMIIEHNs 06 OTCYTCTBUM
[OKyMeHTa M (Mnu) uHdopmauuu, HeobXxoAUMbIX ANA npefocTaBneHus MYyHMULMNanbHoM
ycnyru (nanee — yseaomMneHue 00 oTkase).

AQMUHUCTPaTVBHbIE  Npoueaypel, ycTaHaBnvBaeMble  HacTOALMM  NYHKTOM,
BBINOMHSIIOTCA B TEYEHUE TPEX AHEN CO AHA NOCTYNEHNA MEXBEOMCTBEHHOrO 3anpoca B
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opraH unu opraHusaumio, npenocTaBnaoLLme AOKYMEHT 1 WHopMaLyio, ECrnn UHbIE CPOKMA
NOArOTOBKM U HanpaBneHuA oTBETa Ha ME)XBEeOMCTBEHHbIA 3anpoc He yCTaHOB/EHbI
cheneparnbHbIMU 3aKoOHaMu, NPaBOBbIMU aKTaMu MpasutenscTea Poccuickonn degepauun U
NPUHATEIMU B COOTBETCTBUM ¢ denepanbHbiMy  3aKOHAMU HOpMaTVBHbLIMW NPABOBBIMM
aktamu Pecny6nukun TatapcraH.

PesyrnbTatamyt BbIMONHEHUA afAMUHNCTPATMBHbIX npoueayp ABNAIOTCA: OOKYMEHTbI
(ceepeHus), HeobxoouMble AnA  NpeaocTaBneHns MyHUUMNansHoOW  ycnyru, nmbo
yBefioMIieHne 06 oTkase, HanpasneHHble [OMKHOCTHOMY  NnLly, OTBETCTBEHHOMY 3a
HanpasreHue MEXBEAOMCTBEHHbIX 3anpoCOB.

3.4.4. [JormkHOCTHOE 5nuo, OTBETCTBEHHOE 3a HanpasneHue MEXBEAOMCTBEHHbIX
3anpoCoB:

rnosyyaeT 3anpalimsaembie yepes cucTemy MEXBEAOMCTBEHHOMO  ANEKTPOHHOrO
B3aMMoOOENCTBUA  OOKYMEHTHI (cBEREHUS), HeobxoauMble  ANA  NpeAoCTaBneHus
MyHMLWMNanbHOW ycnyri, nmBo yBegomnenne o6 oTkase npy OTCYTCTBUM AOKYMEHTA U (mnw)
nHdopmaumm,

npy Hanuyuu OCHOBaHW, NPedyCMOTPEHHbIX MYHKTOM 2.7.1 agMUWHUCTPaTUBHOIO
pernameHTa, MOAroTaBINBaCT MPOEKT peLleHns 06 oTkasze B npueme [AOKYMEHTOB,
HeoBXxoaMMbIX Ans NpefoCcTaBneHusA MyHULMNansHON YCnyTu.

MpoekT peLeHns o6 oTkase B npueme [OKYMEHTOB, HeobxoauMbIX AN
npegocTaBrieHns MyHULMManbHON ycnymm, ¢C yKasaHuem npuynH oTkasa (8 cnyyae, ecnu
OCHOBaHWsl Ans oOTkasa B MNpueme [IOKyMEHTOB, HEeobXoANMbIX ATl npepocTaBnexHns
MyHMLMMNANbLHON eIy, cBSI3aHbl C HapylUeHMem YCTaHOBNEHHbIX TpeGoBaHUn K TakuM
[OKyMeHTaM, OCHOBaHWs AJlA oTkaza B npueme [OKYMEHTOB [OIKHbI copepxaTb
nHcgpopmaumio 0 HanMeHoBaHUN [OKYMEHTOB (HdopmaLmw, cBefeHuit), KoTopble HEe
npeacTaeneHbl,  CoAepxar HefoCTOBEpPHbIE W (W)  NpOTUBOPEYMBbLIE ceBefeHus,
ocpopmneHbl C HapyLEeHUEM yCTaHOBMEHHbIX TpeboBaHuii), HaNpaBnAeTCa Ha cornacosaHue
B YCTaHOBIIEHHOM MOPAAKE nocpeacTBOM CUCTEMBI 3MEeKTPOHHOIo nokymeHToobopoTa.

CornacoBaHue MpoeKkTa peLleHns 06 oTkase B npueme OOKYMEHTOB, HeoOXoAMMbIX
ansa  npenocTaBrieHus MyHMULMNanbHOW  ycnyry, ocyllecTBrnsieTcs B MOPAAKE,
npenyCcMOTPEHHOM MYHKTOM 3.5.3 agMUHUCTPATUBHOIO pernameHTa.

AZMUHMCTPaTVBHbIE  MpoLeaypsl, ycTaHaBnuBaemble HacToALLMM  MYHKTOM,
BLINOMHSATCA B AeHb NONy4YeHNA cBEAEHWIA M0 MEXBEAOMCTBEHHBIM 3anpocam.

PesynbTatamyt BbIMONIHEHWA afMUHUCTPaTUBHBIX npoueayp aBNATCA: OOKYMEHTbI
(cBeaeHus), HeobxoauMble AT npegocTaBnexHuns MyHMLMNAnbHOM yCryr, NpoeKT peLleHus
06 oTkaze B npueme OOKYMEHTOB, HeoBXoaUMbIX AN NPeAoCcTaBneHns MyHULMNAnbHOM
ycnyru.

3 4.5. VicnonHexue npoueayp, ykasaHHbIX B myHkTax 3.4.2, 3.4.4 agMMHUCTPATUBHOIO
pernaMeHTa, npu Hanmynu TEeXHNYECKO BO3MOXHOCTM OCYLLECTBNACTCH B aBTOMaTU4ECKOM
pexume C  WCMONb30BaHNEM aBTOMaTN3POBaHHOM NHCPOPMALIMOHHOW  CUCTEMBI,
npeaHa3HaYeHHoN Ans okasaHus rocy4apCTBEHHbIX 1 MyHULMNAanbHbIX YCnyr, B TOM yucrne ¢
MOMEHTa perucrpaumm 3assneHns B cooTBeTCTBMM C NyHKTOM 2.13 aJMWHUCTPATUBHOIO
pernameHTa.

3 4.6. MakcumarbHblii CPOK BbIMONMHEHNA aAMUHUCTPATUBHBIX NpoLEayp, yKa3aHHbIX B
nyHkTe 3.4 aAMUHUCTPATUBHOTO perfiamMeHTa, CocTaBnseT Tpu pabounx AHS.

3.5. MoaroToBka pesynbrata MYHWULMNANbHON ycnyr

3.5.1. OcHOBaHMEM Hadarna BbiMONHEHNA afMWHUCTpaTUBHON Mmpoueaypel ABnsieTcs
noctynresne  OT  AO/DKHOCTHOTO nuua,  OTBETCTBEHHoro  3a HanpasreHue
MEXBEOMCTBEHHbIX ~ 3amnpocoB, [IOKyMEHTOB (cBepmeHuit),  HeobxoAuMbIX ans
npegocTaBneHns MyHULMMNAMNLHOW yCnyTu.
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3.6. Bblgaya (HanpasneHve) 3asBuTento pesynbrara MyHMLIMNanbHOM ycnyru

3.6.1. OcHOBaHWEM Havana BbINOJHEHUA agMUHUCTPATUBHOW MpOLEAypbl ABNAETCA
rnonyyeHne [OMKHOCTHBIM JIMLIOM, OTBETCTBEHHbIM 33 BbINOSIHEHWE aOMWHUCTPATUBHOM
npoLieaypbl, AOKYMEHTa, NOATBEPKAAIOLEro Npe/jocTaBneHne MYHULMNANbLHOW YCnyru.

[10MKHOCTHLIM ~ NIULIOM,  OTBETCTBEHHbIM 33  BbINONHEHVE aAMUHUCTPaTMBHOWN
npoLenypbl, ABMSETCA CEKPETapb UCTONHUTENLHOTO KOMUTETA (nanee - JOMKHOCTHOE NULIO,
OTBETCTBEHHOE 3a Bblaayy (HanpasneHue) [IOKYMEHTOB).

3.6.2. [lomKHOCTHOE NNLI0, OTBETCTBEHHOE 3a BblAady (HanpaBneHne) AOKYMEHTOB:

oBecneunsaeT perncTpaumio 1 BHECEHNE CBEAEHWA O pesynbTaTte npegocTaBneHus
MyHMLMMNAnbHOM ycryru B noAcucTeMy BEAEHUA [OKyMEHTaLMN aBTOMaTM3MPOBAHHOW
MHOPMALIMOHHON  CUCTEMBI, npefHasHauyeHHO [Ans  okas3aHuA roCyAapCTBEHHbIX 1
MYHMLMNanbHbIX YCIyT;

nsselLaeT 3asBuUTens (ero npeacraBuTens) criocoboM, yKasaHHbIM B 3asiBlIEHUU, O
pesynbTate npeaocTaBeHns MyHULMNAnbHOW yCryrk U O BO3MOXHOCTU - MOMyHeHUs
pesyrnbTaTa npegocraBrneHus MyHULMnanbsHoii ycnyrm B OpraHe unv B M®OLI.

McrionHeHne npoLeayp npy Hamnimm TEXHNYECKON BO3MOXHOCTM ocyLlecTBnseTcs B
aBTOMaTUYEeCKOM peXume C WUCMofb3oBaHNEM aBTOMATU3MPOBaHHON WH(OPMALMOHHON
cuUCTEMbl, MPeaHasHauYeHHo A OKa3aHWA roCcyAapCTBEHHbIX U MyHULMNAnbHbIX YCIyT.

AQMVHUCTPATMBHBIE  Npoueaypbl,  yCTaHaennBaeMble HacTOALLUMM  MYHKTOM,
BLINOMHSIOTCY B TEYeHMe OofHoro pabouyero AHs €O AHS  MOANMCAHWA JOKYMEHTA,
aBMsSOLLEroca pesynbTaToM nNpeaocTaBieHnA MyHULMMNATbHOA YCNyry, YMOSHOMO4EHHbBIM
[OMKHOCTHBIM nuuom Opraxa (OpraHom).

PesynbTatamy BbIMOMHEHUS aAMUHUCTPATMBHBLIX npouenyp ABMAKOTCA: pasMelleHune
cBELEHUn O pesynbTaTte npefocTaBneHnA MyHULMNArbHOM yCnyru B MHGOPMALMOHHBIX
cucTemax, usBelleHue 3asiButens (ero npeacraBuTensl) O pesynbtateé NpefoCcTaBNeHUs
MYHVLUMNAanbHOW yeryru 1 crnocobax ero nony4eHus.

3.6.3. [opsagok  BbiAa4u (HanpaBrieHus))  pesynbTata  NpefoCTaBNeHA
MYHULMNAnbHOW yCInyru:

3.6.3.1. MNpu obpalleHnn 3asBuTenNs 3a pesynbTaTtom MyHuuMnanbsHoi ycnyrn 8 MOLL,
paboTHuk MOL] BblgaeT 3asBuTenio pesynbrar MyHULMnanbHoW ycnyru B opme
aK3eMnrspa 3NeKTPOHHOro AOKyMeHTa Ha BymaskHoM HocuTene. o TpeboBaHmio 3asiBUTENS
BMECTe C SK3EMMNMSPOM SJIeKTPOHHOrO AOKyMeHTa Ha BymadkHOM HocuTene emy
NpefoCTaBnsAeTCA IK3EMNIAP SIIEKTPOHHOTO [OKYMEHTa NyTeM ero 3anucu Ha CbEMHBbIN
HocuTenb WHdOPMaLMy WM HanpaBreHus JK3emniapa 3MEKTPOHHOTO [OKyMeHTa Mo
3TIEKTPOHHOI noyTe B afpec 3asdaBUTENA. Mpwn 3anucy Ha CbeMHbIA HOCUTENb nHdopmaLun
UMW HanpaBleHUy dK3eMMNMsApa 3MEeKTPOHHOTo AOKYMEHTA, Ha OCHOBE KOTOpPOro cocTaBfeH
9K3eMMNMAP 3NIEKTPOHHOTO AOKyMEHTa Ha BymMaxkHOM HocuTene, no SMEKTPOHHON MouyTe
WOEHTVYHOCTb TaKOro 3K3emmnispa 3MEKTPOHHOrO [OOKYMEHTa 3K3EMMMSApPY 3MEeKTPOHHOTOo
[OKyMeHTa Ha OymaHOM HocuTene 3aBepAeTCH YMOJTHOMOYEHHbIM  COTPYAHUKOM  C
NCTONb30BAHNEM YCUIEHHON KBanuuumnpoBaHHON 3MNEKTPOHHOW MOAMUCH.

ALMVHMCTPaTVBHBIE  NpOUEdypbl,  YCTaHaenmeaeMble HaCTOALLMM  MYHKTOM,
BLIMOMHSAIOTCS B rMopsigke o4YepefHocTn, B A€Hb npubbiTUs 3asiBUTENss B CPOKMK,
yCTaHOBIIEHHbIE pernameHToM paboTtbel MOLL.

PesynbTataMmyl BbINOSIHEHUS aAMUHUCTPATMBHBIX npoueayp sBnsATCA: uKcaums
dakta BbljauM pesynbTata npeaocTaBieHi MyHULMNanbHOW ycnyru B ANC MoL,
pesynbTaT NpeAocTaBneHus MYyHULMNanbHOM ycnyru, BblAaHHbIA 3a8BUTENIO.

3.6.3.2. Mpun obpalleHnn 3asBUTENsA 3a pesyribTaTtom MyHULIMMArbHOW ycnyrn Yepes
Eguublii, PecnybnukaHckui nopTan 3asBuTenio B NUYHBIN KabWHET aBToOMaTU4eCKu
HarpaBnseTcs  ANEKTPOHHbIN obpas  MOOKyMEHTa,  sBMsiolerocs  pesyrnbrartoM
npefocTaBneHns MyHULMNanbLHOM ycnyru, MOANMCAHHbIA YCUIIEHHOW kBanud1LUMpoBaHHON
3NEKTPOHHOIA MOANMCHIO YNOJIHOMOYEHHOTO AOMMKHOCTHOTO nuvua OpraHa (OpraHom).
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AQMUHUCTPATVBHbIE  MpOUEAypbl, ycTaHaBMyBaemble  HacToALMM  MyHKTOM,
BbINOMHSIIOTCA B A€Hb NOANUCaHUs AOKYMEHTa, noATBepKaaoLero npeaocTasnexHme (oTkas
B MpenocTaBrieHnk) MYHMLMMAmNLHOA  ycryru, YNoOJTHOMOYEHHBIM [OMKHOCTHBIM  JIULIOM
Opraxa (OpraHom).

PesynbTaTamil BbINOSHEHUS aaMUHACTPATMBHBIX npouenyp ABMANTCA: HanpaslieHne
(NpegocTaBneHne) € MCnosib3oBaHNEM EguHoro, PecnyGnukaHckoro noprana 3asBUTEITio
[IOKyMeHTa, MOATBEPXAatoLLero NpeAoCTaBneHne MyHMLMnarbHol ycnyru (B TOM 4ucne
oTKa3 B NpeAocTaBeHnn MYHULMNANbHOIA yCIyru).

3.6.3.3. pu obpalleHnn 3aaBuTENA 34 pesyrnbTaToM MyHMUMNanbHOW ycnyrn B
OpraH, [OMKHOCTHOE NULI0, OTBETCTBEHHOE 33 Bblgayy (HanpasrneHve) AOKYMEHTOB, BblAaeT
3aSBUTEMI0 PEe3ynbTarT MyHULMNArnbHOW YCryru. Mo TpeboaHuio 3asBuTENs BMECTE C
3K3EMMMSAPOM 3MEKTPOHHOro [JOKYMEHTa Ha BymMakHOM HocuTene emy npefocTaBnAeTCs
SK3EMMSP SNEKTPOHHOro  JOKyMeHTa nyTem  €ero 3anuMcu Ha CbeMHblii  HocuTEnb
WHGOpMaLWMM UNK HanpaBneHus dk3emnIiApa 3MEeKTPOHHOro AOoKyMeHTa Mo 3MEKTPOHHOW
noyTe B afpec 3anBuTend.

AQMUHUCTPaTMBHbIE  Mpoueaypbl, yCTaHaBNMBaeMble  HACTOALMM  MyHKTOM,
OCYLLECTBNISOTCS B MOpsiAKe O4epenHoCcTH, B neHb npubbITVS 3asBUTENS B COOTBETCTBUM C
MpaBunamu BHyTPEHHEro TPYAOBOTO pacnopaaka OpraHa.

PesynbTaTOM BbIMOMHEHNS aAMUHUCTPATUBHBIX npoueayp SIBRSIOTCA:  uUKkcauus
dakTa BblAa4u pesynbTara npegocTaBneHns MyHMUMNAansHOM ycnyru B
aBTOMAaTU3NPOBaHHOM MHOPMaLMOHHON  cucTeme, npenHasHayeHHoW Ana  OkasaHuA
roCyAapCTBEHHbIX M MyHALMNAMNbHBIX yCIyT.

3.7. icnpaBneHune TeXHNYECKNX owmboK

3.7.1. B cny4ae obGHapy>xeHus TEXHUYECKON oWwMBKM B AOKYMEHTEe, ABMAOLIEMCA
pe3ynbTaToMm MYHULMNAnNLHOM ycnyry, sassuTenb HanpasnsieT B OpraH:

sasBreHne o6 UcnpaBrneHun TEXHUYECKON owmbku (npunoxenune Ne 5 K HacTosLLeMy
aAMUHMCTPaTUBHOMY pernameHTy);

[OKYMEHT, BblAAHHbI 3aSBUTENIO KaK pesynbTaT MyHULMNANbHOM YCryru, B KOTOPOM
cofepXKnTCs TeXHNYecKas owmbka;

[OKYMEHTbI, MMeloLie opuaNYECckyio  CUny, CBMAETENbCTBYIOWME O Hanu4uu
TEXHNYECKO OLLMBKM.

3aseneHne o6 wucnpasneHun TexHuyeckon owwmbku B CBEAEHUAX, YyKasaHHbIX B
[OKyMeHTe, siBnsioemMcs pesynbTaTtoM MyHULMNanbHOW Yycrnyru, noaaeTcA 3anBUTENEM
(YnoOsIHOMOYEHHbIM npeacTaBuTenemM) MoYToBbIM otnpasneHnem (B TOM u4ucne C
CMONb30BaHNEM 3JIEKTPOHHON MOYTHI), nubo yepes EauHbI, PecnyGnukaHckui noptan unu
MoLL.

3.7.2. JOrmKHOCTHOe mnuuo, OTBETCTBEHHOE 3a npveM [OOKYMEHTOB, OCYLIECTBIACT
npuem 3asiBneHus 06 ucnpasneHun TEeXHUYECKON OLIMBKM, PErncTpupyeT 3asaBneHue C
NPUNOXEHHBIMM JOKYMEHTamu 1 nepenaet MX JOMKHOCTHOMY mnuLy, OTBETCTBEHHOMY 3a
06paboTKy [JOKYyMEHTOB.

ALMUHUCTPaTUBHbIE  MPOLEAYphI, ycTaHaenveaeMble  HacCTOALLMM MYHKTOM,
BLINOMHSIIOTCS B TEYEeHUe ofHoro paboyero AHs ¢ AaThl perucTpauum 3asiBneHus.

PesynbTratamy BbINONTHEHNA agMUHUCTPATMBHBIX Npoueayp ABNATCA: NpUHATOE U
3aperucTpupoBaHHoe 3asBrneHune, HanpaeneHHoe Ha PaccMOTpPEeHNe [OMMKHOCTHOMY 1uLly,
oTBETCTBEHHOMY 32 06paboTKy AOKYMEHTOB.

3.7.3. [OmKHOCTHOE NuUO, OTBETCTBEHHOE 33 06paboTKy  OOKYMEHTOB,
paccmaTtpusaeT AOKYMEHTbl U B LIeJIAX BHECEHUSI UCTPaBNEHNA B JOKYMEHT, ABMALLLMIACA
pesynbTaToM NpeAocTaBneHns MyHULMNarnbHOWA ycrnyru, OCyLUeCTBNAST npoueaypel,
npeaycMoTpeHHbIe MYHKTOM 3.5 aAMUHNCTPATMBHOIO pernameHTa, 1 BblAaet ucnpaerieHHbI
[OKyMEHT 3asiBuUTeNto (yrnonHoMo4EeHHOMY npeacTaBuUTEnNio) NUYHO NOA POCMUCE-C U3bATUEM
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y 3afsuTens (yrOnHOMOYEHHOr0o npeacTasuTens) opuruHana [OKyMEHTa, B KOTOPOM
COOEpPXUTCA TeXHu4Yeckas owmbka, WnuM Harpaensetr B aapec 3agBuUTENA MOYTOBbLIM
oTnpasnieHnem (NocpeAacTEOM SNEKTPOHHOI MOYTbl) MUCbMO O BO3MOXHOCTU NONy4YeHUs
[OKyMeHTa npu npefocTaBneHuu B OpraH opuriuHana [OKYMEHTa, B KOTOPOM coaepxuTcs
TexHudeckas oLumbka.

AQMUHUCTPATUBHbIE npoueaypsl, ycTaHaBnmBaeMbie HacTOALWMM  NMYHKTOM,
BbLINOMHSIIOTCA B TeyeHue OBYX pabounx AHen mocne obHapyXeHus TEXHUYECKON OLUMOKM
YNV NonyyeHus oT frboro 3aMHTEpPECOBAHHOTO NuLia 3asBneHns 0 JOMyLLIEHHOM oLumbKe.

PesynbTatamyi BbINOJIHEHNA aAMUHUCTPaTUBHbIX MpoLeayp ABNAIOTCS: BblAaHHbIV
(HanpaBlieHHbIi) 3aABUTENIO [OKYMEHT.

4. Mopspok u hopMbl KOHTPONA 3a npepocTaBneHuem MyHMLMNANbLHON YCIyru

4.1. TlopsifoK OCYLLECTBNEHMs TEKYLLUETO KOHTpOS 3a coBnioAeHNEM 1 UCTIONHEHNEM
OTBETCTBEHHBLIMU JOIDKHOCTHBIMM JMLiaMi HOMOXEHWIA aAMUHNCTPATUBHOTO pernameHTa i
NHbIX HOPMATUBHBIX NPABOBbIX AKTOB, ycTaHaBnMBaroLLMX TpeboBaHus K NPEAOCTABIEHNIO

MyHULMNANbHON YCnyru, a Takke APVHATMEM UMM PELLIEHNN

KoHTpomnb 3a NONHOTOMW W KayeCTBOM MpefoCTaBreHNs MyHMULMNanbHOR ycnyru
pkntouyaeT B cebs BbisBNEHUE U ycTpaHeHue HapyLLUeHUA npas sasgBuTEnEin, nposeaeHne
nposepok cobnoaeHNs npoueayp NpeaocTaBneHns MyHULMNanbHON YCnyru, NOAroTOBKY
peLueHuin  Ha OencTBUsA (6espeincTBuE) [OMKHOCTHBIX Il opraxa MECTHOro
camoynpasneHus. :

dopmamMy KOHTpons 3a cobrnogeHmem UCNonHeHUA aAMWHNCTPATUBHBIX MPOLSAYpP
ABNAIOTCA:

1) npoBepka U corfacosaHne MpOEKTOB  AOKYMEHTOB no npesocTaBneHunto
MYHWLMNANbHOW ycnyri;

2) NpoBOAUMbIE B yCTaHOBMNEHHOM NOpAAKe npoBEpKU BEAEHUS [erionpounsBoacTBea;

3) nposefeHne B yCTaHOBMEHHOM MOpsiaKe KOHTPOJIbHBIX MPOBEPOK cobnoaeHus
npoueayp npefocTaBneHns MyHULWNanbHOW yCnyru.

B uensx Tekylero KOHTPOnA 1Cnonb3yloTCs CBEAEHWUA, MMEIOLLMECS B SNEKTPOHHOW
Gaze OaHHbIX, ChyxebHas KoppecrnoHaeHuus, yctHas | McbMeHHas uHdopmauus
[OMMKHOCTHBIX  JNLL, OCYLLEECTBNSAOLLMNX BbIMOMHEHNE  aAMUHUCTPaTUBHbBIX npouenyp,
XypHarnbl y4eTta COOTBETCTBYIOLLMX AOKYMEHTOB 1 ipyrne CcBeAEHUA.

[Ins ocyLecTBNEHNA KOHTPONA 3a coBepLueHuem fefcTeuiA Npu npeaocTaBrneHnn
MyHMLMNanbHoOh yenyru 1 MPUHATAM  PeLLEeHNI pykoBoguTeno — opraHa MECTHOro
camoyrpasneHus npeacTasnsioTcs  cnpaskn O pesynbTarax npeaocTaBnexHns
MyHULWNaribHON yCryru.

O crydasix U npudmHax HapyLLEeHNsA CPOKOB, nocrnenoBaTenbHOCTU U coaepXaniiA
afMUHUCTPATMBHBIX  Mpoueayp [OMKHOCTHbIE  Nuua HEeMeAneHHo  UHMOoPMUPYIOT
pyKoBOAMTESNS  Oprana, npefoCTaBNAoLLEro MyHMLMnNaneHylo  ycnyry, @ TaKKe
npeanpyHMMAatoT CPO4HBIC mepbl N0 YCTPaHEHWIO HapYyLUEHWUN.

TexyLwmmn KOHTpOSnb  3a cobnoaeHnem nocrnenoBaTeNbHOCTU [encTeni,
onpeneneHHbIX aAMUHUCTPATUBHBIMU npoueaypamu no npenocTaBneHnto MyHULNanbHOM
yCriyru1, OCyLecTBNAeTCA 3aMecTUTENeM PYKOBOAWTENA opraHa MECTHOro camoyrnpasneHus,
OTBETCTBEHHBIM 3a OpraHusauuio paboTbl MO NpefocTaBneHnto MyHULMNArbHON yCnyr,
HaualbHMKOM OTAena, OCYLIECTBSIOWEro opraHusauuio pabdoTbl Mo npepoCTaBNeHnto
MyHMLMMNArnbHON yCIyru.

MepeyeHb  DOMKHOCTHbIX nuu,  OCyLLECTBAAILWNX TeKyLmiA  KOHTPOIb,
yCTaHaen1BaeTCs MONOXKEHUSIMU O  CTPYKTYPHBIX noapasgenexHusx opraHa MECTHOro
camoyrnpaeneHuns 1 [OMKHOCTHEIMA pernameHTamu.
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4.2. NopsaokK 1 NeproanyHoOCTL OCyLLIECTBEHNSA NNaHOBbIX U BHEMMNaHOBbIX MPOBEPOK
NOMHOTbI 1 KaUecTBa NPeAoCTaBNEeHUA MyHULANAnbHOMA yCriyri, B TOM 4Mcne MopsOoK U
dhopMbl KOHTPOJS 32 NOMHOTON 1 Ka4eCTBOM NpefoCTaBNeHNs MyHULMNANbHOMN Yy

4.2.1. KOHTpOrb 32 MOMHOTON 1 KA4ECTEOM npegocTaBrieHns MyHULMNArbHON yCIyr
OCyLLECTBIAETCA B dopmax:

1) npoBeAeHVs NPOBEPOK,

2) paccMoTpeHuns «anob sasiBuTenei Ha AeicTeus (BesneiicTeme) OpraHa, a TaKke
UX JOIMKHOCTHBIX JUL, MyHULMNANbHBIX CryXatyX.

4.2.2. B uenax ocyLlecTBneHnA KOHTpoOnA 3a NOMHOTON M Ka4eCTBOM NPeAOoCTaBNeHUA
MYHULWNarnbHON ycnyru npoBoAATCA NNaHOBbIE U BHEMnnaHoBble npoBepku. MNopAaoK n
NepUOANYHOCTb OCYLLIECTBINEHMA [yiaHOBbIX NMPOBEPOK YCTaHaBNNBAETCA nnaHom paboTbl
OpraHa. Npu nposepKe MoryT paccMaTpuBaTbCsi BCE BOMpOChl, cBA3aHHbIE C
npegocTaBneHmeM MyHULMNAnbHON eIy (KOMMIEKCHbIE npoBeEpPKM), Unn OTAENbHbIN
BOMPOC, CBA3aHHbIN C npepocTaBneHneM MyHULMNAnbHOW yCryTy (TemaTudeckue MPOBEPKHM).
MpoBepka TaikKe MOXET MPOBOAUTLCA MO KOHKpETHOIA xanobe 3aaBuTens.

4 2.3. BHennaHoBble NPOBEPKM NpOBOAATCS! B CBA3N C npOBEpKOiA YCTpaHEeH!A paHee
BLISIBNIEHHBIX HAPYLIEHN a[MUHUCTPATMBHOrO pernamenTa, a TaKkKe B crnyyae rnony4eHus
xarnob 3assutenen Ha AencTensa (6e3p,e|7|0TBme) OpraHa, a TaKKe nX [OIMKHOCTHbIX N,
MyHULMMAMbHBIX Cry>XatluX.

4.2 .4. Pe3ynbTaTbl NPOBEPKA ocpopMnAI0TCS B BUAE aKTa npOBEPKM, B KOTOPOM
yKa3blBalOTCS BbIABNEHHBIE HefOoCTaTKN U MPEANoXeHus no X yCTPaHEHMIO.

4 3. OTBETCTBEHHOCTb [OIKHOCTHbIX 1Ll opraHa, NpefoCTaBIIsIOLEro MyHULMNanbeHyo
ycnyry, 3a pelueHuns u AencTens (bespeiicTaue), npuHUMaemble (ocyu.;eCTanaeMble) uMmu B
xope npefocraBneHna MyHULWNanbHON ycrymm

Mo pesynbTaTtaMm NPOBEACHHBIX npoBepoK B cry4ae BbISIBNIEHUS] HapyLUeHui npas
3asBUTENEl BUHOBHBIE JMLA npuBneKarTcs K OTBETCTBEHHOCTM B COOTBETCTBMM C
3aKoHOAaTENLCTBOM Poccuiickoin depepauun.

PykosoguTernb oOpraHa MECTHOro camoynpasfieHus HeceT OTBETCTBEHHOCTb 3a
HecBOEBPEMEHHOE PacCMOTPEHNE 3asBMNEHNN.

PykosoguTesib (3amectuters pyKOBOAMTENS) CTPYKTYpHOrO nofpasaeneHuns opraHa
MEeCTHOro camoynpaeneHua HeceT OTBETCTBEHHOCTb 32 HecBOEeBpEMEHHOE 1 (mnn)
HeHagnexallee BbINONHeHe aAMUHUCTPATUBHbIX [eiicTBUin, YyKasaHHbIX B pasgene 3
agMVHUCTPATMBHOTO pernameHTa.

[10rKHOCTHbIE NLA W MHbIE MyHMLMNanbHbIe cryxatime 3a pelleHust 1 OeicTBus
(6espeiicTeue), npUHUMaeMble (ocyu.\eCTBnﬂeMble) B Xoge  npefocTaslieHNA
MyHULMMNANbHON yCIyrn, HecyT OTBETCTBEHHOCTb B yCTaHOBMIEHHOM 3aKoHO4ATENLCTBOM
nopsake.

4.4. [onoXXeHMsl, XapaKTepusyoLme TpeBoBaHNA K MOPAAKY 1 chopmam KOHTpons 3a
npefocTaBneHnem MyHWLMMArnbHOM YCIyru, B TOM yucre co CTOPOHbI rpaXxaaH, Ux

%)

oGbeaMHeHWi 1 opraHnsauni

KoHTponb 3a mpefocTaBneHnem MyHULMnansbHoW ycnyru co CTOPOHbI TpaxaaH, uX
0ObeaUHEHNI 1 opraHu3aLuii, OCyLeCTBNACTCS MocpeAcTBOM OTKPbITOCTU AeATenbHOCTH
opraHa MeCTHOro camoynpaeneHus  npu npegocTaBiieHn MyHMLMNanbHOM - yCIyru,
nomnyyeHusi NosHoM, aKTyarnbHOW U [OCTOBEPHOIA MHdopMaLmmn o nopsake npefocTaeneHuns
MyHULWMNANbHOM yCryr U BO3MOXHOCTM [OCyAeOHOro pacCMOTPEHNA obpaLLeHui (>xanob) B
npouecce NpefocTaBneHna MyHWLMNAnbHOW YCNyri.
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5. [locyaeOHbIA (BHecyaeOHRIN) NOPAAOK 063KanoBaHuUsi PELLEHUN U nencTBUn
(6e3peicTBMS) OpraHa, npeaocTasrnsiowero MyHULMNanbHyto ycnyry,
MHOrodyHKLMOHaNbLHOro UeHTpa npeaocTaBiieHuA rocyAapcTBeHHbIX U
MyHULMNANbHbIX YCIyT, opraHu3auui, ykasaHHbIX B yactu 1.1 ctatbu 16
depeparnbHOro 3aKoHa N2210-13, a TaKKe UX AOSRKHOCTHBIX Jnl, MyHULUUNaNbHbIX
cnyxaumx, paGoTHUKOB

5 1. 3aaBMTENV MMEIOT NPaBoO Ha obxanosaHue B BocyaebHOM nopsifke peLueHuniA 1
neicTBUiA (esgeiicTeBusl)  OpraHa, npeaoCcTaBnsoLWEro MyHULMNanbHylo  Yenyry,
[OIHKHOCTHOrO N oprana, npegocTaBnsioLLero MYyHMLMMNAnbHyo yCnyry, MyHULIMNanbHOro
cryxallero,  PyKkoBOAWUTENA opraHa, NpPeAoCTaBnAoLIEero MyHMLMNanbHyo  yenyry,
MHOTOYHKLMOHaNIbHOro LieHTpa, paBoTHMKA MHOTOYHKUNOHANBHOTO LEHTpa, opraHnsauui,
npeayCcMOTPEHHbIX 4acTbio 1.1 ctaTbu 16 PegepanbHOro 3akoHa Ne 210-03, a TaKke UuX
pabOTHMKOB.

3asBUTENb MOXET 06paTUTLCH C >xanoBoii, B TOM YuCrie B CrieayloLmx cryqanx.

1) HapylLleHue cpoka perncTpauni 3anpoca O NpeaocTaBneHnn MyHMLMNanbHo
ycryr, 3anpoca, ykasaHHoOro B ctatbe 15.1 PegepanbHOro 3akoHa Ne 210-®3; '

2) HapyLLeHue cpoka npegocTaBneHns MyHMLMNAnNbHOW yCnyru. B ykasaHHOM crny4ae
pocynebHoe (BHecyp,e6Hoe) obxanosaHue 3asaBUTENEM pelieHuin ¥ fencTenn
(6e3peitcTaus) MHOrogyHKLMOHaNbHOTo  LIeHTPa, paboTHuMKa MHOrOYHKLMOHANbHOro
LLeHTpa BO3MOXHO B criy4ae, eciv Ha MHOroYHKLMOHAMbHBIA LEHTP, PELLeHMS n aencTens
(BespeiicTBue) KOTOPOroO obxanytTcs, BO3JOXEeHa dyHKUMS MO  NPEeAOCTaBMNEHNIO
COOTBETCTBYIOLUMX MyHULMMANbHbIX yCnyr B nonHOM obbeme B nopsake, onpeaeneHHoM
yacTbio 1.3 ctatbu 16 deneparnbHOro sakoHa Ne 210-03;

3) TpeboBaHve Yy 3asaBUTENA [IOKYMEHTOB W1 UHpopmaL nmbo ocyLecTBneHns
feiicTeuil, NpeacTasnexue  wv OCYLLECTBNIEHME  KOTOpbIX  HE npefycMOTPEHO
HOpMaTUBHbIMU NPaBOBbLIMM aktamu Poccuiickoin ®epepauuu, HOpMaTMBHbIMY NPaBOBLIMA
aktamm  Pecnybrnvkn  TatapcraH, MyHMLMNarnbHbIMU - NPaBOBbLIMYA aktamu  And
npefocTaBrieHns MyHVLMNAnbHON YCryTu;

4) oTka3 B npueme [OKyMEHTOB, MNpefocTaBneHne KOTOpbIX MNPEAYCMOTPEHO
HOpMaTVBHbIMU NPaBOBbLIMY aktamu Poccuiickon ®epepauuu, HOpMAaTMBHbBIMW NPaBOBbLIMU
aktamm  Pecnybnuku  TaTtapcTa, MyHULMManbHbIMM - NPaBOBbIMY aktamu  ans
npenocTaBrneHns MyHULMNanbHON ycrnymm, y 3aABuTENS;

5) oTkas B NMPEAOCTaBneHnn MyHMLMNansHOW ycnyru, eciu OCHOBaHus OTKasa He
npeaycMoTpeHb! deaepanbHbIMY 33KOHAMU U TPUHATBIMU B COOTBETCTBAM C HUMMU UHBIMU
HOpMaTUBHbLIMU  MPABOBLIMY axtamn  Poccuiickoin - depepaumm,  3akoHaMmu U  WHbIMKX
HOpMaTVBHbIMU NPaBOBbIMU aktamu PecnyGnuvku TaTapcTaH, MyHULMNanbHLIMY NPaBOBLIMA
aktamu. B ykasaHHom cny4ae pocynebHoe (BHecypaebHoe) oOanosaHve 3asBUTENEM
peLleHnii  ” [encTeni (Be3pencTBUs) MHOrO(YHKLUMOHAmNbHOro  LIEHTPa, paboTHKKa
MHOrogyHKLMOHaNbHOro  LeHTpa BO3MOXHO B crnyd4ae, ecnu Ha MHOTOYHKLMOHAMbHbIV
LEHTP, peLueHns v AencTeus (6e3p,e|710TBV|e) koTOpOro obxanytTca, BO3rOXeHa (pyHKUMA No
npefocTaB/IEHNIO COOTBETCTBYIOLLMX MyHMLMNANbHbIX yenyr B fonHom obbeme B NOpsaKe,
onpefeneHHoOM YacTbio 1.3 ctaTbyu 16 depepanbHOro 3akoHa Ne 210-93;

6) saTpeboBaHue C 3asBUTEINA npu npeaocTaBneHnn MyHULMNansHoW ycnyrv nnatel,
He npemyCMOTPEHHON HOpPMaTMBHbIMU  MPaBOBbLIMN aktamy Poccuitckont  depepauun,
HOPMAaTUBHbLIMM NPABOBLIMY aktamu Pecny6nvkn TaTtapcTaH, MyHMULMNarnbHbIMM NPaBoBEIMY
aKTamu;

7) oTKas opraHa, npefoCTaBNSIOLLIEro MyHULMNAnbHyo ycnyry, [OMPKHOCTHOro nuua
opraHa, npefoCTaBnAoLLEro MyHMLMNAnbHyo ycnyry, MHOrOYHKLMOHANbHOTo  LIEHTP3,
paboTHVKa MHOroyHKLMOHabHOIo LEHTPA, opraHusaumi, nNpeaycMOTPEHHbIX yactbto 1.1
cTaTen 16 depeparnbHOro 3akoHa Ne 210-®3, unu ux pabOTHMKOB B ucnpasnexHnn
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[OMYyLLUEeHHbIX VMW onevyaTok W oLWKnboK B BbigaHHbIX B pesynbTaTte npefocTaBneHus
MyHmumnaanon ycnyrn AOKyMeHTax nnbo HapylleHue yCTaHOBMNEHHOrO  CpOKa TaKuX
ncnpasnexunii. B ykasaHHOM cny4yae pocynebHoe (BHecynebHoe) obxarnosaHue sasaBuTenemM
pelueHnin  ” [encTBni (6e3p,e|7|CTva) MHOrO(YHKLIMOHANbHOro ueHTpa, paboTHuKa
MHOrOYHKLMOHaNbHOrO  LIeHTpa BO3MOXHO B Clydae, ecnv Ha MHOI'Od)yHKLWIOHaJ'IbeIﬁ
LEHTp, peLueHus 1 aencTeus (6e3,u,eI7|CTBVIe) koToporo obxanyoTcs, Bo3noxeHa yHKuusa no
npefocTaBneHnio COOTBETCTBYIOLUMX MyHULMNAnNEHbIX ycryr B MOnHoOM ob6bemMe B MNopsiake,
onpefneneHHoM 4acTbio 1.3 craTby 16 PeneparnbHOro sakona Ne 210-03;

8) HapyleHne cpoka unu nopsgka  Bblaadn [OKyMeHTOB MO pesynbTaram
npefocTaBneHuns MyHULMManbHON yCnyTu,

9) mpuocTaHoBNEHNE npefocTaBneHuns MyHULMNanbHON yenym, ecnyn OCHOBaHWA
NpUOCTAHOBNEHUs  HE npenycMoTpeHbl cdepepanbHbIMA 3akoHaMM W NPUHATBIMA - B
COOTBETCTBUM C HUMW UHBIMA HOPMaTMBHBIMU NPaBOBLIMU aktamu Poccuiickon deaepaunu,
3akoHamy W VHbIMA HOpMaTUBHBLIMU npasoBbIMM ~ aKTaMu Pecny6nukn  TaTtapcTa,
MyHVLmMnanbHeIMN npaBoBbIMY aKTamMu. B ykasaHHOM crny4ae pocyaebHoe (BHecy,u,e6l-|oe)
obarnosaHue 3asBuTENEM peLueHui 1 pfencTBun (6e3ﬂ,eI7ICTBV|FI) MHOTOQYHKLIMOHAmNbHOIO
ueHTpa, paboTHMKa MHOrodYHKLMOHAIBHOIO LUEeHTpa BO3MOXHO B cryyae, ecnu Ha
MHorocpyHKuMOHaanbm LeHTp, pewlenmnsa 1 aencTens (6espeiicTare) KOTOPOTO obXxanyTcs,
po3foxeHa dyHkuua Mo npesocTaBnexHuto COOTBETCTBYHIOLNX MyHMLMnanbHbIX yenyr B
[ornHom obbeme B NMOPSAKE, onpefeneHHoM 4acTblo 1.3 ctatbu 16 deneparnbHOro 3akoHa Ne
210-93.

10) TpeboBaHne Y sagsuTena npu npefocTasneHnn MyHmu,mnaanon ycnyru
[OKYMEHTOB  1nK uHgpopmaLmy, OTCYTCTBUE n (unn) HeLOCTOBEPHOCTb KOTOpbIX HEe
yKasblBanucb npu nepBOHaYanbLHoOM OTKase B npueme AOKYMEHTOB, HeobxoouMbIX ANA
npepocTaBneHuns MyHULMNanbHON yenymv, nubo B npefocTaBneHnn MyHMLMNanbHOMN YCIyry,
33 WUCKMIOYEHMEM CIy4aeB, npenycMOTPEHHbBIX MyHKTOM 4 4actut 1 ctaTtbu 7 PepneparnbHOro
sakoHa Ne 210-03. B yKkasaHHOM cry4ae pocyaebHoe (BHecyaebHoe) obxanosaHue
3aasuTenem peleHnn  u [neicTBui (6e3p,e|7|CTva) MHOFOdYHKLMOHANbHOrOo LeHTpa,
paboTHUKa MHOrodyHKLMOHAIBbHOTO LeHTpa BO3MOXHO B cnydae, ecnu Ha
MHOI’O(byHKlJ,VIOHaﬂbeIVI LEHTp, peLieHuns 1 JencTBus (6e3p,e|7|CTBme) koToporo ooxanylTcs,
go3foxeHa dyHkuua no npenocTaBieHuto COOTBETCTBYHOLLMX MyHMLMnanbHbIX ycnyr B
ronHom obbeme B NOPSAKE, ornpefeneHHoM 4acTblo 1.3 ctaTtby 16 ®eneparbHOro 3akoHa Ne
210-93.

52. Yanoba nopjaeTca B MCbMeHHoW dopme Ha GymaxHom HocuTene, B
snekTpoHHoi  dopme B opraH, npep.ocTaBnmommVl MyHULMnanbHyo ycnyry,
MHOI‘Od.')yHKLWIOHaJ'IbeIVI LeHTp nubo B COOTBETCTBYIOLLMIA OpraH rocyfjapCTBEHHOW BriacTh,
genaomica  yuypeautenem MHOrogYyHKLMOHArNbHOro ueHtpa (manee - yupeauTenb
MHOrodyHKUMOHaNbHOMo LeHTpa), a TaKke B opraHusauuu, npegycMOTPEHHbIE yacTbio 1.1
cTaTbn 16 PepepanbHOro sakoHa Ne 210-03. Yanobbl Ha peleHus | fencTens
(6espeiicTare) pykoBOAMTENS  Oprawa, npeaocTaBnAoLLero MyHULMnanbHylo  YCnyry,
nogatoTcsa B BLILLECTOsILLMA opraH (npu ero Hanuuuu) nubo B cnydyae ero OTCYTCTBUSA
paccMmarpusatoTca HenocpeAcTBeHHO pykoBOAUTENEM opraHa, npefocTaBnAoLWLero
MyHULMNanbHYo  yCnyry. Karnobbl Ha pelueHus 1 aencTens (6espeiicTBME) paboTHMKa
MHOrodyHKLMOHAINBHOTO LeHTpa noaatoTecA pyKOBOAUTENIO 3TOrO MHOrOYHKLIMOHANbHOTO
LleHTpa. Kanobbl Ha pelieHus 1 aencTens (6e3p,e|7|c:TBv1e) MHOrogYHKLMOHAmMBHOTO LeHTpa
nogaloTcs  y4YpeauTento MHOTodyHKLMOHANBHOIO ueHTpa wunu [OMKHOCTHOMY — nnlly,
yNONHOMO4EHHOMY HOPMATVBHbLIM MPaBOBbLIM aktom Pecnybnuku TaTapcraH. »anobbl Ha
peLueHus OencTeus (6e3p,e|710TBme) paboTHMKOB opraHvsaLun, npesyCcMOTPEHHBIX yacTblo
11 cratbu 16 ®epeparnbHOro sakoHa Ne 210-®3, nopaioTcs pykoBoguTenam  3TnX
opraHusauuii.

Yanob6a Ha peleHus 1 gencTens (6e3p,e|710Tsme) opraHa, npegocTaBnsaoLwero
MyHULMNarnbHyo yenyry, [OMMKHOCTHOrO nna opraHa, npeaocTaBnALEro MyHULMnanbHyo
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ycrnyry,  MyHuAUMnanbHoro cryallero, PyKoOBOAWTENs — oprawa, npeaocTaBnsatoLLero
MyHULMManbHYyo yenyry, MOXeT BbITb HanpaBneHa no no4Te, 4epes MHOTOMYHKLYOHAbHbI
LEHTp, C MCMonb30oBaHWeM VIHdC)OpMaLI,VIOHHO-TeJ'IeKOMMyHI/IKaLl,I/IOHHOVI cetn «WHTepHeET»,
oduumanbHoro caiTa oprana, NPeaoCTaBnsoWero  MyHULUNabHyto ycnyry, EpnHoro
noptana nmbo PecnyGnukaHckoro noptana, MH(OPMAaLIMOHHON CUCTEMbI pocynebHoro
0B)KaroBaHusl, @ TaKkKe MOXeT OblTb NpuHATa Npy MUYHOM MpUemMe 3asBUTENS. >»Kanoba Ha
pelleHust 1 [eicTBUSA (6espencTaue) MHOrOoYHKLMOHaNbHOro  LEHTPa, paboTHuKa
MHOrO(YHKLMOHAMNbHOTO LEHTPa MOXET GbiTb HanpaeneHa Mo Mo4Te, ¢ MCMonb3oBaHNEM
I/lH(bOpMaLI,VIOHHO-TeJ'IeKOMMyHI/IKaLl,VIOHHOﬁ cetn «WHTepHeT», oduumManbHOro caunta
MHOTOYHKLIMOHANBHOTO  LIEHTPA, EpuHoro noptana nubo Pecny6nukaHckoro mnopTtana,
MHOPMALIMOHHOW CUCTEMbI focynebHoro obxanosaHus, a Taloke MOKET ObITb NPUHATa NpU
MIMYHOM Mpueme 3aaBuTens. YKanoba Ha peLieHus 1 JencTBUs (BespeicTaue) opraHusauua,
npefycMOTPEHHBIX 4acTbio 11 cratbu 16 depepanbHoro sakoHa Ne 210-d3, a Takke uX
pabOTHNKOB MOXET 6bITb HamnpaeneHa no no4yte, C vicronb30BaHneM MHgopMaLUnOHHO-
TerekoMMYHVKaLMOHHOW  CETU «HTepHeT», oduumasnbHbIX caiiToB 3TWUX OpraHusauum,
EguHoro noptana nvbo PecnybnukaHckoro noprana, a Takke MOXeT OblTb MpuHATa npu
MMYHOM Mpueme 3asiBUTENS.

5.3. YKanoba fospKkHa cogepxarb:

1) HaumeHoBaHWe  OpraHa, NPEefoCTaBMSIOWEro  MyHMLMNAMNbHYIO ycnyry,
[OJDKHOCTHOrO ~ Nuua  opraua, NpeaoCTaBnsioWero  MyHULMNanbHyto ycnyry, nmbo
MYHMULMNANbHOTO cryaLlero, MHOrodyHKLMOHANbHOro LUEHTpa, ero pykosoguTensa n (unm)
paboTHUKA, opraHusaumi, npefyCMOTPEeHHbIX yacTbio 1.1 ctaTby 16 deaepanbHOro 3akoHa
Ne 210-®3, vx pykoBoauTenen u (unu) paboTHMKOB, peLleHna 1 nevicteua (GespencTeue)
KOTOPbIX 0OXanyloTCs;

2) damunuio, UMs, OTYECTBO (nocnepHee - npu Hanuuun), cBefeHus O MecTe
KUTenbcTBa 3aseuTens - uanyeckoro nvua nubo HaMMeHoBaHWe, cBefdeHus O MecTe
HaxOXOEHUs 3asBuTens - opUANYECKOro nuua, a TaKkKke Homep (HomMepa) KOHTaKTHOro
TtenedoHa, agpec (appeca) SNEKTPOHHOM NouThl (Npy Hanuuuy) U MOYTOBbLIA agpec, Mo
KOTOPbIM OIPKeH BbITb HanpaBieH 0TBET 3as8BUTENIO;

3) ceepeHusi 06 obxarnyembiX peLleHnsiX 1 OenCTBUAX (BespeiicTBuM) opraHa,
npefocTaBssioLero MyHULMMANbHYO  YCnyry, [OOIMKHOCTHOTO niua opraHa,
npenocTaBsioLLero MyHMUMNanbHylo  ycnyry, nnbo  MyHMUMNanbHoro - cryxatlero,
MHOrOYHKLMOHaNbHOro LeHTpa, paboTHMKa MHOTOQYHKLMOHAMNBHOTO LIEHTpa, opraHmsauui,
npedycMOTPEHHbIX HaCTbio 1.1 ctaTbn 16 PegepanbHOro 3akoHa Ne 210-®3, ux paboTHUKOB;

4) poBofbl, Ha OCHOBaHWA KOTOpbIX 3asfBWTENb He CornaceH C pelleHnemM W
felncTernemM (BesgelicTBrEM) —OpraHa, NpefoCTaBMsioWwero  MyHULMNAanbHyto ycnyry,
[OJDKHOCTHOrO ~ Nvua  opraua, MpefoCTaBMSIoWero  MyHULMNansHyio ycnyry, nubo
MYHULMManbHoro cnyXatlero, MHOTOMYHKLIMOHANbHOIO LeHTpa, paboTHuKa
MHOrOYHKLIMOHANbHOTO LEHTPa, opraHu3aumi, npeaycMOTPeHHbIX yactbto 1.1 cratbn 16
depepanbHOro 3akoHa Ne 210-d3, ux paboTHVKOB. 3asBUTENEM MOTYT OblTb NpeacTaBneHbl
LOKYMEHTbI (Npu Hanuuumn), noaTeepxaatoLLme JOBOAbI saasuTens, nnbo nx konuu.

5.4. MocTynuBLLas >kanoba NoANeXuT perucTpauuy B CPOK HE NosaHee pabouyero gHs,
criepytoLlero 3a gHem nocTyrnneHus.

5 5. Yanoba, moctynuelias B OpraH, npefoCTaBNAOLLNIA MyHULMManbHyo ycnyry,
MHOTOMYHKLMOHAMNbHBIA  LEHTD, yypeauTento MHOTOPYHKLMOHANbHOMO  LUeHTpa, B
opraHusaumm, npeayCMOTpEeHHbIE yacTbio 1.1 cTaTbn 16 ®PenepansHOro 3akoHa Ne 210-93,
nn6o BbLILLECTOSLLMIA opraH (npu ero Hanuuuy), NOAMNEXWUT PacCMOTPEHNIO B TeyeHue
nsTHagLaTM paboynx fAHeid co AHdA ee peructpauuu, a B cnyvae ob)xanoBaHus OTKa3a
opraHa, npefoCTaBnAoLEro MyHULMManbHyo yenyry, MHOTO(PYHKLMOHANBHOro  LEHTPa,
opraHn3aLuii, npefycMOTPEHHbIX yacTblo 1.1 cTaTbi 16 PeaeparnbHOro 3akoHa Ne 210-93, B
npueMe JOKYMEHTOB Y 3asBUTEN: 6o B MCMpaBReHUM AOMYLIEHHbIX OnevaTok U oLumbokK
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unu B criyyae obxanoBaHWsS HapylUeHWs YCTAHOBIIEHHOro Cpoka TakuX ncrnpaBneHnin - B
TeyeHue naATy paboyux Hen co AHA ee perncTpauun.

5.6. Mo pesynbTaTamM pacCMOTPeHUs Xanobbl NPUHUMAETCA OJHO U3 cnepyloLmx
PELLEHWN:

1) xaroba yLOBNETBOPSETCA, B TOM 4ucre B (hOPME OTMEHbI MPUHSTOrO PELLeHNA,
“cnpaBneHust 4OMyLLEHHbBIX OMeYaTokK 1 OLMOOK B BbiAAHHbIX B pe3yribTaTe NpeAoCTaBleH
MYHULMNANbHOM YCIyrn AOKYMEHTax, Bo3BpaTa 3asBUTENi0 AEHEXHbIX CPEeACTs, B3NMaHue
KOTOPbIX HE NMPEfyCMOTPEHO HOpMaTWBHBIMU MPaBOBLIMU akTaMu Poccuiickon ®epepauuu,
HOPMAaTMBHbIMW NPaBOBLIMM akTamu Pecnybnuku TaTtapcTaH, MyHULMnanbHeIMM NPpaBoBbIMM
akTamu,

2) B yAOBIIETBOPEHMUM Xarobbl OTkasblBAETCA.

He nosgHee [OHs, criedylowero 3a [AHEM MPUHATUS peLleHus, YkasaHHoro B
HAcTOSILLEM MYHKTE, 3asiBUTENMI0 B NUCbMEHHOW (hopme 1 MO >enaHuio 3asBuTensa B
3NeKTPOHHOIA hopMe HanpaBMnsaeTcs MOTUBMPOBAHHbIN OTBET O pesynbTatax pacCMOTPEHUA
Xanobsl.

5.7. B crnyyae npusHaHus >anobbl noanexailieii yaoBreTBOpeHWio B OTBETE
3afBUTENO O pesynbTaTax PacCMOTPeHus xarobbl AaeTcs nHdopmauus o AenCTBUsIX,
OCYyLLEeCTBNAEMbIX opraHom, npegocTasnaoLLnM MyHMLUMNanbHYo ycnyry,
MHOTOYHKLIMOHAmNbHBIM LIEHTPOM  nnbo opraHusauueii, npesycMoTpeHHon uacTtbio 1.1
ctaten 16 depepanbHoro 3akoHa Ne 210-03, B uUensax HesameanuTenbHOro yCTpaHeHus
BbISIBMEHHbIX HapYLUEHW A NpU OKA3aHWM MYHULMNAnNbHON ycryru, a Takke MPUHOCATCH
W3BMHEHMS 3a AOCTaBreHHble HeynobcTBa M ykasbiBaeTcs MHopmaums o JanbHenLwnx
[eiicTBMsX, KOTOpble Heobxoaumo COBepLMTb  3asBuTento B LenAX nony4yeHusa
MyHULMManbHOM ycnyru.

5.8. B cnyyae npusHaHuA xanobbl He noanexallen yOooBNETBOPEHUNIO B OTBETE
3asBUTENI0 O pesynbTaTax pPaccMOTPEHMs )Kanodbl [AalTCA  apryMEHTUPOBAaHHbIC
PasbACHEHUs] O MNpUYMHAX MPUHATOTO peLUeHUs, a Takke uHopmauma o mnopsigke
06XXanoBaHus MPUHATOrO peLleHus.

5.9. B cnyyae ycTaHOBMEHMA B XOA4E WM MO pesynbTatam pacCMOTPEHUA »anobsbl
MpU3HAKoB COCTaBa  aAMMHUCTPATUBHOrO  MpaBoOHAPyLUEHUA  WIH npecTynieHus
[OMKHOCTHOE NMUO, PabOTHWK, HagerieHHble MONHOMOYUAMU MO PACCMOTPEHWIO xanob,
He3aMeaIMTENbHO HaNpPaBnsAoT MMEILLMEC MaTepuarb! B opraHbl NPOKypaTypb!.
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MpunoxeHne Ne 1

kK ADMUHUCTPATUBHOMY perfameHTy
npenocTaBneHus MyHULMNanbLHoOM
ycrnyrv no Bblaaye crpaeku (BbINMCKN)

dopma

(BniaHk oprasa, NpefoCTaBnsioLLero MyHULMNankHy:o ycnyry)

CNPABKA

Caenenns 00 SJIEKTPOHHON MOIUCH

J1oMmKHOCTHOE NULIo (PN0O)

(NoanMch YMNONHOMOYEHHOTO
[IOJDKHOCTHOTO NiLIAa Opraxa)
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Mpunoxenue Ne 2
K ALMUHICTPATUBHOMY pernameHTy
npeaocTaBneHuns MyHULMNanbHOM
ycrnyru o Bblaade cnpaekit (BbINWUCKK)

dopma

(BnaHk opraHa, npefocTaBnAoLero MyHULMNansbHyo ycnyry)

Komy:

KoHTaKTHbIE AaHHbIE!

MpepcrasuTenb:

KoHTaKTHble AaHHbIE Hpeﬂ,CTaBVITeJ'IFIZ

PEWEHUE
06 oTKase B NpeaocTaBneHnu MyHmu,mnaanon ycnyru
no Bblgaye crnpaBkn (BbINWCKN)
oT Ne

PaccmoTpee Balue 3anaBneHne oT Ne n
npunaraemble K HeMy [OKYMEHTHI, yNoHOMOYEHHbIM opraHom
MPUHSATO peLueHune 00 oTkase B Bblga4e

cpaBky (BbINWCKM) MO CriefytoLeMy OCHOBAHMIO:
[lononHuTenebHas MHopMauns:

Cpemenus 00 HIIEKTPOHHOH MOAIICH

JJOmKHOCTHOE NLIOo (PN0)

(I'IO,EI,I'IVICb ynonHomoquHoro
|D,O.l'l)KHOCTHOl'O njga opraHa)
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MpunosxeHne Ne 3

K ALMUHUCTPATUBHOMY pEernameHTy

npeaocTaBneHns MyHULMNANbHOM

yCryru 1o Bbiaaye CrpaBky (BbINWCKM)
dopma

(BriaHk opraHa, NpeAoCTaBnsIoWero MyHVLMNAnbHYo ycryry)

Kowmy:

KoHTakTHble AaHHbIE!

MNpepcTaBuTenb:

KoHTakTHble AaHHbIE npeacrasuTens.

PELWLEHUE

06 oTkase B npueme JOKYMEHTOB, HeoBXoOMMbIX ANA NpefocTaBeHna
MyHULMManbHOWK ycnyrv no BblJaye crpaBku (BbINWCKN)

oT Ne

PaccmoTpes Baiue 3aaBneHue OT Ne n
npunaraemble K Hemy JOKYMEHTBI, yNONHOMOY€EHHbLIM opraHom
NPUHATO pelueHune 06 oTkase B npueme
[I0KyMEHTOB, HEoOX0oANMbIX ATl npefocTaBneHuns MyHMLMNanbHOW ycnyru o Bblgaye
cnipaBky (BbINKUCKM) MO CrIEAYIOLNAM OCHOBaHUAM:

1.
2.

PasbsicCHEHME NMPUYMH OTKasa:

[ononHutenbHas nHdpopmaums:

Bbl Bnpase MOBTOPHO obpaTnThCA B yMOSTHOMOYEHHbIN OpraH C 3asiBNeHnemM O
npeaocTaBeHumn ycryru nocrne ycTpaHeHusi ykasaHHbIX HapyLLEHWN.

JlaHHbIA OTKa3 MOXET 6bITb OBXanoBaH B JocyAeOHOM nopsake nyTeM HanpasfieHnA
»kanobbl B YrOMHOMOYEHHbI OpraH, a Takke B cyaebHoM nopsagke.

Cpeenus 00 SEKTPOHHON IIOIIHCH

JlormKHOCTHOE NUo (PN0O)

(noanMch YnosIHOMOYEHHOrO
[IOMKHOCTHOTO FliLia OpraHa)
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MpunoxeHue Ne 4

K AAMUHUCTPATUBHOMY pErnameHTy
npefocTaBneHns MyHULNansHOM
ycnyrv no Bbiaade Cnpasky (BbINMCKY)

dopma

B
(HanmeHoBaHMe opraHa MecTHOro
camoynpaBneHust)

oT

(dbamunus, nvs, OT4ECTBO, nacnopTHble
[iaHHblE, perucTpaumio no Mecty XUTENbLCTBA,
afipec SrIeKTPOHHON MoYTHl, TenedoH)

3AABINEHUE
0 Bblgaye crnpaBKu (BbINWCKM)

Mpowy Bac BbiAaTL CNPABKY (BLINUCKY)

(ykasaTb BUA crnpasku)

K 3asaBneHuto npunararTcs.

PesynbTaT NpeaocTaBneHus MYHWLMMasnbHoiA yeryru, npoLuy npenocTaBUTh!

D B NuuHbI kabuHeT [lopTana rocyAapCTBEHHbIX M MyHMUMNanbHBIX YCnyr
Pecny6nviku TatapcTtaH,

D B NuuHbIi kabuHeT EguHoro noptana FOCY4ApCTBEHHBIX U MyHUUMMANbHBIX
ycnyr,

B MHOrOYHKUMOHAINbHOM LEHTpe NpefoCTaBreHns rocyAapCTBEHHbIX 1
MyHULMNAnbHbIX YCIyr Pecnybnuku TatapcTa;

B Op2aHe.

(
(nara) (noZnmchb) ($.1.0.)
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MpunoxeHne Ne 5

K ADMUHUCTPATUBHOMY perfiaMeHTy
npenocTaBneHnsa MyHULMUNansHON
ycrnyru fno Bblgave crnpasKku (BbIMUCKN)

Pykosogutento
WcnonHuTenbHOro kKomuTeTa

OoT:

3AABJIEHUE
06 nMcnpaBneHun TEXHUYECKON OLLMOKN

Coobujato 06 owwmbke, OONYLIEHHOW MNpu OKasaHWM MyHUUMUMNanbHOW Ycrnyru no
Bblaye cnpaBKku (BbIMUCKM).

3anucaHo:

MpaBurbHble CBeAEHWUS:

Mpolly uMcnpaBuTb LOMYLUEHHY TEXHWYECKYI OLUMOKY M BHECTUM COOTBETCTBYHOLUME
U3MEHEHVS B OKYMEHT, SABMNSIOLLMIACA pe3ynbTaToM MyHULMNANbLHOM YCryru.

Mpunarato cnegyrowme AOKyMEHTbI:

1.

2.

B cnyyae npuHATUA pelueHnss ob OTKIOHeHUM 3asBneHus o6 ucnpaeneHun
TEXHUYECKOW OLLMOKM NpOoLLY HanpaBuUTb TaKoe peLLeHue:

MoCpPEeACTBOM OTNPAaBIEHUs 3NMEKTPOHHOMO JOKyMeHTa Ha agpec E-mail: :

B BUAE 3aBEPEHHOM KOMuM Ha OyMadkHOM HocuTerne MOoYTOBbIM OTNpaBfieHWeM Mo

afpecy:

HacToswmmM noaTeep «aato: CBeAeHUs, BKIOYEHHbIE B 3asiBliEHNE, OTHOCSLLMECA K MOEN
NIMYHOCTU U MPEOCTaBMSIEMOMY MHOK fuLly, a TakKe BHECEHHblE MHOK HWXe, LOCTOBEPHbI.
JlokyMeHTBI (KOruu [OKYMEHTOB), MPUIOXEHHble K 3asiBIIEHWU0, COOTBETCTBYIOT TpeboBaHMsM,
YCTaHOBIEHHbIM 3akoHogaTenbcteoM Poccuiickon depepauuy, Ha MOMEHT nNpefcTaBeHns
3asBEHNS 3TV JIOKYMEHTbI ASWCTBUTESBHbBI M COAepPXKaT JOCTOBEPHbIE CBEAEHUSI.

(mara) (nognuce) (©.1.0)



